KOMH PECIIYBJIMKACA YK,
VJIKOH MOI'MOJAH JIA COITUAJIBHOS TIOPBSH
MHHHUCTEPCTBOJIOH
TIHOKTO

MMHHUCTEPCTBO TPYJIA,
3AHATOCTHA U COOUAJIBHOMU 3AINIUTHI
PECHYBJIMKH KOMU

ITPUKA3
« Q’» WHOHA 2022 1. Ne 469

I. CBIKTBIBKap

O BHeceHHH HM3MeHeHHI B Npuka3 AreHTcerBa Pecny6ianxn Komu mo
conunaibHOMY pa3sBHTHIO OT 06 anpeJist 2012 r. Ne 636 «O6 yTBepKkIeHUM
AJMHHHCTPATHBHOIO PErJIaMEHTa NPeJ0CTAB/ICHHS FOCYAAPCTBEHHOH YCAyTH
10 BO3MEIIEHHIO PaCX0A0B, CBA3AHHDLIX ¢ H3TOTOBJICHHEM H COOPY:KeHHEM Ha
mMoruJie ymepuero (moru6mero) I'epos Connanmcruyeckoro Tpyaa, T'epost
Tpyna Poccuiickoii @eaepanuun, nojHoro kapajepa opaena Tpyaosoii Chasbl,
I'eposi Coserckoro Corosa, I'eposi Poccuiickoii ®@exepanuu, nosHoro
kaBaJjiepa opaeHa CiaBbl HAaATpoous»

B memsix ynopsmodeHms paGoTBl IO NPENOCTAaBICHHIO T'OCYIapCTBEHHOM
YCIIyTH IO BO3MEILEHHIO PACXOJ0B, CBA3aHHBIX C U3TOTOBIEHUEM U COOPYKEHHEM
Ha morune ymepmero (morubmero) I'epos Commanuctuueckoro Tpyma, I'epos
Tpyna Poccuiickoit ®enepanuy, monHoro kasanepa opiaeHa Tpymosoit Crasel,
I'epos Coserckoro Corosa, I'epos Poccmiickoit @enepanuum, monHoro kasaepa
opaena CiaBsl HaATPOOUS, :

IIPUKa3bIBAKO:

1. Buectu B mpuka3 Arenrctsa Pecry6nuxu Komu mo coumansHOMY
passuTHiO 0T 06 ampens 2012 r. Ne 636 «O6 yTBepxaeHHH AIMHUHUCTPATHBHOIO
perinaMeHTa IPENOCTaBIEHUS TOCYJapCTBEHHOW YCIYTH II0 BO3MEILCHHUIO
pacxooB, CBA3AHHBIX C M3rOTOBJIEHHMEM H COOPYXXECHHEM Ha MOTHJIE YMEPIIETO
(morubmero) I'epos Commamuctuueckoro Tpyma, I'epos Tpyaa Poccuiickoit
Denepanun, NOJIHOro Kasajepa opaeHa Tpynosoit Cnaebei, I'eposs Coserckoro
Coroza, I'epos Poccuiickoii ®enmeparuu, moiHOro kasanepa oppaeHa CraBbl
HaArpoOus» clenyrinee H3MEeHEHHE:



AJMUHHMCTPATUBHBIM PErNIaMEHT IIPEOCTAaBIEHUS TOCYy JapCTBEHHOM YCIyTH
II0 BO3MEIICHUIO PAacXOMI0B, CBS3aHHBIX C H3rOTOBJIEHHEM M COOPY)XCHHUEM Ha
Moruie ymepuiero (norudmero) I'epost Counanuctudeckoro Tpyna, ['epos Tpyna
Poccuiickoit Peneparuu, IMONHOIO Kasanepa opAeHa Tpynomoit Cnaswl, I'epos
Coserckoro Coro3a, I'epost Poccuiickoii @enepaiiny, MOJHOTO KaBajiepa opeHa
CnaBpl HaarpoOus, yTBEpXAEHHBI MpHKa3oM (TIPHIOKEHUE), H3IOXKHUTHL B
PeAaKIMK COTJIaCHO MPIUIOKEHHIO K HACTOAIIEMY IIPHUKa3y.

2. Hacroammi npukas BCTymaeT B CWIY IO HUCTEYEHHUH NECATH IHEH
nocjie ero oQUIMaIEHOTO Oy OJIMKOBAHMS.

Musuctp - E.I'. I'pubxosa



IIpunoxenue

k IIpukasy

MuHucrepcTBa TpyIa,

3aHATOCTH M COLIMAJIBHOM 3alUThI
Pecry6muxu Komu

«G» _atong 20221 Ne FE9

«YTBepXKIeH

IIpukazom

/ ArentcTBa
Pecny6muxu Komn

10 COL[MATBHOMY Pa3BUTHIO
ot 6 ampens 2012 r. Ne 636
(npunoxeHue)

AJIMUHHUCTPATUBHBIN PETJIAMEHT
IIPEJTOCTABJIEHUS TOCYJTAPCTBEHHOM YCJIYTH
I10 BOSMEUIEHNIO PACXOJ0B, CBSI3AHHBIX
C I3rOTOBJEHUEM U COOPYKEHUEM HA MOI'MJIE YMEPIIEI'O
(MOTUBUIETO) TEPOSI COMUAJIUCTHYECKOI'O TPYJA, TEPOS
TPYJIA POCCUMCKOMR ®EJEPALINH, TOJTHOI'O KABAJIEPA
OPJEHA TPYJIOBOM CJIABBI, TEPOSI COBETCKOI'O COIO3A,
TEPOSI POCCHMICKOM ®EJNEPAIINU, IOJITHOT'O KABAJIEPA
OPIEHA CJIABBI HAJIT'POBUS

, I. O61ImMe nmonoxeHus
IIpenmer perynupoBaHus aqMHUHHACTPATHBHOTO PErIaMeHTa

1.1. AIMUHUCTPATUBHBIA perIaMeHT IPeNOCTaBIIEHHsS TOCYAapCTBEHHOM
YCIIYTH 110 BO3MEIIECHHIO PACXOJ0B, CBA3aHHBIX C H3TOTOBICHHEM U COOPYXEHHEM
Ha Morwie ymepuero (normbmero) I'epos Commanucrudeckoro Tpyna, I'epos
Tpyna Poccuiickoii ®enepanyu, MoaHOro Kapaiepa opieHa Tpymosoit Ciassl,
I'eposi Coserckoro Corosa, I'epost Poccwmiickoit ®enepamun, MmojaHOro Kasajepa
opaeHa CmaBel HaarpoOmsa (malnee - aJMUHHCTPATHBHBIH  peErJIaMEHT,
rocyiapcTBeHHass yciyra) paspaboTaH B MeNsiX IIOBBIIIEHHS KadyecTBa W
OOCTYIIHOCTH  pe3yJbTaTOB MPEAOCTABIEHUS TIOCYyJapCTBEHHOM YCIyrH H
yCTaHaBIIMBaeT IIOPANOK, IIOCIENOBATEIbHOCT M CPOKHM aIMHHHCTPATHBHEBIX
Opolelyp ¥ AaIMUHUACTPATUBHBIX JEWCTBUH TIOCYyAapCTBEHHBIX OIOKETHBIX
yupexaesuit  Pecmy6mukum  KoMm -  HEHTpOoB 1O  IPeHOCTAaBIEHMIO
roCyJJapCTBEHHBIX YCIIyI B cgepe COIMallbHOM 3aluThl HaceleHus (naiee -
LIEHTPHI [0 NPENOCTaBIEHUIO FOCY AAPCTBEHHBIX YCIIyT), HOPSIOK B3aUMOAEHCTBUL



MEXIY LEHTpPaMH IO NPEJOCTaBICHHUIO FOCYIaPCTBEHHBIX YCIYT U 3aSBUTEIISIMU
IIPH IIPEAOCTABIEHNH FOCy JapCTBEHHON YCIyTH.

BsauMoziefiCTBHe LIEHTPa MO MPENOCTABIECHHUIO FOCYJaPCTBEHHBIX YCIYT C
roCy1apCTBEHHBIM aBTOHOMHBIM Y4pexXIeHHEM Pecnnybnuxku  Komu
«MHOTOQYHKIMOHANBHEIM ~ IIEHTP  HPelOCTABIEHMS TOCYJapCTBEHHBIX WU
MyHUIUNANBHBIX yciyr PecmyOmuku Komm» (manee - MOLI) ompenensercs
COINAIlIeHUEeM, 3aKIIOYaeMbiM MeXAy MUHUCTEPCTBOM Tpy[a, 3aHATOCTH W
comalnbHo 3auThl Peciy6ivku Komu (nanee — Munuctepcerso) u M®I,

Kpyr 3asBureneit

1.2. 3asgBurensMM Ha TIpefOCTaBNEHHE TOCYNAPCTBEHHOM  yCIyrH
ABIAIOTCA  TpaX[aHe,  3aKiMIOYUBUIME  TPEXCTOPOHHMM  JOrOBOpP  CO
COCUUANIM3UPOBAHHBEIM  IIPEANPHUITHEM, YYPEXICHHEM WM OpraHu3alyei,
NPEMOCTAB/IAIOIAM YCIYTH IO H3TOTOBJIECHHIO M COOPYXXEHHIO Hairpobus, u
IIEHTPOM IO NPEOCTaBICHHIO TOCYAAPCTBEHHEIX YCIIYT, O BO3MEILEHHH PACXO/IOB
32 M3rOTOBJICHUE M COOPYXXCHHE HaIArpoOus Ha MOTHIe ymepiuero (moru6Iero)
I'epos Coumamuctuueckoro Tpyma, I'epos Tpyma Poccuiickoit Oenepanun,
TojTHOro Kapaliepa opzieHa Tpynoso# Cnasel, I'epost Coserckoro Corosa, I'epos
Poccuiickoii ®@enepanuy, I0OJIHOro KaBanepa opaeHa ClaBbL

1.2.1. OT umeHu 3asBUTENEN B UENAX MOTYYSHUs FOCY JapCTBEHHOH YCIyTH
MOTYT BBICTYIIaTh JIMLA, MMEIOIIME TaKoe IIpaBO B COOTBETICTBHH C
3aKoHOJaTenbCTBOM Poccuiickodi @enepamyu, nu60 B CHIy HamelieHHS HX
3asBUTENIIMH B IIOPAJKE, YCTAaHOBJICHHOM 3aKOHONATENHCTBOM POCCHIHCKOM
@enepanyy, COOTBETCTBYIOIIUMHE ITOJIHOMOYHUSMH.

Tpebopanus k mops Ky HHGOPMHPOBAHUS
0 TIPEJIOCTaBIIEHUM rOCY AAPCTBEHHON YCIyTH

1.3. Ilopsanok momyvenus HHGOPMALUM JULAMM, 3aUHTEPECOBAHHEIMH B
NPEIOCTAaBIEHUH TOCYAAapCTBEHHOW YCIYIH, IIO BOIPOCaM IIPefOCTaBIEHHS
FOCyJapCTBEHHOM YCIIyTM M YCHIYT, KOTOpbi€ SBIAIOTCA HEOOXONUMEIMM U
00s13aTeNBHBIMHE [JI IPEAOCTABJIEHHS TOCY JADCTBEHHOM YCITyTH, CBEACHHUH 0 XOJIe
NPENOCTAaBICHUS yKa3aHHBIX YCIYyr, B TOM YHCJIE C HCIONb30BaHHEM EmuHOro
nopTajia roCy 1apCTBEHHBIX U MyHULMNAIBHEIX yCIyT ((QyHKUUIT), 0QULHATBEHOTO
CaliTa opraHa HMCIIOJHHUTENbHOW Bract Pecmy6muku Komu, mpemocrasistomero
rOCyIapCTBEHHYIO YCIYTY.

1.3.1. Mudopmanuio o BompocaM IpeAOCTABICHHUS roCy 1apCTBEHHOM
YCIYTH, B TOM YUCJIE CBEICHHA O XO/e IPEOCTaBIEHH s IOCY AapCTBEHHOM YCIIyTH,
M@, 3aMHTEPECOBAHHBIE B IPEAOCTABICHHM YCIYTH, MOLYT IIOJTY4HTh
HEITOCPEACTBEHHO:

- B MHHHCTEPCTBE, B LIEHTPaX M0 IIPeOCTaBIEHHIO TOCY IapCTBEHHBIX yCIyT
II0 MECTY CBOETO MPOXXKUBaHuUs (pebriBanus), MOILI;

- 110 CIIPaBOYHEIM TennedoHaMm;
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- B ceru UurepHer (Ha odummannHOM caiite MuHucrepcTsa
(http://mintrudsoc.rkomi.ru), menTpoB mO mpenOCTABITEHMIO rOCY JapCTBEHHBIX
yeyr);

- TOCPeJCTBOM  (eNepalbHON  rOCYNapCTBEHHOI HUH(pOpManMOHHOIH
CHCTeMBl «ENWHBIA DHOpPTal TrOCyJapCTBEHHBIX H MYHUIMNAIBHBIX  YCIIyT
(pynkumit)» - gosuslugi.ru (mamee — Enumbiii IIOpTall TOCYHApCTBEHHEBIX M
MyHULUNIANBHEIX yCIyT (QyHKImMI));

- HalpaBuB IIMCBMEHHOe oOpaiieHue B MuHHCTEpCTBO, LEHTp IIO
IPEROCTABNICHUIO TOCYAAPCTBEHHBIX YCIYT Yepe3 OpraHW3alMi0 MOYTOBON CBI3U
U060 10 ANEKTPOHHOM ToYTe. :

JIuna, 3aMHTEpecOBaHHbIE B IIPeOCTABIEHHH YCIIyTH, BIIpaBe MOJIyYUTH IO
TenedoHy MHGOPMAIIHIO 110 BONPOCaM IIPELOCTABICHHUS rOCYZapCTBEHHGH yCIIyru
B BEXKIIUBOH (popme, GEICTPO, YETKO | 110 CYILIECTBY MOCTaBJIEHHOro Bonpoca. [Ipu
KOHCYJIBTUPOBaHUH IO TeAe(OHY TOKHOCTHOE JIUII0 MunncrepcTBa, cnenuanict
I€HTpa 110 MPENOCTABICHUIO TOCY IAPCTBEHHBIX YCIYT HAa3BIBAET CBOO bamumo,
UM,  OTYECTBO, JOJDKHOCTB, a TakXe HaMMEHOBAHHE CTPYKTYPHOIO
TMOApasNeNeHus, B  KOTOpoe OOpaTWIOCh JIHIO, 3aMHTEPECOBAHHOE B
TIpENIOCTaBICHUN TOCYyNapCTBEeHHOH ycmyrn. MHdopMmupoBanue mo BOIpocam
TIPENOCTABIEHHUS IOCY TapCTBEHHOH YCIYTHU 1O TeNedOHy He NOIDKHO IIPEBBIIIATE
15 MunyT.

Ilpu ofpaimieHMy WL, 3aHHTEPECOBAHHEIX B NpPENOCTaBICHUN YCIIyTH,
TIOCPENCTBOM SJIEKTPOHHOH IOYTHI OTBETH! HATIPABISIOTCS B (hOpMe 3JIEKTPOHHOTO
IOKYMEHTa 10 ajpecy S>IEKTPOHHOM IOYTHI, YKA3aHHOMY B OGpAlleHHH, WA B
MACEMEHHOA (OpMe IO IOYTOBOMY apecy, yKa3zaHHOMY B oOpallieHHu (eciu
OTBET B COOTBETCTBHH C OOpalleHMEM JOIKEH GBITH HAIPABIEH B IACHMEHHOI
(opMe uepes opraHM3anUIo HOYTOBOI CBSI3H).

HWHdopmuposanue sassuteneit o mopsake u YCHOBHAX MpeAOCTaBICHUS
rOCYyNapCTBeHHON yciyru depe3 M®L] ocymectsnsercs B COOTBETCTBHH CO
CranzapToM o6CIIyXUBaHUS 3asBHUTENEH IpU NIPEAOCTABICHHH T'OCY JAPCTBEHHBIX
U MyHUIMOANBHBIX  yCIyr B MO®ILI, yTBepKAEHHBIM MOCTAHOBJIEHHEM
I[IpaButensctBa Pecy6muxu Komu ot 30 Aexabps 2017 Ne 682 (nanee — Crangapr
obcmyxuBanus B MOL]).

1.3.2. HndopMmauus no Bompocam IIPETOCTABJICHUS]  YCIIYT, KOTOpEIE
SBIVIIOTCS.  HEOOXOAUMBIMH U OOSA3aTeNbHBIMH 115t IIPEeIOCTaBIEHUs
TOCyIapCTBEHHOM YCIIyTH, He INPENOCTABISAETCS B CBI3H C OTCYTCTBUEM YCIIYT,
HEOOXOIMMBIX M O0A3aTENbHBIX IS PEeIOCTABICHHS rOCyAapCTBEHHOH yCiyry.

1.4. Tlopsnox, ¢opma, MecTo pasMemeHHS ¥  CMOCOGEL MOy YeHHS
CIPaBOYHOM HHGOPMAIMH, B TOM 4YHCIIe HA CTEHAAX B MECTax IIPEIOCTaBJIEHHS
FOCyIapCTBEHHOH YCIYTH M YCIYT, KOTOpHle SBIISIOTCS HEOOXOOMMBIMH U
00A3aTeNBHBIME I IIPEXOCTABJICHUS TOCYyIapCTBEHHOM YCIyIrH U B
MHOrO()yHKIIMOHAJIEHOM LIEHTpe.

Wudopmanus o nopsake npenocraBieHHs FOCYJapCTBEHHOR YCIyrd, a
TaKke rpauK NpueMa rpakJaH Jjis KOHCYJIbTALHH 0 BOIIPOCAM NpeI0CTABICHUS
TOCYyNapCTBEHHOH ~ YCIYrM  pa3sMeIieHHl Ha  MH(OPMaLHOHHOM CTeHIe
MuHucTepeTBa, IEHTPOB MO IIPEXOCTABIECHMIO TOCYZJapCTBEHHBIX YCIyr, B



MH(OPMalOHHBIX Matepuanax (6pommopax, Gykierax), Ha EmuroM mnoprane
rOCyJapCTBEHHBIX ¥ MYHHIMIANBHEIX yCIyr (QyHKImM), Ha OQUIUAIEHOM caiiTe
MuHHCTEePCTBa, UEHTPOB I10 MPEAOCTABIEHHIO FOCY JAPCTBEHHEIX YCIYT.

Ha odwuimansHoM calite MHHHCTEpPCTBA, LEHTPOB IO IPEeNOCTaBIEHHUIO
roCyJapCTBEHHBIX ~ yCiyr, Ha EnuHOM mHopraile rocygapCcTBeHHBIX U
MYHHUIHUIAIBHBIX  yCuyr (dynkiwmii), B  delepalbHOW  rocyAapcTBEHHOM
uHpopManMoHHOH cucteMe «®DenmepalbHBI  peecTp FOCyJapCTBEHHBIX H
MYHHUIMNAIBHBIX yCuyT (pyHkumi)» (mamee — Peectp) pasmermena cienyromas
uHpOpMAaITHU:

- TEKCTHl 3aKOHOAATENbHBIX M HHBIX HOPMATHBHBIX IIPABOBHIX AaKTOB,
COZIepXaIlX HOPMBI, DPETaMEHTUPYIOIHE IIPeJOCTaBIEHHE TOCYIapPCTBEHHOM
yCIIyTH,

- HACTOAIIMHA aAMUHUCTPATHBHEIM PErIaMeHT;

- clipaBOYHas WHpOpMAaIHs:

MECTO HAaXOXJCHHS H IpaQuku paGoTel MHHHCTEPCTBa €ro CTPYKTYpPHBIX
NONpasNeNeHui, IEHTPOB IO NpPEJOCTAaBIEHHIO TIOCYNApPCTBEHHEIX YCIyT,
Y4acTBYIOIIUX B IIPEAOCTABIECHUH TOCY JapCTBEHHOMH yCiIyTH, a Takke MOIT;

CIpaBOYHbIe TeNe(pOHBl CTPYKTYPHBIX IIOApasfelieHuii MuHMCTepCTBa,
IEHTPOB IO IIPEJOCTaBICHHIO TOCYNAapCTBEHHBIX YCIYI, YyYacTBYIOIIUX B
NpPENOCTABICHHM TOCYJapCTBEHHOW YCIyIW, B TOM YHCIE HOMEp TejedoHa-
aBTOMH(OpMAaTOpa;

azipec OUUUANBHEIX CaliTOB MHIHHCTEPCTBa, HEHTPOB II0 HPENOCTABIEHHIO
TOCYAapCTBEHHBIX YyCIyr B HHGOPMALHOHHO-TEIEKOMMYHHUKALIUOHHON CeTH
«MHTepHEeT», Comepx almX HHGOPMANMIO O NPEJOCTABIEHHH TOCYAApCTBEHHOM
YCIYTH M YCJYT, KOTOPBIE ABISIOTCS HEOOXOAMMBIMH H OOS3aTENBHBIMH IS
IIpeIOCTaBIECHHA I'OCY AapCTBEHHOM yCIIyTH;

anpec caiitta MOI] - http://mydocuments11.ru/;

afipec ExuHOro moprama rocyfapCTBEHHBIX M MyHHUMIATBHEIX YCIyT
(bynKmit).

Ha EnuHOM 1OpTae rocynapCTBEHHBIX M MyHHIMNANBHBIX  YCIYT
(GyHKIHH) TakKe pasMeIaeTcs Clieyromas HHQOPMALHS:

a) ACYEPNBIBAOINMK  IepeYeHb  JOKYMEHTOB,  HEOOXONMMBIX U
NpENIOCTABIEHUs TOCY[APCTBEHHOH YCIyrd, TpeGOBaHUS K O(OPMICHHIO
YKa3aHHBIX JOKyMEHTOB, a TaKXe IepedeHb JOKYMEHTOB, KOTOphIE 3asBHUTENb
BIIpaBe MpeJCTaBUTh M0 COOCTBEHHOMN HHUIIMATUBE,

0) KpyT 3asBUTENEN;

B) CPOK MPENOCTaBIEHHS TOCY JapCTBEHHOM YCITyTH;

I) pe3yJIbTaThl  IIPEOCTAaBNeHHS TOCYapCTBEHHOM — yCIyrd, . HOPSIOK
IPE/CTaBIEHHs JOKYMEHTa, SBIIOIErOCS  Pe3yIbTaToM IIPEIOCTaBIICHMS
roCyTapCTBEHHOM YCIIyIH;

M) pasMep TOCy[apCTBEHHOH IIOLUIMHEI, B3MMAaeMOH 3a IIpeOCTaBJIeHME
rOCyAapCTBEHHOU yCIIyTH;




€) HCUCPIIBIBAIOIIME TepeYeHh OCHOBaHUI IS IPHOCTAHOBIECHWS WA
OTKa3a B IPEZIOCTaBJIEHUH I'OCY JAPCTBEHHOM YCITyTH;

) 0 TpaBe 3asiBHTeNs Ha jocyneGHoe (BHECYIEOHOE) O6GXKanoBaHHUE
HeHcTBui (Oe3NeHCTBHSA) U pelIeHUM, HPHHATHIX (ocymecTBIsieMBIX) B Xome
IIPeJOCTABIIEHHS TOCY JaPCTBEHHOM YCIIyTH;

3) ¢opMbl 3asBieHHH (yBeIOMIEHHIA, COOOIIEHH), HCIOIb3yeMEIE MPH
IIPEJIOCTaBJIEHUH T'OCY JapCTBEHHOM yCIIyTH.

Nudopmanns Ha EnpHOM moprane rocyIapCTBEHHBIX U MYHULUTIATBHEIX
yeryr (byHKumi) o mopsiaKe M CpoKax IIpeoCTABICHHUS rOCYIapCTBEHHOH YCIIyTH
Ha OCHOBAHMH CBEJICHHUH, conepxamuxcs B Peectpe, npenocrasisercs 3asBHTEIIO
GecrutaTHo.

flocTyn kK MHQOpMAIUM O CpOKax W MOPSAKEe IIPEeNOCTABJICHHS yCIIyTH
OCYIIECTBIIACTCSA 6e3 BBINONHEHHS 3agBHTENEM KaKUX-THGO TpeGOBaHMH, B TOM
YHCIIe 6e3 MCIONB30BAHMS MPOTPAMMHOTO O6eCIIeueH s, YCTaHOBKA KOTOpOro Ha
TCXHUYIECKUE CPEICTBa 3asBUTENs TpeOyeT 3aKIIOYEHMS JUIIEH3MOHHOTO WM
MHOTO  COIVIAlCHHs C  IpaBoOONajarelieM IPOTrPaMMHOIO  obecreveHns,
pelyCMaTPUBAIOIIETO  B3UMaHWE IUIAThl, PETHCTPAlAI0 WM AaBTOPH3ALHIO
3asBUTEIIS WK TIPEAOCTABIECHNE UM IIEPCOHANBHBIX JAaHHEIX.

II. CranzapT npenocTaBieHus roCy JapCTBEHHOM YCIIyTH
HanmeHoBanue rocynapcteHHoil yemyru

2.1. HanmeHOBaHME roOCYIapCTBEHHOH YCIyId: BO3MeEINEHHe pacxoJIoB,
CBA3AHHBIX ¢ M3TOTOBICHUEM ¥ COOPYXKEHHEM Ha MOTIUIE YMepIlero (IIoru6uero)
I'epost  Coumanuctiaeckoro Tpyma, I'epos Tpyna Poccuiickoit ®enepanum,
ToJIHOro Kasanepa opaeHa Tpymosoit Cnassl, I'epost Coeerckoro Coroza, I'epos
Poccuiickoii @enepaliuy, noaHoro kasanepa opaena Ciapsl Haarpoowus.

HanMeHnoBaHue opraHa MCIOJIHATEIBHOM BIACTH Pecry6muxu Komy,
IPENOCTABIAIOLIETO rOCY IAPCTBEHHYIO yCIIyTy

2.2.  TocymapcTBeHHas  ycilyra IIpedOCTaBIAETCH LIEHTpaMH IO
IPEOCTABICHUIO  TOCYHapCTBEHHBIX  YCIYr, B  OTHOIUEHMH  KOTODBIX
MuHuCcTEpCTBO  OCYINECTBISET (YHKUMH ®W  IIOJHOMOYHS ydpenurens
TOCYZapCTBEHHBIX yupexaeHuil Pecrryomuku Komu.

JUIsl IOy 9eHus ToCy TapCTBEHHOM YCITyTH 3asiBUTEN BIIpaBe OOpaTUTHCS B
mobort M®Ll Ha Tepputopuu Pecry6iuku Komu, ymojgHoMoueHHEIH Ha
OpraHU3alMIo B NPEOCTaBICHHH I'OCYNapCTBEHHOH YCIYrM B YacTH IpHeMa W
PETHCTpalliK TOKYMCHTOB y 3asBHTEIls, 3allpOCOB B OpraHbl M OpTaHW3aluM, B
PacTiOpKEHHH  KOTOPBIX HAaXOAATCA HEIOCTAIOLIME TOKYMEHTHI (CBENEHHS), W
BBIIAYM pesyJsibTaTa (YBEAOMIICHHS) INPEAOCTABICHHS rOCyJapCTBEHHOM YCIIyTH
3asBUTEJIIO.

OpraHs! 4 OpraHu3aIyy, y4acTBYIOIIKE B MPELOCTABIECHAN roCyJapCTBEHHOM
YCIYTH, B3aUMOJICHCTBHE C KOTOPBIMU HEOOXOAUMO IJIs PEOCTABIIEHHS



rOCyJapCTBEHHOU yCIIyTH

2.3. B mpouecce NpexocTaBleHHS I'OCYIApCTBEHHOM YCIyTH LEHTp MO
NPEIOCTaBIEHUIO IOCY IAPCTBEHHBIX YCIYT B3aUMOJEHCTBYET C:

- IlencnonnsiM ornom Poccuiickoii ®emepanuu - B 4YacT 3ampoca
CBeJICHMH, yKa3aHHBIX B MOANyHKTe | mydkra 2.9  HACTOAINEro
aJIMMHHUCTPaTHUBHOI'O PerJIaMEHTa;

- @efepanbHON HAOrOBOH CIyX60l - B YacTW 3ampoca CBeIEHHI,
YKa3aHHBIX B MOANYHKTe 2 TNyHKTa 2.9 HacTOALIEr0 aAMHUHUCTPATHBHOTO
perinameHTa.

24. Ilpn NpeNOCTaBNEHHMH TOCYIapCTBEHHOH YyCOyTH 3alpeliaercs
TpebOBATh OT 3asBUTENEH OCYIIECTBICHUS ACHCTBHI, B TOM YHCIIe COrACOBAHHHA,
HeOOXOIUMBIX Iyl MOJy4eHHs TOCyJapCTBEHHOM YCIYTM M CBS3aHHBIX C
obpallleHUEM B HHBIE TOCYJapCTBEHHBIE OpraHbl, OpPTaHEl MECTHOTO
CaMOYTIPABIICHUs, OPraHKU3alHH, 32 UCKIIOYCHUEM Oy YeHHUs YCIYT U IOTydeHHs
JIOKYMEHTOB U HH(bOpMaLuu, IPeNOCTaBISeMBIX B Pe3yNbTaTe IPeNOCTABICHHUS
TaKUX yCIyr, BKIIOYeHHBIX B IlepeueHp ycnyr, KoTopele SBISIOTCS
HEOOXONUMBIMU K 00S3aTeNBHBIMU /I IPEJOCTABIEHHUS [OCYAAPCTBEHHbIX yCIyT,
yTBepxkaeHusli IIpaBurenscrBom Pecniyomuku Komu.

Onucanue pesyisraTa NpeAOCTaBICHUS TOCY JAPCTBEHHOMN YCIyTH

2.5. Pe3ynbTaToM NpeaoCTaBIeHUs TOCY AAPCTBEHHOM YCIIyTH SBISETCS:

- TpPUHATHE DpEIIEHHMA O MPENOCTABJIEHHH TIOCYNapCTBEHHOM YCIyrw,
HallpaBlIeHHEe yBENOMICHHA O IPEIOCTaBICHHM TIOCYJAapCTBEHHOM YCIYTH
COTTIacHO MPUNIOXKEeHMIO Ne 2 K HacToAleMy aIMHHUACTPATHBHOMY perjlaMeHTy U
[IEPEYUCIIEHNE NEHEXHBIX CPEICTB B COOTBETCTBHH C JOTOBOPOM, YKAa3aHHBIM B
IyHKTe 1.2 HaCTOAILIEro aIMUHUCTPATHBHOIO PErTTAMEHTa;

- TPUHATHE pelleHHs 00 OTKase B IPEAOCTABIECHHH TIOCYNAapCTBEHHOM
YCOyr W HampaBlIeHHe YBeNOMIICHHA 00 OTKase B IPENOCTaBICHHH
FOCY/IApCTBEHHOH  YCIYyTM COTJACHO NpHIOXeHHIO Ne 2 K  HacTosmieMy
aIMHUHUCTPAaTUBHOMY peTJlaMeHTy.

Cpok mpefocTaBneHns ToCy JapCTBEHHOMN YCIyTH, B TOM YHCIIE C y4eToM
HeOOXOIUMOCTH OOpAINeHNs B OPTaHH3aI|Y, YIaCTBYIOILHE B IIPEIOCTABICHUH
rOCy apCTBEHHOH YCIIyT'H, CPOK IIPUOCTAHOBIIEHUS IIPENOCTaBICHHUS
FOCyIapCTBEHHOH YCIIYTH B ClTydae, €CIIH BO3MOXXHOCTE IIPHOCTAHOBIIEHHS
IpexyCcMOTpeHa (helepanbHbIMH 3aKOHAMHY, IPUHAMAEMBIMU B COOTBETCTBHH C
HUMU HHBIMM HOPMAaTHBHBIMU [IPaBOBEIME akTaMu Poccuiickoit ®emepanum,
3aKOHaMH ¥ MHBIMHM HOPMATUBHBIMHU MPaBOBBIMH akTamu Pecrry6nuku Komu

2.6. O6mMi CpoK NpeNoCTaBleHHs TOCYAApCTBEHHOM YCIYyTrd He JOJDKEH
MPEBBINATE 6 MECAUEB CO MHA OOpalleHWs 3asBHTENS M IPeJOCTABICHUSA
HEO0OXOAUMBIX JOKYMEHTOB.



2.6.1. Pemenme o mpemocraBieHuH (OTKaze B TPEOCTaBICHNUHN )
TOCyHapCTBEHHOH  yCJIyTM HPUHAMAETCS LEHIPOM MO0  IIPEJOCTABICHHIO
TOCYyNIapCTBEHHBIX YCIyr B TedeHHe 10 paboumx nHel co gHA mpencTaBieHus
3asBUTCIIEM  NOKYMEHTOB,  YKa3aHHBIX B IyHKTe 2.8  HACTOSINEro
aIMHHHMCTPATUBHOTO perIaMeHTa.

2.6.2. Cpok PUOCTAHOBIEHNS IPEAOCTABIEHHS YCIyTH 3aKOHOATENbCTBOM
Poccuiickoit ®enepanuy, NPHHUMAEMBIMH B COOTBETCTBUH C HUMH MHEIMH
HOPMAaTHBHBIMH NPaBOBBIMU akTaMu Poccuiickoit @enepanyu, 3aKOHAMH U MHBIMU
HOPMaTHBHBEIMU NIPABOBBIMH aKkTaMK Pecry6imuxu KoMy, He npenycMoTpeH.

2.6.3. B ciyuae obHapyxeHHs omedaTok H (WiH) OIIMGOK B IOy Y4EHHOM
3ajBUTENICM  NOKYMEHTE,  SBISIOIIEMCS  pe3yJIbTATOM  IPENOCTABICHUS
TOCYyNapCTBEHHON YCIIYI'M, CPOK DPacCMOTPEHMs 3asBICHHS 00 HCIIPABICHUH
JONYIIEHHBIX OINECYaTOK M (MIM) OMMUOOK B BHIAHHEIX B pe3yabTare
TNIpCAIOCTABICHUS TOCYJapPCTBEHHOH YCIYTH HOKYMEHTaX COCTaBiseT 8 paGoumx
JHEU CO IHS NOCTYIUIEHHS B LEHTP M0 IPeJOCTaBIEHHUIO rOCyJapCTBEHHBIX YCIIyT
YKa3aHHOTI'O 3asBJICHHUS.

HopMmaTuBHEIE IPAaBOBBIE aKTHI, PETYTHPYIOIIHE
NPeOCTABICHUE TOCY AapCTBEHHOU YCIyTH

2.7. IlepeyeHb HOPMATHBHBIX NpPaBOBHIX AKTOB, PeryIupyOImx
IIpeIOCTaBIICHUE T'OCYAApCTBEHHOW YCIyTH, pasMelleH Ha O(QULHUAIBHOM CaiiTe
Mpunucrepctba (http://mintrudsoc.rkomi.ru), Ha Eaunom nopTane
TOCY NapCTBEHHBIX M MYHULMIANBHEIX yeIyT (GyHKumiA), B Peectpe.

HcyepnbiBaromuii mepeveHs JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
HOPMAaTHBHBIMH IPABOBEIMU aKTaMH ISl IIPEIOCTABIEHHUS TOCYAAPCTBEHHOM
YCIIyTH, CIIOCOOBI HX IONyYeHHs 3assBUTENIEM, B TOM YHCIIE B JIIEKTPOHHOM (opMe,
MOPANIOK UX NPeACTABICHUS

2.8. Jlns nomy4eHus rocyiapCTBEHHOM YCIyTH 3asSBATEIEM CaMOCTOSTENLHO
TIPEAOCTABIIACTCA B LICHTP 110 NMPENOCTABICHNUIO FOCY IAPCTBEHHBIX YCIYT TI0 MECTY
XKUTENbCTBA (NPeOBIBaHKSA) YMEPILEro (morubero) I'epos ColuaincTHIECKOro
Tpyna, I'epos Tpyma Poccuiickoii ®emepauuy, mHoiHOro KaBajlepa opzeHa
Tpynosoii Cnasrl, I'epossi Coserckoro Coroza, I'epost Poccuiickoit ®enepanuy,
nonHoro kapanepa opnaena Ciaesl wium B ML 3asBnenne o mpenocTaBieHHH
rOCyIapCTBEHHOH yciyrH (110 ¢opMe cormacHo mpumoxeHnio Ne 1 k HaCTOALIEMY
aIMHHUCTPATUBHOMY PETJIAMEHTY).

Boibop 3asBureneM crmoco6a ero yBemoMIIEHHS O NPHHATOM pEIIeHUH, a
TaKKe Crocoba BBIAAYM Pe3yNbTaTa HpeXoCTABICHHUS rOCYAapCTBEHHOM YCIIyrH
OCYIWIECTBIIACTCS 3asBUTENIEM HA CTafMi MOAAYH 3asABJEHUA O IPENOCTABICHHH
rOCYyJapCTBEHHOM YCIYTM M YKa3bIBaeTCAd 3asBUTEIEM HEIOCPEACTBEHHO B
3asBJICHHUHU.

B ciydae ecnu OT MMeHM 3asBHTENs HeHCTBYeT JIMLO, ABJISIONIEECS €ro
TIIPEACTABUTENIEM B COOTBETCTBUH C 3aKOHOJATenbCTBOM Poccuiickoit ®enepanuu,



10

TaKKe IPEACTABIACTCA JOKYMEHT, YAOCTOBEPSIOIMH TMIHOCTh NPEACTABUTENS, U
AOKYMEHT, MOATBEPKIAIOIIMI COOTBETCTBYIOIIHE TOTHOMOYHS.

JIOCTOBEPHOCTE MPENCTABNEHHBIX CBEJCHWI, YKAa3aHHBIX B 3asBICHHH, 2
TaKXKe MHQOPMHPOBAaHHOCTh 3asABHTEN 00 OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTH
NPEJCTaBJICHHBIX CBEACHUN TOATBEPKIAIOTCS OANKUCHIO 3asBHTEIIS.

3asiBlIeHHE MOANKCHIBACTCS 3asIBUTEJIEM C IIPOCTABICHHEM JATHI 3aII0NHEHHUS
3asIBJICHHS.

K sasgBrenuio npunaraloTcs Takke CleAyrOIMe JOKYMEHTHl B OIHOM
3K3EeMILISIpE:

1) noxyMeHT, yHOCTOBepSIOMMI THYIHOCT IPaXIaHUHA ([IPELOCTABIAETCS
TOJIEKO JUIs MPOCMOTpA (CHATHUS KOIMH) B Ha4alle OKa3aHHUs YCIyTH);

2) KoroBOp W MHBIE JOKYMEHTHI, IIOATBEPXAAIONIIE PACXObI, CBA3AHHbIE C
H3TOTOBJICHUEM U COOPYXKCHHEM Ha MOTHIe HaarpoGus (MpesoCcTaBiIseTCs: TONIBKO
JULSL IPOCMOTPa (CHATHSA KOITHY) B Hadalle OKa3aHHsA yCIIyTH);

3) yIOCTOBepeHHS WM WHBIE JAOKYMEHTBI, IOATBEPKAAIOIIHE IPaBO
YMEpIIEro Ha MEpBl COLMANBHOW IONNEPKKH, YCTaHOBNEHHEIE maua Iepos
Counamactuaeckoro Tpyna, I'epos Tpyma Poccwmiickoii Denepauuy, IOIHOTO
kaBanepa opneHa Tpynosodi Cnabel, I'eposs Coserckoro Corosa, I'epos
Poccuiickoit ®enepanuu, monHOro kasanepa opaeHa CnaBbl (IIpeOCTaBiseTCS
TOJIbKO JJIs IPOCMOTpa (CHSATHUS KOTIHH) B Ha4alle OKa3aHUs YCIIyTH);

4) cBUIETENBCTBO (CIpaBKa) 0 cMepTH I'epost COLMANKCTHYECKOrO Tpyna,
I'epost Tpyna Poccuiickoit ®epmepauuu, moiHoro kasajepa opaeHa Tpynosoit
CnaBbl, I'epos Coserckoro Coroza, I’ epost Poccuiickoii ®exepanuu, MmoIHOTO
KaBajepa opiaeHa CnaBbl, BBIJaHHOE KOMIIETEHTHBIMH OpraHaMu HHOCTPaHHOTO
ToCynapcTBa, ¥ €ro HOTAapHalbHO YHNOCTOBEPEHHBIH HepeBOA Ha PYCCKHI SI3BIK
(mpenocraBnseTcs TOMBKO JUIA IPOCMOTPa (CHATHS KOMHM) B HAYANe OKA3AHMS
YCIIyTH).

2.9. llepedeHb NOKyMEHTOB, KOTOPHIE 3asBUTENh BHpPAaBE IIPEACTABUTH IO
COOCTBCHHOM HMHHULMATHBE, TaK KaK OHU MOJIEKAT NPEACTABICHUIO B paMKax
MEXBEAOMCTBEHHOIO MH(POPMALIHOHHOTO B3aMOJICHCTBHS, % 1704
HETIPEJICTABICHUE 3asIBUTEJIEM HE SIBJIETCS OCHOBAaHHUEM MJI OTKAa3a 3asSBUTENIO B
NpeTOCTaBIEHHUH I'OCy IapCTBEHHOM YCIIyTH:

1) cBeneHws, MOATBEpXIAOLIME DPErMCTPANMIO TPAKIAHAHA B CHCTEME
MHIUBUY IIBHOTO (MIEPCOHU(DUIUPOBAHHOIO) yUeTa,

2) cBUIETENECTBO O cMepTH Iepost CoOLMATHCTHYECKOTo Tpyna, I'epos
Tpyna Poccuiickoli Qenepammu, IONHOTO KaBalepa OpeHa TpynoBoit Crassl,
I'eposi Cosetckoro Corosa, I'epost Poccuiickoit ®epmeparuu, noaHoro KaBaJjiepa
opneHa CiaBbl, 3a HCKIIOYEHHEM BBIAAHHOTO KOMIIETEHTHEIMU OopraHaMu
HHOCTPaHHOTI'0 rOCYyJapCTBa.

2.10. [loxymeHTEI, HEOOXOAUMEIE JUI MPENOCTABICHHUS roCyapCTBEHHOI
YCIIYTH, MPENOCTABIIAIOTCSA 3asiBUTENEM CIEAYIOIUMHE CIIOCOOaMH:

- IMYHO (B LICHTP 110 NIPEIOCTABIEHHIO FOCY JapCTBEHHBIX YCIYT HITH M®OLY);

- IOCPEACTBOM IIOYTOBOI'O OTHPABJIEHHS (B LEHTP MO IPEAOCTABICHUIO
rOCYJJapCTBEHHBIX YCIIYT).
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B ciny4yae HampapieHHS NOKYMEHTOB, yKa3aHHBIX B ImyHkrax 2.8, 2.9
HAaCTOAIICro  afMMHUCTPATABHOTO  perilaMeHTa, IIOYTOBBIM  OTIpABJICHHEM,
TIOATMHHUKA JOKYMEHTOB HE HAINpAaBIAIOTCS, yAOCTOBEPEHHE BEPHOCTH KOIHIA
IpHIaraeMbIX NOKYMEHTOB U CBHJETENBCTBOBaHUE IIOIMHHOCTHM MOANMCH Ha
3asBJICHUM OCYLICCTBIIAIOTCS B YCTAaHOBJICHHOM 3aKOHOZATEBCTBOM PocCcHifckoii
Denepanyu nopsake.

IlepeveHs yciyT, KOTOpBIE SIBISIOTCA HEOOXOAUMBIME H 0633 Te b HbIMH
JULA IPEIOCTABIICHUS FOCY IAPCTBEHHOMN YCIIYTH, M CBEJIEHHUS O JOKYMEHTe
(RoKyMeHTaX), BEIIaBaeMOM (BbLIABAEMBIX) 3aBUTETIO TIO pe3yipTaTaM
NPEeOCTABIIEHUs YKa3aHHBIX YCIyT

2.11. Vcnyru, KOTOpbIe SBISIOTCS HEOOXOMAMEIME H OOS3aTeNBHEIMI JUIst
NIPEOCTaBICHHA TOCYJapCTBEHHOM YCIyTH, 3aKOHOAATENBCTBOM PoCCHICKOll
®enepaunu 1 3aKkoHOKaTeNbCTBOM Pecry6imukn Komu He IPeNyCMOTpPEHEI.

HcyepnsiBaromuii nepedeHs JOKYMEHTOB, HEOGXOMUMBIX B COOTBETCTBUM
C HOpPMATHBHBIMH [IPABOBBIMH aKTaMH [Tl IPEIOCTABICHHS YCITyT, KOTOPbIE
ABIISAIOTCS HEOOXOAUMBIMH H 0053aTeBHBIMY IS HPeJOCTABICHHS
FOCYIapCTBEHHOH YCIIYTH, CIIOCOOH! MX MOIyYeHH s 3aIBUTENEM, B TOM THC/IE B
3JIEKTPOHHOIA (POpMe, TOPSTOK MX IPEACTaBICHUS

2.12. JlokymMeHTOB, HEOOXOAMMEIX Il [PELOCTABICHHS yCIyT, KOTOpbIe
ABJIAIOTCS ~ HEOOXONMMBIMH M OOS3aTeNBHBIMH  JUIS IIPENOCTaBIICHHUS
TOCYAapCTBEHHOM YCIIyTH, 3aKOHOIATEJIbCTBOM POCCHIHCKOIA Qepeparun  u
3aKOHOZaTenECTBOM Pecry6bmiku Komu He npeaycMoTpeHo.

Ykazanue Ha 3anpeT TpeGoBaHuil U efiCTBHI B OTHOIICHIHM 3aSBUTEIS

2.13. 3anpemaercs:

1) TpeGoBaTh OT 3asBHTENs NpeOCTABIEHUS AOKYMEHTOB M HH(pOPMALUU
HJIM OCYIIECTBICHHS NeHCTBHI, IPEAOCTaBNCHNE UM OCYINECTBIEHHE KOTOpBIX HE
IPEAYCMOTPEHO ~ HOPMATHBHBIMH ~ NIDaBOBEIMH  aKTaMH, PETryIHPYHOLIAME
OTHOIIEHHUs, BO3HUKAIOLIME B CBA3H C IPENOCTAaBICHHEM TIOCYNAPCTBEHHOM
yCITyTH; ‘ :

2) TpeGoBaTh OT 3asIBUTENS NPENOCTABICHHUS JAIOKYMEHTOB M UH(OpMalyH, B
TOM HHCJIE MOATBEPXKIAIOMMX BHECEHHE 3asBUTENEM ILTATHI 32 NPENOCTABICHHE
TOCYAapCTBEHHBIX YCIIYT, KOTOPBIEC B COOTBETCTBHY C HOPMATHUBHBIMY IIPABOBEIMHU
akTamu  Poccumiickodi ~ ®eznepauud, HOpPMaTHBHBIMH IIPAaBOBBIMM  aKTaMU
Pecriy6nuken Komm, MyHHUMIANBEHEIME IIPaBOBEIMH  aKTamu HaXomsaTcad B
PACIIOPSDKEHMM  OPraHOB — HCTIONHMTENbHOH  BmactH Pecny6muxu  Kowm,
TIPEROCTABISIOIMX TOCY AAPCTBEHHYIO. YCIIYTY, HHBIX TOCY/AapCTBEHHBIX OPIaHOB,
OpraHoB ~ MECTHOTO  CaMOyIIpaBieHH U (WIH)  IOABENOMCTBEHHBIX
TOCYIapCTBCHHBIM OpraHaM ¥ OpraHaM MECTHOTO CaMOYIpPaBJeHHs OpraHH3aLui,
YHacTBYIOIIMX B MNPENOCTAaBICHUN TOCYNapCTBEHHBIX YCIYT, 33 HCKIIOUEHHEM
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JAOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTatbu 7 ®PefepanbHOro 3akoHa ot 27 HIONA
2010 r. Ne 210-®3 «O6 opraHu3alMH IpPEAOCTAaBIEHHA T'OCYIAPCTBEHHBIX M
MYHUIUIIAIBHBIX YCIYT»;

3) OTKa3BIBaTh B NpHEME 3asBICHUS W MHBIX JOKYMEHTOB, HEOOXOMMMBIX
Al TIPEOCTaBJICHUS TOCYJapCTBEHHOH YCIyTH, B Cilydae, €ClH 3asBlICHHE U
AOKYMEHTEI, HEOOXONUMBIC JUIl MpENOCTaBIeHHS TIOCYJapCTBEHHOM YCIIyTH,
IOJaHBl B COOTBETCTBHU C MH(OpMAlMed 0 CpOKax W MOpsAKe NpeNoCTaBIeHUs
roCyJapCTBEHHOM YCIIyTH, Oy OIMKOBaHHOM Ha Enuaom nopraie
TOCYIapCTBEHHBIX H MYHHUIUIANBHBIX YCIyT ((yHKIMIA);

4) OTKa3BIBATE B MPEOCTABIEHHH TOCYJaPCTBEHHOM YCIIyTH B cllydae, eciiu
32sjBIIEHUE M JOKYMEHTHI, HEOOXOAMMEIE [T NPEOCTAaBIEHHs TOCYAapCTBEHHOM
YCIYTH, TONAaHBl B COOTBETCTBMH ¢ HHpOpMalMedl O Cpokax M IOpsaKe
NPCAOCTABIIEHUS TOCY IapCTBEHHOM YCIIyrH, oltybnrKkoBaHHOM Ha EnunoM noprane
rOCYAapCTBECHHBIX H MyHHMIUIATBHBIX YCIyT (QyHKImiA);

5) TpeGoBaTh OT 3adBUTENS COBEPIIEHHS HHBIX NEMHCTBHIA, KpoMe
NPOXOXKAEHUS HMIOCHTHQUKALMM ¥ ayTeHTHUQHKAIMA B COOTBETCTBHH C
HOPMAaTHBHBIMHU IIPaBOBEIMH akTamMu Poccuiickoif ®denepauuu, ykasaHHS WLeENH
npueMa, a TakkKe MPENOCTaBICHUS CBENEHHH, HEOOXOOUMBIX i pacyera
AIUTEIBHOCTH BPEMEHHOTO MHTepBajla, KOTOPEIH HEOOX0IUMO 3a6pOHHMPOBATE IS
IpueMa;

6) TpeGOBaTh OT 3ajBUTENs IIPENCTABIEHHS JOKYMEHTOB K UHpOpMAaIHH,
OTCYTCTBME M (WIM) HENOCTOBEPHOCTH KOTOPHIX HE YKa3bIBAIUChH IpH
IIEPBOHAYAIILHOM ~ OTKa3e B MOpHEME JOKYMEHTOB, HEOOXOOMMBIX  JUIs
NpeNOCTABICHU  IOCYHAapCTBEHHOW  yCIOyrd, JHOO B  IIpefOCTAaBICHHH
FOCYapCTBEHHOH YCIIyTH, 32 HCKIIIOUYEHHEM CIIEAYIOIIHX CIIyIaeB:

U3MEeHeHHe TpeOOBaHMH HOPMATHUBHEIX IIPaBOBHIX aKTOB, KACAIOI[MXCA
IpEJOCTaBI€HUs TOCYJAapPCTBEHHOM YCIIYIH, IOCNie IE€PBOHAYAIBHON MONaYH
3asBJICHUA O IIPEIOCTABICHUM FOCY IapCTBEHHOM YCITyTH;

HaJIYHe OIMHOOK B 3asBIEHMH O NPEIOCTABIEHAH TOCY JapCTBEHHOM yCIyru
M OKyMEHTaX, IIONAHHBIX 3asBHTEIIEM IIOCHE NEPBOHAYANBHOTO OTKA3a B TpHeMe
JOKYMEHTOB, HEOOXOIUMBIX /ISl IIPEOCTABIEHHS TOCY JapCTBEHHOM yCIIyrH, 1ubo
B MNpPEAOCTaBICHUHM TOCYAapCTBEHHOHM YCIYyIM H He BKIIOYEHHBIX B
IIPE/ICTaBICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

MCTEYCHHE CPOKa NEHCTBMA NOKYMEHTOB IJIH H3MEHEHHe HH(pOpMALHH
ocle MNEepBOHAYAIBHOIO OTKa3a B MpHEME IOKYMEHTOB, HEOOXOIMMEIX JUIS
IpeIOCTABICHUS ~ TOCYNApCTBEHHOW  yCIyrW, JM60 B  IPeROCTABICHUN
TOCYIapCTBEHHOU YCIIyTH;

BBIABICHHE  NOKYMEHTAJIBHO IOATBEPXAECHHOrO (akta (TPH3HAKOB)
OIKO0YHOrO WM MPOTHUBONPABHOTO JNeiCTBHUS (6e3nelicTBUA) JOMMKHOCTHOTO
JIMla OpraHa, MpeIOCTABJIAIOMIEr0 rocyJapCTBEHHYIO YCIyTy, TOCYAapCTBEHHOIO
chyxamiero, pabotnuka MOL], mpH mnepBOHAYaANBHOM OTKa3e B Ipueme
AOKYMEHTOB, HEOOXOAUMBIX [ HPEXOCTABIEHHS I'OCYapCTBEHHO YCIIyTH, TH00
B IIPSIOCTaBICHUN TOCYJapCTBEHHOM YCIYIM, O 4eM B IHCHMEHHOM BHIE 34
TIOITHCEI0 PYKOBOLUTENS OpraHa, IPEeAOCTaBIISIONIETO TOCY JAPCTBEHHYIO YCIYTY,
pykosomutenss MOL[ mpu mnepBoHawaibHOM OTKase B IIpHEMe JIOKYMEHTOB,
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HEOOXO/MMBIX JUIA TIPENOCTABNEHHS TOCYIApCTBEHHOM YCIyIH, YBEJOMIITETCS
3asBUTENID, a TAKXKE IPHHOCATCS H3BUHEHHS 3a JIOCTABIIEHHBIE HEYI0OCTBA;

7) nmpenocTasneHys Ha GyMaXXKHOM HOCHTENEe TOKYMEHTOB H uHpopManuu,
3IIEKTPOHHEIEC 00pa3kl KOTOPHIX paHee GBILIH 3aBepPEeHBI B COOTBETCTBHH C IyHKTOM
7.2 yactH 1 ctatbu 16 ®epepanbHoro 3akona ot 27 urons 2010 . Ne 210-03 «O6
OpraHU3allMi MPENOCTaBICHHA OCYJAPCTBEHHBIX M MYHHLMIANBHEIX yCIyI», 3a
UCKIIIOYCHUEM CITy4aeB, €CIIM HAaHECEHHE OTMETOK Ha TaKue JOKYMEHTHI JTHOO ux
U3BATHE SBJIACTCS HEOOXONMMBIM YCIOBHEM MPEeOCTABIEHHS TOCYNApCTBEHHOM
WIIH MyHULUIANEHOM YCIYTH, ¥ MHBIX CJIydYaeB, YCTAHOBIEHHBIX (elepatbHbIMH
3aKOHaMH.

HcyeprbiBatomuit mepedyeHs OCHOBaHMI IUIS OTKA3a B IpueMe
JOKYMEHTOB, HEOOXOIUMBIX IS MpeoCcTaBICHAA
rOCyapCTBEHHO yCIyru

2.14. OcHoBaHmii IS OTKa3a B HpHeMe JOKYMEHTOB, HEOOXOIUMBIX ISl
NPEAOCTaBIeHHUs TOCYTapCTBEHHON YCIYTH, JEHCTBYIOIMMU HOPMATHBHEIMH
IIPaBOBBIMU aKTaMu Poccuiickoit ®enepanyi, HOpMATHBHEIME IIPABOBBIMU aKTaMU
Pecrty6nuku Komu He nmpeycMorpeHo.

Hc4epnsiBaroluyii nepeyeHb OCHOBaHUH ISt IPHOCTAHOBJICHHS
WM OTKa3a B NPEJOCTaBICHHUH IOCYAapCTBEHHOM YCIIyTH, YCTAHOBIIEHHBIX
(enepanbHEIMK 3aKOHaMH, IPUHAMAEMBIMH B COOTBETCTBHHE ¢ HIMY MHLIMH
HOpMaTHBHBIMH NPaBOBBIMU akTamu Poccuiickoit Denepaiuy, 3aK0HAMH U HHBIMA
HOpMaTHBHBIMH IIPABOBEIMH akTaMu Peciry6iuku Komu

2.15. OcHoBaHuii ISt IPUOCTAHOBIEHHUS NIPEOCTABIEHHS roCy1apCTBEHHOM
yCIyrd QelnepanbHBIMH 3aKOHAMH, HPUHNUMAEMBEIMH B COOTBETCTBHH C HUMM
MHBIMA HOPMaTHBHBIMH NIPaBOBBIMU akTaMu Poccuiickoit Meneparnyu, 3akonamu u
MHBIMM  HOPMATHBHBIMH  IIPaBOBBIMM  akTaM# Pecny6muku Komu  He
Ipesy CMOTPEHO.

2.16. OcHoBanMAMH &S OTKa3a B MPeNOCTABICHHH rOCyJapCTBEHHOIM
YCIIYTH SIBIISFOTCS:

1) mnpexmcTaBneHHE JOKYMEHTOB, KOTOpDBIE He INOATBEPKIAIOT IPABO
TpaXIaHNHA Ha IIPEeAOCTaBICHUE FOCY IapCTBEHHOM YCIyTH;

2) HempencTaBlIEHHE WM TPEJOCTABICHHE He B TIOMHOM OGBeMe
AOKyMCHTOB, yKa3aHHBIX B IHyHKTe 2.8 HaCTOSILIET0 aJMHHHCTPATHBHOTO
perjiaMeHra.

2.17. 3asBuTens MMeeT MPABO MOBTOPHO OOpaTHUThCA 3a NPENOCTaBICHHEM
FOCyNapCTBEHHOH YCIYyI'M IIOC€ YCTpPaHEHHS OCHOBaHMS JUIi OTKaza B
IIPEAOCTABICHUH IOCY1ApCTBEHHOM YCIIyTH, YKa3aHHOrO B MOZIMYHKTe 2 MyHKTa
2.16 HacTOsmIEr0 aMUHICTPATUBHOTO perlaMeHTa.

Hopsinok, pasmep ¥ OCHOBaHHs B3UMAHHs TOCY JapCTBEHHOM MOMLIMHBL WK WHOI
IJIaTHI 32 IPEOCTaBICHUE IOCY JapCTBEHHOM YCIYTH B CIIy4asX,
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IpelyCMOTPEHHEIX (e/iepalbHBIMU 3aKOHAMH, NIPHHUMAEMBIMH B COOTBETCTBHUH C
HMMH HHBIMH HOPMAaTHBHBIMH NIPaBOBBIMU akTamu Poccuiickoit ®enepanuy,
HOpMaTHBHBIMHU IIPaBOBBIMU akTaMu PeciryOmuku Komu, co cCBUIKOI Ha
TIOJI0XXCHH HOPMAaTUBHEIX TIPABOBBIX aKTOB, B KOTOPHIX YCTAHOBJIEH pa3Mep
roCyJapCTBEHHOM MONUTHMHBI WY WHOM IUIATHI

2.18. I'ocy mapcTBeHHas yciyra MpeoCTaBIseTcs 3a9BATENIM GecIUIaTHoO.

2.19. Bsumanue MIaTHl C 3asBUTENs B CIydae BHECEHMS M3MEHEHWi B
BEIIAHHBIH 110 pe3yJbTaTaM MpeAOCTaBIeHUs TOCY [aPCTBEHHOM YCIIyTH TOKYMEHT,
HAIPaBICHHBIX Ha HCIPABJIEHHE OWIMOOK, NONMYIIEHHBIX II0 BHHE ILIEHTpa IO
TNIPEIOCTABNICHUIO TOCYIAPCTBEHHBIX YCIYyr W (MIIM) ero MOJKHOCTHOTO JHIQ,
M®I] 1 (win) pabotarka M®LI, He npeaycMOTpeHo.

Iopsiziok, pasMmep U OCHOBaHHS B3UMaHHs ILIATHI 32 IIPEOCTABICHIE YCIIyT,
KOTOPBIE SBJISIOTCS HEOOXOMMBIMU 1 00513aTeIbHBIMY ISl IIPEAOCTABIICHHS
FOCYNapCTBEHHOH YCIIyTy, BKIIOYas HHGYOPMAIHIO O METOIUKE
pacuera pa3Mepa TaKoM IUTaThl

2.20. B3uMaHue IUTaTHl 3a IIPEOCTABIIEHHE YCIIyT, KOTOpHIE SBJISIOTCA
HEOOXOIMMEIMM M  OOS3aTeNbHBIMU JUIS IIPeOCTABJICHHS roCyapCcTBEHHOMI
YCIIyTH, HE IIpely CMOTPEHO.

MakcumansHbIN CPOK OXXHAAHHS B OYepeTH NPH [01ade 3asBICHHS
O IIPCAOCTABNCHUH TOCY IAPCTBEHHOMN YCIIYTH U IPH TIOJIyYEHUH Pe3yIIbTaTa
IPEOCTaBICHUSI FOCY IAPCTBEHHOM YCIIyTH

2.21. MakcumanbsHOe BpeMs OXXKHIAHUS B OY€peH MPH MoJa4Ye JOKYMEHTOB
AJI Oy CHUS TOCY NapCTBEHHOM YCIyTH He JOJDKHO NpeBHIIarh 15 MUHYT.

2.22. MaxkcuMansHOe BpeMs OXHIAaHHS B ouepeld MpU MONyYeHUH
pesyJibTaTa IIPENOCTABIEHUS TOCYHapCTBEHHOR yciyrH (B ciydae eciu
3adBUTENIEM BBIOpaH JUYHBIA CIOCOG MOTyYeHHs pe3yibpTaTa) He HOJDKHO
NPEBBINATh 15 MUHYT.

Ilpu momyveHnu pesynsraTa IpefOCTABICHHUS rOCyTapCTBEHHOH YCIIYyTH B
BHIC BBIILIATBl JNCHEKHBIX CPEICTB HEMOCPEACTBEHHOIO B3aMMONEHCTBHS C
3asgBUTEJIEM HE TpeOyeTcs.

2.23. 3asfBHTENI0 IO €ro IKeJaHHIO MPEeNOCTABIIAETCS BO3MOXHOCTH
NIPEABAPUTENLHOM 3alUMCH [ TPEICTABIECHHsS JOKYMEHTOB Ha oJTy4eHHe
rocynapcTBeHHo# yciayrd. [IpensapurensHas 3anuce B LIEHTP MO IIPEIOCTABICHUIO
TOCYyNapCTBEHHBIX YCIIYT MOXET OCYIIECTBIATHCS KaK NPH JIHIHOM oOpaueHuu
3asgBUTEeNd, TaKk M IO TenepoHy. Ilpensapurenshas 3amich B MO®II moxer
OCYIUECTBIIATECSA KaK IIPU JINYHOM OOpallleHWH 3asSBHTEIS, TaK U 110 Tenedony, a
TaK)xe Ha calite M®DI],

2.24. Tlpum npeaBapUTeNbHOM 3amyucH B LEeHTPp IO IPEeOCTaBICHHUIO
TOCYNapCTBEHHBIX YCIYT 3asBUTENb COOOWIaeT (aMUIHIO, MMS M OTYECTBO,
KCJIaeMOe BpeMs IPEACTABICHUS JOKYMEHTOB, HEOOXOOUMBIX IS pelIeHus
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BOIIPOCa O MPEAOCTABICHUHN TOCYyAapCTBEHHOM yciayru. IIpenBapurensHas 3anuch
OCYIIECTBISAETCA IIyTeM BHECEHHMS MHQOpMAlMd B KHHUTY [IPEABAPATENBHOMN
3allCH, KOTOpas BeAeTCs Ha OyMaXXHOM M (WJIM) SJIEKTPOHHOM HOCHTEIIE.
3asgBUTENIO COOOIIAETCS BpEeMs IPEACTAaBICHHUS MTOKYMEHTOB M KaOWHET, B
KOTOPOM BeJIeTCs IPUEM JOKYMEHTOB.

IlpenBapurensHas 3amuck B M®L] ocylecTBIsSETCS B COOTBETCTBHH CO
CrangaproMm obcmyxuBanus B MO,

Cpok U OPSIOK perucTpaliu 3asBlIeHHs 3asIBUTENSA
0 IIPeIOCTaBJIeHAN IOCY AapCTBEHHOM yCIIyru

2.25. Peructpanys 3asBJICHUS U JOKYMEHTOB, MIPECTABJICHHBIX 3asBUTENIEM,
OCYIIECTBIISETCS CHCLMATHCTOM IIEHTpa II0 NPENOCTaBICHUIO TOCYIapCTBEHHBIX
yoryr win MOL], OTBETCTBEHHBIM 3a IpUEM M PETMCTPALMIO 3asABICHUI U
JOKYMEHTOB IIPH MPeIOCTaBIEHUH FOCY JapCTBEHHOM yCIyTH (aalee — clieuanicT
LIEHTPa 0 MPENOCTABICHUIO FOCYNapCTBEHHBIX yciyr, M®II, oTBeTCTBEHHBII 32
IpHeM JOKYMEHTOB).

2.26. B cnyyae NpeACTaBIEHHS 3asBIE€HHS W JOKYMEHTOB, YKa3aHHBIX B
myHkTax 2.8, 2.9 HacToAIEero aaMUHHCTPATUBHOIO pEridaMeHTa JIMYHO
3asBUTENEM,  yKasaHHble  JOKYMEHTHl  PETHCTPUPYIOTCS  IEHTPOM IO
IPeIOCTaBJICHUIO TOCYAapCTBEHHEBIX YCIyT uiad M®L] B eHp UX IpeacTaBIeHuUs.

2.27. B cnyvae HamlpaBileHHs 3asBICHUS WU JOKYMEHTOB, YKa2aHHEIX B
nyHkrax 2.8, 2.9 HacTodlero aJMHUHHCTPAaTHBHOIO pErjJaMeHTa, ITOYTOBBIM
OTNpaBlIeHUEM  yKa3aHHbIE JIOKYMEHTBl PETHUCTPHPYIOTCS  IEHTPOM IO
IPENOCTAaBICHUIO TOCYAAaPCTBEHHBIX YCIYT B J€Hb MX IOCTYIUICHHS B LIEHTP IO
IIPEIOCTABJIICHUIO TOCY AAPCTBEHHBIX YCIIYT.

2.28. CpoK perucTpauMy 3asBI€HHSA O NMPEIOCTABICHUH TocCyAapCTBEHHOM
YCIIyTH cocTaBisieT He Oonee 30 MUHYT.

TpeboBanus K MOMEILEHHSAM, B KOTOPBIX IIPEOCTABISIETCS rocylapCTBEeHHAs
yCIIyra, K 3aiy 0)KHAAHHs, MECTaM JIs 3aII0JIHEHHUS 3asIBJICHUH O MPEI0CTaBICHHU
roCcyJapCTBEHHOM YCIIyr, HH(POPMALMOHHBIM CTeHAaM ¢ 06pa3naMm Ux
3aII0JIHEHHS U IIepeYHEM JOKYMEHTOB, HEOOXOIUMBIX IS IIPENOCTABICHHS
roCyIapCTBEHHON YCITYTH, B TOM YHCIIE K 00€CTIeUeHUIO JOCTYIIHOCTH IS
UHBAJMAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C 3aKOHONATEIBCTBOM
Poccuiickoit deneparyi 0 CONHANIEHON 3alITe HHBAIUIOB

2.29. TpeboBanus K TIOMEUIEHUAM, B KOTOPHIX HPENOCTABIAETCS
roCcylapCTBEHHAs yCiIyTa.

IloMellieHust, B KOTOPBIX TPENOCTABIAETCS TOCYHAPCTBEHHAS YCIyTa,
JAOJDKHBI COOTBETCTBOBATH YCTAaHOBJIEHHBIM 3aKOHOJATENLCTBOM PoccHiicKoii
Denepaunn TpeGOBaHUAM 0OECTICUCHHS KOMMOPTHEIMY yCIIOBUSIMH 3asiBUTENEH H
JOJDKHOCTHBIX JIWII, CIEIHAJIMCTOB, B TOM HHCIe OOECIedYeHUS BO3MOXXHOCTHU
peanu3aluyd IIpaB HMHBAIWJIOB M JIMI C OTPaHHYEHHBIMH BO3MOXHOCTSIMH HAa
NOJIyYeHHe IO WX 3asBJICHUIO IOCY JapCTBEHHOMU YCIIyTH.



16

B cooTBeTcTBHH ¢ 3aKOHOmATEILCTBOM Poccuiickoit Qenepanud o
COLMANEHOH 3aIUTe UHBAIHMAOB MM, B 9aCTHOCTH, 00€CIIeUHBAIOTCS

YCIOBHsL GECTIPENATCTBEHHOTO JOCTYIIA K 00BeKTy (3MaHHMIO, NOMEINEHHIO),
B KOTOpOM  NPENOCTABNAETCS TOCYHapCTBEHHAs yCIyra, a Takke IS
OECHIpEnITCTBEHHOrO0  IOJIB30BAHUS TPaHCIIOPTOM, CpPEACTBAMH CBS3H M
HHGOPMAILIHH;

BOSMOXHOCTb  CAMOCTOSITENIBHOTO NIEPEABHKEHHS IO TEPPUTOPHH, Ha
KOTOPOH  pacmoNioeHBl OOBEKTH  (3naHusi, IOMEIIEHHsA), B  KOTOPHIX
TIPEAOCTABIIAIOTCS YCIYTH, a TaKKe BXOAA B Takue OOBEKTHI U BBIXOMA M3 HUX,
HocaZlknu B TPaHCIIOPTHOE CPEACTBO M BBICANKHA H3 HETr0, B TOM HHCIE C
UCTIONIE30BaHMEM Kpeciia-KOJISICKH,

CONPOBOX/ICHNE HHBANNIOB, UMEIOIUX CTOMKHE paccTpoiicTBa (yHKIMH
3PEHHS U CAaMOCTOATENEHOTO HePEABIKEHUS,

Hajjiexalnee pasMmelleHne oOOpYAOBaHUS M HOCHTENel HUH(pOpMaIyH,
HEOOXOOMMEIX ISl OOecreuyeHus OecIpensaTCTBeHHOO JIOCTyIla HHBAJIUIOOB K
00BeKTaM (3JaHMSIM, NOMEIIEHHSM), B KOTOPBIX NPENOCTABJIAIOTCA YCIYTH, H K
yclyraM € y4€TOM OrpaHUYEHUH UX KU3HENESTENHHOCTH,

nyOmupoBaHue HEOOXOOMMOM IS HHBAJIMIOB 3BYKOBOM W 3pHTEJBHOIL
HHOOPMallY, a TaKKe HANIHCEN, 3HAKOB M WHOM TEKCTOBOM M rpacdudeckoit
HH()OPMAINX 3HAKAMH, BHIIIOTHEHHBIMHU pembedHO-TOYeUHBIM MpudTOoM Bpaiins;

AOIIyCK CYypROIEPEBOIIHNKA U TH(IOCY pAOIIEPEBOAUHKA;

JOIyCK COOAKU-TIPOBONHUKA Ha OOBEKTHI (3manmus, IIOMEIIEHH), B KOTOPBIX
IPEeTOCTABIAIOTCS YCIYTH;

OkasaHue VHBANMIAM TIOMOIIM B INPEONONEHHH 6aphepoB, MEMIAIONIHK
HOJITYYEHUIO UIMHU YCIIYT HapaBHEe ¢ APYTHMH JIUIIAMH.

2.30. Tpe6GoBaHus K pa3MELICHUIO U 0hOpMIIEHHIO TIOMEIIeH I LIEHTPOB IO
IIpeIOCTaBICHHUIO FOCY IapCTBEHHBIX yCIIYT:

1) Ipy MPOEKTHPOBAHMY U CTPOHTENBCTRE MK BBIOOpE 3/1aHUS (CTpOeHHs),
B KOTOpPOM IUIAHHDYETCS DACHOJIOXEHHE IIEHTPOB 110 IIPEIOCTABJIEHHIO
TOCYNapCTBEHHBIX YCIYT, HO/DKHA YYHUTHIBATHCS IeLIeXOaHAas HDOCTYITHOCTh OT
OCTaHOBOK OOIIECTBEHHOTO TPAHCIOPTa;

2) npuem 3asBUTelNell OCYILIECTBISETCS B CIIEUAIBHO BBIAETECHHBIX ISt
3THX LeNeH MOMEMEHUIX (IPHCYTCTBEHHBIX Mectax). [ina ynobcrBa 3asButeeii
TIPUCYTCTBCHHBIC MECTa PEKOMEHIYETCS pa3sMellaTh Ha HYIKHUX 3Taax 3TaHuH
(cTpoenmit);

3) xaOWHeTEI Iisi Npuema 3asBUTENeHl OIDKHEI GHITE 06opy noBaHEI
UHOOPMAMOHHEIMH TaGIHIKaMU (BBIBECKaMH) C YKa3aHUEM: HOMepa KaOHHETa;
hbamunuu, HMeHH, oTYecTBa (IOCTEgHEe - IpH HAIMYMH) W JODKHOCTH
CTCLHUATHCTA, OCYINECTBIIOMIEro PeNOCTaBICHHE FOCY JaPCTBEHHOMN YCIIyTH;

4) NOMeEIUEHHS UEHTPOB O MPEAOCTABICHUIO TOCYJapCTBEHHBIX YCIyT
AOIDKHBL COOTBETCTBOBATE SITMAEMHOIOIUIECKIM TIPaBUIIaM U HOPMAaTHBaM.

2.31. TpeboBauus K pasMeILeHHIO U O(GOPMIIEHHIO BH3YaJIbHOMN, TEKCTOBOM
U MyJIFTAMEIUHHON nHDOpMaIuy.
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INpennasHayeHHBIE )i O3HAKOMJICHUs 3asBUTeNeil ¢ HH(GOPMAIMOHHBIMU
MaTepHalaMH MecTa HHGOPDMHUPOBAHHS pPAaclloNaraloTcs B HENOCPEACTBEHHO
O1M30CTH OT CEKTOpa OXUIAHUS B OUepean U 000Dy IyIOTCS:

1)  BH3yanbHOM, TEKCTOBOM  wWH(oOpManuedl, pasMmemaeMoil Ha
MH(OPMALMOHHBIX CTeHJaX (00OpasIbl 3allONHeHHs 3asBlIC€HUN U IepedeHb
JHOKYMEHTOB, HEOOXONMMBIA [Jii IpPeJOCTABICHUS TOCYIapCTBEHHON YCIyTH),
obecrieynBaroIMX CBOOOIHBIN JOCTYTI K HUM;

2) cBeTOBBIMH HH(OPMAIMOHHBIMH Tabllo, KOMIIBIOTEPOM CO CIPaBOYHO-
MHQOPMALMOHHBIMM ~ CHCTEMaMHM;  KOMIIBIOTEp,  [peAHa3sHAYEHHBIH g
UCIIOJIF30BaHUs 3asBUTEISAMHU, HE IOJDKEH OBITh IOAKIIOYEH K JOKAJIbHOH ceTd
IIEHTPA 110 IPEAOCTABICHUIO TOCY JAPCTBEHHBIX YCITYT.

2.32. TpeboBanus K 000PYIOBAHMIO 3aJ1a OXKHUIAHU:

1) MecTa oXuJaHus B O4epend MOMKHBI OBITH OGOPYIOBAaHBI CTYIbAMH
(KpecenbHBIMH CeKUMSMU) U (WIH) CKaMbAIMH. KOJIHYECTBO MECT OXHIAHHS
oIpefieNsieTcd HCXOAd W3 (PaKTHUecKOW Harpy3Kd M BO3MOMKHOCTEH I WX
pasMElIeHus B 3/1aHWH, HO HE MOXET COCTaBIATh MeHee 2 MeCT Ha KaXXIoro
CIELMAJIMCTA, OCYIIECTBIISAIOIIErO IPUEM JOKYMEHTOB OT 3asBUTENCH;

2) nns coznanus KOMQOPTHBIX YCIOBHH OXUAAHUS Ha CTONAX (CTOMKaX) s
IHCbMa MOTYT pa3sMeIlaThCs Ta3eTsl, )Xy PHAIIBL, IeYaTHas NPOAYKUHUs (OPOILIOpPEI,
OyKJIETBI) IO BOIIPOCaM IMPeNOCTaBICHU F'OCY JaPCTBEHHOM YCIIYTH.

2.33. TpeboBanus K MapKOBOYHBEIM MECTaM.

Ha Tepputopum, mnpuneraromell K IIEHTpaM [0 MPEHOCTABIECHHIO
rOCYJJapCTBEHHBIX YCIYT, JOJDKHBI OBITH OOOPYIOBaHBI MECTa s OecIUIaTHOM
TNApKOBKM AaBTOTPAHCIIOPTHBIX CpeAcTB. JIOCTYn 3asBUTeNell K IapKOBOYHBIM
MECTaM SIBJISETCS OECILUIaTHBIM.

2.34. TpeOoBanus K 0OPMIIEHHIO BXO/a B 3aHHE.

IleHTpanbHBIM  BXOA B 3[aHHE I[EHTpa 10  IPEJOCTABICHUIO
rOCYyIapCTBEHHBIX YCIYyT MOIDKEH OBITH 00OpyIOBaH MaHIyCOM, YAOOHBIM IS
Bbe3Ja B 3JaHHME KOISCOK C JETbMM M MHBAJIUAHBIX KPECEI-KONACOK, a TaKxkKe
BBIBECKOH, COJEpIKAIIEe HaUMEHOBAaHME, MECTO PACIIOJIOKEHHS, PEXUM paboThI,
HOMep TeseQoHa I CITPaBOK.

2.35. TpeboBaHus K MecTaM IS OKHNAHHS 3asiBUTEIICH.

MecTa OXHMIOaHUA NOIKHBI COOTBETCTBOBATH KOMGOPTHEIM YCIOBHAM IS
3asgBUTENIEH U ONTHUMAIBHBIM YCIOBUSAM PabOTHI JOJDKHOCTHBIX JIHI[, B TOM YHCJIE
HeOOXOMMMO HaJIM4He JOCTYMHBIX MECT OOIIEro MOIb30BaHus (TyaJer).

2.36. TpeboBaHUS K MecTaM IpHeMa 3assBUTEJIEH.

B ueHTpax IO NpeIOCTaBICHHIO TOCYAapCTBEHHBIX YCIyT BBIAEIAIOTCS
IIOMEILEHUA JUIs IpHeMa 3asBUTEIIEH.

[lpy HaxoXIOEHWH [ByX CHEIMAIKCTOB, OCYLIECTBIAIONMX IpPHEM
JOKYMEHTOB OT 3asBHTENIEH B ONHOM IIOMEINEHHH, pabouee MeCTO KaXIOro
CIIENHAIKMCTA II0 BO3MOXHOCTH JOJDKHO OBITh OTAETEHO MIEPErOPOAKAMH.

Pabouee MecTO crienpanucta DODKHO OBITH 0GOPYIOBAHO HEPCOHANBHBIM
KOMIIBIOTEPOM C BO3MOXHOCTBIO JOCTYNa K HEOGXOAMMBIM HH(POPMALMOHHEIM
0a3aM JaHHBIX, IE€YATAIOUIUM U CKaHUPYIOLIUM YCTPONCTBAMH.
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CrenuaiucTEl, MPHUHUMAOIIHE JOKYMEHTEI oT 3asBUTEIIEH,
00ecrieunBaloTCs JWYHBIMA ¥ (WIH) HACTONBHBIMU UIeHTU(PUKALHOHHBIMU
KapTOYKaMH.

Mecrta s npuema 3asBuTeneil 00OpYHYyIOTCS CTYNBSIMH M CTONAMH IS
opopMIIeHHs] OKyMEHTOB H  O00ECIEeYMBAIOTCS OOpasliaMM  3aojHeHHs
JAOKYyMEHTOB, OJIaHKaMu 3asBJIeHUH ¥ MMCbMEHHBIMM IIPUHAIISKHOCTIM.

Mecta npepocTaBieHus yCIyry JOIDKHEL COOTBETCTBOBATh YCTAHOBIECHHBIM
denepanbHBIM 3aKOHOJATENBCTBOM TPEOOBAHHAM OOGECIIEUEHHS KOM(GOPTHBEIMHU
YCIOBUSMH 3asBUTeNeH, MOIDKHOCTHBIX JHIl, CIELUATACTOB, B TOM YHCIE
obecrieyeHHs JOCTYIHOCTH IJIsi HHBAJIMAOB YKa3aHHBIX OGBEKTOB B COOTBETCTBUU
C 3aKOHOAaTeNnsCTBOM Poccuiickoit @enepalivy o COLUANBHOM 3alUTE UHBaJIUIOB.

237. Tpebosanus k mnomemennsM MOL] ompenenens IIpaBuiamu
OpraHM3alM JeATeIbHOCTH MHOTO(YHKIMOHANBHBIX LIEHTPOB NpeJOCTABICHHS
rOCYZapCTBEHHBIX M MYHMIIMIIANLHBIX YCIYT, YTBEPXKACHHBIMU IIOCTAHOBIICHHEM
IpaBurenscTBa Poccuiickoit @enepanuu ot 22.12.2012 Ne 1376.

llokasatenn JOCTYITHOCTH ¥ Ka9eCTBA OCY JapCTBEHHOMN YCIYTH

2.38. TlokaszaTenu NOCTYIHOCTH M KaueCTBa TOCYAAPCTBEHHOMN yCIyru
IIPEJICTABJICHEI B CIeAyIOlIel Tabulle:

Iloxazarenu Enunanna HopmatuBHoe
U3MeEpEHUs 3HaYEHUe
IIOKazaress

ITokasarenu nocTymHOCTH

Pasmemenne Ha EnuHoM nopraie
rOCYJapCTBEHHBIX U MYHHULUNABHBIX YCIIyT
(byHkumit) mHGOopManyu 06 ycnyre, GopM
3adBJIEHUHI U UHBIX JOKYMEHTOB, HEOOXOMUMBIX na/HeT S ¢:]
IS TIOJTyYEHHS] COOTBETCTBYIOIIEH YCIIyTH, H
obecrieueHre JOCTya K HUM JJIsl KOIIAPOBAHHS
U 3aII0JIHEHHUS B DJIEKTPOHHOM BUJE

KonndecTBo B3anMoOIeiCTBHIA 3asBUTENS C
JTOJDKHOCTHBIMM JIMLAMU TIPH TIPEOCTaBICHUH
rOCYJapCTBEHHOH YCIIyTH U X
IPOAOIDKUTENHHOCTD:

a) IIpu 0OpalIeHUH 32 MIPeJOCTaBICHUEM

TOCYAapCTBEHHOM YCIIyTH; pa3/MuH 0-1/0-30

0) IpY NOJNyYeHUH pe3yIbTaTa
rOCYyIapCTBEHHOM yCIyTH (B ClIy4ae eciu
3asBUTEIIEM BBHIOpaH JIMYHBIM CIOCO0 pa3/MuH 0-1/0-15
HOJIyYEHHs YBEIOMIIEHUS O PEOCTaBICHUH
rOCYIapCTBEHHOM YCIyTH)

Bo3moxxHocTs IMOJIy4Y€HHNA FOCYI[apCTBeHHOﬁ

ycayru B MOII (B ToM YmCiIe B IOTHOM na/Her na
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o0bpeme)

Bo3MoxHOCTE Moy 4eHus HH(pOPMAIIMH O X0Jie
NpeI0CTaBIEHHS TOCY JAPCTBEHHOM YCIIYIH C
HCIIOJIb30BaHUEM HH(OPMAIIMOHHO-
KOMMYHHKaIIMOHHBIX TEXHOJIOT UM

na/aer HET

B03MOXHOCTB ITOJTyYeHHUs HHPOPMALUK O XOIe
IPEOCTaBIEHHS T'OCY JAPCTBEHHOM YCIyTH MO
CIIPaBOYHBIM TenehOoHaM, II0 JIEKTPOHHOMH
noyTe

na/Her na

B03MOXHOCTB IOJTy4eHHs rocy 1apcTBEHHOM
YCIIyTH IIOCPEICTBOM 3aIIpoca O
IPEeIOCTaBIEHUH HECKOJIBKUX
rOCyIapCTBEHHBIX yciyr B M®I],
IpelyCMOTpeHHOTO cTaThell 15! MdenepansHoro
3aKxoHa Ne 210 — @3 (KoMILIEKCHBIH 3ampoc)

na/Het na

B03M0OXXHOCTB ITOJTy4eHHs roCcy JapCTBEHHOM
ycnyru B mrobom MO Ha TeppuTtopun
Pecny6nuku Komu o BEIGopy 3asBHUTENS
(3KCTEppUTOpUATBHBII HPHHIIAIT)

na/der Ia

Ilokasarenu kauecTBa

V nenbHEBIN Bec 3asBIeHUI rpaxkaaH,
PacCMOTPEHHBIX B yCTAHOBJICHHEIH CPOK, B
o0IeM KOJHYECTBE 3asiBICHUH Ha % 100
HpeOCTaBIEHHE TOCY JapPCTBEHHOM YCIIYTH B
Oprane

Y lenpHBIi BeC pacCMOTPEHHBIX

B YCTAHOBJIEHHBINA CPOK 3a9BJICHUI Ha
NpeOOCTaBIIEHUE YCIYyTU B O0IIEM KOJIMYECTBE %
3ajBJICHUH Ha NIpeAOCTaBIIEHUE
roCyTapCTBEHHOM yciryru yepe3 M®I |

100

Y IenbHBIH Bec 060CHOBaHHEIX XaJlo6 B 061meM
KOJIMYECTBE 3asBJICHUI Ha

IpeROCTaBJIeHHE TOCYAapCTBEHHON YCIyTH B
Oprane

% 0

Y IenbHBIH BeC KOINYECTBa 0GOCHOBAaHHBIX
Kayi06 B 00IIeM KoMMdecTBe 3asBlICHUI Ha
IIPEIOCTaBJIEHHE TOCY JapCTBEHHOM YCIIyTH
yepe3 MO |

% 0

WHbie TpeGoBaHNS, B TOM YHCIIE YYUTHIBAIOIIME OCOBEHHOCTH IIPEIOCTaBIICHHS
TOCY AApCTBEHHOM yCITyTH B MHOTO(YHKIMOHAIBHBIX LIEHTPAX U 0COGEHHOCTH
TIPEAOCTABIIEHNS TOCY NaPCTBEHHBIX yCIyT B 3NEKTPOHHOMN (opMe

2.39. IlpenocrapieHne rocy apcTBEHHOM ycayru B M®L] ocymiecTBisercs
TI0 NPHHIUITY «ONHOTO OKHa», B COOTBETCTBMH C KOTOPHIM IIPENOCTABIICHHE
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FOCYyJapCTBEHHOH YCIYTM OCYIIECTBISETCA IOCHE OXHOKPATHOIO OGpalleHHs
3a5BUTEIS C COOTBETCTBYIOIIMM 3asIBIIEHUEM O NPENOCTABIEHUH TOCY apCTBEHHOM
YCIyTH MM 3aIPOCOM O MPENOCTABICHUH HECKOIBKHX IOCYAAPCTBEHHBIX M (MIIK)
MyHUUMNAIBHBIX YCITYT, a B3aUMOAEHCTBHE C OpraHamu, NpeoCTaBIISIOLIAME
TOCYyapCTBEHHBIE YCIYTH, HIM OPraHaMH, IPeJOCTaBISIOMMMH MyHHIAIATbHbIE
yciayry, ocymectBisiercs MOL] Ge3 yuacTus 3asgBUTENs B COOTBETCTBHH C
HOPMAaTHBHBIMY NPABOBBIMH aKTaMH U COTJIAIIEHHEM O B3aUMOIEHCTBHH.

3asBleHHE O NPENOCTaBICHHH TIOCYHapCTBEHHON YCIyIH | (unu)
JIOKYMEHTEI, HEOOXONUMbIE NN NpPENOCTaBIEHHMSA TOCYIapCTBEHHOMN yCIIyTH,
IpeoCTaBIAtoTCA 3asBuTeneM B MOL] nuuno nubo yepes nUIl0, SBISIONMIEECS €ro
YIOJIHOMOYEHHBIM MPECTABUTETIEM.

B M®I] obecneunBarorcs:

a) QYHKUMOHMPOBaHHE aBTOMATH3UPOBAHHON HMH(DOPMALMOHHON CHCTEMEI
M®ILL;

6) GecrutaTHbI! JoCTyN 3asButeneit k Eaunomy IIOpTay rocyJapCTBEHHBIX
¥ MYHHULMIAIBHEIX yCIyT ((pyHKIHiA),

B) IO 3ampoCy 3afBHUTENsS PErMCTpalus B (enepaibHOi rOCyJapCTBEHHOM
uHpopMaroHHO#  cucTemMe  «EmmHas  cHcTeMa UIeHTUUKAMK U
ayTeHTUQUKaMH B HHOPPACTPyKType, obOecrmeunBaromeit HHDOpMaIMOHHO-
TEXHOJIOTUIECKOE B3aMMOJICHCTBHE HMH(GOPMAIMOHHBIX CHCTEM, HCIIOJNB3YEMBIX
AN IPENOCTaBICHHS TOCY IapCTBEHHbIX U My HUIUMITANBHBIX YCIYT B 3JI€KTPOHHOM
dbopMe» Ha 6e3BO3ME3AHOIM OCHOBE. :

1. Cocras, nocnen0BaTENBHOCTD M CPOKHU BHITIONHEHMS aIMUHUCTPATUBHBIX
IpoLieRyp (AeHCTBH), TpDeOOBAHMS K IOPSAKY UX BHIIONHEHUS, B TOM YHCIIE
0COOEHHOCTH BBIIONHEHHUS aAMUHHCTPATHBHEIX IPOLEAYP (meticTBHit)

B BIEKTPOHHOH (OpMe, a TaKke 0COGEHHOCTH BBIIONHEHHS aIMHHICTPATHBHEIX
IpOLeNyp (AeHCTBRIA) B MHOrOdYHKIMOHAEHEIX IIEHTPax

3.1. IlpemocraBieHHe TOCYHApCTBEHHOH YCIYyrH BKIIOYAET clenyronue
aIMUHHMCTPAaTUBHBIE IPOIIE Ty PHhI:

1) npuem u perucTpanus 3asBieHHS M TOKYMEHTOB Jif [peOCTaBIIeHUS
rOCYyAapCTBEHHOU YCIIyTH;

2) dopMupOBaHHe U HalpaBIeHUE MEXBEJOMCTBEHHBIX 3a1pocCoB;

3) paccMOTpeHME 3asBICHHS H JOKYMEHTOB, HEOBGXOMMMbIX LTS
IpCIOCTaBICHUS  TOCYAApCTBEHHON YCIYTW, ¥ IpPUHATHE pEIIeHHA O
IPEAOCTABNECHHUN MU 06 OTKase B IIPENOCTaBIEHWH I'OCY TaPCTBEHHOMN YCIIyTH;

4) yBeHOMIICHHE 3asBUTENIS O NPUHATOM PELICHWM, BBINAYA 3asBUTENIO
pe3yJIbTaTa MpeJOCTaBIEHNS TOCY JAPCTBEHHOM YCITyTH;

~ 5) ucnpaBlieHHe AOMYLIEHHBIX ONEYaTOK U (unu) omuGOK B BHIJAHHEIX B
pesyJIbTaTe MpeoCTaBIeHNs TOCY IAPCTBEHHOM YCIyTH JOKYMEHTaX.

I'ocyapcTBeHHast ycnyra B 3eKTPOHHOM GopMe He IpeIoCTaBISeTCS.

HpI/IeM " peTUCTpanus 3aABJICHUA U AOKYMCHTOB
AJIA TIPS XOCTaBIICHUSA T OC}’I[aPCTBeHHOf/i yciyru
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3.2. OcHOBaHMEM 11 Hayajla aJAMMHHCTPATUBHOM IIPOLEAYDHl SBISETCS
nuyHOe oOpalleHue 3asABHUTENS B LEHTP IO MPEJOCTaBIEHHIO TOCYIApCTBEHHBIX
ycayr, MOL] ¢ 3agBieHMeM U JOKYMEHTaMH, HEOOXOAUMBIMH IS
IPEAOCTAaBIEHUs TOCYJAapCTBEHHON YCIyrH, JHUOO IOCTYIUIEHHME 3agBlICHHS H
HEOOXOMMMBIX JOKYMEHTOB M IPEOCTaBICHHS OCYIapCTBEHHOM YCIyrH B
LIEHTP 110 IPEAOCTABICHUIO TOCYJAPCTBEHHBIX YCIIYT IO MOYTE.

3asBl€HHE  3aNOJNHAETCA NPH  IOMOIIM  CPENCTB  3JIEKTPOHHO-
BEIYHC/IUTEIBHOM TEXHUKH HWIH OT PYKH Da30opduBO (IeYaTHBIMU OYKBaMH)
JepHUJIaMH Y€pHOTO WIH CUHETO LIBETa.

IIpu npezcraBieHuy 3assBUTENEM 3asIBICHHS, 3aTI0JTHEHHOTO C OIIMOKaMHu, U
NOpA HAJIMYAH BCEX HEOOXOIMMBIX JOKYMEHTOB CIIELHMAIMCT IIEHTpa IO
NPEOCTaBICHUIO TOCYNAapCTBEHHBIX ycinyr, M®L], oTBeTCTBEeHHbIH 3a IpHEM
JOKYMEHTOB, NpEIaracT 3asgBUTENIO YCTPAHHUTh OIMHOKH, 3aIlOJHUB 3asBIICHUE
IIOBTOPHO B TeUeHHE NpueMa.

ITo mpocs6e oOpaTHBIIErocs NHIA 3asBICHHE MOXET OBITH OPOPMIEHO
CHEUAUCTOM IEHTpa MO IPEJOCTAaBIEHHIO TIOCYJapCTBEHHBIX yciyr, M®II,
OTBETCTBEHHBIM 32 IIPUEM JOKYMEHTOB, C HCIIOJIb30BaHHEM IPOrPaMMHBIX
cpeacts. B sToM ciy4ae 3asdBUTENs COOCTBEHHOPYYHO BIIMCHIBAECT B 3asBIICHHE
CBOIO (DaMUIIUIO, KM U OTYECTBO, CTABHT JATY M IIOIINCS.

3.3. CrequanucT IEHTpa N0 NPEAOCTaBICHHIO IOCYIapCTBEHHBIX YCIYT,
M®ILI, OTBETCTBEHHBIA 3a IPHEM JOKYMEHTOB, OCYIUECTBISET CIEMyIOIIHe
JEMCTBUS B XOJe IpreMa 3asiBUTEIS:

1) ycranaBnMBaeT NMYHOCTh TIpakJaHMHA (€ro NpeACTaBUTENd) Ha
OCHOBaHMH JOKYMEHTOB, YAOCTOBEPSIONIMX JIMYHOCTh M IMOATBEPKIAIOIIUX
IIOJIHOMOYUS IIPEACTABUTENS; ,

2) mpoBepseT HalWYMe BCEX JOKYMEHTOB, HEOOXONUMEBIX IS
IPeOCTABICHUA TOCYJAapCTBEHHOH YCIOyrH, HOJHOTY COJAEpXallMxcsi B HHUX
CBEJICHUII, :

3) upu  HeoOXOOMMOCTM  M3TOTaBIMBAeT  KONMH  JOKYMEHTOB,
IpeJICTaBIeHHBIX Ha GyMaXHOM HOCHTENIe, U (WIIH) IIePEBOUT TaKHE JOKYMEHTHI B
NIEKTPOHHYIO (Uu(pOBYIO) (opMy, 3aBepseT CBOeil HOANMMCHIO (IIEKTPOHHOM
MOANKUCHIO) C YKa3aHWeM (paMMIINY 1 HHULUAIOB, YKA3BIBAET AaTy;

4) perucTpupyeT 3asBI€HHE H IPEACTABIEHHBIE JOKYMEHTHl IO
MHIUBUIYJIEHBIM ITOPSAAKOBBHIM HOMEPOM B JICHb UX IIOCTYILICHUS,

5) BBIACT  3a’ABMTENIO  PACHHCKY-yBEJOMJICHHE C  YKa3aHHEM
PETHCTPAIIMOHHOIO HOMepa 3asBJIEHHS M ONMCBIO IPEJCTABJIEHHBIX JIOKYMEHTOB.
Crennanuct M®L, OTBETCTBEHHEBIH 32 IPHUEM JJOKYMEHTOB, 0QOPMIISET PACIIHCKY
B TPeX JK3EMIILIPAX, OJMH U3 KOTOPHIX IEpeNaeT 3asiBUTEIIIO, BTOPOH IepeaeT B
LEHTP I10 NIPeIOCTABICHIIO IOCY IapCTBEHHBIX YCIIYT, TPeTHil ocTasinsgeT B MOLI,

3.4. B cnyvae HampaBleHHs 3asBICHHUS M HOKYMEHTOB B II€HIp IO
IPEeOCTaBICHHUIO T'OCYHAapCTBEHHBIX YCIYT MOCPEACTBOM IIOYTOBOM CBSI3H, THEM
perucTpaniy 3asBICHUS SBIACTCA JACHD [IOCTYIIIEHNS 3asBIEHUS U JOKYMEHTOB B
IEeHTp IO IPEAOCTaBIEHHUIO TOCYNAPCTBEHHBIX yCIyr. CHennajucT IEeHTpa II0
NPEAOCTABICHHIO  TOCYJApCTBEHHBIX  yCIYr, OTBETCTBEHHEI 3a IIpHeM
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JOKYMEHTOB:

1) ycranasnuBaeT npeameT oGpalleHUs], IPOBEPSIET MOTHOMOYHS 3aBUTENS,

2) TpoBepseT HamMYHe BCeX JOKYMEHTOB, HEOOXOOUMEBIX  JUIS
NPEOCTABICHHS. TOCYNapCTBEHHON YCIyIrH, IOJHOTY COAEPXAIMMXCS B HHX
CBEICHHH;

3) perucTpupyer 3ajBI€HME U IPEICTABIECHHBIE JOKYMEHTBI TIOX
HHAVUBUIYaNbHBIM MOPSIAKOBHIM HOMEPOM B JIEHb UX MTOCTYILICHHUS,

4)  oTnpaBifeT  pacIHCKy-YBEIOMIIEHHE  3asSBHUTENI0  IIOYTOBBIM
OTIpPaBICHHEM WU B (opMe 3NEKTPOHHOrO JOKYMEHTA TI0 aJPECy 3IEeKTPOHHOMN
NOYTBI, yKa3aHHOMy 3asgBUTENEM, B TeueHHe 3 JHel co AHS permcTpauun
JIOKYMEHTOB B LIEHTPE IT0 IPEAOCTABIIEHHIO FOCY JAPCTBEHHBIX YCIYT.

3.5. Kpurepuu npussaTus periesns:

- HalluyKe HaJyiexXalM o0pa3oM opOPMIIEHHOTO 3asBIECHUS 1 JOKYMEHTOB,
IIEPEYHCIICHHBIX B yHKTE 2.8 HACTOAIIEr0 aAMHHUCTPATHBHOTO PerIaMeHTa,

- HalMYMe MJIM OTCYTCTBHE OJHOTO, HIM HECKONBKHX JOKYMEHTOB,
IIEPEIUCIIEHHBIX B IIYHKTE 2.9 HACTOAIIEro aJMAHHCTPATUBHOTO PEryIaMeHTa.

3.6. MakcuManbHbIN CPOK BBITIONHEHHs aJMAHUCTPATHBHOI IIpOLEAYPHI IO
OpUEMY W PpErUCTpallMd 3asABJIE€HUS H JIOKYMEHTOB, HEOOXOMUMBIX JUIS
IpeIOCTaBIEHHS TOCY JapCTBEHHON YCIIyTH:

- IIpH JTUYHOM ofpailenuu - He Gonee 30 MHHYT ¢ MOMeHTa OGpaieHus
3asBUTEIIS O PEAOCTaBIIEHHH rOCY AapCTBEHHOM yCIIyTH;

- Yepe3  OpraHu3allfi0 MOYTOBOH  CBS3H, HHYK OpraHH3aIMIo,
OCYIIECTBJIAIONIYIO JOCTABKY KOPPECHOHJCHIINN — NeHb HOCTYILUICHHUS 3asBIICHUS
1 IOKYMEHTOB B LICHTD 110 IPe/JOCTAaBIEHHIO IOCY AAPCTBEHHBIX YCIIYT.

3.7. PesynsraTtoM aIMHMHHCTPaTHBHOH IpONEAYpHl SBIAETCS OOHO U3
CIeAYIOIIUX EUCTBUIA:

- [IPV€M W PETHCTPallKs B LEHTpe 10 MPEeJOCTABICHUIO IOCYapCTBEHHbIX
yenyr, M®L] sasBreHds W DOKyMEHTOB, HEOOXOAMMBIX ISl IpeIOCTABICHHUS
TOCYIapCTBEHHOH YCIYTH, UX Ilepe/iada CIEIHAINCTY LUEHTPA II0 TIPELOCTABICHHIO
TOCYyNapCTBEHHBIX yCIYT, OTBETCTBEHHOMY 3a IIO[TOTOBKY MNPOEKTA peIleHUs
(yBemomnenuss) o mpemocTaBieHMH (06  OTKaze B IIPENOCTABICHHUH )
roCyJapCTBEHHOH yCIIyTH;

- IPHeM W PETUCTPallis B LEHTPe IO MPENOCTABICHHIO rOCYIapCTBEHHBIX
ycnyr, M®I] sasBiICHHS W NOKyMEHTOB, HEOOXOAMMBIX VIS MPEeZOCTABICHHUS
TOCYNapCTBEHHOW  YCIyId, M HX Tepeiadya CIeUMaTUCTy LEHTpa 110
IPEAOCTABICHAIO  TOCYAApCTBEHHBIX  ycmyr, MO®LI, orBercTBeHHOMY 3a
MEXBEIOMCTBEHHOS  HH(OpMalMOHHOE B3aMMOJEHCTBHE (B Cilydyae, ecim
3asBUTENb 10 COOCTBEHHO!N MHMLMATUBE He HPEeACTABII IOKYMEHTHI, YKa3aHHEIE B
IYHKTe 2.9 HaCTOSAIIEro aIMUHHCTPATHBHOTO PETIAMEHTA).

3.8. Cnoco6 ¢ukcarmu pesyibraTa aIMHHMCTPATHBHOM IIpOLIE Iy PBI:
perucrpanud 3asgBJICHUS M JOKYMEHTOB B XypHaje BXOAAIIEH M HCXOAAIIEH
AOKYMEHTAllMW,  KOTOPBIA  BefeTcs B  LEHTPE [0  MpeJOCTABIECHHUIO
rocy1apCTBeHHBIX yciyr, M®L] Ha 6ymaxHoM HocuTene U (UIH) B 31MEKTPOHHOM

dopme.
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‘DOpMHpOBaHI/Ie H HaIIpaBJIICHUC MCXKXBCAOMCTBEHHEBIX 3a11poCoB

3.9. OcHoBaHveM J[yis Havana aJMHHUCTPATHBHON NpOIELypHl SBISETCS
IOCTYIVICHME TaKeTa JOKyMEHTOB CIELHMANIMCTy I[EHTpa IO IPeJOCTABICHHIO
roCyJJapCTBeHHBIX ycCiayr, M®L], OTBEeTCTBEHHOMY 3a MeEXXBEIOMCTBEHHOE
HH()OPMALHOHHOE B3aNMO/IEHCTBYE.

Crenpanicr LeHTpa Mo NpeoCTaBICHHIO TOCY AapCTBEHHBIX yeiyr, M®L],
OTBETCTBCHHBIH 32 MEXBEJOMCTBEHHOE HH(OPMAIMOHHOE B3aHMOJEHCTBHE, B
TeyeHde 1 pabodero mHs, CIEIYIOIIETO 3a IHEM DPETHCTPALHH 3asBICHHS M
AOKYMEHTOB, YyKa3aHHBIX B IyHKTe 2.8 HACTOAINET0 aJMUHUCTPATHBHOIO
periaaMenTa, OCYILECTBIAET (GOPMHUPOBaHHE M HAIPABJIECHHE MEXXBEIOMCTBEHHBIX
3allpOCOB B OpraHbl M OPraHH3allMd, B PACMOPSDKEHHH KOTOPBIX HaXOASATCS
JAOKYMEHTBI (CBEIEHHS), B COOTBETCTBHH C MOPSOKOM MEXBEIOMCTBEHHOTO
MHQOPMAlIOHHOTO ~ B3aMMOJEHCTBHS,  HPeLyCMOTPEHHBIM  HeifCTBYIOLIMM
3aKOHOAATENbCTBOM.

Cpox HOArOTOBKY M HampaBJIeHHs OTBETd HA MEXBEJIOMCTBEHHEII 3aIpoc o
NpeJCTaBIeHHH NOKYMEHTOB (CBe[CHHMM), yKa3aHHBIX B IyHKTe 2.9 HACTOSALIETO
aIMUHHUCTPAaTUBHOI'O pErJaMeHTa, C MCHOJIb30BAaHHEM MEXXBEIOMCTBEHHOI'O
MH(QOPMALMOHHOTO B3aUMOJEHCTBHS HE MOXeT TpPEBBINATh 5 pabouux mHeil co
AHs TIOCTYTLICHHsT MEXBEJOMCTBEHHOT'O 3aIIpoca B OpraH (OpraHH3alMIO), B apec
KOTOPBIX HANpPaBJIAJICS MEXBEJOMCTBEHHBIH 3ampoc.

He mnosmHee paGodero nHs, CIEAyIOIEro 3a IHEM [IOJly4EeHUs BCEX
TpeOyeMBIX OTBETOB Ha MEXBETOMCTBEHHBIE 3alpOCHl, CMENUANMCT LEHTPa MO0
NPEAOCTaBICHUIO  TOCYHapCTBEHHBIX yciyr, M®II, oTBeTcTBeHHBIH 3a
MEXBEIOMCTBEHHOE HHPOPMALIMOHHOE B3aUMO/ICICTBHE, nepenaer
3apEeTUCTPUPOBAHHEBIE OTBETHI U 3alIPOCHI BMECTE C MPEACTABICHHBIMU 3aSBUTEIEM
AOKYMEHTaMH CHELHANNCTy LEHTpa 110 INPeNOCTABICHHIO TI'OCYAapCTBEHHBIX
yCIyT, OTBETCTBEHHOMY 3a IIOATOTOBKY IIPDOEKTa pelleHHs (yBeIOMJIEHHS) O
npeziocTaBieHUH (06 OTKase B PeNOCTABIIEHHHN) FOCY AAPCTBEHHOH YCIIyTH.

Ilepesiada OTBETOB Ha MeXBeIOMCTBEHHEIEe 3ampockl M®I] ocymectansercs
CII0COOOM, NPeyCMOTPEHHEIM COTIIANIEHHEM O B3aUMOAeHCTBHH Mexay M®L] u
MuHuCTEPCTBOM.

3.10. KpuTtepuu npuHATHS peLIEHHUS:

- TNOCTyNJICHHE JOKYMEHTOB CIELMAINCTYy LEHTpa II0 INPeIoCTaBICHHUIO
rocylapcTBeHHBIX ycimyr, M®L], OoTBETCTBEHHOMY 3a MeEXBEIOMCTBEHHOE
MH(OPMALMOHHOE B3aMMO/EHCTBHE;

- OTCYTCTBHE OJHOTO MIIM HECKOJBKHX JOKYMEHTOB, YKa3aHHBIX B IYHKTE
2.9 HacTOAIIEro aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.11. MaxkcuManbHbIi CPOK HCHIOJHEHUS aJMHHHCTPATHBHOM IpOLE Ay PBI
COCTaBNAeT 3 pabo4uX AHA CO [IHA HONYdYeHWs CIEHUATHUCTOM LEHTpa II0
NPENOCTAaBICHUIO TOCYJApCTBEHHBIX yciayr, MO®LI], oTBeTcCTBEHHBIM 32
MEXBEIOMCTBEHHOE  HMH(OpPMAaIlMOHHOEe  B3aWMOJECHCTBHE, 3asBICHHUS U
IOKYMEHTOB.

3.12. Pe3ynbTaToM UCTIONHEHHUS aAMHHHUCTPATHBHOM HPOIENyPHI SBISETCS
MONMy4YeHUE  JOKYMEHTOB, M HMX Iepeljada CHELUAINCTy IIeHTpa IO
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IPEJJOCTABICHHUIO TOCYAApCTBEHHBIX YCIYT, OTBETCTBEHHOMY 3a IIO/TOTOBKY
NpoeKTa DpemeHus (yBEOOMIEHHS) O IIpedocTaBieHMH (06 oOTkasze B
IPEIOCTaBICHHUHN ) TOCYJAPCTBEHHOH YCIIyTH.

3.13. Cmoco6 ¢mukcamuu pe3ynbTaTa aAMHHHCTPATHUBHOM MPOLELYPHL:
pErucTpanys JOKYMEHTOB B XypHaje BXOAAIIeH W UCXONAIEH TOKYMEHTaLWH,
KOTOPBIA BEAETCHA B LIEHTPE IO IPENOCTABICHUIO FOCY JapCTBEHHBIX yciayr, M®I]
Ha OyMa)KHOM HOCHTeJIe U (WJIH) B 3JIEKTPOHHOH (opMe.

PaccMoTpenye 3adBIeHNs U JOKyMEHTOB, HEOOXOIUMBIX IJIS MIPEOCTABICHUS
rOCyAapCTBEHHOM YCIIyI'd, X IPHHATHE PELIeHUs O MPeIOCTaBICHHH WU 00
OTKa3e B IIPEIOCTABIICHUH IOCYy JApCTBEHHOM YCIIyTH

3.14. OcHoBaHMeM I Hadana aJMHUHHCTPAaTHBHOM IMpPOLIEAYpPHl ABISAETCS
MOCTYILUIEHHE CIIELMAIUCTY LIEHTPA MO NPeIOCTaBICHHUIO TOCY AaPCTBEHHBIX YCIYT,
OTBETCTBEHHOMY 3a IIOArOTOBKY IIPOEKTa peHIeHHs (yBeHAOMJIEHHS) O
IpefocTaBIeHUH (00 OTKase B IIPeJOCTaBIEHWH) IOCYIapCTBEHHOM YCIyTH,
3aperuCTPUPOBAHHBIX JOKYMEHTOB, YKa3aHHBEIX B NyHKTax 2.8, 2.9 HacTodlnero
aJMUHHUCTPAaTUBHOIO PETJIaMeHTA. :

Croenmanyct NeHTpa IO TPeJOCTAaBIEHHIO TOCYNAPCTBEHHBIX YCIYT,
OTBETCTBEHHBIA 32 MOArOTOBKYy IpoeKTa pemeHus (yBEAOMIEHHS) O
npefocTaBieHun (00 OTKase B NPENOCTABICHWHM) TOCYAAapCTBEHHOW YCIyTH, B
TeueHHe 1 paGodero gHA €O AHA MOCTYIUIEHHS HOKYMEHTOB OCYILECTBISET
NPOBEPKY KOMILIEKTA IOKYMEHTOB Ha MpeAMET HalIW4YMs BCEX JOKYMEHTOBR,
HEoOXOMUMBIX Ul INPEeJOCTaBlIeHUs TOCYIapCTBEHHOM YCIyI'M, U COOTBETCTBHA
yKa3aHHBIX JOKyMEHTOB YCTaHOBJICHHBIM TPeOOBaHHUsIM.

Ilpu pacCMOTpEeHMHM KOMIUIEKTA JOKYMEHTOB Ui IIPEJOCTAaBICHHUS
TrOCYAapCTBEHHOM  YCIOyI'M  CIEHMAlUCT IEHTpa 10  HIPEeROCTaBICHHUIO
rOCYyJapCTBEHHBIX YCIYT, OTBETCTBEHHBI! 3a IOATOTOBKY IIPOEKTA pPEIICHHS
(yBenomieHus) o mpepocTaBleHMd (00 OTKase B IIPEJOCTAaBICHUH)
TOCYHapCTBEHHON YCIIYTH, YCTaHABIMBACT COOTBETCTBUE 3asBUTENS KPUTEPHSM,
HEOOXOMUMBIM JJIs TPENOCTaBICHHS TOCYJApCTBEHHOM YCIYIH, a TaKXe
yCTaHaBNKMBaeT (aKT HalNW4yMsi MHIM OTCYTCTBHS OCHOBaHHHM 1 OTKasa B
IPEIOCTABICHUH TOCYIapCTBEHHOM YCIIyIH, IIPeXyCMOTPEHHBIX HyHKTOM 2.16
HaCTOAILIEro aAMUHUCTPATUBHOTO perjaMeHTa.

Ilo pesympTaTaM @POBEPKM CHEHHUANNCT LEHTpa IO IPEIOCTABIECHHUIO
rOCYyJapCTBEHHBIX YCJIYr, OTBETCTBEHHBIH 3a IIOATOTOBKY IMpPOEKTa pPEIICHMS
(yBemomienus) o mpefocTaBieHMH (06 oTKase B MPEOCTaBICHMH)
TOCYIapCTBEHHOM YCIIyTH, OCYINECTBISET BBOA HEOOXOMUMON HHGOpMalnyy B
IOPOTrpaMMHBIA  KOMIIIEKC, TOTOBUT IIPOEKT peINeHUs, YBEJOMJIEHHS O
IpeJOCTaBICHUM TOCYAapCTBEHHOM YCIYTH, a TpH HaIWYUHd OCHOBAHUM,
IpelyCMOTPEHHEIX IYHKTOM 2.16 HacToAIIero afMIUHUCTPATUBHOIO PETIAMEHTA, -
pelleHusl, yBeIoOMIIEHHs 00 OTKa3e B MPeIOCTaBICHUH FOCY AaPCTBEHHOM yCIIyTH.

B Tedyenne 1 paGouero gHsA mocne OQOPMIICHHS TNPOEKTa pPEINSHUs,
yBEIOMJIEHHS O TMPEAOCTAaBIEHUM TI'OCYJapCTBEHHOM YCIyrd JIHOO mpoeKTa
pelleHus, yBeIOMIIEHUS 06 OTKa3e B IPEAOCTABICHUH IOCYAAPCTBEHHON yCIYrH
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CHeMaIUCT LEHTpa [0  MNPEAOCTaBICHUIO  TOCYAApCTBEHHBIX  YCIYT,
OTBETCTBEHHBIM 3a TMOATOTOBKY MpOeKTa pemeHus (yBeIoOMJIEHHS) O
npefocraBieHMd (00 OTKa3e B IIPelOCTABIEHUH) TOCYyINapCTBEHHOW YCIyTH,
mepefaeT X Ha MNOMAMKUCH AODKHOCTHOMY JHIy IEHTpa MO MNPEAOCTABICHHIO
rOCyJapCTBEHHBIX YCIIYT.

JIOIDKHOCTHOE JIMIIO LIEHTpa IO IIPEeNOCTABICHUIO FOCYyAapPCTBEHHBIX YCIyT
MOANKCHIBAET  IPOEKT  pEUIeHHs, YBEAOMIEHHS O  IpeNOoCTaBIECHHU
rocyIapcTBeHHOW yciayrd (00 OTKaze B MpeNOCTaBICHHH TI'OCYJapCTBEHHOM
ycIyrn) B TedeHue 1 pabodero qHs co JHS MONYyYEHUS U BO3BPAIIAET CIICIHATHCTY
I[EHTpa II0 IIPEOOCTaBIEHHIO TOCYJAapCTBEHHBIX YCIYT, OTBETCTBEHHOMY 3a
IIOATOTOBKY IIpOEKTa pelieHHs (yBeAOMIIEHHS) O MpeaocTaBlieHHH (00 oTkaze B
NpeIOCTaBICHUH ) FTOCY JaPCTBEHHON yCIIyTH.

CnenuammucT LEHTpa 10 IPEJOCTAaBICHUIO TIOCYJAapCTBEHHBIX YCIYT,
OTBETCTBEHHBIM 3a TMOATOTOBKY IIpOoeKTa pemeHus (yBeIOMJEHHS) O
mpemocTaBieHud (00 OTKase B IIPEJOCTaBICHHHM) TOCYJapCTBEHHOH YCIyTrH, B
tTedeHue 1 pabodero OHSA CO AHSA NOCTYIUIEHUS K HEMY INOIIMCAHHBIX pelleHHs,
yBeIOMJIEHUS MepeiacT yBeIOMIIEHHE CHEIUAINCTy LIEHTpa MO MPeNoCTaBIeHHIO
rocy/JapCTBEHHBIX YCIYT, OTBETCTBEHHOMY 3a BBLJAUy pe3ynbTaTa yCIyT, JH0O B
MOI[ (B 3aBUCUMOCTH OT BBIOpPaHHOTO 3asBUTENEM Crocoba IONyYeHUs
pe3yJibTara yCIIyT ).

Pemenne o n1pepoctaBieHuu (00 OTKaze B NPEeAOCTaBIICHUH)
rOCYy/JapCTBEHHOH YCIYTM XPaHUTCA B JIMYHOM Jelie 3asBUTENS B LIEHTpPE II0
IIpeIOCTaBICHHUIO TOCYJapCTBEHHBIX yCIYT.

3.15. Kputepuu npuHATHA pELICHUS:

- COOTBETCTBHE 3asBICHUS U IMpHWIaraéMblXx K HeMy JOKyMEHTOB
TpeGOBaHUAM HACTOSAIIETO aAMUHUCTPATUBHOTO PETJIaMEHTA.

3.16. MakcuManpHBIM CPOK BBINOJIHEHHS aJMUHUCTPATHUBHON MpoLesyphl
COCTAaBIISET:

- 10 pabouux nOHeW co IHA IPENOCTaBICHUS NOKYMEHTOB, YKa3aHHBIX B
MyHKTax 2.8, 2.9 HacTOAILIEero aAMUHUCTPAaTUBHOI'O PETIIaMEeHTa;

- 5 pabounx pgHel co MOHS MNOCTYIUIGHHWS TIOCJEAHEr0 OTBeTa Ha
MEXBEIOMCTBCHHBIM 3allpoCc O MPEACTABIEHUM JOKYMEHTOB (CBEICHHIA),
YKa3aHHBIX B IIyHKTe 2.9 HAaCTOAIIEro afMIHUCTPATUBHOTO periaMeHTa.

3.17. Pe3ynpTaToOM BBIIONHECHHS aIMUHUCTPATHUBHOM NpOIEAYPHI ABISIETCS
OIHO M3 CIEAYIOLIUX IEHCTBUNA:

1) mpuHATHE DpelleHHs O MPEJOCTABICHHH TIOCYJapCTBEHHOHN YCIyTH,
mepefadya  yBEIOMJICHHs]  CIECHUAIMCTY  ILEHTpa MO  IIpeJoCtaBIICHUIO
rocyaapcTeeHHbIX yciuyr, M®ILI, oTBeTcTBeHHOMY 3a BblAa4Yy pe3yibTaTa YCIyTH,
! MepevrClIEHHAE JEHEXHBIX CPEICTB B COOTBETCTBHH C JOTOBOPOM, YKa3aHHBIM B
MyHKTe 1.2 HacTOAIIEro aAMUHUCTPATUBHOTO PETTIaMEHTa;

2) mpuHATHE pelleHHs 00 OTKa3e B IPENOCTaBICHWH TOCYAapCTBEHHOM
yCIYTrd W Ilepeiada YBEJOMJICHMS CIELMAIUCTY LEHTpa IO INpeOCTaBICHHUIO
rocyJapCcTBeHHBIX yciyTr, M®L], oTBeTCTBEHHOMY 3a BhIa4y pe3yJbTaTa YCIyTH.

3.18. Cnoco6 d¢uxcanuu pe3ynbTara aIMUHHCTPATHBHOH IIPOLEAYPHI:
perucTpanysi JOKYMEHTOB B JKypHale MCXOIAINEW IJOKyMEHTAaIMH, KOTOPBIN
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BeJIeTCs B LIEHTPE IO IPEJOCTaBICHHIO I'OCYJapCTBEHHBIX YCIyT Ha 6yMa)KHOM
HOcuTele U (WIN) B 2JIEKTPOHHOH (hopMe.

YBCILOMJ'ICHI/IC 3asIBUTENIA O IPUHATOM DPCIICHUHU,
Bbla4a 3asBHUTCIIIO pe3yJibTaTa IPeaOoCTaBICHUS FOCYﬂapCTBeHHOﬁ YCIyrau

3.19. OcHoBanWeM Ui Hadana aJMHHUCTPATHBHOM MpPOLEAypHl SBIAETCS
IOCTYIUICHHE CTICLHAIUCTY LIEHTPa 10 IPEJXOCTABICHUIO TOCY JapCTBEHHBIX YCIIYT,
MOII, OoTBEeTCTBEHHOMY 3a BBHIJady pe3yibTaTa YCIYIH, YBEAOMIECHHSI O
npegocTaBieHuy (06 OTKase B MpeAOCTaBICHUN) FOCY JapCTBEHHOM yCIyrH (nanee
- YBeJIOMJIEHUE).

ATMMHHMCTPATUBHAA IIPOLEAYpPA MCIOIHACTCS CIELHAIUCTOM IIEHTpa IO
NPeJJOCTABJICHUIO T'OCYAapCTBEHHBIX yciyr, M®ILI, oTBETCTBEHHBIM 3a BHIJAYY
pe3yJibTara yCIyrH.

Ilpu mocTymieHHH yBEJOMIICHHS CHELHUAIHNCT LIEHTPA 10 MPEAOCTaBICHHUIO
roCyJapCTBeHHBIX yciyr, MOLI, oTBEeTCTBEHHBII 3a BEIIady pe3yibTara YCIyIHd, B
Cpok 5 paGodmx aAHeH HHGOPMHpPYET 3asBUTENS O HAIMYHH YBEJOMIICHHS.

HndopmMupoBaHye 3asBUTENS OCYIIECTBISIETCS B 3aBUCHMOCTH OT CIOC00a,
YKa3aHHOTO B 3asBIECHUU.

B cinywyae nmuyHOro obOpallleHHs 3asBUTENS B LEHTP IO NPeJOCTABICHUIO
rocylapCTBeHHBIX  yciayr, MO®ILI, Begady yBeJOMIIEHHS  OCYIIECTBISET
CIELHAUCT IEHTPa IO NPENOCTABICHHUIO TOCYAApCTBEHHBIX yciyr, M®II,
OTBETCTBEHHBIN 3a BBIAAYy pe3ybTaTa yCIyTH, IPU JIMYHOM IpHEME IO POCIIHCH
3a4BUTENSA, KOTOpas IPOCTABIAETCS B JXKypHale PErucTpalliM, pacIhcKe, HpH
IpeNBSABICHUN 3asABUTENIEM NOKYMEHTa, yIOCTOBEPSAIOIIETO JHYHOCTh, a MpH
obpallieHMY IpeICTaBUTENS - TaKKe JOKYMEHTa, OATBEPX K JAOIIEr0 NOTHOMOYHS
IIpeICTaBUTEN.

B cnyyae HEBO3MOXHOCTH ITHYHOTO OOpAIlleHMs 3asABUTENSA CIELHUATHCT
LIEHTPa 10 MPEJOCTABJIEHUIO TOCY TapCTBEHHBIX YCIYT, OTBETCTBEHHBIN 3a BBIAAdy
pe3ynbTara yCIyrH, B CPOK 5 pabouux JHell HanpaBiseT 3asBUTENIO YBEOMICHHE
4qepe3 OpraHM3al{io IIOYTOBOM CBA3M HIM IIOCPEACTBOM  OTIPaBJIEHHS
3NEKTPOHHOIO COOOIIEHUs Ha yKa3aHHbIN 3asiBUTEJIEM aIPeC JJIEKTPOHHOM IOYTHI.

Crnenuanuct MO®IL] B mopsigke U CPOKH, YCTAHOBIEHHBIE COTJALECHHEM O
B3auMoneicTBUN Mexay MOL] u MunuctepcTBoM, IepeaaeT HEBOCTPeOOBaHHOE
3asBHUTEJIEM YBEIOMIICHHE B LIEHTP IO IIPEAOCTABIEHHUIO IOCY AaPCTBEHHBIX YCIIYT.

3.20. Kpurepuu NpUHATHSA pPeIICHHS:

- BBIOPaHHBI! 3asBUTENEM CIIOCO0 €T0 YBEJOMIICHHS O IIPUHATOM PEeNICHUH;

- Halu4YMe yBEAOMIICHHS B LIEHTPE IO NPENOCTABICHUIO I'OCYAAaPCTBEHHBIX
ycayr, MOLI.

3.2]1. MakcuMalbHbI CPOK HCIONHEHHS aIMHHHUCTPATHBHOM IIPOLIELypEI
CKIIaJ(IBAETCS U3 CIEAYIOIIUX CPOKOB:

1) 5 pabounx IaHeH €O OHA NOCTYIUICHHS YBEHOMIICHHUS CIIELUANUCTY
LICHTpa II0 MPEJOCTABICHHUIO I'OCY AaPCTBEHHBIX yCiIyT, M®L], oTBeTcTBeHHOMY 32
BbIla4yy pe3yNibTaTa yCIyru;

2). B cIy4dae JMYHOIO OOpalleHHs 3asBUTENA 3a YBEAOMJIEHHEM — J€Hb
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oOpainieHusl 3asBUTENA B LIEHTP IO IMPENOCTaBICHUIO T'OCYNapCTBEHHBIX YCIYT,
M®L;

3) cpok mepelaud HEBOCTPeOOBAHHOTO 3asBUTENIEM YBeIOMIICHHS,
YCTAaHOBJICHHBINI  coryalieHdeM O  B3auMmogeictBuum Mexay MOIL[ wu
MuHHCTEPCTBOM.

3.22. Pe3ynbTaTOM HMCIOJIHEHUS aAMHUHUCTPATHBHOHN IpOLEAYpPHI SBISETCS
OJIHO U3 CIEeAYIOIIUX ACHCTBUN:

1) yBemomiieHMe 3asgBUTENs H BblJa4a JHOO HampaBlIeHHE €My
YBEIOMJICHHS; '

2) mepegada B LEHTP IO IPEJOCTABICHUIO TOCYJApCTBEHHBIX YCIYT
HEBOCTPEOOBAHHOTO 3asBUTENIEM yBEIOMIIEHUS.

3.23. Cmoco6 ¢ukcanuu pesyiabTaTa agMHUHUCTPATHBHON IpOLEAYPHI:
perucTpauus NOKYMEHTOB B JXKypHale HCXOAAIIe OKyMEHTAIldd, KOTOPBIH
BEIECTCAd B LIEHTPE MO IIPEAOCTaBJIIEHUIO TOCyIapCTBeHHBIX yciayr, M®I[ Ha
OyMa)kHOM HocHUTesle U (WIH) B 3JIEKTPOHHON (opme, mpocTaBieHHE IMTOAMTUCH
3asBUTENSA B PACIIUCKE. ~

3.23.1. HWuple pelicTBUsA, HeoOXOAUMBIE [UIS  NPEHOCTABICHUS
rOCyJapCTBEHHOH YCIyT'M, B TOM 4YHCI€ CBSi3aHHBIE C  IPOBEPKOH
IOEWCTBATENHHOCTH YCUJICHHON KBaIM(QUIMPOBAHHONW JJIEKTPOHHOM IOAMKCH
3asBUTENS, UCIOJIB30BAaHHON NpY OOpallleHNH 3a MOJIy4YeHHEM roCyIapCTBEHHOMH
YCIIYTH, HE NPEeAYCMOTPEHBL.

HcmpaBiieHre AOIMYIIEHHBIX ONTeYaToOK U (MJIX) OIMOOK B BRIAAHHBIX
B pe3yJIibTaTe NPEeOCTaBIECHUS [OCY IapCTBEHHOM YCIYyTH JOKyMEHTax

3.24. B cny4dae BBIABICHUS 3asBUTENIEM ONE4YaTOK M (WiM) OLIHOOK B
MOJyYeHHOM 3asiBUTENIEM JOKYMEHTE, SBIMIOIIEMCS Pe3yIbTaTOM NPEAOCTABICHUA
rOCYyJapCTBEHHOM yCIyrHW, 3asBUTeNb BIpaBe oOOpaTUTbCA B IEHTP IO
IpeIOCTaBICHUIO roCyAapCTBeHHBIX yciryT, M®I] c 3asBneHneM o0 HcrpaBieHUN
omeyaTok ¥ (WiM) oOmMOOK B JOKYMEHTaX, BHIAAaHHBIX B pe3yJbTaTe
IIpeIOCTaBJICHHs TOCYIapCTBEHHOH yciyru (naiee - 3asBiieHHE 00 HCIpPaBICHHH
oIrO0K) 10 peKOMeHayeMol (opMe corlacHO npuiioxkeHuIo Ne 3 k HacTosAmeEMy
aJIMUHUCTPATUBHOMY pEIJIAMEHTY.

3.25. 3asBneHne o0 WHCHOpaBIeHHH OMMOOK C YKa3zaHHEM cIocoba
UHPOPMHUPOBAHHUS O pe3yJIbTaTaX €ro PacCMOTPEHUS U JOKYMEHTBI, B KOTOPBIX
cofepxarcs omnedatku u (WiM) OMmMOKY, IIPeACTaBIAIOTCS —CIIETYIOLIAMH
criocobamu:

- JUYHO B IIEHTp IO IIPEAOCTaBICHUIO IOCYNapCTBEHHBIX yciyr, M®I]
(3asBHUTENEM NPEACTaBIAIOTCS OpPUTHHANIBI JOKYMEHTOB C OredaTkaMd u (M)
omunbKaMH, CIIeHUaINCTOM LIEHTpa [0 IPeJOCTaBIeHUIO rOCYJapCTBEHHBIX YCIIYT,
M®I] BrinoaHsAETCS KOMMUPOBaHHUE NaHHBIX JOKYMEHTOB);

- dYepe3 OpraHM3alUI0 I[IOYTOBOM CBS3M B LIEHTP MO MPEAOCTABICHHIO
rOCYJapCTBEHHBIX YyCHyT (3asBUTENIEM HamNpaBlISIOTCS KOMHMH JOKYMEHTOB C
orevyaTkamu u (MJIH) OIIAOKaMH ).

3.26. OcHoBaHHEM I Hadajla aAMUHUCTPATUBHOI MpOLEAYpH! SIBISETCS
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NOCTYIUIEHHEe B LEHTP O MPENOCTABIEHHIO TOCYAapCTBEHHBIX yciyr, M®I]
3asABIeHUs 00 UCIIPaBJICHHH OILIHOOK.

CrenpanucT eHTpa Mo NMpeNoCTaBIeHMIO FOCY JAPCTBEHHBIX YeiuyT, M®I]
perucTpupyer 3asBieHHe 00 HCNpPAaBIEHMH OIMHMOOK MO HMHAMBHAYATbHBIM
HIOPS.AKOBBIM HOMEPOM B JIEHb UX MTOCTYILICHHS.

He mosgnee cnenyromero pa6odero mHs co IHA MOJy4eHHS 3asBIEHHS OT
3asgBUTeNs COTpyAHMK MOI[ nepemaeT ero B LEHTP IO IIPENOCTABICHUIO
TOCYyIapCTBEHHBIX YCIIYT CIIOCOOOM, IPeNyCMOTPEHHBIM COMIIAIIEHUEM.

VKkazaHHBIE JOKyMEHTH! PETHCTPUPYIOTCSA YIIOTHOMOYEHHBIM CIEHAIACTOM
IIHTpa IO IPEJOCTABJICHUIO TOCYAApCTBEHHBIX YCIYr B J€Hb HMX Iepefaud
(HampaBiieHHS).

Crienpamuct UeHTpa 1O IPEOCTAaBIEHHIO TIOCYAAPCTBEHHBIX YCIYT IO
pe3ynbTaTaM pacCMOTPEHHs 3asBlIeHHS 00 MCIPaBIEHNH OMMGOK:

- TpPUHUMAeT pelleHHe 00 MCIpPaBICHUH Onedarok W (Wim) OmmOOK,
AONMYIIEHHBIX B JOKYMEHTAaX, BBIJAHHBIX B pe3yJbTarTe IPeJOCTaBICHHS
rOCyJapCTBEHHOH YCIYT¥, M YBENOMISET 3asBUTENS O MNPUHATOM pelIeHHH
CriocoboM, yKa3saHHBIM B 3afBIC€HHH 00 HCIpaBlIeHMH ONIMOOK, B CpPOK, He
NpeBBIIIAOINMi 3 pabounX AHEH C MOMEHTA PErHCTPALUH 3asBIICHUS;

- NPHHMMAaeT pellleHHe 00 OTCYTCTBUH HEOOXOAMMOCTHM HCIIPaBICHHA
One4aTok U (W) oKMOOK, OMyIIEHHBIX B JOKYMEHTaX, BELIAHHBIX B PE3YJIbTaTe
IIPETOCTaBIEHHUS I'OCY JapCTBEHHON yCIIyTH, U YBeIOMIISIET 3asBUTeNS 06 OoTKase B
HCIPAaBJIEHUH OIeYaTOK ¥ (K/IM) OIIMOOK, JOIYIIEHHBIX B JOKyMEHTAX, BELIAHHBIX
B pe3ynbTaTe NPENOCTaBICHUS IOCYNapCTBEHHOM YCIYTH, C yKa3aHHEM IpUYMH
crocofoM, yKa3aHHBIM B 3asBlI€HMH 00 WCIOPABICHMH OINIMOOK, B CpPOK, He
IPEBBIAIOIUHA 3 pabodnx AHEH ¢ MOMEHTa PErKCTPalliH 3asBICHHU.

JloKyMeHT, cofep)kalliuii omedaTku W (WJIM) OINMOKH, IIOCIE 3aMEHBI
NOANESKUT YHUITOXKEHHUIO, PAKT KOTOPOro (PHKCHPYETCs B JeJIe IO PaCCMOTPEHHIO
oOpaleHus 3asIBUTEIA.

3.27. OcHOBaHUAMH JIsl OTKa3a B MCIIPaBICHUH ONEYaTOK M (MIIH) OIIHGOK
SIBIIAIOTCS:

1)  JOKyMeHTHI,  YCTaHOBJEHHBIE IIYHKTOM  3.25  HACTOSALIEro
aIMUHUCTPAaTHBHOIO PErjaMeHTa, IOJaHBl CIOCOOOM, He MpPefyCMOTPEHHBIM
IIyHKTOM 3.25 HacTOAIIEero aiMUHUCTPATUBHOIO PETIAMEHTA;

2) nuuo, ToJaBIIee 3asBleHIe 00 HCIPaBIeHUN ONEYaToK ¥ (MIIM) OMHGOK,
He SBIISIETCS 3asBUTENEM COIJIACHO IYHKTY 1.2 HacCTOSIIEro aaMHUHHCTPAaTUBHOTO
pernaMeHnra;

3) oTcyTcTBHE ONEYaTOK M (MIM) OMMOOK B Ciydvae, €ClIH B JOKYMEHTe,
BBIJAaHHOM IO  pe3ynbTaTaM MpPEeJOCTaBICHHS TOCYyJapCTBEHHOM  yCIIYIH,
cofiepxarcsa HHGOpMaNus U JaHHbIE, COOTBETCTBYIOILHE HHPOPMAIIUH, H JaHHEIM,
yKa3aHHBIM B IOKyMEHTaX, [IPeCTABICHHBIX 3asSBUTEIEM CAMOCTOATENBHO H (UIIH)
0 COOCTBEHHOH UHUIIMATUBE, a TAKXKe HAXOMAIIUKCS B PACOPSHKEHHY IIEHTPa 110
NPENOCTaBICHUI0 TOCYAAPCTBEHHBIX YCOyT M (MJIM) 3alpOLIEHHBEIX B paMKax
MEXBEJOMCTBEHHOI'0 MH()OPMAMOHHOTO B3aHMMOJIENHCTBHUS IPH IpeSOCTaBIeHUH
3asBUTENIO FOCYJapCTBEHHOM YCIIyTH.

3asBHTENs HMEET TIIPaBO IIOBTOPHO OOPAaTUTBCA C 3asBICHHEM 00
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VCTIPABJIEHHH OIIHOOK IIOCIe yCTPAaHEHHUs OCHOBAHMMH JUIS OTKA3a B MCIIPABIECHHM
orne4yartok W (Wiv) OmHUOOK, NPeXyCMOTPEHHBIX IONNYHKTOM 1 HacTosmero
MyHKTA.

HcnpaBieHne ome4aTok ¥ (MiM) OMHUGOK, IOIMYIIEHHBIX B JOKYMEHTaX,
BBIIAQHHBIX B Pe3yNbTaTe€ IPEJOCTABICHHS TOCYJapCTBEHHOM  yCIyTH,
OCYIIECTBIIAETCS CHEIHUANUCTOM LEHTpa MO NPEIOCTAaBICHUIO TOCYIapCTBEHHBIX
yCIyr B TedeHHe 5 pabovux NHeH, co [HS HPUHATHA PEIIEHHs 06 HCIpaBlIeHUN
OIIeYaToK ¥ (M) OIIHOOK.

3.28. Ilpu wcnpapneHuH ome4aToKk U (WiM) OWIMGOK, JOIYIUEHHBIX B
AOKYMEHTaX, BEIIAHHBIX B Pe3yJIbTaTe MPEAOCTABICHUS TOCY JAPCTBEHHOM yCIIyTH,
HE JI0Iy CKaeTCH:

- HM3MCHCHHE COJCPXaHHS [OKYMEHTOB, SBISIOIIUXCS pe3ylbTaToM
IIPEOCTaBIEHHs FOCYy JapCTBEHHOM YCIIyTH;

- BHECCHHE HOBOH HH(OpMAalMH, CBENeHHH W3 BHOBb IIOJyYEHHBIX
JAOKYMEHTOB, KOTOpbleé He OBUIM IIpeICTaBleHBl IIPHM IOJade 3asBICHHS O
IPENOCTAaBIEHUH TOCY JapCTBEHHOM YCIIYTH.

3.29. Kpurepuu NpuHATHS pPELICHNS :

- Haju4Me MIM OTCYTCTBHE ONEYaTOK M (MiIH) OmMOOK B JOKYyMEHTAX,
ABIISIOIINXCS PE3yIBTATOM HPEeAOCTABIEHHS TOCY aPCTBEHHOM YCIIyTH.

3.30. MaxcuManbHBLA CPOK HCTONHEHHS aJMUHHCTPATHBHON MpOIEXYpHI
cocTaBisfeT He Oonee 8 paoumx gHel CO HHSA MOCTYIUIEHHS B IEHTP IO
IIPEJOCTABJICHUIO T'OCY NapCTBEHHEIX YCIyT 3asBICHUSA 00 UCIIPABIEHUH OIEYATOK
¥ (WiIK) OmHUOOoK.

3.31. Pe3ynbTaToM nporeaypsl SBIsSETCs:

- UCINpaBJIE€HHbIE NOKYMEHTBI, SBJISIOIIMECS PE3yJBTATOM IPEXOCTABICHHU
roCyAapCTBEHHOH YCIIyTH;

- YBemoMileHHWe 00 OTKase B HCIPABICHHH ONEYATOK M (WIH) OLIHOOK,
JONMYIIEHHBIX B JOKYMEHTaX, BBIJAHHBIX B pe3yNbTaTe IIPeJOCTABICHUSA
TOCYJapCTBEHHON YCIYTH, C yKa3aHWeM NOpPMYMH (10 peKOMeHIyeMoi dopMe
COTJIaCHO NMpPHIIOXKEHUI0 Ne 4 K HacTosIeMy aJMHHUCTPATHBHOMY PErTIaMeHTY).

VBenmoMIeHHME 3asjBUTENS O TPUHATOM pEIICHHM, BbINaua 3asABUTENIO
HCIPaBJICHHOTO NOKYMEHTa NpPOU3BOAUTCA B NMOPSANKE, YCTAHOBJIEHHOM ITyHKTOM
3.19 HacTosImero aAMUHHACTPATHBHOIO PErjaMeHTa.

3.32. Cmocob6 ¢ukcauuu pesybTaTa aJMHHHACTPATUBHOW MpoOIeAypHL:
perucTpanus JTOKYMEHTOB B JKypHalle HCXOAANIEH NOKyMEHTAlMH, KOTODBIH
BEeTCs B IEHTPe IO IIPEeJOCTABICHHUIO TOCYIapPCTBEHHBIX yciayr, M®I] Ha
OyMa>XHOM HOCHTeJIe H (WJIM) B SJIEKTPOHHOM (opMe.

3.33. Huble  neiicTBUsA,  HEOOXOAWMBIE OIS  IPENOCTABICHUS
TOCYyJapCTBEHHOH  YCIYTH, B TOM WYHCJI€ CBSI3aHHEIE C  IIPOBEPKOif
ACHCTBUTEIIBHOCTA YCUICHHOH KBaTM(QUUUPOBAHHON SIEKTPOHHOM IIOAMMCH
3ajBHUTE]I, HCIIONB30BaHHOM IpU OOpaIleHny 3a ITOJyYeHHEM IOCyapCTBEHHOM
YCIIyTH, HE NpelyCMOTPEHEL.

IV. ®opMBI KOHTPOIIS 33 UCTIONHEHUEM
aJIMMHHUCTPATUBHOTO perjlaMeHTa
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Iopsimok ocyinecTBIEeHUs TEKyIIero KOHTPOJIS 3a COOMIOIEeHUEM U HCIIOJTHEHHEM
OTBETCTBEHHBIMHU J0DKHOCTHBIMH JTMLIAMH IIEHTpPA 10 HIPEAOCTAaBICHHIO
rOCYJApCTBEHHBIX YCIIyT IOJIOXEHUH aJMAIHHCTPATUBHOTO pErIaMeHTa ¥ HHBIX
HOPMaTHUBHBIX MPABOBEIX aKTOB, YCTaHABIMBAIOLINX TPeGOBAaHMS K
NPEOCTABIICHUIO IOCY AaPCTBEHHOM YCIIyTH, a TaKXKe IPUHATHEM UMM PelleHHit

4.1. TekymuiAi KOHTPOJb 3a COOJIIOJECHUEM H WCIOTHEHHUEM IIOJOXKEHMI
HaCTOSIIEr0 aAMHUHHCTPATHBHOIO PErlaMeHTa M MHBIX HOPMATHBHBIX IPABOBEIX
aKTOB, YCTaHaBJIMBAIOIIUX TpeGOBaHMA K IIPEJOCTABICHUIO TI'OCYAapCTBEHHOM
YCIyTH, OCYILECTBIIAET TUPEKTOP LIEHTPA 110 MPEJOCTABICHUIO FOCYJapCTBEHHBIX
YCIyT.

4.2. Texymuii KOHTPOJb OCYIIECTBISETCS IyTEM IMPOBEICHHS IIPOBEPOK
COOMIOZIEHNS W KCIOJHEHUs IIOJOXKEHUN HACTOSMIIETO aIMHUHUCTPATUBHOIO
periiaMeHTa W HHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB, YCTaHABJIMBAIOIIUX
TpeOGOBaHHs K MPEAOCTABIECHHIO I'OCY AapCTBEHHOM YCIyTH.

Ilops ok ¥ EpHOAUIHOCTE OCYILECTBICHNS IIAHOBBIX
Y BHEIJIAHOBBIX IIPOBEPOK MOJIHOTHI U Ka4eCTBa HPENOCTABIICHHS
TOCYyAApCTBEHHOMH yCIyTH

43. KoHTpons 3a TNONHOTOH ¥  KaveCTBOM  IIPEIOCTABICHUS
rOCYyJapCTBEHHOW YCIIyTH OCYIIECTBIIAETCS ITyTeM IpoBeleHUs MHUHHUCTEPCTBOM
IJIAaHOBBIX ¥ BHEIUIAHOBBIX IIPOBEPOK.

4.4. IInanoBele IIpOBEpKH TMOJHOTHI W KauecTBa MPeNOCTABICHUS
roCyJapCTBEHHOW YCIIyTH MPOBOASATCA Ha OCHOBAaHWH NPHKa30B MHHUCTEPCTBA H
OCYLIECTBIIAIOTCS Ha OCHOBAaHUM pa3pabaThIBaeMbIX MUHHCTEPCTBOM €XXErOJHBIX
IJIaHOB, YTBEPXKACHHBIX MHHHCTEPCTBOM, B hOpMe HOKYMEHTAPHOM MPOBEPKH U
(unu) BBIE3AHOMN IIPOBEPKU B NOPSAKE, YCTAHOBIEHHOM 3aKOHOJATEIECTBOM.

4.5. BHemaHOBBIE IPOBEPKHM TIPOBOAATCA B (opMe NOKYMEHTAapHOM
NpOBEpKM M  (MIM) BBIE3THOH IIPOBEpKH B IOPAAKE, YCTAaHOBICHHOM
3aKOHOJATEIECTBOM.

BHeruiaHoBbIe MPOBEPKM MOTYT NPOBOAUTHCS Ha OCHOBAHHUH KOHKDPETHOTO
oOpalleHHs 3asBHTeNs O GakTaX HapylOIeHWs ero mpaB Ha MONydYeHHe
roCylapCTBEHHOU YCIIyTH.

4.6. Pe3ynbTaThl IJIaHOBEIX M BHEIIAHOBBIX IIPOBEPOK OGOPMIISIOTCS B BUAE
aKTa, B KOTOPOM OTME€YalOTCs BBIABJICHHBIE HEJOCTATKH M IPEIONKEHHS II0 HX
YCTpPaHEHHUIO.

OTBETCTBEHHOCTH NOMKHOCTHBIX JIUII IIEHTPA TI0 MPEXOCTARICHUIO
rOCYAapCTBEHHBIX YCIIYT 3a pellicHus U AeHCTBHA (Oe3nelicTBre), IpUHUMaeMble
(OCYIIECTBIIAEMBIE) MMM B XO7Ie IIPEAOCTaBIEHHUs TOCYAAPCTBEHHOM yCIIyTH

4.7. I[OJ'I)KHOCTHI:IC Jiua HCHTPOB IIO IIPEAOCTaBICHHUIO IOCYyAapCTBCHHBIX
yCiyr, OTBCTCTBCHHBIC 3a OCYIICCTBICHHUE AIMHHMCTPAaTHBHBIX npoueayp mno
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IPENOCTABICHHUIO  TOCYJAapCTBEHHOM  YCIIyTH, HECYT  YCTaHOBIIEHHYIO
3aKOHOJATeNBCTBOM Poccuiickoit ®efepalli OTBETCTBEHHOCTh 3a pEIICHHE U
medictBus  (GesneilicTBMe), IpHHMMAaeMble B XOA€  IIPeJOCTABIICHUSA
TOCYJIapCTBEHHOU YCIIyTH.

MO®I[ u ero paGOTHHKH HECYT OTBETCTBEHHOCTb, YCTAHOBIECHHYIO
3akoHozaTenscTBOM Poccuiickoit enepanym:

1) 3a TmoONHOTY mepelaBaeMBIX LEHTPY [0  IpPeJOCTAaBICHHUIO
rOCYAapCTBEHHBIX YCIIYT 3asBICHUH O MPENOCTaBIEHUH I'OCY IapCTBEHHBIX yCIyT U
UX COOTBETCTBHE IlepelaBaeMbIM 3asBuTeleM B MODI] cBemeHusM, HHBIX
JIOKyMEHTOB, IIPUHATHIX OT 3asABUTEIIS;

2) 3a CBOEBPEMEHHYIO Ilepefjady LEHTPY IO IPeHOCTABICHUIO
TOCYIapCTBEHHBIX ~ YCIyT, IPEIOCTaB/ISIONEMY TOCYHApCTBEHHYIO YCIyry,
3ajdBJICHH O  MPEAOCTABICHMH  TIOCYJapCTBEHHBIX  YCIyr, 3asBICHHUI,
COCTaBJIEHHBIX Ha OCHOBAaHMHM KOMIUIEKCHBIX 3alpOCOB, MHBIX CBEICHHIA,
JIOKYMEHTOB M (MiM) HHGOpPMAaluM, MPUHATHIX OT 3asABUTENS, a TakKXKe 3a
CBOEBPEMEHHYIO BBIIAYy 3asBHUTENI0 JOKYMEHTOB, IMEPEJAHHBIX B 3TUX HEJSIX
MOI], LEHTPOM o IIPENOCTABICHUIO FOCYyIapCTBEHHBIX  YCIIYT,
IPEJOCTaBIAIOIIMM IOCY JapCTBEHHYIO YCIIYTY;

3) 3a cobioeHue npaB CyOBEeKTOB NEPCOHATIBHEBIX JAHHBIX, 338 COOIIOAECHHE
3akoHomatenbecTBa Poccuiickoit ®denepanny, ycTaHABIMBAIOLIETO 0COGEHHOCTH
obpauieHus ¢ HHGOpPMAIMeH, NOCTyml K KOTOpOM OrpaHW4eH (emepalbHbIM
3aKOHOM.

IMonoxxeHus, xapakTepusyronye TpeOOBaHUS K NOPSIKY U GopMam
KOHTPOJIS 33 IIPEIOCTABIECHUEM FOCY AapPCTBEHHOMN YCIIyTH
CO CTOPOHBI I'paXkJiaH, UX 00beIUHEHH 1 OpraHu3aliii

4.8. Kourpons 3a mpenocTaBleHMEM  TOCYIapCTBEHHOM  yCIyTH
OCYILECTBISIETCS B (opMe KOHTPOJA 3a COONIOZEHHEM II0CIIeNOBATEIbLHOCTH
OEUCTBHH, ONpPENENEeHHEIX aJMHHUCTPATHBHBIMU MPOIEAYPaMU IO HCIOTHEHHIO
rOCYAapCTBCHHOH YCIYTH U IPUHATHEM PEIUECHUN JODKHOCTHBIMH JIHIAMH, IIyTEM
NPOBEJEHNUs] IPOBEPOK COOJIIONCHUS W MCIONHEHHS JODKHOCTHBIMH JTHLIAMH
LIEHTPOB II0 IPEIOCTABICHUIO I'OCYAAPCTBEHHBIX YCIYT HOPMATUBHEIX IPABOBEIX
aktoB Poccmiickoit ®enepalinu, HOPMAaTHBHBIX IIPABOBBIX aKTOB Pecmy6mmku
KoMy, a Taxke MON0XKEHHH HaCTOSIIET0 aAMUHUCTPATUBHOIO PErIaMeHTa.

IlpoBepka TakkKe MOXET IPOBOJAMTECA IO KOHKPETHOMY OOpalIeHUIo
TpaXIaHWHA WU OpraHU3aI|H.

V. Hocy ne6Hblii (BHECY 1€OHBIi) IOPSZOK 00KaJ0OBaHUs pELICHHIH
¥ JIe¥icTBUl (Ge31eHCTBHS) OpraHa, IPeOCTaBISIOIIEr0 IOCY AapPCTBEHHYIO
YCIIYTY, & TaKKe JO/DKHOCTHBIX JIHL, TOCYAapCTBEHHBIX CIIYXKAIIMX,
MHOTO(YHKIHOHAIBHOTO IEHTPa, Pa0OTHUKOB MHOrO()Y HKIIHOHAJIEHOTO LEHTPA, a
TaKOKe OpraHU3alid, IpeayCMOTPEHHEBIX YacThio 1.1 craThn 16 ®enepansHoro
3akoHa oT 27 urong 2010 r. Ne 210-03 «O6 opranusamnuy npeaocTaBIeHHs
roCyJapCTBEeHHBIX U MYHHIIMITAIBHBIX YCIYD», UIIH UX PaGOTHHUKOB
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5.1. VkasaHHas B HacTodlleM pasfeine HHOOPMALHUS ITOIICHKHT
pasMeIlleHHI0 Ha OGQHUHaNbHOM caiiTe MunucrepcTBa, Ha EIuMHOM mHopTaie
roCyapCTBEHHBIX M MyHULMIANBHEIX ycIyT (dyHKuuit), B Peectpe.

Hudopmanus 11 3aBUTENS O €ro Npase HOAAaTh
*KanoOy Ha pemeHus U felictBus (6e3neiicTBrE) opraHa,
IIPEIOCTABIISIOIErO rOCY JapCTBEHHYIO YCIYTY, €ro JOJKHOCTHOTO
JHLA 100 IPaXKAAHCKOTO CIIY’KaIlero, MHOrogpyHKIMOHATEHOTO
IIEHTpPa, €ro pabOTHHKA, a TaK)Ke OpPraHU3aldif, yKa3aHHbIX
B yacTtH 1.1 ctateu 16 ®enepanbHoOro 3aKkoHa ot 27 HIOIs
2010 r. Ne 210-03 «O6 opraHu3aiyy OpeaoCcTaBICHUS
rOCYJapCTBEHHBIX M MYHULMIIAIBHBIX YCIYD», MM UX
pabOTHHUKOB IIPY NPENXOCTABICHUH FOCY JaAPCTBEHHOMN yCIIyTH

5.2. 3agBuTeNb MMEET IPaBO Ha OOXKAlIOBaHWE peIUEeHMH, neiicTBuil
(GesneiicTBus) UeHTpa MO NpPENOCTABICHHIO [OCYAApCTBEHHBIX  YCIVT,
IIPEIOCTaBIAIOIIEIO TOCY IAPCTBEHHYIO YCIYIy, a TaKXe €ro JOKHOCTHBIX JIHII,
M®I], paGorauka M®ILI, a Taxxke opraHu3aluii, IPeIyCMOTPEHHBIX 4acThio 1.1
cratbl 16 ®enpepanbHoro 3axkoHa ot 27 wutong 2010 r. Ne 210-d3 «O6
OpraHM3alliy NPEAOCTaBICHHUs TOCYAAPCTBEHHBIX M MyHUIMNAIBHBIX YCIyT», WIH
MX pabOTHUKOB, MPHHATHIX (OCYIIECTBICHHBIX) B XOJA€ IPENOCTAaBICHUS
roCyIapCTBEHHOU yCIyTH, B JOCYIeOHOM IIOPSIKE.

Opranunsanuu, npedycMOTpeHHbIe dacThio 1.1 cratem 16 ®enepamsHoro
3akoHa oT 27 wmronsg 2010 r. Ne 210-@3 «O6 opraHuMzalM INpeIOCTaBICHUS
rOCYAapCTBEHHBIX M MYHHUIHMIIAIBHBIX YCIIYD», Ha Tepputopun Pecny6nuxu Komu
OTCYTCTBYIOT.

ITpenmer xano6el

5.3. 3agButens MoxeT 0oOpaTHTECA C Xano6oil Ha HapylleHHe MOpSAKA
NPEeJJOCTaBIICHUs] T'OCYNAapCTBEHHOH yciyru (manee - xano6a), B TOM YHCIe B
CIENYIOIIMNX CITydasX:

1) Hapy1leH#e Cpoka PErHCTpalliy 3asBIIEHHUS 3asBUTENS O HPEeIOCTABICHUH
FOCyJapCTBSHHOH YCIIyTH, 3ampoca, yKa3aHHOTO B cratbe 15.1 ®emepambHOro
3akoHa or 27 wmiona 2010 r. Ne 210-®3 «OG opranmzanuu NpeAOCTaBIICHUS
TOCYapCTBEHHBIX M MyHUIIUIIAIBHBIX YCIIYI»;

2) HapyuleHWe CpoOKa IIpeJOCTaBIeHHSA TOCYAApCTBEHHOH yciayru. B
yKa3zaHHOM cilydae JocyleOHoe (BHecyneOHOe) o0O6XajoBaHHE 3asBHUTEEM
pemeHuit u nedcrBuil (GesneiictBusa) MOLI, paGotHuka M®IL] BO3MOXKHO B
ciyyae, ecnmu Ha MOILI, pewenus u gelictBus (GesmeiicTBhe) KOTOpOro
O0XAIylOTCs, BO3NOXKEHA (YHKIMA IO NPEJOCTABIEHHIO COOTBETCTBYIOLIMX
rOCYJapCTBEHHEBIX yCIIyT B IOJIHOM 00BEMe B IIOPSAAKE, ONPENEICHHOM 4acThio 1.3
cratb 16 DepepabHOro 3akoHa ot 27 wmons 2010 . Ne 210-®3 «0O6
OpraHM3allHy MPEJIOCTABICHHUS FOCY TapCTBEHHBIX M MyHULMIIAIBHBIX YCIYT»;
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3) TpeGoBaHMe Yy 3asdBUTENs JOKyMEHTOB WIM WHPOpMamuu au6o
OCYILECTBICHMs NEACTBUH, NpEICTABICHHME MM OCYIIECTBIEHHE KOTODHIX HE
IpeIyCMOTPEHO HOPMAaTUBHBIMU IIPaBOBBIMM akTaMu Poccuiickoit ®emepanyu u
(unu) Pecriy6mmxu KoMu Ui IpeocTaBleHUs TOCY JapCTBEHHOM YCIIyTH;

4) oTka3s B MpUEMe JOKyMEHTOB, [IPeJOCTABICHAE KOTOPEIX MPEMYCMOTPEHO
HOPMAaTHBHBEIMH IIPaBOBBIMH akTamMu Poccuiickoii ®enepamuun u  (Wim)
Pecy6mvixu Komu, fsd npefocTaBieHus rocy 1apCTBEHHOM YCIyTH, y 3aBATELS;

5) oTKa3 B NpPENOCTaBICHUU TOCYNAPCTBEHHOM YCIYIM, €CIM OCHOBaHMS
OTKa3a He IPEeAyCMOTpEHBbl (eslepalbHBIMU 3aKOHAMH M NPUHATEIMH B
COOTBETCTBMM C HUMM WHBIMH HOPMATHUBHBIMH INPABOBBIMHM aKTaMH Poccuiickoil
@enepanuy, 3aKOHAMH ¥ MHEIMA HOPMaTHBHBIMU IIPaBOBBIMHU aKTaMu Peciry6iuku
Komu. B ykasaHHoM ciydae JocyneOHoe (BHecyneOHOE) OOKalIOBaHHE
3adBUTENIEM pelleHud U gAedctBuil (6e3nefictBusi) MO®ILI, paGotnuxka MOI]
BO3MOXKHO B ciiydae, ecii Ha MO®IL], pemeHus u JeiictBus (GesmeiicTBue)
KOTOpPOTrO  OOXaJyloTCs, BO3/IOXeHa GYHKUUS 10  INPeIOCTaBICHHUIO
COOTBETCTBYIOIIMX TOCYJapCTBEHHBIX YCIYr B IIOJIHOM OOBEMe B IOPAMIKE,
olnpezenaeHHOM 4dacTeio 1.3 crateu 16 ®@enepanbHoro 3akona ot 27 urons 2010 r.
Ne  210-®3 «O6 opraHusalluM INPeNOCTaBIEHHUS TOCYJAPCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT»;

6) s3arpeboBaHMe y 3asgBUTENsd IPH IPENOCTABIECHHHM TOCYIapPCTBEHHOM
YCIOyr'W IUIaThl, He IIPelyCMOTPEHHOI HOPMATHUBHBIMH IIPaBOBBIMH aKTAMH
Poccutickoit ®enepannu u (unn) Peciy6nuku Komu;

7) OoTKa3 B WCHpaBICHUH [IOIYIIEHHBIX OMEYaToK M (WiM) OIIHOGOK B
BBEIZIAHHEIX B PE3yJIbTaTe IIPENOCTaBICHU rOCyJapCTBEHHOW YCIyTH AOKYMEHTaX
nu00 HapylIeHHE YCTaHOBJICHHOTO CpOKa TaKHUX WCIpaBiieHHH. B ykazanHOM
cayyae JocynebHoe (BHecylneOHOe) OOXaJoOBaHHE 3asBHUTENEM pelIeHHH U
neficteui (6espelictBus) ML, paborarka M®I] Bo3MoXHO B ciydae, ecid Ha
M®LI, pemenus u Aeiicteus (Oe3neiicTBUE) KOTOPOro 0GXKAIYIOTCs, BO3JIO0XKEHA
GyHKIMS [0 IPEeJOCTABICHHIO COOTBETCTBYIOIIMX TOCYAAPCTBEHHBIX YCIYr B
ONTHOM 00BeMe B IOPSIAKE, ONpeneIeHHOM 4acThio 1.3 crarteu 16 DenepanbHOTO
3akoHa or 27 wmiona 2010 r. Ne 210-03 «OO0 opraHu3allidl MpeqOCTaBICHMS
roCyAapCTBEHHBIX U MyHULMIIATBHBIX YCIyT»;

8) HapylleHHe CpOKa MM NOpAAKa BBIIAYH HOKYMEHTOB IO pe3yJbTaTaM
IIPEIOCTaBJIEHHS IOCY JApCTBEHHON YCITyTH;

9) mpHOCTaHOBIEHHE NPEAOCTABICHUS TOCYAAPCTBEHHON YCIYTH, €CIH
OCHOBaHMs IPHUOCTAHOBJIECHHA HE IPELYyCMOTpPEHBl (elepallbHEIMH 3aKOHAMU M
IPUHATEIMA B COOTBETCTBMM C HUMHM MHBIMH HOPMATHUBHBIMH IPABOBEIMHM aKTaMHU
Poccuiickoii ®enepanuy, 3aKOHaAMU ¥ HHBIMH HOPMATHBHBIMH [IPaBOBBIMM aKTaAMH
Pecnyomuku Komm. B ykasaHHOM cmydae pmocyneGHoe (BHecyneOHOE)
obxxanoBaHHe 3asBUTEJIEM pellleHUH U fnelicTBuil (Ge3neticteua) M®LI, paGoTHrKa
MOI] Bo3MOXHO B ciiydae, ecau Ha MO, pemienus u feiictBus (6e3neiicTre)
KOTOpPOro  OOXalyIOTCs,  BO3JIOXKEHAa  (QYHKUUS [0  IIPeJOCTABICHHIO
COOTBETCTBYIOIIMX TOCYJAapCTBEHHBIX YCIYT B IIOJHOM OOBEME B IOPSJKE,
OIpeleNIeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akona or 27 mrons 2010 r.
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Ne  210-®3 «O6 opraHuzanve INpeROCTABIECHHUS rOCyJapCTBEHHBIX M
MYHMLIUIAIBHBIX YCITyI»;

10) TpeGoBanue y 3asBHTENs MpH IpPeNOCTABICHHH rOCyIapCTBEHHOIM
YCILyT¥ TOKyMEHTOB MIH MH(QOpMAlHMH, OTCYTCTBHE W (WIIM) HEIOCTOBEPHOCTh
KOTOpBIX HE YKa3bIBAIKCE NPM NEPBOHAYANBHOM OTKa3e B MpHEMe JOKYMEHTOB,
HEOOXOMUMBIX JUIS  IIPENOCTAaBIEHHS TOCYapCTBEHHOM yciyru, nubo B
PENOCTABICHHH  TOCYNApCTBEHHOM YCIYTH, 3a HCKIIOYEHHEM  CIIy4aes,
IpeyCMOTPEHHBIX MyHKTOM 4 49acTd 1 crateu 7 DemepalbHOro 3akoHa oT 27
uronst 2010 r. Ne 210-®3 «O6 opranuzanum mpefocTasieHus TOCYJapCTBEHHEIX U
MyHUUMINAIBHEIX ycIyr». B ykasamHoM cnydae mocyme6Hoe (BHECYIEOHOE)
o0xxanoBaHUe 3asBUTENIEM PELICHUI U AeHCTBUIL (6e3neiicTBust) M®LI, paGotHuka
M®IL] Bo3mOxHO B ciydae, eciu Ha M®L], pemenns u neficTpus (6e3neiicTue)
KOTOpOro  OoOXalyloTCs,  BO3JIOXE€Ha  (YHKUHS MO IPEJOCTaBICHHUIO
COOTBETCTBYIOIMX TOCY[NAPCTBEHHBIX YCIyr B IIONHOM OGBEMEe B IOpSIKE,
OIIpe/ieNIeHHOM 4acThio 1.3 craTteu 16 MepepansHoro 3akona or 27 mons 2010 r.
Ne 210-®3 «O6 opraHuM3alMH NpENOCTABICHHUS FOCYJapCTBEHHBIX U
MYHMLUIIAIBHBIX YCIIyD».

OpraHb! HCTIONHUTENBHOM BiacTy Pecny6muku Komu, opranusanmu,
YHOJITHOMOYEHHBIE Ha PACCMOTPEHHME JKaT00bI JOJDKHOCTHEIE JTHIIA,
pabOTHUKH, KOTOPEIM MOXeT GBITh HalpaBlieHa kKanoba

5.4. KanoGa MOXeT ObITh IIOflaHa 3asBUTENEM B IIEHTP MO IIPEAOCTABIICHUIO
rOCy IapCTBEHHBIX yciyr, Muuucrepcteo, MPLI, MUHHCTEPCTBO S5KOHOMHYECKOTO
PasBUTHS U NPOMBIILIEHHOCTH Pecnybiuxu Komu, HapeneHHoe QyHKIpsMH ©
nonHoMouMAMH yupemutens MOLI (nanee — MuH3KOHOMpa3BUTHS).

B opraHax, mpemOCTaBIAIOLMX TOCYAapCTBEHHEBIE ycayru, MOI]
OIPENCIIIFIOTCA YIOIHOMOYEHHbIC NOKHOCTHBIE JIMIA, paGOTHHKY, HaJeICHHBIE
ITOJIHOMOYHSAMH I10 PACCMOTPEHHIO KaJo0. |

Jlo/DKHOCTHOE  NMIIO, paGOTHHK, HafleeHHBIH MOJHOMOYHAMH IO
PacCMOTPEHUIO Xanob, Ha3HavyaeTCs IIPAaBOBBIM aKTOM oprasa,
IIPEAOCTABIISIOLIETO roCyapCTBEHHYIO yciyry, MuH>KOHOMpPa3BHUTHS,
JOoKalIbHbIM akToM M®I],

[opsnok momavu U pacCMOTPEHHS KaATOGHI

5.5. XKanoba MoxeT GBITh HalpaBlieHa Yepe3 OPraHM3aIuo TOYTOBOM CBSI3H,
VHYIO OpraHH3allhio, OCYIIECTBISIONIYIO [OCTaBKY KOPPECIOHIEHIMH, depe3
M®I], c¢ wucnmoab30BaHHEM HMHQOPMAIMOHHO-TENIEKOMMYHHUKALMOHHOA  CeTH
«MuTepHeT», ENMHOrO Ioprana rOCYJapCTBEHHBIX H MYHHLHMATBHBIX yCIIyT
(bynkumit) (mo pexoMmeHgyemoii (OpMe COIJIACHO npuaokeHnio Ne 5 k
HaCTOAIIEMy aJAMHUHHUCTPATHBHOMY PETJIAMEHTY), a TaKXKe MOXET OBITE IpHHSATA
IIpH JTHYHOM IIpHeMe 3assBUTEIS.

Ilpn moctymnenun xano6sr M®I] obecmeunBaer ee mepeaady B LEHTP IO
IIPENOCTABICHNIO TOCYNApPCTBEHHBIX YCIYr B MOPAAKE M CPOKH, KOTOPHIE
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YCTaHOBJICHBI COTTIAIICHUEM O B3aUMOJEHCTBUM Mex Ty M®L] u MunucTepcTBOM,
HO HE M03/[Hee CIIEAYIOUIEro paGoyero QHS O JHS MOCTYIUICHHS XAIOOEL.

JKanoGbl Ha pelenns u jeiicTBUs (Oe3nelicTBIE) PYyKOBOUTENS LIEHTpa IO
IIPEOCTABICHHIO rOCyZapCTBEHHBIX YCIIyT, IIPEIOCTABIAIOMIErO
roCyAapCTBEHHYIO YCIyTy, IOJaloTcs B MUHHCTEPCTRO.

Kanobsl Ha pemenns u gefictBus (GesnelicTeue) paGoTHHKA MOI]
nomaroTes  pykoBoxutento 3roro M®II JKamoOGsl Ha pemeHus W neiicTBHA
(GesneiictBrue) M®LI momarorcs B MUHIKOHOMpPAa3BHTHSL.

XKanoba Ha pemeHuds ©  gelicTBHA (6e3neiictBue)  oprawa,
NPENOCTABNIAIOIEr0 TFOCYJapCTBEHHYIO YCIYTy, €ro [JOJDKHOCTHOTO —JIHIIA,
pyKoBOIHWTENS — OpraHa, IpPEJOCTABIIOLIETO  TOCYAAapCTBEHHYIO  YCIyTy,
FOCYNapCTBCHHOIO CIy’KaIllero MOXeT OBITh HaNpaBlieHa Yepe3 OpraHH3alHIo
MOYTOBOH  CBA3W, MHYI0O OpraHM3alioO, OCYIIECTBISIOMYIO  JOCTABKY
KoppecrionieHnuy, 4epes MOILl, ¢ ucrone30BaHMEM HH(POPMALHOHHO-
TEJICKOMMYHHMKallMOHHOW cetd «MHrepHeT», oduiMansHOrO caiira oprasa,
IIPEIOCTABJISIFOIIETO roCyAapCTBEHHYIO yCIyry, Egunoro  moprana
rOCYyTapCTBEHHBIX M MYHHLMNAIBHBIX yCIyr (QyHKUuii), a TaKkke MOXeT ObITb
IPUHATA [IPU IHIHOM ITPUEME 3asIBUTENS.

JKanoba Ha pewienus u JedcTsus (Gespeiictsue) MO®ILI, ero paGorHuka
MOXET OBITh HalpaBleHa 4Yepe3 OpPraHU3aUMI0 [IOYTOBOM  CBS3W, HHYIO
‘OpraHU3aLMyIo, OCYILECTBIISIONIY IO JIOCTaBKY KOPPECIOHIEHIHH, c
HCIOJIb30BaHUEM HMH(OPMALOHHO-TEIEKOMMY HUKALMOHHOM ceTH «MHTepHeT,
opunuaneHoro caiita M®L], Enunoro mopTaga TIOCYJapCTBEHHBIX H
MYHHUIHMIANBHBIX YCIyT (QyHKImH), a Takoke MOXeT GBITh NPUHATA IPH JTAIHOM
IpueMe 3asiBUTEIA.

IIpu moctynnennn B MOLI xano6s1 Ha pemenus u neiicTeus (GesneiicTaue)
OpraHa, NpeJOCTaBIIOLIET0 TOCYAapPCTBEHHYIO YCIYIY, MOJDKHOCTHOTO JIMIA
Oprana, IpeAOCTaBIAIOIIECIO TrOCYJapCTBEHHYIO YCIYry, TIOCYAapCTBEHHOTO
rpaxganckoro ciyxamero MO®IL] o6ecneunBaer ee mepenayy B opras,
IPENOCTABAOMMA IOCY JapCTBEHHYIO YCIYTy, B IOPSAKE M CPOKH, KOTOPHIE
YCTQHOBJICHBl COINAIICHHEM O B3aUMOEHCTBMHM Mexny MOI] u opraHowm,
NPENOCTABIAIOIMM T'OCYAapCTBEHHYIO YCIYTy, HO HE IO3JHEE CIEAYIOIIEro
paboyero qHs co IHA MOCTYILIEHHUS 5Kano0bl.

Ilpuem >xano6 B mnHCEMeHHOH QopMe oOcCymiecTBIfeTcs oOpraHamu,
NPEIOCTaBIAIOIINMHI IOCYAapCTBeHHbIE ycayrd, M®I] B MecTe mpenocTaBieHus
rOCyJapCTBEHHOM yCIyTH (B MECTe, Il€ 3asBHUTENb [IOJaBall 3aIIpoc Ha IIONYUYeHHe
rOCyJIapCTBEHHOH YCIIyTH, HapylleHHEe IIOpsaKa KOTOpoil obxamyercs, nu6o B
MECTe, I7ie 3adBUTENIEeM IONTYYeH Pe3yIbTaT yKa3aHHOM IoCy 1apCTBEHHOM YCIyTH).

IIpuem xKanoo B HHACBEMEHHOMI ¢dbopme OCYILECTBISIETCS
MHMH3KOHOMPa3BUTHS B MeCTe ero aKTUIECKOTO HaXOXKACHHS.

5.6. JKanoba nomkHa comepkaTh:

1) HanMeHOBaHMe LEHTpPa IO NPETOCTAaBICHUIO IOCYAApPCTBEHHBIX YCIYT,
€ro Ko/KHOCTHOTO Jiuia, MOLI, ero pykosoaurens u (mwin) paGoTHHKA, pelIeHHs
U neicteus (be3neicTBUE) KOTOPHIX 06XKAIYIOTCS;
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2) pammmmro, UMs, 0THECTBO (IIOCIENHEE - IPH HaJM4UN), CBEICHHUS O MECTE
JKUTENBCTBA 3aABUTENd - (U3UYECKOTO IMIA, a TaKkKe HOMep (HOMEpa)
KOHTaKTHOTO TenedoHa, anpec (aipeca) SNEKTPOHHON MOYTHI (mpy HayM4uK) H
TIIOYTOBEIH afipec, 110 KOTOPHIM JOIDKEH GBITH HANpaBlIeH OTBET 3asIBUTETIO;

3) cBemeHHA 00 OOXKANyeMBIX PpELICHHSX M JeHCTBHIX (6e3neiicTBum)
LeHTpa I10 HPENOCTABICHUIO TOCYAaPCTBEHHBIX YCIIYT, €r0 AOMKHOCTHOTO JIHIIA,
M®I], pabotHuka M®IT;

4) 10BO/IBI, HA OCHOBAaHHM KOTOPBIX 3asIBHTENb HE COIIACEH C pelieHneM u
AeiictBueM (6e3/eficTBHEM) LIEHTpPa IO IIPEeJOCTABIEHHIO rOCYIapCTBEHHBIX YCIIYT,
€ro JoJLKHOCTHOTO suia, M®L], paGotauka M®I],

3asBUTENEM MOTYT GBITh MpPEACTABJIEHH OPUTHHAJEI JIOKYMEHTOB (TIpH
HaJIMYUH), TOATBEPXKAAIOLIME HOBOBI 3aIBUTENS, TGO MX KOIIHH. :

5.7. B cinydae mojauu xkajoGBl Yepes MpencTaBUTENs 3asBHTENI K Kaiobe
NpUIaraeTcs NOKYMEHT, IOATBEPXKAAIOMMI IONHOMOYHS IIpeCTABUTENd Ha
OCYIIECTBIICHHE JEHCTBHI OT HMEHH 3asBUTEJIA.

B kadecTBe  JOKyMeHTa, IOATBEPXKIAIOMIEr0  HOTHOMOYHS  Ha
OCYIIECTB/ICHHE SHCTBHI OT MMEHH 3asBUTEIIS, [IPEACTABIAETCS:

a) odopMiIeHHAas B COOTBETCTBHH C 3aKOHOAATENLCTBOM POCCHCKOi
@enepanyuy JOBEPEHHOCTD (IIst huU3UYecKuX JIHIY);

6) odopmneHHas B COOTBETCTBMH C 3aKOHOAATENHCTBOM POCCHIiCKO
Qenepaliii  IOBEPEHHOCTh, IIOANMCAHHAS PYKOBOAMTENEM 3asBHUTENS WM
YTIOJTHOMOYEHHBIM 3THM PYKOBOLHUTEINEM JTMLIOM (JUIS FOPHANIECKHX JIHLL);

B) KOIHUs PENIEHHs O Ha3HAYCHUH WK 06 M36paHuy 6o Komus [IpHKas3a o
Ha3HaYeHUH (PU3NIECKOro JIHIA Ha JOKHOCTD, B COOTBETCTBHH C KOTOPBIM TaKoe
¢usnueckoe nUIO o6namaeT HpaBoM JeHCTBOBATH OT MMEHH 3asBHTENS 6e3
JIOBEpPEHHOCTH.

5.8. 3asBHUTeNb HMEeT NMPaBO HA MOJTydeHHe MHQOPMAIUH M HOKYMEHTOB,
HeOOXOMMBIX /1715 0GOCHOBAHUSA U PACCMOTPEHHS JKaI0GHL.

5.9. Peructpanus xanobbl OCyIIECTBISIETCS HEHTPOM IO IIPEOCTABICHHIO
rocyrapcTBeHHBIX ycuyr, MOLI, MUH3KOHOMpPa3BUTHA B JKypHajle ydeTa aiob
Ha pemieHus M JedctBus (Oe3sneidCTBHE) LEHTpa MO  IIpeOCTABIEHHIO
FOCYIapCTBEHHBIX yCHIYT, €ro MOJDKHOCTHBIX JIMI, KypHajlle ydera xaiob Ha
pemenus u pefictBud (Gesneiicteue) M®LI, ero paGOTHHKOB, XypHaie ydeTa
Kanob Ha pelleHus u JelictBus (GesgeiicTBue) MUHIKOHOMpPA3BUTHS (manee -
JKypHai) B TeYEHHE OHOTO paboyero JHs CO AHS ee HOCTYILIEHHS C IIPUCBOCHUEM
€l peruCTPallMOHHOTO HOMEDA.

5.10. 3asBuTemO BEIAASTCS PACIIMCKA B MONTYYEHHH OT HETO KaJ06H! M HHBIX
IIPEAICTABICHHEIX JOKYMEHTOB B IUCBMEHHOH (opMe Ha GyMaXHOM HOCHUTEINE C
yKa3aHWEM DErMCTPAallHOHHOTO HOMepa aloOBl, TaTel M BpeMEHH ee INpHeMa,
NepetHsl MPEJCTaBICHHBIX NOKYMEHTOB HENOCPEJCTBEHHO IIPH JIMIHOM IIpHEMe
3asBUTEIS.

B ciyyae ona4u xano6st B ML (Ha Hero Win ero paboTHHKA) 3aABUTEIIO
BBIJIA€TCs PacIIMCKa B IIOTyYEHUH JKaloOBl U MHBIX MPEACTABIEHHBIX JOKYMEHTOB
B TIHCBMEHHO# (popMe Ha GyMaKHOM HOCHTeNe C yKa3aHHEM PerHCTPAilHOHHOTO
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HOMepa »ano0Bl, HaThl M BPEMEHHM ee IpHeMa, IepedHs MpeCTaBIeHHBIX
JOKYMEHTOB HEMIOCPEACTBEHHO IPH JIMYHOM IIPUEME 3asIBUTEIIA.

Pacmiicka o peructpanyum xano0sl U MOMyYeHHH NOKYMEHTOB C YKa3aHHeM
PeTHCTPallHOHHOr0 HOMepa JXanoObl, NaTkl M BPEMEHH ee MpHUeMa, NepeyHs
NpeCTaBIeHHBIX JOKYMEHTOB, HalpaBleHHBIX depes M®II, ¢ ucnoms3oBaHneM
HH(OPMAaLMOHHO-TENEKOMMY HUKAIMOHHOH cetn «MHTepHeT», Enunoro moprama
FOCyNapCTBEHHBIX W MYyHULMNANBHEIX yciuyr (yHKumil), HampaBseTcs
3ajBUTENI0 Yepe3 OpraHM3allii0 IIOYTOBOH CBS3HM, HHYI OPraHU3ALHIO,
OCYIIIECTBIISIONUIYIO HOCTaBKY KOPPECHOHAEHIMH, B TeueHHue 3 paboumx fHeit co
ITHS X PETUCTpPAIlUH. :

Pacnucka o perucTpaiimy ajio0bl 1 IOMyYeHHH HOKYMEHTOB C yKa3aHHEM
PETHCTPAIIOHHOr0 HOMepa JKalnoObl, JaTel M BPEMEHH ee MNpHeMa, IIEPedHs
NpPEACTABIEHHBIX JIOKYMEHTOB, HAIpaBICHHBIX Yepe3 OPraHMU3alUI0 IIOYTOBOM
CBA3H, HMHYIO OpPraHH3alluiO, OCYINECTBISAIOIIYIO JOCTaBKY KOPPECIIOHAEHLH,
HalpaB/geTCs 3asABUTENI0 Yepe3 OpraHM3alMI0 IIOYTOBOM CBfA3M, HHYIO
OpraHU3alHIO, OCYIIECTBIAIOUIYIO OCTaBKYy KOPPECIHOHIEHIMH, B TEYeHHE 3
pabounx AHE#H co NHSA UX PErUCTPalti.

XKanoba B TeueHrEe 0HOTO paboYero THS CO [HS €€ PErMCTPALAH HOICHKHUT
nepefgade MOJKHOCTHOMY JMIly, paOOTHUKY, HalelleHHOMY ITOJHOMOYHSAMH MO
PaccMOTPEHHIO XKaJio0.

JKamoO#l, 32 UCKIIIOUEHHEM XKaJI00 Ha PEIICHUs], IPUHSATEIE PYKOBOAUTEIIMH
OpraHoOB, MNpPEJOCTABISIOUIMX TOCYJapCTBEHHBIE YCIYTH, PacCMaTPHBAIOTCS
JO/DKHOCTHBIM ~ JIMLIOM, paOOTHHKOM, HaJElIeHHLIM IOJHOMOYMSMH  IIO
PaccCMOTPEHUIO Kanoo.

B cnyyae ecnmu obxanmyrorcs pemeHus U jeiictBus  (GeszeiicTBue)
PYKOBOIMTENS TEPPUTOPHAIBLHOTO OpraHa, CTPYKTYpHOIO MOApaslencHus,
HPENOCTABIIAIONIEr0 IOCYJapCTBEHHYIO YCIyry, kajo0a paccMaTpuBaeTcs
COOTBETCTBYIOILIMM OpPraHOM HMCIONHHUTENbHOH BiactH Pecny6nuku Komu B
nopsake, mpexycMoTpeHHOM llomoxxeHnemM 00 OCOOEHHOCTIX MOJaud M
paccMOTpeHHs JKamo0 Ha pemeHus u JeficTBus (Ge3neiicTBHE) OpraHoB
UCIIONHUTENbHON Blacth PecmyOmuku KoMM W HMX  [JODKHOCTHBIX  JIMII,
TOCYIapCTBEHHBIX TPaXKJAHCKUX CIyXKallliX OpPraHOB HCIIOJHHUTEILHOM BIACTH
Pecny6muku  Komu,  yTBepxkIeHHBIM  IIOCTaHOBJIeHMeM IIpaBHTenbCTBa
Pecmybmuxkn Komm ot 25 pmekabps 2012 r. Ne 592 (mamee — Ilonoxxenwue,
yTBepkACHHOE NocTaHoBIeHneM No 592).

B cnydae ecmu ob6xamyloTcs pellleHHs W JeiictBus  (Ge3meiicTBHe)
PYKOBOIMTENS OpraHa, IPEeJOCTaBISIOIIET0 TOCYAapCTBEHHYIO VCIyry, 3a
UCKIIOYEHUEM Ciy4as, MNpedyCMOTPEHHOro ab3alleM CeAbMBIM HAaCTOSIIETro
IyHKTa, Xanoba pacCMaTpUBaeTCs B BBINIECTOSINEM opraHe (TP e€ro HaTWYhH)
nubo B clAydae ero OTICYICTBHS pPacCMaTpUBAETCS  HEMOCPEACTBEHHO
PYKOBOIUTEEM OpraHa, IIPEAOCTABISIONIET0 TOCYJapCTBEHHYIO VCIYIy, B
nopsjake, npegycMorpeHHoM IlonoxeHueM, yTBEp)KAEHHBIM ITOCTaHOBJIEHHEM Ne
592.

B cnywae ecam xamoba nojaHa 3asBUTENeM B opraH, MO®IL], B
MMHHUCTEPCTBO, B KOMIIETECHLHIO KOTOPOTO HE BXOMUT IPHUHATHE PEIIEHHS II0
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Kaiobe, B TeueHHe 3 paGoduX IHEH CO MHSA ee PETHCTPAIMM YIIOMHOMOYEHHOE
AOJDKHOCTHOE IIMIIO opraHa, paboTHuk M®IL], coTpyanuk Munmucrepcrsa
HampapiseT xano0y B opran, M®L], MuHUCTEPCTBO, YIOTHOMOYEHHBIE B
COOTBETCTBMM C KOMIIETCHIHEH Ha ee pacCMOTpeHHe, H B MHChMEHHOH (opMe
MHQOPMHpPYET 3asBUTEN O MepeHaNpaBIeHuH >KaIOOEL IIpu sToM cpok
PaccMOTpeHHUst XajloObl HCUUCIACTCS CO JHS PETrMCTPalldH JKaioObl B oprase,
MO®IL], MunucrepcTBe, yIOIHOMOYEHHOM B COOTBETCTBUM C KOMIIETEHIHEH Ha ee
PacCMOTpEHHE.

B ciy4yae ycTaHOBIEHHMS B XOfe WIM IO pe3yibTaTaM paccMOTpeHus
KaloObl  TPU3HAKOB  COCTaBa  aJMMHHMCTPATHBHOTO IIpaBOHApYIICHMUS,
NpPEeAyCMOTPEHHOTO0  3aKOHOHaTenbCcTBOM  Poccuiickoit  Menmepanuu 06
aaAMUHUCTPATUBHBIX NPABOHAPYIICHUSAX, WIM IPH3HAKOB COCTaBa MPECTYILICHUS
JOJDKHOCTHOE JIUIO, paOOTHHUK, HAAEICHHBIH HOJTHOMOYHSIMH I10 PacCMOTpPEHHIO
Kanob, He3aMeAnMTeNbHO (He mosaHee 1 pabGodero mus co mHA YCTaHOBIEHUS
YKa3aHHBIX OOCTOATENBCTB) HaNpaBIfeT HMEIOIIHeCS MaTepHAlIs B OpraHsl

IIPOKYpaTypHl. '
Cpoxku paccMOTpeHus kanob

5.11. Kanoba, NOCTyIIMBLIASI B Opras, MPEAOCTABIISIOMIMIA
TOCYJapCTBEHHYIO YCIYTy, MH00 B BHINECTOAMIMEH OpraH (Ipu ero HaaM4uH),
MOII, MrHKOHOMpPa3BUTHS, MOMIEKAT PACCMOTPEHHIO B TeueHue 15 pabounx
AHEH CO JHA ee pEerucTpauMd, a B Clyyae OOXANOBaHMS OTKa3a OpraHa,
IpeOCTABILIOIETO TOCY IAPCTBEHHYIO yciyry, M®L] B npueme NOKyMEHTOB y
3agBUTENS THOO B MCIIPABICHUH JOIMYILIEHHBIX OIEYaTOK M OUIMOOK MM B ciy4dae
00XKallOBaHWs HAPYIIEHHS YCTAHOBJIEHHOTO CpPOKA TaKHX HCIIpaBIICHUH — B
TedeHHe 5 paboumx [HEH co MHA ee PerHCTpalu, e Gollee KOPOTKHUE CPOKH
paccMOTpeHHsT XKanoObl HEe YCTaHOBNEHBl OPraHoOM, IPefOCTaBISIOLIAM
rocyjapcTBeHHyI0 yciyry, M®Ll, MuHIKOHOMpa3BUTHSI, YIIOMHOMOYSHHBIMH HA
ee pacCMOTpEHHE.

Ilepeyens ocHOBaHMIt I OTKa3a B yJOBIETBOPEHHUH JKATOOBI
U IIepevYeHb OCHOBAaHUM U1 OCTAaBJIEHHA KaJIOOBI 6e3 OTBeTa

5.12. OcHOBaHMAMU 7151 OTKA3a B yIOBIETBOPEHHH XaJIOObI ABJIIOTCS:

a) HaJMYKe BCTYIHMBIIETO B 3aKOHHYIO CHILY PELIEHHS CyJa, apGHTPaKHOTO
CyJia 1o xajobe 0 TOM e IPeAMETe H 110 TeM XK€ OCHOBAHHUAM,

6) mozgada xanobBl JUIOM, MONHOMOYHS KOTOPOTO HE IOATBEPIKAEHHI B
Iopsfike, yCTaHOBJIEHHOM 3aKOHOJaTebcTBoM Poccuiickoit Meneparmyy;

B) HalW4de pEINeHHs IO xXajgo0e, MPUHATOrO paHee B COOTBETCTBHH C
TPeOOBaHUAMHU HACTOSIIETO aAMUHHCTPATHBHOIO PErIaMeHTa B OTHOIIEHHH TOTO
e 3agBUTENIS M 110 TOMY XK€ IIPEeAMETY XKaIOOEL;

r) TpU3HaHWE KamoObl HEOOOCHOBAHHOH (pelleHHS u  JeiiCTBHSA
(Ge3neiicTBre) MPU3HAHBI 32aKOHHBIMH, OTCYTCTBY€ET HapyIIeHHe [IPaB 3asiBUTEJIS ).
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5.13. B cnydae ecnmum B xamobe He ykazaHa (aMIIHA 3asBHTES,
HaNpaBUBIIEro JKanoOy, WM IOYTOBHI aipec, MO KOTOPOMY IOMKEH OBITh
HamnpaBsiieH OTBET, OTBET Ha XaJlo0y He JaeTcs.

LleHTp IO IPEAOCTaBIEHHIO I'OCYJapCTBEHHBIX YCIYT, NOMKHOCTHOE JIHIIO,
MO®LI, MuB>KOHOMpPA3BUTHS, pPAaGOTHUK, HAIEJNCHHBIH MNOJIHOMOYHSIMH IO
PacCMOTPEHMIO JKallo0, IpH INOIyYEeHHH 3KaloObl, B KOTOPOH COHEpXKaTcs
HEleH3YpHbIe TGO OCKOPOMTENbHBIC BHIPAXKEHHUS, YIPO3I JKU3HH, 370pOBBIO U
MMYIIECTBY NOJDKHOCTHOIO JIHIA, PaOOTHHKA, a TaKKe YICHOB UX CEMBH, BIPaBe
OCTaBUTh Xajlo0y Oe3 oTBeTa MO CYIIECTBY IOCTABIEHHBIX B Hei BOIIPOCOB U B
TeueHHe 3 paboyux AHeH CO IHA PEriCTPALMM XaltoObl COOGINUTH 3asIBUTEIO,
HanpaBUBIIEMY XXalo0y, O HEAOIYCTHMOCTH 3JI0YIIOTPE6IEHHS IIPABOM.

B ciyuae eciu TekcT Xkajo6bl He MOANAaETCs MPOYTEHUIO, OTBET Ha xKanoby
HE JlaeTcd, M OHAa HE IOIEKHUT HANpPaBIEHHIO Ha pAacCMOTPEHHE B
rocy1apCTBeHHBIH opras, opraH MECTHOTO caMOyTIpaBJIeHMS,
MunskoHoMpasButrs, ML unu JOKHOCTHOMY JHMIly B COOTBETCTBHH C MX
KOMIICTCHI[MeH, O 4YeM B TEYEHHE CEMM JHEH CO [JHA pErucTpalldM SKaIOGHI
COOOIIAETCS 3asBUTENIO, €CIM €ro (GaMIIksid W TOYTOBBIM anpec MOLNAOTCS
IIPOYTEHUIO.

Pe3ynbTaT paccMOTpeHHs KaI0OBI

5.14. Tlo pesymsTaTaM pPacCMOTpEeHHS >aloOsl NPHHUMACTCS ONHO M3
CIIEIYIOIINX PelIeHHH:

1) xanoba ynosneTBopsieTcs, B TOM 4uclie B (OpME OTMEHBI NPUHATOTO
pellIeHUs, HUCIpaBICHUSA IOMYIIEHHBIX ONEYaTOK ¥ OIIMOOK B BBITAHHBIX B
pesyJibTaTe NPENOCTAaBICHHA TOCYNApCTBEHHOH YCIyTH NOKYMEHTaX, BO3BpaTa
3asBUTENIO JCHEKHBIX CPEACTB, B3UMAaHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATHBHBIMHU TIPaBOBBIMH akTamu Poccuiickoit ®depeparmu, HOpMaTHUBHBIMH
IPaBOBBIMH aKTaMM CyOBbekToB Poccmiickoit ®enepanumy;

2) B yAOBIETBOPEHHH aJI00BI OTKA3bIBAETCH.

5.15. Pewrenve npunHumaercs B opMe akTa HEHTpa IO HPEeJOCTABIECHUIO
rocynapcTBeHHbIX yciryr, MOLl, MuHsKOHOMpa3BUTHS.

5.16. Ilpm ynHOBIETBOpEeHHH JKaNOObI LEHTP MO MPELOCTABICHUIO
FOCYJAapCTBEHHBIX  YCIYT, M®II, MUHIKOHOMpA3BUTHA  IPHHHUMAIOT
HCYEPIBIBAIOLIME MEPHI [0 YCTPAHEHHIO BBIABJICHHBIX HAPYIICHHUH, B TOM YHCIE
IO BBIJAY€ 3asABUTENIO pe3yibTaTa TIOCYJapCTBEHHOW YCIyrd, He MO3aHee 5
pabouux JHEH CO JHA NPHHATHA pEIIeHWs, €CclM WHOE He YCTaHOBJIEHO
3aKOHOJATeNbCTBOM Poccuiickoii @enepaliy, 3aKOHONATENLCTBOM Pecmy6uku
Kowmmn.

[Mopsinox MHGOPMUPOBAHUS 3asSBUTEINSA O PE3yIbTATAX paccMoTpeHus
KATOOBI

5.17. He mno3gHee nHA, CleOyOLIEro 3a JgHEM NPUHATUS pelIeHUs,
yKa3aHHOTO B ImyHKTe 5.14 HacToslero aAMHHHCTPATHBHOTO periaMeHTa,
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3asBUTENI0 B IMCbMEHHOM (QOpMe M IO €ro KelaHWIO B 3JIEKTPOHHOH (opme
HampapIgeTCsI MOTHBUPOBAHHEIM OTBET 110 PE3yJIbTaTaM PacCMOTPEHHS KaJIOOBL.

5.18. B MOTHBHpPOBaHHOM OTBETE MO PE3YJIbTAaTaM PACCMOTPEHUS KATOOBI
YKa3bIBalOTCS: |

a) HaMMEHOBaHHWE OpraHa, MPEeJOCTABIIOIIEr0 IOCYIapCTBEHHYIO YCIyIy,
M®IL] paccMoTpeBiIero xanody, MAOIDKHOCTh, (aMHIIHs, HMs, - OTYECTBO
(mocnenHee - IpM HalW4MH) JODKHOCTHOTO JIMIA, paGOTHHKA, IPUHABLIETO
pelieHue mo xajnooe;

0) HoMep, JdaTa, MeCTO MNPHHSATHS pELICHMs, BKIIOYas CBENEHHS O
HDOJDKHOCTHOM JIMIle OpraHa, NPeHOCTaBIsIOIIEr0 TrOCyJapCTBEHHYIO YCIyry,
pabornrke M®LI, pemenne unu nefictBus (6e3eficTBIE) KOTOPOTo 06KaTyIOTCS;

B) dhamunus, UMs, OTYECTBO (TIOCIIeJHEe - P HAIHYMM) UM HaUMEHOBAHHE
3asBUTES;

') OCHOBaHUS AJIs IIPUHATHS PEIIECHH 10 Kajo0e;

1) PUHATOE IO XXajole pelleHue.

5.19. B cny4yae npusHaHUs >XanoObl MOIUIEXaIlell yIOBIETBOPEHHUIO B
OTBETe 3afdBHUTENIO, YKa3aHHOM B NOANyHKTe 1 myHkTa 5.14 HacTodwero
aIMHHUCTPATUBHOIO  pDErlaMeHTa, Jaercs uHbopManuMs o0  JeHCTBUSAX,
OCYIIECTBIEMbIX ILIEHTPOM IO IPEJOCTABICHHIO TOCYNAapCTBEHHBIX YCIVT,
MHOTOQYHKIIMOHANBHBIM LEHTPOM, MpeAyCMOTpeHHOM wacTeio 1.1 cratem 16
®enepansHoro 3akoHa or 27 mrona 2010 r. Ne 210-®3 «O6 opraamsanuu
NpPEOCTaBIICHU TIOCYJAapCTBEHHBIX M MYHHUUIUNAIBHBIX YCIYyIT», B IEIAX
HEe3aMEIUINTEILHOTO  YCTPAHEHWs BBIABIECHHBIX HapylleHHH TMIpH OKa3aHWHU
TFOCYJAapCTBEHHOM YCIYI'M, a TaKkKe INPUHOCATCS HM3BHHEHHUS 3a JOCTABICHHBIC
Heymo0CTBa M yKa3pIBaeTcs HMHGpOpMalMs O JalbHEUIIMX AEHCTBUAX, KOTOpEHIE
HEOOXOMUMO COBEpPIIUTH 3asABUTETIO B IEJSX MOJNYYeHHs IOCYJapCTBEHHOI
YCIIYTH. .
5.20. B cny4ae mpH3HaHMA >KajoOBl He MOJIeXalleil yIOBIETBOPEHUIO B
OTBETS 3asIBHUTENIO, YKa3aHHOM B IOANYHKTe 2 myHKTa 5.14 HacTogiero
aIMMHHCTPaTUBHOIO PETTIAMEHTa, NAOTCS apryMEHTHPOBaHHBIE Pa3bsCHEHHS O
NpUYKMHAX MPHHATOIO PEIEHHs, a TaKKe HHPOpMaIMs O MOpSAKe 00XKaTIOBaHUSI
IPHHSITOTO pEeLIeHUSI.

ITopsinok o6xalloBaHUSA pellIeHUd I10 XKalooe

5.21. 3agBUTENB MMeEET IIPaBO 00XKANOBATH PELICHHE, IPUHATOE IO XKanobe,
B YCTAaHOBJIEHHOM 3aKOHOZATEIbECTBOM ITOPSIKE.

ITopsinok nonydeHus HHGOPMAIVK U JOKYMEHTOB, HEOOXOIUMBIX
111 0OOCHOBaHUS U PACCMOTPEHUS KATOOEI

5.22. 3agBuTens BIpaBe 3ampallliBaTh M IONy4YaTh HHQOPMAIMIO H
JOKYMEHTBI, HEOOXOAUMBIE 11 0OOCHOBaHHMS M PACCMOTPEHHS XKaIOOHI.

3agBuTens obpaliaeTcss B LEHTP IO NpPeJOCTABIEHHIO TOCYapCTBEHHBIX
yciyr, MOL], MHHSKOHOMpPAa3BUTH: C 3aiBIE€HHEM Ha MOTy4eHHe MHPOPMALUM U
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AOKYMEHTOB, HEOOXOAUMBIX Il OGOCHOBAHUS M PACCMOTPEHHS KAN0Ob! (manee —
3ajBJICHME), B IMCBMEHHON (opme Ha GyMaKHOM HOCHTeNe, B 3NEKTPOHHOM
dopme.

3asBICHHe MOXET GbITh HAIPABIECHO Yepe3 OPraHU3AMI0 HOYTOBOM CBSI3H,
WHYIO OpraHM3allHIO, OCYIIECTBIMIOYIO DOCTaBKY KOPPECIOHAEHIMH, HYepes
M®IL], c¢ wucHoas30BaHHEM HH(OPMAIIOHHO-TENIEKOMMYHHUKALHOHHOH ~ CeTH
«MHTepHET», a TaKKe MOXET GBITh IPUHSATO IPH INIHOM [IPHEME 3aBUTEILS.

3asBieHHe TOIDKHO COUEPXKATh:

1) HammeHOBaHWe OpraHM3anuy, ero JOKHOCTHOTO JHIIA, B KOMIETEHI[HH
KOTOPOTO ~ HaXONWTCA HMHPOpMAauUs M  JOKYMEHTH, HEOOXONMMEIE IS
00OCHOBaHHS M PACCMOTPEHHS XKANOGH;

2) pamuimro, UMs, OTIECTBO (IIOCNENHEE - IPH HAJIM4YUH), CBEJCHHS O MECTE
KUTEIBCTBA 3asBUTENA - (QU3MYECKOrO JHMIA, a Takke HOMep (HOMepa)
KOHTAaKTHOTO Tene(oHa, ajapec (apeca) 31eKTPOHHON MOYTEI (npn Hamuyuu) u
TOYTOBBIH a/Ipec, 110 KOTOPBIM JOMKeH GEITh HAallPaBJIeH OTBET 3asIBUTETIO;

3) cBemenns o6 uHOOpMAIME M OKYMEHTaX, HEOGXONMMBIX IS
000CHOBaHHUS U PACCMOTPEHHS JKAJIOOHI.

Cpox mpenocTasneHus HHGOPMALME M JOKYMEHTOB, HEOOXOMMMBIX IUIS
OGOCHOBAHHUS M PACCMOTPEHHS KAJIOOBI COCTAaBIAET 5 pabounx aHedl co mHA
PETUCTpaliH 3asBICHUS.

OcHoBaHUii 1 0TKA3a B IIpHeMe 3asBIeHHs He IIPeAyCMOTPEHO.

Crioco6s1 HHGOPMUPOBAHUS 3asBUTENS O TIOPSAKE TOATH
M PaCCMOTpPEHHS JKaI00b]

5.23. Hnadopmanmus o mnopsagke momauM u paccMOTpeHUsT  KaJIOOBI
pasMeniaeTcs:

- Ha WHQOPMAalMOHHEIX CTEHAAX, pACIONIOKEHHEIX B LIEHTpE IO
IPeIOCTaBICHUIO TOCY HapCTBEHHBIX yciyT, M®IL];

- Ha opUIMaNBHBIX calitax MHHHCTEPCTBA, NIEHTPOB MO IIPEIOCTABICHHIO
roCy1apCTBEHHBIX yciyr, M®PILI;

- Ha EnuHOM moprane rocyJapcTBEHHBIX M MYyHHIHIANBHBIX yCIyT
(pyHKLIMIT).

5.24. Hpopmanmio o TOpsAKe NONAaYM M PACCMOTPEHHS KATOGHI MOKHO
IIOJTyYHTh:

- TIOCPEZICTBOM TeNEe()OHHOH CBA3H 110 HOMEPY LEHTpA 110 IIPEAOCTABIECHHIO
rocy 1apCTBEHHBIX yciyr, M®IT;

- IOCPEACTBOM (haKCUMMITEHOTO COOBILEHHS;

- IIpU TM9HOM OOpPAIEHHH B LIEHTPE 110 IPEAOCTABIECHHIO rOCy JapCTBEHHBIX
yeayr, M®LI;

- TI0 3JIEKTPOHHOU IOYTE B LEHTpPE IO MPENOCTABICHHUIO IOCYIapCTBEHHBIX
ycIyr;

- TpUd TDHCEMEHHOM OOpalleHWM B LE€HTPE MO0 IPeJOCTABJICHHIO
rOCyapCTBEHHBIX YCIIyT;

- IIyTeM Iy OIMYHOTO HHOOPMHUPOBAHHUS.
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IIpunoxenue Ne 1

K AZIMAHKMCTPaTHBHOMY perlaMeHTy

IPEOCTaBICHHUS I'OCY JapCTBEHHOM YCIyTH

I10 BO3MEUICHHUIO PaCXO0B, CBI3aHHBIX C U3TOTOBIECHHEM

1 COOpYXKEHHEM Ha MOTHUIIE yMepIIero ([oruGimero)

I'epos Cornpanuctuueckoro Tpyna, I'epost

Tpyna Poccuiickoit denepanuu, NomHOro Kapanepa opaeHa
Tpynosoii Cnassl, I'epost Coserckoro Corosa,

I'epost Poccuiickoit ®enepanum,

IOJIHOTO KaBaliepa opaeHa CiaBbl HaArpoous

®opma

3asBnenue Ne: Opranuzanus, o6pabaThiBaromas 3anpoc Ha
IPeAOCTaBIeHUE YCIIYTH

l'ocynapcTBeHHOE GIOKETHOE yUpeXIeHHe
Pecniy6mxu Komu «LIeHTp 110 npenocTaBIeHuo
roCyIapCTBEHHEIX YCIIyT B chepe conuanbHoiM
3aIUThl HaceJICHHUs
»

3ASIBJIEHHE

IIpoury mpeocTaBUTh rOCY AaPCTBEHHYIO YCIYTy: BO3MEIEHHE pacxoJioB, CBA3aHHBIX C
M3TOTOBJICHMEM M COOpYXEHMeM Ha Morwie ymepmrero (morubmero) I'epos
Conmanuctuyeckoro Tpyna, I'epos Tpyna Poccuiickoit ®eneparun, monHoro KaBajepa
opzreHa Tpynoso# Cnassl, I'epos Coserckoro Corosa, I'epost Poccuiickoii ®denepanuu,
TIOJIHOTO KaBajiepa opieHa CiiaBel HaArpoOus

Ceenenns 06 ymepiieM

)50

Hata poxneHus

3asBuTenn

)5(0]

Hata poxneHus

Mecto poxxaeHus

Anpec MecTa XHTeNbCTBA!
Anpec MecTa pe6GBIBaHUS?
JIOKyMEHT, y 1OCTOBEPAIOLII
JINYHOCTE?

! VkassIBaeTCs afipec PErMCTPALHE 110 JOKYMEHTY, YAOCTOBEPSIOIIEMY JTHYHOCTD
2 YKaspiBaeTcs aJpec PerdCTPaLiH o CBUACTENBCTBY O PETHCTPalliM 10 MECTY
npe6siBaHMs (TIPH HATHYHH)



43

IIpencraBurens

()5(0)

Hata poxaenus

MecTto poxneHus

Anpec Mecra xuTenscTBat

Anpec Mecta npeGhIBaHKS"

JIOKyMEHT, y10CTOBEPSIOIIMi
JTHYHOCTES

JloxyMeHT,
ITOATBEPKAAIOIIU A
TMOJIHOMOYHS HpeJICTaBI/ITeJ'ISI7

KoHTakTHEIE
TaHHEBIE

Tenegon®

OneKTpoHHAs
noura’

Cnoco6 yBeTOMJIEHHS O IPHHATOM perieHuu '

B BegoMcTBe

B M®I]|

[TouToBBEIM OTIIPaBJICHHUEM

Ilo ampecy anexTpoHHOH
HOYTHI

Crnioco6 BeImIaTer!!

bank (HauMeHOBaHUe OaHKa,
OTJeNieHus U punuana 1 HoMep
pacyeTHOro JINIIEBOTO CYETa)

3 YkaswiBaeTcs cepHsi, HOMEp, KeM M KOT/[a BhIAaH
* YkaseiBaeTcs afipec perucTpaniH mo JIOKyMEHTY, Y JOCTOBEPSIOIIEeMY JIMIHOCTh
5 VKa3eIBaeTcs afpec PeriucTpari 110 CBUJIETENBCTBY O PETHCTPAIMH MO MECTy

npeObIBaHus (TIPU HATTHIHH )

6 VkaseiBaeTca cepus, HoMep, KeM M KOTZa BbIAaH

7 Vka3sbiBaeTcsl HANMEHOBAHHUE, CEPHs, HOMeP, KeM U KOr/la BEIJaH

8 VkasepiBaroTcs TeneoHEI 3asIBUTENS H HpeI[CTaBI/ITeJI}I

? YKa3BIBAIOTCS aipeca 3JIEKTPOHHOM MOYTHI 3asBHTENIA H [Pe/ICTABATEIS

10 3anonusercs onuH U3 BapHaHTOB
1 3anonHseTcs ONMH U3 BAPHAHTOB
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Bxopnsmume oKyMeHTBI
Ne HavmMenoBaHme 1okyMeHTa KomnnyectBo | Opurunan/konus | ITognexur
JIUCTOB BO3BpaTry

Sl mpemynpexeH(a), 4TO TOCYJapCTBEHHas YCJIyra, NpeJoCTaBIICHHAs
HETIpaBOMEPHO  BCJICACTBHE MPEJOCTABIEHHS MHOIO JOKYMEHTOB C 3aBEJOMO
HEBEPHBIMU CBE/ICHISIMHU, COKPBITHS NAHHBIX, BIHSIONIMX Ha HA3HAYEHUE Y BEILIATY
rOCyJJapCTBEHHOM YCIyTH HJIM Ha HCYHUCIEHWE ee pa3Mepa, B3BICKUBACTICA B
YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM IOPSIIKE.

51 cormaceH (Ha) Ha IpOBeJIeHHE MPOBEPKH NIPEICTABICHHBIX MHOIO CBEJICHHIA.

Jlata Ionmucs/®HO

PACIIMCKA-YBEJIOMJIEHUE

3asBieHUEe U TOKYMEHTEI Ha IIPEAOCTaBICHHUE TOCY JAPCTBEHHOM yCIIyTH:
BO3MEIICHHUE PACXOJOB, CBS3AHHBIX C HW3TOTOBJIEHHEM U COOPYXXEHHMEM Ha MOTHUIE
ymepiero (norubuero) I'epost Conmanucrudeckoro Tpyna, I'epos Tpyna Poccuiickoii
®enepanuy, IIONHOIO Kasajepa opfeHa Tpynosoit Cnassl, I'epos Copetckoro Corosa,
I'epost Poccuiickoii ®enepanuu, nogHoro kasajepa opaeHa CiiaBbl HaArpoOus, IPHHSLIT
CIIELIMAIIHCT:

(moxmuck) (pacugpoBKa MoIHCH)

HepequL IIpEACTABJIEHHBIX TOKYMCHTOB

Ne HaumMeHoBaHue TOKyMeHTa KomuuectBo | Opurunan | ITommexur
/Tt JIUCTOB /xomvs BO3BpaTy
2.

Cpok NpUHATHS peleHus

KoHrakTHBIi1 Tenedhon

Pexxum paGoTsr

Perucrpanmonnsiii No Harta nmpuema noKyMeHTa IMToanuce
(bamunus, nHUITHAET)
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Ilpunoxenue Ne 2

K AJIMMHUCTPaTHBHOMY pErIaMeHTy

NpeJOCTaBICHHUs TOCY JApCTBEHHOM YCIyTrH

10 BO3MEIIEHHIO PaCXO/0B, CBA3aHHEIX C H3rOTOBJIEHUEM
¥ COOPYXXEHHEM Ha MOTHIIe yMepIuero (oruoIIero)

I'epos Coumamuctugeckoro Tpyna, I'epos

Tpyna Poccuiickoii ®enepanui, ONHOro KaBajiepa opJeHa
Tpynosoii Cnasel, I'epost Cosetckoro Coro3a,

- I'epos Poccuiickoit denepanum,

HIOJIHOTO KaBaliepa opzeHa CiaBbl HaArpoous

PexoMennyemas ¢opma

Bnank rocynapcTBEHHOTO GIOMXKETHOTO yUpPEKISHUS
Pecy6nuxu Komu «LleHTp 1o mipeocTaBieHUIO
roCyIapCTBEHHBIX YCIYT B cpepe COIHAIbHOM 3aIMTEl HACEICHUS

»

(Ha3BaHMe ropoja, paiiona)

(®HO zasButens)
IIpOXXUBaroleMy(eif) 1o aapecy:

YBenomnenue
O IIPeAOCTaBIeHNH (00 0TKa3e B IPEJOCTABICHIN)
roCyJapCTBEHHOM yCIIyTH

YBaxkaeMBlil Ip. ,
(pamunms, MMs1, OTYECTBO 3aBUTEIIS MMOJTHOCTRIO)

Ilo pesynsTaTaM paccMoTpeHus Bamero 3asBienus ot « _ » 20 r. o
IIPEIOCTABJICHHsI TOCY AAPCTBEHHON YCIIyTH v

IPUHATO PEIICHHE:

O o npenocraBnenuy Bam rocynapcTBeHHOM ycmyru

0 06 oTkase B IpefocTaBlIeHUN Bam rocy napcTBeHHO# yCiayru 1o
CJIETYFOIIMM ITPUYHHAM

CnpaBku 110 Teneony:

JIOKHOCTH OTBETCTBEHHOTO JIHIIA
LEHTpAa 10 NPEJOCTABIECHUIO
rOCyJapCTBEHHBIX YCIyT

IOATHCH (pacmudpoBKa MOATIKCH)
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Ipunoxenne Ne 3

K AIMUHHCTPaTHBHOMY PETIAMEHTY

NPENOCTaBICHHUS [OCY JapCTBEHHOM YCIyTH

10 BO3MEIIEHHIO PACXOA0B, CBA3AHHEBIX C H3TOTOBICHHEM
M COOpY>XKCHHEM Ha MOTHUJIE yMEpPIIEro (oru6Imero)

I'epost Connanmuctuueckoro Tpyaa, Iepost

Tpyna Poccuiickoit ®eneparinm, MOIHOTO KaBanepa opleHa
Tpynosoit Cnassl, I'epost Coerckoro Corosa,

I'epos Poccuiickoit Dengepanum,

TIOJIHOTO KaBayiepa opeHa CiaBel HaArpoOHs

Pexomennyemas popma

(rocynapcTBeHHOE GIOIKETHOE YUpexIeHue
Pecry6muxu Komu, M®IT)
oT

(pammmms)

) )
(uMs1, 0TYECTBO (IIpU HAJIMYHM))
IIPOKHBAFOLLETO IT0 aAPeCy:

Ten., E-mail: (npu Haymuumm)

3asBiieHUE

00 UCIpaBJIeHUH JOITYINEHHBIX OIeYaToK M (MIIH) OIHGOK

Ilpory wcCnpaBUTh JONMyLIEHHBIE ONEYAaTKH (M) OIIMOKHA B BBIIAHHBIX

MHE€ OOKYMCHTax

B CBiA3H C

Crioco6 vHMOPMHUPOBAHHS O pe3yIbTaTe PACCMOTPEHHS 3asBIECHHAS
(Hy>XHO€ IOAYEPKHYTh):

- JINYHO;

- IIOYTOBBIM OTIIPABIICHUEM

(nara)

(oanmch, pacudpoBKa IOANKCH)

OtMeTka o perucTpanuu

(mata, BX. Ne)
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ITpunoxenune Ne 4

K AZIMHHHUCTPaTHUBHOMY PerJIaMEHTY

IPeIOCTaBIICHUS FOCY JAPCTBEHHOM yCIyTH

I10 BO3MEIICHUIO PAaCX0/I0B, CBA3AHHBIX C H3TOTOBICHUEM
Y COOpY>XKEHHEM Ha MOTHJIE yMEPIIEro (TI0rubImero)

I'epost Coumanuctudeckoro Tpyna, Iepos

Tpyna Poccuiickoit ®enepanuy, IOMHOrO KaBalepa opAeHa
Tpynosoit Cnasst, I'epost Coetckoro Coroza,

I'epos Poccuiickoit ®enepanuy,

TI0JIHOTO KaBayiepa opzeHa CiaBbl HaArpoOHs

Pexomennyemas dopma

brank I'ocy napcTBeHHOTO GIOIKETHOrO yupexJeHus
Pecry6muxu Komu «IlenTp mo npenocraBienuio .
TOCYIapCTBEHHBIX YCIYT B cepe COlManbHOM 3aUTh HACEIeHUS
»

(Ha3BaHUe ropoja, paiioHa)

(®UO 3asBuTENA)
IpOoXUBaroIeMy (eif) mo aapecy:

VBenomMmnenue

00 OTKa3e B HCIPABICHUH OMEYATOK M (UJIH) OMIAGOK, JOIYyIIeHHBIX B
AOKyMEHTaX, BBIIAHHBIX B Pe3yJIbTaTe [PeJOCTABIEHHS FOCY JAPCTBEHHOM yCIIyTH

YBakaeMbI#i Ip. !
(bamunus, MMs, OTIECTBO 3asBUTENS MOTHOCTBIO)

IO pe3ylbTaTaM PacCMOTpeHMs Bamiero 3asBieHus or «  » 20 r,
00 HCIpaBleHMM ONEYaTOK M (WIM) OIIMOGOK, AOMYIIEHHBIX B JOKyMEHTaX,
BbIIAHHBIX B PE3yJbTaTe IPEAOCTAaBIEHHS TOCYNapCTBEHHOW YCIyTH, IPHUHATO
peireHre o6 OTKase B HCIpPABIEHHM ONEYaTOK U (WIM) OMMGOK MO CIEeAYIOLIMM
IpUYUHAM

CrpaBku 1o TeneoHy:
Iloamnuce 0TBETCTBEHHOTO JIHIIA

OtMeTka o perucTpaluu
(mata, ucx. Ne)
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IIpunoxxenne Ne 5

K AZIMAHUCTPaTHBHOMY PETJIAMEHTY

IpeIOCTaBIIeHUS FOCY JApCTBEHHOM yCIIyTH

10 BO3MEUICHMIO PacX0A0B, CBSI3aHHEIX C U3rOTOBJICHHEM
1 COOpYKCHHEM Ha MOTHJIE yMEPILETo (HOru6IIero)

I'epost Commamuctraeckoro Tpyna, Iepos

Tpyna Poccuiickoit @enepanuu, moIHOro xaBaiepa opfeHa
Tpynosoii Cnaesl, I'epost Cosetckoro Corosa,

I'epos Poccuiickoit ®enepanuy,

HOJIHOTO KaBayiepa opaeHa CiaBel HaArpoOus

Pexomennyemas popma

(HanMeHoBaHHe MUHKCTEPCTRA,
rOCyAapCTBEHHOTO OIOIKETHOTO ydpexaeHus, M®I)
oT

(bamumms)

J
(1M1, OTHECTBO (IPH HAJTHUYHM))
IIPOXKUBAIOIIETO IO aJpecy:

Tel., E-mail: (nmpu Hanuumn)

KAJIOBA

Ilpoury paccMoTpeTh Xanoby Ha pemeHue, feiictue (6e3neiicTare)

b

(HanMeHOBaHVe LIEHTpa MO NPeJIOCTaBICHHIO rOCY AapCTBEHHOM ycmyrd, MOL],
hamuivs, AMs1, OTIECTBO JAOIDKHOCTHOTO JIMIIA, CIEUUANHCTA LEHTpa 110
IIPEIOCTaBICHUIO TOCY NapCTBEHHBIX yciIyT, ML, petenus u neiicTBus

(Ge3pmeiicTBHE) KOTOPBIX O0XANYIOTCS) MPUHATOE (OCYLIECTBIEHHOE) B XOLE
IPEAOCTABJIEHU rOCY JapCTBEHHOM YCIIyTH:

(Ykasatb cBeieHHUs 06 06XkanTyeMbIX pellleHusIX, AeHCTBHAX (6e3aeiicTBII),
a TaK)ke JOBOJBI, Ha OCHOBaHMH KOTOPBIX 3asBUTEIb HE COTJIaceH
C pellieHHeM U JieficTBruEM (Oe3aeiicTBHEM))

B noarsepixieHUe BBHILIEH3T0KEHHOTO PHIIATAI0 CIIETYIONIHE JOKYMEHTHI:
1. ;
2. ;
3.

OTBeT mpoIlly HanpaBUTh IO aIPeCy:
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(ykasaTs a/ipec SNIEKTPOHHOM NOYTH! (IIPY HAJIMYUH), IOYTOBKIH ajpec,
10 KOTOPBIM JIO/KEH OBITh HalpaBJIeH OTBET)

(monmuce, pacugpoBKa MOAIKCH)

Tenedon Pexxum paboThl

OTMeTKa O peruCTpaLMH JXaJo0bI
(mata, BX. No) ».



