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IIPHKA3 

r. CniKThiBKap 

0 sueceuuu H3Meueuuii B npuKa3 AreuTCTBa Pecny6JIHKH KoMu no 

co~uaJihHOMY pa3BHTHIO OT 23 HIOJIH 2014 r . .N'!! 1530 «06 yTsep~euuu 

~MnuucTpaTusuoro per JiaMeuTa npe.r:.ocTaBJieuuH rocy.r:.apcTseuuoii ycJiyru 
no npucsoeuuro 3BanuH «BeTepau Tpy.r:.a» u Bhl.r:.aqe y.r:.ocTosepeuuH 

(.r:.y6JinKaTa y.r:.ocTosepeuuH) « Y .r:.ocTosepeuue seTepaua» 

B ~em.1:x ynop51.n;oqemrn pa6oTni no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHoii 

ycnyrH no npHCBOeHHIO 3BaHH51 «BeTepaH Tpy.n;a» H Bbi)J;aqe y.n;oCTOBepeHH51 

(.n;y6JIHKaTa y.n;oCTOBepeHH51) «Y)J;OCTOBepeHHe BeTepaHa», npHKa3hiBaiO: 

1. BHeCTH B npHKa3 AreHTCTBa Pecny6nHKH KoMH no co~HaJihHOMY pa3BHTHIO 

OT 23 HIOJI51 2014 r. NQ 1530 «06 yTBep)l(.n;eHHH A.n;MHHHcrpaTHBHoro pernaMeHTa 

npe,I1;0CTaBJieHH51 rocy.n;apCTBeHHOM ycnyrH no npHCBOeHHIO 3BaHH51 «BeTepaH 

Tpy.n;a» H BDI.n;aqe y.n;OCTOBepeHH51 (.n;y6JIHKaTa y.n;OCTOBepeHH51) «Y)J;OCTOBepeHHe 

BeTepaHa» cne.n;yromHe H3MeHeHH51: 

A.n;MHHHcrpaTHBHhiM pernaMeHT npe.n;ocTaBJieHH51 rocy.n;apcTBeHHoii ycnyrH 

no npHCBOeHHIO 3BaHH51 «BeTepaH Tpy.n;a» H Bbi)J;aqe y.n;OCTOBepeHH51 (.n;y6JIHKaTa 

y.n;ocToBepeHH51) «Y.n;ocTOBepeHHe BeTepaHa», yTBep)l(.n;eHHhiM npHKa30M 

(npHJIO)I(eHHe ), ll3JIO)I(HTb B pe.n;aK~HH COrJiaCHO npHJIO)I(eHHIO K HaCT051meMy 

npHKa3y. 
2. HacTo51mHif npHKa3 BCTynaeT B CHJIY no HCTeqeHHH .n;ec51TH )J;Heif nOCJie ero 

o<PH~HaJibHOrO ony6JIHKOBaHH51. 

MHHHCTp E.r. rpH6KoBa 
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f1pHJIO)I(eHHe 

KI1pHKa3Y 
MHHHCTepcTBa Tpy,D;a, 3aH}ITOCTH 

H COIJ;HaJibHOH 3aiiJ;HTbi 

Pecny6nHKH KoMH 

OT «if» tJb 2022 r. N2 $0 

«YTBep)I(,D;eH 

f1pHKa30M 

AreHTCTBa 
Pecny6nHKH KoMH 

no COIJ;HaJibHOMY pa3BHTHIO 

OT 23 HIOJI}J 2014 r. N2 1530 
(npHJIO)I(eHHe) 

A,[(MI1HI1CTP ATHBHhiH PEf'JIAMEHT 

IIPE,[(OCTABJIEHIDI f'OCY,[(APCTBEHHOH YCnY111 

IIO IIP11CBOEID1IO 3BAHIDI «BETEP AH TPY ,[(A» 

11 Bbl,[(A 1ffi Y,[(OCTOBEPEHIDI (,[(YEnMKATA Y,[(OCTOBEPEHIDI) 

«Y,[(OCTOBEPEID1E BETEPAHA» 

I. 06rn;He nOJIO)I(eHH}I 

Ilpe,D;MeT perynHpOBaHH}I a,D;MHHHCTPaTHBHOrO perJiaMeHTa 

1. A,D;MHHHCTPaTHBHbiH pernaMeHT npe,D;ocTaBJieH~ rocy,D;apcTBeHHOH ycnyrH 

no npHcBoeHHIO 3BaHH}I «BeTepaH Tpy,D;a» H Bbi,D;aqe y,D;ocToBepeHH}I (,D;y6nHKaTa 

y,D;OCTOBepeHH}I) « Y )J;OCTOBepeHHe BeTepaHa» (,D;anee COOTBeTCTBeHHO 

a,D;MHHHCTPaTHBHbiH pernaMeHT, rocy,D;apcTBeHHa.sr ycnyra, y,D;ocToBepeHHe) 

pa3pa6oTaH B IJ;eJI}IX nOBbiiiieHH}I KaqecTBa H )J;OCTynHOCTH pe3yJioTaTOB 

npe,D;OCTaBJieHH}I rocy,D;apCTBeHHOH ycnyrH H ycTaHaBJIHBaeT nOp}I,D;OK, 

nOCJie,D;OBaTeJibHOCTb H CpOKH a,D;MHHHCTpaTHBHbiX npou;e,D;yp H a,D;MHHHCTPaTHBHbiX 

,D;eiicTBHH rocy,D;apcTBeHHbiX 6IO,D;)I(eTHbiX yqpe)I(,D;eHHii Pecny6JIHKH KoMH - u;eHTpoB 

no npe,D;OCTaBJieHHIO rocy,D;apCTBeHHbiX ycnyr B c<lJepe COIJ;HaJibHOH 3aiiJ;HTbi 

HaceneH~ (,D;anee - u;eHTPbi no npe,D;ocTaBJieHHIO rocy,D;apcTBeHHbiX ycnyr) H 

MHHHCTepcTBa Tpy,D;a, 3aH}ITOCTH H cou;HaJibHOH 3aiiJ;HTbi Pecny6nHKH KoMH (,D;anee -

MHHHCTepcTBO ), nop}I,D;OK B3aHMO,D;eiicTBH}I Me)I(,D;y u;eHTpaMH no npe,D;ocTaBJieHHIO 

rocy,D;apCTBeHHhlX ycnyr H 3a.SIBHTeJI}JMH npH npe,D;OCTaBJieHHH rocy,D;apCTBeHHO~ 

ycnyrH. 
B3aHMO,D;e:iicTBHe u;eHTpa no npe,D;ocTaBJieHHIO rocy,D;apcTBeHHbiX ycnyr c 

rocy,D;apcTBeHHbiM aBTOHOMHbiM yqpe)I(,D;eHHeM Pecny6nHKH KoMH 

«MHoro<lJyHKIJ;HOHaJibHbiH IJ;eHTP npe,D;OCTaBJieHH}I rocy,D;apCTBeHHbiX H 

MYHHIJ;HnaJihHbiX ycnyr Pecny6JIHKH KoMH» (,D;anee - M<l>l() onpe,D;eJI}IeTC}I 

cornaiiieHHeM, 3aKJIIOqaeMhiM Me)I(,D;y MHHHCTepcTBOM H M<l>l(. 
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Kpyr 3a51BHTeneH: 

2. 3MBHTeJI51Mll Ha npe)l.OCTaBJieHHe rocy.n.apCTBeHHOH ycnyrn 51BJI5110TC51 

rpa)l(.n.aHe PoccnH:cKoH: <l>e.n.epau;nn, npO)l(HBaiOIIl;He Ha TeppnTopnn Pecny6nHKH 

KoMn: 

2.1. Harpa)l()l.eHHbie op.n.eHaMH HJIH Me)l.aJI51MH CCCP HJIH PoccnH:cKoH: 

<l>e.n.epau;nn, nn6o y.n.ocToeHHbie noqeTHbiX 3BaHnH: CCCP, PC<l>CP HJIH PoccnH:cKoH: 

<l>e.n.epau;nn, nn6o Harpa)l(.n.eHHbie noqeTHbiMH rpaMoTaMH Ilpe3H)l.eHTa PoccnH:cKoH: 

<l>e.n.epau;nn HJIH y.n.ocToeHHbie 6naro.n.apHocTn Ilpe3H)l.eHTa PoccnH:cKoH: 

<l>e.n.epau;nn, nn6o Harpa)l(.n.eHHbie Be)l.OMCTBeHHhiMH 3HaKaMn OTJinqn5J 3a 3acnyrn B 

Tpy.n.e ( CJiy)l(6e) ll npO)l.OJI)l(llTeJibHYIO pa6oTy ( CJiy)l(6y) He MeHee 15 JieT B 

COOTBeTCTBY~Qlll;eH cQ_lepe )l.e51TeJibHOCTll ( OTpaCJill 3KOHOMHKH) ll HMeiOIIl;He 

TPY.ll.OBOH ( CTPaxoBoH:) eTa)!(, yqnTbiBaeMbiM )l.JI51 Ha3HaqeHH51 neHcnn, He MeHee 25 

JieT )l.JI51 My)l(qHH ll 20 JieT )l.JI51 )l(eHIIl;llH llJill BbiCJiyry JieT, He06XO)l.llMYIQ )l.JI51 

Ha3HaqeHH51 neHCllll 3a BbiCJiyry JieT B KaJieH)l.apHOM ncqncJieHHH; 

2.2. HaqaBrrme TPY.ll.OBYIO .n.eHTeJibHOCTh B HecoBeprneHHoJieTHeM B03pacTe B 

nepno.n. BennKoH: 0TeqecTBeHHOH BOMHbi n nMeiOIIl;He TPY.ll.OBoH: ( CTPaxoBoH:) eTa)!( 

He MeHee 40 JieT )l.JI51 My)l(qllH ll 3 5 JieT )l.JI51 )l(eHIIl;HH; 

2.3. Harpa)l()l.eHHbie no COCT051Hlll0 Ha 30 HIOH51 2016 ro)l.a Be)l.OMCTBeHHbiMll 

3HaKaMn OTJinqn5J B Tpy.n.e n HMeiOIIl;He Tpy.n.oBoH: ( cTpaxoBoH:) eTa)!(, yqnThiBaeMhiH 

)l.JI51 Ha3HaqeHH51 neHCllll, He MeHee 25 JieT )l.JI51 My)l(qllH ll 20 JieT )l.JI51 )l(eHIIl;llH llJill 

BbiCJiyry JieT, He06XO)l.llMYIQ )l.JI51 Ha3HaqeHH51 neHCllll 3a BbiCJiyry JieT B 

KaJieH)l.apHOM ncqncJieHHH; 

2.4. ll3 qHCJia JIHIJ;, KOTOpbiM 3BaHHe «BeTepaH Tpy.n.a» 6biJIO npHCBOeHO )l.O 1 

51HBap51 2005 r. ll KOTOpbiM He 6biJIO Bbi)l.aHO Y.ll.OCTOBepeHHe «Y)l.OCTOBepeHHe 

seTepaHa»; 

2.5. seTepaHhi TPY.n.a H3 qncna nnu;, YKa3aHHbiX B no.n.rryHKTe 2 nyHKTa 1 

CTaTbll 7 <l>e.n.epaJibHOrO 3aKOHa «0 BeTepaHaX», HMeiOIIl;He cnpaBKy, Bbi)l.aHHYIQ B 

cooTBeTCTBHH c nocTaHOBJieHneM IlpasnTeJibCTBa Pecny6JIHKH KoMH OT 31 .n.eKa6p51 

2004 r. N~ 280 «0 Mepax no peann3au;nn 3aKoHa Pecny6nHKH KoMn oT 12 H0516p51 

2004 r. N~ 55-P3 «0 cou;HaJibHOH no.n..n.ep)l(Ke HaceneHH51 B Pecny6nnKe KoMH». 

3. OT nMeHn 3a51BHTeneH: B u;enHx nonyqeHH51 rocy.n.apcTBeHHOH ycnyrn MOryT 

BbiCTynaTb JIHI(a, HMeiOIIl;He TaKOe npaBO B COOTBeTCTBllll C 3aKOHO)l.aTeJibCTBOM 

PocCHMCKOH <l>e.n.epaD;Hll, JIH6o B CHJIY Ha)l.eJieHH51 HX 3a51BHTeJI51Mll B nop51)l.Ke, 

ycTaHOBJieHHOM 3aKoHo.n.aTeJibCTBOM PoccnH:cKoH: <l>e.n.epau;nn, cooTBeTCTBYIQIIl;HMH 

nOJIHOMOqll5JMll. 

Tpe6osaHH51 K nop51.ll.KY HHcpopMnposaHH51 

o npe.n.ocTaBJieHHH rocy.n.apcTBeHHOH ycnyrn 

4. Ilop51)l.OK nonyqeHH51 HHcpOpMaiJ;Hll JIHI(aMH, 3aHHTepeCOBaHHbiMll B 

npe.n.ocTaBJieHHH rocy.n.apcTBeHHOH ycnyrn, no BonpocaM npe.n.ocTaBJieHH51 

rocy.n.apCTBeHHOH ycnyrn ll ycnyr, KOTOpbie 51BJI5110TC51 Heo6XO)l.llMbiMll ll 

o6513aTeJihHbiMH )l.JI51 npe.n.ocTaBJieHH51 rocy.n.apcTBeHHOH ycnyrn, cse.n.eHHH o xo.n.e 
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npe.n;ocTaBJieHJUI yKa3aHHbiX ycnyr, B TOM q:Ifcne c HcnOJib30BaHHeM E.n;HHoro 

nopTana rocy.n;apcTBeHHbiX H MYHHQHnaJihHbiX ycnyr ( <l>YHKQHii), o<PH:o;HaJibHoro 

caiiTa opraHa HcnoJIHHTeJioHoii BJiaCTH Pecny6nHKH KoMH, npe.n;ocTaBmnorn;ero 

rocy .n;apcTBeHH)'IO ycnyry. 

4.1. I1H<l>opMa:o;mo no BonpocaM npe.n;ocTaBneHIDI rocy.n;apcTBeHHoii ycnyrH, B 

TOM qHcne cBe.n;eHH5l o xo.n;e npe.n;ocTaBJieHIDI rocy.n;apcTBeHHOM ycnyrH nH:o;a, 

3aHHTepecoBaHHbie B npe.n;ocTaBJieHHH ycnyrH, MoryT nonyqHTb Henocpe.n;cTBeHHo: 

- B MHHHCTepcTBe, B :o;eHTpax no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr 

no MecTy cBoero npo:>KHBaHH5l (perHcTpa:o;HH), M<I>U:; 
- no cnpaBoqHbiM Tene<PoHaM; 

B CeTH l1HTepHeT ( Ha 

(http:/ /mintrudsoc.rkomi.ru ), :o;eHTPOB 

ycnyr); 

o<l>Hll;HaJibHOM caifTe 
no npe.n;ocTaBJieHHIO 

MHHHCTepcTBa 

rocy.n;apCTBeHHbiX 

- nocpe,ll;CTBOM <Pe.n;epanbHOM rocy.n;apCTBeHHOM HH<l>OpMaQHOHHOM CHCTeMbl 

«E.n;HHbiM nopTan rocy.n;apcTBeHHbiX H MYHHQHnanoHbiX ycnyr ( <l>YHKQHii)» ~ 
gosuslugi.ru (.n;arree - E.n;HHbiM nopTan rocy.n;apcTBeHHbiX H MYHH:o;HnanoHbiX ycnyr 

( <i>YHKQHM) ); 
HanpaBHB nHCbMeHHOe o6parn;eHHe B MHHHCTepCTBO, :o;eHTP no 

npe,ll;OCTaBJieHHIO rocy.n;apCTBeHHbiX ycnyr qepe3 opraHH3aQHIO noqTOBOM CB5l3H, 

JIH60 no 3JieKTpOHHOM noqTe. 

JIH:o;a, 3aHHTepecoBaHHbie B npe.n;ocTaBJieHHH ycnyrH, BnpaBe nonyqHTb no 

Tene<PoHy HH<l>opMaQHIO no BonpocaM npe.n;ocTaBJieHH5l rocy.n;apcTBeHHoii ycnyrH B 

Be)I(JIHBOM <l>opMe, 6oiCTpO, qeTKO I1 no cyrn;eCTBY nocTaBJieHHOrO BOnpoca. IlpH 

KOHCYJibTHpoBaHHH no Tene<PoHy .n;OJI)I(HOCTHoe JIHQO MHHHCTepcTBa, cne:o;HanHcT 

:o;eHTpa no npe,ll;OCTaBJieHHIO rocy.n;apCTBeHHbiX ycnyr Ha3biBaeT CBOIO <l>aMHJIHIO, 

HM5I, oTqecTBO, .n;oJI)I(HOCTb, a TaK)I(e HaHMeHoBaHHe CTPYKTypHoro no.n;pa3.n;eneHH5l, 

B KOTOpoe o6paTHJIOCb JIHQO, 3aHHTepecoBaHHOe B npe,ll;OCTaBJieHHH 

rocy.n;apcTBeHHOM ycnyrH. 

KpoMe Toro, JIH:o;a, 3aHHTepecoBaHHbie B npe.n;ocTaBJieHHH ycnyrH, BnpaBe 

noJiyqHTb no Tene<PoHy HH<l>opMaQHIO 0 MeCTe pa3Mern;eHH5l CBe)l;eHHM Ha E.n;HHOM 

nopTane rocy.n;apcTBeHHbiX H MYHHQHnanoHbiX ycnyr ( <l>YHKQHii) no BonpocaM 

npe.n;ocTaBJieHH5l rocy.n;apcTBeHHOM ycnyrH. 

I1H<l>opMHpoBaHHe no BonpocaM npe.n;ocTaBneHH5l rocy.n;apcTBeHHoii ycnyrH 

no TeJie<l>oHy He )l;OJI)I(HO npeBbilliaTb 15 MHHyT. 

IJpH o6parn;eHHH JIHQ, 3aHHTepeCOBaHHbiX B npe,ll;OCTaBJieHHH ycnyrH, 

nocpe,ll;CTBOM 3JieKTpOHHOM noqTbl OTBeTbl HanpaBJI5IIOTC5l B <l>opMe 3JieKTpOHHOrO 

.n;oKyMeHTa no a.n;pecy 3JieKTpOHHOM noqTbi, YKa3aHHOMY B o6parn;eHHH, HJIH B 

nHCbMeHHOM <PopMe no noqTOBOMY a.n;pecy, YKa3aHHOMY B o6parn;eHHH (eCJIH OTBeT B 

COOTBeTCTBHH C o6parn;eHHeM )l;OJI)I(eH 6b1Tb HanpaBJieH B nHCbMeHHOM <PopMe qepe3 

opraHH3aQHIO noqTOBOM CB5l3H). 

I1H<l>OpMHpOBaHHe 3a5IBHTeJieM 0 nop5:I,ll;Ke H YCJIOBH5IX npe.n;ocTaBJieHH~ 

rocy.n;apcTBeHHoii ycnyrH qepe3 M<I>U: ocyrn;ecTBJI5leTc5l B cooTBeTCTBHH co 

CTaH.n;apTOM o6cny)I(HBaHH5l 3a5IBHTeneii npH npe.n;ocTaBJieHHH rocy.n;apcTBeHHbiX 11 

MYHHQHnaJibHbiX ycnyr B M<I>U:, YTBep)l(.n;eHHbiM nocTaHOBJieHHeM IlpaBHTeJibCTBa 
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Pecny6mfKM KoMM OT 30 ,n;eKa6p5! 2017 .N~ 682 (.n;arree - CTaH,n;apT o6cny:>KMBaHM5! B 

M<I>L(). 
4.2. HmpopMaiJ;M5! no BonpocaM npe.n;ocTaBJieHM5! ycnyr, KOTOpbie 5!BJI5!IOTC5! 

He06XO,ll;MMbiMM M 065!3aTeJibHhiMM ,D;JI5! npe,D;OCTaBJieHM5! rocy,n;apCTBeHHOH ycnyrM, 
He npe,n;OCTaBJI5!f;TC5! B CB5!3M C OTCYTCTBMeM ycnyr, He06XO,ll;MMbiX M 065!3aTeJihHbiX 
,D;JI5! npe.n;ocTaBJieHM5! rocy.n;apcTBeHHoii ycnyrM. 

5. Ilop5!,n;OK, <l_JopMa, MecTo pa3MellleHM5! M cnoco6hi nonyqeHM5! cnpaBoqHoii 

MH<l_JOpMaiJ;MM, B TOM qMCJie Ha CTeH,n;ax B MeCTaX npe,n;OCTaBJieHM5! rocy,n;apCTBeHHOH 

ycnyrM M ycnyr, KOTOpbie 5!BJI5!IOTC5! He06XO,D;MMbiMM M 065!3aTeJibHbiMM ,D;JI5! 

npe,n;OCTaBJieHM5! rocy,n;apCTBeHHOH ycnyrM, M B MHOro<l_JyHKIJ;MOHaJibHOM :o;eHTpe. 
11H<l_JopMa:o;M5! o nop5!,n;Ke npe.n;ocTaBJieHM5! rocy.n;apcTBeHHoii ycnyrM, a TaK)Ke 

rpa<l_JMK npMeMa rpa)K,D;aH ,D;JI5! KOHCYJibTaiJ;MH no BOnpocaM npe,n;ocTaBJieHM5! 
rocy,n;apCTBeHHOH ycnyrM pa3MellleHbl Ha MH<l_JOpMaiJ;MOHHOM CTeH,n;e MMHMCTepCTBa, 

:o;eHTpOB no npe,D;OCTaBJieHMIO rocy,n;apCTBeHHbiX ycJiyr, B MH<l_JOpMaiJ;MOHHbiX 

MaTepMarrax (6p~III10pax, 6yKJieTax), Ha E,n;MHOM nopTarre rocy.n;apcTBeHHhiX M 

MYHMIJ;MnarrhHhiX ycnyr ( <l_JyHKIJ;Mii), Ha o<l_JM:o;MarrhHOM caii:Te MMHMCTepcTBa~ 

:u;eHTpOB no npe;n;ocTaBJieHMIO rocy.n;apcTBeHHhiX ycnyr. 
Ha o<l_JM:u;MarrhHOM caii:Te MMHMCTepcTBa, :u;eHrpOB no npe.n;ocTaBJieHMIO 

rocy.n;apcTBeHHhiX ycnyr, Ha E,n;MHOM nopTarre rocy.n;apcTBeHHhiX M MYHMIJ;MnarrhHhiX 

ycnyr ( <l_JyHKIJ;MH), B <l_Je,n;eparrbHOH rocy,n;apCTBeHHOH MH<l_JopMaiJ;MOHHOH CMCTeMe 
«<l>e.n;eparrhHhiH peecTp rocy.n;apcTBeHHhiX M MYHM:o;MnarrhHhiX ycnyr ( <l_JyHKIJ;Mii )» 

(.n;arree - PeecTp) pa3MellleHa cne.n;yro111a51 MH<l_JopMa:o;M5!: 
- TeKCTbl 3aKOHO,D;aTeJibHbiX M MHhiX HOpMaTMBHbiX npaBOBbiX aKTOB, 

co,n;ep)KaiiiMX HOpMbl, perJiaMeHTMPYIDIIIMe npe,n;OCTaBJieHMe rocy,n;apCTBeHHOH 

ycnyrM; 
- HaCT05!IIIMM a,n;MMHMCTpaTMBHhiH perJiaMeHT; 
- cnpaBoqHa5! MH<l_JopMa:o;M5!: 
MeCTO HaXO)K,D;eHM.SI M rpa<l_JMKM pa60Thl MMHMCTepCTBa, ero crpyKTypHbiX 

no,n;pa3,n;eneHMH, :u;eHTpoB no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHhiX ycnyr, 

yqacTBYIDIIIMX B npe.n;ocTaBJieHMM rocy.n;apcTBeHHOii: ycnyrM, a TaK)Ke M<I>L(; 

cnpaBoqHhie Tene<l_JoHhi CTPYKTYPHhiX no,n;pa3,n;eJieHMH MMHMCTepcTBa, 

:u;eHrpoB no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHhiX ycnyr, yqacTBYIOIIIMX B 

npe,n;OCTaBJieHMM rocy,n;apCTBeHHOH ycnyrM, B TOM qMcJie HOMep TeJie<l_JoHa­

aBTOMH<l_JOpMaTopa; 
a.n;pec o<l_JE:o;MarrhHhiX caii:TOB MMHMCTepCTBa, :u;eHrpoB no npe.n;ocTaBJieHMIO 

rocy,n;apCTBeHHhiX ycnyr B MH<l_JOpMaiJ;MOHHO-TeJieKOMMYHMKaiJ;MOHHOH CeTM 

«J1HTepHeT», co,n;ep)KaiiiMX MH<l_JopMaiJ;MIO 0 npe,D;OCTaBJieHMM rocy,n;apCTBeHHOM 
ycnyrM M ycnyr, KOTOpbie 5!BJI5!IOTC5! He06XO,ll;MMbiMM M 065!3aTeJibHbiMM ,D;JI5! 

npe.n;ocTaBJieHM5! rocy.n;apcTBeHHoii ycnyrM; 
a.n;pec caii:Ta M<I>L(- http://mydocumentsll.ru/ 

a.n;pec E,n;MHoro nopTana rocy.n;apcTBeHHhiX M MYHMIJ;MnaJihHhiX ycnyr 

( <PYHKIJ;Mii) - https://www.gosuslugi.ru/ 
a,n;pec Ha ycnyrM, OKa3biBaeMbie B 3JieKTpOHHOM BM,D;e Ha E,n;MHOM nopTaJie 

rocy.n;apcTBeHHhiX M MYHM:o;MnaJihHhiX ycnyr ( <l_JyHKIJ;Mii) 
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https://mintrudsoc.rkomi.ru/deyatelnost/gosudarstvennye-uslugi-ministerstva-v­

elektronnom-vide. 
Ha E,n;MHOM nopTarre rocy.n;apcTBeHHhiX M MYHMII;MnarrbHbiX ycnyr ( QJYHKU:Hii) 

TaK:>Ke pa3Meiii;aeTc.SI cne.n;yiOIII;a.SI MHQJOpMau;M.SI: 
a) MCqepnbiBaiOIII;MH rrepeqeHb )l;OKyMeHTOB, He06XO)l;MMbiX )l;JI.SI 

npe.n;ocTaBJieHM.SI rocy.n;apcTBeHHoii ycnyrM, Tpe6oBaHM.SI K ocpopMJieHMIO yKa3aHHbiX 

)l;OKyMeHTOB, a TaK:>Ke nepeqeHb )l;OKyMeHTOB, KOTOpbie 3a.SIBMTeJib BnpaBe 

npe,n;cTaBHTb no C06CTBeHHOH MHMII;HaTMBe; 

6) Kpyr 3a.SIBMTene:H:; 
B) cpoK npe.n;ocTaBJieHM.SI rocy.n;apcTBeHHoii ycnyrM; 

r) pe3yJibTaThi npe.n;ocTaBJieHM.SI rocy.n;apcTBeHHo:H: ycnyrM, nop.SI.n;oK 

npe.n;cTaBJieHM.SI .n;oKyMeHTa, .SIBJI.SIIOIII;eroc.SI pe3yJihTaTOM rrpe.n;ocTaBJieHM.SI 

rocy.n;apcTBeHHOH ycnyrM; 
,n;) pa3Mep rocy.n;apCTBeHHOH nOIIIJIMHbi, B3MMaeMOH 3a rrpe.n;ocTaBJieHMe 

rocy.n;apcTBeHHOH ycnyrM; 
e) McqepnbiBaiOIII;MH nepeqeHb OCHOBaHMH )l;JI.SI npHOCTaHOBJieHM.SI MJIH OTK33a B 

npe.n;ocTaBJieHMM rocy.n;apcTBeHHOH ycnyrM; 
:>K) o npaBe 3a.SIBMTemi Ha .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) o6:>KaJIOBaHMe .n;eiicTBMH 

(6e3,n;eHCTBH.SI) M peiiieHMH, npHH.SITbiX ( OCyiii;eCTBJI.SieMbiX) B XO)l;e npe.n;ocTaBJieHM.SI 

rocy.n;apcTBeHHOH ycnyrM; 
3) cpopMbi 3a.SIBJieHMH (yBe)l;OMJieHMH, C006III;eHMH ), MCnOJih3yeMbie npH 

npe.n;ocTaBJieHMM rocy.n;apCTBeHHoii ycnyrM. 

I1HQJOpMaii;M.SI ITO BOnpocaM npe,n;OCTaBJieHM.SI rocy.n;apCTBeHHOH ycnyrM MO:>KeT 

6hiTb nonyqeHa no TenecpoHy QeHTpa TenecpoHHoro o6cny:>KMBaHM.SI rpa:>K,n;aH M 

opraHM3au;Mii E,n;MHoro nopTana rocy.n;apcTBeHHhiX M MYHMII;MnaJibHbiX ycnyr 

( QJYHKII;HH)- (8-800) 100-70-10. 
I1HcpopMaii;M.SI Ha E,n;MHOM nopTane rocy.n;apcTBeHHbiX M MYHMII;MnaJihHbiX 

ycnyr ( QJYHKU:Hii) o nop.SI,n;Ke M cpoKax npe.n;ocTaBJieHM.SI rocy.n;apcTBeHHOH ycnyrM Ha 

OCHOBaHHM CBe)..(eHMH, co.n;ep:>Kaiii;MXC.SI B PeecTpe, npe,n;OCTaBJI.SieTC.SI 3a.SIBMTeJIIO 

6ecnnaTHO. 
,l.(ocTyn K MHQJOpMau;MM o cpoKax M nop.SI,n;Ke npe.n;ocTaBJieHM.SI ycnyrM 

ocyii(eCTBJI.SieTC.SI 6e3 BbinOJIHeHM.SI 3a.SIBMTeJieM KaKMX-JIM6o Tpe6oBaiiMH, B TOM 

qlfCJie 6e3 MCnOJib30BaHM.SI nporpaMMHOrO o6ecneqeHM.SI, ycTaHOBKa KOTOporo Ha 

TeXHMqeCKMe cpe,n;CTBa 3a.SIBMTeJI.SI Tpe6yeT 3aKJIIOqeHM.SI JIMII;eH3MOHHOrO MJIM MHOrO 

cornaiiieHM.SI c npaBoo6na.n;aTeJieM nporpaMMHoro o6ecneqeHM.SI, 

rrpe.n;ycMaTpHBaiOIII;ero B3MMaHMe nJiaTbi, perHcrpaii;MIO MJIM aBTOpH3aii;MIO 3a.SIBMTeJI.SI 

MJIM npe,n;OCTaBJieHMe MM nepCOHaJibHbiX ,n;aHHbiX. 

II. CTaH.n;apT rrpe.n;ocTaBJieHM.SI rocy.n;apcTBeHHOii ycnyrM 

HaMMeHoBaHMe rocy.n;apcTBeHHOH ycnyrM 

6. HaMMeHoBaHMe rocy.n;apcTBeHHOH ycnyrM: npHCBOeHMe 3BaHM.SI «BeTepaH 

Tpy.n;a» M Bbi)l;aqa y,n;oCTOBepeHM.SI (.n;y6JIMKaTa y,n;oCTOBepeHM.SI) «Y)l;OCTOBepeHMe 

BeTepaHa». 



7 

HaHMeHoBaHHe opraHa HcnoJIHHTeJibHoii snacTH Pecny6nHKH KoMH, 

npe,ZJ;ocTasmno~ero rocy,ZJ;apcTseHH)'IO ycnyry 

7. rocy,ZJ;apCTBeHHa51 ycnyra npe,ll;OCTaBJI51eTC51 MHHHCTepCTBOM Tpy,ZJ;a, 

3aH51TOCTH H co:o;HaJibHoii 3a~HTbi Pecny6nHKH KoMH. 
8. B npe,ZJ;ocTasneHHH rocy,ZJ;apcTBeHHoii ycnyrH yqacTBYIOT rocy,ZJ;apcTBeHHbie 

6ro,ZJ;:>I<eTHbie yqpe:>K,ZJ;eHH51 Pecny6nHKH KoMH - u;eHTPhi no npe,ZJ;ocTaBJieHHIO 

rocy,ZJ;apCTBeHHbiX ycnyr B c<i_)epe COIJ;HaJibHOH 3a~HTbi HaCeJieHH51, B OTHOIIIeHHH 
KOTOpbiX MHHHCTepCTBO ocy~eCTBJI51eT <i_)yHKIJ;HH H nOJIHOMOqH51 yqpe,ll;HTeJI51 

rocy,ZJ;apcTBeHHbiX yqpe:>K,ZJ;eHHii Pecny6nHKH KoMH. 
~JI51 nonyqeHH51 rocy,ZJ;apCTBeHHOH ycnyrH 3a51BHTeJib BnpaBe o6paTHTbC51 B 

nro6oii M<l>l..I; Ha TeppHTOpHH Pecny6nHKH KoMH, ynonHoMoqeHHbiH Ha 

opraHH3aiJ;HIO B npe,ll;OCTaBJieHHH rocy,ZJ;apCTBeHHOH ycnyrH B qaCTH npHeMa H 

perHCTpaiJ;HH ,ll;OKyMeHTOB y 3a51BHTeJI51, 3anpOCOB B opraHbi H opraHH3aiJ;HH, B 

pacnop51:>KeHHH KOTOpbiX HaXO,ll;51TC51 He,ZJ;OCTaiO~He ,ll;OKyMeHTbl ( CBe,ZJ;eHH51), H 

Bbi,ZJ;aqH pe3yJihTaTa npe,ll;OCTaBJieHH51 rocy,ZJ;apCTBeHHOH ycnyrH (yBe,ZJ;OMJieHH51, 

y,ZJ;oCTOBepeHH51) 3a51BHTenro, B TOM qHcne o6ecneqeHHe 6ecnnaTHoro ,ZJ;oczyna ~ 

E,ZJ;HHOMY nopTany rocy,ZJ;apcTBeHHbiX H MYHHIJ;HnaJihHbiX ycnyr ( <jlyHKIJ;Hii) ,ZJ;JI51 

no,ZJ;aqH 3a5IBJieHH51, ,ll;OKyMeHTOB, HH<jlOpMaiJ;HH, He06XO,ll;HMbiX ,ll;JI51 nonyqeHH51 

ycnyrH B :meKTpOHHOH <i_)opMe. 

OpraHhi H opraHH3aiJ;HH, yqacTBYIO~He B npe,ZJ;ocTaBJieHHH rocy,ZJ;apcTBeHHoii 

ycnyrH, B3aHMO,ZJ;eHCTBHe C KOTOpbiMH He06XO,ll;HMO ,ll;JI51 npe,ll;OCTaBJieHH51 
rocy,ZJ;apcTBeHHoii ycnyrH 

8. B npou;ecce npe,ZJ;ocTaBJieHH51 rocy,ZJ;apcTBeHHoii ycnyrH u;eHTP no 

npe,ll;OCTaBJieHHIO rocy,ZJ;apCTBeHHbiX ycnyr B3aHMO,ZJ;eHCTByeT c: 

- <l>e,ZJ;epaJibHOH HaJIOrOBOH CJiy:>K6oii - B qaCTH 3anpoca CBe,ZJ;eHHH 0 

rocy,ZJ;apCTBeHHOH perHCTPaiJ;HH aKTOB rpa:>K,ZJ;aHCKOrO COCT051HH51 ( CBH,ZJ;eTeJibCTBO 0 

3aKJIIOqeHHH 6paKa HJIH paCTOp:>KeHHH 6paKa, CBH,ZJ;eTeJibCTBO 0 nepeMeHe HMeHH); 

- MHHHCTepcTBOM BHyTpeHHHX ,ZJ;en no Pecny6m-IKe KoMH - B qacnr 3anpoca 

cBe,ZJ;eHHii, no,ZJ;TEep)J(,ll;aiO~Hx, qTo yTpaqeHHOe y,ZJ;ocToBepeHHe He Haii,ZJ;eHo; 

- IIeHCHOHHbiM <jloH,ZJ;OM PoccHiicKoii <l>e,ZJ;epau;HH - B qacTH 3anpoca cBe,ZJ;eHHH 

0 CTpaXOBOM CTa:>Ke 3aCTpaXOBaHHOrO JIHIJ;a; 
- opraHaMH cou;HanbHOii 3a~IiiTbi cy6oeKTOB PoccHiicKoii <l>e,ZJ;epau;HH B qacTH 

npe,ZJ;OCTasneHH51 cBe,ZJ;eHHii o paHee Bbi,ZJ;aHHOM y,ZJ;OCTOBepeHHH (s cnyqae Bbi,ZJ;aqH 

nepBHqHOrO y,ZJ;OCTOBepeHH51 B opraHe (yqpe:>K,ZJ;eHHH) COIJ;HaJibHOH 3a~HTbi 

HaceneHH51 B ,ll;pyroM cy6oeKTe PoccHiicKoii <l>e,ZJ;epau;HH) - ,ZJ;JI51 o<jlopMJieHH51 

,ZJ;y6nHKaTa y,ZJ;oCTOBepeHH51 B cnyqae H3MeHeHH51 MecTa :>KHTeJibCTBa 3a51BHTeJI51. 

9. IIpH npe,ZJ;OCTaBJieHHH rocy,ZJ;apcTBeHHOii ycnyrH 3anpe~aeTc51 TPe6osaTh 

OT 3a51BHTeJieH ocy~eCTBJieHH51 ,ZJ;eHCTBHH, B TOM qHcJie COrJiaCOBaHHH, 

He06XO,ll;HMbiX ,j,JI51 nonyqeHH51 rocy,ZJ;apCTBeHHOH ycnyrH H CB513aHHbiX C 

o6pa~eHHeM B HHbie rocy,ZJ;apcTBeHHbie opraHhi, opraHhi MeCTHoro 

caMoynpasneHH51, opraHH3aiJ;HH, 3a HCKJIIOqeHHeM nonyqeHH51 ycnyr H nonyqeHH51 
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,ll;OKyMeHTOB H HHq)OpMaii;HH, npe,D;OCTaBJUieMbiX B pe3yJioTaTe npe,D;OCTaBJieHH51 

TaKHX ycnyr, BKJIIoqeHHbiX B IJepeqeHb ycnyr, KOTOpbie 5IBJI5IIOTC51 He06XO,ll;HMbiMH H 

o6513aTeJihHhiMH ,D;JI51 npe,n;ocTasneHH51 rocy,n;apcTBeHHhiX ycnyr, yTsep)K,n;eHHhiM 

IlpaBHTen:ocTBOM Pecny6nHKH KoMH. 

OnHcaHHe pe3yn:oTaTa npe,n;ocTaBJieHH51 rocy,n;apcTBeHHOM ycnyrH 

10. Pe3yn'oTaToM npe,n;ocTasneHH51 rocy,n;apcTBeHHOM ycnyrH 51BJI51eTc51: 

npHH51THe peUieHH51 0 npe,D;OCTaBJieHHH rocy,n;apCTBeHHOM ycnyrH, 

HanpasneHHe yse,n;oMneHH51 o npe,n;ocTasneHHH rocy,n;apcTBeHHoii ycnyrH no <jJopMe 

cornacHo npHJIO)KeHHIO NQ 2 K HaCT051III;eMy a,n;MHHHCTpaTHBHOMY pernaMeHTY H 

Bbi,D;aqa 3a51BHTeJIIO y,n;OCTOBepeHIDI; 

- npHH5ITHe peUieHIDI 06 OTKa3e B npe,D;OCTaBJieHHH rocy,n;apCTBeHHOM ycnyrH 

H HanpaBJieHHe yBe,D;OMJieHH51 06 OTKa3e B npe,D;OCTaBJieHHH rocy,n;apCTBeHHOM 

ycrryrH no <jJopMe cornacHo npHJIO)KeHHIO NQ 3 K HacT05IIII;eMy a,n;MHHHCTPaTHBHOMY 

perrraMeHTY. 

CpoK npe,n;ocTaBneHIDI rocy,n;apcTBeHHOM ycnyrH, B TOM qHcrre c yqeToM 

He06XO,ll;HMOCTH o6paiii;eHH51 B opraHH3aii;HH, yqaCTByiOIII;He B npe,D;OCTaBJieHHH 

rocy,n;apCTBeHHOM ycrryrH, CpOK npHOCTaHOBJieHH51 npe,[(OCTaBJieHIDI 

rocy,n:apCTBeHHOM ycnyrH B cnyqae, eCJIH B03MO)KHOCTb npHOCTaHOBJieHIDI 

npe,n:ycMOTpeHa <jJe,n:epaJibHhiMH 3aKOHaMH, npHHHMaeMhiMH B COOTBeTCTBHH C HHMH 

HHhiMH HOpMaTHBHhiMH npaBOBhiMH aKTaMH PoccHMCKOM <l>e,n:epau;HH, 3aKoHaMH H 

HHhiMH HOpMaTHBHhiMH npaBOBhiMH aKTaMH Pecny6nHKH KoMH 

11. CpoKH npe,n:ocTasneHH51 rocy,n:apcTBeHHOM ycnyrH ,[(OJI)KHbi 

cooTBeTCTBOBaTb cpoKaM, ycTaHOBJieHHhiM IIocTaHOBJieHHeM IIpaBHTeJihCTBa 

Pecny6nHKH KoMH oT 19 ,n:eKa6p51 2007 r. NQ 302 «06 yTsep)K,[(eHHH IloJIO)KeHH51 o 

nop51,[(Ke H ycJIOBH51X npHCBOeHH51 3BaHH51 «BeTepaH Tpy,n:a» Ha TeppHTOpHH 

Pecny6nHKH KoMH». 

12. CpoK npe,n;ocTaBJieHH51 rocy,n;apcTBeHHOM ycnyrH cKJia,[(oiBaeTc51 H3 cpoKoB, 

yKa3aHHhiX B nyHKTax 53, 58, 70, 75 HaCT05IIII;ero a,n:MHHHCTPaTHBHoro pernaMeHTa. 

13. CpoK npHocTaHOBJieHH51 npe,n;ocTaBneHH51 ycnyrH 3aKoHo,n:aTeJibCTBOM 

PoCCHMCKOM <l>e,n:epaii;HH, npHHHMaeMhiMH B COOTBeTCTBHH C HHM HHbiMH 

HOpMaTHBHhiMH. npaBOBhiMH aKTaMH PoccHiicKoii <t>e,n;epau;HH, 3aKoHaMH H HHhiMH 

HOpMaTHBHhiMH npaBOBhiMH aKTaMH Pecny6nHKH KoMH He npe,n:ycMoTpeH. 

14. B cnyqae o6Hapy)KeHH51 oneqaTOK H (HnH) OUIH6oK B norryqeHHOM 

3a51BHTeJieM ,ll;OKyMeHTe, 51BJI5IIOIII;eMC51 pe3yJioTaTOM npe,D;OCTaBJieHH51 

rocy,n:apcTBeHHOM ycnyrH, cpoK paccMOTPeHH51 3a5IBJieHH51 o6 HcnpaBrreHHH 

,[(Onyiii;eHHbiX oneqaTOK H (HJIH) OUIH60K B Bbi,[(aHHbiX B pe3yJioTaTe npe,[(OCTaBJieHH51 

rocy,n:apcTBeHHOM ycnyrH ,[(OKyMeHTaX COCTaBJI51eT 8 pa6oqHX ,[(HeM CO ,[(H51 

nocTynneHH51 B MHHHCTepcTBO yKa3aHHoro 3a51BJieHH51. 

HopMaTHBHhie npaBOBbie aKThi, perynHpyiOIII;He 

npe,n:ocTaBneHHe rocy,n:apcTBeHHOM ycnyrH 
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15. IJepeqeHb HOpMaTMBHbiX npaBOBbiX aKTOB, peryrrMp)'IO:W:MX 

npe,n:ocTaBJieHMe rocy,n:apcTBeHHOii ycrryrM, pa3Me:rn:eH Ha o<l_:>Mu;MarrbHOM caiiTe 

MMHMcTepcTBa (http://mintrudsoc.rkomi.ru), Ha E,n:MHOM nopTarre rocy,n:apcTBeHHbiX 

M MYHMI..J;Mnarri>HbiX ycrryr ( <l>YHKI..J;Mii), B PeecTpe. 

JilcqepnoiBaiD:W:MH nepeqeHb ,IJ:OKyMeHTOB, HeofiXO,IJ:MMbiX B COOTBeTCTBMM C 

HOpMaTMBHbiMM npaBOBbiMM aKTaMM ,n:m£ npe,n:OCTaBJieHM51 rocy,n:apCTBeHHOH ycrryrM, 

cnocofibi MX norryqeHM51 3a51BMTeJieM, B TOM qifcJie B 3JieKTPOHHOH <l_:>opMe, nop5I,IJ:OK 

MX npe,n:CTaBJieHM51 

16. ~JI51 norryqeHM51 rocy,n:apCTBeHHOH ycrryrM 3a51BMTeJieM CaMOCT051TeJibHO 

npe,n:ocTaBJI51eTC51 B u;eHTP no npe,n:ocTaBrreHMID rocy,n:apcTBeHHbiX ycrryr no MecTy 

)l(MTeJibCTBa MJIM npe6I>IBaHM51, MJIM B M<l>U: 3a51BJieHMe o npe,n:ocTaBrreHMM 

rocy,n:apCTBeHHOH ycrryrM (no <l_:>opMe COrJiaCHO npMJIO)l(eHMIO .N~ 1 K HaCT051:W:eMy 

a,n:MMHMCTPaTMBHOMY perrraMeHTY ). 
B crryqae JianpaBrreHM51 3a51BJieHM51 nocpe,n:cTBOM E,n:MHoro nopTarra 

rocy,n:apcTBeHHbiX M MYHMI..J;Mnarri>HbiX ycrryr ( <l>YHKI..J;Mii) <l_:>opMMpoBaHMe 3a51BJieHM51 

ocy:rn:ecTBJI51eTc51 nyTeM 3anorrHeHM51 MHTepaKTMBHoii <l_:>opMDI Ha E,n:MHOM nopTarre 

rocy,n:apcTBeHHbiX M MYHMI..J;Mnarri>HbiX ycrryr ( <l_:>yHKI..J;Mii) 6e3 Heo6xo,n:MMOCTM 

,n:onorrHMTeJII>Hoir no,n:aqM 3a51BJieHM51 B KaKoii-rrM6o MHOii <l_:>opMe. 

Boi6op 3a5IBMTerreM cnoco6a ero yBe,n:oMrreHM51 o npMH51TOM perneHMM, a TaK)l(e 

cnoco6a BI>I,n:aqM pe3yJII>TaTa npe,n:ocTaBrreHM51 rocy,n:apcTBeHHoii ycrryrM 

ocy:rn:ecTBJI51eTC51 3a51BMTeJieM Ha CTa,IJ:MM no,n:aqM 3a51BJieHM51 0 npe,n:ocTaBJieHMM 

rocy,n:apcTBeHHoii ycrryrM M YKa3biBaeTc51 3a51BMTerreM Henocpe,n:cTBeHHO B 

3a51BJieHMM. 
B crryqae HanpaBrreHM51 3a51BJieHM51 nocpe,n:CTBOM E,n:MHoro nopTarra 

rocy,n:apcTBeHHbiX M MYHMI..J;Mnarri>HbiX ycrryr ( <l_:>yHKI..J;Mii) cBe,n:eHM51 M3 ,n:oKyMeHTa, 

y,n:OCTOBep51ID:W:ero JIMqHOCTb 3a51BMTeJI51, npe,n:cTaBMTeJI51, npoBep51IDTC51 npM 

nO,IJ:TBep)l(,n:eHMM yqeTHOH 3anMCM B E,n:MHOH CMCTeMe M,IJ:eHTM<l_:>MKai..J;MM M 

ayTeHTM<l_:>MKai..J;MI1. 
B crryqae ecrrM OT MMeHM 3a51BMTeJI51 ,n:eiicTByeT rrMu;o, 51BJI51ID:W:eec51 ero 

npe,n:cTaBMTerreM B cooTBeTCTBMM c 3aKOHo,n:aTeJibCTBOM PoccMiicKoii <l>e,n:epau;MM, 

TaK)l(e npe,n:CTaBJI51eTC51 ,IJ:OKyMeHT, y,n:oCTOBep51ID:W:MH JIMqHOCTb npe,n:cTaBMTeJI51, M 

,IJ:OKyMeHT, nO,IJ:TBep)l(,IJ:aiD:W:MH COOTBeTCTBYID:W:Me nOJIHOMOqM51. 

~ocToBepHoCTb npe,n:cTaBrreHHbiX cBe,n:eHMii, YKa3aHHbiX B 3a51BJieHMM, a TaK)l(e 

MH<l_:>OpMMpOBaHHOCTb 3a51BMTeJI51 06 OTBeTCTBeHHOCTM 3a ,IJ:OCTOBepHOCTb 

npe,n:cTaBJieHHbiX CBe,n:eHMH nO,IJ:TBep)l(,n:aiOTC51 no,n:nMCbiO 3a51BMTeJI51. 

3a51BJieHMe no,n:nMCbiBaeTC51 3a51BMTeJieM C npOCTaBJieHMeM ,n:aTbi 3anOJIHeHM51 

3a51BJieHM51. 
K 3a51BJieHMID npMrraraiOTC51 crre.n:yro:rn:Me ,n:oKyMeHTbi B 1 3K3eMnrr51pe: 

1) ,n:rr51 3a5IBMTerreii M3 qMcrra JIMI..J;, yKa3aHHbiX B 2.1 HacTo51:rn:ero 

a,n:MMHMCTpaTMBHOrO perrraMeHTa: 
a) ,IJ:OKyMeHT, y,n:oCTOBep51ID:W:MH JIMqHOCTb rpa)l(,IJ:aHMHa (npe,n:ocTaBJI51eTC51 

TOJibKO ,IJ:JI51 npOCMOTPa ( CH51TM51 KOnMM) B Haqarre OKa3aHM51 ycrryrM); 
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6) ,ll;OKyMeHTbi, IIO,ll;TBep)l(,ll;aiOIIJ;Me Harpa)l(,ll;eHMe Op,n;eHaMM MJIM Me,n;amiMM 

CCCP MJIM PoccMlicKoli <l>e,n;epaU:MM, JIM6o rrpHcBoeHMe rroqeTHbiX 3BaHMM CCCP, 

PC<l>CP MJIM PoccMHCKOM <l>e,n;epaU:MM, JIM6o Harpa)l(,n;eHMe rroqeTHbiMM rpaMoTaMM 

IIpe3M,n;eHTa PocgMMCKOM <l>e,n;epau:MM MJIM o6oHBJieHMe 6Jiaro,n;apHOCTM IIpe3M,n;eHTa 

PoccMlicKoli <l>e,n;epaU:MM (y,n;ocToBepeHMe K rocy,n;apcTBeHHoli Harpa,n;e, noqeTHaH 

rpaMoTa IIpe3M,n;eHTa PoccMHCKOM <l>e,n;epaU:MM, 6Jiaro,n;apHOCTb IIpe3M,n;eHTa 

PoccMlicKoli <l>e,n;epaU:MM M MHI>Ie ,n;oKyMeHThi, rro,n;TBep)l(,n;aiOIIJ;Me <}laKT Harpa)l(,n;eHMH 

(nOOIIJ;peHM5I), Bbl,ll;aHHbie B ycTaHOBJieHHOM IIOpH,n;Ke ), JIM60 ,ll;OKyMeHTbi, 

no,n;TBep)l(,ll;aiOIIJ;Me Harpa)l(,ll;eHMe Be,ll;OMCTBeHHbiMM 3HaKaMM OTJI1fqlf5£ 3a 3aCJiyrM B 

Tpy,n;e ( cJiy)l(6e) M rrpo,n;OJI)I(MTeJII>HyiO pa6oTy ( cJiy)l(6y) He MeHee 15 JieT B 

COOTBeTCTBYIOIIJ;eM c<}lepe ,n;eHTeJibHOCTM ( OTpaCJIM 3KOHOMMKH) (Harpa,n;Hbie 

,ll;OKyMeHTbi K Be,n;OMCTBeHHbiM 3HaKaM OTJIMqlf5£ B Tpy,n;e, yqpe)l(,n;eHHbiM B 

ycTaHOBJieHHOM IIOpH,n;Ke, a TaK)I(e BbiiiMCKM M3 IIOCTaHOBJieHMM M rrpHKa30B 0 

Harpa)l(,n;eHMM, crrpaBKM apXHBHbiX opraHM3al(MM MJIM yqpe)l(,ll;eHMM, MJIM cnpaBKM 

ynoJIHOMoqeHHbiX opraHM3aU:MM, BDI,n;aHHbie Ha OCHOBaHMM apXHBHbiX ,n;aHHbiX, 

nO,ll;TBep)l(,ll;aiOIIJ;Me <}laKT Harpa)l(,ll;eHM5I, cy,n;e6Hoie nOCTaHOBJieHM5I 06 ycTaHOBJieHMM 

<}laKTa Harpa)l(,ll;eHH5I) (npe,n;OCTaBJI5IeTC5I TOJibKO ,ll;JI5I rrpOCMOTPa ( CH5ITM5I KOnHH) B 

HaqaJie OKa3aHM5I ycJiyrH); 

B) ,ll;OKyMeHTbi, IIO,ll;TBep)l(,ll;aiOIIJ;Me BbiCJiyry JieT, He06XO,ll;MMyiO ,ll;JI5I 

Ha3HaqeHM5I neHCMM 3a BbiCJiyry JieT B KaJieH,n;apHOM IfCqlfCJieHMM ( cnpaBKa 

pa60TO,ll;aTeJIH, neHCMOHHOe y,n;OCTOBepeHHe) (npe,n;OCTaBJI5IeTC5I TOJibKO ,ll;JI5I 

npOCMOTPa (CH5ITM5I KOnHH) B HaqaJie OKa3aHM5I ycJiyrH); 

r) <}loTorpa<}lMH pa3MepoM 3 x 4 CM. (rrpe,n;ocTaBJIHeTCH 6e3 B03BpaTa); 

2) ,n;JIH 3aHBMTeJieii M3 qifcJia JIMU:, yKa3aHHbiX B rryHKTe 2.2 HaCTOHIIJ;ero 

a,n;MMHMCTpaTMBHOrO perJiaMeHTa: 

a) ,ll;OKyMeHT, y,n;OCTOBep5IIOIIJ;MM JIIfqHOCTb rpa)l(,ll;aHMHa (npe,n;OCTaBJI5IeTC5I 

TOJibKO ,ll;JI5I npOCMOTPa (CH5ITM5I KOnHH) B HaqaJie OKa3aHM5I ycJiyrH); 

6) ,n;oKyMeHTbi, no,n;TBep)l(,n;aiOIIJ;Me HaqaJio TPY,ll;OBoii ,n;eHTeJihHOCTM B 

HecoBepmeHHOJieTHeM B03pacTe B nepHo,n; BeJIMKoii 0TeqecTBeHHoii BOMHbi 

(Tpy,n;OBbie KHM)I(KM, cnpaBKM, Bbi,ll;aHHbie B ycTaHOBJieHHOM nop5I,ll;Ke opraHaMM 

rocy,n;apCTBeHHOM BJiaCTM M ynoJIHOMoqeHHbiMM opraHM3al(M5IMM Ha OCHOBaHMM 

apXHBHbiX ,n;aHHbiX) ( npe,n;OCTaBJI5IIOTC5I TOJibKO ,ll;JI5I IIpOCMOTPa ( CH5ITM5I KOnMM) B 

HaqaJie OKa3aHM5I ycJiyrH); 

B) <}loTorpa<}lM5I pa3MepoM 3 X 4 CM. (npe,n;OCTaBJI5IeTC5I 6e3 B03BpaTa); 

3) ,n;JIH 3aHBMTeJieii M3 qifcJia JIMU:, yKa3aHHbiX B 2.3 HaCTOHIIJ;ero 

a,n;MMHMCTPaTMBHOro perJiaMeHTa: 

a) ,ll;OKyMeHT, y,n;OCTOBepHIOIIJ;MM JIIfqHOCTb rpa)l(,n;aHMHa (npe,n;ocTaBJI5IeTC5I 

TOJibKO ,ll;JI5I npOCMOTPa ( CH5ITM51 KOnHH) B HaqaJie OKa3aHM5I ycJiyrH); 

6) ,ll;OKyMeHTbi, nO,ll;TBep)l(,ll;aiOIIJ;Me Harpa)l(,n;eHMe no COCT05IHMIO Ha 30 MIOH5I 

2016 ro,n;a Be,n;oMCTBeHHbiMM 3HaKaMM OTJIMqM5£ B TPY.n:e no nepeqHIO 

Be,n;oMCTBeHHbiX 3HaKOB OTJIMqM5£ B TPY.n:e, ,n;aiOIIJ;MX npaBo Ha npHcBoeHMe 3BaHMH 

«BeTepaH Tpy,n;a», corJiacHo npHJIO)I(eHMIO NQ 2 K IIoJio)l(eHMIO o nopH,n;Ke M 

ycJIOBHHX npHCBOeHM5I 3BaHH5I «BeTepaH TPY.n:a» Ha TeppHTOpHH Pecny6JIMKH KoMM, 

yTBep)l(,n;eHHOMY IIocTaHOBJieHHeM IIpaBHTeJibCTBa Pecny6JIHKH KoMH OT 19 
,n;eKa6pH 2007 r. NQ 3 02 (Harpa,n;HI>Ie ,n;oKyMeHThi, BDI,n;aHHbie B ycTaHOBJieHHOM 
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IIOp.H.I:t;Ke) (npe.I:t;OCTaBJI.HeTC.H TOJibKO .I:t;llil IIpOCMOTPa ( CH.HTH.H KOIIHH) B Ha'1aJie 

OKa3aHH.H ycnyrH); 

B) .I:t;OKyMeHTbl, IIO.I:t;TBep)K,IJ;aiOrn;He BbiCJiyry JieT, He06XO.I:t;HMyiO .I:t;JI.H 

Ha3HaqeHH.H IIeHCHH 3a BbiCJiyry JieT B KaJieH,n;apHOM HCqHcJieHHH ( CIIpaBKa 

pa60TO,IJ;aTeJI.H, IIeHCHOHHOe y,n;OCTOBepeHHe) (npe,n;OCTaBJI.HeTC.H TOJibKO .I:t;llii 

IIpOCMOTPa (CH.HTH.H KOIIHH) B HaqaJie OKa3aHH.H ycnyrH); 

r) «l_>oTorpa«l_>H.H pa3MepoM 3 x 4 CM. (npe.n;ocTaBJI.HeTC.H 6e3 B03BpaTa); 

4) ,n;JI.H 3a.HBHTeneH: H3 qHcna JIHIJ;, yKa3aHHbiX B 2.4 HacTo.Hrn;ero 

a,IJ;MHHHCTPaTHBHOfO perJiaMeHTa: 

a) .I:t;OKyMeHT, y,n;oCTOBep.HIOII.I;HM JIHqHOCTb rpa)K,IJ;aHHHa (npe,n;OCTaBJI.HeTC.sl 

TOJibKO )l;JI.H IIpOCMOTPa (CH.HTH.H KOIIHH) B Haqane OKa3aHH.H ycrryrH); 

6) «l_>oTorpa«l_>H.H pa3MepoM 3 x 4 eM. (npe.n;ocTaBJI.HeTc.H 6e3 B03BpaTa); 

5) .I:t;JI.H 3a.HBHTerreH: H3 qHcrra JIHIJ;, YKa3aHHbiX B 2.5 HacTo.Hrn;ero 

a,IJ;MHHHCTPaTHBHOfO perJiaMeHTa: 

a) .I:t;OKyMeHT, y.I:t;OCTOBep.HIOII.I;HM JIHqHOCTb rpa)K,IJ;aHHHa (npe,n;ocTaBJI.HeTC.H 

TOJibKO )l;JI.H IIpOCMOTpa (CH.HTH.H KOIIHH) B Haqane OKa3aHH.H ycrryrH); 

6) «l_>oTorpa«l_>H.H pa3MepoM 3 x 4 eM. (npe.n;ocTaBJI.HeTC.H 6e3 B03BpaTa). 

17. ~.H IIOJiyqeHH.H ,n;y6JIHKaTa Y.I:t;OCTOBepeHH.H 3a.HBHTeJIH CaMOCTO.HTeJibHO 

npe,n;CTaBJI.HIOT B u;eHTp IIO npe.I:t;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr IIO MeCTY 

)KHTeJibCTBa (MecTy npe6oiBaHH.H) HJIH B M<l>I...I; 3a.HBJieHHe c o6o.HCHeHHeM 

o6cTO.HTeJihCTB yTpaTbi (nopqH) y.n;ocToBepeHH.H (no «l_>opMe cornacHo npHJIO)KeHHIO 

N~ 1 K HacTo.Hrn;eMy a,n;MHHHCTPaTHBHOMY pernaMeHTy). 

K 3a.HBJieHHIO npHnaraiOTC.H TaK)Ke crre.n;yiOrn;He .I:t;OKYMeHTDI B 1 3K3eMIIJI.Hpe: . 

a) .I:t;OKyMeHT, Y.I:t;OCTOBep.HIOII.I;HM JIHqHOCTb rpa)K,IJ;aHHHa (npe,n;OCTaBJI.HeTC.H 

TOJibKO )l;JI.H IIpOCMOTPa ( CH.HTH.H KOIIHH) B Haqane OKa3aHH.H ycrryrH); 

6) y.n;ocToBepeHHe, npmne.n;rnee B Hero,n;HOCTb (npe.n;ocTaBJI.HeTc.H TOJibKO .I:t;JI.H 

IIpOCMOTPa (CH.HTH.H KOIIHH) B Haqane OKa3aHH.H ycnyrH); 

B) .I:t;OKYMeHTbl, IIO.I:t;TBep)K,IJ;aiOII.I;He H3MeHeHHe JIHqHbiX ,IJ;aHHbiX 

( CBH,IJ;eTeJibCTBO 0 3aKJIIOqeHMH HJIH paCTOp)KeHHH 6paKa, CBH,IJ;eTeJibCTBO 0 nepeMeHe 

HMeHH), Bbi,IJ;aHHbie KOMIIeTeHTHbiMH opraHaMH HHOCTpaHHOfO rocy,n;apCTBa, H HX 

HOTapHaJibHO y,n;OCTOBepeHHbiM nepeBO.I:t; Ha pyccKHM .H3biK (npe,n;ocTaBJI.HIOTC.H 

TOJibKO )l;JI.H IIpOCMOTPa ( CH.HTH.H KOIIHH) B Haqane OKa3aHH.H ycrryrH); 

r) «l_>oTorpa«l_>H.H pa3MepoM 3 X 4 CM. (npe,n;OCTaBJI.HeTC.H 6e3 B03BpaTa). 

,[(y6JIHKaT Y.I:t;OCTOBepeHH.H Bbi,IJ;aeTC.H 3a.HBHTeJIIO B cnyqae, eCJIH 

Y.I:t;OCTOBepeHHe IIpHIIIJIO B HefO.I:t;HOCTb HJIH yTpaqeHO, a TaK)Ke Hy)K,IJ;aeTC.H B 3aMeHe 

B CB.H3H C H3MeHeHHeM JIHqHbiX ,IJ;aHHbiX 3a.HBHTeJI.H, Ha OCHOBaHHH 

COOTBeTCTByiOII.I;HX IIO.I:t;TBep)K,IJ;aiOII.I;HX MaTepHaJIOB H3 JIHqHOfO ,IJ;eJia 3a.HBHTeJI.H. 

IIpHrne.n;rnee B Hero,n;HOCTb y.n;ocToBepeHHe c.n;aeTc.H 3a.HBHTeJieM npH 

IIOJiyqeHHH ,n;y6JIHKaTa y.I:t;OCTOBepeHH.H. 

18. IJepeqeHb .I:t;OKyMeHTOB, KOTOpbie 3a.HBHTeJib BIIpaBe npe,n;cTaBHTb IIO 

C06CTBeHHOM HHMIJ;HaTHBe, TaK KaK OHM IIO,IJ;Jie)KaT npe,n;cTaBJieHHIO B paMKaX 

Me)KBe,IJ;OMCTBeHHOfO HH«l_>OpMaiJ;HOHHOfO B3aHMO,IJ;eMCTBH.H, H HX Henpe,n;CTaBJieHHe 

3a.HBHTeJieM He .HBJI.HeTC.H OCHOBaHHeM .I:t;JI.H OTKa3a 3a.HBHTeJIIO B npe,n;OCTaBJieHHH 

rocy.n;apcTBeHHOM ycnyrH: 
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1) ,ZJ;OKyMeHT, CO,ZJ;ep)l(aii.J;Jfli CBe,ZJ;eHH51 0 CTpaXOBOM CTa)l(e 3aCTpaXOBaHHOrO 

JIHua; 

2) ,n;oeyMeHTbl ( CBe,n;eHH51) 0 rocy,n;apCTBeHHOM perHCTPal(HH aKTOB 

rpa)I(,ZJ;aHCKOrO COCT051HH51 ( CBH,ZJ;eTeJibCTBO 0 3aKJIIOqeHHH HJIH paCTOp)l(eHHH 6paKa, 

CBH,ZJ;eTeJibCTBO 0 nepeMeHe HMeHH ), 3a HCKJIIOqeHHeM BDI,ZJ;aHHbiX KOMneTeHTHbiMH 

opraHaMH HHOCTPaHHoro rocy,n;apcTBa; 

3) ,ZJ;OKyMeHT, co,n;ep)l(all(HM CBe,n;eHH51 0 paHee Bbi,ZJ;aHHOM y,n;OCTOBepeHHH B 

opraHe (yqpe)I(,ZJ;eHHH) COI(HaJibHOM 3all(HTDI HaCeJieHH51 B ,n;pyroM cy6neKTe 

PoccHiicKoii <l>e,n;epaUHH ( B cnyqae Bhi,n;aqH nepBHqHoro y,n;ocToBepeHH51 B opraHe 

(yqpe)l(,n;eHHH) COI(HaJihHOii 3all(HTDI HaceneHH51 B ,n;pyroM cy6neKTe PoccHiicKoii 

<l>e,n;epal(HH); 

4) ,ZJ;OKyMeHT, Bbi,ZJ;aHHbiM opraHaMH BHyTpeHHHX ,n;eJI, co,n;ep)l(all(HM CBe,n;eHH51, 

nO,ZJ;TBep)l(,ll;aiOII(He, qTO yTpaqeHHOe y,n;oCTOBepeHHe He Haii,n;eHO. 

19. ,[I;oKyMeHThi, Heo6xo,n;HMhie ,ZJ;JI51 npe,n;ocTaBJieHH51 rocy,n;apcTBeHHoii 

ycnyrH, npe,n;ocTaBJI51IOTC51 3a51BHTeJieM cne.n;yiOII(HMH cnoco6aMH: 

- JIHqHo (B ueHTP no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHhiX ycnyr HJIH M<I>Q); 

- nocpe,n;cTBOM noqToBoro oTnpaBJieHH51 (B ueHTP no npe,n;ocTaBJieHHIO 

rocy,n;apcTBeHHhiX ycnyr ); 

- B cpopMe :meKTpOHHbiX o6pa30B ,n;oKyMeHTOB qepe3 E,n;HHhiM nopTan 

rocy,n;apcTBeHHDIX H MYHHI(HnaJihHbiX ycnyr ( cpyHKI(Hii). 

B cnyqae HanpaBJieHH51 ,n;oKyMeHTOB, YKa3aHHbiX B nyHKTax 16 - 1 7 
HaCT051Il(ero a,Jl;MHHHCTPaTHBHOrO perJiaMeHTa, noqTOBDIM OTnpaBJieHHeM, 

nO,ZJ;JIHHHHKH ,ZJ;OKyMeHTOB ( 3a HCKJIIOqeHHeM cpOTOrpacpHH) He HanpaBJI51IOTC51, 

y,n;oCTOBepeHHe BepHOCTH KOnHM npHJiaraeMbiX ,ZJ;OKyMeHTOB H CBH,ZJ;eTeJibCTBOBaHHe 

nO,ZJ;JIHHHOCTH no,n;nHCH Ha 3a51BJieHHH OCyll(eCTBJI51IOTC51 B ycTaHOBJieHHOM 

3aKoHo,n;aTeJihCTBOM PoccHiicKoii <l>e,n;epaUHH nop51,n;Ke. 

3a5IBJieHHe H ,n;oKyMeHThi, YKa3aHHbie B nyHKTax 16 - 1 7 HaCT051Il(ero 

a,n;MHHHCTPaTHBHOrO perJiaMeHTa, rrpe,n;cTaBJieHHDie B cpopMe 3JieKTPOHHbiX o6pa30B 

,n;oKyMeHTOB qepe3 E,n;HHbiM nopTan rocy,n;apcTBeHHDIX H MYHHI(HnaJihHhiX ycnyr 

( cpyHKI(HM), no,n;nHCbiBaiOTC51 npOCTOM 3JieKTpOHHOM no,n;nHCbiO rpa)I(,ZJ;aHHHa 

(npe,n;CTaBHTeJI51), KOTOpa51 npOXO,ZJ;HT npOBepKy nocpe,n;CTBOM e,ZJ;HHOM CHCTeMbl 

H,ZJ;eHTHcpHKal(HH M ayTeHTHcpHKal(HH. 

<I>OTOrpacpH51 3a5IBHTeJI51 npe,n;cTaBJI51eTC51 npH JIHqHOM o6pall(eHHH 3a51BHTeJI51 B 

ueHTP no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycnyr B Bbi6paHHOe Ha E,n;HHOM 

nopTane rocy,n;apcTBeHHhiX H MYHHI(HnaJihHbiX ycnyr ( cpyHKI(Hii) BpeM51. 

IIepeqeHh ycnyr, KOTOpbie 51BJI51IOTC51 Heo6xo,n;HMbiMH H o6513aTeJibHbiMH ,n;M 

npe,n;OCTaBJieHH51 rocy,n;apCTBeHHOM ycnyrH, H CBe,n;eHH51 0 ,ll;OKyMeHTe (,n;oKyMeHTaX),. 

Bhi,n;aBaeM~M (Boi,n;aBaeMoix) 3a51BHTeJIIO no pe3yJioTaTaM npe,n;ocTaBJieHH51 

yKa3aHHhiX ycnyr 

20. Y CJiyru, KOTOpDie 51BJI51IOTC51 He06XO,ZJ;HMbiMH H 06513aTeJibHDIMH ,ZJ;JI51 

npe,n;ocTaBJieHH51 rocy,n;apcTBeHHOii ycnyrH, 3aKoHo,n;aTeJibCTBOM PoccHiicKoii 

<l>e,n;epal(HH H 3aKoHo,n;aTeJihCTBOM Pecny6JIHKH KoMH He npe,n;ycMOTPeHbi. 
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HcqepnbiB~no:w;H:H: nepeqeHb ,n:oKyMeHTOB, Heo6xo,n:HMbiX B cooTBeTCTBHH c 

HOpMaTHBHbiMH npaBOBbiMH aKTaMH ,IJ;JUI npe,n:OCTaBJieHH51 ycnyr, KOTOpbie 51BJI51IOTC51 

Heo6xo,n:HMbiMH H o6.H3aTeJibHbiMH ,n:n.H npe,n:ocTaBneHH51 rocy,n:apcTBeHHo:H: ycnyrH, 

CIIOC06bl HX IIOJiyqeHH51 3a51BHTeJieM, B TOM qlfCJie B 3JieKrpOHHOH <l_JopMe, IIOp51,Il;OK 

HX npe,n:CTaBJieHH51 

21. ,ZJ;oKyMeHTOB, He06XO,IJ;HMbiX ,IJ;JI51 IIpe,n:OCTaBJieHH51 

51BJI51IOTC51 He06XO,IJ;HMbiMH H 06513aTeJibHbiMH ,IJ;JI51 

rocy,n:apcTBeHHOH ycnyrH, 3aKoHo,n:aTeJibCTBOM PoccHHCKo:H: 

3aKoHo,n:aTeJibCTBOM Pecny6nHKH KoMH He npe,n:ycMoTpeHo. 

ycnyr, KOTOpbie 

npe,n:ocTaBneHH51 

<I>e,n:epa~HH H 

YKa3aHHe Ha 3anpeT Tpe6oBaHHH H ,n:eHCTBHH B OTHOIIIeHHH 3a5IBHTeJI51 

22. 3anpe:w;aeTc.H: 

1) rpe6oBaTb OT 3a51BHTeJI51 npe,n:cTaBJieHH51 ,IJ;OKyMeHTOB H HH<l_JopMa~HH HJIH 

ocy:rn;eCTBJieHH51 ,n:eHCTBHH, npe,n:cTaBJieHHe HJIH ocy:rn;eCTBJieHHe KOTOpbiX He 

npe,n:ycMOTpeHO HOpMaTHBHbiMH npaBOBbiMH aKTaMH, perynHpYIQIIl;HMH OTHOIIIeHH51, 

B03HHKaiO:rn;He B CB513H C npe,n:OCTaBJieHHeM rocy,n:apCTBeHHOH ycnyrH; 

2) Tpe6oBaTb OT 3a51BHTeJI51 npe,n:CTaBJieHH51 ,IJ;OKyMeHTOB H HH<l_JOpMa~HH, B TOM 

qlfCJie IIO,IJ;TBep)I(,IJ;aiOIIl;HX BHeCeHHe 3a51BHTeJieM IIJiaTbi 3a IIpe,n:OCTaBJieHHe 

rocy,n:apCTBeHHbiX ycnyr, KOTOpbie B COOTBeTCTBHH C HOpMaTHBHbiMH npaBOBbiMH 

aKTaMH PoccHHCKOH <I>e,n:epa~HH, HopMaTHBHbiMH npaBOBbiMH aKTaMH Pecny6nHKH 

KoMH, MYHH~HIIaJibHbiMH npaBOBbiMH aKTaMH Haxo,n:.HTC51 B pacnop.H)I(eHHH opraHOB 

HCIIOJIHHTeJibHOH BnacTH Pecny6nHKH KoMH, npe,n:ocTaBJI.HIOIIl;HX rocy,n:apcTBeHHYIO . 

ycrryry, HHbiX rocy,n:apcTBeHHbiX opraHOB, opraHoB MeCTHoro caMoynpaBneHH51 H 

(HJIH) IIO,IJ;Be,IJ;OMCTBeHHbiX rocy,n:apCTBeHHbiM opraHaM H opraHaM MeCTHOrO 

CaMoynpaBJieHH51 opraHH3a~HH, yqaCTBYIOIIl;HX B npe,n:ocTaBJieHHH rocy,n:apCTBeHHbiX 

ycnyr, 3a HCKJIIDqeHHeM ,IJ;OKyMeHTOB, YKa3aHHbiX B. qacTH 6 CTaTbH 7 <l>e,n:epaJibHOrO 

3aKOHa OT 27 HIOJI51 2010 r . .NQ 210-<!>3 «06 opraHH3a~HH npe,n:OCTaBJieHH51 

rocy,n:apcTBeHHbiX H MYHH~HIIaJibHbiX ycnyr»; 

3) OTKa3biBaTb B IIpHeMe 3a51BJieHH51 H HHbiX ,IJ;OKyMeHTOB, He06XO,IJ;HMbiX ,IJ;JI51 

npe,n:ocTaBJieHH51 rocy,n:apcTBeHHOH ycrryrH, B cnyqae, ecnH 3a51BJieHHe H ,n:oKyMeHTbi, 

Heo6xo,n:HMbie ,n:n.H npe,n:ocTaBJieHH51 rocy,n:apcTBeHHOH ycnyrH, no,n:aHbi B 

COOTBeTCTBHH C HH<l_JOpMa~HeH 0 cpoKaX H IIOp51,n:Ke npe,n:ocTaBJieHH51 

rocy,n:apcTBeHHOH ycnyrH, ony6nHKOBaHHOH Ha E,n:HHOM nopTane rocy,n:apcTBeHHbiX 

H MYHH~HIIaJibHbiX ycnyr ( <PYHK~H:H:); 
4) oTKa3biBaTb B npe,n:ocTaBJieHHH rocy,n:apcTBeHHOH ycnyrH B cnyqae, ecnH 

3a51BJieHHe H ,n:oKyMeHTbi, Heo6xo,n:HMbie ,IJ;JI51 npe,n:ocTaBneHH51 rocy,n:apcTBeHHOH 

ycnyrH, IIO,IJ;aHbi B COOTBeTCTBHH C HH<l_JOpMa~HeH 0 cpoKaX H IIOp51,IJ;Ke 

npe,n:ocTaBneHH51 rocy,n:apcTBeHHOH ycnyrH, ony6nHKOBaHHOH Ha E,n:HHOM nopTane 

rocy,n:apcTBeHHbiX H MYHH~HIIaJibHbiX ycnyr ( <PYHK~H:H:); 
5) Tpe6oBaTb OT 3a51BHTeJI51 COBeprneHH51 HHbiX ,n:eHCTBHH, KpOMe 

IIpOXO:>K,IJ;eHH51 H,IJ;eHTH<l_JHKa~HH H ayTeHTH<l_JHKa~HH B COOTBeTCTBHH C 

HOpMaTHBHbiMH npaBOBbiMH aKTaMH PoccH:H:cKo:H: <I>e,n:epa~HH, YKa3aHH51 ~eJIH 

npHeMa, a TaK)I(e npe,n:ocTaBJieHH51 cBe,n:eHHH, Heo6xo,n:HMbiX ,n:n.H pacqeTa 
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)J;JHfTeJibHOCTM BpeMeHHOrO MHTepmUia, KOTOpbiH He06XO)J;MMO 3a6pOHMpOBaTb .n;mi 

npHeMa; 

6) rpe6oBaTb OT 3a51BMTem£ npe,IJ;CTaBJieHM51 )J;OKyMeHTOB M MH<)?OpMaiJ;MM, 

OTCYTCTBMe M (HJIH) He,IJ;OCTOBepHOCTb KOTOpbiX He YKa3biBaJIMCb npM 

nepBOHaqaJibHOM OTKa3e B npHeMe ,IJ;OKyMeHTOB, He06XO)J;MMbiX )J;JI51 npe,IJ;OCTaBJieHM51 

rocy.n;apcrBeHHOH ycnyrM, JIM6o B npe.n;ocraBJieHMM rocy.n;apcTBeHHOM ycnyrM, 3a 

MCKJIIoqeHMeM cne.n;yroru;Mx cnyqaeB: 

M3MeHeHMe rpe6oBaHMH HOpMaTMBHbiX rrpaBOBbiX aKTOB, KaCaiOIIJ;MXC51 

rrpe.n;ocraBJieHM51 rocy.n;apcrBeHHOH ycnyrM, rrocne rrepBoHaqanbHOH rro.n;aqM 

3ruiBJieHM51 o rrpe,u;ocraBJieHMM rocy.n;apcrBeHHOH ycnyrM; 

HaJIMqlfe OIIIM60K B 3a51BJieHMM 0 rrpe,IJ;OCTaBJieHMM rocy.n;apCTBeHHOH ycnyrM M 

)J;OKyMeHTaX, IIO,IJ;aHHbiX 3a51BMTeJieM IIOCJie rrepBOHaqaJibHOrO OTKa3a B IIpHeMe 

)J;OKyMeHTOB, He06XO)J;MMbiX )J;JI51 rrpe,IJ;OCTaBJieHM51 rocy.n;apCTBeHHOH ycnyrM, JIM60 B 

rrpe,IJ;OCTaBJieHMM rocy.n;apCTBeHHOH ycnyrM M He BKJIIOqeHHbiX B rrpe.n;cTaBJieHHbiH 

paHee KOMIIJieKT )J;OKyMeHTOB; 

MCTeqeHMe cpoKa ,IJ;eMCTBM51 )J;OKyMeHTOB MJIM M3MeHeHMe MH<)?OpMaiJ;MM IIOCJie 

nepBOHaqaJibHOrO OTKa3a B IIpHeMe )J;OKyMeHTOB, He06XO)J;MMbiX )J;JI51 

npe.n;ocraBJieHM51 rocy.n;apcrBeHHOM ycnyrM, JIM6o B rrpe.n;ocTaBJieHMM 

rocy.n;apcrBeHHOH ycnyrM; 

Bbi51BJieHMC )J;OKyMeHTaJibHO IIO)J;TBep)K,ll;eHHOrO <)?aKTa ( IIpH3HaKOB) 

OIIIM6oqHoro MJIM IIpOTMBOIIpaBHOrO ,IJ;eHCTBM51 (6e3,IJ;eHCTBH51) )J;OJI)KHOCTHOrO JIMIJ;a 

opraHa, rrpe.n;ocraBJI51IOIIJ;ero rocy.n;apcrBeHHYIO ycnyry, rocy.n;apcrBeHHoro 

cJiy)Karu;ero, pa6oTHMKa M<l>l( rrpH rrepBoHaqanbHOM OTKa3e B rrpHeMe .n;oKyMeHTOB, 

Heo6xo.n;MMbiX ,IJ;JI51 rrpe.n;ocraBJieHM51 rocy.n;apcrBeHHOM ycnyrM, JIM6o B 

rrpe,IJ;OCTaBJieHMM rocy.n;apCTBeHHOH ycrryrM, 0 qeM B IIMCbMeHHOM BM,IJ;e 3a IIO)J;IIMCbiO 

pyKoBo,IJ;MTeJI51 opraHa, rrpe.n;ocTaBJI51IOIIJ;ero rocy.n;apcrBeHHYJO ycrryry, 

pyKoBo,IJ;MTeJI51 M<l>l( npM rrepBoHaqanbHOM OTKa3e B npMeMe .n;oKyMeHTOB, 

Heo6xo.n;MMDIX ,IJ;JI51 rrpe.n;ocraBrreHM51 rocy.n;apcrBeHHOH ycnyrM, yBe.n;oMJI51eTc.H 

3a51BMTeJib, a TaK)Ke IIpMHOC51TC51 M3BMHeHM51 3a )J;OCTaBJieHHbie Hey.n;o6CTBa; 

7) rrpe,IJ;OCTaBJieHM51 Ha 6yMa)KHOM HOCMTeJie )J;OKyMeHTOB M MH<)?OpMaiJ;MM, 

3JieKTpOHHbie o6pa3bi KOTOpbiX paHee 6oiJIM 3aBepeHbi B COOTBeTCTBMM C IIYHKTOM 

7.2 qacTM 1 CTaTbM 16 <l>e.n;epanbHOrO 3aKOHa OT 27 MIOJI51 2010 r • .N~ 210-<1>3 «06 

opraHM3aiJ;MM rrpe.n;ocraBrreHM51 rocy.n;apcrBeHHbiX M MYHMIJ;MIIaJibHbiX ycrryr», 3a 

MCKJIIOqeHMeM CJiyqaeB, eCJIM HaHeCeHMe OTMeTOK Ha TaKMe )J;OKyMeHTbi JIM60 MX 

M3'b51TMe 51BJI51eTC51 He06XO)J;MMbiM ycJIOBMeM rrpe,IJ;OCTaBJieHM51 rocy.n;apCTBeHHOH MJIM 

MYHMIJ;MIIaJibHOH ycnyrM, M MHbiX cnyqaeB, ycraHOBJieHHbiX <)?e.n;epani>HbiMM 

3aKOHaMM. 

HcqeprrbiBaiOIIJ;MH rrepeqeHb OCHOBaHMH )J;JI51 OTKa3a B rrpHeMe 

' )J;OKyMeHTOB, He06XO)J;MMbiX )J;JI51 npe,IJ;OCTaBJieHM51 

rocy.n;apcrBeHHOH ycnyrM 

23. OcHOBaHMH ,IJ;JI51 OTKa3a B npHeMe ,IJ;OKYMeHTOB, B TOM qlfcrre rrocpe.n;cTBOM 

E.n;MHOro rroprana rocy.n;apcrBeHHbiX M MYHMIJ;MIIaJibHbiX ycrryr ( <)?yHKIJ;MH), 

He06XO)J;MMbiX )J;JI51 npe,IJ;OCTaBJieHM51 rocy.n;apCTBeHHOH ycrryrM, ,IJ;eHCTBYJOIII;MMM 
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HOpMaTHBHhiMH npaBOBbiMH aKTaMH PoccHiicKoH: <I>e,n;epal(HH, HOpMaTHBHhiMH 

npaBOBbiMH aKTaMH Pecny6nHKH KoMH He npe,n;ycMoTpeHo. 

lfcqepnbiBaiOII(HH nepeqeHb OCHOBaHHH ,ll;J15I npHOCTaHOBJieHH5I 

HJIH OTKa3a B npe,ll;OCTaBJieHHH rocy,n;apCTBeHHOH ycnyrH, ycTaHOBJieHHbiX 

<Pe,n;epaJibHbiMH 3aKOHaMH, npHHHMaeMbiMH B COOTBeTCTBHH C HHMH HHbiMH 

HOpMaTHBHbiMH npaBOBbiMH aKTaMH PoccHH:cKoH: <I>e,n;epau;HH, 3aKoHaMH H HHhiMH 

HOpMaTHBHhiMH npaBOBbiMH aKTaMH Pecny6nHKH KoMH 

24. OcHoBaHHH ,n;nH npHocTaHOBJieHHH npe,n;ocTaBneHH5I rocy,n;apcTBeHHoH: 

ycnyrH <i>e,n;epaJibHbiMH 3aKOHaMH, npHHHMaeMbiMH B COOTBeTCTBHH C HHMH HHbiMH 

HOpMaTHBHbiMH npaBOBbiMH aKTaMH PoccHH:cKoH: <I>e,n;epau;HH, 3aKoHaMH H HHhiMH 

HOpMaTHBHbiMH npaBOBbiMH aKTaMH Pecny6nHKH KoMH He npe,n;ycMoTpeHo. 

25. 0CHOBaHH5IMH ,ll;J15I OTKa3a B npe,n;OCTaBJieHHH rocy,n;apCTBeHHOH ycnyrH 

5IBJ15IIOTC5I: 

1) Henpe,ll;CTaBJieHHe HJIH npe,ll;OCTaBJieHHe He B nOJIHOM 06'beMe ,ll;OKyMeHTOB, 

yKa3aHHbiX B nyHKTax 16 - 1 7 HacTOHII(ero a,n;MHHHCTPaTHBHoro pernaMeHTa; 

2) npe,n;CTaBJieHHe ,ll;OKyMeHTOB, KOTOpbie He nO,ll;TBep)l(,ll;aiOT npaBO 

rpa)l(,ll;aHHHa Ha npHCBOeHHe eMy 3BaHH5I «BeTepaH Tpy,n;a» no OCHOBaHHHM, 

ycTaHoBneHHbiM 3aKOHOM Pecny6nHKH KoMH «0 cou;HanhHOH no,n;,n;ep)l(Ke 

HaceneHH5I B Pecny6nHKe KoMH», IlocTaHoBneHHeM IlpaBHTeJibCTBa Pecny6nHKH 

KoMH OT 19 ,n;eKa6pH 2007 r. NQ 302 «06 YTBep)l(,n;eHHH Ilono)l(eHH5I o nopH,n;Ke H 

ycnoBHHX npHcBoeHHH 3BaHH5I «BeTepaH Tpy,n;a» Ha TeppHTOpHH Pecny6nHKH 

KoMH»; 

3) OTCYTCTBHe o6cTOHTeJibCTB, yKa3aHHhiX B a63au;e ce,n;hMOM nyHKTa 1 7 
HaCT05III(ero a,ll;MHHHCTpaTHBHOrO pernaMeHTa, ,ll;J15I Bbi,n;aqH ,n;y6JIHKaTa 

y,n;OCTOBepeHH5I. 

3aHBHTeJib HMeeT npaBO nOBTOpHO o6paTHTbC5I 3a rrpe,ll;OCTaBJieHHeM 

rocy,n;apCTBeHHOH ycnyrH nocne ycTpaHeHH5I OCHOBaHHH ,ll;J15I OTKa3a B 

npe,n;ocTaBJieHHH rocy,n;apcTBeHHOH ycnyrH, yKa3aHHhiX B HacTOHII(eM nyHKTe. 

Ilop5I,ll;OK, pa3Mep H OCHOBaHH5I B3HMaHH5I rocy,n;apCTBeHHOH nOIIIJIHHbi 

HJIH HHOH nnaTbi 3a npe,n;ocTaBneHHe rocy,n;apcTBeHHOH ycnyrH B cnyqaHx, 

npe,n;ycMOTpeHHbiX <i>e,n;epaJibHbiMH 3aKOHaMH, npHHHMaeMbiMH B COOTBeTCTBHH C 

HHMH HHbiMH HOpMaTHBHbiMH npaBOBbiMH aKTaMH PoCCHHCKOH <l>e,n;epaQHH, 

HOpMaTHBHbiMH npaBOBbiMH aKTaMH Pecny6nHKH KoMH, co ccbiJIKOH Ha nono)l(eHHH 

HOpMaTHBHbiX npaBOBbiX aKTOB, B KOTOpbiX ycTaHOBJieH pa3Mep rocy,n;apCTBeHHOH 

nOIIIJIHHbi HJIH HHOH nJiaTbi 

26. rocy,n;apCTBeHHaH ycnyra npe,n;OCTaBJI5leTC5I 3a5IBHTeJI5IM 6ecnnaTHO. 

27. B3HMaHHe nJiaTbi C 3a5IBHTeJI5I B cnyqae BHeCeHH5I H3MeHeHHH B Bbi,ll;aHHbiH 

no pe3yJibTaTaM npe,n;ocTaBneHHH rocy,n;apcTBeHHOH ycnyrH ,n;oKyMeHT, 

HanpaBJieHHbiX . Ha HCnpaBJieHHe OIIIH60K, ,n;onyii(eHHbiX no BHHe QeHTpa no 

npe,n;ocTaBneHHIO rocy,n;apcTBeHHhiX ycnyr H (HnH) ero ,n;oJI)l(HOCTHoro nHu;a, M<I>l( H 

(HnH) pa6oTHHKa M<I>l(, He npe,n;ycMoTpeHo. 
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IJopH,li;OK, pa3Mep M OCHOBaHM51 B3MMaHM51 IIJiaTbi 3a rrpe,n;OCTaBJieHMe ycrryr, 

KOTOpbie 51BJI5110TCH He06XO,li;MMbiMM M 06513aTeJibHbiMM ,li;JI51 rrpe,n;OCTaBJieHM51 

rocy;n:apCTBeHHOM ycrryrM, BKJIIOqa5J MH<l.>OpMaD;MIO 0 MeTO,li;MKe 

pacqeTa pa3Mepa TaKoii rrrraTbi 

28. B3MMJHMe rrrraTbi 3a rrpe,n:ocTaBrreHMe ycrryr, KOTOpbie 5IBJIHIOTCH 

He06XO.IJ:MMbiMM M o6H3aTeJibHbiMH .IJ:JIH rrpe,n:OCTaBJieHHH rocy,n:apCTBeHHOM ycrryrH, 

He rrpe,n:yCMOTpeHO. 

MaKCHMaJibHbiM cpoK mKH,n:aHHH B oqepe,n:H rrpH rro,n:aqe 3aHBJieHHH 

o rrpe,n:ocTaBrreHHH rocy,n:apcTBeHHOM ycrryrH H rrpH rrorryqeHHH pe3yrr:r:,TaTa 

rrpe,n:ocTaBrreHHH rocy,n:apcTBeHHOM ycrryrH 

29. MaKCMMaJibHOe BpeMH mim,n:aHHH B oqepe,n:H rrpH rro,n:aqe ,n:oKyMeHTOB ,n:rrH 

IIOJiyqeHHH rocy,n:apCTBeHHOM ycrryrH He .IJ:OJI)KHO rrpeBbiiiiaTb 15 MHHyT. 

30. MaKCITMaJibHoe BpeMH O)I(H.IJ:aHHH B oqepe,n:H rrpH rrorryqeHHH pe3yrr:r:,TaTa 

rrpe,n:ocTaBrreHHH rocy,n:apCTBeHHOM ycrryrH (B crryqae ecrrH 3aHBHTerreM Bbi6paH 

JIHqHbiM CIIOC06 IIOJiyqeHHH pe3yJibTaTa) He .IJ:OJI)I(HO rrpeBbiiiiaTb 15 MHHyT. 

31. 3aHBHTeJIIO ITO ero )l(eJiaHHIO rrpe,n:OCTaBJI5leTC5l B03MO)I(HOCTb 

rrpe,n:BapHTeJibHOM 3aiiHCH .IJ:JIH rrpe,n:cTaBJieHHH .IJ:OKyMeHTOB Ha IIOJiyqeHHe 

rocy,n:apcTBeHHOM ycrryrH. Ilpe,n:BapHTeJibHaH 3aiiHCb B :u;eHTp no rrpe,n:ocTaBrreHHIO 

rocy,n:apCTBeHHbiX ycrryr MO)I(eT ocyiD;eCTBJI5lTbC5l KaK IIpH JIHqHOM o6paiD;eHHH 

3aHBHTerrH, TaK H no Terre<l.>oHy. Ilpe,n:BapHTerrbHaH 3aiiMCb B M<I>U: MO)I(eT 

OCyiD;eCTBJI5lTbC51 KaK rrpH JIHqHOM o6paiD;eHHH 3a5lBHTeJIH, TaK H ITO Terre<t>oey, a 

TaK)I(e Ha caiiTe M <I> U:. 

B crryqae 3aiiHCM Ha rrpHeM rrocpe,n:cTBOM E,n:MHoro rropTarra rocy,n:apcTBeHHbiX 

H MYHHD;HIIarrbHbiX ycrryr ( <l>YHK:u;Hii) 3aHBHTeJIIO rrpe,n:ocTaBrrHeTcH B03MO)I(HOCTb 

3aiiHCH B JII06bie CB060.IJ:Hble .IJ:JIH IIpHeMa ,n:aTy H BpeMH B rrpe,n;errax ycTaHOBJieHHOrO 

B :u;eHTPe no rrpe,n:ocTaBrreHHIO rocy,n:apcTBeHHbiX ycrryr rpa<l.>HKa rrpHeMa 

3aHBHTerreH:. 

32. IJpH rrpe,n:BapHTeJibHOM 3aiiHCH B n;eHTp ITO rrpe,n:ocTaBJieHHIO 

rocy,n:apCTBeHHbiX ycrryr 3a5lBHTeJib C006ID;aeT <l.>aMHJIHIO, HM51 H OTqeCTBO, 

)l(erraeMoe BpeMH rrpe,n:cTaBrreHMH ,n:oKyMeHTOB, Heo6xo,n:MMbiX ,n:rrH perneHHH Borrpoca 

o rrpe,n:ocTaBrreHHM rocy,n:apcTBeHHOM ycrryrH. Ilpe,n:BapHTerr:r:,HaH 3aiiHCb 

ocyiD;eCTBJI51eTC5l rryTeM BHeCeHHH HH<l.>OpMaD;HM B KHHry rrpe,n;BapHTeJibHOM 3aiiHCH, 

KOTOpaH Be .I( eTC~ Ha 6yMa)I(HOM H ( HJIH) 3JieKTpOHHOM HOCHTeJie. 3aHBHTeJIIO 

C006ID;aeTC5l BpeMH rrpe.I(CTaBJieHH51 .I(OeyMeHTOB H Ka6HHeT, B KOTOpOM Be,r(eTC51 

IIpHeM ,r(OKyMeHTOB. 

Ilpe,n;BapHTerr:r:,HaH 3arrMCb B M<I>U: ocyiD;eCTBJIHeTcH B cooTBeTCTBHH co 

CTaH,n;apTOM o6crry)I(HBaHHH B M <I> U:. 

CpoK M rropH,n;oK perHcTpa:u;HH 3aHBJieHHH 3aHBHTerrH 

o rrpe,n;ocTaBrreHHH rocy,n;apcTBeHHOM ycrryrM 



17 

33. PerHC1pali;II.sr 3a.srBneHH.sr H ,n;oKyMeHTOB, ITpe,n;cTaBneHHbiX 3a.siBHTeneM, 

ocyiii;eCTBn.sreTC.si CITe:QHanHCTOM :QeH1pa ITO ITpe,n;OCTaBneHHIO rocy,n;apCTBeHHbiX 

ycnyr HnH M<l>l(, OTBeTcTBeHHbiM 3a ITpHeM H perHcTpa:u;HIO 3a.srBneHH.sr H 

,n;oKyMeHTOB npH ITpe.n;ocTaBneHHH rocy.n;apcTBeHHoii ycnyrH (.n;anee - ciTe:u;HanHCT 

:u;eH1pa ITO ITpe.n;ocTaBneHHIO rocy.n;apcTBeHHbiX ycnyr, M<l>l(, OTBeTCTBeHHbiM 3a 

ITpHeM )];OKyMeHTOB ). 

34. B cn~ae ITpe,n;cTaBneHH.sr 3a.srBneHH.sr H ,n;oKyMeHTOB miqHo 3a.srmueneM 

yKa3aHHbie ,n;oKyMeHTbi perHCTIJHPYIOTC.sr :u;eHTpoM ITO ITpe.n;ocTaBneHHIO 

rocy.n;apcTBeHHbiX ycnyr HnH M<l>l( B ,n;eHb HX ITpe,n;cTaBneHH.si. 

35. B cnyqae HaiTpaBneHH.sr 3a.srBneHH.sr H .n;oKyMeHTOB IToqTOBbiM 

OTITpaBneHHeM, YKa3aHHhie .n;oKyMeHTbi perHcTpHpYIQTC.sr :u;eHTpoM ITO 

ITpe,n;OCTaBneHHIO rocy,n;apCTBeHHhlX ycnyr B ,n;eHb HX ITOCTyiTneHH.si B :QeHTp ITO 

ITpe.n;ocTaBneHHIO rocy.n;apcTBeHHbiX ycnyr. 

B cn~ae HaiTpaBneHH.sr 3a.srBneHH.sr H .n;oKyMeHTOB qepe3 E,n;HHbiM ITOpTan 

rocy.n;apcTBeHHbiX H MYHH:QHITanbHbiX ycnyr ( l):>yHK:QHii), ,n;HeM perHC1pa:QHH 

3a.srBneHH.si H ,n;oKyMeHTOB .srBn.sreTc.sr ,n;eHb HX perHC1pa:QHH Ha E,n;HHOM ITOpTane 

rocy.n;apcTBeHHbiX H MYHH:QHITanhHbiX ycnyr ( l):>yHK:QHii). 

36. CpoK perHC1pa:QHH 3a.srBneHH.sr o ITpe.n;ocTaBneHHH rocy.n;apcTBeHHOM 

ycrryrH COCTaBn.sreT He 6onee 30 MHHyT. 

Tpe6oBaBH.si K ITOMeiii;eHH.siM, B KOTOpbiX ITpe,n;OCTaBn.sreTC.si rocy,n;apCTBeHHa.si 

ycnyra, K 3any O:>KH,n;aHH.si, MecTaM .n;n.sr 3aiTonHeHH.sr 3a.srBneHHM o ITpe.n;ocTaBneHHH 

rocy,n;apCTBeHHOM ycnyrH, HHl):>OpMa:QHOHHbiM CTeH,n;aM C o6pa3:QaMH HX 3aiTOnHeHH.si 

H ITepeqHeM ,n;oKyMeHTOB, Heo6xo,n;HMbiX .n;n.sr ITpe.n;ocTaBneHH.sr rocy.n;apcTBeHHOM 

ycnyrH, B TOM q11cne K o6eciTeqeHHIO )];OCTYITHOCTH ,n;n.sr HHBanH)];OB YKa3aHHbiX 

o6oeKTOB B cooTBeTCTBHH c 3aKoHo,n;aTenoCTBOM PoccHiicKoii <l>e.n;epa:u;HH o 

CO:QHanbHOM 3aiii;HTe HHBanH)];OB 

37. Tpe6oBaHH.sr K ITOMeiii;eHH.siM, B KOTOpbiX ITpe,n;OCTaBn.sreTC.si 

rocy.n;apcTBeHHa.sr ycnyra. 

lloMeiii;eH¥VI, B KOTOpbiX ITpe.n;ocTaBn.sreTc.sr rocy.n;apcTBeHHa.sr ycnyra, .n;on:>KHbi 

cooTBeTCTBOBaTb ycTaHoBneHHbiM 3aKoHo,n;aTenoCTBOM PoccHMCKOM <l>e.n;epa:u;HH 

Tpe60BaHH.siM o6eciTeqeHH.si KOMl):>OpTHbiMH ycnOBH.siMH 3a.siBHTeneM H ,lJ;On:>KHOCTHbiX 

nH:Q, CITe:QHanHCTOB, B TOM q11cne o6eciTeqeHH.si B03MO:>KHOCTH peanH3a:QHH ITpaB 

HHBanH)];OB If nH:Q C orpaHHqeHHbiMH B03MO:>KHOCT.siMH Ha ITOn~eHHe ITO HX 

3a.siBneHHIO rocy,n;apCTBeHHOM ycnyrH. 

B cooTBeTCTBHH c 3aKoHo,n;aTenocTBOM PoccHiicKoii <l>e.n;epa:u;HH o co:u;HanoHoii 

3aiii;HTe HHBanH)];OB HM, B qacTHOCTH, o6eciTeqHBaiOTC.si: 

ycnOBH.si 6eciTpeiT.siTCTBeHHOrO ,lJ;OCTyiTa K 06oeKTY ( 3)];aHHIO, ITOMeiii;eHHIO ), B 

KOTopoM ITpe.n;ocTaBn.sreTc.sr rocy.n;apcTBeHHa.sr ycnyra, a TaK:>Ke .n;n.sr 

6eciTpeiT.siTCTBeHHOrO ITOnb30BaHH.si TpaHCITOpTOM, cpe,n;CTBaMH CB.si3H If 

HHl):>OpMa:QHH; 

B03MO:>KHOCTb CaMOCTO.siTenbHOrO ITepe,n;BH:>KeHH.si ITO TeppHTOpHH, Ha KOTOpOH 

paciTono:>KeHbi o6oeKTbi (3,n;aHH.sr, ITOMeiii;eHH.si), B KOTOpoiX ITpe.n;ocTaBn.sriOTc.sr 



18 

ycnyn1, a TaK:>Ke BXO,Zl;a B TaKHe 06neKTDI H BbiXO,Zl;a H3 HHX, noca,li;KH B rpaHCnOpTHOe 

cpe,Zl;CTBO H BbiCa,Zl;KH 113 Hero, B TOM qlfCJie C HCIIOJib30BaHHeM KpecJia-KOJI51CKH; 

conpOBO:>K,Zl;eHHe HHBaJIH,Zl;OB, HMeiOII(HX CTOHKHe paCCTpOHCTBa <i_)yHKIJ;HH 

3peHH51 H CaMOCTmiTeJibHOrO nepe,n:BH:>KeHH5I; 

Ha,n:Jie:>Kaii(ee pa3Meii(eHHe o6opy,n:oBaHH51 H HOCHTeJieH HH<jlOpMaiJ;HH, 

He06XO,Zl;HMbiX . ,Zl;JI51 o6ecneqeHH51 6ecnpen51TCTBeHHOrO ,Zl;OCTyna HHBaJIH,li;OB K 

06neKTaM (3,n:aHH51M, nOMeii(eHH51M), B KOTOpbiX npe,Zl;OCTaBJI5IIOTC51 ycnyrH, H K 

ycnyraM C yqeTOM orpaHHqeHHH HX :>KH3He,n:e51TeJibHOCTH; 

.n:y6nHpOBaHHe He06XO,li;HMOH ,Zl;JI51 HHBaJIH,Zl;OB 3BYKOBOH H 3pHTeJibHOH 

HH<jlOpMaiJ;HH, a TaK:>Ke Ha,n:nHceii, 3HaKOB H HHOH TeKCTOBOH H rpa<i_)HqecKOH 

HH<jlopMaiJ;HH 3HaKaMH, BbiiiOJIHeHHbiMH penbe<jlHo-ToqeqHbiM rnpH<jlToM Epaiin5I; 

,n:onycK cyp,n:onepeBo,n:qHKa H THcpnocyp,n:onepeBo,n:qHKa; 

,n:onycK co6aKH-npOBO,Zl;HHKa Ha 06neKTbi (3,n:aHH51, noMeii(eHH51), B KOTOpbiX 

npe,n:ocTaBJI51IOTC51 ycnyrH; 

OKa3aHHe HHBaJIH,Zl;aM nOMOII(H B npeo,n:oJieHHH 6apbepOB, MeiiiaiOII(HX 

nonyqeHHIO HMH ycnyr HapaBHe C ,Zl;pyrHMH JIHIJ;aMH. 

3 8. Tpe6oBaHH51 K pa3Meii(eHHIO H o<jlopMneHHIO noMeii(eHHH u;eHTpoB no 

npe,n:ocTaBJieHHIO rocy,n:apcTBeHHbiX ycnyr: 

1) npH npoeKTHpOBaHHH H CTpOHTeJibCTBe HJIH Bbi6ope 3,Zl;aHH51 ( CTpOeHH51), B 

KOTOpOM nJiaHHpyeTC51 pacnOJIO:>KeHHe IJ;eH'TpOB no npe,li;OCTaBJieHHIO 

rocy,n:apCTBeHHbiX ycnyr, ,Zl;OJI:>KHa yqHTbiBaTbC51 neruexo,n:Ha51 ,Zl;OCTynHOCTb OT 

OCTaHOBOK o6II(eCTBeHHOrO TpaHcnopTa; 

2) npHeM 3a5IBHTeJieH ocyii(eCTBJI51eTC51 B cneiJ;HaJibHO BDI,Zl;eJieHHbiX ,Zl;JI51 3THX 

u;eJieH noMeii(eHH51X (npHCYTCTBeHHbiX MeCTax). ,1J;JI51 y,n:o6CTBa 3a51BHTeJieH 

npHCYTCTBeHHbie,· MeCTa peKOMeH,n:yeTC51 pa3Meii(aTb Ha HH:>KHHX 3Ta:>KaX 3,Zl;aHHH 

( CTpOeHHii); 

3) Ka6HHeTbi ,Zl;JI51 npHeMa 3a51BHTeJieH ,Zl;OJI:>KHbi 6biTb o6opy,n:oBaHbi 

HH«!>OpMaiJ;HOHHbiMH Ta6JIHqKaMH (BbiBeCKaMH) C YKa3aHHeM: HOMepa Ka6HHeTa; 

<i_)aMHJIHH, HMeHH, orqeCTBa (nOCJie,n:Hee- npH HaJIHqHH) H ,Zl;OJI:>KHOCTH cneiJ;HaJIHCTa, 

ocyii(eCTBJI51IOII(ero npe,n:ocTaBJieHHe rocy.n:apcTBeHHOii ycnyrH; 

4) noMeii(eHH51 IJ;eHTpOB ITO rrpe,n:OCTaBJieHHIO rocy,n:apCTBeHHbiX ycnyr 

,Zl;OJI:>KHbi COOTBeTCTBOBaTb 3nH,n:eMHOJIOrHqecKHM npaBHJiaM H HOpMaTHBaM. 

39. Tpe6oBaHH51 K pa3Meii(eHHIO H o«!>opMJieHHIO BH3YaJibHOii, TeKCTOBoii H 

MYJibTHMe,n:HiiHoii HH«!>opMau;HH. 

IJpe,n:Ha3HaqeHHbie ,Zl;JI51 03HaKOMJieHH51 3a51BHTeJieH C HH<i_)OpMaiJ;HOHHbiMH 

MaTepHaJiaMH MeCTa HH<jlOpMHpOBaHH51 pacnonaraiOTC51 B Henocpe,Zl;CTBeHHOH 

6JIH30CTH OT CeKTOpa O:>KH,Zl;aHH51 B oqepe,n:H H o6opy,n:yiOTC51: 

1) BH3YaJibHOH, TeKCTOBOH HH<jlOpMau;Heii, pa3Meii(aeMOH Ha 

HH«!>OpMaiJ;HOHHbiX CTeH,n:ax ( o6pa3D;bl 3anOJIHeHH51 3a51BJieHHH H nepeqeHb 

,Zl;OKyMeHTOB, He06XO,Zl;HMbiH ,Zl;JI51 npe,n:OCTaBJieHH51 rocy,n:apCTBeHHOH ycnyrH), 

o6ecneqHBaiOII(HX CB060,Zl;HbiH ,Zl;OCTyn K HHM; 

2) CBeTOBbiMH HH«!>OpMaiJ;HOHHbiMH Ta6JIO, KOMnbiOTepOM CO crrpaBoqHo­

HH«!>OpMaiJ;HOHHbiMH CHCTeMaMH; KOMnbiOTep, npe,n:Ha3HaqeHHbiH ,Zl;JI51 

HCnOJib30BaHH51 3a5IBHTeJI51MH, He ,Zl;OJI:>KeH 6biTb nO,Zl;KJIIOqeH K JIOKaJibHOH CeTH 

u;eHrpa no npe,n:ocTaBJieHHIO rocy,n:apcTBeHHbiX ycnyr. 



19 

40. Tpe6oBaHH51 K o6opy.n;oBaHHIO 3ana O)I(H.IJ:aHH51: 

1) MecTa O)I(M.IJ:aHH51 B oqepe.n:n .IJ:OJI)I(Hbi 6biTb o6opy.n;oBaHbi CTYJib51MH 

(KpeceJibHbiMH ceKI.J;H51MH) n (nJIH) cKaMb51MH. KoJinqecTBO MeeT O)I(M.IJ:aHM51 

onpe,n:eJI51eTC51 HCXO.IJ:51 ll3 QJaKTHqeCKOH Harpy3Kll ll B03MO)I(HOCTeH .IJ:JI51 MX 

pa3Me:ru;eHH51 B 3.IJ:aHHM, HO He MO)I(eT COCTaBJI51Tb MeHee 2 MeCT Ha Ka)l(,n:OrO 

cneu;nanncTa, ocymecTBJI51IOin;ero npneM .n;oKyMeHTOB oT 3a51BHTeJie:H:; 

2) .IJ:JI51 C03.IJ:aHH51 KOMQJOpTHbiX ycJIOBHH 0)1(M.IJ:aHH51 Ha CTOJiaX ( CTOHKax) ,n:mi: 

nHCbMa MOryT pa3Mein;aTbC51 ra3eTbi, )l(ypHaJibi, neqaTHa51 npo,n:yKI.J;ll51 (6pOIIIIOpbi, 

6yKJieTbi) no BonpocaM npe.n:ocTaBJieHH51 rocy.n:apcTBeHHOH ycJiyrn. 

41. Tpe6oBaHH51 K napKoBoqHbiM MecTaM. 

Ha TeppnTopnn, npnJieraro:ru;e:H: K u;eHTpaM no npe.n:ocTaBJieHMIO 

rocy.n:apcTBeHHbiX ycJiyr, .n;oJI)I(Hbi 6biTb o6opy.n;oBaHhi MecTa .IJ:JI51 6ecnJiaTHOH 

napKOBKll aBTOTpaHCnOpTHbiX cpe,n:CTB. ,l(ocTyn 3a51BHTeJieH K napKOBOqHbiM MeCTaM 

51BJI51eTC51 6ecnJiaTHbiM. 

42. Tpe6oBaHH51 K oQ:>opMJieHHIO Bxo.n:a B 3.IJ:aHne. 

l(eHTpanbHbiM BXO.IJ: B 3,n:aHHe n;eH'Tpa no npe,n:ocTaBJieHHIO rocy,n:apCTBeHHbiX 

ycJiyr .IJ:OJI)I(eH 6biTb o6opy,n:oBaH naH,n:yCOM, y,n:o6HbiM .IJ:JI51 B'be3,n:a B 3.IJ:aHHe KOJI51COK 

C ,n:eTbMll ll llHBaJIM.IJ:HbiX KpeceJI-KOJI51COK, a TaK)I(e BbiBeCKOH, co,n:ep)l(aii.J;eH 

HaHMeHOBaHHe, MeCTO pacnOJIO)I(eHH51, pe)I(HM pa60Tbi, HOMep TeJieQJOHa .IJ:JI51 

cnpaBoK. 

43. Tpe6oBaHH51 KMecTaM .IJ:JI51 O)I(M.IJ:aHH51 3a51BHTeJie:H:. 

MecTa O)I(M.IJ:aHH51 .IJ:OJI)I(Hbi cooTBeTCTBOBaTb KOMQJOpTHbiM ycJIOBH51M .IJ:JI51 

3a51BHTeJieH ll OnTHMaJibHbiM ycJIOBll51M pa60Tbi .IJ:OJI)I(HOCTHbiX JIHI.J;, B TOM qncJie 

He06XO.IJ:MMO HaJillqHe .IJ:OCTynHbiX MeCT o6mero nOJib30BaHH51 (TyaneT). 

44. Tpe6oBaHH51 K MecTaM npneMa 3a51BHTeJie:H:. 

B u;eH'Tpax no npe.n:ocTaBJieHMIO rocy.n:apcTBeHHbiX ycJiyr Bbi,n:eJI51IOTC51 

noMein;eHM51 .IJ:JI51 npneMa 3a51BHTeJieH. 

IlpH HaXO)I(.IJ:eHHll .IJ:BYX cnei.J;MaJIHCTOB, OCyin;eCTBJI51IOin;MX npHeM ,n:oeyMeHTOB 

OT 3a51BHTeJieH B O.IJ:HOM noMein;eHHH, pa6oqee MeCTO Ka)l(,n:OrO cnen;HaJIHCTa no 

B03MO)I(HOCTH .IJ:OJI)I(HO 6biTb OT,n:eJieHO neperopo,n:KaMH. 

Pa6oqee MecTo cneu;nanncTa .n;oJI)I(HO 6biTb o6opy.n;oBaHo nepcoHanbHhiM 

KOMnbiOTepOM C B03MO)I(HOCTbiO .IJ:OCTyna K He06XO.IJ:MMbiM llHQJOpMai.J;MOHHbiM 6a3aM 

,n:aHHbiX, neqaTaiOin;HM ll CKaHHpyiOin;HM ycTpOHCTBaMH. 

Cneu;nanHCThi, npHHHMaromne .n;oKyMeHTbi OT 3a51BHTeJie:H:, o6ecneqnBaiOTc.H 

JillqHbiMllll (HJIH) HaCTOJibHbiMMM.IJ:eHTMQJMKan;MOHHbiMH KapToqKaMH. 

MecTa ,n:M npneMa 3a51BHTeJie:H: o6opy.n;yroTc51 CTYJib51MH n cToJiaMH .IJ:JI51 

OQJOpMJieHH51 .IJ:OKYMeHTOB ll o6ecneqHBaiOTC51 o6pa3I.J;aMH 3anOJIHeHH51 .IJ:OKyMeHTOB, 

6JiaHKaMH 3a51BJieHHH ll nHCbMeHHbiMll npnHa,n:Jie)I(HOCT51Mll. 

MecTa npe.n:ocTaBJieHH51 ycJiyrn .n;oJI)I(Hbi cooTBeTCTBOBaTh ycTaHOBJieHHhiM 

Q_le,n:epanbHbiM 3aKOHO.IJ:aTeJibCTBOM Tpe6oBaHH51M o6ecneqeHH51 KOMQJOpTHbiMM 

YCJIOBH51Mll 3a51BHTeJieH, .IJ:OJI)I(HOCTHbiX JIHI.J;, cnei.J;MaJIHCTOB, B TOM qncJie 

o6ecneqeHH51 .n:ocTynHOCTH .IJ:JI51 HHBann.n;oB YKa3aHHbiX o6oeKTOB B cooTBeTCTBHH c 

3aKoHo,n:aTeJihCTBOM PoccnilcKoil <I>e.n:epau;nn o cou;nanbHOH 3ain;nTe MHBann.n;oB. 

45. Tpe6oBaHH51 K noMemeHH51M M<I>l( onpe.n;eJieHhi IlpaBHJiaMH opraHH3au;nn 

,n:e51TeJibHOCTll MHOrOQJYHKI.J;MOHaJibHbiX n;eH'TpOB npe,n:OCTaBJieHH51 rocy,n:apCTBeHHbiX 
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H MYHHIJ;HnanoHbiX ycnyr, yTBep:>K.n:eHHbiMH nocTaHOBJieHHeM IIpaBHTeJibCTBa 

PoccHiicKoii <Dep,epau;HH OT 22.12.2012 N!~ 1376. 

IIoKa3aTeJIH .n:ocrynHOCTH H KaqecTBa rocy.n:apcTBeHHOH ycnyrH 

46. IJOKa3aTeJIH .IJ:OCTynHOCTH H KaqecTBa rocy.n:apCTBeHHOH ycnyrH 

npe.n:cTaBJieHoi B cne.n:ymiiJ;eii Ta6nHu;e: 

· IIoKa3aTeJIH E.n:HHHIJ;a HopMaTHBHOe 
H3MepeHH.H 3HaqeHHe noKa:mTeJI.H 

I. IIoKa3aTeJIH .n:ocTynHOCTH 

Pa3MeiiJ;eHHe Ha E.n:HHOM nopTane 
rocy.n:apcTBeHHbiX H MYHHIJ;HnanoHbiX ycnyr 
( <}?yHKIJ;HH) nOJIHOH H nOH5ITHOH 
HHqJOpMaQHH o6 ycnyre, nopH.n:Ke, cpoKax, 
<}?opM 3a.HBJieHHH H HHbiX .IJ:OKyMeHTOB, .IJ:a/HeT .n:a 
He06XO.IJ:HMbiX .IJ:JI5I nonyqeHH.H 
COOTBeTCTBymiiJ;eif ycnyrH, H o6ecneqeHHe 

.IJ:OCTyna K HHM .IJ:JI.H KOnHpOBaHH.H H 

3anOJIHeHH.H B 3JieKTpOHHOM BH.IJ:e 

Bo3MO:>KHOCTb nonyqeHH.H ycnyrH 

nocpe.n:cTBOM E.n:HHoro nopTana 
.IJ:a/HeT .n:a 

rocy.n:apcTBeHHDIX H MYHHIJ;HnanoHbiX ycnyr 

( <}?yHKIJ;HH) 
Bo3MO:>KHOCTb nonyqeHH.H HH<}?opMaQHH o 

xo.n:e npe.n:ocTaBJieHH.H rocy.n:apcTBeHHoii 
ycnyrH C HCnOJib30BaHHeM 

.IJ:a/HeT .n:a 
HH<}?OpMaiJ;HOHHO-KOMMYHHKaiJ;HOHHbiX 
TeXHOJIOrHH, no cnpa.BoqHbiM TeJie<}?oHaM, 
no 3JieKTpOHHOH noqTe 

Bo3MO:>KHOCTb nonyqeHH.H yBe.n:oMJieHHii o 

xo.n:e npe.n:ocTa.BneHH.H rocy.n:apcTBeHHOii 

ycnyrH nocpe.n:cTBOM E.n:HHoro nopTana .IJ:a/HeT .n:a 
rocy.n:apcTBeHHbiX H MYHHIJ;HnanoHbiX ycnyr 

( QlYHKIJ;HH) 

KonHqecTBO B3aHMo.n:eiicTBHH 3a.HBHTeJI.H c 

.IJ:OJI:>KHOCTHbiMH JIHIJ;a.MH npH 
npe.n:ocTaBJieHHH rocy.n:apcTBeHHOH ycnyrH H 

HX npO.IJ:OJI:>KHTeJibHOCTb: 

a) npH o6paiiJ;eHHH 3a npe.n:ocTaBJieHHeM 
pa3/MHH 0-1/0-30 

rocy.n:apcTBeHHOri ycnyrH; 
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6) npH no.rryqeHHH pe3yJibTaTa 
roey.n;apeTBeHHoii yenyrH (B enyqae eenH 

3aSIBHTeJieM Bbi6paH JIHqHbiM enoeo6 pa3/MHH 0-1/0-15 
nonyqeHHSI yBe.n;oMJieHns.t: o npe.n;oeTaBJieHHH 

roey.n;apeTBeHHOH yenyrH) 

Bo3MO)I(HOeTb nonyqeHHH roey.n;apeTBeHHoii 

yenyrH B M<l>U: (B TOM qHene B nonHOM .n;a/HeT .n;a 

o6oeMe) 
Bo3MO)I(HOeTb nonyqeHHH roey.n;apeTBeHHOH 

yerryrH noepe,n;eTBOM 3anpoea o 
npe,n;OeTaBJieHHHHeeKOJibKHX 

roey.n;apeTBeHHbiX yenyr B M<l>U:, ,n;a/HeT .n;a 

npe,n;yeMOTpeHHOrO eTaTbeH 15 
<l>e.n;eparrbHoro 3aKoHa N~ 21 0 - <1>3 
( KOMTIJieKeHbiM 3anpoe) 

Bo3MO)I(HOeTb ncmyqeHHH roey.n;apeTBeHHoii 

yerryrH B mo6oM M<l>U: Ha TeppHTOpHH 
,n;a/HeT .n;a 

Peeny6JIHKH KoMH no Bbi6opy 3aHBHTeJIH 

( 3KeTeppHTOpHaJibHbiH ll:QHH[(HTI) 
II. I1oKa3aTeJIH KaqeeTBa 

Y ,n;eJibHbiM Bee 3aHBJieHHH rpa)l(.l(aH, 

paeeMOTPeHHbiX B yeTaHOBJieHHbiH epOK, B 
o6:r.n;eM KOJIHqeeTBe 3aHBJieHHH Ha % 100 
npe.n;oeTaBJieHHe roey.n;apeTBeHHOM yenyrH B 

QpraHe 
Y .l(eJibHbiM Bee paeeMOTpeHHbiX 

B yeTaHOBJieHHbiM epoK 3aHBJieHHH Ha 

npe.n;oeTaBJieHH~ yenyrH B o6:r.n;eM % 
100 

KOJIHqeeTBe 3aHBJieHHM Ha npe,n;oeTaBJieHHe 

roey.n;apeTBeHHOH yenyrH qepe3 M<l>U: 

Y ,n;eJibHbiH Bee o6oeHOBaHHbiX )l(aJI06 B 
o6:r.n;eM KOJIHqeeTBe 3a5IBJieHHM Ha 

% 0 
npe.n;oeTaBJieHHe roey.n;apeTBeHHOH yenyrH B 

OpraHe 
Y ,l(eJibHbiH Bee KOJIHqeeTBa o6oeHOBaHHbiX 
)l(aJI06 B o6:r.n;eM IWJIHqeeTBe 3a5IBJieHHM Ha 

% 0 
npe.n;oeTaBJieHHe roey.n;apeTBeHHOH yenyrH 

qepe3 M<l>U: 

HHbie TPe6oBaHHSI, B TOM qHene yqHTbiBaiOJ.I.J;He oeo6eHHOeTH npe.n;oeTaBJieHHSI 

roey,n;apeTBeHHOH yenyrH B MHOro<)?yHK[(HOHaJibHbiX [(eHTPaX H oeo6eHHOeTH 

npe,n;OCTaBJieHHH roey,n;apeTBeHHOH yenyrH B 3JieKTpOHHOH <)?opMe 
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47. Ilpe.n;ocTaBJieHHe rocy.n;apcTBeHHOM ycnyrH B M<l>U: ocy:rn;ecTBJI51eTc51 no 

npHHI.J;IIIIY «O)l;HOrO OKHa», B COOTBeTCTBHH C KOTOpbiM npe,n;OCTaBJieHMe 

rocy,n;apCTBeHHOM ycnyrH ocy:rn;eCTBJI51eTC51 nOCJie O)l;HOKpaTHOrO o6pa:rn;eHH51 

3a5IBHTeJI51 C COOTBeTCTByiO:rn;HM 3a5IBJieHHeM 0 rrpe,n;OCTaBJieHHM rocy,n;apCTBeHHOM 

ycnyrH MJIH 3anpOCOM 0 npe)l;OCTaBJieHHH HeCKOJibKHX rocy,n;apCTBeHHbiX H (HJIH) 

MYHHI.J;MIIaJibHbiX ycnyr, a B3aHMo.n;eiicTBHe c opraHaMH, rrpe.n;ocTaBJI5IIO:rn;HMH 

rocy.n;apcTBeHHI>Ie ycnyrH, HJIH opraHaMH, npe.n;ocTaBJI51IO:rn;HMH MYHHI.J;HnanbHbie 

ycnyrH, ocy:rn;ecTBJI51eTc51 M<l>U: 6e3 yqacTH51 3a51BHTeJI51 B cooTBeTCTBHH c 

HOpMaTMBHbiMH npaBOBbiMH aKTaMH H COrJiallieHHeM 0 B3aHMO)l;eMCTBHH. 

3a51BJieHH6 0 rrpe,n;OCTaBJieHHH rocy,n;apCTBeHHOM ycnyrH H (HJIH) )l;OKyMeHTbl, 

Heo6xo,n;HMbie ,n;JI51 npe.n;ocTaBJieHH51 rocy.n;apcTBeHHOM ycnyrH, npe.n;ocTaBJI51IOTC51 

3a5IBHTeJieM B M<l>U: JIMqHo JIH6o qepe3 nHu;o, 51BJI5IIO:rn;eec51 ero ynonHoMoqeHHbiM 

npe.n;cTaBHTeJieM. 

B M<l>U: o6ecneqHBaiOTC51: 

a) 4>YHKI.J;MOHHpOBaHMe aBTOMaTH3HpOBaHHOM HH4>opMai.J;HOHHOM CHCTeMbl 

M<l>U:; 
6) 6ecnnaTHbiM .n;ocTyrr 3a51BHTene:ii K E,n;HHOMY nopTany rocy.n;apcTBeHHbiX H 

MYHMI.J;HnanbHbiX ycnyr ( 4>YHKI.J;Hii); 

B) no 3anpocy 3a5IBHTeJI51 perHCTPai.J;H51 B 4le,n;epanoHOM rocy,n;apCTBeHHOM 

MH4>0pMai.J;HOHHGM CHCTeMe «E)l;HHa51 CHCTeMa H)l;eHTH4>HKai.J;HH H ayTeHTM4>HKai.J;MH B 

MH4>pacTpyKType, o6ecneqHBaiO:rn;e:ii HH4>opMai.J;HOHHO-TeXHOJIOrHqecKOe 

B3aHMO)l;eMCTBHe HH4>0pMai.J;HOHHbiX CHCTeM, MCnOJio3yeMDIX )l;JI51 npe,n;OCTaBJieHH51 

rocy.n;apcTBeHHbiX H MYHMu;HnanbHbiX ycnyr B 3JieKTpOHHOH 4>opMe» Ha 

6e3B03Me3)l;HOH OCHOBe. 

4 7 .1. IlpH npe.n;ocTaBneHHH rocy.n;apcTBeHHo:H: ycnyrH nocpe,n;CTBOM E,n;HHoro 

nopTana rocy.n;apcTBeHHbiX H MYHHI.J;HnanbHbiX ycnyr ( 4>YHKI.J;HH) 3a5IBHTeJIIO 

o6ecneqHBaeTc51: 

B03MO)KHOCTb nonyqeHH51 HH4>0pMai.J;HH 0 nop51,n;Ke H CpOKaX 

npe.n;ocTaBJieHH51 ycnyrH; 

B03MCJKHOCTb npe,n;cTaBJI51Tb )l;OKyMeHTbl, He06XO)l;HMbie )l;JI51 

npe,n;OCTaBJieHH51 rocy,n;apCTBeHHOH ycnyrH, B 3JieKTpOHHOM BH)l;e ( OpHrHHaJibl 

)l;OKyMeHTOB ( 4loTorpa4lH51 3a51BHTeJI51) rrpe,n;cTaBJI51lOTC51 npH JIMqHoH 51BKe B u;eHTP 

no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHbiX ycnyr); 

- B03MO)KHOCTb ocy:rn;eCTBJI51Tb MOHHTOpHHr XO)l;a npe,n;OCTaBJieHH51 ycnyrH; 

B03MO)KHOCTb nonyqaTb yBe)l;OMJieHHe (pe3yJioTaT) npe,n;OCTaBJieHH51 

rocy,n;apCTBeHHOH ycnyrH B 3JieKTpOHHOM BH)l;e, eCJIH 3TO He 3anpe:rn;eHO 

4le.n;epanoHbiM 3aKOHOM. 

Ilpe.n;ocTaBneHHe rocy.n;apcTBeHHOH ycnyrH nocpe,n;cTBOM E,n;HHoro nopTana 

rocy.n;apcTBeHHbiX H MYHHI.J;MnanbHbiX ycnyr ( 4>YHKI.J;MH) ocy:rn;ecTBJI51eTc51 nyTeM 

3anOJIHeHH51 M CTnpaBKH HHTepaKTHBHOH 4lopMol 3a51BJieHH51 Ha npe,n;OCTaBJieHMe 

rocy,n;apCTBeHHOM ycnyrH H npHKpenneHH51 3JieKTPOHHbiX o6pa30B )l;OKyMeHTOB, 

Heo6xo,n;HMDIX .n;M nonyqeHM51 rocy.n;apcTBeHHOH ycnyrH. 

IlpH o6pa:rn;eHHH B 3JieKTpoHHOH 4lopMe nocpe,n;cTBOM E,n;HHoro nopTana 

rocy.n;apcTBeHHbiX H MYHHI.J;HnanoHbiX ycnyr ( 4>YHKI.J;HH) 3a nonyqeHHeM 

rocy,n;apCTBeHHOH ycnyrH 3a51BJieHHe M npHJiaraeMbie K HeMy )l;OKyMeHTbl 
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IIO,lJ;IUICbiBaeTC51 IIpOCTOH 3neKrpOHHOH IIO,[I;IIHCbiO, KOTOpaH IIpOXO,[I;HT IIpOBepK)' 

IIOCpe,[J;CTBOM e,[I;HHOH CHCTeMbi H,[l;eHTMQlHKaQHH H ayTeHTm}mKaQHH. 

B cn~ae ecnH rrpH o6paiD;eHHH B 3neKTpOHHOH <l>opMe 3a rronyqeHHeM 

rocy,I1;apCTBeHHOH ycnyrH H,[l;eHTM<l>HKaQH51 H ayTeHTH<l>MKaQH51 3a5IBHTen51 -

<l>H3HqecKOrO nuu;a ocyiiJ;eCTBn5IIOTC51 C HCIIOnb30BaHHeM e,[I;HHOH CHCTeMbi 

H,[l;eHTM<l>HKaQHH H ayTeHTH<l>HKaQHH, TO 3a51BHTenb HMeeT rrpaBO HCIIOnb30BaTb 

IIpOCTYJO 3neKTpOHHYIO IIO,[I;IIHCb IIpH o6paiD;eHHH B 3neKTpOHHOH <l>opMe 3a 

rron~eHHeM rocy,I1;apcTBeHHoH: ycnyrH npH ycnoBHH, qTo npH Bbi,[I;aqe Knroqa 

IIpOCTOH 3neKTpOHHOH IIO,[I;IIHCH nHqHOCTb <l>H3HqecKOrO nHu;a ycTaHOBneHa IIpH 

nHqHOM IIpHeMe. 

Tpe6oBaHH51 K <PopMaTaM 3aHBneHHH H HHbiX ,[I;OKyMeHTOB, npe,I1;CTaBJIHeMbiX B 

<l>opMe 3neKrpOHHbiX ,[I;OKyMeHTOB, He06XO,[I;HMbiX ,[l;n51 rrpe,[J;OCTaBneHH51 

rocy,I1;apcTBeHHOH ycnyrH: 

a) 3neKTpOHHbie ,[I;OKyMeHTbi npe,I1;CTaBn5IIOTC51 B cne,[l;yiOIIJ;HX <l>opMaTaX: 

- xml - ,[l;n51 <l>opManH30BaHHbiX ,[I;OKyMeHTOB; 

- doc, docx, odt - ,[I;AA ,[I;OKyMeHTOB C TeKCTOBbiM CO,[J;ep)l(aHHeM, He 

BKJIIOqaiOIIJ;HM <PopMYnni; 

- xls, xlsx, ods - ,lJ;nH ,lJ;OKyMeHTOB, co,[J;ep)l(aiiJ;HX pacqeTni; 

- pdf, jpg, jpeg - ,[l;n51 ,[I;OKyMeHTOB C TeKCTOBbiM CO,[J;ep)l(aHHeM, B TOM qJicne 

BKnroqaiOIIJ;HX <PopMynni H (HnH) rpa<l>HqeCKHe H306pa)l(eHH51, a TaK)l(e ,[I;OKyMeHTOB C 

rpa<l>HqeCKHM CO,[J;ep)l(aHHeM. 

6) ,[I;OIIYCKaeTC51 <l>opMHpOBaHHe 3neKTpOHHOrO ,[I;OKyMeHTa rryTeM 

cKaHHpoBaHHH Henocpe,I1;CTBeHHO c opHrHHana ,lJ;oKyMeHTa (Hcnonh30BaHHe KOIIHH 

He ,[I;OIIyCKaeTCH), KOTOpOe OCyiiJ;eCTBnHeTC51 C COXpaHeHHeM OpHeHTaQHM OpHrHHana 

,[I;OKyMeHTa B pa3perueHHM 300-500 dpi (MaCruTa6 1:1) C MCIIOnb30BaHHeM 

cne,[I;YJOID;HX pe)l(HMOB: 

- «qepHo-6enbiH» (npM OTCYTCTBHH B ,[I;OKyMeHTe rpa<l>HqeCKHX H306pa)l(eHMH 

H (HnH) IJ;BeTHOrO TeKCTa); 

- «OTTeHKH ceporo» (npH HanHqHH B ,[I;OK)'MeHTe rpa<l>HqeCKHX H306pa)l(eHHH, 

OTJIHqHbiX OT IJ;BeTHOrO rpa<l>HqecKOrO H306pa)l(eHH5I); 

- «IJ;BeTHOH» HnH «pe)l(HM IIOnHOH IJ;BeTOIIepe,[J;aqm> (npH HanHqHH B 

,[I;OKyMeHTe IJ;BeTHbiX rpa<l>HqecKHX H306pa)l(eHHH nH60 IJ;BeTHOrO TeKCTa); 

- COXpaHeHHeM BCeX ayTeHTHqHbiX IIpH3HaKOB IIO,[I;nHHHOCTH, a HMeHHO: 

rpa<l>HqecKoH: IIO,lJ;IIHCH nHu;a, neqaTH, yrnoBoro rnTaMna 6naHKa; 

- KOnHqeCTBO <l>aiJ:nOB ,[I;On)l(HO COOTBeTCTBOBaTb KOnHqeCTBY ,[I;OKyMeHTOB, 

Ka)l(,[J;biH H3 KOTOpbiX CO,[J;ep)l(HT TeKCTOByiO H (HnH) rpa<l>HqecKyiO MH<l>OpMaQHIO. 

B) 3neKTpOHHbie ,[I;OKyMeHTbl ,[I;OJI)l(Hbl o6ecrreqHBaTb: 

- B03MO)l(HOCTb H,[l;eHTH<l>MU:HpOBaTb ,[I;OKyMeHT H KOnHqeCTBO nHCTOB B 

,[I;OKyMeHTe; 

B03MO)l(HOCTb IIOHCKa IIO TeKCTOBOMy CO,[J;ep)l(aHHIO ,[I;OKyMeHTa H 

B03MO)l(HOCTb KOIIHpOBaHH51 TeKCTa ( 3a HCKniOqeHHeM cn~aeB, KOr,[l;a TeKCT 

HBnHeTcH qacTbiO rpa<l>HqecKoro H3o6pa)l(eHHH); 

- CO,[J;ep)l(aTb ornaBneHHe, COOTBeTCTBYIOIIJ;ee CMbicny H CO,[J;ep)l(aHHIQ 

,lJ;OK)'MeHTa; 
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- ,n;JUI ,n;oKyMeHTOB, co,n;ep)l(aiiJ,HX CTPYKTypHpoBaHHbie no qacniM, rnaBaM, 

pa:J,n;enaM (no,n;pa:J,n;enaM) ,n;aHHbie H 3aKJia,n;KH, o6ecneqHBaiOIIJ,He nepexo,n;bi no 

OrJiaBJieHHIO H (HJIH) K co,n;ep)l(aiiJ,HMC.H B TeKCTe pHCYHKaM H Ta6JIH:QaM. 

r) ,n;oKyMeHThi, no,n;Jie)l(aiiJ,He npe,n;cTaBJieHHIO B <l>opMaTax xls, xlsx HJIH ods~ 

<PopMHpyiOTC.H B BH,il;e OT)];eJibHOrO 3JieKrpOHHOrO ,il;OKyMeHTa. 

III. CocTaB, :aocne,n;oBaTeJibHOCTb H cpoKH BhiiiOJIHeHH.H a,n;MHHHCTpaTHBHhiX 

npou;e,n;yp (,n;ei:f:cTBHH), Tpe6oBaHH.H K nop.H,n;Ky HX BbiiiOJIHeHH.H, B TOM qHCJie 

oco6eHHOCTH BbiiiOJIHeHH.H a,n;MHHHCTpaTHBHbiX npou:e,n;yp (,n;eHCTBHH) 

B 3JieKTpOHHOH <l>opMe, a TaK)I(e oco6eHHOCTH BbiiiOJIHeHH.H a,n;MHHHCTpaTHBHbiX 

npou:e,n;yp (,n;eii:CTBHH) B MHOro<l>yHKI(HOHaJibHbiX l(eHTpax 

48. IIpe,n;ocTaBJieHHe rocy,n;apcTBeHHOH ycnyrH BKJIIOqaeT cne,n;yiOIIJ,He 

a,n;MHHHCrpaTHBHbie npou:e,n;ypbi: 

1) npHeM H perHcrpal(H.H 3a.HBJieHH.H H ,il;OKyMeHTOB ,il;JI.H npe,n;OCTaBJieHH.H 

rocy,n;apcTBeHHOM ycnyrH; 

2) <PopMHpOBaHHe H HanpaBJieHHe Me)I(Be)];OMCTBeHHbiX 3anpOCOB; 

3) paCCMOrpeHHe 3a.HBJieHH.H H ,il;OKyMeHTOB, He06XO)];HMbiX )];JI.H 

npe,n;ocTaBJieHH.H rocy,n;apcTBeHHOH ycnyrH, H npHH.HTHe perneHH.H o npe,n;ocTaBJieHHH 

HJIH 06 OTKa:Je B npe,n;OCTaBJieHHH rocy,n;apCTBeHHOH ycnyrH; 

4) yBe)];OMJieHHe 3a.HBHTeJI.H 0 npHH.HTOM perneHHH, Bbi,n;aqa 3a.HBHTeJIIO 

pe3yJibTaTa npe,n;ocTaBJieHH.H rocy,n;apcTBeHHOH ycnyrH; 

5) HCnpaBJieHHe ,n;onyiiJ,eHHbiX oneqaTOK H (HJIH) OlliH60K B Bbi)];aHHbiX B 

pe3yJibTaTe npe,n;ocTaBJieHH.H rocy,n;apcTBeHHOH ycnyrH ,n;oKyMeHTax. 

IIpHeM H perHcrpal(H.H 3a.HBJieHH.H H ,n;oKyMeHTOB 

,n;n.H npe,n;ocTaBJieHH.H rocy,n;apcTBeHHOii: ycnyrH 

49. OcHoBaHHeM ,n;n.H Haqana a,n;MHHHCTpaTHBHoii: npou:e,n;ypbi .HBJI.HeTC.H 

JIHqHoe o6paiii,eHHe rpa)l(,n;aHHHa B u:eHrp no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX 

ycnyr, M<l>l( c 3a.HBJieHHeM H ,n;oKyMeHTaMH, Heo6xo,n;HMbiMH ,n;n.H npe,n;ocTaBJieHH.H 

rocy,n;apcTBeHHoii: ycnyrH, JIH6o nocrynneHHe 3a.HBJieHH.H H Heo6xo,n;HMbiX 

.D:OKYMeHTOB ,il;JI.H npe,n;OCTaBJieHH.H rocy,n;apCTBeHHOH ycnyrH B l(eHTp no 

npe,n;ocTaBJieHHIO rocy,n;apcTBeHHhiX ycnyr, no noqTe HJIH qepe3 E,n;HHbiH nopTan 

rocy,n;apcTBeHHbiX H MYHHI(HnaJihHbiX ycnyr ( <l>YHKI(Hii:). 

49 .1. QqHa.H <l>opMa no,n;aqH 3a.HBJieHH.H H ,il;OKyMeHTOB, He06XO,il;HMbiX )];JI.H 

npe,n;ocTaBJieHH.H rocy,n;apcTBeHHOii: ycnyrH - JIHqHoe o6paiii,eHHe rpa)l(,n;aHHHa B 

u:eHrp no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHhiX ycnyr HJIH M<l>l(. 
3a.HBJieHHe 3anOJIH.HeTC.H npH nOMOIIJ,H cpe,n;CTB 3JieKrpOHHO-BblqHCJIHTeJibHOH 

TexHHKH HJIH oT pyKH pa36opqHBO (neqaTHbiMH 6yKBaMH) qepHHJiaMH qepHoro HJIH 

CHHero l(BeTa. 

ilpH npe,n;cTaBJieHHH 3a.HBHTeJieM 3a.HBJieHH.H, 3anOJIHeHHOrO C OlliH6KaMH, H 

npH HaJIHqHH BCeX Heo6XO,il;HMbiX .D:OKYMeHTOB cnel(HaJIHCT l(eHTpa no 

npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycnyr, M<l>l(, OTBeTCTBeHHbiH 3a npHeM 
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,[(OKyMeHTOB, ITpe,n:JiaraeT 3a5IBMTeJIIO ycTpaHMTb OIIIM6KM, 3aiTOJIHMB 3a5IBJieHMe 

ITOBTOpHO B TeqeHMe ITpMeMa. 

ITo ITpoch6e o6paTMBrnerocH JIM:u;a 3aHBJieHMe MO)I(eT 6biTh o<J?opMneHo 

ciTei.J;MaJIMCTOM u;eHTPa ITO ITpe.n;ocTaBJieHMIO rocy.n;apcTBeHHhiX ycnyr, M<I>Q, 
OTBeTCTBeHHbiM 3a ITpMeM ,[(OKyMeHTOB, C MCITOJib30BaHMeM ITporpaMMHbiX cpe,n:CTB·. 

B 3TOM CJiyqae 3a5IBMTeJib C06CTBeHHOpyqHO BITMCbiBaeT B 3a5IBJieHMe CBOIO 

cpaMMJIMIO, MM5l M OTqeCTBO, CTaBMT ,n:aTy M ITO,[(ITMCb. 

50. CITe:o;MaJIMCT u;eHTpa ITO ITpe.n;ocTaBJieHMIO rocy.n;apcTBeHHhiX ycnyr, M<I>Q, 
OTBeTCTBeHHbiH 3a ITpMeM ,[(OKYMeHTOB, ocyii.J;eCTBJI5leT CJie,n:yiOII.J;Me ,n:eHCTBM5l B XO,[(e 

ITpMeMa 3a5IBMTeJI5l: 

1) ycTaHaBJIMBaeT JIMqHOCTb rpa)l(,[(aHMHa ( ero ITpe,n:cTaBMTeJI5I) Ha OCHOBaHMM 

,n:oKyMeHTOB, y.n;ocToBep5IIOIII;MX JIMqHOCTh M ITO.IJ:TBep)l(,n:aiOII.J;MX ITOJIHOMoqMH 

ITpe,n:cTaBMTeJIH; 

2) ITpOBep5IeT HaJIMqMe BCeX ,[(OKyMeHTOB, He06XO,[(MMbiX ,[(JI5l ITpe.[(OCTaBJieHM5l 

rocy,n:apCTBeHHOH ycnyrM, ITOJIHOTY co,n:ep)l(aii.J;MXC5l B HMX CBe,n:eHMH; 

3) ITpM He06XO,[(MMOCTM M3rOTaBJIMBaeT KOITMM ,[(OKyMeHTOB, ITpe,n:CTaBJieHHbiX 

Ha 6yMa)I(HOM HOCMTeJie, M (HJIM) ITepeBO,[(MT TaKMe ,[(OKyMeHTbi B 3JieKTpOHHYIO 

(u;HcppoByiO) cpopMy, 3aBep5IeT CBOeH ITO,[(ITMCbiO (3JieKTPOHHOH ITO,[(ITMCbiO) C 

YKa3aHMeM cpaMMJIMM M MHMI.J;MaJIOB, yKa3hiBaeT .n;aTy; · 

4) perHCTPMpyeT 3a5IBJieHMe M ITpe,n:cTaBJieHHhie ,[(OKyMeHTbi ITO,[( 

MH,[(MBM.IJ:YaJihHbiM ITOp5I.[(KOBbiM HOMepOM B ,n:eHb MX ITOCTYITJieHM5I; 

5) Bbi,[(aeT 3a5IBMTeJIIO paCITMCKy-yBe,[(OMJieHMe C 

perMCTPai.J;MOHHOrO HOMepa 3a5IBJieHM5l M OITMCbiO ITpe,n:cTaBJieHHbiX ,[(OKyMeHTOB. 

CITe:o;MaJIMCT M<I>Q, OTBeTCTBeHHhiH 3a ITpMeM .IJ:OKYMeHTOB, o<J?opMJIHeT paciTMcKy B 

Tpex 3K3eMITJI5Ipax, O,[(MH M3 KOTOpbiX ITepe,n:aeT 3a5IBMTeJIIO, BTOpOH ITepe,n:aeT B 

u;eHTP ITO ITpe.n;ocTaBJieHMIO rocy.n;apcTBeHHhiX ycnyr, TpeTMH ocTaBJI5leT B M<I>Q. 
51. 3aoqHa5l cpopMa ITO,n:aqM 3a5IBJieHM5l M ,[(OKyMeHTOB - B :o;eHTp ITO 

ITpe,n:OCTaBJieHMIO rocy,n:apCTBeHHbiX ycnyr ITOCpe,n:CTBOM ITOqTOBOH CB5l3M MJIM qepe3 

E,n:MHhiH ITopTan rocy.n;apcTBeHHhiX M M)'HMI.J;MITaJibHhiX ycnyr ( cpyHKI.J;Mii). 

51.1. B cnyqae HaiTpaBJieHM5l 3a5IBJieHM5l M ,n:oKyMeHTOB B u;eHTp ITO 

ITpe,n:OCTaBJieHMIO. rocy,n:apCTBeHHbiX ycnyr ITOCpe,n:CTBOM ITOqTOBOH CB5l3M, ,[(HeM 

perMCTpaii;MM 3a5IBJieHM5l 5IBJI5leTC5l ,n:e~b ITOCTYITJieHM5l 3a5IBJieHM5I M ,[(OKyMeHTOB B 

u;eHTP ITO ITpe.n;ocTaBJieHMIO rocy.n;apcTBeHHhiX ycnyr. CITe:o;MaJIMCT u;eHTPa ITO 

ITpe,n:OCTaBJieHMIO rocy,n:apCTBeHHbiX ycnyr, OTBeTCTBeHHbiH 3a ITpMeM ,[(OKyMeHTOB: 

1) ycTaHaBJIMBaeT ITpe,n:MeT o6paru;eHM5l, ITpOBep5IeT ITOJIHOMOqM5I 3a5IBMTeJI5I; 

2) ITpOBep5IeT HaJIMqMe BCeX ,[(OKyMeHTOB, Heo6XO,[(MMbiX ,[(JI5l ITpe,n:OCTaBJieHM5l 

rocy,n:apCTBeHHOH ycnyrM, ITOJIHOTY co,n:ep)l(aii.J;MXC5l B HMX CBe,n:eHMH; 

3) perMCTPMpyeT 3a5IBJieHMe M ITpe,n:cTaBJieHHbie ,[(OKyMeHTbi ITO,[( 

MH,[(MBM.IJ:YaJihHbiM ITOp5I.IJ:KOBbiM HOMepOM B ,[(eHb MX ITOCTYITJieHM5I; 

4) OTITpaBJI5leT paCITMCKy-yBe,[(OMJieHMe 3a5lBMTeJIIO ITOqTOBbiM OTITpaBJieHMeM 

MJIM B cpopMe 3JieKTpOHHOrO ,[(OKyMeHTa ITO a,n:pecy 3JieKTpOHHOH ITOqTbl, 

yKa3aHHOMY 3a5IBMTeneM, B TeqeHMe 3 pa6oqMx ,n:Heii co .IJ:H5l perMcTpau;MM 

,[(OKyMeHTOB B :o;eHTpe ITO ITpe,n:ocTaBJieHMIO rocy,n:apCTBeHHbiX ycnyr. 

51.2. B cnyqae HaiTpaBJieHM5l 3a5IBJieHM5I M ,n:oKyMeHTOB B <J?opMe 3JieKTpOHHhiX 

o6pa30B ,[(OKyMeHTOB B :o;eHTp ITO ITpe,n:OCTaBJieHMIO rocy,n:apCTBeHHbiX ycnyr 
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nocpe.n;cTBOM E.n;nHoro nopTana rocy.n;apcTBeHHbiX H MYHHIJ;HnaJibHbiX ycnyr 

( cpyHKIJ;HH) OHM perHCTpHp)'IOTC51 B aBTOMaTHqecKOM pe)KHMe. ,lJ;HeM nonyqeHH51 

3a51BJieHH51 H )];OKyMeHTOB Ha npe,n;OCTaBJieHHe rocy.n;apCTBeHHOH ycnyrH 51BJI51eTC51 

.n;eHb nx perncrpau;nn Ha E.n;HHOM nopTane rocy.n;apcTBeHHbiX H MyHnu;nnanhHbiX 

ycnyr ( cpyHKIJ;HH). 

3a51BHTemo npe,n;OCTaBJI51eTC51 B03MO)l{HOCTb npe,n;BapHTeJibHOH 3anHCH Ha 

npneM B u;eHTP :no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr nocpe.n;cTBOM E.n;nHoro 

nopTana rocy.n;apcTBeHHbiX H MYHHIJ;HnaJihHbiX ycnyr (cpyHKIJ;Hli) B ni06bie 

cBo6o.n;Hbie .n;n51 npneMa .n;aTy H BpeM51 B npe.n;enax ycTaHOBJieHHoro B u;eHTPe no 

npe.n;ocTaBneHHIO rocy.n;apCTBeHHbiX ycnyr rpacpnKa npneMa 3a51BHTeneli. 

11.n;eHTHcpHKaiJ;H51 3a51BHTeJI51 o6ecneqnBaeTC51 C HCnOJib30BaHHeM e,n;HHOH 

CHCTeMbi H)];eHTHcpHKaiJ;HH H ayTeHTHcpHKaiJ;HH. 

<l>opMHpOBaHHe 3a51BJieHH51 3a51BHTeJieM ocyiiJ;eCTBJI51eTC51 IIOCpe,n;CTBOM 

3anonHeHH51 3JieR;TPOHHOH cpopMbi 3a51BJieHH51 Ha E.n;HHOM nopTane rocy.n;apcTBeHHbiX 

H MYHHIJ;HnaJibHbiX ycnyr ( cpyHKu;nli). 

<l>opMaTHo-nornqecKa51 npoBepKa ccpopMnpoBaHHoro 3a51BJieHH51 

ocymecTBJI51eTC51 aBTOMaTnqecKH nocne 3anonHeHH51 3a51BHTeneM Ka)l{.n;oro H3 noneli 

3JieKTpOHHOH cpopMbi 3a51BJieHH51. IlpH Bbi51BJieHHH HeKoppeKTHO 3anonHeHHOrO nOAA 

3JieKTpOHHOH cpopMbi 3a51BJieHH51 3a51BHTeJib yBe)];OMJI51eTC51 0 xapaKTepe Bbi51BJieHHOH 

onm6KH H nop51.n;Ke ee ycTpaHeHH51 qepe3 HHcpopMau;noHHOe coo6meHne :8 
3JieKTpOHHOH cpbpMe 3a51BJieHH51. 

IJpH cpopMHpOBaHHH 3a51BJieHH513a51BHTeJIIO o6ecneqHBaeTC51: 

1) B03MO)l{HOCTb neqaTH Ha 6yMa)l{HOM HOCHTene KOnHH 3JieKTPOHHOH cpopMbi 

3a51BJieHH5I; 

2) COXpaHeHHe paHee BBe,n;eHHbiX B 3JieKTpOHH)'IO cpopMy 3a51BJieHH51 3HaqeHHH 

B JII060H MOMeHT no )l{eJiaHHIO nOJib30BaTeJI51, B TOM qncJie npH B03HHKHOBeHHH 

OIIIH60K BBO)];a H B03BpaTe )];JI51 nOBTOpHOrO BBO)];a 3HaqeHHH B 3JieKTpOHHYIO cpopMy 

3a51BJieHH5I; 

3) 3anOJIHeHHe noneli 3JieKTpOHHOH cpopMbi 3a51BJieHH51 )1;0 Haqana BBO)];a 

CBe,n;eHHH 3a51BHTeneM C HCnOJib30BaHHeM CBe,n;eHHH, pa3MeiiJ;eHHbiX B e,n;HHOH 

CHCTeMe H,n;eHTHcpHKaiJ;HH H ayTeHTHcpHKaiJ;HH, H CBe,n;eHHH, ony6JIHKOBaHHbiX Ha 

E.n;HHOM nopTane rocy.n;apcTBeHHbiX H MYHHIJ;HnaJibHbiX ycnyr ( cpyHKIJ;Hli), B qacTH, 

KaCaiOIIJ;eHC51 CBe,n;eHHH, OTCYTCTB)'IOIIJ;HX B e,n;HHOH CHCTeMe H)];eHTHcpHKaiJ;HH H 

ayTeHTHcpHKaiJ;HH; 

4) B03MO)l{HOCTb BepHyTbC51 Ha JII060H H3 3TanOB 3anOJIHeHH51 3JieKTpOHHOH 

cpopMbi 3a51BJieHH51 6e3 noTepH, paHee BBe,n;eHHOH HHcpOpMaiJ;HH; 

5) B03MO)l{HOCTb .n;ocTyrra 3a51BHTen51 Ha E.n;HHOM nopTane rocy.n;apcTBeHHbiX H 

MYHHIJ;HnaJibHbiX ycnyr (cpyHKIJ;Hli) K paHee no.n;aHHbiM HM 3a51BJieHH51M B TeqeHHe He 

MeHee O)];HOrO ro.n;a, a TaK)l{e qaCTHqHO ccpopMHpOBaHHbiX 3a51BJieHHH - B TeqeHHe He 

MeHee 3 Mec5Iu;eB. 

IJocne HanpaBJieHH51 3a51BJieHH51 H )];OKyMeHTOB B cpopMe 3JieKTpOHHbiX o6pa3()B 

)];OKyMeHTOB B IJ;eHTP no npe.n;ocTaBJieHHIO rocy.n;apCTBeHHbiX ycnyr nocpe,n;CTBOM 

E.n;nHoro nopTana rocy.n;apcTBeHHbiX H MYHHIJ;HnaJihHbiX ycnyr ( cpyHKIJ;Hif) 

3a51BneHHIO B aBTOMaTnqecKoM pe)l{HMe npncBaHBaeTC51 yHHKaJibHbiH HOMep, no 
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KOTopoMy 3ruiBHTemo 6y,n:eT npe,n:cTasneHa HHcpopMa:u;mi o xo,n:e npe,n:ocTaBneHHH 

rocy,n:apcTBeHHOH ycnyrH. 

llpe,n:ocTaBneHHe rocy,n:apcTBeHHOH ycnyrH HaqHHaeTcH c MOMeHTa npHeMa H 

perHCTpa:QHH :QeHTPOM no npe.z:t:OCTaBneHHIO rocy,n:apCTBeHHbiX ycnyr 3lleKTpOHHbiX 

.lJ:OKyMeHTOB, He06XO.z:t:HMbiX .lJ:ll5I npe,n:OCTaBneHH5I rocy,n:apCTBeHHOH ycnyrH. 

llocne npHHHTH5I 3aHBneHHH :u;eHTPOM no npe.n:ocTaBneHHIO rocy,n:apcTBeHHbiX 

ycnyr, B nHqHoM Ka6HHeTe 3ruiBHTenH Ha E.z:t:HHOM nopTane rocy,n:apcTBeHHhiX H 

MYHH:QHnanbHhiX ycnyr ( cpyHK:QHH) o6HoBnHeTcH cTaTyc npe,n:ocTaBneHHH 

rocy,n:apCTBeHHOH ycnyrH .z:t:O «OTnpaBneHO B Be.z:t:OMCTBO». 

B xo.n:e npHeMa 3aHBHTenH, o6paTHBIIIerocH B Bhi6paHHoe Ha E.z:t:HHOM nopTane 

rocy,n:apcTBeHHbiX H MYHH:QHnanhHbiX ycnyr ( cpyHK:QHH) speMH, ,n:nH npe.n:ocTaBneHH5I 

OpHrHHanOB ,n:oKyMeHTOB ( cpOTOrpacpHH 3a5IBHTenH, ,n:eTeH), cne:u;HanHCT :QeHTPa no 

npe.z:t:OCTaBneHHIO rocy,n:apCTBeHHbiX ycnyr, OTBeTCTBeHHbiH 3a npHeM .z:t:OKyMeHTOB, 

ocyi:QecTBnHeT .n:eiicTBHH, YKa3aHHbie B nyHKTe 50 HacToH:ru:ero a,n:MHHHCTPaTHBHoro 

pernaMeHTa (3a HCKlliOqeHHeM perHCTpa:QHH 3a5IBlleHH5I). 

3a5IBHTellb HMeeT B03MO)I(H0CTb nonyqeHH5I HHcpOpMa:QHH 0 XO,n:e 

npe.n:ocTaBneHH5I rocy,n:apcTBeHHOH ycnyrH. 

HHcpopMa:QHH o xo.n:e npe,n:ocTaBneHHH rocy,n:apcTBeHHOH ycnyrH 

HanpaBnHeTcH 3aHBHTeniO :u;eHTpoM no npe,n:ocTaBneHHIO rocy.n:apcTBeHHbiX ycnyr B 

cpoK, He npeBbiiiiaiD:W:HH o,n:Horo pa6oqero ,n:AA nocne 3aBepiiieHHH BhmonHeHH5I 

cooTBeTCTBYIQ:ru:ero ,n:eiicTBHH, c Hcnonb30BaHHeM cpe,n:cTB E.z:t:HHoro nopTana 

rocy,n:apcTBeHH:bix H MYHH:QHnanhHbiX ycnyr ( cpyHK:QHH). 

llpH npe,n:ocTaBneHHH rocy,n:apCTBeHHOH ycnyrH B 3neKTpOHHOH cpopMe 

3a5IBHTelliO HanpaBnHeTCH: 

a) yBe,n:oMneHHe o 3anHCH Ha npHeM B :u;eHTpe no npe,n:ocTaBneHHIO 

rocy,n:apcTBeHHbiX ycnyr (,n:nH nHqHoii: HBKH B Bbi6paHHOe Ha E.z:t:HHOM nopTane 

rocy.n:apcTBeHHhiX H MYHH:QHnanhHhiX ycnyr ( cpyHK:QHii) speMH B :u;enHx 

npe,n:OCTaBneHH5I opHrHHanOB .lJ:OKyMeHTOB ( cpOTOrpacpHH 3ruiBHTenH, ,n:eTeii:)); 

6) yse,n:OMneHHe 0 npHeMe H perHCTpa:QHH 3a5IBlleHH5I H He06XO.lJ:HMbiX 

.z:t:OKyMeHTOB; 

B) yBe.z:t:OMlleHHe 3ruiBHTell5I 0 npHH5ITOM peiiieHHH. 

3aHBHTelliO o6ecneqHBaeTC5I B03MO)I(HOCTb O:QeHHTb .z:t:OCTynHOCTb H KaqecTBO 

rocy.n:apcTBeHHOH ycnyrH Ha E.z:t:HHOM nopTane rocy,n:apcTBeHHbiX H MYHH:QHnanhHbiX 

ycnyr ( cpyHK:QHH). 

f'ocy,n:apcTBeHHaH noiiinHHa 3a npe.n:ocTaBneHHe rocy,n:apcTBeHHoii: ycnyrH He 

B3HMaeTC5I. 

52. KpHTepHH npHHHTHH peiiieHHH: 

- HanHqHe · Ha,n:ne)l(ai:QHM o6pa30M ocpopMneHHOrO 3a5IBlleHH5I H .lJ:OKyMeHTOB, 

nepeqHcneHHbiX B nyHKTaX 16 - 17 HaCTOHI:Qero a,n:MHHHCTpaTHBHOrO pernaMeHTa; 

HanHqHe HllH OTCYTCTBHe O.lJ:HOrO, HllH HeCKOllbKHX .lJ:OKyMeHTOB, 

nepeqHcneHHbiX B nyHKTe 18 HaCTOHI:Qero a,n:MHHHCTpaTHBHOrO pernaMeHTa. 

53. MaKCHManbHbiH cpoK BhmonHeHHH a,n:MHHHCTpaTHBHOH npo:u;e,n:ypni no 

npHeMy H perHCTPa:QHH 3aHBneHH5I H .lJ:OKyMeHTOB, He06XO.lJ:HMbiX .lJ:ll5I 

npe.n:ocTaBneHH5I rocy,n:apCTBeHHOH ycnyrH: 
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- ITpH JIH"t!HOM o6pall(eHHH - COCTaBJl5IeT He 6onee 3 0 MHH)'T C MOMeHTa 

o6pall(eHH5I 3a5IBHTeAA 3a ITpe,n:ocTaBJieHneM rocy.n:apcTBeHHOM ycnyrn; 

qepe3 opraHH3aii;HIO ITOqTOBOM CB513H, HHYJO opraHH3aii;HIO, 

ocyll(eCTBJI5IIOIIzyiO ,n:ocTaBKY KoppeciToH,n:eHII;HH - .n;eHb ITOCTYITJieHH5I 3a5IBJieHH5I n 

.[(OKyMeHTOB B n;eHTp ITO ITpe.n;ocTaBJieHHIO rocy.n;apCTBeHHbiX ycnyr; 

- qepe3 E.n;HHDIM ITopTan rocy.n;apcTBeHHDIX H MyHnu;nminoHbiX ycnyr 

( cpyHKII;Hii) - .n;eHb perncTPau;nn 3a5IBJieHH5I Ha E.n;nHoM ITOpTane rocy.n;apcTBeHHbiX n 

MYHHII;HITaJibHbiX ycnyr ( cpyHKII;Hii). 

54. Pe3yJioTaToM a.n;MHHHCTPaTHBHOM ITpou;e.n;ypDI 5IBJI5IeTC5I o.n;Ho H3 

CJie.[(YJOll(HX .n;eMCTBHM: 

- ITpHeM H perHCTPaii;H5I B n;eHTPe ITO ITpe.n;ocTaBJieHHIO rocy.n;apCTBeHHbiX 

ycnyr, M<l>U: 3a5IBJieHH5I n .n;oKyMeHTOB, Heo6xo.n;HMbiX .[(JI5I ITpe.n;ocTaBJieHH5I 

rocy.n;apcTBeHHOM ycnyrn, nx ITepe.n;aqa ciTeu;nanncTy u;eHTpa ITO ITpe.n;ocTaBJieHHIO 

rocy.n;apCTBeHHbiX ycnyr, OTBeTCTBeHHOMY 3a ITO.[(rOTOBKY ITpOeKTa perneHH5I 

(yBe.[(OMJieHH5I) 0 ITpe.[(OCTaBJieHHH ( 06 OTKa3e B ITpe.[(OCTaBJieHHH) rocy.n;apCTBeHHOM 

ycnyrn; 

- ITpHeM H perHCTPaii;H5I B II;eHTpe ITO ITpe.n;OCTaBJieHHIO rocy.n;apCTBeHHbiX 

ycnyr, M<l>U: 3a5IBJieHH5I n .n;oKyMeHTOB, Heo6xo.n;HMbiX .[(JI5I ITpe.n;ocTaBJieHH5I 

rocy.n;apcTBeHHOM ycnyrn, H nx ITepe.n;aqa ciTeu;nanncTy u;eHTpa ITO ITpe.n;ocTaBJieHHIO 

rocy.n;apcTBeHHbiX ycnyr, M<l>U:, OTBeTCTBeHHOMY 3a Me:>Ime.n;oMCTBeHHoe 

B3aHMO.[(eMCTBHe (B cnyqae, eCJIH 3a5IBHTeJib ITO C06CTBeHHOM HHHII;HaTHBe He 

ITpe.n;cTaBHJI .n;oKyMeHTbi, yKa3aHHbie B ITYHKTe 18 HaCT05lll(ero a.n;MHHHCTPaTHBHOr<) 

pernaMeHTa ). 

55. CIToco6 cpnKcau;nn pe3yJioTaTa a.n;MHHHCTpaTHBHOM ITpou;e.n;ypoi: 

perHCTPaii;H5I 3a5IBJieHH5I H .[(OKyMeHTOB B )l(ypHane BX0.[(5Ill(eM H HCX0.[(5Ill(eM 

.[(OKYMeHTaii;HH, KOTOpbiM Be.[(eTC5l B II;eHTPe ITO ITpe.[(OCTaBJieHHIO rocy.n;apCTBeHHbiX 

ycnyr, M<l>IJ: Ha 6yMa)I(HOM HOCHTeJie H (HJIH) B 3JieKTPOHHOM cpopMe. 

<l>opMHpOBaHHe H HaiTpaBJieHHe Me)I(Be.[(OMCTBeHHbiX 3aiTpOCOB 

56. OcHoBaHneM .[(JI5I Haqana a.n;MHHHCTpaTHBHOM ITpou;e.n;ypoi 5IBJI5IeTC5I 

ITOCTYITJieHHe ITaKeTa .[(OKyMeHTOB CITeii;HaJIHCTY II;eHTPa ITO ITpe.[(OCTaBJieHHIO 

rocy.n;apcTBeHHbiX ycnyr, M<l>U:, OTBeTCTBeHHOMY 3a Me)I(Be.n;oMCTBeHHoe 

HHcpOpMaii;HOHHOe B3aHMO.[(eMCTBHe. 

CITeu;nanncT u;eHTPa ITO ITpe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr, M<l>U:, 

OTBeTCTBeHHbiM. 3a Me)I(Be.[(OMCTBeHHOe HHcpOpMaii;HOHHOe B3aHMO.[(eMCTBHe, He 

IT03.[(Hee pa6oqero .[(H5I, cne.n;yroll(ero 3a .[(HeM ITOCTYITJieHH5I 3a5IBJieHH5I H 

.[(OKyMeHTOB, OCyll(eCTBJI5leT cpopMHpOBaHHe H HaiTpaBJieHHe Me)I(Be.[(OMCTBeHHbiX 

3aiTpOCOB B opraHbl H opraHH3aii;HH, B paCITOp5I)I(eHHH KOTOpbiX HaX0.[(5ITC5l 

.[(OKyMeHTbl ( CBe.[(eHH5I), B COOTBeTCTBHH C ITOp5I.[(KOM Me)I(Be.[(OMCTBeHHOrO 

HHcpOpMaii;HOHHOro B3aHMO.[(eMCTBH5I, ITpe.n;ycMOTpeHHbiM ,[(eMCTBYIOll(HM 

3aKOHO.[(aTeJibCTBOM. 

CpoK ITo.n;roTOBKH H HaiTpaBneHH5I OTBeTa Ha Me)I(Be.n;oMCTBeHHbiM 3aiTpoc o 

ITpe.n;cTaBJieHHH .n:oKYMeHTOB ( cBe.n;eHnH: ), yKa3aHHbiX B ITYHKTe 18 HacT05lll(ero 

a.[(MHHHCTPaTHBHOrO perJiaMeHTa, C HCITOJlb30BaHHeM Me)I(Be,[(OMCTBeHHOrO 
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HH<l>OpMali;I10HHOrO B3aHMO,n:eHCTBH~ He MO)KeT npeBbiiiiaTb 5 pa6oqHX .n;Heii CO .ll:H~ 

nocTynneHH~ Me)I(Be.n;oMCTBeHHoro 3anpoca B opraH ( opraHH3a:u;mo ), B a.n:pec 

KOTOpbiX HanpaBJI~JIC~ Me)I(Be,n:OMCTBeHHbiH 3anpoc. 

He no3.n;Hee pa6oqero .n;H~, cne.n:yroiiJ;ero 3a .n;HeM nonyqeHH~ Bcex rpe6yeMbiX 

OTBeTOB Ha Me)KI:Se.ll:OMCTBeHHbie 3anpOCbi, cneQHaJIHCT QeHrpa no npe.n;ocTaBJieHHIO 

rocy.n:apcTBeHHbiX ycnyr, M<l>U:, OTBeTCTBeHHbiii 3a Me)I(Be.n;oMCTBeHHoe 

HHqJOpMaQHOHHOe B3aHMO,n:eHCTBHe, nepe.n;aeT 3aperHCTpHpOBaHHbie OTBeTbi H 

3anpOCbi BMeCTe C npe.n;cTaBJieHHbiMH 3a~Bl1TeJieM .ll:OKyMeHTaMH cneQHaJIHCTY 

:u;eHrpa no npe.n;OCTaBJieHHIO rocy,n:apCTBeHHbiX ycnyr, OTBeTCTBeHHOMy 3a 

no.n:roTOBKY npoeKTa peiiieHH~ o rrpe.n:ocTaBJieHHH (o6 OTKa3e B npe.n:ocTaBJieHHH) 

rocy.n:apcTBeHHoii ycnyrH. 

IIepe.n;aqa OTBeTOB Ha Me)I(Be.n;oMCTBeHHbie 3anpochi M<l>U: ocyiiJ;eCTBJI~eTc~ 

cnoco6oM, npe.n:ycMoTpeHHbiM cornaiiieHHeM o B3aHMo.n;eiicTBHH Me)K.n:y M<l>U: H 

MHHHCTepcTBOM. 

57. KpHTepHH npHH~TH~ peiiieHH~: 

- nocTynJieHHe .n;oKyMeHTOB cne:u;HaJIHCTY :u;eHTpa no npe.n;OCTaBJieHHIO 

rocy.n:apcTBeHHbiX ycnyr, M<l>U:, OTBeTCTBeHHOMY 3a Me)I(Be.n;oMCTBeHHoe 

HH<l>OpMaQHOHHOe B3aHMO.n;eiiCTBHe; 

- oTcyTcTBHe o.n:Horo HJIH HeCKOJibKHX .n;oKyMeHTOB, yKa3aHHbiX B rryHKTe 18 
HaCTO~IIJ;ero a.n;MHHHCTpaTHBHOrO perJiaMeHTa. 

58. MaKCHMaJibHbiH cpoK HcnonHeHH~ a.n;MHHHcrpaTHBHOii npo:u;e.n:ypbi 

COCTaBJI~eT 1 pa6oqHii .n;eHb CO .ll:H~ nonyqeHH~ cneQHaJIHCTOM :u;eHrpa no 

npe.n:ocTaBJieHHIO rocy.n:apcTBeHHbiX ycnyr, M<l>U:, OTBeTCTBeHHbiM 3a 

Me)I(Be,n:OMCTBeHHOe HH<l>opMaiJ;HOHHOe B3aHMO.n;eiiCTBHe, 3a~BJieH~ H .ll:OKyMeHTOB. 

59. Pe3yJI:J>TaToM HcnonHeHH~ a.n;MHHHCTpaTHBHoii npo:u;e.n:ypbi ~BJI~eTc~ 

nonyqeHHe .n:oKyMeHTOB, H HX nepe.n;aqa cne:u;HaJIHCTY :u;eHTpa no npe.n:ocTaBJieHHIO 

rocy.n;apCTBeHHbiX ycnyr, OTBeTCTBeHHOMy 3a no.n;rOTOBKY npoeKTa perneHH~ 0 

npe.n:ocTaBJieHHH ( o6 OTKa3e B npe.n:ocTaBneHHH) rocy.n:apcTBeHHoii ycnyrH. 

60. Cnoco6 <l>HKca:u;HH pe3yJihTaTa a.n;MHHHCTpaTHBHOii npo:u;e.n:ypbi: 

perHCTpa:u;H~ .n;oKyMeHTOB B )KypHane BXO.ll:~IIJ;eii H HCXO.ll:~IIJ;eii .ll:OKyMeHTaQHH, 

KOTOpbiH Be.n;eTc~ B :u;eHrpe no npe.n:ocTaBneHHIO rocy.n:apcTBeHHbiX ycnyr, M<l>U: Ha 

6yMa)KHOM HOCHTeJie H (HJIH) B 3JieKrpOHHOH <l>opMe. 

PaccMoTpeHHe 3a~BJieH~ H .n;oKyMeHTOB, Heo6xo.n;HMbiX .n;AA npe.n:ocTaBJieHH~ 

rocy.n;apCTBeHHOIT ycnyrH, H npHH~THe perneHH~ 0 npe.n;OCTaBJieHHH HJIH 06 OTKa3e B 

npe.n:ocTaBJieHHH rocy.n;apcTBeHHoii ycnyrH 

61. OcHoBaHHeM .n:n~ Haqana a.n;MHHHCTpaTHBHoii npo:u;e.n:ypbi ~BJI~eTc~ 

HaJIHqHe .n;oKyMeHTOB, YKa3aHHbiX B nyHKTax 16 - 1 7, 18 HaCTO~IIJ;ero 

a.n;MHHHCTpaTHBHOrO perJiaMeHTa, B :u;eHrpe no npe.n;OCTaBJieHHIO rocy.n;apCTBeHHbiX 

ycnyr. 
62. IIpH OTCYTCTBHH ocHOBaHHii, YKa3aHHbiX B nyHKTe 25 HacTO~IIJ;ero 

a.n;MHHHcrpaTHBHoro pernaMeHTa, cne:u;HanHCT :u;eHrpa no npe.n:ocTaBneHMIO 

rocy.n;apCTBeHHbiX ycnyr, OTBeTCTBeHHbiH 3a no.n;rOTOBKY npoeKTa perneHM~ 0 

npe.n;OCTaBJieHMH ( 06 OTKa3e B npe.n;ocTaBneHHM) rocy.n;apCTBeHHOH ycnyrM rOTOBMT 
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npoeKT perueHHH 0 npe~OCTaBneHHH rocy~apCTBeHHOH ycnyrH B BH~e npoeKTa 

npHKa3a MHHHCTepcTBa o~Horo H3 cne~ymm;Hx co~ep)l(aHMH: 

a) o npHcBoeHHH 3BaHHH «BeTepaH rpy~a» H Bhl~aqe y~ocToBepeHHH 

« Y ~ocToBepeHHe BeTepaHa» no <Pop Me cornacHo npHno)l(eHHIO N~ 4 K HaCTOHm;eMy 

a~MHHHcrpaTHBHOMY pernaMeHTY (K YKa:JaHHoMy npoeKTY npHKa3a MHHHCTepcTBa 
npHnaraeTcH ~oKyMeHT ycTaHoBneHHoro o6pa3:u;a - y~ocToBepeHHe, 3anonHeHHoe B 

COOTBeTCTBHH C ycTaHOBlleHHbiMH Tpe6oBaHHHMH, C lPOTO ); 
6) o Bhi~aqe y~ocTOBepeHHH « Y ~OCTOBepeHHe BeTepaHa» no <Pop Me cornacHo 

npHno)l(eHHIO N~ 5 K HacToHm;eMy a~MHHHCTpaTHBHOMY pernaMeHTy; 
B) o Bhi~aqe ~y6nHKaTa y~ocToBepeHHH « Y ~ocToBepeHHe BeTepaHa» no 

<PopMe cornacHo npHno)l(eHHIO N~ 6 K HacToHm;eMy a~MHHHCTpaTHBHOMY 
pernaMeHTY ( K yKa:JaHHOMY npoeKzy npHKa3a MHHHCTepcTBa npHnaraeTcH 

3anonHeHHOe Y~OCTOBepeHHe «Y~OCTOBepeHHe BeTepaHa» B COOTBeTCTBHH C 

ycTaHoBneHHhiMH Tpe6oBaHHHMH c <PoTo, KOnHH paHee Bhi~aHHoro y~ocToBepeHHH 

«Y ~OCTOBepeHHe BeTepaHa» ). 
63. IlpH HanHqHH OCHOBaHHH, YKa3aHHbiX B nyHKTe 25 HaCTOHm;ero 

a~MHHHCTpaTHBHOrO pernaMeHTa, cne[(HanHCT [(eHrpa no npe~OCTaBneHHIO 

rocy~apCTBeHHhiX ycnyr, OTBeTCTBeHHhiH 3a no~rOTOBKY npoeKTa perneHHH 0 

npe~OCTaBneHHH ( 06 OTKa3e B npe~OCTaBneHHH) rocy~apCTBeHHOH ycnyrH, rOTOBHT 

npoeKT perneHHH 06 OTKa3e B npe~OCTaBneHHH rocy~apCTBeHHOH ycnyrH B BH~e 

npoeKTa npHKa:Ja MMHHCTepcTBa o6 OTKa3e B Bhi~aqe y~ocToBepeHHH (~y6nHKaTa 
y~ocToBepeHHH), no <PopMe cornacHo npHno)l(eHHIO N~ 7 K HacToHm;eMy 

a~MHHMCrpaTHBHOMY pernaMeHTY. 
l(eHrp no npe~ocTaBneHHIO rocy~apcTBeHHhiX ycnyr B TeqeHHe 3 pa6oqHx 

~Hen co ~HH npe~cTaBneHMH rpa)l(~aHHHOM ~oKyMeHTOB, YKa:JaHHhiX B nyHKTe 16 
HllH 17 HaCTOHm;ero a~MHHMCTpaTHBHOrO pernaMeHTa, HanpaBAAeT B MHHHCTepCTBO 

naKeT ~OKyMeHTOB, npe~cTaBneHHhiX 3aHBHTeneM, H ~OKyMeHTOB ( CBe~eHHH) 

nonyqeHHhiX B pe3ynhTaTe Me)I(Be~OMCTBeHHOrO HHlPOpMa[(HOHHOrO 

B3aHMO~eHCTBHH, C npoeKTOM perneHHH 0 npe~OCTaBneHHH ( 06 OTKa3e B 
npe~OCTaBneHHH) rocy~apCTBeHHOH ycnyrH, ~llH npHHHTHH perneHHH 0 Bhi~aqe 

y~ocToBepeHHH (~y6nHKaTa y~ocToBepeHHH) nH6o perneHHH o6 OTKa:Je B Bhi~aqe 

y~OCTOBepeHHH (~y6nHKaTa y~OCTOBepeHHH). 

64. Cne:u;HanHCT MMHHCTepcTBa, OTBeTCTBeHHhiH 3a no~roTOBKY npoeKTa 

perneHHH 0 npe~OCTaBneHHH ( 06 OTKa3e B npe~OCTaBneHHH) rocy~apCTBeHHOH 

ycnyrH, B TeqeHHe 1 pa6oqero ~HH co ~HH nocTynneHHH ~oKyMeHTOB ocym;ecTBnHeT 

npOBepKy KOMnneKTa ~OKyMeHTOB Ha npe~MeT HanHqHH BCeX ~OKyMeHTOB, 

He06XO~HMhiX ~llH npe~OCTaBneHHH rocy~apCTBeHHOH ycnyrH, H COOTBeTCTBHH 

yKa:JaHHhiX ~oKyMeHTOB ycTaHoBneHHhiM Tpe6oBaHHHM. 
65. IJpH. paCCMOrpeHHH KOMnneKTa ~OKyMeHTOB ~llH npe~OCTaBneHHH 

rocy~apCTBeHHOH ycnyrH, cne:u;HanHCT MMHHCTepCTBa, OTBeTCTBeHHhiH 3a 

no~rOTOBKY npoeKTa perneHHH 0 npe~OCTaBneHHM (o6 OTKa3e B npe~OCTaBneHHH) 

rocy~apCTBeHHOH ycnyrH, ycTaHaBllHBaeT COOTBeTCTBHe 3aHBHTenH KpHTepHHM, 

Heo6xo~HMhiM ~nH npe~ocTaBneHHH rocy~apcTBeHHOH ycnyrH, a TaK)I(e 

ycTaHaBnHBaeT 4laKT HanHqHH HllH OTCYTCTBHH OCHOBaHHH ~llH OTKa3a B 
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npe,n;OCTaBJieHHH rocy,n;apCTBeHHOH ycnyrH, npe,n;ycMorpeHHbiX nyHKTOM 25 
HaCTO.SU.QerO a,n;MHHHCTpaTHBHOrO perJiaMeHTa. 

66. IIo pe3yJibTaTaM npoBepKH cneu;HaJIHCT MHHHCTepcTBa, OTBeTcTBeHHbiH 3a 

no,n;roToaKy npoeKTa pellleHH~ o npe,n;ocTaBJieHHH (o6 OTKa3e B npe,n;ocTaBJieHHH) 

rocy,n;apcTBeHHoii ycJiyrH, B TeqeHHe 1 pafioqero ,n;H~ nocJie o<PopMJieHJ1~ npoeKTa 

pellleHH~ 0 npe,n;ocTaBJieHHH ( 06 OTKa3e B npe,n;OCTaBJieHHH) rocy,n;apCTBeHHOH 

ycJiyrH nepe,n;aeT HX Ha no,n;nHCb ,n;omKHOCTHOMY JIHU:Y MHHHCTepCTBa, 

OTBeTCTBeHHOMY 3a npHH~THe pellleHH~ 0 npe,n;OCTaBJieHHH ( OTKa3e B 

npe,n;ocTaBJieHHH) rocy,n;apCTBeHHOH ycJiyrH. 
67. ,[(omKHOCTHoe JIHU:O MHHHCTepcTBa OTBeTCTBeHHoe 3a npHH~THe pellleHH~ 

o npe,n;ocTaBJieHHH (oTKa3e B npe,n;ocTaBJieHHH) rocy,n;apcTBeHHoii ycJiyrw 

no,n;nHCbiBaeT npoeKT pellleH~ o npe,n;ocTaBJieHHH rocy,n;apcTBeHHOH ycJiyrw ( o6 

OTKa3e B npe,n;oCTaBJieHHH rocy,n;apCTBeHHOH ycJiyrH), 3anOJIHeHHbiH 6JiaHK 

y,n;OCTOBepeHH~ (B CJiyqae npHH~TH~ pellleHH~ 0 npe,n;OCTaBJieHHH rocy,n;apCTBeHHOH 

ycJiyrw) H B TeqeHHe 1 pafioqero ,n;H~ co ,n;H~ noJiyqeHH~ H B03BpaiiJ;aeT cneu;HaJIHCTY 

MHHHCTepcTBa, OTBeTCTBeHHOMY 3a perwcTpau;mo pellleHHH MHHHCTepcTBa B 

CHCTeMe 3JieKTpOHHOrO ,ll;OKyMeHT006opoTa. Y ,ll;OCTOBepeHHe 3aBep~eTC~ neqaTbiO H 

lliTaMnoM MHHHCTepcTBa cneu;HaJIHCTOM, ocyiiJ;eCTBJI~IOIQHM ,n;e~TeJibHOCTb no 

,n;eJionpOH3BO,ll;CTBy. 
Cneu;HaJIHCT MHHHCTepcTBa, ocyiiJ;eCTBJI~IOIIJ;Hii ,n;e~TeJibHOCTb no 

,n;eJionpoH3BO,Zl;CTBy, HanpaBJI~eT pellleHHe o Bhi,n;aqe ( o6 OTKa3e B Bhi,n;aqe) 

y,n;OCTOBepeHH~ .C naKeTOM ,ll;OKyMeHTOB, npe,n;CTaBJieHHbiX rpa)l(,n;aHHHOM, H 

y,n;OCTOBepeHHeM (B CJiyqae npH~T~ pellleH~ 0 Bbi)l;aqe y,n;oCTOBepeHH~) B QeHrp 

no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycJiyr B TeqeHHe 2 pa6oqwx ,n;Heii co ,n;~ 

npH~T~ pellleHH~. 

68. IJ;eaTp no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycJiyr B TeqeHHe 3 
pafioqwx ,n;Heii co ,n;~ noJiyqeHH~ ot MHHHCTepcTBa pellleHH~ HanpaBJI~eT 

3a~BHTeJIIO B 3aBHCHMOCTH OT cnoco6a, yK83aHHOrO B 3a~BJieHHH: 

1) yBe,n;oMJieHHe o npHH~TOM MHHHCTepcTBOM pellleHHH o npe,n;ocTaBJieHHH 

rocy,n;apcTBeHHOH ycJiyrw no <PopMe corn:acHo npHJIO)I(eHHIO N!! 2 K HaCTO~IIJ;eMy 

a,n;MHHHCTIJaTHBHOMY perJiaMeHTy; 
2) yBe,ll;OMJieHHe 0 npHH~TOM J'y1HHHCTepCTBOM pellleHHH 06 OTKa3e B 

npe,n;ocTaBJieHHH rocy,n;apcTBeHHOH ycJiynl no <PopMe corJiacHo npHJIO)I(eHHIO N!! 3 K 

HaCTO~IIJ;eMy a,n;MHHHCTpaTHBHOMY perJiaMeHTy; <l>oTorpa<l>HIO 3~BHTeJI~. 

69. KpHTepHH npHH~TH~ pellleHH~: 

- COOTBeTCTBHe 3a~BJieHH~ H npHJiaraeMbiX K HeMy ,ll;OKyMeHTOB Tpe6oBaH~M 

HaCTO~IIJ;ero a,n;MHHHCTpaTHBHOrO perJiaMe;EITa. 

70. MaKCHMaJibHbiH cpoK BbiiTOJIHeHH~ a,n;MHHHcrpaTHBHOH npou:e,n;ypbi 

COCTaBJI~eT 8 pafioqwx ,n;HeM CO ,Zl;~ nocTyrrJieHH~ ,Zl;OKyMeHTOB B MHHHCTepCTBO. . 

71. Pe3)'JibTaToM BbiiTOJIHeHH~ a:n;MHHHCTpaTHBHOH npou:e,n;ypbi ~BJI~eTc~ 

O,ll;HO H3 CJie,n;yiOIIJ;HX ,n;eHCTBHH: 

1) npHHSITHe pellleHH~ 0 npe,n:OCTaBJieHHH rocy,n;apCTBeHHOM ycJiyrH, 

. nepe,n;aqa yBe,ll;OMJieHH~ 0 npHH~TOM pellleHHH cneQHaJIHCTY u;eHTpa no 

npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycJiyr, M<l>IJ;, OTBeTCTBeHHOMY 3a Bhi,n;aqy 

pe3yJihTaTa ycJiyrw; 
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2) IIpHH.SITHe perneHH51 06 OTK33e B npe,n;OCTaBJieHHH rocy,n;apCTBeHHOM 

ycnyrH H nepe,n;aqa yBe)l;OMJieHH51 0 IIpHH51TOM perneHHH CIIe~HaJIHCTY ~eHTpa IIO 

npe.n;ocTaBJieHHIO rocy.n;apcTBeHHDIX ycnyr, M<I>Q, OTBeTCTBeHHOMY 3a Bhi,n;aqy 

pe3yJihTaTa ycnyrH. 
72. Cnoco6 cpHKca~HH pe3yJihTaTa a,n;MHHHcrpaTHBHOM npo~e.n;ypbi: 

perHCTpa~H51 )l;OKyMeHTOB B )l(ypHaJie HCXO)l;51~eif )l;OKyMeHTa~HH, KOTOpbiM Be)l;eTC51 
B ~eHrpe IIO npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr Ha 6yMa)I(HOM HOCHTeJie H 
(HJIH) B 3JieKTpOHHOM QlOpMe. 

YBe,n;oMJieHHe 3aSIBHTeJIH o npHHHTOM perneHHH, BDI,n;aqa 3aHBHTenro 

pe3yJihTaTa npe.n;ocTaBJieHHH rocy.n;apcTBeHHOM ycnyrH 

73. OcHoBaHHeM ,n;JIH Haqana ~,n;MHHHCTpaTHBHoii: npo~e.n;ypbi HBJIHeTc5l 

nocrynneHHe cne~HaJIHCTY ~eHTpa no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr, 

M<I>Q, OTBeTCTBeHHOMY 3a Bhi,n;aqy pe3yJihTaTa ycnyrH, yBe,n;oMJieHHH o 
npe.n;ocTaBJieHHH ( o6 OTKa3e B npe.n;ocTaBJieHHH) rocy.n;apcTBeHHOM ycnyrH (.n;anee -
yBe,n;oMneHHe ), ocpopMneHHoro y.n;ocToBepeHHH (B cnyqae npHH51TH51 perneHHH o 
npe.n;ocTaBJieHHH rocy.n;apcTBeHHoii: ycnyrH ). 

A,n;MHHHcrpaTHBHaH npo~e.n;ypa BbiiiOJIHHeTcH cne~HaJIHCTOM ~eHTpa no 
npe.n;ocTaBneHHIO rocy.n;apcTBeHHbiX ycnyr, M<I>Q, OTBeTCTBeHHbiM 3a BDI,n;aqy 

pe3yJibTaTa ycnyrH. 
IlpH nocTynneHHH yBe,n;oMJieHHH, y.n;ocToBepeHHH cne~HaJIHCT ~eHTpa no 

npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycJiyr, M<I>Q, OTBeTCTBeHHhiM 3a BDI,n;aqy 

pe3yJibTaTa ycnyrH, B CpOK 3 pa6oqHX )];HeM CO )l;H51 IIpHH51TH51 COOTBeTCTByiO~ero 
perneHH51 HHcpopMHpyeT 3aHBHTeJIH o HanHqHH yBe,n;oMJieHHH, y.n;ocToBepeHHH (B 
cnyqae npHHHTHx perneHH51 o npe.n;ocTaBJieHHH rocy.n;apcTBeHHOM ycnyrH). 

IfHQlOpMHpOBaHHe 3aSIBHTeJI51 ocy'rl(eCTBJI51eTC51 B 3aBHCHMOCTH OT CIIOC06a, 

YKa3aHHoro B 3aHBJieHHH. 
B cnyqae JIHqHoro o6pa~eHH51 3aHBHTeJIH B ~eHTp no npe.n;ocTaBJieHHIO 

rocy.n;apcTBeHHbiX ycnyr, M<I>Q, BDI,n;aqy yBe,n;oMJieHHH, y.n;ocToBepeHH51 

ocy~eCTBMeT cne~HaJIHCT ~eHrpa no n:pe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr, 
M<I>Q, OTBeTCTBeHHbiM 3a Bhi,n;aqy pe3yJibTaTa ycnyrH, npH JIHqHoM npHeMe no.n; 

pOCIIHCb 3a51BHTeJI51, KOTOpa51 IIpOCTaBJI51eTC51 B )l(ypHaJie perHcrpa~HH, paCIIHCKe, 

KHHre yqeTa y.n;ocToBepeHHM BeTepaHa Tpy.n;a (no peKoMeH.n;yeMoii: cpopMe cornacHo 
npHJIO)I(eHHIO N!! 1 0 K HacToHrn:eMY · a,n;MHHHCTpaTHBHOMY pernaMeHTY) npH 
npe)l;'b51BJieHHH Ja51BHTeJieM )l;OKyMeHTa, Y.l1:0CTOBep51IO~ero JIHqHOCTb, a IIpH 
o6pa~eHHH IIpe)l;CTaBHTeJI51 TaK)I(e )l;OKyMeHTa, IIO)l;TBep)l()l;aiO~ero IIOJIHOMOqH5J: 

npe.n;cTaBHTeJIH. 
B cnyqae HeB03MO)I(HOCTH JIHqiJoro o6pa~eHHH 3aSIBHTeJI51 cne~HaJIHCT 

~eHrpa IIO npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr, OTBeTCTBeHHbiM 3a Bbi,n;aqy 

pe3yJibTaTa ycnyrH, B cpOK 3 pa6oqHX )];HeM CO )l;H51 IIpHH51TH51 COOTBeTCTBYIO~ero 

perneHH51 HanpaBJI51eT 3a51BHTeJIIO yBe)l;OMJieHHe qepe3 opraHH3a~HIO noqTOBOM CB513H 

HJIH nocpe.n;cTBOM oTnpaBJieHHH 3JieKrpOHHoro coo6~eHHH Ha YKa3aHHbiii: 

3aSIBHTeJieM a,n;pec 3JieKTpOHHOM noqTbi. 
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B cnyqae o6parn;emu1 3a51BHTeJI51 qepe3 E,n:HHhiH nopTan rocy,n:apcTBeHHhiX H 

MYHHQHnaJihHhiX ycnyr ( cpyHKQHii), yBe,n:oMJieHHe o npHH51TOM perneHHH B cpopMe 

3JieKTpOHHOrO ,[(OKyMeHTa B TeqeHHe 1 pa6oqero ,[(H51 nOCJie npHH51TH51 perneHH51 

HanpaBJI51eTC51 3a51BHTemo qepe3 E,n:HHhiH nopTaJI rocy,n:apcTBeHHhiX H 

MYHHQHnaJihHhiX ycnyr ( cpyHKQHii). 

Cneu;HaJIHCT M<l>l( B nop51,n:Ke H cpoKH, ycTaHOBJieHHhie cornarneHHeM o 

B3aHMo,n:eiicTBHH Me:>K,n:y M<l>l( H MHHHCTepcTBOM, nepe,n:aeT HeBOCTpe6oBaHHoe 

3a51BHTeJieM yBe,[(OMJieHHe, y,n:oCTOBepeHHe B QeHTp no npe,n:ocTaBJieHHIO 

rocy,n:apcTBeHHhi'\: ycnyr. 

74. KpnTepHH npHH51TH51 perneHH51: 

- Bhi6paHHhiH 3a5IBHTeJieM cnoco6 ero yBe,[(OMJieHH51 0 npHH51TOM perneHHH; 

- HaJinqne yBe,n:oMJieHH51 B u;eHTPe no npe,n:ocTaBJieHHIO rocy,n:apcTBeHHhiX 

ycnyr, M <l> I(. 
7 5. MaKcHMaJihHhiH cpoK ncnoJIHeHH51 a,n:MHHHCTPaTHBHoii npou;e,n:yphl 

CKJia,[(hiBaeTC51 H3 CJie,n:yiOII.J;HX CpOKOB: 

1) 3 pa6oqnx ,n:Heii co ,[(H51 nocTynneHH51 yBe,n:oMJieHH51 cneu;nanncTy u;eHTpa 

no npe,n:ocTaBJieHHIO rocy,n:apcTBeHHhiX ycnyr, M<l>l(, OTBeTCTBeHHOMY 3a Bhi,n:aqy 

pe3yJihTaTa ycnyrn; 

2) B cnyqae nnqHoro o6parn;eHH51 3a51BHTeJI51 3a yBe,n:oMJieHHeM - ,n:eHh 

o6parn;eHH51 3a51BHTeJI51 B u;eHTp no npe,n:ocTaBJieHHIO rocy,n:apcTBeHHhiX ycnyr, 

M<l>l(; 

3) cpoK rrepe,n:aqn HeBOCTpe6oBaHHoro 3a51BHTeJieM pe3yJihTaTa ycnyrn, 

ycTaHOBJieHHhiH cornarneHHeM o B3aHMo,n:eiicTBHH Me:>K,n:y M<l>l( H MHHHCTepcTBOM. 

76. Pe3yJihTaToM HcnonHeHH51 a,n:MHHHCTpaTHBHOH npou;e,n:yphi 51BJI51eTc51 

O,[(HO H3 CJie,[(YIQII.J;HX ,n:eHCTBHH: 

1) yBe,[(OMJieHHe 3a51BHTeJI51 0 npe,n:OCTaBJieHHH rocy,n:apCTBeHHOH ycnyrH H 

Bhi,n:aqa eMy y,n:oCTOBepeHH51 JIH60 yBe,[(OMJieHHe 06 OTKa3e B npe,n:OCTaBJieHHJJ 

rocy,n:apcTBeHHOH ycnyrn; 

2) nepe.D;aqa B u;eHTP no npe,n:ocTaBJieHHIO rocy,n:apcTBeHHhiX ycnyr 

HeBOCTPe6oBaHHoro 3a51BHTeJieM pe3yJihTaTa ycnyrn. 

77. Cnoco6 cpHKcau;HH pe3yJihTaTa a,n:MHHHCTPaTHBHoii npou;e,n:yphr: 

perHCTpaQH51 ,[(OKyMeHTOB B :>KypHaJie HCX0,[(51II.J;eif ,[(OKyMeHTaQHH, KOTOphiH Be,[(eTC51 

B u;eHTPe no npe,n:ocTaBJieHHIO rocy,n:apcTBeHHhiX ycnyr, M<l>l( Ha 6yMa:>KHOM 

HOCHTeJie H (HJIH) B 3JieKTpOHHOH cpopMe, npOCTaBJieHHe IIO,[(nHCH 3a51BHTeJI51 B 

pacnncKe. 
78. llilhre ,n:eiicTBH51, Heo6xo,n:HMhie ,[(JI51 · npe,n:ocTaBJieHH51 rocy,n:apcTBeHHoii 

ycnyrH, B TOM qlfCJie CB513aHHhie C npoBepKOH ,n:eHCTBHTeJihHOCTH ycHJieHHOH 

KBaJIHcpHD;HpOBaHHOH 3JieKTpOHHOH no,n:nHCH 3a51BHTeJI51, HCnOJih30BaHHOH npH 

o6parn;eHHH 3a nqnyqeHHeM ro~y,n:apcTBeHHoii ycnyrn, He npe,n:ycMOTpeHhi. 

HcnpaBJieHHe ,n:orryrn;eHHhiX oneqaTOK H (nnn) ornn6oK B Bhi,n:aHHhiX 

B pe3yJihTaTe npe,n:OCTaBJieHH51 rocy,n:apCTBeHHOH ycnyrH ,[(OKyMeHTaX 

79. B cnyqae Bhi51BJieHif51 3a51BHTeJieM orreqaTOK H (nnn) ornn6oK B 

noJiyqeHHOM 3a51BHTeJieM ,[(OKyMeHTe, 51BJI51IOII.J;eMC51 pe3yJihTaTOM npe,n:OCTaBJieHH51 
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rocy,n;apCTBeHHOH ycnyrM, 3a~IBMTeJib BnpaBe o6paTMTbC51 B :o;eHrp no 

npe,n;ocTaBneHMID rocy,n;apcTBeHHhiX ycnyr, M<l>U: c 3aHBJieHMeM o6 McnpaBneHMH 

oneqaTOK M (HJIH) OlliM60K B )l;OKyMeHTaX, Bbi)l;aHHbiX B pe3yJibTaTe npe,n;OCTaBJieHM51 

rocy,n;apcTBeHHOH ycnyrM (.n;anee - 3aHBJieHMe o6 McnpaBneHMM omM6oK) no 

peKOMeH,n;yeMOH QJOpMe COrJiaCHO npHJIO)KeHMIO .N!! 8 K HaCTOHII(eMy 

a,n;MMHMCTPaTMBHOMY perJiaMeHTY. 

80. 3aHBJieHMe o6 McnpaBneHHH oneqaToK H (HnH) omH6oK c yKa3aHHeM 

cnoco6a HHQJOpMHpOBaHH51 0 pe3yJihTaTaX ero paCCMOTPeHM51 M )l;OKyMeHTbi, B 

KOTOpbiX CO,l1;ep)KaTC51 oneqaTKH H (HJIH) OlliH6KH, rrpe)l;CTaBJI51IOTC51 CJie)l;yroll(HMH 

cnoco6aMH: 
- JIHqHo B :o;eHTP no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHhiX ycnyr, M<l>U: 

(3a51BHTeJieM npe,n;CTaBJI51IOTC51 OpHrHHaJibi )l;OKyMeHTOB C oneqaTKaMH H (HJIH) 

omH6KaMM, cneiJ.HaJIHCTOM :o;eHTpa no npe,n;ocTaBJieHHID rocy,n;apcTBeHHhiX ycnyr, 

M <l> U: BbiiiOJIHHeTcH KOnHpoBaHHe ,n;aHHbiX ,n;oKyMeHTOB ); 

- qepe3 opraHM3al(HIO noqTOBOH CB513H B :o;eHTP no npe,n;OCTaBJieHHIQ 

rocy,n;apCTBeHHbiX ycnyr (3a51BHTeJieM HanpaBJI51IOTC51 KOIIHH )l;OKyMeHTOB C 

oneqaTKaMH H (HJIH) OlliH6KaMH); 

81. OcHoBaHHeM ,n;nH Haqana a,n;MHHHCTpaTHBHOH rrpo:u;e,n;yphi HBJIHeTcH 

nocTynneHHe B :o;eHTp no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycnyr, M<l>U: 

3a51BJieHH51 06 MCnpaBJieHHH OlliH60K. 

Cne:o;HanHcT :o;eHTpa no npe,n;ocTaBneHHIO rocy,n;apcTBeHHbiX ycnyr, M<l>U: 

perHCTpHpyeT 3a51BJieHHe 06 HCnpaBJieHHH OliiH60K no,n; HH)l;HBH)l;YaJibHhlM 

nop51,1l;KOBbiM HOMepOM B ,n;eHb HX nocTynneHH51. 

He no3,n;Hee cne,n;yrorn;ero pa6oqero ,n;HH co )l;HH nonyqeHHH 3aHBJieHHH oT 

3aHBHTeJIH COTPY)l;HMK M<l>U: nepe,n;aeT ero B :o;eHTP no npe,n;ocTaBJieHHIO 

rocy,n;apcTBeHHbiX ycnyr cnoco6oM, npe,n;ycMOTPeHHhiM cornameHHeM. 

YKa3aHHhie ,n;oKyMeHTbi perHCTPHPYIOTCH ynonHoMoqeHHbiM cne:o;HaJIHCTOM 

:o;eHTPa no npe,n;ocTaBneHHID rocy,n;apcTBeHHhiX ycnyr B ,n;eHh HX nepe,n;aqH 

(HanpaBJieHH51). 
3aHBJieHHe paccMaTPHBaeTcH B TeqeHHe 8 pa6oqMx ,n;He:H: co )l;HH nocTynneHHH 

,n;oKyMeHTOB B MHHHCTepcTBO B nopH,n;Ke, ycTaHOBJieHHOM nyHKTaMH 61 - 72 
HaCTOHII(ero a)l;MHHMCTpaTHBHOrO perJiaMeHTa. 

Cne:o;HanHCT :o;eHTPa no npe,n;ocTaBneHHIO rocy,n;apcTBeHHhiX ycnyr no 

pe3yJihTaTaM paCCMOTpeHH51 3a51BJieHH51 06 HCnpaBJieHHH OliiH60K: 

- yBe,n;oMJIHeT 3aHBMTeJIH o npHHHTOM pemeHHH cnoco6oM, YKa3aHHbiM B 

3a51BJieHHH 06 HCnpaBJieHHH OlliH60K, B cpoK, He npeBbiliiaiOII(HH 3 pa6oqHX )l;HeH C 

MOMeHTa perMCTPaQHH 3a51BJieHHH; 

- yBe)l;OMJIHeT 3a51BHTeJI51 06 OTKa3e B HCnpaBJieHMM oneqaTOK H (HJIH) OlliH60K, 

,n;onyrn;eHHbiX B )l;OKyMeHTaX, Bbi)l;aHHbiX B pe3yJihTaTe npe,n;OCTaBJieHH51 

rocy,n;apcTBeHHOH ycnyrH, c yKa3aHHeM npHqMH cnoco6oM, yKa3aHHbiM B 3aHBJieHHH 

06 HCnpaBJieHHH OlliH60K, B cpoK, He npeBbilliaiOII(MH 3 pa6oqHX )l;HeH C MOMeHTa 

perHCTpal(HH 3a51BJieHM51. 
82. 0CHOBaHH51MH )l;J151 OTKa3a B HCnpaBJieHHH oneqaTOK H (HJIH) OliiH60K 

51BJI51IOTC51: 
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1) ,IJ;OKyMeHTbi, ycTaHOBJieHHbie nyHKTOM 80 HaCT051III;ero a,n:MMHMC'rpaTMBHOrO 

pernaMeHTa, no,n:aHbi cnoco6oM, He npe,n:ycMoTpeHHbiM nyHKTOM 80 HacToH:rn;ero 

a,IJ;MMHMC'rpaTMBHOrO perJiaMeHTa; 

2) JIM[(O, no,n:aBIIIee 3a51BJieHMe 06 MCnpaBJieHMM oneqaTOK M (FIJIM) OIIIM60K He 

51BJI51eTc51 3a51BMTeneM cornacHo nyHKTY 2 HacToH:rn;ero a,n:MMHMCTIJaTMBHoro 

pernaMeHTa; 

3) OTCYTCTBMe oneqaTOK M (MJIM) OIIIM60K B CJiyqae, eCJIM B ,IJ;OKyMeHTe, 

Bbi,IJ;aHHOM no pe3yJihTaTaM npe,n:ocTaBJieHM51 rocy,n:apcTBeHHOH ycnyrw, co,n:ep)KaTc51 

MHqJOpMa[(M51 M ,n:aHHbie, COOTBeTCTB)'IOIII;Me MH<}JOpMa[(MM, M ,IJ;aHHbiM, YKa3aHHbiM B 

,IJ;OKyMeHTaX, npe,n:cTaBJieHHbiX 3a51BMTeJieM CaMOCT051TeJibHO M (MJIM) no 

C06CTBeHHOH MHM[(MaTMBe, a TaK)Ke HaXO,l1;51III;MXC51 B pacnopH)KeHMM [(eHTpa no 

npe,n:ocTaBJieHMIO rocy,n:apcTBeHHbiX ycnyr M (wnw) 3anporneHHbiX B paMKax 

Me)KBe,IJ;OMCTBeHHOrO MH<}JOpMa[(MOHHOrO B3aMMO,IJ;eHCTBM51 npM npe,n:ocTaBJieHMM 

3a51BMTeJIIO rocy,n:apCTBeHHOH ycnyrM. 

3a51BMTeJib MMeeT npaBO nOBTOpHO o6paTMTbC51 C 3a51BJieHMeM 06 MCnpaBJieHMM 

OIIIM60K nOCJie ycTpaHeHM51 OCHOBaHMH ,IJ;JI51 OTKa3a B MCnpaBJieHMM oneqaTOK M (MJIM) 

OIIIM60K, npe,n:yCMOTpeHHbiX no,n:nyHKTaMM 1 M 2 HaCT051III;ero IIYHKTa. . 

HcnpaBm!Hwe oneqaToK M (wnw) ornw6oK, ,n:ony:rn;eHHbiX B ,n:oKyMeHTax, 

Bhi,n:aHHbiX B pe3yJihTaTe npe,n:ocTaBJieHM51 rocy,n:apcTBeHHoii ycnyrw, 

ocy:rn;ecTBJI51eTC51 ~HHHCTepCTBOM B TeqeHHe 5 pa6oqHX ,IJ;HeH CO ,ll;H51 IIpHH51TH51 

peiiieHM51 06 HCnpaBJieHHH oneqaTOK H (HJIH) OIIIH60K. 

,[(oKyMeHT, co,n:ep)Kaiii;HH oneqaTKH H (HJIH) OIIIH6KH, nocJie 3aMeHbi ITO,IJ;Jie)KHT 

yHHqTo)KeHHIO, <}JaKT KOToporo <}JHKCHpyeTC51 B ,n:ene no paccMoTpeHHIO o6pa:rn;eHM51 

3a51BHTeJI51. 

83. IJpH HCnpaBJieHHH oneqaTOK H (HJIH) OIIIH60K, ,n:ony:rn;eHHbiX B 

,IJ;OKyMeHTaX, Bbi,IJ;aHHbiX B pe3yJihTaTe npe,n:OCTaBJieHH51 rocy,n:apCTBeHHOH ycnyrH, 

He ,n:onycKaeTc51: 

H3MeHeHHe co,n:ep)KaHH51 ,IJ;OKyMeHTOB, 51BJI51IOIII;HXC51 pe3yJibTaTOM 

npe,n:OCTaBJieHH51 rocy,n:apCTBeHHOH ycnyrH; 

BHeCeHHe HOBOH HH<}JOpMa[(HH, CBe,n:eHHH H3 BHOBb nonyqeHHbiX 

,IJ;OKyMeHTOB, KOTOpbie He 6biJIH npe,IJ;CTaBJieHbi npH ITO,n:aqe 3a51BJieHH51 0 

npe,n:ocTaBJieHHH rocy,n:apcTBeHHOH ycnyrH. 

84. KpHTepHH npHH51TH51 perneHH51: 

- HaJIHqHe HJIH OTCyTCTBHe oneqaTOK H (HJIH) OIIIH60K B ,IJ;OKyMeHTaX, 

51BJI51IOIII;HXC51 pe3yJibTaTOM npe,n:OCTaBJieHH51 rocy,n:apCTBeHHOH ycnyrH. 

85. ~aKCHMaJibHbiH cpOK HCITOJIHeHH51 a,n:MHHHCTpaTHBHOH npo:u;e,n:ypbl 

COCTaBJI51eT He OOJiee 8 pa6oqHX ,IJ;HeH CO ,ll;H51 nOCTYITJieHH51 B ~HHHCTepCTBO 

3a51BJieHM51 06 HCnpaBJieHHH oneqaTOK H (HJIH) OIIIH60K. 

86.Pe3yJibTaTOMnpo:u;e,n:yphl51BJI51eTC51: 

- HCnpaBJieHHbie ,IJ;OKyMeHTbi, 51BJI51IOIII;HeC51 pe3yJibTaTOM npe,n:ocTaBJieHH51 

rocy,n:apcTBeHHOH ycnyrH; 

- yBe,IJ;OMJieHHe 06 OTKa3e B HCnpaBJieHHH oneqaTOK H (HJIH) OIIIH60K, 

,n:ony:rn;eHHbiX B ,IJ;OKyMeHTaX, Bbi,IJ;aHHbiX B pe3yJibTaTe npe,n:ocTaBJieHM51 

rocy,n:apcTBeHHOH ycnyrH, c yKa3aHHeM npHqHH (no peKoMeH,n:yeMoii <}JopMe 

cor nacHo npHm))KeHHIO NQ 9 K HacToH:rn;eMy a,n:MHHHCTpaTHBHOMY pernaMeHTY ). 
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YBe,n:oMneHHe 3a.HBHTemi o ITpHH.HTOM perneHHH, Bhi,n:aqa 3a.HBHTemo 

HCITpaBJieHHOrO ,li;OKyMeHTa ITpOH3BO,li;HTC.H B ITOp.H,n:Ke, ycTaHOBJieHHOM ITYHKTOM 73 
HaCTO.Hrn;ero a,n:MHHHCrpaTHBHOrO perJiaMeHTa. 

87. CIToco6 cJ?nKcau;HH pe3yJioTaTa a,n:MHHHcrpaTHBHoii ITpou;e,n;ypoi: 

perHCTpai.I;H.H ,li;OKyMeHTOB B )l(ypHaJie HCXO,n;.Hrn;eii ,li;OKyMeHTai.J;HH, KOTOpbiH Be,n:eTC.H 

B u;eHTpe ITO ITpe,n:ocTaBJieHHIO rocy,n:apcTBeHHbiX ycnyr, M<l>l..I; Ha 6yMa)I(HOM 

HOCHTeJie H (HJIH) B 3JieKTpOHHOH cJ?opMe. 

88. HHoie ,n:eiicTBH.H, Heo6xo,n:HMbie ,n:n.H ITpe,n:ocTaBneHH.H rocy,n:apcTBeHHoii 

ycnyrH, B TOM qHCJie CB.H3aHHbie C ITpOBepKOH ,n:eHCTBHTeJibHOCTH ycHJieHHOH 

KBaJIHcPHI.I;HpOBaHHOH 3JieKTpOHHOH ITO,li;ITHCH 3a.HBHTeJI.H, HCITOJib30BaHHOH ITpH 

o6parn;eHHH 3a ITonyqeHHeM rocy,n:apcTBeHHOH ycnyrH, He ITpe,n:ycMoTpeHbi. 

IV. <l>opMbi KOHrpon.H 3a HCITOJIHeHHeM 

a,n:MHHHCrpaTHBHOrO perJiaMeHTa 

IJop.H,li;OK ocyrn;eCTBJieHH.H TeKyrn;ero KOHrpOJI.H 3a C06JIIO,ll;eHHeM H HCITOJIHeHHeM 

OTBeTCTBeHHbiMH ,li;OJI)I(HOCTHbiMH JIHI.J;aMH MHHHCTepCTBa, I.J;eHrpa ITO 

ITpe,n:ocTaBJieHHIO rocy,n:apCTBeHHbiX ycnyr ITOJIO)I(eHHH a,n:MHHHCTpaTHBHOrO 

perJiaMeHTa H HHbiX HOpMaTHBHbiX ITpaBOBbiX aKTOB, ycTaHaBJIHBaiOrn;HX Tpe6oBaHH.H 

K ITpe,n:OCTaBJieHHIO rocy,n:apCTBeHHOH ycnyrH, a TaK)I(e ITpHH.HTHeM HMH perneHHH 

89. TeKyrn;Hii KOHTPOJib 3a co6niO,n:eHHeM H HCITOJIHeHHeM ITOJIO)I(eHHH 

HaCTO.Hrn;ero a,n:MHHHCTpaTHBHOrO perrraMeHTa H HHbiX HOpMaTHBHbiX ITpaBOBbiX 

aKTOB, ycTaHaBJIHBaiO:W:HX Tpe6oBaHH.H K ITpe,n:OCTaBJieHHIO rocy,n:apCTBeHHOH 

ycrryrH, ocyrn;eCTBJI.HeT MHHHCrp. 

TeKyrn;Hii KOHrponb ocyrn;ecTBJI.HeTC.H ITyTeM ITpoBe,n:eHH.H ITpoBepoK 

C06JIIO,ll;eHH.H H HCITOJIHeHH.H ITOJIO)I(eHHH HaCTO.Hrn;ero a,n:MHHHCrpaTHBHOrO 

perJiaMeHTa H HHbiX HOpMaTHBHbiX rrpaBOBbiX aKTOB, ycTaHaBJIHBaiO:W:HX rpe6oBaHH51 

K ITpe,n:ocTaBJieHHIO rocy,n:apcTBeHHOH ycnyrH. 

I1op51,li;OK H ITepHO,li;HqHOCTb ocyrn;eCTBJieHH51 ITJiaHOBbiX 

H BHeiTJiaHOBbiX ITpOBepOK ITOJIHOTbi H KaqeCTBa ITpe,n:OCTaBJieHH.H 

rocy,n:apCTBeHHOH ycrryrH 

90. KoHrponh 3a ITOJIHOTOH H KaqecTBOM ITpe,n:ocTaBneHH51 rocy,n:apcTBeHHoii 

ycrryrH ocyrn;ecTBJI51eTc51 ITyTeM ITpoBe,n:eHH.H MHHHCTepcTBOM ITJiaHOBbiX H 

BHeiTrraHOBbiX ITpoBepoK. 

91. IlrraHOBble ITpOBepKH ITOJIHOTbi H KaqeCTBa ITpe,n:OCTaBJieHH51 

rocy,n:apCTBeHHOH ycnyrH ITpOBO,li;51TC.H Ha OCHOBaHHH ITpHKa30B MHHHCTepCTBa H 

ocyrn;eCTBJI.HIOTC51 Ha OCHOBaHHH pa3pa6aTbiBaeMbiX MHHHCTepCTBOM e)l(erO,li;HbiX 

ITJiaHOB, YTBep)l(,n:eHHbiX MHHHCTepcTBOM, B cJ?opMe ,n:oKyMeHTapHoii ITpoBepKH H 

(HJIH) Bbie3,li;HOH ITpOBepKH B ITOp51,li;Ke, ycTaHOBJieHHOM 3aKOHO,ll;aTeJibCTBOM. 

92. BHeiTJiaHOBbie ITpoBepKH ITpOBO,li;51TC51 B cJ?opMe ,n:oKyMeHTapHoii ITpoBepKH 

H (HJIH) Bbie3,li;HOU ITpOBepKH B ITOp.H,n:Ke, ycTaHOBJieHHOM 3aKOHO,ll;aTeJibCTBOM. 
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BHenJiaHOBbie npoBepKH MoryT npOBO,lJ;HThC5.l Ha OCHOBaHHH KOHKpeTHOrO 

o6paiiJ;eHHH 3aHBHTeJIH o cpaKTax HapymeHHH ero npaB Ha nonyqeHHe 

rocy.n:apcTBeHHOH ycnyrH. 

93. Pe3yJII>TaThi nnaHOBhiX H BHennaHOBhiX npoBepoK ocpopMJIHIDTCH B BH.r:t:e 

aKTa, B KOTOpOM OTMetiaiOTC5.l Bhl5.lBJieHHhie He,lJ;OCTaTKH H npe.z:t:JIO:>KeHH5.l no HX 

ycTPaHeHHIO. 

0TBeTCTBeHHOCTh .r:t:OJI:>KHOCTHhiX JIHU: MHHHCTepcTBa, u:eHTpa no npe.n:ocTaBJieHHID 

rocy.n:apCTBeHHhiX ycnyr 3a pemeHH5.l H .z:t:eHCTBH5.l (6e3.z:t:eHCTBHe ), npHHHMaeMhie 

( ocyiiJ;eCTBJIHeMI>Ie) HMH B xo.n:e npe.n:ocTaBJieHHH rocy.n:apcTBeHHOH ycnyrH 

94. ):(oJI:>KHOCTHhie JIHU:a MHHHCTepcTBa, u:eHTpoB no npe.n:ocTaBJieHHIO 

rocy.n:apCTBeHHhiX ycnyr, OTBeTCTBeHHhie 3a OCyiiJ;eCTBJieHHe a.z:t:MHHHCTpaTHBHhiX 

npou:e.n:yp no npe.n:ocTaBJieHHID rocy.n:apcTBeHHOH ycnyrH, HecyT ycTaHOBJieHHYID 

3aKoHo.r:t:aTeJII>CTBOM PoccHiicKoii: <l>e.n:epaU:HH OTBeTCTBeHHOCTh 3a pemeHHe H 

.z:t:eHCTBH5.l (6e3,lJ;eHCTBHe ), npHHHMaeMbie B XO.z:t:e npe.z:t:OCTaBJieHH5.l rocy.n:apCTBeHHOH 

ycnyrH. 

M<l>l( H ero pa6oTHHKH HecyT OTBeTCTBeHHOCTh, ycTaHOBJieHHYID 

3aKOHO.z:t:aTeJihCTBOM PoccHiicKoii: <l>e.n:epaU:HH: 

1) 3a nOJIHOTY nepe.z:t:aBaeMhiX U:eHTPY no npe.z:t:OCTaBJieHHIO rocy.n:apCTBeHHhiX 

ycnyr 3aHBJieHHH 0 npe.z:t:OCTaBJieHHH rocy.n:apCTBeHHhiX ycnyr H HX COOTBeTCTBHe 

nepe.n:aBaeMI>IM 3aHBHTeJieM B M<l>l( cBe.z:t:eHHHM, HHhiX .n:oKyMeHTOB, npHHHThiX oT 

3a5.lBHTeJIH; 

1.1) 3a nOJIHOTY H COOTBeTCTBHe KOMnJieKCHOMY 3anpocy nepe.z:t:aBaeMhiX 

opraHy, npe.n:ocTaBJIHIOIIJ;eMy rocy.n:apcTBeHHYID ycnyry, opraHy, 

npe.z:t:OCTaBJIHIOIIJ;eMy MYHHU:HnaJII>HYIO ycnyry, 3a5.lBJieHHH, COCTaBJieHHhiX Ha 

OCHOBaHHH KOMnJieKCHOrO 3anpoca, HHhiX ,lJ;OKyMeHTOB, HHcpopMaU:HH H (HJIH) 

CBe.z:t:eHHH, He06XO,l1;HMhiX ,lJ;AA npe.z:t:OCTaBJieHH5.l rocy.n:apCTBeHHhiX H (HJIH) 

MYHHU:HnaJII>HhiX ycnyr, YKa3aHHhiX B KOMnneKCHOM 3anpoce; 

2) 3a CBOeBpeMeHHYIO nepe.n:aqy u:eHTPY no npe.n:ocTaBJieHHID 

rocy.n:apcTBeHHhiX ycnyr 3aHBJieHHH o npe.n:ocTaBJieHHH rocy.n:apcTBeHHhiX ycnyr, 

3a5.lBJieHHH, COCTaBJieHHhiX Ha OCHOBaHHH KOMnJieKCHhiX 3anpOCOB, HHhiX CBe.z:t:eHHH, 

,lJ;OKyMeHTOB H (HJIH) HHcpopMaU:HH, npHH51ThiX OT 3a5.lBHTeJI5.l, a TaK:>Ke 3a 

CBOeBpeMeHHYIQ.Bhi.z:t:aqy 3aHBHTeJIID .n:oKyMeHTOB, nepe.n:aHHhiX B 3THX u:enHx M<l>l(, 

u:eHTPOM no npe.n:ocTaBJieHHID rocy.n:apcTBeHHhiX ycnyr; 

3) 3a C06JIIO,lJ;eHHe npaB cy6oeKTOB nepCOHaJihHhiX .z:t:aHHhiX, 3a C06JIIO,lJ;eHHe 

3aKoHo.r:t:aTeJihCTBa PoccHiicKoii <l>e.n:epaU:HH, ycTaHaBJIHBaiDIIJ;ero oco6eHHOCTH 

o6paiiJ;eHH5.l C HHcpOpMaU:HeH, ,lJ;OCTyn K KOTOpOH OrpaHHtieH cpe.z:t:epaJibHhiM 3aKOHOM. 

IIono:>KeHHH, xapaKTepH3YIQIIJ;He Tpe6oBaHHH K nopH.z:t:KY H cpopMaM 

KOHTpOJI5.l 3a npe.z:t:OCTaBJieHHeM rocy.n:apCTBeHHOH ycnyrH 

CO CTOpOHhi rpa:>K.z:t:aH, HX 06oe,lJ;HHeHHH H opraHH3aU:HH 

95. KoHTPOJih 3a npe.n:ocTaBJieHHeM rocy.n:apcTBeHHoii: ycnyrH 

ocyiiJ;eCTBJI5.leTC5.l B cpopMe KOHTpOJI5.l 3a C06JIIO,lJ;eHHeM nOCJie,lJ;OBaTeJihHOCTH 
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):(eMCTBHM, OITpe,n:eJieHHbiX a):(MHHHCTpa'rHBHbiMH ITpou;e.n;ypaMH ITO HCITOJIHeHHIO 

rocy.n;apCTBeHHOM ycnyrH H ITpHH~THeM perneHHM ):(OJI)KHOCTHbiMH JIHI.J;aMH, ITyTeM 

ITpOBe):(eHH~ ITpOBepOK C06JIIO,[(eHH~ H HCITOJIHeHH~ ):(OJI)KHOCTHbiMH JIHI.J;aMH 

I.J;eHrpOB ITO ITpe,n:OCTaBJieHHIO rocy.n;apCTBeHHbiX ycnyr HOpMaTHBHbiX ITpaBOBbiX 

aKTOB PoccHMCKOM <l>e.n;epa:o;HH, HopMaTHBHbiX ITpaBOBbiX aKTOB PeciTy6nHKH KoMH, 

a TaK)Ke ITOJIO)KeHHM HaCTO~II.J;ero a):(MHHHCTpaTHBHOrO perJiaMeHTa. . 

llpoBepKa TaK)Ke MO)KeT ITpOBO):(HTbC~ ITO KOHKpeTHOMY o6pai:o;eHHIO 

rpa)K):(aHHHa HJIH opraHH3ai.J;HH. 

V. ,[(ocy.n;e6HbiM (BHecy.n;e6HbiH) ITOp~):(OK 06)KaJIOBaHH~ peiiieHHM 

H .n;eiicTBHM (6e3.n;eiicTBH~) opraHa, ITpe.n;ocraBJI~IOII.J;ero rocy.n;apcrBeHHyiO ycnyry, a 

TaK)Ke ):(OJI)KHOCTHbiX JIHI.J;, rocy.n;apCTBeHHbiX CJiy)Kaii.J;HX, MHOro<jlyHKI.J;HOHaJibHOrO 

I.J;eHrpa, pa60THHKOB MHOro<jlyHKI.J;HOHaJibHOrO I.J;eHrpa, a TaK)Ke opraHH3ai.J;HM, 

ITpe.n;ycMOTpeHHbiX qacTbiO 11 CTaTbH 16 <l>e.n;epaJibHOrO 3aKOHa OT 27 HIOJI~ 2010 r. 

NQ 21 0-<1>3 «06 opraHH3ai.J;HH ITpe.n;ocraBneH~ rocy.n;apcrBeHHbiX H 

MYHHI.J;HITaJibHbiX ycnyr», HJIH HX pa6oTHHKOB 

96. YKa3aHH~ B Hacro~II.J;eM pa3.n;ene HH<jlopMa:o;H~ ITO):(Jie)KHT pa3Meii.J;eHHIO 

Ha o<jJHI.J;HaJibHOM ca:H:re MHHHCTepcrBa, Ha E,n:HHOM IToprane rocy.n;apcTBeHHbiX H 

MYHHI.J;HITaJibHbiX ycnyr (<jlyHKI.J;HH), B Peecrpe. 

11H<jlopMa:o;H~ .n;n~ 3~BHTeJI~ o ero ITpaBe ITo,n:aTb 

)KaJI06y Ha perneHH~ H ,n:eMCTB~ (6e3,n:eMCTBHe) opraHa, 

ITpe.n;ocraBJI~IOII.J;ero rocy.n;apcrBeHHyiO ycnyry, ero ):(OJI)KHOCTHoro 

JIHI.J;a JIH60 rpa)K,[(aHCKOrO CJiy)Kaii.J;ero, MHOro<jlyHKI.J;HOHaJibHOrO 

u;eHrpa, ero pa6oTHHKa, a TaK)Ke opraHH3ai.J;HM, yKa3aHHbiX 

B qaCTH 1.1 CTaTbH 16 <l>e.n;epaJibHOrO 3aKOHa OT 27 HIOJI~ 

2010 r. NQ 210-<1>3 «06 opraHH3ai.J;HH ITpe.n;ocraBJieHH~ 

rocy.n;apcrBeHHbiX H MYHHI.J;HITaJibHbiX ycnyr», HJIH HX 

pa60THHKOB ITpH ITpe,n:OCTaBJieHHH rocy.n;apCTBeHHOM ycnyrH 

97. 3a~BHTeJib HMeeT ITpaBO Ha 06)KaJIOBaHHe peiiieHHM, ,n:eMCTBHM 

(6e3.n;eiicTBH~) MHHHCTepcrBa, ero ):(OJI)KHOCTHoro JIH:o;a JIH6o rocy.n;apcrBeHHOrQ 

rpa)K,n:aHcKoro cny)Kamero, ITpHH~TbiX ( ocymecTBJieHHbiX) B xo.n;e ITpe.n;ocraBneH~ 

rocy.n;apcrBeHHOM ycnyrH, o6)KaJIOBaHHe perneHHM H .n;eiicTBHM (6e3.n;eiicTBH~) M<l>l( 

(u;eHrpa ITO ITpe.n;ocTaBJieHHIO rocy.n;apcrBeHHbiX ycnyr), pa6oTHHKa M<l>l( (u;eHrpa 

ITO ITpe.n;ocTaBJieHHIO rocy.n;apcrBeHHbiX ycnyr), a raK)Ke opraHH3ai.J;HM, 

ITpe.n;ycMOTpeHHbiX qaCTbiO 1.1 CTaTbH 16 <l>e.n;epaJibHOrO 3aKOHa OT 27 HIOJI~ 2010 r. 

NQ 21 0-<1>3 «06 opraHH3ai.J;HH ITpe.n;ocraBJieHH~ rocy.n;apcrBeHHbiX H 

MYHHI.J;HITaJibHbiX ycnyr», HJIH HX pa6oTHHKOB, ITpHH~TbiX ( ocymecTBJieHHbiX) B xo.n;e 

ITpe.n;ocraBJieHH~ rocy.n;apcrBeHHOM ycnyrH, B .n;ocy.n;e6HoM ITOp~.n;Ke. 

OpraHH3ai.J;HH, ITpe.n;ycMorpeHHbie qacTbiO 1.1 craTbH 16 <l>e.n;epanbHoro 

3aKoHa or 27 HIOJI~ 2010 r. NQ 210-<1>3 «06 opraHH3ai.J;HH ITpe.n;ocraBJieH~ 

rocy.n;apcrBeHHbiX H MYHHI.J;HITaJibHbiX ycnyr», Ha reppHropHH PeciTy6nHKH KoMH 

OTCYTCTB)'IOT. 
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IIpe.n;MeT )l(aJio6:oi 

98. 3IDIBHTeJI:O MO)l(eT o6paTHT:OC5l C )l(aJI060M Ha HapymeHHe nopH,n;Ka 

npe.n;ocTaBJieHHH rocy.n;apcTBeHHOM ycnyrH (.n;anee - )l(aJI06a), B TOM qHcne B 

cne.n;yrorn:Hx cnyqaHx: 

1) HapymeHHe cpoKa perHcrpaU:HH 3aHBJieHH5£ 3IDIBHTeJIH o npe.n;ocTaBJieHHH 

rocy.n;apcTBeHHoii ycnyrH, 3anpoca, yKroaHHoro B cTaT:oe 15.1 <l>e.n;epan:oHoro 3aKoHa 

oT 27 HIOJIH 2010 r. N~ 210-<1>3 «06 opraHH3ai.:(HH npe.n;ocTaBneHH5£ 

rocy.n;apcTBeHH:OIX H MYHHI.:(Hnan:oH:oix ycnyr»; 

2) HapyiGeHHe cpoKa npe.n;ocTaBJieHHH rocy.n;apcTBeHHOM ycnyrH. B 

yKroaHHOM cnyqae .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) o6)l(aJIOBaHHe 3aHBHTeneM pemeHHM 

H .n;eiicTBHM (6e3.n;eiicTBHH) M<l>IJ;, pa6oTHHKa M<l>IJ; B03MO)l(HO B cnyqae, ecnH Ha 

M<l>IJ;, pemeHHH H .n;eiicTBHH (6e3.n;eiicTBHe) KoToporo o6)l(aJIYIOTCH, B03JIO)l(eHa 

lPYHKI.:(H5l no npe,[J;OCTaBJieHHIO COOTBeTCTBYIO:W:HX rocy,n;apCTBeHH:OIX ycnyr B 

nonHOM o6oeMe B nopH,n;Ke, onpe.n;eneHHOM qacT:OIO 1.3 cTaT:oH 16 <l>e.n;epan:oHoro 

3aKoHa OT 27 HIOJIH 2010 r. N~ 210-<1>3 «06 opraHH3ai.:(HH npe.n;ocTaBneHH5£ 

rocy.n;apcTBeHH:OIX H MYHHI.:(Hnan:oH:oix ycnyr»; 

3) Tpe6oBaHHe y 3a5lBHTeJI5l ,[J;OKyMeHTOB HJIH HH<)?OpMai.:(HH JIH60 

ocyrn:ecTBJieHH5l ,n;eMCTBHM, npe,n;CTaBJieHHe HJIH ocyrn:ecTBJieHHe KOTOp:OIX He 

npe.n;ycMoTpeHo , HOpMaTHBH:OIMH npaBOBDIMH aKTaMH PoccHiicKoii <l>e.n;epa[(HH H 

(HnH) Pecny6m-IKH KoMH ,n;JIH npe.n;ocTaBJieHH5£ rocy.n;apcTBeHHOM ycnyrH; 

4) OTKa3 B npHeMe ,[J;OKyMeHTOB, npe,n;OCTaBJieHHe KOTOp:OIX npe,n;yCMOTpeHO 

HOpMaTHBHDIMH npaBOBDIMH aKTaMH PoccHiicKoii <l>e.n;epa[(HH H (HnH) Pecny6nHKH 

KoMH, .n;nH npe.n;ocTaBJieHHH rocy.n;apcTBeHHoii ycnyrH, y 3aHBHTeJIH; 

5) OTKa3 B npe,n;OCTaBJieHHH rocy,n;apCTBeHHOM ycnyrH, eCJIH OCHOBaHH5£ OTKa3a 

He npe,n;ycMOTpeHDI <)?e,n;epaJI:OH:OIMH 3aKOHaMH H npHH5lT:OIMH B COOTBeTCTBHH C HHMH 

HH:OIMH HOpMaTHBH:OIMH npaBOB:OIMH aKTaMH PoccHiicKoii <l>e.n;epa[(HH, 3aKoHaMH H 

HH:OIMH HOpMaTHBH:OIMH npaBOBDIMH aKTaMH Pecny6JIHKH KoMH. B yKroaHHOM 

cnyqae .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) o6)l(aJIOBaHHe 3aHBHTeJieM pemeHHM H .n;eiicTBHM 

(6e3.n;eiicTBHH) 1vf<l>LI;, pa6oTHHKa M<l>L( B03MO)l(HO B cnyqae, ecJIH Ha M<l>L(, 

pemeHH5£ H ,n;eMCTBH5£ (6e3,n;eMCTBHe) KOTOporo 06)l(aJIYJOTC5l, B03JIO)l(eHa lPYHKI.:(H5l no 

npe,n;OCTaBJieHHIO COOTBeTCTBYIO:W:HX rocy,n;apCTBeHHbiX ycnyr B nOJIHOM 06oeMe B 

nopH,n;Ke, onpe.n;eneHHOM qacT:OIO 1.3 cTaT:oH 16 <l>e.n;epan:oHoro 3aKoHa oT 27 HIOJI~ 

201 0 r. N~ 21 0-<1>3 «06 opraHH3ai.:(HH npe.n;ocTaBJieHHH rocy.n;apcTBeHHDIX H 

MYHHI.:(Hnan:oHDIX ycnyr»; 

6) 3aTpe6oBaHHe y 3aHBHTeJIH npH npe.n;ocTaBJieHHH rocy.n;apcTBeHHOM ycnyrH 

nnaT:oi, He npe.n;ycMoTpeHHoii HOpMaTHBH:OIMH npaBOBDIMH aKTaMH PoccHiicKoii 

<l>e.n;epa[(HH H (HnH) Pecny6nHKH KoMH; 

7) OTKa3 B HCnpaBJieHHH ,n;onyrn:eHH:OIX oneqaTOK H (HJIH) OIIIH60K B B:OI,[J;aHHbiX 

B pe3yJI:oTaTe ~pe.n;ocTaBneHHH rocy.n;apcTBeHHOM ycnyrH .n;oKyMeHTax nH6o 

HapymeHHe ycTaHOBJieHHoro cpoKa TaKHX HcnpaBneHHM. B yKroaHHOM cnyqae 

.n;ocy.n;e6Hoe (BHecy.n;e6Hoe) o6)l(aJIOBaHHe 3aHBHTeJieM pemeHHM H .n;eiicTBHM 

(6e3.n;eiicTBHH) M<l>L(, pa6oTHHKa M<l>L( B03MO)l(HO B cnyqae, ecnH Ha M<l>L(, 

perueHH5£ H ,n;eMCTBH5l (6e3,n;eMCTBHe) KOTOpOrO 06)l(aJIYIOTC5l, B03JIO)l(eHa lPYHKI.:(H5l no 
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npe)J;OCTaBneHMIO COOTBeTCTBYIOIIJ:MX rocy.n;apCTBeHHbiX ycnyr B nonHOM o6oeMe B 

nop.SI.n;Ke, onpe.n;eneHHOM qacTbiO 1.3 cTaTbM 16 <l>e.n;epanbHoro 3aKoHa OT 27 MIOn.SI 

201 0 r. .N2 21 0-<1>3 «06 opraHM3a:QMM npe.n;ocTaBneHM.SI rocy.n;apcTBeHHbiX M 

MYHMT(MnanbHbiX ycnyr»; 
8) HapyrncHMe cpoKa MnM nop.SI.n;Ka Bbi.n;aqM .n;oKyMeHTOB no pe3ynbTaTaM 

npe.n;ocTaBneHM.SI rocy.n;apcTBeHHoii: ycnyrM; 
9) npMocTaHoBneHMe npe.n;ocTaBneHM.SI rocy.n;apcTBeHHOH ycnyrM, ecnM 

OCHOBaHM.SI npMOCTaHOBneHM.SI He npe)J;yCMOTpeHbl Q_le.n;epanbHbiMM 3aKOHaMM M 

npMH.SITbiMM B COOTBeTCTBMM C HMMM MHbiMM HOpMaTMBHbiMM npaBOBbiMM aKTaMM 
PoccMii:cKoii: <l>e.n;epa:u;MM, 3aKOHaMM M MHbiMM HopMaTMBHbiMM npaBOBbiMM aKTaMM 

Pecny6nMKM KoMM. B YKa3aHHOM cnyqae .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) o6)1(anoBaHMe 

3axBMTeneM perneHMM M .n;eii:cTBMH (6e3.n;eii:CTBM.SI) M<l>IJ,, pa6oTHMKa M<l>IJ, 

B03MO)I(HO B cnyqae, ecnM Ha M<l>IJ,, perneHM.SI M .n;eii:CTBM.SI (6e3.n;eii:cTBMe) KOToporo 

06)1(anYIQTC.SI, B03llO)I(eHa QJYHK:QM.SI no npe.n;OCTaBneHMIO COOTBeTCTBYIOIIJ:MX 
rocy.n;apcTBeHHbL{ ycnyr B nonHoM o6oeMe B nop.SI.n;Ke, onpe.n;eneHHOM qacTbiO 1.3 
CTaTbM" 16 <l>e.n;epanbHOrO 3aKOHa OT 27 MIOll.SI 2010 r . .N2 210-<1>3 «06 opraHM3a:QMM 

npe.n;ocTaBneHM.SI rocy.n;apcTBeHHbiX M MYHM:QMnanbHbiX ycnyr»; 
1 0) TPe6oBaHMe y 3a.SIBMTen.SI npM npe.n;ocTaBneHMM rocy.n;apcTBeHHoii: ycnyrM 

)J;OKyMeHTOB MllM MHQJOpMa:QMM, OTCYTCTBMe M (MnM) He)J;OCTOBepHOCTb KOTOpbiX He 

YKa3biBanMcb npM nepBoHaqanbHOM OTKa3e B npMeMe .n;oKyMeHTOB, Heo6xo.n;MMbiX 

.n;n.SI npe.n;ocTaBneHM.SI rocy.n;apcTBeHHOH ycnyrM, nM6o B npe.n;ocTaBneHMH 

rocy.n;apCTBeHHOH ycnyrM, 3a MCKniOqeHMeM cnyqaeB, npe.n;ycMOTpeHHbiX nyHKTOM 4 
qacTM 1 CTaTbM 7 <l>e.n;epanbHOrO 3aKOHa OT 27 MIOll.SI 2010 r . .N2 210-<1>3 «06 

opraHM3a:QMM :ripe.n;ocTaBneHM.SI rocy.n;apcTBeHHbiX M MYHM:QMnanbHbiX ycnyr». B 
yKa3aHHOM cnyq~e .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) o6)1(anOBaHMe 3a.SIBMTeneM perneHMH 

M .n;eii:CTBMH (6e3.n;eii:cTBM.SI) M<l>IJ,, pa6oTHMKa M<l>IJ, B03MO)I(HO B cnyqae, ecnM Ha 
M<l>IJ,, perneHM.SI M .n;eii:cTBM.SI (6e3.n;eii:cTBMe) KOToporo o6)1(anyiOTC.SI, B03llO)I(eHa 

QJYHK:QM.SI no npe.n;OCTaBneHMIO COOTBeTCTBYIQIIJ:MX rocy.n;apCTBeHHbiX ycnyr B 

nonHOM o6oeMe B nop.SI.n;Ke, onpe.n;eneHHOM qacTbiO 1.3 cTaTbM 16 <l>e.n;epanbHoro 

3aKoHa oT 2 7 MIOn.SI 20 1 0 r. .N2 21 0-<1>3 «06 opraHM3a:QMM npe.n;ocTaBneHM.SI 

rocy.n;apcTBeHHbiX M MYHM:QMnanbHbiX ycnyr». 

OpraHbi McnonHMTenbHOH BnacTM Pecny6nMKM KoMM, opraHM3a:QMM, 

ynonHOMOqeHHbie Ha paCCMOTPeHMe )l(an06bi )J;Oll)I(HOCTHbie llM:Qa, 
pa60THMKM, KOTOpbiM MO)I(eT 6biTb HanpaBneHa )l(an06a 

99. )Kano6a MO)I(eT 6biTb no.n;aHa 3a.SIBMTeneM B :u;eHTP no npe.n;ocTaBneHMIO 

rocy.n;apcTBeHHbiX ycnyr, MMHMCTepcTBO, M<l>ll,, MMHMCTepcTBO 3KOHOMMqecKoro 

pa3BMTM.SI M npoMbirnneHHOCTM Pecny6nMKM KoMM, Ha.n;eneHHoe QJYHK:QM.SIMM M 

nonHoMoqM.SIMM yqpe.n;MTen.SI M<l>IJ, (.n;anee- MMH3KOHOMpa3BMTM.SI). 
B opraHax, npe.n;ocTaBn.SIIOIIJ:MX rocy.n;apcTBeHHbie ycnyrM, M<l>IJ, 

onpe.n;en.SIIOTC.SI ynonHOMoqeHHbie )J;Oll)I(HOCTHbie llM:Qa, pa60THMKM, Ha.n;eneHHbie 

nonHOMOqM.SIMM no paCCMOTPeHMIO )l(an06. 
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,[I;omKHOCTHOe JIMU:O, pa60THMK, Ha,n;eJieHHhiM nOJIHOMOliM51MM no 

paCCMO'TpeHMIO )l(aJI06, Ha3HatiaeTC51 npaBOBbiM aKTOM opraHa, npe,n;OCTaBJI5IIOII(ero 

rocy.n;apcTBeHHYID ycnyry, MMH3KOHOMpa3BMTM51, JIOKaJihHhiM aKTOM M<l>U:. 

11op51,11;0K no,n;atiM M paCCMOTpeHM51 )l(aJI06bi 

100. )Kano6a MO)I{eT 6biTb HanpaBJieHa tiepe3 opraHM3al(MIO nOtiTOBOM CB513M, 

MHYID opraHM3aU:MID, ocyll(eCTBJI51IDII.J:YID .n;ocTaBKY KoppecnoH,n;eHU:MM, tiepe3 M<l>U:, 

C MCnOJih30BaHMeM MH<i_}OpMaU:MOHHO-TeJieKOMMYHMKal(MOHHOM CeTM «fiHTepHeT», 

E,n;MHoro nopTana rocy.n;apcTBeHHhiX M MYHMU:MnaJihHhiX ycnyr ( <i_}yHKU:Mii) (no 

peKoMeH,n;yeMoii <i_)opMe cornacHo npMJIO)I(eHMID NQ 11 K HaCT051Il(eMy 

a,n;MMHMC'TpaTMBHOMY perJiaMeHTY ), a TaK)I{e MO)I{eT 6biTh npMH51Ta npM JIMliHOM 

npMeMe 3a5IBMTeJI51. 

IlpM nocTynneHMM )l(aJI06hi M<l>U: o6ecnetiMBaeT ee nepe,n;atiy B u:eHTp no 

npe,n;OCTaBJieHMIO rocy,n;apCTBeHHhiX ycnyr B nop51,11;Ke M CpOKM, KOTOpbie 

ycTaHOBJieHhi cornarneHMeM o B3aMMo,n;eiicTBMM Me)l{,n;y M<l>U: M MMHMCTepcTBOM, HO 

He n03,11;Hee CJie,n;yroll(ero pa6otiero ,11;H51 CO ,11;H51 nOCTynJieHRSI )l(aJI06bi. 

)Kano6bi Ha perneHM51 M .n;eiicTBM51 (6e3,n;eiicTBMe) pyKoso,n;MTeJI51 

MMHMCTepcTBa, paccMaTpMBaiOTC51 Henocpe,n;cTBeHHO pyKoso,n;MTeJieM 

MMHMCTepcTBa. )Kano6hl Ha perneHM51 M .n;eiicTBM51 (6e3,n;eiicTBMe) pyKoso,n;MTeJI51 

u:eHTpa no npe.n;ocTaBJieHMID rocy.n;apcTBeHHhiX ycnyr, npe.n;ocTaBJI51IOII.J:ero 

rocy.n;apcTBeHHYID ycnyry, no,n;aiOTC51 B MMHMCTepcTBO. 

)Kano6bi Ha perneHM51 M .n;eiicTBM51 (6e3,n;eiicTBMe) pa6oTHMKa M<l>U: no.n;aroTc51 

pyKoso,n;MTeJIIO 3Toro M<l>U:. )Kano6hi Ha perneHM51 M .n;eiicTBM51 (6e3,n;eiicTBMe) M<l>Q 

no,n;aiOTC51 B MHH3KOHOMpa3BMTM51. 

)Kano6a Ha perneHM51 M .n;eiicTBM51 (6e3,n;eiicTBMe) MMHMCTepcTBa, 

pyKoBo,n;MTeJI51 MMHMCTepcTBa, MHoro ,n;OJI)I(HOCTHoro JIMU:a YKa3aHHoro opraHa, 

rocy.n;apcTBeHHoro rpa)l{,n;aHcKoro cJiy)l(all(ero MO)I{eT 6biTh HanpaBJieHa tiepe3 

opraHM3al(MIO notiTOBOM CB513M, MHYID opraHM3al(MIO, ocyll(eCTBJI51IDII(YIO ,11;0CTaBKY 

KoppecnoH,n;eHU:MM, tiepe3 M <l> U:, c McnoJib30BaHMeM MH<i_}opMaU:MOHHO­

TeJieKOMMYHMKaU:MOHHOM CeTM «fiHTepHeT», o<i_}MU:MaJihHOrO caifTa opraHa, 

npe.n;ocTaBJI51IOII.J:ero rocy.n;apcTBeHHYID ycnyry, E,n;MHoro nopTana rocy.n;apcTBeHHhiX 

M MYHMU:MnaJihHhiX ycnyr ( <i_}yHKU:MM), a TaK)I{e MO)I{eT 6biTh npMH51Ta npM JIMliHOM 

npMeMe 3a5IBMTeJI51. 

)Kano6a Ha perneHM51 M .n;eiicTBM51 (6e3,n;eiicTBMe) M<l>U:, ero pa6oTHMKa MO)I{eT 

6biTh HanpaBJieHa tiepe3 opraHM3aU:MID notiTOBOM CB513M, MHYID opraHM3aU:MID, 

ocyll(eCTBJI51IOII.J:YID ,11;0CTaBKY KOppecnoH,n;eHI(MM, C MCnOJih30BaHMeM 

MH<i_}OpMal(MOHHO-TeJieKOMMYHMKal(MOHHOM CeTM «fiHTepHeT>>, O<i_}MU:MaJihHOro caifTa 

M<l>U:, E,n;MHoro nopTana rocy.n;apcTBeHHhiX M MYHMU:MnaJihHhiX ycnyr ( <i_}yHKU:Mii), a 

TaK)I{e MO)I{eT 6hiTh npMH51Ta npM JIMliHOM npMeMe 3a5IBMTeJI51. 

IlpM nocTynneHMM )l(aJI06hi Ha perneHM51 M .n;eiicTBM51 (6e3,n;eiicTBMe) 

,n;oJI)I(HOCTHoro JIMU:a MMHMCTepcTBa, rocy.n;apcTBeHHoro rpa)l{,n;aHcKoro cJiy)l(all(ero, 

M<l>U: (u:eHTp no npe.n;ocTaBJieHMID rocy.n;apcTBeHHhiX ycnyr) o6ecnetiMBaeT ee 

nepe,n;atiy B MMHMCTepCTBO, B nop51,n;Ke M CpOKM, KOTOphie ycTaHOBJieHbi 
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corJiarneHHeM o B3aHMo,n;eikTBHH Me)l{.n;y M<I>U: H MHHHCTepcTBOM, Ho He no3,n;Hee 

cJie.n;yiOm;ero pa6oqero ,n;HSI co ,n;HH nocTynJieHH51 )KaJI06oi. 

IJpHeM )KaJI06 B nHCbMeHHOM <l>opMe ocym;eCTBJI51eTC51 opraHaMH, 

npe.n;ocTaBJIHIOIII;HMH rocy.n;apcTBeHHbie ycJiyrH, M<I>U: B MecTe npe.n;ocTaBJieHH51 
rocy.n;apcTBeHHOM ycJiyrH (B MecTe, r.n;e 3aHBHTeJib no,n;aBaJI 3anpoc Ha noJiyqeHHe 

rocy,n;apCTBeHHOM ycJiyrH, HapyrneHHe nop51,I1;Ka KOTOpOM 06)1{aJiyeTC51, JIH60 B MeCTe, 
r.n;e 3aSIBHTeJieM noJiyqeH pe3yJioTaT yKa3aHHOM rocy.n;apcTBeHHOM ycJiyrH). 

IlpHeM )KaJI06 B nHChMeHHOM <PopMe ocym;ecTBJI51eTc51 MHH3KOHOMpa3BHTH51 B 

MecTe ero <PaKTHqecKoro Haxo)l{,n;eHH51. 
101. )l{ano6a ,n;OJI)I{Ha co.n;ep)l{aTo: 
1) HaHMeHoBaHHe MHHHCTepcTBa, ,n;OJI)I{HOCTHoro JIHIJ;a MHHHCTepcTBa, 

npe.n;ocTaBJIHIOm;ero rocy.n;apcTBeHHYIO ycJiyry, JIH6o rocy.n;apcTBeHHor6 
rpa)l{.n;aHcKoro cJiy)l{am;ero, M<I>U: (u;eHTpa no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX 

ycJiyr ), ero pyKoBO,lJ;HTeJI51 H ( HJIH) pa6oTHHKa, perneHH51 H .n;eiicTBH51 ( 6e3,n;eiicTBHe) 

KOTOpbiX 06)KaJIYIOTC5I; 
2) <PaMHJIHIO, HM51, OTqeCTBO (nocJie,n;Hee - npH HaJIHqHH), CBe,n;eHH51 0 MeCTe 

)I{HTeJibCTBa 3a51BHTeJI51- <l>H3HqecKoro JIHIJ;a, a TaK)I{e HOMep (HOMepa) KOHTaKTHOrO 

TeJie<l>oHa, a.n;pec (a.n;peca) 3JieKTpOHHOM noqTbi (npH HaJIHqHH) H noqToBbiM a.n;pec, 

no KOTOpbiM )J;OJI)I{eH 6oiTb HanpaBJieH OTBeT 3a51BHTeJIIO; 

3) CBe,n;eHH51 06 06)1{aJiyeMbiX perneHH51X H ,n;eMCTBH51X (6e3,n;eMCTBHH) 

MHHHCTepcTBa, ,n;OJI)I{HOCTHoro JIHIJ;a MHHHCTepcTBa, JIH6o rocy.n;apcTBeHHoro 

rpa)l{,n;aHcKoro cJiy)l{am;ero, M<I>U: (u;eHrpa no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX 

ycJiyr) HJIH ero pa6oTHHKa; 
4) )J;OBO)J;bl, Ha OCHOBaHHH KOTOpbiX 3a51BHTeJib He COrJiaCeH C perneHHeM H 

.n;eiicTBH51MH (6e3,n;eiicTBHeM) MHHHCTepcTBa, ,n;OJI)I{HOCTHoro JIHIJ;a MHHHCTepcTBa, 

JIH6o rocy.n;apcTBeHHoro rpa)l{,n;aHcKoro cJiy)l{am;ero, M<I>U: HJIH ero pa6oTHHKa 

(u;eHrpa no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycJiyr). 
3a51BHTeJieM MOryT 6b!Tb npe,n;CTaBJieHbi OpHrHHaJibi )J;OKyMeHTOB (npH 

HaJIHqHH), no,n;TBep)l{,lJ;aiOm;He )J;OBO)J;bl 3aSIBHTeJI51, JIH60 HX KOnHH. 
102. B cJiyqae no,n;aqH )KaJI06oi qepe3 npe,n;cTaBHTeJIH 3aHBHTeJI51 K )KaJio6e 

npHJiaraeTC51 )J;OKyMeHT, nO)J;TBep)l{,n;aiOIII;HM nOJIHOMOqH5J npe,n;cTaBHTeJI51 Ha 

ocym;eCTBJieHHe ,n;eMCTBHM OT HMeHH 3aSIBHTeJI51. 
B KaqecTBe ,n;oKyMeHTa, no,n;TBep)l{,n;aiOm;ero noJIHOMoqH5J Ha ocym;ecTBJieHHe 

,n;eMCTBHM OT HMeHH 3a51BHTeJI51, npe,n;CTaBJI51eTC51: 

a) o<PopMJieHHaSI B cooTBeTCTBHH c 3aKoHo,n;aTeJihCTBOM PoccHMCKOM 

<l>e,n;epaiJ;HH )J;OBepeHHOCTb (,n;JI51 <l>H3HqecKHX JIHIJ;); 
6) KOnH51 perneHH51 0 Ha3HaqeHHH HJIH 06 H36paHHH JIH60 KOnH51 npHKa3a 0 

Ha3HaqeHHH <l>H3HqeCKOrO JIHIJ;a Ha )J;OJI)I{HOCTb, B COOTBeTCTBHH C KOTOpbiM TaKOe 

<l>H3HqecKOe JIHIJ;O o6Jia,n;aeT npaBOM ,n;eMCTBOBaTb OT HMeHH 3a51BHTeJI51 6e3 

)J;OBepeHHOCTH. 
1 03. 3aSIBHTeJib HMeeT npaBO Ha noJiyqeHHe HH<l>opMaiJ;HH H )J;OKyMeHTOB, 

He06XO,I1;HMbiX )J;JI51 o60CHOBaHH51 H paCCMOTpeHH51 )KaJI06bi. 
104. PerH6rpau;H51 )l{aJI06oi ocym;ecTBJI51eTc51 MHHHCTepcTBOM, u;eHTpoM no 

npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycJiyr, M<I>IJ., MHH3KOHOMpa3BHTH51 B )l{ypHane 

yqeTa )KaJI06 Ha perneHH51 H ,n;eMCTBH51 (6e3,n;eMCTBHe) MHHHCTepCTBa, u;eHTpa no 
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npe,n:ocTaBJieHHIO rocy,n:apCTBeHHbiX ycJiyr, ero ,n:omKHOCTHbiX JIHI.J;, )l(ypHaJie yqeTa 

)l(aJI06 Ha perneHHH H ,n:eii:CTBHH (6e3,n:eiicTBHe) M<I>l(, ero pa6oTHHKOB, )l(YPHaJie 

yqeTa )l(aJI06 Ha perneHHH H ,n:eiicTBHH (6e3,n:eiicTBHe) MHH3KOHOMpa3BHTHH (,n:aJiee­

)l(ypHaJI) B TeqeHHe O,n:Horo pa6oqero ,n:HH CO ,n:HH ee nocTynJieHHH C npHCBOeHHeM eif 

perHCTPai.J;HOHHOrO HOMepa. 

1 05. 3aHBl!TeJIIO Bbi,n:aeTCH pacnHCKa B noJiyqeHHH OT Hero )l(aJI06bi H HHbiX 

npe,n:cTaBJieHHbiX ,n:oKyMeHTOB B nHCbMeHHOH <PopMe Ha 6yMa)l(HOM HOCHTeJie C 

YKa3aHHeM perHCTPai.J;HOHHoro HoMepa )l(aJI06oi, ,n:aTbi H BpeMeHH ee npHeMa, 

nepeqHH npe,n:cTaBJieHHbiX ,n:oKyMeHTOB Henocpe,n:CTBeHHO npH JIHqHOM npHeMe 

3aHBHTeJIH. 

B cJiyqae no,n:aqH )l(aJI06oi B M<I>l( (Ha Hero HJIH ero pa6oTHHKa) 3aHBHTeJiro 

Bbi,n:aeTCH pacnHCKa B noJiyqeHHH )l(aJI06bi H HHbiX npe,n:CTaBJieHHbiX ,n:oKyMeHTOB B 

nHCbMeHHOH <PopMe Ha 6yMa)l(HOM HOCHTeJie C YKa3aHHeM perHCTpai.J;HOHHOrO 

HOMepa )l(aJI06oi, ,n:aTbi H BpeMeHH ee npHeMa, nepeqHH npe,n:cTaBJieHHbiX 

,n:oKyMeHTOB Henocpe,n:CTBeHHO npH JIHqHOM npHeMe 3aHBHTeJIH. 

PacnHcKa o perHcTPai.J;HH )l(aJI06oi H noJiyqeHHH ,n:oKyMeHTOB c yKa3aHHeM 

perHCTPai.J;HOHHoro HOMepa )l(aJI06oi, ,n:aTbi H BpeMeHH ee npHeMa, nepeqHH 

npe,n:cTaBJieHHbiX ,n:oKyMeHTOB, HanpaBJieHHbiX qepe3 M<I>l(, c HcnOJib30BaHHeM 

HH<PopMau;HoHHO-TeJieKOMMYHHKau;HoHHoii ceTH «I1HTepHeT>>, E,n:HHoro nopTaJia 

rocy,n:apcTBeHHbiX H MYHHI.J;HnaJibHbiX ycJiyr ( <PYHKI.J;Hii), HanpaBJIHeTcH 3aHBHTeJiro 

qepe3 opraHH3ai.J;HIO noqTOBOH CBH3H, HHyro opraHH3ai.J;HIO, ocyrn:eCTBJIHIO:W:YIO 

,n:ocTaBKY KOppecnoH,n:eHI.J;HH, B TeqeHHe 3 pa6oqHX ,n:Heif CO ,n:HH HX perHCTpai.J;HH. 

PacnHcKa o perHCTPai.J;HH )l(aJI06oi H noJiyqeHHH ,n:oKyMeHTOB c YKa3aHHeM 

perHCTpai.J;HOHHOrO HOMepa )l(aJI06bi, ,n:aTbi H BpeMeHH ee npHeMa, nepeqHH 

npe,n:cTaBJieHHbiX .ll:OKYMeHTOB, HanpaBJieHHbiX qepe3 opraHH3ai.J;HIO noqTOBOH CBH3H, 

HHyro opraHH3a:QHIO, ocyrn:ecTBJIHIOrn:yiO ,n:OCTaBKY KOppecnoH,n:eH:QHH, HanpaBJIHeTCJ1 

3aHBHTeJIIO qepe3 opraHH3ai.J;HIO noqTOBOH CBH3H, HHyro opraHH3ai.J;HIO, 

ocyrn:ecTBJIHIO:w:yro .ll:OCTaBKY KOppecnoH,n:eHI.J;HH, B TeqeHHe 3 pa6oqHX ,n:HeH CO ,n:HH 

HX perHCTPai.J;HH. 

)l{aJio6a B TeqeHHe o,n:Horo pa6oqero ,n:HH co ,n:HH ee perHcTpau;HH no,n:Jie)l(HT 

nepe,n:aqe ,n:OJI)l(HOCTHOMY JIHI.J;y, pa60THHKy, Ha,n:eJieHHOMY nOJIHOMOqHHMH no 

pacCMOTPeHHIO )l(aJI06. 

)l{aJio6oi, 3a HCKJiroqeHHeM )l(aJI06 Ha perneHHH, npHHHTbie pyKOBO,n:HTeJIHMH 

opraHOB, npe,n:OCTaBJIHIO:W:HX rocy,n:apCTBeHHbie ycJiyrH, paCCMaTPHBaiOTCH 

,n:OJI)l(HOCTHbiM JIHI.J;OM, pa60THHKOM, Ha,n:eJieHHbiM nOJIHOMOqHHMH no 

paCCMOTPeHHIO )l(aJI06. 

B cJiyqae ecJIH o6)l(aJiyroTcH perneHHH H ,n:eiicTBHH (6e3,n:eiicTBHe) 

pyKoBo,n:HTeJIH CTPYKTypHoro no,n:pa3,n:eJieHHH, npe,n:ocTaBJIHrorn:ero 

rocy,n:apCTBeHHYIO ycJiyry, )l(aJI06a paccMaTPHBaeTCH COOTBeTCTBYIO:W:HM OpraH OM 

HcnoJIHHTeJibHOH BJiaCTH Pecny6JIHKH KoMH B nopH,n:Ke, npe,n:ycMoTpeHHOM 

ilOJIO)l(eHHeM 06 OC06eHHOCTHX no,n:aqH H paCCMOTpeHHH )l(aJI06 Ha peiiieHHH H 

,n:eiicTBHH (6e3,n:eii:cTBHe) opraHoB HcnoJIHHTeJioHoii BJiacTH Pecny6JIHKH KoMH H HX 

,n:OJI)l(HOCTHbiX JIHI.J;, rocy,n:apCTBeHHbiX rpa)l(,n:aHCKHX CJiy)l(a:W:HX opraHOB 

HcnoJIHHTeJibHOH BJiacTH Pecny6JIHKH KoMH, YTBep)l(,n:eHHbiM nocTaHOBJieHHeM 
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IlpaBMTenbCTBa Pecny6nMKM KoMM OT 25 ,n;eKa6pH 2012 r. N~ 592 (,n;anee 

Ilono)KeHMe, yT:Bep)K,n;eHHOe nocTaHoBneHMeM N~ 592). 
B cnyn~ae ecnM o6)Kan)'IOTCH pemeHMH M .n;eiicTBMH (6e3.n;eiicTBMe) 

pyKoBO,ZJ;MTenH opraHa, npe,n;ocTaBmno:rn;ero rocy.n;apcTBeHHYIO ycnyry, 3a 

MCKmoqeHMeM cnyqaH, npe,n;ycMOTpeHHOrO a63al(eM Ce,ZJ;bMbiM HaCTOH:rn;ero rryHKTa, 

)Kall06a paCCMaTPMBaeTCH B BbillieCTOH:rn;eM opraHe (npH ero HanMqHH) nM60 B 

cnyqae ero OTCYTCTBMH paccMaTPMBaeTcH Henocpe,n;cTBeHHO pyKoBo,n;MTeneM opraHa, 

npe,n;ocTaBnHIO:rn;ero rocy,n;apcTBeHHYIO ycnyry, B nopH,n;Ke, npe,n;ycMoTpeHHOM 

Ilono)KeHMeM, yTBep)K,n;eHHbiM nocTaHoBneHMeM N~ 592. 

CpoKM paccMOTPeHMH )Kano6 

106. )l(ano6a, nocTynMBmaH B MMHMCTepcTBo, l(eHTp no npe.n;ocTaBneHMIO 

rocy,n;apcTBeHHbiX ycnyr, M<I>U:, MMH3KOHOMpa3BMTMH, no,n;ne)KMT paccMOTPeHMIO B 

TeqeHMe 15 pa6oqMX ,ZJ;HeH CO ,ZJ;HH ee perMCTPal(MM, a B cnyqae 06)KallOBaHMH OTKa3a 

MMHMCTepcTBa, M<I>U:, l(eHTpa no npe,n;ocTaBneHMIO rocy,n;apcTBeHHbiX ycnyr B 

npHeMe ,ZJ;OKyMeHTOB y 3aHBMTellH nM60 B MCnpaBneHMM ,n;ony:rn;eHHbiX oneqaTOK M 

OlliM60K MllM B cnyqae 06)KanOBaHMH HapymeHMH ycTaHOBlleHHOrO cpOKa TaKMX 

McnpaBneHMM - B TeqeHMe 5 pa6oqMx ,n;Heii co ,n;HH ee perMcTpal(MM, ecnM 6onee 

KOpOTKMe cpOKM paCCMOTPeHMH )Kall06bi He ycTaHOBlleHbi opraHOM, 

npe,n;ocTaBnHIO:rn;MM rocy,n;apcTBeHHYJO ycnyry, M<I>U:, MMH3KOHoMpa3BMTMH, 

ynonHoMoqeHHbiMM Ha ee paccMOTPeHMe. 

IlepeqeHb OCHOBaHMM ,ZJ;llH OTKa3a B y,n;oBneTBOpeHMM )Kall06bi 

M nepeqeHb OCHOBaHMM .lJ:llH OCTaBneHMH )Kall06bi 6e3 OTBeTa 

107. 0cHOBaHM5IMM ,ZJ;llH OTKa3a B y,n;oBneTBOpeHMM )Kall06bi HBMIOTCH: . 

a) HanMqMe BCrynMBIIIero B 3aKOHHYJO CMny perneHMH cy,n;a, ap6HTPa)KHOrO 

cy,n;a no )Kano6e o TOM )Ke npe,n;MeTe M no TeM )Ke ocHoBaHMHM; 

6) no,n;aqa )Kall06bi llMI(OM, nOllHOMOqMH KOTOporo He nO,ZJ;TBep)K,D;eHbi B 

nopH,n;Ke, ycTaHoBneHHOM 3aKoHo,n;aTenbCTBOM PoccMMCKoii <I>e,n;epal(MM; 

B) Halllfqlfe perneHMH no )Kall06e, npHHHTOrO paHee B COOTBeTCTBMM C 

Tpe6oBaHMHMM HaCTOH:rn;ero a,ZJ;MMHMCTpaTMBHOrO pernaMeHTa B OTHOIIIeHMM TOrO )Ke 

3aHBMTenH M no TOMY )Ke npe,n;MeTy )Kano6~>I; 

r) npH3HaHMe )Kall06bi He060CHOBaHHOM (perneHMH M ,n;eMCTBMH (6e3,ZJ;eMCTBMe) 

npH3HaHbi 3aKOHHbiMM, OTCYTCTByeT HapyrneHMe npaB 3aHBMTenH). 

108. B cnyn~ae ecnM B )Kano6e He YKa3aHa cpaMMllMH 3aHBMTeM, HanpaBMBrnero 

)Kall06y, MllM noqTOBbiM a,n;pec, no KOTOpOMY ,ZJ;Oll)KeH 6biTb HanpaBneH OTBeT, OTBeT 

Ha )Kano6y He ,n;aeTCH. 

MMHMCTepcTBO, l(eHTp no npe,n;ocTaBneHMIO rocy,n;apcTBeHHbiX ycnyr, 

,n;on)KHOCTHOe nMI(O, M<I>U:, MMH3KOHOMpa3BMTMH, pa6oTHMK, Ha,n;eneHHbiH 

nOllHOMOqMHMM· no paCCMOTPeHMIO )Kall06, npH nonyqeHMM )Kall06bi, B KOTOpOH 

CO,n;ep)KaTCH Hel(eH3ypHbie llM60 OCKOp6HTellbHbie Bbipa)KeHMH, yrp03bi )Klf3HM, 

3.2J:OpOBbiO M MMy:rn;eCTBY ,ZJ;Oll)KHOCTHOrO llMI(a, pa60THMKa, a TaK)Ke qneHOB MX 

CeMbM, BnpaBe OCTaBMTb )Kano6y 6e3 OTBeTa no cy:rn;eCTBY noCTaBneHHbiX B HeM 
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BOnpOCOB H B TeqeHHe 3 pa6oqHX ,z::t;Heif CO ,z::t;H51 perHCTPaiJ;HH JKaJI06bi C006IIJ;HTb 

3a51BHTeJHO, HanpaBHBIIIeMy JKaJio6y, 0 He,z::t;onycTHMOCTH 3JIOynoTpe6JieHH51 npaBOM. 

B CJiyqae. eCJIH TeKCT JKaJI06bi He no,z::t;,z::t;aeTC51 npoqTeHHIO, OTBeT Ha JKaJio6y He 

,z::t;aeTC51, H OHa He nO,z::t;JieJKHT HanpaBJieHHIO Ha paCCMOTPeHHe B MHHHCTepCTBO, 

MHH3KOHOMpa3BHTH51, M<l>U: HJIH ,z::t;OJIJKHOCTHOMY JIHU:Y B cooTBeTCTBHH c HX 

KOMneTeHIJ;HeH, 0 qeM B TeqeHHe CeMH ,z::t;HeH CO ,z::t;H51 perHCTPaiJ;HH JKaJI06bi 

coo6rn;aeTc51 3a51BHTeJIIO, ecnH ero <J.>aMHJIH51 H noqToBhiH a,n;pec no,n;,z::t;aiOTC51 

npoqTeHHIO. 

109. ITo pe3yJioTaTaM paccMoTpeHH51 JKarro6oi npHHHMaeTC51 o,n;Ho H3 

CJie,z::t;Y~QIIJ;HX perneHHH: 

1) JKaJI06a y,z::t;OBJieTBOp51eTC51, B TOM qlfcJie B <J.>opMe OTMeHbl npHH51TOrO 

peiiieHH51, HCnpaBJieHH51 ,z::t;Onyrn;eHHbiX oneqaTOK H OIIIH60K B Bbi,z::t;aHHbiX B 

pe3yJioTaTe npe,n;ocTaBJieHH51 rocy,n;apcTBeHHOH ycnyrH ,z::t;oKyMeHTax; 

2) B y,z::t;OBJieTBOpeHHH JKaJI06bi OTKa3biBaeTC51. 

110. PeiiieHHe npHHHMaeTC51 B <J.>opMe aKTa MHHHCTepcTBa, 

npe,n;ocTaBJI5IIO:rn;ero rocy,n;apcTBeHHYIO ycnyry, M<l>U:, MHH3KOHoMpa3BHTH51. 

111. IIpH y,n;oBneTBopeHHH JKarro6oi MHHHCTepcTBO (u;eHTP no 

npe,n;ocTaBneHHIO rocy,n;apcTBeHHbiX ycnyr), M<l>U:, MHH3KOHOMpa3BHTH51 

npHHHMaiOT HcqepnoiBaiOIIJ;He Mepbl no ycTpaHeHHIO Bbi51BJieHHbiX HapyiiieHHH, B 

TOM qHcne no Bbi,z::t;aqe 3a5IBHTeJIIO pe3yJioTaTa rocy,n;apcTBeHHOH ycnyrH, He no3,z::t;Hee 

5 pa6oqHX ,z::t;HeH CO ,z::t;H51 npHH51TH51 peiiieHH51, eCJIH HHOe He ycTaHOBJieHO 

3aKoHo,z::t;aTeJibCTBOM PoccHHCKOH <l>e,n;epau;HH, 3aKoHo,z::t;aTeJihCTBOM Pecny6JIHKH 

KoMH. 

IIopH,z::t;OK HHcpopMHpoBaHH51 3a5IBHTeJI51 o pe3yJioTaTax 

pacCMOTPeHH51 JKaJI06bi 

112. He no3,z::t;Hee ,z::t;H51, cne,n;yiO:rn;ero 3a ,z::t;HeM npHH5ITH51 peiiieHH51, yKa3aHHoro 

B nyHKTe 1 09 HaCT051IIJ;ero a,z::t;MHHHCTpaTHBHOrO perJiaMeHTa, 3a51BHTeJIIO B 

nHCbMeHHOH <J.>opMe H no ero JKeJiaHHIO B 3JieKTpOHHOH <J.>opMe HanpaBJI51eTC51 

MOTHBHpOBaHHbiH OTBeT no pe3yJioTaTaM paCCMOTPeHH51 JKaJI06bi. 

113. B MOTHBHpOBaHHOM OTBeTe no pe3yJioTaTaM paCCMOTpeHH51 JKaJI06bi 

yKa3biBaiOTC51: 

a) HaHMeHoBaHHe MHHHCTepcTBa, M<l>U: (u;eHTPa no npe,n;ocTaBJieHHIO 

rocy,z::t;apCTBeHHbiX ycnyr) paCCMOTpeBIIIero JKaJI06y, ,z::t;OJIJKHOCTb, cpaMHJIH51, HM51, 

OTqeCTBO (nocJie,z::t;Hee - npH HaJIHqHH) ,z::t;OJIJKHOCTHOrO JIHIJ;a, pa60THHKa, npHH5IBIIIero 

peiiieHHe no JKarro6e; 

6) HOMep, ,z::t;aTa, MeCTO npHH51TH51 peiiieHH51, BKJIIOqa51 CBe,z::t;eHH51 0 

,z::t;OJIJKHOCTHOM JIHu;e MHHHCTepcTBa, pa6oTHHKe M<l>U: (u;eHTPa no npe,n;ocTaBJieHHIO 

rocy,z::t;apCTBeHHbiX ycnyr ), peiiieHHe HJIH ,z::t;eHCTBH51 (6e3,z::t;eHCTBHe) KOTOporo 

o6JKaJIYIQTC5I; 



46 

B) <jlaMHJHIH, MMH, OTqeCTBO (nOCJie,n;Hee - npM HaJIJiqJiJi) MJIM HaMMeHOBaHMe 

3aHBMTeJIH; 

r) OCHOBaHMH ,ll;JIH npMHHTMH perneHMH no )l(aJI06e; 

,n;) npMH.sri'oe no )l(aJio6e perneHMe. 

114. B cnyqae npM3HaHMH )l(aJI06bi no,n;Jie)l(a:rn;e:H: y,n;oBJieTBopeHMIO B OTBeTe 

3aHBMTeJIIO, yKa3aHHOM B no,n;nyHKTe 1 nyHKTa 1 09 HacTo.sr:rn;ero a,n;MMHMcrpaTMBHoro 

pernaMeHTa, ,n;aerc.sr MH<jlopMau;MH o ,n;e:H:cTBMHX, ocy:rn;ecTBJIHeMbiX MMHMCTepcTBOM 

(u;eHrpoM no npe,n;ocTaBJieHMIO rocy,n;apcTBeHHbiX ycnyr), M<l>U:, npe,n;ycMorpeHHOH 

qacTbiO 1.1 cTaTbM 16 <l>e,n;epanbHOro 3aKoHa OT 27 MIOJIH 2010 r. NQ 210-<1>3 «06 

opraHM3aQMM npe,n;ocTaBJieHMH ro~y,n;apcTBeHHbiX M MYHMQMnaJihHbiX ycnyr», B 

l(eJIHX He3aMe,ll;JIMTeJibHOrO ycTpaHeHMH BbiHBJieHHbiX HapyrneHMH npM OKa3aHMM 

rocy,n;apCTBeHHOH ycnyrM, a TaK)l(e npMHOCHTCH M3BMHeHMH 3a ,ll;OCTaBJieHHbie 

Hey,n;o6CTBa M YKa3biBaeTCH MH<jJOpMal(MH 0 ,ll;aJibHeHIIIMX ,n;eHCTBMHX, KOTOpbie 

He06XO,ll;MMO COBepiiiMTb 3aHBMTeJIIO B l(eJIHX noJiyqeHMH rocy,n;apCTBeHHOH ycnyrM. 

115. B cnyqae npM3HaHMH )l(aJI06bi, He no,n;Jie)l(a:rn;e:H: y,n;oBJieTBopeHMIO B 

OTBeTe 3aHBMTeJIIO, YKa3aHHOM B no,n;nyHKTe 2 nyHKTa 1 09 HacTo.sr:rn;ero 

a,n;MMHMCTIJaTMBHOrO perJiaMeHTa, ,n;aiOTCH apryMeHTMpOBaHHbie pa3'bHCHeHMH 0 

npMqMHaX npMHHTOrO peiiieHMH, a TaK)l(e MH<jJOpMal(MH 0 nop.sr,n;Ke 06)l(aJIOBaHMH 

npHHHToro perneHMH. 

116. B cnyqae ycTaHOBJieHMH B xo,n;e HJIH no pe3yJihTaTaM paccMorpeHHH 

)l(aJI06bi npM3HaKOB COCTaBa a,n;MMHMCTpaTMBHOrO npaBOHapyrneHMH, 

npe,n;ycMoTpeHHoro 3aKoHo,n;aTeJihCTBOM PoccMiicKo:H: <l>e,n;epau;MM o6 

a,n;MMHMCTIJaTMBHbiX npaBOHapyrneHMHX, MJIM npM3HaKOB COCTaBa npecTynneHMH 

,ll;OJI)l(HOCTHOe JIHI(O, pa60THHK, Ha,n;eJieHHbiH nOJIHOMOqJiHMM no paCCMOTpeHHIO 

)l(aJI06, He3aMe,ll;JIMTeJibHO (He n03,ll;Hee 1 pa6oqero ,ll;HH CO ,ll;HH ycTaHOBJieHHH 

yKa3aHHbiX o6cTOHTeJihCTB) HanpaBJIHeT HMelb:rn;Mec.sr MaTepHaJibi B opraHhi 

npoKypaTypbi. 

IJopH,ll;OK 06)l(aJIOBaHMH peiiieHHH no )l(aJI06e 

11 7. 3aHBHTeJib HMeeT npaBO 06)l(aJIOBaTb perneHHe, npMHHTOe no )l(aJI06e, B 

ycTaHOBJieHHOM 3aKOHO,ll;aTeJibCTBOM nop.sr,n;Ke. 

IIop.sr,n;oK nonyqeHHH MH<jlopMaQHM H ,n;oKyMeHTOB, Heo6xo,n;HMhiX ,n;rr.sr o6ocHoBaHMH 

H paCCMOTpeHHH )l(aJI06bi 

118. 3a.srBnreJih BnpaBe 3anparnHBaTb H norryqaTh MH<jlopMaQHIO H ,n;oKyMeHTbi, 

He06XO,ll;MMbie ,ll;JIH o60CHOBaHMH H paCCMOTpeHMH )l(aJI06bi. 

3a.srBHTeJih o6pa:rn;aeTc.sr B MHHMCTepcTBO (u;eHrp no npe,n;ocTaBJieHMIO 

rocy,n;apcTBeHHbiX ycnyr), M<l>U:, MHH3KOHOMpa3BHTMH c 3aHBJieHHeM Ha norryqeHMe 

HH<jJOpMal(MH H ,ll;OKJMeHTOB, He06XO,ll;HMbiX ,ll;JIH o60CHOBaHMH M paCCMOTIJeHHH 

)l(aJI06bi (,n;anee - 3aHBJieHHe) B nHCbMeHHOH <jlopMe Ha 6yMa)l(HOM HOCMTeJie, B 

3JieKTIJOHHOH <jlopMe. 

3aHBJieHMe MO)l(eT 6biTb HanpaBJieHO qepe3 opraHM3al(MIO noqTOBOH CBH3M, 

HHJIO opraHM3aQHIO, ocy:rn;ecTBJIHIDIIJ;YIO ,n;ocTaBKY KoppecnoH,n;eHQHH, qepe3 M<l>U:, 
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C HCnOJib30BaHHeM HH<}?OpMaiJ;HOHHO-TeJieKOMMYHHKaiJ;HOHHOH CeTH «llHTepHeT», a 

TaiOKe MO)I(eT 6oiTb npHH5ITO npH JIHqHOM npHeMe 3a5IBHTeJI51. 

3a5IBJieHHe ,n:OJI)I(HO co.n;ep)l(aTo: 

1) HaHMeHOBaHHe opraHH3aiJ;HH, ero .ll:OJI)I(HOCTHOrO JIHIJ;a, B KOMneTeHIJ;HM 

KOTOpOrO HaXO,Ii;HTC51 HH<}?OpMaiJ;H51 H ,n:oKyMeHTbl Heo6xo,n:HMbie .ll:Jl51 060CHOBaHH51 H 

paCCMOTPeHH51 )l(aJI06oi; 

2) <}?aMHJIHIO, HM51, OTqecTBO (nocne,n:Hee - npH HaJIIfqHH), CBe,n:eHH51 0 MeCTe 

)l(lfTeJibCTBa 3a5IBHTeJI51 - <}?H31fqecKoro JIHIJ;a JIH60 HaHMeHOBaHHe, CBe,n:eHH51 0 MeCTe 

HaXO)I(,n:eHH51 3a5IBHTeJI51 - IOpH,n:HqeCKOrO JIHIJ;a, a TaK)I(e HOMep (HOMepa) 

KOHTaKTHOrO Te.rre<PoHa, a,n:pec (a,n:peca) :meKrpOHHOM rroqTbl (rrpH HaJIHqHH) H 

noqTOBbiM a,n:pec, no KOTOpbiM .ll:OJI)I(eH 6oiTb HanpaBJieH OTBeT 3a5IBHTeJIIO; 

3) CBe,n:eHH51 06 HH<i:>OpMaiJ;HH H ,n:oKyMeHTaX, He06XO.ll:HMbiX .ll:Jl51 060CHOBaHH51 

H paCCMOTpeHH51 )l(aJI06bi. 

CpoK npe.n;ocTaBJieHH51 HH<PopMaiJ;HH H ,n:oKyMeHTOB, Heo6xo,n:HMbiX .n;n51 

o60CHOBaHH51 H paCCMOTpeHH51 )l(aJI06bl COCTaBJI5IeT 5 pa6oqHX ,n:HeH CO .ll:H5I 

perHCTpaiJ;HH 3a5IBJieHH51. 

OcHoBaHHH ,n:AA OTKa3a B npHeMe 3a5IBJieHH51 He npe.n;ycMoTpeHo. 

Crroco6oi HH<}?opMHpoBaHH51 3a5IBHTeJI51 o rrop5I,n:Ke no,n:aqH 

H paCCMOTpeHH51 )l(aJI06bi 

119. HH<}?opMau;H5I o nop5I,n:Ke rro,n:aqH H paccMoTpeHH51 )l(aJI06bi pa3Mern;aeTc51: 

- Ha HH<}?OpMaiJ;HOHHbiX CTeH,n:ax, pacnOJIO)I(eHHbiX B MHHHCTepCTBe, u;eHTPe 

no npe.n;ocTaBneHHIO rocy.n;apcTBeHHbiX ycnyr, M<l>IJ.; 

- Ha o<}?HIJ;HaJibHbiX ca:H:Tax MHHHCTepcTBa, u;eHTPOB no rrpe.n;ocTaBJieHHIO 

rocy.n;apcTBeHHbiX ycnyr, M<l>IJ.; 

- Ha E,n:HHOM nopTane rocy.n;apcTBeHHbiX II MYHHIJ;HnaJibHbiX ycnyr ( <}?yHKIJ;Hii). 

120. HH<}?opMau;HIO o nop5I,n:Ke no,n:aqH H paccMOTPeHH51 )l(aJI06bi MO)I(HO 

nonyqHTb: 

- nocpe,n:CTBOM TeJie<}?OHHOH CB513H no HOMepy MHHHCTepCTBa, u;eHTPa no 

npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr, M <1> U.; 
- nocpe,n:CTBOM <}?aKCHMHJibHOrO coo6rn;eHH5I; 

- npH JIHqHoM o6parn;eHHH B MHHHCTepcTBe, u;eHTPe no npe.n;ocTaBJieHHIO 

rocy.n;apcTBeHHbiX ycnyr, M<l>IJ.; 

- B MHHHCTepcTBe, u;eHTPe no rrpe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr no 

3JieKTpOHHOH noqTe; 

- npH nHCbMeHHOM o6parn;eHHH B MHHHCTepcTBO, u;eHTp no npe.n;ocTaBJieHHIO 

rocy.n;apcTBeHHbiX ycnyr; 

- nyTeM ny6JIHqHoro HH<}?OpMHpOBaHH51. 
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IIpHJIO)l(eHHe NQ 1 
K A,n;MHHHCTpaTHBHOMY pernaMeHTY 

npe.n;ocTaBneHHjl rocy.n;apcTBeHHOH ycnyrH 
110 11pHCBOeHHIO 3BaHHj~ «BeTepaH rpy.n;a» H Bbi)l;aqe 

y,n;OCTOBepeHHj~ (.n;y6nHKaTa y,n;OCTOBepeHHj~) 
« Y )l;OCTOBepeHHe BeTepaHa» 

(cpopMa) 

rocy,n;apCTBeHHOe 6IO)l;)l(eTHOe yqpe)l()l;eHHe 
Pecny6nHKH KoMH «:U:eHTp no npe.n;ocTaBneHHIO 

rocy.n;apcTBeHHbiX ycnyr B ccpepe cou;HanbHOH 
3aiiJ;HTbi HaceneHHjl _________ » 

3A5IBJIEHME 

IIporny npe.n;ocTaBHTb rocy.n;apcTBeHHyiO ycnyry no: 
0 11pHCBOeHHIO 3BaHHj~ «BeTepaH Tpy.n;a» H Bbi)l;aqe y,n;oCTOBepeHHj~ 

«Y )l;OCTOBepeHHe BeTepaHa»; 

0 Bbi)l;aqe y,n;OCTOBepeHHj~ «Y,n;OCTOBepeHHe BeTepaHa»; 

0 Bbi,n;aqe .n;y6nHKaTa y.n;ocToBepeHHjl «Y.n;ocToBepeHHe BeTepaHa». 

06CTOj~TeJibCTBa 3aMeHbl 
y,n;OCTOBepeHHj~ 

MecTo nonyqeHHjl 
y,n;OCTOBepeHHj~ 

3miBHTenn 

<I>I10 
,[(aTa pO)l()l;eHHj~ 

MecTo po)l(,n;eHHjl 

A.n;pec MecTa pern:crpau;HH 

A.n;pec MecTa )l(HTenbCTBa 
,[(oKyMeHT, y,n;OCTOBepj~IOIIJ;HH 
JIHqHOCTb 

IIpe.n;cTaBHTenn 

<I>I10 
,[(aTa pO)l()l;eHHj~ 

MecTo po)l(.n;eHHjl 

A.n;pec MecTa perHcTpau;HH 

A.n;pec MecTa )l(HTeJibCTBa 

,[(oKyMeHT, y,n;OCTOBepj~IOIIJ;HH 



Tipe,IJ;cTamnenh 

mfqHOCTb 

):(OK)'MeHT, IIO,Il;TBep)K,Il;aiOIIJ;llM 

rronHoMoqmi rrpe,IJ;cTaBMTemr 

KoHTaKTHbie 

,IJ;aHHbie 

TenecpoH 

3neKTpOHHa.H 

rroqTa 
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Crroco6 yBep;oMneHM.H o rrpHH.HTOM perneHMM 

B Be,IJ;OMCTBe 

M<I>l( 
lloqTOBbiM OTIIpaBneHMeM 

llo a,IJ;pecy 3neKTpOHHOM 

rroqTbi 

B XO,Il;.SIII(Me ,Il;OKyMeHTbi 

N!! HanmeHoBaHne ,IJ;OKyMeHTa KonnqecTBO 

nMCTOB 

OpnrnHan llo,IJ;ne)KMT 

IKOIIM.H B03BpaTy 

.5I rrpe,IJ;yrrpe)K,IJ;eH(a), qTo rocy,IJ;apcTBeHHa.H ycnyra, rrpe,IJ;OCTaBneHHa.H 

HerrpaBOMepHO BCne,IJ;CTBMe IIpe,IJ;CTaBneHM.H MHOIO ,Il;OKyMeHTOB C 3aBe,IJ;OMO HeBepHbiMll 

CBe,IJ;eHM.HMM, COKpbiTM.H ,IJ;aHHbiX, Bnll.HIOII(MX Ha Ha3HaqeHMe ll BbiiinaTy 

rocy,IJ;apcTBeHHOM ycnyrn nnn Ha ncqncneHMe ee pa3Mepa, B3biCKMBaeTC.H B 

ycTaHOBneHHOM 3aKOHO,IJ;aTenhCTBOM IIOp.H,IJ;Ke. 

5£ cornaceH (Ha) Ha IIpOBe,IJ;eHMe rrpoBepKH rrpe,IJ;CTaBneHHDIX MHOIO CBe,IJ;eHMM. 

llo,IJ;IIMCo/<!>HO 

,ll;aTa 
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P ACTIHCKA-YBE,UOMJIEHHE 

3a.HBJieHHe H ,ll;OKyMeHTbl rp. -------------------
Ha rrpe.n;ocTaBJieHHe rocy.n;apcTBeHHOM ycJiyrn no rrpHCBOeHHIO 3BaHH.H «BeTepaH 
TPY.n;a» H Bhi,n;aqe y.n;ocToBepeHH.H (.n;y6JIHKaTa y.n;ocToBepeHH.H) «Y.n;ocToBepeHHe 
BeTepaHa» rrpHH.HJI CIIe~HaJIHCT 

(pacnm<l>pOBKa IIO,ll;IIHCH) 

IIepeqeHb rrpe,n;cTaBJieHHbiX ,n;oKyMeHTOB 

.M~ HanMeHOBaHHe ,n;oKyMeHTa KoJinqecTBO OpnrHHaJI IIo ,n;Jie)l(HT 
rr/rr JIHCTOB IKOIIH.H B03BpaTy 

CpoK rrpHH.HTH.H perneHH.H 

KoHTaKTHbiM TeJie<l>oH 

Pe)l(HM pa6oTbi 

PerHCTPa~HOHHbiM NQ )J,aTa rrpHeMa ,n;oKyMeHTa IIo,n;rrHcb 
( <l>aMHJIH.H, HHH~HaJibl) 
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Ilpimo)l(eHHe N!! 2 
K A,n:MHHHCTpaTHBHOMY pernaMeHTY 

npe.n;ocTaBnemrn rocy.n;apcrBeHHOM ycnyru 
no npHCBOeHHIO 3BaHH51 «BeTepaH rpy,n:a» H BDI,n:aqe 

y,n:OCTOBepeHH51 (,n:y6JIHKaTa y,n:OCTOBepeHH51) 
« Y .ll:OCTOBepeHHe BeTepaHa» 

(<l>opMa) 

EnaHK rocy.n;apcTBeHHoro 6IO.n;)l(eTHoro yqpe)l(.n;eHH51 Pecny6JIHKH KoMH 
«IJ;eHTp no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr 

B c<l>epe COU:HaJibHOM 3aill;HTbi HaCeJieHH51 » 

(<I> .H. 0. 3a51BHTeJI51) 

(a.n;pec) 

YBE,[(OMJIEHHE 
0 npHCBOeHHH 3BaHH51 «BeTepaH Tpy,n:a» H 

Bbl,n:aqe y,n:OCTOBepeHH51 « Y .ll:OCTOBepeHHe BeTepaHa» 
(HJIH 0 Bbi,n:aqe y,n:oCTOBepeHH51 «Y,n:OCTOBepeHHe BeTepaHa», HJIH 0 Bbl,n:aqe 

,n:y6JIHKaTa y,n:OCTOBepeHH51 « Y ,il;OCTOBepeHHe BeTepaHa») 

OT ____ _ N!! ------

YBa)l(aeMa51 (niH), ____________________ _ 

(<I> .H. 0. 3a5IBHTeJI51) 
Baiiie 3a51BJieHHe H npHJIO)l(eHHI>Ie K HeMy ,n:oKyMeHTbi Ha npHcBoeHHe 3BaHH51 

«BeTepaH rpy,n:a» H Bbi,n:aqy y,n:oCTOBepeHH51 «Y,n:OCTOBepeHHe BeTepaHa» (HJIH 
nonyqeHHe y,n:OCTOBepeHH51 (,n:y6JIHKaTa Y.ll:OCTOBepeHH51) «Y,n:oCTOBepeHHe 
BeTepaHa») paccMoTpeHo. 

Jlo pe3yJioTaTaM paCCMOTpeHH51 BCeX npe,IJ;CTaBJieHHbiX ,il;OKyMeHTOB J1pHKa30M 
MHHHCTepcTBa Tpy.n;a, 3aH51TOCTH H cou;HaJII>Hoii 3am;HTI>I Pecny6JIHKH KoMH 
N!! oT « » 20 r. npHH5ITO peiiieHHe o npHcBoeHHH 3BaHH51 
«BeTepaH Tpy.n;a» H Bbi,IJ;aqe y,n:oCTOBepeHH51 «Y,IJ;OCTOBepeHHe BeTepaHa» (HJIH 0 
BDI,n:aqe y,n:OCTOBepeHH51 (,n:y6JIHKaTa y,n:OCTOBepeHH51) « Y .ll:OCTOBepeHHe BeTepaHa» ). 

O<l>opMneHHoe y.n;ocToBepeHHe Heo6xo,n:HMO nonyqHTb no a.n;pecy: 

JlpH ce6e HMeTb ,n:oKyMeHT, Y,IJ;OCTOBep5110Ill;HM JIIfqHOCTb (nacnopT). 

,[(upeKTop u:eHrpa no npe.n;ocTaBJieHHIO 
rocy.n;apcTBeHHbiX ycnyr no.n;nHCb paCIIIH<i>pOBKa no.n;nHCH 



52 

IlpMJIO)I(eHMe N!! 3 
K A,n;MMHMCTpaTMBHOMY pernaMeHTY 

rrpe.n;ocTaBJieHM.SI rocy.n;apcTBeHHOM ycnyrM 

ITO IIpMCBOeHMIO 3BaHM.SI «BeTepaH Tpy.n;a» M Bbi)l;aqe 

y,n;OCTOBepeHM~ (,n;y6JIMKaTa y,n;OCTOBepeHM~) 

« Y )l;OCTOBepeHMe BeTepaHa» 

(<J?opMa) 

EnaHK rocy.n;apcTBeHHoro 6IO,n;)l(eTHoro yqpe)l(,n;eHM~ Pecrry6nMKM KoMM 

«[(eHTp no rrpe.n;ocTaBJieHMIO rocy.n;apcTBeHHbiX ycnyr 

B c<J?epe COII;MaJibHOM 3aiii;MTbl HaCeJieHM~ » 

( <l> .H. 0. 3a~BMTeAA) 

(a.n;pec) 

YBE,ll;OMJIEHHE 

06 OTKa3e B IIpMCBOeHMM 3BaHM~ «BeTepaH Tpy,n;a» 

M Bbi)l;aqe y,n;oCTOBepeHM~ «Y)l;OCTOBepeHMe BeTepaHa» 

(MJIM 06 OTKa3e B Bbi)l;aqe y,n;oCTOBepeHM~ «Y,n;OCTOBepeHMe BeTepaHa», MJIM 06 

OTKa3e B Bbi)l;aqe ,n;y6JIMKaTa y,n;OCTOBepeHM~ « Y )l;OCTOBepeHMe BeTepaHa») 

OT N!! ----- ------

YBa)l(aeMa~(hlii) ________________________ __ 

( <l> .H. 0. 3a~BMTeJI~) 

Barne 3a~BJieHMe M rrpMJIO)I(eHHI>Ie K HeMy .n;oKyMeHThl Ha rrpMCBOeHMe 3BaH~ 

«BeTepaH rpy,ria» M Bbi)l;aqy y,n;OCTOBepeH~ «Y )l;OCTOBepeHMe BeTepaHa» (MJIM 

IIOJiyqeHMe y)l;OCTOBepeHM~ (,n;y6JIMKaTa y,n;oCTOBepeHM~) «Y )l;OCTOBepeHMe 

BeTepaHa») paccMorpeHo. 

IJo pe3yJioTaTaM paCCMOrpeHM~ BCeX rrpe,n;cTaBJieHHhlX )l;OKyMeHTOB IJpMKa30M 

MMHMCTepcTBa rpy.n;a, 3aH~TOCTM M cou;MaJII>Hoii: 3aiii;MTbi Pecrry6rrMKM KoMM 

N!! oT « » __ 20_ r. rrpMH~To perneHMe o6 OTKa3e B rrpMcBoeHMM 

3BaHM~ «BeTepaH rpy.n;a» M Bhl,n;aqe y,n;oCTOBepeHM~ « Y )l;OCTOBepeHMe BeTepaHa» 

(MJIM 0 Bbi)l;aqe y,n;OCTOBepeHM~ (.n;y6rrMKaTa y,n;OCTOBepeHM~) «Y,n;oCTOBepeHMe 

BeTepaHa») ITO CJie,n;yiOIII;MM OCHOBaHM~M: 

(yKa3aTb OCHOBaH~ OTKa3a) 

,[J;MpeKTop u;eHTpa no rrpe.n;ocTaBJieHMIO 

rocy.n;apcTBeHHDIX ycrryr IIO,ll;IIMCb pacrnM<)?pOBKa IIO)l;IIMCM 
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llpimo)KeHH:e .N~ 4 
K A,n:MIIHIICTpaTIIBHoMy pernaMeHTY 

rrpe,n:OCTaBJieHIDI rocy,n:apCTBeHHOM ycnyrii 

ITO IIpiiCBOeHIIIO 3BaHII51 «BeTepaH rpy,n:a» II Bhi,n:aqe 

Y.D:OCTOBepeHII51 (,n:y6JIIIKaTa Y.D:OCTOBepeHI151) 

« Y )l;OCTOBepeHIIe BeTepaHa» 

:Yho6pa)KeHIIe rep6a 

KOMI1 PECTIYEJTIIKACA Y ,ll;)l{, 
Y ,ll;)l{OH MOrMO,ll;AH M COl(I1AJihH05I ,ll;OP'b5IH 

MHHI1CTEPCTBOJIOH 
TIIIOKTO,ll; 

(<l>opMa) 

MI1Hl1CTEPCTBO TPY,ll;A, 3AH5ITOCTH l1 COl(HAJihHOH 3A~l1Thl 
PECTIYEJTIIKH KOMI1 

TIPHKA3 
« » 20 r. ---

r. CniKThiBKap 

0 IIpiiCBOeHIIII 3BaHIDI «BeTepaH Tpy,n:a» 

II Bhi,n:aqe Y.D:OCTOBepeHIDI « Y )l;OCTOBepeHIIe BeTepaHa» 

Bo IICIIOJIHeHIIe 3aKoHa Pecrry6JIIIKII KoMII OT 12 HOH6pH 2004 r . .N~ 55-P3 

«0 CO:U:IIaJihHOM rro,n:,n:ep)J(Ke HaceneHIDI B Pecrry6niiKe KoMII» II B cooTBeTCTBIIII c 

ilOJIO)KeHIIeM 0 IIOpH,n:Ke II YCJIOBII51X IIpi1CBOeHII51 3BaHIDI «BeTepaH Tpy,n:a» Ha 

Teppi1TOpi1I1 Pecrry6JIIIKII KoMII, YTBep)K,n:eHHhiM rrocTaHOBJieHIIeM TipaBIITeJihCTBa 

Pecrry6JIIIKII KoMII OT 19 ,n:eKa6pH 2007 r . .N~ 302, 

TIPHKA3hiBAIO: 

llpiiCBOIITb 3BaHIIe «BeTepaH rpy,n:a» II Bbi)l;aTb y,n:OCTOBepeHIIe 

« Y )l;OCTOBepeHIIe BeTepaHa» CJie,n:yiOI:QIIM rpa)K,n:aHaM, IIpO)KIIBaiOI:QIIM Ha 

Teppi1TOpi1I1 MYHII:U:IIIIaJihHoro o6pa3oBaHII51 ropo,n:cKoro oKpyra (MYHII:U:IIIIaJihHoro 

paHOHa) « », COrJiaCHO CIIIICKy: 

.N~ <l>aMIIJIII51, IIM51, OTqecTBO ro,n: pO)K)l;eHIDI Harpa,n:Holi ,n:oKyMeHT 

IIII 

MIIHIICTp (3aMeCTIITeJih MIIHIICTpa) IIO)l;IIIICb pacnm<l>pOBKa IIO)l;IIHCII 
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Ilp1mo)l(emre NQ 5 
K A.n;MHHHCTpaTHBHOMy pernaMeHTY 

npe.n;ocTaBneHIDI rocy.n;apcTBeHHOH ycnynr 
no npHCBOeHHIO 3BaHHH «BeTepaH TPY.n:a» H BI>I.n;aqe 

y.n;oCTOBepeHHH (.n;y6nHKaTa y.n;oCTOBepeHHH) 
«Y )l;OCTOBepeHHe BeTepaHa» 

I-ho6pa)l(eHHe rep6a 
KOMH PECIIYEJIHKACA Y,LOK, 

Y,[(:>KOH MOrMO,[WI ,[(A COIU1AJibH051 ,[(OP'h5IH 
~CTEPCTBOJIOH 

TIIIOKTO,[( 

(<i>opMa) 

~CTEPCTBO TPY,[(A, 3AIDITOCTH H COIU1AJibHOH 3AmHTbi 
PECIIYEJIHKH KOMH 

IIPHKA3 
« » 20 r. NQ --- --

r. CDIKTI>IBKap 

0 Bbi):(aqe y):(OCTOBepeHHH 
« Y )l;OCTOBepeHHe BeTepaHa» 

Bo HcrronHeHHe 3aKoHa Pecrry6nHKH KoMH OT 12 HOH6pH 2004 r. NQ 55-P3 
«0 cou;Hani>Hoii rro.n;.n;ep)I(Ke HaceneHHH B Pecny6nHKe KoMH» H B cooTBeTCTBHH c 
IJOJIO)I(eHHeM 0 IIOpH.n;Ke H ycJIOBHHX IIpHCBOeHHH 3BaHIDI «BeTepaH Tpy.n;a» Ha 
TeppHTopHH Pecny6nHKH KoMH, yTBep)l(.n;eHHI>IM rrocTaHOBJieHHeM IIpaBHTeJII>CTBa 
Pecrry6nHKH KoMH OT 19 .n;eKa6pH 2007 r. NQ 302, 

IIPHKA31IBAIO: 

Boi.n;aTI> y,ll:OCTOBepeHHe «Y.n;ocToBepeHHe BeTepaHa» cne.n;yroiiJ;HM rpa)l(.n;aHaM, 
npo)I(HBaiOIIJ;HM Ha TeppHTOpHH MYHHIJ;Hnani>Horo o6pa3oBaHHH ropo.n;cKoro oKpyra 
(MYHHIJ;HIIaJibHOrO paHOHa) « », COrJiaCHO CIIHCKy: 

NQ <l>aMHJiHH, HMH, ro.n; ,[(aTa H NQ IlpHKa3a 
IIII OTqecTBO pO)I()l;eHHH MHHHCTepcTBa Pecny6nHKH KoMH 

no cou;Hani>HhiM BonpocaM 

MHHHCTP (3aMeCTHTeno MHHHCTpa) nO,r:(nHCb paCIIIH<i>pOBKa nO)l;IIHCH 
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IIpnrro)l(eHne .N2 6 
K MMHHHCTpaTHBHOMy perrraMeHTY 

npe.n;ocTaBrreHM$1 rocy.n;apcTBeHHOH ycrryrn 
IIO IIpHCBOeHHIO 3BaHH5I «BeTepaH rpy.n;a» H Bbi,IJ;aqe 

Y,IJ;OCTOBepeHM$1 (.n;y6JIHKaTa Y,IJ;OCTOBepeHH$1) 
« Y ,IJ;OCTOBepeHHe BeTepaHa» 

I-ho6pa)l(eHne rep6a 
KOMH PECIIYEJlliKACA Y,Z:J:)K, 

Y,[()KOH MOrMO,[(AH M COL(HAJihH05I ,l(OPb5IH 
MilllliCTEPCTBOJIOH 

TIIIOKTO,l( 

(<i>opMa) 

MilllliCTEPCTBO TPY,l(A, 3AH5ITOCTI1 I1 COL(HAJibHOH 3AIIJ;I1Tbl 
PECIIYEJlliKM KOMH 

IIPMKA3 
« » ___ 20 r. .N2 --

r. CniKTbiBKap 

0 Bbl.n;aqe .n;y6rrnKaTa y.n;ocToBepeHM$1 

«Y ,IJ;OCTOBepeHHe BeTepaHa» 

Bo ncnorrHeHne 3aKoHa Pecny6rrnKH KoMn oT 12 H0$16p$1 2004 r . .N2 55-P3 

«0 cou;narrhHOH no.n;.n;ep)I(Ke HacerreHM$1 B Pecny6rrnKe KoMn» n B cooTBeTCTBHH c 

IIoJIO)I(eHneM o nop$I,IJ;Ke n ycrroBM$IX npncBoeHM$1 3BaHM$1 «BeTepaH Tpy.n;a» Ha 

TeppnTopnn Pecny6rrnKH KoMn, yTBep)l(.n;eHHbiM nocTaHoBrreHneM IIpaBHTerrncTBa 

Pecny6rrHKH KoMH oT 19 .n;eKa6p$1 2007 r. .N2 302, 

IIPMKA3biBAIO: 

Bni,IJ;aTh ,[(y6rrnKaT y.n;ocToBepeHM « Y .n;ocToBepeHJ1:e BeTepaHa» crre.n;yiOII.J;HM 

rpa)I(,IJ;aHaM, npo)I(HBaiOII.J;HM Ha TeppnTopnn MYHHI.J;HIIaJibHoro o6pa3oBaHMH 

ropO,ll;CKOrO OKpyra (MYHHI.J;HIIaJibHOrO paHOHa) « », corrraCHO CIIHCKy: 

<J>aMHJIM$1, MM$1, ro.n; CepH$1, .N2 y.n;ocToBepeHM 

n/n OTqecTBO pO)I(,IJ;eHM$1 

MlfHHCTp (3aMeCTHTeJib MHHHCrpa) IIO,IJ;IIHCb pacrnn<PpoBKa IIO,IJ;IIHCH 
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IlpHJIO)l(eHHe N~ 7 
K A,n:MHHHCTpaTHBHoMy pernaMeHTY 

rrpe.n:ocTaBJieHH51 rocy.n:apcTBeHHo:H: ycnyrH 
ITO rrpHCBOeHHIO 3BaHH51 «BeTepaH 1py,n:a» H Bhi,n:aqe 

Y.LJ:OCTOBepeHH51 (.n:y6JIHKaTa Y.LJ:OCTOBepeHH51) 
« Y .LJ:OCTOBepeHHe BeTepaHa» 

¥13o6pa)l(eHHe rep6a 
KOMH PECIIYEJIJ1KACA Y,LOK, 

Y ,Z:(:>KOH MOrMO,[(AH ,[(A COI(I1AJibH05I ,L(OP'h5IH 
~CTEPCTBOHOH 

TlliOKTO,L( 

(<!JopMa) 

~CTEPCTBO TPY,L(A, 3AIDITOCTI1 I1 COI(I1AJibHOH 3A~I1T1I 
PECIIYEHI1KI1 KOMI1 

IIPI1KA3 
« » 20 r. ---

r. ChiKThiBKap 

«06 OTKa3e B IIpHCBOeHHH 3BaHH51 
«BeTepaH 1py,n:a» H Bhi,n:aqe y,n:OCTOBepeHH51 
« Y .LJ:OCTOBepeHHe BeTepaHa» 
(HJIH «06 OTKa3e B Bhi,n:aqe Y.LJ:OCTOBepeHH51 
«Y,n:oCTOBepeHHe BeTepaHa», HJIH «06 OTKa3e 
B Bhi,n:aqe ,n:y6JIHKaTa Y.LJ:OCTOBepeHH51 

« Y .LJ:OCTOBepeHHe BeTepaHa») 

B cooTBeTCTBHH c Ilono)l(eHHeM o rropH,n:Ke H ycnoBH51X rrpHcBoeHH51 3BaHH51 
«BeTepaH Tpy.n:a» Ha TeppHTopHH Pecrry6nHKH KoMH, yTBep)l(,n:eHHhiM 
rrocTaHoBJieHHeM IlpaBHTeJihCTBa Pecrry6nHKH KoMH OT 19 ,n:eKa6p51 2007 r. 
N~ 302, 

IIPI1KA31IBAIO: 

0TKa3aTh B rrpHCBOeHHM 3BaHH51 «BeTepaH Tpy,n:a» H Bhi,n:aqe Y.LJ:OCTOBepeHH51 
«Y.LJ:OCTOBepeHHe BeTepaHa» (HJIH OTKa3aTb B Bhi,n:aqe Y.LJ:OCTOBepeHH51 
«Y .LJ:OCTOBepeHHe BeTepaHa», HJIH OTKa3aTh B Bhi,n:aqe ,n:y6JIHKaTa Y.LJ:OCTOBepeHH51 
« Y .LJ:OCTOBepeHHe BeTepaHa» ), CJie,n:yiOIII;HM rpa)l(,n:aHaM, IIpO)l(HBaiOIII;HM Ha 
TeppHTopHH MYHH:U:HIIaJihHoro o6pa3oBaHH51 ropo,n:cKoro oKpyra (MYHH:U:HIIaJihHoro 
pa:H:oHa) « », cornacHo crrHcKy: 

~aMHJIH51, HM51, OcHoBaHHe OTKa3a 
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OTqecTBO pO)K,ll;eHIUI 

MMHMCTP (3aMeCTMTeJih MMHMCTpa) ITO)l;ITMCh 

CornacoBaHo: 
HaqanhHMK oT.n;ena 
npaBOBOrO perynMpOBaHM5I* 

HaqanhHMK oT,i:(ena 
COll;MaJihHhiX rapaHTMH* 

flpHKa3 ITO)l;rOTOBMJI: 
,l];OJI)KHOCTh . 

JlMcT cornacoBaHMH 

(no.n;nMch) 

(no.n;nMch) 

(rro.n;nMch) 

pacrumppOBKa ITO)l;ITMCM 

(pacrnmppOBKa ITO)l;ITMCH) 

(pacrumppOBKa ITO)l;ITMCH) 

(pacrumppOBKa ITO)l;ITHCH) 

* Ha nepno.n; oTcyTcTBMH HaqanhHMKa oT.n;ena cornacoBaHne npon3BO)l;MTC5I 

MCITOJIH5IIOI:u;HM 065I3aHHOCTH Ha'l!aJihHMKa OT)l;eJia 
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IlpHJIO)KeHHe .N~ 8 
K A.n,MHHHCTpaTHBHOMY perJiaMeHTY 

npe.n,ocTaBJieHHH rocy.n,apcTBeHHOH ycJiyrH 

no npHcBoeHHIO 3BaHHH «BeTepaH TPY.n.a» H Bhi.n,aqe 

y.n,OCTOBepeHH5! (.n,y6JIHKaTa y.n,OCTOBepeHHH) 
« Y )J,OCTOBepeHHe BeTepaHa» 

(PeKOMeH.n,yeMa5! cpOpMa) 

(HaHMeHOBaHHe rocy.n,apCTBeHHOrO 6IO.D,)KeTHOrO 
yqpe)K.n,eHHH, M<l>IJ) 

OT -------------------------------
( cpaMHJIH5!) 

(HMH, OTqeCTBO (npH HaJIHqHH)) 
npo)KHBaiOII(ero no a.n,pecy: ____ _ 

TeJI., E-mail: (npH HaJIHqHH) __ _ 

3aHBJieHHe 

o6 HcnpaBJieHHH .n,orryll(eHHbiX oneqaTOK H onm6oK 

Ilporuy HCnpaBHTb .n,onyll(eHHbie oneqaTKH ( OIIIH6KH) B ocpopMJieHHOM 

Ha MOe HMH y.D,OCTOBepeHHH (.n,y6JIHKaTe y.n,OCTOBepeHHH) .N~-----

Cnoco6 HHcpopMHpoBaHHH o pe3yJibTaTe paccMoTpeHHH 3aHBJieHH5! (HY)KHOe 

no.n,qepKHYTb): 
- JIHqHo; 
- nO"liTOBbiM OTnpaBJieHHeM 

(.n,aTa) 

0TMeTKa 0 perHCTpaiJ;HH 
(.n,aTa, BX . .N~) 

( no.n,nHCb, pacnmcppOBKa no.n,nHCH) 
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IIpMJIO)I(eHMe N~ 9 
K A.n;MMHMCTpaTMBHOMY perrraMeHTY 

npe.n;ocTaBrremrn rocy.n;apcTBeHHOH ycrryrM 

IIO IIpMCBOeHMIO 3BaHM5I «BeTepaH Tpy.n;a» M Bbi)l;aqe 

y.n;ocToBepeHM5I (.n;y6rrMKaTa y.n;ocToBepeHMH) 

« Y .IJ:OCTOBepeHMe BeTepaHa» 

(PeKoMeH.n;yeMaH <}lopMa) 

f'ocy.n;apcTBeHHoe 6IO.n;)l(eTHoe yqpe)I(.IJ:eHMe Pecny6rrMKM KoMM 

«U:eHTp no npe.n;ocTaBrreHMIO rocy.n;apcTBeHHbiX ycrryr B c<}lep~ 

COI..J;MaJibHOH 3aii..J;MTbl HaCeJieHM5I » 

(Ha3BaHMe ropo.n;a, pailoHa) 

(<I>HQ 3a5IBMTeJI5I) 

npO)I(MBaroru;eMy (eM:) no a.n;pecy: _______ _ 

YBe.n;oMrreHMe o6 OTKa3e 

B MCIIpaBJieHMM OIIeqaTOK M (MJIM) OIIIM60K, .IJ:OIIyii..J;eHHbiX B .IJ:OKyMeHTaX, Bbi)l;aHHbiX 

B pe3yJioTaTe npe.n;ocTaBrreHM5I rocy.n;apcTBeHHOH ycrryrM 

Y Ba)l(aeMoiH --------------------------------------------------------
( <}laMMJIM5I, MM5I, OTqeCTBO 3a5IBMTeJI5I IIOJIHOCTbiO) 

no pe3yJioTaTaM paccMOTPeHMH Barnero 3a5IBJieHM5I oT « __ » 20 ___ r., o6 

MCIIpaBJieHMM oneqaTOK M (MJIM) OillM60K, )l;OIIyii..J;eHHbiX B )l;OKyMeHTaX, Bbi)l;aHHbiX B 

pe3yJioTaTe npe.n;ocTaBrreHM5I rocy.n;apcTBeHHOH ycrryrM, npMH5ITO perneHMe o6 OTKa3e 

B MCIIpaBJieHMM oneqaTOK M (MJIM) OillM60K IIO crre.n;yroii..J;MM 
IIpMqMHaM ________________________________________________________ __ 

CnpaBKM no Terre<}loHy: ______ __ 

,Z:(OJI)I(HOCTb OTBeTCTBeHHOrO JIMI..J;a 

0TMeTKa 0 perMCTpa:o;MM: 

(.n;aTa, Hex. N~) 

IIO.IJ:IIMCb paCillM<}lpOBKa IIO)l;IIMCM 
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IlpHJIO)KeHMe .N~ 1 0 
K A,n;MHHHCTpaTHBHoMy pernaMeHTY 

rrpe.n;ocTaBJieHIDI rocy.n;apcTBeHHOH ycnyrH 

ITO IIpHCBOeHHIO 3BaHH5.l «BeTepaH rpy,n;a» H Bbi,l(aqe 

y,n;OCTOBepeHH5.l (,n;y6JIHKaTa y,n;oCTOBepeHH5.l) 
« Y ,l(OCTOBepeHHe BeTepaHa» 

KHHra yqeTa 
y,n;OCTOBepeHHH BeTepaHa Tpy,n;a 

(PeKOMeH,n;yeMa5.l <i>opMa) 

<l>aMHJIHH, HM5.l, OTqecTBO CepH5.l,HOMep ,ll;aTa IlO,l(IIHCb 

y,n;OCTOBepeHH5.l Bbi,l(aqH rronyqaTeJI5.l 
_y.l(OCTOBepeHH5.l 

2 3 4 5 
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llpHJIO)l(eHHe N.Q 11 
K A,n;MHHHCTpaTHBHOMY perrraMeHTY 

rrpe.n;ocTaBrreHIDI rocy.n;apcTBeHHoii ycrryrH 
no rrpHcBoeHHIO 3BaHH51 «BeTepaH TPY.n:a» H BI>I,n;aqe 

y,n;OCTOBepeHH51 (,n;y6JIHKaTa Y.ll:OCTOBepeHH51) 
« Y ,ll;OCTOBepeHHe BeTepaHa» 

(PeKOMeH,n;yeMa51 <}_JopMa) 

(HaHMeHoBaHHe MHHHCTepcTBa, 
rocy.n;apcTBeHHoro 6IO,n;)l(eTHoro yqpe)l(,n;eHHH, M <I> IJ) 

OT __________________________________ _ 

( <}_laMHJIH51) 

(HM51, OTqecTBO (rrpH HaJIIfqHH)) 
rrpo)l(HBaiOI.IJ:ero no a.n;pecy: ____________ _ 

Terr., E-mail: (rrpH HaJIHqHH) ____ _ 

)KAJIOEA 

llporny paC(;MOTpeTb )l(aJI06y Ha peiiieHHe, ,n;eii:CTBHe (6e3,ll;eHCTBHe) 

(HaHMeHoBaHHe MHHHCTepcTBa, :o;eHTPa no rrpe.n;ocTaBrreHHIO rocy.n;apcTBeHHoii 

ycrryrH, M<I>l(, <}laMHJIHH, HMH, oTqecTBO .n;orr)l(HOCTHoro rrH:o;a MHHHCTepcTBa~ 
crre:o;HarrHcTa · :o;eHTPa no rrpe.n;ocTaBrreHHIO rocy.n;apcTBeHHbiX ycrryr, M<I>l(, 

perneHH51 H ,n;eHCTBH51 ( 6e3,n;eHCTBHe) KOTOpbiX 06)l(aJIYIQTC51) IIpHH51TOe 

( ocyi.IJ:eCTBJieHHOe) B xo.n;e rrpe.n;ocTaBrreHH51 rocy.n;apcTBeHHoii ycrryrH: 

(yKa3aTb CBe,n;eHH51 06 06)l(arryeMbiX perneHH51X, ,n;eii:CTBH51X (6e3,n;eHCTBHH), 

a TaK)l(e ,ll;OBO,ll;bi, Ha OCHOBaHHH KOTOpbiX 3a51BHTeJib He COfJiaCeH 

C perneHHeM H ,n;eHCTBHeM (6e3,n;eHCTBHeM)) 
B rro,n;TBep)l(.n;eHHe BbiilleH3JIO)l(eHHoro rrpHrraraiO crre.n:YIOI.IJ:Me .n;oKyMeHTI>I: 
1. _________________________________ __ 
2. _________________________________________ __ 
3. _____________________________________ __ 

0TBeT rrporny HarrpaBHTb no a.n;pecy: 
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(yKa:JaTb a.n;pec 3lleKTPOHHOH noqTbi (npH HanHqHH), noqTOBbiH a.n;pec, 

TIO KOTOpbiM )l;Oll)l(eH 6biTb HanpaBneH OTBeT) 

TIO)l;TIHCb, pacrumppOBKa TIO)l;TIHCH 

TenecpoH ______ _ Pe)I(HM pa6oTbi __________ _ 

0TMeTKa 0 perHCTPaU:HH )l(all06bi 

(,n;aTa, BX . .NQ) ». 


