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r. CDIKTbiBKap 

0 uueceuuu H3Meneuuii B npuKa3 ArenTCTBa Pecny6JIHKH KoMu no 
co~uaJILHOMY pa3BHTHIO OT 10 MaH 2012 r • .N'!! 956 «06 YTBep~euuu 

A,u.MunucTpaTnBnoro per JiaMenTa npe.z:.ocTaBJienu.H rocy.z:.apcTBenuoii ycJiyru 
no BLI.Z:.aqe y.z:.ocToBepenuH e.z:.uuoro o6pa3~a rpa~anaM, no.z:.ueprmnMCH 

pa.z:.ua~HOHHOMY B03.Z:.eDCTBHIO BCJie.Z:.CTBHe H.Z:.epHbiX HCnhiT3HHD Ha 
CeMunaJiaTHHCKOM noJiurone» 

B u;eJUix ynopj{,n;oqeHIDI pa6oTbi no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHo:H: 

ycnyrH no Bbi,n;aqe y.n;ocToBepeHIDI e,n;HHoro o6pa3u;a rpa)I()J;aHaM, no,n;BeprnmMCj{ 

pa,n;Hai.J;HOHHOMY B03)l;eHCTBHIO BCJie)l;CTBHe jl)l;epHbiX HCnbiTaHHH Ha 

CeMHnanaTHHCKOM nonHroHe, 

npHKa3biBaJO: 

1. BHeCTH B npHKa3 AreHTCTBa Pecrry6nHKH KoMH no cou;HanbHOMY 

pa3BHTHIO oT 10 M~ 2012 r. N~ 956 «06 YTBep)l(,n;eHHH A.n;MHHHCTPaTHBHoro 
pernaMeHTa npe.n;ocTaBJieHHj{ rocy.n;apcTBeHHo:H: ycnyrH no Bbi,n;aqe 

y,n;oCTOBepeHIDI e,n;HHOrO o6pa3I.J;a rpa)l()l;aHaM, no,n;BepriiiHMCj~ pa,n;Hai.J;HOHHOMY 

B03,n;e:H:cTBHIO Bcne,n;cTBHe j{.n;epHbiX HCnbiTaHHH Ha CeMHnanaTHHCKOM nonHroHe» 
CJie,ll;yiDIII;He H3MeHeHHj{: 

A.n;MHHHCTPaTHBHbiH perJiaMeHT npe,n;OCTaBJieHIDI rocy,n;apCTBeHHOH ycnyrH 
no Bbi,n;aqe y,n;OCTOBepeHHj{ e,n;HHOrO o6pa3I.J;a rpa)l(,ll;aHaM, nO,n;BepriiiHMCj~ 

pa,n;Hai.J;HOHHOMY B03,ll;eHCTBHIO BCJie,ll;CTBHe jJ)l;epHbiX HCnbiTaHHH Ha 

CeMHnanaTHHCKOM nonHroHe, yTBep)l(,n;eHHbiH npHKa30M ( npHJIO)I(eHHe ), 
H3JIO)I(HTb B pe,n;aKI.J;HH COrJiaCHO npHJIO)I(eHHIO K HaCTOj{III;eMy npHKa3y. 



2 

2. HaCTOHII(HH IIpHKa3 BCTyrraeT B CHJIY IIO HCTeqeHHH .n;eCHTH ,ZJ;HeH IIOCJie 

ero OlPH:QHaJibHOrO orry6JIHKOBaHHH. 

MHHHC'Tp E.r. rpH6KoBa 
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llpHJIO)KeHHe 

KllpHKa3Y 
MHHHCTepcTBa rpy,n;a, 3aHHTOCTH 

H CO:QHaJibHOH 3aiiJ;HTbi 

Pecny6JIHKH KoMH 
OT « 6» /11-()/lj/ 2022 r. N!:! .fllb 

« Y TBep)K,Zl;eH 

llpHKa30M 
AreHTCTBa 

Pecrry6JIHKH KoMH 

ITO CO:QHaJibHOMY pa3BHTHIO 
OT 10 MaH 2012 r. N!:! 956 

(IIpHJIO)KeHHe) 

A)J;MMHHCTP ATHBHbiH PEr JIAMEHT 
TIPE~OCTABnEHHRrOCY~CTBEHHOHYCflYrH 

TIO BhiMlffi Y~OCTOBEPEHHR E~OrO OEPA3QA rPA)KMHAM, 
TIO~EPrllll1MC.51 PA,[(HAL(I10HHOMY B03~HCTB1110 BCnE~CTBHE 

.51~PHbiX HCTibiTAllliH HA CEMI1IIAJIATHHCKOM TIOflHrOHE 

I. 06m;He IIOJIO)KeHHH 

llpe,n;MeT peryJIHpOBaHHH a,n;MHHHC'rpaTHBHOrO perJiaMeHTa 

1. A.n;MHHHC'rpaTHBHbiH perJiaMeHT rrpe,n;OCTaBJieHHH rocy,n;apCTBeHHOH 

ycJiyrH no Bhi,n;aqe y,n;ocToBepeHHH e,n;HHoro o6pa3u;a rpa)K,Zl;aHaM, rro,n;BeprmHMCH 

pa,n;Ha:QHOHHOMY B03,Zl;eHCTBHIO BCJie,Zl;CTBHe H,n;epHbiX HCIIbiTaHHH Ha 

CeMHrraJiaTHHCKOM rroJIHroHe (,n;anee cooTBeTCTBeHHO - a,n;MHHHcrpaTHBHbiH 

perJiaMeHT, rocy,n;apcTBeHHaH ycJiyra, y,n;ocToBepeHHe) pa3pa6oTaH B u;eJIHX 

IIOBbiilleHHH KaqecTBa H ,Zl;OCTYIIHOCTH pe3yJibTaTOB rrpe,n;OCTaBJieHHH 

rocy,n;apCTBeHHOH ycJiyrH H ycTaHaBJIHBaeT IIOpH,Zl;OK, IIOCJie,Zl;OBaTeJibHOCTb H 

CpOKH a,n;MHHHC'rpaTHBHbiX rrpou;e,n;yp H a,n;MHHHCTpaTHBHbiX ,n;eHCTBHH 

rocy,n;apcTBeHHbiX 6IO,n;)KeTHbiX yqpe)K,Zl;eHHii Pecrry6JIHKH KoMH - u;eHrpoB no 

rrpe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr B . c<Pepe CO:QHaJibHOH 3aiiJ;HTbi 

HaceJieHHH (,n;anee - u;eHTpbi no rrpe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycJiyr) H 

MHHHCTepcTBa rpy,n;a, 3aHHTOCTH H cou;HaJibHoii 3aiiJ;HTbi Pecrry6JIHKH KoMH 

(,n;anee - MHHHCTepcTBO ), rropH,n;oK B3aHMo,n;eiicTBHH Me)K,n;y u;eHrpaMH no 

rrpe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr H 3aHBHTeJIHMH IIpH rrpe,n;OCTaBJieHHH 

rocy,n;apCTBeHHOH ycJiyrH. 

B3aHMO,n;eiicTBHe u;eHTpa no rrpe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycJiyr c 

rocy,n;apcTBeHHbiM aBTOHOMHbiM yqpe)K,n;eHHeM Pecrry6JIHKH KoMH 
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«MHoro$yHKI.J;IIOHaJibHbiH QeHrp ITpe,n;OCTaBJieHIHI rocy,n;apCTBeHHbiX H 
M)'HHQHITaJibHbiX ycnyr PeciTy6JIHKH KoMH» (,n;arree - M<I>Q) oiTpe,n;eJUieTCH 
cornarneHHeM, 3aKmoqaeMbiM Me)l(,n;y MHHHCTepcTBOM H M<I>Q. 

Kpyr 3a.HBHTene:H: 

2. 3a.HBHTeJI.HMH Ha ITpe,n;OCTaBJieHHe rocy,n;apCTBeHHOH ycnyrH .HBJUIIOTC.H 
rpa)l(,n;aHe PoccHHCKOH <l>e,n;epa:u;HH, ITPO)I(HBaro:rn;He Ha TeppHTOpHH PeciTy6nHKH 
KoMH, H3 qHcJia rpa)l(,ll;aH, KOTOpbie ITPO)I(HBaJIH B 1949 - 1963 ro,n;ax B 
HaceneHHbiX ITYHKTax Ha TeppHTOpHH PoccHHCKOH <l>e,n;epa:u;HH H 3a ee ITpe,n;enaMH, 
BKJiroqeHHbiX B yTBep)l(,n;eHHbie IIpaBHTeJibCTBOM PoccHHCKOH <l>e,n;epa:u;HH 
ITepeqHH HaCeJieHHbiX ITYHKTOB, ITO,ll;BeprrnHXC.H pa,n;Ha:QHOHHOMY B03,ll;eHCTBHIO 
BCJie,ll;CTBHe .H,n;epHbiX HCITbiTaHHH Ha CeMHITaJiaTHHCKOM ITOJIHrOHe, H KOTOpbie 
ITonyqHJIH CYMMapHyro (HaKOITJieHHyiO) 3$$eKTHBHyiO ,n;o3y o6nyqeHHH 6onee 5 
c3B (63p). 

3. OT HMeHH 3a.HBHTene:H: B :u;eiDix ITonyqeHHH rocy,n;apcTBeHHOH ycnyrH 
MOryT BbiCTyiTaTb JIH:Qa, HMeiO:rn;He TaKOe ITpaBO B COOTBeTCTBHH C 
3aKoHo,n;aTeJibCTBOM PoccHHCKOH <l>e,n;epa:u;HH, JIH6o B CHJIY Ha,n;eneHHH HX 
3a.HBHTeJIHMH B ITOpH,n;Ke, ycTaHOBJieHHOM 3aKoHo,n;aTeJihCTBOM PoccHHCKOH 
<l>e,n;epa:QHH, COOTBeTCTByiOIIJ;HMH ITOJIHOMOqH.HMH. 

Tpe6oBaHHH K ITOpH,n;Ky HH$opMHpoBaHHH 
o ITpe,n;ocTaBJieHHH rocy,n;apcTBeHHOH ycnyrH 

4. IIopH,n;oK ITonyqeHHH HH$opMa:QHH JIH:QaMH, 3aHHTepecoBaHHbiMH B 
ITpe,n;ocTaBJieHHH rocy,n;apcTBeHHOH ycnyrH, ITO BOITpocaM ITpe,n;ocTaBJieHHH 
rocy,n;apCTBeHHOH ycnyrH H ycnyr, KOTOpbie .HBJI.HIOTC.H He06XO,ll;HMbiMH H 
o6.H3aTeJibHbiMH ,n;JIH ITpe,n;ocTaBJieHHH rocy,n;apcTBeHHOH ycnyrH, cBe,n;eHHH o xo,n;e 
ITpe,n;ocTaBJieHHH yKaJaHHbiX ycnyr, B TOM qHcne c HCITOJib30BaHHeM E,n;HHoro 
ITopTarra rocy,n;apcTBeHHbiX H MYHHQHITaJibHbiX ycnyr ( <l>YHKQHH), o$HQHaJibHoro 
caM:Ta opraHa HCITOJIHHTeJihHOH BJiaCTH PeciTy6nHKH KoMH, ITpe,n;ocTaBJUIID:rn;ero 
rocy,n;apcTBeHHyiO ycnyry. 

4.1. HH<l>opMa:QHID ITO BOITpocaM ITpe,n;ocTaBJieHHH rocy,n;apcTBeHHOH 
ycnyrH, B TOM qHcJie CBe,n;eHH.H 0 XO,ll;e ITpe,n;OCTaBJieHH.H rocy,n;apCTBeHHOH ycnyrH 
JIH:Qa, 3aHHTepeCOBaHHbie B ITpe,n;OCTaBJieHHH ycnyrH, MOryT ITOJiyqHTb 
HeiTOCpe,ll;CTBeHHO: 

- B MHHHCTepCTBe, B QeHrpax ITO ITpe,ll;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr 
ITO Meczy cBoero ITPO)I(HBaHHH (perHcrpa:u;HH ), M <I> Q; 

- ITO ciTpaBoqHbiM Tene<l:>oHaM; 
B ceTH MHTepHeT (Ha 

(http:/ /mintrudsoc.rkomi.ru ), :u;eHrpoB 
ycnyr); 

o<l:>H:u;HarrbHOM caM:Te MHHHCTepcTBa 
ITO ITpe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX 

ITOCpe,n;CTBOM $e,n;eparrbHOH rocy,n;apCTBeHHOH HH$OpMa:QHOHHOH 
CHCTeMbl «E,ll;HHbiH ITOpTarr rocy,n;apCTBeHHbiX H MYHHQHITaJibHbiX ycnyr 
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( <l>YHKIJ;HH)» - gosuslugi.ru (.n;a.rree - E,n;HHhiH nopTa.rr rocy.n;apcTBeHHhiX H 
MYHHIJ;Hna.rrhHhiX ycnyr ( <l>YHKIJ;HH)); 

- HanpaBHB nHChMeHHOe o6paiD;eHHe B MHHHCTepCTBO, n;eHT_P no 
npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr qepe3 opraHH3au;HIO noqToBoii CBH3H, 
JIH60 no :meKTpOHHOH noqTe. 

JlHu;a, 3aHHTepecoBaHHhie B npe.n;ocTaBJieHHH ycnyrH, BnpaBe nonyqHTh no 
Tene<J>oHy HH<J>opMaiJ;HIO no BonpocaM npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH 
B Be)KJIHBOH <J>opMe, 6hiCT_PO, qeTKO H no cyiiJ;eCTBY nOCTaBJieHHOrO BOnpoca. IlpH 
KOHCYJihTHpoBaHHH no Tene<J>oHy .n;oJI)KHOCTHoe JIHIJ;O MHHHCTepcTBa, cneu;Ha.rrHcT 
IJ;eHT_Pa no npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr Ha3hiBaeT CBOIO <J>aMHJIHIO, 
HMH, O'flleCTBO, )l;OJI)KHOCTb, a TaK)Ke HaHMeHOBaHHe CT_PYKTypHOrO 
no,n;pa3,n;eJieHH.H, B KOTOpoe o6paTHJIOCb JIHIJ;O, 3aHHTepeCOBaHHOe B 
npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH. MH<J>opMHpoBaHHe no BonpocaM 
npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH no Tene<J>oHy He ,n;OJI)KHO npeBbiiiiaTh 
15 MHHyT. 

IlpH o6paiD;eHHH JIHIJ;, 3aHHTepeCOBaHHbiX B npe,n;OCTaBJieHHH ycnyrH, 
nocpe,n;CTBOM 3JieKT_POHHOH noqTbi OTBeTbi HanpaBJIHIOTC.H B <J>opMe 3JieKT_POHHOrO 
.n;oKYMeHTa no a.n;pecy 3JieKT_POHHOH noqThi, YKa3aHHOMY B o6paiD;eHHH, HJIH B 
nHChMeHHOH <J>opMe no noqToBoMy a.n;pecy, YKa3aHHOMY B o6paiD;eHHH (ecnH 
OTBeT B COOTBeTCTBHH C o6paiD;eHHeM ,ll;OJI)KeH 6hiTb HanpaBJieH B nHChMeHHOH 
<J>opMe qepe3 opraHH3aiJ;HIO noqTOBOH CB.H3H). 

MH<J>opMHpoBaHHe 3aHBHTeneii o nop.s~.n;Ke H ycnoBHHX npe.n;ocTaBJieHHH 
rocy.n;apcTBeHHOH ycnyrH qepe3 M<l>l( ocyiiJ;eCTBJI.HeTc.H B cooTBeTCTBHH co 
CTaH.n;apToM o6cny)KHBaHHH 3aHBHTeneii npH npe.n;ocTaBJieHHH rocy.n;apcTBeHHhiX 
H MYHHIJ;Hna.rrhHhiX ycnyr B M<l>l(, YTBep)K.n;eHHhiM nocTaHOBJieHHeM 
IIpaBHTeJibCTBa Pecrry6nHKH KoMH oT 30 .n;eKa6p.s~ 2017 NQ 682 (.n;a.rree- CTaH.n;apT 
o6cny)KHBaHHH B M<l>l(). 

4.2. MH<J>opMan;HH no BonpocaM npe.n;ocTaBJieHHH ycnyr, KOTOphie HBJIHIOTCH 
He06XO)l;HMbiMH H o6H3aTeJihHbiMH )l;JIH npe,n;OCTaBJieHH.H rocy,n;apCTBeHHOH 
ycnyrH, He npe,n;OCTaBJI.HeTC.H B CB.H3H C OTCYTCTBHeM ycnyr, He06XO)l;HMbiX H 
o6.s~3aTeJibHhiX .n;n.s~ npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH. 

5. IIop.s~.n;oK, <J>opMa, MeCTO pa3MeiiJ;eHHH H cnoco6bi nonyqeHHH 
cnpaBoqHOH HH<J>OpMaiJ;HH, B TOM qHcJie Ha CTeH,n;ax B MeCTaX npe,n;OCTaBJieHHH 
rocy.n;apCTBeHHOH ycnyrH H ycnyr, KOTOpbie .HBJI.HIOTC.H He06XO)l;HMbiMH H 
o6.s~3aTeJibHhiMH ,n;JIH npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH, H B 
MHOro<J>yHKIJ;HOHa.TibHOM IJ;eHTpe. 

MH<J>opMan;HH o nop.s~.n;Ke npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH, a 
TaK)Ke rpa<J>HK npHeMa rpa)K,n;aH ,ll;JI.H KOHCYJihTaiJ;HH no BOnpocaM npe,n;OCTaBJieHH.H 
rocy.n;apcTBeHHOH ycnyrH pa3MeiiJ;eHbi Ha MH<J>opMaiJ;HOHHOM cTeH.n;e 
MHHHCTepcTBa, u;eHT_POB no npe.n;ocTaBneHHIO rocy.n;apcTBeHHhiX ycnyr, B 
HH<J>opMan;HOHHhiX MaTepHa.rrax (6poiiiiOpax, 6yKJieTax), Ha E,n;HHOM nopTa.rre 
rocy.n;apcTBeHHhiX H MYHHIJ;Hna.rrhHhiX ycnyr ( <l>YHKIJ;HH), Ha o<J>Hn;Ha.TihHOM caiiTe 
MHHHCTepcTBa, u;eHT_POB no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr. 
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Ha o<PHQHaJihHOM caiiTe MHHHCTepcTBa, QeHrpoB no rrpe.n;ocTaBJieHHIO 
rocy.n;apcTBeHHhiX ycnyr, Ha E,n;HHOM rropTaJie rocy.n;apcTBeHHhiX H 
MYHHQHIIaJihHhiX ycnyr ( <l>YHKQHii), B <Pe.n:epaJibHOH rocy.n;apcTBeHHOH 
HH<i>OpMaQHOHHOH CHCTeMe «<l>e,n;epaJibHbiH peecrp rocy,n;apCTBeHHbiX H 
MYHHQHIIaJihHhiX ycnyr ( <l>YHKQHH)» (,n;aJiee - PeecTp) pa3Mem;eHa cne.n;yiOm;rur 
HH<l>OpMaQIDI: 

- TeKCTbl 3aKOHO)l;aTeJihHbiX H HHbiX HOpMaTHBHbiX rrpaBOBbiX aKTOB, 
co.n;ep:>Kam;Hx HOpMhi, pernaMeHTHpyiOm;He rrpe.n;ocTaBJieHHe rocy.n;apcTBeHHOH 
ycnyrH; 

- HaCTO.HIIJ;HH a,n;MHHHCTpaTHBHbiH perJiaMeHT; 
- crrpaBoqHrur HH<l>opMaQH.H: 
MeCTO HaxO:>K,n;eHIDI H rpa<i>HKH pa60Tbl MHHHCTepCTBa, ero C'fPYKTYPHhiX 

IIO,Z1;pa3,Z1;eJieHHH, QeHTpOB IIO npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr, 
yqacTByiOm;Hx B rrpe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH, a TaK:>Ke M<I>U:; 

cnpaBoqHbie Tene<l>oHbl crpyKTYPHhiX rro,n;pa3,n;eneHHH MHHHCTepcTBa, 
QeHrpOB ITO rrpe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr, yqaCTByiOIIJ;HX B 
npe,n;OCTaBJieHHH rocy,n;apCTBeHHOH YCJIYfH, B TOM qlfcJie HOMep Tene<t>oHa­
aBTOHH<l>OpMaTopa; 

a.n;pec o<PHQHaJihHhiX caiiToB MHHHCTepcTBa, QeHrpoB no rrpe.n;ocTaBneHHIO 
rocy,n;apCTBeHHbiX ycnyr B HH<l>opMaQHOHHO-TeJieKOMMYHHKaQHOHHOH CeTH 
«11HTepHeT>>, co.n;ep:>Kam;Hx HH<l>opMaQHIO o npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH 
ycnyrH H ycnyr, KOTOpbie .HBJI.HIOTC.H He06XO)l;HMbiMH H 06.H3aTeJihHbiMH )l;JI.H 
npe.n;ocTaBJieHIDI rocy.n;apcTBeHHOH ycnyrH; 

a.n;pec caH:Ta M <I>U: - http:/ /mydocuments ll.ru/; 
a.n;pec E,n;HHoro rropTaJia rocy.n;apcTBeHHhiX H MYHHQHIIaJihHhiX ycnyr 

( <i>YHKQHH). 
Ha E,n;HHOM rropTaJie rocy.n;apcTBeHHhiX H MYHHQHIIaJihHhiX ycnyr 

( <i>YHKQHH) TaK:>Ke pa3Mem;aeTC.H CJie,n;yiOm;rui HH<i>OpMaQIDI: 
a) HcqepiibiBaiOm;HH rrepeqeHb )l;OKYMeHTOB, He06XO)l;HMbiX )l;JI.H 

npe.n;ocTaBJieHIDI rocy.n;apcTBeHHOH ycnyrH, Tpe6oBaHIDI K o<PopMneHHIO 
yKa3aHHhiX .n:oKYMeHTOB, a TaK:>Ke nepeqeHb ,n;OKYMeHTOB, KOTOpbie 3ruiBHTeJib 
BIIpaBe npe,n;CTaBHTb IIO C06CTBeHHOH HHHQHaTHBe; 

6)Kpyr3ruiBHTeneH:; 
B) cpoK npe.n;ocTaBJieHH.H rocy.n;apcTBeHHOH ycnyrH; 
r) pe3yn~>TaTbi rrpe.n;ocTaBJieHH.H rocy.n;apcTBeHHOH ycnyrH, nop.H,n;OK 

rrpe,n;CTaBJieHIDI )l;OKYMeHTa, .HBJI.HIOm;erOC.H pe3yJibTaTOM npe,n;OCTaBJieHIDI 
rocy.n;apcTBeHHOH ycnyrH; 

,n;) pa3Mep rocy,n;apCTBeHHOH IIOIIIJIHHhl, B3HMaeMOH 3a rrpe,n;OCTaBJieHHe 
rocy.n;apcTBeHHOH ycnyrH; 

e) lfCqepiibiBaiOID;HH rrepeqeHh OCHOBaHHH )l;JI.H IIpHOCTaHOBJieHIDI HJIH 
OTKa3a B npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH; 

:>K) o rrpaBe 3ruiBHTeJI.H Ha .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) o6:>KaJIOBaHHe 
,n;eHCTBHH ( 6e3,n;eHCTBIDI) H peiiieHHH, IIpHH.HTbiX ( ocym;eCTBJI.HeMhiX) B xo,n;e 
npe.n;ocTaBneHIDI rocy.n;apcTBeHHOH ycnyrH; 
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3) Q>opMbi 3WIBJieHHH (yBe)J;OMJieHHH, coo6ru;eHHH), HCIIOJih3yeMble IIpH 
rrpe.n;ocTaBJieHHH rocy.n;apcTBeHHoii: ycnyrH. 

11HQ>opMa:Q:IDI Ha E,n;HHOM rropTane rocy.n;apcTBeHHhiX H MYHH:QHIIaJihHbiX 
ycnyr ( Q>yHK:QHH) o rrop.H,n;Ke H cpoKax rrpe.n;ocTaBJieHH.H rocy.n;apcTBeHHOH ycnyrH 
Ha OCHOBaHHH CBe,n;eHHH, CO,n;ep:>I<aiii;HXC.H B PeecTPe, rrpe,n;ocTaBJI.HeTC.H 3WIBHTeJIIO 

6ecrrnaTHO. 
tJ:oczyrr K HHQ>opMa:QHH o cpoKax H rrop.H,n;Ke rrpe.n;ocTaBJieH:IDI ycnyrH 

ocyru;eCTBJI.HeTC.H 6e3 BbiiiOJIHeH:IDI 3WIBHTeJieM KaKHX-JIH60 Tpe6oBaHHH, B TOM 
~mcne 6e3 HCIIOJib30BaH:IDI rrporpaMMHoro o6ecrreqeH:IDI, ycTaHOBKa KOToporo Ha 
TeXHHqecKHe cpe,n;cTBa 3a.HBHTeJI.H TPe6yeT 3aKmoqeH:IDI JIH:QeH3HOHHoro HJIH 
HHoro cornarneHH.H c rrpaBoo6na,n;aTeJieM rrporpaMMHoro o6ecrreqeH:IDI, 
rrpe,n;ycMaTPHBaiDru;ero B3HMaHHe IIJiaTbi, perHCTPa:QHIO HJIH aBTOpH3a:QHIO 
3WIBHTeJI.H HJIH rrpe,ll;OCTaBJieHHe HM rrepCOHaJibHbiX ,n;aHHbiX. 

II. CTaH,n;apT rrpe.n;ocTaBJieH:IDI rocy.n;apcTBeHHOH ycnyrH 

HaHMeHoBaHHe rocy.n;apcTBeHHOH ycnyrH 

6. HaHMeHoBaHHe rocy.n;apcTBeHHOH ycnyrH: Bhi,n;aqa y.n;ocTOBepeH:IDI 
e,n;HHOrO o6pa3:Qa rpa)l():(aHaM, IIO,ll;BepriilHMC.H pa,n;Ha:QHOHHOMY B03,ll;eHCTBHIO 
Bcne,n;cTBHe .H,n;epHbiX HCIIhiTaHHH Ha CeMHrranaTHHCKOM rronHroHe. 

HaHMeHoBaHHe opraHa HCIIOJIHHTeJibHOH BJiaCTH Pecrry6nHKH KoMH, 
rrpe.n;ocTaBJI.HIDru;ero rocy.n;apcTBeHHYID ycnyry 

7. f'ocy.n;apcTBeHHWI ycnyra rrpe.n;ocTaBJI.HeTc.H MHHHCTepcTBOM TPY.n;a, 
3aH.HTOCTH H cou;HaJibHOH 3aiii;HTbi Pecrry6nHKH KoMH. 

B rrpe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH yqacTBYffiT rocy.n;apcTBeHHbie 
6ro,n;JKeTHbie yqpe)l():(eH:IDI Pecrry6nHKH KoMH - u;eHTPhi no rrpe.n;ocTaBJieHHID 
rocy.n;apcTBeHHhiX ycnyr B cQ>epe cou;HaJihHOH 3aru;HThi HaceneH:IDI . 

.lJ:n.H IIOJiyqeH:IDI rocy,n;apCTBeHHOH ycnyrH 3WIBHTeJib BIIpaBe o6paTHTbC.H B 
nro6oii: M<l>l( Ha TeppHTOpHH Pecrry6JIHKH KoMH, yrronHoMoqeHHhiH Ha 
opraHH3a:QHIO B rrpe,ll;OCTaBJieHHH rocy,n;apCTBeHHOH ycnyrH B qaCTH rrpHeMa H 
perHCTPa:QHH ,n;oeyMeHTOB y 3WIBHTeJI.H, 3aiipOCOB B opraHbi H OpraHH3a:QHH, B 
paCIIOp.HiKeHHH KOTOpbiX HaXO)J;.HTC.H He,lJ;OCTaiOIII;He ,n;oeyMeHTbi ( CBe,n;eH:IDI) H 
Bbi)J;aqH pe3yJihTaTa rrpe,n;OCTaBJieHH.H rocy,n;apCTBeHHOH ycnyrH 3WIBHTeJIIO. 

OpraHbi H opraHH3a:QHH, yqacTByroru;He B rrpe.n;ocTaBJieHHH rocy.n;apcTBeHHOH 
ycnyrH, B3aHMO)J;eHCTBHe C KOTOpbiMH He06XO)J;HMO )J;JI.H rrpe,ll;OCTaBJieH:IDI 

rocy.n;apcTBeHHOH ycnyrH 

8. B rrpou;ecce rrpe.n;ocTaBJieHH.H rocy.n;apcTBeHHOH ycnyrH MHHHCTepcTBO 
B3aHMO)J;eHCTByeT c: 
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- MHHHCTepcTBOM BIJYTpeHHHX .n;en no Pecny6nHKe KoMH - B qacTH 
npe.n;ocTaBJieHIDI cBe,n;eHHH, no,n;TBep)l()l;arom;Hx, qTo YTPaqeHHoe y.n;ocToBepeHHe 
He Haif.n;eHo; 

- <l>e.n;epaJibHOH HaJIOrOBOH CJIY)I(60H - B qaCTH npe,n;OCTaBJieHIDI CBe,n;eHHH 
0 6paKe, CBe,n;eHHH 0 pO)I(,ll;eHHH, 0 nepeMeHe HMeHH; 

- opraHH3aiJ;HeH, onpe,n;eiDieMOH B COOTBeTCTBHH C IJpaBHJiaMH OTHeCeHIDI 
rpa)l()l;aH K KaTeropHH JIHIJ;, nO,n;BepriiiHXCH pa,n;HaiJ;HOHHOMY B03,D;eHCTBHIO 
Bcne.n;cTBHe H.n;epHbiX HCnbiTaHHH Ha CeMHnanaTHHCKOM nonHroHe, 
yTBep)l(,n;eHHbiMH nocTaHOBJieHHeM IIpaBHTeJibCTBa PoccHifcKoif <l>e.n;epau;HH oT 15 
HoH6pH 2004 r. N~ 634 - B qacTH Boi,n;aqH 3aKmoqeHHH o nonyqeHHOH cyMMapHoif 
(HaKOnJieHHOH) 3<l><l>eKTHBHOH ,ll;03e 06JiyqeHIDI BCJie,D;CTBHe H,n;epHbiX HCnbiTaHHH 
Ha CeMHnanaTHHCKOM nonHroHe - ,n;JIH o<l>opMJieHIDI y.n;ocToBepeHIDI; 

- opraHaMH cou;HaJibHOH 3am;HTbi cy6oeKTOB PoccHifcKoif <l>e.n;epau;HH - B 
qacTH npe,n;ocTaBJieHIDI CBe,n;eHHH 0 paHee Bbi,D;aHHOM y,n;oCTOBepeHHH (B CJiyqae 
Bbi,n;aqH nepBHqHoro y,n;oCTOBepeHIDI B opraHe (yqpe)I(,D;eHHH) COIJ;HaJibHOH 
3am;HTbi HaceneHHH B .n;pyroM cy6oeKTe PoccHifcKoif <l>e.n;epau;HH HJIH .n;pyroM 
MYHHU:HnaJibHOM o6pa3oBaHHH Pecny6JIHKH KoMH)- ,n;JIH o<l>opMneHIDI .n;y6JIHKaTa 
y,n;OCTOBepeHIDI B CJiyqae H3MeHeHIDI MeCTa )I(HTeJibCTBa 3aHBHTeJIH; 

- MHHHCTepcTBOM PoccHHCKOH <l>e.n;epau;HH no .n;enaM rpa)l()l;aHcKoif 
o6opOHbi, qpe3BbJqaifHbiM CHTyaiJ;IDIM H JIHKBH,D;aiJ;HH nOCJie,D;CTBHH CTHXHHHbiX 
6e.n;cTBHH (.n;anee - ~C PoccHH) - B qacTH Boi,n;aqH 6naHKOB y.n;ocToBepeHHH 
e,n;HHOrO o6pa3D;a rpa)I(,D;aHaM, no,n;BepriiiHMCH pa,n;HaiJ;HOHHOMY B03,D;eHCTBHIO 
Bcne.n;cTBHe H,n;epHoiX HCnbiTaHHH Ha CeMHnanaTHHCKOM nonHroHe. 

9. IlpH npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH 3anpem;aeTcH TPe6oBaTb 
OT 3aHBHTeJieH ocym;eCTBJieHHH ,n;eHCTBHH, B TOM qHcJie corJiaCOBaHHH, 
He06XO,ll;HMbiX ,ll;IDI noJiyqeHIDI rocy,n;apCTBeHHOH ycnyrH H CBH3aHHbiX C 
o6pam;eHHeM B HHbie rocy.n;apcTBeHHbie opraHbi, opraHbi MeCTHoro 
caMoynpaBJieHIDI, opraHH3aU:HH, 3a HCKJIIOqeHHeM nonyqeHIDI ycnyr H nonyqeHIDI 
,ll;OKJMeHTOB H HH<l>opMaiJ;HH, npe,n;OCTaBJIHeMbiX B pe3yJioTaTe npe,n;OCTaBJieHIDI 
TaKHX ycnyr, BKJIIOqeHHbiX B IJepeqeHb ycnyr, KOTOpbie HBJIHIOTCH 
He06XO,ll;HMbiMH H 06H3aTeJibHbiMH ,ll;JIH npe,D;OCTaBJieHHH rocy,n;apCTBeHHbiX ycnyr, 
yTBep)l(,n;eHHbiH IIpaBHTeJibCTBOM Pecny6nHKH KoMH. 

OnHcaHHe pe3yJioTaTa npe.n;ocTaBJieHIDI rocy.n;apcTBeHHOH ycnyrH 

10. Pe3yJioTaToM npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH HBIDieTcH: 
- npHHHTHe perneHIDI 0 BKJIIOqeHHH 3aHBHTeiDI B peeCTP yqeTa rpa)l()l;aH, 

no,n;BepriiiHXCH pa,n;HaiJ;HOHHOMY B03,D;eHCTBHIO BCJie,D;CTBHe H,n;epHbiX HCnbiTaHHH 
Ha CeMHnaJiaTHHCKOM nonHroHe (.n;anee - PeecTp yqeTa), H HanpaBJieHHe 
3aHBHTeJIIO yBe,n;oMJieHIDI o BKJIIOqeHHH B PeecTp yqeTa no <l>opMe cornacHo 
npHJIO)I(eHHIO N~ 4 K HacToHm;eMy a,n;MHHHCTPaTHBHOMY pernaMeHTy, 
yBe,n;oMJieHIDI o Bbi,n;aqe y.n;ocToBepeHIDI no <l>opMe cornacHo npHJIO)I(eHHIO N~ 7 K 
HaCTOHIIJ;eMy a,n;MHHHCTPaTHBHOMY perJiaMeHTy, Bbi,n;aqa y,n;oCTOBepeHHH; 

- npHHHTHe perneHIDI 06 OTKa3e BO BKJIIOqeHHH 3aHBHTeiDI B PeeCTP yqeTa H 
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HarrpaBJieH:He 3ruiBHTeJIIO COOTBeTCTB)'IO:W:ero yse,n;OMJieHH.SI 06 OTKa3e ITO <l>opMe 

COrJiaCHO IIpHJIO)KeHMIO .N!~ 5 K HaCTO.SI:W:eMy a,n;MMHMCTpaTMBHOMY perJiaMeHry. 

CpoK rrpe,n;ocTaBJieHH.SI rocy,n;apcTBeHHOH ycnyrM, B TOM qMcne c yqeTOM 

He06XO,ll;MMOCTM o6parn;eHH.SI B opraHM3a:QMM, yqaCTB)'IO:W:He B rrpe,n;OCTaBJieHMM 

rocy,n;apCTBeHHOH ycnyrM, CpOK IIpHOCTaHOBJieHH.SI rrpe,n;OCTaBJieHH.SI 

rocy,n;apCTBeHHOH ycnyrM B cnyqae, eCJIM B03MO)KHOCTb IIpHOCTaHOBJieHH.SI 

rrpe,n;yCMOTpeHa <i>e,n;epaJibHbiMM 3aKOHaMH, IIpHHMMaeMbiMM B COOTBeTCTBMH C 

HHMM MHbiMM HOpMaTMBHbiMH rrpaBOBbiMM aKTaMM POCCMHCKOH <l>e,n;epa:QMM, 

3aKoHaMM M MHhiMM HopMaTMBHhiMM rrpaBOBhiMM aKTaMM Pecrry6nMKM KoMM 

11. CpoK rrpe,n;ocTasneHM.SI rocy,n;apcTBeHHOH ycnyrM cKJia,n;I>IBaeTc.SI M3 

cpoKoB, YKa3aHHhiX B rryHKTax 53, 58, 65, 71 HaCTO.Sirn;ero a,n;MMHMCTpaTMBHoro 

pernaMeHTa M He ,n;OJI)KeH rrpeBhiiiiaTb 90 KaJieH,n;apHbiX ,n;He.H co ,n;H.SI o6parn;eHH.SI 

rpa)K,n;aHMHa M rrpe,n;OCTaBJieHH.SI He06XO,ll;MMbiX ,ll;OKyMeHTOB. 

12. rocy,n;apCTBeHHrui ycnyra rrpe,n;OCTaBJI.SieTC.SI CO ,ll;H.SI o6parn;eHH.SI 

3rut:BMTeJI.SI. ):(HeM o6parn;eHH.SI 3a rrpe,n;ocTasneHMeM rocy,n;apcTBeHHo.H ycnyrM 

cqaTaeTC.SI ,n;eHh IIpHeMa M perMCTPa:QMM 3ruiBJieHM.SI CO BCeMM He06XO,ll;MMbiMM 

,n;oKYMeHTaMM, yKa3aHHhiMM B rryHKTe 16 MJIM B rryHKTe 17 HacTo.Sirn;ero 

a,n;MMHMCTPaTMBHOrO perJiaMeHTa. 

13. CpoK rrpHocTaHosneHH.SI rrpe,n;ocTasneHM.SI ycnyrM 3aKoHo,n;aTeJibCTBOM 

POCCMHCKOH <l>e,n;epa:u;MM, IIpHHMMaeMbiMM B COOTBeTCTBMM C HMM MHbiMH 

HOpMaTMBHhiMM rrpasoBhiMM aKTaMM PoccMifcKo.H <l>e,n;epa:u;MM, 3aKoHaMM M MHhiMM 

HOpMaTMBHhiMM rrpaBOBhiMM aKTaMM Pecrry6nMKM KoMM He rrpe,n;ycMoTpeH. 

14. B cnyqae o6Hapy)KeHM.SI orreqaToK M (HnH) ornM6oK B nonyqeHHOM 

3ruiBMTeJieM ,ll;OKyMeHTe, .SIBJI.SIIO:W:eMC.SI pe3yJII>TaTOM rrpe,n;OCTaBJieHH.SI 

rocy,n;apCTBeHHOH ycnyrM, CpOK paCCMOTpeHM.SI 3a.SIBJieHH.SI 06 MCIIpaBJieHMM 

,n;orryrn;eHHbiX orreqaTOK M (HJIH) OIIIM60K B Bhl,ll;aHHbiX B pe3yJII>TaTe 

rrpe,n;ocTaBJieHH.SI rocy,n;apCTBeHHOH ycnyrM ,ll;OKYMeHTaX COCTaBJI.SieT 60 
KaJieH,n;apHI>IX ,n;He.H co ,n;H.SI rrocTyrrneHH.SI B MMHMCTepcTBO yKa3aHHoro 3rut:BJieHM.SI. 

HopMaTMBHI>Ie rrpaBOBbie aKThi, perynHpyrorn;Me 

npe,n;ocTaBJieHMe rocy,n;apcTBeHHOH ycnyrM 

15. IIepeqeHb HOpMaTMBHhiX rrpaBOBhiX aKTOB, perynHp)'IOIIJ;MX 

rrpe,n;ocTasneHMe rocy,n;apcTBeHHOH ycnyrM, pa3Mern;eH Ha o<l>M:u;MaJihHOM ca.HTe 

MMHMCTepcTBa (http://mintrudsoc.rkomi.ru), Ha E,n;MHOM nopTane 

rocy,n;apcTBeHHhiX M MYHM:QMIIaJihHhiX ycnyr ( <l>YHK:QHH), B PeecTPe • 

.11cqepiibiBaiO:W:MH rrepeqeHb ,ll;OKYMeHTOB, He06XO,]J;HMbiX B COOTBeTCTBMM C 

HOpMaTMBHbiMM rrpaBOBbiMM aKTaMM ,]J;JI.SI rrpe,n;OCTaBJieHM.SI rocy,n;apCTBeHHOH 

ycnyrM, CIIOC06bi MX rronyqeHH.SI 3ruiBMTeJieM, B TOM qMcJie B 3JieKTPOHHOH <l>opMe, 

rrop.SI,n;OK HX rrpe,n;cTasneHM.SI 
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16. ,lVJ:ji no.rry~IeHIDI rocy,n;apCTBeHHOH yc.rryrH 3~BHTe.JieM CaMOCTOj{Te.JibHO 

npe.n;ocTaBAAeTCji B l(eHTp no npe.n;ocTas.rreHHIO rocy.n;apcTBeHHhiX yc.rryr no Mecry 

)I(HTe.JihCTBa H.JIH npe6hiBaHIDI, H.JIH B M<l>IJ; 3~B.rreHHe o npe.n;ocTas.rreHHH 

rocy.n;apcTBeHHOH yc.rryrH (no cpopMe cor.rracHo npH.JIO)I(eHHIO NQ 1 K HaCTOjJIIJ;eMy 

a,D;MHHHCTJ>aTHBHOM)' per.rraMeHry ). 

BLI6op 3~BHTe.rreM cnoco6a ero yse.n;oM.JieHHj{ o npHHj{TOM perneHHH, a 

TaK)I(e cnoco6a Bhi,n;aqH pe3y.rr~>TaTa npe.n;ocTas.rreHIDI rocy.n;apcTBeHHOH yc.rryrH 

ocyrn;eCTBAAeTCji 3~BHTe.JieM Ha CTa,D;HH no,n;aqH 3~B.JieHHji 0 npe,n;OCTaB.JieHHH 

rocy,n;apCTBeHHOH yc.rryrH H )'Ka3biBaeTCji 3~BHTeJieM Henocpe,n;CTBeHHO B 

3~B.JieHHH. 

B c.rryqae ec.rrH OT HMeHH 3~BHTe.Jij{ .n;e:HcTsyeT .JIHI(O, j{B.Jij{IO:w;eecj{ ero 

npe.n;cTaBHTe.rreM B cooTBeTCTBHH c 3aKoHo,n;aTe.JihCTBOM PoccHHCKOH <l>e.n;epal(HH, 

TaK)I(e npe,D;CTaB.JijieTCji ,ll;OK)'MeHT, )',ll;OCTOBepjiiOIIJ;HH .JIHqHOCTh npe,n;cTaBHTeAA, H 

,ll;OK)'MeHT, nO,D;TBep)I(,D;aiOIIJ;HH COOTBeTCTB)'IOIIJ;He nO.JIHOMOqiDI. 

,lJ;OCTOBepHOCTh npe,D;CTaB.JieHHhiX CBe,D;eHHH, )'Ka3aHHhiX B 3~BJieHHH, a 

TaK)I(e HHcpOpMHpOBaHHOCTh 3~BHTeAA 06 OTBeTCTBeHHOCTH 3a ,ll;OCTOBepHOCTh 

npe,D;CTaB.JieHHhiX CBe,D;eHHH nO,D;TBep)l(,ll;aiOTCji no,n;nHChiO 3~BHTeAA. 

3~B.JieHHe no,n;nHChiBaeTCji 3aj{BHTe.JieM C npOCTaB.JieHHeM ,n;aTbi 3anO.JIHeHIDI 

3~B.JieHHj{. 

K 3~B.rreHHIO npH.rraraiOTCji c.rre.n;yiO:w;He ,ll;OK)'MeHThi B 1 3K3eMn.rrj{pe: 

a) ,ll;OK)'MeHT, )',ll;OCTOBepjJIOIIJ;HH .JIHqHOCTh rpa)I(,D;aHHHa (npe,D;OCTaB.JijieTCji 

TO.JihKO )l;.Jljl npOCMO'Tpa ( CHjiTHji KOnHH) B HaqaJie OKa3aHIDI yc.rryrH); 

6) ,ll;OK)'MeHT, nO,D;TBep)l(,ll;aiOIIJ;HH cpaKT npO)I(HBaHIDI B HaCe.JieHHOM rryHKTe, 

BKJIIOqeHHOM B yTsep)l(,n;eHHhie IIpaBHTe.JihCTBOM PoccHHCKOH <l>e.n;epal(HH 

nepeqHH HaCe.JieHHhiX rryHKTOB, no,n;sepriiiHXCji pa,n;Hal(HOHHOM)' B03,D;eHCTBHIO 

scne,n;cTBHe j{.n;epHhiX HCnhiTaHHH Ha CeMHnaJiaTHHCKOM no.rrHroHe, s nepHO,D;hi 

pa,n;Hal(HOHHOrO B03,D;eHCTBHj! (npe,D;OCTaBAAeTCji TO.JlhKO ,ll;AA npOCMOTJ>a ( CHjJTIDI 

KOnHH) B HaqaJie OKa3aHIDI yc.rryrH). 

,lVJ:ji BOeHHOC.JI)')I(aiiJ;HX cpaKT npO)I(HBaHHji npH npOXO)I(,D;eHHH BOeHHOH 

c.rry)l(6hl s Hace.rreHHOM nyHKTe, BKJIIOqeHHOM B yTsep)l(,n;eHHhie IIpaBHTe.rrhCTBOM 

PoccHHCKOH <l>e.n;epal(HH nepeqHH Hace.rreHHhiX nyHKTOB, no.n;seprrnHXCj{ 

pa,n;Hal(HOHHOM)' B03,D;eHCTBHIO BC.Jie,D;CTBHe ji)l;epHbiX HCnhiTaHHH Ha 

CeMHnanaTHHCKOM no.rrHroHe, KpoMe ,n;OK)'MeHTOB, nepeqHc.rreHHhiX B a63al(e 

nepBOM HaCTOjJIIJ;ero no,n;nyHKTa, TaK)I(e nO,D;TBep)I(,D;aeTCji apXHBHhiMH 

,ll;OK)'MeHTaMH, Bhi,D;aHHhiMH B )'CTaHOB.JieHHOM nopji,ll;Ke apXHBaMH MHHHCTepCTBa 

o6opOHhi POCCHHCKOH <l>e,n;epal(HH, C )'Ka3aHHeM MeCT ,ll;HC.JIOKal(HH BOHHCKHX 

l:laCTeH (,lJ;.Jiji q.rreHOB CeMeH BOeHHOC.JIY)I(aiiJ;HX - apXHBHhiMH cnpaBKaMH 0 

npO)I(HBaHHH (HenpO)I(HBaHHH) B COOTBeTCTB)'IOIIJ;HH nepHO,ll; B BOeHHOM ropo,n;Ke 

BOHHCKOH qacTH) (npe,n;OCTaB.JijieTCji TO.JihKO ,ll;AA npOCMO'Tpa ( CHj{TIDI KOnHH) B 

Haqane OKa3aHIDI yc.rryrH); 

B) COr.JiaCHe Ha o6pa60TK)' nepCOHaJihHhiX ,D;aHHhiX B npOH3BO.JlhHOH cpopMe 

JIH6o no peKoMeH.n;yeMoMy o6pa3l(y, yKa3aHHOMY B npH.Jio)l(eHHH NQ 8 K 

HaCTOjiiiJ;eMy a,D;MHHHCTpaTHBHOM)' per.rraMeHT)'. 
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17. ,[Lrui nonyqeHHH .rzy6JIHKaTa Y.ll:OCTOBepeHHH 3aHBHTeJIH CaMOCTOHTeJibHO 

npe.n;cTaBAAIOT B :u;eHTP no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr no Meczy 

)KHTeJihCTBa HJIH MecTy npe6biBaHHH HJIH B M<l>U: 3aHBJieHHe c o6oHCHeHHeM 

o6CTOHTeJihCTB yTpaThl (nopqH) y.D;OCTOBepeHHH (no «l_>opMe COrJiaCHO 

npHJIO)KeHHIO N2 1 K HacTOHI:QeMy a,n;MHHHCTpaniBHOMY pernaMeHzy). 

K 3aHBJieHHIO npHnaraiOTCH TaK)Ke cne.n;YJOI:QHe .D:OKYMeHThi B 1 3K3eMnAApe: 

a) ,ll;OKyMeHT, y,n;OCTOBepHIOI:QHH JIH:qHOCTb rpa)K,ll;aHHHa (npe.D;OCTaBJIHeTCH 

TOJihKO .D;JIH npOCMOTPa (CHHTHH KOnHH) B Haqane OKa3aHHH ycnyrH); 

6) COrJiaCHe Ha o6pa60TKY nepCOHaJihHhiX ,n;aHHhiX B npOH3BOJibHOH «l_>opMe 

JIH6o no peKoMeH.rzyeMoMy o6pa3:u;y, yKa3aHHOMY B npHJIO)KeHHH N2 8 K 

HaCTOHI:QeMY a,n;MHHHCTPaTHBHOMY perJiaMeHTY. 

IIpHIIIe,n;IIIee B Hero,n;HOCTh y.n;ocToBepeHHe c.n;aeTCH 3aHBHTeneM no Meczy 

nonyqeHHH .n;y6nHKaTa y.n;ocToBepeHHH. 

18. IIepeqeHh .n;oKyMeHTOB, KOTOpbie 3aHBHTeJih BnpaBe npe.n;cTaBHTh no 

C06CTBeHHOH HHH:QHaTHBe, TaK KaK OHM no,n;Jie)KaT npe,n;CTaBJieHHIO B paMKax 

Me)KBe.D;OMCTBeHHOrO HH«l_>OpMa:QHOHHOrO B3aHMO.D;eHCTBHH, H HX 

Henpe.D;CTaBJieHHe 3aHBHTeJieM He HBJIHeTCH OCHOBaHHeM ,ll;JIH OTKa3a 3aHBHTeJIIO B 

npe.n;ocTaBneHHH rocy.n;apcTBeHHoii ycnyrH: 

1) 3aKJIIOqeHHe o nonyqeHHOH CYMMapHoii (HaKonneHHoii) 3«l_>«l_>eKTHBHoii 

.n;o3e o6nyqeHHH Bcne.n;cTBHe H,n;epH»Ix HCnbiTaHHH Ha CeMHnanaTHHCKOM 

nOJIHrOHe (3anpaiiiHBaeTCH B opraHH3a:QHH, onpe,n;eJIHeMOH B COOTBeTCTBHH C 

IIpaBHJiaMH OTHeceHHH rpa)K,n;aH K KaTeropHH JIH:Q, no.n;BepriiiHXCH 

pa,n;Ha:QHOHHOMY B03.D;eHCTBHIO BCJie.D;CTBHe H.D;epHbiX HCnbiTaHHH Ha 

CeMHnanaTHHCKOM nonHroHe, yTBep)K,n;eHHhiMH nocTaHOBJieHHeM IIpaBHTeJihCTBa 

PoccHiicKoii <l>e.n;epa:u;HH oT 15 HOH6pH 2004 r. N2 634, no «l_>opMe cornacHo 

npHJIO)KeHHIO N2 12 K HaCTOHI:QeMy a,n;MHHHCTPaTHBHOMY pernaMeHzy) - .D;JIH 

o«l_>opMJieHHH y,n;OCTOBepeHHH; 

2) .D;OKYMeHT ( cBe.n;eHHH) opraHa BHYTPeHHHX .n;en, no,n;TBep)K,ll;aiOI:QHii, qTo 

YTPaqeHHoe y.n;ocToBepeHHe He Haii.n;eHo - .n;AA o«l_>opMJieHHH .rzy6nHKaTa 

y,n;OCTOBepeHHH B CJiyqae ero yTpaThi; 

2) ,ll;OKYMeHT ( CBe,n;eHHH) opraHH3a:QHH (yqpe)K,ll;eHHH) CO:QHaJihHOH 3ai:QHTbi 

HaCeJieHHH no MeCTY Bhi,n;aqH nepBHqHoro y,n;OCTOBepeHHH 3aHBHTeJIIO, 

co.n;ep)Kai:QHH CBe,n;eHHH 0 paHee Bbi.D;aHHOM y,n;OCTOBepeHHH, - B cnyqae H3MeHeHHH 

MeCTa )KHTeJihCTBa 3aHBHTeJIH, o6paTHBIIIerOCH 3a Bbl,n;aqe:ii .rzy6JIHKaTa 

Y.ll:OCTOBepeHHH; 

3) .D;OKyMeHT ( CBe.D;eHHH), nO.D;TBep)K,ll;aiOI:QHe pO.D;CTBeHHbie OTHOIIIeHHH 

rpa)K,ll;aH ( CBH.D;eTeJihCTBO 0 3aKJIIOqeHHH (paCTOp)KeHHH) 6paKa, CBH,ll;eTeJihCTBO 0 

pO)K,ll;eHHH (cMepTH), 0 nepeMeHe HMeHH), 3a HCKJIIOqeHHeM Bbi.D;aHHhiX 

KOMneTeHTHbiMH opraHaMH HHOCTpaHHOrO rocy,n;apCTBa. 

19. ,ZJ;oKyMeHThl, He06XO,ll;HMbie ,ll;JIH npe.D;OCTaBJieHHH rocy,n;apCTBeHHOH 

ycnyrH, npe.D;OCTaBJIHIOTCH 3aHBHTeJieM CJie.D;YJOI:QHMH cnoco6aMH: 

- JIHqHo (B :u;eHTP no npe.n;ocTaBneHHIO rocy.n;apcTBeHHhiX ycnyr HJIH M<l>Q); 

- nocpe.n;cTBOM noqToBoro oTnpaBJieHHH (B :u;eHTP no npe.n;ocTaBJieHHIO 

rocy.n;apcTBeHHhiX ycnyr ). 
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B cnyqae HarrpaBJieHIDI ,li;OK)'MtmToB, YKa3aHHhiX B rryHKTax 16 - 17 
HaCTOHIIJ;ero a,n;MHHHC'TpaTHBHOrO perJiaMeHTa, rroqTOBhiM OTrrpaBJieHHeM, 

ITO,li;JIHHHHKH ,li;OKYMeHTOB (3a HCKJIIoqeHHeM <l>oTorpa<l>HH) He HarrpaBJIHIOTCH, 

y,n;oCTOBepeHHe BepHOCTH KOI1HH npHJiaraeMbiX ,li;OK)'MeHTOB H 

CBH,ll;eTeJihCTBOBaHHe llO,li;JIHHHOCTH I10,li;I1HCH Ha 3aHBJieHHH ocyrn;eCTBJIHIOTCH B 

ycTaHOBJieHHOM 3aKoHo,n;aTeJihCTBOM PoccHHCKOH <l>e,n;epau;HH rropH,n;Ke. 

IlepeqeHb ycnyr, KOTOpbie HBJIHIOTCH He06XO,li;HMhiMH H 06H3aTeJibHhiMH ,li;JIH 

npe,n;ocTaBJieHIDI rocy,n;apCTBeHHOH ycnyrH, H CBe,n;eHHH 0 ,li;OKyMeHTe 

(,n;OK)'MeHTax), Bhi,ll;aBaeMOM (Bhi,ll;aBaeMbiX) 3aHBHTeJIIO ITO pe3yJihTaTaM 

npe,n;ocTaBJieHIDI YKa3aHHhiX ycnyr 

20. Y cnyrH, KOTOpbie HBJIHIOTCH He06XO,li;HMhiMH H 06H3aTeJibHhiMH ,li;JIH 

npe,n;ocTaBJieHIDI rocy,n;apcTBeHHOH ycnyrH, 3aKoHo,n;aTeJihCTBOM PoccHHCKOH 

<l>e,n;epau;HH H 3aKoHo,n;aTeJihCTBOM Pecny6nHKH KoMH He rrpe,n;ycMO'TpeHhi. 

lfcqepllbiBaiOIIJ;HH rrepeqeHb ,li;OKyMeHTOB, He06XO,li;HMhiX B COOTBeTCTBHH C 

HOpMaTHBHhiMH rrpaBOBhiMH aKTaMH ,li;JIH rrpe,n;OCTaBJieHHH ycnyr, KOTOphie 

HBJIHIOTCH He06XO,li;HMhiMH H 06H3aTeJihHhiMH ,n;JIH npe,n;OCTaBJieHIDI 

rocy,n;apCTBeHHOH ycnyrH, CI10C06hi HX ITOJiyqeHIDI 3aHBHTeJieM, B TOM qHCJie B 

3JieKTpOHHOH <l>opMe, I10pH,I1;0K HX rrpe,n;CTaBJieHIDI 

21. ,[(OK)'MeHTOB, He06XO,li;HMhiX ,li;JIH npe,n;OCTaBJieHHH ycnyr, KOTOpbie 

HBJIHIOTCH He06XO,li;HMhiMH H 06H3aTeJihHhiMH ,li;JIH npe,n;OCTaBJieHIDI 

rocy,n;apcTBeHHOH ycnyrH, 3aKoHo,n;aTeJihCTBOM PoccHHCKOH <l>e,n;epau;HH H 

3aKoHo,n;aTeJihCTBOM Pecny6nHKH KoMH He rrpe,n;ycMO'TpeHo. 

YKa3aHHe Ha 3arrpeT Tpe6oBaHHH H ,n;eHCTBHH B OTHOIIIeHHH 3aHBHTeJIH 

22. 3anpern;aeTcH: 

1) 'Tpe6oBaTb OT 3aHBHTeJIH rrpe,n;cTaBJieHIDI ,li;OKyMeHTOB H HH<l>OpMai.J;HH 

HJIH ocyrn;eCTBJieHIDI ,n;eHCTBHH, npe,n;cTaBJieHHe HJIH ocyrn;eCTBJieHHe KOTOphiX He 

npe,n;yCMO'TpeHO HOpMaTHBHhiMH npaBOBhiMH aKTaMH, peryJIHpYIQID;HMH 

OTHOIIIeHIDI, B03HHKaiOIIJ;He B CBH3H C rrpe,n;OCTaBJieHHeM rocy,n;apCTBeHHOH 

ycnyrH; 

2) Tpe6oBaTh OT 3aHBHTeJIH rrpe,n;cTaBJieHHH ,li;OKYMeHTOB H HH<l>OpMai.J;HH, B 

TOM qHCJie ITO,li;TBep)K,ll;aiOIIJ;HX BHeCeHHe 3aHBHTeJieM llJiaTbi 3a rrpe,n;OCTaBJieHHe 

rocy,n;apCTBeHHhiX ycnyr, KOTOphie B COOTBeTCTBHH C HOpMaTHBHhiMH npaBOBhiMH 

aKTaMH PoccHHCKOH <l>e,n;epau;HH, HOpMaTHBHhiMH rrpaBOBhiMH aKTaMH 

Pecrry6nHKH KoMH, MYHHI.J;HllaJihHhiMH rrpaBOBhiMH aKTaMH Haxo,n:HTCH B 

pacrropH)KeHHH opraHoB HCITOJIHHTeJihHOH BnacTH Pecrry6nHKH KoMH, 

npe,n;ocTaBJIHIOID;HX rocy,n;apcTBeHHYIO ycnyry, HHhiX rocy,n;apcTBeHHhiX opraHOB, 
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OpraHOB MeCTHOrO CaMoyrrpaBJieHIDI H (HJIH) IIO,ZJ;Be,ZJ;OMCTBeHHbiX 

rocy,n;apcTBeHHbiM opraHaM H opraHaM MeCTHoro caMoyrrpaBJieHIDI opraHH3a:QHH, 

yqaCTB)'IOI.IJ;HX B rrpe,n;OCTaBJieHHH rocy,n;apCTBeHHbiX ycJiyr, 3a HCKJUOqeHHeM 

,ZJ;OKYMeHTOB, YKa3aHHbiX B qaCTH 6 CTaTbH 7 <l>e,n;epaJibHOrO 3aKOHa OT 27 HIOIDI 

2010 r . .N!! 210-<1>3 «06 opraHH3a:QHH rrpe,n;ocTaBJieHIDI rocy,n;apcTBeHHbiX H 

MYHH:QHIIaJibHbiX yceyr»; 

3) OTKa3biBaTb B IIpHeMe 3ruiBJieHHj{ H HHbiX ,ZJ;OKyMeHTOB, He06XO,ZJ;HMbiX 

,ZJ;JijJ rrpe,n;ocTaBJieHIDI rocy,n;apcTBeHHo:H ycJiyrH, B cJiyqae, ecJIH 3ruiBJieHHe H 

.n;oKYMeHTbi, Heo6xo,n;HMble ,n;IDI rrpe,n;ocTaBJieHIDI rocy,n;apcTBeHHo:H ycJiyrH, 

IIO,ZJ;aHbi B COOTBeTCTBHH C HH<i>OpMa:QHeH 0 CpOKaX H IIOpjJ,ZJ;Ke rrpe,n;OCTaBJieHIDI 

rocy,n;apcTBeHHOH ycJiyrH, orry6JIHKOBaHHOH Ha E,n;HHOM rropTaJie 

rocy,n;apcTBeHHbiX H MYHH:QHIIaJibHbiX ycJiyr ( <PYHK:QH:H); 

4) OTKa3biBaTb B rrpe,n;OCTaBJieHHH rocy,n;apCTBeHHOH ycJiyrH B CJiyqae, eCJIH 

3ruiBJieHHe H ,ZJ;OKyMeHTbi, He06XO,ZJ;HMble ,ZJ;llil rrpe,n;OCTaBJieHHj{ rocy,n;apCTBeHHOH 

ycJiyrH, IIO,ZJ;aHbi B COOTBeTCTBHH C HH<i>OpMa:QHeH 0 CpOKaX H IIOpjJ,ZJ;Ke 

rrpe,n;ocTaBJieHIDI rocy,n;apcTBeHHOH ycJiyrH, orry6JIHKOBaHHOH Ha E,n;HHOM rropTaJie 

rocy,n;apcTBeHHbiX H MYHH:QHIIaJibHbiX ycJiyr ( <PYHK:QH:H); 

5) Tpe6oBaTb OT 3ruiBHTeiDI COBeprneHIDI HHbiX ,n;eHCTBHH, KpOMe 

rrpOXO)I(,ZJ;eHHj{ H,ZJ;eHTH<i>HKa:QHH H ayTeHTH<i>HKa:QHH B COOTBeTCTBHH C 

HOpMaTHBHbiMH rrpaBOBbiMH aKTaMH PoccHHCKo:H <I>e,n;epa:u;HH, YKa3aHIDI :u;eJIH 

rrpHeMa, a TaK)I(e rrpe,n;ocTaBJieHIDI cBe,n;eHHH, Heo6xo,n;HMbiX ,n;IDI pacqeTa 

,ZJ;JIHTeJibHOCTH BpeMeHHOrO HHTepBaJia, KOTOpbiH He06XO,ZJ;HMO 3a6pOHHpOBaTb ,ZJ;Jljl 

rrpHeMa; 

6) TPe6oBaTb oT 3ruiBHTeJijl rrpe,n;cTaBJieHHj{ ,n;oeyMeHTOB H HH<i>opMa:QHH, 

OTCYTCTBHe H (HJIH) He,ZJ;OCTOBepHOCTb KOTOpbiX He YKa3biBaJIHCb IIpH 

rrepBOHaqaJibHOM OTKa3e B IIpHeMe ,n;oeyMeHTOB, He06XO,ZJ;HMbiX ,ZJ;llil 

rrpe,n;ocTaBJieHIDI rocy,n;apcTBeHHOH yceyrH, JIH6o B rrpe,n;ocTaBJieHHH 

rocy,n;apCTBeHHOH ycJiyrH, 3a HCKJIIOqeHHeM CJie,ZJ;yK>I.IJ;HX CJiyqaeB: 

H3MeHeHHe Tpe6oBaHHH HOpMaTHBHbiX rrpaBOBbiX aKTOB, KaCaiOI.IJ;HXCjJ 

rrpe,n;ocTaBJieHIDI rocy,n;apCTBeHHOH ycJiyrH, IIOCJie rrepBOHaqaJibHOH rro,n;aqH 

3ruiBJieHIDI 0 rrpe,ZJ;OCTaBJieHHH rocy,n;apCTBeHHOH ycJiyrH; 

HaJIHqHe OIIIHfiOK B 3aj!BJieHHH 0 rrpe,n;OCTaBJieHHH rocy,n;apCTBeHHOH ycJiyrH 

H ,n;oeyMeHTaX, IIO,ZJ;aHHbiX 3ruiBHTeJieM IIOCJie rrepBOHaqaJibHOrO OTKa3a B IIpHeMe 

,ZJ;OKyMeHTOB, He06XO,ZJ;HMbiX ,ZJ;llil rrpe,n;OCTaBJieHIDI rocy,n;apCTBeHHOH yceyrH, JIH60 

B rrpe,n;OCTaBJieHHH rocy,n;apCTBeHHOH ycJiyrH H He BKJIIOqeHHbiX B 

rrpe,n;cTaBJieHHbiH paHee KOMIIJieKT ,n;oeyMeHTOB; 

HCTeqeHHe CpOKa ,n;eHCTBIDI ,ZJ;OKyMeHTOB HJIH H3MeHeHHe HH<i>OpMa:QHH 

IIOCJie rrepBOHaqaJibHOrO OTKa3a B IIpHeMe ,n;oeyMeHTOB, He06XO,ZJ;HMbiX ,ZJ;llil 

rrpe,n;ocTaBJieHIDI rocy,n;apcTBeHHo:H ycJiyrH, JIH6o B rrpe,n;ocTaBJieHHH 

rocy,n;apCTBeHHOH ycJiyrH; 

Bblj!BJieHHe ,ZJ;OKYMeHTaJibHO IIO,ZJ;TBep)l(,n;eHHOrO <PaKTa ( IIpH3HaKOB) 

OIIIHfioqHoro HJIH IIpOTHBOIIpaBHOrO ,n;eHCTBIDI (6e3,ZJ;eHCTBIDI) ,ZJ;OJI)I(HOCTHOrO 

JIH:Qa opraHa, rrpe,n;ocTaBJijJIOI.IJ;ero rocy,n;apcTBeHHYJO ycJiyry, rocy,n;apcTBeHHoro 

cJiy)l(a:w;ero, pa6oTHHKa M<I>IJ; rrpH rrepBoHaqaJibHOM OTKa3e B rrpHeMe 
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.ZJ;OKyMeHTOB, He06XO.ZJ;HMbiX .ZJ;JUI npe.n;OCTaBJieHIDI rocy.n;apCTBeHHOH ycnyrH, JIH60 

B npe.n;ocTaBJieHHH rocy.n;apCTBeHHOH ycnyrH, 0 qeM B IIHCbMeHHOM BH,ZJ;e 3a 

no.n;nHCbiO pyKoBO.ZJ;HTemr opraHa, npe.n;ocTaBJIHIOrn;ero rocy.n;apcTBeHHYIO ycnyry, 

pyKOBO.ZJ;HTeJIH M<I>Q npH nepBoHaqaJibHOM OTKa3e B npHeMe .ZJ;OKYMeHTOB, 

He06XO.ZJ;HMbiX .ZJ;JI.H npe.ZJ;OCTaBJieHIDI rocy.n;apCTBeHHOH ycnyrH, yBe,ZJ;OMJI.HeTC.H 

3a.HBHTeJib, a TaiOKe IIpHHOC.HTC.H H3BHHeHIDI 3a ,ZJ;OCTaBJieHHbie Hey.n;o6CTBa; 

7) Tpe6oBaTb OT 3a.HBHTeJIH IIpe.ZJ;OCTaBJieHH.H Ha 6yMa)I(HOM HOCHTeJie 

.ZJ;OKyMeHTOB H HHQ>OpMa:I.J;HH, 3JieKTpOHHbie o6pa3bl KOTOpbiX paHee 6biJIH 

3aBepeHbi B COOTBeTCTBHH C nyHKTOM 7.2 qacTH 1 CTaTbH 16 <l>e.n;epaJibHOrO 

3aKoHa oT 27 HIOJIH 2010 r. .N~ 21 O-<I>3 «06 opraHH3aUHH npe.n;ocTaBJieHIDI 

rocy.n;apcTBeHHbiX H MYHHUHIIaJibHbiX ycnyr», 3a HCKJIIOqeHHeM cnyqaeB, ecnH 

HaHeCeHHe OTMeTOK Ha TaKHe .ZJ;OKyMeHTbl JIH60 HX H3'b.HTHe .HBJI.HeTC.H 

He06XO.ZJ;HMbiM YCJIOBHeM npe.n;OCTaBJieHH.H rocy.n;apCTBeHHOH ycnyrH, H HHbiX 

cnyqaeB, ycTaHOBJieHHbiX Q>e.n;epaJibHbiMH 3aKOHaMH. 

J1cqepiibiBaiOIIJ;HH nepeqeHb OCHOBaHHH .n;JIH OTKa3a B IIpHeMe 

.ZJ;OKYMeHTOB, He06XO.ZJ;HMbiX .ZJ;JI.H npe.ZJ;OCTaBJieHIDI 

rocy.n;apcTBeHHOH ycnyrH 

23. OcHoBaHHH .ZJ;JI.H oTKa3a B npHeMe .n;oKYMeHTOB, Heo6xo.n;HMbiX .n;JIH 
npe.n;ocTaBJieHIDI rocy.n;apCTBeHHOH ycnyrH, .n;eHCTBYIQIIJ;HMH HOpMaTHBHbiMH 

npaBOBbiMH aKTaMH PoccHHCKOH <I>e.n;epau;HH, HOpMaTHBHDIMH npaBOBbiMH aKTaMH 

Pecny6nHKH KoMH He npe.n;ycMoTpeHo. 

J1cqepiibiBaiOIIJ;HH nepeqeHb OCHOBaHHH .n;JI.H IIpHOCTaHOBJieHIDI 

HJIH OTKa3a B npe.n;OCTaBJieHHH rocy.n;apCTBeHHOH ycnyrH, ycTaHOBJieHHbiX 

Q>e.n;epaJibHbiMH 3aKOHaMH, IIpHHHMaeMDIMH B COOTBeTCTBHH C HHMH HHbiMH 

HopMaTHBHbiMH npaBOBbiMH aKTaMH PoccHiicKoii <I>e.n;epau;HH, 3aKoHaMH H HHbiMH 

HopMaTHBHbiMH npaBOBbiMH aKTaMH Pecny6JIHKH KoMH 

24. OcHoBaHHH .ZJ;JIH npHocTaHOBJieHIDI npe.n;ocTaBJieHIDI rocy.n;apcTBeHHOH 

ycnyrH Q>e.n;epaJibHbiMH 3aKOHaMH, IIpHHHMaeMbiMH B COOTBeTCTBHH C HHMH 

HHbiMH HopMaTHBHbiMH npaBOBbiMH aKTaMH PoccHHCKOH <I>e.n;epau;HH, 3aKoHaMH H 

HHDIMH HopMaTHBHbiMH npaBOBbiMH aKTaMH Pecny6JIHKH KoMH He 

npe.n;ycMOTpeHO. 

25. OcHoBaHIDIMH .ZJ;JIH OTKa3a B npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH 

.HBJIHIOTC.H: 

1) npe.n;cTaBJieHHe .ZJ;OKyMeHTOB, KOTOpbie He IIO.ZJ;TBep)I(,ZJ;aiOT npaBO 

3a.HBHTeJIH Ha IIOJiyqeHHe y.n;oCTOBepeHIDI; 

2) npe.ZJ;OCTaBJieHHe He,ZJ;OCTOBepHbiX CBe,ZJ;eHHH, He06XO.ZJ;HMbiX .ZJ;JIH Bbi,ZJ;aqH 

Y.ZJ;OCTOBepeHIDI; 

3) Henpe.n;cTaBJieHHe HJIH npe.n;ocTaBJieHHe He B noJIHOM o6oeMe 

.n;oKYMeHTOB, YKa3aHHbiX B nyHKTax 16 - 17 HaCTO.Hrn;ero a.n;MHHHcrpaTHBHoro 

pernaMeHTa. 
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3ruiBHTeJib HMeeT npaBO nOBTOpHO o6paTHTbC.SI 3a npe,n;OCTaBJieHHeM 

rocy,n;apCTBeHHOH ycnyrH nocJie ycTpaHeHH.SI OCHOBaHHH ,ll;JI.SI OTKa3a B 

npe,n;OCTaBJieHHH rocy,n;apCTBeHHOH ycnyrH, npe,n;ycMOTpeHHbiX HaCTO.SIIIJ;HM 

rryHKTOM. 

llop.SI,ll;OK, pa3Mep H OCHOBaHH.SI B3HMaHH.SI rocy,n;apCTBeHHOH nOIIIJIHHbi 

HJIH HHOH nJiaTbl 3a npe,n;OCTaBJieHHe rocy,n;apCTBeHHOH ycnyrH B CJiytlruiX, 

npe,n;ycMOTpeHHbiX <}>e,n;epaJibHbiMH 3aKOHaMH, npHHHMaeMbiMH B COOTBeTCTBHH C 

HHMH HHbiMH HOpMaTHBHbiMH npaBOBbiMH aKTaMH PoCCHHCKOH <l>e,n;epai.J;HH, 

HopMaTHBHbiMH npaBOBbiMH aKTaMH Pecny6nHKH KoMH, co CCbiJIKOH Ha 

nOJIO)I(eHH.SI HOpMaTHBHbiX npaBOBbiX aKTOB, B KOTOpbiX ycTaHOBJieH pa3Mep 

rocy,n;apCTBeHHOH nOIIIJIHHbl HJIH HHOH nJiaTbl 

26. rocy,n;apCTBeHHrui ycnyra npe,n;OCTaBJI.SieTC.SI 3ruiBHTeJI.SIM 6ecnJiaTHO. 

27. B3HMaHHe nnaTI>I c 3ruiBHTeJI.SI B cnyqae BHeceHH.SI H3MeHeHHH B 

Bbl,ll;aHHbiH no pe3yJibTaTaM npe,n;OCTaBJieHH.SI rocy,n;apCTBeHHOH ycnyrH ,ll;OKyMeHT, 

HanpaBJieHHbiX Ha HCnpaBJieHHe OIIIH60K, ,n;onyrn;eHHbiX no BHHe I.J;eHrpa no 

npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr H (HJIH) ero ,ll;OJI)I(HOCTHOrO JIHI.J;a, 

M<l>U: H (HnH) pa6oTHHKa M<l>l(, He npe,n;ycMorpeHo. 

llop.SI,ll;OK, pa3Mep H OCHOBaHH.SI B3HMaHH.SI nJiaTbl 3a npe,n;OCTaBJieHHe ycnyr, 

KOTOpbie .SIBJI.SIIOTC.SI He06XO,ll;HMbiMH H 06.SI3aTeJibHbiMH ,ll;JI.SI npe,n;OCTaBJieHH.SI 

rocy,n;apCTBeHHOH ycnyrH, BKJIIOqruJ: HH<}>OpMai.J;HIO 0 MeTO,ll;HKe 

pacqeTa pa3Mepa TaKoH nnaTbi 

28. B3HMaHHe nnaTI>I 3a npe,n;ocTaBJieHHe ycnyr, KOTOpbie .SIBJI.SIIOTC.SI 

He06XO,ll;HMbiMH H 06.SI3aTeJibHbiMH ,ll;JI.SI npe,n;OCTaBJieHH.SI rocy,n;apCTBeHHOH 

ycnyrH, He npe,n;ycMoTpeHo. 

MaKCHMaJibHbiH cpoK O)I(H,n;aHH.SI B oqepe,n;H npH no,n;aqe 3ruiBJieHH.SI 

o npe,n;ocTaBJieHHH rocy,n;apcTBeHHOH ycnyrH H npH nonyqeHHH pe3yJII>TaTa 

npe,n;ocTaBJieHH.SI rocy,n;apcTBeHHOH ycnyrH 

29. MaKCHMaJibHOe BpeM.SI O)I(H,ll;aHH.SI B oqepe,n;H npH no,n;aqe ,ll;OKJMeHTOB 

,ll;JI.SI nonyqeHH.SI rocy,n;apCTBeHHOH ycnyrH He ,ll;OJI)I(HO npeBbiiiiaTb 15 MHeyT. 

30. MaKCHMaJibHOe BpeM.SI O)I(H,n;aHH.SI B oqepe,n;H npH nonyqeHHH 

pe3yJII>TaTa npe,n;ocTaBJieHH.SI rocy,n;apcTBeHHOH ycnyrH (B cnyqae ecJIH 

3ruiBHTeneM Bbi6paH JIHqHbiH cnoco6 nonyqeHH.SI pe3yJII>TaTa) He ,n;OJI)I(HO 

npeBbiiiiaTI> 15 MHHYT. 

31. 3ruiBHTeJIIO no ero )l(eJiaHHIO npe,n;OCTaBJI.SieTC.SI B03MO)I(HOCTb 

npe,n;BapHTeJibHOH 3anHCH ,ll;JI.SI npe,n;CTaBJieHH.SI ,ll;OKyMeHTOB Ha nonyqeHHe 

rocy,n;apcTBeHHOH ycnyrH. Tipe,n;BapHTeJII>Hrui 3anHcb B QeHrp no npe,n;ocTaBJieHHIO 

rocy,n;apCTBeHHbiX ycnyr MO)I(eT ocyrn;eCTBJI.SITbC.SI KaK npH JIHqHOM o6parn;eHHH 

3ruiBHTeJI.SI, TaK H no Tene<}>oHy. Tipe,n;BapHTeJII>Hrui 3anHCb B M<l>U: MO)I(eT 
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OCyi.IJ;eCTBll.SITbCH KaK npH JIHqHOM o6pai.IJ;eHHH 3aHBHTeAA, TaK H no TeJie<l.>oey, a 

TaK)I(e Ha caifTe M<I>U:. 

32. IlpH npe.n;BapHTeJibHOH 3anHCH B n;eHT}) no npe.n;OCTaBJieHHIO 

rocy.n;apCTBeHHDIX ycnyr 3aHBHTeJib C006I.IJ;aeT <l.>aMHJIHIO, HMH H orqecTBO, 

)l(eJiaeMOe BpeMH npe.[J;CTaBJieHHH .[J;OKyMeHTOB, He06XO.[J;HMDIX .[J;AA perneHHH 

Bonpoca o npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH. IIpe.n;BapHTeJibHaH 3anHcb 

B M<I>U: MO)I(eT ocyi.IJ;eCTBAAThCH KaK npH JIHqHoM o6pai.IJ;eHHH 3aHBHTeJIH, TaK H no 

Tene<l.>oey E.n;HHOH cnpaBoqHoif cny)I(6DJ M <I> U:: 8 800 200-82-12, a TaK)I(e Ha 

caifTe M<I>U: H qepe3 Mo6HJibHoe npHJIO)I(eHHe M<I>U: «MoH .n;oKyMeHTbi» 

Pecrry6JIHKH KoMH. 

IIpe.n;BapHTeJII>HaH 3anHCh B M<I>U: ocyi.IJ;eCTBAAeTcH B cooTBeTCTBHH co 

CTaH.n;apToM o6cny)I(HBaHHH B M <I> I(. 

CpoK H nopH.n;oK perHCT})a:QHH 3aHBJieHHH 3aHBHTeJIH 

o npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH 

33. PerHcTpan;HH 3aHBJieHHH H .n;oKYMeHTOB, npe.n;cTaBJieHHhiX 3aHBHTeJieM, 

OCyi.IJ;eCTBJIHeTCH cne:QHaJIHCTOM n;eHT})a no npe.n;OCTaBJieHHIO rocy.n;apCTBeHHbiX 

ycnyr HJIH M<I>U:, OTBeTCTBeHHbiM 3a npHeM H perHCT})a:QHIO 3aHBJieHHH H 

.lJ:OKYMeHTOB npH npe.n;OCTaBJieHHH rocy.n;apCTBeHHOH ycnyrH (.n;aJiee - cne:QHaJIHCT 

n;eHT})a no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHDIX ycnyr, M<I>U:, OTBeTCTBeHHDiii 3a 

npHeM .[J;OKYMeHTOB ). 

34. B cnyqae npe.n;cTaBJieHHH 3aHBJieHHH H .D:OKYMeHTOB, yKa3aHHbiX B 

rryHKTe 16 HJIH B rryHKTe 17 HaCTOHI.IJ;ero a,[J;MHHHCTpaTHBHOrO perJiaMeHTa, JIHqHO 

3aHBHTeJieM yKa3aHHhie .n;oKyMeHTDI perHC'fPHPYIOTCH n;eHT})OM no 

npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr HJIH M<I>U: B .n;eHb HX npe.n;cTaBJieHHH. 

35. B cnyqae HanpaBJieHHH 3aHBJieHHH H .n;oKyMeHTOB, yKa3aHHhiX B nyHKTe 

16 HJIH B nyHKTe 17 HaCTOHI.IJ;ero a.[J;MHHHCT})aTHBHOrO perJiaMeHTa, noqTOBDIM 

oTnpaBJieHHeM YKa3aHHDie .n;oKyMeHTDI perHC'fPHPYIOTCH n;eHT})OM no 

npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr B .n;eHb HX nocTYnJieHHH B n;eHTP no 

npe.n;ocTaBJieHHIO rocy.n;apcTBeHHDIX ycnyr. 

36. CpoK perHCT})a:QHH 3aHBJieHHH o npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH 

ycJiyrH COCTaBJIHeT He 6oJiee 30 MHeyT. 

Tpe6oBaHHH K noMei.IJ;eHHHM, B KOTOpbiX npe.n;ocTaBJIHeTcH rocy.n;apcTBeHHaH 

ycnyra, K 3aJIY O)I(H,[J;aHHH, MeCTaM .[J;JIH 3anOJIHeHHH 3aHBJieHHH 0 npe.n;OCTaBJieHHH 

rocy.n;apCTBeHHOH ycnyrH, HH<l.>OpMa:QHOHHDIM CTeH.[J;aM C o6pa3D;aMH HX 

3anOJIHeHHH H nepeqHeM .[J;OKyMeHTOB, He06XO.[J;HMDIX .[J;JIH npe.n;OCTaBJieHHH 

rocy.n;apCTBeHHOH ycnyrH, B TOM qHCJie K o6ecneqeHHIO .[J;OCTynHOCTH .[J;JIH 

HHBaJIH.[J;OB YKa3aHHbiX 06beKTOB B COOTBeTCTBHH C 3aKOHO.[J;aTeJibCTBOM 

PoccHifcKoif <I>e.n;epan;HH o con;HaJibHOH 3ai.IJ;HTe HHBaJIH.D:OB 

3 7. Tpe6oBaHHH K noMei.IJ;eHHHM, B KOTOpDix npe.n;ocTaBJIHeTCH 

rocy.n;apcTBeHHaH ycnyra. 
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IJoMeii:(eHIDI, B KOTOpbiX ITpe,n:OCTaBIDieTCH rocy,n:apCTBeHHaH ycnyra, 

,n:omKHbi cooTBeTCTBOBaTb ycTaHOBJieHHbiM 3aKoHo,n:aTeJibCTBOM PoccuH:cKoii 

<l>e,n:epau;m-1 TPe6oBaHHHM o6eciTeqeHHH KOMcpopTHbiMH ycnoBHHMH 3aHBHTene:H: H 

.lJ:OJDKHOCTHbiX JIHII;, CITeii;HaJIHCTOB, B TOM qHCJie o6eciTeqeHIDI B03MO)l(HOCTH 

peaJIH3aii;HH ITpaB HHBaJIH.lJ:OB H JIHII; C orpaHHqeHHbiMH B03MO)l(HOCTHMH Ha 

ITOnyqeHHe ITO HX 3aHBJieHHIO rocy,n:apCTBeHHOH ycnyrH. 

B cooTBeTCTBHH c 3aKoHo,n:aTeJibCTBOM PoccHiicKoii <l>e.n;epau;HH o 

COII;HaJibHOH 3aii:(HTe HHBaJIH.lJ:OB HM, B qacTHOCTH, o6eCITeqHBaiOTCH: 

YCJIOBIDI 6eciTpeiTHTCTBeHHOrO .lJ:OCTyiTa K 06'heKzy ( 3,n:aHHIO, ITOMeii:(eHHIO ), 

B KOTOpOM ITpe,n:OCTaBJIHeTCH rocy,n:apCTBeHHaH ycnyra, a TaK)l(e .lJ:llil 

6eciTpeiiHTCTBeHHoro ITOJib30BaHHH TPaHciTopTOM, cpe,n:cTBaMH CBH3H H 

HHcpOpMaii;HH; 

B03MO)l(H0CTb CaMOCTOHTeJibHOrO ITepe,n:BH)l(eHIDI ITO TeppHTOpHH, Ha 

KOTOpOH paCITOJIO)l(eHbi 06'beKTbi (3,n:aHIDI, ITOMeii:(eHIDI), B KOTOpbiX 

ITpe,n:OCTaBIDIIOTCH ycnyrH, a TaK)l(e BXO,n:a B TaKHe 06'beKTbi H BbiXO,n:a H3 HHX, 

ITOCa,n:KH B 'fPaHCITOpTHOe cpe,n:CTBO H BbiCa,n:KH H3 Hero, B TOM qHCJie C 

HCITOJib30BaHHeMKpeCJia-KOIDICKH; 

COITpOBO)l(,n:eHHe HHBaJIH.lJ:OB, HMeiOII:(HX CTOHKHe paCC'fPOHCTBa cpyHKII;HH 

3peHHH H CaMOCTOHTeJibHOrO ITepe,n:BmKeHIDI; 

Ha,n:Jie)l(aii:(ee pa3Meii:(eHHe o6opy,n:oBaHIDI H HOCHTeJieH HHcpOpMaii;HH, 

Heo6xo,n:HMbiX ,n:IDI o6eciTeqeHHH 6eciTpeiTHTCTBeHHoro ,n:oczyiTa HHBaJIH,n:OB K 

06'beKTaM (3,n:aHIDIM, ITOMeii:(eHHHM), B KOTOpbiX ITpe,n:OCTaBIDIIOTCH ycnyrH, H K 

ycnyraM C yqeTOM orpaHHqeHHH HX )l(H3He,n:eHTeJibHOCTH; 

.n:y6nHpOBaHHe He06XO.lJ:HMOH .lJ:llil HHBaJIH.lJ:OB 3BYKOBOH H 3pHTeJibHOH 

HHcpopMaii;HH, a TaK)l(e Ha,n:ITHCeH, 3HaKOB H HHOH TeKCTOBOH H rpacp~eCKOH 

HHcpopMau;HH 3HaKaMH, BbiiTOJIHeHHbiMH penbecpHo-ToqeqHbiM rnpHcpTOM Epaiimi; 

,n:oiTycK cyp,n:oiTepeBo,n:qHKa H THcpnocyp,n:oiTepeBo,n:qHKa; 

.lJ:OITYCK co6aKH-ITpOBO.lJ:HHKa Ha 06'beKTbi (3,n:aHHH, ITOMeii:(eHIDI), B KOTOpbiX 

ITpe,n:ocTaBIDIIDTCH ycnyrH; 

OKa3aHHe HHBaJIH,n:aM ITOMOII:(H B ITpeo,n:oJieHHH 6apbepOB, MeiiiaiOII:(HX 

ITOJiyqeHHIO HMH ycnyr HapaBHe C ,n:pyrHMH JIHII;aMH. 

38. Tpe6oBaHIDI K pa3Mer:u;eHHIO H ocpopMJieHHIO ITOMeii:(eHHH u;eH'fPOB ITO 

ITpe,n:ocTaBJieHHIO rocy,n:apcTBeHHbiX ycnyr: 

1) ITpH ITpOeKTHpOBaHHH H C'fPOHTeJibCTBe HJIH Bbi6ope 3,n:aHIDI ( CTpOeHIDI), 

B KOTOpOM ITJiaHHpyeTCH paCITOJIO)l(eHHe u;eH'fPOB ITO ITpe,n:OCTaBJieHHIO 

rocy,n:apCTBeHHbiX ycnyr, .ll:OJI)l(Ha yqHTbiBaTbCH ITeiiieXO.lJ:HaH .lJ:OC'fYITHOCTb OT 

OCTaHOBOK o6r:u;eCTBeHHOrO TpaHCITOpTa; 

2) ITpHeM 3aHBHTeJieH ocyr:u;eCTBIDieTCH B CITeii;HaJibHO Bbi,n:eJieHHbiX .lJ:llil 

3THX II;eJieH ITOMeii:(eHIDIX (ITpHCYTCTBeHHbiX MeCTax). ,[(JIH y,n:o6CTBa 3aHBHTeJieH 

ITpHCYTCTBeHHbie MeCTa peKOMeH,n:yeTCH pa3Meii:(aTb Ha HH)l(HHX 3Ta)l(aX 3.lJ:aHHH 

(C'fPOeHHH); 

3) Ka6HHeTbi .ll:JIH ITpHeMa 3aHBHTeJieH .lJ:OJI)l(Hbi 6biTb o6opy,n:oBaHbi 

HHcpOpMaii;HOHHbiMH Ta6JIHqKaMH (BbiBeCKaMH) C YKa3aHHeM: HOMepa Ka6HHeTa; 
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<}>aMHJIHH, HMeHH, OTqecTBa (IIOCJie,l(Hee - IIpH HaJIHqHH) H ,l(OmKHOCTH 

crre:u;HaJIHcTa, ocym;ecTBIDIIOm;ero rrpe.n:ocTaBJieHHe rocy.n:apcTBeHHoii ycJiyrH; 

4) IIOMem;eHIDI :u;eHTpOB ITO rrpe,n:OCTaBJieHHIO rocy,n:apCTBeHHbiX yc11yr 

,l(OJI)I(Hbl COOTBeTCTBOBaTb 3IIH,l(eMHOJIOrHqecKHM rrpaBHJiaM H HOpMaTHBaM. 

39. Tpe6oBaHH» K pa3Mem;eHHIO H o<}>opMJieHHIO BH3YaJibHOH, TeKCTOBOH H 

M)'JibTHMe.l(HHHOH HH<}>OpMall;HH. 

IJpe.l(Ha3HaqeHHbie ,l(IDI 03HaKOMJieHH.sJ 3aHBHTeJieH C HH<i>OpMall;HOHHbiMH 

MaTepHaJiaMH MeCTa HH<i>OpMHpOBaHH.sJ paCIIOJiaraiOTC.sJ B Herrocpe,n:CTBeHHOH 

6JIH30CTH OT CeKTOpa O)I(H,l(aHIDI B oqepe,n:H H o6opy,n:yiOTC.s.t:: 

1) BH3YaJibHOH, TeKCTOBOH HH<i>OpMa:u;HeH, pa3Mem;aeMOH Ha 

HH<i>OpMall;HOHHbiX CTeH,n:ax ( o6pa3ll;bl 3aiiOJIHeHH.si 3a.s.t:BJieHHH H rrepeqeHb 

,l(OKyMeHTOB, He06XO,l(HMbiH ,l(JI.sJ rrpe.l(OCTaBJieHIDI rocy,n:apCTBeHHOH ycJiyrH), 

o6ecrreqHBaiOIIJ;HX CB060.l(HbiH .l(OCTYII K HHM; 

2) CBeTOBbiMH HH<i>OpMall;HOHHbiMH Ta6JIO, KOMIIbiOTepOM CO crrpaBoqHo­

HH<i>OpMall;HOHHbiMH CHCTeMaMH; KOMIIbiOTep, rrpe.l(Ha3HaqeHHbiH ,l(llil 

HCIIOJib30BaHIDI 3a.s.t:BHTeJI.s.t:MH, He ,l(OJI)I(eH 6biTb IIO,l(KJIIOqeH K JIOKaJibHOH CeTH 

:u;eHTJJa no rrpe,n:ocTaBJieHHIO rocy,n:apcTBeHHbiX yc11yr. 

40. Tpe6oBaHIDI K o6opy,n:oBaHHIO 3aJia O)I(H,l(aHH.s.t:: 

1) MecTa mKH,n:aHH» B oqepe,n:H ,n:OJI)I(Hbi 6niTb o6opy,n:oBaHDI cryJin.s.t:MH 

( KpeceJibHDIMH ceK:u;H.s.t:MH) H ( HJIH) cKaMb.s.t:MH. KoJIHqecTBO MeeT O)I(H,l(aHIDI 

orrpe,n:eiDieTC.si HCXO,l(H H3 <}>aKTHqecKOH Harpy3KH H B03MO)I(HOCTeH .l(JI.s! HX 

pa3Mem;eHH.sJ B 3,l(aHHH, HO He MO)I(eT COCTaBIDITb MeHee 2 MeCT Ha Ka)l(,l(OrO 

CIIell;HaJIHCTa, ocym;eCTBJI.sJIOIIJ;ero IIpHeM .l(OKYMeHTOB OT 3a.s.t:BHTeJieii; 

2) .l(IDI C03,l(aHIDI KOM<i>opTHbiX YCJIOBHH O)I(H,l(aHIDI Ha CTOJiax ( CTOHKax) .l(IDI 

IIHCbMa MOryT pa3Mem;aTbC.sJ ra3eTDI, )l(ypHaJibi, neqaTHa.s.t: IIpO.l(yKll;IDI (6poiiiiOpbi, 

6yKJieTni) no BorrpocaM rrpe.n:ocTaBJieHIDI rocy.n:apcTBeHHOH yc11yrH. 

41. Tpe6oBaHH» K rrapKoBoqHbiM MecTaM. 

Ha TeppHTOpHH, npHJieraiOm;e:H K :u;eH'rpaM no rrpe,n:ocTaBJieHHIO 

rocy,n:apCTBeHHbiX yc11yr, .l(OJI)I(Hbl 6niTb o6opy,n:oBaHbi MeCTa .l(IDI 6eCIIJiaTHOH 

napKOBKH aBTOTpaHCIIOpTHbiX cpe,n:CTB. ,[(ocryrr 3a.s.t:BHTeJieH K napKOBOqHbiM 

MeCTaM .sJBJI.s.t:eTC.sJ 6eCIIJiaTHbiM. 

42. Tpe6oBaHH» K o<PopMJieHHIO Bxo.n:a B 3,n:aHHe. 

QeHTpaJibHbiH BXO.l( B 3,l(aHHe :u;eH'Tpa IIO npe,n:OCTaBJieHHIO 

rocy,n:apcTBeHHbiX yc11yr ,n:OJI)I(eH 6niTb o6opy,n:oBaH naH,n:ycoM, y,n:o6HbiM ,n:IDI 

B'be3,n:a B 3,l(aHHe KOIDICOK C ,n:eTbMH H HHBaJIH,l(HbiX KpeCeJI-KOIDICOK, a TaK)I(e 

BbiBeCKOH, co,n:ep)l(am;e:H HaHMeHOBaHHe, MeCTO paCIIOJIO)I(eHIDI, pe)I(HM pa60TDI, 

HOMep TeJie<l>oHa ,n:IDI crrpaBoK. 

43. Tpe6oBaHIDI K MecTaM ,n:IDI O)I(H.l(aHH» 3a.s.t:BHTeJie:H. 

MecTa O)I(H.l(aHH» .l(OJI)I(Hbi cooTBeTCTBOBaTb KOM<}>opTHbiM ycJIOBH.s.t:M ,n:IDI 

3a.s.t:BHTeJieH H OIITHMaJibHbiM YCJIOBIDIM pa60Tbi ,l(OJI)I(HOCTHbiX JIHll;, B TOM qlfcJie 

He06XO,l(HMO HaJIHqHe ,l(OCTYIIHbiX MeCT o6m;ero IIOJib30BaHIDI ( TyaJieT ). 

44. Tpe6oBaHIDI K MecTaM npHeMa 3a.s.t:BHTeJie:H. 

B :u;eH'Tpax no rrpe.n:ocTaBJieHHIO rocy.n:apcTBeHHbiX yc11yr BDI,n:eiDIIOTC» 

IIOMem;eHH.sJ ,l(llil IIpHeMa 3a.s.t:BHTeJieH. 
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IlpH Hax:O')I()];eHHH ,[(Byx crreu;mUIHCTOB, ocyiiJ;eCTBJUIIOIIJ;HX IIpHeM 

,[(OKyMeHTOB OT 3asiBHTeJieH B O,[(HOM IIOMeiiJ;eHHH, pa6oqee MeCTO Ka1K,[(OrO 

CIIeiJ;HaJIHCTa ITO B03MO)I(HOCTH ,[(OJI)I(HO 6oiTb OT,[(eJieHO rreperopO,[(KaMH. 

Pa6oqee MecTo crreu;HanHcTa ,[(OJI)I(HO 6oiTb o6opy.[(oBaHo rrepcoHaJibHbiM 

KOMIIbiOTepOM C B03MO)I(HOCTbiO ,[(Ocryrra K He06XO,[(HMbiM HH<i>OpMaiJ;HOHHbiM 

6a3aM ,[(aHHbiX, rreqaTaiOIII;HM H CKaHHpyiOIII;HM ycrpOHCTBaMH. 

Crreu;HaJIHCTDI, rrpHHHMaiOIIJ;He ,[(OKyMeHTbi oT 3aHBHTene:H, 

o6ecrreqHBaiOTCH JIJiqHbiMH H (HJIH) HaCTOJibHbiMH H,[(eHTH<i>HKaiJ;HOHHbiMH 

KapTOqKaMH. 

MecTa ,[(AA rrpHeMa 3asiBHTene:H o6opy.[(yiOTCH cTyJioHMH H cTonaMH ,[(JIH 

o.popMneHHH ,[(OKYMeHTOB H: o6ecrreqHBaiOTCH o6pa3u;aMH 3arronHeHHH 

.[(OKYMeHTOB, 6JiaHKaMH 3asiBJieHHH H IIHCbMeHHbiMH IIpHHa,[(Jie)I(HOCTHMH. 

MecTa rrpe.[(OCTaBJieHHH ycnyrH ,[(OJI)I(Hbi cooTBeTCTBOBaTb ycTaHOBJieHHbiM 

<Pe,[(epaJibHbiM 3aKOHO,[(aTeJibCTBOM Tpe6oBaHHHM o6ecrreqeHHH KOM<i>OpTHbiMH 

YCJIOBHHMH 3asiBHTeJieH, ,[(OJI)I(HOCTHbiX JIHIJ;, CIIeiJ;HaJIHCTOB, B TOM qJiCJie 

o6ecrreqeHHH ,[(OCTYIIHOCTH ,[(JIH HHBaJIH,[(OB YKa3aHHbiX 06'beKTOB B COOTBeTCTBHH 

c 3aKOHO,[(aTeJibCTBOM PoccHiicKoii <l>e.[(epau;HH o cou;HanoHOH 3aiiJ;HTe HHBaJIH,[(OB. 

45. Tpe6oBaHHH K rroMeiiJ;eHHHM M<I>Q orrpe.[(eJieHbl IIpaBHJiaMH 

opraHH3aiJ;HH ,[(eHTeJibHOCTH MHOro<l>yHKIJ;HOHaJibHbiX IJ;eHrpOB rrpe,[(OCTaBJieH:HH 

rocy.[(apcTBeHHbiX H MYHHIJ;HIIaJibHbiX ycnyr, YTBep)l(,[(eHHbiMH rrocTaHoBneHHeM 

IlpaBHTeJioCTBa PoccHiicKoii <l>e.[(epau;HH oT 22.12.2012 N~ 1376. 

IlOKa3aTeJIH ,[(OCTYIIHOCTH H KaqecTBa rocy.[(apCTBeHHOH ycnyrH 

46. IlOKa3aTeJIH ,[(OCTYIIHOCTH H KaqeCTBa rocy,[(apCTBeHHOH ycnyrH 

rrpe.[(cTaBJieHbl B cne,[(yiOIIJ;eii Ta6nHu;e: 

IloKa3aTeJIH E.[(HHHu;a HopMaTHBHoe 

H3MepeH:HH 3HaqeHHe 

IIOKa3aTeJIH 

IlOKa3aTeJIH ,[(OCT)'IIHOCTH 

Pa3MeiiJ;eHHe Ha E.[(HHOM rropTane 

rocy.[(apcTBeHHbiX H MYHHIJ;HIIaJibHbiX ycnyr 

(<i>YHKIJ;HH) HH<i>opMaiJ;HH o6 ycnyre, .popM 

3asiBJieHHH H HHbiX ,[(OKyMeHTOB, He06XO,[(HMbiX ,[(a/HeT ,[(a 

,[(JIH rronyqeHHH COOTBeTCTByiOIIJ;eH ycnyrH, H 

o6ecrreqeH:He ,[(OCryrra K HHM ,[(JUI KOIIHpOBaH:HH 

H 3aiiOJIHeH:HH B 3JieKTpOHHOM BH,[(e 

KonHqecTBO B3aHMO,[(eiicTBHH 3asiBHTeJUI c 

,[(OJI)I(HOCTHbiMH JIHIJ;aMH IIpM rrpe,[(OCTaBJieHHH 

rocy.[(apCTBeHHOH ycnyrH H HX 

IIpO,[(OJI)I(HTeJibHOCTb: 

a) rrpH o6paiii;eHHH 3a rrpe.[(OCTaBJieHHeM 
pa3/MHH 0-110-30 

rocy.[(apcTBeHHOH ycnyrH; 
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6) npH nonyqeHMM pe3yJILTaTa 
roey,n;apeTBeHHOH yenyrM (B enyqae eenM 
3WIBMTeJieM BDI6paH JIJilqHbiH enoeo6 pa3/MMH 0-1/0-15 
nonyqeHIDI yBe,n;oMJieHMj{ o npe,n;oeTaBJieHMM 
roey,n;apeTBeHHOHyenyrM) 
Bo3MO)I(HOeTh nonyqeHIDI roey,n;apeTBeHHOH 
yenyrM B M<I>IJ; (B TOM qJileJie B noJIHOM ,n;a/HeT .n;a 
o6oeMe) 
Bo3MO)I(HOeTh nonyqeHIDI MH<l>opMal(MM o xo,n;e 
npe,n;oeTaBJieHIDI roey,n;apeTBeHHOH yenyrM e 

,n;a/HeT HeT 
MenOJib30BaHMeM MH<l>opMal(MOHHO-
KOMMYHMKal(MOHHbiX TeXHOJIOrMH 
Bo3MO)I(HOeTb nonyqeHIDI MH<l>opMal(MM o xo,n;e 
npe,n;oeTaBJieHIDI roey,n;apeTBeHHOH yenyrM no 

,n;a/HeT ,n;a 
enpaBOqHbiM Tene<l>oHaM, no 3JieKTPOHHOH 
noqTe 
Bo3MO)I(HOeTb nonyqeHIDI roey,n;apeTBeHHOH 
yenyrM noepe,n;eTBOM 3anpoea o 
npe,n;OeTaBJieHMM HeeKOJibKMX 

,n;a/HeT ,n;a 
roey,n;apeTBeHHbiX yenyr B M<I>IJ;, 
npe.n;yeMOTPeHHoro eTaTbeii 151 <I>e,n;epan~>Horo 
3aKoHa N2 210- <1>3 (KoMnJieKeHbiH 3anpoe) 
Bo3MO)I(HOeTh nonyqeHIDI roey,n;apeTBeHHOH 
yenyrM B mo6oM M<I>IJ; Ha TeppHTOpMM 

,n;a/HeT ,n;a 
Peeny6JIMKM KoMM no Bbi6opy 3WIBMTeJijl 
( 3KeTeppMTOPMaJibHbiH npMHI(Mn) 

IIoKa3aTeJIM KaqeeTBa 
Y ,n;eJibHbiH Bee 3ruiBJieHMH rpa)l(,ll;aH, 
paeeMOTPeHHbiX B yeTaHOBJieHHbiH epoK, B 
061l(eM KOJIJilqeeTBe 3WIBJieHMH Ha % 100 
npe,n;oeTaBJieHMe roey,n;apeTBeHHOH yenyrM B 
OpraHe 
Y ,n;eJibHbiH Bee paeeMOTpeHHbiX 
B yeTaHOBJieHHbiH epOK 3WIBJieHMH Ha 
npe,n;oeTaBJieHMe yenyrM B o61l(eM KOJIMqeeTBe % 

100 
3WIBJieHMH Ha npe,n;oeTaBJieHMe 
roey,n;apeTBeHHOH yenyrM qepe3 M<I>IJ; 
Y ,n;eJibHbiH Bee o6oeHOBaHHbiX )l(aJI06 B 061l(eM 
KOJIJi.[qeeTBe 3ruiBJieHMH Ha 

% 0 
npe,n;oeTaBJieHMe roey,n;apeTBeHHOH yenyrM B 
OpraHe 
Y ,n;eJibHbiH Bee KOJIJilqeeTBa o6oeHOBaHHbiX 
)l(aJI06 B 061l(eM KOJI:HqeeTBe 3WIBJieHMH Ha o/o 0 
npe,n;oeTaBJieHMeroey,n;apeTBeHHoiiyenyrM 
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I qepe3 M<l>ij 

11Hhle 'Tpe6oBaHIDI, B TOM qJiCJie yqHTbiBaiOIIJ;He OC06eHHOCTH npe,ZJ;OCTaBJieHIDI 

rocy.n;apCTBeHHOH ycnyrH B MHOrocpyHKI.J;HOHaJibHbiX I.J;eH'Tpax H OC06eHHOCTH 

npe.n;OCTaBJieHIDI rocy.n;apCTBeHHOH ycnyrH B 3JieKTpOHHOH cpopMe 

47. IIpe.n;ocTaBJieHHe rocy.n;apcTBeHHoii ycnyrH B M<l>ij ocym;ecTBJijfeTcjf no 

IIpHHI.J;HIIY «O)l;HOrO OKHa», B COOTBeTCTBHH C KOTOpbiM npe,ZJ;OCTaBJieHHe 

rocy.n;apCTBeHHOH ycnyrH ocym;eCTBJijfeTCj~ IIOCJie O,ZJ;HOKpaTHOrO o6pam;eHIDI 

3~BHTeAA C COOTBeTCTBYIOIIJ;HM 3~BJieHHeM 0 npe,ZJ;OCTaBJieHHH rocy.n;apCTBeHHOH 

ycnyrH HJIH 3aiipOCOM 0 npe,ZJ;OCTaBJieHHH HeCKOJibKHX rocy.n;apCTBeHHbiX H (HJIH) 

MYHHI.J;HIIaJibHbiX ycnyr, a B3aHMo.n;eiicTBHe c opraHaMH, npe.n;ocTaBAAIOIIJ;HMH 

rocy.n;apcTBeHHbie ycnyrH, HJIH opraHaMH, npe.n;ocTaBJijiiOIIJ;HMH MYHHI.J;HIIaJibHbie 

ycnyrH, ocym;ecTBJijfeTcjf M <I> ij 6e3 yqacTIDI 3~BHTemi B cooTBeTCTBHH c 

HOpMaTHBHbiMH npaBOBbiMH aKTaMH H COrJiaiiieHHeM 0 B3aHMO,ZJ;eHCTBHH. 

3~BJieHHe 0 npe,ZJ;OCTaBJieHHH rocy.n;apCTBeHHOH ycnyrH H (HJIH) 

.n;oKyMeHTbi, Heo6xo.n;HMbie ,ZJ;Jijf npe.n;ocTaBJieHIDI rocy.n;apcTBeHHoii ycnyrH, 

npe.n;ocTaBJij!IOTcn 3~BHTeneM B M<l>ij JIHqHo JIH6o qepe3 JIH:u;o, j{BAAIO:rn;eecjf ero 

YIIOJIHOMOqeHHbiM npe,ZJ;CTaBHTeJieM. 

B M<l>ij o6ecneqHBaiOTCjf: 

a) cpyHKI.J;HOHHpOBaHHe aBTOMaTH3HpOBaHHOH HHcpOpMai.J;HOHHOH CHCTeMbl 

M<l>ij; 
6) 6ecnnaTHbiH .n;oczyn 3~BHTeneii K E.n;HHOMY nopTany rocy.n;apcTBeHHbiX 

H MYHHI.J;HIIaJibHbiX ycnyr ( cpyHKI.J;HH); 

B) IIO 3anpocy 3aj{BHTeAA perHC'Tpai.J;IDI B ~e.n;epaJibHOH rocy.n;apCTBeHHOH 

HH~OpMai.J;HOHHOH CHCTeMe «E,ZJ;HH~ CHCTeMa H,ZJ;eHTH~HKai.J;HH H 

ayTeHTHcpHKai.J;HH B HHcppaCTJ'YKType, o6ecneqHBaiOm;eii HHcpOpMai.J;HOHHO­

TeXHOJIOrM:qeCKOe B3aHMO,ZJ;eHCTBHe HHcpOpMai.J;HOHHbiX CHCTeM, HCIIOJib3yeMbiX 

.n;AA npe.n;ocTaBJieHHjf rocy.n;apcTBeHHbiX H MYHHI.J;HIIaJibHbiX ycnyr B 3JieK'TpOHHOH 

cpopMe» Ha 6e3B03Me3,ZJ;HOH OCHOBe. 

III. CocTaB, nocne.n;oBaTeJibHOCTb H cpoKH BbiiiOJIHeHIDI a.n;MHHHC'TpaTHBHbiX 

npou;e.n;yp (.n;eHCTBHH), 'Tpe6oBaHIDI K IIOpji,ZJ;KY HX BbiiiOJIHeHIDI, B TOM qHCJie 

oco6eHHOCTH BbiiiOJIHeHIDI a,ZJ;MHHHC'TpaTHBHbiX npou;e.n;yp (.n;eHCTBHH) 

B 3JieK'TpOHHOH ~OpMe, a TaiOKe oco6eHHOCTH BbiiiOJIHeHHj~ a,ZJ;MHHHC'TpaTHBHbiX 

npou;e.n;yp (.n;eHCTBHH) B MHOro~yHKI.J;HOHaJibHbiX I.J;eH'Tpax 

48. IIpe.n;ocTaBJieHHe rocy.n;apcTBeHHoii ycnyrH BKJIIOqaeT cne.n;yrom;He 

a,ZJ;MHHHC'TpaTHBHbie npou;e.n;ypbi: 

1) IIpHeM H perHC'Tpai.J;IDI 3~BJieHIDI H )l;OKyMeHTOB )l;AA IIpe,ZJ;OCTaBJieHIDI 

rocy.n;apcTBeHHOH ycnyrH; 

2) cpopMHpOBaHHe H HanpaBJieHHe Me)I(Be,ZJ;OMCTBeHHbiX 3aiipOCOB; 
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3) paCCMOrpeHHe 3rut:BJieHIDI H )l;OK)'MeHTOB, He06XO)l;HMbiX ,n:mi 

npe.n:ocTaBJieHIDI rocy,n:apcTBeHHOH ycnyrH, H npHIDITHe pemeHIDI o 

npe,n:OCTaBJieHHH HJIH 06 OTKa3e B npe,n:OCTaBJieHHH rocy,n:apCTBeHHOH ycnyrH; 

4) yBe,n:OMJieHHe 3rut:BHTeJI.SI 0 npHH.SITOM pemeHHH, Bbi,n:aqa 3a.SIBHTeJIIO 

pe3yJioTaTa npe,n:ocTaBneHH.SI rocy,n:apcTBeHHOH ycnyrH; 

5) HCnpaBJieHHe ,n:orryrn;eHHDIX oneqaTOK H (HJIH) OIIIH60K B BDI)l;aHHbiX B 

pe3yJioTaTe npe,n:ocTaBJieHIDI rocy,n:apcTBeHHOH ycnyrH ,n:oKyMeHTax. 

rocy,n:apCTBeHHrut: ycnyra B :meKTpOHHOH <l>opMe He npe,n:OCTaBJI.SieTC.SI. 

IIpHeM H perHcrpau;IDI 3rut:BJieHH.SI H .n:oeyMeHTOB 

,n:n.SI npe,n:ocTaBJieHH.SI rocy,n:apcTBeHHOH ycnyrH 

49. OcHoBaHHeM ,n:JI.SI Haqana a,n:MHHHcrpaTHBHOH npou;e.n:ypoi .SIBJI.SieTc.SI 

JIHqHoe o6parn;eHHe rpa)l(,n:aHHHa B n;eHrp no npe.n:ocTaBJieHHIO rocy,n:apcTBeHHbiX 

ycnyr, M<l>Q c 3rut:BJieHHeM H ,n:oKyMeHTaMH, Heo6xo,n:HMDIMH ,n:JI.SI 

npe,n:ocTaBJieHIDI rocy,n:apcTBeHHOH ycnyrH, JIH6o nocrynneHHe 3rut:BJieHIDI H 

He06XO)l;HMDIX )l;OK)'MeHTOB )l;JI.SI npe,n:OCTaBJieHIDI rocy,n:apCTBeHHOH ycnyrH B 

u;eHrp no npe,n:ocTaBJieHHIO rocy,n:apcTBeHHDIX ycnyr no noqTe. 

3rut:BJieHHe 3anOJIIDieTC.SI npH nOMOIIJ;H cpe,n:CTB 3JieK'rpOHHO-

BblqHCJIHTeJibHOH TeXHHKH HJIH OT pyKH pa36opqHBO ( neqaTHDIMH 6yKBaMH) 

qepHHJiaMH qepHOrO HJIH CHHero IJ;BeTa. 

IIpH npe,n:cTaBJieHHH 3rut:BHTeneM 3rut:BJieHH.SI, 3anonHeHHoro c omH6KaMH, H 

npH HaJIHqHH BCeX He06XO,l1;HMDIX ,n:oeyMeHTOB cneiJ;HaJIHCT QeHrpa no 

npe.n:ocTaBJieHHIO rocy,n:apcTBeHHhiX ycnyr, M<l>Q, OTBeTCTBeHHDIH 3a npHeM 

)l;OK)'MeHTOB, rrpe,n:JiaraeT 3rut:BHTeJIIO ycTpaHHTb OIIIH6KH, 3anOJIHHB 3rut:BJieHHe 

nOBTOpHO B TeqeHHe npHeMa. 

IIo npoco6e o6paTHBmeroc.SI JIHIJ;a 3rut:BJieHHe MO)I(eT 6DITh o<l>opMJieHo 

cnen;HaJIHCTOM u;eHrpa no npe,n:ocTaBJieHHIO rocy,n:apcTBeHHDIX ycnyr, M<l>Q, 
OTBeTCTBeHHDIM 3a npHeM ,n:oeyMeHTOB, C HCnOJib30BaHHeM nporpaMMHDIX 

cpe,n:cTB. B 3TOM cnyqae 3rut:BHTeJih co6cTBeHHopyqHo BnHCDIBaeT B 3rut:BJieHHe 

CBOIO <l>aMHJIHIO, HM.SI H OTqeCTBO, CTaBHT ,n:aTy H no,n:nHCb. 

50. Cneu;HanHcT u;eHTpa no npe,n:ocTaBJieHHIO rocy,n:apcTBeHHDIX ycnyr, 

M<l>Q, OTBeTCTBeHHhiH 3a npHeM .n:oK)'MeHTOB, ocyrn;ecTBJI.SieT cne.n:yiD:rn;He 

,n:eHCTBIDI B XO,n:e npHeMa 3rut:BHTeJI.SI: 

1) ycTaHaBJIHBaeT JIHqHOCTb rpa)l(,n:aHHHa ( ero npe,n:cTaBHTeJI.SI) Ha 

OCHOBaHHH )l;OKyMeHTOB, y,n:OCTOBep.SIIOIIJ;HX JIHqHOCTb H no,n:TBep)l()l;aiOIIJ;HX 

nOJIHOMOqiDI npe,n:CTaBHTeJI.SI; 

2) npOBep.SieT HaJIHqHe BCeX ,n:oeyMeHTOB, He06XO)l;HMDIX )l;JI.SI 

npe,n:OCTaBJieHIDI rocy,n:apCTBeHHOH ycnyrH, nOJIHOTY co,n:ep)l(aiiJ;HXC.SI B HHX 

CBe,n:eHHH; 

3) npH He06XO,l1;HMOCTH H3rOTaBJIHBaeT KOnHH )l;OK)'MeHTOB, 

npe,n:cTaBJieHHbiX Ha 6)'Ma)I(HOM HOCHTeJie, H (HJIH) nepeBO)l;HT TaKHe )l;OK)'MeHTbl B 

3JieKrpOHHYIO (UH<i>pOByiD) <i>opMy, 3aBep.SieT CBOeH no,n:nHCbiO (3JieK'rpOHHOH 

no,n:nHCbiO) c yKa3aHHeM <PaMHJIHH H HHHUHaJIOB, yKa3hiBaeT ,n:ary; 
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4) perHCTpHpyeT 3aHBJieHHe H rrpe,n;cTaBJieHHbie ,!I;OK)'MeHTbi IIO,!I; 

HH,!I;HBH,ll:YaJibHbiM IIOpH,!I;KOBbiM HOMepOM B ,n;eHb HX IIOCTYIIJieHHH; 

5) Bhi,n;aeT 3aHBHTemo paciTHCK)'-yBe,n;oMJieHHe c YKa3aHHeM 

perHCTpa:QHOHHOrO HOMepa 3aHBJieHHH H OIIHCbiO rrpe,n;cTaBJieHHbiX ,!I;OKYMeHTOB. 

Crre:u;HaJIHCT MCI>IJ;, OTBeTCTBeHHbiM 3a rrpHeM .n;oKyMeHTOB, o<PopMJIHeT pacrrHcKy 

B T:peX 3K3eMIIJIHpax, O,!I;HH H3 KOTOpbiX rrepe,n;aeT 3aHBHTeJIIO, BTOpOM rrepe,n;aeT B 

:u;eHTP no rrpe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr, TpeTHM ocTaBJIHeT B MCI>IJ;. 

51. B cnyqae HarrpaBJieHHH 3aHBJieHHH H ,n;oKyMeHTOB B :u;eHT:p no 

rrpe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr rrocpe,n;CTBOM IIOqTOBOM CBH3H, ,n;HeM 

perHcT:pa:QHH 3aHBJieHHH HBJIHeTCH ,n;eHb rrocTyrrneHHH 3aHBJieHHH H ,n;oKyMeHTOB B 

:u;eHTP no rrpe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr. Crre:u;HaJIHCT :u;eHT:pa no 

rrpe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr, OTBeTCTBeHHbiM 3a rrpHeM 

,!I;OKyMeHTOB: 

1) ycTaHaBJIHBaeT rrpe,n;MeT o6pam;eHHH, IIpOBepHeT IIOJIHOMOqHH 3aHBHTeJIH; 

2) IIpOBepHeT HaJIHqHe BCeX ,!I;OKYMeHTOB, He06XO,!I;HMbiX ,!I;AA 

rrpe,n;OCTaBJieHHH rocy,n;apCTBeHHOM ycnyrH, IIOJIHOTY co,n;ep)l(ai:QHXCH B HHX 

CBe,n;eHHM; 

3) perHCTpHpyeT 3aHBJieHHe H rrpe,n;CTaBJieHHble ,!I;OK)'MeHTbi ITO ,!I; 

HH,n;HBH,!I;YaJibHbiM IIOpH,!I;KOBbiM HOMepOM B ,n;eHb HX IIOCTYIIJieHHH; 

4) OTIIpaBJIHeT paCIIHCKy-yBe,n;OMJieHHe 3aHBHTeJIIO IIOqTOBbiM 

OTIIpaBJieHHeM HJIH B <l>opMe 3JieKT:pOHHOrO ,!I;OKyMeHTa ITO a,n;pecy 3JieKT:pOHHOM 

rroqThi, yKa3aHHOMY 3aHBHTeJieM, B TeqeHHe 3 ,n;He:H: co ,n;HH perHcT:pa:QHH 

.n:oKYMeHTOB B :u;eHT:pe no rrpe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr. 

52.·KpHTepHH IIpHHHTHH perneHHH: 

- HaJIHqHe Ha,n;Jie)l(ai:QHM o6pa30M o<l>opMJieHHOrO 3aHBJieHHH H ,!I;OKyMeHTOB, 

rrepeqHCJieHHbiX B rryHKTe 16 HJIH B rryHKTe 17 HaCTOHI:Qero a,n;MHHHCT:paTHBHOrO 

pernaMeHTa; 

- HaJIHqHe HJIH OTCYTCTBHe O,!I;HOrO HJIH HeCKOJibKHX ,!I;OKYMeHTOB, 

YKa3aHHhiX B rryHKTe 18 HaCTOHm;ero a,n;MHHHCT:paTHBHoro pernaMeHTa. 

53. MaKcHMaJihHbiM cpoK BbiiiOJIHeHHH a,n;MHHHCTpaTHBHOM rrpo:u;e.n;yphl no 

IIpHeMY H perHCT:pa:QHH 3aHBJieHHH H ,!I;OKYMeHTOB, He06XO,!I;HMbiX ,!I;AA 

rrpe.n;ocTaBJieHHH rocy.n;apcTBeHHOM ycnyrH: 

- rrpH JIHqHoM o6pam;eHHH - He 6onee 30 MHHYT c MOMeHTa o6pam;eHHH 

3aHBHTeJIH 3a rrpe.n;ocTaBJieHHeM rocy.n;apcTBeHHOM ycnyrH; 

qepe3 opraHH3a:QHID rroqToBo:H: CBH3H, HHYID opraHH3a:QHID, 

ocymecTBJIHIOI:QYID .n;ocTaBK)' KoppecrroH,n;eH:QHH - ,n;eHh rroczyrrneHHH 3aHBJieHHH 

H ,!I;OKYMeHTOB B :u;eHT:p ITO rrpe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr. 

54. Pe3yJioTaTOM a,n;MHHHCTpaTHBHOM rrpo:u;e.n;yphl HBJIHeTcH o,n;Ho H3 

CJie,n;yrom;HX ,n;eMCTBHM: 

- rrpHeM H perncT:pa:u;HH B :u;eHT:pe no rrpe.n;ocTaBJieHHID rocy.n;apcTBeHHbiX 

ycnyr, MCI>IJ; 3aHBJieHHH H .n;oKyMeHTOB, Heo6xo,n;HMhiX ,n;AA rrpe.n;ocTaBJieHHH 

rocy.n;apcTBeHHOM ycnyrH, HX rrepe,n;aqa crre:u;HaJIHCTY MHHHCTepcTBa, 

OTBeTCTBeHHOMY 3a IIO,!I;rOTOBKY rrpoeKTa perneHHH 0 rrpe,n;ocTaBJieHHH ( 06 OTKa3e 

B rrpe.n;ocTaBJieHHH) rocy.n;apcTBeHHOM ycnyrH (B cnyqae ecJIH 3aHBHTeJih no 
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co6cTBeHHoii HHHI.J;Hanme npe,n;cTaBHJI ,n;oK)'MeHThi, YKa3aHHhie B rryHKTe 18 
HaCT05III.J;ero a,LJ;MHHHCTpaTHBHOrO perJiaMeHTa); 

- npHeM H perHCT}Jan;ns: B n;eHTpe no npe,n;ocTaBJieHHID rocy,n;apcTBeHHhiX 

ycnyr, M<l>l( 3aHBJieHns: H ,n;oKYMeHTOB, Heo6xo,n;HMhiX ,n;JIH npe,n;ocTaBneHns: 

rocy,n;apcTBeHHoii ycnyrH, H HX nepe,n;aqa cnen;HanHczy n;eHT}Ja no 

npe,n;ocTaBJieHHIO rocy,n;apcTBeHHhiX ycnyr, M<l>l(, OTBeTCTBeHHOMY 3a 

Me)I{Be,LJ;OMCTBeHHOe B3aHMO,LJ;eHCTBHe (B CJiyqae eCJIH 3aHBHTeJib no C06CTBeHHOH 

HHHI.J;HaTHBe He npe,n;cTaBHJI ,n;oKyMeHThi, YKa3aHHI>Ie B rryHKTe 18 HaCTOH:r:u;ero 

a,n;MHHHCT}JaTHBHOrO perJiaMeHTa ). 

55. Cnoco6 <l?HKcan;HH pe3yJioTaTa a,n;MHHHCT}JaTHBHoii npo:u;e,n;ypDI: 

perHCTpan;HH 3aHBJieHH.H H ,LJ;OKyMeHTOB B )l{ypHaJie BXO,n;HII.J;eii H HCXO,n;HII.J;eH 

,LJ;OK)'MeHTai.J;HH, KOTOpbiH Be,n;eTCH B n;eHT}Je no npe,n;OCTaBJieHHIO 

rocy,n;apCTBeHHDIX ycnyr, Mcl>l( Ha 6YMa)I{HOM HOCHTeJie H (HJIH) B 3JieKTpOHHOH 

<l?opMe. 

cl>opMHpOBaHHe H HanpaBJieHHe Me)I{Be,LJ;OMCTBeHHbiX 3anpOCOB 

56. OcHoBaHHeM ,n;JIH Haqana a,n;MHHHCT}JaTHBHoii npo:u;e,n;ypDI HBJis:eTcH 

noczynneHHe naKeTa ,n;OKYMeHTOB cnen;HaJIHczy n;eHT}Ja no npe,n;ocTaBJieHHID 

rocy,n;apcTBeHHhiX ycnyr, M<l>l(, OTBeTCTBeHHOMY 3a Me)I{Be,n;oMCTBeHHoe 

HH<l?OpMai.J;HOHHOe B3aHMO,LJ;eHCTBHe. 

Cnen;HaJIHCT n;eHT}Ja no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHhiX ycnyr, M<l>l(, 

OTBeTCTBeHHbiH 3a Me)I{Be,LJ;OMCTBeHHOe HH<l?OpMai.J;HOHHOe B3aHMO,LJ;eHCTBHe, He 

no3,n;Hee pa6oqero ,n;HH, cne,n;yro:r:u;ero 3a ,n;HeM nocTynneHns: 3aHBJieHns: H 

,LJ;OKyMeHTOB, OCyii.J;eCTBJIHeT <l?opMHpOBaHHe H HanpaBJieHHe Me)I{Be,LJ;OMCTBeHHbiX 

3anpOCOB B opraHhl H OpraHH3ai.J;HH, B pacnopH)I{eHHH KOTOpbiX HaXO,n;HTCH 

,LJ;OK)'MeHTbl ( CBe,n;eHHH), B COOTBeTCTBHH C nopH,LI;KOM Me)I{Be,LJ;OMCTBeHHOrO 

HH<l?OpMai.J;HOHHOrO B3aHMO,LJ;eHCTBHH, npe,n;ycMOT}JeHHbiM ,n;eHCTBYIOII.J;HM 

3aKOHO,LJ;aTeJihCTBOM. 

CpoK no,n;roTOBKH H HanpaBJieHns: OTBeTa Ha Me)I{Be,n;oMCTBeHHhiii 3anpoc o 

npe,n;cTaBJieHHH ,n;oK)'MeHTOB ( cBe,n;eHHii ), YKa3aHHDIX B rryHKTe 18 HaCTOH:r:u;ero 

a,n;MHHHCT}JaTHBHOrO perJiaMeHTa, C HCnOJib30BaHHeM Me)I{Be,LJ;OMCTBeHHOrO 

HH<l?OpMai.J;HOHHOrO B3aHMO,LJ;eHCTBHH He MO)I{eT npeBhiiiiaTb 5 pa6oqHX ,LJ;HeH CO 

,n;HH noczynneHns: Me)I{Be,n;oMCTBeHHoro 3anpoca B opraH ( opraHH3an;HID ), B a,n;pec 

KOTOpbiX HanpaBJIHJICH Me)I{Be,LJ;OMCTBeHHbiH 3anpoc. 

He no3,n;Hee pa6oqero ,n;HH, cne,n;yro:r:u;ero 3a ,n;HeM nonyqeHns: Bcex 

Tpe6yeMDIX OTBeTOB Ha Me)I{Be,LJ;OMCTBeHHDie 3anpOCbl, cnen;HaJIHCT n;eHT}Ja no 

npe,n;ocTaBJieHHID rocy,n;apcTBeHHDIX ycnyr, M<l>l(, OTBeTCTBeHHDIH 3a 

Me)I{Be,LJ;OMCTBeHHOe HH<l?OpMai.J;HOHHOe B3aHMO,LJ;eHCTBHe, nepe,n;aeT 

3aperHCT}JHpOBaHHble OTBeTDI H 3anpOCbl BMeCTe C npe,n;CTaBJieHHbiMH 3aHBHTeJieM 

,LJ;OKYMeHTaMH cnen;HaJIHCTY MHHHCTepCTBa, OTBeTCTBeHHOMY 3a no,n;rOTOBKY 

npoeKTa peiiieHns: o npe,n;ocTaBJieHHH ( o6 OTKa3e B npe,n;ocTaBJieHHH) 

rocy,n;apcTBeHHOii ycnyrH. 

Ilepe,n;aqa OTBeToB Ha Me)I{Be,n;oMCTBeHHDie 3anpocoi M<l>l( ocy:r:u;ecTBJis:eTcH 
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cnoco6oM, npe,nycMoTpeHHhiM cornarneHHeM o B3aHMo,n;e:HcTBHH Me:>K,Zzy M<I>l..( H 

MHHHCTepcTBOM. 

57. KpHTepHH npHHHTHH perneHHH: 

- noczynneHHe ,ll;OicyMeHTOB cnen;HaJIHCTY u;eHTPa no npe.n;ocTaBJieHHID 

rocy.n;apcTBeHHhiX ycnyr, M<I>l..(, OTBeTCTBeHHOMY 3a Me:>Ime.n;oMCTBeHHoe 

HHcpOpMaQHOHHOe B3aHMO,n;eHCTBHe; 

- OTCYTCTBHe o,n;Horo HJIH HeCKOJihKHX .n;oicyMeHTOB, YKa3aHHhiX B nyHKTe 18 
HaCTOH:ru;ero a,n;MHHHCTpaTHBHOrO perJiaMeHTa. 

58. MaKCHMaJihHhiH cpoK HcnonHeHHH a,n;MHHHCTPaTHBHOH npou;e.n;ypbi 

COCTaBJIHeT 5 pa6oqHX ,ll;HeH CO ,ll;HH nonyqeHHH cneQHaJIHCTOM QeHTPa no 

npe.n;ocTaBJieHHID rocy.n;apcTBeHHhiX ycnyr, M<I>l..(, OTBeTCTBeHHhiM 3a 

Me)I(Be,ll;OMCTBeHHOe HHcpOpMaQHOHHOe B3aHMO,ll;eHCTBHe, 3aHBJieHHH H 

,ll;OKYMeHTOB. 

59. Pe3yJII>TaToM HcnonHeHHH a,n;MHHHCTPaTHBHOH npou;e.n;yphi HBJIHeTcH 

nonyqeHHe ,ll;OKYMeHTOB ( CBe,n;eHHH), H HX nepe,n;aqa cneQHaJIHC'fY MHHHCTepCTBa, 

OTBeTCTBeHHOMY 3a no,n;rOTOBKY npoeKTa perneHHH 0 npe,n;OCTaBJieHHH ( 06 OTKa3e 

B npe.n;ocTaBJieHHH) rocy.n;apcTBeHHOH ycnyrH. 

60. Cnoco6 cpHKcan;HH pe3yJII>TaTa a,n;MHHHCTPaTHBHOH npou;e.n;ypoi: 

perHCTPaQHH ,ll;OKyMeHTOB B ~pHaJie BXO,ll;HII1;eH H HCXO,n;HI11;eH ,ll;OicyMeHTaQHH, 

KOTOpbiH Be,n;eTCH B u;eHTPe no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr, M<I>l..( 

Ha 6YMa)I(HOM HOCHTeJie H (HJIH) B 3JieKTPOHHOH cpopMe. 

PaccMOTPeHHe 3aHBJieHHH H ,n;oKyMeHTOB, Heo6xo,n;HMhiX ,n;JIH npe.n;ocTaBJieHHH 

rocy,n;apCTBeHHOH ycnyrH, H npHHHTHe perneHHH 0 npe,n;OCTaBJieHHH HJIH 06 

OTKa3e B npe.n;ocTaBJieHHH rocy.n;apcTBeHHo:H ycnyrH 

61. OcHoBaHHeM ,n;JIH Haqana a,n;MHHHCTPaTHBHOH npou;e.n;yphi HBJIHeTcH 

noczynneHHe B MHHHCTepcTBO H3 u;eHTPa npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX 

ycnyr ,n;oKyMeHTOB, YKa3aHHhiX B nyHKTax 16 18 HacToH:ru;ero 

a,n;MHHHCTPaTHBHOrO perJiaMeHTa. 

Cnen;HaJIHCT MHHHCTepcTBa, OTBeTCTBeHHhiH 3a no.n;roTOBKY npoeKTa 

perneHHH 0 BKJIIOqeHHH ( OTKa3e BO BKJIIOqeHHH) 3aHBHTeJIH B PeeCTP yqeTa 

ocy:ru;eCTBJIHeT npOBepicy KOMnJieKTa ,ll;OKYMeHTOB Ha npe,n;MeT HaJIHq:HH BCeX 

,ll;OKyMeHTOB, He06XO,ll;HMbiX ,ll;JIH npe,n;OCTaBJieHHH rocy,n;apCTBeHHOH ycnyrH, H 

cooTBeTCTBHH YKa3aHHhiX .n;oicyMeHTOB ycTaHOBJieHHhiM TPe6oBaHHHM. 

Ha 3aCe,n;aHHH KOMHCCHH MHHHCTepCTBa ycTaHaBJIHBaeTCH COOTBeTCTBHe 

3aHBHTeJIH KpHTepHHM, He06XO,ll;HMbiM ,ll;JIH npe,n;OCTaBJieHHH rocy,n;apCTBeHIIOH 

ycnyrH, a TaK)I(e ycTaHaBJIHBaeTCH cpaKT HaJIHqHH HJIH OTCYTCTBHH OCHOBaHHH ,n;JIH 

OTKa3a B npe,n;OCTaBJieHHH rocy,n;apCTBeHHOH ycnyrH, npe.n;ycMOTPeHHbiX nyHKTOM 

25 HaCTOH:ru;ero a,n;MHHHCTPaTHBHOrO perJiaMeHTa. 

PerneHHe o BKJiroqeHHH ( OTKa3e Bo BKJiroqeHHH) 3aHBHTeJIH B PeecTp yqeTa 

npHHHMaeTCH KOMHCCHeH MHHHCTepCTBa B TeqeHHe 5 pa6oqHX ,ll;HeH C ,n;aThl 

noczynneHHH ,n;OKYMeHTOB B MHHHCTepcTBO H ocpopMJIHeTCH npoTOKOJIOM 

3ace,n;aHHH KOMHCCHH MHHHCTepCTBa. 



26 

62. IlpH HaJIHqHH OCHOBaHHM ,D;JUI OTKa3a B npe,D;OCTaBJieHHH 
rocy.n;apcTBeHHOM ycnyrH, YKa3aHHbiX B nyHKTe 25 HacTo.Hm;ero 
a,n;MHHHCrpaTHBHOrO pernaMeHTa, OTBeTCTBeHHbiM CIIeD;HaJIHCT MHHHCTepCTBa 
rOTOBHT paCIIOp.SIJKeHHe MHHHCTepCTBa 06 OTKa3e BO BKJIIOqeHHH 3a.SIBHTeJI.SI B 
Peecrp yqeTa no <PopMe cornacHo npHJIOJKeHHIO N!! 3 K HaCTO.SIIIJ;eMY 
a,n;MHHHCrpaTHBHOMy perJiaMeHzy C YKa3aHHeM OCHOBaHHM, B COOTBeTCTBHH C 
KOTOpbiMH MHHHCTepCTBOM 6biJIO IIpHH.SITO TaKOe perneHHe. 

63. IlpH OTCYTCTBHH OCHOBaHHM ,D;JUI OTKa3a B npe,n;OCTaBJieHHH 
rocy.n;apcTBeHHOM ycnyrH, YKa3aHHbiX B nyHKTe 25 HacTo.Hm;ero 
a,n;MHHHcrpaTHBHoro pernaMeHTa, OTBeTCTBeHHbiM cneu;Ha.JIHCT MHHHCTepcTBa B 
TeqeHHe 5 pa6oqHX ,D;HeM CO ,D;H.SI IIpHH.SITH.SI KOMHCCHeM perneHH.SI 0 BKJIIOqeHHH 
3a.SIBHTeJUI B Peecrp yqeTa roTOBHT pacnop.SIJKeHHe o BKJIIOqeHHH 3a.SIBHTeJUI B 
PeecTp yqeTa, no <PopMe cornacHo npHJIOJKeHHIO N!! 2 K HaCTO.SIIIJ;eMY 
a.n;MHHHcrpaTHBHOMY pernaMeHzy, o<PopMJUieT Peecrp yqeTa no <PopMe cornacHo 
npHnoJKeHHIO N!! 6 K HacTo.Hm;eMy a,n;MHHHcrpaTHBHOMY pernaMeHTY. 

Cneu;Ha.JIHCT MHHHCTepcTBa, OTBeTCTBeHHbiM 3a <PopMHpoaaHHe 3anpoca, B 
TeqeHHe 3 pa6oqHX ,D;HeM CO ,D;H.SI IIpHH.SITH.SI KOMHCCHeM MHHHCTepCTBa perneHH.SI 0 
BKJiroqeHHH 3a.SIBHTeJUI B Peecrp yqeTa, <PopMHpyeT H HanpaBJI.HeT a MIIC PoccHH: 

a) npe.n;cTaBJieHHe o6 o<PopMJieHHH H Bhi,n;aqe y.n;ocToaepeHH.SI, 
6) 3aBepeHHbie B ycTaHOBJieHHOM IIOp.SI,D;Ke KOIIHH ,D;OKyMeHTOB 3a.SIBHTeJI.SI, 
B) 3aaepeHHyiO B ycTaHoaneHHOM nop.SI,n;Ke BbiiiHCKY H3 Peecrpa yqeTa, 
r) KOIIHIO IIpOTOKOJia perneHH.SI KOMHCCHH IIO IIpOBepKe ,D;OKyMeHTOB 

3a.SIBHTeJUI. 
63.1. O<PopMneHHe y.n;ocToaepeHH.SI npOH3BO,D;HTC.SI MIIC PoccHH. 

O<PopMneHHOe y.n;ocToaepeHHe HanpaaJUieTC.SI MIIC PoccHH B MHHHCTepcTBO 
noqTOBbiM OTIIpaBJieHHeM. 

63 .2. MHHHCTepcTBO Hanpaan.HeT pacnop.SIJKeHHe MHHHCTepcTBa o 
BKJIIOqeHHH 3a.SIBHTeJUI B Peecrp yqeTa ( 06 OTKa3e BO BKJIIOqeHHH 3a.SIBHTeJUI B 
PeecTp yqeTa) c naKeToM .n;oKyMeHTOB, npe.n;cTaaneHHbiX rpaJK,n;aHHHOM, a u;eHrp 
no npe.n;ocTaaneHHIO rocy.n;apcTBeHHbiX ycnyr B TeqeHHe 5 pa6oqHx ,n;Heii co ,n;H.SI 
npHH.SITH.SI COOTBeTCTByrom;ero perneHH.SI. 

PeecTp yqeTa H o<PopMneHHoe MIIC PoccHH y.n;ocToaepeHHe 
MHHHCTepcTBO HanpaaJUieT B u;eHTp no npe.n;ocTaaneHHIO rocy.n;apcTBeHHbiX ycnyr 
B TeqeHHe 5 pa6oqHX ,n;Heii co ,D;H.SI nonyqeHH.SI MHHHCTepcTBOM y.n;ocToaepeHH.SI. 

64. KpHTepHH npHH.SITH.SI perneHH.SI: 
COOTBeTCTBHe 3a.SIBJieHH.SI H IIpHJiaraeMbiX K HeMy )J;OKYMeHTOB rpe6oBaHH.SIM 

HaCTO.SIIIJ;ero a,D;MHHHCTpaTHBHOrO perJiaMeHTa 
65. MaKCHMaJibHbiM cpoK BbiiiOJIHeHH.SI a,n;MHHHcrpaTHBHOM npou;e.n;ypbi 

COCTaBJUieT 60 KaJieH,n;apHbiX ,D;HeM CO ,D;H.SI o6pam;eHH.SI 3a.SIBHTeJUI 3a 
npe.n;ocTaaneHHeM rocy.n;apcTBeHHoii ycnyrH. 

66. Pe3yJibTaToM a,n;MHHHcrpaTHBHOM npou;e.n;ypbi .SIBJI.HeTc.SI o,n;Ho H3 
CJie.n;yiOIIJ;HX ,n;eMCTBHM: 

1) npHH.SITHe perneHH.SI o BKJiroqeHHH B Peecrp yqeTa, nepe,n;aqa Peecrpa 
yqeTa, yae.n;oMJieHH.SI o BKJiroqeHHH B Peecrp yqeTa, yae.n;oMJieHH.SI o Bhi,n;aqe 
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y~ocToBepeHHH, y~ocToBepeHHH cneQHarrHcTy QeHTPa no npe~ocTaBneHEUO 

rocy~apcTBeHHhiX ycnyr, M<I>Q, OTBeTCTBeHHOMY 3a Bhi~aqy pe3yni>TaTa ycnyrH; 
2) npHHHTHe pemeHHH 06 OTKa3e BO BKmoqeHHH B PeeCTP yqeTa, nepe~aqa 

yBe~OMlleHHH 06 OTKa3e BO BKmoqeHHH B PeecTp yqeTa cneQHaiTHCTY QeHTPa no 
npe~ocTaBneHHIO rocy~apcTBeHHhiX ycnyr, M<I>Q, OTBeTCTBeHHOMY 3a Bhi~aqy 
pe3yni>TaTa ycnyrH. 

67. Cnoco6 $HKCaQHH pe3yni>TaTa a~MHHHCTPaTHBHOH npoQe~hi, B TOM 
qHcne B 3neKTPOHHo.H $opMe, - perHcTPaQHH pemeHHH MHHHCTepcTBa o 
BKmoqeHHH (OTKa3e BO BKmoqeHHH) B PeeCTp yqeTa, Ha 6yMa:JKHOM HOCHTene H B 
3lleKTPOHHOH $opMe. 

68. I1Hbie ~eHCTBHH, He06XO~HMbie ~llH npe~OCTaBneHHH rocy~apCTBeHHOH 
ycnyrH, B TOM qHcne CBH3aHHbie C npoBepKOH ~eHCTBHTellbHOCTH YCHlleHHOH 
KBarrH<l>HQHpOBaHHOH 3lleKTPOHHOH no~nHCH 3aHBHTenH, HCnOllb30BaHHOH IIpH 
o6pall(eHHH 3a nonyqeHHeM rocy~apcTBeHHOH ycnyrH, OTCYTCTBYIOT. 

YBe~oMneHHe 3aHBHTeAA o npHHHTOM pemeHHH, Bhi~aqa 3aHBHTeniO 
pe3yllhTaTa npe~OCTaBneHHH rocy~apCTBeHHOH ycnyrH 

69. OcHoBaHHeM ~nH Haqarra a~MHHHCTPaTHBHOH npoQe~yphi HBnHeTcH 
nOCTynneHHe cneQHaiTHCTY QeHTpa no npe~OCTaBneHHIO rocy~apCTBeHHbiX ycnyr, 
M<I>Q, OTBeTCTBeHHOMY 3a Bhi~aqy pe3yni>TaTa ycnyrH, yBe~oMneHHH o 
BKlliOqeHHH 3aHBHTeAA B PeeCTP yqeTa ( 06 OTKa3e BO BKlliOqeHHH 3aHBHTeAA B 
PeecTp yqeTa) (~arree - yBe~oMneHHe), yBe~oMneHHH o Bhl~aqe y~ocToBepeHHH, 
o$opMneHHoro y~ocToBepeHHH H PeecTPa yqeTa. 

MMHHHCTPaTHBHaH npoQe~ypa HcnonHHeTcH cneQHaiTHCTOM QeHTPa no 
npe~ocTaBneHHIO rocy~apcTBeHHhiX ycnyr, M<I>Q, OTBeTCTBeHHhiM 3a Bhi~aqy 
pe3yni>TaTa ycnyrH. 

IlpH nocrynneHHH yBe~OMlleHHH llH60 yBe~OMlleHHH 0 Bbi~aqe 

y~ocToBepeHHH cneQHaiTHCT QeHTPa no npe~ocTaBneHHIO rocy~apcTBeHHhiX 

ycnyr, M<I>Q, OTBeTCTBeHHhiH 3a Bbl~aqy pe3yllhTaTa ycnyrH, B cpoK 5 pa6oqHX 
~HeM HH$OpMHpyeT 3aHBHTellH 0 HarrHqHH yBe~OMlleHHH, llH60 0 HarrHqHH 
yBe~oMneHHH o Bbl~aqe y~ocToBepeHHH H o<t>opMneHHoro y~ocToBepeHHH. 

J1H<l>OpMHpOBaHHe 3aHBHTellH OCyll(eCTBAAeTCH B 3aBHCHMOCTH OT CnOC06a, 
YKa3aHHoro B 3aHBneHHH. 

B cnyqae nHqHoro o6paii(eHHH 3aHBHTeAA B QeHTP no npe~ocTaBneHHIO 
rocy~apcTBeHHhiX ycnyr, M<I>Q, Bhl~aqy yBe~oMneHHH, nH6o yBe~oMneHHH o 
Bbl~aqe y~ocToBepeHHH, o$opMneHHoro y~ocToBepeHHH, ocyll(eCTBAAeT 
cneQHarrHcT QeHTPa no npe~ocTaBneHHIO rocy~apcTBeHHhiX ycnyr, M<I>Q, 

, OTBeTCTBeHHbiH 3a Bhi~aqy pe3yllhTaTa ycnyrH, npH llHqHOM npHeMe no~ pocnHCh 
3aHBHTellH, KOTOpaH npOCTaBllHeTCH B :JKypHarre perHCTpaQHH, pacnHCKe, IIpH 
npe~'bHBlleHHH 3aHBHTeneM ~OKYMeHTa, y~OCTOBepHIOII(ero llHqHOCTh, a npH 
o6pall(eHHH npe~CTaBHTellH TaK:JKe ~OKYMeHTa, nO~TBep~aiOII(ero nOllHOMOqHH 
npe~cTaBHTenH. 
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fipH Bbi~aqe Y~OCTOBepeHMH npOH3BO~MTCH npOCTaBneHMe no~nHCM 
3WIBMTenH: B y~ocToBepeHMM, B PeecTPe yqeTa B rpacpe «JlHqHWI no~nMch 
rpa)l(,[(aHMHa H ~aTa nonyqeHMH y~ocTOBepeHMH» ( TaK)I(e YKa3biBaeTCH ~aTa 
Bbi~aqM y~ocToBepeHHH), B KHMre yqeTa BDI~aqM y~ocToBepeHMM (3anonHHeTCH no 
peKOMeH~yeMOM cpopMe cornaCHO npHllO)I(eHMIO .N"!! 9 K HaCTOHm;eMy 
a~MMHMCTPaTMBHOMY pernaMeHTy). 

fipH nonyqeHMM y~OCTOBepeHMH 3aKOHHbiM npe~CTaBMTeneM rpa)l(,[(aHMHa B 
PeecTp yqeTa BHOCHTCH nacnopTHbie ~aHHDie :noro nwu;a, a TaK)I(e peKBM3MTbi 
~oBepeHHOCTM Ha nonyqeHMe y~ocToBepeHMH, ocpopMneHHOM B ycTaHoBneHHOM 
nopH~Ke (B rpacpy «IlpHMeqaHMe»). B 3TOM cnyqae B PeecTPe yqeTa, B KHMre 
yqeTa Bbl~aqM y~OCTOBepeHMM pacnMCbiBaeTCH llMQO, nonyqMBIIIee ocpopMneHHOe 
y~OCTOBepeHMe. 

B cnyqae HeB03MO)I(HOCTM nMqHoro o6pam;eHMH 3WIBMTenH cneu;ManMcT 
QeHTPa no npe~OCTaBneHMIO rocy~apCTBeHHbiX ycnyr, OTBeTCTBeHHbiM 3a BDI~aqy 
pe3ynnTaTa ycnyrM, B cpoK 5 pa6oqMx ~HeM HanpaBnHeT 3WIBMTenm 
COOTBeTCTByiOm;ee yBe~OMlleHMe qepe3 opraHH3aQMIO noqTOBOM CBH3M MllM 
nocpe~CTBOM oTnpaBneHHH 3neKTPOHHoro coo6m;eHMH Ha YKa3aHHDIM 3WIBHTeneM 
a~pec 3lleKTPOHHOM noqTbi. 

Cneu;ManMCT M<I>U: B nopH~Ke M cpoKM, ycTaHoBneHHhie cornaiiieHMeM o 
B3aHMo~eMCTBMM Me)!(~ M<I>U: M MMHMCTepcTBOM, nepe~aeT HeBOCTpe6oBaHHoe 
3WIBMTeneM yBe~OMlleHMe (yBe~OMlleHMe 0 Bbi~aqe y~OCTOBepeHMH, 
y~OCTOBepeHMe) B QeHTP no npe~OCTaBneHMIO rocy~apCTBeHHbiX ycnyr. 

70. KpHTepHH npHHHTHH peiiieHMH: 
- Bbi6paHHbiM 3WIBMTeneM cnoco6 ero yBe~OMlleHMH 0 npHHHTOM peiiieHMM; 
- HanMqMe yBe~oMneHMH, yBe~oMneHMH o Bbi~aqe y~ocToBepeHMH B u;eHTPe 

no npe~ocTaBneHMID rocy~apcTBeHHbiX ycnyr, M<I>Q. 
71. MaKCMManbHDIM cpoK McnonHeHMH a~MMHMCTPaTMBHOM npou;e~pni 

CKna~biBaeTCH M3 cne~yiOm;MX CpOKOB: 
1) 5 pa6oqMX ~HeM co ~HH noczynneHMH yBe~oMneHMH, yBe~oMneHMH o 

Bbi~aqe y~ocToBepeHMH cneu;ManMczy u;eHTpa no npe~ocTaBneHMIO 

rocy~apcTBeHHbiX ycnyr, M<I>U:, OTBeTCTBeHHOMY 3a BDI~aqy pe3ynoTaTa ycnyrM; 
2) B cnyqae nMqHoro o6pam;eHMH 3WIBMTenH 3a yBe~oMneHMeM, 

yBe~oMneHMeM o BDI~aqe y~ocToBepeHMH - ~eHh o6pam;eHMH 3WIBMTeAA B u;eHTP 
no npe~ocTaBneHMID rocy~apcTBeHHbiX ycnyr, M<I>U:; 

3) cpoK nepe~aqM HeBocTpe6oBaHHoro 3WIBMTeneM pe3ynoTaTa ycnyrM, 
ycTaHoBneHHbiM cornaiiieHMeM o B3aMMo~eMCTBMM Me)l(~y M<I>U: M 
MMHMCTepcTBOM. 

72. Pe3ylloTaTOM MCnonHeHMH a~MMHMCTPaTMBHOM npou;e~ypbl HBAAeTCH 
O~HO M3 cne~yiOm;MX ~eMCTBMM: 

1) yBe~OMlleHMe 3WIBMTeAA M Bbl~aqa llM60 HanpaBneHMe eMy yBe~OMlleHMH 
MllH yBe~OMlleHMH 0 Bbi~aqe y~OCTOBepeHMH; Bbi~aqa y~OCTOBepeHHH; 

2) nepe~aqa B u;eHTp no npe~ocTaBneHMID rocy~apcTBeHHDIX ycnyr 
HeBOCTPe6oBaHHOrO 3WIBMTeneM pe3yllnTaTa ycnyrM. 

73. Cnoco6 cpHKcau;MM pe3ynoTaTa a~MMHMCTPaTMBHOM npou;e~ypni: 
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perHC1'paiJ;I:UI ,ll;OK)'MeHTOB B 1KypHaJie HCXO,lVIIIJ;eH ,ll;OK)'MeHTaiJ;HH, KOTOpbiH 
se,n;eTc.SI B u;eHTpe no npe,n;ocTaBJieHHID rocy,n;apcTBeHHbiX ycnyr, M<I>Q Ha 
6)'MaJKHOM HOCHTeJie H (HJIH) B 3JieK1'pOHHOH «l>opMe, npOCTaBJieHHe no,n;nHCH 
3a.SIBHTeJI.SI B pacnHcKe, y,n;ocTosepeHHH, Peec1pe yqeTa, KHHre yqeTa Bhi,n;aqH 
y,n;OCTOBepeHHH. 

73 .1. HHoie ,n;eiicTBH.SI, Heo6xo,n;HMble ,n;JI.SI npe,n;ocTasneHH.SI 
rocy,n;apCTBeHHOH ycnyrH, B TOM qlfcJie CB.SI3aHHbie C npoBepKOH 
,n;eHCTBHTeJibHOCTH YCHJieHHOH KBaJIH«l:>Hu;HpOBaHHOH 3JieKTpOHHOH no,n;nHCH 
3a.SIBHTeJI.SI, HCnOJib30BaHHOH npH o6pa:rn;eHHH 3a nonyqeHHeM rocy,n;apCTBeHHOH 
ycnyrH, He npe,n;ycMOTIJeHhi. 

HcnpasneHHe ,n;ony:rn;eHHbiX oneqaTOK H (HnH) onm6oK B Bhi,n;aHHbiX 
B pe3yJioTaTe npe,n;ocTasneHH.SI rocy,n;apcTBeHHoii ycnyrH ,n;OK)'MeHTax 

74. B cnyqae Bbi.SIBJieHH.SI 3a.SIBHTeJieM oneqaTOK H (HJIH) onm6oK B 
nonyqeHHOM 3a.SIBHTeJieM ,IJ;OKYMeHTe, .SIBJI.SIIDIIJ;eMC.SI pe3yJioTaTOM npe,n;OCTaBJieHH.SI 
rocy,n;apCTBeHHOH ycnyrH, 3a.SIBHTeJib BnpaBe o6paTHTbC.SI B u;eHTp no 
npe,n;ocTasneHHID rocy,n;apcTBeHHbiX ycnyr, M<I>Q c 3a.SIBJieHHeM o6 HcnpasneHHH 
oneqaTOK H (HJIH) OIIIH60K B ,ll;OKyMeHTaX, Bbl,[J;aHHbiX B pe3yJioTaTe 
npe,n;ocTasneHH.SI rocy,n;apcTBeHHoii ycnyrH (,n;anee - 3a.SIBJieHHe o6 HcnpasneHHH 
omH6oK) no peKoMeH,n;yeMoii .popMe cornacHo npHJIOJKeHHID N!! 10 K HacTo.SI:rn;eMY 
a,n;MHHHC1'paTHBHOMY perJiaMeHTY. 

75. 3a.SIBJieHHe o6 HcnpasneHHH oneqaToK H (HnH) omH6oK c YKa3aHHeM 
cnoco6a HH«l:>opMHposaHH.SI o pe3yJioTaTax ero paccMOTIJeHH.SI H ,n;oKyMeHTbl, B 
KOTOpbiX CO,n;epJKaTC.SI OneqaTKH H (HJIH) OillH6KH, npe,n;CTaBJI.SIIDTC.SI CJie,n;yiDIIJ;HMH 
cnoco6aMH: 

- JIHqHo B u;eHTP no npe,n;ocTasneHHID rocy,n;apcTBeHHbiX ycnyr, M<I>Q 
(3a.SIBHTeJieM npe,n;CTaBJI.SIIDTC.SI OpHrHHa.Jibl ,IJ;OK)'MeHTOB C oneqaTKaMH H (HJIH) 
omH6KaMH, cneu;Ha.JIHCTOM u;eH1'pa no npe,n;ocTasneHHID rocy,n;apcTBeHHbiX ycnyr, 
M<I>Q BblllOJIH.SieTc.SI KonHposaHHe ,n;aHHbiX ,n;oKyMeHTos); 

- qepe3 opraHH3ai.J;HID noqTOBOH CB.SI3H B u;eHTp no npe,n;OCTaBJieHHID 
rocy,n;apCTBeHHbiX ycnyr ( 3a.SIBHTeJieM HanpaBJI.SIIDTC.SI KOnHH )l;OKyMeHTOB C 
oneqaTKaMH H (HJIH) OmH6KaMH); 

76. OcHoBaHHeM ,n;n.SI Haqana a,n;MHHHCTIJaTHBHoii npou;e,n;ypoi .SIBJI.SieTc.SI 
noczynneHHe B u;eHTP no npe,n;ocTasneHHID rocy,n;apcTBeHHbiX ycnyr, M<I>Q 
3a.SIBJieHH.SI 06 HCnpaBJieHHH oneqaTOK H (HJIH) OillH60K. 

Cneu;HanHCT u;eH1'pa no npe,n;ocTaBJieHHID rocy,n;apcTBeHHbiX ycnyr, M<I>Q 
perHCTIJHpyeT 3a.SIBJieHHe 06 HCnpaBJieHHH oneqaTOK H (HJIH) OillH60K no,n; 
HH)l;HBH,ll;YaJibHbiM nop.SI,D;KOBbiM HOMepOM B ,n;eHb HX nocrynJieHH.SI. 

He no3,n;Hee cne,n;yro:rn;ero pa6oqero ,n;H.SI co ,n;H.SI nonyqeHH.SI 3a.SIBJieHH.SI OT 
3a.SIBHTemi COTIJY,D;HHK M<I>Q nepe,n;aeT ero B u;eHTP no npe,n;ocTasneHHID 
rocy,n;apcTBeHHbiX ycnyr cnoco6oM, npe,n;ycM01'peHHbiM cornameHHeM. 

YKa3aHHble ,n;oKyMeHTbi perHCTIJHPYffiTC.SI ynonHoMoqeHHbiM cneu;HanHCTOM 
u;eHTPa no npe,n;ocTasneHHID rocy,n;apcTBeHHbiX ycnyr B ,n;eHb HX nepe,n;aqH 
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( HarrpaBJieHIDI ). 

QeHTJJ no rrpe,n;ocTaBJieHIHO rocy,n;apcTBeHHbiX ycnyr B TeqeHHe 1 pa6oqero 

,n;IDI, cne,n;yro:w;ero 3a ,n;HeM perHCTJJaD;HH, HarrpaBIDieT B MHHHCTepcTBO 3WIBJieHHe 

06 HCIIpaBJieHHH orreqaTOK H (HJIH) OIIIH60K H ,n;oeyMeHTbl, B KOTOpbiX CO,n;ep)l(aTC.si 

OrreqaTKH H (HJIH) OlliH6KH ,l(JI.si IIpHH.siTIDI pemeHIDI. 

Crreu;HaJIHCT MHHHCTepcTBa no pe3yJioTaTaM paccMOTJJeHIDI 3WIBJieHIDI o6 

HCIIpaBJieHHH OlliH60K: 

- IIpHHHMaeT pemeHHe 06 HCIIpaBJieHHH orreqaTOK H (HJIH) OlliH60K, 

,n;orry:w;eHHbiX B ,l(OKYMeHTaX, Bbi,D;aHHbiX B pe3yJioTaTe rrpe,n;OCTaBJieHIDI 

rocy,n;apCTBeHHOH ycnyrH, H yBe,D;OMJI.sieT 3WIBHTeJI.si 0 IIpHH.siTOM pemeHHH 

crroco6oM, YKa3aHHbiM B 3WIBJieHHH o6 HcrrpaBJieHHH omH6oK, B cpoK, He 

rrpeBbilliaiOII.J;HH 3 pa6oqHX ,D;HeH C MOMeHTa perHCT}Jai.J;HH 3WIBJieHIDI. 

- IIpHHHMaeT pemeHHe 06 OTCYTCTBHH He06XO,l(HMOCTH HCIIpaBJieHIDI 

orreqaTOK H (HJIH) OlliH60K, ,n;orry:w;eHHbiX B ,n;oeyMeHTaX, Bbi,D;aHHbiX B pe3yJioTaTe 

rrpe,D;OCTaBJieHIDI rocy,n;apCTBeHHOH ycnyrH, H yBe,D;OMJUieT 3WIBHTeJUI 06 OTKa3e B 

HCIIpaBJieHHH orreqaTOK H (HJIH) OlliH60K, ,n;orry:w;eHHbiX B ,li;OKYMeHTax, Bbi,l(aHHbiX 

B pe3yJioTaTe rrpe,n;ocTaBJieHIDI rocy,n;apcTBeHHOH ycnyrH, c YKa3aHHeM rrpHqHH 

crroco6oM, yKa3aHHbiM B 3WIBJieHHH o6 HcrrpaBJieHHH omH6oK, B cpoK, He 

rrpeBbilliaiOII.J;HH 3 pa6oqHX ,D;HeH C MOMeHTa perHCT}Jai.J;HH 3WIBJieHIDI. 

77. OcHoBaHIDIMH ,n;IDI OTKa3a B HcrrpaBJieHHH orreqaToK H (HnH) omH6oK 

.siBlliiiOTC.si: 

1) ,l(OKJMeHTbl, ycTaHOBJieHHbie rryHKTOM 75 HaCTO.siii.J;ero 

a,n;MHHHCTJJaTHBHoro pernaMeHTa, rro,n;aHbi crroco6oM, He rrpe,n;ycMOTJJeHHbiM 

YKa3aHHbiM rryHKToM; 

2) JIHI.J;O, IIO,D;aBmee 3WIBJieHHe 06 HCIIpaBJieHHH orreqaTOK H (HJIH) OlliH60K 

He .siBIDieTc.si 3WIBHTeJieM cornacHo rryHKTY 2 HacTo.s~:w;ero a,n;MHHHCTpaTHBHoro 

pernaMeHTa; 

3) OTCYTCTBHe orreqaTOK H (HJIH) OlliH60K B CJiyqae, eCJIH B ,n;oeyMeHTe, 

Bbi,n;aHHOM no pe3yJioTaTaM rrpe,n;ocTaBJieHIDI rocy,n;apcTBeHHOH ycnyrH, 

CO,D;ep)l(aTC.si HH<}>OpMai.J;IDI H ,n;aHHbie, COOTBeTCTByroii.J;He HH<}>OpMai.J;HH, H ,n;aHHbiM, 

yKa3aHHbiM B ,n;oKyMeHTax, rrpe,n;cTaBJieHHbiX 3WIBHTeJieM caMOCTO.siTeJibHO H (HJIH) 

ITO C06CTBeHHOH HHHI.J;HaTHBe, a TaK)I(e HaXO,ll;.siii.J;HXC.si B pacrrop.si)I(eHHH I.J;eHTpa ITO 

rrpe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycnyr, MHHHCTepcTBa H (HJIH) 3arrpomeHHbiX 

B paMKaX Me)I(Be,l(OMCTBeHHOrO HH<}>OpMai.J;HOHHOrO B3aHMO,D;eHCTBH.si IIpH 

rrpe,n;OCTaBJieHHH 3WIBHTeJIIO rocy,n;apCTBeHHOH ycnyrH. 

3WIBHTeJib HMeeT rrpaBO IIOBTOpHO o6paTHTbC.si C 3WIBJieHHeM 06 

HCIIpaBJieHHH OlliH60K IIOCJie ycTpaHeHIDI OCHOBaHHH ,l(llil OTKa3a B HCIIpaBJieHHH 

orreqaTOK H (HnH) omH6oK, rrpe,n;ycMOTJJeHHbiX HaCTO.siii.J;HM rryHKTOM 

a,n;MHHHCT}JaTHBHOrO perJiaMeHTa. 

J1crrpaBJieHHe orreqaTOK H (HJIH) OlliH60K, ,n;orry:w;eHHbiX B ,l(OKYMeHTaX, 

Bbi,n;aHHbiX B pe3yJioTaTe rrpe,n;ocTaBJieHIDI rocy,n;apcTBeHHOH ycnyrH, 

ocy:w;eCTBJI.sieTC.si B TeqeHHe 60 KaJieH,n;apHbiX ,D;HeH CO ,l(IDI IIOCTYIIJieHH.si B 

MHHHCTepCTBO 3WIBJieHIDI 06 HCIIpaBJieHHH orreqaTOK H (HJIH) OlliH60K. 

,lJ;OKYMeHT, co,n;ep)l(aii.J;HH orreqaTKH H (HJIH) OlliH6KH, IIOCJie 3aMeHbl 
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110,lJ;Jie)I(MT YHMqTO)I{eHMIO, <PaKT KOTOporo <i>MKCHpyeTC.SI B ,n;eJie 110 paCCM01peHMlO 

o6pa:rn;eHM.SI 3a.SIBMTeJI.SI. 

78. IlpH MC11paBJieHMM 011eqaTOK M (HJIH) OIIIM60K, ,n;orry:rn;eHHbiX B 

.LlOKYMeHTaX, Bbi)l;aHHbiX B pe3yJibTaTe 11pe,n;OCTaBJieHM.SI rocy,n;apCTBeHHOH ycnyrM, 

He .n;orrycKaeTc.SI: 

M3MeHeHMe co,n;ep)l{aHM.SI .LlOKYMeHTOB, .SIBJI.SilOIIJ;MXC.SI pe3yJibTaTOM 

11pe.n;ocTaBJieHM.SI rocy.n;apcTBeHHOH ycnyrM; 

- BHeCeHMe HOBOH MH<i>opMaiJ;MM, CBe,n;eHMH M3 BHOBb 110nyqeHHbiX 

)l;OKyMeHTOB, KOTOpbie He 6biJIM 11pe,n;CTaBJieHbl npH no,n;aqe 3a.SIBJieHM.SI 0 

11pe.n;ocTaBJieHMM rocy.n;apcTBeHHOH ycnyrM. 

79. KpHTepHH npHH.SITM.SI peiiieHM.SI: 

- HaJIMqMe MJIM OTCYTCTBMe oneqaTOK M (HJIH) OIIIM60K B )l;OKyMeHTaX, 

.SIBJI.SilOIIJ;MXC.SI pe3yJibTaTOM npe,n;OCTaBJieHM.SI rocy,n;apCTBeHHOH ycnyrM. 

80. MaKCMMaJibHbiH cpoK McnonHeHM.SI a.n;MMHMC1paTMBHOH npou;e,n;ypbi 

COCTaBJI.SieT He 6oJiee 60 KaJieH,n;apHbiX ,lJ;HeH CO )l;H.SI nOCTYI1JieHM.SI B 

MMHMCTepCTBO 3a.SIBJieHM.SI 06 MCnpaBJieHMM oneqaTOK M (HJIH) OIIIM60K. 

81. Pe3yJibTaToM npou;e,n;ypbi .SIBJI.SieTc.SI: 

- MC11paBJieHHbie )l;OKyMeHTbl, .SIBJI.SilOIIJ;MeC.SI pe3yJibTaTOM npe,n;OCTaBJieHM.SI 

rocy.n;apcTBeHHOH ycnyrM; 

- yBe,lJ;OMJieHMe 06 OTKa3e B MCnpaBJieHMM oneqaTOK M (MJIH) OIIIM60K, 

,n;orry:w;eHHbiX B )l;OKYMeHTaX, Bbi)l;aHHbiX B pe3yJibTaTe npe,n;OCTaBJieHM.SI 

rocy.n;apcTBeHHOH ycnyrM, c YKa3aHMeM npHqMH (no peKoMeH.n;yeMOH <}>opMe 

cornacHo 11pHJIO)I(eHMID N2 11 K HaCTO.SIIIJ;eMy a,n;MMHMC1paTMBHOMY perJiaMeHTY). 

YBe,n;oMJieHMe 3a.SIBMTeJI.SI o npHH.SITOM peiiieHMM, Bbi,n;aqa 3a.SIBMTeJIID 

MCnpaBJieHHOrO )l;OKyMeHTa npOH3BO)l;MTC.SI B 110p.SI,n;Ke, ycTaHOBJieHHOM 11YHKTOM 

69 HaCTO.SIIIJ;ero a,n;MMHMC1paTMBHOrO perJiaMeHTa. 

82. Cnoco6 <i>MKcau;MM pe3yJibTaTa a.n;MMHMC1paTMBHOH npou;e.n;ypbi: 

perMC1paiJ;M.SI ,lJ;OKyMeHTOB B )l{ypHaJie MCXO,lJ;.SIIIJ;eH ,lJ;OKYMeHTaiJ;MM, KOTOpbiH 

Be,n;eTc.SI B u;eH1pe no npe.n;ocTaBJieHMID rocy.n;apcTBeHHbiX ycnyr, M<l>[( Ha 

6yMa)I{HOM HOCMTeJie M (HJIH) B 3JieK1pOHHOH <l>opMe. 

83. I1Hbie .n;e:H:cTBM.SI, Heo6xo,n;MMbie ,n;JI.SI npe.n;ocTaBJieHM.SI rocy.n;apcTBeHHOH 

ycnyrM, B TOM qlfcJie CB.SI3aHHbie C npoBepKOH ,n;eHCTBMTeJibHOCTM ycMJieHHOH 

KBaJIM<}>MIJ;HpOBaHHOH 3JieK1pOHHOH 110,lJ;nMCM 3a.SIBMTeJI.SI, MCnOJib30BaHHOH npH 

o6pa:w;eHMM 3a nonyqeHMeM rocy.n;apcTBeHHOH ycnyrM, He npe.n;ycM01peHbi. 

IV. <l>opMbi KOH1pOJI.SI 3a McnoJIHeHMeM 

a,n;MMHMC1paTMBHOrO perJiaMeHTa 

IIop.SI,n;OK ocy:w;ecTBJieHM.SI TeKy:w;ero KOH1pOJI.SI 3a co6niD,n;eHMeM M MCI10JIHeHMeM 

OTBeTCTBeHHbiMM )l;OJI)I(HOCTHbiMM JIMIJ;aMM MMHMCTepCTBa, u;eH1pa 110 

11pe,n;OCTaBJieHMlO rocy,n;apCTBeHHbiX ycnyr 110JIO)I(eHMH a,n;MMHMC1paTMBHOrO 

perJiaMeHTa M MHbiX HOpMaTMBHbiX npaBOBbiX aKTOB, ycTaHaBJIMBaiOIIJ;MX 

1pe6oBaHM.SI K npe.n;ocTaBJieHMID rocy.n;apcTBeHHOH ycnyrM, a TaK)I{e npHH.SITMeM 

MMM peiiieHMH 
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84. TeK)'III;HH KOH'TpOJlb 3a co6mo,n:eHHeM H HCIIOllHeHHeM IIOllO)KeHHH 

HaCTOHIII;ero a,n:MHHHC'TpaTHBHOrO pernaMeHTa H HHbiX HOpMaTHBHbiX 11paBOBbiX 

aKTOB, ycTaHaBllHBaiOIII;HX 'Tpe60BaHH.SI K 11pe,n:OCTaBneHHIO rocy,n:apCTBeHHOH 

ycnyrH, ocyru;ecTBn.SieT ,n:HpeKTop :u;eH'Tpa 110 11pe.n;ocTaBneHHIO rocy.n;apcTBeHHhiX 

ycnyr, pyKoBO.ll:MTenh C'fPYKTypHoro 11o,n:pa3,n:eneHH.SI MHHHCTepcTBa, 

11pe.n;ocTaBn.SIIDru;ero rocy.n;apcTBeHHYID ycnyry, MHHHC'fP. 

85. Teeyru;Hii KOH'fPOllh ocyru;ecTBn.SieTc.SI 11yTeM 11poBe,n:eHH.SI 11poBepoK 

C06JIIO,[(eHH.SI H HCIIOJIHeHH.SI IIOJIO)KeHHH HaCTO.SIIII;ero a,n:MHHHC'TpaTHBHOrO 

perJiaMeHTa H HHbiX HOpMaTHBHbiX 11paBOBbiX aKTOB, ycTaHaBJIHBaiOIII;HX 

Tpe6oBaHH.SI K 11pe.n;ocTaBJieHHIO rocy.n;apcTBeHHOH ycnyrH. 

IJop.SI.[(OK H llepHO,[(HqHOCTb ocyru;eCTBJieHH.SI IIJiaHOBbiX 

H BHeiiJiaHOBbiX 11pOBepOK IIOJIHOTbl H KaqecTBa 11pe,n:OCTaBJieHH.SI 

rocy.n;apcTBeHHOH ycnyrH 

86. KoHTponh 3a IIOJIHOTOH H KaqecTBOM 11pe.n;ocTaBJieHH.SI rocy.n;apcTBeHHoii 

ycnyrH ocyru;ecTBn.SieTc.SI rryTeM 11poBe,n:eHH.SI MHHHCTepcTBOM IIJiaHOBhiX H 

BHellnaHOBhiX 11poBepoK. 

87. IlJiaHOBhie 11pOBepKH IIOJIHOTbl H KaqeCTBa 11pe,n:OCTaBJieHH.SI 

rocy,n:apCTBeHHOH ycnyrH 11pOBO,[(.SITC.SI Ha OCHOBaHHH 11pHKa30B MHHHCTepCTBa H 

ocyru;eCTBll.SIIOTC.SI Ha OCHOBaHHH pa3pa6aThiBaeMbiX MlfHHCTepCTBOM e)KerO,[(HbiX 

IIJiaHOB, yTBep)K,n:eHHhiX MHHHCTepcTBOM, B <}lopMe .n;oeyMeHTapHoii 11poBepm H 

(HJIH) Bble3,[(HOH 11pOBepKH B 110p.SI,n:Ke, ycTaHOBJieHHOM 3aKOHO,[(aTeJibCTBOM. 

88. BHeiiJiaHOBbie 11poBepm 11pOBO.[(.SITC.SI B <}lopMe .n:oKYMeHTapHoii 

11pOBepKH H (HJIH) Bble3,[(HOH 11pOBepKH B 110p.SI,n:Ke, ycTaHOBJieHHOM 

3aKOHO,[(aTeJibCTBOM. 

BHeiiJiaHOBbie 11pOBepKH MOryT 11pOBO.[(HTbC.SI Ha OCHOBaHHH KOHKpeTHOrO 

o6paru;eHH.SI 3a.SIBHTeJI.SI o <}laKTax HapyrneHH.SI ero 11paB Ha 11onyqeHHe 

rocy.n;apcTBeHHOH ycnyrH. 

89. Pe3yJII>TaThi 11naHOBhiX H BHeiiJiaHOBhiX 11poBepoK o<}lopMJI.SIIOTC.SI B BH,n:e 

aKTa, B KOTOpOM OTMeqaiOTC.SI Bbi.SIBJieHHhie He,[(OCTaTKH H 11pe,n:JIO)KeHH.SI 110 HX 

yc'TpaHeHHIO. 

0TBeTCTBeHHOCTh ,n:OJI)KHOCTHhiX JIH:u; MHHHCTepcTBa, :u;eHTpa 110 

11pe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr 3a perneHH.SI H .n;eiicTBH.SI 

(6e3,n:eiicTBHe ), 11pHHHMaeMI>Ie ( ocyru;ecTBJI.SieMJ>Ie) HMH B xo.n:e 11pe.n;ocTaBneHH.SI 

rocy.n;apcTBeHHOH ycnyrH 

90 . .l(oJI)KHOCTHhie nH:u;a MHHHCTepcTBa, :u;eH'TpOB 110 11pe.n;ocTaBJieHHID 

rocy,n:apCTBeHHbiX ycnyr, OTBeTCTBeHHbie 3a ocyru;eCTBJieHHe a,[(MHHHC'TpaTHBHbiX 

11po:u;e.n;yp 110 11pe.n;ocTaBneHHID rocy.n;apcTBeHHOH ycnyrH, HecyT ycTaHOBJieHHYIO 

3aKoHo,n:aTeJihCTBOM PoccHiicKoii <l>e.n:epa:u;HH OTBeTCTBeHHOCTh 3a perneHHe H 
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.n;eHCTBlUI (6e3,ll;eHCTBFie ), npFIHFIMaeMble B XO,ll;e npe,li;OCTaBJieHIDI 
rocy.n;apcTBeHHOH ycnyrFI. 

M<I>U: Fl ero pa6oTHFIKFI HecyT OTBeTCTBeHHOCTb, ycTaHOBJieHHYJO 
3aKoHo.n;aTeJibCTBOM PoccFIHCKoii <l>e.n;epa:o;FIFI: 

1) 3a nonHozy nepe.n;asaeMbiX MFIHFICTepcTsy 3WIBJieHFIH o npe.n;ocTaBJieHFIFI 
rocy.n;apcTBeHHbiX ycnyr Fl FIX cooTBeTCTBFie nepe.n;asaeMbiM 3WIBFITeJieM s M<I>U: 
CBe,ll;eHIDIM, FIHbiX ,li;OKYMeHTOB, npFIHHTbiX OT 3WIBFITeJI5.l; 

1.1) 3a nOJIHOTY Fl COOTBeTCTBFie KOMnJieKCHOMY 3anpocy nepe.n;asaeMbiX 
opraey, npe.n;ocTaBJI5.liOI:QeMy rocy.n;apcTBeHHYJO ycnyry, opraHy, 
npe.n;ocTaBJI5.liOI:QeMy MYHFI:QFinaJibHYJO ycnyry, 3WIBJieHFIH, COCTaBJieHHbiX Ha 
OCHOBaHFIFI KOMnJieKCHOrO 3anpoca, FIHbiX .n;oeyMeHTOB, FIH<i>OpMa:QFIFI F1 (F1JIF1) 
CBe.n;eHFIH, He06XO,li;FIMbiX ,li;JI5.l npe.n;OCTaBJieHIDI rocy.n;apCTBeHHbiX F1 (F1JIF1) 
MYHFI:QFinaJibHbiX ycnyr, YKa3aHHbiX B KOMnJieKCHOM 3anpoce; 

2) 3a csoespeMeHeyiO nepe.n;aqy MFIHFICTepcTsy, npe.n;ocTaBJI5.liOI:QeMy 
rocy.n;apCTBeHHYJO ycnyry, 3WIBJieHFIH 0 npe,li;OCTaBJieHFIFI rocy.n;apCTBeHHbiX 
ycnyr, 3WIBJieHFIH, COCTaBJieHHbiX Ha OCHOBaHFIFI KOMnJieKCHbiX 3anpOCOB, FIHbiX 
CBe.n;eHFIH, .n;oeyMeHTOB Fl (F1JIF1) FIH<i>OpMa:QFIFI, npFIIDITbiX OT 3WIBFITeJI5.l, a TaiOKe 3a 
CBOespeMeHHyro Bbi,ll;aqy 3WIBFITeJIIO ,li;OKyMeHTOB, nepe.n;aHHbiX B 3TFIX :QeJI5.lX 
M<I>IJ;, :u;eHTpoM no npe.n;ocTaBJieHFIIO rocy.n;apcTBeHHbiX ycnyr, 
npe.n;ocTaBJI5.liOI:QFIM rocy.n;apcTBeHHyro ycnyry; 

3) 3a co6niO.n;eHFie npas cy6oeKTOB nepcoHaJibHhiX .n;aHHhiX, 3a co6niO.n;enFie 
3aKoHo.n;aTeJibCTBa PoccFIHCKOH <l>e.n;epa:o;FIFI, ycTaHaBJIFIBaiOmero oco6eHHOCTFI 
o6pai:QeHFIH C FIH<i>opMa:QFieH, ,li;OCTyn K KOTOpOH orpaHH:qeH <l>e.n;epaJibHbiM 
3aKOHOM. 

IloJIO)l(eHIDI, xapaKTepF13YJOI:QFie TPe6osaHIDI K nopx.n;Ky Fl <PopMaM 
KOHTPOJIH 3a npe.n;ocTasneHFieM rocy.n;apcTBeHHOH ycnyrFI 

CO CTOpOHbi rpa)l(,ll;aH, FIX 06'be,li;FIHeHFIH Fl opraHFI3a:QFIH 

91. KoHTPOJib 3a npe.n;ocTasneHFieM rocy.n;apcTBeHHOH ycnyrFI 
OCyi:QeCTBJIHeTCH B <l>opMe KOHTpOJIH 3a C06JIIO,ll;eHFieM nocJie,li;OBaTeJibHOCTFI 
.n;eHCTBFIH, onpe.n;eJieHHbiX a.n;MFIHFICTPaTFIBHbiMFI npo:u;e.n;ypaMFI no FICnOJIHeHFIIO 
rocy.n;apCTBeHHOH ycnyrFI Fl npFIHHTFieM pemeHFIH ,li;OJI)l(HOCTHbiMFI JIFI:QaMFI, nyTeM 
npose.n;eHIDI nposepOK C06JIIO,ll;eHFIH Fl FICnOJIHeHIDI ,li;OJI)l(HOCTHbiMFI JIFI:QaMFI 
:QeHTPOB no npe,li;OCTaBJieHHIO rocy.n;apCTBeHHbiX ycnyr HOpMaTFIBHbiX npaBOBbiX 
aKTOB PoccFIHCKOH <l>e.n;epa:o;FIFI, HopMaTFIBHhiX npasoBbiX aKTOB Pecny6JIFIKM 
KoMFI, a TaK)l(e noJIO)l(eHFIH HacToxmero a.n;MFIHFICTpaTFIBHoro pernaMeHTa. 

IJposepKa TaiOKe MO)l(eT npOBO,li;FITbCH no KOHKpeTHOMY o6pai:QeHFIIO 
rpa)l(,ll;aHFIHa FIJIFI opraHFI3a:QFIFI. 

V. ,[(ocy.n;e6HbiH (sHecy.n;e6HbiH) nopx.n;oK o6)l(aJIOBaHFIH pemeHFIH 
F1 .n;eHCTBFIH (6e3,ll;eHCTBF15.1:) opraHa, npe.n;ocTaBJIHIOI:Qero rocy.n;apCTBeHHYJO 

ycnyry, a TaiOKe ,li;OJI)KHOCTHbiX JIFI:Q, rocy.n;apCTBeHHbiX CJIY)l(ai:QFIX, 
MHOro<l>yHK:QFIOHaJibHOrO :QeHTPa, pa60THFIKOB MHOro<l>yHK:QFIOHaJibHOrO :QeHTPa, a 
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TaK)I(e opraHH3ai.J;HH, rrpe,rzyCMOTPeHHbiX qacTbiO 11 CTaTbH 16 <l>e.n;eparrbHOfO 
3aKoHa oT 27 HIOIDI 2010 r. N2 21 0-<1>3 «06 opraHH3ai.J;HH rrpe.n:ocTaBJieHHH 

rocy.n;apcTBeHHbiX H MYHHI.J;HnarrbHbiX ycnyr», HJIH HX pa6oTHHKOB 

92. YKa3aHHaH B HacTOHIIJ;eM pa3.n;ene HHQ>opMau;HH rro.n:ne)I(HT pa3MeiiJ;eHHIO 
Ha oQ>Hu;HarrbHOM ca:H:Te MHHHCTepcTBa, Ha E.n;HHOM nopTarre rocy.n;apcTBeHHbiX H 
MYHHI.J;HnarrbHbiX ycnyr ( Q>yHKI.J;HH), B PeecTpe. 

11HQ>opMau;HH .n;JIH 3aHBHTeJIH o ero rrpaBe rro.n;aTb 
)l(a.JI06y Ha perneHHH H .n;eHCTBHH (6e3,ll;eHCTBHe) opraHa, 

npe.n:ocTaBIDIIOIIJ;ero rocy.n;apcTBeHHyJO ycnyry, ero .n;oJI)I(HOCTHoro 
JIHI.J;a JIH60 rpa)l(,ll;aHCKOfO CJiy)l(aiiJ;ero, MHOro<)>yHKI.J;HOHaJibHOfO 

u;eHTPa, ero pa6oTHHKa, a TaK)I(e opraHH3au;Hif, YKa3aHHbiX 
B qaCTH 1.1 CTaTbH 16 <l>e.n;eparrbHOfO 3aKOHa OT 27 HIOJIH 

2010 r. N2 210-<1>3 «06 opraHH3au;HH rrpe.n:ocTaBJieHHH 
rocy.n;apcTBeHHbiX H MYHHu;HnaJibHbiX ycnyr», HJIH HX 

pa60THHKOB IIpH npe.n;OCTaBJieHHH rocy.n;apCTBeHHOH ycnyrH 

93. 3aHBHTeJib HMeeT npaBO Ha 06)1(aJIOBaHHe peiiieHHH, .n;eHCTBHH 
(6e3.n;eifcTBHH) MHHHCTepcTBa, ero .n;oJI)I(HOCTHoro JIHu;a JIH6o rocy.n:apcTBeHHoro 
rpa)l(,ll;aHcKoro cny)l(aiiJ;ero, npHHHTbiX ( ocyiiJ;eCTBJieHHbiX) B xo.n:e 
npe.n;ocTaBJieHHH rocy.n;apCTBeHHOH ycnyrH, 06)1(aJIOBaHHe peiiieHHH H .n;eHCTDHH 
(6e3.n;eifcTBHH) M<I>Q (u;eHTpa no npe.n:ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr), 
pa6oTHHKa M<I>Q (u;eHTPa no rrpe.n:ocTaBJieHHIO rocy.n:apcTBeHHbiX ycnyr), a TaK)I(e 
opraHH3ai.J;HH, npe,ZzyCMOTPeHHbiX qacTbiO 1.1 CTaTbH 16 <l>e.n;eparrbHOfO 3aKOHa OT 
27 HIOIDI 2010 r. N2 21 0-<1>3 «06 opraHH3au;HH rrpe.n;ocTaBJieHHH 
rocy.n;apcTBeHHbiX H MYHHI.J;HnarrbHbiX ycnyr», HJIH HX pa6oTHHKOB, npHHHTbiX 
( ocyiiJ;eCTBJieHHbiX) B xo.n:e npe.n:ocTaBJieHHH rocy.n:apcTBeHHOH ycnyrH, B 
.n:ocy.n;e6HoM rropH.n;Ke. 

OpraHH3au;HH, npe.zzycMoTpeHHbie qacTbiO 1.1 cTaTbH 16 <I>e.n:eparrbHoro 
3aKOHa oT 27 HIOJIH 2010 r. N2 210-<1>3 «06 opraHH3au;HH npe.n;ocTaBJieHHH 
rocy.n;apcTBeHHbiX H MYHHI.J;HnarrbHbiX ycnyr», Ha TeppHTOpHH Pecrry6JIHKH KoMH 
OTCYTCTByJOT. 

Tipe.n;MeT )l(aJI06bi 

94. 3aHBHTeJib MO)I(eT o6paTHTbCH C )l(a.JI060H Ha HapyrneHHe nopH,li;Ka 
npe.n:ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH (.n:arree - )l(aJio6a), B TOM qHcJie B 
CJie.li:YIOIIJ;HX CJiyqaHX: 

1) HapyiiieHHe cpoKa perHCTPai.J;HH 3aHBJieHHH 3aHBHTeJIH 0 npe.n;OCTaBJieHHH 
rocy.n;apcTBeHHOH ycnyrH, 3arrpoca, yKa3aHHoro B cTaTbe 15.1 <I>e.n:eparrbHoro 
3aKoHa oT 27 HIOJIH 2010 r. N2 210-<1>3 «06 opraHH3au;HH rrpe.n;ocTaBJieHHH 
rocy.n;apcTBeHHbiX H MYHHu;HnaJibHbiX ycnyr»; 
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2) HapymeHHe cpoKa npe.n;ocTaBJieHH~ rocy.n;apcTBeHHOH ycnyrn. B 
yKa3aHHOM c.rryqae .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) o6)1(aJIOBaHne 3~BHTeJieM 

pemeHHH H .n;e:H:cTBHH (6e3,n;e:H:cTBH~) M<l>l(, pa6oTHHKa M<l>l( B03MO)I(HO B 

cnyqae, ecnn Ha M<l>l(, pemeH~ H .n;e:H:cTB~ (6e3,n;e:H:cTBHe) KOToporo 

06)1(aJI)'IOTC~, B03JIO)I(eHa «i>YHKQ~ no npe,n;ocTaBJieHHIO COOTBeTCTB)'IO~HX 

rocy.n;apcTBeHHbiX ycnyr B nonHOM o6neMe B nop~,n;Ke, onpe.n;eneHHOM qacTbiO 1.3 
CTaTbH 16 <l>e,n;epaJibHOrO 3aKOHa OT 27 HIOJI~ 2010 r. .N2 21 0-<1>3 «06 

opraHH3a:QHH npe.n;ocTaBneH~ rocy.n;apcTBeHHbiX H MYHH:QHnanbHbiX ycnyr»; 

3) TPe6oBaHHe y 3~BHTen~ ,n;oKyMeHTOB HJIH HH«i>opMa:QHH nn6o 

ocy~eCTBJieHH~ ,n;eHCTBHH, npe,n;cTaBJieHHe HJIH ocy~eCTBJieHHe KOTOpbiX He 

npe.n;ycMOTPeHo HOpMaTHBHbiMH npaBOBbiMH aKTaMH Poccn:H:cKo:H: <l>e.n;epa:u;nn H 

(Hnn) Pecny6nHKH KoMH .n;n~ npe.n;ocTaBJieH~ rocy.n;apcTBeHHOH ycnyrn; 

4) OTKa3 B npHeMe ,ll;OKYMeHTOB, npe,n;OCTaBJieHHe KOTOpbiX npe,n;yCMOTPeHO 

HOpMaTHBHbiMH npaBOBbiMH aKTaMH PoccniicKoii <l>e.n;epa:u;HH H (nnH) 

Pecrry6nHKH KoMH, .n;n~ npe.n;ocTaBJieHH~ rocy.n;apcTBeHHOH ycnyrn, y 3~BHTeAA; 

5) OTKa3 B npe,n;OCTaBJieHHH rocy,n;apCTBeHHOH ycnyrH, eCJIH OCHOBaH~ 

OTKa3a He npe,n;ycMOTPeHbi 4>e,n;epaJibHbiMH 3aKOHaMH H npH~TbiMH B 

COOTBeTCTBHH C HHMH HHbiMH HOpMaTHBHbiMH npaBOBbiMH aKTaMH POCCHHCKOH 

<l>e.n;epa:u;nn, 3aKoHaMH H HHbiMH HOpMaTHBHbiMH npaBOBbiMH aKTaMH Pecrry6nnKH 

KoMH. B YKa3aHHOM cnyqae .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) o6)1(aJIOBaHne 

3~BHTeJieM pemeHHH H .n;e:H:cTBHH (6e3,n;e:H:cTB~) M<l>l(, pa6oTHHKa M<l>l( 

B03MO)I(HO B cnyqae, ecnH Ha M<l>l(, pemeH~ H .n;e:H:cTB~ (6e3,n;e:H:cTBHe) 

KOTOporo 06)1(aJI)'IOTC~, B03JIO)I(eHa «i>YHK:QH~ no npe,n;OCTaBJieHHIO 

COOTBeTCTB)'IO~HX rocy,n;apCTBeHHbiX ycnyr B nOJIHOM 06'heMe B nop~,n;Ke, 

onpe,n;eJieHHOM qaCTbiO 1.3 CTaTbH 16 <l>e,n;epaJibHOrO 3aKOHa OT 27 HIOJI~ 2010 r . 

.N2 21 0-<1>3 «06 opraHH3a:QHH npe.n;ocTaBJieH~ rocy.n;apcTBeHHbiX H 

MYHH:QHnaJibHbiX ycnyr»; 
6) 3aTPe6oBaHHe y 3~BHTeAA npH rrpe,n;OCTaBJieHHH rocy,n;apCTBeHHOH 

ycnyrH nJiaTbi, He npe,n;yCMOTPeHHOH HOpMaTHBHbiMH npaBOBbiMH aKTaMH 

Poccn:H:cKo:H: <l>e.n;epa:u;nn H (HnH) Pecrry6nHKH KoMn; 

7) OTKa3 B HCnpaBJieHHH ,n;ony~eHHbiX oneqaTOK H (HJIH) OIIIH60K B 

Bbl,n;aHHbiX B pe3ynoTaTe npe.n;ocTaBJieH~ rocy.n;apcTBeHHOH ycnyrn ,n;oKyMeHTax 

nn6o HapymeHne ycTaHOBJieHHoro cpoKa TaKHx HcnpaBJieHHH. B YKa3aHHOM 

cnyqae .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) o6)1(aJIOBaHne 3~BHTeJieM pemeHHH H 

.n;e:H:cTBHH (6e3,n;e:H:cTBH~) M<l>l(, pa6oTHHKa M<l>l( B03MO)I(HO B cnyqae, ecnn Ha 

M<l>l(, pemeHH~ H .n;e:H:CTB~ (6e3,n;e:H:cTBHe) KOToporo o6)1(aJiyiOTC~, B03JIO)I(eHa 

«i>YHK:Q~ no npe,n;ocTaBJieHHIO COOTBeTCTB)'IO~HX rocy,n;apCTBeHHbiX ycnyr B 

nOJIHOM 06'beMe B nop~,n;Ke, onpe,n;eJieHHOM qaCTbiO 1.3 CTaTbH 16 <l>e,n;epaJibHOrO 

3aKOHa OT 27 HIOJI~ 2010 r. .N2 210-<1>3 «06 opraHH3a:QHH npe,n;OCTaBJieH~ 

rocy.n;apcTBeHHbiX H MYHH:QHnaJibHbiX ycnyr»; 
8) HapymeHHe cpoKa HJIH nop~.n;Ka Bbl,n;aqn .n;oK:yMeHTOB no pe3yJioTaTaM 

npe.n;ocTaBJieH~ rocy.n;apCTBeHHOH ycnyrH; 

9) npHOCTaHOBJieHHe npe,n;OCTaBJieHH~ rocy,n;apCTBeHHOH ycnyrH, eCJIH 

OCHOBaH~ npHOCTaHOBJieH~ He npe,n;ycMOTPeHbi 4>e,n;epaJibHbiMH 3aKOHaMH H 



36 

npHIDIThiMH B COOTBeTCTBHH C HHMH HHhiMH HOpMaTHBHhiMH npaBOBbiMH aKTaMH 

PocCHHCKOH <l>e.n;epa:u;HH, 3aKoHaMH H HHhiMH HopMaTHBHhiMH npaBOBhiMH aKTaMH 

Pecrry6JIHKH KoMH. B yKa3aHHOM cnyqae .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) 

o6)1(aJIOBaHHe 3WIBHTeJieM perneHHH H .n;eH:cTBHH (6e3,n;eifcTBIDI) M<I>Q, pa6oTHHKa 

M<I>Q B03MO)I(HO B cnyqae, ecnH Ha M<I>Q, perneHHH H .n;eifcTBHH (6e3,n;eifcTBHe) 

KOTOporo 06)1(aJIYIOTCH, B03JIO)I(eHa <i>YHKI.J;HH no npe,ll;OCTaBJieHHIO 

COOTBeTCTBYIOIIJ;HX rocy,n;apCTBeHHhiX ycnyr B nOJIHOM 06'beMe B nopH,ll;Ke, 

onpe,n;eJieHHOM qaCThiO 1.3 CTaThH 16 <l>e,n;epaJibHOrO 3aKOHa OT 27 HIOJIH 2010 r . 

.N2 21 0-<1>3 «06 opraHH3ai.J;HH npe.n;ocTaBJieHIDI rocy.n;apcTBeHHhiX H 

MYHHI.J;HnaJihHhiX ycnyr»; 

1 0) TPe6oaaHHe y 3aHBHTeJIH npH npe.n;ocTaaneHHH rocy.n;apcTBeHHOH 

ycnyrH ,ll;OKJMeHTOB HJIH HH<i>OpMai.J;HH, OTCYTCTBHe H (HJIH) He,ll;OCTOBepHOCTh 

KOTOpbiX He YKa3hiBaJIHCh npH nepBOHaqaJihHOM OTKa3e B npHeMe ,ll;OKYMeHTOB, 

Heo6xo,n;HMhiX )l;Jljl npe.n;ocTaBJieHIDI rocy.n;apcTBeHHOH ycnyrH, JIH6o B 

npe.n;ocTaaneHHH rocy.n;apcTBeHHOH ycnyrH, 3a HcKJiroqeHHeM cnyqaea, 

npe,n;yCMOTpeHHhiX rryHKTOM 4 qaCTH 1 CTaTbH 7 <l>e,n;epaJibHOrO 3aKOHa OT 27 
HIOJ!j{ 2010 r . .N2 210-<1>3 «06 opraHH3ai.J;HH npe,n;OCTaBJieHIDI rocy,n;apCTBeHHhiX H 

MYHHI.J;HnaJihHhiX ycnyr». B YKa3aHHOM cnyqae .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) 

o6)1(aJIOBaHHe 3WIBHTeJieM perneHHH H .n;eifcTBHH (6e3,n;eifcTBIDI) M<I>Q, pa6oTHHKa 

M<I>Q B03MO)I(HO B cnyqae, ecnH Ha M<I>Q, perneHHH H .n;eifcTBHH (6e3,n;eifcTBHe) 

KOTOpOrO 06)1(anyiOTCH, B03JIO)I(eHa <i>YHKI.J;IDI no npe,ll;OCTaBJieHHIO 

COOTBeTCTBYIOIIJ;HX rocy,n;apCTBeHHhiX ycnyr B nOJIHOM 06'beMe B nopH,n;Ke, 

onpe,n;eJieHHOM qacThiO 1.3 CTaThH 16 <l>e,n;epaJibHOrO 3aKOHa OT 27 HIOJIH 2010 r . 

.N2 21 0-<1>3 «06 opraHH3ai.J;HH npe.n;ocTaaneHIDI rocy.n;apcTBeHHhiX H 

MYHHI.J;HnaJihHhiX ycnyr». 

OpraHhi HcnonHHTeJihHOH anacTH Pecny6nHKH KoMH, opraHH3ai.J;HH, 

ynoJIHOMoqeHHble Ha paCCMOTPeHHe )l(aJI06hl ,ll;OJI)I(HOCTHbie JIHI.J;a, 

pa60THHKH, KOTOpbiM MO)I(eT 6hiTh HanpaBJieHa )l(aJI06a 

95. )l(ano6a MO)I(eT 6oiTh no,n;aHa 3WIBHTeneM B :u;eHTp no npe.n;ocTaaneHHIO 

rocy.n;apcTBeHHhiX ycnyr, MHHHCTepcTBO, M<I>Q, MHHHCTepcTBO 3KOHOMHqecKoro 

pa3BHTIDI H npoMbiiiiJieHHOCTH Pecrry6JIHKH KoMH, Ha,n;eneHHoe <i>YHKI.J;IDIMH H 

nonHoMoqiDIMH yqpe,n;HTeJijl M<I>Q (.n;anee- MHH3KOHOMpa3BHTIDI). 

B opraHax, npe.n;ocTaBJIHIOIIJ;HX rocy.n;apcTBeHHhie ycnyrH, M<I>Q 

onpe,n;eJij{IOTCH ynOJIHOMOqeHHbie ,ll;OJI)I(HOCTHhie JIHI.J;a, pa60THHKH, Ha)l;eJieHHble 

nOJIHOMOqiDIMH no paCCMOTPeHHIO )l(aJI06. 

,lJ;OJI)I(HOCTHOe JIHI.J;O, pa60THHK, Ha,n;eJieHHhiH nOJIHOMOqiDIMH no 

paCCMOTPeHHIO )l(aJI06, Ha3HaqaeTCH npaBOBhiM aKTOM opraHa, 

npe.n;ocTaBJIHrow;ero rocy.n;apcTBeHHYIO ycnyry, MHH3KOHoMpa3BHTIDI, 

JIOKaJihHhiM aKTOM M<I>Q. 

IlopH,ll;OK no,n;aqH H paCCMOTPeHIDI )l(aJI06hi 
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96. )l{aJio6a MO)l(eT 6DITb HanpaBJieHa qepe3 opraHH3a:QHK> noqTOBOH CBR3H, 

HH)'K> opraHH3a:QHK>, OCyll(eCTBJIRK>Il(yK> .D;OCTaBicy KOppecnOH.D;eH:QHH, qepe3 

M<I>Q, c HcnoJib30BaHHeM HH<)?opMa:QHOHHO-TeJieKOMMYHHKa:QHOHHOH ceTH 
«HHTepHeT>>, E,n;HHoro nopTaJia rocy.n;apcTBeHHbiX H MYHH:QHnaJibHDIX ycnyr 

( <)?yHK:QHH) (no peKOMeH,n;yeMOH <)?opMe COrJiaCHO npHJIO)l(eHHK> .N~ 13 K 

HaCTORII(eMY a,n;MHHHCTpaTHBHOMY perJiaMeHry ), a TaK)l(e MO)l(eT 6DITb npHHRTa 
npH JIHqHOM npHeMe 3aRBHTeJIR. 

llpH nocrynneHHH )l(aJI06bi M<I>U: o6ecneqHBaeT ee nepe.n;aqy B :u;eHTP no 

npe.D;OCTaBJieHHK> rocy.n;apCTBeHHbiX ycnyr B nopR.D;Ke H CpOKH, KOTOpbie 
ycTaHOBJieHbi cornameHHeM o B3aHMo.n;eiicTBHH Me)l(.IJ;y M<I>U: H MHHHCTepcTBOM, 
HO He no3.n;Hee cne.n;yK>mero pa6oqero .D;HR co .D;HR nocrynneHHR )l(aJI06oi. 

)l{aJio6oi Ha pemeHHR H .n;eiicTBHR (6e3.n;eiicTBHe) pyKoBO.D;HTeJIR 
MHHHCTepcTBa, paccMaTpHBaK>TCR Henocpe.n;cTBeHHO pyKoBO.D;HTeneM 
MHHHCTepCTBa. )l{aJio6DI Ha pemeHHR H ,n;eHCTBHR (6e3,n;eHCTBHe) pyKOBO.D;HTeJIR 

:u;eHT}Ja no npe.n;ocTaBneHHK> rocy.n;apcTBeHHbiX ycnyr, npe.n;ocTaBJIRK>Il(ero 
rocy.n;apcTBeHHyK> ycnyry, no.n;aK>TCR B MHHHCTepcTBO. 

)l{aJio6oi Ha pemeHHR H .n;eiicTBHR (6e3.n;eiicTBHe) pa6oTHHKa M<I>U: 
no.n;aK>TCR pyKoBO.D;HTeJIK> 3Toro M<I>Q. )l{aJio6oi Ha pemeHHR H .n;eiicTBHR 
(6e3.n;eiicTBHe) M<I>U: no.n;aK>TCR B MHH3KOHOMpa3BHTHR. 

)l{aJio6a Ha pemeHHR H ,n;eHCTBHR ( 6e3,n;eHCTBHe) MHHHCTepCTBa, 

pyKoBO.D;HTeJIR MHHHCTepcTBa, HHoro .D;OJI)l(HOCTHoro JIH:Qa YKa3aHHoro opraHa, 

rocy.n;apcTBeHHoro rpa)l(.IJ;aHcKoro cny)l(amero MO)l(eT 6oiTb HanpaBJieHa qepe3 

opraHH3a:QHK> noqTOBOH CBR3H, HHyK> opraHH3a:QHIO, OCyll(eCTBJIRK>Il(yK> .D;OCTaBicy 

KoppecnoH,n;eH:QHH, qepe3 M<I>Q, c HcnoJih30BaHHeM HH<)?opMa:QHOHHO­
TeJieKOMMYUHKa:QHOHHOH CeTH «HHTepHeT», o<)?H:QHaJibHOrO caifTa OpraHa, 
npe.n;ocTaBJIRK>Il(ero rocy.n;apcTBeHHYK> ycnyry, E,n;HHoro nopTaJia 
rocy.n;apcTBeHHbiX H MYHH:QHnaJihHbiX ycnyr ( <)?yHK:QHii), a TaK)l(e MO)l(eT 6oiTb 
npHHRTa npH JIHqHOM npHeMe 3aRBHTeJIR. 

)l{aJio6a Ha pemeHHR H .n;eiicTBHR (6e3.n;eiicTBHe) M<I>Q, ero pa6oTHHKa 
MO)l(eT 6oiTb HanpaBJieHa qepe3 opraHH3a:QHIO noqTOBOH CBR3H, HH)'K> 

opraHH3a:QHK>, ocymecTBJIRK>Il(yK> .n;ocTaBKY KoppecnoH,n;eH:QHH, c 

HCnOJib30BaHHeM HH<)?OpMa:QHOHHO-TeJieKOMMYHHKa:QHOHHOH CeTH «HHTepHeT>>, 

o<)?H:QHaJibHoro ca:H:Ta M<I>Q, E,n;HHoro nopTaJia rocy.n;apcTBeHHDIX H 

MYHH:QHnaJibHbiX ycnyr ( <)?yHK:QHii), a TaK)l(e MO)l(eT 6oiTb npHHRTa npH JI~HOM 
npHeMe 3aRBHTeJIR. 

llpH nocTynneHHH )l(aJI06oi Ha pemeHHR H .n;eiicTBHR (6e3.n;eiicTBHe) 

.D;OJI)l(HOCTHoro JIH:Qa MHHHCTepcTBa, rocy.n;apcTBeHHoro rpa)l(.IJ;aHcKoro 

cJiy)l(all(ero, M<I>Q (:u;eHTP no npe.n;ocTaBJieHHK> rocy.n;apcTBeHHbiX ycnyr) 
o6ecneqHBaeT ee nepe,n;aqy B MHHHCTepCTBO, B nopR.D;Ke H cpoKH, KOTOpbie 

ycTaHOBJieHbi cornameHHeM o B3aHMo.n;eiicTBHH Me)l(.IJ;y M<I>U: H MHHHCTepcTBOM, 
HO He no3,n;Hee cne.n;yK>mero pa6oqero .n;HR co .D;HR nocrynneHHR )l(aJI06DI. 

llpHeM )l(aJI06 B nHCbMeHHOH <)?opMe ocyll(eCTBJIReTCR opraHaMH, 

npe.n;ocTaBJIRIOII(HMH rocy.n;apcTBeHHbie ycnyrH, M<I>U: B MecTe npe.n;ocTaBJieHHR 

rocy.n;apcTBeHHOH ycnyrH (B MecTe, r.n;e 3aRBHTeJib no.n;aBaJI 3anpoc Ha nonyqeHHe 
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rocy,n:apCTBeHHOH ycnyrH, HapyrneHHe ITOpH,n:Ka KOTOpOH 06)KaJiyeTCH, JIH60 B 

MecTe, r.n;e 3aHBHTeJieM ITonyqeH pe3yJibTaT yKa3aHHOH rocy.n;apcTBeHHOH ycnyr~:~). 

IlpHeM )KaJI06 B ITHCbMeHHOH <l>opMe ocy~eCTBJIHeTCH 
MHH3KOHOMpa3BHTHH B MecTe ero <PaKTHqecKoro Haxo)K,n:eHHH. 

97. )l(ano6a .IJ:OJI)I(Ha co.n;ep)KaTh: 

1) HaHMeHoBaHHe MHHHCTepcTBa, .IJ:OJI)KHOCTHoro JIH:Qa MHHHCTepcTBa, 

ITpe.n;ocTaBJIHIO~ero rocy.n;apcTBeHHyiO ycnyry, n1:16o rocy.n;apcTBeHHoro 

rpa)K.IJ:aHcKoro cny)Ka~ero, M<l>Q (:u;eHTpa ITO ITpe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX 

ycnyr), ero pyKOBO.IJ:HTeJIH H (HJIH) pa60THHKa; perneHHH H ,n:eHCTBHH 

(6e3,n:eHCTBHe) KOTOpbiX 06)KaJiyiOTCH; 

2) <PaMHJIHIO, HMH, OTqeCTBO (ITOCJie,n:Hee- ITpH HaJIHqHH), CBe,n:eHHH 0 MeCTe 

)Kl:ITeJihCTBa 3aHBHTeJIH - <l>H3HqeCKOrO JIH:Qa, a TaK)Ke HOMep (HOMepa) 

KOHTaKTHOrO Tene<PoHa, a,n:pec (a,n:peca) 3JieKTPOHHOH ITOqTbl (ITpH HaJIHqHH) H 

ITOqTOBbiH a,n:pec, ITO KOTOpbiM .IJ:OJI)KeH 6hiTb HaiTpaBJieH OTBeT 3aHBHTeJIIO; 

3) CBe,n:eHHH 06 06)KanyeMbiX perneHHHX H ,n:eHCTBHHX (6e3,n:eHCTBHH) 

MHHHCTepcTBa, .IJ:OJI)KHOCTHoro n~:~:u;a MHHHCTepcTBa, JIH6o rocy.n;apcTBeHHoro 

rpa)K,n:aHcKoro cny)Ka~ero, M<l>Q (:u;eHTpa ITO ITpe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX 

ycnyr) HJIH ero pa6oTHHKa; 

4) .IJ:OBO.IJ:bl, Ha OCHOBaHHH KOTOpbiX 3aHBHTeJib He COrJiaCeH C perneHHeM H 

.n;eiicTBHHMH (6e3,n:eiicTBHeM) MHHHCTepcTBa, .IJ:OJI)KHOCTHoro JIH:Qa 

MHHHCTepcTBa, JIH6o rocy.n;apcTBeHHoro rpa)K.IJ:aHcKoro cny)Ka~ero, M<l>Q HJIH 

ero pa6oTHHKa (:u;eHTPa ITO ITpe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr). 

3aHBHTeJieM MOryT 6hiTb ITpe,n:cTaBJieHhl OpHrHHaJibl .IJ:OKYMeHTOB (ITpH 

HaJIHqHH), ITO.IJ:TBep)K.IJ:aiO~He .IJ:OBO.IJ:bl 3aHBHTeJIH, JIH60 HX KOITHH. 

98. B cnyqae ITO,n:aq~:~ )KaJI06hi qepe3 ITpe,n:cTaBHTeJIH 3aHBHTeJIH K )KaJio6e 

ITpHJiaraeTCH .IJ:OKYMeHT, ITO.IJ:TBep)K.IJ:aiO~HH ITOJIHOMOql:IH ITpe,n:cTaBHTeJIH Ha 

ocy~eCTBJieHHe ,n:eHCTBHH OT HMeHH 3aHBHTeJIH. 

B KaqecTBe ,n:oKyMeHTa, ITO.IJ:TBep)K,n:aiO~ero ITOJIHOMOql:IH Ha 

ocy~eCTBJieHHe ,n:eHCTBHH OT HMeHH 3aHBHTeJIH, ITpe,n:CTaBJIHeTCH: 

a) o<PopMneHHaH B cooTBeTCTBHH c 3aKoHo,n:aTeJibCTBOM PoccHiicKoii 

<l>e,n:epa:QHH .IJ:OBepeHHOCTb (.IJ:JIH <l>H3HqecKHX JIH:Q); 

6) KOITHH peiiieHHH 0 Ha3HaqeHHH HJIH 06 H36paHHH JIH60 KOITHH ITpHKa3a 0 

Ha3HaqeHHH <l>H3HqeCKOrO JIH:Qa Ha .IJ:OJI)KHOCTb, B COOTBeTCTBHH C KOTOpbiM TaKOe 

<l>H3HqeCKOe JIH:QO o6na,n:aeT ITpaBOM ,n:eHCTBOBaTb OT HMeHH 3aHBHTeJIH 6e3 

.IJ:OBepeHHOCTH. 

99. 3aHBHTeJih HMeeT ITpaBO Ha ITOJiyqeHHe HH<l>OpMa:QHH H .IJ:OKYMeHTOB, 

He06XO.IJ:HMbiX .IJ:AA 060CHOBaHHH H paCCMOTpeHHH )KaJI06bi. 

100. PerHcTpa:u;HH )KaJI06bi ocy~ecTBAAeTcH MHHHCTepcTBOM, :u;eHTPOM ITO 

ITpe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr, M<l>Q, MHH3KOHOMpa3BHTHH B 

)KypHane yqeTa )KaJI06 Ha perneHHH H ,n:eHCTBHH (6e3,n:eHCTBHe) MHHHCTepCTBa, 

:u;eHTPa ITO ITpe,n:ocTaBJieHHIO rocy,n:apCTBeHHbiX ycnyr, ero .IJ:OJI)KHOCTHbiX JIH:Q, 

~Hane yqeTa )KaJI06 Ha perneHHH H .n;eiicTBHH (6e3,n:eiicTBHe) M<l>Q, ero 

pa60THHKOB, ~pHane yqeTa )KaJI06 Ha perneHHH H ,n:eHCTBHH (6e3,n:eHCTBHe) 



39 

MHH3KOHOMpa3BHTIDI (,n;aJiee - )I(YPHaJI) B TeqeHHe o,n;Horo pa6oqero .n;HH co ,n;HH 

ee ITOCTYITJieHIDI c ITpHcBoeHHeM eii perHcTpau;HOHHoro HOMepa. 

1 01. 3aHBHTeJIIO Bbi,ll;aeTCH paCITHCKa B ITOJiyqeHHH OT Hero )l(aJI06bi H HHbiX 

ITpe,n;cTaBJieHHbiX ,li;OKyMeHTOB B ITHCbMeHHOH <PopMe Ha 6YMa)I(HOM HOCHTeJie C 

yKaJaHHeM perHCTPaQHOHHoro HOMepa )l(aJI06bi, ,n;aTbi H BpeMeHH ee ITpHeMa, 

ITepeqHH ITpe,n;cTaBJieHHbiX ,li;OKYMeHTOB HeiTocpe,n;CTBeHHO ITpH JIHqHOM ITpHeMe 

3aHBHTeJIH. 

B cnyqae ITo,n;aqH )l(aJI06bi B M<l>L( (Ha Hero HJIH ero pa6oTHHKa) 3aHBHTemo 

Bbl,n;aeTC.H paCITHCKa B ITOJiyqeHHH )l(aJI06bi H HHbiX ITpe,n;cTaBJieHHbiX ,li;OKYMeHTOB 

B ITHCbMeHHOH <PopMe Ha 6yMa)I(HOM HOCHTeJie C YKa3aHHeM perHCTpaiJ;HOHHOrO 

HOMepa )l(aJI06bi, ,n;aTbi H BpeMeHH ee ITpHeMa, ITepeqHH ITpe,n;cTaBJieHHbiX 

,li;OKYMeHTOB HeiTOCpe,n;CTBeHHO ITpH JIHqHOM ITpHeMe 3aHBHTeJIH. 

PaciTHCKa o perHCTPaQHH )l(aJI06bi H ITonyqeHHH ,n;OKYMeHTOB c yKaJaHHeM 

perHCTPaiJ;HOHHOrO HOMepa )l(aJI06bi, ,n;aTbl H BpeMeHH ee ITpHeMa, ITepeqHH 

ITpe,n;cTaBneHHbiX ,n;oKYMeHTOB, HaiTpaBneHHbiX qepe3 M<l>L(, c HCITOJib30BaHHeM 

HH<i>opMau;HOHHO-TeneKOMMYHHKau;HOHHOH ceTH «11HTepHeT», E,n;HHoro ITOPTaJia 

rocy.n;apcTBeHHbiX H MYHHIJ;HITaJibHbiX ycnyr ( <i>YHKIJ;Hii), HaiTpaBJIHeTC.H 

3aHBHTemo qepe3 opraHH3aiJ;HIO IToqToBoii CBH3H, HHYIO opraHH3aiJ;HIO, 

ocym;eCTBJIHIOrrzyiO ,li;OCTaBKY KOppeCITOH,ll;eHIJ;HH, B TeqeHHe 3 pa6oqHX ,li;HeH CO 

,li;HH HX perHCTPaiJ;HH. 

PaciTHCKa o perHCTPaQHH )l(aJI06bi H ITonyqeHHH .n;oKYMeHTOB c yKa3aHHeM 

perHCTpaiJ;HOHHOrO HOMepa )l(aJI06bi, ,n;aTbl H BpeMeHH ee ITpHeMa, ITepeqH,g 

ITpe,n;cTaBJieHHbiX ,li;OKYMeHTOB, HaiTpaBJieHHbiX qepe3 opraHH3aiJ;HIO ITOqTOBOH 

CBH3H, HHYJO OpraHH3aiJ;HIO, ocym;eCTBJIHIOrrzyiO ,li;OCTaBKY KOppeCITOH,ll;eHIJ;HH, 

HaiTpaBJIHeTC.H 3aHBHTeJIIO qepe3 opraHH3aiJ;HIO ITOqTOBOH CBH3H, HHYJO 

opraHH3aiJ;HIO, ocym;eCTBJIHIOrrzyiO ,li;OCTaBKY KOppeCITOH,ll;eHIJ;HH, B TeqeHHe 3 
pa6oqHX ,li;HeH CO ,li;HH HX perHCTpaiJ;HH. 

)l{aJio6a B TeqeHHe o,n;Horo pa6oqero ,n;HH co ,n;H.H ee perHCTPaQHH ITO,n;Jie)I(HT 

ITepe,n;aqe ,li;OJI)I(HOCTHOMY JIHIJ;y, pa60THHKy, Ha,n;eneHHOMY ITOJIHOMOqiDIMH ITO 

paCCMOTPeHHIO )l(aJI06. 

)l{aJio6bi, 3a HCKJIJOqeHHeM )l(aJI06 Ha perneHIDI, ITpHHHTbie pyKoBO,li;HTeJIHMH 

opraHoB, ITpe.n;ocTaBJIHIOIIJ;HX rocy.n;apcTBeHHbie ycnyrH, paccMaTPHBaiOTC.H 

,li;OJI)I(HOCTHbiM JIHIJ;OM, pa60THHKOM, Ha,n;eJieHHbiM ITOJIHOMOqiDIMH ITO 

paCCMOTPeHHIO )l(aJI06. 

B cnyqae ecnH o6)1(aJIYIOTCH perneHHH H .n;eiicTBIDI ( 6e3.n;eiicTBHe) 

pyKoBo,n;HTeJIH CTPYKTypHoro ITo,n;pa3,n;eneHIDI, ITpe.n;ocTaBAAIOm;ero 

rocy,n;apCTBeHHYJO ycnyry, )l(aJI06a paCCMaTpHBaeTC.H COOTBeTCTBYIOIIJ;HM opraHOM 

HCITOJIHHTeJibHOH BJiaCTH PeciTy6nHKH KoMH B ITop.H,n;Ke, ITpe.n;ycMOTPeHHOM 

IlOJIO)I(eHHeM 06 oco6eHHOCT.HX ITO,n;aqH H paCCMOTPeHIDI )l(aJI06 Ha peiiieHIDI H 

.n;eiicTBIDI (6e3.n;eiicTBHe) opraHOB HCITOJIHHTeJibHOH BJiaCTH PeciTy6nHKH KoMH H 

HX ,li;OJI)I(HOCTHbiX JIHIJ;, rocy,n;apCTBeHHbiX rpa)l(,ll;aHCKHX CJiy)l(aiiJ;HX opraHOB 

HCITOJIHHTeJibHOH BJiaCTH Pecrry6nHKH KoMH, yTBep)l(,ll;eHHbiM ITOCTaHOBJieHHeM 

IlpaBHTeJibCTBa Pecrry6nHKH KoMH oT 25 ,n;eKa6pH 2012 r • .N"2 592 (,n;aJiee -

IloJIO)I(eHHe, yTBep)l(,n;eHHOe ITOCTaHOBJieHHeM .N"2 592). 
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B cnyqae ecmf o6)1(arryiOTCH perneHMH M .n;eiicTBMH ( 6e3.n;eiicTBMe) 
pyKOBO,ll;MTeJIH opraHa, npe.n;ocTaBJIHIOm;ero rocy.n;apcTBeHHYJO ycnyry, 3a 

McKJIIOqeHMeM cnyqa.H, npe.n;ycMorpeHHoro a63a:QeM ce.n;bMbiM HacTo.Hm;ero 
nyHKTa, )l(aJio6a paccMaTpMBaeTc.H B BbiiiiecToHm;eM opraHe ( npM ero HaJIIfqlflf) 

JIM60 B CJiyqae ero OTCYTCTBM.H paCCMarpMBaeTC.H Henocpe,ll;CTBeHHO 
pyKOBO,ll;MTeJieM opraHa, npe.n;ocTaBJIHIOm;ero rocy.n;apcTBeHHYJO ycnyry, B 
nopH.n;Ke, npe.n;ycMorpeHHOM IloJio)l(eHMeM, yTBep)l(.n;eHHbiM nocTaHOBJieHMeM N5! 
592. 

B cnyqae ecJIM )l(aJio6a no.n;aHa 3a.HBMTeneM B opraH, M<I>Q, B 
MMHMCTepCTBO, B KOMneTeHQMIO KOTOporo He BXO,ll;MT npMH.HTMe peiiieHM.H no 
)l(aJI06e, B TeqeHMe 3 pa6oqlfX .n;Heii co .n;HH ee perMcrpa:QMM ynonHoMoqeHHoe 
.n;OJI)I(HOCTHoe JIM:QO opraHa, pa6oTHMK M<I>Q, corpy.n;HMK MMHMCTepcTBa 
HanpaBJIHeT )l(aJio6y B opraH, M<I>Q, MMHMCTepcTBO, ynoJIHOMoqeHHbie B 
COOTBeTCTBMM C KOMneTeH:QMeH Ha ee paCCMOrpeHMe, If B nMCbMeHHOH t}>opMe 
MHt}>OpMMpyeT 3a.HBMTeJI.H 0 nepeHanpaBJieHMM )l(aJI06bi. IJpM 3TOM CpOK 
paccMorpeHMH )l(aJI06DI McqMcJI.HeTc.H co .n;HH perMcrpa:QMM )l(aJI06bi B opraHe, 

M<I>Q, MMHMCTepcTBe, ynonHoMoqeHHOM B cooTBeTCTBMM c KOMneTeH:QMeii Ha ee 

paccMorpeHMe. 
B cnyqae ycTaHOBJieHMH B xo.n;e MJIM no pe3yJibTaTaM paccMorpeHMH 

)l(aJI06bi npM3HaKOB COCTaBa a)l;MMHMCrpaTMBHOrO npaBOHapyrneHM.H, 

npe.n;ycMoTpeHHoro 3aKoHo.n;aTeJihCTBOM PoccMiicKoii <I>e.n;epa:QMM o6 
a.n;MMHMCrpaTMBHbiX npaBOHapyrneHM.HX, MJIM npM3HaKOB COCTaBa npecrynJieHM.H 
)l;OJI)I(HOCTHOe JIM:QO, pa60THMK, Ha.n;eJieHHbiH nOJIHOMOqlf.HMM no paCCMOrpeHMIO 

)l(aJI06, He3aMe.n;JIMTeJibHO (He no3.n;Hee 1 pa6oqero .n;HH co .n;HH ycTaHOBJieHMH 

YKa3aHHbiX o6cTO.HTeJibCTB) HanpaBJI.HeT MMeiOm;Mec.H MaTepMaJibi B opraHhi 

npoKYparypbi. 

CpoKM paccMorpeHMH )l(aJI06 

102. )l(ano6a, nocTynMBIIIa.H B MMHMCTepcTBO, :u;eHTp no npe.n;ocTaBJieHMIO 

rocy.n;apcTBeHHbiX ycnyr, M<I>Q, MMH3KOHOMpa3BMTMH, no.n;Jie)I(MT paccMoTpeHMIO 
B TeqeHMe 15 pa6oqMx .n;Heii co .n;HH ee perMcTpa:QMM, a B cnyqae o6)1(aJIOBaHMH 

OTKa3a MMHMCTepcTBa, M<I>Q, :u;eHTpa no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHbiX 
ycnyr B npMeMe ,ll;OKyMeHTOB y 3a.HBMTeJI.H JIM60 B MCnpaBJieHMM .n;onym;eHHbiX 

oneqaTOK If OIIIM60K MJIM B CJiyqae 06)1(aJIOBaHM.H HapyrneHM.H ycTaHOBJieHHOrO 

cpoKa TaKMx McnpaBJieHMH - B TeqeHMe 5 pa6oqlfX .n;Heii co .n;HH ee perMcrpa:QMM, 

eCJIM 6onee KOpOTKMe CpOKM paCCMOrpeHM.H )l(aJI06bi He ycTaHOBJieHbl opraHOM, 

npe.n;ocTaBJI.HIO:rn;MM rocy.n;apcTBeHHYJO ycnyry, M<I>Q, MMH3KOHOMpa3BMTMH, 
ynoJIHOMoqeHHbiMM Ha ee paccMorpeHMe. 

IJepeqeHb OCHOBaHMH )l;JI.H OTKa3a B y.n;oBJieTBOpeHMM )l(aJI06bi 

If nepeqeHb OCHOBaHMH ,ll;JI.H OCTaBJieHMH )l(aJI06DI 6e3 OTBeTa 

1 03. OcHoBaHMHMM MH oTKa3a B y.n;oBJieTBopeHMM )l(aJI06bi HBJI.HIOTC.H: 
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a) HaJHiqHe BCT)'nHBIIIero B 3aKOHH)'IO CHJIY perneHIDI cy.n;a, ap6H'Tpa)I(HOrO 

cy.n;a no )l(aJI06e 0 TOM )l(e npe.n;MeTe H no TeM )l(e OCHOBaHHHM; 

6) no.n;aqa )l(aJI06bi JIHIJ;OM, nOJIHOMOqllil KOTOpOrO He nO,ll;TBep)l(,ll;eHbl B 

nopH.n;Ke, ycTaHOBJieHHOM 3aKoHo.n;aTeJILCTBOM PoccaiicKoii <l>e.n;epau;HH; 

B) HaJIJiqHe peiiieHHH no )l(aJI06e, npHHHTOrO paHee B COOTBeTCTBHH C 

'Tpe6osaHHHMH HaCTOHIIJ;ero a,ll;MHHHC'TpaTHBHOrO perJiaMeHTa B OTHOIIIeHHH TOrO 

)l(e 3aHBHTeJIH H no TOMY )l(e npe.n;Mezy )l(aJI06LI; 

r) npH3HaHHe )l(aJI06hi He060CHOBaHHOH (perneHIDI H .n;eHCTBllil 

(6e3,ll;eHCTBHe) npH3HaHhl 3aKOHHhiMH, OTCYTCTByeT HapyrneHHe npaB 3aHBHTeJIH). 

104. B cnyqae ecnH B )l(aJio6e He YKa3aHa <PaMHJIIDI 3aHBHTeAA, 

HanpaBHBrnero )l(aJio6y, HJIH noqTOBhiH a.n;pec, no KOTOPOMY .n;oJI)I(eH 6LITh 

HanpaBJieH OTBeT, OTBeT Ha )l(aJI06y He .n;aeTCH. 

MHHHCTepcTBO, u;eHTP no npe.n;ocTasneHHIO rocy.n;apcTBeHHhiX ycnyr, 

.n;oJI)I(HOCTHoe JIHu;o, M<l>I.J;, MHH3KOHOMpa3BHTHH, pa6oTHHK, Ha.n;eneHHhiii 

nOJIHOMOqlliiMH no paCCMO'TpeHHIO )l(aJI06, npH noJiyqeHHH )l(aJI06hi, B KOTOpOH 

co.n;ep)l(aTCH HeiJ;eH3ypHbie JIH60 OCKOp6HTeJibHble Bbipa)l(eHIDI, yrp03hl )I(H3HH, 

3,ll;Op0Bhl0 H HMyiiJ;eCTBy ,ll;OJI)I(HOCTHOrO JIHIJ;a, pa60THHKa, a TaK)I(e qJieHOB HX 

CeMbH, Bnpase OCTaBHTh )l(aJI06y 6e3 OTBeTa no CyiiJ;eCTBY nOCTaBJieHHhiX B Heii 

BOnpOCOB H B TeqeHHe 3 pa6oqHX ,ll;HeH CO ,ll;HH perHCTpaiJ;HH )l(aJI06bi C006IIJ;HTh 

3aHBHTeJIIO, HanpaBHBIIIeMy )l(aJI06y, 0 He.n;onycTHMOCTH 3JioynoTpe6JieHIDI 

npaBOM. 

B cnyqae ecJIH TeKCT )l(aJI06hi He no.n;.n;aeTCH npoqTeHHIO, OTBeT Ha )l(aJio6y 

He .n;aeTCH, H OHa He no.n;Jie)I(HT HanpaBJieHHIO Ha paCCMO'TpeHHe B MHHHCTepCTBO, 

MHH3KOHOMpa3BHTIDI, M<l>I.J; HJIH .n;oJI)I(HOCTHOMY nHu;y s cooTBeTCTBHH c HX 

KOMneTeHIJ;HeH, 0 qeM B TeqeHHe CeMH ,ll;HeH CO ,ll;HH perHCTpaiJ;HH )l(aJI06hi 

coo6maeTCH 3aHBHTeJIIO, eCJIH ero <l>aMHJIHH H noqTOBhiH a.n;pec nO,ll;,ll;aiOTCH 

npoqTeHHIO. 

Pe3yJILTaT paccMO'TpeHHH )l(aJI06bl 

105. Ilo pe3yJILTaTaM paCCMO'TpeHIDI )l(aJI06bi npHHHMaeTCH O,ll;HO H3 

cne.n;yiOIIJ;HX perneHHii: 

1) )l(aJI06a y.n;OBJieTBOpHeTCH, B TOM qJICJie B <t>opMe OTMeHbl npHHHTOrO 

peiiieHIDI, HCnpaBJieHIDI ,ll;OrryiiJ;eHHhiX OneqaTOK H OIIIH60K B Bbl,ll;aHHhiX B 

pe3yJILTaTe npe.n;ocTaBJieHIDI rocy.n;apcTBeHHoii ycnyrH .n;oKyMeHTax; 

2) B y.n;OBJieTBOpeHHH )l(aJI06bl OTKa3biBaeTCH. 

106. PerneHHe npHHHMaeTcH B <PopMe aKTa MHHHCTepcTsa, 

npe.n;ocTaBAAIOmero rocy.n;apcTBeHHyiO ycnyry, M<l>I.J;, MHH3KOHOMpa3BHTHH. 

107. IlpH y.n;osneTsopeHHH )l(aJI06hi MHHHCTepcTBO (u;eHTp no 

npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr), M<l>I.J;, MHH3KOHOMpa3BHTIDI 

npHHHMaiOT HCqepnhiBaiOIIJ;He Mepbl no ycTpaHeHHIO BbiHBJieHHhiX HapyrneHHH, B 

TOM qJICJie no Bhi,ll;aqe 3aHBHTeJIIO pe3yJILTaTa rocy.n;apCTBeHHOH ycnyrH, He 

n03,ll;Hee 5 pa6oqHX ,ll;HeH CO ,ll;HH npHHHTHH perneHIDI, eCJIH HHOe He ycTaHOBJieHO 

3aKoHo.n;aTeJihCTBOM PoccHiicKoii <l>e.n;epau;HH, 3aKoHo.n;aTeJihCTBOM Pecny6nHKH 

KoMH. 
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IJop.SI,D;OK MH<l>OpMMpOBaHM.SI 3a.SIBMTeJI.SI 0 pe3yJihTaTaX 

paccMO'TpeHM.SI )KaJI06hl 

108. He II03.n;Hee ,D;H.SI, cne)zyiOru;ero 3a .n;HeM 11pMH.SITM.SI pemeHM.SI, 

yKa3aHHoro B rryHKTe 105 HacTo.Siru;ero a.n;MMHMC'TpaTMBHoro pernaMeHTa, 

3a.SIBMTeJIIO B IIMCbMeHHOH <l>opMe M 110 ero )KeJiaHMIO B 3JieK'TpOHHOH <l>opMe 

HallpaBJI.SieTC.SI MOTMBMpOBaHHhiH OTBeT 110 pe3yJihTaTaM paCCMOTpeHM.SI )KaJI06hl. 

109. B MOTMBMpOBaHHOM OTBeTe 110 pe3yJihTaTaM paCCMOTpeHM.SI )KaJI06bi 

YKa3hiBaiOTC.SI: 

a) HaMMeHoBaHMe MMHMCTepcTBa, M<l>IJ; (~eH'Tpa 110 11pe.n;ocTaBJieHMIO 

rocy.n;apCTBeHHhiX ycnyr) paCCMO'TpeBmero )KaJI06y, ,ll;OJI)KHOCTh, <l>aMMJIM.SI, MM.SI, 

OTqeCTBO (IIOCJie,D;Hee - 11pM HaJIMqMM) ,ll;OJI)KHOCTHOrO JIM~a, pa60THMKa, 

11pMH.SIBmero pemeHMe 110 )KaJI06e; 

6) HOMep, ,D;aTa, MeCTO 11pMH.SITM.SI pemeHM.SI, BKJIJOqa.SJ: CBe,D;eHM.SI 0 

.n;oJI)KHOCTHOM JIM~e MMHMCTepcTBa, pa6oTHMKe M<l>IJ; (~eH'Tpa 110 

11pe.n;ocTaBJieHMIO rocy.n;apcTBeHHhiX ycnyr), pemeHMe MJIM .n;eiicTBM.SI 

(6e3,D;eHCTBMe) KOTOporo 06:>KaJIYJOTC.SI; 

B) <t>aMMJIM.SI, MM.SI, OTqeCTBO ( IIOCJie,D;Hee - 11pM HaJIMqMM) MJIM HaMMeHOBaHMe 

3a.SIBMTeJI.SI; 

r) OCHOBaHM.SI ,ll;JI.SI 11pMH.SITM.SI pemeHM.SI 110 )KaJI06e; 

.n;) 11pMH.SIToe 110 )KaJio6e pemeHMe. 

110. B cnyqae 11pM3HaHM.SI )KaJI06hl IIO,D;Jie)Karu;eii y.n;oBJieTBopeHMIO B OTBeTe 

3a.SIBMTeJIIO, YKa3aHHOM B 11o.n;rryHKTe 1 rryHKTa 1 05 HacTo.Siru;ero 

a,D;MMHMC'TpaTMBHOrO perJiaMeHTa, .n;aeTC.SI MH<l>OpMa~M.SI 0 ,D;eHCTBM.SIX, 

ocyru;ecTBJI.SieMhiX MMHMCTepcTBOM ( ~eH'TpOM 110 11pe.n;ocTaBJieHMIO 

rocy.n;apcTBeHHhiX ycnyr ), M <I> u;, 11pe.n;ycMoTpeHHoii qacThiO 1.1 cTaThM 16 

<l>e.n;epanhHoro 3aKoHa OT 27 MIOJI.SI 2010 r. NQ 21 0-<1>3 «06 opraHM3a~MM 

11pe.n;ocTaBJieHM.SI rocy.n;apcTBeHHhiX M MYHM~MIIaJihHhiX ycnyr», B ~eJUix 

He3aMe,D;JIMTeJihHoro ycTPaHeHM.SI Bhi.SIBJieHHhiX HapymeHMii IIPM OKa3aHMM 

rocy.n;apCTBeHHOH ycnyrM, a TaK)Ke 11pMHOC.SITC.SI M3BMHeHM.SI 3a ,ll;OCTaBJieHHble 

Hey.n;o6CTBa M YKa3biBaeTC.SI MH<l>opMa~M.SI 0 ,ll;aJihHeHlliMX .n;eii:CTBM.SIX, KOTOpbie 

He06XO,ll;MMO COBepmMTb 3a.SIBMTeJIIO B ~eJI.SIX IIOJiyqeHM.SI rocy.n;apCTBeHHOH 

ycnyrM. 

111. B cnyqae 11pM3HaHM.SI )KaJI06hi, He IIO,D;Jie)Karu;eii y.n;oBJieTBopeHMIO B 

OTBeTe 3a.SIBMTeJIIO, YKa3aHHOM B IIO,D;IIYHKTe 2 rryHKTa 105 HacTo.Siru;ero 

a,D;MMHMCTPaTMBHOrO perJiaMeHTa, .n;aiOTC.SI apryMeHTMpOBaHHble pa3n.SICHeHM.SI 0 

11pMqMHax 11pMH.SIToro pemeHM.SI, a TaK)Ke MH<l>opMa~M.SI o IIOp.SI.n;Ke o6)KaJIOBaHM.SI 

11pMH.SIToro pemeHM.SI. 

Ilop.SI.n;oK o6)KaJIOBaHM.SI pemeHM.SI 110 :>Kano6e 

112. 3a.SIBMTeJih MMeeT 11paBO 06)KaJIOBaTh pemeHMe, 11pMH.SITOe 110 )KaJI06e, B 

ycTaHOBJieHHOM 3aKOHO,D;aTeJibCTBOM 110p.SI,D;Ke. 
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flop.si,il;OK ITOnyqeHHJI HH<l>OpMaQHH H ,lJ;OKyMeHTOB, 

He06XO,il;HMbiX )l;JUI 060CHOBaHHJI H paCCM01peHHJI :>KaJI06bl 

113. 3a.siBHTeJih BITpaBe 3aiTpaiiiHBaTb H ITOJiyqaTb HH<l>opMaQHIO H 

)l;OKyMeHTbl, He06XO,il;HMble )l;JIJI 060CHOBaHHJI H paCCM01peHHJI :>KaJI06bi. 

3a.siBHTeJih o6paiQaeTCJI B MliHHCTepCTBO (QeH1p ITO ITpe,n;OCTaBJieHHIO 

rocy.n;apcTBeHHhiX ycJiyr), M<I>U:, MHH3KOHOMpa3BHTHJI c 3a.siBJieHHeM Ha 

ITOnyqeHHe HH<l>opMaQHH H )l;OKyMeHTOB, He06XO)l;HMbiX )l;JIJI o60CHOBaHHJI H 

paCCM01peHHJI :>KaJI06hi (,n;aJiee - 3aJIBJieHHe) B ITHCbMeHHOH <l>opMe Ha 6yMa:>KHOM 

HOCHTeJie, B 3JieK1pOHHOH <l>opMe. 

3a.siBJieHHe MO:>KeT 6b1Tb HaiTpaBJieHO qepe3 opraHH3aQHIO ITOqTOBOH CB513H, 

HHyiD opraHH3aQHIO, OCyiQeCTBJIJIIOIQyiD ,il;OCTaBey KOppeCITOH)l;eHQHH, qepe3 

M<I>U:, c HCITOJih30BaHHeM HH<l>opMaQHOHHO-TeJieKOMMYHHKaQHOHHOH ceTH 

«11HTepHeT», a TaK:>Ke MO:>KeT 6h1Tb ITpHH.siTO ITpH JIHqHOM ITpHeMe 3aJIBHTeJUI. 

3a.siBJieHHe ,il;OJI:>KHO CO,n;ep:>KaTb: 

1) HaHMeHOBaHHe opraHH3aQHH, ero )l;OJI:>KHOCTHOrO JIHQa, B KOMITeTeHl.(HH 

KOTOpOrO HaXO)l;HTCJI HH<l>OpMaQHJI H )l;OKyMeHTbl He06XO)l;HMhle )l;JUI o60CHOBaHHJI 

H paCCM01peHHJI :>KaJI06bl; 

2) <l>aMHJIHIO, HMJI, OTqecTBO (ITOCJie,n;Hee- ITpH HaJIHqHH), CBe,n;eHHJI 0 MeCTe 

:>KHTeJihCTBa 3aJIBHTeJUI - <l>H3HqecKoro JIHQa JIH60 HaHMeHOBaHHe, CBe,n;eHHJI 0 

MeCTe HaxO:>K)l;eHHJI 3aJIBHTeJUI - IOpH,il;HqecKOrO JIHQa, a TaK:>Ke HOMep (HOMepa) 

KOHTaKTHOrO TeJie<l>oHa, a,n;pec (a,n;peca) 3JieK1pOHHOH ITOqTbl (ITpH HaJIHqHH) H 

ITOqTOBbiH a,n;pec, ITO KOTOpbiM ,lJ;OJI:>KeH 6h1Tb HaiTpaBJieH OTBeT 3aJIBHTeJIIO; 

3) CBe,n;eHHJI 06 HH<l>opMaQHH H ,il;OKyMeHTaX, He06XO,il;HMbiX ,l1;JUI 

060CHOBaHHJI H paCCM01peHHJI :>KaJI06bi. 

CpoK ITpe.n;ocTaBJieHHJI HH<l>opMaQHH H .n;oeyMeHTOB, Heo6xo,n;HMhiX ,n;JUI 

o60CHOBaHHJI H paCCM01peHHJI :>KaJI06bl COCTaBJUieT 5 pa6oqHX )l;Heif CO )l;HJI 

perHC1paQHH 3aJIBJieHHJI. 

OcHoBaHHH ,n;JUI OTKa3a B ITpHeMe 3a.siBJieHHJI He ITpe.n;ycM01peHo. 

CIToco6hl HH<l>opMHpoBaHH.si 3a.siBHTeJUI o ITOp.si,n;Ke ITo,n;aqH 

H paCCM01peHHJI :>KaJI06bl 

114. HH<l>opMaQHJI o ITop.si,n;Ke ITo,n;aqH H paccM01peHHJI :>KaJio6bl 

pa3MeiQaeTc.si: 

- Ha HH<l>OpMaQHOHHbiX CTeH,n;ax, paCITOJIO:>KeHHbiX B MliHHCTepCTBe, QeH1pe 

ITO ITpe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycJiyr, M<I>U:; 

- Ha o<l>HQHaJibHbiX caifTaX MHHHCTepCTBa, QeHTpOB ITO ITpe,n;OCTaBJieHHIO 

rocy.n;apcTBeHHhiX ycJiyr, M<I>U:; 

- Ha E,n;HHOM ITOPTaJie rocy.n;apcTBeHHhlx H MYHHQHITaJihHhiX ycJiyr 

( <l>YHKQHH). 

115. HH<l>opMaQHIO o ITop.si,n;Ke ITo,n;aqH H paccM01peHHJI :>KaJI06hl MO:>KHO 

ITOJiyqHTb: 
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- ITOCpe,n;CTBOM TeJie<i>OHHOH CBH3H ITO HOMepy MHHHCTepCTBa, IJ;eHTJ'a ITO 

ITpe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr, M <I> U:; 
- ITOCpe,n;CTBOM <l>aKCHMHJihHOrO C006IIJ;eHHH; 

- ITpH JIWIHOM o6paiD;eHHH B MHHHCTepCTBe, u;eHTJ'e ITO ITpe,n;OCTaBJieHHIO 

rocy.n;apcTBeHHhiX ycnyr, M<I>U:; 
- ITO 3JieKTJ'OHHOH ITOqTe B MHHHCTepCTBe, IJ;eHTpe ITO ITpe,n;OCTaBJieHHIO 

rocy .n;apcTBeHHhiX ycnyr; 

ITpH ITHCbMeHHOM o6paiD;eHHH B MHHHCTepCTBO, IJ;eHTJ' ITO 

ITpe.n;ocTaBJieHHIO rocy .n;apcTBeHHhiX ycnyr; 

- ITyTeM ITy6JIHqHoro HH<i>OpMHpOBaHHH. 



3aSIBJieHHe NQ: 
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IlpHJIO)I(eHHe NQ 1 
K ~MHHHeTpaTHBHOMy perJiaMeHTY 

npe,D;oeTaBJieHIDI roey,D;apeTBeHHOH yenyrH 
no Bbi,D;aqe y,D;oeToBepeHuSI e,D;HHoro o6pa3u;a 
rpa)I(,D;aHaM, nO,D;BepniiHMe.SI pa,D;Hai.J;HOHHOMY 

B03,D;eHeTBHIO BeJie,D;eTBHe .SI,D;epHbiX HenbiTaHHH 
Ha CeMHnanaTHHeKOM nonHroHe 

(<i>opMa) 

roey,D;apeTBeHHOe 6IO,D;)I(eTHOe yqpe)I(,D;eHHe 
Peeny6nHKH KoMH «QeHrp no 

npe,D;OeTaBJieHHIO roey,D;apeTBeHHbiX yenyr B 
e4>epe eOI.J;HaJibHOH 3a:W:HTbl HaeeJieHIDI 

» ----------------

3NIBJIEHHE 

Ilporny npe,D;oeTaBHTb roey,D;apeTBeHHYJO yenyry no Bbi,D;aqe: 
D y,D;oeToBepeHH.SI e,D;HHoro o6pa3u;a rpa)I(,D;aHaM, no,D;BeprmHMe.SI 

pa,D;Hai.J;HOHHOMY B03,D;eHeTBHIO BeJie,D;eTBHe .SI,D;epHbiX HenbiTaHHH Ha 
CeMHnanaTHHeKOM nonHroHe; 

D ,D;y6JIHKaTa y,D;oeToBepeHH.SI e,D;HHoro o6pa3u;a rpa)l(,ll;aHaM, no,D;BeprmHMe.SI 
pa,D;Hai.J;HOHHOMY B03,D;eHeTBHIO BeJie,D;eTBHe .SI,D;epHbiX HenbiTaHHH Ha 
CeMHnanaTHHeKOM nonHroHe. 

06eTO.SITeJibeTBa 3aMeHbl 
y,D;OeTOBepeHH.SI 
MeeTo nonyqeHH.SI 
y,D;oeToBepeHH.SI 

3aSIBHTeJib 

<PliO 
,[(aTa pO)I(,D;eHIDI 

MeeTo po)l(,ll;eHH.SI 

~pee MeeTa perHerpau;HH 

~pee MeeTa )I(HTeJibeTBa 
,[(oKYMeHT, y,D;oeToBep.SIIOW:HH 
JIHqHOeTb 

IIpe,D;eTaBHTeJib 



IJpe,n:cTaBHTeJTb 

MecTo po)I()J;eHIDI 

A,n:pec MeCTa perHCTPaQHH 
A,n:pec MecTa )I(HTeJihCTBa 
,lJ;oK)'MeHT, y,n:OCTOBep5IIOIIJ;HH 
JIHqHOCTb 

,ll;oKyMeHT, no,n:Tsep)l(,n:aromH:H 
ITOJIHOMOqH51 npe,n:CTaBHTeJI51 

KoHTaKTHble ,n:aHHble 

Tene«l>oH 

3neKTPOHHa51 noqTa 
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Cnoco6 yse,n:oMneHIDI o npHH51TOM perneHHH 

B se,n:oMCTBe 

MCl>Q 
IJoqTOBbiM OTnpaBJieHHeM 

Ilo a,n:pecy 3JieKTpOHHOH noqTbi ---------------------

B XO.l1:5IIIJ;He ,n:OK)'MeHTbi 
NQ HaHMeHoBaHHe ,n:oeyMeHTa KonHqecTBO OpHrHHaJI Ilo,n:Jie)I(HT 

JIHCTOB IKOITH5I B03Bpary 

..H npe,n:ynpe)I()J;eH(a), qTo rocy,n:apcTBeHHa51 ycnyra, npe,n:ocTasneHHa51 
HenpaBOMepHO BCJie,n:CTBHe npe,n:cTaBJieHH51 MHOIO ,n:oeyMeHTOB C 3aBe,n:OMO 
HeBepHbiMH CBe,n:eHH5IMH, COKpbiTH51 ,n:aHHbiX, BJIIDIIOIIJ;HX Ha Ha3HaqeHHe H 
BbiiTJiazy rocy,n:apCTBeHHOH ycnyrH HJIH Ha HCqHCJieHHe ee pa3Mepa, B3biCKHBaeTC51 
B ycTaHOBJieHHOM 3aKOHO,n:aTeJihCTBOM ll0p5I,n:Ke . 

..H cornaceH(Ha) Ha npose,n:eHHe nposep:rrn: npe,n:cTa:BneHHhiX MHOIO cse,n:eHHH. 

IIo,n:nHc»/<I> 110 
,ll;aTa 
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PACITMCKA-YBE,[J;OMJIEHHE 

3aJIBJieHHe H )];OK)'MeHTbl rp. -----------------­

Ha rrpe,n;OCTaBJieHHe rocy,n;apCTBeHHOM ycnyrH ITO Bbi,[(aqe y,n;OCTOBepeHIDI 

(.n;y6JIHKaTa y.n;ocTosepeHH») e,n;HHoro o6pa3u;a rpa:~K,n;aHaM, rro.n;sepriiiHMC.si 

pa,n;HaiJ;HOHHOMY B03,[(eMCTBHIO BCJie,[(CTBHe .si,n;epHbiX HCIIbiTaHHM Ha 

CeMHrranaTHHCKOM rronHroHe rrpHH.siJI crreu;HaJIHCT 

( IIO,[(IIHCb) (paCIIIHQlpOBKa IIO,[(IIHCH) 

II epeqeHb rrpe.n;cTaBJieHHbiX .n;oK yMeHTOB 

.N~ HaHMeHoBaHHe .n;oKyMeHTa KonHqecTBO OpHrHHaJI Ilo.n;ne:IKHT 

JIHCTOB IKOIIIDI B03BpaT)' 

CpoK rrpHH.siTH.si peiiieHIDI 

KoHTaKTHbiM TeneQ.loH 

Pe:IKHM pa6oTbi 

PerHc1pau;HOHHbiM .N~ ,[(aTa rrpHeMa .n;oK)'MeHTa IIo.n;rrHcb 

( Q_laMHJIIDI, HHHIJ;HaJibl) 
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IlpHJIO)I(eHHe NQ 2 
K A,n;MHHHCTpaTHBHOMY pernaMeHT)' 

npe.n;ocTaBJieHIDI rocy.n;apcTBeHHo:H ycnyrH 
no Bhl,n;aqe y.n;ocToBepeHH.H e,n;HHoro o6pa:n1;a 
rpa)l(,ll;aHaM, IIO,ll;BepriiiHMC.H pa,n;Hai.J;HOHHOMY 

B03,ll;eMCTBHIO BCJie,ll;CTBHe .H,ll;epHbiX HCIIbiTaHHM 
Ha CeMHnanaTHHCKOM nonHroHe 

l·l3o6pa)l(eHHe rep6a 

KOMHPECllYEnHKACA 
Y,[OK, Y,[OKOH MOrMO,l(AH ,[(A COIU1AIIhHOJl .[(OP'bJlH 

~CTEPCTBOflOH 
TIIIOKTOM 

(<l>opMa) 

~CTEPCTBO TPY,[(A, 3AHJlTOCTI1 11 COIU1AIIhHOH 3~11Tbl 
PECIIYEnHKI1 KOMH 

PACIIOPIDKEHI1E 
« » ___ 20 r. 

r. CoiKTbiBKap 

0 BKJIIOqeHHH B peeCTP yqeTa rpa)l(,ll;aH, IIO,ll;BepriiiHXC.H 
pa,n;Hai.J;HOHHOMY B03,ll;eMCTBHIO BCJie,ll;CTBHe .H,n;epHbiX HCIIbiTaHHM 

Ha CeMHIIaJiaTHHCKOM nonHroHe 

Ilo pe3yJioTaTaM paCCMOTPeHH.H 3a.HBJieHIDI H ,ll;OKyMeHTOB Ha Bbi)l;aqy 
y,n;OCTOBepeHIDI e,n;HHOrO o6pa3u;a rpa)l(,ll;aHaM, IIO,ll;BepriiiHMC.H pa,n;Hai.J;HOHHOMY 
B03,n;e:HcTBHIO Bcne,n;cTBHe .H,n;epHbiX HCIIbiTaHHM Ha CeMHnanaTHHCKOM nonHroHe, 
B COOTBeTCTBHH C <Pe,n;epaJibHbiM 3aKOHO,ll;aTeJibCTBOM, KOMHCCHeM MHHHCTepCTBa 
TPY.n:a, 3aH.HTOCTH H cou;HaJibHo:H 3aii.J;HTbi Pecny6nHKH KoMH oT « __ » __ _ 
20 r. (npoTOKOJI NQ __) npHH.HTO peiiieHHe BKJIIOqHTb B peecTP yqeTa 
rpa)l(,ll;aH, IIO)l;BepriiiHXC.H pa,n;Har(HOHHOMY B03)l;eMCTBHIO BCJie,ll;CTBHe .H,n;epHbiX 
HCIIbiTaHHM Ha CeMHnanaTHHCKOM nonHroHe, ,n;n.H o<PopMJieHIDI y.n;ocToBepeHHM 
CJie.rzyiOII.J;HX JIHI.J;, npO)I(HBaiOII.J;HX Ha TeppHTOpHH MO ro (MP) 
« ________ », cornacHo cnHCKY: 

NQ <l>aMHJIH.H, lfM.H, 0TqeCTBO r O,ll; po)l(,ll;eHIDI 
IIII 

MHHHCTP (3aMeCTHTeJih MHHHCTpa) IIO,ll;IIHCb paCIIIH<l>poBKa IIO,ll;IIHCH 
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IlpMJIO)I(eHMe N~ 3 
K A.z:(MMHMC'TpaTMBHOMY perJiaMeHTY 

rrpe.D;OCTaBJieHIDI rocy.D;apCTBeHHOH ycnyrM 

rro Bbi.ZJ;aqe y.ZJ;ocToBepeHIDI e,ZJ;MHoro o6pa3:u;a 

rpa)I(,ZJ;aHaM, IIO,ZJ;BepriiiMMC.SI pa,ZJ;:Ha:QMOHHOMY 

B03,ZJ;eHCTBMIO BCJie,ZJ;CTB:He .SI.D;epHbiX MCIIbiTaHMH 

Ha CeMMIIaJiaTHHCKOM IIOJIMroHe 

(<!>opMa) 

lf3o6pa)l(eHHe rep6a 

KONfi1PECIIYEflMKACA 

Y,Z:PK, Y,Z:PKOH MOrMO,nAH M COJ..U1AJibH051 ,[J;OP'hAA 

~CTEPCTBOflOH 
TIIIOKTOM 

~CTEPCTBO TPYM, 3AH51TOCTI1 I1 COJ..U1AJibHOH 3AIJJ;I1Thl 

PECIIYEJI11KI1 KONfi1 

PACIIOP.IDKEHME 

« » ___ 20 r. N~ --
r. CbiKTbiBKap 

06 OTK33e BO BKJIIOqeHHH B peeCTp yqeTa rpa)I(,ZJ;aH, IIO,ZJ;BepriiiHXC.SI 

pa,ZJ;:Ha:QMOHHOMY B03,ZJ;eHCTBMIO BCJie,ZJ;CTB:He .SI.D;epHbiX MCIIbiTaHMH 

Ha CeMMrraJiaTHHCKOM rronMroHe 

IJo pe3yJibTaTaM paCCMO'TpeHM.SI 3a.SIBJieHIDI M .ZJ;OKyMeHTOB Ha Bbi.ZJ;aqy 

y.ZJ;ocToBepeHM.SI e,ZJ;HHoro o6pa3:u;a rpa)l(,lJ;aHaM, IIO.ZJ;BepriiiHMC.SI pa.D;Ma:QMOHHOMY 

B03.ZJ;eifcTBHIO BCJie.ZJ;CTBHe .SI.D;epHbiX MCIIbiTaHMH Ha CeMHrraJiaTMHCKOM rronHroHe, 

B COOTBeTCTBMM C <t>e,ZJ;epaJibHbiM 3aKOHO,ZJ;aTeJibCTBOM, KOMHCCHeH MHHHCTepCTBa 

TPY.ZJ;a, 3aH.SITOCTH M co:u;MaJibHOH 3ai:QHTbi Pecrry6JIHKM KoMH OT « __ » __ _ 
20_ r. (rrpoTOKOJI N~ _) rrpHH.SITO peiiieHMe OTKa3aTb BO BKJIIOqeHMH B peecTP 

yqeTa rpa)I(,ZJ;aH, IIO,ZJ;BepriiiHXC.SI pa,ZJ;Ma:QHOHHOMY B03,ZJ;eHCTBHIO BCJie,ZJ;CTB:He 

.SI,hepHbiX MCIIbiTaHHH Ha CeMMIIaJiaTHHCKOM rroJIMroHe, .ZJ;JUI o<t>opMJieHIDI 

y.ZJ;OCTOBepeHMH CJie.ZJ;yiOI:QHX JIH:Q, rrpO)I(MBaiOI:QMX Ha TeppHTOpHH MO ro (MP) 
« ________ », COrJiaCHO CIIMCKy: 

N~ <l>aMHJIIDI, I1M.SI, ro,ZJ; OcHoBaHMe OTK33a BO BKJIIOqeHMH 

IIII 0TqecTBO pO)I(,ZJ;eHH.SI B peecTP 

MHHMC'Tp (3aMeCTMTeJib MHHMC'Tpa) IIO.ZJ;IIMCb paCIIIM<!>pOBKa IIO.ZJ;IIMCM 
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IlpHJIO)KeHHe .N2 4 
K A.n;MHHHC1paTHBHOMY pernaMeHzy 

npe.n;ocTaBneHIDI rocy.n;apcTBeHHOH ycnyrH 
no Bbl,n;aqe y.n;ocToBepeHHH e,n;HHoro o6pa3:u;a 
rpa)K,ll;aHaM, no,n;BepriiiHMCH pa,n;Ha:QHOHHOMY 

B03,ll;eHCTBHIO BCJie,ll;CTBHe H,n;epHbiX HCnbiTaHHH 
Ha CeMHnanaTHHCKOM nonHroHe 

(<l>opMa) 

EnaHK rocy.n;apcTBeHHoro 6ro.n;)KeTHoro yqpe)K,n;eHIDI Pecrry6nHKH KoMH -
:u;eHTP no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr 

B c<l>epe COQHaJibHOH 3aiiiHTbi HaCeJieHIDI ---------------------

(<I> .11. 0. 3aHBHTeJIH) 

(a.n;pec) 

YBE,L(OMJIEHHE 
0 BKJIJOqeHHH B peec1p yqeTa rpa)K,ll;aH, no,n;BepriiiHXCH 

pa,n;Ha:QHOHHOMY B03,ll;eHCTBHIO BCJie,ll;CTBHe H,n;epHbiX HCnbiTaHHH Ha 
CeMHnanaTHHCKOM nonHroHe 

OT _____ _ .N2 -------------

YBa)KaeMaH(bi:H) ______________________ _ 

(<1>.11.0. 3aHBHTeJIH) 
Baiiie 3aHBJieHHe H npHJIO)KeHHbie K HeMY .n;oeyMeHTbi Ha nonyqeHHe 

y,n;OCTOBepeHIDI e,n;HHOrO o6pa3Qa rpa)K,n;aHa.M, nO,n;BepriiiHMCH 
pa,n;Ha:QHOHHOMY B03,ll;eHCTBHIO BCJie,ll;CTBHe H,n;epHbiX HCnbiTaHHH Ha 
CeMHnanaTHHCKOM nonHroHe, paccM01peHo. 

Ilo pe3yJioTaTaM paCCMOTpeHIDI BCeX npe,n;cTaBJieHHbiX ,ll;OK)'MeHTOB 
KoMHCCHe:H MHHHCTepcTBa 1py.n;a, 3aHHTOCTH H co:u;HanbHo:H 3aiiiHTbi Pecrry6nHKH 
KoMH npHHHTO peiiieHHe o BKJiroqeHHH Bac B peec1p yqeTa rpa)K,ll;aH, 
no,n;BepriiiHXCH pa,n;Ha:QHOHHOMY B03,ll;eHCTBHIO BCJie,ll;CTBHe H,n;epHbiX HCnbiTaHHH 
Ha CeMHnanaTHHCKOM nonHroHe, ,n;JIH Bbl,n;aqH y.n;ocToBepeHHH e,n;HHoro 
o6pa3Qa rpa)K,ll;aHaM, no,n;BepriiiHMCH pa,n;Ha:QHOHHOMY B03,ll;eHCTBHIO 
Bcne.n;cTBHe H,n;epHbiX HcnoiTaHHH Ha CeMHnanaTHHCKOM nonHroHe. 

0 nonyqeHHH y.n;ocToBepeHHH Boi 6y.n;eTe yBe,n;oMJieHbi .n;onoJIHHTeJibHO. 
CnpaBKH no Tene<l>oey: _______ _ 

,L(HpeKTop :u;eHTpa no npe.n;ocTaBneHHIO 
rocy.n;apcTBeHHbiX ycnyr no,n;nHCb paCIIIH<l>pOBKa no,n;nHCH 
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Ilp:miO)l(eHHe N2 5 
K A,n;MHHHC1paTHBHOM)' pernaMeHry 

npe,n;ocTaBJieHIDI rocy,n;apcTBeHHoii ycnyrR 
no Bhi,n;aqe y,n;ocToBepeHIDI e,n;HHoro o6pa3u;a 
rpa)l(,[J;aHaM, no,n;BeprillHMC51 pa,n;Hai.J;HOHHOM)' 

B03,[J;eHCTBHIO BCJie,[J;CTBHe 51,l1;epHbiX HCnbiTaHHH 
Ha CeMHnanaTHHCKOM nonHroHe 

(cpopMa) 

EnaHK rocy,n;apcTBeHHoro 6IO,n;)l(eTHoro yqpe)l(,[J;eHIDI Pecny6JIHKH KoMH -
u;eHTp no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycnyr 

B ccpepe COI.J;HaJibHOH 3aii(HTbi HaCeJieHIDI ---------------------

(<I> .11. 0. 3a5IBHTeJI5I) 

(a,n;pec) 

YBE,[J;OMJIEHHE 
06 OTKa3e BO BKJIIOqeHHH B peec1p yqeTa rpa)l(,[J;aH, no,n;BeprmHXC51 

pa,n;Hai.J;HOHHOMY B03,[J;eHCTBHIO BCJie,[J;CTBHe 51,l1;epHbiX HCnbiTaHHH Ha 
CeMHnanaTHHCKOM nonHroHe 

OT ----------- N2 -------

YBa)l(aeMa51 (biii) ___________________ _ 

(<1>.11.0. 3a5IBHTemi) 
Bame 3a5IBJieHHe H npHJIO)l(eHHbie K HeMy ,n;OKYMeHTbi Ha nonyqeHHe 

y,n;ocToBepeHIDI e,n;HHoro o6pa3u;a rpa)l(,n;aHaM, no,n;BeprmHMC51 
pa,n;Hai.J;HOHHOMY B03,[J;eHCTBHIO BCJie,[J;CTBHe 51,[J;epHbiX HCnbiTaHHH Ha 
CeMHnanaTHHCKOM nonHroHe paccM01peHo. 

IJo pe3yJihTaTaM paCCM01peHIDI BCeX npe,n;cTaBJieHHbiX ,[J;OKYMeHTOB 
KoMHCCHeii MHHHCTepcTBa Tpy,n;a, 3aH5ITOCTH H cou;HaJibHOii 3aii(HTbi npHH5ITO 
pemeHHe 06 OTKa3e BO BKJIIOqeHHH B peec1p yqeTa rpa)l(,[J;aH, no,n;BeprillHXC51 
pa,n;Hai.J;HOHHOMY B03,[J;eHCTBHIO BCJie,[J;CTBHe 51,[J;epHbiX HCnbiTaHHH Ha 
CeMHnaJiaTHHCKOM nonHroHe, ,n;AA Bhi,n;aqH y,n;ocToBepeHH51 e,n;HHoro o6pa3u;a 
rpa)l(,n;aHaM, 
51,[J;epHbiX 

no,n;BeprmHMC51 pa,n;Hai.J;HOHHOM)' B03,[J;eHCTBHIO BCJie,[J;CTBHe 
HCnbiTaHHii Ha CeMHnaJiaTHHCKOM nonHroHe, no cne,n;yroll(HM 

OCHOBaHIDIM: __________________________________________________ __ 

(yKa3aTb OCHOBaHIDI OTKa3a) 

CnpaBKH no TenecpoHy: -------------

,[(HpeKTop u;eHTpa no npe,n;ocTaBJieHHIO 
rocy,n;apcTBeHHbiX ycnyr no,n;nHCb paCIDHcppOBKa no,n;nHCH 
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IlpHJIO)l(eHHe NQ 6 
K A,n;MHHHC1paTHBHOM)' pernaMeHzy 

rrpe,n;ocTaBJieHIDI rocy,n;apcTBeHHo:H: ycnyrH 

ITO Bbi,ll;aqe y,n;OCTOBepeHIDI e,n;HHOrO o6p33IJ;a 

rpa)l(,ll;aHaM, IIO,ll;BeprmHMC.H pa,n;HaiJ;HOHHOM)' 

B03,ll;eHCTBHIO BCJie,ll;CTBHe .H,ll;epHbiX HCIIbiTaHHH 

Ha CeMHrranaTHHCKOM rronHroHe 

(<i>opMa) 

« Y TBep)l(,ll;aiO » 
MHHHC1p (3aMeCTHTeJib MHHHC1pa) Tpy,n;a, 3aH.HTOCTH 

H cou;HaJihHo:H: 3aiiJ;HTbi Pecrry6nHKH KoMH 

IIO,ll;IIHCb 

M.II. « 

PeecTp 

<1>.11.0. 
» _____ 20 r. 

yqeTa rpa)l(,ll;aH, IIO,ll;BeprmHXC.H pa,n;HaiJ;HOHHOMY B03,ll;eHCTBHIO 

Bcne,n;cTBHe .H,n;epHbiX HCIIbiTaHHH Ha CeMHIIaJiaTHHCKOM rronHroHe 

1 2 3 4 5 6 7 8 9 

* IlpH H3MeHeHHH <l?aMHJIHH B CK06KaX YK33biBaeTC.H HMeBmHeC.H <i>aMHJIH.H, HM.H, 

OTqecTBO B rrepHO,ll;bl pa,n;HaiJ;HOHHOrO B03,ll;eHCTBIDI. 

* * B cnyqae Bhi,n;aqH ,n;y6nHKaTa y,n;ocToBepeHH.H B rpa4>e 8 ,n;orroJIHHTeJihHO 

3aiiHCbiBaeTC.H «,n;y6JIHKaT>>. 
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llpHJIO)KeHHe NQ 7 
K MMHHHCTpaTHBHOM)' pernaMeHzy 

rrpe,n:ocTaBJieHIDI rocy,n:apcTBeHHoii ycnyrH 
no BDI,n:aqe y,n:ocToBepeHHH e,n:HHoro o6pa3u;a 
rpa)K.IJ:aHaM, IIO.IJ:BeprmHMCH pa,n:HaiJ;HOHHOM)' 

B03,n:eifCTBHIO BCJie,n:CTBHe H,n:epHbiX HCIIbiTaHHM 
Ha CeMHrranaTHHCKOM rronHroHe 

(«i>opMa) 

oJiaHK rocy,n:apCTBeHHOro 6IO,n:)KeTHOrO yqpe)K.IJ:eHIDI Pecrry6JIHKH KoMH 
«ll,eHTp no rrpe,n:ocTaBJieHHIO rocy,n:apcTBeHHhiX ycnyr 

B c4>epe COIJ;HaJibHOM 3aiiJ;HTbl HaCeJieHIDI » 

(<1>.11.0. 3aHBHTeJIH) 

(a.n:pec) 

YBE,l(OMJIEHI1E 
0 BDI,n:aqe y,n:OCTOBepeHIDI e,n:HHOrO o6pa3IJ;a rpa)K,n:aHaM, IIO,n:BeprmHMCH 

pa,n:HaiJ;HOHHOMY B03.IJ:eMCTBHIO BCJie,n:CTBHe H,n:epHbiX HCIIbiTaHHH Ha 
CeMHrranaTHHCKOM rronHroHe 

OT _____ _ NQ -------

YBa)KaeMaH (niii) ____________________ _ 
(<1>.11.0. 3aHBHTeJIH) 

Tio pe3yJinTaTaM paccMOTPeHIDI rrpe,n:cTaBJieHHhiX BaMH 3aHBJieHHH H 
,n:oKyMeHTOB MHHHCTepcTBOM PoccHiicKoii <l>e,n:epan;HH no ,n:enaM 
rpa)K.IJ:aHCKOH o6opOHhl, qpe3BbJqaifHhiM CHTyaiJ;HHM H JIHKBH.IJ:aiJ;HH CTHXHMHbiX 
6e,n:cTBHii BaM o«l>opMJieHo y,n:ocTOBepeHHe e,n:HHoro o6pa3u;a rpa)K,n:aHaM, 
IIO,n:BeprmHMCH pa,n:HaiJ;HOHHOMY B03.IJ:eMCTBHIO BCJie,n:CTBHe H,n:epHbiX HCIIhiTaHHH 
Ha CeMHrranaTHHCKOM rronHroHe. 

O«l>opMneHHOe y,n:ocToBepeHHe Heo6xo,n:HMO rronyqHTh no a,n:pecy: 

llpH ce6e HMeTh .IJ:OKYMeHT, Y.IJ:OCTOBepHIOIIJ;HH JIHqHOCTb. 

CrrpaBKH no Tene«Poey: ______ _ 

,l(HpeKTop u;eHTPa no rrpe,n:ocTaBJieHHIO 
rocy,n:apcTBeHHhiX ycnyr IIO.IJ:IIHCb pacmH«i>pOBKa IIO.IJ:IIHCH 
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IlpHJIO)KeHHe NQ 8 
K A.n;MHHHCTpaTHBHOMY pernaMeHry 

npe.n;ocTaBJieHirn rocy.n;apcTBeHHoii ycnyrH 

no Bhi,n;aqe y.n;ocToBepeHIDI e,n;HHoro o6pa:n~;a 

rpa)K,IJ;aHaM, no,n;BepriiiHMCX pa,n;Ha:QHOHHOMY 

B03,IJ;eHCTBHIO BCJie,IJ;CTBHe x,n;epHhiX HCnhiTaHHH 

Ha CeMHnanaTHHCKOM nonHroHe 

(peKOMeH,n;yeMhiH o6pa3e:Q) 

B MHHHCTepcTBO 

PoccHiicKoii~e.n;epa:u;HH 

no .n;enaM rpa)K,n;aHcKoii o6opoHhi, 

qpe3BhiqaHHhiM CH'cya:QIDIM H JIHKBH,IJ;a:QHH 

nOCJie,IJ;CTBHH CTHXHHHhiX 6e,n;CTBHH 

corJIAcME 
Ha o6pa60TKY nepCOHaJihHhiX ,n;aHHhiX 

~'--------------------~---------------------------------------
( <}laMHJIHX, HMX, OTqecTBO) 

,IJ;aiO COrJiaCHe B COOTBeTCTBHH CO CTaTbeH 9 ~e,n;epaJibHOrO 3aKOHa OT 27 HIOJIX 

2006 r. NQ 152-~3 «0 nepcoHaJihHhiX ,n;aHHhiX» Ha aBTOMaTH3HpoBaHHYIO, a 

TaK)Ke 6e3 HCnOJih30BaHIDI cpe,n;CTB aBTOMaTH3a:QHH, o6pa60TKY H HCnOJih30BaHHe 

MOHX nepCOHaJihHhiX ,IJ;aHHhiX, CO,D;ep)Kaii(HXCX B HaCTOXII(eM 3axBJieHHH, C QeJibiO 

opraHH3a:QHH yqeTa Bhi,n;aqH y.n;ocToBepeHHX e,n;HHoro o6pa3:u;a rpa)J()l;aHaM, 

no,n;BepriiiHMCX pa,n;Ha:QHOHHOMY B03,IJ;eHCTBHIO BCJie,IJ;CTBHe x,n;epHbiX HCnhiTaHHH 

Ha CeMHnanaTHHCKOM nonHroHe. 

l.~aTapO)K,IJ;eHH~: ________________________________________ ___ 

(qHcJio,Mecx:u;,ro.n;) 

2. ~OKyMeHT, y,n;OCTOBepXIOII(HH JIHqHOCTh: ---------------------------

(HaHMeHOBaHHe, cepiDI H HOMep 

,lJ;OKYMeHTa, KeM H KOr,n;a Bhi,IJ;aH) 

3. A.n;pec nOCTOXHHOrO MeCTa )KHTeJibCTBa: ---------------------------

4. Y ,lJ;OCTOBepeHHe e,n;HHOrO o6pa3Qa rpa)J()l;aHHHa, no,n;Bepriiierocx 

pa,n;Ha:QHOHHOMY B03,D;eHCTBHIO BCJie,IJ;CTBHe x,n;epHhiX HCnhiTaHHH Ha 

CeMHnanaTHHCKOM nonHroHe (npH HaJIHqHH): 

(cepiDI H HOMep ,IJ;OKYMeHTa, KeM H KOr,n;a Bhi,IJ;aH, cyMMapHax (HaKOnJieHHax) 

3<}l<l>eKTHBHax ,D;03a o6nyqeHIDI) 

5. ~OeyMeHThl (HX peKBH3HTbi), XBJIXIOII(HeCX OCHOBaHHeM ,IJ;AA Bhi,IJ;aqH 

y.n;ocToBepeHHX e,n;HHoro o6pa3:u;a rpa)K,n;aHHHa, no.n;Bepriiieroc~ pa,n;Ha:QHOHHOMY 

B03,n;eiicTBHIO Bcne,n;cTBHe x.n;epHhiX HCnhiTaHHii Ha CeMHnanaTHHCKOM nonHroHe: 
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06 OTBeTCTBeHHOCTH 3a ~OCTOBepHOCTb npe~CTaBlleHHbiX CBe~eHHH 
npe.zzynpe)K~eH ( npe.zzynpe)K~eHa ). 

HacTo»w;ee 3a»BneHHe ~eHCTByeT Ha nepHo~ ~o HCTeqeHHH cpoKoB 
xpaHeHHH COOTBeTCTBYIOW:eH HH<jlOpMaiJ;HH HllH ~OeyMeHTOB, CO~ep)Ka:rn;HX 
YKa3aHHYI0 HH<}lopMaiJ;HIO, onpe~enHeMbiX B COOTBeTCTBHH C 3aKOHO~aTellbCTBOM 
PoccHHCKOH <l>e~epau;HH. 0T3biB 3a»BneHH» ocyw;ecTBn»eTc» B cooTBeTCTBHH c 
3aKoHo~aTenhCTBOM PoccHHCKOH <l>e~epau;HH. 

« » _____ 20 r. 
(<l>.M.O.) 

(no~nHcb) 
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IlpMJIO)KeHMe N2 9 
K MMMHMCTpaTMBHOMY pernaMeHzy 

rrpe.n;ocTaBJieHIDI rocy.n;apcTBeHHOH ycnyrM 

no Bhi,n;aqe y.n;ocToBepeHIDI e.n;MHoro o6pa3u;a 

rpa)K)l;aHaM, IIO)l;BepriiiMMC.H pa.n;MaiJ;MOHHOMY 

B03)l;eHCTBMIO BCJie)l;CTBMe .H,n;epHbiX MCIIbiTaHMH 

Ha CeMMrranaTMHCKOM rronMroHe 

(peKoMeH.n;yeMa.H cpopMa) 

KHl1T A YlffiTA 
Bbi)l;aqM y,n;OCTOBepeHMH e,n;MHOrO o6pa3u;a rpa)K)l;aHaM, IIO)l;BepriiiMMC.H 

pa,n;MaiJ;MOHHOMY B03)l;eHCTBMIO BCJie,Il;CTBMe .H,n;epHbiX MCIIbiTaHMH 

Ha CeMMrranaTMHCKOM rronMroHe 

<l>aMMJIM.H, MM.H, CepiDI,HOMep ,l(aTa Bhi,n;aqM Ilo.n;rrMCh 

OTqeCTBO y,n;OCTOBepeHM.H y)l;OCTOBepeHM.H rronyqaTeJI.H 

2 3 4 5 
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llpHJIO)I{eHHe NQ 1 0 
K A,n;MHHHCTpaTHBHOMY pernaMeHry 

npe.n;ocTaBJieHIDI rocy.n;apcTBeHHOH ycnyrH 
no B:r:.I,n;aqe y.n;ocToBepeHHH e,n;HHoro o6pa3:u;a 
rpa)l{,lJ;aHaM, no,n;BeprmHMC.H pa,n;Ha:QHOHHOMY 

B03.D;eHCTBHIO BCJie.D;CTBHe H.D;epHbiX HCnDITaHMH 
Ha CeMHnanaTHHCKOM nonHroHe 

(peKOMeH.n;yeMa.H Q>opMa) 

( HaMMeHoBaHHe rocy.n;apcTBeHHoro 6IO,n;)l{eTHoro 
yqpe)l{,n;eHHH, M Cl> I() 

OT ______________________________ _ 

( Q>aMHJIIDI) 

( HMH, OTqeCTBO ( npH HaJIHqHH)) 
npO)I{HBaiOm:ero no a.n;pecy: _____ _ 

Ten., E-mail: (npH HaJIMqHH) __ _ 

3a.HBJieHHe 
06 HCnpaBJieHHH .D;Orryi:QeHHDIX oneqaTOK H OIIIH60K 

llpomy HCnpaBHTb ,n;onyi:QeHHI:.Ie oneqaTKH ( OIDH6KH) B oQ>opMJieHHOM 
Ha MOe HMH yBe.D;OMJieHHH, pacnop.H)I{eHHM, Y.D;OCTOBepeHHH (.n;y6JIHKaTe 
y.n;ocToBepeHHH) NQ (HY)I{HOe no,n;qepKHyT:r:.). 

Cnoco6 HHQ>opMHpoBaHIDI o pe3yJI:r:.TaTe paccMorpeHHH 3aHBJieHIDI (Hy)I{HOe 
no,n;qepKHyT:r:.): 

- JIHqHo; 
- noqTOBbiM OTnpaBJieHHeM 

(,n;aTa) 

0TMeTKa 0 perHcrpa:QHM 
(,n;aTa, BX. NQ) 

( no,n;nHCb, pacmHQ>pOBKa no,n;nHCH) 
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IIpHJIO)KeHHe NQ 11 
K A.n;MHHHCTpaTHBHOMY pernaMeHTY 

npe.n;ocTaBneHIDI rocy.n;apcTBeHHOH ycnyrH 
no Bhi.n;aqe y.n;ocToBepeHIDI e.n;HHOro o6pa3:u;a 
rpa)K,[(aHaM, nO,[(BepriiiHMC.H pa.n;HaiJ;HOHHOMY 

B03,[(eHCTBHIO BCJie,[(CTBHe .H.[(epHbiX HCnhiTaHHH 
Ha CeMHnanaTHHCKOM nonHroHe 

(peKOMeH.n;yeMa.H Q?opMa) 

rocy.n;apcTBeHHOe 6IO,[()KeTHOe yqpe)K,[(eHHe Pecny6JIHKH KoMH 
«l(eHTp no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr B cQ?epe 

COIJ;HaJibHOH 3aiiJ;HTbl HaCeJieHH.H » 
(Ha3BaHHe ropo.n;a, pa:H:oHa) 

(<l>I10 3a.HBHTeJI.H) 
npo)KHBaiOIIJ;eMy ( e:H:) no a.n;pecy: _______ _ 

YBe.n;oMJieHHe o6 OTKa3e 
B HCnpaBJieHHH oneqaTOK H (HJIH) OIIIH60K, .[(OrryiiJ;eHHbiX B .[(OKYMeHTaX, 

Bhi,[(aHHhiX B pe3yJI»TaTe npe.n;ocTaBneHIDI rocy.n;apcTBeHHOH ycnyrH 

Y Ba)KaeMbiH ------------------------------------------------------
( Q?aMHJIH.H, HM.H, OTqeCTBO 3a.HBHTeJI.H nOJIHOCTbiO) 

no pe3yJI»TaTaM paccMOTPeHH.H Barnero 3a.HBJieHH.H OT « ___ » 20 r., 
06 HCnpaBJieHHH oneqaTOK H (HJIH) OIIIH60K, .[(OrryiiJ;eHHbiX B .[(OKYMeHTax, 
Bbi,[(aHHbiX B pe3yJibTaTe npe.[(OCTaBJieHIDI rocy.n;apCTBeHHOH ycnyrH, npHH.HTO 
perneHHe 06 OTKa3e B HCnpaBJieHHH OneqaTOK H (HJIH) OIIIH60K no CJie.n;yiOIIJ;HM 
npHqHHaM ______________________________________________________ __ 

CnpaBKH no TeneQ?oey: _______ _ 

)}.OJI)KHOCTb 
OTBeTCTBeHHOrO JIHIJ;a nO,[(nHCb 

0TMeTKa o perHcTpa:u;HH: (.n;aTa, Hex. NQ) 

paCIIIHQ?pOBKa no,[(nHCH 
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IIpHJIO:>KeHHe N~ 12 

K A,z::t;MHHHC1paTHBHOMY pernaMeHzy 

rrpe,z::t;OCTaBJieHIDI rocy,z::t;apCTBeHHOH ycnyrH 

ITO Bbi,z::t;aqe y,z::t;OCTOBepeHHH e,z::t;HHOrO o6pa3u;a 

rpa:>K,z::t;aHaM, IIO,z::t;BepriiiHMCH pa,z::t;Ha:QHOHHOMY 

B03,z::t;eHCTBHIO BCJie,z::t;CTBHe H,z::t;epHbiX HCIIbiTaHHH 

Ha CeMHrranaTHHCKOM rronHroHe 

(<i>opMa) 

:SnaHK u;eH1pa no rrpe,z::t;ocTaBneHHIO 

rocy,z::t;apcTBeHHbiX ycnyr 

KpaeBoe rocy,z::t;apcTBeHHoe 

6IO,z::t;:>KeTHOe yqpe:>K,z::t;eHHe 

«HayqHO-HCCJie,z::t;OBaTeJibCKHH 

HHCTHTYT perHOHaJibHbiX 

Me,z::t;HK0-3KOJIOrHqecKHX 

rrpo6neM» 

3arrpoc N~ oT 

yn. IIapTH3aHCKaH, 69, 

r.:SapHayn,656059 

B u;enHX rrpe,z::t;ocTaBJieHIDI rocy,z::t;apcTBeHHOH ycnyrH: «BDI,z::t;aqa 

y,z::t;OCTOBepeHIDI e,z::t;HHOrO o6pa3u;a rpa:>K,z::t;aHHHa, IIO,z::t;BepriiierOCH pa,z::t;Ha:QHOHHOMY 

B03,z::t;eilcTBHIO BCJie,z::t;CTBHe H,z::t;epHoiX HCIIbiTaHHH Ha CeMHrranaTHHCKOM 

IIOJIHrOHe» B COOTBeTCTBHH C II. 3 qacTH 1 CTaTbH 6 Cl>e,z::t;epaJibHOrO 3aKOHa OT 

27.07.2010 NQ 210-CI>3 «06 opraHH3a:QHH rrpe,z::t;ocTaBJieHIDI rocy,z::t;apcTBeHHbiX H 

MYHH:QHIIaJibHbiX ycnyr» H rr. 3 IIopH,z::t;Ka Bbi,z::t;aqH y,z::t;ocToBepeHHH e,z::t;HHoro 

o6pa3:Qa rpa:>K,z::t;aHaM, IIO,z::t;BepriiiHMCH pa,z::t;Ha:QHOHHOMY B03,z::t;eHCTBHIO BCJie,z::t;CTBHe · 

H,z::t;epHoiX HCIIDITaHHH Ha CeMHrranaTHHCKOM rronHroHe, yTBep:>K,z::t;eHHoro 

IIpHKa30M Ml.JC PoccHH oT 18.09.2009 NQ 540 (pe,z::t;. oT 30.07.2012), rrpocHM 

rrpe,z::t;CTaBHTb 3aKJIIOqeHHe 0 rronyqeHHOH cyMMapHOH (HaKOIIJieHHOH) 

34>4>eKTHBHOH ,z::t;03e o6nyqeHHH BCJie,z::t;CTBHe H,z::t;epHbiX HCIIbiTaHHH Ha 

CeMHrranaTHHCKOM rronHroHe B OTHOIIIeHHH nH:u;a: 

A,z::t;pec MecTa :>KHTeJibCTBa: 

(perHC1pa.IJ;HH) 

( <l>aMHJIWI, HMH, OT'IeCTBO llOJIHOCTLIO) 

(HH,!J;eKC) 

~eCTOpO:>K,z::t;eHIDI ----------------------------------------------------
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~JUI npe,n;ocTaBJiemui 3anpamMBaeMoro ,n;oKyMeHTa coo6m;aeM cBe,n;eHIDI, Ha 
OCHOBaHMM ,D;OKYMeHTOB, npe,n;CTaBJieHHbiX rpa:>K,ll;aHMHOM B 

(ynOJIHOMoqeHHI>IH OpraH COII.3aW:HThi) 

fpiDK,D;aHMH(Ka) npmKHBarr(a) B: 

1. 
(HaCeJieHHbiH nyHKT, pail:OH, Kpail:/o6JiaCTh) 

B nepMO,D; C _____ no , qTo nO,D;TBep:>K,ll;aeT ,D;OK)'MeHT: 

(HaHMeHOBaHHe ,I(OK)'MeHTa, ,n;aTa, HOMep, KeM Bhi,I(aH) 

2. 
(HaceneHHI>Iil: nyHKT, pail:oH, Kpail:lo6nacTh) 

B nepMO,D; C _____ no , qTO nO,D;TBep:>K,ll;aeT ,D;OK)'MeHT: 

(HaHMeHOBaHHe ,I(OK)'MeHTa, ,n;aTa, HOMep, KeM Bhi,I(aH) 

3. 
(HaCeJieHHbiH nyHKT, pail:OH, Kpail:fo6JiaCTh) 

B nepHO,D; C _____ no , qTo nO,D;TBep)K,n;aeT ,D;OK)'MeHT: 

(HaHMeHOBaHHe .l(OK)'MeHTa, ,I(aTa, HOMep, KeM Bhl,I(aH) 

4. 
(HaCeJieHHbiH nyHKT, pail:OH, Kpail:f06JiaCTh) 

B nepMO,D; C _____ no , qTo nO,D;TBep:>K,ll;aeT ,D;OK)'MeHT: 

(HaHMeHOBaHHe ,I(OK)'MeHTa, ,n;aTa, HOMep, KeM Bhi,I(aH) 

0TBeT Ha 3anpoc npOCHM HanpaBHTb B CpOK, He npeBblillaiOm;H:H lliiTb 
pa6oqMX ,n;Heil co ,n;IDI ero nocTynJieHIDI. 

~HpeKTop :u;eHrpa no npe,n;ocTaBJieHHIO 
rocy,n;apcTBeHHbiX ycJiyr 

McnonHHTeJih: 
cl>MO, .l(OJDKHOCTh 
Ten.: 

no,n;nHCb 
Mil. 

pacmmppOBKa no,n;nHCM 

----------------------------JIHHILHOTpbiBa--------------------------

3anpoc ,N'Q OT 0 npe,n;CTaBJieHHM 3aKJIIOqeHHH 0 no~eHHOH 
cyMMapHOH (HaKOnJieHHOH) 3Q:>Q:>eKTHBHOH ,D;03e o6JiyqeHMH BCJie,D;CTBMe .si,D;epHbiX 
HCnbiTaHHH Ha CeMHnaJiaTHHCKOM nOJIHrOHe B OTHOilleHMM JIH:Qa: (<1>11:0) ,D;JI.si 
rrpe,n;OCTaBJieHIDI rocy,n;apCTBeHHOH ycJiyrM 6e3 yqaCTHH 3aHBMTeJI.si IIOJiyqeH 

(<l>.ll.O., ,[(OJDKHOCTb JIHIJ;a JIH60 pa60THHKa, KOTOpOMY OT,[(aH 3arrpoc) 

(IIO,[(IIHCb) (,n:am) 
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llpHJIO)I(eHHe NQ 13 
K A,n;MHHHcrpaTHBHOMY pernaMeHry 

npe.n;ocTaBJieHIDI rocy.n;apcTBeHHOH ycnyrH 
no Bhi,n;aqe y.n;ocTOBepeHIDI e,n;HHoro o6pa3:u;a 
rpa)l(,[(aHaM, no,n;BepriDHMC.H pa,n;Hai.J;HOHHOMY 

B03,[(eHCTBHIO BCJie,[(CTBHe .H,n;epHbiX HCnhiTaHHH 
Ha CeMHnanaTHHCKOM IIOJIHroHe 

(peKOMeH.n;yeMa.H cpopMa) 

(HaHMeHOBaHHe MHHHCTepcTBa, 
rocy.n;apcTBeHHoro 6IO,n;)l(eTHoro yqpe)l(.[(eHIDI, M<I>m 

OT -----------------------------------
( cpaMHJIIDI) 

-------------------------------------' 
( HM.H, OTqecTBO ( npH HaJIHqHH)) 

11pO)I(HBaiOI:u;ero no a.n;pecy: ____________ _ 

Ten., E-mail: (npH HaJIHqHH) _____ _ 

)J(AJIOEA 

llpomy paccMorpeTb )l(aJio6y Ha pemeHHe, .n;eiicTBHe (6e3,n;eiicTBHe) 

(HaHMeHoBaHHe MHHHCTepcTBa, :u;eHrpa 110 11pe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX 
ycnyr, M<l>IJ;, cpaMHJIIDI, HM.H, oTqecTBO ,n;OJI)I(HOCTHoro JIH:u;a MHHHCTepcTBa, 
c11e:u;HanHcTa :u;eHrpa 110 11pe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr, M<l>l(, 
pemeHIDI H ,n;eHCTBH.H (6e3,n;eHCTBHe) KOTOpbiX 06)1(aJIYIOTC.H) 11pHH.HTOe 
( ocyi:u;eCTBJieHHoe) B xo.n;e 11pe.n;ocTaBJieHIDI rocy.n;apcTBeHHOH ycnyrH: 

(yKa3aTh CBe,n;eHIDI 06 o6)1(anyeMhiX pemeHIDIX, ,n;eHCTBH.HX (6e3,n;eHCTBHH), a 
TaK)I(e ,[(OBO,[(hl, Ha OCHOBaHHH KOTOpbiX 3a.HBHTeJib He COrJiaCeH C pemeHHeM II 
,n;eHCTBHeM ( 6e3,n;eHCTBHeM)) 

B IIO,[(TBep)l(.[(eHHe BhlmeH3JIO)I(eHHoro 11pHnaraiO cne.n;YIQI:u;He ,n;oKYMeHThi: 
!. ____________________________ __ 
2. _________________________ __ 

0TBeT npomy HanpaBHTh no a.n;pecy: --------------------------------­
(yKa3aTb a,n;pec 3JieKrpOHHOH noqTbl (11pH HaJIHqHH), noqTOBhiH a,n;pec, 110 
KOTOpbiM ,[(OJI)I(eH 6hiTb HanpaBJieH OTBeT) 

( no,n;nHCb, pacmHcppOBKa nO,[(IIHCH) 
TenecpoH Pe)I(HM pa6oTbi __________ _ 
0TMeTKa o perHcrpa:u;HH )l(aJI06bi (,n;aTa, BX. NQ) ». 


