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r. CniKTbiBKap 

0 BHECEHIIII H3MEHEHIIH B TIPIIKA3 ArEHTCTBA PECTIYEJIIIKII 
KOMII TIO COQIIAJibHOMY PA3BIITIIIO OT 07 )J;EKAEP51 2011 r. N2 
3419 «01> YTBEP:JK)J;EHIIM A)J;MIIHIICTP ATMBHOrO PEr JIAMEHTA 

TIP E)]; OCT ABJIEHII51 rOCY)J;APCTBEHHOH YCJIYrii TIO 
OKA3AHIIIO E)J;IIHOBPEMEHHOH MATEPIIAJibHOH TIOMOIQII B 

CJIYLIAE HEOEXO)J;IIMOCTII r A3II<I>IIKAQIIII :JKIIJIOrO 
TIOMEIIJ;EHII51, TIPIIHA)J;JIE:JKAIIJ;ErO HA TIP ABE 

COECTBEHHOCTII IIJIII HA TIP ABE )J;OJIEBOH COECTBEHHOCTII, 
OT)J;EJibHhiM KATErOPII51M rP A:JK)J;AH, 3APEriiCTPIIPOBAHHbiM 

TIO MECTY :JKIITEJibCTBA B 3TOM :JKIIJIOM TIOMEIQEHIIII» 

B u;em1x ynop51,n:oJ:IeHH51 pa6oTbi no npe,n:ocTaBneHHIO rocy,n:apcTBeHHOH 

ycrryrH ITO 0Ka38.HHIO e,n:HHOBpeMeHHOH MaTepH8.JibHOH nOMOIIJ;H B crry-qae 

Heo6xo,n:HMOCTH ra3Hc}JHK8.IJ;HH )KllJIOfO ITOMeiiJ;eHH51, npHHa,n:Jie)K8.IIJ;ero Ha ITpaBe 

C06CTBeHHOCTH HJill Ha ITpaBe ,[(OJieBOH C06CTBeHHOCTH, OT,[(eJibHbiM KaTeropH51M 

rpa)l(,n:aH, ITpmKHBaiOIIJ;HM B 3TOM )KHJIOM ITOMeiiJ;eHHH, npHKa3biBaiO: 

1. BHeCTH B I1pHKa3 AreHTCTBa PeciTy6rrHKH KoMH ITO cou;HarrhHOMY 

pa3BHTHIO OT 07.12.2011 .NQ 3419 «06 YTBep)l(,n:eHHH A,n:MHHHcTpaTHBHoro 

perrraMeHTa npe,n:ocTaBrreHH51 rocy,n:apcTBeHHOH ycrryrH no OKa3aHHIO 

ep;HHOBpeMeHHOH MaTepHaJibHOH nOMOil(ll B crry-qae He06XO,IJ;llMOCTH 

fa3HcpHK8.IJ;HH )KHJIOfO nOMell(eHH51, ITpHH8.,[(Jie)K8.Il(ero Ha npaBe C06CTBeHHOCTH 

llJill Ha npaBe ,n:orreBOH C06CTBeHHOCTH, OT,[(eJibHbiM KaTeropH51M rpa)K,[(aH, 

3aperHCTpHpOB8.HHbiM no MeCTY )l(HTeJibCTBa B 3TOM )l(HJIOM ITOMell(eHHH» 

crre.n:yiOIIJ;He H3MeHeHH51: 

1) HaHMeHOBaHHe I1pHKa3a H3JIQ)KHTb B CJiep;yiOil(eH pep;aKIJ;Hll: 



«06 YTBep)K,n:eHMM A,n:MMHMCTpaTMBHoro pernaMeHTa npe,n:ocTaBJieHM5l 

rocy,n:apCTBeHHOH ycnyrM no OK83aHMIO e,n:MHOBpeMeHHOH MaTepHaJI:OHOH nOMO~M 

B cny-qae Heo6xo,n:MMOCTM raJMqmKaiJ;MM )KMJioro noMe~eHM5l, npHHa,n:Jie)Ka~ero 

Ha npaBe C06CTBeHHOCTM MJIM Ha npaBe ,n:oJieBOR co6CTBeHHOCTM, OT,n:eJI:OH:OIM 

KaTeropH5IM rpa)K,n:aH, npO)KMBaiO~MM B 3TOM )KMJIOM noMe~eHMM»; 

2) nyHKT 1 f1pHK83a M3JIO)Kl1Th B CJie,n:yiO~eH pe,n:aKIJ;MM: 

«1. YTBep,n:HT:O npHnaraeM:orli A,n:MMHMCTpaTMBH:orli pernaMeHT ycnyrM no 

OK83aHMIO e,n:MHOBpeMeHHOR MaTepHaJI:OHOR nOMO~M B CJiy-qae Heo6xo,n:HMOCTM 

ra3MqmKaiJ;MM )Kl1JIOrO noMe~eHM5l, npHHa,n:Jie)Ka~ero Ha npaBe C06CTBeHHOCTM 

MJIM Ha npaBe ,n:oJieBOR co6CTBeHHOCTM, OT,n:eJI:OH:OIM I<aTeropH5IM rpmK,n:aH, 

npmKMBaiO~MM B 3TOM :>KMJIOM noMe~eHMM (.n:anee - A,n:MMHMCTpaTMBH:orli 

pernaMeHT).»; 

3) A,n:MMHMCTpaTMBHDIM pernaMeHT npe,n:ocTaBJieHH5l rocy ,n:apcTBeHHOM 

ycnyrM no OKa3aHMIO e,n:MHOBpeMeHHOR MaTepHaJI:OHOR nOMO~M B cny-qae 

Heo6xo,n:MMOCTM r83MqmKaiJ;IIM :>KMJioro noMe~eHM5l, npHHa,n:ne)Ka~ero Ha npaBe 

C06CTBeHHOCTM MJIH Ha npaBe ,n:oJieBOR C06CTBeHHOCTM, OT,n:eJI:OH:OIM KaTeropH5IM 

rpa:>K,n:aH, 3aperMCTpHpOBaHH:OIM no MeCTY )KMTeJI:OCTBa B 3TOM )KMJIOM noMe~eHMM 

M3JIQ)KMT:O B pe,n:aKIJ;MM COrJiaCHO npHJIO)KeHMIO K HaCT05l~eMy npHK83y. 

2. HaCT05l~HM npHK83 BCTynaeT B CMJIY no MCTe"l!eHMM ,n:eC5ITM ,n:Heii nocne 

ero o<l>HIJ;MaJI:OHOrO ony6JIMKOBaHH5l. 

MMHMCTp E.r. rpH6KoBa 



IJpHJIO)KeHHe 

K I1pHKa3Y MHHHCTepcTBa 

Tpy,n:a, 3aH5ITOCTH H COI(HaJibHOH 3ail(HTbl 
Pecny6JIHKH KoMH 
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«YTBep)l(,Il;eH 

IJpHKa30M 

AreHTCTBa 
Pecrry6nHKH KoMH 

no COl(HaJibHOMY pa3BHTHIO 
OT 7 .n:eKa6p5I 2011 r. N2 3419 

(npHJIO)l(eHHe) 

A,IJ;MHHHCTP ATHBHhiM PEr JIAMEHT 
TIPE,IJ;OCTABJIEHH.SI rOCY,IJ;APCTBEHHOM YCJIYrH TIO 

OKA3AHHIO E)J;HHOBPEMEHHOM MATEPHAJihHOM TIOMO~II B 
CJiyqAE HEOEXO,IJ;IIMOCTH r A3H<I>HKAII;HH )KHJIOrO 

TIOMEII(EHH.SI, TIPHHA,IJ;JIE)KAII(ErO HA TIP ABE 
COECTBEHHOCTH HJIH HA TIP ABE ,l(OJIEBOM COECTBEHHOCTH, 

OT,IJ;EJihHhiM KATErOPH.SIM rP A)K,LI;AH, TIPO)KHBAIO~HM B 
3TOM )KHJIOM TIOMEII(EHHH 

I. 06mMe noJio~eHMSI 

fipe)J;MeT peryJIHpOBaHHSI a,[I.MHHHCTpaTHBHOrO perJiaMeHTa 

1. A.n;MHHHCTpaTHBHbiH pernaMeHT npe.n:ocTaBJieHH5I rocy.n:apcTBeHHOH 

ycnyrH no OKa3aHHIO e,n:HHOBpeMeHHOH MaTepHaJibHOH nOMOil(H B CJiy-qae 

Heo6xo.n;HMOCTH ra3H<l>HKa.U:HH )l(HJioro noMell(eHH5I, npHHa.n;Jie)l(am:ero Ha npaBe 

C06CTBeHHOCTH HJIH Ha npaBe ,1J;OJieBOH C06CTBeHHOCTH, OT,Il;eJibHbiM KaTeropH5IM 

rpa)l(,n:aH, rrpO)l(HBaiOil(HM B 3TOM )l(HJIOM noMeil(eHHH (,n:anee 
a.n;MHHHCTpanmHniH pernaMeHT, rocy.n:apcTBeHHa51 ycnyra), pa3pa6oTaH B u:en51x 

nOBbiilleHH5l Kal:feCTBa H ,Il;OCTynHOCTH pe3yJibTaTOB npe,Il;OCTaBJ1eHH5I 

rocy,n:apCTBeHHOH ycnyrH H ycTaHaBJIHBaeT nop5!.1J:OK, nOCJie,n:OBaTeJibHOCTb H 

cpOKH a,Il;MHHHCTpaTHBHbiX npon;e.n;yp H a.n;MHHHCTpaTHBHbiX .n;eHCTBHH 
rocy.n:apcTBeHHbiX 6IO,Il;)KeTHbiX y-qpe)l(.n;eHHH Pecny6nHKH KoMH - n;eHTpOB no 

npe.n;ocTaBJieHHIO rocy.n;apCTBeHHbiX ycnyr B ccpepe COl(HaJibHOH 3all(HTbl 

HaceneHH5I (.n:anee - n;eHTpbi no npe.n:ocTaBneHHIO rocy.n:apcTBeHHbiX ycnyr), 
nop5I,Il;OK B3aHMO,Il;eHCTBH5I Me)K,Il;y l(eHTpaMH no npe.n;ocTaBJJeHHIO 

rocy.n;apCTBeHHbiX ycnyr H 3a5IBHTeJ15IMH npH npe,Il;OCTaBJJeHHH rocy.n;apCTBeHHOH 

ycnyrH. 
B3aHMo,n:eiicTBHe u;eHTpa no npe.n:ocTaBJieHHIO rocy.n:apcTBeHHbiX ycnyr c 

rocy.n:apcTBeHHbiM aBTOHOMHbiM y-qpe)K,n:eHHeM Pecny6JIHKH KoMH 

«MHorocpyHKl(HOHaJibHbiH l(eHTp npe.n;ocTaBJieHH5l rocy.n;apCTBeHHbiX H 

MYHHI(HnaJihHbiX ycnyr Pecny6JIHKH KoMH» (.n:anee - M<Dl() onpe.n:en5IeTC5l 



corrrarneHI1eM, 3aKmo-qaeM:OIM Me)I(,Il:Y MI1HI1CTepcTBOM Tpy.n:a, 3aH5ITOCTI1 11 

cou;narr1Hoil 3arn;HT1I Pecrry6rrHKH KoMI1 (.n;arree- MI1HI1CTepcTBO) 11 McDU. 

Kpyr 3aHBHTeJieii 

2. 3a5IBI1TeJ15IMI1 Ha rrpe.[(OCTaBJieHI1e rocy,n:apCTBeHHOM ycrryr11 5IBJI5IIOTC5I 

crre,n:yiOJJJ:I1e KaTerop1111 rpa)l(,n:aH, He rrorry-qasrn11e rocy,n:apcTBeHHYIO cou;11arr:oHyiO 

IIOMOJJJ:b B Bl1.[(e MaTep11aJI:OHOH IIOMOJJJ:I1 B crry-qae He06XO.[(I1MOCTI1 I'a3H<jmKaiJ;I111 

)1(11JIDIX IIOMeJJJ:eHHH, IIpHHa,[(Jie)l(aJJJ:I1X Ha rrpaBe C06CTBeHHOCTH HJIH Ha rrpaBe 

.[(OJieBOH C06CTBeHHOCTH MaJIOHMYJJJ:HM rpa)l(,[(aHaM, IIpO)I(HBaiOJJJ:HM B 3TOM 

)I(HJIOM rroMemeHI1H, B cooTBeTCTBHH c 3aKoHo,n:aTeJinCTBOM Pecrry6rrHKH KoMH o 

rocy,n:apCTBeHHOH COIJ;HaJihHOM IIOMOJJJ:H: 

a) O.[(HHOKO IIpmKHBaiOJJJ:He IIeHCHOHep:OI, a TaK)I(e cyrrpy)l(eCKHe rrapol H3 

"(IHCJia YKa3aHHbiX JII1IJ; 11JII1 COBMeCTHO IIp0)1(11BaiOJJJ:I1e rpa)l<.[(aHe 113 '9:11CJia 

yKa3aHHhiX rrH:o;, He 5IBJI5IIOII.J;I1eC5I cyrrpyiKecKoi1 napoli; 

6) ceM:ol1, 11MeiOml1e 2 11 6orree ,n:eTeii B B03pacTe .n:o 18 neT; 

B) HeiiOJIH:Oie CeM:OH, B KOTOpbiX O.[(HH pO.IJ:HTeJih BOCIIHT:OIBaeT O.Il:HOI'O H 

6orree ,n:eTeii .n:o 18 neT; 

r) CeMhH, HMeiOJJJ:I1e ,n:eTeM-HHBaJII1.[(0B; 

.n:) 11HBaJII1.IJ::OI BerrHKoii 0Te'l!eCTBeHHoii BOMH:OI, YKa3aHH:Oie B cTaToe 4 
<De,n:eparr:oHoro 3aKoHa «0 BeTepaHax»; 

e) y-qacTHHKH Berr11Koii 0Te'l!eCTBeHHoii BOMH:OI, YKa3aHH:Oie B rro.n:rryHKTe 1 
IIYHKTa 1 CTaToH 2 <})e,n:eparr:OHOI'O 3aKOHa «0 BeTepaHa»; 

iK) ceMnH, B KOTopniX B03pacT cyrrpyroB He rrpeBnirnaeT 30 neT; 

3) crreu;HaJIHCThi B B03pacTe .n:o 30 neT, KOTOpnie He MeHee Tpex neT rrocrre 

OKOH'llaHH5I rrpo~eCCI10HaJI:OHOH o6pa30BaTeJinHOH opraHI13aiJ;HH HJIH 

o6pa30BaTeJihHOH opraHI13aiJ;I1H BhiCiliero o6pa30BaHH5I, ocymecTBJI5IIOJJJ:HX 

o6pa30BaTeJI:OHYIO .[(e5ITeJI:OHOCTb ITO HMeiOJJJ:I1M rocy,n:apCTBeHHYIO aKKpe,n:HTaiJ;HIO 

OCHOBH:OIM o6pa30BaTeJI:OHhiM rrporpaMMaM, IIp0)1(11BaiOT B CeJI:OCKI1X HaCeJieHHbiX 

rryHKTax HJIH rrocerrKax ropo,n:cKoro Tl1rra B Pecrry6rrHKe KoMH 11 pa6oTaiOT B 

opraHH3aiJ;H5IX, pacrronmKeHH:OIX B YKa3aHHhiX HacerreHHDIX rryHKTax; 

H) HHBaJIH,!J;bi 6oeBbiX .n;eHCTBHH H BeTepaHbi 6oeBbiX ,n:eHCTBHH, 'l!JieHbl CeMeH 

IIOI'I16Ilii1X (yMeplli11X) 11HBaJII1.Il:OB 6oeBniX .[(eHCTBHH H BeTepaHOB 6oeB:OIX 

,n:eHCTBHM. 

3. OT HMeHI1 3a5IBHTerreii, B u;err5Ix rrony'l!eHI15I rocy,n:apcTBeHHoii ycrryr11 

MOI'YT BbiCTyrraTh J111IJ;a, 11MeiOJJJ:I1e TaKOe rrpaBO B COOTBeTCTBI111 C 

3aKoHo,n:aTerr:ocTBOM Pocc11iicKoii <De.n:epa:o;HI1, n116o B cHrry Ha,n:eneHH5I 11x 

3a5IBI1TeJI5IMH B rrop5I,n:Ke, ycTaHOBJieHHOM 3aKoHo,n:aTerr:ocTBOM PoccHiicKoii 

<})e,n:epaiJ;I111, COOTBeTCTBYIOJJJ:I1MI1 IIOJIHOM0'9:115IM11. 

Tpe6osaHHH K nopH,lJ,KY HHc}>opMHposaHHH 
0 npe)J,OCTaBJieHHH rocy)J,apCTBeHHOH ycJiyrH 

4. flop5I.IJ:OK IIOJiy'l!eHI15I 11H~OpMaiJ;1111 J111IJ;aMI1, 3aHHTepeCOBaHH:OIMI1 B 

rrpe.n;ocTasrreHHH rocy,n:apcTBeHHOii ycnyrH, no BorrpocaM rrpe,n:ocTaBrreHH5I 

rocy,n:apCTBeHHOH ycnyr11 11 ycrryr, KOTOpnie 5IBJI5IIOTC5I He06XO.[(I1M1IMI1 11 



o6513aTeJibHhiMH .l(JI51 npe.n;ocTaBJieHH51 rocy.n;apcTBeHHOH ycnyrH, cBe,n:eHHH o xo.n;e 

npe.n;ocTaBneHH51 YKa3aHHhiX ycnyr, B TOM tmcne c HcnoJih30BaHHeM E,n:HHoro 

nopTana rocy,n:apcTBeHHhiX H MYHHI.J;HnaJibHhiX ycnyr ( <PYHKI.J;HH), oqmu;HanhHoro 

caliTa opraHa HcnoJIHHTeJibHOH BJiacni Pecny6nHKH KoMH, npe,n:ocTaBJI5IIOIQero 

rocy,n:apcTBeHHYIO ycnyry. 

4.1. l1H<}?opMau;mo no BonpocaM npe,n:ocTaBJieHH51 rocy.n;apcTBeHHOH 
ycnyrH, B TOM qifcJie cBe,n:eHH51 o xo.n;e npe,n:ocTaBJieHH51 rocy,n:apcTBeHHOH ycnyrH 

JIHu;a, 3aHHTepecoBaHHhie B npe,n:ocTaBJieHHH ycnyrH, MoryT nonyqHTh 
Henocpe,n:CTBeHHO: 

- B MHHHCTepcTBe, B u;eHTpax no npe,n:ocTaBneHHIO rocy.n;apcTBeHHhiX ycnyr 
no MecTy cBoero npmKHBaHH51 (perHcTpau;HH), M<DU:; 

- no cnpaBoqHhiM Tene<}?oHaM; 

B CeTH l1HTepHeT ( Ha 

(http:/ /mintrudsoc.rkomi.ru ), u;eHTpoB 

ycnyr); 

ocpHI.J;HaJihHOM caliTe MHHHCTepcTBa 

no npe.n;ocTaBJieHHIO rocy,n:apcTBeHHhiX 

nocpe.l(CTBOM cpe,n:epaJibHOH rocy.n;apCTBeHHOH HH<PopMai.J;HOHHOH 

CHCTeMhl «E,n;HHbiH nopTan rocy,n:apCTBeHHbiX I1 MYHHIJ;HnaJihHbiX ycnyr 

( <PYHKI.J;HH)» - gosuslugi.ru (.n;anee - E,n:HHhiH nopTan rocy.n;apcTBeHHhiX H 

MYHHU:HnanhHhiX ycnyr (cpyHKU:Hii)); 

HanpaBHB TIHCbMeHHOe o6pa:r.u;eHHe B MHHHCTepCTBO, u;eHTp no 

npe,n:ocTaBJieHHIO rocy,n:apcTBeHHhiX ycnyr qepe3 opraHH3aQHIO noqToBoli CB513H, 

JIH60 no 3JieKTpOHHOH noqTe. 

JIHu;a, 3aHHTepecoBaHHhie B npe,n:ocTaBJieHHH ycnyrH, BnpaBe nonyqHTh no 

Tene<l_)oHy HHcpopMau;mo no BonpocaM npe,n:ocTaBneHH51 rocy.n;apcTBeHHOH ycnyrH 

B Be)I(JIHBOH <}?opMe, 6biCTpO, qeTKO H no cy:r.u;eCTBY nocTaBJieHHOI'O BOnpoca. I1pH 

KOHCYJihTHpoBaHHH no TenecpoHy .n;omKHOCTHoe JIHU:O MHHHcTepcTBa, cneu;HanHcT 

IJ;eHTpa no npe.l(OCTaBJieHHIO rocy,n:apCTBeHHbiX ycnyr Ha3hiBaeT CBOIO cpaMHJIHIO, 

HM51, oTqecTBO, .n;omKHOCTh, a TaK>Ke HaHMeHoBaHHe cTpyKTypHoro 

no,n:pa3,n:eJieHH51, B KOTOpoe o6paTHJIOCb JIHIJ;O, 3aHHTepeCOBaHHOe B 

npe,n:ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH. MH<PopMHpoBaHHe no BonpocaM 

npe,n:ocTaBJieHH51 rocy.n;apcTBeHHOH ycnyrH no TenecpoHy He ,n;OJI)I(HO npeBbiiUaTb 

15 MHHyT. 
I1pH o6pa:r.u;eHHH JIHI.J;, 3aHHTepeCOBaHHbiX B npe.n;ocTaBJieHHH ycnyrH, 

nocpe.l(CTBOM 3JieKTpOHHOH noqTbi OTBeThi HanpaBJI51IOTC51 B <}?opMe 3JieKTpOHHOfO 

,n:oKyMeHTa no a.n;pecy 3JieKTpOHHOH noqThi, YKa3aHHOMY B o6pa:r.u;eHHH, HJIH B 

nHCbMeHHOH cpopMe no noqToBoMy a.n;pecy, YKa3aHHOMY B o6pa:r.u;eHHH ( ecJIH 
OTBeT B COOTBeTCTBHH C o6pa:r.u;eHHeM .l(OJI)I(eH 6biTb HanpaBJieH B TIHChMeHHOH 

cpopMe qepe3 opraHH3ai.J;HIO noqTOBOH CB513H). 

l1H<l_)OpMHpOBaHHe 3a51BHTeJieH 0 nop51,n:Ke I1 YCJIOBH51X npe,n;OCTaBJieHH51 

rocy,n:apcTBeHHOH ycnyrH qepe3 M<PU: ocy:r.u;ecTBJI51eTc51 B cooTBeTCTBHH co 

CTaH,n:apToM o6cny:>KHBaHH51 3a51BHTeneH: npH npe.n;ocTaBneHHH rocy.n;apcTBeHHhiX 

H MYHHI(HnanhHhiX ycnyr B McDL(, YTBep)l(.l(eHHhiM nocTaHoBneHHeM 

ITpaBHTeJibCTBa Pecny6nHKH KoMH oT 30 ,n:eKa6p51 2017 N2 682 (.n:anee- CTaH,n:apT 

o6cny:>KHBaHH51 B M<DIJ;). 
4.2. l1HcpopMaQH51 no BonpocaM npe.n;ocTaBneHH51 ycnyr, KOTOphie 51BJI51IOTC51 

. He06XO.l(HMbiMH H o6513aTeJibHbiMH .l(JI51 npe,n;OCTaBJieHH51 rocy.n;apCTBeHHOH 



ycnyni, He rrpe.IJ:OCTaBmieTC51, B CB513I1 C OTCYTCTBI1eM ycnyr, He06XO,I(I1MbiX I1 

o6513aTeJibHhiX .IJ:JI51 rrpe.n:ocTaBJieHI151 rocy.n:apcTBeHHOH ycnyr11. 

5. I1op51,ll;OK, <j_)opMa, MecTo pa3Meru:eHH51 H ciToco6bi ITony"LieHH51 

CITpaBO"t!HOH HH<j_}OpMall,HH, B TOM '1HCJie Ha CTeH,n:ax B MeCTaX ITpe,n:ocTaBJieHH51 

rocy,n:apCTBeHHOH ycnyrH H ycnyr, KOTOpbie 51BJI5110TC51 He06XO,ll;HMbiMH H 

06513aTeJibHbiMH ,[(JI51 ITpe,n:OCTaBJieHH51 rocy,n:apCTBeHHOH ycnyrH H B 

MHOrocpyHKll,HOHaJibHOM ll,eHTpe. 

I1H<popMall,H51 o ITOp51,n:Ke ITpe,n:ocTaBJieHH51 rocy,n:apcTBeHHOH ycnyrH, a 

TaK)Ke rpacpHK ITpHeMa rpmK,[(aH ,[(JI51 KOHCYJibTall,HH ITO BOITpocaM ITpe,n:OCTaBJieHH51 

rocy,n:apCTBeHHOH ycnyrH pa3Meru:eHbi Ha HHcpOpMall,HOHHOM CTeH,n:e 

MHHHCTepcTBa, ll,eHTpoB ITO ITpe,n:ocTaBJieHHIO rocy,n:apcTBeHHbiX ycnyr, B 

HHcpopMall,HOHHbiX MaTepHanax (6pounopax, 6yKJieTax), Ha E,n:HHOM rropTane 

rocy,n:apcTBeHHbiX H MYHHll,HITaJibHhiX ycnyr (f}lyHKll,HH), Ha o<j_}Hll,HaJibHOM call:Te 

MHHHCTepcTBa, l(eHTpoB ITO ITpe,n:ocTaBJieHHIO rocy,n:apcTBeHHbiX ycnyr. 

Ha o<j_}Hll,HaJihHOM call:Te MHHHCTepcTBa, ll,eHTpoB ITO rrpe,n:ocTaBJieHHIO 

rocy,n:apcTBeHHbiX ycnyr, Ha E,n:HHOM ITOpTane rocy,n:apcTBeHHbiX H 

MYHHll,HIIaJibHbiX ycnyr ( f}lyHKU:HH), B <j_)e,n:epanbHOH rocy,n:apcTBeHHOH 

HHcpOpMall,HOHHOH CHCTeMe «<l>e.n:epaJibHbiH peecTp rocy.n;apCTBeHHbiX H 

MYHHU:HITaJibHbiX ycnyr ( cpyHKU:HH)» (,n:anee - PeecTp) pa3Meru:eHa cne.n;yiOru:a51 

HHcpOpMal(H51: 

- TeKCTbi 3aKOHO,ll;aTeJibHbiX H HHbiX HOpMaTHBHbiX ITpaBOBbiX aKTOB, 

co,n:ep)l<aiiJ:HX HOpMbi, perJiaMeHTHpyiOW:He rrpe,ll;OCTaBJieHHe rocy,n:apCTBeHHOH 

ycnyrH; 

- HaCT051IIJ:HH a,n:MHHHCTpaTHBHbiH perJiaMeHT; 

- CITpaBO"t!HM HH<j_}OpMal(H51: 

MecTo HaXO)I(,ll;eHH51 H rpacpHKH pa6oTbi MHHHCTepcTBa, ero CTPYKTYPHbiX 

rro.n;pa3,n:eJieHHH, l(eHTpOB ITO ITpe,n:OCTaBJieHHIO rocy,n:apCTBeHHbiX ycnyr, 

yqacTBYIOW:HX B ITpe,n:ocTaBJieHHH rocy,n:apcTBeHHOH ycnyrH, a TaK)I(e M<l>I(; 

ciTpaBO"t!Hbie Tene<jJoHbi CTPYKTYPHhiX ITo,n:pa3.n:eneHHH MHHHCTepcTBa, 

l(eHTpOB ITO ITpe,I(OCTaBJieHHIO rocy.n;apCTBeHHbiX ycnyr, y"LiaCTBYIOIIJ:HX B 

ITpe,n;OCTaBJieHHH rocy,n:apCTBeHHOH ycnyrH, B TOM "t!HCJie HOMep TeJiecpoHa­

aBTOHHcpOpMaTopa; 
a,n:pec o<jJHI(HaJibHbiX CaHTOB MHHHCTepCTBa, l(eHTpOB ITO ITpe,n:ocTaBJieHHIO 

rocy.n:apCTBeHHbiX ycnyr B HH<jJOpMall,HOHHO-TeJieKOMMYHHKal(HOHHOH CeTH 

«J1HTepHeT», CO.IJ:ep)l(aiiJ:HX HHcpOpMal(HIO 0 ITpe.IJ:OCTaBJieHHH rocy.n;apCTBeHHOH 

ycnyrH H ycnyr, KOTOpbie 51BJI51IOTC51 He06XO.IJ:I1MbiMI1 I1 06513aTeJibHbiMI1 .IJ:JI51 

ITpe.n;ocTaBJieHH51 rocy.n:apcTBeHHOH ycnyrH; 

a.n:pec caH:Ta M<l>I(- http://mydocumentsll.ru/ 

a,n:pec E.n:HHoro ITOpTana rocy,n:apcTBeHHbiX H MYHHll,HITaJibHbiX ycnyr 

( cpyHKI(HH). 

Ha E,n:HHOM ITOpTane rocy.n;apcTBeHHbiX H MYHHI(HITaJibHbiX ycnyr 

( cpyHKI(HH) TaK)I(e pa3Meru:aeTC51 CJie.IJ:yiOIIJ:a51 HH<PopMal(H51: 

a) HC'1epiTbiBaiOW:HH ITepe"tieHb .IJ:OKyMeHTOB, He06XO,I(I1MbiX )l;JI51 

ITpe,n;OCTaBJieHH51 rocy.n:apCTBeHHOH ycnyrH, Tpe6oBaHH51 K ocpopMJieHHIO 

yKa3aHHhiX ,n:oKyMeHTOB, a TaK)Ke rrepe"LieHb .n:oKyMeHTOB, KOTOpbie 3a5IBHTeJib 

BITpaBe ITpe.IJ:CTaBHTb ITO C06CTBeHHOH HHHll,HaTHBe; 

6) Kpyr 3a51BHTeneH:; 



B) CpOK npe,[(OCTaBneHH51 rocy):(apCTBeHHOH ycnyr11; 

r) pe3ynnTaThi rrpe.n:ocTaBnemui rocy.n:apcTBeHHOH ycnyni, rrop5I.[(OK 

rrpe.n:cTaBneHII51 .n:oKyMeHTa, 51BJI51IOIIJ:eroc51 pe3yJII>TaTOM rrpe.n:ocTaBJieHII51 

rocy.n:apcTBeHHOH ycnyrii; 

,ll.) pa3Mep rocy,ll.apCTBeHHOH ITOIIIJIHHhi, B3HMaeMOH 3a rrpe,ll.OCTaBJieHHe 

rocy,ll.apcTBeHHoii ycnynr; 

e) HCl!eprrhiBaiOil(HH rrepel!eHh OCHOBaHHH ,ll.JI51 I1pHOCTaHOBJieHH51 IIJIII 

OTKa3a B rrpe.[(OCTaBJieHIIII rocy,ll.apCTBeHHOH ycnyrii; 

)!<) o rrpaBe 3a51BHTeJI51 Ha ,[l.ocy,ll.e6Hoe (BHecy,ll.e6Hoe) o6:>KanoBaHIIe 

,[l.eHCTBHH (6e3.[(eHCTBH51) H peiiieHHH, rrpHH51ThiX ( ocym:ecTBJI51eMhiX) B XO.[(e 

rrpe.n:ocTaBJieHII51 rocy.n:apcTBeHHOH ycnyrH; 

3) ¢opMhi 3a51BJieHHH (yBe.[(OMJieHHH, C006Il(eHIIH), IICITOJin3yeMhie rrpH 

rrpe,ll.OCTaBJieHHH rocy,ll.apCTBeHHOH ycnyrii. 

HH<PopMaU:II51 Ha E,ll.HHOM rropTane rocy.n:apcTBeHHhiX H MYHIIU:IIITaJihHhiX 

ycnyr ( <l>YHKU:HH) o rrop51,ll.Ke H cpoKax rrpe,ll.OCTaBJieHH51 rocy,ll.apcTBeHHOH ycnyrH 

Ha OCHOBaHIIII CBe,ll.eHHH, CO,ll.ep)Kall(HXC51 B PeecTpe, rrpe.[(OCTaBJI51eTC51 3a51BHTeJIIO 

6ecrrnaTHO. 

,[(ocTyrr K HH¢opMaU:IIII o cpoKax II rrop51,ll.Ke rrpe.n:ocTaBJieHII51 ycnyrii 

ocym:ecTBJI51eTC51 6e3 BhiiTOJIHeHII51 3a51BIITeJieM KaKIIX-JIH60 Tpe6oBaHIIH, B TOM 

lfHCJie 6e3 IICITOJih30BaHH51 rrporpaMMHOfO o6ecrre"Y:eHII51, ycTaHOBKa KOTOpOrO Ha 

TeXHU9:eCKIIe Cpe.[(CTBa 3a51BIITeJI51 Tpe6yeT 3aKJIIO"Y:eHII51 JIIIIJ;eH3IIOHHOfO IIJIII 

IIHoro cornaiiieHII51 c rrpaBoo6na.n:aTeJieM rrporpaMMHoro o6ecrre"Y:eHH51, 

rrpe.n:ycMaTpHBaiOil(ero B3HMaHIIe ITJiaTbi, periiCTpaD;IIIO HJIH aBTOpH3aiJ;HIO 

3a51BHTeJI51 IIJIII rrpe,ll.OCTaBJieHIIe liM rrepCOHaJibHbiX .[(aHHbiX. 

6. HaHMeHoBaHIIe rocy.n:apcTBeHHOH ycnyrii: OKa3aHIIe e.[(IIHOBpeMeHHoii 

MaTepiiaJibHOH ITOMOil(II B CJiy"Y:ae He06XO,ll.HMOCTH fa3H<l>IIKaiJ;HII )KIIJIOfO 

ITOMell(eHII51, rrpHHa.[(Jie)Kam:ero Ha rrpaBe C06CTBeHHOCTII IIJIII Ha rrpaBe .[(OJieBOH 

C06CTBeHHOCTH, OT,ll.eJibHbiM KaTeropii51M rpa:>K.[(aH, rrpmKIIBaiOIIJ:IIM B 3TOM :>KIIJIOM 

ITOMell(eHIIII (,ll.anee - MaTepHaJibHa51 ITOMOil(b B CJiy-qae He06XO,ll.HMOCTII 

fa3H¢HKaiJ;IIII :>KHJIOfO ITOMell(eHII51). 

HaHMeHoBaHHe opraua HcnoJIHHTeJihHOii BJiacTH Pecny6JIHI'H KoMH, 
npe,[J.OCTaBJISIIOIJJJ.ero rocy,[J.apCTBeHHYIO ycJiyry 

7. rocy,ll.apCTBeHHa51 ycnyra rrpe.[(OCTaBJI51eTC51 IJ;eHTpaMH ITO rrpe.[(OCTaBJieHHIO 

rocy.n:apCTBeHHbiX ycnyr, B OTHOIIleHIIII KOTOpbiX MHHIICTepCTBO ocym:ecTBJI51eT 

<l>YHKIJ;HII II ITOJIHOMO"Y:II51 y-qpe.[(IITeJI51 rocy.n:apCTBeHHhiX y-y:pe)l<.[(eHIIH 

Pecrry6niiKII KoMII. 

,[(JI51 ITOJiy"Y:eHII51 rocy.n:apCTBeHHOH ycnyrii 3a51BIITeJib BrrpaBe o6paTIITbC51 B 

JII06oi1 Mci>U Ha TeppiiTOpiiii Pecrry6niiKII KoMH, yrroJIHOMO"Y:eHHbiH Ha 

opraHH3aiJ;HIO B rrpe.[(OCTaBJieHHH rocy,ll.apCTBeHHOH ycnyrii B "Y:aCTII rrpiieMa II 

perHCTpaD;HH .[(OKyMeHTOB y 3a51BIITeJI51, 3ai1pOCOB B opraHbi II opraHII3aiJ;IIII, B , 



pacnop5DKeHMM KOTOpbiX HaXO,ll;}ITC.H He,li;OCTaiOr.u;Me ,li;OKyMeHTbl ( CBe,ll;eHH.H), M 

Bbi,ll;aqM pe3ynbTaTa (yBe.n;oMneHH.H) npe.n;ocTaBneHM.H rocy.n;apcTBeHHoii ycnyrM 

3a.HBMTeniO. 

OpraHbi u oprauu3au;uu, yqacTBYIOIQHe B npe.LJ:OCTaBJJeuuu rocy.LJ:apcTneuuoii 
ycJJyru, B33UMO.LJ:CHCTBHC C KOTOpbiMU He06XO)J;UMO )J;JlSI npe,LJ;OCT3BJ1CHUSI 

rocy.LJ:apcTBeHHoii ycJJyru 

8. B npou:ecce npe.n;ocTaBJieHM.H rocy.n;apcTBeHHOH ycJiyrM u:eHTP no 

npe,li;OCTaBneHMIO rocy.n;apCTBeHHbiX ycJiyr B3aMMO,[(eHCTByeT c: 

- rocy.n;apcTBeHHbiM yqpe)l(,ll;eHMeM - OT.n;eneHMeM TieHCMOHHOro <j)oH.n;a 

PoccMHCKOH <De)l:epau;MM no Pecny6JIMKe KoMH B qacTM 3anpoca cBe.n;eHMii, 

co)l:ep)l(aiiJ;MXC.H B .n;oKyMeHTax, YKa3aHHbiX B IIO.lJ:IIYHKTax 1, 4, 6 nyHKTa 17 
HaCTO.HIIJ;ero a,[(MHHMCTpaTMBHOrO perJiaMeHTa; 

- Y11paBJieHMeM <De.n;epaJinHOH cJiy)l<6ni rocy)l:apcTBeHHOH perMcTpau:wM, 

Ka.n;acTpa 11 KapTorpa<j)MM 110 Pec11y6JIMKe KoMM B qacTM 3a11poca cBe,[(eHHH, 

CO)l:ep)l<:aiiJ;HXC.H B ,[(OKyMeHTe, yKa3aHHOM B 110.lJ:I1YHKTe 3 11YHKTa 17 HaCT05IIIJ;ero 

a.n;MMHMCTpaTMBHOrO perJiaMeHTa; 

- MMHMCTepcTBOM BHyTpeHHMX .n;eJI 110 Pec11y6nMKe KoMM B "LiaCTH 3a11poca 

cBe,[(eHMH, co)l:ep)l<ar.u;wxc.H B .lJ:OKyMeHTax, YKa3aHHbiX B 110.lJ:I1YHKTax 2, 5, 7 
nyHKTa 1 7 HacTo5Ir.u;ero a)l:MMHMCTpaTMBHoro perJiaMeHTa; 

- MMHMCTepcTBOM IOCTHU:MM Pecny6nHKM KoMM B qacTM 3a11poca cBe,[(eHMH, 

co.n;ep)l(aiiiHXC.H B .n;oKyMeHTax, yKa3aHHbiX B 110.ll:I1YHKTe 8, 9, 10, 11 11YHKTa 17 
HaCTO.HIIJ;ero a,[(MMHMCTpaTMBHOrO perJiaMeHTa. 

9. IlpH 11pe.lJ:OCTaBJieHMH rocy)l:apcTBeHHOH ycJiyrw 3a11per.u;aeTc5I Tpe6oBaTn 

OT 3a.HBMTeJieH ocyr.u;ecTBJieHM5I ,[(eHCTBMH, B TOM qifCJie corJiaCOBaHHH, 

He06XO,li;MMbiX ,[(JI.H 110JiyqeHM5I rocy)l:apCTBeHHOH ycJiyrM M CB5I3aHHbiX C 

o6par.u;eHHeM B MHbie rocy.n;apcTBeHHnie opraHni, opraHbi MeCTHoro 

caMoy11paBneHM.H, opraHM3a.U:MM, 3a MCKJIIOqeHMeM 110JiyqeHM.H ycnyr 11 nonyqeHM.H 

,li;OKyMeHTOB M MH<j)OpMa.U:MM, 11pe)l:OCTaBJI5IeM1IX B pe3yJinTaTe 11pe,li;OCTaBJieHM5I 

TaKMX ycJiyr, BKniOqeHHbiX B IJepeqeHb ycJiyr, KOTOpbie 5IBJI5IIOTC5I 

Heo6xo.n;HMbiMM M o6.H3aTeJibHbiMH )l:JI.H rrpe.n;ocTaBrreHM.H rocy.ll:apcTBeHHbiX ycJiyr, 

YTBep)l(.lJ:eHHbiH IIpaBaTeJibCTBOM Pec11y6JII1KH KoMa. 

Onucauue pe3yJJhTaTa npe.LJ:OCTanJJeHHSI rocy.LJ:apcTneuHoii ycJJyru 

10. Pe3yrrbTaTOM 11pe.n;ocTaBrreHM.H rocy.n;apcTBeHHOH ycrryrM .HBrr.HeTc.H: 

11pHH.HTMe peiUeHM.H o 11pe.n;ocTaBrreHMM rocy.n;apcTBeHHOH ycrryrM, 

Ha11paBJieHMe yBe,[(OMJieHM5I 0 11pe,li;OCTaBJieHHM rocy.n;apCTBeHHOH ycrryrM, 

corJiacHo 11pHJIO)I(eHMIO N2 2 K HacTO.HIIJ;eMy a.n;MMHMCTpaTMBHOMY perrraMeHTY M 

BbiiTJiaTa .n;eHe)I(HbiX cpe,[(CTB 3a.HBMTeJIIO; 

- 11pHH5ITMe perneHM.H 06 OTKa3e B 11pe)l:OCTaBJieHMM rocy)l:apCTBeHHOH ycrryrM 

M Ha11paBJieHMe yBe,li;OMneHH.H 06 OTKa3e B 11pe,li;OCTaBJieHMM rocy.n;apCTBeHHOH 

ycrryrw, corrracHo 11pHJIO)I(eHMIO N2 3 K HacTo.Hr.u;eMy a.n;MHHMCTpaTMBHOMY 

perrraMeHTY. 



CpoK npe.uocTaBJieHHH rocy.uapcTBeHHoii ycJiyru, s TOM qucJie c yqeToM 

He06XO,[(HMOCTH o6paii.J;eHHH B opraHH33UHH, yqacTBYIOII.J;He B 

npe.uocTaBJieHHH rocy.uapcTBeHI·IOii ycJiyru, cpoK npuocTauosJieuuSI 

npe,UOCTaBJieHHSI rocy.uapCTBeHHOH ycJiyru B CJiyqae, eCJIU B03MOm:HOCTh 

npUOCTaHOBJieHHSI npeAyCMOTpeua l!>eAepaJihHhiMH 3aKOHaMH, 

npHHHM3eMbiMH B COOTBeTCTBHH C HUMU HHhiMU HOpMaTUBHbiMH 

npaBOBhiMH aKTaMu PoccuiicKoii <l>eAepaQuu, 3aKouaMu u HHhiMH 

uopMaTUBHhiMU npaBOBhiMU aKTaMu Pecny6JIHKU KoMH 

11. CpoKH ITpe.n;ocTaBJieHH5I rocy.n;apcTBeHHOM ycnyrn .n;omKHhi 

COOTBeTCTBOBaTb CpOKaM, ycTaHOBJieHHhiM IJop5I.D;KOM ITpe,II;OCTaBJieHH5I 

COIJ;I1aJihHOM BhiiiJiaTbi Ha OKa:3aHHe e,n;HHOBpeMeHHOM MaTepHaJihHOM ITOMOIIJ;H 

OT,II;eJibHbiM KaTeropH5IM rpa)K.[I;aH B cny-qae He06XO.D;l:IMOCTH r8.3H<i_)HKaiJ;HH, 

YTBep)K,n;eHHhiM ITOCTaHOBJieHHeM ITpaBHTeJII>CTBa PeciTy6nHKH KoMH OT 29 

aBrycTa 2008 r. N~ 222 «0 Mepax ITO peanH3aiJ;HH 3aKoHa PeciTy6nHKH KoMH «0 
COIJ;HaJibHbiX BbiiiJiaTaX Ha OK8.3aHHe e,n;HHOBpeMeHHOM MaTepHaJihHOM ITOMOIIJ;H 

rpa)l<,II;aHaM, OK8.3aBIIIHMC5I ITO He 3aBHC5IIIJ;l:IM OT Hl:IX 06CT05ITeJibCTBaM B T5I)l(eJIOM 

MaTepHaJibHOM ITOJimKeHHH». 

PeiiieHHe o ITpe.n;ocTaBneHHH ( o6 OTK8.3e B ITpe.n;ocTaBJieHHH) 

rocy,n;apCTBeHHOM ycnyrH ITpHHHMaeTC5I IJ;eHTpOM ITO ITpe.D;OCTaBJieHHIO 

rocy.n;apCTBeHHhiX ycnyr B 1 0-,n;HeBHhiM CpOK CO .D;H5I ITpe,n;cTaBJieHH5I 3a5IBJieHH5I l:I 

.n;oKyMeHTOB, YK8.3aHHhiX B ITYHKTax 16 H 17 HaCT05IIIJ;ero a,n;MHHHCTpaTHBHOro 

pernaMeHTa (B cny-qae, ecnH .n;oKyMeHThi, YK8.3aHHhie B ITYHKTe 17 HaCT05IIIJ;ero 

a.[I;Ml:IHHCTpaTHBHOfO perJiaMeHTa, ITpe.D;CTaBJieHbi ITO l:IHHIJ;HaTHBe 3a5IBHTeJI5I ). 

B cny-qae ecnn 3a5IBHTeJieM ITO co6cTBeHHOM HHHIJ;HaTHBe He ITpe.n;cTaBJieHbi 

.n;oKyMeHThi, YK8.3aHHhie B ITYHKTe 17 HaCT05IIIJ;ero a.n;MHHHCTpaTHBHoro 

pernaMeHTa, OHH 3aiTpaiiiHBaiOTC5I IJ;eHTpOM ITO ITpe.D;OCTaBJieHHIO 

rocy.n;apcTBeHHbiX ycnyr B cpoK He IT03.D;Hee 5 pa6otiHX ,n;HeM co .D;H.5I 

ITpe.n;cTaBJieHH.5I .n;oKyMeHTOB, YK8.3aHHhiX B ITYHKTe 16 HaCT0.5IIIJ;ero 

a,n;MHHHCTpaTHBHoro pernaMeHTa, B opraHax H opraHH3aiJ;H.5IX, B paciTop5I)KeHHH 

KOTOpbiX Haxo,n;RTC.5I YK8.3aHHbie .n;oKyMeHTbi ( cBe,n;eHH5I), B paMKax 

Me)l<Be.D;OMCTBeHHOrO B3al:IMO.D;eMCTBH5I. 

flpH HaJIW:Il:Ill rrponmopetiHBhiX CBe.D;eHHM B ITpe.D;CTaBJieHHhiX 3a5IBHTeJieM 

.D;OKyMeHTaX l:I ( l:IJIH) ITpH HeCOOTBeTCTBHH CO.D;ep)l<aHH.5I l:I ( l:IJIH) o<i_)opMJieHH.5I 

,II;OKyMeHTOB Tpe6oBaHH.5IM 3aKOHO,II;aTeJibCTBa IJ;eHTp ITO ITpe.D;OCTaBJieHHIO 

rocy.n;apcTBeHHhiX ycnyr ocymecTBJI.5IeT ITpoBepKy Ha ITpe.n;MeT cooTBeTCTBH.5I 

yK8.3aHHhiX cBe.n;eHHM .n;eMCTBHTeJII>HOCTH ITocpe.n;cTBOM HaiTpaBJieHH.5I B TetieHHe 5 
pa6oLIHX ,n;HeM co .D;H.5I ITpe.n;cTaBneHH5I .n;oKyMeHTOB, YK8.3aHHhiX B rryHKTax 16 H 17 
HaCT0.5IIIJ;ero a.[I;Ml:IHHCTpaTHBHOrO perJiaMeHTa (B CJiytiae, eCJIH .D;OKyMeHThi, 

YK8.3aHHbie B ITYHKTe 17 HaCT05IIIJ;ero a,n;MHHHCTpaTHBHoro pernaMeHTa, 

ITpe.D;CTaBJieHbi ITO l:IHHIJ;HaTHBe 3a.5IBHTeJI.5I ), 3aiTpOCOB B opraHbi l:I opraHH3aiJ;HH, 

paciTonaraiOIIJ;He Heo6xo,n;HMOM HH<l_)opMaiJ;HeM. I1pH 3TOM cpoK ITpHH.5ITH.5I 

perneHH5I ITpo.n;neBaeTc.5I IJ;eHTpoM ITO ITpe.n;ocTaBneHHIO rocy.n;apcTBeHHhiX ycnyr 

Ha CpOK, He06XO.D;l:IMbiM .D;JI5I ITOJiyLieHH5I 3aiTpaiiiHBaeMOM HH<l>opMaiJ;HH, HO He 

6onee tieM Ha 30 KaneH.n;apHbiX ,n;HeM, o tieM coo6maeTc.5I 3a5IBHTeJIIO ITyTeM 

HarrpaBJieHH.5I ITHCbMeHHOrO yBe,II;OMJieHH.5I B TetieHHe 5 pa60LJHX )];HeM CO .D;H.5I 

HarrpaBneHH5I cooTBeTCTBYIOIIJ:ero 3aiTpoca (3aiTpocoB ). 



Ha ocHOBaHHH nonyqeHHoii HHcpopMar.:vm, no,n;TBep)l(,ll;aiOI.I.J;eii 

He,ll;OCTOBepHOCTh npe,n;CTaBJieHHhiX CBe,n;eHHH, UeHTp no npe,n;OCTaBJieHHIO 

rocy,n;apcTBeHHhiX ycnyr B TeqeHHe 5 pa6o"Y:HX ,n;Heii co ,n;H5l nonylfeHH5l YKa3aHHOH 

HHcpopMaUHH npHHHMaeT perneHHe 06 OTKa3e B npe,n;OCTaBJieHHH 

rocy,n;apcTBeHHOH ycnyrH. 

Ha ocHoBaHHH nonyqeHHOH HHcpopMaUHH, no,n;TBep)l(,n;aiOI.I.J;eii ,n;ocToBepHOCTh 

npe,n;cTaBneHHhiX cBe,n;eHMH, ueHTP no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHhiX ycnyr 

B TelfeHHe 5 pa6olfHX ,n;Heii co ,n;H51 nonylfeHH51 YKa3aHHOH HHcpopMaUHH 
npHHHMaeT perneHHe o npe,n;ocTaBJieHHH rocy,n;apcTBeHHoii ycnyrH. 

B TelfeHHe 5 pa6o"Y:HX ,n;Heii co ,n;H51 npHH51TH51 perneHH51 o npe,n;ocTaBneHHH 

MaTepHaJihHOH nOMOI.I.J;H B CJiylfae He06XO,ll;I1MOCTI1 ra3HqmKaUHH )I(HJIOrO 

noMei.I.J;eHH5l ( OTKa3e B npe,n;OCTaBJieHHH MaTepHaJihHOH nOMOI.I.J;H B CJiylfae 
He06XO,ll;HMOCTH ra3H<l>HKaUHH )I(HJIOrO noMei.I.J;eHH5I) UeHTp no npe,n;OCTaBJieHHIO 

rocy,n;apCTBeHHhiX ycnyr yBe,ll;OMJI51eT rpa)l(,n;aHHHa 0 npHH51TOM peiiieHHH 

cnoco6oM, YKa3aHHhiM B 3a51BJieHHH, 3a HCKJIIOlfeHHeM cny"Y:a51, YKa3aHHoro B 

a63aue BOChMOM HaCT051I.I.J;ero nyHKTa. B cnyqae npHH51TI151 perneHH51 o6 OTKa3e B 

npe,n;OCTaBJieHHM MaTepHaJihHOH nOMOI.I.J;H B CJiylfae He06XO,ll;HMOCTH ra3Hcpi1KaUHH 

)I(I1JIOrO nOMei.I.J;eHH51 H3JiaraiOTC51 OCHOBaHH51, B COOTBeTCTBHH C KOTOpbiMH 6biJIO 

npHH51TO TaKoe perneHHe. 

B cnyqae, ecnH rpa)K,ll;aHHH Bbi6pan cnoco6 yBe,n;oMneHH51 o npHH51TOM 

perneHHH nyTeM JIHlfHoro o6paiUeHH51 B ueHTp no npe,n;ocTaBneHHIO 

rocy,n;apcTBeHHbiX ycnyr HJIH B M<l>l(, ueHTp no npe,n;ocTaBneHHIO 

rocy,n;apcTBeHHbiX ycnyr HJIH M<l>l( no HCTelfeHHH cpoKa, yKa3aHHoro B a63aue 

BTopoM HaCT05II.I.J;ero nyHKTa, yBe,n;oMJI51IOT rpa)l(,n;aHHHa o npHH51TOM perneHHH B 

,n;eHb ero JIHlfHOrO o6pai.I.J;eHH51 COOTBeTCTBeHHO B UeHTp no npe,n;OCTaBJieHHIO 
rocy,n;apcTBeHHhiX ycnyr HJIH B M<l>l(. 

B cny"Y:ae, ecnH rpmK,n;aHHH Bbi6pan cnoco6 yBe,n;oMJieHH51 o npHH51TOM 

perneHHH nyTeM JIHqHoro o6pai.I.J;eHH51 B M<l>l(, ueHTp no npe,n;ocTaBneHHIO 

rocy,n;apcTBeHHbiX ycnyr nepe,n;aeT (HanpaBJI51eT) B M<l>l( ,n;oKyMeHTbi, 

He06XO,ll;HMbie ,ll;JI51 yBe,ll;OMJieHH51 rpa)l(,n;aHHHa 0 npHH51TOM peiiieHHH, B 

cooTBeTCTBHH c cornarneHHeM o B3aHMo,n;eiicTBHH Me)l(,n;y M<l>l( H 

MHHHCTepcTBOM. 
BnmJiaTa MaTepHaJibHOH rroMOIUH B cnylfae Heo6xo,n;HMOCTH ra3HcpiiKaiJ;HH 

)l<HJIOrO noMei.I.J;eHH51 npOI13BO,ll;I1TC51 UeHTpOM no npe,n;OCTaBJieHHIO 

rocy,n;apcTBeHHbiX ycnyr B Te"Y:eHHe 15 pa6o"Y:HX ,n;Heii co ,n;H51 npHH51TI151 perneHH51 
0 ee Ha3HalfeHHH H BbiiiJiaTe. 

12. CpoK npe,n;ocTaBneHH51 rocy,n;apcTBeHHoii ycnyrH cKna,n;hmaeTC51 H3 

cpoKoB, YKa3aHHhiX B nyHKTe 11. 
13. CpoK npHocTaHOBJieHH51 npe,n;ocTaBJieHH5l ycnyrH cpe,n;epanbHbiMH 

3aKOHaMH PocCHHCKOH <l>e,n;epaUHH, npHHHMaeMbiMM B COOTBeTCTBHH C HHMH 

HHbiMH HOpMaTHBHbiMH npaBOBhiMH aKTaMH PoccHiicKoii <l>e,n;epaUHH, 3aKOHaMH H 

HHbiMH HopMaTHBHbiMH npaBOBbiMH aKTaMH Pecny6nHKH KoMH, He 

npe,n;ycMoTpeH. 

14. B cny"Y:ae o6Hapy)l(eHH51 onelfaToK H (HnH) ornH6oK B nonylfeHHOM 

3a51BHTeJieM ,ll;OKyMeHTe, 51BJI51IOI.I.J;eMC51 pe3yJibTaTOM npe,n;OCTaBJieHH51 

rocy,n;apCTBeHHOH ycnyrH, CpOK paCCMOTpeHI151 3a51BJieHH5l 06 HCnpaBJieHHH 

,n;onyi.I.J;eHHbiX onelfaTOK H (HJIH) OIIIH60K B Bbi,ll;aHHbiX B pe3yJihTaTe 



rrpe~OCTaBneHHH rocy~apCTBeHHOH ycnyrH ~OKyMeHTaX COCTaBnHeT 8 pa6o~HX 
~HeM CO ~HH ITOCTyrrneHHH B IJ.eHTp ITO rrpe~OCTaBneHHIO rocy~apCTBeHHbiX ycnyr 

YK83aHHoro 3a51BneHH51. 

HopMaTHBHhie npaBOBhie aKThi, peryJiupyiDIIJ;He 
npe.n:ocTaBJieuue rocy.n:apcTBeuuou ycJiyru 

15. Ilepe~eHb HOpMaTHBHbiX rrpaBOBbiX aKTOB, perynHpyiOIIJ;HX 

rrpe.n:ocTaBneHHe rocy,n:apcTBeHHOH ycnyrH, p83MeiiJ;eH Ha o<l_)HIJ;HMbHOM call:Te 

MHHHCTepcTBa (http:/ /mintrudsoc.rkomi.ru), Ha E,n:HHOM rropTane 

rocy,n:apcTBeHHbiX H MYHHU:HITMbHbiX ycnyr ( <PYHKIJ;Hii), B PeecTpe. 

IIcqepnhiBaiOIIJ;Hii nepeqeuh .n:oKyMeHTOB, ueo6xo.n:HMhiX B cooTBeTCTBHH c 

HOpMaTHBHhiMH npaBOBhiMH aKTaMH )];JlH npe)];OCTaBJieHHH rocy.n:apCTBeHHOH 

ycJiyru, cnoco6hi ux noJiyqeuHH 3aHBHTeJieM, B TOM qucJie B 3Jiei\:Tpouuoii 

<I>opMe, DOpH)];OK HX npe)];CTaBJICHHH 

16. ,[(n51 rrony~eHH51 rocy.napCTBeHHOH ycnyrH 3aHBHTeneM CaMOCT051TenbHO 

rrpe,I:(OCTaBn51IOTC51 B L(eHTp ITO rrpe,I:(OCTaBneHHIO rocy.napCTBeHHbiX ycnyr ITO 

MecTy )KHTen:ocTBa HnH rrpe6:omaHH51 HnH B M<Pl..I, 3a51BneHHe o rrpe.nocTaBneHHH 

rocy.napcTBeHHoll: ycnyrH (no <l_)opMe cornacHo rrpHnmKeHHIO N~ 1 K HaCTOHIIJ;eMy 

a,I:(MHHHCTpaTHBHOMY pernaMeHTY ). 

Bbi6op 3aHBHTeneM crroco6a ero yBe.noMneHHH o rrpHH51TOM perneHHH, a 

TaK)Ke crroco6a Bbi~a~H pe3yn:oTaTa rrpe.nocTaBneHHH rocy,n:apcTBeHHOH ycnyrH 

ocyiiJ;eCTBn51eTc51 3a51BHTeneM Ha cTa,I:(HH rro.na~H 3a51BneHH51 o rrpe.nocTaBneHHH 

rocy.napcTBeHHOH ycnyrH H YK83bmaeTCH 3a51BHTeneM Herrocpe.ncTBeHHO B 

3a51BlleHHH. 

B cny~ae ecnH OT HMeHH 3a51BHTen51 .neficTByeT nHu;o, 51Bn51IOIIJ;eec51 ero 

rrpe.ncTaBHTeneM B cooTBeTCTBHH c 3aKOHO,I:(aTenbCTBOM PoccHHCKOH <Pe.nepau;HH, 

TaK)Ke rrpe,I:(CTaBnHeTCH ~OKyMeHT, Y.I1:0CTOBep51IOIIJ;Hll nH~HOCTb rrpe,I:(CTaBHTenH, H 

,I:(OKyMeHT, ITO,I:(TBep)K,[(aiOIIJ;HH COOTBeTCTBYIOIIJ;He I10llHOMO~H51. 

,[(ocToBepHOCTb rrpe.ncTaBneHHbiX CBe,I:(eHHH, YK83aHHbiX B 3a51BneHHH, a 

TaK)Ke HH<l_)opMHpOBaHHOCTb 3aHBHTen51 06 OTBeTCTBeHHOCTH 3a ,I:(OCTOBepHOCTb 

rrpe,I:(CTaBneHHbiX CBe,I:(eHHH ITO,I:(TBep)K,I:(aiOTC51 ITO,I:(ITHCbiO 3a51BHTen51. 

3a51BneHHe rro.nrrHc:omaeTCH 3aHBHTeneM c rrpocTaBneHHeM .naTbi 3arronHeHH51 

3a51BneHHH. 

K 3a51BneHHIO rrpHnaraiOTC51 TaK)Ke cne.nyiOIIJ;He .noKyMeHTbi B 1 3K3eMrrn51pe: 

1) ,I:(OKyMeHT, y,n:OCTOBep51IOIIJ;l1H llH~HOCTb rpa)K,[(aHHHa (B cny~ae, ecnH OT 

HMeHH rpa:>K,I:(aHHHa ~eHCTByeT llHL(O, 51Bll51IOIIJ;eecH ero rrpe,I:(CTaBHTeneM B 

cooTBeTCTBHH c 3aKOHO,I:(aTen:ocTBOM PoccHiicKofi <l>e.nepau;HH, TO .norronHHTen:oHo 

rrpe,n:cTaBll51IOTC51 ,[(OKyMeHT, Y.I1:0CTOBepHIOIIJ;l1H lll1~HOCTb rrpe,I:(CTaBHTen51, H 

,I:(OKyMeHT, ITO,I:(TBep)K,[(aiOIIJ;HH COOTBeTCTByiOIIJ;He I10llHOMO~H51) (rrpe,I:(OCTaBn51eTC51 

TOllbKO ,I:(ll51 rrpOCMOTpa ( CH51TH51 KOITHH) B Ha~ane OK83aHH51 ycnyrH); 

2) ,I:(OKyMeHT, ITO,[(TBep)K,I:(aiOIIJ;HH rrpO)KHBaHHe (rro MeCTY )Kl1TellbCTBa 

(rrpe6biBaHH51) rpa)K,I:(aHHHa B )KHllOM ITOMeiiJ;eHHH, Tpe6yiOIIJ;eM ra3m}mKaQHH 

(,n:oKyMeHT, CO,I:(ep)KaiiJ;HH CBe,I:(eHH51 0 rrpO)KHBaHHH (rro MeCTY )KHTenbCTBa 

(rrpe6biBaHHH) rpa)K,I:(aHHHa B )KHllOM ITOMeiiJ;eHHH, Tpe6yiOIIJ;eM f83HqmKaQHH) (B 



cnyqae 11X OTCYTCTBI15I B pacrrop5I)I(eHI111 rocy,n;apCTBeHHbiX OpraHOB MJIM opraHOB 

MeCTHOfO CaMoyrrpaBJieHH5I) (rrpe,n;aCTaBJI5leTC5I TOJibKO )lJI5I rrpacMaTpa ( CH5ITI15I 

Ka111111) B HaqaJie aKa3aHI15I ycnyra); 

3) CBI1)leTeJibCTBa 0 pa)l()leHI111 pe6eHKa, Bbi,Zl;aHHOe KOMITeTeHTHbiM apraHaM 

MHaCTpaHHaro rocy,n;apCTBa, 11 era HaTap11aJibHO y,n;OCTOBepeHHbiH rrepeBa,ll; Ha 

pycCKI1H 5!3biK - B CJiyqae p0)1()leHI15l pe6eHKa (,n;eTeH) Ha Tepp11Tap1111 
IIHaCTpaHHaro rocy,n;apCTBa (,n;mi rpa)l()laH, YKa3aHHbiX B llO)liTYHKTaX «6», «B» 11 

«r>> rryHKTa 2 HaCTa5lru:era a)lMI1HI1CTpaTI1BHara perJiaMeHTa) (rrpe)laCTaBJ15leTC5I 

TaJ1bKa )lJI5I rrpacMaTpa ( CH5ITI15l Ka111111) B HaqaJie aKa3aHI15l ycnyr11); 

4) CBI1)leTeJibCTBO a 3aKJIIoqeHI111 6paKa, Bbi)laHHae KOMITeTeHTHbiM apraHaM 

11HaCTpaHHara rocy,n;apCTBa, 11 era HaTap11aJihHa Y.JlOCTOBepeHHbiH rrepeBa)l Ha 

pycCKI1H 5!3biK - B CJiyqae 3aKmoqeH115I 6paKa Ha Tepp11Tap1111 11HaCTpaHHaro 

racy.n:apcTBa (.n:n5I rpmK.n:aH, YKa3aHHI>IX B rra.n:rryHKTe <OK» rryHKTa 2 HacTa51w:ero 

a,[(MHHHCTpaniBHara pernaMeHTa) (rrpe.n:acTaBJ151eTC5I TOJ1bKa .IJ:J15I rrpaCMaTpa 

( CH51TH5I Kal11111) B HaqaJie OKa3aHI15l ycnyr11); 

5) y.uocToBepeHI1e, rra,n;TBep)l(.uamw:ee cTaTyc 11HBaJII1)la 11n11 yqacTHI1Ka 

BeJIHKaii 0TeqecTBeHHaii BaHHI>I, Bhi)laHHae B ycTaHasneHHaM 

3aKaHa,n;aTeJibCTBaM rrap5I,n;Ke (.UJI5I rpmK)laH, YKa3aHHhiX B rro.n:rryHKTax «.n:», «e» 

rryHKTa 2 HaCT05IW:efO a,[(MI1HHCTpaTHBHOrO perJiaMeHTa) (B CJiyqae Bbi,[(aq11 

YKa3aHHara y.uocTasepeHI15I 3a rrpe.uenaMI1 Pecrry6ni1KI1 KoM11) (rrpe.uacTaBJJ5leTc5l 

TaJ1hKa ,[(J15I rrpacMaTpa ( CH5ITI15l KOI11111) B HaqaJie aKa3aHI15I ycnyrH); 

6) )laKyMeHT, rra)lTBep)l()laiOW:11H CTaTyc 11HBaJII1)la 6aeBbiX ,[(eHCTBI1H HJ111 

BeTepaHa 6aeBI>IX .ueiicTBI1H, qneHa ceMI>I1 rrarH6rnero (yMeprnero) HHBaJII1)la 

6aeBbiX )leHCTB11H 11JII1 BeTepaHa 6aeBbiX )leHCTBI1H, Bbi)laHHbiH B ycTaHaBJieHHaM 

3aKaHa.n:aTeni>CTBOM rrop5I.n:Ke (.n:n5I rpmK,n;aH, YKa3aHHhlx B rro.n:rryHKTe «H» rryHKTa 

2 HacTa5lw:ero a)lMI1HI1CTpaTI1BHara pernaMeHTa) (B cnyqae Bhi)laq11 YKa3aHHara 

,n;aKyMeHTa 3a rrpe.uenaMI1 Pecrry6ni1KI1 KaM11) (rrpe.n:acTaBJI5IeTc5I TaJII>Ka )lJI5I 

rrpacMaTpa ( CH5ITI15l Ka111111) B HaqaJie aKa3aHI15I ycnyr11); 

7) )ll1l1JIOM 0 cpe)lHeM rrpa<iJeccl1aHaJibHOM 11JIH BbiCilieM rrpa<iJeccl1aHaJibHaM 

a6pa3aBaHI111 (.UJI5I rpa)l()laH, YKa3aHHhiX B rra.urryHKTe «3» rryHKTa 2 HacTa5lw:era 

a)lMI1HI1CTpaTI1BHara perJiaMeHTa) (rrpe)lOCTaBJI5IeTC5I TOJibKa )lJI5I rrpacMaTpa 

( CH5ITI15l Kal11111) B Haqane OKa3aHI15I ycnyr11); 
8) Tpy.n:oBa5l KHIDKKa (.n:n5l rpa)l(.n:aH, YKa3aHHI>IX B rro.n:rryHKTe «3» rryHKTa 2 

HaCTa5lru:ero a)lMI1HI1CTpaTI1BHara perJiaMeHTa) (rrpe,n;aCTaBJI5IeTC5I TaJibKa )lJI5I 

rrpaCMaTpa ( CH5ITI15l KOI11111) B Haqane aKa3aHI15I ycnyr11); 

9) CBI1)leTeJ1bCTBa a CMepni a,[(Hara 113 cyrrpyraB, Bbi)laHHOe KaMIIeTeHTHbiM 

apraHaM HHOCTpaHHara racy,n;apCTBa, 11 era HaTap11aJibHO y,n;acTaBepeHHbiH 

rrepeBa)l Ha pycCKI1H 5!3biK - B CJiyqae CMepTH O)lHara M3 cyrrpyraB Ha TeppHTap1111 

HHacTpaHHaro rocy.uapcTBa (.UJI5I rpa)l()laH, YKa3aHHhiX B rro.urryHKTe «B» rryHKTa 2 
HaCTa5lru:ero a)lMI1HI1CTpaTI1BHara perJiaMeHTa) (rrpe)laCTaBJI5IeTC5I TaJJI>Ka )lJI5I 

rrpacMaTpa ( CH5ITH5l KaiTHH) B HaqaJie aKa3aHH5I ycnyrH); 

1 0) CBI1)leTeJ1bCTBO a paCTap)KeHHH 6paKa, Bbl)laHHae KaMrreTeHTHbiM 

apraHaM HHOCTpaHHOrO racy.n:apCTBa, 11 era HOTap11aJibHO y,n;acTaBepeHHbiH 

rrepeBa)l Ha pyccKHH 5!3biK - B cnyqae paCT0p)l(eHH5I 6paKa Ha Tepp11TapH11 

HHacTpaHHoro rocy.uapcTBa (.UJI5I rpa)l()laH, YKa3aHHhiX B rro.urryHKTe «B» rryHKTa 2 
HaCTa5Iru:ero a)lMI1HI1CTpaTI1BHara perJiaMeHTa) (rrpe,n;acTaBJI5leTC5l TaJihKa ,Zl;JI5I 

rrpacMaTpa ( CH5ITI15l KOITHH) B HaqaJie aKa3aHH5I ycrryrH ); 



11) ,[(OI'OBOp ITO,[(p51,n;a, 3aKJIIOLieHHblll Me:>K,n;y rpa:>K,[(aHI:IHOM I:1 ITO,[(p51,[(HOH 

opraHI:I3aL(I:Ieif, rrpe,n;MeTOM KOTOpbro 51BJI51eTC51 rrpOKJia,[(Ka (ycTpOHCTBO) 

BHyTpeHHero ra3orrposo,n;a H ycTaHOBKa BHYTPH.UOMOBoro ra3oBoro 

o6opy,n;oBaHI:I51 B 1a3HqmiJ,HpyeMOM )l(I:IJIOM ITOMe:r_neHI:II:I C rrpHJIO)I<eHI:IeM 

JIOKaJibHOll CMeTbl paCXO,II;OB (rrpe,IJ;OCTaBJI51eTC51 TOJibKO ,IJ;JI51 rrpOCMOTpa ( CH51TI:I51 

KOITHH) B HaLJarre OKa3aHI:I51 ycrryrH); 

12) rrpaBoycTaHaBJII:IBaiOI.IJ:I:Ie ,II;OKyMeHTbi Ha 06beKTbi He,IJ;BI:I:>KI:IMOCTI:I, rrpaBa 

Ha KOTopDie He 3aperHcTpHpoBaHni B E,I1)1HOM rocy,n;apcTBeHHOM peecTpe 

He,IJ;BI:I)I(I:IMOCTI:I (rrpe,n;OCTaBJI51eTC51 TOJibKO ,II;JI51 rrpOCMOTpa ( CH51TI:I51 KOITHH) B 

Ha"LJarre OKa3aHH51 ycnyrH). 

1 7. Tiepe"LieHn ,n;oKyMeHTOB, KOTOpnre 3aJIBHTeJin BrrpaBe rrpe,n;cTaBHTn no 

C06CTBeHHOll I:IHI:IIJ,I:IaTHBe, TaK KaK OHM ITO,UJie)l(aT rrpe,UCTaBJieHI:IIO B paMKaX 

Me)I(Be,UOMCTBeHHOI'O HH<l>OpMaiJ,I:IOHHOI'O B3ai:IMO,Uei1:cTBI:I51 H I:IX Herrpe,UCTaBJieHI:Ie 

3a51BI:ITeJieM He 51BJI51eTC51 OCHOBaHI:IeM ,[(JI51 OTKa3a 3a51BI:ITeJIIO B rrpe,UOCTaBJieHI:IH 

rocy.napcTBeHHoli ycnyrH: 

1) crrpaBKY o BH,Ue H pa3Mepe rreHCHH (.UJIJI rpa)K,[(aH, YKa3aHHnrx B rro.nrryHKTe 

«a» ITYHKTa 2 HaCT051:r_nero a,UMI:IHI:ICTpaTI:IBHOI'O perJiaMeHTa); 

2) CIIpaBKY OpraHOB BHyTpeHHHX ,n;eJI 0 TOM, "LITO MeCTO HaXmK,IJ;eHI:I51 

pa3niCKI:IBaeMOI'O OTIJ,a (MaTepH) pe6eHKa He ycTaHOBJieHO (,UJI51 rpa)I(,UaH, 

YKa3aHHniX B rro.urryHKTe «B» rryHKTa 2 HacTo51:r_nero a,UMHHHCTpaTHBHoro 

pernaMeHTa ); 

3) BnmHcKy H3 E.UHHoro rocy.napcTBeHHoro peecTpa He,UBH:>KHMOCTH o rrpaBax 

rpa)l(,[(aHHHa Ha 06beKT He,[(BI:I)KI:IMOI'O HMy:r_neCTBa (.UOJIIO ), ITO,[(TBep)K,[(aiOmyiO 

rrpaBO C06CTBeHHOCTH HJIH npaBO ,[(OJieBOll C06CTBeHHOCTI:I rpa)K,[(aHHHa Ha 

He,IJ;BI:I)I(I:IMOe HMy:r_neCTBO Ha ,UaTy ITO,[(a"l!I:I 3a51BJieHH5I; 

4) CBe,UeHH51, nO,IJ;TBep)I(,UaiOmHe perHCTpaiJ,HIO B CI:ICTeMe I:IH,[(I:IBH,IJ;yaJinHOI'O 

(nepcoHm}miJ,npoBaHHoro) yLieTa; 

5) .noKyMeHT, co.nep)l(amH:ll cBe,UeHHJI o rpa)l<,UaHax, 3aperncTpHpoBaHHniX no 

MeCTY )I(I:ITeJinCTBa 3a51BI:ITeJI51, Bbi,UaHHblll He n03,[(Hee LJeM 3a 1 0 pa60"LII:IX ,[(Hell ,[(0 

.naTni npe.ncTaBJieHHJI 3aJIBJieHH51, YKa3aHHoro B nyHKTe 16 HacTo51mero 

a,UMI:IHHCTpaTI:IBHOI'O perJiaMeHTa; 

6) CBe)J;eHH51 H3 )J;OKyMeHTOB, Bnr.nasaeMniX <Pe.neparrnHniMH 

rocy,n;apCTBeHHbiMI:I y-qpe)K,IJ;eHI:I51MI:I Me,IJ;HKO-COIJ,I:IaJibHOll 3KCnepTI:13bi, 

no,UTBep)K)J;aiOmne npH3HaHne pe6eHKa HHBaJIHJJ:OM (JJ:JIJI rpa)K)J;aH, yKa3aHHniX B 

no.nnyHKTe «r>> nyHKTa 2 HaCT051mero a,UMI:IHI:ICTpaTI:IBHOI'O perJiaMeHTa); 

7) )J;OKyMeHT, nO)J;TBep)I()J;aiOmHH npO)I(I:IBaHHe (no MeCTY )KI:ITeJinCTBa 

(npe6niBaHH51) rpa)l(.naHHHa B )I(I:IJIOM noMemeHHH, Tpe6yiOmeM ra3m}mKaiJ,HH 

(,UoKyMeHT, CO)J;ep)l<amHH CBe,UeHH51 0 npO)I(IfBaHHH (no MeCTY )KI:ITeJinCTBa 

(npe6niBaHH51) rpmK)J;aHHHa B )KHJIOM noMemeHHH, Tpe6yiOmeM 1a3HqmKaiJ,HH) 

( co.nep)KamHlic51 B pacrrop51)1(eHHH rocy.napcTBeHHniX opraHoB HJIH opraHoB 

MeCTHoro caMoyrrpaBJieHH5I); 

8) CBH)J;eTeJinCTBO 0 CMepTH O,[(HOI'O I:l3 cynpyroB, 3a HCKJIIO"lleHHeM 

Bbi,[(aHHOI'O KOMneTeHTHbiM opraHOM HHOCTpaHHOI'O rocy.napCTBa (,UJI51 rpa)I()J;aH, 

YKa3aHHnrx B no.nnyHKTe «B» nyHKTa 2 HacTo51mero a.nMHHHCTpaniBHoro 

pernaMeHTa); 



9) CBH.IJ:eTeflbCTBO 0 paCTOp)KeHHH 6paKa, 3a HCKniO~eHHeM Bbi.IJ:aHHOrO 

KOMIIeTeHTHbiM opraHOM HHOCTpaHHOrO rocy,n:apCTBa (,n:n5I rpa)K,n:aH, YKa3aHHbiX B 

IIO.IJ:IIYHKTe «B» IIYHKTa 2 HaCT05IIIJ;ero a,n:MHHHCTpaTMBHOrO pernaMeHTa); 

1 0) CBM.IJ:eTeflbCTBa 0 pO)K.IJ:eHMM pe6eHKa (,n:eTeif), 3a MCKniO~eHMeM 

Bbi.IJ:aHHbiX KOMIIeTeHTHbiMM opraHaMM MHOCTpaHHOrO rocy,n:apCTBa (,n:mi rpa)K,n:aH, 

YKaJaHHbiX B rro,n:rryHKTax «6», «B» M «r>> rryHKTa 2 HacTo5Irn;ero 

a,n:MMHMCTpaTMBHOrO pernaMeHTa), 3a MCKniO~eHMeM Bbi.IJ:aHHbiX KOMIIeTeHTHbiMM 

opraHaMM HHOCTpaHHoro rocy,n:apcTBa; 

11) CBM,n:eTenbCTBO o 6paKe (,n:mr rpa)K,n:aH, yKaJaHHbiX B no,n:nyHKTe «)!(» 

nyHKTa 2 HaCT05IIIJ;erO a,n:MMHMCTpaTMBHOrO perJiaMeHTa). 

18. ,ZJ,oKyMeHTbi, Heo6xo,n:MMbie ,n:n5I npe,n:ocTaBneHM5I rocy,n:apcTBeHHoH: 

ycrryrM, rrpe,n:ocTaBn5IIOTC5I 3a5IBMTeneM crre,n:yiOrn;MMM cnoco6aMM: 

- nM~Ho (B u:eHTp no npe,n:ocTaBneHMIO rocy,n:apcTBeHHbiX ycnyr MJIM M<l>U); 

- nocpe,n:cTBOM no~ToBoro oTnpaBrreHH5I (B u:eHTp no npe,n:ocTaBneHMIO 

rocy,n:apcTBeHHbiX ycnyr); 

- B cpopMe 3neKTpOHHbiX ,n:oKyMeHTOB, B TOM ~Herre BKniO~a5I E,n:MHbiH nopTan 

rocy,n:apcTBeHHbiX M MYHMU:MnanbHbiX ycnyr ( <PYHKU:Hii). 1 

19. B cny~ae HanpaBneHM5I ,n:oKyMeHTOB, yKaJaHHbiX B nyHKTe 16 M 1 7 
HaCT05IIIJ;ero a,n:MHHMCTpaTHBHOrO pernaMeHTa, nO~TOBbiM OTnpaBJieHMeM 

no,n:JIMHHMKM .IJ:OKyMeHTOB He HanpaBfl5IIOTC5I, Y.IJ:OCTOBepeHMe BepHOCTM KOnMH 

npMnaraeMbiX .IJ:OKyMeHTOB M CBM,n:eTeflbCTBOBaHMe no,n:nMHHOCTM no,n:nHCM Ha 

3a5IBneHMM ocyrn;ecTBfl5IIOTC5I B ycTaHoBrreHHOM 3aKoHo,n:aTenbCTBOM PoccMlicKoH: 

<l>e,n:epaU:MM rrop5I,n:Ke. 

19 .1. ITocne 3aBeprneHM5I pa6oT no raJM<}JMKaU:MM )!(Mnoro noMern;eHM5I 

3a5IBMTenb npe,n:ocTaBn5IeT B u:eHTp no npe,n:ocTaBneHMIO rocy,n:apcTBeHHbiX ycnyr 

.IJ:OKyMeHTbi, no,n:TBep)K.IJ:aiOrn;Me L(eJieBOe MCnOflb30BaHMe MaTepHanbHOH nOMOI.L(M 

B cny~ae He06XO.IJ:MMOCTM ra3HcpHKaL(HM )KMnoro IIOMelL(eHM5I: 

1) aKT BbiiTOJIHeHHbiX pa60T, no,n:nMCaHHbiH no,n:p5I.IJ:~MKOM M rpa)K,n:aHHHOM; 

2) aKT BBO,n:a o6oei<Ta B 3KCnnyaTaL(HIO. 

Jlepeqeub ycJiyr, KOTOpbie SIBJISIIOTCSI He06XO,[(UMbiMU U 06SI33TeJibHbiMU ,[(JISI 

npe.[(OCTaBJieuuSI rocy.[(apcTseuuoii ycJiyru, u cBe,[(euuSI o .[(oKyMeuTe 

(AOI~yMeHTax), Bbi)J.aBaeMOM (Bbi)J.aBaeMbiX) 3aSIBUTeJIIO DO pe3yJibTaTaM 

npe.[(OCTaBJieHUSI YK333HHbiX ycJiyr 

20. Y cnyrM, KOTOpbie 5IBfl5IIOTC5I He06XO.IJ:MMbiMM M 065I3aTenbHbiMM .IJ:fl5I 

. npe,n:ocTaBneHM5I rocy,n:apcTBeHHOH ycrryrM, 3aKoHo,n:aTenbCTBOM PoccMlicKoH: 

<l>e,n:epaU:HH M 3aKoHo,n:aTeJibCTBOM Pecrry6rrMKH KoMM He rrpe,n:ycMoTpeHbi. 

JicqepnbiB310W:UH nepeqeub ,[(OKyMeHTOB, He06XO,[(UMbiX B COOTBeTCTBUU C 

HOpM3TUBHbiMU npaBOBhiMU 3KT3MU ,[(JISI npe,[(OCT3BJieHUSI ycJiyr, I~OTOphie 

SIBJISIIOTCSI He06XO,[(UMbiMU U 06SI33TeJihHhiMU ,[(JISI npe,[(OCT3BJieHUSI 

rocy.[(apcTseuuoii ycJiyru, cnoco6hl ux noJiyqeuuSI 3aSIBUTeJieM, B TOM qucJie 

B 3JieKTpOHHOH cf>opMe, nopSI.[(OK UX npe,[(CT3BJieHMSI 

1 ,[\0 2025 fO.ll.a TCXHH'ICCKaJI B03MOli<HOCTh npC.ll.OCTaB!ICHHH fOCy.D.apCTIJCI!HOH ycnyru nOCpC.ll.CTBOM cpe.D.Cpa!lhHOH 

rocy.D.apCTllCHHOH 11HcpOpMa!.liiOHHOH CHCTCMbl "E.D.HHhiH nopTM rocy.D.apCTBCHHhlX H MYHHUHnMbHbiX ycnyr (cpyHKUHH)" OTCYTCTByCT. 



21. ,[(oKyMeHTOB, He06XO)l;IIMbiX )l;JUI IIpe,n:OCTaBJieHII51 ycnyr, KOTOpbie 

51BJI51IOTC51 He06XO)l;IIMhiMII II 06513aTeJihHhiMII )l;JI51 rrpe,n:ocTaBJieHII51 

rocy,n:apcTBeHHOH ycnyrii, 3aKoHo,n:aTeJII>CTBOM PocciiHCKOH <l>e,n:epa~IIII II 

3aKoHo,n:aTeJihCTBOM Pecrry6miKH KoMH He rrpe,n:ycMoTpeHo. 

YKa3auue ua 3anpeT Tpe6oBauuii u )].eiicTBHii 
B OTHOWeHHH 33SIBHTeJUI 

22.3arrpe~aeTc51: 

1) Tpe6oBaTb OT 3a51BliTeJI51 rrpe,n:cTaBJieHH51 )l;OKyMeHTOB l:I HH¢opMa~I:Il:I l:IJIH 

ocy~eCTBJieHII51 ,n:eHCTBIIM, rrpe,n:cTaBJieHIIe IIJIII ocy~eCTBJieHIIe KOTOpbiX He 

rrpe,n:ycMOTpeHO HOpMaTHBHbiMII rrpaBOBbiMH aKTaMH, peryJIHpyiO~IIMH 

OTHOIIIeHH51, B03HHKaiO~IIe B CB513II C rrpe,n:ocTaBJieHHeM rocy,n:apCTBeHHOM 

ycrryrii; 

2) Tpe6oBaTb OT 3a51BIITeJI51 rrpe,n:cTaBJieHI:I51 )l;OKyMeHTOB l:I IIH¢opMa~HH, B 

TOM qHcrre rro,n:TBep)l<,n:aiOW:IIX BHeceHHe 3a51BHTerreM rrrraTI>I 3a rrpe,n:ocTaBrreHI:Ie 

rocy,n:apCTBeHHbiX ycrryr, KOTOpbie B COOTBeTCTBHH C HOpMaTIIBHbiMII rrpaBOBbiMH 

aKTaMII PocciiMCKOM <l>e,n:epa~IIII, HopMaTIIBHI>IMII rrpaBOBI>IMII aKTaMH 

Pecrry6niiKII KoMII, MYHII~IIIIarri>HbiMII rrpaBOBI>IMII aKTaMII Haxo,n:51TC51 B 

pacrrop51)KeHIIII opraHoB IICIIOJIHIITeJII>HOH BrracTH Pecrry6rriiKII KoMH, 

rrpe,n:OCTaBJI51IOW:IIX rocy,n:apCTBeHHYIO ycnyry, IIHbiX rocy,n:apCTBeHHbiX opraHOB, 

opraHOB MeCTHOfO CaMoyrrpaBJieHII51 II (IIJIII) IIO)l;Be)l;OMCTBeHHbiX 

rocy,n:apcTBeHHbiM opraHaM II opraHaM MeCTHoro caMoyrrpaBrreHH51 opraHI:I3a~HH, 

yqaCTBYIOIIJ:l:IX B rrpe,n:OCTaBJieHHH rocy,n:apCTBeHHbiX ycrryr, 3a l:ICKJIIOqeHHeM 

,n:oKyMeHTOB, yKa3aHHbiX B qacni 6 CTaTbl:I 7 <l>e,n:eparrbHOrO 3aKOHa OT 27 l:IIOJI51 

2010 r. N2 21 O-<D3 «06 opraHII3a~IIII rrpe,n:ocTaBrreHII51 rocy,n:apcTBeHHbiX H 

MYHII~HIIarri>HbiX ycrryr»; 

3) OTKa3biBaTb B IIpiieMe 3a51BJieHII51 II IIHbiX )l;OKyMeHTOB, He06XO)l;IIMbiX )l;JI51 

rrpe,n:ocTaBJieHII51 rocy,n:apcTBeHHOH ycrryrH, B cnyqae, ecrrii 3a51BJieHIIe II 

,n:oKyMeHTI>I, Heo6xo,n:IIMI>Ie ,n:rr51 rrpe,n:ocTaBrreHII51 rocy,n:apcTBeHHOM ycrryrH, 

rro,n:aHbi B COOTBeTCTBIIII C IIH<f>OpMa~IIeM 0 CpOKaX II IIOp51,n:Ke rrpe,n:OCTaBJieHII51 

rocy,n:apcTBeHHOH ycrrynr, orry6rrHKOBaHHOH Ha E,n:HHOM rropTarre 

rocy,n:apcTBeHHbiX H MYHH~IIITaJibHI>IX ycrryr ( <PYHK~H:i1:); 

4) OTKa3biBaTb B rrpe,n:ocTaBJieHIIII rocy,n:apCTBeHHOM ycrryrH B CJiyqae, eCJIH 

3a51BJieHIIe II ,n:oKyMeHTI>I, Heo6xo,n:IIMI>Ie ,n:JI51 rrpe,n:ocTaBrreHII51 rocy,n:apcTBeHHOH 

ycrryrii, rro,n:aHbi B COOTBeTCTBHH C IIH¢opMa~HeM 0 cpoKaX l:I IIOp51,n:Ke 

rrpe,n:ocTaBJieHII51 rocy,n:apCTBeHHOH ycnyrii, ony6JIIIKOBaHHOH Ha E,n:IIHOM rropTarre 

rocy,n:apcTBeHHI>IX II MYHII~IIrrarri>HbiX ycnyr ( <f>YHK~IIM:); 
5) Tpe6oBaTb OT 3a51BIITeJI51 COBepiiieHII51 IIHbiX ,n:eMCTBIIH, KpOMe 

IIp0XO)K)l;eHH51 II)l;eHTII<f>HKa~IIII l:I ayTeHTII<f>HKa~Hl:I B COOTBeTCTBHII C 

HOpMaTIIBHbiMII rrpaBOBI>IMII aKTaMII PocciiHCKOM <l>e,n:epa~IIII, yKa3aHII51 ~eJIII 

IIpHeMa, a TaK)l<e rrpe,n:ocTaBJieHH51 CBe,n:eHIIH, He06XO)l;IIMbiX )l;J151 pacqeTa 

)l;JIHTeJibHOCTH BpeMeHHOfO l:IHTepBarra, KOTOpbiH He06XO)l;IIMO 3a6pOHHpOBaTb )l;JI51 

rrpiieMa. 

6) Tpe6oBaTb OT 3a51BI:ITeJI51 rrpe,n:cTaBJieHI:I51 )l;OKyMeHTOB l:I HH¢opMa~HH, 

oTcyTcTBIIe H (Hrrii) He,n:ocToBepHOCTb KOTOpbiX He YKa3biBaJIHCb rrpH 



rrepBOHalJaJihHOM OTKa3e B IIpHeMe ,D;OKyMeHTOB, He06XO,D;HMbiX ,D;JUI 

rrpe,n;ocTaBneHH~ rocy,n;apcTBeHHOH ycnyrH, nH6o B rrpe,n;ocTaBneHHH 

rocy,n;apcTBeHHOH ycnyn:1, 3a HCI<JIIOlJeHHeM cne,n;yiOr.u:Hx cnyl!aeB: 

H3MeHeHHe Tpe6oBaHHH HOpMaTHBHbiX rrpaBOBbiX aKTOB, KaCaiOI.IJ:HXC~ 

rrpe,n;ocTaBJieHH~ rocy,n;apcTBeHHOH ycnyrH, rrocne rrepBOHa"LJaJibHOH rro,n;a"LIH 

3a~BneHH~ o rrpe,n;ocTaBneHHH rocy,n;apcTBeHHOH ycnyrH; 

HaJIH"LJHe OIIlH60K B 3a~BJieHHH 0 rrpe,D;OCTaBJieHHH rocy,n;apCTBeHHOH ycnyrH 

H ,n;oi<yMeHTax, rro,n;aHHbiX 3a~BHTeJieM rrocne rrepBoHa"LJaJibHoro OTKa3a B rrpHeMe 

,D;OKyMeHTOB, He06XO,D;HMbiX ,D;JI~ rrpe,D;OCTaBJieHH~ rocy,n;apCTBeHHOH ycnyrH, JIH60 

B rrpe,D;OCTaBJieHHH rocy,n;apCTBeHHOH ycnyrH H He BKJIIO"LJeHHhiX B 

rrpe,D;CTaBJieHHbiH paHee KOMITJieKT ,D;OKyMeHTOB; 

HCTe"LJeHHe CpOKa ,n;eHCTBH~ ,D;OKyMeHTOB HJIH H3MeHeHHe HHcpOpMaiJ;YIH ITOCJie 

rrepBOHa'IaJibHOrO OTKa3a B IIpHeMe .l(OI<yMeHTOB, He06XO.l(HMbiX .l(JI~ 

rrpe,n;ocTaBneHH~ rocy,n;apcTBeHHOH ycnyrH, JIH6o B rrpe,n;ocTaBJieHHH 

rocy,n;apcTBeHHOH ycnyrH; 

Bbi~BJieHHe ,D;OKyMeHTaJibHO IIO,D;TBep)l(,D;eHHOrO cpaKTa ( IIpH3HaKOB) 

OIIIH60"LJHOrO HJIH IIpOTHBOITpaBHOrO ,n;eHCTBH~ (6e3,D;eHCTBH~) ,D;OmKHOCTHOrO 

JIHIJ;a opraHa, rrpe,n;ocTaBJI~IOr.u:ero rocy,n;apcTBeHHYIO ycnyry, rocy.napcTBeHHoro 

cJiy)I<ar.u:ero, pa6oTHHKa M<I>U: rrpH rrepBoHa"LiaJibHOM OTI<a3e B rrpHeMe 

,D;OKyMeHTOB, He06XO,D;HMbiX ,D;JI~ rrpe,D;OCTaBJieHH~ rocy,n;apCTBeHHOH ycnyrH, JIH60 

B rrpe,n;OCTaBJieHHH rocy,n;apCTBeHHOH ycnyrH, 0 "LJeM B IIHCbMeHHOM BH,D;e 3a 

ITO,D;ITHCbiO pyKOBO,D;HTeJI~ OpraHa, rrpe,D;OCTaBJI~IOI.IJ:ero rocy,n;apCTBeHHYIO ycnyry, 

pyKoBO,D;HTeJI~ M<I>U: rrpH rrepBoHaqanbHOM OTKa3e B rrpHeMe ,n;oKyMeHTOB, 

He06XO,D;HMbiX ,D;JI~ rrpe,D;OCTaBJieHH~ rocy,n;apCTBeHHOH ycnyrH, yBe,D;OMJI~eTC~ 

3a~BHTeJib, a TaK)I<e rrpHHOC~TC~ H3BHHeHH~ 3a ,D;OCTaBJieHHbie Hey,n;o6CTBa. 

IIcqepnhmamm:uii nepeqeuh ocuoBauuii )l.JIH OTKa3a B npueMe 

)l.OI~YMCHTOB, He06XO)l.HMbiX )l.JIH npe)l.OCTaBJICHHH 

rocynapcTBeHIIOil ycJiyrn 

23. OcHoBaHHH ,n;n~ OTI<a3a B rrpHeMe ,n;oi<yMeHTOB, Heo6xo,n;HMhiX .l(JI51 

rrpe,D;OCTaBJieHH~ rocy,n;apCTBeHHOH ycnyrH, ,n;eHCTBYIOI.IJ:HMH HOpMaTHBHbiMH 

rrpaBOBbiMH aKTaMH PoccHll:cKoll: <l>e,n;epaQHH, HOpMaTHBHbiMH rrpaBOBbiMH aKTaMH 

Pecrry6nHKH KoMH He rrpe,n;ycMOTpeHo. 

)]cqepnbiBaiOW:HH nepeqeub OCHOBaHHU )l.JIH npHOCTaHOBJICHHH 

IIJIH OTI~a3a B npe)l.OCTaBJICHHH rocynapCTBCHHOU ycJiyru, ycTaHOBJICHHbiX 

lf>enepaJibHhiMH 3aKOHaMH, npHHHMaeMbiMH B COOTBeTCTBHII C HHMH HHbiMH 

uopMaTHBHhiMH npaBOBhiMH aKTaMH PoccHiicKoii <Penepau.nn, 3aKouaMH 11 

HHhiMH uopMaTHBHhiMH npaBOBhiMH aKTaMH Pecny6JIHKH KoMH 

24. OcHoBaHHH ,n;n~ rrpHocTaHOBJieHH~ rrpe,n;ocTaBJieHH~ rocy,n;apcTBeHHOH 

ycnyrH cpe,n;epaJibHbiMH 3aKOHaMH, rrpHHHMaeMbiMH B COOTBeTCTBHH C HHMH 

HHDIMH HOpMaTHBHbiMH rrpaBOBbiMH aKTaMH PoccHHCKOH <I>e,n;epaQHH, 3aKoHaMH H 

HHhiMH HopMan:IBHhiMH rrpaBOBhiMH ai<TaMH Pecrry6nHKH KoMH He 

rrpe,n;ycMOTpeHO. 



25. 0CHOBaHH51MH ,D;JI51 OTKa:m B 11pe,n;OCTaBJieHHH rocy,n;apCTBeHHOH ycnyni 

5IBJUIIOTC5I: 

1) OTCYTCTBHe ,n;oKyMeHTOB H cse,n;eHHH, YK33aHHhiX B 11YHKTe 16 HacTo5Iw;ero 

a,l(MI1HI1CTpaTI1BHOrO perJiaMeHTa, He06XO,l(I1MhiX ,l(J151 11pe)J.OCTaBJieHI151 

MaTepH:aJihHOH 110MOUJ;H B cny~ae He06XO,l(HMOCTI1 ra3HqmKaiJ;1111 )l(lfJIOro 

110Mew;eHII5I; 

2) 110Jiy~eHH:e rpa)l(,D;aHaMH rocy,n;apCTBeHHOH COIJ;I1aJihHOH 110MOIIJ;I1 B BH,D;e 

MaTep11aJihHOH 110MOIIJ;H B cny~ae He06XO,lJ;HMOCTH r33H<}?HKaiJ;HH )l(H:JlhiX 

110MeiiJ;eHHH; 

3) HeCOOTBeTCTBH:e rpa)l(,l(aH KaTerOpH51M, H:MeiOIIJ;HM 11paBO Ha 

11pe,D;OCTaBJieHH:e MaTepHaJihHOH 110MOIIJ;H B cny~ae He06XO,lJ;HMOCTH r33H<}lHKaiJ;HH 

:Jimnoro 110MemeHH51, yKa3aHHbiM B 11YHKTe 2 HaCT051IIJ;ero a.nMHHHCTPaTHBHoro 

pernaMeHTa; 

4) 11pe,l(OCTaBJieHH:e He,l(OCTOBepHbiX CBe,l(eHHH, He06XO,l(HMhiX ,l(JI51 

11pe,l(OCTaBJieHI151 MaTepHaJihHOH 110MOIIJ;H B cny~ae He06XO,l(HMOCTH ra3H<}lH:KaiJ;HH 

:Jimnoro 110MemeHH5I; 

5) o6pameHHe rpa)K)J.aHH:Ha 3a KOMI1eHcau;Heif 3aTpaT Ha o11naTy pa6oT 110 

11poKna,n;Ke BHyTpeHHero ra3o11poso.na H ycTaHOBKe BHYTPH,D;OMOBoro ra3oBoro 

o6opy,n;oBaHH51 B r33H<}?HU:HpyeMOM )I{H:JIOM 110MeiiJ;eHHH 110 ,D;OrOBopy 110,D;p51,D;a, 

3aKJIIO"LJeHHOMY Me)l()J.y rpa)l(,D;aHHHOM H 110,D;p51)J.HOH opraHH:3aiJ;Heif, 011JiaiJeHHhiX 

HM ,[1;0 o6paiD;eHH51 3a MaTepHaJibHOH 110MOID;bl0 B cny~ae Heo6XO,D;HMOCTH 

ra3H<}lHKaiJ;HH )l{lfJIOrO 110MeiiJ;eHH51. 

26. 3a51BHTeJib H:MeeT 11paBO 110BTOpHO o6paTH:TbC51 3a 11pe)J.OCTaBJieHH:eM 

rocy,n;apCTBeHHOH ycnyrH 110CJie ycTpaHeHH51 OCHOBaHHH ,lJ;J151 OTKa3a B 

11pe,n;ocTaBJieHHH rocy,n;apcTBeHHOH ycnyrH, YKa3aHHbiX B 110,D;I1YHKTax 1, 3, 4 
11YHKTa 25 HaCT051IIJ;ero a,l(MHHHCTpaTIIBHOrO perJiaMeHTa. 

fiopH)J.OI~, pa3Mep H OCHOBaHUH B3HMaHUH rocy,l1,apCTBeHHOH llOillJIHHhl HJIH 

HI-IOU nJiaThl 3a npe)J.OCTaBJieuue rocy)J.apcTseuuou ycJiyru B cJiyqaHx, 

npe)J.yCMOTpeHHhiX cf>e,l1,epaJibHhiMH 3aKOHaMH, npHHUMaeMhiMH B 

COOTBeTCTBHH C HHMH HHhiMH HOpMaTUBHhiMH npaBOBhiMH aKTaMH 

PoccuiicKoii <l>e)J.epaQuu, uopMaTHBHhiMH npaBOBhiMH aKTaMu PecnyoJIHI~H 

KoMu, co CChiJIKOH ua noJio~eHHH uopMaTHBHhiX npaBOBhiX aKTOB, B 

KOTOphiX ycTaHOBJieH pa3Mep rocy.n.apCTBeHHOH llOillJIHHhl HJIH HHOH nJiaThl 

2 7. r ocy ,n;apCTBeHHa51 ycnyra 11pe,D;OCTaBJI51eTC51 3a51BH:TeJ15IM 6eCI1JiaTHO. 

28. B3HMaHHe 11naTbi c 3a51BHTeJI51 B cny~ae BHeceHH51 H3MeHeHHH B 

Bbi,l(aHHbiH 110 pe3yJibTaTaM 11pe,D;OCTaBJieHH51 rocy,n;apCTBeHHOH ycnyrH ,lJ;OKyMeHT, 

Ha11pasneHHbiX Ha HC11pasneHHe onm6oK, ,n;o11ymeHHhiX 110 BHHe u;eHTpa 110 

11pe.nocTaBJieHHIO rocy,n:apcTBeHHbiX ycnyr H (Hnii) ero ,n:oJI)l(HOCTHoro nHu;a, 

M<:DQ H (HnH) pa6oTHHKa M<:DQ He 11pe,n;ycMoTpeHo. 

fiopH.LJ.OI~, pa3Mep H OCHOBaHUH B3UMaHUH nJiaThl 

3a npe)J.OCTaBJieHHe ycJiyr, KOTOphie HBJIHIOTCH He06XO.[J.HMhiMH 

H 06H3aTeJihHhiMH )J,JIH npe,l1,0CTaBJieHHH rocy)J.apCTBeHHOH ycJiyru, 



BI~JIIOqaSI UHQlOpMaiJ;UIO 0 MeTOAHKe pacqeTa pa3Mepa TaKOH UJiaThl 

29. B3HMaHHe rmaTbi 3a npe.n;ocTaBrreHHe ycrryr, KOTopbie 5IBJI5IIOTC5I 

He06XO.l(HMbiMH M 065!3aTeJibHbiMM .l(JI5I npe,n:OCTaBJieHM5I rocy,n:apCTBeHHOH 

ycrryrM, He npe.n;ycMoTpeHo. 

Mai~CHMaJihHhiii cpoK o~H)l;auun B oqepe,ll;H npu no)l;aqe 3aSIBJieuun 

o npe,ll;OCTaBJieuuu rocy,ll;apcTseuuoii ycJiyru u npu noJiyqeuuu pe3yJI~>TaTa 

npe,ll;OCTaBJieHHSI rocy,ll;apcTBeuuoii ycJiyru 

30. MaKCMMaJibHoe BpeM5I mKH,n:aHM5I B oqepe.n;H rrpH rro,n:aqe .n;oKyMeHTOB ,n:rr5I 

norryqeHH5I rocy,n:apCTBeHHOH ycrryrM He .l(OJI)KHO npeBbiiJJaTb 15 MMHyT. 

31. MaKCMMaJibHoe BpeM5I O)KH,n:aHM5I B oqepe,n:M npH norryqeHHH pe3yrri>TaTa 

npe.n;ocTaBrreHM5I rocy.n:apCTBeHHOH ycrryrM (B crryqae ecrrM 3a5IBMTerreM Bbi6paH 

JIHqHbiH cnoco6 rrorryqeHM5I pe3yJII>TaTa) He .l(OJI)KHO rrpeBbilliaTb 15 MMHyT. 

ITpH nonyqeHHH pe3yrri>TaTa npe.n;ocTaBrreHM5I rocy.n;apcTBeHHoii ycrryrM B 

BH,l(e BbiiiJiaTbi ,n:eHe)KHbiX cpe,n:CTB Henocpe,n:CTBeHHOrO B3aMMO,l(eHCTBH5I C 

3a5IBHTeJieM He Tpe6yeTC5I. 

32. 3a5IBHTeJIIO no ero )KeJiaHHIO npe,n:OCTaBJI5IeTC5I B03MO)l<HOCTb 

npe,n:BapHTeJibHOH 3anMCM .l(JI5I npe,n:cTaBJieHM5I .l(OKyMeHTOB Ha norryqeHMe 

rocy.n:apcTBeHHOH ycrryrM. ITpe,n:BapHTeJII>Ha5I 3anMcb B u:eHTp rro npe.n;ocTaBrreHMIO 

rocy,n:apCTBeHHbiX ycnyr MO)KeT ocyii(eCTBJI5ITbC5I KaK IIpH JIMqHOM o6paii(eHMM 

3a5IBHTeJI5I, TaK M no Terre<PoHy. ITpe,n:BapHTeJII>Ha5I 3aiiHCb B M<l>I( MmKeT 

ocyii(eCTBJI5ITbC5I KaK IIpH JIHqHOM o6pai[(eHMM 3a5IBMTeJI5I, TaK M no TerrecpoHy, a 

TaK)l<e Ha caH:Te M <1> I(. 

3 3. IT pH npe,n:BapHTeJibHOH 3anMCM B u:eHTP no npe.n;ocTaBrreHHIO 

rocy,n:apCTBeHHbiX ycrryr 3a5IBMTeJib C006I[(aeT <PaMMJIMIO, MM5I H OTqecTBO, 

)l(erraeMoe BpeM5I npe,n:cTaBrreHH5I .n:oKyMeHTOB, Heo6xo,n:HMbiX ,n:JI5I perneHH5I 

Bonpoca o npe.n;ocTaBrreHMM rocy.n:apcTBeHHOH ycrryrH. ITpe,n:BapHTeJII>Ha5I 3anHcb 

ocyi[(eCTBJI5IeTC5I nyTeM BHeCeHH5I MH<i.>OpMa[(MM B KHMry npe,n:BapHTeJibHOH 

3anMCH, KOTOpa5I Be,n:eTC5I Ha 6yMa>KHOM H (HJIH) 3JieKTpOHHOM HOCMTeJie. 

3a5IBHTeJIIO C006I[(aeTC5I BpeM5I npe)lCTaBJieHH5I )lOKyMeHTOB M Ka6HHeT, B 

KOTOpOM Be,n:eTC5I npHeM .l(OKyMeHTOB. 

ITpe,n:BapHTeJII>Ha5I 3anMcb B M <1> I( ocyi[(eCTBJI5IeTc5I B cooTBeTCTBMM co 

CTaH.n:apTOM o6cny)KMBaHM5I B M<l>I(. 

Cp01~ u nopSI,Il;OI~ perucTpau;uu 3aSIBJieuun 3aSIBHTeJISI 

o npe,ll;OCTaBJieuuu rocy,ll;apcTseuuoii ycJiyru 

34. PerMcTpaU:M5I 3a5IBJieHM5I H .n:oKyMeHTOB, rrpe,n:cTaBrreHHbiX 3a5IBHTerreM, 

ocyi[(eCTBJI5IeTC5I cne[(HaJIMCTOM [(eHTpa no npe,n:OCTaBJieHMIO rocy.n:apCTBeHHbiX 

ycrryr MJIH M<l>I(, OTBeTCTBeHHbiM 3a rrpHeM H perMcTpau;MIO 3a5IBJieHM5I M 

.n:oKyMeHTOB npH rrpe.n;ocTaBrreHMM rocy.n:apcTBeHHoii ycrryrii (.n:arree - cneu:MarriicT 

u:eHTpa no npe.n;ocTaBrreHMIO rocy.n:apcTBeHHbiX ycrryr, M<l>I(, OTBeTCTBeHHbiH 3a 

npiieM .l(OKyMeHTOB ). 

35. B crryqae rrpe.n;cTaBrreHH5I 3a5IBJieHII5I M ,n:oKyMeHTOB, YKa3aHHbiX B 

nyHKTaX 16, 17 HaCT05III(ero a.l(MMHMCTpaTMBHOrO perJiaMeHTa, JIMqHO 



3a5IBHTeneM, YKa3aHHbie .n;oKyMeHThi perHcTpHpyiDTC5I u;eHTpoM no 

rrpe.n:ocTaBJieHHIO rocy.n:apcTBeHHhiX ycnyr HJIH M<Dl( B .n:enh HX rrpe,n:cTaBJieHH5I. 

36. B cnyqae nanpaBneHH5I 3a5IBJieHH5I H .n;oKyMeHTOB, YKa3aHHhiX B nyHKTax 

16, 17 HaCT05IIIJ;ero a,IJ;MHHHCTpaTHBHOrO pernaMeHTa, nOLITOBbiM OTnpaBneHHeM 

YK33aHHhie ,n;oKyMeHThi perHcTpHpyiOTC5I u;enTpOM no rrpe.n:ocTaBneHHIO 

rocy,n:apCTBeHHbiX ycnyr B .[(eHb HX nocTynneHH5I B IJ;eHTp no npe,II;OCTaBneHHIO 

rocy.n:apcTBeHHhiX ycnyr. 

3 7. CpoK perHcTpaU:HH 3a5IBneHH5I o npe.n;ocTaBneHHH rocy.n:apcTBeHHOH 

ycnyrH COCTaBn5IeT He 6onee 30 MHHyT. 

Tpe6oBaHUH K noMei.I.J;euunM, B KOTOpbiX npe)J;OCTaBJIHeTcH 
rocy,l1;apcTBeuuan ycJiyra, K 3aJiy omu)J;auun, MecTaM )J;JIH 3anoJiueuun 

3aHBJieuuii o npe,[J;ocTaBJieuuu rocy)J;apcTBeuuoii ycJiyru, uuci>opMau;uounhiM 
CTeH,[J;aM C o6pa3QaMU UX 3aUOJIHeHUH U nepequeM )J;OKyMeHTOB, 

neo6xo)J;HMhiX )J;JIH npe)J;OCTaBJieuun rocy)J;apcTBeuuoii ycJiyru, B TOM qucJie K 
o6ecneqeHUIO )J;OCTYDHOCTH )J;JIH UHBaJIH)J;OB yKa3aHHhiX 06beKTOB B 

cooTBeTCTBHH c 3aKoHo,lJ;aTeJihCTBOM PoccuiicKoii <))e,l1;epau;uu o cou;uaJihHoii 
3ai.QHTe UHBaJIU)J;OB 

38. Tpe6oBaHH5I K noMeiii;eHH5IM, B KOTOpbiX rrpe.[(OCTaBn5IeTC5I 

rocy.n;apcTBeHHa5I ycnyra. 

I1oMeiiJ;eHH5I, B KOTOpbiX npe.n;ocTaBn5IeTc5I rocy.n;apcTBeHHa5I ycnyra, 

.[(OJI)l(Hbi cooTBeTCTBOBaTb ycTaHOBJieHHhiM 3aKono,n;aTeJibCTBOM PoccHHCKOH 

<!>e,n:epaiJ;HH Tpe6oBaHH5IM o6ecneLJeHH5I KOMcpOpTHbiMH ycnOBH5IMH 3a5IBHTeneH H 

,Il;OmKHOCTHbiX JIHIJ;, cneiJ;HaJIHCTOB, B TOM LJHCne o6ecneLJeHH5I B03MO)KHOCTH 

peanH3aU:HH npaB HHBaJIH.[(OB H flHU: C orpaHHLJeHHbiMH B03MO)KHOCT5IMH Ha 

rronyLieHHe no HX 3a5IBneHHIO rocy.n:apcTBeHHOH ycnyrH. 

B cooTBeTCTBHH c 3aKono.n;aTenbCTBOM PoccHHCKOH <De.n:epau;HH o 

COIJ;HaJibHOH 3aiii;HTe HHBaJIH.[(OB HM, B LJaCTHOCTH, o6ecneLJHBaiOTC5I: 

ycnOBH5I 6ecnpen5ITCTBeHHOrO ,Il;OCTyna K 06'beKTY (3,II;aHHIO, noMeiii;eHHIO ), B 

KOTopoM npe,n;ocTaBn5IeTC5I rocy.n:apcTBeHHa5I ycnyra, a TaiOKe .n;n5I 

6ecrrpeii5ITCTBeHHOrO IIOJib30BaHH5I TpaHCIIOpTOM, cpe,Il;CTBaMH CB5I3H H 

HH<jlOpMaU:HH; 

B03MO)KHOCTb CaMOCT05ITenhHOrO nepe,n;BH)KeHH5I no TeppHTOpHH, Ha 

KOTOpOH pacnOJio:>KeHbi 06'beKTbi (3.[(aHH5I, noMeiiJ;eHI·15I), B KOTOpbiX 

npe,n;OCTaBfl5IIOTC5I ycnyrH, a TaK)Ke BXO.[(a B TaKHe 06'beKTbi H BbiXO,II;a H3 HHX, 

IIOCa,Il;KH B TpaHCIIOpTHOe cpe,n;CTBO H BbiCa,Il;KH H3 Hero, B TOM LJHCne C 

HCIIOJib30BaHHeMKpecna-KOfl5ICKH; 

conpOBo:>K)J;eHHe HHBaJIH,Il;OB, HMeiOIII;HX CTOHKHe paccTpOHCTBa cpyHKU:HH 

3peHH5I H CaMOCT05ITeJihHOrO nepe,n;BH)KeHH5I; 

na.n;ne)Kar.u;ee pa3Mer.u;enHe o6opy.n:oBaHH5I H HOCHTene:H: HHcpopMaiJ;HH, 

He06XO,Il;HMbiX ,Il;fl5I o6ecneLJeHH5I 6ecrrpen5ITCTBeHHOrO ,Il;OCTyna HHBaJIH,Il;OB K 

06'heKTaM (3,II;aHH5IM, noMer.u;eHH5IM), B KOTOpbiX npe.[(OCTaBfl5IIOTC5I ycnyrH, H K 

ycnyraM C yLieTOM orpaHHLJeHHH HX )Klf3He)J;e5ITenbHOCTH; 

.n:y6nHpOBaHHe He06XO,Il;HMOH ,Il;fl5I HHBaJIH,II;OB 3BYKOBOH H 3pHTeflbHOH 

HHcpOpMaiJ;HH, a TaK)Ke Ha.n;rrHCeH, 3HaKOB H HHOH TeKCTOBOM H rpa<jmqecKOM 

HHcpopMaiJ;HH 3HaKaMH, BhmonneHHhiMH penbe<}lno-ToLJeqnhiM rnpHcpToM Epalin5I; 



.n;onycK cyp.n;onepeBo,n;qiiKa II TIIcpnocyp.n;onepeBo,n;qiiKa; 

.n;onycK C06aKH-npOBO.[(HHKa Ha 06beKTbi (3.[(aHH5I, noMeii.J;eHH5I), B KOTOpbiX 

npe.n:ocTaBJI51IOTC51 ycnyrii; 

OKa3aHIIe IIHBaJIII,[(aM nOMOIIJ;II B npeO.[(OJieHIIII 6apbepOB, MelliaiOIIJ;IIX 

noJiyqeHIUO IIMII ycnyr HapaBHe C .D:pyriiMII JIIIQaMII. 

3 9. Tpe6oBaHII51 K pa3MeiiJ;eHIIIO II ocpopMneHIIIO noMeiiJ;emtH: u:eHTpoB no 

npe.n;ocTaBJieHHIO rocy .n;apcTBeHHhiX ycnyr. 

1) npH npoeKTHpOBaHHH H CTpOHTeJibCTBe HJIH Bbi6ope 3,[(aHH51 ( CTpOeHH51 ), B 

KOTOpOM IIJiaHIIpyeTC51 paCITOJimKeHIIe QeHTpOB ITO npe)l;OCTaBJieHHIO 

rocy.n:apCTBeHHbiX ycnyr, ,[(OJI)KHa yqHThiBaTbC51 ITeiiieXO,[(Ha51 ,[(OCTYITHOCTb OT 

OCTaHOBOK o6IIJ;eCTBeHHOrO TpaHCnOpTa; 

2) npiieM 3a51BIITeJieH ocyiiJ;eCTBJI51eTC51 B cneQHaJibHO Bbi,[(eJieHHbiX ,[(JI51 3THX 

u;eJieH ITOMeiiJ;eHH51X (ITpHCYTCTBeHHbiX MeCTaX). ,[(JI51 y.n:o6CTBa 3a51BHTeJieH 

ITpHCYTCTBeHHbie MeCTa peKOMeH.n:yeTC51 pa3MeiiJ;aTb Ha Hll)I(HHX 3Ta)l(aX 3,[(aHHH 

( CTpOeHHH); 

3) Ka6HHeTbi .[(JI51 ITpHeMa 3a51BHTeJieH ,[(OJI)I(Hbl 6hiTb o6opy)l;OBaHbl 

HHcpOpMaQHOHHbiMII Ta6JIIIqKaMH (BbiBeCKaMH) C YKa3aHHeM: HOMepa Ka6HHeTa; 

cpaMHJIHH, HMeHH, OTqecTBa (ITOCJie,[(Hee - ITpH HaJIHqHH) H ,[(OJI)I(HOCTH 

CITeU:HaJIHCTa, ocyiiJ;eCTBJI51IOIIJ;ero npe.n:ocTaBJieHHe rocy.n;apcTBeHHoii ycnyrH; 

4) noMeiiJ;eHH51 QeHTpOB no npe.[(OCTaBJieHHIO rocy.n:apCTBeHHbiX ycnyr 

.[(OJI)I(Hbl COOTBeTCTBOBaTb 3nH.[(eMHOJIOrHqecKHM ITpaBHJiaM H HOpMaTHBaM. 

40. Tpe6oBaHII51 K pa3MeiiJ;eHHIO II ocpopMneHHIO BH3YaJibHoi1, TeKcToBoii H 

MYJihTHMe)l;IIHHOH HHcpopMaU:IIII. 

ITpe,n;Ha3HaqeHHhre .[(JI51 03HaKOMJieHH51 3a51BHTenei1: c IIHcpopMaU:HOHHhiMH 

MaTepiianaMH MeCTa IIHcpOpMHpOBaHH51 pacnonaraiOTC51 B Henocpe)l;CTBeHHOH 

6JIH30CTH OT CeKTOpa O)I(H.[(aHII51 B oqepe)l;H H o6opy.D:yiOTC51: 

1) BH3YaJihHOH, TeKCTOBOH HHcpopMaQHeii, pa3MeiiJ;aeMOH Ha 

IIHcpOpMaQIIOHHbiX CTeH.[(aX ( o6pa3U:bi 3aiTOJIHeHH51 3a51BJieHHH H ITepeLieHb 

.[(OKyMeHTOB, He06XO.[(HMbiH .[(JI51 npe.[(OCTaBJieHH5I rocy.n;apCTBeHHOH ycnyrii), 

o6ecneqHBaiOIIJ;HX CB060.[(HbiH .[(OCTyn K HHM; 

2) CBeTOBbiMH HHcpOpMaQHOHHbiMH Ta6JIO, KOMnbiOTepOM CO cnpaBoqHo­

HHcpOpMaU:IIOHHbiMH CIICTeMaMH; KOMnhiOTep, npe.[(Ha3HaqeHHbiH .[(JI51 

HCITOJib30BaHH51 3a51BHTeJI51MH, He ,[(OJI)I(eH 6biTb ITO,[(KJIIOLJeH K JIOKaJibHOH CeTH 

u:eHTpa no ITpe.n:ocTaBJieHHIO rocy.n:apcTBeHHbiX ycnyr. 

41. Tpe6oBaHH51 K o6opy.n:oBaHHIO 3ana O)I<H.[(aHH51. 

1) MecTa O)I(H.[(aHH51 B oqepe.n:II )l;OJI)I(Hbi 6hiTh o6opy.n;oBaHhi CTYJih51MH 

(KpeceJihHhiMII ceKU:II51MH) II (IInii) cKaMb51MII. KonuqecTBO MeeT mKH)l;aHH51 

onpe,n;eJI5leTC5l HCX0.[(5I H3 cpaKTHqecKOH Harpy3KII II B03MO)I(HOCTeH .[(JI51 IIX 

pa3MeiiJ;eHH51 B 3,[(aHHH, HO He MO)I(eT COCTaBJI5ITb MeHee 2 MeCT Ha Ka)I(,[(OrO 

cneQIIaJIHCTa, OCyiiJ;eCTBJI51IOIIJ;ero npHeM ,[(OKyMeHTOB OT 3a51BHTeJiei1:; 

2) .[(JI51 C03.[(aHII51 KOMcpOpTHbiX ycJIOBHH mKH.[(aHH51 Ha CTOJiaX ( CTOHKaX) .[(JI51 

IHICbMa MOryT pa3MeiiJ;aTbC5l ra3eTbl, )KypHaJihl, neqaTHa51 npo,n;yKU:H51 (6pOIIIIOpbi, 

6yKneTbi) no BonpocaM npe.n;ocTaBJieHH51 rocy.n;apcTBeHHOH ycnyrH. 

42. Tpe6oBaHH51 K napKoBoqHhiM MecTaM. 

Ha TeppHTOpHH, npHneraiOIIJ;eii K u:eHTpaM ITO npe.n;ocTaBJieHHIO 

rocy.n:apcTBeHHbiX ycnyr, .n:on)I(Hhi 6biTb o6opy.n:osaHhi MecTa )l;JI51 6ecnnaTHOH 

napKOBKH aBTOTpaHcnopTHbiX cpe,n;CTB. ,I.I,ocTyn 3a51BHTeJieH K napKOBOqHbiM 



MeCTaM 5IBJHieTC5l 6ecrmaTHhiM. 

43. Tpe6oBaHH5I K OQJOpMJieHHIO BXO.[(a B 3.[(aHHe. 

IJ;eHTpaJibHbiH BXO,z:t; B 3,z:t;aHHe n;eHTpa no npe,z:t;OCTaBJieHHIO rocy,n;apCTBeHHhiX 

ycnyr ,n;omKeH 6biTh o6opy,n;oBaH naH,n;ycoM, y,n;o6HbiM ,z:t;JI5l Boe3,n;a B 3,z:t;aHHe 

KOJI5ICOK C ,z:t;eTbMH H HHBaJIH,z:t;HbiX KpeceJI-KOJI5ICOK, a TaK)I(e BbiBeCKOH, 

CO,z:t;ep)l(ain;eH HaHMeHOBaHHe, MeCTO pacnOJIO)I(eHH5l, pe)I(HM pa60Tbi, HOMep 

Tene¢oHa ,z:t;JI5l cnpaBoK. 

44. Tpe6oBaHH5l K MecTaM ,z:t;JI5l mKH,z:t;aHH5l 3a5IBHTeneH. 

MecTa 0)1(H,z:t;aHH5l ,z:t;OJI:>KHhi COOTBeTCTBOBaTb KOMcpOpTHhiM ycJIOBH5IM ,z:t;JI5l 

3a5IBHTeJieM H onTHMaJihHhiM YCJIOBH5IM pa60Thi ,z:t;OJI)I(HOCTHbiX JIHD;, B TOM "l!HCJie 

He06XO,z:t;HMO HaJIH"l!He ,z:t;OCTynHhiX MeCT o6ru;ero nOJib30BaHH5l ( TyaneT ). 

45. Tpe6oBaHH5l K MecTaM npHeMa 3a5IBHTeneH:. 

B n;eHTpax no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHhiX ycnyr Bhi,z:t;eJI5IIOTC5l 

noMeru;eHH5l ,z:t;JI5l npHeMa 3a5IBHTeJieM. 

ITpH HaxmK,z:t;eHHH ,z:t;Byx cnen;HanHcToB, ocyru;ecTBJI5IIOin;HX npHeM 

,z:t;OKyMeHTOB OT 3a5IBHTeJieH B O,z:t;HOM noMeru;eHHH, pa6o"l!ee MeCTO Ka)l(,z:t;OrO 

cnen;HaJIHCTa no B03MO)I(HOCTH ,z:t;OJI)I(HO 6biTb OT,z:t;eJieHO neperopO,z:t;KaMH. 

Pa6o"l!ee MeCTO cnen;HanHcTa ,z:t;OJI)I(HO 6hiTh o6opy,n;oBaHo nepcoHaJihHhiM 

KOMnhiOTepoM C B03MO)I<HOCTbiO ,z:t;OCTyna K He06XO,z:t;HMbiM HHq>OpMaU:HOHHhiM 

6a3aM ,z:t;aHHhiX, ne"l!aTaiOin;HM H CI<aHHpyiOin;HM ycTpOHCTBaMH. 

Cneu:HanHCTbi, npHHHMaiOru;He ,n;oKyMeHThi OT 3a5IBHTeJie:ll, o6ecne"l!HBaiOTC5l 

JIH"l!HbiMH H (HJIH) HaCTOJihHhiMH H,z:t;eHTH<l>HKaD;HOHHbiMH KapTO"l!KaMH. 

MecTa ,[(JI5l npHeMa 3a5IBHTene.H o6opy.n:yiOTC5l CTYJih5IMH H cTonaMH ,[(JI5l 

o¢opMJieHH5l ,[(OKyMeHTOB H o6ecnet.IHBaiOTC5l o6pa3D;aMH 3anOJIHeHH5l 

,[(OKyMeHTOB, 6JiaHKaMH 3a5IBJieHHH H nHChMeHHhiMH npHHa,[(Jie)I(HOCT5IMH. 

MecTa npe.n:ocTaBJieHH5l ycnyrH ,[(OJI)I(Hhi cooTBeTCTBOBaTb ycTaHOBJieHHbiM 

¢e,n;epaJibHbiM 3aKOHO,[(aTeJibCTBOM Tpe6oBaHH5IM o6ecne"l!eHH5l KOM¢opTHhiMH 

ycJIOBH5IMH 3a5IBHTeJieM, ,z:t;OJI:>KHOCTHbiX JIHU:, cneQHaJIHCTOB, B TOM "l!HCJie 

o6ecne"l!eHH5l ,[(OCTynHOCTH ,[(JI5l HHBaJIH,[(OB YKa3aHHbiX o6oeKTOB B COOTBeTCTBHH 

c 3aKoHo,z:t;aTeJibCTBOM PoccHMcKo:ll <De.n:epau:HH o con;HanbHOM 3ain;HTe HHBaJIH,[(OB. 

46. Tpe6oBaHH5l K noMeru;eHH5IM M<Dl( onpe.n:eneHbl ITpaBHJiaMH 

opraHH3aD;HH ,[(e5ITeJihHOCT11 MHOrocpyHK:U:110HaJihHhiX :U:eHTpOB npe,[(OCTaBJieHI15l 

rocy,n;apcTBeHHhiX 11 MYH11U:HnaJihHhiX ycnyr, yTBep)l(,[(eHHhiMI1 nocTaHOBJieHHeM 

ITpaBI1TeJibCTBa Pocc11H:cr<a:ll <De.n:epau:1111 OT 22.12.2012 r. N2 1376. 

fiOK333TeJUI ,z:t;OCTYDHOCTM M KaqecTBa rocy,n;apCTBeHHOH ycJiyru 

4 7. IToKa3aTeJII1 .n:ocTynHOCTI1 11 Ka"l!eCTBa rocy.n:apcTBeHHOM ycnyr11 

npe.n:cTaBJieHbi B cne.n:yiOru;eH: Ta6n11:u;e: 

I1oKa3aTerru E,nrrHrru;a HopMaTHBHOe3Ha~eHrre 
H3MepeHH5I IIOKa3aTeJI5I 

I. I10Ka3aTeJIH .Il:OCTYIIHOCTH 



Pa3Mei.U;eHne Ha E,n:nHoM rropTa.rre 

rocy.n;apcTBeHH1IX n MYHHIJJIIIa.JI1H1IX 

ycnyr ( cpyHKQHli) HHcpopMaQHif o6 ycnyre, 
a TaK)I(e pa3Mei.IJ;eHne Ha E,n:HHOM ITopTa.rre 

rocy.n;apcTBeHHbiX H MYHHU:HITa.TibHbiX 
.n;a/HeT .n;a 

ycnyr ( cpyHKQHH) cpopM 3a51BJieHHH H HHbiX 
)l;OKyMeHTOB, He06XO)l;HMbiX )l;JI51 ITOJiyqeHH51 
COOTBeTCTBYIOI.IJ;eH ycnyrH, H o6eciTeqeHHe 
)l;OCTyiTa K HHM )l;fl5I KOITHpOBaHH51 H 

3aiTOJIHeHH51 B :meKTpOHHOM BH)l;e 

KorrHqecTBO B3aHMo,n:elicTBHH 3a51BHTeJI51 c 
)l;OJI)I(HOCTHbiMH JIHIJ;aMH ITpH 
ITpe.n;ocTaBneHHH rocy.n;apcTBeHHOH ycnyrH 
H HX ITpO)l;OJI)I(HTeJibHOCTb: 

a) ITpn o6pai.U;eHHH 3a ITpe.n;ocTaBneHHeM 
pa3/MHH 0-1/0-30 

rocy.n;apcTBeHHOH ycnyrH; 

6) ITpH ITonyqeHHH pe3ynhTaTa 
rocy.n;apcTBeHHoli ycnyrn (B cnyqae ecnn 
3a51BHTeneM Bhi6paH JIIfqHhiH ciToco6 pa3/MHH 0-1/0-15 
ITOnyqeHH51 yBe)l;OMJieHH51 0 
ITpe.n;ocTaBneHHH rocy .n;apcTBeHHOH ycnyrH) 

Bo3MO)I(HOCTb ITonyqeHH51 

rocy.n;apcTBeHHOH ycnyrH B M<Pl.( (B TOM .n;a/HeT .n;a 
qncne B ITOJIHOM o6oeMe) 

Bo3MO)I(HOCTh rronyqeHH51 HHcpopMaU:HH o 

xo.n;e ITpe.n;ocTaBneHH51 rocy.n;apcTBeHHOH 
ycnyrH C HCITOflb30BaHHeM .n;a/HeT HeT 

HHcpopMaiJ;HOHHO-KOMMYHHKaiJ;HOHHbiX 
TeXHOJIOfHH 
Bo3MO)I(HOCTb ITonyqeHH51 HH<]?opMaU:HH o 
xo.n;e ITpe.n:ocTaBneHH51 rocy.n:apcTBeHHOH 

.n;a/HeT .n;a 
ycnyrH ITO ciTpaBoqHbiM Tene<]?oHaM, ITO 
3JieKTpOHHOH ITOqTe 

Bo3Mmi<I-IOCTb ITonyqeHH51 
rocy.n;apcTBeHHOH ycnyrn rrocpe,n:cTBOM 
3arrpoca o rrpe.n;ocTaBneHHH HeCKOJibKHX 

rocy.n;apcTBeHHbiX ycnyr B M<Pl.(, .n;a/HeT .n;a 

rrpe,n:yCMOTpeHHOfO CTaTbeH 15 1 

<Pe.n;epa.rri>Horo 3aKoHa N2 210 - <P3 
( KOMITJieKCHblll 3aiipOC) 
Bo3MmKHOCTb ITonyqeHH51 
rocy.n;apcTBeHHOH ycnyrH B ni06oM M<Pl.( 
Ha TeppnTopnn Pecrry6nHKH KoMH no .n;a/HeT .n;a 

B1I6opy 3a51BHTemi ( 3KCTeppHTOpHa.TibHblll 

II_QHHQHII) 



II. IIoKa3aTeJiu KaqecTBa 
Y ~errbHbiH sec 3a5IsnemrH: rpmK~aH, 

paCCMOTpeHHbiX S yCTaHOBJieHHbiH CpOK, B 06IIIeM 
% 100 

KOJIHqeCTSe 3MSJieHHH Ha rrpe~OCTaSJieHHe 
rocy.n;apcTBeHHOH ycrryrrr B OpraHe 
Y ,n;eJihHhiH Bee paCCMOTpeHHhiX B ycTaHOBJieHHhiH 
cpOK 3MSJieHHH Ha rrpe,ll;OCTaSJieHHe ycrryrH S % 
o6meM KonrrqecTse 3a5IBJieHrrH: Ha rrpe.n;ocTasneHrre 100 
rocy.n;apcTBeHHoii ycnyrrr qepe3 M<l>I.J; 
Y ,n;eJihHbiH sec o60CHOSaHHhiX )I<aJI06 B 06IIIeM 
KOJIHqecTBe 3a5ISJieHHH Ha 

% 0 
rrpe.n;ocTasrreHrre rocy.n;apcTseHHOii ycrryrrr s 
OpraHe 
Y ,n;eJihHhiH sec KOJIHqeCTBa o60CHOSaHHbiX )l<aJI06 
B 06IIIeM KOJIHqeCTBe 3a5IBJieHHH Ha 

% 0 
rrpe.n;ocTaBJieHrre rocy.n;apcTBeHHoii ycnyrrr qepe3 
M<l>I.J; 

Huhle Tpe6osauun, B TOM qucJie yqnThiBaiOUJ,He oco6euuocTH 

npe,[(OCTaBJieHHSI rocy,[(apCTBeHHOH ycJiyru B MHOro<t>yHKU.HOH3JihHhiX 

QeHTpax H oco6eHHOCTH npe,[(OCTaBJieHHSI rocy,[(apCTBeHHOH ycJiyru B 

3JieKTpOHHOH <l>opMe 

48. ITpe.n:ocTaB11em-re rocy.n:apcTBeHHOH yc11yrH B M<DIJ, ocy:r_u:ecTBmreTc51 ITO 

ITpHHU:HITY «O,[(HOrO OKRa», B COOTBeTCTBIIII C KOTOpbiM ITpe,n:OCTaB11eHHe 

rocy,n:apcTBeHHOH yc11yrii ocy:r_u:ecTB1151eTc51 ITOC11e o,n:HoKpaTHoro o6pmu:eHH51 

3a51BIITe1151 C COOTBeTCTBYIOIUHM 3a51BJieHIIeM 0 ITpe,n:OCTaBJieHHH rocy,n:apCTBeHHOH 

yc11yrH II11II 3aiTpOCOM 0 ITpe,[(OCTaB11eHIIII HeCK011bKHX rocy,n:apCTBeHHbiX II (II11II) 

MYHIIU:HITaJI:OH:OIX yc11yr, a B3aHMo,n:eH:cTBHe c opraHaMH, ITpe,n:ocTaB1151IOIUHMH 

rocy,n:apcTBeHH:Oie yc11yrH, H11H opraHaMH, ITpe.n:ocTaB1151IOIJJ;HMH MYHHU:IIITan:oH:oie 

yc11yrii, ocy:r_u:ecTBJI5IeTC51 M <I> U: 6e3 yLiaCTII51 3a51BHTe1151 B cooTBeTCTBHH c 

HOpMaTHBHbiMH ITpaBOBbiMH aKTaMH II COr11ailleHHeM 0 B3aHMO,[(eHCTBHH. 

3a51B11eHHe 0 ITpe,n:ocTaB11eHHH rocy,n:apcTBeHHOH yc11yrH H (II11H) ,[(OKyMeHTbi, 

Heo6xo,n:HM:Oie ,[(1151 ITpe,n:ocTaB11eHII51 rocy.n:apcTBeHHOM yc11yrH, ITpe.n:ocTaB1151IOTC51 

3a51BIITeneM B M<PIJ; JIHqHo nH6o qepe3 JIHU:O, 51BJI51IOI.U;eec51 ero yrronHoMoLieHHbiM 

ITpe,n:cTaBIITe11eM. 

B M<t>IJ, o6eciTeLJHBaiOTC51: 

a) <i:JyHKU:HOHIIpOBaHHe aBTOMaTH3HpOBaHHOM HH<lJopMal(HOHHOH CIICTeMbi 

M<I>U:; 
6) 6eciT11aTHhiii .n:ocTyiT 3a51BIITe11eii K E,n:IIHOMY ITopTany rocy.n:apcTBeHHhiX H 

MYHIIU:HITaJihHhiX yc11yr ( <PYHKU:Hii); 

B) ITO 3aiTpocy 3a51BHTe1151 periiCTpaU:H51 B <!Je,n:epaJibHOH rocy,n:apCTBeHHOH 

IIH<lJOpMaU:HOHHOH CHCTeMe «E,[(HHa51 CHCTeMa H,[(eHTH<i:JIIKaU:IIH H 

ayTeHTH<lJHKaU:HH B HH<lJpacTpyKType, o6eciTeLJHBaiO:r_u:ei1: IIH<lJOpMaU:IIOHHO-

TeXHOJIOriiLJeCKOe B3aHMO,[(eHCTBHe IIHcpOpMaU:HOHHbiX CHCTeM, HCIT011h3yeMbiX 

,[(1151 ITpe,n:ocTaB11eHII51 rocy,n:apcTBeHHhiX H MYHHU:HITaJihHhiX yc11yr B 311eKTpOHHOH 

cpopMe» Ha 6e3B03Me3,[(HOH OCHOBe. 

III. CocTaB, nocJie,[(oBaTeJihHOCTh 



H cpOKH BhiDOJ1HeHH.H 3AMHHHCTpaTHBHhiX npou;eAyp (AeHCTBHH), 

Tpe6oBaHHH K DOpH,AKy HX BhlllOJIHeHHH, B TOM qucJie OC06eHHOCTH 

BhiDOJIHeHH.H a}1,MHHHCTpaTHBHhiX npou;eAyp (.LJ.eHCTBHH) B 3J1eKTpOHHOH 

<l>opMe, a T3KIKe OC06eHHOCTH BhiDOJIHeHH.H 3}1,MHHHCTp3THBHhiX npou;e.LJ.yp 

(.LJ.eHCTBHii) B MHOrO<i>YHKQHOH3JihHhiX QeHTpax 

49. Ilpe.n;ocTaBrreHHe rocy.n;apcTBeHHOH ycrryrH BKmo-qaeT crre.n;yiOmHe 

a,I:t:MliHHCTpaTHBHDie npou;e,n;ypbi: 

1) npHeM ll perHCTpau;mi 3a51BJieHH51 ll .l(OKyMeHTOB .l(JI51 npe,n;OCTaBJieHH51 

rocy.n:apcTBeHHOH ycrryr11; 

2) cpopMHpOBaHHe ll HanpaBJieHHe Me)I(Be,I:t:OMCTBeHHbiX 3anpoCoB; 

3) paCCMOTpeHHe 3a51BJieHH51 ll .l(OKyMeHTOB, He06XO.l(liMbiX .l(JI51 

npe.n:ocTaBrreHH51 rocy.n;apcTBeHHOH ycrryrH, 11 npHH51THe perneHH51 o 

npe.n:ocTaBrreHHH HJIH o6 OTKa3e B npe.n:ocTaBrreHHH rocy.n;apcTBeHHOH ycrryr11; 

4) yBe.l(OMJieHHe 3a51BHTeJI51 0 npHH51TOM peiiieHHH, Bbi.l(al:Ja 3a51BHTeJIIO 

pe3yrri:.TaTa npe.n;ocTaBrreHH51 rocy.n;apcTBeHHOH ycrryr11; 

5) HCnpaBJieHHe ,n;onyll(eHHbiX onel:faTOK ll (HJIH) OIIIH60K B Bbl,l(aHHbiX B 

pe3yJII:.TaTe npe.n;ocTaBrreHH51 rocy.n:apcTBeHHOH ycrryrH .n;oKyMeHTax. 

rocy.n;apCTBeHHa51 ycrryra B 3JieKTpOHHOH cpopMe He npe,n;OCTaBJI51eTC51. 

fipHeM H perHCTpaQH.H 33.HBJieHH.H H .LJ.OKyMeHTOB }1,J1.H npeAOCT3BJieHH.H 

rocyAapCTBeHHOH ycJJyrH 

50. OcHoBaHHeM .n;rr51 Hal:farra a,n;MHHHCTpaTHBHOH npou;e.n:ypbi 51BJI51eTC51 

JIH'IHoe o6pameHHe rpa)l<:.l(aHHHa B u;eHTp no npe.n;ocTaBrreHHIO rocy.n:apcTBeHHbiX 

ycrryr, M<DIJ; c 3a51BJieHHeM 11 .n:oKyMeHTaMH, Heo6xo.n;HMbiMH ,I:t:JI51 

npe.n:ocTaBrreHH51 rocy.n;apcTBeHHOH ycrryrH, JIH6o nocTynrreHHe 3asmrreHH5I 11 

He06XO.l(liMbiX .l(OKyMeHTOB .l(JI51 npe.l(OCTaBJieHH5I rocy.n;apCTBeHHOH ycrryrH B 

u;eHTp no rrpe.n;ocTaBrreHHIO rocy.n:apcTBeHHbiX ycrryr no no'ITe. 

3a5IBJieHHe 3anOJIH51eTC5I npH nOMOIT(ll cpe,I:t:CTB 3JieKTpOHHO-Bbl'lliCJIHTeJibHOH 

TexHHKH HJIH OT pyKH pa36op'IHBO (nel:faTHbiMH 6yKBaMH) -qepHHJiaMH -qepHoro 

HJIH CHHero u;BeTa. 

IlpH npe,n;cTaBJieHHll 3a51BHTeJieM 3a51BJieHH51, 3anOJIHeHHOrO C OIIIH6KaMH, ll 

IIpll HaJill'lllll BCeX Heo6XO.l(liMbiX .l(OKyMeHTOB cnel(HaJIHCT IJ;eHTpa no 

npe.n:ocTaBrreHHIO rocy.n;apcTBeHHbiX ycrryr, M<DIJ;, OTBeTCTBeHHbiH 3a npHeM 

.l(OKyMeHTOB, npe,n;rraraeT 3a5IBHTeJIIO ycTpaHHTb OIIIH6KH, 3anOJIHHB 3a5IBJieHHe 

IIOBTOpHO B Tel:JeHHe npHeMa. 

ITo rrpocb6e · o6paTHBIIIeroc5I JIHu;a 3a5IBJieHHe MO)I(eT 6biTb ocpopMrreHo 

crreu;HarrHCTOM u;eHTpa rro npe.n:ocTaBrreHHIO rocy.n;apcTBeHHbiX ycrryr, M<DIJ;, 
OTBeTCTBeHHbiM 3a npHeM .l(OKyMeHTOB, C HCnOJib30BaHHeM nporpaMMHbiX 

cpe.n:cTB. B 3TOM crry-qae 3a5IBHTerrb co6cTBeHHopy'IHO BnHCbiBaeT B 3a5IBJieHHe 

CBOIO cpaMHJIHIO, HM51 H OT'leCTBO, CTaBHT .l(aTy ll no,n;nHCb. 

50.1. Cneu;HarrHcT u;eHTpa no npe.n;ocTaBrreHHIO rocy.n;apcTBeHHbiX ycrryr, 

M<DIJ;, OTBeTCTBeHHbiH 3a npHeM .n;oKyMeHToB, ocymecTBJI5IeT crre.n:yiOmHe 

.l(eHCTBli5I B XO.l(e npHeMa 3a5IBHTeJI51: 

1) ycTaHaBJIHBaeT JIHqHOCTb rpmK.ZJ:aHHHa ( ero npe.ZJ:CTaBIITeJI51) Ha OCHOBaHHH 

.l(OKyMeHTOB, y,n;oCTOBep51IOIT(HX JIHqHQCTb H IIO.l(TBep)I{.ZJ:aiOIT(liX IIOJIHOMOqH51 



ITpe,n:cTamuen5I; 

2) ITpoBep51eT HamrqHe Bcex ,n:oKyMeHTOB, Heo6xo,n:HMbiX ,n:n51 

npe,n:OCTaBneHH51 rocy,n:apCTBeHHOH ycnyrH, ITOJIHOTY co,n:ep:>Kai.I.J;HXC51 B HHX 

CBe,n:eHHH; 

3) ITpH Heo6XO.IJ:HMOCTH H3fOTaBJIHBaeT KOnHH .IJ:OKyMeHTOB, ITpe,n:cTaBJieHHbiX 

Ha 6yMa:>KHOM HOCHTene, H (HJIH) nepeBO.IJ:HT TaKHe .IJ:OKyMeHTbi B 3JleKTpOHHYIO 

(U:H<ppoByiO) cpopMy, 3aBep51eT CBOeH ITO.IJ:ITHCbiO (3neKTpOHHOH no,n:ITHCbiO) C 

yKa3aHHeM <f>aMHJIHH H HHHU:HaJIOB, YKa3hmaeT ,n:aTy; 

4) perHCTpHpyeT 3a51BJieHHe H ITpe,n:cTaBneHHbie ,n:oKyMeHTbi ITOJJ: 

HH.lJ:HBHJJ:YaJibHbiM ITOp51.IJ:KOBbiM HOMepOM B ,n:eHb HX ITOCTYITJieHH5I; 

5) Bbi,n:aeT 3a51BHTenro paciTHcKy-yBe,n:oMneHHe c YKa3aHHeM 

perHCTpaU:HOHHOfO HOMepa 3a51BJieHH51 H OITHCbiO ITpe,n:cTaBJieHHbiX .IJ:OKyMeHTOB. 

CITeU:HaJIHCT M<l>l(, OTBeTCTBeHHbiH 3a ITpHeM ,n:oKyMeHTOB, o<f>opMn51eT paciTHCKY 

B Tpex 3K3eMITJI51pax, O.IJ:HH 113 KOTOpbiX ITepe,n:aeT 3a51BHTeJIIO, BTOpOH ITepe,n:aeT B 

U:eHTp ITO ITpe,n:ocTaBJieHHIO rocy,n:apCTBeHHbiX ycnyr, TpeTHH OCTaBJI51eT B M<l>l(. 
50.2. B cnyqae HaiTpaBneHH51 3a51BneHH51 H ,n:oKyMeHTOB B u:eHTp ITO 

ITpe,n:OCTaBJieHHIO rocy,n:apCTBeHHbiX ycnyr ITOCpe,n:CTBOM ITOqTOBOH CB513H, ,n:HeM 

perHCTpaU:HH 3a51BJieHH51 51BJI51eTC51 ,n:eHb nOCTynneHH51 3a51BJieHH51 H .IJ:OKyMeHTOB B 

u:eHTp no ITpe,n:ocTaBneHHIO rocy,n:apcTBeHHbiX ycnyr. CITeU:HaJIHCT u:eHTpa ITO 

ITpe.IJ:OCTaBJieHHIO rocy,n:apCTBeHHbiX ycnyr, OTBeTCTBeHHbiH 3a ITpHeM 

.IJ:OKyMeHTOB: 

1) ycTaHaBJIHBaeT npe,n:MeT o6par.u;eHH51, npoBep51eT nOJIHOMOqH51 3a51BHTeJI5I; 

2) ITpOBep51eT HaJIHqHe BCeX .IJ:OKyMeHTOB, He06XO.IJ:HMbiX .IJ:JI51 

npe,n:ocTaBJieHH51 rocy,n:apCTBeHHOH ycrryrH, nOJIHOTY co,n:ep:>Kai.I.J;HXC51 B HHX 

CBe,n:eHHH; 

3) perHcTpHpyeT 3a51Bnem,Ie 11 ITpe,n:cTaBneHHbie ,n:oKyMeHThi ITO.IJ: 

HH.IJ:HBH.IJ:YaiTbHbiM nop51.IJ:KOBbiM HOMepOM B ,n:eHb HX ITOCTYITJieHH5I; 

4) OTnpaBJI51eT pacnHCKy-yBeJJ:OMJieHHe 3a51BHTeJIIO noqTOBbiM OTnpaBJieHHeM 

HJIH B cpopMe 3JieKTpOHHOrO .IJ:OKyMeHTa no a,n:pecy 3JieKTpOHHOH noqThl, 

YKa3aHHOMY 3a51BHTeneM, B TeqeHHe 3 pa6oq11x ,n:Heii co .IJ:H51 perHcTpaU:HH 

.IJ:OKyMeHTOB B U:eHTpe ITO ITpe,n:OCTaBJieHHIO rocy,n:apCTBeHHbiX ycrryr. 

51. KpHTepHH npHH51TH51 perneHH51: 

- HaJIHqHe Ha,n:ne:a<aW:HM o6pa30M ocpopMJieHHOfO 3a51BJieHH51 H .IJ:OKyMeHTOB, 

ITepeqHCJieHHbiX B ITYHKTe 16 a,n:MHHHCTpaTHBHOfO perJiaMeHTa; 

- HaJIHqHe HJIH OTCYTCTBHe O.IJ:HOrO, HJIH HeCKOJibKHX .IJ:OKyMeHTOB, 

nepeqHCJieHHbiX B nyHKTe 1 7 a,n:MHHHCTpaTHBHOrO pernaMeHTa 

52. MaKCHMaJihHhiH cpoK BhiiTOJIHeHH51 a,n:MHHHCTpaTHBHOH ITpou:e.n:yphi ITO 

ITpHeMy H perHCTpaU:HH 3a51BJieHH51 H .IJ:OKyMeHTOB, He06XOJJ:HMbiX JJ:JI51 

ITpe,n:ocTaBrreHH51 rocy,n:apcTBeHHOH ycrryrH: 

- ITpH JIHqHOM o6par.u;eHHH, COCTaBJI51eT He 6orree 3 0 MHHYT C MOMeHTa 

o6par.u;eHH51 3a51BHTeJI51 o ITpe,n:ocTaBrreHHH rocy,n:apcTBeHHOH ycrryr11; 

qepe3 opraHH3aU:HIO IToqToBoii CB513H, HHYIO opraHH3aU:HIO, 

ocyr.u;eCTBJI51IOI.I.J;YIO .IJ:OCTaBKY KOppeCITOH,n:eHU:HH - ,n:eHb ITOCTynrreHH51 3a51BJieHH51 

H .IJ:OKyMeHTOB B U:eHTp ITO ITpe,n:OCTaBJieHHIO rocy,n:apCTBeHHbiX ycrryr. 

53. Pe3yJihTaTOM a,n:MHHHCTpaTHBHOH ITpou:e,n:ypni 51BJI51eTC51 o,n:Ho 113 

crre,n:yiOI.I.J;HX ,n:eHCTBHH: 



- npi-IeM H perncTpau;n51 B u;eHTpe no npe,n;ocTaBrreHHIO rocy,n;apcTBeHHbiX 

ycrryr, M<Dl( 3a51BrreHH51 H ,n;oKyMeHTOB, Heo6xo,n;HMbiX ,n;rr51 npe,n;ocTaBrreHH51 

rocy.n:apcTBeHHOM ycrryrn, HX nepe,n:aqa cneu;narrncTy u;eHTpa no npe.n:ocTaBrreHHIO 

rocy,n;apCTBeHHbiX ycrryr, OTBeTCTBeHHOMY 3a 

(yse,n;oMrreHH51) o npe,n;ocTaBrreHHH ( o6 

rocy.n:apcTBeHHOM ycrryrn; 

no,n;roTOBKY npoeKTa perneHH51 

OTKa3e B npe,D;OCTaBrreHHH) 

- npneM H perncTpau;H51 B u;eHTpe no npe.n:ocTaBrreHHIO rocy.n:apcTBeHHbiX 

ycrryr, M<Dl( 3a51BrreHH51 H ,n:oKyMeHTOB, Heo6xo,n:HMbiX ,n:rr51 npe.n:ocTaBrreHH51 

rocy.n:apcTBeHHOM ycrryrn, H nx nepe,n:aqa cneu;narrncTy u;eHTpa no 

npe,n;ocTaBrreHHIO rocy.n:apcTBeHHbiX ycrryr, M<Dl(, OTBeTCTBeHHOMY 3a 

Me)I{Be,n:OMCTBeHHOe B3aHMO,n:eMCTBHe (B crryqae, eCJJH 3a51BHTeJ1b no C06CTBeHHOM 

HHHIJ;HaTHBe He npe,n:cTaBHJ1 Jl:OKyMeHTbi, YKa3aHHbie B nyHKTe 1 7 HaCT051Il(ero 

a,n:MHHHCTpaTHBHOrO perrraMeHTa ). 

54. Cnoco6 cpnKcau;nn pe3yrrbTaTa a,n:MHHHCTpaTHBHOM npou;e.n:ypbr: 

perHCTpaD;H51 3a51BJ1eHH51 H Jl:OKyMeHTOB B )l{ypHarre BXOJl:51Il(eM H HCXOJl:51Il(eM 

Jl:OKyMeHTaiJ;HH, KOTOpbiM Be,n:eTC51 B u;eHTpe no npe,n:ocTaBJJeHHIO 

rocy.n:apcTBeHHbiX ycrryr, M<Dl( Ha 6yMa)I{HOM HOCHTerre H (nrrn) B 3ITeKTpOHHOM 

cpopMe. 

<l>opMHpOB3HHC H HanpaBJICHHC MC~BCJJ:OMCTBCHHbiX 3anpOCOB 

55. OcHoBaHHeM ,n:rr51 Haqarra a,n;MHHHCTpaTHBHOM npou;e.n:ypbi 51BIT51eTc51 

nocTynrreHHe naKeTa ,n;oKyMeHTOB cneu;HarrHcTy u;eHTpa no npe.n:ocTasrreHHIO 

rocy,n;apcTBeHHbiX ycrryr, M<Dl(, OTBeTCTBeHHOMY 3a Me)I{Be,n;oMCTBeHHoe 

HHcpOpMaiJ;HOHHOe B3aHMO,n:eMCTBHe. 

Cneu;HarrHcT u;eHTpa no npe.n:ocTaBrreHHIO rocy.n:apcTBeHHbiX ycrryr, M<Dl(, 
OTBeTCTBeHHbiM 3a Me)KBe,lJ;OMCTBeHHOe HHcpOpMaiJ;HOHHOe B3aHMO,lJ;eMCTBHe, He 

1103Jl:Hee 5 pa6oqHX ,n:HeM CO Jl:H51 npe,n:cTaBITeHH51 3a51BJ1eHH51 H Jl:OKyMeHTOB, 

ocyil(eCTBJ151eT cpopMHpOBaHHe H HarrpaBJJeHHe Me)KBe,D;OMCTBeHHbiX 3anpOCOB B 

opraHbi H opraHH3aiJ;HH, B pacnop51)KeHHH KOTOpbiX HaXO,lJ;51TC51 ,lJ;OKyMeHTbi 

( CBe,n:eHH51), B COOTBeTCTBHH C nop51Jl:KOM Me)I{Be,n:OMCTBeHHOrO HHcpOpMaiJ;HOHHOrO 

B3aHMO,D;eMCTBH51, npe,n;ycMOTpeHHbiM ,n;eMCTBYIOII(HM 3aKOHO,D;aTeJ1bCTBOM. 

CpoK no.n:roTOBKH H HanpaBrreHH51 OTBeTa Ha Me)I{Be,n;oMCTBeHHbiH 3anpoc o 

rrpe,n:cTaBrreHHH ,n:oKyMeHTOB ( cBe,n:eHHii), YKa3aHHbiX B nyHKTe 17 
a,D;MHHHCTpaTHBHOrO perrraMeHTa, C HCnOJ1b30BaHHeM Me)I{Be,D;OMCTBeHHOrO 

HHcpOpMaiJ;HOHHOrO B3aHMO,D;eMCTBH51 He MO)KeT npeBbiiiiaTb 5 pa6oqnx ,D;HeM CO 

,D;H51 nocTynrreHH51 Me)I{Be,n;oMCTBeHHoro 3anpoca B opraH ( opraHH3aiJ;HIO ), B a,n;pec 

KOTOpbiX HanpaBJ151J1C51 Me)I{Be,D;OMCTBeHHbiM 3arrpoc 

He no3,n;Hee pa6oqero ,D;H51, crre,n;yiOII(ero 3a ,n;HeM norryLJeHH51 scex 

Tpe6yeMbiX OTBeTOB Ha Me)I{Be,D;OMCTBeHHbie 3anpOCbl cneiJ;HaJJHCT u;eHTpa no 

rrpe,n;ocTaBrreHHIO rocy,n;apcTBeHHbiX ycrryr, M<Dl(, OTBeTCTBeHHbiM 3a 

Me)KBe,D;OMCTBeHHOe HHcpOpMaiJ;HOHHOe B3aHMO,n:eMCTBHe, nepe,n;aeT 

3aperHCTpHpOBaHHbie OTBeTbi H 3anpOCbi BMeCTe C npe,D;CTaBJJeHHbiMH 3a51BHTeJ1eM 

.[I;OKyMeHTaMH cneu;HaJJHCTY u;eHTpa no npe.n;ocTaBrreHHIO rocy,n;apCTBeHHbiX 

ycrryr, OTBeTCTBeHHOMY 3a no,n;rOTOBKY npoeKTa peiiieHH51 (yBe,D;OMJ1eHH51) 0 

npe,n;ocTaBrreHHH ( o6 OTKa3e B npe,n;ocTaBrreHHH) rocy.n:apcTBeHHOM ycrryrH. 

ITepe,n;aLJa OTBeTOB Ha Me)I{Be,n;oMCTBeHHbie 3anpocbi M<Dl( ocyil(eCTBJ151eTc51 



crroco6oM, rrpe.n:ycMoTpeHHhiM cornarneHHeM o B3aHMo,n:eiicTBHH Me)l{.n:y M<l>I..J; 11 

MHHHCTepcTBOM. 

56. KpHTepHH rrpHH5lTWI perneHH5l: 

- IIOCTYTIJieHHe .[(OKyMeHTOB cneiJ;HaJIHCTY u;eHTpa no npe,n:ocTaBJieHHIO 

rocy)l;apcTBeHHhiX ycnyr, M<l>I..J;, OTBeTCTBeHHOMY 3a Me:ame)l;oMCTBeHHoe 

HHqJOpMaiJ;HOHHOe B3aHMO)l;eHCTBHe; 

- oTcyTcTBHe O)l;Horo HJIH HeCKOJihKHX ,n:oKyMeHTOB, YKa3aHHhiX B nyHKTe 17 
HaCT05.£II.J;ero a,ll;MHHHCTpaTHBHOrO perJiaMeHTa. 

57. MaKCHMaJihHhiH cpoK HcnonHeHH5I a,n:MHHHCTpaTHBHOH npou;e,ll;yphi 

COCTaBJI5leT 5 pa60"Y:HX )l;HeH CO )l;H5I noJiy"Y:eHH5I cneiJ;HaJIHCTOM IJ;eHTpa no 

npe.n:ocTaBJieHHIO rocy.n:apcTBeHHhiX ycnyr, M<l>I..J;, OTBeTCTBeHHhiM 3a 

Me:>I<Be)l;OMCTBeHHOe HHcpOpMaiJ;HOHHOe B3aHMO.[(eHCTBHe, 3a5IBJieHH5I H 

)l;OKyMeHTOB. 

58. Pe3yJII>TaTOM HcnonHeHH5l a)l;MHHHCTpaTHBHoii npou;e,ll;yphl 5IBJI5leTc5l 

noJiy"Y:eHHe .[(OKyMeHTOB, H HX nepe,ll;a"Y:a cneiJ;HaJIHCTY IJ;eHTpa no 

npe,ll;OCTaBJieHHIO rocy)l;apCTBeHHbiX ycnyr, OTBeTCTBeHHOMy 3a no,ll;rOTOBKY 

rrpoeKTa perneHH5I (yBe)l;OMJieHH5I) 0 npe)l;OCTaBJieHHH ( 06 OTKa3e B 

rrpe,ll;OCTaBJieHHH) rocy )l;apCTBeHHOH ycnyrH. 

59. Cnoco6 cpHKcau;HH pe3yJihTaTa a,n:MHHHCTpaTHBHOH npou;e,ll;yphi: 

perHCTpaiJ;H5l )l;OKyMeHTOB B )l{ypHane BXO)l;5III.J;eH H HCX0.[(5III.J;eH )l;OKyMeHTaiJ;HH, 

KOTOpbiH Be,n:eTC5I B u;eHTpe no npe.n:ocTaBJieHHIO rocy,ll;apcTBeHHhiX ycnyr, M<l>I..J; 

Ha 6yMa)I{HOM HOCHTeJie H (HJIH) B 3JieKTpOHHOH cpopMe. 

PaccMoTpeuue 3a.HBJieuu.H u .um~yMeHTOB, ueo6xo.LJ:HMhiX .LJ:JI.H 
npe.LJ:OCTaBJICHH.SI rocy.uapCTBCHHOH ycnyru, H npHH.SITHe perneHH.SI 0 

npe.LJ:OCTaBJICHHH HJIH 06 OTKa3e B npe.LJ:OCTaBJICHHH rocy.uapCTBCHHOH ycnyru 

60. OcHoBaHHeM )l;JI5l Ha"Y:ana a)l;MHHHCTpaTHBHOH npou;e,ll;yphi 5IBJI5IeTc5l 

nocTynneHHe cneu;HanHcTy u;eHTpa no npe.n:ocTaBneHHIO rocy.n:apcTBeHHhiX ycnyr, 

OTBeTCTBeHHOMY 3a no,n:rOTOBKy npoeKTa perneHH5I (yBe,ll;OMJieHH5I) 0 

rrpe.[(OCTaBJieHHH ( 06 OTKa3e B npe,ll;OCTaBJieHim) rocy,n:apCTBeHHOH ycnyrH 

3aperHcTplipoBaHHhiX )l;oKyMeHTOB, YKa3aHHhiX B nyHKTax 16 11 17 HaCT05III.J;ero 

a)l;MHHHCTpanmHoro pernaMeHTa. 

Cneu;HanHcT u;eHTpa no npe,ll;ocraBJieHHIO rocy,ll;apcTBeHHhiX ycnyr, 

OTBeTCTBeHHbiH 3a no,n:rOTOBKY npoeKTa perneHH5I (yBe.[(OMJieHH5I) 0 

rrpe,ll;OCTaBJieHHH ( 06 OTKa3e B npe.n:ocTaBJieHHH) rocy,ll;apCTBeHHOH ycnyrH, B 

Te"Y:eHHe 1 pa6oqero .IJ:H5I CO .IJ:H5I nOCTynJieHH51 .IJ:OKyMeHTOB ocy:ru;eCTBJI5IeT 

IIpOBepKy KOMnJieKTa )l;OKyMeHTOB Ha npe)l;MeT HaJIH"Y:H51 BCeX .IJ:OKyMeHTOB, 

He06XO)l;HMbiX )l;J15l npe,ll;OCTaBJieHH5I rocy.n:apCTBeHHOH ycnyrH, H COOTBeTCTBH5I 

YKa3aHHhiX )l;OKyMeHTOB ycTaHOBJieHHhiM Tpe6oBaHH5IM. 

ITpH paccMoTpeHHH KOMIIJieKTa )l;OKyMeHTOB )l;JI5l npe,ll;ocTaBJieHH5I 

rocy.n:apcTBeHHOH ycnyrH, cneu;HaJIHCT u;eHTpa no rrpe.n:ocTaBJieHHIO 

rocy,n:apCTBeHHbiX ycnyr, OTBeTCTBeHHbiH 3a no)l;rOTOBKY npOeKTa perneHH5I 

(yBe.IJ:OMJieHH5I) 0 npe,n:OCTaBJieHHH ( 06 OTKa3e B rrpe,ll;OCTaBJieHHH) 

rocy.n:apCTBeHHOH ycnyrH, ycTaHaBJIHBaeT COOTBeTCTBHe 3a5lBHTeJI5l KpHTepH51M, 

Heo6xo.n:HMhiM )l;JI5I npe.n:ocTaBJieHH5I rocy.n:apcTBeHHOH ycnyrH, a TaK)I{e 

ycTaHaBJIHBaeT cpaKT HaJIH"Y:H5I HJIH OTCYTCTBH5I OCHOBaHHH )l;JI5I OTKa3a B 



npe,n:OCTaBJieHHH rocy,n:apCTBeHHOH ycnyrH, npe,n:ycMOTpeHHbiX nyHKTOM 25 
HaCT051II.:(ero a,D:MHHHCTpaTHBHOrO perJiaMeHTa. 

ITo pe3yJioTaTaM npoBepKH cnel(HaJIHCT ueHTpa no npe,n:ocTaBJieHHIO 

rocy,n:apCTBeHHbiX ycnyr, OTBeTCTBeHHhiH 3a no,n:rOTOBKY npoeKTa perneHH51 

(yBe,[(OMJieHH51) 0 npe,D:OCTaBJieHHH ( 06 OTKa3e B npe,D:OCTaBJieHHH) 

rocy,n:apCTBeHHOH ycnyrH ocyii.:(eCTBJI51eT BBO,[( He06XO,[(HMOM HHcpopMal(HH B 

nporpaMMHbiH KOMnJieKC, rOTOBHT npoeKT peiiieHH51, yBe,[(OMJieHH51 0 

npe,n:OCTaBJieHHH rocy,n:apCTBeHHOH ycnyrH, a npH HaJIH"Y:HH OCHOBaHHH, 

npe_n:ycMOTpeHHbiX nyHKTOM 25 HaCT051II.:(ero a,[(MHHHCTpaTHBHOrO perJiaMeHTa, -

peiiieHH51, yBe,[(OMJieHH51 06 OTKa3e B npe,D:OCTaBJieHHH rocy,n:apCTBeHHOH ycnyrH. 

B Te"Y:eHHe 1 pa6o"Y:ero ,n:H51 nocne ocpopMJieHH51 npoeKTa perneHH51, 

yBe,n:oMJieHH51 o npe,n:ocTaBJieHHH rocy,n:apcTBeHHoii ycnyrH JIH6o npoeKTa 

peiiieHH51, yBe,[(OMJieHH51 06 OTKa3e B npe,n:ocTaBJieHHH rocy,n:apCTBeHHOH 

cnel(HaJIHCT ueHTpa no npe,n:ocTaBJieHHIO rocy,n:apcTBeHHhiX ycnyr, 

OTBeTCTBeHHhiH 3a no,n:rOTOBKY npoeKTa perneHH51 (yBe,[(OMJieHH51) 0 

npe,n:ocTaBJieHHH ( o6 OTKa3e B npe,n:ocTaBJieHHH) rocy,n:apcTBeHHOM ycnyrH, 

nepe,n:aeT HX Ha no,n:nHCb ,[(OJI)KHOCTHOMY JIHI(y l(eHTpa no npe,D:OCTaBJieHHIO 

rocy,n:apcTBeHHhiX ycnyr. 

,l(omKHOCTHOe JIHI(O l(eHTpa no npe,D:OCTaBJieHHIO rocy_n:apCTBeHHbiX ycnyr 

no,n:nHCbiBaeT npoeKT peiiieHH51, yBe,[(OMJieHH51 0 npe,n:OCTaBJieHHH 

rocy,n:apCTBeHHOH ycnyrH ( 06 OTKa3e B npe,n:ocTaBJieHHH rocy,n:apCTBeHHOH 

ycnyrH) B Te"Y:eHHe 1 pa6o-qero .D:H51 co .D:H51 nony"Y:eHH51 H B03Bpaii.:(aeT 

cnel(HaJIHCTy, OTBeTCTBeHHOMY 3a no,n:rOTOBKY npoeKTa peiiieHH51 (yBe,D:OMJieHH51) 

o npe,n:ocTaBJieHHH ( o6 OTKa3e B npe,n:ocTaBJieHHH) rocy,n:apcTBeHHOM ycnyrH. 

Cnel(HaJIHCT, OTBeTCTBeHHhiH 3a no,n:roTOBKY npoeKTa perneHH51 

(yBe,[(OMJieHH51) 0 npe,D:OCTaBJieHHH ( 06 OTKa3e B npe,n:OCTaBJieHHH) 

rocy,n:apCTBeHHOH ycnyrH, B Te"Y:eHHe 1 pa6o-qero ,[(H51 CO ,[(H51 nocTynJieHH51 K HeMy 

no,n:nHCaHHbiX peiiieHH51, yBe,D:OMJieHH51 nepe_n:aeT yBe,D:OMJieHHe cnel(HaJIHCTY 

l(eHTpa no npe,D:OCTaBJieHHIO rocy,n:apCTBeHHbiX ycnyr, OTBeTCTBeHHOMy 3a Bbi,n:a"Y:y 

pe3yJinTaTa ycnyr nn6o B M<I>I( (B 3aBHCHMOCTH OT Bb16paHHoro 3a51BHTeJieM 

cnoco6a nony"Y:eHH51 pe3yJioTaTa ycnyrn). 

PerneHHe o npe,n:ocTaBJieHHH ( o6 OTKa3e B npe,n:ocTaBJieHHH) 

rocy,n:apcTBeHHOM ycnynr xpaHHTC51 B nH"Y:HOM ,n:ene 3a51BHTen51 B u;eHTpe no 

npe,n:ocTaBJieHHIO rocy,n:apcTBeHHhiX ycnyr. 

61. KpHTepHH npHH51TH51 perneHH51: 

- COOTBeTCTBHe 3a51BJieHH51 H npHJiaraeMbiX K HeMy ,[(OKyMeHTOB Tpe6oBaHH51M 

HaCT051II.:(ero a,D:MHHHCTpaTHBHOrO perJiaMeHTa; 

62. MaKCHMaJihHhiH cpoK BhiiTOJIHeHH51 a,n:MHHHCTpaTHBHoii npoue,n:ypni 

COCTaBJI51eT 5 pa60"Y:HX ,I:(HeH CO ,I:(H51 npe,n:OCTaBJieHH51 BCeX ,I:(OKyMeHTOB, 

yKa3aHHhiX B nyHKTax 16 H 17 HaCT051II.:(ero a,n:MHHHCTpaTHBHoro perJiaMeHTa. 

63. Pe3yJioTaToM BhiiTOJIHeHH51 a,n:MHHHCTpaTHBHoii npoue,n:ypni 51BJI51eTC51 

O,[(HO 113 CJie,n:yiOII.:(HX ,n:eHCTBHH: 

1) npHH51THe perneHH51 o npe,n:ocTaBJieHHH rocy,n:apcTBeHHOH ycnyrH, 

nepe,n:a-qa yBe,n:oMJieHH51 cnel(HaJIHCTY l(eHTpa no npe,n:ocTaBJieHHIO 

rocy,n:apcTBeHHhiX ycnyr, M<I>I(, OTBeTCTBeHHOMY 3a Bhi,n:a-qy pe3yJioTaTa ycnyrn H 

BbiiTJiaTa ,n:eHe)I(HbiX cpe,D:CTB 3a51BHTeniO; 



2) npMH51TMe perneHM51 06 OTKa3e B npe,[(OCTaBJieHMM rocy,[(apCTBeHHOM 

ycnyrM M nepe.n:aqa yBe,[(oMneHH51 crreu;HaJIHCTY u;eHTpa no rrpe,[(ocTaBJieHHIO 

rocy):(apcTBeHHDIX ycnyr, M<I>IJ;, OTBeTCTBeHHOMy 3a Bbi,[(aqy pe3yJibTaTa ycnyrM. 

64. Cnoco6 cpHKcau;MM pe3yJII>TaTa a,[(MHHHCTpaTHBHOM npou;e):(ypoi: 

perMCTpaiJ;M51 ,[(OKyMeHTOB B )KypHaJie HCX0,[(51IIJ;eM ,[(OKyMeHTaL(MM, KOTOpbiM 

Be,[(eTC51 B L(eHTpe no npe,[(OCTaBJieHHIO rocy):(apCTBeHHbiX ycrryr Ha 6yMa)KHOM 

HOCHTeJie ll (HJIM) B ::meKTpOHHOM cpopMe. 

Yse)J.OMJleuue 3astBHTeJlst o npuustTOM pemeuuu, Bhi)J.aqa 3astBuTeJ1IO 
pe3yJlhTaTa npe)J.OCTaBJleuust rocy)J.apcTBeuuoii ycJiyru 

65. OcHoBaHHeM ,[(JI51 Haqana a,[(MHHHCTpaniBHOM npou;e):(ypoi 51BJI51eTc51 

nOCTynrreHMe cneL(HaJIMCTY L(eHTpa no npe,[(OCTaBJieHMIO rocy,[(apCTBeHHbiX ycrryr, 

M<I>IJ;, OTBeTCTBeHHOMY 3a Bbl,[(aqy pe3yJioTaTa ycnyrM, yBe,[(oMrreHH51 o 

npe,[(OCTaBJieHMM ( 06 OTKa3e B rrpe,[(OCTaBJieHMH) rocy,[(apCTBeHHOM ycrryrH ():(aJiee 

- yBe,[(OMJieHHe ). 

A):(MHHMCTpaTHBHa51 npou;e):(ypa ncnoJIH51eTC51 cneu;MaJIMCTOM u;eHTpa no 

rrpe,[(ocTaBrreHHIO rocy):(apcTBeHHbiX ycnyr, M<I>IJ;, OTBeTCTBeHHbiM 3a Bbi,[(aqy 

pe3yJioTaTa ycnyrM. 

ITpH nocTynneHHM yBe,[(OMJieHH51 cneu;HaJIHCT u;eHTPa no npe,[(ocTaBneHHIO 

rocy):(apcTBeHHbiX ycnyr, M<I>IJ;, OTBeTCTBeHHbiM 3a Bbi,[(aqy pe3yJibTaTa ycnyrH, B 

cpOK 5 pa6oqMX ,[(HeM HHcpopMHpyeT 3a51BHTeJI51 0 HaJIHqllM yBe,[(OMJieHM51. 

I1HcpOpMHpOBaHHe 3a51BMTeJI51 ocyiiJ;eCTBJI51eTC51 B 3aBHCHMOCTM OT cnoco6a, 

YKa3aHHoro B 3a.HBJieHMH. 

B crryqae JIMqHoro o6paiiJ;eHH51 3a51BMTeJI51 B u;eHTp no npe,[(ocTaBJieHMIO 

rocy):(apcTBeHHbiX ycnyr, M<I>U: Bbi,[(aqy yBe,[(OMJieHH51 ocyiiJ;eCTBJI51eT cneu;MaJIMCT 

u;eHTpa no rrpe,[(OCTaBJieHHIO rocy):(apcTBeHHbiX ycnyr, M<l>IJ;, OTBeTCTBeHHbiM 3a 

Bbi,[(aqy pe3yJibTaTa ycnyrH, IIpH JIHqHOM IIpHeMe ITO,[( pOCIIHCb 3a5IBHTeJI5I, 

KOTOpa5I IIpOCTaBJI5IeTC51 B )KypHaJie perHCTpaL(HH, pacnMCKe, npH npe,[('b5IBJieHMM 

3a51BHTeJieM ,[(OKyMeHTa, y):(OCTOBep.siiOIIJ;ero JIHqHOCTb, a IIpH o6paiiJ;eHHH 

npe,[(CTaBHTeJI.si TaK)Ke ,[(OKyMeHTa, nO,[(TBep)K,[(aiOIIJ;ero nOJIHOMOqH5J: 

npe,[(CTaBHTeJI.si. 

B crryqae HeB03MO)KHOCTH JIMqHoro o6pameHM51 3a51BMTemi cneu;nanncT 

L(eHTpa ITO npe,[(OCTaBJieHHIO rocy):(apCTBeHHbiX ycnyr, OTBeTCTBeHHbiM 3a Bbi,[(aqy 

pe3yJibTaTa ycnyrH, B cpoK 5 pa6oqHx ,[(HeM HarrpaBJI.sieT 3a.siBHTerriO yBe,[(OMJieHHe 

qepe3 opraHH3aL(HIO IIOl.JTOBOM CB513H HJIH nocpe,n:CTBOM OTnpaBJieHH51 

::meKTpOHHoro coo6IIJ;eHH51 Ha yKa3aHHhiM 3a.siBHTeneM a,n:pec 3JieKTpOHHOM nol.JTbi. 

Cneu;HaJIHCT M<l>U: B rrop.si,[(Ke H cpoKH, ycTaHOBJieHHhie corrrarneHneM o 

B3aMMo,n:eiicTBHM Me)K,n:y M<I>U: H MnHMCTepcTBOM, nepe,n:aeT HeBocTpe6oBaHHoe 

3a.siBHTeneM yBe,n:oMJieHHe B u;eHTp no npe,n:ocTaBneHHIO rocy,n:apcTBeHHbiX ycrryr. 

Pe3yJII>TaToM npe,n:ocTaBJieHH.si rocy,n:apcTBeHHOM ycnyrH .siBJI.sieTc.si BomnaTa 

,n:eHe)KHbiX cpe,n:CTB 3a51BHTeJIIO. 

66. KpHTepHH rrpHH.siTH5I perneHH.si: 

- Bbi6paHHbiM 3a51BHTeJieM cnoco6 ero yBe)J;OMJieHH51 0 npHH51TOM perneHHH; 

- HaJIHl.JHe yBe)J;OMJieHH51 B L(eHTpe ITO npe,n:OCTaBJieHHIO rocy,n:apCTBeHHbiX 

ycnyr, M<I>IJ;. 

67. MaKCHMaJibHbiM cpoK HCIIOJIHeHH.si a,n:MMHHCTpaTHBHOM npou;e.n:ypbi 



CKJia.IJ:biBaeTC51 H3 CJie.n;yiO~HX cpOKOB: 

1) 5 pa6oqHX .IJ:HeM CO .IJ:H51 nocTynneHH51 yBe.IJ:OMJieHH51 cneu;HaJIHCTY u;eHTpa 

no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHI>IX ycnyr, M<l>U, OTBeTCTBeHHOMY 3a BI>I.n;aqy 

pe3yJII>TaTa ycnyrH, 

2) B cnyqae JIHqHoro o6pa~eHH51 3a51BHTeJI51 3a yBe.n;oMJieHHeM - .n;eHb 
o6pa~eHH51 3a51BHTeJI51 B u;eHTp no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr, 

M<l>l(, 

3) cpoK 

ycTaHOBJieHHbiM 

MHHHCTepcTBOM. 

nepe.n;aqH HeBOCTpe6oBaHHOf'O 3a51BHTeJieM yBe):(OMJieHH51, 

cornaiiieHHeM o B3aHMo.n;eM:cTBHH Me)K.n;y M<l>U H 

68. Pe3yJII>TaTOM HCIIOJIHeHH51 a.n;MHHHCTpaTHBHOM npou;e.n;ypbi 51BJI51eTC51 

O.IJ:HO H3 cne.n;yro~HX .n;eMCTBHM: 

1) yBe):(OMJieHHe 3a51BHTeJI51 H Bbi):(aqa JIH60 HanpaBJieHHe eMy yBe):(OMJ1eHH51; 

2) nepe,n:aqa B u;eHTp no npe.n:ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr 

HeBOCTpe6oBaHHOf'O 3a51BHTeJieM yBe.IJ:OMJ1eHH51. 

Cnoco6 cpHKcau;HH pe3yJII>TaTa a,n:MHHHCTpaTHBHOM npou;e.n;yphl: perHcTpau;H51 

):(OKyMeHTOB B )KypHaJie HCXO.IJ:51IIJ;eM ):(OKyMeHTaUHH, KOTOpbiM Be):(eTC51 B u;eHTpe 

no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr, M<l>U Ha 6yMa)KHOM HOCHTene H 

(HJIH) B 3JleKTpOHHOM cpopMe, npocTaBJleHHe no,n:nHCH 3a51BHTeJ151 B pacnHCKe. 

69. HHI>Ie .n;elicTBH51, Heo6xo.n;HMI>Ie .IJ:JI51 npe.n:ocTaBJieHH51 rocy.n;apcTBeHHoli 

ycnyrn: 

HHbie ,n:eMCTBH51, He06XO.IJ:HMhie .IJ:JI51 npe.n;OCTaBJieHH51 rocy.n;apCTBeHHOM 

ycnyrH, B TOM qHcJie CB513aHHbie. C npoBepKOM ):(eMCTBHTeJibHOCTH ycHJleHHOM 

KBaJIHcpHIJ;HpOBaHHOM 3JieKTpOHHOM no.n;nHCH 3a51BHTeJI51, HCnOJib30BaHHOM npH 

o6pa~eHHH 3a nonyqeHHeM rocy.n;apcTBeHHOM ycnyrH, He npe.n:ycMoTpeHI>I. 

McnpaBJieuue ,n;onyrn;euublx oneqaToK u (nJiu) ornu6oK B Bhi,n;auuhiX 
B pe3yJihTaTe npe,n;ocTaBJieuuSI rocy,n;apcTBeuuoii ycJiyru ,n;oKyMeuTax 

70. B cnyqae Bhi51BJieHH51 3a51BHTeJieM oneqaTOK H (HJIH) OIIIH6oK B 

nonyqeHHOM 3a51BHTeJieM .IJ:OKyMeHTe, 51BJI51IO~eMC51 pe3yJioTaTOM npe,n:OCTaBJieHH51 

rocy.n;apCTBeHHOM ycnyrH, 3a51BHTeJib BnpaBe o6paTHTbC51 B u;eHTp no 

npe,n:ocTaBneHHIO rocy,n:apcTBeHHI>IX ycnyr, M<l>U c 3a51BJJeHHeM o6 HcnpaBneHHH 

OneqaTOK H (HJIH) OIIIH60K B .IJ:OKyMeHTaX, BI>I.n;aHHbiX B pe3yJioTaTe 

npe.n;ocTaBJieHH51 rocy.n;apcTBeHHOM ycnyrH (.n;anee - 3a51BJieHHe o6 ncnpaBJieHHH 

oiiin6oK) no peKoMeH.n;yeMoli cpopMe cornacHo npHJIO)KeHHIO N2 5 K HaCT051~eMy 

a.n;MHHHCTpaTHBHOMY perJiaMeHTy. 

71. 3a51BJieHHe o6 ncnpaBJieHHH OIIIH6oK c yKa3aHHeM cnoco6a 

HHcPOPMHpOBaHH51 0 pe3yJII>TaTaX ero paCCMOTpeHH51 H .n;oKyMeHThi, B KOTOpbiX 

co.n;ep)KaTC51 oneqaTKH H (HJIH) OIIIH6KH, npe.n;cTaBJI51IOTC51 CJie.n;yiO~HMH 

cnoco6aMH: 

- JIHqHo B u;eHTp no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr, M<l>U 

(3a51BHTeJieM npe.n;cTaBJI51IOTC51 OpHf'HHaJibi .IJ:OKyMeHTOB C oneqaTKaMH H (HJIH) 

OI11H6KaMH, cneu;HaJIHCTOM u;eHTpa no npe.n;ocTaBJieHHIO rocy.n;apCTBeHHbiX ycnyr, 

M <l> U BhiiTOJIH51eTc51 KOnHpoBaHHe .n;aHHhiX .n;oKyMeHTOB ); 



- -qepe3 opramBaU:HIO nOlfTOBOH CB513H B u;eHTp no npe,n:ocTaBJieHHIO 

rocy.napCTBeHHhiX ycnyr ( 3a51BliTeJieM HanpaBJI51IOTC51 KOITIU1 .[(OKyMeHTOB C 

onelfaTKaMH H (HJIH) OIIIH6KaMH). 

72. OcHoBaHHeM ,n:rr.si Halfarra a,n:MHHHCTpaTHBHoif npou:e.n:ypoi .siBJI.sieTC.si 

nocTynrreHHe B u;eHTP no npe.n;ocTaBrreHHIO rocy.n;apcTBeHHbiX ycrryr, M<DU: 
3a.siBJieHH5I 06 HCnpaBJieHHH OIIIH60K. 

Cneu:HaJIHCT u;eHTpa no npe.n;ocTaBrreHHIO rocy.n:apcTBeHHbiX ycrryr, M<DU: 
perHCTpHpyeT 3a.siBJieHHe 06 HCITpaBJieHHH OIIIH60K no,n: HH.D:HBH.D:YaJibHbiM 

nop.si.D:KOBbiM HOMepOM B ,n:eHb HX nocTynrreHH.si. 

He no3,n:Hee crre,n:yiOI.I..l,ero pa6olfero ,n:H.si co ,n:H.si norrylfeHH.si 3a.siBJieHH.si oT 

3a.siBHTeJI.si coTpy,n:HHK M<DU: nepe.n;aeT ero B u:eHTp no npe.n:ocTaBrreHHIO 

rocy.n;apcTBeHHbiX ycrryr cnoco6oM, npe.n;ycMoTpeHHbiM corrraiiieHHeM. 

YKa3aHHMe ,n:oKyMeHTbi perHcTpHpyiOTC.si ynorrHoMolfeHHbiM cneu;HarrHCTOM 

u:eHTpa no npe.n:ocTaBrreHHIO rocy.n;apcTBeHHMX ycrryr B ,n:eHb HX nepe.n;alfH 

(HanpaBrreHH.si). 

Cneu;HarrHcT u;eHTpa no npe.n;ocTaBrreHHIO rocy.n;apcTBeHHbiX ycrryr no 

pe3yJioTaTaM paCCMOTpeHH.si 3a.siBJieHH5I 06 HCnpaBJieHHH OIIIH60K: 

- npHHHMaeT peiiieHHe 06 HCnpaBJieHHH onelfaTOK H (HJIH) OIIIH60K, 

,n:onyi.I..l,eHHbiX B .D:OKyMeHTaX, Bbi,n:aHHbiX B pe3yJII>TaTe npe,n:OCTaBJieHH.si 

rocy,n:apCTBeHHOH ycrryrH, H yBe,n:OMJI.sieT 3a.siBHTeJI.si 0 npHH.siTOM peiiieHHH 

CITOC060M, YKa3aHHbiM B 3a.siBJieHHH 06 HCnpaBJieHHH OIIIH60K, B cpOK, He 

npeBbllllaiDI.I..l,HH 3 pa60lfHX ,n:Heif C MOMeHTa perHCTpaiJ;HH 3a.siBJieHH5I. 

- npHHHMaeT peiiieHHe 06 OTCYTCTBHH He06XO.D:HMOCTH HcnpaBJieHH.si 

onelfaTOK H (HJIH) OIIIH60K, ,n:onyi.I..l,eHHbiX B .ll:OKyMeHTaX, Bbl,n:aHHbiX B pe3yJII>TaTe 

npe,n:OCTaBJieHH.si rocy,n:apCTBeHHOH ycrryrH, H yBe,n:OMJI.sieT 3a.siBHTeJI.si 06 OTKa3e B 

HCnpaBJieHHH onelfaTOK H (HJIH) OIIIH60K, ,n:onyi.I..l,eHHbiX B ,n:oKyMeHTaX, Bbi,n:aHHbiX 

B pe3yrroTaTe npe.n;ocTaBrreHH.si rocy.n;apcTBeHHOH ycrryrH, c yKa3aHHeM npHlfHH 

cnoco60M, YKa3aHHbiM B 3a.siBJieHHH 06 HCnpaBJieHHH OIIIH60K, B cpoK, He 

npeBbiiiiai-oi.I..l,HH 3 pa60lfHX ,IJ;Heif C MOMeHTa perHCTpaiJ;HH 3a.siBJieHH.si. 

73. OcHoBaHH.siMH ,n:rr.si OTKa3a B HcnpaBrreHHH onelfaToK H (HrrH) OIIIH6oK 

.siBJI.sii-oTC.si: 

1) rrpe.n;cTaBrreHHI>Ie ,n:oKyMeHTbi no cocTaBy H co.n:ep)Kamii-o He 

COOTBeTCTBYIOT Tpe6oBaHH.siM, ycTaHOBJieHHbiM nyHKTOM 70 HaCTO.sii.I..l,ero 

a,rt;MHHHCTpaTHBHOrO perJiaMeHTa; 

2) .D:OKyMeHTbi, ycTaHOBJieHHble nyHKTOM 

a,n:MHHHCTpaTHBHoro perrraMeHTa, no,n:aHbi cnoco6oM, He 

ITYHKTOM 71 HaCTO.sii.I..l,ero a,n:MHHHCTpaTHBHOrO perrraMeHTa; 

70 HaCTO.sii.I..l,ero 

npe,n:ycMOTpeHHbiM 

3) JIHU:O, no,n:aBIIIee 3a.siBJieHHe 06 HCnpaBJieHHH OITelfaTOK H (HJIH) OIIIH60K 

He .siBJI.sieTc.si 3a.siBHTerreM corrracHo rryHKTY 2 HaCTO.sii.I..l,ero a,n:MHHHCTpaTHBHoro 

perrraMeHTa; 

4) OTCYTCTBHe onelfaTOK H (HJIH) OIIIH60K B CJiylfae, eCJIH B ,n:oKyMeHTe, 

BDI,n:aHHOM no pe3yJII>TaTaM npe,n:OCTaBJieHH.si rocy,n:apCTBeHHOH ycrryrH, 

CO,n:ep)KaTC.si IIHcpOpMaiJ;H.si H ,n:aHHbie, COOTBeTCTBYIOI.I..l,He HHcpOpMaiJ;HH, H ,n:aHHbiM, 

YKa3aHHI>IM B ,n:oKyMeHTax, rrpe,n:cTaBrreHHI>IX 3a.siBIITerreM caMOCTO.siTeJII>HO H (HrrH) 

ITO C06CTBeHHOH HHHU:HaTHBe, a TaiOKe HaXO.D:.sii.I..l,HXC.si B pacnop.si)KeHHH u;eHTpa no 

rrpe.n;ocTaBrreHHIO rocy.n;apcTBeHHI>IX ycrryr H (HrrH) 3anpoiiieHHbiX B paMKax 



Me)KBe,ll;OMCTBeHHOfO HHqlOpMaiJ;I10HHOfO B3allMO,ll;eHCTBWI npll npe,n;OCTaBJieHllll 

3a51BHTemo rocy,n;apcTBeHHoii: ycnyrH. 

3a51BHTeJib llMeeT npaBO noBTOpHO o6paTHTbC51 C 3a51BJieHHeM 06 

llCllpaBJieHllll OIIIH60K nOCJie ycTpaHeHH51 OCHOBaHHH ,ll;JI51 OTKa3a B HcrrpaBJieHllll 

orre"l!aTOK n (nnn) onm6oK, npe,n;ycMoTpeHHhiX no,n;nyHKTaMH 1 H 2 rryHKTa 73 

HaCT051I.IJ;ero a,n;MHHHCTpaTHBHoro pernaMeHTa. 

I1cnpaBneHne one"l!aToK n (nnn) ornn6oK, ,n;onyi.IJ;eHHhiX B ,n;oKyMeHTax, 

Bhi,n;aHHhiX B pe3yJihTaTe npe,n;ocTaBJieHH51 rocy,n;apcTBeHHOH ycnyrn, 

ocyii(eCTBJI51eTC51 crreu:nanncTOM u:eHTpa no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHhiX 

ycnyr B Te"l!eHne 5 pa6o-qnx ,n;HeH., co ,n;H51 npHH51TH51 perneHH51 o6 ncnpaBJieHHH 

orre"l!aTOK 11 ( 11n11) orn116oK. 

7 4. IJp11 11CllpaBJieHHI1 one"l!aTOK 11 ( 11JII1) OIIII160K, ,n;onyii(eHHhiX B 

,n;oKyMeHTax, Bhi,n;aHHhiX B pe3yJihTaTe npe,n;ocTaBneHH51 rocy,n;apcTBeHHoii ycnyr11, 

He ,n;onycKaeTc51: 

113MeHeHI1e co,n;ep)KaHI151 ,ll;OKyMeHTOB, 51BJI51IOII(llXC51 pe3yJihTaTOM 

rrpe,n;ocTaBneHI151 rocy,n;apcTBeHHoii ycnyrn; 

BHeCeHHe HOBOH HHcpOpMaU:Hll, CBe,n;eHI1H 113 BHOBh nony"l!eHHhiX 

,n;oKyMeHTOB, KOTOpbie He 6hiJII1 npe,n;cTaBJieHhi npn no,n;a-qe 3a51BJieHI151 o 

rrpe,n;ocTaBJieHI111 rocy,n;apcTBeHHOH ycnyr11. 

7 5. Kp11Tepn11 np11H51TH51 perneH:r-m: 

- HaJill"l!lle 11Jlll OTCYTCTBlle Olle"l!aTOK ll (HJill) OIIIH60K B ,ll;OKyMeHTaX, 

51BJI51IOII(llXC51 pe3yJihTaTOM npe,n;OCTaBJieHll51 rocy,n;apCTBeHHOH ycnyr11. 

7 6. MaKCI1MaJihHhiH cpoK ncrronHeHH51 a,n;MHHHCTpaTHBHOH npou:e,n;yphi 

COCTaBJI51eT He 6onee 8 pa60tiHX ,ll;Heii CO ,ll;H51 nocTynJieHll51 B n;eHTp no 

rrpe,n;ocTaBJieHI1IO rocy,n;apcTBeHHhiX ycnyr 3a51BJieHI151 o6 11cnpaBJieHHI1 orre"l!aTOK 

n (Hnn) ornn6oK. 

77.Pe3yJihTaTOMnpou:e,n;yphl51BJI51eTC51: 

- llCllpaBJieHHbie ,ll;OKyMeHThi, 51BJI51IOII(I1eC51 pe3yJihTaTOM npe,n;OCTaBJieHH51 

rocy,n;apcTBeHHOH ycnyr11; 

- yBe,n;oMJieHne o6 OTKa3e B HcrrpaBJieH1111 onetiaTOK 11 (nnn) ornn6oK, 

,n;onyi.IJ;eHHhiX B ,ll;OKyMeHTaX, Bhi,ll;aHHhiX B pe3yJihTaTe npe,n;OCTaBJieHI151 

rocy,n;apcTBeHHOH ycnyrn, c YKa3aHneM np11"lli1H (no peKoMeH,n;yeMoii <}JopMe 

cornacHo rrp11JIO)KeHI1IO N2 6 K HaCT051II(eMy a,n;MI1HHCTpaTI1BHOMY pernaMeHTy). 

YBe,n;oMJieHI1e 3a51B11TeJI51 o rrpHH51TOM perneHI111, Bhi,n;a-qa 3a51BI1TeJIIO 

HCIIpaBJieHHOfO ,ll;OKyMeHTa np0113BO,ll;I1TC51 B nop51,n;Ke, ycTaHOBJieHHOM IIYHKTaMI1 

72 ll 76 HaCT051II(ero a,n;MI1H11CTpaTHBHOf0 perJiaMeHTa. 

78. Crroco6 cpHKCaU:11ll pe3yJihTaTa a,n;MI1HHCTpaTI1BHOii rrpou:e,n;yphi: 

perHCTpaU:1151 ,ll;OKyMeHTOB B )KypHane 11CXO,ll;51II(eH ,ll;OKyMeHTaU:1111, KOTOpbiH 

Be,n;eTc51 B u:eHTpe no npe,n;ocTaBJieHI1IO rocy,n;apcTBeHHhiX ycnyr, M<I>I( Ha 

6yMa)KHOM HOCHTeJie 11 (HJI11) B 3JieKTpOHHOH <}_JopMe. 

,UoKyMeHT, co,n;ep)Kaii(I1H one"llaTKH n (11n11) orn116K11, rrocne 3aMeHhi 

rro,n;Jie)I<HT yHI1"l!TO)KeHI1IO, <}JaKT KOToporo cp11KC11pyeTc51 B ,n;ene no paccMoTpeHHIO 

o6paii(eHH51 3a51BI1TeJI51. 

I1Hhie ,n;eiicTB1151, Heo6xo,n;I1Mhie ,n;n51 rrpe,n;ocTaBJieHI151 rocy,n;apcTBeHHoii 

ycnyrn, B TOM "lli1CJie CB513aHHbie C npoBepKOH ,n;eHCTB11TeJibHOCTll yc11JieHHOH 

KBaJill<}J11U:HpOBaHHOH 3JieKTpOHHOM nO,ll;l111CI1 3a51BI1TeJI51, 11CllOJih30BaHHOH npll 

o6paii(eHHI1 3a nonytieH11eM rocy,n;apcTBeHHOH ycnyr11, He npe,n;ycMoTpeHhi. 



IV. <l>opMhi KOHTpOJIH 3a ucnoJiueuueM 
A,LJ;MIIHIICTpaTIIBHoro per JlaMeHTa 

ITopHAOK ocyUJ,eCTBJleHIIH TeKyUJ,ero I~OHTpOJlH 3a co6JliO,LJ;eHIIeM 

II IICnOJlHeHIIeM OTBeTCTBeHHbiMII )J;OJliKHOCTHbiMII JliiQaMII QeHTpa 

no npe,LJ;OCTaBJleHIIIO rocy,LJ;apCTBeHHbiX ycJlyr nOJlOiKeHIIH 

a,LJ;MIIHIICTpaTIIBHOrO perJlaMeHTa II IIHbiX HOpMaTIIBHbiX 

npaBOBbiX aKTOB, ycTaHaBJliiBaiOIIJ,IIX Tpe6oBaHIIH K npe,LJ;OCTaBJleHIIIO 

rocy,LJ,apcTBennoii ycJ1yr11, a Tai~iKe npiiHHTIIeM IIMII pernen11ii 

79. TeKyii(li:H KOHTpOJih 3a co6mo,n:eHHeM H HCnOJIHeHHeM nOJIO)KeHHM 

HaCT051II(ero a,n:MHHHCTpaTHBHOrO perJiaMeHTa H HHhiX HOpMaUIBHhiX npaBOBhiX 

aKTOB, ycTaHaBJIHBaiOII(HX Tpe6oBaHH51 K npe,n:ocTaBJieHHIO rocy,n:apCTBeHHOM 

ycnyrH, ocyii(eCTBJI51eT ,n:HpeKTOp l(eHTpa no npe,n:ocTaBJieHHIO rocy,n:apcTBeHHhiX 

ycnyr. 

80. TeKyii(HM KOHTponh ocyii(eCTBJI51eTC51 nyTeM npoBe,n:eHH51 npoBepoK 

C06JIIO,n:eHH51 H HCnOJIHeHH51 noJimKeHHM HaCT051II(ero a,n:MHHHCTpaTHBHOrO 

perJiaMeHTa H HHhiX HOpMaTHBHhiX npaBOBhiX aKTOB, ycTaHaBJIHBaiOII(HX 

Tpe6oBaHH51 K rrpe,n:ocTaBJieHHIO rocy,n:apcTBeHHOM ycnyrH. 

ITopHAOI~ 11 nepiiOAIIqHocTh ocyiiJ,ecTBJleHIIH nJlaHOBhiX 

II BHenJlaHOBhiX npOBepOK nOJlHOTbl II KaqeCTBa 

npe,LJ;OCTaBJleHIIH rocy,LJ;apCTBeHHOH ycJ1yr11 

81. KoHTpOJih 3a IIOJIHOToii H KaLieCTBOM npe,n:ocTaBJieHH51 rocy,n:apcTBeHHoii 

ycnyrH ocyii(eCTBJI51eTc51 nyTeM rrpoBe,n:eHH51 MHHHCTepcTBOM nnaHOBhiX H 

BHenJiaHOBhiX npoBepOK. 

82. JlJiaHOBhie IIpOBepKH IIOJIHOThl H KaLJeCTBa rrpe,n:OCTaBJieHH51 

rocy,n:apCTBeHHOM ycnyrH npOBOJJ:51TC51 Ha OCHOBaHHH npHKa30B MHHHCTepCTBa H 

ocyii(eCTBJI51IOTC51 Ha OCHOBaHHH pa3pa6aTbiBaeMhiX MHHHCTepCTBOM e)Kero,n:HhiX 

rrJiaHoB, yTBep)KJJ:eHHhiX MHHHCTepcTBOM, B ¢opMe ,n:oKyMeHTapHoii npoBepKH H 

(HJIH) Bhie3JJ:HOM rrpoBepKH B nop51,n:Ke, ycTaHOBJieHHOM 3aKOHO,n:aTeJihCTBOM. 

83. BHerrJiaHOBhie rrpoBepKH rrpoBOJJ:51TC51 B ¢opMe ,n:oKyMeHTapHo:H: rrpoBepKH 

I1 (HJIH) Bhie3,n:HOM IIpOBepKH B IIOp51,n:Ke, ycTaHOBJieHHOM 3aKOHO,n:aTeJibCTBOM. 

BHeiiJiaHOBhie npOBepKH MoryT IIpOBOJJ:HThC51 Ha OCHOBaHHH KOHKpeTHOrO 

o6paii(eHH51 3a51BHTeJI51 o cpaKTax HapyrneHH51 ero npaB Ha rronyLieHHe 

rocy,n:apcTBeHHOM ycnyrH. 

84. Pe3yJihTaThi rrnaHoBhiX H BHerrnaHOBhiX rrpoBepoK ocpopMJI51IOTC51 B BH,n:e 

aKTa, B KOTOpOM OTMeLiaiOTC51 Bhl51BJieHHhie He,n:OCTaTKH H npe,n:JIO)KeHH51 no HX 

ycTpaHeHHIO. 

0TBeTCTBeHHOCTh )J;OJliKHOCTHhiX JliiQ QeHTpa no npe,LJ;OCTaBJleHIIIO 

rocyJJ.apCTBeHHbiX ycJlyr 3a pemeHIIH II )].eHCTBIIH (6e3,LJ;eHCTB11e), 

npiiHIIMaeMhle (ocyiiJ,eCTBJlHeMhie) IIMII B XO,LJ;e npe,LI;OCTaBJleHIIH 

rocy,LJ;apCTBeHHOH ycJ1yr11 



85. )J,OJDKHOCTHbie JUII.J;a QeHTpOB no npe,n;OCTaBJieHIUO rocy,n;apCTBeHHbiX 

ycnyr, OTBeTCTBeHHbie 3a ocyr.u;ecTBneHHe a,n;MHHHCTpaTHBHbiX npou;e,n;yp TIO 
npe,n;OCTaBJieHIHO rocy,n;apCTBeHHOM ycnyrH, HecyT ycTaHOBJieHHYIO 

3aKoHo.rt:aTeJibCTBOM PoccHMCKOM <l>e.n:epau;HH OTBeTCTBeHHOCTb 3a perneHHe H 

.[(eMCTBH51 (6e3.[(eMCTBHe ), IIpHHHMaeMbie B xo,n;e rrpe,I1;0CTaBJieHH51 

rocy,n;apcTBeHHOM ycnyrn. 

M<l>l( H ero pa6oTHHKH HecyT OTBeTCTBeHHOCTh, ycTaHOBJieHHYIO 

3aKoHo,n;aTeJibCTBOM Poccnil:cKoil: <l>e,n;epau;nn: 

1) 3a nOJIHOTY nepe,n;aBaeMbiX u;eHTpy no npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX 

ycnyr 3a5lBJieHHM 0 npe,n;OCTaBJieHHH rocy,n;apCTBeHHbiX ycnyr H HX COOTBeTCTBHe 

rrepe,n:aBaeMhiM 3a5lBHTeJieM B M<I>L( cBe,n:eHH5lM, HHhiX ,n:oKyMeHTOB, rrpHH51ThiX OT 

3a51BHTeJI5I; 

1.1) 3a IIOJIHOTY H COOTBeTCTBHe KOMnJieKCHOMY 3anpocy nepe,n:aBaeMbiX 

opraHy, npe,n;ocTaBJI51IOII.:(eMy rocy,n;apcTBeHHYIO ycnyry, opraHy, 

npe.[(OCTaBJI51IOII.:(eMy MYHHQHnaJibHYIO ycnyry, 3a51BJieHHM, COCTaBJieHHbiX Ha 

OCHOBaHHH KOMnJieKCHOfO 3arrpoca, HHbiX ,2l;OKyMeHTOB, HH<}JOpMaQHH H (HJIH) 

CBe.[(eHHM, He06XO,I1;HMbiX ,2l;JI51 rrpe,n:OCTaBJieHH51 rocy,n:apCTBeHHbiX H (HJIH) 

MYHHI.J;HnanbHbiX ycnyr, YKa3aHHbiX B KOMnneKCHOM 3anpoce; 

2) 3a CBOeBpeMeHHYIO nepe,n:aqy u;eHTpy no npe,n:OCTaBJieHHIO 

rocy,n;apcTBeHHbiX ycnyr, npe.n:ocTaBJI51IOII.:(eMy rocy,n;apcTBeHHYIO ycnyry, 

3a5lBJieHHM 0 

COCTaBJieHHbiX 

.[(OKyMeHTOB H 

rrpe,n;ocTaBJieHHH rocy,n;apcTBeHHbiX ycnyr, 3a5lBJieHHM, 

Ha OCHOBaHHH KOMnJieKCHbiX 3anpOCOB, HHbiX CBe.[(eHHM, 

(HJIH) HH<}JOpMaiJJ1H, IIpHH51TbiX OT 3a51BHTeJI51, a TaK)Ke 3a 

CBOeBpeMeHHYIO Bbi,n;aqy 3a5lBHTeJIIO .[(OKyMeHTOB, nepe,n;aHHbiX B 3THX [(eJI5lX 

M<l>l(, u;eHTpoM no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycnyr, 

npe.n:ocTaBJI51IOII.:(HM rocy ,n;apcTBeHHYIO ycnyry; 

3) 3a C06JIIO,I1;eHHe rrpaB cy6oeKTOB nepCOHaJibHbiX ,n;aHHbiX, 3a C06JIIO,I1;eHHe 

3aKoHo,n;aTeJibCTBa Poccnil:cKoil: <l>e,n;epau;nn, ycTaHaBJIHBaiOII.:(ero oco6eHHOCTH 

o6paii.:(eHH5l C HH<}JOpMai.J;HeM, .[(OCTyn K KOTOpOM orpaHHqeH <}Je,n;epanbHbiM 

3aKOHOM. 

lloJio~euuH, xapaKTepu3yrou_.ue Tpe6oBaHHH K nopHAKY u <t>opMaM 
KOHTpOJIH 3a npeAOCTaBJICHHCM rocyAapCTBCHHOH ycJiyrH 

CO CTOpOHhl rpa~au, HX o6beAHHCHHH H opraHH3aQHH 

86. KoHTponr:, 3a npe,n;ocTaBJieHHeM rocy,n;apcTBeHHOM ycnyrn 

OCyii.:(eCTBJI51eTC51 B <}JopMe KOHTpOJI51 3a C06JIIO,I1;eHHeM IIOCJie,n;oBaTeJibHOCTH 

,n;eHCTBHH, onpe,n;eJieHHbiX a,n;MHHHCTpaTHBHbiMH npou;e,n;ypaMH no HCnOJIHeHHIO 

rocy,n;apCTBeHHOH ycnyrH H npHH5lTHeM peiiieHHH ,I1;0JI)KHOCTHbiMH JIHI.J;aMH, nyTeM 

npoBe,n;eHH5l npOBepOK C06JIIO,I1;eHH5l H HCnOJIHeHH51 ,2l;OJDKHOCTHbiMH JIHQaMH 

QeHTpOB no npe,n;OCTaBJieHHIO rocy,n:apCTBeHHbiX ycnyr HOpMaTHBHbiX npaBOBbiX 

aKTOB Poccnil:cKoif <l>e,n;epau;nn, HopMaTHBHbiX npaBOBhiX aKTOB Pecny6nHKH 

KoMH, a TaK)Ke noJio)KeHHM HaCT051II.:(ero a,n;MHHHCTpaTHBHoro pernaMeHTa. 

IJpoBepKa TaK)Ke MO)KeT IIpOBO.[(HTbC51 no KOHKpeTHOMY o6paii.:(eHHIO 

rpa)K.[(aHHHa HJIH opraHH3aQHH. 

V. )l;ocyAe6uhiH (BuecyAe6uhlii) nopHAOK o6~aJioBaHHH perneuuii 



H ,LJ.eHCTBHH (6e3,LJ.eHCTBHH) opraua, npe,LJ.OCTaBJISIIOII.J;ero rocy,LJ.apcTBeHHYIO 

ycJiyry, a TaiOKe ,L(OJimHOCTHbiX JIHU,, rocy,LJ.apCTBeHHhiX CJiymaiiJ,HX, 

MHOro<J.>yHKU,HOH3JibHOrO U,eHTpa, pa60THHKOB MHOro<J.>ynKI.J,HOHaJibHOrO 

I.J,eHTpa, a TaK~e opraHH3ai.J,HH, npe,LJ.yCMOTpeHHhiX qaCThiO 1.1 CT3ThH 16 
<be,LJ.epaJibHOrO 3aKOHa OT 27 HIOJlH 2010 r • .N'!! 210-(})3 «06 OpraHH3ai.J,HH 

npe,LJ.ocTaBJieHHH rocy,LJ.apcTnennhiX u Mynuu,unaJibHhiX ycJiyn>, 

HJlH HX pa60THHKOB 

8 7. Y Ka3aHHa5l B HaCT05III.J:eM pa3.[(eJie HHcpOpMaiJ;¥I5l ITO.[(Jle)J(HT pa3Mern;eHHIO 

Ha ocpm.I.HaJibHOM caliTe MHHHCTepcTBa, Ha E.n:HHOM rropTane rocy.n:apcTBeHHbiX M 

MYHHIJ.HITaJibHbiX ycnyr ( <f>YHKIJ.Hli). 

Hu<J.>opMai.J,HH ,LJ.JIH 3aHBHTeJIH o ero npaBe no,LJ.aTb 

~aJio6y ua pemeHHH u ,LJ.eiicTBHH (6e3,LJ.eiicTsue) opraua, 

npe,LJ.OCTaBJISIIOIIJ,ero rocy,LJ.apCTBeHHYIO ycJiyry, ero ,LJ.OJI~HOCTHOrO 

JIHU.a JIH6o rpa,K,LJ.aHcKoro cJiymaiiJ,ero, MHoro<J.>yuKu.uouaJihHoro 

u.euTpa, ero pa6oTHHKa, a TaiOKe oprauu3au.uii, yKa3aHHhiX 

B qacTH 1.1 CTaThH 16 <l>e,LJ.epaJibHOrO 3aKOHa OT 27 HIOJlSI 

2010 r • .N'!! 210-$3 «06 opraHH3aQHH npe,LJ.OCTaBJieHHSI 

rocy.LJ.apcTBeHHhiX u Myuuu,unaJihHhiX ycJiyn>, HJIH ux 

pa60THHI~OB npH npe,LJ.OCTaBJieHHH rocy,LJ.apCTBeHHOH ycJiyru 

88. 3a5IBHTeJib HMeeT rrpaBO Ha 06)J(aJIOBaHHe perneHHH, .[(eHCTBHll 

(6e3.[(eHCTBH5I) IJ.eHTpa ITO rrpe.[(OCTaBJieHHIO rocy.n:apCTBeHHbiX ycnyr, 

rrpe.n:ocTaBJI5IIDW:ero rocy.n:apcTBeHHYIO ycnyry, a TaK)J(e ero .n:omKHOCTHbiX JIHIJ., 

M <PI(, pa6oTHHKa M <PI(, a TaK)J(e opraHH3aiJJfll, rrpe.n:ycMoTpeHHhiX IIaCTbiO 1.1 

cTaTbH 16 <Pe.n:epanbHoro 3aKoHa oT 27 HIDJI5l 2010 r. NQ 21 O-<P3 «06 

opraHH3aiJ.HH rrpe,n;ocTaBJieHH5l rocy.n:apcTBeHHbiX H MYHHIJ.HITaJihHhiX ycnyr», HJIH 

HX pa60THHKOB, rrpHH5ITbiX ( ocyrn;eCTBJieHHbiX) B XO.[(e rrpe.[(OCTaBJieHH5l 

rocy.n:apcTBeHHOll ycnyrH, B .n:ocy.n:e6HOM rrop5I.ZJ:Ke. 

OpraHH3ai.J.HH, rrpe.n:ycMoTpeHHbie IIaCTbiO 1.1 CTaThH 16 <I>e.n:epanbHoro 

3aKoHa OT 2 7 HIDJI5l 2 0 1 0 r. NQ 21 O-<P3 «06 opraHH3ai.J.HH rrpe.n:ocTaBJieHH5I 

rocy.n:apcTBeHHhiX H MYHHI.J.HITaJihHhiX ycnyr», Ha TeppHTOpHH Pecrry6nHKH KoMH 

OTCYTCTBYIOT. 

Ilpe,LJ.MeT ~aJio6hi 

89. 3a5IBHTeJib MO)J(eT o6paniThC5l c )KaJio6oH: Ha HapyrneHHe rrop5I.ZJ:Ka 

rrpe.n:ocTaBJieHH5l rocy.n:apcTBeHHOH ycnyrn (.n:anee - )J(aJI06a), B TOM 1.mcne B 

cne.n:yiDrn;Hx cnyiia5lx: 

1) HapyrneHHe cpoKa perHcTpaiJ.HH 3a5IBJieHH5l 3a5IBHTeJI5l o rrpe.n:ocTaBJieHHH 

rocy.n:apcTBeHHoli ycnyrn, 3arrpoca, YKa3aHHoro B cTaTbe 15.1 <Pe.n:epanbHoro 

3aKoHa oT 2 7 HIDJI5l 2010 r. N2 21 0-<1>3 «06 opraHH3ai.J.HH rrpe.n:ocTaBJieHH5I 

rocy.n:apcTBeHHbiX H MYHHIJ.HllaJibHhiX ycnyr»; 

2) HapyiiieHHe cpmm rrpe.n;ocTaBrreHH5I rocy.n:apcTBeHHoii ycnyrH. B 
yKa3aHHOM cny-qae .n:ocy.n:e6Hoe (BHecy.n:e6Hoe) o6:>KanosaHHe 3a5IBHTeJieM 



pelllem-di H .n;eiicTBHH (6e3,n;eiicTBH51) M<P[(, pa6oTHHKa M<P[( B03MO)KHO B 

cnyqae, ecnn Ha MCI>l(, peiiieHll5I n ,L(eMCTBll5l (6e3,L(eMCTBlle) KOToporo 
06)1<aJIYIOTC51, B03JIO)KeHa cpyHKIJ;H51 no npe,ll;OCTaBJieHHIO COOTBeTCTBYIOiu;HX 

rocy,n;apCTBeHHbiX ycJiyr B nOJIHOM 06oeMe B nop51,n;Ke, onpe,n;eJieHHOM LJaCTbiO 1.3 
cTaTbH 16 <Pe.n;epanbHoro 3aKoHa oT 27 HIOJI51 2010 r. NQ 21 O-<D3 «06 

opraHH3aiJ;HH npe.n;ocTaBJieHH51 rocy.n;apcTBeHHbiX H MYHHIJ;HnaJibHbiX ycJiyr»; 

3) Tpe6oBaHHe y 3a51BHTeJI51 )J;OKyMeHTOB HJIH HH<j_)OpMaiJ;HH JIH60 

ocyrn;eCTBJieHH51 ,n;eHCTBHH, npe,ll;CTaBJieHHe HJIH ocyrn;eCTBJieHHe KOTOpbiX He 

npe.n;ycMoTpeHo HopMaTHBHbiMH npaBOBbiMH aKTaMH PoccHiicKoii <Pe.n;epau;HH H 

(HJIH) Pecny6JIHKH KoMH )J;JI51 npe.n;ocTaBJieHH51 rocy.n;apcTBeHHoii ycJiyrH; 

4) OTKa3 B npHeMe )J;OKyMeHTOB, npe,ll;OCTaBJieHHe KOTOpbiX rrpe,n;yCMOTpeHO 

HOpMaTHBHbiMH rrpaBOBbiMH aKTaMH PoccHiicKoii <Pe.n;epau;HH H (HJIH) 

Pecrry6JIHKH KoMH, )J;JI51 rrpe.n;ocTaBJieHH51 rocy.n;apcTBeHHOii ycJiyrH, y 3a51BHTeJI51; 

5) OTKa3 B rrpe,n;OCTaBJieHHH rocy,n;apCTBeHHOH ycJiyrH, eCJIH OCHOBaHH51 

OTKa3a He npe,n;ycMOTpeHbi <Pe,n;epaJibHbiMH 3aKOHaMH l1 npHH51TbiMH B 

COOTBeTCTBHH C HHMH HHbiMH HOpMaTHBHbiMH rrpaBOBbiMH aKTaMH POCCHHCKOH 

<Pe.n;epau;HH, 3aKoHaMH H HHbiMH HOpMaTHBHbiMH rrpaBOBbiMH aKTaMH Pecrry6JIHKH 

KoMH. B yKa3aHHOM cJiyLJae .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) o6)KaJIOBaHHe 

3a51BHTeJieM pellleHHH H .n;eiicTBHH (6e3,n;eiicTBH51) M<P[(, pa6oTHHKa M<D[( 

B03MO)KHO B cJiyLJae, ecJIH Ha M<P[(, pellleHH51 H .n;eiicTBH51 (6e3,n;eii:cTBHe) 

KOTOporo 06)KaJiyiOTC51, B03JIO)KeHa <i:>YHKIJ;l151 no rrpe,n;ocTaBJieHHIO 

COOTBeTCTBYIOiu;HX rocy,n;apCTBeHHbiX ycJiyr B nOJIHOM 06oeMe B II0p51,ll;Ke, 

OIIpe,n;eJieHHOM LJaCTbiO 1.3 CTaTbll 16 <Pe,n;epaJibHOfO 3aKOHa OT 2 7 HIOJI51 2010 r. 

NQ 21 O-<P3 «06 opraHH3aiJ;HH rrpe.n;ocTaBJieHH51 rocy.n;apcTBeHHbiX H 

MYHHU:HIIaJibHbiX ycJiyr»; 

6) 3aTpe6oBaHHe y 3a51BHTeJI51 rrpH rrpe,n;OCTaBJieHHH rocy,n;apCTBeHHOH 

ycJiyrH IIJiaTbi, He rrpe,n;ycMOTpeHHOH HOpMaTHBHbiMH npaBOBbiMH ai<TaMH 

PoccHiici<oii <Pe.n;epau;HH H (HJIH) Pecrry6JIHKH KoMH; 

7) OTKa3 B HCnpaBJieHHH )J;OIIyrn;eHHbiX OIIeLJaTOK l1 (HJIH) OlllH60K B 

Bbi)J;aHHbiX B pe3yJibTaTe rrpe,ll;OCTaBJieHH51 rocy,n;apCTBeHHOH ycJiyrH )J;OKyMeHTaX 

JIH6o HapyllleHHe ycTaHOBJieHHoro cpoKa TaKHX HcrrpaBJieHHH. B YKa3aHHOM 

cJiyLJae .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) o6)1<aJIOBaHHe 3a51BHTeJieM pellleHHH H 

.n;eiicTBHH (6e3,n;eiicTBH51) Mct>IJ,, pa6oTHHKa M<Dl..I, B03MO)I(HO B cJiyLJae, ecJIH Ha 

M <P [(, pellleHH51 H .n;eiicTBH51 ( 6e3,n;eii:cTBHe) KOToporo o6)KaJIYIOTC51, B03JIO)KeHa 

<j_)yHKIJ;H51 ITO npe,ll;OCTaBJieHHIO COOTBeTCTBYIOiu;HX rocy,n;apCTBeHHbiX ycJiyr B 

IIOJIHOM 06oeMe B IIOp51,D;Ke, onpe,n;eJieHHOM LJaCTbiO 1.3 CTaTbll 16 <Pe,n;epaJibHOfO 

3aKoHa OT 27 HIOJI51 2010 r. N2 21 O-<P3 «06 opraHH3aiJ;HH rrpe.n;ocTaBJieHH51 

rocy.n;apcTBeHHbiX H MYHHIJ;HIIaJibHbiX ycJiyr»; 

8) HapyllleHHe CpOI<a HJIH IIOp51,ll;Ka Bbi)J;aLJH )J;OKyMeHTOB no pe3yJihTaTaM 

rrpe.n;ocTaBJieHH51 rocy.n;apcTBeHHOH ycJiyrH; 

9) rrpHOCTaHOBJieHHe rrpe,ll;OCTaBJieHH51 rocy,n;apCTBeHHOH ycJiyrH, eCJIH 

OCHOBaHH51 rrpHOCTaHOBJieHH51 He rrpe,n;ycMOTpeHbi <Pe.n;epaJibHbiMH 3aKOHaMH l1 

IIpHH51TbiMH B COOTBeTCTBHH C HHMH HHbiMll HOpMaTllBHbiMll rrpaBOBbiMll aKTaMH 

PoccHiici<oii <Pe.n;epau;HH, 3ai<oHaMH H HHbiMH HopMaTHBHhiMH npaBOBbiMH ai<TaMH 

Pecrry6JIHKH KoMH. B YKa3aHHOM cJiyLJae .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) 

o6)KaJIOBaHHe 3a51BHTeJieM pellleHni1 11: .n;ei1cTBHH (6e3,n;eiicTBll51) M<P[(, pa6oTHHKa 

M<P[( B03MO)KHO B cJiyLJae, ecJin Ha M<P[(, pellleHH51 H .n;eiicTBll51 (6e3.n;eii:cTBHe) 



KOTOporo 06)1(aJJYIOTC5I, B03flQ)KeHa cpyHKI.l,H5I ITO rrpe,n:OCTaBneHHIO 

COOTBeTCTBYIOI.IJ;IfX rocy.n:apCTBeHHbiX ycnyr B IIOflHOM o6neMe B IIOp5I.IJ:Ke, 

orrpe.n:eneHHOM qaCTbiO 1.3 CTaTbH 16 <f>e.n:epaJJbHOfO 3aKOHa OT 27 HIOmi 2010 r. 

NQ 21 0-<!>3 «06 opraHH3ai.l,HH rrpe.n:ocTaBneHH5I rocy.n:apcTBeHHhiX H 

MYHHU:HIIaJJhHhiX ycnyr»; 

1 0) Tpe6oBaHHe y 3a5IBHTemi IIpH rrpe,n:OCTaBJieHHH rocy.n:apCTBeHHOH 

ycrryrH .IJ:OKyMeHTOB HJIH HHcpOpMai.l,HH, OTCYTCTBHe H (HJIH) He.IJ:OCTOBepHOCTh 

KOTOpbiX He YKa3hiBaJIHCb IIpH rrepBOHaqaJibHOM OTKa3e B IIpHeMe .IJ:OKyMeHTOB, 

He06XO.IJ:HMbiX .IJ:JI5I rrpe.IJ:OCTaBJieHH51 rocy.n:apCTBeHHOH ycrryrH, JIH60 B 

rrpe.n:ocTaBrreHHH rocy.n:apcTBeHHoi1: ycrryrH, 3a HCKmoqeHHeM crryqaeB, 

rrpe.n:ycMOTpeHHbiX IIYHKTOM 4 qaCTH 1 CTaTbH 7 <f>e.n:epaJibHOrO 3aKOHa OT 27 
HIOJI51 2010 r. NQ 21 0-<!>3 «06 opraHH3ai.l,HH rrpe.n:ocTaBrreHH51 rocy.n:apcTBeHHhiX H 

MYHHU:HIIaJihHhiX ycrryr». B YKa3aHHOM crryqae .n:ocy.n:e6Hoe (BHecy.n:e6Hoe) 

o6)KaJIOBaHHe 3a51BHTerreM perneHHH H .n:ei1cTBHi1 (6e3.n:eH:cTBH51) M<l>U, pa6oTHHKa 

M<I>U B03MO)I(HO B crryqae, ecrrH Ha M<I>U, perneHH5I H .n:ei1:cTBH5I (6e3.n:eH:cTBHe) 

KOTOporo 06)1(aJIYIOTC51, B03JIO)I(eHa cpyHKI.l,H5I ITO rrpe.IJ:OCTaBJieHHIO 

COOTBeTCTBYIOII.l,HX rocy.n:apCTBeHHbiX ycnyr B IIOJIHOM o6neMe B I10p51.IJ:Ke, 

orrpe.n:erreHHOM qaCTbiO 1.3 CTaTbH 16 <f>e.n:epaJJbHOfO 3aKOHa OT 27 HIOJI51 2010 r. 

NQ 21 0-<!>3 «06 opraHH3ai.l,HH rrpe.n:ocTaBrreHH51 rocy.n:apcTBeHHhiX H 

MYHHU:HIIaJihHhiX ycrryr». 

OpraHhi ucnoJIHHTeJihHoii BJiaCTH Pecny6JIHKH KoMu, opraHH3au.uu, 

ynOJIHOMOqeHHbie Ha paCCMOTpeHHe ~aJI06hi )J.OJI~HOCTHbie JIHQa, 

pa60THHKH, KOTOpbiM MO~eT 6hiTb HanpaBJieHa ~aJI06a 

90. )Karro6a MmKeT 6biTh rro.n:aHa 3a51BHTerreM B u:eHTp no rrpe.n:ocTaBrreHHIO 

rocy.n:apcTBeHHhiX ycnyr, MHHHCTepcTBO, M<I>U, MHHHCTepcTBO 3KOHOMHqecKoro 

pa3BHTH51 H rrpoMhirnneHHOCTH Pecrry6nHKH KoMH, Ha.n:erreHHoe cpyHKI.l,H51MH H 

rronHoMoqH5J:MH yqpe.IJ:HTen.si M<I>U (,n:anee- MHH3KOHOMpa3BHTH5I). 

B opraHax, rrpe.n:ocTaBJI5IIOII.l,HX rocy.n:apcTBeHHhie ycrryrH, M<I>U 

OIIpe.n:eJI51IOTC51 YIIOJIHOMOqeHHbie .IJ:OJI)I(HOCTHbie JIHI.l,a, pa60THHKH, Ha.IJ:eJieHHbie 

IIOJIHOMOqH51MH ITO paCCMOTpeHHIO )l(aJI06. 

,lJ;oJDKHOCTHOe J1I1IJ;O, pa60THHK, Ha.n;erreHHhlll IIOJIHOMOqH51MH ITO 

paCCMOTpeHHIO )l(aJI06, Ha3HaqaeTC5I rrpaBOBbiM aKTOM OpraHa, 

rrpe.n:ocTaBJI51IOII.l,ero rocy.n:apcTBeHHYIO ycnyry, MHH3KOHOMpa3BHTH51, 

rroKarrhHhiM aKTOM M <I> U. 

flop.SI)J.OK llO)J.aqu H paCCMOTpeHH.SI ~aJI06bi 

91. )Karro6a MmKeT 6hiTh HarrpaBrreHa qepe3 opraHH3ai.l,HIO rroqToBoli CB513H, 

HHYIO opraHH3ai.l,HIO, ocym:ecTBJI51IOII.l,YIO .n:ocTaBKY KoppecrroH.n:eHI.l,HH, qepe3 

M<l>U, c HCIIOJih30BaHHeM HHcpopMai.l,HOHHO-TerreKOMMYHHKai.l,HOHHOH ceTH 

«I1HTepHeT>>, E.IJ:HHoro rropTarra rocy.n:apcTBeHHhiX H MYHHI.l,HIIaJihHhiX ycrryr 

(cpyHKI.l,HH) (no peKoMeH.n:yeMoi1: cpopMe cornacHo rrpHJIO)I(eHHIO NQ 4 K 

HaCT051li.l,eMy a.IJ:MHHHCTpaTHBHOMY perrraMeHTy), a TaK)I(e MO)I(eT 6biTh IIpHH51Ta 

IIpH JIHqHOM IIpHeMe 3a51BHTeJI51. 



ITpn: rrocTyrrneHHH )l(aJI06bi M<!>Q o6ecrreqn:BaeT ee rrepe,n:aqy B IJ,eHTP rro 

rrpe,n:OCTaBJieHHIO rocy,n:apCTBeHHbiX ycnyr B ll0p.5I,n:Ke H cpOKH, KOTOpbie 

ycTaHOBJieHbi cornarneHHeM o B3aHMo,n:ei1cTBHH Me)l(,n:y M<!>U: n: Mn:HHCTepcTBOM, 

HO He rro3,n:Hee cne,n:yiOIIJ,ero pa6oqero ,[(H.5I co ,[(H.5I rrocTyrrneHH5I )l(aJI06bi. 

)l{ano6bi Ha perneHH.5I n: ,n:e:H:cTBH5I (6e3,n:e:H:cTBHe) pyKoBo,n;n:TeJI.5I IJ,eHTpa no 

rrpe,n:ocTaBJieHHIO rocy,n:apcTBeHHbiX ycnyr, npe,n:ocTaBJI}!IOill,ero 

rocy,n:apcTBeHHYIO ycnyry, no,n:aiOTC5I B Mn:HHCTepcTBO. 

)l{ano6bi Ha perneHH5I H ,n:e:H:cTBH5I (6e3,n:e:H:cTBHe) pa6oTHHKa M<I>U: 

no,n:aiOTC5I pyKoBo,n:n:TeJIIO :noro M<I>IJ;. )l{ano6bi Ha perneHI15I n: ,n:e:H:cTBH5I 

(6e3,n:e:H:cTBHe) M<I>IJ; no,n:aiOTC.5I B Mn:H3KOHOMpa3BHTH.5I. 

)l{ano6a Ha perneHH5I H ,n:eMCTBH5I (6e3,[(eMCTBHe) opraHa, 

rrpe,n:ocTaBJI.5IIOill,ero rocy,n:apcTBeHHYIO ycnyry, ero ,n:OJI)I(HOCTHoro naiJ,a, 

pyKoBo,n:aTeJI.5I opraHa, rrpe,n:ocTaBJI.5IIOill,ero rocy,n:apcTBeHHYIO ycnyry, 

rocy,n:apcTBeHHoro cJiy)l(aill,ero MO)I(eT 6biTb HanpaBJieHa qepe3 opraHH3aiJ,HIO 

rroqToBo:H: CB.5I3H, HHYIO opraHH3aiJ,HIO, ocyill,eCTBJI.5IIOill,YIO ,n:ocTaBKY 

KoppecrroH,n:eHIJ,Hl1, qepe3 M<I>IJ;, c n:crrOJib30BaHHeM n:mpopMaiJ,HOHHO-

TeJieKOMMYHI1KaiJ,l10HHOM CeTH «l1HTepHeT», Ocpi1IJ,l1aJibHOf0 CaMTa opraHa, 

rrpe,n:ocTaBJI.5IIOill,ero rocy,n;apcTBeHHYIO ycnyry, E,n;n:Horo rropTana 

rocy,n:apcTBeHHbiX n: MYHHIJ,HllaJibHbiX ycnyr ( <l_JyHK:U:HH), a TaK)I(e MO)I(eT 6biTb 

llpHH5ITa npH JIHqHOM npHeMe 3a5IBHTeJI5I. 

)l{ano6a Ha perneHH.5I n: ,n;e:H:cTBH.5I (6e3,n;e:H:cTBHe) M<I>Q, ero pa6oTHHKa 

MO)I(eT 6biTb HanpaBJieHa qepe3 opraHH3aiJ,HIO rroqTOBOM CB}l3ll, HHYIO 

opraHI13aiJ,HIO, ocyill,eCTBJI.5IIOill,YIO )J;OCTaBKY KOppecnOH,[(eHIJ,HH, C 

HCnOJib30BaHHeM HH<l_JopMaiJ,HOHHO-TeJieKOMMYHHKaiJ,HOHHOM CeTH «I1HTepHeT», 

ocpH:U:I1aJibHOro calha M<I>IJ;, E,n:n:Horo nopTana rocy,n:apcTBeHHbiX n: 

MYHHIJ,HnaJibHbiX ycnyr (cpyHK:U:HH), a TaK)I(e MmKeT 6biTb npHH5ITa npn: nn:qHoM 

npHeMe 3a}!BHTeJI.5I. 

ITpn: nocTynneHHH B M<I>U: )Kano6bi Ha perneHH.5I n: ,n:e:H:cTBH.5I (6e3,n:e:H:cTBHe) 

opraHa, rrpe,n;ocTaBJI.5IIOill,ero rocy,n:apcTBeHHYIO ycnyry, ,[(OJI)I(HOCTHoro nn::u:a 

opraHa, npe,n:ocTaBJI.5IIOill,ero rocy,n:apcTBeHHYIO ycnyry, rocy,n:apcTBeHHoro 

rpmK,n:aHcKoro cJiy)l(aiiJ,ero M<!>U: o6ecneqn:BaeT ee nepe,n:aqy B opraH, 

npe,n;OCTaBJI.5IIOIIJ,HM rocy,n;apCTBeHHYJO ycnyry, B nop.5I,[(Ke H CpOKH, KOTOpbie 
ycTaHOBJieHbi cornarneHHeM o B3aHMo,n:eitcTBHH Me)K,[(Y M<l>IJ; 11 opraHoM, 

rrpe,n:ocTaBJI5IIOill,HM rocy,n:apcTBeHHYIO ycnyry, HO He no3,n:Hee cne,n:yiOill,ero 

pa6oqero ,[(H5I co ,[(H5I nocTyrrneHI15I )KaJI06bi. 
ITpn:eM )l(aJI06 B rrn:cbMeHHOM cpopMe ocyill,eCTBJI.5IeTC.5I opraHaMH, 

rrpe,n:ocTaBJI5IIOIIJ,HMH rocy,n;apcTBeHHbie ycnyrn:, M<I>IJ; B MecTe npe,n:ocTaBJieHH.5I 

rocy,n;apcTBeHHOM ycnyrn: (B MecTe, r,n:e 3a.5IBHTeJib no,n:aBan 3anpoc Ha nonyqeHn:e 

rocy,n;apCTBeHHOM ycnyrn:, HapyrneHHe nop.5I,n:Ka KOTOpOH 06)KaJiyeTC.5I, JIH60 B 

MecTe, r,n:e 3a5IBHTeJieM nonyqeH pe3yJibTaT YKa3aHHOM rocy,n:apcTBeHHOM ycnyrn:). 

ITpn:eM )l(aJI06 B nn:cbMeHHOM cpopMe ocyill,eCTBJI5IeTC.5I 

MHH3KOHOMpa3BHTH.5I B MecTe ero cpaKTn:qecKoro HaXO)I(,[(eHH.5I. 

92. )l{ano6a ,n;oJI)I(Ha co,n;ep)l(aTh: 

1) HaHMeHOBaHHe IJ,eHTpa no npe,n:OCTaBJieHHIO rocy,n:apCTBeHHbiX ycnyr, 

ero ,n;omKHOCTHoro nn::u:a, M<l>Q, ero pyKoBo,n:n:TeJI.5I n: (n:nn:) pa6oTHHKa, perneHI15I 

H ,n;eHCTBll}l (6e3,[(eHCTBHe) KOTOpbiX 06)1(aJIYIOTC.5I; 



2) <PaMIIJUUO, IIM5I, OTqecTBO (ITOCJie)l;Hee- ITpii HaJIIIqiiii), CBe,n;eHII5I 0 MeCTe 

)KMTeJIJ>CTBa 3a51BMTeJI5I - <l>M3MIIeCKOrO JII1[(a, a TaK>Ke HOMep (HOMepa) 

KOHTaKTHOrO TeJiecpoHa, a,n;pec (a,n;peca) 3JieKTpOHHOH ITOLJ:Thl (np11 HaJII1L£1111) M 

nOL£TOBhiH a,n;pec, ITO KOTOphiM ,ll;OJI)KeH 6J>ITh HanpaBJieH OTBeT 3a51BMTemo; 

3) CBe,n;eHI15I 06 06)KaJiyeMJ>IX peiiieHM5IX M ,n;eHCTBM51X (6e3,n;eHCTB11M) 

:o:eHTpa no ITpe.n;ocTaBJieHI1IO rocy.n;apcTBeHHbiX ycnyr, ero .n;omKHOCTHoro JII1[(a, 

M<DI(, pa6oTHIIKa McDI(; 

4) ,ll;OBO,ll;bl, Ha OCHOBaHI111 KOTOpbiX 3a5IBI1TeJib He COrJiaCeH C peiiieHIIeM II 

,n;eHCTBI1eM (6e3,n;eHCTB11eM) [(eHTpa ITO ITpe,n;OCTaBJieHI1IO rocy,n;apCTBeHHbiX ycnyr, 

ero .n;omKHOCTHoro JIII[(a, M<DI(, pa6oTHI1Ka M<DI(. 

3a5IBIITeJieM MoryT 6biTb ITpe,ll;CTaBJieHbl OpiiriiHaJibi ,ll;OKyMeHTOB (ITpii 

HaJII1L£1111 ), ITO,ll;TBep)l<:,ll;aiOI.[(I1e ,ll;OBO,ll;bl 3a5IBI1TeJI5I, JIII60 11X KOITI111. 

93. B cnyL£ae ITo,n;aL£II )l(aJI06bi L£epe3 ITpe,n;cTaBIITeJI5I 3a5IBIITeJI5I K )l(aJio6e 

np11JiaraeTC5I ,ll;OKyMeHT, ITO,ll;TBep)K,ll;aiOI.[(I1H ITOJIHOMOL£II5I ITpe,n;cTaBI1TeJI5I Ha 

ocyl[(eCTBJieHIIe ,n;eHCTBI1H OT IIMeHII 3a5IBIITemr. 

B KaLJ:eCTBe .n;oKyMeHTa, ITO.ll;TBep)l(,n;aiOI.[(ero ITOJIHOMOL£H5I Ha 

OCyl[(eCTBJieHIIe ,n;eHCTBHH OT HMeHH 3a5IBI1TeJI5I, ITpe.n;cTaBJI5IeTC5I: 

a) o<PopMJieHHa5I B cooTBeTCTBIIH c 3aKoHo,n;aTeJibCTBOM Pocci1HCKOH 

<De,n;epa[(HH ,ll;OBepeHHOCTb (,n;JI5I <PII3IIL£eCKHX JIH:O:); 

6) KOnii51 peiiieHII5I 0 Ha3HaL£eHHH HJIH 06 H36paHHH JIH60 KOnii5I ITpHKa3a 0 

Ha3HaL£eHHII cpii3IIL£eCKOrO JIH[(a Ha ,ll;OJI)l(HOCTh, B COOTBeTCTBIIM C KOTOpbiM TaKOe 

<}JM3HL£eCKOe JIH[(O o6Jia,n;aeT npaBOM ,n;eHCTBOBaTb OT IIMeHI1 3a5IBIITeJI5I 6e3 

,ll;OBepeHHOCTII. 

94. 3a5IBIITeJib IIMeeT npaBO Ha noJiyLJ:eHIIe IIH<l>OpMa[(IIH II ,ll;OKyMeHTOB, 

He06XO,ll;HMbiX ,ll;JI5I 060CHOBaHII5I If paCCMOTpeHII5I )l(aJI06bi. 

95. PerHCTpa:O:H5I )l(aJI06bi ocyr:o:ecTBJI5IeTC5I :o:eHTpoM ITO ITpe.n;ocTaBJieHHIO 

rocy.n;apcTBeHHbiX ycnyr, M<DI(, MHH3KOHOMpa3BIITH5I B )l(ypHane yL£eTa )KaJio6 

Ha peiiieHII51 II ,n;eHCTBH5I (6e3)l;eHCTBMe) [(eHTpa no npe,n;ocTaBJieHMIO 

rocy,n;apCTBeHHbiX ycnyr, ero ,ll;OJI)KHOCTHbiX JIM[(, )KypHaJie yL£eTa )KaJI06 Ha 

peiiieHII5I H .n;e:HcTBII5I ( 6e3,n;e:HcTBHe) M <D I(, ero pa6oTHHKOB, )l(ypHane yL£eTa 

)l(aJI06 Ha peiiieHH5I H .n;e:HcTBH5I (6e3,n;e:HcTBHe) MHH3KOHOMpa3BIITI15I (.n;anee -

)KypHaJI) B TeLJ:eHIIe O,ll;HOrO pa6oL£ero ,ll;H5I CO ,ll;H5I ee ITOCTynJieHH5I C npHCBOeHHeM 

eli perHCTpaD;HOHHOrO HOMepa. 

96. 3a5IBHTeJIIO Bbi)l;aeTC5I paCITHCKa B noJiyLJ:eHIIII OT Hero )l(aJI06bi If HHbiX 

npe,ll;CTaBJieHHbiX ,ll;OKyMeHTOB B ITHCbMeHHOH cpopMe Ha 6yMa)l(HOM HOCHTeJie C 

yKmaHHeM perHcTpa:O:MOHHoro HOMepa )l(aJI06bi, ,n;aTJ>I M BpeMeHH ee npHeMa, 

nepeL£H5I npe,n;CTaBJieHHhiX ,ll;OKyMeHTOB HeiTOCpe,n;CTBeHHO npH JIHLJ:HOM npHeMe 

3a5IBIITeJI5I. 

B cnyL£ae ITo,n;aL£II )l<:aJio6J>I B M<DI( (Ha Hero IIJIII ero pa6oTHIIKa) 3a5IBIITeJIIO 

Bbi,ll;aeTC5I pacniiCKa B ITOJiyLJ:eHHH )l(aJI06bi II IIHbiX ITpe,n;cTaBJieHHbiX ,ll;OKyMeHTOB 

B nHCbMeHHOH cpopMe Ha 6yMa)l<:HOM HOCHTeJie C YKa3aHHeM periiCTpaD;I10HHOro 

HOMepa )KaJI06hi, ,n;aTbi H BpeMeHH ee ITpiieMa, ITepeL£H5I ITpe,n;cTaBJieHHbiX 

,ll;OKyMeHTOB HeiTOCpe,n;CTBeHHO npii JIHLJ:HOM ITpHeMe 3a5IBIITeJI5I. 

PacnHCKa o perMcTpa[(I1M )KaJI06bi II nonyL£eHMM .n;oKyMeHTOB c yKmaHIIeM 

periiCTpa[(IIOHHOrO HOMepa )l(aJI06J>I, )l;aThl II BpeMeHII ee npMeMa, nepeL£H5I 

npe,n;cTaBJieHHbiX .n;oKyMeHTOB, HanpaBJieHHbiX L£epe3 M<l>U:, c 11CnOJib30BaHIIeM 

11HcpopMa:O:HOHHO-TeJieKOMMYHIIKa:O:IIOHHOH ceTM «liHTepHeT>>, E,n;MHoro nopTana 



rocy,n:apcTBeHHbiX 11 MYHHU:HnaJII>HbiX ycnyr (cPYHKU:Hll:) HanpaBmreTc51 3a5IBHTemo 

qepe3 opraHI13au;mo noqroBoii CBH3H, HHYIO opraHH3aJ.J;HIO, ocyr.u;ecTBJIHIOI.U;YIO 

.JJ:OCTaBKY KOppecnOH,ZJ:eHU:HH, B Tel.JeHHe 3 pa60l.JHX ,ZJ:Hell: CO ,ZJ:H51 HX peniCTpaQHH. 

PacnHCKa o perHcTpaU:HH )l(a.JI06I>r 11 nonyl.leHHH ,n:oKyMeHTOB c yKa3aHHeM 

perHCTpaQHOHHOfO HOMepa )l(aJI06bi, ,n:aTbi H BpeMeHH ee npHeMa, nepel.!H51 

npe,n:cTaBJieHHbiX .JJ:OKyMeHTOB, HanpaBJieHHbiX l.lepe3 opraHH3aQHIO nOl.JTOBOH 

CB513H, HHYIO opraHH3aU:HIO, ocyr.u;eCTBJI51IOI.U;YIO ,ZJ:OCTaBKY KOppecnOH.JJ:eHU:HH, 

HanpaBJI5leTC51 3a51BHTeJIIO l.lepe3 opraHH3aQHIO nOl.JTOBOH CB513H, HHYIO 

opraHH3aU:HIO, ocyr.u;eCTBJI51IOI.U;YIO .JJ:OCTaBKY KOppecnoH,n:eHQHH, B Tel.JeHHe 3 
pa60l.JHX ,ZJ:Hell: CO ,ZJ:H51 HX perHCTpaU:HH. 

)l{arro6a B Tel.JeHHe o,n:Horo pa6ol.Jero ,n:H51 co ,n:H51 ee perHcTpaU:HH no.n:ne)l(HT 

nepe,n:al.Je ,ZJ:OJI)l(HOCTHOMY JIHU:y, pa60THHKy, Ha,n:eJieHHOMY nOJIHOMOl.JI151MH no 

paCCMOTpeHHIO )Ka.JI06. 

)Karro6hr, 3a HCKJIIOl.JeHHeM )l(a.JI06 Ha perneHH51, npHH51Tbie pyKoBo,n:HTeJI51MH 

opraHoB, npe,n:ocTaBJI51IOIIJ;HX rocy,n:apcTBeHHbie ycnyrH, paccMaTpHBaiOTC51 

,ZJ:OJI)l(HOCTHbiM JIHU:OM, pa60THHKOM, Ha,n:eJieHHbiM nOJIHOMOl.JH51MH no 

paCCMOTpeHHIO )KaJio6. 

B cny-qae ecnH o6)Ka.JIYIOTC51 perneHH51 11 ,n:ell:cTBH51 (6e3,n:ell:cTBHe) 

pyKoBo,n:HTeJI51 TeppHTOpHaJihHoro opraHa, cTpyKTypHoro no,n:pa3,n:eneHH51, 

rrpe,n:ocTaBJI5IIOIIJ;ero rocy,n:apcTBeHHYIO ycnyry, )l(a.JI06a paccMaTpHBaeTc51 

cooTBeTCTBYIOIIJ;HM opraHOM HcnoJIHHTeJibHoll: BJiaCTH Pecny6JIHKH KoMH B 

rrop51,n:Ke, npe,n:ycMoTpeHHOM IIonmKeHHeM o6 oco6eHHOCT51X no,n:al.JH 11 

paCCMOTpeHH51 )l(a.JI06 Ha peiiieHH51 H ,n:ell:CTBH51 (6e3,n:ell:CTBHe) opraHOB 

HCIIOJIHHTeJibHOll: BJiaCTH Pecny6nHKH KoMH 11 HX ,n:oJI)l(HOCTHhiX JIHU:, 

rocy,n:apCTBeHHbiX rpa)l(,ZJ:aHCKHX CJIY)KaiiJ;HX opraHOB HCnOJIHHTeJibHOH BJiaCTH 

Pecny6nHKH KoMH, yTBep)l(,n:eHHbiM rrocTaHOBJieHHeM ITpaBHTeJihCTBa 

Pecny6nHKH KoMH oT 25 ,n:eKa6p51 2012 r. N2 · 592 (,n:arree - IIoJio)l(eHHe, 

YTBep)l(,n:eHHOe nocTaHOBJieHHeM N2 592). 
B cny-qae ecnH o6)Ka.JIYIOTC51 perneHH51 11 ,n:ell:cTBH51 (6e3.n:elicTBHe) 

pyKoBo,n:HTeJI51 opraHa, npe,n:ocTaBJI51IOIIJ;ero rocy,n:apcTBeHHYIO ycnyry, 3a 

HCKJIIOl.JeHHeM CJiyl.Ja51, npe,n:ycMOTpeHHOfO a63aQeM BTOpbiM HaCT051I.U;ero IIYHKTa, 

)l(a.JI06a paCCMaTpHBaeTC51 B BbiiiieCT051I.U;eM OpraHe (npH ero HaJIHl.JHH) JIH60 B 

cnyLiae ero oTcyTcTBH51 paccMaTpHBaeTC51 Henocpe,n:cTBeHHO pyKoBo,n:HTeJieM 

opraHa, npe,n:ocTaBJI51IOI.U;ero rocy,n:apcTBeHHYIO ycnyry, B nop51,n:Ke, 

rrpe,n:ycMOTpeHHOM IIonmKeHHeM, YTBep)l(,n:eHHbiM nocTaHOBJieHHeM N2 592. 

CpoKH paccMoTpeHIUI ~aJio6 

97. )Karro6a, nocTynHBIIIa51 B opraH, npe,n:ocTaBJI51IOI.U;HH rocy,n:apCTBeHHYIO 

ycnyry, JIH6o B BhiiiieCT051I.U;HH opraH (npH ero HaJIHl.JHH), McDL(, 
MHH3KOHOMpa3BHTH51, no,n:Jie)KHT paccMOTpeHHIO B TeqeHHe 15 pa6ol.JHX .n:Heli co 

.JJ:H51 ee perHcTpaU:HH, a B cny-qae o6)l(aJIOBaHH51 OTKa3a opraHa, 

rrpe.n:ocTaBJI51IOr.u;ero rocy,n:apcTBeHHYIO ycnyry, McDL( B npHeMe ,n:oKyMeHTOB y 

3a51BHTeJI51 JIH60 B HCnpaBJieHHH ,n:onyr.u;eHHbiX onel.JaTOK H OIIIH60K HJIH B CJiy-qae 

06)1<aJIOBaHH51 HapyrneHH51 ycTaHOBJieHHOfO cpoKa TaKHX HCnpaBJieHHH - B 

Tel.JeH:He 5 pa60l.JHX ,ZJ:HeH CO ,ZJ:H51 ee perHCTpaQHH, eCJIH 6onee KOpOTKHe CpOKH 

paCCMOTpeHH51 )l(aJI06bi He ycTaHOBJieHbi opraHOM, npe,n:OCTaBJI51IOI.U;HM 



rocy,n;apcTBeHHYID ycnyry, M<l>IJ;, MIIH3KOHOMpa3BIITH51, ynoJIHOMO"Y:eHHhiMH Ha 

ee paCCMOTpeHMe. 

Ilepeqeub OCHOBaHHH ,ll,JUI OTKa3a B Y.UOBJieTBOpeHHH maJI06hi 

H nepeqeub OCHOBaHHH ,[J,JISI OCTaBJieHHSI. maJI06hi 6e3 OTBeTa 

98. 0CHOBaHH51MH )J;JI51 OTKa3a B y,n;OBJieTBOpeHHH )l(aJI06bi 51BJI51IOTC51: 

a) HaJIH"Y:He BCTynHBIIIero B 3aKOHHYIO CHJIY peiiieHH51 cy,n;a, ap6HTpa)I(HOro 

cy,n;a no )l(aJI06e 0 TOM )l(e npe,n;MeTe II no TeM )l(e OCHOBaHH5IM; 

6) IIO,JJ;a"Y:a )l(aJI06hi JIHIJ;QM, IIOJIHOMO"Y:II51 KOTOporo He nO,JJ;TBep)I(,JJ;eHbi B 

rrop51,n;Ke, ycTaHOBJieHHOM 3aKoHo,n;aTeJihCTBOM PoccHHCKOH <l>e,n;epau;HH; 

B) HaJIH"Y:He peiiieHH51 no )l(aJI06e, npHH51TOrO paHee B COOTBeTCTBHH C 

Tpe6oBaHH51MH HaCT051I.IJ;ero a,ll,MHHHCTpaTHBHOrO perJiaMeHTa B OTHOIIIeHIIH TOrO 

)l(e 3a51BHTeJI51 H no TOMY )l(e npe,n;MeTy )l(aJI06oi; 

r) npM3HaHHe )l(aJI06bi He060CHOBaHHOll (peiiieHH51 H ,JJ;ellCTBH51 

(6e3,JJ;ellCTBMe) npH3HaHhi 3aKOHHhiMH, OTCYTCTByeT HapyiiieHHe npaB 3a51BIITeJI51). 

99. B cny-qae ecnH B )l(aJio6e He YKa3aHa cpaMIIJIH51 3a5IBIITeJI51, 

HanpaBIIBIIIero )l(aJI06y, HJIH nO"Y:TOBhiH a,n;pec, no KOTOpOMY ,n;OmKeH 6biTh 

HarrpaBJieH OTBeT, OTBeT Ha )l(aJI06y He ,n;aeTC51. 

UeHTp rro npe,n;ocTaBJieHHIO rocy,n;apcTBeHHhiX ycnyr, ,n;OJI)I(HOCTHoe JIHD;O, 

M<l>IJ;, MHH3KOHOMpa3BHTII51, pa6oTHHK, Ha,n;eneHHhill noJIHOMO"Y:H51MII no 

paCCMOTpeHHIO )l(aJI06, npH noJiy"Y:eHHH )l(aJI06hi, B KOTOpOH CO,n;ep)l(aTC51 

HeD;eH3ypHhie JIH60 OCKOp6IITeJibHbie Bbipa)l(eHH51, yrp03hi )I(If3HH, 3,JJ;OpOBhiO H 

HMyi.IJ;eCTBY )J;OJI)I(HOCTHOrO JIMD;a, pa60THMKa, a TaK)Ke "Y:JieHOB MX CeMbli, BnpaBe 

OCTaBHTh :>I<aJio6y 6e3 OTBeTa no cyii(eCTBY nOCTaBJieHHhiX B Hell BOnpOCOB H B 

Te"Y:eHIIe 3 pa60"Y:HX )];Hell CO )J;H51 perHCTpaD;HM )l(aJI06bi C006Il(MTh 3a5IBMTeJIIO, 

HanpaBMBIIIeMy )l(aJI06y, 0 He,n;onycniMOCTM 3JIOynoTpe6rreHM51 npaBOM. 

B crry-qae ecrrM TeKcT )KaJI06hi He no,n;,n;aeTC51 npo"Y:TeHMIO, OTBeT Ha )l(aJio6y 

He ,n;aeTC51, M OHa He no,n;Jie)I(MT HanpaBJieHMIO Ha paCCMOTpeHMe B 

rocy,n;apcTBeHHhiH opraH, opraH MeCTHoro caMoynpaBrreHM51, 

MMH3KOHOMpa3BMTH51, M<l>IJ; HJIH ,n;omKHOCTHOMY rrHu;y B cooTBeTCTBIIII c HX 

KOMIIeTeHD;Mell, 0 "Y:eM B Te"Y:eHMe CeMM )];Hell CO ,JJ;H51 perMCTpaD;MH )l(aJI06bi 

C006I.IJ;aeTC51 3a51BHTeJIIO, eCJIH ero cpaMMJIM51 M nO"Y:TOBhiH a,n;pec IIO,JJ;,JJ;aiOTC51 

IIpO"Y:TeHHIO. 

100. Tio pe3yJioTaTaM paCCMOTpeHM51 )KaJI06bi npMHMMaeTC51 O)J;HO H3 

crre,n;yiDII(MX peiiieHMll: 

1) )l(aJI06a y,n;oBJieTBOp51eTC51, B TOM "Y:HCJie B cpopMe OTMeHbi npHH51TOrO 

peiiieHM51, MCnpaBJieHM51 ,n;onyi.IJ;eHHhiX one"Y:aTOK M OIIIM60K B Bhi,JJ;aHHhiX B 

pe3yrroTaTe npe,n;ocTaBrreHM5I rocy,n;apcTBeHHOH ycrryrM .n;oKyMeHTax, B03BpaTa 

3a5IBMTeJIIO ,n;eHe)l(HbiX cpe)l;CTB, B3MMaHMe KOTOpbiX He npe,n;ycMOTpeHO 

HOpMaTMBHhiMM npaBOBhiMM aKTaMM PoccMHCKOH <l>e,n;epau;MM, HopMaTIIBHhiMM 

rrpaBOBhiMM aKTaMM cy6neKTOB PoccMHCKOll <l>e.n;epau;MM; 

2) B Y.D:OBJieTBOpeHMM )l(aJI06hi OTKa3hiBaeTC5I. 



101. PeiiieHHe npHHHMaeTC5I B cpopMe aKTa u;eHTpa no rrpe.n:ocTaBJieHHIO 

rocy.n:apcTBeHHbiX ycnyr, M<DI.J;, MHH3KOHOMpa3BHTH5I. 

102. TipM Y.lJ:OBJieTBOpeHMM )KaJI06bl IJ;eHTp no rrpe,n:ocTaBJieHMIO 

rocy.n:apcTBeHHhiX ycnyr, M<DI.J;, MHH3KOHOMpa3BHTH5I npHHHMaiOT 

HcqepnbiBaiOII.J;He Mepbl no ycTpaHeHHIO Bbi5IBJieHHbiX HapyiiieHMH, B TOM l::IHCJie 

no Bhi,n:aqe 3a5IBHTeJIIO pe3yJioTaTa rocy.n:apcTBeHHOH ycnyrM, He no3,n:Hee 5 
pa6oqwx ,n:HeH CO .lJ:H5I npHH5ITH5l peiiieHH5I, eCJIH MHOe He ycTaHOBJieHO 

3aKoHo,n:aTeJibCTBOM PoccMHCKOH <De.n:epau;ww, 3aKoHo,n:aTeJibCTBOM Pecrry6JIMKH 

KoMH. 

fiopSI,ll;OK HHlf>OpMHpOBaHHSI 3aSIBHTeJISI 0 pe3yJihTaTaX paCCMOTpeHHSI 

~aJio6hl 

1 03. He no3,n:Hee ,n:H5I, cne,n:yiO:r:o;ero 3a ,n:HeM npMH5ITH5l perneHH5I, 

YKa3aHHoro B nyHKTe 100 HaCT05IIII;ero a,n:MIIHHCTpaTMBHoro pernaMeHTa, 

3a5IBHTeJIIO B nMCbMeHHOH cpopMe 11 no ero )KeJiaHMIO B 3JieKTpOHHOH cpopMe 

HanpaBJI5IeTC5l MOTHBMpOBaHHbiH OTBeT no pe3yJihTaTaM paCCMOTpeHH5I )KaJI06bi. 

104. B MOTHBHpOBaHHOM OTBeTe no pe3yJibTaTaM paCCMOTpeHH5I )l(aJI06bi 

YKa3biBaiOTC5I: 

a) HaHMeHoBaHMe opraHa, npe.n:ocTaBJI5IIOIII;ero rocy.n:apcTBeHHYIO ycnyry, 

M<Pl( paccMOTpeBinero )KaJio6y, .lJ:OJI)KHOCTh, <l>aMHJ1H51, HM51, oTqecTBO 

(rrocne,n:Hee - npH HaJIHqHH) .lJ:OJ1)l<HOCTHOfO J1HIJ;a, pa60THHKa, npHH51BIIIero 

perneHHe no )KaJio6e; 

6) HOMep, ,n:aTa, MeCTO npHH5ITH5l peiiieHH5I, BKJIIO"tla5I CBe,n:eHH5I 0 

,n:OJI)KHOCTHOM JIMu;e opraHa, npe.n:ocTaBJI5IIOIII;ero rocy.n:apcTBeHHYIO ycnyry, 

pa6oTHMKe M <D U, peiiieHHe HJIH .n:eiicTBH5I ( 6e3,n:eiicTBHe) KOToporo o6)KaJIYIOTC5I; 

B) <l>aMMJIM5I, HM51, OTl:JeCTBO (nOCJie,n:Hee - npH HaJIHl:JHH) MJIH HaHMeHOBaHHe 

3a5IBHTeJI5l; 

r) OCHOBaHH5I .lJ:JI5l npHH5ITM5l perneHH5I no )KaJI06e; 

.n:) npMH5ITOe no )KaJI06e perneHHe. 

105. B cnyqae npH3HaHH51 )KaJI06bi no,n:Jie)Ka:r:o;ei1: y.n:oBneTBopeHHIO B OTBeTe 

3a5IBHTemo, yKa3aHHOM B no.n:rryHKTe 1 nyHKTa 1 00 HacTo5I:r:o;ero 

ap;Ml1HI1CTpaTI1BHOrO pernaMeHTa, p;aeTC51 I1H<l:>opMaiJ;I151 0 )J;eHCTBI151X, 

ocy:r:o;ecTBJI5leMbiX u;eHTpOM no rrpe.n:ocTaBJieHHIO rocy.n:apcTBeHHhiX ycnyr, 

MHOfOQJYHKIJ;HOHaJibHbiM u;eHTpOM, rrpe,n:ycMOTpeHHOH l:JaCTbiO 1.1 CTaTbH 16 
<Pe.n:epanbHoro 3aKoHa oT 27 HIOJI5I 2010 r. N~ 21 O-<D3 «06 opraHH3au;MH 

rrpe.n:ocTaBJieHH5I rocy.n:apcTBeHHhiX M MYHHIJ;MnaJihHhiX ycnyr», B u;eJI5IX 

He3aMe,n:JIHTeJihHOf0 ycTpaHeHH5I Bbl5IBJieHHbiX HapyiiieHHH npH OKa3aHHH 

rocy,n:apCTBeHHOH ycnyrM, a TaK)Ke npHHOC5ITC5l H3BHHeHM5I 3a .lJ:OCTaBJieHHbie 

Hey.n:o6cTBa H YKa3hiBaeTC51 MHQJOpMaiJ;H5I 0 JJ:aJihHeHIIIMX ,n:eHCTBH5IX, KOTOpbie 

He06XOJJ:HMO COBepiiiHTh 3a5IBHTeJIIO B u;eJI5IX nonyqeHH5I rocy,n:apCTBeHHOH 

ycnyrw. 

106. B cny-qae npH3HaHH5I )KaJI06hi, He no,n:Jie)Ka:r:o;ei1: y,n:oBJieTBopeHHIO B 

OTBeTe 3a5IBHTeJIIO, YKa3aHHOM B no.n:nyHKTe 2 nyHKTa 100 HaCT05IIII;ero 

a,n:MHHHCTpaTMBHOfO perJiaMeHTa, ,n:aiOTC5I apryMeHTMpOBaHHhie pa3o5ICHeHM5I 0 

llpHqHHaX npHH51TOfO peiiieHH51, a TaK)Ke MHcpOpMaiJ;M5I 0 nOp5I,n:Ke 06)KaJIOBaHM5I 

rrpHH5ITOfO perneHM5I. 



107. B cnyqae ycTaHoBnemur B xo.n;e IIJIII no pe3ynhTaTaM paccMoTpeHII51 

)l(an06bi npii3HaKOB COCTaBa a,IJ;MIIHIICTpaTIIBHOrO npaBOHapyrneHII51, 

npe.n;ycMoTpeHHoro 3aKoHo.n;aTeJihCTBOM PocciiiicKoii <l>e.n;epai..J;IU1 o6 

a,IJ;MHHHCTpaTHBHhiX npaBOHapyrneHH51X, HJIII npii3HaKOB COCTaBa npecTynrreHH51 

,I(OJI)KHOCTHOe JIHU:O, pa60THHK, Ha,I(eJieHHblll ITOJIHOMO"l!U51MH ITO paCCMOTpeHHIO 

)l(aJI06, He3aMe.n:nwTeJihHO (He no3.n;Hee 1 pa6o"lfero ,IJ;H51 co ,IJ;H51 ycTaHoBrreHU51 

YKa3aHHbiX o6cT051TeJibCTB) HaiTpaBJI51eT HMeiOI..UHec51 MaTepwarrr,r B opraHhi 

ITpm<ypaTyphi. 

llopHUOK o6~aJiosanuH pemenuH no ~aJio6e 

108. 3a51BIITenr, IIMeeT npaBo o6)1(aJIOBaTh perneHIIe, npiiH5ITOe no )l(ano6e, B 

ycTaHOBJieHHOM 3aKOHO,I(aTeJibCTBOM IIOp51.[(Ke. 

fiopHUOK DOJiyqeHHH HH<f>OpMaiJ,HH H )].OKyMeHTOB, ueo6XO)].HMhiX )].JIH 
o6ocuosanuH u paccMoTpenuH ~aJio6hi 

1 09. 3a51BIITenr, BnpaBe 3anparniiBaTh 11 norryqaTh MH<lJopMau;mo II 

)l;OKyMeHThi, He06XO,Il;IIMhie )l;JI51 o60CHOBaHH51 H paCCMOTpeHH51 )l(an06bi. 

3a5IBIITeno o6pai..UaeTC51 B u:eHTp no npe.n;ocTaBrreHIIIO rocy.n;apcTBeHHorx 

ycrryr, M<I>IJ., MIIH3KOHOMpa3BIITII51 c 3a51BneHIIeM Ha nonyqeHIIe IIH<i_}opMaU:IIII II 

,Il;OKyMeHTOB, He06XO,I(IIMbiX ,IJ;JI51 060CHOBaHH51 H paCCMOTpeHH51 )l(aJI06bi (.n;arree -

3a51BJieHHe) B ITIICbMeHHOH <i_}opMe Ha 6yMa)I(HOM HOCHTeJie, B 3JieKTpOHHOH 

<!JopMe. 

3a51BJieHIIe MO)I(eT 6oiTb HanpaBJieHO qepe3 opraHII3aU:IIIO noqTOBOH CB513II, 

HHyiO opraHII3aU:IIIO, OCyll(eCTBJI51IOI.l(YIO ,Il;OCTaBKY KOppeCITOH,I(eHU:IIII, "l!epe3 

M<I>l(, c IICITOJib30BaHHeM HH<jJopMaU:HOHHO-TerreKOMMYHHKaU:IIOHHoii ceTH 

«11HTepHeT», a TaK)Ke MO)I(eT 6oiTb npHH5ITO npH JIWIHOM npiieMe 3a5IBHTeJI51. 

3a51BJieHIIe .n;on)I(HO co.n;ep)l(aTo: 

1) HaiiMeHOBaHIIe opraHII3aiJ;IIH, ero )l;OJI)I(HOCTHOfO JIIIU:a, B KOMneTeHU:IIII 

KOTOporo HaXO,IJ;IITC51 IIHQJOpMaU:H51 II ,I(OKyMeHTbi He06XO,Il;IIMbie ,IJ;JI51 o60CHOBaHII51 

H paCCMOTpeHII51 )l(an06oi; 

2) <l_JaMIIJIHIO, IIM51, OTLieCTBO (nocne.n;Hee - npii Haniiqiiii), CBe,IJ;eHII51 0 MeCTe 

)I(HTeJibCTBa 3a5IBHTeJI51 - <lJH3HLieCKOrO JIHU:a, a TaK)I(e HOMep (HOMepa) 

KOHTaKTHOrO Terre<!JoHa, a.n;pec ( a.n;peca) 3Jiei<TpOHHOH noqTbi ( IIpH HaJIHLIHII) H 

ITOLITOBbiH a.n;pec, ITO KOTOpbiM ,I(OJI)I(eH 6oiTb HarrpaBJieH OTBeT 3a51BHTeJIIO; 

3) CBe,IJ;eHH51 06 HH<lJOpMaU:HH H ,IJ;OKyMeHTaX, He06XO,Il;HMbiX )l;JI51 

060CHOBaHH51 ll paCCMOTpeHH51 )l(aJI06bi. 

CpoK rrpe.n:ocTaBrreHH51 HHQJOpMaU:HH H .n;oKyMeHTOB, Heo6xo.n:uMbiX ,I(JI51 

o60CHOBaHH51 H paCCMOTpeHH51 )l(an06bi COCTaBJI51eT 5 pa6oqux ,[(Hell CO ,Il;H51 

perHCTpaU:IIII 3a5IBJieHH51. 

OcHoBaHIIii .n;rr51 OTKa3a B rrpiieMe 3a5IBJieHII51 He rrpe.n;ycMoTpeHo. 

Cnoco6hi uuc(>opMuposaHHH 3aHBHTeJIH o nopH)J.Ke nouaqu 
H paCCMOTpeHHH ~aJI06bl 



110. I1HcpOpMa:O;IUI 0 nop.H,n;Ke no,n;aqH H paCCMOTpeHIUI )KaJI06bi 

pa3Me~aeTc.H: 

Ha HHcpOpMaU:HOHHbiX CTeH,n;ax, pacnOJIO)KeHHbiX B U:eHTpe no 

npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr, M<I>U:; 

- Ha oqniU:HaJibHbiX caiiTax MHHHCTepcTBa, u:eHTpoB no npe.n;ocTaBJieHHIO 

rocy.n;apcTBeHHbiX ycnyr, M<I>U:; 

- Ha E,n;HHOM nopTane rocy.n;apcTBeHHbiX H MYHHU:HnaJihHbiX ycnyr 

( ~YHKIJ;HH). 
111. HmpopMaU:HIO o nop.s~.n;Ke no.n;aq11 11 paccMoTpeHH.si )KaJI06bi MO)I{HO 

nonyqHTb: 

- nocpe,D;CTBOM TenecpOHHOH CB513H no HOMepy QeHTpa no npe,D;OCTaBJJeHHIO 

rocy.n;apcTBeHHhiX ycnyr, M<I>U:; 

- nocpe,D;CTBOM cpaKCHMHJibHOrO C006Il(eHH.si; 

- npH JJHqHOM o6pall(eHHH B u;eHTpe no npe,D;OCTaBJieHHIO rocy.n:apCTBeHHbiX 

ycnyr, M <I> U:; 
- no 3J1eKTpOHHOH noqTe B QeHTpe no npe,n;OCTaBJJeHHIO rocy,n;apCTBeHHbiX 

ycnyr; 

npH nHCbMeHHOM o6pall(eHHH B U:eHTPe no npe,D;OCTaBJieHHIO 

rocy.n;apcTBeHHbiX ycnyr; 

- nyTeM ny6JIHqHoro HHcpOpMHpOBaHH.si. 



I1pHJimKem-re N2 1 
K A,nMMHMCTpanmHoMy pernaMeHTY 

rrpe.I(OCTaBJieHM5I rocy.I(apCTBeHHOM ycnyrM 

ITO OKa3aHMIO e,I(HHOBpeMeHHOM 

MaTepHaJihHOM IIOMOW:M B CJiy-qae 

He06XO,I(llMOCTM ra:m<jlHKaiJ;Hll 

)I(MJioro rroMeru;eHM5I, rrpHHa.I(Jie)Karu:ero 

Ha rrpaBe C06CTBeHHOCTM 

MJIM Ha rrpaBe ,I(OJieBOM C06CTBeHHOCTM, 

OT,I(eJibHhiM KaTeropH5IM rpa)I(,I(aH, 

IIpO)I(HBaiOW:MM B 3TOM )l(llJIOM IIOMeru;eHMH 

rocy,D,apCTBeHHOe 6JO)J,)I\eTHOe yqpe)K)J,eHHe Pecny6JIHKI1 KOMH 

«I(eHTp no npe,D,ocTaBJieHHJO rocy,D,apcTBeHHhiX ycnyr B c<jlepe 

COUHaJibHOH 3aiUHTbl HaCeJieHI151 ___________ » 

3A.HBJIEHME 

llporny OKa3aTb e,D,HHOBpeMeHeyiO MaTepHMhHYIO nOMOIUb B cnyqae He06XO,D,HMOCTI1 fa3H<jlHKaUHH )1(11JI0f0 

noMell.(eHH51, npHHa)J,Jle)Kall.(ero Ha npase C06CTBeHHOCTH HJIH Ha npase )J,OJieBOH C06CTBeHHOCTH, OT,D,eJibHbiM 

KaTerOpH51M rpa)I()J,aH, DpO)I<HBaiOll.(HM B 3TOM )l<l:IJIOM DOMern;eHHH 

IloMell.(eHH51 npHHa,D,Jie)l(amero MHe Ha npaBe 1 

MaTepHMhHYJO noMOIUh npowy nepe'IHCJIHTh2 

Pa6oThi no no,D,KJIJOLJeHHJO )I(HJioro noMell.(eHH51 K 

fa30pacnpe,D,eJIHTeJibHbiM CeDIM, npOBO)J,5ITC51 B 

COOTBeTCTBHH C )J,OfOBOpOM3 

)l{Hnoe noMell.(eHHe pacnonaraeTc51 no a,D,pecy4 

3aSIBHTCJlh 

<1>110 

,[(am pmK,D,eHH51 

MecTo pmK,D,eHH51 

A,D,pec MecTa )KHTeJibCTBa 

A,D,pec MecTa npe6hmaHH51 

)J;oKyMeHT, y,D,ocToBep51IOIUHi1 JIH'IHOCTh5 

1 Co6crseHHOCTI1, AOnesoi1 co6crseHHOCTI1, o6ll.\ei1 co6crseHHOCTI1- yKa3arb HymHoe 
2 YKa3aTb HaHMeHOBaHI1e nOAPRAHOH opraHI13aU,1111, BblnOJlHiliOll.\eH pa60Tbl no nOAK11104eH1110 IKI1110rO AOMa K ra3opacnpeAel111TellbHbiM 
CeTRM 
3 YKa3aTb N~ 11 AaTY 3aK/ltO'IeHI11l AOrDBOpa 
4 YKa3aTb aApec »<11110ro noMell.\eHHR, Koropoe 6yAeT nDAK11104eHo K ra3opacnpeAel111TellbHbiM ceTRM 
5•6 YKa3b1BaeTCil cep1111, HOMep, KeM 11 KOrAa BblAaH 



Ilpe)J.CTaBHTeJlb 

<l>MO 

.lJ:aTa pO)!()J.eHlUI 

MecTo pO)!(JI.eHilll 

AJlpec MecTa )!(HTeJibCTBa 

AL{pec MecTa npe6biBaHmi 

.lJ:oKyMeHT, YJlOCTosepHIOIUHH JIR'IHOCTb6 

.lJ:oKyMeHT, ITO)J,TBep)!()J,aiOIUHH 
ITOJIHOMO'IHH npe)J,CTaBHTeJIH 

KouTaKTHbie L{aHHbie 

TeJiecpou7 

3JieKTpOHHaH f101-!Ta8 

Cnoco6 yse.noMJieHIISI o npnHSJTOM pewemm 

B se)J,OMCTBe 

B M<l>U: 

I10'ITOBbiM OTnpaBJieHHeM 

ITo aJI.pecy :meKTpouuoH: no'IThi 

B XO)J,Sill(He )J,OKyMeHTbl 

.N'2 HanMeuosaune .noKyMeHTa 

1 

KoJinqecTBO OpnrnuaJI/ IloJI.JieJKnT 
JIHCTOB KOnJISI B03BpaTy 

5I. npeJI.ynpe)!(.neu(a), 'ITO rocyJI.apcTseuuaH ycJiyra, npe.nocTaBJieHHaH uerrpasoMepuo BCJie,ncTBHe 
npeJI.OCTaBJieHlUI MHOIO )J,OKyMeHTOB C 3aBe)J,OMO HeBepHblMH CBe)J,eHH5!MH, COKpblTHH ,naHHbiX, BJIH5!10lli,HX Ha 
Ha3Ha'leHHe H BbiiTJiaTy rocy,napCTBeHHOH ycnyr11 HJIH Ha HC'IHCJieHHe ee pa3Mepa, B3biCKI1BaeTCH B ycTaHOBJieHHOM 
3aKOHO)J.aTeJibCTBOM ITOp5!,nKe. 

5I. corJiaceu (ua) ua rrpose.neu11e rrposepKH rrpe.ncTaBJieHHhiX MHOIO cse)J,eHHH. 

TIOJlni!Cb/CI:>l10 

PACITMCKA-YBE.lJ:OMJIEHME 

3a5!BJieHHe 11 )J,OKyMeHTbl rp. 

Ha npeJI.OCTaBJieHHe rocy,napCTBeHHOH ycJiyrH 

(HaHMeHOBaHHe rocy,napCTBeHHOH ycJiym) 
B BH)J,e ( CB5!3H) 

I1p11H5!Jl CITeiJ,HaJIHCT: 
( ITO)J,ITHCb) (pacumcpposKa rro.nnnc11 crreiJ,HaJIHCTa) 

7 YKa3biBaiOTCR Telle<!>oHbl 3aRBI1Te/IR 11 npeACTaBI-!Te/IR 
9 YKa3biBaiOTCR aApeca 3/leKTPOHHO~ nO'lTbl 3aRBI1Te/lR 11 npeACTaBI1Te/lR 



IlepelleHb npeJlCTaBJleHHb!X JlOKyMeHTOB: 

N HaHMeHoBaHHe Kom-t4eCTBO JIHCTOB OpHrHHaJI!KOlllUl fJO)J,Jie:tKHT B03Bpazy 

n/n )J,OKyMeHTa 

CpoK npHH5ITH51 peweHH51 

KoHTaKTHbiH TenecpoH 

Pe)J<HM pa6oThi 

PeniCTpal..(HOHHhiH N flo)J.nHch ( cpaMHJIHR, HHHI..(HaJibi) I 



I1pHJio:>KeHI1e N2 2 
K A,n;MMHMCTpaTMBHoMy perJiaMeHTY 

rrpe.n;ocraBJieHM51 rocy.n;apcTBeHHOH ycJiyrM 

ITO OKa3aHMIO e,n;MHOBpeMeHHOH 

MaTepHaJihHOH IIOMOI.U;M B CJiylfae 

He06XO)J;I1MOCTI1 ra311¢11KaiJ;MI1 

:>KMJioro rroMer.u;eHM51, rrpHHa,n;Jie:>Kar.u;ero 

Ha rrpaBe C06CTBeHHOCTI1 

MJIM Ha rrpaBe )J;OJieBOH C06CTBeHHOCTI1, 

OT.D;eJihHhiM KaTeropH51M rpa)I<.D;aH, 

IIpO:>KMBaiOI.I.J;MM B 3TOM :>KMJIOM IIOMer.u;em,m 

<DopMa 

focy,n:apCTBeHHOe 6IO,[()KeTHOe yqpe)K,[(eHIIe 

PeciTy6niiKII KoMH «L(eHTp ITO ITpe,n:ocTaBneHHIO 

rocy,n:apcTBeHHhiX ycnyr B c<)Jepe 

CO~HaJihHOM 3a~HThi HaceneHH5! 

---------;----------,-,---)) 
(Ha:maHne ropona, paiioHa) 

Y Be,[(OMJieHHe 

o ITpe,n:ocTaBneHHH rocy,n:apcTBeHHOM ycnyrn 

fp. __________ ~~----------------------~-----------------
( <!JaMHJlHll, HMll, QTqeCTBO 3aliBHTeJIJI llOJlHOCThlO) 

I1pO)KllBaiO~HH(a5!) ITO a,n:pecy: ----------------------

( anpec 3a.SIBHTenn) 
ITo pe3yrrhTaTaM paccMoTpeHHJI Baiiiero 3a5IBJieHHJI OT « » 20 r., 

ITPHHJITO peiiieHHe o ITpe,n:ocTaBneHHH BaM rocy,n:apcTBeHHOM ycnyrn ITO OKa3aHHIO 

e,[(HHOBpeMeHHOH MaTepHaJihHOH ITOMO~H B CJiyqae He06XO,[(HMOCTH fa3H<)_JHKa~Hll )KllJIOfO 

ITOMe~eHHJI, ITpHHa,[(Jie)l<a~ero Ha ITpaBe C06CTBeHHOCTH HJIH Ha ITpaBe ,[(OJieBOM 

C06CTBeHHOCTH, OT,[(eJibHbiM KaTeropH5IM rpmK,[(aH, ITpO)KHBaiO~HM B 3TOM )KHJIOM ITOMe~eHHH. 

« ___ » _____ 20 ___ r. 
¢.11.0., llO)J.llHCh )J.HpeKTOpa IJ:eHTpa 

no npenocTasneHHlO rocynapcTBeHHbiX ycnyr 

M.II. 



I1piiJIO)KeHIIe N2 3 
K A,n:MHHIICTpaTHBHOMY pernaMeHTY 

rrpe,n:ocTaBJieHII51 rocy,n:apcTBeHHOH ycnyrH 

ITO OKa:3aHHIO e,n:HHOBpeMeHHOH 

MaTepHaJibHOH ITOMOIUH B cnyqae 

He06XO,ll;IIMOCTH ra:mcpHKal(HII 

)KHJioro rroMern:eHH51, rrpHHa,n:Jie)Karn:ero 

Ha rrpaBe C06CTBeHHOCTH 

HJIH Ha rrpaBe ,ll;OJieBOH C06CTBeHHOCTH, 

OT,z:J;eJibHbiM KaTeropH51M rpa:tK,z:J;aH, 

rrpO)KHBaiOIUHM B 3TOM )KHJIOM ITOMern:eHHH 

<l>opMa 

focy,n:apcTBeHHOe 6IO,U)KeTHOe yqpe)K,Uemre 

PeciTy6mmn KoMH «U:eHTp ITO ITpe.n:ocTaBJieHHIO 

rocy,n:apcTBeHHhiX ycnyr B ccpepe 

COUHaJihHOH 3aW:HThl HaCeJieHH5! 
_________________ » 

(Ha:maH!1e ropoJJ.a, pal1oHa) 

Y Be,UOMJieHHe 

o6 OTKa3e B ITpe.n:ocTaBJieHHH rocy,n:apcTBeHHOH ycnym 

rp·------------~-------------------------------------------c cpaM11JII151, 11M», OHeCTBO 3aRB!1TeJI» TIOJIHOCThiO) 

I1pmKHBaiOIUHH(a5!) ITO a,n:pecy: ----------------------

(a11,pec 3aHBHTenH) 

ITo pe3yJihTaTaM paccMoTpeHH5! Barnero 3a5IBJieHH5! OT « » 20 r., 

ITpHH5ITO perneHHe 06 OTICa3e B ITpe,n:OCTaBJieHHH BaM rocy,n:apCTBeHHOH ycnyrH ITO OKa3aHHIO 

e,UHHOBpeMeHHOH MaTepHaJihHOH ITOMOW:H B CJiyqae He06XO,UHMOCTH fa3HcpHKaU:HH )l(HJIOrO 

ITOMemeHH5I, ITpHHa,UJie)Kamero Ha ITpaBe C06CTBeHHOCTH HJIH Ha ITpaBe ,UOJieBOH 

C06CTBeHHOCTH, OT,UeJihHhiM KaTeropH5!M rpa)K,UaH, ITpmi<HBaiOIUHM B 3TOM )l(HJIOM ITOMeW:eHHH: 

« ____ » _____ 20 ___ r. 
<l>.II.O., TIOJJ.TII1Ch .u11peKTopa UeHTpa 

no npeJJ.OCTaBJieH!110 rocyJJ.apcTBeHHhiX ycnyr 



IIpHJimi<eHHe N2 4 
K A,n:MHHHCTpaTHBHoMy perJiaMeHTY 

rrpe,n:ocTaBJieHM5I rocy,n:apcTBeHHOM ycJiyrM 

IIO OKa:3aHMIO e,I(MHOBpeMeHHOll 

MaTepHaJibHOH IIOMOrn;M B CJiyqae 

He06XO,I(MMOCTI1 ra:mqHfKa[(MM 

)KMJioro rroMern;eHM5l, rrpHHa,n:Jie)Karn;ero 

Ha rrpaBe C06CTBeHHOCTI1 

MJIM Ha IIpaBe ,I(OJieBOll C06CTBeHHOCTM, 

OT,I(eJibHbiM KaTeropH5IM rpa)K,I(aH, 

IIpO)KMBaiOrn;MM B 3TOM )KMJIOM IIOMern;eHMM 

OT 

( Ha:HMeHosamw MIIHIICTepcTBa, 
rocy.n:apcTBeHHoro 6IOJJ:)KeTHoro yqpe)KJJ:eHmr) 

------------~~----~--------------------

(cpaMHniUI) 

(HM.R, OT'IeCTBO (npH HaJII191111) 

npmrmsaiOmero no a.n:pecy: ______________ _ 

Ten., E-mail (npii HaJIIIqiiii): ______ _ 

)l{AJ10EA 

ITpoiiiy paccMOTpeT.b )KaJio6y Ha peiiieHIIe, .n:eikTBIIe (6e3.n;eH:cTBIIe) _______ _ 

(HaHMeHOBaH!1e UeHTpa no npe)J,OCTaBJieHHIO rocynapCTBeHHOH ycnym, cpaMHJIH.R, HM.R, OT'leCTBO )J,QJI)I(HOCTHOfO 

nuua, cneuHanucTa ueHTpa no npenocTasneHHIO rocy napcTseHHhiX ycnyr, perneHH.R H nei:fcTBH.R (6e3nei1cTsHe) 

KOTOpbiX 06)KaJIYIOTC.R) npHH.RTOe (ocymeCTBJieHHOe) B XO)J,e npe)J,OCTaBJieHJ-I.R rocynapCTBeHHOH ycnyru): 

(yKa3aTh CBe)J,eHH.R 06 06)1(aJiyeMbiX pernemi.RX, )J,eHCTBI1.RX (6e3)J,eHCTBHH), a TaK)I(e ,li.OBO,ll.bl, Ha OCHOBaHI111 

KOTOpbiX 3a.RBHTeJib He COrJiaCeH C peiiieHHeM H ,ll.eHCTBHeM (6e3,ll.eHCTB11eM)) 

B no.n:Tsep)KJJ:eHIIe B.biiiieii3JimKeHHoro npiinaraiO cne.n:YIOIUIIe .n;oKyMeHTbi: 
1. _________________________________________ ___ 
2. __________________________________________________________ ___ 
3. _________________________________________________________ ___ 

0TBeT npoiiiy HanpaBIITb no a.n:pecy: ---------------------

(yKa3aTh anpec 3JieKTpOHHOH ll04Tbl (npH HaJIH'lHH), n04TOBbiH anpec, no KOTOpb!M ,li.OmKeH 6b!Tb HanpasneH 

OTBeT) 

(no,UniiCb, paCIIIII<i_}pOBI<a nO.l(niiCII) 

0TMeTKa 0 perHCTpaU,HH )J<aJI06bi 

(.n.aTa, sx. N). 



IIpMJIO)I(eHHe N2 5 
K A.n:MHHHCTpaTHBHOMY pernaMeHTY 

rrpe.n:ocTaBJieHlUI rocy.n:apcTBeHHOH ycnyrH 

ITO OKa3aHHIO e.IJ:HHOBpeMeHHOH 

MaTepllaJihHOM IIOMOIIJ;ll B cnyLJae 

He06XO.IJ:llMOCTI1 ra3HqmKaU:HI1 

)l(llJioro rroMeiiJ;eHH51, rrpHHa.n:ne)KaiiJ;ero 

Ha rrpaBe C06CTBeHHOCTI1 

llJill Ha rrpaBe .IJ:OJieBOH C06CTBeHHOCTI1, 

OT.IJ:eJihHhiM KaTeropmiM rpmK.n:aH, 

IIpO)KllBaiOIIJ;llM B 3TOM )KllJIOM IIOMeiiJ;eHllll 

3a5IBJieHHe 

PeKoMeH.n;yeMM cpopMa 

(HaHMeHOBaHHe 

rocy,D,apCTBeHHOfO 610,/J,)KeTHOfO 

yqpe)J(,D,eHHR, M <l> LO 
OT ____________________________ ___ 

( cpaMHJI115!) 

(HM5!, OT'leCTBO (npH Ha.JIH'IHH)) 

rrpo)lmBaiOmero no a.n;pecy: _____ _ 

TeJI., E-mail: (rrpn HaJinqnn) _____ _ 

o6 ncrrpaBJieHHH .n;orrymeHHbiX orreqaToK H onm6oK 

llporny ncrrpaBHTh .n:orrymeHHhie orreqanm ( ornn6KH) B Bhl)l;aHHhiX MHe 

--------------------------------------------- B CB5I3H C ---------------------

Crroco6 HHcpopMnpoBaHH5I o pe3yJihTaTe paccMoTpeHH5I 3MBJieHH5I 
( HY)I<HOe rro.n;qepKHYTh): 

- JIHqHo; 
- IIOqTOBbiM OTIIpaBJieHHeM 

0TMeTKa 0 perHCTpau;HH 

(.naTa, sx. N). 

(nO,D,TIHCh, pacrnmppOBKa nO,/J,ITHCH) 



TipriJIO)KeHMe N~ 6 
I< AJJ:MMHMCTpaTMBHOMY pernaMeHTY 

rrpe.n:ocTaBJieHM51 rocy .n:apcTBeHHOH ycnyrM 

ITO OI<83aHMIO e.[(HHOBpeMeHHOH 

MaTepHaJibHOH ITOMOII(M B cnyqae 

He06XO.[(HMOCTH r83HQJHI<aU:HH 

)l(HJioro rroMeli(eHH51, rrpHHa.[(Jie)I<amero 

Ha rrpaBe co6CTBeHHOCTH 

HJIH Ha rrpaBe .[(OJieBOH C06CTBeHHOCTII, 

OT.[(eJinHbiM I<aTeropH51M rpa)l(,[(aH, 

llpO)l(HBaiOII(HM B 3TOM )l(lfJIOM llOMeli(eHHH 

(HaHMeHOBaHHe 
rocy,ll,apcTBeHHoro 610tJ.)KeTHoro 

yqpe)K,ll,eHH51, M <D l.l,) 

(<J>l1Q 33HBHTCflH) 

npmrummorn:eMy (err) no a.upecy: _______ _ 

YBe,UOMJieHHe 06 OTKa3e B HCnpaBJieHHH oneqaTOK II (IIJIII) OI.IIII60K, ,Uonyrn:eHHbiX B 
.uoKyMeHTax, Bhi.UaHHhiX B pe3yJihTaTe npe.uocTaBnemnr rocy.uapcTBeHHOH ycnynr 

YBa~aeMhlrrrp. ______________________________________________________ __ 
( qJaMHflHH, HMH, OT4CCTBO 3aHBHTCflH OOflHOCTbiO) 

no pe3yJibTaTaM paccMOTpeHII5I Barnero 3a5IBJieHII5! oT « » 20 r., o6 

IICnpaBJieHIIH oneqaTOK H (HJIH) OII.IH60K, ,n:onyrn:eHHbiX B .UOKYMeHTaX, Bbi.UaHHbiX B pe3yJibTaTe 

npe.UOCTaBJieHH5I rocy,n:apCTBeHHOH ycnym, npHH5ITO perneHHe 06 OTKa3e B HCnpaBJieHHH 

oneqaTOK H (HJIH) OII.IH60K no CJie.UyiOIUHM npHqHHaM. _______________________________ _ 

CnpaBKH no TerrecpoHy: ____________ __ 

IIo.uniiCh OTBeTCTBeHHoro niio;a 

OTMCTKa o peruCTpaUim 
(.uaTa, ucx. Ng) 


