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.ITO UPH3HAHIDO CEMLH Jii.JIH O)UIHOKO llPO)KHBAIOll(EI'O 

rPAI!a(ABliHA MA.JIOlfMYII{liMII>> 

B ueJIHX yrropH,D;ol:Jeli:wi pa6o~E,l .no npe~ocTaBneJ:IHI{) rocy;n;apcTBeHli:oi-i 
ycnyrH l10 IIpH3Hm!HIO Ce.MW HJIH O~HIICIKO Up.OiirnBaiollJ;ero rpa)K~a!UIHa 

.M.aJIOUMyUl;HMH, npiU<a3£IBaiO: 
1. BHeCTH B npHKa3 MnancTepc1'Ba 1py.n;a :a cOIJ,FiaJih:HC>ii 3aiiJ,HT&I 

Pecny6nHKFi KoMa or 25 HojJ6p5I 2015 r. N!! 2409 «06 yTBepiK.n;emiH 
A.ZlMliHHCJ])aTfrBHoro pet'na!'vfeHTa npe.n;ocTaBJie:f:IH5I rocy;n;~pCTBea:ao:H ycnyrn no 
JIFH~HaHf!IO ceM;QH WIU O.rlHHOKP npoJKHBarorqero .rpa)l()l;aliHHa MaJIOiiMytu;Hf<,fH>> 
c:ne;zyroiiJ,He HSMeHeHIUI! 

A.n;MHHliCTpaTHBllb1H per.:naMeHT npe.n;oci'a:snem:tjJ rocy.n;apcT:SeH,Hoii ycnyrH 
I10 npH3HaHHIO CeMhlf HJIH O.D;l:IHOKO UpO)I(JiBaJ()IIJ,ero rpalK,D;aRHHa MaJiO:HMyli1;HMH 
H3JIO}I\HTb B pe~a'KqHH cornac:H:o npHJIOiKeHIUO K RaCTOjJIIJ:eMY IIpB'Ka3Y· 

2~ HacTQJill1,HH Il.PH:~al BCTY,IIaeT B. CHJIY no HCTe~eH:I1H ,rteCHUI JJ;Iteii nocrre 

eta o4>1i:UHaJibHOfO ony6JJ:Hl(OBaH~· 

E.r. rpn6Ko:Ba, 
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~HHHCTepCTBaTpy~a 
II COI(HaJII.HOH 3aJIU:ITI.I 

Pecny6nH:I<H KoMH 
OT 25 HO.a6p.a2015 r. N!t2409 

A,l(MllliHCTPATHB:RLIH PErJIAMEHT.DPE,li;OCTABJlEHliH 
tOCY,M.PCTBEHHOH YCJIYrn:·no DPB3RAHIDO CEMLH HJIH 

O,IQIHOKO IIPOiKHBAJQIQEro rPA)R,l(AHIDIA MAJIOHMYII(BMH 

1. A;D.~HfiHClpaTMBHJ?Iii pe.rnaMeHT np.e;D.oQTaBneHH.a rocy,n;apcT:sennoH: 
ycnyrn rro np:H31Ia1nno ceMI.'fl m:ru o.n;HROKO npo)I('IfBato:rqero :rpa~~a,aaaa 
MaJI~HM)'IJ.rHMH (~arree - A).J;MHHHclpaTHBHblH pernaMeHT, rocy.L(apcTBtm:Ha.a 
ycnyra), pa3paf.)oTaR :s uen.ax no:s6rmeniDJ: KaHecTBa a ;1l.09TYllHOGm pesyJU>TaTon 
npe.n;oc1'a:tmealt.sr rocy,n;apcTBe):IHoH ycny:rn n yc'raHaBnaaaeT rrop.a;uoK, 
liOCJie~OBaTeJII.IJO'cTh H cpOKH U)l;MFIHliC'l'paT'f!B.I:{I.IX. npol(e,n:yp H 
ap;MHHHC'l'paTHBHI.IX .D,eHCTBRH rocy~'<il:iCTBeHHI.IX 010,Zl)KeTHI.lX yt1:pe)I{,n;emrif: 
Pecrry6na~ KOMM - ueaTpoB. no npe;n;ocntBJ,£eHH10 rocy,n;apcTBeHHI.IX ycnyr B 
c<Pepe. couHanJ?:aoH: 3aiUMT:&I naceJ1enmr (,~anee - ~eHTp.LI no npe,Il;oc'I'JaBnenmo 
roqy,n;apcT.aeal:ii>tx yc.nyr), rrop.a.z!aJ<: B3@MoAeH.cT:BW! M¢5K,t{y uen'Ipa:Mn no 
npe,n;oeraBJiefii1JO rpcy,n;apCTBeH:a:biX ycn;yr :H 3WIBH1;eJUIMH lJPM npe,n;ocraBJieHHH 
nicy.ttapcraetmo:H: ycJ!yra,. -

BsaHMo,n;eiicraae :u;ea:rpa no rrpe,n;ocraBneHMI() rocy,n;apcTBeHHI.iX ycnyr c 
rocy,n;apcrBeHHI.IM aBTOHQMHI>IM yqpe)I(,n;eaHeM Pecny6nf!K11 KoMH 
«MnoroQ.lyaK((Hol:ta.TI.I>HI.IH ~eHrp npeJJ:OCT@lleJnr.H rocy,n;apcrl3eHHh1X H 
MyJ;IHgJirra,rr~HolX ycnyr Pecrry6nHt<:H KoMH» (.ll~ee - M<PLO orrp.e~enJie"IcH 
cornailieHKie.M, 3~IJae~1J~lM ¥e~ MlililiCTepcTBOM TPY.zta, 3U~TOCTH lJ 
co:u;Ma.Jl&H:oii sai1:(HTbiPecny6mil(l:I KoMl'l (,n;anee- Mnll'f!cTepcrno) M M<Pl{. 

2. ,3a&BHTeJUIMH Ha npe,n;ocTaBlleHHe rocy,n;apcTBeHHOH yc,JiyfM JillJI5IJOTCJI 
tpa}KJJ;a.He, KOTbpi>le II0 He 3al,3J-JCHIUMM, OT HliX U,pHH'IrHaM HMeiOT cpe,n;ne,lzymeBQH 



)l;OXO)l; HlDKe BemrqJIHbi npmKHTOqHoro MHHHM)'Ma, ycTaHOBJieHHOrO B 

Pecny6nHKe KoMH. 
3. OT HMeHH 3aHBHTenei1:, B u;enHx nonyqeHHH rocy.n;apcTBeHHOM ycnyrH 

MOryT BbiCTyiiaTb JIHI(a, HMeiOI.l(He TaKOe IIpaBO B COOTBeTCTBHH C 

3aKOHO)l;aTeJibCTBOM POCCHMCKOM <l>e,n:epal(HH, JIH60 B CHJIY Ha,n:eJieHH51 HX 

3aHBHTeJIHMH B nopH,n:Ke, ycTaHosneHHOM 3aKoHo,n:aTeJibCTBOM PoccHMCKOM 

<l>e,n:epal(HH, COOTBeTCTBYJOI.l(HMH IIOJIHOMOqJI51MH. 

Tpe6oBauuH K nopHJJ:KY uu«flopMupoBaHHH 
o npeJJ:OCTaBJieuuu rocyJJ:apcTBeuuoii ycJiyru 

4. ITopH,n:oK nonyqeHHH HH<jlopMal(HH JIHI(aMH, 3aHHTepecosaHHbiMH B 

npe.n;ocTasneHHH rocy.n;apcTBeHHOM ycnyrH, no sonpocaM npe.n;ocTaBJieHHH 

rocy,n:apCTBeHHOH ycnyrH H ycnyr, KOTOpbie 51BJI5110TC51 He06XO)l;HMbiMH H 

o6H3aTeJibHbiMH )l;JIH npe.n;ocTasneHHH rocy.n;apcTBeHHOM ycnyrH, cse.n;eHHM o xo.n;e 

npe.n;ocTasneHHH yKa3aHHbiX ycnyr, B TOM qlfcne c HCIIOJib30BaHHeM E,n:HHoro 

nopTana rocy.n;apcTBeHHbiX H MYHHI(HIIaJibHbiX ycnyr ( <jlyHKI(HH), o<jlHI(HaJibHoro 

caM:Ta opraHa HCIIOJIHHTeJibHOM snacTH Pecny6nHKH KoMH, npe.n;ocTaBJIHIOI.l(ero 

rocy.n;apcTBeHHYIO ycnyry. 
4.1. HH<jlopMal(HIO no sonpocaM npe.n;ocTasneHH51 rocy.n;apcTBeHHOM ycnyrH, 

B TOM qJicJie cse,n:eHHH o xo.n;e npe.n;ocTasneHHH rocy.n;apcTBeHHOM ycnyrH JIHI(a, 

3aHHTepecosaHHbie B npe.n;ocTasneHHH ycnyrH, MoryT nonyqHTb 

HeiiOCpe,n:CTBeHHO: 
- B MHHHCTepcTBe, B u;eHTpax no npe.n;ocTasneHHIO rocy.n;apcTBeHHbiX ycnyr 

no Meczy csoero npmKHBaHH51 (perHcrpau;HH), M<l>IJ.; 

- no cnpasoqHbiM Tene<jloHaM; 

B ceTH HHTepHeT (Ha 

(http:/ /mintrudsoc.rkomi.ru ), u;eHTpos 

ycnyr); 

o<jlHI(HaJibHOM caM:Te MHHHCTepcTBa 
IIO npe,n:ocTaBJieHHIO rocy,n:apCTBeHHbiX 

- nocpe,n:CTBOM <jle,n:epaJibHOH rocy,n:apCTBeHHOM HH<jlOpMal(HOHHOM CHCTeMbi 

«E.n;HHbiM nopTan rocy.n;apcTBeHHbix· H MYHHI(HnaJibHbiX ycnyr ( <jlyHKI(HH)» -

gosuslugi.ru (.n;anee - E,n:HHbiM nopTan rocy.n;apcTBeHHbiX H MYHHI(HIIaJibHbiX 

ycnyr (QJYHKI(HH)); 
HanpaBHB nHCbMeHHOe o6pal.l(eHHe B MHHHCTepCTBO, l(eHTp no 

npe,n:ocTaBJieHHIO rocy,n:apCTBeHHbiX ycnyr qepe3 opraHH3al(HIO noqTOBOM CB513H, 

JIH60 no 3JieKTpOHHOM noqTe. 
JlHu;a, 3aHHTepecosaHHhie B npe.n;ocTaBJieHHH ycnyrH, snpase nonyqHTb no 

Tene<jloHy HH<jlopMal(HIO no sonpocaM npe.n;ocTasneHHH rocy.n;apcTBeHHOM ycnyrH 

B Be)I(JIHBOH <jlopMe, 6biCrpO, qeTKO H no cyl.l(eCTBY nOCTaBJieHHOrO BOnpoca. flpH 

KOHcynhTHposaHHH no Tene<jloHy ,n:OJI)I(HOCTHOe JIHI(O MHHHCTepcTBa, cneu;HaJIHCT 

l(eHrpa no npe,n:OCTaBJieHHIO rocy,n:apCTBeHHbiX ycnyr Ha3biBaeT CBOIO <jlaMHJIHIO, 

HMH, orqeCTBO, )l;OJI)I(HOCTb, a TaK)I(e HaHMeHOBaHHe crpyKTypHOrO 

no,n:pa3)l;eJieHH51, B KOTOpOe o6paTHJIOCb JIHI(O, 3aHHTepeCOBaHHOe B 

npe.n;ocTaBJieHHH rocy.n;apcTBeHHOM ycnyrH. 

KpoMe Toro, JIHI(a, 3aHHTepecosaHHbie B npe.n;ocTasneHHH ycnyrH, snpase 



noJiyqHTb no TeJie<l.>oHy HH<l.>opMal(HIO 0 MeCTe pa3Mern;eHH.H CBe.n;eHHH Ha E.n;HHOM 

nopTane rocy.n;apcTBeHHbiX H MYHHQHnaJII>HbiX ycJiyr ( <l>YHK:U:Hii) no BonpocaM 

npe.n;ocTaBJieHH.H rocy.n;apcTBeHHoii ycJiyrH. 

HH<l.>opMHpoBaHHe no BonpocaM npe.n;ocTaBJieHH.H rocy.n;apcTBeHHoii ycJiyrH 

no TeJie<l.>oHy He )J;OJI:>KHO npeBbiiiiaTb 15 MHHyT. 

IJpH o6parn;eHHH JIHI(, 3aHHTepeCOBaHHbiX B npe.n;ocTaBJieHHH ycJiyrH, 

nocpe.n;CTBOM 3JieKTPOHHOH noqTbi OTBeTbi HanpaBJI.HIOTC.H B <l.>opMe 3JieKTPOHHOrO 

.n;oKyMeHTa no a.n;pecy 3JieKTpOHHoii noqTf>I, YK83aHHOMY B o6pm:u;eHHH, HJIH B 

nHCI>MeHHOH <l.>opMe no noqToBoMy a.n;pecy, YK83aHHOMY B o6pameHHH (ecJIH 

OTBeT B COOTBeTCTBHH C o6parn;eHHeM )J;OJI:>KeH 6biTb HanpaBJieH B nHCbMeHHOH 

<l.>opMe qepe3 opraHH3al(HIO noqTOBOH CB.H3H). 

HH<l.>opMHpoBaHHe 3a.HBHTeJieii o nop.H.n;Ke H ycJIOBH.HX npe.n;ocTaBJieHH.H 

rocy.n;apcTBeHHOH ycJiyrH qepe3 M<l>l..( ocyrn;ecTBJI.HeTc.H B cooTBeTCTBHH co 

CTaH.n;apToM o6cJiy)KHBaHH.H 3a.HBHTeJieii npH npe.n;ocTaBJieHHH rocy.n;apcTBeHHbiX 

H MYHH:U:HnaJII>HbiX ycJiyr B M<l>l..(, YTBep)K.n;eHHbiM nocTaHOBJieHHeM 

IIpaBHTeJibCTBa Pecrry6JIHKH KoMH OT 3 0 .n;eKa6p.H 20 1 7 N~ 682 (.n;anee - CTaH.n;apT 

o6cJiy)KHBaHH.H B M<l>l..(). 

4.2. HH<l.>opMa:U:H.H no BonpocaM npe.n;ocTaBJieHH.H ycJiyr, KOTOpbie .HBJI.HIOTC.H 

HeOfiXO)J;HMbiMH H 06.H3aTeJibHbiMH )J;JI.H npe.n;OCTaBJieHH.H rocy.n;apCTBeHHOH 

ycJiyrH, He npe.n;OCTaBJI.HeTC.H, B CB.H3H C OTCYTCTBHeM ycJiyr, HeOfiXO)J;HMbiX H 

o6.H3aTeJII>HbiX .n;JI.H npe.n;ocTaBJieHH.H rocy.n;apcTBeHHOH ycJI;yrH. 

5. IIop.H.n;oK, <l.>opMa, MecTo pa3MemeHH.H H cnoco6bi noJiyqeHH.H cnpaBoqHoii 

HH<l.>OpMal(HH, B TOM qHcJie Ha CTeH.n;ax B MeCTaX npe.n;OCTaBJieHH.H 

rocy.n;apCTBeHHOH ycJiyrH H ycJiyr, KOTOpbie .HBJI.HIOTC.H He06XO)J;HMbiMH H 

06.H3aTeJibHbiMH )J;JI.H npe.n;OCTaBJieHH.H rocy.n;apCTBeHHOH ycJiyrH H B 

MHOro<l.>yHKI(HOHaJibHOM QeHTpe. 

HH<l.>opMa:U:H.H o nop.H.n;Ke npe.n;ocTaBJieHH.H rocy.n;apcTBeHHOii ycJiyrH, a TaK)Ke 

rpa<l.>HK npHeMa rpa)K.n;aH .n;JI.H KOHCYJII>Ta:u;Hii no BonpocaM npe.n;ocTaBJieHH.H 

rocy.n;apCTBeHHOH ycJiyrH pa3Mern;eHbi Ha HH<l.>OpMal(HOHHOM CTeH.n;e 

MHHHCTepcTBa, :u;eHTpoB no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycJiyr, B 

HH<l.>opMaQHOHHbiX MaTepHanax (6poiiiiOpax, 6yKJieTax), Ha E.n;HHOM nopTane 

rocy.n;apcTBeHHbiX H MYHHQHnaJII>HbiX ycJiyr ( <l>YHK:U:Hii), Ha o<l.>H:U:HaJibHOM caiiTe 

MHHHCTepcTBa, :u;eHTPOB no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycJiyr. 

Ha o<l.>H:U:HaJibHOM caiiTe MHHHCTepcTBa, :u;eHTPOB no npe.n;ocTaBJieHHIO 

rocy.n;apcTBeHHbiX ycJiyr, Ha E.n;HHOM nopTane rocy.n;apcTBeHHbiX H 

MYHHQHnaJII>HbiX ycJiyr ( <l>YHK:U:Hii), B <l.>e.n;epanbHoii rocy.n;apcTBeHHoii 

HH<l.>OpMal(HOHHOH CHCTeMe «<l>e.n;epaJibHbiH peeCTP rocy.n;apCTBeHHbiX H 

MYHH:u;HnaJII>HbiX ycJiyr ( <l>YHK:U:Hii)» (.n;anee - PeecTp) pa3Mern;eHa cJie.n;yrorn;a.H 

HH<l.>OpMal(H.H: 
- TeKCTbi 3aKOHO)J;aTeJibHbiX H HHbiX HOpMaTHBHbiX npaBOBbiX aKTOB, 

co.n;ep)Karn;Hx HOpMbi, perJiaMeHTHpyrorn;He npe.n;ocTaBJieHHe rocy.n;apcTBeHHOH 

ycJiyrH; 

- HacTo.Hrn;Hii A.n;MHHHCTpaTHBHbiH perJiaMeHT; 

- cnpaBoqHa.H HH<l.>opMaQH.H: 



MecTo HaxmK,lJ;eHHH H rpaqmKH pa6oTbi MHHHCTepcTBa, ero CTPYKTYPHbiX 

no,l1;pa3,l1;eneHHH, :o;eHTpOB no npe,il;OCTaBneHHIO rocy,l1;apCTBeHHbiX ycnyr, 

yqacTByiOI:o;HX B npe,il;OCTaBneHHH rocy,l1;apcTBeHHoii ycnyrH, a TaK)I(e M<l>U:; 

cnpaBoqHbie Tene<PoHbi CTPYKTYPHbiX no,l1;pa3,l1;eneHHH MHHHCTepcTBa, 

:o;eHTPOB no npe,il;OCTaBneHHIO rocy,l1;apCTBeHHbiX ycnyr, yqaCTByiOI:o;HX B 

npe,il;OCTaBneHHH rocy,l1;apCTBeHHOH ycnyrH, B TOM qlfcne HOMep Tene<PoHa

aBTOHH<l?OpMaTopa; 

a,l1;pec o<l?H:o;HanbHbiX caiiToB MHHHCTepcTBa, :o;eHTpOB no npe,l1;ocTaBneHHIO 

roCy,il;apCTBeHHbiX ycnyr B HH<l?OpMaD;HOHHO-TeneKOMMYHHKaD;HOHHOH CeTH 

«lUITepHeT>>, CO,il;ep)l(ai:o;HX HH<l?OpMaD;HIO 0 npe,il;OCTaBneHHH roCy,il;apCTBeHHOH 

ycnyrH H ycnyr, KOTOpbie HBnHIOTCH He06XO,l1;HMbiMH H o6H3aTenbHbiMH ,il;M 

npe,il;OCTaBneHHH rocy,l1;apCTBeHHOH ycnyrH; 

a,l1;pec ca:H:Ta M<l>U:- http://mydocuments11.ru/ 

a,l1;pec E,il;HHoro nopTana rocy,l1;apcTBeHHbiX H MYHH:o;HnanbHbiX ycnyr 

( <PYHK:o;Hii) - https://www.gosuslugi.ru/ 

a,l1;pec Ha ycnyrH OKa3biBaeMbie B :meKTpoHHOM BH,il;e Ha E,il;HHOM nopTane 

rocy,l1;apcTBeHHbiX H MYHHD;HnanbHbiX ycnyr ( <l?YHK:o;Hii) 

https:/ /mintrudsoc.rkomi.ru/ deyatelnost/ gosudarstvennye-uslugi-ministerstva-v

elektronnom-vide. 

Ha E,il;HHOM nopTane rocy,l1;apcTBeHHbiX H MYHH:o;HnanbHbiX ycnyr ( <PYHKD;Hii) 

TaK)I(e pa3Mer:u;aeTCH cne,lJ;yiOr:u;aH HH<l?opMa:o;HH: 

a) HCqepnbiBaiOI:o;HH nepeqeHb ,il;OKYMeHTOB, He06XO,l1;HMbiX ,lJ;nH 

npe,il;OCTaBneHHH rocy,l1;apCTBeHHOH ycnyrH, Tpe6oBaHHH K o<PopMneHHIO 

YKa3aHHbiX ,il;OKyMeHTOB, a TaK)I(e nepeqeHb ,lJ;OKyMeHTOB, KOTOpbie 3aHBHTenb 

BnpaBe npe,il;CTaBHTb no C06CTBeHHOH HHHD;HaTHBe; 

6) Kpyr 3aHBHTene:H:; 

B) CpOK npe,il;OCTaBneHHH rocy,l1;apCTBeHHOH ycnyrH; 

r) pe3ynbTaTbi npe,il;OCTaBneHHH rocy,il;apcTBeHHOH ycnyrH, nopH,il;OK 

npe,il;CTaBneHHH ,il;OKyMeHTa, HBnHIOr:u;erOCH pe3ynbTaTOM npe,il;OCTaBneHHH 

rocy,l1;apcTBeHHoii ycnyrH; 

,il;) pa3Mep rocy,l1;apCTBeHHOH nOIIInHHbl, B3HMaeMOH 3a npe,il;OCTaBneHHe 

rocy,l1;apcTBeHHoii ycnyrH; 

e) HcqepnbiBaiOI:o;HH nepeqeHb OCHOBaHHH ,[l;nH npHOCTaHOBneHHH HnH OTKa3a 

B npe,il;OCTaBneHHH rocy,l1;apCTBeHHOH ycnyrH; 

)I() o npaBe 3aHBHTenH Ha ,[l;ocy,l1;e6Hoe (BHecy,l1;e6Hoe) o6)1(anOBaHHe 

,[l;eHCTBHH (6e3,[1;eHCTBHH) H perneHHH, npHHHTbiX ( ocyr:u;eCTBnHeMbiX) B XO,il;e 

npe,il;OCTaBneHHH rocy,l1;apCTBeHHOH ycnyrH; 

3) <PopMbl 3aHBneHHH (yBe,[I;OMneHHH, coo6r:u;eHHH), HCnOnb3yeMbie npH 

npe,il;OCTaBneHHH rocy,l1;apCTBeHHOH ycnyrH. 

MH<l?opMa:o;HH no BonpocaM npe,il;OCTaBneHHH rocy,l1;apcTBeHHOH ycnyrH 

MO)I(eT 6biTb nonyqeHa no Tene<l?oHy U:eHTpa Tene<PoHHoro o6cny)I(HBaHHH 

rpa)l(,[l;aH H opraHH3a:o;Hii E,il;HHoro nopTana rocy,l1;apcTBeHHbiX H MYHHD;HnanbHbiX 

ycnyr ( <l?YHKD;HH)- (8-800) 100-70-10. 

MH<l?opMa:o;HH Ha E,il;HHOM nopTane rocy,il;apcTBeHHbiX H MYHH:o;HnanbHbiX 

ycnyr (<l?YHKD;HH) 0 nopH,il;Ke H cpoKaX npe,il;OCTaBneHHH rocy,l1;apCTBeHHOH ycnyrH 



Ha OCHOBaHMM CBe,rt;eHMH, CO,rt;ep:>Kaiil;MXC51 B PeeCTpe, rrpe,rt;OCTaBJI51eTC51 3a51BMTeJIIO 

6ecrrJiaTHO. 

,l(ocTyrr K MHfPOpMar(MM o cpoKax M rrop51,rt;Ke rrpe,n;ocTaBJieHM51 ycJiyrM 

ocyrn;eCTBJI51eTC51 6e3 BbiiiOJIHeHM51 3a51BMTeJieM KaKMX-JIM60 Tpe6oBaHMH, B TOM 

l:IMCJie 6e3 MCIIOJib30BaHM51 rrporpaMMHOrO o6ecrrel:leHM51, ycTaHOBKa KOTOporo Ha 

TeXHM"lleCKMe cpe,n;cTBa 3a51BMTeJI51 TPe6yeT 3aKmol:leHM51 JIM:r(eH3MOHHoro MJIM 

MHoro corJiarneHM51 c rrpaBoo6Jia,n;aTeJieM rrporpaMMHoro o6ecrrel:leHM51, 

rrpe,n;ycMaTpHBaiOrn;ero B3MMaHMe IIJiaThi, perMCTpar(MIO MJIM aBTOpH3ar(MIO 

3a51BMTeJI51 MJIM rrpe,rt;OCTaBJieHMe MM rrepCOHaJibHDIX ,rt;aHHbiX. 

II. CTan,L~;apT npe,L~;ocTaBJieuuH rocy,L~;apcTseuuoii ycJiyru 

HanMeuosauue rocy,L~;apcTBeuuoii ycJiyru 

6. HaMMeHoBaHMe rocy,n;apcTBeHHOH ycJiyrM: rrpH3HaHMe ceMbM MJIM o,n;MHOKO 

IIpO:>KMBaiOrn;ero rpa:>K,rt;aHMHa MaJIOMMYIIl;MMM. 

HanMeuosauue opraua ucnoJIHHTeJibHoii BJiaCTH Pecny6JIHKH KoMn, 

npe,li;OCT3BJIHIOID;ero rocy,L~;apCTBCHHYIO ycJiyry 

7. rocy,n;apCTBeHHa51 ycJiyra rrpe,rt;OCTaBJI51eTC51 r(eHTpaMM ITO 

rrpe,rt;OCTaBJieHMIO rocy,n;apCTBeHHDIX ycJiyr, B OTHOIIIeHMM KOTOpbiX 

~MHMCTepCTBO ocyrn;eCTBJI51eT ~YHK:r(MM M IIOJIHOMO"liM51 Ylfpe,rt;MTeJI51 

rocy,n;apcTBeHHhiX Ylfpe:>K,n;eHMH Pecrry6JIMKM KoMM. 

,l(JI5I IIOJIYlfeHM51 rocy,n;apCTBeHHOH ycJiyrM 3a51BMTeJib BIIpaBe o6paTMTbC51 B 

JII06oM: ~<I>Q Ha TeppHTOpHH Pecrry6JIMKM KoMM, yrroJIHOMOl:leHHhiH Ha 

opraHM3ar(MIO B rrpe,rt;OCTaBJieHMM rocy,n;apCTBeHHOH ycJiyrM B l:laCTM IIpHeMa M 

perMCTPar(MM ,rt;OKyMeHTOB y 3a51BMTeJI51, 3aiipOCOB B opraHDI M opraHM3ar(MM, B 

paCIIOp51:>KeHMM KOTOpbiX HaXO,rt;51TC51 He,rt;OCTaiOrn;Me ,rt;OKyMeHTbi ( CBe,rt;eHH51), M 

Bbi,rt;al:IM pe3yJioTaTa (yBe,rt;OMJieHH51) rrpe,rt;OCTaBJieHM51 rocy,n;apCTBeHHOH ycJiyrM 

3a51BMTeJIIO. 

Opranhi u oprauu3a~uu, yqacTsywm;ue B npe,li;OCTaBJieuuu rocy,ll;apcTseuuoii 

ycJiyru, B33HMO,li;CHCTBHe C KOTOpbiMH ueo6XO)J;HMO )J;JIH npe,li;OCTaBJICHHH 

rocy,L~;apCTBCHHOH ycJiyru 

8. B rrpor(ecce rrpe,n;ocTaBJieHM51 rocy,n;apcTBeHHOH ycJiyrM r(eHTP no 

rrpe,rt;OCTaBJieHMIO rocy,n;apCTBeHHbiX ycJiyr B3aMMO,rt;eHCTByeT c: 

- rocy,n;apcTBeHHDIM Ylfpe:>K,rt;eHMeM - OT,n;eJieHMeM lleHCMOHHOro ~OH,rt;a 

PoccMiicKoii <l>e,n;epar(MM no Pecrry6JIMKe KoMM B l:laCTM 3arrpoca cBe,n;eHMH, 

co,n;ep:>Karn;MXC51 B ,n;oKyMeHTax, YKa3aHHbiX B rro,n;rryHKTe «a» rro,n;rryHKTa 1, 
rro,n;rryHKTax 3, 9, 12, 13 rryHKTa 1 7 HacTo51rn;ero MMMHMcTpaTMBHoro 

perJiaMeHTa; 

- ~MHMCTepcTBOM BHyTpeHHMX ,n;eJI no Pecrry6JIMKe KoMM, <l>e,n;epaJII>Hoii 

CJiy:>K60H MCIIOJIHeHM51 HaKa3aHMH B lfaCTM 3arrpoca CBe,rt;eHMH, CO,rt;ep:>Kaiil;MXC51 B 



,ZJ;OKyMeHTax, yKa3aHHbiX B no,ZJ;nyHKTax 5, 1 7 nyHKTa 1 7 HacTo5Irn;ero 

.A,ZJ;MHHHCT}JaTHBHOrO perJiaMeHTa; 

- MHHHCTepcTBOM BHyTpeHHHX ,ZJ;eJI no Pecny6nHKe KoMH B qacTH 3anpoca 

CBe,ZJ;eHHH, CO,ZJ;ep:>Ka:W:HXC51 · B ,ZJ;OKyMeHTe, YKa3aHHOM B no,ZJ;nyHKTe 2 nyHKTa 17 
HacTo5Irn;ero A,ZJ;MHHHCTpaTHBHoro pernaMeHTa; 

- MHHHCTepCTBOM o6pa30BaHH51, HayKH H MOJIO,[(e:>KHOH nOJIHTHKH no 

Pecny6nHKe KoMH B qacTH 3anpoca cBe,ZJ;eHHH, co,ZJ;ep)l{arn;Hxc51 B ,ZJ;oKyMeHTax, 

YKa3aHHbiX B no,ZJ;nyHKTax 14,15,16 nyHKTa 17 HaCT05Irn;ero A,nMHHHCTpaTHBHoro 

pernaMeHTa; 

- YnpaBJieHHeM <I>e,ZJ;epanoHo:H HanoroBo:H cny:>K6oi no Pecny6JIHKe KoMH B 

qacTH 3anpoca cBe,ZJ;eHHH, co,ZJ;ep)l{arn;Hxc51 B ,n:oKyMeHTax, yKa3aHHbiX B no,n:nyHKTe 

«r>> no,n:nyHKTa 1, no,ZJ;nyHKTe 8 nyHKTa 1 7 HacTo5Irn;ero A,n:MHHHCT}JaTHBHoro 

pernaMeHTa; 

- BoeHHbiM KOMHccapHaTOM Pecny6JIHKH KoMH B qacTH 3anpoca cBe,ZJ;eHHH, 

co,ZJ;ep:>Karn;Hxc51 B ,n:oKyMeHTe, yKa3aHHOM B no,n:nyHKTe 6 nyHKTa 1 7 HaCT05Irn;ero 

A,ZJ;MHHHCT}JaTHBHoro pernaMeHTa; 

- <I>oH,ZJ;OM co:o;HaJibHoro cTpaxoBaHH51 PoccHilcKo:H <I>e,n:epa:o;HH B qacTH 

3anpoca CBe,ZJ;eHHH, CO,ZJ;ep)l{arn;HXC51 B ,ZJ;OKyMeHTe, YKa3aHHOM B no,ZJ;nyHKTe «B» 

no,ZJ;nyHKTa 1 nyHKTa 1 7 HacTo5Irn;ero A,ZJ;MHHHCT}JaTHBHoro pernaMeHTa; 

- MHHHCTepcTBOM IOCTH:QHH Pecny6JIHKH KoMH B qacTH 3anpoca cBe,ZJ;eHHH, 

co,ZJ;ep)l{arn;Hxc51 B ,ZJ;oKyMeHTax, yKa3aHHbiX B no,ZJ;nyHKTe 11 nyHKTa 1 7 
HacTo5Irn;ero A,n:MHHHCTpaTHBHoro pernaMeHTa; 

rocy,ZJ;apCTBeHHbiMH opraHaMH B 

npe,ZJ;OCTaBJieHH51 CBe,ZJ;eHHM, CO,ZJ;ep)l{arn;HXC51 

HacTo5Irn;ero A,ZJ;MHHHCTpaTHBHoro pernaMeHTa; 

Pecny6nHKe KoMH B qacTH 

B no,ZJ;nyHKTe 4 nyHKTa 17 

- opraHaMH MeCTHOrO CaMoynpaBJieHH51 B qaCTH npe,ZJ;OCTaBJieHH51 CBe,ZJ;eHHH, 

co,ZJ;ep)l{arn;Hxc51 B no,n:nyHKTe 7 nyHKTa 1 7 HacTo5Irn;ero A,ZJ;MHHHCT}JaTHBHoro 

pernaMeHTa; 

- :QeHTPaMH 3aH51TOCTH HaCeJieHH51 B qacTH npe,ZJ;OCTaBJieHH51 CBe,ZJ;eHHH, 

co,ZJ;ep:>Karn;Hxc51 B ,ZJ;oKyMeHTe, yKa3aHHOM B no,ZJ;nyHKTe «6» no,ZJ;nyHKTa 1 nyHKTa 

1 7 HaCT05Irn;ero .A,ZJ;MHHHCTpaTHBHOrO perJiaMeHTa. 

9. fipH npe,ZJ;OCTaBJieHHH rocy,ZJ;apCTBeHHOH ycnyrH 3anpern;aeTC51 Tpe6oBaTb 

OT 3a51BHTeJieH ocyrn;eCTBJieHH51 ,ZJ;eHCTBHH, B TOM qJiCJie COrJiaCOBaHHH, 

He06XO,ZJ;HMbiX ,ZJ;JI51 nonyqeHH51 rocy,ZJ;apCTBeHHOH ycnyrH H CB513aHHbiX C 

o6parn;eHHeM B HHbie rocy,ZJ;apcTBeHHbie opraHhi, opraHbi MeCTHoro 

caMoynpaBJieHH51, opraHH3a:QHH, 3a HCKJIIOqeHHeM nonyqeHH51 ycnyr H nonyqeHH51 

,ZJ;OKyMeHTOB H HHqlOpMa:QHH, npe,ZJ;OCTaBJI51eMbiX B pe3yJioTaTe npe,ZJ;OCTaBJieHH51 

TaKHX ycnyr, BKJIIOqeHHbiX B IIepeqeHo ycnyr, KOTopoie 51BJI51IOTC51 

He06XO,ZJ;HMbiMH H 06513aTeJibHbiMH ,ZJ;JI51 npe,ZJ;OCTaBJieHH51 rocy,ZJ;apCTBeHHbiX ycnyr, 

YTBep)I{,ZJ;eHHbiM IIpaBHTeJibCTBOM Pecny6nHKH KoMH. 

Onucauue pe3yJihTaTa npe;J;ocTaBJieuus rocy;J;apcTBeuuoii ycJiyru 

10. Pe3yJioTaToM rrpe,ZJ;ocTaBJieHH51 rocy,ZJ;apcTBeHHo:H ycnyrH 51BJI51eTc51: 

npH3HaHHe CeMbH HJIH O,[(HHOKO npO)I{HBaiOrn;ero rpa)I{,ZJ;aHHHa 

MaJIOHMY:W:HMH H HarrpaBJieHHe 3a51BHTeJIIO yBe,ZJ;OMJieHH51 0 npe,ZJ;OCTaBJieHHH 



rocy,n;apCTBeHHOM ycnyrM no npH3HaHMIO CeMbM MllM O,ll;MHOKO npO:>KMBaiOI.IJ;ero 

rpa:>K,n;aHMHa ManOMMYI.IJ;MMM, cornacHo npHno:>KeHMIO N~ 2 K HaCTOHI.IJ;eMy 

A,n;MMHMCTPaTMBHOMY pernaMeHTy; 

- OTKa3 B npH3HaHMM CeMbM MllM O,ll;MHOKO npmKMBaiOI.IJ;ero rpa:>K,n;aHMHa 

MallOMMYI.IJ;MMM M HanpaBneHMe 3aHBMTeniO yBe)l;OMlleHMH 06 OTKa3e B 

npe,ll;OCTaBneHMM rocy,n;apCTBeHHOM ycnyrM no npH3HaHMIO CeMbM MllM O,ll;MHOKO 

npo:>KMBaiOI.IJ;ero rpa:>K,n;aHMHa ManOMMYI.IJ;MMM, cornacHo npHno:>KeHMIO N~ 3 K 

HaCTOHI.IJ;eMy A.n;MMHMCTpaTMBHOMY pernaMeHTY. 

CpoK npe,li,OCTaBJieuuH rocy,ll,apcTBeuuou ycJiyru, B TOM qucJie c yqeTOM 

He06XO,li,HMOCTH o6pam;eHHH B opraHH3aU:HH, yqaCTBYIOIQHe B 

npe,li,OCTaBJieuuu rocy,ll,apcTBeuuou ycJiyru, cpoK npuocTaHOBJieHHH 

npe,li,OCTaBJieHHH rocy,ll,apCTBeHHOH ycJiyru B CJiyqae, eCJIH B03MO~HOCTb 

DpHOCTaHOBJieHHH npe,ll,yCMOTpeua lJ>e,ll,epaJihHbiMH 3aKOHaMH, 

DpHHHMaeMbiMH B COOTBeTCTBHH C HHMH HHbiMH HOpMaTHBHbiMH 

npaBOBhiMH aKTaMu PoccuiicKoii We,ll,epau:uu, JaKouaMu u HHhiMH 

uopMaTHBHhiMH npaBOBhiMH aKTaMu Pecny6JIHKH KoMu 

11. CpoKM npe.n;ocTaBneHmi rocy.n;apcTBeHHOM ycnyrM .n;on:>KHbi 

cooTBeTCTBOBaTo cpoKaM, ycTaHoBneHHbiM IIopH,n;KoM M ycnoBHHMH npH3HaHHH 

CeMbH HllH O,ll;MHOKO npO:>KHBaiOI.IJ;ero rpa:>K,n;aHHHa MallOMMYI.IJ;HMH, Ha3HaqeHHH H 

BbiiillaTbi HM rocy,n;apCTBeHHOM CO.QHallbHOM nOMOI.IJ;H B BM,ll;e CO.QHallbHOrO 

noco6HH, yTBep:>K,n;eHHbiMH IIocTaHoBneHHeM IIpaBHTenoCTBa Pecny6nHKH KoMH 

OT 31.12.2004 N~ 281 «0 Mepax no peanu3a.QHH 3aKoHa Pecny6nHKH KoMH «06 

OKa3aHHH rocy.n;apcTBeHHOM cou;HanhHOM noMOI.IJ;H B Pecrry6nHKe KoMH» (.n;anee -

IIopH,n;oK H ycnoBHH). 

CeMbH MnH o,n;HHOKO npo:>KHBaiOI.IJ;HM rpa:>K,n;aHHH npH3HaiOTCH 

MallOHMYI.IJ;HMM cpOKOM Ha IIIeCTb MeCH.QeB C MeCH.Qa, Clle,ll;YJOI.IJ;ero 3a MeCH.QeM, B 

KOTOpOM 3aperHCTPMPOBaHO 3aHBlleHHe rpa:>K,n;aHHHa. 

PerneHHe o npH3HaHHH ceMbH HnH o,n;HHOKO npo:>KHBaiOI.IJ;ero rpa:>K,n;aHHHa 

MallOHMYI.IJ;MMH ( 06 OTKa3e) npHHHMaeTCH .QeHTPOM no npe,n;OCTaBneHHIO 

rocy.n;apcTBeHHbiX ycnyr: 

1) B TeqeHMe 6 pa6oqux )];HeM CO )l;HH npe,n;cTaBneHHH )l;OKyMeHTOB, 

YKa3aHHbiX B nyHKTax 16 H 17 HaCTOHI.IJ;ero A.n;MHHMCTPaTHBHoro pernaMeHTa (B 

cnyqae ecnH .n;oKyMeHTbi, YKa3aHHDie B nyHKTe 1 7 HaCTOHI.IJ;ero 

A,n;MHHHCTPaTHBHoro pernaMeHTa, npe,n;cTaBneHbi no MHH.QHaTHBe 3aHBHTenH); 

2) B TeqeHMe 5 pa6oqux ,n;HeM co )l;HH nocTynneHHH nocne.n;Hero OTBeTa Ha 

3anpocbi u;eHTPa no npe.n;ocTaBneHHIO rocy.n;apcTBeHHbiX ycnyr HnH M<l>Q (B 

cnyqae ecnH ,n;oKyMeHTbi, YKa3aHHbie B nyHKTe 1 7 HaCTOHI.IJ;ero 

A)l;MHHHCTPaTHBHOrO pernaMeHTa, He npe,n;cTaBneHbi 3aHBHTeneM no C06CTBeHHOM 

HHH.QHaTHBe ). 

B cnyqae ecnH 3aHBHTeneM no co6cTBeHHOM HHM.QHaTHBe He npe.n;cTaBneHoi 

.n;oKyMeHTDI, YKa3aHHhie B nyHKTe 1 7 HacTOHI.IJ;ero A,n;MHHHCTPaTHBHoro 

pernaMeHTa, u;eHTP no npe.n;ocTaBneHHIO rocy.n;apcTBeHHbiX ycnyr unu M<l>Q B 

TeqeHHe 1 pa6oqero )l;HH co )l;HH npe.n;cTaBneHHH ,n;oKyMeHTOB, YKa3aHHbiX B 

nyHKTe 16 HaCTOHI.IJ;ero A)l;MHHHCTpaTHBHOrO pernaMeHTa, 3anpaiiiHBaeT HX B 



paMKaX Me:>I<Be)l;OMCTBeHHOrO B3aMMO,ll;eHCTBlUI B opraHaX M opraHM3al(m.IX, B 

paCIIOp.SI:>KeHMM KOTOpbiX HaXO,li;.SITC.SI YKa3aHHbie ,li;OKyMeHTbi ( CBe)l;eHH.SI) B 

COOTBeTCTBMM C HOpMaTMBHbiMM npaBOBbiMM aKTaMM POCCMHCKOH <l>e.n;epal(MM, 

HOpMaTMBHbiMM npaBOBhiMM aKTaMH Pecny6JIMKM KoMM, MYHMl(MIIaJibHbiMM 

npaBOBbiMM aKTaMH. 

l(eHTp no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHbiX ycnyr MJIM M<l>l( coo6rn:aeT 

rpa:>K.n;aHMHY o npHH.SITOM perneHMM cnoco6oM, yKa3aHHhiM B 3a.SIBJieHMM, B 

TeqeHMe 4 pa6oqMX )l;HeH CO ,li;H.SI IIpHH.SITM.SI COOTBeTCTBYIO:W:ero perneHM.SI (B 

CJiyqae IIpHH.SITM.SI peiiieHM.SI 06 OTKa3e B IIpH3HaHMM CeMbM HJIM O,li;MHOKO 

IIpO:>KMBaiOI.l(ero rpa:>K.n;aHMHa MaJIOMMY:W:MMM YKa3biBaiOTC.SI OCHOBaHM.SI, B 

COOTBeTCTBMM C KOTOpbiMM 6biJIO IIpHH.SITO TaKOe perneHMe ), 3a MCKJIIOqeHHeM 

CJiyqa.SI, KOr.n;a perneHMe 0 IIpH3HaHMM CeMbH MJIM O,li;MHOKO IIpO:>KMBaiOI.l(ero 

rpa:>K.n;aHMHa MaJIOMMY:W:MMM IIpHH.SITO B .n;eHb JIMqHoro npe.n;cTaBJieHM.SI 

3a.SIBMTeneM TPe6yeMhiX .n;oKYMeHTOB B ueHTp no npe.n;ocTaBJieHMIO 

rocy.n;apCTBeHHbiX ycnyr M COOTBeTCTBYIOI.l(a.SI CIIpaBKa 0 IIpH3HaHMM CeMbH 

MaJIOMMY:W:eH ( O,li;MHOKO IIpO:>KMBaiOI.l(ero rpa:>K.n;aHMHa MaJIOMMYI.l(MM) Bbi)l;aHa 

HeiiOCpe,li;CTBeHHO Ha IIpHeMe B )l;eHb npe.n;cTaBJieHM.SI Tpe6yeMbiX ,li;OKyMeHTOB B 

ueHTp no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHbiX ycnyr. 

IJpH HaJIMqMM IIpOTMBOpeqMBbiX CBe)l;eHMH B npe.n;cTaBJieHHbiX ,li;OKyMeHTaX M 

(HJIH) IIpH HeCOOTBeTCTBMM CO,ll;ep:>KaHM.SI M (HJIH) OcpOpMJieHM.SI ,li;OKYMeHTOB 

Tpe6oBaHM.SIM 3aKOHO,ll;aTeJibCTBa l(eHTp IIO IIpe,li;OCTaBJieHMIO rocy.n;apCTBeHHbiX 

ycnyr ocyl.l(eCTBJI.HeT IIpOBepKy Ha IIpe.n;MeT COOTBeTCTBM.SI yKa3aHHbiX CBe.n;eHMH 

)l;eHCTBMTeJibHOCTM IIOCpe,li;CTBOM HanpaBJieHM.SI 3aiipOCOB B TeqeHMe 5 pa6oqMX 

.n;Heii co .n;H.SI npe.n;cTaBJieHM.SI .n;oKyMeHTOB, YKa3aHHbiX B nyHKTax 16 M 1 7 
HaCTO.SII.l(ero A.n;MMHHCTpaTMBHoro pernaMeHTa (B cnyqae ecJIM .n;oKyMeHThi, 

yKa3aHHbie B nyHKTe 17 HacTO.SII.l(ero A.n;MMHMCTPaTMBHoro pernaMeHTa 

npe.n;cTaBJieHbi IIO MHMl(MaTMBe 3a.SIBMTeJI.SI), B opraHbi M opraHM3al(MM, 

pacnonaraiOI.l(Me Heo6xo.n;MMOH MH<!JopMal(Me:H:. IlpH 3TOM cpoK npHH.SITM.SI 

perneHM.SI 0 IIpH3HaHMM CeMbM MJIM O,li;MHOKO IIpO:>KMBaiOI.l(ero rpa:>K.n;aHMHa 

MaJIOMMYI.l(MMH, IIpO,li;JieBaeTC.SI ,li;HpeKTOpOM l(eHTpa IIO npe.n;ocTaBJieHMIO 

rocy.n;apcTBeHHbiX ycnyr MJIM ynoJIHOMoqeHHbiM MM JIMI(OM Ha cpoK, 

He06XO,li;MMbiH ,li;JI.SI IIOJiyqeHM.SI 3anpaiiiMBaeMOH HHcpOpMal(MM, HO He 6onee qeM Ha 

30 KaneH.n;apHbiX .n;Heii, o qeM coo6rn:aeTC.SI rpa:>K.n;aHMHY nyTeM HanpaBJieHM.SI 

IIMCbMeHHOrO yBe)l;OMJieHM.SI B TeqeHMe 5 pa6oqMX )l;HeH CO ,li;H.SI HanpaBJieHM.SI 

COOTBeTCTBJIOI.l(ero 3aiipoca ( 3aiipOCOB ). 

Ha OCHOBaHMM MH<lJOpMal(MM, IIO,li;TBep:>K,ll;aiOI.l(eH He)l;OCTOBepHOCTb 

npe,li;CTaBJieHHbiX CBe)l;eHMH, l(eHTP IIO npe,li;OCTaBJieHMIO rocy.n;apCTBeHHbiX ycnyr 

B TeqeHMe 5 pa6oqMx .n;Heii co .n;H.SI nonyqeHM.SI yKa3aHHOH HHcpopMal(MM 

IIpHHMMaeT perneHMe 06 OTKa3e B IIpH3HaHMM CeMbM HJIM O,li;MHOKO 

IIpO:>KMBaiOI.l(ero rpa:>K.n;aHMHa MaJIOMMYI.l(MMM. 

Ha OCHOBaHMM HHcpopMal(MM, He IIO,li;TBep:>K,ll;aiOI.l(eH He,li;OCTOBepHOCTb 

npe,li;CTaBJieHHbiX CBe)l;eHMH, l(eHTP IIO npe.n;ocTaBJieHMIO rocy.n;apCTBeHHbiX ycnyr 

B TeqeHMe 5 pa6oqMx .n;Heii co ,li;H.SI nonyqeHM.SI YKa3aHHOH MH<!JopMal(MM 

IIpHHMMaeT perneHMe 0 IIpH3HaHMM CeMbM MJIM O,li;MHOKO IIpO:>KMBaiOI.l(ero 

rpa:>K.n;aHMHa MaJIOMMYI.l(MMH CpOKOM Ha IIIeCTb MeC.Hl(eB C MeC.Hl(a, CJie)l;JIOI.l(ero 3a 

MeC.Hl(eM, B KOTOpOM 3aperMCTpHpOBaHO 3a.SIBJieHMe rpa:>K,ll;aHMHa. 



11.1. B paMKax npe~ocTaBnemui rocy~apcTBeHHOH ycnyrn MaJIOHMyi.I.J,eii: 

CeM.be H MaJIOHMyi.I.J,eMy O~MHOKO npmKHBaiOI.I.J,eMy rpa:>K~aHHHY Ha3HaqaeTC51 M 

BhiTIJiaqnBaeTC51 cou;nanhHOe noco6ne. 

11.2. Cou;nanhHOe noco6ne Ha3HaqaeTC51 Ha cpoK rnecTh MeCHII;eB c MecHu;a 

npH3HaHH51 CeM.bH HJIH O~HHOKO npO:>KHBaiOI.I.J,ero rpa:>K~aHHHa MaJIOHMYI.I.J,HMH M 

B.biTIJiaqHBaeTC51 e~HHOBpeMeHHO B MeC51II;e, CJie~YIQI.I.J,eM 3a MeC51II;eM npHH51TH51 

peiiieHH51 0 npH3HaHHH CeM.bH MJIH O~HHOKO npO:>KHBaiOI.I.J,ero rpa:>K~aHHHa 

MaJIOHMYI.I.J,HMH, HO He 6oJiee ~Byx pa3 B ro~. 

11.3. PerneHMe o Ha3HaqeHMH H BhiTIJiaTe cou;nanhHoro noco6H51 

npHHMMaeTC51 II;eHTPOM ITO ITpe~OCTaBJieHMIO rocy~apCTBeHH.biX ycnyr 

O~HOBpeMeHHO C npHH5ITHeM perneHH51 0 npH3HaHHH CeM.bH MJIH O~HHOKO 

npo:>KHBaiDI.I.J,ero rpa:>K~aHHHa MaJIOHMYI.I.J,MMH, yKa3aHHoro B nyHKTe 11 
HaCTOHI.I.J,ero A~MHHHCTpaTHBHoro pernaMeHTa. 

12. CpoK npe~ocTaBJieHHH rocy~apcTBeHHoii: ycnyrn CKJia~.biBaeTc51 H3 

cpoKoB, yKa3aHHhiX B nyHKTe 11. 
13. CpoK npnocTaHOBJieHM51 npe~ocTaBJieHH51 ycnyrH 3aKoHo~aTeJI.bCTBOM 

PoCCHHCKOH <l>e~epaii;HH, npHHHMaeMhiMH B COOTBeTCTBHH C HMM MH.biMH 

HOpMaTHBHhiMH npaBOBhiMH aKTaMH Poccnii:cKoii: <I>e~epau;nH, 3aKoHaMH H HHhiMH 

HOpMaTHBHhiMH npaBOBhiMH aKTaMH Pecny6nMKH KoMH, He npe~ycMOTpeH. 

14. B cnyqae o6Hapy:>KeHH51 OITeqaToK H (nnn) ornn6oK B nonyqeHHOM 

3a5IBHTeJieM ~OKyMeHTe, 51BJ151IOI.I.J,eMC51 pe3yJihTaTOM npe~OCTaBJieHM51 

rocy~apCTBeHHOH ycnyrH, CpOK paCCMOTpeHM51 3a51BJieHH51 06 HCnpaBJieHHM 

~Onyi.I.J,eHH.biX oneqaTOK H (HJIH) OIIIH60K B B.bi~aHH.biX B pe3yJI.bTaTe 

npe~ocTaBJieHH51 rocy~apcTBeHHOH ycnyrn ~oKyMeHTax cocTaBJIHeT 8 pa6oqnx 

~HeM CO ~H51 noczynneHH51 B u;eHTP ITO npe~OCTaBJieHHIO rocy~apCTBeHH.biX ycnyr 

yKa3aHHoro 3a51BJieHH51. 

HopMaTHBHbie npaBOBLie aKTLI, peryJiupyrom;ue npe,11;0CTaBJieuue 

rocy,11;apCTBCHHOH ycJiyru 

15. TiepeqeH.b HOpMaTHBH.biX npaBOB.biX aKTOB, peryJIHpYIQI.I.J,HX 

npe~OCTaBJieHHe rocy~apCTBeHHOH ycnyrH, pa3Mei.I.J,eH Ha o<l_)HII;MaJI.bHOM caii:Te 

MHHHcTepcTBa (http://mintrudsoc.rkomi.ru), Ha E~HHOM nopTane 

rocy~apcTBeHHhiX H MYHMII;HnaJihHhiX ycnyr ( <l_)yHKIJ;HH), B PeecTpe. 

HcqepnbiBaiOID;HH nepeqeub ,IJ;OKYMCHTOB, He06XO,IJ;HMbiX B COOTBCTCTBHH C 

HOpMaTHBHbiMH npaBOBbiMH aKTaMH }J;JIH npe}J;OCTaBJICHHH rocy,11;apcTBCHHOH 

ycJiyru, cnoco6LI ux noJiyqeuuH 3aHBHTeJieM, B TOM qucJie B 3JieKTpouuoii 

<J>opMe, UOpH,11;0K HX npe}J;CTaBJICHHH 

16. ,Z:Lrr51 nonyqeHH51 rocy~apcTBeHHOH ycnyrn 3a51BHTeneM caMOCTOHTeJI.bHO 

npe~ocTaBJI51IOTC51 B u;eHTP no npe~ocTaBJieHHIO rocy~apcTBeHHhiX ycnyr no 

MecTy :>KHTeJihCTBa HJIH npe6.biBaHH51 HJIH B M<I>I...I; 3aHBJieHne o npe~ocTaBJieHHM 

rocy~apcTBeHHOH ycnyrn (no <l_)opMe cornacHo ITpnno:>KeHMIO NQ 1 K HacTOHI.I.J,eMy 

A~MHHHCTPaTHBHOMY pernaMeHTy). 



B cnyqae HanpaBneHHH 3aHBneHHH nocpe~CTBOM E~HHoro nopTana 

rocy~apcTBeHHbiX H MYHHIJ;HTianbHbiX ycnyr ( <i>YHKQHH) £l>opMHpoBaHHe 

3aHBJieHHH ocy:rn;eCTBJIHeTCH nyTeM 3aTIOJIHeHHH HHTepaKTHBHOH £l>opMbi Ha 

E,nHHOM nopTane rocy~apcTBeHHbiX H MYHHQHTianhHbiX ycnyr (£l>yHKIJ;Hii) 6e3 

Heo6xo,nHMOCTH ,nononHHTenbHOH no~aqH 3aHBJieHHH B KaKoii:-nH6o HHoii £l>opMe. 

Bbi6op 3aHBHTeneM cnoco6a ero yBe~oMneHHH o npHHHTOM perneHHH, a 

TaK)I(e cnoco6a Bbi~aqH pe3ynhTaTa npe~ocTaBneHHH rocy~apcTBeHHoii ycnyrH 

ocy:rn;eCTBJIHeTCH 3aHBHTeJieM Ha CTa~HH TIO~aqH 3aHBJieHHH 0 npe~OCTaBJieHHH 

rocy~apcTBeHHoii: ycnyrH H yKa3biBaeTCH 3aHBHTeneM Henocpe~cTBeHHO B 

3aHBJieHHH. 

B cnyqae HanpaBneHHH 3aHBJieHHH nocpe,ncTBOM E~HHoro nopTana 

rocy~apCTBeHHbiX H MYHHQHTiallbHbiX ycnyr ( £l>yHKIJ;HH) CBe,neHHH H3 ~oKyMeHTa, 

y~oCTOBepHID:rn;ero nHqHoCTb 3aHBHTeAA, npe~cTaBHTenH, npoBepHIOTCH npH 

TIO~TBep)l(~eHHH yqeTHOH 3aTIHCH B E,nHHOH CHCTeMe H,neHTH£l>HKaiJ;HH H 

ayTeHTH£l>HKaiJ;HH. 

B cnyqae ecnH OT HMeHH 3aHBHTenH ~eiicTByeT nHu;o, HBJIHIO:rn;eecH ero 

npe~cTaBHTeneM B cooTBeTCTBHH c 3aKoHo~aTenbCTBOM PoccHiicKoii <Pe~epau;HH, 

TaK)I(e npe~cTaBnHeTCH ~oKyMeHT, y~ocToBepHIOII.J;HH nHqHoCTb npe~cTaBHTenH, H 

~OKyMeHT, TIO~TBep)l(~aiOII.J;HH COOTBeTCTBYIOII.J;He IIOJIHOMOqHH, 

,[(ocToBepHOCTb npe~cTaBneHHbiX cBe~eHHH, yKa3aHHbiX B 3aHBneHHH, a 

TaK)I(e HH£l>opMHpOBaHHOCTb 3aHBHTeJIH 06 OTBeTCTBeHHOCTH 3a ~OCTOBepHOCTb 

npe~CTaBJieHHbiX CBe~eHHH IIO~TBep)l(~aiOTCH IIO~IIHCbiO 3aHBHTeJIH. 

3aHBJieHHe TIO~IIHCbiBaeTCH 3aHBHTeJieM C IIpOCTaBJieHHeM ~aTbi 3aiiOJIHeHHH 

3aHBJieHHH. 

K 3aHBneHHIO npHnaraiOTCH TaK)I(e cne~:rn;He ~OKYMeHTbi B 1 3K3eMnnHpe: 

1) nacnopT HJIH HHOH ~oKyMeHT, y~ocToBepHIOII.J;HH JIHqHoCTb rpa)l(~aHHHa H 

BCeX COBeprneHHOJieTHHX qJieHOB ero CeMbH, a TaK)I(e HeCOBeprneHHOJieTHHX 

qJieHOB CeMbH rpa)l(~aHHHa, ~OCTHriiiHX B03pacTa 14 JieT ( eCJIH OT HMeHH 

rpa)l(~aHHHa ~eHCTByeT JIHIJ;O, HBJIHIO:rn;eecH ero IIpe~CTaBHTeJieM, TO 

~OIIOJIHHTeJibHO npe~cTaBJIHIOTCH ~OKyMeHT, y~OCTOBepHIOII.J;HH JIHqHOCTb 

npe~CTaBHTeJIH, H ~OKYMeHT, IIO~TBep)l(~aiOII.J;HH COOTBeTCTBYIQII.J;He 

IIOJIHOMOqHH), CBH~eTeJibCTBa 0 pO)I(~eHHH BCeX HeCOBeprneHHOJieTHHX qJieHOB 

CeMbH rpa)l(~aHHHa, He ~OCTHriiiHX B03paCTa 14 neT Bbi~aHHbie KOMIIeTeHTHbiM 

opraHOM HHOCrpaHHOrO rocy~apCTBa, H HX HOTapHallbHO y~OCTOBepeHHbiH 

IIepeBO~ Ha pyCCKHH H3biK (B cnyqae pO)I(~eHHH pe6eHKa (~eTeH) Ha TeppHTOpHH 

HHOCrpaHHOrO rocy,napCTBa) (npe~OCTaBJIHeTCH TOJibKO .IJ:JIH IIpOCMOTpa ( CHHTHH 

KOIIHH) B Haqane OKa3aHHH ycnyrH); 

2) ~oKyMeHTbi ( cBe~eHHH), no~TBep)l(,naiO:rn;He ~eHe)I(Hbie ~oxo~hi 3a TPH 

IIOCJie~HHX KaneH~apHbiX MeCHIJ;a, npe~IIIeCTBYIOII.J;HX MeCHIJ;Y IIO~aqH 3aHBJieHHH 

(.nanee - pacqeTHbiH nepHo~), rpa)l(~aHHHa H Bcex qneHOB ero ceMbH, KOTOpbie 

yqHTbiBaiOTCH npH peiiieHHH BOTipoca 0 IIpH3HaHHH CeMbH HJIH O~HHOKO 

IIpO)I(HBaiO:rn;ero rpa)l(~aHHHa MallOHMYII.J;HMH B COOTBeTCTBHH C <Pe~epanbHbiM 

3aKOHOM ,N'Q 44-<1>3, nocTaHOBJieHHeM IlpaBHTeJibCTBa PoccHiicKoii: <Pe~epau;HH OT 

20 aBryCTa 2003 r. ,N'Q 512 «0 nepeqHe BH~OB ~OXO~OB, yqHTbiBaeMbiX IIpH 

pacqeTe cpe~He~yrneBoro ~oxo~a ceMbH H ~oxo~a o~HHOKO npo)I(HBaiO:rn;ero 

rpa~aHHHa ~JIH OKa3aHHH HM rocy~apCTBeHHOH COII;HallbHOH IIOMOII.J;H», B TOM 



qlfCJie ,D;OKyMeHT, 110)1;TBep)I(,D;aiOII1;H:R YI1JiaTy (Heyi1JiaTy) aJIHMeHTOB (,n;JUI 

rpa)l(,lJ;aHHHa, B COCTaBe CeMbH KOTOporo HMeiOTC.SI HeCOBeprueHHOJieTHHe ,n;eTH, 

pO,D;HTeJIH (pO,D;HTeJib) KOTOpbiX COBMeCTHO He 11p0)1(HBaiOT C HHMH) (B CJiyqae HX 

OTCYTCTBH.SI B paC110p.SI)I(eHHH rocy,n;apCTBeHHbiX opraHOB) (11pe,D;OCTaBJI.SieTC.SI 6e3 

B03BpaTa). 

K ,n;oKyMeHTaM, 110,D;TBep)l(,n;arorn;HM y11naTy (Hey11naTy) aJIHMeHTOB, 

OTHOCHTC.SI O,D;HH H3 CJie,n;yiOII1;HX ,D;OKyMeHTOB (11pe,D;OCTaBJI.SieTC.SI TOJibKO )J;JI.SI 

11pOCMOT}Ja (CH.SITH.SI KOI1HH) B HaqaJie OKa3aHH.SI ycnyrH): 

a) C11paBKa 06 YI1JiaTe aJIHMeHTOB C MeCTa pa60Tbl ,D;OJI)I(HHKa; 

6) HOTapHaJibHO 3aBepeHHoe cornarneHHe o6 y11naTe aJIHMeHTOB, 

11pe.n;ycMaTpHBarorn;ee y11naTy aJIHMeHTOB 11yTeM Hel1ocpe,n;cTBeHHoro BpyqeHH.SI 

(11epeqHCJieHH.SI) aJIHMeHTOB 110JiyqaTeJIIO; 

B) ,D;OKYMeHT, 110)1;TBep)I(,D;aiOII1;HR 110qTOBbiR ( TeJierpa<jJHbiR) 11epeBO,l1;, HJIH 

BbiiiHCKa H3 Kpe,D;HTHOH opraHH3a:QHH, 110)1;TBep)I(,D;aiOrn;He 110CTYI1JieHHe ,n;eHe)I(HbiX 

cpe,D;CTB B cqeT YI1JiaTbl aJIHMeHTOB Ha HeCOBeprneHHOJieTHHX ,n;eTeii:; 

r) C11paBKa 06 YI1JiaTe (Heyi1JiaTe) aJIHMeHTOB Ha HeCOBeprneHHOJieTHHX ,n;eTeH 

H3 COOTBeTCTByrorn;ero yqpe)I(,D;eHH.SI 110 MeCTY OT6biBaHH.SI HaKa3aHH.SI B BH,D;e 

JIHllieHH.SI CB060,D;bi; 

,n;) C11paBKa H3 COOTBeTCTByiOrn;ero opraHa 0 11pHqHHaX HeHCI10JIHeHH.SI 

perneHH.SI cy.n;a (11ocTaHOBJieHH.SI cy,n;oH) o6 y11naTe aJIHMeHTOB Ha 

HeCOBeprneHHOJieTHHX ,n;eTeii:; 

e) ,D;OKyMeHTbl, 110,lJ;TBep)I(,D;aiOrn;He 11pHH.SITHe K 11pOH3BO,D;CTBY cy,n;e6HbiMH 

opraHaMH o6parn;eHH.SI 3a.SIBHTeJI.SI 0 B3biCKaHHH aJIHMeHTOB Ha 

HeCOBeprueHHOJieTHHX ,n;eTeH B CJiyqae paCCMOT}JeHH.SI Ha ,n;eHb perHCT}Ja:QHH 

3a.SIBJieHH.SI B I(eHTpe cy,n;e6HbiMH opraHaMH ,D;eJia 0 B3biCKaHHH aJIHMeHTOB; 

3) ,D;OKyMeHTbl, 110,lJ;TBep)I(,D;aiOrn;He He3aBHCHMbie OT rpa)I(,D;aHHHa ( CeMbH) 

11pHqHHbl ( 06oeKTHBHble 11pHqlfHbl, H3-3a KOTOpbiX rpa)I(,D;aHe ( CeMbH) HMeiOT 

cpe,n;He.n;yrneBbie ,D;OXO,D;bl HH)I(e BeJIHqlfHbl 11p0)1(HTOqHOrO MHHHMyMa B 

pacqeTHOM 11epHO,D;e ), K KOTOpbiM B TOM qHCJie OTHOC.SITC.SI (11pe,D;OCTaBJI.SieTC.SI 

TOJibKO ,D;JI.SI 11pOCMOTpa ( CH.SITH.SI KOI1HH) B HaqaJie OKa3aHH.SI ycnyrH): 

a) C11paBKa Me,D;HQHHCKOH opraHH3a:QHH, 110)1;TBep)I(,D;aiOII1;a.SI B TeqeHHe 

pacqeTHOrO 11epHO,D;a 11pOXO)I(,D;eHHe JieqeHH.SI HJIH COCTO.SIHHe 6epeMeHHOCTH CO 

cpoKoM He MeHee 30 He,n;eJih (,n;n.SI JIHI( Tpy.n;oc11oco6Horo B03pacTa B cnyqae 

OTCYTCTBH.SI ,D;OXO,D;OB B pacqeTHOM 11epno,n;e ); 

6) C11paBKa H3 o6rn;eo6pa30BaTeJibHOH opraHH3al(HH, paCI10JIO)I(eHHOH Ha 

TeppHTOpHH .n;pyroro cy6oeKTa Poccnii:cKoii: <l>e.n;epau;HH, 110,D;TBep)l(,n;arorn;a.SI Ha 

,n;eHb perHCT}Jal(HH 3a.SIBJieHH.SI B u;eHT}Je o6yqeHHe BHe 3aBHCHMOCTH OT <jJopMbl 

o6yqeHH.SI (,n;n.SI ,n;eTeii: cTaprne rnecTHa.n;u;aTH neT); 

B) ,D;OKyMeHTbl 06 o6pa30BaHHH, Bbi,D;aHHbie Ha TeppHTOpHH HHOCT}JaHHOrO 

rocy,n;apCTBa, H HX HOTapHaJibHO y,n;oCTOBepeHHbiH 11epeBO,l1; Ha pyCCKHH .SI3biK, 

110,lJ;TBep)I(,D;aiOrn;He OKOHqaHHe o6yqeHH.SI B o6pa30BaTeJibHOH opraHH3al(HH (,n;JI.SI 

Hepa6oTaiOII1;HX JIHI( Tpy,n;OCI10C06HOrO B03pacTa B CJiyqae OTCYTCTBH.SI ,D;OXO,D;OB B 

pacqeTHOM 11epHO,D;e 110 11pHqHHe OKOHqaHH.SI o6yqeHH.SI B o6pa30BaTeJibHOH 

opraHH3al(HH, a TaK)I(e 11pH OTCYTCTBHH ,D;OXO,D;OB He 6onee Tpex KaJieH,n;apHbiX 

MeC.SII(eB c Mec.Siu;a, cne.n;yrorn;ero 3a MeC.SI:QeM oKoHqaHH.SI o6yqeHH.SI B 

o6pa30BaTeJibHOH opraHH3a:QHH ); 



r) ,[J;OKyMeHTbl, IIO,ll;TBep)K,ll;aiOIIJ,Me BpeMeHHYIO 11pMOCTaHOBKY pa60Tbl 110 

11pMqMHaM 3KOHOMMqeCKOrO, TeXHOJIOrMqecKOrO, TeXHMqeCKOrO MJIM 

opraHM3aQMOHHoro xapaKTepa, 11pMocTaHOBKY pa6oThi B cnyqae 3a,n;ep)KKM 

BhiiiJiaThi 3apa6oTHoii IIJiaTbi Ha cpoK 6onee 15 ,n;Heii; 

,n;) ,ll;OKyMeHTbl, IIO,ll;TBep)K,ll;aiOIIJ,Me 11pe,ll;OCTaBJieHMe OTIIYCKa 6e3 COXpaHeHUH 

3apa60THOH IIJiaTbl, Me)KBaXTOBOrO OT,ll;biXa; 

e) y,n;oCTOBepeHMe MHOro,n;eTHOH CeMhM (,n;mi O,ll;HOrO M3 Hepa6oTaiOIIJ,MX JIMQ 

Tpy,n;oclloco6Horo B03pacTa, BOCIIMThiBaiOIIJ,MX Tpex M 6onee 

HecoBeprneHHOJieTHMX ,n;eTeii, y KOToporo OTCYTCTBYIDT ,n;oxo,n;hi B pacqeTHOM 

11epMo,n;e) (B cnyqae Bbl,ll;aqM yKa3aHHoro y,n;ocToBepeHM.H 3a 11pe,n;enaMM 

Pec11y6JIMKM KoMM); 
1 

4) ,ll;OKyMeHTbl, IIO,ll;TBep)K,ll;aiOIIJ,Me o6yqeHMe Ha IIJiaTHOH OCHOBe B 

opraHM3aQM.HX, ocyiiJ,eCTBJI.HIOIIl,MX o6pa30BaTeJibHYIO ,n;e.HTeJibHOCTb, M OIIJiaTy 

TaKoro o6yqeHM51 (,n;JI.H rpa)K,[J;aH, o6yqaiOIIJ,MXC.H Ha IIJiaTHOH OCHOBe B 

opraHM3aQM.HX, ocyiiJ,eCTBJI.HIOIIl,MX o6pa30BaTeJihHYIO ,n;e.HTeJihHOCTb) 

(11pe,ll;OCTaBJI.HeTC51 TOJibKO ,[J;JI.H 11pOCMOTpa ( CH.HTM.H KOIIMM) B Haqane OKa3aHM51 

ycnyrM). 

B cnyqae ecnM OIIJiaTa o6yqeHM.H. 11pOM3BO,ll;MTC.H He M3 co6cTBeHHhiX ,n;oxo,n;oB 

o6yqaiOIIJ,MXC51 JIM60 11p0)KMBaiOIIJ,MX COBMeCTHO C HMM qJieHOB ero CeMbM, a 3a 

cqeT cpe,ll;CTB MHbiX $M3MqeCKMX M IDpM,n;MqecKMX JIMQ, 11pe,n;OCTaBJI.HeMbiX Ha 

6e3B03Me3,n;Hoii M 6e3B03BpaTHoii ocHose, pacqeT cpe,n;He,n;yrnesoro ,n;oxo,n;a ceMbM 

MJIM o,n;MHOKO 11pO)KMBaiDIIJ,ero rpa)K,n;aHMHa 11pOM3BO,ll;MTC.H c yqeToM yKa3aHHhiX 

cpe,ll;CTB, 11pMXO,l1;51IIl,MXC51 Ha pacqeTHbiH llepMO,ll;. 

B cnyqae ecnM rpa)K,n;aHe He MMeiOT B03MO)KHOCTM IIO,ll;TBep,n;MTh 

,ll;OKyMeHTaJibHO KaKMe-JIM60 BH,ll;bl ,ll;OXO,ll;OB OHM BllpaBe CaMOCTO.HTeJibHO 

,n;eKJiapMpOBaTh MX B 3a.HBJieHMM. 

K BM,n;aM ,n;oxo,n;oB, KOTOphie 3a.HBMTeJIM s11pase caMoCTO.HTeJihHO 

,n;eKJiapMpOBaTb, OTHOC.HTC.H ,ll;OXO,ll;bl: 

a) OT peaJIM3aQMM M c,n;aqM B apeH,n;y (HaeM) He,[J;BM)KMMOrO MMyiiJ,eCTBa; 

6) OT peaJIM3aQMM IIJIO,[J;OB M 11po,n;yKQMM JIMqHoro IIO,ll;C06Horo X0351HCTBa; 

B) B BM,ll;e HaCJie,n;yeMhiX M IIO,ll;apeHHbiX ,n;eHe)KHbiX cpe,n;CTB; 

r) ,n;pyrMe ,ll;OXO,ll;bl, KOTOpbie He MoryT 6biTb ,ll;OKyMeHTaJibHO IIO,ll;TBep)K,ll;eHbl. 

1 7. llepeqeHh ,ll;OKyMeHTOB, KOTOpbie 3aHBMTeJih BllpaBe 11pe',ll;CTaBMTb 110 

C06CTBeHHOH MHMQMaTMBe, TaK KaK OHM IIO,ll;Jie)KaT 11pe,n;cTaBJieHMIO B paMKaX 

Me)KBe,[J;OMCTBeHHOrO MH$OpMaQMOHHOrO B3aMMO,[J;eHCTBM51 M MX Hellpe,n;cTaBJieHMe 

3a.HBMTeJieM He .HBJI.HeTC.H OCHOBaHMeM ,ll;JI.H OTKa3a 3a.HBMTeJIIO B 11pe,ll;OCTaBJieHMM 

rocy,n;apcTBeHHoii ycnyrM: 

1) cse,n;eHM.H o ,n;eHe)KHbiX ,n;oxo,n;ax 3a pacqeTHhiii 11epMo,n; rpa)K,n;aHMHa M scex 

qneHoB ero ceMbM: 

a) 0 lleHCMM M ,n;pyrMX BbiiiJiaTaX lleHCMOHepaM, IIOJiyqaeMbiX B lleHCMOHHOM 

$oH,n;e PoccMiicKoii <I>e,n;epau;MM; 

6) o 11oco6MM 110 6e3pa6oTMu;e M ,n;pyrMx BhiiiJiaTax 6e3pa6oTHhiM rpa)K,n;aHaM, 

IIOJiyqaeMhiX B OpraHaX 3aH.HTOCTM HaceJieHM.H; 

B) 0 pa3Mepe COQMaJibHbiX BbiiiJiaT, IIOJiyqaeMbiX rpa)K,[J;aHMHOM B 

COOTBeTCTBMM C 3aKOHO,[J;aTeJihCTBOM POCCMHCKOH <l>e,n;epaQMM M ( MJIM) 

3aKOHo,n;aTeJihCTBOM Pec11y6nMKM KoMM; 

) 



r) o ,n:oxo,n:ax QJM3MqecKMX JIMII;, o ,n:oxo,n:ax OT npe,n:npMHMMaTeJihCKOH 

,n:e51TeJihHOCTM, HaXO.IJ:51.III;MXC51 B pacnop51)KeHMM <l>e,n:epaJihHOH HaJIOrOBOH CJiy)K6hi; 

2) .IJ:OKyMeHT ( CBe,n:eHM51), no,n:TBep)K.IJ:aiOIII;MH MeCTO )KMTeJihCTBa 

(npe6hiBaHM51) rpa)K,n:aHMHa, yKa3aHHoe B 3ruiBJieHMM; 

3) CBe,n:eHM51, no,n:TBep)K.IJ:aiOIII;Me perMCTPaii;MIO B CMCTeMe MH.IJ:MBM.IJ:YaJihHOrO 

(nepcoHMQJMII;MpoBaHHoro) yqeTa rpa)K,n:aHMHa M Ka)K,n:oro M3 qneHoB ero ceMhM; 

4) cnpaBKY M3 COOTBeTCTBYIOIII;ero yqpe)K,n:eHM51, IIO.IJ:TBep)K.IJ:aiOIII;yiO 

HaXO)K.IJ:eHMe Ha IIOJIHOM rocy,n:apCTBeHHOM o6ecneqeHMM (.IJ:JI51 JIMII;, 51BJI51IOIII;MXC51 

qJieHaMM CeMhM rpa)K.IJ:aHMHa, HaXOMIII;MXC51 Ha nOJIHOM rocy,n:apCTBeHHOM 

o6ecneqeHMM ); 

5) CIIpaBKY ( CBe,n:eHM51), nO.IJ:TBep)K.IJ:aiOIII;Me OT6hiBaHMe HaKa3aHM51 B BM,n:e 

JIMIIIeHM51 CB060.IJ:hl MJIM CO,n:ep)KaHMe IIO.IJ: CTpa)KeH, MJIM IIpMHY.IJ:MTeJihHOe JieqeHMe 

IIO peiiieHMIO cy,n:a (.IJ:JI51 JIMII;, 51BJI51IOIII;MXC51 qJieHaMM CeMhM rpa)K,n:aHMHa, 

OT6hiBaiOIII;MX HaKa3aHMe B BM.IJ:e JIMIIIeHM51 CB060.IJ:hi, MJIM B OTHOIIIeHMM KOTOphiX 

npMMeHeHa Mepa npeceqeHM51 B BM,n:e 3aKJIIOqeHM51 no.n: CTPa)Ky, MJIM HaXO.IJ:51III;MXC51 

Ha IIPMHY.IJ:MTeJihHOM neqeHMM no peiiieHMIO cy.n:a ); 

6) CIIpaBKY ( CBe,n:eHM51) BOeHHOrO KOMMCCapMaTa, IIO.IJ:TBep)K.IJ:aiOIII;Me 

IIpOXO)K.IJ:eHMe BOeHHOH CJiy)K6hi IIO IIpM3hiBY (.IJ:JI51 BOeHHOCJiy)Kaiii;MX, 

IIpOXO.IJ:51III;MX BOeHHYIO CJiy)K6y no IIpM3hiBy, 51BJI51IOIII;MXC51 qJieHaMM CeMhM 

rpa)K,n:aHMHa ); 

7) CIIpaBKY ( CBe,n:eHM51), IIO.IJ:TBep)K.IJ:aiOIII;Me HaJIMqMe JIMqHoro IIO.IJ:C06Horo 

X0351HCTBa, Bhi.IJ:aHHyiO opraHOM MeCTHOrO CaMoynpaBJieHM51 (.IJ:JI51 rpa)K,n:aHMHa M 

JIMII;, 51BJI51IOIII;MXC51 qJieHaMM CeMhM rpa)K,n:aHMHa, MCIIOJih3YIOIII;MX B KaqecTBe 

e,n:MHCTBeHHOrO MCTQqHMKa .IJ:OXO.IJ:a JIMqHoe IIO.IJ:C06Hoe X0351HCTBO B COOTBeTCTBMM 

c <l>e,n:epanhHhiM 3aKOHOM oT 7 MIOJI51 2003 r. N~ 112-<1>3 «0 JIMqHoM no,n:co6HoM 

X0351HCTBe» ); 

8) .IJ:OKyMeHThi ( CBe,n:eHM51), nO.IJ:TBep)K.IJ:aiOIII;Me ocyiii;eCTBJieHMe 

npe,n:npMHMMaTeJihCKOH ,n:e51TeJihHOCTM: 

a) BhiiiMCKY M3 E,n:MHoro rocy,n:apcTBeHHoro peecTPa MH.IJ:MBM.IJ:YaJihHhiX 

IIpe,n:npMHMMaTeJieH (.IJ:JI51 JIMII;, 3aHMMaiOIII;MXC51 npe,n:npMHMMaTeJihCKOH 

,n:e51TeJihHOCThiO, 51BJI51IOIII;MXC51 MH.IJ:MBM.IJ:YaJihHhiMM npe,n:npMHMMaTemiMM, a TaK)Ke 

.IJ:JI51 JIMII;, 51BJI51IOIII;MXC51 rJiaBaMM KpeCTh51HCKOrO ( <}JepMepCKOrO) X0351HCTBa, 

OCyiii;eCTBJI51IOIII;MX ,n:e51TeJihHOCTh 6e3 o6pa30BaHM51 IOpM,n:MqeCKOrO JIMII;a); 

6) BhiiiMcKy M3 E,n:MHoro rocy,n:apcTBeHHoro peecTPa IOpM,n:MqecKMX JIMII; (,n:AA 

JIMII;, 51BJI51IOIII;MXC51 pyKoBO.IJ:MTeJI51MM KpecTh51HcKoro ( <}JepMepcKoro) X0351HCTBa, 

ocyiii;eCTBJI51IOIII;MX ,n:e51TeJihHOCTh C o6pa30BaHMeM IOpM,n:MqecKoro JIMII;a ); 

9) CBe,n:eHM51 M3 .IJ:OKyMeHTOB, Bhi.IJ:aBaeMhiX <}Je,n:epaJihHhiMM 

rocy,n:apCTBeHHhiMM yqpe)K,n:eHM51MM Me.IJ:MKO-COII;MaJihHOH 3KCIIepTM3hi, 

IIO.IJ:TBep)K.IJ:aiOIII;Me Ha ,n:eHh perMCTPaii;MM 3a51BJieHM51 B u;eHTpe HaJIMqMe 

MHBaJIM.IJ:HOCTM B pacqeTHOM nepMo,n:e (.IJ:AA MHBaJIM.IJ:OB I, II, III rpynnhi M ceMeli, 

MMeiOIII;MX ,n:eTeH-MHBaJIM.IJ:OB); 

1 0) .IJ:OKyMeHT ( CBe,n:eHM51) 0 IIpM3HaHMM (HeiipM3HaHMM) CeMhM MJIM O.IJ:MHOKO 

IIpO)KMBaiOIII;ero rpa)K,n:aHMHa MaJIOMMYIII;MMM M nonyqeHMM (HeiiOJiyqeHMM) 

CeMheH MJIM O.IJ:MHOKO IIpO)KMBaiOIII;MM rpa)K,n:aHMHOM rocy,n:apCTBeHHOH 

COII;MaJihHOH IIOMOIII;M no npe)KHeMy MecTy )KMTeJihCTBa MJIM Mecry npe6hiBaHM51 

rpa)K,n:aHMHa 3a npe,n:enaMM Pecn:y6nMKM KoMM ( B cnyqae M3MeHeHM51 



rpa)I()J;aHHHOM HnH qneHOM eeMbH rpa)I()J;aHHHa MeeTa )I(HTenoeTBa HnH MeeTa 

npe6oiBaHHH); 

11) eBH)J;eTenoeTBa 0 pO)I()J;eHHH Beex HeeoBepiiieHHOneTHHX qneHOB eeMbH 

rpa)I()J;aHHHa, He )J;OeTHriiiHX B03paeTa 14 neT, 3a HeKmoqeHHeM Bbi)J;aHHbiX 

KOMIIeTeHTHbiMH opraHaMH HHOeTpaHHOrO roey,n;apeTBa; 

12) eBe)J;eHHH 0 cpaKTe Ha3HaqeHHH e)l(eMeeHqHOH BbiiinaTbi HnH 

KOMIIeHea:u;HOHHOH BhiiinaThi Hepa6oTaJOII(eMy Tpy.n;oenoeo6HOMY nH:u;y (.n;nH 

Hepa6oTaiOII(HX nHI.J; Tpy.n;oenoeo6Horo B03paeTa B enyqae OTeyTeTBHH )J;OXO)J;OB B 

paeqeTHOM nepHO)J;e B KaqeeTBe )J;OKyMeHTa, IIO)J;TBep)l()J;aiOII(ero He3aBHeHMbie OT 

rpa)I()J;aHHHa ( eeMbH) IIpHqHHbi ( 06neKTHBHbie IIpHqHHbi, H3-3a KOTOpbiX rpa)I()J;aHe 

( eeMoH) HMeiOT epe,n;He,n;yrneBbie )J;OXO)J;bl HH)I(e BenWIHHbl IIpO)I(HTOqHoro 

MHHHMYMa B paeqeTHOM nepHo.n;e ); 

13) )J;OKyMeHT ( eBe)J;eHifH ), IIO)J;TBep)I()J;aiOII(He cpaKT IIpeKpaii(eHHH Tpy,n;OBOH 

,n;eHTenbHOeTH (,n;nH rpa)I()J;aHHHa, nHI.J;, HBnHIOII(HXeH qneHaMH eeMhH rpa)l(,n;aHHHa, 

HeiiOnb3yiOII(HX B J<aqeeTBe e)J;HHeTBeHHOrO HeToqHHKa )J;OXO)J;a nHqHoe 

IIO)J;eo6Hoe X03HHeTBO; )J;nH Hepa6oTaiOII(HX IIeHeHOHepoB, 3a HeKJIIOqeHHeM 

HHBaJIH)J;OB I rpynnDI); 

14) )J;OKyMeHT ( eBe,n;eHHH) H3 06II(eo6pa30BaTenoHOH opraHH3aD;HH, 

paenono)l(eHHOH Ha TeppHTopHH Peeny6nHKH KoMH, no.n;TBep)l(.n;aiOII(He Ha .n;eHb 

perHerpaD;HH 3aHBneHHH B I.J;eHTpe o6yqeHHe BHe 3aBHeHMOeTH OT cpopMDI 

o6yqeHHH (,n;nH )J;eTeH eTaprne rneeTHa}:(:u;aTH neT); 

15) )J;OKyMeHT (eBe)J;eHHH) 06 o6pa30BaHHH, IIO)J;TBep)I()J;aiOII(He OKOHqaHHe 

o6yqeHHH B o6pa30BaTenhHOH opraHH3aD;HH (,n;nH Hepa6oTaiOII(HX nHI.J; 

Tpy,n;oenoeo6Horo B03paeTa B enyqae OTeyTeTBHH )J;OXO)J;OB B paeqeTHOM nepHO)J;e 

IIO IIpHqHHe OKOHqaHHH o6yqeHHH B o6pa30BaTenoHOH opraHH3ai.J;HH, a TaK)I(e IIpH 

OTeyTeTBHH )J;OXO)J;OB He 6onee rpex KaJieH,n;apHbiX MeeHI.J;eB e MeeH:u;a, 

ene.n;yroll(ero 3a MeeH:u;eM OKOHqaHHH o6yqeHHH B o6pa30BaTenhHOM 

opraHH3ai.J;HH); 

16) )J;OKyMeHT ( eBe)J;eHHH), IIO)J;TBep)I()J;aJOII(He, qTo pe6eHOK B paeqeTHOM 

nepHO)J;e eoeTOHn B oqepe,n;H ,n;nH onpe.n;eneHHH B roey.n;apeTBeHHyiO HnH 

MYHHI.J;HIIaJII>HyiO .n;ornKoni>HYID o6pa3oBaTenoHyro opraHH3aQHIO (.n;M 

Hepa6oTaJOII(HX nH:u; Tpy.n;oenoeo6Horo B03paeTa, oeyii(eeTBnHIOII(HX yxo.n; 3a 

pe6eHKOM B B03paeTe OT 1,5 neT )1;0 3 neT, y KOTOpbiX OTeyTeTByiOT )J;OXO)J;bl B 

paeqeTHOM nepHo.n;e ); 

17) )J;OJ<YMeHT ( eBe,n;eHHH) 06 OeB060)I()J;eHHH H3 MeeT nHIIIeHHH eB060)J;bi 

(,n;nH Hepa6oTaiOII(HX nHI.J; rpy,n;oenoeo6HOrO B03paeTa B enyqae OTeyTeTBHH 

)J;OXO)J;OB B paeqeTHOM nepHO)J;e IIO IIpHqHHe OeB060)1()J;eHHH H3 MeeT nHIIIeHHH 

eB060)J;bi, a TaK)I(e IIpH OTeyTeTBHH )J;OXO)J;OB He 6onee rpex KaJieH,n;apHbiX MeeHI.J;eB 

e MeeH:u;a, ene.n;yroll(ero 3a MeeH:u;eM OeB060)1()J;eHHH H3 MeeT nHIIIeHHH eB060)J;bi). 

18. ,[J;oKyMeHTDI, He06XO)J;HMbie ,n;nH npe)l;OeTaBneHHH roey.n;apeTBeHHOH 

yenyrH, npe.n;oeTaBJIHIOTeH 3aHBHTeneM ene.n;yroll(HMH enoeo6aMH: 

- nHqHo (B :u;eHrp no npe.n;oeTaBneHHIO roey.n;apeTBeHHbiX yenyr HnH M<I>I.J;); 
- IIOepe,n;eTBOM noqTOBOrO OTIIpaBneHHH (B :u;eHrp IIO IIpe,n;oeTaBneHHIO 

roey.n;apeTBeHHhiX yenyr); 

- B cpopMe ::meKrpOHHhiX o6pa3oB .n;oKyMeHTOB qepe3 E,n;HHbiM nopTan 

roey.n;apeTBeHHDIX H MYHHD;HIIaJihHhiX yenyr ( cpyHK:u;n:H:). 



19. B cnyqae HanpaBJieHHH .n:oKyMeHTOB, yKa:JaHHhiX B nyHKTax 16, 1 7 
HaCTOHII(ero A.IJ:MHHHCTPaTHBHoro pernaMeHTa, noqToBhiM oTnpaBJieHHeM 

IIO.IJ:JIHHHHKH .n:oKyMeHTOB He HanpaBJIHIOTCH, y.n:ocToBepeHHe BepHoCTH KOIIHH 

IIpHJiaraeMbiX )J;OKyMeHTOB H CBH,lJ;eTeJibCTBOBaHHe IIO)J;JIHHHOCTH IIO)J;IIHCH Ha 

3aHBJieHHH ocyii(eCTBJIHIOTCH B ycTaHOBJieHHOM 3aKoHo)J;aTeJibCTBOM PoccHiicKoii 

<l>e.n:epa:u;HH nopH.IJ:Ke. 

,z:::l;oKYMeHThi, YKa:JaHHhie B nyHKTax 16, 17 HaCTOHII(ero A.n:MHHHCTpaTHBHoro 

perJiaMeHTa, npe)J;CTaBJieHHbie B <PopMe 3JieKTpOHHbiX o6pa30B )J;OKyMeHTOB qepe3 

E.IJ:HHbiH nopTan rocy.n:apcTBeHHbiX H MYHH:QHIIaJibHbiX ycnyr ( <PYHK:QHH), 

IIO)J;IIHCbiBaeTCH IIpOCTOH 3JieKTpOHHOH IIO)J;IIHCbiO rpa:>K)J;aHHHa (npe)J;CTaBHTeJIH), 

KOTOpaH IIpOXO)J;HT IIpOBepKy IIOCpe)J;CTBOM e,lJ;HHOH CHCTeMbi H)J;eHTH<I.>HKa:QHH H 

ayTeHTH<I.>HKa:QHH. OpHrHHaJibi .n:oKyMeHTOB npe.n:cTaBJIHIDTCH npH JIHqHoM 

o6paii(eHHH 3aHBHTeJIH, B :u;eHTp IIO npe)J;OCTaBJieHHIO rocy.n:apCTBeHHbiX ycnyr B 

Bbi6paHHOe Ha E.IJ:HHOM nopTane rocy.n:apcTBeHHbiX H MYHH:QHIIaJibHbiX ycnyr 

( <i>YHKIJ;HH) BpeMH. 

IIepeqeub ycJiyr, KOTOpbie HBJIHIOTCH ueo6xo.z:.uMbiMH u o6H3aTeJibHbiMH .Z:.JIH 

npe.z:.ocTaBJieuuH rocy.z:.apcTseuuoii ycJiyru, u cse.z:.ennH o .z:.m~yMenTe 

(.z:.m~yMeHTaX), Bbi.Z:.aBaeMOM (Bbi.Z:.aBaeMbiX) 3aHBHTeJIIO DO pe3yJibTaTaM 

npe.z:.ocTaBJieuuH yKa3aHHbiX ycJiyr 

20. YcnyrH, KOTOpbie HBJIHIOTCH Heo6xo.n:HMhiMH H o6H3aTeJibHhiMH .IJ:JIH 

npe.n:ocTaBJieHHH rocy.n:apcTBeHHOH ycnyrH, 3aKOHO.IJ:aTeJihCTBOM PoccHHcKoii 

<I>e.n:epa:u;HH H 3aKOHO)J;aTeJibCTBOM Pecrry6JIHKH KoMH He rrpe.n:ycMOTPeHbi. 

U:cqepnbiBaiOmuii nepeqeHb .Z:.OKyMeHTOB, He06XO.Z:.HMbiX B COOTBeTCTBHH C 

HOpMaTHBHbiMH npaBOBbiMH aKTaMH .Z:.JIH npe.z:.ocTaBJieHHH ycJiyr, KOTOpbie 

HBJIHIOTCH He06XO.Z:.HMbiMH H 06H3aTeJibHbiMH .Z:.JIH npe.z:.ocTaBJieHHH 

rocy.z:.apcTseuuoii ycJiyru, cnoco6LI ux noJiyqeuuH 3aHBHTeJieM, B TOM qucJie 

B 3JieKTpOHHOH cJ>opMe, DOpH.Z:.OK HX npe.z:.cTaBJieHHH 

21. ,z:::l;oKyMeHTOB, He06XO)J;HMbiX )];JIH IIpe,I1;0CTaBJieHHH ycnyr, KOTOpbie 

HBJIHIOTCH He06XO)J;HMbiMH H 06H3aTeJibHbiMH )J;JIH rrpe)J;OCTaBJieHHH 

rocy.n:apcTBeHHOH ycnyrn, 3aKoHo)J;aTeJihCTBOM PoccHHCKoH: <I>e.n:epa:u;HH H 

3aKOHO.IJ:aTeJibCTBOM Pecny6nHKH KoMH He npe.n:ycMoTpeHo. 

YKa3anue ua JanpeT Tpe6osauuii u .u;eiicTsuii B OTnomeuuu 3aHBHTeJIH 

22. 3arrpeii(aeTcH: 

1) Tpe6oBaTb OT 3aHBHTeJIH rrpe)J;CTaBJieHHH )J;OKyMeHTOB H HH<I.>OpMa:QHH HJIH 

ocyii(eCTBJieHHH ,lJ;eHCTBHH, rrpe)J;CTaBJieHHe HJIH ocyii(eCTBJieHHe KOTOpbiX He 

rrpe.IJ:yCMOTPeHO HOpMaTHBHbiMH rrpaBOBbiMH aKTaMH, perynHpyiDII(HMH 

OTHOIIIeHHH, B03HHKaiOII(He B CBH3H C rrpe)J;OCTaBJieHHeM rocy.n:apCTBeHHOH 

ycnyrH; 

2) TPe6oBaTh OT 3aHBHTeJIH rrpe.n:cTaBJieHHH .n:oKyMeHTOB H HH<I.>opMa:u;nn, B 

TOM qlfCJie IIO)J;TBep:>K)J;aiOII(HX BHeCeHHe 3aHBHTeJieM IIJiaTbi 3a npe)J;OCTaBJieHHe 



rocy,[(apCTBeHH:biX ycnyr, KOTOpbie B COOTBeTCTBHH C HOpMaTHBHbiMH rrpaBOBbiMH 

aKTaMH PoccuH:cKoii <l>e,[(epau;HH, HopMaTHBHbiMH rrpaBOBbiMH aKTaMH 

Pecrry6nHKH KoMH, MYHHII;HIIaJibHbiMH rrpaBOBbiMH aKTaMH HaX0,[(51TC51 B 

pacrropH:>KeHHH opraHOB HCIIOJIHHTeJibHOH BJiaCTH Pecrry6nHKH KoMH, 

rrpe,[(OCTaBJI5110IQHX rocy,[(apCTBeHHYIQ ycnyry, HHbiX rocy,[(apCTBeHHbiX opraHOB, 

opraHOB MeCTHOrO CaMoyrrpaBJieHH51 H (HJIH) IIO,[(Be,[(OMCTBeHHbiX 

rocy,[(apcTBeHHbiM opraHaM H opraHaM MeCTHoro caMoyrrpaBJieHH51 opraHH3au;HH:, 

yqaCTBYIQIII;HX B rrpe,[(OCTaBJieHHH rocy,[(apCTBeHHbiX ycnyr, 3a HCKJIIOqeHHeM 

,[(OKYMeHTOB, YKa3aHHbiX B qaCTH 6 CTaTbH 7 <l>e,[(epaJibHOrO 3aKOHa OT 27 HIOJI51 

2010 r • .N~ 210-<!>3 «06 opraHH3aQHH rrpe,[(OCTaBJieHH51 rocy,[(apCTBeHHbiX H 

MYHHII;HIIaJibHbiX ycnyr»; 

3) OTKa3biBaTb B IIpHeMe 3a51BJieHH51 H HHbiX ,[(OKyMeHTOB, He06XO,[(HMbiX ,[(JI51 

rrpe,[(OCTaBJieHH51 rocy,[(apCTBeHHOH ycnyrH, B CJiyqae, eCJIH 3a~IBJieHHe H 

,[(OKyMeHTbi, Heo6XO,[(HMbie ,[(JI51 rrpe,[(OCTaBJieHH51 rocy,[(apCTBeHHOH ycnyrH, 

IIO,[(aHbi B COOTBeTCTBHH C HHQJOpMau;HeH 0 cpoKaX H IIOp51,[(Ke rrpe,[(OCTaBJieHH51 

rocy,[(apcTBeHHOH ycnyrH, orry6nHKOBaHHOH Ha E,[(HHOM rropTane 

rocy,[(apcTBeHHbiX H MYHHII;HIIaJibHbiX ycnyr ( cpyHKII;Hii); 

4) OTKa3biBaTb B rrpe,[(OCTaBJieHHH rocy,[(apCTBeHHOH ycnyrH B CJiyqae, eCJIH 

3a51BJieHHe H ,[(OKyMeHTbi, He06XO,[(HMbie ,[(JI51 rrpe,[(OCTaBJieHH51 rocy,[(apCTBeHHOH 

ycnyrH, IIO,[(aHbi B COOTBeTCTBHH C HHQJOpMaii;HeH 0 cpoKaX H IIOp51,[(Ke 

rrpe,[(ocTaBJieHH51 rocy,[(apcTBeHHOH ycnyrH, orry6nHKOBaHHo:H: Ha E,[(HHOM rropTane 

rocy,[(apcTBeHHbiX H MYHHII;HIIaJihHbiX ycnyr ( QJYHKII;Hii); 

5) Tpe6oBaTb OT 3a51BHTeJI51 COBepiiieHH51 HHbiX ,[(eHCTBHH, KpOMe 

IIpOXO:>K,[(eHH51 H,[(eHTHQJHKaii;HH H ayTeHTHQJHKaii;HH B COOTBeTCTBHH C 

HOpMaTHBHbiMH rrpaBOBbiMH aKTaMH PoccHiicKo:H: <l>e,[(epau;HH, yKa3aHH51 u;enH 

IIpHeMa, a TaK:>Ke rrpe,[(OCTaBJieHH51 CBe,[(eHHH, He06XO,[(HMbiX ,[(JI51 pacqeTa 

,[(JIHTeJibHOCTH BpeMeHHOrO HHTepBana, KOTOpbiH He06XO,[(HMO 3a6pOHHpOBaTb ,[(JI51 

rrpHeMa; 

6) Tpe6oBaTb OT 3a51BHTeJI51 IIpe,[(CTaBJieHH51 ,[(OKyMeHTOB H HHQJOpMaii;HH, 

OTCYTCTBHe H (HJIH) He,[(OCTOBepHOCTb KOTOpbiX He YKa3biBaJIHCb IIpH 

rrepBOHaqaJibHOM OTKa3e B IIpHeMe ,[(OKyMeHTOB, He06XO,[(HMbiX ,[(JI51 

rrpe,[(OCTaBJieHM51 rocy,[(apCTBeHHOH ycnyrH, JIH60 B rrpe,[(OCTaBJieHHH 

rocy,[(apcTBeHHo:H: ycnyrH, 3a HCKJIIOqeHHeM cne,[(Y~QIII;HX cnyqaeB: 

H3MeHeHHe Tpe6oBaHHH HOpMaTHBHbiX rrpaBOBbiX aKTOB, KaCaiOIII;HXC51 

rrpe,[(OCTaBJieHH51 rocy,[(apCTBeHHOH ycnyrH, IIOCJie rrepBOHaqaJibHOH IIO,[(aqH 

3a51BJieHH51 0 rrpe,[(OCTaBJieHHH rocy,[(apCTBeHHOH ycnyrH; 

HaJIHqHe OIIIH60K B 3a51BJieHHH 0 rrpe,[(OCTaBJieHHH rocy,[(apCTBeHHOH ycnyrH 

H ,[(OKyMeHTaX, IIO,[(aHHbiX 3a51BHTeJieM IIOCJie IIepBOHaqaJibHOrO OTKa3a B IIpHeMe 

,[(OKYMeHTOB, He06XO,[(HMbiX ,[(JI51 rrpe,[(OCTaBJieHH51 rocy,[(apCTBeHHOH ycnyrH, JIH6o 

B rrpe,[(OCTaBJieHHH rocy,[(apCTBeHHOH ycnyrH H He BKJIIOqeHHbiX B 

rrpe,[(CTaBJieHHbiH paHee KOMIIJieKT ,[(OKyMeHTOB; 

HCTeqeHHe cpoKa ,[(eHCTBH51 ,[(OKyMeHTOB HJIH H3MeHeHHe HHQJOpMaii;HH IIOCJie 

rrepBOHaqaJibHOrO OTKa3a B IIpHeMe ,[(OKyMeHTOB, He06XO,[(HMbiX ,[(JI51 

rrpe,[(OCTaBJieHH51 rocy,[(apCTBeHHOH ycnyrH, JIH60 B rrpe,[(OCTaBJieHHH 

rocy,[(apcTBeHHOH ycnyrH; 



BbUIBneHHe ,IJ;OKyMeHTaJibHO IIO,IJ;TBep)I(,Il;eHHOrO <i_}aKTa ( IIpH3HaKOB) 

OIIIH6oqHoro HnH IIpOTHBOIIpaBHOrO ,n;eHCTBIDI (6e3,n;eHCTBH5.1) ,IJ;On)I(HOCTHOrO 

nm.J;a opraHa, rrpe.n;ocTaBnHIOII.J;ero rocy.n;apcTBeHHYIO ycnyry, rocy.n;apcTBeHHoro 

cny)l(aii.J;ero, pa6oTHHKa M<l>U: rrpH rrepBoHaqanbHOM OTKa3e B rrpHeMe 

,n;oKyMeHTOB, Heo6xo,n;HMbiX ,n;nH rrpe.n;ocTaBneHH5.1 rocy.n;apcTBeHHOH ycnyrH, nH6o 

B rrpe,n;OCTaBneHHH rocy,n;apCTBeHHOH ycnyrH, 0 qeM B IIHCbMeHHOM BH,n;e 3a 

rro,n;rrHCbiO pyKoBo,n;HTenH opraHa, rrpe.n;ocTaBmiiOII.J;ero rocy.n;apcTBeHHyiO ycnyry, 

pyKOBO,IJ;HTenH M<l>U: rrpH rrepBoHaqanbHOM OTKa3e B rrpHeMe ,n;oKyMeHTOB, 

Heo6xo,n;HMbiX ,n;nH rrpe.n;ocTaBneHH5.1 rocy.n;apcTBeHHOH ycnyrH, yBe,n;oMn5.1eTc5.1 

3a5.1BHTenb, a TaK)I(e IIpHHOC5.1TC5.1 H3BHHeHIDI 3a ,IJ;OCTaBneHHbie Hey,n;o6CTBa. 

7) rpe6oBaTb OT 3a5.1BHTen5.1 rrpe,n;OCTaBneHH5.1 Ha 6yMa)I(HOM HOCHTene 

,IJ;OKyMeHTOB H HH<i_}OpMaQHH, ::meKTpOHHbie o6pa3bl KOTOpbiX paHee 6binH 

3aBepeHbi B COOTBeTCTBHH C IIYHKTOM 7.2 qacTH 1 CTaTbH 16 <l>e,n;epaJibHOrO 

3aKOHa OT 27 HIOn5.1 2010 r. N~ 21 0-<1>3 «06 opraHH3aQHH rrpe.n;ocTaBneHH5.1 

rocy.n;apcTBeHHbiX H MYHHQHIIaJibHbiX ycnyr», 3a HCKnroqeHHeM cnyqaeB, ecnH 

HaHeceHHe OTMeTOK Ha TaKHe ,IJ;OKyMeHTbi nH60 HX H3'b5.1THe 5.1Bn5.1eTC5.1 

Heo6xo,n;HMbiM ycnoBHeM rrpe.n;ocTaBneHH5.1 rocy.n;apcTBeHHOH ycnyrH, H HHbiX 

cnyqaeB, ycTaHOBneHHbiX <i_}e,n;epaJibHbiMH 3aKOHaMH. 

HcqepnhiBarom.uii nepeqeub ocuosauuii ,LJ;JIH OTKa3a B npueMe 

,LJ;OicyMeHTOB, He06XO,LJ;HMbiX ,LJ;JIH npe,li;OCTaBJieHHH 

rocy.u;apcTseuuoii ycJiyru 

23. 0CHOBaHHH ,IJ;n5.1 OTKa3a B IIpHeMe ,IJ;OKyMeHTOB, B TOM qHcne IIOCpe,n;CTBOM 

E,n;HHoro rropTana rocy.n;apcTBeHHbiX H MYHHQHIIaJibHbiX ycnyr (<i_}yHKQHH) 

He06XO,IJ;HMbiX ,n;n5.1 rrpe,n;OCTaBneHH5.1 rocy,n;apCTBeHHOH ycnyrH, ,n;eHCTBYIOII.J;HMH 

HopMaTHBHbiMH rrpaBOBbiMH aKTaMH PoccHHCKOH <l>e.n;epaQHH, HOpMaTHBHbiMH 

rrpaBOBbiMH aKTaMH Pecrry6nHKH KoMH He rrpe.n;ycMoTpeHo. 

HcqepnbiBarom.uii nepeqeub ocuosauuii ,LJ;JIH npuocTaHOBJieuuH 

HJIH OTKa3a B npe.u;ocTaBJieuuu rocy.u;apcTBeuuoii ycJiyru, ycTaHOBJiennbiX 

«J»e.u;epaJibHbiMH 3aKOHaMH, npHHHMaeMbiMH B COOTBeTCTBHH C HHMH HHbiMH 

uopMaTHBHbiMH npaBOBbiMH aKTaMH PoccuiicKoii <lle.u;epau;uu, 3aKonaMu u 

HHbiMH uopMaTHBHbiMH npaBOBbiMH aKTaMu Pecny6JIHKH KoMu 

24. OcHoBaHHH ,n;nH rrpHOCTaHoBneHH5.1 rrpe.n;ocTaBneHIDI rocy.n;apcTBeHHOH 

ycnyrH <i_}e,n;epanbHbiMH 3aKOHaMH, IIpHHHMaeMbiMH B COOTBeTCTBHH C HHMH 

HHbiMH HOpMaTHBHbiMH rrpaBOBbiMH ai<TaMH PoccHHCKOH <l>e.n;epaQHH, 3aKoHaMH H 

HHbiMH HopMaTHBHbiMH rrpaBOBbiMH aKTaMH Pecrry6nHKH KoMH He 

rrpe,n;yCMOTpeHO. 

25. 0CHOBaHH5.1MH ,n;n5.1 OTKa3a B rrpe,n;OCTaBneHHH rocy,n;apCTBeHHOH ycnyrH 

5.1Bn5.1IOTC5.1: 

1) OTCYTCTBHe rrpaBa Ha IIpH3HaHHe CeMbH HnH O,IJ;HHOKO IIpO)I(HBaiOII.J;ero 

rpa)I(,IJ;aHHHa MaJIOHMYII.J;HMH ITO OCHOBaHH5.1M, ycTaHOBneHHbiM 3aKOHOM 

Pecrry6nHKH KoMH oT 12.11.2004 N~ 56-P3 «06 OKa3aHHH rocy.n;apcTBeHHOH 



cOiliHUibHOH noMorn;H B Pecny6nHKe KoMH» (.n;arree - 3aKOH Pecny6nHKH KoMH), 

IJop.H,ll;KOM H ycJIOBH.HMH; 

2) Henpe,IJ;CTaBJieHHe HJIH npe,IJ;CTaBJieHHe He B nOJIHOM 06oeMe ,IJ;OKyMeHTOB, 

YKa3aHHI>IX B nyHKTe 16 HacTo.Hrn;ero A.n;MHHHCTPaTHBHoro pernaMeHTa; 

3) npeBDIIIIeHHe B pacqeTHOM nepHo.n;e cpe.n;He.n;yrneBoro .n;oxo.n;a ceMbH HJIH 

,IJ;OXO,IJ;a O,IJ;HHOKO npmKHBaiOrn;ero rpa)K,IJ;aHHHa Ha,IJ; COOTBeTCTByrorn;eif BeJilfqHHOH 

npO)KHTOqHoro MHHHMyMa; 

4) OTCYTCTBHe .n;eHe)I(HbiX ,IJ;OXO,IJ;OB 3a KaJieH.n;apHbie MeC.H:Qbl, npHXO.n;.HIII;HeC.H 

Ha pacqeTHbiH nepHO,IJ;, 3a HCKJIIOqeHHeM He3aBHC.HIII;HX OT rpa)K,IJ;aH npW:IHH, 

yKa3aHHbiX B nyHKTe 2 cTaTI>H 1 3aKoHa Pecny6nHKH KoMH; 

5) HaJIHqlfe B npe.n;cTaBJieHHbiX 3a.HBJieHIIH H ,IJ;OKyMeHTaX He,IJ;OCTOBepHbiX 

cse.n;eHHH o cocTase ceMI>H, .n;oxo.n;ax II npHHa.n;Jie)Karn;eM HMYrn;ecTse Ha npase 

C06CTBeHHOCTH. 

26. 3a.HBHTeJib HMeeT npaBO nOBTOpHO o6paTHTbC.H 3a npe,IJ;OCTaBJieHHeM 

rocy.n;apcTBeHHOH ycnyrH nocne ycTpaHeHH.H ocHoBaHHM .n;n.H OTKa3a B 

npe.n;ocTaBneHHH rocy.n;apcTBeHHoif ycnyrH, yKa3aHHbiX B nyHKTe 25 HacTo.Hrn;ero 

A.n;MHHHCTPaTHBHoro pernaMeHTa. 

llopH.Z:.OK, pa3Mep H OCHOBaHHH B3HMaHHH rocy.z:.apCTBeHHOH UOWJIHHbl HJIH 

uuoii nJiaTbi 1a npe.z:.ocTaBJieuue rocy.z:.apcTBeuuoii ycJiyru B cJiyqaHx, 

npe.z:.ycMOTpeHHbiX lJ>e.n:epaJibHbiMH 3aKOHaMH, DpHHUMaeMbiMH B 

COOTBeTCTBHH C HHMH HHbiMH HOpMaTHBHbiMH npaBOBbiMH aKTaMH 

PoccuiicKoii cl»e.n:epa~uu, uopMaTHBHbiMH npaBOBbiMH aKTaMu Pecny6JIHKH 

KoMu, co ccLIJIKoii ua noJio~euuH uopMaTHBHhiX npaBOBbiX aKToB, B 

KOTOpbiX ycTaHOBJieH pa3Mep rocy.z:.apCTBeHHOH UOWJIHHbl HJIH HHOH UJiaTbl 

27. rocy.n;apCTBeHHa.H ycnyra npe,IJ;OCTaBJI.HeTC.H 3a.HBHTeJI.HM 6ecnJiaTHO. 

28. B3HMaHHe nnaTDI c 3a.HBHTeJI.H B cnyqae BHeceHH.H H3MeHeHHH B 

Boi.n;aHHbiH no pe3yJioTaTaM npe.n;ocTasneHH.H rocy.n;apcTBeHHOH ycnyrH .n;oKyMeHT, 

HanpaBJieHHbiX Ha HCnpaBJieHHe OIIIH60K, .n;onyrn;eHHbiX no BHHe :QeHTPa no 

npe.n;ocTaBJieHHIO rocy.n;apcTBeHHI>IX ycnyr H (HnH) ero ,IJ;OJI)KHOCTHoro JIH:u;a, 

M<PQ H (HnH) pa6oTHHKa 11<PU: He npe.n;ycMOTPeHo. 

llopH,ll;OK, pa3Mep H OCHOBaHHH B3HMaHHH UJiaTbl 3a npe.Z:.OCTaBJieHHe ycJiyr, 

KOTOpbie HBJIHIOTCH He06XO.Z:.HMbiMH H 06H3aTeJibHbiMH .Z:.JIH npe.z:.ocTaBJieHHH 

rocy.n:apcTseuuoii ycJiyru, BKJiroqaH uulJ>opMa~uro o MeTO,LJ;HKe pacqeTa 

pa3Mepa TaKoii nJiaTLI 

29. B3HMaHHe nnaTI>I 3a npe.n;ocTasneHHe ycnyr, KOTOpoie .HBJI.HIOTC.H 

He06XO,IJ;IIMbiMH H o6.H3aTeJibHbiMU ,IJ;JI.H npe.n;OCTaBJieHH.H rocy.n;apCTBeHHOH 

ycnyrH, He npe.n;ycMoTpeHo. 

MaKCHMaJILHblii cpoK o~u.z:.auuH B oqepe.n:u npu no.z:.aqe 3aHBJieuuH 

o npe.z:.ocTaBJieuuu rocy.z:.apcTBenuoii ycJiyru u npu noJiyqeuuu pe3yJILTaTa 

npe.z:.ocTaBJienuH rocy.z:.apcTseuuoii ycJiyru 



30. MaKCHMaJihHOe BpeMH O)I(H.IJ:aHHH B oqepe.n;H npH no.n;aqe .n;oKyMeHTOB .r:t:JIH 

nonyqeHHH rocy,n;apCTBeHHOH ycnyrH He .IJ:OJI)J(HO npeBbiiiiaTb 15 MHHyT. 

31. MaKCHMaJihHOe BpeMH O)I(H.IJ:aHHH B oqepe.n;H npH nonyqeHHH pe3yJihTaTa 

npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH (B cnyqae ecnH 3aHBHTeneM Bbi6paH 

JIHqHbiH cnoco6 nonyqeHHH pe3yJibTaTa) He .IJ:OJI)J(HO npeBbiiiiaTh 15 MHHyT. 

llpH nonyqeHHH pe3yJihTaTa npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH B 

BH,n;e BbiiiJiaTbl ,n;eHe)J(HbiX cpe,n;CTB Henocpe,n;CTBeHHOrO B3aHMO.IJ:eHCTBHH C 

3aHBHTeJieM He Tpe6yeTCH. 

32. 3aHBHTeJIIO no ero )J(eJiaHHIO npe,n;OCTaBJIHeTCH B03MO)J(HOCTb 

npe,n;BapHTeJihHOH 3anHCH .IJ:JIH npe,n;CTaBJieHHH .IJ:OKyMeHTOB Ha IIOJiyqeHHe 

rocy.n;apcTBeHHOH ycnyrH. llpe.n;BapHTeJibHaH 3anHch B u;eHTP no npe.n;ocTaBJieHHIO 

rocy,n;apCTBeHHbiX ycnyr MO)J(eT OCyiiJ;eCTBJIHTbCH KaK npH JIHqHOM o6paiiJ;eHHH 

3aHBHTeJIH, TaK H no Tene<l:>oHy, a TaK)J(e Ha E.r:t:HHOM nopTane rocy.n;apcTBeHHhiX H 

MYHM:U:HnanhHhiX ycnyr ( <i>YHK:U:HH). ITpe.n;BapHTeJibHaH 3anHcb B M<PL( MO)J(eT 

ocyiiJ;eCTBJIHTbCH KaK npH JIHqHOM o6paiiJ;eHHH 3aHBHTeJIH, TaK H no TeJie<l:>oHy, a 

TaK)J(e Ha caM:Te M <I> L(. 

B cnyqae 3anHCH Ha npHeM nocpe.n;cTBOM E,n;HHoro nopTana 

rocy.n;apcTBeHHhiX H MYHH:U:HnaJihHhiX ycnyr ( <i>YHK:U:Hii) 3aHBHTeJIIO 

npe,n;OCTaBJIHeTCH B03MO)J(HOCTb 3anHCH B JII06bie CB060.IJ:Hble .IJ:JIH npHeMa ,n;aTy H 

BpeMH B npe.n;enax ycTaHOBJieHHoro B u;eHTpe no npe.n;ocTaBJieHHIO 

rocy.n;apcTBeHHhiX ycnyr rpa<l:>HKa npHeMa 3aHBHTeneif. 

33. llpH npe,n;BapHTeJibHOH 3anHCH B u;eHTP no npe.n;ocTaBJieHHIO 

rocy,n;apCTBeHHbiX ycnyr 3aHBHTeJib C006IIJ;aeT <t>aMHJIHIO, HMH H OTqeCTBO, 

)J(eJiaeMOe BpeMH npe,n;cTaBJieHHH .IJ:OKyMeHTOB, He06XO.IJ:HMbiX .IJ:JIH peiiieHMH 

Bonpoca o npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH. ITpe.n;BapHTeJibHaH 3aiiHCh 

B M<PL( MO)J(eT ocyiiJ;eCTBJIHThCH KaK npH JIHqHoM o6paiiJ;eHHH 3aHBHTenH, TaK H no 

Tene<PoHy E.r:t:HHOH cnpaBoqHoif cJiy)J(6hi M<PL(: 8 800 200-82-12, a TaK)J(e Ha 

caiiTe M<PL( H qepe3 M06HJihHOe npHJIO)J(eHHe M<PL( «MoM .n;oKyMeHThi» 

Pecny6JIHKH KoMH. 

llpe.n;BapHTeJihHaH 3anHcb B M <I> L( ocy:rn;ecTBJIHeTcH B cooTBeTCTBHH co 

CTaH.n;apToM o6cny)J(HBaHMH B M<PL(. 

CpoK u nopH}J.OK perucTpa.uuu 3aHBJienuH 3aHBHTeJIH 
o npe}J.ocTaBJieuuu rocy}J.apcTseuuoii ycJiyru 

34. PerHcTpau;HH 3aHBJieHHH H .n;oKyMeHTOB, npe.n;cTaBJieHHhiX 3aHBHTeJieM, 

ocy:rn;eCTBJIHeTCH CIIe:U:HaJIHCTOM u;eHTPa no npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX 

ycnyr HJIH M<PL(, OTBeTCTBeHHhiM 3a npHeM H perHcTpau;HIO 3aHBJieHHH H 

.IJ:OKyMeHTOB npH npe,n;OCTaBJieHHH rocy,n;apCTBeHHOH ycnyrH (,n;anee - cneu;HaJIHCT 

u;eHTPa no npe.n;ocTaBneHHIO rocy.n;apcTBeHHhiX ycnyr, M<PL(, OTBeTCTBeHHhiH 3a 

npHeM .IJ:OKyMeHTOB ). 

3 5. B cnyqae npe.n;cTaBJieHHH 3aHBJieHHH H .n;oKyMeHTOB, YKa3aHHhiX B 

nyHKTax 16, 1 7 HaCTOHIIJ;ero MMHHHCTPaTHBHoro pernaMeHTa, JIHqHo 

3aHBHTeJieM YKa3aHHbie .n;oKyMeHThi perHCTPHPYIOTCH u;eHTPOM no 

npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr HJIH M<PL( B .n;eHb HX npe.n;cTaBJieHHH. 



36. B cnyqae HaiTpaBJieHH.H 3a.HBJieHH.H H .n;oKyMeHTOB, yKa3aHHhiX B ITYHKTax 

16, 1 7 HacTo.Hrn;ero A,n;MHHHCTpaTHBHoro pernaMeHTa, IToqTOBbiM OTITpaBJieHHeM 

YKa3aHHbie .n;oKyMeHTbi perHC1pHp)'IOTC.H :u;eH1pOM ITO ITpe.n;ocTaBJieHHIO 

rocy,n;apCTBeHHbiX ycnyr B ,n;eHb HX ITOCTYITJieHH.H B I.J;eH1p ITO ITpe,n;OCTaBJieHHIO 

rocy.n;apcTBeHHbiX ycnyr. 

36.1. B cnyqae HaiTpaBJieHH.H .n;oKyMeHTOB, yKa3aHHbiX B ITYHKTax 16, 17 
HacTo.Hrn;ero A.n;MHHHC1paTHBHoro pernaMeHTa, qepe3 E,n;HHbiM ITopTan 

rocy.n;apcTBeHHbiX H MYHHI.J;HITaJibHbiX ycnyr ( <}_>yHKI.J;Hii), ,n;HeM perHC1pa:u;HH 

3a.HBJieHH.H H .n;oKyMeHTOB .HBJI.HeTc.H .n;eHb HX perHC1pal(HH Ha E,n;HHOM ITOpTane 

rocy.n;apcTBeHHbiX H MYHHI.J;HITaJihHbiX ycnyr ( <l>YHKI.J;HH). 

3 7. CpoK perHcTpa:u;HH 3a.HBJieHH.H o ITpe.n;ocTaBJieHHH rocy.n;apcTBeHHOM 

ycnyrH COCTaBJI.HeT He 6onee 30 MHHyT. 

Tpe60B3HHH K UOMCW:CHHHM, B KOTOpbiX npe.r:.ocTaBJIHCTCH rocy.r:.apCTBCHH3H 

ycJiyra, K 33JIY O~HA3HHH, MCCTaM AJIH 33UOJIHCHHH 33HBJICHHH 0 

npeAOCT3BJICHHH rocy.r:.apCTBCHHOH ycJiyru, HHlJ>OpMa .. HOHHbiM CTCHA3M C 

o6pa3 .. 3MH HX 33UOJIHCHHH H nepequeM AOKYMCHTOB, ueo6XOAHMbiX AJIH 

npe.r:.ocTaBJieHHH rocy.r:.apcTBeuuoii ycJiyru, B TOM qucJie K o6ecneqeuuro 

AOCTYDHOCTH AJIH HHB3JIHAOB yKa3aHHbiX 06'beKTOB B COOTBCTCTBHH C 

3aKouo.r:.aTeJibCTBOM PoccuiicKoii «<le.r:.epa._uu o co._uaJibuoii 3aW:HTe 

HHB3JIHAOB 

38. Tpe6oBaHHH K ITOMern;eHH.HM, B KOTOpbiX ITpe,n;ocTaBJI.HeTC.H 

rocy.n;apcTBeHHa.H ycnyra. 

TioMeiiJ;eHHH, B KOTOpbiX ITpe.n;ocTaBJI.HeTc.H rocy.n;apcTBeHHa.H ycnyra, 

.n;omKHbi cooTBeTCTBOBaTb ycTaHoBneHHhiM 3aKoHo,n;aTeJihCTBOM PoccHiicKoii 

<l>e,n;epai.J;HH Tpe6oBaHH.HM o6eciTeqeHH.H KOMQJOpTHbiMH ycJIOBH.HMH 3a.HBHTeJieM H 

,ll;OJI)KHOCTHbiX JIHI(, CITel(HaJIHCTOB, B TOM qHCJie o6eciTeqeHH.H B03MO)I{HOCTH 

peaJIH3al(HH ITpaB HHBaJIH.n;OB H JIHI( C orpaHHqeHHbiMH B03MO)I{HOCT.HMH Ha 

ITOJiyqeHHe ITO HX 3a.HBJieHHIO rocy,n;apCTBeHHOM ycnyrH. 

B cooTBeTCTBHH c 3aKoHo,n;aTeJibCTBOM PoccHMCKOM <l>e.n;epa:u;HH o 

COI(HaJibHOM 3aiiJ;HTe HHBaJIH)l;OB HM, B qacTHOCTH, o6eciTeqHBaiOTC.H: 

ycJIOBH.H 6eciTpeiT.HTCTBeHHOrO ,ll;OCTyiTa K 06'beKTY ( 3)l;aHHIO, ITOMeiiJ;eHHIO ), B 

KOTopoM ITpe.n;ocTaBJI.HeTC.H rocy.n;apcTBeHHa.H ycnyra, a TaK)I{e )l;JI.H 

6eCITpeiT.HTCTBeHHOrO ITOJib30BaHH.H 1paHCITOpTOM, cpe,ll;CTBaMH CB.H3H H 

HHQJOpMal(HH; 

B03MO)I{HOCTb CaMOCTO.HTeJibHOrO ITepe,n;BH)I{eHH.H ITO TeppHTOpHH, Ha 

KOTOpOH paCITOJIO)KeHbi 06'beKTbi (3,n;aHH.H, ITOMeiiJ;eHH.H), B KOTOpbiX 

ITpe,n;OCTaBJI.HIOTC.H ycnyrH, a TaK)I{e BXO,n;a B TaKHe 06'beKTbi H BbiXO,ll;a H3 HHX, 

ITOCa)l;KH B TpaHCITOpTHOe cpe,n;CTBO H BbiCa)l;KH H3 Hero, B TOM qlfCJie C 

HCITOJib30BaHHeMKpecJia-KOJI.HCKH; 

COITpOBO)I{)l;eHHe HHBaJIH,ll;OB, HMeiOIIJ;HX CTOMKHe paCCTpOHCTBa QJYHKI(HH 

3peHH.H H CaMOCTO.HTeJibHOrO ITepe,n;BH)I{eHH.H; 

Ha,n;Jie)KaiiJ;ee pa3MeiiJ;eHHe o6opy,n;oBaHH.H H HOCHTeJieM HHQJOpMal(HH, 

He06XO,ll;HMbiX ,ll;Jl.H o6eciTeqeHH.H 6eciTpeiT.HTCTBeHHOrO )l;OCTYITa HHBaJIH,ll;OB K 



06'beKTaM ( 3,ll;aHH~M, noMe:rn;eHH~M ), B KOTOpbiX npe,ll;OCTaBJI~IOTC~ ycnyrH, H K 

ycnyraM C yqeTOM orpaHHqeHHM HX )I(H3He,n;e~TeJibHOCTH; 

,n;y6nHpOBaHHe He06XO,ll;HMOM ,ll;JI~ HHBaJIH,ll;OB 3BYKOBOM H 3pHTeJihHOM 

HHq>OpMaiJ;HH, a TaK)I(e Ha,n;nHCeM, 3HaKOB H HHOM TeKCTOBOM H rpaqmqeCKOM 

HH<l_)opMaiJ;HH 3HaKaMH, BhinonHeHHhiMH penbe<l_)Ho-ToqeqHhiM rnpH<l_)ToM Epaifn~; 

.n;orrycK cyp.n;onepeBo,n;qHKa H TH<l_)nocyp.n;onepeBo,n;qHKa; 

,n;onycK co6aKH-npOBO,ll;HHKa Ha 06'beKTbi (3,n;aHH~, noMe:rn;eHH~), B KOTOpbiX 

npe.n;ocTaBJI~IOTC~ ycnyrH; 

OKa3aHHe HHBaJIH,ll;aM nOMOIII;H B npeO,D;OJieHHH 6apbepOB, MeiiiaiOIII;HX 

noJiyqeHHIO HMH ycnyr HapaBHe C ,n;pyrHMH JIHIJ;aMH. 

39. Tpe6oBaHH~ K pa3Me:rn;eHHIO H o<l_)opMJieHHIO noMe:rn;eHHM u;eHTPOB no 

npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr. 

1) npH npoeKTHpOBaHHH H CTpOHTeJibCTBe HJIH Bbi6ope 3,D;aH~ ( CTpOeHH~), B 

KOTOpOM nJiaHHpyeTC~ pacnOJIO)I(eHHe IJ;eHTPOB no npe,n;OCTaBJieHHIO 

rocy,n;apCTBeHHbiX ycnyr, ,ll;OJI)I(Ha yqHTbiBaTbC~ nerneXO,ll;HM ,ll;OCTynHOCTb OT 

OCTaHOBOK o6:rn;eCTBeHHOrO TpaHCnOpTa; 

2) npHeM 3MBHTeJieM ocy:rn;eCTBJI~eTC~ B cneiJ;HaJibHO Bbi,D;eJieHHbiX ,ll;JI~ 3THX 

IJ;eJieM noMe:rn;eHH~X (npHCYTCTBeHHbiX MeCTaX). ):(.rr~ y,n;o6CTBa 3a~BHTeJieM 
npHCYTCTBeHHbie MeCTa peKOMeH,n;yeTC~ pa3Me:rn;aTb Ha HH)I(HHX 3Ta)l(aX 3,ll;aHHM 

(cTpoeHHH); 

3) Ka6HHeTbi ,ll;JI~ npHeMa 3a~BHTeJieM ,ll;OJI)I(Hbl 6biTb o6opy,n;oBaHbi 

HH<l_)OpMaiJ;HOHHbiMH Ta6JIHqKaMH (BbiBeCKaMH) C YKa3aHHeM: HOMepa Ka6HHeTa; 

<l_)aMHJIHH, HMeHH, OTqecTBa (nOCJie,n;Hee - npH HaJIHqHH) H ,ll;OJI)I(HOCTH 

cneu;HaJIHCTa, ocy:w;ecTBJI~IO:rn;ero npe.n;ocTaBJieHHe rocy.n;apcTBeHHOM ycnyrH; 

4) noMe:rn;eH~ u;eHTPOB no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr 

,ll;OJI)I(Hbl COOTBeTCTBOBaTb 3nH,n;eMHOJIOrHqeCKHM npaBHJiaM H HOpMaTHBaM. 

40. Tpe6oBaH~ K pa3Me:rn;eHHIO H o<l_)opMJieHHIO BH3YaJihHOM, TeKcToBoif H 

MYJihTHMe,n;HifHoif HH<l_)opMaiJ;HH. 

flpe,ll;Ha3HaqeHHbie ,ll;JI~ 03HaKOMJieHH~ 3a~BHTeJieM C HH<l_)OpMaiJ;HOHHbiMH 

MaTepHaJiaMH MeCTa HH<l_)opMHpOBaHH~ pacnonaraiOTC~ B Henocpe,n;CTBeHHOM 

6JIH30CTH OT CeKTOpa O)I(H,ll;aHH~ B oqepe,n;H H o6opy,n;yiOTC~: 

1) BH3YaJibHOM, TeKCTOBOM HH<l_)opMau;HeM, pa3Me:rn;aeMOM Ha 

HH<l_)OpMaiJ;HOHHbiX CTeH,n;ax ( o6pa3D;bl 3anOJIHeHH~ 3a~BJieHHM H nepeqeHb 

,ll;OKyMeHTOB, He06XO,ll;HMbiM ,ll;JI~ npe,n;OCTaBJieHH~ rocy,n;apCTBeHHOM ycnyrH), 

o6ecneqHBaiOIII;HX CB060,ll;HbiM ,ll;OCTyn K HHM; 

2) CBeTOBbiMH HHcpOpMaiJ;HOHHbiMH Ta6JIO, KOMnbiOTepOM CO cnpaBoqHo

HHcpOpMaiJ;HOHHbiMH CHCTeMaMH; KOMnhiOTep, npe,ll;Ha3HaqeHHbiM ,ll;AA 

HCnOJib30BaH~ 3MBHTeJI~MH, He ,ll;OJI)I(eH 6biTb nO,D;KJIIOqeH K JIOKaJibHOM CeTH 

u;eHTPa no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr. 

41. Tpe6oBaHH~ K o6opy,n;oBaHHIO 3aJia O)I(H,D;aHH~. 

1) MecTa O)I(H,ll;aHH~ B oqepe.n;H ,n;oJI)I(Hbi 6hiTh o6opy,n;oBaHhi CTYJih~MH 

(KpeceJihHhiMH ceKU:H~MH) H (HnH) cKaMb~MH. KonHqecTBO MeeT O)I(H,D;aH~ 

onpe,n;eJI~eTC~ HCXO,ll;~ H3 cpaKTHIIeCKOM Harpy3KH H B03MO)I(HOCTeM ,ll;JI~ HX 

pa3MeiiJ;eHH~ B 3,ll;aHHH, HO He MO)I(eT COCTaBJI~Tb MeHee 2 MeCT Ha Ka)l(,ll;OrO 

cneiJ;HaJIHCTa, OCyiiJ;eCTBJI~IOIIJ;ero npHeM ,ll;OKyMeHTOB OT 3MBHTeJieif; 



2) ,D;JUI C03,D;aHH.H KOMcpopTHbiX ycJIOBHM mKH,D;aHH.H Ha CTOJiaX ( CTOMKax) ,ll;JI.H 

IIHChMa MOryT pa3Me:r:u;aTbC.H ra3eTbi, )KypHaJihi, neqaTHa.H npo,n;yKUH.H (6ponnopbi, 

6yKJieTbi) IIO BOIIpOCaM IIpe,n;OCTaBJieHH.H rocy,n;apCTBeHHOM ycnyrH. 

42. Tpe6oBaHH.H K napKoBoqHbiM MecTaM. 

Ha TeppnTopnn, npnnermo:r:u;e:H: K u;eHTpaM no npe,n;ocTaBneHHIO 

rocy,n;apcTBeHHbiX ycnyr, ,n;oJI)KHbi 6hiTh o6opy,n;oBaHhi MecTa ,n;JI.H 6ecnnaTHOM 

napKOBKH aBTOTpaHCIIOpTHbiX cpe,D;CTB. ,[(ocryn 3a.HBHTeJieM K IIapKOBOqHbiM 

MeCTaM .HBJI.HeTC.H 6eCIIJiaTHbiM. 

43. Tpe6oBaHH.H K o<}>opMJieHHIO Bxo,n;a B 3,D;aHne. 

l(eHTpaJibHbiM BXO,ll; B 3,D;aHHe :o;eHTpa IIO npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX 

ycnyr ,n;oJI)KeH 6biTh o6opy,n;oBaH naH,n;ycoM, y,n;o6HbiM ,n;JI.H B'be3,n;a B 3,D;aHHe 

KOJI.HCOK C ,n;eTbMH H HHBaJIH,D;HhiX KpeceJI-KOJI.HCOK, a TaK)Ke BbiBeCKOM, 

co,n;ep)KaiiJ;eM HaHMeHOBaHHe, MeCTO paCIIOJIO)KeHH.H, pe)KHM pa6oTbi, HOMep 

Tene<}>oHa ,n;n.H cnpaBoK. 

44. Tpe6oBaHH.H K MecTaM ,n;n.H O)KH,D;aHH.H 3a.HBHTene:H:. 

MecTa O)KH,D;aHH.H ,n;OJI)KHbi coOTBeTCTBOBaTb KoM<}>opTHhiM ycnoBH.HM ,n;n.H 

3a.HBHTeJieM H OIITHMaJibHbiM YCJIOBH.HM pa60Tbl ,D;OJI)KHOCTHbiX JIHIJ;, B TOM qncne 

He06XO,ll;HMO HaJIHqHe ,ll;OCTYIIHbiX MeeT o6:r:u;ero IIOJib30BaHH.H (TyaJieT). 

45. Tpe6oBaHH.H K MecTaM npneMa 3a.HBHTene:H:. 

B u;eHrpax no npe,n;ocTaBneHHIO rocy,n;apcTBeHHhiX ycnyr Bhi,D;eJI.HIOTC.H 

IIOMe:r:u;eHH.H ,D;JI.H IIpHeMa 3a.HBHTeJieM. 

IIpn HaXo)K,n;eHHH ,n;Byx cneu;nanncToB, ocy:r:u;ecTBJI.HIOIIJ;HX npneM 

,ll;OKyMeHTOB OT 3a.HBHTeJieM B O,ll;HOM IIOMeiiJ;eHHH, pa6oqee MeCTO Ka)K,D;OrO 

CIIeiJ;HaJIHCTa IIO B03MO)KHOCTH ,ll;OJI)KHO 6hiTb OT,D;eJieHO neperopO,D;KaMH. 

Pa6otJee MecTo cneu;nanncTa ,n;OJI)KHO 6hiTh o6opy,n;oBaHo nepcoHaJihHhiM 

KOMIIbiOTepOM C B03MO)KHOCTbiO ,D;OCTyiia K He06XO,ll;HMbiM HHcpOpMaiJ;HOHHbiM 

6a3aM ,n;aHHbiX, neqaTaiOIIJ;HM H CKaHHpyiOIIJ;HM ycTpOMCTBaMH. 

Cneu;nanHCThi, npHHHMaiO:r:u;ne ,n;oKyMeHThi oT 3a.HBHTene:H:, o6ecneqnBaiOTC.H 

JIHqHbiMH H (HJIH) HaCTOJibHbiMH H,D;eHTHcpHKaiJ;HOHHbiMH KapToqKaMH. 

MecTa ,n;n.H npneMa 3a.HBHTene:H: o6opy.n;yiOTC.H CTYJih.HMH H cTonaMH ,n;JI.H 

ocpopMJieHH.H ,D;OKyMeHTOB H o6ecneqnBaiOTC.H o6pa3IJ;aMH 3aiiOJIHeHH.H 

,D;OKyMeHTOB, 6JiaHKaMH 3a.HBJieHHM H IIHCbMeHHbiMH IIpHHa,n;Jie)KHOCT.HMH. 

MecTa npe,n;ocTaBJieHH.H ycnyrn ,n;OJI)KHbi cooTBeTCTBOBaTh ycTaHOBJieHHhiM 

cpe,n;epaJibHbiM 3aKOHO,D;aTeJibCTBOM rpe60BaHH.HM o6ecneqeHH.H KOMcpOpTHbiMH 

ycJIOBH.HMH 3a.HBHTeJieM, ,D;OJI)KHOCTHbiX JIHIJ;, CIIeiJ;HaJIHCTOB, B TOM qncne 

o6ecneqeHH.H ,ll;OCTYIIHOCTH ,ll;JI.H HHBaJIH,D;OB YKa3aHHbiX 06'beKTOB B COOTBeTCTBHH 

c 3aKoHo,n;aTeJibCTBOM Poccn:H:cKoif <I>e,n;epau;nn o cou;nanhHOM 3aiiJ;HTe HHBaJIH,D;OB. 

46. Tpe6oBaHH.H K noMe:r:u;eHH.HM M<I>l( onpe,n;eneHhi IIpaBHJiaMH 

OpraHH3aiJ;HH ,D;e.HTeJihHOCTH MHOrocpyHKIJ;HOHaJibHbiX :o;eHrpOB npe,n;OCTaBJieHH.H 

rocy,n;apcTBeHHhiX H MYHHUHIIaJihHhiX ycnyr, yTBep)K,n;eHHhiMH nocTaHOBJieHHeM 

IIpaBHTeJihCTBa PoccnifcKo:H: <I>e,n;epau;nn oT 22.12.2012 r. N~ 1376. 

IIm~a3aTeJin ,ll;ocrynuocTn n KaqecTBa rocy,ll;apcTseuuoii ycJiyrn 

47. IIoKa3aTeJIH ,n;ocTynHOCTH H KaqecTBa rocy,n;apcTBeHHo:H: ycnyrn 

npe,n;cTaBJieHhi B cne.n;yiO:r:u;e:H: Ta6nnu;e: 



I10Ka3aTeJUI EJJJIHH:u;a HopMaTHBHOe3Ha~eHHe 

H3Mepemur rroKa:JaTemr 

I. I10Ka3aTeJIH ,ll;OCTYIJHOCTH 

Pa3Mem;eHHe Ha E,n;HHOM nopnme 

rocy,n;apcTBeHHhiX H MYHHQHnarrhHhiX ycnyr 

( <}JyHKQHH) HH<}JOpMa:QHH 06 ycnyre, a TaK)I{e 

pa3Mem;eHHe Ha E,n;HHOM nopTarre 

rocy,n;apcTBeHHhiX H MYHHQHnarrhHhiX ycnyr 
,n;afHeT ,n;a 

( <}JyHKQHH) <}JopM 3a~IBJieHHM H HHhiX 

,D;OKyMeHTOB, He06XO,lJ;HMhiX ,D;mi nonyqeHHH 

COOTBeTCTB)'IOm;eii ycnyrH, H o6ecneqeHHe 

,D;OCTyna K HHM ,lJ;JIH KOnHpOBaHHH H 
3anOJIHeHHH B 3JieK1pOHHOM BH,D;e 

KonHqecTBO B3aHMo,n;eiicTBHii 3aHBHTeJIH c 

,lJ;OJI)I{HOCTHhiMH JIH:QaMH npH 

npe,n;ocTaBJieHHH rocy,n;apcTBeHHOii ycnyrH H 

HX npO,D;OJI)I{HTeJihHOCTh: 

a) npH o6pam;eHHH 3a npe,n;ocTaBJieHHeM 
pa3/MHH 0-1/0-30 

rocy,n;apcTBeHHoii ycnyrH; 

6) npH nonyqeHHH pe3yJinTaTa 

rocy,n;apcTBeHHOii ycnyrH (s cnyqae ecJIH 

3aHBHTeJieM Bhi6paH JIHqHhiM cnoco6 pa3fMHH 0-1/0-15 
nonyqeHHH yse,n;oMJieHHH o npe,n;ocTaBJieHHH 

rocy,n;apcTBeHHoii ycnyrH) 

Bo3MO)I{HOCTh nonyqeHHH rocy,n;apcTBeHHoii 

ycnyrH B M<l>l( (s TOM qHcne B nonHoM ,n;afHeT ,n;a 

o6oeMe) 
Bo3MO)I{HOCTh nonyqeHHH HH<}lopMa:QHH o 

xo,n;e npe,n;ocTaBJieHHH rocy,n;apcTBeHHoii 

ycnyrH C HCnOJih30BaHHeM ,n;afHeT HeT 

HH<}JopMa:QHOHHO-KOMMYHHKa:QHOHHhiX 

TeXHOJIOrHM 
Bo3MO)I{HOCTh nonyqeHHH HH<}lopMa:QHH o 

xo,n;e npe,n;ocTaBJieHHH rocy,n;apcTBeHHoii 
,n;afHeT ,n;a 

ycnyrH no cnpasoqHhiM Tene<}loHaM, no 

3JieKTpOHHOM noqTe 

Bo3MO)I{HOCTh nonyqeHHH rocy,n;apcTBeHHOM 

ycnyrH nocpe,n;cTBOM 3anpoca o 
npe,D;OCTaBJieHHH HeCKOJihKHX 

rocy,n;apcTBeHHhiX ycnyr B M<l>l(, ,n;afHeT ,n;a 

npe,n;ycMOTpeHHOrO CTaTheM 151 

<l>e,n;eparrnHoro 3aKoHa N~ 21 0 - <1>3 
(KOMnJieKCHhiM 3anpoc) 



Bo3MO)I(HOeTb nonyqeHIDI roey.n;apeTBeHHoii: 

yenyn1 B mo6oM M<l>l( Ha TepplnopHH 
,z:t;afHeT .n;a 

Peeny6nMKM KoMM no Bhi6opy 3a51BMTemi 

( 3KeTeppHTOpHaJibHbiH npHHII;Mn) 
II. TioKa3aTeJiu KaqecTBa 

Y ,z:t;eJibHbiH Bee 3a51BJieHMH rpa)l(,z:t;aH, 

paeeMOT:peHHbiX B yeTaHOBJieHHbiH epoK, B 

o6ru;eM KOJIHqeeTBe 3a51BJieHHH Ha % 100 

npe.n;oeTaBJieHHe roey.n;apeTBeHHoii yenyrM B 

OpraHe 
Y ,z:t;eJibHbiH Bee paeeMOTpeHHbiX 

B yeTaHOBJieHHbiH epOK 3a51BJieHMH Ha I 

npe.n;oeTaBJieHMe yenyrM B o6meM % 
100 

KOJIMqeeTBe 3a51BJieHMH Ha npe,z:t;OeTaBJieHMe 

roey.n;apeTBeHHoii yenyrM qepe3 M<l>l( 
Y ,z:t;eJibHbiH Bee o6oeHOBaHHbiX )l(aJI06 B 

06III;eM KOJIMqeeTBe 3a51BJieHHH Ha % 0 
npe.n;oeTaBJieHMe roey.n;apeTBeHHoii yenyrM B 

OpraHe 
Y ,z:t;eJibHbiH Bee KOJIMqeeTBa o6oeHOBaHHbiX 

)l(aJI06 B 06III;eM KOJIMqeeTBe 3a51BJieHMH Ha 
% 0 

npe.n;oeTaBJieHMe roey.n;apeTBeHHOH yenyrM 

qepe3 M<l>l( 

Huble Tpe6osauuu, B TOM qucJie yqnTLIBarom.ue oco6euuo.cTu 

npe,li,OCTaBJieuuu rocy,ll,apcTseuuoii ycJiyru B Mnoro«~JyuKu.uouaJILHLIX 

u.euTpax u oco6euuocTH npe,li,OCTaBJieuuu rocy,ll,apcTseuuoii ycJiyru B 

3JieKTpouuoii «~JopMe 

48. ITpe.n;oeTaBJieHHe roey.n;apeTBeHHoii yenyrH B M<l>l( oeymeeTBJI51eTe51 no 

IIpHHII;Mny «O,IJ;HOrO OKHa», B eOOTBeTeTBMH e KOTOpbiM npe,z:t;OeTaBJieHMe 

roey.n;apeTBeHHoii: yenyrM oeymeeTBJI51eTe51 noene o.n;HoKpaTHoro o6pameHM51 

3a51BMTeJI51 e eOOTBeTeTB)'IOIII;HM 3a51BJieHMeM 0 npe,z:t;OeTaBJieHMM roey.n;apeTBeHHOH 

yenyrH MJIH 3anpoeOM 0 npe,z:t;OeTaBJieHHH HeeKOJibKMX roey,z:t;apeTBeHHbiX M (HJIH) 

MYHHII;HnaJihHhiX yenyr, a B3aHMo.n;eiieTBHe e opraHaMH, rrpe.n;oeTaBJI51IOIII;HMH 

roey.n;apeTBeHHbie yenyrM, MJIM opraHaMM, npe.n;oeTaBJI51IOIII;HMM MYHMII;HIIaJibHbie 

yenyrH, oeymeeTBJI51eTe51 M <I> I( 6e3 yqaeTIDI 3a51BMTeJI51 B eooTBeTeTBMH e 

HOpMaTHBHbiMM npaBOBbiMH aKTaMM H eorJiameHHeM 0 B3aHMO,z:t;eifeTBHH. 

3a51BJieHHe 0 npe,z:t;OeTaBJieHHH roey.n;apeTBeHHOH yenyrH H (HJIH) ,IJ;OKYMeHTbi, 

Heo6xo,z:t;HMbie ,z:t;JI51 npe.n;oeTaBJieHH51 roey.n;apeTBeHHOH yenyrH, npe.n;oeTaBJI5IIOTe51 

3a51BHTeJieM B M<l>l( JIHqHo JIH6o qepe3 JIH:u;o, 51BJI51IOIII;eee51 ero ynoJIHoMoqeHHbiM 

rrpe.n;eTaBHTeJieM. 
B M<l>l( o6eeneqHBaiOTe51: 

a) <i_JyHKII;HOHHpOBaHHe aBTOMaTH3HpOBaHHOH HH<l_JOpMaii;HOHHOH eHeTeMbi 

M<l>l(; 



6) 6ecnnaTHbiM ,n:oczyn 3a5IBHTene:H: K E,n:HHOMY nopTany rocy,n:apcTBeHHhiX H 

MYHHQHnaJihHbiX ycnyr ( Q.lyHKQHii); 

B) no 3anpocy 3aHBHTeJIH perHCTpaQHH B Q_le,n:epaJibHOM rocy,n:apCTBeHHOM 

HHQ_lopMaQHOHHOM CHCTeMe «E,n:HHaH CHCTeMa H)l;eHTH<}?HKaQHH H 

ayTeHTHQ_lHKaQHW B HHQ_lpacrpyKType, o6ecneqHBaiOII.J;eM HHQ_lOpMaQHOHHO

TeXHOJIOrHqecKOe B3aHMO)l;eMCTBHe HHQ_lopMaQHOHHbiX CHCTeM, HCnOJio3yeMbiX 

,n:rrH npe,n:ocTaBJieHHH rocy,n:apcTBeHHhiX H MYHHQHnaJihHhiX ycrryr B 3JieKTpOHHoii 

Q_lopMe» Ha 6e3B03Me3)l;HOM OCHOBe. 

48.1. llpH npe,n:ocTaBneHHH rocy;n;apcTBeHHoii ycnyrH nocpe,n:cTBOM E,n:HHoro 

nopTana rocy,n:apcTBeHHhiX H MYHHQHTiaJihHhiX ycnyr ( Q?yHKQHii) 3aHBHTemo 

o6ecneqHBaeTcH: 

B03MO)KHOCTb norryqeHHH HH<}?OpMaQHH 0 nopH,n:Ke H CpOKaX 

npe,n:ocTaBrreHMH ycrryrH; 

B03MO)KHOCTb npe,n:cTaBAATb )l;OKyMeHTbl, He06XO)l;HMble )l;JIH 

npe,n:OCTaBJieHHH rocy,n:apCTBeHHOH ycrryrH, B 3JieKTpOHHOM BH,n:e ( OpHrHHaJibl 

.ll:OKYMeHTOB npe,n:CTaBJIHIOTCH npH JIHqHOH HBKe B QeHrp no npe,n:OCTaBJieHHIO 

rocy,n:apcTBeHHbiX ycrryr); 

- B03MO)KHOCTb ocy:ru;eCTBJIHTb MOHHTOpHHr XO)l;a npe,n:ocTaBJieHHH ycnyrH; 

- B03MO)KHOCTb nonyqaTb yBe,n:OMJieHHe (pe3yJioTaT) npe,n:OCTaBJieHHH 

rocy,n:apCTBeHHOH ycnyrH B 3JieKTpOHHOM BH,n:e, eCJIH 3TO He 3anpe:ru;eHO 

Q_le,n:epaJibHbiM 3aKOHOM. 

llpe,n:ocTaBneHHe rocy,n:apcTBeHHoii ycrryrH nocpe,n:cTBOM E,n:HHoro nopTana 

rocy,n:apcTBeHHbiX H MYHHQHnaJihHbiX ycrryr ( Q.lyHKQHii) ocy:ru;ecTBJIHeTcH nyTeM 

3aTIOJIHeHHH H OTnpaBKH HHTepaKTHBHOH Q_lopMbi 3aHBJieHHH Ha npe,n:OCTaBJieHHe 

rocy,n:apCTBeHHOM ycnyrH H npHKpenJieHHH 3JieKrpOHHbiX o6pa30B .ll:OKYMeHTOB, 

Heo6xo,n:HMbiX ,n:AA nonyqeHHH rocy,n:apcTBeHHOii ycnyrH. 

llpH o6pa:ru;eHHH B 3JieKTpOHHoii Q?opMe nocpe,n:cTBOM E,n:HHoro nopTana 

rocy,n:apcTBeHHbiX H MYHHQHnaJihHbiX ycrryr ( Q.lyHKQHii) 3a norryqeHHeM 

rocy,n:apCTBeHHOM ycrryrH 3aHBJieHHe H npHJiaraeMbie K HeMY ,n:oKyMeHTbl 

TIO)l;TIHCbiBaeTCH npOCTOH 3JieKrpOHHOM no,n:nHCbiO, KOTOpaH npoXO)l;HT npoBepKy 

TIOCpe,n:CTBOM e,n:HHOH CHCTeMbl H,n:eHTHQ_lHKaQHH H ayTeHTHQ_lHKaQHH. 

B cnyqae ecnH npH o6pa:ru;eHHH B 3JieKTpOHHoii Q?opMe 3a norryqeHHeM 

rocy,n:apCTBeHHOM ycrryrH H)l;eHTHQ_lHKaQHH H ayTeHTHQ_lHKaQHH 3aHBHTeJIH -

Q_lH3HqecKOf0 JIHQa ocy:ru;eCTBJIHIOTCH C HCnOJib30BaHHeM e,n:HHOM CHCTeMbl 

H,n:eHTH<}?HKaQHH H ayTeHTHQ_lHKaQHH, TO 3aHBHTeJib HMeeT npaBO HCnOJib30BaTb 

npOCTYIO 3JieKTpOHHYIO no,n:nHCb IIpH o6pa:ru;eHHH B 3JieKrpOHHOM Q_lopMe 3a 

nonyqeHHeM rocy,n:apcTBeHHoii ycnyrH npH ycnoBHH, qTo npH Bhl,n:aqe KJIIOqa 

npOCTOH 3JieKTpOHHOH TIO)l;TIHCH JIHqHOCTb <}?H3HqecKOrO JIHQa ycTaHOBJieHa npH 

JIHqHOM npHeMe. 

Tpe6oBaHHH K Q?opMaTaM 3aHBJieHHM H HHhiX ,n:oKyMeHTOB, npe,n:cTaBrrHeMhiX 

B Q_lopMe 3JieKTpOHHbiX )l;OKyMeHTOB, He06XO)l;HMbiX )l;JI~ npe,n:OCTaBJieHHH 

rocy,n;apcTBeHHoii ycnyrH: 

a) 3JieKTpOHHbie ,n:oKyMeHTbl npe,n;CTaBJIHIOTCH B CJie,l.I;YIOII.J;HX Q_lopMaTax: 

- xml - ,l.I;JIH Q_lopMaJIH30BaHHbiX .ll:OKYMeHTOB; 

- doc, docx, odt - )l;JIH )l;OKyMeHTOB C TeKCTOBbiM co,n:ep)KaHHeM, He 

BKJIIOqaiOII.J;HM Q_lopMyJioi; 



- xls, xlsx, ods - ,n:mi ,n:oKyMeHTOB, co,n:ep)l(arn;Hx pacqeThi; 

- pdf, jpg, jpeg - ,ll;JHI ,ll;OKyMeHTOB C TeKCTOBbiM CO,n:ep)l(aHHeM, B TOM qlfcJie 

BKJIIQqaiOrn;HX <PopMyJibl H (HJIH) rpa<PHqecKHe H306pa)l(eHH51, a TaK)I(e 

,ll;OKyMeHTOB C rpa<l>HqeCKHM CO,n:ep)l(aHHeM. 

6) ,n:onycKaeTC51 <PopMHpoBaHHe ::meKTpOHHoro ,n:oKyMeHTa nyTeM 

CKaHHpOBaHH51 Henocpe,n:CTBeHHO C OpHrHHaJia ,ll;OKyMeHTa (HCnOJib30BaHHe KOnHH 

He ,n:onycKaeTC51), KOTOpoe ocyrn;eCTBJI51eTC51 C COXpaHeHHeM OpHeHTai.J;HH 

OpHrHHaJia ,ll;OKyMeHTa B pa3perneHHH 300-500 dpi (MaCIIITa6 1:1) C 

HCnOJib30BaHHeM CJie,ll;yiO:W:HX pe)I(HMOB: 

- «qepHo-6eJibiH» (npH OTCYTCTBHH B ,ll;OKyMeHTe rpa<i>HqecKHX H306pa)l(eHHH 

H (HJIH) I.J;BeTHOrO TeKCTa); 

- «OTTeHKH ceporo» (npH HaJIHqHH B ,ll;OKyMeHTe rpa<i>HqecKHX H306pa)l(eHHH, 

OTJIHqHbiX OT I.J;BeTHOrO rpa<i>HqeCKOrO H306pa)l(eHH5I); 

- «I.J;BeTHOH» HJIH «pe)I(HM nOJIHOH I.J;BeTonepe,n:aqm> (npH HaJIHqHH B 

,ll;OKyMeHTe I.J;BeTHbiX rpa<l>HqecKHX H306pa)l(eHHH JIH60 I.J;BeTHOrO TeKCTa); 

- COXpaHeHHeM BCeX ayTeHTHqHbiX npH3HaKOB no,n:JIHHHOCTH, a HMeHHO: 

rpa<i>HqecKOH no,n:nHCH JIHI.J;a, neqaTH, yrJIOBOrO IIITaMna 6JiaHKa; 

- KOJIHqeCTBO <PaHJIOB ,ll;OJI)I(HO COOTBeTCTBOBaTb KOJIHqecTBY ,ll;OKyMeHTOB, 

Ka)l(,ll;biH H3 KOTOpbiX co,n:ep)I(HT TeKCTOBYID H (HJIH) rpa<PHqeCKYID HH<i.>OpMai.J;HID. 

B) 3JieKTpOHHbie ,ll;OKyMeHTbl ,ll;OJI)I(Hbl o6ecneqHBaTb: 

- B03MO)I(HOCTb H,ll;eHTH<i.>H:o;HpOBaTb .ll:OKYMeHT H KOJIHqeCTBO JIHCTOB B 

,ll;OKyMeHTe; 

- B03MO)I(HOCTb nOHCKa no TeKCTOBOMY CO,n:ep)l(aHHIO ,ll;OKyMeHTa H 

B03MO)I(HOCTb KOnHpOBaHH51 TeKCTa ( 3a HCKJIIOqeHHeM CJiyqaeB, KOr,n:a TeKCT 

51BJ15IeTc51 qacTbiD rpa<PHqecKoro H3o6pa)l(eHH5I); 

- CO,n:ep)l(aTb OrJiaBJieHHe, COOTBeTCTByiOrn;ee CMbiCJiy H co,n:ep)l(aHHIO 

,ll;OKyMeHTa; 

- ,ll;JI51 ,n:oKyMeHTOB, co,n:ep)l(a:W:HX crpyKTypHpOBaHHbie no qaCT51M, rJiaBaM, 

pa3,n:enaM (no,n:pa3,n:enaM) ,n:aHHbie H 3aKJia,n:KH, o6ecneqHBaiDrn;He nepexo,n:bi no 

OrJiaBJieHHIO H (HJIH) K CO,n:ep)l(arn;HMC51 B TeKCTe pHCYHKaM H Ta6JIHI.J;aM. 

r) ,n:oKyMeHTbi, no,n:Jie)l(arn;He npe,n:cTaBJieHHID B <PopMaTax xls, xlsx HJIH ods, 

<PopMHpyiOTC51 B BH,ll;e OT,ll;eJibHOrO 3JieKrpOHHOrO ,ll;OKyMeHTa. 

III. CocTas, nocJie)];oBaTe.TihHOCTb 

H CpOKH BbiDOJIHeHHH a)];MUHHCTpaTHBHbiX DpOU,e)];yp ()];eUCTBHii), 

Tpe60BaHHH K DOpH)];Ky HX BbiDOJIHeHHH, B TOM qucJie OC06eHHOCTH 

BbiDOJIHeHHH a)];MHHHCTpaTHBHbiX DpOU,e)];yp ()];eUCTBHii) B 3JieKTpOHHOH 

cf>opMe, a TaiOKe OC06eHHOCTH BbiDOJIHeHHH a)];MHHHCTpaTHBHbiX DpOU,e)];yp 

(,l1;eUCTBHii) B MHOrocf>yHKIJ,HOHaJibHbiX IJ,eHTpax 

49. Tipe,n:ocTaBJieHHe rocy,n:apcTBeHHOH ycnynr BKJiroqaeT cne,n:yrorn;He 

a,n:MHHHCrpaTHBHbie npou;e,n:ypbi: 

1) npHeM H perHcrpai.J;H51 3a51BJieHH51 H ,ll;OKyMeHTOB ,ll;JI51 npe,n:ocTaBJieHH51 

rocy,n:apcTBeHHOH ycnyrH; 

2) <PopMHpOBaHHe H HanpaBJieHHe Me)I(Be,ll;OMCTBeHHbiX 3anpOCOB; 



3) paCCMOT_PeHHe 3ruiBJieHH51 H ,Z1;0KyMeHTOB, He06XO,Z1;HMbiX ,Z1;JIH 

rrpe,n:ocTaBJieHHH rocy,n:apcTBeHHOM ycnyrH, H rrpHH5ITHe perneHHH o 

rrpe,n:OCTaBJieHHH HJIH 06 OTKa3e B rrpe,n:OCTaBJieHHH rocy,n:apCTBeHHOM ycnyrH; 

4) yBe,n:OMJieHHe 3ruiBHTeJIH 0 IIpHHHTOM perneHHH, Bbi,n:aqa 3aHBHTeJIIO 

pe3yJioTaTa rrpe,n:ocTaBJieHHH rocy,n:apcTBeHHOM ycnyrH; 

5) HCIIpaBJieHHe ,n:Orryii(eHHbiX orreqaTOK H (HJIH) OIIIH60K B BDI,n:aHHbiX B 

pe3yJII>TaTe rrpe,n:ocTaBJieHHH rocy,n:apcTBeHHOM ycnyrH ,n:oKyMeHTax. 

flpneM H perHCTpaiJ.HB 33BBJieHHB H )l;OI~yMeHTOB )];JIB npe,LJ;OCT3BJieHHB 

rocy,LJ;apcTBeuuoii ycJiyrn 

50. OcHoBaHHeM ,n:nH Haqana a,n:MHHHCTpaTHBHOM rrpou;e,n:ypoi HBJIHeTCH 

JIHqHoe o6paii(eHHe rpa)K,Z1;aHHHa B u;eHT_P ITO rrpe,n:ocTaBJieHHIO rocy,n:apCTBeHHbiX 

ycnyr, M<I>IJ; c 3aHBJieHHeM H ,n:oKyMeHTaMH, Heo6xo,n:HMbiMH ,n:nH 

rrpe,n:ocTaBJieHHH rocy,n:apcTBeHHOM ycnyrH, JIH6o rrocTyrrneHHe 3aHBJieHHH H 

He06XO,Z1;HMbiX ,n:oKyMeHTOB ,Z1;JIH rrpe,n:ocTaBJieHH51 rocy,n:apCTBeHHOM ycnyrH B 

u;eHT_P no rrpe,n:ocTaBJieHHIO rocy,n:apcTBeHHDIX ycnyr, no rroqTe HJIH qepe3 

E,n:HHbiM rropTan rocy,n:apCTBeHHbiX H MYHHQHIIaJibHbiX ycnyr ( cpyHKIJ;Hii). 

50.1. QqHruJ: cpopMa IIO,n:aqH 3aHBJieHH51 H ,n:oKyMeHTOB, He06XO,Z1;HMbiX ,Z1;JIH 

rrpe,n:ocTaBJieHHH rocy,n:apcTBeHHOM ycnyrH - JIHqHoe o6paii(eHHe rpa)K,n:aHHHa B 

u;eHT_P no rrpe,n:ocTaBJieHHIO rocy,n:apcTBeHHbiX ycnyr HJIH M<I>IJ;. 
3aHBJieHHe 3aiiOJIHHeTC51 IIpH IIOMOII(H cpe,n:CTB 3JieKTpOHHO-BbiqHCJIHTeJibHOM 

TeXHHKH HJIH OT pyKH pa36opqHBO (rreqaTHbiMH 6yKBaMH) qepHHJiaMH qepHoro 

HJIH CHHero IJ;BeTa. 

IIpH rrpe,n:cTaBneHHH 3aHBHTeJieM 3aHBJieHHH, 3arronHeHHoro c ornH6KaMH, H 

IIpH HaJIHqHH BCeX He06XO,Z1;HMbiX ,Z1;0KyMeHTOB CIIeiJ;HaJIHCT u;eHT_Pa ITO 

rrpe,n:ocTaBJieHHIO rocy,n:apcTBeHHbiX ycnyr, M<I>IJ;, OTBeTCTBeHHbiM 3a rrpHeM 

,Z1;0KyMeHTOB, rrpe,n:JiaraeT 3ruiBHTeJIIO ycTpaHHTb OIIIH6KH, 3aiiOJIHHB 3ruiBJieHHe 

IIOBTOpHO B TeqeHHe rrpHeMa. 

ITo rrpoco6e o6paTHBrnerocH JIHIJ;a 3aHBJieHHe MO)KeT 6oiTb ocpopMneHo 

crreu;HaJIHCTOM u;eHT_Pa no rrpe,n:ocTaBJieHHIO rocy,n:apcTBeHHbiX ycnyr, M<I>IJ;, 
OTBeTCTBeHHbiM 3a IIpHeM ,Z1;0KyMeHTOB, C HCIIOJib30BaHHeM IIporpaMMHbiX 

cpe,n:cTB. B 3TOM cnyqae 3ruiBHTeJib co6cTBeHHopyqHo BIIHCbiBaeT B 3aHBJieHHe 

CBOIO cpaMHJIHIO, HMH H OTqecTBO, CTaBHT ,n:aTy H IIO,Z1;IIHCb. 

50.2. Crreu;HaJIHCT u;eHTpa no rrpe,n:ocTaBJieHHIO rocy,n:apcTBeHHbiX ycnyr, 

M<I>Q, oTBeTCTBeHHbiM 3a rrpHeM ,n:oKyMeHTOB, ocyii(eCTBJIHeT cne,n:yiOII(He 

,n:eMCTBHH B xo,n:e IIpHeMa 3aHBHTeJIH: 

1) ycTaHaBJIHBaeT JIHqHOCTb rpa)K,n:aHHHa ( ero rrpe,n:CTaBHTeJIH) Ha OCHOBaHHH 

,Z1;0KyMeHTOB, y,n:oCTOBepHIOII(HX JIHqHOCTb H IIO,Z1;TBep)K,Z1;aiOII(HX IIOJIHOMOqH51 

rrpe,n:cTaBHTemi; 

2) IIpOBepHeT HaJIHqHe BCeX ,n:oKyMeHTOB, He06XO,Z1;HMbiX ,Z1;JIH 

rrpe,n:ocTaBJieHH51 rocy,n:apCTBeHHOM ycnyrH, IIOJIHOTY co,n:ep)Kaii(HXCH B HHX 

CBe,n:eHHM; 

3) IIpH He06XO,Z1;HMOCTH H3rOTaBJIHBaeT KOIIHH ,n:oKyMeHTOB, rrpe,n:cTaBJieHHbiX 

Ha 6yMa)KHOM HOCHTeJie, H (HJIH) rrepeBO,Z1;HT TaKHe ,Z1;0KyMeHTbi B 3JieKT_POHHYIO 

(u;HcppOByiD) cpopMy, 3aBepHeT CBOeM IIO,Z1;IIHCbiO (3JieKTpOHHOM IIO,Z1;IIHCbiO) C 



yKa3aHHeM <l.>aMHJIHH H HHHU:HaJIOB, YKa3biBaeT .n;aTy; 

4) perHCTpHpyeT 3a~IBJieHHe H npe,n;CTaBJieHHbie ,ll;OKyMeHTbl no,n; 

HH,ll;HBH,ll;YaJibHbiM nop.H,ll;KOBbiM HOMepoM B ,n;eHb HX noczynJieHH.H; 

5) Bhi,n;aeT 3a.HBHTemo pacnHcKy-yBe,n;oMJieHHe c yKa3aHHeM 

perHCTpaD;HOHHOrO HOMepa 3a.HBJieHH.H H OnHCbiO npe,n;CTaBJieHHbiX ,ll;OKyMeHTOB. 

Cneu;HaJIHCT M<l>II;, OTBeTCTBeHHbiM 3a npHeM .n;oKyMeHTOB, o<l.>opMJI.HeT pacnHcKy 

B TPeX 3K3eMnJI.Hpax, O,ll;HH H3 KOTOpbiX nepe,n;aeT 3a.HBHTeJIIO, BTOpOH nepe,n;aeT B 

u;eHTP no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr, TpeTHM ocTaBJI.HeT B M<l>II;. 

51. 3aoqHa.SJ <t>opMa no,n;aqH 3a.HBJieHH.H H ,ll;OKyMeHTOB - B u;eHTp no 

npe,ll;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr nocpe,n;CTBOM noqTOBOH CB.H3H HJIH 

qepe3 E,n;HHbiH nopTan rocy.n;apcTBeHHbiX H MYHHU:HnaJihHbiX ycnyr ( <l>YHKU:Hii). 

51.1. B cnyqae HanpaBJieHH.H 3a.HBJieHH.H H ,n;oKyMeHTOB B u;eHTp no 

npe,n;ocTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr nocpe,n;CTBOM noqTOBOH CB.H3H, ,ll;HeM 

perHCTPaU:HH 3a.HBJieHH.H .HBJI.HeTC.H ,n;eHb nOCTynJieHH.H 3a.HBJieHH.H H ,ll;OKyMeHTOB B 

u;eHTP no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr. Cneu;HaJIHCT u;eHTPa no 

npe,n;ocTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr, OTBeTCTBeHHbiH 3a npHeM 

,ll;OKyMeHTOB: 

1) ycTaHaBJIHBaeT npe,n;MeT o6pameHH.H, npoBep.HeT nOJIHOMOqH.H 3a.HBHTeJI.H; 

2) npOBep.HeT HaJIHqHe BCeX ,ll;OKyMeHTOB, He06XO,ll;HMbiX ,ll;JI.H 

npe,n;ocTaBJieHH.H rocy,n;apCTBeHHOH ycnyrH, nOJIHOTY co,n;ep)l(aiiJ;HXC.H B HHX 

CBe,n;eHHH; 

3) perHCTpHpyeT 3a.HBJieHHe H npe,n;cTaBJieHHbie ,ll;OKyMeHTbl no,n; 

HH,ll;HBH,ll;YaJibHbiM nop.H,ll;KOBbiM HOMepoM B ,n;eHb HX nocTynJieHH.H; 

4) OTnpaBJI.HeT pacnHCKy-yBe,ll;OMJieHHe 3a.HBHTeJIIO noqTOBbiM OTnpaBJieHHeM 

HJIH B <t>opMe 3JieKTpOHHOrO ,n;oeyMeHTa no a,n;pecy 3JieKTPOHHOH noqTbi, 

yKa3aHHOMY 3a.HBHTeJieM, B TeqeHHe 3 pa6oqHx ,n;Heii co ,n;H.H perHcTPaU:HH 

.n;oKyMeHTOB B u;eHTpe no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr. 

51.2. B cnyqae HanpaBJieHH.H 3a.HBJieHH.H H .n;oKyMeHTOB B <t>opMe 

3JieKTPOHHbiX o6pa30B ,ll;OKyMeHTOB B IJ;eHTP no npe,n;OCTaBJieHHIO 

rocy.n;apcTBeHHbiX ycnyr nocpe.n;cTBOM E,n;HHoro nopTana rocy.n;apcTBeHHbiX H 

MYHHIJ;HnaJibHbiX ycnyr ( <l>YHKU:HH) OHM perHCTPHpyeTC.H B aBTOMaTHqecKOM 

pe)I(HMe. ;:::J:HeM noJiyqeHH.H 3a.HBJieHH.H H ,ll;OKyMeHTOB Ha npe,n;OCTaBJieHHe 

rocy.n;apcTBeHHOH ycnyrH .HBJI.HeTc.H ,n;eHh HX perHCTPaU:HH Ha E,n;HHOM nopTane 

rocy.n;apcTBeHHbiX H MYHHU:HnaJihHbiX ycnyr ( <l>YHKU:Hii). 

3a.HBHTeJIIO npe,ll;OCTaBJI.HeTC.H B03MO)I(HOCTb npe,n;BapHTeJibHOH 3anHCH Ha 

npHeM B u;eHTP no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr nocpe,n;cTBOM 

E,n;HHoro nopTana rocy.n;apcTBeHHbiX H MYHHU:HnaJihHbiX ycnyr ( <l>YHKU:Hii) B 

mo6ble cBo6o,n;Hbie ,ll;JI.H npHeMa .n;aTy H BpeM.H B npe.n;enax ycTaHOBJieHHoro B 

u;eHTPe no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr rpa<I.>HKa npHeMa 

3a.HBHTeJieH. 

~eHTH<I.>HKaiJ;H.H 3a.HBHTeJI.H o6ecneqHBaeTC.H C HCnOJib30BaHHeM e,n;HHOH 

CHCTeMbl H,ll;eHTH<I.>HKaiJ;HH H ayTeHTH<I.>HKaiJ;HH. 

<l>opMHpOBaHHe 3a.HBJieHH.H 3a.HBHTeJieM OCyiD;eCTBJI.HeTC.H nocpe,n;CTBOM 

3anonHeHH.H 3JieKTPOHHoii <l.>opMbi 3a.HBJieHH.H Ha E,n;HHOM nopTane 

rocy.n;apcTBeHHbiX H MYHHU:HnaJihHbiX ycnyr ( <l>YHKU:Hii). 



nponepKa cq>OpMHpOBaHHOfO 

ocym;eCTBJUieTCj{ aBTOMaTJfl:leCKH nOCJie 3anOJIHeHMj{ 3aj{BHTeJieM Ka)l(,n:OfO M3 

noJieM 3JieKTpOHHOM <l>opMbi 3a.SIBJieHHj{, IlpH Bblj{BJieHHM HeKOppeKTHO 

3anOJIHeHHOfO nOJijJ 3JieKTpOHHOM <l>opMbi 3aj{BJieHlfj{ 3aj{BHTeJib yne,n:OMJijleTCj{ 0 

xapaKTepe Bblj{BJieHHOM OIIIM6KH M nOpjJ,n:Ke ee ycTpaHeHHj{ qepe3 

HH<l>opMa[(MOHHOe C006m;eHHe B 3JieKTpOHHOM <l>opMe 3aj{BJieHlfj{, 

IJpH <l>opMHpOBaHHH 3aj{BJieHlfj{ 3a.siBMTeJIIO o6ecneqHBaeTC5I: 

1) B03MO)I(HOCTb neqaTH Ha 6yMa)I(HOM HOCHTeJie KOnHH 3JieKTpOHHOM 

<l>opMbi 3a.siBJieHH5I; 

2) COXpaHeHHe paHee BBe,n:eHHbiX B 3JieKTpOHH)'IO <l>opMy 3a5IBJieHH5I 

3HaqeHHM B JII060M MOMeHT no )l(eJiaHHIO nOJib30BaTeJI5I, B TOM qlfcJie npH 

B03HMKHOBeHHH OIIIH60K BBO,n:a H B03BpaTe .Il:J15I nOBTOpHOfO BBO,n:a 3HaqeHHM B 

3JieKTpOHHYIO <l>opMy 3a5IBJieHlfj{; 

3) 3anOJIHeHHe noJieM 3JieKTpOHHOM <l>opMbi 3a5IBJieHH5I ,n:o HaqaJia BBO,n:a 

CBe,n:eHHM 3a5IBHTeJieM C HCnOJib30mlHHeM CBe,n:eHHM, pa3Mem;eHHbiX B e,n:HHOM 

CHCTeMe H,n:eHTH<l>MKa[(HH H ayTeHTH<l>HKa[(HH, H CBe,n:eHHM, orry6JIMKOBaHHbiX Ha 

E,n:MHOM nopTane rocy,n:apcTBeHHbiX H MYHH[(HnaJibHbiX ycnyr ( <l>YHK[(Hii), B 

qaCTH, Kaca.IOm;eiic.sr CBe,n:eHHM, OTCYTCTBYIOIIJ;HX B e,n:HHOM CHCTeMe 

M,n:eHTH<l>MKa[(HH H ayTeHTM<l>HKa[(HH; 

4) B03MO)I(HOCTb BepHyTnC5I Ha JII060M H3 3TanoB 3anOJIHeHlfj{ 3JieKTpOHHOM 

<l>opMbi 3a.siBJieHH5I 6e3 noTepH, paHee BBe,n:eHHOM MH<l>OpMa[(HH; 

5) B03MO)I(HOCTb ,n:oczyna 3a.siBHTeJI.sr Ha E,n:HHOM nopTane rocy,n:apcTBeHHbiX 

H MYHH[(HnaJibHbiX ycnyr ( <l>YHK[(HH) K paHee no,n:aHHbiM HM 3a5IBJieHH5IM B 

TeqeHMe He MeHee o,n:Horo ro,n:a, a TaK)I(e qacTMqHo c<PopMHponaHHbiX 3a.srnJieHHM -

B TeqeHHe He MeHee 3 Mec.sr:u;en. 

Ilocne HanpanneHM.si 3a.siBJieHlfj{ H ,n:oKyMeHTOB B <PopMe 3JieKTpOHHDIX 

o6pa30B ,n:oKyMeHTOB B :u;eHrp no npe,n:ocTaBJieHHIO rocy.n:apcTBeHHbiX ycnyr 

nocpe,n:cTBOM E,n:MHoro nopTana rocy,n:apcTBeHHbiX H MYHM[(HnaJibHbiX ycnyr 

( <l>YHK[(Hii) 3a.siBJieHHIO B aBTOMaTHqecKoM pe)I(HMe npHcBaHnaeTc.sr yHHKaJibHDIM 

HOMep, no KOTOPOMY 3a.srBHTeJIIO 6y,n:eT npe,n:cTaBJieHa HH<l>opMa:u;H.sr o xo.n:e 

npe.n:ocTaBJieHlfj{ rocy.n:apCTBeHHOM ycnyrH. 

IJpe,n:OCTaBJieHHe rocy,n:apCTBeHHOM ycnyrH HaqHHaeTC5I C MOMeHTa npHeMa H 

perHcrpa:u;HH :u;eHrpoM no npe.n:ocTaBJieHHIO rocy.n:apcTBeHHbiX ycnyr 

3JieKTpOHHbiX ,n:oKyMeHTOB, Heo6xo,n:MMbiX .U:JI5I npe,n:OCTaBJieHH5I rocy,n:apCTBeHHOM 

ycnyrH. 

Ilocne npHH.siTH.sr 3a.siBJieHM.si u;eHrpOM no npe,n:ocTaBJieHHIO rocy,n:apcTBeHHbiX 

ycnyr, B JIHqHoM Ka6HHeTe 3a.siBMTeJI.sr Ha E,n:HHOM nopTane rocy,n:apcTBeHHbiX H 

MYHM:u;HnaJII>HbiX ycnyr ( <l>YHK[(HH) o6HOBJI.sreTc.sr cTaTyc npe,n:ocTaBJieHM.si 

rocy,n:apCTBeHHOM ycnyrH ,n:o «OTnpaBJieHO B Be,n:OMCTBO». 

B xo.n:e npHeMa 3a.siBMTeJI.sr, o6paTHBrneroc.sr B BDI6paHHOe Ha E,n:HHOM 

nopTane rocy,n:apcTBeHHbiX H MYHH[(MnaJibHbiX ycnyr ( <l>YHK[(Hii) npeM.sr, ,n:n.sr 

npe,n:OCTaBJieHlfj{ OpHrMHaJIOB ,n:oeyMeHTOB, cne[(HaJIHCT [(eHrpa no 

npe,n:OCTaBJieHHIO rocy,n:apCTBeHHbiX ycnyr, OTBeTCTBeHHbiM 3a npHeM 

,n:oeyMeHTOB, ocym;ecTBJI.sieT ,n:eiicTBH.sr, yKa3aHHDie B nyHKTe 50.2 HacTo.srm;ero 

A,n:MHHMCTpaTMBHoro pernaMeHTa ( 3a HCKJIIOqeHMeM perHcTpa:u;HH 3a.siBJieHlfj{ ). 



3a.HBMTeJib MMeeT B03MO)I(HOCTb IIOJiyqeHM.H MHq>OpMaiJ;MM 0 XO,[(e 

npe,[(ocTaBJieHMH rocy.[(apcTBeHHOH ycnyrM. 

HmpopMaiJ;M.H o xo,[(e npe.[(OCTaBJieHM.H rocy.[(apcTBeHHo:H: ycnyrM 

HanpaBJI.HeTC.H 3a.HBMTeJIIO IJ;eHrpOM no npe,[(OCTaBJieHMIO rocy.[(apCTBeHHbiX ycnyr 

B cpoK, He npeBbiiiiaiOIIJ;MH O,[(HOrO pa6oqero ,[(H.H nOCJie 3aBepmeHM.H BbiiiOJIHeHM.H 

COOTBeTCTByiO:rn;ero ,[(eHCTBM.H, C MCnOJib30BaHMeM cpe,[(CTB E.[(MHOrO nopTana 

rocy.[(apcTBeHHhiX M MYHMIJ;MnaJihHbiX ycnyr ( cpyHKIJ;Mii). 

IlpM npe,[(OCTaBJieHMM rocy.[(apCTBeHHOH ycnyrM B 3JieKTpOHHOH cpopMe 

3a.HBMTemo HanpaBJI.HeTc.H: 

a) yBe,[(OMJieHMe 0 3anMCM Ha npMeM B IJ;eHrpe no npe,[(OCTaBJieHMIO 

rocy.[(apcTBeHHhiX ycnyr (.[(JI.H JIMqHo:H: .HBKM B Bbi6paHHoe Ha E.[(MHOM nopTane 

rocy.[(apcTBeHHhiX M MYHMIJ;MnaJibHhiX ycnyr ( cpyHKIJ;Mii) BpeM.H B u;en.Hx 

npe,[(OCTaBJieHM.H OpMrMHaJIOB ,[(OKyMeHTOB ); 

6) yBe,[(OMJieHMe 0 npMeMe M perMCTpau;MM 3a.HBJieHM.H M He06XO,[(MMbiX 

,[(OKyMeHTOB; 

B) yBe,[(OMJieHMe 3a.HBMTeJI.H 0 npMH.HTOM pemeHMM. 

3a.HBMTeJIIO o6ecneq:HBaeTC.H B03MO)I(HOCTb OIJ;eHMTb ,[(OCTynHOCTb M 

KaqecTBO rocy.[(apcTBeHHo:H: ycnyrM Ha E.[(MHOM nopTane rocy.[(apcTBeHHhrx M 

MYHMIJ;MnaJihHhiX ycnyr ( cpyHKIJ;M:H:). 

rocy,[(apCTBeHHa.H nOIIIJIMHa 3a npe,[(OCTaBJieHMe rocy,[(apCTBeHHOH ycnyrM He 

B3MMaeTC.H. 

52. KpMTepMM npMH.HTM.H perneHM.H: 

- HaJIIfq:He Ha,[(Jie)l(aiiJ;MM o6pa30M OcpOpMJieHHOrO 3a.HBJieHM.H M ,[(OKyMeHTOB, 

nepeq:HcJieHHbiX B nyHKTe 16 HaCTo.H:rn;ero MMMHMcrpaTMBHoro pernaMeHTa; 

- HaJIMq:He MJIM OTCYTCTBMe O,[(HOrO, MJIM HeCKOJibKMX ,[(OKyMeHTOB, 

nepeq:HcJieHHhiX B nyHKTe 1 7 HacTo.H:rn;ero A.[(MMHMCTpaTMBHoro pernaMeHTa. 

53. MaKCMMaJihHhiH cpoK BhiiiOJIHeHM.H a,[(MMHMCTpaTMBHOH npou;e.[(yphi no 

npMeMY M perMcrpaiJ;MM 3a.HBJieHM.H M ,[(OKyMeHTOB, He06XO,[(MMbiX ,[(JI.H 

npe,[(OCTaBJieHM.H rocy,[(apCTBeHHOH ycnyrM: 

- npM JIMqHoM o6pa:rn;eHMM, cocTaBJI.HeT He 6onee 30 MMHYT c MOMeHTa 

o6paru;eHM.H 3a.HBMTeJI.H 0 npe,[(OCTaBJieHMM rocy,[(apCTBeHHOH ycnyrM; 

qepe3 opraHM3aiJ;MIO noqTOBOH CB.H3M, MHYJO opraHM3aiJ;MIO, 

ocy:rn;eCTBJI.HIOI.IJ;YIO ,[(OCTaBKY KOppecnOH,[(eHIJ;MM - ,[(eHb nocTynJieHM.H 3a.HBJieHM.H 

M ,[(OKyMeHTOB B IJ;eHrp no npe,[(OCTaBJieHMIO rocy.[(apCTBeHHbiX ycnyr; 

- qepe3 E.[(MHhiH nopTan rocy.[(apcTBeHHhiX M MYHMIJ;MnaJibHhiX ycnyr 

( cpyHKIJ;Mii) ,[(eHh perMcrpau;MM 3a.HBJieHM.H Ha E.[(MHOM nopTane 

rocy.[(apcTBeHHhiX M MYHMIJ;MnaJihHhiX ycnyr ( cpyHKIJ;Mii). 

, 54. Pe3yJihTaTOM a,[(MMHMcrpaTMBHOH npou;e.[(yphi .HBJI.HeTc.H O,[(HO M3 

CJie,[(YJOIIJ;MX ,[(eHCTBMH: 

- npMeM M perMCTpaiJ;M.H B u;eHTpe no npe,[(OCTaBJieHMIO rocy,[(apCTBeHHbiX 

ycnyr, M<I>L( 3a.HBJieHM.H M ,[(OKyMeHTOB, Heo6xo,[(MMhiX ,[(JI.H npe.[(ocTaBJieHM.H 

rocy.[(apcTBeHHOH ycnyrM, MX nepe,[(aqa cneu;MaJIMCTY u;eHTpa no npe,[(ocTaBJieHMIO 

rocy.[(apCTBeHHbiX ycnyr, OTBeTCTBeHHOMY 3a 

(yBe,[(OMJieHM.H) 0 npe,[(OCTaBJieHMM ( 06 

rocy.[(apcTBeHHOH ycnyrM; 

no,[(rOTOBKY npoeKTa perneHM.H 

OTKa3e B npe,[(OCTaBJieHMM) 



- np1reM M perMcTpau;MH B u;eHTpe no npe,n:ocTaBneHMIO rocy,n:apcTBeHHbiX 

ycnyr, M<l>IJ; 3aHBneHMH M ,n:oKyMeHTOB, Heo6xo,n:MMbiX ,n:AA npe,n:ocTaBneHMH 

rocy,n:apcTBeHHoii ycnyrM, M MX nepe,n:aqa cneu;ManMcTy u;eHTPa no 

npe,n:ocTaBneHMIO rocy,n:apcTBeHHhiX ycnyr, M<l>IJ;, OTBeTCTBeHHOMY 3a 

MeX<Be,L(OMCTBeHHOe B3aMMO,L(eMCTBMe (B cnyqae, ecnM 3aHBMTenb no C06CTBeHHOM 

MHMIJ;MaTMBe He npe,n:cTaBMn ,n:oKyMeHTbi, yKa3aHHbie B nyHKTe 1 7 HaCTOH:r:u;ero 

A,n:MMHMCTPaTMBHoro pernaMeHTa ). 

54.1. Cnoco6 <i>MKcau;MM pe3ynbTaTa a,n:MMHMCTpaTMBHoii npou;e,n:ypbi: 

perMCTpaiJ;MH 3aHBneHMH M ,L(OKYMeHTOB B )l()'pHane BXO,n:HII:J;eM M MCXO,n:HII:J;eM 

,L(OKyMeHTaiJ;MM, KOTOpbiM Be,n:eTCH B u;eHTPe no npe,n:ocTaBneHMIO 

rocy,n:apCTBeHHbiX ycnyr, M<l>l.J; Ha 6yMa)J(HOM HOCMTene M (HnM) B 3neKTpOHHOM 

<Pop Me. 

<flopMHpOB3HHC H HanpaBJICHHC MC~BC}J.OMCTBCHHbiX 33DpOCOB 

55. OcHoBaHMeM ,n:nH Haqana a,n:MMHMCTpaTMBHoii npou;e.n:ypbi HBnHeTcH 

noczynneHMe naKeTa ,n:oKyMeHTOB cneu;ManMcTy u;eHTPa no npe,n:ocTaBneHMIO 

rocy,n:apcTBeHHbiX ycnyr, M<l>IJ;, OTBeTCTBeHHOMY 3a Me)J(Be,n:oMCTBeHHoe 

MH<i>OpMaiJ;MOHHOe B3aMMO,L(eMCTBMe. 

Cneu;ManMCT u;eHTPa no npe,n:ocTaBneHMIO rocy,n:apcTBeHHbiX ycnyr, M<l>IJ;, 

OTBeTCTBeHHbiM 3a Me)J(Be,L(OMCTBeHHOe MH<i>OpMaiJ;MOHHOe B3aMMO,L(eMCTBMe, He 

no3,n:Hee pa6oqero ,n:HH, cne.n:yiO:r:u;ero 3a ,n;HeM nocTynneHMH 3aHBneHMH M 

,L(OKyMeHTOB, ocy:r:u;eCTBnHeT <PopMHpOBaHMe M HanpaBneHMe Me)J(Be,D;OMCTBeHHbiX 

3anpOCOB B opraHbl M opraHM3aiJ;MM, B pacnopH)J(eHMM KOTOpbiX HaXO,L(HTCH 

,L(OKyMeHTbl ( CBe,L(eHMH), B COOTBeTCTBMM C nopH,L(KOM Me)J(Be,D;OMCTBeHHOrO 

MH<i>opMaiJ;MOHHOrO B3aMMO,D;eMCTBMH, npe.n:yCMOTpeHHbiM ,n;eiiCTBYIOII:J;MM 

3aKOHO,L(aTenbCTBOM. 

CpoK no,n;roTOBKM M HanpaBneHMH OTBeTa Ha Me)J(Be,n:oMcTBeHHbiii 3anpoc o 

npe,n;cTaBneHMM ,n:oKyMeHTOB ( cBe,n:eHMii), YKa3aHHbiX B rryHKTe 17 HacToH:r:u;ero 

A.L(MMHMCTPaTMBHOrO pernaMeHTa, C MCnOnb30BaHMeM Me)J(Be,D;OMCTBeHHOrO 

MH<i>OpMaiJ;MOHHOrO B3aMMO,D;eMCTBMH He MO)J(eT npeBbiiiiaTb 5 pa6oqMX ,D;Heif CO 

,n:HH noczynneHMH Me)J(Be,n;oMCTBeHHoro 3anpoca B opraH ( opraHM3aiJ;MIO ), B a,n:pec 

KOTOpbiX HanpaBnHnCH Me)J(Be,L(OMCTBeHHbiM 3anpoc 

He no3,n;Hee pa6oqero ,L(HH, cne.n;yiO:r:u;ero 3a ,n;HeM nonyqeHHH Bcex 

Tpe6yeMbiX OTBeTOB Ha Me)J(Be,D;OMCTBeHHbie 3anpOCbi cneu;HanMCT IJ;eHTPa no 

npe,n;ocTaBneHHIO rocy,n;apcTBeHHbiX ycnyr, M<l>IJ;, OTBeTCTBeHHhiii 3a 

Me)J(Be,D;OMCTBeHHOe HH<i>OpMaiJ;MOHHOe B3aHMO,D;eMCTBHe, nepe,n;aeT 

3aperMCTPMPOBaHHbie OTBeTbl H 3anpOCbi BMeCTe C npe,n;cTaBneHHbiMH 3aHBHTeneM 

,n;oKyMeHTaMH cneu;HanMcTy u;eHTPa no npe,n;ocTaBneHHIO rocy,n;apcTBeHHbiX 

ycnyr, OTBeTCTBeHHOMY 3a no,n:rOTOBKy npoeKTa peiiieHHH (yBe,D;OMneHHH) 0 

npe,n;ocTaBneHHM (o6 OTKa3e B npe,n;ocTaBneHMH) rocy,n;apcTBeHHoii ycnyrM. 

Ilepe,n:aqa OTBeToB Ha Me)J(Be,n:oMCTBeHHhie 3anpocbi M<l>IJ; ocy:r:u;ecTBnHeTcH 

cnoco6oM, npe,n:ycMoTpeHHbiM cornaiiieHHeM o B3aHMo,n:eiicTBHH Me)J(,n;y M<l>IJ; M 

MHHMCTepcTBOM. 

56. KpHTepHH npHHHTHH peiiieHHH: 

- noczynneHHe .n:oKYMeHTOB cneu;ManHcTy u;eHTpa no npe,n;ocTaBneHHIO 



rocy.n;apcTBeHHbiX ycnyr, M<I>U:, OTBeTCTBeHHOMY 3a Me)I(Be.n;oMCTBeHHoe 

MH<i>OpMa:QMOHHOe B3aMM0)1;eHCTBMe; 

- OTCYTCTBMe o,n;Horo MJIM HeCKOJibKMX ,n;oKyMeHTOB, YKa3aHHbiX B nyHKTe 1 7 
HacTmu:u;ero a,n;MMHMCTpaTMBHoro pernaMeHTa. 

57. MaKCMMaJibHbiH cpoK MCIIOJIHeHM.H a,n;MMHMCTPaTMBHo:H: npo:u;e.n;ypoi 

COCTaBJI.HeT 1 pa6oqMH ,n;eHb CO ,il;H.H nonyqeHM.H cne:QMaJIMCTOM :u;eHTPa no 

npe.n;ocTaBJieHMIO rocy.n;apcTBeHHbiX ycnyr, M<I>U:, OTBeTCTBeHHbiM 3a 

Me)I(Be,lJ;OMCTBeHHOe MH<i>OpMa:QMOHHOe B3aMMO,lJ;eHCTBMe, 3a.HBJieHM.H M 

,il;OKyMeHTOB. 

58. Pe3yJII>TaToM McnonHeHM.H a,n;MMHMCTpaTMBHo:H: npo:u;e.n;ypi>I .HBJI.HeTc.H 

nonyqeHMe .n;oKyMeHTOB, M MX nepe,n;aqa cne:u;ManMCTY :u;eHTpa no 

npe,n;OCTaBJieHMIO rocy,n;apCTBeHHbiX ycnyr, OTBeTCTBeHHOMY 3a no,n;rOTOBKy 

npoeKTa pemeHM.H (yBe,n;oMJieHH.H) o npe.n;ocTaBJieHMM ( o6 OTKa3e B 

npe.n;ocTaBJieHHM) rocy.n;apcTBeHHOH ycnyrM. 

59. Cnoco6 <i>MKca:u;MM pe3yJII>TaTa a,n;MMHMCTpaTMBHo:H: npo:u;e.n;ypoi: 

perMCTpa:QM.H ,lJ;OKyMeHTOB B ~pHane BXO,il;.HI:QeH M MCXO,n;.HI:QeH ,il;OKyMeHTa:QMM, 

KOTOpbiH Be,n;eTc.H B :u;eHTPe no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHbiX ycnyr, M<I>U: 

Ha 6yMa)I(HOM HOCMTeJie M (HJIH) B 3JieKTpOHHOH <PopMe. 

PaccMoTpeuue 3aHBJieHHH u ,n;oKyMeHTOB, ueo6xo)J.HMhiX )J.JIH 

npe)J.OCTaBJienuH rocy)J.apcTBeuuoii ycJiyru, u npHHHTHe pemeuuu o 

npe)J.OCTaBJieHHH HJIH 06 OTKa3e B npe)J.OCTaBJieHHH rocy)J.apCTBeHHOH ycJiyru 

60. OcHoBaHMeM ,n;JI.H Haqana a,n;MMHMCTPaTMBHOH npo:u;e.n;ypi>I .HBJI.HeTC.H 

noczynneHMe cne:u;ManMCTY :u;eHTPa no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHbiX ycnyr, 

OTBeTCTBeHHOMy 3a no,n;rOTOBKY npoeKTa pemeHM.H (yBe,lJ;OMJieHH.H) 0 

npe.n;ocTaBJieHMM (o6 OTKa3e B npe.n;ocTaBJieHMH) rocy.n;apcTBeHHo:H: ycnyrM 

3aperMCTPMPOBaHHbiX ,n;oKyMeHTOB, YKa3aHHbiX B nyHKTax 16 M 17 HacTO.HI:Qero 

A,n;MMHMCTPaTMBHoro pernaMeHTa. 

Cne:u;ManMcT :u;eHTPa no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHbiX ycnyr, 

OTBeTCTBeHHbiH 3a no,n;rOTOBKY npoeKTa pemeHM.H (yBe,lJ;OMJieHM.H) 0 

npe.n;ocTaBJieHMM ( o6 OTKa3e B npe.n;ocTaBJieHMH) rocy.n;apcTBeHHO:H: ycnyrM, B 

TeqeHMe 1 pa6oqero ,n;H.H co ,n;H.H nocTynneHM.H ,n;oKyMeHTOB ocyi:QeCTBJI.HeT 

npoBepKy KOMnJieKTa ,il;OKyMeHTOB Ha npe,n;MeT HaJIMqM.H BCeX ,il;OKYMeHTOB, 

He06XO,il;MMbiX ,il;JI.H npe,n;OCTaBJieHM.H rocy,n;apCTBeHHOH ycnyrM, M COOTBeTCTBM.H 

YKa3aHHbiX ,n;oKyMeHTOB ycTaHOBJieHHbiM TPe6oBaHM.HM. 

llpM paCCMOTpeHMM KOMnJieKTa ,il;OKyMeHTOB ,il;JI.H npe,n;OCTaBJieHM.H 

rocy.n;apcTBeHHo:H: ycnyrM, cne:u;ManMCT :u;eHTpa no npe.n;ocTaBJieHMIO 

rocy,n;apCTBeHHbiX ycnyr, OTBeTCTBeHHbiH 3a no,n;rOTOBKY npoeKTa pemeHM.H 

(yBe,lJ;OMJieHH.H) 0 npe,n;ocTaBJieHMM ( 06 OTKa3e B npe,n;OCTaBJieHHH) 

rocy,n;apCTBeHHOH ycnyrM, ycTaHaBJIMBaeT COOTBeTCTBMe 3a.HBMTeJI.H KpMTepM.HM, 

Heo6xo,n;MMI>IM ,n;JI.H npe.n;ocTaBJieHM.H rocy.n;apcTBeHHo:H: ycnyrM, a TaK)I(e 

ycTaHaBJIMBaeT <PaKT HaJIMqM.H MJIM OTCYTCTBM.H OCHOBaHMH ,il;JI.H OTKa3a B 

npe,n;ocTaBJieHMM rocy,n;apCTBeHHOH ycnyrM, npe,n;ycMOTpeHHbiX nyHKTOM 25 
HaCTO.HI:Qero A,n;MMHMCTpaTMBHoro pernaMeHTa. 



ITo pe3yJibTaTaM npoBepKH cne:o;HaJIHCT :o;eHTpa no npe,n;ocTaBneHHIO 

rocy,n;apCTBeHHbiX ycnyr, OTBeTCTBeHHbiM 3a no,n;rOTOBKY npoeKTa perneHIDI 

(yBe,lJ;OMJieHHSI) 0 npe,n;OCTaBJieHHH ( 06 OTKa3e B npe,n;OCTaBJieHHH) 

rocy,n;apCTBeHHOM ycnyrH OCyll(eCTBJISieT BBO,lJ; He06XO,lJ;HMOM HHcpopMal(HH B 

nporpaMMHbiM KOMnJieKC, rOTOBHT npoeKT perneHHSI, yBe,lJ;OMJieHHSI 0 

npe,n;OCTaBJieHHH rocy,n;apCTBeHHOM . ycnyrH, a npH HaJIH~HH OCHOBaHHM, 

npe,n;ycMoTpeHHbiX rryHKTOM 25 HaCTOSIII(ero A,n;MHHHCTpaTHBHoro pernaMeHTa, -

peiiieHHSI, yBe,lJ;OMJieHHSI 06 OTKa3e B npe,n;OCTaBJieHHH rocy,n;apCTBeHHOM ycnyrH. 

B Te~eHHe 1 pa6o~ero ,n;HSI nocne ocpopMneHHSI npoeKTa perneHHSI, 

yBe,lJ;OMJieHHSI 0 npe,n;OCTaBJieHHH rocy,n;apCTBeHHOM ycnyrH JIH60 npoeKTa 

peiiieHHSI, yBe,lJ;OMJieHHSI 06 OTKa3e B npe,n;OCTaBJieHHH rocy,n;apCTBeHHOM ycnyrH 

cne:o;HanHCT :o;eHTPa no npe,n;ocTaBneHHIO rocy,n;apcTBeHHbiX ycnyr, 

OTBeTCTBeHHbiM 3a no,n;rOTOBKY npoeKTa peiiieHHSI (yBe,n;OMJieHHSI) 0 

npe,n;ocTaBJieHHH ( o6 OTKa3e B npe,n;ocTaBJieHHH) rocy,n;apcTBeHHOM ycnyrH, 

nepe,n;aeT HX Ha no,n;nHCb ,n;omKHOCTHOMY JIHI(y :o;eHTpa no npe,n;OCTaBJieHHIO 

rocy,n;apcTBeHHbiX ycnyr. 

,[(omKHOCTHOe JIHI(O l(eHTpa no npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr 

no,n;nHCbiBaeT npoeKT perneHHSI, yBe,lJ;OMJieHHSI 0 npe,n;OCTaBJieHHH 

rocy,n;apCTBeHHOM ycnyrH ( 06 OTKa3e B npe,n;OCTaBJieHHH rocy,n;apCTBeHHOM 

ycnyrH) B Te~eHHe 1 pa6o~ero ,ZJ;HSI CO ,ZJ;HSI nOJI~eHHSI H B03Bpall(aeT 

cnel(HaJIHCTy, OTBeTCTBeHHOMY 3a no,n;rOTOBKY npoeKTa perneHHSI (yBe,ZJ;OMJieHHSI) 

o npe,n;ocTaBJieHHH ( o6 OTKa3e B npe,n;ocTaBJieHHH) rocy,n;apcTBeHHOM ycnyrH. 

Cne:o;HanHcT, OTBeTCTBeHHbiM 3a no,n;roTOBKY npoeKTa perneHHSI 

(yBe,ZJ;OMJieHHSI) 0 npe,n;OCTaBJieHHH ( 06 OTKa3e B npe,n;ocTaBJieHHH) 

rocy,n;apcTBeHHOM ycnyrH, B Te~eHHe 1 pa6o~ero ,n;HSI co ,n;HSI nocrynneHHSI K HeMy 

no,n;nHCaHHbiX perueHHSI, yBe,n;OMJieHHSI nepe,n;aeT yBe,lJ;OMJieHHe cnel(HaJIHCTY 

l(eHTPa no npe,n;ocTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr, OTBeTCTBeHHOMy 3a Bbl,n;a~y 

pe3yJihTaTa ycnyr JIH6o B M<l>Q (B 3aBHCHMOCTH oT Bhi6paHHoro 3aSIBHTeJieM 

cnoco6a non~eHHSI pe3yJibTaTa ycnyrH). 

PerneHHe o npe,n;ocTaBJieHHH ( o6 OTKa3e B npe,n;ocTaBJieHHH) 

rocy,n;apCTBeHHOM ycnyrH xpaHHTCSI B JIH~HOM ,n;ene 3aSIBHTeJISI B l(eHTPe no 

npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycnyr. 

61. KpHTepHH npHHSITHSI perneHHSI: 

- cooTBeTCTBHe 3aSIBJieHHSI 11 npHnaraeMhiX K HeMy ,n;oKyMeHTOB TPe6oBaHHSIM 

HaCTOSIII(ero A.n;MHHHCTpaTHBHOrO perJiaMeHTa. 

62. MaKCHMaJibHbiM cpoK BbiiTOJIHeHHSI a,n;MHHHCTPaTHBHOM npo:u;e,n;ypbi 

COCTaBJISieT 5 pa6o~HX ,ZJ;HeM CO ,ZJ;HSI npe,n;OCTaBJieHHSI BCeX ,ZJ;OKyMeHTOB, 

yKa3aHHbiX B nyHKTe 16 HacTOSIII(ero A,n;MHHHCTPaTHBHoro pernaMeHTa. 

63. Pe3yJibTaToM BhmonHeHHSI a,n;MHHHCTpaTHBHOM npo:u;e,n;ypbi SIBJISieTcSI 

O,ZJ;HO 113 CJie,n;yiOII(HX ,n;eMCTBHM: 

1) npHHSITHe perneHHSI o npe,n;ocTaBJieHHH rocy,n;apcTBeHHOM ycnyrH, 

nepe,n;a~a yBe,n;oMJieHHSI cne:o;HanHcTy :o;eHTpa no npe,n;ocTaBJieHHIO 

rocy,n;apcTBeHHbiX ycnyr, M<l>Q, OTBeTCTBeHHOMy 3a Bhi,n;a~y pe3yJihTaTa ycnyrH 11 

BbiiTJiaTa ,n;eHe)I{HbiX cpe,n;CTB 3aSIBHTeJIIO; 



2) npHHj{Tlfe perneHHj~ o6 OTKa3e B npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH 

ycnyrH H nepe.n;aqa yBe.n;oMneHHjl cnei(HaJIHCTY I(eHTPa no npe.n;ocTaBJieHHIO 

rocy.n;apcTBeHHbiX ycnyr, M<I>U:, OTBeTCTBeHHOMY 3a Bbl.n;aqy pe3yJinTaTa ycnyrH. 

64. Cnoco6 <l>HKCai(HH pe3yJinTaTa a,n;MHHHCTPaTHBHOH npoi(e.n;ypni: 

perHCTPai(lfjl ,li;OKyMeHTOB B )l()'pHaJie HCXO,lJ;j~II(eH ,li;OKyMeHTai(HH, KOTOpbiH 

Be,IJ;eTCj~ B I(eHTpe no npe,li;OCTaBJieHHIO rocy.n;apCTBeHHbiX ycnyr Ha 6yMmKHOM 

HOCHTeJie H (HJIH) B 3JieKTpOHHOH <l>opMe. 

Yse,li;OMJieuue JaHBHTeJIH o npunHTOM pemeuuu, Bhi,ll;aqa JaHBHTeJIIO 

peJyJihTaTa npe,li;OCTaBJieuuH rocy,ll;apcTseuuoii ycJiyru 

65. OcHoBaHHeM ,IJ;Jij! Haqana a.n;MHHHCTpaTHBHoii npoi(e.n;ypni j!BJij!eTcj! 

nocTynneHHe cnei(HaJIHCTY I(eHTpa no npe.n;ocTaBneHHIO rocy.n;apcTBeHHbiX ycnyr, 

M<I>U:, OTBeTCTBeHHOMY 3a Bni.n;aqy pe3yJinTaTa ycnyrH, yBe.n;oMJieH~ o 

npe.n;ocTaBJieHHH ( o6 OTKa3e B npe.n;ocTaBJieHHH) rocy.n;apCTBeHHOH ycnyrH (.n;anee 

- yBe,IJ;OMJieHHe ). 
A.n;MHHHCTPaTHBHajl npol(e.n;ypa HcnoJIHjleTCj~ cnei(HaJIHCTOM I(eHTpa no 

npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr, M<I>U:, OTBeTCTBeHHbiM 3a Bni.n;aqy 

pe3yJinTaTa ycnyrH. 
llpH nocTynJieHHH yBe,IJ;OMJieHHj~ cnei(HaJIHCT I(eHTpa no npe,li;OCTaBJieHHIO 

rocy.n;apcTBeHHbiX ycnyr, M<I>U:, OTBeTCTBeHHbiH 3a Bni.n;aqy pe3yJinTaTa ycnyrH, B 

CpOK 4 pa6oqHX ,IJ;HeH HH<l?OpMHpyeT 3aj~BHTeJij~ 0 HaJilfqHH yBe,IJ;OMJieHlfj~, 

liH<l?OpMHpOBaHHe 3~BHTeJij~ OCyii(eCTBJij~eTCj~ B 3aBHCHMOCTH OT cnoco6a, 

YKa3aHHoro B 3~BJieHHH. 

B cnyqae JIHqHoro o6paii(eHHj~ 3aj!BHTeJij! B I(eHTP no npe.n;ocTaBJieHHIO 

rocy.n;apcTBeHHbiX ycnyr, M<I>U: Bbi,IJ;aqy yBe,IJ;OMJieHHjl ocyii(eCTBJijleT cnei(HaJIHCT 

I(eHTpa no npe.n;ocTaBneHHIO rocy.n;apcTBeHHbiX ycnyr, M<I>U:, OTBeTCTBeHHbiH 3a 

Bbl,IJ;aqy pe3yJinTaTa ycnyrH, npH JilfqHOM npHeMe no.n; pocnHCb 3aj~BlfTeJij~, 

KOTOp~ npocTaBJij~eTCj~ B )l(ypHaJie perHCTpai(HH, pacnHCKe, npH npe,IJ;'bjiBJieHHH 

3~BHTeJieM ,lJ;OKyMeHTa, Y,IJ;OCTOBepj~IOII(ero JilfqHOCTb, a npH o6paii(eHHH 

npe,li;CTaBHTeJij~ TaK)I(e ,li;OKyMeHTa, nO,IJ;TBep)l(,ll;aiOII(ero nOJIHOMOqlfj~ 

npe.n;cTaBHTeJijl. 
B cnyqae HeB03MO)I(HOCTH JIHqHoro o6paii(eHHjl 3~BHTeM cnei(HaJIHCT 

I(eHTPa no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr, OTBeTCTBeHHbiH 3a Bbi,IJ;aqy 

pe3yJibTaTa ycnyrH, B cpoK 4 pa6oqHx .n;Heii HanpaBJijleT 3~BHTenro yBe.n;oMJieHHe 

qepe3 opraHH3ai(HIO noqTOBOH CBj~3lf HJIH nocpe,IJ;CTBOM OTnpaBJieH~ 

3JieKTpOHHoro coo6II(eHHjl Ha YKa3aHHbiH 3aj!BHTeneM a.n;pec 3JieKTpOHHoii noqTbi. 

B cnyqae o6paii(eH~ 3~BHTeJijl qepe3 E.n;HHbiH nopTan rocy.n;apcTBeHHbiX H 

MYHHI(HnaJibHbiX ycnyr ( <l>YHKI(Hii), yBe.n;oMneHHe o npHHj!TOM perneHHH B <Pop Me 

3JieKTpOHHOrO ,lJ;OKyMeHTa B TeqeHHe 1 pa6oqero ,IJ;Hj~ nOCJie npHHj~Tlfj~ perneHHj~ 

HanpaBJijleTCj! 3~BHTenro qepe3 E.n;HHbiH nopTan rocy.n;apcTBeHHbiX H 

MYHHI(HnaJibHbiX ycnyr ( <l>YHKI(Hii). 

Cnei(HaJIHCT M<I>U: B nopj!,IJ;Ke H cpoKH, ycTaHOBJieHHbie cornarneHHeM o 

B3aHMo.n;eiicTBHH Me)l(.n;y M<I>U: H MHHHCTepcTBOM, nepe.n;aeT HeBOCTpe6oBaHHOe 

3~BHTeJieM yBe,IJ;OMJieHHe B I(eHTP no npe,li;OCTaBJieHHIO rocy.n;apCTBeHHbiX ycnyr. 

Pe3yJibTaTOM npe.n;ocTaBJieHHj~ rocy.n;apcTBeHHoii ycnyrH j~BJijleTCj~ 



npH3HaHHe CeMbH ( O,ZJ;HHOKO npO:>KHBaiOII(ero rpa:>K,n;aHHHa) MaJIOHMYII(HMH ( OTKa3 

B npH3HaHHH CeMbH (o,n;HHOKO npO:>KHBaiOII(ero rpa:>K,n;aHHHa) MaJIOHMYII(HMH) H 

BbiTIJiaTa ,n;eHe:>KHbiX cpe,rt;CTB 3ruiBHTeJIIO. 

66. KpHTepHH npHH.HTH.H perneHH.H: 

- Bbi6paHHbiH 3ruiBHTeJieM cnoco6 ero yBe,ZJ;OMJieHH.H 0 npHH.HTOM perneHHH; 

- HaJIWIHe yBe,rt;OMJieHH.H B I.J;eHTPe no npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX 

ycnyr, M<l>IJ;. 
67. MaKCHMaJihHhiH cpoK HcnonHeHH.H a,n;MHHHCTpaTHBHOH npou;e,n;yphi 

CKJia,rt;biBaeTC.H H3 CJie,ZJ;yiOII(HX CpOKOB: 

1) 4 pa6oqHx ,n;HH co ,rt;HH nocTynneHH.H yBe,n;oMJieHH.H cneu;HaJIHCTY u;eHTPa 

no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHhiX ycnyr, M<l>IJ;, OTBeTCTBeHHoMy 3a Bhi,n;aqy 

pe3yJihTaTa ycnyrH, 
2) B cnyqae JIHqHoro o6pall(eHH.H 3ruiBHTeJIH 3a yBe,n;oMJieHHeM - ,n;eHh 

o6pall(eHH.H 3a.HBHTeJIH B u;eHTp no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHhiX ycnyr, 

M<l>IJ;, 
3) cpoK 

ycTaHOBJieHHbiH 
MHHHCTepcTBOM. 

nepe,n;aqH HeBOCTPe6oBaHHOrO 3a.HBHTeJieM yBe,rt;OMJieHH.H, 

cornarneHHeM o B3aHMo,n;eiicTBHH Me:>K,n;y M<l>IJ; H 

68. Pe3ynhTaToM HcnonHeHH.H a,n;MHHHCTPaTHBHOH 

O,lJ;HO H3 CJie,n;yiOII(HX ,n;eHCTBHH: 

1) yBe,rt;OMJieHHe 3ruiBHTeJI.H H Bhi,n;aqa JIH60 HanpaBJieHHe eMy yBe,rt;OMJieHH.H; 

2) nepe,n;aqa B u;eHTp no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHhiX ycnyr 

HeBOCTpe6oBaHHOrO 3ruiBHTeJieM yBe,ZJ;OMJieHH.H. 

Cnoco6 cpHKcau;HH pe3yJihTaTa a,n;MHHHCTpaTHBHOH npou;e,n;yphi: perHCTPai.J;H.H 

,n;oKyMeHTOB B :>KypHaJie HCXO,ZJ;.HII(eH .rt:OKYMeHTaijHH, KOTOpbiH Be,n;eTC.H B u;eHTPe 

no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHhiX ycnyr, M<l>IJ; Ha 6yMa:>KHOM HOCHTene H 

(HJIH) B :meKTPOHHOH cpopMe, npOCTaBJieHHe no,n;nHCH 3ruiBHTeJI.H B pacnHCKe. 

69. HHbie ,n;eiicTBHH, Heo6xo,n;HMhie ,n;nH npe,n;ocTaBJieHH.H rocy,n;apcTBeHHOH 

ycnyrH: 
HHbie ,n;eHCTBHH, He06XO,ZJ;HMbie ,ZJ;JIH npe,n;ocTaBJieHHH rocy,n;apCTBeHHOH 

ycnyrH, B TOM qJICJie CBH3aHHhie C npoBepKOH ,n;eHCTBHTeJibHOCTH YCHJieHHOH 

KBaJIHcpHI.I;HpOBaHHOH 3JieKTpOHHOH no,n;nHCH 3aHBHTeJIH, HCITOJib30BaHHOH npH 

o6pall(eHHH 3a nonyqeHHeM rocy,n;apcTBeHHOH ycnyrH, He npe,n;ycMoTpeHhi. 

HcnpauJieune ,ll;onym.enHhiX oneqaToK n (nJin) omn6oK B Bhi,ll;aHHhiX 

B pelyJibTaTe npe,ll;OCTaBJICHHH rocy,ll;apCTBCHHOH ycJiyrn ,ll;OKYMCHTaX 

70. B cnyqae BhiHBJieHHH 3ruiBHTeJieM oneqaToK H (HJIH) oum6oK B 

nonyqeHHOM 3aHBHTeJieM ,ZJ;OKyMeHTe, HBJIHIOII(eMCH pe3yJibTaTOM npe,n;OCTaBJieHHH 

rocy,n;apCTBeHHOH ycnyrH, 3aHBHTeJib BnpaBe o6paTHTbCH B I.J;eHTp no 

npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycnyr, M<l>IJ; c 3aHBJieHHeM o6 HcnpaBJieHHH 

oneqaTOK H (HJIH) OIIIH60K B ,ZJ;OKYMeHTaX, Bbi,ZJ;aHHbiX B pe3yJibTaTe 

npe,n;ocTaBJieHHH rocy,n;apcTBeHHOH ycnyrH (,n;aJiee - 3aHBJieHHe o6 HcnpaBJieHHH 

OIIIH60K) no peKOMeH,n;yeMOH cpopMe COrJiaCHO npHJIO:>KeHHIO .N!:~ 5 K HaCTO.HII(eMy 

A,n;MHHHCTPaTHBHOMY pernaMeHTY. 



71. 3rurBJieHHe o6 HcnpaBJieHHH onm6oK c YKa3aHHeM cnoco6a 

HH<i>OpMHpOBaHHH 0 pe3yJibTaTaX ero paCCMOrpeHHH H )l;OKyMeHTbi, B KOTOpbiX 

co,n;ep)KaTCH oneqaTKH H (HJIH) OIIIH6KH, npe,n;cTaBJIHIOTCH CJie,n;yiD:rn;HMH 

cnoco6aMH: 

- JIHqHo B ~eHTp no npe.n;ocTaBneHHID rocy.n;apcTBeHHbiX ycnyr, M<l>U 
(3ruiBHTeJieM npe,n;cTaBJIHIOTCH OpHrHHaJibi )l;OKyMeHTOB C oneqaTKaMH H (HJIH) 

OIIIH6KaMH, cne~HaJIHCTOM ~eHrpa no npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr, 

M<l>U BbinOJIHHeTcx KonHpoBaHHe ,n;aHHbiX ,n;oKyMeHTOB); 

- qepe3 opraHH3a~HIO noqTOBOM CBH3H B ~eHrp no npe,n;ocTaBJieHHIO 

rocy,n;apCTBeHHbiX ycnyr ( 3aHBHTeJieM HanpaBJIHIOTCH KOnHH )l;OKyMeHTOB C 

oneqaTKaMH H (HJIH) OIIIH6KaMH). 

72. OcHoBaHHeM .n;nx Haqana a.n;MHHHCTpaTHBHOM npo~e.n;ypbi HBJIHeTCH 

nocTynneHHe B ~eHrp no npe.n;ocTaBJieHHID rocy.n;apcTBeHHbiX ycnyr, M<l>U 
3ruiBJieHHH 06 HCnpaBJieHHH OIIIH60K. 

Cne~HaJIHCT ~eHrpa no npe.n;ocTaBneHHIO rocy.n;apcTBeHHbiX ycnyr, M<l>U 
perHCrpHpyeT 3ruiBJieHHe 06 HCnpaBJieHHH OIIIH60K no,n; HH)l;HBH)l;YaJibHbiM 

nopH)l;KOBbiM HOMepOM B ,n;eHb HX nOCTynJieHHH. 

fie no3,n;Hee cne.n;yro:rn;ero pa6oqero ,n;HH co ,n;Hx nonyqeHHH 3aHBJieHHH OT 

3aHBHTenx coTpy.n;HHK M<l>U nepe.n;aeT ero B ~eHrp no npe.n;ocTaBJieHHID 

rocy.n;apcTBeHHbiX ycnyr cnoco6oM, npe.n;ycMoTpeHHbiM cornameHHeM. 

YKa3aHHbie .n;oKyMeHTbi perHcrpHpyroTcx ynoJIHOMoqeHHbiM cne~HaJIHCTOM 

~eHrpa no npe.n;ocTaBJieHHID rocy.n;apcTBeHHbiX ycnyr B ,n;eHb HX nepe,n;aqH 

(HanpaBneHHH). 

Cne~HaJIHCT ~eHTpa no npe.n;ocTaBJieHHIO rocy.n;apCTBeHHbiX ycnyr no 

pe3yJibTaTaM paCCMOrpeHHH 3ruiBJieHHH 06 HCnpaBJieHHH OIIIH60K: 

- npHHHMaeT peiiieHHe 06 HCnpaBJieHHH oneqaTOK H (HJIH) OIIIH60K, 

,n;ony:rn;eHHbiX B )l;OKyMeHTaX, Bbi)l;aHHbiX B pe3yJibTaTe npe,n;OCTaBJieHHH 

rocy,n;apCTBeHHOM ycnyrH, H yBe)l;OMJIHeT 3ruiBHTeJIH 0 npHHHTOM peiiieHHH 

cnoco6oM, YKa3aHHbiM B 3ruiBJieHHH 06 HCnpaBJieHHH OIIIH60K, B CpOK, He 

npeBbiiiiaiD:rn;HM 3 pa6oqHX )];HeM C MOMeHTa perHcrpa~mf 3ruiBJieHHH. 

- npHHHMaeT pemeHHe 06 OTCYTCTBHH He06XO)l;HMOCTH HCnpaBJieHHH 

oneqaTOK H (HJIH) OIIIH60K, ,n;ony:rn;eHHbiX B )l;OKyMeHTaX, Bbi)l;aHHbiX B pe3yJibTaTe 

npe,n;OCTaBJieHHH rocy,n;apCTBeHHOM ycnyrH, H yBe)l;OMJIHeT 3ruiBHTeJIH 06 OTKa3e B 

HCnpaBJieHHH oneqaTOK H (HJIH) OIIIH60K, ,n;ony:rn;eHHbiX B )l;OKyMeHTaX, Bbi)l;aHHbiX 

B pe3yJibTaTe npe.n;ocTaBJieHHH rocy.n;apcTBeHHoii ycnyrH, c yKa3aHHeM npHqHH 

cnoco6oM, YKa3aHHbiM B 3ruiBJieHHH 06 HCnpaBJieHHH OIIIH60K, B CpOK, He 

npeBbiiiiaiO:rn;HM 3 pa6oqHX )];HeM C MOMeHTa perHcrpa~HH 3ruiBJieHHH. 

73. OcHoBaHHHMH .n;nx OTKa3a B HcnpaBJieHHH oneqaTOK H (HJIH) omH6oK 

HBJIHIOTCH: 

1) )l;OKYMeHTbi, ycTaHOBJieHHbie nyHKTOM 71 HaCTOH:rn;ero 

A,n;MHHHcrpaTHBHoro pernaMeHTa, no,n;aHbi cnoco6oM, He npe.n;ycMoTpeHHbiM 

HaCTOH:rn;HM nyHKTOM; 

2) JIH~O, no,n;aBIIIee 3ruiBJieHHe 06 HCnpaBJieHHH oneqaTOK H (HJIH) OIIIH60K He 

HBJIHeTCH 3aHBHTeJieM COrJiaCHO nyHKTY 2 HaCTOH:rn;ero a,n;MHHHcrpaTHBHOrO 

pernaMeHTa; 



3) OTCYTCTBHe orreqaTOK H (HJIH) OIIIH60K B cnyqae, ecnH B ,ZJ;OKyMeHTe, 

Bbl,n;aHHOM no pe3ynhTaTaM rrpe.n;ocTaBneHIDI rocy.n;apcTBeHHOH ycnyrH, 

CO,D;ep)l(aTCjl HHcpOpMa:Qllii H ,n;aHHbie, COOTBeTCTBYIOI:QHe HHcpOpMa:QHH, H ,ZJ;aHHbiM, 

YKa3aHHbiM B .n;oKyMeHTax, rrpe,n;cTaBneHHbiX 3~BHTeneM caMOCTOj{TenbHO H (HnH) 

no C06CTBeHHOH HHH:QHaTHBe, a TaK)I(e HaXO,ZJ;jJI:QHXCjl B pacrrOpj~)l(eHHH :QeHTpa ITO 

npe.n;ocTaBneHHIO rocy.n;apcTBeHHbiX ycnyr H (HnH) 3anporneHHbiX B paMKax 

Me)I(Be,ZJ;OMCTBeHHOrO HHcpOpMa:QHOHHOrO B3aHMO,ZJ;eHCTBHj~ npH npe,n;OCTaBneHHH 

3~BHTenro rocy.n;apcTBeHHOH ycnyrH. 

3aj{BHTenb HMeeT rrpaBO IIOBTOpHO o6paTHTbCj~ C 3aj{BneHHeM 06 

HCnpaBneHHH OlilH60K IIOCne ycTpaHeHHjl OCHOBaHHH ,ZJ;njl OTKa3a B HCIIpaBneHHH 

orreqaTOK H (HnH) OIIIH60K, rrpe,n;ycMOTpeHHbiX IIO,ZJ;nyHKTOM 1 nyHKTa 73 

HacTOjJI:Qero A,n;MHHHCTpaTHBHoro pernaMeHTa. 

HcnpaBneHHe oneqaToK H (HnH) ornH6oK, .n;orryrn;eHHbiX B ,n;oKyMeHTax, 

Bbi,ZJ;aHHbiX B pe3ynhTaTe rrpe.n;ocTaBneHIDI rocy.n;apcTBeHHOH ycnyrH, 

ocyrn;eCTBnjleTCj~ cne:QHMHCTOM :QeHTPa ITO npe,D;OCTaBneHHIO rocy,n;apCTBeHHbiX 

ycnyr B TeqeHHe 5 pa6oqHx ,n;Heii, co ,ZJ;Hjl rrpHHj{Tlfjl perneHIDI o6 HcrrpaBneHHH 

oneqaTOK H (HnH) OlilH60K. 

74. llpH HCIIpaBneHHH orreqaTOK H (HnH) OlilH60K, ,ZJ;OIIyi:QeHHbiX B 

,n;oKyMeHTax, Bhi,n;aHHbiX B pe3ynhTaTe rrpe.n;ocTaBneHHjl rocy.n;apcTBeHHOH ycnyrH, 

He .n;orrycKaeTcjl: 

H3MeHeHHe CO,D;ep)l(aHHjl ,ZJ;OeyMeHTOB, j{Bnj{IOI:QHXCj~ pe3ynbTaTOM 

npe.n;ocTaBneHIDI rocy.n;apcTBeHHOH ycnyrH; 

- BHeCeHHe HOBOH HHcpOpMa:QHH, CBe,n;eHHH H3 BHOBb rronyqeHHbiX 

.n;oeyMeHTOB, KOTOpbie He 6bmH npe,n;cTaBneHbi rrpH rro,n;aqe 3aj{BneHIDI o 

npe.n;ocTaBneHHH rocy.n;apCTBeHHOH ycnyrH. 

7 5. KpHTepHH rrpHHj{Tlfj! perneHJlj!: 

- HanHqHe HnH OTCYTCTBHe oneqaTOK H (HnH) OlilH60K B ,ZJ;OKyMeHTaX, 

j{Bnj!IOI:QHXCjl pe3ynbTaTOM npe,D;OCTaBneHHjl rocy,n;apCTBeHHOH ycnyrH. 

76. MaKCHManhHbiH cpoK HcrronHeHHjl a,n;MHHHCTPaTHBHOH rrpou;e.n;ypbi 

COCTaBnj!eT He 6onee 8 pa6oqHX ,ZJ;HeH CO ,ZJ;Hj! IIOCTyrrneHHj! B :QeHTP no 

rrpe.n;ocTaBneHHIO rocy.n;apcTBeHHbiX ycnyr 3aj{BneHHjl o6 HcrrpaBneHHH oneqaTOK 

H (HnH) OlilH60K. 

77.Pe3ynhTaToMrrpou;e.n;ypbij{Bnj!eTcjl: 

- HCIIpaBneHHbie ,ZJ;OKyMeHTbi, j{Bnj!IOI:QHeCj~ pe3ynhTaTOM rrpe,n;OCTaBneHIDI 

rocy.n;apcTBeHHOH ycnyrH; 

- yBe,ZJ;OMneHHe 06 OTKa3e B HCIIpaBneHHH orreqaTOK H (HnH) OlilH60K, 

.n;orryrn;eHHbiX B ,n;oKyMeHTax, Bbi,ZJ;aHHbiX B pe3ynhTaTe rrpe.n;ocTaBneHHjl 

rocy.n;apcTBeHHOH ycnyrH, c yKa3aHHeM rrpHqHH (no peKoMeH,n;yeMoii cpopMe 

cornacHo npHnO)I(eHHIO .M! 6 K HaCTOj{I:QeMy A,n;MHHHCTPaTHBHOMY pernaMeHTy). 

YBe,n;oMneHHe 3aj{BHTenjl o npHHjJTOM perneHHH, Bhi,n;aqa 3aj{BHTenro 

HCIIpaBneHHOrO ,ZJ;OKyMeHTa IIpOH3BO,ZJ;HTCjl B IIOpjJ,ZJ;Ke, ycTaHOBneHHOM IIYHKTaMH 

72 H 76 A,lJ;MHHHCTPaTHBHOrO pernaMeHTa. 

78. Crroco6 cpHKCa:QHH pe3ynhTaTa a,n;MHHHCTpaTHBHOH npou;e.n;ypbi: 

perHCTPa:QHj! ,n;oeyMeHTOB B )l(ypHane HCXO,ZJ;jJI:QeH ,ZJ;OKyMeHTa:QHH, KOTOpbiH 

Be,n;eTcjl B u;eHTPe no rrpe.n;ocTaBneHHIO rocy.n;apcTBeHHbiX ycnyr, M<l>U: Ha 

6yMa)I(HOM HOCHTene H (HnH) B 3neKTPOHHOH cpopMe. 



,l1;oKyMeHT, CO,n;ep:>KaiQMH OIIetiaTKM M (HJIM) OIIIM6KM, IIOCJie 3aMeHbi 

IIO,ll;Jie:>KMT YHMtiTO:>KeHMIO, Q?aKT KOTOporo $MKCMpyeTCj{ B ,n;eJie ITO paCCMOTPeHMIO 

o6parn;eHMj{ 3aj{BMTeJij{. 

11Hhie ,n;eMCTBMj{, He06XO,ll;MMhie )l;Jljl rrpe,n;OCTaBJieHMj{ rocy,n;apCTBeHHOH 

ycnyrM, B TOM tiMCJie CBj~3aHHbie C rrpoBepKOM ,n;eMCTBMTeJibHOCTM ycMJieHHOH 

KBaJIM$MQMpOBaHHOH 3JieKTpOHHOH IIO,ll;IIMCM 3aj~BMTeJijl, MCIIOJih30BaHHOH IIpM 

o6parn;eHMM 3a rronyqeHMeM rocy.n;apcTBeHHOM ycnyrM, He rrpe.n;ycMoTpeHhi. 

IV. <I>opMhi KOHTPOJIH 3a ucnoJiueuneM 

MMnnncTpaTnBuoro per JiaMenTa 

IlopH,li;OK ocym.eCTBJieHHH TeKym:ero KOHTpOJIH 3a C06JIIO,LJ;euueM 

H HCDOJIHeHUeM OTBeTCTBeHHhiMH ,li;OJI~HOCTHhiMH JIUD;aMU o;eHTpa DO 

npe,LJ;OCTaBJieHHIO rocy,LJ;apCTBeHHhiX ycJiyr DOJIO~eHHH 

a,LJ;MHHHCTpaTHBHOrO perJiaMeHTa H HHhiX HOpMaTHBHhiX 

npaBOBhiX aKTOB, ycTaHaBJIHBaiOW:HX Tpe6oBaHHH K npe,LJ;OCTaBJieHUIO 

rocy,LJ;apcTBenuoii ycJiyru, a Ta~e npnnHTneM HMH pemeuuii 

79. TeKyrn;Mil KOHTPOJih 3a co6mo,n;eHMeM M MCIIOJIHeHMeM rrono:>KeHMM 

HaCTOj{rn;ero A.n;MMHMCTPaTMBHoro pernaMeHTa M MHhiX HopMaTMBHhiX rrpaBOBhiX 

aKTOB, ycTaHaBJIMBaiOIQMX Tpe6oBaHMj{ K rrpe,ll;OCTaBJieHMIO rocy,n;apCTBeHHOM 

ycnyrM, ocyrn;ecTBJijleT ,n;MpeKTop QeHTPa no rrpe.n;ocTaBJieHMIO rocy.n;apcTBeHHhiX 

ycnyr. 

80. TeKyrn;Mii KOHTPOJih ocyrn;ecTBJijleTcj! rryTeM rrpoBe,n;eHMj! rrpoBepoK 

C06JIIO)l;eHMj{ M MCIIOJIHeHMj{ IIOJIO:>KeHMH HaCTOj!IQero A,lJ;MMHMCTpaTMBHOrO 

perJiaMeHTa M MHbiX HOpMaTMBHbiX rrpaBOBbiX aKTOB, ycTaHaBJIMBaiOIQMX 

TPe6oBaHMj{ K rrpe.n;ocTaBJieHMIO rocy.n;apcTBeHHoil ycnyrM. 

IlopH,li;OK u nepuo,LJ;nquocTh ocym:ecTBJiennH nJiaHOBhiX 

H BHeUJiaHOBhiX npOBepOK UOJIHOThl H KaqeCTBa 

npe,LJ;OCTaBJiennH rocy,LJ;apcTseuuoii ycJiyru 

81. KoHTPOJih 3a rroJIHOTOM M KatieCTBOM rrpe.n;ocTaBJieHMj{ rocy.n;apcTBeHHOM 

ycnyrM ocyrn;ecTBJijleTcj{ rryTeM rrpoBe,n;eHMj{ MMHMCTepcTBOM rrnaHOBhiX M 

BHerrnaHOBhiX rrpoBepoK. 

82. IlJiaHOBbie rrpoBepKM IIOJIHOThi M KatieCTBa rrpe,n;ocTaBJieHMj{ 

rocy,n;apCTBeHHOH ycnyrM IIpOBO)l;j~TCj{ Ha OCHOBaHMM IIpMKa30B MMHMCTepCTBa M 

ocyrn;eCTBJij{IQTCj~ Ha OCHOBaHMM pa3pa6aTbiBaeMbiX MMHMCTepCTBOM e:>KerO,ll;HhiX 

rrnaHoB, YTBep:>K,n;eHHhiX MMHMCTepcTBOM, B Q?opMe ,n;oKyMeHTapHoil rrpoBepKM M 

(HJIM) Bbie3)l;HOH rrpoBepKM B IIOpj~,ll;Ke, ycTaHOBJieHHOM 3aKOHO)l;aTeJihCTBOM. 

83. BHerrnaHOBhie rrpoBepKM rrpoBO,lJ;jJTCj{ B Q?opMe ,n;oKYMeHTapHoil rrpoBepKM 

M (HJIM) Bbie3)l;HOH IIpOBepKM B IIOpj{,ll;Ke, ycTaHOBJieHHOM 3aKOHO)l;aTeJibCTBOM. 

BHeiiJiaHOBbie rrpoBepKM MOryT IIpOBO,ll;MTbCj~ Ha OCHOBaHMM KOHKpeTHOro 

o6parn;eHMj{ 3aj!BMTeJijl o Q?aKTax HapyrneHMj{ ero rrpaB Ha rronyqeHMe 

rocy.n;apcTBeHHoii ycnyrM. 



II 

I 84. Pe3yJI:&TaThi nnaHOBhiX H BHennaHOBhiX npoBepoK ocpopMIDIIOTC.H B BH.[(e 

aKTa, B KOTopdM OTMeqaiOTC.H BhffiBJieHHhie He,[(OCTaTKH H npe.[(JIO)I(eHH.H no HX 

ycTpaHeHHIO. 

0TBeTCTreHHOCTb )J,OJI~HOCTHbiX JIHD; u;euTpa DO npe)J,OCTaBJieHHIO 

rocy)J,agcTBeuuhiX ycJiyr 3a pemeuu.H u )J,eiicTBH.H (6e3)1,eiicToue), 

npuuu~aeMbie ( ocyiD;eCTBJI.HeMbie) HMH B xo)J,e npe)J,ocTaBJieuuH 

'/ rocy)J,apcTBeuuoii ycJiyru 

I 

85. ,[(on:>I<!rocTHhie nau:a :u;eHTpoB no npe.n:ocTaBJieHHIO rocy.n:apcTBeHHhiX 

ycnyr, OTBeTCTBeHHbie 3a ocyiii;eCTBJieHHe a,[(MHHHCTPaTHBHhiX npo:u;e.n:yp IIO 
I ~ 

npe.[(OCTaBJieHlfiO rocy.n:apCTBeHHOH ycnyrH, HecyT ycTaHOBJieHHYIO 
I p ~ ~ <I> 

3aKOHO,[(aTeJibCfBOM OCCHHCKOH e.n:epaii;HH OTBeTCTBeHHOCTh 3a pemeHHe H 

.n:eiicTBH.H (6e3.n:eH:cTBHe ), npHHHMaeMhie B xo.n:e npe.n:ocTaBJieHH51 

rocy.n:apcTBemi!pH: ycnyrH. 

M<I>Q HI ero pa6oTHHKH HecyT OTBeTCTBeHHOCTh, ycTaHOBJieHHyiO 

3aKoHo.n:aTeJihcrBoM PoccHH:cKoli <l>e.n:epa:u;HH: 
,I 

1) 3a IIOJIHOTY nepe.n:aBaeMhiX :u;eHTPY IIO npe.[(OCTaBJieHHIO rocy.n:apCTBeHHhiX 
,I ~ 

ycnyr, 3a5IBJieHHH 0 npe.[(OCTaBJieHHH rocy.n:apCTBeHHhiX ycnyr H HX COOTBeTCTBHe 

nepe.n:aBaeMhiMi 3a5IBHTeJieM B M<I>Q cBe.[(eHH.HM, HHhiX .n:oKyMeHTOB, npHH51ThiX oT 

3a5IBHTeJI.H; . 

1.1) 3a n~>JIHOTY H COOTBeTCTBHe KOMIIJieKCHOMy 3anpocy nepe.[(aBaeMhiX 

opraHy, n~e.n:ocTaBJI.HIOIII;eMy rocy.n:apCTBeHHyiO ~ ycnyry, opraHy, 

npe.n:ocTaBIDIIOfeMy MYHHII;HIIaJihHyiO ycnyry, 3a5IBJieHHH, cocTaBJieHHhiX Ha 

OCHOBaHHH KOriiJieKCHOrO 3aiipoca, HHhiX .[(OeyMeHTOB, HHcpOpMaii;HH H (HJIH) 

CBe,[(eHHH, He06XO,[(HMhiX ,[(JI.H npe.[(OCTaBJieHH51 rocy.n:apCTBeHHhiX H (HJIH) 
,I 

MYHHII;HIIaJihHl:jiX ycnyr, YKa3aHHhiX B KOMIIJieKCHOM 3anpoce; 

2) 3a ,I cBoeBpeMeHHyiO nepe.n:aqy :u;eHTPY no npe.n:ocTaBJieHHIO 

rocy.n:apcTBeHH)hiX ycnyr npe.n:ocTaBJUIIOIII;eMy rocy.n:apcTBeHHyiO ycnyry, 
~ I ~ 

3a5IBJieHHH o npe.n:ocTaBJieHHH rocy.n:apcTBeHHhiX ycnyr, 3a.HBJieHHH, 

cocTaBJieHHhiX I Ha ocHOBaHHH KOMIIJieKCHhiX 3anpocoB, HHhiX cBe,[(eHHH, 

,[(OKyMeHTOB ~ (HJIH) HHcpOpMaii;HH, IIpHH.HThiX OT 3a.HBHTeJI.H, a TaK)I(e 3a 

CBOeBpeMeHHYf Bhi,[(aqy 3a.HBHTeJIIO ,[(OKyMeHTOB, nepe.[(aHHhiX B 3THX :u;eJI.HX 

M<I>Q, :u;eHfPOM no npe.n:ocTaBJieHHIO rocy.n:apcTBeHHhiX ycnyr 

npe.n:ocTaBJI.HIOfHM rocy.n:apcTBeHHyiO ycnyry; 

3) 3a C06*IO,[(eHHe npaB cy6oeKTOB nepCOHaJihHhiX ,[(aHHhiX, 3a C06JIIO,[(eHHe 

3aKOHO.[(aTeJihC,~Ba PoccHHCKOH <l>e.n:epa:u;HH, ycTaHaBJIHBaiOmero oco6eHHOCTH 

o6paiii;eHH51 C i HHcpOpMaii;HeH, ,[(OCTyn K KOTOpOH orpaHHqeH cpe.n:epaJibHhiM 

3aKOHOM. 

lloJio~euu.H, xapaKTepu3yiOIUHe Tpe6ooauu.H K nop.H)J,KY u cJlopMaM 
~ ~ 

K~HTpoJIH 3a npe)J,OCTaSJieuueM rocy)J,apcToeuuou ycJiyru 
il 6 ~ ~ r CTOpOHbl rp8ll<ii8H, HX 0 bC/IHHCHHH H opraHH38HHH 

86. Ko~TPOJih 3a npe.n:ocTaBJieHHeM rocy.n:apcTBeHHOH ycnyrH 

ocyiii;eCTBJI.HeTJ.H B cpopMe KOHTpOJI.H 3a C06JIIO,[(eHHeM nocJie,[(OBaTeJihHOCTH 



,IJ;eHCTBHH, onpe,IJ;eJieHHbiX a,IJ;MHHHCTPaTHBHbiMH npou;e,IJ;ypaMH no HCnOJIHeHHIO 

rocy,IJ;apCTBeHHOH ycnyrH H npHH51THeM perneHHH ,IJ;OJI)I(HOCTHbiMH JIHIJ;aMH, nyTeM 

npoBe,IJ;eHH51 npoBepoK C06JIIO,IJ;eHH51 H HCIIOJIHeHH51 ,IJ;OJI)I(HOCTHbiMH JIMIJ;aMM 

IJ;eHTPOB no npe,IJ;OCTaBJieHHIO rocy,IJ;apCTBeHHbiX ycJiyr HOpMaTHBHbiX npaBOBbiX 

aKTOB PoccHHCKOH <I>e,IJ;epau;HH, HOpMaTHBHbiX npaBOBbiX aKTOB Pecny6nHKH 

KoMH, a TaK)I(e noJio)l(eHHH HaCT051rn;ero A,IJ;MHHHCTPaTHBHoro pernaMeHTa. 

IJpoBepKa TaK)I(e MO)I(eT npOBO,IJ;HTbC51 no KOHKpeTHOMY o6parn;eHHIO 

rpa)I(,IJ;aHHHa HJIH opraHH3aiJ;HH. 

V. ,ll;ocy)J.e6nbiii (suecy)J.e6nhiii) nopH)J.OK o6~aJiosauuH pemeuuii 

u )J.eiicTBHii (6e3)1.eiicTBHH) opraua, npe)J.OCTaBJIHIOio;ero rocy)J.apcTseuuyro 

ycJiyry, a Ta~e )J.OJI~HOCTHbiX Jiuu;, rocy)J.apcTBennbiX cJiy~a~ux, 

MHOrm(lYHKD;HOHaJibHOrO o;enTpa, pa60THHKOB MHOrm(lYHKD;HOHaJibHOrO 

u;enTpa, a Ta~e oprauu3au;uii, npe)J.ycMoTpeunbiX qacTbiO 1.1 cTaTbH 16 

We)J.epaJILHoro 3aKona oT 27 HIOJIH 2010 r • .N!! 210-«<l3 «06 oprauu3au;uu 

npe)J.OCTaBJieHHH rocy)J.apCTBeHHbiX H MYHHD;HUaJibHbiX ycJiyr>>, HJIH HX 
pa60THHKOB 

87 YKa3aHHa51 B HaCT051rn;eM pa3,IJ;ene HHQJOpMau;H5I no,IJ;Jie)I(HT pa3Mern;eHHIO 

Ha OQJHIJ;HaJibHOM caH:Te MHHHCTepcTBa, Ha E,IJ;HHOM nopTane rocy,IJ;apcTBeHHbiX H 

MYHHIJ;HnaJIJ>HbiX ycJiyr ( QJYHKIJ;Hif), B PeecTpe. 

Hnl(>opMao;uH )J.JIH 3aHBHTeJIH o ero npase no)J.aTb 

~aJio6y ua pemenuH u )J.eiicTBHH (6e3)1.eiicTBHe) opraua, 

npe)J.OCTaBJIHIO~ero rocy)J.apcTseuuyro ycJiyry, ero )J.OJI~uocTnoro 

Jiuu;a JIH6o rpa~aucKoro cJiy~a~ero, Mnorm(lYHKo;uonaJibuoro 

u;enTpa, ero pa6oTHHKa, a Ta~e oprauu3au;uii, yKa3aHHbiX 

B qacTH 1.1 CTaTbH 16 We)J.epaJibHOrO 3aKOHa OT 27 HIOJIH 

2010 r • .N!! 210-«<l3 «06 oprauu3au;uu npe)J.OCTaBJienuH 

rocy)J.apcTBennbiX u Myuuu;unaJibHbiX ycJiyn>, HJIH ux 

pa6oTHHKOB npu npe)J.OCTaBJienuu rocy)J.apcTBeuuoii ycJiyru 

88. 3a51BHTeJib HMeeT npaBO Ha 06)1(aJIOBaHHe perneHHH, ,IJ;eHCTBHH 

(6e3,IJ;eHCTBH51) u;eHTpa no npe,IJ;OCTaBJieHHIO rocy,IJ;apCTBeHHbiX ycnyr, 

npe,IJ;OCTaBJI51IOIIJ;ero rocy,IJ;apCTBeHHYIQ ycJiyry, a TaK)I(e ero ,IJ;OJI)I(HOCTHDIX JIHIJ;, 

M<I>Q, pa6oTHHKa M<I>U:, a TaK)I(e opraHH3au;HH:, npe,IJ;ycMoTpeHHbiX qacToiO 1.1 

cTaToH 16 <l>e,IJ;epanoHoro 3aKoHa OT 27 HIOJI51 2010 r. N~ 210-<!>3 «06 

opraHH3aiJ;HH npe,IJ;ocTaBJieHH51 rocy,IJ;apcTBeHHhiX H MYHHIJ;HnaJIJ>HbiX ycnyr», HJIH 

HX pa60THHKOB, npHH51TbiX ( ocyrn;eCTBJieHHbiX) B XO,IJ;e npe,IJ;OCTaBJieHH51 

rocy,IJ;apCTBeHHOH ycnyrH, B ,IJ;OCy,IJ;e6HOM nop51,IJ;Ke. 

OpraHH3aiJ;HH, npe,IJ;ycMoTpeHHJ>Ie qacThiO 1.1 cTaTJ>H 16 <l>e,IJ;epanoHoro 

3aKOHa oT 27 HIOJI51 2010 r. N~ 210-<!>3 «06 opraHH3aiJ;HH npe,IJ;OCTaBJieHH51 

rocy,IJ;apcTBeHHbiX H MYHHIJ;HnaJihHbiX ycnyr», Ha TeppHTOpHH Pecrry6nHKH KoMH 

OTCYTCTBYIOT. 



Ilpe.a:MeT ~aJio6LI 

89. 3ruiBHTeJib MO)KeT o6paTHTbC.SI C )KaJI060H Ha HapyrneHHe nop.SI.Lt;Ka 

npe.n;ocTaBJieHH.SI rocy.n;apcTBeHHOH ycnyrH (.n;anee - )KaJio6a), B TOM qHcne B 

cne.n;)'lO:rn;Hx cnyqa.Six: 

1) HapyrneHHe cpoKa perHCTPaii;HH 3a.SIBJieHH.SI 3a.SIBHTeJI.SI o npe.n;ocTaBJieHHH 

rocy.n;apcTBeHHOH ycnyrH, 3anpoca, yKa3aHHoro B eTa The 15.1 <l>e.n;epani>Horo 

3aKOHa OT 2 7 HIOJI.SI 201 0 r. .N~ 21 0-<1>3 «06 opraHH3aii;HH npe,n;OCTaBJieHH.SI 

rocy.n;apcTBeHHbiX H MYHHII;HnaJihHhiX ycnyr»; 

2) HapyrneHHe cpoKa npe.n;ocTaBJieHH.SI rocy.n;apcTBeHHOH ycnyrH. B 
YKa3aHHOM cnyqae .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) o6)KaJIOBaHHe 3a.SIBHTeJieM 

perneHHH H .n;eiicTBHH (6e3.n;eiicTBH.SI) M<l>l(, pa6oTHHKa M<l>l( B03MO)KHO B 

cnyqae, ecnH Ha M<l>l(, perneHH.SI H .n;eiicTBH.SI (6e3.n;eiicTBHe) KOToporo 

06)KaJI)'lOTC.SI, B03JIO)KeHa <l>YHKII;H.SI no npe.n;ocTaBJieHHIO COOTBeTCTB)'lOIIJ;HX 

rocy.n;apcTBeHHbiX ycnyr B noJIHOM o6oeMe B nop.SI,n;Ke, onpe.n;eneHHOM qacThiO 1.3 

CTaTbH 16 <l>e.n;epaJibHOrO 3aKOHa OT 27 HIOJI.SI 2010 r. .N~ 210-<1>3 «06 

opraHH3aii;HH npe.n;ocTaBJieHH.SI rocy.n;apcTBeHHhiX H MYHHII;HnaJII>HhiX ycnyr»; 

3) TPe6oBaHHe y 3a.SIBHTeJI.SI .n;oKyMeHTOB HJIH HH$opMan;HH JIH6o 

ocyrn;eCTBJieHH.SI ,n;eHCTBHH, npe,n;cTaBJieHHe HJIH ocyrn;ecTBJieHHe KOTOpbiX He 

npe.n;ycMOTPeHo HOpMaTHBHhiMH npaBOBbiMH aKTaMH PoccHiicKoii <l>e.n;epau;HH H 

(HJIH) Pecny6nHKH KoMH .Lt;JI.SI npe.n;ocTaBJieHH.SI rocy.n;apcTBeHHOH ycnyrH; 

4) OTKa3 B npHeMe ,[(OKyMeHTOB, npe.Lt;OCTaBJieHHe KOTOpbiX npe.n;ycMOTpeHO 

HOpMaTHBHhiMH npaBOBhiMH aKTaMH PoccHiicKoii <l>e.n;epau;HH H (HnH) 

Pecny6nHKH KoMH, M.SI npe.n;ocTaBJieHH.SI rocy.n;apcTBeHHOH ycnyrH, y 3a.SIBHTen.SI; 

5) OTKa3 B npe.n;ocTaBJieHHH rocy.n;apCTBeHHOH ycnyrH, eCJIH OCHOBaHH.SI 

OTKa3a He npe.n;ycMOTPeHbi $e.n;epaJibHbiMH 3aKOHaMH H npHH.SITbiMH B 

COOTBeTCTBHH C HHMH HHbiMH HOpMaTHBHbiMH npaBOBbiMH aKTaMH POCCHHCKOH 

<l>e.n;epau;HH, 3aKoHaMH H HHhiMH HOpMaTHBHhiMH npaBOBhiMH aKTaMH Pecny6JIHKH 

KoMH. B yKa3aHHOM cnyqae .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) o6)KaJIOBaHHe 

3a.SIBHTeneM perneHHH H .n;eiicTBHH (6e3.n;eiicTBH.SI) M<l>l(, pa6oTHHKa M<l>l( 

B03MO)KHO B cnyqae, ecnH Ha M<l>l(, perneHH.SI H .n;eiicTBH.SI (6e3.n;eiicTBHe) 

KOTOporo 06)KaJIYIOTC.SI, B03JIO)KeHa <i_lyHKII;H.SI no npe,n;OCTaBJieHHIO 

COOTBeTCTBYIOIIJ;HX rocy.n;apCTBeHHbiX ycnyr B nOJIHOM o6oeMe B nop.SI.Lt;Ke, 

onpe,n;eJieHHOM qaCTbiO 1.3 CTaTbH 16 <l>e.n;epaJibHOrO 3aKOHa OT 27 HIOJI.SI 2010 r . 

.N~ 21 0-<1>3 «06 opraHH3aii;HH npe.n;ocTaBJieHH.SI rocy.n;apcTBeHHhiX H 

MYHHII;HnaJII>HhiX ycnyr»; 

6) 3aTpe6oBaHHe y 3ruiBHTeJI.SI npH npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH 

nnaTbi, He npe.n;ycMoTpeHHOH HOpMaTHBHhiMH npaBOBhiMH aKTaMH PoccHHCKOH 

<l>e.n;epau;HH H (HnH) Pecny6JIHKH KoMH; 

7) OTKa3 B HCnpaBJieHHH ,n;onyrn;eHHbiX oneqaTOK H (HJIH) OIIlH60K B 

Bbi.Lt;aHHhiX B pe3yJII>TaTe npe.n;ocTaBJieHH.SI rocy.n;apcTBeHHoii ycnyrH .n;oKyMeHTax 

JIH6o HapyrneHHe ycTaHOBJieHHoro cpoKa TaKHX HcnpaBJieHHH. B yKa3aHHOM 

cnyqae .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) o6)KaJIOBaHHe 3ruiBHTeJieM perneHHH H 

.n;eiicTBHH (6e3.n;eiicTBH.SI) M<l>l(, pa6oTHHKa M<l>l( B03MO)KHO B cnyqae, ecnH Ha 

M<l>l(, perneHH.SI H .n;eiicTBH.SI (6e3.n;eikTBHe) KOToporo o6)KaJIYIOTC.SI, B03JIO)KeHa 

<l>YHKII;H.SI no npe,n;OCTaBJieHHIO COOTBeTCTB)'lOIIJ;HX rocy.n;apCTBeHHbiX ycnyr B 



IIOJIHOM 06'beMe B IIOp.SI,D;Ke, OIIpe,n;eJieHHOM qaCTbiO 1.3 CTaTbH 16 <l>e,n;epaJibHOrO 

3aKOHa OT 2 7 HIOJI.SI 201 0 r. .N'2 21 0-<1>3 «06 opraHH3a:QHH IIpe,n;OCTaBJieHH.SI 

rocy,n;apcTBeHHhiX H MYHH:QHIIaJibHbiX ycnyr»; 

8) HapymeHHe CpOKa HJIH IIOp.SI,n;Ka Bbi,n;aqH ,ZJ;OKyMeHTOB IIO pe3yJibTaTaM 

npe,n;ocTaBJieHH.SI rocy,n;apCTBeHHOM ycnyrH; 

9) IIpHOCTaHOBJieHHe npe,n;OCTaBJieHH.SI rocy,n;apCTBeHHOM ycnyrH, eCJIH 

OCHOBaHH.SI IIpHOCTaHOBJieHH.SI He npe,n;ycMOTPeHbl ~e,n;epaJibHhlMH 3aKOHaMH H 

IIpHH.SITbiMH B COOTBeTCTBHH C HHMH HHbiMH HOpMaTHBHbiMH npaBOBbiMH aKTaMH 

PoccHii:cKoii: <l>e,n;epa:u;HH, 3aKoHaMH H HHhiMH HOpMaTHBHhiMH npaBOBbiMH aKTaMH 

Pecny6JIHKH KoMH. B yKa3aHHOM cnyqae ,n;ocy,n;e6Hoe (BHecy,n;e6Hoe) 

o6)J(aJIOBaHHe 3a.SIBHTeJieM pemeHHM H ,n;eii:cTBHM (6e3,n;eii:cTBH.SI) M<l>Q, pa6oTHHKa 

M<l>Q B03MO)J(HO B cnyqae, ecJIH Ha M<l>Q, pemeHH.SI H ,n;eii:cTBH.SI (6e3,n;eii:cTBHe) 

KOTOporo 06)J(aJIYIOTC.SI, B03JIO)J(eHa ~YHK:QH.SI IIO npe,n;ocTaBJieHHIO 

COOTBeTCTBYJOI:QHX rocy,n;apCTBeHHbiX ycnyr B IIOJIHOM 06'beMe B IIOp.SI,D;Ke, 

OIIpe,n;eJieHHOM qaCTbiO 1.3 CTaTbH 16 <l>e,n;epaJibHOrO 3aKOHa OT 27 HIOJI.SI 2010 r . 

.N'2 21 0-<1>3 «06 opraHH3a:QHH npe,n;ocTaBJieHH.SI rocy,n;apcTBeHHbiX H 

MYHH:QHIIaJibHhiX ycnyr»; 

1 0) Tpe6oBaHHe y 3a.SIBHTeJI.SI IIpH IIpe,D;OCTaBJieHHH rocy,n;apCTBeHHOM ycnyrH 

,ZJ;OKyMeHTOB HJIH HH~OpMa:QHH, OTCYTCTBHe H (HJIH) He,ZJ;OCTOBepHOCTb KOTOpbiX He 

yKa3biBaJIHCb npH nepBoHaqanbHOM OTKa3e B npHeMe ,n;oKyMeHTOB, Heo6xo,n;HMhiX 

,n;JI.SI npe,n;ocTaBJieHH.SI rocy,n;apcTBeHHOM ycnyrH, JIH6o B npe,n;ocTaBJieHHH 

rocy,n;apCTBeHHOM ycnyrH, 3a HCKJIIOqeHHeM CJiyqaeB, IIpe,n;yCMOTpeHHbiX IIYHKTOM 

4 qacTH 1 CTaTbH 7 <l>e,n;epaJibHOrO 3aKOHa OT 27 HIOJI.SI 2010 r • .N'2 21 0-<1>3 «06 

opraHH3a:QHH npe,n;ocTaBJieHH.SI rocy,n;apcTBeHHhiX H MYHH:QHIIaJibHhiX ycnyr». B 
YKa3aHHOM cnyqae ,n;ocy,n;e6Hoe (BHecy,n;e6Hoe) o6)J(aJIOBaHHe 3a.SIBHTeJieM 

pemeHHM H ,n;eii:cTBHM (6e3,n;eii:cTBHH) M<l>Q, pa6oTHHKa M<l>Q B03MO)J(HO B 

cnyqae, ecJIH Ha M<l>Q, pemeHH.SI H ,n;eii:cTBH.SI (6e3,n;eii:cTBHe) KOToporo 

06)J(aJIYJOTC.SI, B03JIO)J(eHa ~YHK:QH.SI IIO npe,n;ocTaBJieHHIO COOTBeTCTBYJOI:QHX 

rocy,n;apCTBeHHbiX ycnyr B IIOJIHOM 06'beMe B IIOp.SI,n;Ke, OIIpe,n;eJieHHOM qaCTbiO 1.3 
CTaTbH 16 <l>e,n;epaJibHOrO 3aKOHa OT 27 HIOJI.SI 2010 r. .N'2 21 0-<1>3 «06 

opraHH3a:QHH npe,n;ocTaBJieHH.SI rocy,n;apcTBeHHhiX H MYHH:QHIIaJihHbiX ycnyr». 

OprauLI ucnoJIHHTCJILnoii BJiacTu Pecny6JIHKH KoMu, oprauuJau;uu, 

ynOJIHOMO'IJCHHbiC ua paCCMOTpeuue ~3JI06bi ,lJ;OJI~HOCTHbiC JIHD;a, 

pa60THHKH, KOTOpbiM MO~eT 6biTh uanpaBJieHa ~3JI06a 

90. )l{ano6a MO)J(eT 6biTb IIO,ZJ;aHa 3a.SIBHTeJieM B :QeHTP IIO npe,D;OCTaBJieHHIO 

rocy,n;apcTBeHHbiX ycnyr, MHHHCTepcTBo, M<l>Q, MHHHCTepcTBO 3KOHOMHqecKoro 

pa3BHTH.SI H npoMhnimeHHOCTH Pecny6JIHKH KoMH, Ha,n;eneHHOe ~YHK:QH.SIMH H 

noJIHoMoqH.SJMH yqpe,n;HTeJI.SI M<l>Q (,n;anee- MHH3KOHOMpa3BHTH.SI). 

B opraHax, npe,n;ocTaBJI.SIIOI:QHX rocy,n;apcTBeHHbie ycnyrH, M<l>Q 

onpe,n;eJI.SIIOTC.SI YIIOJIHOMOqeHHbie ,ZJ;OJI)J(HOCTHbie JIH:Qa, pa60THHKH, Ha,ZJ;eJieHHble 

IIOJIHOMOqH.SJMH IIO paCCMOTpeHHIO )J(aJI06. 

,lJ;OJI)J(HOCTHOe JIH:QO, pa60THHK, 

paCCMOTPeHHIO )J(aJI06, Ha3HaqaeTC.SI 

Ha,n;eJieHHbiM 

npaBOBbiM 

IIOJIHOMOqH.SIMH IIO 

aKTOM opraHa, 



npe~ocTaBn~JOrn;ero rocy~apcTBeHHYJO ycnyry, MHH3KOHOMpa3BHTH~, 

noKanoHbiM aKTOM M<l>I..:(. 

ITopH,li;OK no,11;aqu u paccMoTpeuuH ~aJio6bi 

91. )l(ano6a MO)l(eT 6oiTb HanpaBneHa qepe3 opraHH3ai.J;HlO noqToBoii cB~3H, 

MHyJO opraHH3ai.J;HlO, OCyiQeCTBll~lOIQYIO ~OCTaBKY KOppecnoH~eHI(HH, qepe3 
M<l>I..:(, c Hcnonh30BaHHeM HH<i>opMaU:HOHHo-TeneKoMMYHHKau;MoHHOM ceTH 

«11HTepHeT>>, E~HHoro nopTana rocy~apcTBeHHDIX H MYHHU:HnanoHbiX ycnyr 

( <i>YHKU:Hii) (no peKoMeH~yeMoii <PopMe cornacHo npHnO)l(eHHIO N~ 4 K 
HaCTO~IQeMy A~MHHHCTpaTHBHOMY pernaMeHTy), a TaK)l(e MO)l(eT 6oiTb npHH~Ta 
npH nHqHOM npHeMe 3a~BHTen~. 

llpH nocTynneHHH )l(ano6DI M<l>I..:( o6ecneqHBaeT ee nepe~aqy B u;eHTp no 
npe~OCTaBneHHIO rocy~apCTBeHHbiX ycnyr B nop~~Ke H CpOKH, KOTOpbie 
ycTaHoBneHbi cornarneHHeM o B3aHMo~eiicTBHH Me)l(~y M<l>I..:( H MHHMCTepcTBOM, 

HO He no3~Hee cne~y10rn;ero pa6oqero ~~ co ~H~ noczynneHH~ :>Kano6oi. 
)l(ano6oi Ha perneH~ H ~eiicTBH~ (6e3~eiicTBHe) pyKOBO~HTen~ u;eHTPa no 

npe~ocTaBneHHIO rocy~apcTBeHHbiX ycnyr, npe~ocTaBMJOIQero 

rocy~apCTBeHHyJO ycnyry, IIO~alOTC~ B MHHHCTepCTBO. 
)l(ano6oi Ha perneH~ H ~eiicTB~ (6e3~eiicTBHe) pa6oTHHKa M<l>I..:( no~alOTC~ 

pyKOBO~HTenJO 3Toro M<l>I..:(. )l(ano6oi Ha perneHH~ H ~eiicTBH~ (6e3~eiicTBHe) 

M<l>I..:( no~alOTC~ B MHH3KOHOMpa3BHTH~. 
)l(ano6a Ha perneH~ H ~eiicTBH~ (6e3~eiicTBHe) opraHa, npe~ocTaBn~JOIQero 

rocy~apcTBeHHyJO ycnyry, ero ~on)l(HOCTHoro nHu;a, pyKOBO~HTen~ opraHa, 

npe~ocTaBn~JOIQero rocy~apcTBeHHYIO ycnyry, rocy~apcTBeHHoro cny)l(arn;ero 
MO)l(eT 6oiTb HanpaBneHa qepe3 OpraHH3ai(HlO noqTOBOM CB~3H,. MHyJO 

opraHH3ai.J;HJO, ocyrn;ecTBn~JOIQYJO ~ocTaBKY KoppecnoH~eHU:HH, qepe3 M<l>I..:(, c 

HCnOllb30BaHHeM HH<i>OpMai(HOHHO-TeneKOMMYHHKai(HOHHOM CeTH «J1HTepHeT», 

o<t>Hu;HanoHOro caiiTa opraHa, npe~ocTaBn~JOrn;ero rocy~apcTBeHHyJO ycnyry, 

E~HHoro nopTana rocy~apcTBeHHbiX H MYHHU:HnanoHDIX ycnyr ( <i>YHKU:Hii), a 
TaK)l(e MO)l(eT 6oiTb IIpHH~Ta npH nHqHOM npHeMe 3~BHTeM. 

)l(ano6a Ha perneHH~ H ~eiicTBH~ (6e3~eiicTBHe) M<l>I..:(, ero pa6oTHHKa 
MO)l(eT 6DITb HanpaBneHa qepe3 opraHH3ai(HlO noqTOBOij CB~3H, HHYIO 

opraHH3ai.J;HlO, ocyiQeCTBll~lOIQYIO ~OCTaBKY KOppecnOH~eHI(HH, C 

HCnOllb30BaHHeM HH<i>OpMai.J;HOHHO-TeneKOMMYHHKai(HOHHOM CeTH «11HTepHeT», 

o<t>Hu;HanhHOro caiiTa M<l>I..:(, E~HHoro nopTana rocy~apcTBeHHDIX H 

MYHMU:HnanoHbiX ycnyr (<i>YHKU:Hii), a TaK:>Ke Mo:>KeT 6DITb npHH~Ta npH nHqHoM 

npHeMe 3~BHTen~. 
llpH nocTynneHHH B M<l>I..:( :>Kan06DI Ha perneH~ H ~eMCTBH~ (6e3~eMCTBHe) 

opraHa, npe~OCTaBMIOIQero rocy~apCTBeHHYIO ycnyry, ~Oll:>KHOCTHOfO llHI(a 

opraHa, npe~ocTaBn~JOIQero rocy~apcTBeHHyJO ycnyry, rocy~apcTBeHHoro 

rpa~aHcKoro cny)l(arn;ero M<l>I..:( o6ecneqHBaeT ee nepe~aqy B opraH, 

npe~OCTaBll~lOIQHM rocy~apCTBeHHyJO ycnyry, B nop~~Ke H CpOKM, KOTOpbie 
ycTaHoBneHhi cornarneHHeM o B3aHMO~eiicTBHH Me)l(~y M<l>I..:( H opraHoM, 

npe~ocTaBn~JOIQHM rocy~apcTBeHHYJO ycnyry, HO He no3~Hee cne~yJOrn;ero 

pa6oqero ~H~ co ~H~ nocTynneHH~ :>Kano6oi. 



IJpHeM )l(aJI06 B nHCbMeHHOM cpopMe ocyrn;ecTBJI.HeTC.H opraHaMH, 

npe,nocTaBJI.HIOIIJ;HMH rocy,napcTBeHHbie ycJiyrH, M<l>U: B MecTe npe,nocTaBJieHH.H 

rocy,napcTBeHHoil ycJiyrH (B MecTe, r,ne 3a.HBHTeJib no,naBarr 3anpoc Ha noJiyqeHHe 

rocy,napCTBeHHOM ycJiyrH, HapyrneHHe nop.H,[{Ka KOTOpOM 06)1(aJiyeTC.H, JIH60 B 

MecTe, r,ne 3a.HBHTeJieM noJiyqeH pe3yJibTaT YKa3aHHoil rocy,napcTBeHHoii ycJiyrH). 

llpHeM )l(aJI06 B nHCbMeHHOM cpopMe ocyrn;ecTBJI.HeTc.H MHH3KOHOMpa3BHTH.H 

B MecTe ero cpaKTHqecKoro HaXO)I(,[{eHH.H. 

92. )l{arro6a ,[{OJI)I(Ha co,nep)l(aTb:. 

1) HaHMeHoBaHHe u;eHTpa no npe,nocTaBJieHHIO rocy,napcTBeHHbiX ycJiyr, ero 

,[{OJI)I(HOCTHoro JIHu;a, M<l>U:, ero pyKoBO,[{HTeJI.H H (HJIH) pa6oTHHKa, perneHH.H H 

,neMCTBH.H (6e3,[{eMCTBHe) KOTOpbiX 06)1(aJIJIOTC.H; 

2) cpaMHJIHIO, HM.H, OTqeCTBO (nocJie,[{Hee - npH HaJIHqHH), CBe,[{eHH.H 0 MeCTe 

)I(HTeJibCTBa 3a.HBHTeJI.H - cpH3HqecKOrO JIHIJ;a, a TaK)I(e HOMep (HOMepa) 

KOHTaKTHOrO TeJiecpoHa, a,npec (a,npeca) 3JieKTPOHHOM noqTbl (npH HaJIHqHH) H 

noqTOBbiM a,npec, no KOTOpbiM ,[{OJI)I(eH 6biTb HanpaBJieH OTBeT 3a.HBHTeJIIO; 

3) CBe,neHH.H 06 06)1(arryeMbiX perneHH.HX H ,neMCTBH.HX (6e3,[{eMCTBHH) u;eHTPa 

no npe,nocTaBJieHHIO rocy,napcTBeHHbiX yceyr, ero ,noJI)I(HOCTHoro JIHu;a, M<l>U:, 

pa6oTHHKa M <1> U:; 

4) ,[{OBO,[{bl, Ha OCHOBaHHH KOTOpbiX 3a.HBHTeJib He COrJiaCeH C perneHHeM H 

,[{eMCTBHeM (6e3,neMCTBHeM) u;eHTpa no npe,nOCTaBJieHHIO rocy,napCTBeHHbiX ycJiyr, 

ero ,[{OJI)I(HOCTHoro JIHu;a, M<l>U:, pa6oTHHKa M<l>U:. 

3a.HBHTeJieM MOryT 6biTb npe,ncTaBJieHbl OpHrHHaJibl ,[{OKyMeHTOB (npH 

HaJIHqHH), nO,[{TBep)l(,[{aiOIIJ;He ,[{OBO,[{bl 3a.HBHTeJI.H, JIH60 HX KOnHH. 

93. B cJiyqae no,naqH )l(aJI06bi qepe3 npe,ncTaBHTeJI.H 3a.HBHTeJI.H K )l(aJio6e 

npHJiaraeTC.H ,[{OKyMeHT, nO,[{TBep)l(,[{aiOIIJ;HM nOJIHOMOqH.H npe,ncTaBHTeJI.H Ha 

ocyrn;eCTBJieHHe ,neMCTBHM OT HMeHH 3a.HBHTeJI.H. 

B KaqecTBe ,noKyMeHTa, no,nTBep)l(,naiOrn;ero noJIHOMOqH.H Ha ocyrn;ecTBJieHHe 

,[{eMCTBHM OT HMeHH 3a.HBHTeJI.H, npe,ncTaBJI.HeTC.H: 

a) ocpopMJieHHa.H B cooTBeTCTBHH c 3aKoHo,naTeJibCTBOM PoccHilcKoil 

<l>e,nepaiJ;HH ,[{OBepeHHOCTb (,nJI.H cpH3HqecKHX JIHU:); 

6) KOnH.H perneHH.H 0 Ha3HaqeHHH HJIH 06 H36paHHH JIH60 KOnH.H npHKa3a 0 

Ha3HaqeHHH cpH3HqecKOrO JIHIJ;a Ha ,[{OJI)I(HOCTb, B COOTBeTCTBHH C KOTOpbiM TaKOe 

cpH3HqeCKOe JIHIJ;O o6Jia,naeT npaBOM ,[{eMCTBOBaTb OT HMeHH 3a.HBHTeJI.H 6e3 

,[{OBepeHHOCTH. 

94. 3a.HBHTeJib HMeeT npaBO Ha noJiyqeHHe HHcpOpMaiJ;HH H ,[{OKyMeHTOB, 

He06XO,[{HMbiX ,[{JI.H 060CHOBaHH.H H paCCMOTpeHH.H )l(aJI06bi. 

95. PerHCTPaU:H.H )l(aJI06bi ocyrn;ecTBJI.HeTc.H u;eHTpOM no npe,nocTaBJieHHIO 

rocy,napcTBeHHbiX ycJiyr, M<l>U:, MHH3KOHOMpa3BHTH.H B )I(YPHaJie yqeTa )l(aJI06 

Ha perneHH.H H ,neMCTBH.H (6e3,[{eMCTBHe) u;eHTPa no npe,nocTaBJieHHIO 

rocy,napcTBeHHbiX ycJiyr, ero ,[{OJI)I(HOCTHbiX JIHU:, )l(ypHarre yqeTa )l(aJI06 Ha 

perneHH.H H ,neiicTBH.H (6e3,neiicTBHe) M<l>U:, ero pa6oTHHKOB, )I(YPHaJie yqeTa 

)l(aJI06 Ha perneHH.H H ,neiicTBH.H (6e3,neiicTBHe) MHH3KOHoMpa3BHTH.H (.narree -

)l(ypHarr) B TeqeHHe O,[{HOrO pa6oqero ,[{H.H CO ,[{H.H ee nOCTynJieHH.H C npHCBOeHHeM 

eil perHCTPaQHOHHOrO HOMepa. 

96. 3a.HBHTeJIIO Bbi,[{aeTC.H pacnHCKa B noJiyqeHHH OT Hero )l(aJI06bi H HHbiX 

npe,ncTaBJieHHbiX ,[{OKyMeHTOB B nHCbMeHHOM cpopMe Ha 6yMa)I(HOM HOCHTeJie C 



yKa3aHHeM pernc'Tpai.J;HOHHoro HOMepa )K~06oi, ,n;aTbi H speMeHH ee npneMa, 

nepeqHH npe,n;cTaBneHHhlX ,ll;OKYMeHTOB H~nocpe,n;CTBeHHO npH nHqHOM npHeMe 

3aHBHTenH. 
B cnyqae no,n;aqn )Kano6oi B M<l>IJ, (Ha Hero nnn ero pa6oTHHKa) 3MBHTemo 

Bbi,ll;aeTCH pacnHCKa B nonyqeHHH )Kan06bi H HHbiX npe,n;cTaBneHHbiX ,ll;OKyMeHTOB 

B nHCbMeHHOM cpopMe Ha 6yMa)KHOM HOCMTene C YKa3aHHeM perHCTpai.J;HOHHOrO 

HOMepa )Kan06hl, ,n;aTbi H speMeHH ee npneMa, nepeqHH npe,n;cTaBneHHhlX 

,ll;OKyMeHTOB Henocpe,n;CTBeHHO npH nnqHOM npHeMe 3MBHTenH. 

PacnncKa o perHc'Tpai.J;HH )Kan06oi H nonyqeHHH ,n;oKyMeHTOB c yKa3aHHeM 

perncTpau;noHHoro HOMepa )Kano6oi, ,n;aTbi H speMeHH ee npneMa, nepeqHH 

npe,n;cTasneHHhlX ,n;oKyMeHTOB, HanpasneHHbiX qepe3 M<l>IJ,, c ncnono30BaHHeM 

HHcpopMau;noHHo-TeneKOMMYHHKau;HoHHOM ceTH «I1HTepHeT», E,n;nHoro nopTana 

rocy,n;apcTBeHHbiX H MyHnu;nnanoHbiX ycnyr ( cpyHK:u;n:H:), HanpasnHeTcH 

3aHBHTemo qepe3 opraHH3au;mo noqnmo:H: CBH3H, HHYIO opraHH3ai.J;HIO, 

ocyii.J;eCTBnHIOIIzylO ,ll;OCTaBKY KOppecnoH,n;eHI.J;HH, B TeqeHHe 3 pa6oqnx ,n;HeM CO 

,ll;HH HX perHC'Tpai.J;HH. 

PacnncKa o perncTpau;nn )Kano6oi H nonyqeHHH ,n;oKyMeHTOB c YKa3aHHeM 

perHC'Tpai.J;HOHHoro HOMepa )Kano6oi, ,n;a~bi H BpeMeHH ee npneMa, nepeqHH 

npe,n;cTaBneHHbiX ,ll;OKYMeHTOB, HanpaBneHHbiX qepe3 opraHH3ai.J;HIO noqTOBOM 

CBH3H, HHYJO opraHH3ai.J;HIO, ocyii.J;eCTBmi;IOIIzylO ,ll;OCTaBKy KOppecnoH,n;eHI.J;HH, 

HanpasnHeTCH 3aHBHTeniO qepe3 opraHH3au;niD noqToBoii CBH3H, HHYIO 

opraHH3ai.J;HIO, ocyii.J;eCTBnHIOII.J;YIO ,ll;OCTaBKY KOppecnOH,ll;eHI.J;HH, B TeqeHHe 3 
pa6oqnx ,n;HeM CO ,ll;HH HX perHCTpai.J;HH. 

)l(ano6a B TeqeHHe o,n;Horo pa6oqero ,lJ;HH co ,n;HH ee perHC'Tpau;nn no,n;ne)KHT 

nepe,n;aqe ,ll;On)KHOCTHOMY nH:o;y, pa60THHKy, Ha,n;eneHHOMY nonHOMOqHHMH no 

paCCMO'TpeHHIO )Kan06. 

)l(ano6oi, 3a HCKniOqeHHeM )Kan06 Ha perneHHH, npHHHTbie pyKOBO,ll;HTenHMH 

opraHoB, npe,n;ocTaBnHIOII.J;HX rocy,n;apcTBeHHbie ycnyrn, paccMaTJ'HBaiOTCH 

,n;On)KHOCTHhlM nHI.J;OM, pa60THHKOM, Ha,n;eneHHbiM nonHOMQqHHMH no 

paCCMO'TpeHHIO )Kan06. 

B cny:qae ecnn o6)KanYJOTCH pemeHHH H ,n;eiicTBHH (6e3,n;e:H:cTBHe) 

pyKOBO,ll;HTenH TeppHTOpHanbHOrO opraHa, CTJ'YKTypHoro no,n;pa3,n;eneHHH, 

npe,n;ocTaBnHIOII.J;ero rocy,n;apcTBeHHYJO ycnyry, )Kano6a paccMaTJ'HBaeTCH 

coOTBeTCTBYJOI:u;HM opraHoM ncnonHHTe.Jl!bHOM BnacTH Pecny6nHKH KoMH B 

nopH,n;Ke, npe,n;ycMoTpeHHOM Tiono)KeHHeM o6 oco6eHHOCTHX no,n;aqn H 

paCCMO'TpeHHH )Kan06 Ha perneHHH H ,n;eMCTBHH (6e3,n;eMCTBHe) opraHOB 

ncnonHHTenoHOM BnacTH Pecny6nMKH KoMH n nx ,n;on)KHOCTHbiX nnu;, 

rocy,n;apCTBeHHbiX rpa)K,ll;aHCKHX cny)Kaii.J;HX opraHOB HCnOnHHTenbHOM BnaCTH 

Pecrry6nHKH KoMH, YTBep)K,n;eHHbiM nocTaHoBneHneM TipaBHTenoCTBa 

Pecrry6nHKH KoMM oT 25 ,n;eKa6pH 2012 r. NQ 592 (,n;anee - Tiono)KeHHe, 

yTBep)K,n;eHHOe nocTaHoBneHHeM NQ 592). 
B cnyqae ecnn o6)KanyiOTCH petrreHHH n ,n;eiicTBHH (6e3,n;eiicTBHe) 

pyKoBo,n;nTenH opraHa, npe,n;ocTaBnHIOII.J;ero rocy,n;apcTBeHeyiO ycnyry, 3a 

HCKniOqeHHeM cnyqaH, npe,n;yCMOTpeHHOrO a63a:o;eM BTOpbiM HaCTOHII.J;ero nyHKTa, 

)Kano6a paccMaTJ'HBaeTCH B BoirnecToHII.J;eM opraHe (npn ero Hannqnn) nn6o B 

cnyqae ero OTCYTCTBHH paccMaTJ'MBaeT¢H Henocpe,n;cTBeHHO pyKoBo,n;nTeneM 



opraHa, npe.n;ocTaBmirorn;ero rocy.n;apcTBeHHYJO ycnyry, B nop.H.n;Ke, 

npe.n;ycMoTpeHHOM TioJIO)I(eHHeM, yTBep)l(.n;eHHhiM nocTaHOBJieHHeM .N.Q 592. 

CpoKu paccMoTpeuuH ~aJio6 

97. )l(ano6a, nocTynHBIIIa.H B OpraH, npe,ll;OCTaBJI.HIOJJJ;HM rocy.n;apCTBeHHYJO 

ycnyry, JIH6o B BhiiiieCTO.HJJJ;HM opraH (npH ero HaJIHqHH), M<I>I(, 

MHH3KOHOMpa3BHTH.H, no.n;ne)I(HT paccMOTPeHHIO B TeqeHHe 15 pa6oqHx .n;HeM co 

,[(H.H ee perHCTPa.QHH, a B cnyqae o6)1(aJIOBaHH.H OTKa3a opraHa, 

npe.n;ocTaBJI.Hl.Orn;ero rocy.n;apcTBeHHyro ycnyry, M<I>I( B npHeMe .n;oKyMeHTOB y 

3a.HBHTeJI.H JIH60 B HCnpaBJieHHH ,[(Onyrn;eHHbiX oneqaTOK H OIIIH60K HJIH B cnyqae 

06)1(aJIOBaHH.H HapyiiieHH.H ycTaHOBJieHHOrO CpOKa TaKHX HCnpaBJieHHM - B 

TeqeHHe 5 pa6oqHX ,[(HeM CO ,[(H.H ee perHCTpa.QHH, eCJIH 6onee KOpOTKHe CpOKH 

paCCMOTPeHH.H )l(aJI06bi He ycTaHOBJieHbi opraHOM, npe,[(OCTaBJI.HIOJJJ;HM 

rocy.n;apcTBeHHYJO ycnyry, M<I>I(, MHH3KOHOMpa3BHTH.H, ynoJIHOMoqeHHhiMH Ha 

ee paccMOTPeHHe. 

flepeqeub OCHOBaHHH )J.JIH OTKa3a B Y.LI.OBJICTBOpeuuu ~aJIOObl 

H nepeqeub OCHOBaHHH )J.JIH OCTaBJICHHH ~aJIOObl 6e3 OTBeTa 

98. OcHoBaHH.HMH .n;JI.H OTKa3a B y.n;oBJieTBopeHHH )l(aJI06hi .HBJI.HIOTC.H: 

a) HaJIIfqlfe BCTynHBIIIero B 3aKOHHyro CHJIY peiiieHH.H cy.n;a, ap6HTPa)I(HOrO 

cy.n;a no )l(aJI06e 0 TOM )l(e npe.n;MeTe H no TeM )l(e OCHOBaHH.HM; 

6) no.n;aqa )l(aJI06bi JIH.QOM, nOJIHOMOqlf.H KOTOporo He nO,[(TBep)l(,[(eHbi B 

nop.H.n;Ke, ycTaHOBJieHHOM 3aKoHo.n;aTeJibCTBOM PoccHMCKOM <I>e.n;epau;HH; 

B) HaJIIfqlfe peiiieHH.H no )l(aJI06e, npHH.HTOrO paHee B COOTBeTCTBHH C 

Tpe6oBaHH.HMH HaCTO.Hrn;ero A.n;MHHHCTPaTHBHOrO perJiaMeHTa B OTHOIIIeHHH TOrO 

)l(e 3a.HBHTeJI.H H no TOMY )l(e npe.n;Mery )l(aJI06hi; 

r) npH3HaHHe )l(aJI06bi Heo60CHOBaHHOM (peiiieHH.H H ,[(eMCTBH.H 

(6e3,[(eMCTBHe) npH3HaHbi 3aKOHHbiMH, OTCYTCTByeT HapyiiieHHe npaB 3a.HBHTeJI.H). 

99. B cnyqae ecnH B )l(aJio6e He yKa3aHa <l_laMHJIH.H 3a.HBHTeJI.H, HanpaBHBIIIero 

)l(aJI06y, HJIH noqTOBbiM a.n;pec, no KOTOpOMY ,[(OJI)I(eH 6biTb HanpaBJieH OTBeT, 

OTBeT Ha )l(aJI06y He .n;aeTC.H. 

I(eHTp no npe,[(OCTaBJieHHIO rocy.n;apCTBeHHbiX ycnyr, ,[(OJI)I(HOCTHOe JIH.QO, 

M<I>I(, MHH3KOHOMpa3BHTH.H, pa6oTHHK, Ha.n;eneHHhiM noJIHOMoqmiMH no 

paCCMOTPeHHIO )l(aJI06, npH nonyqeHHH )l(aJI06hi, B KOTOpOM co.n;ep)l(aTC.H 

He.QeH3ypHbie JIH60 OCKOp6HTeJibHbie Bbipa)l(eHH.H, yrp03bi )l(lf3HH, 3,ll;Op0Bbl0 H 

HMyrn;eCTBY ,[(OJI)I(HOCTHOrO JIH.Qa, pa60THHKa, a TaK)I(e qJieHOB HX CeMbH, BnpaBe 

OCTaBHTb )l(aJI06y 6e3 OTBeTa no cyrn;eCTBY nOCTaBJieHHbiX B HeM BOnpOCOB H B 

TeqeHHe 3 pa6oqHX ,[(HeM CO ,[(H.H perHCTPa.QHH )l(aJI06bi C006JJJ;HTb 3a.HBHTeJIIO, 

HanpaBHBIIIeMy )l(aJI06y, 0 He.n;onycTHMOCTH 3JIOynoTpe6JieHH.H npaBOM. 

B cnyqae ecJIH TeKCT )l(aJI06bi He no.n;.n;aeTC.H npoqTeHHIO, OTBeT Ha )l(aJio6y He 

.n;aeTC.H, H OHa He nO,[(Jie)I(HT HanpaBJieHHIO Ha paCCMOTPeHHe B rocy.n;apCTBeHHbiM 

opraH, opraH MeCTHoro caMoynpaBneHH.H, MHH3KOHOMpa3BHTH.H, M<I>I( HJIH 

,[(OJI)I(HOCTHOMY JIH.QY B COOTBeTCTBHH C HX KOMneTeH.QHeH, 0 qeM B TeqeHHe CeMH 



,n;HeH co ,n;IDI perHcTpar.vnf )l(aJI06bi coo6rn;aeTC51 3a51BHTemo, ecJIH ero 4>aMHJIH51 H 

noqToBI>IH a,n;pec no,n;,n;aiOTC51 npoqTeHHIO. 

Pe3yJILTaT paccMoTpeuuH ~aJio6bi 

100. IJo pe3yJioTaTaM paCCMOTpeHH51 )l(aJI06bi npHHHMaeTC51 O,li;HO H3 

cJie,n;yrorn;Hx perneHHH: 

1) )l(aJI06a y,n;OBJieTBOp51eTC51, B TOM qlfCJie B 4>opMe OTMeHbl npHH51TOrO 

perneHH51, HCnpaBJieHH51 ,n;onyrn;eHHbiX oneqaTOK H OIIIH60K B Bbi,z:J;aHHbiX B 

pe3yJII>TaTe npe,n;ocTaBJieHH51 rocy,n;apcTBeHHOH ycJiyrH ,n;oKyMeHTax, B03BpaTa 

3a51BHTeJIIO ,n;eHe)I(HbiX cpe,n;CTB, B3HMaHHe KOTOpbiX He npe,n;ycMorpeHO 

HOpMaTHBHbiMH npaBOBbiMH aKTaMH PoccHHCKOH <l>e,n;epau;HH, HOpMaTHBHbiMH 

npaBOBbiMH aKTaMH cy6oeKTOB PocCHHCKOH <l>e,n;epau;HH; 

2) B y,n;OBJieTBOpeHHH )l(aJI06bi OTKa3biBaeTC51. 

1 01. PerneHHe npHHHMaeTc51 B <Pop Me aKTa u;eHrpa no npe,n;ocTaBJieHHIO 

rocy,n;apcTBeHHbiX ycJiyr, M<l>U:, MHH3KOHOMpa3BHTH51. 

1 02. IlpH y,n;OBJieTBOpeHHH )l(aJI06bi IJ;eHrp no npe,n;OCTaBJieHHIO 

rocy,n;apcTBeHHbiX ycJiyr, M<l>U:, MHH3KOHOMpa3BHTH51 npHHHMaiOT 

HcqepnoiBaiOrn;He Mepbl no ycTpaHeHHIO Bb151BJieHHbiX HapyrueHHH, B TOM qlfCJie 

no BI>I,n;aqe 3a51BHTeJIIO pe3yJII>TaTa rocy,n;apcTBeHHOH ycJiyrH, He no3,n;Hee 5 
pa6oqHX ,z:J;HeH CO ,li;H51 npHH51TH51 perneHH51, eCJIH HHOe He ycTaHOBJieHO 

3aKOHo,n;aTeJII>CTBOM PoccHHCKOH <l>e,n;epau;HH, 3aKoHo,n;aTeJII>CTBOM Pecny6JIHKH 

KoMH. 

llopH)J;OK HHl(JOpMHpOBaHHH 3aHBHTCJIH 0 pe3yJibTaTaX paCCMOTpeHHH 

~aJio6bi 

1 03. He no3,n;Hee ,n;HH, cJie,n;yrorn;ero 3a ,n;HeM npHIDITH51 perneHH51, yKa3aHHoro 

B nyHKTe 1 00 HacToHrn;ero A,n;MHHHcrpaTHBHoro perJiaMeHTa, 3a51BHTeJIIO B 

nHCbMeHHOH 4>opMe H no ero )l(eJiaHHIO B 3JieKTpOHHOH <t>opMe HanpaBJI51eTC51 

MOTHBHpOBaHHbiH OTBeT no pe3yJioTaTaM paCCMOrpeHH51 )l(aJI06bi. 

104. B MOTHBHpOBaHHOM OTBeTe no pe3yJioTaTaM paCCM01'peHH51 )l(aJI06bi 

yKa3I>IBaiOTC51: 

a) HaHMeHoBaHHe opraHa, npe,n;ocTaBJIHIOrn;ero rocy,n;apcTBeHHyiO ycJiyry, 

M<l>U: paccMoTpeBrnero )l(aJio6y, ,n;oJI)I(HOCTb, 4>aMHJIH51, HM51, oTqecTBo 

(nocJie,n;Hee - npH HaJIHqHH) ,ll;OJI)I(HOCTHOrO JIHIJ;a, pa60THHKa, npHH51BIIIero 

perneHHe no )l(aJI06e; 

6) HOMep, ,n;aTa, MeCTO npHH51TH51 perneHH51, BKJIIQqa51 CBe,n;eHH51 0 

,n;oJI)I(HOCTHOM JIHu;e opraHa, npe,n;ocTaBJI51IOrn;ero rocy,n;apcTBeHHYIO ycJiyry, 

pa6oTHHKe M<l>U:, perneHHe HJIH ,n;ei1cTBH51 (6e3,n;ei1cTBHe) KoToporo o6)1(aJiyiOTC5I; 

B) 4>aMHJIH51, HM51, OTqecTBO (nOCJie,n;Hee - npH HaJIIfqHH) HJIH HaHMeHOBaHHe 

3a51BHTeJI5I; 

r) OCHOBaHH51 ,ll;J151 npHH51TH51 perneHH51 no )l(aJI06e; 

.n:) npHH51Toe no )l(aJio6e perneHHe. 

105. B cJiyqae npH3HaHH51 )l(aJI06oi no,n;Jie)l(arn;e:R y.n;oBJieTBopeHHIO B OTBeTe 

3a51BHTeJIIO, YKa3aHHOM B no.n:nyHKTe 1 nyHKTa 1 00 HacTo51rn;ero 



A.n;MHHHcrpaTHBHoro pernaMeHTa, . .n;aeTC5l HH<)?opMa~H5l o .n;eii:CTBH5£X, 

ocyrn;ecTBJI5leMbiX ~eHTpoM no npe.n;ocTaBneHHIO rocy.n;apcTBeHHhiX ycnyr, 

MHOro<)?yHK~HOHaJibHbiM ~eHTpOM, npe,n;yCMOTpeHHOH qaCTblO 1.1 CTaThH 16 

<I>e.n;epan~>Horo 3aKoHa OT 27 HIOJI5l 2010 r. NQ 21 0-<1>3 «06 opraHH3a~HH 

npe.n;ocTaBJieHH5£ rocy.n;apcTBeHHhiX H MYHH~HnaJihHhiX ycnyr», B ~eJI5lX 

He3aMe,[(JIHTeJihHOrO ycTpaHeHH5l Bbi5lBJieHHbiX HapymeHHH npH OKa3aHHH 

rocy.n;apCTBeHHOH ycnyrH, a TaK:>Ke npHHOC5lTC5l H3BHHeHH5l 3a ,[(OCTaBJieHHhie 

Hey.n;o6CTBa H YKa3biBaeTC5l HH<)?OpMa~H5l 0 ,[(aJibHeHIIIHX .n;eii:CTBH5£X, KOTOpbie 

He06XO,[(HMO COBepmHTb 3a5£BHTeJIIO B ~eJI5lX nonyqeHH5l rocy.n;apCTBeHHOM 

ycnyrH. 

106. B cnyqae npH3HaHH5l :>Kano6hi, He no.n;ne:>Karn;eii y.n;oBJieTBopeHHIO B 

OTBeTe 3a5lBHTeJIIO, yKa3aHHOM B no.n;nyHKTe 2 nyHKTa 1 00 HacTo5lrn;ero 

A.n;MHHHcrpaTHBHoro pernaMeHTa, .n;aiOTC5l apryMeHTHpOBaHHbie pa3o5lCHeHH5l o 

npHqHHaX npHH5lTOrO pemeHH5l, a TaK:>Ke HH<}?OpMa~H5l 0 nop5l,n;Ke 06:>KaJIOBaHH5l 

npHH51:Toro pemeHH5£. 

107. B cnyqae ycTaHOBJieHH5£ B xo.n;e HJIH no pe3yJihTaTaM paccMorpeHH5£ 

:>KaJI06hi npH3HaKOB COCTaBa a,n;MHHHC1'paTHBHOrO npaBOHapymeHH5£, 

npe.n;ycMorpeHHoro 3aKoHo.n;aTeJihCTBOM PoccHiicKoii <I>e.n;epa~HH o6 

a,[(MMHHC1'paTHBHbiX npaBOHapymeHH5lX, HJIH npH3HaKOB COCTaBa npecTynJieHH5£ 

,[(OJI:>KHOCTHOe JIH~O, pa60THHK, Ha,n;eJieHHbiM nOJIHOMOqH5£MH no paCCMOTpeHHIO 

:>Kano6, He3aMe.n;nHTeJihHO (He no3.n;Hee 1 pa6oqero .[(H5l co ,n;H5l ycTaHOBJieHH5£ 

yKa3aHHhiX o6cT05lTeJihCTB) HanpaBJI5leT HMeiOrn;HeC5l MaTepHaJihi B opraHhi 

npoKypazypoi. 

llopHLJ:OK o6~aJiosauuH pemeuuH no ~aJio6e 

108. 3a5£BHTeJib HMeeT npaBo o6:>KanoBaTh pemeHHe, npHH5lTOe no :>Kano6e, B 

ycTaHOBJieHHOM 3aKOHO,[(aTeJibCTBOM nop5l,n;Ke. 

fiopHLJ:OK UOJiyqeHHH uucJ>opMa~HH H LJ:OKyMeHTOB, He06XOLJ:HMhiX LJ:JIH 

060CHOBaHHH H paCCMOTpeHHH ~aJI06hl 

1 09. 3a5£BHTeJih BnpaBe 3anpamHBaTh H nonyqaTh HH<)?OpMa~HIO H 

.[(OKYMeHThi, Heo6XO,[(HMhie ,[(JI5l o60CHOBaHH5l H paCCM01'peHH5l :>KaJI06bi. 

3a5lBHTeJih o6parn;aeTC5l B ~eHrp no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX 

ycnyr, M<I>IJ;, MHH3KOHOMpa3BHTH5£ c 3a5lBJieHHeM Ha nonyqeHHe HH<}?opMa~HH H 

,[(OKyMeHTOB, Heo6XO,[(HMbiX ,[(JI5l 060CHOBaHH5l H paCCMOTpeHH5£ :>KaJI06bi (.n;anee -

3a5£BJieHHe) B nHCbMeHHOH <)?opMe Ha 6yMa:>KHOM HOCHTeJie, B 3JieKTpOHHOM 

<J?opMe. 

3a5£BJieHHe MO:>KeT 6hiTb HanpaBJieHO qepe3 opraHH3a~HIO noqTOBOH CB5l3H, 

MHYJO opraHH3a~HIO, ocyrn;eCTBJI5liOIIJ;yiO ,[(OCTaBKY KOppecnOH,[(eH~HH, qepe3 

M <I> u;, c HcnoJih30BaHHeM HH<)?opMa~HOHHo-TeneKOMMYHHKa~HOHHoii: ceTH 

«11HTepHeT>>, a TaK:>Ke MO:>KeT 6biTb npHH5lTO npH JIHqHOM npHeMe 3a5lBHTeJI5l. 

3a5£BJieHHe ,[(OJI:>KHO CO,n;ep:>KaTh: 



1) HaHMeHOBaHHe opraHH3aiJ;HH, ero ,li;OJDKHOCTHOrO JIHIJ;a, B KOMneTeHIJ;HH 

KOTOporo HaxO,li;HTC51 HH$OpMaiJ;H51 H ,li;OKyMeHTbl He06XO,li;HMbie ,li;J151 060CHOBaHH51 

H paccMOTPeHH51 )l(aJI06oi; 

2) $aMHJIHIO, HM51, OTqecTBO (nocne,n;Hee - npH HaJIHqHH), CBe,n;eHH51 0 MeCTe 

)I(HTeJibCTBa 3a5IBHTeJI51 - $H3HqecKOrO JIHIJ;a, a TaK)I(e HOMep (HOMepa) 

KOHTaKTHOrO Tene$oHa, a,n;pec (a,n;peca) :meKTPOHHOH noqTbl (npH HaJIHqHH) H 

noqTOBbiH a,n;pec, no KOTOpbiM ,li;OJI)I(eH 6oiTb HanpaBJieH OTBeT 3a51BHTemo; 

3) CBe,n;eHH51 06 HH$OpMaiJ;HH H ,li;OKyMeHTaX, He06XO,li;HMbiX ,li;J151 

o60CHOBaHH51 H paCCMOTPeHH51 )l(aJI06bi. 

CpoK npe.n;ocTaBneHH51 HH$opMau;HH H ,n;oKyMeHTOB, Heo6xo,n;HMbiX ,n;M 

o60CHOBaHH51 H paCCMOTPeHH51 )l(aJI06bi COCTaBJI5leT 5 pa6oqHX ,li;HeH CO ,li;H51 

perHCTpau;HH 3a5IBJieHH51. 

OcHoBaHHH .n;M OTKa3a B npHeMe 3a51BJieHH51 He npe.n;ycMoTPeHo. 

Cnoco6LI uulf>opMnposaunH 3aHBnTeJIH o nopH.l(Ke no,l(aqu 
u paccMoTpeunH w:aJio6hi 

110. J1H$OpMaiJ;H51 0 nOp51,n;Ke no,n;aqH H paCCMOTpeHH51 )l(aJI06bi 

pa3Me:ru;aeTc51: 

Ha HH$OpMaiJ;HOHHbiX CTeH,n;ax, pacnOJIO)I(eHHbiX B u;eHTPe no 

npe.n;ocTaBneHHIO rocy.n;apcTBeHHDIX ycnyr, M <l> ll,; 

- Ha o$HIJ;HaJibHbiX caM:Tax MHHHCTepcTBa, u;eHTPOB no npe.n;ocTaBneHHIO 

rocy.n;apcTBeHHbiX ycnyr, M<l>ll,; 

- Ha E,n;HHOM nopTane rocy.n;apcTBeHHbiX H MYHHIJ;HnaJihHbiX ycnyr 

( <l>YHKIJ;HH); 
111. J1H$OpMaiJ;HIO 0 nop51,n;Ke no,n;aqH H paCCMOTPeHH51 )l(aJI06bi MO)I(HO 

nonyqHTb: 

- nocpe,n;CTBOM TeJie$OHHOH CB513H no HOMepy u;eHTPa no npe,n;ocTaBJieHHIO 

rocy.n;apcTBeHHhiX ycnyr, M<l>ll,; 

- nocpe,n;CTBOM $aKCHMHJibHOrO C006IIJ;eHH5I; 

- npH nHqHoM o6pa:ru;eHHH B u;eHTPe no npe.n;ocTaBneHHIO rocy.n;apcTBeHHbiX 

ycnyr, M <l> ll,; 

- no 3JieKTPOHHOH noqTe B u;eHTPe no npe,n;ocTaBJieHHIO rocy,n;apCTBeHHbiX 

ycnyr; 
npH nHCbMeHHOM o6pa:ru;eHHH B u;eHTpe no npe,n;ocTaBneHHIO 

rocy.n;apcTBeHHbiX ycnyr; 

- nyTeM ny6JIHqHoro HH$OpMHpOBaHH51. 



3aHsneuue N2 

IlpMJIO)KeHMe N~ 1 
K A,n;MMHMCTpaTMBHOMY pernaMeHTY 

rrpe,n;ocTaBneHM51 rocy,n;apcTBeHHoii ycnyrM 

ITO IIpM3HaHMIO CeMbM MJIM O)l;MHOKO 

rrpO)l{MBaiO~ero rpa)l{,n;aHMHa MaJIOMMY~MMM 

3AliBJIEHHE 

(cl>opMa) 

rocy,ll,apCTBeHHOe 6IO)J,)KeTHOe 
yqpe)K,ll,euue Pecny6nuKu KoMu 

"~eHTP no rrpe,ll,OCTaBJieHUIO 
rocy,ll,apcTBeHHI>IX ycnyr 

B ccl>epe COUUaJibHOH 3aiiJ,UTbl HaCeJieHUH 

" 

Ilpowy rrpe,ll,OCTaBUTb rocy,ll,apCTBeHHYIO ycnyry «IlpU3HaHUe CeMbU UJIU O,ll,UHOKO npO)KUBaiOIIJ,ero rpa)K)J,aHUHa 

MaJIOUMYIIJ,UMU)) 

Coo6maiO o TOM, qTo: 

MoH CeMbH COCTOHT H3 JIUI., CBH3aHHbiX CO MHOU pO,li.CTBOM U {UJIU) CBOUCTBOM, COBMeCTHO npO)KUBaiOIIJ,UX U 

Be.IzyiiJ,UX CO MHOU COBMeCTHOe X03HUCTBO no MeCyY )KUTeJibCTBa (MeCyY npeObiBaHUH): 

Huct>opMau.uu .li.JIH Me)KBe,ll,OMCToeuuoro Janpoca 

.N'!! ~
HO 3aHBUTeJIH, CTeneub 

1<meua ceMbU pO,li.CTBa 
BU.ll..li.OXO.ll.a 1 00CTOHTeJibCTBa2 IHauMeuosauue oprauuJau.uu 

ifoe,!J.OMCTBa} 

1 

lJ.rteHbl CeMbH, KOTOpbie Ha ,!J.eHb OOpaiiJ,eHUH 3a rocy,ll.apCTBeHHOU yCJiyroii H (HJIU) B pacqeTHOM nepHO,!J.e 

HBJIHJIUCb (HBJIHIOTCH) oi)yqaiOIIJ,UMUCH, JaKOHqUBUIUMU ooyqeuue, COCTOHIIJ,HMH B oqepe,li.H .li.JIH onpe,ll,eJieHUH B 

,!J.OUIKOJibHYIO oopa30BaTeJibHYIO oprauuJaU.UIO: 

N!! «l>HO CTeneub )];aT a Hu!l>opMau.uu .li.JIH Me)KBe.li.OMCTBeuuoro Janpoca 

JaHBUTeJIH, pO,li.CTBa po)K.lJ.eu 
qJieHOB HH HauMeuooauue KJiacc, PeKBH3HTbi Haxo)K,!J.euue B 

ceMbu OOpa30BaTeJibH Kypc ,!J.OKyMeHTa, oqepe.11.u .li.JIH 
oii DO,ll,TBep)K.lJ.aiOII.J.er onpe,ll.eJieuuu B 

oprauuJau.uu o oKouqauue ,ll,OIIIKOJibHYIO 
oopa30BaTeJibHOH oopa30BaTeJibHY 
oprauuJau.uu 10 oprauu3au.uro 

Mue u (uJiu) qJieuaM Moeii ceMbU npuua,!J.Jie)KUT nMyw.ecTBO ua npaoe co6cToeuuocTu, B TOM quCJie ua npaoe 

.li.OJieooii coocToeuuocTu: 

1 neHCI111, noco611e no 6e3pa60T11U,e 11 APYrl1e Bbml1aTbl 6e3pa6onib1M; cou,11a11bHble Bbml1aTbl (emeMeCR4HOe noco611e Ha pe6eHKa, noco611e no 

yXOAY 3a pe6eHKOM, cy6CI1A1111 Ha Onl1aTY >KI1110rO nOMel!\eHI111 11 KOMMyHal1bHbiX yc11yr 11 11Hble COU,11al1bHble Bblnl1aTbl) 

2 HaXO>KAeHI1e Ha nOI1HOM roCyAapCTBeHHOM o6ecne4eH1111; OT6biBaHI1e HaKa3aH1111 B B11Ae 1111WeHI111 CB060Ab1 (OCB060>KAeHI1e 113 MeCT 

1111WeHI111 CB060Ab1) 111111 COAepmaHI1e nOA CTpa>KeH, 111111 npi1HYA11Tel1bHOe 11e4eHI1e no peweHI110 CyAa; npOXO>KAeH11e BOeHHOH CJ1y>K6bl no 

npl13b1By; BeAeHI1e I1114Horo nOAC06Horo X0311HCTsa; ocyLL4eCTBI1eH11e npeAnP11HI1MaTel1bCKOi1 AeRTel1bHOCTI1, 11HBa1111AHOCTb, AP· 



I .N'!! HanMeuooauue o6'beKTa . . IMecBQ, ro.D: np_uo6_peTeHHSI 

II I 

3eMCJlbHbiU yqacTOK (DO,lJ;C06HOe X03SIHCTBO) I 

~anMeuooauueo6'beKTa ! MecSIQ, ro.D: !KoJIHlJCCTBO COTOK 
.N'!! 

i npuo6peTeHuSI 

1 : 

! 

ABTOM06HJib 

.N'!! IMapKa 
lfo.D: BbiDYCKa 

~ecBQ, ro.D: 

npuo6peTeHHSI 

1 

n tpoqee nMyw.ecTBO 

.N'!! ~anMeuooauue MapKa IKonuqecTBO COTOK ro.D: BbiDYCKa 
iMecSIQ, ro.D: 

npuo6peTCHHSI 

1 

,li.ODOJIHHTeJibHO C006IIJ.aiO 0 COQHaJibHbiX BbiDJiaTaX, DOJiyqaeMbiX MUOIO H (HJIH) lJJICHaMH MOCH CCMbH 8 

BH.D:e1: 

1. 
2. 
3. 
4. 
5. 
6. 

7. 

e)l(eMecHtiuoro noco6IDI ua pe6euKa; 

e)l(eMeCHtiHoro noco6IDI no yxoey 3a pe6eHKOM .11:0 rronyTopa neT; 

cy6CHJJ:HH Ha OIIJiary )I(HJIOrO IIOMell)eHHH H KOMMYH!:PJbHblX ycnyr; 

Mepbl COQHaJibHOU IIOMep)I(KH IIO OIIJiaTe )I(HJIOrO IIOMell)eHHH H KOMMYHaJibHbiX ycnyr; 

KOMIIeHCaQHH CTOHMOCTH TBep.D:OrO TOIIJIHBa; 

COQHaJibHblX ycnyr B COOTBeTCTBHH C rnaBOU 2 <l>e.D:epanbHOrO 3aKOHa OT 17 HlOJIH 1999 rO,lJ;a N 178-<1>3 "0 
rocy.D:apCTBeHHOU COQHaJibHOM IIOMOIIIH"; 

JJ:Pyrue BbiiiJiaTbi (yKa3aTh ): 

3aSIBHTeJib 

<I>HO 

,[I;aTa pO)I(,lJ;eHIDI 

MecTO po)I(JJ:eHIDI 

A.11:pec MecTa )I(HTeJibCTBa 

A.11:pec MecTa npe6oiBaHIDI 

,ll;OKYMeHT, y.D:OCTOBepHIOII)Hii nuquocTo2 

llpe.D:CTaBHTeJib 

<I>HO 

,[I;aTa po)I(JJ:eHIDI 

MecTo pO)I(JJ:eHIDI 

A.11:pec MecTa )I(HTeJibCTBa 

A.11:pec MecTa npe6oiBaHnH 

AoKYMeHT, y.D:OCTOBepHIOIIIHii JiuqHOCTb3 

,[I;OKYMeHT, IIO.D:TBep)I(JJ:aiOII)HH 

IIOJIHOMOlJIDI npe.D:CTaBHTeJIH 
4 

KouTaKTHbie .D:aHuble 

1 Hy>KHOe nOA'IepKHyrb 
2 YKa3biBaeTCR cep1111, HOMep, KeM 11 KOfAa BbiAaH 
3 YKa3biBaeTCR cep1111, HOMep, KeM 11 KOrAa BbiAaH 
4 YKa3biBaeTCR Hai1MeHOBaH11e, cep1111, HOMep, KeM 11 KOfAa BbiAaH 

5 YKa3biBaiOTCR Tene<j>oHbl 3aRBI1TenR 11 npeACTaBI1TenR 

I 
I 



KonTaKTHbie ,lJ.annbie 

Cnoco6 yoe,lJ.OMJieuus o npnnHTOM pemeuuu 

B Be,lJ.OMCTBe 

Tiol.fTOBLIM oTnpaBJieuueM 

flo a.ll,pecy 3JieKTpOHHOH DOl.J:Tbi 

Cnoco6 BbmJiaTbi 

OpraHu3aiuni <t>e.ll,epanLHOii nol.J:TOBoii 

CBH3U2 

EaHK3 

fEY PK «[(eHTP no npe.ll,OCTaBJieHmo 

rocy.ll,apcTBeHHLIX ycnyr B c<t>epe 

COIIUaJibHOH 3aUIUTbl HaCeJieHHH» 

B XO,!J.HIIIHC .ll,OKYMCHTbl 

.N'!! HanMenooauue,lJ.oKyMenTa KoJiuqecTBO OpurunaJI/ IIO,!J.JIC~UT 

JIHCTOB KOllHH B03BpaTy 

.H o6slyiOcb U3BemaTL ueHTP fEY PK «[(eHTP np npe.ll,OCTaBneumo rocy.ll,apcTBeHHLIX ycnyr B c<t>epe 

COIIUaJibHOH 3aUIUTbl HaCeJieHUH»: 

I) B cnyqae uaczynJieHHH B pacl.J:eTHOM nepuo.ll,e U3Meiieuuii cocmBa ceMLU, pa3Mepa .ll,OXO.ll,OB y MeHH u (unu) 

lJJieHoB Moeii ceMLU u npuHa.ll,Jiexmmero MHe (Moeii ceMLe) UM)'UieCTBa ua npaBe co6cTBeHHOCTU, KOTopoe ue 6Lmo 

MHe U3BeCTHO Ha .ll,azy DO.ll,al.J:U .ll,OKyMeHTOB, B Tel.J:eHUe .ll,ByX He.ll,eJib CO .ll,HH, KOf.ll,a MHe CTaJIO H3BeCTHO 0 HaCzynJieHUH 

TaKHX U3MeHeHuii; . 

2) 06 U3MeHeHUU COCTaBa ceMLU, HMyUieCTBa Ha npaBe C06CTBeHHOCTU B nepUO.ll, C MeCHIIa llO.ll,al.J:U .ll,OKYMeHTOB 

.!1,0 OKOHl.J:aHHH CpOKa llpU3HaHUH CeMLH UJIU O.ll,UHOKO npmK~aiOUiero rpa)K.ll,aHUHa MaJIOHMYUIHMH B Tel.J:eHHe O.ll,HOfO 

MeCHIIa c MOMeHTa uacTynJieHHH yKaJaHHLIX o6cTOHTeJILCTB !nyTeM npe.ll,CTaBJieHUH .ll,OKYMeH'roB, npe.nycMQTPeHHLIX 

nyHKTOM 2 TiopH.ll,Ka u ycnoBuii, yTBep)K.ll,eHHLIX TITIPK .N"!! 281. 

j£ npe.nynpe)K.ll,eH(a), l.J:TO fOCy.ll,apCTBeHHaH ycnyra, npe.ll,OCTaBJieHHaH HenpaBOMepHO BCJie.ll,CTBHe 

npe.ll,OCTaBJieHUH MHOIO .ll,OKyMeHTOB C 3aBe.ll,OMO HeBep~IMH CBe.ll,eHHHMH, COKpbiTUH .ll,aHHbiX, BJIHHIOUIHX Ha 

Ha3Hal.J:eHue u BLinJiazy rocy.ll,apcTBeHHoii ycnyru UJIU ua ucl.J:ucneuue ee pa3Mepa, B3LICKUBaeTCH B ycTaHOBJieHHOM 

3aKOHO.ll,aTeJibCTBOM nopH.ll,Ke. 

R comaceu (ua) ua npooe.ll,euue npoBepKu npe.ll,CTaBJieHHLIX MHOIO cBe.ll,euuii. 

,L\aTa 

PACTIHCKA 

3aHBJieHUe U .ll,OKYMeHTbl rp. 

1 YKa3biBaJOTCR aApeca ::~neKTPOHHOi1 nO'lTbl 3aRBIITenR 11 npeACTaBIITenR 
2 YKa3biBaeTCR HaiiMeHosaHIIe no'!Tosoro OTAeneHIIR 
3 YKa3biBaeTCII HaiiMeHOBaHIIe 6aHKa, OTAeneHIIII II ¢111n11ana II HO!VIep pac<leTHOrO nlll!eBoro C'leTa 

IlOAfii!Cb/<l>HO 



Ha npe,D;OCTaBJieHHe rocy,n;apCTBeHHOH ycnyrH: "IlpH3HaHHe CeMhH HJIH O,D;HHOKO DpO)I(HBaJOIII;efO rpa)I(,D;aHHHa 

MaJIOHMYIII;HMH
11 

DpHHIDI CIIel..(HaJIHCT: 

(IIO,D;IIHCh) (pacrnmppOBKa IIO,D;IIHCH CIIel..(HaJIHCTa) 

IIepeqeHh npe.n;cTaBneHHhiX .n;oKyMeHTOB: 

N rrlrr HaHMeHOBaHHe .n;oKyMeHTa Kon~ecTBo JIHCTOB OpHrHHaJI!KOIIIDI Ilo,D;Jie)I(HT B03Bpazy 

CpoK npHHHTIDI perneHWI 

KoHTaKTHI.Iii Tene!lJou 

Pe)I(HM pa60Thl 

PemcTPaU.HOHHhiii N AaTa rrpHeMa .n;oKyMeHTa IlO,D;IIHCh (!lJaMHJIIDI, HHHI..(HaJihl) l 



IlpHJIO)I(eHHe .NQ 2 
K MMHHHCTpaTHBHOMY perrraMeHTY 

rrpe,n;ocTaBrreHH51 rocy,n;apcTBeHHOH ycrryrH 

ITO I1pH3HaHHIO CeMbll HJIH O,[(HHOKO 

I1p0)1(HBaiO:rn;ero rpa)l(,[(aHHHa MaJIOHMy:rn;HMH 

<l>opMa 

focy,n:apCTBeHHOe 6IO,n:)l(eTHOe yqpe)l(.ll:eH:He 

Pecny6rrHKH KoMH 11l.J;eHTp no npe,n:ocTaBrreHHIO 
rocy.n:apcTBeHHbiX ycrryr B c<l>epe 
COIJ;HaJibHOH 3aiiJ;HTbi HaCeJieHH.SI 

(Ha:Jsamte ropo11.a, paiioHa) 

Y Be,n:OMJieHHe 
0 npe,n:OCTaBJieHHH rocy,n:apCTBeHHOH ycrryrH 

fp. __________________________________________________________ ___ 

( cpaMIDIIDI, MMH, O'f'leCTBO 3aHBMTeJIH TIOJIHOCThiO) 

Ilpo)l(HBaiOIIJ;Hii( aSI) no a,n:pecy: ---------------------------------------

(a11.pec 3aHBMTeJI») 

ITo pe3yrrnTaTaM paccMOTPeHH.SI Bamero 3aSIBJieHH.SI oT 11 11 20_ r., 
npHH.SITO pemeHHe o npe,n:ocTaBrreHHH BaM rocy,n:apcTBeHHoii ycrryrH no npH3HaHHIO ceMnH HJIH 

O,ll;HHOKO npO)l(HBaiOIIJ;ero rpa)l(.ll:aHHHa MaJIOHMYIIJ;HMH. 

" ____ " ________ 20 _____ r. 
<l>.li.O., TIO,ll,TIMCh .D.MpeKTOpa QeHTPa 

no npe.n.ocTasJieHMIO rocy)J.apcTBeHHhiX ycnyr 

M.II. 



IlpHJIO)I(eHMe NQ 3 
K MMMHMCTpaTMBHOMY perJiaMeHTY 

npe.n;ocTaBJieHIDI rocy.n;apcTBeHHoii ycJiyrM 

ITO npH3HaHMIO CeMbM MJIM O,l1;MHOKO 

npO)I(MBaiOrn;ero rpa)l(,n;aHMHa MaJIOMMYIIJ;MMM 

<l>opMa 

rocy,napCTBeHHOe 6IO,nJKeTHOe yqpelK.ll:eHHe 
Pecny6rrHKH KoMH "U:eHTp no npe.nocTaBJieHHIO 

rocy.napcTBeHHbiX ycrryr B ccpepe 
COU:HaJibHOH 3aiiJ;HTbl HaCeJieHH.si 

(ml3BaHHe ropo,ll,a, paiioHa) 

Y Be,nOMJieHHe 
06 OTKa3e B npe,nOCTaBJieHHH rocy,napCTBeHHOH ycrryrH 

rr·------------~-------------------------------------------c $aMHJIIDI, HM11, O'flfeCTBO 3a11BHTeJI11 llOJIHOCTbiO) 

IIpo:>KHBaiOIUHif(M) no a.npecy: ----------------------

(a,ll,pec 3MBHTeJI11) 

ITo pe3yJinTaTaM paccMoTpeHH.si Bamero 3MBJieHH.si oT" " 20 __ r., 

npHH.siTO pemeHHe o6 OTKa3e B npe.nocTaBJieHHH BaM rocy.napcTBeHHoif ycrryrn no npH3HaHHIO 

ceMI>H HJIH O.D:HHOKO 

" ___ " _____ 20 ___ r. 

npo:>ImBaroiiJ;ero rpalK.ll:aHHHa MaJIOHMYIUHMH: 

<1>.11.0., llO,ll,llHCb ,ll,HpeKTopa ~eHTpa 
no npe,ll,ocrasneHHJO rocy,ll,apcTBeHHbiX ycnyr 

M.II. 



IlpMJIO)I(eHMe N~ 4 
K ~MMHMCTpaTMBHOMY perJiaMeHTY 

rrpe,ll:OCTaBJieHM51 rocy,ll;apCTBeHHOM ycnyrM 

ITO IIpM3HaHMIO CeMbM MJIM O,ll;MHOKO 

IIpO)I(MBaiO:rn;ero rpa)l()l;aHMHa MaJIOMMYIIJ;MMM 

PeKoMeH.n;yeMasi cpopMa 

(Hru'IMeHOBaHHe MHHHCTepcTBa, 
rocy.n;apcTBeHHoro 6ro.n;)KeTHoro yqpe)K,ZJ;eHIUI) 

OT ________________________________________ __ 

( cpaMIDIIDI) 

(HMH, O'flleCTBO (npH HaJilfliHH) 

npo)KHBarom;ero no a.n;pecy: _______ _ 

Ten., E-mail (npH HaJIIfqHH): ______ _ 

)l{AJIOEA 

Tiporny paCCMOTpeTb )KaJI06y Ha peiiieHHe, ,ZJ;eHCTBHe (6e3,ZJ;eHCTBHe) --------

(HaHMeHOBaHHe IJ,eHTpa nO npe):{OCTaBJieHHIO rOCy):{apCTBeHHOH ycnyrH, cpaMIDIHH, HMH, OTqeCTBO ):{OJI)I{HOCTHOrO 

JIHIJ,a, CneiJ,HaJIHCTa IJ,eHTpa no npe):{OCTaBJieHHIO rocy):{apCTBeHHLIX ycnyr, pemeHIDI H ):{eHCTBIDI (6e3):{eHCTBHe) 

KOTOpbiX 06)1{aJI)'lOTCH) npHHHTOe (ocyiiJ,eCTBJieHHOe) B XO):{e npe):{OCTaBJieHIDI rocy):{apCTBeHHOH ycJiyrH): 

(yKa3aTb CBe):{eHIDI 06 06)1{aJiyeMLIX pemeHIDIX, ):{eHCTBHHX (6e3):{eHCTBHH), a TaK)I{e ):{OBO):{bl, Ha OCHOBaHHH 

KOTOpbiX 3aHBHTeJib He COrJiaCeH C pemeHHeM H ):{eHCTBHeM (6e3):{eHCTBHeM)) 

B no,nTBep)K,ZJ;eHHe BbiiiieH3JIO)KeHHoro npHnararo cne.n;yrom;He .n;oKyMeHTbi: 
!. ________________________________________________________ __ 
2. ________________________________________________________ __ 
3. ________________________________________________________ __ 

0TBeT rrporny HanpaBHTb no a.n;pecy: ---------------------

{yKa3aTb a):{pec 3JieKTpOHHOH noqTbi (npH HaJilfliHH), noqTOBbiH a):{pec, no KOTOpbiM ):{OJI)I{eH 6biTb HanpaBJieH 

OTBeT) 

( no,nnHCb, paCIIIHcppOBKa no.n;nHCH) 

0TMeTKa 0 perHCTpaiJ,HH )l{a.JI06hl 

():laTa, BX. N). 



IlpHJIO)I(eHHe N~ 5 
K MMHHHCTpaTHBHOMY pernaMeHTY 

rrpe.D;OCTaBJieHIDI rocy.D;apcTBeHHOH ycnyrH 

ITO IIpH3HaHHIO CeMhH HJIH O,ll;HHOKO 

IIpO)I(HBaiOm;ero rpa)l(,ll;aHHHa MaJIOHMym;HMH 

PeKoMeH,n;yeMWI <J.>opMa 

(HaRMeHOBaHHe 
rocy.D.apcTBeHHoro 6JO.D.JKeTHOro 

yqpeJK,ll,eHIDI, M<l>Q) 

OT ______________ ~-------------
( $aMHJIIDI) 

(RMH, OTqecTBO (npH HaJinqHH)) 

rrpo)I(HBruom;ero no a.n;pecy: ________ _ 

Ten., E-mail: (rrpH HaJIH~H) ________ _ 

3a51BJieHHe 

o6 HcrrpaBJieHHH .D;orrym;eHHhiX orreqaToK H onm6oK 

Ilpomy HCIIpaBHTh ,ll;OIIym;eHHhie orreqaTKH ( OIIIH6KH) B Bhi,ll;aHHhiX MHe 

B CB513H C ------------------------------------------------- ----------

Crroco6 HH<l>opMHpoBaHIDI o pe3yJihTaTe paccMOTPeHIDI 3a5IBJieHH51 

(Hy)I(HOe IIO,ll;qepKeyTh): 

- JIHqHo; 

- rroqTOBhiM OTIIpaBJieHHeM 

0TMeTKa o pemcTParum 
(.D.aTa, BX. N)». 

(IIO,li,IIHCh, paCIIIH$pOBKa IIO,li,IIHCH) 



IlpHJio)l(eHHe NQ 6 
K MMHHHCTpaTHBHOMY pernaMeHTY 

rrpe.n;ocTaBJieHmi rocy.n;apcTBeHHOM ycnyrH 

ITO IIpH3HaHHIO CeMbH HJIH O,[(HHOKO 

IIpO)l{HBaiO:rn;ero rpa)l{,[(aHHHa MaJIOHMYIIJ;HMH 

(HaHMeHOBaHHe 

rocyJJ.apCTBeHHOrO 6JO,lJ.)KeTHOrO 

yqpe)KJJ.eHIDI, M<l>IO 

{<l>HO 3llliBUTeJIJI) 

npmKHBarom:eMy ( e:H:) no a.n;pecy: _______ _ 

YBe,D;OMJieHHe 06 OTK8.3e B HCnpaBJieHHH oneqaTOK l1 (HJIH) OIIIHfiOK, ,n;onym:eHHbiX B 

,li;OKYMeHTax, Bbi,L:J:aHHbiX B pe3yJibTaTe npe,D;OCTaBJieHH51 rocy,n;apCTBeHHOH ycnyrH 

YB~aeMhl:H:rp. ____________________________________________________ __ 

( <flaMIIJJHll, I!Mll, OT'IeCTBO 3llliBUTeJJll flOJJHOCTbiO) 

no pe3yJibTaTaM paccMOTPeHH51 Bamero 3MBJieHH51 OT « » 20 r., o6 

HCnpaBJieHHH oneqaTOK l1 (HJIH) OIIIH60K, .n;onym:eHHbiX B ,li;OKYMeHTax, Bbi,L:J:aHHbiX B pe3yJibTaTe 

npe,D;OCTaBJieHH51 rocy,n;apCTBeHHOH ycnym, npHH5ITO peiiieHHe 06 OTK8.3e B HCIIpaBJieHHH 

oneqaTOK l1 (HJIH) OIIIHfiOK no CJie,D;YJOID:HM npHqHHaM ______________________________ _ 

CnpaBKH no Tenelf>oHy: ________ _ 

Ilo,n;nHCb OTBeTCTBeHHOro JIHI(a 

OrMeTKa o peruCTpatUIII 
(JUITa, IICX. N2) 


