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r. CBIKTBIBKap

O BHECEHHM M3MEHEHUM B ITIPUKA3 ATEHTCTBA PECIIYBJINKA
KOMM 11O COIIMAJIBHOMY PA3BUTHIO OT 07 AEKABPS 2011 I'. Ne
3419 «OBb YTBEPKJIEHIUU A JMUHUCTPATUBHOI'O PETJIAMEHTA
IPEJOCTABJIEHUS TOCYJIAPCTBEHHOM YCJIYTHU IO
OKA3AHMIO EAMHOBPEMEHHOMN MATEPUAJBLHOM ITIOMOIIM B
CIYYAE HEOBXOINMMOCTHU I'ASUPUKAIINH KIJIOT'O
INNOMEINEHWS, ITPUHAJJIEKAINEIO HA IIPABE
COBCTBEHHOCTHU WJIN HA ITPABE JIOJEBOMA COGCTBEHHOCTH,
OTIAEJBHBIM KATEI'OPUSIM I'PAKJIAH, SAPETUCTPUPOBAHHBIM
O MECTY XKUTEJBCTBA B 3TOM KNJIOM INIOMEIEHW»

B mensx ymopsimodeHusi paboThl MO IMPEJOCTaBISHHIO TIOCYIapCTBEHHOM
YCIyTd [0 OKAa3aHUIO EJMHOBPEMEHHOM MaTepHaybHOM IOMOIM B Clydae
HeOOXOMUMOCTH Ta3H(UKaLMK JKWJIOrO IIOMEINEHHUsI, IPUHAAIEXalllero Ha Ipase
COOCTBEHHOCTH MJIM Ha IIpaBe JOJIEBOH COOCTBEHHOCTH, OTHENBHBIM KaTErOpHUsIM
rpaXkiaH, IPOXKUBAIOILUM B 9TOM XKHJIOM IIOMEIIEHNH, IPHUKAa3hIBAIO:

1. Buectu B IIpuxa3z ArentcrBa Pecrnybiuku KoMH 1O coLManbHOMY
pasgutio or 07.12.2011 Ne 3419 «O6 yTBepxIeHUM AIMUHUCTPATUBHOIO
perjaMeHTa TPEeJOCTaBICHUSI TOCYHapCTBEHHOM  yCIOyrw TI0  OKa3aHUIo
eZIMHOBPEMEHHON  MaTepHalbHOW  I[OMOIIM B  ClIyd4ae  HeoOXOAMMOCTH
razuUKalMy JKAIOr0 IIOMEIIeH s, NPHHAIeKAero Ha npase COOCTBEHHOCTH
WI¥ Ha TIpaBe IOJEeBOM COOCTBEHHOCTH, OTHENBHBIM KaTeropHsM TIpakIaH,
3apErMCTPUPOBAHHBIM 110 MECTY JKMTENBCTBA B OTOM JKHJIOM IIOMELICHHUN
CIeAYIOLHe H3IMEHEHHS:

1) nammenoBanue [IpruKasa U3N0XKUTE B CIEAYIOLIEH PeAaKIUK:



«O6 yTBep)KHEHMH AIMUHHUCTPATHBHOTO pETJIAMEHTa MPENOCTABICHUS
rOCYJapCTBEHHOM YCIIYTH 10 OKa3aHHIO €IMHOBPEMEHHON MaTEPHAILHOMN ITOMOIII
B Cllydyae HEOOXOJUMOCTH Ia3M(UKaLMU XUIOrO MOMEINEHUS, TPHHAIIEKAIIErO
Ha IpaBe COOCTBEHHOCTH MM Ha IpaBe IOJIEBOH COOCTBEHHOCTH, OTHEIbLHBIM
KaTeropusiM rpaKJaH, IPOXXUBAIOIIUM B 3TOM JXHIIOM ITOMEIIEHUI;

2) nyHkT 1 [Ipukaza U3m0XUTH B CAEAYIOIEN pelaKIuu:

«1. YrBepauTh mpunaraeMbeli AJMUHHCTPATHUBHBIN pPeraMeHT YCIyTH IO
OKa3aHWIO eJMHOBPEMEHHOH MaTepHalIbHOM ITOMOIIU B Ciiydae HEOOXOAUMOCTH
razu(UKay JKHJIOTO ITOMEIICHH, IIPHHAIUIeKAIIero Ha npaBe COOCTBEHHOCTH
WIM Ha INpaBe JOJeBOH COOCTBEHHOCTH, OTHICIBHBEIM KaTerOpHUsM TIpak/aH,
IMPOXKUBAIOIIMM B 3TOM JKUJIOM TIOMeIIeHHd (najgee - AJIMUHUCTPATHBHEIN
periIaMeHT).»;

3) AIMUHUCTPATUBHBI perjaMeHT IpeHOCTaBJICHUSI T[OCyIapCTBEHHOMN
YCIYyrd II0 OKAa3aHWIO €JIMHOBPEMEHHOM MaTepuaslbHOM MOMOIIM B Ciiydae
HEOOXOMUMOCTH Ta3u(HUKalUU XUIOro IIOMEHICHUsI, MpUHAIJICKAIIETO Ha IpaBe
COOCTBEHHOCTH WJIM HA IIpaBe JOJEBOM COOCTBEHHOCTH, OTHENIBHBIM KaTETOPHSIM
rpaXIaH, 3aperuCTPUPOBAHHBIM IO MECTY JKUTENLCTBA B 3TOM JKHIIOM ITOMEILEeHUH
M3JI0KHATD B PEIaKI[MU COTJIACHO IIPUJIOKEHHIO K HACTOALIEMY NpUKazy.

2. Hacrosimuii nmpukas BCTyMaeT B CHITYy [0 UCTEUEHUU JAECATU THEH mocie
ero OGHUIIHAIEHOTO OILy OJIMKOBAHUS.

Munuctp E.I'. 'pubxosa
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AJIMUHUCTPATUBHBIN PETJIAMEHT
IMPEJOCTABJIEHUS TOCYJAPCTBEHHOM YCJIYIU 11O
OKA3AHUIO EAMHOBPEMEHHOM MATEPHAJIbHOM ITIOMOIIHA B
CJIYYAE HEOBXOINMOCTU IT'ASHO®UKAINAH KHJIOTO
NOMEIIIEHU S, IPUHA JUTEXKAIIETO HA IIPABE
COBCTBEHHOCTH NJI HA ITIPABE JTOJIEBOW COBCTBEHHOCTH,
OTIEJBHBIM KATETOPUSIM I'PAYKIAH, TPOKUBAIOIIM B
3TOM KUJIOM IIOMEIIEHU

I. O0wme noJs1okeHust
IIpeaqmeT peryanpoBaHust aIMHUHHCTPATHBHOIO pPerjaMeHTa

1. AIMUHHCTPATHBHBIA pEIVIAMEHT IMPEeJOCTaBICHHUSI TIOCYNapCTBEHHOU
YCIYrH II0 OKAa3aHWIO €JWHOBPEMEHHOM MaTepHaJbHOH IIOMOIIM B cClydae
HeOOXOIUMOCTH ra3u@UuKalliy JKUAJIOro IOMEUIeHMs], IpUHaJIeXKallero Ha IpaBe
COOCTBEHHOCTH WJIM Ha IIpaBe JOJEBOM COOCTBEHHOCTH, OTHENIBHBIM KaTErOPHUsIM
TpaXaH, TPOXHUBAIOIIUM B  5TOM  OKMJIOM  IIOMELleHHH  (Jajee -
aIMAHUCTPATUBHBIA pEerjlaMeHT, FOCYAapCTBEHHas YCiyra), paspaboTaH B LENIX
IIOBBIIIEHHS  KadecTBA U JOCTYIHOCTH  PEe3yJbTaTOB  IPENOCTaBICHHS
TOCYIapCTBEHHON YCIyrM M YyCTAaHABJIMBAeT IIOPSNOK, IIOCIENOBATEIbHOCTL MU
CPOKM  aIMUHHCTPATUBHBIX IMpoLelyp W aIMHUHUCTPAaTUBHBIX JAEHCTBHMH
roCyIapCTBEHHBIX OMOKETHBIX yupexnaeHud Pecnybmukxu Komu - meHTpoB 1o
IPeJOCTABIICHUIO TOCYNapCTBEHHBIX YCIYr B c(epe COLHAIbHON 3allUThI
Hacenenus (majsee - LEHTPHI IO TPEIOCTABICHUIO TOCYIApPCTBEHHBIX YCIYT),
OOPSIIOK  B3aUMOACHCTBUA ~ MEXAy  LEHTpaMH IO  IPeAOCTaBIIEHHIO
rOCYJapCTBEHHBIX YCIYT Y 3asBUTEIISIMH IIPH IIPEJOCTABIEHUH IOCYapCTBEHHOM

YCITYTH.
BszauMogericTBHe IEHTpa MO IPEIOCTABICHUIO T'OCYNApCTBEHHEBIX YCIYL C
rocyapCTBEHHBIM ABTOHOMHEIM yUpexaeHuEM Pecnybnuku Komu

«MHOroYHKIIMOHAJIEHBIM ~ IIEHTP  IIPeNOCTaBIE€HHS  TOCYJapCTBEHHBIX U
MyHULDUNANbHEIX yoiayr Pecmyomuxu Komm» (manee - MOLI) ompenensercs



COTJAlICHHEM, 3aKIIO4acMbIM MeXAy MHHHCTEPCTBOM TpyJaa, 3aHSITOCTH U
counanpHoM 3amuTsl Pecyonuxu Komu (nanee — Mununcrepetso) u ML,

Kpyr 3asiButesnei

2. 3asgBUTENIMH Ha MNPENOCTaBIIEHHWE TIOCYNapCTBEHHOH YCIYIH SIBIISIOTCS
ClIeIyIoIye KaTerOPUH IPaXkAaH, He [TOJIydaBIlrie roCcyIapCTBEHHYIO COLHATBHYIO
NOMOILb B BHJAE MaTEPHaIbHONW NOMOLIX B CIy4ae HEOOXONUMOCTH Ia3u(pHUKaIiu
JKHJIBIX TIOMEILEHUH, NMpUHAANIeKaIluX Ha IpaBe COOCTBEHHOCTH WM Ha IpaBe
JI0JIeBOM COOCTBEHHOCTH MAaJIOMMYLIUM TpaXJaHaM, IIPOXKHBAIOIIMM B 3TOM
KAJIOM IIOMEILIEHUY, B COOTBETCTBUHU C 3aKOHOJATENHCTBOM Pecmybiuxu Komu o
roCyJJapCTBEHHOMN COIUAIbHON ITOMOIIIU:

a) OJMHOKO IIPO’KHBAOLIUE IMEHCHOHEPHI, a TaKXXe CYIIPYXKECKHe Iaphbl W3
YHUCiia YKa3aHHBIX JIMI WM COBMECTHO IHIPOXWBAIOIIHE TpaKHaHe W3 dKCIla
yKa3aHHBIX JHL, He SBISIOLIHeCs CyIpysKeCKOH Iapoi;

0) cembu, umerorue 2 u Oosee getet B Bo3pacrte 1o 18 jerT;

B) HEIIOJIHBIE CEMBH, B KOTOPBIX OJIMH POJUTENb BOCIHUTBHIBAET OIJHOTO U
Oonee perel o 18 neT;

I') CEMbHU, UMEIOIIUE JeTel-UHBAINU/IOB;

n) uHBanuapl Bemmkod OrtedecTBEeHHOH BOWHEI, yKa3zaHHBIE B craThe 4
®enepanbHOro 3akoHa «O BeTepaHaxy;

e) ydactauku Benukoit OredyecTBeHHON BOMHBI, yKa3aHHBIE B MOAIYHKTE 1
nyukra 1 crateu 2 OenepansHoro 3akoHa «O BeTepaHay;

’K) CEMBH, B KOTOPBIX BO3PACT CYNpyroB He rpeBsimaet 30 JieT;

3) CreLMaCThl B Bo3pacte A0 30 JeT, KOTophle HE MeHee TpeX JIeT IIOCIIe
OKOHYaHUsI  MPO(PECCHOHANBHON  O0pa3oBaTeIbHOM  OpraHu3alldd WU
00pa3zoBaTeIbHOM OpraHW3allid BEICILEr0 00pa3oBaHHs, OCYIIECTBILIFOIINX
00pa3oBaTeNIbHYIO IESITEIHHOCTE 10 UMEIOIIUM IOCy AapCTBEHHYIO aKKpEIUTalUIO
OCHOBHEIM 00pa30BaTelIbHBIM IIPOrpaMMaM, MPOKUBAIOT B CENBCKUX HACENIECHHBIX
IyHKTaxX WIH TIocesikaX ropojckoro tuna B Pecnybmuke Komu u paboraroT B
OpraHu3alnsx, paciioIOXKEHHBIX B YKa3aHHBIX HACEJIEHHBIX ITyHKTaX;

1) HHBAJTHABI OOCBBIX NeHCTBHI U BeTepaHbl OOCBBIX ACHCTBUM, WICHB! ceMel
noruOmx (yMepIurux) HHBaIUIOB OOEBBIX JEHCTBUH M BeTepaHOB OOEBBIX
OeACTBUM.

3. Or umMmeHH 3asBUTENEH, B LEJSIX IOJYYEHHUS TOCYNapCTBEHHOW YCIYTH
MOTYT BBICTYIaTh JIMIla, KMEIOIIME Takoe IIpaBO B COOTBETCTBHU C
3aKoHOZaTeNbcTBOM Poccmiickoit Denepanuun, nubo B CWIy HaACNeHUS WUX
3afBUTESIMH B IOPSOKe, YCTAaHOBJICHHOM 3aKOHOZATENbCTBOM Poccuiickoi
Denepalli, COOTBETCTBYIOIIMMH [IOJIHOMOYHSIMH.

TpeGoBanusi kK nopsiaAky HHGOpPMHPOBaAHNS
0 NPeAOCTABJICHHH FOCYJapPCTBEHHOH YCIyIH

4. TlopsAmox IOTy4eHUs HHQOPMAalMK JHLAMH, 3aHHTEPECOBAHHBIMH B
NPENOCTABIEHUN TOCYJAPCTBEHHON YCIyrH, IIO BOMNpOCaM IIPEJOCTaBICHUS
rOCYJapCTBEHHOM YCIYrHW W YCIYT, KOTOpBIE SIBISIOTCS HEOOXOAUMBIMU U



00s3aTeNbHBIMHI JUIS IPEIOCTABIIEHHS MOCYIAPCTBEHHON YCIIYTH, CBEIEHMI O XOIE
HOPENOCTABIEHMs] YKAa3aHHBIX YCIYr, B TOM YHCIE C MCIIONL30BaHUEM EMHOTO
IOpTajia TOCYJAPCTBEHHEIX U MYHUIMIIANBHBIX yCIyr (QyHKImiA), 0HIHaTbHOrO
CaiiTa OpraHa MCIIOJHHUTEIBHOM BiacTH PecrmyOnuku Komu, mpenocTaBisgiomero
rOCYNApCTBEHHYIO YCIIYTY.

4.1. HudopManmuio 0 BOIpOCaM INPENOCTaBICHHS TOCYIapCTBEHHOM
YCIIYTH, B TOM YHCJIE CBENEHHS O XOJie IPeJOCTaBIeHNS IOCYIapCTBEHHON YCIyrH
NHUa, 3aMHTEPECOBaHHBIE B INPENOCTABICHWU YCIYTH, MOILYT IOIYYHUTH
HETOCPeICTBEHHO:

- B MMHUCTEPCTBE, B IEHTPax [0 IPeAOCTAaBICHUIO I'OCYIapCTBEHHBIX YCIIyT
110 MECTY CBOETro NpoXkuBaHus (peructparm), MO,

- TI0 CIIPaBOYHEIM Telle(poHaM;

- B cern MaTepHer (Ha odunuansHOM caifte Munucrepcersa
(http://mintrudsoc.rkomi.ru), LEHTPOB IO MNPENOCTABIECHUIO TI'OCYIAPCTBEHHEIX
yemyr);

- TOCpeICcTBOM  (enepalbHOH TIOCYNapCTBEHHON  HMHGMOPMAIMOHHON
cucteMbl «EIMHBIM MOpTal TOCYAApCTBEHHBIX M MYHHIUNAIBHBIX YCIYT
(bynxumit)» - gosuslugiru (mamee — EnuHBIR mopran rocylapcTBEHHBIX H
MYHULHAITAIBHEIX YCIIyT (QYHKIHR));

- HalpaBUB INHCBMEHHOe ofpameHue B MHUHHCTEpPCTBO, NEHTP IO
IIPENOCTABICHHUIO T'OCYJapPCTBEHHBIX YCIYT Yepe3 OpraHH3al[HI0 IOYTOBOM CBA3H,
160 1O INEKTPOHHOH moYTe.

Jluiia, 3aMHTEPECOBAHHbBIE B IIPEIOCTABICHUH YCIYTH, BIPaBe MONYYIUTh 10
TeneQoHy HHPOPMAIIHIO 10 BOIIPOCaM IIPeOCTABICHUS TOCYJAPCTBEHHON yCIIyru
B B&XJIMBOH (popme, OBICTPO, YETKO U IO CYIIECTBY ITOCTABJICHHOTO Bompoca. [Ipu
KOHCYJILTHUPOBAHHUU IO Tele(POHY LOKHOCTHOE MO MUHHUCTEPCTBa, CIIeHAINCT
LEHTpA I10 IPEIOCTABICHHUIO IT'OCYJaPCTBEHHBIX YCIYT HazblBaeT CBOIO (haMILIHIO,
WM, OTYeCTBO, JOJDKHOCTB, a Talkke HAMMEHOBaHHME CTPYKTYPHOTO
MOApa3JieleHns, B KOTOpoe o0paTWioch JIMIO, 3auHTEPECOBAaHHOE B
IPeIOCTaBICHUH TI'OCYNapCTBEHHOH ycinyrd. MHpopMmMupoBaHHMe IO BONIpocaM
NPEIOCTABICHMSI TOCYIapCTBEHHON yCIIyTH IO TeslepOoHy He JOJDKHO IPEeBBIIIaTh
15 MuByT.

Ilpu oOpaieHUN UL, 3aWHTEPECOBAaHHBIX B IIPEJOCTaBICHUU YCIYTH,
TIOCPECTBOM 3JIEKTPOHHOM IOYTHI OTBETHI HAIIPABISAIOTCS B JOpME 3JIEKTPOHHOIO
JOKYMEHTa 10 aJipecy JIEKTPOHHOW IIOYTHl, YKa3aHHOMY B OOpallleHHH, MIIA B
INMCEMEHHOM (opMe IO MOYTOBOMY afpecy, yKa3zaHHOMY B oOpameHud (eciu
OTBET B COOTBETCTBHH C OOpallleHHEeM [OJDKEH OBITh HallpaBjieH B ITMCHMEHHOM
bopMe Yepe3 OpraHU3aLUIO IOYTOBOU CBS3M).

HNudopmupoBanue 3asBUTENEH O IOPAIKE U YCIOBHSIX IIPeNOCTaBICHUS
rocyapcTBeHHOH yciayru yepes MOL] ocymecTBisieTcss B COOTBETCTBHH CO
CraHgapToM OOCITYyKMBaHUS 3asiBUTENEH IIPU MPEJOCTABICHUH IOCyIapCTBEHHBIX
0 MyHUIUDAIBHBIX yciayr B MOILI,  yTBEpXKAEHHBEIM IIOCTaHOBJIEHUEM
I[TpaButenscrBa PecyOmuku Komu ot 30 nexabpst 2017 Ne 682 (nanee — Cranzmapt
obcnyxuBanus B MOLT).

4.2. adopmanys 110 BOIIpOCaM IIPEOCTAaBIEHUS YCIYT, KOTOPHIE SBIISIOTCS
HeOOXOOMMBIME H  O0A3aTEeNBHBIMM JJI INPEAOCTABIEHUSI TIOCYIHApCTBEHHOMH



YCIYTH, HE NPEAOCTABIAETCS, B CBS3H C OTCYTCTBHEM YCIYT, HEOOXOIHUMBIX H
00s13aTeNBHBIX IS TPEAOCTABICHIS TOCYIaPCTBEHHOM YCITYTH.

5. Tlopsmox, d¢opma, MecTo pasMeLIeHHs W CIOCOOBI  IOJNyYEHHUs
CrIpaBOYHOM WMHQOpMAIUU, B TOM YHCJIEe Ha CTEHAAX B MeCTaX IpeIOCTaBIICHHS
rOCYyJapCTBEHHOH YCIYTM M YCIYT, KOTOPBIE SBJISIOTCS HEOOXODMMBIMU U
00sI3aTeNbHBIMU ~ JJII  TPEJOCTaBICHMS T[OCYHApCTBEHHOW yCIyrd ¥ B
MHOTO(YHKIIIOHAJIFHOM LIEHTPE. ‘

Nubopmanuss o0 mopsAnke NpPerOoCTaBICHUS TOCYOApCTBEHHON YCIyTH, a
TaKoKe rpaduk npueMa rpaxkJaH A KOHCYIbTalKH 10 BOIpOcaM IPeJOCTaBICHIS
rocylapCTBEHHOM  yCIyr'M  pa3MelleHbl Ha  HMHOOPMAIMOHHOM  CTEHJe
MunucTEepCcTBa, LEHTPOB M0 NPENOCTABICHUIO TOCYNApPCTBEHHBIX YCIYI, B
HHGOPMAIIMOHHBIX MaTepuanax (bpomropax, Oykierax), Ha EauHOM moprtaie
rOCYIapCTBEHHBIX M MYHULMIAIBHBIX yCIyT (GyHKIuU), Ha OQHUIHATBHOM caiite
Mun#CcTEpCTBa, HEHTPOB 10 IPEIOCTABICHHUIO TOCYAAPCTBEHHBIX YCIIYT.

Ha odwunmansrHOoM calfite MHHHCTEpCTBa, LEHTPOB IO MPEIOCTABIECHUIO
rOCyJapCTBEHHBIX  YCIyr, Ha EpuHoM mopraie roCcynapCTBEHHBIX U
MyHUIUIIAIBHEIX  yelayr (QyHKOuH), B QenepalbHOH TrocynapCTBEHHOH
nHpopMaoHHOM cucteMe «®denepanbHBIE peecTp TOCYHApPCTBEHHBIX U
MYHHLUIAIBHEIX yCiIyr (GyHKuui)» (maee — PeecTp) pasmerneHa cienyrornas
MHbOpMALIHS:

- TEeKCTHl 3aKOHOJATENbHBIX M HMHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB,
COJIEPIKAaIIIX HOPMBI, PErVIaMEHTHUPYIOIINE IPeIOCTaBICHUE TOCYIapCTBEHHOM
YCIIyTH;

- HaCTOSIIIMH aIMHHHUCTPATUBHBIA pETrlIaMeHT;

- cripaBoYHas HHGOPMAaIUL:

MECTO HaXOXJeHUs U rpaduky pabotsl MUHUCTEPCTBA, €ro CTPYKTYPHBIX
HOApa3[IeICHU, LEHTPOB IO NPEAOCTaBICHUIO TIOCYJapCTBEHHBIX YCIIYT,
Y4aCTBYIOLIMX B IIPEIOCTaBICHNU I'OCYJApCTBEHHOH yCiyrH, a Taxke MOIT;

CIIpaBOYHBIE TeNeQOHBl CTPYKTYPHBIX IoApa3ieneHudl MUHUCTEpCTBa,
IIEHTPOB 110 TMPEAOCTABICHUIO TOCYJapCTBEHHBIX YCIyr, Y4YacTBYIOIIUX B
NPEOCTaBICHUHN TOCYyapCTBEHHOM YCIyrH, B TOM 4YHCJIE€ HOMep TenedoHa-
aBTOMH(pOpPMATOPA;

azpec OQHUIMATBHBIX caliToB MHHHMCTEPCTBa, LIEHTPOB IO MPEJOCTaBIEHHIO
rOCYHapCTBEHHBIX YCIYr B HH(DOPMAIMOHHO-TEJICKOMMYHHUKAIIMOHHOW CeTH
«utepreT», comepXKalyuX HHMOPMAaIUIO O IPEAOCTaBICHHH IOCYIapCTBEHHOU
YCIIyTd M YCIYT, KOTOpPBIE SABIAIOTCS HEOOXOAMMBIMM K OOS3aTENbHBIMH IS
TIPEAOCTABICHHS TOCY JaPCTBEHHOMN YCIIyIH;

anpec caitta M®IL] - http://mydocuments11.ru/

afgpec EnwHOro mopraia rocyZapCTBEHHBIX M MYHULMIIAIBHBIX YCIIyT
(pyHKLIHI).

Ha EnaunoM mopTage TroOCyJapCTBEHHBIX M MYHULHNAIBHBIX YCIYyT
(byHKIMi) TakoKe pa3MernaeTcs cleayrolas HHpopMaIus:

a) MCYEPIBIBAIOLIMA  TepeueHb  JOKYMEHTOB,  HEOOXOOMMBIX  JJIf
IpEJIOCTABIIeHHsT TOCYNapCTBEHHOH yCiyrd, TpeOOBaHHA K OQOPMIIEHHIO
yKa3aHHBIX HOKYMEHTOB, a TakKyKe IIepedeHb NOKYMEHTOB, KOTODBIE 3asBUTEIb
BIIpaBe MPEJCTAaBUTH I10 COOCTBEHHOM HHUIIMATHBE;

0) Kpyr 3asBUTENEH;



B) CPOK IIpeJI0CTaBJIEeHUS rOCyJapCTBEHHOM yCIIyTH;

T) pe3yibTaThl TPENOCTABIECHUS TOCYHApCTBEHHOW YCIyTH, MOPSIOK
IPENCTaBIEHUSI JOKYMEHTa, SBIAIOIIEIOCA PE3ylAbTaTOM MPENOCTABICHHUS
roCyJJapCTBEHHOHR YCIIyTH;

1) pasMep TOCYyIapCTBEHHOH IOLUIMHBI, B3MMaeMOH 3a IIPEIOCTaBJICHUE
rOCyIapCTBEHHOM YCIIYyTH,

€) NCUepIBIBAIOIMI IIepeueHb OCHOBAHWM JJisi NPUOCTAHOBJIEHUS HWIIU
OTKa3a B IPEIOCTABICHUH I'OCYJaPCTBEHHOM yCIIyTH;

X) 0 TpaBe 3asBUTeNsl Ha JocyfeOHoe (BHecyzeOHOe) oOXxaoBaHHe
netictBuii (0e3mefCTBHSI) W pelleHHuH, NPHHATHIX (OCYIIECTBISEMEBIX) B XOJ€
NPEIOCTaBIICHUS ITOCYIapCTBEHHOH yCIyry;

3) dopmbl 3asBIeHU (yBEeZOMIEHHHM, COOOIIEHUI), HCIONb3yeMBle IpH
NpeAOCTABIEHHUH TOCY IapCTBEHHON yCIyTH.

Wupopmarus Ha EIMHOM mHopTale roCyZapCTBEHHBIX M MYHHIIMIIAIBHBIX
yenyr (GyHKIME) 0 MOpsSAKe U CpOKax NMPefOCTaBICHUS IOCyJapCTBEHHON yCayTu
Ha OCHOBaHHHW CBEICHHH, comepxamuxcs B PeecTpe, MpegocTaBisieTcs: 3asiBUTEIEO
GecraTHo.

Hoctyn x uHbopMannd O CpoKax U IMOPSAKE IPEeIOCTaBICHUS YCIYTH
OCyILIeCTBIIsIeTCsS 0e3 BBIMIONHEHUS 3asBUTENEM KaKUX-THOO TpeOOBaHHH, B TOM
grcie 6e3 KUCIIONB30BaHUS NPOIrPaMMHOIO O0eclieueHus, YCTaHOBKa KOTOPOrO Ha
TeXHHYECKHE CpPEICTBa 3asBUTENS TpeOyeT 3aKFOYeHUs JIMIIEH3UOHHOTO WJIH
HHOTO COTJAIleHus ¢ mpaBoobiamareneM IMIporpaMMHOTO  ofecmedeHus,
NpeayCMATPUBAIOIEr0 B3WMaHUE IUIaThl, PEerucCTPalHI0O HWIH aBTOPH3AIUIO
3asBUTEJIS WK IIPEIOCTABICHIE UM IIEPCOHABHBIX JIAHHBIX.

II. CranpapT nMpeaocTaBieHusl FOCYAapCTBEHHOH yCIyru
HaunmeHoBaHMe rocyAapCTBEeHHOM YCJAYrH

6. HamMeHOBaHHe TroCyNapCTBEHHON YCIYTH: OKa3aHWE EIUHOBPEMEHHOMH
MaTepualbHOH TIOMOIIM B CiIydae HEoOXOAUMOCTH TrasuuKalul XWIOro
IIOMELIEH s, IPUHAJTeXKaIero Ha IpaBe coOCTBEHHOCTH WM Ha IIpaBe JOJIEeBOM
COGCTBEHHOCTH, OT/IEIbHBIM KaTeropHsM IpakiaH, IPO’KUBAIOIIKUM B 3TOM >KUJIOM
noMenieHuy (majee - MarepHanbHas IIOMOIs B CIydae HEOOXOAUMOCTH
rasu(UKaIVY KUIOTO IOMEILICHHU).

HauMeHOBaHHE OPraHa HCHOJHUTENLHOH BaacTu Pecnyonuxn Komn,
NpeJoCTABJSIIONIEr0 FOCYAAPCTBEHHYIO YCIYry

7. TocynapcTBeHHASI YCIIyTa MpeIOCTaBNIsSIeTCs IeHTPaMH IO [IPeJOCTaBIeHHIO
rOCYJapCTBEHHBIX YCIYT, B OTHOLIEHUM KOTOPBIX MUHHCTEPCTBO OCYIIECTBIAET
(GYHKIHH ¥  TIOJHOMOYMs  yYpeOWTeNls TOCYJApCTBEHHBIX — YYPEXKACHUH
Pecnyonuxu Komu.

Jns mosydeHus rocynapCTBEHHON YCIYyTW 3asBUTENb BIPaBe OOpaTUTHCS B
moboit MO®PIl wa Tteppuropum Pecrmybmuku Komu, ynoJHOMOYEHHBIH Ha
OpraHM3alMi0 B IPELOCTABIEHHH TI'OCYyJapCTBEHHOH YCIyrH B 4acTH IIpHEMa U
pErUCTpaliy HOKYMEHTOB Yy 3asBHTENIS, 3allpOCOB B OpraHbl M OpPraHM3alliH, B



pacropspKeHWH KOTOPBIX HAXOMATCS HENOCTAlOIIME JOKYMEHTHI (CBEJICHHA), U

BBIIAYM pe3ynbTaTa (YBEIOMICHHMS) NPENOCTABICHHs I'OCYIApCTBEHHOM yCIyTH
3asiBUTETIO.

OpraHbl H OpraHu3alMy, YI4ACTBYIOLIHE B NPEXOCTABIEHNH FOCY1apPCTBEHHOI
yCJIYIH, B3aHMOJEHCTBHE ¢ KOTOPLIMH HEO0OX0AUMO AJISI IPeJOCTABIIEHHS
rocyAapcTBEHHOH ycayru

8. B mpomecce npemocTaBleHWs TOCYNApCTBEHHOH YCIyrd IEHTpP II0
IPEeAOCTABICHHUIO TOCY IaPCTBEHHBIX YCIYT B3aUMOJICHCTBYET C:

- T'ocymapcrBeHHEIM yupexaenueM - OrnenenueMm IleHcHoHHOro QoHIa
Poccuiickoit @enepauun no Pecrnybnuke Komu B yacTm 3ampoca CBeIEHUH,
coaepXKalllXcsl B JOKYMEHTax, YKasaHHBIX B NOANyHKTax 1, 4, 6 myskra 17
HACTOSIIIIEro aiMIUHUCTPATUBHOTO PErNIaMEeHTa;

- YmupaBnenuem ®PenepanpHOl CiIy»kObl T'OCYyIapCTBEHHOH perucTpaluy,
Kajactpa u kaprorpaduu mo Pecnybmuke KomMu B wactu 3ampoca CBEIEHHH,
coliep)Kaliuxcsi B JOKyMEHTe, YKa3aHHOM B IOANYHKTE 3 IMyHKTa 17 HACTOSIIEro
aIMUHUCTPATUBHOTO PEIVIaMEHTA;

- MuHHuCTepCcTBOM BHYTpeHHUX Aen nmo Pecmybnuke Komu B wacTH 3ampoca
CBEJICHUM, COAEpI)KallMXCS B JOKYMEHTax, yKa3aHHBIX B MONMYHKTax 2, 5, 7
nyHkTa 17 HacTOsIIEro aAMUHUCTPATUBHOIO PETIaMEHTa;

- MunucrepcTBoM rocTulvK Pecny6nuku Komu B yacTu 3ampoca cBeneHHH,
COAepKalXcsl B JOKYMEHTax, yKa3aHHbIX B noamyHkre 8, 9, 10, 11 mynkra 17
HACTOSIIIEro aAMUHNUCTPATUBHOTO PETIIaMEeHTA.

9. Ilpu mpemocTaBIeHUH TOCYAApCTBEHHOH YCIyTH 3alpemaercss TpeboBaTh
OT 3asBUTENIEll OCYIUECTBICHUsS [JEWCTBUM, B TOM YUCIIE COIVIACOBAHUM,
HeOOXONMMBIX JUIA TIIOJYYEHUs TOCYNapCTBEHHOM YCIYIH M CBS3aHHBIX C
obpamesueM B  HHBIE TIOCYJapCTBEHHBIE  OpPraHbl, OpPraHel  MECTHOIO
CaMOYTIpaBJICHUs], OpraHU3alliy, 32 UCKIIIOYEHHEM TOJIyUYE€HHUs YCIYT U IIOJIyYeHUs
IOKYMEHTOB M HH(OpPMAaLUH, NPEAOCTABIAEMBIX B Pe3yJIbTaTe IPEJOCTaBICHMs
TaKMX YCJIyr, BKIIOYEHHBIX B [lepedenhr yeciyr, KOTOphlE — SIBISIOTCS
HeoOXOOUMBIMH K 00s3aTeIFHBIMU IJIS1 IPEAOCTABICHUS TOCY JaPCTBEHHBIX YCIYT,
yrBepxxaeHHbIN [IpaButensctsom PecniyOnnku Komu.

Onucanue pe3yjbTaTa NpeJoCTaBJIeHUsI TOCYAapCTBEHHOM yCJIyru

10. Pe3yasTaToM NperocTaBlIeHNs TOCY 1apCTBEHHOM YCIIyTH SBJISETCH:

- IpPUHATHE peLIeHUs O NPEAOCTaBICHUN TOCYNapCTBEHHOW YCIYyTH,
HalpaBjieHHe YBEJOMJICHHS O IPENOCTaBICHUH TIOCYHNApCTBEHHOH YCIyTH,
COTJIaCHO MpMUIOXKeHMIo Ne 2 K HacTOsIIeMy aZMHUHHCTPAaTUBHOMY persIaMeHTY U
BBITLIATA JCHE)KHBIX CPECTB 3asABUTEIIO;

- IPUHATHE pelleHUs 00 0TKa3e B NIPEIOCTABICHHH ['OCYy IaPCTBEHHON YCIIyT!
¥ HamnpaBlieHWe YBeJAOMIIEHHS 00 OTKa3e B MPENOCTABIEHHHM I'OCYNapCTBEHHON
YCIIYI'd, COTJacHO mpuiokeHuto Ne 3 K HACTOsIIEMY aAMUHMCTPATHBHOMY
PETJIaMEHTY.



Cpok npefocTapieHHs FOCYAaPCTBEHHOM YC/IyTH, B TOM YHCJIE ¢ yYeTOM
Heo0X0AMMOCTH 00paIleHNsl B OPraHU3alHH, y4acTBYIO(HE B
NpeJoCTaBJEeHHH IrOCYAaPCTBEHHOM yCayru, CPOK NPHOCTAHOBJIEHHS
IpeJOCTABJICHHS IrOCYJaPCTBEHHOH YCJIYI'H B ¢JIy4yae, eCJIH BO3MOKHOCTh
IPHOCTAHOBJICHHSA NIPelyCMOTpPeHa (pelepajIbHBIMH 3aKOHAMH,
IPUHUMAEMbIMH B COOTBETCTBHH ¢ HHMH HHBIMY HOPMATHBHBLIMU
npasosbiMu akTamu Poccuiickoii @eaepaunu, 3aKOHAMH U HHLIMH
HOPMATHBHBIMH NPaBOBLIMHU akTamu PecnyOanku Komu

11. Cpoxum  npegocTaBIeHUsT TOCYHApCTBEHHOM  YCIyI'M  JOJDKHBI
COOTBETCTBOBaTh  CpOKaM, YCTaHOBIEHHBIM llopsakoMm — mpemocTaBieHUs
COLMAJIPHON BBIILIATHEl HAa OKa3aHWE €IMHOBPEMEHHOW MaTepHaJIbHON ITOMOILU
OTAENBHBIM KaTEeropHsM TIpaXJaH B Cllydae HEOOXOOUMOCTH rasubHKalNH,
YIBEpXKIEHHBIM IocTaHoBieHHeM [lpaButensctBa PecnyGnuxku Komum ot 29
asrycta 2008 r. Ne 222 «O mepax no peanusanuu 3akoHa Pecry6onuku Komu «O
COLMaIbHBIX BBIIUIATAX HA OKa3zaHHWE eAUMHOBPEMEHHOW MaTepHaNbHOM IIOMOIIM
rpakJlaHaM, OKa3aBIIMMCS 10 HE 3aBUCSIIUM OT HUX 00CTOSATEIBCTBAM B TSHKEIIOM
MaTEepUAJIEHOM ITOJIOKEHUM.

Pemenne o npenoctaBneHuun (00  OTKaze B IIPENOCTaBJICHMH)
roCyJJapCTBEHHOM  yCJIYrH TPUHHMAeTCs LEHTPOM [0  IIPEeIOCTABIECHUIO
roCyJJapCTBEHHBIX yCIIyT B 10-IHEBHBIN CPOK CO JHS NpPEeNCTaBIICHHUs 3asiBIEHUS U
IOKyMEHTOB, yKa3aHHBIX B IIyHKTax 16 W 17 HacTosmero agMUHUCTPATHBHOTO
periaMeHTa (B CiIydae, eclid HOKYMEHTHI, yKa3aHHbIe B IIyHKTe 17 HACTOSIIEro
aIMAHUCTPATUBHOTO periIaMeHTa, MPEACTABICHEI IT0 HHUITHATHBE 3asSBUTEISN).

B cnyuae ecnu 3asgBuTeNeM 10 COOCTBEHHON MHUIIMATUBE HE IIPEICTaBIICHBI
JOKYMEHTHI, YyKa3aHHble B IIyHKTe 17 HACTOSIIEro aJIMHHHCTPATHBHOIO
periamMeHTa,  OHH  3alpalllMBalOTCA  ILEHTPOM MO  IPedOCTaBICHHUIO
rOCyJapCTBEHHBIX YCIYr B CpOK He Io3fHee 5 paboumx [OHeW co JHA
NPEACTaBICHUS  JOKYMEHTOB, YyKa3aHHBIX B IIyHKTEe 16  HacTosIIero
aIMUHUCTPaTUBHOI'O perjaMeHTa, B OpraHax M OpraHu3alUsiX, B PaclopsDKEHHH
KOTOPBIX ~ HaxoJdsTCs  yKa3zaHHBIe JOKYMEHTHl (CBeleHUs), B  paMKax
MEXXBEJIOMCTBEHHOTO B3aUMOACHCTBUA.

[Mpy HanMU4YUW TPOTUBOPEYHMBEIX CBENCHHM B IIPEICTABICHHBIX 3asBUTEIIEM
JIOKyMEeHTax Y (MJIM) IPU HECOOTBETCTBUU conepXauust U (Wiu) oopMIieHUs
JOKYMEHTOB TpeOOBaHHMIM 3aKOHONATENbCTBA ILEHTP II0 IPEeHOCTaBICHHIO
rOCyJIapCTBEHHBIX YCIYr OCYIUECTBIISIET IPOBEPKY Ha IIPEIMET COOTBETCTBHS
yKa3aHHBIX CBEIEHUN NeHCTBUTEIHHOCTH MTOCPEACTBOM HaIlpaBJICHUs B T€UEHUE 5
pabouux AHEH co AHS NMpeACcTaBieHUs JOKYMEHTOB, yKa3aHHbIX B IIyHKTax 16 u 17
HACTOSINEr0 aIMHHHUCTPATHBHOrO periiaMeHTa (B cliydae, €CIH JOKYMEHTEI,
yKa3aHHblE B IyHKTe 17 HACTOSILIEro aJMHHUCTPATHUBHOIO perjiaMeHTa,
IpeACTaBIeHB! IO MHHUIIMATUBE 3asBUTENS), 3alIpOCOB B OpPTaHbl U OpraHU3allly,
pacmonaratomye HeoOxomumod uHpopManued. IIpy 3TOM CpOK IPHHATHS
pelueHts TPOJJIEeBaeTCsS LIEHTPOM IO MPENOCTABICHUIO T'OCYNAapCTBEHHBIX YCIYT
Ha CPOK, HEOOXOMUMBIH ISl MONyYeHHS 3alpalliBaeMod HHGOpMaliy, HO He
bonee ueMm Ha 30 KajeHAapHBIX IHEH, O 4eM COODINAeTCs 3asBUTENIO IIyTEM
HapaBJICHUs ITUCHBMEHHOI'O YBEIOMIICHUS B TeueHHe 5 pabouux JHeH co aHsd
HaIIpaBJIeHUs COOTBETCTBYIOILETO 3ar1poca (3alIpocoB).



Ha OCHOBaHUU MOJTy4eHHOH HHpOpMaIH, IIOATBEPXKAAOIIEH
HEZOCTOBEPHOCTh IIPEJCTABIEHHLIX CBEHNCHUM, LEHTP IO TMPEXOCTABICHUIO
rOCYJIapCTBEHHEIX YCIIYT B TeYeHUE 5 pabodux JHEH CO THS MOJNYYCHUS YKA3aHHON
vHQOpManMid  OpHHMMAeT pelleHWe 00 OTKase B IIPefOCTaBICHUH
rOCyJJapCTBEHHOM yCIIyTH.

Ha ocHoBanuy noy4eHHOH HHpOpMaLUH, IIOATBEPXKAAIONIEH JOCTOBEPHOCTE
IPEJICTaBIEHHBIX CBEJEHUHN, LEHTP 10 NPEAOCTABICHUIO I'OCYAaPCTBEHHbIX YCIyT
B Te4yeHHe S5 pabouux JHEH co JHA IONydYeHHs yKa3aHHOH wuH(OpMalMu
IPUHHUMAET PEIIeHHe O IPEIOCTaBIeHHH rOCy JapCTBEHHOM YCIIyTH.

B Teyenme 5 pabGouux nHel co AHS NPUHSTUS PELISHUs O NPEXOCTaBICHUU
MaTepualbHOM IIOMOUIM B ClIy4ae HEOOXOAMMOCTH Ta3u(UKaldd IKUIOTO
noMemnienys (OTkase B IPEJOCTaBICHHM MAaTepHAIBHON IOMOIM B CilIydae
HEOOXOAMMOCTH TasU(UKalUy XXUJIOTO IIOMEINEHUs) LEHTP IO IIPEIOCTABICHUIO
roCyJapCTBEHHBIX YCIYI YBENOMISET TpaXIaHWHA O MPUHITOM pelIeHUN
CIIocoOOM, YKa3aHHBIM B 3asBIECHHH, 3@ HCKIIOYEHHEM Cilydas, yKa3aHHOIO B
ab3alle BOCBMOM HaCTOSIIETO ITyHKTA. B cilydae NpuHATHA perredus o6 oTKase B
NPEeNOCTaBICHHH MATepUaIbHOM TIOMOIIH B ClIydae HEOOXOMUMOCTH ra3udHKauy
YKMJIOTO TIOMELEHMs M3J1araloTCsl OCHOBAHHUS, B COOTBETCTBHHU C KOTOPEIMH OLLIO
IPUHATO TaKOe pelIeHHE.

B ciydae, ecnu rpaxxgaHuH BbIOpall cHOCO0 YBEIOMIIEHHS O IPUHITOM
pEeLIEHHM IyTeM JIMYHOro oOpallleHHuss B LEHTP MO IIPeHOCTaBIECHHUIO
rocylapCTBeHHbIX ycuyr uiad B MOIL[, nesTp 1o mnpemocTaBIeHUIO
roCyJapCTBEHHBIX yCuyr i MOLI 1o uctedeHun cpoka, ykasaHHOro B ab3alle
BTOPOM HACTOSIIIEro IIYHKTa, YBEIOMIISIOT I'PaKJaHUHA O IIPUHSITOM pelIeHHH B
IEHb €ro JMYHOTO OOpalleHUss COOTBETCTBEHHO B ILIEHTP IO IIPEIOCTaBIEHHUIO
roCyAapCTBeHHBIX yCuyr unu B ML,

B cnywae, ecnu rpaxiaHuH BbIOpan croco® YBEJOMIICHUS O IPHHATOM
pelIeHHuH IIyTeM JMYHOro obpamenus B MOL, meHTp mo mNpesoCTaBIeHUIO
rOCYHapCTBEHHBIX yciayr mnepemaer (Hampasisier) B MOI[  nokyMmeHTH,
HeoOXONMMBIE JUIsl YBENOMIICHHS TpaXJaHHMHA O IIPUHATOM peIleHHH, B
COOTBETCTBHM C COIVIAlIEHWEM O B3auMozeucTtBuu Mexay MOl wu
MUHUCTEPCTBOM.

BrimiaTa MaTepHaIbHOM ITOMOINM B Cliydae HEOOXOIMMOCTH ra3su(UuKaiun
KWJIOrO  TIOMELNEHHsI  NPOM3BOAUTCS  LEHTPOM IO  MPEJOCTABJICHUIO
roCyJapCTBeHHBIX YCIYr B TeueHue 1S paboumx gHEH CO MHS MPHHATHS pEIleHHUs
0 ee Ha3HAYeHUU U BHITLIATE.

12. Cpok mpemocCTaBlIeHHsI TIOCYJapCTBEHHOM YCIyrM CKIIaIbIBaeTCI U3
CPOKOB, YKa3aHHBIX B ITyHKTE 11.

13. Cpokx TIpHOCTAHOBIECHUS MPEIOCTABICHUS YCIYrd (enepaibHBIMU
3akoHamHu Poccuiickoin PDexpepauuy, NPUHUMAEMBIMA B COOTBETCTBHU C HUMH
MHBIMU HOPMaTHUBHBIMH IIPAaBOBBIMU akTaMu Poccuiickoit Penepanviu, 3aKOHAMH U
WHBIMH ~ HOPMATUBHBIMM  IIpaBOBBIMM  akTamu PecnyOmuxu Komu, He
IpeIyCMOTpPEH.

14. B cnygae oOHapyxeHus onedaTok W (MiIu) OINHOOK B IIOJYYCHHOM
3asBUTENEM  JOKYMEHTEe,  SBISIOIIEMCSI  Pe3yJbTaroM  IIPEJOCTaBICHUS
roCyIapCTBEHHOHM YCIYTH, CpPOK pacCMOTPEHHMs 3asiBieHus o0 HCIpaBieHuU
JOIYINEeHHEIX omedyaTok U (wiM) OIHMOOK B BBJIAHHBEIX B pe3yibTare



IPEIOCTABICHUST TOCYNapCTBEHHON YCIYyTM NOKYMEHTaxX COCTaBisieT 8 paboumx

JIHeH cO JHI NOCTYIUICHHSA B LEHTP 10 IPEAOCTABIICHHIO I'OCY JapCTBEHHBIX YCIYT
YKa3aHHOI'O 3asABJICHUA.

HopmaTuBHBIE NPaBOBbIE AKTHI, PEryJHPYIOIIHE
IpexocTaBJIeHHe roCyJapCTBEHHOMN yCJayru

15. IlepeuyeHbh HOPMATHMBHBEIX IPAaBOBBIX aKTOB,  PETYIHPYIOIIUX
IPEJOCTABIIEHHE TOCYAApCTBEHHON yCIyru, pa3MellleH Ha O(ULHaIbHOM caiite
MunucrepcTa (http://mintrudsoc.rkomi.ru), Ha EnvaoMm nopraje
roCyJapCTBEHHBIX ¥ MyHMIUIANBHEIX yeryr (PyHkiuii), B Peecrpe.

HcyepnpiBaromuii nepedyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH €
HOPMAaTHBHBLIMH NPABOBbIMH aKTaMHU JJsl IIPEAOCTABJIEHNS rOCyIapCTBEHHOI
YCJIYTH, cocoObl HX MOJIYYEeHH A 3asiBUTEJEM, B TOM YHCJI€ B 3JIEKTPOHHOM
(¢popme, NopsIIOK UX NpeJCTABIECHHUS

16. [Ins momydeHUs: rocyIapCTBEHHOW YCIYTH 3asBHTEIEM CaMOCTOSITEILHO
IpPEeJOCTABISIOTCS B LEHTP IO HPEOCTABICHUIO TOCYNApPCTBEHHBIX YCIYr IIO
MECTY XHUTeJIbCTBa WK IpebbiBaHus wid B MO®L] 3asBiieHre 0 ImpeaoCcTaBIeHUH
rocynapcTBeHHOM yciyru (1o ¢popMme corflacHO MpHioXkeHuio Ne 1 K HacTosIeMy
aIMAHUCTPATUBHOMY PETJIAMEHTY ).

Bribop 3asButeneM crocoba ero yBEOOMJICHHsS O IPHHITOM pEINCHWH, a
TaK)Ke Croco®a BBIJAUH pe3yiabTaTa IMPeNOCTaBICHUs IOCYIapCTBEHHOH YCIyrH
OCYIIECTBISIETCS 3asBUTEIEM Ha CTAAUM IIOAaYM 3asBICHUS O MPeNOCTaBICHUU
rOCYHapCTBEHHON YCIYIM M YKa3bIBAaeTCs 3asBUTEIEM HEIOCPENCTBEHHO B
3asIBJICHHH.

B cnywyae ecnu OT UMEHM 3asBUTENs AEUCTBYET JIHIIO, SIBISIOIIEECS €ro
IpeJCTaBUTENEM B COOTBETCTBUHU C 3aKOHOJAATENsCTBOM Poccuiickoit Denepalu,
TaKXKe IPeJCTABIISETCS JOKYMEHT, YAOCTOBEPSIOIINY JTHIYHOCTE MPeICTABUTENS, U
JOKYMEHT, TTOATBEPXKIAIOIIUI COOTBETCTBYIOILME TTOJIHOMOYHSL.

JIOCTOBEpHOCTh MPEACTaBICHHBIX CBEACHUU, YKa3aHHBIX B 3asABJIICHUH, a
TaKke WHQOPMUPOBAHHOCTH 3asBUTENSI 00 OTBETCTBEHHOCTH 3a IOCTOBEPHOCTH
IpeACTaBIeHHBIX CBEICHUHN TIOATBEPKAAIOTCS TOANKCHIO 3asTBUTEIIS.

3asBiieHNe MOAIIUCHIBACTCS 3assBUTENIEM C IIPOCTaBIEHHEM JAThl 3aII0HEHMS
3asIBJICHUSL.

K 3asiBIIeHMIO TIPUIIATAFOTCS TAKKE CIEAYIOINKE JOKYMEHTHI B 1 aK3eMIuIspe:

1) HOKYMEHT, YAOCTOBEPSIOIIMKA JIMYHOCTh FpakJaHuHa (B Clydae, eciid OT
UMEHH TpaXJaHWHaA JeicTByeT IHNO, SBIIIOIIeECs ero IpelCTaBUTeNIeM B
COOTBETCTBUH € 3aKOHOHATEeNECTBOM Poccutickoit Menepannu, TO JOMONIHHATEIHEHO
IPEACTABSIOTCS JIOKYMEHT, YHOCTOBEPSIOIIMH JIHYHOCTH IPESACTABUTENS, M
IOKYMEHT, ITOTBEPKIAIOIIHH COOTBETCTBYIOLME TOTHOMOYMS) (IPeOCTaBIsIeTCS
TOJIBKO JUIS POCMOTpa (CHATHSA KOIIUH) B HadaJle OKa3aHUs yCIIyTH);

2) HOKYMEHT, TOATBePXKAAOMUN IpoXkuBaHHEe (IO MECTy JKHTEJIbCTBA
(npebpiBaHus) TpaXJaHWHA B JKWIOM IIOMELIEHHH, TpeOyrolmeM rasu(uKanuu
(HOKyMEHT, CcojepXaliii CBeJeHWs O TMPOXUBAaHWUH (IO MECTy IKHUTENLCTBA
(npe0ObIBanyst) rpaXkKAaHUHA B JKAJIOM IOMEIIeHNH, TpeOyromeM razudukaniy) (B



ClIydae MX OTCYTCTBHS B PaclOPsDKEHHH IOCYJapCTBEHHBIX OPraHOB MM OPraHoB
MECTHOTO CaMOyIpaBleHus) (MPeAoCTaBIIeTCs TOJNBKO Ui MPOCMOTpa (CHATHS
KOITUH) B Ha4dalle OKa3aHus yCIyTH);

3) CBHIETENBCTBO O POXACHHU PeGeHKa, BBIAAHHOE KOMIIETEHTHEIM OpPraHOM
HHOCTPaHHOI'O IOCYJapCTBa, ¥ €ro HOTApHalbHO YHOCTOBEPEHHEBIM IIepeBOj Ha
PYCCKMH SA3BIK - B Clydae pOXICHUS pebeHka (meTeli) Ha TeppUTOPUH
HHOCTPAHHOT'O rOCyAapcTBa (I IpaXJaH, YKa3aHHBIX B IOAMYHKTAX «O», «B» U
«r» IIyHKTa 2 HACTOSIUEro aJIMHUHHCTPATUBHOIO periiamMeHTa) (IpefOoCTaBIsLeTCs
TOJBKO JUIs IIPOCMOTPa (CHATHS KOIIMHU) B Hadalle OKa3aHUs YCIIyTH);

4) CBUIETENBCTBO O 3aKIIOYEHHH Opaka, BEIIaHHOE KOMIIETEHTHBIM OpraHoOM
MHOCTPAaHHOTO TOCYJAapCTBa, ¥ €ro HOTapHAalIbHO YIOCTOBEPEHHBIM MEPEBOJ Ha
PYCCKUH S3BIK - B ClIydae 3aKIIOYeHHs Opaka Ha TEPPUTOPHH HHOCTPAHHOIO
rocynapctsa (ISl rpak[aH, YKa3aHHEIX B IIOANYHKTE «OK» IIyHKTA 2 HACTOSIIErO
aIMHHHCTPAaTUBHOTO perjiaMeHTa) (NpenocTaBIsieTCsi TOJIBKO sl IPOCMOTPA
(cHATHS KOIIMH) B Havajle OKa3aHHUs YCIyTH);

5) yHnocToBepeHHE, IOATBEP)KIAIOIee CTaTyC MHBAIUAA HIH YYACTHHKA
Benuxon OTtevecTBEHHOH BOMHBI, BbIJIAaHHOE B YCTaHOBJIEHHOM
3aKOHOAATENBCTBOM IOpsAKe (IS MpaXJaH, YKa3aHHBIX B MOMIYHKTAX «I», «e»
IyHKTa 2 HAacTOALIErO aJAMHUHUCTPATMBHOTO perijaMeHTa) (B cliydae BBbIIaYd
yKa3aHHOI'O yIOCTOBEpeHMs 3a npenenaMu Pecmy6nuku Komu) (pegocrasnsiercs
TOJIBKO JUISI IIPOCMOTpa (CHSITHS KOIIMU ) B Hadalle OKa3aHuUs yCIyTH);

6) HOKYMEHT, IOATBEPXKIAIOIINHA CTATyC HWHBaIHAA OOEBBIX NEWCTBUN HIK
BeTepaHa OOEBBIX NEHCTBUH, wWieHAa CeMbU moruduiero (yMmepIuero) HHBAIKAIA
00eBBIX JNeCTBUHN UK BeTepaHa O0eBBIX NeHCTBUH, BRITAHHBIN B YCTAHOBIEHHOM
3aKOHOJATEeILCTBOM IOPSAIKE (MU rpakKaaH, YKasaHHBIX B HOJITYHKTE «W» IIYHKTa
2 HACTOSINIEro aJMUHUCTPaTHBHOI'O peryiaMeHTa) (B ciiydae BBIOAYN YKa3aHHOIO
JOoKyMeHTa 3a mnpenenamu PecnyOnmuxku Komu) (mpenocraBisercs TONBKO IS
npocMoTpa (CHATHS KOTIMK) B HaYalle 0Ka3aHus YCIIyTH);

7) IVIUIOM O CpefHeM NPoQecCHOHAIBFHOM WM BhICIIEM NPOheCCHOHATEHOM
o0pa3oBaHUU (IS TpaXkJaH, YKa3aHHBIX B IOAIIYHKTE «3» ITyHKTa 2 HacCTOSIIErO
aIMUHHCTPATHBHOTO perylaMeHTa) (IperoCTaBiieTCs TOJBKO UIL IPOCMOTpa
(CHATHS KOIIMK) B Hayalle OKa3aHUs YCIyTH);

8) TpymoBas KHIDKKa ([UIs TpaKiaH, yKa3aHHBIX B IOIIIYHKTE «3» IIyHKTa 2
HACTOSINEr0 aJIMHHUCTPATHBHOIO perniaMeHTa) (MpemoCTaBIAETCS TONBKO JUISL
pocMoTpa (CHATHS KOIKHY) B HaYale OKa3aHUsA YCIyTrH);

9) CBUAETEIHCTBO O CMEPTHU OJHOI'O U3 CYIPYIrOB, BBIAHHOE KOMIIETEHTHBIM
OpPraHoM HHOCTPaHHOI'O0 TOCYHapcTBa, M €ro HOTApUalbHO YAOCTOBEPEHHBII
IIEpEeBOJT Ha PYCCKUH SA3BIK - B CIIy4ae CMEPTH OJHOI0 U3 CYNpPYroB Ha TEPPUTOPUN
HHOCTPAHHOTO TOCyAapcTBa (AJisi Mpa)KiaH, yKa3aHHBIX B IOJITYHKTE «B» IMyHKTa 2
HACTOSIIET0 aJIMHHHUCTPATUBHOIO perjiaMeHTa) (MpefoCTaBlseTCs TOJBKO I
IPOCMOTpa (CHSITHSI KOIIMHK) B Hayajle OKa3aHUs yCIyrH);

10) CBHOETENBCTBO O pAcTOpPXKEHUM Opaka, BBIJAHHOE KOMIIETEHTHBIM
OpraHoM MHOCTPAHHOIO TOCYHapCTBa, M €ro HOTapUaIbHO YHIOCTOBEPEHHBIH
IepeBOJl Ha PYCCKUM SI3BIK - B CIydae pacTOp)KeHus Opaka Ha TEeppUTOpPUHU
HHOCTPAHHOT'O TOCYNapCTBa (I IPa)/laH, yKa3aHHBIX B MOJIIYHKTE «B» IMYHKTa 2
HACTOSAIIETO aJMHUHHUCTPATHBHOTO perjiaMeHTa) (IpedoCTaBIISIeTCs TOJbKO JUIs
IpocMOTpa (CHITHS KOIMM) B Haualle OKa3aHUs yCIIYIH);



11) moroBop moapsizAa, 3aKIIOYEHHBIH MEXAY TPaXKTaHHHOM M NOAPSIHON
OpraHusalyel, IpeIMETOM KOTOpOro sBISIeTCS Ipokianka (YCTpOoHCTBO)
BHYTPEHHET0  TIa30lpoBOJia X  YCTaHOBKA  BHYTPHUJOMOBOTO  Ta30BOr0O
o0OpyAoOBaHHUS B Ta3sUPUUUPYEMOM OJKWJIOM IOMEIICHHH C MPHIOKEHHEM
JIOKaJIbHOM CMETHI pacxXooB (IPeROCTaBIAETCS TONBKO JJIST IMPOCMOTpa (CHSTHUS
KOIIMM) B Hadase OKa3aHUs yCIyTH);

12) npaBoycTaHaBIMBAOLIHE JOKYMEHTH Ha 00bEKThI HEABIKUMOCTH, IIpaBa
Ha KOTOpBIe HE 3aperuCIpUpOBaHBl B EIWHOM TroOCyHapCTBEHHOM peecTpe
HEJBIDKUMOCTH (TIIPEHOCTABIAETCS TONBKO JUISL MPOCMOTpa (CHSATHS KOIMM) B
Hayayle OKa3aHus YCIIYTH).

17. TlepedeHb HOKYMEHTOB, KOTOpBIE 3asBUTENb BIpPABE MPEICTABUTH IIO
COOCTBEHHOH HHMLIMATHBE, TaK KaK OHM IIOJUIEKAT MPEACTABICHHIO B paMKax
MEKBEIOMCTBEHHOT'O MH(OPMAIIIOHHOI0 B3aUMOJICHCTBYS M MX HETpeICTaBlICHIE
3asBUTeNIeM He SIBJISIETCSI OCHOBAHUEM IJISl OTKa3a 3asBUTENIO B MPENOCTaBIEHUH
rOCYHAapCTBEHHOH YCIyTH:

1) crpaBKy O BUJIE ¥ pa3Mepe NeHCHH (JUIst FpaXK/iaH, YKa3aHHEIX B MOJITYHKTE
«a» IyHKTa 2 HAaCTOSIIEr0 aJMIHUCTPATUBHOIO PErIaMeHTa);

2) cnpaBKy OpraHOB BHYTPSHHHX eI O TOM, HYTO MECTO HaxOXIEHHs
pa3BICKHBAaeMOIro oOTLa (MaTepu) pebeHKa He YCTaHOBICHO (Ui TpaXkaaH,
yKa3aHHBIX B IIOANYHKTE «B» IIyHKTa 2 HACTOSIIETO aAIMHUHHCTPATHBHOIO
periaMeHTa);

3) BRINUCKY 13 EAWHOr0 rocy1apCcTBEHHOIO peecTpa HEABUXUMOCTHU O TIpaBax
rpakJaHiHa Ha OOBEKT HEJBMKHMOTO HMYILIECTBa (I0JIf0), MMOATBEPKIAIOIIYIO
IIPAaBO COOCTBEHHOCTH MJIM IIpaBO JOJEeBOM COOCTBEHHOCTH TpaXkJaHWHA Ha
HEIBIKHMOE HMYIIIECTBO Ha JAaTy IOJauH 3asBIEHUS;

4) cBeneHusl, MOATBEPIKAAIOIIME PETUCTPALHIO B CHCTEME MHIUBUIYAIBHOIO
(mepcoOHU(PUITUTPOBAHHOIO) YUETa;

5) HOKYMEHT, COAEP KAl CBEACHUS O rpaKaaHax, 3aperuCTPUPOBAHHEIX 10
MECTY XKHTEILCTBa 3asBUTENS, BEIIAHHBIN He mo3auee 4yeM 3a 10 pabouux qHel no
IaThl TPeICTAaBJICHUs 3asBJIEHUS, YKa3aHHOro B IMyHKTe 16 HacTosIIero
aIMAHUCTPATUBHOTO PEeriaMeHTa;

6) cBeleHHMA W3  JOKYMEHTOB,  BBIJaBaeMbIX  (elepalbHBIMU
roCyAapCTBEHHBIMH YUPEXKIAESHUSIMH  MEJUKO-COLHAIBPHOM  OKCIEePTH3BI,
TOATBEpXKIAIOIINE TpU3HaHue peOeHKa MHBAIUIAOM (IS TpaXkaaH, yKa3aHHBIX B
HOAMYHKTE «I» IyHKTa 2 HACTOAIIEro aIMHHICTPATUBHOIO perjlaMeHTa);

7) IOKYMEHT, IIONTBEPXAAIOUMH IIpoxXuBaHHE (IO MECTYy >KUTENhCTBA
(mpebpIBaHMs) IPOKOAHHHA B JKWIOM IIOMEHICHHH, TpeOyromeM ra3suduxaniu
(IOKYMEHT, coIep)Kalluil CBEIEHUS O IPOXUBAHUU (II0 MECTY JKHUTEIHCTBA
(mpeOpIBaHMs) IpaKIaHHHA B XKHIIOM IIOMEIIEHHH, TpeOyroleM rasupuKaIiy)
(comep)KalqMiicss B pacCHOpPSHKEHHHM TOCYJNapCTBEHHBIX OpPraHOB WM OPraHOB
MECTHOTO CaMOYIIPaBIICHHUS);

8) CBUIETENCTBO O CMEpPTH OJHOIO M3 CYNPYroB, 33 HCKIIOUCHHEM
BBIJJAHHOI'O KOMIIETEHTHBIM OpPraHOM HHOCTPAaHHOTO rocyAapcTBa (IS IpakIaH,
yKa3aHHBIX B IIOAMYHKTE «BY» IIyHKTa 2 HACTOSALIETO aJAMUHHCTPATUBHOIO
periiaMeHTa);



9) CBHIETENBCTBO O pACTOPKEHWU Opaka, 3a HCKIIOYEHHEM BBIIAHHOIO
KOMIIETEHTHBIM OPraHOM MHOCTPaHHOT'O rOCYAapCTBa (IS MpakiaH, yKa3aHHEIX B
MOJIIYHKTE «B» IIYHKTa 2 HACTOSIIEr0 aAMUHUCTPATHBHOIO PErVIAMEHTA);

10) cBHueTensCTBA O PpOXACHMU pebeHka (neTeil), 3a HCKIIOUYEHHEM
BBIJAHHEIX KOMIIETCHTHBIMA OpraHaMy HHOCTPaHHOTO TrocyAapcTBa (AU rpakaH,
yKa3aHHBIX B IOANYyHKTaX «O», «B» H© «I» TIYHKTa 2 HACTOSLIEro
aJIMHHICTPATHBHOTO PETJIaMeHTa), 32 MCKIIOYEHHEM BBIJI@HHBIX KOMIIETEHTHBIMU
opraHaMy UHOCTPAHHOI'O FOCyapCTBa;

11) ceumeTenscTBO 0 Opake (ISl TpaXkAaH, YKa3aHHBIX B ITOAIYHKTE <OK»
IIyHKTa 2 HACTOSIEro afMUHUCTPATUBHOIO PeriIaMeHTa).

18. JlokyMeHTHI, HeoOXOAMMEIe IJsl IPEeJOCTABIEHUS TIOCYHapCTBEHHO
YCIYTH, IIPEIOCTaBIIIOTCS 3asIBUTEJIEM CIEAYIOMUME CII0OCO0aMU:

- TUYHO (B LIEHTP I10 MPEAOCTaBICHUIO FOCY AapCTBEHHBIX yeryT wm MOL]);

- TIOCPEICTBOM IIOYTOBOI'O OTIIPaBieHUS (B LEHTP IO IPeJOCTaBIEHHUIO
rOCyJapCTBEHHBIX YCIIYT);

- B (popMe 3JIEKTPOHHBIX JOKYMEHTOB, B TOM YHCIe BKItouast Enunasil nopran
roCyIapCTBEHHBIX ¥ MyHUIUIATBHEIX YCIyr (hyHKImit).!

19. B cnydyae HampaBleHHs AOKYMEHTOB, YKa3aHHBIX B ITyHKTe 16 u 17
HACTOSLIETO AIMHHUCTPATABHOIO  perliaMeHTa, IIOYTOBBIM  OTIPABICHHEM
IIOJUIMHHUKY JIOKYMEHTOB HE HalpaBIsIOTCS, YJOCTOBEPEHUE BEPHOCTH KOIIHI
IpujaraéMbelx JIOKYMEHTOB M CBHACTEIBCTBOBAHHWE IIOUIMHHOCTH IIOATHACHA Ha
3asIBJICHUU OCYILECTBISIIOTCS B YCTaHOBJIEHHOM 3aKOHOMATENILCTBOM Poccuiickori
Denepanuu NOpPsIKE.

19.1. Ilocne 3aBepiieHus paboT MO Tasu(UKAIMHA IKHJIOTO TOMEINEHES
3asIBUTENb [IPEOCTABIIsET B LEHTP 110 NPEAOCTABICHHUIO I'OCYNapCTBEHHEIX YCIyT
JOKYMEHTBI, ITOATBEPKAAIOLIME LIEIEBOE UCIIOIb30BaHNE MaTEPUATIFHOM TTOMOILHN
B Cllydyae HeOOXOIMMOCTH ra3u(PUKaLUH KUJIOTO TOMEIIEHHUS

1) axT BBITIOTHEHHBIX PadOT, IONIHUCAHHBIN NOAPSAYUKOM U IPaKIaHHHOM;

2) axT BBOJa OOBEKTA B IKCILTyaTalIHIO.

IlepeueHnb yeayr, KOTOpble SIBJSIOTCS HEOOXOMUMBIMH U 00s13aTeJIbHBIMH AJIsI
NpeNoCTABJIEHHSI FOCY1apPCTBEHHOM YCJIYIH, H CBEAEHHsI O IOKYMEHTE
(nokymeHTaXx), BblIaBaeMOM (BbIJaBAa€MbIX) 3asIBUTEJIIO [10 Pe3yJIbTaTaM
NPeIOCTABJIEHUS YKAZAHHBIX YCJIYT

20. Ycayrd, KOTOpBIe SBISIOTCS HEOOXOOMMBIMH M OOS3aTENbHBIMH IS
IIpeOCTaBIE€HUs TOCYJAapCTBEHHON YCIyTH, 3aKOHOJATEeNbCTBOM Poccuiickoit
®enepannu u 3aKkoHOHaTENBCTBOM Pecrybnmuky KoMu He rpenycMOTpeHs!.

HcyepnpiBaromuii nepevyeHs JOKYMEHTOB, HEO0XOAMMBIX B COOTBETCTBHHU €
HOPMATHBHBIMH NPABOBbIMH aKTAMH JIJIsl IPEJOCTABJIEHUsI YCIYT, KOTOpbIe
SIBJISIIOTCSI HEOOXONUMBIMHU H 00S13aTeIbHBIMH JUISI IPEA0CTABIEHUSI
rocyAapCTBEHHOI YCJIYIrH, cioco0bl X MOJyYeHUsl 3asiBHTEIeM, B TOM YHCJIe
B 3JIeKTPOHHO# opme, MOPSIIOK UX MpeACTABIEHHUSI

{ Jlo 2025 roma TeXHMYECKass BOIMOMNHOCTb MpPEAOCTABJICHUS FOCYAAPCTBEHHONM YCAyrH mOCpeacTBOM (eacpanbHOi
roCyAapCTBECHHOM HHMOPMALUIOHHOM cHeTeMbl "EANHBIH ROPTaN rocy1apcTBEHHbIX H MyHHLMOANBHEIX yeIyr (QyHKumit)" oTcyTeTByer.



21. JloxyMeHTOB, HEOOXONWMEBIX JUIl IIPENOCTABICHHs YCIYyI, KOTODEIE
ABIIIOTCS  HEOOXOOUMBIMH M O0S3aTeNBHBIMU  JUIS  [IPEJOCTaBIEHUS
roCyIapCTBEHHOM YCIyru, 3akoHojarenbcTBoM Poccmiickoii @enepaiyu u
3aKoHOMATeNbCTBOM Peciry6muxn KoMmu He MpeLycMOTpeHo.

Yka3anue Ha 3anpeT TPpeOOBaHMI U JeHcTBHH
B OTHOINEHHUH 3asIBHTEJIS

22. 3anpeniaercs:

1) TpeGoBaTE OT 3assBUTENS NpeACTaBICHUS JOKYMEHTOB U HH(OPMAIUX UIIH
OCYIIIECTBJICHUST NeHCTBUH, NpEeNCTaBleHUE WM OCYILECTBIEHHME KOTODPHIX He
IPEIyCMOTPEHO  HOPMATHMBHBIMH  IIPDABOBBIMH  aKTaMM, DEryJIHPYIOIIMMU
OTHOLIEHMS, BO3HUKAIOIIME B CBS3M C MPENOCTABICHUEM IOCYyAapCTBEHHOH
YCIIYTH;

2) TpeboBaTH OT 3asBUTENS NPENCTABICHHS JOKYMEHTOB M MH(OpMAllMH, B
TOM YMCJIE OATBEP)KJAIONIUX BHECEHUE 3asBHTENIEM IUIATHI 32 NPENOCTaBIEHHE
rOCYAapCTBEHHBIX YCIYT, KOTOPHIE B COOTBETCTBUM C HOPMATHBHBIMU MPABOBBIMHU
aktaMu  Poccuiickoit ®enmepauuy, HOPMATHUBHBIMH IIPABOBBIMH  aKTaMH
PeciyOnuxun  KoMH, MyHMIMIIQNBHBIMU IIPABOBBIMH aKTaMH HaXOUATCS B
PACIOPSDKEHHWHM ~ OPTAHOB — HCIIOJHHUTENBHOM  BiacTH  Pecrmybnuku  Komw,
IPEOCTABISIONIUX T'OCYIapCTBEHHYIO YCIIYTY, UHBIX TOCYAapCTBEHHEIX OPraHoB,
OpraHOB ~ MECTHOrO  CaMoympaBleHus Hu  (WiIM)  IOABEIOMCTBEHHEIX
roCyIapCTBEHHBIM OpraHaM M OpraHaM MECTHOI'O CaMOyNpaBIeHMs OpraHHW3allky,
YYaCTBYIOIKUX B MPEJOCTABIEHUH TOCYJAPCTBEHHBIX YCIYT, 33 HCKIIOYEHHEM
JIOKYMEHTOB, yKa3aHHBIX B yacT 6 craTeu 7 PenepanpHOro 3akoHa oT 27 HIojs
2010 r. Ne 210-®3 «OO0 opranHuzamuy MOPeIOCTABICHUsSI TOCYNapCTBEHHBIX U
MYHULMIIAIBHBIX YCIIYT»;

3) OTKa3BIBaTh B IIPHEME 3asABICHUS ¥ UHBIX JOKYMEHTOB, HEOOXOAUMBIX i
NPEeJOCTaBICHUs TOCYAAapCTBEHHOM YCIYrH, B Cilydae, €CIH 3asBJIeHHE H
JOKYMEHTBI, HeoOXOIWUMBIE Ul HpPEJOCTaBICHUS TI'OCYAapCTBEHHOM YCIIyry,
IIOJAHBl B COOTBETCTBUH C MHGpOpMAIMed 0 CpoKax U IMOPsAKE IpelOoCTaBICHUS
rocyIapCcTBEHHOM  ycnyrw,  omybnmkosanHoH — Ha  Egmnom  moprane
rOCYIapPCTBEHHBIX U MyHHIUNATBHEIX YCIYT (QYHKLIMH);

4) 0TKa3BIBaTh B IPEHAOCTABIECHUH IOCYJApCTBEHHON YCIIyTU B Cllydyae, eClIH
3afBJI€HHE W JOKYMEHTHI, HEOOXOAUMEIE JUIsSl MPENOCTaBICHHs IOCYIapCTBEHHOM
YCIIyrH, MOJAaHBl B COOTBETCTBHM C MH(QOpMalLMed O CpoKax M TOpsaKe
IpeIOCTaBICHHs TOCYIapCTBEHHOMN yCIIyTH, OllyOIMKOBaHHON Ha EnvHOM nopTraie
rOCYJApCTBEHHBIX U MYHHLHIIAIBHBIX YCIyT (QyHKIMH);

5) tpeboBaTb OT 3asiBUTENS COBEPLIEHMs MHBIX JEHCTBUH, KpoMme
IPOXOXIEHUST HACHTH(GUKAIMU M ayTeHTHQUKAUMM B COOTBETCTBUM C
HOpMaTHBHBIMH IIPAaBOBBIMU akTaMHu Poccuiickoli (Delepanyy, yKasaHHs LENTH
npueMa, a TakXKe IIPeOCTABIEHUS CBEAEHMH, HEOOXOMUMBIX U pacyera
IIMTENBHOCTA BPEMEHHOTO HHTEPBaja, KOTOPBIH HE0OOX0AHMO 3a0pOHUPOBATE IS
npuema.

6) TpeGoBaTh OT 3asBUTENS IIPEACTABICHUS JOKYMEHTOB U MH(OpMAIUH,
orcyrcTBMe ¥ (WIM) HENOCTOBEPHOCTh KOTOPBIX HE YKasbIBAUCh IIpH



IepBOHAYaILHOM OTKa3ze B IIpHeMe JOKYMEHTOB, HEOOXONUMBIX IS
IpPENOCTABICHUsT  TOCYyNapCTBEHHOW  ycimyrw, JUOO B IPeJOCTaBIECHHU
rOCYapCTBEHHOH yCIIYTH, 33 HCKIIIOUSHHEM CIIEIYIOLINX CITyJaeB:

U3MEHEHHE TpeOOBaHMM HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCAIOIIMXCS
NPENOCTaBICHUs] TOCYNAapCTBEHHOM YCIyrH, IOCIE IEepBOHA4YANbHONW TMOJAYN
3asIBJICHISI O IIPEIOCTaBICHHH [OCY1apCTBEHHOH YCIIyTH;

HaJIMY¥e OIMMOOK B 3asIBJIEHUU O IIPEeJOCTaBJIEHUN OCYIapCTBEHHON yCIIyTH
U NOKyMeHTaX, ITOJAaHHBIX 3asIBUTENEM IIOCHe IIEPBOHAYANBEHOIO 0TKa3a B MpHEME
JOKYMEHTOB, HEOOXOUMBIX JJIs IIPEOCTaBICHUS TOCYAapCTBEHHOH yciyry, o
B IIPEJOCTaBIEHHWHM TOCYJApPCTBEHHOH YCIyrHm W HE BKIIOYEHHBIX B
IIpeACTaBIeHHBIA paHee KOMIUIEKT JOKYMEHTOB;

UCTeYeHNe CPOKa NeHCTBUS JOKYMEHTOB WIN N3MEHeHrne HHPOpMAaLUy Iocie
IIEpBOHAYAJIBHOIO OTKa3a B IIpHEME JIOKYMEHTOB, HEOOXOMWMEBIX  JUIS
IpEfOCTaBICHUs  T[OCYHAapCTBEHHOM  ycmyrw, Jub0 B MPeHOCTaBIICHHH
roCyJJapCTBEHHOH YCIIyIH; |

BBISIBJIEHHE  JIOKYMEHTAJIBHO  IOATBepxAeHHOTO  (dakra (TIpHU3HAKOB)
OHUOOYHOr0 WJIM INPOTUBOIPABHOTO JeWcTBHs (Oe3meHCTBUSA) IOMKHOCTHOTO
JUIa OpraHa, HIPeJOCTaBIISIIONIEr0 I'OCYJAapPCTBEHHYIO YCIYTY, FOCYIapCTBEHHOTO
ciyxaiero, paborauka MOL] mnpu nepBoHadYabHOM OTKa3ze B IpHEME
JIOKYMEHTOB, HEOOXOAUMBIX IS [IpeOCTaBlIeHUs [OCYAapCTBEHHOH yCayry, 1ubo
B IIPEIOCTaBIICHUM TOCYNapCTBEHHOH yCIyTHd, O 4YeéM B IIMCBMEHHOM BHJE 3a
IIOJIITHCHIO PYKOBOAMUTEIS OpraHa, IpefoCTaBISIOMIero rocy IapCTBEHHYIO YCIyTy,
pykoBoautenss MOL[ mpu NepBOHaYaJbHOM OTKa3e B IpHeMe IOKYMEHTOB,
HEOOXOMUMBIX MJI IPEHOCTABIEHUS TOCYHApPCTBEHHOM YCIYTH, YBEIOMIISETCS
3asBUTEIb, @ TAK)KE IPUHOCSTCS M3BUHEHU 32 JOCTaBIeHHbIE HeyJ0OCTRa.

HcyepnbiBalomui nepeveHb OCHOBAHHH JJIA 0TKA3a B IpHEMe
JOKYMEHTOB, HEOOXOAMMBbIX JIsl NPEeJOCTABICHHS
rocyaapcTBEHHOH YCJIyru

23. OcHoBaHu¥ I OTKasa B IpHeMe HIOKYMEHTOB, HEOOXOIHUMBIX IS
IPEIOCTABICHNUS] TOCYJIapCTBEHHON YCIYyTH, JEHCTBYIONIMMH HOPMaTHBHBIMU
paBoBeIMU akTamu Poccuiickoil denepanry, HOpMaTUBHEIMH IIPABOBLEIMH aKTaMHU
Pecny6sinxu Komu He npeycMOTpeHoO.

HcuepnpiBaioluii nepeyeHb OCHOBAHHU /IS NPHOCTAHOBJICHUS
HIH 0TKA32 B PEJOCTABJICHHH rOCyAapCTBEHHOH YCIYrH, yCTAHOBJIEHHBIX
denepanbHBIMH 32aKOHAMH, IPHHUMAEMbIMH B COOTBETCTBHH ¢ HUMH HHBIMH
HOPMATHBHBIMH NPaBOBbIMH akTaMu Poccuiickoii @epepannuu, 3aKkoHaMu U
HHBLIMH HOPMATHBHBLIMH NPaBOBbIMH akTamu PecnyOinku Komu

24, OcHOBaHHH IS TIPUOCTAHOBJIEHMS IIPEJIOCTaBICHMs I'OCYNapCTBEHHOU
yenyrd (denepalbHBIMU 3aKOHAMHM, [PUHHMAEMBIMH B COOTBETCTBHH C HHMH
WHBIME HOPMATUBHBIMU IIPaBOBEIMM akTaMu Poccuiickon denepaiyy, 3aKOHaMH U
MHBIMH ~ HOPMAaTHBHBIMH  NpPaBOBBIMH  akTamu Pecmybmuxku Komm  He
IpeyCMOTPEHO.



25. OcHOBaHUAMH JJIs OTKa3a B IIPEJOCTABICHUHM TOCYIAPCTBEHHON yCIyTH
ABJIAOTCH:

1) oTcyTCTBHE TOKYMEHTOB ¥ CBENEHMH, YKa3aHHEIX B [IyHKTe 16 HacTosIero
aJIMUHHCTPATUBHOTO  PEIVIaMEHTa, HEOOXOOUMBIX Ui  [PEOCTaBIICHUS
MaTepHUaAJbHON IIOMOIIM B Clydae HEOOXOMUMOCTH Ta3supHUKAIMKM HKUIOrO
IIOMEIIIEHUS;

2) nonydeHue rpaxJaHaMH I'OCYJapCTBEHHOH COLMAILHOM ITOMOINM B BHIE
MaTepHaJbHOM IIOMOINM B cCilydyae HEOOXOAMMOCTH Ta3sH(QUKAIUK IKUIBIX
IIOMEILICHMH;

3) HECOOTBETCTBHE TIpaXKHAaH KaTeropusM, UMEIOIIMM I[IpaBO  Ha
IpeJOCTaBICHNE MAaTEePHUAIGHON [TOMOIIY B Cllydae HEOOXOTUMOCTH rasupUKaIuu
JKHJIOTO TIOMEIICHHMS, YKa3aHHBIM B NyHKTE 2 HACTOSIIEr0 aJIMHUHHCTPATUBHOI'O
periiaMeHTa;

4) mnpemocTaBlieHWE HENOCTOBEPHBIX CBEINEHUH, HEOOXOMUMEBIX s
IPEAOCTaBICHHs MaTepHUAIIBHON MTOMOIIM B CIydae HeOOXOAMMOCTH ra3upuKaIluH
XKHJIOTO TIOMEIIIeHHUS;

5) obpamieHue rpaxJaHuHa 3a KOMIIEHCAaLWeH 3aTpaT Ha oriary paboT Io
IPOKNIaJKe BHYTPEHHErO ra3olpoBOJa W YCTaHOBKE BHYTPHIOMOBOIO I'a30BOTO
o060opynoBaHUs B TasupUIMPYEMOM >KUJIOM IIOMEIICHHH IIO JOTOBOPY IOAPSIA,
3aKJTFOUEHHOMY MEXJIY TPa)KTaHHMHOM M TOJPSTHOM OpraHu3aliueif, orrayeHHbIxX
UM 110 oOpalleHds 3a MarTepuaJbHOM IOMOIIBID B cliydae HEOOXOIUMOCTH
ra3u()uKaliy KUAJIOTo IIOMEIEHHUS.

26. 3asgBUTENh HMMEET IPaBO IIOBTOPHO OOpaTUTHCSA 3a NPENOCTaBICHHAEM
rOoCyJJapCTBEHHOH yCIyrd IIOCJIe YCTpaHEHHs OCHOBAaHWM JJs OTKasa B
IIPENOCTABICHUM [OCYyNapCTBEHHOM YCIYIHW, yKa3aHHBIX B IOANyHKTax 1, 3, 4
MyHKTa 25 HaCTOSIIEro aAMUHUCTPATHBHOTO PETrJIaMEHTA.

IHopsinok, pazMep U OCHOBAHUSI B3UMaHHSI FOCYAaPCTBEHHOI MOULIHHBI WIH
UHOM IJIATHI 32 NPEeJOCTABJIEHHE I'OCYAAPCTBEHHOM YCJIYIH B CJIy4asXx,
npexycMOTpPeHHbIX deaepabHbIMHU 3aKOHAMM, IPHHUMAaeMbIMH B
COOTBETCTBHH C HUMH HHbIMH HOPMATHBHBLIMH NPABOBbIMH AKTAMHU
Poccuiickoii @epepanuu, HOPpMATHBHBIMH NPAaBOBLIMH aKkTamMu PecnyOiauku
Komu, o cChIIKOH HA MOJIOXKEHUSI HOPMATHBHLIX NPABOBLIX aKTOB, B
KOTOPBIX YCTAHOBJEH pa3Mep rocyAapCcTBEHHOH NOLJIMHBI HJIH HHOH IIAThI

27. T'ocymapcTBeHHAs yCiIyra IpeloCTaBIIsSETCs 3asiBUTENIM OeCIIaTHO.

28. B3uMmanue IiaTel ¢ 3ajdBUTENI B Cllydac BHECCHUS H3MEHEHUH B
BBIJJAHHEIH I10 pe3yJIbTaTaM IPeIOCTaBIeHUs rOCY JapCTBEHHON YCIIYTH JOKYMEHT,
HalpaBJICHHBIX Ha HWCIpaBleHHE OIIMOOK, MOIYIIEHHBIX II0 BHHE ILIEHTpa IO
IPENOCTABIEHHIO T'OCYNApPCTBEHHBIX YCIyr u (WIM) ero IOOJDKHOCTHOIO JIHIA,
MOI] u (unu) pabotauka MPL] He npeLyCMOTPEHO.

Ilopsinok, pazMep U OCHOBAHMSI B3UMAHHUSI NJIAThI
3a NpeNoCTaBJIEHHE YCIYr, KOTOPBIE SIBJSIIOTCS HEO0X0AMMBIMH
M 00s13aTeJIbHBIMHU JJISI IPEAOCTABJIEHHsI TOCYJapCTBEHHOMH yCIyrH,



BRJIIOYask mupopmaumo 0 METOAHKE pacyeTa paiMepa TAKOM NJI1aThl

29. BsuMmanue IIaThl 3a IIPeOCTABICHUE YCIYL, KOTOpHIE SIBISIFOTCS
HeOOXOMMMBIMU ¥ O0sI3aTeNBHBIMU IS INIPEJOCTABICHUS IOCYyHapCTBEHHO
YCIIYTH, HE IPEeIyCMOTPEHO.

MaxkcuMaabHbI CPOK O:KUAAHMS B OYepead NMpPH Mojaue 3asiBJIeHUsI
0 NpeAoCTABJIEHUH IOCYAapPCTBEHHOH YCJYI'H U NP MOJyYeHHHU pe3yJibTaTa
IpeaoCTaBJIeHHs FOCYJapCTBeHHOH yCJayru

30. MakcumMabHOE BpeMsl OKUAAHUS B OUepeqH IPU Noaayue TOKYMEHTOB IS
MOJIy4YeHUS I'OCYJapCTBEHHON YCIyTH He JOJDKHO HpEeBBIATh 15 MUHYT.

31. MakcumanbHOE BpeMs O)KMIaHUs B OUEpENy IPU MOITYYEHUHN pe3ynbrara
IpeIOCTaBIeHHs TOCYIapCTBEHHON yCiayru (B Cilydae eCiiM 3asBHTENeM BBIOpaH
JIHYHBIN CIIOCO0 ITOIyUeHHs pe3ynbTaTa) He JODKHO IIPEBBIATh 15 MUHYT.

[Ipu monydeHuM pe3yibTaTa NPeNOCTABIECHUs] TOCYHApCTBEHHOH YCIYTH B
BHJIE BBIIUIATHI JEHEXKHBIX CPEICTB HEIOCPEACTBEHHOIO0 B3aUMOAECUCTBHSA C
3asBUTENEM He TpeOyeTcs.

32. 3asBUTENIO IO €ro JKEeNAaHHIO IIPEOOCTaBISIETCA BO3MOXKHOCTH
OpeBApUTEIGHON 3alUCH  JUIS IIPEeACTaBIICHHUs JOKYMEHTOB Ha INOJy4YeHHE
rocymapcTBeHHOM yciyru. IlpenBapurensHast 3allicCh B LEHTP 10 NPENOCTABIECHHUIO
rOCYapPCTBEHHBIX YCIYT MOXXET OCYILECTBIIATHCS KaK IpU JIMYHOM obpallleHuH
sagBUTENsA, Tak u Mo Ttenedony. [IpenBapurensHas 3anucek B MOI[ moxer
OCYIIECTBIATHCS KakK MPH JMYHOM OOpallleHHU 3asBHUTENs, TaK U IO Teae(oHy, a
takke Ha cate MOLI. |

33. Ilpm npenBapuUTEeNbHOM 3alMCH B UEHTP IO IPENOCTABICHHIO
rOCYJapCTBEHHBIX YCIyT 3asBUTENh COOOMIaeT (aMMIMIO, UM U OTYECTBO,
JKeJlaeMoe BpeMsl MPENCTaBICHHs MOKYMEHTOB, HEOOXOIMMBIX MAJ pPEelICHHA
BOIIPOCA O MPEJOCTaBICHUH OCyapCTBEHHOH yciIyrd. lIpensapuresbHas 3amuch
OCYILECTBISIETCST IyTeM BHECEHHS HHQOPMauMM B KHUIY IpPEXBApUTENLHOM
3alMCH, KoTopas BemerTcs Ha OyMaXKHOM M (WIHM) DJIEKTPOHHOM HOCHTEIE.
3adBUTENI0 COOOINAETCS BpeMs TMPEACTaBICHUs] [OKYMEHTOB M KabHWHET, B
KOTOPOM BeJIeTCs IPUEM JOKYMEHTOB.

[IpensapurensHas 3anuck B M®PI[ ocymecTsiseTcs B COOTBETCTBHHM CO
Crannmaprom oOciyxuBanusg B MOLL

Cpok 4 nopsIoK perucTpaluy 3asiBJACHHS 3asiBHTes
0 MPEeAOCTABJEHHH FOCYAapPCTBEHHOH YCJIYIH

34. Peructpauus 3asBIE€HUS U JOKYMEHTOB, NPEACTABICHHLIX 3asBUTEIIEM,
OCYILECTBISIETCST CIEUATICTOM LEHTPA II0 NPENOCTABIIEHUIO I'OCYRapCTBEHHBIX
yeryr wig MOLI, OTBETCTBEHHBIM 3a INIPHEM M DPETUCTPALUIO 3asBICHUS H
JIOKYMEHTOB IIPY TIPEIOCTaBICHUN rOCyIapCTBEHHOH yCIyTH (fajlee — CHeUHaICT
IEHTpa MO IPEJIOCTABIESHUIO [OCYAapPCTBEHHBIX yCiuyr, M®L[, OTBETCTBEHHLIN 3a
pHEeM JOKYMEHTOB).

35. B ciydae mpencraBieHHs 3asBICHUS U JOKYMEHTOB, YKa3aHHELIX B
nyekTax 16, 17 HacTofmIero agMHHHUCTPATUBHOIO  perjiaMeHTa, JIMYHO



3asBHTEJIEM,  yKa3aHHblE  JOKYMEHTBl  PETHCTPUPYIOTCS  UEHTPOM IO
IPEIOCTaBICHMIO rOCY 1apCTBEHHBIX yeiryT wir MOLI B neHs ux npeacTaBleHus.

36. B ciryuae HanpaBleHus 3adBlIeHUS U JOKYMEHTOB, YKa3aHHBIX B IYHKTax
16, 17 macTosmiero aIMHUHHCTPATHBHOI'O perjaMeHTa, IOYTOBBIM OTIIPABICHUEM
yKa3aHHblE JOKYMEHTHl PEruCTPUPYIOTCS LEHTPOM M0 IPEeHOCTABIECHHUIO
roCyapCTBEHHBIX YCIyr B I€Hb HX MOCTYIUIEHWs B LIEHTP IO IPEIOCTaBIICHUIO
roCyJapCTBEHHBIX YCIYT.

37. Cpok perucTpanyu 3asBICHUS O IPEHOCTABIEHWM TOCYIAPCTBEHHOM
YCIIyTH cocTaBisieT He 6onee 30 MUHYT.

TpeGoBaHHs K NOMEIEHUAM, B KOTOPbIX NPEXOCTABIISAETCS
rocyapcTBeHHas ycjayra, K 3a/j1y OKHAAHHS, MECTaM /1JIst 3aI0JHEeH s
3afBJEHHH O NPENOCTABJIEHHH rOCYyAapPCTBEHHOH YCJIYIrH, HH(POPMALHOHHBIM
CTeHaaM ¢ o0pasmaMH HX 3all0JIHEHHS U NepeYHeM J0KYMEHTOB,
Heo0XOAUMBIX JJISI NPEeJOCTABJIEHHS IrOCyJapCTBEHHOH YCIYIrH, B TOM YHCJIE K
o0ecne4eHuI0 NOCTYNMHOCTH AJIs1 HHBAJHIOB YKA3aHHBLIX 00LEKTOB B
COOTBETCTBHH € 3aKOHOAAaTEeNbCcTBOM Poccuniickoit @egepaunu o conHa bHOM
3aluTe MUHBAJINIOB

38. TpeboBaHUsS K NOMEIIEHHSIM, B KOTOPBIX [PeHOCTABIAETCS
rocyapCTBEHHasl yCIyra.

IlomelueHuss, B KOTOPBIX IIPENOCTaBISETCS TOCYAapCTBEHHAS YyCIyra,
JOJDKHBI COOTBETCTBOBATh YCTAHOBIICHHBIM 3aKOHOJATENILCTBOM Poccuiickoi
®enepannu TpeboBaHUIM obecredeHrss KOM(DOPTHBIMK YCIOBUAMMU 3asBUTENEH U
JOJDKHOCTHBIX JIMI, CHIEIHAaIHCTOB, B TOM 4YHCIE OOeCIeYeHHs BO3MOXHOCTH
peanuzali¥ IpaB HHBAIUAOB M JIMI C OrPaHWYEHHBIMH BO3MOXKHOCTSMH Ha
HOJIyYEHHE T10 UX 3asIBIEHUIO NOCYJAaPCTBEHHOU YCIYTH.

B coorBerctBUM ¢ 3akoHomarenscTBOM Poccuiickoit ®enepauuu 0
COL[MANIbHOM 3aINTe HHBAJIUIOB UM, B YaCTHOCTHU, OOECIIEUNBAIOTC:

ycIIoBHS O€CIIPEIsITCTBEHHOrO JOCTYIA K O0BEeKTY (3TaHUIO, TOMEINEHHIO), B
KOTOPOM  IPEAOCTAaBJISIETCS  TOCYJapCTBEHHass  yciyra, a Takke ULt
OecrnpernsiTCTBEHHOTO  [IOJIB30BAHUSI  TPAHCIIOPTOM, CPENCTBAMH  CBA3H U
uHdopMaIuy;

BO3MOXXHOCTh CaMOCTOSITENBHOIO MEpPEABHIKEHUsS II0 TEePPUTOPHH, Ha
KOTOPOH  pacroiioXkeHBl OOBEeKTH  (3aHWsl, TIOMEIIEHHSA), B KOTOPHIX
IpPeAOCTABISIFOTCS YCIYTH, a TaKXe BXOJa B TaKWe OOBEKTHl M BBIXOJa M3 HUX,
IIOCAKA B TPaHCIOPTHOE CPENCTBO M BBICAAKA W3 HEro, B TOM 4YHCIE C
HCIIOIB30BAaHUEM KpEeCia-KOJACKHY;

COTIPOBOXK/ICHUE HHBAJIKIOB, HUMEIOIIUX CTOWKHWE paccTpoicTBa (QyHKUHU
3pEHUS U CaMOCTOSTENBHOTO NIEPEABIKEHNS;

HaJJiexalnee pasMelleHde OOOpyHOBaHMST U HOcUTeNel HHQOpMAaLNH,
HeOOXOAMMBIX JUIsi obecreyeHUst OeCIpensTCTBEHHOIO JOCTylla HHBAIHIOB K
o0BeKTaM (3IaHUAM, ITOMELIEHUAM), B KOTOPBIX IPEIOCTABILIIOTCS YCIYTH, U K
ycIIyraM C yueTOM OIPaHHYeHHH UX JKU3HEACSI TSI bHOCTH;

nyOnrpoBaHUE HEOOXOAMMOHN Ui HMHBAJUJOB 3BYKOBOM M 3pUTEIHHOU
nHGoOpMaIMY, a TakXKe HAAMKCEeH, 3HAaKOB M HMHOM TEKCTOBOM W TpaduyuecKou
HHQOpMALUK 3HAKaMH, BEIIIOJHEHHBIMU peNbe(pHO-TOUCIHBIM HIpUudToM bpaiins;



JOIIYCK CYypIOIepeBOIUIHKa B TUDIOCYPAOIIEPEBOIUNKAE;

JIOIyCK COOAKU-IIPOBOAHMKA HAa O0BEKTHl (3MAHUS, IIOMEMIEHHS), B KOTOPhIX
IPEIOCTABIISIFOTCS YCIIYTH;

OKa3aHUe€ HHBAJWAAM MOMOLIM B IIPEOJOJIEHHH OaphepoB, MEINAIOLIUX
HOJy4ECHUIO UMH YCIIYT HapaBHEe C APYTUMHU JINLIAMHU.

39. TpeboBaHUs K pa3sMEIICHUIO U OQOPMIICHUIO MOMEIICHUH LEHTPOB II0
IIPEJOCTaBICHUIO TOCYJAPCTBEHHBIX YCIIYT.

1) Ipu IpOEKTUPOBAHUHU U CTPOUTEIBCTBE MM BRIOOpE 3aHus (CTPOEHHS ), B
KOTOpOM  IUIAHUPYETCs  pPacHoJOXKEHHE LEHTPOB IO  IPEHOCTaBJIEHUIO
rOCy/lapCTBEHHBIX YCIYT, AOJDKHA YYHTHIBATHCS IIEIIEXOJHAS HOCTYIHOCTH OT
OCTaHOBOK OOII[ECTBEHHOI'O TPAHCIIOPT;

2) npueM 3asBUTENICH OCYIIECTBIAETCS B CIICIIMAIBHO BBIAENEHHBIX IS 3THX
nesiell ToMeIlneHusx (IIPUCYTCTBEHHBIX MecTax). [ns ymoOcTBa 3asBUTENEH
IPUCYTCTBEHHBIE MECTa PEKOMEHIYETCsS pa3MellaTh Ha HIDKHUX JTaXax 37aHuil
(cTpoenwmit);

3) xabuHeTBl MU IpUeMa 3asBuUTeNedl JOIDKHEI OBITE 0GOpYZOBAaHEI
MHGOPMAIIMOHHBIMU TabauuKaMy (BBIBECKAMU) C yKa3aHHUEM: HOMepa KaOWHETa;
bamunun, WMeHH, oT4decTBa (IOCIenHee - TIpU HaIWYUKA) U JIOJDKHOCTH
CIICIIMAJIMCTA, OCYLLIECTBISIOLIETO IIPEOCTaBICHUE IOCY IapCTBEHHON YCIIYTH;

4) moMelleHHsS LIEHTPOB IO IPEIOCTABICHHUIO T'OCYHApCTBEHHBIX YCIIYT
JIOJDKHBEI COOTBETCTBOBATH SMUIEMHUOIOIMYECKUM IIPABUIIaM U HOPMATHBAM.

40. TpeboBaHus K pa3MEIICHUIO U oq)opMJIeHmo BU3YAIBHOU, TEKCTOBOU U
MYJIBTHMEUHAHON HHpOpMaLny.

[MpennasHaueHHble IS O3HAKOMIICHUS 3asBUTeNeH ¢ MHQOPMalOHHBIMH
MareprajaMd MecTa WH(QOPMHPOBAaHUS pAacloylaralorcs B HENOCPEACTBEHHOM
OIM30CTH OT CEKTOpa OXUAAHUS B OUEPeId M 000Dy IyFOTCS:

1)  BusyaJbHOM,  TekcToBOH  wuH(popmanued,  pa3MmemaeMoil  Ha
HHQOPMAIMOHHBIX cTeHxax (oOpas3mbl 3allONHEHMsI 3asBICHUH U IepeueHb
JTOKYMEHTOB, HEOOXOIUMMEBIH s NpeNOCTaBICHHS TIOCYNapCTBEHHOHM YCIyrH),
obecrieynBaroIX CBOOOIHBIA JOCTYII K HUM;

2) cBETOBBIMH HMHGOPMALMOHHBIMU Tablo, KOMIIBIOTEPOM CO CHPaBOYHO-
MHOPMAaIOHHBIMH ~ CHCTEMaMH;  KOMIIBIOTEP,  IpEJHA3HAYCHHBIA  JUIA
MCTIONIE30BAHMsl 3asBUTENSIMU, HE JOJDKCH OBITh IOJKIIOYEH K JIOKaNbHOH CEeTH
LIEHTpa I10 MPEJOCTABICHUIO FOCY IapCTBEHHBIX YCIIYT.

41. TpeboBanus K 000PyOBAHHUIO 3aJIa OXKHUIAHUS.

1) mecra oXXuAaHWs B OuYepelNy IOJDKHBI OBITH OOOpPYHOBaHBI CTYIBSIMH
(KpecenbHBIME CEKIMAMU) U (WIM) cKaMbsiMH. Konu4yecTBO MeECT OXXHUIAHUS
ompeneNseTcs HCxonsd U3 (aKTHYECKOM Harpy3Kd M BO3MOXKHOCTEH [UIA HX
pasMellleHus. B 37aHWH, HO HE MOJXKET COCTABIATh MeHee 2 MeCT Ha KaXIoro
CIELMAIIICTA, OCYIIECTBISIONICTO MPUEM JOKYMEHTOB OT 3asiBUTENEH; »

2) i co3manus KoM(OPTHRIX YCIOBUH OXKHUAAHUS Ha cToNax (CTOHMKax) Juis
NKMCHEMa MOTYT Pa3MeMIaThCs ra3eThl, XKypHAIIbl, TeYaTHas IpoayKuus (OpoIopHl,
OYKJIETHI) TIO BOIPOCAM IIPELOCTABIEHHUS [OCY JapCTBEHHOU YCIIyTH.

42. TpeGoBaHus K MApKOBOYHBEIM MECTaM.

Ha Ttepputopru, mpuieramomed K IeHTpaM @O IPEeJOCTaBIEHMIO
rOCYIApCTBEHHBIX YCIIYT, MODKHBI OBITH 00OpYJOBaHBI MecTa Uil OecrulaTHOH
HapKOBKH aBTOTPAHCIIOPTHBIX cpeAcTB. JlocTynm 3asBHTENEH K NapKOBOYHBIM



MECTaM SIBISIETCS] OECTUIATHBIM.

43, TpeboBanus K 0QOPMIIEHHIO BXOZA B 31aHME.

LleHTpaJIbHEIA BXOJ B 3aHUE IIEHTpA 110 MPEIOCTABIEHHIO FOCYJapPCTBEHHbIX
YCIYT JOIDKEH OBITH 00OpYJOBaH IaHAYCOM, YIOOHLIM Ul BBE3la B 3HaHHUE
KOJSICOK C JOEeTbMHM M HWHBAIMAHBIX KpECEN-KOJSICOK, a TaKXKe BBIBECKOMH,
CollepXKallledl HauMEHOBaHHMEe, MECTO pPaCIOJOKEHHA, PEXKUM pabOThl, HOMED
TenedoHa ISt CIPaBOK.

44, TpeGoBaHMs K MeCTaM [IJIs OXKUIaHUS 3asBUTENEH.

Mecra oxupanust DOIKHEI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHAM IS
3asBUTENIEH U ONTHMAJIBHBIM YCJIOBUSIM pabOTHI JOJKHOCTHEIX JIUL[, B TOM YHCITe
HEOOXOAUMO HATIMYHE JOCTYIHBIX MECT OOIIEro IOMb30BaHus (TyameT).

45. TpeboBaHMs K MecTaM NpueMa 3asiBUTENIEH.

B menrpax mo IpeNOCTaBIEHHIO TI'OCYIapPCTBEHHBIX YCIYT BBIIEISIOTCS
IIOMEIEHUS IS IpreMa 3asBUTeINeH.

Ilpy HaxXOXIEHUW JBYX CHENHATHCTOB, OCYLIECTBISIIOIIUX  IPHEM
IOKYMEHTOB OT 3asBHUTEIEH B OJHOM IIOMEUIeHHMH, pabouee MeCTO KaXIOro
CIIEIIATKCTA IO BO3MOXKHOCTH JIOJDKHO OBITh OTAENEHO IePEropoaKaMu.

Pabouee MecTo crneumanucra JODKHO OBITH OGOPYIOBAHO IEPCOHATLHBIM
KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTYIla K HEOOXOIMMBIM WH(OPMAIIHOHHELIM
0a3aM JJaHHBIX, [1€YaTaAIOLUM U CKaHUPYIOUIHM YCTPOHCTBAMH.

CrnennanyucTsl, IPUHAMAIOIME JOKYMEHTHI OT 3asBUTeNel, 00eceunBaoTCs
JIAYHBIMH H (MJIM) HACTONBHBIMH UICHTH(QUKAIIMOHHBIMH KAPTOYKAMY.

Mecta s mpueMa 3asBHUTENEH OOOPYIYIOTCS CTYJIBIMH M CTOJNAMH UL
oQopMIIeHHS  JOKYMEHTOB U  O0ecHeuYMBarOTCs  O0paslaMd  3aloiHEeHHUS
NOKYMEHTOB, OJJaHKaMHU 3asIBICHUH U ITHCEMEHHBIMH IPHHAIEKHOCTIMH.

MecTta npenocraBieHHs yCIyrd AODKHBI COOTBETCTBOBATH YCTAHOBIECHHBIM
denepanpHBIM 3aKOHONATENECTBOM TpeOOBaHUSIM obeciieueHuss KOMGMOPTHEIMHE
YCIAOBHAMU 3asBUTENICH, MOJDKHOCTHBIX JIML, CIICIHAJKCTOB, B TOM YHCIE
obecriedyeHHs JOCTYIIHOCTH JUI MHBAJHIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHAU
¢ 3aKoHOHaTenscTBOM Poccuiickoit @enepannu 0 COMUANBHOM 3aIUTe HHBAIUIOB.

46. Tpebopanus Kk mnomemeHusM MOIl onpenenenst Ilpasuwiamm
OpraHM3aliy IesTebHOCTH MHOIO(QYHKIMOHANBHBIX LEHTPOB IPEIOCTaBICHHUS
rOCYAapCTBEHHBIX U MYHHUIUIIAIBHBIX YCIYT, YTBEPXKICHHBIMU MOCTAHOBIEHUEM
IpasutenscrBa Poccuiickoit ®enepanuu ot 22.12.2012 r. Ne 1376.

IToxazaTe/id JOCTYNHOCTH M Ka4eCTBa rocyJapCcTBEHHOM yeayru

47. IloxasaTeny [JOCTYIIHOCTH M KadecTBa TOCYNapCTBEHHOW YCIyIH
IIpeCTaBIeHBI B CIEAyIOIelH Tabnure:

Ilokazarenu Enununa HopmaTnBHOE 3HaUeHHE
H3MEpEeHHUS noKa3aTens

I. IMoxazarenu gocTymHOCTH




Pasmemenue Ha ExrHOM noprane
rOCYapCTBEHHBIX U MYHUIHIIAIBHEIX
yeiryr (QyHKIuM) nHpopMaiuy o0 yciyre,
a Taxke pazMmenieHue Ha EquHomM nmopraine
rOCYIapCTBEHHBIX X MyHHUITHITAIBHBIX
yenyr (GyBKIUi) GopM 3asBICHUN U HHBIX
TOKyMEHTOB, HEOOXOAUMBIX IUIs [TOLy4YEHHUs
COOTBETCTBYIOIIEH yCIIyTrH, B obecneueHne
IOCTyIIa K HUM JIsl KOTIMPOBaHUs U
3aIJ0JIHEHHS B DJIEKTPOHHOM BHIE

na/ger

JAa

KonmuecTBo B38.I/IMOII€fICTBHﬁ 3asiABHTEIIA C
JOJDKHOCTHBIMHM JIMIAMU IIpH
npeaoCTaBJICHUU FOCYI[apCTBeHHOﬁ YCIYra
U UX IPOJOJIKUTEIBHOCTE!:

a) IIpy oOpamIeHn! 3a IPeJOCTaBIeHUEM
rOCYJapCTBEHHOH YCIIyTH;

0) pu MOyYeHUH pe3yiIbTaTa
rocyIapCTBEHHOH YCIyTH (B Cllydae eclid
3assBUTEJIEM BBIOpaH JIMIHBIN CIIOCO0
TIOJIy4eHHUs yBEOMIIEHUS O
TIPeIOCTABIIEHUH [OCY NapPCTBEHHOU yCIIyTH)

pa3/MuH

pa3/mMuH

0-1/0-30

0-1/0-15

Bo3M0OXXHOCTE OIy4eHuUsA
rocysapcrBeHHo# yeinyru B M®LI (B Tom
quclie B IIOJIHOM 00beMe)

na/aer

Ja

B03MOXHOCTE TOXy4YeHUS HHOOPMALUHU O
XOJIe PEIOCTABIIEHUS I'OCY NapCTBEHHON
YCIIYTH C UCIIOJIb30BaHUEM
MHGOPMaLMOHHO-KOMMY HUKAIlHOHHBIX
TEXHOJIOTHH

na/aert

HET

B03MOXHOCTE ITOIyYeHMsI HHGOPMaLHUHU O
XOfe MPeNOCTaBICHUS FOCY JapCTBEHHOM
YCIIYTH 110 CIIPaBOYHBIM Tesle(hOHaM, 110
SJIEKTPOHHOU IIOYTE

na/der

Ja

B03MOXHOCTE IOJIy4YeHuUs
rOCYJJapCTBEHHOMN YCIIYTH IIOCPEACTBOM
3aIpoca O IPeIOCTaBIeHIUH HECKOILKUX
rocymapcTBeHHbIX yciryr B ML,
IIPeXyCMOTPEHHOrO cTaThel 15!
®enepanpuoro 3akoHa Ne 210 — @3
(KOMIUIEKCHBIN 3a1poc)

na/Her

za

B03MOXHOCTE ITOLyYEHUS
rocyIapCTBeHHOH yciyry B iroooM MOI]
Ha TeppuTopud Pecny6nuku Komu 1o
BBIOODY 3asIBUTENA (KCTEPPUTOPUATIBHBIA
0(0)5050005000)

a/HeT

Ja




II. IToka3zarenn KayecTsa

VY nensHBIN BeC 3asBICHUN TPaXIaH,
PacCMOTpPEHHBIX B YCTAaHOBJICHHBIH CPOK, B 00IIEM
KOJIMYECTBE 3asIBIICHUH Ha IIpe0CTaBICHUE
rocyaapcrBeHHo# yenyru B Oprase

% 100

VY nenpHBIN BeC pacCMOTPEHHBIX B YCTAaHOBICHHBIN
CPOK 3asBJICHHH Ha NNPENOCTaBJICHUE YCIYIH B o
o01eM KoJMIMUeCTBe 3asBJICHUH Ha IIPEOCTABIIEHUE 100
rocyfapcTBeHHOH ycinyru yepes MOL]

VY nenpHbI BeC 000CHOBAHHEIX JKaI00 B 001EM
KOJMYECTBE 3asiBJIeHU Ha

Q
Ipe0oCcTaBIEHHE TOCY NapCTBEHHON yCIIyTH B % 0
Oprane
V nenpHBIN BeC KonuUuecTBa 000CHOBAHHBIX MKaj100
B 001EM KOIIHYECTBE 3aABICHIN Ha o 0

IpeOCTaBJIeHHE TOCYJapCTBEHHON YCIyTH Yepes
MOIL]

HNubie TpeOOBAHUSA, B TOM YHCJIe YYUTHIBAIOIIHE 0COOEHHOCTH
npeaoCcTaBJIeHHs TOCYJapCTBEHHOMH YCJYrH B MHOIO()YHKIMOHAJbHbBIX
HEeHTPaxX U 0COOEHHOCTH MPEAOCTABJICHHS IOCYJAPCTBEHHOM YyCayIH B

3JIEKTPOHHOM dopme

48. IlpenocraBienue rocynapcTBeHHoi yeiryru B MOLL ocyluecTBisgeTcs o
IPUHIHIYY «OOHOTO OKHa», B COOTBETCTBHHM C KOTOPBIM IIPEIOCTaBICHME
rOCYZIapCTBEHHON YCIYrd OCYIIECTBISIETCS IIOCIE OJHOKPATHOrO oOpallleHus
3agBUTENS C COOTBETCTBYIOLIMM 3asiBJIEHUEM O NPeIOCTaBIEHUH TOCYyIapCTBEHHON
YCIIYTH YIIH 3alpOCOM O NMPEJOCTaBICHUM HECKOIBKUX IOCYAapCTBEHHBIX U (MIN)
MYHUIUITATBHBIX YCJIYT, & B3aWMOJCHCTBHE C OpraHaMH, IPEROCTaBIIOIIHAMHU
rOCYIapCTBEHHBIC YCIYTH, WIA OpTaHAMH, IIPENOCTaBIISIOMUMY MyHUAIMITIAIBHEIE
yenyrd, ocymiectisiercss M®L] 6e3 ydactus 3asBUTENs B COOTBETCTBHH C
HOPMATHBHEIMU IIPAaBOBEIMU aKTaMH H COTTIAIIEHUEM O B3aUMOIEHCTBUM.

3asgBieHye O IPeJOCTaBICHUN [OCYIapCTBEHHON yCIIyTy U (MIHM) JOKYMEHTEI,
HEOOXOMUMBIE IJIs MPEOCTABICHHUS TOCYIapCTBEHHOM YCIIYI'H, IPENOCTaABISIOTCS
3asiBUTECJIEM B M(DI_I JIAYHO U000 qepes JIUIo, ABJAI0IIESCs €0 YIIOITHOMOYCHHBIM
pe/ICTaBUTEIIEM.

B M®I] obecnieunBaroTCs:

a) (YHKIHOHHPOBaHNE aBTOMATH3MPOBAHHON HMH(OPMAUMOHHOM CHCTEMEI
MOILT;

0) OecriaTHBIN HOCTYI 3asdBUTENEH K ENUHOMY IopTally rocy1apCTBEHHbBIX U
MYHUIHITATBHEIX YCIyT (QYHKLHI);

B) II0 3alpoCy 3asBUTENS perucTpanus B (enepalbHOH IoCyNapCTBEHHOM
uHpopmarmonHo#t  cucreme  «EmmHas  cucTeMa  HAEHTUQUKAMH U
ayTeHTH(UKANMK B HHQPACTpyKType, obeclednBaromesl HHPOPMALUOHHO-
TEXHOJIOTHYECKOE B3aMMOJICHCTBHE WHOOPMAIIMOHHBIX CHCTEM, HCIOJIB3YEMBIX
IUIsl TIPEIOCTABJICHHUS TOCYJapCTBEHHBIX M MyHHLIUNAIBHBIX YCIYT B 3IIEKTPOHHOM
dopme» Ha 6e3BO3ME3THOMN OCHOBE.

III. Cocram, nocJjieq0BaTEJIbHOCTD



H CPOKH BbINOJHEHUS aAMHHHCTPATUBHBIX Npouenyp (aefcTBuii),
Tpe0OBaHHs K MOPSIAKY HX BbINOJHEHHS, B TOM YHCJIE 0COOEHHOCTH
BBINOJHEHHS AAMUHHCTPATHBHBIX Npoueayp (aeicTBuii) B 3JIeKTPOHHOH
dbopme, a TaKKE 0COOEHHOCTH BBINOJHEHUS aAMIHUCTPATABHBIX NPOUELY P
(meiicTBHH) B MHOIOYHKIIHOHAJIBbHBIX HEHTPAX

49. IlpemocraBieHue TrOCYIAapCTBEHHOM YCIYyIM BKIIIOYAET CIIECLYIOIIHe
aAMUHUCTPATUBHbIE IIPOLETYPBL:

1) mpremM U perucrpauys 3asBICHHSI W AOKYMEHTOB ISl MPEIOCTaBICHUS
roCyJapCTBEHHOH YCIIYTH;

2) bopMupOBaHUE U HallpaBJIeHHE MEXXBeJIOMCTBEHHBIX 3alIPOCOB;

3) paccMOTpeHHE 3asBIEHHS M  IOOKYMEHTOB, HEOOXOAMMBIX IS
IPe/IOCTaBIeHHUs] [OCYJAapCTBEHHOHM YyCIyTM, M  IIPUHATHE pELIeHHsI O
IIPEAOCTaBICHUH WK 00 OTKa3e B IPENOCTaBICHIH I'OCY JapCTBEHHON YCIIyTH;

4) yBelOMIIEHHE 3asfBHUTENsI O IPUHATOM pEILICHWH, BbIAada 3asiBUTEIIO
pe3yJabpTaTa IIpeJoCTaBIeHUs TOCy IapCTBEHHOM YCIIyTH;

5) ucnpaBiieHHe MOIYIIEHHBIX ONedaToK M (Wix) oIMOOK B BBINAHHBIX B
pe3yabpTaTe IPeLOCTaBICHU TOCY IapCTBEHHOH YCIYyTH NOKYMEHTaX.

I'ocymapcTBEHHas yCIlyra B 3JIEKTPOHHOM QopMe He IpefoCTaBIsaeTCs.

IIpuemM u perucTpanys 3asiBjJeHHs] H AOKYMEHTOB AJIsl IPe10CTABJIEHUS
rocyJapcTBEHHOH YCJIYTH

50. OcHoBanueM I Hadajia aJIMHUHUCTPATUBHOM NPOLERYPHl SBISETCS
NHYHOE OOpallleHre IpaKaaHnHa B IEHTpP 10 NPEIOCTaBICHUIO FOCYAapCTBEHHBIX
yenyr, MO®L] ¢ 3agBiIeHHeM U JOKyMEHTaMH, HEeOOXOAMMBIMH I
IpeJOCTaBIEeHNsT TOCYJapCTBEHHOI YCiIyry, Jubo TIOCTYIUIEHKWE 3asBIECHUS U
HeOOXOOUMBIX JOKYMEHTOB I IPEAOCTaBIEHUs TOCYNApPCTBEHHOHW YCIYTH B
IIEHTP II0 MPEJOCTABIEHHUIO TOCY IapCTBEHHBIX YCIIYT II0 IIOYTE.

3asBiIeHHe 3aI0JHIETCS IIPU IIOMOIIY CPEACTB dJIEKTPOHHO-BBIYUCIUTENLHOM
TEXHUKHA WIH OT PyKH pa30opumBO (IeyaTHBIMU OyKBaMH) YEPHHIAMH 4YEPHOIO
WM CUHETO 1[BeTa.

[Tpu mpeACTaBIEHNM 3asBUTEIEM 3asABIICHHA, 3aIl0IHEHHOTO C OIIMOKaMH,
NPy HAJIMYMK BCeX HEOOXOAMMBIX MHOKYMEHTOB CIENUalNMCT LEHTpa [0
IPEIOCTABICHUIO TOCYAapCTBEHHBIX yCiyr, MOILI, OTBETCTBEHHBIM 3a IpUEM
JOKYMEHTOB, IIpeAiaraeT 3asBUTENIO YCTPAaHHTh OINMOKM, 3aIlOJHUB 3asBJICHHE
IIOBTOPHO B T€YEHUE IIpHEMA.

[To mpockOe -0GpaTHBILErocs JHIA 3asiBIEHHE MOXeT OBITh 0(OpMIICHO
CIIELIMAIMCTOM ILIEHTpa [0 MPEeJOCTaBICHUIO TOCYAapCTBEHHBIX yciyr, MOI],
OTBETCTBEHHBEIM 3a IIPpUEM JOKYMEHTOB, C HCIOJIL30BAHHEM IPOTPaAMMHBIX
cperctB. B aTOoM cilyyae 3asBHUTENIb COOCTBEHHOPYYHO BIIMCEIBAET B 3asBICHHE
CBOIO (PaMMUJIHIO, UMSI U OTYECTBO, CTABUT JATy Y IIOJIIHUCE.

50.1. CreumanucT IEHTpa IO IPEJOCTaBICHUIO I'OCYJAapCTBEHHBIX YCIYT,
M®II, OTBETCTBEHHBIM 3a IIpUEM JOKYMEHTOB, OCYIIECTBISET CIEAyIOoLIHe
IEeMCTBUS B XOE IIpHeMa 3asiBUTENS:

1) ycTaHaBIMBaeT JMYHOCTD IPaXXKAaHUHA (€0 MIPeJCTaBUTeNs) HA OCHOBAHHH
JTOKYMEHTOB, YIOCTOBEPSIOMIMX JMYHOCTE M ITIOATBEPXKIAIOIIUX IOJHOMOYHS



IpeaCcTaBUTEIIS,

2) mOpoBepseT  HaNM4yHe BCeX  JOKYMEHTOB, HEOOXOOUMEIX Ui
IPEAOCTaBICHHs] TOCYAApCTBEHHOM YCIYTH, IOJHOTY COJEPKaluXCsi B HHX
CBeJIeHHH; ,

3) npu HEOOXOAUMOCTH U3TOTaBIUBaeT KOIIUU NOKYMEHTOB, IIPEACTaBICHHBIX
Ha OyMa)KHOM HOCHTelle, U (M) NEepeBOJUT TaKue JOKYMEHTHl B JIEKTPOHHYIO
(uudppoByro) ¢opmMmy, 3aBepseT CBOEH IMOAIHUCHIO (DIEKTPOHHOH IOANKCEIO) C
yKa3zaHueM (aMuIuu U MHUIIMAJIOB, yKa3bIBaeT JaTy;

4) perucTpupyeT 3asBI€HHE U IPEICTaBICHHBIE JOKYMEHTHl IIOJ
WHJIMBUIYILHBIM IIOPSAKOBEIM HOMEPOM B JIeHb UX IOCTYIUICHIS,

5)  BBIIAeT  3asABUTENIO0  PACHUCKY-YBEAOMIIGHHE C  yKa3aHHEM
PEruCTPaLMOHHOIO HOMEpa 3asgBICHUS U OIMUCHIO NIPENCTABICHHBIX NOKYMEHTOB.
Crrentmanuct M®II, oTBETCTBEHHBIN 3a IPHEM NOKYMEHTOB, 0QOpMIIIeT PaCIIUCKy
B TpeX 3K3eMIULIpaX, OJUH U3 KOTOPHIX IepefaeT 3asBUTENIO, BTOPOH IepenacT B
IIEHTp IO [IPEJOCTABIEHHUIO TOCY JapCTBEHHBIX YCIIyT, TpeTHii ocTaBiseT B MOIL,

50.2. B cayyae HampaBieHHWsS 3asBICHHS W JOKYMEHTOB B LEHTp 10
NPEAOCTABICHHUIO T'OCYIapCTBEHHBIX YCIYT MOCPECTBOM IIOYTOBOHM CBSI3H, JHEM
perucTpalyy 3asBIeHUs SIBIsIeTCs AeHb IIOCTYIUICHHUS 3asSBJICHUS U JOKYMEHTOB B
IEHTP 1O MPEIOCTaBICHUI0 TOCYNapCTBEHHBIX ychnyr. CHEeluanucT LEeHTpa II0
IPEeJIOCTABIIEHUIO  TOCYHAapCTBEHHBIX  YCIyI, OTBETCTBEHHBIH 3a  IpHeM
IOKYMEHTOB:

1) ycraHaBNIHBaeT MpeaAMET 00palleHus, IIPOBEPSIET IIOTHOMOYMS 3asIBUTENS;

2) mpoBepsieT HAIMYME BCEX  JIOKYMEHTOB, HEOOXOAWMBIX IS
NPEOCTABICHMSI TOCYNApCTBEHHOM YCIYyIrH, TIONHOTY COZIEpPKAaIIUXCsl B HHX
CBEICHHM;

3) perucrpupyer 3asBIeHME U IIpeACTaBICHHBIE JOKYMEHTH IIOf
WHIHABHYATBHBIM ITOPSIAKOBEIM HOMEPOM B JIEHb UX IOCTYIUICHMNS;

4) oTHpaBIIAET PACIUCKY-YBEIOMIIEHHE 3aABUTENIO IOYTOBBIM OTIIPABIECHUEM
Wid B (opMe OJIEKTPOHHOTO HOKyMEHTa II0 aIpecy OJJIEKTPOHHOM IIOYTH,
yKa3aHHOMY 3asBUTeNeM, B TedeHMe 3 paboumx OHEH cO [IHA perucTpaluu
JOKYMEHTOB B LIEHTPE 10 IIPEIOCTABIEHUIO TOCY JaPCTBEHHBIX YCIYT.

51. Kpurepuu NIpUHATHA pENISHMUS

- HaJIM4YWe HajulexamuM ob6pazoM ohOpMIEHHOIO 3asiBICHUS U JOKYMEHTOB,
MePEeYHCIIEHHBIX B IIyHKTE 16 afMHMHUCTPAaTUBHOIO PErIaMeHTa;

- HalMYyue WIH OTCYTCTBHE OJHOTO, WM HECKOIBKHX JOKyMEHTOB,
IIEPEUHCIICHHBIX B IIYHKTE 17 aflMHUHUCTPATUBHOIO PETJIaMEHTa

52. MakcuManbHBIA CPOK BBITOJIHEHUS aJIMHHHCTPATUBHOM NPOLELYPHI IO
IpueMy W PpEerucTpally 3asdBIeHHA M JOKYMEHTOB, HEOOXOMUMBIX UL
IpeIOCTABIICHUS TOCY JAPCTBEHHOR YCIIyTH:

- npu OuYHOM oOpamneHHH, cocraBiseT He Oonee 30 MHHYT ¢ MOMeEHTa
oOpalteHust 3asIBUTEIISI O IPeJOCTaBIEHUH FOCY JapCTBEHHOM yCIIyTH;

- Yepe3  OpraHu3al{i0  IIOYTOBOM  CBA3HM, HHYIO  OPraHu3alyIo,
OCYIIECTBIISIONIYIO OCTaBKy KOPPECIIOHACHINH — ACHb IMOCTYIUIEHUS 3asABJIEHNA
¥ IOKYMEHTOB B LIEHTp I10 NPEAOCTABIEHHIO IOCY JaPCTBEHHEIX YCIIYT.

53. Pe3ynbTaroM aAMUHUCTPATHBHOM MpOUENYPHl SBISETCS OOHO U3
CIICAYIOIUX AEHCTBUAMN:



- IpHeM U PerucTpalus B IEHTpe II0 IPEAOCTaBICHHUIO I'OCYAapCTBEHHBIX
yeyr, M®IL] 3asBieHus U IOKYMEHTOB, HEOOXOOUMBIX IJISI MPeJOCTaBIEHUS
rOCyJapCTBEHHOM yCIyIH, UX Iepenava CIeUaIACTy LEHTPa 110 IPEXOCTABICHUIO
FOCYIApCTBEHHBIX YCIIYr, OTBETCTBEHHOMY 3a IIOATOTOBKY IIPOEKTa peIIeHHA
(yBemoMJIeHHs) O  IpefocTaBleHMd (00 OTKaze B IIPeJOCTaBICHUH)
rOCYJJapCTBEHHOM yCIIyIH;

- IpWeM M PEerucTpaiys B IEHTpe 0 IPeJOCTaBIIEHHUIO IOCYJapCTBEHHBIX
yeinyr, M®L] 3asBieruss ¥ JOKYMEHTOB, HEOOXONUMBIX HJS NPEeIOCTaBICHUS
roCyIapCTBEHHOH yCIIyrH, ¥ HUX T[epefada CICHHAIUCTY LEHTpa IO
IPEOCTABICHAIO TOCYNapCTBEHHBIX yciayr, MO®DI[, oTBeTcTBEeHHOMY 3a
MEXXKBEOMCTBEHHOE B3auMoJielicTBue (B Cllydae, eciii 3asBUTENb N0 COOCTBEHHOMN
HHAIMATHBE HE MPEJCTaBHJI JOKYMEHTBI, YKa3aHHBIE B ITyHKTe 17 Hacrosiiero
AIMHHACTPATUBHOTO PETJIaMeHTa).

54. Cmoco6 ¢ukcanuu pesynabTaTa aAMHUHUCTPATUBHON IIpOIEAypHI:
perucrpaiys 3asiBICHUs W IOKYMEHTOB B XXypHale BXOASIIEH M HCXOIsIIed
NOKyMEHTallMK, KOTOPBIM  Bemercs B  ILEHTpe MO  NPefoCTaBIEHUIO
rocyaapcTBeHHbIX yeiayr, MOL] na OymaxxHOM Hocutesne U (WIH) B 3IEKTPOHHON

dopme.
PopmupoBaHNe U HANIPABJIeHHE MEKBEIOMCTBEHHBIX 32N POCOB

55. OcHoBaHreM s Hadajla aIMUHUCTPATUBHOW INIPOLENYPBI SBISETCS
IOCTYIUIGHHE IIaKeTa NOKYMEHTOB CHEHHUAIUCTY LEeHTpa I10 IPEIOCTaBICHUIO
roCyAapCTBEHHBIX yciuyr, M®ILI, OTBETCTBEHHOMY 3a MEXBEIOMCTBEHHOE
HHOOPMAITMOHHOE B3aUMOIEHCTBHE.

CrenuanucT IeHTpa M0 IPeJOCTaBICHUIO I'OCYAapCTBEHHBIX yciayr, MOL],
OTBETCTBEHHBIH 32 MEXBEIOMCTBEHHOE HH(MOPMAITHOHHOE B3aNMOJCHCTBHE, He
nmozaHee 5 pabouywx AHEH CO JHS IIpe/CTaBICHHS 3asBIEHUS W JOKyMEHTOB,
ocynlecTBiIsieT (pOopMHpOBaHHE U HANpPaBIECHUE MEKBEJOMCTBEHHBIX 3aIlpOCOB B
Opranbl W OpraHHW3allid, B pPACIOPSHKEHHH KOTOPBIX HaxXOAATCS JOKYMEHTHI
(cBeleHMs), B COOTBETCTBHH C TIOPSIKOM MEXBEIOMCTBEHHOTO HH(OPMAIIIOHHOTO
B3aUMOZEHCTBHUS, IPELYCMOTPEHHBIM IEHCTBYIOLIUM 3aKOHONATEIbCTBOM.

Cpok MOArOTOBKH Y HaIIpaBIIEHUS] OTBETa HA MEXBEJOMCTBEHHBIH 3allpoC O
NpeNCTABIEHUH  JOKYMEHTOB  (CBeleHHH), yKa3aHHBIX B IyHKTe 17
aIMUHHUCTPATHBHOTO pErjlaMeHTa, C HCIIONb30BaHUEM MEKBEIOMCTBEHHOTO
HHGOPMAIIMOHHOTO0 B3aMMOACHCTBUSA HE MOXKET IIPEeBBIIATh 5 pabodux AHEH co
JIHS ITOCTYILIEHHST MEXBEJIOMCTBEHHOTO 3apoca B oprad (OpraHu3aliuio), B apec
KOTOPBIX HAIPaBIISUICS MEXBEJOMCTBEHHBIN 3alIpoC

He mosmHee pabouero [HS, CIEQYIOIEro 3a [OHEM IIOJy4YeHHs BCeX
TpeOyeMBbIX OTBETOB Ha MEXBEIOMCTBEHHBIE 3allpOChl CIELMATUCT LIEHTPa IO
IPEIOCTABIICHHIO  [OCylapcTBeHHBIX  ycinyr, MOILl, oTBeTCTBEeHHBIM 3a
MeXXBeJIOMCTBEHHOE UHGOPMaIMOHHOE B3auUMO/IeiicTBYE, nepenaeT
3apervCTPUPOBAaHHBIE OTBETHI U 3alIpOCHl BMECTE C IPeNCTaBIEHHBIMY 3asiBUTEIEM
IOKYMEHTaM{ CIIelHAIMCTYy LEeHTpa II0 IPEJOCTABICHHIO TI'OCYIapCTBEHHBIX
YCIIyI, OTBETCTBEHHOMY 3a IIOJITOTOBKY IIpOeKTa pelleHus (yBeLOMIIEHHU:H) O
npepocTaBieHny (00 0TKa3e B IPEeIOCTaBICHHN) [OCY IapCTBEHHON YCITyTH.

[lepenaua oTBeTOB Ha MeXBeAOMCTBEHHEIE 3anpockl M®II ocymecTBiseTcs



cr1oco6oM, IpeyCMOTPEHHBIM COTTIAIIEHHEM O B3auMoJeHcTBuu Mexay ML u
MuHnuctepcTBOM.

56. KpuTtepuu npuHSTUS pelIeHUs:

- TOCTYIUIEHHE IOKYMEHTOB CIELHAIUCTy LEHTpa IO IPEIOCTaBICHHUIO
rOoCyJapCTBEHHBIX ycnyr, MOILI, oTBeTCTBEHHOMY 3a MEXBEJOMCTBEHHOE
MH()OPMAaLMOHHOE B3aUMOAEUCTBUE;

- OTCYTCTBHE OJHOT'O MM HECKOJIBKHMX JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 17
HACTOAILEro aAMHUHHACTPATUBHOIO PErNIaAMEHTA.

57. MakcuManbHbIi CPOK MCIONHEHHS aJMUHHCTPATHUBHOH IPOIEaypEI
cocraBisieT 5 pabodmx HOHEH CO [OHS IIONYyYSHWs CICLHHAIUCTOM LEHTPa I10
IPENOCTABICHUI0  FOCYHapCTBEHHBIX yciayr, M®II, orTBercTBeHHBIM 3a
MEXBEJOMCTBEHHOE  HWH(OpPMAlMOHHOE  B3aUMOJEHCTBHE,  3asBJIEHHS U
JIOKYMEHTOB.

58. Pe3ynbpTaToM HCIIOJHEHHMs aIMHHUCTPATUBHOMN IIPOLEAYPHI SBJAETCS
HOoMy4yeHrue OOKYMEHTOB, M HUX Ilepefaya CIEeNMaNHCTy LEHTpa IO
IPEOCTaBICHUIO TOCYNapCTBEHHBIX YCIYT, OTBETCTBEHHOMY 3a IIOATOTOBKY
npoekTa penleHus (yBeOOMJIGHHs) O mOpefocTaBieHuu (o0 orTkase B
IPeOCTABIEHNUN ) TOCY IAPCTBEHHOM YCITyTH.

59. Cnoco® Quxcanuu pesynpraTa aJIMUHHACTPATHBHOW IIPOIEXypHI:
perucTpalusi JOKYMEHTOB B JXKypHalle BXOAAILeH U Hucxonsinedl JOKyMEHTAllWH,
KOTOPBIN BEIETCS B LIEHTPE 110 IPEAOCTAaBICHUIO rOCYyAapCTBEHHBIX yciryr, M®I]
Ha OyMa)XHOM HOCHTeNe U (WIH) B JICKTPOHHOH GopMme.

PaccvmoTpenue 3asiBleHUsS M JOKYMEHTOB, HEOOXOAUMBIX JJIsK
Npe0CTABJIEHHSI TOCYAAPCTBEHHON YCJIYTH, U NPUHSATHE PELIEHHSI O
NpeAOCTaBJCHHH HJIH 00 0TKAa3e B NPEJOCTABJIEHHH rOCYAapCTBEHHOM YCIyTH

60. OcHoBaHMeM AN Hadajla aAMHUHHCTPATHUBHOH HPOLIEAYPHI SIBISIETCS
IOCTYIUUIEHHE CHELUAIHUCTY LEHTPA 110 IPeJOCTaBIEHUIO I'OCY IapCTBEHHBIX YCIYT,
OTBETCTBEHHOMY 3a IIOATOTOBKY IIpOeKTa pemreHus (YBEAOMIICHHUS) O
npefocTaBleHUd (00 OTKase B MPENOCTAaBJICHHH) TOCYIapCTBEHHOM YCIIyrd
3aperuCTPUPOBAHHEIX JOKYMEHTOB, YKa3aHHBIX B IyHKTax 16 u 17 HacTosmero
aIMUHUCTPAaTUBHOT'O pErjlaMeHTa.

CnenuanucT LeHTpa 110 IpPeJOCTaBIEHUIO TI'OCYJNApCTBEHHBIX YCIIYT,
OTBETCTBEHHBIH 32 MOATOTOBKY IIpOEKTa pemieHdus  (YBEJOMJIEHHUS) O
IpefocTaBIeHUH (00 OTKasze B IIPENOCTaBICHUM) TOCYNAapCTBEHHOM YCIyrw, B
TedyeHue 1 pabodero AHA CO JHA MOCTYIUIGHHSA JOKYMEHTOB OCYIIECTBIIACT
IIpOBEpKY KOMIUIEKTa MJOKYMEHTOB Ha IIpeAMeT HallM4Ms BCeX JOKYMEHTOB,
HEOOXOMUMBIX Ul NPENOCTaBIECHUS OCYJapCTBEHHOM YCITyTH, M COOTBETCTBUS
yKa3aHHBIX JOKYMEHTOB yCTaHOBJICHHBIM TPEOOBaHUSM.

IIpy paccMOTpeHHM KOMIUIEKTa JOKYMEHTOB MJIS  IPEeAOCTABICHUS
TrOCYIapCTBEHHOM  YCIyTH, CHEUUaJUCT ILeHTpa IO  [PeIOCTaBJICHHIO
rOCYJapCTBEHHBIX YCJIyI, OTBETCTBEHHBIA 3a IIOATOTOBKY IIPOEKTa pEIICHHS
(yBemoMJeHHS) O IpefocTaBieHMH (00 oTKaze B IIPEJOCTABIEHHM)
TOCY[AApCTBEHHOHN YCIIyI'H, YCTaHABIMBACT COOTBETCTBUE 3aSIBUTENSI KPUTEPUSIM,
HEOOXOAWMBIM [JIsI IIPEJOCTAaBIEHHs TOCYyJapCTBEHHOM yCIyru, a Takxke
yCTaHaBiIMBaeT (aKT HaNU4YUsA WIM OTCYTCTBUS OCHOBaHHUU JUIsI OTKasa B



IPENOCTaBICHUHN TOCYNapCTBEHHOHM YCIyTH, IPEeayCMOTPEHHBIX IIYHKTOM 25
HACTOSIIEr0 aMIHUCTPATUBHOIO PErIaAMEHTA.

[lo pesynprataM MpOBEpKH CHIEUUATUCT IEHTpa IO IPEOCTABICHUIO
rOCYIapCTBEHHBIX YCIIYI, OTBETCTBEHHBIM 3a IIOATOTOBKY IPOEKTa PEIICHW
(yBemomiieHHsI) O  IpefocTaBileHMH (00 oTkaze B IPEJOCTABICHUU)
rOCYIapCTBEHHOM YCIYIH OCYLIECTBIAET BBOJ HeoOXoquMoi HH(QOpMalMU B
NPOrPaMMHBIA  KOMIUIEKC, TOTOBUT IPOEKT pelIeHUs, YBEOOMJICHUS O
IPEIOCTABIEHUM TOCYNapCTBEHHOW YCIyrd, a IIpH HaJMuuMd OCHOBAaHMUH,
IpeIyCMOTPEHHBIX ITyHKTOM 25 HACTOAIIET0 aJMUHUCTPATUBHOIO pErIaMeHTa, -
peliieHus], yBeJOMIICHHs 00 0TKa3e B [PeOCTaBIEHUH IOCYAapCTBEHHOMN YCIyTH.

B Tteuenme 1 pabouero mHsS mnocie oQOPMIIEHHS IIPOEKTa pELIeHUs,
YBEIOMIIEHUA O IPENOCTABICHHH TOCYyIapCTBEHHOW YyCiyrn JubO MpoeKTa
pellleHds, yBEeNOMJIGHHs 00 OTKaze B IIPeOCTaBICHUH TIOCYIapCTBEHHOW
CIELMANMCT  LEHTpa 10  TPEHAOCTABICHUIO  TOCYINAPCTBEHHBIX  YCIYT,
OTBETCTBEHHEIH 3@ IIOATOTOBKY IIpOeKTa pelleHus (yBEOOMJICHUSI) O
npenocraBieHud (06 OTKase B IPeAOCTaBIEHWU) TIOCYJapCTBEHHOW YCIYIH,
nepelaeT HX Ha IMOANKUCH JOJDKHOCTHOMY JIMIly LEHTpa IO IIPEIOCTaBICHHUIO
rOCYAapCTBEHHBIX YCIIYT.

JIOMKHOCTHOE JIMIIO IeHTpa IO NMPEeJOCTABICHHIO TOCYJApCTBEHHBIX YCIYT
HOAIMCHLIBAET  IIPOGKT  PEIICHWS,  YBEJOMIICHHS O  IIPEAOCTaBICHUHU
rocygapctBeHHoM yciayru (00 OTKase B IIPENOCTaBICHHU TIOCYNapCTBEHHOH
ycinyrd) B TeueHue | pabouero OHA CcO OHA MOMY4YeHHMS M BO3BDAIlaeT
CIIELHAIIMCTY, OTBETCTBEHHOMY 34 MOJATOTOBKY IIPOEKTa pelleHus (YBELOMIICHHUS)
0 mpejioctaBiieHUH (00 OTKa3e B IPeNOCTaBIe€HHN) FOCYAapCTBEHHON YCIYTH.

CrielanicT, OTBETCTBEHHBI 3a  IOATOTOBKY  IIPOEKTa  pELIEHUs
(yBemomiieHps) o TpenocraBieHHM (00  OTKaze B IPENOCTABICHHH)
roCyIapCTBEHHOU YCIyTH, B TeueHHe 1 pabodero AHA CO JHSA MOCTYINICHUS K HEMY
TIOANUCAHHBIX PEINEeHHUs, YBEIOMIJICHHMS IIepefacT yBEIOMIICHHE CIIELHAIACTY
IIEHTpa 110 TPEAOCTaBIECHUIO FOCY JapCTBEHHBIX YCIIYT, OTBETCTBEHHOMY 3a BbIIAYY
pesynsrara yeiayr gubo B MOI[ (B 3aBHCHMOCTH OT BBIOPaHHOIO 3asBHTENIEM
crioco0a MONyYeHHs pe3yabTaTa yCIyTH).

Pemenne o npemoctaBieHHH (00  oTKaze B IIPEJOCTABIEHHH)
I"OC}’II&pCTBGHHOﬁ yCayru XpaHUTCI B JJUIHOM J€JI€ 3asiBUTCIISI B LEHTPE IIO
IPEIOCTABICHHIO FOCY TaPCTBEHHBIX YCIIYT.

61. Kpurepuu IpuHATUA PEILICHU:

- COOTBETCTBHE 3aABJICHUS H MIPHIAraeMbIX K HeMy JOKYMEHTOB TpeOOBaHHAM
HACTOSILErO aJJMUHUCTPATUBHOIO PETJIaMEHTa;

62. MakcUMaabHBIA CPOK BEBIIOJHEHUS aAMHHHUCTPATUBHOW IIPOLELYPEI
cocrapistler 5 paboymx [HHEH cO MOHA IpefoCTaBIEHHS BCEX IOKYMEHTOB,
YKa3aHHBIX B IIyHKTax 16 u 17 HacTOsAIMEero aiMAHMCTPATUBHOIO PErTIAMEHTA.

63. Pe3ynpraroM BBHIIONHEHUS aJAMHUHHCTPaTUBHOH IPOUENYPBI SBIAETCS
OJTHO U3 CIEeNYIOIINX JEeHCTBUMN:

1) npuHsTHEe pelreHHs O TPeJOoCTaBICHUH TOCYNapCTBEHHON YCIYIH,
mepefava  yBEJOMIJIGHHS  CIELHUANUCTy  LIEHTpa  II0  IPENOCTABICHMIO
rocyzapcTBeHHBIX yeiryr, M®LI, OTBETCTBEHHOMY 3a BBIAAYy PE3yJIbTATa YCIIYyIH |
BBIIIJIATA JCHE)KHBIX CPEJICTB 3asBUTEIIO;



2) mnpuHATAE pelleHus o0 OTKa3e B INPENOCTaBIEHHMH TIOCYNapCTBEHHON
yCIAyrd M Tepefada yBEIOMIICHHS CIIELHAIKMCTY LEHTPa [0 IMPeIOCTaBICHHUIO
rocyapcTBeHHbIX yeiyr, MOLI, oTBeTCTBEHHOMY 3a BELJAYy pe3ylbTara yCIIyrH.

64. Cnooco6 dukcauud pesynbrara aIMHHMCTPAaTUBHOM IIPOUENYPHI:
perucTpanyss DOKYMEHTOB B JKypHale MCXOAAIIeH JNOKyMEHTAalUM, KOTOPBIA
BeJleTCA B IIEHTPE IO IPEJOCTABICHUIO TOCY[apCTBEHHBIX yCIYr Ha OyMa)KHOM
HocuTele ¥ (MIH) B 9JISKTPOHHOH popme.

YBeaomJjenue 3asiBUTENS O IPHHSITOM PEHICHHUH, BbIAaY4a 3asABUTEI0
pe3yJbTaTta NpeaocTaB/JICHHs rocyaapCTBemloii YCIayru

65. OcHoBanmeM JUIS Hayana aIMHUHUCTPATUBHOM NIpOLEAypHl SBISICTCS
IOCTYIUIEHHE CIELHATUCTY EHTpPaA 110 IIPEeJOCTaBICHHUIO FOCY IapCTBEHHBIX yCIYT,
M®II, oTBETCTBEHHOMY 3a BblOa4yy pe3yJbTaTa YCIYTH, YBEIOMICHHUI O
npenocTaBieHun (00 OTKa3e B [IPeOCTaBIEHUH) FOCy JapCTBEHHOM yCiyTH (najee
- YBEJIOMJICHUE).

AIMHHHCTPATHBHAS IIpOLleypa HCIONHSIETCS CHEeHHAIUCTOM LEeHTpa IIo
IPENOCTABIEHUIO TOCyIapcTBeHHBIX yciuyr, MOLI[, oTBETCTBEHHBIM 3a BBIAAUY
pe3yJbTaTa yCIyrH.

[Ipy moCTyIUIeHHH yBEAOMIICHHs CIENUANUCT LEHTpa IO IPEJOCTaBICHMIO
rocynapcTBeHHBIX yciyr, MOILI, oTBeTCTBEHHEIH 3a BBIAAUy pe3ylbTaTa yCIyrd, B
cpok 5 pabounx mHel HHPOPMUPYET 3asiBUTEISI O HATMYAN YBEIOMIICHHUS.

HMudopMupoBaHHe 3aiBUTENS OCYNIECTBIIETCA B 3aBUCHMOCTH OT CIoco0a,
yKa3aHHOTO B 3asIBIEHUU.

B ciaywae nuyHOrO OOpallleHUs 3asBUTENS B LEHTP IO NPENOCTaBICHUIO
rocyHapCcTBeHHBIX yciayT, M®L] Belady yBeOMIIEHH OCYLIECTBIISET CIIEHUAIIUCT
IEHTpa 110 NPEAOCTABIECHUI0 IOCYNapCTBEHHBIX yciyr, M®LI, OTBETCTBEHHEIN 3a
BRIJIAYy pe3ysibTaTa YCIyTd, IPH JUYHOM IIpUeMe II0J POCIUCH 3aiBUTEIN,
KOTOpasl IIPOCTABIISIETCS B JKypHaJle PeTHCTPalliy, PAcIMCKe, IIPH IPEAbIBICHUN
3asBUTEIeM JOKYMEHTa, YIOCTOBEpPSIOILEro JHMYHOCTh, a IpHd OOpalleHuu
IpeACTaBUTEIST ~ TaKKe  JOKYMEHTa,  IIOATBEPXKNAOILEro  IIOJIHOMOYHMS
IIPEACTABUTES.

B ciaydae HEBO3MOXKHOCTH JIHYHOTO OOpallleHUs 3asBUTENS CIELUATHCT
LIEHTpa I10 TIPEeIOCTaBICHUIO IOCYAAPCTBEHHBIX YCIIyT, OTBETCTBEHHBIN 3a BBIAAUY
pe3yybTaTa yCJIyTH, B CPOK 5 pabouMX AHEH HaIpaBisAeT 3asSBUTEINI0 yBEIOMIICHHE
yepe3 OpPraHM3alldi0 IIOYTOBOM CBA3M WJIM  IIOCPEACTBOM  OTIIPAaBIEHMS
3NIEKTPOHHOTO COOOINEHNs Ha YKa3aHHbBIN 3asBUTEIEM aIPEC 3JIEKTPOHHON MOYTHI.

Cremuanuct MOIL[ B mopsiike ¥ CpPOKH, YCTAHOBJICHHBIE COTJIAIIEHUEM O
B3auMojIeicTBr Mexay MOL] u MuHuCTepcTBOM, IepenaeT HeBOCTpeOOBaHHOE
3asiBUTENIEM yBEJIOMJIEHHE B LEHTP 110 IPEIOCTaBIEHUIO I'OCY IapPCTBEHHBIX YCIIYT.

Pe3ynpTaToM HpenocTaBleHUs IOCYAAPCTBEHHOM YCIIyT'H SIBISETCS BBIILIATA
JIEHEXHBIX CPEJCTB 3asiBUTEIIIO.

66. Kputepuu IpuHATHS PELICHUS:

- BEIOpaHHBIH 3asBUTEIIEM CIIOCO0 €0 YBEIOMIICHHUA O IPUHATOM PEILCHUH;

- HaJIMYWe YBeJOMJIEHUS! B LIEHTpPE II0 IPENOCTABICHUIO IOCYJapCTBEHHBIX
yeiyr, MOILL

67. MaxkcuManbHbId CPOK MCIIOJHEHHS aJMUHUCTPATUBHOM IpOLEIYpPHI



CKJIaZBIBAETCS U3 CIEAYIOIIUX CPOKOB:

1) 5 paGo4ux mHEH CO JHS MOCTYNNEHMS YBEJIOMIEHHUS CIElHaNUCTy [IeHTpa
10 NPEeZIOCTaBJICHHIO IOCy AapCTBEHHBIX yeiayT, M®II, oTBeTcTBEHHOMY 32 BHIIATY
pe3ynpTaTta yCiayTH,

2) B cioydae JIMYHOIO OOpallleHus 3asBUTENS 32 YBEJOMJIEHHEM — JeHb
obpamieHust 3asBUTENA B LEHTP 0 IPEIOCTABIECHUIO T'OCYIApCTBEHHBIX YCIYT,
MT],

3) cpok Iiepenadyd HEBOCTPEOOBAHHOIO  3asSBHUTENIEM  YBEJIOMIICHUS,
YCTaHOBJIEHHBIH  COIVIallleHWMEM O  B3aumogmedictBuu Mexay MOI[ wu
MuHHUCTEPCTBOM.

68. Pe3ynpTaTOM WCHONHEHUS aIMUHUCTPATUBHON NPOLEAYpPHl SBISETCS
OTHO U3 CIENYIOIINX ACHCTBHUI:

1) yBenoMieHHe 3asBUTENS U BbIAAaYa JINOO HAIIpaBICHHE eMy YBEIOMIICHHUST;

2) nepemada B LEHTP IO MNPEAOCTaBICHHUIO TOCYAapCTBEHHBIX YCIIYT
HEBOCTPEOOBAHHOIO 3asBUTEIEM YBEIOMIICHMS.

Crnoco6 ¢ukcanuu pe3ynprata aIMUHUCTPATUBHON IIPOLENYPBL: PETUCTPAITHS
JOKYMEHTOB B XXypHaJle UCXOJIAIIeH NOKYMEHTAllMH, KOTOPBIM BEHEeTCs B LIEHTPE
IO MPeJOCTABICHHUIO rocyapcTBeHHEIX yeiyr, MOL] Ha OymaxHOM HoOcHTeNe U
(wiK) B 3NIEKTPOHHOM (opMe, IPOCTaBIEHKE NONIIUCH 3assBUTENS B PacIIuCcKe.

69. Uuple neficTBusi, HEOOXOAUMBIE JUISl IIPEeIOCTaBICHUsI TOCYNapCTBEHHOM
YCIyTH:

WHBle JeHCTBUS, HEOOXOAMMBIE Ul IIPEeIOCTaBIeHHs TOCYNapCTBEHHOM
YCIYT'H, B TOM YHCJIE CBSI3aHHBIE C IPOBEPKOH AEHCTBUTENHBHOCTH YCHIICHHOH
KBTH(QUIIMPOBAHHON 3JIEKTPOHHON IOAINKCH 3asBUTENS], HCIIOJNB30BAHHON IpHU
oOpalieHry 3a NMOoJXy9YeHNEM I'OCYJapCTBEHHON yCIIyTH, HE IIPEeyCMOTPEHEL.

HcnpaBiaenne JONYHMEHHBIX ONEYaTOK H (MJIM) OIUHMOOK B BHIAAHHBIX
B pe3yJibTaTe NMPeAOCTABJIEHUS IOCyJaPCTBEHHOM YCIyTH JOKYMEHTaxX

70. B ciydae BBISIBICHHs 3asBHTENEM OIe4aToK M (winy) omubox B
TIONyYEeHHOM 3asBUTEJIEM HOKYMEHTE, ABILIOIIEMCS Pe3yIbTaToOM IPEAOCTaBICHUS
rOCyJapCTBEHHOM YCIyTH, 3asBUTENh BIpPaBe OOpPaTUTHCS B LEHTP IO
IPEMOCTABICHHIO FOCY 1apCTBeHHBIX yciryr, M®I] ¢ 3assnennem o6 HcnpabieHuH
omedyarok ¥ (wiaH) omuboK B JOKYMEHTax, BBIIAHHBIX B pE3yJbTaTe
IIPENOCTABICHNsT TOCYJapCTBEHHOH ycIyru (nanee - 3asgBieHHe 00 HCIIpaBIECHHA
oIMOOK) 110 peKOMeHIyeMoH (opMe CoINIacHO NpUIIoXeHHIo Ne 5 k HacTosIemMy
aIMHHHCTPATHBHOMY PEIVIAMEHTY.

71. 3agsnenwe 00 HCHpaBleHMH OMMOOK C yKa3aHWeM crocoba
HH()OPMHPOBAHHSI O pe3yJIbTaTaX ero PacCMOTPEHHS U JOKYMEHTHI, B KOTOPBIX
COlepXKaTCs OIedaTKu W (MNIM) OIUMOKH, IIPEICTAaBIAIOTCA  CIEAYIOIHUMU
criocobaMu:

- JUYHO B IEHTP IO IPEJOCTaBIEHMIO TOCYJapCTBEHHBIX yciyr, MOL]
(3asBUTENEM IIPEACTABISIOTCS OPUTMHAIBI JOKYMEHTOB C OIledaTKaMd U (HJIH)
oMOKaMH, CIIELUATHCTOM IIEHTPa 10 NMPeJOCTaBIeHUIO I'OCYIapCTBEHHEIX YCIYT,
MO®I BBIIOIHAETCS KOMMPOBAHUE TAHHEIX JOKYMEHTOB);



- 4epe3 OpraHM3alldI0 IIOYTOBOM CBS3M B LEHTP IO IIPEJOCTAaBIECHUIO

TOCYJapCTBEHHBIX YCIyT (3asgBUTENeM HATPABIAIOTCA KONUHM JOKYMEHTOB C
orevyaTkaMu U (FUIH) OMHOKaMU).

72. OcvoBaHMeM i1 Hadajla aAMUHUCTPATHUBHOM IIpOLIEIYpHl SBIAETCA
NOCTYIJIEHHEe B IEHTP IIO IPEJOCTaBIeHHIO I'OCYyJapCTBEHHEIX ycuyr, MOI]
3asBJIEHUS 00 MCTIPABICHUM OIIUOOK.

CriendanuicT LEeHTpa I10 NPEelOCTaBICHMIO TOCYAapCTBEHHbIX yciyr, MOIL]
PETrHUCTPHpYeT 3asBiIeHWe 00 HCIpPaBIeHHX OINMOOK IO WHAWBHAYAIbHBIM
MOPSAKOBBEIM HOMEPOM B JI€HB MX MOCTYILIEHUS.

He nospnee cnenyromero pabodero AHS CO AHS MOMYYCHMsS 3asBIEHUS OT
3agBuTeNns coTpynHuk MOI] mepemaeT ero B IHEHTP IO MPeJIOCTABICHUIO
roCyIapCTBEHHBIX YCIYT CIIOCOOOM, MPEeNyCMOTPEHHBIM COTJIAIICHUEM.

VKazaHHEIE TOKYMEHTHl PEeTUCTPUPYIOTCS YIIOJTHOMOUYEHHBIM CIIEIIHATHCTOM -
IIEHTpa M0 TNPEJOCTaBIEHHUIO TOCYINApCTBEHHBIX YCJIyr B JIeHb HUX Iepenadd
(HarpaBJICHH ).

CrneupanycT LEHTpa MO IIPENOCTaBICHHIO TOCYHAPCTBEHHBIX YCIYT IO
pe3yJbTaTaM pacCMOTPEHUS 3asBIeHUs 06 UCIPaBIeHUH OIIHOOK:

— MPUHAMAET pelIeHHe 00 WCIPABICHUHM OIedaToK W (WIN) OLIHOOK,
JOTIYIIEHHBIX B JOKYMEHTaX, BBIIaHHBIX B pe3yjbTaTe IPeJOCTABICHUS
rOCyHapCTBEHHOM YCIyrd, M YBEIOMIISIET 3asBUTENS O MPUHATOM pelieHHH
croco0oM, yKa3aHHBIM B 3asBIeHUH 00 HCIpaBIeHWH ONIMOOK, B CpPOK, He
npeBBIIaoIui 3 pabounx JHeH ¢ MOMEHTa PEerucTpalliy 3asBICHU.

— IpHHUMAaeT pelleHHe 00 OTCYTCTBHM HEOOXOIUMOCTH HCIPaBIICHHUS
OIeYaToK Y (Wiu) OIKOOK, JOIYIEHHBIX B TOKYMEHTaX, BBIJJAHHBIX B pe3yJIbTaTe
NPeIOCTaBIICHUS] TOCYAapCTBEHHOM YCIyrH, U YBEOOMIISIET 3asiBUTENsI 00 OTKaze B
UCIPAaBJIEHHUH OITeYaTOK U (WIK) OIIHOOK, JOMYIIeHHBIX B JOKYMEHTAX, BEIIAHHEIX
B pe3yJIbTaTe IPEeAOCTaBICHUs] I'OCyHapCTBEHHON YCIYTH, C YKa3aHUeM NpPUYNH
crioco0OM, yKa3aHHBIM B 3asBICHHU 00 HCIpaBIeHHH OIIMOOK, B CpPOK, HE
npeBpInaronmi 3 paboyux JHel ¢ MOMEHTa peruCcTpalii 3asBICHUS.

73. OcHOBaHHUSIMHU IJII OTKa3a B HCIPABIEHUM OIEYaTOoK U (WJIM) OIIHOOK
SIBIISIIOTCSL:

1) nmpencTaBneHHBIE JIOKYMEHTBI IIO COCTaBy M COJEPXKaHHIO He
COOTBETCTBYIOT TpeOOBAHUSM, YCTAHOBJIEHHBIM IIyHKTOM 70 HaCTOSILEro
aJIMUHUCTPATUBHOTO PErIaMEeHTa;

2) JIOKYMEHTEHI, YCTaHOBIIEHHEIE IYHKTOM 70 HACTOSIIETO
aIMHUHICTPATHBHOIO perilaMeHTa, IIOAaHbl CcrIiocoboM, HE MPeayCMOTPEHHBIM
IIYHKTOM 71 HacCTOSIIEro aAMUHUCTPATUBHOTO pErIaMEeHTa;

3) nuilo, mojaBIlee 3asBlieHHe 00 UCIpaBIeHUH OINedaTOK U (M) OLIHOOK
He SIBJISIETCSl 3asgBUTEJIEM COIVIACHO NMYyHKTY 2 HACTOSIIEro aJIMUHUCTPATHUBHOTO
periameHTa;

4) orcyrcTBHE onedyaToK ¥ (Wid) OMMOOK B Ciay4ae, e€Clid B JOKYMEHTE,
BBIJAaHHOM II0 pe3ylbTaTaM IIPEJIOCTABICHUS TOCYHAapCTBEHHOW  yCIIyrH,
cozieparcsl UHGopMaIys U JaHHBIE, COOTBETCTRYIOIINE HH(OPMalH, H JaHHEIM,
yKa3aHHBIM B JJOKyMEHTaX, NPeCTaBICHHbIX 3assBUTEIEM CAMOCTOSTEILHO U (HITH)
110 COOCTBEHHOHN MHMIIMATUBE, & TAKXKe HAXOJSIIUXCS B PACTIOPSIKEHNHN [IEHTPA 10
NPEAOCTABICHUIO [OCYHAPCTBEHHBIX YCIYyr M (MJIM) 3alpOHICHHBIX B paMKax



MEKBEJOMCTBEHHOI0 MH(MOPMAIIOHHOTO B3aUMOJEHCTBUA IIPU IPEAOCTaBIEHUN
3asBUTENIIO I'OCYLApCTBEHHOM YCIIyTH.

3asBUTENF HWMEET IIPaBO IIOBTOPHO OOpaTUThCS C 3asgBlIeHHeM 00
HCIIpaBIeHnH OMMOOK IOCie yCTpaHeHHWs: OCHOBAHMK IUIsl OTKA3a B UCIPaBIEHUU
ormevyatox ¥ (WJIM) OIIMOOK, IPeIyCMOTPEHHBIX MOAIYHKTaMH 1 M 2 myHKTa 73
HACTOSIIEro aAMUHUCTPATUBHOI'O PErIaMeHTa.

VicnipaBiense orevaTroKk ¥ (MNH) OHIMOOK, JOMYyIIEHHBIX B IOKyMEHTaX,
BBIJAHHBIX B  pe3yJbTaTe  IIPefOCTaBIEHUS  TOCYJapCTBEHHOH  yCIyrH,
OCYIIECTBIIICTCS CIELHATIICTOM IEHTpa IO MPEJOCTABICHUIO TOCYNapCTBEHHBIX
YCIIyr B TeUeHHe S5 paboumx IHeH, co IHA NPUHATUA pelIeHus o0 UCIpaBICHUH
ornevaTox u (M) omuboK.

74. Tlpu wchopaBIeHHH Ome4aToK W (WiM) OIIMOOK, [OIyINEHHBIX B
JIOKYMEHTAaX, BBIIAHHBIX B pe3yJIbTaTe IIPEeJOCTaBIeHUs [OCy 1apCTBEHHON yCIIyTH,
HE JOIyCKaeTcs:

- W3MEHEHHe COACPXaHWUS MJOKYMEHTOB, SBIIOLIUXCSI PE3yIbTaToM
IpeIOCTaBIeHHS [OCY IapCTBEHHOM yCIyrHy;

- BHeceHHe HOBOH WHQOpMAIKMK, CBEAEHWN W3 BHOBH ITOJ[yYEHHBIX
JOKYMEHTOB, KOTOpble HE OBUIM MpPEINCTaBICHbl IpU IoJade 3asgBICHUSI O
IIpeIOCTaBICHUU ['OCY IapCTBEHHON YCIyTH.

75. Kpurepuu NpUHSATHAS PELIEHNS

- Halu4he WIK OTCYTCTBHE OIedaToK M (WIM) OmHOOK B JOKYMEHTaX,
SBJISFOIIUXCS pe3yJIbTaTOM IIPEOCTaBIEeHUs] FOCY JapCTBEHHON YCIIYTH.

76. MakxcuManbHBIM CpPOK HCHONHEHHd aIMHUHUCTPATHBHOM IIPOLEAYPEI
coctaBiser He Oosiee 8 pabodux JHEW CO [AHA NOCTYIUIEHUS B IEHTp IIO
TIPeJOCTABIICHHUIO TOCYJAPCTBEHHBIX YCIyT 3asBIE€HUSI 00 HCIIPABICHUH ONEYATOK
1 (1n) omrboK.

77. Pe3yabTaToOM NPOLENYPEI SIBISETCS:

- WCIpaBiieHHBIE JOKYMEHTEI, SBISIOLIMECS Pe3yIbTaTOM IPeAOCTaBICHHUS
rOCyAapCTBEHHOU yCIyTy;

- yBefomiieHHe OO OTKa3e B HCIPABICHMM ONEYaTOK U (WIHM) OLIMOOK,
IOMYIIEHHbIX B JIOKYMEHTaX, BHIJAHHBIX B pe3ylbTaTe IPeJOCTaBICHUS
roCyIapCTBEHHOW YCIyrH, C yKasaHWeM IpudYuH (10 pexoMeHayeMoi ¢dopme
COIIACHO IPHIIOXKEHHIO Ne 6 K HacTOsIIeMy aJIMUHHCTPaTUBHOMY PErJIaMEHTY ).

VBenoMiieHHe 3asSBUTENsS O INPUHSATOM peLIeHWH, BbIJaUa 3asBUTEIIO
MCIIPABJIEHHOTO HOKYMEHTa IPOU3BOJUTCS B IIOPSJKE, YCTAHOBIEHHOM ITyHKTaMHU
72 u 76 HacTOSIIETO AAMUHUCTPATUBHOI'O PErjlaMeHTa.

78. Crocob dQukcauuu pesyibraTa aIMAHHUCTPATUBHOM IPOLEXYPHI:
perucTpanys JOKYMEHTOB B JKypHajle HCXOIAIIeH INOKYMEHTalWH, KOTOPBIH
BeeTCS B LEHTpe II0 IPEJOCTaBIEHHIO IOCYJapCTBeHHBIX yciayr, MOL[ Ha
6yMaXKHOM HOCHTeNe U (MIIH) B 3IEKTPOHHOM opMme.

JlokyMeHT, coaep)kaluid omedatku # (Win) OmMOKHM, IIOCNe 3aMEHBI
TIOZJIEXKHT YHHITOKEHHIO, (PaKT KOTOpOro (GHUKCHpyeTcs B Aelie [10 PACCMOTPEHHUIO
obpateHus 3asiBUTEIIS.

Wuple pmeicTBUs, HEOOXOMUMBIE JUIS NPENOCTaBIEHUS TIOCYAapCTBEHHOMN
YCIyId, B TOM YHCIIE CBSI3aHHBIE C INPOBEPKON NEeHCTBUTEIBHOCTH YCHIIEHHOH
KBANIA(QUIIMPOBAHHON 3JIEKTPOHHOM IOANUCH 3asBUTENs, MCIIONB30BaHHOH Npu
olOpalleHuy 3a MOJIy4eHUEM I'OCyAapCTBEHHON YCIYTIH, HE IIPELyCMOTPEHEL.



IV. ®opMbl KOHTPOJISA 32 HCNOJHEHHEM
ALlMI/lHI/ICTpaTHBHOFO perjiamenTa

Ilopsigok ocyuiecTBJIEHHS TEKYLIEro KOHTPOJIA 32 COOJII0AeHHEeM
¥ HCINOJHEHHEM OTBETCTBEHHbIMH A0JIKHOCTHBIMH JIMIIAMHM NEHTPA
10 MPEI0CTABJICHNIO FOCYAaPCTBEHHBIX YCJIYT NOJI0KEHHH
aJMUHHCTPATHBHOIO PerjiaMeHTa H MHBIX HOPMATHBHbLIX
NpPaBoOBbIX AKTOB, yCTAHABJIMBAIOIHUX TPeOOBAHHUA K IIPEI0CTABJICHUIO
rocyJapCTBEHHOH yCJIYIH, a TAKKe NPHHSTHEM HMH pelleHHH

79. Texymuii KOHTPOJH 3a COOJIONCHHEM U HCIIONHEHHUEM IIOJIOKEHUH
HACTOSIIEr0 aIMHUHUCTPATUBHOIO PErVIaMEHTa M HWHBIX HOPMATHBHBIX IIPaBOBBIX
aKTOB, YCTAaHABJIMBAIOUIMX TpeOOBaHMUA K IIPENOCTaBICHHIO TOCYIApPCTBEHHOM
YCIIYT'H, OCYIIECTBIIET JUPEKTOP LEHTpa MO NPEeNOCTaBIEHUIO TOCY1apCTBEHHBIX
YCIYT.

80. Texymmii KOHTpPOJNb OCYIIECTBISETCS IIyT€M IIPOBEIEHHUsI IPOBEPOK
COOMIONEHNsS M WCIOJHEHUS! TIIOJIOKCHMH HacTOSUIero agMHUHHCTPAaTUBHOIO
periiaMeHTa W MHBIX HOPMATHMBHEIX IIPaBOBBIX aKTOB, YCTaHABJIHBAIOLIUX
TpebGOBaHMUs K MIPEJOCTaBIECHUIO I'OCY JapCTBEHHOH YCIIyTH.

IlopsiioK ¥ NEPHOJUYHOCTD OCYHIECTBJIEHHSI MJIAHOBBIX
M BHEIUIAHOBBIX NPOBEPOK MOJHOTHI H KayecTBa
NpefoCTABIEHHUS FOCYAaPCTBEHHOH yCJIyru

81. KoHTposp 3a IMOJTHOTONH M Ka4eCTBOM IIPEOOCTABIICHUs [OCY1apCTBEHHON
YCIYI'd OCYIIECTBISICTCS IIyTeM IIpOBeJeHHsS MUHHCTEPCTBOM IUIAHOBBIX M
BHEILIAHOBEIX IPOBEPOK.

82. IlnanoBele IIPOBEPKH TIIOJMHOTHI M  Ka4decTBa MPENOCTABIECHUS
roCyIapCTBEHHOH YCIyr'H NMPOBOAATCS Ha OCHOBaHHUM IIpHKa3oB MuHucTEpCTBa U
OCYIIECTBIISIFOTCS. HA OCHOBaHMU pa3pabarbiBaeMbIX MUHUCTEPCTBOM €XKErOJHBIX
IIAHOB, YTBEP)KISHHBIX MUHUCTEPCTBOM, B OpME OKYMEHTapHOHN MPOBEPKH H
(unK) BBIE3MHON MPOBEPKU B IIOPSIJKE, YCTAHOBIEHHOM 3aKOHOAATEIECTBOM.

83. BaemmanoBble MIPOBEPKH MPOBOISATCS B (hOopMe TOKYMEHTapHOH NPOBEPKU
¥ (WIK) BBIE3MHOU IIPOBEPKH B IIOPAIKE, YCTAHOBICHHOM 3aKOHOAATENBCTBOM.

BHreraHOBBIE TIPOBEPKH MOTYT NPOBOJUTHECS Ha OCHOBAHHMU KOHKPETHOI'O
oOparuenusi 3asBUTeNst O (aKkTax HapyIIeHWs ero IpaB Ha IIOOyYeHHe
roCyIapCTBEHHOH yCIIyTH.

84. Pe3yspTaThl [IAHOBBIX W BHEIUIAHOBBIX IPOBEPOK OGOPMIAIOTCA B BHIE
aKTa, B KOTOPOM OTMEYArOTCsI BBIIBJIECHHBIE HENOCTATKH W NPEATIOXKEHHUA 110 UX
yCTpaHEeHHIO.

OTBETCTBEHHOCTD JOJIKHOCTHBIX JIMI IEHTPA 10 NPeIoCTABJIEHHIO
rocy apcTBEHHBIX YCJIYT 3a pemieHus U aeHcreus (0ezaelicTeue),
NpUHUMAaeMble (OCyllecTBAsIeMble) HMH B X0/¢ NIPeJ0CTaBJIeHHUs

rocyiapcTBEHHOM YCJIyrH



85. JomKHOCTHBIE JIMI]Aa IIEHTPOB II0 IPEIOCTABICHUIO TOCYHapCTBEHHBIX
YCIIyT, OTBETCTBEHHBIE 3a OCYIUECTBJICHUE aIAMWUHHCTPATUBHBIX TIPOLEAYP IO

IPENOCTABICHUIO rocyJapCTBEHHON YCIIyTH, HeCyT YCTaHOBIIEHHYIO
3aKOHOJIAaTeNIbcTBOM Poccuiickoit ®enepaliud OTBETCTBEHHOCTh 3a pellleHHue U
JeHACTBH (6e3nmeiicTBHe), IIpYHAMaeMBble B Xoze IIpEIOCTaBIICHUS

roCyJapCTBEHHON YCIyTH.

MO®I] u ero pabOTHUKH HECYT OTBETCTBEHHOCTh, YCTAHOBJICHHYIO
3aKoHOaTenbcTBOM Poccuiickoit depepauuu:

1) 3a mONHOTY HepenaBaeMbIX LEHTPY MO MPEIOCTaBICHUIO TOCYJapPCTBEHHBIX
YCIyT 3asBICHHN O INPeAOCTaBIEHUU I'OCYyJapCTBEHHBIX YCIYT M HX COOTBETCTBUC
nepenaBaeMbIM 3asiBuTenieM B M®I] cRefieHUsIM, HHBIX JOKYMEHTOB, IIPUHATEIX OT
3asIBUTEJIS;

1.1) 3a MOJHOTY W COOTBETCTBHE KOMIUIEKCHOMY 3alpocy IepeaaBaeMBIX
oprasy, MIPEIOCTABIISIOIEMY roCcyJapCTBEHHYIO yCIyry, oprasy,
NPEeJOCTaBIAIOIIEMY MYHHUIUIIAIBHYIO YCIYTy, 3asBJICHHM, COCTaBJIEHHBIX Ha
OCHOBaHMH KOMILIEKCHOI'O 3amlpoca, MHBIX JAOKYMEeHTOB, WHMopMmanmuu u (WIIn)
CBeICHUM, HEOOXOMUMBIX JIUIsI IIPENOCTAaBICHHUS TOCYHApPCTBEHHBIX U (WJIH)
MYHHUIIUNAIBHEIX YCIYT, YKa3aHHBIX B KOMIIEKCHOM 3ampoce;

2) 3a CBOEBPEMEHHYK Mepelayy ILEHTPY IO  MNPEIOCTaBICHHIO
rOCy[JapCTBEHHBIX YCIYI, IIPEIOCTaBISIIOIIEMY T'OCYJIapCTBEHHYIO  YCIYTY,
3a8BIEHUH O  MPEJOCTAaBICHUHM  TOCYJ@pCTBEHHBIX  YCIYT,  3asBICHUH,
COCTaBIIEHHBIX Ha OCHOBAaHMHM KOMIUIEKCHBIX 3aIlpOCOB, WHBIX CBeJIEHHH,
JOKYMeHTOB ¥ (wiu) WHOOpMAalWW, TPUHATBEIX OT 3asABUTENA, a Takke 3a
CBOEBPEMEHHYIO BBJIady 3asiBUTENIO JOKYMEHTOB, IEPENaHHBIX B 3THX LEJSX
M®L], LEHTPOM 1o IIPEAOCTABICHUIO FOCYapCTBEHHBIX  YCIYT,
IIPEIOCTABIIAIOIIKUM IOCY JAPCTBEHHYIO YCIYTY;

3) 3a cobmoneHue npaB cyOBEKTOB INEPCOHANBHBIX JAaHHBIX, 38 COOJIONCHUE
3akoHomarenscTBa Poccuiickodl dDepepanuy, yCTaHABIMBAIOIIEr0 OCOOEHHOCTH
oOpameHuss ¢ uHpOpMamued, MOCTYN K KOTOpPOHM orpaHudeH deneparbHbIM
3aKOHOM. '

IHonoxenust, xapakrepusyoumue TpeGOBaHMs K NOPSAKY H popMam
KOHTPOJIS 32 MPeJ0CTABJCHHEM rocy1apcTBeHHOM yCayru
€O CTOPOHBI I'PAKIaH, HX 00beJHHEHUI U OpraHu3aNuii

86. KouTpomr 3a  mpenocTaBlieHHeM  IOCYHApCTBEHHOM  yciyru
ocyliecTBIseTC B (OpMe KOHTPONS 3a COOJIONECHUEM IIOCHIENOBaTENbHOCTH
OeUCTBUM, ONpENeNEeHHBIX aAMUHUCTPATUBHBIMU MPOLEAYPaMU TI0 HCIIOIHEHUIO
rOCYAapCTBEHHOM YCIYTY U IIPUHATHEM peIleHUul JODKHOCTHBIMHY JIMLAMH, ITyTEM
IPOBEJIEHUSI TIPOBEPOK COOJIIOJICHUS M HUCIIOJNHEHHUS JOJDKHOCTHBIMH JIHIAMHU
IICHTPOB 110 MPEIOCTABICHUIO TOCYJAPCTBEHHBIX YCIYT HOPMATUBHEIX IPABOBBIX
aktoB Poccuiickolt Dexepanyy, HOPMATHUBHBIX IIPaBOBBIX aKTOB PecmyOiaukm
Komu, a Taxke NoJIoXKeHUH HaCTOSIIEero aiMUHUCTPATUBHOTO perjlaMeHTa.

IIpoBepka Taike MOXET IPOBOJUTHCA II0 KOHKPETHOMY OOpalIeHHOo
rpaXIaHUHA WIK OpraHU3aIyu.

V. HocyneGubiii (BHecyaeOHbINH) MOPAI0K 00:KaJOBAHMS peleHui



u peiicTeuil (Oe3xelicTBHS) OpraHa, NpefoOCTABJSIIONIEr0 FOCYyAapCTBEHHY IO
YCIYyry, a TaKkKe J0/KHOCTHBIX JIHI, FOCYAAPCTBEHHBIX CJIYKAIMX,
MHOTIO()YHKLIHOHAJBHOr0 NEHTPa, pa0OTHUKOB MHOTO(pYHKIIMOHAJILHOTO
LEeHTPa, a TAK/Ke OPraHu3anui, npexycMoTpeHHbIX yacTeio 1.1 ctatbu 16
PegepaabHOro 3akoda or 27 uiouas 2010 r. Ne 210-P3 «O0 opraHuzanuu
IPEAOCTABJCHHA rOCYAAPCTBEHHbIX H MYHHIIHIIAJIbHBIX YCIYI»,

HJIM UX pAa0OTHUKOB

87. YkazaHHas B HACTOSILEM paszesie HHQOPMaIIUs MOAJIEXUT pa3sMeIeHHIO
Ha opunuanbHOM calite MuHucTepcTBa, Ha EnnHOM mopTalie rocyqapCTBEeHHBIX U
MYHULUATATBHBIX YCIYT (QYyHKIHL).

Nudopmanust AJst 3asABUTEJIS O €ro NpaBe NoAaTh
s)kano0y Ha pelleHHUs H JeiicTBus (Oe3gelicTBHe) opraua,
NPeJoCTABASIOIIEr0 rocyJapCTBEHHYIO YCAYIy, €ro J0JKHOCTHOTO
JIMLA JH00 IPaskIaHCKOro CJYKallero, MHOro)yHKIHOHAJILHOTO
HeHTpa, ero paboTHMKA, a TAK:Ke OpPraHu3aluii, yKa3aHHbIX
B yacTHu 1.1 ctatbu 16 PegepanbHOro 3axona or 27 uioJist
2010 r. Ne 210-®3 «O0 opraHu3auuy npeaocTaBIeHHUSs
rocyJapcTBeHHbIX H MYHHIHUNAJAbHBIX YCJIYI», HJIH HX
pabOTHHKOB NPH NPENOCTABJIEHUM rocyJapCTBEHHOH yCIyru

88. 3asBUTEens HMeeT INpaBO Ha OOXaJoBaHUEe peIlleHui, elCTBUi
(6esmeiicTBH) LEHTpa IO IPENOCTaBICHHIO TIOCYNApCTBEHHBIX  YCIyT,
IPEAOCTABNISIONIEr0 IOCYJapCTBEHHYIO YCIYTY, a TaKXKe ero JODKHOCTHBIX JIHIL,
M®II, pabotauka M®I], a Taxxe opraHuzanuii, NpeayCMOTPEHHBIX 4acThio 1.1
cratbl 16 ®epepanpHoro 3axoHa ot 27 wurons 2010 r. Ne 210-®3 «O6
OpraHU3aliy PENOCTaBICHU 'OCYNAPCTBEHHBIX U MYHULIUIIATBHBIX YCIYD», WU
UX pabOTHHUKOB, WPUHSTHIX (OCYUIECTBIEHHBIX) B XOJAE IIPelOoCTaBICHUS
rocyIapCTBEHHOM YCIYTH, B 1OCYAeOHOM ITOpSIIKE.

Opranuzanuy, NnpeaycMoTpeHHble 4yacThio 1.1 crateu 16 dDenepanbHOro
3akoHa OT 27 wmronsa 2010 r. Ne 210-®3 «OO6 opraHuzanuy NOpeaoCTaBICHUS
rOCYAapCTBEHHBIX M MYHHLHUIIANIBHBIX YCIyT», Ha Tepputopuu PecyOmuku Komu
OTCYTCTBYIOT.

IIpeamer sxka100bI

89. 3asgBuTeNh MOXET OOpaTUTHCS C XKano0ol Ha HapylleHHe IopsSaKa
IPEeIOCTABJICHNs] TOCyAapCTBEHHOM ycimyru (nmanee - xanoba), B TOM YHCIE B
CIEAYIOIIMX CIIydasx:

1) Hapy1IeHUe CpoKa perucTpalyy 3asBJICHHUS 3asBUTEIS O IPENOCTaBICHUHN
rOCYAapCTBEHHOU YCIyTH, 3alpoca, yKazaHHOro B cratbe 15.1 ®enepanbHOro
3akoHa or 27 wurons 2010 r. No 210-®3 «O6 opraHuzanuu OIpefoCTaBIeHUS
rOCYZIapCTBEHHBIX ¥ MYHULUIIAIBHEIX YCIYT»;

2) HapyuleHHe CpOKa IIPENOCTaBNICHUS TOCYyJapCTBEHHOW yciayru. B
yKa3aHHOM ciy4dae jocyneOHoe (BHecyneOHoe) o0XaloBaHHE 3asiBUTENEM



pemieHnii u gevictBuil (6esgeiictBusa) MOLl, paboruuka MO®IL] BO3MOXHO B
crygae, ecnmd Ha MOILl, pemwenus u gedcteus (Oe3meiicTBHE) KOTOPOTO
00XaMyIoTCs, BO3JNOXKEHA (YHKIMS IO IPEIOCTABICHUIO COOTBETCTBYIOIIUX
rOCYAAapCTBEHHBIX YCIIYT B IIOJIHOM 00BEeMe B IOPSAKE, ONPEACICHHOM 4acThio 1.3
cratbu 16 ®epepasbHOoro 3akona or 27 wmronsg 2010 r. Ne 210-03 «O6
OpTraHu3aINy IPEJIOCTABICHUS TOCYJAPCTBEHHBIX M MYHUITUTIATIBEHBIX YCIYT»;

3) TpeGoBaHMe Yy 3asgBUTENI JOKYMEHTOB WIH HHbopManmy Jnbo
OCYIIECTBJICHUS NEHCTBUH, INpEACTaBleHHE WIH OCYIIEeCTBICHUME KOTOPHIX HeE
IpeyCMOTPEHO HOPMATHMBHBIMHU IIPaBOBEIMM akTaMu Poccuiickoit ®eneparpn u
(unn) Pecmy6uku Komu U1 mpenocraBiieHust FOCy IapCTBEHHOMN YCITyTH;

4) oTka3 B IIpyeMe HOKYMEHTOB, IIPEIOCTaBICHIE KOTOPBIX HPEIyCMOTPEHO
HOpPMaTUBHLIMH IIpaBOBBIMH akTaMH Poccuiickoit @eneparuu u  (nim)
PecniyOmmxu Komu, AJist IpeJoCTaBIeH s TOCy IaPCTBEHHOM YCIIYTH, Y 3asSBUTEIIS;

5) oTka3 B NIPENOCTAaBIEHUU I'OCYJapCTBEHHOH YCIyI'HW, €CIM OCHOBAHHUS
OTKa3a He IIpeAyCMOTPEHBl (elepalbHBIMA 3aKOHAMHA UM IPUHATHIMA B
COOTBETCTBHUM C HUMHU WHBIMH HOPMAaTHBHBIMH IIPABOBBIMU aKTaMu Pocchiickoit
®epepanun, 3aKOHAMHU ¥ HTHBIMU HOPMaTUBHBIMU ITPAaBOBBIMH aKTaMu PeciryOauku
Komu. B ykazamHOM ciydyae pocyleOHoe (BHecymeOHoe) oOKaaoBaHUe
3asBUTENEeM peueHud u neidctBuil (OesneiictBusi) MOILI, paGorHmka MOIL]
BO3MOXHO B ciy4yae, eciu Ha MOILI, pemenus u peiictBus (Ge3melicTBue)
KOTOPOro  OOXKaJIyIOTCS,  BO3JIOXeHa  (QYHKUHA 110  IPEIOCTaBICHHIO
COOTBETCTBYIOHIMX TIOCYHAPCTBEHHBIX YCIyI B IIOJHOM 00beMe B IOpSJIKe,
onpeneneHHoM dacTeio 1.3 crateu 16 @enepansuoro 3akona ot 27 uromns 2010 r.
Ne  210-®3 «O6 opraHuzanuy IpPeJOCTABICHHS TIOCYIAPCTBEHHBIX U
MYHHUIUIATBHBIX YCIIYI»;

6) 3arpeboBaHME Yy 3aABUTENA IPH INPENOCTABICHHH TOCYHapCTBEHHOMN
YCIyrd IUIaThl, He MPeNyCMOTPEHHOM HOPMATHBHBIMH IIPABOBBIMH aKTaMH
Poccuiickoit ®eneparun u (unu) Pecny6iuku Komu,

7) OTKa3 B WCHpPaBIEHWU JONYLIEHHBIX ONeYarok U (WiH) OIHOOK B
BBIJIaHHBIX B pe3yJbTaTe NPEAOCTaBICHUA FOCYJapCTBEHHONW YCIYTH MOKYMEHTaX
b0 HapylIeHHWE YCTAaHOBJIEHHOIO CpOKa TaKWX HCIpaBieHud. B ykazaHHOM
cimydae gocyaeOHoe (BHecyneOHOe) oOkajloBaHHME 3asBHTENIEM pelleHHH H
neiictBuit (OesneiictBus) M®L], paGoTHuka MO®L] BO3MOXHO B Clydae, eclid Ha
MO®L], peumenust u nedcTBus (Ge3nefCTBIE) KOTOPOTO OGXKAIYIOTCS, BO3JIOXKEHA
(QYHKLHA [0 IPEeAOCTaBIEHHIO COOTBETCTBYIOUIMX T'OCYNapCTBEHHBIX YCIYr B
IOJTHOM 00BeMe B IOPSJKE, ONpeeNeHHoM JacThio 1.3 ctateu 16 DenepansHOro
3akoHa oT 27 wurons 2010 r. Ne 210-®3 «O6 opraHuzanuu IIpeOCTaBISHUS
rOCYAapCTBEHHBIX U MYHUIUITAJIIBHBIX YCIyT»;

8) HapyllleHHe CpoKa MM IOpsKa BBIJAYM JTOKYMEHTOB IO PEe3yjibTaTaM
IPEIOCTABIICHUS IOCY JaPCTBEHHOH YCIIYTH;

9) mpuocTaHOBIEHHE IIPENOCTaBICHUsS T'OCYIapCTBEHHOH YCIIyTH, eClH
OCHOBaHUS TPHUOCTAHOBIIEHUS HE INpPeNyCMOTPEeHB! (eJepallbHEIMH 3aKOHaMH H
IPUHATHIMUA B COOTBETCTBUM C HUMU MHBIMU HOPMATHUBHBIMU IIPAaBOBBHIMHU aKTaMHU
Poccuiickoit ®enepanuy, 3aKOHaMU ¥ HHEIMH HOPMATHUBHBIMH IIPABOBBIMM aKTaMU
Pecmybnmukn Komu. B ykasanHoM ciydae jgocyneOHoe (BHecymeOHOE)
o0XaoBaHue 3asBUTENIEM pellenuit u feiicteuil (6esnetictBus) MOLI, paboTHUKA
M®OI] Bo3MOXHO B ciiy4ae, ecnu Ha M®LI, pemienus u neicteus (Oe3eiicTBre)



KOTOpOro  O0XanyloTcs,  BO3JOXEeHa  (YHKOUS MO  NPEeAOCTaBICHHUIO
COOTBETCTBYIOIIMX TOCYJAPCTBEHHBIX YCIyT B IIOJHOM 0OBEME B MOPSIKE,
onpeneneHHoM vacTeio 1.3 craten 16 @enepanpHoro 3axoxna ot 27 urons 2010 r.
No  210-03 «O6 opraHusalnyyd MPENOCTaBICHUS TOCYJNApCTBEHHBIX U
MYHULMIATBHBIX YCIIYT»;

10) TpebGoBaHMEe Yy 3asgBUTENA IpPH HPENOCTABICHHHM TI'OCYJapCTBEHHON
YCIYrd IOKYMEHTOB MM HMH(OPMAaluHM, OTCYTCTBUE U (WJIH) HEJOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBIUCH IPU NEPBOHAYAIBHOM OTKa3e B INpHUEME IOKYMEHTOB,
HEOOXOMUMBIX IS IPENOCTaBICHUS TOCYHApCTBEHHOH yciuyrw, Jubo B
IpPENOCTaBICHUN TIOCYHAapCTBEHHOM yCIyrW, 3a HCKIIOYCHHEM Clyd4aes,
NPEeNyCMOTPEHHBIX IMyHKTOM 4 wacta 1 cratem 7 DepepansHoro 3akona ot 27
uroiist 2010 1. Ne 210-®D3 «O6 opranuzaliiy NpefOCTaBIeHUS TOCYIapCTBEHHEBIX U
MYHUIIMNAIBHBIX ycIyr». B ykazanHoMm ciydae pgocynebHoe (BHecymeGHOE)
ob)xastoBaHue 3asBUTENIEM pelleHuit u aeiictsuit (6esneiicteus) M®LI, paborHrka
M®I] Bo3MOXHO B ciyuae, ecnu Ha M®L], pemenus u neiicteus (6e3neiicTue)
KOTOpOTO  OOXKallyrOTCS,  BO3JIO)KEHA  (YHKIWS IO  IPeIOCTaBIEHUIO
COOTBETCTBYIOIMX TI'OCYNAapCTBEHHBIX YCIYI B IOJHOM o0OBEME B TMOpPsIKE,
oIpefieNleHHOM 4dacTeo 1.3 crateu 16 QenepanpHoro 3akoHa ot 27 wroys 2010 r.
Ne  210-®3 «OO6 opraHu3alMyd [OPeNOCTAaBICHHS TIOCYHApCTBEHHBIX U
MYHHLIUITATBHEIX YCITyT.

Opranel necnonauTenbnoi Baactu Pecny6auxu Komu, opranusanuu,
YNOJHOMO4YEHHbIC HA PACCMOTPEHHE KAJI00bI JOJKHOCTHBIE JIHIIA,
padOTHHKH, KOTOPbLIM MOXET OBITH HANIPaBJIeHA KaJ100a

90. XKanoba moxxeT OBITH ITOIaHa 3asIBUTENIEM B IICHTP IO IIPEJOCTABICHUIO
rocyapCcTBEHHBIX yciyT, Munucrepcrso, MOLl, MUHHCTEPCTBO 3KOHOMHUYECKOT'O
pa3sBUTHS U MpoMBIIUIeHHOCTH PecrnyOmuku Komu, HaneneHHoe (QyHKIMAME U
nojHoMouusMu yupenuresss MOL] (nanee — MUHKOHOMpPa3BUTHS).

B opramax, @penocTaBIAIOIIUX TOCYHAapCTBEHHbIE ycayrd, MOI]
OTIPENEeNIAIOTCS. YIOJHOMOYEHHBIE JNODKHOCTHBIE JIUIa, PaOOTHHUKY, HaleleHHbBIE
MIOJTHOMOYHSIMHU 110 PACCMOTPEHHUIO 5KaJ100.

JomxHOCTHOEe JMIO, pabOTHUK, HaJENeHHBIH TOJHOMOYHSIMH IO
PaccMOTPEHHIO xano0, HazHadaeTcs IIPaBOBBIM aKTOM oprasa,
IIPEIOCTABIISIIOLIETO rOCyZapCTBEHHYIO yCIyry, MUH3KOHOMpPAa3BUTHA,
JOKaIbHEIM akToM MOILI.

ITopsiioK MOAQYH H PACCMOTPEHHS KAJIO00bI

91. XKanoba moxxeT OBITH HalpaBJieHa Yepe3 OpTraHu3al|io MOUTOBON CBSI3H,
UHYI0 OpraHH3allMIO, OCYHIECTBIAIOLIYIO MHOCTaBKy KOPPECIOHACHLIUH, Yepe3
M®ILI, c¢ wucnons3oBaHuEM HHPOPMAIMOHHO-TEICKOMMYHHUKAIIMOHHON CETH
«uaTepreT», EpuHOro mnoprana roCylapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
(pynkumii) (rmo pexoMeHOyemo#l (opme cornacHo mnpuwioxeHuro Ne 4
HaCTOALIEMY aIMUHUCTPATUBHOMY PErJIaMeHTY), a TakXe MOXKeT ObITb IPUHSITA
IIPY JTUYHOM IIPUEME 3asIBUTEIIA.



Ipu nmocrynmnenuun xanobst MOL] obecnednBaeT ee nepenady B LEHTP IO
NPENOCTaBICHAI0 T[OCYJNAPCTBEHHEIX YCIyI B IIOPSAKE U CPOKH, KOTOpEIE
YCTaHOBJICHBI COTJIAlIeHneM O B3ammonercTern Mexny MOILl u MunucrepcTBoMm,
HO He IIO3[IHee CIIeAYIOmero pabouero JHsI Co JHS MOCTYIUICHHS JKaTOObL.

JXanoObl Ha pemeHus U AeicTeus (Ge3nelicTBHE) PYKOBOAMTEINS LEHTpa IO
IPEAOCTABIICHHIO roCyIapCTBEHHBIX YCIIYT, IIpeIOCTABISIOLIErO
roCyAapCTBEHHYIO YCIIYTY, IOAaroTcsi B MUHUCTEPCTRO.

XKanob6el Ha pemenus u geictBus (OesnetictBue) paborHmka MOIL]
nojaroTcsi pykoBopurento sroro MOL. JKamobpr Ha pemeHusT U JeHCTBUS
(6e3netictere) M®I] nonarorcsi B MUH3KOHOMpPa3BUTHSL.

Kamoba wa  pemenHuss u  geiictBus  (Oe3meiicTBue) — oprasa,
PEAOCTABISIIONIET0 TOCYJapCTBEHHYIO YCIYyry, €ro IOJDKHOCTHOTO JIWIa,
PYKOBOAMTENSI ~ OpraHa, IIPeJOCTaBISIONIEr0  IOCYAapCTBEHHYIO  YCIYTY,
rOCYIapCTBEHHOI'O CIIy)Kalllero MOKET OBITh HaIpaBjieHa dYepe3 OpraHH3alHio
IIOYTOBOM  CBSI3W, HMHYIO  OpraHU3allio, OCYIIECTBISIIOINYIO  JOCTaBKY
KoppecrioHneHnwH, uepes MOI[, ¢ wucnonbzoBaHueM HHPOPMAMOHHO-
TelleKOMMYHUKalMoHHOW cetu  «VHTepHeT», oduuMalpHOTO caifta oprasa,
TIPEIOCTABIISIIOIIETO rOCYJIapCTBEHHYIO yCIIyTY, Enunoro nopTaia
TOCYJapCTBEHHBIX W MYHULMNAIBHBIX YCIyr (pyHKIuMif), a Takke MOXeT OBITh
NPUHATA TIPH JIMYHOM IIPHUEME 3asBUTEII.

XKanoba Ha pemenus u aeictBus (6esneiictBue) MO®LL, ero paboTHHKa
MOXET OBITh HalpaBiieHa depe3 OpraHu3alldio IOYTOBOM CBS3HM, WHYIO
OpraHU3alHIo, OCYILIECTBIISIOLLYIO IOCTaBKY KOPPECIIOHICHIIUH, C
HCITOJIb30BaHUeM HH()OPMAIMOHHO-TENEKOMMYHUKAIMOHHOM ceTu «/HTepHeT»,
obuumansHoro caiita MOLl, EnmuHoro mnoprana TOCyHapCTBEHHBIX U
MYHHLHIAIBHEIX YCIYT (QYHKIMN), a TakKe MOXKET OBITh NPHHATA NPU JTHYHOM
npueMe 3asiBUTEIIS.

Ipu moctymnennn B8 MOL] »xano6sl Ha pelenus u neifcteus (Ge3neifctBue)
OpraHa, INPeAOCTaBJLIIOLIEr0 [OCYAapCTBEHHYIO YCIYry, XOJDKHOCTHOTO JIMLA
opraHa, MpPeJOCTABISIOIEr0 TIOCYyJapCTBEHHYIO YCIYry, TOCYIapCTBEHHOI'O
rpaknackoro  ciyxkamero MOI[ ofecrieyuBaer ee mnepepady B Opra,
IIPEJIOCTABIAIOIIME TOCYAapCTBEHHYIO YCIYry, B IOpAAKE U CPOKH, KOTOpBIE
YCTaHOBJIEHBl COTJNAIlEHHeM O B3auMoJeHcTBUH Mexay MOLL u opraHoM,
NpPEeNOCTABISIONIMM TOCYNApCTBEHHYIO YCIYTy, HO He IO3JHEE CIEyIOMIEro
paboyero IHs CO QHSI IOCTYIUICHHS JKalo0BblL.

[lpuem xao® B IUCHMEHHOM (opMe OCYHIeCTBISIETCSl OpraHaMHy,
IpeN0CTaBILIFOIIMMU TocynapcTBeHHble yeiayrd, M®L] B MecTe npenocTraBieHus
rOCyAapCTBEHHOM yCiayrH (B MecTe, I/ie 3asBUTENb I10[aBall 3alIpoC Ha MOIyYeHHE
rOCYJapCTBEHHOM YCIYyTH, HapyLIeHHe IOpsiika KOTOpoil obkaimyercs, nubo B
MECTe, [JIe 3asABUTEIEM MTOydeH pe3yabTaT yKa3aHHO! IrocyJapCTBEHHOH yCIyTH).

[Tpuem Kanob B [IUCHEMEHHOM thopme OCYIIECTBIIAETCS
MHH3KOHOMPA3BUTHS B MECTE €r0 (PaKTUIECKOr0 HaXOXAECHHU.

92. Xanoba moJKHA COAEPKATE:

1) HamMeHOBaHME LEHTpa IO IIPEIOCTABICHUIO I'OCYNAPCTBEHHBIX YCIYT,
ero JOJDKHOCTHOro Jua, M®IL, ero pykoBoauTens u (win) pabOTHUKA, pelIeHUs
u fefictBus (Oe3melicTBrE) KOTOPHIX 00XKaIyI0TC;



2) paMuIHIO, UMS, OTYECTBO (IIOCIIEHHEE - TIPH HAHMYHH), CBEICHHS O MECTE
JKUTENBCTBA 3asBUTEN - (U3UYECKOr0 JHIA, a TakkKe HOMep (HOMepa)
KOHTaKTHOIo TesieoHa, ajpec (anpeca) NEKTPOHHOM MOYTHI (MPU HANWMYKMU) U
HIOYTOBBIH aJpec, 0 KOTOPBIM AOJDKEH OBITh HAIIPaBJIEH OTBET 3aSBUTEIIIO;

3) cBenmeHus 00 oOXanyeMBIX peLICHUSX U AeUCTBUAK (Oe3melicTBHI)
IICHTpa 110 IIPEeIOCTaBICHHIO IOCYAapCTBEHHBIX YCIYT, €ro MOJDKHOCTHOIO JIHIA,
M®I], pabotauka MOI];

4) noBonpl, Ha OCHOBAaHMM KOTODPBIX 3asBUTENb HE COIJIACEH C PelleHHUeM U
nerictBueM (Oe3meicTBHEM) LIEHTpa 10 NPEIOCTaBICHHUIO TOCY IaPCTBEHHBIX YCIIYT,
ero goJjpKkHocTHoro nuna, MOLI, paborauka MOLI,

3asBUTENEM MOrYT OBITH IPENCTaBIEHBI OPUTHHANBI JOKYMEHTOB (TIpH
HAJIMYWH ), TOATBEPKAAOIIHE JOBObI 3asIBUTEIS, JIHOO MX KOIIHH.

93. B cnydae nmomaum xajnobObl uepe3 MPEACTaBUTENS 3asBUTENs K xKanobe
IpuiaraeTcss JOKYMEHT, IOATBEP)KIAIOIIMNA IOJHOMOYHS IIPEICTAaBUTEN Ha
OCYUIeCTBIEHHE AEHCTBUH OT HUMEHH 3asIBUTEJIS.

B  xadecTBe  [IOKyMEHTa, IIOATBEPXKIAIOINErO  IIOJIHOMOYHMS  Ha
OCYLIECTBJICHNE NEHCTBUH OT UMEHU 3asiBUTEIIS, IPEICTABIAETCS:

a) odopMileHHas B COOTBETCTBHUHM C 3aKOHOLATENLCTBOM PoccuiicKoi
Denepanun JOBEpeHHOCTH (TSI GU3UIECKUX JIHII);

0) xonus pelleHus O Ha3Ha4YeHUH Wiy o u3bpanuu mubo Komus rpuKasa o
Ha3HAYeHUH (PU3UYECKOro JIHIA Ha JODKHOCTE, B COOTBETCTBUH C KOTOPBIM TaKoe
¢uznyeckoe JUIO OOJNanaeT NnpaBoM OEeMCTBOBAaTh OT WMEHH 3asBUTEls 0e3
IOBEPEHHOCTH.

94. 3asBUTeNns HMMeET NPaBO Ha MONy4eHHe HHGOPMAIHH M JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl OGOCHOBAHMS ¥ PACCMOTPEHUS JXKANIO0BL.

95. Peructpanus »xanoObl OCYLIECTBIISETCS IEHTPOM IO MPEHOCTABICHHIO
rocyaapcTBeHHbIX yciyr, M®Ll, MHHIKOHOMpa3BUTHS B JXypHajle y4eTa >Xajnob
Ha pemeHus u JeiictBua (OesneiicTBHE) LIEHTpa 110 TIPEAOCTABIEHHIO
rOCYJapCTBEHHBIX YCIYT, €ro JOJDKHOCTHBIX JIMI, >KypHaJle ydeTa »Xajlob Ha
pemreHuss u peiictBus (Ge3melictBue) M®DLI, ero paGOTHUKOB, >KypHalle ydera
Kanob Ha peuieHus U pedctBus (OesznelicTBue) MUHAKOHOMpa3BUTHS (Janee -
)KypHall) B TeY€HHE OJHOr0 pabovero AHS CO AHS €¢ IIOCTYIUICHHS ¢ IIPUCBOCHUEM
elf perucTpalnoHHOTO HOMepa.

96. 3asBUTEINIO BBEIIAETCS PACIIUCKA B ITOJYYECHMHU OT HEro >XalloOBl U MHBIX
IpeACTaBIeHHBIX NOKYMEHTOB B NMHCBMEHHOU (hopMe Ha OYMa)KHOM HOCHTENE C
yKa3aHHEM PpErucTpPallMOHHOIO HOMepa Xajo0Bl, JaThl U BpPEeMEHU ee IpueMa,
IiepeyHs] NPEeJCTaBICHHBIX JOKYMEHTOB HEIIOCPEIACTBEHHO IIPH JIMYHOM IpHEME
3asBUTEJIS.

B cnyuae nmomauu xano6sl B M®LI (Ha Hero win ero pabOTHHKA) 3aABHTEIIO
BBLIAETCS PACIIMCKa B ITOJIyYEHUHU KaloObl U MHBIX MIPEJCTaBICHHBIX JOKYMEHTOR
B IIICEMEHHOU (opMe Ha OYMa)KHOM HOCHTeJNle C YKa3aHHWeM pPerdCTPalHOHHOIO
HOMepa JKajoObl, JaThl M BpPEeMEHH e€ IIpHueMa, IepedHs IPeICTaBIECHHbIX
JOKYMEHTOB HEMOCPEICTBEHHO MPH JINYHOM IIpHEME 3asiBUTENS.

Pacnucka o perucrpanuu xano0bl U MOMYyYEeHHUH JOKYMEHTOB C yKa3aHHeM
PErHCTPallMOHHOTO HOMepa XalloOBl, JaThl U BpPEMEHH ee IpueMa, MNepeyHs
IPEACTABICHHBIX JOKYMEHTOB, HampasieHHBIX depe3 M®II, ¢ ucnons3oBaHuem
nHOOpPMaLMOHHO-TeIeKOMMYHUKaoHHo ceti «MuTepreT», EqnHoro noprana



roCyIapCTBEHHBIX U MYHHUMIIANBHBIX YCIyT (QyHKIUIT) HANPAaBISAETCS 3as5BUTEIIO
yepe3 OPraHM3allMiO II0YTOBOM CBA3H, MHYIO OPraHH3alHIO, OCYIIECCTBILAIOIIYIO
IOCTaBKY KOPPECIIOHICHIINY, B TedeHue 3 pabouux IHel co IHS UX PeruCTpanuu.

Pacniricka o perucrpauuu >xaso0bl ¥ MOMYyYEeHHH TOKYMEHTOB C yKa3aHHEM
pPEerHCTPAIlIOHHOI0 HOMepa anoObl, JaThl U BpeMEHH ee IpHeMa, MepedHs
NpPEICTaBICHHBIX JTOKYMEHTOB, HAallpaBICHHBIX Yepe3 OpraHU3alUi0 IT0YTOBOU
CBSI3H, HHYIO OpPTaHM3alHI0, OCYIIECTBIIAIOIIYIO JOCTAaBKy KOPPECIOHIEHIINH,
HANpaBJISIeTCsS 3asBUTENIO 4Yepe3 OpraHH3alHi0 IMOYTOBOH CBS3H, HHYIO
OpraHM3alfio, OCYIIECTBISIOIIYI0 IOCTAaBKY KOPPECHOHIEHIMH, B TeYeHHe 3
pabounx AHeH cO JHS MX PerHCTpaLyi.

Xanoba B TeueHre OMHOIO pabodero JHs CO JHS €€ PErUCTPAIMH [TOJIEXHT
nepenade MODKHOCTHOMY JHIly, pabOTHHKY, HAICICHHOMY ITOJHOMOYMSMHU IIO
PAcCMOTPEHUIO KaJo0.

XKano6xl, 32 UCKIIIOYEHUEM XKaJlob Ha pelleHys], IPUHITEIE PYKOBOAUTESIMU
OpPraHOB, IPENOCTABILIONINX TOCYJAapCTBEHHbBIE YCIYTH, pPacCMaTpHBarOTCS
OOJDKHOCTHBIM  JIULIOM, pabOTHUKOM, HaAeJeHHBIM  IOJHOMOYMSIMH  IIO
PacCMOTPEHHIO Ka00.

B cnydae ecnn oOXanmyroTcs pelleHds ujaedctBust  (OesmelicTBue)
PYKOBOAMTENSI TEppPUTOPHAIBHOIO OpraHa, CTIPYKTYPHOTO IOHApa3ie/ieHHus,
IPEOCTABIIONIETO TOCYNapCTBEHHYIO YCIYTy, kajnoba paccMaTpHUBaeTCs
COOTBETCTBYIOIIM OpPraHOM HCIOJIHHUTENbHON BiacTd PecnyOmuku Komu B
nopsiake, npenycMorpeHHoM IlonokeHueM 00 OCOOGEHHOCTSIX TMOJAYU H
paccMOTpeHHs >kalo® Ha pemeHds U JeiicTBust (Oe3jelicTBUE) OpraHoB
ucrionHutenbHOW Bractw PecmybGmmkn KoMmu ¥ MX  JODKHOCTHBIX  JIHII,
rOCYIapCTBEHHBIX TPKIAHCKUX CIIY)KaIUX OpPTaHOB MCIIOJIHHUTEIBHOU BIIACTH
Pecybnuku  KoMmMu,  yTBepXKICHHBIM  INOCTaHOBIeHHeM  [IpaBuTeNbCTBA
Pecrryonmuxu Komu ot 25 pmekabps 2012 r. Ne 592 (mamee — Ilonoxenwue,
yTBepxIeHHoe noctaHoBieHreMm Ne 592).

B cnyuae ecmu oOxamyroTcss pemieHus u nelictBus (Ge3melicTre)
PYKOBOJHUTENsI OpraHa, IpeNOCTaBAIOIIEr0 TIOCYJapCTBEHHYIO YCIyry, 3a
HCKJIIOYEHHEM CITydasi, IIpeXyCMOTPEHHOro ab3aneM BTOPBIM HACTOSIIETO IIYHKTa,
Kajoba paccMaTpUBaeTCs B BBILIECTOSILEM oOpraHe (IpU ero HaIWYuH) JIHOO B
cllydae €ro OTCYTCTBUSI PacCMaTpPUBACTCs HEINOCPEINCTBEHHO PYKOBOIUTENEM
opraHa, IIPeJOCTaBISIIOIIEIO  TOCYHApCTBEHHYK  yCIyry, B  IOpsIKe,
npenycMoTpeHHOM [lonoxxennem, yTBep)KICHHEIM NTocTaHoBIeHHEM Ne 592.

Cpoxu paccMOTpeHHsI 5kaj100

97. Xayo0ba, mOCTynUBIIIasl B OpraH, NPeJOCTABISIOMINA rOCyIapCTBEHHYIO
yoayry, Jubo B BeImlectosmmi  opraH  (mpm  ero Handuum), MOL]
MHHSKOHOMpPa3BUTHS, TIOJJIEKUT PaCCMOTPEHUIO B TeueHue 15 pabouux qHEH CO
IHS ee perucTpauuy, a B CilIydae oOOXaJoBaHHS OTKa3a OprasHa,
TIPEIOCTABIISIIOIET0 TOCYJapCTBeHHYI0 ycnyry, M®Il B mpueme JOKYMEHTOB Y
3agBUTENS THOO B HCIIPABJICHUH JOMYHIEHHBIX OMEeYaTOK M OUIHMOOK MM B Ciiydae
00XKaJTOBaHUS HAPYILCHHS YCTAaHOBICHHOTO CpPOKa TaKUX HWCIpaBICHHUM — B
TeyeHne 5 paboumx AHEW CO JHS ee PerucTpanuu, eciau 0ojiee KOPOTKHE CPOKH
paccMOTpeHHsT JkajloObl HE  YCTaHOBJEHBl OpPraHOM, HPENOCTaBISIOLIKUM



rocyfapcTBeHHyro ycayry, M®L], MuHsKOHOMpa3BUTH:, yIIOJTHOMOYEHHBIMU Ha
€€ pacCMOTpEHHUE.

IlepeyeHb oCHOBaHUMH [JIsl 0TKA3a B YAOBJETBOPEHUH KaJ100b1
U NepevyeHb OCHOBAHMII AJIf1 OCTABJIECHHS KaJ100b1 6€3 OTBeTa

98. OCHOBaHMAMH IJIs1 0TKa3a B YIOBJIETBOPEHUH HKAJIOOKI SBIISIOTC:

a) HaJIM4¥e BCTYIMBILErO B 3aKOHHYIO CHJIY PelIeHUs Cyna, apOUTPaXKHOTO
cyna I1o XaJloOe 0 TOM K€ IIpeAMETE U IO TEM K€ OCHOBAHHUSIM;

0) monma4a >kaymoOBI JIHIIOM, MOJHOMOYHS KOTOPOT'O HE IOATBEPXKACHBI B
HIOpSIKE, YCTAHOBIEHHOM 3aKOHOAaTeNNLCTBOM Poccuiickoit Menepanu;

B) HaJH4YHMe PEIICHHs II0 jXaiobe, IPUHSATOrO paHee B COOTBETCTBHUU C
TpeOOBaHUSIMH HACTOSIIEr0 aJMUHUCTPATUBHOTO perjaMeHTa B OTHOIIEHHHN TOTO
XK€ 3asIBUTEIISI ¥ TIO TOMY XK€ IIPEeIMETY KaloOhI,

I) TpH3HAaHUE SKaloObl HeoOOCHOBaHHOHM (pelmeHuss W JIeWCTBHS
(6e3meticTBUE) MPU3HAHEI 32aKOHHBIMHU, OTCYTCTBYET HapyIIEHUE IIPaB 3asIBUTEIS).

99. B cmywae ecnum B kanobe He ykazaHa (aMuUIMg 3asBUTEN,
HaNpaBUBILIEro >KanoOy, WIM TOYTOBBIM anpec, IO KOTOPOMY MHOJDKEH OBITh
HaIlpaBJIeH OTBET, OTBET Ha )Kallo0y He JaeTcs.

LleHTp MO MPEeNOCTABIEHHUIO TOCYNAPCTBEHHEBIX YCIYT, JOJDKHOCTHOE JIHIIO,
M®ILI, MunrdoKOHOMpPa3BUTHs, paOOTHUK, HAJCICHHBIM IIOJHOMOYHUSIMU IO
PacCMOTPEHHIO >Kalo0, NpU MONyYeHUH KAJIOOBI, B KOTOpPOH comepykarcs
HEIIeH3YpHBIE JTHOO OCKOPOHUTENBHBIE BBIPAXKEHIS, YTrPO3Bl XKHU3HH, 3IO0POBBIO U
MIMYIIECTBY JOJDKHOCTHOIO JTUIA, pabOTHHUKA, & TaKXKe YICHOB UX CEMbBbH, BIPaBe
OCTaBUTH Xano0y 6e3 oTBeTa IO CyLIeCTBY IMOCTaBJIEHHEBIX B HeH BOIPOCOB M B
TeueHHe 3 paboymx JHEW cO OHSA perucTpaly >KaloObl COOOIIUTH 3asSBHTEIIO,
HaIllpaBHBIIEMY al00y, 0 HEJOIIyCTUMOCTH 3JI0YIOTPEOICHHS TPaBOM.

B cnydae ecny TEKCT aloObl HE MOAAAETCs MPOYTEHHUIO, OTBET Ha Kajlo0y
He JlaeTcsi, M OHa He TIOMJIEXUT HaIpaBJIeHUI0 Ha pacCMOTpPEeHHE B
rocyJIapCTBEHHBIH Opras, Opras MECTHOI'O caMOyIIpaBIEHHUS,
MunskoHoMpa3BuTus, M®L] unu MOMKHOCTHOMY JIHIy B COOTBETCTBHH C HX
KOMIIETeHIIMEeH, O 4YeM B TEYEHHUE CEMH JHEeH CO JHSA PEerHcIpalldd >XKajo0kbIl
cooOlIaercss 3asBHUTENIO, €CIM ero (aMmiid M IOYTOBBIM agpec IMOANAOTCS
IPOYTEHHIO.

PesynbTaT paccMoTpeHHS KaJ100bI

100. Ilo pesynbpraraM pacCMOTPEHHUs XKaIOOBI NPUHUMAETCS OJHO K3
CIIEYIOIIUX PELICHUM:

1) xanoba ygoBIETBOpSIETCS, B TOM 4Yucie B (popMe OTMEHBI MPUHATOTO
peLIeHus, HCIPaBJICHUs MAOIMYIIEHHBIX OINEYaTOoK M oOmuOOK B BBIJAHHBIX B
pesynbpTaTe IpefOCTaBICHUA TOCYHAPCTBEHHOM YCIIYI'M HOKYMEHTaxX, BO3Bpara
3aSBUTENI0 JIEHEXXHBIX CpEJICTB, B3UMaHME KOTOPBIX He NPEeAyCMOTPEHO
HOpPMAaTHBHBIMU IpaBOBEIMH akTaMu Poccuiickoit (Denepanui, HOPMATHBHBEIMH
IpaBOBBIMHU aKkTaMu CyObekToB Poccuitckont ®eneparumy;

2) B yIOBIETBOPSHIH Ka0ObI OTKA3hIBACTCS.



101. Pemenue mpunuMaerca B ¢opMe akTa LIEHTpa IO IPEeIOCTaBICHHUIO
rocynapcTBeHHBIX yciyr, MOLl, MuUHIKOHOMpa3BUTHS.

102. TIlpum ynomnerBopeHMM JKaJoOBl ILEHTP IO IIPEIOCTABJIEHUIO
rocymapcTBeHHbIX  yciyr, ~ MO®I[,  MuHSKOHOMpa3BUTHA  NPHHUMAIOT
HCUepIIbIBAIOIHe MEphl 110 YCTPAHEHUIO BEHIIBICHHBIX HAPYIICHHH, B TOM YHCIIE
IO BBIJaYe 3asSBUTENIO pe3ylbTaTa TOCYNApCTBEHHON YCIyrd, He Mo3gHee 5
paboymx mHEH cO MOHS IPUHATHSA pELISHUs, eCIM WHOe He YCTaHOBJIEHO
3akoHoJaTeNbcTBOM Poccuiickoit denepanuy, 3aKOHOIATENHLCTBOM PeciryOmuku
Kowmmn.

Ilopsinox uH(GpOpPMHUPOBAHMSI 3aSIBUTEJISI O Pe3yJILTATAX PACCMOTPEHUST
2KAJ00BI

103. He mno3nHee [fHs, CHSAYIOLIETO 3a OHEM MNOPUHATUS pEILCHHUS,
ykazagHoro B 1yHKTe 100 Hacrosimero agMHHUCTPAaTHBHOIO peErJIaMEHTa,
3asBUTENII0 B MUCHMEHHOI (opMe M II0 ero >XeJIaHWI0 B 3JIEKTPOHHOU (opme
HalpaBJsieTCss MOTUBHPOBAaHHBIN OTBET IO Pe3yJIbTaTaM pacCMOTPEHUS KaJlOOBI.

104. B MOTHBHPOBaHHOM OTBETE IO pe3yJibTaTaM PACCMOTPCHHS KaJIOOBI
yKa3BbIBAIOTCSL:

a) HAaUMEHOBAaHMWE OpraHa, NMPEeAOCTaBISIOIIEr0 TOCYIApPCTBEHHYIO YCIYTY,
M®I] paccMoTpeBlIero xaiaoly, MHOIKHOCTh, (aMuius, HuMs, OTYECTBO
(mocnmemHee - MpPU HAIMYKH) JODKHOCTHOTO JIHIE, pabOTHHKA, IPUHSBIIETO
peleHue 1o xanode;

6) HOMep, JaTa, MeCTO IIPUHATHS pELIeHMs, BKIIOUYas CBEICHHs O
JOJDKHOCTHOM JIMIle OpraHa, MPeNOCTaBISIOLIEr0 TIOCYNAapCTBEHHYIO YCIYIY,
pabotarke M®L], perrenue wiu neiictaus (0e3neicTBrE) KOTOPOro 0OXKANYIOTCS;

B) (haMuIIEsI, M1, OTYECTBO (TIOCIEHEe - IPU HAJMYINN) WM HAaMMEHOBaHHE
3asIBUTEJIS;

I') OCHOBAHHU JUI MPUHATHS PELUICHHUS 110 XKaooe;

1) IPUHATOE I10 JXanobe pelleHue.

105. B ciny4vae npusHaHUs >XajtoObl IOJIEXAaNIe YIOBJIETBOPEHHIO B OTBETE
3adBUTENIO, YyKa3aHHOM B moamyskre | mnynkra 100  Hacrosumiero
aIMUHHUCTPAaTHUBHOI'O  perjiaMeHTa, acTCs nadgopmauusi O  ACHCTBUAX,
OCYIIIECTBIISIEMBIX LIEHTPOM II0 IPENOCTaBICHUIO TOCYyHApCTBEHHBIX YCIIYT,
MHOTO(QYHKIHOHABHBIM IICHTPOM, I[peRycMOTpeHHOoH wyacTthto 1.1 crateu 16
®enepanpHoro 3akoHa oT 27 umrong 2010 r. Ne 210-03 «O6 opraHuzanuu
IpEeIOCTaBJICHUs TOCYy[apCTBEHHBIX W MYHHLIMIIAIBHBIX YCIyI», B LEIIX
He3aMEJINTEILHOIO0 YCTPaHeHUs BBIABIEHHBIX HapylIeHHH I@IpH OKa3aHHH
rOCYyJapCTBEHHOM YCIYTH, a Taloke IPUHOCATCS H3BHHEHHUS 3a JOCTABJIEHHEIC
HeynoOCTBa M yKasbIBaeTCsl MHQOpManus O AaJbHEHIINMX NeHCTBUSAX, KOTOpBIE
HEOOXOAMMO COBEPIIUTH 3asABUTENIO B IENAX IOJIY4YEHUs TIOCYJapCTBEHHOM
YCIYTH.

106. B cioyuyae mpu3HaHUS KaloObI, HE MOAJNEXAIed yIOBIETBOPEHMIO B
OTBETe 3asSBUTENIIO, YKa3aHHOM B IMoAmyHKTe 2 myHKTa 100 HacTosmero
aJMMHUCTPATUBHOTO pPEeriiaMeHTa, HAIOTCsl apryMeHTUPOBAaHHBIE Pa3biCHEHHA O
TNpUYMHAX NPUHATOrO PELICHHUS, a Takke HH(OpMaIMs O Iopsiike 06XKanoBaHU
IPHHATOTO PEIICHHMS.



107. B ciy4yae yCTaHOBJIEHUS B XO[€ WU IO Pe3yJbTaTaM pPacCMOTPEHUs
KaloObl ~ INPU3HAKOB  COCTaBa  aAMHHHCTPAaTHMBHOTO  IIpaBOHAapYIIEHUS,
OpEeoyCMOTPEHHOIo  3akoHonxarensCcTBOM  Poccuiickodt ~ Pepeparuun 06
aJMUHUCTPATHUBHBIX IPABOHAPYUICHUAX, MJIU IIPU3HAKOB COCTAaBa INPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, PaOOTHHK, HANENEHHBIM NOJHOMOYUSAMH IO PACCMOTPEHHIO
Xaimo0, HezaMenNnuUTeNnbHO (He mo3gHee | pabouero IHS €O JHS YCTaHOBJICHUS
yKa3aHHBIX OOCTOSITEJIFCTB) HAIpaBisieT MMEIOLIMecss MaTepuallbl B OpraHsl

MPOKYpPaTypshl.

Ilopsinok 06:ka/IOBaHUs pelleHHs IO JKAJ100e

108. 3asBUTENH UMEET MPABO 00XKATIOBATh PeLeHKe, IPHUHSTOE IO JXanobe, B
YCTaHOBJICHHOM 3aKOHOATEIBCTBOM IOPSAIKE.

IMopsinok moJrydyeHust HHPOPMALMHU U JOKYMEHTOB, HeO0X0XMMbIX /ISt
000CHOBAHMS U PACCMOTPEHHUS KAJI00bI

109. 3asBuTens BHpaBe 3alpallMBaTh M MONy4daTh HHQOpMAIMIO U
TOKYMEHTHI, HeOOX0aUMBIE JIsi 0OOCHOBAHUS U PaCCMOTPEHHS JKaI00bl.

3asBuTeNE OOpallaeTcs B LIEHTP IO IPEIOCTABICHHIO TOCYNApCTBEHHBIX
yciyr, M®OLI, MuaskoHOMpa3BUTHS ¢ 3asBIEHUEM Ha MOJydeHue UHGOpMaluH U
JOKYMEHTOB, HCOOXOMUMBIX IJI1 0OOCHOBAaHUS M PaCCMOTPEHUS XalloOb! (aee —
3asfBJieHHe) B ITHCBMEHHOH ¢opMe Ha OyMaXHOM HOCHTENE, B SJCKTPOHHOU
¢dopme.

3asiBlIeHHEe MOXKET OBITh HAllpaBlICHO Yepe3 OpPraHU3alluio [TOYTOBOH CBS3H,
HHYIO OpPraHU3alldio, OCYIIECTBISIONIYIO JIOCTaBKY KOPPECIIOHJCHLUH, dYepes
M®IL], ¢ wucmonb3oBaHuEeM HH(DOPMAIMOHHO-TEIEKOMMYHHUKAIMOHHOW —CeTH
«IHTEepHET, a TAKXKe MOXKET OBITH IPHUHATO IIPH JIMYHOM IIPUEME 3asBUTEIIA.

3asBieHHe TOJKHO COMepPXKaTh:

1) HaMMeHOBaHWE OPraHU3alUH, ero JODKHOCTHOIO JIMNA, B KOMIIETEHIINH
KOTOPOro HaXOMUTCs HHGPOPMAaLUA U JOKYMEHTHI He0OX0IUMBIe U1 000CHOBaHHUSA
¥ PACCMOTPEHHUS KAIOOHI;

2) dhamMunuto, UMs, OTYECTBO (TIOCIEeIHEE - IPU HAIUYUH), CBEICHHUS O MecTe
JKUTEIBCTBA 3asiBUTENS - (H3MYECKOro JIKIa, a Takxke Homep (HoMmepa)
KOHTaKTHOro teiedoHa, aapec (aapeca) BNEKTPOHHON IOYTH (NPH HAJIMYHK) U
HOYTOBBIH anpec, 1o KOTOPBIM JOJDKEH OBITH HallpaBlieH OTBET 3asIBUTEIIO;

3) cBemeHus o0 wHbOpMAMK M JOKYMEHTaX, HEOOXOOMMBIX JUIS
00OCHOBAHUSI ¥ PACCMOTPEHUS XKaJIOOBI.

Cpox mpenoctaBieHus HHQOPMAIUK U JOKYMEHTOB, HEOOXOIMMBIX IS
00OCHOBaHMS W PACCMOTPEHHS XKalOOBl COCTaBIAET 5 paboyux AHEW cO IHS
PETHCTPAIHH 3asBICHHUS.

OcHOBaHU# I OTKa3a B IpreMe 3asBIICHUS HE IIPEyCMOTPEHO.

Cnoco0b1 nHpOpMHPOBAHUA 3asIBUTEJIS O NOPSAKE NOJAYH
1 paccMOTPeHHsI HKAJI00bI



110. Mudopmamus o MOpsAAKe IIOJAYH M PACCMOTPEHHS KaJOOBI
pasMelIaeTcs:

- Ha UWHQOPMAaIMOHHBIX CTEHJIAX, pACHOJOXEHHBIX B IIEHTpE IIO
IIPENOCTaBICHUIO FOCY JapCTBEHHBIX yeiyr, MOLI;

- Ha odUUHaIBHBIX cafiTax MuHBHCTEpCTBa, IEHTPOB IO IPEIOCTABIEHUIO
roCyIapCTBEHHBIX yciuyr, MOLI;

- Ha EnuHOM mnoprane TrocylapCTBEHHBIX ¥ MYHHIMIANLHBIX YCIyT
(byHK1IHI).

111. Mudopmanivro o mopsake NMOAAYH M PACCMOTPEHHS >XaloObl MOXHO
HOJYYUTh:

- IIOCPEACTBOM TeNe(OHHON CBI3U IO HOMEPY LIEHTpa I10 IPENOCTABIEHUIO
rocyapcTBeHHBIX yceuyr, MOL;

- TOCPEACTBOM (DaKCUMUIIBHOTO COOOIICHNS;

- TIPH JINYHOM OOpaIlleHUH B LIEHTPE I10 IPEIOCTABICHUIO rOCy IapCTBEHHBIX
yenyr, MOLI;

- TIO JIEKTPOHHOH IOYTE B LEHTpe IO NpPeIOCTaBIEHUIO FOCYIapCTBEHHbIX
yCuIyT;

- pU THCBMEHHOM OOpallleHHH B LIEHTpPe II0 IPeIOCTABICHHIO
rOCYJapCTBEHHBIX YCIYT;

- IIyTeM IIyOIMYHOr0 UHGOPMHPOBAHH.



ITpunoxenue Ne 1

K AIIMUHUCTPATUBHOMY perjiaMeHTy
IIPEIOCTABIIEHUS] TOCYAAPCTBEHHOU yCIyry
II0 OKa3aHUIO eJJTHOBPEMEHHOH
MaTepUaIbHOM ITIOMOIIY B Cllydae
HEOOXOIUMOCTH Ta3uKaIuu

YKUJIOTO ITOMEIIEHH s, TPHHAJIeKAIIeTO

Ha IpaBe COOCTBEHHOCTHU

WM Ha IIpaBe JOJIeBOU COOCTBEHHOCTH,
OTHEJBHBIM KaTeroprsiM IpakIaH,
IIPOXKMBAIOLIUM B 3TOM XHIIOM ITOMEIEHUN

3aapneHue Ne: TocynapcTBeHHOE OloKeTHOE yupexaeHue Pecny6nnkn Komu
«L{eHTp No npeaocTaBNeHHIO rOCYAapCTBEHHBIX YCIyT B cdepe
COUMAIBHOM 3aLUTEI HACEICHHS »

3AABJIEHUE

HpOHIy OKasatb €JUHOBPCMCHHYIO MATCPUAIBHYH) NOMOUIL B Cly4ae HEOOXOAMMOCTH raan(bnxaunn KHJI0TO
NoMeweHus, NnpuHaIeKaWero Ha IpaBe COOCTBEHHOCTH MNIHM Ha npase il 5:10)71 COGCTBGHHOCTH, OTACJIbHBIM
KaTeropuaM rpaxgaH, Npo>KuBarOIliuM B 3TOM XKHJIOM NMOMELIECHUH

[ToMelieHus NPHHAANEKAIIETO MHe Ha Tpase’

MartepuaibHYH MOMOLb NPOLLY NEPeYHCITUTh

PaGoThl N0 MOAKJIIOUEHHIO JKUAOTO MOMEILEHHS K
razopacnpeieuTeNbHbIM CETAM, IPOBOAITCS B
COOTBETCTBUH C AOTOBOPOM®

JKunoe nomelueHue pacrosnaraercs o agpecy?

3agBHTENL

OUO

JlaTta poxkneHuns

MecTo posKaeHUs

Anpec MECTa XKHUTCJILCTBA

Anpec MecTa npeOblBaHUs

JIOKyMEHT, y10CTOBEPAIOLINT TUYHOCTH

1 CobCTBEHHOCTH, 401€B0I cOBCTBEHHOCTH, 061Ut COBCTBEHHOCTU — YKa3aTb HYKHOE

2 YKa3aTb HaMMEHOBaHWe NOAPAAHON| OPraHn3aumru, BLINOAHAIOLWEA PaboTbl 110 NOAKAIOUEHUIO MUNOTO AOMA K ra30pacnpeaenuTebHbIM
ceTAam

? Yka3aTb N@ 1 faTy 3aK/10MeHWA LOroBopa

4 YKa3aTb aAPEC XUIOro NnomelleHua, Kotopoe ByaeT NOAKAIOHEHO K ra3opacnpefe/iuTenbHbIM CETAM

56 YKasbiBaeTca cepma, HOMep, KemM 1 KOraa BblaaH



ITpeacraBuTeib

PHO

Jata poxneHus

MecTo poxaeHus

Anpec MECTa XXUTCAbLCTBA

Anpec mecra npeObIBaHMs

JIOKyMEHT, yI0CTOBEPSIOINH JTMYHOCTH

JOKyMEeHT, NOATBEepKAAO LUK H
MOJIHOMOYHS MPENCTABUTENS

KoHTakTHbIE JAHHbIE

Tenedon’

DJIeKTpoHHas noyTal

Cnocob yBenomaeHHs 0 IPHHSITOM pellleHHN

B BenoMcTBe

B M®LI

ITouToBbLIM OTIPaBJIEHHEM

Mo anpecy 3IEKTPOHHOM MOUTEI

Bxoasiuue 10KYMeHTbI

Ne | HanmenoBaHue JOKyMEHTa KosanuecrBo Opurunan/ | Hopnexurt
JINCTOB Komnus BO3BPATY

S npemynpexaeH(a), 4TO TOCYIApCTBEHHAs YCIOyra, MpeIoCTaBleHHAs HENPaBOMEPHO BCJIEACTBHE
NpeJIOCTaRNIeHHsT MHOI0 JOKYMEHTOB C 3aBEJOMO HEBEpHbIMH CBENESHHSIMM, COKDPBITHS JAHHLIX, BIHAOMX Ha
Ha3HaYeHHE M BBIIUIATY OCYJApCTBEHHOM YCIYrH MM Ha UCUUCIIEHHE ee pa3Mepa, B3LICKUBAETCS B YCTAHOBJIEHHOM
3aKOHOJATEIbCTBOM MOPSAKE.

51 cornaceH (Ha) Ha NpoBeLEHUE NPOBEPKH NMPEACTABIEHHBIX MHOK CBEACHUIA.

Ilata TMoamnucy/®HUO
PACITUCKA-YBEJOMIIEHUE

3aABJeHNE U NJOKYMEHTHI ID.
Ha [peJ0CTaBIeHHe TOCY IapCTBEHHOM yCyru

(HaMMEHOBAHKE rOCYNAPCTBEHHOM YCIYTH)
B BUJE (CBA3H)

NPUHAN CTICUHAINCT:

(noanuce) (pacuunpoBka NOANKCH CHELHAINCTA)

7 Yka3biBaoTca TenedoHbl 33ABUTENA U NPeACTaBUTeNs
8 YKa3biBaloTCA aApECa INEKTPOHHOI NOYTLI 3aABUTENA U NPeACTaBuTeNn



I'Iepequb NPEACTABJICHHBIX 1OKYMEHTOB:

N Haumenosauue
n/n JOKYMEHTa

KomuuecTBo mucToB Opwurunan/konus | ITognexur Bosspary

CpoK npuHATHS peLUeHUs

KoHTakTHEII TenedoH

Pexxum paGoTsl

PeructpauuoHssii N

Hara npuema nokymeHTa

Hoxanucek (dhamMUIHs, HHULHAIIE)




Ipunoxenue Ne 2

K AIMUHUCTPATUBHOMY PerIaMeHTy
IIPENIOCTABIECHHUS I'OCY IapCTBEHHOM yCIIyru
10 OKa3aHUIO €IUHOBPEMEHHOM
MaTepUaTbHOH IIOMOIIH B CITy4Yae
HEOO0XOIUMOCTH ra3u(UKaLHu

YKHJIOrO IIOMELIEHUS, IPUHAIIEKAIIETO

Ha IpaBe COOCTBEHHOCTH

WUIX Ha IIpaBe JI0JIeBOil COOCTBEHHOCTH,
OTJIEIbHBIM KaTeTOPHAM IpayKaaH,
IPO’KMBAIOLINM B 3TOM JXHJIOM ITOMEIIEHUN

®opma

I'ocynapcTBeHHOE OIODKETHOE YUPEKICHHE
Pecny6nuxu Komu «IleHTp mo npenocTaBieHuio
TOCYJIapCTBEHHEIX yCIyr B cdepe

COLMANBHHOM 3aIHTH] HACEIEHHUS

»
(nasBanue ropoya, paiiona)

VBenominenue
O NPEOCTaBICHUY [OCYIaPCTBEHHON YCIIyTH

I'p.

(pammuitps, UM, OTIECTBO 3aABUTEIIS [IOJHOCTHIO)
[poxuBarommii(as) mo agpecy:

(anmpec 3assurens)

[To pe3ynpTaTaM paccMOTpeHHs Balrero 3asBieHus OT « » 20 r,
IPUHATO PEUICHHE O TIPeAOCTaBICHHM BaM TrocylapcTBEHHON YCIYyrH TI0 OKa3aHWIO
CIMHOBPEMEHHOH MaTepHaJpHOW IMOMOIIM B Cilydyae HEOOXOAMMOCTH TIasu(UKaliH SKHIIOTO
IOMELICHUS, IIPUHAUIeNAIEro Ha 1paBe COOCTBEHHOCTH MJIH Ha TIpaBe JIOJICBOH
coOCTBEHHOCTH, OT/IEJIBHBIM KaTErOPHsIM IpakIaH, IPO’KUBAIOIIUM B 3TOM JKHJIOM MOMEINEHHH.

« » 20 I.

®.1.0., noxnucs aupexropa Llenrpa
IO NPEIOCTaBICHHIO FOCY AAPCTBEHHBIX YCIIYT

M.TT.



I'p.

IIpunoxenue Ne 3

K AZIMHHHCTPAaTHBHOMY perjiaMeHTy
IIPEIOCTABIIEHUS] TOCYAAPCTBEHHON YCIYTH
II0 OKa3aHHI0 €MHOBPEMEHHOMU
MaTepHaILHON IOMOILH B CIlIydae
HEOoO0XOIUMOCTH ra3u(uKaliu

KWJIOTO TTIOMEILEHHUs], MPUHAIIEKAILETO

Ha npaBe COOCTBEHHOCTH

WJIY Ha TIpaBe JI0JIeBOM COOCTBEHHOCTH,
OTAEIBHBIM KaTEeTOPUAM IpakaaH,
IIPOXKUBAIOIINM B 3TOM JKHIJIOM MOMEIIeHUH

dopma

['ocynapcTBenHOE OI0KETHOE yUpekKAEHHE
Pecny6muxu Komu «LIeHTp o npenocTaBIeHIIO
rOCYJapCTBEHHBIX YCIIYT B cepe

COLIMAIbHOM 3allIHTHl HaCEJICHHU S
»
(nasBanue ropoza, paiiona)

VBenoMmieHue

00 0TKa3e B IPEIOCTaBICHHH I'OCYAapPCTBEHHON YCIyrH

[IpoxwuBaronuii(as) mo agpecy:

(damunusa, uMs, OTUECTBO 3aABUTENS IOJTHOCTHIO)

IIOMEIIECHM A,

(anpec zasBuTENS)

ITo pe3ynpraram paccMOTpeHHs Bamero 3asBieHHS OT « » 20 r,
IPHHATO perieHre o6 OTKas3e B IIPEeNOCTaBICHUH BaM rocymapCTBEHHOM YCAyIH IO OKA3aHHIO
€IMHOBPEMEHHON MaTepHalibHOM INOMOIUM B ClIydae HEOOXOIMMOCTH Tasu(UKAUK >KHMIIOTO

IIpHHAAJICKAILTO

Ha TIpaBe COOCTBEHHOCTH WM Ha TIIpaBe J0JeBOi

CO6CTB€HHOCTI/I, OTACJILHBIM KaTCI'OPHsAM I'paKaaH, MPOXKHUBAIOIMHM B 3TOM XXHJIOM IOMCIICHHU

«

20 r.

@.H1.0., noanuce nupexropa LieHTpa
10 MPENOCTABICHHIO FOCY AAPCTBEHHDIX YCIIYT



Ipunoxenue Ne 4

K AJIMUHUCTPaTHBHOMY PETJIAMEHTY
IPENOCTaBIEHUA IOCYIapCTBEHHOM YCIIy i
10 OKa3aHUIO eMHOBPEMEHHOM
MaTepHabHO IIOMOILH B Cliy4ae
HEOOXOIUMOCTH ra3u(pruKaum

XKHJIOTO ITOMEILEHUS, IPHHAIEKAIIEr0

Ha IIpaBe COOCTBEHHOCTH

WM Ha IIpaBe OJIEBOi COOGCTBEHHOCTH,
OTJIENBHEIM KaTerOpHsIM IpakIaH,
NPO>KHBAIOIIIM B 9TOM YXHIIOM [TOMEILEHUH

Pexomennyemas dhopma

(HauMeHOBaHUEe MUHHACTEPCTRA,
rOCYJapCTBEHHOTO OIOIKETHOTO YUPEIKISHHUS)
OT

(bamunus)

(uMs, oTyecTBO (TIPH HATUYHH)
IIPOKUBAIOLLETO IO aIpeCy:

Tel., E-mail (npu Hanmuwm):

XAJIOBA

ITpomy paccMOTpeTs XkKanoby Ha pelnenue, AecTBUe (be3neiicTBure)

>

(HauMeHOBaHHE IIEHTPA MO MPEeJOCTABJICHHIO IOCYNaPCTBEHHON yCayrd, (haMunus, UMs, OTYECTBO NOMKHOCTHOTO
Jul@a, CEUMaNNCTa LEHTPa MO MPENOCTABIEHHIO TOCYIAPCTBEHHBIX YCHYr, pelleHus W neicTBus (6espeiicTaue)
KOTOPBIX 003KaNyIOTCs) NPUHATOE {OCYLIECTBIEHHOE) B X0O[€ NPe/IOCTaBIEHUs FOCYAapCTBEHHON YCIyTR):

(yka3ath cBeneHns 00 oOxanyemblX pelleHHax, nelicTBusax (GesneliCTBUM), a Takke AOBOALI, Ha OCHOBAHHH
KOTOPBIX 3asIBUTENIb HE COTIACEH C pelleHneM U aelicTBuem (be3neiicTBuem))

B moareepkaeHye BHILIEN3I0KEHHOTO PHTIATalo CICAYIOINE JOKYMEHTEL:
1.
2.
3.

OTBeT npouly HapaBUTE 110 aIPECy:

(yxasaTb aapec 3MEeKTPOHHOM MOYTHI (NP HAMYUH), TIOYTOBLI ajpec, MO KOTOPHIM HOMKeH OblTh HANpaBieH
OTBET)

(noanuck, paciiuGpoBKa HOIIUCH)

OTMeTKa 0 PErHCTPaLH KO0k
(narta, BX. N).



Ipunoxenne Ne 5

K AIMUHHCTPAaTUBHOMY pPETTIaMEHTY
IIPEIOCTABIICHUS TOCYAAPCTBEHHON YCIYTH
10 OKa3aHUIO eMHOBPEMEHHOM
MaTepUaIbHOMN IIOMOIIH B ClTy4ae
HEO0OXOIMMOCTH ra3uuKaIluH

XKUJIOTO IOMEILIEHHUSI, IPUHAIEKAIIETO

Ha IpaBe cOOCTBEHHOCTH

WM Ha IIpaBe TOJIEBOH COOCTBEHHOCTH,
OTIEIBHBIM KaTeTOPHAIM TPaK/IaH,
IIPOXKUBAIOIUM B 3TOM JKHJIOM ITOMEIIEHHN

Pexomennyemas gpopma

(naumeHoBaHue
FOCYAAPCTBEHHOTO GHOIKETHOTO
yupexaeHus, ML)
oT

(hamunus)

(uMm#, OTYECTBO (NpH HANUYKHK))
IIPOXKHUBAXOUICTO IO afgpecy:

Ten., E-mail: (npu Hammann)

3asBieHUe
00 HcrpaBiIeHHH JONMYINEHHBIX OIIEYaTOK H OIIHOOK

IIpoiry ucipaBHUTh AOMYIIEHHBIE ONEYaTKH (OMIHOKY) B BBIIaHHBIX MHE

B CBA3H C

Cnioco6 nHGOPMHUPOBAHUS O PE3yALTATE PACCMOTPEHUS 3asIBICHIS

(Hy>XHOE TOYECPKHYTE):

- IMYHO;

- IOYTOBBLIM OTIIPABIICHUEM

(nara)

OtMmerka o perucTpaunu
(mata, BX. N).

(noamnuce, pacwppoBKa NOAMKHCH)



[Tpunoxenune Ne 6

K AIIMUHHCTPATUBHOMY PETJIaMeHTY
IPENOCTaBIEHUA TOCY JAPCTBEHHON yCayru
10 OKa3aHUIO eAHHOBPEMEHHOM
MaTepraJbHON IIOMOIM B CIIy4dae
HEOOXOIUMOCTH TasupUKALN

XKHJIOTO TIOMEILEHHUS, TIPUHAIEKALETO

Ha IpaBe COOCTBEHHOCTH

WM Ha IIpaBe T0JIEeBOH COOCTBEHHOCTH,
OTJIeIBHBIM KaTeTOPHAM TpaXKIaH,
IPOXXUBAIOUIMM B 3TOM XXHJIOM [TOMEILEHNHI

Pexomennyemas ¢gopma

(HauMeHOBaHKE
rOCYNapCTBEHHOTO GHOUKETHOIO
yupexaeHus, MOL)

HIpOoXXUBaroneMy (€if) mo ampecy:

(PHO zaneurens)

VYBenomiienne 06 0TKa3e B HCIIPABICHUM ONEYATOK U (MIIH) OIIHOOK, NOMYIIEHHBIX B
JIOKYMEHTaX, BBIIAHHBIX B Pe3yJIbTaTe IPeAOCTaBICHUS TOCYAPCTBEHHON YCIyru

YBaxaeMeIi rp.

>

(bamnins, uMs, OTHECTBO 3aABUTENS MONHOCTHIO)

[0 pe3ysibTaTaM paccMOTpeHus Baimrero 3asBieHuUs OT «__ » 20 r., 06
HCIPABJICHHU OIIE€YAaTOK U (MM) OUIHOOK, JOMYLICHHBIX B TOKYMEHTaX, BHIIAHHBIX B PE3YJILTATE
IpPEeNOCTaBIEHUsI TOCYAApCTBEHHOH YCIYIH, NPHHATO peIIeHHe o0 OTKa3e B WCIpPaBICHHUH

OIIeYaTOK M (WJIK) OLIUOOK I10 CIEAYIOLIMM IPUYNHAM

CrpaBku 1o Tenegouy:

[ToanuCh OTBETCTBEHHOIO JIUIA

OrMmeTka 0 perncTpaunn
(mara, nex. No)



