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O6 yreepxxaenun MHCTpyKIUM 0 nopsxe 3APETUCTPUPOBAHO

paccMoTpeHus oOpallleHuH ¥ opraHu3aiy nprueMa
P P 9 peGon2 sl
rpaxcaan B Komurere Pecriy6nnku Cepepras ~

OceTHsi-ANaHHUS TIO eJIaM MOJIONEIKH Ne QO77— %2

A

B coorBerctBun ¢ PemepanbupiM 3akoHoM oT 2 Masi 2006 roma Ne 59-@3
«O  mopsiike  paccMoTpeHusi  obpauieHuii rpaxpadn  Poccuiickolt  ®emeparym»
¥ BO wucnonHeHue pacropsbkenus ['nasbl Pecrybmuxu Cesepras Ocerus-Ananus
or 7 cenrssbps 2023r.  Ne280-pr «OO6 yTBep)KIEHHWHM HHCTPYKIMM O NOPSKe
paccMOTpeHHsl OOpallieHn# ¥ OpraHu3alyy NpueMa rpaxaal B AIMHHUCTpalyy [ 1aBbl
Pecniy6imuxun Cesepnas Ocerusi-Ananus u [lpasurensctBa PecriyGnuku  CeBepHast
Ocerns-Ananusa» TP UK a3 bl B a 10:

1.  VrtBepmuts HMHCTpykuuioo 0  mopsiake  paccMOTpeHMst  oOpaiieHui
W opranmsanuu npuema rpaxnad B Komwurere Pecnmybmukxm — CesepHast
Ocerusi-Ananus IO AejlaM MOJIOAeKH (nanee - IHCTPYKIHUs) COTIaCHO MPUIIOIKEHHIO.

2. CrpyktypHeIM nozapasgmenenusMm  Komutera Pecnybmuku — CeBepHas
Ocerusi-AJaHus 10 IeIaM MOJIOZIEKH PyKOBOACTBOBATHCS HacTOsIe# MHCTpyKuueH.

3. Otzeny npaBoOBOTO U JOKYMEHTALMOHHOrO obecriedeHus!, KaapoBoi paboTsl U
MIPOTUBOAEHCTBUS KOPPYILIMKM O3HAKOMHUTL ¢ HacTosmed HMHcTpykumeid mox pocmuch

BCEX TOCYAapCTBEHHBIX TpaXKIaHCKUX ciykamux Komurera PecryGmuku CesepHast
OceTusi-AnaHus 110 JejiaM MOJIOLEKH.

4. 1lpu3HaTe yTpaTUBIIMM CHITY:

npuka3 Komurera PecniyOnuku Ceeprast OceTusi-AnaHust IO AeJaM MOJIOAEKH OT
26 ceutsiops 2017r. Nel79 «O6 yrBepxaenuu MHCTPYKUHMH II0 pPacCMOTPECHHIO
obpauiernii rpaxaan B Komurere Pecry6nuxn CepepHas OceTus-AJjiaHds 10 Jeilam
MOJIOHEKH;

npukas Komurera Pecniybnuku Cesepras Ocerus-Asanus 110 A€jiaM MOJIOJEKH OT
12 mapra 2018r. Ne32 «O Buecenun usmeHenuil B mnpukas Komurera PecnyOmuxu
Ceseprast OceTusi-AnaHusi 1o pAenam monoxexu or 26 centadps 2017r. Nel79 «O6

yTBepXKACHUM VHCTpYKLMM @O paccMoTpeHuto obpaiueHnd rpaxnad B Kowmwurere
PecnyGnuku CesepHasg OceTus-Ananus 1o JejiaM MOJIOAENKH».

5. KOoHTpOJIb 32 UCIIOJIHEHUEM HACTOSILIETO [TPHUKa3a OCTaBIISIIO 3a COOOH.

Ilpencenareib (ﬁ> %@%——\P.ﬂmycow



YTBEPXIIEHA
npukaszoM Komurera PecniyGnnku Cesepras

Ocetusi-Ananust 110 JejaM MOJNOAEKH
or 7 despaia 2024r. Ne36

WHCTPYKIIVA
O INIOPAJKE PACCMOTPEHUS OBPALIEHUN 1 OPTAHU3ALIU
I[TIPUEMA I'PAXXIAH B KOMUTETE PECITYBJIMKU
CEBEPHA] OCETUSA-AJIAHUA 1O JEJIAM MOJIOIEXU

1. O0mpe nmonoxeuus

1.1 Hacrosmias Wncrpykunsg 0 NopsiAKE paccMOTPEHHUS ofpameHuit
1 opraHusauuu npuema rpaxzaad B Komurere PecnyOnukm Cepepras Ocertus-AnaHus 1o nenam
MOJIOZIEXKHU (manee - Wncrpyxuus, Komurer) paspaborana

B cooTBeTCTBUM ¢ DenepanbubiM 3akoHoM ot 2 Mast 2006 roga Ne 59-03 «O nopsaxe paccMOTpeHus
obpawenuit rpaxaan Poccuiickoit @enepaunn» (ganee - denepanbHbiil 3aKOH), pacHOPSKSHHS
I'naset PecnyGunnku Cesepnas Ocetus-Ananus 0T 7 ceHTsaOpsa 2023r. Ne280-pr «O6 yTBep)acHHH
HHCTPYKUMH O MOpPSJKE pacCMOTPEHMs OOpalleHHMH W OpraHu3alMd MpHeMa TIpaxaad B
Anmunuctpaunn ['nasel Pecny6nuku CesepHas Ocetusi-Ananus u IIpautensctsa Pecny6iuku
Ceseprass OceTus-AnaHus» H B LEJAX MOBBIUCHHS 5(QQPeKTHBHOCTH paboThl ¢ OOpalieHUAMH
rpaxzaH.

1.2. WHcTpykuus yCTaHABIUBACT HOPSIOK Oprasu3aluu paboTel
¢ ofpameHusMM B INHCEMEHHOH (opMe, YCTHBIMH ofpameHdusIME Hu  OGpalIeHHIMH
B opMe NIEKTPOHHOrO NOKyMeHTa rpaxknal Poccuiickolt ®eaepaiiy, HHOCTPAHHBIX MPaXIaH U JIUL
0e3 TrpaxIaHCTBa, 3a MCKIIOYEHHEM CJIydaeB, YCTAHOBJICHHBIX MEXIYHapOIHBIM JOTOBOPOM
Poccutickoit Penepaunn unu ¢QeaeparbHbIM 3aKOHOM, OOBEJUHEHWH TIpaxJaH, B TOM YHCIIE
FOPUIMHYECKUX JIML, OPraHU3alMU U OCYILECTBICHUS IMYHOTO NIpHeMa rpaxaaH B Komurere.

1.3.  Paccmorpenne  ofpalueHuii  rpaxziaH  OCyWIECTBASETCS B COOTBETCTBHU
¢ Koncrurynueit Poccuiickoit ®enepaunn, dQenepajpHbIMH KOHCTUTYIMOHHBIMH 33aKOHAMH,
¢denepansHbIMU 3akOHaMM, Yykasamu [Ipesunenta Poccumiickoit ®enepauuy, IOCTaHOBICHHUAMH
I[1paBurensctBa Poccuiickolt Penepanuu, 3akodamu Pecnybnuxu Cepepras OceTusi-Ananus, MHbBIMH
npaBoBbiMi axTamu PecriyOimixu CeBepras Ocetus-Ananus, a Takxke Hactoswed MucTpykiumei.

1.4. OcHOBHbIE TEPMHUHBI " OIpeIeNICHMS, HCHOJb3yEMBbIE B pabore
¢ obpalieHHaMy TpaXxIaH, IPUBEICHB] B IPUIOKEeHUH | K HacTosmed MHCTpyKuuH.

2. [Topsnok paboTe! ¢ oOpalleHUsIMHU IpaKaaH

2.1.  JoxyMeHnrauuonHoe  ofecreyense  paboThl ¢ OOpallCHHMAMH  IpaxkaaH
B Komurere Beaercs OTHENBHO OT OPYrdX HAUPABICHHH NOKYMEHTAIMOHHOIO OO€CHeYeHHs B
COOTBETCTBUH C YTBEPXKICHHOM Ha KaXXIblH KaJICHAAPHBIH IO HOMEHKIATyPOH AEN M BO3JIAraeTcs Ha
OT[EN IPABOBOrO U JOKYMEHTAIMOHHOTO ofecneueHus, KaapoBod pabOThHl M NPOTHBOACHCTBHA
KoppymuuH (ganee — Otaen).

2.2. Ofpamenus rpaxkiaH, OOCTYNHBILKE B aipec mnpexacedarens Komurera, 3aMecTHTENs
npexcenarens Komurera, peructpupyiores 1 opopmistores B Otaerne.

2.3. Tlpuem, nmepBuuHas oO6paboTka U pervcrpauus oOpalleHHH, MOArOTOBKA BHYTPEHHHUX U
MCXOASIINX JOKYMEHTOB, y4er, XpaHeHHe H nepegayda zen B apXxuB
¥ Ha YHUUTOMNKEHHE OCYLIECTBISIOTCS B IOPALKE, TPeAYCMOTPEHHOM HacTodmeH MHcTpyKimen.

2.4. lopsnok paGoTsl ¢ 0OpalleHHsIMH B MUCbMEHHOH (opme BKIOYaeT B ce0s CHEAYIONue
NPOLEIyPhI:

npUeM U repBUYHas 00paboTka;

perHcTpaLus;



IpEeJIBAPHTEBHOE paclpeaeieHue;

paccMoTpeHue  oOpamlenuii  npexpceparenem  KomuTera,
Komurera; crpykTypHbeivMu noapasaenesnsimuy Komurera;

npreM 1 06paboTka OTBETOB Ha OOpAIEHUS [PAKIAAH ¥ OPTAHW3AIIMIA;

KOHTpPOJIb HCITOJIHEHHS [IOPYYEHUH 10 0OpaILEHUAM I'PaXKIaH i OpraHU3alui;

dopmupoBande Jel MO OOPAINCHUAM TPaXHaH B COOTBETCTBHH C  YTBEPXKHEHHOMH
HOMEHKJIaTypoH aen;

NOATOTOBKA  Jen  Ans nepenaum Ha  XpaHEHHe B apxuB  Kommurera
¥ Ha yHUYTOXKCHHE.

2.4.1. Tlpuem u nepBuynas 06paboTka oOpaleHnH rpaXkad B NUCLMEHHOR dopMe.

24.1.1. Tlpuem wu mepBuyHas o0paboTKa MOCTYNAIOWMX OOpaliEHHM#  TpakaaH
B MMCBMEHHOM (opMme npoussoaates B OTerne.

2.4.1.2. OGpamenus rpaxaan noctynator B OTaeN: 110 OYTOBOH CBA3H, Tenerpady, Tencdony,
3JIEKTPOHHOM MouTe, mo ¢enepanbHOi rocyaapcTBeHHOM uHGOpMauHOHHOM cucTeme «EauHbIH
MOpTajl TOCYJApCTBEHHLIX M MYHMUMDANbHBIX yenyr (Qyskuumit)» (manee - Exunsiii mopran)»,
KaHaJIaM 2JIEKTPOHHOro obMeHa VipNeet, nepearoTest AMYHO TPAXKAAHAMHU HA PUEME.

[MouroBriM azipecoM JULs obpaieHuii, HaIpaBJIsieMbIX (IpencTaBnseMbIX )
B nucbMeHno#  dopme, spagercs: 362031, Pecnybnmka Cepepnas  Ocertusa-AnaHus,
r. Bnagukaskas, yn.Jleonosa,2.

O6pawenns B (opMe DNEKTPOHHOrO NOKYMEHTA HANPAaBJAIOTCS YePe3 HHTEPHET-NopTal
Kommurera, pasmelieHHBI B MHQOPMALHOHHO-TENCKOMMYHHUKAMOHHON cetH «MHTepHeT» 10O
agpecy: hitps://alania.gov.ru/, Ha anexrporHnyro noury Komurera: info@kdm.alania.gov.ru,, a Taxxe
yepe3 «Eaunelii nopranmn.

TenerpaMmbl JOCTaBIAIOTCS HEMOCPEACTBEHHO B KOMHUTET M MPHHUMAIOTCS ClIEHHATHCTAMHM
HOJ POCIUCH C ITPOCTABIEHUEM JaThl U BPEMEHHU IIpHeMa.

Obpatenus, NOCTYNAIOLME B dopme ANEKTPOHHOTO JOKyMEHTa
Ha 3EeKTPOHHBIC apeca, pacnevdaThIBaloTCs Ha HyMakHbIX HOCHTEIIX.

[Mopsinox paboTel ¢ OOpalleHUsIMH, HOCTYNAIOWKMMH 4Yepe3 «EauHbpil mopran» onpeaelieH
OenepanbHpIM 3aKOHOM.

Hemocpencteenno oT rpaxngan ofpameHus B IOMCBMEHHOH ¢opMe IpPHHHMAIOTCA
crieranuctaMy OT€N1a B X0J€ TMYHOTO NpreMa.

2.4.1.3. B ofpamienun rpaxJjaHiHa B NHCBMEHHOM (opMe B 00S3aTeIBHOM IOPSAIKE JOJIKHBIL
OBITH yKa3aHBI 6o HAaUMEHOBaHUE roCyAapCTBEHHOIO oprasa,
B KOTOpHI Hampapisercs oOpalneHHe B NHCbMEHHOM ¢opme, nmubo daMumus, UMs, OTHECTBO
COOTBETCTBYIOIIETO MOMHKHOCTHOTO JIUIA, NUO0 ero NOJDKHOCTh, a TakkKe (aMUIUs, UM, OTYECTBO
(mocnenHee - MPY HAJTMYMHK) 3assBHTENs, NOYTOBBIM anpec, M0 KOTOPOMY MOJKEH OBITH HampaBlieH
OTBET, YBeNOMIJICHHE O fiepeapecaliuyl oOpaleHus, CyTh NPEIIOKEHHS, 3adBICHUS MUK KanooObl,
CTOATH €ro JJM4YHasi IoAITuCh U JaTta.

[Ipn HeoOXOIMMOCTH B IONTBEPXKJICHHE CBOMX NOBOJOB 3asBUTENb MOXET IMPHJIOKHTb K
o0palleHHIO COOTBETCTBYIOIINE JOKYMEHTH! U MaTepHabl TMO0 UX KOIHH.

dopma MUCEMEHHOro 00palleHUs IpUBeJeHa B IPUIIOXKEHHH 2 K HacTosmel HucTpykiuu.

2.4.1.4. OOpawenue, MoCTynusiiee B GpopMe MEKTPOHHOrO JOKYMEHTA, HOJDKHO COAEPIKATh
GaMuInio, uMs, OTYECTBO (TOCNEIHEe - TpPH HalM4HU) FPAXNAHWHAE, HANpPaBUBUIEro OOpaIIEHHE,
afpec 3JIEKTPOHHOM MOYTHI JINGO ampec (YHUKAIbHBIA HAEHTHGHKATOp) JIMYHOro kaOuHETa Ha
«EmMHOM rmopTane», IO KOTOpPOMY HOJDKHBI OBITH HampaBi€HBl OTBET, YBCAOMJICHHE O
nepeaapecanun obpameHus. @opmynsap oOpaieHUs B JJIEKTPOHHOM BHIE NPHUBEICH B IIPUIIOKEHUH
3 x HacToswel UHCcTpyKIuu.

2.4.1.5. Tlo npocsbe 06paTHBLICIOCS I'paKJaHHWHA €My BBIIAETCA PAcIIUCKa YCTAHOBICHHOW
GOpPMBI ¢ yKa3aHWEM NaThl mpueMa OOpauleHus, KOJWYeCTBA NPHHATHIX JTHUCTOB M TenedoHa st
cnpaBok 0O ofpameHusM. DopMa pACIUCKH IIPHUBEAEHA B TNPUIOKEHHH 4 K HacTosuen
Wnuctpykuun., OTMETOK Ha KOMMAX HIIH BTOPBIX 3K3eMIUIAPAX NPHHSTHIX OOpalleHUH HE JeaeTcs.

2.4.1.6. Tlepen BCKpBITHEM IOYTOBOrO oOTMpasieHus cnenuanuct OrTaena nposepser
L(EJIOCTHOCTh KOHBepTa ([1akeTa, OaHIepoiin ), NpaBUJIBHOCTD aipeCOBAHUS U JOCTABKH.

3aMCCTUTEIEM  IIpeacenaTens



Herpasuibro anpecosaHHble U OQOPMIIEHHBIE TEKCTHI B MUCHMEHHON tbopme, ommubOUHO
BJIOXKCHHBIC OKYMEHTBI IIEPECBUIAIOTCS 10 HA3HAYEHUIO UM BO3BPALIAIOTCA OTIPABUTEIIIO.

[Hoctymusinne B OTtzen, Ho He appecoBaHHble lIpencemaremro Komwmrera, 3amecturermo
IIpencenarens KomuTera obparueHus, CYMTaIOTCA OIIKOOYHO HATIPABICHHBIMH.

2.4.1.7. Ilpn BCKpHITHH KOHBEpTA (TaKeTa, GaHIepONn) MPOBEPSETCA HATHYHE HOKYMEHTOB,
BKJIIOYas NPHIOKCHUS. EC/IU B KOHBEPTE OTCYTCTBYET NUCEMEHHOE BIOXKCHHE 00 OGHAPYKUINCH
HEZ0CTa4a YMOMHHAEMBIX aBTOPOM HJM ONHCBHIO JOKYMEHTOB, IIOBPEXKICHHE IOKYMEHTOB HIIM
IPUJIOKCHHH K HUM, 00 3TOM COOOIAETCs OTIPABUTEIIO B YCTHOM HIIH MHUCHMEHHOR GOPME B TOT XKE
neHb. B yuerupie QopMbl (B PErHMCTPALMOHHO-KOHTPOJBHYIO KAPTOUKY CHCTEMBI 3EKTPOHHOIO
noxymenta obopota (manee - COJ] «Jleno») BHOCHTCS COOTBETCTBYIOMAA OTMETKA.

2.4.1.8. KoHBEPTHI COXPAHSAIOTCSA W MPUIAraOTCA K AOKYMEHTaM B CIy4asX, KOTAA TONBKO IO
HUM MOXKHO YCTaHOBHTb aIpeC 3asABHUTENs M AATy OTIPaBKH. B 3TOM ciiydae KOHBEPT XpaHHTCS
BMeCTe ¢ OOpalllCHHEM M YHHYTOXKAETCA I10C]e MCTEUECHUs! CpoKa XpaHeHus. B oCTanbHBIX ciyyasx
KOHBEPTHI YHUUYTOXAIOTCS.

2.4.1.9. OGpamenus, B KOTOPBIX OTCYTCTBYIOT CBEACHHS, JOCTATOYHDIE IS HX Pa3spelICHHS,
BO3BPALIAIOTCH 3ajABHTEIAM C HPEJIOKECHHEM IIPENOCTaBHUTH JOTOJIHHUTENBHYIO (HEJOCTAIOIIYIO)
uHpopManuro (obpasel MuchMa NPUBENEH B IPWIOKEHUH 5 K HacTosuei UHcTpykuun).

Ipu nocrnenyiomeM MOCTYIUICHHH oGPALIEHAS TIOC/IE YCTPAHEHHS TIPHYHH, IPEATCTBYIOIHX
€ro PAcCMOTPEHHUIO, OHO paccMaTpHBaeTCsI Kak NEPBHYHOE
B COOTBETCTBHH ¢ Hactosauiel HcTpykuuei.

2.4.1.10. B ciy4ae oTCyTCTBHSA TEKCTa B IOCTYNUBIIEM o0palieHHH crnenmainctoM OTrena
NOArOTABIMBACTCS NHUCBMO O BO3Bpare [OKYMEHTOB 3asBUTENIO C YKA3aHHEM BBIIBJIEHHOIO

HEJOCTaTKa (obpaszeny MHUCbMa MIPHUBEIEH
B IpUJIOXKEeHUH 6 K HacToswed MucTpykuun).
2.4.1.11. [ToctynuBiuue OPHIMHAIBI JUYHBIX JOKYMEHTOB (cBHAETENBCTBO

0 POXKAEHHH, IACIOPT, UILIOM, TPYA0OBas KHMXKA, BOAUTEILCKOE YAOCTOBEPEHHE, CBUIIETENHCTBO O
pErUCTpalii, CBUAETENLCTBO O IIpaBe COOCTBEHHOCTH M Jpyrde IpaBOYyCTaHABIMBAIOUINE
JOKYMEHTBI), a TaK)Ke ACHEKHBbIE KYyMIOPHI, leHHbe OyMard M Ipyrue LEHHOCTH K Marepuanam
oOpameHus B MUCbMEHHOH (popMe He MpHOOIIAIOTCA, @ BO3BPALIAIOTCH IPAXKIAHIHY IIyTEM JUYHOTO
BPY4EHHS TI0/ NMOJIHKCH HWJIM HHBIM CHOCOOOM (3aKa3HOH KOPpPECNOHACHIHMEH MOUTOBOH CBA3BIO),
o0ecneuynBarOIIuM UX COXPaHHOCTE.

2.4.1.12. Ilpu paGote ¢ oOpameHAsIME JODKHBI OBITH COOMIOIEHE! ITpaBuia Ge3onacHocTH. Bee
KOHBEPTHI TIOAJIEKAT BCKPHITHIO C COOMOASHUEM NpaBmia paboThl C MOYTOBBLIMU OTIIPABIICHUAMH,
BBI3BIBAIOIIUMH TIOJO3PCHHS HA COACp)KaHHE BEUIECTB WM IPEAMETOB, ONACHBIX [N XH3HH MU
3710poBes Jrogeit. [lonyuus oOpamieHuwe, HecTaHmapTHOE MO Becy, pasMepy, Gopme, HMeromee
HEPOBHOCTH 110 OOKaM, 3aKIeeHHOe JUNKOM JICHTOM, HMEIollee CTPaHHBIM 3alax, LBET, B KOHBEPTE
KOTOPOro MpOIIYIBIBAIOTCS BIOXKCHHUS, HE XapaKTepHbIE JUIA IIOYTOBBIX OTHPABICHUH (IOPOILOK M
T.1.), CIIELIMAKCT JOJDKEH, HE BCKPHIBasi KOHBEPT, COOOMINTh 00 3TOM HadainbHUKY Otzena. Pabota ¢
JNAaHHBIM  OOpaliCHHEM IPHOCTAHABJIMBACTCS 10 BBIICHEHHS OOCTOATENBCTB M NPHHATHA
COOTBETCTBYIONICTO PEHICHHS PYKOBOJCTBOM.

2.4.1.13. Kouseptsi ¢ momeTkoit «JIuuno» u «Kondunennuansao» crennanacraMu OTaena He
BCKpbiBaioTcsa. OHH Y9HMTBIBAIOTCHA T10 PEKBU3HTAM, YKA3aHHBIM HA KOHBEPTE, BHOCATCS B OIKCH,
TIOCJIE YEeTo B 3aKPBITOM BHJE I1EpEeaoOTCs agpecary.

2.4.1.14. JloxyMeHTHl ¢ TIIOMETKaMH O CpOYHOCTH JocTtaBku «BecbMa cpouHO»
u «CpodHO», 06pabaThIBAIOTCS U MEPEAAIOTCS HA PETHCTPALKIO HE3AMEIHTEIIBHO.

2.4.1.15. ObpaboTka OCTaJIbHOH KOPPECHOHAECHUNH OCYMIECTBIAETCA B JEHDL €€ IOCTYIUICHHS
WK B IePBBHIH pa0odnii NeHB MIPU NIOCTYTIEHHH JOKYMEHTOB B Hepabouee BpeM.

2.4.2. Peructpanus obpameHuit rpaxas B IHCbMEHHOH (opMe.

2.4.2.1. Llensio perucTpalny sBiaseTcs: o0ecreyeHue yueTa, KOHTPOJIA U [TIOKMCKa JOKYMEHTOB, B
TOM 4YdCe OCYLIECTBIEHHE 3allUCH B PErHCTPAlMOHHO-KOHTPOJBbHOH Kaprouke (manee - PKK)
OCHOBHBIX MOMCKOBBIX PU3HAKOB JOKYMEHTA U CBEJIEHHH O 3asBHTEIE.

2.4.2.2. PerucTpaliyu ¥ yueTy HOAJEKAT BCE MOCTYMHBIIHE 00 pallleHUs IPaXKaaH.

2.4.2.3. IleHTpaiH30BaHHbIM y4eT U PETHCTPALIMIO TOCTYNAIUX oOpalenuit eaet Oraen.



2.4.2.4. Peructpanus o0paieHuii rpak1ad OCyIECTBIACTCS B TCUECHHE 3 KaJICHIapHbIX AHEH C
MOMEHTa NOCTYILICHHUS,

B cnysae noctynnenus obpamienns B BbIXOAHBIC WM NPAa3sIHUMHBIC THH €rO PECHCTpALUS
[IPOM3BOIUTCS B TeueHue 3 paboumx gHel, cIeayIomuX 32 BEIXOAHBIMY HJIH NPa3AHAYHBIMU JHAMY,

2.4.2.5. Peructpauus oOpalenuit rpax/aan exXeroHo Ha9uHAETCA C HOMEepa OJHH.

2.42.6. Ilpn perucrpaunn ucmonssyercs COJI «[eno», obecneuynBaomas IPOBEPKY
ofpaltieHu#i Ha TOBTOPHOCTb.

2.4.2.7. Tlpu peructpaiuu B COL1 «deno» s kaxnoro obpamenus oTkpbibaetes PKK.

B orkpeitoii  PKK  ofpameHuio  aBTOMaru4eck#t  [pPUCBAaMBAeTCs  IOPSIKOBBIH
PerUCTPaliMOHHBIM HOMED B MpelesaX KaJeHJapHOro Iofa U IPOCTaBISeTCH JaTa PEerHCTPaly, YTo

ABJIACTCA CBUACTENLCTBOM NpHuHATHA KomurteroM nokymenra. C matsl, 3adukcuposanHoit B PKK,
HAYUHAETCS UCYUCIIEHUE CPOKA UCIIONHECHUS JOKYMEHTA.

2.4.2.8. Ilpu peructpaiuu B PKK BHOCSTCS clieqyromye faHHbIE:

1) pamunus, ¥Ms, OTYECTBO (NIPU HATHYMH) 3aABUTENS B HMEHUTEILHOM MAJIExKeE.

IlpucBanBaeTcs OPSIKOBLI y4EeTHBIN HOMED B IIepelieax KaJeHIapHOro rofa.

Ecan obpamende nocTynmuio B KaueCcTBE NPUIOKEHUS K CONPOBOJUTEIBHOMY THCHMY,
perucTpanus TIPOM3BOAUTCS HE o aBTOPY COIPOBOAUTENEHOIO ¥chMa,
a 1o GpaMuIUY 3asiBUTENS.

Ecmu ofpamienre NOANUCAaHO IBYMs M 0ojiee aBTOpaMM, TO B YYeTHYIO (OpPMY BHOCATCH
TEPBbIE 1IBE - TPH pa3bOpYMBO yKa3aHHBIC (aMHIUM (C yueToM (aMuIny, YKa3aHHOM Ha KOHBEpPTE),
nepBoi ykaselBaeTcs (GaMIIMA TOTO aBTOpa, B aapec KOTOPOrO NpPOCST HANpPaBUTh OTBET. YUeT
IPOH3BOJUTCS MO €ro HamMHIIIu.

Obpaiienve, TOCTYIHBIUEE OT HECKOJBKUAX 3asBUTENEH, OT KOJJIEKTHBA TPEMNPHATHS,
YUYPEKACHHs, a TaKkKe pE30JIOUMs COOpaHUs HWJIM MHTHHIA CYUTAIOTCS KOJUICKTHBHBIMH. B
coorBeTcTBYIoEeH fueitke PKK genmaercsa o6 atom oTMeTKa 1 pHCBauBaeTCsl MOPSIKOBBIN yUeTHBIH
HOMep.

B perucrpanioHHOM HOMEpe NPUCBauBAETCsl OPSIKOBBIA YYETHBIH HOMEp C Hayaia roza;

2) cBeleHMs O COCTaBe NOKyMeHTa (rmo cxeme 5/2+3, rme 5 - obuiee KOJUYECTBO JIHCTOB
obpatieHus, 2 - KONAYECTBO JIMCTOB CAMOr0 3asiBJICHUS, 3 - KOJIMYECTBO JIUCTOB NpPHIOKEHUH). B
ClIydae BBISABJICHHUS IPU BCKPHITHM KOHBEPTa HECKOJIBKHUX TEKCTOB OT OJHOro JMOO OT pasHBIX
aBTOPOB PErMCTPALHU IOJJIEKHUT KXKABIH TEKCT B OTAEIBHOCTH;

3) cBenenus o6 anpecare (Ilpencenarens Komutera, 3amecturens [Ipencenarens Komurera);

4) cBeneHHsI O KPaTHOCTH [IOCTYILNEHUs 00paiieHus (TIepBUYHOE, TIOBTOPHOE).

IToBTOpHbIE OOpalleHusi peruCTPUPYIOTCS Tak Xe, Kak U nepsuunsle. [loBTopHOE 06paimenue
fojiyyaer ouepenHoi perumcrpaivoHsblii Homep. [lpm stom B PKK ykaselBaioTcs CBA3KHM C
IpeIpLIy MU 00 paIleHUsIMH;

5) xpaTkoe coaepixkaHue oOpalleHHst (COCTaBNAETCs AHHOTAlUWsi Ha OOpamieHHe, KOTOpas
JOJDKHA UYeTKO, KpaTKO M KOHKPETHO OTpakaTh COJCPKaHHE BCEX BOINPOCOB, IOCTABJIEHHBIX B
oOpalleHuH, HOCUTh WHGOPMATUBHBIK Xapaktep M OOOCHOBBIBATH @IPECHOCTbH HAMPABICHUA
oOpalleHust Ha paCCMOTPEHHE);

6) oTpenenseTcst BUI KaxIoro obpalenus ([IpelJIoKeHHe, 3asBlIeHHE, XKanoba);

7)  mpoctaBiaseTcs KO K&KIOTO  BONpOca,  COJepiKalllerocss B OOpalleHuH,
B COOTBETCTBHM C THIIOBBIM OOUIEPOCCHMCKHM TEMATHYECKHM KiIaccuUKaTopoM oOpameHuH
rpaxaad, OpraHu3aluil 4 o6IecTBeHHBIX 00bEIUHEHUN;

8) ecim ofpalieHue NEpeciaHo Ha PacCMOTPEHHe, TO yKas3blBaeTcs OpraH (OpraHusauus) -
aBTOP COIIPOBOJUTENILHOTO NHChMa, IIPOCTaBJIIOTCS nara
H HCXOASIIMH HOMEP COMPOBOAMTENFHOTO MUChEMa, (aMUIuUsA MOANKCABIIETO CONPOBOTHTEILHOE
MHCHEMO JO/DKHOCTHOTO Jinlla. Ha mopydyeHusXx o pacCMOTPEHHH, B KOTOPBIX COAEPKHTCA Ipockda
npouHGOPMHPOBATE O pE3yAbTaTax, IpocTaBnsercs mramMn « KOHTpoIb».

2.4.2.9. loxymenTsl (n¥ichbMa) Ha OQHIUATBEHOM GiaHKe NOMIekKAT perucrpannu B KoMurere B
CIIyuae, eCli¥ K HUM IIPHIararoTCs JIMYHbIE 3asBIeHUs IPaXJaH.

2.4.2.10. OOpawedns B TNUCbMEHHOH (popme, MPUHATBIE HA JUYHOM MpHEME, IMOAJIEKAT
perucTpanuy B o6UIeM opsiaKe.



242.11. B cnyyae NOCTYIUIGHHMS HECKONBKMX OOpALIEHHH C OIHHM CONPOBOOUTE/ILHBIM
MUCEMOM  DETHCTPAllHOHHBIH HOMED IDHCBAMBAETCA KaxaoMy ofpamenuio. Ilpu  sTom
COIPOBOAHTENBHOE NUCHMO KOUPYETCA AJIA BCeX 00palleHuit.

2.42.12.  Ecnu OOHOBPEMEHHO — IOCTYNHIO — HECKONBKO  OOpAIeHHH  OHOTO
| TOrO X COJCPIKaHMsA OT OJHOTO U TOTO K€ 3afBUTENs, TO OCYLIECTBISETCH PErHCTPALMA KAXIO0T0
NOCTYIHUBIIETO OOpaIICHHU.

2.42.13. OOpaieHus B MUCbMEHHON (OpMe, NONyHEeHHBIE NOJDKHOCTHBIMHM NHIAMH MHUHYS
Ornen, nepenatorcst B OTACH 1UIs pErUCTPaALIUH.

24.2.14. OOpaumenus, cojepxame ayado- W (AIA)  BHOCO3ANMCH,  CCBUIKY
Ha KOHTCHT MHTECPHET-CAWTOB, ABJIAIOLIMXCA XpaHUIIUIIEM (aioB ayauo- ¥ (WIH) BHIEO3arMCel,
MHBIX HHQOPMANMOHHEIX (HalliIoB, PErHCTPUPYIOTCS W YIUTHIBAIOTCA B COOTBETCTBHY C HACTOSINEM
Mucrpykuueii. PaccMoTpenne Takux obpaiieHui mo CymecTBy NPOU3BOAUTCA MPH H3NOXEHHH HX
CYTH B TEKCTOBOM YacTH.

24215, Tasetsl, OKypHagbl ¥  Jpyrde  MeYaTHble  W3JaHUs,  TOCTYNHBIIHE
OT rpaxgaHuHa 0e3 NpUIOXEHHMs OOpalleHHs ¢  H3JOKEHUeM  CYTH, PErHCTPAluu
H PaccMOTPEHHIO B NopAJIKe, YCTaHOBJIEHHOM HacTosen Huctpykuueit,
He TOAJIexar.

24.2.16. B yuernnlx ¢opmax mnpeaycmarpusaercs rpada «IIpumedanne» Iii BHECEHHS
JOIOJHUTENBHEIX CBEAEHHIH 00 0OpallleHuH, a TaKkkKe HHBIX CITy)KeOHBIX OTMETOK.

2.42.17. Pacnevarersaetcs PKK  3apeructpupoBanHoro obpamenus, a Ttaxke PKK
npeAsAyEX obpaneHuii (ecau obpalieHie NOBTOPHOE), KOTOpble NPUOOIIAIOTCSA K AOKYMEHTY Ha
OyMaXHOM HOCHUTEIE, IIOCTIE YEro JOKYMEHT MepelaeTcs Ha IIPeABapUTENIBHOE PacIpeiesicHHE.,

2.4.2.18. Cnenpanuct, ocylleCTBISIONIMI PerucTpaluio o0palieH s, B IPABOM HIDKHEM YLy
JIMIIEBON CTOPOHBLI MEPBOrO JIMCTA JOKYMEHTa Ha OyMaKHOM HOCHTENE, 3aperHCTPHPOBAHHOIO B
C3J] «Heno», mpocraBiser peructpauuoHubid mramn Komwurera, xyna u3 PKK BnuceiBaercs
BXOJSILUME HOMEp U JaTa perucTpanuy oOpameHus.

B ciydae ecnu MecTo, mpeaHazHayeHHOE JIA LITAMIIA, 3aHATO TEKCTOM ITHCHMA, [UTaMII MOXET
OBITH TPOCTABJIEH B MTHOM MECTE NEPBOH CTpaHuLbl 0OpalieHUs, 00€CIIeYHBAIOLIEM €TI0 IPOYTEHHE.

242.19. B caygae ecam ofpameHue IOCTyNHJIO B Ka4yeCTBE  IIPUIIOMKEHUs
K COTNPOBOAUTEIBHOMY IIHCBMY u3 oprasa BIIACTH (opranu3zanuu) 2817
oT JOTKHOCTHOTO avna, perucTpanuOHHBIA niTamn NPOCTABJIAETCS
Ha CONPOBOIUTENBHOM ITHCHME.

2.4.3. IlpenBapurenbHOE pacnpesiesicHue oOpaleHui.

2.4.3.1. B uensax paugoHaliM3aluy ¥ COKpaLleHHs CPOKOB IPOXOKACHUS 3aPETHCTPHPOBAHHBIX
o0pallleHuil 10 UCTIOTHUTENS OCYIECTBIAACTCS HX MPeABAPUTEIbHOE PACIpE/IeICHHe Ha NOKYMEHTHI,
aNpeCOBAHHBIC  JOJDKHOCTHBIM  JIMIAM,  JOKYMEHTBI,  HaImpaBisfeMble  HEMOCPEACTBEHHO
HCIIOJIHUTEISIM, ¥ IOKYMEHTBI, 110 KOTOPBIM MOT'YT OBITH NPHHATH! pELUCHH HA JTAHHOM IJTarle.

2.4.3.2. TlpenpapuTensHoe pacupefenedue o0palieHui B NHCbMEHHOH (HOpPME OCYILECTBISET
npeacenarens Komurera, B €ro OTCYTCTBHE - 3aMecTUTenb Npejacenarens Komurera.

2.43.3. B xome mnpeaBapUTENBHOrO pacnpeneieHus oOpalleHMH B ITHCBMEHHOH Qopme
[IPUHUMAETCS OHO U3 CIENYIOINX PEHICHHI:

0 NPUHATHH 00palIeHHs] K PaCCMOTPEHHUIO;

0 HampaBieHHH 0OpalIeHus B TOCY1apCTBEHHBIE OPraHbL.

2.43.4. B xoje npeaBapUTENbHOTO pACHpEleNeHUs, B MEPBYIO OYEPENb, BBIABJIAIOTCS
oOpamenns Haubojiee BaXKHBIE, KOTOPbIE B CPOYHOM MOPSIKE IOMKHBI OBITH IPENCTABJICHEI
JIOJDKHOCTHEIM JIMIAM HJIM HAIpaBIEHbl Ha PAacCMOTPEHHE HEMOCPENCTBEHHBIM HCIIONHHTEIIAM.
TakuMu  SBISAIOTCS  KOHTPOJBHBIE OOpaiieHus, TOCTYNUBIINE U3 (enepaJbHBIX OpPraHOB
rOCyJapCTBEHHOM BIACTH, BBICIIMX OpPraHOB MCNOJNHHUTENsHON BiacTH PecnyOGmuku CesepHas
Ocetus-Ananus Ha ums [Ipencenarens Komurera, ero 3aMmecTures.

M3 ux uhcna orOupaioTes JOKYMEHTBI, HYXXKAAIOMUecs B MOAGOpE HONOIHUTEIBHBIX
MarepuanoB (IPeAbIAyUIel MEpenucKH IO MOBTOPHBEIM W HEOJHOKPATHEIM ofpaumieHusm). OTH
MaTepuasbl TOAOUpaOTCs CHEHHATHCTOM OTBETCTBEHHBIM 1o pabore ¢ oOpallleHMsAMH IpaXaaH
(manee — OTBETCTBEHHBIN CIIELHANACT) U NPUOGIIAKOTCS K OCTYNUBINNM oOpateHusM (pacrieyaTka



PKK npensinyumx obpaiennii).

Pesynbratel  MpenBapHTENBHOrO  paclpelencHMs — oOpallleHMil  COTIACOBBIBAIOTCA  C
3amMecTuTeNeM npeacenarens Komurera.

2.4.3.5. Bce pacnpesencHHbIE [JOKYMEHTHI OTBETCTBEHHBIM CHELHATHCTOM KoMHTeTa
PacKNaAbIBAIOTCS 110 NankaM M nepenarorcs B OTAen [uid OKNAAa HOJDKHOCTHBIM JIHLIAM.
Hoxymentel nepenaorcs B OTAEN NOA IOANKCH B COOTBETCTBYIOLIEM JIMCTE Y4eTa HCXOASICH
KOPPECTIOHIEHIIHH.

Bosspar paccmoTpenHbIX ofpawennit B OTAen ¢ pe3oNMIONMER OMKHOCTHOrO JIMNA
IIPOM3BOAUTCS TIOA MOANMKCHL B jucTe yyera, OOpasen nucTa ydyeta HCXOAALICH KOPPECTIOHAECHIUH
TIPUBE/ICH B IPUIIOXKEHMH 7 K HacTosmed MucTpykuuw.

Onmnospemenno B PKK kaxnoro obpaiuenys BHOCHTCS COOTBETCTBYyMomas MH(OpMamus o
nepefade obpalleHUi Ha paCCMOTPEHUE TOKHOCTHBIM JTULIAM.

2.4.3.6. Pemenvie 0 HanpaBleHHM HA PACCMOTPEHHE HCIIONHUTENAM OOpallleHHH rpakiaH B
IIMCbMEHHOH (OpME, HE aJpPECOBAHHBIX JO/DKHOCTHBIM JIML@AM, IIPHHUMAEETCS 3aMECTUTENEM
npepcenarens  Komurera wumexoms wu3  comepxanus ofpamenuit. Ilo  stum  obparmenusm
cneudanuctamMy OTzaena roTOBATCS pacredyaTkKd Pe3OIOHUiM MM CONPOBOAMTENBHBIE MUCHMA 3a
NOANMCHIO 3aMeCTHTENA upencenarens Kommrera o HampaBAeHHM HX JUIS PacCMOTPEHHS 110
KOMIETCHIMA B PECNyOJMKAHCKHE OPraHbl HCIIOIHWTEJIBHON BJIACTH, TEPPHTOPUAILHBIE OpPTaHbl
denepalbHbIX OPraHOB HCIIOMHUTENBHON BJACTH, OPraHbl MECTHOTO CaMOYIIPaBJICHMA, WHEIE
OpraHM3aIuH.

Ecnu ofpauienne HampasigeTcss Ha pacCMOTPEHHE ¢ CONPOBOAMTENBHBIM ITHCHMOM, TO B HEM
OroBapUBaeTCs NMOPANOK OTBETa aBTOPY oOpatueHus U Komurery.

Wroru pacnpeneneHus 3TOH rpynibl JoKyMeHToB 3aHocaTes B COJL «enmoy.

2.4.3.7. B Xole npeaBapHTEIbHOIO pacTipeleNeHds BBIABIAIOTCA OOpalleHus, M KOTOPBIX
craTbedt 11 PenepaabHOro 3aKOHA NPETyCMOTPEH OTAENBHBIA MOPATOK PACCMOTPEHHUS:

AHOHMMHBIE O0palICHN;

o6palueHus, B KOTOPBIX 00XaIyIOTCS BCTYUBIIKE B 3aKOHHYIO CHITY CyIeOHbIE peIleHHUs;

obpaieHusi HPOTUBONPABHOrO Xapakrepa (B KOTOPBIX COAEPXKAaTcsi HELEH3YpHBle JIHOO
OCKOpOUTENBbHBIE BBIPAXKEHHS, YIpO3bl JKH3HM, 3[0POBBI0 M HMYILECTBY IOJDKHOCTHOIO IHIA, a
TaK)Xe YWIEHOB €r0 CEMBH,

o0paleHus, e oAaIuecs IPOUTEHHUIO;

oOpalleHus, B KOTOPBIX HEBO3MOXKHO OTPEEIUTD CYTh;

obpalieHusl ¢ BOIpOCaMM, OTBETHl HAa KOTOpBle HE MOIyT OBITh JaHbl €3 pasrialleHus
CBEJEHHH, COCTABIAIOIMX TOCYIAPCTBEHHYIO WIM HHYIO OXpaHseMyio (eIepalbHBIM 3aKOHOM
TanHy,

HEOHOKpaTHBIE 0OpaleHus, 10 KOTOPBIM Meperucka MoeT ObITh IpeKpalieHa.

[Topsmox paccMOTpeHHsT OTHENbHBIX OOpallleHu#l ompeseleH B pasjaene 3 HacTosLIeH
Wncrpykuum.

2.4.4. PaccmoTpeHne 0OpaieHu i JODKHOCTHBIMY JTULIAMH.

2.4.4.1. B xone paccMoTpenus oOpaleHni 10JKHOCTHBIE JIMLA ONPEACIISIOT MOPANOK U CPOKH
HCIOJHEHHs IOpy4YeHUH 1o oOpalieHusM, JA0T 10 KAKAOMY M3 HHMX NHCbMEHHBIE YyKa3saHUs
WCTIONIHUTENAM, KOTOPBIE PUKCUPYIOT B PE3OTIOLUSX.

O0s3aTeNbHBIMH  JIEMEHTAMH  PE3OIIOLMK  ABSHOTCS:  (GamMuiIus  MCHOJHMTENS  (Wid
UCIIONIHUTENEH), yKazaHHe OO0 UCIIONHEHUH, CoJepXKallee KOHKPETHOE [OpYydYeHME, INOANUCH
JOJIKHOCTHOTO JIMIA, NAIOLIEro IIOPyYeHHe, JaTa IMOANMCAHUS U B HEOOXOAUMBIX Ciaydasx GopMbl
KOHTPOJIS ¥ CPOKU HCIIOJIHEHHS.

Ecnn IPOEKT PE30JIIOLKHU IIpelyCMaTpHUBaeT HECKOJIBKO OpYyYeHHIH,
TO PE30IOLUS pa30UBaeTCs Ha IIYHKTHI B COOTBETCTBHU C KOJIUYECTBOM MTOPYICHUH.

Ipu 5TOM KaXIBIH NYHKT NO/DKEH HAauMHATBECS C YKAa3aHWsS HCIIOJHMTENIEH U OIpeencHus
HCTIOJIHUTETS, OTBETCTBEHHOT'O 33 BBINOJIHEHUE TaHHOTO NIOPYYECHHUS.

2.4.42. TlpoekTsl pe3onOUMA H  OPEAJOKEHHS 10  PEMEHHIO  ITOCTaBJICHHBIX

B 06pau1eHI/mx BOIIPOCOB C YUCTOM HX BAXHOCTH ¥ CPOUYHOCTH I'OTOBAT CIIEHHATMACTHEI KOHTPOJIbHO-
PEBHU3HOHHOTO OTALIA.



2.443. OOpamenuss C IIPOEKTAMH De3OMIOUMH TepeNaloTcs  JOIKHOCTHOMY JMLy Ha
paccMoOTpeHHe.

2.4.4.4. [lomKHOCTHOE JHIIO paccMaTprBacT OOpalleHHs C IIPOEKTOM PE3OMIONMH B ACHD HX
MOCTYIJICHHS ¥ B TOT Xe JeHb (B HCKIIIOYHTENBHBIX CIyYasX - Ha CIeAyIOWHUH IeHb) HAanpaBIieT HX
B COOTBETCTBYIOLIEE CTPYKTYPHOE MOAPa3IeIICHHE.

B ciyyae ecnu MOIXKHOCTHOE JHLO COMVIACHO C COZEPXAHHEM IIPOEKTA PE30JIONHM IO
O0pameHuIo, TO OH NOAIMNCHIBACTCS, €CIH HET, TO JO/DKHOCTHOE JIMIIO ONpEeNeNAeT HCIIOMHATEIN,
¢opmynupyer HeoOXOAMMBIE MOPYYEHHS MO HCIHOJHEHHIO NOKYMEHTA M YCTAHABIUBACT CPOKH
HCIIOJIHEHMSL.

2.4.4.5. Tlocne paccMmorpenuss obpawenus Ilpencenarens Komwurera, 3amecTHTeNs
Ilpencenarens Komurera cBeAEHHS M3 Pe30JIOLMH (UCIOJHUTEND, COAEPXKAHKHE TOPYUYEHHS, CPOK
ucnosnnenns) nepenocsares B COJ «Jleno» cnienpanucramu Otaena.

Ha ofpamenns, nanpapiseMble B TeppUTOpHATbHblE OpraHbl (eIepajbHBIX OpPTaHOB
HCIIOJHHTEIBHOM BJIACTH, OpraHbl MECTHOIO CaMOYNpPABJICHHS, WHBIC OPraHU3allM{, CIELUAIACTH]
COOTBETCTBYIOIUMX CTPYKTYPHBIX NozpaszaencHui KoMutera roToBST CONMPOBOAUTENBHBIE TTHCHMA.
3aTeM NOKYMEHTHI nepefatorcs B Komuter pis nanpHelimeit 06paboTku, KOTOpas BKIIIOYAET B Ce0s

pacneyaTky pe3oJIIonuil, THpaXXHpOBaHHe JOKYMEHTOB H OTIPABKY IOPY4EHHMH C KONHeH oOpaiieHus
U PUIOKECHUH K HEMY UCTIOJTHUTEISM.

24.4.6. Ecnu B Pe30oLUH yKazaHo HECKOJIBKO UCIIOJIHUTENEH,
TO OTBETCTBEHHBIM HCIIOJIHUTEIEM CUMTAETCS NEPBBIH MO CUCKY WM TOT, KOMY ITOPYYEH CBOI.
Becem  coucnonHuTensM — HampaBistorcs — komuu  ofpameHui.  COMCIONHMTENH

B TEUCHHE MOJIOBHHBI CPOKA, YCTAHOBICHHOIrO Ui MCIIOJIHEHMS IOPYYEHHS, HANpAaBIAIOT B aIpec
OTBETCTBEHHOTO HCIOJHHUTENS HHOOPMALKHI0 B COOTBETCTBHH CO CBOGH KOMIIETCHIMEH.
OTBETCTBEHHBIH HCIOJHHUTENb COIVIACHO PE30JIOLNMHM JODKHOCTHOTO JIMLA HA OCHOBAHUU
[PeACTaBIEHHOH COMCHOIHUTENSIMY HH(POPMANH rOTOBUT 000OIIEHHBIH OTBET 3asBUTENIO U aBTOPY
pesomonuy. Ilpy 3TOM OTBETCTBEHHOCTH 3a CBOCBPEMEHHOE M KAaYEeCTBEHHOE MpPEACTABJICHUE
HH(OPMALIMH HECyT BCe UCIIOJHUTENH, YKa3aHHBIE B PE3OJIFOLIIH.

24.47. Ecmu B pe3onouMH  eCTb  YKa3laHHE O  IIOCTAaHOBKE  JOKyMEHTa
Ha KOHTPOJIb, TO Ha caMOM AokyMmeHTe ¥ B PKK nenarorcs cooTBETCTBYIOIIME OTMETKH.

2.4.4.8. Paccbuika obpalieHuit ¢ nopy4yenusamu ocyiuectiasercs OTIENOM B IeHb MOMyYEHUS
JNOKYMEHTA 4epe3 KypbepoB WU No4Toi. ONHOBPEMEHHO 3asSBUTENIO HANPABIAETCA YBEJOMIICHHE C
uHdpopManuel 0 PEerUCTPALMOHHBIX PEKBH3HUTAX M HCIIOJHUTENSAX NOPYYECHHH MO ero oOpameHHIo
(o6pasupl yBeIOMIICHHH TPUBEICHBI B IpUIIOXKEeHUX 8 U 9 k HacTosmeH MHCTpyKLuH).

2.4.5. PaccMoTpeHue 00palleHUH B CTPYKTYPHOM MOApa3IeNneHHH.

2.4.5.1. lloctynuBLiKe B CTPYKTYpHbIE moapasjesieHust o0paleHus Noaaexar o013aTeabHoOMY
PacCMOTPEHHIO B TEUCHUE CPOKA, YCTAHOBJIEHHOIO aBTOPOM NOPYYEHHS B IPEAEIaxX yCTaHOBJICHHOIO
3aKOHOJATEJILCTBOM CPOKa CO JHS PErvCTpalyH.

2.4.5.2. JJOKyMEHTEI ¢ PE3OJIIOLHIAMY, COACPKALIMMY TIOMETKU «BecbMa cpouHo», «CpoyHO» U
«OrnepaTuBHOY, PACCMAaTPUBAIOTCS B CTPYKTYPHOM IOAPA3ENICHUH B CPOKH COOTBETCTBEHHO 1, 3 M
10 xaneHnapHBIX JHEH.

2.4.5.3. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE M Ka4dEeCTBEHHOE HCIIOJIHEHHME TOPYYEHHH 10
oOpaiieHusiIM TPaXIaH B CTPYKTYPHBIX MOApa3lENeHHAX HECYT HX PYKOBOJIHMTEIM HIH JIHIA,
3@aMeIAoNe UX B YCTAHOBJIEHHOM MOPSIIKE.

2.4.54. PyxoBoauTend CTPYKTYPHBIX [OApa3feieHUH pacCMarpuBarOT JOKYMEHTHI B
CNIEAYIOLIEM TTOPSIKE:

nokyMentsl, nmoctynusmue ¢ 10.00 go 18.00 Texymero pabouero IHA, pacCMaTPHBAIOTCA 110
Mepe UX [MOCTYIUICHUS;

JOKYMEHTBI, IOCTYIIMBIIKE B CTPYKTYpHOe mozpaszaenenue mocie 18.00, paccmarpusaroresa 10
10.00 cnenyromiero paboyero aHs.

2.4.5.5. PykoBomWTeNb CTPYKTYPHOrO IOAPA3AENCHUS JAcT YKA3aHHs HCIIONHUTEIAM IIO
OpTraHuW3ali¥ M CpPOKaM HCIIOJIHEHWsS JOKYMEHTOB, O(opMiIsid 5TH yKaszaHMd Ha OnaHke
ycTaHOBJIEHHOH  (opMbel  (OnaHke pe3oNiomuy). YKa3aHus  DYKOBOIMTENS  CTPYKTYPHOIO
NONpa3aeICHUsA, CBeJeHHsI 00 UCIMOTHUTENIAX U YCTAHOBJICHHBIX CPOKaX MCHONHEHHS NOKYMEHTOB



BHOCATCS B PKK crienuamctoM CTpyKTypHOTO NOApasAeNieHus, OCE Yer0 TOKYMEHThI HepeialoTes
B Ormen 1A THpaXHpOBAHHS C IOCIENyIOWel mepefadell KONMMH KOKYMEHTOB HCIIOIHUTENO
B COOTBETCTBHUH ¢ YKa3aHUAMH PYKOBOJIHUTENS CTPYKTYPHOTO MOAPa3ae/ICHHs.

2.4.5.6. B cTpykTypHOM HOApa3CNCHAM MOTYT OBITH NPUHATHI CEAYIOIHE DPELICHHA MO
paccMOTPEHUIO 00paleHus:

1) paccmoTpers obpatenue:
C HaIpaBJICHUEM OTBETA 3a4BUTEIIIO;

C MOpOIJICHUEM CpOKa €ro pacCMOTpeHHda, HOo He Oomee uem Ha 30 nueif, B CBi3M
c HAIPaBJICHUEM B COOTBETCTBYIOLIH I roCyXapCTBEHHBIH opras 3amnpoca
O TPENOCTABIEHHH JOKYMEHTOB M MaTE€PHAIOB, HEOOXOMMMBIX JUIS PacCMOTPEHWS OOpalleHus, ¢
NOCAENYIOIMM HAIlPaBIEHHEM B COOTBETCTBUM C MNPOIJICHHBIMH CPOKaMH OTBETA 3asiBHTEIO,
IOATOTOBJIEHHOIO HA OCHOBAHMHM NPEJCTABJICHHBIX NOKYMEHTOB M MAaTepHAOB, BO W30EKaHHUE

Hanpap/IeHUs OOpAlNCHUA B MHBIE TOCYNApCTBEHHBIE OPraHbl, B KOTOPHIX, B TOM YHCJIE OHO paHee
paccMaTpUBanoCh

1 pelieHUEe KOTOPBIX OOXKalyeT 3asiBHTEIb;

2) HanpaBUTh OOpAICHHUE HA PACCMOTPEHHE:

B TOCYJAapCTBEHHBIH OpraH, B KOMIETEHIHIO KOTOPOTO BXOJAWT DPELICHHE [OCTABICHHOIO B
o0pallleHuH BONIPOCa, C YBEJOMIICHHEM 00 3TOM 3asiBUTEJIS;

B IOCYIApCTBEHHBIA OpraH, B KOMIIETEHUHKO KOTOPOro BXOJUT PEIICHHE MOCTABICHHOrO B
o0paleHuu BOIIPOCA, 3aIIpOCHB JIOKYMEHTBI U MaTepHabl
0 pe3ynbTaTax pacCMOTPEHUS OOpalleHNs 3asBUTEIS, C YBEIOMIEHHEM 00 3TOM 3asBUTEN;

3) NpHHATE MEPBI, HANPABICHHBIE HA BOCCTAHOBICHHE WM 3AIMUTY HAPYIIEHHBIX NpPaB, CBOGOL
U 3aKOHHBIX MHTEPECOB 3afBUTENA, HAIPaBUB B HAN30PHBIH HJIH KOHTPOJIBHBIA OpraH 3ampoc o
NPEACTABICHHH [JOKYMEHTOB M MAaTepHaloB, HEOOXONWMBIX AJs PacCMOTpeHHs OOpalieHHs
3asBUTENS.

2.4.5.7. CTpyxTypHBIe OApa3AENICHUs, KOTOPOMY IIOPYHaeTCs paccMOTpeHne oOpalieHus:

obecneunBaeT 00LEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTpEHHe o0paIleHusl, mpu
HeoOXOJUMOCTH - € Y4acTHeM Ipak1aHHHa, HalpaBBIlero odOpauieHue, B TOM YHCIe C BBIE3JOM Ha
MECTO;

YyTOYHSET MPH HEOOXOAUMOCTH Yy TIpaXJaHWHA JOIOJNHHUTEIbHBIE CBEJCHUS HIM IPOCHT
pelCTaBHTh OTCYTCTBYIOLIHE JOKYMEHTHI (mo Teneony npu HaJIH4UHU
B oOpameHun ceeleHuH 00 abOHEHTCKOM HOMEpPE WM MNpUITIAIIAeT ero Ha JiyHyio Oecexy
MKECHMEHHBIM H3BelleHHeM). B ciyyae oTkasa rpakpaHuHa NPEROCTaBUTh TpedyeMyto HHOpPManUIo
YUIH JIOKYMEHTBI EMY HAIlPaB/IAETCA OTBET 10 PE3yJpTaTaM PacCMOTPEHUS UMEIOLUMXCSI MATEPHAJIOB;

IIp¥ HEOOXOMUMOCTH 0OecneuuBaeT 3alpoc JOIONHMTENBHBIX IOKYMEHTOB, MAaTepHalioB M
CBEACHUN [UIA paccMOTpeHus OOpalleHHs B APYTMX TOCYIAapCTBEHHBIX OpraHax M Yy WMHBIX
JOIDKHOCTHBIX ML, 3a HCKJIIOYEHHEM CYI0B, OpraHoB JO3HAHUSL
" OpraHoB NPCABAPUTENBHOTO CIIELCTBHA,

IPOBOJHT HPOBEPKY IO YKa3aHHBIM B oOpauieHn# ¢akram, NpH HEOOXOAMMOCTH JIMHHO
BCTPEYACTCA C TPaKIaHMHOM, HallpaBUBLIMM OOpaluieHue;

OCYLIECTBISIET KOHTPOJIb CPOKOB IOCTYIUICHUS 3anpaluiBaeMoit MHpopManuuy;

JeJlaeT HallOMHHAHU COUCIIOJIHUTEINSM O CPOKAX HCIIOIHEHHS IOPYYEHHS;

BHOCHT IPEUIOKEHHUS IO OKAa3aHUIO BO3MO)KHON MOMOIIY 3asBUTEIO;

IPHHAMAET MEPHI, HaTlpaB/IeHHbIE HA BOCCTAHOBJIEHHE UM 3alUTy HAPYIIEHHBIX [1paB, CBOOO
¥ 38KOHHBIX HHTEPECOB rPaXKIaHHHA,;

YBEAOMJISET TpakZaHWHAa O  HalpaBjieHUH ero ofpamieHMs Ha  pacCMOTpPEHHUE
B ApYro#l rocylapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYNPaBJICHUs WIHM JOJDXKHOCTHOMY JIMIY B
COOTBETCTBUH C MX KOMIIETEHIIMEH, B CPOKH, YCTaHOBJICHHBIe DeaepanbHBIM 3aKOHOM;

OJIrOTABIUBACT JIPOEKT MHUCHMEHHOTO OTBETA 3aiBUTENIO IO CYIUECTBY IIOCTABNCHHBIX B
0OpalleHU} BONIPOCOB € Pa3bsiCHEHUEM HOPSIKa 00XKaTOBaHUA MPUHATOTO [0 0OPAIEHHIO PEIICHHMS.

24.58. Ilpu paccMOTpeHMH OOpalleHUs, OTHECEHHOr0 K KaTErOpHH «IIPEATIOKEHHEY,
HCMIOMHUTENIEM OLICHUBAETCA 1E1eCO00Pa3HOCTh MPUMEHEHUS Ha IPAKTHKE KAKIOH PEKOMEHIALMU
rpaxKlaHiHa, Ha OCHOBAHMH YE€TO JENAeTCA BBIBOJ O BO3MOXHOCTH €€ IPUHSTHS HIM OTKJIOHEHWS.



[IpuHATBIE NpENIOKEHHA YUUTHIBAIOTCA B INPAKTHYECKON /ESTEBHOCTH U npa  oboOueHHH
PaBONPHMCHUTENBHOR MPakTUKH. O pe3ynbTaTaX DACCMOTPEHHS INPEJIONEHHS TPaXKIAHHHY
COOTBETCTBYIOLIUM JODKHOCTHBIM JIHI[OM HAINPaBIsSETCs OTBET.

2.4.5.9. Ilpu pacemoTpenun oGpamieHysl, OTHECEHHOTO K KATETOPUH «3asBICHHE», B CIyHae
HaTu4us  JOCTATOYHBIX OCHOBaHWH [UIS IOJIOXKHTEJBHOTO PEIISHHA BOIPOCA NPHHUMAIOTCS
COOTBETCTBYIOLIME MEpPBl. B OTBeTe rpamnanuHy coobuiaercs o0 yIOBJIETBOPEHHM NPOCHOB! HIH
NPUYMHAEX OTKA3a B €€ YAOBIETBOPEHHH.

24.5.10. llpu paccmMoTpeHMH OOpalIEHHMs, OTHECEHHOrO K KAaTErOPHH  (Kantobay,
UCIIOJIHUTEIEM IIPOBEPAETCS 000CHOBaHHOCTD KaXXa0ro JoBOAA rpakJaHUHA.
o pesynbTataM paccMOTpPEHHS KalOOB! IPUHUMAIOTCS HEOGXOMMMBIE MEPHI I BOCCTAHOBICHHUS
HapyUIEHHBIX I1paB, CBOOOA M 3aKOHHBIX MHTEPECOB TIpPAXKIAHUHA MM  pa3bICHIETCS
HEIPaBOMEPHOCTE MPEABLABIAECMBIX TpeOoBaHMil (npeTeH3ui), a Taike IpH HEOOXOAUMOCTH
HOPAAOK 00XKaNOBaHUs IPUHATOrO PelueHus..

2.4.5.11. Ecnut o cBeJleHUsM, U3/I0XKEHHBIM B )kanofe, HCHONHUTENEM IPOBOAMIACH TIPOBEPKA,
TO NOCJIE €€ 3aBeplienus i 0000LICHNS Pe3yIbTATOB COCTABIAETCS MOTHBUPOBAHHOE 3aKTIOYEHHUE
O pesyjbTaraX IpPOBEACHHOW [POBEPKM ¢ M3JO0)KCHHEM BCEX BBIIBICHHBIX HApYIUCHHH MM
YKa3aHMEM Ha OTCYTCTBHE TAKOBBIX, AEJAIOTCS BHIBO/BI M [IPEIUIOKEHHUS.

3aK/MIOueHMe COCTaBIsIeTCs B IIPOU3BOJILHOH (OpPME M JOJDKHO COAEPKATh OOBEKTHBHBIN
aHau3 COOPaHHBIX MAaTEpPUANoB, @ TAKXKE BBIBOIBI M0 WTOraM IPOBEPKH, B TOM YHCE PELIEHHE O
CIIMCAHHH MATEPUANIOB B J€J0. 3aKIOYeHHe MOANUCHBACTCS JUIIOM, TPOM3BOAUBIINM IIPOBEPKY, U
YTBEPKAAETCS PYKOBOAUTENIEM CTPYKTYpHOro noapasaenenus Komurera.

3akoueHue HE COCTaBACTCS B ciyudae, eciiu 3a4BUTEIb obparuics
C 3asIBJIEHMEM O NPEKPAILEHHH PacCCMOTPEHUs OOpaIIeHHUs.

Ecin B  xome mnpoBepkd 10 oOOpaleHHIO BBIABNCHBI HapymieHWs npas, cBoOOX
U 3aKOHHBIX HMHTEPECOB IPaXkJlaH, HEAOCTATKH M YIYIUEHHS B JEATEIBHOCTH, 3JI0yNOTpeOneHus
JOJDKHOCTHBIX JIMI[ CIY)XeOHBIM IIOJOXKEHHEM, a TakKe HEOOOCHOBAHHOCTh IIPUHSATHIX MMM
pelIeHuH, SBUBIUMXCA NPUYMHOH >KaloOBl, B 3aKMIOYCHHUHM YKa3bIBAIOTCS MEpHI, NPHHATHIE K
BHHOBHBIM JIALaM. JJOKYMEHTBI O NPHHATHH TaKUX Mep JTU00 UX KOMHU 0053aTENbHO IPHUIIAraroTcs K
MaTepHaiaM [IPOBEPKY U MOALIMBAKOTCS B AEIO.

B oTBeTe rpaxaaHuHy coo0IaeTCes O pe3yabTarax NpoBEAeHHOH IPOBEPKY.

2.4.5.12. 3anpoc no oOpalieHUIO, HAPaBseMblii B TOCYAAPCTBEHHBIA OPraH, OpraH MECTHOTO
CaMOYNPaBACHUS WIM JOJDKHOCTHOMY JIHLY, NOJDKEH COXEepXXaThb CBEJCHMs 00 obpaimeHuH, Io
KOTOPOMY 3allpalllBaeTcss MHQOpManus, CyThb BOIpoOca, A paspelieHHs KOTOpPOro Heo6xoauma
uHbopMaLus, cpok npeacrapiaeHus uadopmanun (obpaseln 3anpoca IpHUBEAEH B NpHiaoxenny 10
Hacrose#t Muctpykuunn).

Konus 3anpoca 4 ero mpoexT npuodiiaeTcs K MaTeprualiaM COOTBETCTBYIOLIEro 0OpalleHHs.

2.4.5.13. Ilpyn nOCTYIJICHUY B YCTAHOBJICHHOM IOPAZIKE 3a11poca U3 APYyroro rocyAapCTBEHHOTO
OpraHa MiM OT JIOJDKHOCTHOIO JIMI(@, paccMaTpHBarollero obpameHue, B TEYCHHE 15 KaleHAapHbIX
JHEH TOTOBATCS M IPEJOCTaBISAIOTCS B YKa3aHHBIH IOCYJApCTBEHHBIA OpraH WM JOJLKHOCTHOMY
JUIY JOKYMEHTBI M MaTepuaibl, HeoOXoJuMble st PacCMOTPEHHMs OOpalleHus, 38 MCKIIOYEHHEM
JNOKYMEHTOB M MaTepuasoB, B KOTOPBIX COAEPIKATCSA CBEAEHMSA, COCTABMAIOLIME rOCYNAPCTBCHHYIO
UM UHYIO OXpaHseMylo ¢elepanbHbIM 3aKOHOM TaffHy, M A KOTOPHIX YCTAHOBJIEH OCOOBIA
HOPSIOK [TPEeJOCTABICHUS.

Ilpy mojaroToBKe OTBETAa HA 3alpOoC B 00A3ATENBHOM MOPSAKE YKa3pIBAIOTCH PEKBH3UTBI
3arpoca, No KOTOPOMY IOATOTOBJCHA MHGOpMalHMs, cBeAeHHA 00 oOpalleHHH M 3amnpalirBaeMas
uHpOopManus.

2.4.5.14. B cliyvae eciu IIpEAOCTABJICHUE 3anpaniuBacMon HH(popManun
B YKa3aHHBI! CPOK HEBO3MOJXKHO, B TE€YEHME /7 KaICHIAPHBIX IHEH CO MHSA PETHCTpalUH 3ampoca
aBTOp 3ampoca yBeJOMIIsIeTCs 00 OTCPOYKE OTBETA HA 3alpOC C yKa3aHHEeM €€ NPUYMHBI U CPOKa
TIpeNIOCTaBNEH S 3alpallnBaeMoi MHGOpPMAILMY, KOTOPBI HE MOXET IpEeBBIIATh 15 KajleHAapHBIX
JIHe# CBEpPX YCTAHOBJIEHHOI'O CPOKa OTBETA Ha 3aIpoc.

2.4.5.15. B cinyyae ecnu 3ampauinBaeMas HHGOpMalMs O JEATEIBHOCTH TOCYAapCTBEHHOIO
opraHa OmyBIHKOBaHA B CPEACTBaX MaccoBO nHGOPMAalliH UK PasMemEeHa Ha OpHIIHAIHOM caiTe



B cetn «VIHTepHET», B OTBETE HA 3aIPOC NOMYCKAETCS OTPAHMUMBATELCS YKA3AHHEM HA3BAHMUS, JAThI
BLIXOZa M HOMEpa CpE/CTBa MAcCOBOM MH(OPMALMH, B KOTOPOM ONYOIMKOBAaHA 3ampalldBacMas

uHbopManus, 1 (MIK) dNEKTPOHHOTO afpeca OYHULUMATEHOTO caifTa, Ha KOTOpOM 5Ta EdopMauys
pa3MelLeHa.

2.4.5.16. B cayyae eciu 3anpaluyBaeMas nHbOpMauus OTHOCHUTCSH
K MHGOpPMaNKK OTPAaHMYEHHOIO JOCTYIa, B OTBETE HA 3alpOC YKa3BIBAIOTCS BHI, HAUMEHOBAHHUE,
HOMEp M [aTa  IIPUHATHA axTa, B COOTBETCTBHH  C KOTOPBEIM  JOCTYH

K 3alpaliuBaeMoii HHGOpPMaUK OrpaHiyeH.

245.17. B cmydae ecaM  vacth  3anpammBaemol  WHGOPMANMH  OTHOCHTCH
K MHpOpPMANMK OTPaHMYEHHOrO JOCTYNa, a OCTalbHas HHGOpMALus ABIAETCA OOINENOCTYIHOM,
TOJIb30BATEN0 MHQOpPMALMK HPEIOCTaBIsETCs 3anpalnuBaeMas MHGOPMAL¥s, 34 HCKIIOYCHHEM
nH(OpMaHK OTPaHUYECHHOTO JOCTYIA.

2.45.18. Csenenusi, conepxaumuecs B OOpAUIEHHSAX, MOTYT HCIOAL30OBATLCS TONBKO B
CIy’KEOHBIX LESIX ¥ B COOTBETCTBUH C IOJHOMOYMSIMY JIHIA, paboTaioMmero ¢ 00paileHueM.

2.4.5.19. Ilpu paccmoTpeHHH 0OpalleHUs He OINYCKAETCs pasrilalleHHe CONEPIKAIMXCS B HEM
CBEIECHHWH, a TaKKE CBEACHMH O 4acTHOH >XM3HH 3asBuTens Ge3 ero cornacus. He smisercs
pasriauicHUeM CBEINCHMHM HampapjieHue oOpaleHus B ITMCBMEHHOH (OpMe B [OCYAAPCTBEHHBIH
Oprad MjH JO/DKHOCTHOMY JIMIY, B KOMIICTEHIHIO KOTOPBIX BXOAWUT PCUICHME ITOCTABJIEHHBIX B
o0pallieH|u# BOTIPOCOB.

2.4.5.20. 3ampewmaercs nucaTh Ha TekcTe oOpamieHus. Jlonmyckaercs C IOMOIIBIO MapKepa
BBIICIATh OTHEIBbHBIE YYaCTKH TEKCTa, HMEIOLIME NPHHUUNHANBHOE 3HAYCHHE M Tpebylolgue
0co60ro BHUMaHHMs B XOZI€ HENIOCPEJCTBEHHOTO pa3pelliesus 0OpalleHHs HCTIOHUTEIIEM.,

2.4521. [Ilepemaya oOpameHudl B NHCbMEHHOM (GoOpMe u3 OZHOTO CTPYKTYPHOIO
NMOJAPA3AENCHUss B JpPYroe  OCYWECTBIISIETCS Ha  OCHOBAaHWM  MOPYYEHMA, YKa3aHHOIO
B PE30JIIOLUM AOJDKHOCTHOTO JUna, dyepe3 Oraern.

2.4.5.22. JIOKYMEHTBI, TOCTYIUBIINE M3 JPYIHX OpraHu3alidii HENOCPEACTBEHHO B
CTPYKTYPHOE IOAPA3ACICHAE (HE3apErUCTPUPOBAHHBIE), B 00A3aTENBHOM IOPSAKE HaNpaBJsAIOTC
nis peructpauuu B Oraen.

2.4.5.23. Bcee cnenuanuctsl, paboTaromye ¢ oOpaieHUsIMA TpaXIaH, HECYT OTBETCTBEHHOCTh
332 COXPAaHHOCTh HaXOJAIIMXCA Y HUX JOKYMEHTOB U ITHCEM.

CeeneHust, copcpxkauuecs B OOpalleHMsX [paXJaH, MOTYT MCIOJb30BaTbCs TONBKO B
Ci1y>keOHBIX LEISX U B COOTBETCTBHH C [IONIHOMOYUAMHY JIHIa, paboTaroliero ¢ odpaleHueM.

[Tpn yrtpare ucnonHWTeneM OOpauIeHXH TIpaxaaH B NHCbMEHHOH (GopMe HasHayaeTcs
ciyxebHOe paccieoBaHue.

2.4.5.24. OOpaiieHue He MOXET OBITH OCTaBJIEHO 0€3 pPAcCMOTPEHHSA MIIH PacCMOTPEHO ¢
HapyUIEHHEM CPOKa MO NPHYKMHE NPOAOJHKUTENBHOTO OTCYTCTBHUS CIELMATNCTa, PACCMATPHBABILETO
obpaienye (OTMYCK, KOMaHAUPOBKA, OONE3Hb U T.4.). B yKasaHHBIX CIyyasX HCIOIHUTENDL 00A3aH
nepeaaTh BCE HMEIOINMECs y Hero Ha HCIojHeHuu ofpalneHus Ha PacCMOTPEHHE ApYyromy
CIIELIHATUCTY, KOTOPBIH COIJIACHO paclpefesIeHuIo 00A3aHHOCTEH, 3aMEINAcT HCIIOJHUTENS
BO BpeMs €10 OTCYTCTBHA.

Ilpu nepeBone Ha Apyryro pabotry uiau OCBOOOXKAEHHMM OT 3aHUMAEMOW IOJDKHOCTH
MCIIONHUTEb 0053aH CIATh BCE YUCISIIIUecs 3a HUM obpallieHus rpaxaan B Otaen.

Ilpn MUKBUAAUMHA WIH PEOPraHU3alMK CTPYKTYPHOTO IOAPA3NEIECHHS B MEPHOI IPOBEACHHS
JIMKBU/IAIMOHHBIX MEPONPUATHY MepefiaeT BCe MMEIOIuecs Ha UCTIOJHeHUH obpauenus B Otnern,
1ub0 B IPYroe CTpyKTYpHOE [Toapa3aesieHye 1o yKasaHuio npenceaarens Komurera.

2.4.6. TpeboBaHus K OPOPMICHHIO OTBETOB Ha OOpaIlieHHs.

2.4.6.1. PesyapraThl peIlCHHUs BOMpOCa, IIOCTABIEHHOTO B O0OpalleHHH, COOOMIAroTCA
3aABUTENIO B QopMe OTBETA.

2.4.6.2. OTBeTHl 3a9BUTENSIM MOTYT IaBaThCs B MACEMEHHOH (opme, B GOpPME NIEKTPOHHOIO
JIOKYMEHTA, B XOJi€ JIMYHOTrO TipHeMa OTBET Ha 00pallieHHe ¢ COrfIacks IpakIaHHHa MOXKET ObITh JaH
B YCTHO# opme. B ocTanpHBIX Cliydasix JaeTcs NMCbMEHHBIH OTBET IO CYIIECTBY IOCTABJICHHBIX B
o0palleHuH BOTIPOCOB.

2.4.6.3. [loaroToBka mpoekTa OTBeTa Ha OOpalleHHE OCYLICCTBIAETCH HCIIOHUTENEM,



Ha3HA4Y€HHBIM JO/IKHOCTHLIM JIMLIOM B PE30IIOHHH.

2.4.6.4. OtBer Ha o0parenue JOMKEH ObITh CBOEBPEMEHHBIM, A0CTOBEPHEIM, 0GOCHOBAHHEIM U
HCYCPIBIBAOIIAM, COACPIKATh KOHKPETHYIO W YeTKyl0 HHQPODMALHUIO II0 BCeM BOMPOCAM,
NOCTAaBJCHHEIM B OOPAMCHHH, SICHBIM NO COAEPXKAHMIO U COOTBETCTBYIOIIUM AEHCTBYIOMIEMY
3aKOHOAATENBCTBY, CONEPKATL IOPUANYECKH 000CHOBAHHYIO M MOTHBUPOBAHHYIO HHGPOPMAIMIO O
Ka)KZIOMY U3JIOXEHHOMY B HEM JOBOIY M CChUIKH H4 HOPMATHBHBIE IPaBOBLIE aKTHI C IPHBEACHUEM
COZIEp)KaHUs. HOPMATHUBHBIX TTONOXKEHHUH, IOCITYKUBIIMX OCHOBAaHHEM AJIS IPUHSATHS PEINCHHUS.

2.4.6.5. Orpetnl Ha oOpalleHHs 3asBHTCIAM M aBTOpaM CONPOBOAUTENBHBIX ItuceM (IIpu
HeOOXOAMMOCTH) B NHCBMEHHON (opme oQOpMISIOTCS Ha OQUIMATBEHOM OJaHKE 33 IOAIHCHIO
npeacenarens Komurera, nubo 3amecturtens npeacenarens Komurera,

2.4.6.6. TexcT oTBeTa COCTABIIIETCS B OQULUMAILHOM CTUIE 6e3 YIOTpeGrenus CuyKeOHBIX
ab0peBuaTyp M SOMKEH COAECPIKATh TPU YacTH:

BBOJIHAS,

OCHOBHAsl YaCTh;

3aKIIOYHTETbHAS,

Bo BBOAHOM 4acTi yKa3plBAIOTCS OCHOBHbIC PEKBU3MUTHI OODPALLICHUA PAXIAHMHA: HHUIMATE]
HMEHH, OTYECTBA U (GaMHIIMA 3asABUTENIS, TIOYTOBBINA aapec (B MOCAEJOBATENBHOCTH, YCTAHOBIEHHOM
[paBujiaMH OKa3aHUst yCAyr HOYTOBOH CBA3M) HJIM AApeC 93JICKTPOHHOM no4Tsl nuGo ajmpec
(YHUKaNBHBIA HOCHTU(UKATOP) JIMYHOTO Kabuuera Ha EnuHOM noprane, yBaxurelbHas (opMmysna
oOpamieHHs K 3a4BUTENIO (TP HAIMYHH JaHHBEIX 00 WMEHM U  OTYeCTBE), CChHUIKA
Ha PErMCTPaMOHHBIN HOMEP U AaTy o0palleHus, KpaTKoe COJep)KaHHE BOIIPOCOB, NOCTABJICHHEIX B
obpateHuy.

B ocHOBHOW 4acT¥ HOKHO OBITH YKa3aHO, OTKyZa HOCTYHMHJIO OOpalleHHe WM MO YbeMy
TIOPYYEHHIO PACCMOTPEHO, KaKMe KOHKPETHBIE MEPhI NPUHATHI 110 KAKAOMY 3aTPOHYTOMY BONPOCY
oOpalieHu s, NaHHBIE O Pe3yIbTaTax NPOBEPKU BCEX NEPEUHCICHHBIX B 00paleHuu (HaKkToB.

Ecnu  npocbba, wu3nokeHHas B oOpamieHHH, He MOXET ObITh  yHOBIETBOPEHA,
TO YKA3bIBAIOTCS IPUUMHBI, II0 KOTOPLIM OHAa HE MOXET OBITh yIOBJIETBOPEHA.

B ciydae HEBO3MOXKHOCTM HCIIOJHEHMs OOpAIEHUs B YKA3aHHBIE CPOKH MM HEHCIOMHEHHS
OTHENBHBIX BONPOCOB OOpaIleHHss B OTBETE OQOPMISETcs 3aKIIOYUTENbHAs 4acTh, B KOTOpPOH
YKa3bIBAIOTCS KOHKPETHBIE CPOKHM HCIOJHEHMS, HCIIOJIHUTENN IIOPYYEHMH M HX KOHTAKTHBIC
TenedoHsl.

Ecit Ha oOpailieHue naercs NPOMEXYTOYHBIH OTBET, TO B TEKCTE YKa3bIBAETCA CPOK
OKOHYATENLHOTO Pa3pelIeHUsi BOIIpOca.

B oTBeTe aBTOpY CONPOBOAMTENILHOTO MHChMa IO OOpALIEHHIO IPaKIaHHMHA, NOCTABICHHOMY
Ha  KOHTpOAb,  JO/DKHO  OBITH  4YeTKO  yKa3aHO O  TOM,  YTO  3aABUTENb

B TOoH wim uHOoH  dopme  mnpoumHPOpMHpPOBAaH O  pe3yabTaTax  pPacCMOTPEHHUS
ero oOpaieHus.

B orBeTax Ha nHCchMa, B KOTOPHIX YKa3plBalOTCA (DaKThl HapyIICHHS 3aK0H0LLaTenLCTBa, B
Cly4asx WX MOATBEP)KACHHS, cooOliaeTcs 0 Mepax, NPHHATBHIX [JIA YCTPAHCHUS HAPYUICHHH U B
OTHOIIEHNH BHHOBHBIX JIHLI.

Ha kosniekTHBHOE OOpailieHHe OTBET JaeTcsi B ajpec IpaKJaHMHA, Y€ anapec ykasaH g
HaIpaBJieHHs OTBETA " 1o hamunuu KOTOpPOro OHO 3apEruCTPHPOBAHO.
B Ttekcre oTBeTa HEOOXOOMMO YKa3blBaTh, YTO OTBET JAETCA HA KOJUICKTHBHOE ITHCAMO C
NpeIIOKEHHEM JOBECTH €ro COAEPKAHHE 10 CBEACHUS OCTAJIbHBIX aBTOPOB.

Ecnu B KOJJIEKTHBHOM OOpalieHMM yKasaHbl alpeca BCeX IpaXkIaH, MOAIHCABIIAX €ro, TO
OTBET [ACTCSA KAKAOMY M3 HUX.

B cinyyae 0TKa3za 3asBMTENIO B YIOBJIETBOPEHHH H3JIOXKEHHBIX B OOpalleHHM MPOCKO OTBET
NOMKeH ObITH MOTHBHpPOBaH. B HeM JaeTcs OLEHKa BceM JOBoJaM OOpAllEHHUSA, YKA3HIBAKOTCH
MOTHBEl M OCHOBAHMS OTKa3a CO CCBbUIKOW Ha JeHCTBYIOIIEE 3aKOHOAATECNIBCTBO M PEIICHHUS
KOMIIETEHTHBIX OpraHoB. Kpome Toro, B OTBeTe 3as{BUTENIO HO/KHBEI OBITH Pa3bACHEHBI IOPAAOK
00>aoBaHus IPUHATOrO PEUICHHMs WIKA OOpalleHUs B Cyll, €CIH 3TO NPEAYCMOTPEHO 3aKOHOM.

Ha nosTtopHoe obpatenue rpakJjaHuHa 110 BONPOCY, Ha KOTOPHIH eMy OBLT JaH OTBET, €CNH C
MOMEHTA HANpaBICHUs OTBETA CUTyalus He H3MEHHNACh, HCIOJIHUTEND BIIpaBe NPOAyOIHpOBATH



3aSIBUTEITIO OTBET Ha ero npensiayiiee obpaurenue.

[Ipg 3TOM WCTIONHHTENs TOTOBUT INPOEKT CONPOBONWTENBHOIO MHHCBMA 33  MOMIHCHIO
COOTBETCTBYIOWIEIO AOJKHOCTHOTO JIMI@ C HPUIOKEHUEM KONHH OTBETA 3AABUTENI0 Ha ero
npenpiAyiee obparnenue (0Gpaser CONPOBOAUTENBHOTO IHCEMA K OTBETY HPUBENEH B NPHIOKEHAN
11 x nacrosmedt HCTpyKIuH).

2.4.6.7. llpn ogHOBpeMEHHOM MOCTYIUIEHHH OCHOBHOrO OfpamieHus W ero gyGimxara JuGo
NOCTYIAeHUM AyOauMKaTa 1O OKOHYAHHA PAacCMOTPEHMS OCHOBHOTO OOpAIlEHHs 3asABUTENIO HAETCS
€AUHBIN OTBET.

Ecnu ny6nukaT MOCTYNHA NOCHE OKOHYAHMS DPAcCMOTPEHHMSA OCHOBHOTO OOpAINEHHS, TO
3asBUTENIIO HANIPABIISICTCSA OTBET CO CCHUIKOM Ha ATy M HCXOAALIMI HOMep OTIPABICHHOrO OTBETA Ha
OCHOBHOe oOpamenve. Konus oTBeTa HanpaBnsfeTcs B CIy4ae MPSIMOTO YKA3aHHs 3asiBHTENA O €ro
HETIOJIyYCHUH.

24.6.8. Otsetsl Ha oOpalieHMst M 3anpochl, IIOCTAaBJEHHBIE Ha  KOHTPOIb,
B (enepanbHele TOCYyJapCTBEHHbBIE OPraHbl, FOTOBAT CTPYKTYpHEIE NoApasaeaeHus Komurera.

OtseTrl 0hopMIsIOTCS Ha ODHLMANLHBIX OJlaHKaX 3a OAMMCHIO peacenatesns Komurera miGo
€ro 3aMecTUTeNs.

IIpy 5>TOM eciiM 3ampoc IOCTYNHI B OTHOIICHHHM TPAXAAHWMHA, HANPABUBIIETO IIOBTOPHOE
oOpallieHne, To B OTBETE Ha HEIO HCHONHUTENCM COOTBETCTBYIOMIETO CTPYKTYPHOTO TOApa3AeIeHUs
Komurtera ucnonpsyercs HHPOPMAIUs, CONESPKAINACS B OTBETaX HCIONHHTENEH HA MpPEeNBIAyIHe
oOpallieHHs 3asIBUTENS IO TOMY )K€ BONPOCY, ¥ MPUJIAraloTCs paHee JaHHble 3aABUTENIO OTBETHL, O3
HaIPaB/IeHUsA 00OpalieHys Ha PACCMOTPEHHE B COOTBETCTBYIOLIME OPraHbl,

Ecnu 5xe 3ampoc, NOCTaBIeHHBI HAa KOHTpOJIb, MepBUuHBIM (B 0Gase JaHHEIX
HE  3apPErHCTPUPOBaHbl  OOpalleHHMs ~ [JAHHOrO  3asBUTENs 10  JaHHOMY  BOIpOCY),
TO OH HAIIPaBJIAETCS I10 KOMIETECHIMH U1 PACCMOTPEHHS ¥ IPEACTABICHHs HHPOPMALHH B TEUCHUE
10 pueit.

[Mpu »ToM, ecnu 3ampoc, IOCTaBIEHHBIH Ha KOHTPOJb (enepanbHbIM rOCyJapCTBEHHBIM
OpraHoM, He MOXeT OBITh HCIIOJHEH CBOEBPEMEHHO, CTPYKTYpHbIe moxpasnenenus Komutera
TOTOBAT B (eNEepaIbHBIM TOCYAapCTBEHHBIA OpraH MPOEKT MPOMEXYTOYHOTO OTBETA 3a IOAMHCHIO
JIOJKHOCTHOTO JHIa ¢ HH(opMauuei 0 TOM, B Kakue rocyAapCTBEHHbIE OPraHbl U OpraHbl MECTHOTO
CaMOYIPAaB/ECHHs HaMpaBieHb! 3alpOChl yisi IIOAY4YEHHUS HEOOXOIMMOHU IUIs MOATOTOBKM OTBETa
uHGOpMaNKH, a TakxKe 0003Ha4aeT CPOKH NIPEACTABIEHHS OKOHYATENBHOIO OTBETA.

OtBeT 3asBUTEINIO TI0 3aIIpOCaM, IIOCTABJICHHBIM Ha KOHTPOJIb, HE HAMIPABIAETCA.

2469. B  orBere Ha  ofpameHue  TpaXJaHWHA  YKA3BIBAIOTCA  JaHHBIC
00 ucnonHuTene: GaMunus, UMs, OTYSCTBO U HOMED CIIy)kKeOHOTro TenedoHa (B JIEBOM HHXKHEM YIITy
NocJeIHEN CTpaHUIIBI OTBETA).

2.4.6.10. OtBer Ha ofpailleHHe TOTOBHTCS MCIOJHUTENIEM CTPOTO N0  PE30NIOUUH
JOJDKHOCTHOTO JIMLIA, pacCMOTPEBIIEro OOpalleHME, BU3UPYETCS PYKOBOAMTEIEM CTPYKTYPHOTO
rofpasAesieHus (MM JIMIOM €ro 3aMCIUaioIUM), KOTOpPOMY ObLIO MOPYYeHO pPacCMOTpEeHHE
of0pallleHUs TpaXIaHWHA, H MOMIHChIBAacTCs npeacenareyieM KomuTera IGO0 €ro 3aMecTUTeNIEM.

2.4.6.11. Ilepen mnepemadeid oTBeTa 3asdBUTEAS Ha IOANHUCH DPYKOBOJACTBY CICIIHAIHCT,
OTBETCTBEHHBIM 3a EAONPOU3BOACTBO B CTPYKTYPHOM NOJApa3JeneHuH, OO pyKOBOAUTENH
CTPYKTYPHOIO TMOApA3JeNiCHUst MpOBEpseT IIPABHIBHOCTE O(GOPMICHHUS OTBETA, HANIUYHE W
COOTBETCTBME MPWIOKEHUM, YKa3aHHBIX B OTBETE, [PABUIBHOCTH YKa3aHHs agpeca, GpamMuiuu u
VHULMAIOB KOPPECIOHAEHTA, CChUIKU HA HHUIMATHBHEIM TOKYMEHT ¥ APYTHX PEKBHU3HTOB. B oTBETE
He JOIyCKAeTcs B3aMMOHUCKIIOUAIOMmas N0 coepxaHuio uHbopMauus, (QOPMaIbHBIA INOAXOX
K DELIEHHIO MOCTaBIECHHBIX BOIPOCOB, OTCYTCTBHE MH(OpMalHH O Mepax, MPHUHATBIX C UEJBIO
YCTPAHEHHS BBIABICHHBIX HEJAOCTATKOB, OTCYTCTBHE apryMEHTOB, €CIIH 3adBUTENIb MOJY4aeT OTKa3.

2.4.6.12. Tlpoextr otBeTa BMecTe C HEOOXOAUMEIMM MAaTepHajaMH IIpPeACTaBiIseTCA
JOJIKHOCTHOMY JIMIY WJIH PYKOBOIHUTENIO CTPYKTYPHOIO MOApa3jeseHus Ha IOANMCh HE Mo3aHee 3
pabouux JHeH A0 UCTEUeHUs CPoKa paccMOTperus oOpalieHus, 32 HCKIIOYeHHEM O0palieHuH, CpOK
pPaccMOTPEHUs KOTOPBIX COCTABIAET MeHee S pabounx JHEH.

24.6.13. 3aBU3HPOBAHHBIN PYKOBOJUTENEM CTPYKTYpPHOTO noApa3ACIeHUs
Y IOMIMCAHHBIA [JOJDKHOCTHBIM JIMLIOM OTBET 3aiBUTEIIO, dBTOPY CONPOBOAMTENILHOrO IHMCHMA



(cripaeka, cnyxeOnas 3anmucka) nepegaercs B Otgen ans ux PerucTpanyiy U OTIPAaBKH OTBETA
3aABUTE/IIO U aBTOPY CONPOBOUTENHLHOTO IHCHMA.

2.4.6.14. Oteets! Ha OOpaICHUS I'PAXAAH U3 PeCIyGIHKAHCKHX OPraHoB rOCYAapCTBECHHON
BJIaCTH, TEPPUTOPHATLHBIX OPraHOB (eepanbHEIX OPraHOB TOCYAApCTBEHHOM BJIacTH, OpPraHOB
MECTHOTO CaMOYINPABJICHUS U MHEIX OpraHd3alui noctynaiT B OTaen rno kaHajnaM I0YTOBOU CBA3U
MM JOCTAB/IAIOTCA HAPOUHO KypbepaMu.,

2.4.6.15. Cremanuct Ornena, OTBETCTBEHHBIH 3a IpPUeM M 06pabOTKy OTBETOB, CHPABOK H
Cy>ke0OHBIX 3aIICOK, IPOBEPSET:

NPaBHJIBLHOCTh OQOPMIICHUS TOKYMEHTa,;

HaJMYHe BCEX HEOOXOAMMBIX PEKBH3UTOB JOKYMEHTa, B TOM 4YHCJIE CCHUIKH
Ha PErUCTPALMOHHBIN HOMED U naTy o0palieHus;

COOTBETCTBHE NOJMUCH JOMKHOCTHOTO JIMLA YKA3aHHOMY B PE30JIIOLHH;

TIPaBHJIBHOCTE 0OpaOOTKU M pErHCTpaniy OTBETa U BHeceHHs AauHbix B COJI «enoy.

2.4.6.16. Eciu nopydeHue 6bIIO apecoBaHO KOHKPETHOMY NOJKHOCTHOMY JIMILY, TO OTBET
MONMUCHIBACTCA 3TUM HO/DKHOCTHBIM JIMIOM (WM JTUIOM, 3aMELIAIOIIHUM €r0 B YCTAHOBJICHHOM
HOpSAKE).

2.4.6.17. Ecnu B pe3omioliUl JOJDKHOCTHOTO JIMIA YKAa3aHO HECKOJIBLKO HMCIONHHTENeH WU
OTCYTCTBYET TOM€TKa «B wacTm kacawooweicsy, TO BCe COUCIIOJHHUTENH MO pe3yIbTaTaM
pacecMOTpeHust 00palleH s IPECTaBISIIOT HHPOPMAUIO OTBETCTBCHHOMY HCIOHUTENO (KOTOPOMY
nopy4en CBoJ JuOO yKa3aHHOMY B pPE30JIIOLMH TMEPBbIM), KOTOPBI TOTOBUT, NONIHCHIBAET M
HanpapiseT 0000EeHHbIH OTBET aBTOPY MOPYYCHHUS U 3aIBUTEIIIO.

3asgBUTENb AOJDKEH NMOMYYUTH OOUH OTBET, CoAep KAt HH(OPMAIIHIO 110 BCEM ITOCTABIEHHBIM
UM B OOpaIleHUH BOIPOCaM.

Ecnn ke B pesomonun uMeercs nomerka «B vyactu kacarouieffcsy, TO KaxIplil HCIOJHUTEND
paccMaTpuBaeT OOpalll€eHHe TOJIBKO B 4YacTH, ero Kacarouleifcs. OTBET HanpaBisieTcss HaupSMYIO
3afBUTENIO ¥ JOIDKHOCTHOMY JIMITY, JaBIIEMY NOpyYeHHe 00 UCIIOTHEHHH 0OpalleHHs.

2.4.6.18. B crmydae eciu B pe3ONIOLMHM MO pPAcCMOTPEHHI0 oOpallleHMs 3anpalnBaroTCsa
NPEAIOKEHHUS, TO OTBET 3aABUTENIO JOJDKEH CONEPXKAaTh KOHKPETHBIC NPENIOKEHUS 1O PEICHHIO
yka3aHHbIX B OOpallleHuH BONpOCOB. IIpH 3TOM OTBET 3ASBUTENO JAAETCA TONBKO MOCHe
PACcCMOTPEHHS NIPEACTAB/ICHHBIX NIPEII0KEHUH COOTBETCTBYIOIUHM JOHKHOCTHBIM JIMIIOM.

2.4.6.19. Tlpunsatsie or ucnonHuTenet orsersl peructpupytores Otmenom B COJI «Jenoy.
OIHOBPEMEHHO Ha THUTYJIBHOM CTOpOHE NEpBON CTpaHMIB! OTBeTa Ha OyMaXXHOM HOCHTEse
HpPOCTaBJISETCS perucrpauroHHbil mramn KoMuTeTa, KyAa BHOCHTCS PETHCTPALMOHHBIM HOMEp
JOKYMEHTa U JaTa PErUCTPaLH.

2.4.6.20. 3aperucTpupoBaHHble M NPHOOILEHHBIE K OOpallleHHsM OTBETHl MNEPEAAOTCA B
CTPYKTYpHbIe oapazaenenus KoMurera [Uig 10KIaa COOTBETCTBYIOMEMY JO/DKHOCTHOMY JIMLY.

OCHOBaHHEM IUTSL CHATHS C KOHTPOJIS M CIIUCAHUS «B JIEJIO» OOpalueHui rpax/iaH, 110 KOTOPbIM
Ipencenarenem Komurera, nubGo ero 3amectureseM OBbUIO JaHO KOHTPOJBHOE MOpy4YECHHE
MCHIOMHUTENO (M) THOO MOPYYEHHE C YCJIOBUEM NPOHH(OPMHPOBATH (JOJI0XKUTH) O PE3yabTaTax
paccMOTpeHus, ABIsIeTCs OTBET (CnykeOHas 3anMcKa), NMOATOTOBJIEHHAs MCNOJHUTENEM (SAMH) M
NOAMKCAHHAS COOTBETCTBYIOIIMM JIODKHOCTHBIM JTHIIOM (mipy HEOOXOJAMMOCTH C BHU3aMHU
JIOJKHOCTHBIX JTHL, YYaCTBOBABLINX B UCTIOJIHEHHH [IOPYYEHHUS).

2.4.6.21. Pemenne DOJDKHOCTHOTO JIMIA O CIHMCAHMU OOpalleHus «B Aeno» (QuUKCHpyercs Ha
OnaHKe pPEe3ONIIOLMM, NPUKPEIUIsSeTcss K HNOMIMHHMKY oOpalleHus (KapTO4Ke JIMYHOIO IIpUeMa) H
COOEPXHUT cjoBa: «B meno», NOOMHCHIBAETCA HODKHOCTHBIM JIMIOM COOCTBEHHOPYYHO C
npoctaBieHdeM fatel. Ilocine 3Toro JoxyMmeHTHl mnepenarorcs B Otmen mis XpaHeHWs B
yCTaHOBJICHHOM NOPSAAKE U UCNOJb30BaHUA B CIIPABOYHBIX LIEMIX.

2.4.622. CobmoneHue yCIOBUH [paBHIBHOTO  CNHCAHUS OOpallleHHa «B  JEJIO»
ocyuectBiasercs OTaenom.

2.4.6.23. OTBeT Ha oOpalleHye, NOCTYNHBIIee B 31EKTPOHHOH (PopMe, 1Mocjie perucTpaluy B
Otzene OTNpaBiseTcs 3asBUTENIO Ha aipec OJISKTPOHHOH MouTel MO0 ajpec (YHMKalbHBIH
uaeHTH(UKaTOp) JIMYHOTO kabuHeTa Ha EjuHOM moprase, nyTeM CKaHHPOBAaHHS MHCHMEHHOTO
oreera. OpurrHan oTeeTa npuodinaeTcs K MarepraiaM o o0palleHMIO.



Otnpaska HCXONSIIMX OTBETOB OCYLICCTBIAETCA B JIEHb perucTpanud. Komms oTBera
3a8BUTEIIIO u ero IIPOEKT BKJIQIbIBAIOTCS B nena U1t XpaHeHus
¥ UCIIOJIH30BAHUS B CIIPABOYHBIX IIEJIAX.

2.4.6.24. OtnipaBnenne oTBETOB Ge3 peructpanun B OT/eNe He I0MYCKAeTCs.

2.4.6.25. Tlo npocebe rpaxxaaHuHa eMy MOXET OBITh BHIOAHA KOMMA OTBETA, SCIM yKa3aHHEBIH
OTBET UM He OBUT NONYUYEH 110 HE 3aBUCAIIUM OT HEro 00CTOATENLCTBAM.

Brigaua IpaKIaHHHY KOTTHU oTBeTa OCYyLUECTBIIAETCS Otnenom
O COTJIACOBAHHUIO C JOKHOCTHBIM JIMI[OM, pacCMaTPUBABLIMM O00paIlieHHE.

2.4.626. He  paspemaercs  OTHpaBisATh  3a9BHTENAM B KAuyeCTBE  OTBETOB
Ha uX O0palleHus KOMHH CITyKeOHBIX JOKYMEHTOB, BHOCHTH KaKue-u00o H3MEHEHUs B COLEpPKAHHE

oTBETa 0€3 paspemeHus JOKHOCTHOrO JIUIA, IOAMMCABLIErO €r0, HAMPABJIATh IPaXIaHaM OTBETHI ¢
HCIIPaBICHUAMH (B TOM YKCIIE B PEKBU3UTAX ).

3. Tlopsanox paccMOTpeH s OTIEIBHBIX 0OpaleHu#H

3.1. Otser rpaxxaaHuHy Ha ero oOpalyeHue, MOCTYNHBIIEE B IIMCBMEHHOM (opMe, He Jaercs,
€CJIM B HEM He YKa3anbl aMuIus rpaxkJaHHHA, HAllpaBUBLIEro oOpalleHue, WK IOYTOBBIN ajpec,
N0 KOTOpOMY JOJKeH OBbITh HalpaBlIeH OTBET. Takoe oOpalleHHe CIUCHIBAETCH «B MAEIO» B
YCTaHOBJIEHHOM IIOPSZIKE.

Eciu B yKkazsaHHOM 0OpallleHMH COAEPXATCs CBENEHHUS O MOATOTABIMBAEMOM, COBEpPLIAEMOM
MY COBEPLUICHHOM IIPOTHUBONPABHOM JICSHUH, a TaKXKe 0 nMue,
€ro NOAroTaBIMBAIOLLEM, COBEPINAIOLIEM Wil COBEPINHUBILEM, 0OpalleHHe NOJIEKUT HAMPABICHHUIO
B TOCYIapCTBEHHBIA OpPran B COOTBETCTBUU C €TI0 KOMIIETEHIUEH.

3.2. O6paiuenne, B KOTOpoM oOkanyeTcs cyneOHOE pelleHHe, BO3BPALIACTCS 3aABUTEINIO,
HanpasuBLIeMy 00pallleHHe, ¢ Pa3bICHEHUEM MOPAAKa 00XKaNOBaHUA JAHHOIO CYIeOHOTO pelleHHU .

3.3. Ha obpamenne B NHCbMEHHOH (opMe, TEKCT KOTOPOro He MOJJAeTCs MPOYTEHHIO, OTBET
HE JaeTCs, U OHO HE IOJUICKUT HANPABJICHUIO HAa PACCMOTPEHHUE B rOCYAapCTBEHHBIH OpraH, opraH
MECTHOTO CaMOYNPABJICHUSA U AOIDKHOCTHOMY JIMLY B COOTBETCTBUH € UX KOMIIETCHIUEH, O YeM B
TeyeHue 7 KAICHAApHBIX IHEH cO JHSA perucrpauuud oOpauieHds: cooOLIaeTcst TpaxAaHHUHY,
HallpaBuUBLIEMY oOOpamieHue, ecid ero ¢amuiins W MOYTOBBIH ajpec NOANAIOTCA IPOYTCHHIO.
O6pazer 0TBETa IPUBEACH B IIPHJI0XKEHUH 12 K HacToswed MHCTpykuuy.

Ecnu  opHoBpeMeHHO — daMwiums M nouroBbIM  agpec  aBTopa  oOpalueHus
HE [I0JIAI0TCS POYTEHUIO, OOpallieHHe CIUCchIBaeTCsA B €10 6e3 HarlpaBlieHUs OTBETA 3asBUTEIIO.

3.4. Ha oOpawieHne B NHUCBMEHHOH (GopMe, HE HMEIOLIee CMBICIOBOIO COACPXKAHUSA WU
KOHKPETHO BBIPAXXCHHON MNpockObl, 3agBUTEMO coobumaeTcs o0 ocTaBieHMH ofpaiieHus 6e3
PaccMOTpEHHs WIIH NPUHATHY HHOPMAIlNK K cBefeHHIO (00pasel] OTBETa NPUBEAEH B IPHIOKEHHH
13 x Hacrosiue Muctpyxkuun).

3.5. B ciryudae ecnd OTBET 110 CYIIECTBY NOCTaBIEHHOIO B 0OpallleHuH BONpOca HE MOXKET OBITh
jnan 0Oe3 pasrylallleHUs CBEJEHMH, COCTaBJAIOIIMX TOCYAApPCTBEHHYIO HIM HHYIO OXPaHAEMYIO
denepaibHbBIM - 3aKOHOM  TalHy, TIpaXIaHHHy, HampaBuBlIeMY oOpamienue, coobmaerca o
HEBO3MOXXHOCTH [JaTh OTBET 10 CYIIECTBY NOCTaBJ€HHOrO B HEM BOIpOCa B CBA3H C
HEIOMYCTUMOCTBIO Pa3rIalleHUsl YKa3aHHBIX CBEICHMH.

3.6. B ciyyae ecau B oOpailieHun rpaxiaHiHa B MUCbMEHHOH (opMe COAEPKHTCS BOIPOC, Ha
KOTOPBI €My HEOJHOKDATHO [aBajMCh MUCHMEHHbIC OTBETHI MO CYIECTBY B CBA3H C paHee
HampaBliseMbIMI OOpalleHUsMH, U IIPU 3TOM B OOpAllleHWH HE NPUBOJATCH HOBHIE NOBOABI WU
006CTOATENRCTRBA, JOJDKHOCTHBIM  JIMIIOM Ha OCHOBAaHMH  3aKIIOYEHHSA, IIOArOTOBJIEHHOIO
OTBETCTBEHHBIM CIICI[HATMUCTOM HJIM HHBIM CTPYKTYPHBIM NoApaszfencHueM KomureTa, MOXKET OBITh
NPUHATO peiieHne 0 0e30CHOBATEIbHOCTH OYEPENHOTo OOpallleHHs M NPEKPALIEHHH NEPENUCKH ¢

TpaXIaHUHOM o JAHHOMY BOIIPOCY (oOpasen 3aKIIIOYCHHUS IIPUBEAEH
B mpwioxeHuH 14 x Hacrosme# HMucTpykuuu). 3akmoueHHe CTPYKTYPHOTO IIOApa3sfeieHus ¢
pesomouyei JOJKHOCTHOTO vua, HPUHABIIETO pelieHue

O NpeKpaIleHUH EePENUCKHU, HanpasiseTcs B OTaen U npuobiaeTes K Jemy.
O NPHHATOM peLIeHHH aBTOp OGpaLICHUs YBSIOMIIETCS B IUCBMEHHOM BHAE (00paser nucbMa



3aABUTEIIO NIPUBEIEH B MIPHIIOXKEHHH 15 K HacToswe# VHcTpykuun).

JIo  OpuHATHA  pEHICHMs  3asBHTEIb MOXET OBITh  NPENYNPEXASH  MHUCHMEHHO
O BO3MOXKHOM IIPEKPAIlCHAN C HUM IIE€PENMCKH 10 yKa3aHHOMY Bonpocy (o0pasen NuchMa IpHBe/icH
B nnpunoeHun 16 x vacrosmedt Muctpykuun).

Ha nmocnenyromue o6pameHus Toro e rpaxaaHiHa 110 TOMY e BOIIPOCY €My HalpaBisioTes
HAallOMMHAHHUS O paHee NPUHATOM pEILEHWM O INPEKPAllleHWH IEPENUCKH MO IOCTABJICHHOMY B
ofpaieHny BOIPOCY C YKa3aHHEM DEeTHCTPALMOHHOTO HOMEpa W AaThl OTBETA O IIPEKPAIEHUH
nepenucky (o0pasen COOTBETCTBYIOLIETO IMCbMa TpHUBENEH B NPHIOXKEHWUM 17 K HacTosuleh
UncTpykumm).

ITepemicka BO30OHOBNIAETCA, €CTM OCHOBAHWS, IO KOTOPHIM oOHa Obila TpeKpalleHa,
yCTPAHEHBI.

3.7. OOpawmenue B IUCbMEHHOH ¢GopMe, B KOTOPOM COAEPXATCH HeneHsdypHeie auGO
OCKOPOWUTENNbHbLIC BLIPAXKEHHUS, YIpO3bl JKU3HH, 3J0POBBI0 M HUMYIIECTBY JOKHOCTHOrO JIMIA, a
TAK)Ke UJIEHOB €ro CEMbU, MOXET OBITh:

ocTaBieHO  0Oe3  OTBETA MO  CYWIECTBY  NOCTABJEHHBIX B HEM  BOIPOCOB
U COOOLIUTH 3asBUTEIO, HAIIPABUBILEMY OOpalIeHHEe O HEIOMYCTHMOCTH 3/I0YIIOTPEOICHHS IPAaBOM
Ha obpaieHue;

pPacCMOTPEHO C HANpaBIEHUEM 3asgBUTENIO OTBETA [0 CYLIECTBY IOCTABICHHBIX B HEM
BONPOCOB M ¢  HHbopMauued O  HEJONYyCTHMOCTH  3JOYHNOTpeOneHus  npaBoM
Ha obpaiieHue;

HaNpaBJIeHO Ha  PacCMOTPEHHE N0  KOMIETEHUWH ¢  YBEAOMJICHWEM  3asBUTENS
06 3TOM ¥ ¢ HHpOpMaLKeH 0 HeAOMYCTUMOCTH 3JI0YIOTpeGIeHUS IPaBOM;

JOTNOJTHUTENIBHO HAIIPABJICHO:!

B Opra"bl NPOKypaTypbl AN  pacCMOTPEHUS BONpoca O  BO3OyXAEHHM  Jena
00 aIMHHHCTPAaTMBHOM IIPaBOHApPYLIEHMHM [0 OOpalIEHUIO, COJAEpXKAIIEMY OCKOpOJICHHS,
BBIPOKEHHBIE B HENPUIMYHOK QopMe, HEIPHUCTOHHYIO JIEKCHKY M (pa3eosiorHIo, OCKOPOISIONIYIO
001 ECTBEHHYO MOpailb U HapYLUAIOLLY0 HOPMbI 0OIECTBEHHBIX IPHIHUHM, ¢ COOOIIeHHEM 00 3TOM
3as BUTEIIIO;

B Opranbl BHYTPEHHUX A€ Ul OpraHu3aliy IIPOBEPKH B paMKax yroJOBHO-IIPOLECCYabEHOTO
3aKOHOJATeJIbCTBA MO (JaKTy yrpo3 >KH3HH, 3HOPOBBI0 M MMYIIECTBY JO/DKHOCTHOTO JIMLA JIHOO
YJICHOB €r0 CEMBH.

3.8. 3anpemaercs HampaBIATh Kano0y Ha pacCMOTpEHHE B [OCYJAPCTBEHHBIH OpraH WM
IOJDKHOCTHOMY JHMUy, pelueHue uiaM gaelicteue (OeznelicTBue) koropbix obxanyerca. Ecnu B
COOTBETCTBHH C YKa3aHHBIM 3allpeTOM HEBO3MO)KHO HallpaBjieHHE >arnoObl Ha PacCMOTPEHHE B
TOCYJapCTBEHHBIA Oprad WM HOJDKHOCTHOMY JMIY, B KOMIETCHLHIO KOTOPBIX BXOIUT pELIEHHE
TIOCTABJICHHBIX B 00pallleHHH BOIPOCOB, kajloba Bo3BpallaeTcs aBTopy oOpameHus ¢ pa3baCHEHHEM

npasa o0xanoBath COOTBETCTRYIOLICE pelIeHne WK JefciBue (6e3neticTsHe)
B YCTAHOBJICHHOM TOPSIIKE B CY .

4. Cpoku paccMOTpeHUs oOpaleHui

4.1. OtBer rpaxaaHuHy Ha  oOpameHde JOMKeH ObITh JaH B TEYEHHE
30 xaneHJapHBIX qHEH. YKa3aHHBIN CPOK HCUUCIIAETCS OT JaThl perucTpaniy oOpameHus.

4.2, KonkpeTHBIE CPOKH UCIIOJTHEHUS obpatieHutt MOLyYT ONPEALISATECS
B 3aBUCHMOCTH OT CJIOXHOCTH TIOCTaBJEHHBIX B HHMX BOIPOCOB B Npenenax, YCTaHOBIEHHBIX
PenepaibHBIM 3aKOHOM.

43. B HCKIIOYHTENBHBIX ClydasX, a TaKXke B Cliyd4ae HeoOXOOMMOCTH IIPOBEAEHUS
CHCLMANBHON NpOBEpKU, HUCTpeOOBaHMS JOMOJIHUTENBHBIX MAaT€pHaOB, HAIIpaBJIIEHUA B JPYroi
TOCYJapCTBEHHBIA OpraH, OpraH MECTHOrO CaMOYMPaBJICHUS WIH JODKHOCTHOMY JIMLYY 3ampoca o
NPEeIOCTaBACHNM MHPOpMAaLUH, HEOOXOAUMOR M PaccCMOTPEHHUs OOpalleHMs, IPUHATHS APYTUX
Mep CpOK paccMOTpeHus obpallleHus MOXeT ObITh MPOIJICH, HO He Gonee yem Ha 30 KaleHIAPHBIX
THEH.

B Takux cliyvdadax MaKCUMAJILHBIH CPpOK IIOATOTOBKHA M HAIPaB/ICHUA OTBCTA 3asABUTCIIO



cocrabiigeT 60 KaleHAapHBIX JHEH.

4.4. Jlns mpoaneHMs CpOKa pPaccMOTpeHMs oOpallleHHs OTBETCTBEHHBIH HCHIONHUTENL He
mo3jHee 3 KalCHNAPHBIX [HeH 1O HCTEYEHHs yCTAHOBJEHHOIO CPOKA NPEHCTABNSET MHCHMEHHYIO
npock0y Ha UMS HOJDKHOCTHOTO JIMIA, JABLIETO NOPYYEeHHE 10 PACCMOTPEHHIO OBpaIleHMs, ¢
vH(opManuell O nponenaHHoW paboTe, NpWYMHAX NPOICHHS, KOHKPETHBIX MEPONPHATHAX U
CpoKax, HeOOXOZMMBIX il 3aBEpUICHHs paccMOTpenus ofbpamienus. B ciywae ecmu mpocs6a o
NPOMJIEHHH CpPOKa pAcCMOTPEHUS OOpalieHus YAOBNETBOpPeHa, 00 3TOM pEIUEHHHM ITHCHMEHHO
YBENOMJIIETCS ~ aBTOp  OOpalleHUs M CHCLMANHCT, OTBETCTBEHHBIH 334  KOHTPOJb
o o0palleHusM rpaxaaH (obpasen YBEOMJICHUS 3asgBUTEINA IpUBEIEH
B NIpriIokeHMH 18 k Hactosimelt MHCTpykumn).

B ciiyqae nampasiienus 3anpoca (0B) 10 0OpallleHuIo TpakAaHHHY HaNpaBlseTcs yBEAOMIICHHE
0 MPOJUIEHHH CPOKA PACCMOTPEHMS OOpAalleHHs M O TOM, B KaKOH TOCYJapCTBEHHBIH OpraH, opras
MECTHOIO CaMOYNpPaBJIeHUs WM AODKHOCTHOMY JIMIly HanpapjeH 3ampoc IO €ro oOpalleHUIo
(BO3MOXKHO TNpPHJIOKEHME KONUHU 3ampoca) (obpa3ell NUChMa IPHUBEJEH B NPHIOKEHMH 19 K
Hactosimie# MHcTpyKuun).

B ciyuae mnpomieHHss cpoka paccMOTpeHHs OOpaimieHMss B YYeTHBIX (PopMax Jenaercs
COOTBETCTBYIOWAs OTMETKA C YKa3aHWEM HOBOTO CPOKa PACCMOTPEHUs OOpalieHus, JODKHOCTH U
dbaMANINH JMLA, TPUHSBLIETO PELIEHHE O €ro MPOICHHH.

4.5. Ecni OxOHYaHHe CPOKa pacCMOTpeHMsl 0OpalleHHs MpUXOJUTCS HA HepaOOuHi [eHb, TO
JIHEM OKOHYAHMS 3TOr0 CPOKa CYUTAETCS! IPEIIeCTBYIONNN eMy pabouunii IeHb.

4.6. OKOHYAHHEM CPOKA MCTIOIHEHMS 0OpalleHMs WM 3arpoca CUATACTCS JaTa HallpaBIeHUs
IHCbMEHHOIO0 OTBETA 3aABUTENIO U AODKHOCTHOMY JIHLY, JAABIIEMY MOpYYEHHE IO PacCMOTPEHHIO
oOpallenys, B HEOOXOMUMBIX CIy4asX aBTOPY COMpPOBOAUTENBHOTO NUChMa (HA KOHTPOJIBHBIE
obpaimenus, TOCTYNHMBIUME M3 OpraHOB TOCYJApCTBCHHOW BIAaCTH, OPTraHOB MECTHOI'O
CaMOYIPaBJIEHUs], UHBIX OPTaHOB U OpraHU3alHii).

4.7. Obparienisi, IOCTYNIUBLINE C IOMETKOH O CPOUHOCTH PACCMOTPEHHUS, PACCMATPUBAIOTCS B
TIOPSLAKE ¥ CPOKH, YCTAHOBICHHBIE A0JDKHOCTHLIM JIULIOM.

4.8. Cpox paccMOTpeHHs OOpalleHMs, OCTYIIMBLIETO B XOJ€ JUYHOIO NMpHeMa IpaKIaHuHa,
HCYHUCIACTCS C AAThl IpUEMa I'paXKiaHuHa.

4.9. IlpoekTsl OTBETOB Ha OOpaIlleHHs rpaxiaH NPEACTaBIAIOTCA HA MOANUCH JOJKHOCTHBIM
JAMIAM, JAaBHOIMM IIOPYYEHHA 110 PAcCMOTPEHMIO, 3a 3 KalNeHJApHBIX [JHS OO HCTEYCHHS
YCTaQHOBJIEHHOTO JJIs1 PACCMOTPEHHUS 00pallleHUs CpoKa.

4.10. O6pawmenus rpaXcaaH, coepIKalme BOTIPOCHI, peleHue  KOTOPBIX
HE BXOJHT B KOMIIETEHIMIO TOCYJapCTBEHHOIO OpraHa, OpraHa MECTHOIO CaMOYIPaBICHHS WIM
JOJDKHOCTHOTO JIML@, HANpaBislOTCS B TeUeHHe 7 KaleHAApPHBIX AHEH CO JHA DPErucTpanuy B
rOCYJapCTBEHHBIH OpraH, oOpral MECTHOIO CaMOYINpaBICHUs HIM JO/DKHOCTHOMY JIMLY, B
KOMIIETCHILIMIO KOTOPBIX BXOJUT PEUICHHE I10CTABICHHBIX B 0OpallleHNH BOIIPOCOB, ¢ YBEIOMIEHUEM
rpakJaHWHa, HalPaBUBILEro obOpalleHne, O nepeagpecanun oOpaleHus.

4.11. B cayyae eciaM peIIEHUE [IOCTABICHHBIX B OOpameHHM BONPOCOB OTHOCHTCA K
KOMIIETEHLUUH HECKOJBKUX IOCYIAApCTBEHHBIX OPraHOB, OPraHOB MECTHOrO CaMOYIPaBICHHUSA HIIH
JNODKHOCTHBIX JIMIL, KOIIMM OOpallleHHsl B TeueHWe 7 KaIeHIApHBIX THEH CO JHS perucrpauuu
HaNpaBiastOTCA B COOTBETCTBYIOLIME TOCYAAPCTBEHHBIE OPraHbl, OpraHbl MECTHOIO CaMOYIPaBJICHHsI
WIA COOTBETCTBYIOLUEMY JAOJKHOCTHOMY JIMLY C YBeJOMJIEHHEM TIpaKIaHWHA, HAIpaBHBLIETO
o0patlieHue, 0 nepeaapecanuy oOpaijenus.

4,12. B cnayyae ecaid B PE3OJIOLMH JODKHOCTHOIO JHIA ONPENECIEHO HECKOJBKO
UCIIOJIHUTENIEeH, TO B TEYCHHE CpPOKA, OTBEAEHHOI'O HA TNOJATOTOBKY OTBETa TIpPaXIaHHHY,
OTBETCTBEHHBIA HCITOJHHUTENb OPTaHU3YeT pacCMOTpeHue o0pamleHus 10 cymecTBy. CONCIIONHUTENH
B TCUCHHE MEPBOM IOJIOBUHBI YKa3aHHOIO CpOKa MPENCTABIAAIOT OTBETCTBEHHOMY HCIIOJIHUTEIIO
NpeIIOKEHHs /il BKIIOYEHHMsS B INIPOEKT OTBETA IPaXKIAHUHY WM COOOWAIOT 00 OTCYTCTBHMM
YKa3aHHBIX NPEAJIOXKEHUH.

4.14. OOpauicHus 3asBUTENEH, NOCTYNUBIUME M3 (QeAepalbHBIX [OCYAAPCTBEHHBIX OPraHoB,
TOCTAaBNECHHbBIE UMK HA KOHTPOJb, PACCMATPUBAIOTCA B CPOKH, YCTAHOBJICHHEIE KOHTPOIHPYIOIIHMH
opraHamy, WIH B CpPOKH, YCTAHOBIEHHbie JODKHOCTHBIM JIMIOM, JAaBIIMM IIOPYYEHHE II0



paccMorpenuto  obpatieHud. ECiu KOHTPONMPYHOIIMM OpPraHOM H AOMKHOCTHBIM JIHIIOM CPOK
HE yKas3aH, TO OOpalleHMA paccMATPUBAIOTCS M MO HHM IPEACTABIAIOTCS IPOEKTHl OTBETOB Ha
MOAMUCH JOJMKHOCTHOMY JIMIYY B Te€4YeHHE 25 KaJCHJAPHBIX [HEH €O [OHS pErMcTpalMu B
TOCyNapCTBEHHOM oOprane. B Teuenwe ocraBmmxcs 5 KaleHIApHBIX KHEH COOTBETCTBYIOIMMH
CTPYKTYPHBIMU MOJpasfieneHuIMu KoMHTETa IOTOBATCS OKOHYATENbHBIC OTBETHI 33 HONIMHCHIO
JOJDKHOCTHOT'O JIMIA ¢ IIOCIEAYIOIMM UX HanpaBjieHHeM B GeaepaibHbIM rocyJapCTBeHHBIN opraH.
4.15.  3anpocel, MNOCTYNMBIIHE ¥3  (eNepaTbHBIX  TOCYZAPCTBEHHBIX  OpPraHoB,
paccMarpuBarolyx OOpallleHHe TpaXIaHHHA, ¢ TPOckOOH O mnpepocTaBieHuH UHOOPMALMH,
paccMaTpUBAOTCA B TeYeHHE 15 KalleHAapHbIX JHEH WK B yKa3aHHBIE B 3aIIpOCE CPOKH.

5. KonTpons 3a paccMoTpeHreM o0palieH il rpaxIan

5.1. Becp mpouece paccMoTpeHus o0pauieHHit W 3ampocoB TpaXkJaH HOANEXHT KOHTPOJIO.
KonTponk 3a paccMoTpeHueM oOpalleHMH TIpaXHaH OCYIIECTBASETCS B HeNsx obecrneyeHus
CBOEBPEMEHHOIO0 U KA4ECTBEHHOIO HCIIONHEHHS MOpPYYEHHH NO OOpallieHHsM IpakiaH, MPUHSTHS
OIEpaTHBHBIX MEP IO CBOCBPEMEHHOMY BBIABICHUIO U YCTPAHEHHMIO NPHYMH HApYIICHHs IIpaB,
cBOOOA N 3aKOHHBIX HHTEPECOB IPANAAH.

5.2. KoHTponab 3a coONIONEHHEM MOpsiKa W CPOKOB PAacCMOTpPEHHS OOpalleHHi rpakiaH
JIOJDKEH OBITh MOCTOSIHHBIM, BCECTOPOHHUM U OObEKTHBHBIM.

5.3. Tlpu ocymiecTBII€HUM KOHTPOJS o0paiaeTcss BHHMAHNE Ha CPOKH MCIIONHEHHS IIOPYIEHHUH
1o oOpallleHHSIM TpaxJaH H IOJHOTY pPacCMOTPEHHs IOCTABJIEHHBIX BOIPOCOB, OOBEKTHBHOCTH
NPOBEPKH (haKTOB, H3NOKEHHBIX B OOPAIEHUSIX, 3AaKOHHOCTh ¥ 00OCHOBAHHOCTB IPHHATHIX M0 HUM
pelIeHuH, CBOEBPEMEHHOCTE MX MCIIONHEHUS ¥ HANPaBJICHUS OTBETOB 3aSBUTEISM.

5.4. Tlpu noctynneHuH Ha pacCMOTpeHHe OOpalleHHs B CTPYKTYPHOE IIOApa3fIeNeHue
UCIIOJIHUTENb CaMOCTOSTENbHO obecrieynBaeT WCNonHeHne TtpeGoBaHuit nyHkroB 5.1 - 5.3
Hacrosued Muctpykuum.

5.5. KorTpouns 3a nenonHenueM oOpallieHuil rpaXKiaH BKIKOYACT:

IIOCTAHOBKY NOPYYEHHH IO HCIIONHEHWIO OOpalieHuH Ha KOHTPONb WIH OCOOBI KOHTPONb
(luTamMn KOHTPOJIS ¢ TUIAHOBBIM CPOKOM HCIIONHEHHS );

MOHMTOPHHT Oa3pl manHbix COJ] «/leso» no cpoxam ucmonHeHus obpamenHuit rpaxnad B
COOTBETCTBHH C MOCTYNUBHIMMHU pesomouusMu [lpenceaarens Komurera M €ro 3aMecTuTeNs
peryasipHoe MH(OpPMHUpOBaHHE pPYKOBOJACTBa KomHuTeTa 0 HapylWeHWH CPOKOB HCHIOJHEHUS
HOpy4eHHit o 0OpaleHUIM IpaXkJaH;

NOATOTOBKY OIIEPAaTUBHBIX 3allpOCOB MCIHOJHUTENAM O XOAE M COCTOSHHH HCIOJNHEHUS
HOpYyYeHUH 0 0OpaIleHUusIM;

INOATOTOBKY M 00oOwIeHHe  JaHHBIX O  CpPOKaX  HCIOJHEHUS  MOpy4YeHHH
1o obpalieHusM rpakiaH;

H3yUYCHUE U aHAIU3 IPHYUH HApYIUIEeHHA CPOKOB MCIIOJIHEHUs OOPALCHUH,

OpraHU3aLHIo METOIUYECKOH MOMOLIH, HMHUBUIYaIbHOM paboTsl
C MCIIOJIHUTENSAMH, BblpaOOTKY YIpPABIEHYECKHX PEIICHUH, HAPaBACHHBIX HA COBEPILIEHCTBOBAHHE
paboTh! ¢ 0OpaIeHusIMH Ipak/aH;

KOHTPOJIb 32 KAYECTBOM M CBOEBPEMEHHOCTHIO HANPABIECHUS OTBETOB 3aSBUTEILIM,

CHAATHE OOpalleHHH C KOHTPOJIA.

5.6. llocraHoBKa Ha KOHTPOIIb OCYIUECTBASETCS IIOCHE pacCMOTpeHus OOpaleHus
JOJDKHOCTHBIM JIMIIOM B COOTBETCTBHH C €T0 PE30JIIOUUCH.

5.7. OcHOBaHUSIMH 11 NOCTAHOBKU 0OpalieHU#l Ha KOHTPOJIb MOTYT CJLYKUTb:

comepauiascss B o0pamieHWM  KOHKpeTHas ¥ obocHoBaHHas  MHGOpManus
0 HapyLIeHU! IIpaB, cBOOO U 3aKOHHBIX MHTEPECOB IpakAaH;

NOJHAMaeMble B oOpameHuy OOMIEeCTBEHHO 3HauuMMBbie IMpoOseMsl (B Ciy4Yadx €CIH aBTOPOM
oOpareHus ABIAeTCs 0OBeUHEHUE TpaXKiaH Wiy oOpalieHue MOANHUCaHO GONBIIMM KOJHMYECTBOM
rpaxiaH);

cozepkaiuecs B o0paleHuy 000CHOBaHHbIE MPOCHEOB! 00 OKa3aHUHU ITOMOIIM HJIM IOAAEPKKH
rpakjaHaM 3 COUMAIBHO HE3alUINEHHBIX TPy HaceneHusA o rpaxaHaM, IOCTPaJaBLUINM IO



BHHC IpYTHX JIML, @ TAKKE [IOCTPadaBIUM B pe3ysibTaTe CTUXHHHBIX OeJCTBHIH;

HaJIHYKe TIOPYICHHUH, JaHHBIX BO BPEMS THYHOTO PUEMA,;

HAIHYHE MOPYYCHUH, NaHHBIX 110 UTOTaM NPOBENCHH:A «IpAMOM JuHUK» [NaBoi Pecry6nuxy
Cesepnas OceTusa-Ajanus;

Hajl4ie OOpalleHHU, 10 KOTOpEIM OBUIM JaHBl MOpy4YeHHs npeacenateneM KoMureta win ero
3aMeCTHTe/IeM ¢ TpeGOBAHHEM JOMOXKHTB O Pe3yJILTATaX PACCMOTPEHHS.

5.8. Kourpomp MOXeT OCYMIECTBIATHCA M B ClIyyasX, KOrZa IIOCIE pPacCMOTpPEHHUS
IIOCTABICHHBIX B OOpallleHMH B IIHCEMEHHOH (opMe BOIPOCOB HEOOXOAMMO TMOJYYHTH
JOTIOJHUTENbHYIO MHGOPMALHIO O (GaKTHIECKOM PELICHHH BOIPOCA OT COOTBETCTBYIOIETO OpraHa
HCTIOHUTENBHOM BNACTH WK OpraHa MECTHOIO CaMOYIpaBleHHs (3a HCKIIOYEHHEM CYI0B, OPraHOB
IIPOKYypPaTyphl H OPraHOB NPEABAPUTEIBLHOTO CIIEACTBHUA).,

5.9. Pewenre 0 noctaHoBKe OOpalleHuit Ha KOHTPOJIb MOXKET OBbITh MPHHATO HOMKHOCTHBIM
JULIOM JIH60 JTUIOM, UCTIONHSIOMINM ero O0S3aHHOCTH B YCTAHOBIIEHHOM TIOPAJIKE.

5.10. Topyuenus (3ampocel) GenepanbHbIX OpPraHOB [0 PACCMOTPEHHIO OOpaLIEHHii rpaaaH,
TpeOyIOWHUX COOOMINTD Pe3yJIbTaThl PACCMOTPEHUS, BGepyTea Ha 0COBBIM KOHTPOIIb.

5.11. B PKK o6pamenuii, NOCTaBIECHHBIX Ha KOHTPOJIb, ICJIACTCA COOTBETCTBYIONAA OTMETKA, a
Ha OyMaXHOM HOCHTENe B NPaBOH BEPXHEH 4YacTH NEPBOM CTPAHUIBI JOKYMEHTA IIPOCTABIAETCS
wramn «KOHTPOJIb».

5.12. Bce nBW)KeHHE KOHTPOJUPYEMOrO MNOKYMEHTAa, NEpenada ero OT HCHOMHMTENS K
ucnonuuTeno ormedaercs B PKK ¢ yxasanweMm ¢aMuwiMyu MCHONHATENS W IATHL MEpeIayd emy
JIOKYMEHTa ((PHKCHPYETCS B OLMCH JOKYMEHTOB, NEPEIAaHHbIX HA JOKIa (UCIIOJHEHHE),

5.13. IlenTpanu3oBaHHbI KOHTPOJL 3@ MCIOJHEHHEM MOpY4YEHHH M0 oOpameHusM rpaxnaH
BoznaraeTcs Ha OTzen, KOTOPBIA OCYIIECTBseT MOHHTOPUHT CBOSBPEMEHHOCTH HCIIONIHEHHS BCEX
obpamenuii, NOCTyNUBIINX HAa PACCMOTPEHHE, H OCOOBIA KOHTPOJb 3a COOJIIONEHHEM MOpPAAKA H
CPOKOB pacCMOTpeHHs 0OpallleHuH rpakaaH, TIOCTYIMBIINX U3 JPYTHX rOCYIapCTBEHHBIX OPraHoB, ¢
YCTaHOBJIEHHBIM CPOKOM KOHTPOJISL UCIIOJTHEHHS.

5.14. [Ina opraHu3anuy KOHTPOJIS 32 MCHONHEHHeM obpalleHnit rpaxian ucnomussyercs COJ]
«Jleno», kotopas obecneuynBaeT NoJy4eHHe ONIEPaTUBHBIX AaHHBIX O XOJ€ MCIOJHEHHs TOKYMEHTOB
JI0 MCTEYEHHS CPOKA UCIIONHEHUS, YTO TI03BOJISAET OCYIIECTBIATD IPEAyIPEAUTEIbHEBI KOHTPOIIb.

5.15. B pamkax npenynpeauTeNbHOT0 KOHTPOJS OTAEN ¢ YCTAaHOBJICHHOH MEPHOAHYHOCTHIO
Halpap/sACT UCIIOJHUTENIM HAIlOMUHAHUA 00 oOpalleHusiX, CPOK PACCMOTPEHHS] KOTOPBIX HCTEKAeT
HIIH y)Ke HCTEK, U UHQOPMHPYET PYKOBOACTBO O XOJI€ PACCMOTPEHHUS 0OpallleHHi rpaxIaH.

HanoMUHAaHHS MOTYT COCTaBIATHCS ¢ M0O0H 3anporpaMMHUpOBAHHON [IEPHOAUIHOCTHIO, KpOME
TOro, B Ciy4ae HEOOXONUMOCTH IIporpaMma MOXKeT o0o0IMTeP H TIPOaHAIM3UPOBaTh 3a
OIlpe/IeIEHHBIN NepHoj BpeMEHH paboTy OTNEebHBIX HCIIONHUTENEH U CTPYKTYPHBIX IOApa3/e/ieHui
TI0 UCIIOJIHEHHIO OOpallleHU i IpakJaH.

5.16. B CIpyKTypHBIX [OApA3/eJICHUSX, OINPENETIEHHBIX B Ka4eCTBE OTBETCTBEHHBIX
UCIIOJIHUTEIEW, KOHTPOJb OCYIIECTBISAETCS HavalbHUKAMHM CTPYKTYPHBIX NOJAPa3ACACHHM, KOTOPBIE
pEryJsipHO TPOBEPSIIOT COCTOSIHHE HCIIOJNHUTENbCKOM JUCLHMIUIMHBL, DPAcCMaTpHBAIOT — Clydan
HApYIICHUSI YCTAHOBICHHBIX 3aKOHOAATENLCTBOM Poccuiickoi Pelepani CPOKOB pacCMOTPEHUS
oOpaiieHUil TrpakiaH, OCYLIECTBISIOT KOHTPOJIb 3a KadeCTBOM DACCMOTPEHHS oOpauteHHH o
CYyLIECTBY U COOTBETCTBHS OTBCTOB Ha OOpalleHHs YCTAHOBJICHHBIM TPeOOBAHMAM, NPUHHMAIOT
MepBI 110 YCTPAHEHHUIO BBISIBJIEHHBIX HAPYIIEHUH.

5.17. CTpyKTypHbie MOAPA3ACICHUS HECYT OTBETCTBEHHOCTh 3a PACCMOTPEHHE OOpalleHUs H
BLINIOJIHEHHE TIOPYYEHHs O TEX IIOp, IoKa ofpalieHue WM IOpYyYeHHe HOJDKHOCTHOTO JHLa He
CHSATO C KOHTPOJIS.

5.18. JluuHas OTBETCTBEHHOCTb 3a WKCIOJHEHHE oOpallieHHi B YCTaHOBJIEHHBIE CPOKH
BO3JIaracTcs Ha pYKOBOJAUTENIEH CTPYKTYPHBIX [TOIPA3IEICHUH.

5.19. KoHTposnp 3a TONHOTOH H KAaueCTBOM MCIIOJHEHHUS IOPYYEHHH MO PacCMOTPEHHIO
oGpaleHuii rpaX/IaH BKIIOYaeT B cels mpoBeIeHNe NPOBEPOK (B TOM HYHCHE C BHIE3IOM Ha MECTO),
BLIABJICHME M YCTpaHEHHe HapylleHHH INpaB 3aiBUTeNeH, PacCMOTPEHHE, NMPHUHATHE PELICHHH MU

IIOATOTOBKY OTBETOB Ha oOpallleHHs 3asBHUTENEH, Comep)XalluX >XaaoObl HAa pELICHUS, NEHCTBHUA
(be3pmeticTBUE) JODKHOCTHBIX JIUIL.



[lo  pesynbrataM  mpoBepKM  NMPOM3BOAMTCS — @HANM3  WCHOJHCHAA  JOKYMEHTOB
H B CJIy4ac 3aICPKKHU €r0 UCTIONHEHUS JeTaeTCs JOKIAL B apec COOTBETCTBYIOIIEr0 PYKOBOAUTENS
I8 TPUHSATHS OKCTPEHHBIX MeEp, O pe3yjbTaraX HCIIONHEHUS JOKYMEHTOB coofiaerca Ha
OIIEPATUBHBIX COBELIAHHAK Y PYKOBOACTBa KoMuTera.

5.20. Obpamenne CHUMAETCS ¢ KOHTPOJISE TOJIBKO NOCTE HaKTUUECKOrO HCIIOHEHUS IPHHATOrO
0 HEMy peLiCHHsA. PellleHue O CHATUH C KOHTPOJA NPHUHMMAET JHLO, JaBLIee O JAHHOMY
JOKYMEHTY TIOpyuYeHue, 00 YIOJIHOMOYEHHOE JIULIO.

5.21. OcHoBaHHMEM IJI1 CHATHS C KOHTpOJS IMOPYYEHUS 0 PAaCCMOTPEHHIO 0OpalieHus
rpakIaHHHA MOXET CITY>KHTb:

HallpaBlI€HUE KOMIIETEHTHBIM TIOCYJapCTBEHHBIM OpPraHoM, MODKHOCTHBIM JHMIIOM OTBETa
IPaXJaHMHY Ha IIOCTABICHHBIE B €ro 0OpalileHWH BOIPOCH! WM IPEAOCTABIECHUE €My pa3bsiCHEHHH O
TIOPSIKE 3aILUTHI €ro MpaB U 3aKOHHBIX HHTEPECOB;

NOCTYIUIEHHE  OTBETA U3  TOCYJapCTBEHHOIO  OpraHa, OT  JO/DKHOCTHOrO  JHI@a
110 CyLIecTBY OOpallleHUs], TOCTABIEHHOTO Ha KOHTPOJIb;

HOCTYTUICHUE u3 COOTBETCTBYIOUIMX rOCYJapCTBEHHBIX OpraHoB CNIPaBKU
0 ¢axTHUeCKHX 00CTOATENbCTBAX AEa,

IIPEACTABICHHE OTBETCTBEHHBIM HCIIOJHHMTENEM KONMH OTBETA 3asABUTENI0 M IIPH
HEOOXOAUMOCTH - KOHTPOJIMPYIOLIEMY OpraHy;

IpeJCTaBlIeHHe HCIIONHUTENeM HH(pOpPMALUMK O JUYHOM BCTpede C 3asBUTENIEM U pEUICHHH
BOIPOCOB, HU3JNOKEHHBIX B OOpalieHHH TIpaXJaHHHA, C HANPABJICHUEM MHCHBMEHHOrO OTBETA
3asBUTEIIO; '

nepeajpecauys oOpaleHus IpakJaHuHa B JPYroM rocyJapCTBeHHBI OpraH, opral MeCTHOIO
CaMOYNpPAaBIECHUs WM JOJDKHOCTHOMY JIMIy, B KOMIIETEHIMIO KOTOPBIX BXOJUT peIlieHue
MOCTABJIEHHBIX B oOpallieHWK BONPOCOB. B 3TOM ciiyyae MCHONHHUTENEM INPEACTABIISIOTCS KOMUH
COMpPOBOAMTENIBHOTO NMCBMa O HANpaBleHHH OOpalleHHs MO IIPHHAIEXHOCTH B IPYroi
roCyIapCTBEHHBI OpraH, OpraH MECTHOIO CaMOYIPABJICHUS WM JOJDKHOCTHOMY JIMLY, B
KOMIIETEHIIMIO KOTOPAIX BXOAMT PELICHHE NOCTaBICHHBIX B 0OpanIeHHH BOIPOCOB M KOMUA OTBETA
(yBEIOMIICHHS) 3aABUTEITIO O NIEpeagpecaluy oOpateHus.

5.22. Ofpaienue, nocTynusilee 13 (exepaabHOro rocyAapcTBEHHOTO OpraHa, OCTaBJIeHHOe
MM Ha KOHTPOJIb, CIUTACTCS UCIIONHEHHBIM M CHUMAETCS C KOHTPOJI 1TOC/E MOJHOIO PacCMOTPEHHS
IIOCTABJICHHBIX B OOpAIllEHUH BOIPOCOB M HANpPABIEHHS COOTBETCTBYIOILMX OTBETOB IO CYIIECTBY
3aBUTEJIIO U KOHTPOJIUPYIOIEMY OPraHy.

5.23. OOpameHus rpaxiad, Ha KOTOpble JalOTCi  IIPOMEXYTOYHBIE  OTBETHI,
c KOHTPOJISI He CHUMAIOTCH. B 3TOM cllyyae obpareHue CTaBUTCA
Ha JIONONHUTENbHBIH KOHTPOJIB IO IIOJIHOTO OCYINECTBICHHS] HAMEUEHHBIX Mep.

5.24. B cinyvyae ecnu B OTBeTe, MOJYYEHHOM OT HUCIIOJIHUTENS, YKA3BIBA€TCSA, YTO BOIPOC,
NOCTABJICHHBINA 3asBUTENeM, OydeT pelieH B TeueHHWE ONPEACICHHOrO MEpUOoJia BPEMEHM, Takoe
obpareHne MOXKeT OBITh NMOCTABJICHO Ha JOT0JHHTENbHbIA KOHTPOJIb.

5.25. pu Heo0X0AMMOCTH IpoAJIEHHUS CPOKOB UCIIOJIHEHUS MOpYYEHHH
o olOparlieHuIM UCIIOJIHUTENb FOTOBHT HPOEKT ciyxeOHoH 3aIACKU
¢ 00OCHOBaHMEM IPUYMH TNPOMICHUS CpoKa. PelieHHe O TPOUICHHH CpPOKa pPacCMOTPEHUS
obparieHus, MOCTaBICHHOT0 Ha KOHTPOJb, MOXKET OBITh MPUHATO TOJBKO JO/DKHOCTHBIM JIHIOM, €T0
YCTAHOBHUBIIMM.

5.26. Ceenenus 00 U3MEHEHHUH CPOKOB HUCIIOJIHEHHS IOpYyUYCHHIA
110 0OpaIeHUsIM TPpaXKAaH HanpapistoTest B OTAe He3aMeIUTEIBHO 110CTIe IPHHATHS PEIICHHUS.

5.27. OO6pameHus W  [OpPy4YEHUs  AOMKHOCTHOTO  JHIla, HE  CHATHIE UM
¢ KOHTPOJIS, CYUTAIOTCS HEBBINONHEHHBIMU.

6. Ilopsanok opraHuzanuu U MpoBEACHUS JUYHOIO IpHEMa IpaXkIaH
6.1. Jluuuelli mpueM rIpaxaaH ocyliecTBiseTcs mpeicenareneM Komurera, 3aMeCTUTENEM

npenceaatens Komurera.
6.2. JInuHbLA IpHeM rpaxnaaH IIPOBOAHTCS npejceaareneM Komurerta



B COOTBETCTBUHM ¢ YCTAHOBJIEHHBIM rPaQuKOM,

6.3. llpencenarens Komutera, 3amectuTes npencenarens KoMuTeTa IpoBOIST THYHEIN NpHeM
TpaK/iaH B COOTBETCTBHU C IPadUKOM, YTBepKaaeMbiM Tipeacenarenem Komurera.

6.4. OpraHM3anMio JIMYHOIO INpUEMa rpaX/JaH, IpPOBOAMMOrO mnpexncenartenem Komurera,
3amectuTeneM npeacenareis Komurera ocywecrsiser Otaen.

6.5. 3amucy Ha mpuem k Ilpexcenareno Kowmurera u (GOPMHPOBAHHE CITHCKA IpadaH,
3aMUCaBIUMXCS HA TIpUeM, ocyiecTniser O1jel.

6.6. 3anucey Ha pueM K 3aMECTUTEIIIO npeacenarens Komurera
1 GopMUpPOBaHHE CIIMCKA IPAXaH, 3aIUCABILMXCA Ha IIpHeM, ocyiuecTiaseT OTaen.

6.7. o 3anucu Ha npueM OTaen KOHCYNBTHPYET FPAXAAH MO BCEM BOTPOCAM, KACAIOIIMMCS
OpraHu3alMyd U NpPOBEACHMs MNpueMa rpaxaaH. [Ipd 3TOM OHa BHpaBe YTOYHHUTH COJEPKAHUE
BOIPOCA,  MOJICXKAINETO0  PAaCCMOTPEHHIO, a TaKKEe  O3HAaKOMHUTHECA C  JOKYMEHTaMH,
MOTBEPXKAAOLIMME 0G0CHOBAHHOCTh MIPOCHOBI MpakaaHHHA. [Ipr HEOOXOIUMOCTH K KOHCYILTAUM
MOXET OBITh MPHBJIEUEHB! CTPYKTYPHBIE TOAPA3AEHCHHUS.

6.8. B cnygae ecnu B ofpameHus ¢ mpock0o O JMYHOM IIPHEME COAEPIKATCA BOIPOCH,
penreHre KOTOPBIX HE BXOOUT B KkoMmmereHuuto [Ipeacematens Komurera, rpaxcaaHuHy paercs
Pa3bACHEHHE O TOM, Ky/la H B KAKOM MOPSJIKE €My ClIEAYeT OOpaTUThLCA.

6.9. IlpenBapuTenbHas 3aluch TPajIaH Ha TMYHbIN npueM npousBogutcs OTaenom.

6.10. TIlpenBaputensHas 3aluCch TpaXOaH HA JIMYHBIH NpHEM K JOJDKHOCTHOMY JIHILY
OCYNIECTBJIAETCA NPH HAJHYUHM Yy I'DRKIAHHHA OTBETA HHDKECTOAUIETO YIMONHOMOYEHHOTO OpraHa
(IOTKHOCTHOTO JIUIA), KAK [IPABUNO:

K npenceparento Komurera - npu HaIMYuU y 3asABHTENS OTBETA 3aMECTUTEIIA MpeAcenarens
KomuTera, npoBoAUBIIETO TUYHBIHM [IPUEM 10 COOTBETCTBYIOIIEMY BOIIPOCY;

K 3aMeCTHTENO npeacenarens KoMurera - npy Hanu4uu y 3asBUTENS OTBETAa PYKOBOAUTENS
CTPYKTypHOro nozapasnenenus Komurera, IpOBOAMBIIETO JMYHBIM IIPHEM IO COOTBETCTBYIOILEMY
BOIPOCY. _

B cimyyae eciu  3agBUTENIO  paHee  OBUIM  JaHBl  HCUEPIBIBAIOIIKE  OTBETHI
N0 CYWECTBY IIOCTABIEHHBIX BOMPOCOB U 3asBUTENIEM HE IPUBOJATCSI HOBBIE JOBOIBI U
00CTOSATENHCTBA, B JINYHOM IPUEME BBIIECTOANIMM JODKHOCTHBIM JIMIIOM €My MOXeT OBITh
OTKa3aHo.

6.11. Pewrenue o 3amucu rpakJad Ha JHYHBIN npueM K npenceparento Komurera nmpuHuMaer
npepcenarens Komurera Ha OcHOBaHMM oOpaileHuii rpaiaH B INHCbMEHHOW (QopMe O JIHYHOM
OpHeMe U TNpH HAIW4MU y TPpakJaHWHA IPEIBAPUTENBHOIO OTBETA 3aMECTHTEN IpelceraTelist
KomuteTa, NpOBOAUBILETO THYHBIA IPUEM 10 COOTBETCTBYIOLIEMY BONIPOCY.

6.12. B cnyuae ecii pelueHue BOIpoca, ¢ KOTOPLIM IpaXkIaHuH oOpaTHiicsa Ha JIMYHbIA NpyueM K
npeacenarento KomuTeTa, HaXOOUTCAd B KOMIETCHUMH 3aMeCTHTENA mpenacenartens Komurera u
rpaXJaHUH paHee He oOpallajics IO NaHHOMY BONPOCY HA JIMYHBIH TNPHEM K PYKOBOIHUTENIIM
CTPYKTYPHBIX TONpa3JesieHHid, TO IO Mopy4eHHro Ipeiaceaarens Komurera JTUYHBIA MIpreM
rpakaHiHa MPOBOJAT PYKOBOAUTEIM CTPYKTYpHBIX noapazpgenenuit Komurera, 1100 3aMeCTUTEND
npeacenarens Komurera.

B cnywae ecnm 1no  pesyiapTaraM — pacCMOTpEHHMs — OOpallleHus, B TOM  YHCIE
10 pe3yJbTaTaM JIMYHOI'O NpHeMa, 3asBUTEIII0 3aMecTuTeneM npeacenarens Komurera panee Opuiu
NIAHBl HMCYCPIBIBAIOMIME OTBETHI TIO CYLIECTBY IOCTABICHHBIX MM BOIPOCOB M 3asABHTENIEM HE
IPUBOAATCS. HOBBIE JOBOIBI U OOCTOATENBCTBA, B JIMYHOM IpHeMe npencepareneMm Komurera emy
MOJET OBITH OTKa3aHo.

6.13. TToBTOpHBIH TIPUEM OCYIIECTBIAETCS CTPYKTYPHBIMH TonpasieneHusmu Kommrera npu
NOABJACHHY Y TPaXJaHWHA HOBBIX JOBOZOB (B TOM YHUCIE )kanob Ha pelleHHs, paHee NPUHATHIE Ha
JIMYHOM TPHEME HUXKECTOSLIUMHU JODKHOCTHBIMH JTULIAMHE).

6.14. CtpykTypHble noapasaesneHus Komurera:

1) ocywecTrisiroT GopMUpOBaHUE IrpaduKa MpremMa, BeJET NPeIABapUTEIbHYIO 3aTiCh IPaXIaH
(1o TeneOHy WM 110 MUCBMEHHOMY 3asBI€HUIO) Ha IMYHBIA IIpHEM;

2) yTOYHSIOT MOTHBEI OOpaIlieHus U CYIIECTBO BOIPOCA, C KOTOPHIM 00palaeTcs 3asBUTENb;

3) yBeXOMIISIIOT 3asBUTENS (YCTHO WIK NMHCHMEHHO) O MECTe, JaTe ¥ BPEMEHH JIMYHOIO IpHeMa



JOTDKHOCTHBIM JIHEOM (0Gpasel uchMa NpuBesieH B npuioxkennn 20 K Hactosimedt MHCTpyKuuu);

4) ocymiecTBASIOT ¢OOp HEOOXOMMMOM HHPOPMALMHU 110 OGPALIEHHSM [PaX/IaH, 3AMHCABIIAXCS
Ha JIMYHBIN [IpHEM;

5) 3HAKOMATCA ¢ JOKYMECHTAMH, IOATBEPKAAIOMUME 0G0CHOBAHHOCTD OGPAIECHHUS 3AIBUTEIIS;

7) oprauusyiot paboTy 10 JOKYMEHTAIHOHHOMY 00€CIEYEHHIO IPUEMA;

8) GOpMUPYIOT CITHCOK IPaXcaaH, 3alHCaBIIMXCA Ha TAYHBIH IPHEM;

9) He o3/IHee YeM 3a 5 KaJleHJapHbIX AHEN [0 [IPOBEACHUS TPHUeMa:

BBUACHSIOT BO3MOJKHOCTDL IIPUOBITHS 3aSBUTENS, Yy KOTOPOTO MOAOLLIA OYepeNab, HA JIMYHBIHA
IIPHEM;

FOTOBAT MAaTEPHATIBI U TIEPENUCKY 110 MPEABIAYIIMM O6pAIlCHUAM;

IIpH HEOOXOOMMOCTH TOTOBSAT MUCHMEHHEBIE 3aIPOCH 3a MOANHCHLIO TpeacenaTens Komurera

WJIM €TO 3aMECTHTENS O MPENOCTaBIEHUH NOTIONHUTEIBHON HHOPMALMY ¥ CIIPABOYHBIX MATEPHAIOB
TI0 CYIIECTBY YCTHOTO OOpaIleHH s,

10) B 1eHp IPOBEAEHUS! IMUHOI'O [IPHEMA:

OpraHu3yioT cobmonenue 04epesHOCTH 3asBHTENCH " COIPOBOXICHHUE
UX B IOMELLUEHHUE, NPEAHA3HAUYEHHOE IS [IpHEMa rpaKiaH;

IOTOBAT KAPTOYKY JIMYHOIO IpHeMa IpaKJIaHWHA B IIHCHbMCHHOW WUIU 3JIEKTPOHHOM dopMme, B
KOTODPYIO 3aHOCUT ATy ¥ BpeMs mpuema, GaMuiuio, HMs, OTYECTBO, IIOYTOBEIH aipec perucTpanuy,
anpec GaKTHIECKOro MPOXKMBAHUS (ULl HAIIpaBIEHUS] THCBMEHHOrO OTBETa), HOMep TeleoHa (I1pu
HAJIMYHMY), KPAaTKOE COAEpIKAaHHE YCTHOTO OOpalleHus!, GaMuiInio, HHAIUATBI JOJDKHOCTHOrO NHLA,
OCYILECTBJIAIOMIETO MPHEM, CBEJEHHUS O pe3ynbTaTax npuema, (paMuanio, WHUIMANE], NOMKHOCTD
JANA, BHECILETO CBEJEHHS B KAPTOUKY JIMYHOI'O IIPHEMA,;

OpraHusyror paboTy ¢ 3afBJIEHHSIMH B HHCBMEHHOH (opMe ¥  MOCTYNHBIUNMHU
B XOJi¢ IMYHOTO NpUeMa.

6.15. CBeneHus 0 CyTH YCTHOro OOpalleHHs ¥ pe3y/bTaTaxX IpHeMa, BHECEHHBIE B KAPTOUKY
JIAYHOTO NIpHeMa TPakAaHNHA, JOJDKHBI ObITh KOHKPETHBIMU ¥ HOCHTb MH(OPMATHBHEIN XapakKTep.

6.16. B xapTouke JHYHOTO IpHEMa TpaXJaHHHA MpexycMorpeHa rpada «[IpuMeuanue» mns
BHECEHHA IIPU HEOOXOAUMOCTHU [OMONHUTENBHBIX CBEICHUN, HMEIOIKX NPUHUNIHAIBHOE 3HAUCHHE
(oOpa3zupl KapTo4yeK JMYHOrO IpHeMa INpPUBEACHBl B INpHIOKEHUsX 21 u 22 k Hacrosmein
WHcTpykuum).

6.17. Ciucok rpakaaH, 3alMCaHHbIX Ha JIMYHBIH MPHUEM, C YKA3aHUEM KPaTKOIo COACPIKaHMS
BOIIPOCOB obparuesus U NpeJIOKEHHH 0 nopsaxe uX paspelueHus
U BCE TIOATOTOBJICHHBIE MATEPHAJIBI PYKOBOAUTEIIEM CTPYKTYPHOIO IOAPA3AENICHHs, K KOMIETEHIIUN
KOTOpPOTO OTHOCHTCS paccMarpuBaeMblil Bonpoc, He no3asee 10.00 yacoB nH4, MpeamEcTBYOWIEr0
JHIO IMYHOTO TIPUEMa, TOKIIAABIBAIOTCS 3aMECTUTEIO TIpeACeAaTe st Ui COTIacOBaHus.

6.18. Tlpencenarens Komutera M ero 3amecTurenb NpU O3HAKOMIIEHHM ¢ HH(opMmaimeil o
IPOU3BEICHHON NpPEeABAPUTEIbHON 3allUCH K HEMY Ha JIMUHBIH NPUEM BIIPaBE OTKA3aTh 3aABUTEIIO B
mpueMe, ecid ero obpalleHus MO JaHHOMY BOIIPOCY paHee pacCMaTpUBAIUCH U €MY AaBajIUCh
HEOOXOIMMBIE PA3bACHEHUS.

TIpencenarens Komurera U ero 3aMecTHTENb BIPABE JEJIETMPOBATEH ITOJIHOMOYHS I10 NPUEMY
rpaXJaH pPYKOBOJOMTENSAM CTPYKTYPHBIX MOApa3[eeHHH, B KOMIETEHIHIO KOTOPBIX BXOMAT
[IOCTABJICHHBIE 3asBUTEJIEM BOTIPOCHI,

6.19. 3asBuTenb NpUINAIIACTCS HA NpPUEM B INOPAAKE OYEPEAHOCTH COIJIACHO CIHCKY
1peBAPUTENIBHON 3aIIUCH.

6.20. Ilpd nuYHOM TipHEME TPAKAAHUH MPEIBABIAET NOKYMEHT, YAOCTOBEPSIOUIMHA €ro
JTUYHOCTb.

6.21. MaxkcumanbHoe  BpeMs  OXMJIaHUS B OdepeAM IIpH  JUYHOM  TIpHEME
He JomkHO — mpeBpnpath 30 MmuHyT.  IlpeM  OTAENBHBIX — KATeropuif  rpaxnaH
B Clyuasx, [PeLyCMOTPEHHBIX 3aKOHONATENbCTBOM Poccuifckoit Penepanuy, IEHCHOHEPOB,
MaJOMOOUIBHBIX IpaxaaH (MHBAJIHUIOB, JIUII TOKHIIOI0 BO3pacTa, HHOTOPOAHHX IPa)KaaH U rpaxiaaH
C MaJIOJIETHUMH JIETBMH U T.J.) IPOU3BOJUTCS BHE OUEPEU.

[To pewmenuio npexpcenatens Komurera nub0o ero 3amecTureNs NpUEM ManoMOGHIBHBIX
TpaXAaH MOXKET IPOU3BONUTHCS C BBIE3IOM Ha MECTO.



6.22. 3asBuTENb, HAXOMAIIMHCA B COCTOSHHM AJIKOrOJLHOIO WK HApKOTHYECKOI'O OIbJAHCHHS,
Ha JIMYHBIA NIPUEM HE JOMYCKACTCA.

B cyyae rpyGoro, arpeccHBHOrO HOBEAEHHUS 3asSBUTENS TIPHEM MOXET GBITH IIPEKPALICH, O YeM
JACNACTCs 3aNIMCh B KapTOYKE JIMYHOro IpHema. [Ipu HeoOX0aHMOCTH MOXeT OBITh BBI3BAH
COTPYIOHHUK OXpPaHBI,

6.23. IlpieM HauMHAETCS C NPEIVIOKEHUS MOCETHTENIO COOBIIHTL CBOM (DaMHIHIO, UMS M
OTYECTBO, MECTO JKHUTEBCTBA ¥ PAOOTHI, H3JI0KHUTH CYINECTBO BOIIPOCA, ¢ KOTOPBIM OH OOpamaercs.

6.24. Ha yuydoM  1mpueMe  3asgBUTENb ~ MMeET  TIpaBO  NOAaTh  OOpalleHHe
B [IUCHbMEHHOM (GOpME M0 CYLIECTBY ITOTHUMAEMBIX M BOIIPOCOB.

6.25. JIOMKHOCTHOE JIMLO B XOZAE JMYHOIO NpHeMa paKJaHWHA BIIPaBe IPHHATH ONHO W3
CIIEAYIOLIMX PELICHHH:

YAOBJCTBOPUTEH NPOCEOY, COOOLIMB MOCETHTENIO MOPSANOK M CPOK MCIIOJHEHHS HPHHATOTO
pelueHns;

JaTh pa3bACHEHHUS 110 CYIECTBY BOIPOCA, C KOTOPHIM 0OPATHIICS IPaK/JaHHH;

OTKa3aTb B  PAaCCMOTPEHHMH  OOpamieHus, ecid eMmy paHee ObI  JaH  OTBET
IO CYIIECTBY IOCTaBIECHHBIX B OOpallleHHMH BOIMPOCOB, WU OH HE MpPHUBEJ HOBHLIX NOBOLOB M
00CTOSITENBCTR;

HanpaBUThb [IOpy4eHus ISl paccMOTpeHus 3asIBJICHUS rpaxaaHuHa
B YIIOJITHOMOYEHHBIH rOCyIapCTBEHHBIM OpraH.

Ob6pazen mucbMa MPUBENICH B PUOKeHnH 23 K HacTosel MHCTpyKIuH.

6.26. Bompocel, ¢ KOTOpbIMH 00paIaroTcs rpakJaHe, O BO3MOXHOCTH, PeLIaloTcs B XOME
npueMa. B ciayyae ecau M3nokeHHble B oOpamieHun $akThl ¥ 0O0CTOATENBCTBA ABJISIOTCS
OYCBHIHBIMM U HE TPeOyIOT JOIOIHUTENBHON TPOBEPKH, AOJIKHOCTHOE JIMIO, OCYIIECTBISIONIEE
IIPHEM, MOXET JaTh TI'PAXAAHHHY C €rO COIJIaCHSl YCTHBIM OTBET I10 CYIIECTBY KaXKAOTO H3
IOCTaBJEHHBIX BONIPOCOB, O UeM JENAeTCA 3aliCh B KAPTOUKeE [IpUemMa.

6.27. B ciyyae HeoOX0QMMOCTH TIPH BEAESHHH IIpHeMa MOT'YT ObITh IPUTIIAIEHBI JOJDKHOCTHBIC
JMLA, CICUMATUCTBI CTPYKTYPHBIX IIOAPA3ACJICHUH, B KOMIETEHIMIO KOTOPBIX BXOAUT PacCCMOTpeHUe
IIOJHIMAEMBIX 3asBUTENIEM BOMIPOCOB.

6.28. Ecim 1mocTaBieHHbIE TIpaXKIaHHMHOM B XOA€ JHYHOIO IIpHeMa BOIPOCH TpPeOyIoT
JIOTIOJTHUTENBHOTO M3YUCHHMS MM MPOBEPKH, €My MOXKET OBITH MPEIOKEHO 0GOPMUTE IUCHMEHHOE
3ajABJICHHE, IPH 3TOM Pa3bACHSIOTCS MPUUMHBI, IO KOTOPHIM Npockda He MOXeT ObITh pa3pelieHa B
IpoLIECcCe TIPUEMA, a TaKXKe IOPINOK M CPOKH €r0 paccCMOTpeHHUs. Eciay NoceTUuTeNb N0 KakuM-1u60
YBaXUTEIbHBIM NPUYHHAM
HE MOXET CaMOCTOSATENbHO B ITMCBMEHHOM (OpMe H3JI0KUTH CYTh CBOEro oOpalleHus, emy
OKa3bIBaeTCsl He0OXOMMas TIOMOIIb.

6.29. ITo oxkOHuUaHMM mHpHEMa JOIKHOCTHOE JIHIO, OCYLIECTBISIONIEE IPHEM: YBEIOMIIIET
3asBUTEN, KOMY Oyner NOPYYEHO paccMOTpeHue ero obpareHus
U KaKou OpraH BJIACTH HJIK JOJDKHOCTHOE JIMUO HallpaBUT OTBCT,

JACT NOPYYEHHUSI COOTBETCTBYIOLIMM CTPYKTYPHBIM nojpasziencHusm Komurera 1 pelieHus
ITOCTABNEHHBIX BOPOCOB.

6.30. IluceMeHHbld OTBET Ha oOpalleHHe IpaXKJaHUHA, IIOJIy4eHHOE II0 HTOraMm IpueMa,
FOTOBHTCS CTPYKTYPHBIM TIOJPA3/ENECHUEM, HA MCIONHCHUH Yy KOTOPOTrO OHO HAXOAWTCS, M
noAnvckiBaeTes npeacenaresneM Komurera.

6.31. B ciaygae oOTCyTCTBHS JO/DKHOCTHOIO JIMIA, HA3HAUYEHHOIO [JIA  TIPHEMA,
B CBS3H ¢ OOCTOATENLCTBAMHE, HMCIOMIUMH HCKIIIOYUTENBHBIR XapakTep, FPaXXAaHUuHY MpeanaraeTcs
IpyeM JPYyrMM JAOJDKHOCTHBIM JIMIIOM. B ciydae HecornacHs [IpaXIaHHHa BpeMs IIpHeMa
TIIEPEHOCHTCA, HO He GoJlee ueM Ha TpH NOC/IeAyIoIuX pabounx aHs Oe3 nusMeHenus rpaduka npuema
(3a MCKJIIOYEHHEM CIIyuaeB KOMAHIUPOBKHU, OONIE3HH ¥ OTIYCKa NODKHOCTHBIX JIMII, Ha3HAYCHHBIX
IJIS IPHEMa).

6.32. JluyHbIA [OpHEeM TpaXAaH pPYKOBOOUTEIAMH  CTPYKTYDHBIX  TIOAPA3JEJICHHN
ocyurectensercst B cooTBeTcTBUU ¢ llonoxenwem o Komurere M AOKHOCTHBIMH DETTIaMCHTaMHU
cnenuanucroB Komurera.

JIMYHPBIA MpUeM TIpaxIaH BeleTcs Oe3 NpeABAPHTENBHOH 3allCH B MOPSAKE OYECPETHOCTH



obpaiienus.

6.33. Vuer rpaxcaan, OOPaTHBLIMXCS HA JTMYHEIN IIPHEM, BEAETCH B «KypHaJie THYHOTO IpremMa
TP&KIAH» YCTAaHOBIEHHOH (OPMBI B 3NMEKTPOHHOM Buie (00pasen ’KypHala NpPHBENCH B
NpUIoKeHUH 24 K HacTosuedt UncTpykumn).

6.34. Bo BpeMs JHYHOTO NpUeMa OTBETCTBEHHLIN CHCUHATIHCT NIPHHIMAET BO3MOXHEIE MepBbI
MO pCIICHHIO IIOCTABJIICHHOIO TPXAaHMHOM BOINpPOCAa HIH JAaeT HEOOXOIWUMEIE pa3bACHEHHS,
PEIOCTABIAIOT HHYOPMALIUIO O NOPsSAKe OOpamieHus K AODKHOCTHEIM JIMIAM, X KOMIICTEHIIUH,
XOJIe ¥ Pe3ybTarax pacCMOTPeHUs 00palieHu.

Conepxanne ycTHoro obparueHus 3asocutest B «JKypHan JHYHOrO NpHeMa TPaxkIaH» MM B
KapTOUKy JIMYHOI'O IpHeMa I'paxIaHHHA.

B crydae ecnmM M3M0XKEHHBIE B YCTHOM OOpalleHuM (axTel M OOCTOATENHCTBA SBISIOTCH
OYEBHIHBIMU " HE TpeOyIOT JOTIOTHATEIBHOH IIPOBEPKH, OTBET
Ha ofpalieHne ¢ COrIacus rpaxIaHuHa MOXeT OBITh JaH YCTHO B XOJI€ IMYHOTO IIpHEMa.

Ecnn e yctHoe oOpaiienne TpeGyeT N0nONMHUTENBHON IPOpabOTKH, OHO BHOCHTCS B KAPTOUKY
JIMYHOTO TMPHEMA, M 3asBHTENIO COOOIIAETCA O TOM, YTO Ha CBOE YCTHOE OOpallleHHE OH MONYYHUT
MIMCBMEHHBIN OTBET B yCTAHOBJICHHBIH 3aKOHOAATENILCTBOM CPOK.

6.35. Ilocne npoBejeHus JMYHOTO IpUeMa TpaxIaH  JOJDKHOCTHBIMH  JIHIAMH,
a TaKKe OTBETCTBEHHBIM  CICUMATHCTOM KapTOYKH JIMYHOTO IIpHeMa ¥ JOKYMEHTHI
K HAM, & TaK)xe oOpalleHusl B TUCbMEHHOM (opMe, MoTyyeHHbIe WM 0QOPMIIEHHBIE B XO€E JIHYHOTO
IpyueMa rpakJaHuHa, ¢ IOPYYEHHEM JOJDKHOCTHOTO JIMIA, OCYUICCTBISABIIETO NPHEM TpaxkaaH,
HEepefaloTes B CTPYKTYPHBIE IOApa3AeIeHU .

VKazaHHOE MOpYYEHHE PETUCTPUPYETCA KaK HEPBUYHOE.

6.36. Otnen:

peructpupyer B COJl «[leno» obparienust B MUCEMEHHOM (opMe ¥ KapTOUKK JIMIHOTO IIpHEeMa;

0(OpMJLIET MEpeyYeHb IOPYYEHUH NOJDKHOCTHOTO JIMLA, JAHHBIX MO pe3yabTaTaM JIHYHOI'O
NIpHEMa;

HanpaB/sieT OGOPMIICHHBIE TIOPYYEHHSs, JaHHBIE B XOJ€ JUYHOIO NpHEMa, A1 HCHOJHEHUS U
IIOATOTOBKM OTBETOB B COOTBETCTBYIOWIME TIOCYJApCTBEHHBIE OpPraHbl MM  CTPYKTYpHBIE
nozpasaenenns Komurera noj NoAmucs.

6.37. KapToukut TMYHOTO MprueMa M TOKYMEHTHI K HUM, @ TAK)Xe pacCMOTPEHHbIEe 00OpaleHus B
IICbMEHHOH (opMe, IoIydeHHBIE NI OQOPMIIEHHBIE B XOJE JIMYHOrO NpHEMa, IOC/Ie CITHCAHUS «B
Je0» CHUMAKOTCA C KOHTPONS, O ueM JenaeTcs OTMeTKa B KapTO4YKEe JMYHOTO IIpHEMa,
GopMHpYIOTCS B YCTAHOBJICHHOM IOPSJIKE B JeJIa U XPaHATCs B TEUEHHE NATH JIET.

[To oxkOHYAHWM KANSHOAPHOIO TOAA JKypHalT JIMYHOTO INpHeMa TPaXJaH, BEAyLIUHCA B

3JIEKTPOHHOM (OpMe, pacliedaThIBacTCs, CUINBACTCS, CKPEIUIeTes eyaThio ¥ Xpanureda B Otnene 5
Ter.

7. KoucynsraTusias H HHGOpMaANHOHHO-CIIPABOYHAsl padoTa
¢ oOpallleHUSIMH TpaXkAaH

7.1. C MoMeHTa perucrpauud oOpalueHHs 3asgBHUTENIb HMEET [MPaBO 3HAKOMHUTBECH C
NOKYMEHTaMHd M MAaTepHaiaMy, KacalOMMMMC pAacCMOTPEHMst ero oOpallleHHs, €Cad 3TO He
3aTparkBaeT Npapa, cBOOOIB! ¥ 3aKOHHBIE HHTEPECHI APYTHUX JIHI U €CIIH B YKa3aHHBIX OKYMEHTAX U
Marepuaiax He COAEPXKATCA CBEACHHUS, COCTABIAIOIME TOCYIapCTBEHHYIO HIIM HHYIO OXPAaHAEMYIO
¢exepabHBIM 3aKOHOM TalHY.

7.2. KoHCYNbTaTHBHYIO ¥ HHOOPMALMOHHO-CIPAaBOYHYIO paboTy o oOpalleHHsM rpaxiaH
BEIYT CTPYKTYpHBIe noapasencHus Komurera.

7.3. Koncyneranuu 1 uHGOPMHPOBAHHME O HPOLENYPe PAcCMOTPEHHS OOpalleHHH rpaxaaH
IPEIOCTABISIOTCS CIECAYIOWUMHE CIOCO0aMHu:

HpPHU JIUIHOM OOIICHUH;

C HCIIONIb30BaHUEM TeNeQOHHOH cBS3M;

TIOCPEICTBOM pa3MELIEHN!s B HHPOPMAIMOHHEIX CHCTeMaX oOMIEro noyib30BaHus (B TOM YHCIe
B ceTd «/HTEepHET?).



7.4. Ilpu otBeTax Ha TeneOHHBIE 3BOHKH H YCTHBIE OOPALIEHHS CTPYKTYPHBIC MTOAPA3LCHCHHS
MHOOPMHDYIOT OOPATHBUIMXCS O IOPAAKE pPAcCMOTpeHHs obpameHud rpaxaad. OTeeT Ha
TeIC(OHHDBIH 3BOHOK JOMKEH HAYMHATHCS ¢ HH()OPMANMH O HAWMEHOBAHME TOCYAAPCTBEHHOTO
OpraHa, B KOTOPBIH MO3BOHMI TPAXNaHMH, GaMHIHK, UMEHH, OTYCCTBE M JTODKHOCTH CHEHUATNCTA,
JIOJDKHOCTHOTO JINIA, IPUHSABIIETO TeNe(OHHDIH 3BOHOK.

7.5. Tlpu HEBO3MOXHOCTH I CHELHANMCTa CTPYKTYPHOrO MOApA3leseHMs, IPHHSBIIETO
3BOHOK, CaMOCTOSATE/IBHO OTBETUTh Ha IOCTABICHHBIE BOHPOCH! TeNe(HOHHEBIN 3BOHOK MOXET ObITH
nepeagpecoBad (IIEPEBENICH) APYroMy CHELHANNCTy MM jXe OOpaTHBIIEMYCS TPaXKIAHHHY MOXET
OBITh COOOIIEH TeehOHHBIH HOMED, IO KOTOPOMY MOXHO IOJTYYHTh HEOOXOAMMYIO HHPOPMALIHIO.

7.6. KoncyibTanluy NpenocTaB/sIOTCS 110 CAeAYIOIHM BOIIPOCaM:

TpeboBanus K 0QOpPMICHUIO 00palleHUs B MUCEMEHHOH GopMe;

nofy4eHue oOpallleHHs U HaMPaBJIeHHe €r0 B yIOJHOMOYECHHBIN rOCYIApCTBEHHEIH OpraH;

HOPANOK OOpaIEHNs K JOMKHOCTHBIM JIMIAM, 3aIIMCH Ha TIPHEM;

onpeneneHue OpPranu3anui, B KOMISTEHIMH KOTOPHIX HaXOJUTCS PELICHHE ITOCTABJIEHHBIX B
o0pallleHHH BOIIPOCOB;

KOMIIETEHIUA TOCyJapCTBEHHOTO Opraua;

MeCTO U rpaduk JMYHOTO IIpUeMa rpakian npejacenaresiem KoMureTa, ero 3aMecTHIENEM, IS
PacCMOTPEHHsI YCTHBIX OOpalleHH;

TIOPSIIOK ¥ CPOKU PACCMOTPEHHUS 00paleHHiA;

Pe3yNIbTATh! paCCMOTPEHUs OOpaIeHHUS;

nopsaoK  obOxajloBaHUS AeHCTBMM (Oe3nelCTBUSI) M pemeHHi, OCYLIECTBIAEMBIX |
NPUHAMAEMBIX 110 pe3yIbTaTaM PacCMOTPEHHUS oOpaleHu.

7.7. OCHOBHBIMHU TPEOOBaHUSIMHU IIPH KOHCYJILTHPOBAHUH SIBJISIOTCS:
KOMIIETeHTHOCTb;

YeTKOCTh B H3JI0XKEHUH MaTepHana;

NOJHOTa KOHCYJIBTHPOBAHUS.

7.8. UndopMmanus IpeaocTaBiseTcs:

0 HOPMaTUBHBIX [IPABOBBIX JOKYMEHTax, PErNaMeHTHPYIOIIHNX paboty
¢ obpalenusmMy;

0 TIOCTYIUICHUH, JATe PETUCTPALAM ¥ PErUCTPallMOHHOM HOMEpe 00palleHus;

0 JOJDKHOCTHBIX JULax, KOTOPBIM TIOPY4EHO paccMoOTpeHue obpamieHus
B IIUCBMEHHOM (opMe;

0 nmepeaapecanuu oOpalleHMss B COOTBETCTBYIOLIMH TOCYJapCTBEHHBIH OpraH MM
COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JMily, B KOMIICTCHUMIO KOTOPOTO BXOAMT DEINCHHE
MOCTABJICHHBIX B 00pallleHUH BOIIPOCOB;

0 TIPOJVICHHH CPOKOB PacCMOTPEHUs 00palleH s ¢ yKazaHUeM OCHOBAHHUH IJIst 9TOTO;

0 3aBepLICHUH paccMOTpeHus obpauieHus, nare U (GopMe OTHPaBKM OTBETA 3asSBUTEIIO (B
3NIEKTPOHHOM opMe, Yepe3 NOUTOBOE OTIUEIICHHE).

7.9. Ecan vndopmuposatue rpaxkaadita 1o tejaedoHy 3aHuMaeT JUTnTeIbHoe Bpems (6onee 20
MHHYT), CHEUMANUCT OpeAnaraeT eMy oOpaTHThCS 3a MONYYEHHEM HH(OPMAlKH NHCBMEHHO, B
dopMe MEKTPOHHOI'O JOKYMEHTA MM Ha TMYHOM IIPHEME.

7.10. Undopmuposanue 10 Tese(pony 0 HOCTYTUICHHU obpateHus
1 pe3y/ibTaTax ero pacCMOTPEHHUS!, a TAK)Ke pasriialmiente JAHHOH HHpOpMALiK TIOCTOPOHHUM JIMLIAM
3arperlaeTcs.

7.11. Tlepeyenp TenedoOHOB U NOJY4eHHs HHPOPMAmMH 10 OOpalCHUAM TIPaXKAAH,
nyGuKyetes Ha nHGOPMALOHHOM CTEH/E U Ha opHiManbHoM cadite Komurera.

8. PaGora mo 0G00IIEHHIO ¥ aHATIM3Y OOpaIlleH!H IpakaaH

8.1. Bce nocrynuBime o0palleHus MpaXKaaH OOKHBEI CHCTEMATHUYCCKH AHAIU3UPOBATECS U
0600LIaThCsl B LIENAX CBOCBPEMEHHOTO BBIABICHHA INPUYMH, IMOPOXKTAIOUIMX HApYIIEHHs IIpaB U
OXpaHSEMBIX 3aKOHOM HHTEPECOB IPaK/IaH, H3y4eHHs OOIECTBEHHOrO MHEHH S, COBEPIICHCTBOBAHUS
pabotsl. Oco6oe BHHUMaHHE [JOMXKHO OBITH OOpalleHO Ha YCTPAaHCHHWE IIPH4YMH, BBI3bIBAIOIIMX



TIOBTOPHBIC
¥ KOJUIEKTUBHEIE 3KAI00BI,

82. B Lessx MHQOPMHPOBAHHS DYKOBOACTBA O COCTOSHHM H XapaKTepe obpainennit
OTBCTICTBEHHBIH CIEUHMANUCT TOTOBUT OOOOIIAIONINE aHANMTHYECKHE CIOPaBKH [0 HMTOTaM
paccMOTpeHus OOpallleHHH IpaxaH 3a INONYroAde, IOf, @ TaKKe KpaTKue HHMOPMALHMOHHEIE
CIPABKH €XEHEJENLHO.

8.3, AmanuTHYeCKHE MaTepHalbl JO/DKHBI BKIIOYATH [OKA3aTeld, HeOOGXOMMMEIE I
O0BEKTHBHOH OLEHKU MCIIOTHHTENECKON JUCUMILIMALL B CTPYKTYPHBIX NOApasaeeHusax Komurera,
¥ (opMMpOBaHUS NPENJIOKEHHH, HANpPaBICHHBIX HA HCKIIOYEHHE (AKTOB HECBOEBPEMEHHOIO
paccMoTpenus obpameHu# rpaxaad. TemMaTdyeckue aHAIATHYECKHE WIM HH(YOPMALUMOHHBIE
CIPaBKH MOTYT COCTABJIATHCS 110 3aIIpOcam JOKHOCTHBIX L KoMHTETa.

8.4. AHain3 paGoThl ¢ OOpaleHUAMH rPaNIaH MOXKET IPOBOAUTHCS:

1o KOJINYeCTBY NOCTYTIUBIINX 7 PaccMOTPEHHBIX obpammennit rpaxxaaH

B CpPaBHCHHHM C HOK43aTC/IIMH aQHAJIOTUYHOI0 NE€PHOJAa MNPEeABIAYLIETO OTYETHOTO nepuoga (HO
XPOHOJIOTHICCKUM I/IHTepBaJIaM)',

110 TEMAaTHYECKUM aCIIEKTaM;

TI0 KONHMYECTBY ¥ XapaKTePy NPHHSATHIX PEMICHHH;

110 MCHOJHUTENbCKOH TUCLHUIUIHHE.

8.5. Cucremarnsanus ¥ oOoOLICHHE pe3yNbTATOB PacCMOTpeHHs OOpamleHHil 3asBUTENEH
IIPOM3BOAATCS HA OCHOBE OTBETOB TIOCYJAapCTBEHHBIX OPraHOB U OPraHoB  MECTHOIO
CaMOYTIPABIICHUS, JNaHHBIX 1o HTOTaM paccMOTpeHHS obparneHu#,
C YYEeTOM:

a) XapakTepa IPUHSTLIX IO Pe3yJbTaTaM pacCMOTPeH s O0palleHHit PeIeHN:

«IOIIEPXKAHOY, B TOM YUCIIE QHATU3UPYETCSl OTBET HA MPEAMET «MEphI IPUHATHD) (UCIIOHEHO
B IIONIHOM 00BEME);

«pa3bACHEHO;

«HE NOJJIEPKAHON;

6) CPOKOB pacCMOTpeHHs OOpalICHUN:
PaccMOTPEHO B YCTAHOBIICHHbIE CPOKH;
PaccMOTPEHO ¢ HapyIIEHHEM CPOKOB.

9. Opranusauus XpaHeHus oOpalieHuil B TUCBMEHHOH Gopme
¥ MaTEePHAJIOB, CBA3AHHBIX C UX PACCMOTPEHHEM

9.1. HomeHnkiatypa el COCTaBIsSETCsA UIN OOHOBIISETCS €XKETOAHO.

B  TeyeHHe  KaleHZApHOro rojia ¢  paspelieHns — npexacejarens — Komurera
B YTBEPXKICHHYIO HOMEHKIATYPY MOTYT BHOCUTBHCS U3MEHEHMSL.

Hena no ofpaueHHsSM HMEIOT WHAEKCHl, COCTOSIIHE H3 OOO3HA4YEHUs CTPYKTYPHOIO
HOAPa3AENEHHS 1 OPSAKOBOTO HOMepa [efia B IpeJesiax CTpyKTypHOTo nojpasaencHus. Hanpumep,
02-58, rae 02 wHIEKC CTPYKTYPHOTO MOApa3JesieHus, S8 - HoMEp HaKOIHTEIS.

9.2. UcnonHeHHbIe 00palIeHus rpaXkaaH, KOMWH OTBETOB HA HUX ¥ JOKYMEHTHI, CBH3aHHEIE C
YIX paspelieHHeM, a TakKe JOKYMEHTHI IO JHYHOMY TpHeMy rpaxiaH nepenaioorcs B Oraen mns
dopMHpOBaHKHS B JeTa B COOTBETCTBUH C YTBEPKICHHOM HOMEHKIATYpOH nei, XpaHCHHs
JOKYMEHTOB ¥ HCIIOJIb30BaHUS B CIIPABOYHBIX LIETIAX.

9.3. JloxyMeHTH! B [1gena (GOPMHPYIOTCA B TEUYEHHE ONHOTO KaleHJapHOro roja
¥ PacIoNararoTcs B XpOHOIOTNYECKOM IIOPSAIKE.

9.4. Ilpu popmupoBaruu aen OTAEIOM IPOBEPAETCs MPABUILHOCTL HANPABICHUS NTOKYMEHTOB
B J€510, OPOPMIICHHE JOKYMEHTOB (HaJIMYHe JaT, IOJIHcell, BU3) ¥ X IOJHOTA (KOMILIEKTHOCTS).

He paccMOTpeHHbIE TOTHOCTBIO OOpalleHHs IPaXIaH, a TakkKe HENPABHIBLHO OQOPMIICHHEBIC
JOKYMEHTEHI IOJLINBATE B JENO 3alpelIaeTcsi, OHM BO3BPAILAlOTCs] HCIIOMHUTENAM HA H0PaboTKy.

9.5. ChopMHpOBaHHOE AEJI0 BKIIOYAeT B ce0s OPUTHHAI JOKYMEHTA, OPUTHHAIIBI PE3OIOLUH U
OTBETOB HCHOJHUTEIECH W JPYTyr0 KOPPECHOHICHIHMIO, KacalollylOCs IECPENHCKH IO HaHHOMY
oOpaliueHuro.



9.6. Ilpunokennsle K OOpALIEHHIO NONTMHHHKH HOKYMCHTOB, IIPUCIAHHBIC 3aABUTENIEM,
OCTATCA B [C/IE, €CIU B NMCBHME HE COACPKUTCS Ipockha 06 uX Bo3Bpare.,

9.7. JIOKyMEHTEI B JIeJIaX PacIo/laraioTCs B CEAYIOmeH T0CIe[0BaTebHOCTH:

JUCT pe3osonu# 10 06palleHNIO B TUCEMEHHON (opME;

ofpaleH1e B MHCBMEHHOU hopMe, IIPHIIOKEHHSA K HEMY (€CIIH OHH UMEIOTCA);

npocsba o NPOINIeHHUH CpOKa paspelueHus (eC/Id HMEETCs);

3aKJIIOYEHHUE [0 Pe3yIbTaTaM paspeleHus obpalnienus (€ciau IPOBOIUIACE TPOBEPKA);

MaTepHaJIBl IPOBEPKH MO OGPAIEHHIO B TUCBMEHHOM (opMe (eciu OHa IIPOBOMIACE);

KOIIAs OTBETA aBTOPY OOpAlICHHs], a TAK)XXE KOIMH IPOMEXKYTOYHBIX OTBETOB aBTOPY (€C/IH OHU
AMEIOTCA).

9.8. Texymee XpaHeHWE 3aKOHYEHHBIX JENONPOM3BOACTBOM J€T M  3JEKTPOHHBIX
PEruCTpallHOHHBIX KapTo4eK NJoKyMeHTOB B COJl «[leno» ocymectBisiercst OTAENIOM B CIPABOYHBIX
U IpyruX Uensx B Tedenue 5 er. OTBETCTBEHHOCTh 3a HX COXPAaHHOCTL HeceT Otaen.

9.9. Odopmiienue gen BXOOUT B QYHKIMH KOHKPETHOro crienuaniera O1aena.

9.10. OGs3anHOCTE 10 OOECNIEYCHHIO COXPAHHOCTH JOKYMEHTOB M0 OOpALIEHUAM TIpaXaH
BO3Jaraercs Ha cnienuanucra Otnena.

9.11. 3anpemaercss  pacluMBaTh  3aKOHYEHHBIA  IPOM3BOJICTBOM M CIIHCAHHBIH
B [IcJIO MarepHall 1o OOpallleHHIO B MUCHMCHHOM (OpMeE, a TaKkKe U3bIMATh H3 HEr0 KakHe-IuGo
JOKYMEHTBI.

9.12. C paspewenus npencenarens Komurera IONycKaeTcs HalPaB/ICHHE MATEPHANIOB IO
oOpaleHHaM NHCBMEHHOH (opMe, MX KONMH HIM KONUH OTHENBHBIX NOKYMEHTOB B IpYyrue
CTPYKTYpPHBIE MOJPA3NCNCHUs WM TOCYAPCTBEHHbIE OPraHbl.

9.13. Ilo HCTeyeHMH CpOKa TEeKYLIEro XpaHeHWs MOKYMEHTH MO OOpALICHUSIM TrpaskiaH
NOAPA3eHAOT Ha IBE TPYNIBL IpeJHa3sHauYeHHbIE I apXWBHOIO XPAaHEHMS U IOJUIeXKamue
YHHUYTOKEHHIO.

9.14. OOpamenus xpansarcs B Ormene 5 ner. OTAENOM CHCTEMaTHYECKH IPOBOAUTCS
DKCHEpTH3a UEHHOCTH OOpalleHMsl HAa MpeAMeT HMX 3HaYMMOCTH Uil OOIIeCTBa, rOCYyHapCTBa,
onpeneeHue MONMTHYECKOT0, 9KOHOMHUYECKOT0, COLMAIbHO-KYIbTYPHOTO, IIPAKTUYECKOTO U HHOI'O
3HAYEHHUs, a Taloke OOpalleHHMH, COAepKaluX NPeANoXeHUs, HHTEPECHbIE IS UCTOPUH, IHChMa
TBOPYECKOTO XapaxTepa, HMEIOLHe NPaKTHYeCKoe 3HAYEHHE C LeNIbI0 UX oTOopa [UIA nepefaud Ha
XpaHeHHE B FOCYNAPCTBEHHbIM apXUB B YCTAHOBJIEHHOM MOPSAKE.

9.15. Odopmienne pnen, OTOOpaHHBIX Ha AapXWBHOE XPAaHEHME, OCYIIECTBIACTCA B
COOTBETCTBHY CO CIENYIOMMUME TpeOOBaHUAMU:

PacriOIOXKEHUsA JOKYMEHTOB B JI€I€ CBEPXY BHM3 B XPOHOIIOTHYECKOM IOPANKE, €CIU OH HE
cobnronancs B npouecce GoOpMUPOBaHUS €71a;

IPOU3BOJUTCS HyMepalys JIMCTOB Jiejla B IIPAaBOM BEPXHEM YINIy NPOCTBIM KapaHJAmioM HIIH
HyMepaTopoM, He 3aleBas TekcTa JokKyMmeHTa. Jluer moboro (opmara, MONIIMTEHIA 32 OJUH Kpai,
HyMepyeTcsl KaK OJIMH JIHMCT (Ja)ke ecly OH cloxkeH). JJOKYMEHT, ClI0KEeHHEBIN II0II0JIaM M MOAINThIA
3a cepelHy, HyMepyercs KaK IBa JMCTa, B IpaBoM BepxHeM yriy. Jluct Gompumioro dgopmara,
CIIO)KEHHBIM MOmepek M NONWMTHIM 3a cepefuHy, HyMepyercs Kak ABa JHCTa. JIOKyMEHTHI
¢ COOCTBEHHOM HyMepaluel JIHCTOB, B TOM YHCJIE NEPHOJUYECKHE U3NaHUs, HYMEpYyIOTCs B 00leM
mopsiake. [ToAIIHTEIE B NSO KOHBEPTHI ¢ BIOXKEHUAMU HyMepyroTes. [Ipu sToM CHavana Hymepyercs
KOHBEPT, & 3aTeM OYepeJHbIM HOMEPOM - KaXIO0e BIOXeHHe B KoHBepT. Dororpaduu u apyrue
WIUTIOCTPATUBHBIE MATEPUATB] HyMEPYIOTCsi Ha 00OPOTHON CTOPOHE B JIEBOM BEPXHEM YTIIY,

popmupyercs omuch Aena (B 2 osk3eMiuisipax). Omuch K HAKONHTENBHOMY A€Ny AOJKHA
comepxath crnepyrome rpadslr  Gbamuaus apropa OOpalleHMs; PETHCTPALMOHHBIA HOMED
obpalieHus; KONMYECTBO JHCTOB B MarepHane o oOpalleHWIO B MUChMEHHOH Qopme. B konme
ONMUCH YKa3bIBaIOT Ny pamMu U IIPONHCHIO KOJIMYECTBO BKIIOYECHHBIX B HEE €T,

Ha 00JIO)KKe JieNa YKa3hIBaeTCsl KOJIMYECTBO JIMCTOB U CPOK XPaHEHUs Jea.

9.16. OtBeTcTBEHHBIN 3a apxuB KoMuTeTa npuHUMaeT Aena 1o ONUCAM H HOMEHKIATYpaM Jel.
BMecre ¢ gemaMy nepeaaloTes PerucTPallOHHbIE KAPTOUKY B BJIEKTPOHHOM BuJIe (IIpH UMEIOLIEHCs
TEXHUYECKOH BO3MOXHOCTH).

9.17. B omuch fen MNOCTOSHHOTO CpPOKa XPAaHCHUSA BK/IIOYAIOTCSA BCE 3aBEICHHBIC Iena B



IOPAAKE BO3pacTaHWs HMX HOMEPOB 1O peecTpy. IIpH 3TOM KaXABIf TOM, B TOM YHCIE
cOPMHPOBAHHBIE B OTHCNBHBIE TOMA IMPHIOKEHMS X JeNaM, BHOCHTCS B OIMCH OTHENHHOH
MO3HIHEH C NPHCBOCHUEM OYEPENHOrO IOPSIKOBOro HoMepa (obpasel ONKHCH IIPUBENEH B
NpUIIOXKEHHH 25 K HacTosmel VIHCTpYKuuH).

9.18. Onucy nen noanuceBaroT cneunanucet Otaena (¢ ykasaHHEM JaThl COCTABJICHUS) H
crnenyanucT apxuBa KoMurera, ocyliecTBIsIBIINi pueM Aen (C ykasaHHeM AaThl IipueMa). [lepsoiid
DK3EMIULAP HNOIIMCAHHON OIMCU OCTAETCsl B apXUBeE, a BTopoit xpanures B Otaene 10 ner.

9.19. Ha nmoxyMeHThl, IIpeHa3HaueHHbIE MIg YHHAYTOXKEHHHA, COCTABISAIOT  aKT.
B nero B m1000H 1M0CI€10BaTENFHOCTH BHOCAT 3ar0JI0BKH OTACNBHEIX eI MU IPYIIOBLIE 3aIOJIOBKH
JE€ C yKa3aHMeM KOJIMYECTBa JeJl, BKIIOUCHHBIX B rpynmy (o0pasel akra NpHBEACH B NPUIOKCHHH
26 x HacTosmed Muctpykuun).

9.20. AKTBI M OHHCH COCTAaBISIOT M MONIHCHIBAIOT YNEHBI OKCIEPTHOH KOMHCCHH, a
yrBepxnaet ux [Ipencenarens Komutera.

9.21. YHUYTOXKEHUE JOKYMEHTOB, BKJIIOYEHHBIX B aKT, IPOU3BOIUTCS
B YCTAHOBJICHHOM [OPAOKE TOJBKO TMOCHE Nepelayu AOKYMEHTOB, MNOJJIEKAIUMX XPAHEHWIO, U
OCYLIECTBIIACTCS NIOCPEJICTBOM HCIIOJIb30BaHUS CHEIUATbHBIX

MalMH-IPEJIEPOB MM JPYrHM CIOCOOOM, MO3BOJIIONIMM O0eCIeyrTh NONHOE YHHUYTOXKCHHE
JOKYMEHTOB.



Ipunoxenue 1

K MHCTPpYyKIIMH O TIOPAJIKE PACCMOTPEHYSI
o0paleHHii 1 OpraHU3aLuy IIpHEMa
rpaxkaan B Komurere PecniyOnuku CeBepHas
Ocerus-Anasus no Jei1aM MOJIOACHKH

OCHOBHBIE TEPMHWHGBI Y OITPEAEJIEHU S, UCITOJIB3YEMBIE
B PABOTE C OBPAILIEHHSIMU I'PAXKJIAH

Anpecant - 3agBWUTENH, HaNpaBuBHIMM ofpamiende (3ampoc) ¢ yKazaHueM HHGOPMAIIUH,
NIO3BOJIAIOUIEH €ro ONpeeuTh;

aznpecaT - rocyzapCTBEHHBIH opras, opraH MECTHOTO caMoyTipaBJIeHus,
B KOTOPBIH HapaBieHo obpallleHHe, MK JODKHOCTHOE JIHLO, KOTOPOMY HaIpaBIeHo o0palueHue;

aHanoruyHoe ofpamieHue - oOpalieHde, aHAJOrHYHOE paHee IIOCTYNHUBLIEMY, CpOK
HCIIOTTHEHHUSL KOTOpPOTo He HCTEK (npuobiaeTcs K IpeaBIIYILEMY
¥ PacCMATPUBAETCA B CPOK, YCTAHOBJICHHOMY 110 IEPBOMY OOpallleHHI0);

aHHOTalMsA - KpaTKoe CoJep)KaHue IocTaBjleHHOro (bIX) B oOpallleHun Bompoca (OB)
3asBUTENIEM;

AaHOHMMHOe  oOpamenue - ofOpawmeHue B nuUchbMeHHOH  Qopme, B KOTOpOM
He yKazaHa  ¢damunus, WM HampasuBiiero  ofpalneHde  WIM  [IOYTOBBIA  afpec,
N0 KOTOPOMY JOUKEH OBbITh HampaBieH OTBeT; B (GOpMe 3JIEKTPOHHOIO HOKYMEHTa,
B KOTOPOM HE yKa3aHa (paMMJIMs, UMs HAIpaBHBLIEr0 oOpallleHHe, alpec 3ICKTPOHHON MOUTHI WA
anpec (YHMKaJIBHBIN MOEHTUHKATOp) TuyHOro KabuneTta Ha EqunomM noprane. B yctHoit dopme Ges
NpeNbSBIEHAS NOKYMEHTa, YAOCTOBEPSIOWIEIO JIMYHOCTH 3asBUTeNs (IAclopra WIM HHOTO
JOKYMEHTa, ycTaHOBIeHHOTo IIpaBurenscrBoM Poccutickoit Genepanin);

AHOHUMHBIH 3aMPOC - 3aIpoC, He COAepXalUi MOYTOBBIA aapec, HoMep TenedoHa mubo axpec
3JIEKTPOHHOM ITOYTHI JJIs HAIlPaBJIEHUS OTBETA Ha 3alpoc MM YTOYHEHMs COJEpXaHus 3ampoca, a
Taioke GamMHIHIO, HMS M OTYECTBO IPaXKIaHHUHA,;

BTOpHYHOE OOpallleHHe - OOpallleHHe, COepIKaliee BONPOC, PEIMICHUE KOTOPOro HE BXOAUT B
KOMIIETEHLUIO IOCYAApCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYIpaBlIeHHUs, TOCYAapCTBEHHOIO
WIX MYHULHMIAQIBHOTO YYPEXKICHUS WIM HHOM OpraHM3alliH, OCYIIECTBISIomero (ei) myOmuaHo
3HauuMble QYHKIUM, JODKHOCTHOTO WM YIIOJIHOMOYEHHOrO JIMIa, B aApec UM Ha UMs KOTOPOTO
JaHHOe oOpallleHHe IOCTYIIHIIO, HO coJeprkalee HHYOPMAIHIO 3asiBUTENS O PACCMOTPEHUHN JaHHOTO
BOIPOCA paHEe HHBIM TOCYJAAPCTBEHHBIM OpraHOM, OpraHOM MECTHOTO CaMOYIpaBJICHHUS,
rOCyJapCTBEHHBIM WM  MYHMUMOANbHBIM  yupeXJaeHWeM (MM  HMHOH  Opranmsarueil),
OCYIECTBISIIOLMM(eH) myOInYHO 3HaYMMbIe (PYHKUUH, WIH JODKHOCTHBIM JIMLIOM, B KOMIICTCHIIMIO
KOTOPOI'0 BXOAUT PelIeHHe CONEpKalIerocs B 00palieHuy BOIpoca;

JOKYMEHTHpOBaHHas1 MHpOpMaLHUs, JOKYMEHT — 3aduKcupoBaHHad (bIi) HA MaTepHAIBLHOM
HOCHTEJIEe IIyTeM JOKYMEHTHpPOBaHUS HMHGOpMAUMs C pPEKBHU3UTAMH, [O3BOJISIOUIMMH €€
UAeHTUHIMPOBATE;

JOJDKHOCTHOE JIMIIO - JIMLO, MOCTOSIHHO, BPEMEHHO HJIM 10 CHENHAIBHOMY I1OJIHOMOUYHIO
ocymiecTBisromiee  QyHKOMM [peICTaBUTENs BJIACTH JHOO BBHINOJHSAIOIIEE OPraHU3alMOHHO-
pacropsauTeIbHbIe, aAMUHUCTPATUBHO-X03HCTBEHHBIE (QYHKUUY B IOCYapCTBEHHBIX OpraHax Wil
opraHax MECTHOT'O CaMOYIIPaBIICHHUS;

JOTIONHHUTEIBHBIE KOHTPONG - KOHTPOJIb 3a OOpaleHHsSMM TpaIaH, Ha KOTOpHIE IaHBbI
TIPOMEIKYTOYHBIE OTBETHI, 10 MPHHATH HEOOXOIMMBIX Mep JUISl IOJIHOTO pa3pelleHHs oOpalleHui;

nybnukatr oOpamenus - oOpalleHde 3asBUTENs, SBJSIOUIeECs KONHEH NpeAblayLIero
obOparrenus, 1ubo 3K3eMIUIIp oOpalleHus: Mo OJHOMY M TOMY JK€ BOIIPOCY ¥ B MHTEpecax OJHOTO U
TOTO XK€ JIULIA;

Xkanoba - mpocb0a 3asgBUTENSA O BOCCTAHOBICHMM WM 3aIIUTE €r0 HApyIIEHHBIX IpaB, cBOOOX
YLTY 3aKOHHBIX HHTEPECOB 100 mpas, cBOOO WK 3aKOHHBIX HHTEPECOB APYIOro JIHLaA;

3ampoc - oOpalleHHe 3asBUTENS B YCTHOM WM IHCBMEHHOH ¢(opMe, B TOM UYHCIE B BHIAE



JIEKTPOHHOTO IOKYMEHTA, B TOCYJaPCTBEHHbIH OPraH I OpraH MECTHOTO CAMOYIIPaBIeHHs TG0 K
€ro NOHKHOCTHOMY JIMIY O TIPEOCTaB/ICHHH HH(POPMALIMH O AeSTeILHOCTH 9TOTO OpraHa;

3ampoC  NOKYMEHTOB M MAarepHaioB -  CIyKeOHBIH  JOKYMEHT, HANpaBiAeMbIil
B JPYIOH roCy[apCTBCHHBIH OpPraH, OPraH MECTHOTO CaMOYIPABJICHUS WM MWHOMY NOJKHOCTHOMY
JHIY, 33 UCKIIOYCHMEM CyIOB, OPraHOB [O3HAHHS W OPraHOB IIPEABAPHTENHLHOrO CICHCTBHA,
KOTOPBIM 3aNpalllBalOTCs HEOOXOAHMBIE NI PACCMOTPEHHUs OBpaIlleH s TOKYMEHTHI M MaTepHAIB
B 3TOM OpTraHe WM Y 3TOr0 AOJIKHOCTHOTO JIMLA,

3almpoc B MHCBMCHHOM ¢QopMme - 3ampoc 3asBUTENS, B KOTOPOM JOKYMEHTHpPOBaHHAS
uHbOpManus NpeICTaBNeHa TOOBIM TUIIOM MHCHMA,;

3ampoc B YCTHOH (popme - 3ampoc 3asBUTeN B YCTHOM (opMe B XOJe 3aUCH Ha JHYHBIA
TIIpUeM, 6o B Xoze JIMYHOTO npueMma, nmubo 1o Tenedony, aubo
C HUCII0JIb30BaHUEM UHBIX CPEICTB CBA3Y,

3aMpoc B BUAE BJIEKTPOHHOTO JOKYMEHTA - 3alpOC 3asBUTENS, B KOTOPOM JOKYMEHTHPOBAHHAS
vH(bopManus NpeaCTaBIeHa B NEKTPOHHOM (GOpMe, TO ecTh B BUIE, NPUTOAHOM IV BOCIIPHATHS
YEJI0BEKOM C HCIOTIb30BAHUEM 3JIEKTPOHHEBIX BEIUMCIUTEIBHLIX MALIUH;

3adBHTENb - Tpaxnanud Poccuiickoit Penepanuu, WHOCTPAHHBIA TpPaXJaHMH JHLO 03
IPAXAaHCTBA, OObeAMHEHME TPAKIaH, B TOM YHCIIE FOPHANYECKHUX JTHLL;

3asBJICHHE - npocnOa 3asgBUTENS 0 COIEeHCTBHHU B peanuzauun
€T0 KOHCTHTYLIHOHHBIX NIpaB U CBOGOA MM KOHCTHTYIHOHHBIX IpaB U CBOOOHN APYTHX JHL, JHGO
coo0IIeHre O HApYIIEHMHU 3aKOHOB M MHBIX HOPMaTWUBHBIX NPABOBBIX aKTOB, HELIOCTATKaX B pabore
roCyJapCTBEHHBIX OpPIraHOB, OpPraHOB MECTHOIO CaMOYIpAaBNEHHS W INODKHOCTHBIX JIHI, JHGO
KPUTHKA JEATEIbHOCTH YKA3@HHBIX OPraHoOB M JODKHOCTHBIX JIHLL;

nHbopManus - cBeieHHs (COOOILIeH s, JaHHbIE) O JIFOMISX, IPEAMETaX, ABICHUSIX U MPOLeccax,
HE3aBHCUMO OT ()OPMEL UX NIPEIACTABIICHUS;

HHOOpPMalUsi O JAEATENbHOCTH TOCYJApCTBEHHBIX OPraHOB W OpPraHoB  MECTHOTO
camoympapieHuss - UHQopMammd (B TOM  YHCI€  JOKYMEHTHPOBaHHAs),  CO3JaHHAS
B NIpeliesiax CBOUX IIOJIHOMOYMI TOCYJapCTBEHHBIMH OPraHaMH, WX TePPUTOPUANBHBEIMYU OPraHaMy,
oprasaMH  MECTHOTO  CaMOYINpaBJIeHWsT  WJIX  OpraHM3anusMy,  [0JBEJOMCTBEHHBIMHU
rOCYapCTBEHHBIM OpraHaM, OpraHaM MECTHOTO CaMOYNpaBJleHHs, MO0 NOCTYNHBIIAs B YKA3aHHBIE
OpraHbl W OpraHHU3alWHM, B TOM YHCJIe 3aKOHBI M HHBIC HOPMATHUBHBIE IIPABOBBIC aKTBI,
MYHHIMIIATPHBIE IIPABOBBIE aKThl, YCTaHABAUBAIOIIKE CTPYKTYPY, [IOJIHOMOUYHS, IOPANOK
GOpMUPOBAHHMS M JAEATENHHOCTH YKAa3aHHBIX OpPraHoB ¥ OpraHusanuii, #uHas uHQOopMamus,
Kacalomascst UX ACATCIIbHOCTH;

KOJUIEKTHBHOE OOpallleHHe - COBMECTHOE obpamieHue AByX U Oosee 3asgBHTENEH 1O 00IEMY
JUIsi HUX BOIIPOCY, a Take oOpallleHWe OT HMEHH TPYAOBBIX KOJUICKTHBOB, YWIEHOB ONHON CEMBH,
PE30JIIOLMH  MHUTHHIOB W cOOpaHMil, NOIONMCAHHbIE HX OpraHu3aTopaMy W  OTBEYAIOLIHUE
TpebOBaHMsIM, YCTaHOBJIEHHBIM K 00pale N0 1efCTBYIOIINM 3aKOHOAATEIBLCTBOM;

KOHTPOJBbHOE oBpamieHue - oOpaleHne 3asBITeNs, HallPaBJIeHHOE JO/DKHOCTHBIM JIHIOM JIHO0
YIIOJHOMOUYEHHBIM JIHLOM C CONPOBOJUTE/ILHBIM JOKYMEHTOM NS PAacCMOTPEHHA B MHOH (bI¢)
rocyJapcTBeHHbiii(e) opras(bl), OpraH(bl) MECTHOTO CAaMOYNpABICHHS H (WIH) MHOMY(BIM)
NODKHOCTHOMY(BIM) JIHITy(aM), B TOCYIapCTBEHHOE(BIE) WIH MyHHIMIATLHOE(BIE) yUPEXKACHHE(s),
ocyllecTBIstomee(de)  myOnudyHO  3HauuMble  GYHKUMH,  MHyIo(Ble) — OpraHH3alluro(u)
U HX JODKHOCTHOMY(bIM) Jikny(aMm), B KOMIICTEHLMIO KOTOPOro(bIX) BXOAUT peIlICHHE

[OCTaBJICHHOTO(bIX) B obpalieHuu Botpoca(oB), c 3arpocoM JIOKyMEHTOB
¥ MaTepHUaioB O pe3yJibTaTax pacCMOTPEHHS JaHHOTO OOpalleH s,
MHOrOKpaTHoe ofpamieHue - TpeTbe M  Oosee  oOpalleHHE  ONHOTO W TOr0

Ke 3asABUTENIA [10 OAHOMY M TOMY K€ BOIIPOCY;

HanpaBJeHHE OOpAINEHHS YO0 KOMIETEHUMH - HANpaBAeHHE NOMKHOCTHEIM JHLOM JHOO
YIIOTHOMOYEHHBIM JIMIOM 00paIeHAst 3asBATENIS ¢ CONPOBOJUTENBHBIM JOKYMEHTOM (PE30JIOLHEH)
B COOTBETCTBYIOLIIMH TI'OCYJAPCTBEHHBIH OpraH, OpraH MeECTHOTO CaMOYNpaBleHUs U (WIIH)
COOTBETCTBYIOLUEMY JOJDKHOCTHOMY JIMLY, B IOCYN@PCTBEHHOE WM MYHHIMIANBHOE YIPSKACHUE,
OCYILECTBIIONIEE TYOIHYHO 3HAYMMBIE QYHKIUHK, MHYIO OPraHU3AUHAIO0 K UX JOJKHOCTHOMY JIHILY,
B KOMIIETEHIIHIO KOTOPOTO BXOJUT PEllieHHe TI0CTaBICHHBIX B 00paIllcHAN BOIIPOCOB;



«HE NMOAACPXKAaHO» - 03HA4YaeT, 4YTO Mo pe3ynprataM pacCMOTPEHUS IPCIJIOKECHUE IIPA3HAHO

HeuenecooOpasHelM, 3asBICHHE MM kalo0a - HEOGOCHOBAHHLIME M HE MOJIC)KAIIMMH
Y AOBJIETBOPEHUIO;

HEOJIHOKpaTHOe  oOpalueHHE - BTOpoe u  Oomee oOpallleHUE OJHOTO M TOTO
Ke 3asBHTENA 110 OAHOMY U TOMY K€ BOIIPOCY;

HEOJHOKDAaTHBIM  3ampoc - Bropo#t wm ©Oomee 3ampoc omHoro(x) u  Toro(ex)

K€ 3aiBHUTEJIA B OJUH U TOT XK€ I'OCYAapCTBEHHBIH OpraH, OpraH MECTHOrO CaMOYIPaBJEHMs, K ero
AOKHOCTHOMY UNY YIIOJHOMOYEHHOMY JMIY O NPEAOCTAaBIEHUH OJHOM U TOH Xe HHGMOPMAIMH O
JESTENBHOCTH 3TOr0 OpraHa;

HeleH3ypHoe ofpainenne - obpalieHne 3asBUTENs, COAEPXKAllee HEHOPMATHBHYIO JIEKCHKY
(HETIPUCTOMHOTO XapakTepa);

«HE UMEIOIME CMBICIIAa» - TEKCT, HE OTHOCALIMMCS K IPEUIOKEHHAM, 3asBIICHUAM U kanobaMm u
HE HMEIOIINH CMEICTIOBOTO, INOHATHOTO, BPa3yMUTEIBHOTO COAEPKaHMS TOBECTBOBATENBHOTO U
(un¥) MHOTO XapaKTepa;

HeoOoCHOBaHHasA Xanoba - npockba IPaKIaHAHA O BOCCTAHOBJIEHWHM CBOMX WM APYTHX JIHI[
HapyIUIeHHBIX MpaB, CBOOOA WM 3aKOHHBIX HHTEPECOB, COAEpIKAIlas 3aBEIOMO HEJOCTOBEPHEIE
CBEACHMS, A TAK)KE HEINEH3YpPHbIE WIH OCKOPOWTENBbHBIE CJIOBA, BBIPAXKEHUS, JONYCKAIOIUE
KJICBETHHUYCCKHE BBICKA3BIBAHUA;

o0pallienyie - HaNpaBJeHHbIC B IOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBlIeHHs
MM JO/DKHOCTHOMY JIMILY B IIMChbMEHHOU ¢opme unu B HOpMe 3JIEKTPOHHOTO TOKYMEHTA, B TOM
Ypcie ¢ MCIONb30BaHHEM (enepaibHOil rocyaapCTBEHHON WHGOPMAIMOHHON cHCTeMbl «EXuHBIH
1IOpTajl TOCYJapCTBEHHBIX W MYHHIUNATBHBIX YCIyT ((YHKIMHA)» NpeoKeHHe, 3adBleHHe HIIH
Kayoda,

a TaKKe YCTHOe OOpallieHWe TIpaKJaHMHA B TOCYJApPCTBEHHBIM OpraH, OpraH MeCTHOTO
CaMOYIIpaBJIeHUs;

obpamienye B MHCbMEHHOH (opMe - oOpalleHHe 3asBUTENS, B KOTOPOM IOKYMEHTHPOBAHHAS
uH(pOopMaLys NpeACTaBlICHA TFOOBIM TUIIOM [TUCHMA;

obpamenne B ycTHOM (opMme - obpaiieHue 3adBUTENs Ha JAYHOM IPHEME PYKOBOACTBOM
rocyJapCTBEHHOTO OpraHa WK OpraHa MECTHOTO CaMOYIIPaBJIeHUs JINOO YIIOTHOMOYECHHBIM JIMLIOM;

ofpamienre B GOpMe  ONEKTPOHHOrO  JOKyMeHTa -  oOpallleHHe  3asBHTENS,
B KOTOPOM JOKYMEHTHPOBaHHAs MH(pOpMaIus MpeCTaBIeHa B 3JIEKTPOHHOH (opMe, TO ecTh B BUIE,

IPUTONHOM JJIsi BOCHPHUSTUS UENOBEKOM C HCIIOJNIB30BAHUEM AIIEKTPOHHBIX BBIYHUCIMTEIBHBIX
MALUKH;

oOparienue, HE nojaroeecs IPOYTEHHIO, - obparesue 3asBUTEIIS
B mOuchbMeHHOM dopMme ¢ HepazIUUMMBIM MO0  TPYAHOYHTAeMBIM  TEKCTOM, JIHOO
B 3NIEKTPOHHOM bopme B bopmarax, HE nomiexamux — oOpaboTke

B MH(pOPMAIMOHHBIX CHCTEMAaX COOTBETCTBYIOIIHX IOCYIApPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
caMOYIIpaBJIeHus, a TakKe O0palieHue ¢ MPOHYCKaMu TEKCTa, HE TIO3BOJIAIOIIMMH ONpPEACHHTh
Boripoc(bl), conepxatuiics(ecs) B 00palleHNH;

obocHOBaHHas xKajnoba - rnpochda rpaxgaHKHa O BOCCTAHOBIEHHH CBOMX HJIM IPYTHX JIMIL
HApYILIEHHBIX ITpaB, CBOOOI HIIH 3aKOHHBIX HHTEPECOB, coAepKalias HHGOPMAIKIO O NECHCTBUTENBHO
cyuiecTByiomeM Qakrte, CHTyallWH HeNpaBOMEpHbIX JAeHcTBui (Oe3neHcTBUA) HIM  A€HCTBUM
YUPENICHNS HIH OTAENBHOIO COTPYJHUKA (COTPYAHHKOB);

obpaliieHre OCKOpOUTENBHOIO XapakTepa -00pallleHHe 3asgBUTEINS, COAEpKalliee HEUEH3YPHbIC
1100 OCKOPOHUTENBHBIE BBIPAKCHHUSA, YHIDKAIOIME YECTh M JOCTOMHCTBO JUYHOCTH, B TOM YHCIIE
BBLIp2XKEHHBIE B HETIPWJIMYHOH (opMe;

obpalieHre MPOTHBOIPABHOIO Xapakrepa - oOpalieHHe 3asBUTENA, COAEpXKaillee IPU3HAKU
JESHUS, BIEKYIIET0 32 OO0 rpakAaHCKYr0, aAMUHUCTPATUBHYIO HIIH YTOJOBHYIO OTBETCTBEHHOCTD,

otBeT Ha  oOOpainenwe -  CcoyXeOHBbIM  JOKYMEHT,  HalpaBIAEMBIH  3adBHTENIO
B NHCHMEHHOH (GopMe 1O rmouToBOMY ajpecy jubo B GopMe 3IEKTPOHHOIO HOKYMEHTA IO aJpecy
3ICKTPOHHOM HOYTHI WK ajpecy (YHUKaIBHOMY HACHTHOUKATOpY) JHMuHOro Kabunera Ha ExuHOM
IIopTaje, B KOTOPOM COMEPIKUTCS HHGOpMALHs O pe3yIbTaTax PacCMOTPEHUS ero oOpalleHus,

OTKPBITOE THUCHMO-HHpOPMALHS, aipecOBaHHAas rOCYJapCTBEHHOMY OPraHy, OpraHy MeCTHOIO



CaMOYNPAaBICHUA WAM  JOJDKHOCTHOMY JIMIy, TOCYAApPCTBEHHOMY WIM MYHHIUIATBHOMY
YUPCKIACHUIO, OCYINECTBAAIOWIEMY IyOAHYHO 3HAYUMble (GYHKIMH, HHOM OpPraHH3alMe W HX
JOJDKHOCTHBIM JIMIaM, HHGOpMAanus, OMyOIMKOBaHHAS B CPEACTBAX MACCOBOH HH(POPMANUH HIH
pasMeleHHas B HHPOPMaNHOHHO-TENCKOMMY HIKAIMOHHOM ceTn «HTepHETY;

OhUIMATBHBIA NOKYMEHT - JOKYMEHT, CO3LAHHBIA T[OCYJAapCTBEHHBIM OPraHOM, OpraHOM
MECTHOI'O CaMOYNpPaBIeHUS WJIH HOJDKHOCTHBIM JIMIIOM, FOCYJApPCTBEHHBIM WM MYHHIMNAILHBIM
YUYPEXACHUEM, OCYWICCTBIAIIMM [IyOJUYHO 3HAUMMBIC (DYHKIIMH, HHOM OpraHusaumedl M HX
ROJKHOCTHBIMY JTMLAMHU, OQOPMIICHHBIH U YAOCTOBEPEHHLINA B YyCTAHOBIEHHOM MOPSIKE;

«OLIEHKA JEATEIbHOCTUY» - TEKCT, He OTHOCSIIMICS K NPEANOKECHUAM, 3agBICHUAM H Kanobam,
colepxKallii MOMAIEPHKKY HIIM IOJONKHUTENBHYIO OLEHKY NEATENbHOCTH IOCYJApCTBEHHBIX OPraHoB
WIA OpPraHOB MECTHOTO  CaMOYINpPaBIEHWS, JOJDKHOCTHBIX JIML, TIOCYZApCTBEHHBIX WM
MYHULIHNANBHBIX YUPEHKACHHH, OCYMIECTBIAIOIMUX NyONAYHO 3HaYUMBble QYHKUMH, OXHON U3 hopM
TONIOKUTENIBHOM OLEHKH ABJSETC GarofapHOCTh WM MOXKeNaHHe JANbHEHIINX yYCIeXoB B pabore
(1eATenpHOCTH);

0COOBIH KOHTPOJIb - KOHTPOJIb 33 0OpaleHHIMHE TPaXIaH, UMEIOLINMH 0CO0YI0 0OLIECTBEHHYIO
U COUHAIBHYK) 3HAYUMOCTb JUIS HACENEHHs, a TaK)K€ HalpaBIeHHBIMH Ha pPacCMOTpPEHHE ¢
HOpPYYEHHEM COOOIIMTE PE3yJIbTaThl PACCMOTPEHHS OOPAIICHNUS;

00K KOHTPONb - KOHTPOJIb 32 CBOCBPEMEHHBIM PaCCMOTPEHMEM BCeX OOpallieHHH rpaxiaH,
NOCTYNUBILNX HENIOCPEACTBEHHO B KOMUTET U 3aperucTpUpOBaHHBIX B YCTAHOBJIEHHOM ITOPSJIKE;

HEPBUYHOE obpalneHue - obpaieHue no BOIIPOCY, paHee
He pacCMaTPUBABIIEMYCS B NAHHOM OpraHe BJacTH, OO TOCTYNMBIIEE OT JIML, paHee He
o6paliaBLIMXCS TI0 YXKe pacCcMaTPUBABILEMYCsl BOIIPOCY;

NOBTOpHOE  OOpaleHue - BTOopoe ofpallleHHe OXHOrO M TOTO K€  3asBHTENS
B OJUH H TOT XC¢ TIOCYAaPCTBEHHBIM OpraH, OpraH MECTHOTO CAMOYIPABJICHHs, B OZHO M TO K€
roCyAapcTBEHHOE WM MYHHIMNAILHOE YUPECKICHUE MM HHYIO OpTaHM3aLHMIO, OCYIIECTBIISIOLIYIO

nyOINYHO 3HAYMMBIE (PYHKIUH, K OTHOMY H TOMY K€ JOJDKHOCTHOMY WJIH YIOJHOMOYEHHOMY JIHLLY
II0 OJHOMY H TOMY K€ BOIIPOCY;

«IIOAALPIKAHO» - O3HAUACT, YTO IO pe3yjabTaTaM pPacCMOTPCHHUSA NPENJIOKEHUE IIPHU3HAHO
H8H60006p3.3HBIM, 3asBJICHNE WM Xaj100a — 000CHOBAaHHBIMH H MMOAJIEKAILAMHA YZAOBJIETBOPCHUIO,
NNOJJIMHHOE O6paII.[€HI/IC - o6pameHHe, cozepikauee B TCKCTE JAHHBIC

O 3asiBUTE]C, BPEMEHU M MECTE €ro CO3JaHus, UM B Clydac BBIABJICHUS HHBIM IYTEM IaHHBIX,
MOATBEPIKIAIOUIMX JOCTOBEPHOCTD CO3/IaHMs 00palleHus;

NOJJIMHHUK 0OpaIleHus - IEPBBIH UK eITHHHYHBINA 3K3eMIUISP MOJJIMHHOTO 00palIleHHUs;

HO3paBJICHHE - TEKCT, HE OTHOCALUUUCS K  TNPEJIOKEHHAM, 3aABJICHUAM
U kamobaM, coepikalldii MPUBETCTBHE U IMOXENAHUS ajnpecaTy JIMYHOTO XapakTepa IO Clydaro
HEKOET0 NMpa3IHHYHOTO COOLITHS,

10Jp30BaTeNls HHGOpManuelt - rpaxnanun (Gu3nyeckoe JHUILO0), OpraHu3anys (IOpUAUYECKOE
JUIO), obmecTBeHHoe OOLEIMHCHHE, OCYLISCTBISIOMUE NOUCK HHGOPMALMH O ACATEALHOCTH
roCyIapCTBEHHBIX OPraHOB ¥ OPrasoB MECTHOrO camoympasieHus. [lonp3oBarensimu nHGopmanuen
SIBJSIIOTCA TAKXKE TOCYIAPCTBEHHBIE OPraHbl, OpraHbl MECTHOrO CaMOYIpaBJieHHUs, OCYIIECTBIIAIOIIHE
MOUCK YKa3aHHOH MH(OpPMALUH B COOTBETCTBHU C (heiepalbHbIM 3aKOHOM;

OpEeNNOXKEeHHe -  pPEeKOMEHJAlUs  3asBUTENs [0  COBEpUICHCTBOBAHMIO  3aKOHOB
U HHBIX HOPMATHBHBIX IIPABOBBIX  aKTOB, JE€ATEJBHOCTH  TOCYNApCTBCHHBIX  OPraHoB
W OpraHoB MECTHOrO CaMOYIPABIECHMS, pa3BUTHIO OOILECTBEHHBIX OTHOIIECHHWH, YJIy4YILIEHHIO
COLHATBHO-3KOHOMHYECKOH M HHBIX chep AeATeIbHOCTH rocyAapcTBa ¥ O0ILECTRA;

npegMeT BeaeHus - cdepa oOUIECTBEHHBIX OTHOIUCHHMH, DEryJIHpOBaHHE KOTOpPOH B
COOTBETCTBHM C ACHCTBYIOLIUM 3aKOHONATENBCTBOM OCYILECTBIISIIOT Ha COOTBETCTBYIOIIEM YPOBHE
(benepasbHOM, pPErHOHAIBPHOM WM MECTHOM) IO KpPYIy 3aKOHOJATENBHO 3a(MKCHPOBaHHBIX
BOIIPOCOB, [10 KOTOPEIM [IPUHUMAIOT PEIICHUS COOTBETCTBYIOLIME OPraHbi,

(IpUTTTAlIEHUe» -  TEKCT, HE  OTHOCAWIMMCA K  TPEAJIOKCHHSAM,  3asdBJICHHUAM
v okanobaM, cozepxamuid npock0y SBATHCS, NpUOBITH, IMPUCYTCTBOBATH Ha KaKoM-IHOO
MEpPONPUATHH;

[pUHATAE  Mep - BBIIOJIHEHHWE  JCWCTBMA B COOTBEICTBUM  C  IPHHATBEIM



IO pe3ylbTaTaM pacCMOTPEHHsS BOIPOCa, coAepXkamerocs B OODAIICHHH, pELICHHEM -
«IIOJIEPIKAHO no NIOJIHOMY dakTuyecKkoMy Pa3peieHuIo TIOCTaBIEHHOTO
B oOpalueHus  BOmpoca, TO  eCTh 1O  (DAKTHUECKOH  peaiH3alldd  IPEMIOKEHHs,
10 (aKTHIECKOMY YAOBICTBOPEHHIO 3asBJICHUS HITH XKATOObL,

npock0a, HE OCHOBAHHAs HA 3aKOHE, - TEKCT, He OTHOCAIIMMCS K IPETIOKEHHSIM, 3aIBICHAIM U
xanobam, conepkanmui HpocsOy 0 COLEeUCTBUU B peanu3anuu npas
1 cBOOOA, He mpenycMoTpeHHex KoHcrurymmeit Poccumiickodi ®enepauuu, wma rpocsly o
BOCCTAHOB/ICHHH WM 3allMTe HAPYUIEHHLIX HHTEPECOB, HEe IIPELYCMOTPEHHBIX HAeHCTBYIONINM
3aKoHoAaTenbCTBOM Poccuiickoit ®enepaunny;

nyOMMYHO 3HAuuMble (QYHKOMH - (QYHKUMH 1O OCYLIECTBIEHHIO JEATENHHOCTH MO
YIOBICTBOPCHHIO Ny0JHYHOIO, TO €CTh OOIIECTBEHHOrO WHTEpeCa, NPU3HAHHOTO TOCYAAPCTBOM,
cyonekTom Poccuiickoii denepanuy Wiy MyHHLHIAIBHEIM 00pa30BaHHEM;

«pa3bsICHEHO» - O3HAYAEeT, YTO PEILICHWE, IIPUHATOE IO Pe3yNbTaTaM PacCMOTPEHHS BOIPOCa,
coaepxamerocs B obpameHuu, 06 HHGOPMUPOBAHWHA 110 TIOPSJKY PEATU3AIMH MPENIOKEHUST WM
yIOBIETBOPEHUS 3asBJICHUS WM XKaT00bI;

paccMOTpeHHe oOpauleHHss - JeHCTBHS TOCYIapCTBEHHOr0 OpraHa, oOpraHa MeCTHOIO
CcaMOyNpaBJIeHHs, TOJDKHOCTHOrO nuua 1ubo YNOJHOMOYEHHOrO JHId, TOCYJAPCTBEHHOIO WIIH
MYHUUMOATBHOTO  YYPEKACHHs], OCYLIECTBISIOLIETO MHyONMYHO 3HauuMele GYHKIHH, WHOM
OpraHu3alyy U UX JOJDKHOCTHBIX JIUL, NIpenycMOTpeHHble DenepaabHbIM 3akoHOM oT 2 Mas 2006 r.
Ne59-03  «O  mopsaxe pacemoTpeHus ofpawenuit rpaxnad Poccuiickodt  Deneparum»
¥ HanpaBjieHHbIC Ha OOBEKTUBHOE, BCECTOPOHHEE M CBOCBPEMEHHOE NPHHATHE PEIUCHHS MO
CYLUIECTBY IIOCTaBJIEHHOIO 3asBUTENIEM B 0OpallleHUH BOIIPOCa;

pesynbTaT pPacCMOTPEHUsl OOpalleHHH - NPUHATHE TOCYNapCTBEHHBIM OpPraHOM, OPraHoOM
MECTHOTO CAMOYNIPABJICHHUs Ml COOTBETCTBYIOUINM JONKHOCTHBIM JIHLOM, IOCYJapPCTBEHHBIM MM
MYHHUMOAIBHBIM ~ YUPEXKIEHUEM, OCYIUECTBIAIOUMM IyOJHYHO 3HAYMMble (QYHKUUMH, HHOM
OpraHu3auMeil ¥ uX JOKHOCTHBIM JIMIIOM, 110 IOCTABJICHHOMY B OOpanieHUM BOIPOCY OJHOTO M3
CIEAYIOIUX PEIICHUM: (IOANEPIKAHO», «PAZBACHEHOY, «HE NOALCPIKAHON;

COIPOBOJUTEIBHBIH JIOKYMEHT - CIIy>KeOHBIH JOKYMEHT, HaIpaBIIseMBbIi
B JPYrod roCyJapCTBEHHBIH OpraH, OpraH MECTHOIO CaMOYIPABICHUS WJIH HHOMY JOKHOCTHOMY
JULIY, B TOCYJApCTBCHHOE WIM MYyHHUIMIIANBHOE YYPEXKACHHE, OCYLICCTBISIOLIECE ITyOIHUUHO-
3HaYUMble (YHKLIHMH, HHYIO OPTaHM3aLUIO U MX JODKHOCTHBIM JIMLAM, B KOMIIETEHIMIO KOTOPBIX
BXOJHT DEIICHHE IOCTABIEHHOTO B OOpAIEHHH BOMPOCA, C MPUIIOKECHHEM OOpallleHus 3asBUTEI
IJISL €r0 pacCMOTpeHMs, 0o HalpaBsieMbli B IPYrod rocylapCTBEHHBIH OpraH, OpraH MECTHOTO
CaMOYIpABJIECHUA WJIH HMHOMY [JOJDKHOCTHOMY JIMLY, K TIOJHOMOYHAM KOTOPBIX OTHECEHO
IpeJOCTaBICHHE 3anpaliBacMoi HHPOPMALHH, C TIPHI0KESHHEM 3a11poca;

TEKCT - peueBas vHpopManus Wiy wHdopManus, NpeAcTaBIeHHAas TIO0BIM THIIOM NHUCbMA HIIH
B JIEKTPOHHOH opMe, TO €CTh B BUAE, IPUTOJHOM JJIs BOCIIPHATHSA YEJOBEKOM C HUCIIO/IBE30BaAHHEM
DJIEKTPOHHBIX BHIYUCIIHTENILHBIX MAIlUH;

TEKCT, HE WMEIOIUH CMbIcha, - TEKCT, HE OTHOCALIMHCA K NPEITIOXKEHUAM, 3asBICHUAM H
kajnobaM W HE  MMEIOLUMH  CMBICIOBOIO,  IIOHATHOTO,  BPA3yMUTENBHOIO  COAEPXKAHUSA
IIOBECTBOBATEIBHOIO U (UJIM) HHOTO XapakTepa;

yBEOMIICHHUE - CIyXeOHblil JOKYMEHT, HalpaBiIseMbli aBTOpY:

O HaIpaBlIeHUHU ero oOpallleHHs Ha PacCMOTPEHHE B APYrod rocyIapCTBEHHBIH OpPraH, Opra
MECTHOTO CaMOYIPABIEHUS MIM MHOMY [JOJDKHOCTHOMY JIMIY, B TIOCYJAapCTBCHHOC WX
MYHHOUIAIBHOE  YIPOKACHUE, OCYHIECTBIsIOmee NyONMYHO 3HAYUMMble (YHKIMH, HHYIO
OpraHu3anuioo H ¥MX JOKHOCTHBIM JIMIAM, B KOMIIETCHUHMIO KOTOPHIX BXOAWT DEIUCHHE
IIOCTaBJIEHHBIX B 0OpallleHNH BOIIPOCOB;

0 MPOIJICHUH Ha KOHKPETHOE KONHYECTBO OHeH, HO He Gonee vem Ha 30 KaneHJApHBIX AHEH,
CpoKa pacCMOTPEHHs ero 00pallleHUs B CBS3H C HAIPaBJICHUEM B APYIrOH rocyJapCTBEHHBIH Opras,
Oprad MeCTHOTO CaMOYIMpaBJICHHS MM WHOMY NODKHOCTHOMY JIHIlY, B FOCYJApCTBEHHBIN(E) WK
MyHHIHNATBHOE(BIE) YupexaeHue(s), OCylecTsisomee(ie) MyonnuHo 3HaUYUMBble QYHKIMY, HHYIO
opraHu3anyo(i) U UX JOKHOCTHBIM JIHLAM, 3aIpoca JOKYMEHTOB M MaTepHalioB, B TOM YHCIE B
9TEKTPOHHOH popme, HeOOXOIUMBIX I PACCMOTPEHH 00 PALICHMS;



ycTHOe ofpalieHne rpakgaHHHA - OOpalleHHe, KOTOpPOE H3IaraeTcs BO BPEMS JIHYHOIO
npremMa;

YCTHBIN OTBET Ha OOpALIeHue - OTBeT, Aarouiuiics B XOJe JUUHOro MpHeMa 3aaBuTe/a ubo Ha
yCTHOE oOpatfeHue 1o tenedouy;

XOZaTacTBO - npock0a 3agBUTENE O INPU3HAHUM B Ciy4asXx, YCTaHOBJIECHHBIX
3aKOHOAaTeNECTBOM Poccniickot Genepanu, onpeneaeHHOro ¢raTyca, 11pas, CBoGO;

9JIEKTPOHHBIM TOKYMEHT - NOKYMEHTUpOBaHHas HH(pOpManusl, IpeJCTaBlIeHHAS B 3JIEKTPOHHOMN
dopme, TO ecTb B BuE, IPUTOAHOM AT BOCIIPUSTHS YEIOBEKOM C HCIOJb30BaHHUEM BJIEKTPOHHBIX
BbIMMCIMTENBHBIX MAlllMH, 4 TaKXe MJIA Iepefayd no MH(OPManHOHHO-TEIEKOMMYHHUKAIIHOHHBIM
ceTaM B 00paboTKU B MHPOPMALIMOHHBIX CETHAX;

3NEKTPOHHOE  coolmienne - uHbOpMalys, TepelaHHas HIM [OJydYeHHas  depes
MH(QOPMaLHOHHO-KOMMYHHKAIHOHHYIO CEeTh, B TOM YHCJIe HH(OpMaLus, NepeJaHHas B Qopme
aymocoobmenuss mu6o CMC-cooluenuss no HHGHOPMANHOHHO-KOMMYHMKAMOHHON CETH, Ha
TeaePOHbI CIIPABOYHBIX CIIYXKO rocy1apcTBEHHBIX OPraHOB HIIM OPraHOB MECTHOI'O CaMOYIPABJICHHU,
110 TenedoHaM AODKHOCTHBIX JIHLL.



[punoxenue 2

K MIHCTpyKLIMU O NOpsiIKE pacCMOTPEHUs
oOpallleHul U OpraHu3aliy npuemMa
rpaxxnad B Komurere PecryOnuku CeBephast
OceTus-Anadus o AellaM MOJIOAEXKH

dopma

HaunmeHnoBaHue

JOJDKHOCTH JILA
HN.0. DPAMMWIIVA

®amunus U.O. 3asBurens,
MIOYTOBBIN azpec,
Tell.

VBaxxaeMbI# (as) !

(CyTb obOparieHus)
[lopmucs

Hata



®opma

Hara

VYBaxaeMblii (as)

Hpunoxenue 3

K MHCTpyK1MH 0 nopsiiKe paccMOTPEHHS
oOpaitieHuii ¥ OpraHu3aluy IpHeMa
rpaxxaaHd B Komurere Pecrry6nuku CepepHas
OceTusi-Ananus o AejaM MOTOLEKH

HauMenoBaHue opraHa
roCy1apCTBEHHOH BIACTH
nnn 1.0. DAMWINA
JOJDKHOCTHOIO JIULa

®.MN.0. 3asBuTEN,
aZlpec 3NEeKTPOHHON MOYThI
WITK aJipec
(YHUKAJIBHBIN HACHTHGUKATOD)
JHYHOTrO KabuHeTa
Ha EnuHoM noprase

TEJ.

(CyTp obparienus)



®opma

Hpunoxenue 4

K MIHCTpyKUMH O MOpsAIKe pacCMOTPEHHs
oOpalleHuil U opraHU3aLuy IpHeMa
rpaxzad B Komurere Pecriy6nuku CeBepHas
Ocetnsg-Ananus 10 JejiaM MOJOLEXH

Otzmen npaBOBOro ¥ JOKYMEHTAIMOHHOr0 00ecTieueH s, KALPOBOH
paboTel ¥ IpoTHBOACHCTBUs Koppkynuun Komurera PecyGnuku
CesepHast OceTusi-AnaHusi 110 J1ejlaM MOJIOJEKH

Pacniucka
B NIOJIyYEHHH O0pallieHus rpaxKjaHuHa

[punsro ot (®.1.0.)

. 202 .

o0palieHHe Ha JHUCTAX,

B T.4. IPUJIOKEHHUS HA JIMCTaX.
Cotpynuuk Orpena (©.11.0.)

(OTTHCK neuaTH)

Tenedon s cripaBok: §(867-2) 51-01-49




[punoxenue 5

K IHCTpyKIMK 0 opsiike paccMOTpeHHSA
OOpallicHH! U OpraHM3alii IpUeMa
rpaxzaan B Komurere Pecriy6nuku Cesepnas
OceTusi-Anasus 110 JejiaM MOJIOIEKH

®opma
biank
Komurera Pecriy6nuku Cesepnas Ocerus-Ananus
110 JieJIaM MOJIOAEKH
OAMUIINA 1.O.

[I0YTOBBIA ajpec

aapec dJIEKTPOHHOM IOYTHI UIIH

anpec (yYHUKaTbHBIM HICHTUDUKATOD)
nuyHOro KabuHera Ha ExunoM noprane

VYBaxaemsii (ass) UM Otuectso!

B cBa3u ¢ orcyrcrBuem B Bamiem oOpauieHHH cBeAeHUH, JOCTATOYHBIX IS
paspelleHus NOCTaBIEeHHBIX BOIPOCOB, NpeAsiaraeM IMpeJoCTaBHTh HEIOCTAIOLIYIO
HHGOpPMaLYIO.

ITpu HeoOxoxumocTr Bel Moxere oOpaTuThes 3a paszpsicHeHHsMH B KoMureT
PecniyOnmuku Ceseprasi Ocerus-Ananus 1o JgejgaM MOJIOIEXH IO aapecy:

r. Bnagukaskas, yi. JleoHosa, 2 (exenHeBHo ¢ 9.00 go 18.00) wiu MO3BOHHUTH IO
tenedony: 8 867 2 51-01-49.

C yBaxkeHuem,
Haunmenoanue nomxkHoctH M.DaMuiing

N.Oamunug UCIIOIHUTENS
Ten.



®opma

Ipunoxenne 6

x VIHCcTpyK1IMH 0 mopsinke paccMoTpeHus
obpaleHui ¥ OpraHu3alMK IpHeMa
rpaxzaad B Komurere Pecnybiuku CeBeprast
OceTtusi-AnaHus 10 eJaM MOJIOAEKHI

bnank
Komurera Pecybnuku CeBepras OceTus-Ananus
IO JieJ1aM MOJIOIEXKU

OAMMIINA 1.O.

ITOYTOBBIH azipec

aZpec 3JIeKTPOHHOM IOYTHI WIH afipec
(YHUKaIBHBIN uaeHTHdUKATOD)
nu4yHoro kabuxera Ha EquHoM moprane

Yeaxaembii (ass) imst OTuecTBO!

BosspamaeM Bam naker [OKYMEHTOB, IIOCTYNUBINWII B (HAaHMEHOBaHHE
OPraHaBlIacTH), B CBS3H C TEM, YTO B 3asBJI€HNH OTCYTCTBYET TEKCT.

Ilpunoxenue: Ha 6 1. B 1 7k3.

C yBaxenuem,

Haunmeunosauue nomxHoctu M. Qamuiius

N.®amuiusa ucroyiHuTeNs

Ten.



®opma

Ipunoxenue 7

K IHCTpYKIIHH 0 opsAziKe pacCMOTPEHHS
obpalieHuii ¥ OpraHu3alyy NpHeMa

rpaxnan B Komurere PecriyOnuku CeBepHas

OceTtusn-Anadus 110 AeIaM MOJIONEXH

JIMCT YUETA

YUYET UCXOILLEM
KOPPECIIOH/IEHLIIU
110 COCTOAHUIO HA
(uucnmo, mecsy, Troj)
MMCHOBaHUEC
CTPYKTYpPHOTO
moJpa3 CICHus

Ne nokymeHnrta

Komy
JOKYMEHT

nepesaH

Pacrniucka B
MOJIyYSHUHU




®opma

Iprmoxenue 8

K MHcTpyKiuy o nopsiike paccMoTpeHHs
O0pallleHuH U OpraHU3aIUY IPHeMa
rpaxzan B Komurere PecyGnuku CepepHas
Ocetus-AnaHus 10 JAe1aM MOIOAEKH

bnank
Komurera PecnyGnuku Cesepuas Ocernsi-Ananus
IO JeJ1aM MOJIOCHKH

OAMUIIMS U.O.

[TOYTOBBIN azpec

azpec 3JeKTPOHHOHN MOYTEI HITH

azpec (YHUKAIBHBIN HAEHTHGUKATOP)
nu4yHoro kabuHeTa Ha ExvHoM mopraie)

YBaxaembsiii(ast) Mmst OtuecTso!

Bame ofpamenue Ha uMs (HaHMEHOBaHHWE JODKHOCTH) II0 IOPYYEHHIO
(HaMMEHOBaHWE NOIDKHOCTH), B COOTBETCTBUH C 4. 3 cT. 8 delepalbHOro 3aKOHa
or 2 mas 2006 roma Ne 59-@3 «O mopsiake paccMoTpeHHs OOpaleHu# rpaxnas
Poccuiickoii ®enepanuny» HampaBlIeHO Ha pacCMOTpeHHe B (HAWMEHOBaHHE
TOCYJAPCTBEHHOI'O OpPraHa, Oprasa MeCTHOIrO CaMOYINpPAaBJICHUS, YUPEKACHHS HIIH

OpraHM3aLuu).

O pesynpratax Bac NpouHGOPMHUPYIOT B YCTAHOBJICHHOM 3aKOHOM TTOPSIIKE.

C yBaxeHuewM,

Haunmenosanue pgomxHoctu M.Pamunus

M. Damunug UCronHuTe s,

Tem.



®opma

ITpunoxeunune 9

K VIHCTPYKIHH O TOpAZKE PACCMOTPEHHUS
o0palleHHH 1 opraHu3aluu IpreMa
rpaxzan B Komurere Pecniy6nuku Ceseprast
OceTns-Ananus 1o genam MOJIOLEKH

biank
Komurera Pecnybnuku CesepHasi OceTus-AaHus
T10 JieJ1aM MOJIOJEXKH

OAMUIIVA U.0.

TIOYTOBBIN azpec

azipec EeKTPOHHOW TOYTHI WK

anpec (YHUKaNbHBIN UACHTUDUKATOD)
nuyHoro kabunera Ha EnquHOM moprarne

YBaxkaembiit (as) Umst OtuecTBo!

Bame obpameHnue, nocrynusiiee u3 Aamunucrpauud [Ipesunenta Poccuiickoi
®denepauuy, 10 NOPYUEHUIO (HAUMEHOBaHHE JIOJDKHOCTH) B COOTBETCTBHU C 4. 3 CT. 8
DenepanpHoro 3akoda or 2 masg 2006 roga Ne 59-03 «O nopsiake paccMOTpeHHS
obpameHuit rpaxmaH Poccuitckoli ®Deneparimiy» HAIIPaBJICHO Ha

PacCMOTPCHUEC B

(HanMeHOBaHWe IoCyIapCTBEHHOIO OpraHa, opraHa

MECTHOT'O CaMOyTIPaBIeHUS, YUPEXKIeHNS WIH OPTaHU3aIMH ).
O pesynpraTax Bac nporHOpMUPYIOT B YCTAHOBIEHHOM 3aKOHOM IOpPSIAKE.

C yBaxeHuewm,

HaumenoBanne nomxuoctu M. Oamunus

HN.OaMunus UCIoJIHUTENS,

Ten.



[Tpunoxenne 10

K IHCTpYKUHH O NOpsAKE paCCMOTPEHHS
00pallenyil ¥ OpraHu3aluy IpremMa
rpaxnaan B Komurere Peciybnuxu Cesepras
OceTus-Ananus mo JaeaaM MOJOIEXKHI

dopma

bnank
Komurera PecnnyGnuxu Cesepras Ocetus-Ananus
IO JieJIaM MOJIOJEKHU

AJQMuHHCTpanys
MECTHOTO CaMOYIIPaBIICHUS
MO r. BnagukaBkas

B c¢Basu ¢ nocrynuBminM obOpamenueM (O.M.O. 3agBuTENi) HO BOIPOCY

(omucaHue BOIpoca)
IpPOCUM NPEACTABUTH JOKYMEHTBHl U MaTepHalibl, HEOOXOAUMBIE ISl BCECTOPOHHETO H

00BEKTHUBHOTO paccMOTpEHUA HUBJIOXKCHHBIX B HEM BOIPOCOB K NOATOTOBKH OTBETA
3aABUTEJIIO.

C yBaxeHueM,

HaumeHnosanue nomxaoctd Y.@amunus

N.damunus ucrionHuTes,
Ten.



Ipunoxenwue 11

K IHCTPYKIMH O IOPAIKE paCCMOTPEHHS
ofpalieHnit 1 OpraHU3alKH OpHeMa
rpaxpaad B Komurete Pecniy6nrku Ceepnas
OceTus-Anagus Mo AejIaM MOJIOAEKH

®opma
bnaHk
Komutera PecniyGnuxu Cesepras OceTus-Ananus
TI0 AeIaM MOJIOJIEKH
OAMMIIHA 1.O.
IIOYTOBBIN azipec
azipec IEKTPOHHOMN ITOUTHI UK
afpec (YHUKaIbHBIH UACHTH(DHKATOP)
nu4HOro xabuHeTa Ha EquHoM moprane
VYBaxxaemsl#t (as) Mg OtuecTso!

Ha Bame noBropHoe oOpailieHue 110 BOIPOCY coofIiaeM, 4To

paHee B OTBETE (HauMeHOBaHME OpraHa BJacTH) OT
(mata orBera) Ne (peructpanvonHbii HOMep) Bam naBainch pasbSICHEHHA 110

JaHHOMY BOIIPOCY.

HampasnsieM Komuro 5TOro orBeTa, Tak Kak HOBOH HH(OpMaUM{ I10 JAHHOMY
BOIMpPOCY HAa NAHHBIA MOMEHT HeT.

Ipunoxenue: Ha 1 1. B 1 3K3.

C yBaxeHuem,

HaumenoBanue noinkHoctu Y. damunus

N.OaMunus UCIOTHUTEIS,
TeJNl.:



Ipunoxenue 12

K VIHCTpyKuH O NopsiAKe pacCMOTPEeHuUS
oOpaleHni 1 opraHu3auuy nprema

- rpaxaas B Komurete Pecny®muku CesepHas
Ocertus-AnaHus 110 e1aM MOJIOAEXKH

®opma

bnank
Komurera Pecny6snku CeBepHas OceTus-AaHus
IO JieJ1aM MOJIOACXKH

OAMWIIVS 1.0.

ITOYTOBBIN apec

aZpec JIEKTPOHHOU MOYTHI HIIH

aznpec (yHUKaIbHbIA UAEHTUDUKATOD)
nu4yHoro kabuHeTa Ha EnunoM noprase

Vaxaembiit (as) ms OtyecTBo!

Bare 06pameHHe Ha UMA ocTaBjIeHO 0e3 PacCMOTPEHUA, TaK Kak
TEKCT €ro He 1oA0aCTCA ITPOYTCHUIO.

C yBaxxeHUeM,
Haumenosanue nomxuoctu YM.damunus

. damMunns HCIIOJHUTEIA,
Tel.:



ITpunoxenue 13

K VIHCTpyKIuM 0 opsiike pacCMOTpERHs
o0pallleHUi U OpraHu3aluy npremMa
rpaxnaan B Komurere Pecriy6binku CeepHas
OceTus-AnaHus o AejIaM MOJIOAECKU

®opma

bnank
Komurera PecniyOnuku Cesephas OceTusi-AnaHus
I10 JieJ1aM MOJIOACKU

OAMWIMA N.0O.
TIOYTOBBIN ajpec
aZipec >NeKTPOHHOM MOYTHI UITH
aipec (YHUKAIbHBIH HIEHTUPUKATOD)
nu4yHoro kabunera Ha ExuHoM moprare)

VBaxkaemsiii (as1) UM OtuecTBo!

Baiue 06pa1ueHHe Ha UMA ocTaBjieHO 6e3 PacCMOTpPCHHUS, TaK Kak
€0 TCKCT HE UMECT CMBICIIOBOTO COACPXKaHUs U HE COLACPKUT KOHerTHOﬁ HpOCB6BI.

C yBaxenuew,
Haumenosanue nonxkaoctd 1. @amunus

. ®aMuinst UCIIONHUTENS,
TeN.:



IIpunoxenue 14

K MHCTpyKIUK 0 OpsiAKe paccMOTperns
obpalieHuil 1 opraHu3aIyy IprHeMa
rpaxaaH B Komurere Pecnybnnku CepepHas
OceTus-AnaHus 1o JeaaM MOJOIEKU

®opmMma

HomxHocTh
YIOJITHOMOYEHHOTI0 JIMI[a
N.0. DAMUIINS

3AKJIFOYEHUE
no obopawenuo @.M1.0. 3asBuress or Ne
(laTa ¥ perucTpalMOHHbIN HOMep 0OpalLeHK )

3a mepuon c no Hacrosiee Bpems oT 3asBurens (®.J1.0.)
noctymuno___ (3 u Oosee) oOpaiieHddl MO BOMPOCY . Bcee
obpaiteHust ObLIM PaCCMOTPEHB! B YCTAHOBIIEHHOM Mopsiake. [I[puHUMas BO BHUMaHHE,
YTO Ha BCe TMpeAblylde oOpalleHus 3asBUTENI0 JaBalIUCh HCYEPIIBIBAIOIIME
pPa3bsACHEHUS M 4YTO B OYEpPEAHOM OOpalleHUHM He IPUBOISATCS HOBBIE OBOJBI
(oOcTosiTEeNnbCTBA), PYKOBOACTBYSACH YacThio 5 cTtathu 11 denepanpHOro 3akosa or 2
mas 2006 roma Ne 59-03 «O mnopsimke paccMoTpeHuss oOpallleHU# rpaknaH
Poccuiickoit (enepaluu», CUYUTAI0 BO3MOXHBEIM IIPU3HATH O€30CHOBATEILHBIM
o4yepegHoe oOpallleHue 3asgBUTeNs (HalbHEHIIyI IepernucKy HeleaecooOpasHoit),

NPEKPaTUTh IEPENUCKy MO JaHHOMY BOIIPOCY M O NMPHUHATOM pELICHWU YBEIOMHTb
(®.1.0.) nuceMeHHoO.

Jomxnocts cotpynHuka M.Damunus

Hara



Ipunoxenue 15

K AHCTpyKuHu o nopsake paccMoTpeHust
oOpalleHuii U opraHu3anuu npueMa
rpaxaa B Komurete Peciybmmnku CeBepuas
Ocernsi-Ananus o fenam MOJOAEKN

®opma

bnank
Komutera Pecriy6nuku Cesepuas Ocetus-Ananus
T0 JleNiaM MOJIOAEKH

OAMUIINA U.O.

MIOYTOBBIN ajpec

aapec MEKTPOHHOH MOUTHI UK

anpec (YHUKanbHbIA HAEHTH(DUKATOD)
nn4Horo kabuHeta Ha EnnHOM moprase

YBaxxaemsiit (as1) Umst OtyecTBo!

B oTHolleHHH  Bamero ouyepestHoro  obpailleHuss 1o BOIIPOCY
cooDijaeM, 4YTO B COOTBETCTBMM € 4YacThlo S5 crated 11
®enepanbHoro 3akoHa oT 2 mas 2006 roma Ne 59-®03 «O mnopsjaxe pacCMOTPeHUs

oOpauienuii rpaxnaan Poccuitckoit ®Denepaumu» nepenucka ¢ Bamu no anaHHoMy
BOIIPOCY MpPEKpalleHa.

C yBaxeHueM,

Haumenosanue gomxHoctu M. @amunus

HU.Pamunus ucnosaHuTeNd,
TeN.:



®opma

B

IIpunoxenue 16

K MHCTpYKIHMHK O MOpsiAKe pacCMOTPeHHs
OOpalllenHH ¥ OpraHU3alHuy preMa
rpaxnad B Komutere PecniyOnuku Cesepras
OceTtus-Ananus Mo JeaaM MOJIOAEXU

brnank
Komutera Pecnybnuku Cesepras Ocetusi-Ajianus
110 JIeJIaM MOJIOJIEIKH

OAMUIIVIA 1.0.

MIOYTOBEIN afpec

aZipec NIeKTPOHHOU ITOYThI, HIIH

azfpec (YHUKaIbHbBIM UICHTHDHKATOD)
nuyHOro kabuHeta Ha EnuHoM mopTtase

VBaxaemsbiit (ast) Fimst OtuecTso!

oTHomeHuM  Bamero  owepenHoro — ofpaieHuss IO BOIPOCY
coof1maem, 4To paHee Ha Bce oOpallleHusl 10 JaHHOMY Borpocy Bam

AaBaJINCh ITUCBbMCHHBIC OTBETHI C HeOOXOJUMBIMH Pa3bACHCHUSIMU.

CraBuM Bac B H3BECTHOCTb, YTO B COOTBETCTBHH C 4YacTbio 5 crartbu 11
QenepansHoro 3akona ot 2 mas 2006 roga Ne 59-03 «O mopsiike paccMOTpeHUs
oOpaueHuii rpaxnan Pocculickoli ®enepanum» nepenucka ¢ Bamu no nanHoMy
BOTIPOCY MOXeT ObITh IpeKpalleHa.

C yBaxxeHHEM,

Hanmenoradue nomxHocty Y.Pamuinns

. Oamunus ucnojHuTeNs,

TCJL.:



dopma

[Ipunoxenwe 17

K MIHCTpyK1IMH o nopsiike paccMoTpeHus
obpallleHnH ¥ OpraHM3aliu premMa
rpaxaad B Komurere PecriyOnuku Cesepras
OceTtus-Ananus 1o JejIaM MOJIOAECKU

brnank
Komurera PecnyOnuku Cesephast Ocerusi-Ananus
II0 JIeJ1aM MOJIOJICHKH

ODAMMWIINS 1.0,

IIOYTOBBIN aJipec

azipec dNEeKTPOHHOM MOYTHI WIH

azipec (YHUKaNbHBIH UACHTUDUKATOP)
nuyHoro kabunera Ha EnuHOM noprane

YBaxcaembiii(as) Vims Otuectso!

Bame oudepenHoe oOpaileHHE IO BOIPOCY ocraBiieHO 0Oe3
PaccMOTpeHUs, TaK KaK B COOTBETCTBUHM C YacThio 5 cTaThu 11 PexepanbHOro 3akoHa
ot 2 masg 2006 roma Ne 59-@3 «O mnopsiike paccMOTpeHUs oOpalleHu# rpaxaaH
Poccuiickoit ®eaepaunn», nepenucka ¢ Bamu no naHHOMY BOIIpoCy MpeKpalieHa, o

4yeM

ObLIN YBEJIOMJIEHBI IMUCHMOM oT (nara)

Ne (perucrpalliOHHbIN HOMED).

C yBakeHuem,

HaunmenoBanue pomxHoctu M.@amunns

. Oamunus UCIIONHUTENS,

TCJL..



®opma

[punoxenue 18

Kk VINCTPYyKOUHM O IOPSIAKE PaCCMOTPEHUS
oOpalleHUH 1 OpraHU3aluy fpueMa
rpaxaad B Komutere Pecriy6nuku Cepepuast
Ocetusi-Ananus Mo JejiaM MOJIOLCKU

bnank
Komurera Pecny6mukn CeBepHas OceTusi-Aanus

10 JeJIaM MOJIOACKH

OAMUIJIMA U.0.

IIOYTOBBIA agpec

apec 3JIEKTPOHHOM II0YTHI MIIH

anpec (YHUKaTbHBIA UAEHTHOHKATOP)
nuyHOro kabuxera Ha EqunoM moprare)

VBaxcaemsrit (as) Mms OtvecTBo!

B cBs3M ¢ HEOOXOAMMOCTBIO [OMOJHUTENBFHON MPOpPabOTKH BOIPOCa CPOK
paccMoTpeHus Batiero o0palieHus mpoJyieH 10

O pe3ynbratax paccMoTpeHuss oOpamenus Bbl Oynere yBeJOMIJIEHBI I10

HCTCHCHNHU YKAa3aHHOI'O CpoOKa.

C yBaxeHHeM,

Haumenosanne noimxkuoctu M. Oamunns

U.Oamunus UCTIONHUTES.
Temn.:



Ipunoxenue 19

K VIHCTpyKLMHM O OpSIIKE paCCMOTpPEH A
OOpallleHHH ¥ OpraHU3alnH IpreMa
rpaxxnalH B Komurere Pecniy6nnku Cepepras
OceTusg-Anadus o 1eaaM MOJIOLEXH

dopmMma

biank
Komurera Pecnybnnku CesepHas Ocerus-Ananusi
110 AenaM MOJOAeXH

OAMUIIVIA N.O.
NIOYTOBBIN aapec,
azpec 2JIEKTPOHHOM! MTOYTHI WIH
anpec (YHHKaJIbHBIM UICHTUPHKATOP)
NUYHOro KabuHera Ha EnquHOM noprane

VYaxaewmsil (as) ms OtuecTBo!

B cBasu ¢ rem, yto mo Bamemy oOpamenuio HampaieH(bI) 3ampoc(sl) B
(HaumMeHOBaHME TOCYJApCTBEHHOI'O OpraHa, OpraHa MECTHOI'O CaMOYIIPaBIEHUS WU
JOIDKHOCTHOTO JIMLA), CPOK PACCMOTPEHUs 00palieH s POUIEH 10 :

O pesynpratax Bel Oyznere NpoHHGOPMUPOBAHBI IO UCTEYEHHM YKa3aHHOIO

CpoKa.
C yBaxkenuem,

HaumenoBanue nosmxkHoct M. @amuus

N.Oamunua ucriosiHuTeIsI.
Temn.:



Ipunoxenne 20

k MHCTpyKUMuU 0 nopsiike paccMOTpeHHs
OOpalleHHH B OpraHU3aluy IpHeMa
rpaxcaal B Komurere PecryGnuku CesepHas
Ocerus-AnaHus 110 fejiaM MOJIOAEKHU

®opma

bnank
Komurera Pecniybmmku Ceeprast OceTus-AnaHus
N0 JieJIaM MOJIOIEKHU

OAMWIVA 1.0.

IIOYTOBBIH ajpec

afipec NEKTPOHHOM MOUTHI Wik

azpec (YHUKaIbHBIN NIESHTHPHKATOP)

nuyHoro kabunera Ha EquHOM noprane

Yeaxaembiit (as)) UMs OruecTso!
B coorsercTBUM ¢ Bawell npocs0oi 0 TUYHOM HpreMe K (I0JKHOCTD, HHULIHAJIBI
¥ GamMuIMg) coodlaem, 4Tro JIUYHBIA NpueM coctouTes (yka3aHMe MecTa, JAThl U
BPEMEHH).

C yBaxeHueM,

HaumenoBanue nomxHoctd U.@amuus

. Oamunus vcrionsuTes.
TeJ.:



[Tpunoxenue 21

x MHcTpykuuu o nopsiike paccMOTpeHHs
oOpalleHyi 1 OpraHu3aluy pueMa
rpaxkaad B Komurere Peciy6nuku CeepHas
Ocerusa-Ananus 1o AeJIaM MOJIOIEXH

dopma

KAPTOYKA JIMYHOI'O ITPUEMA

(HaMMEHOBaHUWE CTPYKTYPHOIO MOpa3ie/ieHns, TOJDKHOCTh COTPY IHUKA)

Ko npunumMa: Hata nmpuema

®.1.0. 3aasureiis
Anpec:

Kpatkoe coneprxkaHue oopallieHus:

PesynbTaThl npuema:

[TpuHsATO NUCBEMEHHOE OOpalieHue,

Ceenenus B KapTO4Ky BHECEHBI ®.1.0.:

[IpuMmeuanwue:




Hpunoxenune 22

K MHCTpyKUIHU O IOPSIIKE PACCMOTPEHHS
oOpallleHn#i 11 OpraHU3allii NPHeMa
rpaxian B Komurere Pecnybnuku CeBepHast
Ocerusi-Anadus 1o AejiaM MOJIOAEKH

®opma
KAPTOYKA JIMYHOI'O [TPUEMA
(AOJKHOCTHOE JINIO)
Kto npunumant: [ara npuema
®.U.0. 3asBuTENA
Anpec:

Kpatkoe conepxxanue oOpaleHus:

[Topyuenusd:

[Tpumeuanue:




IMpunoxenwue 23

K MHCTpyKIIMH 0 MOpsIKe pacCMOTpeHHs
oOpalueHnii 1 opraHu3aluy IpUeMa
rpaxnan B Komurere PecyOnuxu Cepepuas
OceTus-Ananus 110 gejJaM MOJIOIAEKH

®dopma

bnank
Komutera Pecriy6anku CeBepHast OceTus-AnaHus
I10 Jie1aM MOJIOIEKH

OpraH rocyzapcTBeHHON BIaCTH,
JAPYrye OpraHu3aluy U YUpeKIeHUs
ITIOYTOBLIN agpec
(271eKTPOHHBIH azpec)

VBaxaeMmslit (ast) UMsa OryecTBo!

HarmpasiseM Ba paccmotpenue oOpamenue (Pamunus 1.0.), npunsToe B xoze
JIUYHOrO IpyeMa (ara) B IpreMHOM rpakaaH (HaMeHOBaHMe OpraHa BIacTH).
o pezyneTaram paccMOTpeHUs oOpalieHust POCUM HaIlpaBUTh OTBET 3asBUTENIO

II0 CYIIECTBY IOCTABJICHHBIX B OOpallleHHH BOIPOCOB U KOIIMIO OTBETa HANPABUTH B
(HanMeHOBaHKeE OpraHa BIacTH).

[Tpunoxenue: Ha 2 1. B 1 3K3.

C yBaxxeHuem,
Haunmenosanue nomxaoctu Y. ®amumnus

N.OaMUIUA UCTIOTHUTES.
Ten.:



Hpunoxenue 24

K MHCTpyKUMH O IOpsIIKe pacCMOTPeHHs
o0palleH!H U OpraHH3alKH MpHeMa
rpaxxaa B Komurere Pecniy6nuku CeBepHas
Ocerusi-Ananus Mo fejaM MOJOIEXH

®opma
XXYPHAJI
yuera npuema
rpaxiaas
(HaUMeHOBaHHe OpraHa BJIACTH)
(HauMeHOBaHHE CTPYKTYPHOTO ITOApa3aeieH s )

Havar «  » L.

OKOHUYEH «___ » I.

Ha JUCTax
Ne | Hara ®.1.0. Anpec Kpatkoe ITpuHsiThle MEPHI

/Il | IpyeMa | IpaXKJaHHHA | MECTOXKUTEIBCTB | COTepKaHHe
a (peructpauun) | oOpalleHus

1 2 3 4 5 6

IMopsinkoBbIil yd4eTHBIA HOMEp YKa3bIBae€TCS HapacTalOIMM HTOrOM B paMKax
OTYETHOIO Nepuoja (roja).



®opma

Ipunoxenue 25

K MHCeTpykunu o mopaake paccMOTpeHUA
oOpallleHUuH U OpraHH3aliy preMa
rpaxxaan B Komurere Pecniy6nrku CeBepHast
OceTHsa-AnaHus 0 AejJaM MOJIOAEKH

YTBEPXJAIO

HavansHuk oTAena npaBoBOro u
DOKYMEHTALHOHHOTO o0ecreueHus,

KaJIpoBOH paboTh! ¥ MPOTBOAEHCTBHS KOPPYTILINU
otnena Komurera PecriyOnuku CesepHas
Ocerus-Ananus 10 ej1aM MOJOACKH

N.O.OPAMUIINA
« » 20T
OIINCH Ne
IOKYMEHTOB OT[ella TPaBOBOTO M JOKYMEHTALHOHHOTO 00ecIiedeHus, KagpoBoH
paboThl U NPOTUBOAEHUCTBHUS KOPPYIILUH 3a rog,
nepenaBaeMbiX B apxuB Komurera Pecriy6nuku CesepHas OceTus-ANlaHus 110 JejlaM
MOJIOJICKH B rozy
Ne  |Uupekc |3aronoBok pnena|[ara nena|Kon-Bo |Cpoxk IIpumeuanue
n/n | nena (Toma, wactu)  |(TOoMa, JHUCTOB B|XpaHEHUA
(ToMa, YacTH) nene
YacTH)
1 2 3 4 5 6 7
1. |03/20- |O6paieHue 5 nmer DIIK
07/ Gamuius 1.0. cT. 154
(®-01)
2.
3.
B naHHYIO OMUCH BHECEHO (mpomucero) aena ¢ Ne 1 o Ne , B TOM
qHce:

JIATCPHBIC HOMEDA

IPOIylliEHHBIE HOMEPA




[lepenan(a) (mponuchio) nena
Crneunanuct Otnena W.damuus

JlaTa

[Tpunsn(a) (nponuckro) nena

Cotpyanuk apxuBa M.Damunus



®opma

ITpunoxenne 26

K MHCTpYKIIUH O MOpsAAKe paCCMOTPEHUS
oOpalleHUi U OpraHu3aluy IpueMa
rpaxkaad B Komurere Pecriy6nuku CeBepras

OceTtusi-Ananus 10 AeJIaM MOJIOLEKU

VTBEPXIAIO

[Tpencenarens Komurera PecnyOnuku Cesephas

Ocerusi-Ananus o JelaM MOJIOISKHU

AKT

« »

N.O.OAMUIINA
20 T

O BbIACJICHUH K YHHYTOXXEHHUIO TOKYMEHTOB, HE MOAJICKAIIUX XPAHECHUIO

oT

20

r. Bnagukaskas

Ha ocnoBanuu Ilepedns TUIIOBBIX yIpaBleHUECKUX AJOKYMEHTOB, 00pa3yrOIUXCS
B JIEATENbHOCTH OPraHM3alliM, ¢ yKazaHueM cpokoB xpaHeHus (IIpuka3 PocapxuBa
or 20.12.2019 No 236), oToOpaHbl K YHHUYTOXEHHIO KaK He HMEIOIIHE Hay4dHO-

UCTOPUYECKONW LEHHOCTH M YTpaTUBUIME IPAaKTUYeCKOe 3HAaueHUe JOKYMEHTHI
AMUHHCTPATUBHO-ITPABOBOI'O OT/IeNIA!

Ne |3aronosok nena  |Kpaiinue |Komwmaectso |Cpoku [Ipumeuanue
n/n JaThl eIMHUL XpaHEeHHs U
XpaHeHUs |HOMepa cTarer
110 NEPEYHIO
1 2 3 4 5 6
1. |Obpamienus 20 5 ner ct. 154
rpaxkJan
(mpenstoXxxenus,
3asIBJICHUS,
*kanoOsbl),
Iepenucka Mo Hx
pPaccMOTPEHUIO
2. |Jluctel yuyeta|20 3 romacr. 172
UCXOJSIIIEN

KOPPECIIOHICHIIUH




Wroro: __ (nponucero) enuHun xpanenus 3a 20, 20 T,
Ha nocrognHoe xpaHeHne 0ToOpaHo (IponHceI0) oOpanIeHus.

HauanpHuK CTpyKTypHOTO TIoApasnenenus V. @aMunus

OkcnepTusy npooaui(a):
(momxHocTh) U.Mamuius




