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« g» JflfJitjl 2022 r. 

r. CbiKTbiBKap 

0 Bneceuuu H3Meueuuii B npuKa3 AreHTCTBa Pecny6JiuKu KoMu no 
cou:uaJibHOMY pa3BHTHJO OT 06 anpeJIH 2012 r • .N!! 636 «06 yTBep~euuu 

A.z:.MHHUCTp3TUBHOrO perJiaMeHTa npe,LJ;OCT3BJICHUH rocy,LJ;apCTBCHHOU ycJiyru 
no B03Mem;euuro pacxo,LJ;oB, CBH3aHHbiX c u3rOTOBJieuueM u coopy~euueM ua 
MoruJie yMepmero (noru6mero) repoH Cou:uaJIHCTU-JecKoro Tpy,LJ;a, repoH 

Tpy,LJ;a PoccuiicKoii We,LJ;epau:uu, noJinoro KaBaJiepa op,LJ;eua Tpy,LJ;oBoii CJiaBLI, 
repoH CoBeTCKoro Coro3a, repoH PoccuiicKOU We,LJ;epau:uu, nOJIHOro 

KaBaJiepa op,LJ;ena CJiaBbi ua,LJ;rpo6uH» 

B .u;em1x ynopH,ZJ;oqeHIDI pa6oTbi no npe,n;ocTaBneHHIO rocy,n;apcTBeHHOH 
ycnyrH no B03MeiiJ;eHHIO paCXO,ll;OB, CB.SI3aHHbiX C H3rOTOBneHHeM H coopy)l(eHHeM 
Ha MOrHne yMeprnero (norH6rnero) repo.SI Co.u;HanHCTHqecKoro Tpy,n;a, repo.SI 
Tpy,n;a PoccHiicKoii <l>e,n;epa.QHH, nonHoro KaBanepa op,n;eHa Tpy,n;o:so:H CnaBbi, 
repo.SI CoBeTCKOro Coi03a, repo.SI PocCHHCKOH <l>e,n;epa.QHH, nonHoro KaBanepa 
op,n;eHa CnaBbi Ha,n;rpo6H.SI, 

npHKa3biBaiO: 
1. BHeCTH B npHKa3 AreHTCTBa Pecny6nHKH KoMH no co.u;HanbHOMY 

pa3BHTHIO OT 06 anpen.SI 2012 r. N~ 636 «06 yTBep)l(,n;eHHH A,n;MHHHcrpaTHBHoro 
pernaMeHTa npe,n;ocTaBneHIDI rocy,n;apcTBeHHoii ycnyrH no B03MeiiJ;eHHIO 
pacxo,n;oB, CB.SI3aHHbiX c H3rOTOBneHHeM H coopy)l(eHHeM Ha MOrHne yMeprnero 
(norH6rnero) repo.SI Co.u;HanHCTHqecKoro Tpy,n;a, repo.SI Tpy,n;a PocCHMCKOH 
<l>e,n;epa.QHH, nonHoro KaBanepa op,n;eHa Tpy,n;oBOH CnaBbl, repo.SI CoBeTCKOro 
Coi03a, repo.SI PocCHHCKOH <l>e,n;epa.QHH, nonHoro KaBanepa op,n;eHa CnaBbi 
Ha,n;rpo6H.SI» cne,n;yiOIIJ;ee H3MeHeHHe: 
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A,n:MMHMC1paniBHbiH pernaMeHT npe.n;ocTaBneHM.R rocy.n;apcTBeHHOH ycnyrM 
no B03Me~eHMIO paCXO,[(OB, CB.R3aHHbiX C M3rOTOBneHMeM M COOpy:>KCHMeM Ha 
MOrMne yMeprnero (norM6rnero) repo.R CoQManMCTMqecKoro Tpy.n;a, repo.SI Tpy.n;a 
PoccMHCKOH <I>e.n;epaQMM, nonHoro KaBanepa op,n:eHa Tpy,n:oBOH CnaBbi, repo.R 
CoBeTCKoro Coi03a, repo.R PocCMHCKOH <I>e.n;epaQMM, nonHoro KaBanepa op,n:eHa 
CnaBbi Ha,n:rpo6M.R, yTBep:>K,n:eHHbiH npMKa30M (npMno:>KeHMe ), M3no:>KMTb B 
pe,n:aKQMM cornaCHO npMnO:>KeHMIO K HaCTO.SI~eMy npMKa3Y. 

2. HaCTO.R~MH npMKa3 BCTynaeT B CMny no MCTeqeHMM ,n:eC.RTM ,[(HeM 
nocne ero oqmQManbHoro ony6nMKOBaHM.R. 

MMHMCTP E.r. rpM6KoBa 
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IIpHJIO)I(eHHe 
K IIpHK33Y 

MHHHCTepcTBa TPY.n;a, 
3aHHTOCTH H COQHaJI:OHOH 3am;HTbl 

PeciTy6nHKH KoMH 
« fJ » tii()H! 2022 r. NQ =7-6'fj 

« Y TBep)l(,ll;eH 
IIpHK330M 
AreHTCTBa 

PeciTy6nHKH KoMH 
ITO COQHaJI:OHOMY p33BHTHIO 
OT 6 aiTpenH 2012 r. NQ 636 

(ITpHJIO)I(eHHe) 

A,li;MHHHCTPATHBHbiH PEr JIAMEHT 
IIPE,li;OCTABJIEHHR rOCY,li;APCTBEHHOH YCJIYrH 

110 B03MEID;EHHIO P ACXO)l;OB, CBR3AHHbiX 
C H3rOTOBJIEHHEM H COOPY)KEHHEM HA MOrHJIE YMEPIDErO 

(IIOrHiiiDErO) rEPOR COr(HAJIHCTINECKOrO TPY,li;A, rEPOR 
TPY,li;A POCCHHCKOH <I>E,li;EPAr(HH, IIOJIHOrO KABAJIEPA 

OP,li;EHA TPY,li;OBOH CJIABbl, rEPOR COBETCKOrO COI03A, 
rEPOR POCCHHCKOH <I>E,li;EPAr(HH, IIOJIHOrO KABAJIEPA 

OP,li;EHA CJIABbl HA,ZJ;rPOiiHR 

J. 06m;He ITOJIO)I(eHHH 

IIpe,n;MeT perynHpoBaHHH a,n;MHHHCTpaTHBHoro pernaMeHTa 

1.1. A,n;MHHHCTPaTHBH:OIH pernaMeHT ITpe.n;ocTaBJieHHH rocy.n;apcTBeHHOH 
ycnyrH ITO B03Mem;eHHIO paCXO,ll;OB, CBH3aHHbiX C H3rOTOBJieHHeM H COOpy)l(eHHeM 
Ha MOrHJie yMeprnero (ITOrH6rnero) repoH Co:u;HaJIHCTHqecKoro Tpy.n;a, repoH 
Tpy.n;a PoccHHCKOH <l>e.n;epa:u;HH, ITOJIHoro KaBanepa op,n;eHa Tpy,n;oBo:H CnaB:oi, 
repoH CoBeTCKOro Coi03a, repoH PoccHHCKOH <l>e.n;epa:u;HH, ITOJIHoro KaBanepa 
op,n;eHa CnaB:oi Ha,n;rpo6HH (.n;anee a,n;MHHHCTpaTHBH:OIH pernaMeHT, 
rocy.n;apcTBeHHaH ycnyra) p33pa6oTaH B :u;eJIHX ITOB:oirneHHH KaqecTBa H 
,ll;OCTYITHOCTH pe3yJI:oTaTOB ITpe,n;OCTaBJieHHH rocy,n;apCTBeHHOH ycnyrH H 
ycTaHaBJIHBaeT ITOpH,ll;OK, ITOCJie)J;OBaTeJI:OHOCTb H CpOKH a,n;MHHHCTpaTHBH:OIX 
ITpo:u;e,n;yp H a,n;MHHHCTPaTHBH:OIX ,n;eHCTBHH rocy,n;apCTBeHHbiX 6IO,ll;)l(eTHbiX 
yqpe)l(,n;eHHH PeciTy6JIHKH KoMH :u;eHTPOB ITO ITpe.n;ocTaBJieHHIO 
rocy.n;apcTBeHH:OIX ycnyr B ccpepe co:u;HaJI:OHOH 3am;HT:OI HaceneHHH (.n;anee -
QeHTPbl ITO ITpe,n;OCTaBJieHHIO rocy,n;apCTBeHH:OIX ycnyr), ITOpH,ll;OK B3aHMO,n;eHCTBHH 
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Me)l(,ll;y l(eHrpaMH no npe,ll;OCTaBJieHHIO rocy.n;apCTBeHHbiX ycnyr H 3aSIBHTeJISIMH 
npH npe.n;ocTaBneHHH rocy.n;apcTBeHHOM ycnyrH. 

B3aHMo.n;eikTBHe :u;eHTpa no npe,n;ocTaBJieHIUO rocy,n;apcTBeHHbiX ycnyr c 
rocy,n;apcTBeHHhiM aBTOHOMHhiM yqpe)l(,n;eHHeM Pecny6miKH KoMH 
«MHorocpyHKI(MOHaJibHbiM l(eHTP npe,n;OCTaBJieHMSI rocy,n;apCTBeHHbiX M 
MYHM:U:MnaJihHhiX ycnyr Pecny6JIMKM KoMM» (,n;anee - M<l>l.U onpe,n;enSieTcH 
COrJiallieHMeM, 3aKJIIDqaeMhiM Me)l(,n;y MMHMCTepCTBOM Tpy,n;a, 3aHSITOCTH M 
co:u;MaJihHOM 3aiiJ;MThi Pecny6nMKM KoMM (,n;anee- MMHMCTepcTBO) M M<l>l(. 

Kpyr 3aHBMTene:ll 

1.2. 3aHBMTeJIHMM Ha npe,n;OCTaBJieHMe rocy,n;apCTBeHHOM ycnyrM 
SIBJIHIOTCSI rpa)I(,II;aHe, 3aKJIIOqMBlliMe TpeXCTOpOHHMM ,II;OfOBOp CO 
cneiJ;MaJIM3MpOBaHHbiM npe,n;npMHTMeM, yqpe)I(,II;eHMeM MJIM opraHM3aiJ;MeM, 
npe,n;OCTaBJIHIOIIJ;MM ycnyrH no M3rOTOBJieHMIO M coopy)l(eHMIO Ha,n;rpo6MSI, M 
u;eHTPOM no npe,n;ocTaBJieHMID rocy,n;apcTBeHHhiX ycnyr, o B03Mern;eHMM pacxo,n;oB 
3a M3rOTOBJieHMe M coopy)l(eHMe Ha,n;rpo6MSI Ha MOrMJie yMeprnero (norM6rnero) 
repoH Cou;MaJIMCTMqecKoro Tpy,n;a, repoH Tpy,n;a PoCCMMCKOM <l>e,n;epau;MM, 
nOJIHOro KaBanepa op,n;eHa Tpy,n;oBOM CnaBhl, repoH CoBeTCKoro Coro3a, repoH 
PoccMMCKOM <l>e,n;epau;MM, nonHoro KaBanepa op,n;eHa CnaBbi. 

1.2.1. OT MMeHM 3aHBMTene:ll B u;enHx nonyqeHMH rocy,n;apcTBeHHOM ycnyrM 
MOryT BbiCTynaTb JIMIJ;a, MMeiOIIJ;Me TaKOe npaBO B COOTBeTCTBMM C 
3aKoHo,n;aTeJihCTBOM PoccHiicKoii <l>e,n;epau;MM, JIM6o B CMJIY Ha,n;eneHMSI MX 
3aHBMTeJIHMM B nopH,n;Ke, ycTaHOBJieHHOM 3aKoHo,n;aTeJihCTBOM PoccMiicKoM 
<l>e,n;epau;MM, COOTBeTCTBYIOIIJ;MMM nOJIHOMOqlfSJ:MM. 

Tpe6oBaHMH K nopH,n;Ky MHcpopMMpoBaHMH 
o npe,n;ocTaBJieHMM rocy,n;apcTBeHHOM ycnyrM 

1.3. IIopH,n;OK nonyqeHMH MHcpopMaQMM JIMIJ;aMM, 3aMHTepecoBaHHhiMM B 
npe,n;ocTaBJieHMM rocy,n;apcTBeHHOM ycnyrM, no BonpocaM npe,n;ocTaBJieHMSI 
rocy,n;apCTBeHHOM ycnyrM M ycnyr, KOTOpbie SIBJIHIOTCSI He06XO,II;MMbiMM M 
o6SI3aTeJibHhiMM ,n;nH npe,n;ocTaBJieHMSI rocy,n;apcTBeHHOM ycnyrM, cBe,n;eHMM o xo,n;e 
npe,n;ocTaBJieHMSI yKa3aHHhiX ycnyr, B TOM qMcne c McnoJib30BaHMeM E,n;MHoro 
nopTana rocy,n;apcTBeHHhiX M MYHMIJ;MnaJihHhiX ycnyr ( cpyHKIJ;Mii), ocpMIJ;MaJihHoro 
caiiTa opraHa MCnoJIHMTeJihHOM BJiaCTM Pecny6nMKM KoMM, npe,n;ocTaBJIHID.rn;ero 
rocy,n;apcTBeHHYID ycnyry. 

1.3.1. HHcpopMaQHIO no BonpocaM npe,n;ocTaBneHMH rocy,n;apcTBeHHOM 
ycnyrM, B TOM qMcJie CBe,n;eHMSI o xo,n;e npe,n;ocTaBJieHMH rocy,n;apcTBeHHOM ycnyrM, 
JIMu;a, 3aMHTepecoBaHHbie B npe,n;ocTaBJieHMM ycnyrM, MoryT nonyqMTh 
Henocpe,n;cTBeHHo: 

- B MMHMCTepcTBe, B u;eHTPax no npe,n;ocTaBJieHMID rocy,n;apcTBeHHhiX ycnyr 
no MecTy cBoero npo)I(MBaHMSI (npe6biBaHMH), M<l>l(; 

- no cnpaBoqHhiM TenecpoHaM; 
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ocpH:U:HaJibHOM ca:H:Te MHHHCTepcTBa 
no npe.n;ocTaBneHHID rocy .n;apcTBeHHblX 

nocpe,n;CTBOM cpe,n;epanbHOM rocy,n;apcTBeHHOM HHcpOpMa[(HOHHOM 
CHCTeMbi «E.[(HHbiM nopTan rocy,n;apCTBeHHbiX H MYHH[(HnallbHblX yc.rryr 
( cpyHK:U:Hil)» - gosuslugi.ru (.n;anee - E,n;HHblM nopTan rocy.n;apcTBeHHbiX H 
MYHH[(HnanhHbiX ycnyr (cpyHK[(Hil)); 

- HanpaBHB nHCbMeHHOe o6pam;eHHe B MHHHCTepCTBO, [(eHrp no 
npe.[(OCTaBneHHID rocy,n;apCTBeHHbiX ycnyr qepe3 opraHH3a[(HID noqTOBOM CBSI3H 
llH60 no 3lleKTpOHHOM noqTe. 

JIHn;a, 3aHHTepecoBaHHble B npe.n;ocTaBneHHH yc.rryrH, BnpaBe no.rryqHTb no 
TenecpoHy HHcpopMan;HID no BonpocaM npe.n;ocTaBneHHSI rocy.n;apcTBeHHOM yc.rryrH 
B Be)l(llHBOM cpopMe, 6blC1'pO, qeTKO H no cym;ecTBY nOCTaBneHHOrO BOnpoca. llpH 
KOHcynoTHpoBaHHH no TenecpoHy .n;on)I(HOCTHOe nHn;o MHHHCTepcTBa, cnen;HanHCT 
n;eHrpa no npe.n;ocTaBneHHID rocy.n;apcTBeHHbiX ycnyr Ha3blBaeT CBOID cpaMHnHID, 
HMSI, OTqecTBO, ,[(Oil)I(HOCTb, a TaK)I(e HaHMeHOBaHHe crpyKzypHoro 
no,n;pa3,n;eneHHSI, B KOTOpoe o6paTHllOCb llH[(O, 3aHHTepeCOBaHHOe B 
npe.n;ocTaBneHHH rocy.n;apcTBeHHOM ycnyrH. HHcpopMHpoBaHHe no BonpocaM 
npe.n;ocTaBneHHSI rocy.n;apcTBeHHOM ycnyrH no TenecpoHy He .n;on)I(HO npeBI>nuaTb 
15 MHHyT. 

llpH o6pam;eHHH llH[(, 3aHHTepeCOBaHHbiX B npe,[(OCTaBneHHH yc.rryrH, 
nocpe,n;CTBOM 3ileK1'pOHHOM noqTbJ OTBeTbi HanpaBilSIIDTCSI B cpopMe 3ileK1pOHHOrO 
,n;oKyMeHTa no a.n;pecy 3neKrpOHHoil noqTbi, yKa3aHHOMY B o6pam;eHHH, HnH B 
nHCI>MeHHOM cpopMe no noqToBoMy a.n;pecy, yKa3aHHOMY B o6pam;eHHH ( ecnH 
OTBeT B COOTBeTCTBHH C o6pam;eHHeM ,[(Oil)l(eH 6biTb HanpaBneH B nHCbMeHHOM 
cpopMe qepe3 opraHH3a[(HID noqTOBOM CBSI3H). 

HHcpopMHpoBaHHe 3aSIBHTeneil o nopSI,n;Ke H ycnoBHSIX npe.n;ocTaBneHHSI 
rocy.n;apcTBeHHOM ycnyrH qepe3 M<l>l.( ocym;ecTBnSieTCSI B cooTBeTCTBHH co 
CTaH.n;apTOM o6cny)I(HBaHHSI 3aSIBHTeneil npH npe.n;ocTaBneHHH rocy.n;apcTBeHHbiX 
H MYHH[(HnanbHblX ycnyr B M<l>l.(, yTBep)l(,n;eHHblM nocTaHoBneHHeM 
TipaBHTenhCTBa Pecrry6nHKH KoMH OT 30 ,n;eKa6pSI 2017 N~ 682 (.n;anee- CTaH.n;apT 
o6cny)I(HBaHHSI B M<l>l.(). 

1.3.2. HHcpopMa[(HSI no BonpocaM npe.n;ocTaBneHHSI ycnyr, KOTOpble 
SIBllSIIDTCSI He06XO,[(HMbiMH H 06SI3aTeilbHbiMH ,[(ilSI npe,[(OCTaBneHHSI 
rocy,n;apCTBeHHOM ycnyrH, He npe.[(OCTaBnSieTCSI B CBSI3H C OTCYTCTBHeM yc.rryr, 
He06XO,[(HMblX H o6SI3aTeilbHbiX ,[(llSI npe.[(OCTaBneHHSI rocy,n;apCTBeHHOM ycnyrH. 

1.4. flopSI.[(OK, cpopMa, MeCTO pa3Mei[(eHHSI H cnoco6bl no.rryqeHHSI 
cnpaBoqHOM HHcpOpMa[(HH, B TOM qlfcne Ha CTeH,n;ax B MeCTaX npe.[(OCTaBneHHSI 
rocy,n;apCTBeHHOM ycnyrH H ycnyr, KOTOpbie SIBllSIIDTCSI He06XO,[(HMbiMH H 
o6SI3aTenbHblMH ,n;nSI npe.n;ocTaBneHHSI rocy.n;apcTBeHHOM yc.rryrH H B 
MHOrocpyHK[(HOHallbHOM [(eHTpe. 

HHcpopMa[(HSI o nopSI,n;Ke npe.n;ocTaBneHHSI rocy.n;apcTBeHHOM yc.rryrH, a 
TaK)I(e rpacpHK npHeMa rpa)l(,n;aH ,n;nSI KOHcynoTan;Hil no BonpocaM npe.n;ocTaBneHHSI 
rocy,n;apCTBeHHOM ycnyrH pa3MeiU;eHbl Ha HHcpOpMa[(HOHHOM CTeH,[(e 
MHHHCTepcTBa, n;eHrpOB no npe.n;ocTaBneHHID rocy.n;apcTBeHHblX yc.rryr, B 
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MHcpopMa:QMOHHbiX MaTepHanax (6pounopax, 6yKneTax), Ha E,n;MHOM nopTane 
rocy.n;apcTBeHHbiX 11 MYHMIJ;Mnani>HbiX ycnyr ( <l>YHKIJ;HH), Ha o<PM:u;ManbHOM ca:H:Te 
MMHMCTepcTBa, :u;eHrpoB no npe.n;ocTaBJieHMID rocy.n;apcTBeHHbiX ycnyr. 

Ha ocpH:u;ManbHOM ca:H:Te MMHMCTepcTBa, :u;eHrpoB no npe.n;ocTaBJieHMID 
rocy.n;apcTBeHHbiX ycnyr, Ha E,n;MHOM nopTane rocy.n;apcTBeHHbiX M 
MYHM:QMnani>HbiX ycnyr ( cpyHKIJ;HH), B cpe.n;epanoHOH rocy.n;apcTBeHHOH 
lmcpopMa:QMOHHOH CMCTeMe «<l>e,n;epanbHbiH peeCTp rocy,n;apCTBeHHbiX M 
MYHM:QMnanoHDIX ycnyr ( cpyHKIJ;HH)» (.n;anee - Peecrp) pa3Mem;eHa cne,n;yiDm;aJI 
MH<i>OpMa:QIDI: 

- TeKCTbl 3aKOHO)l;aTeJibHbiX M MHbiX HOpMaTMBHbiX npaBOBbiX aKTOB, 
co.n;ep)l(am;Mx HOpMbi, pernaMeHTHpyiDm;Me npe.n;ocTaBJieHHe rocy.n;apcTBeHHOH 
ycnyrM; 

- HaCTOHIIJ;MH a,ll;MHHMCTpaTMBHbiH perJiaMeHT; 
- cnpaBOqHaJI HHcpOpMa:QMH: 
MecTo HaXo)l(,n;eHHH H rpacpHKM pa6oTbi MMHHCTepcTBa ero CTPYKTYPHI>IX 

no,n;pa3,n;eneHMH, :u;eHTpoB no npe.n;ocTaBJieHMID rocy.n;apcTBeHH_Dix ycnyr, 
yqacTBYIDIIJ;MX B npe.n;ocTaBJieHMH rocy.n;apcTBeHHOH ycnyru, a TaK)l(e M<I>U:; 

cnpaBoqHbie TeJiecpOHbl crpyKrypHbiX no,n;pa3,n;eJieHHH MMHMCTepCTBa, 
:QeHrpOB no npe,n;OCTaBJieHHID rocy,n;apCTBeHHbiX ycnyr, yqacTBYIDIIJ;MX B 
npe,n;OCTaBJieHHH rocy,n;apCTBeHHOH ycnyrM, B TOM qMcJie HOMep TeJiecpoHa­
aBTOHHcpOpMaTOpa; 

a.n;pec ocpu:u;uani>HbiX caH:ToB MMHMcTepcTBa, :u;eHrpoB no npe.n;ocTaBJieHMID 
rocy,n;apCTBeHHbiX ycnyr B HHcpOpMa:QMOHHO-TeJieKOMMYHHKa:QMOHHOH CeTM 
«I1HTepHeT», CO,ll;ep)l(aiiJ;HX HHcpOpMa:QMIO 0 npe,n;OCTaBJieHHM rocy,n;apCTBeHHOH 
ycnyrM M ycnyr, KOTOpbie 51BJI51IOTC51 He06XO,ll;HMbiMM H 06513aTeJibHbiMM )];JI51 
npe.n;ocTaBJieHIDI rocy.n;apcTBeHHOH ycnyr11; 

a.n;pec ca:H:Ta M<I>U:- http://mydocumentsll.ru/; 
a.n;pec E,n;MHoro nopTana rocy.n;apcTBeHHbiX H MYHHIJ;HnanoHI:IX ycnyr 

( cpyHKIJ;HH). 
Ha E,n;MHOM nopTane rocy.n;apcTBeHHDIX H MYHMIJ;MnanoHbiX ycnyr 

( cpyHKIJ;HH) TaK)l(e pa3Mem;aeTC51 CJie,n;yiDIIJ;aJI HHcpOpMa:QMH: 
a) ucqepni>IBaiDm;MH: nepeqeHb .n;oeyMeHTOB, Heo6xo,n;MMbiX ,n;JI51 

npe,n;OCTaBJieHIDI rocy,n;apCTBeHHOH ycnyrH, Tpe6oBaHIDI K OcpOpMJieHHIO 
YKa3aHHbiX ,n;oKyMeHTOB, a TaK)l(e nepeqeHb .n;oKyMeHTOB, KOTOpbie 3MBMTeJII> 
BnpaBe npe,n;CTaBHTb no C06CTBeHHOH MHHIJ;MaTMBe; 

6) Kpyr 3aJIBMTeJieif; 
B) cpoK npe.n;ocTaBJieHMH rocy.n;apcTBeHHOH ycnyru; 
r) pe3yJII>TaTbi npe.n;ocTaBJieHMH rocy.n;apcTBeHHOH ycnyrM, . nopH,n;oK 

npe.n;cTaBneHHH ,n;oKyMeHTa, HBJIHIOm;erocH pe3yJII>TaToM npe.n;ocTaBJieHIDI 
rocy.n;apcTBeHHOH ycnyrM; 

,n;) pa3Mep rocy,n;apCTBeHHOH nOIIIJIHHbl, B3HMaeMOH 3a npe,n;OCTaBJieHMe 
rocy.n;apcTBeHHOH ycnyru; 
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e) McqepiibiBaiOII.J;I'I:H rrepeqeHb OCHOBaHMH )J;JHI IIpMOCTaHOBJieHMH MJIM 
OTKa3a B rrpe,n;OCTaBJieHMM rocy,n;apcTBeHHOH ycnyrM; 

)I() o rrpaBe 3aHBMTeJIH Ha .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) o6)1(aJIOBaHMe 
,n;eHCTBMH (6e3,D;eHCTBMH) M perueHMH, IIpMHHTbiX ( ocy:ru;eCTBJIHeMbiX) B XO,D;e 
rrpe.n;ocTaBJieHMH rocy .n;apcTBeHHOH ycnyrM; 

3) .popMbl 3aHBJieHMH (yBe,D;OMJieHMH, coo6:ru;eHMH ), MCIIOJin3yeMble IIpM 
rrpe.n;ocTaBJieHMM rocy.n;apcTBeHHOH ycnyrM. 

I1H<l>opMaQMH Ha E,n;MHOM rropTane rocy.n;apcTBeHHbiX M MYHMQMIIaJibHhiX 
ycnyr ( <l>YHKQMH) o rropH,n;Ke M cpoKax rrpe.n;ocTaBneHMH rocy.n;apcTBeHHOH ycnyrM 
Ha OCHOBaHMM CBe,D;eHMH, co,n;ep)l(a:ru;MXCH B PeecTpe, rrpe,D;OCTaBJIHeTCH 3aHBMTemo 
6ecrrnaTHO. 

,[(ocTyrr K MH<l>opMaQMM o cpoKax M rropH,n;Ke rrpe.n;ocTaBJieHMH ycnyrM 
ocy:ru;eCTBJIHeTCH 6e3 BbiiiOJIHeHMH 3aHBMTeJieM KaKMX-JIM60 Tpe6oBaHMH, B TOM 
qJicJie 6e3 MCIIOJib30BaHMH rrporpaMMHOrO o6ecrreqeHMH, ycTaHOBKa KOTOporo Ha 
TeXHMqeCKMe cpe,D;CTBa 3aHBMTeJIH rpe6yeT 3aKmoqeHMH JIMQeH3MOHHOrO MJIM 
MHoro cornameHMH c rrpaBoo6na.n;aTeneM rrporpaMMHoro o6ecrreqeHMH, 
rrpe,n;ycMaTpMBaiO:ru;ero B3MMaHMe IIJiaTbl, perMCT}JaQMIO MJIM aBTOpM3aQMIO 
3aHBMTeJIH MJIM rrpe,D;OCTaBJieHMe MM rrepCOHaJibHbiX ,n;aHHbiX. 

II. CTaH.n;apT rrpe.n;ocTaBJieHMH rocy.n;apcTBeHHOH ycnyrM 
HaMMeHoBaHMe rocy.n;apcTBeHHOH ycnyrM 

2.1. HaMMeHoBaHMe rocy.n;apcTBeHHOH ycnyrM: B03Me:ru;eHMe pacxo.n;oB, 
cBH3aHHbiX c M3rOTOBJieHMeM M coopy)l(eHMeM Ha MOrMne yMepmero (rrorM6mero) 
repoH CoQMaJIMCTMqecKoro Tpy.n;a, repoH Tpy.n;a PoccMHCKOH <l>e.n;epa:u;MM, 
IIOJIHoro KaBanepa op.n;eHa Tpy.n;oBOH CnaBbl, repoH CoBeTCKOro Coro3a, repOH 
PoccuH:cKo:H: <l>e.n;epa:u;MM, rronHoro KaBanepa op.n;eHa CnaBhi Ha.n;rpo6MH. 

HaMMeHoBaHMe opraHa MCIIOJIHMTeJihHOH BJiaCTM Pecrry6nMKM KoMM, 
rrpe.n;ocTaBJIHIO:ru;ero rocy .n;apcTBeHHYID ycnyry 

2.2. rocy,n;apCTBeHHaH ycnyra rrpe,D;OCTaBJIHeTCH QeHrpaMM IIO 
rrpe,D;OCTaBJieHMIO rocy,n;apCTBeHHbiX ycnyr, B OTHOllieHMM KOTOpbiX 
~MHMCTepCTBO ocy:ru;eCTBJIHeT <l>YHKQMM M IIOJIHOMOqMH yqpe,D;MTeJIH 
rocy.n;apcTBeHHbiX yqpe)l(.n;eHMH Pecrry6nMKM KoMM. 

,[(JIH IIOJiyqeHMH rocy,n;apCTBeHHOH ycnyrM 3aHBMTeJib BIIpaBe o6paTMTbCH B 
nro6o:H: ~<I>U: Ha TeppMTopMM Pecrry6nMKM KoMM, yrronHoMoqeHHbiH Ha 
opraHM3aQMIO B rrpe,D;OCTaBJieHMM rocy,n;apCTBeHHOH ycnyrM B qacTM IIpMeMa M 
perMCTpaQMM .D;OKyMeHTOB y 3aHBMTeJIH, 3aiipOCOB B opraHbl M opraHM3aQMM, B 
pacrropH)I(eHMM KOTOpbiX HaxO,D;HTCH He,D;OCTaiO:ru;Me .D;OKyMeHTbl ( CBe,D;eHMH ), M 
Bbi,D;aqM pe3yJinTaTa (yBe,D;OMJieHMH) rrpe,D;OCTaBJieHMH rocy,n;apCTBeHHOH ycnyrM 
3aHBMTeJIIO. 

OpraHbl M opraHM3aQMM, yqacTByro:ru;Me B rrpe.n;ocTaBneHMM rocy.n;apcTBeHHo:H: 
ycnyrM, B3aMMO,D;eHCTBMe C KOTOpbiMM He06XO.D;MMO .D;JIH rrpe,D;OCTaBJieHMH 



8 

rocy,n;apCTBeHHOM yc.rryrH 

2.3. B rrpo:u;ecce rrpe,n;ocTaBJieHHH rocy,n;apcTBeHHOH yc.rryrH :u;eHTP no 
rrpe,n;OCTaBJieHHIO rocy,n;apCTBeHH:OIX yc.rryr B3aHMO,ZJ;eHCTByeT c: 

- IleHCHOHH:OIM cpoH,n;oM PoccHHCKOH <l>e,n;epa:u;HH - B qacTH 3arrpoca 
cBe,n;eHHH, yKa3aHH:OIX B rro,n;rryHKTe 1 rryHKTa 2.9 HacToHrn;ero 
a,n;MHHHCTPaTHBHOrO perJiaMeHTa; 

- <l>e,n;epaJI:OHOM HaJIOrOBOH CJiy)I(60H - B qaCTH 3arrpoca CBe,n;eHHM, 
YKa3aHH:OIX B rro,n;rryHKTe 2 rryHKTa 2.9 HacToHrn;ero a,n;MHHHCTPaTHBHoro 
perJiaMeHTa. 

2.4. IlpH rrpe,n;ocTaBJieHHH rocy,n;apcTBeHHOH yc.rryrH 3arrpern;aeTCH 
Tpe6oBaT:O OT 3aHBHTeJieH ocyrn;eCTBJieHHH ,n;eHCTBHH, B TOM qlfcJie COrJiaCOBaHHM, 
He06XO,ZJ;HM:OIX ,ZJ;JIH IIOJiyqeHHH rocy,n;apCTBeHHOH yc.rryrH H CBH3aHHbiX C 
o6parn;eHHeM B HHDie rocy,n;apcTBeHHDie opraHDI, opraH:oi MeCTHoro 
CaMoyrrpaBJieHHH, opraHH3aiJ;HH, 3a HCKJIIOqeHHeM IIOJiyqeHHH ycJiyr H rro.rryqeHHH 
,ZJ;OKyMeHTOB H HHcpOpMaiJ;HH, rrpe,D;OCTaBJIHeMDIX B pe3yJI:oTaTe rrpe,n;OCTaBJieHHH 
TaKHX ycJiyr, BKJIIOqeHH:OIX B IJepeqeH:O yc.rryr, KOTOpDie HBJIHIOTCH 
He06XO,ZJ;HM:OIMH H 06H3aTeJI:OHDIMH ,ZJ;JIH rrpe,n;OCTaBJieHHH rocy,n;apCTBeHH:OIX yc.rryr, 
yTBep)l(,n;eHHDIH IlpaBHTeJI:OCTBOM Pecrry6JIHKH KoMH. 

OrrHcaHHe pe3yJI:oTaTa rrpe,n;ocTaBJieHHH rocy,n;apcTBeHHOH yc.rryrH 

2.5. Pe3yJI:oTaToM rrpe,n;ocTaBJieHHH rocy,n;apcTBeHHOH yc.rryrH HBJIHeTcH: 
- IIpHHHTHe pellleHHH 0 rrpe,n;OCTaBJieHHH rocy,n;apCTBeHHOH yc.rryrH, 

HanpaBJieHHe yBe,ZJ;OMJieHHH 0 IIpe,D;OCTaBJieHHH rocy,n;apCTBeHHOH yc.rryrH 
corJiacHo rrpHJIO)I(eHHIO NQ 2 K HaCTOHIIJ;eMy a,n;MHHHCTPaTHBHOMY perJiaMeHTY H 
rrepeqHcJieHHe ,n;eHe)I(HbiX cpe,n;CTB B COOTBeTCTBHH C ,ZJ;OrOBOpOM, YKa3aHH:OIM B 
IIYHKTe 1.2 HaCTOHIIJ;ero a,n;MHHHCTpaTHBHOrO perJiaMeHTa; 

- IIpHHHTHe pellleHHH 06 OTKa3e B rrpe,n;OCTaBJieHHH rocy,n;apCTBeHHOM 
yc.rryrH H HanpaBJieHHe yBe,ZJ;OMJieHHH 06 OTKa3e B IIpe,D;OCTaBJieHHH 
rocy,n;apcTBeHHOH ycJiyrH corJiacHo rrpHJIO)I(eHHIO NQ 2 K HacToHrn;eMy 
a,n;MHHHCTPaTHBHOMY perJiaMeHTY. 

CpoK rrpe,n;ocTaBJieHHH rocy,n;apcTBeHHOM ycJiyrH, B TOM qHcJie c yqeTOM 
He06XO,ZJ;HMOCTH o6parn;eHHH B opraHH3aiJ;HH, yqacTBYIDIIJ;He B rrpe,n;OCTaBJieHHH 

rocy,n;apCTBeHHOH yc.rryrH, CpOK IIpHOCTaHOBJieHHH rrpe,n;OCTaBJieHHH 
rocy,n;apCTBeHHOM yc.rryrH B c.rryqae, eCJIH B03MO)I(HOCT:O IIpHOCTaHOBJieHHH 

rrpe,n;ycMOTpeHa cpe,n;epaJI:OH:OIMH 3aKOHaMH, IIpHHHMaeMDIMH B COOTBeTCTBHH C 
HHMH HHDIMH HOpMaTHBHbiMH rrpaBOBbiMH aKTaMH PoCCHMCKOH <l>e,n;epali;HH, 
3aKoHaMH H HHDIMH HopMaTHBHDIMH rrpaBOBDIMH aKTaMH Pecrry6JIHKH KoMH 

2.6. 06IIJ;HH CpOK rrpe,n;OCTaBJieHHH rocy,n;apCTBeHHOM yc.rryrH He ,ZJ;OJI)I(eH 
rrpeBDIIllaT:O 6 MeCHIJ;eB CO ,ZJ;HH o6parn;eHHH 3aHBHTeJIH H rrpe,D;OCTaBJieHHH 
Heo6XO,ZJ;HM:OIX ,ZJ;OKyMeHTOB. 
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2.6.1. PerneHMe o npe,n;ocTaBJieHMM ( OTKa3e B npe,n;ocTaBJieHMM) 
rocy,n;apc:rBeHHOM ycJiyrM npMHMMaeTCH :u;eHTpOM no npe,n;ocTaBJieHMIO 
rocy,n;apCTBeHHhlX ycJiyr B TeqeHMe 10 pa6oqMX ,IJ;HeM CO ,IJ;HH npe,n;cTaBJieHMH 
3aHBMTeJieM ,n;oKyMeHTOB, yKa3aHHbiX B nyHKTe 2.8 HacToHm;ero 
a,IJ;MMHMCTpaTMBHOrO perJiaMeHTa. 

2.6.2. CpoK npMocTaHOBJieHMH npe,n;ocTaBJieHMH yceyrM 3aKoHo,n;aTeJibCTBOM 
POCCMMCKOM <l>e,n;epal(MM, npMHMMaeMbiMM B COOTBeTCTBMM C HMMM MHbiMM 
HOpMaTMBHbiMM npaBOBbiMM aKTaMM PoccMMcKoii <I>e,n;epa:u;MM, 3aKOHaMM M MHbiMM 
HOpMaTMBHbiMM npaBOBbiMM aKTaMM Pecny6JIMKM KoMM, He npe,n;ycMoTpeH. 

2.6.3. B cJiyqae o6Hapy)J(eHMH oneqaTOK M (MJIM) ornM6oK B noeyqeHHOM 
3aHBMTeJieM ,IJ;OKyMeHTe, HBJIHIO:W:eMCH pe3yJihTaTOM npe,IJ;OCTaBJieHMH 
rocy,n;apCTBeHHOM ycJiyrM, CpOK paCCMOTpeHMH 3aHBJieHMH 06 MCnpaBJieHMM 
,n;onym;eHHhiX oneqaTOK M (MJIM) OIIIM60K B Bbi,IJ;aHHbiX B pe3yJinTaTe 
npe,n;OCTaBJieHMH rocy,n;apCTBeHHOM ycJiyrM ,IJ;OKyMeHTaX COCTaBJIHeT 8 pa6oqMX 
,IJ;HeM CO ,IJ;HH nocTyiiJieHMH B l(eHTp no npe,n;OCTaBJieHMIO rocy,n;apCTBeHHbiX yceyr 
yKa3aHHoro 3aHBJieHMH. 

HopMaTMBHhle npaBOBbie aKTbi, peryJIMpyiOm;Me 
npe,n;ocTaBJieHMe rocy,n;apcTBeHHOM yceyrM 

2.7. llepeqeHb HOpMaTMBHhlX npaBOBhlX aKTOB, peryJIMpyiO:W:MX 
npe,n;ocTaBJieHMe rocy,n;apcTBeHHOM yceyrM, pa3Mem;eH Ha oqmu;MaJibHOM caiiTe 
MMHMcTepcTBa (http://mintrudsoc.rkomi.ru), Ha E,n;MHOM nopTaJie 
rocy,n;apcTBeHHbiX M MYHMIJ;MnaJibHbiX ycJiyr ( Q:>yHKIJ;MM), B PeecTpe. 

J1cqepnbiBaiO:W:MM nepeqeHb ,IJ;OKyMeHTOB, He06XO,IJ;MMbiX B COOTBeTCTBMM C 
HOpMaTMBHbiMM npaBOBbiMM aKTaMM ,IJ;JIH npe,n;OCTaBJieHMH rocy,n;apCTBeHHOM 

ycJiyrM, CnOC06hl MX noJiyqeHMH 3aHBMTeJieM, B TOM qMCJie B 3JieKTpOHHOM Q:>opMe, 
nopH,il;OK MX npe,n;CTaBJieHMH 

2.8. ,l(.rrH noJiyqeHMH rocy,n;apCTBeHHOM YCJIYrM 3aHBMTeJieM CaMOCTOHTeJibHO 
npe,IJ;OCTaBJIHeTCH B QeHTp no npe,IJ;OCTaBJieHMIO rocy,n;apCTBeHHhlX ycJiyr no MeCTy 
)J(MTeJibCTBa ( npe6biBaHMH) yMeprnero ( norM6rnero) r epOH Cou;MaJIMCTMqecKoro 
Tpy,n;a, repoH Tpy,n;a PocCMMCKOM <I>e,n;epau;MM, nOJIHOro KaBaJiepa op,n;eHa 
Tpy,n;oBOM CJiaBbl, repoH CoBeTCKOro COI03a, repoH PocCMMCKOM <l>e,n;epau;MM, 
noJIHoro KaBaJiepa op,n;eHa CJiaBbi MJIM B M<I>U: 3aHBJieHMe o npe,n;ocTaBJieHMM 
rocy,n;apcTBeHHOM ycJiyrM (no Q:>opMe corJiacHo npMJIO)J(eHMIO N~ 1 K HacToHm;eMy 
a,IJ;MMHMCTpaTMBHOMY perJiaMeHTY ). 

Bn16op 3aHBMTeJieM cnoco6a ero yBe,n;oMJieHMH o npMHHTOM perneHMM, a 
TaK)J(e cnoco6a Bhi,n;aqM pe3yJinTaTa npe,n;ocTaBJieHMH rocy,n;apcTBeHHOM ycJiyrM 
ocym;eCTBJIHeTCH 3aHBMTeJieM Ha CTa,IJ;MM no,n;aqM 3aHBJieHMH 0 npe,IJ;OCTaBJieHMM 
rocy,n;apcTBeHHOM ycJiyrM M YKa3biBaeTCH 3aHBMTeJieM Henocpe,n;cTBeHHO B 
3aHBJieHMM. 

B CJiyqae ecJIM OT MMeHM 3aHBMTeJIH ,n;eMCTByeT JIMI.J;O, HBJIHIOm;eeCH ero 
npe,n;cTaBMTeJieM B cooTBeTCTBMM c 3aKoHo,n;aTeJihCTBOM PoccMMCKOM <I>e,n;epau;MM, 
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TaK)I(C ITpe.n;cTaBJUICTC.H .ZJ:OKYMCHT, Y.ZJ:OCTOBep.HIO:ru;HH JIHqHOCTb ITpe,n;cTaBHTCJI.H, H 
,li;OKyMeHT, ITO,li;TBCp)l(,ll;aiO:ru;HH COOTBCTCTBYIOII.:(fiC ITOJIHOMOqiDI, 

,[(ocToBepHOCTb ITpe.n;cTaBJieHHbiX cBe.n;eHHH, yK33aHHDIX B 3a.HBJieHHH, a 
TaK)I(C HHQJOpMHpOBaHHOCTb 3a.HBHTCJI.H 06 OTBCTCTBCHHOCTH 3a .ZJ:OCTOBepHOCTb 
ITpe,n;CTaBJICHHDIX CBe,n;eHHH ITO.ZJ:TBCp)I(.ZJ:aiOTC.H ITO.ZJ:ITHCbiO 3a.HBHTCJI.H. 

3a.HBJICHHe ITO.ZJ:ITHCbiBaeTC.H 3a.HBHTCJICM C ITpOCTaBJICHHCM ,n;aTDI 3aiTOJIHCHIDI 
3a.HBJICHH.H. 

K 3a.HBJieHHIO ITPHJiaraiOTC.H TaK)I(e cJie.n;yiD:ru;He .n;oKyMeHTDI B o.n;HoM 
3K3eMITJI.Hpe: 

1) .ZJ:OKyMeHT, Y.ZJ:OCTOBep.HIO:ru;HH JIHqHOdTb rpa)l(,n;aHHHa (ITpe,n;OCTaBJI.HCTC.H 
TOJibKO .ZJ:JI.H ITpOCMOrpa ( CH.HTH.H KOITHH) B HaqaJle OK33aHH.H ycJiyrH); 

2) .ZJ:OrOBOp H HHbie .ZJ:OKYMCHTbi, ITO.ZJ:TBep)I(.IJ:aiO:ru;He paCXO.ZJ:bi, CB.H3aHHbiC C 
H3rOTOBJICHHCM H COOpy)I(CHHCM Ha MOrHJie Ha,n;rpo6H.H (ITpe.ZJ:OCTaBJI.HCTC.H TOJibKO 
.ZJ:JI.H ITpOCMOTpa ( CH.HTH.H KOITHH) B HaqaJie OK33aHH.H yceyrH); 

3) y.n;ocToBepeHH.H HJIH HHDie .n;oKy1'4eHTbi, ITO.ZJ:TBep)I(.IJ:aiO:ru;He ITpaBo 
yMeprnero Ha MCpbi CO:QHaJibHOH ITO.ZJ:.ZJ:Cp)I(KH, ycTaHOBJICHHDie .ZJ:JI.H repo.H 
Co:u;HaJIHCTHqecKoro Tpy.n;a, repo.H Tpy.n;a PocCHHCKOH <I>e.n;epa:u;HH, ITOJIHOro 
KaBaJiepa op.n;eHa Tpy.n;oBOH CJiaBDI, repo.H CoBeTCKOro Coi03a, repo.H 
PoccHilcKOH <I>e.n;epa:u;HH, ITOJIHoro KaBaJiepa op.n;eHa CJiaBDI (ITpe.n;ocTaBJI.HeTc.H 
TOJibKO .ZJ:JI.H ITpOCMOrpa ( CH.HTH.H KOITHH) B HaqaJie OK33aHH.H yceyrH); 

4) CBH.ZJ:CTCJibCTBO ( CITpaBKa) 0 CMepTH repo.H Co:u;HaJIHCTHqecKoro Tpy.n;a, 
repo.H Tpy.n;a PoCCHHCKOH <I>e.n;epa:u;HH, ITOJIHOro KaBaJiepa op.n;eHa Tpy.n;oBOH 
CJiaBDI, repo.H CoBeTCKOro Coi03a, repo.H PoccHHCKOH <I>e.n;epa:u;HH, ITOJIHOro 
KaBaJiepa op.n;eHa CJiaBDI, Bbi.ZJ:aHHoe KOMITeTeHTHDIMH opraHaMH HHocrpaHHoro 
rocy.n;apcTBa, H ero HOTapHaJibHO y.n;ocToBepeHHbiH ITepeBo.n; Ha pyccKHH .H3DIK 
( ITpe.n;ocTaBJI.HCTC.H TOJibKO .ZJ:JI.H ITpOCMOrpa ( CIDITH.H KOITHH) B HaqaJie OK33aHH.H 
yceyrH). 

2.9. f1epeqeHb .ZJ:OKYMCHTOB, KOTOpb!e 3a.HBHTCJib BITpaBe ITpe.n;cTaBHTb ITO 
C06CTBCHHOH HHH:QHaTHBe, TaK KaK OHM ITO.ZJ:.]J:C)I(aT ITpe,n;cTaBJICHHIO B paMKaX 
MC)I(BC.ZJ:OMCTBCHHOrO HHQJOpMa:QHOHHOrO B3aHMO.ZJ:CHCTBH.H, H HX 
HeiTpC.ZJ:CTaBJICHHe 3a.HBHTeJieM He .HBJI.HCTC.H OCHOBaHHeM .ZJ:JI.H OTK33a 3a.HBHTCJIIO B 
ITpe,n;OCTaBJICHHH rocy.n;apcTBCHHOH yceyrH: 

1) CBC.ZJ:CHH.H, ITO.ZJ:TBCp)I(.ZJ:aiO:ru;He perHC'Tpa:QHIO rpa)l(,n;aHHHa B CHCTCMe 
HH.ZJ:HBH.ZJ:YaJibHOrO ( ITepCOHHQJHD;HpOBaHHOrO) yqeTa; 

2) CBH.ZJ:CTCJibCTBO 0 CMepTH repo.H Co:u;HaJIHCTHqecKoro Tpy.n;a, repo.H 
Tpy.n;a PoccHHCKOH <I>e.n;epa:u;HH, ITOJIHoro KaBarrepa op.n;eHa Tpy.n;oBo:H: CJiaBDI, 
repo.H CoBeTCKoro COI03a, repo.H PocCHHCKOH <I>e.n;epa:u;HH, ITOJIHOro KaBaJiepa 
op,n;eHa CJiaBDI, 3a HCKJIIOqeHHCM BDI.ZJ:aHH~ro KOMITCTCHTHDIMH opraHaMH 
HHOcrpaHHOrO rocy.n;apCTBa. 

2.1 0. ,[(oKyMeHTDI, He06XO.ZJ:HMbiC .ZJ:JI.H ITpe,n;OCTaBJICHH.H rocy.n;apCTBCHHOH 
yceyrH, ITpe.n;ocTaBJI.HIOTC.H 3a.HBHTeJieM cJie.n;yiDIIJ;HMH ciToco6aMH: 

- JIHqHo (B :u;eHTp ITO ITpe.n;ocTaBJieHHIO rocy.n;apcTBCHHDIX yceyr HJIH M<I>l..(); 
- ITOCpe,n;CTBOM ITOqTOBOrO OTITpaBJICHH.H (B :QCHTp ITO ITpe,n;OCTaBJICHHIO 

rocy.n;apcTBeHHDIX ycJiyr). 
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B cnyqae HanpaBneHH.si .n;oKyMeHTOB, yKa3aHHbiX B nyHKTax 2.8, 2.9 
HaCTO.si:rn;ero a,n;MHHHCTpaTHBHOrO pernaMeHTa, noqTOBbiM OTIIpaBJieHHeM, 
IIO)l;JIHHHHKH )l;OKyMeHTOB He HanpaBJI.siiOTC.si, y,n;OCTOBepeHHe BepHOCTH KOIIHH 
npHnaraeMbiX )l;OKyMeHTOB H CBH)l;eTeJibCTBOBaHHe ITO)l;JIHHHOCTH IIO)l;ITHCH Ha 
3a.siBneHHH ocy:w;ecTBJI.siiOTC.si B ycTaHoBneHHOM 3aKoHo,n;aTeJibCTBOM PoccHHCKOH 
<I>e.n;epau;HH nop.si.n;Ke. 

llepeqeHb ycnyr, KOTOpbie 5IBJI5IIOTC5I He06XO)l;HMbiMH H 06.si3aTeJibHbiMH 
)l;JI.si npe,n;OCTaBneHH.si rocy,n;apCTBeHHOH ycnyrH, H CBe)l;eHH.si 0 )l;OKyMeHTe 
(,n;oKyMeHTax), Bbi)l;aBaeMOM (Bbi)l;aBaeMbiX) 3a.siBHTeJIIO ITO pe3yJihTaTaM 

npe.n;ocTaBneHH.si yKa3aHHhiX ycnyr 

2.11. Y cnyrH, KOTOpbie .siBJI.siiOTC.si He06XO)l;HMbiMH H 06.si3aTeJibHbiMH )l;JI.si 
npe.n;ocTaBneHH.si rocy.n;apcTBeHHOH ycnyrH, 3aKoHo,n;aTenbCTBOM PoccHHCKOH 
<I>e.n;epau;HH H 3aKoHo,n;aTenhCTBOM Pecny6nHKH KoMH He npe.n;ycMO'rpeHhi. 

Hcqepnbmaro:w;Hii nepeqeHb .n;oKyMeHTOB, Heo6xo,n;HMbiX B cooTBeTcTBHH 
C HOpMaTHBHbiMH npaBOBbiMH aKTaMH )l;JI.si npe,n;OCTaBneHH.si ycnyr, KOTOpble 

5IBJI5IIOTC5I He06XO)l;HMbiMH H o6.si3aTeJibHbiMH )l;JI.si npe,n;OCTaBneHH.si 
rocy.n;apcTBeHHOH ycnyrH, cnoco6hi HX nonyqeHH.si 3IDIBHTeneM, B TOM qHcne B 

3JieKTpOHHOH cpopMe, ITOp.si)l;OK HX IIpe,n;cTaBneHH.si 

2.12. ,ll,oKyMeHTOB, He06XO)l;HMbiX )l;JI.si IIpe,n;OCTaBneHH.si ycnyr, KOTOpbie 
.siBJI.siiOTC.si He06XO)l;HMbiMH H 06.si3aTeJibHbiMH )l;JI.si npe,n;ocTaBJieHH.si 
rocy.n;apcTBeHHOH ycnyrH, 3aKoHo,n;aTeJibCTBOM PoccHHCKOH <I>e.n;epau;HH H 
3aKoHo,n;aTenbCTBOM Pecny6nHKH KoMH He npe.n;ycMO'fPeHo. 

YKa3aHHe Ha 3anpeT Tpe6oBaHHH H ,n;eifCTBHH B OTHOIIIeHHH 3IDIBHTeJI.si 

2.13. 3anpe:w;aeTc.si: 

1) 'rpefioBaTb OT 3a.siBHTeJI.si npe,n;OCTaBJieHH.si )l;OKyMeHTOB H HHcpOpMal(HH 
HJIH ocy:rn;eCTBJieHH.si ,n;eHCTBHH, npe,n;OCTaBneHHe HJIH ocy:rn;eCTBJieHHe KOTOpbiX He 
npe,n;ycMOTpeHO HOpMaTHBHbiMH npaBOBbiMH aKTaMH, perynHpyiO:rn;HMH 
OTHOIIIeHH.si, B03HHKaiO:rn;He B CB5I3H C IIpe)l;OCTaBneHHeM rocy,n;apCTBeHHOH 
ycnyrH; 

2) TpefiOBaTb OT 3a.siBHTeJI.si npe,n;OCTaBJieHH.si )l;OKyMeHTOB H HHcpOpMal(HH, B 
TOM qHcne no,n;TBep)K.n;aro:w;Hx BHeceHHe 3a.siBHTeneM nnaTbi 3a npe.n;ocTaBneHHe 
rocy,n;apCTBeHHbiX ycnyr, KOTOpbie B COOTBeTCTBHH C HOpMaTHBHbiMH npaBOBbiMH 
aKTaMH PoccHHCKOH <I>e.n;epau;HH, HOpMaTHBHhiMH npaBoBbiMH aKTaMH 
Pecny6nHKH KoMH, MYHHI.J;HnanhHhiMH npaBOBhiMH aKTaMH HaXOMTC.si B 
pacnop.si)KeHHH opraHOB HcnonHHTenhHOH BnacTH Pecny6nHKH KoMH, 
npe.n;ocTaBn.siro:rn;Hx rocy.n;apcTBeHHYIO ycnyry, HHbiX rocy.n;apcTBeHHhiX opraHOB, 
opraHOB MeCTHOrO CaMoynpaBJieHH.si H (HJIH) IIO)l;Be)l;OMCTBeHHbiX 
rocy.n;apcTBeHHbiM opraHaM H opraHaM MeCTHoro caMoynpaBneHH.si opraHH3au;Hii, 
yqacTByiO:rn;HX B npe,n;OCTaBJieHHH rocy,n;apCTBeHHbiX ycnyr, 3a HCKJIJOqeHHeM 



12 

)J;OKyMeHTOB, YK33aHHbiX B qaCTH 6 CTaTbH 7 <l>e.n;epa.JibHOrO 3aKOHa OT 27 HIOJI.SI 
201 0 r. NQ 21 0-<!>3 «06 opraHH3ai.J;HH rrpe.n;ocTaBneHHSI rocy .n;apcTBeHHhiX H 
MYHHI.J;HIIa.JihHhiX ycnyr»; 

3) OTK33biBaTh B rrpHeMe 3aSIBJieHH51 H HHbiX )J;OKyMeHTOB, He06XO)J;HMbiX 
.n;nH rrpe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH, B cnyqae, ecnH 3a51BJieHHe H 
.n;oKyMeHThi, Heo6xo,n;HMble .n;nH rrpe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH, 
IIO)J;aHbl B COOTBeTCTBHH C HH«!JopMai.J;HeH 0 CpOKaX H IIOpH,n;Ke rrpe,n;OCTaBJieHHSI 
rocy.n;apcTBeHHOH ycnyrH, orry6nHKOBaHHOH Ha E,n;HHOM rropTa.ne 
rocy.n;apcTBeHHhiX H MYHHI.J;HIIa.JihHbiX ycnyr ( «!JyHKI.J;Hii); 

4) OTK33hiBaTh B rrpe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH B cnyqae, ecnH 
3a51BJieHHe H .n;oKyMeHThi, Heo6xo,n;HMhie .n;nH rrpe.n;ocTaBJieHHH rocy.n;apcTBeHHOH 
ycnyrH, IIO)J;aHhl B COOTBeTCTBHH C HH«!JopMai.J;HeH 0 CpOKaX H IIOpH,n;Ke 
rrpe.n;ocTaBJieHHSI rocy.n;apcTBeHHoH ycnyrH, orry6nHKOBaHHOM Ha E,n;HHOM rropTa.ne 
rocy.n;apcTBeHHhiX H MYHHI.J;HIIa.JihHhiX ycnyr ( «!JyHKI.J;HH); 

5) Tpe6oBaTh OT 3aSIBHTeJI51 COBeprneHHSI HHhiX ,n;eHCTBHH, KpOMe 
rrpOXO)I(,lJ;eHH51 H)J;eHTH«lJHKai.J;HH H ayTeHTH«iJHKai.J;HH B COOTBeTCTBHH C 
HOpMaTHBHbiMH rrpaBOBhiMH aKTaMH PoccHHCKOH <l>e.n;epa:u;HH, YK33aHH51 :u;enH 
rrpHeMa, a TaK)I(e rrpe.n;ocTaBJieHHH cBe,n;eHHM, Heo6xo,n;HMhiX ,n;JIH pacqeTa 
)J;JIHTeJibHOCTH BpeMeHHOrO HHTepBa.na, KOTOpbiH He06XO)J;HMO 3a6pOHHpOBaTb )J;JI51 
rrpHeMa; 

6) TPe6oBaTh oT 3aSIBHTeJI51 rrpe.n;cTaBJieHHH .n;oKyMeHTOB H HH«!JopMa:u;HH, 
OTCyTCTBHe H (HJIH) He)J;OCTOBepHOCTb KOTOpbiX He YK33biBa.JIHCb IIpH 
rrepBOHaqa.JibHOM OTK33e B IIpHeMe )J;OKyMeHTOB, He06XO)J;HMbiX )J;JI51 
rrpe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH, JIH6o B rrpe.n;ocTaBJieHHH 
rocy.n;apcTBeHHOM ycnyrH, 3a HCKJIJOqeHHeM cne.n;yro:ru;Hx cnyqaeB: 

H3MeHeHHe Tpe6oBaHHH HOpMaTHBHhiX rrpaBOBbiX aKTOB, KacaiOII.:(HXC51 
rrpe,n;OCTaBJieHHSI rocy.n;apCTBeHHOH ycnyrH, IIOCJie rrepBOHaqa.JibHOH rro,n;aqH 
3aSIBJieHHSI 0 rrpe,n;OCTaBJieHHH rocy,n;apCTBeHHOH ycnyrH; 

Ha.JIHqHe OIIIH60K B 3a51BJieHHH 0 rrpe,n;OCTaBJieHHH rocy,n;apCTBeHHOH ycnyrH 
H )J;OKyMeHTax, IIO)J;aHHbiX 3aSIBHTeJieM IIOCJie rrepBOHaqa.JibHOrO OTK33a B IIpHeMe 
)J;OKyMeHTOB, He06XO)J;HMbiX )J;JI51 rrpe,n;OCTaBJieHH51 rocy,n;apCTBeHHOH ycnyrH, JIH60 
B rrpe,n;OCTaBJieHHH rocy,n;apCTBeHHOH ycnyrH H He BKJIJOqeHHbiX B 
rrpe,n;CTaBJieHHbiH paHee KOMIIJieKT )J;OKyMeHTOB; 

HCTeqeHHe CpOKa ,n;eHCTBHSI )J;OKyMeHTOB HJIH H3MeHeHHe HH«lJOpMai.J;HH 
IIOCJie rrepBOHaqa.JibHOrO OTK33a B IIpHeMe )J;OKyMeHTOB, Heo6XO)J;HMbiX )J;JI.SI 
rrpe.n;ocTaBJieHHSI rocy.n;apcTBeHHOH ycnyrH, JIH6o B rrpe.n;ocTaBJieHHH 
rocy.n;apCTBeHHOH ycnyrH; 

Bbl51BJieHHe )J;OKyMeHTa.JlbHO IIO)J;TBep)l(,n;eHHOrO «!JaKTa ( IIpH3HaKOB) 
OIIIH6oqHoro HJIH IIpOTHBOIIpaBHOrO ,n;eHCTBHSI (6e3)J;eHCTBHSI) )J;OJI)I(HOCTHOrO 
JIH:u;a opraHa, rrpe.n;ocTaBJIHIO:ru;ero rocy.n;apcTBeHHyro ycnyry, rocy.n;apcTBeHHoro 
cny)l(a:ru;ero, pa6oTHHKa M<l>l.J,, rrpH rrepBOHaqa.nhHOM OTK33e B rrpHeMe 
)J;OKyMeHTOB, He06XO)J;HMbiX )l;JI51 rrpe,n;OCTaBJieHH51 rocy.n;apCTBeHHOH ycnyrH, JIH60 
B rrpe,n;OCTaBJieHHH rocy,n;apCTBeHHOH ycnyrH, 0 qeM B IIHCbMeHHOM BH)J;e 3a 
rro.n;rrHChiO pyKOBO,lJ;HTeJIH opraHa, rrpe.n;ocTaBJIHIOII.:(ero rocy .n;apcTBeHHYIO ycnyry, 
pyKoBo,n;HTeJIH M<l>IJ, rrpH rrepBoHaqa.nhHOM OTK33e B rrpHeMe .n;oKyMeHTOB, 
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Heo6xo,n;HMhiX ,n;mr rrpe,n;ocTaBneHH5[ rocy,n;apcTBeHHoif ycnyrH, yBe,n;oMAAeTC5[ 
3a5[BHTenh, a TaK)I(e IIpHHOC5[TC5[ H3BHHeHH5[ 3a ,[J;OCTaBneHHhie Hey,n;o6CTBa; 

7) rrpe,n;OCTaBneHH5[ Ha 6yMa)l(HOM HOCHTene ,[J;OKyMeHTOB H HH<l>OpMal(.H.H, 
3lleKTpOHHbie o6pa3bl KOTOpbiX paHee 6binH 3aBepeHbl B COOTBeTCTBHH C IIYHKTOM 
7.2 qacTH 1 cTaThH 16 <l>e,n;epanbHoro 3aKoHa OT 27 HIOn.H 2010 r. NQ 210-<1>3 «06 
opraHH3al(HH rrpe,n;ocTaBneHH5[ rocy,n;apcTBeHHhiX H MYHHI(.HIIanbHhiX ycnyr», 3a 
HCKniOqeHHeM cnyqaeB, ecnH HaHeCeHHe OTMeTOK Ha TaKHe ,[J;OKyMeHTbl nH60 HX 
H3b5[THe 5[Bll.HeTC5[ He06XO,[J;HMbiM ycnOBHeM rrpe,n;OCTaBneHH5[ rocy,n;apCTBeHHOM 
HllH MYHHI(HIIallbHOM ycnyrH, H HHbiX cnyqaeB, ycTaHOBneHHhiX <i>e,n;epanbHbiMH 
3aKOHaMH. 

HcqepiibiBaiOI.I(HM rrepeqeHh OCHOBaHHM ,ll;ll5[ OTKa3a B rrpHeMe 
,[J;OKyMeHTOB, He06XO,[J;HMbiX ,ll;ll5[ rrpe,n;OCTaBneHH5[ 

rocy,n;apcTBeHHOM ycnyrH 

2.14. OcHoBaHHM ,n;AA OTKa3a B rrpHeMe ,n;oKyMeHTOB, Heo6xo,n;HMhiX ,n;nj_[ 
rrpe,n;ocTaBneHH5[ rocy,n;apCTBeHHOM ycnyrH, ,n;eMCTBYIOI.I(HMH HOpMaTHBHhiMH 
rrpaBOBhiMH aKTaMH PoccHMCKOM <l>e,n;epal(HH, HOpMaTHBHhiMH rrpaBOBhiMH aKTaMH 
Pecrry6nHKH KoMH He rrpe,n;ycMOTPeHo. 

HcqeprrbiBaiOI.I(HM rrepeqeHb ocHoBaHHM ,n;nj_[ rrpHocTaHoBneHH5[ 
HllH OTKa3a B rrpe,n;OCTaBneHHH rocy,n;apcTBeHHOM ycnyrH, ycTaHOBlleHHbiX 

<Pe,n;epanbHbiMH 3aKOHaMH, IIpHHHMaeMbiMH B COOTBeTCTBHH C HHMH HHbiMH 
HOpMaTHBHhiMH rrpaBOBhiMH aKTaMH PoccHifcKoif <l>e,n;epal(HH, 3aKOHaMH H HHhiMH 

HopMaTHBHhiMH rrpaBOBhiMH aKTaMH Pecrry6nHKH KoMH 

2.15. OcHoBaHHM ,n;nj_[ rrpHocTaHoBneHH.H rrpe,n;ocTaBneHH5[ rocy,n;apcTBeHHOM 
ycnyrH <l>e,n;epanbHbiMH 3aKOHaMH, IIpHHHMaeMbiMH B COOTBeTCTBHH C HHMH 
HHhiMH HOpMaTHBHhiMH rrpaBOBhiMH aKTaMH PoccH:HcKo:H <l>e,n;epal(HH, 3aKoHaMH H 
HHhiMH HOpMaTHBHhiMH rrpaBOBhiMH aKTaMH Pecrry6n.HKH KoMH He 
rrpe,n;ycMOTpeHo. 

2.16. 0cHOBaHH5[MH ,ll;ll5[ OTKa3a B rrpe,n;OCTaBneHHH rocy,n;apCTBeHHOH 
ycnyrH .HBll5[10TC.H: 

1) rrpe,n;CTaBneHHe ,[J;OKyMeHTOB, KOTOpbie He IIO,[J;TBep)l(,ll;aiOT rrpaBO 
rpa)l(,n;aHHHa Ha rrpe,n;ocTaBneHHe rocy,n;apcTBeHHOH ycnyrH; 

2) Herrpe,n;cTaBneHHe HnH rrpe,n;ocTaBneHHe He B rronHOM o6neMe 
,n;oKyMeHTOB, YKa3aHHhiX B rryHKTe 2.8 HaCTO.HI.I(ero a,n;MHHHCTpaTHBHoro 
pernaMeHTa. 

2.17. 3a5[BHTenb HMeeT rrpaBO IIOBTOpHO o6paTHTbC5[ 3a rrpe,n;oCTaBneHHeM 
rocy,n;apCTBeHHOH ycnyrH IIOcne ycTpaHeHH5[ OCHOBaHH5[ ,[J;ll.H OTKa3a B 
rrpe,n;ocTaBneHHH rocy,n;apcTBeHHOH ycnyrH, yKa3aHHoro B rro,n;rryHKTe 2 rryHKTa 
2.16 HaCT05[I.I(ero a,ll;MHHHCTPaTHBHOrO pernaMeHTa. 

flop5[,ll;OK, pa3Mep H OCHOBaHH.H B3HMaHH5[ rocy,n;apCTBeHHOH IIOIIIllHHhl HllH HHOM 
rrnaTbi 3a rrpe,n;ocTaBneHHe rocy,n;apcTBeHHOM ycnyrH B cnyqa5[x, 
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npe,n;yCMOTpeHHbiX <Pe,n;eparrbHbiMH 3aKOHaMH, npHHHMaeMbiMH B COOTBeTCTBHH C 
HHMH HHbiMH HOpMaTHBHbiMH npaBOBbiMH aKTaMH POCCH"HCKOH <l>e,n;epaiJ;HH, 

HopMaTHBHbiMH npaBOBbiMH aKTaMH Pecny6nHKH KoMH, co CCbiJIKoii Ha 
nOJIO)l(eHIDI HOpMaTHBHbiX npaBOBbiX aKTOB, B KOTOpbiX ycTaHOBJieH pa3Mep 

rocy.n;apcTBeHHoii noiiiJIHHbi HJIH HHoii nnaTbl 

2.18. rocy,n;apCTBeHHaH ycnyra npe,D;OCTaBJIHeTCH 3aHBHTeJIHM 6ecnJiaTHO. 
2.19. B3HMaHHe nnaTbi c 3aHBHTeJIH B cnyqae BHeceHHH H3MeHeHHii B 

Bbl,D;aHHbiH no pe3yJioTaTaM npe,D;OCTaBJieHHH rocy,n;apCTBeHHOH ycnyrH ,D;OKyMeHT, 
HanpaBJieHHbiX Ha HcnpaBJieHHe OIIIH6oK, .n;onyiii;eHHbiX no BHHe u;eHTpa no 
npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr H (HJIH) ero ,D;OJI)l(HOCTHoro JIHu;a, 
M<I>Q H (HJIH) pa6oTHHKa M<I>Q, He npe.n;ycMoTpeHo. 

llopH,D;OK, pa3Mep H OCHOBaHHH B3HMaHHH nJiaTbi 3a npe,D;OCTaBJieHHe ycnyr, 
KOTOpbie HBJIHIOTCH He06XO,D;HMbiMH H 06H3aTeJibHbiMH ,D;JIH npe,D;OCTaBJieHHH 

rocy,n;apcTBeHHOH ycnyrH, BKJIJOqaH HH<l>opMaiJ;HIO 0 MeTO,D;HKe 
pacqeTa pa3Mepa TaKoii nnaTbl 

2.20. B3HMaHHe nnaTbl 3a npe.n;ocTaBJieHHe ycnyr, KOTOpbie HBJIHJOTCH 
He06XO,lJ;HMbiMH H o6H3aTeJibHbiMH ,D;JIH npe,D;OCTaBJieHHH rocy,n;apCTBeHHOH 
ycnyrH, He npe.n;ycMOTpeHo. 

MaKCHMaJibHbiH cpoK O)l(H,D;aHIDI B oqepe,n;H npH no,n;aqe 3aHBJieHHH 
o npe.n;ocTaBJieHHH rocy.n;apcTBeHHoii ycnyrH H npH nonyqeHHH pe3yJioTaTa 

npe.n;ocTaBJieHIDI rocy.n;apcTBeHHoii ycnyrH 

2.21. MaKcHMaJibHoe BpeMH O)l(H,lJ;aHHH B oqepe,n;H npH no,n;aqe .n;oKyMeHTOB 
)J;JIH nonyqeHHH rocy,n;apCTBeHHOH ycnyrH He ,D;OJI)l(HO npeBbiiiiaTb 15 MHHyT. 

2.22. MaKCHMaJibHOe BpeMH O)l(H,D;aHIDI B oqepe,n;H npH nonyqeHHH 
pe3yJioTaTa npe.n;ocTaBJieHIDI rocy.n;apcTBeHHOii ycnyrH (B cnyqae ecJIH 
3aHBHTeJieM Bbi6paH JIHqHblii cnoco6 nonyqeHIDI pe3yJioTaTa) He ,n;OJI)l(HO 
npeBbiiiiaTb 15 MHHYT. 

TipH nonyqeHHH pe3yJioTaTa npe.n;ocTaBneHIDI rocy.n;apcTBeHHoii ycnyrH B 
BH,D;e BblnJiaTbl ,D;eHe)l(HbiX cpe,D;CTB Henocpe,D;CTBeHHOrO B3aHMO,D;eHCTBHH C 
3aHBHTeJieM He Tpe6yeTCH. 

2.23. 3aHBHTeJIIO no ero )l(eJiaHHIO npe,D;OCTaBJIHeTCH B03MO)l(HOCTb 
npe,n;BapHTeJibHOH 3anHCH ,D;JIH npe,D;CTaBJieHHH ,D;OKyMeHTOB Ha noJiyqeHHe 
rocy,n;apCTBeHHOH ycnyrH. llpe,n;BapHTeJibHaH 3anHCb B IJ;eHTp no npe,D;OCTaBJieHHIO 
rocy,n;apCTBeHHbiX ycnyr MO)l(eT OCyiii;eCTBJIHTbCH KaK npH JIHqHOM o6paiD;eHHH 
3aHBHTeJIH, TaK H no Tene<PoHy. Tipe,n;BapHTeJibHaH 3anHcb B M<I>Q MO)l(eT 
OCyiii;eCTBJIHTbCH KaK npH JIHqHOM o6paiii;eHHH 3aHBHTeJIH, TaK H no Tene<PoHy, a 
TaK)l(e Ha caiiTe M<I>Q. 

2.24. llpH npe,n;BapHTeJibHOH 3anHCH B u;eHTp no npe,D;OCTaBJieHHIO 
rocy,n;apCTBeHHbiX ycnyr 3aHBHTeJib C006III;aeT <l>aMHJIHIO, HMH H orqecTBO, 
)l(eJiaeMOe BpeMH npe,D;CTaBJieHHH ,D;OKyMeHTOB, He06XO,D;HMbiX )J;JIH peiiieHHH 
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aonpoca o npe,n;ocTaBneHHH rocy,n;apcTBeHHo:H ycnyrH. IIpe,n;aapHTeJihHaH 3anHcb 

ocyi.I.J;eCTBJIHeTCH nyTeM BHeCeHHH HHcpOpMaiJ;HH B KHHry npe,n;BapnTeJibHOM 

3anHCH, KOTOpaH Be,n;eTCH Ha 6yMmKHOM H (HJIH) 3JieKTPOHHOM HOCHTeJie. 
3aHBHTeJIIO C006I.I.J;aeTCH BpeMH npe,n;cTaBJieHHH ,[(OKyMeHTOB H Ka6HHeT, B 

KOTOpOM Be,[(eTCH npHeM ,[(OKyMeHTOB. 

Ilpe,n;aapHTeJihHaH 3anHch B M<l>U: ocyi.I.J;eCTBJIHeTcH B cooTBeTCTBHH co 

CTaH,n;apTOM o6cny)I(HBaHHH B M<l>Q. 

CpoK H nopH,n;oK perHCTpau;HH 3aHBJieHHH 3aHBHTeJIH 

o npe,n;ocTaBJieHHH rocy,n;apcTBeHHo:H ycnyrH 

2.25. PerHCTpau;HH 3aHBJieHHH H ,n;oKyMeHTOB, npe,n;cTaBJieHHhiX 3ruiBHTeneM, 

OCyi.I.J;eCTBJIHeTCH cneiJ;HaJIHCTOM IJ;eHTPa no npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX 

ycnyr HJIH M<l>Q, OTBeTCTBeHHbiM 3a npHeM H perHCTPaQHID 3aHBJieHHH H 
,[(OKyMeHTOB npH npe,ll;OCTaBJieHHH rocy,n;apCTBeHHOM ycnyrH (,n;anee- cneiJ;HaJIHCT 

u;eHTPa no npe,n;ocTaBneHHID rocy,n;apcTBeHHbiX ycnyr, M<l>Q, OTBeTCTBeHHbiM 3a 
npHeM ,[(OKyMeHTOB ). 

2.26. B cnyqae npe,n;cTaBJieHHH 3aHBJieHHH H ,n;oKyMeHTOB, yKa3aHHhiX B 
nyHKTaX 2.8, 2.9 HaCTOHI.I.J;ero a,n;MHHHCTPaTHBHOrO perJiaMeHTa JIHqHo 

3aHBHTeneM, yKa3aHHbie ,n;oKyMeHThi perHCTPHPYIDTCH u;eHTpoM no 
npe,n;ocTaaneHHID rocy,n;apcTBeHHbiX ycnyr HJIH M<l>U: B ,n;eHb HX npe,n;cTaarreHHH. 

2.27. B cnyqae HanpaaneHHH 3aHBJieHHH H ,n;oKyMeHTOB, yKa:JaHHhiX B 

nyHKTaX 2.8, 2.9 HaCTOHI.I.J;ero a,n;MHHHCTpaTHBHOrO perJiaMeHTa, noqTOBbiM 

oTnpaaneHHeM yKa3aHHhie ,n;oKyMeHTbi perHCTPHPYIDTCH u;eHTPOM no 
npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr B ,n;eHb HX nOCTynneHHH B IJ;eHTP no 
npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr. 

2.28. CpoK perHcTPaQHH 3aHBJieHHH o npe,n;ocTaBJieHHH rocy,n;apcTBeHHo:H 
ycnyrH COCTaBJIHeT He 6onee 30 MHHyT. 

Tpe6oaaHHH K noMei.I.J;eHHHM, B KOTOpbiX npe,n;ocTaBJIHeTcH rocy,n;apcTBeHHaH 

ycnyra, K 3aJIY O)I(H,[(aHHH, MeCTaM ,[(JIH 3anOJIHeHHH 3aHBJieHHM 0 npe,n;OCTaBJieHHH 

rocy,n;apCTBeHHOM ycnyrH, HHcpOpMaiJ;HOHHbiM CTeH,n;aM C o6pa3D;aMJII HX 

3anOJIHeHHH H nepeqHeM ,[(OKyMeHTOB, Heo6XO,[(HMbiX ,[(JIH npe,n;OCTaBJieHHH 

rocy,n;apCTBeHHOM ycnyrH, B TOM qHcJie K o6ecneqeHHIO ,[(OCTynHOCTH ,[(JIH 

HHBaJIH,[(OB YKa3aHHbiX 06oeKTOB B COOTBeTCTBHH C 3aKOHO,[(aTeJihCTBOM 

PoccH:HcKo:H <l>e,n;epau;HH o cou;HaJibHOM 3ai.I.J;HTe HHBaJIH,n;oB 

2.29. Tpe6oBaHHH K noMei.I.J;eHHHM, B KOTOpbiX npe,n;OCTaBJIHeTCH 
rocy,n;apcTBeHHaH ycnyra. 

IloMei.I.J;eHHH, B KOTOpbiX npe,n;OCTaBJIHeTCH rocy,n;apCTBeHHaH ycnyra, 
,[(OJI)I(Hbi cooTBeTCTBOBaTh ycTaHOBJieHHbiM 3aKoHo,n;aTeJibCTBOM PoccH:HcKo:H 

<l>e,n;epaD;HH Tpe6oBaHHHM o6ecneqeHHH KOMcpopTHbiMH YCJIOBHHMH 3aHBHTeJieM H 
,[(OJI)I(HOCTHbiX JIHIJ;, cneiJ;HaJIHCTOB, B TOM qHCJie o6ecneqeHHH B03MO)I(HOCTH 

peaJIH3aiJ;HH npaB HHBaJIH,[(OB H JIHIJ; C orpaHHqeHHbiMH B03MO)I(HOCTHMH Ha 
nonyqeHHe no HX 3aHBJieHHIO rocy,n;apCTBeHHOM ycnyrH. 
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B cooTBeTCTBHH c 3aKOHO,z::t;aTenhCTBOM PoccHHCKOH <l>e.n;epau;HH o 
COIJ;HanhHOH 3ai:IJ;HTe HHBanH,z::t;OB HM, B qacTHOCTH, o6ecneqHBaJOTCH: 

ycnOBHH 6ecnpenHTCTBeHHOrO ,z::t;oczyna K o6neKTY (3,z::t;aHHIO, noMeru;eHHIO ), 
B KOTOpOM npe,z::t;OCTaBnHeTCH rocy.n;apCTBeHHaH ycnyra, a TaK)I(e ,z::t;nH 
6ecnpenHTCTBeHHOrO nonb30BaHHH TpaHCnOpTOM, cpe,z::t;CTBaMH CBH3H H 
HHcpOpMaiJ;HH; 

B03MO)I(HOCTb CaMOCTOHTenbHOrO nepe,z::t;BH)I(eHHH no TeppHTOpHH, Ha 
KOTOpOH pacnonO)I(eHbi 06neKTbi (3,z::t;aHHH, noMeru;eHHH), B . KOTOpbiX 
npe,z::t;OCTaBnHIOTCH ycnyrH, a TaK)I(e BXO,z::t;a B TaKHe o6neKTbi H BbiXO,z::t;a H3 HHX, 
noca,z::t;KH B TpaHCnOpTHOe cpe,z::t;CTBO H BbiCa,z::t;KH H3 Hero, B TOM qHcne C 
HCnOnb30BaHHeM Kpecna-KOnHCKH; 

conpOBO)I(,z::t;eHHe HHBanH,z::t;OB, HMeiOIIJ;HX CTOHKHe paCCTpOHCTBa cpyHKIJ;HH 
3peHHH H CaMOCTOHTenhHOrO nepe,z::t;BH)I(eHHH; 

Ha,z::t;ne)l(aru;ee pa3Meru;eHHe o6opy,z::t;OBaHHH H HOCHTeneH HHcpOpMaiJ;HH, 
Heo6xo,z::t;HMbiX ,z::t;JIH o6ecneqeHHH 6ecnpenHTCTBeHHoro .n;oczyna HHBanH,z::t;OB K 
06neKTaM (3,z::t;aHHHM, nOMeru;eHHHM), B KOTOpbiX npe,z::t;OCTaBnHIOTCH ycnyrH, H K 
ycnyraM C yqeTOM orpaHHqeHHH HX )I(H3He,z::t;eHTenhHOCTH; 

,z::t;y6nHpoBaHHe Heo6xo,z::t;HMOH ,z::t;nH HHBanH,z::t;OB 3BYKOBOH H 3p~nenbHOH 
HHcpOpMaiJ;HH, a TaK)I(e Ha,z::t;nHCeH, 3HaKOB H HHOH TeKCTOBOH H rpacpHqecKOH 
HHcpopMau;HH 3HaKaMH, BbinonHeHHhiMH penbecpHo-ToqeqHhiM rnpHcpTOM EpaiinH; 

.n;onycK cyp.n;onepeso.n;qHKa H THcpnocyp.n;onepeso.n;qHKa; 
,z::t;onycK co6aKH-npOBO,z::t;HHKa Ha 06neKTbi (3,z::t;aHHH, noMeru;eHHH), B KOTOpbiX 

npe.n;ocTaBnHIOTCH ycnyrH; 

OKa3aHHe HHBanH,z::t;aM nOMOIIJ;H B npeo,z::t;oneHHH 6apbepOB, MeiiiaiOIIJ;HX 
nonyqeHHIO HMH ycnyr HapaBHe C .n;pyrHMH nHIJ;aMH. 

2.30. Tpe6osaHHH K pa3Meru;eHHIO H ocpopMneHHIO noMeru;eHHH u;eHTpOB no 
npe.n;ocTasneHHIO rocy.n;apcTBeHHbiX ycnyr: 

1) npH npoeKTHpOBaHHH H CTpOHTenbCTBe HnH Bbi6ope 3,z::t;aHHH ( CTpOeHHH), 
B KOTOpOM nnaHHpyeTCH pacnonO)I(eHHe u;eHTpOB no npe,z::t;OCTaBneHHIO 
rocy.n;apcTBeHHbiX ycnyr, .n;on)I(Ha yqHTbiBaTbCH nernexo.n;HaH .n;oczynHOCTb OT 
OCTaHOBOK o6ru;eCTBeHHOrO TpaHcnopTa; 

2) npHeM 3aHBHTeneH ocyru;eCTBnHeTCH B cneu;HanbHO Bbi,z::t;eneHHbiX ,z::t;nH 
3THX u;eneH nOMeru;eHHHX (npHCYTCTBeHHbiX MeCTax). )VIH y.n;o6CTBa 3aHBHTeneH 
npHCYTCTBeHHbie MeCTa peKOMeH,z::t;yeTCH pa3MeiiJ;aTb Ha HH)I(HHX 3Ta)l(aX 3,z::t;aHHH 
( CTpOeHHH); 

3) Ka6HHeTbi ,z::t;JIH npHeMa 3aHBHTeneH ,z::t;On)I(Hbl 6biTh o6opy,z::t;OBaHbi 
HHcpOpMaiJ;HOHHbiMH Ta6nHqKaMH ( BhiBeCKaMH) C YKa3aHHeM: HOM epa Ka6HHeTa; 
cpaMHnHH, HMeHH, OTqecTBa (nocne,z::t;Hee - npH HanHqHH) H ,z::t;On)I(HOCTH 
cneu;HanHcTa, ocyru;ecTBnHIOru;ero npe.n;ocTasneHHe rocy.n;apcTBeHHOH ycnyrH; 

4) noMeru;eHHH u;eHTpOB no npe,z::t;OCTaBneHHIO rocy.n;apCTBeHHbiX ycnyr 
,z::t;On)I(Hbl COOTBeTCTBOBaTb 3nH,z::t;eMHOJIOrHqecKHM npaBHnaM H HOpMaTHBaM. 

2.31. Tpe6osaHHH K pa3Meru;eHHIO H ocpopMneHHIO BH3yanhHOH, TeKcTosoM: 
H MynbTHMe,z::t;HHHOH HHcpOpMaiJ;HH. 
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IJpe,n;Ha3HaqeHHhie ,ll;JUI 03HaKOMJieHHJ[ 3ruiBMTeJieH C MH<i>OpMa:QMOHHDIMM 

MaTepMaJiaMM MeCTa MH<i>OpMHpOBaHMH paCIIOJiaraiOTCH B HeiiOCpe,n;CTBeHHOH 

6JIM30CTM OT CeKTOpa o:>KM,n;aHMH B oqepe,n;M M o6opy,n;yiOTCH: 

1) BM3YaJihHOH, TeKCTOBOH MH<i>opMa:QMeH, pa3Mem;aeMOH Ha 

MH<i>opMa:QMOHHbiX CTeH,n;ax ( o6pa3:Qbl 3aiiOJIHeHMH 3aHBJieHMH M nepeqeHb 

,ll;OKyMeHTOB, He06XO,ll;MMDIH ,ll;JIH npe,n;OCTaBJieHMH rocy,n;apCTBeHHOH ycnyrM), 

o6ecneqMBaiOI.:QMX CB06o,n;HDIH ,ll;OCTYII K HMM; 

2) CBeTOBDIMM MH<i>opMa:QMOHHDIMM Ta6JIO, KOMIIbiOTepOM CO CIIpaBOqHO­

MH<i>OpMa:QMOHHDIMM CMCTeMaMM; KOMIIbiOTep, npe,n;Ha3HaqeHHbiH ,ll;AA 

MCIIOJib30BaHMH 3ruiBMTeJIHMM, He ,n;omKeH 6oiTb IIO,ll;KJIJOqeH K JIOKaJibHOH CeTM 

:u;eHTPa no npe,n;ocTaBJieHMIO rocy,n;apcTBeHHDIX ycnyr. 

2.32. Tpe6oBaHMH K o6opy,n;oBaHMIO 3aJia O:>KM,n;aHMH: 

1) MecTa O:>KM,n;aHMH B oqepe,n;M ,n;on:>KHhi 6oiTh o6opy,n;oBaHDI cTyJioHMM 

(KpecenoHDIMM ceK:QMHMM) M (HJIH) CKaMbHMM. KonMqecTBO MeeT O:>KM,n;aHMH 

OIIpe,n;eJIHeTCH MCXOM M3 <t>aKTMqecKOH Harpy3KM M B03MO:>KHOCTeH ,ll;JIH MX 

pa3Mei.:QeHHH B 3,1l;aHMM, HO He MO:>KeT COCTaBJIHTb MeHee 2 MeCT Ha Ka:>K,n;OrO 

CIIe:QMaJIMCTa, ocym;eCTBJIHIOI.:Qero IIpHeM ,ll;OKyMeHTOB OT 3ruiBMTeJieH; 

2) ,ll;JIH C03,1l;aHMH KOM<i>OpTHbiX ycJIOBMH O:>KM,ll;aHMH Ha CTOJiaX ( CTOHKax) ,ll;JIH 

IIMCbMa MOryT pa3Mei.:QaTbCH ra3eTDI, :>KypHaJIDI, neqaTHaH npo,n;yKI.J;MH (6pOIII10pbl, 

6yKJieToi) IIO BOIIpocaM npe,n;OCTaBJieHMH rocy,n;apCTBeHHOH ycnyrH. 

2.33. Tpe6oBaHMH K napKoBoqHDIM MecTaM. 

Ha TeppHTOpMM, npMnerarom;e:H: K :u;eHTPaM no npe,n;ocTaBJieHMIO 

rocy,n;apCTBeHHDIX ycnyr, ,ll;OJI:>KHbl 6DITb o6opy,n;oBaHDI MeCTa ,ll;JIH 6eCIIJiaTHOH 

napKOBKM aBTOTpaHCIIOpTHDIX cpe,n;CTB. ):(ocTyii 3ruiBMTeJieH K IIapKOBOqHJ>IM 

MeCTaM HBJIHeTCH 6eCIIJiaTHDIM. 

2.34. Tpe6oBaHMH K o<t>opMneHHIO Bxo,n;a B 3,n;aHMe. 

I..:(eHTpaJibHDIH BXO,ll; B 3,1l;aHMe :u;eHTPa IIO npe,n;OCTaBJieHMIO 

rocy,n;apcTBeHHDIX ycnyr ,n;on:>KeH 6oiTh o6opy,n;oBaH naH,n;ycoM, y,n;o6HoiM ,n;AA 

B'he3,n;a B 3,1l;aHMe KOJIHCOK C ,n;eTbMM M MHBaJIM,ll;HbiX KpeceJI-KOJIHCOK, a TaK:>Ke 

BbiBeCKOH, co,n;ep:>Kam;e:H: HaMMeHOBaHHe, MeCTO paCIIOJIO:>KeHMH, pe:>KMM pa60Tbl, 

HOMep Tene<t>oHa ,n;nH cnpaBOK. 

2.35. Tpe6oBaHMH K MecTaM ,n;AA O:>KM,n;aHMH 3aHBMTene:H:. 

MecTa O:>KM,ll;aHMH ,ll;OJI:>KHDI COOTBeTCTBOBaTb KOM<i>OpTHDIM ycJIOBMHM ,ll;AA 

3aHBHTeJieH M OIITMMaJibHDIM YCJIOBMHM pa60Tbl ,ll;OJI:>KHOCTHDIX JIH:Q, B TOM qMcJie 

He06XO,ll;MMO HaJIMqMe ,ll;OCTYIIHbiX MeCT o6m;ero IIOJib30BaHMH ( TyaJieT ). 

2.36. Tpe6oBaHMH K MecTaM npMeMa 3aHBMTene:H:. 

B :u;eHTPaX no npe,n;ocTaBJieHMIO rocy,n;apcTBeHHhiX ycnyr BDI,n;eJIHIOTCH 

IIOMei.:QeHMH ,ll;JIH IIpHeMa 3ruiBMTeJieH. 

IJpM HaXO:>K,ll;eHMM ,ll;BYX CIIe:QMaJIHCTOB, ocym;eCTBJIHIOI.:QHX IIpHeM 

,ll;OKyMeHTOB OT 3ruiBMTeJieH B O,ll;HOM IIOMem;eHMM, pa6oqee MeCTO Ka:>K,n;oro 

CIIe:QMaJIMCTa IIO B03MO:>KHOCTM ,ll;OJI:>KHO 6oiTb OT,n;eJieHO neperopo,n;KaMM. 

Pa6oqee MecTo cne:u;MaJIMCTa ,n;oJI:>KHO 6oiTh o6opy,n;oBaHo nepcoHaJihHDIM 

KOMIIbiOTepOM C B03MO:>KHOCTbiO ,ll;OCTyna K He06XO,ll;HMDIM HHCpOpMa:QMOHHbiM 

6a3aM ,n;aHHbiX, neqaTaiOI.:QMM M CKaHMpyiOI.:QMM ycTpOHCTBaMM. 
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Crre:QHaJIHCTbi, rrpHHHMaiO:W:He .n;oKyMeHTbi OT 3a.SIBHTeneH:, 
o6ecrreqHBaiOTC.SI nHqHbiMH H (HnH) HaCTOnbHbiMH H)::t;eHTHq>HKa:QHOHHbiMH 
KapTOqKaMH. 

MecTa .n;n.SI rrpHeMa 3a.SIBHTeneH: o6opy.n;YJOTC.SI cTyno.SIMH H cTonaMH .n;n.SI 
o<jlopMneHH.SI )::t;OKyMeHTOB H o6ecrreqHBaiOTC.SI o6pa3:QaMH 3aiiOnHeHH.SI 
)::t;OKyMeHTOB, 6naHKaMH 3a.SIBneHHH H IIHCbMeHHbiMH IIpHHa.n;ne)I(HOCT.SIMH. 

MecTa rrpe.n;ocTaBneHH.SI ycnyrH .n;on)I(Hbi cooTBeTCTBoBaTb ycTaHosneHHbiM 
l}Je.n;eparrbHbiM 3aKOHO)::t;aTenbCTBOM Tpe6oBaHH.SIM o6ecrreqeHH.SI KOM<jJOpTHbiMH 
ycnOBH.SIMH 3a.SIBHTeneif, )::t;On)I(HOCTHbiX nH:Q, CIIe:QHaJIHCTOB, B TOM qHCne 
o6ecrreqeHH.SI )::t;OCTYIIHOCTH )::t;n.SI HHBaJIH)::t;OB YKa3aHHbiX 06'.beKTOB B COOTBeTCTBHH 
c 3aKoHo.n;aTenbCTBOM PoccHHCKOH <l>e.n;epa:QHH o CO:QHaJibHOH 3a:W:HTe HHBaJIH)::t;OB. 

2.37. Tpe6osaHH.SI K rroMe:r.n;eHH.SIM M<I>U: orrpe.n;eneHbi IIpaBHnaMH 
opraHH3a:QHH )::t;e.SITenbHOCTH MHoro<jlyHK:QHOHaJibHbiX :QeHTPOB rrpe,l::t;OCTaBneHH.SI 
rocy.n;apcTBeHHbiX H MYHH:QHIIaJibHbiX ycnyr, yTsep)l(.n;eHHDIMH rrocTaHosneHHeM 
IIpaBHTenocTBa PoccHHCKOH <l>e.n;epa:QHH oT 22.12.2012 N2 1376. 

I10Ka3aTenH )::t;OCTYIIHOCTH H KaqeCTBa rocy.n;apCTBeHHOH ycnyrH 

2.38. I10Ka3aTenH )::t;OCTYIIHOCTH H KaqeCTBa rocy.n;apCTBeHHOH ycnyrH 
rrpe.n;cTasneHDI B cne.n;yiD:w;eH: Ta6nH:Qe: 

IIoKa3aTenH E.n;HHH:Qa HopMaTHBHoe 
H3MepeHH.SI 3HaqeHHe 

IIOKa3aTen.SI 
IIoKa3aTenH .n;ocT)'IIHOCTH 

Pa3Me:r.n;eHHe Ha E.n;HHOM rropTarre 
rocy.n;apcTBeHHbiX H MYHH:QHIIaJibHDIX ycnyr 
( <jlyHK:QHH) HH<jlopMa:QHH 06 ycnyre, <jlopM 
3a.SIBneHHH H HHbiX )::t;OKyMeHTOB, He06XO)::t;HMbiX )::t;afHeT .n;a 
,l::t;n.SI rronyqeHH.SI COOTBeTCTBYIO:W:eH ycnyrH, H 
o6ecrreqeHHe )::t;OCTyrra K HHM ,l::t;n.SI KOIIHpOBaHH.SI 
H 3aiiOnHeHH.SI B 3neKTpOHHOM BH)::t;e 
KonHqeCTBo B3aHMo.n;eiicTBHH 3a.SIBHTen.SI c 
)::t;OmKHOCTHbiMH nH:QaMH IIpH rrpe,l::t;OCTaBneHHH 
rocy.n;apCTBeHHOH ycnyrH H HX 
rrpo.n;on)I(HTenbHOCTb: 

a) rrpH o6pa:r.n;eHHH 3a rrpe.n;ocTaBneHHeM 
pa3/MHH 0-1/0-30 rocy.n;apcTBeHHOH ycnyrH; 

6) rrpH rronyqeHHH pe3ynr:,TaTa 
rocy.n;apcTBeHHOH ycnyrH (a cnyqae ecnH 
3a.SIBHTeneM BDI6paH nHqHbiH crroco6 pa3/MHH 0-i/0-15 
rronyqeHH.SI yse.n;oMneHH.SI o rrpe.n;ocTasneHHH 
rocy.n;apcTBeHHoiiycnyrH) 

Bo3MO)I(HOCTb rronyqeHH.SI rocy.n;apcTBeHHOH 
.n;a/HeT .n;a ycnyrH B M<I>U: (B TOM qHcne B rronHoM 



19 

o6oeMe) 
Bo3MO)I(HOeTI:. ITonyqeHIDI HHcpopMau;lnl o xo.n;e 
ITpe.n;oeTaBJieHIDI roey.n;apeTBeHHOii yenyrH e 

.n;a/HeT HeT HeiTOJII:.30BaHHeM HHcpOpMaiJ;HOHHO-
KOMMYHHKaiJ;HOHHhiX TeXHOJIOrHH 
Bo3MO)I(HOeTI:. ITonyqeHIDI HHcpopMau;HH o xo.n;e 
ITpe.n;oeTaBJieHHH roey.n;apeTBeHHOH yenyrH ITO 

.n;a/HeT .n;a eiTpaBoqHI:.IM TeJiecpoHaM, ITO 3JieKTPOHHOH 
IToqTe 
Bo3MO)I(HOeTI:. ITonyqeHIDI roey .n;apeTBeHHoii 
yenyrH IToepe.n;eTBOM 3aiTpoea o 
ITpe.n;oeTaBJieHHH HeeKOJII:.KHX 

.n;a/HeT .n;a roey.n;apeTBeHHI:.IX yenyr B M<l>l..(, 
ITpe.n;yeMoTpeHHoro eTaTI:.eii 151 <l>e.n;epani:.Horo 
3aKoHa NQ 210- <1>3 (KOMITJieKeHI:.Iii 3aiTpoe) 
Bo3MO)I(HOeTI:. ITonyqeHIDI roey.n;apeTBeHHoii 
yenyrH B mo6oM M<l>l..( Ha TeppHTopHH 

.n;a/HeT .n;a PeeiTy6JIHKH KoMH ITO BI:.I6opy 3aHBHTeJIH 
(3KeTeppHTopHani:.HI:.Iii ITPHHIJ;HIT) 

IIoKa3aTeJIH KaqeeTBa 
Y .n;eJII:.HhiH Bee 3aHBJieHHH rpa)l()l;aH, 
paeeMOTPeHHI:.IX B yeTaHOBJieHHI:.IH epOK, B 
06IIJ;eM KOJIHqeeTBe 3aHBJieHHH Ha % 100 
ITpe.n;oeTaBneHHe roey.n;apeTBeHHoii yenyrH B 
OpraHe 
Y .n;eJII:.HbiH Bee paeeMOTpeHHI:.IX 
B yeTaHOBJieHHI:.IH epoK 3aHBJieHHH Ha 
ITpe.n;oeTaBJieHHe yenyrH B o6IIJ;eM KOJIHqeeTBe % 

100 3aHBJieHHii Ha ITpe.n;oeTaBJieHHe 
roey.n;apeTBeHHOii yenyrH qepe3 M<l>l..( 
Y .n;eJII:.HhiH Bee o6oeHOBaHHI:.IX )l(aJI06 B 06IIJ;eM 
KOJIHqeeTBe 3aHBJieHHH Ha 

% 0 ITpe.n;oeTaBneHHe roey.n;apeTBeHHOii yenyrH B 
OpraHe 
Y .n;eJII:.HhiH Bee KOJIHqeeTBa o6oeHOBaHHI:.IX 
)l(aJI06 B 06IIJ;eM KOJIHqeeTBe 3aHBJieHHH Ha 

% 0 ITpe.n;oeTaBneHHe roey.n;apeTBeHHOH yenyrH 
qepe3 M <1> I..( 

HHI:.Ie TPe6oBaHIDI, B TOM qHene yqHTI:.IBaiOIIJ;He oeo6eHHoeTH ITpe.n;oeTaBJieHIDI 
roey.n;apeTBeHHOH yenyrH B MHOrocpyHKD;HOHaJII:.HbiX u;eHTPaX H oeo6eHHOeTH 

ITpe.n;oeTaBJieHIDI roey.n;apeTBeHHI:.IX yenyr B 3JieKTpOHHOH cpopMe 

2.39. IIpe.n;oeTaBJieHHe roey.n;apeTBeHHOii yenyrH B M<l>l..( oeyiiJ;eeTBJIHeTeH 
ITO ITpHHIJ;HITY «O,ll;HOrO OKHa», B eOOTBeTeTBHH e KOTOpi:.IM ITpe.n;oeTaBJieHHe 
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rocy.n;apCTBeHHOM ycnyrH ocyru;eCTBJI.sieTC.si IIOCJie O,r:t;HOKpaTHOfO o6paru;eHH.si 
3a.siBHTeJI.si C COOTBeTCTBYIOIIJ;HM 3a.siBJieHHeM 0 rrpe,r:t;OCTaBJieHHH rocy.n;apCTBeHHOM 
YCJIYfH HJIH 3aiipOCOM 0 rrpe,r:t;OCTaBJieHHH HeCKOJihKHX rocy.n;apCTBeHHbiX H (HJIH) 
MYHHI(HIIaJibHbiX ycnyr, a B3aHMo.n;eiicTBHe c opraHaMH, rrpe.n;ocTaBJI.siiOIIJ;HMH 
rocy.n;apcTBeHHbie ycnyrH, HJIH opraHaMH, rrpe.n;ocTaBJI.siiOIIJ;HMH MYHHI(HIIaJibHbie 
ycnyrH, ocyru;ecTBJI.sieTc.si M <I> L( 6e3 yqacTH.si 3a.siBHTeJI.si B cooTBeTCTBHH c 
HOpMaTHBHbiMH rrpaBOBhiMH aKTaMH H COrJialiieHHeM 0 B3aHMO,r:t;eMCTBHH. 

3a.siBJieHHe 0 rrpe,r:t;OCTaBJieHHH rocy.n;apCTBeHHOM ycnyrH H (HJIH) 
.n;oKyMeHThi, Heo6xo.n;HMbie ,r:t;JI.si rrpe.n;ocTaBJieHH.si rocy.n;apcTBeHHOM ycnyrH, 
rrpe.n;ocTaBJI.siiOTC.si 3a.siBHTeJieM B M<I>U, JIHqHo JIH6o qepe3 JIHI(O, .siBJI.siJOIIJ;eec.s~ ero 
yrrOJIHOMOqeHHbiM rrpe,r:t;CTaBHTeJieM. 

B M<I>L( o6ecrreqHBaJOTC.si: 

a) cpyHKI(HOHHpOBaHHe aBTOMaTH3HpOBaHHOM HHcpOpMal(HOHHOM CHCTeMbi 
M<I>U,; 

6) 6ecrrnaTHbiM .n;ocTyrr 3a.siBHTeneii K E.n;HHOMY rropTany rocy.n;apcTBeHHbiX 
H MYHHI(HIIaJibHbiX ycnyr ( cpyHKI(HM); 

B) no 3arrpocy 3a.siBHTeJI.si perHcrpa:u;H.si B cpe.n;epaJihHOM rocy.n;apcTBeHHOM 
HHcpOpMal(HOHHOM CHCTeMe «E,r:t;HHa.si CHCTeMa H,r:t;eHTHcpHKal(HH H 
ayTeHTHcpHKal(HH B HHcppacrpyKType, o6ecrreqHBaJOIIJ;eM HHcpOpMal(HOHHO­
TeXHOJIOrHqecKOe B3aHMO,r:t;eMCTBHe HHcpOpMal(HOHHbiX CHCTeM, HCIIOJib3yeMbiX 
.n;rr.s~ rrpe.n;ocTaBneHH.si rocy.n;apcTBeHHbiX H MYHHI(HIIaJibHbiX ycnyr B 3JieKrpOHHOM 
cpopMe» Ha 6e3B03Me3,r:t;HOM OCHOBe. 

III. CocTaB, rrocne.n;oBaTeJibHOCTb H cpoKH BbiiiOJIHeHH.si a,r:t;MHHHCTpaniBHbiX 
rrpo:u;e.n;yp (,r:t;eMCTBHM), Tpe6oBaHH.si K IIOp.si,r:t;Ky HX BhiiiOJIHeHH.si, B TOM qlfcJie 

oco6eHHOCTH BbiiiOJIHeHH.si a,r:t;MHHHCrpaTHBHbiX rrpo:u;e.n;yp (,r:t;eMCTBHM) 
B 3JieKTpOHHOM cpopMe, a TaK)I(e OC06eHHOCTH BhiiiOJIHeHH.si a,r:t;MHHHCrpaTHBHhiX 

rrpo:u;e.n;yp (,r:t;eMCTBHM) B MHOrocpyHKI(HOHaJihHhiX l(eHTpax 

3.1. IIpe.n;ocTaBJieHHe rocy.n;apcTBeHHOM ycnyrH BKJIJOqaeT cne.n;yJOru;He 
a,r:t;MHHHCrpaTHBHhie rrpo:u;e.n;yphl: 

1) IIpHeM H perHCTpal(H.si 3a.siBJieHH.si H ,r:t;OKyMeHTOB ,r:t;JI.si rrpe,r:t;OCTaBJieHH.si 
rocy.n;apCTBeHHOM ycnyrH; 

2) cpopMHpOBaHHe H HarrpaBJieHHe Me)I(Be,r:t;OMCTBeHHhiX 3aiipOCOB; 
3) paCCMOrpeHHe 3a.siBJieHH.si H ,r:t;OKyMeHTOB, He06XO,r:t;HMhiX ,r:t;JI.si 

rrpe.n;ocTaBneHH.si rocy.n;apcTBeHHOM ycnyrH, H rrpHH.siTHe perneHH.si o 
rrpe,r:t;OCTaBJieHHH HJIH 06 OTKa3e B rrpe,r:t;OCTaBJieHHH rocy.n;apCTBeHHOM ycnyrH; 

4) yBe,r:t;OMJieHHe 3a.siBHTeJI.si 0 IIpHH.siTOM perneHHH, Bhi,z:t;aqa 3a.siBHTeJIIO 
pe3yJihTaTa rrpe.n;ocTaBJieHH.si rocy.n;apcTBeHHOM ycnyrH; 

5) HCIIpaBJieHHe ,r:t;OrryiiJ;eHHhiX orreqaTOK H (HJIH) OliiH60K B Bhi,r:t;aHHhiX B 
pe3yJihTaTe rrpe,r:t;OCTaBJieHH.si rocy.n;apCTBeHHOM ycnyrH ,r:t;OKyMeHTaX. 

rocy.n;apCTBeHHa.si ycnyra B 3JieKTpOHHOM cpopMe He rrpe,r:t;OCTaBJI.sieTC.si. 

IlpHeM H perHCTpal(H.si 3a.siBJieHH.si H ,r:t;OKyMeHTOB 
,r:t;JI.si rrpe.n;ocTaBneHH.si rocy.n;apcTBeHHOM ycnyrH 
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3 .2. OcHoBaHHeM ,n;JISI Haqarra a,n;MHHHCTpaTHBHOH rrpo:u;e.n;ypoi HBmieTcH 

JIHqHoe o6pai:QeHHe 3aHBHTeJISI B :QeH'fP ITO rrpe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX 
ycnyr, M<I>U. c 3aHBJieHHeM H ,n;oKyMeHTaMH, Heo6xo,n;HMDIMH ,n;JIH 
rrpe.n;ocTaBJieHHH rocy.n;apcTBeHHoii ycnyrH, JIH6o rrocTyrrneHHe 3aHBJieHHH H 

He06XO,[(HMbiX ,[(OKyMeHTOB ,[(JIH rrpe,n;ocTaBJieHHSI rocy,n;apCTBeHHOH ycnyrH B 

:u;eHTP no rrpe.n;ocTaBJieHHIO rocy.n;apcTBeHHDIX ycnyr no rroqTe. 

3aHBJieHHe 3aiiOJIHSieTCH IIpH IIOMOI:QH Cpe,n;CTB 3JieKTpOHHO-

BbiqHCJIHTeJibHOH TeXHHKH HJIH OT pyKH pa36opqHBO (rreqaTHbiMH 6yKBaMH) 
qepHHJiaMH qepHOrO HJIH CHHero :QBeTa. 

IIpH rrpe,n;cTaBJieHHH 3aHBHTeneM 3aHBJieHHH, 3arronHeHHoro c OIUH6KaMH, H 
IIpH HaJIHqHH BCeX He06XO,[(HMbiX ,[(OKyMeHTOB CIIe:QHaJIHCT :QeH'rpa ITO 

rrpe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr, M<I>IJ., OTBeTCTBeHHDIH 3a rrpHeM 

,[(OKyMeHTOB, rrpe,n;naraeT 3aHBHTeJIIO yc'rpaHHTb OIDH6KH, 3aiiOJIHHB 3aHBJieHHe 
IIOBTOpHO B TeqeHHe IIpHeMa. 

IIo rrpoco6e o6paTHBmerocH JIH:Qa 3aHBJieHHe MO)I(eT 6DITb o<):>opMneHo 

crre:u;HarrHcToM :u;eHTJ)a no rrpe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr, M<I>IJ., 
OTBeTCTBeHHbiM 3a IIpHeM ,[(OKyMeHTOB, C HCIIOJib30BaHHeM rrporpaMMHbiX 
cpe,n;cTB. B 3TOM cnyqae 3aHBHTeJih co6cTBeHHopyqHo BIIHCbiBaeT B 3aHBJieHHe 

CBOIO <):>aMHJIHIO, HMH H OTqeCTBO, CTaBHT ,n;ary H IIO,[(IIHCb. 

3.3. Crre:u;HarrHcT :u;eHTpa no rrpe.n;ocTaBneHHIO rocy.n;apcTBeHHDIX ycnyr, 
M<I>IJ., OTBeTCTBeHHbiH 3a rrpHeM .n;oKyMeHTOB, ocyrn:ecTBJIHeT cne.n;yrorn:He 
,n;eHCTBHH B XO,[(e IIpHeMa 3aHBHTeJIH: 

1) ycTaHaBJIHBaeT JIHqHOCTb rpa)l(,[(aHHHa ( ero rrpe,n;cTaBHTeJIH) Ha 
OCHOBaHHH ,[(OKyMeHTOB, y,n;OCTOBepHIOI:QHX JIHqHOCTb H IIO,[(TBep)l(,[(aiOI:QHX 

IIOJIHOMOqHH rrpe,n;CTaBHTeJIH; 

2) rrpOBepSieT HaJIHqHe BCeX ,[(OKyMeHTOB, He06XO,[(HMbiX ,[(JIH 

rrpe,n;ocTaBJieHHH rocy,n;apCTBeHHOH ycnyrH, IIOJIHOTY co,n;ep)l(ai:QHXCH B HHX 

CBe,n;eHHH; 

3) rrpH He06XO,[(HMOCTH H3rOTaBJIHBaeT KOIIHH ,[(OKyMeHTOB, 
rrpe,n;cTaBJieHHbiX Ha 6yMa)I(HOM HOCHTeJie, H (HJIH) rrepeBO,[(HT TaKHe ,[(OKyMeHTbl B 

3JieKTpOHHYIO ( :QH<):>poByiO) <):>opMy, 3aBepSieT CBOeH IIO,[(IIHCbiO ( 3JieKTpOHHOH 

rro,n;rrHCbiO) c YKa3aHHeM <):>aMHJIHH H HHH:QHaJIOB, YKa3biBaeT ,n;aTy; 

4) perHCTpHpyeT 3aSIBJieHHe H rrpe,n;CTaBJieHHble ,[(OKyMeHTbl ITO,[( 

HH,[(HBH.[(YaJibHbiM IIOpH.[(KOBbiM HOMepOM B ,n;eHb FIX IIOCTYIIJieHHH; 

5) BDI,n;aeT 3aHBHTenro pacrmcKy-yBe,n;oMneHHe c YKa3aHHeM 
perHC'rpa:QHOHHOrO HOMepa 3aSIBJieHHH H OIIHCbiO rrpe,n;CTaBJieHHbiX ,[(OKyMeHTOB. 
Crre:u;HarrHcT M<I>IJ., OTBeTcTBeHHDIH 3a rrpHeM ,n;oKyMeHTOB, o<):>opMnSieT pacrrHcKy 
B Tpex 3K3eMIIAApax, O,[(HH H3 KOTOpbiX rrepe,n;aeT 3aHBHTeJIIO, BTOpOH rrepe,n;aeT B 

:u;eHTP no rrpe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr, TpeTHH ocTaBJIHeT B M<I>IJ.. 
3.4. B cnyqae HarrpaBJieHHH 3aHBJieHHH H ,n;oKyMeHTOB B :u:eHTP no 

rrpe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr IIOCpe,n;CTBOM rroqTOBOH CBH3H, ,[(HeM 
perHCTpa:QHH 3aSIBJieHHH HBJIHeTCH ,n;eHb IIOCTYIIJieHHSI 3aHBJieHHH H ,[(OKyMeHTOB B 

:u;eHTP no rrpe.n;ocTaBJieHHIO rocy.n;apcTBeHHDIX ycnyr. Crre:u;HarrHcT :u;eHTPa no 
rrpe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr, OTBeTCTBeHHbiH 3a IIpHeM 
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,ll;OKyMeHTOB: 

1) ycTaHaBJIHBaeT npe,z:t;MeT o6pa:ru;eHH.H, npOBep.HeT nOJIHOMOqH.H 3a.HBHTeJI.H; 
2) npoBep.HeT HaJIHqHe BCeX ,ll;OKyMeHTOB, He06XO,ll;HMbiX ,ll;Jl.H 

npe,z:t;OCTaBJieHH.H rocy,z:t;apCTBeHHOH ycnyrH, nOJIHOTY CO,z:t;ep)l(a:ru;HXC.H B HHX 
CBe,z:t;eHHH; 

3) perHCTpHpyeT 3a.HBJieHHe H npe,z:t;CTaBJieHHbie ,ll;OKyMeHTbl no,z:t; 
HH,ll;HBH,z:t;YaJihHbiM nop.H,z:t;KOBbiM HOMepoM B ,z:t;eHb HX nOCTynJieHH.H; 

4) OTnpaBJI.HeT pacnHCKy-yBe,z:t;OMJieHHe 3a.HBHTeJIIO noqTOBbiM 
OTnpaBJieHHeM HJIH B cpopMe 3JieKTPOHHOrO ,ll;OKyMeHTa no a,z:t;pecy 3JieKTpOHHOH 
noqThi, yKa3aHHOMY 3a.HBHTeJieM, B TeqeHHe 3 ,z:t;He:H: co ,z:t;H.H perHCTPaQHH 
,ll;OKyMeHTOB B QeHTPe no npe,z:t;OCTaBJieHHIO rocy,z:t;apcTBeHHbiX ycnyr. 

3.5. KpHTepHH npHH.HTH.H perneHH.H: 

- HaJIHqHe Ha,z:t;Jie)l(a:ru;HM o6pa30M OcpopMJieHHOrO 3a.HBJieHH.H H ,ll;OKyMeHTOB, 
nepeqHCJieHHbiX B nyHKTe 2.8 HaCTO.H:ru;ero a,z:t;MHHHCTpaTHBHOrO perJiaMeHTa; 

- HaJIHqHe HJIH OTCYTCTBHe O,ll;HOrO, HJIH HeCKOJibKHX ,ll;OKyMeHTOB, 
nepeqHCJieHHbiX B nyHKTe 2.9 HaCTO.H:ru;ero a,z:t;MHHHCTpaTHBHOrO perJiaMeHTa. 

3 .6. MaKCHMaJihHhiH cpoK BhiiiOJIHeHH.H a,z:t;MHHHCTPaTHBHOH npou;e,z:t;yphl no 
npHeMy H perHCTPaQHH 3a.HBJieHH.H H ,ll;OKyMeHTOB, He06XO,ll;HMbiX ,z:t;JI.H 
npe,z:t;ocTaBJieHH.H rocy,z:t;apcTBeHHOH ycnyrH: 

- npH JIHqHOM o6pa:ru;eHHH - He 6oJiee 30 MHHYT C MOMeHTa o6pa:ru;eHH.H 
3a.HBHTeJI.H 0 npe,z:t;OCTaBJieHHH rocy,z:t;apCTBeHHOH ycnyrH; 

qepe3 opraHH3aQHIO noqToBo:H: CB.H3H, HHYIO opraHH3aQHIO, 
ocy:ru;eCTBJI.HIO:ru;yiO ,ll;OCTaBKY KOppecnoH,z:t;eHQHH - ,z:t;eHb nocTynJieHH.H 3a.HBJieHH.H 
H ,ll;OKyMeHTOB B QeHTP no npe,z:t;OCTaBJieHHIO rocy,z:t;apCTBeHHhiX ycnyr. 

3.7. Pe3yJILTaToM a,z:t;MHHHCTPaTHBHOH npou;e,z:t;yphi .HBJI.HeTc.H o,z:t;Ho H3 
CJie,z:t;yiO:ru;Hx ,z:t;eHCTBHH: 

- npHeM H perHCTPaQH.H B QeHTpe no npe,z:t;OCTaBJieHHIO rocy,z:t;apCTBeHHbiX 
ycnyr, M<l>L( 3a.HBJieHH.H H ,z:t;oKyMeHTOB, Heo6xo,z:t;HMbiX ,z:t;JI.H npe,z:t;ocTaBJieHH.H 
rocy,z:t;apCTBeHHOH ycnyrH, HX nepe,z:t;aqa cneQHaJIHCTY QeHTpa no npe,z:t;OCTaBJieHHIO 
rocy,z:t;apCTBeHHbiX ycnyr, OTBeTCTBeHHOMY 3a no,z:t;rOTOBKy npoeKTa peiiieHH.H 
(yBe,z:t;OMJieHH.H) 0 npe,z:t;OCTaBJieHHH ( 06 OTKa3e B npe,z:t;OCTaBJieHHH) 
rocy,z:t;apCTBeHHOH ycnyrH; 

- npHeM H perHCTPaQH.H B QeHTPe no npe,z:t;OCTaBJieHHIO rocy,z:t;apCTBeHHbiX 
ycnyr, M<l>L( 3a.HBJieHH.H H ,z:t;oKyMeHTOB, Heo6xo,z:t;HMbiX ,z:t;JI.H npe,z:t;ocTaBJieHH.H 
rocy,z:t;apcTBeHHOH ycnyrH, H HX nepe,z:t;aqa cneu;HanHcTy u;eHTPa no 
npe,z:t;ocTaBJieHHIO rocy,z:t;apcTBeHHhiX ycnyr, M<l>L(, OTBeTCTBeHHoMy 3a 
Me)I(Be,z:t;OMCTBeHHOe HHcpOpMaQHOHHOe B3aHMO,z:t;eHCTBHe (B CJiyqae, eCJIH 
3a.HBHTeJib no co6cTBeHHOH HHHQHaTHBe He npe,z:t;cTaBHJI ,z:t;oKyMeHThi, YKa3aHHbie B 
nyHKTe 2.9 HacTo.H:ru;ero a,z:t;MHHHCTpaTHBHoro pernaMeHTa). 

3 .8. Cnoco6 cpHKCaQHH pe3yJihTaTa a,z:t;MHHHCTpaTHBHOH npou;e,z:t;yp~>I: 
perHCTpaQH.H 3a.HBJieHH.H H ,ll;OKyMeHTOB B )l(ypHane BXO,z:t;.H:ru;eif H HCXO,z:t;.H:ru;eif 
,ll;OKyMeHTaQHH, KOTOpbiH Be,z:t;eTC.H B QeHTpe no npe,z:t;OCTaBJieHHIO 
rocy,z:t;apcTBeHHbiX ycnyr, M<l>L( Ha 6yMa)I(HOM HOCHTeJie H (HJIH) B 3JieKTpOHHOH 
cpopMe. 



23 

<f>opMHpOBaHHe H HanpaBJieHHe Me)I<:Be)l;OMCTBeHHbiX 3anpOCOB 

3 .9. OcHoBaHHeM .n;m1 HaqaJia a.n;MHHHCTpaTHBHO.ii: npo:u;e.n;ypi:.I .SIBJI.SieTc.SI 
noczynJieHHe naKeTa .n;oKyMeHTOB cne:r.:t;HaJIHCTY :u;eH'Tpa no npe.n;ocTaBJieHHID 
rocy.n;apcTBeHHI:.IX yceyr, M<t>I(, OTBeTCTBeHHOMY 3a Me)I<Be.n;oMCTBeHHoe 
HH<J?opMa:r.:t;HOHHOe B3aHMO)l;eHCTBHe. 

Cne:u;HaJIHCT :u;eH'Tpa no npe.n;ocTaBJieHHID rocy.n;apcTBeHHbiX ycJiyr, M<t>I(, 
OTBeTCTBeHHbiH 3a Me)I<:Be,ll;OMCTBeHHOe MH<J?OpMa:r.:t;HOHHOe B3aHMO)l;eHCTBHe, B 
TeqeHHe 1 pa6oqero .n;H.SI, cJie.n;ymiiJ;ero 3a .n;HeM perHcrpa:r.:t;HH 3a.SIBJieHH.SI H 
.n;oKyMeHTOB, yKa3aHHbiX B nyHKTe 2.8 HaCTO.SIIIJ;ero a.n;MHHHCTpaTHBHoro 
perJiaMeHTa, ocyiiJ;eCTBJI.SieT <J?opMHpOBaHHe H HanpaBJieHHe Me)I<:Be)l;OMCTBeHHbiX 
3anpOCOB B opraHbl H opraHH3a:r.:t;HH, B pacnop.SI)I(eHHH KOTOpbiX HaXO)l;.SITC.SI 
)l;OKyMeHTbl ( CBe.n;eHH.SI ), B COOTBeTCTBHH C IIOp.SI,ll;KOM Me)I(Be)l;OMCTBeHHOfO 
HH<J?opMa:r.:t;HOHHOfO B3aHMO)l;eHCTBH.SI, npe.n;yCMOTpeHHbiM .n;eHCTBYIDIIJ:HM 
3aKOHO)l;aTeJibCTBOM. 

CpoK no.n;roTOBKH H HanpaBJieHH.SI OTBeTa Ha Me)I(Be.n;oMCTBeHHbiH 3anpoc o 
npe.n;cTaBJieHHH .n;oKyMeHTOB ( cBe.n;eHHif), yKa3a~HbiX B nyHKTe 2.9 HaCTO.SIIIJ;ero 
a)l;MHHHC'TpaTHBHOfO perJiaMeHTa, C HCnOJib30BaHHeM Me)I(Be)l;OMCTBeHHOfO 
HH<J?opMa:r.:t;HOHHOfO B3aHMO)l;eHCTBH.SI He MO)I(eT npeBbiiiJaTb 5 pa6oqHX )l;HeH CO 
.n;H.SI nocTynJieHH.SI Me)I(Be.n;oMCTBeHHoro 3anpoca B opraH ( opraHH3a:r.:t;HID ), B a.n;pec 
KOTOpbiX HanpaBJI.SIJIC.SI Me)I(Be)l;OMCTBeHHbiH 3anpoc. 

He no3.n;Hee pa6oqero .n;H.SI, cJie.n;ymiiJ;ero 3a .n;HeM noJiyqeHH.SI Bcex 
Tpe6yeMbiX OTBeTOB Ha Me)I(Be)l;OMCTBeHHbie 3anpOCbl, cne:r.:t;HaJIHCT :r.:t;eHTpa no 
npe.n;ocTaBJieHHID rocy.n;apcTBeHHbiX ycJiyr, M<t>I(, OTBeTCTBeHHI:.IH 3a 
Me)I(Be,ll;OMCTBeHHOe HH<J?opMa:r.:t;HOHHOe B3aHMO,ll;eHCTBHe, nepe.n;aeT 
3aperHC'fPHpOBaHHble OTBeTbl H 3anpOCbl BMeCTe C npe,ll;CTaBJieHHbiMH 3a.SIBHTeJieM 
.n;oKyMeHTaMH cne:u;HaJIHCTY :u;eH'Tpa no npe.n;ocTaBJieHHID rocy.n;apcTBeHHI:.IX 
yceyr, OTBeTCTBeHHOMY 3a no.n;rOTOBKY npoeKTa perneHH.SI (yBe)l;OMJieHH.SI) 0 
npe.n;ocTaBJieHHH ( 06 OTKa3e B npe.n;ocTaBJieHHH) rocy.n;apCTBeHHOH YCJIYfH. 

llepe.n;aqa OTBeTOB Ha Me)I(Be.n;oMCTBeHHbie 3anpocni M<t>I( ocyiiJ;eCTBJI.SieTC.SI 
cnoco6oM, npe.n;ycMoTpeHHbiM corJiarneHHeM o B3aHMo.n;eii:cTBHH Me)l(.n;y M<t>I( H 
MHHHCTepcTBOM. 

3.10. KpHTepHH npHH.SITH.SI perneHH.SI: 

- nocTynJieHHe .n;oeyMeHTOB cne:u;HaJIHCTY :u;eHTpa no npe.n;ocTaBJieHHID 
rocy.n;apcTBeHHbiX yceyr, M<t>I(, OTBeTCTBeaHOMY 3a Me)I(Be.n;oMCTBeHHoe 
HH<J?opMa:r.:t;HOHHOe B3aHMO)l;eHCTBHe; 

- OTCYTCTBHe o.n;Horo HJIH HeCKOJibKHX .n;oKyMeHTOB, YKa3aHHbiX B nyHKTe 
2.9 HaCTO.SIIIJ;ero a.n;MHHHC'TpaTHBHOfO perJiaMeHTa. 

3 .11. MaKCHMaJibHbiH cpoK HcnoJIHeHH.SI a.n;MHHHCTpaTHBHOH npo:u;e.n;ypi:.I 
COCTaBJI.SieT 3 pa6oqHX )l;H.SI CO )l;H.SI noJiyqel{H.SI cne:r.:t;HaJIHCTOM :r.:t;eH'Tpa no 
npe.n;ocTaBJieHHID rocy.n;apcTBeHHbiX ycJiyr, M<t>I(, OTBeTCTBeHHbiM 3a 
Me)I(Be)l;OMCTBeHHOe HH<J?OpMa:r.:t;HOHHOe B3aHMO,ll;eHCTBHe, 3a.SIBJieHH.SI H 
)l;OKyMeHTOB. 

3 .12. Pe3yJinTaTOM HcnoJIHeHH.SI a.n;MHHHCTpaTHBHOH npo:u;e.n;ypni .SIBJI.SieTc.SI 
noJiyqeHHe )l;OKyMeHTOB, H HX nepe.n;aqa cne:r.:t;HaJIHCTY :r.:t;eHTpa no 
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npe,n;ocTaBJieHHIO rocy ,n;apCTBeHHbiX ycnyr, OTBeTCTBeHHOMY 3a IIO,[(rOTOBKY 
IIpOeKTa pemeHIDI (yBe,[(OMJieHIDI) 0 npe,n;OCTaBJieHMM ( 06 OTKa3e B 

npe,n;ocTaBJieHHH) rocy,n;apcTBeHHo:H: ycnyrH. 

3.13. Cnoco6 cpHKca:u;HH pe3yJihTaTa a,n;MHHHC1paTHBHOH npo:u;e,n;ypbi: 
perHCTpa:u;mi ,[(OKyMeHTOB B )l(ypHane BXO,Z:VIIIJ;eH H HCXO,!VIIIJ;eH ,[(OKyMeHTaiJ;HH, 
KOTOpbiH Be,n;eTC51 B :o;eHTpe IIO npe,n;ocTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr, M<f>Q 
Ha 6yMa)I(HOM HOCHTeJie H (HJIH) B :meK1pOHHOH cpOpMe. 

PaccMoTpeHHe 3a51BJieHIDI H ,n;oKyMeHTOB, Heo6xo,n;HMhiX ,n;nH npe,n;ocTaBJieHIDI 
rocy,n;apCTBeHHOH ycnyrH, H IIpHH51THe pemeHM51 0 npe,n;OCTaBJieHHH MHH 06 

OTKa3e B npe,n;OCTaBJieHMM rocy,n;apCTBeHHOH ycnyrH 

3 .14. OcHOBaHHeM ,n;JIH Haqana a,n;MHHHCTpaTHBHOH npo:u;e,n;ypbi HBJIHeTCH 

IIOCTYIIJieHHe CIIeiJ;HaJIHCTY :u;eHTpa IIO npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr, 
OTBeTCTBeHHOMY 3a IIO,[(rOTOBKY IIpOeKTa pemeHH51 (yBe,[(OMJieHH51) 0 
npe,n;ocTaBJieHHH ( 06 OTKa3e B npe,n;OCTaBJieHHH) rocy,n;apCTBeHHOH ycnyrH, 
3aperHC1pHpoBaHHhiX ,n;oKyMeHTOB, yKa3aHHhiX B nyHKTax 2.8, 2.9 HaCTOHII(ero 
a,n;MHHMC1paTHBHOrO perJiaMeHTa. 

Cne:u;HanHCT :u;eH1pa no npe,n;ocTaBJieHMIO rocy,n;apcTBeHHbiX ycnyr, 
OTBeTCTBeHHbiH 3a IIO,[(rOTOBKy IIpOeKTa pemeHH51 (yBe,[(OMJieHH51) 0 
npe,n;ocTaBJieHHH ( 06 OTKa3e B npe,n;OCTaBJieHHH) rocy,n;apCTBeHHOH ycnyrH, B 
TeqeHMe 1 pa6oqero ,n;HH co ,n;HH nocTynneHMH ,n;oKyMeHTOB ocyii(eCTBJIHeT 
IIpOBepKy KOMIIJieKTa ,[(OKyMeHTOB Ha IIpe,n;MeT HaJIHqH5£ BCeX ,[(OKyMeHTOB, 
He06XO,[(HMbiX ,[(JI51 npe,n;OCTaBJieHH51 rocy,n;apCTBeHHOH ycnyrH, H COOTBeTCTBIDI 
yKa3aHHhiX ,n;oKyMeHTOB ycTaHOBJieHHbiM 1pe6oBaHIDIM. 

IIpH paccM01peHHH KOMIIJieKTa ,n;oKyMeHTOB ,n;JIH npe,n;ocTaBJieHHH 
rocy,n;apcTBeHHOH ycnyrH cne:u;HanHcT :u;eH1pa no npe,n;ocTaBJieHHIO 
rocy,n;apCTBeHHbiX ycnyr, OTBeTCTBeHHbiH 3a IIO,[(rOTOBKY IIpOeKTa pemeHIDI 
(yBe,[(OMJieHH51) 0 npe,n;OCTaBJieHHH ( 06 OTKa3e B npe,n;OCTaBJieHHH) 
rocy,n;apCTBeHHOH ycnyrH, ycTaHaBJIHBaeT COOTBeTCTBHe 3a51BHTeJI51 KpHTepiDIM, 
Heo6xo,n;HMbiM ,[(JIH npe,n;ocTaBJieHMH rocy,n;apcTBeHHOH ycnyrH, a TaK)I(e 
ycTaHaBJIHBaeT cpaKT HaJIMqH5£ HJIH OTCYTCTBH51 OCHOBaHHH ,[(JI51 OTKa3a B 
npe,n;ocTaBJieHHH rocy,n;apcTBeHHOH ycnyrH, npe,n;ycM01peHHhiX nyHKTOM 2.16 
HaCTOHII(ero a,n;MHHHCTpaTMBHOrO perJiaMeHTa. 

IIo pe3yJihTaTaM npoBepKH cne:u;HanHCT :u;eHTpa no npe,n;ocTaBJieHHIO 
rocy,n;apCTBeHHbiX ycnyr, OTBeTCTBeHHbiH 3a IIO,[(rOTOBKY IIpOeKTa pemeHIDI 
(yBe,[(OMJieHH51) 0 npe,n;OCTaBJieHHH ( 06 OTKa3e B npe,n;OCTaBJieHHH) 
rocy,n;apCTBeHHOH ycnyrH, ocyiii;eCTBJIHeT BBO,[( He06XO,[(HMOH HHcpOpMaiJ;HH B 
nporpaMMHbiH KOMIIJieKC, rOTOBHT IIpOeKT pemeHIDI, yBe,[(OMJieHM51 0 
npe,n;OCTaBJieHHH rocy,n;apCTBeHHOH ycnyrH, a IIpH HaJIHqHH OCHOBaHHH, 
npe,n;ycMoTpeHHbiX nyHKTOM 2.16 HaCTOHII(ero a,n;MHHHC1paTHBHoro pernaMeHTa, -
pemeHIDI, yBe,[(OMJieHH51 06 OTKa3e B npe,n;OCTaBJieHHH rocy,n;apCTBeHHOH ycnyrH. 

B TeqeHHe 1 pa6oqero ,n;HH nocne ocpopMJieHHH npoeKTa pemeHHH, 
yBe,n;oMJieHH51 o npe,n;ocTaBJieHHM rocy,n;apcTBeHHOH ycnyrH JIH6o npoeKTa 
pemeHIDI, yBe,[(OMJieHH51 06 OTKa3e B npe,n;OCTaBJieHHH rocy,n;apCTBeHHOH ycnyrH 
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cne:u;mumcT :u;eHTPa no npe.n;ocTaBnemuo rocy.n;apcTBeHHbiX ycnyr, 

OTBeTCTBeHHbiH 3a no.n;rOTOBKY npoeKTa peiiieHIDI (yBe.IJ:OMJieHHR) 0 

npe.n;OCTaBJieHHH ( 06 OTKa3e B npe.IJ:OCTaBJieHHH) rocy.n;apCTBeHHOH ycnyrH, 

nepe.n;aeT HX Ha no.n;nHCb .IJ:OJI)KHOCTHOMY JIHI.J;y :u;eHTpa no npe.n;OCTaBJieHHID 

rocy.n;apcTBeHHbiX ycnyr. 

,llpmKHOCTHoe nH:u;o :u;eH'Tpa no npe.n;ocTaBneHHID rocy.n;apcTBeHHbiX ycnyr 

no.n;nHCbiBaeT npoeKT peiiieHHR, yBe.IJ:OMJieHIDI 0 npe.n;ocTaBJieHHH 

rocy.n;apCTBeHHOH ycnyrH ( 06 OTKa3e B npe.n;ocTaBJieHHH rocy.n;apCTBeHHOH 

ycnyrH) B TeqeHHe 1 pa6oqero .IJ:HR CO .IJ:HR nonyqeHIDI H B03Bpai:u;aeT cnei.J;HaJIHCTY 

:u;eH'Tpa no npe.n;ocTaBJieHHID rocy.n;apCTBeHHbiX ycnyr, OTBeTCTBeHHOMY 3a 

no.n;rOTOBKY npoeKTa perneHHR (yBe.IJ:OMJieHIDI) 0 npe.n;ocTaBJieHHH ( 06 OTKa3e B 
npe.n;ocTaBneHHH) rocy .n;apcTBeHHoii ycnyrH. 

Cne:u;HaJIHCT :u;eHTpa no npe.n;ocTaBneHHID rocy.n;apcTBeHHbiX ycnyr, 

OTBeTCTBeHHbiH 3a no.n;rOTOBKY npoeKTa perneHHR (yBe.IJ:OMJieHHR) 0 

npe.n;OCTaBJieHHH ( 06 OTKa3e B npe.IJ:OCTaBJieHHH) rocy.n;apCTBeHHOH ycnyrH, B 

TeqeHHe 1 pa6oqero .IJ:HR CO .IJ:HR nOCTynneHHR K HeMy no.n;nHCaHHbiX perneHHR, 

yBe.n;oMneHHR nepe.n;aeT yBe.n;oMneHHe cne:u;HanHcTy :u;eHTpa no npe.n;octaBneHHID 

rocy.n;apCTBeHHbiX ycnyr, OTBeTCTBeHHOMY 3a Bbi.IJ:aqy pe3yJibTaTa ycnyr, JIH60 B 
M<l>Q (B 3aBHCHMOCTH OT Bbi6paHHoro 3aRBHTeneM cnoco6a nonyqeHHR 

pe3ynbTaTa ycnyrH). 

PerneHHe o npe.n;ocTaBneHHH ( o6 OTKa3e B npe.n;ocTaBneHHH) 

rocy.n;apCTBeHHOH ycnyrH xpaHHTCR B JIHqHOM .n;ene 3aRBHTeJIR B I.J;eH'Tpe no 

npe.n;ocTaBneHHID rocy.n;apcTBeHHbiX ycnyr. 

3.15. KpHTepHH npHHRTHR perneHIDI: 

COOTBeTCTBHe 3aRBJieHIDI H npHnaraeMbiX K HeMy ,!J;OKyMeHTOB 

Tpe6oBaHHRM HaCTORrn;ero a.n;MHHHCTpaTHBHOrO perJiaMeHTa. 

3 .16. MaKCHMaJibHbiH cpoK BbiiiOJIHeHHR a.n;MHHHC'TpaTHBHoii npo:u;e.n;ypbi 

COCTaBJIReT: 

- 1 0 pa6oqHx .n;Heii co .IJ:HR npe.n;ocTaBneHIDI .n;oKyMeHTOB, YKa3aHHbiX B 

nyHKTax 2.8, 2.9 HacToRrn;ero a.n;MHHHC'TpaTHBHoro pernaMeHTa; 

- 5 pa6oqHX .IJ:HeH CO .IJ:HR nocTyiiJieHHR nocne.n;Hero OTBeTa Ha 

Me)I(Be.IJ:OMCTBeHHbiH 3anpoc 0 npe.n;cTaBJieHHH .IJ:OKyMeHTOB ( CBe.n;eHHH), 

yKa3aHHbiX B nyHKTe 2.9 HacToRrn;ero a.n;MHHHC'TpaTHBHoro pernaMeHTa. 

3.17. Pe3ynbTaTOM BbiiiOJIHeHHR a.n;MHHHCTpaTHBHOH npo:u;e.n;ypbi RBJIReTcR 

O.IJ:HO H3 cne.n;yiD:W:HX .n;eHCTBHH: 
1) npHHRTHe perneHHR 0 npe.n;OCTaBJieHHH rocy.n;apCTBeHHOH ycnyrH, 

nepe.n;aqa yBe.n;oMJieHHR cne:u;HanHcTy :u;eHTpa no npe.n;oclaBneHHID 

rocy.n;apcTBeHHbiX ycnyr, M<l>Q, OTBeTCTBeHHOMY 3a Bbi,n;aqy pe3ynbTaTa ycnyrH, 

H nepeqHcneHHe .n;eHe)I(HbiX cpe.n;cTB B cooTBeTCTBHH c .n;oroBopoM, YKa3aHHbiM B 

nyHKTe 1.2 HaCTORrn;ero a.n;MHHHC'TpaTHBHOrO pernaMeHTa; 

2) npHHRTHe perneHHR 06 OTKa3e B npe.n;ocTaBJieHHH rocy.n;apCTBeHHOH 

ycnyrH H nepe.n;aqa yBe.n;oMneHHR cne:u;HaJIHCTY :u;eH'Tpa no npe.n;ocTaBneHHID 

rocy.n;apcTBeHHbiX ycnyr, M<l>Q, OTBeTCTBeHHOMY 3a Bbi.n;aqy pe3yJibTaTa ycrryrH. 
3 .18. Cnoco6 QlHKca:u;HH pe3ynbTaTa a.n;MHHHC'TpaTHBHoii npo:u;e.n;ypbi: 

perHC'Tpai.J;HR .IJ:OKyMeHTOB B )l(ypHane HCXO.IJ:R:W:eH .IJ:OKyMeHTai.J;HH, KOTOpbiH 
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Be,D;eTC.SI B I(eHrpe ITO ITpe,n;OCTaBJieHMIO rocy,n;apCTBeHHbiX ycnyr Ha 6yMa)KHOM 

HOCMTeJie M (HJIM) B 3JieKTpOHHOM cpopMe. 

YBe,n;oMJieHMe 3a.SIBMTeJI.SI o ITPMH.SITOM perneHMM, 

Bbi,D;aqa 3a.SIBMTeJIIO pe3yJioTaTa ITpe,D;OCTaBJieHM.SI rocy.n;apCTBeHHOM ycnyrM 

3.19. OcHoBaHMeM ,D;JI.SI Haqana a,n;MMHMcrpaTMBHoil ITpoi(e.n;ypoi .SIBJI.SieTc.SI 

ITOCTYITJieHMe CITei(MaJIMCTY I(eHTpa ITO ITpe,D;OCTaBJieHMIO rocy,n;apCTBeHHbiX ycnyr, 

M<I>U:, OTBeTCTBeHHOMY 3a Bhi,n;aqy pe3yJII>TaTa ycnyrM, yBe,n;oMJieHM.SI o 

ITpe.n;ocTaBJieHMM ( o6 OTKa3e B ITpe.n;ocTaBJieHMM) rocy.n;apcTBeHHoil ycnyrM (.n;anee 

- yBe,D;OMJieHMe ). 

A,n;MMHMcrpaTMBHa.SI ITpoi(e.n;ypa MCITOJIH.SieTc.SI ciTei(MaJIMCTOM I(eHrpa ITO 

ITpe.n;ocTaBJieHMIO rocy.n;apcTBeHHhiX ycnyr, M<l>Q, OTBeTcTBeHHhiM 3a Bhi,n;aqy 

pe3yJII>TaTa ycnyrM. 

IlpM ITOCTYITJieHMM yBe,D;OMJieHM.SI CITei(MaJIMCT I(eHrpa ITO ITpe,D;OCTaBJieHMIO 

rocy.n;apcTBeHHhiX ycnyr, M<l>IJ;, OTBeTCTBeHHhiM 3a Bhi,n;aqy pe3yJII>TaTa ycnyrM, B 

CpOK 5 pa6oqMX ,D;HeM MHcpOpMHpyeT 3a.SIBMTeJI.SI 0 HaJIMqMM yBe.[(OMJieHM.SI. 

HHcpopMMpoBaHMe 3a.SIBMTeJI.SI ocyii(eCTBJI.SieTC.SI B 3aBMCMMOCTM oT ciToco6a, 

YKa3aHHoro B 3a.SIBJieHMM. 

B cnyqae JIMqHoro o6paii(eHM.SI 3a.SIBMTeJI.SI B I(eHrp ITO ITpe.n;ocTaBJieHMIO 

rocy.n;apcTBeHHhiX ycnyr, M<l>IJ;, Bhi,n;aqy yBe,n;oMJieHM.SI ocyii(eCTBJI.SieT 

ciTei(MaJIMCT I(eHrpa ITO ITpe.n;ocTaBJieHMIO rocy.n;apcTBeHHbiX ycnyr, M<l>Q, 

OTBeTCTBeHHbiM 3a Bbi,D;aqy pe3yJihTaTa ycnyrM, ITpM JIMqHOM ITpMeMe ITO,ll; pOCITMCb 

3a.SIBMTeJI.SI, KOTOpa.SI ITpOCTaBJI.SieTC.SI B )KypHaJie perMC'Ipai(MM, paCITMCKe, ITpM 

ITpe,D;'h.SIBJieHMM 3a.SIBMTeJieM ,ll;OKyMeHTa, y,n;OCTOBep.SIIOII(ero JIMqHOCTb, a ITpM 

o6paii(eHMM ITpe,D;CTaBMTeJI.SI - TaK)Ke ,ll;OKyMeHTa, ITO.[(TBep)K,D;aiOII(ero ITOJIHOMOqM.SI 

ITpe,n;cTaBMTeJI.SI. 

B cnyqae HeB03MO)KHOCTM JIMqHoro o6paii(eHM.SI 3a.SIBMTeJI.SI ciTei(MaJIMCT 

I(eHrpa ITO ITpe.n;ocTaBJieHMIO rocy,n;apCTBeHHbiX ycnyr, OTBeTCTBeHHbiM 3a Bbi,D;aqy 

pe3yJioTaTa ycnyrM, B cpoK 5 pa6oqMx ,n;Heil HaiTpaBJI.SieT 3a.SIBMTeJIIO yBe,n;oMJieHMe 

qepe3 opraHM3ai(MIO ITOqTOBOM CB.SI3M MJIM ITOCpe,D;CTBOM OTITpaBJieHM.SI 

3JieKTpOHHoro coo6II(eHM.SI Ha YKa3aHHhiM 3a.SIBMTeJieM a.n;pec 3JieKrpOHHOM IToqThi. 

CITei(MaJIMCT M<l>U: B ITop.SI,n;Ke M cpoKM, ycTaHOBJieHHhie cornarneHMeM o 

B3aMMO,n;eilcTBMM Me)K.n;y M<l>U: M MMHMCTepcTBOM, ITepe.n;aeT HeBocrpe6oBaHHoe 

3a.SIBMTeJieM yBe,[(OMJieHMe B I(eHTp ITO ITpe,D;OCTaBJieHMIO rocy,n;apCTBeHHhiX ycnyr. 

3.20. KpMTepMM ITPMH.SITM.SI perneHM.SI: 

- Bbi6paHHbiM 3a.SIBMTeJieM CITOC06 ero yBe,D;OMJieHM.SI 0 ITpMH.SITOM peiiieHMM; 

- HaJIMqMe yBe,D;OMJieHM.SI B I(eHTpe ITO ITpe,D;OCTaBJieHMIO rocy,n;apCTBeHHbiX 

ycnyr, M<l>IJ;. 

3 .21. MaKCMMaJihHhiM cpoK MCITOJIHeHM.SI a,n;MMHMCTpaTMBHOM ITpoi(e.n;ypoi 

CKJia,D;biBaeTC.SI M3 CJie,D;yiOII(MX CpOKOB: 

1) 5 pa6oqMx ,n;Heil co ,n;H.SI ITOCTYITJieHM.SI yBe,n;oMJieHM.SI ciTei(MaJIMCTY 

I(eHrpa ITO ITpe.n;ocTaBJieHMIO rocy.n;apcTBeHHhiX ycnyr, M<l>:Q, OTBeTCTBeHHOMY 3a 

Bhi,n;aqy pe3yJII>TaTa ycnyrM; 

2). B CJiyqae JIMqHoro o6paii(eHM.SI 3a.SIBMTeJI.SI 3a yBe.[(OMJieHMeM - ,D;eHh 
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o6pa~eHMH 3aHBMTellH B QeHTp no npe.n;ocTaBJieHMIO rocy .n;apcTBeHHbiX yceyr, 

M<t>:Q; 
3) cpoK 

ycTaHOBlleHHbiH 

MMHMCTepcTBOM. 

nepe,n;aqM Hesocrpe6osaHHoro 3aHBMTeJieM yse,n;oMJieHMH, 

cornarneHMeM o B3aMMo,n;e:H:cTBMM Me)l{.n;y M<t>:Q M 

3.22. Pe3yni>TaToM McnonHeHMH a,n;MMHMCTpaTMBHOM npoQe.n;ypoi HBnHeTCH 

O,li;HO M3 cne,n;yiO~MX ,n;eHCTBMH: 

1) yse,n;oMneHMe 3aHBMTenH M Bhi,n;aqa nM6o HanpasneHMe eMy 

yse,n;OMJieHMH; 

2) nepe,n;aqa B QeHTp no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHbiX ycJiyr 

HeBOCTpe6oBaHHOrO 3aHBMTeJieM yse,n;OMJieHMH. 

3.23. Cnoco6 cpMKCaQMM pe3yJII>TaTa a,n;MMHMcrpaTMBHOH npoQe.n;ypoi: 
perMCTpaQMH ,li;OKyMeHTOB B )l{ypHaJie MCXO,li;H~e:H: ,li;OKyMeHTaQMM, KOTOpbiH 

se,n;eTCH B QeHTpe no npe.n;ocTasneHMIO rocy.n;apcTBeHHbiX yceyr, M<l>:Q Ha 

6yMa)I{HOM HOCMTeJie M (MJIM) B 3JieKrpOHHOH cpopMe, npocTaBJieHMe no,n;nMCM 

3aHBMTeJIH B pacnMCKe. 

3 .23 .1. J1Hbie ,n;eHCTBMH, He06XO,li;MMbie ,li;JIH npe,li;OCTaBJieHMH 

rocy,n;apCTBeHHOH yceyrM, B TOM qMCJie CBH3aHHbie C nposepKOH 

,n;eHCTBMTeJibHOCTM YCMJieHHOH KBaJIMcpMQMpOBaHHOH 3JieKTpOHHOM no,n;nMCM 

3aHBMTeJIH, MCnOJib30BaHHOH npM o6pa~eHMM 3a noJiyqeHMeM rocy,n;apCTBeHHOH 

yceyrM, He npe.n;ycMoTpeHhi. 

J1cnpaBJieHMe ,n;ony~eHHbiX OneqaTOK M (MJIM) OIIIM60K B Bbi,ll;aHHbiX 

B pe3yJII>TaTe npe.n;ocTaBJieHMH rocy.n;apcTBeHHOH yceyrM ,n;oKyMeHTax 

3.24. B cnyqae BbiHBJieHMH 3aHBMTeJieM oneqaToK M (MJIM) ornM6oK B 

noJiyqeHHOM 3aHBMTeJieM ,li;OKyMeHTe, HBJIHIO~eMCH pe3yJibTaTOM npe,li;OCTaBJieHMH 

rocy,n;apCTBeHHOH ycJiyrM, 3aHBMTeJib Bnpase o6paTMTbCH B QeHrp no 

npe.n;ocTaBJieHMIO rocy.n;apcTBeHHbiX yceyr, M<t>:Q c 3aHBJieHMeM o6 McnpasJieHMM 
oneqaTOK M (MJIM) OIIIM60K B ,li;OKyMeHTaX, Bbi,ll;aHHbiX B pe3yJihTaTe 

npe.n;ocTaBJieHMH rocy.n;apcTBeHHOH ycJiyrM (,n;aJiee - 3aHBneHMe o6 McnpaBJieHMM 

oum6oK) no peKoMeH,n;yeMo:H: cpopMe cornacHo npMJIO)KeHMIO NQ 3 K HacToH~eMy 

a,n;MMHMCTpaTMBHOMY perJiaMeHTY. 

3 .25. 3aHBJieHMe o6 McnpasJieHMM ornM6oK c yKa3aHMeM cnoco6a 

MHcpOpMMpOBaHMH 0 pe3yJihTaTaX ero paCCMOrpeHMH M ,li;OKyMeHTbi, B KOTOpbiX 

co,n;ep:>I<aTCH oneqaTKM M (MJIM) OIIIM6KM, npe,li;CTaBJIHIOTCH CJie,n;yiO~MMM 

cnoco6aMM: 

- nMqHo B QeHrp no npe.n;ocTasneHMIO rocy.n;apcTBeHHhiX ycJiyr, M<l>:Q 

(3aHBMTeJieM npe,li;CTaBJIHIOTCH OpMrMHaJibi ,li;OKyMeHTOB C OTieqaTKaMM M (MJIM) 

OIIIM6KaMM, CIIeQMaJIMCTOM QeHrpa IIO npe,n;OCTaBJieHMIO rocy,n;apCTBeHHbiX yceyr, 

M<l>:Q BbiiiOJIHHeTcH KonMposaHMe ,n;aHHbiX ,n;oKyMeHTos); 

- qepe3 opraHM3aQMIO noqTOBOH CBH3M B QeHTp no npe,li;OCTaBJieHMIO 

rocy,n;apCTBeHHbiX ycJiyr (3aHBMTeJieM HanpaBJIHIOTCH KOIIMM ,li;OKyMeHTOB C 

oneqaTKaMM M (MJIM) OIIIM6KaMM). 

3 .26. OcHoBaHMeM ,n;nH HaqaJia a,n;MMHMcrpaTMBHOH npoQe,n;ypoi HBJIHeTcH 
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nocTynJieHIIe B u;eHTp no npe,n;ocTaBJieHIIIO rocy,n;apcTBeHHbiX ycnyr, M<I>Q 
3a.SIBJieHII.SI 06 IICIIpaBJieHIIII OIIIH60K. 

Cneu;11aJIIICT u;eH1pa no npe,n;ocTaBJieHIIIO rocy,n;apcTBeHHbiX ycnyr, M<I>Q 
periiCTp11pyeT 3a.SIBJieHIIe 06 IICIIpaBJieHIIII OIIIH60K IIO,ll; IIH,li;IIBII,ll;yaJibHbiM 
IIOp.SI,li;KOBbiM HOMepOM B ,n;eHb IIX IIOCTYIIJieHH.SI. 

He no3,n;Hee cJie,n;yiOrn:ero pa6oqero ,li;H.SI co ,n;H.SI noJiyqeHII.SI 3a.SIBJieHII.SI OT 

3a.SIBIITeJI.SI co1py,n;HIIK M<I>Q nepe,n;aeT ero B u;eH1p no npe,n;ocTaBJieHIIIO 

rocy,n;apcTBeHHbiX ycnyr cnoco6oM, npe,n;ycM01peHHhiM corJiameHIIeM. 

YKa3aHHhie ,n;oKyMeHThi periiC1p11pyiOTC.SI ynoJIHOMoqeHHhiM cneu;llaJIIICTOM 
u;eHTpa no npe,n;ocTaBJieHIIIO rocy,n;apcTBeHHhiX ycJiyr B ,n;eHh IIX nepe,n;aq11 
( HanpaBJieHII.SI ). 

Cneu;11aJIIICT u;eHTpa no npe,n;ocTaBJieHIIIO rocy,n;apcTBeHHhiX ycnyr no 
pe3yJibTaTaM paCCMOTpeHII.SI 3a.SIBJieHII.SI 06 IICIIpaBJieHIIII OIDII60K: 

- npiiHIIMaeT pemeHIIe 06 IICIIpaBJieHIIII oneqaTOK II (IIJIII) OIDII60K, 
,n;onyrn:eHHbiX B ,n;oKyMeHTax, Bhi,n;aHHbiX B pe3yJibTaTe npe,n;ocTaBJieHH.SI 
rocy.n;apCTBeHHOH ycJiyrll, II yBe,lJ;OMJI.SieT 3a.SIBIITeJI.SI 0 IIpiiH.SITOM pemeHIIII 
CIIOC060M, YKa3aHHbiM B 3a.SIBJieHIIII 06 IICnpaBJieHIIII OIDII60K, B CpOK, He 
npeBbiiDaiOII.J;IIH 3 pa6oq11x ,li;HeH C MOMeHTa periiC1pai.J;IIII 3a.SIBJieHII.SI; 

- npiiHIIMaeT pemeHIIe 06 OTCYTCTBIIII Heo6XO,li;IIMOCTII IICIIpaBJieHH.SI 

oneqaTOK II (IIJIII) OIDII60K, ,n;onyii.J;eHHbiX B ,li;OKyMeHTax, Bbl,ll;aHHbiX B pe3yJibTaTe 

npe,n;OCTaBJieHII.SI rocy,n;apCTBeHHOH ycnyr11, II yBe,li;OMJI.SieT 3a.SIBIITeJI.SI 06 OTKa3e B 
IICIIpaBJieHIIII oneqaTOK II (IIJIII) OID1160K, ,n;onyii.J;eHHbiX B ,li;OKyMeHTax, Bbi)l;aHHbiX 
B pe3yJihTaTe npe.n;ocTaBJieHII.SI rocy.n;apcTBeHHOH ycnyr11, c yKa3aHIIeM np11q11H 
cnoco6oM, yKa3aHHhiM B 3a.SIBJieHIIII o6 IICnpaBJieHIIII om116oK, B cpoK, He 
npeBbiiDaiOII.J;IIH 3 pa6oq11x ,n;HeH C MOMeHTa periiC1pai.J;IIII 3a.SIBJieHII.SI. 

)J,oKyMeHT, co,n;ep)l(aii.J;IIH oneqaTKII II (IIJIII) OIDII6KII, nOCJie 3aMeHbl 

no,n;Jie)I(IIT YHIIqTO)I(eHIIIO, <PaKT KOTOporo <PIIKCIIpyeTC.SI B ,n;eJie no paCCM01peHIIIO 
o6paii.J;eHII.SI 3a.SIBIITeJI.SI. 

3.27. 0CHOBaHII.SIMII ,[I;JI.SI OTKa3a B IICnpaBJieHIIII oneqaTOK II (IIJIII) OIDII60K 
.SIBJI.SIIOTC.SI: 

1) .n;oKyMeHThi, ycTaHOBJieHHbie nyHKTOM 3 .25 HacTo.Sirn:ero 
a,n;MIIHIIC1paTIIBHoro perJiaMeHTa, no,n;aHhi cnoco6oM, He npe.n;ycMOTpeHHhiM 

nyHKTOM 3.25 HaCTO.SIII.J;ero a,n;MIIHIIC1paTIIBHOro perJiaMeHTa; 

2) JIIII.J;O, no,n;aBmee 3a.SIBJieHIIe 06 IICnpaBJieHIIII oneqaTOK II (IIJIII) OIDII60K, 

He .SIBJI.SieTc.SI 3a.SIBIITeJieM corJiacHo nyHKTY 1.2 HaCTO.SIII.J;ero a,n;MIIHIIC1paTIIBHoro 

perJiaMeHTa; 

3) OTCYTCTBIIe oneqaTOK II (IIJIII) OIDII60K B CJiyqae, eCJIII B ,li;OKyMeHTe, 

Bbi,ll;aHHOM no pe3yJibTaTaM npe,n;OCTaBJieHII.SI rocy,n;apCTBeHHOH ycJiyrll, 
co,n;ep)l(aTC.SI IIH<PopMai.J;H.SI II ,n;aHHbie, COOTBeTCTBYIOII.J;IIe IIH<PopMai.J;IIII, II ,n;aHHbiM, 
YKa3aHHhiM B ,n;oKyMeHTax, npe.n;cTaBJieHHbiX 3a.SIBIITeJieM caMOCTO.SITeJibHO 11 (11JI11) 
IIO C06CTBeHHOH IIHIII.J;IIaTIIBe, a TaK)I(e HaXO,li;.SIII.J;IIXC.SI B pacnop.SI)I(eHIIII I.J;eHTpa no 

npe,n;ocTaBJieHIIIO rocy.n;apcTBeHHbiX ycJiyr 11 (11JI11) 3anpomeHHbiX B paMKax 
Me)I(Be,lJ;OMCTBeHHOrO IIH<i>OpMai.J;IIOHHOrO B3aiiMO,ll;eHCTBII.SI np11 npe,n;OCTaBJieHIIII 

3a.SIBIITeJIIO rocy,n;apCTBeHHOH ycJiyrll. 

3a.SIBIITeJib IIMeeT npaBO IIOBTOpHO o6paTIITbC.SI C 3a.SIBJieHIIeM 06 
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HCnpaBJieHHH OUIH60K nOCJie ycTpaHeHH.SI OCHOBaHHM ,ll;JISI OTK83a B HCnpaBJieHHH 
oneqaTOK H (HJIH) OIIIH60K, npe,n;yCMOTpeHHbiX no,n;nyHKTOM 1 HaCTOSim;ero 
nyHKTa. 

HcnpaBJieHHe oneqaTOK H (HJIH) ornH6oK, .n;onym;eHHbiX B ,n;oK)'MeHTax, 
Bbi,D;aHHbiX B pe3yJibTaTe npe,D;OCTaBJieHH.SI rocy,n;apCTBeHHOM ycJiyrH, 
ocym;eCTBJI.SieTC.SI cneu;HaJIHCTOM u;eHTPa no npe,D;OCTaBJieHHIO rocy,n;apCTBeHHbiX 
ycJiyr B TeqeHHe 5 pa6oqHX ,D;HeM, CO )l;H.SI npHH.SITH.SI perneHH.SI 06 HCnpaBJieHHH 
oneqaTOK H (HJIH) OIIIH60K. 

3.28. IlpH HCnpaBJieHHH oneqaTOK H (HJIH) OIIIH60K, ,n;onym;eHHbiX B 
,n;oKyMeHTax, Bbi,D;aHHbiX B pe3yJibTaTe npe.n;ocTaBJieHH.SI rocy.n;apcTBeHHOM ycJiyrH, 
He .n;onycKaeTc.SI: 

H3MeHeHHe CO,D;ep)J(aHH.SI ,D;OKyMeHTOB, .SIBJI.SIIO:W:HXC.SI pe3yJibTaTOM 
npe.n;ocTaBJieHH.SI rocy.n;apcTBeHHoii yceyrH; 

- BHeCeHHe HOBOM HH«!>OpMai.J;HH, CBe,n;eHHM H3 BHOBb nOJiyqeHHbiX 
,D;OKyMeHTOB, KOTOpbie He 6billH npe,n;cTaBJieHbi npH no,n;aqe 3aSIBJieHH.SI 0 
npe.n;ocTaBJieHHH rocy.n;apcTBeHHoii yceyrH. 

3.29. KpHTepHH npHH.SITH.SI perneHH.SI: 

- HaJIHqHe HJIH OTCYTCTBHe oneqaTOK H (HJIH) OIIIH60K B ,D;OKyMeHTax, 
.SIBJI.SIIO:W:HXC.SI pe3yJibTaTOM npe,n;OCTaBJieHH.SI rocy,n;apCTBeHHOM YCJIYrH. 

3.30. MaKCHMaJibHbiM cpoK HcnoJIHeHH.SI. a.n;MHHHCTpaTHBHoii npou;e.n;ypbi 
COCTaBJI.SieT He 6oJiee 8 pa6oqHX ,D;HeM CO )l;H.SI nOCTynJieHH.SI B u;eHTP no 
npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX yceyr 3a.SIBJieHH.SI o6 HcnpaBJieHHH oneqaTOK 
H (HJIH) OIIIH60K. 

3.31. Pe3yJihTaTOM npou;e.n;ypbi .SIBJI.SieTc.SI: 

- HCnpaBJieHHbie ):(OKyMeHTbi, .SIBJI.SIIO:W:HeC.SI pe3yJibTaTOM npe,D;OCTaBJieHH.SI 
rocy,n;apCTBeHHOM ycJiyrH; 

- yBe,[(OMJieHHe 06 OTK83e B HCnpaBJieHHH oneqaTOK H (HJIH) OIIIH60K, 
,n;onym;eHHbiX B )l;OKyMeHTaX, Bbi,D;aHHbiX B pe3yJibTaTe npe,D;OCTaBJieHH.SI 
rocy.n;apcTBeHHOM yceyrH, c yK83aHHeM npHqHH (no peKoMeH,n;yeMoii «PopMe 
corJiacHo npHJIO)J(eHHIO N~ 4 K HacTo.Sim;eMy a.n;MHHHCTpaTHBHOMY perJiaMeHzy ). 

YBe,n;oMJieHHe 3aSIBHTeJI.SI o npHH.SITOM perneHHH, Bbi,n;aqa 3a.SIBHTeJIIO 
HCnpaBJieHHOrO )l;OKyMeHTa npOH3BO):(HTC.SI B nop.SI,D;Ke, ycTaHOBJieHHOM nyHKTOM 
3.19 HaCTO.Sim;ero a,D;MHHHCTPaTHBHOrO perJiaMeHTa. 

3 .32. Cnoco6 «i>HKcau;HH pe3yJihTaTa a.,n;MHHHCTPaTHBHOM npou;e.D;ypbi: 
perHCTpai.J;H.SI )l;OKyMeHTOB B )J(ypHaJie HCXO,D;.SI:W:eif ,D;OKyMeHTai.J;HH, KOTOpbiM 
Be,n;eTc.SI B u;eHTpe no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycJiyr, M<l>l..( Ha 
6yMa)J(HOM HOCHTeJie H (HJIH) B 3JieKTPOHHOM «!>opMe. 

3 .3 3. HHbie .n;eiicTBH.SI, Heo6xo,n;HMbie ,D;JI.SI npe.n;ocTaBJieHH.SI 
rocy,n;apCTBeHHOM ycJiyrH, B TOM qHCJie CB.SI3aHHbie C npoBepKOM 
,n;eMCTBHTeJibHOCTH ycHJieHHOM KBaJIH«!>HI.J;HpOBaHHOM 3JieKTpOHHOM no,n;nHCH 
3aSIBHTeJI.SI, HCnOJib30BaHHOM npH o6pam;eHHH 3a noJiyqeHHeM rocy,n;apCTBeHHOM 
yceyrH, He npe.n;ycMOTpeHbi. 

IV. <I>opMbi KOHTPOJISI 3a HcnoJIHeHHeM 

a,n;MHHHCTPaTHBHOrO perJiaMeHTa 
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IJop.H)J;OK ocy:rn;eCTBJieHIDI TeKy:rn;ero KOHTpOJI.H 3a C06mo,n:eHHeM M MCIIOJIHeHMeM 
OTBeTCTBeHHbiMM )J;OJI)KHOCTHbiMM JIMIJ;aMM :u;eHrpa IIO IIpe,n:OCTaBJieHMIO 

rocy,n:apCTBeHHbiX yceyr IIOJIO)I(eHMH a,n:MMHMC'TpaTMBHOrO perJiaMeHTa M MHbiX 

HOpMaTMBHbiX IIpaBOBbiX aKTOB, ycTaHaBJIMBaiOIII;MX Tpe60BaHIDI K 

npe,n:OCTaBJieHMIO rocy,n:apCTBeHHOH yceyrM, a TaK)I(e IIpHH.HTMeM MMM perneHMH 

4.1. TeKyiii;MH KOH'TpOJib 3a C06JIIO)J;eHMeM M MCIIOJIHeHMeM IIOJIO)I(eHMH 

HaCTO.HIII;ero a)J;MMHMCTpaTMBHOrO perJiaMeHTa M MHbiX HOpMaTMBHbiX npaBOBbiX 
aKTOB, ycTaHaBJIMBaiOIII;MX rpe6oBaHM.H K npe,n:OCTaBJieHMIO rocy,n:apL;TBeHHOH 
yceyrn, ocy:rn;ecTBJI.HeT .n:npeKTOp :u;eHrpa no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHbiX 

ycJiyr. 

4.2. TeKy:rn;n:H KOH'fPOJib ocy:rn;ecTBJI.HeTc.H nyTeM npoBe,n:eHM.H npoBepoK 
C06JIIO)J;eHM.H M MCIIOJIHeHM.H IIOJIO)I(eHMH HaCTO.HIII;ero a,n:MMHMCTpaTMBHOrO 

perJiaMeHTa M MHbiX HOpMaTMBHbiX npaBOBbiX aKTOB, ycTaHaBJIMBaiOIII;MX 

Tpe6oBaHM.H K npe,n:ocTaBJieHMIO rocy,n:apCTBeHHOH YCJIYrM. 

IIop.s~,n:oK M nepno,n:nqHOCTb ocy:rn;ecTBJieHM.H IIJiaHOBbiX 

M BHeiiJiaHOBbiX IIpOBepoK IIOJIHOTbl M KaqeCTBa npe,n:OCTaBJieHIDI 

rocy.n;apcTBeHHOH ycJiyrn 

4.3. KoHTpOJib 3a IIOJIHOTOH M KaqecTBOM npe.n;ocTaBJieHM.H 

rocy,n:apCTBeHHOH YCJIYrM ocy:rn;eCTBJI.HeTC.H nyTeM IIpOBe,n:eHIDI ~MHMCTepCTBOM 
IIJiaHOBbiX M BHeiiJiaHOBbiX IIpOBepoK. 

4.4. llJiaHOBbie IIpOBepKH IIOJIHOTbl M KaqeCTBa IIpe,n:OCTaBJieHM.H 
rocy,n:apCTBeHHOH ycJiyrM IIpOBO)J;.HTC.H Ha OCHOBaHMM IIpHKa30B ~MHMCTepCTBa M 
ocy:rn;eCTBJI.HIOTC.H Ha OCHOBaHMM pa3pa6aTbiBaeMbiX ~MHMCTepCTBOM e)l(erO)J;HbiX 

nJiaHoB, yTBep)l(,n:eHHDIX ~MHHCTepcTBOM, B «PopMe .n;oKyMeHTapHo:H npoBepKH M 
(HJIH) Bbie3)1;HOH IIpOBepKH B IIOp.H,n:Ke, ycTaHOBJieHHOM 3aKOHO)J;aTeJibCTBOM. 

4.5. BHenJiaHOBI>Ie npoBepKH npoBOMTC.H B «!>opMe .n;oKyM;eHTapHo:H 

IIpOBepKH M (HJIH) Bbie3)1;HOH IIpOBepKH B IIOp.H,n:Ke, ycTaHOBJieHHOM 

3aKOHO)J;aTeJibCTBOM. 

BHeiiJiaHOBbie IIpOBepKH MOryT IIpOBO)J;MTbC.H Ha OCHOBaHMM KOHKpeTHOrO 
o6pa:rn;eHM.H 3a.HBMTeJI.H o «PaKTax HapyrneHIDI ero npaB Ha noJiyqeHMe 

rocy.n;apcTBeHHOH yceyrn. 

4.6. Pe3yJioTaTDI nJiaHOBbiX M BHenJiaHOBbiX npoBepoK o«PopMJI.HIOTC.H B BM,n:e 
aKTa, B KOTOpOM OTMeqaJOTC.H Bbi.HBJieHHble He)J;OCTaTKM M IIpe)J;JIO)I(eHM.H IIO MX 

ycTpaHeHMIO. 

0TBeTCTBeHHOCTb )J;OJI)I(HOCTHbiX JIMIJ; :u;eHTpa IIO npe,n:OCTaBJieHMIO 

rocy.n;apcTBeHHbiX yceyr 3a perneHM.H M .n;e:HcTBIDI (6e3,n:e:HcTBHe), npHHMMaeMoie 

( ocy:rn;ecTBJI.HeMDie) MMM B xo.n;e npe.n;ocTaBJieHM.H rocy.n;apcTBeHHOH ycJiyrn 

4.7. ,[(OJI)I(HOCTHbie JIMIJ;a :u;eH'TpOB IIO npe,n:OCTaBJieHMIO rocy,n:apCTBeHHbiX 

yceyr, OTBeTCTBeHHbie 3a ocy:rn;eCTBJieHMe a,n:MMHMC'TpaTMBHbiX npo:u;e.n:yp IIO 
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npe,n;ocTaBJieHHIO rocy,n;apCTBeHHOH ycnyrH, HecyT ycTaHOBJieHHYIO 
3aKoHo,n;aTeJibCTBOM PoccHHCKOH <l>e.n;epau;HH OTBeTCTBeHHOCTh 3a perneHHe H 
,n;eHCTBH.SI (6e3,n;eHCTBHe ), IIpHHHMaeMble B XO,n;e npe,n;OCTaBJieHH.SI 
rocy.n;apcTBeHHOH ycnyrH. 

M<l>l( H ero pa6oTHHKH HecyT OTBeTCTBeHHOCTh, ycTaHOBJieHHYIO 
3aKoHo,n;aTeJihCTBOM Pocc~r:H:cKo:H: <l>e.n;epau;HH: 

1) 3a IIOJIHOTY nepe,n;aBaeMhiX u;eHTpy IIO npe,n;OCTaBJieHHIO 
rocy.n;apcTBeHHhiX ycnyr 3a.SIBJieHHH o npe.n;ocTaBJieHHH rocy.n;apcTBeHHhiX ycnyr H 
HX COOTBeTCTBHe nepe,n;aBaeMbiM 3a.SIBHTeJieM B M<l>l( CBe,n;eHH.SIM, HHhiX 
,lJ;OKyMeHTOB, IIpHH.SIThiX OT 3a.SIBHTeJI.SI; 

2) 3a CBOeBpeMeHHYIO nepe,n;aqy u;eHrpy IIO IIpe,n;OCTaBJieHHIO 
rocy,n;apCTBeHHhiX ycnyr, IIpe,n;OCTaBJI.SIIO:W:eMy rocy,n;apCTBeHHYJO ycnyry, 
3a.SIBJieHHH 0 

COCTaBJieHHbiX 

,lJ;OKyMeHTOB H 

npe.n;ocTaBJieHHH rocy.n;apcTBeHHhiX ycnyr, 3a.SIBJieHHH, 

Ha OCHOBaHHH KOMIIJieKCHbiX 3aiipOCOB, HHhiX CBe,n;eHHH, 
(HJIH) HH<l.>OpMai.J;HH, IIpHH.SITbiX OT 3a.SIBHTeJI.SI, a TaK)Ke 3a 

CBOeBpeMeHHYIO Bhi,lJ;aqy 3a.SIBHTeJIIO ,lJ;OKyMeHTOB, nepe,n;aHHhiX B 3THX I.J;eJI.SIX 
M<l>l(, u;eHTpoM no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr, 
npe.n;ocTaBJI.SIIO:W:HM rocy.n;apcTBeHHYIO ycnyry; 

3) 3a co6niO,n;eHHe npaB cy6oeKTOB nepcoHaJihHhiX ,n;aHHhiX, 3a co6mo,n;eHHe 
3aKoHo,n;aTeJihCTBa Pocc~r:H:cKo:H: <l>e.n;epau;HH, ycTaHaBJIHBaiOru;ero oco6eHHOCTH 
o6pa:£tieHH.SI C HH<l.>OpMa:o;HeH, ,lJ;OCTYII K KOTOpOH orpaHHqeH <Pe,n;epaJibHhiM 
3aKOHOM. 

IIoJio)KeHH.SI, xapaKTepH3yiOru;He Tpe6oBaHH.SI K nop.SI,n;Ky H <PopMaM 

KOHTpOJI.SI 3a npe,n;OCTaBJieHHeM rocy,n;apCTBeHHOH ycnyrH 

CO CTOpOHhi rpa)K,lJ;aH, HX 06oe,l1;HHeHHH H opraHH3ai.J;HH 

4.8. KoHTpOJih 3a npe.n;ocTaBJieHHeM rocy.n;apcTBeHHOH ycnyrH 
ocyru;eCTBJI.SieTC.SI B <l>opMe KOHTpOJI.SI 3a C06JIIO,l1;eHHeM IIOCJie,lJ;OBaTeJihHOCTH 
,n;eHCTBHH, OIIpe,n;eJieHHhiX a,lJ;MHHHCrpaTHBHhiMH npou;e,n;ypaMH IIO HCIIOJIHeHHIO 
rocy,n;apCTBeHHOH ycnyrH H IIpHH.SITHeM perneHHH ,lJ;OJI)KHOCTHhiMH JIHI.J;aMH, nyTeM 
IIpOBe,n;eHH.SI IIpOBepOK C06JIIO,l1;eHH.SI H HCIIOJIHeHH.SI ,lJ;OJI)KHOCTHhiMH JIHI.J;aMH 
I.J;eHTpOB IIO npe,n;OCTaBJieHHIO rocy,n;apCTBeHHhiX ycnyr HOpMaTHBHhiX npaBOBhiX 
aKTOB PoccHHCKOH <l>e.n;epau;HH, HopMaTHBHhiX npaBOBhiX aKTOB Pecny6JIHKH 
KoMH, a TaK)Ke noJIO)KeHHH HacTo.Siru;ero a,n;MHHHCTpaTHBHoro pernaMeHTa. 

IIpoBepKa TaK)Ke MO)KeT IIpOBO,lJ;HThC.SI IIO KOHKpeTHOMY o6paru;eHHIO 
rpa)K,n;aHHHa HJIH opraHH3ai.J;HH. 

V. ,[(ocy,n;e6HhiH (BHecy,n;e6HhiH) IIOp.SI,l1;0K 06)KaJIOBaHH.SI perneHHH 

H ,n;eHCTBHH ( 6e3,n;eHCTBH.SI) opraHa, npe,n;OCTaBJI.SIIO:W:ero rocy ,n;apcTBeHHYIO 
ycnyry, a TaK)Ke ,lJ;OJI)KHOCTHhiX JIHI.J;, rocy,n;apCTBeHHhiX CJiy)Karu;HX, 

MHOro<l.>yHKI.J;HOHaJibHOrO I.J;eHrpa, pa60THHKOB MHOro<PyHKI.J;HOHaJibHOrO u;eHTpa, a 
TaK)Ke opraHH3au;~r:H:, npe.n;ycMoTpeHHhiX qacThiO 1.1 cTaThH 16 <l>e.n;epan~>Horo 

3aKOHa OT 27 HIOJI.SI 2010 r . .N'~ 21 0-<1>3 «06 opraHH3ai.J;HH npe,n;OCTaBJieHH.SI 

rocy.n;apcTBeHHhiX H MYHHI.J;HIIaJihHhiX ycnyr>>, HJIH HX pa6oTHHKOB 
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5 .1. Y Ka3aHHrui B HaCTO.HI.I.J;eM pa3,!1;eJie IIH<i>OpMaii;II.H 110,li;Jie)I(IIT 
pa3Me:r.u;eHIIIO Ha o<PIIII;IIaJibHOM caii:Te MIIHIICTepcTBa, Ha E,li;IIHOM 11opTane 
rocy,ll;apcTBeHHbiX 11 MYHIIII;II11aJibHbiX ycnyr ( <i>YHKII;IIii), B PeecTpe. 

HH<PopMaii;II.H ,li;JI.H 3ruiBIITeJI.H o ero 11pase 110,ll;aT:r:, 
)l(aJio6y Ha perneHII.H 11 ,ll;eiicTBM.H (6e3,ll;eii:cTB11e) opraHa, 

11pe,li;OCTaBJI.HIO:r.u;ero rocy ,ll;apcTBeHHYIO ycnyry, ero ,li;OJI)I(HOCTHOro 
n11:u;a n116o rpa)l(,ll;aHCKoro cJiy)l(a:r.u;ero, MHoro<i>yHKII;MOHaJibHOro 

:u;eHTPa, ero pa6oTHIIKa, a TaK)I(e opraHII3a:o;llii, YKa3aHHbiX 
B qaCTII 1.1 CTaTbll 16 <l>e,ll;epaJibHOrO 3aKOHa OT 27 IIIOJI.H 

20 1 0 r. ,N'Q 21 0-<1>3 «06 opraHII3aii;IIII 11pe,li;OCTaBJieHII.H 
rocy ,ll;apcTBeHHbiX 11 MYHIIII;1111aJibHbiX ycnyr», IIJIII 11x 

pa60THIIKOB 11p11 11pe,li;OCTaBJieHIIII rocy,ll;apCTBeHHOM ycnyr11 

5.2. 3ruiBIITeJib IIMeeT 11paBO Ha 06)1(aJIOBaHIIe perneHIIM, ,ll;eMCTBIIM 
(6e3,ll;eMCTBII.H) :o;eHTpa 110 11pe,li;OCTaBJieHIIIO rocy,ll;apCTBeHHbiX ycnyr, 
11pe,li;OCTaBJI.HIOI.I.J;ero rocy,ll;apCTBeHHYIO ycnyry, a TaK)I(e ero ,li;OJI)I(HOCTHbiX JIIIII;, 
M<I>U:, pa6oTHIIKa M<I>U:, a TaK)I(e opraHII3a:o;llii, 11pe,ll;ycMOTpeHHbiX qacT:r:,IO 1.1 
CTaTbll 16 <l>e,ll;epaJibHOrO 3aKOHa OT 27 IIIOJI.H 2010 r. ,N'Q 210-<1>3 «06 
opraHII3aii;IIII 11pe,li;OCTaBJieHII.H rocy,ll;apcTBeHHbiX 11 MYHIIII;II11aJibHbiX ycnyr», IIJIII 
IIX pa60THIIKOB, 11p11H.HTbiX ( ocy:r.u;eCTBJieHHbiX) B XO,ll;e 11pe,li;OCTaBJieHII.H 
rocy,ll;apCTBeHHOM ycnyr11, B ,li;OCy,ll;e6HOM 110p.H,li;Ke. 

OpraHII3aii;IIII, 11pe,ll;yCMoTpeHHble qacTbiO 1.1 cTaTbll 16 <I>e,ll;eparr:r:,Horo 
3aKOHa OT 27 IIIOJI.H 2010 r. ,N'Q 210-<1>3 «06 opraHII3aii;IIII 11pe,li;OCTaBJieHM.H 
rocy,ll;apcTBeHHbiX 11 MYHIIII;III1aJibHbiX ycnyn>, Ha Tepp11TOp1111 Pec11y6n11KM KoMII 
OTCYTCTBYIOT. 

IIpe,li;MeT )l(aJI06bi 

5.3. 3ruiBIITeJib MO)I(eT o6paTIITbC.H C )l(aJI060M Ha HapyrneHIIe 110p.H,li;Ka 
11pe,li;OCTaBJieHM.H rocy,ll;apCTBeHHOM ycnyr11 (,ll;aJiee - )l(aJI06a), B TOM qiiCJie B 
cne,ll;yiO:r.u;llx cnyqru~x: 

1) HapyrneHIIe CpOKa periiCTpaii;IIII 3ruiBJieHII.H 3ruiBIITeJI.H 0 11pe,li;OCTaBJieHIIII 
rocy,ll;apcTBeHHoii ycnyr11, 3a11poca, YKa3aHHoro B cTaT:r:,e 15.1 <I>e,ll;eparr:r:,Horo 
3aKOHa OT 2 7 IIIOJI.H 20 1 0 r. ,N'Q 21 0-<1>3 «06 opraHII3aii;IIII 11pe,li;OCTaBJieHM.H 
rocy,ll;apcTBeHHbiX 11 MYHIIII;III1aJibHbiX ycnyn>; 

2) HapyrneHIIe cpoKa 11pe,li;OCTasneHII.H rocy,ll;apcTBeHHoii ycnyr11. B 
YKa3aHHOM cnyqae ,ll;ocy,ll;e6Hoe (BHecy,ll;e6Hoe) o6)1(aJIOBaHIIe 3a.HBIITeJieM 
perneHIIM 11 ,ll;eiicTBIIM (6e3,ll;eiicTBII.H) M<I>U:, pa6oTHIIKa M<I>U: B03MO)I(HO B 
cnyqae, ecn11 Ha M<I>U:, perneHM.H 11 ,ll;eiicTBM.H (6e3,ll;eii:cTB11e) KOToporo 
06)1(aJIYIOTC.H, B03JIO)I(eHa <i>YHKII;M.H 110 11pe,li;OCTaBJieHIIIO COOTBeTCTByiOI.I.J;IIX 
rocy,ll;apcTBeHHbiX ycnyr B 110JIHOM o6oeMe B 110p.H,li;Ke, o11pe,Z1;eJieHHOM qacTbiO 1.3 
CTaTbll 16 <l>e,ll;eparrbHOrO 3aKOHa OT 27 IIIOJI.H 2010 r. ,N'Q 21 0-<1>3 «06 
opraHII3aii;IIII 11pe,li;OCTaBJieHII.H rocy,ll;apcTBeHHbiX 11 MYHIII.J;MI1aJibHbiX ycnyr»; 
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3) rpe6oBaHHe y 3a.SIBHTeJHI ,[(OKyMeHTOB HJIH HH$OpMaD;HH JIH60 

ocyrn;eCTBJieHH.SI ,[(eHCTBHH, ITpe,[(CTaBJieHHe HJIH ocyrn;ecTBJieHHe KOTOpbiX He 

ITpe.[(ycMoTpeHo HopMaTHBHhiMH ITpaBOBbiMH aKTaMH PoccHHCKOH <l>e.[(epa:u;HH H 

(miH) Pecrry6JIHKH KoMH .[(JI.SI ITpe.[(OCTaBJieHH.SI rocy.[(apcTBeHHOH ycnyrH; 

4) OTKa3 B ITpHeMe ,[(OKyMeHTOB, ITpe.[(OCTaBJieHHe KOTOpbiX ITpe.[(yCM01peHO 

HOpMaTHBHbiMH ITpaBOBbiMH aKTaMH PoccHHCKOH <l>e.[(epa:u;HH H (HJIH) 

PeciTy6JIHKH KoMH, ,[(JI.SI ITpe.[(OCTaBJieHH.SI rocy.[(apcTBeHHOH ycnyrH, y 3a.SIBHTeJI.SI; 

5) OTKa3 B ITpe.[(OCTaBJieHHH rocy.[(apCTBeHHOH ycnyrH, eCJIH OCHOBaHH.SI 

OTKa3a He ITpe.[(yCM01peHbl <}>e.[(epaJibHbiMH 3aKOHaMH H ITpHH.SITbiMH B 

COOTBeTCTBHH C HHMH HHbiMH HOpMaTHBHbiMH ITpaBOBbiMH aKTaMH POCCHHCKOH 

<l>e.[(epa:u;HH, 3aKoHaMH H HHbiMH HopMaTHBHbiMH ITpaBOBbiMH aKTaMH Pecrry6JIHKH 

KoMH. B yKa3aHHOM cnyqae ,[(ocy.[(e6Hoe (BHecy.[(e6Hoe) o6)1(aJIOBaHHe 

3a.SIBHTeJieM perneHHH H ,[(e:HcTBHH (6e3,[(e:HcTBH.SI) M<I>U:, pa6oTHHKa M<I>U: 
B03MO)I(HO B cnyqae, ecJIH Ha M<I>U:, perneHH.SI H ,[(ewcTBH.SI (6e3,[(ewcTBHe) 

KOTOporo 06)1(aJIYIOTC.SI, B03JIO)I(eHa <}>yHKD;H.SI ITO ITpe.[(OCTaBJieHHIO 

COOTBeTCTBYIOIII;HX rocy.[(apCTBeHHbiX ycnyr B ITOJIHOM 06'beMe B ITOpH,[(Ke, 

OITpe.[(eJieHHOM qaCTbiO 1.3 CTaTbH 16 <l>e,[(epanbHOrO 3aKOHa OT 27 HIOJI.SI 2010 r. 
N2 21 0-<1>3 «06 opraHH3aQHH ITpe.[(OCTaBJieHH.SI rocy .[(apcTBeHHbiX H 

MYHH:U:HITaJibHbiX ycnyr»; 

6) 3aTpe6oBaHHe y 3a.SIBHTeJI.SI ITpH ITpe,[(OCTaBJieHHH rocy.[(apCTBeHHOH 

ycnyrH ITJiaTbl, He ITpe.[(yCM01peHHOH HOpMaTHBHbiMH ITpaBOBbiMH aKTaMH 

PoccHHCKOH <l>e.[(epa:u;HH H (HnH) PeciTy6nHKH KoMH; 

7) OTKa3 B HCITpaBJieHHH ,[(OITyiii;eHHbiX OITeqaTOK H (HJIH) OIIIH60K B 

Bbi,[(aHHbiX B pe3yJibTaTe ITpe.[(OCTaBJieHH.SI rocy.[(apCTBeHHOH ycnyrH ,[(OKyMeHTaX 

JIH6o HapyrneHHe ycTaHOBJieHHoro cpoKa TaKHX HCITpaBJieHHH. B YKa3aHHOM 

cnyqae .[(ocy.[(e6Hoe (BHecy.[(e6Hoe) o6)1(aJIOBaHHe 3a.SIBHTeJieM pernemi:H H 

,[(e:HcTBHH (6e3,[(ewcTBH.SI) M<I>U:, pa6oTHHKa M<I>U: B03MO)I(HO B cnyqae, ecnH Ha 

M<I>U:, perneHH.SI H ,[(e:HcTBH.SI (6e3,[(e:HcTBHe) KoToporo o6)1(anyiOTC.SI, B03JIO)I(eHa 

$yHKD;H.SI ITO ITpe,[(OCTaBJieHHIO COOTBeTCTBYIOIII;HX rocy.[(apCTBeHHbiX ycnyr B 

ITOJIHOM o6'heMe B ITOp.SI.[(Ke, oiTpe,[(eJieHHOM qacTbiO 1.3 CTaTbH 16 <l>e.[(epanbHoro 

3aKoHa oT 27 HIOJI.SI 2010 r. N2 210-<1>3 «06 opraHH3aQHH ITpe.[(OCTaBJieHH.SI 

rocy.[(apcTBeHHbiX H MYHHQHITaJibHbiX ycnyn>; 

8) HapyrneHHe CpOKa HJIH ITOp.SI,[(Ka Bbi,[(aqH ,[(OKyMeHTOB ITO pe3yJibTaTaM 

ITpe.[(OCTaBJieHH.SI rocy.[(apCTBeHHOH ycnyrH; 

9) ITpHOCTaHOBJieHHe ITpe.[(OCTaBJieHH.SI rocy.[(apCTBeHHOH ycnyrH, eCJIH 

OCHOBaHH.SI ITpHOCTaHOBJieHH.SI He ITpe.[(yCM01peHhl <}>e.[(epaJibHhiMH 3aKOHaMH H 

ITpHH.SITbiMH B COOTBeTCTBHH C HHMH HHbiMH HOpMaTHBHbiMH ITpaBOBbiMH aKTaMH 

PoccHHCKOH <l>e.[(epa:u;HH, 3aKoHaMH H HHbiMH HopMaTHBHbiMH ITpaBOBbiMH aKTaMH 

PeciTy6nHKH KoMH. B YKa3aHHOM cnyqae ,[(OCy.[(e6Hoe (BHecy.[(e6Hoe) 

o6)1(aJIOBaHHe 3a.SIBHTeJieM perneHHH H ,[(e:HcTBHH (6e3,[(eHcTBH.SI) M<I>IJ:, pa6oTHHKa 

M<I>U: B03MO)I(HO B cnyqae, ecnH Ha M<I>U:, perneHH.SI H ,[(e:HcTBH.SI (6e3,[(eHcTBHe) 

KOTOporo 06)1(aJIYIOTC.SI, B03JIO)I(eHa $yHKD;H.SI ITO ITpe.[(OCTaBJieHHIO 

COOTBeTCTBYIOIII;HX rocy.[(apCTBeHHbiX ycnyr B ITOJIHOM 06'beMe B ITOp.SI.[(Ke, 

OITpe.[(eJieHHOM qaCTbiO 1.3 CTaTbH 16 <l>e,[(epanbHOrO 3aKOHa OT 27 HIDJI.SI 2010 r. 
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N~ 21 0-<1>3 «06 opramna:u;MM rrpe.n;ocTaBneHMH rocy.n;apcTBeHHbiX M 
MYHM:U:MIIanbHbiX ycnyr»; 

1 0) Tpe6oBaHMe y 3aHBMTemi IIpM rrpe.n;ocTaBneHMM rocy.n;apCTBeHHOH 
ycnyrM )l;OKyMeHTOB MnM MHcpOpMa:QMM, OTCYTCTBMe M (HnM) He)l;OCTOBepHOCTb 
KOTOpbiX He YKa3biBanMCb IIpM rrepBOHaqanbHOM OTKa3e B IIpMeMe )l;OKyMeHTOB, 
Heo6xo.n;MMbiX .n;mi rrpe.n;ocTaBneHMH rocy.n;apcTBeHHOH ycnyrM, nM6o B 
rrpe.n;ocTaBneHMM rocy.n;apcTBeHHOH ycnyrM, 3a McKmoqeHMeM cnyqaeB, 
rrpe.n;yCMOTpeHHbiX rryHKTOM 4 qaCTM 1 CTaTbM 7 <l>e.n;epanbHOrO 3aKOHa OT 27 
momi 201 0 r. NQ 21 0-<1>3 «06 opraHM3a:QMM rrpe.n;ocTaBneHMH rocy .n;apcTBeHHbiX M 
MYHM:U:MIIanbHbiX ycnyr». B yKroaHHOM cnyqae .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) 
o6:JKanoBaHMe 3aHBMTeneM perneHMH M .n;eiicTBMH (6e3.n;eiicTBHH) M<l>L(, pa6oTHMKa 
M<l>L( B03MO:JKHO B cnyqae, ecnM Ha M<l>L(, perneHMH M .n;eiicTBMH (6e3,n;eiicTBMe) 
KOTOpOrO 06:JKanyiOTCH, B03nO:JKeHa cpyHK:QMH ITO rrpe.n;ocTaBneHMIO 
COOTBeTCTByiOI:QMX rocy.n;apCTBeHHbiX ycnyr B IIOnHOM o6oeMe B IIOpH.n;Ke, 
orrpe.n;eneHHOM qaCTbiO 1.3 CTaTbM 16 <l>e.n;epanbHOrO 3aKOHa OT 27 MIOnH 2010 r. 
N~ 21 0-<1>3 «06 opraHM3a:QMM rrpe.n;ocTaBneHMH rocy.n;apcTBeHHbiX M 
MYHM:U:MIIanbHbiX ycnyr». 

OpraHbi McrronHMTenhHoii BnacTM Pecrry6nMKM KoMM, opraHM3a:QMM, 
yrronHoMoqeHHbie Ha paccMorpeHMe :JKano6bi .n;on:JKHOCTHbie nM:u;a, 

pa60THMKM, KOTOpbiM MO:JKeT 6biTb HarrpaBneHa :JKano6a 

5.4. )l{ano6a MO:JKeT 6b!Tb rro.n;aHa 3aHBMTeneM B :u;eHrp no rrpe.n;ocTaBneHMIO 
rocy.n;apcTBeHHbiX ycnyr, MMHMCTepcTBO, M<l>L(, MMHMcTepcTBO 3KOHOMMqecKoro 
pa3BMTMH M rrpoMbiiiineHHOCTM Pecrry6nMKM KoMM, Ha.n;eneHHOe cpyHK:QMHMM M 
rronHoMoqMHMM yqpe.n;MTeAA M<l>L( (.n;anee- MMH3KOHOMpa3BMTMH). 

B opraHax, rrpe.n;ocTaBnHIOI:QMX rocy.n;apcTBeHHbie ycnyrM, M<l>L( 
orrpe.n;enHIOTCH yrronHOMoqeHHbie .n;on:JKHOCTHbie nM:Qa, pa60THMKM, Ha.n;eneHHbie 
IIOnHOMOqMHMM ITO paCCMOTpeHMIO :JKano6. 

,Z::(on:JKHOCTHOe nM:QO, pa60THMK, Ha.n;eneHHbiH IIOnHOMO_liMHMM ITO 
paCCMOrpeHMIO :JKano6, Ha3HaqaeTCH rrpaBOBbiM aKTOM opraHa, 
rrpe.n;ocTaBnHIOI:Qero rocy .n;apcTBeHHYIO ycnyry, MMH3KOHoMpa3BMTMH, 
noKanbHbiM aKTOM M<l>L(. 

5.5. )l{ano6a MO:JKeT 6biTb HarrpaBneHa qepe3 opraHM3a:QMIO rroqTOBOH CB513M, 
MHYIO opraHM3a:QMIO, ocyi:QecTBnHIOI:QYIO .n;ocTaBKY KoppecrroH.n;eH:QMM, qepe3 
M <I> I:(, c Mcrronh30BaHMeM MHcpopMa:QMOHHO-TeneKOMMYHMKa:U:MOHHOii ceTM 
«HHTepHeT», E.n;MHoro rropTana rocy.n;apcTBeHHbiX M MYHM:U:MIIanbHbiX ycnyr 
(cpyHK:U:Mii) (no peKoMeH.n;yeMoii cj:>opMe cornacHo rrpMno:JKeHMIO N~ 5 K 
HaCTOHI:QeMy a,n;MMHMCTpaTMBHOMy pernaMeHTY ), a TaK:JKe MO:JKeT 6biTE. IIpMHHTa 
IIpM nMqHOM IIpMeMe 3aHBMTenH. 

IlpM rrocTyrrneHMM :JKano6bi M<I>U: o6ecrreqMBaeT ee rrepe.n;aqy B :u;eHrp no 
rrpe.n;ocTaBneHMIO rocy.n;apCTBeHHbiX ycnyr B IIOpH,n;Ke M CpOKM, KOTOpbie 
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ycTaHOBJieHbi cornarneHHeM o B3aHMo,n;eiicTBHH Me)l{,n;y M<l>Q H MHHHCTepcTBOM, 
HO He no3,n;Hee cne,n;yrom;ero pa6oqero ,n;IDI co ,n;H.s: nocTynneHHH )KaJI06hi. 

)l{ano6hi Ha perneHH.R H ,n;eiicTBH.R (6e3,n;eiicTBHe) pyKoBO,IJ;HTeJI.s: :u;eHTpa no 
npe,n;ocTaBJieHHIO rocy,n;apcTBeHHhiX ycnyr, npe,n;ocTaBJIHIOIIJ;ero 
rocy,n;apcTBeHHYIO ycnyry, no,n;aroTc.s: B MHHHCTepcTBO. 

)l{ano6hi Ha perneHH.R H ,n;eiicTBH.R (6e3,n;eiicTBHe) pa6oTHHKa M<l>Q 
no,n;aroTc.s: pyKOBO,IJ;HTeJIIO ::noro M<l>Q. )l{ano6hi Ha perneHHH H ,n;eiicTBHH 
(6e3,n;eiicTBHe) M<l>U: no,n;aroTc.s: B MHH3KOHOMpa3BHTHH. 

)l{ano6a Ha perneHH.R H ,n;eiicTBH.R (6e3,n;eiicTBHe) opraHa, 
npe,n;ocTaBJIHIOIIJ;ero rocy ,n;apcTBeHHYIO ycnyry, ero ,IJ;OJI)l{HOCTHoro JIHI.J;a, 
pyKoBO,IJ;HTeJI.s: opraHa, npe,n;ocTaBJI.RIOIIJ;ero rocy ,n;apcTBeHHYIO ycnyry, 
rocy,n;apcTBeHHoro cJiy)l{am;ero MO)l{eT 6hiTh HanpaBJieHa qepe3 opraHH3ai.J;HIO 
noqToBoii CB.R3H, HHYIO opraHH3ai.J;HIO, ocym;ecTBJI.s:IOm;yro ,n;ocTaBKY 
KOppecnOH,IJ;eHI.J;HH, qepe3 M<l>Q, C HCnOJih30BaHHeM HH<l>OpMai.J;HOHHO-
TeJieKOMMYHHKai.J;HOHHOM CeTH «11HTepHeT», o<!>HI.J;HaJihHOrO caifTa opraHa, 
npe,n;ocTaBJI.s:rom;ero rocy,n;apcTBeHHYIO ycnyry, E,n;HHoro nopTana 
rocy,n;apCTBeHHhiX H MYHHI.J;HnaJihHhiX ycnyr ( <l>YHKI.J;HM), a TaK)l{e MO)l{eT 6hiTh 
npHHSITa npH JIHqHOM npHeMe 3aHBHTeJI.R. 

)l{ano6a Ha perneHH.R H ,n;eiicTBH.R (6e3,n;eiicTBHe) M<l>Q, ero pa6oTHHKa 
MO)l{eT 6hiTh HanpaBJieHa qepe3 opraHH3ai.J;HIO noqTOBOM CB.R3H, HHYIO 

· opraHH3ai.J;HIO, ocym;eCTBJI.RIOIIJ;yiO ,IJ;OCTaBKY KOppecnOH,IJ;eHI.J;HH, C 
HCnOJih30BaHHeM HH<!>OpMaD;HOHHO-TeJieKOMMYHHKai.J;HOHHOM CeTH «11HTepHeT», 
o<l>H:u;HaJihHoro caiiTa M<l>Q, E,n;HHoro nopTana rocy,n;apcTBeHHhiX H 
MYHHI.J;HnaJihHhiX ycnyr ( <l>YHKI.J;Hii), a TaK)l{e MO)l{eT 6hiTh npHH.s:Ta rrpH JIHqHoM 
npHeMe 3aHBHTeJI.R. 

IlpH nocTynneHHH B M<l>U: )KaJI06hi Ha perneHH.R H ,n;eiicTBH.s: (6e3,n;eiicTBHe) 
opraHa, npe,n;ocTaBJIHIOIIJ;ero rocy,n;apcTBeHHYIO ycnyry, ,IJ;OJI)l{HOCTHoro JIH:u;a 
opraHa, npe,n;ocTaBJIHIOIIJ;ero rocy ,n;apcTBeHHYIO ycnyry, rocy ,n;apcTBeHHoro 
rpa)l{,n;aHcKoro cny)l{am;ero M<l>Q o6ecneqHBaeT ee nepe,n;aqy B opraH, 
npe,IJ;OCTaBJI.RIOIIJ;HM rocy,n;apCTBeHHYIO ycnyry, B nop.s:,n;Ke H CpOKH, KOTOpbie 
ycTaHOBJieHhi cornarneHHeM o B3aHMo,n;eiicTBHH Me)l{,n;y M<l>Q H opraHoM, 
npe,n;ocTaBJIHIOIIJ;HM rocy,n;apcTBeHHYIO ycnyry, Ho He no3,n;Hee cne,n;yrom;ero 
pa6oqero ,n;H.s: co ,n;H.s: nocTynneHHH )KaJI06hi. 

IlpHeM )KaJI06 B nHCbMeHHOM <l>opMe ocym;eCTBJI.ReTC.R opraHaMH, 
npe,n;ocTaBJIHIOIIJ;HMH rocy,n;apcTBeHHhie ycnyrH, M<l>Q B MecTe npe,n;ocTaBJieHH.R 
rocy,n;apcTBeHHOM ycnyrH (B MecTe, r,n;e 3a.RBHTeJih no,n;aBaJI 3anpoc Ha nonyqeHHe 
rocy,n;apCTBeHHOM ycnyrH, HapyrneHHe nop.s:,n;Ka KOTOpOM 06)l{aJiyeTC.R, JIH6o B 
MecTe, r,n;e 3aHBHTeJieM nonyqeH pe3yJI»TaT yKaJaHHOM rocy,n;apcTBeHHOM ycnyrH). 

IlpHeM )KaJI06 B nHChMeHHOM <l>opMe ocym;eCTBJI.ReTC.R 
MHH3KOHOMpa3BHTHH B MecTe ero <PaKTHqecKoro HaXO)l{,IJ;eHH.R. 

5.6. )l{ano6a ,n;OJI)l{Ha co,n;ep)l{aT»: 
1) HaHMeHOBaHHe :u;eHTpa no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHhiX ycnyr, 

ero ,n;OJI)l{HOCTHoro JIH:u;a, M<l>Q, ero pyKoBo,IJ;HTeJI.s: H (HJIH) pa6oTHHKa, perneHH.R 
H ,n;eMCTBH.R (6e3,IJ;eMCTBHe) KOTOphiX 06)l{aJIYIOTC.R; 
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2) cpaMHJIHIO, HMH, OTqecTBO (nOCJie,IJ;Hee- npH HaJIHqHH), CBe,IJ;eHH.H 0 MeCTe 
)I(HTeJibCTBa 3a.HBHTeJI.H - QJH3HqecKOrO JIH:Qa, a TaK)I(e HOMep (HOMepa) 
KOHTaKTHOrO TeJieQJOHa, a.n;pec (a.n;peca) 3JieKTPOHHOH noqTbl (npH HaJIH:qHH) H 
noqTOBbiH a.n;pec, no KOTOpbiM .IJ;OJI)I(eH 6niTb HanpaBJieH OTBeT 3a.HBHTeJIIO; 

3) CBe,IJ;eHH.H 06 06)1(aJiyeMbiX perneHH.HX H .n;eHCTBH.HX (6e3,IJ;eHCTBHH) 
:u:eHTpa no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycJiyr, ero .IJ;OJI)I(HOCTHoro JIH:Qa, 
M<I>Q, pa6oTHHKa M<I>U:; 

4) .IJ;OBO.IJ;bl, Ha OCHOBaHHH KOTOpbiX 3a.HBHTeJib He COrJiaCeH C perneHHeM H 
,IJ;eHCTBHeM (6e3,IJ;eHCTBHeM) :u;eHTPa no npe.n;ocTaBJieHHIO rocy.n;apCTBeHHbiX yceyr, 
ero .IJ;OJI)I(HOCTHoro JIH:u;a, M<I>Q, pa6oTHHKa M<I>Q. 

3a.HBHTeJieM MOryT 6niTb npe.IJ;CTaBJieHbl OpHrHHaJibl .IJ;OKyMeHT6B (npH 
HaJIHqHH), nO.IJ;TBep)I(.IJ;aiOIIJ;He .IJ;OBO.IJ;bl 3a.HBHTeJI.H, JIH60 HX KOnHH. 

5. 7. B cJiyqae no.n;aqH )l(aJI06ni qepe3 npe.n;cTaBHTeJI.H 3a.HBHTeJI.H K )l(aJI06e 
npHJiaraeTC.H .IJ;OKyMeHT, nO.IJ;TBep)I(.IJ;aiOIIJ;HH nOJIHOMOqH.H npe.IJ;CTaBHTemi Ha 
ocyiiJ;eCTBJieHHe ,IJ;eHCTBHH OT HMeHH 3a.HBHTeJI.H. 

B KaqecTBe .n;oKyMeHTa, no.n;TBep)I(.IJ;aiOIQero nOJIHOMOqH.H Ha 
OCyiiJ;eCTBJieHHe ,IJ;eHCTBHH OT HMeHH 3a.HBHTeJI.H, npe.IJ;CTaBJI.HeTC.H: 

a) ocpopMJieHHa.H B cooTBeTcTBHH c 3aKoHo.n;aTeJihCTBOM PoccHHCKOH 
<l>e.n;epaiJ;HH .IJ;OBepeHHOCTb (.IJ;JI.H QJH3HqeCKHX JIH::U:); 

6) ocpopMJieHHa.H B cooTBeTcTBHH c 3aKoHo.n;aTeJihCTBOM PoccHHCKOH 
<l>e.n;epa:QHH .IJ;OBepeHHOCTb, no.n;nHCaHHa.H pyKOBO.IJ;HTeJieM 3a.HBHTeJI.H HJIH 
ynOJIHOMOqeHHbiM 3THM pyKOBO.IJ;HTeJieM JIHIJ;OM (.IJ;JI.H IOpH.IJ;HqecKHX JIH:U:); 

B) KOnH.H perneHH.H 0 Ha3HaqeHHH HJIH 06 H36paHHH JIH60 KOnH.H npHKa3a 0 
Ha3HaqeHHH QJH3HqeCKOrO JIHIJ;a Ha .IJ;OJI)I(HOCTb, B COOTBeTCTBHH C KOTOphiM TaKoe 
QJH3HqeCKOe JIH::U:O o6Jia.n;aeT npaBOM .n;eHCTBOBaTb OT HMeHH 3a.HBHTeJI.H 6e3 
.IJ;OBepeHHOCTH. 

5.8. 3a.HBHTeJib HMeeT npaBO Ha noJiyqerme HHQJOpMaiJ;HH H .IJ;OKyMeHTOB, 
He06XO.IJ;HMbiX .IJ;JI.H o60CHOBaHH.H H paCCMOTPeHH.H )l(aJI06bi. 

5.9. PerHcTpa:u;H.H )l(aJI06bl ocyiiJ;ecTBJI.HeTc.H :u;eHTPOM no npe.n;ocTaBJieHHIO 
rocy.n;apcTBeHHbiX yceyr, M<I>Q, MHH3KOHOMpa3BHTH.H B )l(ypHaJie yqeTa )l(aJI06 
Ha perneHH.H H ,IJ;eHCTBH.H (6e3,IJ;eHCTBHe) :QeHTPa no npe.IJ;OCTaBJieHHIO 
rocy.n;apCTBeHHbiX ycJiyr, ero .IJ;OJI)I(HOCTHbiX JIH::U:, )l(ypHaJie yqeTa )l(aJI06 Ha 
perneHH.H H .n;eM:cTBH.H (6e3.n;eM:cTBHe) M<I>Q, ero pa6oTHHKOB, )I(YPHaJie yqeTa 
)l(aJI06 Ha perneHH.H H .n;eM:cTBH.H (6e3.n;eiicTBHe) MHH3KOHOMpa3BHTH.si (.n;a11ee -
)l(ypHaJI) B TeqeHHe O.IJ;HOrO pa6oqero .IJ;H.H CO .IJ;H.H ee nocTynJieHH.H C npHCBOeHHeM 
eM perHCTPa:QHOHHOrO HOMepa. 

5.10. 3a.HBHTeJIIO Bbi,IJ;aeTC.H pacnHCKa B noJiyqeHHH OT Hero )l(aJI06bi H HHbiX 
npe.IJ;CTaBJieHHbiX .IJ;OKyMeHTOB B nHCbMeHHOH QJOpMe Ha 6yMa)I(HOM HOCHTeJie C 
YKa3aHHeM perHCTPa::U:HOHHOro HOMepa )l(aJI06ni, .n;aTbi H BpeMeHH ee npHeMa, 
nepeqH.H npe.IJ;CTaBJieHHbiX .IJ;OKyMeHTOB Henocpe.IJ;CTBeHHO npH JIIfqHOM npHeMe 
3a.HBHTeJI.H. 

B cJiyqae no.n;aqH )l(aJI06bl B M<I>U: (Ha Hero HJIH ero pa6oTHHKa) 3a.HBHTeJIIO 
Bbi,IJ;aeTC.H pacnHCKa B noJiyqeHHH )l(aJI06bl H HHbiX npe.IJ;CTaBJieHHbiX .IJ;OKyMeHTOB 
B nHCbMeHHOH QJOpMe Ha 6yMa)I(HOM HOCHTeJie C YKa3aHHeM perHCTpai(HOHHOrO 
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HOMepa )l(aJI06oi, .n;aToi M BpeMeHM ee npHeMa, nepeqna npe.n;cTaBJieHHbiX 
.ZJ:OKyMeHTOB Henocpe.ZJ:CTBeHHO npH JllfqHOM npHeMe 3aSIBMTeJI.SI. 

PacnMcKa o perMCTpaU:MM )l(aJI06bl M nonyqeHMM .n;oKyMeHTOB c YKa3aHMeM 
perMCTpal(MOHHOrO HOMepa )l(aJI06bi, .n;aTbl M BpeMeHM ee npHeMa, nepeqH.SI 
npe.n;cTaBJieHHbiX .n;oKyMeHTOB, HanpaBJieHHbiX qepe3 M<I>IJ,, c McnoJio30BaHMeM 
MH<)JopMaU:MOHHO-TeneKOMMYHMKal(MOHHOH ceTM «MHTepHeT>>, E.n;MHoro nopTaJia 
rocy.n;apcTBeHHbiX M MYHMU:MnaJioHbiX ycnyr ( <)JyHKU:Hii), HanpaBJI.SieTc.SI 
3aSIBMTemo qepe3 opraHM3aU:MID noqToBoii CB.SI3M, MHYID opraHM3aU:MID, 
OCyll(eCTBJISIIOIIzyiO .ZJ:OCTaBKY KOppecnoH.n;eHI(MM, B TeqeHMe 3 pa6oqMX .ZJ:HeH CO 
.ZJ:HSI MX perMCTPaU:MM. 

PacnMcKa o perMCTPaU:MM )l(aJI06oi M nonyqeHMM .n;oKyMeHTOB c YKa3aHMeM 
perMCTpaQMOHHOrO HOMepa )KaJI06bi, .n;aTbl M BpeMeHM ee npHeMa, nepeqHSI 
rrpe.n;cTaBJieHHbiX .ZJ:OKyMeHTOB, HarrpaBJieHHbiX qepe3 opraHM3al(MIO noqTOBOH 
CBSI3M, MHYID opraHM3al(MIO, ocyll(eCTBJI.SIIDII(YID .ZJ:OCTaBKy KOppecnOH.ZJ:eHI(MM, 
HanpaBJIHeTcSI 3aSIBMTeJIIO qepe3 opraHM3aU:MID noqToBOH CBSI3M, MHYID 
opraHM3al(MIO, ocyll(eCTBJISIIOIIzyiO .ZJ:OCTaBKY KOppecnOH.ZJ:eHI(MM, B TeqeHMe 3 
pa6oqMX .ZJ:HeH CO .ZJ:HSI MX perMCTpan;MM. 

)l{aJio6a B TeqeHMe o.n;Horo pa6oqero .ZJ:HSI co .ZJ:HSI ee perMcTPaU:MH no.n;Jie)I(MT 
nepe.n;aqe .ZJ:OJI)I(HOCTHOMY JIMU:Y, pa60THMKY, Ha.n;eJieHHOMy nOJIHOMOqlfSIMM no 
paCCMOTPeHMIO )l(aJI06. 

)l{aJio6oi~ 3a McKJiroqeHMeM )l(aJio6 Ha pemeHMH, npHHHThie pyKoBO.ZJ:MTeJISIMM 
opraHOB, npe.n;ocTaBJIHIDII(MX rocy.n;apcTBeHHble ycnyrM, paccMaTPMBaiOTCH 
.ZJ:OJI)I(HOCTHbiM JIMI(OM, pa60THMKOM, Ha.n;eJieHHbiM nOJIHOMOqMSIMM no 
paCCMOTpeHMIO )l(aJI06. 

B cnyqae ecJIM o6)1(aJIYIDTCSI perneHMSI M .n;eiicTBMH (6e3.n;eiicTBMe) 
pyKoBO.ZJ:MTena TeppHTOpHaJihHoro opraHa, CTPYKTypHoro no.n;pa3.n;eneHMH, 
rrpe.n;ocTaBJISIIOII(ero rocy.n;apcTBeHHYID ycnyry, )l(aJI06a paccMaTPMBaeTCSI 
cooTBeTCTBYIDII(MM opraHoM McnoJIHMTeJihHOH BJiaCTM Pecny6nMKM KoMM B 
rropa.n;Ke, npe.n;ycMOTPeHHOM IIoJIO)I(eHMeM o6 oco6eHHOCTSIX no.n;aqM M 
paCCMOTPeHMSI )l(aJI06 Ha perneHMSI M .n;eHCTBMSI (6e3.n;eHCTBMe) OpraHOB 
McnoJIHMTeJibHOH BJiaCTM Pecny6nMKM KoMM M MX .ZJ:OJI)I(HOCTHbiX JIMU:, 
rocy.n;apCTBeHHbiX rpa)l(.n;aHCKMX CJIY)I(all(MX opraHOB MCnOJIHMTeJibHOH BJiaCTM 
Pecny6nMKM KoMM, yTBep)l(.n;eHHbiM nocTaHoBneHMeM IIpaBMTeJibCTBa 
Pecrry6nMKM KoMM oT 25 .n;eKa6pa 2012 r. NQ 592 (.n;aJiee - IIoJIO)I(eHMe, 
yTBep)l(.n;eHHoe nocTaHOBJieHMeM NQ 592). 

B cnyqae ecJIM o6)1(aJIYIDTCSI perneHMSI M .n;eiicTBMH (6e3.n;eiicTBMe) 
pyKoBO.ZJ:MTeJIH opraHa, npe.n;ocTaBJISIIOII(ero rocy.n;apcTBeHHYID ycnyry, 3a 
MCKJiroqeHMeM cnyqaa, npe.n;ycMOTpeHHoro a63an;eM ce.n;oMbiM HaCTOSIII(ero 
nyHKTa, )l(aJI06a paCCMaTpHBaeTCSI B BbiiiieCTOSIII(eM opraHe (npH ero HaJIMqHH) 
JIM60 B cnyqae ero OTCYTCTBMSI paCCMaTPMBaeTCSI Henocpe.n;CTBeHHO 
pyKoBO.ZJ:MTeJieM opraHa, npe.n;ocTaBJISIIOII(ero rocy.n;apcTBeHHYID ycnyry, B 
nopa.n;Ke, npe.n;ycMoTpeHHOM IIoJio)l(eHMeM, yTBep)l(.n;eHHbiM nocTaHOBJieHMeM NQ 
592. 

B cnyqae ecnM )l(aJI06a no.n;aHa 3aSIBMTeJieM B opraH, M<I>IJ,, B 
MMHMCTepCTBO, B KOMneTeHI(MIO KOTOpOrO He BXO.ZJ:MT npHHSITMe perneHMSI no 
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)l(a.Jio6e, B TeqeHHe 3 pa6oqHx ,n;Heii co ,n;HH ee perHcrpau;HH ynonHoMoqeHHOe 
.n;on)I(HOCTHoe nHu;o opraHa, pa6oTHHK M<I>I..(, coTpy,n;HHK MHHHcTepcTBa 
HanpaBnHeT )l(a.Jio6y B opraH, M<I>I..(, MHHHCTepcTBO, ynonHoMoqeHHble B 
COOTBeTCTBHH C KOMneTeHIJ;HeM Ha ee paCCMOrpeHHe, H B nHCbMeHHOM «t>opMe 
HH«i>OpMHpyeT 3aHBHTenH 0 nepeHanpaBneHHH )l(a.JI06bi. IlpH 3TOM CpOK 
paccMorpeHHH )l(a.JI06bi HcqHcnHeTCH co ,ll;HH perHcrpau;HH )l(a.JI06bi :8 opraHe, 
M<I>I..(, MHHHCTepCTBe, ynonHOMOqeHHOM B COOTBeTCTBHH C KOMneTeHIJ;HeH Ha ee 
paccMorpeHHe. 

B cnyqae ycTaHoBneHHH B xo.n;e HnH no pe3ynhTaTaM paccMorpeHHH 
)l(a.JI06bi npH3HaKOB COCTaBa a)l;MHHHC'TpaTHBHOrO npaBOHapyrneHHH, 
npe.n;ycMoTpeHHoro 3aKoHo,n;aTenhCTBOM PoccHMCKOM <l>e.n;epau;HH o6 
a)l;MHHHC'TpaTHBHbiX npaBOHapyrneHHHX, HnH npH3HaKOB COCTaBa npecrynneHHH 
)l;On)I(HOCTHOe nHIJ;O, pa60THHK, Ha,n;eneHHbiH nonHOMOqJIHMH no pacCMO'TpeHHIO 
)l(a.JI06, He3aMe.n;nHTenhHO (He no3,n;Hee 1 pa6oqero ,ll;HH co ,ll;HH yc·TaHoBneHHH 
yKa3aHHbiX o6cToHTenhCTB) HanpaBnHeT HMeiO:ru;HeCH MaTepHa.Jibi B opraHbi 
npoKypaTypbi. 

CpoKH paccMorpeHHH )l(a.JI06 

5 .11. )l{a.rro6a, nocTynHBIIIaH B opraH, npe,ll;OCTaBnHIOIIJ;HH 
rocy,n;apCTBeHHYIO ycnyry, nH60 B BbiiiieCTOHIIJ;HH OpraH (npH ero Ha.JIHqHH), 
M<I>I..(, MHH3KOHOMpa3BHTHH, no.n;ne)I(HT paccMorpeHHIO B TeqeHHe 15 pa6oqHx 
,n;Heii co ,n;HH ee perHcTpau;HH, a B cnyqae o6)1(a.JIOBaHHH OTKa3a opraHa, 
npe.n;ocTaBnHIO:ru;ero rocy.n;apcTBeHHYIO ycnyry, M<I>U: B npHeMe ,n;oKyMeHTOB y 
3aHBHTenH nH60 B HCnpaBneHHH ,n;ony:ru;eHHbiX oneqaTOK H OIIIH60K HnH B cnyqae 
06)1(a.JIOBaHHH HapyrneHHH ycTaHOBneHHOrO CpOKa TaKHX HCnpaBneHHH - B 
TeqeHHe 5 pa6oqHx ,n;He:H co )l;HH ee perHcTpau;HH, ecnH 6onee KopoTKHe cpoKH 
paCCMO'TpeHHH )l(a.JI06bi He ycTaHOBneHbl OpraHOM, npe,ll;OCTaBnHIOIIJ;HM 
rocy.n;apcTBeHHYIO ycnyry, M<I>I..(, MHH3KOHOMpa3BHTHH, ynonHoMoqeHHbiMH Ha 
ee paccMorpeHHe. 

IJepeqeHb OCHOBaHHH ,n;nH OTKa3a B y,n;oBneTBOpeHHH )l(a.JI06bl 
H nepeqeHb OCHOBaHHM ,n;nH OCTaBneHHH )l(a.JI06bi 6e3 OTBeTa 

5.12. OcHoBaHHHMH ,n;nH OTKa3a B y.n;oBneTBopeHHH )l(a.JI06bi HBAAIOTCH: 
a) Ha.JIHqHe BCTynHBIIIero B 3aKOHHYIO CHny perneHHH cy,n;~, ap6Hrpa)I(HOrO 

cy,n;a no )l(a.JI06e 0 TOM )l(e npe,n;MeTe H no TeM )l(e OCHOBaHHHM; 
6) no,n;aqa )l(a.JI06bi nHIJ;OM, nOnHOMOqHH KOTOporo He nO,ll;TBep)l(,ll;eHbl B 

nopH,n;Ke, ycTaHoBneHHOM 3aKoHo,n;aTenbCTBOM PoccHHCKoii <l>e.n;epau;HH; 
B) Ha.JIHqHe perneHHH no )l(a.JI06e, npHHHTOrO paHee B COOTBeTCTBHH C 

Tpe6oBaHHHMH HaCTOHIIJ;ero a)l;MHHHC'TpaTHBHOrO pernaMeHTa B OTHOIIIeHHH TOrO 
)l(e 3aHBHTenH H no TOMY )l(e npe,n;MeTy )l(a.JI06M; 

r) npH3HaHHe )l(a.JI06bl He060CHOBaHHOH (perneHHH H )l;eHCTBHH 
(6e3)l;eMCTBHe) npH3HaHbl 3aKOHHbiMH, OTCYTCTByeT HapyrneHHe npaB 3aHBHTenH). 
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5.13. B cnyqae ecJIH B )l(aJio6e He YKa3aHa <)>aMHJIHH 3aJIBHTeJIH, 
HanpaBHBIIIero )l(aJI06y, HJIH noqTOBbiR a,n;pec, no KOTOpOMY ,li;OJI)I(eH 6niTb 
HanpaBJieH OTBeT, OTBeT Ha )l(aJI06y He ,n;aeTCH. 

QeHTp no npe,n;OCTaBJieHHIO rocy,n;apCTBeHH:OIX ycnyr, ,li;OJI)I(HOCTHOe JIHQO, 
M<l>Q, MHH3KOHOMpa3BHTH$1, pa6oTHHK, Ha,n;eneHH:OIM nonHoMoqHHMH no 
paccMorpeHHIO )l(aJI06, npH nonyqeHHH )l(aJI06:oi, B KOTopoil co,n;ep)l(aTcH 
HeQeH3ypHbie JIH60 OCKOp6HTeJI:OH:Oie Bbipa)l(eHHH, yrp03bi )I(H3HH, 3,li;Op0Bbl0 H 
HMyiQeCTBY ,li;OJI)I(HOCTHOrO JIHQa, pa60THHKa, a TaK)I(e qJieHOB HX CeM:OH, BnpaBe 
OCTaBHTb )l(aJI06y 6e3 OTBeTa no cyiQeCTBY nocTaBJieHHbiX B HeM BOnpOCOB H B 
TeqeHHe 3 pa6oqHX ,n;HeM CO ,li;HH perHCTpaQHH )l(aJI06bi C006IQHTb . 3aJIBHTeJIIO, 
HanpaBHBIIIeMy )l(aJI06y, 0 He,n;orryCTHMOCTH 3JIOynoTpe6JieHHH npaBOM. 

B cnyqae ecJIH TeKcT )l(aJio6:oi He no,n;,n;aeTcH npoqTeHHIO, OTBeT Ha )l(aJio6y 
He ,n;aeTCH, H OHa He no,n;Jie)I(HT HanpaBJieHHIO Ha paCCMOrpeHHe B 
rocy,n;apcTBeHH:OIM opraH, opraH MeCTHoro caMoynpaBJieHHH, 
MHH3KOHOMpa3BHTHH, M<l>Q HJIH ,n;oJI)I(HOCTHoMy JIHQY B cooTBeTcTBHH c HX 
KOMneTeHQHeM, 0 qeM B TeqeHHe ceMH ,li;HeM CO ,li;HH perHcrpaQHH )l(aJI06bi 
C006IQaeTCH 3aJIBHTeJIIO, eCJIH ero <l>aMHJIHH H noqTOBbiM a,n;pec no,n;,n;aiOTCH 
npoqTeHHIO. 

5.14. ITo pe3yn:oTaTaM paccMorpeHHH )l(aJio6:oi npHHHMaeTcH o,n;Ho H3 
cne,n;yiOIQHX peiiieHHM: 

1) )l(aJI06a y,n;OBJieTBOpHeTCH, B TOM qHCJie B <}>opMe OTMeHbi npHHHTOrO 
peiiieHHH, HCnpaBJieHHH ,n;onyiQeHH:OIX oneqaTOK H OIIIH60K B Bbi,ll;aHHbiX B 
pe3yn:oTaTe npe,n;ocTaBJieHHH rocy,n;apcTBeHHOM ycnyrH ,n;oKyMeHTax, B03BpaTa 
3a$1BHTeJIIO ,n;eHe)I(HbiX cpe,n;CTB, B3HMaHHe KOTOpbiX He npe,n;yCMOrpeHO 
HOpMaTHBH:OIMH npaBOB:OIMH aKTaMH PoccHMCKOM <l>e,n;epaQHH, HOpMaTHBH:OIMH 
npaBOB:OIMH aKTaMH cy6neKTOB PoccHMCKOM <l>e,n;epaQHH; 

2) B y,n;OBJieTBOpeHHH )l(aJI06:0I OTKa3biBaeTCH. 

5.15. PeiiieHHe npHHHMaeTCH B <Pop Me aKTa QeHrpa no npe,n;ocTaBJieHHIO 
rocy,n;apcTBeHHDIX ycnyr, M<l>Q, MHH3KOHoMpa3BHTHH. 

5.16. IIpH y,n;oBJieTBopeHHH )l(aJI06:oi QeHTp no npe,n;ocTaBneHHIO 
rocy,n;apcTBeHH:OIX ycnyr, M<l>Q, MHH3KOHOMpa3BHTHH npHHHMaiOT 
HCqepn:OIBaiOIQHe Mepbi no ycrpaHeHHIO BbiHBJieHHbiX HapyiiieHHM, B TOM qHCJie 
no B:OI,ll;aqe 3aHBHTeJIIO pe3yJI:oTaTa rocy,n;apCTBeHHOM ycnyrH, He n03,li;Hee 5 
pa6oqHX ,n;HeM CO ,li;HH npHHHTHH peiiieHHH, eCJIH HHOe He ycTaHOBJieHO 
3aKoHo,n;aTen:ocTBOM PoccHMCKOM <l>e,n;epaQHH, 3aKoHo,n;aTeJI:OCTBOM Pecny6JIHKH 
KOMH. 

IIopH,n;OK HH<}>opMHpoBaHHH 3aJIBHTeJIH o pe3yn:oTaTax paccMorpeHHH 
)l(aJI06:0I 

5.1 7. He no3,n;Hee ,n;HH, cne,n;yiOIQero 3a ,n;HeM npHHHTHH peiiieHHH, 
yKa3aHHoro B nyHKTe 5.14 HaCT0$1IQero a,n;MHHHcrpaTHBHoro pernaMeHTa, 
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3aj{BHTeJUO B nHCbMeHHOH <i>opMe H no ero )l(eJiaHHIO B 3JieKTPOHHOM <i>opMe 

HanpaBJijleTCj{ MOTHBHpOBaHHhiH OTBeT no pe3yJibTaTaM paCCMOTpeHHj{ )l(aJI06hi. 

5.18. B MOTHBHpOBaHHOM OTBeTe no pe3yJihTaTaM paCCMOTpeHHj{ )l(aJI06bl 

YKa3hiBaiOTCj{: 

a) HaHMeHoBaHHe opraHa, npe,D;OCTaBJij!IOIIJ;ero rocy,D;apcTBeHeyiO ycnyry, 

M<I>Q paccMOTPeBIIIero )l(aJio6y, ,IJ;OJI)I(HOCTh, <PaMHJIHjl, HMj{, oTqecTBO 

(nOCJie,IJ;Hee - npH HaJIHqHH) ,IJ;OJI)I(HOCTHOrO JIH:r.:t;a, pa60THHKa, npHHj{BIIIero 

peiiieHHe no )l(aJI06e; 

6) HOMep, ,IJ;aTa, MeCTO npHHj{Tifj{ peiiieHHj{, BKJIIOq~ CBe,IJ;eHHj{ 0 

,IJ;OJI)I(HOCTHOM JIH:r.:t;e opraHa, npe,D;OCTaBJijiiOIIJ;ero rocy,D;apCTBeHHYIO ycnyry, 

pa6oTHHKe M<I>Q, peiiieHHe HJIH ,IJ;eifcTBHj{ (6e3,IJ;eifcTBHe) KoToporo o6)1(aJIYIOTCj{; 

B) <PaMHJIHjl, HMj{, OTqeCTBO (nOCJie,IJ;Hee- npH HaJIHqHH) HJIH HaHMeHOBaHHe 

3aj{BHTeJijl; 

r) OCHOBaHHj{ ,IJ;Jijl npHHj{Tifj{ peiiieHHj{ no )l(aJI06e; 

,IJ;) npHHj{TOe no )l(aJI06e peiiieHHe. 

5.19. B cnyqae npH3HaHHj{ )J(aJI06hi no,IJ;Jie)l(a:ru;eM: y ,IJ;OBJieTBOpeHHIO B 

OTBeTe 3~BHTeJIIO, YKa3aHHOM B no,IJ;nyHKTe 1 nyHKTa 5.14 HacTOjiiiJ;ero 

a,IJ;MHHHCTPaTHBHOrO perJiaMeHTa, ,IJ;aeTCji HH<i>opMai.J;Hjl 0 ,IJ;eHCTBHj{X, 

ocy:ru;eCTBJijleMbiX :r.:t;eHTpOM no npe,D;OCTaBJieHHIO rocy,D;apCTBeHHhiX ycnyr, 

MHOrO<i>YHKI.J;HOHaJihHbiM :r.:t;eHTpOM, npe,D;yCMOTPeHHOH qaCThiO 1.1 CTaTbH 16 

<l>e,D;epanbHoro 3aKoHa oT 27 HIOJijl 2010 r. N~ 21 0-<1>3 «06 opraHH3a:r.:t;HH 

npe,D;ocTaBJieHHj{ rocy,D;apcTBeHHhiX H MYHH:r.:t;HnaJihHhiX ycnyr», B u;eAAx 

He3aMe,IJ;JIHTeJihHOrO ycTpaHeHHj{ Bblj{BJieHHhiX HapyiiieHHH npH OKa3aHHH 

rocy,IJ;apCTBeHHOH ycnyrH, a TaK)I(e npHHOCj{TCj{ H3BHHeHHj{ 3a ,IJ;OCTaBJieHHhie 

Hey,IJ;o6CTBa H yKa3hiBaeTCj{ HH<i>OpMai.J;Hjl 0 ,IJ;aJihHeHIIIHX ,IJ;eHCTBHj{X, KOTOpbie 

He06XO,IJ;HMO COBepiiiHTb 3aj{BHTeJIIO B :r.:t;eJij{X noJiyqeHHj{ rocy,IJ;apCTBeHHOH 

ycnyrH. 

5.20. B cnyqae npH3HaHHj{ )l(aJI06hi He no,IJ;Jie)l(a:ru;eM: y,IJ;OBJieTBopeHHIO B 

OTBeTe 3~BHTeJIIO, YKa3aHHOM B no,IJ;nyHKTe 2 nyHKTa 5.14 HaCTOjiiiJ;ero 

a,IJ;MHHHCTPaTHBHOrO perJiaMeHTa, ,IJ;aiOTCj{ apryMeHTHpOBaHHhie pa3'bj{CHeHHj{ 0 

npHqHHaX npHHjiTOrO peiiieHHj{, a TaK)I(e HH<i>OpMai.J;Hjl 0 nopji,IJ;Ke 06)1(aJIOBaHHj{ 

npHHj{Toro peiiieHHj{. 

IIopji,IJ;OK o6)1(aJIOBaHHj{ peiiieHHj{ no )l(aJio6e 

5 .21. 3aj{BHTeJih HMeeT npaBO 06)1(aJIOBaTb peiiieHHe, npHHj{TOe no )J(aJI06e, 

B ycTaHOBJieHHOM 3aKOHO,IJ;aTeJibCTBOM nopji,IJ;Ke. 

IIopji,IJ;OK nonyqeHHj{ HH<i>opMa:r.:t;HH H ,IJ;oKyMeHTOB, Heo6xo,IJ;HMhiX 

,IJ;Jijl 060CHOBaHHj{ H paCCMOTPeHHj{ )J(aJI06hi 

5.22. 3aj{BHTeJib BnpaBe 3anpaiiiHBaTb H noJiyqaTh HH<i>OpMa:r.:t;HIO H 

,IJ;OKyMeHThl, He06XO,IJ;HMhie ,IJ;AA o60CHOBaHHj{ H paCCMOTPeHHj{ )J(aJI06bi. 

3aj{BHTeJib o6pa:ru;aeTCj{ B :r.:t;eHTP no npe,IJ;OCTaBJieHHIO rocy,IJ;apCTBeHHhiX 

ycnyr, M<I>Q, MHH3KOHOMpa3BHTHj{ c 3aj{BJieHHeM Ha nonyqeHHe HH<i>opMa:r.:t;HH H 
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,ll;OKyMeHTOB, He06XO,ll;HMbiX ,ll;JUI 060CHOBaHIDI H paCCMOTj)eHHH )l(aJI06bJ (.n;arree -
3ruiBJieHHe ), B nHCbMeHHOH QlOpMe Ha 6yMa)I(HOM HOCHTeJie, B :meKTpOHHOH 
«}lop Me. 

3aHBJieHHe MO)I(eT 6biTb HanpaBJieHO qepe3 opraHH3aiJ;HIO noqTOBOH CBH3H, 
HHYID opraHH3ai.J;HID, ocym;ecTBJIHID:rrzyiD .n;ocTaBKY KoppecnoH.n;eHI.J;HH, qepe3 
M<l>U,, c HcnoJib30BaHHeM HHQlOpMaQHOHHo-TeJieKoMMYHHKaQHOHHOH ceTH 
«J1HTepHeT», a TaK)l(e MO)l(eT 6biTb npHHHTO npH JIHqHOM npHeMe 3ruiBHTeJIH. 

3ruiBJieHHe ,ll;OJI)I(HO co.n;ep)l(aTb: 

1) HaHMeHOBaHHe opraHH3al(HH, ero ,ll;OJI)I(HOCTHOrO JIHI(a, B KOMneTeHI(HH 
KOTOporo HaXO,ll;HTCH HHQlOpMal(HH H ,ll;OKyMeHThi, He06XO,ll;HMbie ,ll;JIH 
060CHOBaHHH H paCCMOTj)eHH$1 )l(aJI06bi; 

2) «}laMHJIHIO, HMH, OTqecTBO (nOCJie,n;Hee- npH HaJIHqHH), CBe,n;eHHH 0 MeCTe 
)I(HTeJibCTBa 3ruiBHTeJIH - QlH3HqeCKOrO JIHI(a, a TaK)I(e HOMep (HOMepa) 
KOHTaKTHOrO TeJieQlOHa, a.n;pec (a.n;peca) :meKTpOHHOH noqTbi (npH HaJIHqHH) H 
noqTOBbiH a.n;pec, no KOTOpbiM ,ll;OJI)I(eH 6biTb HanpaBJieH OTBeT 3ruiBHTeJIID; 

3) CBe,n;eHHH 06 HHQlOpMal(HH H ,ll;OKyMeHTaX, He06XO,ll;HMbiX ,ll;JIH 
o60CHOBaHHH H paCCMOTpeHHH )l(aJI06bi. 

CpoK npe.n;ocTaBJieHHH HH«}lopMai.J;HH H .n;oKyMeHTOB, Heo6xo.n;HMhiX .n;nH 
o60CHOBaHHH H paCCMOTj)eHHH )l(aJI06bi COCTaBJIHeT 5 pa6oqHX ,ll;HeH CO ,ll;HH 
perHCTpai.J;HH 3ruiBJieHHH. 

OcHoBaHHH .n;AA oTKa3a B npHeMe 3ruiBJieHHH He npe.n;ycMoTJ)eHo. 

Cnoco6bi HHQlOPMHpoBaHHH 3ruiBHTeJIH o nopH.n;Ke no.n;aqH 
H paCCMOTpeHHH )l(aJI06bi 

5.23. 11H«}lopMai.J;HH o nopH.n;Ke no.n;aqH H paccMOTJ)eHHH )l(aJI06bi 
pa3Mem;aeTCH: 

Ha HHQlOpMal(HOHHbiX CTeH,n;ax, pacnOJIO)I(eHHbiX B l(eHTj)e no 
npe.n;ocTaBJieHHID rocy.n;apcTBeHHbiX ycnyr, M<l>U,; 

- Ha OQlHI.J;HaJibHbiX ca:M:Tax MHHHCTepcTBa, u;eHTJJOB no npe.n;ocTaBJieHHID 
rocy.n;apcTBeHHbiX ycnyr, M<l>U,; 

- Ha E.n;HHOM nopTarre rocy.n;apcTBeHHbiX H MYHHI.J;HnaJibHbiX ycnyr 
( QlYHKI.J;HH). 

5.24. J1HQlOpMal(HIO 0 nopH,ll;Ke no,n;aqH H paCCMOTj)eHHH )l(aJI06bi MO)I(HO 
nonyqHTb: 

- nocpe,n;CTBOM TeJieQlOHHOH CBH3H no HOMepy u;eHTpa no npe,n;OCTaBJieHHIO 
rocy.n;apcTBeHHbiX ycnyr, M<l>U,; 

- nocpe,n;CTBOM «}laKCHMHJibHOrO C006m;eHHH; 
- npH JIHqHOM o6pam;eHHH B I.J;eHTpe no npe.n;ocTaBJieHHIO rocy.n;apCTBeHHbiX 

ycnyr, M<l>U,; 

- no 3JieKTJ)OHHOH noqTe B u;eHTJ)e no npe.n;ocTaBJieHHID rocy.n;apcTBeHHbiX 
ycnyr; 

npH nHCbMeHHOM o6pam;eHHH B I.J;eHTpe no npe,n;OCTaBJieHHIO 
rocy.n;apcTBeHHbiX ycnyr; 

- nyTeM ny6JIHqHoro HHQlOpMHpOBaHHH. 
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llpHllO)KeHHe .M~ 1 
K A.z:(MHHHCTpaTHBHOMY pernaMeHTY 

npe.n;ocTaBneHIDI rocy.n;apcTBeHHo:H: ycnyrH 
no B03Mei.I.J;eHHIO paCXO.IJ:OB, CBj~3aHHDIX C H3rOTOBlleHHeM 

H coopy)KeHHeM Ha MOrHne yMeprnero (norH6rnero) 
repojl COIJ;HallHCTHqecKoro Tpy.n;a, repojl 

Tpy.n;a PoccHMCKo:H: <l>e.n;epai.J;HH, nonHoro KaBanepa op.n;eHa 
Tpy.n;oBOM CnaBDI, r epOj~ CoBeTCKOro Coi03a, 

repojl PoccHMCKOM <l>e.n;epai.J;HH, 
nonHoro KaBanepa op.n;eHa CnaBDI Ha.n;rpo6Hj~ 

<l>opMa 

OpraHH3ai.J;IDI, o6pa6aTI>IBaiOI.I.J;aj! 3anpoc Ha 
npe.n;ocTaBneHHe ycnyrH 

r ocy .n;apCTBeHHOe 6JO.IJ:)KeTHOe yqpe)K.IJ:eHHe 
Pecny6nHKH KoMH «QeHTp no npe.n;ocTaBneHHIO 

rocy.n;apCTBeHHbiX ycnyr B cQ:>epe COI.J;HallbHOM 
3ai.I.J;HTDI HaceneHHjl 

__________________ » 
3MIBJIEHI1E 

Tiporny npe.n;ocTaBHTb rocy.n;apcTBeHHYIO ycnyry: B03Mei.I.J;eHHe pacxo.n;oB, CBj~3aHHDIX c 
H3rOTOBlleHHeM H COOpy)KeHHeM Ha MOrHne yMeprnero (norH6rnero) repOj~ 
Coi.J;HallHCTHqecKoro Tpy.n;a, repojl Tpy.n;a PocCHMCKOM <l>e.n;epai.J;HH, nonHoro KaBanepa 
op.n;eHa Tpy.n;oBOM CnaBDI, repOj~ CoBeTCKoro COI03a, repojl PocCHMCKOM <l>e.n;epai.J;HH, 
nonHoro KaBanepa op.n;eHa CnaBbi Ha.n;rpo6Hj~ 
CBe.n;eHIDI o6 yMeprneM 

3aj~BHTellb 

<1>110 
,lJ;aTa pO)K.IJ:eHHj~ 
MecTo po)K.n;eHHjl 
A.n;pec MecTa )KHTenocTBa I 
A.n;pec MecTa npe6oiBaHIDI2 

,lJ;oKyMeHT, Y.IJ:OCTOBepj~JOI.I.J;HM 
lll:lqHOCTb3 

I YKa3hiBaeTCj~ a.n;pec perHcTpai.J;HH no .IJ:OKYMeHry, y.n;ocToBepj!JOI.I.J;eMy nHqHOCTb 
2 YKa3biBaeTCjl a.n;pec perHCTpai.J;HH no cBH.IJ:eTenhcTBY o perHcTpai.J;HH no Mecry 
npe6oiBaHHj~ (npH HanHqHH) 



IIpe.n;cTaBHTeJih 

<t>HO 
,ll;aTa pO)I(,ZJ;eHIDI 

MecTo po)l(.n;eHH.H 

A.n;pec MecTa )I(HTeJibCTBa4 

A.n;pec MecTa ITpe6I>IBaHIDI
5 

,ll;oKyMeHT, y.n;oCTOBepHIOmHif 

JIHqHOCTb6 

43 

,ll;oKyMeHT, 

ITO,ZJ;TBep)l(,ll;aiOmHif 

ITOJIHOMOqH.H ITpe,ZJ;CTaBHTeJI.H 7 
------------------------------------

KoHTaKTHI>Ie 

.n;aHHhie 

T ene<l>oH
8 

3JieKTpOHHa.H 

IToqTa9 

CIToco6 yBe.n;oMJieHIDI o ITpHH.HTOM peiiieHHH10 

B Be.n;oMCTBe 

B M<t>U: 
IJoqTOBbiM OTITpaBJieHHeM 

IIo a.n;pecy ::meKrpOHHOii 

ITOqThi 

CIToco6 BhiiiJiaTI>I11 

EaHK ( HaHMeHOBaHHe 6aHKa, 

OT,ZJ;eJieHH.H H <i>HJIHaJia H HOMep 

pacqeTHoro JIH:QeBoro cqeTa) 

3 YKa3hiBaeTc.H cepHH, HOMep, KeM H Kor.n;a Bhi.n;aH 
4 YKa3hiBaeTC.H a.n;pec perncrpa:QHH ITO .n;oKyMeHry, y.n;ocTOBep.HIOmeMY JIHqHocTh 
5 YKa3hiBaeTc.H a.n;pec perncrpa:QHH ITO CBH,ZJ;eTeJJ;hCTBY o perncTpa:u:nn ITO MecTy 
ITpe6biBaHH.H (ITpH HaJIHqHH) 
6 YKa3hiBaeTc.H cepHH, HOMep, KeM H Kor.n;a Bhi,ZJ;aH 
7 Y Ka3hiBaeTC.H HaHMeHOBaHHe, cepH.H, HOMep, KeN,l H KOr,ZJ;a Bbi,ZJ;aH 
8 YKa3hiBaiOTC.H Tene<l>oHhi 3a.HBHTeJI.H H ITpe.n;cTaBHTeJI.H 
9 Y Ka3biBaiOTC.H a.n;peca 3JieKTpOHHOH ITOqTbl 3a.HBHTeJI.H H ITpe.n;cTaBHTeJI.H 

IO 3aiTOJIH.HeTC.H O,ZJ;HH H3 BapHaHTOB 

II 3aiTOJIH.HeTC.H O,ZJ;HH H3 BapHaHTOB 



44 

Bxo,z:J;.SIII(He ,n;oKyMeHThi 
N2 HanMeHoBaHHe ,n;oKyMeHTa KoJinqecTBO OpnrnHa.rr!KOIIH.H IIo,n;Jie)I(HT 

JIHCTOB B03BpaTy 

.5I rrpe.n;yrrpe)l(,ll;eH(a), qTo rocy.n;apcTBeHHa.H ycnyra, rrpe.n;ocTaBJieHHa.H 
HerrpaBOMepHO BCJie,z:t;CTBHe rrpe,z:t;OCTaBJieHH.H MHOIO ,ll;OKyMeHTOB C 3aBe,z:t;OMO 
HeBepHbiMH CBe,z:t;eHH.HMH, COKpbiTH.H ,z:t;aHHbiX, BJIH.HIOII(HX Ha Ha3HaqeHHe H BbiiiJiary 
rocy.n;apcTBeHHOM ycJiyrn HJIH Ha ncqncJieHHe ee pa3Mepa, B3hiCKHBaeTc.H B 
ycTaHOBJieHHOM 3aKOHO,z:t;aTeJibCTBOM IIOp.H,z:t;Ke . 

.5I corJiaceH (Ha) Ha rrpoBe,n;eHne rrpoBepKH rrpe.n;cTaBJieHHhiX MHOIO cBe,n;eHHM. 

,[(aT a Ilo,z:t;IIHCb/<I>HO 

PACIIHCKA-YBE)J;OMJIEHHE 

3a.HBJieHHe H ,n;oKyMeHThi Ha rrpe.n;ocTaBJieHne rocy.n;apcTBeHHOM ycnyrn: 
B03Meii(eHHe paCXO,ll;OB, CB.H3aHHbiX C H3rOTOBJieHHeM H COopy)l(eHHeM Ha MOrHJie 
yMeprnero (rrorn6rnero) repo.H Co:u;HaJIHCTHqecKoro Tpy.n;a, repo.H Tpy.n;a PoccHMCKOM 
<l>e.n;epa:u;HH, IIOJIHOro KaBanepa op,n;eHa Tpy,n;oBOM CJiaBbi, repo.H CoBeTCKOro Coi03a, 
repo.H PocCHHCKOH <l>e.n;epa:u;HH, IIOJIHOro KaBaJiepa op,n;eHa CJiaBbi Ha,n;rpo6H.H, rrpHH.HJI 
CIIeQHaJIHCT: 

(IIO,ll;IIHCb) (paCIIIH«}?pOBKa IIO,ll;IIHCH) 

II epeqeHb rrpe,z:t;CTaBJieHHbiX ,ll;OKyMeHTOB 
NQ HanMeHoBaHne ,n;oKyMeHTa KoJinqecTBO OpnrHHaJI IIo,n;Jie)I(HT 
rr/rr JIHCTOB /KOIIH.H B03BpaTy 
1. 

2. 

3. 

CpoK rrpHH.HTH.H perneHH.H 

KoHTaKTHhiH TeJie«}?oH 

Pe)I(HM pa6oThi 

PerHCTPaQHOHHhiM N2 )J;aTa rrpneMa ,n;oKyMeHTa IJo,z:t;IIHCb 
( «}?aMHJIH.H, HHHQHaJibl) 
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IIp:~mo)l{eHHe N!! 2 
K A.n;MHHHCTpaTHBHOMY perJiaMeHzy 

npe.n;ocTaBJieHIUI rocy.n;apcTBeHHoii ycnyrH 
IIO B03Mem;eHHIO paCXO,z;I;OB, CB.si3aHHbiX C H3rOTOBJieHHeM 

H coopy)l{eHHeM Ha MorHJie yMeprnero (norH6rnero) 
repo.s~ Cou;HaJIHCTHqecKoro Tpy.n;a, repo.s~ 

Tpy.n;a PoccHiicKoii <l>e.n;epau;HH, IIOJIHoro KaBanepa op,n;eHa 
Tpy,n;oBOH CJiaBbi, repo.s~ CoBeTCKOrO Coi03a, 

repo.s~ PoccHHCKOH <l>e.n;epau;HH, 
IIOJIHoro KaBanepa op,n;eHa CJiaBbi Ha,n;rpo6H.s~ 

PeKoMeH,n;yeMa.s~ <PopMa 

EJiaHK rocy.n;apcTBeHHoro 6IO,n;)l{e'!'HOro yqpe)l{,n;eHHH 
Pecny6JIHKH KoMH «I..:(eHTp: no npe.n;ocTaBJieHHIO 

rocy,n;apCTBeHHbiX ycnyr B c$epe COII;HaJibHOH 3am;HTbi HaCeJieHH.si 
» ---------------------------------

( Ha3BaHHe ropo.n;a, paiioHa) 

( <l> H 0 3aHBHTeJI.s~) 
npo)I{HBaiOm;eMy( eii) no a.n;pecy: __ _ 

Y Be,li;OMJieHHe 
o npe.n;ocTaBJieHHH ( o6 OTKa3e B npe.n;ocTaBJieHHH) 

rocy,n;apCTBeHHOH ycJiyrH 

Y Ba)l{aeMhiii rp. 
( $aMHJIH.si, HM.si, OTqecTBO 3a.siBHTeJI.si IIOJIHOCTbiO) 

Ilo pe3yJibTaTaM paccMoTpeHHH Barnero 3a.siBJieHHH oT « __ » ____ 20 r. o 
npe.n;ocTaBJieHHH rocy.n;apcTBeHHoii ycJiyrH _______________________ _ 

npHHHTO perneHHe: 
D o npe.n:ocTaBJieHHH BaM rocy.n:apcTBeHHOH ycnyrH 
D o6 OTKa3e B npe.n;ocTaBJieHHH BaM rocy.n:apcTBeHHOH ycnyrH no 

CJie,D;yiOm;HMIIpHqHHaM ---------------------------

CnpaBKH no TeJie$oHy: ______ _ 

,.lJ;OJI)I{HOCTb OTBeTCTBeHHOrO JIH:Qa 
u;eHTp:a no npe.n:ocTaBJieHHIO 
rocy.n:apcTBeHHbiX ycnyr 

IIO,LJ;IIHCb (paCIIIH$pOBKa IIO,D;IIHCH) 
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IlpHJIO)I(eHMe N!! 3 
K A.[{MMHMCTpaTHBHOMY pernaMeHTY 

npe.[{OCTaBJieHIDI rocy .[{apCTBeHHOM ycnyrM 
no B03Me:ru;eHMIO paCXO.[{OB, CB.R3aHHbiX C H3rOTOBJieHHeM 

M coopy)l(eHMeM Ha MorMJie yMeprnero (norM6rnero) 
repo.R Co:o;HaJIHCTMqecKoro Tpy.[{a, repo.R 

Tpy.[{a PoccM:HcKo:H <l>e,n;epa:o;MH, nonHoro KaBanepa op.[{eHa 
Tpy.[{OBOM CJiaBbl, repo.R CoBeTCKOro Coi03a, 

repo.R PocCHMCKOM (J>e,[{epa:o;MM, 
nonHoro KaBanepa op.[{eHa CnaBbi Ha.[{rpo6mi 

PeKOMeH.[{yeMa.R <PopMa 

( rocy .[{apcTBeHHoe 6IO.[{)I(eTHOe yqpe)l(.[{eHHe 
Pecny6nMKM KoMM, M<I>I.O 

OT ______________________________ __ 

( <i>aMHJillil) 

(HM.R, OTqecTBO (npH HaJIMqHH)) 
npO)I(HBaiO:ru;ero no a.[{pecy: _____ _ 

Ten., E-mail: (npH HaJIMqHH) ______________ _ 

3a.RBJieHMe 
06 MCnpaBJieHHH .[{Ony:ru;eHHbiX oneqaTOK H (HJIH) OIIIH60K 

IJporny MCnpaBHTb .[{Ony:ru;eHHble oneqaTKH (HJIH) OIIIM6KM B Bbl.[{aHHbiX 
MHe .[{OKyMeHTax --------------------------------------------------­
B CB513M C 

Cnoco6 MH<i>opMHpoBaHM.R o pe3yJinTaTe paccM01peHIDI 3a.RBJieHH.R 
( HY)I(HOe no.[{qepKHYTb): 
- JIMqHo; 
- noqTOBbiM OTnpaBJieHMeM 

(.[{aTa) 

0TMeTKa 0 perMCTpa:QHH 
(.[{aTa, Bx. N!!) 

(no,[{nHCb, paCIIIM<i>pOBKa nO.[{nMCH) 
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IlpHJIO)I(eHMe NQ 4 
K A.n;MMHHcrpaTMBHOMY perJiaMeHTY 

npe.n;ocTaBJieHM.SI rocy.n;apcTBeHHoii ycJIYrM 
IIO B03Mern;eHMIO paCXO)l;OB, Cmi3aHHhiX C M3rOTOBJieHMeM 

M coopy)l(eHMeM Ha MOrMJie yMeprnero (:rrorM6rnero) 
repmi Cou;MaJIMCTMqecKoro Tpy.n;a, repmi 

Tpy.n;a PoccMiicKoii <I>e.n;epau;HM, noJIHoro KaBaJiepa op.n;eHa 
Tpy.n;oBOM CJiaBbi, repmr CoBeTCKOro Coi03a, 

repo.SI PocCMMCKOM <I>e.n;epau;MM, 
IIOJIHoro KaBaJiepa op.n;eHa CJiaBbi Ha.n;rpo6M.SI 

PeKoMeH.n;yeMaSI Q>opMa 

EJiaHK rocy.n;apcTBeHHoro 6IO)l;)l(eTHOro yqpe)l(,n;eHM.SI 
Pecny6JIHKM KoMM «lJ,eHrp no npe.n;ocTaBJieHMIO 

rocy,n;apCTBeHHbiX ycJiyr B cQ>epe COI.J;MaJibHOM 3aiiJ;MTbl HaCeJieHM.SI ______________________» 
(Ha3BaHMe ropo.n;a, paiioHa) 

(<I> 110 3a.SIBMTeJI.SI) 

IIpO)I(MBaiOrn;eMy (eif) IIO a,n;pecy: --------

Y Be,ll;OMJieHMe 

06 OTKa3e B MCIIpaBJieHMM OIIeqaTOK M (HJIH) OIIIMfiOK, ,ll;OIIyiiJ;eHHbiX B 
.n;oKyMeHTax, Bbi.n;aHHhiX B pe3yJioTaTe npe.n;ocTaBJieHmi rocy.n;apcTBeHHOM ycJIYrM 

YBa)l(aeMhiM rp. -----------------------
( Q>aMMJIM.SI, MMSI, OTqeCTBO 3aSIBMTeJI.SI IIOJIHOCTbiO) 

no pe3yJioTaTaM paccMorpeHM.SI Barnero 3aSIBJieHM.SI OT « __ » 20 r., 
06 MCIIpaBJieHHM oneqaTOK M (HJIH) OIIIMfiOK, )l;OIIyiiJ;eHHbiX B )l;OKyMeHTax, 
Bhl,n;aHHhiX B pe3yJioTaTe npe.n;ocTaBJieHM.SI rocy.n;apcTBeHHOii ycJIYrM, npHH.SITO 
perneHMe 06 OTKa3e B MCIIpaBJieHMM oneqaTOK M (HJIH) OIIIMfiOK IIO CJie)l;YJO:ru;MM 
IIpHqMHaM __________________________ _ 

CnpaBKM no TeJieQ>oHy: ______ _ 

IIo.n;nHcb OTBeTCTBeHHoro JIMu;a 

0TMeTKa 0 perMCTpai.J;HM 
(.n;aTa, Hex. NQ) 
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IlpHno)l(eHHe N2 5 
K A,n;MHHHCTpaTHBHOMY pernaMeHTY 

npe.n;ocTaaneHIDI rocy.n;apcTBeHHOM ycnyrH 
no B03Mem;eHHIO paCXO,IJ;OB, CBH3aHHbiX C H3rOTOBneHHeM 

H coopy)l(eHHeM Ha MOrHne yMepmero (norH6mero) 
repoH Cou;HanHCTHqecKoro Tpy.n;a, repoH 

Tpy.n;a PoccHifcKoif <t>e.n;epan;HH, nonHoro Kaaanepa op.n;eHa 
Tpy.n;oaoH: CnaBbi, repoH CoaeTCKOro Coro3a, 

repoH PocCHMCKOM <t>e.n;epan;HH, 
nonHoro Kaaanepa op,n;eHa CnaBbi Ha,n;rpo6HH 

PeKoMeH,n;yeMaH l}lopMa 

(HaHMeHoBaHHe MHHHCTepcTaa, 
rocy.n;apcTBeHHoro 6ro.n;)l(eTHoro yqpe)I(.IJ;eHHH, M<t>Q) 

OT -----------------------------------
( ljlaMHniDI) 

(HMH, OTqeCTBO (npH HanHqHH)) 
npo)I(HBarom;ero no a.n;pecy: _______ _ 

Ten., E-mail: (rrpH HanHqHH) ____ _ 

)J{AJIOEA 

Ilpomy paccMoTPeTb )l(ano6y Ha pemeHHe, .n;eifcTBHe (6e3,n;eifcTBHe) ____ __ 

(HaHMeHoBaHHe u;eHTPa no npe.n;ocTaBneHHID rocy.n;apcTBeHHOM ycnyrH, M<t>Q, 
ljlaMHnHH, HMH, OTqecTBO ,IJ;On)I(HOCTHOrO nHIJ;a, cnen;HanHCTa QeHTpa no 
npe.n;ocTaaneHHIO rocy.n;apcTBeHHhiX ycnyr, M<t>Q, pemeHHH H .n;eH:cTBIDI 

(6e3,IJ;eMCTBHe) KOTOpbiX 06)1(anyiDTCH) npHHHTOe ( ocym;eCTBneHHOe) B XO,n:e 
npe.n;ocTaaneHIDI rocy.n;apcTBeHHOM ycnyrH: 

(yKa3aTb CBe,n;eHIDI 06 06)1(anyeMbiX pemeHHHX, ,IJ;eMCTBHHX (6e3,IJ;eMCTBHH), 
a TaK)I(e ,IJ;OBO,IJ;bi, Ha OCHOBaHHH KOTOpbiX 3aHBHTenb He COrnaceH 

C pemeHHeM H ,IJ;eMCTBHeM (6e3,IJ;eMCTBHeM)) 
B no,n;Taep)l(,n;eHHe BhimeH3no)l(eHHoro npHnararo cne.n;yrom;He ,n;oKyMeHTbi: 1. __________________________________________ __ 

2. ____________________________________________________ __ 
3. ____________________________________________________ __ 

0TBeT npomy HanpaBHTb no a.n;pecy: 
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(yK33aTb a.n;pec 3JieK'rpOHHOM rroqTbi (rrpM HaJIMqHH), rroqTOBbiM a.n;pec, 
ITO KOTOpbiM .ll:OJI)l(eH 6biTb HarrpaBJieH OTBeT) 

Tene<}JoH ______ _ 

0TMeTKa o perwcrpa:u;MM )l(aJI06ni 
(.n:aTa, BX. NQ) 

( IIO.ll:IIMCb, paCIIIM<}_lpOBKa IIO.ll:IIMCM) 

Pe)l(MM pa6oTbi __________ _ 

». 


