KOMH PECIIYBJIMKACA VK,
YIXKOH MOIMOJAH A COIUAJIBHOS TOPBSIH
MHMHHUCTEPCTBOJIOH
TINOKTON

MHUHHUCTEPCTBO TPY 1A,
SJAHATOCTHN U COIUAJBHOUN 3AIIUTHI
PECIIYBJIMKHA KOMM

IIPUKA3

Z
—
S

«Q% » Qh 2022rT.

r. CBIKTBIBKAp

O BHeceHnH H3MeHeHHH B npuka3 Arenrcrsa Pecny0ianku Komu
N0 COMAJIbHOMY Pa3BHTHIO OT 6 anpeas 2012 r. Ne 634
«0O0 yTBep:KIeHHH AAMHHHCTPATHBHOIO PerjiaMeHTa NnpeaocTaB/IeHusl
roCyAapCTBEHHOM YCJIYI'H [0 HA3HAYEHHIO U BBLIIJIATE €KeroAHOH HeHeKHOi
BBIILIAThI FPAXAaHAM, HATPAKICHHBIM HATPYAHBLIM 3HAKOM
«IloueTHniii fonop Poccunm»

B nensx ynopsgodeHus: paboTel 110 MPeAOCTaBICHHIO FOCYAapCTBEHHOM yCITyTH
II0 Ha3sHA4YEHHWIO M BBIUIATE €XETOJHOM JEHEeXKHOH BBIIATHL TrpakKaaHaM,
HarpaXJI€HHBIM HarpyaHbIM 3HakoM «lTodeTHsbii toHop Poccumny,

IIPUKA3bIBAO;

1.  Buectm B mnpuka3 ArenrctBa Pecnybnmku Komu mo cornpaasHOMY
passutnio ot 6 ampens 2012 r. Ne 634 «O6 yTBepxaeHHH AIMUHHCTPATHBHOIO
periaMeHTa IPeNOCTaBICHUs FOCYJapCTBEHHOM YCIYTH ITO Ha3HAYEHHMIO M BBIILIATE
€XKEroJHOM JEHEKHOM BEIIIATHI IpakIaHaM, HarpaXJACHHBIM HarpyAHBIM 3HaKOM
«IIouetHslit noHOp Poccum», ciietyolee n3MeHEHHE::

aIMHHUCTPATHBHEIA PErIaMeHT NPeNOCTaBICHUS TOCYAApCTBEHHOM YCIIyTH IO
HA3HAYEHHIO M BBIILIATE €XETONHOM NEHEXXHON BBIIIATHI TPaXKAaHaM, HarpaxIeHHbIM
HarpyaHbIM 3HakoM «llodyerHeri moHop PoccHm», yTBEp)KIEHHBIA IPUKA30M
(TpHIIOKEHKE ), M3TIOKUT B PEIaKIIH COITIACHO TIPHUIOKEHHUIO K HACTOSAIIEMY ITPHKA3Y.

2. Hacrosimuii npukas BeTymaeT B CHIY 110 MCTE€YEHHH JECATH JHEHM mocie
ero opuIHUAILHOTO OITyOTMKOBaHHSL.

Musnuctp -~ E.I. I'pubkoBa



IIpunoxxenue

K IIpuxazy

MuHucTepcTBa TpyAa,

3aHATOCTH U COI[AAIIBHOMN 3aIUTHI
Pecnry6nuxn Komu

or0Y 04 2022T. Ne M1

«YTBEpXKACH

IIpukazom

AreHtcTBa

Pecny6iuxu Komu

10 COL[AAIFHOMY Pa3BUTHIO
ot 6 anpens 2012 r. No 634
(npunoxeHue)

AJIMUHUCTPATUBHBINA PETJIAMEHT
IIPEJJOCTABJIEHUSI TOCYJAPCTBEHHOMU YCJIYTH
1O HASHAYEHMHIO U BBIILIATE EXEIrOJHOM JEHEXKHOM
BBIILIATHI TPAXKIAHAM, HATPAJKJIEHHBIM HATPY IHBIM
3HAKOM «IIOYETHBIA JOHOP POCCHUN»

I. O6ue nonoxenus
IIpenmer perynupoBaHHs aAMHHUCTPATHBHOTO PETIaMEHTA

1. AIMUHUCTPAaTHBHEIA pEraMeHT IpeNOCTaBICHUs TOCYIapCTBEHHOH YCIyTH
0 HAa3HAYCHHIO WU BBHIIUIaTe €XErOAHOH JEHEeKHOH BBIUIATEI TpaXIaHaMm,
HarpaXXJCHHBIM HarpyIHeIM 3HakoM «lloveTnerii gnoHOop Poccum» (manee -
aIMUHHCTPaTUBHBIA DPErJIaMEeHT, TOCYHNapCTBeHHas Yyciyra) paspaGoTaH B ILENSX
TIOBBINICHHUS Ka9E€CTBa U IOCTYITHOCTH PE3YJIbTaTOB IIPEAOCTABICHHUS [OCYAapCTBEHHOM
YCIIyI'¥ U yCTaHAaBIUBAET IOPSAAOK, MOCIEA0BATEIBHOCTD U CPOKH aIMUHHCTPATHBHAIX
nponenyp M aIMUHUCTPATHBHBIX JEMCTBHM TIOCYJAapCTBEHHBIX  OIOIKETHBIX
yapexnenuit Pecry6imku Komu - IEHTPOB IO IPEXOCTABIEHHMIO TOCYAaPCTBEHHBIX
yenyr B cepe COLMATBHON 3alIUTH HaceNeHus (Jaiee - LEHTPH IO NPeIOCTaBICHHIIO
FOCYapCTBEHHBIX ~ YCINIYT), IOPAJOK B3aHUMOREHCTBUS MeXTy LEHTpaMH IO
IIPETOCTaBICHUIO T'OCYJapCTBEHHBIX YCIYr U 3asBHTENSIMHU TpPH IpPeAOCTaBICHHH
roCyJapCTBEHHOM YCIIYTH.

B3auMozeficTBie LEHTpa MO MHPEJOCTABICHUIO TOCYAAPCTBEHHBIX YCIYT C

rOCyAapCTBEHHEIM aBTOHOMHBIM yUpeXIEeHUEM Pecry6muku Komu
«MHOrOQYHKIMOHANBHBIA ~ IIEHTP  NPEJOCTABNEHHS  TOCYHAPCTBEHHBIX U
MyHMIMNANBHBIX yciayr PecmyGnukum Komm» (manee - MOILI) onpepensercs

COTNalICHHEM, 3aKIIOYaeMbIM MeXIy MUHHCTEpCTBOM TpyHa, 3aHATOCTH U
.couanbsHOM 3aiuTe! PecyOmuku Komu (nanee — Mununcreperso) 1 ML,



Kpyr 3asBureneit

2. 3asgBUTENAIMH Ha IPEAOCTABICHHE TOCYJApPCTBEHHON YCIYTH SBISIOTCS
rpaxaane Poccuiickoit ®enepanmu, npoxwuBaromye Ha Teppuropuu Pecirybmmku
Komu, HarpaxaeHHbIe HarpyIHbIM 3HaKoM «llouetHsit noHOop Poccumy», «llodeTHsli
noHop CCCP».

3. OT uMeHH 3asgBUTEJICH B IENSIX MOJNyYeHUS FOCyJapCTBEHHOMN yCIyTH MOTYT
BBICTYIIATh JIMIIA, HUMEIOIIME TaKoe IpaBO B COOTBETCTBHM C 3aKOHOHATEIBCTBOM
Poccuiickoit depepaunn, Tu00 B CWIy HajJeleHUS WX 3asABUTEISIMH B IOPsIKE,
YCTaHOBJIEHHOM 3aKOHOAaTenbcTBOM Pocculickoit @enepanyy, COOTBETCTBYIOIUMHU
MMOJITHOMOYMSIMHU.

TpeGoBaHus K NOPAAKY HHPOPMHUPOBAHUA
O NpeAOCTaBICHNUN ITOCYJapCTBEHHOH YCIyTH!

4. Tlopspmox mony4eHHs WHGOpMALUM JHUIAMH, 3aHHTEPECOBAHHBIMH B
IIPEIOCTaBICHUN TOCYJapCTBEHHOH YCIyrH, IO BOIpPOCaM IIPEOCTABIICHUS
TrOCYJJapCTBEHHOIl YCIyTM M YCIYT, KOTOpbIE SBISIOTCS HEOOXOOUMBIMU U
o0s3aTeNbHBIMU IS IIPEAOCTaBIECHUS T'OCYIapCTBEHHON YCIyrd, CBEACHHH O XOJe
IIPEIOCTaBICHMS YKa3aHHBIX YCIYT, B TOM YUCJIE C UCIOJIb30BaHueM EnuHoro noprana
rOCYJApCTBEHHBIX ¥ MyHMIMITAIIBHBIX YCIyT (QyHKIMI), oprmmansHOro caiita oprana
UCTIIONHUTENbHOU BiacTu PecmyOnuku Komu, npegoctaBisiomero rocyiapCTBEHHYIO
yCIIyTYy.

4.1. Madopmaryio 1o BopocaM NPEeNOCTaBICHUs [OCYIapCTBEHHOM YCIyTH, B
TOM YHCJIE CBEACHHSA O XOJ€ IIPENOCTaBICHUS TOCYJapCTBEHHOHM YCIYyrH JHIIA,
3aMHTEPECOBAHHBIEC B IPEIOCTABICHUH YCIYTH, MOTYT MOJYYUTh HEIMOCPEICTBEHHO:

- B MuHuCTEPCTBE, B HEHTPaX M0 IPEIOCTaBICHUIO rOCYJapCTBEHHBIX YCIYT IO
MECTY CBOET0 NMpoXXuBaHus (perucrparmu), MOL;

- IO CIIPaBOYHEIM TeJe(oHaMm; .

- B cetu Harepmer (Ha odummamsHOM ~caiite  MunucTepcTBa
(http://mintrudsoc.rkomi.ru), HEHTPOB IO MPEIOCTABIEHUIO TOCYAAPCTBEHHBIX YCIIYT);

- MOCPEACTBOM (elepalbHON rocyapCTBEHHONH MH(POPMAIHOHHONW CHCTEMBI
«EMVHBIA [OpTal TOCYAAapCTBEHHBIX M MYHHIMIANBHBIX YCIyr (GyHKumii)» -
gosuslugi.ru (mamee — EnuHbIi MopTan rocyJapcTBEHHBIX M MYHHIMIIAIBHBIX YCIyT
(pynxumit));

- HampaBMB IIMCBMEHHOE oOpalleHHe B MHHHCTEPCTBO, LEHTP IO
IIPETOCTABICHHIO TOCYAAPCTBEHHBIX YCIYT Yepe3 OPraHu3al[HIo IIOYTOBOM CBA3H, JIOO
110 JJIEKTPOHHOM moyYTe.

Jluna, 3aMHTEpeCOBaHHBIE B NPEJOCTABICHHUH YCIYrH, BIPaBe MONYyYHUTH IO
Tenedory HHGOPMAIMIO II0 BOIPOCAM INPEJOCTABICHHS TOCYAAPCTBEHHON yCIyTH B
BEXIMBOK (opme, OBICTPO, 9ETKO U MO CYIIECTBY MOCTAaBIEHHOro Bompoca. Ilpu
KOHCYJIBTHPOBAHUH 110 TeNehOHY JOMKHOCTHOE JIMIO MUHHCTEPCTBA, CHENHAIHCT
IEHTPA I10 IIPEJOCTaBICHHIO TOCY JapCTBEHHBIX YCIYT Ha3bIBaeT CBOIO (DaMUITHIO, UM,
OTYECTBO, JODKHOCTh, @ TaK)ke HAWMEHOBaHUE CTPYKTYPHOTO MOApa3sjelicHHd, B
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KOTOPOE€ 00paTHJIOCH JIMIO, 3aWHTEPECOBAaHHOE B NPENOCTaBICHUH I'OCYapCTBEHHOM
YCIYyTH.

Kpome Toro, jnwia, 3apHTEPECOBaHHBIE B IIPEJOCTaBICHHM YCIIYTH, BIIPaBe
IIONYYUTh IO TeleoHy HHGOPMAIMIO O MECTe pa3MeIleHHus cBeleHui Ha ExunHoM
TopTajie TOCYOapCTBEHHBIX W MYHHUIUNAIBHBIX YCIyr (QyHKOMi) IO BOIMpOCaMm
TIPEOCTABJICHHSI TOCYAapCTBEHHOH YCIYTH.

HudopMupoBaHue 1O BOIPOcaM IIPEJOCTaBIEHUA TOCyAapCTBEHHON YCIIYyTH 110
Tene¢OHy He JOJKHO NMPEeBBIaTh 15 MUHYT.

[Ipu oOpalieHHW JIML, 3aUHTEPECOBAaHHBIX B MPEAOCTABICHUH YCIYIH,
IIOCPEICTBOM JJIEKTPOHHOM IMOYTHl OTBETHl HANpPaBIAIOTCS B (popMe 3IEKTPOHHOIO
IOKyMEHTa IO aJpecy OJJIEKIPOHHOM IOYTHI, yKa3aHHOMY B oOpallileHHM, WIH B
MUCBMEHHOH (popMe 110 ITOUTOBOMY aJpecy, yKa3aHHOMY B oOpallieHuH (€Cii OTBET B
COOTBETCTBHH C OOpalleHueM JoJnKeH ObITh HalpaBiieH B IMHCBMEHHOH ¢opMe depes
OpraHU3allAIO TTOYTOBOI CBA3N).

NudbopmupoBanue 3asBUTENlel O MOpSAKEe M YCIOBUSX IIpeNOCTaBIeHMS
rocynapctBeHHON ycimyrd depe3 MOIL] ocymecTBiaseTcss B COOTBETCTBUH CO
CrangapToM 0OCIy)XHBaHUSI 3asBUTENEH NPHU IPENOCTABICHUN T'OCYIAapPCTBEHHBIX U
MyHUIIMNANBHBIX yeiryr B MO®LI, yTBepXAeHHBIM NOcTaHOBIeHHeM IIpaBuTenbcrBa
Pecniy6onukn Komu ot 30 nexabps 2017 r. Ne 682 (nanee — CtanaapT 0OCITy)KHBaHUS B
MOLII).

4.2. Nudopmanys Mo BOIpoOcaM IIPeNOCTaBIEHUS YCIYI, KOTOPBIE SIBIISIOTCS
HeOoOXOAMMBIMH U 00513aTebHBIMHU JIs TIPEIOCTABIICHUS TOCY IapCTBEHHON YCIYTH, HE
IIPEJJOCTABISIETCS, B CBA3H C OTCYTCTBUAEM YCIIYT, HEOOXOOUMBIX U O0S3aTENbHBIX IS
IIPEJOCTABICHHS TOCYJAPCTBEHHOM YCIIyTH.

5. Iopsimok, ¢opma, MECTO pa3MEHIEHUS U CIOCOOBI MOIY4EeHHS CIPaBOYHOM
uH(poOpMaIuy, B TOM YUCIIe Ha CTEHAaX B MeCTaX IPEHOCTABICHHUS TOCYIapCTBEHHOM
YCIYTH M YCIYT, KOTOpbIE SBJSIOTCS HEOOXOAWMBIMH M O0S3aTENbHBIMH JUIS
IIPEAOCTABICHHS FOCY JapPCTBEHHOM yCIyry U B MHOTOGYHKIIMOHAJIEHOM IIEHTE.

HHdpopmanus o mopsake NpeNoCTaBIeHUs] FOCyIapCTBEHHOM YCIyIH, a TaKKe
rpaguk MpHeMa TpaKJaH I KOHCYJbTaUUil I10 BOIpOCaM MPENOCTABICHHS
TOCYZIapCTBEHHOM YCIIyTM pa3sMeIleHbl Ha HHGOPMAallMOHHOM CTeHJle MUHHCTEPCTBa,
IIEHTPOB IO NPEJOCTaBICHHUIO TOCYJAapCTBEHHBIX YCIYr, B WH()OPMAIMOHHEIX
Mmarepuanax (Opommopax, Oykierax), Ha EnuaoM mnoptaie rocynapCTBEHHBIX MU
MYHHIMIIANBHEIX yCIyT (GyHKIHH), Ha odpunuaabHOM caiite MUHHCTEPCTBa, LIEHTPOB
IO IIPEIOCTABIICHUIO FOCYy AAPCTBEHHBIX YCIIYT.

Ha odumuaneHOoM caifite MuHHCTEpCTBa, LEHTPOB IO IPEAOCTABIECHHUIO
rOCyapCTBEHHBIX YCIYr, Ha EnvHOM mopraiie rocyqapCTBEHHBIX M MYyHHITHIIAIBHEIX
yeuyr (byHKumii), B ¢enepaibHOil TrocylapCTBEHHON HHGPOPMAIMOHHON cHCTEMeE
«DenepalibHBI peecTp rOCYAAPCTBEHHBIX M MYHHUIMIANBHBIX YCIyT ((QYHKIHI)»
(manee — Peectp) pasmelieHa cienyromas HHOOPMAIHS: |

- TEKCTBl 3aKOHOJNATEeNBHBIX M MHBIX HOPMATHUBHBIX IIPABOBEIX aKTOB,
coziepKalllMX HOPMEI, pETTIaMEHTHPYIOIIUE IPEA0CTaBICHHE I'OCY IapCTBEHHOM YCIIyIH;

- HACTOSIUY aIMUHUCTPATUBHBIN pErjiaMeHT;

- cripaBoYHAsA HHGOPMALIHS:



MECTO HaXOXAeHHA W Tpaduku paboTbl MHHHCTEpCTBA, €ro CTPYKTYPHBIX
nojipasfelie i, LEeHTPOB 10 MPENOCTAaBIEHUIO TI'OCYAAapCTBEHHBIX  YCIYT,
yYaCTBYIOIIUX B IIPEOCTaBIIEHAN rOCYJapCTBEHHON yCIIyTH, a Takxe M®LI;

cripaBouYHbIe TeedOHBI CTPYKTYpPHBIX HOApa3iesieHuit MuHucTepCTBa, IEHTPOB
M0 TIPEIOCTABICHUIO TOCYJapCTBEHHBIX YCIyT, Y4YacTBYIOIIUMX B IIPENOCTAaBICHHUH
rOCYHapCTBEHHOM yCIIyTH, B TOM 4lciie HoMep TenedoHa-aBTONHGOpPMAaTopa;

aapec ouUUHANBHBIX caiToB MHHHCTEpCTBAa, LIEHTPOB IO IIPENOCTABICHUIO
TOCYAapCTBEHHBIX YCIYI B  HH(QOPMalIMOHHO-TEJIEKOMMYHHUKAIlMOHHOW  CeTH
«MuTepHeT», comepxamuxX HHOOPMAIUO 0 IPeIOCTaBIEHIH I'OCY JapCTBEHHOM YCIIyTH
U YCIIYT, KOTOPBIE SBISIFOTCS HEOOXOIUMBIMHU U 003aTeIBHBIMU JUIS NPEI0CTaBIeHUS
rOCyIJapCTBEHHOH yCIIyTy;

anpec caiita MO®I] - http://mydocuments11.ru/

aapec EquHOro nopraiia rocyjapCTBEHHBIX U MYHUIIUTANBHBIX YCIYT ((DYHKITH#)
- https://www.gosuslugi.ru/

aJipeC Ha YCIYyTI'H, OKa3bplBaeMble B JJIEKTPOHHOM BHJe Ha ExuHOM mopraie
rocyIapCTBEHHBIX u MYHHUIHAITATBHBIX yCIIyT (dynxLmit) -
https://mintrudsoc.rkomi.ru/deyatelnost/gosudarstvennye-uslugi-ministerstva-v-
elektronnom-vide.

Ha EquHOoM moprane rocyJapCTBEHHBIX M MYHHULMMANBHBIX YCIyr ((QyHKIwit)
TaKKe pa3Melaercs clieayomas nabopMamus:

a) NCUepIIbIBAIOIINH ITepeueHb JOKYMEHTOB, HEOOXOUMBIX JJIs IPEIOCTABICHUS
rOCyAapCTBEHHOM yciyru, TpeboBaHHs K OQOpMIIEHHIO yKa3aHHBIX JOKYMEHTOB, a
TaKKe MEpPEeYeHb MAOKYMEHTOB, KOTOphle 3asBUTENb BIIpaBe MPEACTaBUTH IO
COOCTBEHHO! MHUIATHBE,

0) KpyT 3asBHTEIIEH;

B) CPOK IIpeJIOCTaBIIEHHUS I'OCYJaPCTBEHHON YCIIyTH;

I) pe3ynbTaThl MpPEeNOCTaBIeHHUS TIOCYJApCTBEHHOM  YCIIyrH, IIOPSIOK
[IpEACTaBIE€HUsT  JOKYMEHTa,  SBISIOMIETOCS  PE3yJbTaTOM  MPEAOCTABICHHS
roCyJapCTBEHHOU YCIIyTH;

1) pa3Mep ToCyJapCTBEHHOH IONUIMHBI, B3MMaeMoil 3a MPeNOCTaBICHHE
roCyIapCTBEHHOM yCIIyTH;

€) HUCUYEepIIbIBAIOIININ NepeuyeHs OCHOBAHUM IS MPUOCTAHOBJICHHS WM OTKa3a B
IPeAOCTaBICHHN FOCYJapCTBEHHOM YCIyTH;

) O TpaBe 3agBHTEN Ha IocyneOHoe (BHeCyneOHOe) o0anoBaHHe AeHCTBUI
(6esneiicTBrs) M penieHUH, NPUHATHIX (OCYIIECTBISEMEIX) B XO€ IMPEIOCTaBIEHHS
rOCyJapCTBEHHOM YCIIyTH;

3) Qopmbel 3agBineHui (yBeNOMIIEHHMH, cOOOIIeHHMT), WMCHONB3yeMEIE IpU
IIPEOCTaBICHUH rOCYAapPCTBEHHOM YCIIYTH.

Hudopmanus no BopocaM MpeSOCTaBICHUS TOCYIAPCTBEHHOM YCIyTH MOXKET
ObITE momydeHa mo TenedoHy lleHTpa TemepoHHOro OOCIYXKHUBaHMSA TIpaXnaH U
opraHu3aluii EauHOro mnopraja rocyAapCTBEHHBIX H MYHHLIHOAJBHBIX YCIYT
(¢ysxnuit) - (8-800) 100-70-10.

Hudopmarus va EquHoM nopraine rocy1apCTBEHHBIX U MYHHUIIMITIAIBHEIX YCIYT
(pyHkuuit) o mnopsgke M Cpokax IpPENOCTABIEHHS T'OCYIapCTBEHHOM YCIyrH Ha



OCHOBAaHHH CBEJEHHH, coaepkammxcs B PeecTpe, NHpemocTaBisfeTcs 3asBUTEIIO
OecIuiaTHoO.

Hoctyn kK uHQOpPMAIMH O CpOKaXx U TMOpAAKE IPENOCTABICHUS YCIYyTH
OCYINECTBISIETCS Oe3 BBIMOJIHEHNS 3asBUTENIEM KaKUX-TH0o TpeOoBaHUH, B TOM YHUCIIE
0e3 HCIONB30BaHUA IPOrpaMMHOTO ofeclieyeHus, YCTaHOBKa KOTOpDOro Ha
TEXHHUYECKHE CPENCTBA 3asiBUTENS TpeOyeT 3aKIIOUeHUs JIUIEH3HOHHOrO WM HMHOTO
COIJIALLICHUS . C npaBooOJagaTeneM IPOrpaMMHOT'0 obecrieyeHus,
IpeyCMaTPHBAIOLIEr0 B3UMaHKe IUIaThi, PETUCTPAMIO MIIM aBTOPU3ALMIO 3asIBHTEIS
WA TIpeIOCTaBIICHIE UM IIePCOHANBHBIX JaHHBIX.

II. Ctanmapt npenocTaBiIeHHs TOCYIapCTBEHHOM yCIyTH
HamnMeHoBaHME rocyJapCTBEHHOU yCIIYyTH

6. HammeHoBaHMe rocyJapcTBEHHOH yCIIyry: Ha3HaYeHNe U BBIILIATA €KErOqHON
JeHEXXHOM BEHIILIATH TpaXkJaHaM, HarpaXICHHBHIM HarpyIHbIM 3HakoM «[loueTHBIH
noHop Poccum» (nanee - exxeroHasi AeHeXHasl BBIILIATA).

HaumeHoBaHHe opraHa UCIIOJIHUTENbHOH BiacTh Pecriybnuku Komu,
IIPEXOCTABJIAIOIIEr0 TOCYIaPCTBEHHYIO YCIYTy

7. T'ocymapcTBeHHast yciiyra IpefoCTaBiIgeTCsi HEHTpaMH IO MPeAO0CTaBICHHIO
rOCyAapCTBEHHBIX YCIYI, B OTHOIIEHMM KOTOpPhIX MHHHCTEPCTBO OCYILECTBISIET
GYHKIMM ¥ TONHOMOYHS Yy4YpeAWTeNs ToCyNapCTBEHHBIX yupexzaeHuid PecryOnuku
Kommn.

JUis mosydeHus rocyJapCTBEHHOM YCIyrd 3asBHTENIb BIIpaBe OOpaTUTHCA B
mob6oit M®OI] na Teppuropun Pecriybnvku KoMy, ynmonHOMOUeHHBIH Ha OpraHU3aIHio
B INPEJOCTaBICHUU TIOCYJapCTBEHHOW YCIYrH B 4YacTH IIpUeMa W pPEerucTpauuu
JIOKYMEHTOB y 3asBUTEJs], 3allpOCOB B OpraHbl M OpraHU3allM, B paclopsiKeHHH
KOTOPHIX HAXOMATCA HEJOCTAIOIIME JOKYMEHTH (CBEJIEHHS), M BBIJAUM PE3yNbTaTa
(YBemoMIIeHHsI) MPEJOCTABICHUS TOCYIapCTBEHHON YCIIYTH 3asBHTEJIO, B TOM YHCIIe
obecniedyenne OecIulaTHOrO JocTylla K EAWHOMY TOpTaly TroOCYHapCTBEHHBIX U
MYHHUIHIANBHBIX yCIyT (GyHKIM) U1 ojaqu 3asiBIeHAS, JOKyMEeHTOB, HHGOopMaluHy,
HEOOXOAUMBIX I IOIy4EeHHS YCIYTH B JIEKTPOHHOH dopMe.

OpraHbl ¥ OpraHu3alyy, y4acTBYIOIKe B IIPeIOCTaBICHUH I'OCYJapCTBEHHOM
YCIIyTH, B3aUMOJEICTBIE C KOTOPBIMHA HEOOXOIUMO JUISI IPeAOCTABICHHA
rOCyIapCTBEHHOH YCIIyTH

8. Opransl ucnonaHuTenbHOW BiacTH PecmyOnuxu KoMy W opraHbl MeCTHOTO
camoynpasneHus B Pecnybmuke Komu, a Taxke opraHuzalui B IPeAOCTaBICHUH
rOCYIapCTBEHHOM YCIIyTH HE YYaCTBYIOT.

9. Ilpu npenocTaBieHNH roCyIapCTBEHHOM yCIIyTd 3ampernaeTcs TpeboBaTh OT
3asBUTENIEN OCYILIECTBIICHUS IEMCTBUI, B TOM YHCII€ COTJIACOBAaHHM, HEOOXOTUMEIX IS
IIOJ[y4YeHHsI TOCYHAapCTBEHHOHM YCIYTM M CBSI3aHHBIX C OOpallleHHeM B HHEIE



rOCyJapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIpaBleHUS, OpraHU3allud, 3a
UCKITIOYEHHEM TIIOJY4YeHHUs YCIyr U TIONy4YeHHs JOKYMEHTOB M HHpOpMaluy,
MIPEIOCTABISIEMBIX B pe3ysbTare IPEeAOCTaBICHUS TaKHUX YCIYr, BKIIOYEHHBIX B
[lepedyeHp ycayr, KOTOpBIE SBISIOTCS HEOOXONUMBIMH U OOS3aTENBHBIMH JUIS
MIPEIOCTABICHUS TOCYHapCTBEHHBIX YCIYT, YTBEepXJeHHb I[IpaButenscTBOM
Pecny6nmuku Komu.

OmnucaHye pe3ynpTaTa IPeJOCTaBIeHUs rOCy IapCTBEHHOM YCIIyrH

10. Pe3ynbTaToM IpenoCTaBICHUS FOCYJapCTBEHHOMN YCIIYTH SBIISIETCS:

- IPUHATHE PELICHUS O NIPEIOCTAaBIECHUN I'OCy JAPCTBEHHON YCITyTH, HAIIPaBJICHUE
YBEIOMJIEHUA O NPEJOCTABICHUU I'OCYIapCTBEHHOI YCIYTd COTJIACHO MPJIOXKEHHIO
Ne 2 k HacTosIMIEMy aAMHUHUCTPATUBHOMY pEINIAMEHTY U BhIILIATa AEHEXXHBIX CPE/ICTB
3asBUTEIIIO;

- IPUHSTHE pelIeHNus 00 OTKa3e B IIPEJJOCTaBIEHUH IOCYJapCTBEHHOMN YCIYTH U
HanpapJIeHHe yBeAOMIECHHs 00 OTKa3e B MPEJOCTABICHHH I'OCYIapPCTBEHHOH yCIyrd
COIJIacHO MpHIIOXKEeHUIO Ne 2 K HacTosIIeMy aAMUHUCTPATHBHOMY peTJIaMeHTYy.

Cpok mpenocTaBiieRys TOCy JapCTBEHHON YCIYTH, B TOM YHCIIE C yIETOM
HEoOXOUMOCTH OOpaIlleHUs B OpraHU3alliH, YIaCTBYIOIIHE B IPEIOCTABICHUN
TOCYZapCTBEHHOH YCIIyI'H, CPOK NPHOCTAHOBIIEHUS IIPEOCTaBIIEHHUS TOCYJapCTBEHHOM
YCIIyTH B ClIy4ae, €CJIH BO3MOXXHOCTh IIPUOCTAHOBJIEHHS MPEAYCMOTPEHA
¢benepanbHBIMU 3aKOHAMH, IPUHUMAEMBIMH B COOTBETCTBHH ¢ HUIMH HHBIMHU
HOPMAaTHUBHEIMU IIpaBOBBEIMU akTaMu Poccuiickoii @enepaliny, 3aKkoHaMH M HHEIMH
HOPMAaTHBHBIMU IIPaBOBBIMU akTamH Pecrybnuku Komu

11. Cpoxu npenocTaBieHus rOCy JapCTBEHHOH YCIIYTH HOJDKHEI COOTBETCTBOBATH
CpokaM, ycraHosjeHHBIM IIpukasom MuHucrepcTBa 3apaBooxpaHeHus PoccuiicKoii
Denepanuu ot 11 mross 2013 r. Ne 450u «O6 ytBepxaenuu ITopsaka ocyInecTBIeHUsS
€XErOJHOM JEHEXXHOM BBIIUIATHL JIMLAM, HarpaXIeHHBIM HAarpyAHbIM 3HaKOM
«Ilogetnsiit noHop Poccum» (nanee - Iopsamox).

12. Cpox npezpocTaBieHus TOCYAapCTBEHHOH YCIIyTH CKIaIBIBAETCS U3 CPOKOB,
yKa3aHHBIX B IIyHKTax 55, 60, 65 HacTosIEero aAIMUHUCTPaTHBHOTO PErJIAMEHTA.

13. Cpox mHpHOCTAaHOBJIEHHUS IPENOCTABICHHUS YCIYId 3aKOHOAATENHCTBOM
Poccuiickoii ®enepanuy, NpPUHUMAEMBIMH B COOTBETCTBHH C HHM HHBIMHU
HOPMAaTHBHBIMH IIPaBOBBIMHU aKTamH Poccuiickoit @enepaiuy, 3aKOHAaMH ¥ HHBIMH
HOPMaTHBHBIMH IIPaBOBLIMU akTamu Pecmybmku Komu, He mpexycMOoTpeH.

14. B cnyyae oOHapykeHHs omedatoK M (Win) OMMOOK B ITOJYYEHHOM
3asIBUTENIEM IOKyMEHTe, SIBJISIFOIIIEMCS pe3yIbTaToOM IIpEIOCTaBICHUS
TOCyNapCTBEHHOM YCIOYI'M, CpPOK pacCMOTpeHHs 3asBiieHHS 00 HCIpaBIeHUH
IOIYIIEHHEIX OIE€YaToK M (UIH) OMMOOK B BBIAAHHEIX B Pe3yJIbTaTe MpPeNOCTaBICHHs
FOCYJIapCTBEHHOM YCIyrM JOKyMEHTaxX CcocTaBiseT 8 pabouymx JHEH cO [HA
IIOCTYIUIEHHS B LEHTP II0 NPEAOCTABICHHIO TOCYIAPCTBEHHBIX YCIYT YKa3aHHOTO
3asiBJICHUS.



HopMaTHBHEIE IPaBOBbI€ aKThI, PEryIHPYIONINE
MpeloCTaBlIeHre roCcy IapCTBEHHON YCIyTH

15. ITepeueHs HOPMATHBHBIX MIPABOBEIX aKTOB, PErYJIUPYIOIIUX IIPEAOCTaBICHHE
roCyIapCTBEHHOH YCIyrH, pasMelleH Ha oQuIUaibHOM caiite MuHncTepcTBa
(http://mintrudsoc.rkomi.ru), H®Ha  EnusoM  nopTale  IOCYJAapCTBEHHBIX U
MYHHITUIANBHEIX yeIyT (GyHKIui), B PeecTpe.

VcuepnpIBarouii epedeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
HOPMAaTHBHBIMH IIPAaBOBBIMU aKTaMH JJIs IIPEOCTABICHUS TOCY JapCTBEHHOH yCIIyrHy,
CIOCO0BI MX MOYYEeHHS 3asBATENEM, B TOM YHCIIE B 3JIEKTPOHHOHN (opMe, OPAIOK UX
HpeACTaBICHUS]

16. Ins momy4deHUs TOCyHAapCTBEHHOMN YCIyrHM 3asBUTENIEM CaMOCTOSTEIBHO
TIPEIOCTABIISIFOTCS B LIEHTP IIO MPENOCTaBIEHUIO FOCYJapCTBEHHBIX YCIYT IO MECTY
KUTENBCTBA, NPeOBIBaHMS, (AKTHISCKOTO TNpPOXXHUBaHUS (ANA JHI, He HMEIOLIHNX
MTOATBEPXKACHHOTO PErHCTpallieldl MecTa >KUTEIhCTBA M MNpeObIBaHUS), HAXOXIEHUS
OpraHM3alluii, OCYLIECTBISIONINX CTAMOHAPHOE COLHATBEHOE 00CIyXUBaHUe (/I JIHII,
MPOXKHUBAIOIIUX B OPraHMU3alMAX, OCYILECTBISIIOIIUX CTallIOHAPHOE COIMAIbHOE
o0CITy’)KHBaHHE), HAXOXACHUS HUCIPABUTENHHOTO YUPEXKACHUA (IS JINL, OCYXISHHBIX
K JIMIIEHUIO CBOOO/IbI, OTOBIBAIONINX HaKa3aHHE B HCIIPABUTEIbHBIX YUPEKICHHUSIX ) HITH
B M®I] 3asBneHue o IpeaocTaBiIeHUN IOCyJapCTBEHHOM yCIIyrd o ¢opMe COriacHO
npuiiokeHuro Ne 1 x HacTosIeMy aJMAHACTPATUBHOMY perJIaMeHTy.

B cmydae manpaBneHuss 3asBieHHMs IocpeacTBoM EnuHoro moprana
TOCYJapCTBEHHBIX M MYHMIMIAIBHBIX ycuayr (¢yHKIui) GhopMHUpOBaHUE 3asBIICHUS
OCYIIECCTBIIICTCS IIyTeM 3allOJHEHUs HHTEepakTHBHOH ¢Gopmbl Ha EguHoM moprtaie
TOCYJAapCTBEHHBIX W MYHHUIMNAIBHBIX ycinyr (¢yHkmuit) 6e3 HeoOXOOUMOCTH
JOIOJIHUTENBHOM 10Jjauy 3asBJIEHUS B KaKOH-IH00 HHO# (opme.

Bri6op 3asBUTENEM Ccrioco0a €ro yBeIOMIIEHHS O MIPHHITOM PELICHHH, a TaKKe
cnocoba  BBIJAYM  pe3ysbTaTa  IMPelOCTaBICHUs TOCYAAPCTBEHHOM  YCIyrH
OCYILECTBIIAETCA 3asiBUTEJIEM Ha CTaJWM IOJa4d 3asBJICHUS O TPEIOCTaBJIICHUU
IOCYJapCTBEHHOH YCIyTH U YKa3bIBa€TCs 3asBUTENIEM HEMTOCPEICTBEHHO B 3asBJICHHH.
. B ciaydae HampaBieHHs 3asBICHHA IOCpeACTBOM EjaumHOro moprana
TOCYapCTBEHHBIX M MYHHUIMNANBHBIX ycnyr (QyHKOuWil) cBemeHMS M3 JOKYMEHTA,
YIOCTOBEPAIOMIETO  JIMYHOCTH  3asBUTEN, IIPEICTaBUTENS, IPOBEPSIOTCS IIPH
IOATBEPKACHUM Yy4YeTHOM 3amucu B Ejunolt cucremMe uaeHTHQUKanMH U
ayTeHTH()HUKAIH.

B cnydae ecnu OT HMMEHHU 3asBUTENS HAEWCTBYET JIHIO, SBISIOINEECS €rO
IpeJICTaBUTEJIEM B COOTBETCTBUHM C 3aKOHOAATenbcTBOM Poccuiickoit Denepairyu,
TaKXXe IPEACTABIACTCS HOKYMEHT, YJOCTOBEPSIOMIMNA JIUYHOCTh TPEACTaBUTENS, W
JOKYMEHT, [IOATBEPXKAAIOUINI COOTBETCTBYIOIIUE ITOTHOMOYHS.

JOCTOBEpHOCTE NPEACTAaBIEHHBIX CBEACHUH, YKa3aHHBIX B 3asBJICHHH, a TAKXKE
AHOOPMHUPOBAHHOCTh  3asBUTENI 00  OTBETCTBEHHOCTH 32  JOCTOBEPHOCTB
IIpEICTABICHHBIX CBEACHUI NOATBEPKIAIOTCS MOAMKUCKHIO 3asBUTEI.



3asBiIeHNEe IOMAMUCHIBACTCS 3asBUTENEM C IIPOCTABICHHEM JaThl 3alOJHEHUS
3asIBJICHHUS.

K zasgBnenuro mpumararoTcs Takxe cleaylolye JOKyMeHTHI B 1 aKk3eMIuIpe:

1) JOKYMEHT, yIOCTOBEPSIOIIKI JINUYHOCTD 3asiBUTENS (IIPEAOCTABIAETCS TOJIBKO
JUIS IpOCMOTpa (CHSATHS KOIKY) B Hadalle OKa3aHUs yCIIyTH);

2) yaocToBepeHHe O HarpaXAeHWH HarpyAHbIM 3HakoM «[loueTHBli mOHOD
Poccum» unu yIocTOBEpeHUE O HArpaxIeHUH HarpyIHbIM 3HaKoM «IlodeTHBIN JOHOD
CCCP» (pefocTaBIseTcs TOILKO IS MPOCMOTPa (CHATHS KONMH) B HAYaJle OKa3aHHUsI
YCIIyTH). |

17. JlokyMeHTBI, KOTOpbIE 3asiBUTENIb BIpaBe IPEACTaBUTH 10 COOCTBEHHOMH
WHUIIHATUBE, TaK KaK OHU ITOJIEXAT NPEACTABICHUIO B paMKaxX MEXBEJIOMCTBEHHOIO
WHGOPMALIMOHHOTO B3aUMOJEHCTBUS, ¥ X HENIPEACTABJICHHUE 3asBUTENIEM He SBJAETCS
OCHOBaHHMEM [UIS OTKa3a 3asBHTENIO0 B IPEAOCTaBIE€HWU TOCYJapCTBEHHOW YCIIyTH,
~ OTCYTCTBYIOT.

) 18. JlokymMeHTBI, HeOOXOAUMBIE [T IPEAOCTABICHHS TOCYIaPCTBEHHOM YCIIyTH,
TPEAOCTABISIOTCS 3asBUTENIEM CIEAYIOIIUMHE CIIOCOOaMHU:

- IMYHO (B LIEHTP IO IIPeIOCTAaBICHHUIO I'OCYIapCTBEHHEIX ycuyT win MOII);

- IIOCPEICTBOM IIOYTOBOIO OTIpaBiIeHUSA (B ILEHTP II0 MPEIOCTABIECHHUIO
roCyJJapCTBEHHBIX YCIIYT);

- B ¢opMe D3IEKTPOHHBIX 00pa3oB JOKYMEHTOB uepe3  ExuHbli mOpTamd
roCyJapCTBEHHBIX U MyHULIUITAJIBHBIX YCIIYT ((yHKITHIA).

19. B ciiydae HalipaBleHHs JOKYMEHTOB, YKa3aHHBIX B IYHKTe 16 HACTOSAIIEro
aJIMMHUCTPATUBHOI'O PETJIAMEHTA, TIOYTOBHIM OTIIPaBICHUEM IIOJTAHHUKH JOKYMEHTOB
He HaIpPaBILIIOTCS, YAOCTOBEPEHHUE BEPHOCTH KOIMH MpHJIaraeMblX JOKYMEHTOB H
CBUJIECTENBCTBOBAHNE IIOUIMHHOCTH MOATIUCH Ha 3asABJICHWH OCYIIECTBIAIOTCA B
YCTaHOBJIEHHOM 3aKOHOZaTeIbCcTBOM Poccuiickoit @enepaiuu nopsake.

JIOKyMEHTBI, yKa3aHHblE B IyHKTe 16 HacTOSAIIEro aJMHHHUCTPATHBHOIO
pernaMeHTa, NMpeCTaBICHHbIE B (popMe 3JIEKTPOHHBIX 00pa3oB JOKYMEHTOB uepes3
Enuueiii mopran TrOCYyJapCTBEHHBIX W MYHHUIMNAIBHBIX — yoryr  (QyHKIWMiA),
[IOJIIHCEIBAIOTCS IIPOCTOM JNEKTPOHHON IOANUCHIO TpakKHaHuHA (TpeICTaBUTENA),
KOTOpasi TPOXOJUT IPOBEPKY IIOCPEACTBOM E€AMHOM CHUCTEMBI HICHTH()HUKAIHNH W
ayTEHTU(PUKAIHAH. ‘

ITepeueHs yciyr, KOTOpBIE SBISAIOTCS HEOOXOANMEIMH H 00S13aTeILHBIMU
IUIS IPEIOCTABIIEHHS FOCYJAPCTBEHHOM YCIIyTH, U CBEICHHS O JOKYMEHTE
(HOKyMeHTax), BEIaBacMOM (BBIIaBaeMBIX) 3asIBUTEIIO 110 Pe3yIbTaTaM
IPEOCTAaBICHNS YKa3aHHBIX YCIIYT

20. Ycnyru, KOTOpBIE SBISIIOTCS HEOOXOAWMEBEIMM M OOS3aTENbHBIMH IS
IPEeJOCTaBJICHUs TOCYJapCTBEHHOM YCIOYTH, 3aKOHOAATEIhCTBOM PoccHiickoi

®enepanun 1 3aKoHoAaTeNsCTBOM Pecry6nuku Komu He npemycMOTpeHE.

I/IC‘IepHBIBaIOH_II/Iﬁ IICpEUCHb JOKYMCHTOB, HCO6XOI{I/IMBIX B COOTBCTCTBHHU
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C HOPMATHBHBIMH IIPABOBBIMH dKTaMU IJIs1 IPEAOCTABIICHU YCIYT, KOTOPBIE
SABIIAIOTCSA HCO6XOIII/IMI>IMI/I 1 00g3aTEIFHBIMH AJIA NIPpEAOCTABIICHHUA FOCY,HapCTBeHHOﬁ
YCiyry, CIOCOOBI UX IIOJIYYUCHHUA 3asBUTECJICM, B TOM YHCJIC B SHCKTPOHHOﬁ (bopMe,
IMMOPAAOK HUX ITPCACTaBIICHUA

21. JIoKyMEeHTOB, HEOOXOAUMBIX IS IPEIOCTABIICHHS YCIIYT, KOTOPhIE SIBIISIOTCS
HeOOXOAMMEIME M 00S3aTENFHBIMU I NMPEAOCTABJICHHUS T'OCYJApCTBEHHON YCIyrH,
3aKOHOAATENBCTBOM Poccuiickoii ®@enepar U 3aKoHOJATeNsCTBOM PecmyGnuku
KoMu He mpe1ycMOTpEHO.

Vkazanue Ha 3anpetr TpeOOBaHU U AEHCTBUI B OTHOILIIEHUH 3asIBUTEIS

22. 3anpemaercs:

1) TpeboBaTh OT 3asBUTENS HMpPEACTABIEHUS JOKYMEHTOB UM HMHGOpMalMU HUIU
OCYIICCTBJICHHS JEeHCTBUM, MpEICTaBICHHE WIH OCYIIECTBICHHE KOTOpPhIX He
[IpeyCMOTPEHO HOPMATHUBHBIMU IIPAaBOBBIMH aKTaMH, PETYIMPYIOIIUMH OTHOUIICHUS,
BO3HUKAIOIIHE B CBA3H C IPEJOCTABICHUEM FOCYJapCTBEHHOM YCIyTH;

2) TpeboBaTh OT 3asBUTENS NPEACTABICHHUA AOKYMEHTOB U HHQOPMAIMH, B TOM
ypCle TOATBEPXNAIOIIMX BHECEHHE 3asdBUTENEM IUIATHl 3a IIPEOCTABIICHHE
rOCyJapCTBEHHBIX YCIYI, KOTOphIE B COOTBETCTBHU C HOPMATHUBHBIMH IPaBOBBIMU
aktamMu Pocculickoit ®denepanny, HOPMAaTUBHEIMU IPABOBBIMH akTaMu PecryOnmku
KoMy, MyHULIIMITIATBHEIMYA IIPABOBBIMHM aKTaMU HaXOJATCA B PACIOPSKEHUH OPraHOB
ucrnonHuTensbHOH BiacTu PecmyGnuku Kommu, mpenocTaBisIOMMX TOCYAapCTBEHHYIO
YCIIYTY, HHBIX TOCYIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CAMOYIIPaBJICHHUS U (UIIH)
[IOJBEOMCTBEHHBIX  TOCYJapCTBEHHBIM OpraHaM H®  OpraHaM  MEeCTHOTO
CaMOYHIPAaBJICHUs OpraHU3aliH, yJ4acTBYIOIUX B NPEJOCTABICHUHN TOCYAapCTBEHHBIX
yCIIyT, 3a HCKIIFOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctateu 7 ®enepanpHOro
3akoHa or 27 wmrong 2010 r. Ne 210-03 «O6 opraHmsauud NIpeaOCTaBIICHHUS
rOCyIapCTBEHHBIX ¥ MYHHIIUITAIIBHEIX YCIIYT»;

3) oTka3sIBaTh B IpHEME 3asBICHHS U WHBIX JOKYMEHTOB, HEOOXOAUMEIX JUIS
TIPEAOCTABNEHHS TOCYAAPCTBEHHON YCIyTH, B CIydYae, €ClM 3asBIeHNe U JOKYMEHTHL,
HEOOXOAMMBIE [UIi TIPENOCTaBICHHS TOCYJApCTBEHHOM YCIIyrH, IIOAaHBl B
COOTBETCTBHH C MH(OpMaIHell 0 CpOKax U NMOPSAKe IpeI0oCTaBIeHUS TOCYAapCTBEHHOM
YCIyTH, OIlyOnrKoBaHHOW Ha EnvHOM noprane rocyJapCTBEHHBIX U MyHHIIAIAIBHEIX
yeryr (QyHKImit);

4) oTKa3bIBaTh B MPEJOCTABICHUU TOCY[apCTBEHHON YCIyTH B Ciydae, eCiu
3adBJICHHE U JOKYMEHTBI, HEOOXOAMMBIE JUIl TPEAOCTAaBJIEHUS TOCYIapCTBEHHOM
YCIIYTH, IIOIaHBl B COOTBETCTBHHU C MH(POpMaIel 0 CpoKax U MOpsAAKe IPeIOCTaBICHHS
rocyIapCTBEHHOM yCIIyTH, ONyOINKOBaHHON Ha EquHOM mopraiie rocy1apCTBEHHBIX U
MYHHULMNANBHBIX yeruyr (QyHKITuit);

5) TpeOOBaTh OT 3asBHUTENS COBEPIUCHUS HHBIX JeHCTBU, KpOME MPOXOKIECHHS
HICHTADHUKALUY U ayTEeHTH(QUKAUN B COOTBETCTBHH C HOPMATHBHBIMH MPaBOBEIMU
aktamMu Poccuiickoil @enepalvy, yKa3aHusd Ly NpUeMa, a Takke IpeIoCTaBIeHUS
CBEeJleHHH, HEOOXOAMMBIX Ui pacuera JUIMTEIHHOCTH BPEMEHHOIO WHTEpPBAA,
KOTOpBIi He06X0MMO 3a0pOHUPOBATH JJIs IIpHEMa;



11

6) TpeGoBaTh OT 3asBUTENS MPEACTABICHUS JOKYMEHTOB M HH(OpMaIyH,
OTCYTCTBHE H (HIIH) HETOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCH P [IEPBOHAYAIEHOM
OTKa3e B MpHUeMe AOKYMEHTOB, HEOOXOIMMBIX ISl IIPEAOCTABICHUS TOCYAapCTBEHHOM
ycinyrd, Jub0 B HPENOCTaBICHHWH TIOCYyJapCTBEHHOM YCIYyTH, 3a WCKIIOYEHUEM
CIIEIYIOIIMX CIIyYaes:

u3MeHeHHe TpeOOBaHWM HOPMATUBHBIX IIPABOBBIX AaKTOB, KaCalOLIUXCS
IpeI0CTaBlIeH s TOCYJapCTBEHHON YCIIYTH, ITOC€e IEpBOHAYAIBHON OJaYH 3asBICHIS
0 IIPeOCTABICHHU I'OCYIapCTBEHHON yCIIyTH;

HaJIM4YMe OIIMOOK B 3asBJIEHUH O NMPENOCTABIICHUH I'OCYIapCTBEHHOHN YCIYTH U
NOKyMEHTaX, TONaHHBIX 3asBUTENIEM IIOCNE IEpBOHAYAJIBHOIO OTKa3a B IIPHEME
IOKyMEHTOB, HEOOXOJUMBIX IS IPEJOCTaBIIEHH I'OCYJapCTBEHHON yCIyrH, 1ubo B
IPEOCTABICHUHA TOCYIApCTBEHHON YCIYTH M He BKIIIOUEHHBIX B IpeACTaBJICHHBIN
paHee KOMIUIEKT JIOKyMEHTOB;

HCTeUEeHHEe CPOKa HEHCTBHS IOKYMEHTOB WM H3MeHeHWe WHGOPMAIHH II0Cie
IIEpPBOHAYATBHOTO OTKa3a B IIpHeMe JJOKYMEHTOB, HEOOXOOUMBIX IS MPEAOCTaBICHUS
TOCYIapCTBEHHOM YCIIyTH, TH0O0 B IPENOCTABICHUN MOCYy AapCTBEHHOM YCIIyTH;

BBISIBJIEHUE TOKYMEHTAIBHO NOATBEPKIAEHHOrO (akTa (IPU3HAKOB) OIIMOOUYHOTO
WIA TIPOTHBOIIPaBHOro JeiictBus (0e3nelCTBUA) MOJDKHOCTHOTO JIUIAa OpraHa,
HPEAOCTABIAIONIET0 TOCYAAPCTBEHHYIO YCIYry, TOCYJapCTBEHHOTO —CIIy’Xallero,
pabotarka M®I] mpu mepBOHaYAIEHOM OTKa3e B IPHEME JIOKYMEHTOB, HEOOXOUMBIX
JUI1  TIpelOCTaBIEHHMs] TIOCYyJapCTBEHHOM YyCIyrw, Jmbo B IpeJOCTaBlICHHH
TOCYJapCTBEHHOM YCIYTH, O YeM B ITUCBMEHHOM BHJE 3a IOIIIHCHI0 PyKOBOIUTENS
oprana, TMpeXOCTaBIMIOIIEr0 I'OCYJAapCTBEHHYIO YCIyry, pykoBoaurtenas MOIL] npu
NIepPBOHAYATBHOM OTKa3e B IIpHeMe JOKYMEHTOB, HEOOXOAUMBIX IJIS MPEAOCTaBICHUS
rOCYAapCTBEHHOM YCIIYTH, YBEIOMIISIETCS 3asIBUTEINb, a TAK)Ke MPHUHOCATCS N3BUHEHUS
3a JOCTaBJICHHBIE HeYI00CTBA.

HcuepnpiBaromuii nepedeHb OCHOBaHUH JJI OTKa3a B IpHEMe
JOKYMEHTOB, HCOOXOIUMBIX AJIS IIPENOCTABIICHUS
roCy/lapCTBEHHOH yCITyTH

23. OcHoBaHMH IJI OTKa3a B IIpHeMe JOKYMEHTOB, B TOM YHCIIE IOCPEICTBOM
EmuHoro moprajia TOCYHAapCTBEHHBIX W MYHHUHOAIBHBIX yoiyr ((yHKIuiT)
HEOOXOAMMBIX JUIsl TPEAOCTaBICHUS TOCYyJapCTBEHHOM YCIYTH, AeWCTBYIOIIMMH
HOPMAaTUBHBIMH IPaBOBEIMH akTamMH Poccuiickoit ®Pepepanumn, HOpMaTHBHBIMH
npaBoBeIMH akTamu PecrryGnuku KoMu He mpeycMOoTpeHoO.

HcuepnriBaromuii nepevyeHb OCHOBaHHH IS IPUOCTAHOBJICHHUS
WJIU OTKa3a B NIPEJOCTaBICHUH I'OCYJapCTBEHHOM YCIIyT'H, YCTAaHOBICHHBIX
(deneparbHBIMU 3aKOHAMU, IPUHUMAEMBIMU B COOTBETCTBHH C HUIMH WHBIMU
HOPMAaTHBHBIMHU NPaBOBEIMU akTamu Poccuiickoit Denepaliiu, 3aKOHAMHI U HHBEIMH
HOPMAaTUBHEIMH NpaBoBBIMU akTamu Pecry6muku Komu

24. OcHOBaHMM [ TPUOCTAHOBJIECHHS TPENOCTABICHHSI TIOCYIapCTBEHHOM
yciayru (eneparbHBIME 3aKOHaMHM, IPHHUMAEMBIMH B COOTBETCTBHH C HHMH HHBIMH
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HOPMATUBHBIMHU IpaBOBEIMHM akTamu Poccuiickoil @enepanuy, 3aKOHAMM M HHBIMH
HOpPMaTHBHBIMH IPaBOBbIMK akTaMu PecryOnrku Komu He mpexyCcMOTpeHo.

25. OcHoBaHMAMH IJIS OTKa3a B IPEJOCTaBIECHUM T'OCYJapCTBEHHOH YCIyrH
SIBJISTIOTCSL:

1) HempezcTaBleHHe WIHM MpeACTaBlIeHHE HE B IOJHOM 00beMe HOKYMEHTOB,
yKa3aHHBIX B MyHKTe 16 HacTOsIMIEero aiMUHUCTPATUBHOIO PETIaMeHTa;

2) mpeacTaBiieHHe TOKyMEHTOB, KOTOPEIE HE MOATBEPKAAIOT IIPAaBO I'paKaHHHA
Ha IIpeIOCTaBJIeHNE TOCY AAPCTBEHHOM YCIIYTH,

3) TmpemocTaBleHHWE  HEIOCTOBEPHBIX  CBEICHUH, HEOOXOAWMBIX  JUIs
TIPEIOCTABJICHHS TOCY1apCTBEHHON YCIIYTH.

26. 3asgBUTENh HMeET IIPaBO IOBTOPHO OOPAaTUTHCS 32 NPEAOCTaBICHUEM
rOCYJapCTBEHHOH yCIIyTH NOCIE YCTPaHEeHUs] OCHOBAHUH JUIsl OTKa3a B IIPENOCTaBICHHH
rOCYJapCTBEHHOM YCJIyT'H, yKa3aHHBIX B IIOAIYHKTaxXx 1, 3 IyHKTa 25 HACTOSIIEro
aJMUHUCTPATUBHOIO PErJIaMEHTA.

ITopsimok, pa3Mep U OCHOBaHHs B3UMaHUs1 I'OCYAApCTBEHHO ONINHBI WA HHOM
IUTATHI 33 IPEeAOCTaBIIEHHE TOCYAApPCTBEHHON YCIIYTH B Cllyqasx, IPeAyCMOTPEHHBIX
benepaybHHIMU 3aKOHAMU, IPUHUMAEMBIMHI B COOTBETCTBHH C HUMU UHBIMU
HOPMAaTHBHEIMH [IPaBOBBIMH akTamu Poccuiickoit @enepaiu, HOpMaTHBHEIMA
paBOBBIMH akTamu Pecny6nuku Komu, co CChUIKO# Ha MOI0KEHUS] HOPMaTHBHBIX
MPaBOBBIX aKTOB, B KOTOPBIX YCTAHOBJIEH pa3Mep rocyJapCTBEHHO MONUIMHEL
UJIY UHOM IU1aThl

27. TocynapcTBeHHAs yCiiyra IpelocTaBIseTCs 3asBUTENIM OecIIaTHO.

28. B3uManue maThl ¢ 3a9BUTENS B ClIydyae BHECEHUS M3MEHEHHI B BBIIAHHBIN
T10 pe3yNbTaTaM NMPeJOCTaBICHUS TOCYJapCTBEHHOM YCIYryl JOKYMEHT, HaIlpaBI€HHBIX
HA HWCIpaBieHHe OMMOOK, MOMYIIEHHBIX MO BHHE LEHTpa MO MpPeAOCTaBIECHUIO
rOCYJapCTBEHHBIX YCIYyT U (WIH) ero JomKHOCTHOro inna, MO®IT u (unu) paboTHuKa
M®OILI, He nperyCMOTPEHO.

[MopsioK, pa3Mep ¥ OCHOBaHUS B3UMaHU IUIATHI 3a IPEAOCTaBICHHAE YCIYT,
KOTOpPBIE ABIIAIOTCS HEOOXOAUMBIMU U 0053aTeNbHBIMHU IS IIPEIOCTABICHIS
roCy1apCTBEHHOM yCIIyrH, BKIIIO4ast HHQOPMAIHIO O METOIUKE
pacdera pa3Mepa TaKoi IUIaThl

29. BsuMaHue IUIaThl 3a IPEOCTAaBICHHE YCIYT, KOTOPBIE SBIISIOTCS
HEOOXOAMMBIMH U 00513aTeIFHBIMH IS IIPEIOCTABIEHUS I'OCYy JIapCTBEHHON YCIYTH, He
IIPEIyCMOTPEHO.

MakcuMaIbHBIH CPOK OXKUAAHUS B OU9epeIU MIPH MoAade 3asBICHUS
0 MPEeIOCTABICHUH rOCYy AapCTBEHHON YCIYTH H IIPH MOJY4YeHHH pe3yJIbTaTa
IIPEeIOCTABIICHUS I'OCYJAPCTBEHHOHN YCIIyTH

30. MakcumanbHOE BpeMsl OXXMIaHUS B OYEpEeaM NpPHU MOJa4ye AOKYMEHTOB IJIA
MTOJIy4eHHUsI TOCYJapCTBEHHON YCIIYTH HE NOJKHO MPEBHIIATH 15 MUHYT.
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31. MakcuMaibHOe BpeMsl OXUIaHHUs B Oodepeny IpH IIONy4YEeHHH DPe3yJbTara
IpelOoCTaBlIeHHs TOCYJAapCTBEHHON yclyr# (B cilIydyae €ciH 3asBHTeleM BhIOpaH
JMYHEINA CIIOCO0 MOyYeHHs pe3ysibTaTa) He JOJDKHO MPEBBIATh 15 MUHYT.

ITpu mosrydeHny pe3yabTaTa IpeJOCTaBICHNs FOCYy1apCTBEHHON YCIyIM B BHE
BBIIIATHI IEHEXKHEBIX CPEJICTB HEMOCPEICTBEHHOIO B3aUMOJCHCTBUS C 3asBUTENIEM HE
Tpebyercs.

32. 3agBHTENI0O IO €ro JKEJaHWI0 IPEOCTaBIIAETCS  BO3MOXHOCTH
IpEABapUTEIbHON 3amUCH JUI1 IPEACTaBICHUS JOKYMEHTOB Ha IIOJIy4eHHe
rocyzmapcTBeHHo# yciyrd. [IpeaBapurenbHas 3alUCh B LEHTP 10 NPENOCTABICHHUIO
rOCYJIapCTBEHHBIX YCIYT MOXET OCYLIECTBISAThCS KaK IIpH JIMYHOM OOpaleHHU
3asgBUTENA, TaK ¥ IO TeleoHy, a Takke Ha ENUHOM mopTalle rocyZapCTBEHHBIX U
MYHHIUNANBHEIX yoiuyr (¢byskuuit). IlpenBapurtenbHas 3amuce B MOL[ Moxer
OCYIIECTBIIATHCS KaK IIPY JUIHOM 06pan1eHHH 3asBUTEJISA, TAK U 10 TeledOHyY, a TaKkxKe
Ha caiite MOLI,

B cirygae 3anvicu Ha npueM nocpencTsoM EauHOro nopraia rocyJapCTBEHHBIX U
MYHHIUNANBHBIX YCIyT (QyHKIHIA) 3aIBUTENIO PEIOCTABIISAETCA BO3MOXHOCTD 3AIIUCH
B II00BIe CBOOOIHEIE JJIsi IpYeMa JaTy U BpeMs B MIpeeNax yCTAHOBIEHHOTO B IIEHTPE
TIO MPEAOCTABIICHHIO IOCY AAPCTBEHHBIX YCIIYT rpaduka nprema 3asBUTeNeH.

33. Ilpum npenBaputenbHOM 3amMMCH B IEHTPp MO IPEAOCTABICHUIO
TOCYIapCTBEHHBIX YCIYT 3asBUTENb COOOMaeT haMUIHIO, UMS U OTYECTBO, JXKeJlaeMoe
BpeMs TMPEJCTaBICHUS JOKYMEHTOB, HEOOXONUMBIX Ui pelIeHHs Bompoca O
IIpeIOCTABICHHU roCyIapCTBEHHON YCIIyTH. IIpenBaputenpHas 3aluCh
OCYINECTBIIIETCS IIyT€M BHeCeHHs HWHGOpMallUd B KHUTY IpeaBapUTENBHON 3alucH,
KoTopast BejeTcss Ha OyMakHOM M (WIM) DIEKTPOHHOM HOCHTeNe. 3asBUTENIO
coobmaeTcs BpeMs MPEACTABIEHHA TOKYMEHTOB U KaOUHET, B KOTOPOM BEIETCS IIPHEM
JOKYMEHTOB.

IlpenBaputenbHas 3anuch B MO®IL[ ocymecTBusieTcs B COOTBETCTBHU CO
CranpapToM 00CITyKUBaHUS B M(I)I_[.f

Cpox ¥ NOpAAOK perucTpalliy 3asBICHUS 3asBUTEISA
O MPEeIOCTaBICHNUH FOCYIAPCTBEHHOM YCIyTH

34. Peructpanys 3asBI€HUs], U JOKyYMEHTOB, NPEACTABICHHBIX 3asBUTEJEM,
OCYIIECTBIISIETCS CIIELNAINCTOM LEHTPa MO MPEJOCTaBICHUIO TOCYIapCTBEHHBIX YCIIyT
unu MOL], orBeTcTBEHHBIM 32 an/IeM U pEeruCTpalIO 3asiBJICHUS U JOKYMEHTOB IIPH
IPEeOCTABJICHUH TOCYJapCTBEHHON yciayru (majgee — CIEHHATUCT LEHTpa IO
TIIPEJIOCTABICHHIO | rocynapCTBeHme yciryr, MO®LI, OTBETCTBEHHBII 32 IIpUEM
JIOKyMEHTOB).

35. B cny4ae npeacTaBieHs 3asBIEHUA U JIOKYMEHTOB, YKa3aHHBIX B IIyHKTe 16
HACTOSIIEI0 aJMUHHCTPATUBHOI'O perjiaMeHTa, JUYHO 3asBUTENIEM yKa3aHHBIE
JOKYMEHTBI PErUCTPUPYIOTCS LIEHTPOM 110 IIPEAOCTABICHUIO TOCYAAPCTBEHHBIX YCIYT
unu MOL B neHs ux npesicTaBiIeHUs .

36. B ciiyuae HanpaBiieHMs 3asBJIEHUS U JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 16
HACTOSIIErO 4IMUHUCTPATUBHOIO peliaMeHTa, MOYTOBEIM OTIIPABICHHUEM YKa3aHHBIE
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JIOKYMEHTBI pETUCTPUPYIOTCS LIEHTPOM I10 IIPEAOCTABICHHIO IOCY TapCTBEHHBIX YCIIYT B
JIeHb UX IIOCTYIUICHHUS B IIEHTP I10 NPEIOCTaBICHUIO T'OCY AAPCTBEHHEIX YCIYT.

37. B ciyvae HampaBieHHs JOKyMEHTOB, yKa3aHHBIX B I[yHKTe 16 Hacrosmiero
aJIMHHHCTPAaTUBHOTO perjiaMeHTa, d4epe3 EIUHBIA IOpTal TIOCYHapCTBEHHBIX H
MYHHIUIATBHBIX YCIyT ((QyHKIMH), OTHEM PETHUCTpALUU 3asBICHUS U JOKyMEHTOB
ABISETCS JEHb HX perucTpauud Ha EjauHOM moprane roCyJapCTBEHHBIX H
MYHHIMIATBHBIX YCIyT (QyHKIHIA). ‘

38. Cpok perucTpalliyl 3asBJICHUA O MPEAOCTABICHNH I'OCYJapPCTBEHHON YCIYTH
cocraBser He O6onee 30 MUHYT.

TpebGoBaHus K IOMEIIEHUSIM, B KOTOPBIX NIPENOCTABIIAECTCS IOCY IapCTBEHHAs yCIIyra,
K 3J1y OXXUJAHUS, MeCTaM JUIsl 3aIll0JHEHUS 3asIBJIICHUH O IIpeOCTaBIeHUN
roCyIapCTBEHHOM yCIyrH, HH(OPMAIIMOHHEIM CTEHIaM ¢ 00pa3laMy UX 3allOJHEHHMS
U IIepeYHEeM JOKYMEHTOB, HEOOXOAUMBIX JJIS IPEIOCTABIICHHUS IOCYIapCTBEHHOM
VCIIyTH, B TOM YHCIIe K 00€CIIeYeHUIO JOCTYITHOCTH Al HHBAIUIOB YKa3aHHBIX
00BEKTOB B COOTBETCTBHHU C 3aKOHOAATENbCTBOM Poccuiickoit @enepanuu
O COLIMAJIbHOM 3allMTe HHBAJIHIOB

39. TpeGoBaHKs K MOMEMIEHUSAM, B KOTOPHIX NPENOCTABIISIETCS IOCY1apCTBEHHAS
yciyra.

ITomereHusi, B KOTOPBIX MPENOCTABISAETCA FOCYNapCTBEHHAs YCIIyra, HOJDKHBI
COOTBETCTBOBAaTh YCTAaHOBJIEHHBIM 3aKOHOJATENbCTBOM Poccuiickoii ®Denepanuu
TpeGoBaHMIM obecredeHrs] KOM(OPTHBIMH YCIOBHUIMH 3asBUTENEH M JODKHOCTHBIX
JIUI], CIIEHAJIMCTOB, B TOM 4ucie obecriedyeHuss BO3MOXHOCTH peajn3alid IIpaB
WHBAJIMJOB | JIUL C OTPaHUYEHHBIMH BO3MOXXHOCTSIMHU Ha ITOJIyYeHHE [0 UX 3asIBICHUIO
rOCyAapCTBEHHOM YCIIyI'H.

B cooTBeTcTBUM € 3aKOHOZaTensCcTBOM Poccuiickoil @enepanny 0 CONMAIBHON
3alUTe HHBAJINAOB UM, B YaCTHOCTH, 00ECIIEUNBAIOTCS:

YCJIOBHS OECHpPEensTCTBEHHOTO JIOCTyNa K OOBeKTy (3JaHHIO, MOMEIIEHHIO), B
KOTOpOM  IIPEAOCTaBJISEeTCA  TIOCYAApCTBEHHAas  yciayra, a  Takke i
OecnpensaTCTBEHHOTO MOJIb30BaHMs TPAHCIOPTOM, CPECTBAMHU CBS3U U HH(POpMaLuy;

BO3MOXXHOCTh CaMOCTOSITEIIBHOTO NEPEABIKEHUS 10 TEPPUTOPUU, HA KOTOPOU
pacnojoKeHbl 00BEKTHI (31aHUS, TTIOMELIEHNU), B KOTOPEIX MPEAOCTABIISIOTCS YCIIyTH,
a Tak)Ke BXOJa B TaKWe OOBEKTHI U BBIXOJIA U3 HUX, [IOCAJKUA B TPAHCIOPTHOE CPEACTBO
Y BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIBb30BAaHUEM KPECIa-KOJISICKH;

COTIPOBOXACHUE MHBAIHUJIOB, HIMEIOIINUX CTOUKIE PacCTpOiCcTBa PYHKIIUN 3PEHUS
7 CAMOCTOSITENBLHOTO IIEPEABIKECHUS;

HaJuIexalee pasMelieHrne o0OpyJIoBaHHMS UM HocuTeled uHGopMaIum,
HEOOXOIMMBIX ISl 00ecIiedeH s OeCIpensITCTBEHHOr0 AOCTYIIa HHBAIAIOB K 00BEKTaM
(3maHUsAM, IOMEIEHUSIM), B KOTOPBIX NIPEOCTABIAIOTCA YCIYTH, U K YCIyraMm ¢ y4eToM
OTpaHUYEHUN UX KUBHEACATECIBHOCTY;

nyOnupoBaHHe HEOOXOAMMOW JJii WHBAJIMAOB 3BYKOBOW M 3pHUTEIBHOU
uHbpopMalMM, a TaKXKe HaJIuceli, 3HaKOB U HMHOW TEKCTOBOM M rpaduueckoi
uHbOpMAaIK 3HaKaMU, BBIIIOTHEHHBIMH pelibe(PHO-TOYeHHBIM MIpudTOoM bpaiins;

JIOITYCK CypAOIIepeBOAYNKA U TU(IIOCYpIOIIEPEBOAUNKA;
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JOMYCK COBAKH-TIPOBOJHAKA HA OOBEKTH (3MaHMsA, MOMELIEHUS), B KOTOPHIX
IIPeOCTABIISIIOTCS YCIIYTH;

OKa3aHWe WHBAJHAaM I[IOMOIIM B MPEOHOJeHUH OapbepoB, MEIAIOIMX
IOJIy4EHHIO UMY YCIIYT HapaBHE C APYTHMH JIMLAMH.

40. TpeGoBaHus K pasMeELIeHHI0O X O(QOPMIICHHMIO MOMEIIEHHH LEHTPOB IIO
IPEJOCTaBICHHUIO TOCYJapCTBEHHBIX YCIIYT:

1) npy NMPOEKTHPOBAHUH M CTPOUTENLCTBE MM BBIOOpE 37aHMA (CTPOEHHS), B
KOTOPOM  IUIAaHHPYeTCSl  paclojiO)KEHHE  IIEHTPOB IO  IPeXOCTaBJICHHIO
roCyIapCTBEHHBIX YCIYT, MAOJDKHA YYHTBIBAThCS II€IEXOAHAs JOCTYIIHOCTH OT
OCTaHOBOK OOIECTBEHHOIO TPaHCIIOPTa;

2) npueM 3asgBUTEJNEH OCYIIECTBISETCS B CIELHANBHO BBIACICHHBIX I 3THX
neneil momemeHusx (MPUCYTCTBEHHBIX MecTax). [lna ynobcrtBa 3asBHUTENEH
IPUCYTCTBEHHBIE MeCTa PEKOMEHAYETCs pa3MelaTh Ha HIDKHHUX 3TaXax 3JaHHi
(cTpoeHmit);

3) kabuHeTHl IS IipueMa 3asBuUTeNell JODKHBI OBITh 000PYHOBaHBI
UHGOPMAIIMOHHBIME TabigkamMy (BBIBECKAaMM) C YyKasaHMeM: HoMepa KaOWHerTa;
baMuInHl, IMEHHU, OTYecTBa (IIOCNeHee - IPU HAJIWYUH) U JOJDKHOCTH CIICLIMAINCTA,
OCYILECTBIISIOIIEr0 PeAOCTaBIeHNe [OCY IapCTBEHHOH YCIyIH;

4) moMeIleHus NEHTPOB 10 MPEJIOCTABIEHUIO T'OCYJapPCTBEHHBIX YCIYT AOJIKHBI
COOTBETCTBOBATH SMHAEMHOJIOIMIECKUM IIPaBHIaM H HOPMAaTHBaM.
| 41. TpeGoBanusi K pa3sMelIeHHI0 M O(OPMIICHUIO BU3YyalbHON, TEKCTOBOH H
MYJIBTHMEIUHHOM nHpOpMauy.

IlpenHa3sHavyeHHBIE U1 O3HAKOMIIEHMS 3asBUTeNed ¢ HH(OpMalUOHHBIMH
MaTepHajaMi MecTa HHGOPMHUPOBaHUS PacIloaraloTCs B HEIIOCPEICTBEHHON 6JIM30CTH
OT CEKTOpa OXKHJIaHHs B OUepeit ¥ 000PYAYIOTCS:

1) BU3yanBHOH, TEKCTOBOH MH(pOpMAaIHel, pasMenaeMoii Ha HHGOPMAITHOHHBIX
cTeHaax (00pa3Ibl 3aIIOTHEHUS 3asBJICHUI U ITepeueHb JOKyMEHTOB, HEOOXOAMMBIH I
IPEJOCTaBICHNUS TOCYAapCTBEHHOI yCiyrn), obecrieunBaomux cBOOOJHBIN JOCTYI K
HUM;

2) CBETOBHIMH HMH(DOPMALMOHHBEIMA TabJi0, KOMIIBIOTEPOM CO CIIPABOYHO-
UHGOPMAIMOHHEIMUA CHUCTEMaMM; KOMIBIOTED, MpeiHA3HAYECHHBIN JJI1 HCIIOIB30BAHUSA
3afBUTENIIMH, HE JOJDKEH OBITh INOAKIIOUEH K JIOKAJbHOM CeTH UEeHTpa 1o
IIPEIOCTABICHHUIO TOCYJapPCTBEHHBIX YCIIYT.

42. TpeboBanus k 060pyOBaHHUIO 3aJ1a OXUIAHUS:

1) Mecta OXHUAaHUS B oOdYepedu IOJDKHBI OBITH OOOPYZOBAaHBI CTYIBSIMU
(xpecenbHBEIMH ceKmusMu) U (WIM) cKamMbsiMH. KoIW4ecTBO MECT OXUIAHUS
ompeeNsieTcs HCXOAs U3 paKTHIeCKOU Harpy3KHU U BOZMOXKHOCTEH AJI UX pa3MeIIeHus
B 3JaHUH, HO HE MOJXXET COCTaBIIATh MeHee 2 MeCT Ha KaXAOro CHelHalucTa,
OCYILIECTBIISIOIIEr0 IPHUEM JOKYMEHTOB OT 3asBUTENCH;

2) I co3JaHHus KOM(OPTHEIX YCIOBHIH OXHIAHHSA Ha CTONax (CTOMKax) s
IIIChMa MOTYT pa3MeIlaThCs Ta3eThl, JKypHalbl, NedaTHas IpoAyKuus (OpouLIropsl,
OyKJIETHI) 110 BOIpPOCaM MPEAOCTaBICHUs FOCY JapCTBEHHON YCIyTH.

43. TpeGoBaHUsI K TAPKOBOYHBIM MECTaM.

Ha TeppuTopuu, mpuieramooueii K IeHTpaM [0 INpeJOCTaBICHHUIO
TOCYAapCTBEHHBIX YCIYT, NOJDKHBI OBITh 00OpyHOBaHBEI MecTa i OecruraTHOH
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MapKOBKK aBTOTPAHCIOPTHBIX CpeAcTB. JIoCTyn 3asBUTENEH K IHapKOBOYHBIM MeCTaM
SIBIISETCS OECIUIaTHEIM.

44. TpeGoBaHus K 0pOPMIIEHHIO BXO/Ia B 3/laHHE.

IleHTpabHEIM BXOX B 3[aHUE LEHTPa MO MPEJOCTaBICHHIO IOCYAapCTBEHHBIX
YCIIYT HOJDKeH ObITH 000pyI0BaH IaHLYCOM, yIOOHBIM JUIs BBE3/1a B 3/laHHE KOJISCOK C
IeTbMM ¥ MHBAJIHAHBEIX KpPECelI-KOJSICOK, @ TaKKe BBIBECKOM, CcoIepKallen
HaMMEHOBAHHUE, MECTO PACIIONIOKEHHUS, PEXUM pabOTHI, HOMEp Tese(hOHa [ CIIPABOK.

45. TpeboBaHUs K MECTaM UL OXKHaHWs 3asiBUTETIECH.

MecTta OXHIaHUS IOJDKHBEI COOTBETCTBOBAaTH KOMGOPTHBIM YCIOBHAM JUIS
3asgBUTENEM M ONTHMAJILHBIM YCIOBHSAM pabOTBl JOJDKHOCTHBIX JIMI[, B TOM YHCIE
Heo6X0AMMO HAJIHYUe JOCTYIHBIX MECT OOIIero moyIb30BaHus (Tyaser).

46. TpeOoBaHUS K MECTaM IIpHEMa 3asBUTEIIEH.

B 1meHTpax O MpPEeROCTaBICHUIO TIOCYJAapCTBEHHBIX YCIYI BBIIEIAIOTCS
ITOMEINEeHUs IS IpreMa 3asBUTEIIEH.

[Ipy HaXOXXJEHUHU ABYX CHEIHAIUCTOB, OCYILIECCTBIIOIUX IIPHEM JOKYMEHTOB
OT 3asiBUTEJEH B OJHOM IOMEIIEHHH, paboyee MECTO KaXIOro CIelHalicTa IIo
BO3MOXXHOCTH JOJKHO OBITH OTZIEJIEHO NIEPErOPOJKAMM.

PaGouee MeCTO CIEIHANINCTA JODKHO OBITH 000pYZI0OBaHO IEPCOHAIBHBIM
KOMIIBIOTEPOM C BO3MOXXHOCTBIO JOCTYIA K HEOOXOAUMBIM HH(OPMALMOHHEIM O6a3aM
JAHHBIX, MIEYaTAIONIUM U CKaHUPYIOIIKUM yCTPOHCTBAMH.

CrenuanucTsl, MPUHUMAIOIIHE JOKYMEHTHI OT 3asBUTellel, 00ecrednBaroTCs
JIMYHBEIME ¥ (WJTH) HACTOJBHBIMH HICHTUGUKAIOHHBIMI KapTOYKaMHU.

Mecta mis npuema 3asBuTenell 00OpPYAYIOTCS CTyNbSIMH M CTOJIAMHU UL
oopMIIeHHS TOKYMEHTOB U o0ecreunBaloTcs oOpa3llaMy 3allOJHEHUS AOKYMEHTOB,
OJ1aHKaMU 3asBJICHHI ¥ MACbMEHHBIMHU IIPUHAJJIE)KHOCTIMH.

Mecra TmpenocTaBieHHs YCIYTH JOJDKHBI COOTBETCTBOBATH YCTAHOBJICHHBIM
benepanbHbBIM  3aKOHOIATENILCTBOM TpeOoBaHUSIM ofecrieyeHuss KOM(OPTHBIMU
YCIOBHSMH 3asiBUTENEH, TODKHOCTHBIX JIHLI, CIIEHHAICTOB, B TOM YHCIIE 00ecrieueH s
INOCTYIHOCTH I WHBAJIUAOB YKa3aHHBIX OOBEKTOB B  COOTBEICTBHH C
3aKoHOAATeNbCcTBOM Poccuiickoil @enepanuu 0 COLUMAIBHOM 3allliTe UHBAIHIOB.

47. TpeboBanus x nomewmenusM M®L] onpexnenensl 1IpasunamMu oprasusanuy
JEeATENBHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPENOCTABICHHS I'OCY JapCTBEHHBIX U
MYHHIMIATBHBIX ~ YCIYr, YTBEpXACHHBIMM IOCTaHOBIEeHHEM IIpaBHTenscTBa
Poccuiickoii ®exeparuu ot 22 nekabps 2012 r. Ne 1376.

ITokazarenn JOCTYITHOCTH K KQ4€CTBa I OCYI[apCTBeHHOﬁ YCIyra

48. TlokazaTenu JOCTYIIHOCTH M KadecTBa TIOCYJapCTBEHHOM yCIyru
TpeICTaBJICHBI B ClieAyolei Tabume:

IToxazarenu Eununa Hopmatusnoe
H3MEpEeHUs 3HauYeHHe
IOoKa3ateis

. TTokazaTenu JOCTYIIHOCTH
Pa3smemenue Ha ExuHom noprane na/HeT | na
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TOCYIapPCTBEHHBIX 1 MyHHUIUIIAIBHBIX YCIIYT
(dbyHKIHit) TOTHOM ¥ MOHATHOH HHQOPMaIMK
06 yciyre, opsiaKe, cpokax, GopM 3asBICHUN
¥ MHBIX JOKYMEHTOB, HEOOXOAMMBIX JJIS
IOJIY4€HHUSI COOTBETCTBYIOIIEH YCIIyTH, U
obecreyenre AOCTyNa K HUM JJIsST KOIIMPOBaHUs
Y 3aII0JIHEHHS B SJICKTPOHHOM BHJIE

| BO3MOXKHOCTB MOJIY4E€HHSI YCIYTH I10CPEICTBOM
ExnuHoro  moprajsa  TOCYyJapCTBEHHBIX U
MYHHIUIAIBHBIX YCIyT (GyHKIHIT)

na/uer

JAa

B03MOXHOCTB IMOJTy4eHHs HHPOPMALUY O XOI€
TpeOoCTaBIEHIs IOCY 1apCTBEHHOH yCIyTrH ¢
HCIIOJIb30BaHUEM HH(POPMAIIHOHHO-
KOMMYHHKAIIMOHHBIX TEXHOIOTHH, 110
CIIPaBOYHBIM TeJie(OHaM, 110 IEKTPOHHON
TIOYTE

na/get

JAa

B03MOXXHOCTB IOJIy4eHUs! YBEIOMIIEHUH O XOfIe
IIPe0CTaBJIEHIS TOCYIJAPCTBEHHOM YCIyTH
mocpeAcTBoM EnuHoro moprana
rOCYIapCTBEHHBIX ¥ MYHULMITAJIBHBIX YCIyT

(pyHxumin)

na/ger

Aa

KonnyecTBO B3aMMOIEHCTBUI 3aABUTEIIS C
JOKHOCTHBIMM JIALIAMMU IIPU IIPEAOCTABICHUN
roCyJapCTBEHHOH YCIYyTrH ¥ UX
MPOAOJDKATEILHOCTE:

a) Ipu 00paIleHNH 3a PEAOCTaBICHUEM
TOCYJTapCTBEHHON YCIYTH;

paz/mMun

0-1/0-30

0) Ipu MoJyYeHUH pe3ynbTaTa
TOCYAapCTBEHHOM yCIIyTH (B CiIydae eciu
3asiBUTEJIEM BBIOpaH JIMYHHIN CIoco0
TOJTy94eHUs YBEIOMIIEHH)S O PENOCTABICHHH
| rocymapcTBeHHOH yCIyTH)

pa3/MuH

0-1/0-15

B03MO0XHOCTP ITOIy4YeHUS FOCY1apCTBEHHOU
yciyru B M®I] (B ToM 4ncie B IOJIHOM
o0Bpeme) |

na/ger

Jaa

B03MOXHOCTP HOTy4eHUs HHGOPMALMH O XOJIE
TIpeOCTaBICHUS TOCYAaPCTBEHHO YCIYTH C
HCIIONE30BaHHeM HH(OPMAIHOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOIHA

na/uer

JAa

Bo3MOXHOCTE IOTy4YeHHsT KHYOPMALUH O XOZE
IPEIOCTABJIEHUS TOCYIAPCTBEHHOM YCIIYTH M0
CIIPAaBOYHEIM TeJe()OHAM, 110 SIEKTPOHHOU
HOYTe

na/aer

Ja

Bo3MoxHOCTH ITOJIy4CHHUSI I Ocy,I[apCTBeHHOf;I

na/aer

HET

CJIYT'H IOCPCACTBOM 3anpbca 0
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IIPEeIOCTABIEHUN HECKOIBKUX
rocyJIapcTBeHHBIX yciyr B MOL],
IpeaycMoTpeHHoro cratheil 15! denepansHoro
3akoHa Ne 210 — @3 (KoMIUIEKCHBIH 3a1poc)
B03MOXXHOCTB IOJly4eHHs TOCY IapCTBEHHON
yenyrd B mobom M®L] Ha Tepputopun
Pecniy6iuky Komu 1o BeIOOpY 3asiBUTENIA
(3KCTEpPUTOPUATHHBIH IPUHLIAIT)

- Iloka3zarenu kadecTBa
VY nenbHBIA BeC 3as1BIICHUH ITPaXKIaH,
PacCMOTPEHHBIX B YCTaHOBJICHHBIH CPOK, B
001IeM KOJMYeCTBE 3asBJIEHUH HA % 100
IpeoCTaBlIeHNe roCyAapCTBEHHOM yCIIyTH B
Oprase
VY neNbHBIN BeC pacCMOTPEHHBIX
B YCTaHOBJIEHHBIH CPOK 3asiBJIEHUN Ha
MIPeIOCTaBIEHUE YCITyTH B OOIIEM KOJIMYECTBE %
3asiBJIEHUH Ha MpeJoCTaBleHUE
roCyJapCTBEHHOH yciuyry uepes MOL]
Y nenbHbINA Bec 000CHOBaHHBIX Xkajob B obeM
KOJIYECTBE 3asiBJICHUN Ha
peloCTaBlIeHNe IroCy JapCTBEHHON YCIyTH B
Oprasne
VY nenpHbl Bec KoaudecTBa 000CHOBAaHHBIX
Xajo0 B 00IIeM KOJIMYECTBE 3asBICHUN Ha
[pelOCTaBJIEHHE TOCYIapCTBEHHOM YCIyTH
gepe3 MOI|

na/ger na

100

% 0

% 0

WHbie TpeOoBaHUs, B TOM YHCIIE YIUTHIBAIOIINE OCOOCHHOCTH ITPeIOCTaBICHHU
rOCyJJapCTBEHHOH yCIyTrd B MHOTO(YHKLIIMOHAJIBHBIX IIEHTPaX H OCOOEHHOCTH
IPEeIOCTAaBJICHNS FOCYy IapCTBEHHON YCIIYTH B 3JIEKTPOHHOH opMe

49. IlpenoctaBienue rocyaapcrBeHHo#l yciayru B M®I] ocymiecTeisercs 1o
IpUHLOUILY «OJHOIO OKHa», B COOTBETCTBUM C KOTOPHIM IIPeIOCTABJICHHE
TOCYyJJapCTBEHHON YCIYTH OCYLIECTBISIETCS IIOCIE€ OAHOKPATHOro oOpalleHus
3asBUTEJIS C COOTBETCTBYIOLIMM 3asBIEHHEM O NPENOCTABICHHUU TI'OCYJApPCTBEHHOM
yCIyrH, a B3aWMOJCHCTBHE C OpraHaMy, IPeJOCTABIAIOMIMME T'OCyapCTBEHHEIE
YCIyTH, WX  OpraHaMM, IpefOCTaBIAIOIIUMH  MYHMOUNAIBHBIE  YCIYTH,
ocymectBsiercs M®L] Ge3 ydacTvs 3asBHTENS B COOTBETCTBHH C HOPMATHUBHBIMH
IIPaBOBBIMU aKTaMH U COTJIAIIEHUEM O B3aUMO/ICHCTBHH.

3agBlIeHUE O NPEIOCTABICHUH TOCYHAPCTBEHHOHW yCIyrd U (WIM) HOKYMEHTHI,
HeoOXOAMMEBIe IS TIPENOCTaBIIEHUS T'OCYJApCTBEHHOH YCIYTH, MNPEXOCTABIISIOTCS
3agButeneM B MOII nuuHo mubo 4depe3 NUIO, SBASIONIEESCS €ro YHOTHOMOYEHHBIM
IIPEICTABUTEIIEM.

B M®I] o6ecneunBaroTcs:
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a) (QYHKIMOHMPOBaHWE" aBTOMATH3UPOBAHHON KH(MOPMAIIMOHHOM CHCTEMBL
M®I; |

6) GecruiaTHBIN OCTyN 3asBHUTeNnell k ExuHOMY mopraily rocyiapCTBEHHBIX H
MYHHIUIIATBHBIX YCIyT ((YHKIHIH);

B) O 3aIlpoCy 3asBUTENs perucrpanus B (eaepansHOM IoCynapCTBEHHON
nHadopManronHol cucteMme «ExuHas cucTeMa HICHTU(UKALMKM H ayTeHTH(UKALMK B
uHppacTpyKType, obecrieunBaroeit UHGOPMALIMOHHO-TEXHOJIIOTUYECKOe
B3aMMOJIEHCTBHE UH(POPMALIMOHHBIX CHCTEM, HCIOIB3YEMBIX JUIS IPEIOCTaBICHHS
rOCy[JapCTBEHHBIX W MYHHIMIIANBHBIX YCIYT B JJIEKTPOHHOH QopMe» Ha
0e3B03Me3IHON OCHOBE.

50. Ilpu mpenOCTaBIEHHH TIOCYJapCTBEHHOH yCIyrd mocpencTBoM EnuHOro
Iopraga TOCYJApCTBEHHBIX ¥ MYyHHIMNANBHBIX yCIyr (QyHKIMi) 3asdBUTEIIO
obecreunBaeTCs:

- BO3MOXHOCTH TIOJTydeHHS HH(POPMALIUU O HOPSAKE U CPOKAX MPENOCTaBICHHU
YCIIyTH; :
- BO3MOXHOCTB MPEJCTABNATH JOKYMEHTHI, HEOOXOIUMEBIE AT IpeOCTaBICHMS
r'OCYIAPCTBEHHOM YCIIYyTH, B DJIEKTPOHHOM BHIE;

- BO3MOXXHOCTb OCYIIECTBIISITh MOHUTOPHHT XOa IPENOCTABICHUS YCIYTH;

-  BO3MOXHOCTH TIOJy4YaTh = yBEAOMIIEHHE (pe3yJIbTaT) IIpefoCTaBICHHA
rOCYIapCTBEHHOM YCIIyTH B SJIEKTPOHHOM BHJIE, ECIIH 3TO HE 3alpellieHo heaepalbHbIM
3aKOHOM.

IIpenocTaBijieHHe TOCYJApCTBEHHON YCIyrW IOcpeacTBoM EnmwHOoro moprana
rOCYIapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr ((GYHKIMI) OCYIIECTBIAETCS ITyTeM
3aI0JIHEHMS M OTIPAaBKH WHTEPAKTUBHON ()OpMEBI 3asBiieHHsT Ha IpeIOoCTaBICHHE
rOCYJapCTBEHHONW YCIYI'M M IPUKPEIUICHHS JJIEKTPOHHBIX 00pa30B JOKYMEHTOB,
HEOOXOMUMEIX IS IIOJYyYESHHs TOCYIapCTBEHHOM YCITyTH.

[lpu oOpameHuH B dJIEKTPOHHOM Qopme mnocpeacTsoM EnwHoro moprana
TOCYyIapCTBEHHBIX M MYHHIWMIAIBHBIX  ycIyr (byHKIUMH) 3a IOIy4eHHEM
rOCYJapCTBEHHON YCIYyTrH 3asBlIeHHEe M IpwiIaraeMele K HeMy JOKyMEHTEHI
IOANHKCHIBAIOTCS IIPOCTOM BJIEKTPOHHON ITOAMMUCHIO, KOTOpas IIPOXOAUT IIPOBEPKY
TIOCPE/ICTBOM €{HHOI CHCTEMBI UACHTU(GUKAINY U ayTeHTU(DHUKAIUH.

B cnydae ecnu mpu oOpalieHMH B SJIEKTPOHHOW ¢opMe 3a MONydeHHEM
rOCYJIapCTBEHHOM YCIIyTM WASHTHOUKAUUS U ayTeHTU(QUKAIUi 3asBUTENI -
(GHU3UYECKOr0 JiMIAa OCYIIECTBISIOTCS C HCHONB30BAHUEM CJUHOH CHCTEMBI
UIeHTUGHUKAIMA W ayTeHTHQUKAIMM, TO 3asBUTENh HMeEeT IIpaBO MCIIONb30BaTh
IPOCTYIO 3JIEKTPOHHYIO MOANMCH IpH OOpalleHMd B 3JIEKTPOHHOH (opMme 3a
HOJIyYeHHEM TOCYJApCTBEHHOM YCIIyTH MIPH YCIOBHUH, UYTO IIPU BBIAAYE KIII0Ya IPOCTOH
DIIEKTPOHHON TOJIHCH JIMYHOCTh (U3NYECKOr'0 JHIlAa YCTAaHOBICHAa IIPH JUYHOM
npueMe. |

TpebGoBanus x hopMaTaM 3asBICHHI U UHBIX JOKYMEHTOB, IPEICTaBIIEMbIX B
dbopMe  INEKTPOHHBEIX  JOKyMEHTOB, HEOOXOMUMEBIX UL  NPEeIOCTaBICHUS
rOCyAapCTBEHHOH yCIyTH:

a) SNIEKTPOHHBIE JOKYMEHTHI [IPEJCTABISIOTCS B ClIeIylomuX popMaTax:

- xml — 151 hopMaNU30BaHHBIX JOKYMEHTOB;
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- doc, docx, odt — st JOKYMEHTOB C TEKCTOBBIM COAEPIKaHUEM, HE BKIIIOYAIOIINM
(hOpMyIIBI;

- xIs, xIsx, ods — I TOKyMEHTOB, COAECPIKAIUX PaCUYETHI,

- pdf, jpg, jpeg — Ins IOKyMEHTOB C TEKCTOBBIM COIEPKAHHEM, B TOM YHCIIe
BKJIIOYAroIux (Gopmysl ¥ (Wwin) rpapudeckue U300paKeHus, a TakKe JOKyMEHTOB C
rpadu4ecKuM COAepKaHUEM.

0) momyckaetcsi popMUpOBaHHE HIEKTPOHHOI'O JIOKYMEHTA ITyTeM CKaHUPOBaHUS
HETOCPEACTBEHHO C OpHMIHHANA JOKYMEHTa (HCIIONB30BaHKE KONMI HE JOIMyCKaeTcs),
KOTOPOE OCYIIECTBISIETCS C COXpaHEHWEM OpHEHTAlliM OpHMIHHajla JOKyMEHTa B
paspemennu 300-500 dpi (MacmTab 1:1) ¢ Hcmons30BaHUEM CIEAYIOIIUX PEKUMOB:

- «uepHO-0eNblii» (IPH OTCYTCTBHU B JOKyMeHTe IpadMIecKUX H300paKeHuH 1
(WiIH) I[BETHOTO TEKCTA);

- «OTTEHKM ceporo» (IpH HAJHYHHM B AOKYMeHTe rpaduuecKux H300pakeHui,
OTJIMYHBIX OT I[BETHOTO IpaduyecKoro n300paxeHus);

- KIBETHON» MM «PEXHUM ITOJHOU I[BeTONepeAayun» (Ipy HAIMYUH B JOKyMEHTE
I[BETHEIX IpaduuecKux n300pakeHni IN60 IBETHOIO TEKCTA);

- COXpaHEHHEM BCEX AYTEHTHYHBIX IIPU3HAKOB IOJUIMHHOCTH, a HMEHHO:
rpadudecKoif TOANKCH JIAIIA, I€9aTH, YIJIOBOI'0 ITamIa OjaHKa;

' - Konu4yecTBO (haiijioB JOIDKHO COOTBETCTBOBAaTh KOJNUYECTBY IOKYMEHTOB,
KaXIBIi U3 KOTOPHIX COAEPIKUT TEKCTOBYIO U () rpadUvecKyio HHPOPMAIIHIO.

B) 3JIEKTPOHHEIE IOKyMEHTHI JIOJDKHBI 00ecrieunBaTth:

- BO3MOXHOCTh HJICHTHUGUIUPOBATh AOKYMEHT M KOJHYECTBO JIHICTOB B
IOKyMEHTE;

- BO3MOXKHOCTB ITOMCKa 110 TEKCTOBOMY COACPKAHHUIO TOKYMEHTa i BO3MOXXHOCTD
KOIMPOBaHWA TEKCTa (32 HCKIIOUEHHEM ClIydaeB, KOTJa TEeKCT SIBISETCS YacThIO
rpaduIecKoro u300paxeHus);

- CcoAep)XaThb OrJIaBlIeHHE, COOTBETCTBYIOIIEE CMBICIy M COAEPIKaHHUIO
JOKyMEHTa,;

- JUId1 JOKYMEHTOB, COIEpXalldX CTPYKTypHpOBaHHBIE IO 4YacTAM, IJaBaM,
pazmenaM (mojpas3ienaM) AaHHBIE M 3aKIajKy, oOecledyuBarolyie IepeXoAbl IO
OTJIABJICHHIO ¥ (MJTH) K COAepIKAIMMCS B TEKCTE pUCYHKaM ¥ TabIuIaM.

I') DJOKYMEHTHI, MTOAJIeKaIIue IpeAcTapieHuo B ¢popmarax xls, xlsx mnmm ods,
(GhOpPMHUPYIOTCS B BHIE OTACIBHOIO 3JIEKTPOHHOTO JOKYMEHTA.

II1. Cocrag, moCIenOBaTENNEHOCTS U CPOKHU BBITOJTHEHUS 8 JMUHUACTPATHBHBIX
npouenyp (neiicTeuii), TpeGOBaHUS K IOPSIKY UX BBITOJIHEHUS, B TOM YHUCIIE
0c00EeHHOCTH BBIITOJIHEHNS aAMUHUCTPATUBHBIX IIpoLeAyp (HeicTBuil)

B DJIEKTPOHHOH GopMe, a Taxke 0COOSHHOCTH BBIITOJHEHUS aIMUHUCTPATHBHEIX
npoienyp (aefcTBHil) B MHOroYHKIIMOHATHHBIX HEHTpaxX

51. IlpemocraBiieHHME TOCYHAapCTBEHHOH YCIYrH BKIIOYaeT CIeAyolue
aJMHHHMCTPaTUBHBIE IIPOLIETYPHI:

1) mpueM M peructpanys 3asBICHHUS M JOKYMEHTOB MJs IIPEJOCTaBICHMA
I'OCyJapCTBEHHOM YCIIyTIH;
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2) pacCMOTpEHHE 3asBJICHUS H JOKYMEHTOB, HEOOXOUMBIX IS IIPEI0CTABIICHUS
rOCYIapCTBEHHOM yCIyTH, U IMPUHATHE PEIIeHUS O MPEeAOCTaBICHAH WIH 00 OTKa3e B
TIPe/IOCTABIECHIH FOCY IapCTBEHHOMN YCIIyTH;

3) yBeHOMIIEHHME 3asABHTEN O TMPHHATOM pEIICHWM, BHIAYa 3asBUTEIIO
pe3yJipTaTa Ipe0CTaBIeHUs IrOCyJapCTBEHHOM yCITyTH;

4) ucnpaBiieHHE AONYIIEHHBIX OMNMEYaTOK M (WiH) OMIMOOK B BEIJAHHEIX B
pe3yJbTaTe MpexoCTaBIeHNs rocy XapCTBEHHOMN YCIyTH JOKYMEHTaX.

IIpueM ¥ peructpanys 3asBICHUS U JOKYMEHTOB
JUIS TIPEIOCTaBIICHUs TOCY JapCTBEHHON YCIIyTH

52. OcHoBaHMeEM AJI Hayajla aIMUHHCTPATUBHOM HPOIEAyphl ABISETCA JINIHOE
obpalreHue rpaxJaHuHa B HEHTP 110 NPeOCTABIEHHIO TOCY IapCTBEHHBIX yeiyT, M®IL]
C 3asdBJICHHEM U  JOKYMEHTaMH, HEOOXOIMMBIMH JUIs  MpPEeAOCTaBJICHHMS
roCyJapCTBEHHOM YCIIyTH, JINOO MOCTYIUICHHE 3asIBJICHUS i HEOOXOAUMBIX JIOKYMEHTOB
IJIsl TpefOoCTaBICHUS TOCYAAapCTBEHHOM YCIYrd B LEHTP 110 MPEAOCTABICHHIO
rocyJapCTBEHHBIX YCIYT, IIO IMOYTe WM 4yepe3 EAWHBINA mOPTain rocyIapCcTBEHHEIX M
MYHHUIUNAIBHBIX YCIyT ((hyHKIIHIA).

52.1. Oynas ¢opma mojauu 3asBICHUS W JOKYMEHTOB, HEOOXOMUMBIX IS
IPEAOCTABIIEHHS TOCYIAPCTBEHHOM YCIIyTH - THYHOE 00pallieHue IPakIaHiHa B LIEHTP
110 IIPEAOCTABIEHHIO TOCYAAPCTBEHHBIX yCIIyT mid M®ILI,

3asBlIcHUE 3aMONHAETCA IIPU IIOMOIIM CPEJCTB 3JIEKTPOHHO-BEIYHCIUTEILHOM
TEXHUKH WM OT PYKH pa30op4uuBO (Me4aTHHIMH OYKBaMH) YEpHMIAMH UYEPHOTO MK
CHHETO IIBeTa. ;

IIpu npencTaBneHny 3asBUTEIIEM 3asBICHUS, 3aIIOJTHEHHOTO C OLIMOKaMH, B IIPH
HAJIM4YMH BCEX HEOOXOAWMBIX JOKYMEHTOB CHEIHANHCT IIEHTPA IO MPEIOCTABICHHUIO
roCyaapCTBEHHBIX yciayr, M®LI, oTBEeTCTBEHHBIN 3a IpUeM JOKYMEHTOB, Ipemjaraet
3asIBUTEJIIO YCTPAHUTH OLIMOKH, 3aM0JTHUB 3aABJIEHHE IIOBTOPHO B TEUEHHE IPHeMa.

ITo npocebe oOpaTuBIIerocs MnHIla 3asBlIEHHE MOXET OBITH O0GOPMIIEHO
CIEUATACTOM LEHTpa [0 IIPEAOCTABICHUIO TI'OCYIapCTBEHHBIX yeuyr, MOII,
OTBETCTBEHHBIM 3a IIPUEM JJOKyMEHTOB, C HCIIOIb30BaHUEM MPOTPaMMHBIX CPeACTB. B
STOM Clly4ae 3asBHTe]b COGCTBEHHOPYYHO BIMCHIBAET B 3asBJICHHE CBOIO (haMHIIHIO,
MMs ¥ OTYECTBO, CTABUT JATy H IOJIIHC.

52.2. CrienManucT EeHTpa [0 IPeOCTaBICHUIO FOCYAapPCTBEHHEIX yeuyr, M®I],
OTBETCTBEHHBIN 3a IIPUEM JOKYMEHTOB, OCYIIECTBIISIET CICAYIONINE NeHCTBUSA B XOJ€
IpreMa 3asBUTENS:

1) ycraHaBnuBaeT NUYHOCTH I'PaXKIaHHHA (€ro MpeACTaBUTENS) HA OCHOBAHHMHU
JOKYMEHTOB, YAOCTOBEpAIOUIMX JHUYHOCTh M IMOATBEPXAAIOIIMX IIOJHOMOYHS
IpeJICTaBUTEIIS,;

2) mpoBepseT HajlMyHe BCEX NOKYMEHTOB, HEOOXOAUMEIX Ul IPeOCTaBICHH
rOCYJapCTBEHHOMH YCIIYTH, IONHOTY COJAEPKAIIHMXCS B HUX CBEICHUIL;

3) 1pu He0OXOAYMOCTH U3TOTaBANBAET KOIIMU JOKYMEHTOB, IIPEICTaBICHHBIX Ha
OyMa)kHOM HocuTele, W (WIM) INEPEeBOAUT TAaKHEe IOKYMEHTHL B JJIEKTPOHHYIO
(mudpoByro) ¢dopmy, 3aBepsieT CBOeH NONUUCHIO (DIIEKTPOHHON IMOAMKMCHIO) C
yKa3aHueM ¢aMIUIUK U UHUITHANIOB, YKa3BIBaeT JIATy;
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4) perucTpupyeT 34MBICHHE W  IPEACTaBIECHHbIE JOKYMEHTH  IIOX
UHIUBUyaJIbHBIM IIOPSAKOBEIM HOMEPOM B JIEHb HX IOCTYILICHHS,

5) BBIJAET 3asBUTENIO PACIHUCKY-YBEAOMIEHHE C YKA3aHHEM PETHCTPAlMOHHOIO
HOMepa 3asBIIEHHMs M OIMCHIO IPEACTABICHHBIX MOKyMeHTOB. Crnenmamucr MOI],
OTBETCTBEHHBIH 3a IPHUEM JOKYMEHTOB, OQOPMIIET pacIHCKy B TpeX JK3eMILIApaXx,
OJMH U3 KOTOPHIX IT€peAaeT 3aBUTEIIIO0, BTOPOH IiepejaeT B LIEHTP IO MIPEAOCTABICHHUIO
roCyJapCTBEHHBIX YCIIyT, TpeTHi ocTaBiser B M®II,

53. 3aoyHas Qopma nomayM 3asABIEHHS W JOKYMEHTOB — B ILEHTp IO
IPENOCTaBICHUIO TOCYAapPCTBEHHBIX YCIyT IIOCPEJCTBOM ITOYTOBOM CBSI3H HIIM 4Yepes3
EnvHEIH IOpTa rocy JapCTBEHHBIX ¥ MyHUIUNANBHBIX YCIyT (QyHKImii).

53.1. B cny4ae HanpapieHus 3asgBICHHS MU JOKYMEHTOB B IEHTpP IO
HNPEOCTABICHUIO TOCYJapCTBEHHBIX YCIYI' IIOCPEICTBOM IIOYTOBOHM CBS3H, AHEM
PETHUCTpAllK 3asBICHUS SBIAETCS NEHB IOCTYIUICHHUsS 3asBJICHHS M JOKyMEHTOB B
IEHTp IO HPEeIOCTAaBIECHHI0 TOCYJApCTBEHHBIX yciuyr. CHeLHanucT IEeHTpa Mo
IPEIOCTaBICHUIO I'OCY NAPCTBEHHEIX YCIYT, OTBETCTBEHHBIIH 3a IPHEM JOKYMEHTOB:

1) ycranaBmuBaeT npeaMeT oOpaIeHusl, IPOBEPAET MOTHOMOYHS 3aBHTEIS,

2) npoBepseT HaNMYHE BCEX JOKYMEHTOB, HEOOXOMMMBIX ISl IPEIOCTaBICHHS
TOCYIapCTBEHHOM YCIIYTH, IOJIHOTY COAEPXKAIIUXCS B HUX CBEICHMUIA;

3) peructpupyer 3asBIe€HHE U IIPEACTABIECHHBIE JOKYMEHTHl IIOX
HHIMBUIYABHBIM IIOPSAKOBEIM HOMEPOM B JI€Hb UX MOCTYILICHUS;

4) OTIpaBJIsSET PaCHMCKY-yBEIOMIICHHUE 3asBHUTEIO IOYTOBEIM OTIIPAaBICHHEM
HIM B (pOpMe 3NEKTPOHHOTO JOKYMEHTA IO 8Jpecy dIeKTPOHHOMN MOYTHI, YKa3aHHOMY
3adBUTEJIEM, B TeUCHHE 3 paboyuX MHEH Co HS PErUCTPAlMK JOKYMEHTOB B IIEHTPE MO
IPEAOCTABIIEHHUIO I'OCY JapCTBEHHBIX YCITYT.

53.2. B cnyyae HanpaBneHus 3asBICHHUS U JOKYMEHTOB B (JOpMe 3IEKTPOHHBIX
00pasoB JOKYMEHTOB B IEHIP II0 MNPEeJOCTABIEHHIO T'OCYJapCTBEHHBIX YCIYT
nocpeAcTBoM ExuHOro moprana rocyfapcTBEHHBIX H MyHHIMIANBEHBIX YCIYT
(pyHKumii) OHM perucTpHUpyeTCs B aBTOMAaTHYECKOM pexume. JIHEM MONydeHus
3asBJICHHS ¥ JOKYMEHTOB Ha [IPENOCTaBIECHUE TOCY TaPCTBEHHOM YCIIYTH ABJISETCS NEHb
UX perucrpanuy Ha EQWHOM mopraje rocyJapCTBEHHBIX H MYHHUIHMIANBHEIX YCIyT
(byHKIHIT). ‘

Wnentuukanust 3asButens o0eCleYnBaeTCs C HUCIONb30BaHUEM €IHHOM
CHCTEMBI UACHTH(UKAINH U ayTeHTH(DUKALMH.

®opMUpOBaHUE 3afBJICHHS 3asBHTENIEM OCYLIECTBISETCS IOCPEICTBOM
3aI0NHEHUS 3IEKTPOHHOM GOpMEI 3asBeHns Ha EnuHoM noprane rocyjapcTBeHHBIX U
MYHHIIAIANBHBIX YCIyT (GyHKIHEL).

®dopMaTHO-JIOrHYeCKast IIpOBepKa chOpPMHPOBAHHOI'O 3asiBIICHUS
OCYILIECTBIIACTCS aBTOMATHYECKH IIOCIE 3alOJIHEHUS 3asBHTEIEM Ka)KIOTO M3 IoJei
3JIEKTPOHHOM (GOpPMEI 3asBNeHUs. IIpH BHISBICHHM HEKOPPEKTHO 3aITOJHEHHOTO IMOJIS
3NEKTPOHHOM (POPMBI 3asBJICHNS 3asABHTENb YBEAOMIIETCS O XapaKTepe BBIIBICHHOM
OIIMOKHU 1 IIOPAZIKE €€ YCTPaHeH s Yepe3 MHYOPMALMOHHOE COOBIIEHHE B 3IeKTPOHHOM
dopme 3asBIEeHHUI.

IIpu dbopMupOBaHUY 3asBIICHHUS 3aIBUTEMO 0OeCIIeUHBaeTCS:

1) BO3MOXHOCTE NevaTu Ha OyMaKHOM HOCHTEIe KOIHHM SJIEKTPOHHOMH (hOPMEI
3asIBIICHUS,
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2) coxpaHeHHe paHee BBEJICHHBIX B JJIEKTPOHHYIO (hOpMy 3asBJIe€HHS 3HAYCHHUH B
M060# MOMEHT 10 JKeJIaHHIO ITOIH30BaTellsd, B TOM YHCIIE IPY BO3HUKHOBEHUH OIHGOK
BBOJIa ¥ BO3BPATE /IS [IOBTOPHOTO BBOJIA 3HAYEHHH B 9JIEKTPOHHYO (OPMY 3asBIICHU;

3) 3amosHeHHe MONEH 3IEKTPOHHOM (OpPMEI 3asABACHHA A0 Hayajla BBOJA
CBEJICHHH 3asBUTEJIEM C UCITOJIB30BAHUEM CBEICHUH, pa3MEIIEHHBIX B €MHON CHCTEME
UICHTUQUKALUN ¥ ayTCHTU(UKAIWH, W CBeJCHUH, ONMyOJMKOBAaHHBIX HA EIMHOM
Ioprajleé TOCYAapCTBEHHBIX M MYHHIMNAIBHBIX ycuyr (dyHKOuii), B 4YacTH,
KacaloIecs CBENEHUH, OTCYTCIBYIOIIMX B €AMHOH CHCTeMe HICHTH(GUKALUU U
ayTeHTUUKaIIH; ‘

4) BO3MOXHOCTh BEPHYTHCS Ha JIFOOOH W3 3TAlOB 3aIlOJHEHHUS 3JIEKTPOHHOM
(opmel 3asBiIeHHS 6€3 TOTepH, paHee BBEIECHHOM MHDOPMALIH;

5) BO3MOXXHOCTB JOCTYyIa 3asBHUTeNs Ha EAuHOM moprajie rocyaapcTBEHHBIX H
MYHHMIUIAIBHBIX yCIyT (GYHKIU) K paHee ITOAaHHEIM UM 3asBJICHUSIM B TEUeHUE He
MEHee OIHOI'O roja, a TaKXKe YaCTHUYHO c(OPMHPOBAHHBIX 3agBIICHUN - B TeUeHHE He
MeHee 3 MecsIeB. |

ITocne HampaBleHUs 3asBIeHUS U JOKYMEHTOB B ()OpPME 3NEKTPOHHEIX 06pa3oB
JIOKyMEHTOB B LEHTP IO MPENOCTABIEHHIO TOCYJAPCTBEHHBIX YCIYI IIOCPEACTBOM
Enunoro moprana rocyapcTBEeHHBIX U MyHUIMMANBHEIX YCIyT (GyHKIuiT) 3asIBIeHHIO
B aBTOMATHYECKOM pEeXHMe IPHCBAWUBAETCA YHHKAIbHBIH HOMEp, IO KOTOPOMY
3agBUTENIO  Oyner npeJICTaB/IeHa nHQOpMalUE O XOIe IPeNOCTABICHHA
roCyJJapCTBEHHOM YCIIYTH.

IlpenocraBneHue rocyapCTBEHHON YCIYrH HaYWHAETCS C MOMEHTAa IpHeMa
PErucTpanuy LUEHTPOM MO NPENOCTABIEHHIO TOCYAApPCTBEHHBIX YCIYT 3JIEKTPOHHBIX
JOKYMEHTOB, HEOOXOAUMEIX JUIA IIPEIOCTABICHHS FOCYIapCTBEHHON YCIyTH.

IMocie NpUHATHA 3asBJI€HUSA IEHTPOM IO NPELOCTABIECHUIO I'OCYAapCTBEHHBIX
ycIyT, B JTHYHOM KaOHHeTe 3asBUTENs Ha EJUHOM IopTale ToCyIapcTBEHHBIX H
MyHHLMIATBHBIX  ycuyr  (GyHKImi) OOHOBISeTCSs CTATyC  MpPENOCTAaBICHHUS
rOCYJJapCTBEHHOM YCIIYTH 10 «OTIIPABJIEHO B BEIOMCTBOY.

- 3adgBUTEN, MMEET BO3MOXKHOCTD MHONyYeHHS HHPOpDMaOMH O  XOHE
IPENOCTaBICHUS I'OCYJapCTBEHHOM YCIIyIH.

Hudopmamust o xozie NpeoCcTaBleHHs TOCYIAPCTBEHHOM YCIyTH HalpaBiIsIeTcs
3aSBUTEMO IIEHTPOM MO IPEJOCTABICHMIO TOCYAAPCTBEHHBIX YCIYT B CPOK, He
NPEeBHIIAIOMIUA  OJHOIO  pabodero JHA [OCHE 3aBepIIeHds  BBIIOMHEHHUA
COOTBETCTBYIOIIEr0 JAEHCTBHUA, C MCIONB30BaHUEM cpeacTB EaumHOoro moprana
rOCYJapCTBEHHBIX U MyHUIUIIAIBHBIX YCIyT (QyHKIMA).

Ilpy npenocTaBieHMH TOCYNApPCTBEHHOM YCIYTH B 3IEKTPOHHOM ¢popme
3asBUTEIIO HAIPaBIIIETCS:

a) yBeNOMICHHE O IIpHEME M PErHCTPAllMd 3asBICHUS M HEOOXOMUMEIX
JOKyMEHTOB;

0) yBeIOMIICHHE 3asBUTEISL O [IPUHATOM PEIICHHUH.

3asBuTem0 00ECIICUNBACTCS BO3MOXKHOCTh OLEHHTH NOCTYIIHOCTH M KA9ECTBO
rOCyJapCTBEHHOH yciryru Ha ExuHom NopTajie rocy[apCTBEHHBIX H MYHHIHITATBHBIX
yenyr (pyHKLmif).

locynapcTBeHHas MOIIMHA 33 NpEJOCTaBIEHHE TOCYNAPCTBEHHOM YCIyrH He
B3MMAaeTCsl.
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54. Kputepuu NpUHATHS PEIICHUS:

- HaJgH4YHe HaMIeXamuMm o0pa3oM o(OPMIIEHHOIO 3asABJICHHS U JOKyMEHTOB,
IIepedYMCIeHHBIX B [IyHKTe 16 HACTOSAIETO aAMUHUCTPATUBHOTO PETTIaMEHTA.

55. MaxkcuMalbpHBIi CPOK BBIIOJIHEHUS aJMHHHUCTPATUBHOW IPOLEAYpHl IO
IIpHeMy ¥ PETHCTPALIH 3asBICHHUS U JOKyMEHTOB, HEOOXOAUMBIX JUIs IIPEJOCTaBICHHUSL
roCyJapCTBEHHOM yCIyTH:

- IIpH JTHYHOM 06pareHuy - He 6oiee 30 MHHYT C MOMEHTA O0pallleHIs 3aBATEIA
0 IPEIOCTaBICHUH TOCY JAPCTBEHHON YCIYTH;

- yepe3 OpraHu3alyIo IOYTOBOH CBA3H, HHYIO OpraHH3AIHIO, OCYIIECTRIIAIONIYIO
JIOCTaBKy KOPPECIIOHICHIMU — JIeHb IOCTYIUICHHUS 3asBIICHNUSA U OKYMEHTOB B LICHTD
110 IPEXOCTABIICHUIO TOCYJapCTBEHHBIX YCITYT;

- yepe3 EuHblit OpTaN rocyAapCTBEHHBIX M MyHHUIMITATBHEIX yCuyT (byHKImH)
— JeHb perucTpanuy 3asBIeHHsS Ha EjuHoM 1opTane roCyAapCTBEHHBIX H
MyHHULUIATBHBIX YCIyT (GyHKIMA).

56. Pe3ynsTaToM aIMMHWCTPATHBHOM NpPOLENYPS ABISETCA TIPUEM U
perHCTpalMs B LIEHTPE IO IPEJOCTABICHHIO FOCY IapCTBEHHBIX yeiyT, ML 3asBieHus
M JOKYMEHTOB, HEOOXOIUMMBIX Ui IPEJOCTAaBICHHUS TOCYHapCTBEHHOH YCIYTH, MX
nepefaya CIEHUATHCTY LEHTpa IO NPENOCTABICHHIO TOCYHApCTBEHHBIX YCIyT,
OTBETCTBEHHOMY 3a MOJTOTOBKY IPOEKTa peIeHus (yBeJOMIIEHHS) O IPEAOCTABICHUH
(06 oTKa3e B MPEAOCTABICHUN) FOCYJapCTBEHHON YCIIYTH.

57. Cnoco6 ¢ukcammu pe3ynbTaTa aJMUHHMCTPATHBHOW  IpOLEeXypHI:
perucTpanis 3asBIEHHs W JOKYMEHTOB B JKypHale BXOAsAWEH U HCXONALISH
AOKyMEHTAI[MK, KOTOPHIH BeNeTcs B LEHTPEe IO NMPENOCTaBICHUIO TOCYAapCTBEHHBIX
yenyr, MOLI Ha GymMaKHOM HocHTene ¥ (MIIM) B 3IEKTPOHHOM dopme.

PaCCMOTpeHI/Ie 3asiBJICHHUS U ﬂOK}’MeHTOB HCO6XOI[I/IMI>IX A IPEAOCTAaBIICHUS
I‘OC}’)IapCTBeHHOI/I YyCIyry, " I'IpI/IHSITI/Ie peUICHUA O IPEeAOCTAaBJICHHH HIIN 00 oTKaze B
MIpeaoCTaBICHUA I‘OC}’)IapCTBeHHOI/I YCJIyFI/I

58. OcHoBanWeM U Hadaja aJIMMHHCTPaTHBHOW IPOLEAYpPBl SABIAETCA
HOCTYIUIEHHE CIENHATUCTY LEHTpa [0 NPEeIOCTAaBICHHIO TOCYAApPCTBEHHBIX YCIYT,
OTBETCTBEHHOMY 3a ITOJIrOTOBKY IIPOEKTa peIleHHs (yBeOMIIECHHU) O [IPeI0CTaBIeHHH
(06 oTKaze B MpPENOCTABICHHMH) I'OCYJAPCTBEHHOW YCIYrd, 3aperucTpHPOBaHHBIX
JIOKYMEHTOB, yKa3aHHBIX B ITyHKTe 16 HaCTOAIIETO aMUHUCTPATUBHOI'O PErTIaMEHTA.

CoemyanucT [eHTpa 10 OpPEeJOCTABIEHHIO TOCYAapCTBEHHBIX  yCIyT,
OTBETCTBEHHBIH 3a MOATOTOBKY MPOEKTa pelleHus (YBeJOMIECHN) O IIPeI0CTaBIeHUN
(06 0TKa3e B PEIOCTABICHAN) FOCY 1apCTBEHHOI yCITyTH, B TedeHue 1 paGogero aHs co
IHS HOCTYIUIEHHS JOKyMEHTOB OCYIIECTBIISET IPOBEPKY KOMIUICKTa JJOKYMEHTOB Ha
NpeAMET HaJIuudsi BCeX JOKYMEHTOB, HEOOXOAMMBIX Uil IIPeNOCTaBICHHM
rOCYapCTBEHHON YCIYTH, ¥ COOTBETCTBHS YKa3aHHBIX JOKYMCHTOB YCTAHOBJICHHBIM
TpeOOBaHUAM. |

Ilp  pacCMOTpeHHMH  KOMIUIEKTa JOKYMEHTOB I  IPEeJOCTaBICHHA
rOCYZapCTBEHHOMN yCITyTH, CIIENMAIKCT IEHTPA [0 NPEAOCTaBICHHUIO TOCYAapCTBEHHBIX
YCIyr, OTBETCTBEHHBI 3a MOATOTOBKY IMpOeKTa pemleHns (yBeJOMICHHS) O
mpefocTaBleHud (06 OTKase B IpPEeIOCTABIEHHH) TOCYHApCTBEHHOH YCIYTH,
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YCTAaHABIMBAET COOTBETCTBHE  3asBHTENA  KPUTEPHSM, HEOOXOMMMBIM I
IIPeIOCTABICHHUS TOCY JAPCTBEHHO YCITYTH, @ TAKXKe yCTAHABINBACT (aKT HATHIUS AT
OTCYICIBMS OCHOBaHMM Ul OTKa3a B IPENOCTAaBIEHHH TOCYAAPCTBEHHOH YCIYTH,
TIpeTyCMOTPEHHBIX IIYHKTOM 25 HACTOSIUEro aAMHHHACTPATUBHOIO PErTIaMEHTa.

ITo pesynabraraM MpPOBEPKH CHENMAIMCT LEHTPa MO MNPEIOCTABICHHIO
TOCYJJapCTBEHHBIX YCIYT, OTBETCTBEHHBIH 33 [OJArOTOBKY IPOEKTa pELICHUS
(YBeZOMIIEHMs) O MpenocTaBieHnd (06 OTKase B NMPEIOCTABIECHNH) TOCY AaPCTBEHHOM
YCIIyTH, OCYIIECTBIISIET BBOJ| HEOOXOAMMOK HHPOpMAaLKK B IPOrpaMMHBIH KOMILIEKC,
FOTOBHT NPOEKT PEelIeHHs], YBEJOMIECHHS O IPEAOCTABIEHHH TOCY 1apCTBEHHOH YCIIyTH,
a TpH HaNMYMM OCHOBaHHil, INpPEIYCMOTPEHHBIX IIYHKTOM 25 HACTOAILIETO
aAMUHHCTPAaTHBHOTO perJlaMeHTa, - pelleHHd, yBeJOMIeHHs 00 OTKase B
IPEeNOCTaBICHUN TOCY JAPCTBEHHOM YCIYTH.

B teuenne 1 paGoyero qHs mocie 0oGOpPMIICHHS IPOEKTA PEIICHNUs, YBEIOMIICHHS
0 [IPeOCTABIEHHH FOCY IAPCTBEHHOM YCITYr | TGO IPOEKTa PEIe NS, yBEAOMICHHS 00
OTKa3e¢ B MPENOCTaBIEHHWH TOCYJapCTBEHHOW YCJIyrH CHCLHATHCT IEHTpa II0
TIPeIOCTABIEHUIO TOCYNAPCTBEHHBIX YCIYT, OTBETCTBEHHBIH 3a MOATOTOBKY MPOEKTA
pemenus (yBegomieHus) o IpefocraBieHdn (o6 oTkase B NpeOCTaBICHUN)
roCyJapCTBEHHOM YCIIYTH, IiepeaeT UX Ha MOAIKCH AOJDKHOCTHOMY JIMIlYy LIEHTpa IO
IPEJOCTABIEHUIO TOCY JapCTBEHHBIX YCIIYT.

JIOMKHOCTHOE JIMII0 HEHTpa IO IPEAOCTABICHUIO TOCYNapCTBEHHBIX YCIYT
IIO/UIVICHIBAET IIPOEKT pEIleHHUs, YBeJOMIEHHUs O IPeJOCTABIEHIN IOCY apCTBeHHOH
yeiryr (06 0TKase B IPeIOCTaBIeHHN FOCY JapCTBEHHO! yCITyTH) B TeueHue 1 paboyero
IHS CO IHs IOJIyY4EeHHsT W BO3BPAIIAET CIIEIMAUCTY, OTBETCTBEHHOMY 32 IIOATOTOBKY
IpoeKTa pelnenus (YBeAOMIEHHUS) O NPEAOCTaBneHnH (00 OTKa3e B MPeJOCTABICHIH)
rOCyAapCTBEHHOM YCIIYTH.

CrienMaIucT, OTBETCTBEHHBIH 3a HIOATOTOBKY IIpOeKTa penreHus (YBeIOMIICHHU)
0 IIpeAoCTaBJIeHuH (00 OTKa3e B IIPEJOCTABICHAH] ) TOCY IAPCTBEHHOH YCIIyTH, B TECUCHHE
1 paGoyero aHs CO JIHS NMOCTYIUICHHS K HEMY TOAIMCAHHBIX PEIICHUs, YBEAOMICHU
nepeJaeT YBEAOMIICHHE CIIENHATUCTY LEHTPa M0 MPeJOCTaBICHHUIO rOCy1apCTBCHHBIX
YCIIyT, OTBETCTBEHHOMY 3a BBIIady pesyisTaTa ycIyru jqu6o B MOLI (B 3aBUCHMOCTH
OT BEIOPaHHOT'O 3asBUTENIEM CII0C00a IONYYeHHUs pe3yabTaTa yCIIyrH).

Pemenne o mpefocTaslieHun (06 OTKase B IPeJOCTABIEHNH) IOCYIapCTBEHHON
YCIyTd XpAaHWTCS B JIMYHOM [iele 3asBHTENS B LEHTPe IO MNPeAOCTaBICHHIO
rOCYJJapCTBEHHBIX YCIIYT.

59. Kputepun IpUHATHS PEIICHHUS

- COOTBETCTBHE 3asiBJICHHs U IPUIaraeMbIX K HeMy JOKYMEHTOB TpeOOBaHHUAM
HACTOSAIIETO0 AIMUHUCTPATUBHOIO PErJilaMEHTa.

60. MaKCcHMaJbHBEIM CpPOK BBHIIOJHEHUS aJAMUHHMCTPATUBHOM MpoLeAypHl
coctapnsier 10 mHel co AHA MPEJOCTAaBJIEHUS JOKYMEHTOB, YKa3aHHBIX B IyHKTe 16
HACTOSIIEr0 aMHAHUCTPATUBHOTO perilaMeHTa.

61. Pe3ynpraTroM BBIIONHEHHUS aIMUHHCTPATHBHOMN INPOLENYPHI SABISETCA ONHO
U3 CIIeIYIOINX NEUCTBHI:

1) npuHATHE pelreHusl O IPeOCTaBICHUH rOCyIapCTBEHHON YCIIyTH, epeaada
yBEIOMJIEHHS CIIELHAINCTY LEHTpa MO IIPEJOCTaBIEHUIO TOCYJapCTBEHHBIX YCIYT,
MO®LI, oTBETCTBEHHOMY 3a BBIAAdy pe3yJlibTaTa yCIIyrH, U BhIIJIaTa JCHE)XXHBIX CPEJICTB
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3asIBUTEIIO;

2) npuHsTHE peneHns 00 0TKa3e B IPeJ0CTaBICHUH rOCyAapCTBEHHON YCIYI'H H
iepeada yBeJOMIICHUS CICIHANNACTY LIEHTpPa 110 HPEIOCTaBICHHIO TOCY AapCTBEHHBIX
ycayr, MOL], OTBeTCTBEHHOMY 3a BbIady pe3yJbTara yCIyTrH.

62. Cnoco6 ¢ukcanuu pesylbTaTa aJMHUHHUCTPATUBHOH  IIPOLENypBI:
perycTpalys JOKYMEHTOB B XypHaJle HCXOAAIeH JOKyMEHTalluH, KOTOPHIH BEHETCs B
LEHTpe 110 IPETOCTABIEHHIO TOCY AAPCTBEHHBIX yCIIyT Ha OyMaXKHOM HOCHTEIE 1 (um)
B 3JIEKTPOHHOM opMme.

VBeqoMJIEHUE 3asBUTEN O PUHSATOM PEIICHUH, BBIIa4a 3asiBUTCIIIO
pe3yJbTaTa IpeoCTaBIeHNs TOCY JapCTBEHHOH yCIyTH

63. OcHoBaHMeM M1 Hadaja aJMHUHUCTPAaTMBHOM IPONENYpHI SBIACTCA
IIOCTYILIEHME CIELUATUCTy II€HTpa [0 IPEeJOCTaBICHUIO IOCYyNapCTBEHHBIX YCIYT,
M®II, OTBETCTBEHHOMY 3a BbJaYy pe3yibrara YCIyrd, YBEAOMJICHHA O
npefocTaBieHuy (06 OTKase B NPENOCTABJICHUA) rOCYIApCTBEHHOH yCIyrH (manee -
. YBEHAOMIICHHUE). ;

AJIMAHVCTpATHBHAs MpOIEAypa MCIOJHACTCS CIHEIHaNuCTOM LEHTpa IO
IIPEeJIOCTABIEHUI0 TOCYJapCTBEHHBIX | ycnyr, M®IL], OTBEeTCTBEHHBRIM 33 BHIATY
pe3yJibTara yCIyTH. |

[Ipy HOCTYIUIEHHWH YBEHOMIEHMS CIHEIHMAIUCT LCHTPa IO MNPEROCTABJICHHUIO
roCyHapCTBEHHBIX yciyr, M®L], OTBeTCIBEHHBIA 3a BblHady pe3ylbTaTa yCIyTH, B
TeyeHne 5 pabounx aHel HHOOPMUPYET 3aABUTENSI O HAINYHU YBEAOMIICHHUA.

VHdopMIpOBAHHE 3asBUTENS OCYIIECTBISETCH B 3aBUCHMOCTA OT CIIOC00a,
YKa3aHHOTO B 3asBIICHMH.

B cnoydae JM4HOTO OOpallleHHs 3asBUTENs] B LEHTP MO NPEIOCTaBICHHUIO
rocyIapcTBeHHBIX yciyr, ML, BLIJj[aqy YBEJIOMJICHUS OCYILECTBIAET CIELHAINCT
IEHTpa TO IpPENOCTABIEHHIO TOCYNapCTBEHHBIX yciuyr, MO®LI, OTBETCTBEHHEIH 3a
BbIJIady pe3yJbTara yCIIyTH, IpH JIMYHOM IpHeMe IIOJ| POCHHCH 3asgBUTENS, KOTOpast
IIPOCTaBJISeTCs. B JKypHAJle PErMCTpallMy, PacIMCKe, NMPH MPEeIbABICHUH 3asBUTEICM
JOKYMEHTa, yIOCTOBEPSIOILEro JIMYHOCTh, a NPH OOpalleHUH MPEACTABUTEN TaKkKe
JTOKyMEHTa, TI0ATBEPK/IAIOIIEr0 IIOJHOMOYHS IPEACTABUTEIS.

B ciryyae HeBO3MOXHOCTH JII/I‘II;iOI‘O oOpallieHvst 3asBUTEN CIELHUAINCT HEHTPa
TI0 HPeIOCTaBJIEHHIO TOCYJAPCTBEHHBIX YCIyT, OTBETCTBECHHBIN 32 BBIIAYY pE3yJibTaTa
yCIyI'd, B TeueHHe 5 paboumx JHell HAmpaBisieT 3asBUTENIO YBEJOMIIEHHE depe3
OpraHM3alMI0 IIOYTOBOM CBS3H WA TOCPEACTBOM OTIPABJICHHS 3JIEKTPOHHOIrO
CoOOIIeHNs Ha YKa3aHHbIH 3asBUTEIIEM a[(PeC JNEKTPOHHOM ITOYTHL

B cinydae oOpareHus 3a5113me31m gyepe3 EauHBIA nOpTan rocyJapCTBEHHBIX U
MYHHIHMIATEHEIX Youyr (QyHKIUA) yBEeNOMIEHME O HPUHATOM DPelLICHWH B dbopme
5IEKTPOHHOTO JOKyMeHTa B TedeHue 1 paboduero [Hs MOCHE MPHHATHA PEIICHA
HAIpaBIISAETCS 3asBUTENIO UYepe3 EMHHbIi mopTaln rocy 1apcTBeHHBIX H MyHUITMIAIBHBIX
yoiyr (GyHKumit). |

Cnenuamict MO®I] B nopsiake ¥ CpPOKH, YCTaHOBICHHBIE COINAIICHHEM O
p3aumMofelicTBud Mexny M®L] u MunucTepcTBoM, IepefaeT HeBOCTpeGOBaHHOE
3agBUTENIEM YBEJOMIICHHUE B IIEHTP nognpe,uOCTaBJIeHmo rOCYJIapCTBEHHBIX YCIIYT.
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64. Kputepuu NpUHATHS PEIICHUS:

- BEIOpaHHBbIi 3asBUTENEM CIIOCO0 €r0 yBEIOMIICHHS O IPUHATOM PEIICHNH,;

- HaJIM4YKe yBeJIOMJICHHS B LIEHTPE 110 IIPEI0CTABJIEHUIO TOCY TapCTBEHHBIX YCIIYT,
MOLI,

65. MakcUMaJbHEIM CpPOK HCIIONHEHUS aJMUHHMCTPAaTHBHOM IPOLEAYPEI
CKJIaIBIBAETCS U3 CIEAyIOIUX CPOKOB:

1) 5 paGouux mHei co AHS NOCTYILUICHHS YBEAOMIICHHS CTICLIHATINCTY ueHTpa Io
NpEeIOCTABIEHUIO TOCYAapCTBeHHEIX ycnyr, MO®IL], oTBeTCTBEHHOMY 3a BBINAYY
pe3yJibTara yCiyry;

2) B ciydae JHYHOro oOpalleHHs 3asBUTENs 3a yBEIOMICHHEM — JCeHb
obpallieHHs1 3asBUTENS B LEHT 110 IPeOCTaBIEHUIO roCyIapCTBEHHBIX yciyr, MOLL;

3) cpok Tmepemadd  HEBOCTPEOOBAHHOIO  3asBUTENIEM  YBEIOMIICHHMI,
YCTaHOBJIEHHBIN COrIallieHueM o B3aumozekicteun mexay M@L] u MunucrepcrBoM.

66. Pe3ynbTaToM UCITONHEHUS aIMUBACTPATHBHOM IPOLEXYPHBI SBISIETCS OTHO U3
ClIeTyIOIMX ACHCTBHMN:

1) yeemomnenue (uHGOpPMUPOBaHME) 3asBUTENS U BblIa4a JUOO HalpaBiIeHHE
eMy yBEJOMIICHHSI;

2) mepejaya B IEHTP 10 IPEeNOCTABICHMIO TOCYNapCTBEHHBIX YCIyT
HEBOCTPEOOBAHHOT'O 3asBUTENIEM YBEOMIICHHS.

67. Cnoco6 ¢uxcauud pesyiapTaTa aAMHHUCTPAaTHBHOM  IPOIEAYpHI:
PErHCTpaIys JOKYMEHTOB B )KypHaJle HCXOAAIEH JOKyMEHTAlUH, KOTOPEIi BeJeTcs B
IIEHTPE T10 TPEIOCTABIEHHUIO TOCYJapCTBEHHBIX yeIyT, MOLI Ha OymMaxHOM HOCHTEINe
¥ (WIK) B 3JIEKTPOHHOM GopMe, IPOCTABJIECHHE IIOIKCH 3asBUTENS B paCIIUCKe.

68. VHble nelicTBHUs, HEOOXOAMMEBIE IUIS NPENOCTABICHUS TOCYJapCTBEHHON
YCIyTH, B TOM 4YHCIle CBS3aHHBIE C IIPOBEPKOH AEHCTBUTEIBHOCTH YCHJIEHHOH
KBanH(PUIMPOBAHHON JJIEKTPOHHON IIOANNMCH 3asBHTEINA, HUCIOJIb30BAHHON IIpU
oOpallleHHH 3a [TOJydeHUEM roCyJapCTBEHHOM YCIIYIH, He IIPEXyCMOTPEHEI.

HcnpaBiieHre DOIYLIIEHHbIX ONeYaToK M (WIK) OMMOOK B BEITAHHBIX
B pe3yJIbTare Mpel0CTaBIeHNs TOCyJapCTBEHHOM YCIIyTH TOKYMEHTaxX

69. B ciiyyae BEISBICHHS 3asBUTENIEM OTIEYaTOK U (MIIM) OMKOOK B IOTyYEHHOM
3asABUTENIEM JIOKyMEHTE, SBJISIOIIEMCS pPe3yJbTaTOM IIPEeOCTaBJICHUS
rOCYAapCTBEHHOM YCIIyTH, 3asBUTEIb BIpaBe OOPATUTECS B LIEHTP 110 IPEOCTABISHHUIO
rocyJapcTBeHHBIX yoiyr, MOLL ¢ 3asBieHHeM 06 HCIIpaBIeHHM ONEYaToK W (MiM)
OIINOOK B JOKyMEHTAaX, BBIJAHHBIX B Pe3yNbTaTe IPefOCTABICHHS I'OCYIapCTBEHHON
yenyru (manee - 3asBlieHue 00 WCIpaBlieHHH OMHMOOK) IO peKoMeHayeMod ¢opme
COIJIACHO MPHITOXKEHHUIO Ne 3 K HacTosAIIEeMY aMHUHHACTPATHBHOMY PETTIaMEHTY.

70. 3asBaeHHe o006 HCOpaBIeHHH OMMOOK C yKa3aHHeM crocoba
HH)OPMHUPOBAHUS O pE3yJbTaTax €ro pPacCMOTPEHMs H JOKYMEHTHI, B KOTOPBIX
coziepaTcs ONeYaTKy U (MIK) OLIMOKH, IPEACTABILIIOTCS CIEAYIOIMMHE CIIOCO0aMH:

- JUYHO B LEHTP MO NPEJOCTABJIEHUIO TOCYIapCTBEHHBIX Yyciayr, M®L]
(3agBUTENEM IIPENCTABJIAIOTCS OPHUIMHAIBI JOKYMEHTOB C OIedYaTKaMH M (WiiH)
OIIMOKaMH, CIECIHAIMCTOM IIEHTPa MO NPEJOCTaBICHHIO TOCYJAapPCTBEHHBIX YCIYT,
MO®I BHINONHAETCSA KOMUPOBAaHHUE TaHHBIX JOKYMEHTOB);
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- dYepe3 OpraHM3aldiO IOYTOBOH CBA3M B LEHTP I10 TPEAOCTaBICHUIO
rOoCyJapCTBEHHBIX YCIYr (3asdBHTENEM HAMpPAaBIAIOTCS KONHM JIOKYMEHTOB C
oreyaTKaMH U (W) OLUOKaMH).

71. OcHoBaHMEM [jsi Havana aJIMUHUCTPAaTUBHON IPOLEAYPHl SBIAETCA
[IOCTYIUICHHE B IEHTP IO IPeIOCTaBICHHIO FOCY1IapCTBEHHBIX yCiyr, MDLI 3asBieHus
00 UCIIpaBJIeHUH OIINOOK.

CrequaiicT IEeHTpa [0 IIPEJOCTAaBICHHIO TIOCYINapCTBEHHBIX yciyr, MOIL]
perucTpupyer 3asBlieHHe 00 HCIOpaBlIeHHA OMHUOOK TMOX HHAMBHAYAIbHBEIM
HOPSAKOBBIM HOMEPOM B I€HB MX ITOCTYIUICHHS.

He nosgsee cienylomiero pabodero AHSA €O JHA IONydYeHHs 3asBICHUS OT
sagBuTens coTpyaHuk MOIl nepemaer ero B ICHTp IO IPEJOCTaBICHUIO
rOCYIapCTBEHHBIX YCIYT CIIOCO60M, IPEyCMOTPEHHBIM COTTIAICHUEM.

VkazaHHble JOKYMEHTHI PETHCTPHPYIOTCS YIOJHOMOYEHHBIM CIICIHATICTOM
IleHTpa M0 MPEROCTAaBICHHUIO TOCYJapCTBEHHBIX YyCIyr B JeHb HX Mepefadu
(HampaBneHuUs).

CrenyanucT MEeHTpa 10 IPENOCTaBIEHUIO TIOCYJapCTBEHHBIX YCIYr IIO
pe3yIbTaTaM pacCMOTPEHHUS 3asiBIeHNs 00 UCIPaBIEHHU OUIMOOK:

- TpUHAMAET pelleHde 00 WCHpaBICHWH ONEYaTOK M (WiM) OIMOOK,
JONMYIIEHHBIX B JOKYMEHTaX, BBJAHHBIX B  pe3ynbrare IPeNOCTaBICHHS
TOCYapCTBEHHOMN YCIIYTH, U YBEIOMIISCT 3asIBHTENS O MIPHHATOM PELIEHHH CIIOCOO0M,
yKa3aHHEIM B 3asBJIEHHH 00 HCIpaBIeHWH OMHOOK, B CPOK, He IPEBBIMIAIOLIAN 3
pabouux JHEl ¢ MOMEHTa PETHCTPALMH 3asBICHU,

- IPUHUMAET pellieHre 00 OTCYTCTBUH HEOOXOAMMOCTH MCIPaBIICHHS OIeYaToK
U (wim) oummboK, IONMyIIeHHBIX B JOKYMEHTaxX, BBIJaHHBIX B pe3yJbTaTe
TIpeOCTaBIEHUsT TOCYJAPCTBEHHOM YCIYTH, M YBEZOMJAET 3asBHTeNs o0 oTKase B
UCIIpABJIEHUH OIeYaToK ¥ (MIM) OomMOOK, JHOMYIIEHHEIX B JOKYMEHTaX, BEIIAHHBIX B
pesyNbTaTe IIPEJOCTABIEHHS TOCYJAapCTBEHHOM YCIYrH, ¢ yKa3aHHeM NpHYUH
crioco6oM, yKasaHHBIM B 3asABICHHM OO0 HCIpaBlIeHHWH OIIMOOK, B CpOK, He
IpeBBILIAIOMAI 3 pabourX JHEH ¢ MOMEHTA PErHCTPAIIUY 3asBICHUS.

72. OCHOBaHMSMHM JUI OTKa3a B MCIPABICHHH ONeYaToK W (WiM) OmuOoK
SBJISIFOTCSL:

1) TOKyMEHTEI, yCTAaHOBIICHHBIE ITyHKTOM 70 HACTOAIIEro aAMHHHUCTPATHBHOIO
perjaaMenTa, IoJaHkbI Cl1ocoO0M, He IPeyCMOTPEHHEIM YKa3aHHBIM MyHKTOM;

2) nuuo, nojapiuee 3asBICHHE 00 HCIpaBJIeHUH OIeYaToK U (WiIK) OMHOOK, HE
ABISEeTCA 3asABHUTENIEM COMIACHO IYHKTY 2 HACTOAMIEI0 aJMHUHHCTPATHBHOIO
periaMeHTa;

3) orcyrcTBHe omedaTok M (uiaM) omHMOOK B Ciydyae, e€Clid B JOKYMEHTE,
BBEIZIAHHOM ITO pe3yJbTaTaM IIPeJOCTaBICHUs IOCYAapCTBEHHOM YCIyTH, COAepiKaTcs
uHbopManys U JaHHbIe, COOTBETCTBYIOIINE MH(OPMAlMHU, ¥ JaHHBIM, yKa3aHHBEIM B
JOKYMEHTaXx, IIPEICTaBICHHBIX 3asBUTENIEM CaMOCTOSATENBHO M (WIK) 110 COOCTBEHHOM
UHHIMATUBE, a TAK)Ke HAXONAIIUXCA B PACIOPSHKEHUM LEHTpa IO NPEJOCTaBICHUIO
rOCYJapCTBEHHBIX YCIYyr W (WiM) 3alpOMEHHBIX B paMKaX MEXBEIOMCTBEHHOTO
HHGHOPMALIIOHHOTO B3aMMOJEHCTBUS pu IPEeNOCTaBICHUN  3asBUTEIIO
roCyJapCTBEHHON yCIIyTH.

3asBUTENs UMEET [IPABO MOBTOPHO OOPATHTHCS C 3asBICHHEM 00 HCIPaBICHUH
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OLIGOK TOCIIe YCTpaHEHHsI OCHOBAHMIA JUIS OTKa3a B MCIIPABICHUH ONEYaToK M (WIiH)
omubGOK, MIPEAYCMOTPEHHBIX IOAIIYHKTaMH 1, 2 HacTOSINEro IyHKTa.

Hcnpasnenne omne4aTok ¥ (WaM) OmMHUOOK, MOMYIIEHHBIX B JOKYMEHTAX,
BBIZIAHHEIX B Pe3y/IbTaTe IPEeIOCTaBICHHs FOCYAapCTBEHHOM YCIYyTH, OCYIIECTBIACTCS
CIIEAIHCTOM IEHTpa IO MNPENOCTABIEHUIO I'OCYIapCTBEHHBIX YCIYr B TEYEHHE S
paGourx AHEH CO MHSA MPUHATHS PELIeHNs 00 MCIPaBIeHUM OIEYaTOK H (MJIH) OIHOOK.

JIOKyMEHT, COiepKaliui oneyaTky U (WiK) OIMOKH, NOCIE 3aMEHBI ITOJJIEXUT
YHHUYTOXEHHIO, (aKT KOTOPOro (GHKCHpyeTICcs B jelie II0 PacCMOTPEHHUIO OOpalieHus
3asIBUTEIS.

73. Tlpu UCIpaBiIeHUH OeYaTOK U (WIH) OIIMOOK, HOIYIIEHHEIX B IOKYMEHTaX,
BBIZIAHHEIX B pe3yJIbTaTe MPeloCTaBIeHNs roCy JapCTBEHHOM YCIIyTH, He JOMYCKaeTCs:

- HK3MEHEHHME COAepXXaHWs JOKYMEHTOB, SBILIIOIIUXCS  PE3yIbTAaTOM
TIPEAOCTABIIEHHs FOCY JapCTBEHHOM YCIIyTH;

- BHeCeHHe HOBOM MH(OpMaLUH, CBEACHUN U3 BHOBB MOJIyYE€HHBIX TOKYMEHTOB,
KOTOpEle He OBUTM MpEeICTaBIEHBl IIPH IOJaye 3asBICHHS O IPEHOCTaBICHUU
rOCYyIapCTBEHHO YCIYTH.

74. Kputepun NpAHITHS peLIeHUS:

- HaJW4He WIH OTCYTCTBHE OI€YaToK W (wid) ommbOoK B JOKYMEHTax,
SBJISIOIIUXCS PE3YIIBTATOM NPEIOCTaBIEHUs FOCY 1apCTBEHHOM YCIIyTH.

75. MaxkcuMalbHBIH CpPOK HCIIOJIHEHHS aJMHHHUCTPATUBHOM IPOLIELYPEI
cocraBisger He Oonee 8 paboumx JHEit co [HA IOCTYIUIEHMS B IEHTP IO
IPEAOCTABIEHHUIO TOCYAapPCTBEHHBIX YCIYT 3asBJIeHHs 00 HCIpPaBICHUM OIEYaTOK U
(wn) ommooK.

76. Pe3ynbTaTOM IIPOLIEAYPHI SIBISETCS:

- WCIOpaBlIEHHBIE JOKYMEHTEI, SBIISIOLIMECS PpE3YJIbTaTOM IIPENOCTABICHMS
TOCYJapCTBEHHOM YCIIyTH;

- yBeoMIeHHEe 00 OTKa3e B KCIpaBICHHM OIl€YaTOK M (WMiu) omuOOK,
NONYIIEHHBIX B  JOKYMEHTaX, BBIJAaHHBIX B  pe3ylbTare IPEROCTaBICHUS
rOCyJapCTBEHHOM YCIIYTH, C YKa3aHHeM NIPUYHH (110 peKOMEHIyeMoi GopMe COrlIacHO
npuioxeHuo Ne 4 K HACTOSAIEMY aIMHHUCTPATUBHOMY PETTIaMEHTY).

VBenmomiieHHEe 3asSBHUTENS O TPUHATOM PpEIICHHWH, BblOa4a 3asABHTENIIO
MCIPABIEHHOrO JOKYMEHTA HPOM3BOJUTCS B MOPAMAKE, YCTAHOBJIECHHOM IIyHKTOM 63
HACTOSINET0 aAMUHUCTPATUBHOIO PerilaMeHTa.

77. Cnoco6 d¢uxcauud pe3ynbTara aAMHUHUCTPATHBHOM  NPOLEAYPHI:
pErucTparis JOKyMEeHTOB B JKypHale HCXOAIIEH JOKyMEHTAlH, KOTOPHIA BEIeTCS B
IIEHTPE 110 MPEAOCTABISHHIO rOCYAapCTBEeHHBIX yciryr, M®I] Ha OGyMaKHOM HOCHUTENE
¥ (WIK) B 3IEKTPOHHOM (opme.

77.1. Uusle nelicTBus, HeOOXOMUMEIE i TPEIOCTABICHUS TOCYAApCTBEHHOM
YCIYTd, B TOM 4YHCJI€ CBS3aHHBIE C IIPOBEPKOH JEWCTBUTEILHOCTH YCHJICHHOM
KBATMGHIUPOBAHHON 3JIEKTPOHHOM TOAMHCH 3asABUTENA, HCIIONb30BAHHON IIpH
o0OpalleHKH 32 OJTyYeHHeM rOCYAapCTBEHHOR YCIIyTH, He IIPeTyCMOTPEHEL.

IV. ®opmel KOHTPOIIS 32 UCIIOJIHEHHEM
aJIMHHHACTPATHBHOTO perjlaMeHTa
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ITopsoK OCYLIECTBIEHHUS TEKYINEro KOHTPOJIA 3a COOJIIOIEHUEM U HCIIONHEHUEM
OTBETCTBEHHBIMHU JOJDKHOCTHBIMH JIMIIAMU HEHTPA I10 IPEIOCTaBICHUIO
roCyIapCTBEHHBIX YCIIYT IOJIOXEHNH aIMUHUCTPATMBHOIO PEITIAMEHTA ¥ HHBIX
HOPMATHBHBIX IIPABOBBIX aKTOB, YCTaHABIHMBAIOIMX TPEOOBAHHS K IIPEAOCTABICHHIO
rocyIapCTBEHHOMN yCIIyTH, a TaKkKe NPUHATHEM UMH PEIICHUM

78. Texymmii KOHTPOJH 32 COONIOAEHHEM M HCIOJIHEHHEM MOJIOJKEHH I
HACTOSAIIETO aIMUHUCTPATUBHOIO perjaMeHTa ¥ HHBIX HOpPMATHBHEBIX IPAaBOBBIX aKTOB,
yCTaHABIMBAIOIINX TpeOOBaHMA K IIPEIOCTABICHUIO TOCYIapCTBEHHON YCIYTH,
OCYILECTBIIET AUPEKTOP LIEHTPA T10 NIPEAOCTABICHUIO TOCYIapCTBEHHBIX YCIIYT.

Tekyuii KOHTPOJIb OCYLIECTBIISETCS Iy TEM NPOBEACHNS IIPOBEPOK COOIOACHUA
M HCIOJIHEHUS ITOJIOKEHHMM HACTOAINEro aJMHHUCTPATUBHOIO periaMeHTa W HMHBIX
HOpPMAaTHBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOIIMX TPeOOBaHUs K MPEJOCTaBICHHUIO
rOCyIapCTBEHHOM YCIIyTH.

TTopsAmOK ¥ MEPUOAMIHOCTD OCYIIECTBICHHs IIIAHOBBIX
¥ BHEILIAHOBEIX MIPOBEPOK IOJIHOTHI X Ka4€CTBa IPENOCTABICHHS
rOCYIapCTBEHHOU yCIIyTH

79. KOoHTpoNb 3a MONHOTOM W Ka4eCTBOM IIPENOCTaBICHUS I'OCYIapCTBEHHON
YCIYTH OCYIIeCTBISieTCS IyTeM NpoBeJAeHHs MHUHHCTEPCTBOM IUIRHOBBIX H
BHEIUIAHOBBIX IIPOBEPOK.

80. IlmanoBble IIPOBEpPKHM IIONHOTBI M  KayecTBa  IPENOCTaBJICHHUSA
rOCYIapCTBEHHOM YCIYI'M IPOBOJATCS HA OCHOBaHUM IIPHKa30B MHHHCTEpCTBA U
OCYIIECTBIIAIOTCS HAa OCHOBaHMU pa3pabaThIBAEMBIX MHHHUCTEPCTBOM €XETOAHBIX
IIIAHOB, YTBEPKIEHHBIX MUHHCTEPCTBOM, B JopMe TOKyMEHTapHO! NPOBEPKHU H (UJIH)
BEIE3/IHOM MPOBEPKY B MOPSAKE, YCTAHOBICHHOM 3aKOHOIATEILCTBOM.

81. BuemnaHoBble IIPOBEPKH NMPOBOIATCS B (hopMe JOKYMEHTapHOM IIPOBEPKH U
(vim) BeI€3THOM IPOBEPKH B MOPSAAKE, YyCTaHOBIEHHOM 3aKOHOAATEILCTBOM.

BHemaHoBEIE TPOBEPKH MOTYT INPOBOAUTHCS HA OCHOBAaHHHM KOHKPETHOTO
oOpallieHus 3asBUTENs O aKTax HapyIIeHHs €ro PpaB Ha II0Jy4YeHHe ToCy AapCTBEHHON
YCIIyIH.

82. Pe3ynbTaThl IUTAHOBHIX M BHEIJIAHOBBIX IPOBEPOK OOPMIISIOTCS B BUJIE aKTa,
B KOTOPOM OTMEYAIOTCS BEISIBICHHBIEC HEJIOCTATKH M IPEUIOKEHHUS 110 HX YCTPAHEHHIO.

OTBETCTBEHHOCTH JOJDKHOCTHEIX JIHI] IEHTPA I10 NIPeIOCTaBICHUIO IOCY JapCTBEHHBIX
YCIIyT 3a pelIeHUs U NeHcTBHs (Ge3nelicTBIE), IPUHAMaeMble (OCYMIECTBIAEMBIE) MU
B XOJI€ IIPeJOCTaBIeHHs rOCyAapCTBEHHON yCIIyTH

83. JIO/IKHOCTHBIE JIUIIA LIEHTPOB I10 IIPEIOCTABIIEHUIO FOCYIapCTBEHHEIX YCIIyT,
OTBETICTBEHHBIE 33  OCYIIECTBICHHE  AQJAMUHMCTPAaTUBHBIX  IpPOLEAYp MO
[IPEIOCTABICHUIO rocyaapCTBEHHOMN YCIIYTH, HECYT YCTaHOBJIEHHYIO
3aKOHOMAATeNbCTBOM Poccuiickoit ®efepanuu OTBETCTBEHHOCTh 3a pEIIEHHE H
meiictBus (Oe3zeiicTBIE), TPHHAMAEMBIE B XOJ¢ IIPEJOCTABICHHS IOCYIapCTBEHHOM
YCIIYTH.
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M®I] u ero paboOTHUKM HECYT OTBETCTBEHHOCTb, YCTAHOBJICHHYIO
3aKoHOAATeNbCTBOM Poccuiickoii @enepalun:

1) 3a MOJHOTY IepeAaBaEMbIX LEHTPY 10 MPEXOCTABICHUIO IOCYAapCTBEHHBIX
yCIyr 3asBjieHuil O MpPEeIOCTAaBIEHHU TOCY[ApCTBEHHBIX YCIYyT M HMX COOTBETCTBHEC
nepeqaBaeMbiM 3asBuTelieM B M®ILI cBefeHHsM, UHBIX NOKYMEHTOB, NPHHATBHIX OT
3agBUTEIS,;

2) 3a CBOEBPEMEHHYIO Iiepefiady UEHTPY 10 NPeIOCTaBICHUIO FOCY IapCTBEHHBIX
YCIIyT, MPeJOCTaBISIOMEMY FOCYAapCTBEHHYIO YCIIYTY, 3asBJICHHI O NpelOCTaBIeHNN
rOCyJapCTBEHHBIX YCIYT, 3asBIE€HMH, COCTaBICHHbIX Ha OCHOBAaHMHM KOMILICKCHBIX
3aIpOCOB, HMHBEIX CBEIEHWH, INOKyMEHTOB H (Miu) uHpOpMalUy, IPHHATHIX OT
3asBUTENS, 4 TAKXKE 32 CBOEBPEMEHHYIO BBIJIa4yy 3asABUTEIO TOKYMEHTOB, IEPEIaHHbBIX
B »tux nemssx MO, LeHTpoM [0 NPEAOCTaBICHHMIO TIOCYIapCTBEHHBIX YCIYT,
IpeIOCTABILIIOIINM TOCY IaPCTBEHHYIO YCIIYTY;

3) 3a coOIofeHne IpaB CyOBEKTOB NMEPCOHAIBHBIX JNAHHBIX, 3a co0OiroieHue
3aKOHOJATeNsCcTBA Poccuiickoii  ®efepalyn, YCTAaHABIHBAIOUIETO OCOOEHHOCTH
obparenus ¢ HHGpopManue, JoCTyIl K KOTOPOi OrpaHu4eH ¢denepanbHBIM 3aKOHOM.

IMonoxeHus, XapakTepusyrouue TpeGoBaHuUs K IOPAAKY U hopMaM
KOHTPOJIS 32 TPEIOCTaBIEHHEM I'OCy JapCTBEHHOM yCIIyru
CO CTOPOHEBI I'paXkJaH, UX 0ObeIUHEHHH U OpPraHU3allni

84. KoHTpOJIb 3@ MPeJOCTaBICHAEM I'OCY IapCTBEHHOM YCIIyTH OCYILECTBIAETCS B
dopMe KOHTpOJISL 3a COOMIONCHHEM IIOCIENOBATEIBHOCTH NEHCTBUH, ONpPeAeNeHHBIX
aJIMAHKMCTPATUBHBIME IIPOLEAypaMH IO HCIOJIHEHHIO TOCYJapCTBEHHOH YCIYTH H
IPUHATHEM peIieHHH IOIDKHOCTHEIMH JIMIIaMH, IIyTeM IIPOBEJCHUS IIPOBEPOK
COOIIONIEHNS. ¥ WCIIOJHEHHUS OOJDKHOCTHBIMH JIMIAMH LIEHTPOB IO IPEIOCTaBICHUIO
TOCYJApCTBEHHBIX YCIyr HOPMATHBHBEIX IIPaBOBHIX akToB Poccuiickoit ®exepanuy,
HOPMATHBHEIX IIPaBOBEIX akToB PecnyOnuxu Komu, a Taxke I0J0XEHHH HACTOSIIETO
aJMHHUACTPATUBHOI'O peTJIAMEHTA.

[TpoBepka TaKKe MOXET IIPOBOAUTHECI IO KOHKPETHOMY OGpalleHHIo
rpakJaHiHa WU OpraHMU3aIiH.

V. JocyneGuslii (BHeCYIeOHBIH) MOPANOK 00:KalOBaHMs peIIeHUH
W JevicTBHil (6e30eCTBI) OpraHa, IPeJOCTaBIAIOIIErO OCY TAPCTBEHHYIO YCIyTY, a
TaKKe JODKHOCTHBIX JIMII, FOCYIaPCTBEHHBIX CIy>KaIlX, MHOTOQYHKIMOHAIBHOTO
IIeHTpa, paGOTHUKOB MHOTOGYHKIIHOHAJIFHOTO LIEHTPA, 4 TAK)KE OpraHu3alui,
- TIpeyCMOTpPEHHHBIX YacThio 1.1 crateu 16 PenepanbHoro 3akona ot 27 mronst 2010 r.
Ne 210-®3 «O6 opraHu3zauy IpeJOCTaBIEHH FOCY IaAPCTBEHHBIX 1 MyHUIUIIATIBHBIX
YCIIyT», WM UX paOOTHHUKOB

85. YKasaHHas B HACTOAIIEM paszielie HHPOpMaLus IMOMJIEXKHUT PasMEIICHUIO Ha
opunmansHOM caiite MuHucTepcTBa, Ha EnuHOM moprajie rocylapCIBEHHBIX H

MyHHUIUIAIBHBIX yeIyT (GyHKknumii), B Peecrpe.

Hudopmanus uis 3asiBUTENS O €0 IIPaBe MOAATh
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anoby Ha pemeHus u AelictBus (6e3nelicTBrE) OpraHa,
IPEIOCTABISIOIIEr0 TOCYIapCTBEHHYIO YCIIYTY, €ro JOJDKHOCTHOTO
nuLa 60 rPaXkJaHCKOTO CIIY’)Kallero, MHOroQyHKIHOHAIBHOTO
LEHTpa, ero paGOTHHKA, a TAK)KE OPraHU3allui, YKa3aHHBIX
B yactu 1.1 ctatey 16 denepanbHOro 3aKOHa OT 27 MO
2010 r. Ne 210-®3 «O06 opranusanuy npeIoCTaBIeHU]
rOCY/IapPCTBEHHBIX M MyHHIUNANBHEIX YCIIYT», HIA HX
paGOTHHUKOB IIPU PEIOCTABIECHUH TOCY IapCTBEHHOU YCIIyTH

86. 3asBUTENH MMEET IPABO Ha 00KATOBaHKe pelleHuit, AeiicTBui (Ge3nercTaus)
IeHTpa @0 MPEJOCTABIEHHIO TOCYNapCTBEHHBIX YCIYT, IPEROCTABIIIOMETO
rOCYZapCTBEHHYIO YCIYTY, & TaKXe ero JOJDKHOCTHBIX i, M®L], pabotuika M®L], a
TaKKe OpraHU3aliui, IPeLyCMOTPEHHBIX 4acThio 1.1 cTatbn 16 ®enepanbHOro 3aKOHa
ot 27 mons 2010 r. Ne 210-®@3 «O06 opranusanuy npegocTaBIeHHs IOCyIapCTBEHHBIX
¥ MyHUIUHATBHEIX YCIyT», MM UX PAGOTHHKOB, IPHHATEHIX (OCYIIECTBICHHBIX) B XO/E
IpelOCTABJIEH s TOCY JaPCTBEHHOM yCIIyTH, B 10CY IcOHOM HOpsIIKe.

Opraau3anuy, IpeycMOTpeHHbIe YacThio 1.1 crartsu 16 @exepanbHOTO 3aKOHA
ot 27 urons 2010 r. Ne 210-®3 «O6 oprauusanyu mpeaoCcTaBIeHU TOCyJapCTBEHHBIX
1 MyHHIMNAJIBHBIX YCIIyT», Ha TeppuTopui PecryOnuku KoMy 0TCyTCTBYIOT.

ITpenmer xxano6sl

87. 3asBUTENb MOXET OOPAaTHUTBCA C XajoOoH Ha HapylleHHE IIOpsIKa
TIpeNOCTaBIeHUs T[OCYyJapCTBEHHOM yciayru (manee - »anoba), B TOM dHHCIe B
CIIEAYIOTNX CIIyqasiX:

1) HapymieHue CpoKa pPETHCTpalM{ 3asBIECHUA 3asABUTENS O NPEJOCTaBICHUU
roCyJapCTBEHHOMN YCIIyTH, 3alpoca, yKa3aHHOro B cratbe 15.1 @enepanbHOTO 3aKOHA
ot 27 wrons 2010 r. Ne 210-®3 «O6 opraHu3ayy OpeI0CTaBIeHNs ToCyapCTBEHHBIX
1 MYHHUIUNAJIBHBIX yCIIyT»;

2) HapyLIeHHe CPOKa NPETOCTABICHUs TOCyJapCTBEHHON yCIuyri. B ykazaHHOM
ciydae mocynebHoe (BHecyeGHOE) 06 KaToBaHue 3asiBUTENIEM PelUeHHH U AeHcTBHH
(6e3neiicTus) ML, paboTHHKa M®I1 Bo3MOXHO B ciIydae, eciii Ha M®ILI, pemenns
u pefictBus (Oe3zelicTBHE) KOTOPOro OOXATyIOTCS, BO3JIOXKEHA (YHKIUA IO
TIPEeAOCTABIEHHIO COOTBETCTBYIOLIMX I'OCYAAapCTBEHHEIX YCIOYr B IOJHOM OOBeMe B
TIopsiAKe, onpeeleHHoM yacTsio 1.3 ctatsu 16 PenepanbHoro 3akona ot 27 urois 2010
r. Ne 210-®3 «O06 opraHu3aIyy IpeaoCTaBIeHHs T'0CY IapCTBEHHBIX U MyHUIMIIATBHBIX
YCIIyT»; |
3) TpeGoBanue y 3asBUTEIsE TOKYMEHTOB WIH HHGOPMAIHH JTHO0 OCYIECTBICHUS
JeHCTBHH, IIpPEJCTaBICHHE WM = OCYHIECTBIECHHE KOTOPBIX HE IIPeAyCMOTPEHO
HOPMATHBHEIMH TIPaBOBBIMU akTaMu Poccuiickoii ®enepanuu u (wim) Pecrmybinku
KoM#u 17151 IpeocTaBlIeHHs ToCy JapCTBEHHOM YCIyTH; '

4) oTKa3 B IpHeMe JOKYMEHTOB, IPENOCTAaBJICHAE KOTOPBIX NpPEXyCMOTPEHO
HOPMAaTHBHEIMH TIPaBOBHIMU akTaMmu Poccuiickoit ®enepanuu u (uiu) Pecry6iauku
Komu, 1715 IIpeIoCTaBlIeHNs TOCY JApPCTBEHHOM YCIIYTH, Y 3asBUTEIIS; '



33

5) oTKa3 B MPeXOCTaBICHNH IOCYIapCTBEHHON yCIIyTH, €CIM OCHOBaHUS OTKa3a
He TIpelyCMOTPEHBI (he/lepalbHBIMU 3aKOHAMU M MIPHHSATHIMA B COOTBETCTBHM C HUMH
MHBIMH HOPMATHBHBEIMU IIPaBOBBIMH akTamM Poccuiickoii (Deznepauyiy, 3aKOHaMH H
WHBIMH HOPMATHBHEIMH MPaBoBEIMH akTaMu PecrryGiuku Komu. B ykasaHHOM ciry4dae
mocyneOHoe (BHecyneOHOE) OOXanoBaHHE 3asABUTENEM pEIUeHAH U JCHCTBHH
(6e3nmeiicTaus) M®LI, paGoTHuka MPI] Bo3MOXHO B city4ae, eciu Ha ML, pemenus
u geiictBus (Oe3zeficTBHE) KOTOPOro OOXAIyIOTCS, BO3NOXKeHA (QyHKuMs IO
TPEIOCTABIEHUIO COOTBETCTBYIOIIUX IOCY/JAPCTBEHHBIX YCIYT B IIONHOM OObeMe B
TIOPSI/IKe, OTpe/IeIeHHOM 4acThio 1.3 crateu 16 PesepansHoro 3akona ot 27 uroist 2010
r. Ne 210-03 «O6 oprasu3aiuy Ipe0oCTaBICHHS T'OCY IapCTBEHHBIX M My HUIMTIAJIBHBIX
yCIIyT;

6) 3aTpeGoBaHKe Y 3asBUTEIS NIPU NIPEAOCTABIEHHU I'OCYNAApCTBEHHON YCIyTH
IIaTH, He IpeAyCMOTPEHHOW HOPMATHBHEIMH IIPaBOBRIMM aKTamu Poccuiickoi
Denepanun 1 (unn) Pecrrybnuku Komu;

7) 0TKa3 B HCIIPABJICHAH JOIYINEHHBIX ONeYaToK H (WIK) OIUOOK B BHIIAHHBIX B
pe3ynbTaTe NpeOCTaBIeHNs] FOCY JAPCTBEHHOM YCIIyrd NOKyMEHTaxX JIn0o HapyLIeHHe
YCTAaHOBJIGHHOTO CpOKa TaKuX WCIpaBleHHH. B ykasaHHOM ciydae nocynebHoe
(BHecyie6HOE) 06XKATOBaHHUE 3asBUTENEM pelleHuil i AeicTeuii (GesnekicTeus) MDLI,
pabotauka M®I] Bo3MOxHO B ciydae, ecniu Ha MOII, pemeHuss u JeHCTBHA
(6e37elicTBIE) KOTOPOTO OOXKAIYIOTCH, BO3NOXKEHA (YHKUMS [0 NPeJOCTaBICHHUIO
COOTBETCTBYIOIIMX TOCYJApPCTBEHHBIX YCIYyr B TIIOJHOM o0beMe B TIOpsifKe,
onpezieneHHOM yacThio 1.3 crathu 16 ®enepansroro 3akona ot 27 utons 2010 r. Ne
210-03 «O6 opraHM3alyy IPeNOCTABIEHHS TOCYJAPCTBEHHBIX W MYHHIUIATIbHBIX
yCIyT;

8) HapylleHWe CpOKa WM IOPAAKa BBIAYM JOKYMEHTOB IO pe3yJbTaTaM
IIpeIOCTAaBIEHHS TOCY AapCTBEHHOM YCIIYIH;

9) NpPUOCTAHOBJICHHEC MPENOCTABICHUs TOCYJapCTBEHHOH YCIYTH, eCiy
OCHOBaHMs IIPHOCTAHOBJIEHHUS HE TNPEIyCMOTPEHBl (enepalbHBIMM 3aKOHAMH H
NPUHATEIME B COOTBETCTBHMH C HHMMM HHBIMH HODMATHBHBIMH IpPaBOBBIMHM aKTaMH
Poccuiickoit ®enepalvi, 3aKOHaMHA ¥ WHBIMH HOPMATHBHBIMH IIPABOBBEIMH aKTaMH
Pecny6muxu Komu. B ykasanHOM ciydae jnocyneOHoe (BHecyneGHOE) obxanoBaHue
3asgBUTeNEM peleHuii u aeiicteuii (6e3neiicTeus) M®L], padotarka MOL] BO3MOXHO
B ciTy4ae, ecni Ha ML, pemenst u neiicTBus (6e3/eiicTBHE) KOTOPOrO OOKAITYIOTCS,
BO3JI0%eHa PYHKIIHSI 110 IIPeJOCTABIEHIIO COOTBETCTBYIONIMX I'OCYAapCTBEHHBIX yCIyT
B ITOJHOM o0BeMe B MOpSAIKe, OnpeaeleHHOM 4acTeio 1.3 crateu 16 ®enepaisHOro
3akoHa oT 27 wmions 2010 r. Ne 210-®3 «O6 opraHdzanuu IpeAOCTaBIICHHA
rOCyIapCTBEHHBIX U MYHUIIMNAIBHBIX YCIIyT»;

10) tpeGoBanue y 3asBUTENS IPU IPENOCTABICHUM TOCYAAPCTBEHHOU YCIIYTH
JTOKYMEHTOB Wi MHGOPMAIUH, OTCYTCTBHE M (MIIH) HEJIOCTOBEPHOCTH KOTOPBHIX HE
YKa3bIBAIUCE IIPU [IEPBOHAYAILHOM OTKase B IIpHeMe JOKyMEHTOB, HEOOXOAUMBIX JJIs
IIpeNIOCTaBIEH s FOCY JAPCTBEHHOM YCIyTH, 1160 B IPeIOCTaBIEHIH IOCY AaPCTBEHHOH
YCIIYTH, 33 MCKIIOYEHHEM CIIydaeB, NPeXyCMOTPEHHEIX MyHKTOM 4 dactd 1 crateu 7
®enepansHoro 3akona ot 27 mons 2010 r. Ne 210-®@3 «O6G opraHu3anuu
IpEeNOCTABIEH s FOCYJapCTBEHHBIX ¥ MYHHIMIAILHEIX YCIyr». B ykazaHHOM cilydae
mocynebHoe (BHecyneOHOE) OOXalOBaHHE 3asgBHTEIEM pelIeHHH Hu NeliCTBU
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(6e3peitcTBus) MOLI, paGorauka M®I] Bo3MOXHO B ciydae, eciii Ha ML, pemeHus
U geiicTBus (Oe3feliCTBHE) KOTOPOro OGXaIyIoTCs, BO3jIOXKeHAa (YHKUIHMA IO
TIPEOCTARIEHUIO COOTBETCTBYIOIIHX TOCYJapCTBEHHBIX YCIyT B IMOJHOM oO0BeMe B
TIOpSIIKE, ONpeieIeHHOM 9acThio 1.3 cTaTeu 16 ®enepaibHOTO 3aKOHA OT 27 urong 2010
r. Ne 210-®3 «O6 opraHu3aliy IpeA0CTaBIEHHS FOCy 1apCTBEHHBIX U MyHHUILIMITIANBHBIX
YCIyT».

Oprassl ucnonHuTeIbHOH BiacTu PecrryOmuxu Komu, opranusanuy,
YIOJITHOMOYEHHbIE Ha PACCMOTPEHHE KATOOH!I JOIDKHOCTHBIE JIHIIA,
paGOTHHKH, KOTOPEIM MOKeT OBITH HallpaBlieHa Xkanoba

88. XKayjob6a MoxeT OBITH ITOJAaHa 3asBUTENIEM B LIEHTP IIO NPEAOCTAaBJICHUIO
roCyJapCTBEHHBIX yciyr, Munucrepctso, MOLI, MuHHCTEPCTBO KOHOMHUYECKOIO
pasBuTHs M TpombinnieHHocTH Pecrmy6imukun Komu, HaneneHHoe QyHKIMAMH |
nonHoMoursaMu yupenuresss MOIL] (nanee — MUHIKOHOMpa3BUTHSA).

B opranax, npeoCTaBIIONINX rocyfapcTBeHHble yeiryrd, MOLI onpenensioTcs
YIIOJTHOMOYEHHBIE JODKHOCTHBIE JHIA, PAOOTHUKY, HAJEICHHbIE MOJHOMOYHMSMH IO
PaccMOTPEHHUIO 5Kaso0.

JIOIXHOCTHOE JTULIO, paObOTHHK, HafieIEHHBIN IOTHOMOYHMAMM I10 PACCMOTPEHHIO
Xast00, Ha3HaYaeTCs MPABOBBIM aKTOM OpraHa, IPeJOCTaBISIOIEro roCcy 1apCTBEHHYO
yciyry, MEH3KOHOMpPa3BUTHS, JOKaNbHEIM akTroM M®ILT.

TTopsAROK MOAaYH B PACCMOTPEHHS XKATOOBI

89. XKamoba MoxeT OBITH HallpaBiieHa 4Yepe3 OpraHM3alUI0 MMOYTOBOM CBS3H,
HHYIO OpraHH3aIWiO, OCYILECTBISIONIYIO JOCTaBKy KOppeCIoHAeHIH, Yepe3s M®L], ¢
HCIIONB30BaHeM HH()OPMAaNMOHHO-TEIEKOMMYHHUKallMOHHON ceTH  «MHTepHeT»,
EnuHOro moprajga TOCYAapCTBEHHBIX M MYHHLIHUNAIBHBIX ycIayr (yHkuui) (mo
pekoMmeHayeMoit  ¢opme coriacHoO IpuiaoXKeHmo Ne 5 K HACTOAIIEMY
aMMHACTPATHBHOMY PETIAMEHTY ),  TAK)Ke MOXET OBITh IPUHATA [IPH JMYHOM IIPHEME
3asBUTETIS.

IMpu moctymiennn xano6sl MOI] obecnednBaer ee nepenadyy B LEHTP IO
IPEeOCTABJIEHHIO TOCY IapPCTBEHHEIX YCIYT B MIOPSAAKE M CPOKH, KOTOPhIE YCTAHOBJICHBI
cornaileHreM O B3auMojeicTBUU Mexay M®L] u MUHHCTEPCTBOM, HO HE IIO3[HEE
CIIeayIoIIero paboyero THs CO JHS IOCTYIIECHHS KaIO00BL.

XKanobs1 Ha pemenus u AelictBus (Oe3meiicTBHE) PYKOBOAMTENS LIEHTpa IO
IPEIOCTABIEHHIO TOCYAAPCTBEHHBIX YCIYT, NPEIOCTaBIIONIEr0 TIOCyIapCTBEHHYIO
yCIyTy, HOJAloTcss B MUHUCTEPCTBO.

Xanobw! Ha pemenus u neiictBus (GespeiictBue) padotauka M®L] noparorcs
pykosogureiro aroro MOLL. Xanobs! Ha pemenus u aefictus (6esneiicteue) MOIL]
nojaTcs B MUHIKOHOMpa3BUTHS.

XKanoba Ha pemieHus u aeiictBus (be3pelicTBre) OpraHa, IPEAOCTaBJIAIOLIETO
rOCyJapCTBEHHYIO YCIyry, ero JOJDKHOCTHOIO IIMIa, PYKOBOJWTENA OpraHa,
IPeOCTABIISAIOIIEr0 FOCYJAPCTBEHHYIO YCIIYTY, TOCYAapCTBEHHOIO CIIY)KaIET0 MOXET
ObITH HAmpaBlieHa 4epe3 OpraHU3allMI0 IIOYTOBOM CBA3HM, HHYIO OpraHd3alulo,
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OCYILECTBIISIONIYIO JIOCTaBKy KOppecnoHneHuud, depes MO, ¢ ucrons3oBaHHeM
MH(pOPMAIHOHHO- TENeKOMMYHHUKALHOHHOM ceTH «MuTepHeT», opuIHaIBFHOTO caiTa
oprasa, npenocraBnmomero rocyIapCcTBeHHyI0 yciayry, Exaumsoro moprana
rOCYIapCTBEHHBIX H MyHHUITUNATEHBIX yCuyT ((QYHKIMIA), a TakKe MOXKET GBITh IPHHSATA
IIpH JIAYHOM TIpHeMe 3asiBUTEIS.

Xano6a Ha pemenus u jeiictsus (6esnerictere) M®L, ero paboTHHKA MOXET
OBITH HampaBlieHa dYepes opraHusaumo IIOYTOBOM CBSI3M, WHYIO OpraHU3aLuIo,
OCYIIIECTBJISIOIIYIO JOCTABKY KOPPECTIOHIEHIUH, C HCTIONB30BaHNEM HH(DOPMAIUOHHO-
TeTeKOMMYHUKALMOHHON ceTn «VIHTepHeT», opunuansHoro caiira M®LI, Exunoro
TIOpTaja TocyAapCTBEHHBIX U 'MYHHIUTIATBHBIX YCILyT ((byHKHI/II/I) a Tak)Ke MOXXET ObITh
IPUHSATA IIPU JIHYHOM npneMe 3asiBUTEIIS.

IIpu moctymnenun B M®I] xanobbl Ha pemreHus u IedicTBus (GesnelicTBue)
oprasa, npenocmmvnomeroTocy,uapcheHHon YCIIYTY, MOJDKHOCTHOTO JIMIAa OpraHa,
IIPEIOCTABIIAIOIIETO rocy,uapCTBeHHylo yCIyTy, TOCYHApCTBEHHOIO TI'PAXIAHCKOIO
ciyxamero MOIL] obecriednBaeT ee Tiepeqauyy B OpraH, IPeIOCTABIISHOLIMI
rOCYHaPCTBEHHYIO YCIIYTY, B IIOPSIKE ¥ CPOKH, KOTOPHIE YCTAHOBIIEHBI COMNIALICHIEM O
B3aUMOJICHCTBUAN MEXIY M<I)I_[ ¥ OpPraHoM, NpPeAOCTaBISIOIMM TOCYyAApCTBEHHYIO
YCIYTY, HO He MO3JIHEE CIIeAYIoIero pabouero JHsA co AHS NOCTYIIEHHS XKaloObL.

Ipuem kano6 B NHCEMEHHOH (opMe  OCYIIECTBIAETCA  OpTraHaMH,
IPeIOCTABNISIOIIMMY TOCyJapcTBeHHble ycayru, M®IL] B mecTe npemocTaBiieHUs]
TOCYJapCTBEHHOM YCIyrd (B MeCTe, TIe 3asiBUTENb IOJaBajl 3allpoc Ha IOIy4YeHHE
rOCyJapCTBEHHOH YCIIyTIH, HapymeHHe nopsiika KOTopoit oOxanyercs, 1100 B MeCTe,
Jie 3asiBUTENIEM ITOIy4YeH pGSYJIBTaT yKa3aHHOM rocyIapCTBeHHOH yCIyTH).

ITpreM xano6 B MUCEMEHHOH (Gopme ocyiecTBisieTcss MHHIKOHOMPA3BUTHA B
MecTe eT0 (PaKTHIECKOTO HAXOXK/IEHH.

90. Xayoba goymKHa CONEpXKaTh:

1) HauMeHOBaHHE IEHTpa MO MPEeJOCTABIEHHIO TOCYNapCTBEHHBIX YCIYT,- €T0
noKHOCTHOro Jiaifa, M®ILI, ero pykoBoaurens u (uiu) paGOTHWKA, peLIeHUS H
neicrBus (Oe3neiicTBHE) KOprLIX obxanyrorcs;

2) GamMUIAIO, UMs, OTYECTBO (ITOCIENHEE - NIPH HaIW4YHH), CBEACHUS O MeCTe
KHUTEJIbCTBA 3asBUTEINA - (bmnqecxoro JMIA, a Takke HoMep (HoMepa) KOHTAaKTHOIO
Teneona, azpec (anpeca) SICKTPOHHON MOYUTEL (pu HanWYWK) ¥ IOYTOBEIA azpec, 1o
KOTOPHIM JIOJDKEH OBITh HAalPaBJIeH OTBET 3asBUTEIIIO;

3) cBenenus o6 O6)I(aJIyeMI>IX peleHnsX U JercTBHAX (0e3efCTBUH) EHTPA 10
TPENOCTABIEHAIO TOCY[AaPCTBEHHBIX YCIYT, €ro JOJKHOCTHOIO JIHIQ, MoI],
paborHrka MOL]; |

4) moBonbl, Ha OCHOBaHI/II/I KOTOPEIX 3asBHUTENb HE COIVIACEH C DPELIECHHEM H
ReiicTBueM (6e3/ielicTBIEM) IEHTPA [0 IPEIOCTABIECHHIO FOCYJAPCTBEHHBIX YCIIYT, €r0
JoIKHOCTHOrO Juia, M®L], paborarka M®LI,

3asBUTENEM MOTYT GBITH [IPEICTABICHBI OPUTHHAIIE! JOKYMEHTOB (TIpH HAJIAYHK),
TIOJTBEPIKAIOIIIE JOBOABI 3asBUTEN, THOO HX KOIIMH.

91. B cnyyae IOfauy XanoOBl 4epe3 NpPe[CTAaBUTENs 3asBHTENS K kanobe
NpUIaraeTcss JOKYMEHT, IIOATBEPXKHAIOIMK IOJHOMOYHMS MPEACTABUTEN Ha
OCYIIIECTBIICHUE ACHCTBUNA OT MMEHH 3asBUTEIS.
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B kauecTBe JOKYMEHTA, IOATBEP)KIAIOIIETO IMOJHOMOYUS HA OCYILECTBICHHE
IefCTBUI OT HIMEHH 3asSBUTENS, IPEACTABIAETCS:

a) ohoOpMIIEHHAs B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoit Denepanum
IOBEPEHHOCTD (17151 GU3NUECKUX JIHIT);

6) oopMIIeHHAs B COOTBETCTBHH C 3aKOHOATeNBCTBOM Poccuiickoit Penepanuu
IOBEPEHHOCTD, MOHCAHHAS PYKOBOJMTENIEM 3asBUTEIIS HIH YIIOMTHOMOYCHHBIM 3THM
PYKOBOJUTENEM JIMIIOM (JUIs1 FOPHAHIECKHX JIHIT);

B) KOIHS pEIleHUs O HasHaueHWH MM 00 m3bpaHuu OO KOIMHA MpHKa3a O
HasHaYeHMH (PU3NUECKOro JIMIA Ha JOJDKHOCTh, B COOTBETCTBHH C KOTOPBIM Takoe
¢usuueckoe IO 0O6NaZacT IPaBOM [JEWCTBOBAaTH OT ‘UMeHM 3asBUTENA Oe3
JOBEpEHHOCTH.

92. 3agBUTENbh HMEET NpaBO Ha TOJNydeHHe HHGOpMalMu M JOKYMEHTOB,
HEOOXOAUMBIX I 0O0CHOBAHMS M PACCMOTPEHHUS Kalo0bI.

93. Perucrpanus >XaJoOBl OCYIIECTBISAECTCS LEHTPOM IO IIPEIOCTABICHUIO
rOCyJapCTBEHHBIX yciyr, M®LI, MHUHIKOHOMpa3BUTHS B JXypHalle ydeTa Kamob Ha
pemenus u neiictBus (Ge3neiicTBre) IEHTpa MO TPEAOCTABICHUIO TOCYaPCTBEHHBIX
YCIIYT, €ro JOJDKHOCTHBIX JIHI, XXypHale ydeTa xajo0 Ha pewieHus u JeicTBUA
(6e3neticTre) M®I], ero paGOTHHKOB, XypHaJie yueTa Xalo0 Ha pelleHus i JeHCTBIA
(6e3neiicTre) MUHIKOHOMpA3BUTI (Jaliee - XyPHAIN) B TEYEHHE OJJHOTO paboyero JH
CO [IHs €€ MOCTYIUICHHUS C MPUCBOESHHEM €l PerHCTPallMOHHOT0 HoMepa.

94. 3agBUTENIO BBIJAETCS PACIMCKA B IMONYYEHHH OT HETO XKaloObl M HHBIX
TIpe/ICTABIECHHBIX JOKyMEHTOB B THCEMEHHOH (opMe Ha OyMaXHOM HOCHTENE C
YKa3aHMEM PETMCTPALIOHHOTO HOMepPa XanoObl, JaTHl ¥ BPEMEHH ee IpHeMa, TIepedHs]
HpEICTABIEHHBIX JOKyMEHTOB HEMOCPEACTBEHHO MPY JIMTHOM NIpHEMe 3asBUTEIA.

B cnydae mofaun xano6sr B MOIT (Ha Hero i ero paGOTHHKA) 3asBUTEIIO
BBIIAETCS PACIMCKa B IOJNyYE€HHMH KaJoObl M UHBIX MPEACTaBICHHBIX JTOKYMEHTOB B
HMCEMEHHOM (opMe Ha GyMaXKHOM HOCHTENE C YKa3aHHEM PErHCTPAllHOHHOTO HOMEpa
KanobObpl, NaTkl M BpPEMEHH ee IIpHeMa, IIepeYHs NpPEACTaBICHHbIX [TOKyMEHTOB
HEMOCPEICTBEHHO NPH JTNYHOM IIpHEME 3asIBUTEIIS.

Pacrucka O perucTpalMy JkaoObl M IONYyYEHUH NOKYMEHTOB C YKa3aHHEM
PETHCTPAllMOHHOTO HOMepa >KalnoOBl, JaTel W BpPEMEHH ee IpHeMa, MEpEedHs
TIpe[CTAaBIEHHBIX JOKyMEHTOB, HalpaBleHHBIX dYepe3 MOLL, ¢ uncrosns3oBaHKEM
1H(MOPMAIHOHHO-TENEKOMMYHHKAIIMOHHOH cetn «MHTepHeT», EmuHoro mnoprana
IOCY/IAPCTBEHHBIX M MYHHUUHMIAIBHBIX YCIYT (GyHKLMH), HalpapiieTcs 3asBHTEINO
yepe3 OPraHM3allMIO ITOYTOBOM CBfA3M, MHYHO OpPraHH3alMIo, OCYIIECTBIIIONIYIO
JOCTaBKY KOPPECIIOHAEHLINH, B TeueHHe 3 pabo4uX JHEH CO JHSA UX PeTHCTpalliH.

Pacnucka o perucTpamuyl >XajJoObl M IOJYYEeHHH JTOKYMEHTOB € YyKa3aHHEM
PETHCTPAl[MOHHOTO HOMepa kalnoOBl, JaTel M BPEMECHH ec IIpueMa, IEPeyHs
IPeJCTaBIEHHBIX JOKYMEHTOB, HAIPaBIeHHBIX Yepe3 OPraHM3aluio MOYTOBOH CBA3M,
MHYIO OPTaHU3AIUI0, OCYLIECTBISIONIYIO JOCTaBKY KOPPECIOHACHIMY, HaNPaBJideTCsa
3agBUTENIO Yepe3 OpraHu3alldio II0YTOBOM  CBA3H, HHYI0 OpraHM3aluio,
OCYIIECTBISIONIYIO JOCTABKY KOPPECIOH/ICHIIUH, B TeUeHHE 3 pabovux HEH co IHA X
perucTpanuy.
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Xanoba B TeueHHe OOHOro paboyero JHA CO OHS €€ PETUCTPALUU MOMJIEHKHUT
mepeiade JOJDKHOCTHOMY JIMIy, DPaGOTHHMKY, HaJeJCHHOMY IIOJHOMOYHAMH IO
PaCcCMOTPEHHIO JKaJlo0.

XKayobbl, 332 UCKIIOUEHUEM dXano® Ha pelleHHs, NPUHATHIC PyKOBOAUTEIIMU
OpTraHOB, TMpEJOCTABILIIONIMX  TOCYJApCTBEHHblE  YCIYIH, PacCMaTPHBAIOTCS
JOJDKHOCTHBIM JIMIIOM, PaGOTHHUKOM, HAJENIEHHEIM ITOJIHOMOYHSIMHU [10 PACCMOTPEHHUIO
xKaioo.

B ciydae eciu 0G)anyroTes pelueHns 1 aekcTus (6esneicTBre) pyKOBOIUTEIA
TePPUTOPUAIEHOIO OpraHa, CTPYKTYPHOrO TOAPa3ACHCHHS, IIPeIOCTaBIIAIOIIErO
roCcyJapCTBEHHYIO YCIYTy, XKamoba paccMaTpuUBaeTCs COOTBETCTBYIOIIMM OPraHOM
UCnoNHUTENbHOM BiacTd Pecrybnmuku Komu B mopsake, NpeayCMOTPEHHOM
[TonoxeHneM 06 OCOGEHHOCTSX IIOJAYM M PACCMOTPEHHsS Xalo0 Ha pEIICHUS U
melicTus (6e3/eiicTBIE) OPraHOB MCTIONHUTENbHOM BnacTu Pecry6iuku Komu 1 nx
NODKHOCTHBIX ~ JIMI[, TOCYHAapCTBEHHBIX TIPaXJaHCKHUX  CIy)KalluX OpraHoB
ucrnonHuTeNnbHOM Bractd PecmyOnmuku Komu, yTBEpKIEHHEBEIM ITOCTaHOBJICHHEM
ITpaButensctea Pecy6muku Komu ot 25 nexabps 2012 r. Ne 592 (nanee —Ilonoxenue,
yTBEPXKAECHHOE MOCTaHOBIIeHHeM Ne 592).

B ciyuae eciu 06XaNyIOTCs penieHus U feiicTsus (GesnelicTBrE) PyKOBOAUTEIS

oprasa, IpeJOCTaBIIIOMIEr0 TOCYJapCTBEHHYIO YCIIyry, 3a HCKIIOYEHHEM Ciyvad,
TIpeTyCMOTPEHHOTO ab3alieM cebMBIM HACTOSIIETO IyHKTa, XKanoba pacCMaTpuBaeTcs
B BBIIIECTOSLIEM oprane (IpH ero Hamuduu) Jubo B CiIydae €ro OTCYTCTBHSA
paccMaTpUBaeTCs HEMOCPEACTBEHHO PYKOBOAMTENEM OpraHa, MpeJOCTaBIISIOIEro
TOCYJapCTBEHHYIO  YCIyTy, B  MOpsiaKe, mpeaycMoTpeHHoM  llonoxenuewm,
YTBEPKIEHHBIM TIOCTaHOBIeHHEM Ne 592,
- B cnyuae ecnu xanoba rofaHa 3asButeneM B oprad, M®L], B8 MunuctepcTBo, B
KOMIIETEHIIMIO KOTOPOrO HE BXOAUT IPHHATHE peLleHHs IO kanobe, B TeueHHe 3
pabourx JHEl co JHS €€ PETUCTPalliy YIIONHOMOYEHHOE IOJDKHOCTHOE JIMIO OpraHa,
pabotauk M®ILI, corpyasnk MunucrepcTa HampasiseT xanoly B opraH, MOILL,
MHHHCTEPCTBO, YIIOJIHOMOYCHHBIE B COOTBETCTBMH C KOMIIETCHIMeH Ha ee
pPacCcMOTpEHME, U B IIMCHMEHHOH hopMe MHQOPMHUPYET 3asBUTEIIS O IIepeHaNpaBieHH
Xaio6s1. [Ipy 3TOM CPOK PacCMOTPEHHs XaloObl HCYMCIISETCS CO JHS PETHCTPAIH
xano0sl B oprane, M®ILI[, MuHucTepcTBe, YMOIHOMOYEHHOM B COOTBETCTBHH C
KOMIIETEHIIMEN Ha €€ pacCCMOTPEHHE.

B cmy4ae }’CTaHOBJIejHI/I}I B XOJIe¢ I II0 Pe3yJbTaTaM PacCMOTpPEHHUS XKanoOsl
IPU3HAKOB COCTaBa AJMUHHCTPATHBHOIO IIPaBOHAPYLICHHs, IIPEIyCMOTPEHHOIO
3aKOHOAATENIECTBOM Poccuiickoit Qenepanuu 00 aJMUHUCTPATUBHBIX
IpaBOHAPYIIECHUSX, WIM HPU3HAKOB COCTaBa IPECTYIUICHHS MOJDKHOCTHOE JIHIIO,
PabOTHHK, HaJIENEHHBIHM TOIHOMOYMSIMH II0 PACCMOTPEHHIO XKajo0, He3aMeUIMTENbHO
(1e mosmHee 1 paGodero AHA CO HHS YCTaHOBJICHMS YKAa3aHHBEIX OOCTOATENHCTB)
HAIIpaBJiseT UMEIOIIUECs MaTepHalibl B OpPraHEl IIPOKYPaTyphI.

CpoKu pacCMOTpeHUs Kanod

95. XKanoba, mocTynuBIIas B OpraH, IpeAOCTaBISIONIHI IOCYNapCTBEHHYIO
ycIyry, 1160 B BhIIIECTOSIIHE opraH (Tipy ero Hanuduu ), MOL[, MUH3KOHOMpa3BUTHS,
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MOIVIEKHT PACCMOTPEHHIO B TedeHHe 15 paboyux JpHe# cO IHA €€ PErdCTpailui, a B
cioy4ae 00XaJOBaHMA OTKa3a OpraHa, [PeOCTaBIIAIONIEro roCyIapCTBCHHYIO yCIyTy,
M®II B mpueMe OKYMEHTOB Yy 3asIBUTENS JIMOO B HCIIPABICHUN NOITYIIIEHHBIX ONIEYaTOK
¥ ommOOK WIM B Cllydae OOXKaJOBaHWs HApPYUICHHS YCTAaHOBJIEHHOIO CPOKa TaKHX
HCIIPaBJICHAH — B TedeHHe 5 pabouMx OHEH CO HHA ee PEerucrpauuy, €Ciu Oonee
KOPOTKHE  CPOKH  PacCMOTPEHHS  KaloObl ~ He  YCTAaHOBJICHEI ~ OpraHOM,
IPEIOCTABIAIOMKMM ~ IOCYyIapcTBEHHYI0  ycmyry, MOL[, MHHIKOHOMpPa3BHTHA,
YIIOJTHOMOYEHHBIMH Ha €€ pPACCMOTPEHHE.

ITepeueHb OCHOBaHMI ISl OTKAa3a B yAOBIETBOPEHHH JKaIO0bI
¥ TlepedeHb OCHOBAHUH IS OCTaBJIeHUs XKanoOs! 6e3 oTBeTa

96. OcHOBaHMAMH IJI1 OTKa3a B YIOBIETBOPEHUH JKaJIOOBI SBIISIOTCA:

a) HaJlUuKe BCTYIHUBLIETO B 3aKOHHYIO CUILy PEIIeHHs Cyna, apOHTpaKHOro cyna
10 %ajg00e 0 TOM K€ MPeIMETe U 110 TEM e OCHOBAHUSAM;

6) moaaua xano0b! JIHIIOM, ITOJIHOMOYHS KOTOPOTO He IIOATBEPXKACHBI B IIOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJaTeNbcTBoM Poccuiickoit @enepanyy;

B) HaJM4YMe peUIeHHs MO >ajnobe, NPHHATOrO paHee B COOTBETCTBHH C
Tpe6OBaHUAMH HACTOSALIETO aAMHUHHCTPATHBHOIO PErjiaMeHTa B OTHOLICHHU TOTO Xe
3asBHUTENS U II0 TOMY JKe TIpeIMETY >KaJlo0BbI;

r) mpU3HaHHe Xano6bl HeOGOCHOBaHHOM (pelueHus u nelicTsus (GesneicTBue)
TIPH3HAHBI 32KOHHBIMHE, OTCYTCTBYET HapyIIeHHe NPaB 3asBUTEIIS).

97. B ciy4ae ecim B xkanobe He ykasaHa (aMHIHs 3asSBHTENA, HAIPABUBLIETO
an00y, MM IOYTOBKIH ajipec, 10 KOTOPOMY JO/KeH OBITh HAIIPABJIEH OTBET, OTBET Ha
*kayo0y He Jgaercs.

LieHTp IO MPENOCTABICHHUIO TOCYAApCTBEHHBIX YCIYT, NOJDKHOCTHOE JHIIO,
M®IL], MuH>KOHOMPAa3BUTHA, pa610TH1/11<, HANCJIEHHBIH  IOJHOMOYHMSMM  IIO
PACCMOTPEHHIO XKaN06, PH Oy IeHHH XaT00bl, B KOTOPOH COlepXaTcst HELlEH3yPHbIE
60 OCKOpOUTENBHBIE BBIPXKEHHS, YTPO3bl JXM3HM, 3IOPOBBIO H HMYIIECTBY
JIOJDKHOCTHOTO JIHIA, PAGOTHHKA, 4 TAK)Xe WICHOB MX CEMBH, BIIPaBe OCTABUTH JKAI00y
Ge3 OTBeTa II0 CYIECTBY MOCTABJICHHBIX B Heil BOIIPOCOB U B TeueHMe 3 paboynx nHei
CO IHS PETHCTpAaldd XaJloObl COOOIINTH 3asBHTEINO, HANpaBUBIIEMY Xallo0y, O
HEJIOIy CTUMOCTH 3JI0YITOTPEOIICHHUS IIPABOM.

B ciyyae eciy TEKCT XajioObl He TIOANAeTCsl IPOYTEHHIO, OTBET Ha Xanoly He
JaeTcsi, U OHA He IOJUIEXHT HANPABJICHHIO HA PACCMOTPEHME B FOCYNapCTBEHHBIH
OpraH, OpraH MECTHOrO CaMOyNpaBieHus, MunskoHompassutusi, MOPL[ wm
JOJDKHOCTHOMY JIMITy B COOTBETCTBHH C MX KOMIIETEHIIMEH, O YeM B TEUEHHE CEMH THEH
CO JIHS PETHCTPAIUH KATO6bI COOOIAETCS 3aABUTENIO, €CIH €70 (GaMHUIKs ¥ OYTOBEIH
aJipec MOANAIOTCs IPOYTEHUIO.

Pe3ynpTaT pacCMOTPEHHS JKa00bI

98. Ilo pe3yabpTaTaM pacCMOTPEHHUS KaNoOB! IPUHUMAETCS OJJHO U3 CIEAYIOIUX
peIeHui:
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1) xano6a y1oBIIeTBOPETCS, B TOM YKClie B POpME OTMEHBI IIPUHATOTO PEIICHN,
HCTIPABJIEHUs [IONYIIEHHBIX OIIEYaTOK M OMHUOOK B BBIIAHHBIX B pe3ylbTare
IpeNOCTaBeHuss TOCYJapCTBEHHOH yCIyr¥ JOKYMEHTaX, BO3BpaTa 3asgBHUTEIIO
IEHEXXHEIX CPEICTB, B3MMaHHE KOTOPHIX HE MPEeTyCMOTPEHO HOPMATHBHBIMU
npaBoBEIMH akTamMu Poccuiickoii ®enepaiyy, HOPMAaTHBHBIMU IPAaBOBBIMH aKTaMHU
cyonexToB Poccuiickor ®@enepanmm;

2) B YAOBJIETBOPEHUH )KaJI00BI OTKA3bIBAETC.

99. Pemenune mnpuHHMaercs B (OpME aKTa LEHTpa I10 IPEIOCTaBICHUIO
rocyaapctBeHHBIX yeiryr, MOL], MuH3KOHOMpa3BUTHS.

100. Ilpm yOOBIETBOPEHHM KaJoOBl IEHTP IO  NPEJOCTaBIICHUIO
rocymapcTBeHHBIX yciayr, MOL], MuHsKOHOMpa3sBUTHS NPHHUMAIOT NCYESPIIBIBAIOLIHE
MepHl [0 YCTPaHeHUIO BBIABICHHBIX HapyIIEHHH, B TOM YHCJIe N0 BblJjaye 3asBUTCIIO
pe3yJbTaTa roCYIapCTBEHHON YCIIyTH, He Mo37Hee 5 pabo4uXx MHEH CO JHS MPUHATHI
pelleHHs, ecId MHOEe He YCTaHOBJIEHO 3aKOHOJATeNnbcTBOM Poccuiickoit dexepanuy,
3aKoHOaTebcTBOoM Pecmy6miku Komu.

[Topsnok HHPOPMUPOBAHHUS 3aBUTENS O PE3yIbTATaX PACCMOTPEHH KanOObI

101. He no3anee aHS, CIEAYIOLIETO 32 JHEM NIPUHATHUS PELICHHUS, YKa3aHHOIO B
myHKTe 98 HACTOSMIEr0 aJMHHHCTPATHBHOIO PErNaMeHTa, 3aSBHUTENIO0 B MUChbMEHHOM
dopMe U MO €ro elaHWIO B 3IEKTPOHHOH (opMe HANpPaBIsIeTCs MOTHBUPOBAHHBIH
OTBET I10 Pe3yJIbTaTaM pacCMOTPEHHS JXKaJIOObI.

102. B MOTHMBHpOBAHHOM OTBETE II0 pe3yJbTaTaM pPacCMOTPEHHSA >KaloGBI
YKa3bIBAIOTCSL:

a) HaMMEHOBaHKe OpraHa, MPeIOCTaBIIAIONIEr0 rocyJapCTBEHHYIO yeryry, M®L]
PacCMOTPEBIIIETO K00y, HAOIKHOCTh, (BaMUIIHA, MM, OTIECTBO (NOCIEAHEE - MPH
HAJIMIMH) JOJKHOCTHOTO JIKIla, pabOTHHKA, IPUHABIIETO PEIISHHUE 10 Xajlobe;

6) HOMep, JaTa, MECTO IPUHATHUS PEIICHHs, BKIIOYasd CBEAEHUA O JODKHOCTHOM
JUIe OpraHa, IPEJOCTAaBISIONIEr0 TOCYJapCTBEHHYIO YCIyTy, paborHuke MOI],
pellieHye WK aeiicTBus (6e3neficTBIe) KOTOPOro 00XKayroTcs,

B) daMmius, uMs, OTYeCTBO (TOCTeIHee - IPH HAIMYNM) WIM HaMMEHOBaHHE
3asIBUTES;

I') OCHOBAHUS JJIs IPUHATHS PELIeHH 10 Xanobe;

I) IPUHSATOE O XKanobe pelleHue.

103. B ciny4ae npu3HaHUS XKaNoOBI MOAJEKAIIEH YAOBIETBOPEHHUIO B OTBETE
3agBUTENIO, YKA3aHHOM B MOANYHKTe 1 IMyHKTa 98 HacTOAIIEro agAMHHHCTPATHBHOIO
periamMenTa, gaeTcs HH(oOpMalMs O IEHCTBUAX, OCYIIECTBIAEMBIX LEHTPOM IIO
IPEJOCTABIEHHIO TOCYJapCTBEHHBIX YCIYT, MHOIOQYHKIMOHAIBHBEIM LEHTPOM,
npeaycMOTpeHHoM YacThio 1.1 crateu 16 denepanbHoro 3akona ot 27 uroys 2010 . Ne
210-®3 «OO6 opraHuM3anyy NPEAOCTaBIEHUS TOCYAAapCTBEHHBIX H MYHHIHTIAIBHEIX
YCIyT», B IIEAX HEe3aMeUIHTENHHOTO YCTPAaHEHMs BBIABICHHBIX HApYIIEHWH IpH
OKa3aHHH roCyIapCTBEHHOM YCIIyTH, a TakKe IPHHOCATCA U3BMHEHH 3a IOCTaBIICHHBIS
HeyqoOcTBa M YyKaszpiBaeTcs HHpoOpMalys O JalbHEHIINX IEHCTBUAX, KOTOPBIC
HeoOXO¥MO COBEPIIUTE 3aABUTEINIO B LENAX IONYICHHUS FOCYAaPCTBEHHOM YCIIyTH.
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104. B cinyvae mpu3HaHAA XKanobbl He MOUIEKAIIEH YAOBICTBOPEHUIO B OTBETE
3asBUTEIIO, YKA3aHHOM B HOAITYHKTe 2 IIyHKTa 98 HACTOSILIEr0 afMUHUCTPATHBHOIO
pernaMeHTa, AalOTCS apryMEHTHPOBAaHHBIE DPa3bsCHEHUS O INPHYMHAX IPHHATOTO
pellleHys, a TaKke HHMOpMAIHs O IopsAaKe 00XKaTOBaHHUs IIPUHATOrO PEIICHHUS.

[Mopsmok 00XaIoBaHK pelIeHus 0 Kanobe

105. 3asBHTEIbp MMeeT IpaBo 00XKaJOBaTh pelleHHe, NPUHATOe 1o Xanobe, B
YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM IIOPSIIKE.

ITopanox nonyueHus HHGHOPMALUH U TOKyMEHTOB, HEOOXOIMMBIX
U1 0GOCHOBAHKS X PACCMOTPEHUS XKanoOb!

106. 3asBUTENb BIIpaBe 3allpallliBaTh U MONMy4aTh HHGOPMALMIO M JOKYMEHTEHI,
HeoOX0UMBIE Il OOOCHOBAHHUA U PACCMOTPEHUS JKaIOOBL.

3asBuTenL O0palaeTcs B LIEHTP IO MPEIOCTaBIEHHIO FOCYAapCTBEHHBIX yCIIYT,
M®I], MUHPKOHOMpPA3BUTHS C 3asiBICHHEM Ha I[ONy4eHHe HMHQOpPMaluM U
JOKYMEHTOB, HEOOXOIMUMBIX JUISI OGOCHOBAHMS M PacCMOTPEHHs XaloOwl (manee —
3asBJICHHE), B IHCEMEHHOM GopMe Ha GyMaXXHOM HOCHTEIE, B JIEKTPOHHOMN HhopMme.

3asiBIICHHE MOXET OBITH HAITPaBJIEHO Yepe3 OPraHU3aLMIO IIOYTOBOM CBSA3H, HHYIO
OpraHU3alMIo, OCYIIECTBISIONIYI0 JOCTaBKy KoppecnoHaeHuud, depes MOILL, ¢
JICTIIONIb30BaHUEM HMH(OPMAIMOHHO-TEIEKOMMYHHKAIIMOHHOH ceTh «lHTepHeT», a
TaK)Ke MOXKET OBITh MPUHATO IPHU JIMYHOM IIPUEME 3aIBUTEIIA.

3asBiieHHE JOKHO COAEPKATE:

1) HauMeHOBaHHe OpraHU3ALUH, €r0o JODKHOCTHOrO JIMI[A, B KOMIETEHIMH
KOTOPOTo HaXOAHUTCA WHGOpPMAIWsI H JOKyMEHTHI, HeoOX0oauMEIe Ui 00OCHOBaHUS
PaccMOTpeHUs JKanoObl;

2) aMHIKIO, UMS, OTIECTBO (IIOCNE/HEE - NIPU HAIMYMH), CBEIAEHUS O MecTe
KUTETHCTBA 3asABUTENS - (PU3MUIECKOrO JIHIA, a TaKXkKe HoMep (HoMepa) KOHTaKTHOIO
TenedoHa, agpec (aapeca) AIEKTPOHHOH NOYTH (IIPH HAJIMYMH) M IOYTOBEIH apec, o
KOTOPHIM JIOJDKEH OBITH HAIIPaBJIEH OTBET 3aABHTEIIO;

3) cBeneHus 06 HHGOPMALMH H JOKYMEHTaX, HEOOXOAUMBIX 171 000CHOBaHHUS 1
PacCMOTpPEHUS HKaJI00BI.

Cpok mpemocTaBieHus HHGOPMANUH M JOKYMEHTOB, HEOOXOAMMBIX IS
000CHOBaHMSI M pAacCCMOTPEHHs JKajJoObl COCTaBisieT S5 pabouux MAHEH CO JIHS
perucTpaliiy 3asBIeHHs. /

OcHoBaHuii 19 0TKa3a B IIpUeMe 3asBJIEHUS He IIPeAYCMOTPEHO.

Crioco0sl HHPOPMUPOBAHUS 3aIBUTEIL O TIOPAAKE IIOAAYH
U paCCMOTPEHHS KaJIOOBI

107. adopmaius o nopsiaKe MOAA4YX U pacCMOTPEHHS 3KaJl00b! pa3MEIaeTCs:
- Ha HH()OPMALIMOHHBIX CTEHAAX, PACIIONIOXKEHHEIX B LIEHTPE MO NPEIOCTaBICHUIO
rocyIapCTBeHHBIX yciayr, M®LI;
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- Ha oduIManbHBIX cafiTax MMHHCTEPCTBA, LEHTPOB IO MPEROCTABICHHIO
rocyIapCTBeHHBIX yciayr, MOILI;

- EquHOM TOpTajie rocyAapCTBEHHBIX ¥ MyHHIUNANBHEIX yCIyT (QyHKImiA).

108. WudopManuio o TMOpsaKe [OJAaYM M PACCMOTPEHHMs HKaJOOBI MOXKHO
fIOJIy49UTh:

- TOCpenCTBOM Tene(OHHOM CBS3H IO HOMEPY LEHTpa IO MPEAOCTABICHUIO
rocyIapCTBeHHBIX yciyT, ML,

- OCPENCTBOM (haKCHMUIBHOTO COOOIIEHHS;

- Op¥ JWYHOM OOpalleHHH B LEHTPE MO MPENOCTABICHUIO TOCYAapCTBEHHBIX
ycayr, MOIT;

- 110 3JIEKTPOHHO [10YTe B IIEHTPE 10 IPEIOCTABIIEHUIO TOCYAAPCTBEHHBIX YCIIYT,

- IPX IMCEMEHHOM OOPAILEHNH B LEHTPE 10 MPEAOCTABICHIIO FOCY 1apCTBEHHBIX
YCIIyT;

- IyTeM ITyOIMYHOTO MHOOPMUPOBAHUSL.
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ITpunoxenue Ne 1

K AIMUHHUCTPATUBHOMY pPErIAMEHTY
IIPEJOCTAaBICHUS TOCYAAPCTBEHHOM YCIYTH
10 Ha3HA4YEHHUIO U BBIILJIATE

eXXeroqHoi NeHeKHOH BHIIIATEI
rpaxaaHaM, HarpaXX I€HHBIM

HarpyZHbIM 3HaKOM

«ITouetnsrit foHOp Poccuun»

®opma

3asBnenue Ne: Opraunsanus, o0pabaTeIBarollas 3ampoc Ha
NpeOCTaBIeHHE YCIYTH

T'ocynapcTBEHHOE OFOIKETHOE YUPEKICHHE
Pecny6iuku Komu «L{eHTp o IpeOCTaBICHHUIO
roCyIapCTBEHHBIX YCIYT B chepe COlUaIbHOM
3alIUTHI HACETICHHUS

»

3ASBJIEHUE

Iporiry mpeaocTaBUTh FOCY JapCTBEHHYIO YCIIYTY:
HasHaueHne #  BBIIIATa €XETOJHOHM  JEHEXHOM  BBINIATEI  TpaXkKJaHaM,
HarpakJeHHBIM HarpyAHbIM 3HakoM «lJouetHsit nonop Poccum»

3asBUTEIIb

oUo

Jata poxneHus

MecTo poXICHUS

AJpec MecTa XHUTenbCTBa!

Agnpec MecTa npeGhIBaHUs

Anpec MecTa paKTHIECKOIro
IIPOXKHMBAHUS (HAXOXIECHHs)’

! VkaspIBaeTcs afipec PEruCTPaIy 110 JOKYMEHTY, YIOCTOBEPSIONIEMY IHIHOCTh

2 Vxa3pIBaeTCd aJpec PETrUCTpali IO CBHAETENLCTBY O PETHCTpaldd IO MECTY
npeGrIBanus (TIpY HAJIMYUH)

3 VkassiBaeTcs ajpec (DAKTHYECKOrO MpPOXMBaHMSA (Wi JIML, HE HMMEIOMHUX
peruCTpaly 10 JOKYMEHTY, YJOCTOBEPAMOIIEMY JIUYHOCTb, MK CBUICTENBCTBY O
perucrpalid 0O MecTy UIpeObIBaHMs) WIM apec HaXOXAEHWA OpraHu3aluy,
OCYIIECTBIMONMEH  CTAIMOHApHOE  CoLMalbHOe  ObcmyxuBanue (W1 I,
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JIOKyMEHT, YIOCTOBEPSIOLLIIA
JIMYHOCTE

Ilpencrasurens

0150

Jata poxaeHus

MecTo poxaeHH

AJIpec MeCTa XKHUTENbCTBA

Anpec MecTa npeGpiBanus®

JIOKyMEHT, yIOCTOBEPSIOLIHI
JTUYHOCTD’

JIOKyMeHT, OATBEPK A0
TMOJIHOMOYHS Hpel];CTaBI/ITeJISIS

KontakTHBIE
JIaHHEIE

Tenedon’

OneKTpOoHHAas
noura'®

Crroco6 yBEOMIIEHHS O IPHHSTOM PELICHHUH' |

B BemomcTBe

B M®I]

ITouToBBIM OTIIpABIEHHEM

Ilo appecy 3neKTPOHHOM
TIOYTHI

NpOKMBAIOIIMX B OpPraHU3allUiX, OCYLIECTBIMIONMX CTAal[MOHAPHOE COLMAIBHOE
06CITy)XMBAHKE), HAXOXKICHN HCTIIPABUTEIBHOTO YUPEKACHUS (JUIS JIUL, OCYXKIEHHBIX
K JMIIEHUIO CBOOOB], OTOBIBAIOIIMX HAKA3aHHE B HCIIPABUTEIBHBIX YUPEKIECHUAX)

4 YkaspIBaeTcs cepusi, HOMep, KeM U KOTZia BBIJIaH

3 YKa3bIBaeTCs aJpeC PEruCTpanyy o JOKyMEHTY, YAOCTOBEPSIOMEMY JINYHOCTD

6 VxasbBaeTcs ajpec pPErHCTpalliM II0 CBUAETEIBLCTBY O DPErHMCTpAllMM MO MECTY
ripeGbIBaHus (TIPH HAINYUH)

7 YKaspIBaeTCs cepusi, HOMep, KEM U KOrja BbIJIaH

8 Vka3rIBaeTCs HaMMEHOBaHMeE, CepHUsi, HOMEP, KEM U KOI'Ja BhIIaH

? VKa3pIBAIOTCA Tene(QOHBI 3aSBUTENS U IPEACTaBUTENIS

10 yka3pIBaroTCs ajpeca 3JIEKTPOHHON MOYTHI 3aBUTEIIS U IPEACTaBUTEIL]

11 3amonHseTCS OJVH U3 BAPHAHTOB



Crioco6 BEITLIATHL!

2

Opraumzarus (peneparsHO# IIOYTOBOM CBIA3U

(HaMMeHOBaHHUEe TIOYTOBOTO OT/ICICHH)

Bank (HanMeHOBaHUe 6aHKa, OTAEICHUS U
¢urata 1 HOMEp Pacue€THOTO JIUIIEBOTO
cyerTa)

Bxopsine JOKYMEHTHI

Ne HanMmeHoBaHVEe TOKyMEHTa Kommuectso | Opurunan/ | Ilommexur
JIUCTOB KOs BO3BpATy
npenynpexnaeH(a), YTO TOCYJapCTBEHHas yciyra, IpefoCTaBICHHAs

HEMPaBOMEPHO BCICACTBHC IpeaoCTaBlICHUs MHOK JTOKYMEHTOB C 3aBCAOMO
HEBCPHBIMH CBCIACHHUAMH, COKPBITHSA MAaHHBIX, BIUAIOUIMX HA HA3HAYCHHUEC M BBIILIATY

rOCYIapCTBEHHONM YCIyrH WM Ha HCYHCICHHE ee pasMepa,

YCTaHOBJICHHOM 3aKOHOAATEJIbCTBOM IIOPANKE.

Jlata

B3BICKHBACTCA B

I cornaceH (Ha) Ha IPOBEAEHHE IIPOBEPKHU PEICTABIEHHBIX MHOIO CBEICHHH.

IMToamucs/®HO

PACITACKA-YBEJOMJIEHUE

3asBlIcHHE U JOKYMEHTHI Ha IpeJOCTaBIeHHE FOCYAapCTBEHHON YCIIYTH!
HasnaueHue ¥ BBIILIATA €KETOHOM JEHEXXHO! BBIIIATEI IpaXkaHaM, HarpaxIeHHbIM
HarpyaHbM 3HakoM «IloueTHsI noHOp PocCHuy», IPHHSI ClICHUAINCT:

(monruch)

(pacumdpoBKa OJIICH)

HepequL NpeACTABICHHBIX NOKYMCHTOB

HaumeHoBaHHe HJOKyMEHTa KonuuectBo | Opurunan/ | [lomnexur
/1 JICTOB KOITHS BO3BpaTy
|
2.

12 3anonusercs OfMH U3 BApUAHTOB
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CpoOK IpUHATUS peIIeHUs

KonTtakTHbii TenedoH

PexxuM paboTHI

Perucrpanuonsslii Ne

Hara npremMa qoKyMeHTa

IToanuce
(bamuvist, THUIHATIBI)
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[pwroxenne Ne 2

K AAMHUHHCTPATHBHOMY perIaMEHTY
IpeNOCTaBIICHUS TOCYJAPCTBEHHOM YCIYTH
10 Ha3HAYEHHUIO U BBITUIATE

€XXEerOIHOM JTeHEXXHOM BBIIIIATHI
rpaxaaHaM, HarpaX ICHHBIM

HarpyJHbIM 3HaKOM

«IToueTHsrit ToHOp Poccumn»

PexkomenryeMas Gopma

BiaHK rocy1apCTBEHHOTO GI0/KETHOIO YUPEXKICHNU
Pecmy6nuku Komu «LleHTp 10 IIpeOCTaBICHUIO
rOCyJapCTBEHHBIX YCIYT B cepe
COILMAILHOM 3aIIUThl HACEICHH

»

(Ha3BaHue ropoja, paitoHa)

(®UO 3asButen)
npo>xuBaromeMy(ei) o agpecy:

YBenomiexnue
o mpefocTasieHnn (00 0TKa3se B IIPeIOCTABICHIH)
roCyJapCTBeHHOH yCIyIrH

YBaxkaeMBIH Ip.

(aMmTHsL, UM, OTIECTBO 3asBHUTENIS HOJHOCTBIO)

ITo pesynbrataM pacCMOTpeHMs Baiuero 3asBICHHA OT «___ » 20 .
0 ]
MIPUHSATO pELICHHE:!
0 o npemocTaBieHUH BaM rocy1apCTBeHHOM YCIIyTH
[1 06 oTka3se B IpeJOCTaBIeHUH BaM rocy1apcTBEHHOH yCIIyTH 110 CIEAYIOIIUM
NpUYAHAM

Crpaskd 1o Tesedony:

Iloamuchk OTBETCTBEHHOTO JIMIA
rocy1apCTB€HHOI'O 6IOII)KGTHOFO



47

yupexnenus Peciy6miku Komu -
LEHTpa MO IPEeAOCTaBICHHUIO
roCyIapCTBEHHBIX YCIIYT B cepe
COIIMAJILHOM 3aIlUThI HaceJIEHU

(pacudpoBKa ITOAIHCH)
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IMpunoxenue Ne 3

K AIMHHUCTPaTUBHOMY pPErIAMEHTY
IIpeNOCTABIICHUS FOCYAapPCTBEHHOM yCIIyTH
10 HAa3HAYEHHUIO U BBITIATE

€XEeroaHoii TeHe)XHON BhIIJIATE]
rpaXxaaHaM, HarpaXK I€HHBIM

HarpyaHBIM 3HaKOM

«ITouetHsrit toHop Poccumn»

PexomeHayemas gpopMa

(rocymapcTBeHHOE GrOMmKeTHOE yupekaeHue PecyGnuku
Komu, M®I)
oT

(bamumm)

s
(uMs1, OT4ECTBO (TIPU HATMYHH))
MPOXHBAIOIIETO IO aAPeECY:

tei., E-mail: (mpu Hanu4uun)

3asgBieune

06 HMCIpaBJIEHHH JIOIYIEHHBIX OIeYaToOK U (UIK) OmUOOoK

[Ipomly WCNpaBUTh JONYINEHHBIC ONEYaTKH (YWIK) OLIMOKM B BBIJGHHBEIX MHE

JOKYMCHTAX

B CBiA3N C

Cnoco6 ua(GOpMHUPOBAHMS O pe3yIbTaTe PACCMOTPEHMS 3asIBIICHUS
(Hy»XHO€ HOTYEepKHYTh):

- JINYHO;

- IMIOYTOBBLIM OTHPABJICHUEM

(mata)

OrMeTKa O periucTpalyu
(mata, BX. Ne)

(moamnuck, pacimudpoBKa IOIIHCH)



49

IMpunoxenne Ne 4

K AJIMHHHCTPATUBHOMY PEIVIAMEHTY
IpeOCTaBICHUS TOCYJAPCTBEHHON YCIyTH
[10 Ha3HAYEHHUIO ¥ BBIIUIATE

€)XXEroquoii TeHe)KHOH BBIIIATEI
rpaxaaHaM, HarpaKIeHHBIM

HarpyJHbIM 3HaKOM

«ITouerHslit moHOp Poccum»

Pexomenmyemas popma

bnank I'ocy1apcTBEHHOTO OOKETHOTO YUPEKICHUS
Pecy6nuxu Komu «LIeHTp 11O IIPEIOCTABICHUIO
rOCYJApCTBEHHBIX YCIYT B CEPE COLMANBHON 3alllUTHl HACEICHUA
»

(Ha3BaHHe ropoja, paiioHa)

(®UO 3asBUTENA)
npoXpBaroieMy (ei) mo agpecy:

VBenomiieHre 06 oTKa3e B HCIPABIECHHH OIIEe4aToOK U (WIK) OMHUOOK, HOMYLICHHBIX B
JOKYMEHTAX, BEIJAHHBIX B Pe3y/IbTaTe NPe0CTaBIeHUs [OCY AaPCTBEHHON yCIyTH

YBaxkaeMbIH I'D. !
(paMMITHS, UMSI, OTYECTBO 3aBUTENS OJTHOCTEIO)

N0 pe3yJbTaTtaM paccMOTpeHHs Baiero 3asBieHHs OT «___» 20 r., 00
VMICTIPABIICHHH OleYaToK U (WIHM) OMHKOOK, HOMYyLICHHBIX B NOKYMEHTaX, BHIJAHHbIX B
pe3yJbTaTe MpeaOoCTaBIeHNIs TOCy IapCTBEHHOM YCIIyTH, IPHHATO PEIEHNS 00 oTKaze B
HCIIPaBICHUH OITeYaToK 51 (wn) OIIHOOK Io Clle IyIOILAM
[IpUYUHAM |

CrpaBku 1o TeseoHy:
IMoamuch OTBETCTBEHHOTO JIMIIA

OTMeTKa 0 perucTpanus (nata, ucx. Ne)
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Iprnoxenue Ne 5

K AIMHAHUCTPATUBHOMY PETJIAMEHTY
IpeNOCTaBIICHUS FOCY JapCTBEHHOM YCIyT i
IT0 HA3HAYEHUIO U BBIIIATE

€XXeroJHOH JAeHEeXKHOH BBIIIATHI
rpaxxiaHaM, HarpaxJIeHHBIM

HarpyAHBIM 3HaKOM

«IToueTHsIi1 noHOP Poccum»

PexkomenmyeMas Gpopma

(nanMeHOBaHHE MMHUCTEPCTBA,
rOCYIapCTBEHHOIO GIOKETHOro yupexaeHus, MOLI)
oT

(bamummst)

o
(uMst, 0TYECTBO (TIPY HATMYHMN))
IPOKHUBAIOIIETO IO afpecy:

tei., E-mail: (mpu Hanmm4un)

XAJIOBA

Ipoiy paccMOTpeTs kaitoby Ha pelnenHue, nelicTeue (Ge3nelcTBre)

b

(HaMMEHOBaHYe IEHTPa MO MPeJOCTAaBICHHIO IOCyNapcTBeHHOMH ycmyrd, ML,
daMIIHs, UM, OTYECTBO JODKHOCTHOIO JIHI@, CIHEIHAINCTa IIEHTpa Mo
TIPEOCTABIIEHAIO TOCYIApCTBEHHBIX YCIyT, ML, perenus 1 AeHCTBUL
(Ge3neiicTBHE) KOTOPHIX 0OKALYIOTCS) PUHATOE (OCYIIECTBICHHOE) B XO/IE
HpEIOCTABICHAS [OCYJAPCTBEHHOMN yCITyTH:

(yka3aTh cBeZieHHs 00 00KalyeMBIX PelIeHHsX, NeHCTBUAX (Ge3neiicTBUM),
a TaK)Ke JTOBOJbI, HA OCHOBAaHHH KOTOPHIX 3asBUTENb HE COTIACeH
C pelieHueM U neiictBrueM (6e31eHCTBUEM))
B noATBepkeHye BBIIIEH3I0KEHHOTO MPUJIArato CIeyoIye J0KyMEHTbI:
1.
2.
3.

OTBET MOy HallpaBHUTh 110 apecy:

0

.
b

(YKa3aTh afipec SJEKTPOHHOM 10YTH (IPH HAIXYHUH), TOYTOBBIHA afipec,
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I10 KOTOPHIM JOJDKEH ObITh HAIPaBJIeH OTBET)

(moAnvCh, pacuIn(pOBKa IIOTHCH)

Tenedon PexxuMm paboT1hl

OTMeTKa 0 perrCTpanuy Kanoosl
(mata, BX. Ne)».



