MAPHMH 3JI PECIIYBJUKBIH MUHHUCTEPCTBO KYJIbTYPHI,

TYBBIPA, ITIEYATDH JA KAJIBIK- MEYATHU ¥ IO JEJTAM
BJIAKBIH ITAINAIIT IIOTHINITO HAIII/IOHA.JILHOCT]“EI/I
MHUHUCTEPCTBBIKE PECIIYBJIUKHNU MAPUU DJI
MYy AbIK NPUKAS3
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O BHeceHHM U3MeHeHHUIl B npuKka3 MUHHCTepPCTBA KYJIbTYPbI,
nevYaTH u N0 JeJiaM HaluoHaJbHocTel Pecnmybianku Mapuii D
oT 26 urons 2015r, Ne 150

IIpukas3bpIBalo:

Brectn B mpuxaz MuHHcTepcTBa KYJIBTYpBI, II€YaTH U II0 JelaM
HanoHansHoCcTe PecnyOnuxku Mapuit On ot 26 wmronsa 2015T. Ne 150
«O6 yTBepxieHMH AJMUHHCTPATUBHOIO perjiaMeHra MunucrepcTBa
KyJIBTYypBI, TICYaTH ¥ 110 JAejiaM HanuoHanbHOcTel PecriyOnnku Mapuit On
II0 NpPeAOoCTABICHMIO rocyAapcTBeHHON ycinyru «lIpocrasiieHHe amocTHILA
Ha apXMBHBIX CIIpaBKaX, AapXWMBHBIX BBIIMCKAaX M AapPXUBHBIX KOIHMIX,
IIPEACTABIIEMBIX IO 3alpocaM M3 CTpaH - y4acTHHI ['aarckoil KOHBEHILIUH
oT 5 okTa0psa 1961 r., ormeHstoLeH TpeOOBaHUS Jierajin3allii HHOCTPaHHBIX
oduLHaNbHBIX JOKYMEHTOBY CIEIYIOIINE H3MEHEHUS:

1) HauMeHOBaHUEe IpUKa3a MU3JIOKUTh B CIEAYIOINEH peaKIUu:
«O6 yTBepxAeHHMM AJMUHUCTPAaTHBHOIO perjaMeHTa MHUHHCTEpPCTBa
KyJbTypBl, IIe4aTl U 10 AejiaM HalmoHaiubHOcTed PecmyOnuku Mapuit On
[I0 IPeNOCTABJICHUIO TrocyAapcTBeHHOW yciayrd «lIpocraBiieHue armocTuis
Ha AapXUBHBIX CIIPaBKaX, AapXUBHBIX BBINUCKAX M AapXWUBHBIX KOMMAX,
IOATOTOBJICHHBIX TOCYJIapCTBEHHBIMH, MYHUUMIAIBHBIMU apXUBaMU U
UHBIMM OpraHaMHM M OpraHU3alMsIMH, PpacIOOXEHHBIMH Ha TEPPUTOPUU
Pecrry6miku Mapuit D5,



2) MyHKT | U3JI0XKUTE B CJIEAYIOLIEN peAaKIUK:

«l. YrBepauTs npunaraemMpld =~ AIMHHUCTPATUBHBIA  perjlaMeHt
MunucrtepcTBa KyJbTyphl, II€4aTH K [0 JeJlaM HaNHMOHaJNbHOCTEH
Pecrrybnukn Mapuit D5 1m0 mIpefocTaBlIeHHIO TIOCYJapCTBEHHOM YCIyrd
«IIpocTaBneHne amocTWIs Ha apXUBHBIX CIPaBKaX, apXMBHEIX BBINKHCKaX
17§ apXHUBHBIX KOIUSX, ITOATOTOBJIEHHBIX rocyZiapCTBEHHBIMH,
MYHHLMITAJBHBIMM apXWBaMU ¥ HMHBIMH OpraHaMud M OpraHusaliysaMy,
pacIoyio’keHHBIMU Ha TeppuTtopun PecniyOnuku Mapuit Om».»;

3) B mnmyskre 2 cmoBa «OmuHuooBa A.M.»  3aMEHHTH
Ha «JlynnukrHa A.H.»;

4) AIMUHUCTPATUBHEIN pernaMeHT MUHHCTEpCTBA KyNbTypbl, [I€4aTH
U TI0 JieJlaM HalmoHaybHOocTel Pecy6iamku Mapuit D1 1o npegocTaBlIeHUIO
rocyaapcTBeHHoi yciyru «IIpocrasieHue anocTuns Ha apXMBHBIX CIIpaBKax,
ApXUBHBIX BBINHCKAX M apXMBHBIX KONHMAX, MPEICTABIAEMBIX II0 3alIpocam
U3 CTpaH - y4acTHUL[ [aarckoii KoHBeHIMH OT 5 okTsabps 1961 r.,
OTMEHsIoIEed TpeOOBaHUS JleTraNu3allil MHOCTPAHHBIX O(UIHATIBHBIX
JOKYMEHTOB», YTBEpP)KJIEHHBbIM yKa3aHHBIM BBILIE IPUKA30M, H3JIOXKHUTH
B HOBOI1 pelakiuy (puiiaraeTcs).

MuHHCTp KyJIBTYpHI, IEYaTH
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YTBEPXIEH
npukazoM MuHHCTEPCTBA KYIBTYPHI,
MeYaTH M 10 JieJlaM HallMOHAJILHOCTEHR
PecnyOnuku Mapuii O
OT «26» urons 2015 r. Ne 150
(B pemakuuu npukasa MuHucrepcTBa
KYJIBTYpBI, [I€4aTH U 110 JieJaM
HalMoHanbHOCTEN Pecrybinku
Mapuit On
oT _@eHTHGpH 2019 Ne/ZE)

AAMHHHCTPATHBHBIN perjamMeHT
MuHHCTEPCTBA KYJAbTYpPhl, 1€4ATH H MO eJ1aM HAIlHOHAJIbLHOCTEH
Pecny6anku Mapuii 91 mo npeaocraB/ieHHIO roCyAapCTBEHHON yCayru
«IIpocTaBjieHHe anOCTHJIsE HA APXHBHBIX CNPaBKaX, aPXUBHbIX
BBINMCKAX H APXHBHBIX KOMHSAX, NOATIOTOBJIEHHBIX rOCYAAPCTBEHHbIMH,
MYHHIHNAJbHBIMH aPXHBAMH H HHBIMH OPraHaMM H OPraHH3alHAMH,
pacnosio’keHHbIMH Ha TeppuTopnd Pecny6anku Mapui Ja»

I. O01mue noJoxKeHus

IIpeamer peryinpoBaHusi AAMHHUCTPATHBHOIO perjiaMeHTa

1.1. AIMUHHCTpaTUBHBIM  perjlaMeHT MUHUCTepCTBa  KYJBTYpHI,
meyaTd ¥ 1O JelaM HanuoHanpHocTe PecnyOnuku Mapuit  On
II0 NPEeJOCTABJICHUIO rocyaapcTBeHHoW ycmyru «llpocraBneHue amoctuis
Ha apXMBHBIX CIpaBKaxX, AapXUBHBIX BBIINCKaX M apXUBHBIX KOIHIX,
MOATOTOBIICEHHBIX TI'OCYJapCTBEHHBIMH, MYHHUIMIAJIBHBIMUA apxuBaMd U
MHBIMM OpraHaMHM W OpraHM3allisiMH, PACIOJIOXXEHHBIMH Ha TEPPUTOPUU
Peciy6nmuxu Mapuit Onm» (namee — PernameHT) ycTaHaBiIMBaeT MOPSIOK U
CTaHAApPT IPENOCTaBICHUs TFOCYJAapCTBEHHOH YCIyIH IO IHIPOCTaBICHHUIO
anoCTHJIs HAa APXUBHBIX CIIpaBKaX, apXWUBHBIX BBIMCKAX M apXUBHBIX KOMHUSX,
MIOATOTOBJIEHHBIX TOCYJApCTBEHHBIMH M MYHHUIUIAJIBHBIMU apxXUBaMUd H
MHBIMM OpPraHaMHM M OpraHH3allUsSIMHU, PACIONOXEHHBIMH Ha TEPPUTOPUU
PecniyGnuxu Mapuii On (manee - rocyaapCTBeHHas ycCiayra) U OmpenenseT
CPOKHM H IOCJIEOBAaTeNbHOCTD AeHCTBII MUHMCTEpCTBA KyJNbTYpPHI, Ie9aTH U
Io nenam HAIIMOHAJIBHOCTEHN Pecry6nuxu Mapuii C )¢
(manee - MuHHUCTEPCTBO) NPpU NIPEAOCTABICHUH MOCYJAPCTBEHHON YCIIYTH.

1.2. MuHUCTEpPCTBO NPOCTaBISET AllOCTUIL HAa apXUBHBIX CIIpaBKax,
apXWBHBIX BBIIUCKaX M AapXUBHBIX KOMUAX (Hamee — o¢uUUHUANbHBIE
JOKYMEHTHI), IOATOTOBJIEHHBIX TI'OCYyAApCTBEHHBIMM, MYHHLUIIAIbHBIMU



apXuBaMM W WHBIMA OpraHaMM U OPraHu3alysMH, PacloJIOKEHHBIMU
Ha Tepputopun PecnyOmvkm Mapuii On (Kpome TeX, KOMYy Takoe MpPaBo
NPENOCTABICHO HOPMATUBHBIMHA MPABOBBIMH aKTaMH), W HAMPABISAEMBIX
B CTpaHbl - y4acTHUIBl ['aarckoii kKoHBeHIMU OT 5 OKkTsa0ps 1961 r.,
OTMCEHAIOIICH TpeOOBaHMs JICTaJlM3allMM  WHOCTPAHHBIX  O(UIMATBHBIX
JTOKYMEHTOB (nanee — KoHBeHIms).

Kpyr 3asBureneii

1.3. 3asBuTENAMH SIBIISIFOTCS FOPUAMYECKUE JHLA (3@ MCKIHOUYCHHUEM
TrOCYAPCTBEHHBIX OPraHOB M WX TEPPUTOPUAIBHBIX OPraHOB, OPraHOB
rOCYAAPCTBEHHBIX BHEOKHKETHBIX (POHIOB H MX TEPPUTOPUATBHBIX OPTaHOB,
OpPraHoB MECTHOIO CaMOYMPABJCHUS), (PU3AUECKUE Juia, OOpaTUBIIMECS
B MMHHCTEPCTBO €  3asBJIICHMEM O  NOPOCTABICHUM  AMOCTHIIS
(nanee - 3assBUTEIIN).

TpeOoBanusi K MOpPsiAKY HHGPOPMHUPOBAHUS O NPEAOCTABJICHUA
rocyJapCTBEHHOM YCJIYIH

1.4.  TlpenmocraBieHWe TOCYNAPCTBEHHONW YCIYTA OCYIIECTBIISIOT
JOOJDKHOCTHBIE — JHMIa  MUHUCTEpPCTBA B paMKax  IMOJHOMOYMH,
NPENYCMOTPEHHBIX HACTOSIIMM PernaMeHToM.

Hudopmanmo 1o BoOmpocaM MPEAOCTaBICHHUS TOCYAAPCTBEHHOM
YCIyTH  MPEOOCTaBISET  CHENMAIMCT  OTAena N0  JejdaM  apXUBOB
MuHuCTEPCTBA,  YNOJHOMOYECHHBIH ~ HA  MPOCTABIEHUE  ANOCTHIIS
Ha OQUIMAIBHBIX JOKYMEHTaX, MOATOTOBIEHHBIX T'OCYJAPCTBEHHBIMH,
MYHHLMITAJIbHBIMA ~ apXWBAMU W HMHBIMH OPraHaMM W OPraHu3alusiMHy,
pacrnonoXeHHbIMU Ha Tepputopun PecnyOnmkm Mapuit On  (nanee —
CHENUATUCT OTENA).

1.5. Uudopmanuss mo BoOmpocaM NPEAOCTABIECHUS TOCYAAPCTBEHHOM
YCIIyTH, B TOM YHUCIIC CBEIACHHMHA O XOJ€ MPEIOCTABICHUS T'OCYJapCTBEHHOMN
YCIIyTH MPEAOCTABIISIETCA:

Ha JIMYHOM NPHEME Y CHENUAINCTA OTIENIa MPHA JUYHOM OOpalicHUA
3asBUTEIIS. HEMOCPEACTBEHHO B MUHUCTEPCTBO,

o oOpalicHUSIM 3assBUTENCH B MUCbMEHHOM PopMme;

NOCPEACTBOM MCIOJIb30BAHUS CPEJICTB TENC(POHHOM CBS3H,

no oOpaileHusiM 3asiBUTENEH B (HOpPME BJICKTPOHHOIO JOKYMEHTA,
HAITPABJICHHOTO HA aIpeC MIEKTPOHHON NOoUThl MUHUCTEPCTBA,

C HCIOJIb30BAHUEM HWH(POPMALIMOHHO-TEICKOMMYHUKAIMOHHONW CETH
«WHTepHeT» (manee — cetb «MHTEpHET»), B TOM 4YHCIE TOCYJAPCTBEHHOM
uH(popMaumoHHoi  cuctembl  PecnyOnukm  Mapuiik  On «[lopran
TOCYIAPCTBEHHBIX W MYHULMNAIBHBIX ycIyr (QyHkuuii) PecnyOnuku
Mapuii Om» (nanee — [lopran rocyJapCTBEHHBIX U MYHULUNAIBHBIX YCIYTD
PecnyOnukun Mapuii 3m1) no aapecy: http://pgu.gov.mari.ru/ u ¢geacpaabHoii




roCyJlapCTBEHHOW  HH(pOpManHOHHON  cucteMbl  «EmuHBI  mopTa:
rOCYJJapCTBEHHBIX M MYHHMLMNAIBHBIX yciyr (QyHkumit)» (manee - Enunbrii
IIOpTal TOCYJAapCTBEHHBIX M MYHUIMIIAIBHBIX yCIyr) (www.gosuslugi.ru),
obunuanpHoro caiita MunucrepctBa B cetnn «UHTepHeT» MO ajpecy:
http://mari-el.gov.ru/mincult/ (nanee - obUIHANBHBIN CaliT).

1.6. MudopmupoBaHHe Ha JTHYHOM NpUEME y CIELHAIHUCTA OTHACa
Y TM9HOM OOpAaIieHHUH 3asIBUTENS HETIOCPEACTBEHHO B MUHUCTEPCTRO.

Bpems  oxupmaHmsa — 3agBUTENs  OpU  JUYHOM  OoOpaleHHH
HEIOCPEACTBEHHO B MUHHUCTEPCTBO HE MOXKET IPEBBIIATEH 15 MUHYT.

JIvyHel mNpHeM 3aABUTENS CIEHHATUCTOM OTAeNa He MOXeT
IpeBpImaTh 20 MUHYT.

IIpn oTBeTax Ha yCTHBIe OOpalleHUs, IOCTYNHBIIAE Ha JIAYHOM
nprueMe, CIIEHHANINCT OTHeNa NOoApoOHO M B BEXIUBOU (KOppeKTHOH) dopme
MHQOPMUpPYET 3asBUTeNell [0 HHTEpecylolluM HX BompocaMm. OTser
IPH JIHYHOM OOpalleHUH 3asBUTENsS JODKEH HAYMHATHCS ¢ HHQpOpMAaImu
0 (amunuy, MMeHH, OoT4ecTBe (IPH HATHYHMH) M JODKHOCTH CIIEHHAHCTA
OTZ€eNa, OCYIIECTRIISIONIEro JIMIHEIN IPUEM.

JIM4yHBIl TIpUeM IpH JIUYHOM oOpallleHuH 3asBUTENs B MUHUCTEPCTBO
OCYIIECTBISIETCS  CIIELMANMCTOM OTHella Ha ero paboueM MecTe.
HMudopmupoBanue 3asBUTENs Ha THYHOM MpHEMe y CIIEHAINCTa OTHAENa
OCYILECTBIISIETCS B YCTHOMH hopme.

1.7. ’ndopmMupoBaHue mo OOpaIleHWIO 3asBUTEIS B ITHUCHMEHHOMN
dopme ocymecTBisieTcs B BUAE IIMCBMEHHOIO OTBETA 3a MMOAIKCHI0 MUHICTPA
KyJBTYPBI, II€4aTH U II0 JenaM HaluuoHanbHOcTed PecnyGnuxu Mapuii On
(manee - MUHHCTP), KOTOPHIi FOTOBUT CIIEHATIMCT OT/EIA.

WudopmupoBanue 1Mo oOpallleHUIo 3asBUTENA B (hopMe 3IeKTPOHHOTO
JOKyMEHTa, IIOCTyIHMBINEro B MUHHCTEPCTBO II0 3IEKTPOHHOHM IouTe,
OCYILIECTBISETCA B GOpMeE DIIEKTPOHHOTO JOKYMEHTA 32 ITOJIUCHI0 MUHUICTPA,
KOTOPBIN TOTOBUT CIIELIUATIUCT OTHENA.

OtBer Ha oOpaleHue HampapisleTcs CIENUAINCTOM MUHHCTEpCTBa,
OTBETCTBEHHEIM 3a JAEJIONpPOU3BOJICTBO, B (OpPME SJIEKTPOHHOIO AOKyMEHTa
0 afpecy 3JEKTPOHHON IOYTHI, YKa3aHHOMY B OOpallleHHH, IOCTYHMHUBIIEM
B MunucrepctBo B ¢opMe 3JIEKTPOHHOTO AOKYMEHTa, W B IMHUCBMEHHOMN
dopMe IO MOYTOBOMY ajpecy, YKa3aHHOMY B OOpalleHHH, MOCTYIHHBIIEM
B MHUHHCTEPCTBO B NHCHMEHHOH (opMe, B CpPOK, He IPEBBILAMONINN
30 xajleHAapHBIX AHEH CO IHS perucTpanuu obpaiieHus B MUHICTEpCTBe.

1.8. Tlpu uHPOpPMHpOBaHMH MOCPEACTBOM  Tele(OHHOW  CBA3M
CIHELMAINCT OTHAeNa 00s3aH COOOIHUTE CIEAYIOUIYIO HH(OPMALHIO:

GbaMunuIo, UM, 0TIeCTBO (IIPH HAIHUYUH) U JOJDKHOCTH CHELHATHCTa
OTZeJIa, OCYILIECTBIISIOMEro HHPOPMHUPOBAHUE;

CBEICHUS O HOPMAaTUBHBIX IIPaBOBBIX aKTax, pPErIaMeHTHPYIOLINX
BOIIPOCHI NPEAOCTaBICHUS I'OCY JapCTBEHHON YCIIyTH;

CBEICHHA O TMOPSJKEe M CpOKaxX IPeAOCTaBICHHs IOCYAapCTBEHHOU
yCIIyTH;




CBEJICHUSI O MeCTe HaXOXICHHUS NOMELIeHUs, NpeJHa3HAYEHHOI'O UL
IipuemMa obpalieHUi U 3asBIeHUH;

cBeieHus 06 agpecax OQUIHANBEHOTO CaiiTa U 3JIEKTPOHHOMN IOYTHI;

CBEJEHMWsA O TIlepeuHe OCHOBaHMUHA HANsl OTKa3za B IIPEelOCTABJICHUU
rocyqapCTBEHHOM YCIIyrd, a TakXe B MpUEME U PacCMOTPEHUH 3asBIEHHI
3asiBUTEJIEH;

CBEJIEHUS O X0/ IIPENOCTaBIIEHUs TOCYAapCTBEHHOHN YCIIyTH;

CBEZIEHUS O MOPAJIKE [TOauy M PAaCCMOTPEHUS JKaJIO0BI.

[lo wuHBIM BompocaM HHGOpPMAaIUst IPENOCTABISETCS  TONBKO
Ha OCHOBaHMH COOTBETCTBYIOIIETO MUCEMEHHOTO 0OpaIieHus.

NudopmupoBanre mnocpeACTBOM TelehOHHOM CBS3M HE MOXET
[IPeBHILIATH JIBAILIATH MHAHYT.

1.9. Ha odunumanssom calite MunucrepctBa U HHGOPMAIHOHHOM
cTeHzZe B MUHHCTEPCTBE, PACIONOXEHHOM HO azxpecy: TI. Momkap-Oa,
yn1. BousoB-MHTepHauuoHamucToB, 28, = pa3MeliaeTcs  ClIeayrolas
nHbOpMaIus:

MECTO  HaxoxAeHus ®  rpaduku  pabotel  MuHHCTEpCTBA,
€ro CTPYKTYPHOrO MOApa3fiefieHus], MpeJOCTaBISIOIIEr0 FOCyAapCTBCHHYIO
yCIyry, a TakXke MHOroQYHKUMOHAIBHEIX UEHTPOB IPeJOCTaBIeHUS
rOCyIapCTBEHHBIX ¥ MYHULIUIIATBHBIX YCIIYT;

crpaBO4HbIe TeJedOHBI CTPYKTYPHBIX HOoApa3esieHuit MUHUCTepCTBa;

anpec ohUUMAIBEHOTO caiiTa, a TaKXe 3JEKTPOHHON MOYTHI U (UIIH)
¢opMbl 06paTHO# cBs3u MunucTepcTBa B cetu «IHTEpHETY;

mepeyeHb  JAOKYMEHTOB, HEOOXOMUMBIX AN IPeJOCTaBICHUSA
roCyIapCTBEHHOM YCIIYTH, a Talkke 00pasiibl 3al0JHEHUS COOTBETCTBYIOLINX
3asiBJICHUM;

nepeyeHb  HOPMATHUBHBIX  TPABOBBIX  aKTOB,  PEryJHPYIONIUX
IIpeI0CTaBIIeHUE TOCY IapCTBEHHOMN YCIIyTH.

1.10. Ha EqunomM nopralie rocy 1apCTBEHHbBIX U MyHUIMIIAIBHBIX YCIYT
u lloprame rocymapcTBEeHHBIX W MYHULMIAIBHBIX yciIyr PecmyOmuku
Mapuit D11 pazMmeriaercst cieayroias nHbopMaIus:

MECTO  HaxoxaeHus u  rpaduku  paborel  MuHHCTEpcTBa,
€ro CTPYKTYPHOT'O TOApa3iefieHus, MpPeJOCTaBIAIOLEr0 roCyAapCTBEHHYIO
yCuyry;,

CIpaBOYHBIE Tee(OHBI CTPYKTYPHBIX NoApaseneHui MuHucrepcTsa,
B TOM YHCJIe HOMep TenedoHa-aBTOMHGOpMaTOpa;

ampec OQUIMANBHOTO CaiiTa, a TaKke 3JIEKTPOHHON IMOYTHl U (WIIH)
dbopMbl 06paTHO# cBA3n MuHucTepcTBa B ceTH «MHTEepHET;

nepeuyeHbh ~ HOPMATHMBHBIX  IIPaBOBBIX  aKTOB,  PETrYJIHPYOLINX
IpEIOCTaBJIEHHE TOCY IapCTBEHHOU yCIIyTH;

HOpsJoK  o6anoBaHUA peineHuit u  neiictBuit  (Oe3pelicTBUsA)
MuHHCTEpPCTBA, @ TAKXE €ro AOHKHOCTHBIX JIULL.

1.11. CrpaBounast uHbopMaiys He IPUBOAUTCS B TEKCTE pernaMeHTa u
NOJUIEXXUT  O0SM3aTEIbHOMY — pa3sMellleHHI0 Ha  o¢uIManibHOM  caiiTe
MunucrepcTBa, Ha ExuHOM 1opTaiie rocyIapCTBEHHBIX M MYHUIUIIAIBHBIX



ycayr u lloprane rocynapcTBeHHBIX M MyHHLMIIANBHBIX yciyr PecryOmuku
Mapuii Oa1.

MunuctepcTBo 06ecreunBaeT B YCTaHOBIEHHOM NOPSJIKE pa3MelleHre
U aKTyalH3aldI0 COpaBOYHOM uHpoOpMauyu Ha OQHUUUAILHOM caifte
MrnuctepctBa, EIUHOM mnoprane ToCcylapCTBEHHBIX ¥ MYHHIHIAIBHBIX

yciyr U Iloprane rocyapcTBEHHBIX M MyHHIMNAIBHBIX yCIyr PecrmyOmuku
Mapnii On.

I1. CrangapT npefocTaB/ieHHs FOCYAAPCTBEHHOM yCJIyru
HanMeHnoBaHHe rocy1apcTBeHHOH yCJIyrH

2.1. HaumenoBanue rocyjapctBeHHoW ycmyru: «lIpocraBneHue
anoCTHIIA Ha apXHMBHBIX CIIPaBKaX, ApXUBHBIX BBIMMCKAX W APXUBHBIX KOMUSX,
NOJATOTOBJIEHHBIX TOCYJApPCTBEHHBIMH M MYHHIUNAJIBLHBIMH  apXUBaMH
M MHBIMH OpraHaM{ W OpraHu3alusMH, PaclloIOKEHHBIMH Ha TEpPUTOPUU
Pecry6nuxu Mapuii Dm».

HaunmeHoBaHue opraHa HCNOJHHUTEIBHOMN BjacTH Pecny0anku
Mapnii D, peAocTABJSIIONIEr0 FOCYIAPCTBEHHYIO YCIYTy

2.2. 'ocymapCTBEHHYIO YCIyry IpefocTaBisieT MUHUCTEPCTBO.

CrpykTypHBIM noJpa3ieNieHUEM, HEIOCPEACTBEHHO
IIPENOCTABIISIOIIMM I'OCYyAapCTBEHHYIO YCIYTy, SBIS€TCS OTHeN II0 JAeliaM
apXHBOB.

2.3. B coorBercTBUM C MyHKTOM 3 vacTu 1 crarem 7 ®emepallbHOTO
3akoHa oT 27 umrong 2010 r. Ne 210-®3 «OO6 opraHuzanuu NperocTaBIeHU
roCyJapCTBEHHBIX ¥ MyHHUUNAIBHBIX yCiayr» (nanee - PenepalbHbI 3aKOH
Ne 210-®3) 3ampemaercs TpeOoBaTh OT 3asMBUTEISA  OCYIIECTBICHHS
JNEHCTBUH, B TOM 4HCJIE€ COIJIaCOBaHWH, HEOOXOMUMBIX JUISl IOJIy4YeHHUS
roCyJJapCTBEHHOM yCIyrm ¥ CBf3aHHBIX C oOOpailjeHHeM B UHBIC
FOCyJapCTBEHHBIE  OpraHbl, OpraHbl  MECTHOTO  CaMOyIpaBJeHUs,
OpraHu3aluy, 33 UCKIFOYECHUEM IIOyYEHUs YCIYT U MOJMy4YeHUs TO0KYMEHTOB
U vH(pOpMaluH, IPelOCTaBIsIeMBIX B pe3yJIbTaTe IPeIOCTABICHHS TaKhX
YCIIYT, BKIIFOUYEHHBIX B II€peYeHb YCIyT, KOTOPHIE SBIAIOTCS HEOOXOAUMBIMU
U 00s3aTeNbHBIMU  JUIA  TPEAOCTAaBIEHHS TOCYHApCTBEHHBIX  YCIYT,
yTBepxaAeHHbIN [IpaBuTenscTBoM PectyGmnuxu Mapuit O:1.

OnncaHue pe3yjibTaTa NPeAOCTABJIEHHS TOCYIaPCTBEHHOMH yCayru

2.4. Pe3ynpTaToM IpeAOCTaBICHUS FOCYIapCTBEHHOM yCIyTH SABJSETCS
NPOCTaBJICHUE allOCTHUIIA Ha OQHUINAILHOM JOKyMEHTE.



Cpok npegocTaB/ieHHSI TOCYAAPCTBEHHOM YCJIyrd, B TOM YHCJIe
¢ y4eToM Heo0X0AHMOCTH O00pallleHHS B OPraHU3anuy, yYacTByloLine
B MIPEAOCTAB/IEHHH IOCylapCTBEHHOH yeayru, cpok
NPUOCTAHOBJICHHS NMPEAOCTABJIEHHUs FOCYAAPCTBEHHOM YCJYIH B ciyiae,
€CJIM BO3MOXKHOCTh IIPHOCTAHOBJICHHSI TPEAYCMOTpeHAa
3akoHoAaTebeTBoM Poccuiickoii Menepanuu u (nin)
3aKoHoAaTe1bcTBOM Pecnybimkn Mapuii D,
CpOK BbIAa4yM (HAaMpaBJjieHHN) JOKYMEHTOB, sIBJISTIOLMXCSI
pe3yJbTATOM NPEAOCTABIEHHS FOCYAAPCTBEHHOI yCayru

2.5. IlpenocraBnenue TroCyJapCTBEHHOW YCIYrW, a TaKkXXe BblIaya
pe3yjbTaTa MPENOCTaBIEHUS TOCYHapCTBEHHOR YCIYyTH IIPOU3BOAATCS
no 3agerneHuro (mpunoxkenus Ne 1, 2 k Hacroswemy Permamenty)
O IPOCTABIICHWM aroCTHIA (fajee - 3asABI€HHWE) U TPHUIOKEHHBIM K HEMY
JOKYMEHTaM, yKa3aHHBIM B pazfiene 2.9 Hacrosuero Pernamenra:

B cCllydae OTCYTCTBHA HeoOXxoaumocTu ucTpeGoBaHus obpasna
MOATVICH, OTTHCKA TNe4YaTH U MHGOpPMALUKU O MOTHOMOYHSX IOJKHOCTHOTO
AW, TOANMCABIIEr0 OQUIMANbHBI [JOKYMEHT, a TakKXe OTCYTCTBHA
HEOOXOJMMOCTH  TONTBEpXKIeHUS  (akTa omiaTsl  rocyJapcTBEHHOMU
MOUUTAHEL, - B CPOK, He IMPEBHILAIONIMA MATH pabdo4yuXx [HEH co IHA
peructpaiii  MUHHUCTEPCTBOM 3asABICHUS W JIOKYMEHTOB, YKa3aHHBIX
B pazzene 2.9 Hacrosiero PeriiaMenra;

B Cllyyae HeoOXOIuMOCTH HCTpeOoBaHMs oOpas3la IOAMUCH, OTTHCKA
MeYaTd U OTCYTCTBHM HWH(MOpPMAIMH O MOTHOMOYHMSX MOHKHOCTHOIO JMIA,
NoAMMCaBiero  OoGULHANBHBIA  TOKYMEHT, CpOK  IpeAOoCTaBleHHUs
rOCyJIapCTBEHHOW yCIyrm MoOXeT OBITh IpoasieH MuHHCTEpCTBOM
IO TpUALATH pabounx JHEH co HA perucTpauud MuHNCTEpCTBOM 3asABlIeHU
U IOKYMEHTOB, YKa3aHHBIX B pa3feine 2.9 Hacrosuero Pernmamenra.

2.6. Cpox HampaBlIeHHs 3asgBUTENIO JOKyMEHTa C IIPOCTABICHHBIM
anoctuieM (MO0 CpOK HaIpaBlieHUWS IMPECTaBICHHOIO 3asgBUTENEM
JOKYMEHTa C YyBeZOoMJIeHHeM 00 OTka3e B IPOCTaBJIEHUM aIrlOCTHIIA)
coctaBiseT He Oonee mATH paboumx [HeH CcO [OHA perucITpanuu
MuHMCTEPCTBOM 3asBNeHMS M JOKYMEHTOB, YKa3aHHBIX B pasgene 2.9
Hacrosiero Pernamenra.

Ilpu sToM OOWIMii CPOK MNpeAOCTaBICHUS TOCYAAapCTBEHHOM YCIyIrd
He MOXeT IMpeBBIIaTh TPUALATH pabouux AHEH €O [HSA pPErucTpaldu
MMUHHCTEPCTBOM 3asBIE€HUS M JOKYMEHTOB, yKa3aHHBIX B paszene 2.9
Hacrosulero PeriaMmenra.

HopMaTHBHBIE IPaBOBbIE AKThI, peryJHpyIoniHe
npeaocTaBjieHHe rocyIapcTBEHHOH yCayrn

2.7. TlepeyeHp HOPMATHUBHBIX IIPABOBBIX aKTOB, PEryJIHPYHOLIUX
NpeJOCTaBlIeHNe [OCYAapCTBEHHOH YCNIYyTH, (C yKa3aHMEM HX PEKBU3UTOB
M MCTOYHUKOB OQHIMAILHOrO ONMyONMKoBaHWs) (Zanee - IiepedeHb
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HOPMATUBHBIX MpPaBOBEIX AaKTOB) pa3MeElIeH Ha oQHUUIMaNIbHOM caiiTe
MunucrepcrBa, Ha ITloprane rocynapcTBEHHBIX M MYHHWIMIIAIBHBIX YCIyT
Peciybnuku Mapuit On, ma EnuHOoM mnopTanme rocyJapcTBEHHBIX H
MYHHLMIANBHBIX YCIYT.

2.8. Pa3MemeHHe ¥ CBOEBPEMEHHYIO aKTyalIM3alli0 IIepeyHs
HOPMAaTHUBHBIX IIPDAaBOBBIX aKTOB Ha o¢uIManbHOM caite MUHUCTEpPCTBa,
Ha Iloprame rocymapcTBeHHBIX M MYHHUHMIAIBHBEIX yciayr PecrmyOnuku
Mapuii Oi1, Ha EquroM noprane rocyJapcTBEHHBIX 1 MyHHUIMNANBHEIX YCIyT
obecrieyrBaeT CrenHallucT OTAeNa.

HcuepnbiBalomuii nepeyeHb JOKYMEHTOB, HE00OXOINMBbIX
B COOTBETCTBHH ¢ HOPMATHBHBIMH NPABOBBIMH aKTaMH I
NpeI0CTaBJICHHS FOCYJaPCTBEHHOM YCJIYTH H YCJIYT, KOTOpPbIE SIBJSIOTCS
Heo0X0IHMBIMH H 00513aTeJbHBIMH JJISl IPEAOCTABJICHAS
rocyAapcTBEeHHOH yCJIYyrH, NoAJIe;Kaluii npeACTaB/JIeHUIO 3asiBUTE/IEM,
crocoObl MX MOJyUeHHUsI 33iBUTEJIEM, B TOM YHCJI€ B DJIEKTPOHHOM
dopme, nopsAAOK HX NpeACTABICHHUS

2.9. JHoxymMeHTaMH, HeOOXOAUMBIMH ISl TIPEJIOCTABIICHUS 3asSBUTEIIO
rOCYyJapCTBEHHOHN YCIIyTH, SBISIOTCA:

2.9.1. 3asBneHue coIIacHO MpPIJIOXKEHHUSIM 1, 2 Kk HacToslleMy
Pernamenry.

3asBIeHNE NOJAETCS B MHUCHMEHHOM BHUJE JIMYHO WM HAIpaBlseTCs
TIOCPECTBOM ITOYTOBOM CBS3U, KypbepcKoil CIIy>x001 JOoCTaBKH.

3asgBjieHHe B MUCBMEHHOM BHJE 3aMONIHAETCS pa3bOpuHMBO OT pPyKU
WIM C NOMOINBIO ITeyaTHoro ycrtpoicra. [lpu 3amonHeHuM 3asBiIeHUS
HE JIOIyCKaeTCs HCIONb30BAaHUE COKpAIlEHUH CJIOB, 32 HCKIIOYEHUEM
OOIIENIPHHATEIX ~ COKpallleHMi.  3auepkuBaHU U HEOTOBOPEHHBIX
UCIIPaBICHUNA HE JAOIyCKaeTcs. 3asBI€HHE 3aBEPSeTCs JIMYHOM MOANHUCHIO
3a5BUTENSA, IIPEACTABISETCA B IMOMJIMHHOM OK3EMIUIIpE UM  OCTaeTCd
MuHucTtepcTBe.

B cnyuae, ecnu 3asBUTENh HMMeEET CTOMKHE pacCTpOHCTBa 3peHUS,
OIIOPHO-IBUTAaTENRHOr0  ammapara (pykK), CHEIUaTUCT oThena Jaubo
CONPOBOXAIOIEe TAaKOro 3asBUTEN JIMUO CAMOCTOSATENBHO 3aloJIHAET 3a
Hero 3asBlieHHe (C MOCIEAYIONMM MMPEICTaBJICHUEM Ha TTOAINKUCEH 3asBUTEITIO)
YUTH TIOMOTaeT 3asiBUTENIO COOCTBEHHOPYYHO 3all0JIHUTH 3asiBIICHME.

2.9.2. JlokyMeHT, YZIOCTOBEPSIOLIMIH JIUYHOCTH 3asBUTENS
(npu npenocTaBieHUd OQUIHATIBHOTO JOKYMEHTA 3asBHUTEIEM JIMYHO), 1160
€ro HOTapHaJlbHO 3aBepeHHas Komus (IIpH HaIpaBICHUH IOCPEICTBOM
IIOYTOBOM CBSI3U, KyPhePCKOH CITy)00# HTOCTaBKH).

JIOKyMEeHT, yOOCTOBEpSIOIMI JIMYHOCTE 3asBUTENS, NPEJICTaBIAETC
3asBUTEIEM Ha Bpems, HeoOXoxumoe Ui WACHTU(DUKALHMKA JIHYHOCTH
3asiBUTEJIA U IIPOBEPKH IIPABUIBHOCTY YKA3aHUS JAaHHEBIX B 3asIBJICHUH.

2.9.3. OduumanbHeIl JOKyMEHT.



O¢unuanbHelil JOKYMEHT MPEACTABISETCA B IOJIMHHOM 3K3eMIUIIpe
Ha BpeMs OKa3aHWs rocyiapcrBeHHoil ycmyrd. Ilocne mpocrapiieHus
AnOCTHIIA o¢uIHaNBHBIN JIOKYMEHT BO3BpaIlaeTcs 3asBUTEIIO
B CPOK, YCTaHOBJICHHBIH MYHKTOM 2.6 Hacrosmero Pernamenra.
B cnyuae oTkasa B IpegocTaBleHUH IOCYAapCTBEHHOM YCIyTH TPH HAIMYUK
OCHOBaHHWH, YyKa3aHHBIX B myHkTe 2.18 HacTosmero Pernamenra,
OQUIMATbHBI ~ JHOKYMEHT  BO3BpAIlaeTCs  3asgBUTENIO B TODPSIKE,
YCTaHOBJICHHOM paszzienoM 3.29 Hactosmero PersiiameHra.

OduumansHpi JOKYMEHT TOJKEH OBITH ohopMeHBI
B  COOTBETCTBMM C  TpeOOBaHHMSIMM, YCTAaHOBJICHHBIMH  IIyHKTaMH
5.9 - 5.9.3 IIpaBunaMu opraHu3alii XpaHEHHUs, KOMIUIEKTOBaHUA, y4yeTa U
HCTIONIB30BaHUs AOKyMeHTOB ApxuBHoro ¢boHaa Poccuiickoit ®enepauyu u
OpPYTUX apXWBHBIX JAOKYMEHTOB B TOCYJapCTBEHHBIX M MYHHUIMIMATbHBIX
apxuBax, My3esix M OuONMOTekax, opraHuzanusx PoccHUiCKOHW akageMuut
HayK, YTBEPXKIEHHBIMU TpukazoM MHUHKyIbTYpsl Pocculickoin ®exneparum
ot 18.01.2007 Ne 19.

2.9.4. [oxyMeHT, NOATBEPXJAIOIIUN IOTHOMOYMS IIPENCTAaBUTENS
IOPUIUYECKOTO JIMIla, €ClIM B KaueCTBE 3a9BUTENS BBICTYIIA€T IOPUAMYECKOE
MO - OpW OOpalleHHMH IPeCTaBUTENs 3asBHTENA JIMYHO, JMOO ero
HOTapHaJIbHO 3aBepeHHas KOIMus (IIpH HAMpaBICHUHU MOCPENCTBOM MTOYTOBOH
CBSI3U, KyPBEPCKOH CITYKOOH TOCTABKH).

HoxyMeHT, MTOATBEPKAAIOIIUN MNOJIHOMOYMSL  IIPEACTAaBHUTENS
IOpUIMYECKOTO JIMIA, €CITK B Ka4eCTBE 3asABUTENS BHICTYNAET IOPUANYECKOE
o, odopMisercs B COOTBETCTBHM C 3aKOHOJATenbCcTBOM Poccuiickoit
Depepanun, NpeACTABISETCS HA BpeMs I CBEPKU CO CBEIEHUAMH,
yKa3aHHBIMH B 3asiBJIEHUU.

2.9.5. JoxymeHT, SBISAIOLNMIACA OCHOBAaHHEM [ IpPeNOCTaBJIEHUSA
JIBFOTHI IO YIUIaTe IOCYIapCTBEHHON NOULTUHB! (MpH Hamuuuu JerotT). [lpu
oOpameHny 3asgBUTENS JUYHO TNPENOCTABISETCS OpUTHMHAN JOKYMEHTa,
SBJISIOMIMIICS OCHOBaHMEM Ul TPENOCTaBI€HHUS JBILOTHl IO YIUIaTe
rocyJapCTBEHHON NOUUIMHBIL, JIMOO €ro HOTapualbHO 3aBEpPEeHHAs KOIHS
(npu HampaBlEeHUM TOCPENCTBOM IOYTOBOH CBSA3M, KypBEPCKOH CIIyOoH
TOCTaBKH).

JIOKyMEHT, SBJISIONIMACS OCHOBAHHMEM JUISl TIPEIOCTABICHUS JIBIOTHI
[0 yIUlaTe TOCYHapCTBEHHOM TMONUIMHBI, IPEICTaBIsSIeTC Ha BpeMd,
HeoOXoAMMOe ISl BHECEHHS OCHOBaHUM NMPENOCTaBICHHS JIBIOTHl B OPAIKE,
IpeIyCMOTPeHHOM B IyHKTe 3.24 HacTosiero Pernamenra.

2.10. 3asBieHre U MOKYMEHTHI, yKa3aHHble B MyHKTax 2.6.2 — 2.6.5
(nanee - DOKYMEHTHI), HOJUKHBI OBITH HaAJeXaimuM o0pa3oM O(OpPMIEHHI:
UMETh TOAIKCH W TevaTh (MpH HaJIWM4YMK), YeTKO HameyaTaHbl WIH
pa30opYMBO HAMMCAHBl CHHUMH (YEpPHBIMH) YEpHUIAMM (IIACTOM) OT PYKH.
[ToaunCTKHY U HEOTOBOPEHHBIE UCIIPABICHUS B JOKYMEHTAX HE JIOIYCKAIOTCS.



HcuepnbiBalonmuii nepeyeHb J0KyMEHTOB, HEOOXOXMMbIX
B COOTBETCTBHH C HOPMATHBHbIMH NPABOBLIMH aKTaMH J1J1s]
NpeAOCTABJICHHS TOCYAaPCTBEHHOM YCJIYTH, KOTOpPbIe HAXOAATCS
B PaCHOPS>KEHHH IocyJapCTBEHHBIX OPraHoOB, OPraHOB MECTHOI0
CaMOYNPABJACHMS H HHBIX OPTaHOB, YYAaCTBYIOIIHX B NPeJ0CTABIeHUH
roCyaapCTBEHHBIX YCIYT, H KOTOpPBIE 3asiBUTE/Ib BIIpaBe NPeACTaABUTD,
a TaKoKe croco0bl HX NOJIyYeHHs 3assBUTE/IeM, B TOM YHCJI€ B
3JIEKTPOHHOI opMe, NOPAIOK HX NpeacTaBJICHHS

2.11. JloxkymeHTOM, HeO0OXOAUMBIM JUIs [IpeNOCTaBICHU
roCyIapCTBEHHOHN YCIYyTH, ABISETCS JOKYMEHT 00 yIulaTe rocy1apCTBEHHON
HOILTHHBI.

2.12. 3asaBuTens BIIpaBe MpeICTaBUTh OPUTHHAN JOKyMeHTa 00 ymiare
roCyJapCTBEHHOM IOIUIMHBI CAMOCTOSTENHLHO IO COOCTBEHHON HHUIMATHBE
(npencrasnsieTcs 6€3B03BPaTHO).

He npencraBneHue 3asBUTENEM MAAHHOIO JOKYMEHTa He SIBIISETCS
OCHOBaHHEM I OTKa3a B IPEJOCTaBICHUH TOCYJapCTBEHHOM yCIIyTH.

2.13. B ciy4ae, ecnu 3asBUTENb HE NMPEICTaBUI JOKyMEHT 00 yIuiare
roCyapCTBEHHOM TIOILJIMHEI CaMOCTOSTENBHO, MuHHCTEPCTBO
C  HCIOJB30BaHMEM  IIPOrpaMMHO-TEXHHYECKMX  CPEJACTB  IIOJy4aeT
uHpoOpMauo 00 yIiaTe rocyJapCTBeHHOW NomuMHBI B ['OCynapCTBEHHOM

MH(QOPMAIIMOHHONH CHCTEME O TOCYHapCTBEHHBIX U  MYHHIUIAIBHBIX
mnatexax (nanee — I'AIC I'MI1).

Yka3anue Ha 3anpeT Tpe60BaTh OT 3aiBHUTEJISl IPeJCTABJIEHUS
AOKYMEHTOB, HHGOPMAaNNH HJIH OCYyLeCTBJIeHUs AeficTBHIi

2.14. MUHHCTEPCTBO HE UMeeT MpaBo TpebOBATh OT 3asBUTEIIS:
IPEICTaBNeHNsI JNOKYMEHTOB W WHGQOpPMallUM WIH OCYILECTBICHU
JEHCTBUN, IIPEACTABICHUE WIA OCYIIECTBIICHUE KOTOPHIX HE MPELYCMOTPEHO
HOPMATHBHBIMH IIPaBOBBIMH  aKTaMH, pETryJUPYIOIIUMH OTHOILCHHS,
BO3HUKAIOLIKE B CBSI3U C IPEAOCTABICHUEM rOCy JApCTBEHHOM YCIIyTH;
OpelcTaBiieHus JOKYMEHTOB MW HHpOpMalud, B TOM YHUCHE
[IOATBEPXKAAIOIIUX BHECCHHE 3asgBUTENIEM IUIaThl 3a IIPeNOCTaBIICHUE
rOCYapCTBEHHOM YCIIyr, KOTOPHIE B COOTBETCTBMH C HOPMATHBHBIMU
npaBoBbIMM akTamu Poccuiickoit ®enepanui, HOPMaTUBHBIMH IIPaBOBBIMH
aktaMu PecrryOnukn Mapuii D1 ¥ MyHHLIMIIANBHBIMH NPABOBBIMH aKTaMH
HaXOJSATCA B pacHnopshKeHHMH MUHNCTEpPCTBAa, HHBIX TI'OCYIapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO CaMOyNpaBiieHHA U (MJIM) IOJBEIOMCTBEHHBIX
TOCYJAapCTBEHHBIM OpraHaM M oOpraHaM MECTHOI'O CaMOYINpaBIICHUS
OpraHu3alyii, y4acTBYIOLIMX B IIPEJOCTaBICHHUU TIOCYIJAPCTBEHHBIX WIIH
MYHUIUITATEHEIX YCIIYT, 33 UCKIIOYEHHNEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6
ctatbu 7 @enepanpHoro 3akoHa ot 27 urosst 2010 r. Ne 210-P3;
IpeACTaBICHUS JIOKYMEHTOB H uHopManuy, OTCYTCTBHUE
¥ (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIMCh NPH MEPBOHAYAIbHOM
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OoTKa3e B IpUeMe JOKYMEHTOB, HEOOXOIWMBIX IUIS TPeJOCTaBIICHUS
rOCyJapCTBEHHOM ycnyry, JuOO0 B TIPEAOCTABICHUM TOCYyHNapCTBEHHON
YCIIyTH, 3a UCKIIIOUCHHEM CIIydaeB, NMPEeIyCMOTPEHHBIX IyHKTOM 4 yactu 1
crateu 7 ®enepansHoro 3akona ot 27 uronsg 2010 r. Ne 210-D3.

2.15. JlokyMeHTOB, HeOOXOOMMBIX B COOTBETCTBHU C HOPMATHUBHBIMHU
IPaBOBBIMH aKTaMH ISl IPEOCTABNICHUS TOCY IapCTBEHHON yCIyTH, KOTOpbIe
SBIAIOTCS HEOOXOOUMBIMM U O0S3aTeNbHBIMH AN IIPeNOCTaBJICHHUS
roCyJapCTBEHHOM YCIyT'H, HE UMEETCS.

HcyepnbiBalomuii nepeyeHb OCHOBaHHH AJisl 0TKa3a B IpueMe
AOKYMEHTOB, He0OXOAUMBIX /I MPEAOCTABICHHSA
rocyAapcTBeHHOH yCayru

2.16. OcHoBaHUH IJI OTKa3a B IpUEMe JJOKYMEHTOB, HEOOXOIMUMBIX
JUIS TIpEAOCTaBICHUS OCY IapCTBEHHOM YCIYTH, HE UMEEeTC .

HcyepnbiBalomuii nepeyeHb OCHOBAHUI AJI1 HPHOCTAHOBJICHHS
[IpeAoCTaABJEHUS rOCyJApPCTBEHHOH yCJayIr'H HJIH 0TKa3a
B NIPeAOCTABJIEHHH rocyJapCTBEHHOH yCJIyTH

2.17. OcHoBaHuMii  [UII  TIPUOCTAHOBJICHHS  IIPEIOCTaBICHMSI
rocy/1IapCTBEHHOU yCIYyTH HE UMEETCA.

2.18. OcHoBaHMAMH ISl OTKa3a B IPENOCTaBIEHUU IoCydapCTBEHHOR
YCIYTHU SBISIOTCS:

opUIMaNIBHBI  JOKYMEHT IpeJHa3HaueH Ui  IpelCTaBJICHUS
B KOMIETEHTHBIE OpPraHbl IOCYJapCTBa, KOTOpPOE HeE SBISETCA YYaCTHHUKOM
Kousennuuy;

opuLMATBHBI JOKYMEHT BbIIaH IpyruM cyOwsexkrom Poccuiickoii
®eneparu 1100 UCXOOUT OT OpraHa, JODKHOCTHOIO JIMLA, HOTapHyca WiId
IOPUANYECKOTO JINI[a UHOCTPAHHOI'O IOCY 1apCTBa;

JIOKYMEHTBI HE COOTBETCTBYIOT TpeOOBaHUSM, YCTAHOBJIEHHBIM
nyHkTamu 2.9.2-2.9.5 Hacrosuero Pernamenra;

noAmnucasiiee  OQUUMATIBHBIA ~ JHOKYMEHT  JOJDKHOCTHOE  JIUILO
He 001agaeT MOJTHOMOYHMEM Ha ero NoANnucaHue;

B MHUHUCTEPCTBO ITOCTynmwia AOKyYMEHTalbHO IIOATBEP)KIACHHAA
UH(pOpMaUUs O BCTYIUIEHUM B 3aKOHHYIO CHIIy pelIeHHs Cyaa, KOTOPHIM
NpU3HAH HeNeHCTBUTENBHBIM O(UIMATIBHBIA TOKYMEHT, INpeCTaBICHHbIH
JUTS TIPeIOCTaBIEHUS IOCY JApCTBEHHOH YCIIYTH;

€CId  OTCYTCTBYeT TOATBEPXICHHUE YINAThl  TOCYJNapCTBEHHOM
MOLIMHBL, 33 MCKIIIOYEHHEM CIy4aeB, YKa3aHHBIX B af3aie MATOM HyHKTa
2.20 Hacrosmero Pernamenra.

ITocne noydyeHus OTKa3a B IIPeJOCTaBIEHU! ITOCY JapCTBEHHON yCIyTH
3assBUTENb BIIpaBe OOPaTUTHCSA IOBTOPHO € 3asBIECHHUEM M JOKYMEHTaMH,
yCTpaHHMB HapyLIeHWs, KOTOpble TIOCIYXHJIM OCHOBaHMEM [UId OTKasza
B IIPeI0CTaBIEHNH I'OCY AAPCTBEHHOM yCIIyTH.
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IlepeyeHtb yeayr, KOToOpbie SIBJSIOTCS HEO0OXOAMMBIMH M 003aTeIbHBIMH
JJIst IPEJOCTABJICHHS TOCYJaPCTBEHHOM YCJIYTH, B TOM YHCJIe CBe/IeHUs
0 JOKyMeHTe (I0KYMeHTAaX), BbI/laBaeMOM (BbI1aBaeMbIX)
OPraHu3alUsAMH, YMACTBYIOLIUMH B NIPEJOCTABIEHHH
rocyJapcTBeHHOM ycjayru

2.19. Yemyr, KOTOpble SBISIOTCS HEOOXOAUMBIMH W 00S3aTeNbHBIMU
JUIs TIPENOCTABIICHUS] TOCYNapCTBEHHOHM YCIHYTHM, B TOM HYHCJIE CBEICHUS
O JIOKyMeHTe (BOKyMEHTax), BblJaBaeMOM (BBIIABAEMBIX) OpPraHU3aAIHSIMHU,
Y4aCTBYIOIIUMH B IPEJOCTaBICHUU IOCYJAPCTBEHHOH YCIYTH, HE HMEETCH.

Ilopsagok, pazMep H OCHOBaHMA B3HMAHHS FOCYIaPCTBEHHON MONIHHBI
HJIH HHOH IJIaThl, B3MMAaeMOii 3a Ipe1ocTaBJIeHHE
rocyJapcTBeHHOM yCJIyru

2.20. 3a mpocTaBlieHHE AanoCTHJII B3MMAETCS TOCYAapCTBEHHAS
NOIUINHA, (PAKT YIJIaThl KOTOPOH MOATBEPXKAAeTCsS NOKYMEHTOM 00 yruiare
rocyapCTBEHHOH NOUIITUHEI THO0 nmomydeHneM uHdpopmaiuu uz ['MIC I'MITL.

Pasmep u mopsok ymiaaTsl FoCy AApCTBEHHON MOIUIHHEI YCTAaHOBJIEHBI
riasoi 25.3 Hamorosoro xonexca Poccuiickoit @enepanumy.

B cooreerctBum ¢ moanynkrom 48 myHktal cratem 333.33
Hanorosoro kopekca Poccuiickoit @enepanuy 3a MpPOCTaBIIEHHE aAIlOCTUIIS
YIUIAYMBAETCA TIOCYyAapCcTBeHHass IonuinHa B pasMmepe 2500 pyGaeit
3a KaXABIA JOKYMEHT.,

Ha ocHoBanmu noamynkrta 5 myHnkra 1 crareu 333.18 Haorosoro
Kogexkca Poccuiickoit ®efepanuu npu o0pallleHMH 3a IMPOCTaBICHHEM
amoCTHJIA  3asBHTENb, OOpAaTUBIIMHCSA 32 MPOCTABICHHEM AaIlOCTHIIA,
YIUIQYMBAET IOCYJaPCTBEHHYIO ITOUUIMHY A0 IMPOCTABJICHUS allOCTHII.

Cornacso noxmyskty 12 nmynkra 3 crateu 333.35 Hanorosoro xojiexca
Poccuiickoii ®Depmepanuu rocyJapcTBeHHas IIONUIMHA He YIUIAYUBACTCS
328 NPOCTAaBJI€HME  arloCTUIA Ha  HUCTpeOyeMBIX B  COOTBETCTBUH
C MeXAYHapoIHbIMM JoroBopamu Poccuiickoit ®epepanuu, a Takxke
II0 3anpocaM OUIUIOMAaTHYECKHUX IPEACTaBUTEIBCTB U KOHCYJBCKUX
yupexnenmii Poccwuiickoit ®Penepannu crpaBKaX, BBIJAHHBIX apXHBHBIMU
opraHamu 1o oOpaiieHusM (GU3MYECKUX JIHII, MTPOXKUBAIOLINX 3a Ipe/eaaMu
teppuropuu Poccuiickoit enepanun.

Omnara rocylapCTBEHHOMN MTOIUIMHbI IIPOU3BOAUTCS
o pexBu3uTaM MunuctepcTBa (mpwioxenne Ne 5 Kk HacTosIeMy
Pernmamenty). PexBusuTel MuHHCTepCcTBa Ul YIUIATHl TOCYHapCTBEHHOM
IOLUIMHBl pa3MEUIAaloTCs Ha oQuIMaNbHOM caiite Munmncrepctsa u
MH(POPMALIMOHHOM CTeH/Ie B IIOMEIIIEHHH MUHUCTEPCTBA.
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Iopsaok, pazmMep u OCHOBAHHMS B3UMAHUSI IJIAThHI 32 peXOCTABJIEHHE
yCJIyT, KOTOPbIE SIBJSAIOTCH HEOOXOAMMbIMH U 00s13aTeJIbHBIMH 1151
NpeAoCTABJIEHUS rOCYyAAPCTBEHHOM YCJIyTH, BKJIIOYas HHPOpMAaLHIO
0 METOAHKE pacyeTa pazMepa TaKoH NJaThl

2.21. Ycnyr, KOTOpBIE SBISIOTCA HEOOXOAUMBIMH M 00s3aTeIbHBIMU
IS TIpeOCTaBJIEHUS TOCYNAapCTBEHHOH yCIyrw, MpeayCcMaTpUBaIOIIX
B3MMAaHHMeE IIIAThI, HE UMeeTCs.

MakcuMalbHbIi CPOK OKHIAHMS B OYepeaH MPHU oAaye 3asBJIeHUS H
odHIIHAIBLHBIX JOKYMEHTOB /15 NPEAOCTABJIEHUS FOCYyAapCTBeHHOM
YCJIYrd H NPH MOJYYEHHH pe3yJIbTaTa rocyJapcTBeHHO ycayru

2.22. MaxkcuManbHBIl CpOK OXHJaHUS 3aiBUTENS B oOuepenu
[pH 1ojave 3asBlAeHUs O NPOCTABIEHUH AllOCTUIIA C [IpUIaraeMbIMU K HEMY
OOKyMEHTaMU U IIpH IOJIyYEeHUU pe3ysbTaTa TOCyHapCTBEHHOM YCIyrd
cocTaBiisieT He Oonee 15 MUHYT.

Cpok H nopsaaoK perncTpauiy 3asiBJICHHs 3asiBHTEJIS
0 NpeoCTABJICHHHU rocy1apCTBEHHOM YCJIYIH H YCIYTH,
[peAOCTABJsIEMOH opranu3aiueil, yyacTylouei B IpeaocTaBjJieHuH
rocyJapcTBEHHOM yc/ayru, B TOM YHc/ie B 3JIeKTPOHHOH dopme

2.23. 3asBneHde O TNPOCTaBICHUM AaIOCTWIA, IOCTyIHBIIEE
B MMHHCTEPCTBO TMpH JUYHOM OOpallleHuu 3asBUTENsd, IO I04YTe
perucTpupyercs CHEeLHaTUCTOM MuHucTepCTBa, OTBETCTBEHHBIM
3a JIeJIONPOU3BOJCTBO, B I€Hb IOCTYIUICHHS 3asBICHHUI.

[Ipu peructpanuy 3asBIE€HUS Ha 3asABIECHUU IPOCTABIAETCA HOMED
1 laTa pEeTUCTPALIMH 3asIBICHHUS.

Venyr, KOTOpbie SBISIOTCS HEOOXOAUMBIMH M 00S3aTeIbHBIMU
IS IPEeJOCTaBICHUs FOCy AapCTBEHHON YCIIyTH, HE HMEeTCsl.
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TpeGoBanusi kK NoMeMIeHUSIM, B KOTOPBIX MPeJOCTABJISIETCS
rocyAapcTBEeHHAN YCJIYyra, K 3aJiy 0’KHAAHUA, MecTaM AJisl 3al0JIHeHHsI
3asIBJICHUHA, MHPOPMAIIHOHHBLIM CTEHAaM ¢ 00pa3uaMH 3aN0JIHeHUs
3afiBJICHHSI M TepeYHeM J0KYMEeHTOB, He00X0AUMBIX
IJIS IPENOCTABJICHUS rOCyIapCTBEHHOHN YCJIYIrH, Pa3MeIeHHIO
H 0(pOPMJICHHIO BH3YAJIbHOM, TEKCTOBOH M MYJIbTHMeAUIHOMI
‘MEGOpMaNHH 0 NOpsIAKe NPeJOCTABIEHUS IOCYJapCTBEHHOH YCIyIH,
B TOM 4YHCJ€e K 00ecnedeHHI0 AOCTYNHOCTH AJIsl HHBAJH/I0B YKa3aHHBIX
00LeKTOB B COOTBETCTBHH € 3aKOHOAATENbCTBOM
Poccuiickoit ®enepanum o connaabHON 3alMTe HHBAJIH/I0B

2.24. TlpenocraBneHHe TOCYJApCTBEHHOW YCIYTrH  3asgBUTENSIM
OCYIIECTBIIACTCS B CIIELIUATIBHO 000py IOBaHHOM IIOMEILEHUH,
obecneunBaromem GecpensTCTBEHHBIH JOCTYII 3asBUTENEH:

IIOMEIIECHHE U1 HEMOCPEICTBEHHOr0 B3aWMOJEICTBUS CIIELUANICTA
C 3asABUTEIAMH JOJDKHO OBITH OpPraHM30BaHO B Buae kaOmHeTa. Pabouee
MECTO  CIIELMANUCTa JOJKHO OBITh  00OpYyAOBaHO  NEPCOHANBHBIM
KOMIIBIOTEPOM
C BO3MOXHOCTBIO JIOCTYyIa K HEOOXOJMMBIM HH(pOPMaLNOHHBIM 0Oa3zaMm
JaHHBIX, NIeYaTalolUM 1 CKaHUPYIOIUM YCTPOHCTBaMU;

MecCTa OXHAAHMs U NpueMa 3asiBUTeNe AOJKHBI OBITE 000pYIOBaHEI
CTYNIBSIMH, CTOJaMH; KOJIMYECTBO MECT OXHJAHUsA W NpreMa 3asBHUTeNel
COCTaBJISIET HE MEHee 3 MECT;

obopynyercss MecTo M 3alOJHEHHMs 3asBUTENIEM  3asBICHUS
O  MpeNoCTaBJIEHUH  TIOCYJAapCTBEHHOHM  yCIyr'M, B TOM  HYHCJe
IPUCTIOCOOIEHUSIMH, 00€CIeYNBAIOIIMMY BO3MOXKHOCTE NpHeMa 3asiBICHUS O
IIPEIOCTABICHMH TOCYJApCTBEHHOM YCOYyrM OT HWHBAJIUIOB (BKIHOYas
HMHBAIHNIOB, UCIOIB3YIOIUX KPECIIa-KOJISCKA 1 coOaK-TIpOBOAHUKOB);

MH(QOPMALMOHHBIA CTeHI, MHHHUCTEPCTBA, PACIIOJNOXESHHBIA PSIOM
C MECTaMHU OXHIAHH U NIpUeMa 3asBUTENEH, JODKEH COIEp)KaThb IepeycHb
JOKYMEHTOB, HEOOXOAUMEIX Ui MPeJOCTaBlIeHUs TOCY IapCTBEHHOH yCIyTH,
oOpasel] 3aloOJIHEHHWs 3asBICHHS O MPEJOCTaBICHUHN TOCYIapCTBEHHOM
YCIIyTH, WHBIC CBEACHUS, yKa3aHHble B I1. 1.8 HacTosmero Pernamenra;

B 3gaHuM W noOMeIeHMAX, B KOTOPBIX  IIPEOCTaBISIETCS
roCyapCTBEHHas yCiIyra, CO3JAalOTCA YCIOBUS HWHBaIWJaM (BKIOYas
MHBAJIUJOB, HCIONB3YIOMHUX Kpecna-KONSICKH U CO0aK-IIPOBOJHUKOB) JUIS
OecnpensITCTBEHHOTO JocTyna
K KaOuHeTy, B KOTOPOM IIPEJOCTAaBIISIETCS TOCYJapCTBEHHAs YCIyra
CIEIMATHACTOM.

HMuBamupam B nensx ofecnedeHHs NOCTYNHOCTU TOCYIapCTBEHHOM
YCIIyTH OKa3blBaeTCsi IOMOINb B IIPEOJOJEHHH pa3NU4YHBIX Oapbepos,
MEIIAONUIUX B MOJIY4EHUH UMU TOCYyJapCTBEHHOM YCITyr'yl HapaBHE C APYTHMH
JMLIAMH.
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I'myxoHempIM, HHBaNUZaM IO 3pEHHI0 M  JAPYTHM  JIMIAM
C OlpaHMYEHHBIMM BO3MOXXHOCTSMH 3JI0POBbSI IpU  HEOOXOAUMOCTH
OKa3bIBAETCsI [IOMOIIb 110 MEPEABUIKEHUIO B [IOMEIICHUSX.

[Ipu npenocTaBlIeHUH TOCYIAPCTBEHHOM YCIyTH Takke COOMIOAaIoTCs
TpeOOBaHUS, YyCTaHOBJIEHHBIe IonoxeHWsmMu DenepanbHOro  3aKoHa
or 24 Bosbps 1995r. Ne 181-®3 «O couuanpHOU 3aluTe HHBAJIUAOB
B Poccuiickoit @enepauum.

B 3manuu JOIDKHBI OBITH O0OpYJIOBaHBI JOCTYINHBIE MecTa OOIIero
II0JIB30BaHUS (TyasIeThl) U XpaHEHHs BEpXHEH OBl TOCETUTENEH.

BusyansHas, TeKCTOBass ¥ MyJIbTMeAuiiHas WHOpMaIUsS O TOpsIKe
MpEAOCTaBIE€HUsI TOCYAApCTBEHHOW YCIYTH JOJDKHA COOTBETCTBOBATh
ONTUMAJIBHOMY 3pUTEJIFHOMY M CIYXOBOMY BOCHPUSTHIO HH(GpOpMAaLUK
3agBUTEISIMH.

IHoxa3aTenu JOCTYNHOCTH H Ka4eCTBA rocyAapcTBEeHHOH ycayrH,
B TOM 4YHCJIe KOJIMYECTBO B3aUMOIECTBHIl 3asiIBUTEJISl C JOJKHOCTHHIMH
JHLAMH NPH NPEeAOCTABIEHHH rocyJapcTBEHHOH yCayrH
U UX NPOAOIKUTENbHOCTh, BO3MOXKHOCTh MOJy4eHHs1 HHPOPMALMH
0 XoJe npeJoCTABJIeHHS FOCYAAPCTBEHHOH YCJIYIr'H, B TOM YHciie
¢ MCNOJIb30BAHHEM HH(POPMALHMOHHO-TEJIeKOMMYHHKAaIIHOHHbIX
TeXHOJIOrHii, BO3MOKHOCTH JIH00 HEBO3MOXKHOCTE NOJIyYE€HHA
rocy1apcTBeHHOH ycJiyru B MHOToyHKIIHOHAJILHOM LEHTpe
NpeJoCTABJIEHNS FOCYJaPCTBEHHBIX H MyYHHIHNIAIbHBIX YCJIYT
( B TOM 4YHC/I€ B I0JTHOM 06beMe), B J1II0GOM TeppPHTOPHATIbHOM
noJapasjieJieHHH OpPraHa, NpeJoCTaB/ISIONero rocyJapcTBEHHYIO0 YCIYry,
0 BbIOOPY 3asiBUTEJIS (AKCTEPPUTOPHAJILHBII NPUHIUI), IOCPEACTBOM
3ampoca o NpeAoCTABJIEHHH HEeCKOJBKHX rocyJapCcTBEeHHBIX YCIyr
B MHOro)yHKI{HOHAJIbLHOM HEeHTpe NMpeJ0CcTaBJeHHs TOCYAaPCTBEHHbIX
H MYHHUIHNAJIbHbIX YCJAYT

2.25. llokazaTensiMM  JOCTYNIHOCTH TOCYJAapCTBEHHOM  yCIyru
SIBIISIOTCS:

BO3MOXXHOCTh  IOJy4eHHs 3agBUTeleM HHOOpMau O  XOJe
IpEeIOCTaBlIeHUs]  TIOCYJAapCTBEHHOM  yCIOyrn  C WCIIOJIb30BaHUEM
UH(}OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHHM, YKa3aHHBIX B IIyHKTE
1.5 Hacroswmero Pernamenra.

KOJMYECTBO B3aUMOZIEHCTBUM 3asgBUTENsS C AODKHOCTHBIMHU JIMLUAMHU
MuHKCTEPCTBA TIPU TPeIOCTaBIEHUH TOCYJAapCTBEHHOM ycloyru — He Oonee
IBYX aJMHHHCTPATUBHBIX NeHCTBHMH (I1oJada 3asBICHUS O IPOCTABICHHUU
anocTWJIsl C [punaraeMbIMM K HeMy JOKYMEHTaMH M IIOJy4YeHue
o(HIIHATBHEIX JOKYMEHTOB, 3aBEPEHHBIX allOCTUIIEM);

BO3MOYKHOCTb IIOJIa4X 3asiBUTENEM XajoObl Ha pelleHus U JeHcTBUS
(6e3neiicTBHE) MunucrepcTsa, €ero JIOJDKHOCTHBIX JIULL
yepe3 MHOTO(QYHKLUHMOHAIBHBIA LEHTP MPEAOCTaBJIEHUS TIOCYyAapCTBEHHBIX
¥ MyHULIUNIATBHBIX YCIYT.
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2.26. ITokazaTensiMu KauecTBa rocy1apCTBEHHOM yCITYyTH SIBISIOTCS

OTCYTCTBHE 00OCHOBAHHBIX aJIo0 CO CTOPOHEI 3asBUTEJIEH;

co0IoZieHHe cpokKa MpeJoCTaBIeHHs FoCyJapCTBEHHOM yCITy Ty,

cobmonenre crenaniucraMu MUHACTepCTBa TpeGOBaHUH HACTOSIIErO
Pernamenra.

2.27. Ilpu MpeIOCTaBICHUHU rocyJapCTBEHHOU YCIIyTH
IIPOJIOJIKATENBHOCTD B3aMMOJSUCTBHS 3asiBUTENS C NOJDKHOCTHBIMHU JIMIIAMH
MunucrepcTBa He JOKHa TMpeBBIIIaTh 15 MHHYT, & KOJHYECTBO
B3aMMOJIEHCTBUN — IBYX pa3.

2.28. IlpenoctaBnenue rocyaapCTBEHHOW YCIyTH C HCIIONH30BaHHEM
MHOTOQYHKIIMOHaJNBHOIO  IIGHTpPa  IMPeJOCTaBlIeHHs  TOCYAapCTBEHHBIX
¥ MYHULMIIATBHBIX YCIYT HE OCYLIECTBIISIETCS.

2.29. MuBHCTEpPCTBO HE HMeEeT TeppUTOPHUAIBHBIX NOApa3ieeHul,
roCyJJapCTBeHHass yCiIyra MpeNoCTaBIseTcs MUHHCTEPCTBOM IO MECTY
HaXO0X/ICHUA OTZeJIa I10 JienaM apXuBoB MUHUCTEPCTRA.

2.30. IlpenocraBiieHre rocyJapcTBEHHON YCIYTH IIOCPEICTBOM 3arpoca
O IPEIOCTAaBICHUHA HECKOJBKHUX IOCYJApPCTBEHHBIX U (MJIM) MYHULMIIAIBHBIX
yCIyr B MHOTO(QYHKIIMOHATBHBIX HEHTpax IIpeAOCTaBIICHHUS
rOCYJapCTBEHHBIX M MYHUIMITAIBHBIX YCIYT, IPEeIyCMOTPEHHOTO cTaTheil
15.1 ®enpepansHoro 3axkoHa ot 27 utons 2010 r. Ne 210-O3 «O6 opranuzauuu
IIPEIOCTABIIEHHs]  TOCYJAapCTBEHHBIX W MYHHUIMIAIBHBIX  YCIIyD»,
HE OCYIIEeCTBIISETCS.

Hnuie TpeboBanus, B TOM YHC/Ie YYATBIBAIOIIHE 0COOEHHOCTH
NPeIoCcTaBJIEHNS IOCyJapCTBEHHOH YCJIYIH MO 3KCTEPPHUTOPHAIBHOMY
NpUHIHNY (B cjy4ae, ec/I roCyAapCTBEHHAs! yCJIyra NpeaocTaBJIsieTcst
fI0 IKCTEPPHTOPHAJBLHOMY NPHHIMIY) ¥ 0COOEHHOCTH NMPEAOCTABJICHHS
rocyIapcTBEHHOM YCJIYI'H B 3JIEKTPOHHOU opme

2.31. 3axoHonmarenscTBOM Poccuiickoit Penepanvu He MpeayCcMOTpEHa
BO3MOXHOCTE OOpallleHuss 3a I[IOJ[y4YeHHEM TIOCyJapCTBEHHOW YCIyTH
B 3JIEKTpPOHHOH (opme.

2.32. IlpenocrasieHue rocyJapCTBEHHOU YCIIyTH
II0 9KCTEPPUTOPHAIILHOMY NPUHIUIY MUHHUCTEPCTBOM HE OCYILECTBISETCS.
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ITI. CocraB, nocJjie10BaTEJIbHOCTh U CPOKH BbINOJTHEHUS
aJIMMHHCTPATUBHLIX Npoueayp (aeicTeuii), TpeGOBaHUS K NOPAAKY HX
BbINOJIHEHHSI, B TOM YHCJe 0COOCHHOCTH BBINOJHEHHS
aJMUHHCTPATUBHBIX Mpoueayp (aeiicTBuii) B 3jieKTPpoHHOI dopme

HcuepnpiBalomuii nepeyeHb aAMUHHCTPATUBHBIX npoueayp (aelcreuii)
IPH NPeAOCTABJICHHH rOCYAAPCTBEHHOMH YCJIYIH

3.1. IlpemocraBieHne ToOCYyNApCTBEHHOW YCIYrH BKJIIOYaeT B cebs
ClIeAyIole aIMUHICTPATHBHBIE MPOLEAYPhI:

IpUEM U pETHCTpalMs 3asBIEHHS O TMPOCTaBICHUM AaIlOCTUIII
C MpUIaraeéMbIMHU K HEMY JTOKYMEHTaMM;

NIPUHATHE pENIeHHs O IIPOCTABIEHWHM amocTuis uim o0 oTkase
B IIPOCTABIICHUM allOCTHUIIS,

IIPOCTaBJieHHe amocTWiIs (IpH OTCYTCTBHM OCHOBAHMl HJs OTKa3a
B IPOCTaBJICHIH alTOCTHJIS)

BhIJIaua OGHUIMATBHEIX TOKYMEHTOB, 3aBEPEHHBIX allOCTHIIEM;

OTKa3 B TMPOCTABIEHHMH anocTwisi (OpU HAJIWYUH  OCHOBaHMMI
IS OTKa3a).

HpneM U perucTpanus 3asiBJ¢HHA O POCTaBJACHUHN ANIOCTHIISA
C NpUJIAraéMbIMHU K HEMY JOKYMCHTaAMH

3.2. OcHOoBaHMEM /Uil BBHIIIOJHEHWS aJMUHUCTPATUBHOM IIPOLENYDHI
SBIETCA TOCTyIUIeHHE B MUHUCTEPCTBO 3asBJIIEHHS O TIPOCTaBIICHUH
aroCTUIIS C MPWIAraeMbIMM K HEMY JOKYMEHTaMH, IOJAHHOE 3asBUTEIIEM
TI0 IOYTe, TIPU JTUYHOM oOpallieHuH 3asgBUTeNs1 B MUHUCTEPCTBO.

3.3. 3asgBneHue O NMPOCTABICHUM AIOCTUIA B ACHBL €ro IOCTYIUICHMS
B MUHUCTEpCTBO B COOTBETCTBUU ¢ MHCTpyKUHEH IO IEJIONPOU3BOACTBY
B MuHHCTEpCTBE  pEruCTpPUpPYETCs  CHeLuanucToM  MMHHUCTEpCTBa,
OTBETCTBEHHBIM 32 JIeJIOIPOU3BOICTBO.

3asBiieHHEe O INPOCTABICHUM AaroOCTWIA C IIPUJIaraeMBIMH K HEMY
NOKyMEHTaMU (mamee — 3agBleHME O IIPOCTABICHMH  aNOCTHIIA
C mnpujaraeMpIMM K HeMy JOKYMEHTaMH, 3asBlIEHHE O IPOCTaBICHUU
arlOCTHJIS, 3asBJICHHE) B JIeHb perucTpalud 3asBIE€HH] Iepeaaercs
Ha pacCMOTPEHUE U PE30IIIOLUIO MUHUCTPY.

3.4. Munuctp B Tedenue 1 pabodero aHs co AHA NOCTYIIEHUS K HEMY
3agBJIEHMS O T[IPOCTABJIEHMM amnoCTWIA C [pPUIAraeMBIMM K HEMY
JOKYMEHTaMH  TepefaeT  3asiBJIEHUE O  INPOCTABJICHHMM  AIOCTHIIA
C pHJIaraéMbIMH K HeMy TOKyMEHTAaMHU C Pe30IIoluel Ha4albHUKY OTAeNa.

HavansHuk oOTHENna B JA€Hb MOCTYIUIEHMS K HEMYy 3asBJICHHS
O TIPOCTABJICHMH AMIOCTUIIA C MPUJIaraéMbIMHU K HEMY JOKYMEHTaMM I€peNacT
3agBJICHHEC O TIPOCTaBIIEHMM AaIloCTUNs C [pUJaraeMbIMH K  HeMy
JIOKYMEHTaMHU CO CBOEN Pe30JIIOLMEN AJIsl UCIIONHEHHUS CIIEHHAHUCTY OTAeNa.
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3.5. Cneumanuct oTgena B AeHb  IOJyY€HHsS  3asBICHUS
O IPOCTaBIICHHWH amnoCTHIA C MpUNaraéMbIMH K HEMY JOKYMEHTaMH
(manmee — mOKYMEHTBI) C pe30ONIOIHEed HavYalbHHKA OTHAENa IIPOBEPSET
KOMIIJIEKTHOCTE IIPEACTABICHHBIX JOKYMEHTOB Ha COOTBETCTBUE IIYHKTY 2.9
HacToslero Pernamenra.

3.6. B cinyyae HenpencTaBieHHsS IOJHOIO IEPEYHS JOKYMEHTOB,
YKa3aHHOI'O B MONIyHKTe 2.9 Hactosmero PernamenTta, crieMalUCT OTAeNa
TOTOBUT MMACbMEHHBIH OTBET 3a MOATIHUCEIO MUHHCTpA
00 OTKa3ze B MpPEJOCTABJICHUM TOCYIAPCTBEHHON YCIyrH C YyKa3aHHeM
OCHOBAaHHUM TAaKOTO OTKa3a.

Cpox MOATOTOBKM M OTIIPAaBICHHS 3asBUTENIO IHCBMEHHOTO OTBETA
00 oTKaze B IPENOCTABIIEHHU IOCYIdpCTBEHHOM YCIIYTH - HE IO3JHEE TPeX
pabounx mHEN CO MHS PErUCTpalliy 3asBIE€HHs O [POCTABIEHHH ATIOCTHIIS
¢ IIpWIATa€MBIMU K HEMY IOKYMEHTaMH. _

3.7. B cmy4ae mnpeACTaBleHHS IOJHOTrO IepeYHs JOKYMEHTOB
CIIELMATIACT OTAENA B ACHB ITOJIyYEHHUs 3asBICHUS O IPOCTABIECHUHU allOCTUIIS
¢ MpHUJIaraeMbIMU K HEMY JOKYMEHTaMHU C pe30JIIOLUel HavyaJlbHHKa OTAeNa
BHOCHUT B JXypHAJl y4€Ta BXOAAMX JOKYMEHTOB JUIsl [IPOCTABICHUS allOCTUIIS
(ITpunoxxenne 3 x HacroseMy PeriaMeHTy) 3amuch 0 IpHeMe JOKYMEHTOB,
KOTOpasi COZIEPIKHUT:

NOPSIAKOBLIN HOMED 3allHCH;

JlaTy mpuemMa JOKyMEHTOB,;

JlaHHBIe O 3asiButesne (QaMWiINI0O W HWHHUOHAANE (QU3UIECKOro JuIla,
HalMEHOBaHME IOPUAUIECKOrO JIUIA);

HaUMEHOBAaHHWE M PEKBU3UTHl  OQUIMANBHBIX  JOKYMEHTOB,
MIPEACTaBICHHBIX JJI IPOCTABIEHHUS allOCTHIIS;

JaTy M CyMMy IUIaTeXa TOCHOLUIMHBI 33 IPOCTaBIE€HHWE AaroCTUIIL
(B ciyvae, ecnu 3asBUTENb II0 COOCTBEHHON HWHUIIMATHBE IIPEICTABUII
NOKyMeHT o0 YyIUlaTe TrOCHOLUIMHEI B COOTBETCTBUHM C ITyHKTOM 2.12
HacToAwero PernaMeHra);

baMUNUI0 W HHUALOUANBL  CICUUANIMCTAa  OTHeNa, IIPUHSABIIErO
odurmansHbIe JOKYMEHTSI.

Crenuanucr oTAena CHUMaeT, 3aBepseT U oQopmisieT B [0
KCEPOKOITHUH oQHUIIHATBHBIX JIOKYMEHTOB, MpeACTaBIEHHBIX
JUIs TIPOCTABJIEHUS allOCTHIISL. '

MakcuManbHBI CpPOK BBINONHEHHs JedcTBUsl cocTaBisieT 10 MUHYT
Ha KaXXAbli U3 IPEACTaBIeHHBIX OPUIINATBHBIX JOKYMEHTOB.

IIpmane PeUICHHA O NPOCTABJICHHH alIOCTHJ/IA HJIN 00 oTKa3se
B NPOCTABJICHHH ANIOCTHJIA

3.8. OcHoBaHmeM 11 Havyajla aJMUHUCTPATUBHONW IpoOUENypbl
SIBJISIETCS NOCTYIUIGHHE  3aiBJI€HUS O IPOCTABIEHUU  aAlOCTHIIS
C OpwilaraeMbIMH K HEMY J[JOKyMEHTaMH K CIIEIUAIUCTy OTAeNa
B COOTBETCTBHHU C ab3aleM BTOpPEIM IyHKTa 3.4 Hactosero PermaMenra,
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IPOBEPKAa KOMIUIEKTHOCTH JOKYMEHTOB ¥ BHECEHHE 3alHucCU O IMpueMe
JNOKYMEHTOB B JKypHall ydyeTa BXOJAALIUMX AOKYMEHTOB AJIi NPOCTaBICHUA
arloCTHJIA B COOTBETCTBUH C MMyHKTaMu 3.5 u 3.7 Hacrosiuero Pernamenra.

3.9. Cneuuanuct oTena ocymecTBIsSET POBEPKY:

MOANUCEN TOMHKHOCTHOTO JIMIIA U OTTHUCKA NeYaTH I0OpUANYECKOro Juia
(mpu HaJIMYMM TeYyaTH), OT KOTOPOTO UCXOAUT JOKYMEHT, Ha O(UIHMaILHOM
JIOKYMEHTE Ha COOTBETCTBHE MNpEICTaBIEHHbHIM B MUHHUCTEPCTBO obpasiam
MOJNKCEN U MeyYaTeu;

HaNM4us IIOJIHOMOYMI Ha moAmnucaHue OGUIMAILHOTO AOKYMeHTa
Y JOJDKHOCTHOT'O JIULIA, TOANKCABIIEro OQUIINAIBHEIN JOKYMEHT;

COOTBETCTBHS OQOpMIIEHUS OQUIHAIBHOIO JOKyMEHTa IyHKTaM
59 - 593 IlpaBun opraHu3auuyd XpaHEHHsS, KOMIUIEKTOBaHHUA, ydeTa
¥ UCIIONB30BaHus NOKyMeHTOB ApxuBHoro ¢ponzaa Poccuiickoit ®@enepanuu
M JIpYTUX apXWBHBIX JOKYMEHTOB B IOCYyAAapCTBEHHBIX M MYyHHLMIAIBHBIX
apxuBax, My3esix M Oubnuorexax, opraHuzauusax Poccuiickoil axazeMuun
HayK, YTBEp)XIEHHBIX IpuUKa3oM MuHHUCTepCTBa KYJbTyphl M MacCOBBIX
xommyHuKauui Poccuiickoit @enepanuu ot 18 ssBaps 2007 r. Ne 19;

OTHECEHMsSI CTpaHBl, B KOTOpPYIO MpeAdrojaraerci OTIpaBKa
oULIHATEHOrO JOKyMEHTa, K CTpaHaM-y4yacThullaM KonBeHIuuy;

CBEJIEHUH, IOATBEP)KIAAIOIIMX YIUIaTy rOCyJapCTBEHHOM MOILIUHEL.

Cpox  BHINONHEHWS  yKa3aHHBIX B HACTOSAUIEM  IIYHKTE
aIMUHUCTPATUBHBEIX JAEHCTBHA — He mo3aHee | pabodero OHS co JHA
MIOCTYIUIEHUS 3asBJIEHUS O MPOCTABJICHUH allOCTUJIS C NIPUJIaraéMBIMU K HEMY
JOKYMEHTaMH C pe30JoLnel HauanpHUKa OTJeNAa K CIeNMANIUCTy OTheNa.

3.10. Tlpu orcyrctBuM B MuHHUCTEpCTBE 00pasloB HOANUCH
M JJOKyMEHTa, HOJATBEPXKIAIOLIEro II0JHOMOYUSA MAODKHOCTHOrO JHIA,
HOJINMUCABIIEr0 OGULHATIBHBIA JOKYMEHT, U OTTHCKA Ile4aTH IOPHUAWYECKOIO
nuna  (Npu  HaJMYHMK  [IeYaTH), BbIAaBLIero OGQUIUANbHBIA JOKYMEHT,
CIEIMaINCT oTnena oopmiseT opuIMATEHBINR 3arpoc
Ha ToiydYeHue oO0pa3na IOANHCH M JOKyMEeHTa, IIOJTBEpPXJAIOLIEero
TIOJTHOMOYHMSI OJKHOCTHOTO JIUIA, MIOAMUCABIIEro OQUIHaIbHbII JOKYMEHT,
¥ oOpa3ila OTTHUCKAa IMeYaTH HOPUAUYECKOro juna (IpHU HaJUd4HU IeYaTH),
BBIJABIETO OGHIMANIBHBIA JOKYMeHT (Hanee — oQuUIualNbHBIN 3ampoc),
U yBeJOMJIEHHE 3asBUTENIO O IMPOAJICHHH CpPOKa IIPOCTaBICHHUSA AalOCTHIIA
(mamee — yBeJIOMJIEHHE) U TepefaeT KX Ha MOIANUCh MHUHHUCTDY,
Ipe/IBapUTEIbHO COIIacoBaB €ro ¢ Ha4aJlbHUKOM OT/ENA.

MHUHHCTp TOIIHMCHIBaeT OQUIMATBHBIN 3apOC ¥ yBEAOMIICHHE.

[TognucanHple OGUIMANBHBIA 3alpoc U YBEAOMJICHHE II€peNaroTCs
CHEIUAIUCTY MuHucTepCTBa, OTBETCTBEHHOMY 3a BeJIeHUE
JeJIONPOU3BOJICTBA, A1 OTIPABKH 110 HA3HAYEHHIO.

Cpox BBITIONIHEHUS aIMUHUCTPATUBHOIO ACHCTBUA — B TE€YEHHUE ONHOIO
pabouero AHS CO JOHSA OCYIIECTBICHUS CIELHATMCTOM OTAEeNa IIPOBEPKU
3a9BJICHMS O TIPOCTABJIGHWM AaroCTWIS C IPWIaraeMbIMU K HeEMY
JOKYMEHTAMH M OOHapy)XeHUS OTCYTCTBUS HEOOXONMMBIX CBEJCHUH
B COOTBETCTBHUH C ITyHKTOM 3.9. HacTosiero Pernamenra.
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3.11. Ilpu nonyyeHuu MuHHCTEPCTBOM 00pa3iia MOANKCH, TOKyMeHTa,
IIOATBEPXKAAIONIEr0  IIOJIHOMOYHS Ha IMpaBO NONANUCH KOHKPETHOTO
JOJDKHOCTHOTC JIMIA, IOANMUCABINIErO0 MNpPEJCTaBJICHHBIM Ha IIPOCTABJICHHE
anocTuis oGUIUaNBHBINA JOKYMEHT, 00pasiia OTTHCKA MTe9aTH I0PUIUYECKOr0
muna (IpH  HaJlMYUHM  [edYaTd), OT KOTOPOro MCXOAUT OQUIIHATBHBIN
JOKYMEHT, B CpOK He no3gHee oaHoro pabodero mHS mocine AHA HX
IOCTYINIEHUs B MHMHUCTEPCTBO CHENUAIKCT OTAeNa OCYIIECTBISET IPOBEPKY
IPEACTAaBIICHHBIX HOKYMEHTOB Ha COOTBETCTBUE IIOJYyUYE€HHBIM o00pasiam
B ITOPSAJIKE, YCTAaHOBJIIEHHOM ITYHKTOM 3.9 HacTosero Periamenra.

3.12. Tlo pesynbraraM npOBEepKH, MPOBEACHHONH B COOTBETCTBHHU
¢ myHkroM 3.9 macrosdmero PermameHTa, crieLManuCT OTAENa BU3UPYET
3agBJI€HHE O MPOCTaBJIE€HHWM aloOCTUIsA C IpWIaraéeMbIMH K HeEMY
JOKyMEHTaMH C YyKasaHueM  wuH(opMauuu o0 OTCYTCTBHH YKa3aHHBIX
B nyHkre 2.18 mnacrosamero PermameHta oOCHOBaHHMH A OTKasa
B IPOCTaBICHHH aloCTWIA JU00 O HANMYMM yKa3aHHBIX B IyHKTe 2.18
HacToALero PeriaMeHnTa oCHOBaHWM AJI1 OTKa3a B MPOCTABJIEHHH aIllOCTHIISA
M B JE€Hb OKOHYaHWSA IPOBEPKH IIPEACTaBIsAE€T €ro Ha paccCMOTpeHHe
HaYaJIbHUKY OTHAENA.

3.13. IIpxn paccMOTpeHHHM 3asBJI€HHS O IIPOCTABICHHUH AarOCTHIIS
C IpUIaraeMpIMH K HEMY JIOKyYMEHTaMHM Ha4aJlbHUK OTJENa MpPUHUMAET
pelieHue:

O IIPOCTABJICHUH allOCTUIS Ha OQULIKATBEHOM JIOKYMEHTE;

00 0TKa3e B MPOCTABJICHUH allOCTIIS Ha OMHUIMATBEHOM JOKYMEHTE.,

B mpocraBneHMM  anocTiiis  Ha  OQHMIMAIBHOM  JOKYMEHTE
OTKa3bIBAa€TCs IIPH YCTAHOBJIEHHWM OCHOBAaHMU JJi1 OTKa3za B MPOCTaBIECHUU
aIlOCTHJIA, OIIPEAETIEHHBIX B IyHKTe 2.18 HacTosmero Pernamenra.

Pesynerar AaHHOTO aAMUHHUCTPATUBHOTO IEHCTBHS - BBIPaKEHHOE
B NICbMEHHON (POpME B PE30IIOLUH K 3asBJIEHUIO O IPOCTABICHUN allOCTHIIS
C IpHIaraeMeIMH K HeEMy JOKyMEHTaMH pelleHHe HadalbHUKa OTAela
O IIPOCTABJIEHUH MU 00 OTKa3e B IIPOCTABIICHIH aITOCTHIIA.

Cpoxk  BBINONHEHUS JAHHOIO AaJMHHHCTPATHBHOTO JEHCTBUSI —
He mo3gHee 1 pabouero AHA co AHSA IOCTYIUICHMS K HAYaJbHUKY OT[elNa
3ajdBJIeHH O TIPOCTABJICHUM AaIOCTIIS C [pWjaraeMblMM K HEMY
JOKYMEHTaMH C BU30H CIIEHUAIHNCTa OT/eA.

3.14. 3asgBieHHe O IIPOCTaBJICHUH AIIOCTH/IS C HNPUIIATAEMBIMH K HEMY
JOKYMEHTaMH C peELICHWEM Ha4yalbHHKA OTAeNa B ¢opMe pe30JIOLUU
O IPOCTaBJIEHWH WX 00 OTKa3e B NPOCTABICHUM aIlOCTHIIA IIeperacTcs
CIEUHANIUCTY OTAEIa B COOTBETCTBHM ¢ MIHCTpyKIMeH Mo AeIOompoU3BOJICTBY
B MuHucTtepcTBe B JA€Hb IPHHATHS pEIICHUS HadaJlbHUKA OTHENa
O IPOCTaBJIEHUHU aIlOCTHIIA.

Cpok  BBINONHEHHWS  YKa3aHHBIX B HACTOAIIEM  ITyHKTe
aJMHUHUCTPATUBHBIX NEWCTBUH - He mno3nHee 4 pabouux JHEW co IHA
PErKCTPALMM 3asBJICHHS O MMPOCTABICHUM allOCTHIIA.

3.15. Tlpm nonydyeHUH 3asBICHHUS O MPOCTABICHHH AarOCTHIIA
C IIpWJIaraéMbpIMH K HEMY JOKyMEHTaMH C pe30iiolueli HavalnbHHUKA OTAesa
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0 IIPOCTABJICHUH AllOCTUJIS CIELIMAIMCT OTAENa OCYHIECTBIISAET IPOCTABIEHHE
arloCTUIIA B IIOpsALIKE, MPEeAyCMOTpeHHOM IyHKTaMu 3.17 - 3.24 Hacrosuero
Pernamenra.

3.16. Tlpu mnonyyeHWMM 3asfBIEHHSA O IIPOCTABICHHM AarOCTHIIA
C MpUJIaraeMbplMi K HEMY JOKyYMEHTaMM C Pe30NiolMed HadyalbHUKA OTHena
00 OoTka3e B MPOCTaBICHUU AallOCTHIA CIEHUATUCT OTAeNa OCYIIECTBISET
odopmMiieHre M HalpaBlieHHe 3asBHUTENIO OTKAa3a B IMPOCTABIIEHHM aIlOCTHIIS
B ITOPSIAKE, YCTaHOBIEHHOM ITyHkTaMu 3.29 — 3.32 nacrosiero Pernamenra.

HpOCTaBJleHHe anocCTuJis

3.17. OcHoBanueM i1 Hadajga agMUHUCTPATUBHOM IPOLIELYPEI
N0 IIPOCTABJICHHIO aIOCTHUIIA SBJISETCS IMONyYeHHe CIELHMaTUCTOM OTHesa
3asBJI€HUS O TIPOCTaBIIEHWM amnoCTWIS C TMpUIaraeMelMM K HeMy
JOKYMEHTaMH C pelIeHHeM HavalbHHKa OTHella B ¢opMe pe30NIoLuu
O TIPOCTAaBJIEHHM alloCTHJIA, NPHHATHIM B COOTBETCTBUM C NyHKTOM 3.13
Hacrosuero Pernamenra.

CoenmanucT OTHeNa TPOCTAaBISET M 3arOJHAET Ha OQHIHAIBHOM
JOKyMEHTE amlocTW/ib B JeHb TIOCTYIUIEHUS K HeMy 3asiBJeHUs
O TIPOCTaBIEHMM AaIllOCTHISA C TNpUIIaraeMbIMH K HeMy JOKyMEHTaMu
C pe3omolreii HayaabHUKA OTAENa O MPOCTABICHUH allOCTHUIIS.

3.18. IlpocTaBienue anocTuisd OCyUIECTBIISIETCS MyTeM MPOCTaBJIEHHs
CIELMATBHOrO OTTHUCKA IITaMIa «ATOCTUIE», COOTBETCTBYIOIIEro 00pasity
arnocTHIIS NpUioXeHHoMY K KoHBeHIUH, ¢ ero mocneayoiymM 3anoJHEHUEM.

®dopma amocTriIs JOJDKHA COOTBETCTBOBATH 00paslly, CofepKalleMycst
B npuiioxxeHuu kK KoHBeHImu.

IraMn «AIOCTHIBY» COCTABIISIETCS Ha PYCCKOM S3BIKE. 3arojioBOK
mramia «ATTOCTHIIBY IOJKEeH OBITh JaH Ha (paHIly3cKOM s3bIke — «Apostille
(Convention de la Haye du 5 octobre 1961)».

3.19. Ortuck mramna «ANOCTAIR» MPOCTABIAETCA Ha CaMoOM
JOKyMeHTe (B KOHIIE TeKcTa O(QHUIMAIEHOrO TOKyMEHTa Ha CBOOOJHOM MecTe,
mibo B ciy4ae OTCYTCTBUSA CBOGoAHOro Mecra Ha OOOPOTHOH cTOpoHe
TIOCTIETHETO JINCTa OGUIMATBEHOrO JOKyMEHTa) MM Ha OTACIBHOM IIUCTE,
CKpEIlIAeMOM ¢ OQULIMAIIBHBIM JOKYMEHTOM. ,

3.20. CnenuanucT OTHeja 3anojiHi4eT TMPOCTABICHHBII MM OTTHUCK
IITaMIa « ATIOCTHIIBY.

B nynkTe 1 anoctuns yka3bplBaeTcCsl CTpaHa IIPOCTABIEHHUS allOCTHIIS —
Poccuiickas ®exnepauus.

B nyHkTe 2 anocTHIS YKa3hIBalOTCS B TBOPUTENBHOM ajiexe paMunus
JOJDKHOCTHOTO JIMIA, MOAMKCABIIero oQuIManbHeI JOKYMEHT. B ciyuae,
ecny B 0pULMAIEHOM IOKyYMEHTe He IpeAyCMOTpeHa MOAINNUCH KOHKPETHOIO
JOJDKHOCTHOTO JIMLAa M ero ¢amMuiusg, a JOKyMEHT MCXOIUT OT OpraHa,
B CTPOKE 2 anoCTUIIS YKa3bIBaeTCs: «IIOAIUCH HE IIPEAYCMOTPEHa».
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B nysxre 3 anocTUns yKa3blBaeTCS KadeCTBO, B KOTOPOM BBICTYIAJIO
JINLIO, TOANUCcaBLIee OPUIMATIBHBIA JOKYMEHT.

B nyHkTe 4 amocTwis ykasbelBaeTcs odULIHaNbHOE HaWMEHOBaHUE
IOpPUIMYECKOro LA, YAOCTOBEPUBIIEr0 OQUIIMaIBHBIA JOKYMEHT OTTHCKOM
nedatw/mramna. B ciywae ecnmd B OQMIMAIBHOM  JOKYMEHTE
HE NpPeIyCMOTPEHO HaJMYUe OTTHUCKA MeYaTH/IITaMIia, B ITyHKTE 4 amoCTUIIA
yYKa3bIBaETCA: «HE MIPELYCMOTPEHOY.

B nyHxTe 5 anmocTuis B IPEIOKHOM MajeXke YKa3bIBaeTCs TOpOf,
B KOTOPOM MPOCTABISIETCS allOCTUIb.

B nyskTe 6 anocTwiis yKa3bIBaeTCs JaTta IPOCTaBICHUS allOCTHIIS.

B nyHkre 7 anocTwiis  yKa3pIBaeTCs  IIOJHOE  HayMEHOBaHHUE
Munucrepctsa.

B nyskTe 8 anocTuiig yKa3bIlBaeTCs €ro HoMep.

B nyukre 9 amocTtunsa 1mpocTaBiseTcs OTTUCK TepOoBoil medatu
Munucrepctsa. '

B nynxkte 10 amocTuns ctaBUTCS NOAMUCH MUHHUCTPA.

3.21. TekcT B amocTulie NOKEH OBITh YETKO HalKdcaH OT PYyKH,
IOAYMCTKM  HE  JONyCKAalOTCA,  MUCIpaBJ€HUS  OrOBapHUBAIOTCI U
NIOATBEPXKAAIOTCS ITOANMCEI0O MUHUCTPA U OTTUCKOM I'epOoBOii eyaTu.

3.22. ITocne BBITTOJTHEHUS aJIMUHUCTPATUBHBIX nelicTBUH,
IIpeAyCMOTPEHHBIX MyHKTOM 3.20 Hacrosimiero PeriameHTa, crenuanucT
OTAena B COOTBETCTBMM C HHCTPYKUMEH 1O  JAEJOINPOU3BOJACTBY
B MuHuctepcTBe nepefaer OGUUHUAIBHBIN JOKYMEHT € IPOCTaBICHHBIM
allOCTHJIEM MUHUCTPY ISl OATMCAHUS.

Cpox BBINONHEHHS aJMHHHCTPAaTHBHOIO JEUCTBUS — B JI€Hb
IIPOCTABJICHUS AIIOCTIIISL.

3.23. Munuctp He mno3pHee 1 pabodero AHS cO OHS IOJNYy4YEHHUs
OopHIHMANBEHOIO JNOKyMEHTa C MpPOCTaBIEHHBIM arlOCTUJIEM IOAMUCHIBAET
anoCTUIIb Ha OQUIIUANBEHOM JIOKYMEHTE U NepellacT OpULUaIbHbIA JOKYMEHT
cnequamiucty MUHHCTEPCTBa, OTBETCTBEHHOMY 3a JI€JIOIPOU3BOACTBO,
JUIsL TIPOCTABIIEHMS Ha HEM OTTHCKa repOoBoii neuatu MUHUCTEPCTBA.

Cneunanuct MuHHCTEpCTBa, OTBETCTBEHHBI 3a AEIONPOU3BOICTBO,
IIPOCTaBisgeT Ha OQUIUATHLHOM AOKYMEHTE C allOCTHJIEM OTTUCK IrepOoBOi
neyatd MUHUCTEPCTBA U IlepefaeT ero CHEeHHaluCTy OTAeNla B JEHb
MOATIVICAHUSI MUHHCTPOM aIllOCTHIIS. '

3.24. Tlpu nonydeHuu OGULHUAIBHOIO JOKYMEHTa C HOANMCAHHBIM
MUHHUCTPOM aloCTHJIEM CHEIHAIIACT OTAENa PETHCTPUpPYET MPOCTaBIEHHBIE
anocTuiy B peectpe anmoctuneii (ITpunoxenne 4 k HacTosueMy Pernamenty),
IIpY 3TOM yKa3bIBas:

MOPSIAKOBBIN HOMED U J1aTy MPOCTABIEHUS allOCTUILS,

baMuInio, WHUOWAIBI H  JOJDKHOCTH  JIMIA,  ITOAIHCABIIEro
opuManbHEI JOKYMEHT, a B OTHOIICHMM HENOANHUCAHHBIX NOKYMEHTOB —
yKa3aHHE OpraHa, TOCTABUBILETO NeYaTh WK IITaMII;

HaUMEHOBaHNE OPHUIMAIBHOI0 JOKYMEHTa, Ha KOTOPOM IIPOCTABIISETCS
aIlOCTHJIb, €r0 PEKBU3UTHI (HOMEp, CEpHs, MECTO U JaTa BBIAAYN);
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dbaMuIus, HHAINHAIGI U JOJDKHOCTH JIMIIA, IMOAMMCABIIETO alOCTHIIb,

CTpaHy NpenbsBIEeHUS O(QUIMAIBHOTO JJOKYMEHTA C allOCTUIIEM;

JlaTy 4 CyMMY TUIaTeXa rocyJapcTBEHHOM IMOIIUIMHBI 32 IPOCTaBIeHUE
anocTuns (eclid 3asBUTENb OCBOOOXIEH OT YIUIATHl TOCYJapCTBEHHOM
MIOUUIMHBl 110 OCHOBAaHUSAM, YKa3aHHbBIM B nyHkTe 2.20 HaCTOSIIEro
Pernamenta, B rpade xypHana perucTpaliy aioCTUls, B KOTOPYIO BHOCSTCS
CBeZieHHMS 00 yIuiaTe rocyJapCTBEHHOH TOIUIMHBI, YKa3BIBa€TCS OCHOBAHHE
OCBOOOXIEHUS 3asBHUTEIS OT YIUIATHI TOCYJapCTBEHHOM ITOIIUIAHBI).

Cpoxk coBepiieHHS afMUHUACTPATUBHOTO AEHCTBUS, IPEIyCMOTPEHHOTO
HACTOSIIMM IIYHKTOM, - B J€Hb IIOCTYIUIEHHS OG(HIHUAILHOIO JTOKyMEHTa
C NOJNUCAaHHBIM MUHUCTPOM aIOCTHIIEM K CIIEI[UATINCTY OTAENa.

Boinaua Oq)lllll/la.flbllblx AOKYMEHTOB, 3aBE€PCHHBIX &IIOCTUJIEM

3.25. Brimaua oGUIIMANBHBEIX JIOKYMEHTOB, 3aBEPEHHBIX amoCTHIIEM,
ocyulecTBisieTcss MHHHCTEPCTBOM B 3aBUCMMOCTH OT cHocofa BblauM,
yKa3aHHOI'O 3asiBUTEJIEM B 3asBJIEHUHU O MPOCTABIEHNY allOCTHIIA.

B cnygyae yka3zaHus 3asgBUTENEeM B 3asBIEHHU O IPOCTABICHUU
amoCcTWIA  crmocoba BeAAYM  OGHUIMAIBHOTO [OKyMEHTa TMpH JIMYHOM
ofpalesuy crenuanucT otAena B TedeHWe 10 MUHYT BBIAaeT 3aBEpEHHBIN
anocTwieM OGUIIMATbHBIA JOKYMEHT 3asSBUTENIO (IIPENCTABUTENIO 3asBUTENSL
- JUI FOPUIAYECKUX JIMI) NIPH IPeIbABICHHN JOKYMEHTA, YIOCTOBEPSIONIErO
JUYHOCTH 3asBUTENS (MPEACTABUTENS 3asBUTENA - ISl IOPUANYECKUX JIHI),
[I0/] POCIIUCH B PEECTPE allOCTUIIEH.

3asBuTens (MpeACTaBUTENb 3asABUTENS - [ANS IOPUAMYECKUX JIUI)
pacnuchiBaeTcs B HOJIydeHU N oduITHATBHBIX JIOKYMEHTOB
B COOTBETCTBYIOLLIEH I'pade B peecTpe anocTHieH.

3.26. B cnyuae yka3zaHus 3asgBUTENIEM B 3asBJICHUU O IPOCTaBICHUU
amocTHIIA crocoba BhIAAYX O(GHUIIMANTBHOrO JOKYMEHTa IIyTEM HallpaBleHHS
3aBEPEHHOr0 anmoCTHIIEM opHIMATEHOTO JOKyMEHTa  IOYTOBBIM
OTIpAaBJIEHUEM CIIEIUATUCT OT/leNla HalpaBisieT O(UUMaNbHBIA JOKYMEHT,
3aBEpPEHHBIN amocTuiieM, MO MOYTEe MO aJpecy, YKa3aHHOMY 3asiBUTEIEM
B 3aSBJICHUHU O NPOCTABICHUMU allOCTUIIA.

Cpok coBepilleHUs] aMHUHUCTPAaTUBHOTO AEHCTBUSI, IIPEAyCMOTPEHHOTO
HACTOSIIUM ITyHKTOM, - B TeueHHe 1 pabouero mHs, CIeAyIOLIEro 3a JHEM
MOCTYIJIeHUs] OGHLMANBHOIO JOKYMEHTa C IIOJANHCAaHHBIM MHHHCTPOM
aroCTHJIEM K CITeLIHAIMCTY OT/ela.

3.27. Cpoxk BBIJAaYH M HaNpaBieHUs 3asBUTENIO0 OQUIHANBHBIX
JIOKYMEHTOB, 3aBEPEHHBIX allOCTUJIEM, B COOTBETCTBUM C MyHKTamu 3.25 —
3.26 wHacrosiero PerimameHnra — He mo3jgHee 5 pabouyux AHEH co AHS
peructpauuy B MUHMCTEPCTBE 3asBIEHHNS O IPOCTABIEHUH allOCTHIIA.
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OTkaz B NpoCTaBJICHHHN AlIOCTHJISA

3.28. OcHoBaHueM [JI Havyayla aAMUHUCTPAaTUBHOM IPOLIENYPBI OTKa3a
B TIPOCTABJICHUMU AaIlOCTHIA SBISETCA MOIy4YEHHE CIIeLUaIUCTOM OTZela
3asBJICHHS O TPOCTABJICHHWM amoCTWIS C IIpUiIaraéMbIMd K HeMy
OOKyMEHTaMH C pellleHHeM HadalbHUKAa OTHAena B (opMe pe30NIOLHH
06 oTKaze B IPOCTABIEHUH ANlOCTUIIS, IPUHATHIM B COOTBETCTBHH C IIYHKTOM
3.13 nacrosmiero Pernamenra.

3.29. Cnemmanudcr otTjena He IMo3gHee 1 pabodero IHS €O [JHSA
MOCTYIUIEHUS K HEMY 3asBJIEHHSI O IPOCTaBJICHUH AIlOCTUJIA C IIPUJIaraeMbIMH
K HEMY ITOKYMEHTaMH C pellleHHeM HaydallbHUKa OTZAella B (JopMe pe3OIIIOLHH
00 0TKa3e B MPOCTABJICHUH allOCTHJIA TOTOBUT IIUCBMEHHBIHM OTBET 3aABUTEIIO
00 OTKa3e B IPOCTABJIEHWH allOCTUIS Ha OQHUIMATIBHOM IOKYMEHTE B BUIE
nuckMa MuUHECTEpCTBA C  H3JIOKEHHMEM  OCHOBAaHMH  [7Ig  OTKasa
M IpeJCTaBIseT ero Ha IOANNCh MUHHUCTPY, IPEIBAPUTEIBHO COITIACOBAB
C HAYaJILHUKOM OTJIena.

OdwurmaneHeiii TOKYMEHT TMOIUIEXXHWT BO3BpaTy 3asiBUTENIO BMECTE
C THCBMEHHBIM OTBEeTOM 00 OTKa3e B MpPOCTaBICHHUM AallOCTUJIA B BUJE
MPWIOXKEHHS K MICHbMEHHOMY OTBETY 00 OTKa3e B IIPOCTABIIEHUH allOCTUIIS.

3.30. Munuctp He mo3gHee 1 pabodero OHS €O AHS IOCTYIUICHHUS
K HeMy IHCHMEHHOro oTBeTa 00 OTKa3e B IIPOCTaBICHUHM alOCTUIA
MOJIITACHIBACT MHCBMEHHBIM OTBET 00 OTKa3e B IIPOCTABIIEHHWU aIlOCTHIIA
¥ B COOTBEeTCTBUH ¢ MHCTpyKnueii IO Ienonpou3BOACTBY B MHMHHCTEPCTBE
nepenaer ero CIIELIHATIACTY MunucTepcTBa, OTBETCTBEHHOMY
3a IETONPOU3BOJACTBO. ,

3.31. OtBer 006 OTKa3e B MPOCTaBJIEHHWU allOCTHIIA PETHCTPHPYETCS
CIeUaJiACTOM MHMHHCTEPCTBA, OTBETCTBEHHBIM 3a JIEJIONPOM3BOJCTBO,
B COOTBETCTBHHU ¢ MIHCTpyKIHeH 1o J1eN0Npon3BOACTBY B MUHUCTEPCTRE.

OtseT 00 0TKa3e B NPOCTABJICHUH allOCTUJIS HaIpaBIIAECTCS 3asBUTEIIO
crenuagucToM MUHHCTEPCTBA, OTBETCTBEHHBIM 3a JEJIONPOU3BOJICTBO,
[0 IOYTe HAa ajpec, YKa3aHHBIM B 3asBICHHU O IPOCTABIEHUM aIlOCTHIIS,
B JICHb [TOCTYIUIEHHS K HEMY OTBeTa 00 OTKa3e B IPOCTABIICHUH allOCTHIIA.

3.32. Cpok BBLINIOJTHEHHS aJAMUHHACTPATUBHBIX JIeHCTBUH,
IpeIyCMOTPeHHBIX MyHKTamu 3.28 — 3.31 Hacrosmero AIMUHUCTPATHBHOTO
periaMeHTa, — He Tno3fgHee S5 paboumx JAHEH co [HA perucrpanuu

B MI/IHI/ICTepCTBe 3a4BJICHHUA O IIPOCTABJICHUH arlOCTUIIA.

HcnpaBjieHue JONYIEHHBIX ONIEYaTOK H OIIHOOK
B BHIJAHHBIX B pe3y/ibTaTe NPeA0CTaBJIeHHs rOCy apCTBEHHON
YCJAYI'H JOKYMEHTaX

3.33. OcHoOBaHWEM [Ji1 MCIpPAaBICHUs MOOIYIIEHHBIX OIIEYATOK M
omOOK B BBIIAHHBIX B pe3yNbTaTe IPefOCTaBICHHS I'OCYApCTBEHHON
YCIyTH JOKYMEHTaxX - SBJISETCS MOoilydeHHe MMHHCTEpPCTBOM 3asiBIICHUS
00 WKCIpaBleHHH MIOIYLIEHHBIX ONEeYaTOK M OIIMOOK IpH 3allOjHEHHH
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CHEeLMATMCTOM OT/eNa CTPOK IITaMIia «AMOCTHIBY C MPUIOKEHHBIM K HEMY
o(ULIMaNbHEIM IOKyMEHTOM (asnee - 3asBlIeHHe 00 UCIIPABIEHUH OIIUOO0K).
3asBreHre 00 UCIIpaBIeHUHN OMIMOOK NpeacTaBnseTcss B MUHUCTEPCTBO
B cBOOOAHON ¢opMe. 3asBineHre 00 UCIIpaBIeHUH OIIMOOK paccMaTpUBaeTCs
HauyaJbHUKOM OT/ena B TedeHue 1 pabouero AHSA Co AHS €ro perucTpanyy.

3.34. B cnyuae BBISBICHHS AOMYUIEHHBIX ONMEYaTOK M (MJIM) OUIMOOK
IpY 3allONIHEHUH CHEIUATUCTOM OTJeNla CTPOK INTaMmra «ATIOCTHIbY,
CIIELMaJIUCT OTHeNia OCYIIECTBNISIET MOBTOPHOE IPOCTaBIEHHE IITaMMa
«ATIOCTUIBLY K TNPUIOKECHHOMY POCCHHCKOMY OQUIMAIBLHOMY IOKYMEHTY
3a TeM e HOMepOM W TOi e Jaroii 6e3 B3UMaHWA C 3asBUTENS
roCcyJIapCTBEHHOM MOIUTHHBL.

Crienmanuct otfena B JEHb HCIPABIEHHUS NOMYIIEHHBIX ONEYAaTOK H
(wnr)  ommbok  mMOOGBIM  JOCTYNHBIM  CIOcoOOM  CBS3BIBaeTCS
C 3asBUTENIEM [UIS OTrOBapUBAHUSA CII00060B BpyuyeHHUs (HampaBIeHUs)
ouHMaTBEHOTO JOKYMEHTA.

Crnenranuct oTieNa He MO3HEee CIeIyoero paboyero qHs Mocue HS
HCTIpaBJIeHHs JOIMYIIEHHBIX OMeYaToK M (WiH) OMMOOK NpU JIMYHOM IpUeMe
BpydYaeT 3asBUTENIO0 OPULMATBHBIA JOKYMEHT C MPOCTABIEHHBIM IITaMIIOM
«Anoctune» MO0  HampaBlii€T  €ro  IOYTOBBIM  OTIIPABICHUEM
C yBEIOMJIEHHEM O BpYYeHHMH 0[O YyKa3aHHOMY B  3agBICHUHU
00 ucrpaBiIeHUH OMUOOK aapecy.

IV. ®opmbl KOHTPOJIS 32 TPeJOCTABJICHUEM IOCYAAPCTBEHHOM YCIyIrd

Iopsigok ocymecTB/IEHHs] TEKYIIEro KOHTPOJIS 32 COOII0eHNeM
H HCNOJIHEHHEM OTBETCTBEHHBIMH JOJPKHOCTHBIMH JIMLAMH T0JI0KeHH
AAMMHHCTPATHBHOIO PerjiaMeHTa H HHbIX HOPMATHBHBIX PABOBBIX
AKTOB, YCTAHAB/IHBAIOWIUX TPeOOBAHHUS K NPeI0CTABIEHUIO
rocy/1apcTBEHHOIi YCIyIrH, a TAK:Ke NIPUHATHEM HMH pelleHU i

4.1. Texymuii KOHTpPOJb OCYLIECTBIAETCA IyTeM IIPOBEIECHUSA
HayaTbHUKOM  OTAeNda  pEryjIspHOr0O  MOHMTOPHHra  COOIMIOAEHHA
CIIELUANIMCTOM OTJEeNa N0JIoXKEeHUH HacTosero Pernamenra.

B Xone ocymiecTBiIeHHsS] TEKYLIEr0 KOHTPOJIS HayajlbHUKOM oTzena
IIpOBEPSETCS:

coOmoIeHe CPOKOB UCTIOMHEHUS aAMIHUCTPATUBHBIX NIPOLIEAYD;

MOCJIeI0OBATENILHOCTh UCIIOIHEHMS aAMUHUCTPATUBHBIX IIPOLIENYD;

IIPaBOMEPHOCTh OTKa3a B IPEAOCTABICHHUU [OCY JapCTBEHHOH YCIYTH.

ITo pe3ynbTaTam OCYIIECTBIEHUS TEKYLIEro KOHTPOJsA HaYaJbHUKOM
OTAeNna JalroTcAd YKa3aHWus I10 YCTPAHEHUIO BBISABICHHBIX HapyLIECHUR
U TIPOBEPSIETCS UX YCTPaHEHHE.

4.2. IlepnoaA4HOCTH OCYILIECTBIIEHUS TEKYILEero KOHTPOJIS
yCTaHaBJIMBAaETCs 3aMEeCTHTeNIeM MUHUCTpA.
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Hopsaaok 1 NepnOAHYHOCTb OCYIIECTBJIEHHS NJAHOBLIX H BHEIIJIAHOBBIX
NPOBEPOK MOJHOTHI H Ka4ecTBa NPeI0CTABJIEHHSI FOCYyAapCTBEHHOI
YCJyrH, B TOM 4HcJie NOPAAOK H (POpMBbI KOHTPOJISI 32 NOJIHOTOMH
H Ka4eCTBOM NPeAOCTABJICHHS rocyJapCTBEHHOH YCIIyrH

4.3. KoHTpone 3a TMONHOTOM W KA4eCTBOM  IPeJOCTaBICHUS
rOCyJapCTBEHHOM YCIYTH BKJIIOYAeT B ce0sl IpoBeeHUE IIPOBEPOK, TeKyllee
BBIABJICHHE M YCTpaHEHHE HapylLIeHMH IpaB 3asiBUTENEH, pacCMOTpeHHe,
NPUHATAE PEIIeHHMH M IOJArOTOBKY OTBETOB Ha OOpallleHHs 3asBUTENeH,
coziepKalye xao0bl Ha NelicTBus (0e3/1eiicTBIe) CrielHaincTa.

4.4. KoHTpone 3a CBOEBPEMEHHBIM M IIOJIHBIM IIPEIOCTAaBICHUEM
rOCYJapCTBEHHOM YCIIyTH OCYIIECTBISETCS 110 IOPYYEHHUIO MUHUCTpA.

IlpoBepku MOryT OBITE MJIAHOBBIMU W BHEIUIAaHOBBIMU,

IlnanoBple NpPOBEPKM MOJHOTHI M KA4ecTBA  IIPEAOCTABICHUs
roCyJapCTBEHHOH YCIIyTH IIPOBOJATCS HE pexe IBYX pa3 B TOf.

IInanoBele  TIPOBEpKHM  MPOBOJATCS  3aMeCTUTENeM  MHHHUCTPA,
Ha4YalbHUKOM OTIeNa.

45.B xoAe T1aHOBBIX MpPOBEPOK 3aMECTHTEJIEM MHHHUCTPA,
Ha4yaJbHUKOM OT/IeJIa IIPOBEPSIOTCS:

3HaHHE CIELHMAIKUCTOM OT/eNa TpeboBaHMii HacTosero PernamMenTa u
MHBIX HOPMATHUBHBIX IIPaBOBBIX aKTOB, YCTaHABIMBAIOMIUX TpeOoBaHU
K NPEJOCTaBICHHIO FOCYy AapCTBEHHOH yCIIyTH;

coOJiofieH)e CIenUaNCTOM OTAENa CPOKOB M IOCJENOBAaTEBHOCTH
UCTIONHEHUS aAMHUHUACTPATUBHBIX NPOLENYD;

CBOEBPEMEHHOCTb  HMH(OPMHUpOBAaHMS  3asBUTENEH O  Xoze
NPENOCTaBICHKs FOCY 1apCTBEHHON YCIyTH;

yCTpaHEHWe HapylIeHWH U HEeJOCTaTKOB, BBIABIEHHBIX B XOJ€
IpeabIayIIeH MIaHOBOM IIPOBEPKHU.

4.6. Ilo pe3ynpTaTaM IUIAHOBOHW IPOBEPKH 3aMECTHTEIEM MHHUCTpA,
HAYaJIbHMKOM OTJeNa MOaloTCsi YKa3aHWs I10 YCTPAHEHHWIO BBIABICHHBIX
HapyIIEeHUH ¥ HeOCTATKOB.

Bce mnmanoBBIE IPOBEpKH IOJNHOTHI M KayecTBa MpPeNOCTABICHUS
roCyJapCTBEHHOM YCIyrd mojBepraioTcss aHamusy. [lo pesynbraTam
NPOBEPOK, aHAIM3a OCYLIECTBISIOTCS KOMIUIEKCHBIE MEpHI 10 YCTPaHEHHIO
HEOCTaTKOB '

B IIPEJOCTaBICHUN I'OCY IapCTBEHHON YCIYTH.

B cinydae BhIABIEHMS B pesysbTaTe IPOBEAEHHBIX IIPOBEPOK
HapylIeHU# IpaB 3asBUTENIeH BUHOBHBIE JIOJDKHOCTHBIE JIMLA TPUBIIEKAIOTCS
K OTBETCTBEHHOCTH B TIIOpSAAKE, YCTAaHOBJIEHHOM 3aKOHOJATENIbCTBOM
Poccutickoit denepanuu.

4.7. BHemaHOBBIE  IIPOBEPKH  NPEJOCTaBIECHHsS IOCYAapCTBEHHOU
yCIyrd HpOBOAATCA IpHM Hanu4duM >xanod Ha pelictBus (6e3neiicTsue)
CIELHAIACTa OTAENa, a TakkKe Ha IPUHAMAaeMble WM pEIICHHs IpH
NPENOCTABIEHNHU IOCY JapCTBEHHON YCITyTH.
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OTBeTCTBEHHOCTD JOJIKHOCTHBIX JuIl MUHHCTEPCTBA 32 pelleHHusI
U AeiicTBus (0e3neiicTBHE), IPHHHMaeMble (OCYLIECTBIsIEMbIE)
HMH B X0/1l€e NpeJ0oCTaABJIeHU TOCyIapCTBEHHOH YCJIYI'H

4.8. lomxHocTHRIE nula MHUHHCTEpPCTBA HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHHM C 3aKOHOAATENbCTBOM Poccuiickoi
®denepanun U 3aKOHOHATENBCTBOM PecryOnukm Mapuit O 32 pelleHds u
neiictBusi  (Oe3nelicTBue), mNpuUHUMaeMmbie (OCYHIECTBISEMBIE) B XOJe
IIPEeIOCTaBJICHUS TOCYyAapCTBEHHOW YCIyrd, B TOM 4YHCJie 3a HecoOmoaeHne
WIM HEWCIIOJIHEHHWE TIOJIOXKEHMH Hacrosiiero PermameHTa H  MHBIX
HOPMATHUBHBIX IPAaBOBBIX aKTOB, YCTaHABIMBAIOUMX TpeOOBaHUA K
IPEeIOCTABIICHUIO T'OCYJapCTBEHHON YCIYTM, COBEpIIEHHE NPOTUBOIPABHBIX
JNIEUCTBUH.

[TepconanbHast OTBETCTBEHHOCTHh AOJDKHOCTHBIX JHI] MUHHCTepCTBa
3aKperyisieTcss B HMX JOJDKHOCTHBIX perjaMeHTaXx B  COOTBETCTBUHU
¢ TpeboBaHMAMM 3aKOHOaTeNnbcTBa Poccuiickoit Menepauuy.

Ilonoskenusi, xapakTepusyomue Tpe6oBaHUsA K NOPAAKY H dopmam
KOHTPOJIS 32 IPeAOCTaBIeHHEM IocyJapcTBEHHOH yCayrH,
B TOM YMCJI€ CO CTOPOHbI FPakAaH, HX 00bLeAHHEHU H OpraHu3aumii

4.9. I'paxxnane, ux oObeUHEHUS U OpraHU3alMK BIPaBe OCYLIECTBIITh
KOHTPOJIb 32 TIPeOCTaBICHUEM TOCYyAapCTBEHHON YCIyTH IyTeM IOIy4YeHMs
uHOpMaIUM O XOJ€ INPeNOCTaBIEHUS TOCyJapCTBEHHON YCIYyrH, B TOM
YHCIIe O CPOKaX 3aBepIIeHHs aIMUHUCTPATHBHBIX Iporenyp (ZedcTBHil).

4.10. I'paxmane, nx oObeIMHEHUS U OpPraHU3AIMU TaK)Ke BIIpaBe:

HaIpaBJsSTh 3aMeYaHUsA U MPEJIOKEHUS 0 YIY4LIEHUIO JOCTYITHOCTH
Y KauecTBa MPeJOCTaBIeHU TOCy JaPCTBEHHOM YCIIyTH;

BHOCHUTb MpPEJIOKEHUS O Mepax II0 YCTPAaHEHHMIO HapylIeHUI
aJMUHUCTPATUBHOIO perjiaMeHTa.

4.11. CrienanucTtsl, JODKHOCTHBIE JIMIla MuHHCTEpPCTBA NPUHUMAIOT
MepPBl K IIpeKpalleHUIo0 AOIMYIIEHHBIX HapyUIeHUH, YCTpaHAIOT IIPHYMHBI U
YCIIOBHS, CTIOCOOCTBYIOIINE COBEPIICHUIO HAPYILEHUH.

4.12. Hudopmanuss o pe3yspTaTax pacCMOTPEHHS 3aMevYaHUi
U IPEJUIOKEHNA TpaxaH, UX OOBEAUHEHHH M OpraHu3auuil JOBOAUTCH
JI0 CBeJIEHHS JIMLI, HAllpaBUBIINX 3TH 3aMeuYaHys U NPEJIOKEHN, B IIOPALKE,
ycraHoBiedHoM @emepanbubiM 3akoHOM OT 2 Mmas 2006 r. Ne 59-03
«O mopsaxe paccMoTpeHus obpamieHui rpaxaan Poccuiickon ®enepanumy.
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V. Jocynebublii (BHecyaeOHBIH) MOPSAOK 002KaI0BAHHS PelIeHHi
u aericrBuii (6e3peiicrBus) MuHuCTEpPCTBA,
a TaKoKe ero A0/LKHOCTHBIX JIHIY

HMudopmanus, ykazaHHas B pasjuene V Hacrosmero Permamenra,
HNOJUIEXXHUT  0OA3aTENBHOMY  pa3MeLleHHI0 Ha  EauHOM  moprajie
rOCyJapCTBEHHBIX ¥ MyHHMLHMNAIBHBIX ycnyr, Iloprajie rocynapcTBeHHEBIX H
MYHUIMIIAIBHBIX yeiyr Pecy6nuku Mapwuit Our.

HNudopmanus 1is 3aHHTEPECOBAHHBIX JINI] 00 HX NpaBe
Ha JocyaeOHoe (BHecyaeOHoe) 00:kanoBanue qeicTBHH
(OesnedicTBHS) U (WJIH) pelIeHH, MPUHATBHIX (0CYIIECTBIEHHBIX)
B X0/i€ NPeAOCTABJIEHHS rOCYAapCTBEHHOM ycayru

5.1 3asgBuTtens BOpaBe IIMCBMEHHO  O0OXaJOBaTh  JIEHCTBHS
(6esneiictBue) u (wiM) pelneHus MHUHHCTEPCTBA, MHHHCTPA, 3aMECTHUTENS
MHHHCTPA, JOJDKHOCTHBIX UL MUHUCTEPCTBA, IPUHATHIE (OCYIIECTBISEMBIE)
B XOJe TMpeNOoCTaBJICHHUA TOCYJapCTBEHHON YCIyrd, B J0CyaeOHOM
(BHECyeOHOM) mopsanke (manee - xamoGa), oOpaTHUBIIKCH C KaloGoi B
IOpsAKe, NpeaycMoTpeHHoM @DenepalibHbIM 3akoHOM OT 27 urons 2010 T.
Ne 210-@3 «O6  opramuzanmyu  NpefOCTaBIEHHS  [OCYAapCTBEHHBIX
H MYHHUIMIAIBHBIX YCIyr», NocTtaHoBieHueM lIpasurenscrBa PecmyOmuku
Mapnii 31 or 16.01.2019 r. Ne 3 «O6 yrtBepxnennu Ilopsaka momaum
U pacCMOTpeHHus Xanol Ha peuleHuss U AedcTBUS (Oe3neiicTBHE) OpraHoB
HCIIOJIHUTENBHON BnacTH Pecrybnuku Mapuit On 1 MX JOKHOCTHBIX JIHII,
TFOCYNAapCTBEHHBIX TIPaXJaHCKUX ciyxamux PecnyOmuku Mapuit O
B OpraHax MCHOJHUTENbHOH Biacth Pecnybnuku Mapuit O,
MHOTOQYHKIIHOHAIGHEIX ~ LEHTPOB  MPEJOCTABJIEHUS  TOCYIapCTBEHHBIX
¥ MYHHLHANAIBHBIX YCIYT U UX paOOTHUKOBY.

Opranel rocyiapcTBeHHOMH BJIACTH, OPraHNU3alHH H
YNOJIHOMOYEHHbIE HA PACCMOTPEHHE KaI00bI JINIA, KOTOPBLIM MOKET
ObITL HATIPABJIEHA 2KaJ100a 3asiBUTEJIsS B A0CyAeOHOM (BHeCy1eGHOM)

nopsiAKe

5.2. Xanoba Ha neiictBus (Oe3meiicTBHe), peineHHs MUHHCTEPCTBA,
MHHHUCTpPA, 3aMECTHUTENIs MHHHCTPA, AODKHOCTHBIX JHI U CHELUAIACTOB
oraena MunucrepcTBa mnozaercs Ha OyMaxxHoM Hocurtene (nmanee -
B NIUCHBMEHHOH (popme), B TOM HHCIIE IPU JUYHOM IMpUEME 3asBUTENS, UIU
B JIEKTPOHHOU dopme.

5.3 Xanoba Ha pemenus u JedcTBusA (Oe3feiicTBHE) MUHUCTDA,
nogaercd B [IpaButenscTBo PecniyOGnuku Mapuit On B mUCEMeHHOH (opMe,
B TOM YHCJIE [IPH TUYHOM NIpHeMe 3asiBUTEIs, WIH B JIEKTPOHHOH (opme.
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Xano6a Ha pemienns u (i) aeiicTeus (Oe3neiicreue) MuHucTepCcTBa,
3aMEeCTHUTENs] MUHUCTPA, AOJDKHOCTHBIX JIMI[ U CIelMalucTOB MUHUCTEPCTBA,
NI0JaeTCsd HEMOCPEACTBEHHO B MUHHCTEPCTBO B NTUCBMEHHOH (opMe, B TOM
qUCIIe IPU JTMYHOM IIPUEMeE 3asiBUTENIS, WM B JJIEKTPOHHOM dhopme.

54. Xamoba nHa pemenns u (win) Hgeicteus (OesneiicTBHe)
MuHucTepCcTBa, MUHHUCTPA, 3aMECTUTENs] MHHUCTPa, JOJKHOCTHBIX JIMII
U clenuaaTucToB MUHHCTEpPCTBA MOXXET OBITH IMOJAHA 3asgBUTENEM yYepes
MHOroGyHKUMOHAIBHBI  IEHTp  HpeOoCTaBleHHs  [OCYAapCTBEHHBIX
¥ MyHUIUIAJIbHBIX YCIYT.

PesynmpraT paccMOTpeHHMs yKa3aHHOW B HACTOALIEM IIYHKTE XXanoObl
BpYyUaeTcsl 3aMHTEPECOBAaHHOMY JIMIly Yepe3 MHOTIO(YHKIIMOHANBHBIN LIEHTP
NIPEOCTABJICHUS TOCYJApPCTBEHHBIX M MYHHUIMIIATBHBIX YCIYT, €CJIH HUHOU
crioco0 Bpy4eHUs He yKa3aH B caMoil xanobe.

Cnoco6b1 nHpOpMHUpPOBaHUS 3asiBUTECH O NOPAAKe MOAAYH U
paccMOTpeHHs KaJ00bl, B TOM YHCJe ¢ HCNOJAL30BaHHEM
IlopTana rocyiapcTBeHHbIX H MYHHIIHIIAJbHBIX YCIyr PecnyOaunku
Mapuii 31, Exnsoro nopraJja rocyaapcTBeHHbIX H MYHHLIHIAIbHBIX

ycayr

5.5. 3asBurensM IpenoCTaBASEeTCI BO3MOXHOCTb  ITONIy4eHUsS
MHGOPMALIMA O MOpSAAKE IMOAAYH U PAcCMOTPEHHS XaloObl NpPU JHUYHOM
IpUeMe, C HUCIONB30BAaHUEM CIIPABOYHOTO TenedoHa, C HCIOIB30BAHUEM
3JIEKTPOHHOM TOYTEl MMHHCTEPCTBA, a TaKXe MNyTeM WHGOPMHPOBAHUS
3agBUTENed ¢  HCHOJb30BaHHEM  odunuansHoro  caita, Iloprana
TOCYJIapCTBEHHBIX M MYHUUMNAIBHBIX ycmyr PecmyOmukm Mapuit O,
EnuHoro moprtala TrocyJapCTBEHHBIX Y MYHHLHMINAIBHBIX  YCIYT,
“HGOPMAIIMOHHOTO CTEeH/IA.

IlepevyeHnh HOPMATHBHBIX IPABOBLIX AKTOB, PEryJMPYIOIIHX
HOpAI0OK AocyaeGHoro (BHecyaeOHOro) 006:kaI0BaHHs pelIeHHH 1
neiicTBuii (0e3aeiicTBUs) oprana, NpeAOCTABJSIOEr0 rOCyIapCTBEHHYIO
YCJIYTY, a TAKKe ero JOJKHOCTHBIX JIHI

5.6. Tlopsamok mocyaeOHoro (BHecyaeOHOro) o0 alloBaHMS pelIeHUH
u geiictBui (Oe3medicTBusa) MuHuMCTEpcTBa, MHHMCTpa, 3aMeCTUTEIIs
MHUHHCTPA, JOMKHOCTHBIX JIMI M CIIeIIHancTOB MUHHUCTEPCTBA PEryINpyETCs
CJIETYIOIMMH HOPMaTUBHBIMU ITPAaBOBEIMU aKTaMHU:

denepansuslif 3akoH ot 27 urons 2010 r. Ne 210-03 «O6 opranuzauuu
NIPEIOCTABICHUS TOCYJapPCTBEHHBIX U MyHULIUIIANBHBIX YCIYTI»;

nocranoByienue IIpaBurenscrBa Pecnybnuku Mapuit On ot 16 sHBaps
2019 r. Ne 3 «O6 yTBepKIeHUH MOpAAKA [TONAUYU U PacCMOTPEHHs XKajod
Ha peleHMs M aercTBus (Oe3melicTBHE) OPraHOB MCIIOJNHUTENLHOM BIACTH
Peciy6nukn Mapuii D1 4 uX JODKHOCTHBIX JIMIl, TIOCYJapCTBEHHBIX
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rpaXIaHCKMX  cilyXammx PecnyOGnuxu Mapuiik On B opraHax
UCTIONHUTENbHOH BiaacTn PecmyOnuku Mapuit D1, MHOTO(QYHKIHMOHAIBHBIX
LIEHTPOB IIPEIOCTABICHUS rOCYJAPCTBEHHBIX U MYHHUMIAIBHEIX YCIYyT U UX
pabOTHUKOBY.




[Ipunoxenne 1
K AJIMUHUCTPAaTHBHOMY PEIJIAMEHTY
MuHHCTEpCTBa KYIBTYPBI, [Te4aTH U 110
JelnaM HallMoHanbHOCTeH PecyOiukn
Mapuit D1 o nperocTaBIeHUIO
rocyaapcTBeHHOU yciyru «lIpoctaBnenue
aroCTUJIS Ha apXUBHBIX CIPaBKax,
apXUBHBIX BBIIUCKAX U apXUBHBIX KOIIUIX,
IIOATOTOBJIEHHBIX ['OCYIapCTBEHHBIMH U
MYyHHULUIIAIBHBIMA apXUBaMU U UHBIMU
OpraHaMH ¥ OpraHU3alUsIMU,
pacronoXXeHHBIMH Ha TEPPUTOPUH
Pecny6nuxu Mapuit Dm»

®opma 3asBJeHNs PU3HIECKOr0 JULA

MunHCTEpPCTBO KYIBTYPHI,
II€4aTy ¥ 10 JenaM
HalMoHaNbHOCTe! Pecybmuku

Mapuit 31
3ASBJIEHUE
A, ,
(monsocTRIO O.M.O. (0THECTBO NpU HAJTMYUHN) 3AIBUTEIIA)
UMEOIUH (as) IacropT cepun N KOJ{ IOApa3AcICHUS ,

(HauMEHOBaHME ¥ PEKBU3UTHI HHOTO JOKYMEHTA, YIOCTOBEPAIOMIETO JIAYHOCTE)
BBIJIAH «__ » I.
(xorja u keM BBIJIaH)

IPOXKHUBAIOIU(as) 110 ajgpecy

, KOHTaKTHBIA TenehoH ,
nata pOXKICHUSA , TIPOILIy TIPOCTABUTh AMOCTWIb HAa OQUIIMATBHBIX
JNOKyMEHTaX, MOAJIEKAINUX NTPENBABICHHIO

(cTpana npeabABICHUS arlOCTHIIS)
K HacrosmeMy 3asBIEHMIO IPUIATAIOTCA:

N PexkBU3UTH JOKyMeHTa KonugectBo
/n 9K3EMILIAPOB

Crioco6 BrIIauy O(pUIHAIBHOTO JOKYMEHTA C allOCTHIIEM:
IIpY JIMYHOM o0pareHnu Ha Her

HalipaBUTh ITIOYTOBBIM OTIIPABJICHUCM IIO aJIpeCy:

(ToATHCE 3asBUTESA) (monroCTHIO ©.M.0.(0T4ECTCTBO IPU HATUIHH )
3assBUTEJIS)



ITpunoxenue 2
K AJIMUHHCTPaTUBHOMY perjlaMeHTy
MuHnctepcTBa KyIbTypbl, I€YaTH U T10
JeNlaM HalnroHaIbHOCTe! PeciryOnuku
Mapuii 31 o npeocTaBICHUIO
rocyaapcTBeHHOH yciyry «lIpocrasnenne
aIroCTHJIIS1 Ha apXUBHBIX CTIPaBKaXx,
APXUBHbIX BBHIMMCKaX U ApXMBHBIX KOMMSIX,
MIOJITOTOBJIEHHBIX FOCY AAPCTBECHHBIMH U
MYHUIUIIATEHBIMY apXHUBaMHU U UHBIMU
OpraHaM¥ U OpraHHu3alusAMH,
PacIoIoXEeHHBIMU Ha TEPPUTOPHUHU
PecniyGnuxn Mapuit Om»

dopma 3asiBJIeHHS IOPHIHYECKOr0 JHIA

MuHUCTEPCTBO KYJIBTYPBI, IIEYaTH
U 110 JieJlaM HallMOHaIbHOCTEH
Pecniybnuxn Mapuit On

3ASIBJIEHUE

aIlloOCTWIb Ha 0(bHHHaJILHBIX AOKYMCHTaX, IMOJICKAINX NPCABABICHHUIO

(moyTHOE HAUMEHOBAHHE IOPUANIECKOTO JINAIA)
WHH/OT'PH , KOHTaKTHBIA TesnedoH IPOCUT IPOCTABUTH

(cTpana nmpebsBICHUS allOCTHIINA)

K HACTOAUICMY 3ad4BJICHUIO IIpHJIAratOTCA:

N
n/a

PexkBHU3NTEHI JOKyMEHTa

KomnuectBo
3K3eMILISIPOB

Hacrosmee 3asBjIcHHC U NpUjiaraeMble K HEMY JOKYMEHTHI YIIOMTHOMOYEH IPeICTaBUTh
1 HOJIYYUTH OQUIMATBHBIN JOKYMEHT:

(nonrocThio ®.U.O. npencraBureis)

, AaTta pOoXKIACHNA 5

(HauMeHOBaHUE, cepys, HOMEP JOKYMEHTa, YAOCTOBEPSIOLIETO JUYHOCTh
IPEACTaBUTENS, KEM, KOTJa BBIAH)

Cnoco0 BbAaYH OUIHATBHOTO JOKYMEHTA C allOCTHIIEM:

IIpY JINYHOM O0paleHun Ha

HaIpaBUTh IIOYTOBEIM OTIIPABJICHUEM ITO a/ipECy.

Her

(DOMKHOCTB JIMIA, YIIOTHOMOYCHHOTO

IIOATMCHIBATE 3asBJICHUC OT UMCHH

3aABUTETIA)

(noanuce) (®.1.0.)
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[Tpunoxenue 5
K AAMUHUCTPAaTUBHOMY pErlaMeHTy
MuHuCTEpCTBA KYJIBTYPBI, 1€4aTd 1
IO JleNaM HallMOHAIBHOCTEH
Pecry6nuxu Mapuii 11 1o
TPEZOCTABICHHIO FOCY JapCTBEHHOM
yciyru «[IpocTaBienue anocTHis Ha
apXHUBHBIX CIIPaBKaX, apXUBHBIX
BBIITUCKAaX ¥ apXUBHBIX KOIHMSAX,
HIOJITOTOBJICHHBIX
rOCyJJapCTBEHHBIMU U
MYHUIMINATHHBIMY apXUBaMH H
UHBIMU OpraHaMy U OpraHU3alUsAMH,
PacHOI0XEHHBIMH HAa TEPPUTOPHUU
Pecry6nmuku Mapuit Oi»

PexBH3nThI
MuHucTepeTBa KyJbTYPhI, IEYaTH H 10 J€J1aM HAUHOHAJIbLHOCTEH
Pecny6nukn Mapuii I AJsl yIJIATHI FOCyJapCTBEHHOH MOLIJIHHBI
3a POCTaBJICHHE ANOCTHJISA

MUHHCTEPCTBO KYJIBTYPBI, IIEUaTH | 110 JiejiaM HallMOHAIBHOCTEH

Pecmy6muxu Mapuit On

PyxoBoaurens: munuctp MBaHoB KoHCcTaHTHH AHaTONBEBUY, AEHCTBYET

Ha ocHoBaHuH IlonoxeHus

424002, r. Momxkap-Ona, yn. Kpemnépckas, 1. 41, 2, 4 sTaxu

WMHH 1200001155 KIII 121501001

B YOK 1o Pecrrybnuke Mapuii On (MUHUCTEPCTBO KyJIBTYpBbI, I€YaTH U IO

IenaM HaumoHaimbHocTed Pecry6nuku Mapuit O 1/c 04082A00350)
OT/IEJIEHME-HB PECITYBJIMKA MAPUI DJ1

p/c 40101810100000010001
BHK 048860001
OI'PH 1021200772372

OKB3J 75.11.21
OKITIO 00087389
OKTMO 88701000

KBK 857108 07300 01 0000 110»



