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Y~)KOH MOrMOMH M COD;HAJibH051 ~0Pn51H 

MHHHCTEPCTBOJIOH 
TIDOKTO~ 

MHHHCTEPCTBO TPY~A, 
3AH5ITOCTH H COD;HAJibHOH 3AID;HTbl 

PECTIY6JIHKH KOMH 

IIPIIKA3 

«()~> _ ___::.0---~~~-----·2021 r. 

r. CbiKTbiBKap 

0 sueceuuu H3Meueuuii B npuKa3 AreHTCTBa Pecny6JiuKu KoMu no 

cou;uaJibHOMY pa3BHTHIO OT 3 anpeJIH 2012 r • .N2 612 «06 yTsep~euuu 

AJ::.MHHHCTpaTHBHOrO perJiaMeHTa npe)J;OCTaBJieHHH rocy)J;apCTBeHHOH ycJiyru 

no Ha3uaqeHHIO H BbinJiaTe pecny6JIUKaHCKOH e)J;HHOBpeMeHHOH )J;eHea\:HOH 

BhinJiaThi JIHQaM, y)J;ocToeuubiM Bbicmero noqeTuoro 3BauuH PecnyoJiu~u 

KoMu «floqeTHbiH rpa~auuu» 

B u.emi:x ynopH,n;oqeHIUI pa6oThi no npe.n;ocTaBneHMIO rocy.n;apcTBeHHOH ycnyrM 

no Ha3HaqeHMIO M BbiiiJiaTe pecny6JIMKaHCKOH e,n;MHOBpeMeHHOH ,n;eHe)KHOH BbiiiJiaThl 

JIMIJ.aM, y.n;ocToeHHhiM BhiCillero noqeTHoro 3BaHM51 Pecny6nMKM KoMM «IJoqeTHhiH 

rpa)K,[(aHMH», 

npMKa3biBaiO: 

1. BHeCTM B npMKa3 AreHTCTBa Pecny6nMKM KoMM no COIJ.MaJihHOMY 

pa3BMTMIO oT 3 anpen51 2012 r. NQ 612 «06 yTBep)K,n;eHMM A,n;MMHMCTpaTHBHoro 

pernaMeHTa npe.n;ocTaBneHH51 rocy.n;apcTBeHHOH ycnyru no Ha3HaqeHHIO a BhmJiaTe 

pecny6JIHKaHCKOH e,[(HHOBpeMeHHOH ,n;eHe)KHOH BbiiiJiaTbl JIMIJ.aM, y,n;oCTOeHHbiM 

BhiCIIIero noqeTHoro 3BaHH51 Pecny6nHKH KoMH «IJoqeTHhiH rpa)K,n;aHHH» H3MeHeHH51 

cornacHo npHJIO)KeHHIO. 

2. HacT0511IJ.HH npHKa3 BCTynaeT B CHJIY no HCTeqeHHH ,n;eC51TH ,[(HeM CO ,[(H51 

ero oqmU.MaJibHoro ony6nHKOBaHH51. 

MHHHCTp Tpy.n;a, 3aH5ITOCTH 

M COIJ.HaJibHOH 3aiiJ.HTbl 

Pecny6nHKH KoMM E.r .rpM6Kosa 
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I13MEHEHllil, 

npMJIO)KeHMe 

K npMKa3Y 
MMHMCTepcTBa TPY .n;a, 

3aH5ITOCTM M COII;MaJibHOM 3a:W:MTbl 

Pecny6JIMKM KoMM 

OT olo Ok 2021r.N~ H!D 

BHOCMMhiE B IIPI1KA3 ArEHTCTBA PECIIYEJII1KI1 KOMM 
no COIU1AJihHOMY PA3BI1TIDO OT 3 AIIPEJUI2012 r. N~ 612.«0E 

YTBEP)l{,[J;EHMI1 A,D;MI1HMCTP ATMBHOrO PEr JIAMEHT A 

IIPE,D;OCTABJIEHI15I rOCY,D;APCTBEHHOH YCJIYrM no HA3HA lffiHIDO I1 

BhinJIA TE PECnYEJIMKAHCKOH E,D;MHOBPEMEHHOH ,D;EHE)l{HOH 

BhinJIA Thl JIHQAM, Y ,D;OCTOEHHhiM BhiCIIIErO noqETHOrO 3BAHllil 

PECnYEJII1KI1 KOMM «nOlffiTHhiH rP A)K,[(AHJ1H» 

1. B npMKa3e AreHTCTBa Pecny6JIMKM KoMM no co:o;MaJihHOMY pa3BMTMIO oT 3 
anpem1 20 12 r. N~ 612 «06 YTBep)K.n;eHMM A.n;MMHMCTpaTMBHoro pernaMeHTa 

npe.n;ocTaBJieHmi rocy.n;apcTBeHHOM ycnyrM no Ha3HaqeHMIO M BhiiTJiaTe 

pecny6JIMKaHcKo:H: e.n;MHOBpeMeHHOM .n;eHe)KHOM BhiiTJiaTbi JIM:o;aM, y.n;ocToeHHhiM 

BhiCIIIero noqeTHoro 3BaHM51 Pecny6nMKM KoMM «noqeTHhiM rpa)K.n;aHMH»: 

nyHKT 4 M3JIO)KMTb B CJie.n;yiO:W:eM pe.n;aKII;MM: 

«4. KoHTpOJih 3a BhiiTOJIHeHMeM HacTo51rn:ero npMKa3a B03JIO)KMTh Ha 

3aMeCTMTeJI51 MMHMCTpa XoxnoBa A.B.». 

2. A.n;MMHMcrpaTMBHhiM pernaMeHT npe.n;ocTaBJieHM51 rocy.n;apcTBeHHo:H: ycnyrM 

no Ha3HaqeHMIO M BhinJiaTe pecny6JIMKaHCKOM e,lJ;MHOBpeMeHHOM .n;eHe)KHOM BbiiTJiaThl 

JIMII;aM, y.n;ocToeHHhiM BhiCIIIero noqeTHoro 3BaHM51 Pecny6nMKM KoMM «noqeTHhiM 

rpa)K.n;aHMH», yTBep)K.n;eHHhiM npMKa30M (npMJIO)KeHMe ), M3JIO)KMTh B pe.n;aKII;MM 

COrJiaCHO npMJIO)KeHMIO K HaCT051:W:MM M3MeHeHM51M. 
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IlplUIO)I(eHIIe 

K H3MeHeHIUIM, BHOCHMbiM 

B IlpHKa3 AreHTCTBa Pecny6nHKH KoMH 

no con;HaJibHOMY pa3BHTHIO OT 3 anpem1 2012 r. N~ 612 

«06 yTsep)l(.n;eHHH A.n;MHHHcTpaTHBHoro pernaMeHTa 

npe.n;ocTaBJieHmi rocy.n;apcTBeHHoii ycnyrH no Ha3HaqeHHIO H BbiiiJiaTe 

pecny6miKaHCKOM e.n;HHOBpeMeHHOM .n;eHe)I(HOM BbiiiJiaTbl JIHI.J;aM, Y.IJ:OCTOeHHbiM 

Bbicrnero noqeTHoro 3BaHH5.l Pecny6JIHKH KoMH «IloqeTHbiM rpa)l(.n;aHHH» 

« Y TBep)I(.IJ:eH 

IlpHKa30M 

AreHTCTBa 

Pecny6JIHKH KoMH 

no COI.J;HaJibHOMy pa3BHTHIO 

OT 3 anpeJIH 2012 r. N~ 612 
( npHJIO)I(eHHe) 

A)J;MHHHCTPATHBHblll PEr JIAMEHT 
IIPE)J;OCTABJIEHH$1 rOCY)J;APCTBEHHOH YCJIYrH 110 

HA3HA qEHHIO H BbiiiJIATE PECIIYiiJIHKAHCKOH 

E)J;HHOBPEMEHHOH )J;EHEJKHOH BbiiiJIATbl JIH:QAM, 

Y)J;OCTOEHHbiM BbiCIDErO rroqETHOrO 3BAHH$1 PECIIYiiJIHKH 
KOMH «IIOqETHbiH rp AJK)J;AHHH)) 

l. 06ID;He nOJIO)I(eHH5.l 

IJpe.n;MeT peryJIHpOBaHH5.l a.n;MHHHCTpaTHBHOrO perJiaMeHTa 

1.1. A.n;MHHHCTPaTHBHbiM pernaMeHT npe.n;ocTaBJieHHH rocy.n;apcTseHHoii 

ycnyrH no Ha3HaqeHHIO H BbiiiJiaTe pecrry6JIHKaHCKOM e.n;HHOBpeMeHHOM .n;eHe)I(HOM 

BbiiiJiaThi JIH:o;aM, y.n;ocToeHHbiM Bbicrnero noqeTHoro 3BaHH5.l Pecny6nHKH KoMH 

«IJoqeTHbiM rpa)l(.n;aHHH» (.n;anee - a.n;MHHHCTPaTHBHbiM perJiaMeHT, rocy.n;apCTBeHHa5.£ 

ycnyra) pa3pa6oTaH B I.J;eJIHX nOBbiJlleHH5.l KaqeCTBa H .IJ:OCTynHOCTH pe3yJibTaTOB 

npe.n;ocTasneHHH rocy.n;apcTBeHHoii ycnyrH M ycTaHaBJIMBaeT nopH.IJ:OK, 

nOCJie.IJ:OBaTeJibHOCTb H CpOKH a.n;MHHHCTPaTHBHbiX npo:u;e.n;yp H a.n;MHHMCTpaTMBHbiX 

.n;eiicTBHM rocy .n;apcTBeHHbiX 6IO.n;)l(eTHbiX yqpe)I(.IJ:eHHM Pecny6JIHKH KoMH - :u;eHTPOB 

no npe.n;ocTasJieHMIO rocy.n;apcTBeHHhiX ycnyr B c<i_)epe con;MaJibHOM 3aiiJ;MTbi 

HaceneHHH (.n;anee - :u;eHTPbi no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHbiX ycnyr), nopH.IJ:OK 

B3aHMO.IJ:eMCTBH5.l Me)I(.IJ:Y D;eHTpaMH no npe.n;ocTaBJieHHIO rocy.n;apCTBeHHbiX ycnyr H 

3aHBHTeJIHMH npH npe.n;ocTaBJieHHH rocy.n;apcTBeHHOM ycnyrH. 

B3aHMo.n;eiicTBHe :u;eHTpa no npe.n;ocTasneHHIO rocy.n;apcTBeHHbiX ycnyr c 

rocy.n;apcTBeHHbiM aBTOHOMHbiM yqpe)l(.n;eHHeM Pecny6JIMKH KoMM 

«MHoro<i_)yHKI.J;HOHaJibHbiM n;eHTP npe.n;ocTaBJieHH5.l rocy.n;apCTBeHHbiX H 

MYHH:o;HnaJihHbiX ycnyr Pecny6JIMKH KoMH» (.n;anee - M<l>l() onpe.n;enHeTCH 
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cornaiiiemmM, 3aKmoqaeMbiM Me)l(,rt;y MHHHCTepcTBOM rpy,rt;a, 3aH51TOCTH H 

cou;HaJibHOH 3aiiJ;HTbi Pecny6nHKH KoMH (,rt;anee- MHHHCTepcTBO) H M<l>Q. 

Kpyr 3a51BHTene:H: 

1.2. 3a51BHTeJI51MH Ha npe,rt;OCTaBJieHHe rocy,rt;apCTBeHHOH ycnyrH 51BJI5110TC51 

rpa)l(,rt;aHe PoccHii:CKOH <l>e,rt;epau;HH, KOTOpbiM npHCBOeHo BbiCIIIee noqeTHoe 3BaHHe 

Pecny6JIHKH KoMH «lloqeTHbiH rpa)l(,rt;aHHH». 

1.2.1. OT HMeHH 3a51BHTene:H:, B u:en51x nonyqeHH51 rocy,rt;apcTBeHHOH ycnyrH 

MOryT BbiCTynaTb JIHIJ;a, HMeiOIIJ;He TaKOe npaBO B COOTBeTCTBHH C 

3aKoHo,rt;aTeJibCTBOM PoccHii:CKoii: <l>e,rt;epau;HH, JIH6o B CHJIY Ha,rt;eneHH51 HX 

3a51BHTeJI51MH B nop51,rt;Ke, ycTaHOBJieHHOM 3aKoHo,rt;aTeJibCTBOM PoccHii:cKoii: 

<l>e,rt;epaiJ;HH, COOTBeTCTBYIOIIJ:HMH nOJIHOMOqH51MH. 

Tpe6oBaHH51 K nop51,rt;Ky HH<)?opMHpoBaHH51 

0 npe,rt;OCTaBJieHHH rocy ,rt;apCTBeHHOH ycnyrH 

1.3. I10p51,rt;OK nonyqeHH51 HH<)?OpMaiJ;HH JIHIJ;aMH, 3aHHTepeCOBaHHbiMH B 

npe,rt;ocTaBJieHHH rocy,rt;apcTBeHHOH ycnyrH, no BonpocaM npe,rt;ocTaBJieHH51 

rocy,rt;apCTBeHHOH ycnyrH H ycnyr, KOTOpbie 51BJI5110TC51 Heo6XO,rt;HMbiMH H 

06513aTeJibHbiMH ,rt;JI51 npe,rt;OCTaBJieHH51 rocy,rt;apCTBeHHOH ycnyrH, CBe,rt;eHHH 0 XO,rt;e 

npe,rt;ocTaBJieHH51 YKa3aHHbiX ycnyr, B TOM qJicJie c HCnOJib30BaHHeM IIopTana 

rocy,rt;apcTBeHHbiX H MYHHU:HnaJibHbiX ycnyr ( <)?yHKU:Hii:) Pecny6JIHKH KoMH H 

E,rt;HHoro nopTana rocy,rt;apcTBeHHbiX H MYHHU:HnaJibHbiX ycnyr ( <PYHKU:Hii:), 

o<)?HU:HaJibHoro caii:Ta opraHa HcnoJIHHTeJibHOH BJiacTH Pecny6JIHKH KoMH, 

npe,rt;ocTaBJI51IDIIJ;ero rocy ,rt;apcTBeHHYID ycnyry. 

1.3.1. HH<)?opMaU:HIO no BonpocaM npe,rt;ocTaBJieHH51 rocy,rt;apcTBeHHOH ycnyrH, 

B TOM qHcJie CBe,rt;eHH51 0 XO,rt;e npe,rt;OCTaBJieHH51 rocy,rt;apCTBeHHOH ycnyrH JIHIJ;a, 

3aHHTepecoBaHHbie B npe,rt;OCTaBJieHHH ycnyrH, MOryT nonyqHTb Henocpe,rt;CTBeHHO: 

- B MHHHCTepcTBe, B u;eHTpax no npe,rt;ocTaBJieHHIO rocy,rt;apcTBeHHbiX ycnyr no 

MecTy cBoero npO)I(HBaHH51 (perHcrpau;HH), M<l>Q; · 

- no cnpaBoqHbiM Tene<)?oHaM; 

B ceTH HHTepHeT (Ha o<)?HU:HaJibHOM caii:Te MHHHCTepcTBa 

(http://mintrudsoc.rkomi.ru), u;eHrpOB no npe,rt;ocTaBJieHHIO rocy,rt;apcTBeHHbiX ycnyr); 

- nocpe,rt;cTBOM rocy,rt;apcTBeHHOH HH<)?opMaU:HOHHoii: cHcTeMbi Pecny6JIHKH 

KoMH «llopTan rocy,rt;apcTBeHHbiX H MYHHU:HnaJibHbiX ycnyr ( <)?yHKU:Hii:) Pecny6JIHKH 

KoMH» - gosuslugi 11.ru, <)?e,rt;epanbHOH rocy,rt;apcTBeHHOH HH<)?opMaU:HOHHOH cHcTeMbi 

«E,rt;HHbiH nopTan rocy,rt;apcTBeHHbiX H MYHHU:HnaJibHbiX ycnyr ( <l?YHKU:Hii:)» -

gosuslugi.ru (,rt;anee - IIopTan rocy,rt;apcTBeHHbiX H MYHHU:HnaJibHbiX ycnyr ( <PYHKU:Hii:) 

Pecny6nHKH KoMH, E,rt;HHbiH nopTan rocy,rt;apcTBeHHbiX H MYHHU:HnaJibHbiX ycnyr 

( <)?yHKU:Hii:); 
HanpaBHB nHCbMeHHOe ofipaiiJ;eHHe B MHHHCTepCTBO, IJ;eHrp no 

npe,rt;OCTaBJieHHIO rocy ,rt;apCTBeHHbiX ycnyr qepe3 opraHH3aiJ;HIO noqTOBOH CB513H, 

JIH6o no 3JieKTpOHHOH noqTe. 

J1Hu;a, 3aHHTepeCOBaHHbie B npe,rt;OCTaBJieHHH ycnyrH, BnpaBe nonyqHTb no 
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Tene<PoHy Fm<PopMau;mo no BonpocaM npe.n:ocTaBJieHIUI rocy .n:apcTBeHHo:H: ycnyrH B 

Be)KJiliBOM <PopMe, 6biCTpO, qeTKO H no cym;ecTBY nocTaBJieHHOro BOnpoca. llpH 

KOHCYJihTHpoBaHHH no Tene<PoHy .JJ:OJI)KHOCTHoe nHu;o MHHHCTepcTBa, cneu;HaJIHCT 

u;eHTPa no npe,n:OCTaBJieHHIO rocy,n:apCTBeHHbiX ycnyr Ha3biBaeT CBOIO <PaMHJIHIO, HMH, 

oTqecTBO, .JJ:OJI)KHOCTh, a TaK)Ke HaHMeHoBaHHe CTPYKTypHoro no,n:pa3,n:eneHHH, B 

KOTOpoe o6paTHJIOCb JIHI.J;O, 3aHHTepeCOBaHHOe B npe,n:OCTaBJieHHH rocy,n:apCTBeHHOM 

ycnyn1. HH<PopMHpoBaHHe no BonpocaM npe.n:ocTaBJieHHH rocy,n:apcTBeHHo:H: ycnyrH 

no Tene<PoHy He .JJ:OJI)KHO npeBbiillaTb 15 MHHyT. 

llpH o6pam;eHHH JIHI.J;, 3aHHTepeCOBaHHbiX B npe,n:OCTaBJieHHH ycnyrH, 

nocpe,n:CTBOM :meKTPOHHOM noqTbl OTBeTbl HanpaBJIHIOTCH B <PopMe 3JieKTPOHHOrO 

,n:oKyMeHTa no a.n:pecy 3JieKTpoHHo:H: noqTbi, YKa3aHHOMY B o6pam;eHHH, HJIH B 

nHCbMeHHOM <PopMe no noqTOBOMY a,n:pecy, YKa3aHHOMy B o6pam;eHHH ( ecJIH OTBeT B 

COOTBeTCTBHH C o6pam;eHHeM .JJ:OJI)KeH 6biTb HanpaBJieH B nHCbMeHHOM <PopMe qepe3 

opraHH3ai.J;HIO noqTOBOM CBH3H). 

HH<PopMHpoBaHHe 3aHBHTene:H: o nopH,n:Ke H ycnoBHHX npe.n:ocTaBJieHIDI 

rocy.n:apcTBeHHOM ycnyrH qepe3 M<D~ ocym:ecTBJIHeTcH B cooTBeTCTBHH co 

CTaH,n:apToM o6cJiy)KHBaHHH 3aHBHTene:H: npH npe.n:ocTaBJieHHH rocy.n:apcTBeHHbiX H 

MYHHI.J;HnaJibHbiX ycnyr B M<D~, YTBep)K,n:eHHhiM nocTaHOBJieHHeM TipaBHTeJihCTBa 

Pecny6nHKH KoMH OT 30 ,n:eKa6pH 2017 N2 682 (.n:anee- CTaH,n:apT o6cny)KHBaHIDI B 

M<D~). 
1.3.2. HH<PopMau;HH no BonpocaM npe.n:ocTaBJieHHH ycnyr, KOTOpbie HBJIHIOTCH 

He06XO.JJ:HMbiMH H 06H3aTeJibHbiMH .JJ:JIH npe,n:OCTaBJieHHH rocy,n:apCTBeHHOM ycnyrH, He 

npe,n:OCTaBJIHeTCH, B CBH3H C OTCYTCTBHeM ycnyr, He06XO.JJ:HMbiX H 06H3aTeJibHbiX .JJ:JIH 

npe.n:ocTaBJieHHH rocy ,n:apcTBeHHo:H: ycnyrH. 

1.4. TiopH.JJ:OK, <PopMa, MecTo pa3Mem;eHIDI H cnoco6bi nonyqeHHH cnpaBoqHo:H: 

HH<PopMai.J;HH, B TOM qJ1CJie Ha CTeH,n:aX B MeCTaX npe,n:ocTaBJieHHH rocy,n:apCTBeHHOM 

ycnyrH H ycnyr, KOTOpbie HBJIHIOTCH He06XO.JJ:HMbiMH H 06H3aTeJibHbiMH .JJ:JIH 

npe,n:OCTaBJieHHH rocy,n:apCTBeHHOM ycnyrH H B MHOro<PyHKI.J;HOHaJibHOM u;eHTPe. 

HH<PopMau;HH o nopH,n:Ke npe.n:ocTaBJieHHH rocy,n:apcTBeHHo:H: ycnyrH, a TaK)Ke 

rpa<PHK npHeMa rpa)K,n:aH .JJ:JIH KOHCYJibTau;H:H: no BonpocaM npe.n:ccTaBJieHIDI 

rocy,n:apCTBeHHOM ycnyrH pa3Mem;eHbl Ha HH<PopMai.J;HOHHOM CTeH,n:e MHHHCTepCTBa, 

u;eHTPOB no npe,n:OCTaBJieHHIO rocy,n:apCTBeHHbiX ycnyr, B HH<POpMai.J;HOHHbiX 

MaTepHanax (6po11IIOpax, 6yKneTax), Ha TiopTane rocy.n:apcTBeHHbiX H 

MYHHI.J;HnaJihHbiX ycnyr ( <PYHKI.J;HM) Pecny6nHKH KoMH, E,n:HHOM nopTane 

rocy,n:apcTBeHHbiX H MYHHI.J;HnaJihHbiX ycnyr ( <PYHKI.J;Hii), Ha o<PHu;HanbHOM ca:H:Te 

MHHHCTepcTBa, u;eHTPOB no npe.n:ocTaBJieHHIO rocy,n:apcTBeHHbiX ycnyr. 

Ha o<PHu;HaJibHOM ca:H:Te MHHHCTepcTBa, u;eHTPOB no npe.n:ocTaBJieHHIO 

rocy.n:apcTBeHHbiX ycnyr, Ha E,n:HHOM nopTane rocy.n:apcTBeHHhiX H MYHHI.J;HnaJihHhiX 

ycnyr ( <PYHKI.J;Hii), TiopTane rocy,n:apcTBeHHbiX H MYHHI.J;HnaJihHbiX ycnyr ( <PYHKI.J;Hii) 

Pecny6nHKH KoMH, B <Pe.n:epanbHOM rocy,n:apcTBeHHo:H: HH<PopMau;HOHHoi:i cHcTeMe 

«<De.n:epanbHbiH peecTp rocy.n:apcTBeHHbiX H MYHHI.J;HnanhHbiX ycnyr ( <l?YHKI.J;Hif)» 

(.n:anee- PeecTp) pa3Mem;eHa cne,n:yiOm;aH HH<l?opMau;IDI: 

- TeKCTbl 3aKOHO.JJ:aTeJibHbiX H HHbiX HOpMaTHBHbiX 

co.n:ep)Kam:Hx HOpMbi, pernaMeHTHpyiOm;He npe,n:ocTaBJieHHe 

ycnyrH; 

npaBOBbiX aKTOB, 

rocy .n:apcTBeHHOH 
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- HacTo~II(HM A,n;MHHHCTpaTHBHbiM pernaMeHT; 

- cnpaBOLIH~ HHcpOpMa:QH~: 
MeCTO HaXO)K,[(eHH~ H rpacpHKH pa60Tbi MHHHCTepCTBa ero CTpyKTypHbiX 

no,n;pa3,n;eneHHM, :u;eHTpoB no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr, 

y-qacTBYIOII(HX B npe.n;ocTaBJieHHH rocy.n;apcTBeHHOM ycnyrH, a TaK)Ke M<l>Q; 

cnpaBOLIHbie TenecpoHbi CTPYKTYPHbiX no,n;pa3,n;eneHHM MHHHCTepcTBa, :u;eHTpoB 

no npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr, yLiaCTBYIOII(HX B npe,n;OCTaBJieHHH 

rocy,n;apCTBeHHOM ycnyrH, B TOM LIHCJie HOMep TeJiecpoHa-aBTOHHcpOpMaTopa; 

a.n;pec ocpH:u;HaJibHbiX caH:ToB MHHHCTepcTBa, :u;eHrpoB no npe.n;ocTaBJieHHIO 

rocy,n;apCTBeHHbiX ycnyr B HHcpOpMa:QHOHHO-TeJieKOMMYHHKa:QHOHHOM ceTH 

«11HTepHeT>>, co,n;ep)Kall(HX HHcpOpMa:QHIO 0 npe,n;OCTaBJieHHH rocy ,n;apCTBeHHOM 

ycnyrH H ycnyr, KOTOpbie ~BJI~IOTC~ He06XO,[(HMbiMH H o6~3aTeJibHbiMH ,[(AA 

npe.n;ocTaBJieHH~ rocy.n;apcTBeHHOM ycnyrH; 

a.n;pec ca:H:Ta M<l>Q- http://mydocumentsll.ru/; 

a.n;pec E,n;HHoro nopTana rocy.n;apcTBeHHbiX H MYHH:QHnaJibHbiX ycnyr 

( cpyHK:QHH); 
a.n;pec IIopTana rocy.n;apcTBeHHbiX H MYHH:QHnaJibHbiX ycnyr ( cpyHK:QHM) 

Pecny6JIHKH KoMH. 
Ha E,n;HHOM nopTane rocy.n;apcTBeHHbiX H MYHH:QHnaJibHbiX ycnyr ( cpyHK:QHH:) H 

(HJIH) Ha IIopTane rocy.n;apcTBeHHbiX H MYHH:QHnaJibHbiX ycnyr ( cpyHK:QHH) 

Pecny6nHKH KoMH TaK)Ke pa3Mell(aeTc~ cne,n;yiOII(a~ HHcpopMa:u;H~: 

a) HCLiepnbiBaiOII(HM nepeLieHb ,[(OKyMeHTOB, He06XO,[(HMbiX ,[(JI~ 

npe.n;ocTaBJieHH~ rocy.n;apcTBeHHOM ycnyrH, Tpe6oBaHH~ K ocpopMJieHHIO yKa3aHHbiX 

,[(OKyMeHTOB, a TaK)Ke nepetieHb ,[(OKyMeHTOB, KOTOpbie 3a~BHTeJib BnpaBe 

npe,n;cTaBHTb no C06CTBeHHOM HHH:QHaTHBe; 

6) Kpyr 3a~BHTeneH:; 
B) cpoK npe.n;ocTaBJieHH~ rocy.n;apcTBeHHOM ycnyrH; 

r) pe3yJibTaTbi npe.n;ocTaBJieHH~ rocy.n;apcTBeHHOM ycnyrH, nop~,n;oK 

npe,n;cTaBJieHH~ ,n;oKyMeHTa, ~BJI~IOII(eroc~ pe3yJibTaToM npe.n;ocTaBJieH~ 

rocy.n;apcTBeHHOM ycnyrH; 
,n;) pa3Mep rocy,n;apCTBeHHOH nOIIIJIHHbi, B3HMaeMOH 3a npe,n;ocTaBJieHHe 

rocy.n;apcTBeHHOH ycnyrH; 
e) HCLiepnbiBaiOII(HM nepeqeHb OCHOBaHHM ,[(JI~ npHOCTaHOBJieHH~ HJIH OTKa3a B 

npe.n;ocTaBJieHHH rocy .n;apcTBeHHOM ycnyrH; 
)I() o npaBe 3a~BHTeJI~ Ha .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) o6)KaJIOBaHHe .n;eH:cTBHM 

(6e3,[(eMCTBH~) H peiiieHHM, npHH~TbiX ( ocyll(eCTBJI~eMbiX) B XO,[(e npe,n;ocTaBJieH~ 

rocy.n;apcTBeHHOM ycnyrH; 

3) cpopMbi 3a~BJieHHM (yBe,[(OMJieHHM, C006II(eHHH), HCnOJib3yeMbie npH 

npe.n;ocTaBJieHHH rocy .n;apcTBeHHOM ycnyrH. 
11HcpopMa:u;H~ Ha E,n;HHOM nopTane rocy.n;apcTBeHHbiX H MYHH:QHnaJibHbiX ycnyr 

( cpyHK:QHM) H ( HJIH) Ha IIopTane rocy .n;apcTBeHHbiX H MYHH:QHnaJibHbiX ycnyr 

(cpyHK:QHH) Pecny6nHKH KoMH o nop~,n;Ke H cpoKax npe.n;ocTaBJieH~ 

rocy ,n;apCTBeHHOM ycnyrH Ha OCHOBaHHH CBe,[(eHHM, co,n;ep)Kall(HXC~ B PeecTpe, 

npe.n;ocTaBn~eTc~ 3a~BHTeJIIO 6ecnnaTHO. 
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,D;ocTyn K HHcpopMaiJ;I:Ui o cpoKax H nopH,n:Ke npe,n:ocTaBJieHHH ycnyrH 

ocyrn;eCTBJI51eTC51 6e3 BbiiiOJIHeHH51 3a51BHTeJieM KaKf!X-JIH60 Tpe60BaHHH, B TOM l:IHCJie 

6e3 HCIIOJib30BaHH51 IIpOrpaMMHOfO o6ecnel:leHH51, ycTaHOBKa KOTOpOrO Ha 

TeXHHl:leCKHe cpe,n:CTBa 3a51BHTeJI51 Tpe6yeT 3aKJIIUqeHH51 JIHIJ;eH3HOHHOf0 HJIH HHOfO 

cornarneHHH c npasoo6na,n:aTeJieM nporpaMMHoro o6ecnel:leHHH, 

npe,n:ycMaTpHBaiOrn;ero B3HMaHHe IIJiaTbl, perHCTP8,U:HIO HJIH aBTOpH3aiJ;HIO 3a51BHTeJI51 

HJIH npe,n:ocTaBJieHHe HM nepCOHaJibHbiX ,n:aHHbiX. 

II. CTaH,n:apT npe,n:ocTasneHH51 rocy.n;apcTBeHHOH ycnyrH 

HaHMeHoBaHI1e rocy,n:apcTBeHHOH ycnyr11 

2.1. HaHMeHoBaHHe rocy,n:apcTBeHHOH ycnyr11: Ha3Hal:leHI1e H BhiiiJiaTa 

pecny6JII1KaHCKOH e,n:I1HOBpeMeHHOH ,n:eHe)KHOH BbiiiJiaTbl JII1IJ;aM, y,n:oCTOeHHbiM 

Bhicrnero nol:leTHoro 3BaHI151 Pecny6nHKH KoMI1 «ITol:leTHhiH rpa)K,n:aHI1H» (,n:anee -

noorn;peHHe ). 

Hai1MeHoBaHI1e opraHa HCIIOJIHI1TeJihHOH BJiaCTH Pecny6n11K11 KoMI1, 

npe,n:ocTaBJIHIOrn;ero rocy ,n:apcTBeHHYID ycnyry 

2.2. rocy,n:apCTBeHHaH ycnyra IIpe,n:OCTaBJI51etC51 u;eHTpaMI1 IIO npe;LJ;OCTaBJieHI1IO 

rocy,n:apCTBeHHblX ycnyr, B OTHOIIIeHI111 KOTOphiX MI1H11CTepCTBO ocyrn;eCTBJI51eT 

cpyHKU:1111 H noJIHOMOl:IHH yqpe,n:HTeJIH rocy,n:apcTBeHHhiX yqpe)K,n:eHI1H Pecny6n11KI1 

KoMI1. 
,ll;JIH nony1:1eHHH rocy,n:apcTBeHHOH ycnyrH 3aHBHTeJib snpase o6paTI1ThC51 B 

nro6o:H: M<l>l( Ha TeppHTOp1111 Pecny6n11KH KoMI1, ynoJIHOMOl:leHHhiH Ha opraHH3aiJ;I1IO 

npe,n:ocTaBJieHI151 rocy,n:apcTBeHHOH ycnyr11 B 1:1acT11 np11eMa 11 per11crpau;1111 

,ll;OKyMeHTOB y 3a51BI1TeJI51, 3aiipOCOB B opraHbl 11 opraHI13aiJ;I111, B pacnop51)KeHHI1 

KOTOpbiX HaXO,l1;51TC51 He,ll;OCTaiOrn;He ,ll;OKyMeHTbl ( CBe,n:eHH51) H Bbl,ll;al:IH pe3yJihTaTa 

(yse,n:oMJieHHH) npe,n:ocTaBJieHHH rocy,n:apcTBeHHOH ycnyrH 3aHBI1TeJiro. 

OpraHbi H opraHH3aiJ;HI1, yqacTsyrorn;He B npe,n:ocTaBJieHI111 rocy,n:apcTBeHHOH 

ycnyr11, B3ai1MO,ll;eHCTBI1e C KOTOpbiMI1 He06XO,l1;11MO ,ll;JI51 npe,n:ocTaBJieHH51 

rocy,n:apcTBeHHOH ycrryr11 

2.3. B npou;ecce npe,n:ocTaBJieHH51 rocy.n;apcTBeHHOH ycnyr11 u;eHrp no 

npe,n:OCTaBJieHI1IO rocy,n:apCTBeHHbiX ycnyr B3aHMO)J;eHCTByeT c: 

- c ITeHCHOHHhiM cpoH,n:oM PoccHHCKOH <l>e,n:epau;1111 - B 1:1acT11 3anpoca 

cse,n:eHHH, co,n:ep)Karn;HxcH B ,n:oKyMeHTax, YKa3aHHhiX B no,n:nyHKTe 1 nyHKTa 2.9 

HaCTOHIIJ;ero a,n:MHHI1CTpaTI1BHOfO perJiaMeHTa; 

M11HI1CTepCTBOM BHyTpeHHI1X ,n:eJI B 1:1aCTI1 3anpoca CBe,n:eH11H, 

co,n:ep)Karn;11xcH B ,n:oKyMeHTax, yKa3aHHhiX B no,n:nyHKTe 2 nyHKTa 2.9 HacToHrn;ero 

a,n:MI1HHCrpaTHBHOfO perJiaMeHTa. 
2.4. I1p11 npe,n:ocTaBJieHHH rocy,n:apcTBeHHOH ycnyrH 3anpern;aeTCH rpe6osaTb 

OT 3a51BI1TeJieH ocyrn;eCTBJieHH51 ,n:eHCTBHH, B TOM 1:111CJie COfJiaCOBaHHH, Heo6xo,n:HMbiX 
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,ll;JUI nonyqeHIDI rocy,n:apCTBeHHOM ycnyrH H CB513aHHbiX C o6paiiJ;eHHeM B HHbie 

rocy,n:apcTBeHHbie opraHhi, opraHbi MeCTHoro caMoynpaBneHH51, opraHH3a.I.J;HH, 3a 

HCKJUOqeHHeM nonyqeHH51 ycnyr H nonyqeHH51 ,ll;OKyMeHTOB H HH<jJOpMa.I.J;HH, 

npe,n:ocTaBJI5IeMhiX B pe3yJihTaTe npe,n:ocTaBJieHH51 TaKHX ycnyr, BKmoqeHHbiX B 

IIepeqeHb ycnyr, KOTOpbie 5IBJI5IIOTC51 Heo6xo,n:HMbiMH H o6513aTeJibHbiMH ,n:n51 

npe,n:ocTaBneHIDI rocy,n:apcTBeHHbiX ycnyr, YTBep)l(,n:eHHbiM IIpaBHTeJibCTBOM 

Pecny6nHKH KoMH. 

OnncaHHe pe3yJibTaTa npe,n:ocTaBneHH51 rocy,n:apcTBeHHOM ycnyrn 

2.5. Pe3yJibTaToM npe,n:ocTaBneHH51 rocy,n:apcTBeHHOM ycnyrn 5IBJI5IeTc51: 

npHH5ITHe perneHH51 o npe,n:ocTaBneHHH rocy,n:apcTBeHHOM ycnyrn, 

HanpaBJieHne yBe,n:oMneHH51 o npe,n:ocTaBrreHHH rocy,n:apcTBeHHOM ycnyrn cornacHo 

npHJIO)I(eHHIO .NQ 2 K HaCT05IIIJ;eMy a,n:MHHHCTpaTHBHOMY pernaMeHTY H BbiiiJiaTa 

nOOI.u;peHH51 3a5IBHTeJIIO; 

- npHH5ITHe peiiieHH51 06 OTKa3e B npe,n:ocTaBJieHHH rocy ,n:apCTBeHHOM ycnyrH H 

HanpaBJieHHe yBe,ll;OMJieHH51 06 OTKa3e B npe,n:OCTaBJieHHH rocy,n:apCTBeHHOM ycnyrH 

COrJiaCHO npHJIO)I(eHHIO .NQ 2 K HaCT05IIIJ;eMy a,n:MHHHCTpaTHBHOMy perJiaMeHTY. 

CpoK npe,n:ocTaBneHH51 rocy,n:apcTBeHHOM ycnyrn, B TOM qncne c yqeToM 

He06XO,ll;HMOCTH o6pai.u;eHH51 B opraHH3a.I.J;HH, yqacTBYIOIIJ;He B npe,n:OCTaBJieHHH 

rocy,n:apCTBeHHOM ycnyrH, cpOK npHOCTaHOBJieHH51 npe,n:ocTaBJieHH51 rocy,n:apCTBeHHOM 

ycnyrH B cnyqae, eCJIH B03MO)I(HOCTb npHOCTaHOBJieHH51 npe,n:yCMOTPeHa 

<jle,n:eparrbHbiMH 3aKOHaMH, npHHHMaeMbiMH B COOTBeTCTBHH C HHMH HHbiMH 

HopMaTHBHbiMH npaBOBbiMH aKTaMH PoccniicKoii <t>e,n:epa.u;nn, 3aKoHaMH H HHbiMH 

HOpMaTHBHbiMH npaBOBbiMH aKTaMH Pecny6JIHKH KoMH 

2.6. CpoKH npe,n:ocTaBneHH51 rocy ,n:apCTBeHHOM ycnyrn ,ll;OJI)I(Hbl 

COOTBeTCTBOBaTb cpoKaM, ycTaHOBJieHHbiM nop5I,ll;KOM Ha3HaqeHH51 H BbiiiJiaTbi 

pecny6JIHKaHCKOM e,n:HHOBpeMeHHOM ,n:eHe)I(HOM BbiiiJiaTbl JIHIJ;aM, y,n:oCTOeHHbiM 

Bbicrnero noqeTHoro 3BaHH51 Pecny6nHKH KoMH «fioqeTHbiM rpa)l(,n:aHHH», 

yTBep)l(,n:eHHbiM nocTaHOBJieHHeM IIpaBHTeJihCTBa Pecny6nHKH KoMH oT 31 ,n:eKa6p51 

2004 ro,n:a .NQ 280 «0 Mepax no pearrH3a.I.J;HH 3aKoHa Pecny6nHKH KoMH 

«0 co.u;HarrbHOM no,n:,n:ep)I(Ke HaceneHH51 B Pecny6nHKe KoMH» (.n:arree- IIop5I,n:oK). 

2.6.1. CpoK npe,n:ocTaBneHH51 rocy,n:apcTBeHHOM ycnyrn cKna,n:biBaeTC51 H3 

cpoKoB, YKa3aHHbiX B nyHKTax 3.6, 3.11, 3.16, 3.21 HaCT05IIIJ;ero a,n:MHHHCTpaTHBHoro 

pernaMeHTa. 
2.6.2. PerueHHe 0 Ha3HaqeHHH H BbiiiJiaTe ( OTKa3e B Ha3HaqeHHH H BbiiiJiaTe) 

nOOIIJ;peHH51 npHHHMaeTC51 .u;eHTpOM no npe,n:OCTaBJieHHIO rocy,n:apCTBeHHbiX ycnyr: 

a) B TeqeHHe 1 0 pa6oqHX ,n:HeM CO ,ll;H51 npe,n:CTaBJieHH51 3a5IBHTeJieM ,ll;OKyMeHTOB, 

yKa3aHHbiX B nyHKTax 2.8, 2.9 HacT05IIIJ;ero a,n:MHHHCTpaTHBHoro pernaMeHTa; 

6) B TeqeHHe 5 pa6oqnx ,n:Heii co ,n:H51 nocrynneHH51 OTBeTa Ha 3anpoc .u;eHTPa no 

npe,n:ocTaBneHHIO rocy,n:apcTBeHHbiX ycnyr HJIH M<t>l(. 
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2.6.3. BomrraTa noo:w;peHH.si npoH3BO,z:t;HTC.si QeHTPOM no npe.n;ocTaBrreHHIO 
rocy.n;apCTBeHHbiX ycrryr B TeqeHHe 30 pa6oqHX ,z:t;HeM CO ,z:t;H.si npHH.siTH.si perneHH.si 0 
Ha3HaqeHHH H BbiiiJiaTe noo:w;peHH.si. 

2.6.4. CpoK npHocTaHoBrreHH.si npe.n;ocTaBrreHH.si ycrryrH 3aKoHo.n;aTeJibCTBOM 
PoCCHMCKOM <l>e.n;epaQHH, npHHHMaeMbiMH B COOTBeTCTBHH C HHMH HHbiMH 
HOpMaTHBHbiMH npaBOBbiMH aKTaMH PoccHMCKOM <I>e.n;epaQHH, 3aKoHaMH H HHbiMH 
HOpMaTHBHDIMH npaBOBbiMH aKTaMH Pecny6rrHKH KoMH, He npe.n;ycMoTpeH. 

2.6.5. B crryqae o6Hapy)l(eHH.si oneqaToK H (HrrH) ornH6oK B norryqeHHOM 
3a.siBHTeJieM ,z:t;OKyMeHTe, .siBJI.siiOI.U;eMC.si pe3yJioTaTOM npe,z:t;OCTaBJieHH.si 
rocy.n;apCTBeHHOM ycrryrH, CpOK paCCMOTPeHH.si 3a.siBJieHH.si 06 HCnpaBJieHHH 
,n;ony:rn;eHHbiX oneqaTOK H (HJIH) OIIIH60K B Bbi,z:t;aHHbiX B pe3yJioTaTe npe,z:t;OCTaBJieHH.si 
rocy.n;apCTBeHHOM ycrryrH ,z:t;OKyMeHTaX COCTaBJI.sieT 8 pa6oqHx ,z:t;HeM CO ,z:t;H.si 
nocTynrreHH.si B QeHTp no npe.n;ocTaBrreHHID rocy.n;apcTBeHHbiX ycrryr YKa3aHHoro 
3a.siBJieHH.si. 

HopMaTHBHbie npaBOBbie aKTbi, peryrr~rpyro:rn;He 
npe.n;ocTaBrreHHe rocy.n;apcTBeHHOM ycrryrH 

2.7. IlepeqeHb HOpMaTHBHbiX npaBOBbiX aKTOB, peryrrHpyiDI.IJ;HX 
npe.n;ocTaBrreHHe rocy.n;apcTBeHHOM ycrryrH, pa3Me:rn;eH Ha oqmQHaJibHOM ca:H:Te 
MHHHCTepcTBa (http:/ /mintrudsoc.rkomi.ru), Ha E.n;HHOM nopTarre rocy.n;apcTBeHHbiX H 
MYHHQHnarroHbiX ycrryr ( QJYHKQHM), Ha IlopTarre rocy.n;apcTBeHHbiX H 
MYHHQHnarroHbiX ycrryr ( QJYHKQHM) Pecny6rrHKH KoMH, B PeecTPe. 

Hcqepnomaro:rn;H:H: nepeqeHb .n;oKyMeHTOB, Heo6xo.n;HMbiX B cooTBeTCTBHH c 
HOpMaTHBHbiMH npaBOBbiMH aKTaMH ,z:t;JI.si npe,z:t;OCTaBJieHH.si rocy.n;apCTBeHHOM ycrryrH, 

cnoco6oi HX norryqeHH.si 3a.siBHTeJieM, B TOM qJiCJie B ::meKTpOHHOM QJOpMe, nop.si,z:t;OK HX 
npe.n;cTaBrreHH.si 

2.8. ,li;JI.si norryqeHH.si rocy.n;apCTBeHHOM ycrryrH 3a.siBHTeJieM CaMOCTO.siTeJibHO 
npe.n;ocTaBJI.siiOTC.si B QeHTP no npe.n;ocTaBrreHHIO rocy.n;apcTBeHHbiX ycrryr no MecTy 
)I(HTeJibCTBa HJIH npe6oiBaHH.si HJIH B M<I>I...I; 3a.siBJieHHe o npe.n;ocTaBrreHHH 
rocy.n;apcTBeHHOM ycrryrH (no <}lopMe corrracHo npHJIO)I(eHHIO N~ 1 K HacTo.s~:rn;eMy 
a,z:t;MHHHCTPaTHBHOMY perrraMeHTY ). 

Bo16op 3a.siBHTerreM cnoco6a ero yBe.n;oMrreHH.si o npHH.siTOM perneHHH, a TaK)I(e 
cnoco6a Bbi,n;aqH pe3yJioTaTa npe.n;ocTaBrreHH.si rocy.n;apcTBeHHOM ycrryrH 
ocy:w;ecTBJI.sieTC.si 3a.siBHTerreM Ha cTa,z:t;HH no.n;aq~r 3a.siBJieHH.si o npe.n;ocTaBrreHHH 
rocy.n;apcTBeHHOM ycrryrH H yKa3biBaeTc.si 3a.siBHTerreM Henocpe.n;cTBeHHO B 3a.siBJieHHH. 

B crryqae ecrrH OT HMeHH 3a.siBHTerr.s~ .n;e:H:cTByeT JIHQO, .siBJI.siro:rn;eec.s~ ero 
npe.n;cTaBHTerreM B cooTBeTCTBHH c 3aKoHo.n;aTerroCTBOM Pocc~riicKo:H: <I>e.n;epaQHH, 
TaK)I(e npe,z:t;CTaBJI.sieTC.si ,z:t;OKyMeHT, y,z:t;OCTOBep.siiOI.IJ;HM JIHqHOCTb npe,z:t;CTaBHTeJI.si, H 
,z:t;OKyMeHT, nO,z:t;TBep)l(,z:t;aiOI.IJ;HM COOTBeTCTBYIDI.IJ;He nOJIHOMOqH.si. 

,ll;ocToBepHOCTb npe.n;cTaBJieHHbiX cBe.n;eHHM, YKa3aHHbiX B 3a.siBJieHHH, a TaK)I(e 
HHQJOpMHpOBaHHOCTb 3a.siBHTeJI.si 06 OTBeTCTBeHHOCTH 3a ,z:t;OCTOBepHOCTb 
npe,z:t;CTaBJieHHbiX CBe,z:t;eHHM nO,z:t;TBep)l(,z:t;aiOTC.si no,n;nHCbiO 3a.siBHTeJI.si. 
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3a51BJieHHe IIO,IJ;IIHCbiBaeTC51 3a51BHTeJieM C IIpOCTaBJieHHeM ,n;aTbi 3aiiOJIHeHH51 

3a51BJieHH51. 

K 3a51BJieHHIO rrpHrraraiOTC51 TaiOKe crre,n;yiDI.IJ;He ,n;oKyMeHTbi B o,n;HoM 

3K3eMnJI51pe: 

1) ,ZJ;OKyMeHT, y ,ZJ;OCTOBep5110I.IJ;HM JIH"LJ:HOCTb 3a51BHTeJI51 ( B CJiy"LJ:ae, eCJIH OT HMeHH 

rpa)K,ZJ;aHHHa ,n;eMCTByeT JIHQO, 51BJI5110I.IJ;eec51 ero npe,n;CTaBHTeJieM B COOTBeTCTBHH C 

3aKoHo,n;aTeJibCTBOM PoccHiicKoii <Pe,n;epa:u;HH, TO ,n;onorrHHTeJibHO npe,n;o51BJI51eTC51 

,ll;OKyMeHT, y ,ZJ;OCTOBep5110I.U;HM JIH"liHOCTb npe,n;CTaBHTeJI51, H ,ZJ;OKyMeHT, 

nO,ZJ;TBep)K,ZJ;aiOIII;HM COOTBeTCTByiDIII;He nOJIHOMO"liH51) ( npe,n;OCTaBJI51eTC51 TOJibKO ,ZJ;AA 

npOCMOTpa ( CH51TH51 KOnHH) B Ha"llarre OKa3aHH51 ycrryrH ); 

2) y,n;ocTOBepeHHe o npHCBoeHHH BbiCIIIero no"LJ:eTHoro 3BaHH51 Pecny6rrHKH 

KoMH «llo"LieTHbiM rpa)K,n;aHHH» (npe,n;ocTaBJI51eTc51 TOJibKO ,n;rr51 npocMoTPa ( CH51TH51 

KOnHH) B Ha"LJ:arre OKa3aHH51 ycrryrH). 

2.9. llepe"LieHb ,ZJ;OKyMeHTOB, KOTOpbie 3a51BHTeJib BIIpaBe npe,n;CTaBHTb no 

C06CTBeHHOM HHHQHaTHBe, TaK KaK OHM no,n;Jie)KaT npe,n;CTaBJieHHIO B paMKaX 

Me)KBe,ZJ;OMCTBeHHOrO HH4lOpMaQHOHHOrO B3aHMO,ZJ;eMCTBH51, H HX Henpe,n;CTaBJieHHe 

3a51BHTeJieM He 51BJI51eTC51 OCHOBaHHeM ,ll;JI51 OTKa3a 3a51BHTeJIIO B npe,n;ocTaBJieHHH 

rocy,n;apcTBeHHOM ycrryrH: 

1) CBe,n;eHH51, nO,ZJ;TBep)K,ZJ;aiOIII;He perHCTPa:U:HIO B CHCTeMe HH,ZJ;HBH,ZJ;YaJibHOro 

(nepCOHHq:m:u;HpOBaHHOrO) y"LieTa; 

2) CBe,n;eHH51 0 perHCTpaQHH no MeCTY )KlfTeJibCTBa (npH OTCYTCTBHH OTMeTKH 0 

perHCTpaQHH no MeCTY )KHTeJibCTBa B ,ZJ;OKyMeHTe, y,n;OCTOBep51IOIII;eM JIH"liHOCTb 

rpa)K,ZJ;aHHHa) HJIH CBe,ZJ;eHH51 0 perHCTpa:U:HH no MeCTY npe6biBaHH51. 

2.1 0. ,ll,oKyMeHTbi, Heo6xo,n;HMbie ,ZJ;JI51 npe,n;ocTaBrreHH51 rocy ,n;apcTBeHHOM 

ycrryrH, npe,n;ocTaBJI51IOTC51 3a51BHTerreM crre,n;yiDIII;HMH cnoco6aMH: 

- JIH"LIHO (B :u;eHTP no npe,n;ocTaBrreHHIO rocy,n;apcTBeHHbiX ycrryr HJIH M<PIU; 

- nocpe,n;CTBOM nO"LITOBOrO OTnpaBJieHH51 (B QeHTp no npe,n;OCTaBJieHHIO 

rocy,n;apcTBeHHbiX ycrryr). 

2.11. B crry"Liae HanpaBrreHH51 ,n;oKyMeHTOB, yKa3aHHbiX B nyHKTax 2.8, 2.9 
HaCT051III;ero a,ZJ;MHHHCTPaTHBHOrO perrraMeHTa, nO"LITOBbiM OTnpaBJieHHeM, 

nO,ZJ;JIHHHHKH ,ZJ;OKyMeHTOB He HanpaBJI5110TC51, y,n;oCTOBepeHHe BepHOCTH KOnHM 

npHrraraeMbiX ,ZJ;OKyMeHTOB H CBH,ZJ;eTeJibCTBOBaHHe nO,ZJ;JIHHHOCTH no,n;nHCH Ha 

3a51BJieHHH ocy:r.u;ecTBJI51IOTC51 B ycTaHoBJieHHOM 3aKoHo,n;aTerrbCTBOM PoccHiicKoii 

<Pe,n;epa:u;HH nop51,n;Ke. 

IIepe"LieHb ycrryr, KOTOpbie 51BJI51IOTC51 Heo6xo,n;HMbiMH H o6513aTeJibHbiMH ,ZJ;JI51 

npe,n;ocTaBJieHH51 rocy,n;apCTBeHHOM ycrryrH, H CBe,n;eHH51 0 ,ZJ;OKyMeHTe (,n;oKyMeHTaX), 

Bbi,n;aBaeMOM (Bbi,ZJ;aBaeMbiX) 3a51BHTerrro no pe3yJihTaTaM npe,n;ocTaBrreHH51 

YKa3aHHbiX ycrryr 

2.11.1. Y crryrH, KOTOpbie 51BJI51IOTC51 He06XO,ZJ;HMbiMH H 06513aTeJibHbiMH ,ZJ;AA 

npe,n;ocTaBrreHH51 rocy,n;apcTBeHHOM ycrryrH, 3aKoHo,n;aTeJibCTBOM PoccHiicKOM 

<Pe,n;epa:u;HH H 3aKoHo,n;aTeJibCTBOM Pecny6rrHKH KoMH He npe,n;ycMoTPeHbi. 
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Hcl!epiibiBaiOIIJ;liM nepel!eHb ,JJ;OKyMeHTOB, He06XO,JJ;MMbiX B COOTBeTCTBMM C 

HOpMaTMBHbiMH npaBOBbiMM aKTaMM ,JJ;JUI npe,JJ;OCTaBJieHM.H ycrryr, KOTOpbie .HBJI.HIOTC.H 

He06XO,JJ;MMbiMH M 06.H3aTeJibHbiMM ,JJ;JI.H npe,JJ;OCTaBJieHM.H rocy,n;apCTBeHHOM ycrryrM, 

CIIOC06bi MX IIOJiylleHM.H 3a.HBMTeJieM, B TOM l!MCJie B 3JieKTPOHHOM <l>opMe, 

IIOp.H,JJ;OK MX IIpe,JJ;CTaBJieHM.H 

2.12. ,lJ;oKyMeHTOB, He06XO,JJ;MMbiX ,JJ;JI.H IIpe,JJ;OCTaBJieHM.H ycrryr, KOTOpbie 

.HBJI.HIOTC.H He06XO,JJ;HMbiMM M o6.H3aTeJibHbiMM ,JJ;JI.H npe,n;OCTaBJieHM.H rocy,n;apCTBeHHOM 

ycrryrM, 3aKoHo,n;aTeJibCTBOM PoccMMCKOM <l>e,n;epar.:t:MM M 3aKoHo,n;aTeJibCTBOM 

Pecny6rrMKM KoMM He npe,n;ycMoTpeHo. 

YKa3aHMe Ha 3anpeT Tpe6oBaHMM M ,JJ;eMCTBMM B OTHOIIIeHMM 3a.HBMTeJI.H 

2.13. 3anpemaeTc.H: 

1) Tpe6oBaTb OT 3a.HBMTeJI.H IIpe,JJ;OCTaBJieHM.H ,JJ;OKyMeHTOB M MH<i>OpMaU:MM MJIM 

ocyll(eCTBJieHM.H ,n;eMCTBMM, npe,JJ;OCTaBJieHMe MJIM ocyll(eCTBJieHMe KOTOpbiX He 

npe,n;yCMOTpeHO HOpMaTMBHbiMM npaBOBbiMM aKTaMM, peryJIHpyiOll(MMM OTHOilleHM.H, 

B03HMKaiOll(Me B CB.H3M C npe,JJ;OCTaBJieHMeM rocy,n;apCTBeHHOM ycrryrM; 

2) Tpe6oBaTb OT 3a.HBMTeJI.H npe,JJ;OCTaBJieHM.H ,JJ;OKyMeHTOB M MH<i>OpMaU:MM, B TOM 

l!MCJie IIO,JJ;TBep)l(,JJ;aiOll(MX BHeCeHMe 3a.HBMTeJieM IIJiaTbl 3a npe,JJ;OCTaBJieHMe 

rocy,n;apCTBeHHbiX ycrryr, KOTOpbie B COOTBeTCTBMM C HOpMaTMBHbiMM npaBOBbiMM 

aKTaMM PoccHMCKOM <l>e,n;epar.:t:MM, HopMaTMBHbiMM npaBOBbiMM aKTaMM Pecny6rrMKM 

KoMM, MYHMU:MIIaJibHbiMM npaBOBbiMM aKTaMM Haxo,n;.HTC.H B pacnop.H)l(eHMM opraHOB 

MCIIOJIHMTeJibHOM BrracTM Pecny6rrMKH KoMM, npe,n;ocTaBJI.HIOll(MX rocy,n;apcTBeHHYIO 

ycrryry, MHbiX rocy,n;apcTBeHHbiX opraHoB, opraHOB MeCTHoro caMoynpaBrreHM.H M 

(HJIH) IIO,JJ;Be,JJ;OMCTBeHHbiX rocy,n;apCTBeHHbiM opraHaM M opraHaM MeCTHOrO 

CaMoynpaBJieHM.H opraHM3aU:MM, yl!aCTBYIOll(MX B IIpe,JJ;OCTaBJieHMM rocy,n;apCTBeHHbiX 

ycrryr, 3a MCKJIIOl!eHMeM ,n;oKyMeHTOB, yKa3aHHbiX B l!aCTM 6 cTaTbM 7 <l>e,n;eparrbHoro 

3aKoHa oT 2 7 MIOJI.H 20 1 0 r. NQ 21 0-<1>3 «06 opraHM3aU:MM npe,n;ocTaBrreHM.H 

rocy,n;apcTBeHHbiX M MYHMU:MIIaJibHbiX ycrryr»; 

3) OTKa3biBaTb B IIpHeMe 3a.HBJieHM.H M MHbiX ,JJ;OKyMeHTOB, He06XO,JJ;MMbiX ,JJ;JI.H 

npe,n;ocTaBrreHM.H rocy,n;apcTBeHHOM ycrryrM, B crryl!ae, ecrrM 3a.HBJieHMe M ,n;oKyMeHTbi, 

Heo6xo,n;MMbie ,n;rr.H npe,n;ocTaBJieHM.H rocy,n;apcTBeHHOM ycrryrM, no,n;aHbi B 

COOTBeTCTBMM C MH<i>OpMar.:t:MeM 0 cpoKaX M IIOp.H,JJ;Ke npe,JJ;OCTaBJieHM.H 

rocy,n;apcTBeHHOM ycrryrM, ony6rrMKOBaHHOM Ha E,n;MHOM nopTarre rocy,n;apcTBeHHbiX M 

MYHMU:MIIaJibHbiX ycrryr (<i>YHKU:Hif) M (HJIH) Ha IIopTarre rocy,n;apcTBeHHbiX M 

MYHMU:MIIaJibHbiX ycrryr ( <l>YHKU:Hif) Pecny6rrMKM KoMM; 

4) OTKa3biBaTb B npe,n;ocTaBrreHMM rocy,n;apcTBeHHOM ycrryrM B crryl!ae, ecrrM 

3a.HBJieHMe M ,JJ;OKyMeHTbi, He06XO,lJ;MMbie ,JJ;JI.H IIpe,JJ;OCTaBJieHM.H rocy,n;apCTBeHHOM 

ycrryrM, IIO,JJ;aHbl B COOTBeTCTBHM C MH<i>OpMar.:t:MeM 0 cpoKaX M IIOp.H,JJ;Ke 

npe,n;ocTaBrreHM.H rocy,n;apcTBeHHOM ycrryrM, ony6rrMKOBaHHOM Ha E,n;MHOM nopTarre 

rocy,n;apcTBeHHbiX M MYHMU:MIIaJibHbiX ycrryr ( <l>YHKU:Hif) M (HrrH) Ha IIopTarre 

rocy,n;apcTBeHHbiX M MYHMU:MIIaJibHbiX ycrryr ( <l>YHKU:Hii) Pecny6rrMKM KoMM; 

5) Tpe6oBaTb OT 3a.HBMTeJI.H COBeprneHM.H MHbiX ,JJ;eMCTBMM, KpOMe IIpOXO)l(,JJ;eHM.H 

M,JJ;eHTM<i>MKaU:MM M ayTeHTM<i>HKaU:MM B COOTBeTCTBMM C HOpMaTMBHbiMH IIpaBOBbiMH 
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aKTaMH PoccHMCKOM <I>e.n;epaUHH, yKa:mHIDI uenH npHeMa, a TaK)I(e npe.n;ocTaBneHIDI 

CBe,n;eHHM, He06XO,lJ;HMbiX ,n;mi pacqeTa ,lJ;nHTenhHOCTH BpeMeHHOrO HHTepBana, 

KOTOpbiM He06XO,lJ;HMO 3a6pOHHpOBaTb ,n;mi IIpHeMa; 

6) Tpe6oBaTb OT 3a51BHTen.si npe,n;CTaBneHH51 ,lJ;OKyMeHTOB H HHcpOpMaQHH, 

OTCYTCTBHe H (HnH) He,lJ;OCTOBepHOCTb KOTOpbiX He YKa3biBanHCb npH 

nepBOHaqanbHOM OTKa3e B IIpHeMe ,lJ;OKyMeHTOB, Heo6XO,lJ;HMbiX ,n;n51 npe,l1;0CTaBneHH51 

rocy.n;apcTBeHHOM ycnyrH, nH6o B npe.n;ocTaBneHHH rocy.n;apcTBeHHOM ycnyrH, 3a 

HcKmoqeHHeM cne,n;yiO~Hx cnyqaeB: 

H3MeHeHHe rpe6oBaHHM HOpMaTHBHbiX IIpaBOBbiX aKTOB, KaCaiO~HXC51 

npe.n;ocTaBneHH51 rocy.n;apcTBeHHOM ycnyrH, nocne nepBoHaqanbHOM no,n;aqH 

3a51BneHH51 o npe.n;ocTaBneHHH rocy.n;apcTBeHHOM ycnyrH; 

HanHqHe onm6oK B 3a51BneHHH o npe.n;ocTaBneHHH rocy.n;apcTBeHHOM ycnyrH H 

.n;oKyMeHTax, no,n;aHHhiX 3a51BHTeneM nocne nepBoHaqanbHoro OTKa3a B npHeMe 

,lJ;OKyMeHTOB, He06XO,lJ;HMbiX ,l1;n51 npe,n;OCTaBneHH51 rocy,n;apCTBeHHOM ycnyrH, nH60 B 

IIpe,n;OCTaBneHHH rocy,n;apCTBeHHOM ycnyrH H He BKniOqeHHbiX B npe,n;cTaBneHHbiM 

paHee KOMIIneKT ,lJ;OKyMeHTOB; 

HCTeqeHHe CpOKa ,n;eMCTBH51 ,lJ;OKyMeHTOB HnH H3MeHeHHe HHcpOpMaQHH IIOCne 

nepBOHaqanbHOrO OTKa3a B IIpHeMe ,lJ;OKyMeHTOB, Heo6XO,lJ;HMbiX ,n;n51 IIpe,n;OCTaBneHH51 

rocy.n;apCTBeHHOM ycnyrH, nH6o B npe.n;ocTaBneHHH rocy.n;apcTBeHHOM ycnyrH; 

Bbi51BneHHe ,lJ;OKyMeHTanbHO IIO,lJ;TBep)l(,l1;eHHOrO cpaKTa ( IIpH3HaKOB) 

OIIIH6oqHoro HnH IIpOTHBOIIpaBHOrO ,n;eMCTBH51 (6e3,n;eMCTBH51) ,lJ;On)I(HOCTHOrO nHQa 

opraHa, npe.n;ocTaBn51IO~ero rocy.n;apcTBeHHYIO ycnyry, rocy.n;apcTBeHHoro 

cny)l(a~ero, pa6oTHHKa M<I>U:, npH nepBoHaqanhHOM OTKa3e B npHeMe .n;oKyMeHTOB, 

Heo6xo,n;HMbiX ,n;n51 npe.n;ocTaBneHH51 rocy.n;apcTBeHHOM ycnyrH, nH6o B 

npe,n;ocTaBneHHH rocy,n;apCTBeHHOM ycnyrH, 0 qeM B IIHCbMeHHOM BH,lJ;e 3a IIO,lJ;IIHCbiO 

pyKoBo,n;HTen51 opraHa, npe.n;ocTaBn51IO~ero rocy .n;apcTBeHHYIO ycnyry, pyKoBO.D:HTen51 

M<I>U: npH nepBoHaqanhHOM OTKa3e B npHeMe .n;oKyMeHTOB, Heo6xo,n;HMbiX ,n;M 

npe.n;ocTaBneHH51 rocy.n;apcTBeHHOM ycnyrH, yBe,n;oMn51eTc51 3a51BHTenh, a TaK)I(e 

IIpHHOC51TC51 H3BHHeHH51 3a ,lJ;OCTaBneHHbie Hey,n;o6CTBa. 

llcqepiibiBaiO~HM nepeqeHb OCHOBaHHM ,n;n51 OTKa3a B IIpHeMe 

,n;oKyMeHTOB, Heo6xo,n;HMhiX .n;n51 npe.n;ocTaBneHH51 

rocy,n;apCTBeHHOM ycnyrH 

2.14. OcHoBaHHM ,n;n51 OTKa3a B npHeMe ,n;oKyMeHTOB, Heo6xo,n;HMhiX .n;n51 

npe,n;ocTaBneHH51 rocy,n;apCTBeHHOM ycnyrH, ,n;eMCTBYIO~HMH HOpMaTHBHbiMH 

npaBOBbiMH aKTaMH PoccH:H:cKo:H: <I>e.n;epaQHH, HOpMaTHBHbiMH rrpaBOBhiMH aKTaMH 

Pecny6nHKH KoMH He npe.n;ycMoTpeHo. 

HcqepiibiBaiO~HM nepeqeHb ocHOBaHHM ,n;n51 npHocTaHoBneHH51 

HnH OTKa3a B npe,n;OCTaBneHHH rocy,n;apCTBeHHOM ycnyrH, ycTaHOBneHHbiX 

cpe,n;epanbHbiMH 3aKOHaMH, IIpHHHMaeMbiMH B COOTBeTCTBHH C HHMH HHbiMH 

HOpMaTHBHbiMH npaBOBhiMH aKTaMH PoccHifcKo:H: <I>e.n;epaQHH, 3aKoHaMH H HHhiMH 

HopMaTHBHhiMH npaBOBbiMH aKTaMH Pecny6nHKH KoMH 
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2.15. OcHoBaHHM ,n;m1 npHocTaHOBJieHIDI npe,n;ocTaBJieHH~ rocy,n;apcTBeHHOM 

ycnyrH 4>e,n;epanbHbiMH 3aKOHaMH, npHHHMaeMbiMH B COOTBeTCTBHH C HHMH HHbiMH 

HopMaTHBHbiMH npaBOBbiMH aKTaMH PoccHMCKOM <I>e,n;epau;HH, 3aKoHaMH H HHbiMH 

HOpMaTHBHbiMH npaBOBbiMH aKTaMH Pecny6nHKH KoMH He npe,n;ycMoTpeHo. 

2.16. OcHoBaHH~MH ,n;n~ OTKa3a B npe,n;ocTaBneHHH rocy,n;apcTBeHHOM ycnyrH 

~BJI~IOTC~: 

1) Henpe,n;cTaBJieHHe HJIH npe,n;cTaBJieHHe He B nOJIHOM 06'beMe ,ll;OKyMeHTOB, 

YKa3aHHbiX B nyHKTe 2.8 HacTo~~ero a,n;MHHHCTpaTHBHoro pernaMeHTa, H (HnH) 

OTCYTCTBHe y rpa)l{,[(aHHHa npaBa Ha Ha3HaqeHHe H BbiiiJiaTy noorn;peHH~ no 

OCHOBaHH~M, ycTaHOBJieHHbiM 3aKOHOM «0 COIJ;HaJibHOM no,n;,n;ep)l{Ke HaceJieHH~ B 

Pecny6nHKe KoMH», IIop~,n;KoM; 

2) HaJIHqHe B npe,n;CTaBJieHHbiX ,[(OKyMeHTaX He,n;OCTOBepHbiX CBe,n;eHHM. 

IIpH HaJIHqHH npoTHBopeqHBbiX cBe,n;eHHM B npe,n;cTaBneHHbiX ,n;oKyMeHTax H 

(HJIH) npH HeCOOTBeTCTBHH CO,n;ep)l{aHH~ H (HJIH) o<PopMJieHH~ ,[(OKyMeHTOB 

Tpe6oBaHIDIM 3aKOHO,[(aTeJibCTBa IJ;eHTp no npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr 

ocy~eCTBJmeT npoBepKy Ha npe,n;MeT COOTBeTCTBH~ YKa3aHHbiX CBe,n;eHHM 

,n;eMCTBHTeJibHOCTH nocpe,n;CTBOM HanpaBJieHH~ B TeqeHHe 5 pa6oqHX ,[(HeM CO ,n;~ 

npe,n;cTaBneHH~ 3a~BJieHH~ H ,n;oKyMeHTOB, yKa3aHHbiX B nyHKTe 2.8 HacTo~~ero 
a,n;MHHHCTPaTHBHoro pernaMeHTa, 3anpocoB B opraHbi H opraHH3aiJ;HH, 

pacnonararo~He Heo6xo,n;HMOM HH<l?opMau;HeM. 

Ha OCHOBaHHH nonyqeHHOM HH<i:>OpMaiJ;HH, nO,ll;TBep)l{,n;aro~eM He,ll;OCTOBepHOCTb 

npe,n;CTaBJieHHbiX rpa)l{,ll;aHHHOM CBe,n;eHHM, u;eHTp no npe,n;OCTaBJieHHIO 

rocy,n;apcTBeHHbiX ycnyr B TeqeHHe 5 pa6oqHx ,n;HeM co ,n;H~ nonyqeHIDI YKa3aHHOM 

HH<i:>OpMaiJ;HH npHHHMaeT perueHHe 06 OTKa3e B Ha3HaqeHHH ll BbiiiJiaTe KOMneHCaiJ;HH. 

Ha OCHOBaHHH nonyqeHHOM HH<i:>OpMaiJ;Hll, He nO,[(TBep)l{,n;aro~eM 

He,n;OCTOBepHOCTb npe,n;CTaBJieHHbiX CBe,n;eHHM, u;eHTP no npe,n;OCTaBJieHHIO 

rocy,n;apcTBeHHbiX ycnyr B TeqeHHe 5 pa6oqHx ,n;HeM co ,n;H~ nonyqeHIDI YKa3aHHOM 

HH<i:>OpMaiJ;llll npHHHMaeT perueHHe 0 Ha3HaqeHHH H BbiiiJiaTe KOMneHCaiJ;HH. 

2.1 7. 3a~BHTeJib HMeeT npaBO nOBTOpHO o6paTHTbC~ 3a npe,n;OCTaBJieHHeM 

rocy,n;apCTBeHHOM ycnyrH nOCJie ycTpaHeHll~ OCHOBaHHM ,[(JI~ OTKa3a B 

npe,n;ocTaBneHHH rocy,n;apcTBeHHOM ycnyrH, YKa3aHHbiX B nyHKTe 2.16 HacTo~~ero 
a,n;MHHHCTPaTHBHOrO perJiaMeHTa. 

IJop~,n;OK, pa3Mep H OCHOBaHH~ B3HMaHH~ rocy,n;apCTBeHHOM nOlliJIHHbi HJIH llHOM 

nnaTbi 3a npe,n;ocTaBneHHe rocy,n;apcTBeHHOM ycnyrH B cnyqa~x, npe,n;ycMoTPeHHbiX 

<j:>e,n;epanbHbiMH 3aKOHaMH, npHHHMaeMbiMll B COOTBeTCTBllll C HllMH HHbiMll 

HOpMaTHBHbiMH npaBOBbiMH aKTaMH PoccHMCKOM <I>e,n;epau;HH, HOpMaTHBHbiMH 

npaBOBbiMH aKTaMH Pecny6nHKH KoMH, co CCbiJIKOM Ha noJIO)l{eHIDI HOpMaTHBHbiX 

npaBOBbiX aKTOB, B KOTOpbiX ycTaHOBJieH pa3Mep rocy,n;apCTBeHHOM nOlliJIMHbi llJill 

HHOM nnaThi 

2.18. rocy,n;apCTBeHHa~ ycnyra npe,n;OCTaBJI~eTC~ 3a~BHTeJI~M 6ecnJiaTHO. 

2.19. B3HMaHHe nnaTbi c 3a~BHTeJI~ B cnyqae BHeceHH~ H3MeHeHHH B 

Bbi,[(aHHbiM no pe3yJibTaTaM npe,n;ocTaBJieHIDI rocy,n;apCTBeHHOM ycnyrH ,ll;OKyMeHT, 

HanpaBneHHbiX Ha HcnpaBneHHe oruH6oK, ,n;ony~eHHbiX no BHHe u;eHTPa no 
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npe.n;ocTaBnemno rocy.n;apcTBeHHhiX ycnyr M (MnM) ero .n;omKHOCTHoro nuu;a, M<l>D; M 

(MnM) pa6oTHMKa M<l>D;, He npe.n;ycMoTpeHo. 

IJop51,ll;OK, pa3Mep M OCHOBaHM51 B3MMaHM51 nnaTbl3a npe,ll;OCTaBneHMe ycnyr, 

KOTOpbie 51Bll51IOTC51 He06XO)l;MMbiMM M 06513aTenbHbiMM )l;ll51 npe,ll;OCTaBjieHM51 

rocy.n;apCTBeHHOM ycnyrM, BKnroqa5J MH<}?OpMai.J;MIO 0 MeTO)l;MKe 

pacqeTa pa3Mepa TaKoii nnaTbl 

2.20. B3MMaHMe nnaTbl 3a npe.n;ocTaBneHMe ycnyr, KOTOpbie HBnHIDTCH 

Heo6xo.n;MMhiMM M o6513aTenhHhiMM .n;n51 npe.n;ocTaBneHMH rocy.n;apcTBeHHOM ycnyrM, He 

npe.n;ycMOTpeHO. 

MaKCMManhHhiM cpoK mKM.n;aHMH B oqepe.n;M npM no.n;aqe 3aHBneHM51 

o npe.n;ocTaBneHMM rocy.n;apcTBeHHoii ycnyrM M npM nonyqeHMM pe3ynhTaTa 

npe.n;ocTaBneHM51 rocy.n;apcTBeHHoii ycnyrM 

2.21. MaKCMManbHOe BpeMH O)I(M)l;aHMH B oqepe.n;M npM no.n;aqe .n;oKyMeHTOB .n;n51 

nonyqeHM51 rocy.n;apCTBeHHOM ycnyrM He ,ll;Oll)I(HO npeBbiiiiaTb 15 MMHyT. 

2.22. MaKCMManhHoe BpeMH O)I(M)l;aHMH B oqepe.n;M npM nonyqeHMM pe3ynhTaTa 

npe.n;ocTaBneHM51 rocy.n;apcTBeHHOM ycnyrM (B cnyqae ecnM 3aHBMTeneM Bhi6paH 

nMqHhiM cnoco6 nonyqeHMH pe3ynhTaTa) He .n;on)I(HO npeBbiiiiaTb 15 MMHyT. 

IlpM norryqeHMM pe3yJihTaTa npe.n;ocTaBneHMH rocy.n;apcTBeHHOM ycrryrM B BM.n;e 

BbiiiJiaTbl .n;eHe)I(HbiX cpe,ll;CTB HeiiOCpe,ll;CTBeHHOrO B3aMMO)l;eMCTBM51 C 3a51BMTeneM He 

TPe6yeTcH. 

2.23. 3a51BMTeniO IIO ero )l(enaHMIO npe.n;OCTaBn51eTC51 BO:JMO)I(HOCTb 

IIpe.n;BapMTellbHOM 3aiiMCM ,ll;ll51 IIpe,ll;CTaBneHM51 )l;OKyMeHTOB Ha IIOnyqeHMe 

rocy.n;apCTBeHHOM ycnyrM. IJpe.n;BapMTenhHaH 3aiiMCb B u;eHTP IIO npe,ll;OCTaBneHMIO 

rocy.n;apCTBeHHbiX ycnyr MO)I(eT OCyii.J;eCTBll51TbC51 KaK IIpM nMqHOM o6paii.J;eHMM 

3a51BMTenH, TaK M IIO Tene<}?oHy. IJpe.n;BapMTenhHaH 3aiiMCb B M<l>IJ; MO)I(eT 

ocyii.J;eCTBll51TbC51 KaK IIpM nMqHOM o6paii.J;eHMM 3a51BMTeJI51, TaK M IIO Terre<}?oHy, a 

TaK)I(e Ha caii:Te M <l> u;. 
2.24. IJpM npe.n;BapMTellbHOM 3aiiMCM B I.J;eHTp IIO npe,ll;OCTaBJieHMIO 

rocy.n;apcTBeHHhiX ycnyr 3aHBMTenh coo6II.J;aeT <}?aMMJIMID, MMH M oTqecTBO, )l(enaeMoe 

BpeM51 IIpe,ll;CTaBneHM51 ,ll;OKyMeHTOB, He06XO)l;MMbiX )l;JI51 peiiieHM51 BOIIpoca 0 

npe.n;ocTaBneHMM rocy.n;apcTBeHHoii ycnyrM. Ilpe.n;BapMTenhHaH 3aiiMCh 

ocyii.J;eCTBJI51eTC51 IIyTeM BHeCeHM51 MH<}?OpMai.J;MM B KHMry npe.n;BapMTellhHOM 3aiiMCM, 

KOTOpa51 Be)l;eTC51 Ha 6yMa)I(HOM M ( MJIM) 3neKTpOHHOM HOCMTene. 3aHBMTeniD 

C006II.J;aeTC51 BpeM51 IIpe,ll;CTaBneHM51 ,ll;OKyMeHTOB M Ka6MHeT, B KOTOpOM Be)l;eTC51 

IIpMeM ,ll;OKyMeHTOB. 

Ilpe.n;BapMTenbHaH 3aiiMCh B M<l>D; ocyii.J;ecTBnHeTcH B cooTBeTCTBMM co 

CTaH.n;apTOM o6cny)I(MBaHM51 B M<l>D;. 

CpoK M nopH.n;oK perMcTpau;MM 3aHBneHM51 3aHBMTerrH 

o npe.n;ocTaBneHMM rocy.n;apcTBeHHoii ycrryrM 



15 

2.25. PerMcTpar.:rmi 3aHBJieHMH M .U.OK)'MeHTOB, npe.u.cTaBJieHHhiX 3aHBMTeJieM, 

ocy:ru;ecTBJIHeTCH cne~MaJIMCTOM ~eHTpa no npe.u.ocTaBJieHMIO rocy.u.apcTBeHHhiX ycJiyr 

MJIM M<l>IJ;, OTBeTCTBeHHhiM 3a npMeM M perMcTpa~MIO 3aHBJieHMH M .u.oKyMeHTOB npM 

npe.u.ocTaBJieHMM rocy.u.apcTBeHHOH ycJiyrM (.u.anee - cne~MaJIMCT ~eHTPa no 

npe.u.ocTaBJieHMIO rocy.u.apcTBeHHhiX ycJiyr, M<l>IJ;, OTBeTCTBeHHhiH 3a npMeM 

.lJ.OKyMeHTOB ). 

2.26. B cJiyqae npe.u.cTaBJieHH}I 3aHBJieHMH M .u.oKyMeHTOB, YKa3aHHhiX B 

nyHKTaX 2.8, 2.9 HaCTOH:ru;ero a)1.MMHMCTPaTMBHOf0 perJiaMeHTa JIMqHO 3aHBMTeJieM, 

YKa3aHHhie .u.oKyMeHThi perMCTPMPYIDTCH ~eHTpoM no npe.u.ocTaBJieHMIO 

rocy.u.apcTBeHHhiX ycJiyr MJIM M<l>IJ; B .u.eHh MX npe.u.cTaBJieHH}I. 

2.27. B cJiyqae HanpaBJieHH}I 3aHBJieHMH M .u.oKyMeHTOB, yKa3aHHhiX B nyHKTax 

2.8, 2.9 HaCTOH:ru;ero a)1.MMHMCTpaTMBHOfO perJiaMeHTa, noqTOBhiM OTnpaBJieHMeM, 

yKa3aHHhie .u.oKyMeHThi perMcTpMpyiDTCH ~eHTpoM no npe.u.ocTaBJieHMIO 

rocy,ll;apcTBeHHhiX ycJiyr B .u.eHh MX nocTynJieHMH B ~eHTP no npe.u.ocTaBJieHMIO 

rocy ,ll;apcTBeHHhiX ycJiyr. 

2.28. CpoK perMCTPa~MM 3aHBJieHMH o npe.u.ocTaBJieHMM rocy.u.apcTBeHHoii 

ycJiyrM COCTaBJI5leT He 6oJiee 30 MMHyT. 

Tpe6oBaHMH K noMe:ru;eHMHM, B KOTOphiX npe.u.ocTaBJIHeTCH rocy.u.apcTBeHHaH ycnyra, 

K 3aJIY o:>KM)1.aHMH, MeCTaM .U.JIH 3anOJIHeHMH 3aHBJieHMH 0 npe.U.OCTaBJieHMM 

rocy,ll;apCTBeHHOH ycJiyrM, MH<i>OpMa~MOHHbiM CTeH,ll;aM C o6pa3~aMM MX 3anOJIHeHMH M 

nepeqHeM .lJ.OKyMeHTOB, He06X0)1.MMhiX )1.Jl}l npe,ll;OCTaBJieHMH rocy,ll;apCTBeHHOH 

ycJiyrM, B TOM qMcJie K o6ecneqeHMIO .lJ.OCTynHOCTM .U.JIH MHBaJIM,[J;OB YKa3aHHbiX 

o6'heKTOB B cooTBeTCTBMM c 3aKOHO.U.aTeJihCTBOM PoccMiicKoii <l>e.u.epa~MM o 

CO~MaJihHOH 3a:W:MTe MHBaJIM.U.OB 

2.29. Tpe6oBaHMH K noMe:ru;eHMHM, B KOTOphiX npe.u.ocTaBJIHeTCH 

rocy.u.apcTBeHHaH ycJiyra. 

IIoMe:ru;eHMH, B KOTOphiX npe.u.ocTaBJIHeTCH rocy.u.apcTBeHHaH ycJiyra, .u.omKHhi 

cooTBeTCTBOBaTh ycTaHOBJieHHhiM 3aKOHO.U.aTeJihCTBOM PoccMiicKoii <l>e.u.epa~MM 

TPe6oBaHMHM o6ecneqeHMH KOM<l.>opTHhiMM ycJIOBMHMM 3aHBMTeJieil M .u.omKHOCTHhiX 

JIM~, cne~MaJIMCTOB, B TOM qMCJie o6ecneqeHH}I B03MO)I(HOCTM peanM3a~MM npaB 

MHBaJIM.U.OB M JIM~ C orpaHMqeHHbiMM B03MO)I(HOCTHMM Ha noJiyqeHMe no MX 

3aHBJieHMIO rocy.u.apCTBeHHOH ycJiyrM. 

B cooTBeTCTBMM c 3aKoHo.U.aTeJihCTBOM PoccMiicKoil <l>e.u.epa~MM o co~MaJihHOH 

3a:W:MTe MHBaJIM)1.0B MM, B qaCTHOCTM, o6ecneqMBaiOTCH: 

ycJIOBMH 6ecnpenHTCTBeHHOfO )1.0CTyna K 06'beKTY ( 3)1.aHMIO, noMe:ru;eHMIO ), B 

KOTopoM npe.u.ocTaBJIHeTc.si rocy.u.apcTBeHHaH ycJiyra, a TaK)I(e .U.JIH 

6ecnpenHTCTBeHHOfO nOJib30BaHMH TpaHcnopTOM, cpe.U.CTBaMM CBH3M M MH<l>opMa~MM; 

B03MO)I(HOCTb caMOCTOHTeJihHOfO nepe.U.BM)I(eHMH no TeppMTOpMM, Ha KOTOpOH 

pacnOJIO)I(eHhl o6'beKThi (3)1.aHMH, noMe:ru;eHMH), B KOTOpbiX npe.U.OCTaBJIHIOTCH ycnyrM, 

a TaK)I(e BX0)1.a B TaKMe 06'beKThi M BhiX0)1.a M3 HMX, noca)1.KM B TpaHCnOpTHOe cpe.U.CTBO 

M BhiCa)1.KM M3 Hero, B TOM qMCJie C MCnOJih30BaHMeM KpeCJia-KOJIHCKM; 

conpOBO)I()1.eHMe MHBaJIM.lJ.OB, MMeiO:W:MX CTOHKMe paCCTpOHCTBa <l>YHK~MM 

3peHM5l M CaMOCTO.siTeJihHOfO nepe.U.BM)I(eHMH; 
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Ha,n;Jie)l(all(ee pa3Mell(eHHe o6opy,n;oBaHH}I H HOCHTeJieM HHQJOpMaiJ;HH, 

Heo6xo,n;HMhlX ,ll;JI}I o6ecneqeHH}I 6ecnpen}ITCTBeHHoro .n;ocTyna HHBaJIH,n;OB K 

06oeKTaM (3,n;aHH}IM, nOMell(eHH}IM), B KOTOpbiX npe,n;OCTaBJI}IIOTC}I ycnyrH, H K 

ycnyraM C yqeTOM orpaHHqeHHM HX )l(lf3He,ll;e}ITeJibHOCTH; 

.n;y6nHpOBaHHe Heo6XO,ll;HMOM ,ll;JI}I HHBaJIH,ll;OB 3BYKOBOM H 3pHTeJibHOM 

HHQJOpMaiJ;HH, a TaK)I(e Ha,n;nHCeM, 3HaKOB H HHOM TeKCTOBOM H rpaQ_JHqecKOM 

HHQJOpMaQHH 3HaKaMH, BhinonHeHHbiMH penhe<}lHo-ToqeqHbiM rnpHQJTOM EpaMJI}I; 

.n;onycK cyp.n;onepeBo,n;qHKa H TH<}lnocyp.n;onepeBo,n;qHKa; 

,n;onycK C06aKH-npOBO,ll;HHKa Ha 06oeKTbl (3,n;aHH}I, noMell(eHH}I), B KOTOpbiX 

npe.n;ocTaBJI}IIOTC}I ycnyrH; 

OKa3aHHe HHBaJIH,ll;aM nOMOII(H B npeo,n;oJieHHH 6apbepOB, MeiiiaiOII(HX 

nonyqeHHIO HMH ycnyr HapaBHe C .n;pyrHMH JIHIJ;aMH. 

2.30. Tpe6oBaHH}I K pa3Mell(eHHIO H o<}lopMJieHHIO noMell(eHHM u;eHTPOB no 

npe.n;ocTaBJieHHIO rocy .n;apcTBeHHbiX ycnyr: 

1) npH npoeKTHpOBaHHH H CTpOHTeJibCTBe HJIH BbJ6ope 3,ll;aHlfj{ ( CTpOeHH}I), B 

KOTOpOM nrraHHpyeTC}I pacnOJIO)I(eHHe QeHTPOB no npe.n;ocTaBJieHHIO 

rocy.n;apCTBeHHbiX ycnyr, ,ll;OJI)I(Ha yqHTbiBaTbC}I nernexo.n;Ha}l ,ll;OCTynHOCTb OT 

OCTaHOBOK 061I(eCTBeHHOrO TpaHCnOpTa; 

2) npHeM 3a}IBHTeJieM OCyll(eCTBJI}IeTC}I B cneiJ;HaJibHO Bbi,ll;eJieHHbiX ,ll;JI}I 3THX 

IJ;eJieM noMell(eHH}IX (npHCYTCTBeHHbiX MeCTaX). ,[(JI}I y.n;o6CTBa 3a}IBHTeJieM 

npHCYTCTBeHHbie MeCTa peKOMeH,n;yeTC}I pa3Mell(aTb Ha HH)I(HHX 3Ta)l(aX 3,ll;aHHM 

( CTpOeHHM); 

3) Ka6HHeTbl ,ll;JI}I npHeMa 3a}IBHTeJieM ,ll;OJI)I(Hbl 6biTb o6opy,n;oBaHbl 

HHQJOpMaiJ;HOHHbiMH Ta6JIHqKaMH (BbiBeCKaMH) C YKa3aH¥IeM: HOMepa Ka6HHeTa; 

<}JaMHJIHH, HMeHH, OTqecTBa (nocne,n;Hee - npH HaJIHqHH) H ,ll;OJI)I(HOCTH cneiJ;HaJIHCTa, 

ocyll(eCTBJI}IIOII(ero npe.n;ocTaBJieHHe rocy.n;apcTBeHHOM ycnyrH; 

4) nOMell(eHH}I QeHTpOB no npe,n;OCTaBJieHHIO rocy.n;apCTBeHHbiX ycnyr ,ll;OJI)I(Hbl 

COOTBeTCTBOBaTb 3nH,n;eMHOJIOrHqecKHM npaBHJiaM H HOpMaTHBaM. 

2.31. Tpe6oBaHlfj{ K pa3Mell(eHHIO H OQJOpMJieHHIO BH3YaJibHOM, TeKCTOBOM H 

MYJihTHMe,n;HMHOM HHQJOpMaQHH. 

IJpe,n;Ha3HaqeHHbie ,ll;JI}I 03HaKOMJieHH}I 3a}IBHTeJieM C HHQJOpMaiJ;HOHHbiMH 

MaTepHaJiaMH MeCTa HHQJOpMHpOBaHH}I pacnonaraiOTC}I B Henocpe,n;CTBeHHOM 

6JIH30CTH OT ceKTOpa O)I(H,ll;aHH}I B oqepe,n;H H o6opy,n;yiOTC}I: 

1) BH3YaJibHOM, TeKCTOBOM HHQJOpMau;HeM, pa3Mell(aeMOM Ha HHQJOpMaiJ;HOHHbiX 

CTeH,n;ax ( o6pa3D;bl 3anOJIHeHH}I 3MBJieHHM H nepeqeHb ,ll;OKyMeHTOB, He06XO,ll;HMbiM 

,ll;JI}I npe.n;ocTaBJieHlfj{ rocy.n;apcTBeHHOM ycnyrH), o6ecneqHBaiOII(HX cBo6o.n;HhiM 

,ll;OCTyn K HHM; 

2) CBeTOBbiMH HHQJOpMaiJ;HOHHbiMH Ta6JIO, KOMnbiOTepOM CO CnpaBOqHO

HHQJOpMaiJ;HOHHbiMH CHCTeMaMH; KOMnbiOTep, npe,ll;Ha3HaqeHHbiM ,ll;JI}I HCnOJib30BaHH}I 

3a}IBHTeJI}IMH, He ,ll;OJI)I(eH 6biTb no,n;KJIIOqeH K JIOKaJibHOM CeTH u;eHTPa no 

npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr. 

2.32. Tpe6oBaHH}I K o6opy.n;oBaHHIO 3aJia O)I(H,n;aHH}I: 

1) MeCTa O)I(H,n;aHH}I B oqepe.n;H ,n;OJI)I(Hbi 6hiTb o6opy.n;oBaHbi cTyJih}IMH 

(KpeceJihHbiMH ceKQH}IMH) H (HJIH) cKaMb}IMH. KonHqecTBO MeeT O)I(H,n;aHlfj{ 

onpe,n;eJI}IeTC}I HCXO,ll;}l H3 <}JaKTHqecKOM Harpy3KH H B03MO)I(HOCTeM ,ll;JI}I HX 
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pa3Mem;eHH51 B 3.[(aHHH, HO He MO)I(eT COCTaBJI51Tb MeHee 2 MeCT Ha Ka)l(,n:OrO 

cneiJ;HaJIHCTa, ocym;eCTBJI5IIO:W:ero npHeM .[(OKyMeHTOB OT 3a5IBHTeJiei1:; 

2) .[(JI51 C03,n:aHH51 KOM<}?OpTHbiX ycJIOBHM 0)1(H.[(aHH51 Ha CTOJiaX ( CTOMKax) .[(JI51 

nHCbMa MOryT pa3Mem;aTbC51 ra3eTbi, )l(ypHaJibi, neqaTHa51 npo,n:yKIJ;H51 (6pollllOpbi, 

6yKJieTbi) no sonpocaM npe.n:ocTaBJieHH51 rocy,n:apcTBeHHOM ycJiyrH. 

2.33. Tpe6osaHH51 K napKosoqHbiM MecTaM. 

Ha TeppHTOpHH, npHJierarom;e:H: K u;eHTPaM no npe.n:ocTaBJieHHID 

rocy,n:apCTBeHHbiX ycJiyr, .[(OJI)I(Hbi 6biTb o6opy,n:oBaHbi MeCTa .[(JI51 6ecnJiaTHOM 

napKOBKH aBTOTpaHCnOpTHbiX cpe,n:CTB. ,[(ocTyn 3a5IBHTeJieM K napKOBOqHbiM MeCTaM 

51BJI5IeTC51 6ecnJiaTHbiM. 

2.34. Tpe6osaHH51 K o<}?opMJieHHID sxo.n:a B 3,n:aHHe. 

QeHTpaJibHbiM BXO.[( B 3,n:aHHe u;eHTpa no npe,n:OCTaBJieHHIO rocy,n:apCTBeHHbiX 

ycJiyr .[(OJI)I(eH 6biTb o6opy,n:oBaH naH,n:ycoM, y,n:o6HbiM .[(JI51 B'be3,n:a B 3.[(aHHe KOJI5ICOK C 

,n:eTbMH H HHBaJIH.[(HbiX KpeceJI-KOJI5ICOK, a TaK)I(e BbiBeCKOM, CO,n:ep)l(am;eM 

HaHMeHOBaHHe, MeCTO pacnOJIO)I(eHH51, pe)I(HM pa60Tbi, HOMep TeJie<}?oHa .[(JI51 cnpaBOK. 

2.35. Tpe6osaHH51 K MecTaM ,n:JI51 O)I(H,n:aHH51 3a5IBHTeJiei1:. 

MecTa 0)1(H.[(aHH51 .[(OJI)I(Hbi COOTBeTCTBOBaTb KOM<}?OpTHbiM YCJIOBH5IM .[(JI51 

3a5IBHTeJieM H OnTHMaJibHbiM YCJIOBH5IM pa60Tbi .[(OJI)I(HOCTHbiX JIHIJ;, B TOM qJiCJie 

He06XO.[(HMO HaJIJiqHe .[(OCTynHbiX MeCT o6m;ero nOJib30BaHH51 (TyaJieT). 

2.36. Tpe6osaHH51 K MecTaM npHeMa 3a5IBHTeJiei1:. 

B u;eHTPax no npe.n:ocTaBJieHHIO rocy,n:apcTBeHHbiX ycJiyr Bbi,n:eJI5IIOTC51 

noMem;eHH51 ,n:JI51 npHeMa 3a5IBHTeJiei1:. 

IJpH HaXO)I(.[(eHHH .ll:BYX cneu;HaJIHCTOB, ocym;eCTBJI5IIO:W:HX npHeM .[(OKyMeHTOB 

OT 3a5IBHTeJieM B O.[(HOM nOMem;eHHH, pa6oqee MeCTO Ka)l(,n:OrO cneiJ;H:UIHCTa no 

B03MO)I(HOCTH .[(OJI)I(HO 6biTb OT,n:eJieHO neperopo,n:KaMH. 

Pa6oqee MecTo cneu;HaJIHCTa ,n:OJI)I(HO 6biTb o6opy,n:osaHo nepcoHaJibHbiM 

KOMnbiOTepOM C B03MO)I(HOCTbiO .[(OCTyna K He06XO.[(HMbiM HH<}?OpMaiJ;HOHHbiM 6a3aM 

,n:aHHbiX, neqaTaiO:W:HM H CKaHHpyiD:W:HM ycTpOMCTBaMH. 

Cneu;HaJIHCThi, npHHHMarom;He ,n:oKyMeHTbi OT 3a5IBHTeJiei1:, o6ecneqHBaiOTC51 

JIJiqHbiMH H (HJIH) HaCTOJibHbiMH H,n:eHTH<}?HKaiJ;HOHHbiMH KapToqKaMH. 

MecTa ,n:JI51 npHeMa 3a5IBHTeJiei1: o6opy,n:yiDTC51 CTYJih5IMH H cToJiaMH ,n:JI51 

o<}_JopMJieHH51 ,n:oKyMeHTOB H o6ecneqHBaiOTC51 o6pa3u;aMH 3anOJIHeHH51 .[(OKyMeHTOB, 

6JiaHKaMH 3a5IBJieHHM H nHCbMeHHbiMH npHHa,n:Jie)I(HOCT5IMH. 

MecTa npe.n:ocTaBJieHH51 ycJiyrH ,n:OJI)I(Hbi cooTBeTCTBOBaTh ycTaHOBJieHHbiM 

<}_Je,n:epaJibHbiM 3aKOHO,n:aTeJibCTBOM Tpe6oBaHH5IM o6ecneqeHH51 KOM<}_JopTHbiMH 

ycJIOBH5IMH 3a5IBHTeJieM, .[(OJI)I(HOCTHbiX JIHIJ;, cneiJ;HaJIHCTOB, B TOM qJicJie 

o6ecneqeHH51 .[(OCTynHOCTH .[(JI51 HHBaJIH.[(OB YKa3aHHbiX o6oeKTOB B COOTBeTCTBHH C 

3aKoHo,n:aTeJihCTBOM PoccHMCKOM <I>e.n:epau;HH o cou;HaJibHOM 3am;HTe HHBaJIH,n:OB. 

2.37. Tpe6osaHH51 K noMem;eHH5IM M<I>U: onpe,n:eJieHbi IIpaBHJiaMH 

opraHH3aiJ;HH ,n:e51TeJibHOCTH MHOro<}?yHKIJ;HOHaJibHbiX u;eHTPOB npe,n:ocTaBJieHH51 

rocy.n:apcTBeHHbiX H MYHHu;HnaJihHhiX ycJiyr, yTBep)l(,n:eHHhiMH nocTaHOBJieHHeM 

IIpaBHTeJibCTBa PoccHMCKOM <I>e.n:epau;HH OT 22.12.2012 NQ 1376. 

IIoKa3aTeJIH ,n:ocTynHOCTH H KaqecTBa rocy,n:apcTBeHHOM ycJiyrH 
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2.38. I10Ka3aTeJUf ,li;OCTynHOCTH H KalleCTBa rocy,n;apCTBeHHOM ycrryrH 

npe,n;cTaBrreHDI B crre.n;yrorn;e:H: Ta6rrm.J;e: 

I1oKa3aTeJIH E,n;nHn:u;a HopMaTHBHoe 
H3MepeHH.SI 3HalleHHe 

nOKa3aTeJI.SI 

I10Ka3aTeJIH ,li;OCTynHOCTH 

Pa3Mern;eHHe Ha E,n;HHOM nopTarre 

rocy.n;apcTBeHHhiX H MYHHI.J;HnarrhHhiX ycrryr 

(<)?yHKI.J;HH) H (HJIH) IJopTaJie rocy,n;apCTBeHHhiX 

H MYHMI.J;HnarrhHhiX ycrryr ( <)?yHKI.J;Hii) 

Pecny6rrHKH KoMH HH<}?opMai.J;HH o6 ycrryre, a 

TaK)I(e pa3Mern;eHHe Ha E,n;HHOM nopTarre 

rocy.n;apcTBeHHhiX H MYHHI.J;HnarrhHhiX ycrryr 
.n;a/HeT .n;a 

( <}?yHKI.J;HM) H (HJIH) IJopTarre rocy,n;apCTBeHHhiX 

H MYHHI.J;HnarrhHhiX ycrryr ( <)?yHKI.J;Hii) 

Pecny6rrHKH KoMH <)?opM 3a.SIBJieHHM H HHhiX 

,li;OKyMeHTOB, Heo6XO,li;HMhiX ,li;JI.SI noJiylleHH.SI 

cooTBeTCTByrorn;e:H: ycrryrH, H o6ecnelleHHe 

,n;oczyna K HHM ,li;JI.SI KOnHpOBaHH.SI H 3anOJIHeHH.SI 

B 3JieKTpOHHOM BH,ll;e 

KorrHllecTBO B3aHMo,n;e:H:cTBHii 3a.SIBHTeJI.SI c 

,li;OJI)I(HOCTHhiMH JIHI.J;aMH npH npe,n;OCTaBJieHHM 

rocy.n;apcTBeHHo:H: ycrryrH H HX 

npO,li;OJI)I(HTeJihHOCTh: 

a) npH o6parn;eHMH 3a npe.n;ocTaBJieHHeM 
pa3/MHH 0-110-30 

rocy.n;apcTBeHHo:H: ycrryrH; 

6) npH norrylleHMM pe3yJihTaTa 

rocy.n;apcTBeHHoii ycrryrH (B crryllae ecrrH 

3a.SIBHTeJieM Bhi6paH JIMllHhiM cnoco6 pa3/MHH 0-1/C-15 
norrylleHH.SI yBe,n;oMJieHM.SI o npe.n;ocTaBrreHHH 

rocy ,n;a_QcTBeHHoii ycrryrH) 

Bo3MO)I(HOCTh norrylleHH.SI rocy.n;apcTBeHHOii 

ycrryrH B M<l>IJ; (B TOM llHCJie B noJIHOM ,n;a/HeT .n;a 

o6oeMe) 
Bo3MO)I(HOCTh norrylleHH.SI HH<}?opMai.J;HH o xo.n;e 

npe.n;ocTaBrreHH.SI rocy.n;apcTBeHHoii ycrryrH c 
,n;a/HeT HeT 

HCnOJih30BaHHeM HH<}?OpMai.J;HOHHO-

KOMMYHHKai.J;HOHHhiX TeXHOJIOrHM 

Bo3MO)I(HOCTh norrylleHH.SI HH<}?opMai.J;HH o xo.n;e 

npe.n;ocTaBrreHH.SI rocy.n;apcTBeHHoii ycrryrH no 
,n;a/HeT .n;a 

cnpaBOllHhiM Terre<)?oHaM, no 3JieKTpOHHOM 

nO liTe 
Bo3MO)I(HOCTh norrylleHH.SI rocy.n;apcTBeHHOH 

.n;a/HeT .n;a 
ycrryrn nocpe.n;cTBOM 3anpoca o 
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npe.n;oeTaBJieHHH HeeKOJlbKHX 
roey.n;apeTBeHHbiX yeJiyr B M<PIJ;, 
npe.n;yeMOTPeHHoro eTaTheH 151 <Pe.n;epaJioHoro 
3aKOHa ,NQ 210- <1>3 (KOMnJieKeHhiH 3anpoe) 
Bo3MO:>KHOeTh noJiyqeHIDI roey.n;apeTBeHHOH 
yeJiyrH B mo6oM M<PU Ha TeppHTOpHH 

.n;a/HeT .n;a 
Peeny6JIHKH KoMH no Bhi6opy 3ruiBHTemi 
( 3KeTeppMTOpHaJibHbiH npHH:QHn) 

lloKa3aTeJIH KaqeeTBa 

Y .n;eJihHbiH Bee 3ruiBJieHHH. rpa:>K.n;aH, 
paeeMOTpeHHbiX B yeTaHOBJieHHbiH epOK, B 
o6:rn;eM KOJIHqeeTBe 3ruiBJieHHH Ha % 100 
npe.n;oeTaBJieHHe roey.n;apeTBeHHOH yeJiyrH B 
OpraHe 
Y .n;eJibHbiH Bee paeeMOTpeHHbiX 
B yeTaHOBJieHHbiH epOK 3ruiBJieHHH Ha 
npe.n;oeTaBJieHHe yeJiyrH B o6:rn;eM KOJIHqeeTBe % 

100 
3a.HBJieHHH Ha npe.n;oeTaBJieHHe 
roey.n;apeTBeHHoii yeJiyrH qepe3 M<PU 
Y .n;eJibHbiH Bee o6oeHOBaHHbiX :>KaJI06 B o6:rn;eM 
KOJIHqeeTBe 3a.HBJieHHH Ha 

% 0 
npe.n;oeTaBJieHHe roey.n;apeTBeHHOH yeJiyrH B 
OpraHe 
Y .n;eJibHbiH Bee KOJIHqeeTBa o6oeHOBaHHbiX 
:>KaJI06 B o6:rn;eM KOJIHqeeTBe 3a.HBJieHHH Ha 

% 0 
npe.n;oeTaBJieHHe roey.n;apeTBeHHOH yeJiyrH 
qepe3 M<PU 

llHoie TPe6oBaHH.H, B TOM qHeJie yqHTbiBaro:rn;He oeo6eHHOeTH npe.n;oeTaBJieHIDI 
roey.n;apeTBeHHOH yeJiyrH B MHOrO<pyHK:QHOHaJibHbiX :QeHTPaX H oeo6eHHOeTH 

npe.n;oeTaBJieHH.H roey.n;apeTBeHHOH yeJiyrH B 3JieKTpOHHOH cpopMe 

2.39. llpe.n;oeTaBJieHHe roey.n;apeTBeHHOH yeJiyrH B M<PU oey:rn;eeTBJI.HeTe.H no 
npHH:QHny «O,li;HOrO OKRa», B eOOTBeTeTBHH e KOTOpbiM npe.n;oeTaBJieHHe 
roey.n;apeTBeHHOH yeJiyrH oey:rn;eeTBJI.HeTe.H noeJie O,li;HOKpaTHOrO o6pa:rn;eHIDI 
3ruiBHTeJI.H e eOOTBeTeTBYIDIIJ;HM 3a.HBJieHHeM 0 npe.n;oeTaBJieHHH roey.n;apeTBeHHOH 
yeJiyrH, a B3aHMO,ll;eHeTBHe e opraHaMH, npe.n;oeTaBJI.HIOIIJ;HMH roey.n;apeTBeHHbie 
yeJiyrH, HJIH opraHaMH, npe.n;oeTaBJI.HIDIIJ;HMH MYHH:QHnaJihHbie yeJiyrH, 
oey:rn;eeTBJI.HeTe.H M<l>IJ; 6e3 yqaeTH.H 3ruiBHTeJI.H B eOOTBeTeTBHH e HOpMaTHBHbiMH 
npaBOBbiMH aKTaMH H eorJiaiiieHHeM 0 B3aHMO,ll;eHeTBHH. 

3a.HBJieHHe 0 npe.n;oeTaBJieHHH roey.n;apeTBeHHOH yeJiyrH H. (HJIH) ,li;OKyMeHTbi, 
Heo6xo.n;HMbie ,li;JI.H npe.n;oeTaBJieHH.H roey.n;apeTBeHHOH yeJiyrH, npe.n;oeTaBJI.HIOTe.H 
3a.HBHTeJieM B M <P U JIHqHo JIH6o qepe3 JIH:QO, .HBJI.HID:rn;eee.H ero ynoJIHoMoqeHHhiM 

npe.n;eTaBHTeJieM. 
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B M<t>Q o6eciTeqHBaiOTCH: 

a) <l>YHKI.J;HOHHpOBaHHe aBTOMaTH3HpOBaHHOH HH<i?OpMai.J;HOHHOH CHCTeMbl 

M<t>Q; 
6) 6eCITJiaTHbiH ,[(OCTYIT 3aHBHTeJieH K f1opTarry rocy,n:apCTBeHHbiX H 

MYHHI.J;HITaJibHDIX ycrryr ( <l>YHKI.J;Hii) PeciTy6rrHKH KoMH H (HrrH) E,n:HHOMy ITOpTarry 

rocy,n:apcTBeHHbiX H MYHHI.J;HITaJibHbiX ycrryr ( <l>YHKI.J;HH:); 

B) ITO 3aiTpocy 3aHBHTeJIH perHCTPai.J;HH B <Pe,n:eparroHOH rocy,n:apCTBeHHOH 

HH<i?OpMai.J;HOHHOH CHCTeMe «E,[(HHaH CHCTeMa H,[(eHTH<l>HKai.J;HH H ayTeHTH<l>HKai.J;HH B 

HH<i?pacTpyKType, o6eciTeqHBaiOII.J;eH HH<i?OpMai.J;HOHHO-TeXHOJIOrHqecKOe 

B3aHMO,[(eHCTBHe HH<i?OpMai.J;HOHHDIX CHCTeM, HCITOJio3yeMbiX ,[(JIH ITpe,[(OCTaBJieHH}I 

rocy,n:apcTBeHHbiX H MYHHI.J;HITaJibHbiX ycrryr B ::meKTpOHHOH <PopMe» Ha 

6e3B03Me3,[(HOH OCHOBe. 

III. CocTaB, ITocrre,n:oBaTeJII>HOCTb H cpoKH BblllOJIHeHH}I a,n:MHHHCTpaTHBHbiX 

ITpo:u;e,n:yp (,n:eHCTBHH), Tpe6oBaHH}I K ITOpH,n:Ky HX BblllOJIHeHHH, B TOM qHcJie 

oco6eHHOCTH BblllOJIHeHHH a,[(MHHHCTPaTHBHDIX ITpo:u;e,n:yp (,n:eHCTBHH) 

B 3JieKTpOHHOH <PopMe, a TaK)I(e oco6eHHOCTH BblllOJIHeHHH a,[(MHHHCTPaTHBHbiX 

ITpo:u;e,n:yp (,n:eHCTBHH) B MHOro<PyHKI.J;HOHaJibHDIX :o;eHTpax 

3 .1. I1pe,n:ocTaBrreHHe rocy ,n:apcTBeHHOH ycrryrH BKmoqaeT crre,n:yiOII.J;He 

a,[(MHHHCTpaTHBHbie ITpo:u;e,n:ypDI: 

1) ITpHeM H perHCTpai.J;HH 3aHBJieHHH H ,[(OKyMeHTOB ,[(JIH ITpe,[(OCTaBJieHHH 

rocy,n:apcTBeHHOH ycrryrH; 

2) <PopMHpOBaHHe H HaiTpaBJieHHe Me)I(Be,[(OMCTBeHHbiX 3aiTpOCOB; 

3) paCCMOTPeHHe 3aHBJieHHH H ,[(OKyMeHTOB, He06XO,[(HMbiX ,[(JIH 

ITpe,n:OCTaBJieHHH rocy,n:apCTBeHHOH ycrryrH, H ITpHHHTHe peiiieHHH 0 ITpe,n:OCTaBJieHHH 

HJIH 06 OTKa3e B ITpe,n:OCTaBJieHHH rocy,n:apCTBeHHOH ycrryrH; 

4) yBe,[(OMJieHHe 3aHBHTeJIH 0 ITpHHHTOM peiiieHHH, Bbi,[(aqa 3aHBHTeJIIO 

pe3yrroTaTa ITpe,n:ocTaBrreHHH rocy,n:apcTBeHHOH ycrryrH; 

5) HCITpaBJieHHe ,[(OITyii.J;eHHbiX OITeqaTOK H (HJIH) OIIIH60K B Bbi,[(aHHDIX B 

pe3yJioTaTe ITpe,n:ocTaBrreHHH rocy,n:apcTBeHHOH ycrryrH ,n:oKyMeHTax. 

rocy,n:apCTBeHHaH ycrryra B 3JieKTpOHHOH <PopMe He ITpe,n:OCTaBJIHeTCH. 

f1pHeM H perHCTpai.J;HH 3aHBJieHHH H ,[(OKyMeHTOB 

,[(JIHITpe,n:OCTaBJieHHH rocy,n:apCTBeHHOH ycrryrH 

3.2. OcHoBaHHeM ,n:rrH Haqarra a,n:MHHHCTpaTHBHoH: ITpo:u;e,n:ypDI HBJIHeTCH rrHqHoe 

o6paii.J;eHHe rpa)l(,n:aHHHa B :u;eHTp ITO ITpe,n:ocTaBrreHHIO rocy,n:apcTBeHHI>IX ycrryr, 

M<t>Q c 3aHBJieHHeM H ,n:oKyMeHTaMH, Heo6xo,n:HMDIMH ,n:rrH ITpe,n:ocTaBrreHHH 

rocy,n:apcTBeHHOH ycrryrH, rrH6o ITOcTyiTrreHHe 3aHBJieHHH H Heo6xo,n:HMbiX 

,[(OKyMeHTOB ,[(JIH ITpe,n:ocTaBJieHHH rocy,n:apCTBeHHOH ycrryrH B :o;eHTP ITO 

ITpe,n:ocTaBrreHHIO rocy,n:apcTBeHHbiX ycrryr ITO IToqTe. 

3aHBJieHHe 3aiTOJIHHeTCH ITpH ITOMOII.J;H cpe,n:CTB 3JieKTpOHHO-BblqHCJIHTeJibHOH 

TeXHHKH HJIH oT pyKH pa36opqHBO (ITeqaTHDIMH 6yKBaMH) qepHHJiaMH qepHoro HJIH 

CHHero :o;BeTa. 
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IlpH npe,n;cTaBJieHHH 3aSIBHTeJieM 3aSIBJieHHSI, 3anOJIHeHHOrO C OIIIH6KaMH, H npH 

HaJIWIHH BCeX He06XO,ZJ;HMbiX ,ZJ;OKyMeHTOB cneii;HaJIHCT II;eHTpa no npe,n;OCTaBJieHHIO 

rocy,n;apcTBeHHbiX ycnyr, M<l>IJ;, OTBeTCTBeHHbiM 3a npHeM ,n;oKyMeHTOB, npe,n;naraeT 

3aSIBHTeJIIO ycTPaHHTb onm6KH, 3anonHHB 3aSIBJieHHe noBTOpHo B TeqeHHe npHeMa. 

Ilo npoco6e o6paTHBIIIerocSI JIH:u;a 3aSIBJieHHe MO)KeT 6oiTb o<i_JopMneHo 

cne:u;HanHcTOM :u;eHTPa no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycnyr, M<l>IJ;, 
OTBeTCTBeHHbiM 3a npHeM ,n;oKyMeHTOB, c HcnoJib30BaHHeM nporpaMMHbiX cpe,n;cTB. B 
3TOM CJiyqae 3aSIBHTeJib C06CTBeHHOpyqHo BnHCbiBaeT B 3aSIBJieHHe CBOIO <i_JaMHJIHIO, 

HMSI H OTqeCTBO, CTaBHT ,n;aTy H no,n;nHCb. 

3.3. Cne:u;HanHCT :u;eHTpa no npe,n;ocTasneHHIO rocy,n;apcTBeHHbiX ycnyr, M<l>IJ;, 
OTBeTCTBeHHbiM 3a npHeM ,ll;OKyMeHTOB, OCyiii;eCTBJISieT CJie,n;yiOIII;He ,n;eMCTBHSI B XO,ZJ;e 

npHeMa 3aSIBHTeJISI: 

1) ycTaHaBJIHBaeT JIHqHOCTb rpa)K,ZJ;aHHHa ( ero npe,n;cTaBHTeJISI) Ha OCHOBaHHH 

,ll;OKyMeHTOB, y,n;OCTOBepSIIOIII;HX JIHqHOCTb H no,n;TBep)K,ll;aiOIII;HX nOJIHOMOqHSI 

npe,n;cTaBHTeJISI; 

2) nposepSieT HaJIHqHe scex ,n;oKyMeHTOB, Heo6xo,n;HMbiX ,n;JISI npe,n;ocTaBJieHHSI 

rocy,n;apCTBeHHOM ycnyrH, nOJIHOTY co,n;ep)KaiiJ;HXCSI B HHX CBe,n;eHHM; 

3) npH He06XO,[I;HMOCTH H3rOTaBJIHBaeT KOnHH ,ll;OKyMeHTOB, npe,n;CTaBJieHHbiX 

Ha 6yMa)KHOM HOCHTeJie, H (HJIH) nepeBO,ll;HT TaKHe ,ll;OKyMeHTbl B 3JieKTpOHHYIO 

( :U:H<i_lposyiO) <i_JopMy, 3aBepSieT CBOeM no,n;nHCbiO ( 3JieKTpOHHOM no,n;nHCbiO) C 

YKa3aHHeM <i_JaMHJIHH H HHH:U:HaJIOB, yKa3biBaeT ,n;aTy; 

4) perHCTpHpyeT 3aSIBJieHHe H npe,n;CTaBJieHHbie ,ll;OKyMeHTbl no,n; 

HH,ll;HBH,ZJ;yaJibHbiM nopSI,ll;KOBbiM HOMepOM B ,n;eHb HX nOCTynneHHSI; 

5) Bbi,n;aeT 3aSIBHTeJIIO pacnHcKy-yse,n;oMJieHHe c YKa3aHHeM perHcTPa:U:HOHHoro 

HOMepa 3aSIBJieHHSI H onHCbiO npe,n;cTaBJieHHbiX ,n;oKyMeHTOB. Cne:u;HanHcT M<l>IJ;, 
OTBeTCTBeHHbiM 3a npHeM ,ll;OKyMeHTOB, o<i_JopMJISieT pacnHCKY B Tpex 3K3eMnJISipax, 

O,ll;HH H3 KOTOpbiX nepe,n;aeT 3aSIBHTeJIIO, BTOpOH nepe,n;aeT B r.:t;eHTP no 

npe,n;ocTasneHHIO rocy,n;apcTBeHHbiX ycnyr, TpeTHM ocTaBJISieT B M<l>IJ;. 
3 .4. B cnyqae HanpasneHHSI 3aSIBJieHHSI H ,n;oKyMeHTOB B :u;eHTP no 

npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr nocpe,n;CTBOM nOqTOBOM CBSI3H, ,n;HeM 

perHCTpaii;HH 3aSIBJieHHSI SIBJISieTCSI ,n;eHb nocTynneHHSI 3aSIBJieHHSI H ,ll;OKyMeHTOB B 

:u;eHTP no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycnyr. Cne:u;HaJIHCT :u;eHTpa no 

npe,n;ocTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr, OTBeTCTBeHHbiM 3a npHeM ,ZJ;OKyMeHTOB: 

1) ycTaHaBJIHBaeT rrpe,n;MeT o6paiii;eHHSI, npoBepSieT nOJIHOMOql:ISJ 3aSIBHTeJISI; 

2) nposepSieT HaJIHqHe Bcex ,n;oKyMeHTOB, Heo6xo,n;HMbiX ,n;ng npe,n;ocTaBJieHHSI 

rocy,n;apCTBeHHOM ycnyrH, nOJIHOTY co,n;ep)KaiiJ;HXCSI B HHX CBe,n;eHHM; 

3) perHCTpHpyeT 3aSIBJieHHe H npe,n;CTaBJieHHbie ,ll;OKyMeSTbl no,n; 

HH,ll;HBH,ZJ;YaJibHbiM nopSI,ll;KOBbiM HOMepoM B ,n;eHb HX nocTynneHHSI; 

4) OTnpaBJISieT pacnHCKy-yse,ZJ;OMJieHHe 3aSIBHTeJIIO noqTOBbiM OTnpaBJieHHeM 

HJIH B <i_JopMe :JJieKTPOHHoro ,n;oKyMeHTa no a,n;pecy 3JieKTpoHHOM noqTbi, YKa3aHHOMY 

3aSIBHTeJieM, B TeqeHHe 3 pa6oqHX ,ZJ;HeM CO ,ll;HSI perHCTpaii;HH ,ll;OKyMeHTOB B :u;eHTPe 

no npe,n;ocTasneHHIO rocy,n;apcTBeHHbiX ycnyr. 

3.5. KpHTepHH npHHSITHSI peiiieHHSI: 

- HaJIHqHe Ha,n;Jie)KaiiJ;HM o6pa30M o<i_JopMJieHHOrO 3aSIBJieHHSI ll ,ll;OKyMeHTOB, 

nepeqHCJieHHbiX B nyHKTe 2.8 HaCTOSIIII;ero a,ZJ;MHHHCTpaTHBHOrO perJiaMeHTa; 



22 

HaJIMqMe MJIM OTCYTCTBMe O,rt;HOrO MJIM HeCKOJibKMX ,rt;OKyMeHTOB, 

nepeqMcneHHhiX B nyHKTe 2.9 HacTo.snn;ero a,n;MMHMCTpanmHoro pernaMeHTa 

3 .6. MaKcMMaJihHhiH cpoK BhiiiOnHeHM51 a,n;MMHl·ICTpaTMBHOH npon,e,n;yphi no 

npMeMy M perMCTpa:QMM 3a51BJ1eHM51 M ,rt;OKyMeHTOB, He06XO,rt;MMbiX ,ll;JI51 

npe,n;ocTasneHM51 rocy,n;apcTBeHHOH ycnyrM: 

- npM JIMqHOM o6par.u;eHMM, COCTaBJ151eT He 6onee 30 MMHYT C MOMeHTa 

o6par.u;eHM51 3a51BMTeJI51 o npe,n;ocTasneHMM rocy,n;apcTBeHHOH ycnyrM; 

- qepe3 opraHM3a:u;mo noqToso:H: CB513M, MHYID opraHM3a:QMID, ocyr.u;ecTBJI51IOI.IJ;yiD 

,rt;OCTaBKY KOppecnOH,rt;eH:QMM - ,rt;eHb noczynneHM51 3a51BJieHM51 M ,rt;OKyMeHTOB B :QeHTP 

no npe,n;ocTasneHMID rocy,n;apcTseHHhiX ycnyr. 

3. 7. Pe3yJihTaToM a,n;MMHMCTpaTMBHOH npo:u;e,n;yphi 51BAAeTC51 o,n;Ho M3 

cne,n;yror.u;MX ,n;eHCTBMH: 

- npMeM M perMCTpa:QM51 B :QeHTpe no npe,rt;OCTaBJieHMIO rocy,n;apCTBeHHbiX 

ycnyr, M<l>L( 3a51BJieHM51 M ,n;oKyMeHTOB, Heo6xo,n;MMhiX ,rt;JI51 npe,n;ocTasneHM51 

rocy,n;apcTBeHHOH ycnyrM, MX nepe,n;aqa cne:u;ManMcTy :u;eHTPa no npe,n;ocTasneHMID 

rocy,n;apCTBeHHbiX ycnyr, OTBeTCTBeHHOMY 3a no,n;rOTOBKY npoeKTa perneHM51 

(yse,n;oMJieHM51) o npe,n;ocTasneHMM ( o6 OTKa3e B npe,n;ocTasneHMM) rocy ,n;apcTBeHHOH 

ycnyrM; 
- npMeM M perMcTpa:u;M51 B :u;eHTpe no npe,n;ocTaBJieHMIO rocy,n;apcTBeHHhiX 

ycnyr, M<l>L( 3a51BJieHM51 M ,n;oKyMeHTOB, Heo6xo,n;MMhiX ,rt;JI51 npe,n;ocTasneHM51 

rocy,n;apcTBeHHOH ycnyrM, M MX nepe,n;aqa cne:u;ManMcTy :u;eHTpa no npe,n;ocTasneHMID 

rocy,n;apcTBeHHhiX ycnyr, M<l>L(, OTBeTCTBeHHoMy 3a Me)I(Be,n;oMCTBeHHoe 

MHQ:>OpMa:QMOHHOe B3aMMO,rt;eHCTBMe (B CJiyqae, eCJIM 3a51BMTeJib no CC6CTBeHHOH 

MHM:QMaTMBe He npe,n;cTaBMn ,n;oeyMeHThi, yKa3aHHhie B nyHKTe 2.9 HacTo51r.u;ero 

a,rt;MMHMCTpaTMBHOrO pernaMeHTa). 
3.8. Cnoco6 Q:>MKca:u;mf pe3yJihTaTa a,n;MMHMCTPaTMBHOH npo:u;e,n;yphi: 

perMCTpa:QM51 3a51BJieHM51 M ,rt;OKyMeHTOB B )l(ypHane BXO,ll;51I.U;eH M MCXO,rt;51I.IJ;eH 

,rt;OKyMeHTa:QMM, KOTOpbiH Be,rt;eTC51 B n;eHTPe no npe,rt;OCTaBneHMIO rocy,n;apCTBeHHbiX 

ycnyr, M<l>L( Ha 6yMa)I(HOM HOCMTene M (MnM) B ::meKTPOHHOH Q:>opMe. 

<l>opMMposaHMe M HanpasneHMe Me)I(Be,n;oMCTBeHHhiX 3anpocos 

3.9. OcHosaHMeM ,rt;JI51 Haqana a,n;MMHMCTpaTMBHOH npo:u;e,n;yphl 51BJI51eTC51 

nocTynneHMe naKeTa ,n;oKyMeHTOB cne:u;ManMcTy :u;eHTPa no npe,n;ocTasneHMID 

rocy,n;apcTBeHHhiX ycnyr, M<l>L(, OTBeTCTBeHHoMy 3a Me)I(Be,n;OMCTBeHHOe 

MHQ:>OpMa:QMOHHOe B3aMMO,rt;eHCTBMe. 
Cne:u;MaJIMCT :u;eHTPa no npe,n;ocTasneHMID rocy,n;apcTBeHHhiX ycnyr, M<l>L(, 

OTBeTCTBeHHbiH 3a Me)I(Be,rt;OMCTBeHHOe MHQ:>OpMa:QMOHHOe B3aMMO,rt;eHCTBMe, B 

TeqeHMe 3 pa6oqMx ,n;He:H: co ,rt;H51 npe,n;cTasneHM51 ,n;oKyMeHTOB, YKa3aHHhiX B nyHKTe 

2.8 HaCT051I.U;ero a,rt;MMHMCTpaTMBHOrO pernaMeHTa, ocyr.u;eCTBJI51eT Q:>opMMpOBaHMe M 

HanpaBJieHMe Me)I(Be,rt;OMCTBeHHbiX 3anpOCOB B opraHhl M opraHM3a:QMM, B 

pacnOp51)1(eHMM KOTOpbiX HaXO,rt;51TC51 ,rt;OKyMeHTbl ( CBe,rt;eHM51), B COOTBeTCTBMM C 

nOp51,rt;KOM Me)I(Be,rt;OMCTBeHHOrO MHQ:>OpMa:QMOHHOrO B3aMMQ,rt;eHCTBM51, 

npe,n;yCMOTpeHHbiM ,n;eHCTBYIDI.IJ;MM 3aKOHO,rt;aTeJihCTBOM. 

CpoK no,n;roTOBKM M HanpasneHM51 OTBeTa Ha Me)l(se,n;oMcTBeHHhiH 3anpoc o 
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11pe,D;cTaBJieHHH .D;OKyMeHTOB ( cBe,D;eHHH), yKaJaHHhiX B 11YHKTe 2.9 HacTmnu;ero 

a,D;MHHHCTpaTHBHOfO perJiaMeHTa, C HCI10Jlb30BaHHeM Me)I{Be,D;OMCTBeHHOfO 

HH<PopMaU:HOHHOfO B3aHMO,D;eHCTBHSI He MO)I{eT 11peBbiiiiaTb 5 pa6oqHX ,D;HeH CO ,D;HSI 

110CTYI1JieHHSI Me)I{Be,D;OMCTBeHHoro 3a11poca B opraH ( opraHH3au:mo ), B a,D;pec 

KOTOpbiX Ha11paBJISIJICSI Me)I{Be,D;OMCTBeHHbiH 3a11pOC. 

He 1103,D;Hee pa6oqero .D;HSI, cne.D;yiDIIJ;ero 3a .D;HeM 11onyqeHHSI Bcex TPe6yeMhiX 

OTBeTOB Ha Me)I{Be,D;OMCTBeHHhie 3a11p0Chl, C11eiJ;HaJIHCT IJ;eHTPa 110 11pe,D;OCTaBJieHHIO 

rocy.D;apcTBeHHhiX ycnyr, M<l>I(, OTBeTCTBeHHhiH 3a Me)I{Be,D;oMCTBeHHoe 

HH<PopMaU:HOHHOe B3aHMO,D;eHCTBHe, 11epe,D;aeT 3aperHCTpHpOBaHHbie OTBeThl H 

3a11p0Cbl BMeCTe C 11pe,D;CTaBJieHHbiMH 3aSIBHTeJieM ,D;OKyMeHTaMH C11eiJ;HaJIHCTY u;eHTPa 

110 11pe,D;OCTaBJieHHIO rocy,D;apCTBeHHbiX ycnyr, OTBeTCTBeHHOMY 3a 110,D;fOTOBKY 

11pOeKTa perueHHSI (yBe,D;OMJieHHSI) 0 11pe,D;OCTaBJieHHH ( 06 OTKa3e B 11pe,D;OCTaBJieHHH) 

rocy,D;apCTBeHHOH ycnyrH. 

Ilepe,D;aqa OTBeTOB Ha Me)I{Be.D;OMCTBeHHbie 3a11pocbi M<l>I( ocyiiJ;eCTBJISieTCSI 

c11oco6oM, 11pe.D;ycMoTpeHHhiM cornameHHeM o B3aHMo,D;e:H:cTBHH Me)I{.D;y M<l>I( H 

MHHHCTepcTBOM. 

3.10. KpHTepHH 11pHHSITHSI pemeHHSI: 

- 110CTYI1JieHHe ,D;OKyMeHTOB Cl1eiJ;HaJIHCTY u;eHTpa 110 11pe,D;OCTaBJieHHIO 

rocy.D;apCTBeHHhiX ycnyr, M<l>I(, OTBeTCTBeHHOMY 3a Me)I{Be,D;oMCTBeHHoe 

HH<PopMaU:HOHHOe B3aHMO,D;eHCTBHe; 

- OTCYTCTBHe O,D;Horo HJIH HeCKOJihKHX .D;OKyMeHTOB, yKaJaHHhiX B 11YHKTe 2.9 
HaCTOSIIIJ;ero a,D;MHHHCTpaTHBHOfO perJiaMeHTa. 

3 .11. MaKCHMaJihHhiH cpoK HCI10JIHeHHSI a,D;MHHHCTpaTHBHOH 11pou:e.D;yphi 

COCTaBJISieT 3 pa6oqHX ,D;HSI CO ,D;HSI 11onyqeHHSI C11eU:HaJIHCTOM U:eHTPa 110 

11pe.D;OCTaBJieHHIO rocy.D;apcTBeHHhiX ycnyr, M<l>I(, OTBeTCTBeHHhiM 3a 

Me)I{Be,D;OMCTBeHHOe HH<PopMaU:HOHHOe B3aHMO,D;eHCTBHe, 3aSIBJieHHSI H ,D;OKyMeHTOB. 

3.12. Pe3yJihTaToM HCI10JIHeHHSI a,D;MHHHCTpaTHBHOH 11pou:e.D;yphi SIBJISieTCSI 

110JiyqeHHe ,D;OKyMeHTOB, H HX 11epe,D;aqa C11eU:HaJIHCTY U:eHTpa 110 11pe,D;OCTaBJieHHIO 

rocy,D;apCTBeHHbiX ycnyr, OTBeTCTBeHHOMY 3a 110~fOTOBKY 11pOeKTa pemeHHSI 

(yBe,D;OMJieHHSI) 0 11pe,D;OCTaBJieHHH ( 06 OTKa3e B 11pe,D;OCTaBJieHHH) rocy,D;apCTBeHHOH 

ycnyrH. 

3.13. C11oco6 <PHKCaU:HH pe3yJihTaTa a,D;MHHHCTPaTHBHOH 11pou:e.D;yphi: 

perHCTpaiJ;HSI ,D;OKyMeHTOB B )l{ypHaJie BXO,D;SIIIJ;eH H HCXO,D;SIIIJ;eH ,D;OKyMeHTaiJ;HH, 

KOTOpbiH Be,D;eTCSI B u:eHTpe 110 11pe,D;ocTaBJieHHIO rocy.D;apcTBeHHhiX ycnyr, M<l>I( Ha 

6yMa)I{HOM HOCHTeJie H (HJIH) B 3JieKTPOHHOH <PopMe. 

PaccMoTpeHHe 3aSIBJieHHSI H ,D;oKyMeHTOB, Heo6xo,D;HMhiX ;D;JISI 11pe.D;OCTaBJieHHSI 

rocy,D;apCTBeHHOH ycnyrH, H 11pHHSITHe pemeHHSI 0 11pe,D;OCTaBJieHHH HJIH 06 OTKa3e B 

11pe,D;OCTaBJieHHH rocy,D;apCTBeHHOH ycnyrH 

3 .14. OcHoBaHHeM .D;JISI Haqana a,D;MHHHCTpaTHBHOH 11pou:e.D;yphl SIBJISieTcSI 

110CTY11JieHHe c11eU:HaJIHCTY u:eHTPa 110 11pe,D;OCTaBJieHHIO rocy.D;apcTBeHHhiX ycnyr, 

OTBeTCTBeHHOMY 3a 110,D;f0TOBKY 11pOeKTa pemeHHSI (yBe,D;OMJieHHSI) 0 11pe,D;OCTaBJieHHH 

(06 OTKa3e B 11pe,D;OCTaBJieHHH) rocy,D;apCTBeHHOH ycnyrH 3aperHCTpHpOBaHHbiX 

,D;oKyMeHTOB, yKaJaHHhiX B 11YHKTax 2.8, 2.9 HacTOSIIIJ;ero a,D;MHHHCTpaTHBHoro 
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perJiaMeHTa. 

Cne:QMaJIMCT :QeHTPa no npe.n:ocTaBJieHMIO rocy.n:apcTBeHHbiX ycJiyr, 

OTBeTCTBeHHbiH 3a nO,[(fOTOBKY npoeKTa perneHM}I (yBe,[(OMJieHM}I) 0 npe,[(OCTaBJieHMM 

(o6 OTKa3e B npe.n:ocTaBJieHMM) rocy.n:apcTBeHHOH ycJiyrM, B TeqeHMe 1 pa6oqero ,[(H}I 

CO ,[(H}I nocTynJieHM}I ,[(OKyMeHTOB OCyi:QeCTBJI}IeT npoBepKy KOMnJieKTa ,[(OKyMeHTOB 

Ha npe,[(MeT HaJIMqJi}l BCeX ,[(OKyMeHTOB, He06XO,[(MMbiX ,[(JI}I npe,[(OCTaBJieHM}I 

rocy.n:apCTBeHHOH ycJiyrM, M COOTBeTCTBM}I YKa3aHHbiX ,[(OKyMeHTOB ycTaHOBJieHHbiM 

Tpe6oBaHM}IM. 

ITpM paccMOTPeHMM KOMnJieKTa .n:oKyMeHTOB ,[(JI}I npe.n:ocTaBJieHM}I 

rocy.n:apcTBeHHOH ycJiyrM cne:QMaJIMCT :QeHTpa no npe.n:ocTaBJieHMID rocy.n:apcTBeHHbiX 

ycnyr, OTBeTCTBeHHbiH 3a nO,[(fOTOBKY npoeKTa perneHM}I (yBe,[(OMJieHM}I) 0 

npe,[(OCTaBJieHMM (06 OTKa3e B npe,[(OCTaBJieHMM) rocy.n:apCTBeHHOH ycJiyrM, 

ycTaHaBJIMBaeT COOTBeTCTBMe 3a}IBMTeJI}I KpMTepM}IM, He06XO,[(MMbiM ,[(JI}I 

npe,[(OCTaBJieHM}I rocy.n:apCTBeHHOH ycJiyrM, a TaK~e ycTaHaBJIMBaeT ~aKT HaJIJiqM}I 

MJIM OTCYTCTBM}I OCHOBaHMH ,[(JI}I OTKa3a B npe,[(OCTaBJieHMM rocy .n:apCTBeHHOH ycJiyrM, 

npe.n:ycMOTpeHHbiX nyHKTOM 2.16 HacTO}II:Qero a,[(MMHMCTpaTMBHoro perJiaMeHTa. 

ITo pe3yJihTaTaM npoBepKM cne:QMaJIMCT :QeHTpa no npe.n:ocTaBJieHMID 

rocy.n:apCTBeHHbiX ycJiyr, OTBeTCTBeHHbiH 3a nO,[(fOTOBKY npoeKTa perneHM}I 

(yBe,[(OMJieHM}I) 0 npe,[(OCTaBJieHMM ( 06 OTKa3e B npe,[(OCTaBJieHMM) rocy.n:apCTBeHHOH 

ycJiyrM, ocyi:QeCTBJI}IeT BBO,[( He06XO,[(MMOH MH~OpMa:QMM B nporpaMMHbiH KOMnJieKC, 

fOTOBMT npoeKT perueHM}I, yBe,[(OMJieHM}I 0 npe,[(OCTaBJieHMM rocy.n:apCTBeHHOH 

ycJiyrM, a npM HaJIMqMM OCHOBaHMH, npe.n:ycMOTPeHHbiX nyHKTOM 2.16 HaCTO}II:Qero 

a,[(MMHMCTPaTMBHOfO perJiaMeHTa, perneHM}I, yBe,[(OMJieHM}I 06 OTKa3e B 

npe.n:ocTaBJieHMM rocy .n:apcTBeHHoil ycJiyrM. 

B TeqeHMe 1 pa6oqero ,[(H}I nocJie o~opMJieHM}I npoeKTa perneHM}I, 

yBe,[(OMJieHM}I o npe.n:ocTaBJieHMM rocy.n:apcTBeHHOH ycJiyrM JIM6o npoeKTa perneHM}I, 

yBe,[(OMJieHM}I 06 OTKa3e B npe,[(OCTaBJieHMM rocy.n:apCTBeHHOH ycJiyrM cne:QMaJIMCT 

:QeHTpa no npe,[(OCTaBJieHMIO rocy.n:apCTBeHHbiX ycJiyr, OTBeTCTBeHHbiH 3a nO,[(fOTOBKY 

npoeKTa perneHM}I (yBe,[(OMJieHM}I) o npe.n:ocTaBJieHMM ( o6 OTKa3e B npe.n:ocTaBJieHMM) 

rocy.n:apCTBeHHOH ycJiyrM, nepe.n:aeT MX Ha no,[(nMCb ,[(OJI~HOCTHOMY JIM:QY :QeHTPa no 

npe.n:ocTaBJieHMID rocy .n:apcTBeHHbiX ycnyr. 

,[(oJI~HOCTHOe JIM:QO :QeHTpa no npe,[(OCTaBJieHMIO rocy.n:apCTBeHHbiX ycJiyr 

nO,[(nMCbiBaeT npoeKT perneHM}I, yBe,[(OMJieHM}I 0 npe,[(OCTaBJieHMM rocy.n:apCTBeHHOH 

ycJiyrM (06 OTKa3e B npe,[(OCTaBJieHMM rocy.n:apCTBeHHOH ycJiyrM) B TeqeHMe 1 
pa6oqero ,[(H}I CO ,[(H}I noJiyqeHM}I M B03Bparn:aeT cne:QMaJIMCTY, OTBeTCTBeHHOMY 3a 

nO,[(fOTOBKY npoeKTa perueHM}I (yBe,[(OMJieHM}I) 0 npe,[(OCTaBJieHMM ( 06 OTKa3e B 

npe.n:ocTaBJieHMM) rocy.n:apcTBeHHOH ycJiyrM. 

Cne:QMaJIMCT, OTBeTCTBeHHbiH 3a no.n:roTOBKY npoeKTa perneHM}I (yBe,[(OMJieHM}I) 

0 npe,[(OCTaBJieHMM ( 06 OTKa3e B npe,[(OCTaBJieHMM) rocy.n:apCTBeHHOM ycnyrM, B 

TeqeHMe 1 pa6oqero ,[(H}I CO ,[(H}I nocrynJieHM}I K HeMy nO,[(nMCaHHbiX perneHM}I, 

yBe,[(OMJieHM}I nepe.n:aeT yBe,[(OMJieHMe cne:QMaJIMCTY :QeHTpa no npe.n:ocTaBJieHMID 

rocy.n:apCTBeHHbiX ycJiyr, OTBeTCTBeHHOMY 3a Bbi,[(aqy pe3yJibTaTa ycJiyr, JIM60 B 

M<I>IJ, (B 3aBMCMMOCTM oT Bbi6paHHoro 3a}IBMTeJieM cnoco6a noJiyqeHM}I pe3yJibTaTa 

ycnyrM). 

PerneHMe o npe.n:ocTaBJieHMM ( o6 OTKa3e B npe.n:ocTaBJieHMM) rocy.n:apcTBeHHOH 
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ycJiynr xpaHMTCH B JIMqHOM ,[(eJie 3aHBMTeJIH B u;eHTpe no npe,n:OCTaBJieHMIO 

rocy,n:apcTBeHHbiX ycJiyr. 

3.15. KpnTepnn npMHHTMH perneHMH: 

- COOTBeTCTBMe 3aHBJieHMH M npMJiaraeMbiX K HeMy ,[(OKyMeHTOB Tpe6oBaHMHM 

HaCTOHrn;ero a,[(MMHMCTpaTMBHOrO perJiaMeHTa. 

3 .16. MaKCMMaJibHhiM cpoK BhlllOJIHeHMH a,n:MMHMCTPaTMBHOM npou;e,n:ypoi 

COCTaBJIHeT: 

- 1 0 pa6oqnx ,n:HeM co ,[(HH npe,n:ocTaBJieHMH ,n:oKyMeHTOB, YKa3aHHhiX B nyHKTax 

2.8, 2.9 HaCTOHrn;ero a,[(MMHMCTPaTMBHOrO perJiaMeHTa; 

5 pa6oqnx ,n:HeM co ,[(HH nocTynJieHMH nocJie,n:Hero OTBeTa Ha 

Me)l(se,n:oMCTBeHHbiM 3anpoc o npe,n:cTaBJieHMM ,n:oKyMeHTOB ( cse,n:eHMM), yKa3aHHhiX B 

nyHKTe 2.9 HaCTOHII(ero a,[(MMHMCTpaTMBHOrO perJiaMeHTa. 

3.17. Pe3yJIJ>TaTOM BhlllOJIHeHMH a,n:MMHMCTpaTMBHOM npou;e,n:ypbi HBJIHeTcH 

O,[(HO M3 CJie,n:yiOII(MX ,n:eMCTBMM: 

1) npMHHTMe perneHMH o npe,n:ocTaBJieHMM rocy,n:apcTBeHHOM ycJiyrn, nepe,n:aqa 

yse,n:oMJieHMH cneu;nanncTy u;eHTpa no npe,n:ocTaBJieHMIO rocy,n:apcTBeHHhiX ycJiyr, 

M<l>I.:(, OTBeTCTBeHHOMY 3a Bhi,n:aqy pe3yJIJ>TaTa ycnyrn, M BhmJiaTa noorn;peHMH 

3aHBMTeJIIO; 

2) npMHHTMe peiiieHMH 06 OTKa3e B npe,[(OCTaBJieHMM rocy,n:apCTBeHHOM ycJiyrM 

M nepe,n:aqa yse,n:oMJieHMH cneu;nanncTy u;eHTpa no npe,n:ocTaBJieHMIO 

rocy,n:apcTBeHHhiX ycJiyr, M<l>I.:(, OTBeTCTBeHHOMY 3a Bhi,n:aqy pe3yJIDTaTa ycJiyrn. 

3 .18. Cnoco6 cpnKcau;nn pe3yJIJ>TaTa a,n:MMHMCTpaTMBHOM npou;e,n:ypoi: 

perMCTpal(MH ,[(OKyMeHTOB B )l(ypHaJie MCXO,[(Hil(eM ,[(OKyMeHTal(MM, KOTOpbiM Be,[(eTCH B 

l(eHTPe no npe,n:OCTaBJieHMIO rocy,n:apCTBeHHbiX ycJiyr Ha 6yMa)I(HOM HOCMTeJie M 

(HJIM) B 3JieKTpOHHOM cpopMe. 

Yse,n:oMJieHMe 3aHBMTeJIH o npMHHTOM perneHMM, Bhi,n:aqa 3aHBMTeJIIO pe3yJIJ>TaTa 

npe,n:ocTaBJieHMH rocy,n:apcTBeHHOM ycJiyrn 

3 .19. OcHoBaHMeM ,[(JIH Haqana a,n:MMHMCTpaTMBHOM npou;e,n:ypDI HBJIHeTcH 

nocTynJieHMe cneu;nanncTy u;eHTpa no npe,n:ocTaBJieHMIO rocy,n:apcTBeHHhiX ycJiyr, 

M<l>I.:(, OTBeTCTBeHHOMY 3a Bhi,n:aqy pe3yJIJ>TaTa ycJiyrn, yse,n:oMJieHMH o 

npe,n:ocTaBJieHMM ( o6 OTKa3e B npe,n:ocTaBJieHMM) rocy,n:apcTBeHHOM ycJiyrn (,n:anee -

yse,n:oMJieHMe ). 
A,n:MMHMCTPaTMBHaH npou;e,n:ypa ncnoJIHHeTcH cneu;MaJIMCTOM u;eHTPa no 

npe,n:ocTaBJieHMIO rocy,n:apcTBeHHhiX ycJiyr, M<l>I.:(, OTBeTCTBeHHhiM 3a Bhi,n:aqy 

pe3yJihTaTa ycnyrn. 
llpn nocTynJieHMM yse,n:oMJieHMH cneu;nanncT u;eHTpa no npe,n:ocTaBJieHMIO 

rocy,n:apcTBeHHbiX ycJiyr, M<l>I.:(, OTBeTCTBeHHbiM 3a Bhi,n:aqy pe3yJIJ>TaTa ycJiyrn, B 

CpOK 5 pa6oqMX ,[(HeM MHcpOpMMpyeT 3aHBMTeJIH 0 HaJIMqMM yse,[(OMJieHMH. 

I1HcpOpMHpOBaHMe 3aHBMTeJIH ocyrn;eCTBJIHeTCH B 3aBMCMMOCTM OT cnoco6a, 

YKa3aHHoro B 3aHBJieHMM. 
B cJiyqae JIMqHoro o6parn;eHMH 3aHBMTeJIH B u;eHTP no npe.n:ocTaBJiemno 

rocy,n:apcTBeHHbiX ycJiyr, M<l>I.:( Bhi,n:aqy yse.n:oMJieHMH ocyrn;ecTBJIHeT cneu;MaJIMCT 

u;eHTPa no npe,n:ocTaBJieHMIO rocy.n:apcTBeHHhiX ycnyr, M<l>I.:(, OTBeTCTBeHHhiM 3a 
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Bhi)l;ally pe3yrrnTaTa ycrryr11, ITPI1 JII11IHOM ITp11eMe ITO.ll: pociTI1Ch 3a51BI1Temr, KOTopaH 

ITpocTaBrrHeTcH B )l{ypHarre per11cTpa:o;1111, paciTI1CKe, ITPI1 ITpe.n:nHBJieHI111 3a51B11TerreM 

.n:oKyMeHTa y.n:ocToBepHIOI:o;ero JII11IHOCTh, a ITPI1 o6pa1:o;eH1111 ITpe.n:cTaBI1TerrH TaK)I{e 

)l;OKyMeHTa, ITO)l;TBep)l{)l;aiOI:o;ero ITOJIHOM01JI151 ITpe)l;CTaBI1TeJI51. 

B crryllae HeB03MO)I{HOCTI1 JII11JHoro o6pa~:o;eH1151 3aHBI1TerrH CITe:o;11arr11cT :o;eHTpa 

ITO ITpe)l;OCTaBJieHI110 rocy.n:apCTBeHHbiX ycrryr, OTBeTCTBeHHbiM 3a Bbl)l;ally pe3yJinTaTa 

ycrryr11, B cpoK 5 pa6o1JI1X )];HeM HaiTpaBrrHeT 3aHBI1TerriO yBe)l;OMJieHI1e 1Iepe3 

opraHI13a:U:1110 ITOlJTOBOM CB51311 11JII1 ITOCpe)l;CTBOM OTITpaBJieHI151 3JieKTPOHHOrO 

coo6~:o;eHI151 Ha yKa3aHHhiM 3aHBI1TerreM a.n:pec 3JieKTpOHHOM ITOliThi. 

CITe:o;11arr11cT M<t>U: B ITOpH.n:Ke 11 cpoKI1, ycTaHoBrreHHbie corrrarneHI1eM o 

B3ai1MO)l;eMCTBI111 Me)l{.n:y M<t>U: 11 MI1HI1CTepcTBOM, ITepe.n:aeT HeBOCTPe6oBaHHoe 

3a51BI1TeJieM yBe)l;OMJieHI1e B :o;eHTp ITO ITpe)l;OCTaBJieHI110 rocy.n:apCTBeHHbiX ycrryr. 

Pe3yrrnTaToM ITpe.n:ocTaBrreH1151 rocy.n:apcTBeHHOM ycrryr11 51BJI51eTc51 BhiiiJiaTa 

)l;eHe)I{HbiX cpe)l;CTB 3a51BI1TeJIIO. 

3 .20. Kp11Tep1111 ITp11H51TI151 perneHI151: 

- Bbi6paHHhiM 3a5IBI1TerreM ciToco6 ero yBe.n:oMrreHI151 o ITp11H51TOM perneH1111; 

JII11JHOe o6pai:o;eHI1e 3a51BI1TeJI51 B :o;eHTp ITO ITpe)l;OCTaBJieHI110 

rocy.n:apcTBeHHhiX ycrryr, M<t>U: 3a ITorrylleHI1eM yBe.n:oMrreHI151. 

3 .21. MaKCI1MaJihHhiM cpoK 11CITOJIHeHI151 a)l;MI1HI1CTpaTI1BHOM npo:u:e.n:ypni 

CKJia)l;biBaeTC51 113 CJie)l;yiOI:o;I1X CpOKOB: 

1) 5 pa601JI1X )];HeM CO )l;H51 ITOCTYITJieHI151 yBe)l;OMJieHI151 CITe:U:11aJII1CTY :o;eHTPa ITO 

ITpe.n:ocTaBrreHI1IO rocy.n:apcTBeHHhiX ycrryr, M<t>Q, OTBeTCTBeHHOMY 3a Bbl)l;alJY 

pe3yrrnTaTa ycrryr11; 

2) B crryllae JII11JHoro o6pa~:o;eHI151 3a5IBI1TeJIH 3a yBe.n:oMJieHI1eM - .n:eHb 

o6pa~:o;eHI151 3a5IBI1Terr51 B :o;eHTp ITO ITpe.n:ocTaBrreHI1IO rocy.n:apcTBeHHhiX ycrryr, M<t>Q; 

3) cpoK ITepe.n:alll1 HeBocTpe6oBaHHoro 3a51BI1TerreM yBe.n:oMrreHI151, 

ycTaHOBJieHHhiM corrrarneHI1eM o B3ai1MO)l;eMCTBI111 Me)l{.n:y M<t>U: 11 MI1HI1CTepcTBOM. 

3 .22. Pe3yrrnTaToM 11CITOJIHeHI151 a)l;MI1HI1CTpaTI1BHOM ITpo:u:e.n:ypni 51BJI51eTc51 

O)l;HO 113 CJie)l;yiOI:o;I1X )l;eMCTBI1M: 

1) yBe.n:oMrreHI1e 3a51BI1Terr51 11 Bhi)l;alJa rr116o HaiTpaBrreHI1e eMy yBe.n:oMrreH115I; 

2) ITepe.n:alla B :o;eHTp ITO ITpe.n:ocTaBrreHI1IO rocy.n:apcTBeHHbiX ycrryr 

HeBOCTpe60BaHHOrO 3a51BI1TeJieM yBe)l;OMJieHI151. 

CIToco6 cp11Kca:o;1111 pe3yJinTaTa a)l;MI1HI1CTpaTI1BHOM ITpo:u:e.n:ypni: per11cTpa:o;1151 

)l;OKyMeHTOB B )l{ypHarre 11CXO)l;51I:o;eM )l;OKyMeHTa:U:1111, KOTOpbiM Be)l;eTC51 B :o;eHTPe ITO 

ITpe.n:ocTaBrreHI1IO rocy.n:apcTBeHHhiX ycrryr, M<t>U: Ha 6yMa)I{HOM HOCI1Terre 11 (11rr11) B 

3JieKTpOHHOM cpopMe, ITpOCTaBJieHI1e ITO)l;ITI1CI1 3a5IBI1TeJI51 B paCITI1CKe. 

3.23. J1Hbie )l;eMCTB1151, Heo6XO)l;I1Mble )l;M ITpe)l;OCTaBJieHI151 rocy .n:apCTBeHHOM 

ycrryr11: 

11Hbie .n:eMCTBI151, Heo6xo.n:I1Mbie .n:rrH ITpe.n:ocTaBrreHI151 rocy.n:apcTBeHHOM ycrryr11, 

B TOM 1JI1CJie CB513aHHhie C ITpOBepKOM )l;eMCTBI1TeJibHOCTI1 yc11rreHHOM 

KBaJI11cp11:U:11pOBaHHOM 3JieKTpOHHOM ITO)l;ITI1CI1 3a51BI1TeJI51, 11CITOJib30BaHHOM ITp11 

o6pa~:o;eHI111 3a ITorrylleHI1eM rocy.n:apcTBeHHOM ycrryr11, He ITpe.n:ycMoTpeHbi. 

l1ciTpaBrreHI1e .n:oiTyi:o;eHHbiX oiTellaTOK 11 (11rr11) orn116oK B Bhi)l;aHHbiX 

B pe3yrrnTaTe ITpe.n:ocTaBrreHI151 rocy.n:apcTBeHHOM ycrryr11 .n:oKyMeHTax 
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3.24. B cnyqae BbUIBnemui 3aJlBMTeJieM oneqaToK M (HnM) onm6oK B 

nonyqeHHOM 3a5IBMTeJieM .lJ:OKyMeHTe, 51BJI51I01QeMC51 pe3yJioTaTOM npe.D:OCTaBJieHM51 

rocy.n:apCTBeHHOM ycnyrM, 3a51BMTeJib BnpaBe o6paTMTbC51 B u;eHTP no 

npe.n:ocTaBJieHMIO rocy.n:apcTBeHHbiX ycnyr, M<I>U c 3a51BJieHMeM o6 McnpaBJieHMM 

oneqaTOK M (HJIM) OIIIM60K B .lJ:OKyMeHTax, Bbi.lJ:aHHbiX B pe3yJioTaTe npe.lJ:OCTaBJieHM51 

rocy.n:apCTBeHHOM ycnyrM (.n:anee - 3aJlBJieHMe o6 McnpaBneHMM onm6oK) no 

peKOMeH.n:yeMOM cpopMe COrJiaCHO npMJIO)KeHMIO .NQ 3 K HaCT0511QeMy 

a.D:MMHMCTPaTMBHOMy perJiaMeHTY. 

3 .25. 3aHBJieHMe o6 McnpaBneHMM onm6oK c yKa3aHMeM cnoco6a 

MHcpopMHpOBaHM51 0 pe3yJioTaTaX ero paCCMOTpeHM51 M .lJ:OKyMeHTbi, B KOTOpbiX 

co.n:ep)KaTcH oneqaTKM M (HJIM) onm6KM, npe.n:cTaBJIHIOTCH cne.n:yiOlQMMM cnoco6aMM: 

- JIMqHo B u;eHTp no npe.n:ocTaBJieHMIO rocy.n:apcTBeHHbiX ycnyr, M<I>U 
( 3a5IBMTeJieM npe.D:CTaBJI5IIOTC51 OpMrMHaJibl .lJ:OKyMeHTOB C oneqaTKaMM M (HJIM) 

onm6KaMM, cneu;ManMcToM u;eHTpa no npe.n:ocTaBJieHMIO rocy.n:apcTBeHHbiX ycnyr, 

M<I>U BhiiiOJIHHeTcH KonMpoBaHMe .n:aHHhiX .n:oKyMeHTOB); 

- qepe3 opraHM3aiJ;MIO noqTOBOM CB513M B u;eHTp no npe.n:ocTaBJieHMIO 

rocy.n:apCTBeHHbiX ycnyr (3a5IBMTeJieM HanpaBJI5IIOTC51 KOnMM .lJ:OKyMeHTOB C 

oneqaTKaMM M (HJIM) OIIIM6KaMM); 

3.26. OcHoBaHMeM .D:JIH Haqana a.n:MMHMCTpaTMBHOM npou;e.n:ypoi HBJIHeTCH 

nocTynneHMe B u;eHTp no npe.n:ocTaBJieHMIO rocy.n:apcTBeHHbiX ycnyr, M<I>U 
3a51BJieHM51 06 MCnpaBJieHMM OlliM60K. 

Cneu;ManMcT u;eHTPa no npe.n:ocTaBJieHMIO rocy.n:apcTBeHHbiX ycnyr, M<I>U 
perMCTpHpyeT 3a5IBJieHMe 06 McnpaBJieHMM OlliM60K no.n: MH.lJ:MBM.lJ:YaJibHbiM 

nop51.lJ:KOBbiM HOMepOM B .lJ:eHb MX nocTynJieHM51. 

He no3.n:Hee cne.n:yiOrn:ero pa6oqero .lJ:HH co .D:HH nonyqeHMH 3aJlBJieHM51 OT 

3a51BMTeJI51 coTpy.D:HMK M<I>U nepe.n:aeT ero B u;eHTp no npe.n:ocTaBJieHMIO 

rocy.n:apcTBeHHhiX ycnyr cnoco6oM, npe.n:ycMOTPeHHbiM cornameHMeM. 

Y Ka3aHHbie .lJ:OKyMeHTbi perMCTpHpyiOTC51 ynoJIHOMoqeHHbiM cneiJ;MaJIMCTOM 

u;eHTpa no npe.n:ocTaBJieHMIO rocy.n:apcTBeHHbiX ycnyr B .n:eHb MX nepe.n:aqM 

(HanpaBJieHMH). 

Cneu;MaJIMCT u;eHTPa no npe.n:ocTaBJieHMIO rocy.n:apcTBeHHbiX ycnyr no 

pe3yJioTaTaM paCCMOTpeHM51 3aJlBJieHM51 06 MCnpaBJieHMM OlliM60K: 

- npMHMMaeT pemeHMe 06 MCnpaBJieHMM oneqaTOK M (HJIM) OlliM60K, 

.n:onyrn;eHHbiX B .lJ:OKyMeHTaX, Bbi.lJ:aHHbiX B pe3yJioTaTe npe.n:ocTaBJieHM51 

rocy.n:apCTBeHHOM ycnyrM, M yBe.lJ:OMJI5IeT 3aJlBMTeJI51 0 npMH5ITOM pemeHMM cnoco60M, 

yKa3aHHbiM B 3aHBJieHMM o6 McnpaBneHMM omM6oK, B cpoK, He npeBI>ImaiOrn;Mli 3 

pa6oqMX .lJ:HeM C MOMeHTa perMCTpaiJ;MM 3a5IBJieHM5I; 

- npMHMMaeT pemeHMe 06 OTCYTCTBMM Heo6XO.lJ:MMOCTM MCnpaBJieHM51 oneqaTOK 

M (HJIM) OlliM60K, .n:onyrn;eHHbiX B .lJ:OKyMeHTax, Bbi.D:aHHbiX B pe3yJioTaTe 

npe.n:ocTaBJieHM51 rocy.n:apCTBeHHOM ycnyrM, M yBe.lJ:OMJI51eT 3aJlBMTeJI51 06 OTKa3e B 

MCnpaBJieHMM oneqaTOK M (HJIM) OlliM60K, .n:onyrn;eHHbiX B .lJ:OKyMeHTaX, Bbi.lJ:aHHbiX B 

pe3yJioTaTe npe.n:ocTaBJieHMH rocy.n:apCTBeHHOM ycnyrM, c YKa3aHMeM npMqMH 

cnoco6oM, YKa3aHHbiM B 3aHBJieHMM o6 McnpaBJieHMM omM6oK, B cpoK, He 

npeBbilliaiOlQMM 3 pa6oqMX .D:HeM C MOMeHTa perMCTpaiJ;MM 3aJlBJieHM51. 
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3.27. 0CHOBaHIDIMH .[(JUI OTKa3a B HCnpaBJieHHH oneqaTOK H (HJU!) OIIIH60K 

~BJUUOTC~: 

1) npe.[(CTaBJieHHbie .[(OKyMeHTbl no COCTaBy H co,n:epx<:aHHIO He COOTBeTCTBYIOT 

Tpe6oBaHH~M, ycTaHOBJieHHbiM nyHKTOM 3 .24 HaCTO~rn:ero a,n:MHHHCTPaTHBHOrO 

pernaMeHTa; 

2) .[(OKyMeHTbi, ycTaHOBJieHHbie nyHKTOM 3.24 HaCTO~:W:ero 

a,[(MHHHCTpaTHBHOrO perJiaMeHTa, no,n:aHbi cnoco60M, He npe,n:ycMOTPeHHbiM nyHKTOM 

3 .25 HaCTO~:W:ero a.[(MHHHCTPaTHBHOrO perJiaMeHTa; 

3) JIH:U:O, no.n:asrnee 3a~BJieHHe o6 HcnpasneHHH oneqaTOK H (HJIH) ornH6oK He 

~BJI~eTc~ 3a~BHTeJieM cornacHo nyHKTY 1.2 HacTo~:w:ero a,n:MHHHCTPaTHBHoro 

pernaMeHTa; 

4) OTCYTCTBHe oneqaTOK H (HJIH) OlliH60K B cnyqae, eCJIH B .[(OKyMeHTe, 

Bhi.[(aHHOM no pe3yJII>TaTaM npe.n:ocTasneHH~ rocy.n:apcTBeHHOM ycnyrH, co.n:epx<:aTc~ 

HH<l_}OpMa:QH~ H .[(aHHbie, COOTBeTCTBYIO:W:He HH<l_}OpMa:QHH, H ,[(aHHbiM, YKa3aHHbiM B 

.[(OKyMeHTaX, npe.[(CTaBJieHHbiX 3a~BHTeJieM CaMOCTO~TeJibHO H (HJIH) no C06CTBeHHOM 

HHH:QHaTHBe, a TaK)I(e HaXO.[(~:W:HXC~ B pacnop~)l(eHHH :QeHTPa no npe.[(OCTaBJieHHIO 

rocy,n:apCTBeHHbiX ycnyr H (HJIH) 3anporneHHbiX B paMKaX Me)I(Be.[(OMCTBeHHOrO 

HH<l_}OpMa:QHOHHOrO B3aHMO.[(eMCTBH~ npH npe,n:OCTaBJieHHH 3~BHTeJIIO 

rocy.n:apCTBeHHOM ycnyrH. 

3a~BHTeJib HMeeT npaBO nOBTOpHO o6paTHTbC~ C 3a~BJieHHeM 06 HCnpaBJieHHH 

OIIIH60K nocJie ycTpaHeHH~ OCHOBaHHM .[(JI~ OTKa3a B HCnpaBJieHHH oneqaTOK H (HJIH) 

OlliH60K, npe,n:ycMOTpeHHbiX no,n:nyHKTaMH 1, 2 nyHKTa 3 .2 7 HaCTO~rn:ero 

a,[(MHHHCTpaTHBHOrO perJiaMeHTa. 

J1cnpaBJieHHe oneqaTOK H (HJIH) OlliH60K, .[(Onyrn:eHHbiX B .[(OKyMeHTaX, 

Bbi.[(aHHbiX B pe3yJibTaTe npe.[(OCTaBJieHH~ rocy,n:apCTBeHHOM ycnyrH, OCy:W:eCTBJI~eTC~ 

cne:QHaJIHCTOM :u:eHTPa no npe.n:ocTaBJieHHIO rocy.n:apcTBeHHDix ycnyr B TeqeHHe 5 
pa6oqHX .[(HeM, CO .[(H~ npHH~TH~ perneHIDI 06 HCnpaBJieHHH oneqaTOK H (HJIH) 

onm6oK. 

3.28. llpH HCnpaBJieHHH oneqaTOK H (HJIH) OIIIH60K, ,n:onyrn:eHHbiX B 

.[(OKyMeHTaX, Bbi.[(aHHbiX B pe3yJioTaTe npe.[(OCTaBJieHH~ rocy,n:apCTBeHHOM ycnyrH, He 

.n:onycKaeTc~: 

H3MeHeHHe CO.[(ep)l(aHH~ .[(OKyMeHTOB, ~BJI~IO:W:HXC~ pe3yJioTaTOM 

npe.n:ocTasneHH~ rocy .n:apcTBeHHOM ycnyrH; 

- BHeCeHHe HOBOM HH<l_}OpMa:QHH, CBe.[(eHHM H3 BHOBb nonyqeHHbiX .[(OKyMeHTOB, 

KOTOpoie He 6omH npe.n;cTasneHDI npH no,n:aqe 3a~sneHH~ o npe.n:ocTasneHHH 

rocy.n:apcTBeHHOM ycnyrH. 

3.29. KpHTepHH npHH~TH~ perneHH~: 

- HaJIHqHe HJIH OTCYTCTBHe oneqaTOK H (HJIH) OlliH60K B .[(OKyMeHTax, 

~BJI~IO:W:HXC~ pe3yJioTaTOM npe,n:OCTaBJieHH~ rocy,n:apCTBeHHOM ycnyrH. 

3.30. MaKCHMaJihHbiM cpoK HcnonHeHH~ a,n:MHHHCTpaTHBHOM npo:u:e.n:ypDI 

COCTaBJI~eT He 6onee 8 pa6oqHX .[(HeM CO .[(H~ nocTynneHH~ B :QeHTp no 

npe.n:ocTasneHHIO rocy.n:apcTBeHHbiX ycnyr 3a~sneHH~ o6 HcnpasneHHH oneqaToK H 

(HJIH) OlliH60K. 

3.31. Pe3yJII>TaTOM npo:u:e.n:ypDI ~BJI~eTc~: 

- HCnpaBJieHHbie .[(OKyMeHTbl, ~BJI~IO:W:HeC~ pe3yJioTaTOM npe.[(OCTaBJieHIDI 



29 

rocy.n;apcTBeHHo:H: ycnynr; 

- yBe,n;oMnemre o6 OTKa3e B McnpaBJieHJUI oneqaToK M (HnM) orrm6oK, 

,n;ony:rn;eHHbiX B ,IJ;OKyMeHTaX, Bbi,IJ;aHHbiX B pe3yJibTaTe npe,IJ;OCTaBJieHMj{ 

rocy.n;apcTBeHHOH ycnyrM, c YKa3aHMeM rrpHqMH (no peKoMeH,n;yeMo:H: cpopMe cornacHo 

npMJIO)I(eHMIO NQ 4 K HaCTOjiii.J;eMy a.n;MMHMCTpaTMBHoMy pernaMeHTy). 

Y Be,IJ;OMJieHMe 3aj{BMTeJij{ 0 npMHjiTOM perneHMM, Bhi,n;aqa 3aj{BMTeJIIO 

MCnpaBJieHHOrO ,IJ;OKyMeHTa npOM3BO,IJ;MTCj{ B nopji,IJ;Ke, ycTaHOBJieHHOM nyHKTOM 3 .19 
HaCTOjiii.J;ero a,IJ;MMHMCTpaTMBHOrO pernaMeHTa. 

3.32. Cnoco6 cpHKCaU:MM pe3yJihTaTa a,n;MMHMCTpaTMBHo:H: npou:e.n;yphi: 

perMCTpaiJ:Mji ,IJ;OKyMeHTOB B )l(ypHarre MCXO,IJ;jJII.J;eH ,IJ;OKyMeHTaU:MM, KOTOpbiH Be,IJ;eTCji B 

u:eHTPe no npe.n;ocTaBrreHMIO rocy.n;apcTBeHHhiX ycrryr, M<I>U: Ha 6yMa)I(HOM HOCMTerre 

M (HJIM) B 3JieKTpOHHOH cpopMe. 

):(oKyMeHT, CO,n;ep)l(aii.J;MH oneqaTKM M (HJIM) OlliM6KM, nocrre 3aMeHbi no,n;Jie)I(MT 

YHMqTO)I(eHMIO, cpaKT KOTOporo cpHKCMpyeTCj{ B ,n;erre no paCCMOTPeHMIO o6pa:rn;eHMj{ 

3aj{BMTeJij{. 

· liHbie .n;e:H:cTBMj{, Heo6xo,n;MMbie ,IJ;Jijl npe.n;ocTaBrreHMj{ rocy.n;apcTBeHHOH ycrryrM, 

B TOM qMcrre CBj{3aHHhie C npoBepKOH ,n;eHCTBMTeJihHOCTM ycMJieHHOH 

KBaJIMcpMU:MpOBaHHOH 3JieKTpOHHOH no,n;nMCM 3aj{BMTeJij{, MCnOJib30BaHHOH npM 

o6pa:rn;eHMM 3a nonyqeHMeM rocy.n;apcTBeHHo:H: ycrryrM, He npe.n;ycMoTpeHbi. 

IV. <l>opMbi KOHTpOJij{ 3a McnonHeHMeM 

a,IJ;MMHMCTpaTMBHOrO perJiaMeHTa 

IJopji,IJ;OK ocy:rn;eCTBJieHMj{ TeKy:rn;ero KOHTpOJiji 3a C06JIIO,IJ;eHMeM M MCnOJIHeHMeM 

OTBeTCTBeHHbiMM ,IJ;OJI)I(HOCTHbiMM JIMU:aMM U:eHTPa no npe,IJ;OCTaBJieHMIO 

rocy,n;apCTBeHHbiX ycnyr nOJIO)I(eHMH a,IJ;MMHMCTPaTMBHOro perJiaMeHTa M MHbiX 

HOpMaTMBHhiX npaBOBhiX aKTOB, ycTaHaBJIMBaiO:rn;MX TPe6oBaHMj{ K npe.n;ocTaBrreHMIO 

rocy,n;apCTBeHHOH ycrryrM, a TaK)I(e npMHj{TMeM MMM perneHMH 

4.1. TeKyii.J;MH KOHTpOJib 3a C06JIIO,IJ;eHMeM M MCnOJIHeHMeM nOJIO)I(eHMH 

HaCTOjiii.J;ero a,IJ;MMHMCTpaTMBHOrO perrraMeHTa M MHbiX HOpMaTMBHbiX npaBOBbiX 

aKTOB, ycTaHaBJIMBaiO:rn;Mx TPe6oBaHMj{ K npe.n;ocTaBrreHMIO rocy.n;apcTBeHHo:H: ycrryrM, 

ocy:rn;eCTBJij{eT ,IJ;HpeKTOp U:eHTpa no npe,IJ;OCTaBJieHMIO rocy,n;apCTBeHHbiX ycrryr. 

4.2. TeKy:rn;M:H: KOHTporrh ocy:w;ecTBJij{eTcj{ nyTeM npoBe,n;eHMj{ npoBepoK 

C06JIIO,IJ;eHMj{ M MCnOJIHeHMj{ nOJIO)I(eHMH HaCTOjiii.J;ero a,IJ;MMHMCTPaTMBHOrO 

perrraMeHTa M MHhiX HopMaTMBHhiX npaBOBhiX aKTOB, ycTaHaBJIMBaiO:rn;MX TPe6oBaHMj{ 

K npe.n;ocTaBrreHMIO rocy.n;apcTBeHHOH ycrryrM. 

IJopji,IJ;OK M nepMO,IJ;MqHOCTb ocy:rn;eCTBJieHMj{ nJiaHOBbiX 

M BHenrraHOBbiX npoBepoK nOJIHOTbi M KaqeCTBa npe,IJ;OCTaBJieHMj{ 

rocy.n;apcTBeHHOH ycrryrM 

4.3. KoHTpOJih 3a nonHoTo:H: M KaqecTBOM npe.n;ocTaBrreHMj{ rocy.n;apcTBeHHOH 

ycrryrM ocy:w;ecTBJij{eTcj{ nyTeM npoBe,n;eHMj{ MMHMCTepcTBOM nrraHOBhiX M 

BHenrraHOBhiX npoBepoK. 
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4.4. IlrraHOBhie npoBepKH nOJIHOTbl H KaiieCTBa npe,n;OCTaBJieHH~ 

rocy,n;apCTBeHHOH ycrryrH npOBO,ll;~TC~ Ha OCHOBaHHH npHKa30B MHHHCTepCTBa H 

ocyrn;eCTBJI~IOTC~ Ha OCHOBaHHH pa3pa6aTbiBaeMbiX MHHHCTepCTBOM e)l(erO,ll;HbiX 

nrraHoB, yTBep)l(,n;eHHhiX MHHHCTepcTBOM, B <PopMe ,n;oKyMeHTapHoii npoBepKH H 

( HJIH) Bble3,[1;HOH npoBepKH B nop~,n;Ke, ycTaHOBJieHHOM 3aKOHO,[I;aTeJibCTBOM. 

4.5. BHenrraHOBbie npoBepKH npoBOMTC~ B <PopMe ,n;oKyMeHTapHoii npoBepKH H 

(HJIH) Bble3,[1;HOH npoBepKH B nOp5I,n;Ke, ycTaHOBJieHHOM 3aKOHO,[I;aTeJibCTBOM. 

BHenrraHOBbie npoBepKH MOryT npOBO,ll;HTbC~ Ha OCHOBaHHH KOHKpeTHOrO 

o6parn;eHH51 3a~BHTerr~ o <PaKTax HapyrneHH~ ero npaB Ha norryiieHHe 

rocy,n;apcTBeHHOH ycrryrH. 

4.6. Pe3yrroTaThi nrraHOBbiX H BHenrraHOBhiX npoBepoK o<PopMrr51IOTC~ B BH,n;e 

aKTa, B KOTOpOM OTMetiaiOTC51 Bbi~BJieHHbie He,ll;OCTaTKH H npe,n;JIO)I(eHH~ no HX 

ycTpaHeHHIO. 

0TBeTCTBeHHOCTb ,ll;OJI)I(HOCTHbiX JIHU: QeHTpa no npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX 

ycrryr 3a peiiieHH~ H ,n;eHCTBH~ (6e3,n;eHCTBHe ), npHHHMaeMbie ( ocyrn;eCTBJI~eMbie) HMH 

B xo,n;e npe,n;ocTaBrreHH~ rocy,n;apCTBeHHOH ycrryrH 

4. 7. ,[(OJI)I(HOCTHbie JIHQa QeHT}JOB no npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX 

ycrryr, OTBeTCTBeHHbie 3a ocyrn;eCTBJieHHe a,n;MHHHCTpaTHBHbiX npou:e,n;yp no 

npe,n;OCTaBJieHHIO rocy,n;apCTBeHHOH ycrryrH, HecyT ycTaHOBJieHHYIO 

3aKoHo,n;aTeJihCTBOM PoccHiicKo:H: <l>e,n;epaU:HH OTBeTCTBeHHOCTh 3a perneHHe H 

,n;eHCTBH~ (6e3,n;eHCTBHe ), npHHHMaeMhie B xo,n;e npe,n;OCTaBJieHH~ rocy,n;apCTBeHHOH 

ycrryrH. 
M<I>IJ; H ero pa6oTHHKH HecyT OTBeTCTBeHHOCTh, ycTaHoBrreHHYIO 

3aKoHo,n;aTeJihCTBOM PoccHiicKo:H: <l>e,n;epau:HH: 

1) 3a nOJIHOTY nepe,n;aBaeMbiX QeHT}JY no npe,n;ocTaBJieHHIO rocy,n;apCTBeHHbiX 

ycrryr 3a~BJieHHH 0 npe,n;OCTaBJieHHH rocy,n;apCTBeHHbiX ycrryr H HX COOTBeTCTBHe 

nepe,n;aBaeMhiM 3~BHTerreM B M<I>IJ; cBe,n;eHH~M, HHbiX ,n;oKyMeHTOB, npHH51ThiX OT 

3~BHTeJI~; 

1.1) 3a nOJIHOTY H COOTBeTCTBHe KOMnJieKCHOMY 3anpocy nepe,n;aBaeMbiX 

QeHT}JY no npe,n;ocTaBJieHHIO rocy,n;apCTBeHHbiX ycrryr, 3a~BJieHHH, COCTaBJieHHbiX Ha 

OCHOBaHHH KOMnJieKCHOrO 3anpoca, HHbiX ,ll;OKyMeHTOB, HH<J.>OpMaQHH H (HJIH) 

cBe,n;eHHH, Heo6xo,n;HMhiX ,n;rr~ npe,n;ocTaBrreH~ rocy,n;apcTBeHHhiX ycrryr, YKa3aHHhiX B 

KOMnJieKCHOM 3anpoce; 
2) 3a CBOeBpeMeHHYIO nepe,n;aiiy QeHTpy no npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX 

ycrryr npe,n;ocTaBJI~IOrn;eMy rocy,n;apcTBeHHYIO ycrryry, 3a~BrreHHH o npe,n;ocTaBrreHHH 

rocy,n;apCTBeHHbiX ycrryr, 3a~BJieHHH, COCTaBJieHHbiX Ha OCHOBaHHH KOMnJieKCHbiX 

3anpOCOB, HHbiX CBe,n;eHHH, ,ll;OKyMeHTOB H ( HJIH) HH<I.>OpMaQHH, npHH51TbiX OT 

3a5IBHTeJI~, a TaK)I(e 3a CBOeBpeMeHHYIO Bbi,[I;aiiy 3a~BHTeJIIO ,ll;OKyMeHTOB, nepe,n;aHHbiX 

B 3THX u:err5Ix M<I>II;, u:eHTpoM no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycrryr, 

npe,n;ocTaBrr~IOIIJ;HM rocy,n;apcTBeHHYIO ycrryry; 

3) 3a co6rriO,n;eHHe npaB cy6oeKTOB nepcoHaJibHhiX ,n;aHHhiX, 3a co6rriO,n;eHHe 

3aKoHo,n;aTeJibCTBa PoccHiicKo:H: <l>e,n;epaU:HH, ycTaHaBJIHBaiOrn;ero oco6eHHOCTH 

o6parn;eHH~ C HH<I.>opMaQHeH, ,ll;OCTyn K KOTOpOH orpaHHIIeH <Pe,n;eparrbHbiM 3aKOHOM. 
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IlOJIO)I(eHFHI, xapaKTepH3YIOIIJ;He Tpe6oBaHH51 K nop51.[(Ky M <}lopMaM 
KOHTpOJI51 3a npe.n;OCTaBJieHHeM rocy.n;apCTBeHHOM ycnyrH 

CO CTOpOHbl rpa)l(.[(aH, HX 06'be.[(HHeHHM H opraHH3aiJ;HM 

4.8. KoHTpOJib 3a npe.n;ocTaBJieHHeM rocy.n;apcTBeHHOM ycnyrH ocym;ecTBJI51eTc51 
B <}lopMe KOHTPOJI51 3a C06JIIO.[(eHHeM nocJie.[(OBaTeJibHOCTH .n;eMCTBHM, onpe.n;eJieHHbiX 
a.[(MHHHCTpaTHBHbiMM npou;e.n;ypaMH no HCnOJIHeHHIO rocy.n;apCTBeHHOM ycnyrn H 
npHH51THeM perneHHM .[(OJI)I(HOCTHbiMH JIHIJ;aMH, nyTeM npoBe.[(eHH51 npoBepOK 
C06JIIO.[(eHH51 H HCnOJIHeHH51 .[(OJI)I(HOCTHbiMH JIHIJ;aMH IJ;eHTPOB no npe.n;ocTaBJieHHIO 
rocy.n;apcTBeHHbiX ycnyr HopMaTHBHbiX npaBOBbiX aKTOB PoccHifcKo:H: <l>e.n;epau;HH, 
HOpMaTHBHbiX npaBOBbiX aKTOB Pecny6JIHKH KoMH, a TaK)I(e noJio)l(eHHM HaCT051m;ero 
a,[(MHHHCTPaTHBHOro perJiaMeHTa. 

IlpoBepKa TaK)I(e MO)I(eT npOBO.[(HTbC51 no KOHKpeTHOMY o6pam;eHHIO 
rpa)l(,[(aHHHa HJIH opraHH3aiJ;HH. 

V. ,[(ocy.n;e6HbiM (BHecy.n;e6HbiH) nop51.[(0K 06)1(aJIOBaHM51 perneHHM 
H .n;e:H:cTBHM (6e3.n;e:H:cTBH51) opraHa, npe.n;ocTaBJI51IOIIJ;ero rocy.n;apcTBeHHYIO ycnyry, a 
TaK)I(e .[(OJI)I(HOCTHbiX JIHIJ;, rocy.n;apCTBeHHbiX CJiy)l(aiiJ;MX, MHOro<jJyHKIJ;HOHaJibHOrO 

IJ;eHTpa, pa60THHKOB MHOro<jJyHKIJ;HOHaJibHOrO IJ;eHTpa, a TaK)I(e opraHH3aiJ;HM, 
npe.n;ycMOTpeHHbiX qaCTbiO 1.1 CTaTbH 16 <l>e.n;epaJibHOrO 3aKOHa OT 27 HIOJI51 2010 r. 
N! 21 0-<1>3 «06 opraHM3aiJ;HH npe.n;ocTaBJieHH51 rocy .n;apcTBeHHbiX M MYHHIJ;HnaJibHbiX 

ycnyr», HJIH HX pa60THMKOB 

5 .1. Y Ka3aHHa51 B HaCT051:W:eM pa3.[(eJie HH<jJOpMaiJ;H51 no.n;Jie)I(MT pa3Mern;eHHIO Ha 
o<jJHIJ;HaJibHOM ca:H:Te MHHHCTepcTBa, Ha E.n;HHOM nopTane rocy.n;apcTBeHHbiX H 
MYHHIJ;HnaJibHbiX ycnyr ( <jJyHKIJ;HH), Ha IlopTane rocy.n;apcTBeHHbiX H 
MYHHIJ;HnaJibHbiX ycnyr ( <jJyHKIJ;HH) Pecny6nHKH KoMH, B rocy.n;apcTBeHHOM 
HH<jJopMau;HOHHOM CHCTeMe Pecny6nHKH KoMH «PeecTP rocy.n;apcTBeHHbiX H 
MYHHIJ;HnaJibHbiX ycnyr ( <}lyHKIJ;HH) Pecny6nHKH KoMH». 

11H<}lopMaiJ;H51 .[(JI51 3a51BHTeJI51 o ero npase no.n;aTb 
)l(aJI06y Ha perneHH51 H .n;eMCTBH51 (6e3,[(eMCTBHe) opraHa, 

npe.n;ocTaBJI51IOIIJ;ero rocy .n;apcTBeHHYIO ycnyry, ero .[(OJI)I(HOCTHoro 
JIHIJ;a JIH60 rpa)l(,[(aHCKOrO CJiy)l(am;ero, MHOro<jJyHKIJ;HOHaJibHOrO 

u;eHTPa, ero pa6oTHHKa, a TaK)I(e opraHH3aiJ;HM, yKaJaHHbiX 
B qacTH 1.1 CTaTbH 16 <l>e.n;epaJibHOrO 3aKOHa OT 27 HIOJI51 

2010 r. NQ 21 0-<1>3 «06 opraHH3aiJ;HH npe.n;ocTasneHH51 
rocy.n;apcTBeHHbiX H MYHHIJ;HnaJibHbiX ycnyr», HJIH HX 

pa60THMKOB npH npe.[(OCTaBJieHMH rocy.n;apCTBeHHOM ycnyrH 

5.2. 3a5IBHTeJib MMeeT npaBO Ha 06)1(aJIOBaHHe perneHHM, .n;eMCTBHM 
(6e3.n;e:H:cTBH51) u;eHTpa no npe.n;ocTasneHHIO rocy.n;apcTBeHHbiX ycnyr, 
npe.n;ocTaBJI51IOm;ero rocy.n;apcTBeHHYIO ycnyry, a TaK)I(e ero .[(OJI)I(HOCTHbiX JIHIJ;, 
M<l>l(, pa6oTHHKa M<l>IJ;, a TaK)I(e opraHH3au;H:H:, npe.n;ycMoTpeHHbiX qacTbiO 1.1 
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CTaTbH 16 <f>e,l(eparrbHOrO 3aKOHa OT 27 HIOJUI 2010 r . .N!:! 210-<f>3 «06 opraHH3aiJ;HH 

npe,n:ocTasneHHH rocy,n:apcTBeHHbiX H MYHHIJ;HnarrbHbiX ycnyr», HJIH HX pa6oTHHKOB, 

npHH51TbiX ( ocyru;eCTBJieHHbiX) B XO,l(e npe,l(OCTaBJieHH51 rocy,n:apCTBeHHOM ycnyrH, B 

,l(OCY ,l(e6HOM nopH,n:Ke. 

OpraHH3aiJ;HH, npe,n:ycM01peHHbie 11acTbiD 1.1 cTaTbH 16 <I>e,n:eparri>Horo 3aKoHa 

OT 27 HIDJIH 2010 r . .N!:! 210-<1>3 «06 opraHH3aiJ;HH npe,n:ocTaBJieHHH rocy,n:apcTBeHHbiX 

H MYHHIJ;HnarrbHbiX ycnyr», Ha TeppHTopHH Pecny6JIHKH KoMH OTCYTCTBYIDT. 

Ilpe,l(MeT )l(a.JI06bi 

5.3. 3aHBHTeJib MO)I(eT o6paTHTbC51 C )l(a.JI060M Ha HapyrneHHe nOpH,n:Ka 

npe,l(OCTaBJieHH51 rocy.l(apCTBeHHOM ycnyrH (,n:arree - )l(a.JI06a), B TOM 1JHCJie B 

cne,l(yiDru;Hx cny11a51x: 

1) HapyrneHHe cpoKa perHcTpau;HH 3a51BJieHH51 3a51BHTeJIH o npe,n:ccTasneHHH 

rocy.l(apcTBeHHOM ycnyrH, 3anpoca, YKa3aHHoro B cTaTT>e 15.1 <I>e,n:eparrbHoro 3aKoHa 

OT 27 HIDJIH 2010 r . .N!:! 210-<1>3 «06 opraHH3aiJ;HH npe,n:ocTaBJieHH51 rocy,n:apcTBeHHbiX 

H MYHHD;HnarrT>HbiX ycnyr»; 

2) HapyrneHHe cpoKa npe.l(ocTaBJieHHH rocy,n:apcTBeHHOM ycnyrH. B yKa3aHHOM 

cny11ae ,l(ocy,n:e6Hoe (BHecy,n:e6Hoe) o6)1(a.JIOBaHHe 3aHBHTeneM perneHHM H ,n:eifcTBHM 

(6e3.l(eifcTBHH) M<I>IJ;, pa6oTHHKa M<I>IJ; B03MO)I(HO B cny11ae, ecnH Ha M<I>IJ;, perneHH51 

H ,l(eMCTBH51 (6e3,l(eMCTBHe) KOTOporo 06)1(a.JIYIDTC51, B03JIO)I(eHa cpyHKD;H51 no 

npe,l(OCTaBJieHHIO COOTBeTCTBYIDIIJ;HX: rocy.l(apCTBeHHbiX ycnyr B nOJIHOM o6oeMe B 

nop51,l(Ke, onpe,n:eJieHHOM 1JaCTbiO 1.3 CTaTbH 16 <f>e,n:eparrbHOrO 3aKOHa OT 27 HIOJI51 

20 1 0 r. .N!:! 21 0-<f>3 «06 opraHH3aD;HH npe,l(OCTaBJieHH51 rocy ,l(apCTBeHHbiX H 

MYHHD;HnarrbHbiX ycnyr»; 

3) Tpe6oBaHHe y 3a51BHTeJI51 ,l(OKyMeHTOB HJIH HHcpOpMaD;HH JIH60 

ocyru;eCTBJieHH51 ,l(eMCTBHM, npe,l(CTaBJieHHe HJIH ocyru;eCTBJieHHe KOTOpbiX He 

npe.l(yCMOTpeHo HOpMaTHBHbiMH npaBOBbiMH aKTaMH PoccHifcKoif <f>e.l(epa:o;HH H (HnH) 

Pecny6JIHKH KoMH ,n:nH npe,n:ocTasneHHH rocy,n:apcTBeHHOM ycnyrH; 

4) OTKa3 B npHeMe ,l(OKyMeHTOB, npe,l(OCTaBJieHHe KOTOpbiX npe,n:yCMOTpeHO 

HOpMaTHBHbiMH npasoBbiMH aKTaMH PoccHMCKOM <I>e,n:epa:o;HH H (HnH) Pecny6nHKH 

KoMH, ,n:nH npe.l(OCTasneHHH rocy,n:apcTBeHHOM ycnyrH, y 3a51BHTenH; 

5) OTKa3 B npe,!I:OCTaBJieHHH rocy.l(apCTBeHHOM ycnyrH, eCJIH OCHOBaHH51 OTKa3a 

He npe,n:ycM01peHbl cpe,l(eparrbHbiMH 3aKOHaMH H npHH51TbiMH B COOTBeTCTFMH C HHMH 

HHbiMH HopMaTHBHbiMH npaBOBbiMH aKTaMH PoccHifcKoif <I>e,n:epa:o;HH, 3aKoHaMH H 

HHbiMH HOpMaTHBHbiMH npaBOBbiMH aKTaMH Pecny6nHKH KoMH. B yKa3aHHOM cny11ae 

,n:ocy.l(e6Hoe (BHecy,n:e6HOe) 06)1(a.JIOBaHHe 3a51BHTeJieM perneHHM H ,l(eMCTBHM 

(6e3,l(eifcTBH51) M<I>IJ;, pa6oTHHKa M<I>IJ; B03MO)I(HO B cny11ae, ecnH Ha M<I>IJ;, perneHH51 

H ,l(eMCTBH51 (6e3,l(eMCTBHe) KOTOpOrO 06)1(a.JIYIDTC51, B03JIO)I(eHa cpyHKD;H51 no 

npe,l(OCTaBJieHHIO COOTBeTCTBYIDIIJ;HX rocy,n:apCTBeHHbiX ycnyr B nOJIHOM o6oeMe B 

nop51,l(Ke, onpe,l(eJieHHOM 1JaCTbiO 1.3 CTaTbH 16 <f>e,n:eparrbHOrO 3aKOHa OT 27 HIOJI51 

2010 r. .NQ 21 0-<f>3 «06 opraHH3aD;HH npe,n:OCTaBJieHH51 rocy,l(apCTBeHHbiX H 

MYHHD;HnarrT>HbiX ycrryr»; 
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6) 3a'Tpe6oBaHMe y 3a~BMTemi npH npe.n:ocTaBneHMM rocy.n:apcTBeHHOM ycnyrM 

nnaTbi, He npe.n:ycMO'TpeHHOM HOpMaTMBHbiMM npaBOBbiMM aKTaMM PoccMiicKoii 

<I>e.n:epa:o;MM M (HnH) Pecny6nMKM KoMM; 

7) OTKa3 B MCnpaBneHMM ,ll;Ony~eHHbiX oneqaTOK M (HnH) OIIIM60K B Bbi,1l;aHHbiX 

B pe3ynoTaTe npe.n:ocTaBneHM~ rocy.n;apcTBeHHoii ycnyrM .n:oKyMeHTax nM6o 
HapyrneHMe ycTaHoBneHHoro cpoKa TaKMX McnpaBneHMii. B YKa3aHHOM cnyqae 

,n;ocy,n;e6Hoe (BHecy,n;e6Hoe) 06)1(anOBaHMe 3a~BMTeneM perneHMM M ,n;eHCTBMH 

(6e3.n;eiicTBH~) M<I>IJ;, pa6oTHMKa M<I>IJ; B03MO)I(HO B cnyqae, ecnM Ha M<I>IJ;, perneH~ 

M ,n;eMCTBM~ (6e3,1l;eMCTBMe) KOTOporo 06)1(anyiOTC~, B03TIO)I(eHa <i>YHK:o;M~ no 

npe,n;OCTaBneHMIO COOTBeTCTBYIO~MX rocy,n;apCTBeHHbiX ycnyr B nOTIHOM 06'heMe B 

nop~,n;Ke, onpe.n;eneHHOM qacTbiO 1.3 cTaTbM 16 <I>e.n:epanoHoro 3aKoHa oT 27 MIOn~ 
20 1 0 r. NQ 21 0-<1>3 «06 opraHM3aiJ;MM npe.n;ocTaBneHM~ rocy .n;apcTBeHHbiX M 

MYHMIJ;MnanoHbiX ycnyr>>; 

8) HapyrneHMe cpoKa MTIM nop~,ll;Ka Bbi,1l;aqM ,ll;OKyMeHTOB no pe3yTioTaTaM 

npe.n;ocTaBneH~ rocy.n;apcTBeHHoii ycnyrM; 

9) npHocTaHoBneHMe npe.n;ocTaBneHM~ rocy.n;apcTBeHHoii ycnyrM, ecnM 

OCHOBaH~ npHOCTaHOBneHM~ He npe,n;yCMOTpeHbl <t>e.n:epanbHbiMM 3aKOHaMM M 
npH~TbiMM B COOTBeTCTBMM C HMMM MHbiMM HOpMaTMBHbiMM npaBOBbiMM aKTaMM 

PoccMHCKoii <I>e.n:epa:o;MM, 3aKoHaMM M MHbiMM HOpMaTMBHbiMM npaBOBbiMM aKTaMM 

Pecny6nMKM KoMM. B yKa3aHHOM cnyqae .n;ocy.n:e6Hoe (BHecy.n:e6Hoe) o6jKanoBaHMe 

3a~BMTeneM perneHMH M .n;eifcTBMH (6e3.n;eifcTBH~) M<I>IJ;, pa6oTHMKa M<I>IJ; B03MO)I(HO 

B cnyqae, ecnM Ha M<I>IJ;, perneHM~ M .n;eifcTBM~ (6e3.n;eifcTBHe) KOToporo o6)1(anyiOTC~, 

B03TIO)I(eHa <i>YHKIJ;~ no npe,ll;OCTaBneHMIO COOTBeTCTBYIO~MX rocy,n;apCTBeHHbiX 

ycnyr B nonHOM o6oeMe B nop~,n;Ke, onpe.n;eneHHOM qacTbiO 1.3 cTaTbM 16 
<I>e.n;epanoHoro 3aKoHa OT 27 MIOn~ 2010 r. NQ 210-<1>3 «06 opraHM3aiJ;MM 

npe.n;ocTaBneHM~ rocy.n:apcTBeHHbiX M MYHMIJ;MnanoHbiX ycnyr»; 

10) Tpe6oBaHMe y 3a~BMTen~ npH npe.n:ocTaBneHMM rocy.n:apcTBeHHOH ycnyrM 

,1l;OKyMeHTOB MTIM MH<i>OpMaiJ;MM, OTCYTCTBMe M (HnH) He,1l;OCTOBepHOCTb KOTOpbiX He 

yKa3biBanMcb npH nepBoHaqanbHOM OTKa3e B npHeMe .n:oKyMeHTOB, Heo6xo,n;MMbiX .n;n~ 

npe.n;ocTaBneHM~ rocy.n:apcTBeHHOM ycnyrM, nM6o B npe,n;C\;TaBneHMM 
rocy,n;apCTBeHHOH ycnyrM, 3a MCKnJOqeHMeM cnyqaeB, npe,n;yCMO'TpeHHbiX nyHKTOM 4 
qacTM 1 cTaTbM 7 <I>e.n;epanoHoro 3aKoHa OT 27 MIOn~ 2010 r. NQ 210-<1>3 «06 

opraHM3aiJ;MM npe.n;ocTaBneH~ rocy.n;apcTBeHHbiX M MYHMIJ;MnanoHbiX ycnyr». B 
YKa3aHHOM cnyqae .n:ocy.n;e6Hoe (BHecy.n:e6Hoe) o6)1(anOBaHMe 3a~BMTeneM perneHMH M 
.n:eifcTBMH (6e3.n;eifcTBH~) M<I>IJ;, pa6oTHMKa M<I>IJ; B03MO)I(HO B cnyqae, ecnM Ha 

M<I>IJ;, perneHM~ M .n:eifcTBM~ (6e3.n;eifcTBMe) KOToporo o6)1(anyroTc~, B03TIO)I(eHa 

<i>YHKIJ;M~ no npe,n;ocTaBneHMIO COOTBeTCTBYIO~MX rocy ,n;apCTBeHHbiX ycnyr B nonHOM 

o6oeMe B nop~,n;Ke, onpe.n;eneHHOM qacTbiO 1.3 cTaTbM 16 <I>e.n:epanoHoro 3aKoHa oT 27 
MIOn~ 2010 r. NQ 210-<1>3 «06 opraHM3aiJ;MM npe.n;ocTaBneHM~ rocy.n:apcTBeHHbiX M 

MYHMIJ;MnanoHbiX ycnyr». 

OpraHbi McnonHMTenoHOM BnacTM Pecny6nMKM KoMM, opraHM3a:o;MM, 
ynonHOMoqeHHbie Ha paCCMOTpeHMe )l(an06bi ,1l;OTI)I(HOCTHbie TIMIJ;a, 

pa60THMKM, KOTOpbiM MO)I(eT 6oiTb HanpaBneHa )l(an06a 
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5.4. )l{ano6a MO:>KeT 6niTb rro,n;aHa 3a51BHTerreM B u;eHTP no rrpe.n;ocTaBrreHHIO 

rocy.n;apcTBeHHbiX ycnyr, MHHHcTepcTBO, M<l>L(, MHHHCTepcTBo 3KOHOMHllecKoro 
pa3BHTHH H rrpoMI>IIIIJieHHOCTH Pecrry6rrHKH KoMH, Ha,n;eneHHoe l}lyHKQH51MH H 
rronHOMOl!HHMH yllpe,n;HTerrH M<l>L( (.n;anee- MHH3KOHOMpa3BHTH51). 

B opraHax, rrpe.n;ocTaBnHIOIIJ;HX rocy.n;apcTBeHHI>Ie ycrryrH, M<t>L( orrpe.n;errHIOTCH 
yrrOJIHOMOl!eHHbie ,ll;OJI:>KHOCTHbie JIHQa, pa60THHKH, Ha,n;eneHHble 110JIHOM01JH51MH 110 
paCCMOT}JeHHIO :>KaJI06. 

,l}.OJI:>KHOCTHOe JIHQO, pa60THHK, Ha,n;eneHHbiH 110JIHOM01JH51MH 110 
paccMOT}JeHHIO :>Kano6, Ha3Hal!aeTC51 rrpaBOBbiM aKTOM opraHa, rrpe.n;ocTaBJIHIOIIJ;ero 
rocy .n;apcTBeHHYIO ycnyry, MHH3KOHOMpa3BHTHH, noKaJibHbiM aKTOM M <1> L(. 

5.5. )l{ano6a MO:>KeT 6niTb HarrpaBJieHa 1Iepe3 opraHH3aQHIO 1101ITOBOH CB513H, 

HHYIO opraHH3aQHIO, ocyru;ecTBJIHIOIIJ;yiO .n;ocTaBKY KoppecrroH,n;eHQHH, 1!epe3 M<l>L(, c 
HCI10Jlb30BaHHeM HHI}lOpMaQHOHHO-TeneKOMMYHHKaQHOHHOH CeTH «Jii:HTepHeT», 
IIopTana rocy.n;apcTBeHHbiX H MYHHQHITaJibHbiX ycrryr ( l}lyHKQHH) Pecrry6rrHKH KoMH, 
E,n;HHoro rropTana rocy.n;apcTBeHHbiX H MYHHQHITaJibHbiX ycrryr ( l}lyHKQHH) (no 
peKoMeH,n;yeMOH l}lopMe cornacHo rrpHrro:>KeHHIO NQ 5 K HacToHru;eMy 
a,n;MHHHCT}JaTHBHOMY pernaMeHTY ), a TaK:>Ke MO:>KeT 6biTb 11pHH51Ta rrpH JIHlJHOM 
11pHeMe 3a51BHTeJI51. 

IIpH rrocTyrrrreHHH :>Kano6I>I M<l>L( o6ecrreliHBaeT ee rrepe,n;ally B u;eHTP no 
rrpe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycrryr B 110p51,ll;Ke H CpOKH, KOTOpbie ycTaHOBJieHbi 
cornarneHHeM o B3aHMo,n;eiicTBHH Me:>K,n;y M<l>L( H MHHHCTepcTBOM, Ho He rro3,n;Hee 
crre,n;yiOru;ero pa6ollero ,ll;HH co ,n;HH rrocTyrrrreHHH :>Kano6I>I. 

)l{ano6ni Ha perneHHH H .n;eiicTBHH (6e3,n;eiicTBHe) pyKoBo,n;HTerrH :ueHT}Ja no 
rrpe.n;ocTaBrreHHIO rocy .n;apcTBeHHbiX ycrryr, rrpe.n;ocTaBJIHIOIIJ;ero rocy .n;apcTBeHHYIO 
ycrryry, rro,n;aiOTCH B MHHHCTepcTBO. 

)l{ano6I>I Ha perneHHH H .n;eiicTBHH (6e3,n;eiicTBHe) pa6oTHHKa M<l>L( rro,n;aiOTCH 
pyKoBo,n;HTerriO 3Toro M<l>L(. )l{ano6ni Ha perneHH51 H .n;eiicTBHH (6e3,n;eiicTBHe) M<t>L( 
rro,n;aiOTCH B MHH3KOHOMpa3BHTH51. 

)l{ano6a Ha perneHHH H .n;eiicTBHH (6e3,n;eiicTBHe) opraHa, rrpe.n;ocTaBJIHIOIIJ;ero 

rocy.n;apcTBeHHYIO ycnyry, ero .n;orr:>KHOCTHoro nHu;a, pyKoBo,n;HTerrH opraHa, 
rrpe.n;ocTaBJIHIOIIJ;ero rocy .n;apcTBeHHYIO ycrryry, rocy .n;apcTBeHHoro cny:>Karu;ero MO:>KeT 
6niTb HarrpaBrreHa 1!epe3 opraHH3aQHIO rrol!TOBOH CB513H, HHYIO opraHH3aQHIO, 
ocyru;ecTBJIHIOIIJ;YIO .n;ocTaBKY KoppecrroH,n;eHQHH, 1Iepe3 M<l>L(, c HCITOJib30BaHHeM 
HHI}lopMaQHOHHO-TeneKOMMYHHKaQHOHHOH CeTH «11HTepHeT>>, Ol}lHQHaJibHOfO caHTa 
opraHa, rrpe.n;ocTaBJIHIOru;ero rocy .n;apcTBeHHYIO ycnyry, E,n;HHoro rropTana 
rocy.n;apCTBeHHbiX H MYHHQHITaJibHbiX ycnyr ( l}lyHKQHH) rrH6o IIopTana 
rocy.n;apcTBeHHbiX H MYHHQHITaJibHbiX ycnyr ( l}lyHKQHH) Pecrry6nHKH KoMH, a TaK:>Ke 
MO:>KeT 6niTb 11pHH51Ta 11pH JIHlJHOM rrpHeMe 3a51BHTeJI51. 

)l{ano6a Ha perneHHH H .n;eiicTBH51 (6e3,n;eiicTBHe) M<l>L(, ero pa6oTHHKa MO:>KeT 

6niTb HarrpaBrreHa 1!epe3 opraHH3aQHIO rrol!TOBOH CB513H, HHYIO opraHH3aQHIO, 
ocyru;eCTBJI5IIOIIJ;YIO ,ll;OCTaBKY KOppeCITOH,ll;eHQHH, C HCI10Jlb30BaHHeM 
HHI}lopMaQHOHHO-TeneKOMMYHHKaQHOHHOH CeTH «11HTepHeT», Ol}lHQHaJibHOfO CaHTa 
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M<I>Q, E,n:MHoro nopTa.rm rocy,n:apcTBeHHbiX M MYHMII;Mna.TibHbiX yc.rryr ( lPYHKII;MH) 

nM6o IlopTa.Tia rocy,n:apcTBeHHbiX M MYHMII;Mna.TibHbiX yc.rryr ( lPYHKII;MH) Pecny6nMKM 

KoMM, a TaK)l(e MO)l(eT 6biTb npMH.HTa npM nMqHoM npMeMe 3a.HBMTen.H. 

IlpM nocTynneHMM B M<I>Q )l(a.JI06bl Ha perneHM.H M .n;eiicTBM.H (6e3,n:eiicTBMe) 

opraHa, npe.n;ocTaBn.HIOII.J;ero rocy .n;apcTBeHHYIO ycnyry, .n;on)l(HOCTHoro nMu;a opraHa, 

npe.n;ocTaBn.Hro:r.u;ero rocy .n;apcTBeHHYIO ycnyry, rocy .n;apcTBeHHoro rpa)l(,n:aHcKoro 

cny)l(a:r.u;ero M<I>Q o6ecneqMBaeT ee nepe,n:aqy B opraH, npe.n;ocTaBn.HIOII.J;MM 

rocy.n;apcTBeHHYIO ycnyry, B nop.H,n:Ke M cpoKM, KOTOpbie ycTaHoBneHbi cornarneHMeM 

o B3aMMo,n:e:H:cTBMM Me)l(,n:y M<I>Q M opraHoM, npe.n;ocTaBn.HIOII.J;MM rocy.n;apcTBeHeyro 

ycnyry, Ho He no3,n:Hee cne.n;yro:r.u;ero pa6oqero ,n:H.H co ,n:H.H noczynneHM.H )l(a.JI06bi. 
IlpMeM )l(a.JI06 B nMCbMeHHOM <iJopMe ocy:r.u;ecTBll.HeTC.H opraHaMM, 

npe.n;ocTaBn.HIOII.J;MMM rocy.n;apCTBeHHble ycnyrM, M<I>Q B MecTe npe.n;ocTaBneHM.H 

rocy.n;apcTBeHHOM yc.rryrM (B MecTe, r.n:e 3a.HBMTenb no,n:aBa.TI 3anpoc Ha rronyqeHMe 

rocy.n;apcTBeHHOM ycnyrM, HapyrneHMe nop.H,n:Ka KOTopo:H: o6)l(a.JiyeTc.H, nM6o B MecTe, 
r.n:e 3a.HBMTeneM nonyqeH pe3ynhTaT yKa3aHHOM rocy.n;apcTBeHHOM ycnyrH). 

IlpMeM )l(a.JI06 B nMCbMeHHOM <iJopMe ocy:r.u;ecTBn.HeTC.H MMH3KOHOMpa3BMTM.H B 

MecTe ero <lJaKTMqecKoro HaXO)l(,[(eHM.H. 
5.6. )l{a.Jio6a .n;on)l(Ha co,n:ep)l(aTb: 

1) HaMMeHoBaHMe u;eHTpa no npe.n;ocTaBneHMIO rocy,n:apcTBeHHbiX ycnyr, ero 

.n;on)l(HOCTHoro nMu;a, M<I>Q, ero pyKoBO.[(MTen.H M (HnM) pa6oTHMKa, perneHM.H M 

,n:eMCTBM.H (6e3,[(eMCTBMe) KOTOpbiX 06)l(a.JIYIOTC.H; 
2) <lJaMMJIMIO, MM.H, OTqecTBO (nocne,n:Hee - npM Ha.JIMqMM), CBe,[(eHM.H 0 MeCTe 

)l(MTeJibCTBa 3a.HBMTell.H - lPM3MqecKOrO llMII;a, a TaK)l(e HOMep (HOMepa) KOHTaKTHOrO 

Tene<iJoHa, a.n;pec (a,n:peca) 3rreKTpOHHOM noqTbi (npM Ha.JIMqMM) M noqToBbiM a.n;pec, no 
KOTOpbiM ,[(OJI)l(eH 6biTb HanpaBneH OTBeT 3a.HBMTenro; 

3) CBe,[(eHM.H 06 06)l(a.JiyeMbiX perneHM.HX M ,n:eMCTBM.HX (6e3,[(eMCTBMM) u;eH'Tpa no 

npe.n;ocTaBneHMIO rocy,n:apcTBeHHbiX ycrryr, ero .n;on)l(HOCTHoro nMu;a, M<I>Q, 

pa6oTHMKa M <I> Q; 
4) ,[(OBO,[(bi, Ha OCHOBaHMM KOTOpbiX 3a.HBMTellb He COrJiaCeH C perneHMeM M 

,n:eMCTBMeM (6e3,[(eMCTBMeM) u;eHTpa no npe,n:ocTaBneHMIO rocy,n:apCTBeHHbiX ycnyr, 

ero .n;on)l(HOCTHoro nMu;a, M<I>Q, pa6oTHMKa M<I>Q. 
3a.HBMTeneM MoryT 6biTb npe,n:cTaBneHbi OpMrMHa.Tibi ,[(OKyMeHTOB (npM 

Ha.JIMqMM), nO,[(TBep)l(,[(aiOII.J;Me ,[(OBO,[(bl 3a.HBMTell.H, llM6o MX KOnMM. 
5. 7. B cnyqae no,n:aqM )l(a.JI06bi qepe3 npe,n:cTaBMTen.H 3a.HBMTen.H K )l(a.JI06e 

npMnaraeTC.H ,[(OKyMeHT, nO,[(TBep)l(,[(aiOII.J;MM nonHOMOqlf.H npe,n:CTaBMTell.H Ha 

ocy:r.u;eCTBlleHMe ,[(eMCTBMM OT MMeHM 3a.HBMTell.H. 
B KaqecTBe ,n:oKyMeHTa, no,n:TBep)l(,n:aro:r.u;ero nonHoMoqM.H Ha ocy:r.u;ecTBneHMe 

,n:eMCTBMM OT MMeHM 3a.HBMTell.H, npe,n:cTaBJI.HeTC.H: 
a) o<iJopMrreHHa.H B cooTBeTCTBMM c 3aKoHo,n:aTenbCTBOM PoccMMCKOM 

<l>e,n:epaii;MM ,[(OBepeHHOCTb (,n:n.H lPM3MqeCKMX llMII;); 
6) KOnM.H perneHM.H 0 Ha3HaqeHMM MllM 06 M36paHMM llM60 KOnM.H npMKa3a 0 

Ha3HaqeHMM <lJM3MqeCKOrO llMII;a Ha ,[(OJI)l(HOCTb, B COOTBeTCTBMM C KOTOpbiM TaKOe 

<lJM3MqeCKOe llMII;O o6na,n:aeT npaBOM ,[(eMCTBOBaTb OT MMeHM 3a.HB!1TeJI.H 6e3 

,[(OBepeHHOCTM. 
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5.8. 3a51BHTeJib HMeeT npaBO Ha norryqeHHe HH<l>opMal(HH H ,l(OKyMeHTOB, 

He06XO,l(HMbiX ,l(JUI o60CHOBaHH.H H paCCMOTpeHH.H )KaJI06bi. 

5.9. PerncTpau;HH )KaJI06bi ocyll(eCTBJI.HeTc.H u;eHTPOM no npe,n:ocTaBrreHHIO 

rocy,n:apcTBeHHbiX ycrryr, M<l>l(, MHH3KOHOMpa3BHTH.H B )KypHarre yqeTa )KaJI06 Ha 

perneHH.H H ,n:eHCTBH.H (6e3,l(eHCTBHe) l(eHTpa no npe,n:OCTaBJieHHIO rocy,n:apCTBeHHbiX 

ycrryr, ero ,l(OJI)KHOCTHbiX JIHI(, )KypHarre yqeTa )KaJI06 Ha perneHH.H H ,n:eHCTBH.H 

(6e3,n:e:H:cTBHe) M<l>l(, ero pa6oTHHKOB, )KypHarre yqeTa )KaJI06 Ha perneHH.H H 

,n:e:H:cTBH.H (6e3,n:e:H:cTBHe) MHH3KOHoMpa3BHTH.H (.n:arree - )KypHarr) B TeqeHne o,n:Horo 

pa6oqero ,l(H.H CO ,l(H.H ee nOCTynrreHH.H C npHCBOeHHeM eif perHCTpal(HOHHOrO HOMepa. 

5.1 0. 3a.HBHTeJIIO Bbi,l(aeTC.H pacnHCKa B norryqeHHH OT Hero )KaJI06bi H HHbiX 

npe,n:cTaBJieHHbiX ,l(OKyMeHTOB B nHCbMeHHOH <l>opMe Ha 6yMa)KHOM HOCHTeJie C 

YKa3aHHeM perncTpau;noHHoro HOMepa )KaJI06hi, ,n:aTbi H BpeMeHH ee npneMa, nepeqH.H 

npe,n:cTaBJieHHbiX ,l(OKyMeHTOB Henocpe,n:CTBeHHO npH JIHqHOM npHeMe 3a.HBHTeJI.H. 

B crryqae no,n:aqn )KaJI06bi B M<l>l( (Ha Hero HJIH ero pa6oTHHKa) 3a51BHTerrro 

Bbi,l(aeTC.H pacnHCKa B norryqeHHH )KaJI06bi H HHbiX npe,n:CTaBJieHHbiX ,l(OKyMeHTOB B 

nHCbMeHHOH <PopMe Ha 6yMa)KHOM HOCHTeJie C YKa3aHHeM perHCTpal(HOHHOrO HOMepa 

)KaJI06bi, ,n:aTbl H BpeMeHH ee npHeMa, nepeqH.H npe,n:cTaBJieHHbiX ,l(OKyMeHTOB 

Henocpe,n:CTBeHHO npH JIHqHOM npHeMe 3a51BHTeJI.H. 

PacnncKa o perHCTPal(HH )KaJI06bi H norryqeHHH ,n:oKyMeHTOB c YKa3aHHeM 

perHCTpal(HOHHOrO HOMepa )KaJI06bi, ,n:aTbi H BpeMeHH ee npHeMa, nepeqH.H 

npe,n:cTaBrreHHbiX ,n:oKyMeHTOB, HanpaBrreHHbiX qepe3 M<l>l(, c ncnorrb30BaHHeM 

HH<l>opMal(HOHHO-TerreKOMMYHHKal(HOHHOH ceTH <d1HTepHen>, ITopTarra 

rocy,n:apcTBeHHbiX H MYHHI(HnaJibHbiX ycrryr ( <l>YHKI(HH) Pecny6rrHKH KoMH, E,n:nHoro 

nopTarra rocy,n:apcTBeHHbiX H MYHHI(HnaJibHbiX ycrryr ( <l>YHKI(HH), HanpaBrr.HeTc.H 

3a51BHTerrro qepe3 opraHH3al(HIO noqToBo:H: CB.H3H, HHYIO opraHH3al(HIO, 

ocyll(eCTBJI.HIOII(YIO ,l(OCTaBKY KoppecnOH)J;eHI(HH, B TeqeHHe 3 pa6oqnx ,l(HeH CO ,l(H.H 

HX perHCTPal(HH. 
PacnncKa o perHcTPal(HH )KaJI06bi H norryqeHHH .n:oKyMeHTOB c yKa3aHHeM 

perHCTpal(HOHHOrO HOMepa )KaJI06bi, ,n:aTbi H BpeMeHH ee npHeMa~ nepeqH.H 

npe,n:CTaBJieHHbiX )J;OKyMeHTOB, HanpaBJieHHbiX qepe3 opraHH3al(HIO noqTOBOH CB.H3H, 

HHYIO opraHH3al(HIO, ocyll(eCTBJI.HIOII(yiO ,n:ocTaBKY KoppecnoH,n:eHI(HH, HanpaBJI.HeTC.H 

3a.HBHTerrro qepe3 opraHH3al(HIO noqToBo:H: CB.H3H, HHYID opraHH3al(HIO, 

ocyll(eCTBJI.HIOII(yiO )J;OCTaBKY KOppecnOH,l(eHI(HH, B TeqeHHe 3 pa6oqnx ,l(HeH CO ,l(H.H 

HX perHCTPal(HH. 
)l{arro6a B TeqeHHe o,n:Horo pa6oqero ,n:H.H co ,l(H.H ee perHCTPal(HH no,n:Jie)KHT 

nepe,n:aqe )J;OJI)KHOCTHOMY JIHI(y, pa60THHKY, Ha,n:eJieHHOMY nOJIHOMOqH.HMH no 

paCCMOTPeHHIO )KaJI06. 

)l{arro6hi, 3a ncKrrroqeHHeM )KaJI06 Ha perneHH.H, npHH.HTbie pyKoBo,n:nTeJI.HMH 

opraHOB, npe,n:ocTaBJI.HIOII(HX rocy,n:apcTBeHHbie ycrryrn, paccMa1JmBaiOTC.H 

,l(OJI)KHOCTHbiM JIHI(OM, pa60THHKOM, Ha,n:eJieHHbiM nOJIHOMOqH.HMH no paCCMOTPeHHIO 

)KaJI06. 
B crryqae ecrrn o6)KaJIYIDTC.H perneHH.H H ,n:e:llcTBH.H (6e3,n:e:llcTBHe) pyKoBo,n:nTeJI.H 

TeppHTOpHarrbHoro opraHa, cTpyKTypHoro no,n:pa3,n:erreHH.H, npe,n:ocTaBJI.HIOII(ero 

rocy ,n:apCTBeHHYIO ycrryry, )KaJI06a paCCMaTpHBaeTC.H COOTBeTCTBYIOII(HM opraHOM 

ncnoJIHHTeJibHOH BrracTH Pecny6rrHKH KoMH B nop.H,n:Ke, npe,n:ycMoTpeHHOM 
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Ilono:>KemreM o6 oco6eHHOCnl:x no,rt;a~ur M paccMoTpeHM.H :>Kano6 Ha perneHM.H M 

,rt;eiicTBM.H (6e3,rt;eiicTBMe) opraHoB McnoJIHMTeJibHOH snacTM Pecny6JIMKM KoMM M MX 

,ZJ;OJI:>KHOCTHbiX JIMI.J;, rocy,rt;apCTBeHHbiX rpa:>K,rt;aHCKMX CJiy:>Ka:ru;MX opraHOB 

McnoJIHMTeJibHOH snacTM Pecny6JIMKM KoMM, yTsep:>K,rt;eHHhiM nocTaHOBJieHMeM 

IlpaBMTeJibCTBa Pecny6JIMKM KoMM OT 25 ,rt;eKa6p.H 2012 r. N!! 592 (,rt;anee -

IloJio:>KeHMe, yTsep:>K,rt;eHHOe nocTaHOBJieHMeM N!! 592). 
B cnyqae ecJIM o6:>KaJIYIOTC.H perneHM.H M ,rt;eiicTBM.H (6e3,rt;eiicTBMe) pyKoBO,rt;MTeJI.H 

opraHa, npe,rt;ocTaBJI.HIO:ru;ero rocy,rt;apcTBeHHYIO ycnyry, 3a MCKJIIOqeHMeM cnyqa.H, 

npe,rt;yCMOTpeHHOrO a63ai.J;eM BTOpbiM HaCTO.H:ru;ero nyHKTa, :>KaJI06a paCCMaTpHBaeTC.H 

B BbiiileCTO.H:ru;eM opraHe (npH ero HaJIMqHH) JIM60 B CJiyqae ero OTCYTCTBM.H 

paccMaTpHsaeTc.H Henocpe,rt;CTBeHHO pyKoBO,rt;MTeJieM opraHa, npe,n;ocTaBJI.HIO:ru;ero 

rocy,n;apcTBeHHYIO ycnyry, B nop.H,rt;Ke, npe,rt;ycM01peHHOM Ilono:>KeHMeM, 

yTsep:>K,rt;eHHhiM nocTaHOBJieHMeM N!! 592. 

CpoKM paccM01peHM.H :>Kano6 

5.11. )l{ano6a, nocTynMBIIla.H B OpraH, npe,rt;OCTaBJI.HIO:ru;MH rocy,n;apCTBeHHYIO 

ycnyry, JIM6o s BblrnecTo.H:ru;Mii opraH (npH ero HaJIMqHH), M<I>l..I;, 

MMH3KOHOMpa3BMTM.H, no,n;ne:>KMT paccMoTpeHMIO B TeqeHMe 15 pa6oqMx ,rt;Heii co ,rt;H.H 

ee perMcTpau;MM, a B cnyqae o6:>KanosaHM.H OTKa3a opraHa, npe,n;ocTaBJI.HIO:ru;ero 

rocy,n;apcTBeHHYIO ycnyry, M<I>l..I; B npHeMe ,rt;oKyMeHTOB y 3a.HBMTeJI.H JIM6o B 

MCnpaBJieHMM ,rt;ony:ru;eHHbiX oneqaTOK M OIIlM60K MJIM B CJiyqae 06:>KaJIOBaHM.H 

HapyrneHM.H ycTaHOBJieHHOrO CpOKa TaKMX MCnpaBJieHMH - B TeqeHMe 5 pa6oqMX ,rt;HeH 

CO ,rt;H.H ee perMCTpai.J;MM, eCJIM 6onee KOpOTKMe CpOKM paCCM01peHM.H :>KaJI06bi He 

ycTaHOBJieHhi opraHoM, npe,n;ocTaBJI.HIO:ru;MM rocy ,rt;apcTBeHHYIO ycnyry, M <I> I..I;, 
MMH3KOHOMpa3BMTM.H, ynoJIHOMoqeHHhiMM Ha ee paccMoTpeHMe. 

IJepeqeHh OCHOBaHMH ,rt;JI.H OTKa3a B y,rt;OBJieTBOpeHMM :>KaJI06bi 

M nepeqeHb OCHOBaHMH ,rt;JI.H OCTaBJieHM.H :>KaJI06bi 6e3 OTBeTa 

5.12. OcHoBaHM.HMM ,rt;JI.H OTKa3a B y,rt;osneTsopeHMM :>KaJI06hi .HBJI.HIOTC.H: 

a) HaJIMqMe BCTynMBIIlero B 3aKOHHYIO CMJIY perneHM.H cy,n;a, ap6H1pa:>KHOro cy,n;a 

no :>KaJI06e 0 TOM :>Ke npe,rt;MeTe M no TeM :>Ke OCHOBaHM.HM; 

6) no,n;aqa :>KaJI06bi JIMI.J;OM, nOJIHOMOqM.H KOTOporo He nO,rt;TBep:>K,rt;eHbl B 

nop.H,rt;Ke, ycTaHOBJieHHOM 3aKoHo,rt;aTeJibCTBOM PoccMHCKOH <I>e,rt;epau;MM; 

B) HaJIMqMe perneHM.H no :>KaJI06e, npHH.HTOrO paHee B COOTBeTCTBMM C 

Tpe6oBaHM.HMM HaCTO.H:ru;ero a,rt;MMHMC'I'paTMBHOrO perJiaMeHTa B OTHOIIleHMM TOrO :>Ke 

3a.HBMTeJI.H M no TOMY :>Ke npe,n;MeTy :>KaJI06hi; 

r) npH3HaHMe :>KaJI06bi He060CHOBaHHOH (perneHM.H M ,rt;eHCTBM.H (6e3,rt;eHCTBHe) 

npH3HaHbl 3aKOHHbiMM, OTCYTCTByeT HapyrneHMe npaB 3a.HBMTeJI.H). 

5.13. B cnyqae ecJIM B :>Kano6e He yKa3aHa cpaMMJIM.H 3a.HBMTeJI.H, HanpaBMBrnero 

:>KaJio6y, MJIM noqTOBbiH a,n;pec, no KOTOpOMY ,rt;OJI:>KeH 6biTb HanpaBJieH OTBeT, OTBeT 

Ha :>Kano6y He ,n;aeTc.H. 

l..J;eHTp no npe,rt;OCTaBJieHMIO rocy,n;apCTBeHHbiX ycnyr, ,ZJ;OJI:>KHOCTHOe JIMU:O, 

M<I>l..I;, MMH3KOHOMpa3BMTM.H, pa6oTHMK, Ha,rt;eJieHHhiH noJIHOMoqM.HMM no 
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paccMoTpeHHIO )l(aJI06, . ITPH ITonyqeHHH )l(aJio6bi, B KOTopo:H: co,n;ep)l(aTc.H 

He:u;eH3ypHbie JIH60 OCKOp6HTeJibHbie Bbipa)l(eHH.H, yrp03bi )I(H3HH, 3,ll;OpOBbiO H 

HMym;eCTBY ,ll;OJI)I(HOCTHOrO JIH:U:a, pa60THHKa, a TaK)I(e qJieHOB HX CeMbH, BITpase 

OCTaBHTb )l(aJI06y 6e3 OTBeTa ITO cym;eCTBY ITOCTaBJieHHbiX B HeM BOITpOCOB H B 

TeqeHHe 3 pa6oqHX ,D;HeM CO ,ll;H.H perHCTpa:U:HH )l(aJI06bi C006m;HTb 3a.HBHTeJIIO, 

HaiTpaBHBIIIeMy )l(aJI06y, 0 He,D;OITYCTHMOCTH 3JIOYITOTpe6JieHH.H ITpaBOM. 

B cnyqae ecJIH TeKcT )l(aJI06bi He ITo,n;,n;aeTc.H ITpoqTeHHIO, OTBeT Ha )l(aJio6y He 

,n;aeTC.H, H OHa He ITO,D;Jie)I(HT HaiTpaBJieHHIO Ha paCCMOTpeHHe B rocy,n;apCTBeHHbiM 

opraH, opraH MeCTHoro caMoyiTpasneHH.H, MHH3KOHOMpa3BHTH.H, M<l>l( HJIH 

,ll;OJI)I(HOCTHOMY JIH:U:Y B COOTBeTCTBHH C HX KOMITeTeH:u;HeM, 0 qeM B TeqeHHe CeMH 

,n;He:H: co ,n;H.H perwcrpa:u;HH )l(aJI06hi coo6m;aeTc.H 3a.HBHTenro, ecnw ero cpaMHJIH.H H 

ITOqTOBhiM a,n;pec ITo,n;,n;aiOTC.H ITpoqTeHHIO. 

5 .14. Tio pe3yJihTaTaM paCCMOTpeHH.H )l(aJI06bi ITpHHHMaeTC.H O,ll;HO H3 

cne,n;yrom;wx perneHH:H:: 

1) )l(aJI06a y,n;OBJieTBOp.HeTC.H, B TOM qHCJie B cpopMe OTMeHbi ITpHH.HTOrO 

perneHH.H, HCITpaBJieHH.H ,ll;OITym;eHHbiX OITeqaTOK H OIIIH60K B Bbi,D;aHHbiX B pe3yJibTaTe 

ITpe,n;ocTasneHH.H rocy,n;apcTBeHHo:H: ycnyrn ,n;oKyMeHTax, B03BpaTa 3a.HBHTeJIIO 

,n;eHe)I(HbiX cpe,n;CTB, B3HMaHHe KOTOpbiX He ITpe,n;yCMOrpeHO HOpMaTHBHbiMH 

ITpasoBhiMH aKTaMH Poccw:H:cKo:H: <l>e,n;epa:u;HH, HopMaTHBHhiMH ITpaBOBhiMH aKTaMH 

cy6oeKTOB Poccw:H:cKo:H: <l>e,n;epa:u;ww; 

2) B y,n;OBJieTBOpeHHH )l(aJI06bi OTKa3biBaeTC.H. 

5.15. PerneHHe ITpHHHMaeTc.H B cpopMe aKTa :u;eHTpa ITO ITpe,n;ocTaBJieHHIO 

rocy,n;apcTBeHHhiX ycnyr, M<l>l(, MHH3KOHOMpa3BHTH.H. 

5 .16. ilpH y,n;OBJieTBOpeHHH )l(aJI06bi :u;eHTp ITO ITpe,n;OCTaBJieHHIO 

rocy,n;apcTseHHhiX ycnyr, M<l>l(, MHH3KOHOMpa3BHTH.H ITpHHHMaiOT wcqepiTbiBarom;we 

Mepbl ITO ycTpaHeHHIO Bbi.HBJieHHbiX HapyrneHHM, B TOM qHCJie ITO Bbi,n;aqe 3a.HBHTeJIIO 

pe3yJihTaTa rocy,n;apcTBeHHOM ycnyrw, He IT03,n;Hee 5 pa6oqwx ,n;He:H: co ,n;H.H ITPHH.HTH.H 

perneHH.H, ecnH HHoe He ycTaHosneHo 3aKOHo,n;aTeJibCTBOM Poccw:H:cKo:H: <l>e,n;epa:u;HH, 

3aKoHo,n;aTeJihCTBOM PeciTy6JIHKH KoMH. 

Tiop.H,ll;OK HHcpOpMHpOBaHH.H 3a.HBHTeJI.H 0 pe3yJibTaTaX paCCMOrpeHH.H )l(aJI06bi 

5 .1 7. He IT03,n;Hee ,n;H.H, cne,n;yrom:ero 3a ,n;HeM ITpHH.HTH.H perneHH.H, yKa3aHHoro B 

ITYHKTe 5.14 HaCTO.Hm;ero a,n;MHHHCTpaTHBHOrO perJiaMeHTa, 3a.HBHTeJIIO B ITHCbMeHHOM 

cpopMe H ITO ero )l(eJiaHHIO B 3JieKTpOHHOM cpopMe HaiTpaBJI.HeTC.H MOTHBHpOBaHHbiM 

OTBeT ITO pe3yJibTaTaM paCCMOrpeHH.H )l(aJI06bi. 

5.18. B MOTHBHpOBaHHOM OTBeTe ITO pe3yJihTaTaM paCCMOTpeHH.H )l(aJI06bi 

YKa3hiBaiOTC.H: 

a) HaHMeHoBaHHe opraHa, ITpe,n;ocTaBJI.Hrom;ero rocy,n;apcTBeHHYIO ycnyry, 

M<I>IJ; paccMoTpesrnero )l(aJio6y, ,n;oJI)I(HOCTh, cpaMHJIH.H, HM.H, oTqecTBO (ITocne,n;Hee -

ITpH HaJIHqHH) ,lJ;OJI)I(HOCTHOrO JIH:U:a, pa60THHKa, ITpHH.HBIIIero perneHHe ITO )l(aJI06e; 
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6) HOMep, ,n:aTa, MeCTO ITpHHj{TJUI peiiieHHjl, BKmoqajl CBe,[(eHHjl 0 ,[(OJDKHOCTHOM 

nw:u;e opraHa, ITpe.n:ocTaBJijiJOI.l(ero rocy,n:apcTBeHHYIO ycnyry, pa6oTHHKe M<I>L(, 

perneHHe HJIH ,n:eHCTBHjl (6e3,n:eHCTBHe) KOTOporo 06)KaJIYIOTCjJ; 

B) <l_}aMHJIHjl, HMjl, OTqecTBO (ITOCJie,n:Hee - ITpH HaJIHqHH) HJIH HaHMeHOBaHHe 

3aj{BHTeJijl; 

r) OCHOBaHHjl ,[{Jljl ITpHHj{THjl perneHHjl ITO )KaJI06e; 

,n:) ITpHHj{TOe ITO )KaJI06e peiiieHHe. 

5.19. B cnyqae ITpH3HaHHjl )KaJI06hi ITO,n:Jie)Kal.l(e:H: y ,n:oBJieTBopeHHIO B OTBeTe 

3aj{BHTenro, YKa3aHHOM B ITO.ll:ITYHKTe 1 ITYHKTa 5.14 HacTOjll.l(ero a,n:MHHHCTPaTHBHoro 

perJiaMeHTa, ,n:aeTCjl HH<l_}OpMaiJ;Hjl 0 ,n:eHCTBHj{X, ocyl.l(eCTBJijleMbiX :u;eHTPOM ITO 

ITpe,n:OCTaBJieHHIO rocy,n:apCTBeHHbiX ycnyr, MHOro<l_}yHKIJ;HOHaJibHbiM :u;eHTPOM, 

ITpe,n:yCMOTpeHHOH qaCTbiO 1.1 CTaTbH 16 <l>e,n:epaJibHOfO 3aKOHa OT 27 HIOJijl 2010 r. 

NQ 21 0-<1>3 «06 opraHH3aiJ;HH ITpe,n:ocTaBJieHHjl rocy ,n:apcTBeHHbiX H MYHHIJ;HITaJibHbiX 

ycnyr», B :u;eJijiX He3aMe,[{JIHTeJibHOf0 ycTpaHeHHjl BbljJBJieHHbiX HapyrneHHH ITpH 

OKa3aHHH rocy,n:apCTBeHHOH ycnyrH, a TaK)I{e ITpHHOCj{TCjl H3BHHeHHjl 3a 

.n;ocTaBneHHbie Hey,n:o6cTBa H YKa3biBaeTCjl HH<l_}opMa:u;Hjl o ,n:anhHe:H:rnwx ,n:e:H:cTBHj{X, 

KOTOpbie He06XO,[{HMO COBepiiiHTb 3aj{BHTeJIIO B :u;eJijiX ITOJiyqeHHjl rocy,n:apCTBeHHOH 

ycnyrw. 

5.20. B cnyqae ITpH3HaHHjl )KaJI06bi, He ITO,n:Jie)l{al.l(e:H: y,n:oBJieTBopeHHIO B 

OTBeTe 3aj{BHTeJIIO, YKa3aHHOM B ITO.[{ITYHKTe 2 ITYHKTa 5.14 HacTOjll.l(ero 

a,n:MHHHCTpaTHBHOfO perJiaMeHTa, ,n:aiOTCjl apryMeHTHpOBaHHbie pa3'bj{CHeHHjl 0 

ITpwqwHax ITpHHj{Toro perneHHjl, a TaK)I{e HH<l_}opMaiJ;Hj! o ITOpjl,n:Ke o6)KaJIOBaHHjl 

ITpHHj{Toro perneHHjl. 

5.21. B cnyqae ycTaHOBJieHHjl B xo,n:e HJIH ITO pe3yJibTaTaM paccMOTPeHHjl 

)KaJI06bi ITpH3HaKOB COCTaBa a,n:MHHHCTpaTHBHOfO ITpaBOHapyrneHHjl, 

ITpe,n:ycMoTpeHHoro 3aKoHo,n:aTeJibCTBOM Poccw:H:cKo:H: <I>e,n:epa:u;ww o6 

a,n:MHHHCTPaTHBHbiX ITpaBOHapyiiieHHj{X, HJIH ITpH3HaKOB COCTaBa ITpecTyiTJieHHjl 

,[{OJI)KHOCTHOe JIHIJ;O, pa60THHK, Ha,n:eJieHHbiH ITOJIHOMOqHj{MH ITO paCCM01peHHIO 

)KaJI06, He3aMe,[{JIHTeJibHO (He IT03,[{Hee 1 pa6oqero ,[(Hjl CO ,[(Hjl ycTaHOBJieHHjl 

YKa3aHHbiX o6cTOj!TeJihCTB) HaiTpaBJijleT HMeiOI.l(Hecjl MaTepwanbi B opraHbi 

ITpoKypaTypbi. 

flopji,[(OK 06)KaJIOBaHHjl perneHHjl ITO )KaJI06e 

5.22. 3MBHTeJib HMeeT ITpaBO 06)KaJIOBaTb peiiieHHe, ITpHHj{TOe ITO )KaJI06e, B 

ycTaHOBJieHHOM 3aKOHO,[{aTeJibCTBOM ITOpjl,n:Ke. 

fiOpji,[{QK ITOJiyqeHHjl HH<l_}OpMaiJ;HH H ,[{OKyMeHTOB, He06XO,[{HMbiX ,[{JJSI 

o60CHOBaHHjl H paCCMOTpeHHjl )KaJI06bi 

5.23. 3aj{BHTeJib BITpaBe 3aiTpaiiiHBaTb H ITOJiyqaTb HH<l_}OpMaiJ;HIO H ,[{OKyMeHTbi, 

He06XO,[{HMbie ,[{Jljl o60CHOBaHHjl H paCCMOTpeHHjl )KaJI06bi. 

3aj{BHTeJib o6pal.l(aeTCjl B :u;eHTP ITO ITpe.n:ocTaBJieHHIO rocy,n:apcTBeHHbiX ycnyr, 

M<I>IJ,, MHH3KOHOMpa3BHTHjl c 3ajiBJieHHeM Ha ITonyqeHne HH<l_}opMa:u;nn H 
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,[(OKyMeHTOB, He06XO,[(MMhiX ,[(JUI 060CHOBaHIDI M paCCMOT}JeHM51 :>KaJI06bi (,n:anee -
3a5IBJieHMe) B nMCbMeHHOM cpopMe Ha 6yMa:>KHOM HOCMTeJie, B :meKTpOHHOM cpopMe. 

3a5IBJieHMe MO:>KeT 6hiTb HanpaBJieHO qepe3 opraHM3aiJ;MIO noqTOBOM CB513M, 
MHYIO opraHM3aU:MIO, ocy:rn;ecTBJI5IIO:rn;yiO .n:ocTaBKY KoppecnoH,n:eHU:MM, qepe3 M<l>U:, c 
MCnOJib30BaHMeM MHcpOpMaiJ;MOHHO-TeJieKOMMYHMKaiJ;MOHHOM CeTM «fiHTepHeT>>, a 
TaK:>Ke MO:>KeT 6hiTb npMH5ITO npM JIMqHOM npMeMe 3a5IBMTeJI51. 

3a5IBJieHwe ,n:oJI:>KHO co,n:ep:>KaTh: 
1) HaMMeHOBaHMe opraHM3aiJ;MM, ero ,[(OJI:>KHOCTHOrO JIMIJ;a, B KOMneTeHIJ;MM 

KOTOporo HaXO,[(MTC51 MHcpOpMaiJ;M51 M ,[(OKyMeHTbi He06XO,[(MMbie ,[(JI51 o60CHOBaHM51 M 

paCCMOT}JeHM51 :>KaJI06hi; 
2) cpaMMJIMIO, MM51, OTqecTBO (nOCJie,n:Hee - npM HaJIMqMM), CBe,n:eHM51 0 MeCTe 

:>KMTeJihCTBa 3a5IBMTeJI51 - cpH3MqecKOrO JIMIJ;a, a TaK:>Ke HOMep (HOMepa) KOHTaKTHOrO 
TerrecpoHa, a.n:pec (a.n:peca) 3JieKTpOHHOM noqThi (npw HaJIMqww) M noqToBhiM a,n:pec, no 
KOTOpbiM ,[(OJI:>KeH 6biTb HanpaBJieH OTBeT 3a5IBMTeJIIO; 

3) CBe,n:eHM51 06 MHcpOpMaiJ;MM M ,[(OKyMeHTaX, He06XO,[(MMbiX ,[(JI51 060CHOBaHM51 M 
paccMOT}JeHM51 :>Kano6bi. 

CpoK npe,n:ocTasrreHM51 MHcpopMaU:MM M ,n:oKyMeHTOB, Heo6xo,n:MMhiX ,n:rr51 
060CHOBaHM51 M paCCMOTpeHM51 :>KaJI06hi COCTaBJI51eT 5 pa6oqMX ,[(HeM CO ,[(H51 
perMCTpaiJ;MM 3a5IBJieHM51. 

OcHosaHMM ,n:rr51 OTKa3a B npMeMe 3a5IBJieHM51 He npe.n:ycMOT}JeHo. 

Cnoco6hi MHcpopMwposaHM51 3a5IBMTeJI51 o nop5I,n:Ke no,n:aqw 
M paCCMOTpeHM51 :>KaJI06bi 

5.24. l1HcpopMaU:M51 o nop5I,n:Ke no,n:aqw M paccMoTpeHM51 :>Kano6bi pa3Me:rn;aeTc51: 
Ha MHcpopMaU:MOHHhiX CTeH,n:ax, pacnorro:>KeHHhiX B u:eHT}Je no 

npe,n:ocTaBJieHMIO rocy ,n:apcTBeHHhiX ycnyr, M <I> U:; 
- Ha ocpMU:MaJihHhiX ca:H:Tax MMHMCTepcTBa, u:eHTpos no npe.n:ocTaBJieHMIO 

rocy,n:apcTBeHHhiX ycrryr, M<l>U:; 
- Ha IlopTane rocy,n:apcTBeHHhiX M MYHMU:MnaJihHhiX ycrryr (cpyHKU:Mii) 

Pecny6rrwKM KoMM M (wrrw) E,n:MHOM nopTane rocy,n:apcTBeHHhiX M MYHMU:MnaJihHhiX 

ycrryr ( cpyHKU:Mii); 
5.25. HHcpopMaU:MIO o nop5I,n:Ke no,n:aqw M paccMoTpeHM51 :>Kano6hi MO:>KHO 

norryqwTh: 
- nocpe,n:CTBOM TerrecpOHHOM CB513M no HOMepy IJ;eHTpa no npe,n:OCTaBJieHMIO 

rocy,n:apcTBeHHhiX ycnyr, M<l>U:; 
- nocpe,n:CTBOM cpaKCMMMJibHOrO coo6:rn;eHM5I; 
- npM JIMqHOM o6pa:rn;eHMM B u;eHTpe no npe,n:OCTaBJieHMIO rocy,n:apCTBeHHbiX 

ycrryr, M<l>U:; 
- no 3JieKTpOHHOM noqTe s u;eHT}Je no npe,n:ocTasrreHMIO rocy.n:apcTBeHHhiX 

ycrryr; 
npM nMCbMeHHOM o6pa:rn;eHMM B u;eHTpe no npe,n:ocTaBJieHMIO 

rocy,n:apcTBeHHhiX ycrryr; 
- nyTeM ny6JIMqHOrO MHcpOpMHpOBaHM51. 
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Ilp:ano)l{emw NQ 1 
K A,n:MHHHCTpaTHBHOMY pernaMeHTY 

npe,n:ocTaBneHIDI rocy,n:apcTBeHHOH ycnyr:a no Ha:maL£eHHIO 

ll BDinnaTe pecny6nHKaHCKOll e,n:HHOBpeMeHHOll ,n:eHe)I{HOll BbiiTllaTDI 
llHIJ;aM, y,n:OCTOeHHbiM BDIClllero nolfeTHOrO 3BaHH51 

Pecny6nHKH KoMH «IloL£eTHhiH rpa)l{,n:aHHH» 

<l>opMa 

OpraHH3aU:H51, o6pa6aTbiBaiOm;a51 3anpoc Ha 
npe,n:ocTaBneH:ae ycnyr:a 

rocy,n:apCTBeHHOe 6IO,n:)l{eTHOe y-qpe)l{,n:eHHe Pecny6nHKll 
KoMH «QeHTp no npe,n:ocTaBneHHIO rocy,n:apcTBeHHDIX 

ycnyr B ccpepe cou::aani>Holi 3aiii;HThi HaceneHH51 
» -----------------------------------

3A51BJ1EHI1E 

Ilpollly npe,n:ocTaBHTh rocy,n:apcTBeHHYIO ycnyry: Ha3HaL£eH:ae H BhmnaTa 

pecny6nHKaHCKOll. e,n:HHOBpeMeHHOll ,n:eHe)I{HOll BbiiTllaTbl llHIJ;aM, y,n:OCTOeHHDIM BbiClllero 

nolfeTHoro 3BaHH51 Pecny6nHKH KoMH «IloL£eTHhiH rpa)l{,n:aHHH» 

3a51BHTenh 

<l>HO 

):(aTa po)l{,n:eHH51 

MecTo po)l{,n:eHH51 

A,n:pec Me eTa )I{HTeni>cTBa 1 

A,n:pec MecTa npe6I>IBaHH51
2 

):(oKyMeHT, y,n:oCTOBep51IOIII;llll 
lllllfHOCTb3 

Ilpe,n:cTaBHTenh 

<l>HO 

):(aTa pO)I{)l;eHIDI 

MecTo po)l{,n:eHH51 

A,n:pec Me eTa )I{HTeni>cTBa 4 

1 
YKa3biBaeTC51 a,n:pec per:acTpau;:a:a no ,n:oKyMeHTy, y,n:ocToBep51IOIII;eMy nHlfHOCTh 

2 
Y Ka3DIBaeTC51 a,n:pec perHCTpaiJ;Hll no CBH)l;eTellbCTBY 0 perHCTpaU:Hll no MeCTY 

npe6I>IBaHH51 (np:a HanHlfHH) 
3 Y Ka3hiBaeTC51 cepH51, HOMep, KeM ll KOr,n:a Bbi)l;aH 
4 YKa3DIBaeTC51 a,n:pec per:acTpau::a:a no ,n:oKyMeHTy, y,n:ocToBep51IOIIJ;eMy nHlfHOCTh 



Tipe,IJ;cTamuenb 

A,IJ;pec MecTa ITpe6brBaHFUI
5 

.D:oKyMeHT, Y.IJ:OCTOBep51IOIU;Hll 

nHqHOCTb
6 

.D:oKyMeHT, ITO.IJ:TBep)K,II;aiOIU;Hll 
7 

ITOllHOMOqH51 ITpe,IJ;CTaBHTell51 

KoHTaKTHbie 

,IJ;aHHbie 

Tene<l_}oH
8 

3neKTpOHHa51 

IToqTa
9 
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10 
CIToco6 yBe,IJ;oMneHH51 o ITPHH51TOM perneHHH 

B Be.IJ:OMCTBe 

B MC!>:Q 
TioqTOBbiM OTITpaBneHHeM 

Tio a,IJ;pecy 3lleKTpOHHOll 

IToqTbl 

CIToco6 BbliTnaTbi
11 

OpraHH3al(H51 <l_)e,IJ;epanbHOH IToqToBoii CB513H 

(HaHMeHOBaHHe ITOqTOBOrO OT,IJ;eneHH51) 

EaHK (HaHMeHoBaHHe 6aHKa, OT,IJ;eneHH51 H 

<l_}HnHana H HOMep pacqeTHoro nHI(eBoro 

cqeTa) 

Bxo,IJ;51IIJ;He .IJ:OKyMeHTbi 

N2 HaHMeHoBaHHe .IJ:OKyMeHTa KonHqecTBO OpHrHHan/ Tio,IJ;ne)KHT 

llHCTOB KOITH51 B03BpaTy 

5 
Y Ka3biBaeTC51 a,IJ;pec perHCTpal(HH ITO CBH,IJ;eTellbCTBY 0 perHCTpal(HH ITO MeCTY 

ITpe6biBaHH51 (ITpH HanHqHH) 
6 

YKa3biBaeTc51 cepH51, HOMep, KeM H KOr,IJ;a Bbi,IJ;aH 
7 

YKa3biBaeTC51 HaHMeHOBaHHe, cepF15I, HOMep, KeM H KOr,IJ;a Bbi,IJ;aH 
8 

YKa3biBaiOTC51 Tene<l_)oHbi 3a51BHTen51 H ITpe.IJ:CTamuen51 
9 

Y Ka3biBaiOTC51 a,IJ;peca 3lleKTpOHHOll ITOqTbl 3a51BHTell51 H ITpe,IJ;CTaBHTell51 

IO 3aiTOllH51eTC51 O,II;HH H3 BapHaHTOB 
11 

3aiTOllH51eTC51 O,II;HH H3 BapHaHTOB 
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5I rrpe.n;yrrpe)l(.n;eH( a), qTo rocy.n;apcTBeHHa51 ycnyra, rrpe.n;ocTaBneHHa51 

HerrpaBOMepHO BCJie.IJ:CTBHe rrpe.IJ:OCTaBJ1eHH51 MHOIO .IJ:OKyMeHTOB C 3aBe.IJ:OMO HeBepHbiMH 

CBe.n;eHH51MH, COKpbiTH51 .n;aHHbiX, BJ1H51IOW:HX Ha Ha3HaqeHHe H BbiiiJiaTy 

rocy.n;apCTBeHHOH ycnyrH HJ1H Ha HCqHCJ1eHHe ee pa3Mepa, B3biCKHBaeTC51 B 

ycTaHOBJieHHOM 3aKOHO.IJ:aTeJ1bCTBOM IIOp51.IJ:Ke. 
5I cornaceH (Ha) Ha rrpoBe.n;eHHe rrpoBepKH rrpe.n;cTaBneHHhiX MHOIO cBe.n;eHHii. 

I1o.n;rrHcb/<l>I10 

P ACI1I1CKA-YBE.IJ:OMJIEHHE 

3a51BJieHHe H .n;oKyMeHThi Ha rrpe.n;ocTaBneHHe rocy.n;apcTBeHHoii ycnyrH: 

Ha3HaqeHHe H BbiiiJiaTa pecrry6JIHKaHCKOH e.n;HHOBpeMeHHOH .n;eHe)I(HOH BhiiiJiaTbi 

nHu;aM, y.n;ocToeHHhiM BhiCIIIero rroqeTHoro 3BaHH51 Pecrry6nHKH KoMH «IloqeTHhiH 

rpa)l(.n;aHHH», IIpHH51J1 CIIeiJ;HaJIHCT: 

(IIO.IJ:IIHCb) (paCIIIH<}JpOBKa IIO.IJ:IIHCH) 

IlepeqeHb rrpe.n;cTaBJieHHbiX .IJ:OKyMeHTOB 

.NQ HaHMeHoBaHHe .n;oKyMeHTa KonHqecTBO OpHrHHaJI ITo .n;n e)I(HT 

rr/rr J1HCTOB /KOIIH51 B03BpaTy 

1. 

2. 

3. 

CpoK rrpHH51TH51 peiiieHH51 

KoHTaKTHhiH Tene<}JoH 

Pe)I(HM pa6oThi 

PerHcTpau;HOHHhiii .NQ .lJ:aTa IIpHeMa .IJ:OKyMeHTa Ilo.n;rrHcb 
( <}JaMHJ1H51, HHHIJ;HaJibi) 
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llpMJIO)I(eHMe NQ 2 
K A,n:MMHMCTpaTMBHOMY perrraMeHry 

npe.n;ocTaBrreHM51 rocy.n;apcTBeHHoif ycrryrw no Ha:maqeHHIO 

H BhiiiJiaTe pecny6JIMKaHCKOH e.rt;MHOBpeMeHHOH .rt;eHe)I(HOH BhiiiJiaThl 
rruu;aM, y.n;ocToeHHhiM BhiCIIIero noqeTHoro 3BaHM51 

Pecny6rrHKH KoMM «lloqeTHhiH rpa)l(,z:t;aHMH» 

PeKoMeH,n:yeMa51 <J?opMa 

ErraHK rocy.n;apcTBeHHoro 6IO,n:)l(eTHoro yqpe)l(,z:t;eHH51 

Pecny6rrMKH KoMM "QeHTp no npe.n;ocTaBrreHMIO 
rocy.n;apcTBeHHhiX ycrryr B c<J?epe 
COI.J;MaJihHOH 3aii.J;MThl HacerreHM51 

" 
(Ha3BaHHe ropo.n;a, paifoHa) 

(<J?opMa) 

( <l> J1 0 3a51BMTeJI51) 
npo)I(HBaiOII.J;eMy( eif) no a,n:pecy: __ _ 

Y Be,z:t;OMJieHMe 
o npe.n;ocTaBrreHHM ( o6 OTKa3e B npe,n:ocTaBrreHMM) 

rocy.n;apCTBeHHOH ycrryrH 

YBa)l(aeMhiH rp. 

( cpaMMJIH51, MM51, OTqecTBO 3a51BHTeJI51 nOJIHOCThiO) 

no pe3yJihTaTaM paccMOTpeHH51 Barnero 3a51BJieHH51 OT " __ " 20 r. 0 

Ha3HaqeHHH H BhiiiJiaTe pecny6rrHKaHCKOH e,n:MHOBpeMeHHOH .rt;eHe)I(HOH BhiiiJiaThl 

rrM:u;aM, y,n:ocToeHHhiM BhiCIIIero noqeTHoro 3BaHH51 Pecny6rrMKH KoMM «lloqeTHhiH 

rpa)l(,z:t;aHHH», npMH51TO peiiieHHe: 

0 o npe,n:ocTaBrreHHH BaM rocy ,n:apcTBeHHOH ycrryrM 

0 o6 oTKa3e B npe,n:ocTaBrreHHH BaM rocy,n:apcTBeHHOH ycrryrM no crre.n;yiOII.J;MM 

npHqHHaM 

CnpaBKH no TerrecpoHy: ______ _ 



ITo,n:rnicb OTBeTCTBeHHoro JHII(a 
rocy .n;apcTBeHHoro 6ro.n;)l(eTHoro 
yiipe)l(.n;emui Pecrry6miKH KoMH -
I(eHTpa no npe.n;ocTaBJieHHIO 
rocy.n;apcTBeHHhiX ycnyr B c<}>epe 
COI(HaJibHOH 3aii(HTbi HaCeJieHHH 

45 

(pacnm<}>pOBKa TIO,[(TIHCH) 
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IIpHJIO)I(eHHe NQ 3 
K A,n;MHHHCTpaTHBHOMY perrraMeHry 

npe,n;ocTaBrreHH51 rocy,n;apCTBeHHOH ycrryrH no Ha3HaqeHHIO 

H BbiiiJiaTe pecny6rrHKaHCKOH e,n;HHOBpeMeHHOH ,n;eHe)I(HOH BbiiiJiaTbl 
JIHI(aM, y,n;OCTOeHHbiM BbiCIIIero noqeTHOrO 3BaHH51 

Pecny6rrHKH KoMH «IJoqeTHbiH rpa)l(,n;aHHH» 

(rocy,n;apcTBeHHoe 6IO,n;)l(eTHoe yqpe)l(,n;eHHe Pecny6rrHKH 
KoMH, M<t>IJ) 

OT --------------------------------
( cpaMHJIH51) 

(HM51, OTqecTBO (npH HaJIHqHH)) 
npo)I(HBaiOI.U;ero no a,n;pecy: __________ _ 

Terr., E-mail: (npH HaJIHqHH) _____________ _ 

3a51BJieHHe 
06 MCnpaBJieHHH ,n;onyi.U;eHHbiX oneqaTOK M (HJIH) OIIIH60K 

IJporny MCnpaBHTb ,n;onyi.U;eHHbie oneqaTKH (HJIH) OIIIH6KH B Bbi,I1;aHHbiX MHe 

,n;oKyMeHTax --------------------------------------------------------
B CB513H C -----------------------------------------------------

Cnoco6 HHcpopMHpoBaHH51 o pe3yJihTaTe paccMo'TpeHH51 3a51BJieHH51 

( HY)I(HOe no,n;qepKHYTb): 
- JIHqHo; 
- nOqTOBbiM OTnpaBJieHHeM 

0TMeTKa 0 perHCTpal(HM 
(,n;aTa, BX. NQ) 

( no,n;nHCb, paCIIIHcppOBKa no,n;nHCH) 



47 

IlpMnO)I(eHMe .N!:! 4 
K A,n;MMHMCTpaTMBHOMY pernaMeHTY 

npe.n;ocTasneHIDI rocy.n;apcTBeHHoii: ycnyrM no Ha3HaqeHMIO 
M B:OIIInaTe pecny6nMKaHCKOH e,n;MHOBpeMeHHOH ,n;eHe)I(HOH B:OIIInaTbl 

nMIJ;aM, Y.D;OCTOeHHbiM BbiCIIIero noqeTHOrO 3BaHJf.SI 
Pecny6nMKM KoMM «IloqeTH:OIH rpa)l(,llaHMH» 

EnaHK r ocy .n;apCTBeHHOro 6IO)l;)l(eTHOro yqpe)l(,n;eHM51 
Pecny6nMKM KoMM «I..:(eHTp no npe.n;ocTasneHMIO 

rocy.n;apCTBeHHbiX ycnyr B ccpepe CO[(Man:OHOH 3ai[(MTbl HaceneHM51 ______________________» 
( Ha3BaHMe ropo.n;a, paii:oHa) 

( <l> J1Q 3a51BMTenH) 

npo)I(MBaiOrn;eMy ( eii:) no a.n;pecy: _______ _ 

Yse,n;oMneHMe 06 OTK83e B MCnpasneHMM oneqaTOK M (MnM) OIIIM60K, ,n;onyrn;eHHbiX B 
.n;oKyMeHTax, s:omaHH:OIX s pe3yn:oTaTe npe.n;ocTasneHMH rocy.n;apcTseHHoii: ycnyrM 

Ysa)l(aeM:oiii: rp. ______________________ _ 
( cpaMMnMH, MMH, OTqeCTBO 3a51BMTen51 nonHOCTblO) 

no pe3yn:oTaTaM paccMOTPeHMH Baiiiero 3aHsneHMH OT « __ » 20 __ r., o6 
MCnpasneHMM oneqaTOK M (MnM) OIIIM60K, ,n;onyl[(eHHbiX B .IJ;OKyMeHTax, Bbi.IJ;aHHbiX B 
pe3yn:oTaTe npe.n;ocTasneHMH rocy.n;apcTBeHHoii: ycnyrM, npMHHTO peiiieHMe o6 OTK83e 
B MCnpasneHMM oneqaTOK M (MnM) OIIIM60K no cne,n;yiOI[(MM 
npMqMHaM ___________________________ _ 

CnpasKM no TenecpoHy: ______ _ 

IIo.n;nMc:o OTBeTCTBeHHoro nM:o;a 

0TMeTKa 0 perMCTpa[(MM (,n;aTa, MCX . .N!:!) 
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I1pMJIO)KeHMe .M~ 5 
K A,n;MMHMCTpaTMBHoMy pernaMeHTY 

npe.n;ocTaBneHM51 rocy.n;apcTBeHHoii ycnyrM no Ha3HaqeHMIO 
M BhlllJiaTe pecny6JIMKaHCKOR e,IJ;MHOBpeMeHHOR ,n;eHe)KHOR BhlllJiaTbi 

JIMII;aM, y,n;oCTOeHHhiM BhiCIIIero noqeTHOrO 3BaHM51 
Pecny6nMKM KoMM «lloqeTHhiR rpa)K,n;aHMH» 

PeKoMeH,n;yeMaH <}JopMa 

(HaMMeHoBaHMe MMHMCTepcTBa, 
rocy .n;apcTBeHHoro 6IO,IJ;)KeTHoro yqpe)K,IJ;eHM51, M <I> I..D 

OT ------------------------------------
( <}JaMMJIM51) 

(HM51, OTqeCTBO (npM HaJIMqMH)) 
npo)KMBaiOII.(ero no a.n;pecy: ______________ _ 

Ten., E-mail: (npH HanMqMM) ________ _ 

)l{AJIOEA 

11porny paccMoT_PeTh )Kano6y Ha perneHMe, .n;eiicTBMe (6e3,n;eiicTBMe) ________ __ 

(HaMMeHoBaHMe :u;eHTpa no npe.n;ocTaBrreHMIO rocy.n;apcTBeHHOii ycrryrM, M<I>I...J;, 
<}JaMMJIM51, MM51, OTqeCTBO ,IJ;OJI)KHOCTHOrO JIMII;a, cneii;MaJIMCTa II;eHT_Pa no 

npe.n;ocTaBJieHMIO rocy.n;apcTBeHHhiX ycnyr, M<I>I...I;, perneHM51 M .n;eiicTBM51 
( 6e3,IJ;eRCTBMe) KOTOpbiX 06)KaJIYIOTC51) npMH51TOe ( OCyll.(eCTBJieHHOe) B XO,IJ;e 

npe.n;ocTaBrreHM51 rocy .n;apcTBeHHoii ycrryrM: 

(yKa3aTb CBe,IJ;eHM51 06 06)KanyeMbiX peiiieHM51X, ,IJ;eRCTBM51X (6e3,IJ;eRCTBMM), 
a TaK)Ke ,IJ;OBO,IJ;hl, Ha OCHOBaHMM KOTOpbiX 3a51BMTeJib He COrJiaCeH 

C peiiieHMeM M ,n;eifCTBMeM (6e3,IJ;eRCTBMeM)) 
B no,n;TBep)K,n;eHMe BhiiiieM3JIO)KeHHoro npMrraraiO crre,n;yiOII.(Me ,n;oKyMeHThi: 

!. ______________________________________________________ __ 
2. __________________________________________________________ _ 
3. __________________________________________________________ _ 

0TBeT nporny HanpaBMTh no a.n;pecy: 

(yKa3aTh a,n;pec :meKT_POHHOR noqThl (npM HaJIMqMM), noqTOBhiR a,n;pec, 
no KOTOpbiM ,IJ;OJI)KeH 6biTh HanpaBJieH OTBeT) 



Tene<PoH _____ _ 

0TMeTKa o perwcrpa:u;ww )l(aJI06bi 
(.n;aTa, BX. NQ )». 
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(TIO.IJ;TIMCb, pacnm<l:>pOBKa TIO)J;TIMCM) 

Pe)I(MM pa6oTbi _________ _ 


