
KOMH PECllYiiJIHKACA Y,[I;)K, 
Y,[I;)KOH MOrMO,[I;AH ,[I;A COII;HAJILHOR ,[I;OP'LRH 

MHHHCTEPCTBOJIOH 
TIIIOKTO,lJ; 

MHHHCTEPCTBO TPY,[I;A, 
3AHRTOCTH H COII;HAJILHOH 3AID;HThl 

PECllYiiJIHKH KOMH 

TIPHKA3 

«06» __ 0_~...\....--.2021 r. 

r. CbiKTbiBKap 

0 sueceuuu H3Meueuuii B npuKa3 MuuucTepcTBa Tpy.n:a, 3aHHTOCTH u 
coQuaJibHOii 33IUHTbi Pecny6JIHKH KoMu oT 04 MaH 2018 r . .N2 672 

«06 yTBep~euuu A,li;MuuucTpaTHBHoro per JiaMeuTa npe.n:ocTaBJieHHH 
rocy.n:apcTseuuoii ycJiyru no ua3uaqeuuro u BbinJiaTe pecny6JiuKaHcKoii 

,ll;eHe~HOH BbinJiaTbl JIHQ3M, pO,li;HBlliHMCH H npO~HB3BlliHM Ha TeppHTOpHH 
CCCP B nepuo.n: c 22 HIOHH 1928 ro.n:a no 3 ceHTH6pH 1945 ro.n:a, 

B CBH3H c npa3,11;HOBauueM ,lJ;uH llo6e,lJ;bi B BeJinKoii 0TeqecTseuuoii 
soiiue 1941 - 1945 ro.n:os» 

B u;em1x ynopH.n:oqemui pa6oTbi no npe.n:ocTaBnenmo rocy.n:apcTBeHHOM 
ycnyrH IIO Ha3HaqeHHIO H BbiiiJiaTe pecny6JIHKaHCKOM ,lJ;eHe)KHOM BbiiiJiaTbl JIHIJ;aM, 
po.IJ:MBillHMCH H npo)KHBaBillHM Ha TeppnTopnn CCCP B nepno.n: c 22 HIOHH 1928 
ro.n:a IIO 3 CeHTH6pH 1945 ro.n:a, B CBH3H C IIpa3.IJ:HOBaHHeM ,lJ;HH IJo6e.IJ:bl B 
BennKoil 0TeqecTBeHHOM BoiiHe 1941 - 1945 ro.n:oB, 

IIpHKa3biBaiO: 
1. BHecTH B npHKa3 MHHHCTepcTBa Tpy.n:a, 3aHHTOCTH H cou;nanbHoil 

3aiiJ;MTbi Pecny6nHKH KoMH oT 04 MaH 2018 r. NQ 672 «06 YTBep)K.IJ:eHHH 
i\.IJ:MMHHCTpaTHBHOrO perJiaMeHTa npe.IJ:OCTaBJieHMH rocy.n:apCTBeHHOM ycnyrH IIO 
Ha3HaqeHHIO H BbiiiJiaTe pecny6JIMKaHCKOM ,lJ;eHe)KHOM BbiiiJiaTbl JIHIJ;aM, 
pO.IJ:MBillHMCH H npO)KHBaBillHM Ha TeppnTopnn CCCP B nepno.n: c 22 HIOHH 1928 
ro.n:a IIO 3 CeHTH6pH 1945 ro.n:a, B CBH3H C IIpa3.IJ:HOBaHHeM ,lJ;HH IJo6e.IJ:bl B 
BennKoil 0TeqecTBeHHOM BOMHe 1941 - 1945 ro.n:oB» H3MeHeHHH cornacHo 
IIpHJIO)KeHHIO. 
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2. HaCTOHIIJ;IfH rrpHKa3 BCTyrraeT B CHJIY ITO HCTeqeHHH ,n;eCHTH ,[(HeM CO 

,[(HH ero oq>HIJ;HaJihHOrO orry6JIHKOBaHHH. 

MHHHCTp Tpy,n;a, 3aHHTOCTH 

H COIJ;HaJihHOH 3a:W:HTbl 

Pecrry6nHKH KoMH E.r.rpH6KoBa 



3 

npHJIO)I(eHHe 
K npHKa3Y 

MHHHCTepcTBa 'rpy.n;a, 
3aH~TOCTH H CO:QHaJihHOH 3aii.I;HThi 

Pecny6nHKH KoMH 
OT CUb () 1r 2021 r. .N"2 4 J)f 

H3MEHEHIDI, 
BHOCHMhiE B I1PHKA3 MI1HI1CTEPCTBA TPY):(A, 3AIDITOCTH H 
COIU1AJibHOH 3AIIJ;HTbi PECnYEJIHKH KOMH OT 04 MMI 2018 r. 

N2 672 «OE YTBEP)l{):(EHHH A):(MI1HI1CTP ATHBHOrO PEr nAMEHTA 
IlPE):(OCTABnEHIDI rOCY):(APCTBEHHOH YCnYrH no HA3HA lffiHillO 

H BbinnATE PECnYEJIHKAHCKOH ):(EHE)l{HOH BhinnATbi JI11QAM, 
PO):(HBllll1MC51 H IlPO)l{HBABlliHM HA TEPPHTOPHH CCCP B IlEPHO):( 

C 22 illOIDI 1928 rOM no 3 CEHT51EP511945 rO):(A, B CB513H C 
I1P A3):(HOBAHHEM ):(IDI nOEE,]Jpi B BEnHKOH OTElffiCTBEHHOH 

BOHHE 1941 - 1945 rO):(OB» 

1.- B npHKa3e MHHHcTepcTBa Tpy.n;a, 3aH~TOCTH H CO:QHaJihHOH 3aii.J;HThi 
Pecny6JIHKH KoMH oT 04 M~ 2018 r. N2 672 «06 yTBep)l(.[{eHHH 
A,n;MHHHCTpaTHBHoro pernaMeHTa npe.n;ocTaBJieHH~ rocy.n;apcTBeHHOH ycnyrH no 
Ha3HaqeHHIO H BhiiiJiaTe pecny6JIHKaHCKOH ,n;eHe)I(HOH BhiiiJiaTbi JIH:QaM, 
po,n;HBIIIHMC~ H npo)I(HBaBIIIHM Ha TeppHTOpHH CCCP B nepHo.n; c 22 HIOH~ 1928 
ro.n;a no 3 ceHT~6p~ 1945 ro,[{a, B CB~3H c npro.n;HoBaHHeM ,L{H~ no6e,n;hi B 
BeJIHKOH 0TeqecTBeHHOH BOHHe 1941 - 1945 ro.n;oB»: 

nyHKT 3 H3JIO)I(HTh B cne.n;yiOII.J;eii pe.n;aK:QHH: 
«3. KoHTpOJih 3a BhiiiOJIHeHHeM HacTo~II.J;ero npHKroa B03JIO)I(HTh Ha 

3aMecTHTeJI~ MHHHC'fPa XoxnoBa A.B.». 
2. A,n;MHHHCTpaTHBHhiH pernaMeHT npe.n;ocTaBJieHH~ rocy.n;apcTBeHHOH 

ycnyrH no Ha3HaqeHHIO H BhiiiJiaTe pecny6JIHKaHCKOH ,n;eHe)I(HOH BhiiiJiaThi JIH:QaM, 
po.[{HBIIIHMCj{ H npo)I(HBaBIIIHM Ha TeppHTOpHH CCCP B nepHo.n; c 22 HIOHj{ 1928 
ro,n;a no 3 CeHT~6pj{ 1945 ro,n;a, B CBji3H C npa3,l1;HOBaHHeM ):(H~ no6e.[l;bl B 
BeJIHKOH 0TeqecTBeHHOH BOHHe 1941 - 1945 ro.n;oB, yTBep)l(.n;eHHhiH npHKa30M 
(npHJIO)I(eHHe ), H3JIO)I(HTh B pe,n;aK:QHH COrJiaCHO npHJIO)I(eHHIO K HaCTOjiii.J;HM 
H3MeHeHH~M. 
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IJpHJIO)I(eHHe 
K H3MeHeHHHM, BHOCHMbiM 

B I1pHKa3 MHHHCTepCTBa Tpy,n:a, 3aHHTOCTH H COQHaJibHOH 3aiiJ,HTbi 
Pecny6JIHKH KoMH oT 04 MaH 2018 r. NQ 672 «06 yTBep)l(.lJ:eHHH 

A,n:MHHHcrpaTHBHoro perJiaMeHTa npe,n:ocTaBJieHHH rocy,n:apcTBeHHOH 
YCJIYfH no Ha3HaqeHHIO H BblllJiaTe pecny6JIHKaHCKOH ,n:eHe)I(HOH BblllJiaTbi 

JIH:QaM, po,n:HBIIIHMCH H npO)I(HBaBIIIHM Ha TeppHTOpHH CCCP B nepHo,n: c 22 HIOHH 
1928 ro,n:a no 3 ceHTH6pH 1945 ro,n:a, B CBH3H c npa3,n:HoBaHHeM ,[(HH I1o6e,n:bl 

B BeJIHKOH 0TeqecTBeHHOH BOHHe 1941 - 1945 ro,n:oB» 

« Y TBep)l(.lJ:eH 
I1pHKa30M 

MHHHCTepCTBa rpy,n:a, 3aHHTOCTH H COQHaJibHOH 
3aii(HTbi Pecny6JIHKH KoMH 

OT 04 MaH 2018 r. NQ 672 
(npHJIO)I(eHHe) 

A,[(MillillCTP ATHBHbiH PEr JIAMEHT 
IIPE,[(OCTABJIEHIDI rOCY,[(APCTBEHHOH YCnYrH 

ITO HA3HA lffiHillO H BhiiinATE PECIIYEnHKAHCKOH ,[(EHE>KHOH 
BhiiTnAThi nJmA_M, PO,[(l1Bllll1MCJI H IlPO)l{HBABIIlliM HA 

TEPPHTOPHH CCCP B IIEPHO,[( C 22 HIOHJI 1928 rO,[(A ITO 3 CEHTJIEPJI 
1945 rO,[(A, B CBJ13H C I1P A3,[(HOBAHHEM ,[(HJI IIOEE,[(hl B BEnHKOH 

OTElffiCTBEHHOH BOHHE 1941- 1945 rO,[(OB 

l. 06Il(He nOJIO)I(eHHH 

IJpe,n:MeT peryJIHpOBaHHH a,n:MHHHCrpaTHBHOfO perJiaMeHTa 

1.1. A,n:MHHHcrpaTHBHbiH perJiaMeHT npe,n:ocTaBJieHHH rocy,n:apcTBeHHOH 
ycJiyrH no Ha3HaqeHHIO H BblllJiaTe pecny6JIHKaHCKOH ,n:eHe)I(HOH BblllJiaTbi JIH:QaM, 
po,n:HBIIIHMCH H npo)I(HBaBIIIHM Ha TeppHTOpHH CCCP B nepHo,n: c 22 HIOHH 1928 
ro,n:a no 3 CeHTH6pH 1945 ro,n:a, B CBH3H C npa3.lJ:HOBaHHeM ,[(HH I1o6e,n:bl B 
BeJIHKOH 0TeqecTBeHHoii BOHHe 1941 - 1945 ro,n:oB (,n:aJiee - a,n:MHHHCTpaTHBHbiH 
perJiaMeHT, rocy,n:apcTBeHHaH ycJiyra) pa3pa6oTaH B :u;eJIHX noBbiiiieHHH KaqecTBa 
H .lJ:OCTynHOCTH pe3yJibTaTOB npe,n:OCTaBJieHHH rocy,n:apCTBeHHOH ycJiyrH H 
ycTaHaBJIHBaeT nOpH.lJ:OK, nOCJie,n:oBaTeJibHOCTb H CpOKH a,n:MHHHCTpaTHBHbiX 
npo:u;e,n:yp H a,n:MHHHCrpaTHBHbiX ,n:eHCTBHH rocy,n:apCTBeHHbiX yqpe)l(,n:eHHH 
Pecny6JIHKH KoMH - :u;eHTpOB no npe,n:ocTaBJieHHIO rocy,n:apcTBeHHbiX yceyr B 
c«Pepe co:u;HaJibHOH 3aii(HTbi HaceJieHHH (,n:aJiee - :u;eHTpbi no npe,n:ocTaBJieHHIO 
rocy,n:apCTBeHHbiX ycJiyr), nopH.lJ:OK B3aHMO,n:eHCTBHH Me)l(,n:y QeHrpaMH no 
npe,n:OCTaBJieHHIO rocy,n:apCTBeHHbiX ycJiyr H 3aHBHTeJIHMH npH npe,n:OCTaBJieHHH 
rocy,n:apCTBeHHOH ycJiyrH. 
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B3aHMo.n;eifcTBHe I(eHTpa no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr c 

rocy .n;apcTBeHHbiM aBTOHOMHbiM yqpe)l(.n;eHHeM Pecny6nHKH KoMH 

«MHorocpyHKI(HOHaJibHbiM I(eHTP npe,n;ocTaBJieHH5.1 rocy,n;apCTBeHHbiX H 

MYHHI(HIIaJibHbiX ycnyr Pecny6nHKH KoMH» (.n;anee - M<l>l() onpe.n;en5.IeTC5.1 

cornarneHHeM, 3aKnroqaeMbiM Me)l(.n;y MHHHCTepcTBOM TPYAa, 3aH5.ITOCTH H 

COI(HaJibHOM 3all(HTbi Pecny6nHKH KoMH (.n;anee- MHHHCTepcTBo) H M<l>l(. 

Kpyr 3a5.IBHTeneM: 

1.2. 3a5.IBHTeJI5.IMH Ha npe,n;OCTaBJieHHe rocy,n;apCTBeHHOM ycnyrH 5.IBJI5.110TC5.1 

rpa)l(,n;aHe PoccHMCKOM <l>e.n;epal(HH, npO)I(HBaiOII(He Ha TeppHTOpHH Pecny6nHKH 

KoMH, po,n;HBIIIHec5.1 H npo:>KHBaBIIIHe Ha TeppHTOpHH CCCP B nepHo.n; c 22 HIOH5.1 

1928 ro.n;a no 3 ceHT5.16p5.1 194 5 ro.n;a, He nonyqaroll(He pecny6JIHKaHcKyro 

.n;eHe)I(HYIO BbiiiJiary B CB5.13H c npa3.n;HoBaHHeM ,ll;H5.1 Tio6e.n;bl B BenHKOM 

0TeqecTBeHHOM BOMHe 1941 1945 rO,[I;OB B COOTBeTCTBHH C HHbiMH 

HOpMaTHBHbiMH npaBOBbiMH aKTaMH Pecny6nHKH KoMH. 

1.2.1. OT HMeHH 3a5.IBHTeneM:, B I(eJI5.IX nonyqeHH5.1 rocy.n;apcTBeHHOM ycnyrH 

MOryT BbiCTyiiaTb JIHI(a, HMeiOII(He TaKOe IIpaBO B COOTBeTCTBHH C 

3aKoHo,n;aTeJibCTBOM PoccHM:cKoif <l>e.n;epal(HH, JIH6o B CHJIY Ha.n;eneHH5.1 HX 

3a5.IBHTeJI5.IMH B nop5.I,n;Ke, ycTaHOBJieHHOM 3aKoHo.n;aTeJibCTBOM PoccHMCKOM 

<f>e,n;epal(HH, COOTBeTCTBYIOII(HMH IIOJIHOMOqH5.£MH. 

Tpe6oBaHH5.1 K nop5.I~KY HHcpopMHpoBaHH5.1 

o npe.n;ocTaBJieHHH rocy.n;apcTBeHHOM ycnyrH 

1.3. llop5.I,I1;0K IIOJiyqeHH5.1 HHcpOpMal(HH JIHI(aMH, 3aHHTepeCOBaHHbiMH B 

npe,n;OCTaBJieHHH rocy,n;apCTBeHHOM ycnyrH, IIO BOIIpOCaM npeAOCTaBJieHH5.1 

rocy,n;apCTBeHHOM ycnyrH H ycnyr, KOTOpbie 5.IBJI5.110TC5.1 He06XO,[I;HMbiMH H 

o65.13aTeJibHbiMH )J;JI5.1 npe.n;ocTaBJieHH5.1 rocy.n;apcTBeHHOM ycnyrH, cBe,n;eHHM o xo.n;e 

npe.n;ocTaBJieHH5.1 YKa3aHHbiX ycnyr, B TOM qHcne c HCIIOJib30BaHHeM TiopTana 

rocy.n;apcTBeHHbiX H MYHHI(HIIaJibHbiX ycnyr ( cpyHKI(H.ll) Pecny6nHKH KoMH H 

E,n;HHoro nopTana rocy.n;apcTBeHHbiX H MYHHI(HIIaJibHbiX ycnyr ( cpyHKI(HM), 

o<l>HI(HaJibHoro ca.ii:Ta opraHa HCIIOJIHHTeJibHOH BJiaCTH Pecny6nHKH KoMH, 

npe.n;ocTaBJI5.1IOII(ero rocy .n;apcTBeHHYIO ycnyry. 

1.3 .1. J1HcpOpMal(HIO IIO BOIIpOCaM npe,n;ocTaBJieHH5.1 rocy,n;apCTBeHHOM 

ycrryrH, B TOM qHcne cBe,n;eHH5.1 o xo.n;e npe.n;ocTaBJieHH5.1 rocy.n;apcTBeHHoif ycnyrH 

JIHI(a, 3aHHTepecoBaHHbie B npe.n;ocTaBJieHHH ycnyrH, MoryT norryqHTb 

Henocpe.n;cTBeHHo: 

- B MHHHCTepCTBe, B I(eHTPaX IIO npe,n;ocTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr 

no MecTy cBoero npo)I(HBaHH5.1 (perHcTpal(HH), M<l>l(; 

- no cnpaBoqHbiM TenecpoHaM; 

B CeTH J1HTepHeT (Ha 

(http:/ /mintrudsoc.rkomi.ru ), I(eHTPOB 

ycrryr); 

ocpHI(HaJibHOM caM:Te MHHHCTepcTBa 

no npe.n;ocTaBJieHHIO rocy .n;apcTBeHHbiX 



6 

- nocpe.n;cTBOM rocy.n;apcTBeHHOH HHcpopMal(HOHHo:H: CHCTeMhi Pecny6JIHKH 
KoMH «llopTan rocy.n;apcTBeHHhiX H MYHHI(HIIaJihHhiX ycnyr ( cpyHK:U:Hii) 
Pecny6nHKH KoMH» gosuslugi 11.ru, cpe.n;epanhHOH rocy .n;apcTBeHHo:H: 
HHcpopMal(HOHHOH CHCTeMhi «E,LI;HHhiH IIOpTaJI rocy.n;apCTBeHHhiX H 
MYHHI(HIIaJihHhiX ycnyr ( cpyHK:U:Hii)» gosuslugi.ru (.n;anee TiopTan 
rocy.n;apcTBeHHhiX H MYHHI(HIIaJihHhiX ycnyr ( cpyHKI(HH) Pecny6JIHKH KoMH, 
E.n;HHhiH nopTan rocy.n;apcTseHHhiX H MYHHI(HIIaJihHhiX ycnyr ( cpyHKI(Hii); 

- HanpaBHB IIHCbMeHHOe o6pall(eHHe B MHHHCTepCTBO, l(eHTP IIO 
npe.n;ocTasneHHIO rocy.n;apcTBeHHhiX ycnyr qepe3 opraHH3al(HIO noqToso:H: cs~3H, 
JIH60 IIO 3JieKTpOHHOH noqTe. 

JIH:u;a, 3aHHTepecosaHHhie B npe.n;ocTaBJieHHH ycnyrH, snpase nonyqHTh no 
TeJiecpoHy HHcpOpMal(HIO IIO BOIIpocaM npe.n;OCTaBJieHH~ rocy.n;apCTBeHHOH ycnyrH 
B Be)I(JIHBOH cpopMe, 6hiCTPO, qeTKO H IIO cyll(eCTBY IIOCTaBJieHHOrO BOIIpoca. llpH 
KOHCYJihTHposaHHH no TenecpoHy .n;OJI)I(HOCTHoe JIHI(O MHHHCTepcTBa, cne:u;HaJIHCT 
l(eHTPa IIO npe.n;OCTaBJieHHIO rocy.n;apCTBeHHhiX ycnyr Ha3hiBaeT CBOIO <l?aMHJIHIO, 
HM~, oTqecTBO, ,LI;OJI)I(HOCTh, a TaK)I(e HaHMeHoBaHHe CTPYKTYpHoro 
IIO,LI;pa3,LI;eJieHH~, B KOTOpOe o6paTHJIOCh JIHI(O, 3aHHTepeCOBaHHOe B 
npe.n;ocTasneHHH rocy.n;apcTBeHHOH ycnyrH. HHcpopMHposaHHe no sonpocaM 
npe.n;ocTaBJieHH~ rocy.n;apCTBeHHOH ycnyrH IIO TeJiecpoHy He ,LI;OJI)I(HO npeBbiiiiaTh 
15 MHHyT. 

llpH o6pall(eHHH JIHI(, 3aHHTepeCOBaHHhiX B IIpe.n;ocTaBJieHHH ycnyrH, 
IIOCpe,LI;CTBOM 3JieKTPOHHOH noqThl OTBeThl HanpaBJI~IOTC~ B cpopMe 3JieKTPOHHOro 
.n;oKyMeHTa no a.n;pecy 3JieKTpOHHo:H: noqThi, YKa3aHHOMY B o6pall(eHHH, HJIH B 
IIHCbMeHHOH cpopMe IIO noqTOBOMY a.n;pecy, YKa3aHHOMY B o6pall(eHHH ( eCJIH 
OTBeT B COOTBeTCTBHH C o6pall(eHHeM ,LI;OJI)I(eH 6hiTh HanpaBJieH B IIHChMeHHOH 
cpopMe qepe3 opraHH3al(HIO noqTOBOH CB~3H). 

HHcpopMHposaHHe 3a~BHTene:H: o nop~.n;Ke H ycnosH~x npe.n;ocTasneH~ 
rocy.n;apcTBeHHOH ycnyrH qepe3 M<t>U ocyll(eCTBJI~eTc~ s cooTBeTCTBHH co 
CTaH.n;apTOM o6cJiy)I(HBaHH~ 3a~BHTeJie:H: npH npe.n;ocTaBJieHHH rocy.n;apcTBeHHhiX 
H MYHHI(HIIaJihHhiX ycnyr B M<t>U, yTsep)l(.n;eHHhiM nocTaHOBJieHHeM 
TipaBHTeJihCTBa Pecny6JIHKH KoMH OT 30 .n;eKa6p~ 2017 N~ 682 (.n;anee- CTaH.n;apT 
o6cJiy)I(HBaHH~ B M<t>IJ} 

1.3.2. J1HcpOpMal(H~ IIO BOIIpOCaM npe.n;OCTaBJieHH~ ycnyr, KOTOpbie 
~BJI~IOTC~ He06XO,LI;HMhiMH H o6~3aTeJihHhiMH ,LI;JI~ IIpe,LI;OCTaBJieHH~ 
rocy.n;apCTBeHHOH ycnyrH, He npe.n;OCTaBJI~eTC~, B CB~3H C OTCYTCTBHCM ycnyr, 
Heo6xo.n;HMhiX H o6~3aTeJihHhiX .n;n~ npe.n;ocTaBJieHH~ rocy.n;apcTBeHHo:H: ycnyrH. 

1.4. llop~,LI;OK, cpopMa, MeCTO pa3Mell(eHH~ H CIIOC06hi IIOJiyqeHH~ 
CIIpasoqHOH HHcpOpMal(HH, B TOM qlfCJie Ha CTeH.n;ax B MeCTaX npe.n;OCTaBJieH~ 
rocy.n;apCTBeHHOH ycnyrH H ycnyr, KOTOpbie ~BJI~IOTC~ He06XO,LI;HMhiMH H 
o6~3aTeJihHhiMH .n;n~ npe.n;ocTasneHH~ rocy.n;apcTBeHHo:H: ycnyrH H B 
MHOrocpyHKI(HOHaJihHOM l(eHTpe. 

HHcpopMa:u;H~ o nop~.n;Ke npe.n;ocTaBJieHH~ rocy.n;apcTBeHHOH ycnyrH, a 
TaK)I(e rpacpHK IIpHeMa rpa)l(.n;aH ,LI;JI~ KOHCYJihTal(HH IIO BOIIpocaM npe.n;ocTaBJieH~ 
rocy.n;apCTBeHHOH ycnyrH pa3Mell(eHhl Ha HHcpOpMal(HOHHOM CTeH.n;e 
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MHHHCTepCTBa, QeHTpOB ITO ITpe~OCTaBJieHHIO rocy~apCTBeHHbiX ycnyr, B 
HHcpOpMaQHOHHbiX MaTepHanax (6pOIIIIOpax, 6yKJieTaX), Ha llopTane 
rocy~apcTBeHH:OIX H MYHHQHITaJI:OH:OIX ycnyr ( cpyHKI.J;Hii) PeciTy6nHKH KoMH, 
E~HHOM ITopTane rocy~apcTBeHH:OIX H MYHHQHITaJI:OH:OIX ycnyr ( cpyHKI.J;Hii), Ha 
ocpHI.J;HaJI:OHOM caiiTe MHHHCTepcTBa, :u;eHTpoB ITO ITpe~ocTaBJieHHIO 
rocy ~apcTBeHH:OIX ycnyr. 

Ha ocpHI.J;HaJI:OHOM caiiTe MHHHCTepcTBa, :u;eHTpOB ITO ITpe~ocTaBJieHHIO 
rocy~apcTBeHHbiX ycnyr, Ha E~HHOM ITOpTane rocy~apcTBeHH:OIX H 
MYHHQHITaJI:OH:OIX ycnyr ( cpyHKQHii), TiopTane rocy~apcTBeHH:OIX H 

MYHHQHITaJI:OHbiX ycnyr ( cpyHKQHM) PeciTy6nHKH KoMH, B cpe~epan:oHo:H: 
rocy~apCTBeHHOM HHcpopMaQHOHHOM CHCTeMe «<l>e~epan:OHbiM peecTp 
rocy~apcTBeHHbiX H MYHHQHITaJI:OHbiX ycnyr ( cpyHKI.J;Hii)» (~anee - PeecTP) 
pa3MeiQeHa CJie~yiOII.J;a~ HHcpOpMaQH~: 

- TeKCTbl 3aKOHO~aTeJI:OHbiX H HH:OIX HOpMaTHBHbiX ITpaBOBbiX aKTOB, 
CO~ep)l(aiQHX HOpM:OI, perJiaMeHTHpyiOII.J;He ITpe~OCTaBJieHHe rocy~apCTBeHHOM 

ycnyrH; 
- HacTo~IQHM A~MHHHCTpaTHBH:OIM pernaMeHT; 
- CITpaBOqHa~ HHcpOpMaQH~: 
MecTo Haxo)l(~eHH~ H rpacpHKH pa6oT:oi MHHHCTepcTBa ero cTpyKTypH:oix 

ITO~pa3~eJieHHM, :u;eHTpOB ITO ITpe~OCTaBJieHHIO rocy~apCTBeHHbiX ycnyr, 
yqacTBYIOIQHX B ITpe~ocTaBJieHHH rocy~apcTBeHHoii ycnyrH, a TaK)I(e M<l>Q; 

ciTpaBoqH:oie TenecpoHbl CTPYKTypH:oiX ITO~pa3~eneHHii MHHHCTepcTBa, 
QeHTPOB ITO ITpe~OCTaBJieHHIO rocy~apCTBeHHbiX ycnyr, yqacTBYIOIQHX B 
ITpe~ocTaBJieHHH rocy~apcTBeHHOM ycnyrH, B TOM qlfcne HOMep TenecpoHa
aBTOHHcpopMaTopa; 

a~pec ocpHI.J;HaJibHbiX caMTOB MHHHCTepCTBa, :u;eHTpOB ITO ITpe~OCTaBJieHHIO 
rocy~apCTBeHHbiX ycnyr B HHcpOpMaQHOHHO-TeJieKOMMYHHKaQHOHHOM CeTH 
«11HTepHeT», CO~ep)l(aiQHX HHcpOpMaQHIO 0 ITpe~OCTaBJieHHH rocy~apCTBeHHOM 
ycnyrH H ycnyr, KOTOpbie ~BJI~IOTC~ He06XO~HMbiMH H o6~3aTeJI:OHbiMH ~AA 
ITpe~ocTaBJieHH~ rocy ~apcTBeHHoii ycnyrH; 

a~pec caiiTa M<l>Q- http://mydocumentsll.ru/; 
a~pec E~HHoro ITOpTana rocy~apcTBeHH:OIX H MYHHQHITaJI:OH:OIX ycnyr 

( cpyHKI.J;HH); 
a~pec TiopTana rocy~apcTBeHHbiX H MYHHQHITaJI:OH:OIX ycnyr ( cpyHKQH:H:) 

PeciTy6nHKH KoMH. 
Ha E~HHOM ITOpTane rocy~apcTBeHH:OIX H MYHHQHITaJI:OH:oix ycnyr 

(cpyHKQHii) H (HnH) Ha TiopTane rocy~apcTBeHH:OIX H MYHHQHITaJI:OH:OIX ycnyr 
( cpyHKQHH) PeciTy6nHKH KoMH TaK)I(e pa3MeiQaeTc~ cne~yiOIQa~ HHcpopMa:u;~: 

a) HcqepiT:oiBaiOIQHM ITepeqeH:o ~oKyMeHTOB, Heo6xo~HM:OIX ~JI~ 
ITpe~ocTaBJieHH~ rocy~apcTBeHHOM ycnyrH, Tpe6oBaH~ K ocpopMneHHIO 
YKa3aHH:OIX ~oKyMeHTOB, a TaK)I(e ITepeqeH:o ~oKyMeHTOB, KOTop:oie 3~BHTen:o 
BITpaBe ITpe~CTaBHTb ITO C06CTBeHHOM HHHI.J;HaTHBe; 

6) Kpyr 3~BHTeJieii; 
B) CpOK ITpe~OCTaBJieHH~ rocy~apCTBeHHOM ycnyrH; 
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r) pe3ynnTaTbi npe~ocTaBneHJUI rocy~apcTBeHHOH ycnyrH, nop.H~OK 
npe~cTaBneHH.H ~oKyMeHTa, .HBn.Hro:rn;eroc.H pe3ynnTaTOM npe~ocTaBneHH.H 

rocy~apcTBeHHOH ycnyrH; 
~) pa3Mep rocy~apCTBeHHOH nOIIInHHhi, B3HMaeMOH 3a npe~OCTaBneHHe 

rocy~apcTBeHHOH ycnyrH; 
e) HCliepnhiBaiO:rn;HH nepelieHh OCHOBaHHH ~n.H npHOCTaHOBneHH.H HnH 

OTKa3a B npe~ocTaBneHHH rocy~apcTBeHHOH ycnyrH; 
:>K) o npaBe 3a.HBHTen.H Ha ~ocy~e6Hoe (BHecy~e6Hoe) o6:>KanoBaHHe 

~eHCTBHH (6e3~eHCTBH.H) H perneHHH, npHH.HThiX (ocy:rn;ecTBn.HeMhiX) B XO~e 
npe~ocTaBneHH.H rocy~apcTBeHHOH ycnyrH; 

3) .popMhi 3a.HBneHHH (yBe~oMneHHM, coo6:rn;eHHif), Hcnonn3yeMhie npH 
npe~ocTaBneHHH rocy~apcTBeHHOH ycnyrH. 

HH.PopMal(H.H Ha E~HHOM nopTane rocy ~apcTBeHHhiX H MYHHI(HnanhHhiX 
ycnyr (<i>YHKI(HH) H (HnH) Ha IlopTane rocy~apcTBeHHhiX H MYHHI(HnanhHhiX 
ycnyr (<i>YHKI(HH) Pecny6nHKH KoMH o nop.H~Ke H cpoKax npe~ocTaBneHH.H 
rocy~apCTBeHHOH ycnyrH Ha OCHOBaHHH CBe~eHHH, CO~ep:>Ka:rn;HXC.H B PeecT:pe, · 
npe~ocTaBn.HeTc.H 3a.HBHTenro 6ecnnaTHO. 

,z:::t;ocTyn K HH.PopMal(HH o cpoKax H nop.H~Ke npe~ocTaBneHH.H ycnyrH 
ocy:rn;eCTBn.HeTC.H 6e3 BhlllOnHeHH.H 3a.HBHTeneM KaKHX-nH6o Tpe60BaHHH, B TOM 
1!Hcne 6e3 Hcnonh30BaHH.H nporpaMMHOro o6ecnelieHH.H, ycTaHOBKa KoToporo Ha 
TeXHHlieCKHe cpe~CTBa 3a.HBHTen.H T:pe6yeT 3aKni01ieHH.H nHI(eH3HOHHOrO HnH 
HHoro cornarneHH.H c npaBoo6na~aTeneM nporpaMMHoro o6ecne1!eHH.H, 
npe~ycMaTpHBaiO:rn;ero B3HMaHHe nnaThi, perHCT:pal(HIO HnH aBTOpH3al(HIO 
3a.HBHTen.H HnH npe~OCTaBneHHe HM nepCOHanhHhiX ~aHHhiX. 

II. CTaH~apT npe~ocTaBneHH.H rocy~apcTBeHHOH ycnyrH 

HaHMeHoBaHHe rocy~apcTBeHHOH ycnyrH 

2.1. HaHMeHoBaHHe rocy~apcTBeHHOH ycnyrH: Ha3HalieHHe H BhmnaTa 
pecny6nHKaHCKOH ~eHe:>KHOH BhinnaThi nHI(aM, po~HBlliHMC.H H npO:>KHBaBlliHM Ha 
TeppHTOpHH CCCP B nepHo~ c 22 HIOH.H 1928 ro~a no 3 ceHT.H6p.H 1945 ro~a, B 
CB.H3H c npa3~HoBaHHeM ,lJ;H.H I1o6e~hi B BenHKOH 0Te1!eCTBeHHOH BOHHe 1941 -
1945 ro~oB (~anee- pecny6nHKaHcKa.H ~eHe:>KHa.H BhmnaTa). 

HaHMeHoBaHHe opraHa HcnonHHTenhHOH BnacTH Pecny6nHKH KoMH, 
npe~ocTaBn.Hro:rn;ero rocy~apcTBeHHYIO ycnyry 

2.2. rocy~apCTBeHHa.H ycnyra npe~OCTaBn.HeTC.H I(eHTpaMH no 
npe~OCTaBneHHIO rocy~apCTBeHHbiX ycnyr, B OTHOllieHHH KOTOphiX 
~HHHCTepCTBO ocy:rn;eCTBn.HeT <i>YHKI(HH H nonHOMOliH.H yqpe~HTen.H 
rocy~apcTBeHHhiX yqpe~eHHH Pecny6rrHKH KoMH. 

,z:::t;n.H nonyqeHH.H rocy~apcTBeHHOH ycnyrH 3a.HBHTenh BnpaBe o6paTHThC.H B 
nro6oii ~<l>l( Ha TeppHTOpHH Pecny6nHKH KoMH, ynonHoMolieHHhiH Ha 
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OpraHM3aQMIO B npe~OCTaBneHMM rocy~apCTBeHHOH ycnyrM B qaCTM npHeMa M 
perMCTpaQMM ~OKyMeHTOB y 3ruiBMTemi, 3anpOCOB B opraHbl M OpraHM3aQMM, B 
pacnop.SDKeHMM KOTOpbiX HaXO,Z::VITCH He)J;OCTaiOIIJ;Me )J;OKyMeHTbl ( CBe)J;eHMH) M 
Bbi)J;aqM pe3ynr:.TaTa (yBe)J;OMneHHH) npe,ll;OCTaBneHMH rocy.n;apCTBeHHOH ycnyrM 
3ruiBMTeniO. 

OpraHbi M opraHM3aQMM, yqacTByiOIIJ;Me B npe.n;ocTaBneHMM rocy.n;apcTBeHHOH 
ycnyrM, B3aMMO)J;eHCTBMe C KOTOpbiMM He06XO)J;MMO .n;nH npe,ll;OCTaBneHMH 

rocy.n;apcTBeHHOH ycnyrM 

2.3. B npoQecce npe.n;ocTaBneHMH rocy~apcTBeHHOH ycnyrM QeHTP no 
npe.n;ocTaBneHMIO rocy.n;apCTBeHHbiX ycnyr B3aMMO)J;eHCTByeT c: 

- rocy.n;apCTBeHHbiM yqpe)I()J;eHMeM - OT.n;eneHMeM lleHCMOHHOfO QJOH)J;a 
PoccMHCKOH <l>e.n;epaQMM no Pecny6nMKe KoMM B qacTM 3anpoca cBe.n;eHMH, 
co.n;ep)l(aiiJ;MXCH B .n;oKyMeHTax, yKaJaHHr:.Ix B no.n;nyHKTe 1 nyHKTa 2.9 HaCTOHIIJ;ero 
a)J;MMHMCTp.aTMBHOfO pernaMeHTa; 

- MMHMCTepcTBOM BHyTpeHHMX .n;en no Pecny6nMKe KoMM B qacTM 3anpoca 
cBe.n;eHMH, co.n;ep)l(aiiJ;MXCH B .n;oKyMeHTax, yKaJaHHhiX B no.n;nyHKTe 2 nyHKTa 2.9 
HaCTOHIIJ;ero a,ll;MMHMCTpaTMBHOfO pernaMeHTa. 

2.4. llpH npe.n;ocTaBneHMM rocy.n;apcTBeHHOH ycnyrM 3anpeiiJ;aeTCH 
Tpe6oBaTb OT 3aHBMTeneif ocyiiJ;eCTBneHMH .n;eHCTBMH, B TOM qMcne cornacoBaHMH, 
He06XO)J;MMbiX )J;nH nonyqeHMH rocy.n;apCTBeHHOH ycnyrM M CBH3aHHbiX C 
o6paiiJ;eHMeM B MHbie rocy.n;apCTBeHHbie OpraHbl, opraHbl MeCTHOfO 
caMoynpaBneHMH, opraHM3aQMM, 3a MCKniOqeHMeM nonyqeHMH ycnyr M nonyqeHMH 
)J;OKyMeHTOB M MHQJOpMaQMM, npe.n;OCTaBnHeMbiX B pe3ynbTaTe npe,ll;OCTaBneHMH 
TaKMX ycnyr, BKniOqeHHbiX B llepeqeHb ycnyr, KOTOpbie HBnHIOTCH 
Heo6xo.n;MMJ:.IMM M o6H3aTenbHhiMM .n;nH npe.n;ocTaBneHMH rocy.n;apcTBeHHhiX ycnyr, 
yTBep)l(.n;eHHbiH TipaBMTenbCTBOM Pecny6nMKM KoMM. 

OnMcaHMe pe3ynr:.TaTa npe.n;ocTaBneHMH rocy.n;apcTBeHHOH ycnyrM 

2.5. PeJynnTaToM npe.n;ocTaBneHMH rocy.n;apcTBeHHOH ycnyrM HBnHeTcH: 
- npHHHTMe perneHMH o npe.n;ocTaBneHMM rocy.n;apcTBeHHOH ycnyrM, 

HanpaBneHMe yBe.n;oMneHMH o npe.n;ocTaBneHMM rocy.n;apcTBeHHOH ycnyrM 
cornacHo npHno)l(eHMIO NQ 2 K HacTOHIIJ;eMy a.n;MMHMCTp.aTMBHOMY pernaMeHTY M 
Br:.mnaTa .n;eHe)I(HbiX cpe.n;cTB 3ruiBMTeniO; 

- npMHHTMe peiiieHMH 06 OTKaJe B npe,ll;OCTaBneHMM rocy.n;apCTBeHHOH 
ycnyrM M HanpaBneHMe yBe.n;oMneHMH o6 OTKaJe B npe.n;ocTaBneHMM 
rocy.n;apcTBeHHOH ycnyrM cornacHo npHno)l(eHMIO NQ 2 K HaCTOHIIJ;eMy 
a.n;MMHMCTp.aTMBHOMY pernaMeHTY. 

CpoK npe.n;ocTaBneHMH rocy.n;apcTBeHHOH ycnyrM, B TOM qMcne c yqeTOM 
He06XO)J;MMOCTM o6paiiJ;eHMH B OpraHM3aQMM, yqaCTBYIOIIJ;Me B npe~OCTaBneHMM 

rocy.n;apCTBeHHOH ycnyrM, CpOK npHOCTaHOBneHMH npe,ll;OCTaBneHMH 
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rocy,n;apCTBeHHOH ycnyni B CJiyqae, ecmr B03MO)I{HOCTb npHOCTaHOBJieHIDI 

npe,n;ycMOTpeHa Q:>e,n;epaJibHbiMH 3aKOHaMH, npHHHMaeMbiMH B COOTBeTCTBHH C 

HHMH HHbiMH HopMaTHBHbiMH npaBOBbiMH aKTaMH PoccHHCKOH <l>e.n;epa:u;HH, 

3aKoHaMH H HHhiMH HopMaTHBHhiMH npaBOBbiMH aKTaMH Pecny6nHKH KoMH 

2.6. CpoKH npe.n;ocTasneHH51 rocy.n;apcTBeHHOH ycnyrH ,n;OJI)I{Hbi 

COOTBeTCTBOBaTb CpOKaM, ycTaHOBJieHHbiM nop51,li;KOM H YCJIOBH51MH Ha3HaqeHH51 H 

BbiTIJiaTbi pecny6JIHKaHCKOH ,n;eHe)I{HOH BbiTIJiaTbi B CB513H C npa3,li;HOBaHHeM .[(H51 

IIo6e,n;hi B BeJIHKOH 0TeqecTBeHHOH so:H:He 1941 - 1945 ro.n;os JIHI(aM, YKa3aHHhiM 

B cTaTbe 10.1 3aKoHa Pecny6nHKH KoMH «0 co:u;HanbHOH no.n;.n;ep)I{Ke HaceneHH51 B 

Pecny6JIHKe KoMH", yTsep)l{,n;eHHbiMH nocTaHOBJieHHeM IlpaBHTeJibCTBa 

Pecny6JIHKH KoMH OT 31 ,n;eKa6p51 2004 ro.n;a NQ 280 «0 Mepax no peanH3al(HH 

3aKoHa Pecny6nHKH KoMH «0 co:u;HaJibHOH no.n;.n;ep)I{Ke HaceneHH51 B Pecny6JIHKe 

KoMH» (.n;anee- IIop51,n;oK). 

2.6.1. CpoK npe.n;ocTasneHH51 rocy.n;apcTBeHHOH ycnyrH CKJia,n;hiBaeTC51 H3 

cpoKoB, yKa3aHHbiX B nyHKTax 3 .6, 3.11, 3 .16, 3.21 HacTo5I:rn;ero 

a,n;MHHHCTPaTHBHOfO perJiaMeHTa. 

2.6.2. PerneHHe 0 Ha3HaqeHHH H BbiTIJiaTe ( OTKa3e B Ha3HaqeHHH H BbiTIJiaTe) 

pecny6JIHKaHCKOH ,n;eHe)I{HOH BbiTIJiaTbi npHHHMaeTC51 :u;eHTPOM no 

npe.n;ocTasneHHIO rocy.n;apcTseHHbiX ycnyr: 

a) B TeqeHHe 1 0 pa6oqHx ,n;He:H: co ,li;H51 npe,n;cTasneHIDI 3a51BHTeneM 

,n;oKyMeHTOB, yKa3aHHbiX B nyHKTax 2.8, 2.9 HacTo51:rn;ero a,n;MHHHCTPaTHBHoro 

pernaMeHTa; 
6) B TeqeHHe 5 pa6oqHx ,n;He:H: co ,li;H51 nocTynneHH51 OTBeTa Ha 3anpoc 

:u;eHTPa no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr HJIH M<l>I(. 

2.6.3. Pecny6JIHKaHcKa51 ,n;eHe)I{Ha51 BhmJiaTa nepeqHCJI51eTC51 3a51BHTeJI5IM B 

TeqeHHe 30 pa6oqHX ,li;HeH CO ,li;H51 npHH51TH51 perneHH51 0 Ha3HaqeHHH H BbiTIJiaTe 

pecny6JIHKaHCKOH ,n;eHe)I{HOH BbiTIJiaTbi. 

2.6.4. CpoK npHOCTaHosneHIDI npe.n;ocTaBJieHH51 ycnyrH 3aKoHo,n;aTeJibCTBOM 

PoCCHHCKOH <l>e,n;epal(HH, npHHHMaeMbiMH B COOTBeTCTBHH C HHMH HHbiMH 

HOpMaTHBHbiMH npaBOBhiMH aKTaMH PoccHHCKOH <l>e.n;epa:u;HH, 3aKoHaMH H HHhiMH 

HOpMaTHBHhiMH npaBOBbiMH aKTaMH Pecny6JIHKH KoMH, He npe.n;ycMOTPeH. 

2.6.5. B cnyqae o6Hapy)l{eHIDI oneqaTOK H (HJIH) ornH6oK B nonyqeHHOM 

3a5IBHTeJieM ,li;OKyMeHTe, 51BJI51IOil(eMC51 pe3yJibTaTOM npe,li;OCTaBJieHIDI 

rocy,n;apCTBeHHOH ycnyrH, CpOK paCCMOTpeHH51 3a51BJieHH51 06 HCnpaBJieHHH 

,n;ony:rn;eHHbiX oneqaTOK H (HJIH) OIIIH60K B Bbi,ll;aHHbiX B pe3yJibTaTe 

npe,li;OCTaBJieHH51 rocy,n;apCTBeHHOH YCJIYfH ,li;OKyMeHTaX COCTaBJI51eT 8 pa6oqHX 

,n;He:H: co ,n;H51 nocTyTIJieHH51 B :u;eHTp no npe.n;ocTasneHHIO rocy.n;apcTBeHHbiX ycnyr 

yKa3aHHoro 3a51BJieHH51. 

HopMaTHBHbie npaBOBbie aKThi, perynHpyiO:rn;He 

npe.n;ocTasneHHe rocy.n;apcTBeHHOH ycnyrH 

2. 7. IIepeqeHh HOpMaTHBHbiX npaBOBbiX aKTOB, perynHpyiO:rn;Hx 
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npe,D;OCTaBJieHHe rocy,D;apCTBeHHOH ycnyrH, pa3MeiQeH Ha o<}_JHIJ;HaJibHOM CaHTe 

MHHHcTepcTBa (http:/ /mintrudsoc.rkomi.ru), Ha E,IJ;HHOM nopTane 

rocy,D;apcTBeHHhiX H MYHH:QHnaJihHbiX ycnyr ( <}_lyHK:QHii), Ha IIopTane 

rocy,D;apcTBeHHbiX H MYHH:QHnaJihHbiX ycnyr ( <}_lyHK:QHii) Pecny6nHKH KoMH, B 

PeecTpe. 

Ifc-qepnoiBaiOIQHH nepetieHb )J;OKyMeHTOB, He06XO)J;HMbiX B COOTBeTCTBHH C 

HOpMaTHBHbiMH npaBOBbiMH aKTaMH )J;JI51 npe,D;OCTaBJieHH51 rocy,D;apCTBeHHOH 

ycnyrH, CnOC06bi HX nonytieHH51 3a51BHTeJieM, B TOM tiHCJie B 3JieKTpOHHOH cpopMe, 

nop51,D;OK HX npe,D;CTaBJieHH51 

2.8. ,[(JI51 noJiytieHH51 rocy,D;apCTBeHHOH ycnyrH 3a51BHTeJieM CaMOCTmiTeJibHO 

npe,D;OCTaBJI51IOTC51 B :QeHrp no npe,D;OCTaBJieHHIO rocy,D;apCTBeHHbiX ycnyr no 

MecTy )I(HTeJihCTBa HJIH npe6oiBaHH51 HJIH B M<l>U: 3a51BJieHHe o npe,D;ocTaBJieHHH 

rocy,D;apcTBeHHOH ycnyrH (no <J?opMe cornacHo npHJIO)I(eHHIO NQ 1 K HaCTO.HIQeMy 

a,IJ;MHHHCTpaTHBHOMY perJiaMeHTY ). 

Bo16op 3a51BHTeneM cnoco6a ero yBe,IJ;oMJieHH51 o npHH51TOM perneHHH, a 

TaK)I(e cnoco6a Bbi,D;atiH pe3yJioTaTa npe,D;OCTaBJieHH.H rocy,D;apcTBeHHoii ycnyrH 

ocyiQeCTBJI51eTC51 3a5IBHTeJieM Ha CTa,IJ;HH no,IJ;atiH 3a51BJieHH51 0 npe,D;OCTaBJieHHH 

rocy,D;apcTBeHHOH ycnyrH H yKa3biBaeTC51 3a.HBHTeneM Henocpe,D;CTBeHHO B 

3a51BJieHHH. 

B cnytiae ecJIH oT HMeHH 3a.HBHTeJI.H ,IJ;eiicTByeT JIH:u;o, 51BJI51IOIQeecH ero 

npe,D;cTaBHTeJieM B cooTBeTCTBHH c 3aKoHo,IJ;aTeJibCTBOM PoccHiicKoii <l>e,D;epa:u;HH, 

TaK)I(e npe,D;cTaBJI51eTc51 ,D;OKyMeHT, y,IJ;ocToBep.HIOIQHH JIHtiHOCTb npe,D;cTaBHTeJIH, H 

)J;OKyMeHT, nO,IJ;TBep)I(,D;aiOIQHH COOTBeTCTBYIOIQHe nOJIHOMOtiH51. 

,[(ocToBepHocTb npe,D;cTaBJieHHbiX cBe,IJ;eHHH, YKa3aHHbiX B 3a.HBJieHHH, a 

TaK)I(e HH<}_lopMHpOBaHHOCTb 3a51BHTeJI51 06 OTBeTCTBeHHOCTH 3a )J;OCTOBepHOCTb 

npe,D;CTaBJieHHbiX CBe,IJ;eHHH nO,D;TBep)I(,D;aiOTC51 no,IJ;nHCbiO 3a51BHTeJI51. 

3a51BJieHHe no,IJ;nHCbiBaeTC51 3a51BHTeJieM C npOCTaBJieHHeM ,IJ;aTbi 3anOJIHeHH51 

3a.HBJieHH51. 

K 3a.HBJieHHIO npHnaraeTC51 cne,IJ;yiOIQHH ,IJ;oKyMeHT B O,IJ;HOM 3K3eMnn.Hpe: 

)J;OKyMeHT, y,IJ;OCTOBep.HIOIQHH JIHtiHOCTb 3a51BHTeJI51 (B CJiytia.e, eCJIH OT 

HMeHH rpa)I(,IJ;aHHHa ,IJ;eHCTByeT JIHIJ;O, 51BJI51IOIQeeC51 ero npe,D;CTaBHTeJieM B 

cooTBeTCTBHH c 3aKoHo,IJ;aTeJibCTBOM PoccHiicKoii <l>e,D;epa:u;HH, To ,IJ;onoJIHHTeJibHO 

npe,D;b51BJI51eTC51 )J;OKyMeHT, y )J;OCTOBep.HIOIQHH JIHtiHOCTb npe,D;CTaBHTeJI.H, H 

)J;OKyMeHT, nO,IJ;TBep)I(,D;aiOIQHH COOTBeTCTBYIOIQHe ITOJIHOM01JH51) ( npe,D;OCTaBJI51eTC51 

TOJibKO )J;JI51 npOCMOrpa ( CH51TH51 KOnHH) B HatiaJie OKa3aHH51 ycnyrH). 

2.9. IIepetieHh ,IJ;oKyMeHTOB, KOTOpoie 3a.HBHTeJih BnpaBe npe,D;cTaBHTb no 

C06CTBeHHOH HHHIJ;HaTHBe, TaK KaK OHM nO,IJ;Jie)l(aT npe,D;CTaBJieHHIO B paMKaX 

Me)I(Be,D;OMCTBeHHOrO HHcpOpMa:QHOHHOrO B3aHMO,IJ;eHCTBH51, H HX 

Henpe,D;CTaBJieHHe 3a51BHTeJieM He 51BJI51eTC51 OCHOBaHHeM )J;JI51 OTKa3a 3a51BHTeJIIO B 

npe,D;OCTaBJieHHH rocy,D;apCTBeHHOH ycnyrH: 

1) CBe,IJ;eHH51, ITO)J;TBep)I(,D;aiOIQHe perHcrpa:QHIO B CHCTeMe HH)J;HBH,IJ;YaJibHOrO 

(nepCOHHcpHD;HpOBaHHOrO) ytieTa; 
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2) CBe.D:eHIUI 0 peniCTpaQMM no MeCT)' )I{MTeJibCTBa (npM OTCYTCTBMM 
OTMeTKM o perMc1paQMII no MecTy )I{IITeJibCTBa B .n:oKyMeHTe, y.n:ocToBep~IOI.QeM 
JIIIqHOCTb rpa)l{.n:aHMHa) IIJIII CBe.D:eH~ 0 periiCTpaQIIII no MeCTY npe6oiBaHII~. 

2.1 0. ,lJ;oKyMeHTbl, He06X0.1J:IIMble .D:JI~ npe.D:OCTaBJieHII~ rocy.n:apCTBeHHOM 
ycrryr11, npe.n:ocTaBJI~IOTC~ 3a~BIITeneM cne.n:yiOIIJ;IIMII cnoco6aMII: 

- JIIIqHo (B QeHTP no npe.n:ocTaBJieHIIIO rocy.n:apcTBeHHbiX ycrryr IIJIII M<l>Q); 
- nocpe.n:cTBOM noqToBoro oTnpaBJieHII~ (B QeHTp no npe.n:ocTaBJieHIIIO 

rocy.n:apcTBeHHbiX ycnyr). 

2.11. B cnyqae HanpaBrreH~ .n:oKyMeHTOB, YKa3aHHbiX B nyHKTax 2.8, 2.9 
HaCTO~IIJ;ero a.D:MMHMCTpaTMBHOrO perJiaMeHTa, noqTOBbiM OTnpaBJieHMeM, 

no.n:niiHHIIKII .n:oKyMeHTOB He HanpaBJI~IOTC~, y.n:ocToBepeHIIe BepHOCTII Kon11M: 
npiiJiaraeMbiX .1J:OKyMeHTOB II CBM.D:eTeJibCTBOBaHIIe nO.D:JIIIHHOCTII no.n:niiCM Ha 
3~BJieHIIII ocyiiJ;eCTBJI~IOTC~ B ycTaHOBJieHHOM 3aKoHo.n:aTeJibCTBOM PocciiMCKOM 
<l>e.n:epaQIIII nop~.n:Ke. 

IIepeqeHb ycnyr, KOTOpoie ~BJI~IOTC~ Heo6xo.n:IIMbiMII 11 o6~3aTeJibHbiMII .n:n~ 
npe.D:OCTaBJieHII~ rocy.n:apCTBeHHOM ycnyr11, II CBe.D:eHII~ 0 .1J:OKyMeHTe 

(.1J:OKyMeHTaX), Bbi.D:aBaeMOM (Bbi.1J:aBaeMbiX) 3~BIITeJIIO no pe3yJioTaTaM 

npe.n:ocTaBJieH~ YKa3aHHbiX ycnyr 

2.11. Y cnyr11, KOTOpble ~BJI~IOTC~ He06X0.1J:IIMbiMII II o6~3aTeJibHbiMII .D:JI~ 
npe.n:ocTaBJieHII~ rocy.n:apcTBeHHOM ycnyr11, 3aKoHo.n:aTeJibCTBOM PocciiMCKOM 
<l>e.n:epaQIIII 11 3aKoHo.n:aTeJibCTBOM Pecny6JIIIKM KoMII He npe.n:ycM01peHbi. 

HcqepnoiBaiOIIJ;IIM nepeqeHb .n:oKyMeHTOB, Heo6X0.1J:IIMbiX B cooTBeTCTBIIII c 

HOpMaTMBHbiMII npaBOBbiMM aKTaMM .ll:Jl~ npe.D:OCTaBJieHII~ ycnyr, KOTOpbie 

~BJI~IOTC~ He06X0.1J:MMbiMII M o6~3aTeJibHbiMM .ll:JI~ npe.D:OCTaBJieHII~ 
rocy.n:apCTBeHHOM ycnyr11, CnOC06bi IIX nonyqeHII~ 3~BIITeJieM, B TOM qMcJie B 

3JieKTpOHHOM cpopMe, nop~.D:OK IIX npe.D:CTaBJieHII~ 

2.12. ,lJ;oKyMeHTOB, He06X0.1J:IIMbiX .D:JI~ npe.D:OCTaBJieHII~ ycnyr, KOTOpbie 
~BAAIOTC~ He06X0.1J:IIMbiMII II o6~3aTeJibHbiMII .D:JI~ npe.D:OCTaBJieHII~ 
rocy.n:apcTBeHHOM ycnyr11, 3aKoHo.n:aTeJibCTBOM Pocc11M:cKoM: <l>e.n:epaQIIII 11 
3aKoHo.n:aTeJibCTBOM Pecny6niiKH KoMII He npe.n:ycMoTpeHo. 

YKa3aHIIe Ha 3anpeT Tpe6oBaHIIM II .D:eMCTBMM B OTHOIIIeHMM 3~BIITeJI~ 

2.13. 3anpei.U;aeTc~: 
1) 1pe6oBaTb OT 3a~BIITeJI~ npe.D:OCTaBJieHII~ .D:OKyMeHTOB II IIHcpOpMaQIIII 

IIJIII ocyiiJ;eCTBJieH~ .D:eMCTBIIM, npe.n:ocTaBJieHIIe IIJIII OCyiiJ;eCTBJieHIIe KOTOpbiX He 
npe.n:ycMOTpeHO HOpMaTMBHbiMII npaBOBbiMII aKTaMII, peryJIIIpyiOIIJ;MMII 
OTHOIIIeHII~, B03HIIKaiOIIJ;IIe B CB~3M C npe.1J:OCTaBJieHMeM rocy.n:apCTBeHHOM 

ycnyr11; 
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2) Tpe6oBaTb OT 3aHBHTeJUI rrpe,r:t;OCTaBJieHHH ,r:t;OKyMeHTOB H HHQlOpMa.QHH, B 
TOM qlfCJie IIO,r:t;TBep)l(,r:t;aiO:rn;HX BHeCeHHe 3aHBHTeJieM IIJiaTbi 3a IIpe,r:t;OCTaBJieHHe 

rocy,n;apCTBeHHbiX yceyr, KOTOpbie B COOTBeTCTBHH C HOpMaTHBHbiMH rrpaBOBbiMH 

aKTaMH PoccHiicKoii <l>e,n;epa.QHH, HOpMaTHBHhiMH rrpaBOBbiMH aKTaMH 

Pecrry6JIHKH KoMH, MYHH.QHIIaJibHbiMH rrpaBOBbiMH aKTaMH HaXOMTCH B 
pacrropH)I(eHHH opraHoB HcrroJIHHTeJibHOM BJiaCTH Pecrry6JIHKH KoMH, 
rrpe,r:t;OCTaBJIHIO:W:HX rocy,n;apCTBeHHYIO ycJiyry, HHbiX rocy,n;apcTBeHHbiX opraHOB, 
OpraHOB MeCTHOfO CaMoyrrpaBJieHHH H (HJIH) IIO,r:t;Be,r:t;OMCTBeHHbiX 

rocy,n;apCTBeHHbiM opraHaM H opraHaM MeCTHOfO CaMoyrrpaBJieHHH opraHH3a.QHM, 

yqaCTBYIO:W:HX B rrpe,r:t;OCTaBJieHHH rocy,n;apCTBeHHbiX ycJiyr, 3a HCKJIIOqeHHeM 
,r:t;OKyMeHTOB, YKa3aHHbiX B qaCTH 6 CTaTbH 7 <l>e,n;epaJibHOfO 3aKOHa OT 27 HIOJIH 

201 0 r. N~ 21 0-<1>3 «06 opraHH3a.QHH rrpe,n;ocTaBJieHHH rocy ,n;apcTBeHHbiX H 

MYHH.QHIIaJibHbiX ycJiyn>; 

3) OTKa3biBaTb B IIpHeMe 3aHBJieHHH H HHbiX ,r:t;OKyMeHTOB, He06XO,r:t;HMbiX 
,r:t;JIH rrpe,r:t;OCTaBJieHHH rocy ,n;apCTBeHHOM ycJiyrH, B CJiyqae, eCJIH 3aHBJieHHe H 
,n;oKyMeHThi, Heo6xo,n;HMhie ,r:t;JIH rrpe,n;ocTaBJieHHH rocy,n;apcTBeHHOM ycJiyrH, 

IIO,r:t;aHbi B COOTBeTCTBHH C HHQlOpMa.QHeM 0 CpOKaX H IIOpH,r:t;Ke rrpe,r:t;OCTaBJieHHH 

rocy,n;apcTBeHHOM yceyrH, orry6JIHKOBaHHoii Ha E,n;HHOM rropTaJie 

rocy,n;apcTBeHHbiX H MYHH.QHIIaJibHhiX ycJiyr (l)lyHK.QHM) H (HJIH) Ha IIopTaJie 
rocy,n;apcTBeHHbiX H MYHH.QHIIaJibHbiX ycJiyr ( QlYHK.QHii) Pecrry6JIHKH KoMH; 

4) OTKa3biBaTb B rrpe,r:t;OCTaBJieHHH rocy,n;apCTBeHHOM ycJiyrH B CJiyqae, eCJIH 
3aHBJieHHe H ,r:t;OKyMeHTbi, He06XO,r:t;HMbie ,r:t;JIH rrpe,r:t;OCTaBJieHHH rocy,n;apCTBeHHOM 

ycJiyrH, IIO,r:t;aHbi B COOTBeTCTBHH C HHQlOpMa.QHeM 0 cpoKaX H IIOpH,r:t;Ke 
rrpe,n;ocTaBJieHHH rocy,n;apcTBeHHOM ycJiyrH, orry6JIHKOBaHHOM Ha E,n;HHOM rropTaJie 

rocy,n;apcTBeHHbiX H MYHH.QHIIaJibHhiX ycJiyr (l)lyHK.QHM:) H (HJIH) Ha IIopTaJie 

rocy,n;apcTBeHHbiX H MYHH.QHIIaJibHbiX ycJiyr ( QlYHK.QHii) Pecrry6JIHKH KoMH; 

5) Tpe6oBaTb OT 3aHBHTeJIH COBeprneHHH HHbiX ,r:t;eMCTBHM, KpOMe 

IIpOXO)I(,r:t;eHHH H,r:t;eHTHQlHKa.QHH H ayTeHTHQlHKa.QHH B COOTBeTCTBHH C 

HOpMaTHBHbiMH rrpaBOBbiMH aKTaMH PoccHiicKoii <l>e,n;epa.QHH, YKa3aHHH .QeJIH 

rrpHeMa, a TaK)I(e rrpe,n;ocTaBJieHHH cBe,n;eHHM, Heo6xo,n;HMbiX ,r:t;JIH pacqeTa 
,r:t;JIHTeJibHOCTH BpeMeHHOfO HHTepBaJia, KOTOpbiM He06XO,r:t;HMO 3a6pOHHpOBaTb ,r:t;JIH 

rrpHeMa; 

6) Tpe6oBaTb OT 3aHBHTeJIH rrpe,r:t;CTaBJieHHH ,r:t;OKyMeHTOB H HHQlOpMa.QHH, 
OTCYTCTBHe H (HJIH) He,r:t;OCTOBepHOCTb KOTOpbiX He YKa3biBaJIHCb rrpH 
rrepBOHaqaJibHOM OTKa3e B IIpHeMe ,r:t;OKyMeHTOB, He06XO,r:t;HMbiX ,r:t;JIH 

rrpe,n;ocTaBJieHHH rocy,n;apcTBeHHOM ycJiyrH, JIH6o B rrpe,n;ocTaBJieHHH 
rocy,n;apCTBeHHOM ycJiyrH, 3a HCKJIIOqeHHeM CJie,r:t;yiO:q.(HX CJiyqaeB: 

H3MeHeHHe Tpe6oBaHHM HOpMaTHBHbiX rrpaBOBbiX aKTOB, KaCaiO:W:HXCH 
rrpe,n;ocTaBJieHHH rocy,n;apCTBeHHOM ycJiyrH, IIOCJie rrepBOHaqaJibHOM IIO,n;aqH 

3aHBJieHHH 0 rrpe,r:t;OCTaBJieHHH rocy,n;apCTBeHHOM ycJiyrH; 

HaJIHqHe OIIIH60K B 3aHBJieHHH 0 rrpe,r:t;OCTaBJieHHH rocy,n;apCTBeHHOM ycJiyrH 

H ,r:t;OKyMeHTax, IIO,r:t;aHHbiX 3aHBHTeJieM IIOCJie rrepBOHaqaJibHOfO OTKa3a B IIpHeMe 

,r:t;OKyMeHTOB, He06XO,r:t;HMbiX ,r:t;JIH rrpe,r:t;OCTaBJieHHH rocy,n;apCTBeHHOM ycJiyrH, JIH60 
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B rrpe,D;OCTaBJieHHH rocy,D;apCTBeHHOH ycnyrH H He BKJIIoqeHHbiX B 

rrpe,D;CTaBJieHHbiH paHee KOMIIJieKT ,[(OKyMeHTOB; 

HCTeqeHHe cpoKa ,D;eHCTBH.H ,[(OKyMeHTOB HJIH H3MeHeHHe HHcpOpMa:QHH 

IIOCJie rrepBOHaqaJibHOrO OTKa3a B IIpHeMe ,[(OKyMeHTOB, He06XO,[(HMbiX ,[(JI.H 

rrpe,D;OCTaBJieHH.H rocy,D;apCTBeHHOH ycnyrH, JIH60 B rrpe,D;OCTaBJieHHH 

rocy,D;apCTBeHHOH ycnyrH; 

Bbi.HBJieHHe ,[(OKyMeHTaJibHO IIO,[(TBep)l(,D;eHHOrO cpaKTa ( IIpH3HaKOB) 

OIIIH60qHoro HJIH IIpOTHBOIIpaBHOrO ,[(eHCTBH.H (6e3,[(eHCTBH.H) ,[(OJI)l(HOCTHOrO 

JIH:Qa opraHa, rrpe,D;ocTaBJI.HIOI:Qero rocy,D;apcTBeHHYIO ycnyry, rocy,D;apcTBeHHoro 

cny)l(ai:Qero, pa6oTHHKa M<I>Q, rrpn rrepBoHaqanbHOM OTKa3e B rrpHeMe 

,[(OKyMeHTOB, He06XO,[(HMbiX ,[(JI.H rrpe,D;OCTaBJieHH.H rocy,D;apCTBeHHOH ycnyrH, JIH60 

B rrpe,D;OCTaBJieHHH rocy,D;apCTBeHHOH ycnyrH, 0 qeM B IIHCbMeHHOM BH,[(e 3a 

IIO,[(IIHCbiO pyKOBO,[(HTeJI.H opraHa, rrpe,D;OCTaBJI.HIOI:Qero rocy ,D;apCTBeHHYIO ycnyry, 

pyKOBO,[(HTeJI.H M<I>Q rrpn rrepBoHaqanbHOM OTKa3e B rrpneMe ,D;oKyMeHTOB, 

He06XO,[(HMbiX ,[(JI.H rrpe,D;OCTaBJieHH.H rocy,D;apCTBeHHOH ycnyrH, yBe,[(OMJI.HeTC.H 

3a.HBHTeJib, a TaK)l(e IIpHHOC.HTC.H H3BHHeHH.H 3a ,[(OCTaBJieHHbie Hey,D;o6CTBa. 

J1cqepiibiBaiOI:QHH rrepeqeHb OCHOBaHHH ,[(JI.H OTKa3a B IIpHeMe 

,[(OKyMeHTOB, He06XO,[(HMbiX ,[(JI.H rrpe,D;OCTaBJieHH.H 

rocy,D;apCTBeHHOH ycnyrH 

2.14. OcHOBaHHH ,[(JI.H OTKa3a B rrpneMe ,[(OKyMeHTOB, Heo6xo,D;HMbiX ,D;JI.H 

rrpe,D;OCTaBJieHH.H rocy,D;apCTBeHHOH ycnyrH, ,[(eHCTBYIOI:QHMH HOpMaTHBHbiMH 

rrpaBOBbiMH aKTaMH PoccniicKoii <l>e,D;epa:QHH, HOpMaTHBHbiMH rrpaBOBbiMH aKTaMH 

Pecrry6JIHKH KoMH He rrpe,D;ycMoTpeHo. 

HcqeprroiBaiOI:QHH rrepeqeHh ocHoBaHHii ,[(JI.H rrpnocTaHOBJieHH.H 

HJIH OTKa3a B rrpe,D;OCTaBJieHHH rocy,D;apCTBeHHOH ycnyrH, ycTaHOBJieHHbiX 

cpe,D;epanbHbiMH 3aKOHaMH, IIpHHHMaeMbiMH B COOTBeTCTBHH C HHMH HHbiMH 

HopMaTHBHbiMH rrpaBOBbiMH aKTaMH PoccniicKoii <l>e,D;epa:u;nn, 3aKoHaMH H HHbiMH 

HopMaTHBHbiMH rrpaBOBbiMH aKTaMH Pecrry6nnKH KoMH 

2.15. OcHoBaHHH ,[(JI.H rrpnocTaHOBJieHH.H rrpe,D;ocTaBJieHH.H rocy,D;apcTBeHHOH 

ycnyrH cpe,D;epaJibHbiMH 3aKOHaMH, IIpHHHMaeMbiMH B COOTBeTCTBHH C HHMH 

HHbiMH HopMaTHBHbiMH rrpaBOBbiMH aKTaMH PoccniicKoii <l>e,D;epa:u;Hn, 3aKoHaMH H 

HHbiMH HopMaTHBHbiMH rrpaBOBbiMH aKTaMH Pecrry6nMKH KoMH He 

rrpe,D;yCMOTpeHO. 

2.16. OcHoBaHH.HMH ,[(JI.H OTKa3a B rrpe,D;ocTaBJieHHH rocy,D;apcTBeHHoii 

ycnyrn .HBJI.HIOTC.H: 

1) OTCYTCTBHe y rpa)l(,[(aHHHa rrpaBa Ha pecrry6JIHKaHCKYIO ,D;eHe)l(HYIO 

BbiiiJiaTy; 

2) Herrpe,D;CTaBJieHHe HJIH rrpe,D;CTaBJieHHe He B IIOJIHOM 06oeMe ,[(OKyMeHTOB, 

yKa3aHHbiX B rryHKTe 2.8 HaCTO.HI:Qero a,D;MHHHCTpaTHBHoro pernaMeHTa; 

3) HaJIHqHe B rrpe,D;CTaBJieHHbiX ,[(OKyMeHTaX He,[(OCTOBepHbiX CBe,D;eHHH. 
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IlpH HarmqHH npOTHBOpeqHBDIX CBe,n;eHHM B npe,n;cTaBJieHHDIX ,ll;OKyMeHTax 

H (HJIH) npH HeCOOTBeTCTBHH co.n;ep)KaHM~ H (HJIH) o<J:>opMJieHH~ )l;OKyMeHTOB 

Tpe6oBaHM~M 3aKOHO,ll;aTeJibCTBa u;eHTp no npe)l;OCTaBJieHMIO rocy.n;apCTBeHHDIX 

ycnyr ocyi.IJ;eCTBJI~eT npoBepKy Ha npe,n;MeT COOTBeTCTBH~ YKa3aHHbiX CBe,n;eHHM 

,n;eMCTBHTeJibHOCTH nocpe,n;CTBOM HanpaBJieH~ B TeqeHHe 5 pa6oqMX )l;HeM CO )l;H~ 
npe.n;cTaBJieHH~ 3~BJieHH~ H .n;oKyMeHTOB, YKa3aHHbiX B nyHKTe 2.8 HaCTO~I.IJ;ero 
a,n;MHHMCTpaTMBHOrO perJiaMeHTa, 3anpOCOB B opraHbl M opraHH3aii;HH, 
pacnonaraiOI.IJ;He Heo6xo.n;HMOM MH<J:>opMau;Heii. 

Ha OCHOBaHMH nonyqeHHOM MH<J:>OpMaii;HH, nO,ll;TBep)K,ll;aiOI.IJ;eM 

He)l;OCTOBepHOCTb npe,n;CTaBJieHHbiX rpa)K)l;aHMHOM CBe,n;eHMM, u;eHTP no 

npe.n;ocTaBJieHMIO rocy.n;apcTBeHHDIX ycnyr B TeqeHHe 5 pa6oqHx .n;Heii co ,n;H~ 
nonyqeH~ YKa3aHHOM MH<J:>opMaii;HH npHHHMaeT peiiieHHe o6 OTKa3e B 
Ha3HaqeHHH M BbiTIJiaTe pecny6JIHKaHCKOM ,n;eHe)KHOM BbiTIJiaTbl. 

Ha OCHOBaHHM nonyqeHHOM MH<J:>OpMaii;HH, He nO,ll;TBep)K,ll;aiOI.IJ;eM 
He)l;OCTOBepHOCTb npe,n;cTaBJieHHbiX CBe,n;eHHM, u;eHTp no npe.n;ocTaBJieHMIO 
rocy.n;apcTBeHHDix ycnyr B TeqeHHe 5 pa6oqHx ,n;Heii co .n;~ nonyqeHH~ YKa3aHHoii 
MH<J:>opMaii;HH npHHHMaeT peiiieHHe 0 Ha3HaqeHHM H BbiTIJiaTe pecny6JIHKaHCKOM 
,n;eHe)KHOM BbiTIJiaTbl. 

2.17. 3~BHTeJib HMeeT npaBO nOBTOpHO o6paTMTbC~ 3a npe,n;OCTaBJieHHeM 

rocy.n;apCTBeHHOM ycnyrH nocJie ycTpaHeHH~ OCHOBaHHM )l;JI~ OTKa3a B 

npe.n;ocTaBJieHMH rocy.n;apcTBeHHoii ycnyrH, YKa3aHHbiX B no.n;nyHKTax 2,3 nyHKTa 

2.16 HaCTO~I.IJ;ero a,n;MHHHCTPaTHBHOrO perJiaMeHTa. 

IJop~,ll;OK, pa3Mep M OCHOBaHH~ B3HMaHH~ rocy.n;apCTBeHHOM nOIIIJIMHbl MJIH HHOM 

nnaTbi 3a npe.n;ocTaBJieHHe rocy.n;apcTBeHHoii ycnyrH B cnyqa~x, 
npe,n;yCMOTpeHHbiX <J:>e.n;epaJibHbiMH 3aKOHaMH, npHHHMaeMbiMH B COOTBeTCTBHM C 

HMMH MHbiMH HOpMaTHBHbiMH npaBOBbiMH aKTaMH POCCHMCKOM <l>e.n;epaii;HH, 

HOpMaTMBHDIMH npaBOBbiMH aKTaMH Pecny6nHKM KoMH, co ccbiJIKOM Ha 

nOJIO)KeHI-l~ HOpMaTHBHDIX npaBOBDIX aKTOB, B KOTOpbiX ycTaHOBJieH pa3Mep 

rocy.n;apCTBeHHOM nOIIIJIHHbl HJIH HHOM nJiaTbl 

2.18. rocy.n;apCTBeHHa~ ycnyra npe,n;OCTaBJI~eTC~ 3~BHTeJI~M 6ecnJiaTHO. 

2.19. B3HMaHHe nnaTbi c 3a~BHTeJI~ B cnyqae BHeceHM~ H3MeHeHHii B 

BDI,n;aHHbiM no pe3yJioTaTaM npe.n;ocTaBJieHH~ rocy.n;apcTBeHHoii ycnyrH .n;oKyMeHT, 

HanpaBJieHHDIX Ha MCnpaBJieHHe OIIIH60K, ,n;onyi.IJ;eHHbiX no BHHe u;eHTpa no 

npe,n;OCTaBJieHMIO rocy.n;apCTBeHHbiX ycnyr H (HJIH) ero )l;OJI)KHOCTHOrO JIMII;a, 

M<l>L( H (HJIH) pa6oTHMKa M<l>L(, He npe.n;ycMoTpeHo. 

IJop~,ll;OK, pa3Mep M OCHOBaHH~ B3HMaHM~ nJiaTbl 3a npe,n;OCTaBJieHMe ycnyr, 
KOTOpbie ~BJI~IOTC~ He06XO)l;HMbiMH H o6~3aTeJibHbiMH )l;JI~ npe,n;OCTaBJieHH~ 

rocy.n;apCTBeHHOM ycnyrH, BKJIIOqa~ MH<J:>OpMaii;MIO 0 MeTO)l;HKe 

pacqeTa pa3Mepa TaKoii nnaTbi 
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2.20. B3HMaHHe TIJiaTbi 3a npe,n;ocTaBneHHe ycnyr, KOTOpoie .smn.SIIOTC.SI 

Heo6xo,n;HMbiMH H o6.SI3aTenoHbiMH ,n;n.SI npe,n;ocTaBneHH.SI rocy,n;apcTBeHHOH 

ycnyrH, He npe,n;ycMoTpeHo. 

MaKCHManhHbiH cpoK O)KH,D;aHH.SI B oqepe,n;H npH no,n;aqe 3a.smneHH.SI 

o npe,n;ocTaBneHHH rocy,n;apcTBeHHOH ycnyrH H npH nonyqeHHH pe3ynoTaTa 

npe,n;ocTaBneHH.SI rocy,n;apcTBeHHOH ycnyrH 

2.21. MaKCHManoHoe BpeM.SI O)KH,D;aHH.SI B oqepe,n;H npH no,n;aqe ,n;oKyMeHTOB 

,[J;ll.SI nonyqeHH.SI rocy,n;apCTBeHHOH ycnyrH He ,[J;Oll)KHO npeBbiiiiaTb 15 MHHyT. 

2.22. MaKCHManoHoe BpeM.SI O)KH,D;aHH.SI B oqepe,n;H npH nonyqeHHH 

pe3ynoTaTa npe,n;ocTaBneHH.SI rocy,n;apcTBeHHOH ycnyrH (B cnyqae ecnH 

3a.SIBHTeneM Boi6paH nHqHbiH cnoco6 nonyqeHH.SI pe3ynoTaTa) He ,n;on)KHO 

npeBbiiiiaTb 15 MHHyT. 
IlpH nonyqeHHH pe3ynoTaTa npe,n;ocTaBneHH.SI rocy,n;apcTBeHHOH ycnyrH B 

BH,D;e BbiTinaTbi ,n;eHe)l(HbiX cpe,D;CTB Henocpe,D;CTBeHHOrO B3aHMO,D;eHCTBH.SI C 

3a.SIBHTeneM He Tpe6yeTC.SI. 
2.23. 3a.SIBHTeniO no ero )KenaHHIO npe,n;ocTaBn.SieTc.SI B03MO)KHOCTb 

npe,n;BapHTenhHOH 3anHCH ,[J;ll.SI npe,n;cTaBneHH.SI ,[J;OKyMeHTOB Ha nonyqeHHe 

rocy,n;apcTBeHHOH ycnyrH. IIpe,n;BapHTenoHa.SI 3anHcb B u;eHTp no npe,n;ocTaBneHHIO 

rocy,n;apCTBeHHbiX ycnyr MO)KeT ocy~eCTBll.SITbC.SI KaK npH nHqHOM o6pa~eHHH 

3a.SIBHTen.SI, TaK H no TenecpoHy. IIpe,n;BapHTenoHa.SI 3anHCh B M<l>IJ; MO)KeT 

ocy~eCTBll.SITbC.SI KaK npH nHqHOM o6pa~eHHH 3a.SIBHTen.SI, TaK H no TenecpoHy, a 

TaK)Ke Ha ca:M:Te M<l>IJ;. 
2.24. fipH npe,n;BapHTenhHOH 3anHCH B QeHTp no npe,D;OCTaBneHHIO 

rocy,n;apCTBeHHbiX ycnyr 3a.SIBHTenb C006~aeT cpaMHllHIO, HM.SI H OTqeCTBO, 

)KenaeMOe BpeM.SI npe,D;CTaBneHH.SI ,D;OKyMeHTOB, He06XO,[J;HMbiX ,[J;ll.SI peiiieHH.SI 

Bonpoca o npe,n;ocTaBneHHH rocy,n;apcTBeHHOH ycnyrH. Ilpe,n;BapHTenoHa.SI 3anHCb 

ocy~eCTBn.SieTC.SI nyTeM BHeCeHH.SI HHcpOpMaQHH B KHHry npe,n;BapHTenbHOH 

3anHCH, KOTOpa.SI Be,n;eTC.SI Ha 6yMa)KHOM H (HnH) 3neKTPOHHOM HOCHTene. 

3a.SIBHTeniO coo6maeTC.SI BpeM.SI npe,n;cTaBneHH.SI ,[J;OKyMeHTOB H Ka6HHeT, B 

KOTOpOM Be,D;eTC.SI npHeM ,[J;OKyMeHTOB. 
IIpe,n;BapHTenoHa.SI 3anHcb B M<l>IJ; ocymecTBn.SieTc.SI B cooTBeTCTBHH co 

CTaH,n;apToM o6cny)KHBaHH.SI B M<l>IJ;. 

CpoK H nop.SI,n;OK perHcTpaQHH 3a.SIBneHH.SI 3a.SIBHTen.SI 

o npe,n;ocTaBneHHH rocy,n;apcTBeHHOH ycnyrH 

2.25. PerHcTpau;H.SI 3a.SIBneHH.SI H ,n;oKyMeHTOB, npe,n;cTaBneHHbiX 3a.SIBHTeneM, 

ocy~ecTBn.SieTc.SI cneu;HanHCTOM u;eHTpa no npe,n;ocTaBneHHIO rocy,n;apcTBeHHbiX 

ycnyr HnH M<l>IJ;, OTBeTCTBeHHbiM 3a npHeM H perHcTpaQHIO 3a.SIBneHH.SI H 

,n;oKyMeHTOB npH npe,n;ocTaBneHHH rocy,n;apcTBeHHOH ycnyrH (,n;anee - cneu;HanHcT 

u;eHTPa no npe,n;ocTaBneHHIO rocy,n;apcTBeHHbiX ycnyr, M<l>IJ,, OTBeTCTBeHHbiH 3a 

npHeM ,[J;OKyMeHTOB ). 
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2.26. B cnyqae npe,n:cTaBnemui 3a.smnemui H .n:oKyMeHTOB, yKa3aHHhiX B 

nyHKTaX 2.8, 2.9 HaCTO.SIIIJ;ero a,[(MHHHCTPaTHBHOfO perJiaMeHTa JIHqHo 

3aj{BHTeJieM, yKa3aHHhie ,n:oKyMeHThi perHCTPHPYIDTCjl u;eHTpOM no 

npe.n:ocTaBJieHHIO rocy.n:apcTBeHHhiX HJIH M<l>Q B ,n:eHh nx npe,n:cTaBJieHHjl. 

2.27. B cnyqae HanpaBJieHHjl 3ajiBJieHHjl H ,n:oKyMeHTOB, YKa3aHHhiX B 

nyHKTaX 2.8, 2.9 HaCTO.SIIIJ;ero a,n:MHHH:CTpaTHBHOfO perJiaMeHTa, noqTOBhiM 

oTnpaBJieHHeM, YKa3aHHhie ,n:oKyMeHThi perncTpnpyroTCjl u;eHTPOM no 

npe,n:ocTaBJieHHIO rocy,n:apCTBeHHhiX ycnyr B ,n:eHh HX nOCTynJieHHji B u;eHTP no 

npe.n:ocTaBJieHHIO rocy .n:apcTBeHHhiX ycnyr. 

2.28. CpoK perHCTPaiJ;HH 3a,j{BJieHHjl o npe.n:ocTaBJieHHH rocy.n:apcTBeHHOH 

ycnyrH COCTaBJijieT He 6onee 30 MHHyT. 

Tpe6oBaHHjl K noMe:ru;eHHj{M, B KoTophiX npe.n:ocTaBJijleTcjl rocy.n:apcTBeHHajl 

ycrryra, K 3aJIY mKH,[(aHHjl, MeCTaM ,[(Jijl 3anOJIHeHHjl 3aj{BJieHMH 0 npe,n:ocTaBJieHHH 

rocy,n:apCTBeHHOH ycrryrH, MH4JopMaiJ;HOHHhiM CTeH,n:aM C o6pa3IJ;aMH HX 

3anOJIHeHHjl H nepeqHeM ,[(OKyMeHTOB, He06XO,[(HMhiX ,[(Jlji npe,n:OCTaBJieHHjl 

rocy,n:apCTBeHHOH ycnyrH, B TOM qncJie K o6ecneqeHHIO ,[(OCTynHOCTH ,[(Jijl 

MHBaJIH,[(OB YKa3aHHhiX 06oeKTOB B COOTBeTCTBHH C 3aKOHO,[(aTeJibCTBOM 

PoccHHCKOH <l>e.n:epau:nn o cou:narrhHOH 3a:ru;nTe MHBarrn,n:oB 

2.29. Tpe6oBaHHji K noMe:ru;eHHj{M, B KOTOpbiX npe,n:ocTaBJijleTCji 

rocy,n:apcTBeHHajl ycnyra. 

IIoMe:ru;eHHjl, B KOTOphiX npe.n:ocTaBJijleTCjl rocy.n:apcTBeHHa_jl ycrryra, 

.n:omKHhi cooTBeTCTBOBaTh ycTaHoBJieHHhiM 3aKoHo,n:aTeJihCTBOM PoccnifcKoif 

<l>e,n:epaD;HH Tpe6oBaHHjiM o6ecneqeHHjl KOM4JopTHhiMH YCJIOBHjiMH JajiBHTeJieH H 

,[(OJI)KHOCTHhiX JIHIJ;, cneQHaJIHCTOB, B TOM qncrre o6ecneqeHHjl B03MO)I(HOCTH 

pearrH3aQHH npaB HHBaJIH,[(OB H JIHU: C orpaHMqeHHhiMH B03MO)I(HOCTjiMH Ha 

norryqeHHe no nx JajiBJieHHIO rocy.n:apcTBeHHOH ycrryrn. 

B cooTBeTCTBHH c 3aKoHo,n:aTeJihCTBOM PoccnifcKoif <l>e.n:epau;nn o 

COU:HaJihHOH 3aiiJ;HTe HHBaJIH,[(OB HM, B qaCTHOCTH, o6ecneqnBaiOTCjl: 

yCJIOBHji 6ecnpen.SITCTBeHHOfO ,[(OCTyna K o6oeKTY ( 3,[(aHHIO, noMe:ru;eHHIO ), 

B KOTOpOM npe,n:OCTaBJijieTCjl rocy,n:apCTBeHHa,j~ ycrryra, a TaK)I(e .n:Jijl 

6ecnpenj{TCTBeHHOro noJih30BaHHjl TPaHcnopTOM, cpe,[(CTBaMH CBji3H H 

HHcpOpMaQHH; 

B03MO)I(HOCTh CaMOCTOj{TeJibHOfO nepe,n:BH)I(eHHjl no TeppHTOpHH, Ha 

KOTOpOH pacnoJIO)I(eHhl 06oeKThl (3,n:aHHjl, nOMe:ru;eHHji), B KOTOpbiX 

npe,n:OCTaBJijiiOTCjl ycnyrH, a TaK)I(e BXO,[(a B TaKMe 06oeKTbl H BhiXO,[(a H3 HHX, 

noca,n:KH B TpaHcnopTHOe cpe,n:CTBO H BhiCa,[(KH H3 Hero, B TOM qncJie C 

HCnOJib30BaHHeMKpecJia-KOJijiCKH; 

conpOBO)I(,[(eHHe HHBaJIH,[(OB, HMeiOIIJ;HX CTOHKHe paCCTPOHCTBa 4JyHKU:HH 

3peHHjl H CaMOCTOj{TeJibHOfO nepe,n:BH)I(eHHji; 

Ha,n:Jie)l(a:ru;ee pa3Me:ru;eHHe o6opy,n:oBaHHji H HOCHTeJieH MH4JopMaQHH, 

He06XO,[(HMhiX ,[(Jlj{ o6ecneqeHH.SI 6ecnpen.SITCTBeHHOfO ,[(OCTyna HHBaJIH,[(OB K 
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06'beKTaM (3,n;aHIUIM, ITOMern;eHIUIM), B KOTOpbiX npe,n;OCTaBJUIIOTCj~ ycJiyrH, H K 

ycnyraM C yqeTOM orpaHHqeHHM HX )I(H3He,n;ej~TeJibHOCTH; 

,n;y6JIHpOBaHHe He06XO,lJ;HMOM ,lJ;Jij~ HHBaJIH,lJ;OB 3BYKOBOM H 3pHTeJibHOM 

HH«i>opMaiJ;J-IH, a TaK)I(e Ha,n;ITHCeM, 3HaKOB H HHOM TeKCTOBOM H rpa«i>HqecKOM 

HH«i>opMaQHH 3HaKaMH, BbiiTOJIHeHHbiMH peJihe«i>Ho-ToqeqHbiM rnpH«i>ToM EpaMJij!; 

,n;onycK cyp,n;onepeso,n;qHKa H TH«i>Jiocyp,n;onepeso,n;qHKa; 

,n;onycK co6aKH-ITpOBO,lJ;HHKa Ha 06'heKTbi (3,n;aHHj~, ITOMern;eHHj~), B KOTOpbiX 

npe,n;ocTaBJij.IJOTCj{ ycJiyrH; 

OKa3aHHe HHBaJIH,lJ;aM nOMOrn;H B npeo,n;oJieHHH 6apbepOB, MeiiiaiOrn;HX 

noJiyqeHHIO HMH ycJiyr HapaBHe C .lq)yrHMH JIHQaMH. 

2.30. Tpe6osaHHj{ K pa3Mern;eHHIO H o«t>opMJieHHIO noMern;eHHM QeH'fPOB no 

npe,n;ocTaBJieHHIO rocy ,n;apcTBeHHbiX ycJiyr: 

1) npH npoeKTHpOBaHHH H C'fPOHTeJibCTBe HJIH Bbi6ope 3,l1;aH~ ( CTpOeH~), 
B KOTOpOM nJiaHHpyeTCj~ pacnOJIO)I(eHHe QeHTpOB no npe,n;ocTaBJieHHIO 

rocy,n;apCTBeHHbiX ycJiyr, ,lJ;OJI)I(Ha yqHTbiBaTbCj~ nernexo,n;H~ ,lJ;OCTynHOCTb OT 

OCTaHOBOK o6rn;eCTBeHHOrO TpaHCnopTa; 

2) npHeM 3~BHTeJieM ocyrn;eCTBJij~eTCj~ B cneQHaJibHO Bbi,lJ;eJieHHbiX ,lJ;Jij~ 
3THX QeJieM nOMern;eHHj~X (npHCYTCTBeHHbiX MeCTax). ;:::(Jij~ y,n;o6CTBa 3aj~BHTeJieH 
npHCyTCTBeHHbie MeCTa peKOMeH,n;yeTCj~ pa3Mern;aTb Ha HH)I(HHX 3Ta)l(aX 3,l1;aHHM 

( C'rpOeHHM); 

3) Ka6HHeTbi ,lJ;Jij~ npHeMa 3~BHTeJieM ,lJ;OJI)I(Hbi 6biTb o6opy,n;oBaHbi 

HH«i>opMaQHOHHbiMH Ta6JIHqKaMH (BbiBeCKaMH) C YKa3aHHeM: HOMepa Ka6HHeTa; 

«t>aMHJIHH, HMeHH, OTqecTBa ( nOCJie,n;Hee - npH HaJIHqHH) H ,Z1;0JI)I(HOCTH 

cneQHaJIHCTa, ocyrn;ecTBJij.IJOrn;ero npe,n;ocTaBJieHHe rocy,n;apcTBeHHOM ycnyrH; 

4) noMern;eHHj~ QeHTpOB no npe,n;OCTaBJieHHIO rocy ,n;apCTBeHHbiX ycJiyr 

,lJ;OJI)I(Hbl COOTBeTCTBOBaTb 3ITH,lJ;eMHOJIOrHqecKHM npaBHJiaM H HOpManmaM. 

2.31. Tpe6osaHHj{ K pa3Mern;eHHIO H o«t>opMJieHHIO BH3YaJibHoi1, TeKcToso:H: 

H MYJibTHMe,n;HMHOM HH«i>opMaQHH. 

IIpe,n;Ha3HaqeHHhie ,lJ;Jijl 03HaKOMJieHHj{ 3~BHTeJiei1: c HH«i>opMaQHOHHbiMH 

MaTepHaJiaMH MeCTa HH«i>opMHpOBaHHj~ pacnoJiaraiOTCj~ B Henocpe,n;CTBeHHOM 

6JIH30CTH OT CeKTOpa O)I(H,lJ;aHHj~ B oqepe,n;H H o6opy,n;yiOTCj~: 
1) BH3YaJibHOM, TeKCTOBOM HH«i>opMaQHeM, pa3Mern;aeMOM Ha 

HH«i>opMaQHOHHbiX CTeH,n;ax ( o6pa3Qbl 3anOJIHeHHj~ 3aj~BJieHHM H nepeqeHb 

,n;oKyMeHTOB, Heo6xo,n;HMbiM ,lJ;Jijl npe,n;ocTaBJieH~ rocy,n;apcTBeHHOM ycJiyrH), 

o6ecneqHsaiOrn;Hx cso6o,n;HbiM ,n;ocTyn K HHM; 

2) CBeTOBbiMH HH«i>opMaQHOHHbiMH Ta6JIO, KOMITbiOTepoM CO cnpasoqHo

HH«i>opMaQHOHHbiMH CHCTeMaMH; KOMnbiOTep, npe,n;Ha3HaqeHHbiH ,lJ;AA 

HCnOJib30BaHHj~ 3aj~BHTeJij~MH, He ,lJ;OJI)I(eH 6biTb ITO,lJ;KJIJOqeH K JIOKaJibHOM CeTH 

QeHTpa no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycJiyr. 

2.32. Tpe6osaHHj{ K o6opy,n;osaHHIO 3aJia O)I(H,n;aHHj{: 

1) MecTa O)I(H,n;aHHj{ B oqepe,n;H ,n;OJI)I(Hbi 6biTb o6opy,n;osaHbi CTYJibj.IMH 

(KpeceJibHbiMH ceKQHj!MH) H (HJIH) cKaMbj{MH. KoJIHqecTBO MeeT O)I(H,n;aH~ 
onpe,n;eJij~eTCj~ HCXO,lJ;j~ H3 «t>aKTHqeCKOM Harpy3KH H B03MO)I(HOCTeM ,lJ;Jij~ HX 



19 

pa3Mei.U;eHJUI B 3.IJ:aHHH, HO He MO:>KeT eoeTaBJUITb MeHee 2 MeeT Ha Ka:>K.IJ:OrO 

enei.J,HaJIHeTa, oeyi.U;eeTBJUIIOI.U;ero npHeM .IJ:OKyMeHTOB OT 3ruiBHTeJieH; 

2) .IJ:JUI e03.IJ:aHH51 KOMQlOpTHbiX yeJIOBHH O:>KH.IJ:aHH51 Ha eTOJiaX (eTOHKax) .IJ:JI51 

nHehMa MoryT pa3Mei.U;aTbe51 ra3eTbl, :>KypHaJibl, neqaTHa51 npo.n;yKI.J,H51 (6pormopbi, 

6yKneTbi) no BonpoeaM npe.n;oeTaBJieHH51 roey.n;apeTBeHHOH yenyrH. 

2.33. Tpe6oBaHH51 K napKoBoqHbiM MeeTaM. 

Ha TeppHTopHH, npHneraroi.U;e:H: K u.eHTPaM no npe.n;oeTaBJieHHIO 

roey.n;apeTBeHHbiX yenyr, .IJ:OJI:>KHbi 6biTb o6opy.n;oBaHbi MeeTa .IJ:JIH 6eennaTHOH 

napKOBKH aBTOTpaHenopTHbiX epe.n;eTB. ,ZJ.oeTyn 3a51BHTeJieH K napKOBOqHbiM 

MeeTaM 51BJI51eTe51 6eenJiaTHbiM. 

2.34. Tpe6oBaHH51 K oQ_lopMneHHID Bxo.n;a B 3.IJ:aHHe. 

UeHTpaJibHhiH BXO.IJ: B 3.IJ:aHHe u.eHTPa no npe.n;oeTaBJieHHID 

roey.n;apeTBeHHbiX yenyr .n;on:>KeH 6hiTb o6opy.n;oBaH naH.n;yeoM, y.n;o6HhiM .n;M 

B'be3.n;a B 3.IJ:aHHe KOJI51eOK e .n;eTbMH H HHBaJIH.IJ:HbiX KpeeeJI-KOJI51eOK, a TaK:>Ke 

BbiBeeKOH, eo.n;ep:>Kai.U;eH HaHMeHOBaHHe, MeeTO paenOJIO:>KeHH51, pe:>KHM pa60Tbl, 

HOMep TeneQ_loHa .IJ:JIH enpaBOK. 

2.35. Tpe6oBaHH51 K MeeTaM .IJ:JIH O:>KH.IJ:aHHH3aHBHTene:H:. 

MeeTa O:>KH.IJ:aHH51 .IJ:OJI:>KHbl eOOTBeTeTBOBaTb KOMQlOpTHbiM yeJIOBH51M .IJ:1151 

3ruiBHTeJieH H OnTHMaJibHbiM yeJIOBH51M pa60Tbl .IJ:OJI:>KHOeTHbiX JIHI.J,, B TOM qfieJie 

He06XO.IJ:HMO HaJIHqHe .n;oeTynHbiX MeeT 06I.U;ero nOJib30BaHH51 (TyaJieT). 

2.36. Tpe6oBaHH51 K MeeTaM npHeMa 3a51BHTene:H:. 

B u.eHTpax no npe.n;oeTasneHHID roey.n;apeTBeHHbiX yenyr Bhi.IJ:eJIHIOTeH 

noMei.U;eHH51 .IJ:1151 npHeMa 3a51BHTeJieH. 

IlpH HaXO:>K.IJ:eHHH .IJ:BYX enei.J,HaJIHeTOB, oeyi.U;eeTBJI51IOI.U;HX npHeM 

.IJ:OKyMeHTOB OT 3ruiBMTeJieH B O.IJ:HOM nOMei.U;eHHH, pa6oqee MeeTO Ka:>K.n;oro 

enei.J,HaJIHeTa no B03MO:>KHOeTH .IJ:OJI:>KHO 6biTb OT.IJ:eJieHO neperopo.n;KaMH. 

Pa6oqee MeeTo enei.J,HaJIHeTa .n;on:>KHO 6hiTb o6opy.n;osaHo nepeoHaJibHbiM 

KOMnbiOTepOM e B03MO:>KHOeTbiO .IJ:OeTyna K He06XO.IJ:HMbiM HHQlOpMai.J,HOHHbiM 

6a3aM .n;aHHbiX, neqaTaiOI.U;HM H eKaHHpyiDI.U;HM yeTpOHeTBaMH. 

Cnei.J,HaJIHeTbi, npHHHMaiOI.U;He .n;oKyMeHTbi OT 3IDIBHTene:H:, 

o6eeneqHBaiOTe51 JIHqHbiMH H (HJIH) HaeTOJibHbiMH H.IJ:eHTHQlHKai.J,HOHHbiMH 

KapTOqKaMH. 

MeeTa .IJ:JIH npHeMa 3aHBHTene:H: o6opy.n;yroTeH eTynhHMH H eTonaMH .IJ:JIH 

OQlOpMJieHH51 .IJ:OKyMeHTOB H o6eeneqHBaiOTe51 o6pa3I.I,aMH 3aTIOJIHeHH51 

.IJ:OKyMeHTOB, 6JiaHKaMH 3a51BJieHHH H nHebMeHHbiMH npHHa.n;Jie:>KHOeT51MH. 

MeeTa npe.n;oeTaBJieHHH yenyrH .n;oJI:>KHbi eooTBeTeTBOBaTb yeTaHOBJieHHbiM 

Q_le.n;epaJibHbiM 3aKOHO.IJ:aTeJibeTBOM Tpe6oBaHH51M o6eeneqeHH51 KOMQlOpTHbiMH 

yeJIOBH51MH 3a51BMTeJieH, .IJ:OJI:>KHOeTHbiX JIMI.J,, enei.J,MaJIHeTOB, B TOM qfieJie 

o6eeneqeHH51 .IJ:OeTynHOeTH .IJ:JI51 HHBaJIH.IJ:OB YKa3aHHbiX 06'beKTOB B eOOTBeTeTBHH 

e 3aKoHo.n;aTeJibeTBOM PoeeHiicKo:H: <l>e.n;epau;HH o eolJ,HaJihHOH 3ai.U;HTe HHBaJIH.IJ:OB. 

2.37. Tpe6oBaHH51 K noMei.U;eHHHM M<I>U onpe.n;eneHhi IlpaBHJiaMH 

opraHH3ai.J,HH .n;eHTeJibHOeTH MHOroQ_lyHKI.J,HOHaJibHbiX lJ,eHTPOB npe.n;OeTaBJieHH51 

roey.n;apeTBeHHbiX M MYHHI.J,HnaJihHbiX yenyr, YTBep:>K.n;eHHbiMM noeTaHoBJieHHeM 

IlpaBHTeJiheTBa PoeeH:H:eKo:H: <I>e.n;epai.I,HH oT 22.12.2012 NQ 13 7 6. 
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floKa:mTeJIH ,[(OCTYIIHOCTH H KaqecTBa rocy,n:apCTBeHHOM ycJiyrH 

2.38. flOKa3aTeJIH ,[(OCTYIIHOCTH H KaqeCTBa rocy,n:apCTBeHHOM ycJiyrH 
rrpe,n:cTasJieHbi B cJie,n:yiO:ru;eH: Ta6JIH:u;e: 

lloKa3aTeJIH E,n:HHH:u;a HopMaTHBHoe 

H3MepeHH51 3HaqeHHe 

IIOKa3aTeJI51 
flOKa3aTeJIH ,[(OCTYIIHOCTH 

Pa3Me:ru;eHHe Ha E,n:HHOM rropTaJie 

rocy.n:apcTBeHHbiX H MYHHIJ;HIIaJibHbiX ycJiyr 
( cpyHKIJ;HH) H (HJIH) flopTaJie rocy,n:apCTBeHHbiX 
H MYHHIJ;HIIaJibHbiX ycJiyr ( cpyHKIJ;HM) 

Pecrry6JIHKH KoMH HHcpopMa:u;HH o6 ycJiyre, a 
TaK)Ke pa3Me:rrt;eHHe Ha E,n:HHOM rropTaJie 
rocy,n:apcTBeHHbiX H MYHHIJ;HIIaJibHbiX ycJiyr 

,n:a/HeT .n:a ( cpyHKIJ;HM) H ( HJIH) flopTaJie rocy ,n:apCTBeHHbiX 
H MYHHIJ;HIIaJibHbiX ycJiyr ( cpyHKIJ;Hii) 

Pecrry6JIHKH KoMH cpopM 3a5IBJieHHM H HHbiX 
,[(OKyMeHTOB, Heo6XO,[(HMbiX ,[(JI51 IIOJiyqeHH51 
COOTBeTCTBYIO:rrt;eM ycJiyrH, H o6ecrreqeHHe 
,[(OCTyrra K HHM ,[(JI51 KOIIHpOBaHH51 H 3aiiOJIHeHH51 
B 3JieKT(JOHHOM BH,[(e 

KoJIHqecTBO B3aHMo,n:eH:cTBHM 3a5IBHTeJIR c 
,[(OJI)KHOCTHbiMH JIHIJ;aMH IIpH IIpe,n:OCTaBJieHHH 
rocy,n:apCTBeHHOM ycJiyrH H HX 

IIp_O,[(OJI)KHTeJibHOCTb: 

a) rrpH o6pa:ru;eHHH 3a rrpe,n:ocTaBJieHHeM 
pa3/MHH 0-1/0-30 rocy,n:apCTBeHHOM ycJiyrH; 

6) IIpH IIOJiyqeHHH pe3yJioTaTa 

rocy,n:apcTBeHHOM ycJiyrH (s cJiyqae ecJIH 
3a5IBHTeJieM Bbi6paH JIHqHbiM CIIOC06 pa3/MHH 0-1/0-15 
IIOJiyqeHH51 yse,n:OMJieHH51 0 rrpe,n:OCTaBJieHHH 
rocy ,n:apCTBeHHOM ycJiyrH) 

Bo3MO)KHOCTb rroJiyqeHH51 rocy,n:apcTBeHHOM 
yceyrH B M<l>L( (B TOM qHcJie B IIOJIHOM ,n:a/HeT ,n:a 
o6oeMe) 

Bo3MO)KHOCTb rroJiyqeHH51 HHcpopMa:u;HH o xo.n:e 
rrpe,n:ocTaBJieHH51 rocy,n:apcTBeHHOM ycJiyrH c 

,n:a/HeT HeT HCIIOJib30BaHHeM HHcpOpMaiJ;HOHHO-
KOMMYHHKaiJ;HOHHbiX TeXHOJIOrHM 

Bo3MO)KHOCTb rroJiyqeHH51 HHcpopMaiJ;HH o xo,n:e 
,n:a/HeT ,n:a rrpe,n:ocTaBJieHHR rocy,n:apcTBeHHOM ycJiyrH no 
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enpaBOtiHhiM TeJiecpoHaM, IIO 3JieKTpOHHOM 
IIOtiTe 
Bo3MO)I(HOeTb nonyqemrn roey,n;apeTBeHHOM 
yenyrw noepe,n;eTBOM 3anpoea o 
npe,n;oeTaBJieHHHHeeKOJibKHX 

,n;a/HeT roey ,n;apeTBeHHhiX yenyr B M <1> Q, ,n;a 

npe,n;yeMoTpeHHoro eTaThe:H: 151 <l>e,n;epanhHoro 
3aKOHa N!~ 210- <1>3 (KOMIIJieKeHbiM 3aiipoe) 
Bo3MO)I(HOeTh nonytieHIDI roey,n;apeTBeHHOM 
yenyrw B mo6oM M<l>Q Ha TeppHTOpHH 

,n;a/HeT ,n;a Peeny6JIHKH KoMH no Bhi6opy 3a.SIBHTemi 
( 3KeTeppHTOpHaJibHbiM IIpHHIJ;HII) 

J10Ka3aTeJIH KatieeTBa 
Y ,n;eJibHbiM Bee 3a.SIBJieHHM rpa)I(,ZJ;aH, 
paeeMOTpeHHbiX B yeTaHOBJieHHbiM epoK, B 
06IIJ;eM KOJIHtieeTBe 3a.SIBJieHHM Ha % 100 
npe,n;oeTaBJieHwe roey,n;apeTBeHHOM yenyrw B 
OpraHe 
Y ,n;eJibHbiM Bee paeeMOTpeHHbiX 
B yeTaHOBJieHHbiM epOK 3a.SIBJieHHM Ha 
npe,n;oeTaBJieHwe yenyrw B o6IIJ;eM KOJIHtieeTBe % 

100 3a.SIBJieHHM Ha npe,n;oeTaBJieHHe 
roey,n;apeTBeHHOM yenyrH qepe3 M<l>Q 
Y ,n;eJibHbiM Bee o6oeHOBaHHbiX )l(aJI06 B 06IIJ;eM 
KOJIHtieeTBe 3a.SIBJieHHM Ha 

% 0 npe,n;oeTaBJieHHe roey,n;apeTBeHHOM yenyrw B 
OpraHe 
Y ,n;eJibHbiM Bee KOJIHtieeTBa o6oeHOBaHHbiX 
)l(aJI06 B 06IIJ;eM KOJIHtieeTBe 3a.SIBJieHHM Ha 

% 0 npe,n;oeTaBJieHHe roey ,n;apeTBeHHOM yenyrH 
qepe3 M<l>Q 

MHbie Tpe6oBaHIDI, B TOM qwene YtiHTbiBaJOIIJ;He oeo6eHHOeTH npe,n;oeTaBJieHH.SI 
roey,n;apeTBeHHOM yenyrH B MHOrocpyHKIJ;HOHaJibHbiX :u;eHrpax H oeo6eHHOeTH 

npe,n;oeTaBJieHH.SI roey,n;apeTBeHHOM yenyrw B 3JieKTpOHHOM cpopMe 

2.39. llpe,n;oeTaBJieHwe roey,n;apeTBeHHOM yenyrw B M<l>Q oeyiiJ;eeTBJI.SieTe.SI 
IIO IIpHHIJ;HIIY «O,ZJ;HOrO OKRa», B eoOTBeTeTBHH e KOTOpbiM npe,n;OeTaBJieHHe 
roey,n;apeTBeHHOM yenyrH oeyiiJ;eeTBJI.SieTe.SI IIOeJie O,ZJ;HOKpaTHOrO o6paiiJ;eHIDI 
3a.SIBHTeJI.SI e eOOTBeTeTBYIOIIJ;HM 3a.SIBJieHHeM 0 npe,n;oeTaBJieHHH roey,n;apeTBeHHOM 
yenyrw, a B3aHMo,n;e:H:eTBHe e opraHaMH, npe,n;oeTaBJI.SIIOIIJ;HMH roey,n;apeTBeHHhie 
yenyrw, HJIH opraHaMH, npe,n;oeTaBJI.SIIOIIJ;HMH MYHH:U:HIIaJibHhie yenyrw, 
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OCyii.J;eCTBJUieTCH M<f>Q 6e3 yqaCTHH 3aHBHTeJIH B COOTBeTCTBHH C HOpMaTHBHbiMH 
npaBOBDIMH aKTaMH H COrJiaiiieHHeM 0 B3aHMO,LJ,eHCTBHH. 

3aSIBJieHHe 0 npe,li,OCTaBJieHHH rocy,LJ,apCTBeHHOH ycnyrH H (HJIH) 
,li,OKyMeHTbl, He06XO,li,HMbie ,LJ,JIH npe,li,OCTaBJieHHH rocy,LJ,apCTBeHHOH ycnyrH, 
npe,LJ,ocTaBJIHIOTCH 3aHBHTeneM B M<I>IJ; JIHqHo JIH6o qepe3 JIH:u;o, HBJIHIOII.J;eecH ero 
YIIOJIHOMOqeHHbiM npe,li,CTaBHTeJieM. 

B M<I>IJ; o6ecneqHBaiOTcH: 

a) cpyHKI(HOHHpOBaHHe aBTOMaTH3HpOBaHHOH HHcpOpMal(HOHHOH CHCTeMDI 
M<I>Q; 

6) 6eCIIJiaTHbiH ,li,OCTYII 3aHBHTeJieH K TiopTany rocy,LJ,apCTBeHHbiX H 
MYHHI(HIIaJihHDIX ycnyr ( cpyHKI(HH) Pecny6nHKH KoMH H (HJIH) E,LJ,HHOMY nopTany 
rocy,LJ,apcTBeHHDIX H MYHHI(HIIaJihHhiX ycnyr ( <l>YHKI(Hii); 

B) IIO 3aiipocy 3aHBHTeJIH perHCrpal(HH B <Pe,LJ,epaJibHOH rocy,LJ,apCTBeHHOH 
HH<l>OpMal(HOHHOH CHCTeMe «E,LJ,HHaH CHCTeMa H,LJ,eHTH<l>HKal(HH H 
ayTeHTHcpHKal(HH B HHcppacTpyKType, o6ecneqHBaiOII.J;eH HH<i.>OpMal(HOHHO
TeXHOJIOrHqecKOe B3aHMO,LJ,eHCTBHe HHcpOpMal(HOHHbiX CHCTeM, HCIIOJio3yeMDIX 
,LJ,JIH npe,LJ,OCTaBJieHHH rocy,LJ,apcTBeHHDIX H MYHHI(HIIaJihHDIX ycnyr B 3JieKTpOHHOH 
cpopMe» Ha 6e3B03Me3,LJ,HOH OCHOBe. 

III. CocTaB, nocne,LJ,oBaTeJIJ>HOCTh H cpoKH BhiiiOJIHeHHH a,LJ,MHHHCTpaTHBHDIX 
IIpOI(e,LJ,yp (,LJ,eHCTBHH), Tpe6oBaHHH K IIOpH,li,KY HX BbiiiOJIHeHHH, B TOM qHcJie 

oco6eHHOCTH BbiiiOJIHeHHH a,LJ,MHHHCrpaTHBHbiX npo:u;e,LJ,yp (,LJ,eHCTBHH) 
B 3JieKTpOHHOH cpopMe, a TaK)J(e oco6eHHOCTH BbiiiOJIHeHHH a,LJ,MHHHCrpaTHBHbiX 

npo:u;e,LJ,yp (,LJ,eHCTBHH) B MHOrocpyHKI(HOHaJibHbiX l(eHTpax 

3 .1. Tipe,li,OCTaBJieHHe rocy ,LJ,apCTBeHHOH ycnyrH BKJIIOqaeT CJie,LJ,yiOII.J;He 
a,LJ,MHHHCrpaTHBHbie IIpOI(e,LJ,ypDI: 

1) IIpHeM H perHCrpa:u;HH 3aHBJieHHH H ,li,OKyMeHTOB ,li,JIH npe,LJ,OCTaBJieHHH 
rocy,LJ,apcTBeHHOH ycnyrH; 

2) cpopMHpOBaHHe H HanpaBJieHHe Me)J(Be,LJ,OMCTBeHHbiX 3aiipOCOB; 
3) paCCMOTpeHHe 3aHBJieHHH H ,li,OKyMeHTOB, He06XO,li,HMbiX ,li,JIH 

npe,li,OCTaBJieHHH rocy ,LJ,apCTBeHHOH ycnyrH, H IIpHHHTHe peiiieHHH 0 
npe,li,OCTaBJieHHH HJIH 06 OTKa3e B npe,li,OCTaBJieHHH rocy,LJ,apcTBeHHOH ycnyrH; 

4) yse,LJ,OMJieHHe 3aHBHTeJIH 0 IIpHHHTOM peiiieHHH, BDI,LJ,aqa 3aHBHTeJIIO 
pe3yJioTaTa npe,LJ,OCTaBJieHHH rocy,LJ,apcTBeHHOH ycnyrH; 

5) HCIIpaBJieHHe ,li,OIIyii.J;eHHbiX OneqaTOK H (HJIH) OIIIH60K B Bbl,LJ,aHHbiX B 
pe3yJioTaTe npe,li,OCTaBJieHHH rocy,LJ,apCTBeHHOH ycnyrH ,li,OKyMeHTaX. 

rocy,LJ,apCTBeHHaH ycnyra B 3JieKTpOHHOH cpopMe He npe,li,OCTaBJIHeTCH. 

flpHeM H perHCrpa:u;HH 3aHBJieHHH H ,li,OKyMeHTOB 
,li,JIH npe,li,OCTaBJieHHH rocy,LJ,apCTBeHHOH ycnyrH 

3 .2. OcHoBaHHeM ,LJ,JIH Haqana a,LJ,MHHHCTpaTHBHoii npo:u;e,LJ,ypDI HBJIHeTCH 
JIHqHoe o6paii.J;eHHe rpa)J(,LJ,aHHHa B l(eHTp IIO npe,li,OCTaBJieHHIO rocy,LJ,apCTBeHHbiX 
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ycnyr, M<l>Q c 3a~mneHHeM H .n;oKyMeHTaMH, Heo6xo.n;HMbiMH .n;IDI 

npe.n;ocTaBJieHH.H rocy.n;apcTBeHHOH ycnyrH, JIH6o nocTynneHHe 3a.HBJieHH.H H 
He06XO,ll;HMbiX ,ll;OKyMeHTOB ,L(JI.H npe,ll;OCTaBJieHH.H rocy.n;apCTBeHHOH ycnyrH B 
:u;eHTP no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr no noqTe. 

3a.HBJieHHe 3anOJIH.HeTC.H npH nOMO:rn;H cpe,ll;CTB 3JieKTpOHHO-
BbiqHCJIHTeJibHOH TeXHHKH HJIH oT pyKH pa36opqHBO (neqaTHbiMH 6yKBaMH) 
qepHHJiaMH qepHoro HJIH CHHero D;BeTa. 

llpH npe,ll;CTaBJieHHH 3a.HBHTeJieM 3a.HBJieHH.H, 3anOJIHeHHOrO C OllH6KaMH, H 

npH HaJIHqHH BCeX Heo6XO,L(HMbiX ,ll;OKyMeHTOB cneD;HaJIHCT :u;eHTPa no 

npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr, M<l>Q, OTBeTCTBeHHbiM 3a npHeM 

,ll;OKyMeHTOB, npe.n;naraeT 3a.HBHTeJIIO ycTpaHHTb OllH6KH, 3anOJIHHB 3a.HBJieHHe 
nOBTOpHO B TeqeHHe npHeMa. 

Tio npocb6e o6paTHBmeroc.H JIH:u;a 3a.HBJieHHe MO)I(eT 6I>ITb ocpopMneHo 

cne:u;HanHCTOM :u;eHTPa no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr, M<l>Q, 
OTBeTCTBeHHbiM 3a npHeM ,ll;OKyMeHTOB, C HCnOJib30BaHHeM nporpaMMHbiX 
cpe.n;cTB. B 3TOM cnyqae 3a.HBHTeJib co6cTBeHHopyqHo BnHCbiBaeT B 3a.HBJieHHe 
CBOIO cpaMHJIHIO, HM.H H OTqeCTBO, CTaBHT .n;aTy H no.n;nHCb. 

3.3. Cne:u;HanHCT :u;eHTpa no npe.n;ocTaBneHHIO rocy.n;apcTBeHHbiX ycnyr, 
M<l>Q, OTBeTCTBeHHbiM 3a npHeM .n;oKyMeHTOB, ocyrn;ecTBJI.HeT cne.n;ymrn;He 

I 

.n;eiicTBH.H B xo.n;e npHeMa 3a.HBHren.H: 

1) ycTaHaBJIHBaeT JIHqHOCTb rpa)I(,L(aHHHa ( ero npe.n;cTaBHTeJI.H) Ha 

OCHOBaHHH ,ll;OKyMeHTOB, Y,ll;<i>CTOBep.HIO:rn;HX JIHqHOCTb H nO,ll;TBep)l(,ll;aiO:rn;HX 

nOJIHOMOqH.H npe,ll;CTaBHTeJI.H; 

2) npoBep.HeT HaJIHqiHe BCeX ,ll;OKyMeHTOB, He06XO,L(HMbiX ,ll;JI.H 

npe,ll;OCTaBJieHH.H rocy.n;apCTBel:IHOM ycnyrH, nOJIHOTY CO,ll;ep)l(arn;HXC.H B HHX 

CBe.n;eHHM; 

3) npH He06XO,L(HMbCTH H3rOTaBJIHBaeT KOnHH ,L(OKyMeHTOB, 

npe,ll;CTaBJieHHbiX Ha 6yMa)I(H01\1; HOCHTeJie, H (HJIH) nepeBO,ll;HT TaKHe ,ll;OKyMeHTbl B 

3JieKTpOHHYIO (:u;HcppoByiO) cp0pMy, 3aBep.HeT CBOeH no.n;nHCbiO (3JieKTpOHHOH 
I 

no.n;nHCbiO) c YKa3aHHeM cpaMH.tiHH H HHHD;HaJIOB, YKa3biBaeT .n;aTy; 

4) perHCTpHpyeT 3a.H~JieHHe H npe,ll;CTaBJieHHbie ,ll;OKyMeHTbl no.n; 
HH,ll;HBH,ll;YaJibHbiM nop.H,ll;KOBbi:Mi HOMepOM B .n;eHb HX nocTynneHH.H; 

5) Bbi.n;aeT 3a.HBHTehm pacnHcKy-yBe.n;oMneHHe c YKa3aHHeM 

perHCTpaD;HOHHOrO HOMepa 3a.HBJieHH.H H OnHCbiO npe,ll;CTaBJieHHbiX ,ll;OKyMeHTOB. 

Cne:u;HanHcT M<l>Q, OTBeTCTBeiJiHbiH 3a npHeM .n;oKyMeHTOB, ocpopMn.HeT pacnHcKy 

B Tpex 3K3eMnJI.Hpax, O,ll;HH H3 KOTOpbiX nepe.n;aeT 3a.HBHTeJIIO, BTOpOH nepe.n;aeT B 

:u;eHTP no npe.n;ocTaBJieHHIO roc~.n;apcTBeHHbiX ycnyr, TpeTHH ocTaBJI.HeT B M<l>Q. 
3 .4. B cnyqae HanpaBJ\IeHH.H 3a.HBJieHH.H H .n;oKyMeHTOB B :u;eHTP no 

npe,ll;OCTaBJieHHIO rocy.n;apCTBe~HbiX ycnyr nocpe,ll;CTBOM noqTOBOH CB.H3H, ,L(HeM 
perHCTpa:u;HH 3a.HBJieHH.H .HBJI.He'!ic.H .n;eHb nocTynneHH.H 3a.HBJieHH.H H .n;oKyMeHTOB B 

:u;eHTP no npe.n;ocTaBJieHHIO rdcy.n;apcTBeHHbiX ycnyr. Cne:u;HanHCT :u;eHTPa no 

npe.n;ocTaBJieHHIO rocy.n;apcn~eHHbiX ycnyr, OTBeTCTBeHHbiM 3a npHeM 

,ll;OKyMeHTOB: 

1) ycTaHaBJIHBaeT rrpe.n;MeT o6parn;eHH.H, npoBep.HeT nOJIHOMOqH.H 3a.HBHTeJI.H; 
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2) IIpOBepHeT HaJIHqJie BCeX ,l(OKyMeHTOB, He06XO,l(MMbiX ,l(JUI 
npe,n;OCTaBJieHMH rocy,n;apCTBeHHOM ycnyrM, IIOJIHOTY co,n;ep)Kalli;MXCH B HMX 
CBe,n;eHMM; 

3) perMCTpHpyeT 3aHBJieHMe M npe,n;CTaBJieHHbie ,l(OKyMeHTbi IIO,l( 
MH,l(MBM,l(YaJibHbiM IIOpH,ll;KOBbiM HOMepoM B ,n;eHb MX IIOCTYIIJieHMH; 

4) OTIIpaBJIHeT paCIIMCKy-yBe,l(OMJieHMe 3aHBMTeJIIO noqTOBbiM 
OTIIpaBJieHMeM MJIM B <}:>opMe :meKTPOHHOrO ,l(OKyMeHTa IIO a,n;pecy 3JieKTpOHHOM 
noqThi, yKa3aHHOMY 3aHBMTeneM, B TeqeHMe 3 ,n;Heii co ,l(HH perMcTpau;MM 
,l(OKyMeHTOB B u;eHTpe IIO IIpe,n;OCTaBJieHMIO rocy,n;apCTBeHHbiX ycnyr. 

3.5. KpMTepMM npMHHTMH perneHMH: 

- HaJIMqMe Ha,n;Jie)KaiiJ;MM o6pa30M o<}:>opMJieHHOrO 3aHBJieHMH M ,l(OKyMeHTOB, 
IIepeqMcJieHHbiX B IIYHKTe 2.8 HaCTOHIIJ;ero a,n;MMHMCTpaTMBHOrO perJiaMeHTa; 

- HaJIJiqMe MJIM OTCYTCTBMe O,l(HOrO MJIM HeCKOJlbKMX ,l(OKyMeHTOB, 
IIepeqMCJieHHbiX B IIYHKTe 2.9 HaCTOHIIJ;ero a,n;MMHMCTpaTMBHOrO perJiaMeHTa 

3.6. MaKCMMaJihHhiM cpoK BhiiiOJIHeHMH a,n;MMHMCTPaTMBHOH npou;e,n;ypni no 
IIpMeMy M perMCTPaiJ;MM 3aHBJieHMH M ,l(OKyMeHTOB, He06XO,l(MMbiX ,l(JIH 
npe,n;ocTaBneHMH rocy,n;apcTBeHHOH ycnyrM: 

- IIpM JIMqHOM o6paiiJ;eHMM, COCTaBJIHeT He 6onee 30 MMHYT C MOMeHTa 
o6paiiJ;eHMH 3aHBMTeJIH 0 npe,n;OCTaBJieHMM rocy,n;apCTBeHHOH ycnyrM; 

qepe3 opraHM3aiJ;MID noqToBoii CBH3M, MHYID opraHM3aiJ;MID, 
ocyiiJ;eCTBJIHIOIIJ;YID ,l(OCTaBKY KOppeCIIOH,l(eHIJ;MM - ,n;eHb IIOCTYIIJieHMH 3aHBJieHMH 
M ,l(OKyMeHTOB B u;eHTp IIO npe,n;OCTaBJieHMIO rocy,n;apCTBeHHbiX ycnyr. · 

3. 7. Pe3yJII>TaToM a,n;MMHMCTPaTMBHOH npou;e,n;yphl HBJIHeTcH o,n;Ho M3 
cne,n;yiDIIJ;MX ,n;eHCTBMH: 

- IIpMeM M perMCTPaiJ;MH B u;eHTpe IIO npe,n;OCTaBJieHMIO rocy,n;apCTBeHHbiX 
ycnyr, M<l>I.:( 3aHBJieHMH M ,n;oKyMeHTOB, Heo6xo,n;MMbiX ,n;nH npe,n;ocTaBneHMH 
rocy,n;apcTBeHHOH ycnyrM, MX nepe,n;aqa cneu;MarrMcTy u;eHTpa no npe,n;ocTaBneHMIO 
rocy,n;apCTBeHHbiX ycnyr, OTBeTCTBeHHOMY 3a IIO,l(rOTOBKY IIpOeKTa perneHMH 0 
npe,n;ocTaBJieHMM ( o6 OTKa3e B npe,n;ocTaBneHMM) rocy,n;apcTBeHHOH ycnyrM; 

- IIpMeM M perMCTPaiJ;MH B u;eHTpe IIO npe,n;ocTaBJieHMIO rocy,n;apCTBeHHhiX 
ycnyr, M<l>I.:( 3aHBJieHMH M ,n;oKyMeHTOB, Heo6xo,n;MMhiX ,n;JIH npe,n;ocTaBJieHMH 
rocy,n;apcTBeHHOH ycnyrM, M Mx nepe,n;aqa cneu;MarrMcTy u;eHTPa no 
npe,n;ocTaBneHMIO rocy,n;apcTBe:HHhiX ycnyr, M<l>I.:(, OTBeTCTBeHHOMY 3a 
Me)I(Be,l(OMCTBeHHOe MH<}:>opMaiJ;MOHHOe B3aMMO,l(eMCTBMe ( B CJiyqae, eCJIM 
3aHBMTeJib IIO C06CTBeHHOH MHMIJ;MaTMBe He npe,n;cTaBMJI ,l(OKyMeHThi, YKa3aHHbie B 
nyHKTe 2.9 HaCTOHIIJ;ero a,n;MMHMCTpaTMBHoro pernaMeHTa). 

3.8. Cnoco6 <}:>MKcau;MM pe3yJII>TaTa a,n;MMHMCTPaTMBHOH npou;e,n;ypni: 
perMCTpau;MH 3aHBJieHMH M ,l(OKyMeHTOB B )KypHane BXO,l(HIIJ;eH M MCXO,l(HIIJ;eif 
,l(OKyMeHTaiJ;MM, KOTOpbiH Be,n;eTCH B u;eHTpe IIO IIpe,n;OCTaBJieHMIO 
rocy,n;apCTBeHHbiX ycnyr, M<l>I.:( Ha 6yMa)KHOM HOCMTeJie M (HJIM) B 3JieKTpOHHOM 
<}:>opMe. 

<l>opMHpOBaHMe M HanpaBJieHMe Me)KBe,l(OMCTBeHHbiX 3aiipOCOB 
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3 .9. OcHoBaHMeM .n;mi Haqana a.n;MMHMCTpaTMBHOH rrpou,e.n;ypoi .HBJUieTc.H 

rrocTyrrJieHMe rraKeTa .n;oKyMeHTOB cneu,ManMcTy u,eHT}Ja no rrpe.n;ocTaBJieHMIO 

rocy.n;apcTBeHHbiX ycJiyr, M<I>:Q, OTBeTCTBeHHOMY 3a Me)Jme.n;oMCTBeHHoe 

MH<i>opMai.J,MOHHOe B3aMMO.IJ:eHCTBMe. 

Crreu,ManMcT u,eHTpa no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHbiX ycJiyr, M<I>:Q, 

OTBeTCTBeHHbiH 3a Me)I(Be.IJ:OMCTBeHHOe MH<i>OpMai.J,MOHHOe B3aMMO.IJ:eHCTBMe, B 

TeqeHMe 5 pa6oqnx .n;Heii co .IJ:H.H npe.n;cTaBJieHM.H .n;oKyMeHTOB, yKa3aHHbiX B 

nyHKTe 2.8 HaCTO.HII.J,ero a.n;MMHMCT}JaTMBHOrO perJiaMeHTa, ocyii.J,eCTBJI.HeT 

<t>opMHpOBaHMe M HarrpaBJieHMe Me)I(Be.IJ:OMCTBeHHbiX 3aiipOCOB B opraHbl M 

opraHM3ai.J,MM, B paCIIOp.H)I(eHMM KOTOpbiX HaXO.IJ:.SITC.SI .IJ:OKyMeHTbl ( CBe,L(eHH.SI), B 

COOTBeTCTBMM C IIOp.H.IJ:KOM Me)I(Be.IJ:OMCTBeHHOrO MH<i>OpMai.J,MOHHOrO 

B3aMMO.IJ:eHCTBM.SI, rrpe.n;yCMOTpeHHbiM .n;eHCTBYIOII.J,MM 3aKOHO.IJ:aTeJibCTBOM. 

CpoK no.n;roTOBKM M HanpaBJieHM.H OTBeTa Ha Me)I(Be.n;oMCTBeHHbiH 3anpoc o 

npe.n;cTaBJieHMM .n;oKyMeHTOB ( cBe.n;eHnii), YKa3aHHbiX B rryHKTe 2.9 HaCTO.HII.J,ero 

a.n;MMHMCTpaTMBHOrO perJiaMeHTa, C MCnOJib30BaHMeM Me)I(Be.IJ:OMCTBeHHOrO 

MH<i>OpMai.J,MOHHOrO B3aMMO.IJ:eHCTBM.SI He MO)I(eT npeBbiiiiaTb 5 pa6oqMX .IJ:HeH CO 

.IJ:H.SI nOCTynJieHM.SI Me)I(Be.IJ:OMCTBeHHOrO 3anpoca B OpraH ( opraHM3ai.J,MIO ), B a.n;pec 

KOTOpbiX HanpaBJI.SIJIC.SI Me)I(Be.IJ:OMCTBeHHbiH 3anpoc. 

He no3.n;Hee pa6oqero .IJ:H.H, cJie.n;yiOII.J,ero 3a .n;HeM noJiyqeHM.H Bcex 

Tpe6yeMbiX OTBeTOB Ha Me)I(Be.IJ:OMCTBeHHbie 3anpOCbl, cnei.J,MallMCT I.J,eHT}Ja no 

npe.n;ocTaBJieHMIO rocy.n;apcTBeHHbiX ycJiyr, M<I>:Q, OTBeTCTBeHHbiH 3a 

Me)I(Be.IJ:OMCTBeHHOe MH<i>OpMai.J,MOHHOe B3aMMO.IJ:eHCTBMe, nepe.n;aeT 

3aperMCT}JMpOBaHHbie OTBeTbl M 3anpOCbl BMeCTe C npe.n;cTaBJieHHbiMM 3a.HBMTeJieM 

.IJ:OKyMeHTaMM CIIei.J,MallMCTY I.J,eHT}Ja no npe.n;OCTaBJieHMIO rocy.n;apCTBeHHbiX 

ycJiyr, OTBeTCTBeHHOMY 3a no.n;rOTOBKY npoeKTa perneHM.SI (yBe.IJ:OMJieHH.SI) 0 

npe.n;ocTaBJieHMM ( 06 OTKa3e B npe.n;ocTaBJieHHH) rocy.n;apCTBeHHOH ycJiyrM. 

ITepe.n;aqa OTBeToB Ha Me)I(Be.n;oMCTBeHHbie 3anpocbi M<I>:U: ocyii.J,eCTBJI.HeTc.H 

cnoco6oM, npe.n;ycMoTpeHHbiM corJiarneHMeM o B3aMMo.n;eH:cTBMM Me)l(.n;y M<I>:Q M 

MMHMCTepcTBOM. 

3.10. KpnTepMM npMH.HTM.H perneHM.H: 

- nocTynJieHMe .n;oKyMeHTOB cneu,nanncTy u,eHTpa no npe.n;ocTaBJieHMIO 

rocy.n;apcTBeHHbiX ycJiyr, M<I>:Q, OTBeTCTBeHHOMY 3a Me)I(Be.n;oMCTBeHHOe 

MH<i>opMai.J,MOHHOe B3aMMO.IJ:eHCTBMe; 

- oTcyTcTBMe o.n;Horo MJIM HeCKOJibKMX .n;oKyMeHTOB, YKa3aHHbiX B nyHKTe 

2.9 HaCTO.HII.J,ero a.n;MMHMCT}JaTMBHOrO perJiaMeHTa. 

3 .11. MaKCMManbHbiH cpoK ncnoJIHeHM.H a.n;MMHMCTpaTMBHoH: npou,e.n;ypbl 

COCTaBJI.HeT 5 pa6oqMX .IJ:H.SI CO .IJ:H.SI noJiyqeHM.H Cnei.J,MallMCTOM I.J,eHT}Ja no 

npe.n;ocTaBJieHMIO rocy.n;apcTBeHHbiX ycJiyr, M<I>:Q, OTBeTCTBeHHbiM 3a 

Me)I(Be.IJ:OMCTBeHHOe MH<i>OpMai.J,MOHHOe B3aMMO.IJ:eHCTBMe, 3a.SIBJieHM.H M 

.IJ:OKyMeHTOB. 

3 .12. Pe3yJioTaTOM ncnoJIHeHM.H a.n;MMHMCTpaTMBHOH npou,e.n;ypoi .HBJI.HeTC.H 

noJiyqeHMe .IJ:OKyMeHTOB, M MX nepe.n;aqa cnei.J,MallMCTY I.J,eHT}Ja no 

npe.n;OCTaBJieHMIO rocy.n;apCTBeHHbiX yceyr, OTBeTCTBeHHOMY 3a no.n;rOTOBKY 

npoeKTa peiiieHM.SI (yBe.IJ:OMJieHH.SI) 0 npe.IJ:OCTaBJieHMM ( 06 OTKa3e B 



26 

npe,n;ocTaBJieHMM) rocy ,n;apcTBeHHOH ycnyrM. 
3.13. Cnoco6 cpHKca:u;MM pe3yJihTaTa a,n;MMHMCTPaTMBHOH npo:u;e,n;yphi: 

perMCTpa:u;mi ,[I;OKyMeHTOB B )KypHane BXO,ll;SIIII;eH M MCXO,ll;SIIII;eH ,[I;OKyMeHTai..J;HM, 
KOTOpbiH Be,n;eTcH B :u;eHTPe no npe,n;ocTaBneHMIO rocy,n;apcTBeHHhiX ycnyr, M<I>L( 
Ha 6yMa)KHOM HOCMTeJie M (HJIH) B :meKTPOHHOH cpopMe. 

PaccMoTpeHMe 3aSIBJieHMSI M ,n;oKyMeHTOB, Heo6xo,n;MMbiX ,n;JIH npe,n;ocTaBJieHMSI 
rocy,n;apCTBeHHOH ycnyrM, M npHHSITMe pemeHMSI 0 npe,ll;OCTaBJieHMM MJIH 06 

OTKa3e B npe,ll;OCTaBJieHMM rocy,n;apCTBeHHOH ycnyrM 

3.14. OcHoBaHMeM ,ll;JISI Haqana a,n;MMHMCTpaTMBHOH npo:u;e,n;ypbi SIBJISieTcSI 
nocTynneHMe cne:u;HanMcTy :u;eHTpa no npe,n;ocTaBJieHMIO rocy,n;apcTBeHHbiX ycnyr, 
OTBeTCTBeHHOMY 3a no,n;rOTOBKY npoeKTa pemeHMSI (yBe,[I;OMJieHMSI) 0 
npe,n;OCTaBJieHMM ( 06 OTKa3e B npe,n;OCTaBJieHHH) rocy,n;apCTBeHHOH ycnyrM 
3aperMCTpHpoBaHHbiX ,n;oKyMeHTOB, YKa3aHHbiX B nyHKTax 2.8, 2.9 HacToSiru;ero 
a,n;MMHMCTpaTMBHOrO perJiaMeHTa. 

Cne:u;ManMCT :u;eHTPa no npe,n;ocTaBJieHMIO rocy,n;apcTseHHbiX ycnyr, 
OTBeTCTBeHHbiH 3a no,n;rOTOBKY npoeKTa perueHMH (yBe,ll;OMJieHHSI) 0 
npe,n;ocTasneHHM (o6 OTKa3e B npe,n;ocTaBJieHHH) rocy,n;apcTBeHHOH ycnyrM, B 
Tel!eHMe 1 pa6oqero ,ll;HSI co ,n;HSI nocTynneHMSI ,n;oKyMeHTOB ocyru;ecTBJISieT 
npoBepKy KOMnJieKTa ,ll;OKyMeHTOB Ha npe,n;MeT HaJIMl!MSI BCeX ,[I;OKyMeHTOB, 
He06XO,ll;MMhlX ,[I;JIH npe,n;ocTaBJieHMSI rocy,n;apCTBeHHOH ycnyrM, M COOTBeTCTBMSI 
yKa3aHHbiX ,n;oKyMeHTOB ycTaHoBJieHHbiM Tpe6osaHMSIM. 

ilpH paCCMOTPeHMM KOMnJieKTa ,[I;OKyMeHTOB ,[I;JISI npe,ll;OCTaBJieHMSI 
rocy,n;apcTBeHHOH ycnyrM cne:u;ManMCT :u;eHTPa no npe,n;ocTaBJieHMIO 
rocy,n;apCTBeHHbiX ycnyr, OTBeTCTBeHHbiH 3a no,n;rOTOBKy npoeKTa pemeHMSI 
(yse,n;oMJieHHSI) o npe,n;ocTaBneHMM ( o6 OTKa3e B npe,n;ocTaBJieHHH) 
rocy,n;apCTBeHHOH ycnyrM, ycTaHaBJIMBaeT COOTBeTCTBMe 3aSIBMTeJISI KpHTepMSIM, 
Heo6xo,n;MMbiM ,n;nH npe,n;ocTaBneHMSI rocy,n;apcTBeHHOH ycnyrM, a TaK)Ke 
ycTaHaBJIMBaeT cpaKT HaJIMlJMSI MJIM OTCYTCTBMSI OCHOBaHMH ,[I;JISI OTKa3a B 
npe,n;OCTaBJieHMM rocy,n;apCTBeHHOH ycnyrM, npe,n;ycMOTPeHHbiX nyHKTOM 2.16 
HaCTOSIIII;ero a,[I;MMHMCTpaTMBHOrO perJiaMeHTa. 

llo pe3yJihTaTaM nposepKH cne:u;ManMcT :u;eHTpa no npe,n;ocTaBJieHMIO 
rocy,n;apCTBeHHbiX ycnyr, OTBeTCTBeHHbiH 3a no,n;rOTOBKY npoeKTa pemeHMSI 
(yse,n;oMJieHHH) o npe,n;ocTasneHMM ( o6 OTKa3e B npe,n;ocTasneHHH) 
rocy,n;apCTBeHHOH ycnyrM, ocyru;eCTBJISieT BBO,ll; Heo6XO,ll;MMOH HHcpOpMai..J;MM B 
nporpaMMHbiH KOMnJieKC, rOTOBMT npoeKT pemeHMSI, yBe,[I;OMJieHMSI 0 
npe,ll;OCTaBJieHMM rocy,n;apcTBeHHOH ycnyrM, a npH HaJIMlJMM OCHOBaHMH, 
npe,n;yCMOTpeHHbiX nyHKTOM 2.16 HaCTOSIIII;ero a,[I;MMHMCTPaTMBHOrO perJiaMeHTa, -
pemeHMSI, yBe,[I;OMJieHMH 06 OTKa3e B npe,n;OCTaBJieHMM rocy,n;apCTBeHHOH ycnyrM. 

B Tel!eHMe 1 pa6oqero ,n;HSI nocne ocpopMneHMSI npoeKTa pemeHMSI, 
yse,n;oMJieHMSI o npe,n;ocTaBJieHMM rocy,n;apcTBeHHOH ycnyrM JIM6o npoeKTa 
pemeHMSI, yBe,[I;OMJieHMSI 06 OTKa3e B npe,n;OCTaBJieHMM rocy,n;apCTBeHHOH ycnyrM 
cne:u;MaJIMCT :u;eHTpa no npe,n;ocTaBJieHMIO rocy,n;apcTBeHHbiX ycnyr, 
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OTBeTCTBeHHbiM 3a no,n;rOTOBKY npoeKTa perneHIUI (yse,n;oMneHIUI) 0 
npe.n;ocTasneHMM ( o6 OTKa3e B npe.n;ocTasneHMM) rocy.n;apcTBeHHoii ycnyrM, 
nepe.n;aeT MX Ha no,n;nMCb ,li;OmKHOCTHOMY nm..Jy :u;eHTpa no npe,n;OCTaBneHMIO 
rocy.n;apcTBeHH:OIX ycnyr. 

,l(omKHOCTHOe nM:u;o :u;eHTPa no npe.n;ocTasneHMIO rocy.n;apcTBeHH:OIX ycnyr 
no.n;nMC:OIBaeT npoeKT perneHM.SI, yse.n;oMneHM.SI o npe.n;ocTasneHMM 
rocy.n;apcTBeHHOM ycnyrM ( o6 OTKa3e B npe.n;ocTasneHMM rocy.n;apcTBeHHOM 
ycrryrM) B TeqeHMe 1 pa6oqero ,n;H.SI co ,n;H.SI nonyqeHM.SI M B03Bpam;aeT 
cne:u;ManMCTy, OTBeTCTBeHHOMY 3a no,n;rOTOBKY npoeKTa perneHM.SI (yBe)];OMneHM.SI) 
o npe.n;ocTasneHMM ( o6 OTKa3e B npe.n;ocTasneHMM) rocy.n;apcTBeHHOM ycnyrM. 

Cne:u;ManMcT, OTBeTCTBeHH:OIH 3a no.n;roTOBKY npoeKTa perneHM.SI 
(yse.n;oMneHM.SI) o npe.n;ocTaBneHMM ( o6 OTKa3e B npe.n;ocTasrreHMM) 
rocy.n;apCTBeHHOH ycnyrM, B TeqeHMe 1 pa6oqero ,li;H.SI CO ,li;H.SI nOCTynneHM.SI K HeMy 
no.n;nMcaHH:OIX perneHM.SI, yse.n;oMneHM.SI nepe.n;aeT yse.n;oMneHMe cne:u;ManMcTy 
:u;eHTPa no npe.n;ocTaBneHMIO rocy.n;apCTBeHHbiX ycnyr, OTBeTCTBeHHOMY 3a BDI,n;aqy 
pe3yn:oTaTa ycnyr, nM6o B M<I>Q (s 3aBMCMMOCTM OT BDI6paHHoro 3a.SIBMTeneM 
cnoco6a nonyqeHM.SI pe3yn:oTaTa ycnyrM). 

PerneHMe (yse.n;oMneHMe) o npe.n;ocTasneHMM ( o6 OTKa3e B npe.n;ocTasneHMM) 
rocy.n;apcTBeHHOM ycnyrM xpaHMTC.SI B nMqHoM .n;ene 3a.SIBMTen.SI B :u;eHTPe no 
npe.n;ocTasneHMIO rocy.n;apcTBeHH:OIX ycnyr. 

3 .15. KpMTepMM npMH.SITM.SI perneHM.SI: 
COOTBeTCTBMe 3a.SIBneHM.SI M npMnaraeM:OIX K HeMy ,li;OKyMeHTOB 

Tpe6oBaHM.SIM HaCTO.SIIIJ;ero a.n;MMHMCTPaTMBHOrO pernaMeHTa. 
3 .16. MaKCMMan:oH:oi:H cpoK s:omonHeHM.SI a.n;MMHMCTPaTMBHoii npo:u;e.n;ypDI 

COCTaBn.S:IeT: 
- 1 0 pa6oqMx ,n;Heii co ,n;H.SI npe.n;ocTasneHM.SI .n;oKyMeHTOB, yKa3aHH:OIX B 

nyHKTaX 2.8, 2.9 HaCTO.SIIIJ;erO a,n;MMHMCTPaTMBHOrO pernaMeHTa; 
- 5 pa6oqMx .n;Heii co ,n;H.SI nocTyrrneHM.SI nocne.n;Hero OTBeTa Ha 

Me)I{Be,li;OMCTBeHHbiH 3anpoc 0 npe,n;cTaBneHMM ,li;OKyMeHTOB ( CBe.n;eHMH), 
yKa3aHH:OIX B nyHKTe 2.9 HacTo.S:Im;ero a.n;MMHMCTPaTMBHoro pernaMeHTa. 

3.17. Pe3yn:oTaTOM B:omonHeHM.SI a,n;MMHMCTpaTMBHOH npo:u;e.n;yp:oi .SIBn.S:IeTc.SI 
O,li;HO M3 cne,n;yiOIIJ;MX ,n;eHCTBMH: 

1) npMH.SITMe perneHM.SI o npe.n;ocTasneHMM rocy.n;apcTBeHHoii ycnyrM, 
nepe.n;aqa yse.n;oMneHM.SI cne:u;ManMcTy :u;eHTpa no npe.n;ocTasneHMIO 
rocy.n;apcTBeHH:OIX ycnyr, M<I>Q, OTBeTCTBeHHOMY 3a BDI,n;aqy pe3yn:oTaTa ycnyrM, 
M BbiiinaTa ,n;eHe)I{HbiX cpe,n;CTB 3a.SIBMTeniO; 

2) npMH.SITMe perueHM.SI 06 OTKa3e B npe,li;OCTaBneHMM rocy.n;apCTBeHHOH 
ycnyrM M nepe.n;aqa yse.n;oMneHM.SI cne:u;ManMcry :u;eHTpa no npe.n;ocTasneHMIO 
rocy.n;apcTBeHH:OIX ycnyr, M<I>Q, OTBeTCTBeHHoMy 3a B:OI,n;aqy pe3yn:oTaTa ycnyrM. 

3 .18. Cnoco6 cpMKca:u;MM pe3yn:oTaTa a.n;MMHMCTpaTMBHoii npo:u;e.n;yp:oi: 
perMCTpa:u;M.SI ,li;OKyMeHTOB B )l{ypHane MCXO,li;.SIIIJ;eM ,li;OKyMeHTai..J;MM, KOTOpbiH 
se.n;eTc.SI B :u;eHTpe no npe.n;ocTasneHMIO rocy.n;apcTBeHH:OIX ycnyr Ha 6yMa)I{HOM 
HOCMTene M (MnM) B 3neKTpOHHOH cpopMe. 
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YBe,n;oMneHMe 3IDIBMTen.SI o npMH.SITOM perneHMM, Bbl,n;aqa 3IDIBMTemo 
pe3ynhTaTa npe,n;ocTaBneHM.SI rocy,n;apcTBeHHOH ycnyrM 

3 .19. OcHoBaHMeM ,n;n.SI Haqana a,n;MMHMCTpaTMBHOH npou;e,n;yphi .SIBn.SieTc.SI 
nocTynneHMe cneu;ManMcTy u;eHTpa no npe,n;ocTaBneHMIO rocy,n;apcTBeHHhiX ycnyr, 
M<l>l(, OTBeTCTBeHHOMY 3a Bhi,n;aqy pe3ynhTaTa ycnyrM, yBe,n;oMneHM.SI o 
npe,n;ocTaBneHMM ( o6 OTKa3e B npe,n;ocTaBneHMM) rocy,n;apcTBeHHOH ycnyrM (,n;anee 
- yBe,n;oMneHMe ). 

A,n;MMHMCTPaTMBHa.SI npou;e,n;ypa McnonH.SieTc.SI cneu;ManMCTOM u;eHTPa no 
npe,n;ocTaBneHMIO rocy,n;apcTBeHHbiX ycnyr, M<l>l(, OTBeTCTBeHHbiM 3a Bhi,n;aqy 
pe3ynhTaTa ycnyrM. 

IlpM nocTynneHMM yBe,n;oMneHM.SI cneu;minMcT u;eHTPa no npe,n;ocTaBncHMIO 
rocy,n;apcTBeHHhiX ycnyr, M<l>l(, oTBeTCTBeHHbiH 3a Bhi,n;aqy pe3ynhTaTa ycnyrM, B 
cpOK 5 pa6oqMX ,ll;HeH MH<jJOpMMpyeT 3a.SIBMTeJI.SI 0 HanMqMM yBe,n;OMJieHM.SI. 

11H<jJOpMMpOBaHMe 3IDIBMTeJI.SI OCyi.I.J;eCTBJI.SieTC.SI B 3aBMCMMOCTM OT cnoco6a, 
yKa3aHHoro B 3a.SIBneHMM. 

B cnyqae nMqHoro o6pai.U;eHM.SI 3IDIBMTen.SI B u;eHTP no npe,n;ocTaBneHMIO 
rocy,n;apcTBeHHhiX ycnyr, M<l>l( Bhi,n;aqy yBe,n;oMneHM.SI ocyi.I.J;eCTBn.SieT cneu;ManMCT 
u;eHTPa no npe,n;ocTaBneHMIO rocy,n;apcTBeHHbiX ycnyr, M<l>l(, OTBeTCTBeHHhiH 3a 
Bhi,n;aqy pe3ynhTaTa ycnyrM, npM nMqHOM npMeMe no,n; pocnMch 3a.SIBMTen.SI, 
KOTopa.SI npocTaBn.SieTc.SI B )l(ypHane perMCTpau;MM, pacnMcKe, npM npe,n;o.SIBneHMM 
3a.SIBMTeJieM ,ll;OKyMeHTa y,n;oCTOBep.SIIOI.I.J;ero JIMqHOCTb, a npM o6pai.U;eHMM 
npe,n;cTaBMTeJI.SI TaK)I(e ,ll;OKyMeHTa, no,n;TBep)l(,ll;aiOI.I.J;erO nOJIHOMOqM.SJ: 
npe,n;cTaBMTen.SI. 

B cnyqae HeB03MO)I(HOCTM nMqHoro o6pai.U;eHM.SI 3a.SIBMTen.SI cneu;ManMCT 
u;eHTPa no npe,n;OCTaBneHMIO rocy,n;apCTBeHHbiX ycnyr, OTBeTCTBeHHbiH 3a Bbi,n;aqy 
pe3ynhTaTa ycnyrM, B cpoK 5 pa6oqMx ,n;Heii HanpaBn.SieT 3a.SIBMTeniO yBe,n;oMneHMe 
qepe3 opraHM3aiJ;MIO noqTOBOH CB.SI3M MJIM nocpe,n;CTBOM OTnpaBneHM.SI 
3JieKTpOHHoro coo6I.I.J;eHM.SI Ha yKa3aHHbiH 3a.SIBMTeneM a,n;pec 3neKTpOHHOH noqTbi. 

Cneu;ManMCT M<l>l( B nop.SI,n;Ke M cpoKM, ycTaHoBneHHbie cornarneHMeM o 
B3aMMo,n;eiicTBMM Me)l(,n;y M<l>l( M MMHMcTepcTBOM, nepe,n;aeT HeBocTpe6oBaHHOe 
3a.SIBMTeneM yBe,n;oMneHMe B u;eHTP no npe,n;ocTaBneHMIO rocy,n;apcTBeHHhlX ycnyr. 

Pe3ynhTaTOM npe,n;ocTaBneHM.SI rocy,n;apcTBeHHOH ycnyrM .SIBn.SieTc.SI BhmnaTa 
,n;eHe)I(HbiX cpe,n;CTB 3a.SIBMTeJIIO. 

3.20. KpMTepMM npMH.SITM.SI perneHM.SI: 
- Bbi6paHHbiH 3IDIBMTeneM cnoco6 ero yBe,ll;OMJieHM.SI 0 npMH.SITOM peiiieHMM; 

nMqHoe o6pai.U;eHMe 3a.SIBMTen.SI B u;eHTP no npe,n;ocTaBneHMIO 
rocy,n;apcTBeHHbiX ycnyr, M<l>IJ, 3a nonyqeHMeM yBe,n;oMneHM.SI. 

3 .21. MaKCMManbHbiH cpoK McnonHeHM.SI a,n;MMHMCTpaTMBHOH npou;e,n;ypbi 
CKJia,ll;biBaeTC.SI M3 cne,n;yiOI.U;MX CpOKOB: 

1) 5 pa6oqMx ,n;Heii co ,n;H.SI nocTynneHM.SI yBe,n;oMneHM.SI cneu;ManMcTy 
u;eHTpa no npe,n;ocTaBneHMIO rocy,n;apcTBeHHbiX ycnyr, M<l>l(, OTBeTCTBeHHOMY 3a 
Bhi,n;aqy pe3ynhTaTa ycnyrM; 

2) B cnyqae nMqHoro o6pai.U;eHM.SI 3a.SIBMTen.SI 3a yBe,n;oMneHMeM - ,n;eHb 
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o6pa.rn;emu1 3IDIBHTemi B u;eHTp no rrpe.n:ocTaBrreHHIO rocy.n:apcTBeHHbiX ycrryr, 

M<I>Q; 

3) cpoK 

ycTaHOBJieHHbiM 

MHHHCTepcTBOM. 

rrepe.n:aqH HeBOCTpe6oBaHHOrO 3a.siBHTeJieM yBe)l;OMJieHH.si, 

corrrarneHHeM o B3aHMO)l;eMcTBHH Me)l(.n:y M<I>Q H 

3.22. Pe3yJihTaToM HcrrorrHeHH.si a)l;MHHHCTpaTHBHOM rrpou;e.n:ypbi .siBJI.sieTc.si 

O)l;HO H3 crre.n:yro.rn;HX )l;eMCTBHM: 

1) yBe)l;OMJieHHe 3IDIBHTeJI.si H Bbi)l;aqa JIH60 HarrpaBJieHHe eMy 

yBe)l;OMJieHH.si; 

2) rrepe.n:aqa B u;eHTp no rrpe.n:ocTaBrreHHIO rocy.n:apcTBeHHbiX ycrryr 

HeBOCTpe6oBaHHOrO 3a.siBHTeJieM yBe)l;OMJieHH.si. 

Crroco6 cpHKcau;HH pe3yrrhTaTa a)l;MHHHCTPaTHBHOM rrpou;e.n:ypbi: 

perHCTpa[(H.si )l;OKyMeHTOB B )l(ypHarre HCXO)l;.si.rn;eM )l;OKyMeHTa[(HH, KOTOpbiM 

Be.n:eTc.si B u;eHTpe no rrpe.n:ocTaBrreHHIO rocy.n:apcTBeHHbiX ycrryr, M<I>Q Ha 

6yMa)I(HOM HOCHTeJie H (HJIH) B 3JieKTpOHHOM cpopMe, IIpOCTaBJieHHe IIO)l;IIHCH 

3a.siBHTeJI.si B paCIIHCKe. 

3 .23. l1Hbie )l;eMCTBH.si, He06XO)l;HMbie )l;JI.si rrpe.n:ocTaBrreHH.si 

rocy .n:apcTBeHHOM ycrryrH: 

HHbie )l;eMCTBH.si, Heo6XO)l;HMbie .n:rr.s~ rrpe.n:ocTaBrreHH.si rocy.n:apcTBeHHOM 

ycrryrH, B TOM qJicJie CB.si3aHHbie C IIpOBepKOM )l;eMCTBHTeJibHOCTH ycHJieHHOM 

KBaJIHcpH[(HpOBaHHOM 3JieKTpOHHOM IIO)l;IIHCH 3a.siBHTeJI.si, HCIIOJib30BaHHOM IIpH 

o6pa.rn;eHHH 3a rrorryqeHHeM rocy.n:apcTBeHHOM ycrryrH, He rrpe.n:ycMoTpe~bi. 

.HcrrpaBJieHHe )l;OIIy.rn;eHHbiX orreqaTOK H (HJIH) OIIIH60K B Bbi)l;aHHbiX 

B pe3yJibTaTe rrpe.n:ocTaBrreHH.SI rocy.n:apcTBeHHOM ycrryrH .n:oKyMeHTax 

3.24. B crryqae Bbi.siBJieHH.si 3a.siBHTerreM orreqaToK H (HrrH) ornH6oK B 

IIOJiyqeHHOM 3a.siBHTeJieM )l;OKyMeHTe, .siBJI.siiO.rn;eMC.si pe3yJibTaTOM rrpe)l;OCTaBJieHH.si 

rocy.n:apCTBeHHOM ycrryrH, 3a.siBHTeJib BIIpaBe o6paTHTbC.si B [(eHTp ITO 

rrpe.n:ocTaBrreHHIO rocy.n:apcTBeHHbiX ycrryr, M<I>Q c 3a.siBJieHHeM o6 HcrrpaBrreHHH 

orreqaTOK H (HJIH) OIIIH60K B )l;OKyMeHTaX, Bbi)l;aHHbiX B pe3yJibTaTe 

rrpe.n:ocTaBrreHH.si rocy.n:apcTBeHHOM ycrryrH (.n:arree - 3a.siBJieHHe o6 HcrrpaBrreHHH 

ornH6oK) no peKoMeH.n:yeMoM cpopMe corrracHo rrpHJIO)I(eHHIO N!! 3 K HacTo.si.rn;eMy 

a)l;MHHHCTpaTHBHOMY perrraMeHTY. 

3.25. 3rurBrreHHe o6 HcrrpaBrreHHH ornH6oK c YKa3aHHeM crroco6a 

HHcpOpMHpOBaHH.si 0 pe3yJibTaTaX ero paCCMOTPeHH.si H )l;OKyMeHTbl, B KOTOpbiX 

CO)l;ep)l(aTC.si orreqaTKH H (HJIH) OIIIH6KH, IIpe)l;CTaBJI.siiOTC.si CJie)l;yiO.rn;HMH 

crroco6aMH: 

- rrHqHo B u;eHTp no rrpe.n:ocTaBrreHHIO rocy.n:apcTBeHHbiX ycrryr, M<I>U 

(3a.siBHTeJieM rrpe)l;CTaBJI.siiOTC.si OpHrHHaJibl )l;OKyMeHTOB C orreqaTKaMH H (HJIH) 

OIIIH6KaMH, CIIe[(HaJIHCTOM [(eHTPa ITO rrpe)l;OCTaBJieHHIO rocy.n:apCTBeHHbiX ycrryr, 

M<I>U BbiiiOJIH.sieTc.si KOIIHpoBaHHe .n:aHHbiX .n:oKyMeHTOB ); 

- qepe3 opraHH3a[(HIO rroqTOBOM CB.si3H B [(eHTp ITO rrpe)l;OCTaBJieHHIO 

rocy.n:apCTBeHHbiX ycrryr (3a.siBHTeJieM HarrpaBJI.siiOTC.si KOIIHH )l;OKyMeHTOB C 
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orre~aTKaMH H (HnH) OIIIH6KaMH); 

3.26. OcHoBaHHeM .n;mr Ha~ana a.n;MHHHCTpaTHBHOM rrpou;e.n;ypbl .HBn.HeTc.H 

rrocTyrrneHHe B u;eHTp no rrpe.n;ocTasneHHIO rocy.n;apcTBeHHbiX ycnyr, M<PU: 
3a.HBITeHH.H 06 HCIIpaBneHHH OIIIH60K. 

Crreu;HanHCT u;eHTpa no rrpe.n;ocTaBneHHIO rocy.n;apcTBeHHbiX ycnyr, M<PU: 
perHCTpHpyeT 3a.HBITeHHe 06 HCIIpaBneHHH OIIIH60K ITO,[( HH,[(HBH.[(yanhHbiM 

IIOp.H.[(KOBbiM HOMepOM B ,[(eHb HX IIOCTYIIITeHH.H. 

He rro3.n;Hee cne.n;y10rn;ero pa6o~ero .[(H.H co .[(H.H rrony~eHH.H 3a.HBneHH.H oT 

3a.HBHTen.H coTpy.n;HHK M<PU: rrepe.n;aeT ero B u;eHTp no rrpe.n;ocTasneHHIO 

rocy.n;apcTBeHHbiX ycnyr crroco6oM, rrpe.n;ycM01peHHhiM cornaiiieHHeM. 

YKa3aHHbie .n;oKyMeHTbi perHC'fPHPYIDTC.H yrronHoMo~eHHhiM crreu;HanHCTOM 

u;eHTpa no rrpe.n;ocTasneHHIO rocy.n;apcTBeHHbiX ycnyr B .n;eHb HX rrepe.n;a~H 

(HarrpasneHH.H). 

Crreu;HanHCT u;eHTpa no rrpe.n;ocTasneHHIO rocy.n;apcTBeHHbiX ycnyr no 

pe3yiThTaTaM paCCMOTpeHH.H 3a.HBITeHH.H 06 HCIIpaBneHHH OIIIH60K: 

- IIpHHHMaeT peiiieHHe 06 HCIIpaBneHHH OIIe~aTOK H (HnH) OIIIH60K, 

,[(OIIyiiJ;eHHbiX B ,[(OKyMeHTaX, Bbi,[(aHHbiX B pe3yllbTaTe rrpe.[(OCTaBITeHH.H 

rocy.n;apCTBeHHOM ycnyrH, H yBe,[(OMIT.HeT 3a.HBHTell.H 0 IIpHH.HTOM peiiieHHH 

CIIOC060M, YKa3aHHbiM B 3a.HBITeHHH 06 HCIIpaBneHHH OIIIH60K, B cpOK, He 

rrpeBbiiiiaiOIIJ;HM 3 pa6o~HX .[(HeM C MOMeHTa perHC'TpaQHH 3a.HBlleHH.H; 

- IIpHHHMaeT peiiieHHe 06 OTCYTCTBHH He06XO.[(HMOCTH HCIIpaBneHH.H 

OIIe~aTOK H (HnH) OIIIH60K, ,[(OIIyiiJ;eHHbiX B ,[(OKyMeHTax, Bbi,[(aHHbiX B pe3yiThTaTe 

rrpe.n;ocTasneHH.H rocy .n;apcTBeHHOM ycnyrH, H yse.n;oMn.HeT 3a.HBHTen.H o6 OTKa3e B 

HCIIpasneHHH OIIe~aTOK H (HnH) OIIIH60K, ,[(Orryrn;eHHbiX B ,[(OKyMeHTax, Bbi,[(aHHbiX 

B pe3ynhTaTe rrpe.n;ocTasneHH.H rocy.n;apcTBeHHOM ycnyrH, c YKa3aHHeM rrpH~HH 

CIIOC060M, YKa3aHHbiM B 3a.HBITeHHH 06 HCIIpaBneHHH OIIIH60K, B CpOK, He 

rrpeBbiiiiaiOIIJ;HM 3 pa6o~HX ,[(HeM C MOMeHTa perHC1paQHH 3a.HBlleHH.H. 

3.27. OcHoBaHH.HMH .n;n.H OTKa3a B HcrrpasneHHH orre~aTOK H (HnH) OIIIH6oK 

.HBIT.HIOTC.H: 

1) rrpe.n;cTaBneHHbie ,[(OKyMeHTbl ITO COCTaBy H CO.[(ep)l(aHHIO He 

COOTBeTCTBYIOT Tpe6oBaHH.HM, ycTaHOBITeHHbiM IIYHKTOM 3 .24 HaCTO.HIIJ;erO 

a,[(MHHHC1paTHBHOrO pernaMeHTa; 

2) ,[(OKyMeHTbl, ycTaHOBITeHHbie rryHKTOM 3.24 HaCTO.HIIJ;ero 

a.n;MHHHCTpaTHBHoro pernaMeHTa, rro.n;aHbi crroco6oM, He rrpe.n;ycM01peHHbiM 

rryHKTOM 3 .25 HacTo.Hrn;ero a.n;MHHHcTpaTHBHoro pernaMeHTa; 

3) ITHQO, IIO,[(aBIIIee 3a.HBITeHHe 06 HCIIpaBITeHHH OIIe~aTOK H (HnH) OIIIH60K 

He .HBIT.HeTC.H 3a.HBHTeneM cornaCHO rryHKTy 1.2 HaCTO.HIIJ;ero a,[(MHHHC1paTHBHOrO 

pernaMeHTa; 

4) OTCYTCTBHe OIIe~aTOK H (HnH) OIIIH60K B cny~ae, ecnH B .[(OKyMeHTe, 

Bhi.[(aHHOM no pe3ynhTaTaM rrpe.n;ocTasneHH.H rocy.n;apcTBeHHOM ycnyrH, 

co.n;ep)l(aTC.H HH<l>OpMaQH.H H .n;aHHbie, COOTBeTCTBYIOIIJ;He HH<l>OpMaQHH, H ,[(aHHbiM, 

yKa3aHHbiM B .n;oKyMeHTax, rrpe.n;cTasneHHhiX 3a.HBHTeneM caMOCTO.HTenbHO H (wnH) 

ITO C06CTBeHHOM HHHIJ;HaTHBe, a TaK)I(e HaXO.[(.HIQHXC.H B pacrrop.H)I(eHHH u;eH1pa ITO 

rrpe.n;ocTasneHHIO rocy.n;apcTBeHHbiX ycnyr H (HnH) 3arrpoiiieHHbiX B paMKax 
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Me)I<Be,n:OMCTBeHHOrO 11H<l_lopMai.J,I10HHOrO B3ai1MO,n:eMCTBI1j! np11 npe,n:ocTaBJieH1111 

3aj{BI1Temo rocy,n:apcTBeHHOM ycrryr11. 

3aj{BI1TeJib 11MeeT npaBO nOBTOpHO o6paTI1TbCjl C 3aj{BJietmeM 06 

11CnpaBJieHI111 OIIIM60K nocrre ycTpaHeHI1j! OCHOBaHI1M ,I1;Jljl OTKa3a B 11CnpaBJieHI111 

oneqaTOK 11 (11rr11) OIIIM60K, npe,n:yCMOTpeHHbiX no,n:nyHKTaMI1 1, 2 nyHKTa 3.27 

HaCTOj!II.J,ero a,I1;MI1H11CTpaTI1BHOrO perJiaMeHTa. 

HcnpaBrreHI1e oneqaTOK 11 (11rr11) oum6oK, ,n:onyii.J,eHHhiX B ,n:oKyMeHTax, 

Bhi,n:aHHbiX B pe3yJioTaTe npe,n:ocTaBrreHI1j! rocy,n:apcTBeHHOM ycrryr11, 

ocyii.J,eCTBJijleTCjl cnei.J,11aJII1CTOM I.J,eHTpa no npe,n:OCTaBJieHI1IO rocy,n:apCTBeHHbiX 

ycrryr B TeqeHI1e 5 pa6oq11x ,n:He:H:, co .n:Hjl np11Hj!TI1j! perneHlfjl o6 11cnpaBrreHI111 

oneqaTOK 11 (11rr11) OIIII160K. 

3.28. Ilp11 11CnpaBJieHI111 oneqaTOK 11 (11rr11) OIIII160K, ,n:onyii.J,eHHbiX B 

,n:oKyMeHTax, BDI,n:aHHhiX B pe3yrroTaTe npe,n:ocTaBrreH11jl rocy,n:apcTBeHHoll: ycrryr11, 

He ,n:onycKaeTCjl: 
113MeHeHI1e co,n:ep)l<aHI1jl ,I1;0KyMeHTOB, j~BJijllOil.J,11XCjl pe3yJioTaTOM 

npe,n:ocTaBrreHI1jl rocy ,n:apcTBeHHOM ycrryr11; 

- BHeCeHI1e HOBOM 11H<l_)OpMai.J,I111, CBe,n:eHI1M 113 BHOBb norryqeHHbiX 

,n:oKyMeHTOB, KOTopoie He 6oiJII1 npe,n:cTaBrreHoi np11 no,n:aqe 3aj!BJieHlfjl o 

npe,n:ocTaBrreHI111 rocy ,n:apcTBeHHOM ycrryr11. 

3.29. Kp11Tep1111 np11Hj!TI1j! perneHI1j!: 
I 

- HaJII1ql1e 11JII1 O~fYTCTBI1e oneqaTOK 11 (11rr11) OIIII160K B ,I1;0KyMeHTax, 

j{BJijiiOII.J,11XCjl pe3yJioTaTOJ. npe,n:OCTaBJieHI1jl rocy,n:apCTBeHHOM ycrryr11. 

3.30. MaKCI1MaJibHBIM cpoK 11cnorrHeHI1jl a,n:MI1HI1CTPaTI1BHOM npoi.I,e,n:ypoi 

COCTaBJijleT He 6orree 81 pa6oqi1X ,I1;HeM CO ,I1;Hjl nOCTynrreHlfjl B I.J,eHTP no 

npe,n:ocTaBrreHI1IO rocy,n:apcl TBeHHbiX ycrryr 3aj{BJieHI1j! o6 11CnpaBrreHI111 oneqaToK 

11 (11rr11) OIIII160K. 
3 .31. Pe3yJioTaTOM ~poi.I,e,n:ypoi j!BJijleTcjl: 

- 11CnpaBJieHHble ,I1;0KyMeHTbi, j{BJijiiOII.J,I1eCjl pe3yJioTaTOM npe,n:OCTaBJieHI1jl 

rocy,n:apcTBeHHOM ycrryr11;. 

- yBe,I1;0MJieHI1e 06 OTKa3e B 11CnpaBJieHI111 oneqaTOK 11 (11rr11) OIIII160K, 

,n:onyii.J,eHHbiX B ,I1;0KyMeHTaX, Bbl,I1;aHHbiX B pe3yJioTaTe npe,n:OCTaBJieHlfjl 

rocy,n:apcTBeHHOM ycrryr11[, c yKa3aH11eM np11q11H (no peKOMeH,n:yeMo:H: <l_lopMe 

corna~~e:::~:::~~:T:,;:ac:o":~~=n;~:::":~~::na;~~mo 
11CnpaBJieHHOrO ,I1;0KyMeHla np0113BO,I1;11TCj! B nOpj~,n:Ke, ycTaHOBJieHHOM nyHKTOM 

3 .19 HaCTOjiii.J,ero a,n:MI1HI1CTPaT11BHOrO perrraMeHTa. 

3.32. Cnoco6 <l_l11tcai.J,1111 pe3yrroTaTa a,n:MI1HI1CTPaTI1BHOM npoi.I,e,n:ypoi: 

peri1CTpai.J,I1j1 ,n:oKyMeHTOr B )l(ypHarre 11CXO,I1;j!II.J,eM ,I1;0KyMeHTai.J,I111, KOTOpbiM 

Be,n:eTcjl B I.J,eHTpe no qpe,n:ocTaBrreHI1IO rocy,n:apCTBeHHbiX ycrryr, M<l>l( Ha 

6yMa)I(HOM HOCI1TeJie 11 (11f11) B 3JieKTPOHHOM <l_lopMe. 

~oKyMeHT, co,n:epX<aii.J,I1M oneqaTKI1 11 (11rr11) orn116K11, nocrre 3aMeHoi 

no,n:rre)I(I1T YH11qTo)l(eHI1IO, <l_laKT KOToporo <l_l11KC11pyeTCjl B ,n:erre no paccMOTPeHI1IO 

o6paii.I,eHI1j! 3aj{BI1TeJijl. 

HHoie ,n:e:H:cTBI1jl, Heo6xo,n:I1Moie ,n:rrjl npe,n:ocTaBrreHI1j! rocy,n:apcTBeHHOM 
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. 
ycnyrH, B TOM qwcJie CB~3aHHbie C rrpoBepKOH .n;eHCTBHTeJibHOCTH ycHJieHHOH 

KBaJIH~HQHpOBaHHOH 3JieKTpOHHOH IIO.IJ;IIHCH 3a~BHTeJI~, HCIIOJib30BaHHOH rrpH 

o6paiQeHHH 3a rronyqeHHeM rocy.n;apcTBelmoM: ycnyrw, He rrpe.n;ycMoTpeHbi. 

IV. <l>opMDI KOHTJJOJI~ 3a wcrronHeHweM 

a.[I;MHHHCTj)aTHBHOrO perJiaMeHTa 

IJop~.IJ;OK ocyiQeCTBJieH~ TeKyiQero KOHT}JOJI~ 3a C06JIIO.[I;eHHeM H HCIIOJIHeHHeM 

OTBeTCTBeHHbiMH .[I;OJI)KHOCTHbiMH JIHQaMH QeHrpa IIO rrpe.IJ;OCTaBJieHHIO 

rocy.n;apCTBeHHbiX ycnyr IIOJIO)I(eHHH a.n;MHHHCT}JaTHBHOrO perJiaMeHTa H HHbiX 

HOpMaTHBHbiX rrpaBOBbiX aKTOB, ycTaHaBJIHBaiOIQHX Tpe6oBaHH~ K 

rrpe.IJ;OCTaBJieHHIO rocy .n;apCTBeHHOH ycnyrH, a TaK)I(e IIpHH~THeM HMH perneHHH 

4.1. TeKyiQHH KOHTpOJib 3a C06JIIO.IJ;eHHeM H HCIIOJIHeHHeM IIOJIO)I(eHHH 

HaCTO~IQero a.[I;MHHHCTpaTHBHOrO perJiaMeHTa H HHbiX HOpMaTHBHbiX rrpaBOBbiX 

aKTOB, ycTaHaBJIHBaiOIQHX Tpe6oBaHH~ K rrpe.IJ;OCTaBJieHHIO rocy.n;apCTBeHHOH 

ycnyrw, ocyiQeCTBJI~eT .n;wpeKTop QeHrpa no rrpe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX 

ycnyr. 

4.2. TeKyiQHH KOHTpOJib ocyiQeCTBJI~eTc~ rryTeM rrpoBe.n;eHH~ rrpoBepoK 

C06JIIO.[I;eHH~ H HCIIOJIHeHH~ IIOJIO)I(eHHH HaCTO~IQero a.[I;MHHHCTpaTHBHOrO 

perJiaMeHTa H HHbiX HOpMaTHBHbiX rrpaBOBbiX aKTOB, ycTaHaBJIHBaiOIQHX 

Tpe6oBaHH~ K rrpe.n;ocTaBJieHHIO rocy.n;apcTBeHHOH ycnyrw. 

IIop~.n;oK H rrepwo.n;wqHOCTb ocyiQeCTBJieHH~ rrnaHOBbiX 

H BHeiiJiaHOBbiX IIpOBepOK IIOJIHOTbl H KaqecTBa rrpe.IJ;OCTaBJieHH~ 

rocy.n;apcTBeHHOH ycnyrw 

4.3. KoHrpono 3a rroJIHOTOH H KaqecTBOM rrpe.n;ocTaBJieHH~ 

rocy.n;apCTBeHHOH ycnyrH ocyiQeCTBJI~eTC~ rryTeM IIpOBe.[l;eHH~ ~HHHCTepCTBOM 

IIJiaHOBbiX H BHeiiJiaHOBbiX IIpOBepOK. 

4.4. IInaHOBI>Ie rrpoBepKH rroJIHOTbi H KaqecTBa rrpe.n;ocTaBJieHH~ 

rocy.n;apCTBeHHOH ycnyrH IIpOBO.IJ;~TC~ Ha OCHOBaHHH IIpHKa30B ~HHHCTepCTBa H 

ocyiQeCTBJI~IOTC~ Ha OCHOBaHHH pa3pa6aTbiBaeMbiX ~HHHCTepCTBOM e)l(erO.IJ;HbiX 

rrnaHOB, yTBep)l(.n;eHHbiX ~HHHCTepcTBOM, B ~opMe .n;oKyMeHTapHOH rrpoBepKH H 

(HJIH) Bble3.[1;HOH IIpOBepKH B IIOp~.IJ;Ke, ycTaHOBJieHHOM 3aKOHO.[I;aTeJibCTBOM. 

4.5. BHerrnaHOBbie rrpoBepKH rrpoBo.n;~Tc~ B ~opMe .n;oKyMeHTapHoii 

IIpOBepKH H (HJIH) Bbie3.IJ;HOH IIpOBepKH B IIOp~.n;Ke, ycTaHOBJieHHOM 

3aKOHO.IJ;aTeJibCTBOM. 

BHeiiJiaHOBbie IIpOBepKH MOryT IIpOBO.IJ;HTbC~ Ha OCHOBaHHH KOHKpeTHOrO 

o6paiQeHH~ 3~BHTeJI~ o ~aKTax HapyrneHH~ ero rrpaB Ha rronyqeHwe 

rocy.n;apCTBeHHOH ycnyrH. 

4.6. Pe3yJioTaTbl IIJiaHOBbiX H BHeiiJiaHOBbiX rrpoBepoK O~OpMJI~IOTC~ B BH.IJ;e 

aKTa, B KOTOpOM OTMeqaiOTC~ Bbi~BJieHHbie He.[I;OCTaTKH H rrpe.IJ;JIO)I(eHH~ IIO HX 

ycTpaHeHHIO. 
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0TBeTCTBeHHOCT:O .ll:OJDKHOCTH:OIX JIHI( I(eHTpa ITO ITpe,n:OCTaBJieHHIO 

rocy,n:apCTBeHHDIX ycnyr 3a perneHH.H H ,n:eHCTBH.H (6e3,n:eHCTBHe ), ITpHHHMaeM:Oie 

( ocyll(eCTBJI.HeM:oie) HMH B xo.n:e ITpe.n:ocTaBJieHH.H rocy.n:apcTBeHHOM ycJiyrw 

4.7. )J;omKHOCTHDie JIHI(a I(eHTpOB ITO ITpe,n:OCTaBJieHHIO rocy,n:apCTBeHH:OIX 

ycJiyr, OTBeTCTBeHH:Oie 3a OCyll(eCTBJieHHe a,n:MHHHCrpaTHBHDIX ITpou;e,n:yp ITO 

ITpe,n:OCTaBJieHHIO rocy ,n:apCTBeHHOH ycJiyrH, HeCyT ycTaHOBJieHHYIO 

3aKoHo,n:aTeJI:OCTBOM PoccwifcKoif <l>e.n:epau;HH OTBeTCTBeHHOCT:o 3a perneHHe H 

.n;eifcTBH.H (6e3,n:eifcTBHe ), ITpHHHMaeM:oie B xo.n:e ITpe.n;ocTaBJieHH.H 

rocy,n:apCTBeHHOH ycJiyrH. 

M<l>L( H ero pa6oTHHKH HecyT OTBeTCTBeHHOCT:o, ycTaHOBJieHHYIO 

3aKOHo,n:aTeJI:oCTBOM PoccwifcKoM: <l>e.n;epau;ww: 

1) 3a ITOJIHOTY ITepe,n:aBaeM:OIX I(eHTpy ITO ITpe,n:OCTaBJieHHIO 

rocy,n:apCTBeHH:OIX ycJiyr 3a.HBJieHHM 0 ITpe,n:OCTaBJieHHH rocy,n:apCTBeHHDIX ycnyr H 

HX COOTBeTCTBHe ITepe,n:aBaeM:OIM 3a.HBHTeJieM B M<l>L( CBe,n:eHH.HM, HH:OIX 

,n:oKyMeHTOB, ITpHH.HTDIX OT 3a.HBHTeJI.H; 

1.1) 3a ITOJIHOTY H COOTBeTCTBHe KOMITJieKCHOMY 3aiTpocy ITepe,n:aBaeMDIX 

opraHy, ITpe.n;ocTaBJI.HIOII(eMy rocy .n:apcTBeHHYIO ycJiyry, opraHy, 

ITpe,n:OCTaBJI.HIOII(eMy MYHHI(HITaJI:OHYIO ycJiyry, 3a.HBJieHHH, COCTaBJieHH:OIX Ha 

OCHOBaHHH KOMITJieKCHOfO 3aiTpoca, HH:OIX .ll:OKyMeHTOB, HH<i>OpMal(HH H (HJIH) 

CBe,n:eHHH, Heo6xo,n:HMDIX .ll:JI.H ITpe,n:OCTaBJieHH.H rocy,n:apCTBeHH:OIX H (HJIH) 

MYHHI(HITaJI:OHDIX ycJiyr, YKa3aHHDIX B KOMITJieKCHOM 3aiTpoce; 

2) 3a CBOeBpeMeHHYIO ITepe,n:aqy I(eHrpy ITO ITpe,n:OCTaBJieHHIO 

rocy .n;apcTBeHHDIX ycJiyr ITpe.n:ocTaBJI.HIOII(eMy rocy .n:apcTBeHHYIO ycJiyry, 

3a.HBJieHHH 0 

COCTaBJieHHDIX 

,n:oKyMeHTOB H 

ITpe,n:OCTaBJieHHH rocy,n:apCTBeHH:OIX ycJiyr, 3a.HBJieHHH, 

Ha OCHOBaHHH KOMITJieKCHDIX 3aiTpOCOB, HHDIX CBe,n:eHHH, 

(HJIH) HH<i>OpMal(HH, ITpHH.HT:OIX OT 3a.HBHTeJI.H, a TaK)I(e 3a 

CBOeBpeMeHHYIO BDI,n:aqy 3a.HBHTeJIIO .ll:OKyMeHTOB, ITepe,n:aHHDIX B 3THX I(eJI.HX 

M<l>L(, u;eHTpoM ITO ITpe.n;ocTaBJieHHIO rocy.n;apcTBeHHDIX ycJiyr, 

ITpe.n:ocTaBJI.HIOII(HM rocy .n:apcTBeHHYIO ycJiyry; 

3) 3a C06JIIO,n:eHHe ITpaB cy6oeKTOB ITepCOHaJI:OHDIX ,n:aHHDIX, 3a C06JIIO,n:eHHe 

3aKoHo,n:aTeJI:OCTBa PoccwM:cKoif <l>e.n:epau;HH, ycTaHaBJIHBaiOII(ero oco6eHHOCTH 

o6pall(eHH.H C HH<i>OpMal(HeH, .ll:OCTYIT K KOTOpOH orpaHHqeH <Pe,n:epaJI:OHDIM 

3aKOHOM. 

IIoJio)l(eHH.H, xapaKTepH3YIOII(He Tpe6oBaHH.H K ITOp.H,n:Ky H q,opMaM 

KOHTpOJI.H 3a ITpe,n:OCTaBJieHHeM rocy,n:apCTBeHHOH ycJiyrH 

CO CTOpOHbl rpa)l(,n:aH, HX 06oe,n:HHeHHM H opraHH3al(HH 

4.8. KoHTpoJI:o 3a ITpe.n;ocTaBJieHHeM rocy.n:apcTBeHHOH ycJiyrw 

ocyll(eCTBJI.HeTC.H B <PopMe KOHTpOJI.H 3a C06JIIO,n:eHHeM ITOCJie,n:OBaTeJI:OHOCTH 

,n:eHCTBHH, OITpe,n:eJieHHDIX a,n:MHHHCrpaTHBHDIMH ITpou;e,n:ypaMH ITO HCITOJIHeHHIO 

rocy,n:apCTBeHHOH ycnyrH H ITpHH.HTHeM perneHHH .ll:OJI)I(HOCTHDIMH JIHI(aMH, ITyTeM 
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npoBe,n;eHJUI npoBepOK C06mo,n;eHJUI M MCnOJIHeHMH ,ll;OJI)KHOCTHbiMM JIMIJ;aMM 
IJ;eHTPOB no npe,n;OCTaBJieHMIO rocy,n;apCTBeHHbiX ycJiyr HOpMaTMBHbiX npaBOBbiX 
aKTOB PoccMiicKoii <t>e.n;epau;MM, HopMaTMBHhiX npaBOBhiX aKTOB Pecny6JIMKM 
KoMM, a TaK)I(e noJIO)I(eHMH HacToHm;ero a.n;MMHMCTpaTMBHoro perJiaMeHTa. 

llpoBepKa TaK)I(e MO)I(eT npOBO,ll;MThCH no KOHKpeTHOMY o6pam;eHMIO 
rpa)l()l;aHMHa MJIM opraHM3aiJ;MM. 

V. ,ZJ;ocy,n;e6HbiH (BHecy,n;e6HbiH) nopH,ll;OK 06)1(aJIOBaHM51 perneHMH 
M ,n;eHCTBMH (6e3,n;eHCTBH51) opraHa, npe,n;OCTaBJIHIOIIJ;ero rocy,n;apCTBeHHYIO 

ycJiyry, a TaK)I(e )l;OJI)I(HOCTHbiX JIMIJ;, rocy,n;apCTBeHHbiX CJiy)l(aiiJ;MX, 
MHOrocpyHKIJ;MOHaJibHOrO u;eHTPa, pa60THMKOB MHOrocpyHKIJ;MOHaJibHOrO IJ;eHTpa, a 

TaK)I(e opraHM3aiJ;MH, npe,n;yCMOTpeHHhiX qacTbiO 1.1 CTaTbM 16 <f>e,n;epaJibHOrO 
3aKoHa oT 27 MIOJIH 2010 r. NQ 21 0-<1>3 «06 opraHM3aiJ;MM npe.n;ocTaBJieHMH 

rocy.n;apcTBeHHhiX M MYHMIJ;MnaJihHhiX ycJiyn>, MJIM MX pa6oTHMKOB 

5.1. YKa3aHHaH B HaCTOHIIJ;eM pa3,n;eJie HHcpopMau;M5I no,n;Jie)I(MT 
pa3Mem;eHMIO Ha ocpHIJ;MaJihHOM ca:H:Te MMHMCTepcTBa, Ha E,n;MHOM nopTaJie 
rocy.n;apcTBeHHhiX M MYHMIJ;MnaJihHhiX ycJiyr ( cpyHKIJ;Hii), Ha IIopTaJie 
rocy.n;apcTBeHHhiX M MYHMIJ;MnaJihHhiX ycJiyr ( <l>YHKQHii) Pecny6JIMKM KoMM, B 
rocy.n;apcTBeHHOH HHcpopMaQMOHHOH cMcTeMe Pecny6JIMKM KoMM «PeecTp 
rocy.n;apcTBeHHhiX M MYHMQMnaJihHhiX ycJiyr ( cpyHKQHH) Pecny6JIMKM KoMM». 

11HcpopMaQMH )l;JIH 3aHBMTeJIH o ero npaBe no,n;aTh 
)l(aJio6y Ha perneHMH M .n;eiicTBM51 (6e3,n;eiicTBMe) opraHa, 

npe.n;ocTaBJIHIOm;ero rocy .n;apcTBeHHYIO ycJiyry, ero ,n;OJI)I(HOCTHoro 
JIMQa JIM60 rpa)l(,ll;aHCKOrO CJiy)l(am;ero, MHOrocpyHKQMOHaJibHOrO 

u;eHTPa, ero pa6oTHMKa, a TaK)I(e opraHM3aQMH, YKa3aHHhiX 
B qaCTM 1.1 CTaThM 16 <f>e,n;epaJibHOrO 3aKOHa OT 2 7 MIOJIH 

2010 r. NQ 21 O-<t>3 «06 opraHM3aQMM npe.n;ocTaBJieHMH 
rocy.n;apcTBeHHhiX M MYHMIJ;MnaJihHhiX ycJiyn>, MJIM MX 

pa60THMKOB npH npe,n;OCTaBJieHMM rocy,n;apCTBeHHOH ycJiyrM 

5 .2. 3aHBMTeJib MMeeT npaBO Ha 06)1(aJIOBaHMe perneHMH, ,n;eHCTBMH 
(6e3.n;eiicTBHH) u;eHTpa no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHhiX ycJiyr, 
npe,ll;OCTaBJIHIOIIJ;ero rocy,n;apCTBeHHYIO ycJiyry, a TaK)I(e ero )l;OJI)I(HOCTHbiX JIMQ, 
M<t>L(, pa6oTHMKa M<t>L(, a TaK)I(e opraHM3aQMH, npe.n;ycMoTpeHHhiX qacThiO 1.1 
cTaThM 16 <t>e.n;epaJihHOro 3aKoHa OT 27 MIOJIH 2010 r. NQ 210-<1>3 «06 
opraHM3aQMM npe.n;ocTaBJieHM51 rocy.n;apcTBeHHhiX M MYHMQMnaJihHhiX ycJIYD>, MJIM 
MX pa60THMKOB, npHHHTbiX ( ocym;eCTBJieHHhiX) B XO)l;e npe,n;OCTaBJieHMH 
rocy,n;apCTBeHHOH ycJiyrM, B ,n;ocy,n;e6HOM nopH,ll;Ke. 

OpraHM3aQMM, npe.n;ycMoTpeHHhie qacThiO 1.1 cTaThM 16 <t>e.n;epaJihHoro 
3aKoHa OT 27 MIOJIH 2010 r. NQ 210-<1>3 «06 opraHM3aQMM npe.n;ocTaBJieHM51 
rocy.n;apcTBeHHhiX M MYHMIJ;MnaJihHhiX ycJiyn>, Ha TeppHTOpHH Pecny6JIMKM KoMM 

OTCYTCTBYIOT. 
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Tipe.n;MeT )Kano6hi 

5.3. 3a.SIBHTeJib MO)KeT o6paTHThC.SI c )Kano6o:H: Ha HapyrneHHe nop.SI.n;Ka 

npe.n;ocTaBneHH.SI rocy.n;apcTBeHHOM ycrryrH (.n;anee - )Kano6a), B TOM qHcne B 

cne.n;yiDII(HX cnyqa.SJ:x: 

1) HapyrneHHe cpoKa perHCTpa:QHH 3a.SIBJieHH.SI 3a.SIBHTeJI.SI 0 npe,ll;OCTaBJieHHH 

rocy.n;apcTBeHHOM ycnyrH, 3anpoca, YKa3aHHoro B cTaTbe 15.1 <l>e.n;epanhHOro 

3aKOHa OT 2 7 HIOJI.SI 2010 r. .N!:! 21 0-<1>3 «06 opraHH3a:QHH npe,ll;OCTaBJieHH.SI 

rocy.n;apcTBeHHbiX H MYHH:QHnanhHhiX ycnyr»; 

2) HapyrneHHe cpoKa npe.n;ocTaBrreHH.SI rocy.n;apcTBeHHOM ycrryrH. B 

YKa3aHHOM cnyqae .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) o6)KanOBaHHe 3a.SIBHTeneM 

perneHHM H .n;e:H:cTBHM (6e3.n;e:H:cTBH.SI) M<l>l(, pa6oTHHKa M<l>l( B03MO)KHO B 

cnyqae, ecrrH Ha M<l>l(, perneHH.SI H .n;e:H:cTBH.SI (6e3.n;e:H:cTBHe) KOToporo 

06)KanyiOTC.SI, B03JIO)KeHa cpyHK:QH.SI no npe.n;ocTaBJieHHIO COOTBeTCTBYIOII(HX 

rocy.n;apcTBeHHhiX ycnyr B nonHoM o6neMe B nop.SI.n;Ke, onpe.n;eneHHOM qacTbiO 1.3 

CTaThH 16 <l>e.n;epanbHOrO 3aKOHa OT 27 HIOJI.SI 2010 r. .N!:! 210-<1>3 «06 

opraHH3a:QHH npe.n;ocTaBJieHH.SI rocy.n;apCTBeHHhiX H MYHH:QHnanhHhiX ycnyr»; 

3) Tpe6oBaHHe y 3a.SIBHTeJI.SI ,ll;OKyMeHTOB HJIH HHcpOpMa:QHH JIH60 

ocyii(eCTBJieHH.SI ,[I;eMCTBHM, npe,ll;CTaBJieHHe HJIH ocyii(eCTBJieHHe KOTOpbiX He 

npe.n;ycMOTpeHo HOpMaTHBHhiMH npaBOBhiMH aKTaMH PoccHMCKOM <l>e.n;epa:u;HH H 

(HrrH) Pecny6rrHKH KoMH ,ll;JI.SI npe.n;ocTaBneHH.SI rocy.n;apcTBeHHOM ycnyrH; 

4) OTKa3 B npHeMe ,ll;OKyMeHTOB, npe,ll;OCTaBJieHHe KOTOpbiX npe.n;ycMOTpeHO 

HopMaTHBHhiMH npaBOBhiMH aKTaMH PoccHMCKOM <l>e.n;epa:u;HH H (HrrH) 

Pecny6nHKH KoMH, .n;n.SI npe.n;ocTaBJieHH.SI rocy.n;apcTBeHHOM ycnyrH, y 3a.SIBHTen.SI; 

5) OTKa3 B npe,ll;OCTaBJieHHH rocy.n;apCTBeHHOM ycrryrH, ecJIH OCHOBaHH.SI 

OTKa3a He npe.n;ycMorpeHbl cpe.n;epanbHbiMH 3aKOHaMH H npHH.SITbiMH B 

COOTBeTCTBHH C HHMH HHbiMH HOpMaTHBHbiMH rrpaBOBbiMH aKTaMH PoCCHMCKOM 

<l>e.n;epa:u;HH, 3aKoHaMH H HHhiMH HopMaTHBHhiMH npaBOBhiMH aKTaMH Pecny6nHKH 

KoMH. B YKa3aHHOM cnyqae .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) o6)KanoBaHHe 

3a.SIBHTeneM perneHHM H .n;e:H:CTBHM (6e3.n;e:H:cTBH.SI) M<l>l(, pa6oTHHKa M<l>l( 

B03MO)KHO B cnyqae, ecnH Ha M<l>l(, perneHH.SI H .n;e:H:cTBH.SI (6e3.n;e:H:cTBHe) 

KOTOporo 06)KanyiOTC.SI, B03JIO)KeHa cpyHK:QH.SI no npe,ll;OCTaBJieHHIO 

COOTBeTCTBYIOII(HX rocy.n;apCTBeHHbiX ycnyr B nOJIHOM 06neMe B nop.SI,ll;Ke, 

onpe.n;eneHHOM qaCTbiO 1.3 CTaTbH 16 <l>e.n;epanbHOrO 3aKOHa OT 27 HIOJI.SI 2010 r . 

.N!:! 21 0-<1>3 «06 opraHH3a:QHH npe.n;ocTaBJieHH.SI rocy .n;apcTBeHHhiX H 

MYHH:QHnanhHhiX ycnyn>; 
6) 3aTpe6oBaHHe y 3a.SIBHTeJI.SI npH npe,ll;OCTaBJieHHH rocy.n;apCTBeHHOM 

ycnyrH nJiaThl, He npe.n;ycMOrpeHHOM HOpMaTHBHbiMH npaBOBbiMH aKTaMH 

PoccH:H:cKo:H: <l>e.n;epa:u;HH H (HnH) Pecny6nHKH KoMH; 

7) OTKa3 B HCnpaBJieHHH .n;onyii(eHHbiX oneqaTOK H (HJIH) OIIIH60K B 

Bbi,[I;aHHbiX B pe3yJioTaTe npe,ll;OCTaBJieHH.SI rocy.n;apCTBeHHOM ycnyrH ,ll;OKyMeHTaX 

JIH6o HapyrneHHe ycTaHOBJieHHoro cpoKa TaKHX HcnpaBneHHM. B yKa3aHHOM 

cnyqae .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) o6)KanoBaHHe 3a.SIBHTeJieM perneHHM H 
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.l(e:H:cTBHH (6e3.l(e:H:cTBHH) M<l>IJ;, pa6oTHHKa M<l>IJ; B03MO)I(HO B cnyqae, ecnH Ha 

M<l>IJ;, perneHHH H ,l(e:H:cTBHH (6e3.l(e:H:cTBHe) KOToporo o6)1(anyiOTCH, B03JIO)I(eHa 

<i>YHKII;HH no npe.l(OCTaBJieHHIO COOTBeTCTBYIOI.JJ;HX rocy.l(apCTBeHHbiX ycnyr B 

nonHOM o6oeMe B nopH.l(Ke, onpe.l(eneHHOM qacThiO 1.3 cTaTbH 16 <l>e.l(epani>Horo 

3aKoHa OT 27 HIOJIH 2010 r. NQ 210-<1>3 «06 opraHH3aii;HH npe.l(OCTaBJieHHH 

rocy.l(apcTBeHHbiX H MYHHII;HnanbHbiX ycnyr»; 

8) HapyrneHHe cpoKa HJIH nopH.l(Ka Bbi.l(aqH .l(OKyMeHTOB no pe3yJibTaTaM 

npe.l(OCTaBJieHHH rocy .l(apCTBeHHOH ycnyrH; 

9) npHOCTaHOBJieHHe npe.l(OCTaBneHHH rocy.l(apCTBeHHOH ycnyrH, ecnH 

OCHOBaHHH npHOCTaHOBJieHHH He npe.l(yCMOTPeHhl <Pe.l(epanbHhlMH 3aKOHaMH H 

npHHHTbiMH B COOTBeTCTBHH C HHMH HHbiMH HOpMaTHBHbiMH npaBOBbiMH aKTaMH 

PoccH:H:cKo:H: <l>e.l(epa:o;HH, 3aKoHaMH H HHbiMH HOpMaTHBHbiMH npaBOBbiMH aKTaMH 

Pecny6nHKH KoMH. B yKaJaHHOM cnyqae .l(OCy.l(e6Hoe (BHecy.l(e6Hoe) 

o6)1(anoBaHHe 3aHBHTeneM perneHHH H ,l(eHcTBHH (6e3.l(e:H:cTBHH) M<l>IJ;, pa6oTHHKa 

M<l>IJ; B03MO)I(HO B cnyqae, ecnH Ha M<l>IJ;, perneHHH H .l(e:H:cTBHH (6e3.l(eHcTBHe) 

KOTOporo 06)1(anyiOTCH, B03JIO)I(eHa <i>YHKII;HH no npe.l(OCTaBJieHHIO 

COOTBeTCTBYIOI.JJ;HX rocy.l(apCTBeHHbiX ycnyr B nOJIHOM 06oeMe B nopH.l(Ke, 

onpe.l(eneHHOM qacThiO 1.3 cTaTbH 16 <l>e.l(epanbHoro 3aKoHa OT 27 HIOJIH 2010 r. 

NQ 21 0-<1>3 «06 opraHH3aii;HH npe.l(OCTaBneHHH rocy.l(apcTBeHHbiX H 

MYHHII;HnanhHhlX ycnyr»; 

1 0) Tpe6oBaHHe y 3aHBHTeJIH npH npe.l(OCTaBJieHHH rocy.l(apCTBeHHOH 

ycnyrH .l(OKyMeHTOB HJIH HH<i>OpMaii;HH, OTCYTCTBHe H (HnH) He.l(OCTOBepHOCTb 

KOTOpbiX He YKa3biBanHCb npH nepBOHaqanbHOM OTKa3e B npHeMe ,li;OKyMeHTOB, 

He06XO.l(HMbiX .l(JIH npe.l(OCTaBJieHHH rocy.l(apCTBeHHOH ycnyrH, nH60 B 

npe.l(OCTaBneHHH rocy .l(apCTBeHHOH ycnyrH, 3a HCKJIIOqeHHeM cnyqaeB, 

npe.l(yCMOTpeHHbiX rryHKTOM 4 qaCTH 1 CTaTbH 7 <l>e.l(epanbHOrO 3aKOHa OT 27 
HIOJIH 2010 r. NQ 210-<1>3 «06 opraHH3aii;HH npe.l(ocTaBneHHH rocy.l(apcTBeHHbiX H 

MYHHII;HnanhHbiX ycnyr». B yKaJaHHOM cnyqae .l(ocy.l(e6Hoe (BHecy.l(e6Hoe) 

o6)1(anoBaHHe 3aHBHTeneM perneHHH H .l(eHcTBHH (6e3.l(eHcTBHH) M<l>IJ;, pa6oTHHKa 

M<l>IJ; B03MO)I(HO B cnyqae, ecnH Ha M<l>IJ;, perneHHH H .l(e:H:cTBHH (6e3.l(e:H:cTBHe) 

KOTOpOrO 06)1(anyiOTCH, B03JIO)I(eHa <i>YHKII;HH no npe.l(OCTaBneHHIO 

COOTBeTCTBYIOI.JJ;HX rocy.l(apCTBeHHbiX ycnyr B nOJIHOM 06oeMe B nopH.l(Ke, 

onpe,l(eJieHHOM qaCTbiO 1.3 CTaTbH 16 <l>e.l(epanbHOrO 3aKOHa OT 27 HI-OJIH 2010 r. 

NQ 21 0-<1>3 «06 opraHH3aii;HH npe.l(OCTaBneHHH rocy.l(apcTBeHHhiX H 

MYHHII;HnanhHbiX ycnyn>. 

OpraHbi HcnonHHTenbHOH BnacTH Pecny6nHKH KoMH, opraHH3aii;HH, 

ynonHOMoqeHHbie Ha paCCMOTPeHHe )l(an06bi .l(OJI)I(HOCTHbie JIHII;a, 

pa60THHKH, KOTOpbiM MO)I(eT 6biTb HanpaBneHa )l(ano6a 

5.4. )l{ano6a MO)I(eT 6hlTb no,l(aHa 3aHBHTeneM B :o;eHTP no npe.l(OCTaBneHHIO 

rocy.l(apcTBeHHbiX ycnyr, MHHHCTepcTBO, M<l>IJ;, MHHHCTepcTBO 3KOHOMHqecKoro 

pa3BHTHH H npoMhlrnneHHOCTH Pecny6nHKH KoMH, Ha.l(eneHHoe <i>YHKII;HHMH H 

nonHoMoqHHMH yqpe.l(HTenH M<l>IJ; (.l(anee- MHH3KOHOMpa3BHTHH). 
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B opraHax, npe,ll,OCTaBJUIIOIII;HX rocy,ll,apcTBeHHbie ycnyrH, MCI>U: 

onpe,ll,emiiOTC51 ynOJIHOMoqeHHbie ,ll,OJI)KHOCTHbie JIUU;a, pa60THHKH, Ha,ll,eJieHHbie 

nOJIHOMOqlf5£MH no paCCMOTPeHHIO )KaJI06. 

,[(OJI)KHOCTHOe JIH[(O, pa60THHK, Ha,ll,eJieHHbiH nOJIHOMOqH51MH no 

paCCMOTPeHHIO )KaJI06, Ha:maqaeTC51 npaBOBbiM aKTOM opraHa, 

npe,ll,OCTaBJI51IOIII;ero rocy ,ll,apcTBeHHYIO ycnyry, MHH3KOHOMpa3BHTH51, 

JIOKaJibHbiM aKTOM MCI>Q. 

I1op51,ll,OK no,21,aqlf If paCCMOTPeHH51 )KaJI06bi 

5.5. )l(ano6a MO)KeT 6biTb HanpaBJieHa qepe3 opraHH3a[(HIO noqTOBOH CB513H, 

HHYIO opraHH3a[(HIO, ocyrn;ecTBJI51IOIII;yiO ,ll,OCTaBKY KoppecnoH,ll,eHU:HH, qepe3 

M Cl> II;, c ncnonb30BaHHeM HH<)?opMau;HOHHO-TeJieKOMMYHHKau;noHHOH ceTH 

«I1HTepHeT>>, TiopTana rocy,ll,apcTBeHHbiX H MYHH[(HnaJibHbiX ycnyr ( l)?yHK[(HH) 

Pecny6nHKH KoMH, E,ll,HHoro nopTana rocy,ll,apcTBeHHbiX H MYHH[(HnaJihHbiX 

ycnyr ( lPYHK[(HH) (no peKOMeH,ll,yeMOH l)?opMe COrJiaCHO npHJIO)KeHHIO .N~ 5 K 

HaCT051III;eMy a,[I,MHHHCTpaTHBHOMY perJiaMeHry ), a TaK)Ke MO)KeT 6biTb npHH51Ta 

npH JIHqHOM npHeMe 3a51BHTeJI51. 

Tipn nocTynneHHH )KaJI06bi MCI>U: o6ecneqHBaeT ee nepe,21,aqy B u;eHTP no 

npe,ll,OCTaBJieHHIO rocy,ll,apCTBeHHbiX ycnyr B nop51,ll,Ke H cpOKH, KOTOpbie 

ycTaHOBJieHbi cornarneHHeM o B3aHMO,ll,eiicTBHH Me)K,ll,y MCI>Q H MHHHCTepcTBOM, 

HO He n03,ll,Hee CJie,ll,yiOrn;ero pa6oqero ,ll,H51 CO ,ll,H51 nocTynJieHH51 )KaJI06bi. 

)l(ano6bi Ha perneHH51 H ,ll,eiicTBH51 (6e3,ll,eiicTBHe) pyKoBO,ll,HTeJI51 u;eHTPa no 

npe,ll,OCTaBneHHIO rocy,ll,apcTBeHHbiX ycnyr, npe,ll,OCTaBJI51IOIII;ero 

rocy,ll,apcTBeHHYIO ycnyry, no,ll,aiOTC51 B MHHHCTepcTBO.· 

)l(ano6hi Ha perneHH51 H ,ll,eiicTBH51 (6e3,ll,eiicTBHe) pa6oTHHKa MCI>U: 

no,ll,aiOTC51 pyKOBO,ll,HTeJIIO 3Toro MCI>Q. )l(ano6bi Ha perneHH51 H ,ll,eiicTBH51 

(6e3,ll,eiicTBHe) Mel> II; no,ll,aiOTC51 B MHH3KOHOMpa3BHTH51. 

)l(ano6a Ha perneHH51 H ,ll,eiicTBH51 (6e3,ll,eiicTBHe) opraHa, 

npe,ll,OCTaBJI51IOIII;ero rocy,ll,apCTBeHHYIO ycnyry, ero ,ll,OJI)KHOCTHOrO JIH[(a, 

pyKOBO,ll,HTeJI51 opraHa, npe,ll,OCTaBJI51IOIII;ero rocy,ll,apcTBeHHYIO ycnyry, 

rocy,ll,apcTBeHHoro cny)Karn;ero MO)KeT 6hiTb HanpaBJieHa qepe3 opraHH3a[(HIO 

noqToBoii CB513H, HHYIO opraHH3a[(HIO, ocyrn;ecTBJI51IOIII;yiO ,ll,OCTaBKY 

KoppecnoH,ll,eH[(HH, qepe3 MCI>Q, c HcnOJib30BaHHeM HH<)?opMau;noHHO-

TeneKOMMYHHKau;HOHHOH CeTH «I1HTepHeT>>, OlPH[(HaJibHOrO CaHTa opraHa, 

npe,ll,OCTaBJI51IOIII;ero rocy ,ll,apcTBeHHYIO ycnyry, E,ll,HHoro nopTana 

rocy,ll,apcTBeHHbiX H MYHH[(HnaJibHbiX ycnyr ( l)?yHKU:HH) JIH6o TiopTana 

rocy,ll,apcTBeHHbiX H MYHHU:HnaJihHbiX ycnyr ( l)?yHKU:HH) Pecny6JIHKH KoMH, a 

TaK)Ke MO)KeT 6biTb npHH51Ta npH JIIfqHOM npHeMe 3a51BHTeJI51. 

)l(ano6a Ha perneHH51 H ,ll,eiicTBH51 (6e3,ll,eiicTBHe) MCI>Q, ero pa6oTHHKa 

MO)KeT 6biTb HanpaBJieHa qepe3 opraHH3a[(HIO noqTOBOH CB513H, HHYIO 

opraHH3a[(HIO, ocyrn;eCTBJI5110III;y10 ,ll,OCTaBKy KOppecnOH,ll,eH[(HH, C 

HCnOJib30BaHHeM HH<)?OpMa[(HOHHO-TeJieKOMMYHHKa[(HOHHOH CeTH «I1HTepHeT», 

ol)?HU:HaJibHoro caiiTa MCI>Q, E,ll,HHoro nopTana rocy,ll,apcTBeHHbiX H 
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MYHMl(MnaJihHbiX ycnyr ( cpyHKl(Hii) JIM6o IlopTana rocy,n:apcTBeHHhiX M 

MYHMl(MnaJihHbiX ycnyr ( cpyHKl(Hii) Pecny6nMKM KoMM, a TaK:>Ke Mo:>KeT 6biTh 

npHH51Ta npH JIIfqHOM npHeMe 3a51BMTeJI51. 

IlpH nocTynneHMM B M<I>U :>Kano6bi Ha perneHM51 M ,n:eiicTBM51 (6e3,n:eiicTBMe) 

opraHa, npe,n:ocTaBJI51IDil(ero rocy,n:apcTBeHHYID ycnyry, ,n:oJI:>KHOCTHoro JIMI(a 

opraHa, npe,n:ocTaBJI51IOil(ero rocy ,n:apcTBeHHYID ycnyry, rocy ,n:apcTBeHHoro 

rpa:>K,n:aHcKoro cny:>Kall(ero M<I>U o6ecneqMBaeT ee nepe,n:aqy B opraH, 

npe,n:ocTaBJI5110Il(MH rocy,n:apcTBeHHYID ycnyry, B nop51,n:Ke M cpoKM, KOTOpbie 

ycTaHOBJieHbi cornarneHMeM o B3aMMo,n:eiicTBMM Me:>K,n:y M<I>U M opraHOM, 

npe,n:ocTaBJI5110Il(MM rocy,n:apcTBeHHYID ycnyry, HO He no3,n:Hee cne,n:yiOil(ero 

pa6oqero ,n:H51 co ,n:H51 nocTynneHM51 :>Kano6b1. 

IlpHeM :>KaJI06 B nMCbMeHHOM cpopMe OCyll(eCTBJI51eTC51 opraHaMM, 

npe,n:ocTaBJI51IOil(MMM rocy,n:apcTBeHHbie ycnyrM, M<I>U B MeCTe npe,n:ocTaBneHM51 

rocy,n:apcTBeHHoii ycnyrM (B MecTe, r,n:e 3a51BMTeJib no,n:aBan 3anpoc Ha nonyqeHMe 

rocy,n:apcTBeHHoii ycnyrM, HapyrneHMe nop51,n:Ka KOTopoii o6:>KanyeTc51, JIM6o B 

MecTe, r,n:e 3a51BMTeneM nonyqeH pe3yJihTaT YKa3aHHOH rocy,n:apcTBeHHOH ycrryrH). 

IlpHeM :>KaJI06 B nMCbMeHHOH cpopMe ocyll(eCTBJI51eTC51 

MMH3KOHOMpa3BMTM51 B MeCTe ero cpaKTMqecKoro Haxo:>K,n:eHM51. 

5.6. )l{ano6a ,n:on:>KHa co,n:ep:>KaTb: 

1) HaMMeHoBaHMe l(eHTpa no npe,n:ocTaBJieHMIO rocy,n:apcTBeHHhiX ycnyr, 

ero ,n:oJI:>KHOCTHoro JIMI(a, M<I>U, ero pyKoBo,n:MTeJI51 M (HJIH) pa6oTHMKa, perneHM51 

M ,n:eHCTBM51 (6e3,n:eHCTBMe) KOTOpbiX o6:>KaJIYIOTC5I; 

2) cpaMMJIMIO, MM51, OTqeCTBO (nocne,n:Hee- npH HaJIMqHH), CBe,n:eHM51 0 MeCTe 

:>KMTeJibCTBa 3a5IBMTeJI51 - cpH31fqecKOrO JIMI(a, a TaK:>Ke HOMep (HOMepa) 

KOHTaKTHOrO TenecpoHa, a,n:pec ( a,n:peca) 3JieKTpOHHOH noqTbi ( npH HaJIIfqlflf) M 

noqTOBbiH a,n:pec, no KOTOpbiM ,z:J;OJI:>KeH 6biTb HanpaBJieH OTBeT 3a51BMTeJIIO; 

3) CBe,z:J;eHM51 06 06:>KanyeMhiX peiiieHM51X M ,n:eHCTBM51X (6e3,n:eHCTBHH) 

l(eHTpa no npe,n:ocTaBJieHMIO rocy,n:apcTBeHHhiX ycnyr, ero ,n:on:>KHOCTHoro JIMI(a, 

M <I> U, pa6oTHMKa M <I> U; 
4) ,z:J;OBO,z:J;bi, Ha OCHOBaHMM KOTOpbiX 3a5IBMTeJib He COrJiaceH C perneHMeM M 

,n:eHCTBMeM (6e3,n:eHCTBMeM) l(eHTPa no npe,n:OCTaBJieHMIO rocy,n:apCTBeHHbiX ycnyr, 

ero ,n:on:>KHOCTHoro JIMI(a, M<I>U, pa6oTHMKa M<I>U. 

3a51BMTeJieM MOryT 6biTb npe,n:CTaBJieHbi OpHrMHaJibi ,ll;OKyMeHTOB (npH 

HaJIIfqHH), nO,z:J;TBep:>K,n:aiOil(Me ,ll;OBO,z:J;bl 3a5IBMTeJI51, JIM60 MX KOnMM. 

5. 7. B cnyqae no,n:aqM :>Kano6bi qepe3 npe,n:cTaBMTeJI51 3a5IBMTeJI51 K :>Kano6e 

npHJiaraeTC51 ,z:J;OKyMeHT, no,z:J;TBep:>K,n:aiOil(MH nOJIHOMOqlf5J: npe,n:cTaBMTeJI51 Ha 

ocyll(eCTBJieHMe ,n:eii:CTBMH OT MMeHM 3a5IBMTeJI51. 

B KaqecTBe ,n:oKyMeHTa, no,n:TBep:>K,n:aroll(ero noJIHOMoqM5J: Ha 

ocyll(eCTBJieHMe ,n:eHCTBMH OT MMeHM 3a5IBMTeJI51, npe,n:CTaBJI51eTC51: 

a) ocpopMneHHa51 B cooTBeTcTBMM c 3aKoHo,n:aTeJihCTBOM PoccMiicKoii 

<l>e,n:epal(MM ,z:J;OBepeHHOCTb (,z:J;JI51 cpH31fqeCKMX JIHI(); 

6) KOnM51 perneHM51 0 Ha3HaqeHMM MJIM 06 M36paHMM JIM60 KOnM51 npHKa3a 0 

Ha3HaqeHMM cpH3MqecKOrO JIMI(a Ha ,z:J;OJI:>KHOCTb, B COOTBeTCTBMM C KOTOpbiM TaKOe 
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<l>M3MqecKoe llM:IW o6na;:~;aeT rrpaBOM ,n;eHCTBOBaTb OT MMeHM 3a~BMTemr 6e3 

.D;OBepeHHOCTM. 

5.8. 3a~BMTellb MMeeT npaBO Ha nonyqeHMe MH<i>OpMai.J;MM M ,[I;OKyMeHTOB, 

He06XO.D;MMbiX .D;ll~ o60CHOBaHM~ M paCCMOTpeHM~ )l(all06bi. 

5.9. PerMcTpau;M~ )l(ano6bi ocyru;ecTBn~eTc~ u;eHTpoM no npe.n;ocTaBneHMIO 

rocy.n;apcTBeHHbiX ycnyr, M<l>Q, MMH3KOHOMpa3BMTM~ B )l(ypHane yqeTa )l(ano6 

Ha pemeHM~ M .n;eii:cTBM~ (6e3.n;eii:cTBMe) u;eHTPa no npe.n;ocTaBneHMIO 

rocy,n;apCTBeHHbiX ycnyr, ero .D;Oll)I(HOCTHbiX llMI.J;, )l(ypHane yqeTa )l(all06 Ha 

pemeHM~ M .n;eii:CTBM~ (6e3.n;eii:cTBMe) M<l>Q, ero pa6oTHMKOB, )l(ypHane yqeTa 

)l(ano6 Ha pemeHM~ M .n;eii:cTBM~ (6e3.n;eii:cTBMe) MMH3KOHoMpa3BMTM~ (.n;anee -

)l(ypHan) B TeqeHMe o.n;Horo pa6oqero .n;H~ co ,n;H~ ee nocTynneHM~ c npMCBOeHMeM 

eii: perMCTPai.J;MOHHOrO HOMepa. 

5.1 0. 3a~BMTelliO Bbi,n;aeTC~ pacnMCKa B nonyqeHMM OT Hero )l(all06bi M MHbiX 

npe,n;cTaBneHHbiX .D;OKyMeHTOB B nMCbMeHHOH <l>opMe Ha 6yMa)I(HOM HOCMTene C 

yKa3aHMeM perMCTPai.J;MOHHoro HOMepa )l(an06hi, .n;aTbi M BpeMeHM ee npMeMa, 

nepeqH~ npe,n;cTaBneHHhlX .D;OKyMeHTOB Henocpe,n;CTBeHHO npM llMqHOM npMeMe 

3a~BMTen~. 

B cnyqae no,n;aqM )l(ano6hi B M<l>Q (Ha Hero MllM ero pa6oTHMKa) 3a~BMTeniO 

Bbi,n;aeTC~ pacnMCKa B nonyqeHMM )l(all06bi M MHbiX npe,n;CTaBneHHbiX .D;OKyMeHTOB 

B nMCbMeHHOH <l>opMe Ha 6yMa)I(HOM HOCMTene C YKa3aHMeM perMCTpai.J;MOHHOrO 

HOMepa )l(ano6hi, .n;aTbi M BpeMeHM ee npMeMa, nepeqH~ npe.n;cTaBneHHbiX 

.D;OKyMeHTOB Henocpe,n;CTBeHHO npM llMqHOM npMeMe 3~BMTen~. 

PacnMcKa o perMCTPai.J;MM )l(an06bi M nonyqeHMM .n;oKyMeHTOB c yKa3aHMeM 

perMCTPai.J;MOHHOrO HOMepa )l(all06bi, ,n;aTbl M BpeMeHM ee npMeMa, nepeqH~ 

npe.n;cTaBneHHbiX .n;oKyMeHTOB, HanpaBneHHbiX qepe3 M<l>Q, c Mcnonb30BaHMeM 

MH<i>OpMai.J;MOHHO-TeneKOMMYHMKai.J;MOHHOH CeTM «l1HTepHeT», IlopTana 

rocy.n;apcTBeHHbiX M MYHMI.J;MnanbHbiX ycnyr ( <l>YHKI.J;Mii) Pecny6nMKM KoMM, 

E,n;MHoro nopTana rocy.n;apcTBeHHbiX M MYHMu;MnanhHbiX ycnyr (<i>yHKI.J;Mii), 

HanpaBn~eTc~ 3~BMTeniO qepe3 opraHM3ai.J;MIO noqTOBOH CB~3M, MHYIO 

opraHM3ai.J;MIO, ocyru;eCTBll~IOII.J;yiO .D;OCTaBKY KOppecnOH.D;eHI.J;MM, B TeqeHMe 3 
pa6oqMX .D;HeH CO .D;H~ MX perMCTpau;MM. 

PacnMcKa o perMcTPai.J;MM )l(an06bi M nonyqeHMM .n;oKyMeHTOB c yKa3aHMeM 

perMCTPai.J;MOHHOrO HOMepa )l(all06bi, ,n;aTbl M BpeMeHM ee npMeMa, nepeqH~ 

npe,n;cTaBneHHbiX .D;OKyMeHTOB, HanpaBneHHbiX qepe3 opraHM3ai.J;MIO noqTOBOH 

cB~3M, MHYIO opraHM3ai.J;MIO, ocyru;ecTBll~IOII.J;YIO .n;ocTaBKY KoppecnoH,n;eHI.J;MM, 

HanpaBn~eTc~ 3a~BMTeniO qepe3 opraHM3ai.J;MIO noqToBoii: cB~3M, MHYIO 

opraHM3ai.J;MIO, ocyru;eCTBll~IOII.J;YIO .D;OCTaBKY KOppecnoH,n;eHI.J;MM, B TeqeHMe 3 
pa6oqMX ,n;HeH CO .D;H~ MX perMCTpau;MM. 

)l{ano6a B TeqeHMe o.n;Horo pa6oqero .n;~ co ,n;H~ ee perMcTPai.J;MM no.n;ne)I(MT 

nepe,n;aqe .D;Oll)I(HOCTHOMY llMI.J;y, pa60THMKY, Ha,n;eneHHOMY nOllHOMOqM~MM no 

paCCMOTPeHMIO )l(an06. 

)l{ano6bi, 3a MCKniOqeHMeM )l(ano6 Ha pemeHM~, npM~Tbie pyKOBO.D;MTen~MM 

opraHOB, npe.n;ocTaBn~IOII.J;MX rocy.n;apcTBeHHbie ycnyrM, paccMaTPMBaiOTc~ 
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,JJ;OJDKHOCTHbiM JUIQOM, pa60THMKOM, Ha,JJ;eJieHHbiM nOJIHOMOl:IIDIMM no 

paCCMOTPeHMIO )l(aJI06. 

B cnyqae ecJIM o6)1(aJIYIOTC1l perneHMH M ,JJ;eilcTBMH (6e3,JJ;eHCTBMe) 

pyKoBO,JJ;MTeJIH TeppMTOpMaJihHoro opraHa, CTPYKTypHoro no,JJ;pa3,JJ;eJieHM1l, 

npe,JJ;OCTaBmiiO.I.Qero rocy ,JJ;apcTBeHHYIO ycnyry, )l(aJio6a paccMaTPMBaeTcH 

cooTBeTCTBYIO.I.QMM opraHOM McnoJIHMTeJibHOH BJiaCTM Pecny6JIMKM KoMM B 

nOpH,JJ;Ke, npe,JJ;yCMOTpeHHOM IJOJIO)I(eHMeM 06 OC06eHHOCT1lX no,JJ;al:IM M 

paCCMOTpeHM1l )l(aJI06 Ha perneHM1l M ,JJ;eHCTBM1l (6e3,JJ;eHCTBMe) opraHOB 

McnoJIHMTeJihHOH snacTM Pecny6nMKM KoMM M MX ,JJ;OJI)I(HOCTHDIX JIMQ, 

rocy,JJ;apCTBeHHDIX rpa)I(,JJ;aHCKMX CJiy)l(a.I.QMX opraHOB MCnOJIHMTeJibHOM BJiaCTM 

Pecny6JIMKM KoMM, yTsep)I(,JJ;eHHhiM nocTaHOBJieHMeM I1paBMTeJibCTBa 

Pecny6nMKM KoMM OT 25 ,JJ;eKa6pH 2012 r. NQ 592 (,JJ;anee - I1oJIO)I(eHMe, 

yTsep)I(,JJ;eHHoe nocTaHOBJieHMeM NQ 592). 
B cnyqae ecJIM o6)1(aJIYIOTC1l perneHMH M ,JJ;eHCTBIDI (6e3,JJ;eHCTBMe) 

pyKoBO,JJ;MTeJIH opraHa, npe,JJ;ocTaBJIHIO.I.Qero rocy,JJ;apcTBeHHYIO ycnyry, 3a 

MCKJIIOl:leHMeM CJiyl:laH, npe,JJ;yCMOTpeHHOrO a63aQeM BTOpbiM HaCTOH.I.Qero nyHKTa, 

)l(aJI06a paccMaTPMBaeTC1l B BbiliieCTOH.I.QeM opraHe (npM ero HaJIMl:IMM) JIM60 B 

cnyqae ero OTCYTCTBMH paccMaTPMBaeTCH Henocpe,JJ;CTBeHHO pyKoBo,JJ;MTeneM 

opraHa, npe,JJ;OCTaBJIHIO.I.Qero rocy,JJ;apcTBeHHYIO ycnyry, B nopH,JJ;Ke, 

npe,JJ;ycMoTpeHHOM I1oJIO)I(eHMeM, yTsep)I(,JJ;eHHDIM nocTaHOBJieHMeM NQ 592. 

CpoKM paccMOTPeHMH )l(aJI06 

5 .11. )l{ano6a, nocTynMBliiaH B opraH, npe,JJ;OCTaBJIHIO.I.QMH 

rocy,JJ;apCTBeHHYIO ycnyry, JIM60 B BblliieCT01l.I.QMH OpraH (npM ero HaJIMl:IMM), 

M<l>IJ,, MMH3KOHOMpa3BMTMH, no,JJ;Jie)I(MT paccMOTPeHMIO B TetieHMe 15 pa6otiMX 

,JJ;He:H co ,JJ;HH ee perMcTpaQMM, a B cnyqae o6)1(aJIOBaHM1l OTKa3a opraHa, 

npe,JJ;OCTaBJIHIO.I.Qero rocy,JJ;apcTBeHHYIO ycnyry, M<l>IJ, B npMeMe ,JJ;oKyMeHTOB y 

3a1lBMTeJI1£ JIM60 B MCnpaBJieHMM ,JJ;Ony.I.QeHHbiX OnetiaTOK M OliiM60K MJIM B CJiyqae 

06)1(aJIOBaHM1l HapyrneHIDI ycTaHOBJieHHOrO cpOKa TaKMX MCnpaBJieHMH - B 

Tel:leHMe 5 pa60l:IMX ,JJ;HeH CO ,JJ;H1l ee perMCTpaQMM, eCJIM 6onee KOpOTKMe CpOKM 

paCCMOTpeHM1l )l(aJI06bi He ycTaHOBJieHbi opraHOM, npe,JJ;OCTaBJIHIO.I.QMM 

rocy,JJ;apcTBeHHYIO ycnyry, M<l>IJ,, MMH3KOHOMpa3BMTMH, ynoJIHOMOl:leHHhiMM Ha 

ee paCCMOTPeHMe. 

IJepetieHb OCHOBaHMH ,JJ;JI1l OTKa3a B Y,JJ;OBJieTBOpeHMM )l(aJI06bi 

M nepetieHb OCHOBaHMH ,JJ;JI1l OCTaBJieHM1l )l(aJI06DI 6e3 OTBeTa 

5.12. 0CHOBaHM1lMM ,JJ;JI1l OTKa3a B y,JJ;OBJieTBOpeHMM )l(aJI06bi 1lBJI1liOTC1l: 

a) HaJIMl:IMe BCTynMBliiero B 3aKOHHYIO CMJIY perneHM1l cy,JJ;a, ap6MTPa)I(HOro 

cy,JJ;a no )l(aJI06e 0 TOM )l(e npe,JJ;MeTe M no TeM )l(e OCHOBaHMHM; 

6) no,JJ;al:la )l(aJI06bi JIMQOM, nOJIHOMOl:IM1l KOTOporo He nO,JJ;TBep)I(,JJ;eHbl B 

nopH,JJ;Ke, ycTaHOBJieHHOM 3aKoHo,JJ;aTeJibCTBOM PoccMHCKOH <l>e,JJ;epau;MM; 
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B) Ha.JUfqHe peiiieHH.H no )KaJio6e, npHH.HTOrO paHee B COOTBeTCTBHH C 

Tpe6oBaHH.HMH HaCTO.H:W:ero a,n;MHHHCTPaTHBHOrO perJiaMeHTa B OTHOIIIeHHH TOrO 

)Ke 3a.HBHTeJI.H H no TOMY )Ke npe.n;MeTy )KaJI06bl; 

r) npH3HaHHe )KaJI06bi He060CHOBaHHOH (perneHH.H H ,n;eHCTBH.H 

(6e3.n;eiicTBHe) npH3HaHbi 3aKOHHhiMH, oTcyTcTByeT HapyrneHHe npaB 3a.HBHTeJI.H). 

5.13. B crryqae ecrrH B )KaJI06e He YKa3aHa Q:>aMHJIH.H 3a.HBHTerr.H, 

HanpaBHBIIIero )KaJI06y, HJIH noqTOBbiH a.n;pec, no KOTOpOMY ,ll;OJI)KeH 6biTb 

HanpaBJieH OTBeT, OTBeT Ha )KaJI06y He ,n;aeTC.H. 

QeHTp no npe.n;ocTaBJieHHIO rocy.n;apCTBeHHbiX ycrryr, ,ll;OJI)KHOCTHOe JIHI(O, 

M<l>U:, MHH3KOHOMpa3BHTH.H, pa6oTHHK, Ha.n;erreHHbiH norrHoMoqH.HMH no 

paCCMOTPeHHIO )KaJI06, npH norryqeHHH )KaJI06bi, B KOTOpOH co.n;ep)KaTC.H 

Hel(eH3ypHbie JIH60 OCKOp6HTeJibHbie Bbipa)KeHH.H, yrp03bl )KH3HH, 3,1l;Op0Bbl0 H 

HMy:W:eCTBY ,ll;OJI)KHOCTHOrO JIHI(a, pa60THHKa, a TaK)Ke qJieHOB HX CeMbH, BnpaBe 

OCTaBHTb )KaJI06y 6e3 OTBeTa no cyrn:ecTBY nOCTaBJieHHbiX B HeM BOnpOCOB H B 

TeqeHHe 3 pa6oqHX )];HeM CO ,ll;H.H perHCTPa:U:HH )KaJI06bi C006:W:HTb 3a.HBHTeJIIO, 

HanpaBHBIIIeMy )KaJI06y, 0 He,n;onycTHMOCTH 3JIOynoTpe6rreHH.H npaBOM. 

B crryqae ecrrH TeKCT )KaJI06bi He no.n;.n;aeTc.H npoqTeHHIO, OTBeT Ha )Karro6y 

He ,n;aeTC.H, H OHa He no,n;Jie)KHT HanpaBJieHHIO Ha paCCMOTPeHHe B 

rocy.n;apcTBeHHhiH opraH, opraH MeCTHoro caMoynpaBrreHH.H, 

MHH3KOHOMpa3BHTH.H, M<l>U: HJIH ,n;OJI)KHOCTHOMY JIH:U:Y B cooTBeTCTBHH c HX 

KOMneTeHI(HeH, 0 qeM B TeqeHHe CeMH )l;HeH CO ,ll;H.H perHCTpal(HH )KaJI06bi 

coo6rn:aeTc.H 3a.HBHTerriO, ecrrH ero Q:>aMHJIH.H H noqToBhiH a.n;pec no.n;.n;aiOTC.H 

npoqTeHHIO. 

5 .14. IIo pe3yJihTaTaM paccMoTpeHH.H )KaJI06bi npHHHMaeTc.H o.n;Ho H3 

crre.n;yiO:W:HX perneHHH: 

1) )KaJI06a y,n;OBJieTBOp.HeTC.H, B TOM qHCJie B Q:>opMe OTMeHbl npHH.HTOrO 

perneHH.H, HCnpaBJieHH.H .n;onyrn:eHHbiX oneqaTOK H OIIIH60K B Bbi,ll;aHHbiX B 

pe3yJihTaTe npe.n;ocTaBrreHH.H rocy.n;apcTBeHHOH ycrryrH .n;oKyMeHTax, B03BpaTa 

3a.HBHTeJIIO ,n;eHe)KHbiX cpe,n;CTB, B3HMaHHe KOTOpbiX He npe,n;yCMOTPeHO 

HopMaTHBHbiMH npaBOBbiMH aKTaMH PoccHi1cKoi1: <l>e.n;epa:u;HH, HopMaTHBHhiMH 

npaBOBbiMH aKTaMH cy6oeKTOB PoccHHCKOH <l>e.n;epa:u;HH; 

2) B y,n;oBJieTBOpeHHH )KaJI06bi OTKa3biBaeTC.H. 

5.15. PerneHHe npHHHMaeTc.H B Q:>opMe aKTa :u;eHTpa no npe.n;oc'l'aBrreHHIO 

rocy .n;apcTBeHHbiX ycrryr, M <1> U:, MHH3KOHOMpa3BHTH.H. 

5.16. IIpH y.n;oBrreTBopeHHH )KaJI06bi :u:eHTp no npe.n;ocTaBrreHHIO 

rocy.n;apcTBeHHhiX ycrryr, M<l>U:, MHH3KOHOMpa3BHTH.H npHHHMaiOT 

HcqepnbiBaiO:W:He Mepbl no ycTpaHeHHIO Bbi.HBJieHHbiX HapyrneHHH, B TOM qHCJie 

no Bhi,n;aqe 3a.HBHTeJIIO pe3yJihTaTa rocy.n;apcTBeHHOH ycrryrH, He no3.n;Hee 5 
pa6oqHX )l;HeH CO ,ll;H.H npHH.HTH.H peiiieHH.H, eCJIH HHOe He ycTaHOBJieHO 

3aKoHo,n;aTeJihCTBOM PoccHHCKOH <l>e.n;epa:U:HH, 3aKoHo,n;aTerrhCTBOM Pecny6rrHKH 

KoMH. 
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IJop.H,ll;OK MHQJOpMHpOBaHM.H 3a.HBMTeJI.H 0 pe3yJioTaTaX paCCM01peHM.H 

)KaJI06bi 

5.1 7. He no3,n:Hee ,n:H.H, cne,n:yiD:w;ero 3a ,n:HeM npMH.HTM.H perneHM.H, 

YKa3aHHoro B nyHKTe 5 .14 HacTo.H:w;ero a,n:MMHMCTpaTMBHoro pernaMeHTa, 

3a.HBMTeJIIO B nMChMeHHOH QJOpMe M no ero )KeJiaHMIO B ::meKTpOHHOH QJOpMe 

HanpaBJI.HeTC.H MOTMBHpOBaHHbiH OTBeT no pe3yJinTaTaM paCCMOTpeHM.H )KaJI06bi. 

5.18. B MOTMBHpOBaHHOM OTBeTe no pe3yJibTaTaM paCCMOrpeHM.H )KaJI06hi 

yKa3hiBaiOTC.H: 

a) HaMMeHoBaHMe opraHa, npe,n;ocTaBJI.HIO:w;ero rocy,n;apcTBeHHYIO ycnyry, 

M<l>U: paccMoTpeBrnero )Kano6y, ,n;oJI)KHOCTh, <t>aMMJIM.H, MM.H, oTqecTBO 

(nocne,n;Hee - npH HaJIMqHH) ,lJ;OJI)KHOCTHOrO JIMI(a, pa60THMKa, npHH.HBIIIero 

perneHMe no )KaJI06e; 

6) HOMep, ,l];aTa, MeCTO npHH.HTM.H perueHM.H, BKJIIOqa.SJ: CBe,n;eHM.H 0 

)J;OJI)KHOCTHOM JIMI(e opraHa, npe,n;OCTaBJI.HIOIIJ;ero rocy,n;apCTBeHHYIO ycnyry, 

pa6oTHMKe M<l>U:, perneHMe MJIM ,n;eifcTBM.H (6e3,n;eiicTBMe) KOToporo o6)KanyiOTc.H; 

B) QJaMMJIM.H, MM.H, OTqecTBO (nocne,n;Hee- npH HaJIMqHH) MJIM HaMMeHOBaHMe 

3a.HBMTerr.H; 

r) OCHOBaHM.H )J;JI.H npHH.HTM.H peiiieHM.H no )KaJI06e; 

,n;) npHH.HToe no )KaJI06e perneHMe. 

5.19. B crryqae npH3HaHM.H )KaJI06hi no,n;rre)Ka:w;e:H: y,n;oBrreTBopeHMIO B 

OTBeTe 3a.HBMTeniO, yKa3aHHOM B no,n;nyHKTe 1 nyHKTa 5 .14 HacTo.H:w;ero 

a,n;MMHMCTpaTMBHOrO perrraMeHTa, ,n;aeTC.H MHQJOpMal(M.H 0 ,n;eHCTBM.HX, 

ocy:w;ecTBJI.HeMhiX l(eHTpOM no npe,n;ocTaBneHMIO rocy,n;apcTBeHHhiX ycnyr, 

MHOrOQJYHKI(MOHaJibHbiM l(eHTpOM, npe,n;ycMOTpeHHOH qaCTbiO 1.1 CTaTbM 16 
<l>e,n;epanoHoro 3aKoHa oT 27 MIOJI.H 2010 r . .N!! 210-<1>3 «06 opraHM3al(MM 

npe,n;ocTaBrreHM.H rocy,n;apcTBeHHhiX M MYHMI(MnanhHhiX ycnyr», 

He3aMe,D;JIMTeJibHOrO ycTpaHeHM.H Bbi.HBJieHHbiX HapyrneHMH npH 

B l(eJI.HX 

OKa3aHMM 

rocy,n;apCTBeHHOH ycnyrM, a TaK)Ke npMHOC.HTC.H M3BMHeHM.H 3a )J;OCTaBJieHHbie 

Hey,n;o6CTBa M YKa3biBaeTC.H MHQJOpMal(M.H 0 ,lJ;aJibHeHIIIMX ,n;eHCTBM.HX, KOTOpbie 

He06XO)J;MMO COBepiilHTb 3a.HBMTeJIIO B l(eJI.HX norryqeHM.H rocy,n;apCTBeHHOH 

ycnyrM. 

5.20. B cnyqae npH3HaHM.H )KaJI06hi, He no,n;ne)Ka:w;e:H: y,n;oBJieTBopeHMIO B 

OTBeTe 3a.HBMTeniO, yKa3aHHOM B no,n;nyHKTe 2 nyHKTa 5.14 HacTo.H:w;ero 

a,n;MMHHCrpaTMBHOrO perrraMeHTa, ,n;aiOTC.H apryMeHTMpOBaHHhle pa3'b.HCHeHM.H 0 

npHqMHaX npMH.HTOrO peiiieHM.H, a TaK)Ke MHQJOpMal(M.H 0 nop.H,n;Ke 06)KaJIOBaHM.H 

npHH.HToro perneHM.H. 

5 .21. B crryqae ycTaHoBrreHM.H B xo,n;e MJIM no pe3yrroTaTaM paccMorpeHM.H 

)KaJI06bi npH3HaKOB COCTaBa a,D;MMHMCTpaTMBHOrO npaBOHapyrneHM.H, 

npe,n;ycMoTpeHHoro 3aKOHo,n;aTeJibCTBOM PoccMifcKoif <l>e,n;epal(MM o6 

a,l];MMHMCTpaTMBHhiX npaBOHapyrneHM.HX, MJIM npH3HaKOB COCTaBa npecTynrreHM.H 

,lJ;OJI)KHOCTHOe JIMI(O, pa60THMK, Ha,n;erreHHbiH nOJIHOMOqM.HMM no paCCMOrpeHMIO 

)KaJI06, He3aMe,D;JIMTeJihHO (He n03,D;Hee 1 pa6oqero )J;H.H CO ,ll;H.H ycTaHOBJieHM.H 
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yKa3aHHhiX o6cTOJITeJihCTB) HanpaBmieT MMeiOII(Mec.R MaTepMaJihi B opraHhi 
npoKypaTyphi. 

IJop.R,ll;OK 06)KaJIOBaHll5I perneHMJI no )KaJI06e 

5.22. 3a.RBMTeJib llMeeT npaBO 06)KaJIOBaTb perneHMe, npiiHJITOe no )KaJI06e, 
B ycTaHOBJieHHOM 3aKOHO,IJ;aTeJibCTBOM nop.R,ll;Ke. 

IJop.R,ll;OK nonyqeHll5! MHq}OpMai..I;llll ll ,ll;OKyMeHTOB, He06XO,ll;llMhiX ,IJ;JIJI 
o60CHOBaHll5I ll paCCMOTPeHll.R )KaJI06bi 

5.23. 3a.RBMTeJih BnpaBe 3anparnMBaTh II nonyqaTh MH<}lopMai.I;MIO II 
,ll;OKyMeHThi, Heo6XO,ll;llMbie ,ll;JIJI o60CHOBaHll5I ll paCCMOTPeHll.R )KaJI06bi. 

3a.RBMTeJib o6paii(aeTCJI B I.I;eHTp no npe,n;OCTaBJieHMIO rocy,n;apCTBeHHbiX 
ycnyr, M<t>IJ;, MMH3KOHOMpa3BllTMJI c 3a.RBJieHMeM Ha nonyqeHMe IIH<}lopMai.I;Mll II 
,ll;OKyMeHTOB, Heo6XO,ll;llMhiX ,ll;Jl5I 060CHOBaHll5I ll paCCMOTPeHll.R )KaJI06hi (,n;anee -
3a.RBJieHMe) B nllCbMeHHOM <}lopMe Ha 6yMa)KHOM HOCMTeJie, B 3.JieKTPOHHOM 
<}lopMe. 

3a.RBJieHMe MO)KeT 6biTh HanpaBJieHo qepe3 opraHM3ai.I;MIO noqToBu:H: CBJI3M, 
llHYIO opraHM3ai.I;lliO, ocyii(eCTBJI.RIOII(yiO ,ll;OCTaBKy KOppecnOH,IJ;eHI.I;llll, qepe3 
M <t> u;, c McnoJih30BaHMeM MH<}lopMai.I;MOHHo-TeJieKoMMYHMKai.I;MOHHOM ceTM 
«11HTepHeT>>, a TaK)Ke MO)KeT 6biTh npllH.RTO npll JIJiqHOM nplleMe 3a5IBMTeJIJI. 

3aHBJieHMe ,IJ;OJI)KHO co,n;ep)KaTh: 

1) HallMeHOBaHMe OpraHM3ai.I;llll, ero ,ll;OJI)KHOCTHOrO JIMI.I;a, B KOMneTeHI.I;llll 
KOTOpOrO HaXO,ll;llTCJI llH<}lOpMai.I;ll5! ll ,ll;OKyMeHThi, He06XO,ll;llMhie ,ll;JI5! 
o60CHOBaHll5I ll paCCMOTPeHll5! )KaJI06hi; 

2) <}laMMJIMIO, MMJI, oTqecTBO (nocne,n;Hee - npii HaJIMqllii), cBe,n;eHMJI o MecTe 
)KllTeJihCTBa 3a.RBMTeJIJI - <}lll3MqecKoro JIMI.I;a, a TaK)Ke HOMep (HoMepa) 
KOHTaKTHOrO TeJie<}loHa, a,n;pec ( a,n;peca) 3JieKTpOHHOM noqTbi ( npll Ha..·mqllll) ll 
noqTOBbiM a,n;pec, no KOTOpbiM ,ll;OJI)KeH 6biTb HanpaBJieH OTBeT 3a.RBllTeJIIO; 

3) CBe,n;eHll.R 06 llH<}lOpMai.I;llM ll ,ll;OKyMeHTaX, Heo6XO,ll;llMbiX ,ll;JIJI 
o60CHOBaHll5! ll paCCMOTPeHll.R )KaJI06hi. 

CpoK npe,n;ocTaBJieHMJI MH<}lopMai.I;Mll II ,n;oKyMeHTOB, Heo6xo,n;MMhiX ,IJ;JIJI 
o60CHOBaHll5l ll pacCMOTPeHll.R )KaJI06hi COCTaBJI.ReT 5 pa6oqJIX ,IJ;HeM CO ,ll;HJI 
perMcTpai.I;Mll 3aHBJieHMJI. 

OcHoBaHMM ,n;JUI OTKa3a B npiieMe 3aHBJieHMJI He npe,n;ycMoTPeHo. 

Cnoco6hi MH<}lopMIIpoBaHMJI 3a.RBMTeJIJI o nop.R,n;Ke no,n;aqM 

ll paCCMOTpeHll.R )KaJI06hi 

5.24. 11H<}lopMai.I;MJI o nopH,n;Ke no,n;aqM II paccMoTpeHMJI )KaJI06hi 
pa3Meii(aeTcH: 

Ha llH<}lOpMai.I;MOHHhiX CTeH,n;ax, pacnOJIO)KeHHbiX B I.I;eHTPe no 
npe,n;ocTaBJieHMIO rocy,n;apcTBeHHhiX ycnyr, M<t>IJ;; 
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- Ha oqlHI.J:llaJII>HI>IX ca:H:Tax MMHMcTepcTsa, n;eHTpos no npe,ll;ocTaBneHMIO 
rocy,ll;apcTBeHHDIX ycnyr, M<l>IJ,; 

- Ha IIopTaJie rocy,ll;apcTBeHHI>IX M MYHMn;MnaJII>HDIX ycnyr ( ci>YHKn;M:H:) 
Pecny6m1KM KoMM M (HnM) E,ll;MHOM nopTaJie rocy,ll;apcTBeHHDIX M 
MYHMn;MnaJII>HDIX ycnyr ( ci>YHKn;M:H:); 

5.25. J1Hci>OpMaiJ;MIO 0 nopH,ll;Ke no,ll;aqM M paCCMOrpeHMH )J(aJI06bl MO)J(HO 
nonyqMTI>: 

- nocpe,ll;CTBOM TeJieci>OHHOH CBH3M no HOMepy n;eHTpa no npe,ll;OCTaBJieHMIO 
rocy,ll;apcTBeHHDIX ycnyr, M<l>IJ,; 

- nocpe,ll;CTBOM cl>aKCMMMJII>HOfO COo6m;eHMH; 
- npM JIMqHOM o6pam;eHMM B n;eHTpe no npe,ll;OCTaBJieHMIO rocy,ll;apCTBeHHbiX 

ycnyr, M<l>IJ,; 
- no :meKTpOHHOH noqTe B n;eHrpe no npe,ll;OCTaBJieHMIO rocy,ll;apCTBeHHI>IX 

ycnyr; 
npM nMCI>MeHHOM o6pam;eHMM B n;eHTpe no npe,ll;OCTaBJieHMIO 

rocy,ll;apcTBeHHDIX ycnyr; 
- nyTeM ny6JIMqHom MHci>OpMHpOBaHMH. 
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IlpHJIO)KeHHe N2 1 
K A,n:MHHHCTpaTHBHOMY pernaMeHTY 

npe,n:ocTaBJieHH51 rocy,n:apcTBeHHOH ycnyrH no Ha3HaLJeHHIO 
ll BhiiiJiaTe pecny6JIHKaHCKOH ,n:eHe)KHOH BhiiiJiaTbl JIHL(aM, 

po,n:HBIIIHMC51 II npo)KHBaBIIIHM Ha TeppHTOpHH CCCP 
B nepHo,n: c 22 HIOH51 1928 ro,n:a no 3 ceHT516p51 1945 ro,n:a, 

B CB513H c npa3,n:HoBaHHeM ,[l,H51 Ilo6e,n:hi B BenHKOM 
0TeLJeCTBeHHOH BOHHe 1941 - 1945 ro,n:oB 

<I>opMa 

OpraHH3a[(H51, o6pa6aThiBaiOIIJ;a51 3anpoc Ha 
npe,n:ocTaBJieHHe ycnyrH 

rocy,n:apCTBeHHOe 6IO,n:)KeTHOe yLipe)K)J;eHHe 
Pecny6nHKH KoMH «U:eHTp no npe,n:ocTaBJieHHIO 

rocy,n:apCTBeHHhiX ycnyr B ccpepe COL(llaJihHOH 3aiL(liThi 
HaceneHH51 __________________ » 

3A5IBJIEHHE 

Ilpoiiiy npe,n:ocTaBHTh rocy,n:apcTBeHHYIO ycnyry: Ha3HaLJeHHe II BhiiiJiaTa 
pecny6JIHKaHCKOM ,n:eHe)KHOM BhiiiJiaThi JIHL(aM, po,n:HBIIIHMC51 ll npO)KHBaBIIIHM Ha 
TeppHTOpHH CCCP B nepHo,n: c 22 HIOH51 1928 ro.n:a no 3 ceHT516p51 1945 ro,n:a, B CB513H c 
npa3,n:HoBaHHeM )J,H51 Ilo6e,n:hi B Bem!Ko:H: 0TeLJecTBeHHOH BOHHe 1941 - 1945 ro,n:oB 

3a51BHTeJih 

<I>HO 

,[J,aTa po)K,n:eHl151 

MecTo po)K,n:eHH51 

A,n:pec MecTa )KHTeJihCTBa 1 

A,n:pec MecTa npe6MBaHl151 2 

,[J,oKyMeHT, y,n:ocToBep51IOIIJ;HH 
JIHLJHOCTh 3 

Ilpe,n:cTaBHTeJih 

<I>HO 

,[J,aTa po)K,n:eHH51 

1 YKa3hiBaeTc51 a,n:pec perHcTpa[(HH no ,n:oKyMeHTy, y,n:ocToBep51IOIIJ;eMy JIHLJHOCTh 
2 Y Ka3hiBaeTC51 a,n:pec perHCTPa[(Hll no CBH)J;eTeJihCTBY 0 perHCTpa[(HH no MeCTY 
npe6biBaHH51 (npH HaJIHLJHH) 
3 YKa3hiBaeTC51 cepH51, HOMep, KeM II Kor,n:a Bhi,n:aH 



MecTo po)K.n;eHIUI 
4 

A.n;pec MecTa )KIITeJibCTBa 

A.n;pec MecTa npe6I>mamur
5 

,ll,oKyMeHT, Y.IJ:OCTOBep5IIOlll;IIH 
JIHqHOCTb6 

,lJ,oKyMeHT, 
nO)l;TBep)K)l;aiOIII;HH 

7 nOJIHOMOqH5£ npe.n;cTaBHTeJI5l 
KoHTaKTHI>Ie 
.n;aHHI>Ie 

Tene<PoH8 

3nei<TpOHHa5l 
noqTa9 
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10 
Cnoco6 yBe.n;oMJieHH5l o npnHHTOM perneHHH 

B Be.n;oMCTBe 

B M<I>I( 
IJoqTOBbiM OTnpaBJieHHeM 
ITo a.n;pecy 3JieKTpoHHOH 
noqTbi 

Cnoco6 BbiiiJiaTI>I11 

OpraHH3aQH5l <Pe.n:epanbHOH noqTOBOH CB5!3H 
( HaHMeHOBaHHe noqTOBOrO OT)l;eJieHH5l) 
EaHK (HanMeHoBaHne 6aHKa, oT.n;eneHHH n 
<Pnnnana n HOMep pacqeTHoro nnu;eBoro cqeTa) 

Bxo.n;HIII;He .n;oKyMeHTbi 
N2 HanMeHoBaHne .n;oKyMeHTa KonnqecTBO 

JIHCTOB 
OpnrnHan/KonnH IIo.n;Jie)KHT 

B03BpaTy 

4 
YKa3biBaeTC5l a.n;pec perncTpau;nn no .n;oKyMeHTy, y.n;ocTOBepHIOIII;eMy nnqHoCTb 

5 
Y Ka3biBaeTc5l a.n;pec perncTPau;nn no cBn.n;eTeJibCTBY o perncTpau;nn no MecTy 

npe6nmaHH5l (npn Hannqnn) 
6 YKa3biBaeTC5l cepH5!, HOMep, KeM H Kor.n;a Bbi)l;aH 
7 

YKa3biBaeTC5l HaHMeHOBaHHe, cepH5!, HOMep, KeM H Kor.n;a Bbi)l;aH 
8 

Y Ka3biBaiOTC5l Tene<POHbi 3a5lBHTeJI5l H npe.n;cTaBHTeJI5l 
9y ~ Ka3biBaiOTC5l a.n;peca 3JieKTpOHHOH noqTbi 3a5lBHTeJI5l H npe)l;CTaBHTeJI5l 
10 

3anOJIH5leTC5l O)l;HH H3 BapHaHTOB 
11 3anOJIH5leTC5l O)l;HH H3 BapHaHTOB 
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5I rrpe.n;yrrpe)K,z:t;eH( a), qTo rocy.n;apcTBerma51 

HerrpaBOMepHO BClle,z:t;CTBHe rrpe,z:t;OCTaBlleHH51 MHOID 

ycnyra, rrpe.n;ocTaBneHHa51 
,z:t;OKyMeHTOB C 3aBe,z:t;OMO 

HeBepHDIMH CBe,z:t;eHH51MH, COKpbiTH51 ,z:t;aHHhiX, BllH.HIOI.I(HX Ha Ha3HaqeHHe H BhiiillaTy 

rocy.n;apcTBeHHoll: ycnyrn nnn Ha ncqncneHne ee pa3Mepa, B3hiCKHBaeTC51 B 

ycTaHOBlleHHOM 3aKOHO,z:t;aTellbCTBOM IIOp51,z:t;Ke. 
5I cornaceH (Ha) Ha rrpoBe,n;eHne rrpoBepKH rrpe,n;cTaBneHHhiX MHOID cBe,z:t;eHnll:. 

ITo .n;rrnch/ <!> I1 0 

P ACIII1CKA-YBE)J;OMJ1EHME 

3a51BneHne H ,n;oKyMeHThi Ha rrpe.n;ocTaBneHne rocy.n;apcTBeHHoll: ycnyrn: 

Ha3HaqeHHe H BhiiillaTa pecrry6nHKaHCKOll ,z:t;eHe)KHOll BhiiillaThi llHI.I,aM, pO,z:t;HBIIIJ1MC51 H 

rrpO)KHBaBIIIHM Ha TeppnTopnn CCCP B rrepno.n; c 22 HIDH51 1928 ro.n;a no 3 ceHT516p51 

1945 ro.n;a, B CB513H c rrpa3,z:t;HOBaHHeM )J;H51 IIo6e,n;hi B BennKoll: 0TeqecTBeHHoll: BOll:He 

1941 - 1945 rO,z:t;OB, IIpHH51ll CIIei.I,HallHCT: 

(rro,n;rrHCh) (paCIIIHcppOBKa IIO,z:t;IIJ1CJ1) 

IIepeqeHh rrpe,n;cTaBneHHhiX ,n;oKyMeHTOB 

NQ HanMeHoBaHHe ,n;oKyMeHTa KonnqecTBO OpnrnHan IIo.n;ne)KHT 

rr/rr llHCTOB /KOIIH51 B03BpaTy 

1. 

2. 

3. 

CpoK rrpHH51TH51 peiiieHH51 

KoHTaKTHhili TenecpoH 

Pe)KHM pa6oThi 

PerHCTpai.I,HOHHhiH NQ )J;aTa rrpneMa .n;oKyMeHTa IIo.n;rrnch 
( cpaMI1ll1151, 11HI1I.I,Hallhl) 
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Ilpiino)l(eHIIe N2 2 
K A,n:MIIHIICTpaTIIBHOMY pernaMeHTY 

npe,n:ocTaBneHII51 rocy,n:apcTBeHHOM ycnyrii no Ha:maqeHino 

II BbiilllaTe pecny6niiKaHCKOM ,n:eHe)I(HOM BbiilllaTbl lliiiJ;aM, 

po,n:IIBIIliiMC51 II npO)I(IIBaBIIliiM Ha TeppiiTOpiiii CCCP 

B rrepiio,n: c 22 IIIOH51 1928 ro,n:a no 3 ceHT516p51 1945 ro,n:a, 

B CB513II c npa3,n:HoBaHIIeM ,[(H51 Ilo6e,n:bl B BeniiKOH 

0TeqecTBeHHOii Boii:He 1941 - 1945 ro,n:oB 

PeKoMeH,n:yeMa51 <J?opMa 

EnaHK rocy,n:apcTBeHHoro 6IO,n:)l(eTHoro yqpe)l(,n:eHII51 

Pecny6niiKII KoMII "I(eHTp no npe,n:ocTaBneHIIIO 

rocy,n:apcTBeHHbiX ycnyr B ccpepe 

COIJ;IIallbHOM 3a:IIJ;IITbi HaceneHII51 

" 
(Ha3BaHIIe ropo,n:a, paii:oHa) 

(cpopMa) 

(<I> I1 0 3a51BIITen51) 

npo)I(IIBaiOilJ;eMy( eii:) no a,n:pecy: __ _ 

Y Be,n:oMneHIIe 

o npe,n:ocTaBneHIIII ( o6 OTKa3e B npe,n:ocTaBneHIIII) 

rocy,n:apcTBeHHOM ycnyrii 

YBa)l(aeMbiM rp. 

( cpaMIIllii51, IIM51, OTqecTBO 3a51BIITen51 nonHOCTbiO) 

Ilo pe3ynhTaTaM paccMOTPeHII51 Balllero 3a51BneHII51 OT " __ " 20 r. o 

Ha3HaqeHIIII II BbiilllaTe pecny6niiKaHCKOM ,n:eHe)I(HOM BbiilnaTbl lliiiJ;aM, 

po,n:IIBII1IIMC51 II npo)I(IIBaBIIliiM Ha TeppiiTOpiiii CCCP B nepiio,n: c 22 IIIOH51 1928 
ro,n:a no 3 ceHT516p51 1945 ro,n:a, B CB513II c npa3,n:HoBaHIIeM ,[(H51 IIo6e,n:bi B 

BemiKoii: 0TeqecTBeHHoii: Boii:He 1941 - 1945 ro,n:oB, npiiH51TO pellleHIIe: 

0 o npe,n:ocTaBneHIIII BaM rocy,n:apcTBeHHoii: ycnyrii 

0 o6 OTKa3e B npe,n:ocTaBneHIIII BaM rocy,n:apcTBeHHoii: ycnyrii no 

cne,n:yiOilJ;IIM npiiqiiHaM 
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CnpaBKH no TerrecpoHy: ______ _ 

IIo,n:n:acb OTBeTCTBeHHoro rr:au:a 
rocy,n:apcTBeHHoro 6IO,n:)KeTHoro 

;nipe)K,n:eHH51 Pecny6rr:aK:a KoM:a -
u:eHTpa no npe,n:ocTaBrreH:aiO 
rocy,n:apcTBeHHbiX ycrryr B ccpepe 
COU:llaJibHOH 3aiU:llTbi HacerreHll51 

(pacnmcppOBKa no,n:nHCll) 
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flpHJIO)l(eHHe .N~ 3 
K A,n:MHHHCTpaTHBHOMY pernaMeHTY 

npe.n;ocTaBneHH51 rocy,n:apcTBeHBoH: ycnyrH no Ha3Hal:JeHHIO 
H BhiiiJiaTe pecny6JIHKaHCKOll ,n:eHe)l(HOll BhiiiJiaTDI JIH[(aM, 

po,n:HBIIIHMC51 H npo)l(HBaBIIIHM Ha TeppHTopHH CCCP 
B nepHo,n: c 22 HIOH51 1928 ro,n:a no 3 ceHT516p51 1945 ro,n:a, 

B CB513H c npa3,n:HoBaHHeM ,[(H51 Tio6e,n:DI B BeJIHKoif 
0Tel:JeCTBeHHOll BOllHe 1941 - 1945 rO,I1;0B 

PeKoMeH,n:yeMa51 <PopMa 

( rocy,n:apCTBeHHOe. 6IO,n:)l(eTHOe y-qpe)l(,n:eHHe 
Pecny6nHKH KoMH, M <I> L() 

OT ______________________________ __ 

( <PaMHJIH51) 

(HM51, OTl:JeCTBO (npH HaJIHl:JHH)) 
npo)l(HBaiOIII;ero no a,n:pecy: __________ _ 

Ten., E-mail: (npH HaJIHl:JHH) ______________ _ 

3a51BJieHHe 
06 HCnpaBJieHHH ,n:onyiii;eHHDIX onel:JaTOK H (HJIH) OIIIH60K 

flpoiiiy HCnpaBHTh ,n:onyiii;eHHDie onel:JaTKH (HJIH) OIIIH6KH B BDI,n:aHHhiX 

MHe ,I1;0KyMeHTaX --------------------------------------------------
B CB513H C -------------------------------------------------------

Cnoco6 HH<l>opMHpoBaHH51 o pe3yJioTaTe paccMoTpeHH513a51BJieHH51 
(Hy)l(HOe no,n:-qepKHYTh ): 
- JIHl:JHO; 
- nOl:JTOBhiM OTnpaBJieHHeM 

(,n:aTa) 

0TMeTKa 0 perHCTpa[(HH 
(,n:aTa, BX . .N~) 

(no,n:nHCh, paCIIIH<l>poBKa no,n:nHCH) 



51 

IlpHJIO)I(eH:ae N2 4 
K A,n;MHHHCTpaTHBHOMY perrraMeHTY 

npe.n;ocTaBrreHH51 rocy.n;apcTBeHHOH ycrryr:a no Ha:ma"IIeHHIO 
H BbiiiJiaTe pecny6rr:aKaHCKOH ,n;eHe)I(HOH BbiiiJiaTbl JIHQaM, 

po,n;HBIIIHMC51 :a npo)I(HBaBIIIHM Ha Tepp:aTop:a:a CCCP 
B nep:ao.n; c 22 HIOH51 1928 ro.n;a no 3 ceHT516p51 1945 ro.n;a, 

B CB513H c npa3,n;HoBaHHeM ,[(H51 I1o6e.n;:o1 B Berr:aKoli 
0Te"IIeCTBeHHOH BOHHe 1941 - 1945 ro.n;oB 

PeKoMeH.n;yeMa51 cpopMa 

ErraHK rocy.n;apCTBeHHOro 6IO)l;)l(eTHOro y-qpe)l()l;eHH51 
Pecny6rrHKH KoMH «U:eHTp no npe.n;ocTaBrreHHIO 

rocy.n;apCTBeHHbiX ycrryr B ccpepe COQHaJibHOH 3aii(HTbl HaCeJieHH51 
______________________ » 

(Ha3BaH:ae ropo.n;a, palioHa) 

(<I> H 0 3a51BHTeJI51) 

npO)I(HBaiOII(eMy (eli) no a.n;pecy: ________ _ 

YBe,n;oMrreH:ae o6 OTKa3e B :acnpaBrreHHH one"IIaTOK :a (:arr:a) oiii:a6oK, .n;onyii(eHH:OIX 
B )l;OKyMeHTaX, Bbl)l;aHHbiX B pe3yJI:oTaTe npe)l;OCTaBJieHH51 rocy.n;apCTBeHHOH 

ycrryr:a 

YBa)l(aeMMlirp. ______________________ __ 

( cpaMHJIH51, HM51, OT"IIeCTBO 3a51BHTeJI51 nOJIHOCTbiO) 

rro pe3yrr:oTaTaM paccMoTpeHH51 Baiiiero 3a51BJieHH51 OT « __ » 20 r., 
06 HCnpaBJieHHH one"IIaTOK H (HrrH) OIIIH60K, )l;OIIyii(eHHbiX B )l;OKyMeHTaX, 
Bbl)l;aHHbiX B pe3yJI:oTaTe npe,n;OCTaBJieHH51 rocy.n;apCTBeHHOH ycrryr:a, npHH51TO 
peiiieH:ae o6 OTKa3e B :acnpaBrreHHH orre"IIaToK :a (:arr:a) onm6oK no crre.n;yiOII(HM 
IIpH"IIHHaM __________________________ _ 

CnpaBKH no TerrecpoHy: ______ _ 

IlO)l;IIHCb OTBeTCTBeHHOrO JIHQa 

0TMeTKa o per:acTpau;:a:a (.n;aTa, ucx. N2) 

npe.n;ocTaBrreHH51 rocy.n;apcTBeHHOH ycrryr:a: 
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(yKa3aTb a,n;pec 3JieK1pOHHoii noqThi (npn Harrnqnn), noqTOBhiH a,n;pec, 

ITO KOTOpbiM ,[(OJI)KeH 6hiTb HanpaBJieH OTBeT) 

Terre<PoH ____________ _ 

0TMeTKa 0 perHC1paU:HH )KaJI06bi 

(,n;aTa, BX. NQ)». 

(no,n;nnch, pacUin<}lpoBKa no,n;nncn) 

Pe)KHM pa6oTbi __________________ _ 


