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PECIIYBJIMKHA KOMHA

IIPUKA3

« 0% mapta 2020 . Ne Q3

r. ChIKTBIBKAp

OG6 yTBepykIeHHH AAMHHHCTPATHBHOIO perjiaMeHTa npeaocTaBjieHus
rocyJapcTBeHHOil YCJyrd N0 Ha3HAYEHHIO M BhIIJIaTe Nocoous
OepeMeHHbIM KEHINHAM Ha NpHoOpeTeHne NPOAYKTOB NHTAHUSA

Bo ucnonuenue ®ejepansHoro 3akona ot 27 mons 2010 r. Ne 210-®3
«O06 opraHM3aIMy IPeJOCTABIECHU TOCYJapCTBEHHBIX U MYHHIMITAJIBHBIX yCIIyT»,
B COOTBETCTBHHM ¢ IocTaHoBieHneMm IlpaeurtennpcrBa Pecrybmuku Komm ot 29
Hostopst 2011 r. Ne 532 «O pa3paboTke M YTBEPXKIEHHM aJIMHUHHUCTPATHUBHBIX
perjiaMeHToB», IocraHosieHueM IIpaBurensctBa Pecny6muxm Komu ot 31
nexabps 2004 r. Ne 280 «O Mepax mno peammsanuu 3akoHa Pecnybmmku Komu
«O coumansHOM nmoxnepxke HaceneHus B Pecniybnuke Komu», npukasbisaro:

1.  VYrBepnurb  AJMHHHCTPAaTHBHEIM  pErjlaMeHT  IPEJOCTaBJICHUs
rOCYAapCTBEHHON YCIyrd IO Ha3Ha4eHHMIO W BBIILIaTE IocoOus OepeMEeHHbIM
KEHIIHMHAM Ha MpuobpeTeHre NPOAYKTOB MUTaHUS (Hajee — AIMUHUCTPATHBHBINA
persaMeHT) COrJlaCHO IIPUITOKEHUIO.

2. TocymapcTBeHHBIM OMOKETHBIM YyupexiaeHusMm Pecnybnuku Komu -
HeHTpaM IO NPEJOCTaBICHHUIO TOCYNapCTBEHHBIX YCIyr B chepe couuanbHON
3alllMTBl HacelleHus oOecneduTh MPeAOoCTaBIEHUE IOCYINapCTBEHHOM YCIYI# TI10
Ha3sHA4YeHMIO M BhIILIAaTe TocoOus OepeMEHHBIM >XEHHIMHaM Ha IpuobpereHue
NIPOLYKTOB ITUTAHMS B COOTBETCTBUHU C AIMUHUCTPATUBHBIM pErjiaMeHTOM.

3. KonTposnp 3a HCHOJHCHHMEM HACTOSUIErO IIpHMKa3a BO3JIOXKWUTE Ha
~ 3aMecTHTeli MUHMCTpa Xoxjosa A.B.



4. Hacrosimuuii npuka3 BcTynaeT B cuily 4vepes 10 aHedd mocne ero
0pHLMATBHOTO OITyOIMKOBAHUS.

3amecturens IIpencenarens

IpaButenscTBa Pecrybnuxu Komu —

MUHHUCTD TpYAa, 3aHATOCTH

¥ COLIMAIBHOH 3aIlMThI

Pecry6nuxm Komu . N.B. CemsaiukuH



YTBEpx)AEH

ITpuxazom

MuHuctepcTBa TpyAa, 3aHATOCTH U
coumaabHOM 3amuThl Pecnybnxn Komu
«QS» _ ORX 2020r. Ne_ 3Q3
(mpuiioKeHue)

AJMHHHCTPATHBHBIA perjiaMeHT NpeJ0oCTaBJIeHHS roOCyAapCTBEHHOM YCJIYIH
110 HA3HAYEHHIO H BhINJIaTe Nocobus GepeMeHHBIM JKEHUIHHAM
Ha npuoOpeTeHne NPOoIYKTOB NHTAHHSA

1. O0uiue nonoxeHus
ITpenMer peryIMpoBaHUs aJMAHUCTPATUBHOIO PETIaMEHTa

1.1. AIMWHHCTPaTHBHBIH periamMeHT TpPefOCTaBICHHs IOCYAapCTBEHHOH
YCIYTHM 10 Ha3Ha4YeHWIO M BBIIIaTe NocoOus OepeMEHHLIM IKeHIIWHaM Ha
npHoOpeTeHye IMPOAYKTOB MUTaHHMs (manee - AIMHMHUCTPATUBHBIA perjaMeHT,
rocyJapcTBeHHas yciyra) paspaboTaH B LeNdX IOBBIIIEHHS KayecTBa U
OOCTYITHOCTH pe3yJlbTaTOB IPEAOCTaBICHHS TOCYJapCTBEHHOM YyCOyru W
yCTaHaBNHUBaeT IIOPANOK, [OCIENOBATENBHOCTE M CPOKM aJAMHHUCTPAaTUBHBIX
npouenyp H aJMMHUCTPAaTHBHBIX [EHCTBHH TIOCYHZApCTBEHHBIX YYPEXKIACHUH
Pecrrybmuxkun KoMy - LEHTpOB IO IIPENOCTABJICHUIO TOCYIapCTBEHHBIX YCIYr B
chepe coOMaANBHON 3allMUTHI HaceleHMs (fanee - LEHTPhl 10 IPENOCTaBIICHUIO
rOCYyapCTBEHHBIX YCIYT), TNOPSIOK B3aUMOIEHCTBHS MEXAY LEHTpaMu TII0
MPEROCTaBIEHHUIO TOCYAAaPCTBEHHBIX YCIIYT M 3asBUTENAMH IPH IPENOCTABICHHUU
rocy1apCTBEHHOM YCIyTH.

B3auMoeiicTBie 1LeHTpa MO TMPEIOCTABICHHIO I'OCYNApCTBEHHBIX YCIYT C
rOCyJapCTBEHHBIM aBTOHOMHBIM yUYpexKICHUEM Pecmrybninku Komu
«MHOrOoQyHKIMOHaNbHBIH  LEHTP  TPENOCTaBIEHHS ° IOCYNapCTBEHHBIX U
MYHHLHNTEHBIX yoryr PecnyOnuku Komu» M MHBIMH MHOTrOQYHKIMOHAJIBHBEIMU
nedTpamu (nasee - ML) o nperocTaBneHUIO rOCYJapCTBEHHON ycyry Ha 6ase
M®I] omnpenensercss COMIAICHHEM, 3aKJIIOMaeMblM MeXIy MMHHCTEPCTBOM
TPyda, B3aHATOCTH H couuanbHOM 3amurel PecnyOGnuxu Komu (nanee -
Munucrepctso) u M®I11.

Kpyr zasBurenei

1.2. 3asBuTENs MU HA NPEAOCTABICHUE FOCYJapCTBEHHOM YCIyTH SBIISIOTCS
rpaxxaane Poccuiickoit ®enepanuu, NpoxuBarolive Ha TeppuTopuu PecnyOnuku
Komu, u3 umcna GepeMeHHBIX XEHIUMH IIPH Cpoke OepeMeHHOCTH He MeHee 12
HeJeNlb, COCTOSAIIMX Ha ydeTe 1O OEpeMEHHOCTHM M poJaM B MEAMLUHCKOM
opranuzauuy Pecrybnuku Komu.



1.3. Or uMeHu 3asBuTeneil npu oOpalleHUMH B LEHTP MO IIPEHOCTaBICHHMIO
rocyaapcTBeHHBIX ycnyr wiM B MOIL] B Lensx MHOMyYeHMs OCYAapCTBEHHOH
YCJIyTH MOTYT BBICTYNAaTh JIMLA, MMEIOIIME TaKoe MpPaBO B COOTBETCTBMH C
3aKOHOZATENsCTBOM Poccuiickoit ®enepaiyu, nub0 B CHIy HaleNeHHS HX
3aBMTENIMH B TMODPsAKE, YCTAHOBIEHHOM 3aKOHOMAATeNbCTBOM Poccuiickoit
denepanyy, COOTBETCTBYIOIIHMMH IOTHOMOYMAMH.

TpeboBaHus K NMOPAAKY HHPOPMHUPOBAHHUS O.IIPEAOCTABICHHH
roCyJapCTBEHHOU YCIYTH

1.4. Tlopsimox mnomydeHHs MHPOpMalLMH JIHMIAMM, 3aUHTEPECOBAHHBIMHM B
IPENOCTaBIeHUN TOCYHApCTBEHHOH YCIOYrW, II0 BOIPOCAaM IIPEROCTaBICHMS
rOCYJapCTBEHHOM YCIyrH M YCIYyr, KOTOpBIE SBJSIOTCA HEOOXOIMMBIMK H
00s3aTeNbHBIMM JUISt TIPEAOCTABIICHHS TOCY AapCTBEHHOM YCIIYTH, CBEJIEHHH O XO/e
NpeNOCTaBleHds. yKa3aHHBIX YCIYI, B TOM 4YHClie ¢ Mcrons3oBaHuem [loprana
rocyJapCTBEHHBIX M MYHHIMIAIBHBIX ycuyr (byHkuui) Pecmybnuku Komu u
EnvHOro mnopTaja TIOCYJapCTBEHHBIX M MYHHLMNAIBHBIX yCIyr (dyHKumi),
ohHULHMANBFHOrO CcaliTa oOpraHa WCIOJIHUTENbHOH Bracth Pecny6Gnuku Kowmw,
NIPEIOCTABISAIOIIErO TOCY AAPCTBEHHYIO YCIIYTY.

1.4.1. HMudopmanuio 0o BOIpocaM INpPeNOCTaBIeHMSA TI'OCYIapCTBEHHOH
YCIIYIH, B TOM YHCJIe CBEEHHA O X0/ MPEOCTaBICHMs IOCY1apCTBEHHOHN YyCIyTH
NWla, 3aMHTEPECOBaHHBIE B IPENOCTABICHMM YCIyI'M, MOILYT MOJY4HThb
HEeNIOCPEACTBEHHO:

- B MMHHCTEpCTBe, B LIEHTPaXx I10 IPeOCTaBIEHHIO FOCYAapCTBEHHBIX yCIIyT
10 MeCTy CBOero mnpoxuBaHus (peructpauuu), M®PIl mo mecty cBoero
NpOXKUBaHUS (PErUCTPALMH);

- TI0 CIIPABOYHBIM TeNe(OHAM;

- B cetd MHTepHer (Ha oduumaspHOM caiite MHUHHCTEPCTBA, LIEHTPOB 10
NpeOCTaBISHHUIO TOCYIapCTBEHHBIX YCIYT);

- IOCPENCTBOM T'OCYJapCTBEHHOM HHGOPMAIIMOHHON cucTeMbl Pecnybnuku
Komu «[lopran rocygapCTBEHHBIX W MYHHLIMIAIBHBIX ycayr (QyHKUHHA)

Pecrry6muku  Komm» - gosuslugillru, denepaibHOR  rocynapCTBEHHOM
uHQOpMAaUMOHHON  cvcTeMbl  «EAMHBIM  mopTal  TrOCYJapCTBEHHBIX U
MYHMLOMTOAABHEIX  yoryr  (pyHkumi)» - gosuslugiru (mamee — Ilopran

TOCYJAapCTBEHHBIX M MYHUUMNAIBHBIX yciayr (pyaxuuit) Pecnybnuxu Komw,
EnuHEIi opTall rocyJapcTBEHHBIX H MYHHITHIIANBHBIX YCIYT (QyHKIMT);

- HalpaBUB MMCBMEHHOE OOpalleHre Yepe3 OpraHU3alMIo TOYTOBOM CBS3H,
1160 1o IMEeKTPOHHOH IoUTe.

JIuna, 3auHTEpeCOBaHHbIE B [IPENOCTABIEHUN YCIYTH, BIpaBe MOJYy4YUTH 110
TenepoHy MHGOPMAaIHIO IT0 BOIPOCaM INPEOCTABIEHHS MOCY{apCTBEHHON yCiayru
B BEXJIMBOH (opme, OBICTPO, YETKO U 10 CYIECTBY MOCTaBleHHOro Bonpoca. Ilpu
KOHCYJIBTUPOBaHMH N0 TeNePOHY HODKHOCTHOE JIMIO MHUHHUCTEPCTBA, CIELHAIUCT
LEHTpa 10 MPeIOCTaBJICHHIO MOCYapCTBEHHBIX YCIYT Ha3bIBA€T CBOIO (AMMIIMIO,
UMs, OTYECTBO, JOJDKHOCTh, a TakKXe HaMMEHOBaHUE CTPYKTYPHOIO



nojpasienenus, B KOTOpoe OOpaTMioCh  JIMLO,  3aWHTEPECOBAHHOC B
NPeNOCTABNEHUH TOCYAapCTBEHHOR yciyrd. KMHdopmupoBanue 10 BONPOCam
NIPeNOCTaBJIEH s [OCY/JAPCTBEHHON YCIIYyrH 1o TelepOoHy HE JIOJDKHO MpeBBIIATh
15 MuHyT.

Ilpu ofpalieHWd JIML, 3aMHTEPECOBAHHLIX B TPENOCTABIICHHN YCJIYTH,
TIOCPENCTBOM 3JIEKTPOHHOM TIOYTHI OTBETHI HAMPABJIAIOTCS B GOPME dJIEKTPOHHOTO
JOKYMEHTa 110 aJpecy JJIEKTPOHHOM TNOYTHI, YKa3aHHOMY B OOpalleHHH, Wi B
NUCBMEHHOM (opMe MO TMOYTOBOMY aipecy, yKasaHHOMYy B oOpameHuu (eciv
OTBET B COOTBETCTBHHM C obpalieHHeM JOJDKeH OBbITh HalpaBieH B NHUChMEHHOH
dopme yepe3 OpraHU3aLUIO TOUTOBON CBA3M).

1.4.2. Viadbopmanuss 10O BOIpOCaM IMPEJOCTaBICHUS YCIYyr, KOTOpbIC
SBISIOTCS  HEOOXOAMMBIMH M O0s3aTeNbHBIMH  JUIS  TIPEJOCTaBJICHHA
rocyIapcTBEHHOM YCIYIrH, He NpeJOCTaBIAETCs, B CBS3H C OTCYTCTBHEM YyCIYT,
HEeOOXOUMBIX ¥ 0043aTeNbHBIX I IPEIOCTaBIEHUS ITOCY JIapCTBEHHOM YCIIyTH.

1.5. Tlopsmox, ¢opma, MecTo pa3MelleHHs H CIOCOOBl MOMyHYeHUs
CIIpaBOYHON HMH(OpPMAlLMM, B TOM YHCJIE Ha CTEHJaX B MeCTax HpPEeJOCTaBJIeHHS
rocyJapcTBEHHOM YCIYTM M YCIYr, KOTOpBIE SBJISIOTCS HEOOXONMMBIMH H
00s3aTeNbHBIMM VIS [IPEJOCTABIEHMS TOCYHApCTBEHHOW  yciayrm H B
MHOTOQYHKIIMOHATIBHOM LIEHTPE.

Wubpopmauys O MOpSAKE NPENOCTAaBIEHUS TOCYAapCTBEHHOH YCIyrH, a
TaK)Ke rpaduk npuema rpaxaas s KOHCYIbTalMi 110 BOIPOCaM NpefoCTaBIeH s
rocynapCTBEHHOM  yCIyrd — pasMeleHbl Ha  HHGOPMAlMOHHOM  CTEHAE
MHUHHCTEPCTBA, LEHTPOB MO MPENOCTABIEHUIO TOCYNapCTBEHHBIX YCIYI, B
MHQOPMALMOHHBIX ~ MaTepmanax (6pomropax, Oyknerax), Ha Iloprane
rocyJapcTBEHHBIX W MYyHHUMNANbHBIX ycuyr (Qysxuuit) PecmyGiuku Kowmy,
EXMHOM TOpTale ToCyNapCTBEHHBIX M MYHMIMIIIBHBIX YCIyr (QyHKIMH), Ha
obunpansHOM  calite  MUHMCTEpPCTBA,  LEHTPOB IO MPEAOCTAaBIECHHMIO
rocyapCTBEHHbIX YCIYT.

Ha o¢uumansHoMm caiite MUHHCTEPCTBA, LEHTPOB IO IMPENOCTABICHHUIO
rocygapCTBEHHBIX  yciayr, Ha EnxvHOM nopTane TroCyIapCTBEHHBIX H
MyHUUUNATBHRIX  yenyr  (yskuuit), [loprane — rocymapCTBEHHBIX |
MyHHIMOANBHEIX  youyr (pyskumit) PecnyGnuxm Komu, B dexpepansHO#
rocyrapcTBeHHod — mHpopMmanumoHHOH — cucreMe — «PenepanbHBI  peecTp
roCyapCTBEHHBIX ¥ MYHHLHMIAIBHBIX YCIYT (QYHKIMHA)» pasMelleHa cleaytouias
uHbOpMaLH:

- TEKCTBl 3aKOHONATEJNBHBIX M HWHBIX HOPMaTMBHBIX IIPABOBHIX aKTOB,
colepXaluXx HOPMEI, perIaMeHTHPYIOUIHe IIPEAOCTaBIEHUE TOCYAapCTBEHHOM
yCIIyTH;

- HaCTOSIIMA AIMUHHCTPAaTUBHBIHA perjiaMeHT;

- cripaBoyHas MHGpOpMaus:

MECTO HaxOXIeHUs U rpaduxu paboTel MHHUCTEPCTBA €ro CTPYKTYPHBIX
nojpa3jejesui, LEHTPOB II0 TPeJOCTABIEHHIO TOCYJAapCTBEHHBIX YCIyr #
TEPPUTOPHANIBHBIX OPraHOB, YHaCTBYIOWMX B IPENOCTABICHUH IOCYHapCTBEHHOM
yciyru, a Takxxe MOLI; ‘



crpaBo4Hble TeaedOHbl CTPYKTYPHBIX Noipa3aeieHuid MuUHUCTEPCTBa,
LIEHTPOB TIO0 [MPEAOCTAaBIEHHUIO TOCYNAPCTBEHHBIX YCIYr, Y4YacTBYIOIIMX B
IPeNOCTABIEHNH TOCYJAPCTBEHHON YCIyrd, B TOM 4HMCJIE HOMEp Tene(oHa-
aBTOMH(OPMATOpAa;

azipeca oGUIHANBHBIX caiToB MUHHMCTEPCTBA, UEHTPOB M0 TIPEAOCTaBICHHUIO
rOCYJAapCTBEHHBIX YCIYr, YYacTBYIOIIHX B IIPEJOCTaBIEHMH TIOCYNapCTBEHHON
yCIyrd, B  HH(OPMAIMOHHO-TENIEKOMMYHMKalMOHHOH  cetu  «MHTepHeT™,
cofepxalmx HHGOPMAIIHIO O IPEAOCTaBICHUN IOCY AapCTBEHHOM YCIyTH U yCIIYT,
KOTOpBIE SBJISIOTCS HEOOXOAMMBIMU M 0OS3aTENbHBIMH [l IIPENOCTABJICHHUS
rOCylapCTBEHHON YCIIyTH, ajpeca HMX JJEeKTPOHHOH TMOYTHl, HMHGOpMALMH IO
BOIPOCAM IMPEAOCTABIEHHsS YCIYT, KOTOpBIE SBISIOTCH HEOOXOAMMBIMH M
o0s3aTeNnpHBIMM  JJIS  NPEAOCTaBICHUS  TOCYJAapCTBEHHOM  yCIyrH,  He
PEJOCTABISETCS, B CBA3M C OTCYTCTBHEM YCIIYT, HEOOXOJUMBIX M 00A3aTeIbHBIX
IUIS [IpelOCTaBIeHMs TOCYAapCTBEHHOM yCIIyru;

anpec caiita MOIL] (mydocuments11.ru);

anpeca EnuHOro mnoprana rocyfapCTBEHHBIX M MYHHUUMIAIBHBIX YCIYT
(bynxumit), Tloprana rocyqapcTBEHHBIX MW MYHHLMIANBHBIX YCIyT ((QyHKIMH)
PecrryOnuku Komu.

Ha EpuHoM mopraje TIOCYZapCTBEHHBIX M MYHHIMNAILHBIX  YCIIyT
(yuxumit) u (unu) Ha Iloprane rocylapCTBEHHBIX M MYHHLUHMIIAIBHBIX YCIYT
(byuxuuit) Pecy6iuxu KoMy Takke pazMeniaercs clefyromas HHQOpMaIus:

a) HCYEpIBIBAIOUIMH  IepedyeHb  JOKYMEHTOB, HEOOXOAMMBIX  JUis
MpefOCTaBIEHUsT TOCYyapCTBEHHOW yciyrd, TpeOoBaHMS K OGOPMIIEHHIO
yKa3aHHBIX JIOKyMEHTOB, a TaK)XKe Ieped4eHb JOKYMEHTOB, KOTOpBIE 3asABUTED
BIIpaBe NpPeICTaBUTh 10 COOCTBEHHON HHUIIMATUBE;

0) Kpyr 3asBUTENEH;

B) CPOK IIpelOCTaBIEHUsI FOCYIapCTBEHHOM yCIIyTH;

I) pe3ylnpTaThl MpPENOCTAaBICHUS TIOCYHapCTBEHHOH YCIYTH, MOPSIOK
OpEACTaBICHUsST JOKYMEHTa, SBISIONIErocs pe3yldbTaTOM MpPefOCTaBIEHUS
rocy/1apCTBEHHOM! yCIIYIH;

I) pasMep roCylapcTBEHHOM IONUIMHBI, B3UMaeMOH 3a INpeNOoCTaBIEHHE
rocy/1apCTBEHHOM YCIYTH;

€) HCHYEepIbIBAIOUMI I€peuyeHb OCHOBaHUH s IPUOCTAHOBIEHHUS WK
OTKa3a B NIPeOCTaBIECHUH I'OCYJapCTBEHHOHN YCIIyTH;

K) O mnpaBe 3agBuTens Ha pgocyaeOHoe (BHecymeOHOe) oOXaoBaHHE
nedcTBUM (Oe3neMCTBUA) M peHICHHH, NPUHATHIX (OCYIIECTBISIEMBIX) B XOIE
NpeOCTaBJIEHUs TOCYJapCTBEHHOHN YCIyTH;

3) ¢opMbl 3asBreHMH (yBeJOMJIEHHWH, cooOIeHHH), HCIOJIB3yeMble TpH
NPENOCTaBICHUM ITOCYJapCTBEHHOR YCIYTH.

HMudopmauus Ha EnuHOM moprane rocyZapCTBEHHBIX W MYHHIMIIATBHBIX
yenyr (bynkuuit) u (nnm) Ha [lopranie rocylapCTBEHHBIX M MYHMIMIIATIBHBIX
yenyr (¢ynkumi) Pecny6nmku KoMu o mopsinke W Cpokax NpenoCcTaBlIeHHs
rOCyJapCTBEHHOHM YCIYyTH Ha OCHOBaHMM CBEACHHH, CcOOepXKalluxcsi B
(QenepanbHOM rocynapcTBEHHOH HHGOpPMaIMOHHOW cHcTeMe «DenepanbHblii



peecTp  rOCYAapCTBEHHBIX M MYHMLMIANbHBIX * ycayr  (byHKUuH)»,
TIPENOCTABISIETCS 3asSBUTEIIO OECTIATHO.

Joctyn x uHGbOpMalMM O CpPOKax M IOPSJKEe M[PEROCTaBIECHUS YCIYyrH
oCylIecTBNsieTCsl 6€3 BBIMOMHEHNs 3asBHTENEM KakuX-aubo TpeboBaHHi, B TOM
yucie 6e3 UCIOJIb30BaHMs MPOTrpaMMHOro obecnedeHus, yCTaHOBKa KOTOPOro Ha
TeXHUYECKME CpEICTBa 3asBUTENs TpeOyeT 3aK/IOYeHMs JHMLEH3HOHHOTO MM
MHOI'O COTJalleHus ¢ [paBoobnazaresieM INporpaMMHoOro obecrnedyeHus,
MpeayCMATPUBAIONIEr0 B3MMaHWE IUIaThl, PErMCTPAlHIO MM aBTOPHM3ALHMIO
3asiBUTENS WM MIPeIOCTABICHUE UM TIEPCOHAIBHEIX JaHHBIX.

II. Crangapt npeaocTaBiIeHUs TOCYAapCTBEHHON YCIIyTH
HaumenoBaHue rocyJapCTBEHHOM YCIIYTIH

2.1. HaumeHoBaHHWe TOCYIapCTBEHHOH YCJIyrd: Ha3HauyeHHWE M BbIIJIATA
noco6us GepeMEHHBIM KEHIMHaM Ha IPHOOpeTeHNe TPOLYKTOB ITHTaHuUs (fanee —
nocobue). .

HarMeHOBaHME OpraHa UCTIOJHUTEIbHOU BiiacTy Pecrybinku Komu,
IIPEAOCTaBISIONIEr0 roCy JapCTBEHHYIO YCIYTY

2.2. TocymapcTBeHHass  yciayra IpeaoOCTaBjisgeTCs  LEHTpaMH 110
MpeJIOCTaBIEHUI0  [OCYHNAPCTBEHHBIX  YCIYr, B OTHOIIEHHWH  KOTOPBIX
MUHUCTEPCTBO  OCyliecTBAseT (QYHKUMM W IOJHOMOYHS  YUpEeIHTElA
rocyIapcTBEHHBIX yupexaenuit Pecriybmuku Komu.

Opransl ¥ OpraHu3alvy, y4acTBYIOIHE (B3auMOAEHCTBYIOIME) B
TpeI0CTaBIEHUH TOCYIapCTBEHHOM yCITyTH, ofpallieHue B KOTOpble HEOOXOIMMO
JUTS TIPEIOCTABJICHHUS FOCYAapCTBEHHOH yCIIyru

2.3. OpraHaMy Y OpraHM3alMAMH, YYacTBYIOIIMMHM B IPEIOCTaBICHUN
roCyIapCTBEHHOM YCIIyIH:

- TocynapctBennoe yupexnaenuwe - Ornenerue IleHcuonnoro ¢onna
Poccuiickoit ®enepanuu no Pecnybnuxe Komu; ‘

- M®I1] B yacTtu npuemMa JOKYMEHTOB y 3asiBUTENd, 3allpOCOB B OpraHbl U
OpraHM3alld¥, B PACIOPSKEHWH KOTOPBIX HAXOMATCS HOKYMEHTH (CBEAEHHS) |
BBIJAYM pe3ynbrara (yBEeOOMIIEHHs) TPENOCTABAEHHSA TOCYHAAPCTBEHHOM YCIIyTr#
3asIBUTEITIO.

2.4. Tlpy mTpenoCTaBICHHUM TOCYNApCTBEHHOM YCIYyTrH 3allpeliacTcs
TpeboBaTh OT 3asgBUTENEH OCyIIeCTBIEHUS JeACTBUH, B TOM YHCJIE€ COINIaCOBAHUH,
HEOOXOAMMBIX IS TIONYYEHHUS TOCYAAPCTBEHHOM YCIYTM M CBS3aHHBIX C
ofpamieHMeM B HMHBIE TOCY[apCTBEHHBIE OpraHbl, OpraHel  MECTHOIO
caMOyIIpaBJIeHHsI, OPraHU3allH, 3a HCKIIOYEHHUEM IOJIyUYEeHHs YCIIYT U NOJIyYeHHUs
OOKYMEHTOB M HHGOpMallUY, MPEeAOCTaBISEMBIX B pe3yjbTaTe NPEAOCTaBIeHHS



TAKHX YCJIyr, BKJIIOYeHHbIX B IlepeueHbp yciyr, KOTOpbIC SBJIAIOTCA
HeoOXOAUMBIMU U 00s3aTEeNbHBIMU JIsL IIPEAOCTaBJIEHHS FOCYJaPCTBEHHBIX YCIIYT,
yrBepxaenHnsii [IpaButensctBoM PecryGiauku Komu.

OnucaHue pe3ynbTaTa NpefoCcTaBleH s ToCyJapCTBEHHON YCIIYTH

2.5. Pe3ybTaToM NpeROCTaBIEHHs TOCYAapCTBEHHOM yCIIyTH ABIACTCA:

- Ha3Ha4YeHHUE W BBIILIATA ITOCOOHS U HalpaBJICHHE 3asBUTEIIO YBEIOMIICHHUS
O TMpeNOCTaBIeHNH roCy 1apCTBEHHOM YCIIyTH;

- OTKa3 B Ha3HAa4YeHMM K BBHIIUIATe NMOCOOHMS W HalpaBleHHE 3asiBHUTEIIO
yBenoMiIeHust 06 0TKa3e B IPeIOCTaBIEHIH TOCYAaPCTBEHHON YCIIyTH.

Cpoxk rpefocTaBIeHNs IroCy1apCTBEHHON YCIYTH, B TOM HHCIIE C y4ETOM
HeoOX0AMMOCTH OOpalleHus B OpraHU3aliy, y4acTBYOLIME B [IPEJOCTaB/IEHUH
roCyIapCTBEHHON YCIIYTH, CPOK IIPHOCTAaHOBIEHUS IPEAOCTABICHNA
rocyJapCTBEHHOH YCIYTH B ClIydae, €CjIM BO3MOXHOCTb IIPHOCTaHOBICHHUA
npeycMoTpeHa ¢GeepasbHbIMM 3aKOHAMH, IPHHUMAEMBIMH B COOTBETCTBHH C
HMMH HHBIMH HOPMaTHBHBIMH NIPaBOBBIMH akTaMu Poccuiickon Oenepanuy,
3aKOHAMH U MHBIMHM HOPMaTHBHBIMH NTPABOBBIMH akTamMu Pecry0irku Komn

2.6. Cpoku TpenocTaBlICHUs T[OCYJAapCTBEHHOM  yCIyru  JOJDKHBI
COOTBETCTBOBATh CPOKaM, ycTaHOBNEHHBIM IlopsakoM, pasMepamMu U yCJIOBHAMH
Ha3HA4YeHHS M BBIUIATH NOCOOMS GepeMeHHBIM >KEHINHHAM Ha NpHoOpeTeHHe
MPOLYKTOB IUTaHWs, YTBEPXKIEHHBIMH IIOCTaHOBIEHUWeM IlpaBuTenscTBa
PecryGiuku Komu ot 31 nexabps 2004 roga Ne 280 «O mepax mo peanusanuu
3axona Pecry6nuxu Komu «O coumansHol moanepxke HaceneHus B Pecriybinke
Kommu» (nanee — Ilopsinox).

2.6.1. Pemenyve o NpenoCTaBieHHWH (OTKa3e B Ha3HAYEHWM M BBIILIATE)
ocoGHs MPHHUMAETCS HEHTPOM 110 IIPEAOCTABIIEHUIO TOCYAaPCTBEHHBIX YCITYT!

1) B Teuenue 10 paboumx OHEH cO JHSA IPENCTaBIICHHs 3asBUTEJIEM
NOKYMEHTOB, yYKa3aHHBIX B myHKTax 2.8, 2.9 Hacrosmero AIMUHHCTPATHBHOIO
periamenTta (B clydae eclid NOKyMEHT, YKa3aHHBIH B IyHKTe 2.9 HacToOsIero
AIMMHHCTPaTHBHOTO perjiaMeHTa, [IPe/ICTaBIIeH 10 MHULMATHUBE 3asBUTENS);

2) B TeueHHe 5 pabouyux HHEH co AHS MOCTYIJICHUSA MOCIEAHEro OTBETA Ha
3a[poC [EHTpa MO MPeJOCTaBICHUIO TOCYAAPCTBEHHBIX YCIOYyr (B Clydae, €Cjiu
JOKYMEHT, YKa3aHHbIH B nNyHKTe 2.9 Hacrosmero AJIMHHUCTPATHBHOTO
periaMeHTa, He IpeACTaBIIeH 3asiBUTENIEM 10 COOCTBEHHOH MHHMIMATHBE).

2.6.2. lleHTp MmO NpPEOCTABICHUIO TOCYHZApCTBEHHBIX ycnyr uinu MOIL]
coolmaeT 3asgBUTENIO O NMPUHATOM PEIIeHUWHM B TeueHue 5 pabodyux AHEH cO AHA
IPUHATHS COOTBETCTBYIOIETO PELIeHNS (B CiTydae IPHHATUA pelieHus 00 oTkase B
Ha3HA4Y€HWM M BBIIIaTe NOCOOMS M3/1araroTcsl OCHOBAHMS, B COOTBETCTBUM C
KOTOPBIMH OBIJIO IPUHATO TaKoe pelleHne) criocoboM, yKa3aHHbIM B 3asBJICHUH.

B cinywae ecnu rpaxiaaHuH BbeIOpan cnoco® yBeIOMIIEHMS O INPHHSATOM
pPEelIeHHH IyTeM JIMYHOro ofpalieHus B LEHTP MO MNPEeNOCTaBIIEHHIO



rocyjapcTBeHHbiX  ycayr wi B MOLl, ueHTp 0o mOpenocTaBieHMIO
rocyiapcTBeHHBIX yciuyr mnn MO®L] o ucTeyeHun Cpoka, yKasaHHOIO B ITyHKTE
2.6.1 wacTosmero AJIMHUHUCTPAaTHBHOIO pErjIaMeHTa, YBEJOMIIAET rpax[aHuHa O
TIPUHATOM pelIeHMH B IEHb €ro JIYHOro obpalieHus COOTBETCTBEHHO B LEHTp
WJIH T10 MPeIOCTaBIeHUIO M'OCYIapCTBEHHBIX yciyr B MOILI.

2.6.3. llenaTp mO NpeHOCTaBICHHIO TOCYNAPCTBEHHBIX YCIYT IICpeYHCHIAeT
(BBIIUTaYMBaeT) nocobue B TedeHMe 5 pabouux AHEH CO [OHA IOCTYIUICHHS
IEHEeXHBIX CpeACTB Ha JIMIEBOM CcHeT LEHTpa 110  MpelOoCTaBIEHUIO
roCyIapCTBEHHBIX YCIIYT.

2.6.4. Ilocobue Ha3zHayaeTcss C Mecsla IPEACTaBJIEHHs B LEHTP IIO
[IPENOCTaBICHUIO IMOCYJapCTBEHHBIX yenyr win MO®I] 3asBieHus ¥ NOKYMEHTOB,
yKa3aHHbIX B IyHKTe 2.8 HacTosero AIMMHHCTPAaTHBHOIO DETJIAMEHTa, HO HE
paHee Mecsila JOCTHXEHUs CpoKa OepeMEeHHOCTHM 12 Henenb, U BhIIJIaYMBACTCH
EXKEMECTUHO 110 MeCSIl OKOHYaHUsE GepEMEHHOCTH (BKIIOYHUTEIBHO).

2.6.5. Pemenue O IPHOCTAHOBJIEHWH BBIIIATHI IMOCOOMS NPUHMMAETCS
IIEHTPOM MO IIPEJOCTABIEHUIO TOCYIApCTBEHHBIX YCIYr B TedeHHe 5 paboumx
IHel cO MAHA IOCTYILUIEHWs WHQPOpPMAalM O HAcTYIUICHHH OOCTOATENbCTB,
BJIEKYLUMX IIPHOCTAHOBJICHHWE BBHINJIAThl MOCOOMs (3a HMCKIIIOYEHHEM cllydas,
IpeyCMOTPEHHOTO NOAITYHKTOM 1 myHKTa 2.14 HacTosiero AJMHUHACTPATUBHOTO
periaMenTa), O YeM IMHUCBMEHHO coobIaeTcs rpaXJaHHHy B TedeHHe 5 paboumx
JTHEH CO HA NPUHATHS COOTBETCTBYIOLIETO PENICHMS.

Peienre 0 BO30OHOBJIEHHH BBIILIATHI OCOOMS MPUHUMAETCH LIEHTPOM II0
NPENOCTABJIEHHIO TOCYNapCTBEHHBIX YCIYT B Te€YeHHe 5 paboyux AHEH CO AHs
NpeNCTaBIeHus 3asBHTENIEM COOTBETCTBYIOILMX AOKYMEHTOB, O Y€M ITMCbMEHHO
coobmaeTcs rpaxIaHuHy IIyTeM yBeJOMICHHs B TedeHne 5 paboumx AHEH o IHs
IIPUHATHUS COOTBETCTBYIOLIETO PEIICHHUS.

2.6.6. B ciyuae oOHapyxeHUs oredaTok W (MIH) OIIHMOOK B IONYYEHHOM
3asBUTENEM  JOKYMEHTE,  SBJSIOIIEMCA  pe3yJbTaTOM  IIPEJOCTaBIEHMS
rOCYJapCTBEHHOH YCIYI'M, CPOK pacCMOTpPEHMs 3asBiICHHA 00 HCIpaBlIeHUH
JNOTMYIIEHHBIX omedaToKk u (wiM) omubOoK B BBIHAHHBIX B PE3YJbTATE
NIPEeJOCTaBIEHUs. T'OCYIapCTBEHHON YCIYrW AOKYMEHTax cOcTaBjseT 8 paboumx
JHEeH CO HS MOCTYIUIEHUS B LIEHTP MO MPEeJOCTaBIeHUIO MOCYJapCTBEHHBIX YCIyT
yKa3aHHOTO 3asiBJICHHSI.

HopmaTtuBHbIE IPpaBOBBIE aKTHI, PETYIHPYIOIIHE
NpeJocTaBlIeHUe rOCyAapCTBEHHOH YCIyTH

2.7. IlepeyeHb HOpPMaTHBHBIX IIPaBOBBIX aKTOB, PperyJUpPYHOIIUX
OpENOCTaBIIEHHE TOCYNAPCTBEHHON YCIYrH, pasMelleH Ha oQUIHMalbHOM caite
MunucrepcTsa (http://mintrudsoc.rkomi.ru), Ha EnnHom noprane
rOCYyapCTBEHHBIX M MYHHUUMAIBHBIX YCIyr ((QyHKLMI), B TOCylapCTBEHHOMN
nHopManMoHHOH cucreMe Pecnybnuxu Komu «Peectp rocymapcTBeHHBIX U
MYHHUUHMNANBHBIX YCIyT (GyHkuuit) Pecy6mxu Komuy.
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VcuepnbiBalouil epeyeHb JOKYMEHTOB, HEOOXOAMMBIX
B COOTBETCTBHH C HOPMAaTHBHBIMH ITPaBOBBEIMH aKTaMH
JUISt TIPEOCTABICHUS rOCYIapCTBEHHOH YCITYTH,
CriocoObl UX MONIY4EeHUS 3asiBUTENIEM, B TOM YHCTIE
B 3JIEKTPOHHOH opme, NOPAIOK UX NMPEACTABICHUS

2.8. JIns moJrydeHus ToCyAapCTBEHHOM YCIyIH 3asSBHTENIEM CaMOCTOATENBHO
NpelOCTABISIOTCA B LEHTP MO IPEJOCTAaBJICHUIO [OCYHapCTBEHHBIX YCIYr IO
MEeCTy JKHTENbCTBA WM MeCTy mpeOblBaHMs rpaxiaHuHa Mid B MOL]
pacroioKeHHbIH Ha TeppuTopun Pecybmuku Komu, crenyromue J0KyMEHThI:

1) 3asBieHme IO peKoMeHAyeMol (opMme coriacHo npuioxenuto Ne 1 K
HacTosAeMy AJIMUHUCTPATUBHOMY pPEerIaMeHTy,

2) IOKYMEHT, YAOCTOBEpSIOIMH NMYHOCTH (B Cliydae, €ClM OT HMEHH
rpaxIaHuHa JeUCTBYET JIMLO, SBJIAIOIIEECS ero NpeACTaBUTENeM B COOTBETCTBUN
¢ 3aKkoHoAaTenscTBOM  Poccuiicko — Denepauuu, - TO  JIONOJHUTENIBHO
NpPEACTaBISIIOTCS JTOKYMEHT, YAOCTOBEPAIOIIMH JIMYHOCTh HPEACTaBUTENA, U
JIOKYMEHT, TIOATBEPKIAAIONIMHA COOTBETCTBYIOIIIE TIOJHOMOYHUA);

3) cmpaBka, MOATBEpXKAArOINas (axkT HalOIIOAeHMs JKEHIHMHBI BO BpeMA
GepeMeHHOCTH, BBIIAHHAas MeIMUMHCKON opraHmsanued Pecmybiuku Komu, mo
dopme cornacHo mpwiokeHHo Ne 2 Kk HacTosueMy AAMHHHCTPATHBHOMY
periaMenTy.

2.8.1. TlpemocraBieHHe 3agBUTENIEM  JOKYMEHTOB  OCYIIECTBJAETCS
CJIeIyIOLMMHU criocobamu: .

1) nuyro (B LEHTp IO NPEROCTABICHHIO TOCYHapCTBEHHBIX YCIYr WM
M®LD);

2) MOCpPEeACTBOM MOYTOBOIO OTIPABIECHUA (B LEHTP IO MpPEeIOCTaBICHHIO
rOCyAapCTBEHHBIX YCIYT).

2.8.2. B cimy4ae HanpaBieHHMs HOKyMEHTOB, YKa3aHHBIX B IyHKTax 2.8, 2.9
gacroswmero AJIMHHHCTPAaTMBHOTO perjaMeHTa (B cllydae €Clid JTOKYMEHTBI
(cBemeHMs), YKazaHHble B IIyHKTe 2.9 HacToAwmEero AIMUHUACTPATHBHOIO
periiaMeHTa MpeACTaBIeHb! 10 HHULMATHUBE 3asBUTENs), TIOYTOBLIM OTIIPABICHUEM
NOMJIMHHMKH JOKYMEHTOB HE HaIlpaBIAIOTCS, YAOCTOBEPEHHE BEPHOCTH KOIHMH
[pUJIaraeMblX IJOKYMEHTOB ¥ CBHUAETEIBCTBOBAHHE NOIJIMHHOCTH IOAMMUCH Ha
3asBJICHUH OCYIIECTBISAIOTCS B YCTaHOBJIEHHOM benepanbHbIM
3aKOHONATENLCTBOM TOPSKE.

2.9. JokymeHTh! (CBECHMS ), KOTOPEIE IPAXAAHUH BIIPaBe NPENCTaBUTD I10
coOCTBEHHOM WHHUMATHBE, TaK KaK OHU TOJJIeXaT IMPEACTABIECHUIO B paMKax
MEXXBEIOMCTBEHHOI'O MHGOPMaIIMOHHOTO B3aUMOJIEHCTBUS, 7 uX
HEIIpe[CTaBJCHUE 3asiBUTENIEM HE fABJIIETCA OCHOBAHUEM IS OTKa3a FpaXJaHWHY
B IIpEOCTaBIECHNH TOCY1apCTBEHHOH YCIYyTH:

- [OKyMEHT, CoOJepXalluid CBeAeHHs O  CTpPaxOBOM  HOMeEpE
UHIUBUYAJIBHOIO JIMIIEBOTO CYETA B CUCTEME [TIEHCUOHHOI'O CTPaXOBaHMS.
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IlepeueHs yciyr, KOTOpbIE ABIAIOTCA HEOOXOAMMBIMH U 0053aTe/IbHBIMH
JUJIS TIPEIOCTaBIEeH!Ss FOCYJapCTBEHHOM YCIIyTH, U CBEACHHS O NOKYMEHTE
(noxyMeHTax), BbLlaBa€MOM (BBIIABAaEMBIX) 3aABUTEIIIO IIO0 pe3y/IbTaTaM
NpeJOCTaBIEeHUS YKa3aHHBIX YCIYyT

2.10. Ycayru, KOTOpble SBIIOTCS HEOOXOAMMBIMH M O0S3aTENbHBIMU s
MpefOCTaBIEHMs TOCYJapCTBEHHON YCIyrH, 3aKOHOMATENbCTBOM Poccuiickow
denepannn ¥ 3aKkoHOAATENbCTBOM Pecnybnuku KoMy He mperyCMOTPEHBI.

VcyeprsIBaomii mepedeHb JOKyMEHTOB, HEOOXOMUMBIX
B COOTBETCTBHMU C HOPMATHBHBIMU IPaBOBBIMU aKTaMHU
JUIs IIPeNOCTaBIEHHs YCIIyT, KOTOPBIE SBISIOTCA HEOOXOANMBIMU
1 06s53aTeNbHBIMH AT NIPEAOCTABIIEH S FOCY IaPCTBEHHOH YCITYTH, CIOCO0ObI
HX MOTy4YEHHUs 3asBATENIEM, B TOM YHUCIIE B 3IEKTPOHHOH dopme,
MOPSIIOK MX IPEACTABICHUS

2.11. JloxymMeHTOB, HEOOXOAMMBIX MJIsl IPENOCTABJICHHS YCIYr, KOTOPbIE
ABNSIOTCA  HeoOXOAMMEIMM M 00sA3aTenbHBIMM  [JIS  TIPEJOCTABJICHUSA
roCynapcTBEHHOM ycmyrd, 3akoHopaTenscTBoM Poccuiickoit denepanvu u
3aKoHOJaTeNnsCcTBOM PecniyOnuku KoMy He nipenycMOTpeHo.

VkazaHue Ha 3anpeT TpeOoBaHUH U JEHCTBUH B OTHOIICHUH 3asSBUTEIIA

2.12. 3anpemaercs:

1) Tpe6oBaTh OT 3asBHUTENS NPENOCTaBICHHS JOKYMEHTOB W HH(OPMAalHK
HIM OCYIIECTBJICHUS JEHCTBUM, TPENOCTABIEHUE UM OCYIIECTBIEHHE KOTOPBIX HE
NPelyCMOTPEHO  HOPMATHBHBIMHM  IPaBOBEIMHM  aKTaMH, peryJIMpyOIUMHU
OTHOLIEHHWs, BO3HHUKAIOUIME B CBA3M C MPENOCTaBICHHUEM TIOCYIapCTBEHHON
YCIIyTH;

2) TpeboBaTh OT 3asBUTEJsI IIPEIOCTaBICHUS JOKYMEHTOB H HHPOPMaUHH, B
TOM YHCJE TTOATBEPXIAIONUX BHECEHHE 3asiBUTENIEM IUIAThl 33 MPEJOCTABIIEHUE
roCyJapCTBEHHBIX YCIYT, KOTOPbIE B COOTBETCTBHH C HOPMATHBHEIMHU ITPAaBOBBIMU
aktamu  Poccuifickoit ®enepanyyi, HOPMAaTHBHBIMM  IIPaBOBBEIMHM  aKTaMu
Pecrybnuku KoMy, MyHHUMNOAJIbHBIMM I[PaBOBBIMH aKTaMH HaXoIsATCAd B
pacnopsOKEHMM  OpraHOB  HCIONHHTENbHOW Biactw Pecrybnuxu  Komy,
MIPEAOCTABSIONIMX [OCYNapCTBEHHYIO YCIYTY, HHBIX I'OCYJapCTBEHHBIX OPraHoB,
OpraHOB ~ MECTHOTO  caMOyMpaBleHHs M1  (MIM)  I[OABEAOMCTBEHHBIX
roCyapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYIIPaBJICHHUs OpraHHU3alluy,
y4aCTBYIOIIMX B IPENOCTABJIEHUWM IOCYAAPCTBEHHBIX YCIYyr, 3a HCKIIOYEHUEM
JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctatbu 7 PenepanbHOro 3aKOoHa OT 27 Wiod
2010 r. Ne 210-03 «O6 opraHusauuy IOPENOCTABICHHS TOCYAAPCTBEHHBLIX H
MYHHUHMIIAIBHBIX YCIYT»;

3) oTka3bIBaTh B IpHeMe 3asBJCHMS U MHBIX JOKYMEHTOB, HEOOXOAUMBIX
IJIS TIPEIOCTaBJICHUS TOCYNapCTBEHHON YCIyTH, B Cillydae, €ClHM 3asBJeHHE U
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MOKYMEHTBI, HEOOXOJMMbIe A IPENOCTaBIEHUS IOCYIAPCTBEHHOH YCIYIH,
MOJAHBl B COOTBETCTBUHU C MHGOpMALMEN O CpOKaxX M IOpsAJKe MpeIoCTaBICHUs
rocyapcTBEHHOM  yciuyrd,  omyOnuxoBaHHOM  Ha  Eagwnom  moprane
rOCyJapCTBEHHBIX M MYHMUMMANbHBIX yciyr (pynxuuit) u (unm) Ha I[loprane
roCyJapCTBEHHBIX U MyHHULMITATBHBIX yeIyr (byHkuunit) Pecy6nuku KoMy,

4) oTKa3bIBaTh B NPEeJOCTABICHUH rOCYylapCTBEHHOH yCIyr B cliy4ae, eciu
3asiBJIEHME M HOKYMEHTHI, HEOOXOAMMBIE sl NIPEeOCTaBIEHHs FOCYyAapCTBEHHOM
yCIOyrd, IOJaHbl B COOTBETCTBHH ¢ UHpopManued O CpoKax H TOpSIKe
IIpeJIOCTaBIEHUA TOCY 1apCTBEHHOM yCIIyTrH, olyOIuKOBaHHOM Ha EQMHOM nopTaiie
rocyJapCTBEHHbIX W MyHMUMNAaNbHBIX ycryr (dysxnui) n (umu) na Iloprane
roCyapCTBEHHBIX ¥ MyHUUMIATLHBIX yeiayr (byHkuuit) Pecybnuxu Komuy;

5) TpebGoBaThb OT 3afBUTENII COBEPUIEHMS MHBIX JEHUCTBHH, Kpome
IPOXOXKACHUS MUACHTUOWKAUMK M  ayTeHTH(OHKAHMH B COOTBETCTBHHM C
HOpPMAaTHUBHBIMH IIpaBOBBIMM akTaMu Poccuiickoil (Penepauyu, yKazaHUS LETH
npHeMa, a TakXe TIPeJOoCTaBlIeHUS CBEACHUM, HEOOXOAMMBIX IS pacyeTa
JUTUTEBHOCTH BPEMEHHOT0 HHTEepBala, KOTOPBIH He00X0AUMO 3a0pOHMPOBATh Jist
npuemMa;

6) TpeGOBaTh OT 3asBUTENS NPEACTaBICHHS MOKYMEHTOB M MHQOpPMALMH,
OTCYTCTBHE U (MJIM) HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCHL [IpH
[IEpBOHAYAJIBHOM OTKa3e B IpUeMe JOKYMEHTOB, HEOOXONUMBIX  JJist
OpeNoCTaBiieHHuss  TOCYJApCTBEHHOH  yciyrd, Jubo B IIPeJOCTaBIEHHWH
rOCyJapCTBEeHHOM YCIYTH, 3a HCKIIOYEHHEM CIICAYIOMIMUX CIIyYaes:

U3MeHeHHe TpeOOBaHWA HOPMATHUBHBIX IIPABOBBIX aKTOB, KacalOIIMXCs
HpedOCTaBJIeHAsT TOCYIapCTBEHHOH YCIyrH, IOC]I€ IepBOHAYalnbHON I0J1a4yH
3asiBICHHS O TIPEIOCTABJIEHUH IOCYJapCTBEHHOM yCIyTH;

HaJIMYHE OMIKOOK B 3asBI€HUHU O NPEAOCTABICHUH I'OCYJaPCTBEHHOMN YCIIyTH
M JOKYMEHTaX, ITOJaHHBIX 3asBUTENEM IOCe NMEepBOHAYAILHOTO OTKa3a B IIpPUEME
JOKYMEHTOB, HEOOXOMUMBIX IUIsl IPENOCTABICHUS TOCYJapCTBEHHON YCIIyrH, Mubo
B TPEeNOCTaBJICHMH TIOCYJapCTBEHHOM YCAyrM M HE BKIIOYEHHBIX B
HpenCTaBlIeHHbIN paHee KOMIUIEKT JJOKYMEHTOB;

UCTEUYEeHHE CpOKa JEeHCTBUS AOKYMEHTOB HJIM H3MEHEHHE HH(QOpMAaLUH
focje IepBOHAYaJBHOTO OTKa3a B IIpHeMe JOKYMEHTOB, HEOOXOIUMBIX ISt
NpeNoCTaBIeHUA  TOCYJAapCTBEHHOH  yciuyrd, Jawbo B IPENOCTaBICHHHU
roCcy1apCTBEHHOH YCIIYTH;

BBISBJICHHE  JOKYMEHTAIBHO [OATBEPXKAEHHOro ¢akra (NPU3HAKOB)
OomMOOYHOrO0 HNIM NPOTHBOIIPABHOrO AeicTBus (Oe3nedCTBHS) MODKHOCTHOTO
JIMLa OpraHa, IpeJOCTaBIIAIOIIEro IoCyJapCTBEHHYIO YCIYTY, IOCYJapCTBEHHOIO
cnyxamiero, paborauka MOL], npu nepBoHavyawIEFHOM OTKasze B IpHeMe
NOKYMEHTOB, HEOOXOAMMBIX [I NIPEIOCTABICHUSA FOCYIapCTBEHHOHN YCIyrd, oo
B INPENOCTaBIEHHUH TIOCyHApCTBEHHOM YCIYrM, O 4eM B ITMCBMEHHOM BHIE 3a
NOANKCHIO PYKOBOJMTENS OpraHa, IpeloCTaBIsIOMEro rocy1apCTBEHHYO YCIyTY,
pykoBoaurens MOL] npm nepBoHayalbHOM OTKa3e B MpHUEMe HOKYMEHTOB,
HEOOXOOMMBIX MJIA IIPEJOCTaBIEHUS TOCYNAPCTBEHHOM YCIIYyTH, YBEIOMISETCS
3asBHTEJIb, 4 TAKXKE IIPHHOCATCA U3BUHEHHS 38 JOCTaBJeHHOE Hey100CTRO.



MC‘{CprIBaEOU.IHﬁ [ICPEHCHD OCHOBaHU#M 1A OTKa3a B pueMe JOKYMEHTOB,
H€O6XO}II/IMI)IX JJIs TIpEAOCTaBICHNUA FOcyIIapCTBCHHOfI YCIIYyTH

2.13. OcHoBaHuMit ANl OTKa3a B IIpHeMe IOKYMEHTOB, HEOOXOIHMMBIX NI
NpeaoCTaBeHdss TOCYHNApCTBEHHOM YCIIYIH, NEHCTBYIOHMIMM 3aKOHOJATENbCTBOM
Poccuiickoit ®enepannu u Pecrrybnuku KoMu He npelycMOTPEHO.

VicueprnbIBaOLIMI I€peyeHb OCHOBAHMM )i IPHOCTAHOBIICHUA
UM OTKa3a B MPeIOCTaBIEHHM IOCy AaPCTBEHHOM YCIIyTH, yCTAHOBICHHBIX
(enepanbHBEIMM 3aKOHAMH, TPUHAMAEMBIMH B COOTBETCTBUM ¢ HUMH MHBIMH
HOpPMaTUBHBIMHM ITPaBOBBIMH akTaMH Poccuiickoi @enepann, 3aKOHaAMH U HHBIMH
HOpMAaTHBHBIMH IPaBOBBIMH akTamu PecryOiuku Komu

2.14. OcHOBaHUSIMH TUTSt MTPUOCTAHOBIEHNA MIpeI0CTaBICHHUS
roCyJIapCTBEHHOH YCIIyTH ABJIAIOTCS:

1) cHATHE rpaKJaHWHA C PErHCTPALIMOHHOIO yYeTa IO MECTY >XHUTEIbCTBA
(MecTy npeObIBaHMA);

2) BO3BpaT CyMM IocoOusi M3 (MHAHCOBO-KPEIUTHOTO YUPEKACHHUS I
OpraHH3aly IOYTOBOM CBSA3H.

Brimmata nmocoOus, IIPUOCTAHOBJIEHHAas  BCIEACTBHE  HACTYIUICHUA
O0OCTOSITENILCTBA, YKa3aHHOr0O B  MNOANYHKTE 1  HAcTOsAWIEro  MYyHKTA,
BO300HOBIIIETCS LIEHTPOM IO MPEAOCTABJICHMIO TOCYIApPCTBEHHBIX YCIYr IO
HOBOMY MECTY JKHTEIhCTBa (MECTy NpeObIBaHMA) C IEPBOro 4ucla Mecsaua, ¢
KOTOpOTO IPHOCTAHOBIIEHA BBIIIaTa NMocobus, B Cilydyae OOpalleHus 3asBUTENs B
TEYEHME TPEX MECSLEB CO JHS CHATHS C PETUCTPALIMOHHOTO y4eTa I10 NMPEXHEMY
MeCTy XHTelbcTBa (MecTy npebObpiBanus) B npenenax Pecmy6nukun Komu mocie
TpeCTaBIeHHs B UEHTP 110 NPEeNOCTABIEHUIO TOCY IapCTBEHHBIX YCIIYT 3asABIEHHA
U JOKYMEHTa, YKa3aHHOro B MOAIyHKTe 2 TIIyHKTa 2.8 HacTOAIEro
AIMUHHACTPAaTUBHOIO perjiaMeHTa. ,

Breimnata  mocoOus, OPHOCTAHOBJEHHast  BCIEACTBHE  HACTYTUICHHS
0o0CTOATENBCTBA, YKa3aHHOrO B [OANYHKTE 2  HACTOSALIErO  ITYHKTa,
BO30GHOBIIIETCS C NEPBOTO YHCIAa MECALd, C KOTOPOro IpUOCTaHOBJICHA BhIILIATA
nocofus, TOoCIe MpefCTaBIeHus B LEHTP MO MpeAOCTaBICHHIO MOCyAapCTBEHHBIX
YCIIYT 3asBJICHUA C YKa3aHHEM HOBBIX CBe[eHMIt 0 crioco0e BHIIUIATEI OCOOUS.

2.14.1. OcHoBaHHSMYM IS OTKa3a B TNpPENOCTaBIEHHUH TOCYNAapCTBEHHOW
YCILYTH SIBIISIFOTCS:

1) oTcyTrcTBHE Yy TpaxKIaHMHa IIpaBa Ha I0coOHEe IO OCHOBAHUSM,
ycraHoBIIeHHBIM 3akoHoM Pecriybmukm Komm «O couuansHOH NOOAEpPKKe
Hacenenus B Pecniy6nuke Komu», [lopsagkom;

2) HernpeACTaBlIeHHEe UM ITPEJICTaBICHUE HE B II0JIHOM 00bEME JOKYMEHTOB,
yKa3aHHBIX B ITyHKTe 2.8 HacTosero AIMHHACTPAaTUBHOIO pErIaMeHTa,

3) HamMYHe B IIPeACTaBICHHBIX JOKYMEHTaX HEAOCTOBEPHBIX CBEICHHH.

[Ipu HamMYMKM NPOTHUBOPEYMBBIX CBEACHUN B IIPEACTABJIEHHBIX JOKYMEHTaX
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¥ (WnM) NP HECOOTBETCTBMM COJAEPXKaHMA ¥ (M1d) OGOpMIICHUS NOKYMEHTOB
TpebGOBaHUSAM 3aKOHOHATENbCTBA LEHTP OCYILECTBIIAET NPOBEPKY Ha TPEIAMET
COOTBETCTBHS  YKa3aHHBIX  CBEIECHUH  JEHCTBHUTEJBHOCTH  ITOCPEACTBOM
HampaBlieHdss B TeYeHUe 5 paboumx AHeH Co JHA MPEACTaBICHHs JOKYMEHTOB,
yKa3aHHBIX B IMyHKTax 2.8 1 2.9 Hacrosimero AAMUHHACTPATHBHOTO periaMeHTa (B
ciydae eciM HOKYMEHTH (CBEHNEHMA), yKa3aHHblE B IIyHKTe 2.9 HacCTOSILETO
AIIMUHUCTPATHBHOTO DErNiaMeHTa, INPEACTaBICHb! 110 WHHIMATHBE 3aABHTENIS),
3apocoB B OpraHbl M OpraHM3allM{, pacriojlaralolue  HeoOXonuMoi
uHopmarueit. [Ipy 3TOM CpOK NPUHATHA pPELIEHWs O Ha3HaYeHWH M BBIIUIATE
(oTKase B Ha3HAYeHMM U BHIIaTe) MOCOOMWs, YyKa3aHHBIA B myHkTe 3.4.10
HacTogmero AIMHHUCTPAaTUBHOIO perVlaMeHTa, IpPOIJIEBAETCs JAUPEKTOPOM
LEeHTpa MO MPEeHOCTaBIECHUIO rOCYAapCTBEHHBIX YCIYT MJIH YIOJHOMOYEHHBIM UM
JIMIIOM Ha CPOK, HEOOXOAMMBIH [Uls MOyYeHHs 3allpaliupaeMoi HH(YOPMALHH, HO
He Gonee yeMm Ha 30 KaJeHIApHBIX AHEH, 0 4eM cOOOIIAeTCs IpaXKAaHuHy MyTeM
HaltpaBieHus THUCBMEHHOTO YBEIOMIICHHS B TedeHHe S5 pabouux AHed cOo JHA
HarpaBieHHsl COOTBETCTBYIOLIETrO 3a11poca (3aIpocoB).

Ha  ocHOBaHMM  IONy4YeHHOH  HHGbOpMAalNH, MOATBEPKAAIOLIEH
HEJJOCTOBEpHOCTh IIPEJICTABICHHBIX CBEJEHWM, LEHTP @O0 IPefOCTaBICHHUIO
roCyJapCTBEHHBIX YCIIYT B TeYeHHE 5 pabodux AHEH co JHs MONy9IeHHs YKa3aHHOH
nHQOpMAIMY IPUHAMAET pelIeHre o6 0TKa3e B Ha3HAYEHMH U BBIIIATE OCOOMs.

Ha ocHOBaHMM TOJYYEHHOW WHGQOpMalUM, He MOATBEPXIAOLIEH
HEeJIOCTOBEPHOCTh TPENCTaBICHHBIX CBEJEHMH, LEHTP MO IPEedOCTaBICHUIO
rocyJapCTBEHHBIX YCIIYT B TedeHMe S pabounx AHEHN CO JHS NOJIyYeHHUs yKazaHHOH
vHGOpPMaLMK NPUHUMAET PellIeHHe 0 Ha3HAaYeHHHM H BBIILIATE OCOOHS.

2.14.2. 3asBUTENIb UMEET IIPABO ITOBTOPHO 0OPATUTHCA 3a IPENOCTABIEHHUEM
roCyJapCTBEHHOM yCIIyTH IIOCNe YCTPaHEHUs OCHOBAHMM JUIs OTKa3a B Ha3HAYeHUN
4 BBIIUIATE NOCOOMSA, YKa3aHHBIX B NOANYHKTax 2, 3 myHkTa 2.14.1 HacTosero
AJMUHHUCTPaTUBHOTO perilaMeHTa.

[Topsanok, pasMep 1 OCHOBaHHUS B3IMMaHUs rocyapCTBEHHOM IOIIMHEI HITH
WHOM TUIaTHI 3a IIPeoCTaBICHUEe rocyJapCTBEHHOHN YCIIYTH B CllyYasX,
NpeyCMOTPEHHBIX (eepalbHbIMU 3aKOHAaMH, IPUHUMAEMBIMHU B COOTBETCTBHH C
HHMH UHBIMM HOPMaTHUBHEIMH paBOBBIMH akTamy Poccuiickoit Penepauuy,
HOPMAaTHBHBIMH NPaBoBbIMH akTamM# Pecnybinmku Komu, co ccpuikoi Ha
[10JIOXKEHUSL HOPMaTHUBHBIX ITPAaBOBBIX aKTOB, B KOTOPBIX YCTaHOBJIEH pa3sMep
rocyZapCTBEHHOM MMOIUIMHBI MIIM UHOM IJIATEI

2.15. 'ocynapcTBeHHas yciayra npelocTaBiseTcs 6ecraTHo.

2.15.1. B3umanue mnnathl ¢ 3as8BUTENS B Cliydae BHECEHUS HM3MEHEHUH B
BBIJIaHHBIN 110 pe3ysbTaTaM MPeloCTaBIEeHUSA FOCYAapCTBEHHON YCITyTH JOKYMEHT,
HanpasJIeHHBIX Ha MCOpaBlieHHWe OMMOOK, NONYIIEHHBIX 10 BMHE LEHTpa IO
IPEJOCTaBIICHUIO TOCYJAapCTBEHHBIX YCIyr M (WIM) €ro AOJDKHOCTHOrO JIMIa,
M®I] n (unu) paborauka M®LL, He pexyeMoTpeHO.
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ITopsfoK, pa3Mep U OCHOBaHMs B3MMaHHs IJIaThl 3a NPELOCTaBIIEHHE YCIIYT,
KOTOPBIE ABJIAIOTCS HEOOXOAUMBIMU ¥ 00S3aTEIbHEIMU IS PEJIOCTABICHHUA
roCyIapCTBEHHOMN YCIYTH, BKJIIOUas HHQOPMALMIO O METOJHMKE pacyieTa
pa3Mepa Takoi IIaThl

2.16. B3uMmanue miaThl 3a MNPEJOCTABICHHUE YCIYr, KOTOpBIE SBISIOTCA
HEOOXOOUMBIMU M 00s3aTeNbHBIME IS TNPENOCTAaBIEHUS TOCYAapCTBEHHOH
YCIIyTH, HE IIPeyCMOTPEHO.

MaxkcuMalTbHBIN CPOK OKM/IaHMA B OUEPECAU ITPH [10Ja4Y€C 3asBICHHUA
O IIpeJOCTaBJICHUN I‘OC)/,HapCTBeHHOﬁ YCJIYTH U [IpH [TIOJTYYEHHUH pe3yiibTaTa
IIPeaoCTaBICHNA FOC}’lIapCTBeHHOﬁ YCIYru

2.17. MakcuMajsHOe BpeMsl OKMIaHUs B 04Yepelld IIPH Iofadye JOKYMEHTOB
IS TIONTy4eHUs TOCYAapCTBEHHOHN yCIyr He JOJDKHO NpeBpIaTh 15 MAHYT.

2.17.1. MaxkcumanbHOEe BpeMs OXHAAHUA B OYEepeAH IIpH IOIY4YEeHHH
pesynpTarta IIpeJOCTaBIeHMs TIOCYJapCTBEHHOM ycioyrn (B ciiyyae eciu
3assBUTEIEM BbIOpaH JIMUHBIH cioco® MoyuyeHus yBeJOMIIEHHS O IIPEIOCTaBIIEHN N
rOCYIapCTBEHHOM YCIyrH (OTKase B MPENOCTABJIEHHH TOCYLApCTBEHHOMN YCIyTrH)
He JOJDKHO INpEeBBIIIaTh 15 MUHYT.

[Tpu mosiydeHUH pe3ynbTraTa MPEeJOCTaBIEHUs IOCYJapCTBEHHOW YCIyTH B
BUZIE BBIILIATHI JEHEXKHBIX CPEACTB HEMNOCPEACTBEHHOIO B3aUMOJEHCTBUS C
3asiBUTEJIEM He TpeOyeTCs.

2.17.2. 3asgBUTEemO IO €ro XeJaHHI0 TMPENOCTaBIAETCS BO3MOXHOCTH
IpeaBapUTENbHON 3amucu Ui NPEJACTaBIECHHS JOKYMEHTOB Ha TONy4YeHHe
rocynapcTBeHHoi ycayru. [IpeasapurenbpHas 3alHCh MOXET OCYIIECTBIIATECA Kax
Npd JIUYHOM  oOOpallleHMH 3asBUTENd B LEHTP 10  MPENOCTaBICHHUIO
rocyaapcTBeHHbIX yeryr win B M®L, Tak u no tenedony.

2.17.3. Tlpu npeaBapuTeIbHOM 3aNMCH 3aABUTENb COO0IIAET (HaMHUIIHIO, UMS
M OTYECTBO, JKejlaeMoe BpeMsl MpPeACTaBIeHUS IOKYMEHTOB, HEOOXOMMMBIX A
pelieHMss ~ BOmpoca O  HpPEJOCTaBICHHM  TOCYJNAapCTBEHHOH  YCIIyTH.
ITpenBapuTeNbHas 3alMCh OCYIIECTBJISETCS ITyTeM BHeceHHs HMHGOpMaluH B
. KHHUTY TIpe[BapUTENbHOM 3amucH, KOTOpas BeleTcs Ha OyMmaxHOM M (MiH)
QJIEKTPOHHOM  HocHTesle. 3asgBUTENIO coollaeTrcss BpeMs IpPEeACTaBIEHUs
IOKYMEHTOB M KaOUHET, B KOTOPOM BEAETCH ITPHEM JIOKYMEHTOB.

CpOK U TIOPAZAOK PETUCTPAlH 3aiABJICHUS 3aABUTCIIA
O IPEJOCTABJICHHHU I OCY}IapCTBeHHOf;I YCIyru

2.18. Peructpauus 3asBlIeHHs U JOKYMEHTOB, IPEACTaBICHHBIX 3asBUTENEM,
OCYIUECTBISIETCA CINELMATMCTOM LEHTPA 110 NPEJOCTaBJIEHUIO IOCYIapCTBEHHBIX
yeayr und MOILI, oTBEeTCTBEHHBIM 3a IIPUEM M PETUCTPALMIO 3asBICHHS U
JOKYMEHTOB IIPH IIPEAOCTaBIEHUH I'OCY IapCTBEHHOHN YCIIYTH.
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2.18.1. B ciyuae npeAcTaBieHHs 3asBJIE€HHUs U JOKYMEHTOB, YKa3aHHBIX B
nynkTax 2.8, 2.9 HacTosmero AJXMHHMCTPaTHBHOIO pErNiaMeHTa (B Cilydae eciy
NOKyMeHTbl  (CBeJeHMs),  yKasaHHple B  IyHKTe 2.9  HacTOAIIETO
AZIMMHHCTPaTHBHOIO pETVIaMEHTa [PEACTABICHBl 110 HHHIMATHBE 3asgBUTENs),
NMYHO 3asBUTENIEM, YKa3aHHBIE JOKYMEHTbl PETUCTPHUPYIOTCS LEHTPOM IO
peaOCTaBICHHIO FOCYAapCTBEHHBIX yeiryr uix M®L] B feHb UX MpeacTaBleHUA.

2.18.2. B cnyyae HampaBieHHs 3adBJIEHHS M JOKYMEHTOB, YKa3aHHBIX B
nynkrax 2.8, 2.9 Hacrosmero AJAMMHUCTPaTHBHOTO perjlaMeHTa (B Cliyyae eciu
NOKyMeHThI  (CBefleHHWs), yKa3aHHble B  NIyHKTe 2.9  HacTOSIIEro
AJIMVHHCTPaTHBHOIO perjiaMeHTa IIPeACTaBeHbl II0 HHHULHMATHBE 3asBUTEINs),
TIOYTOBBIM OTIIPABICHUEM, YKa3aHHBIE TOKYMEHTBl PErHCTPUPYIOTCS LUEHTPOM 10
MPeIOCTABIEHUIO TOCYJapCTBEHHBIX YyCIyI B JI€Hb X [MOCTYIMJICHHS B LIEHTp IO
MPeIOCTaBIEHHIO [OCY AapCTBEHHBIX YCIIYT. ‘

2.18.3. Cpok perucrpallid 3asBi€HHA TIpaXkJaHHHa O TIPEIOCTaBICHUH
roCcyIapCTBeHHOH yCJIyTH cocTaBiseT He 6osee 30 MUHYT.

Tpe6013amm K NOMEUICHHUM, B KOTOPBIX NIPEROCTABIACTCH
rocynapCTBCHHas yCiyra, K 3a1y OXUAaHusd, MECTaM IJIA 3al0JTHCHUA 3aABJICHHUA O
nIpeaoCTaBJICHUM FOCyIIapCTBCHHOﬁ YCIIYTH, HHQ)OpMaHHOHHBIM CTeHaM C
06pa3uaMn HX 3al10JIHCHHA H NEPEeHYHCM JOKYMEHTOB, HCO6XOlII/IMI>IX p18) ¢
NpenocTaBjiICHNAs FOCYIIapCTBeHHOfI yCIyru, B TOM HHCIC K obecrieyeHUI0
JOCTYIIHOCTH Ui HHBAJIMIAOB YKa3aHHbIX 00BEKTOB B COOTBETCTBUH €
3aKOHOAATCJIbCTBOM Poccuiickoi (Dezxepauﬂu O COLIMAIBHOM 3alUTE UHBAINJIOB

2.19. TpeboBanusg K IIOMELIEHUAM, B KOTOpBIX MPEIOCTABISIETCA

rocyAapCTBEHHAsS yCIyra.
_ IloMelieHns, B KOTOPBIX IIPENOCTABISIETCS TOCYAapCTBEHHAs YycCiyra,
JOJDKHBI COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHOJAATEIbCTBOM POCCHHACKOH
®egepanun TpeboBaHusIM obecnieueHuss KOMGMOPTHBEIMHU YCIIOBUSAMH 3asBUTEIEH H
IOJDKHOCTHBIX JIMI, CIELHAJHNCTOB, B TOM YHCjIe OOecTedYeHHus BO3MOXKXHOCTH
peayiM3alMy TNpaB MHBAJWAOB M JHI C OrpaHHYEHHBIMM BO3MOXHOCTSMH Ha
MOJIy4eHHeE 110 UX 3asBJICHUIO TOCY1apCTBEHHOHN YCITyTH.

B cooTBercTBUM C 3akoHojarenbCcTBOM Poccuiickoit @Pepepauuym 0
. COLMAILHOM 3allFTe HHBAJIHAOB UM, B YaCTHOCTH, 00ECIIEeHHBAIOTCS:

yciaoBUA GeCOpensTCTBEHHOIO J0CTYa K 00BeKTY (3ZaHUIO, TOMELLEHHIO),
B KOTOPOM IIPENOCTaBlIfAe€TCS TOCyHapcTBEHHass YycCiIyra, a Takke s
OecnpensaTCTBEHHOTO  ITOJIG30BAaHHSA  TPAaHCIIOPTOM, CPEACTBAaMM  CBS3M M
uHdopmauuy;

BO3MOXHOCTb CaMOCTOSATENBHOIO TIEPEABHXKECHUS [0 TEPPUTOPHHM, HA
KOTOpOM  pacrionoeHel O00BeKTh (3maHHd, I[IOMENIEHHS), B  KOTOPBIX
- IIPEAOCTABISIIOTCS YCIYTH, @ TAaKXK€ BXOJa B Takue OOBEKThl M BBIXOAA M3 HHX,
[I0OCaJKH B TPaHCIOPTHOE CPEACTBO M BBICAJKHM H3 HEro, B TOM 4YHCIE C
UCIIONIB30BAHUEM Kpecia-KOSICKH;
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CONPOBOXIEHHE MHBAIMIOB, UMEIOLIMX CTOMKME paccTpodcTBa YHKLMH
3peHUs ¥ CaMOCTOSATENBHOTO IEPEBHKECHIS;

HajUleXallee pasMmelenve O0OpYHOBaHUS M HOCUTeNed WH(OpMaLKy,
HeoOXOMMMBIX Iy obecrniedeHuss OecHpersiTCTBEHHOro JOCTyla HMHBalIMAOB K
o0BbexTaM (3aHUAM, MMOMEIIEHHUSM), B KOTOPBIX MPENOCTABIAIOTCS YCIYIH, M K
yclyraM ¢ Y4eTOM OrpaHUYeHHMH UX KU3HEINEATCIBHOCTH;

ny6nuposaHue HeoOXOOMMOH U MHBATMIOB 3BYKOBOM M 3pUTENIHOM
vHbOpMAIMK, a TakXKe Haimucel, 3HaKOB M MHON TEKCTOBOH M IpaduvecKoi
MHGOPMALUK 3HaKaMH, BBIIIOJTHEHHBIMU PENbe(PHO-TOYEeUHEIM pudTOM bpans;

JIOIYCK CYpAOIEPEeBOIIMKA M TU(DIIOCYPAOTIEPEBOYHKE,

JOIMYCK COBaKHU-TPOBOIHYKA Ha OOBEKTH! (371aHMs, TIOMEILEHHS ), B KOTOPBIX
IIPEIOCTABIAIOTCA YCIIYIH,;

OKa3aHWe HHBAJIMJIAM I[IOMOINM B MpPeOfOJeHHH OapbepoB, MEIIAKOLINX
NOJIy4eHHIO MU yCIIyT HapaBHE C APYTHUMH JIMLIAMH.

2.19.1. TpeGoBanus X pa3MeIEHHIO H OQOPMIICHHIO NOMEIIEHHH LIEHTPOB
110 TIPEHOCTABJICHUIO MOCYAapCTBEHHBIX YCIYT:

1) npu IPOEKTHPOBAHMH M CTPOMTENLCTBE HJIH BRIGOpE 31aHMA (CTPOEHMs),
B KOTOpPOM IUIaHHMPYETCS pPAacloOjIOXKEeHHe LEHTPOB IO  IIPelOCTABJIEHHIO
rOCYHapCTBEHHEBIX YCIyr, NOJDKHA YYWMTHIBATBCHA IEIIEXOAHAs AOCTYNMHOCTb OT
OCTaHOBOK OOIIECTBEHHOTO TPAHCIIOPTA,

2) mpueM 3asBHUTENeH OCYMIECTBIAETCS B CIEUHAIBHO BBIIENCHHBIX IS
3THX Lelel nomemeHusx (MpUCYTCTBEHHBIX MecTax). s ynobcTsa 3asBUTElNEH
IPUCYTCTBEHHBIE MECTa PEKOMEHAYETCS pa3MellaTh Ha HWXHMX 3TaXax 3[AaHHH
(cTpoeHuit);

3) xabumueTsl JyUIs TpueMa 3asBUTeNed MOJKHBI OBITE 00OpYIOBaHbI
HHQOPMALIMOHHBIMHA TabiuukaMi (BEIBECKAMM) C YKa3aHHMEM: HOMepa KabuHeTa,
Gamuiuy, WMeHH, oT4ecTBa (TOCIeAHEe - IIPU HAIWMYUM) M JOJDKHOCTH
CIIELMAIMCTA, OCYLIECTBISIOMIEro [IPeOCTaBIeHHE TOCYAaPCTBEHHON YCIIyrH;

4) TOMeIIeHHs IEHTPOB IO IIPENOCTaBIECHUIO [OCYIapCTBEHHBIX YCIIYyT
JIOJDKHBI COOTBETCTBOBATH IMUAEMHUOIOTHYECKUM ITpaBUJIaM ¥ HOPMaTHBaM.

2.19.2. TpeboBaHus K pa3MENIEHHIO H OQOPMIIEHHIO BH3YajbHOMH,
TEKCTOBOH U MyJIbTUMEJUNHON HHQOPMAIUH.

[IpenHa3zHaveHHble JIsi O3HAKOMIICHHUA 3asBHUTeNeH ¢ MHGOPMalUHOHHBIMH
MaTepHalaMid MecTa HHGOPMHPOBAHUSA pAaclojaraloTcsi B HETIOCPENCTBEHHOM
OIM30CTH OT CEKTOpa OXHUJaHUs B ouepenu U o6opyayroTCs:

1) Bu3yanbHOH, TEKCTOBOM  WH(poOpMamMe#d,  pasMelm@aeMon  Ha
MHGOPMALIMOHHBIX cTeHaax (oOpa3ubl 3alOJHEHHs 3asBICHUM U TIepedeHb
JOKYMEHTOB, HEOOXOIMMBIN IS IPEeNOCTaBICHHUS TIOCYNapCTBEHHOW YyCiyTm),
obecrnieynBarOMINX CBOOOAHBIH AOCTYI K HAM;

2) cBeTOBBIMH HH(OPMALMOHHBIMH TabJI0, KOMIIBIOTEPOM CO CIIPaBOYHO-
MH(QOPMAllMOHHEIMM ~ CHUCTEMaMH;  KOMIIbIOTEp,  IpeJHa3Ha4eHHBH Ui
HCIIOIb30BAHUs 3asABUTEIISIMH, HE JODKEH OBITh MOAKIIOYEH K JIOKAJIBHOW CETH
LEHTpa 110 IPEeAOCTaBICHHUIO FOCYJapCTBEHHBIX YCIIYT.

2.19.3. Tpebosanus x 000py/I0BaHUIO 3ajla OKUIAAHUA:
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1) Mecta OXHIAHHS B O4YepeAM HAOJKHBl OBITH 00OpYAOBaHbl CTY/IbSIMM
(KpeceNnbHBIMM CeKIUAMHM) M (uiIM) ckambaAMH. KomnuecTBo MecT OXHAaHUs
onpenenseTcss UCXOAs W3 (aKTMUECKOH Harpyskd M BO3MOXHOCTEH I HX
pasMelleHUs B 3JaHUH, HO HE MOXET COCTaBJIsATh MEHee 2 MEeCT Ha KaxJoro
CIIEUHMANNCTa, OCYILECTBISIONEro IPpHUeM JOKYMEHTOB OT,3asiBUTENIEH;

2) s co3nanus KOMGOPTHBIX YCIOBHH OXUAAHUS Ha CToJaX (CTOMKaX) s
NKUCHMA MOTYT Pa3MeIIaThCs ra3eThl, KypHabl, TedaTHas MpoAyKUus (OpoIlropsl,
OykJieTHl) 110 BOIIpOCaM IpelOCTaBIeHHUs TOCy 1apCTBEHHON YCIYTH.

2.19.4. TpeboBaHus K NapKOBOYHBIM MECTaM.

Ha Tteppuropuu, mpuierarolmed K LEHTpaM [0 MpPeAOCTaBJICHUIO
rOCYNapCTBEHHBIX YCIYr, NODKHBI OBITh 00OpYyZOBaHBI MecTa JJs OecIulaTHON
MapKOBKM aBTOTPAHCHOPTHBIX cpeAcTB. JlocTyn 3asBUTENed K MAapKOBOYHBIM
MecTaM sBJseTcs OecriaTHbIM.

2.19.5. Tpe6Gosanus Kk 0pOPMIIEHUIO BXOA B 3[IaHHE.

IleHTpanbHbld  BXOJ B 34aHMe  I€HTpa 1O  NPEJOCTaBJIEHHIO
rOCYapCTBEHHBIX YCIYr NOJDKEeH OBITh 00OpyHOBaH INAHAYCOM, YHOOHBIM A
BbE3/a B 3[1aHHE KOJSICOK C JETbMHM M WHBAJIUAHBIX KPECEJ-KOJACOK, a TaKKe
BBIBECKOM, COfiepKalllel HauMEHOBaHHWE, MECTO PACIIONIOKEHHS, PeXUM paboThl,
HoMep TenedoHa ISl CIIPaBOK.

2.19.6. TpeboBanus k MecTaM [Jid OXKUAAHUS 3aiBUTEIIEH.

MecTa OXUZaHUS JODKHBI COOTBETCTBOBaThH KOMGMOPTHBIM YCIOBHAM IS
3asBUTEJIEN ¥ ONTUMAaJIbHBIM YCIOBHSIM paboThl JOJDKHOCTHBIX JIML, B TOM YHCIIE
HeOOXOIMMO HaJIMYHE JOCTYIHBIX MECT OOIIEro NoNb30BaHus (Tyaner).

2.19.7. TpeboBaHus K MecTaM NIpUeMa 3asiBUTEIIEH.

B ueHTpax MO IpPEAOCTaBIEHHIO TOCYAAapCTBEHHBIX YCIYI BBIAENAHOTCS
MTOMEUIEHUs I IpreMa 3asiBUTEIIeH.

[Ipy HaxoXOeHMM [ABYX CHEIUAJMCTOB, OCYHIECTBJIIOIIUX IIpUEM
JOKYMEHTOB OT 3asBUTENEH B OJHOM IIOMeIleHHH, paboyee MECTO KaXIoro
CHEHAIMCTA T10 BO3MOXXHOCTH JAOHKHO OBITH OTAEIEHO IEPETOPOIKAMHU.

Pabouee MecTo crienManucTa HOMKHO OBITH 00OpPYAOBAaHO IMEPCOHAIBHBIM
KOMITBIOTEPOM C BO3MOXHOCTBIO JOCTYINa K HEOOXOIUMBIM HHGOPMAallMOHHBIM
6a3aM aHHBIX, NTeYaTaoLUUM U CKaHUPYIOIIHUM YCTPOHCTBAMU.

CrienanucThl, IpUHUMAIOIIHE JOKYMEHTHI oT 3asiBUTEIIEH,
obecrneuyuBalOTCs JIMYHBIMH W (WMJIM) HaCTOJBHBIMH HMICHTH(PHUKALMOHHBIMHU
KapTOYKaMH.

Mecra s npueMma 3asgBuTened oOOpPYAYIOTCS CTYNBSMH M CTOJAMH IS
oQopMJIEHHS JOKYMEHTOB U  ofbecrne4yuBaroTcs obOpa3uaMy  3amoJHEHHS
JNOKYMEHTOB, OJ1aHKaMH 3asBJICHUI U THCHMEHHBIMH NPUHAIIIEKHOCTSIMH.

MecTa npefoCTaBIeHUsl YCTYTH JOIKHBI COOTBETCTBOBATH YCTAHOBJIEHHBIM
(benepanbHBIM 3aKOHONATENBCTBOM TpeGoBaHUSIM obecredeHust KOMQOPTHBIMA
YCIIOBUSAMM 3agBUTENIEH, JOJDKHOCTHBIX JIML, CHEUHAAJMCTOB, B TOM HHCJIE
obecniedeHHst JOCTYITHOCTH JUIS MHBAIMUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUH
C 3aK0HOJaTeNnbLCTBOM Poccuiickoit Penepalinu 0 COLMATBLHOMN 3alIUTe HHBAJIUIOB.
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2.19.8.

Tpebosanuss K nomeuieHuam MOIL[ onpexesnens llpaBuiiamu

oprasm3alu HeATCIbHOCTH MHOI‘OQ)}’HKHI/IOH&HBHHX LHEHTPOB NpEAOCTaBJICHUA
roCyJapCTBEHHBIX YU MYHHUMIAJIBHBIX YyCIIyr, YTBEPXKIACHHBIMHU NOCTaHOBJICHHEM

IIpaBurensctBa Poccuiickoit ®enepanuu ot 22.12.2012 Ne 1376.

ITokazarenu JOCTYITHOCTHU U Ka4€CTBa I‘OCYI{&pCTB@HHOfI YCIyru

2.20. TloxazaTend MAOCTYINHOCTH M KadyecTBa TOCYJapCTBEHHOH YCIyTH

IIpeACTAaBJICHE! B cnenymmeﬁ Ta6JII/IIIeZ

TToxazarenu

Enunnna
H3MEPEHUs

HopmatusHoe
3Ha4YeHHue
nokasareJs

Iloxkazarenu

JIOCTYITHOCTH

Pasmemenne Ha  EauHom — moprane
TOCYHapCTBEHHBIX U MYHHLMNATBHBIX
yeayr  (byukuu#) u  (wnm) Iloprane
rOCYJapCTBEHHBIX H  MYyHUUUIAIBHBIX
yenyr  (dyskuuit) Pecrybnuku  Kommu
uHpopMamu 00 ycayre, a  Takxke
pasmewmieHe Ha  EguHoM  mopraie
rOCyapCTBEHHBIX W  MYHHUHUIIAIBHEIX
yeinyr (dynkuumit) u  (unm) Iloprane
rOCYJApCTBEHHBIX M MYHHUMIAIBHAIX
yenyr (bynkuuit) Pecrry6nuxu Komu ¢popm
3agBJ€HHA U MHBIX  JOKYMEHTOB,
HeoOXOOUMBIX TS MOJTY4EHHUS
COOTBETCTBYIOLIEH yCcIyry, 1 obecriedeHue
JOCTylla K HHM [ KOIMpPOBaHHA M
3aIOJJHEHHS B DJIEKTPOHHOM BHJE

na/Her

Ja

Konu4yecTBO B3aMMOAECHCTBHH 3a4BUTENS C
JIOTXKHOCTHBIMH M aMu npu
IIpeaOCTaBJIEHUM FOCYAapCTBEHHON YCIIyTH
Y UX OPOAOJDKHUTENBHOCTD

pa3/MuH.

1/30

B03MOXXHOCTE TOJy4YeHUsS HHPOPMALHMHU O
Xole TpPEeNOCTaBICHHUsl TOCYyAapCTBEHHOH
yCIyrd, B TOM YHUCJIE C HCIOJB30BaHUEM
MH(POPMallHOHHO-KOMMYHHUKAI[MOHHBIX
TEXHOJIOTUH

na/ver

HET

Bo3smoxuocte 160  HEBO3MOXHOCTH
NOJyYeHUsI TOCYNapCTBEHHOM YCIyrd B
MOI] (B TOM yHCclie B IOJTHOM 00BEME)

na/der

Aa

Bo3moxHOoCcTh  nu00 ~ HEBO3MOXHOCTH
NOJYYECHHMs]  TOCYJApPCTBEHHOW  YCIyTH

na/Her’

HET
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[IOCPECTBOM 3asBIICHUS 0
MpeOCTaBIICHUN HECKOJIBKHUX
rocyfapcrBeHHslx  ycayr B M®I],
peyCMOTPEHHOI0 cTaTbei 15.1
denepallbHOTO  3aKOHa  (KOMILIEKCHBIN
3a1poc)

Tlokazarenu xayecTBa

YhenpHBIH  BeCc  PacCMOTPEHHBIX B % 100
YCTQHOBJIEHHBIH CpPOK  3asBICHMH Ha
IIPEeJOCTaBJIEHUE TOCYJapCTBEHHOM YCIIyTH
B o00IleM KOJHW4YeCTBE 3adBJICHHN Ha
IpedoCTaBlieHHUe TOCYIapCTBEHHON YCIYTH

YiaensHeIE  BeC ~ pacCMOTpPEHHBIX B % 100
YCTAaHOBJIEHHBIH CpOK  3asBJIEHMH Ha
MpeJoCTaBIeHHe TOCYJapCTBEHHOH YCIIyTH
B ofmeM KOJIWYEeCTBE 3asBIIEHUH Ha
IpeoCTaBJICHHE rOCY1apCTBEHHOH YCIyTH
gepez MOPI]

VY nenpHBINA BEC KOMU4YeCTBA 0O0CHOBaHHBIX % 0
xajiob B 001EeM KOJMYECTBE 3aiBJICHUM Ha
NIpeAOCTAaBJICHUE TOCYAAPCTBEHHOM YCIIYTH

VY enpHbI BeC KOaudecTBa 000CHOBaHHBIX % 0
*Kao0 B 00IeM KOJIMYECTBE 3asiBICHUI Ha
NIpeJOCTaBJIEHHE TOCY1apCTBEHHOM YCIyTH
yepe3z M®PIL]

Hubie TpeGOBaHUSA, B TOM YHCIIE YIUTBIBAIOIINE OCOOEHHOCTH
IPEOCTaB/IEHHs MOCYAapCTBEHHBIX YCIYT B MHOTO(YHKIIMOHAJIBHBIX UEHTPAX U
0c0oBEHHOCTH NPEOCTaBIIEHUS TOCYJapPCTBEHHBIX YCIYT B 3JIEKTPOHHOM (opMme

2.21. N'ocynapcTBeHHas yciyra B 3JIEKTPOHHOM BHE HE NPENOCTABIAETC.

Ha Iloprane rocyqapcTBEHHBIX M MYHHIOUNAABHBIX YCIyT (byHKUMH)
Pecnybnuku Komum wu () EguHom 1noprane TOCyHapCTBEHHBIX U
MYHMIIUIAIBHBIX ycIyr (GyHKUMit), Ha oduuuansHOM caiite MuHHCTEpCTBA B
MH(OPMAIIHOHHO-TENIEKOMMY HUKallMOHHOH ceTn «MHTepHeT», a Take B MO®IL]
3asBHUTENIO NPEJOCTaBIIeTCS BO3MOXHOCTR MOJy4YeHHs HMHOOpPMALMU O
IPeOCTaBIIAEMOM TOCYAapCTBEHHOHN yCIyre, KONMPOBAHHS U 3all0JHEHUsS (POPMbI
3asBJICHUA Ha MIPENOCTAaBICHUE TOCYJapCTBEHHOMN YyCIYTH B DJIEKTPOHHOM BHIIE.

IlpenoctaBnenue rocymapcrBeHHod ycinyru B M®L] ocymectsusercs 1o
IPUHLMIY «OLHOTO OKHa», B COOTBETCTBHHM C KOTOPBIM IIPENOCTaBJIEHUE
rOCYJAapCTBEHHOH YCIYTH OCYIIECTBIAETCA II0CHe OXHOKPAaTHOro oOpalueHus
3asgBUTENS C COOTBETCTBYIOIIMM 3asBIICHHEM U JOKyMEHTaMH.
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BzaumoaeiictBue M®L] ¢ ueHTpOM MO NpeOCTaBIEHHIO NOCY1apCTBEHHBIX
YCIYT OCYLIecTBIsAeTCs 0€3 ydacTHs 3asABUTENI B COOTBETCTBUH C HOPMATUBHBIMH
[IPAaBOBBIMM aKTaMH, IIOPAJKOM M CPOKaMH, YCTAHOBICHHBIMH COTJIaIICHUEM.

3asBlIeHHE O MPENOCTaBIeHUHM TOCYJapCTBEHHONW YyCuyru u (W)
JOKYMEHTBI, HEOOXOAMMBble Ui [PEJOCTaBIEHMA TOCYIapCTBEHHOH YCIyTH,
npenocTasisitores 3asBureneM B MOIL nu4Ho b0 yepes NHLo, SBIAIONIEECs ero
YTIIOJIHOMOYEHHBIM IIPEACTaBUTEIEM.

I11. CocraB, rociaexoBaTebHOCTh U CPOKM BBHIIIOJIHEHHUS aAMHUHHCTPATHUBHBIX
NpoLEeNyp, TPeOOBaHUS K TIOPSAKY MX BBINOJIHEHMS, B TOM YHCIIE OCOOEHHOCTH
BBINOJHEHHA aMUHUCTPATURHBIX TPOLEYP B IEKTPOHHOU (POpME, a TAKKe
0COOEHHOCTH BBIITOJIHEHUS a[IMUHHUCTPATUBHBIX IIPOLIENYD B
MHOTO(QYHKLMOHATIBHBIX IIEHTPax

CocTaB ¥ MOCNeOBATEILHOCTD aIMUHUCTPAaTUBHBIX IPOLENYD
I10 MPEIOCTaBIIEHHIO MOCYAapCTBEHHON yCIIyTr|t

3. IlpenmocraBneHue TOCyAapCTBEHHOH YCIYrd BKIIOYaeT ClEAYIOUne
aJIMHHUCTPAaTUBHBIE NPOLEAYPHI:

1) npueMm, o6paboTka M perucTpainus JOKYMEHTOB I INPEXOCTaBIICHUS
rocyJ1apCTBEHHOH yCIyTH;

2) 3anpoc [NOKYMEHTOB (CBENEHMH), HEOOXOAMMBIX B COOTBETCTBHMU C
HOPMATHBHBIMU IIPaBOBBIMH aKTaMH [UIA IPEAOCTABIEHMS TOCYAapCTBEHHOH
YCIIYTH, KOTOpBle HAaXOAATCA B PacHOpsHKEHUHM OpraHOB IOCYHNapCTBEHHOM BAacTH,
OpraHOB MECTHOTO CaMOYTIpPaBJIE€HHs, IIOABEAOMCTBEHHOHW TIOCYyHapCTBEHHOMY
OopraHy MM OpraHy MECTHOIO CaMOYIIpaB/IEHHs OpraHH3alliH, y4acTBYIOIIMX B
IpPEeNOCTaBIEHUH TOCYJapCTBEHHOM YCIyIM B paMKax MEXBEJOMCTBEHHOIO
UHOOPMAI[HOHHOTO B3aUMOAEHCTBUSA B Cilydae, €C/IM 3asiBHTEIL HE NPEACTaBUJI
JlaHHBIE IOKYMEHTHI (CBEJIeHUS) 0 COOCTBEHHOM MHMIMATUBE;

3) NpUHATHE peuIeHust O MpeNocTaBlIeHHu (06 OTKase B IPeNOCTABIEHWH)
rOCyIapCTBEHHOHM yCJIyru M HalpaBlCHHE 3asiBUTENIO COOTBETCTBYIOLIETO
yBeOMJIEHHUs (peLieHus);

4) popMupoBaHHE JTHYHOTO JiejIa 3asiBUTEIIN;

5) opranu3anus BBIIIATHI TOCOOUS;

6) ucnpaplieHHe JIOMYIIEHHBIX ONeYaToK ¥ (M) omMOOK B BBIJAHHBIX B
pe3ynbTare NIpefoCTaBlIeHUs FOCy1apCTBEHHON YCIyTH JOKYMEHTaXx.

WNudopmupoBarue 3asBuTenel u obecnieueHue 10CTyna
3asBUTENIEH K CBEACHUSAM O FOCYJapCTBEHHOH yCIIyTe,
NOpsIJIKE ee NPeROCTaBICHHUS

3.1. Hpe,uoc*raBneHHe B YCTAHOBJICHHOM IMOPAAKE I/IH(‘)OPM&HKI’I 3aABUTCIIAM
u obecrieyeHue AOCTyIa 3asBUTEJICH K CBEICHHAM O FOC}’,IIapCTBeHHOﬁ YCIYTE,
nopsankKe cc NpeaAoCTaBICHUA, o HHBIM BOIpPOCaM, CBA3aHHEBIM C
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NPEeNOCTABJICHUEM IOCYNaPCTBEHHON yCIIYTH, B TOM YHCIIE O XOA€E IIPENOCTaBIeHMs
rOCYJapCTBEHHOM  YyCIyrd,  yKa3aHo B  IIyHKTe 1.4  Hacrosmero
AJIMUHUCTPAaTUBHOTIO PETIaMEeHTa.

Ilpuem, obpaboTka u perucTpauus JOKYMEHTOB IS ITPEIOCTABICHHUS
roCyIapCTBEHHON YCIyTrH

3.2. OcHoBaHHeM Ui Hauyana aJMUHHUCTPATUBHON IPOLEAYPHI SBISETCS
obpalleHHe 3asBUTENA 32 [TOIy4EeHUEM TOCYapCTBEHHOM YCITyTH:

1) nu4HO (B LEHTP MO MPEAOCTABICHHUIO TOCYNAPCTBEHHBIX YCIYyT WM B
M®IL);

2) IOCpeICTBOM IIOYTOBOrO OTIPaBiIeHHUs (B LEHTP IO NPEIOCTABIECHUIO
roCy1apCTBEHHBIX YCIYT).

3.2.1. CneumanucT HeHTpa MO NPEJOCTaBIEHHIO IOCYHAApCTBEHHBIX YCIYT,
M®II, oTBeTCTBEHHBIH 32 INpUEM [OKYMEHTOB, MpOBEpseT HaJHYUe BCEX
JIOKYMEHTOB, YKa3aHHBIX B IIyHKTax 2.8 u 2.9 HacTtosmero AIMHHHCTPATUBHOIO
pernaMeHTa (B cly4ae eClIM 3asBUTENb MPeACTaBHI JOKYMEHTBHI (CBEIEHWS),
yKa3zaHHble B MNyHKTe 2.9 HacTosfiiero AAMHHHCTPaTHBHOTO perjiaMeHTa, I10
COOCTBEHHOM HWHHMIMATUBE), MPOBEpsSeT MNPaBUILHOCTb 3aITONHEHHUS 3asBJIEHUS,
COOTBETCTBHE JOKYMEHTOB YCTaHOBJICHHBIM TpeOOBaHMSM, HENPOTHBOPEYUBOCTH
CBEJIEHHUH, COIEpKAIUUXCS B IPEACTAaBIECHHBIX JOKyMEHTaX.

3.2.2. 3agBiieHye 3aloONHAETCA IIPM IIOMOIIM CPEACTB 3JEKTPOHHO-
BBIYUCIIHUTEILHOM TEXHUKM MM OT pyKH pa3bopuuBo (rnedaTHbIMH OyKBaMH)
YEePHUJIAMH YEPHOTO WIJIM CHHETO LIBETa. _

3.2.3. ®opMy 3asBICHHUS MOXHO IOIYYHATh HEMOCPEACTBEHHO B IIEHTPE IO
NPENOCTaBJIEHUIO TOCYNapCTBeHHBIX yciayr, M®IL], a Ttaike Ha odHUHATBEHOM
caite MuHHCTEpCTBA B HMH(OPMAIlHOHHO-TEIEKOMMYHHUKAMOHHON  CeTH
«HMurepHet», Ha Iloprane rocynapCTBEHHBIX H MyHHUHUIIAILHBIX YCIyT (QYHKUIKHN)
Pecnybnukn Komu u  (unu) EnguHoM noprane roCyJapCTBEHHBIX W
MYHULIMNANBHBIX YCIyT (PYyHKUMH).

3.2.4. Ilpu mnpencTaBICHHUH 3asBUTEIEM 3asABJIE€HUS, 3aIIOJHEHHOTO C
omMOKaMy, CINENHAIKCT LEHTpa IO IPEeNOCTABIEHHIO TOCYAapPCTBEHHBIX YCIYT,
M®I], oTBeTCTBEHHBIH 3a IpHEM HOKYMEHTOB, IpeiiaraeT 3asBUTEIO YCTPAHUTh
OIIMOKH, 3aITOJTHUB 3asBICHHE IOBTOPHO B TE€YEHHE NIPUEMA.

3.2.5. llpyu mnpencTaBlIe€HMH JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.8
HacTosIlero  AQMHMHHMCTPaTHBHOIO  perjiaMeHTa, OTCYTCTBHHM  OIUMOOK,
HECOOTBETCTBHM B CBEJEHHMAX CHELHAJUCT LEHTpa 10 IPeJOCTABIEHUIO
rocynapcTBeHHbIX ycayr, M®LI, oTBeTCTBEHHEIH 3a IIPHEM JOKYMEHTOB:

1) BBINONHSET KOMMpPOBAHHE MONTHHHUKOB IOKYMEHTOB, MPEICTABIEHHBIX
3asBuTeNeM. Komuu nOKymeHTOB 3aBepstoTcs mramnoM «Komus BepHa» W
NOANKCHIO CTIEMATNCTa LEHTPa 10 MPEJOCTaBIEHUIO T'OCYIAPCTBEHHEIX YCIYT,
M®ILI, OTBETCTBEHHOTO 3a IIpPHUEM [OKYMEHTOB, yKa3plBaeTcs jgara. He
BBIMIOJIHAETCS ~ KONMPOBaHHE  JOKYMEHTOB,  HalpaBjeHHBIX  IOYTOBBIM
OTIIPaBICHUEM;
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2) BO3BpalLi@eT 3aiBUTEIIO B [€Hb NOJAYH JIOKYMEHTOB, HEOOXOAUMBIX JUis
[IOJIy4eHHUS TOCYAApPCTBEHHOM YCJIYTH, TOMAJIMHHHKH JOKYMCHTOB. Brioaer
3asBUTENO PACIHCKY-yBeAOMiIeHHe (OTPBIBHASA 4acTh 3asBJIEHHS) C YKa3aHHEM
niepeyuHs JOKyYMEHTOB U JaThbl KX MPHUHATHS;

3) perucTpupyeT 3asBIeHME M TPEACTaBJIEHHbIE JOKYMEHTBI TIOA
MHIUBUIYJIBHBIM MOPAAKOBEIM HOMEPOM B JIeHb WX ITOCTYILICHHUS.

3aperucTpUpOBaHHOE 3asBICHHE U JOKYMEHTHI COTpyaHUK ML B cpok He
no3zHee CleAyroEero pabodero IHs co JHs MOJyYCHHs JOKYMEHTOB OT 3asiBUTEJIA
mepegaeT B LEHTP MO IPEJOCTABICHHIO TOCYAapCTBEHHBIX YCIYT CIOCOOOM,
NpeNyCMOTPEHHBIM COTJIALIEHHEM. YKa3aHHble [OKYMEHTBI DErMCTPUPYHOTCS
YIIOJTHOMOYEHHBIM CIIEHAAIMCTOM LIEHTPA 0 TIPEIOCTaBICHMIO FOCY 1apCTBEHHBIX
yCAyr B J€Hb WX Iepefaud (HampaBleHHs) B LEHTP IO ITPEAOCTABIEHHIO
rocyJapCTBEHHBIX YCIIYT.

3.2.6. B cayuae HampaBieHHs JOKYMEHTOB, HEOOXOMUMBIX U
NpeJOCTaBJIEHHsl TOCY[apCTBEHHOH YCIIyrd, IIOYTOBBIM OTIIPABJICHHUEM, OHHU
PErHCTPUPYIOTCS B LEHTpE IO MPEJAOCTABIEHHMIO TOCYNapCTBEHHBIX YCIYr H
06pabaTeIBAIOTCS B MOPSJIKE, YCTAHOBJIEHHOM ITyHKTOM 3.2.1, NOAITyHKTaMH 2u3
nyHkTa 3.2.5 HacTosero AIMMHUCTPATHBHOIO perfiaMeHTa.

3.2.7. KpuTepueMm TpWHATHS pEIICHUs JOAHHONW aJMHUHHCTPATHBHOH
IpOLEAYPHI ABJSAETCS HANMYHE 3asBJIEHHUS U TIPUIaraeMbIX K HeMy JOKYMEHTOB.

3.2.8. MakcuManbHBIH CPOK BBITIONHEHHS aAMMHHUCTPATHBHOM MPOLENYPHI
no mnpuemy, o6paboTKe M PpErucTpalM JOKYMEHTOB, HEOOXOOHMMBIX M
IIpeJOCTaBJIEHUs] TOCY/IapCTBEHHOM YCIIyTH, cocTaBnseT He Oonee 30 MHHYT C
MOMEHTa OOpallieH s 3asiBUTeIIA 3a IPeOCTaBICHUEM TOCY1apCTBEHHOU YCIYTH.

3.2.9. Pe3ynsTaToM aIAMWHHUCTPAaTHBHOM IIPOLEHYPBI SBJSCTICS IIPUEM,
06paboTKa M pErucTpauys [OKYMEHTOB, HEOOXOIMMBIX MJIA IMpPENOCTaBIIECHMS
roCyIapCTBEHHOH YCIIyTH.

3.2.10. Cnioco6 ¢ukcanuu pe3ysibTaTa aJMUHHCTPATMBHON MpOLENypbl, B
TOM YHCJIe B 3JIEKTPOHHOH (opMe, - pErucTpaums 3asBJIEHHs U JOKYMEHTOB B
KypHalle PETUCTpalMi ¥ KOHTpOJSA o0palieHuH rpaxiaH (B XypHajie BXOAsIeH
JOKYMEHTAI[MH), KOTOpBI  Bedercd B  LEHIPE IO  TIPeIOCTaBJICHHIO
rocyaapcTBeHHbIX ycinyr wid MOL] Ha OymMaxxHOM H (MJIHM) DJIEKTPOHHOM
HOCHTEJE.

3.2.11. Hmele  gedictBus, Heobxoaumele I [PENOCTABICHUs
roCyIapCTBEHHOM  yCIOyr#, B TOM UHCIE CBS3aHHBIE C  IIPOBEPKOH
JNEACTBATENILHOCTH YCWICHHOH KBanM(pHUIMPOBAHHOM 3JIEKTPOHHOH MOAIIMCH
3asBHTeJIs, UCIOJIb30BAHHON MpH 0oOpallleHNH 3a IMOJydYeHHEM IoCyAapCTBEHHOM
YyCIYTH, OTCYTCTBYIOT.

3ampoc TOKyMEHTOB (CBeIleHUH ), HEOOXOAMMBIX B COOTBETCTBUM C HOPMATHBHBIMH
NpaBOBBIMH aKTaMM AJIS IIPEeIOCTaBIeHHs FOCYAAPCTBEHHON YCIIyTH, KOTOPBIE
HaXOATCA B PacIOPsDKEHUH OPraHOB MOCYIapCTBEHHOM BJ1acTH, OPraHoB
MECTHOT'O CaMOYITpaBIieHus, T0ABEJOMCTBEHHOH roCyAapCTBEHHOMY OpraHy i
OpraHy MECTHOTO CaMOYTIpaBieHUs OpraHU3alliy, y4aCTBYIOIHX B
NpeIOCTaBJICHUH MOCYJapCTBEHHOH YCIYTH B paMKaxX MEXBEJOMCTBEHHOIO
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MHPOPMALIMOHHOTO B3aUMOAEHCTBHS B Cllydae, €C/IM 3asiBUTE/Ib HE [IPECTaBMII
JAHHBIE JTOKYMEHTHI (CBeJIeHHs ) IO COOCTBEHHON MHULIMATHBE

3.3. OcHoBanueM i1 Hadala aJMHHUCTPATUBHOH MPOUENYpPHI SBISETCS
OTCYTCTBHE B LEHTPE II0 MPENOCTaBIEHHIO rOCYJapCTBEHHBIX ycmyr unun MOIL]
IOKYMEHTOB  (CBeIeHHWil), yKa3aHHBIX B  TyHKTe 2.9  Hacrosiero
AZMMUHHCTPAaTUBHOTO perJIaMeHTa, KOTOpble HaxOAATCs B  PacCHOpsHKCHHUH
TOCYJapCTBEHHBIX OpPraHOB, OPraHoB MECTHOIO CaMOYMpAaBIe€HHUA U WHBIX
Opra"u3alui.

3.3.1. CpenmanucT UeHTpa IO INPEAOCTABICHHUIO -I'OCYJaPCTBEHHBIX YCIIYyT
i MO®L] ocymiecTBisieT IMOATOTOBKY M HallpaBjE€HHE 3aIlpOCOB B OpraHbl U
OpraHM3alldi, B PaclIOpPsHKEHHH KOTOPHIX HaXOHSTCS ITOKyMEHThI (CBEIEHUS),
HeoOXoAuMbIe IS NPEAOCTaBIEHUS IOCY IapCTBEHHOM YCIIYTH.

M®I] ocymectiseT mnepenady B UEHTPB 110 HPENOCTaBJIEHHIO
FOCYNapCTBEHHBIX  YCIYr  JOKYMEHTOB (CBENEHHH), HEOOXOIMMBIX  IUTS
NIpPeIOCTaBAEHUsl TOCYJapCTBEHHON YCIYTH, B CpPOK HE€ IIO3[HEE CJIEAYIOMIETO
pabovero AHS CO AHS TOJTYYeHUs OTBETa Ha IOCIEAHMHM MEXBEIOMCTBEHHBIH
3arpoc, crnocoboMm, NpeayCMOTPEHHBIM COIVIAIIEHUEM.

3.3.2. Kputepuem NpUHATHS peHICHUS JaHHOH aJMHHUCTPATHBHOH
OpoLeAypsl  SIBIAETCS  OTCYTCTBHE  JIOKYMEHTOB,  HEOOXOIMMBIX  JUIs
NpeJOCTaBJIEHUS IOCYJapCTBEHHOH YCIIyTH, YKa3aHHBIX B ITYHKTE 2.9 HacTOSIIEro
AIMVHHCTPaTHBHOIO perjlaMeHTa.

3.3.3. MakcuMaJlbHBIM CPOK BBITIOJIHEHUA aJIMHHHUCTPATUBHOH NPOLELYDPEI
coctaBisieT 3 paboyux IHS €O IHA NPEACTaBiICHUs JOKYMEHTOB, YKa3aHHBLIX B
nyHKTe 2.8 HacToAWero AIMMUHUCTPATUBHOTO perjlaMeHTa.

3.3.4. Pe3ynpTaToM BBITIOJTHEHHUS aJMUHUCTPATUBHON NPOLEAYPBI SBISETCH
HalpaBlIEeHHE 3allpOCOB B TOCYAApCTBEHHBIE OpPraHbl, OpraHbl MECTHOIO
caMOYIpaBJICeHUs M HHbIE OPraHM3alMM, B PacloOpsHDKEHHUM KOTOPBIX HaXOOSTCS
JIOKyMEHTHl (CBeIeHHUs), HeoOXOoauMble IJisi TPENOCTaBJIeHUs TOCYHapCTBEHHOH
YCIIYTH.

3.3.5. Coocob6 c¢uxcauuu pesynbprara aIMHUHUCTPATHBHON IpouLenypsl, B
TOM 4HCJie B 3JIEKTPOHHOH (opMe, - perucTpanid 3arnpoca B KypHajle UCXOASIen
JOKYMEHTalMy, KOTOphIii  BexeTcs B ILEHTpPe IO  IIPEeJOCTaBIEHHUIO
rocyfapcTBeHHbIx ycayr uiad MO®I] Ha OyMaxHoM u (MJIM) 3JIEKTPOHHOM
HOCHTEJE.

3.3.6. HMHple  pgelictBus,  HeoOXomuMble Il TIPEHOCTaBIIEHMS
roCyJapCTBEHHONH  yCiayrH, B TOM UHC]Ie CBS3aHHbIE C  I[POBEPKOM
JEHCTBUTENIBHOCTH YCUJICHHOH KBaJM(QULMPOBAHHOH 3JEKTPOHHON MOXAIIHUCH
3asBUTEN, MCIOJB30BAaHHON NpH OOpaleHUH 3a IOJYyYEHHEM TOCyHapCTBEHHON
YCIIyTH, OTCYTCTBYIOT.

ITpunaTHe peleHus o npefocTaBieHuy (00 0TKa3e B NPENOCTABICHHH)
rOCylapCTBEHHON YCIYTH U HapaBICHHE 3asiBUTEIIO
COOTBETCTBYIOILEr0 YBeOMJICHHUS (pEeILEHMS)
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3.4. OcHoBaHWeM [Jis Hayaja aJMUHUCTPAaTUBHOH NPOLEAYPbI SABISETCH
HaJli4Me B LEHTPE MO MPENOCTABJIEHUI0 TOCYJapCTBEHHBIX YCIYI NOKYMEHTOB,
yKa3aHHBIX B ITyHKTax 2.8, 2.9 Hacrodmero AIMHHUCTPATHBHOIO perlaMeHTa.

3.4.1. IIpx oTCyTCTBUH OCHOBaHMH, yKa3aHHBIX B yHKTE 2.14.1 Hacrosiero
AIMUHUCTPATHUBHOIO perjaMeHTa, CHEeLHMaJMCT LEHTpa M0 IPeJoCTaBIeHUIO
rOCYHApCTBEHHBIX YCIYr, OTBETCTBEHHBLIM 3a IOATOTOBKY IPOEKTa PEIIeHUA O
npenoctaBieHuu (00 OTKasze B NPENOCTABIEHHMH) TIOCYIapCTBEHHOH YCIyIH,
OCYIIECTBISET BBOJX HEOOXOAMMOM Ui PEUIEHUS BOMpOCa O MpPeNOoCTaBICHHH
roCyapCTBEHHON yCnyrd HHGOpMalM{ B IPOTPaMMHBIH KOMIUIEKC, I'OTOBHT
TNPOEKT peLIeHUs O MPEAOCTABICHUH IOCyJapCTBEHHOM YCIYTH IO yCTaHOBJIEHHOM
dopMe, COOTBETCTBYIOIIEH NPOTPaMMHOMY OOECIIEYEeHHUI0, W IMOIMHCHIBACT
yKa3aHHBbIN IIPOEKT.

3.4.2. Tlpn HaJMYMK OCHOBaHWH, YKa3aHHBIX B IIyHKTe 2.14.1 Hacrosuiero
AIMHUHUCTPAaTUBHOIO pPErjlaMeHTa, CHELHUalIMCT LEHTpa I10 MpeNoCTaBlIeHUIO
rOCyIapCTBEHHBIX YCIYTr, OTBETCTBEHHBIM 3a ITOATOTOBKY MPOEKTa PEIUeHUs O
npenocraBieHdd (06 OTKaze B MPENOCTABICHUH) TOCYyNapCTBEHHON YCNyTH,
FOTOBHT IPOEKT pellieHust 06 0TKa3e B IPeJOCTaBIEHUH I'OCYJapCTBEHHON YCIyTH.

3.4.3. TlpoekT pelleHUs O NPEeNOCTABICHHUH I'OCYAapCTBEHHOW YCIYTH WJIH
IPOEKT pelleHdss o0 OoTka3e B NPENOCTaBIEHHH TOCYNapCTBEHHOHM YyCIyr'H
HampaBiseTcs  JOJDKHOCTHOMY — JIMUy  ILIeHTpa 10  IPeJOCTaBICHHUIO
rOCyapCTBEHHBIX YCHYr, OTBETCTBEHHOMY 3@ IIDHHATHE  pEIIeHUs O
npenoctabiieHnH (00 0TKa3e B IPeAOCTaBIEHUH ) TOCY IapCTBEHHOM YCIIyTH.

3.4.4. JIoJDKHOCTHOE JHIIO0 LIEHTpa MO NPEeJOCTaBIEHHIO I'OCYyIapCTBEHHBIX
yCIIyr, OTBETCTBEHHOE 32 IPUHATHE pelleHHus O IpegocTaBieHMu (00 oTKaze B
NpeJOCTaBJIeHHH) T[OCYNapCTBEHHOM YCIYrH, OCYUIECTBISEeT MPOBEPKY TIIpasa
3asBUTENII Ha TMOJiydeHHE TOCYJapCTBEHHOM  yCIyrH Ha  OCHOBaHWHU
IpEeACTaBIEHHbBIX JOKYMEHTOB.

3.4.5. PemieHne o npegocTaBiIeHUM FOCYAaPCTBEHHOHN YCIYTId [TPUHUMAETCS
JIOJDKHOCTHBIM JIMLOM LEHTpa IO IIPEJOCTaBIEHMIO TOCYAAapPCTBEHHBIX YCIIYT,
OTBETCTBEHHBIM 3a IIPHHATHE pelleHuss o IMpefocTaBleHUn (06 oOTkaze B
MIpeIOCTaBIEHHN ) rOCYJapCTBEHHON YCITyTH, B Cllydae OTCYTCTBUA OCHOBAHUM IS
OTKa3a B IIPEIOCTaBICHNH I'OCY1apCTBEHHOM yCIYTH, NIPEAYCMOTPEHHBIX IIyHKTOM
2.14.1 sacrosimiero AXMUHUCTPATHBHOIO perilaMeHTa.

3.4.6. Pemenue o0 oTkase B NpeJOCTaBICHHH TOCYAAPCTBEHHOH YCIyru
NpUHUMAeTCsl  AOJDKHOCTHBIM — JIMIOM  LEHTpa 110 TPeJOCTaBIEHMIO
rOCyAapCTBEHHBIX  YCHIYr, OTBETCTBEHHBIM 3a [PUHATHE  pEUIeHHs O
npenocTtaBieHud (00 OTKaze B NPEJOCTABICHUH) FOCYHAPCTBEHHON YCIyTH, NMpH
HaJIMYMH OCHOBAaHMH Ul OTKa3a B IPENOCTaBIE€HUM TOCYHapCTBEHHOM YCIYTH,
NpelyCMOTPEHHBIX  myHKTOoM  2.14.1  Hacrosmero  AIMUHHUCTPaTUBHOIO
perjiiamMeHTa.

3.4.7. JIOJOKHOCTHOE JNHIL0 LEHTpa [0 MpeJoCTaBICHUIO roCyJapCTBEHHBIX
yCIIYT, OTBETCTBEHHOE 3a NPUHATHE pEIleHHsA O INpefocTaBieHUM (00 oTkase B
NPENOCTAaBJIEHUM) TOCYy{apCTBEHHOW YCIIyTH, MOANMCHIBAET IPOEKT PEIUEHHS O
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npeaocTapjieHun (00 0TKase B [IPEAOCTABIEHHH) TOCY 1apCTBEHHON YCIYTH.

3.4.8. Pemenne o npenocTaBlneHHH (00 OTKaze B IPENOCTaBlEeHUH)
rOCyIapCTBEHHON YCIyTM XpaHHUTCS B JIMYHOM JieJie 3asBUTessi B LEHTpE I10
NpeO0CTaBISHUIO FOCY 1apCTBEHHEIX YCIIYT.

3asBUTENIO HE MMo3aHee 5 pabouux AHEH cO AHSA TIPUHATHA peUIeHds O
npenocrasienuu (06 oOTkaze B INPENOCTaBIE€HHM) TOCYAApCTBEHHOH YCIIyrH
HanpaBJseTCs yBeAOMJIEHHE O INpedocTaBieHHH (06 OTKase B NPENOCTaBJICHHH)
rOCYAapCTBEHHOMH YCIIYTH B 3aBUCHMOCTH OT CItoco6a, yKa3aHHOro B 3asBJICHUH.

B ciyyae ecnu 3asBUTENb BhIOpan crnoco® MONyd4eHUs YBEIOMIIEHHS O
npegocraBieHud (00 OTKase B NPEAOCTaBIECHHHM) IOCYAapCTBEHHOM YCIIyTH B
M®ILI, ueHTp ©NO NpPEJOCTABICHUIO TIOCYJAapCTBEHHBIX YCIYr Iiepenaer
(nampasnser) B MOI] yBenomieHue o TIpepoctaBaeHumH (06 OTKase B
MpPeIOCTaBIEHUH ) TOCY 1apCTBEHHON YCIYIH B COOTBETCTBHH C COTTIAIICHUEM.

3.49. KpureprieM TpHHATHS peIIEHHS [JaHHOH aIMHUHHMCTPAaTHBHOH
NpOIeypbl SBIAETCA COOTBETCTBHE 3afBJIEHMS U TPUIAraeMbIX K HEMY
JOKYMEHTOB TpeOOBaHMAM HaCTOAIIEr0 AJIMHUHUCTPATUBHOIO perjlaMeHTa.

3.4.10. MakcuMasbHBIH CPOK BBIIIOTHEHUSA aIMUHUACTPATUBHOMN IIPOLELYPhI:

- 110 TIPUHATHIO PELIeHUs O NpenocTaBieHlt (06 0TKase B MPEeNOCTABIECHNUH)
rocy1apcTBEHHOU yciyru cocraBisieT 10 pabounx nHeH co AHS MPEeNOCTaBICHUS
JOKYMEHTOB, YKa3aHHBIX B ITyHKTaxX 2.8 u 2.9 HacTtosero AIMHHMCTPATHBHOTO
perjiaMeHTa,

- 110 HATIPABJIEHHIO 3aABUTEIIIO COOTBETCTBYIOINETO YBEIOMIICHHU (pEIIeHHS)
cocTaBiseT 5 pabouyux [OHe# CO JHA NPHHSATHS COOTBETCTBYIOLIETO pEUIeHHs (B
cliydae TPUHSTHUSA PEelIeHHs 00 OTKa3e M3JIararoTcs OCHOBAHMMA, B COOTBETCTBHH C
KOTOPBHIMH OBLJIO MPHUHATO TAKOE PEILEHHUE).

3.4.11. Pe3ynsTraTOM BBINIOJHEHWS AaJMHHUCTPATUBHOM  IIPOLENYPHI
SIBIII€TCS OJHO U3 CIENYIOLIMX ACHCTBHIM:

1) npuHATHE pEIUeHHs O MNPENOCTABICHUM TOCYNApPCTBEHHOM YCIyru M
HalpaBJIeHUE yBeJIOMIICHHUS 3asBUTENIO B 3aBUCUMOCTH OT CITOCO0a, YKa3aHHOTO B
3asIBJICHUY;

2) mpuHATHE pemieHus o0 OTKa3e B IPENOCTABICHHWHM IOCYNapCTBEHHOH
YCIYTH H HamnpaBlieHHEe YBEIOMIEHHUs 3asBUTENI0 B 3aBHCHMOCTH OT cmocobda,
YKa3aHHOIO B 3asBJIEHUH C YKa3aHUEeM MPHUYHH OTKas3a.

3.4.12. Cnoco6 ¢ukcauum pe3yapTaTa afMUHUCTPAaTHBHON MpOLEAYpbI, B
TOM 4YHCJI€ B DJJIEKTPOHHOM opme, - perucrpaius COOTBETCTBYIOILLErO
YBEJOMJIEHHS B JKypHaJle MCXOAAIIEN NOKyMEHTallMU, KOTOPBIA BEAETCS B LIEHTPE
O IPEeJOCTaBICHHMIO TIOCYHApCTBEHHBIX yciayr Ha OyMaxHoM M (win)
3JIEKTPOHHOM HOCHTEJIE.

3.4.13. Muele  peificTBHA, HeoOXOAMMBIE [UISL  TPENOCTaBIICHUS
rOCYAapCTBEHHOHM  yCIyTM, B TOM 4YHCI€ CBS3aHHBIE C  TPOBEPKOH
JAEACTBUTENBHOCTH YCHJIEHHOH KBalM(QHUUUPOBAHHOW BJIEKTPOHHOH MOAMHCH
3agBUTENA, MCIIOJBb30BAHHON IIPU OOpallleHHH 3a NMOJYy4YEHHEM ToCydapCTBEHHOM
YCIIYI'H, OTCYTCTBYIOT.
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(DOle/IpOBaﬂPie JAYHOI'O AcJia 3aidBHUTCIIA

3.5.  OcHoBaHHeM JJisg Hayaja aJMHUHHUCTPATMBHOW  INIPOLEAYPbI
GOopMHUpPOBaHHsA JIMYHOTO Jefla 3aiBHUTENS SABIAETCA IPUHATHE pPEILEeHUsd O
npefocTaByieHuH (00 oTKa3e B IPEIOCTABICHMH) FOCY IapPCTBEHHOM YCITyTH.

3.5.1. CneunanucTt LEeHTpa MO MPEeJOCTaBICHUIO TOCYIapCTBEHHBIX YCIYT,
OTBETCTBEHHBIHN 32 GOPMHUPOBAaHHE JIMYHOTO JieJ1a 3asBUTE/IA, KOMIUIEKTYeT THYHOE
Jen0 3asBUTENld JOKYMEHTaMM, yKa3aHHbIMHM B IIyHKTax 2.8, 2.9 nactosuiero
AJIMMHHMCTPATMBHOIO perjiaMeHTa, pellleHHeM O MpejocTaBieHuM (00 oTKase B
NpefoCTaBlIEHNHM) TOCYHAApCTBEHHOH YCIyIH, YBEIOMIIEHHEM O TIPUHATOM
pellIeHNH, COCTABJIAET ONUCEH U OCYILECTBISET OPOIIIOPOBAaHHE JIMYHOTO JeJia.

3.5.2. KpurepueM NpUHATHSA pEUIEHHAs JaHHOW aJMHUHUCTPATUBHOH
IpOLEAYPHl SIBJISETCS IIOANMCAHHBIA JOKYMEHT, SBISIOIIMACA pe3yJIbTaTOM
MIPeIOCTABIICHHUS YCIIyTH.

3.5.3. MakcuMaJIbHBIH CPOK BBHINTONIHEHMS aJAMMHUCTPATUBHOW NPOLELYDb!
no (OPMHUPOBAHHMIO JIMYHOTO JeNa 3asBUTENs cocTaBnseT | paboumid JeHs CO AHS
NpUHATHA pelleHHus O npefocraBieHuH (06 OTKase B  IPENOCTaBIEHHM)
rOCyJlapCTBEHHOM YCIIyTH.

3.5.4. Pe3ynpTaTOM BBIIOIHEHHS aAMMHUCTPAaTUBHOM IPOLIENYPHI SBIAETCS
cOpMHPOBaHHOE TMYHOE [EJI0 3asBUTEIIA.

3.5.5. Cnoco6 ¢uxcaumu pesynprara aiMUHUCTPATUBHON IPOLENYpPHI, B

TOM 4YHCIe B OJJEKTPOHHOM ¢opMe, - COCTaBICHME BHYTPEHHEH OIMUCH
chOpMHUPOBAHHOTO JIMYHOTO AeJa.
3.5.6. Hurie neucTaus, HeoOX0ogUMBIe s [IpenoCTaBIICHHUS

roCyIapCTBEHHOH  YCIYrH, B TOM YHCJIE€ CBs3aHHbIE C  IIPOBEPKOH
HEUCTBUTENLHOCTH YCWJICHHOH KBanM(QUIMPOBAHHOM 3JIEKTPOHHOM ITOAMMCH
3asBUTEJIs, MCIOJNB30BaHHON Nmpu 0oOpallleHuU 3a MOJYYEHHEM TOoCyNapCTBEHHON
YCITyTH, OTCYTCTBYIOT.

OpraHu3anus BEIIUIATE TOCOOUA

3.6. OcHoBaHueM [ Havyajga aIMHHUCTPATUBHON IpOLEAYphI SBIAETCH
OPHUHATHE PEIIEHUS O TIPeIOCTaBIEHHNH TOCY1apCTBEHHON YCIYTH.

3.6.1. CrienMamucT LEHTpa 10 NMPeAOoCTaBIEHHI0 TOCYyNapCTBEHHBIX YCIYT,
OTBETCTBEHHBIN 3a OCYIIECTBJICHHUC BBIIJIATBI, NPOU3IBOAUT IIOLATI'OTOBKY 0a3bl
HaHHBIX K BBIILIATE C HMCIOJB30BaHHEM IIPOrpaMMHO-TEXHHUYCCKHUX CPEICTB
IporpaMMHOI0 KOMILICKCA.

3.6.2. CrenuanucT LIHTpa 10 IPEAOCTABIEHHIO TOCYNAPCTBEHHEIX YCIYT,
OTBeTcTB%HHLIﬁ 3a OCYIIECTBIEHWe BBIUIATHE, B  Ipeneiax — GIOKETHBIX
acCCHTHOBAaHMH, JUMHUTOB OIOMKETHBIX O00S3aTeNBCTB M KacCOBOTO IUIaHa,
NOBEAECHHBIX MUHHCTEPCTBY KaK IIOTy4daTemio OIOKETHBIX CpEACTB IO
TEPPUTOPHH, GOPMUPYET CIHMCKH U Pa30Bble MOPYYEHHS JIsL KacChl IEHTpa IIo
NPENOCTaBICHUIO TOCYNAPCTBEHHBIX YCIYT, OTAEICHHUH (enepalbHON NOYTOBOH
cBa3u Pecnmybnukun KoMy u (MHAHCOBO-KPEOUTHBIX YUPEXKICHHH Ha BBIIIATY
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JEHEKHBIX CPEACTB (Hajiee - BBIIIATHBIE JOKYMEHTBI). BbliulaTHbIE HOKYMEHTBI
(OPMHPYIOTCS aBTOMAaTHYECKH B TIPOrPaMMHOM KOMILIEKCE.

3.6.3. BoimnarHble JOKYMeHTHl (OPMHPYIOTCS B  COOTBETCTBHH ¢
JIOTOBOpPaMH,  3aKJIOMEHHBIMM  MEXAYy  LEHTpamMu [0  IPEJOCTaBJICHHIO
rOCylapCTBEHHBIX YCIYT M (QHHAHCOBO-KPEOWUTHBIMU YUYPEKICHUAMH, MEXIY
[EHTpaMH [0 MpPeJIOCTaBIECHUIO TOCYAApCTBEHHBIX YCAYr H OpraHu3alMaMH
denepansHOi mouroBoil cBs3u Pecrny6nuku Komm B pamkax I 'eHepanbHBIX
CoTMaiienuil, 3aKMOYeHHBIX MEXTy MHHICTEPCTBOM ¥ (DMHAHCOBO-KPEAMTHBIMHM
VUpeXAECHUAMH, MeXay MuHucTepcTBOM W YrpaenenreM (DenepanbHoOM
[1I04YTOBOM CBS3H.

3.6.4. Tlocyie mpoBEPKH BBILIATHBIE NOKYMEHTHI IOMITUCHIBAIOTCS [VIaBHBIM
OyXraJTepoM M AHMPEKTOPOM LEHTpa IO NPENOCTABJIIEHHIO TOCYNapCTBEHHBIX
YCIIyT.

3.6.5. Ilocie mojanucaHus BHITUIATHBIE JOKYMEHTHI MEPENaroTCs TIIaBHBIM
OyXrajaTepoM CHELHAIUCTY LEHTPa M0 MPEIOCTaBIEHHUIO TOCY 1apCTBEHHBIX YCIIYT,
OCYWIECTBJISIOEMY [IOJrOTOBKY 3asJBOK Ha OIIaTy DPacXO[OB B YIpaBlieHHE
denepanpuoro kasHagyercrsa rno Pecnybnuke Komu. Ilocie moAroToBkH 3asgBOK Ha
OIIaTy pacxofioB B YmpasiieHue enepanbHOro kasHadeiicTsa mo Pecriybnuke
KoM creudalMcT LEHTpa 10 IPEeNOCTaBICHUIO TIOCYJapCTBEHHBIX YCIYT,
OCYIIECTBIISIONMI MMOATOTOBKY 3asBOK, (OPMHPYET PEecTp 3asfBOK Ha OIIaTy
pacxo[0B M IlepefiaeT ero Ha MOANKCH IUPEKTOPY M ITaBHOMY OyXrajirepy UeHTpa
IO IIPeIOCTABIIEHUIO ITOCYJaPCTBEHHBIX YCIIYT.

3.6.6. CnenuanucT LEHTpa 10 NPEAOCTaBICHUIO TOCYAapCTBEHHBIX YCITYT,
OTBETCTBEHHBIH 3a OCYILIECTBJIEHHE BBIILIATHL, B TeYeHHE 3 paboumx JHEH CO aHA
corniacoBaHMs 3as1BKH YIIpaBleHHEM (elepanbHOro KazHadeicrsa o PecmyOnmke
Komm, mnpexncraBnser B (PMHAHCOBO-KPEAUTHBIE YUYPEXKIEHHS JJIEKTPOHHBIC
peecTphl mojiy4arenieil Ha 3a4HCIICHHE JASHEXHBIX CPEJCTB Ha CUETa (PUIUYECKUX
JUI] C aKTOM IpUeMa-Tiepefadd WM YCTAHOBJIEHHOE KOJIMYECTBO IK3EMIIJISPOB
BBIIUIATHBIX JOKYMEHTOB; B opraHusauuu PenepanbHOH IOYTOBOH CBSA3M
Pecny6bnuku Komu - ycTaHOBJIEHHOE KOJHMYECTBO 3SK3EMIUIAPOB BBIIJIATHBIX
JOKYMEHTOB.

3.6.7. Kpurepuem IpUHATHS pelleHHs HOaHHOH aJIMHUHHCTPATHBHOH
Mpouenyphbl SBIAETCS HalWM4¥e IOANMCAHHOIO pEMIEHUA O IIPEeNOCTaBICHUU
rocyapCTBEHHOH yCIyTH.

3.6.8. MakcHMa/IbHBIM CPOK BBINIOJIHEHUS aAMUHHUCTPATUBHOH IIPOLIENYDEI
cocTaBAeT S5 pabodmx AHEH CO HA MOCTYIUICHUS NCHEKHBIX CPEACTB Ha JIMIEBON
CYeT LEHTpa IO IIPEAOCTaBIECHUIO TOCYAaPCTBEHHBIX YCIIYT.

3.6.9. PesynbTaTtoM agMUHHCTPaTHUBHOM mNpolenypbl SBIAeTCS BbIILIATA
(nepeuncieHue) AEHEXKHBIX CPEJICTB 3asiBUTENIO B COOTBETCTBMM C BEIOPAaHHBIM UM
cnocoOOM IOCTaBKH.

3.6.10. Cnocob ¢uxcanum pesynbTaTa aJMUHUACTPATUBHOH NpOLENypHl, B
TOM YHCJIE B 3JIGKTPOHHOH (opMe, - IUTATEKHBIE JOKYMEHTHl O MEPEYHCICHUH
JNEHEeXKHBIX CPENCTB 3asBUTEI0 B COOTBETCTBUM C BBIOpPaHHBIM UM CHOCOOOM
JOCTaBKH.
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3.6.11. Unsle  pefictBus,  HeoOXonuMble — [JId  [PEAOCTaBIICHUS
rocylapCTBEHHOM  yClIyrd, B TOM 4YMCJIe  CBA3aHHblE C  [POBEPKOH
JIEHCTBUTEILHOCTH YCHIIEHHOH KBaTM(QUIMPOBAHHON 3JIEKTPOHHOHW TIOAIHCH
3asBUTE/S, MCTIONB30BAHHON MpU 0OpaIlleHHH 3a ITONy4eHHEM IOCYAapCTBEHHOH
YCIIyTH, OTCYTCTBYIOT.

VcnpasieHnue DOMyUEHHBIX ONeYaToK ¥ (MI1) omrb0K
B BBII@HHBIX B pe3yJbTare NIPeAoCTaBICHUA
rOCYJapCTBEHHOM yCIIyTH JOKyMEHTaX

3.7. B cny4ae BBISBIEHMs 3asBHTENIeM OMNE4YaToK M (MiH) OIIKOOK B
MOJIyYeHHOM 3asBUTEIEM JOKYMEHTE, SBIIAIOLIEMCS PE3YNIETATOM IIPEIOCTABICHUA
rOCyJapCTBEHHOH YCIIyI'M, 3asfBUTENb BIpaBe OOpaTHTLCA B LEHTp IO
IPENOCTABJIEHHIO TOCYAapCTBeHHBIX YeiIyr, M®IL] ¢ 3assnennem 00 UCNpaBlieHUH
ormeyaTok W (WnH) owmMOOK B JOKyYMEHTax, BBIIAHHBIX B pe3yibTare
MpenocTaBlieHusl TOCYJapcTBEHHOM ycIyru (fanee - 3asBiieHHe 00 MCIpaBieHUH
OneyaTox ¥ (i) ommboK) 10 peKOMEHAyeMoi (HopMe COTrNIACHO NMPUTIOKEHHIO No
3 K HacTosAIEMY AIMHUHUCTPAaTUBHOMY PETJIAMEHTY. ‘

3.7.1. 3agBienne 06 MUCIPABIEHUH ONMEYaTOK U (MJIK) OIIUOOK C yKazaHHEM
crnocoba MHGOPMHPOBaHM O pe3yabTaTaX €ro pacCMOTPEHHs M JOKYMEHTHI, B
KOTOPBIX COAEPXKATCsi ONeYaTKU M (MIIM) OMHUOKH, NPEACTABIAIOTCS CIEAYIOIIMMY
cnocobamu:

B LEHTP IO NPENOCTABICHHUIO IrOCYJaPCTBEHHEIX YCIIYT:

- JuuHO (3agBUTENEM TPEACTABISIOTCS OpPWUIHMHANbl JOKYMEHTOB C
orneyaTkamMu H (WIM) OIIMOKaMM, CIIELIMAJIMCTOM LEHTpa 10 IPeJOCTaBICHUIO
roCyJapCTBEHHBIX YCIIYT BBITOMHSETCS KOITMPOBaHHE JaHHBIX JOKYMEHTOB);

- yepe3 OpraHU3al{io [TOYTOBOM CBA3M (3asBUTENEM HAIPABIISAIOTCH KOMHH
JIOKyMEHTOB C OIle4yaTKaMH H (UJIH) OIuNOKaMHu);

B MOILI:

- nu4HO (3asdBHUTENIEM MpPEACTaBISIIOTCS OpPHUIMHAIBl JOKYMEHTOB C
omeyaTtkamMH W (uwnHm) omubkamu, cnenuanuctoM ML BroimonHsercs
KOITMPOBaHUE AaHHBIX JOKYMEHTOB).

CriendanucT LeHTpa M0 MPeJOCTaBICHUIO IOCYNapCTBeHHBIX ycnyr, MOL]
perHCTpUpyeT 3asBiieHHe 00 WCHIpaBJIeHHH ONeYaToK M (MiIM) OImMOOK oA
HMHIMBUIYJIbHBIM MTOPSIKOBBIM HOMEPOM B JIeHb UX [TOCTYIUICHHMS.

3aperucTpupoBaHHoe 3asiBiieHMe coTpyAHHK MOPI] B cpokx He mno3gHee
cnenyromero pabodero OHs CO AHS NOJy4YeHUS JOKYMEHTOB OT 3asBHUTENA
nepefaeT B LEHTP MO TNPEAOCTABICHHIO TOCYIapCTBEHHBIX YCIYI CIOCOOOM,
NPEeLyCMOTPEHHBIM COTJIALIEHHMEM. YKa3aHHbIE JOKYMEHTBbl PErucTpUpYIOTCS
YIIOJTHOMOYEHHBIM CIIEHMANMCTOM LIEHTPa MO NPEeJOCTaBISHUIO rOCYIapCTBEHHbIX
YCIIyT B IeHb MX Ilepefady (HarnpaBleHUs).

3.7.2. OcHoBanueM [IJs Hayaja aIMHMHHUCTPATHBHON MpOUERAYpPHI TI0
HCIIPaBIIEHHUIO ONeYaTOK U (W) OMUOOK, JOMYIIEHHBIX B TOKYMEHTaX, BbIIaHHbIX
B pe3ysibTaTe NMpPeAOCTaBIIeHUS TOCYyIapCTBEHHON YCIIYTH, SIBISIETCS ITOCTYIUIEHUE



B LEHTp MO [pEJOCTABIEHNUIO TOCYJapPCTBEHHBIX YCIYr 3asBieHus 00
MCIPABJICHUHM OIeYaToK U (UIIx) OIMOO0K.

CreuuanncT LEeHTpa MO MNpeJOoCTaBIEHHIO TOCYIapCTBEHHBIX YCIYr 110
pe3ynbTaTaM pPacCMOTPEHHs 3asBIeHHs 00 HCIpaBleHHH OIEeYaToK H (WiH)
omuboK:

- NpUHMMAaeT pelleHHe 00 HCIpaBICHHM OINe4aToK M (WiM) omHuboK,
JOMYILIEHHBIX B JOKYMEHTaX, BBIJaHHBIX B pe3yJbTare IPEIOCTaBICHUS
rOCyIapCTBEHHOH YCIYrH, W YBEJOMIISET 3asgBHTENS O IPHHATOM pEIeHUH
cnoco6oM, YKa3aHHbIM B 3asiBJIeHUH 00 HCHPaBICHUH ONIEYaTOK H (MJIH) OIIHOOK, B
CpOK, He NpeBblaomui 3 pabounx AHEH ¢ MOMEHTa PETHCTPALMH 3asBJICHHS;

- TPUHHMAET peleHHe 00 OTCYTCTBHUM HEOOXOOMMOCTH HCIIPaBJICHUS
orneyaTox H (MiH) omUOOK, NOMYyIIEHHBIX B JOKYMEHTAX, BBIAAHHEIX B pe3y/bTaTe
TpeNoCTaBIeHUs TOCYJapCTBEHHOM YCIYTH, U YBEJOMIIAET 3asBUTENA 00 OTKase B
MCTIpaBJIEHUH OTeYaToK M (MJIK) OMHMOOK, JOMYLIEHHBIX B JOKYMEHTaX, BbIIaHHbIX
B pe3ylibTaTe MpPeNOCTaBIeHHMS IOCyNapCTBEHHOH YCHYTH, ¢ yKa3aHHWEM TNPUYHH
criocoboM, YKa3aHHEIM B 3asBJI€HHH 00 UCIIPaBIEHUH ONeYaToOK U (MNM) OmHOOK, B
CpOK, He IpeBbIIaronui 3 pabounx nHeH ¢ MOMEHTa PEruCTpalliy 3asBICHHUS.

3.7.3. OcHOBaHHAMM JJIS OTKa3a B UCIIPABJIEHUH OMeYaToK U (MIM) omnboK
SIBJISIOTCS:

1) mnpencraBieHHBIE JOKYMEHTHI II0 COCTaBY WM COJEPXaHHKO He
COOTBETCTBYIOT TpeOOBaHMAM, YCTAaHOBJIEGHHblE NYHKTOM 3.7 HacTOSIIEro
AIMUHUCTPATUBHOI'O PErIaMEHTa;

2)  [OKyMEHTHI, yCTaHOBJIEHHBIE IIYHKTOM 3.7 HAacTOSILEro
AJIIMMHHCTPaTHBHOTO perjiaMeHTa, IOoJaHbl CIocoOOM, HE MpPeNyCMOTPEHHBIM
myHkToM 3.7.1 HacTosmero AIMUHUCTPAaTUBHOI'O pPETJIaMeHTa;

3) nuio, nojaslee 3asBiaeHue 00 UCTIPaBIEHUM OMEYaTOK U (MIK) OMMOOK,
He SBJIAETCS 3asBUTEJIEM COrJacHO MyHKTY 1.2 HacTosmero AIMHHUCTPATUBHOTO
pernaMeHTa;

4) orcyrcTBHe omedaTok M (WnH) ommmOOK B ciydae, €ClIM B JOKYyMEHTE,
BBIIAHHOM TIO0 pe3yibTaTaM IpeJOCTaBiI€HUsT TOCYJapCTBEHHOW  YCIIYTH,
cojepxxarcs “HGopManua ¥ JaHHBIE, COOTBETCTBYIONIME HHPOPMaLIUH, U JaHHBIM,
yKa3aHHBIM B TOKYMEHTaX, ITPEACTABIICHHBIX 3asIBUTEIIEM.

3asgBUTENs HMEET TIIPaBO MOBTOPHO OOpaTHUTBCA C 3asBIeHWEM 00
MCTIPaBIEHUH OIeYaTOK M (MJIM) OLIMOOK MOciHe YCTpaHEHHs OCHOBAaHMH s
OTKa3a B UCHOpaBJIeHUMHM oOnedyarok W (Wny) owuboK, NpeayCMOTPEHHBIX
NOANYHKTaMM | ¥ 2 HacTOsIero NyHKTa.

Hcnpasnenve omeyatoxk M (MiaM) omIMOOK, NOIMYIIEHHBIX B JTOKyYMEHTax,
BBIJAHHBEIX B  pe3yJbTare IPENOCTaBI€HUS  TOCYAapCTBEHHOM  yCIyrIH,
OCYILECTBIISETCH CIEUHATUCTOM UEHTPA MO NPENOCTAaBIEHUIO I'OCYAapCTBEHHBIX
yCIyr B TedeHHe 5 pabouMx JHEH co AHA IPUHATHS pelleHds o0 HCIIpaBieHHH
ornevyaTok ¥ (Max) omuboK.

3.7.4. Ilpm wucnpaBieHMH oOne4aToK W (WIH) OIIMOOK, MOMYLIEHHBIX B
JNOKYMEHTAaX, BBIAAHHBIX B pe3yNbTaTe NMPEeLOCTaBIeHUS rOCy1apCTBEHHON YCITyTH,
He JloTyCcKaeTcs:
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- HK3MEHEHMUE COACpXKaHUd JAOKYMEHTOB, SABJIAIOLIMXCA pe3yJbTaToM
MpeOoCTaBNeH!Us TOCY IapCTBEHHOU YCIYTH;

- BHECeHHe HOBOH HH(pOpMAIMH, CBENCHUN U3 BHOBb IIOJIYYEHHBIX
JTOKYMEHTOB, KOTOpble He OBUIM MNpeACTaBJeHbl IpU TNOJadye 3asBICHUS O
OpeIoCTaBJICHUH rOCyIapCTBEHHOH YCIIyTH.

3.7.5. Kputepuem TpUHSATHS pEILIeHUs [NaHHOW aJMMHHUCTPaTHBHOH
TpOLENYpHl ABNAETCS HAMMYMe WIM OTCYTCTBHE OINEYaToK M (Mnm) omHuOOK,
JIOMYIIEHHBIX B JOKYMEHTaX, SBISIIOIMIMXCA pe3ylNbTaToM MpeaoCTaBICHHS
rOCyAapCTBEHHOH YCIIyIH.

3.7.6. MakcumanbHbpld CPOK MCIIOJHEHHsS aIMUHUCTPATHBHOM IPOLEAYPHI
coctaBiiser He Oonee 8 paboumx [HEH cO AHA NOCTYIUIEHMS B LEHTP TI0
NIPEfOCTABIEHUIO TOCYJapCTBEHHBIX YCIYT 3asiBJIeHHMss 00 UCIIPaBIEHUM ONEYaToK
U (U11) oHOOK.

3.7.7. Pe3ynpTaToM NpPOLEAYPHI SABJIAETCH:

- UCIpaBJieHHble JOKYMEHTHI, SBISIOIIHECS DPE3yJIbTaTOM IpPEeNOCTaBICHUS
roCyIapCTBEHHOU yCIIyTH; '

- yBefomiieHHe 00 OTKase B HCIpaBAEHHHM ONMEYaToK MU (MiIH) OmMOOK,
JOMYIUEHHBIX B JOKYMEHTaX, BBIJAHHBIX B pe3yJbTare IpeloCTaBlIeHHUs
rOCYJapCTBEHHOM YCIYTH, C yKa3aHHeM IpU4YMH (IO peKOMeHAyeMo# dopme
cornacHo rpuioxenuio Ne 4 x HactosmeMy AIXMHHUCTPAaTUBHOMY PETJIAMEHTY).

Brimadya 3asgBUTENIO  UCIIPAaBIEHHOrO  JOKYMEHTa IPOM3BOAMTCS B
COOTBETCTBHH C BBIOPAHHBIM CIOCOOOM, YKa3aHHBIM B 3asBJIEHHH 00 UCIIPABIICHUY
ornedyaTox ¥ (MiH) OMMOOK.

3.7.8. Croco6 dukcanmu pesynpTata aAMHUHUCTPATUBHOW NIPOLEAYpPHI, B
TOM YHCJIEe B 2JIEKTPOHHOM dopMme, - perucTpanys UCIIPaBIEHHOIO JOKYMEHTa HITH
COOTBETCTBYIOLIEIO YBEJIOMIICHMS B JKypHale HCXOMSLIEH [OKYMEHTALMWH,
KOTOpHIH BeneTcss B LIEHTPE MO IMPENOCTABICHHIO IOCYIAapCTBEHHBIX YCIIyr Ha
OyMaxxHOM ¥ (WMJM) 3JEKTPOHHOM HOCHUTENe (MM B CHUCTEME DJIEKTPOHHOTO
JIOKyMEHTO0000pOoTa).

JIokyMeHT, cofepxaluii ome4aTku W (Miau) owmMOKM, TOCie 3aMEeHbI
MOMJIEXUT YHUYTOXKEHUIO, GakT KOTOpPOoro PUKCUpPYyeTCs B €€ 10 paCCMOTPEHHIO
ofpallieHus 3asiBUTEII. ,

3.7.9. HWHaple  pe#ctBuiA,  HeoOXoAMMBIE 11  IIPELOCTaBICHHMSA
rocyJapcTBEHHOM yCIyru, B TOM 4YHCJ€ CBf3aHHBIE C  IIPOBEPKOM
JEUCTBUTENBHOCTH YCWJIEHHOH KBanUGUUUPOBAaHHOM 3JIEKTPOHHOH IOAITUCH
3asABUTENA, MCIIOJIH30BAHHON NpH OOpalleHMH 3a MOJNyYEHHEM IOCyHAapCTBEHHOW
YCJIYTH, OTCYTCTBYIOT.

IV. ®opMBbI KOHTPOJIA 3a UCTIOTHEHHEM AIMUHUCTPAaTHBHOIO PETJIAMEHTa
ITops 1ok ocyiecTBIEHUA TEKYILETO KOHTPOJIS 32 COOIIOAEHUEM M UCIIOJIHEHHEM

OTBETCTBEHHBIMHM JOJDKHOCTHBIMM JIMLIAMH TIOJIOXKEHUH HACTOSIIErO
AIIMI/IHHCTpaTI/IBHOI‘O peErjiaMeHTa U HHBIX HOPpMaTHUBHEIX IIPaBOBLIX aKTOB,
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yCTaHaB/IMBAKOLMX TPeOOBaHUA K NIPEJOCTABIEHUIO FOCY1apCTBEHHON YCIIyTH, a
TaKXXe NPUHATHEM UMM PELIEHUH

4.1. TexymM# KOHTPOJb 32 COOJIONCHMEM H MCIIOJHEHHEM IOJOXEHUH
HACTOSIIEro AIMHHUCTPATHBHOIO perjaMeHTa M MHBIX HOPMAaTHUBHBIX NPABOBBIX
aKTOB, YCTAaHABIMBAIOWIMX TpeOOBaHUS K MPENOCTaBICHHIO TOCYNApCTBEHHOM
YCIIyTH, OCYLIECTBISIET JUPEKTOP LEHTpa MO IPEeAOCTABJIEHHIO TOCYAapCTBEHHBIX
YCIyT.

Texymuif  KOHTPONb 3a  HCIIOJHEHHEM  TIOJIOXKEHHH  HacTOSMIEro
AJIMMHUCTPATUBHOIO pErlaMeHTa M MHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB,
YCTaHABIMBAIOUIMX TPeOOBaHMA K IPENOCTABIEHHMIO TOCYAapCTBEHHOW YCIYTH
pabotuukamu M®L], ocymecTsiseT pykoBoaurens MOLI

4.2. Texkymmi KOHTPOJb OCYIIECTBIIIETCS IyTEM IIPOBEACHHUS NPOBEPOK
cobofieHnss ¥ HMCIOJHEHUs TOJIOKeHUH HacTosAmero AIMMHHUCTPaTUBHOIO
perjiaMeHTa ¥ HMHBIX HOPMaTHMBHBIX [IPaBOBBIX &KTOB, YCTaHABIMBAIOIIMX
TpeGOoBaHUs K IIPEOCTaBIECHHUIO FOCY 1apCTBEHHOM yCIIyTH.

ITopsimox ¥ NEPHOAUYHOCTE OCYIIECTBICHUS MJIAHOBBIX
M BHEILUIAaHOBBIX ITPOBEPOK MOJHOTHI M Ka4eCTBa IIPEI0CTaBICHU
rocy1apCTBEHHOH YCIIYTH

4.3. KonTposp 3a TNOJHOTOM M  Ka4yeCTBOM  TIPEAOCTABIICHUA
rOCy@pCTBEHHOM YCIYTH OCYINECTBISETCA ITyTeM NpOBEAEHHMA MHUHHCTEPCTBOM
TUIAHOBBIX ¥ BHEIUIAHOBBIX NIPOBEPOK.

4.4, TlnaHoBble T[POBEPKHM MOJHOTBI M Ka4yecTBa MPEJOCTaBICHUS
rocyIapCTBEHHON YCIYI'H MPOBOJASTCA Ha OCHOBaHMHM NpPHKa30B MHHHCTEPCTBA U
OCYIIECTBIISIIOTCA Ha OCHOBAaHHM pa3pabaThiBaeMbIX MUHHMCTEPCTBOM €XKETOJIHBIX
IJIaHOB, YTBEPXACHHBIX MHUHHUCTEPCTBOM, B (pOpME NOKYMEHTAPHOH TMPOBEPKH M
(Wm) BRIE3HOM MMPOBEPKH B MOPAAKE, YCTAHOBIEHHOM 3aKOHOIATEIECTBOM.

4.5. BHeIuiaHOBBIE MPOBEPKM IPOBOJATCS B (opMe JIOKYMEHTapHOH
npoBepkd M (WIM) BbIE3NHOH TIPOBEPKM B  MOpPAAKE, YCTAaHOBJICHHOM
3aKOHOAATEIBCTBOM.

BHernaHoBble NPOBEPKHM MOTYT ITPOBOAMUTECS HAa OCHOBAHWM KOHKPETHOIO
oOpalieHus 3asgBUTENS O (pakTax HapylleHUs €ro IpasB Ha [IOy4YeHHE
rOCYHapCTBEHHOH YCIIYTH.

4.6. Pe3ynbraTsl IUIAHOBBIX M BHEIUIAHOBBIX ITPOBEPOK OQOPMIIAIOTCS B BHIE
aKkTa, B KOTOPOM OTMEYarOTCs BBIABJIEHHBIE HENOCTATKH M IMPEAJIOXKEHHS IO MX
YCTPaHEHHIO.

OTBETCTBEHHOCTH JODKHOCTHBIX JIML HEHTPA 10 NPELOCTABICHMIO
rOCyIapCTBEHHBIX YCIYT 3a pelieHus U neicTBus (6e3nelicTBUE), IPUHUMAEMbIE
(ocymecTBIIEMBIE) UMH B XOJ€ IIPEIOCTABIEHHUS FOCYJapCTBEHHOMN YCIyTH
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4.7. JIoMKHOCTHbBIE JMla UEHTPOB IO IPEAOCTaBICHHUIO I'OCY1apCTBEHHBIX
yCJ1yr, OTBETCTBEHHBIE 3a OCYLIECTBIEHHME aJMHHHCTPATHBHBIX IpoHexyp M0
NpPEeOCTABJIEHUIO  TOCYJapCTBEHHOHM  YCIYyTH, HECYT  YCTaHOBJICHHYIO
3aKOHOATENLCTBOM Poccuiickoit Pefepalluy OTBETCTBEHHOCTH 32 HECOOIOEHHE
TpeGoBaHUH HacToAIero AIMHMHHCTPaTHBHOIO perjaMeHTa, 3a pelleHds U
neiictBus  (Oe3meicTBUA),  NpPUHUMaeMble B XOHE€  MPENOCTABIICHUS
roCyJapCTBEHHOM YCIyTH.

[Tonoxenus:, xapakTepusyoliie TpeOOBaHUsA K MOPIAKY U Gopmam
KOHTPOJIA 32 NPEAOCTaBIeHNEeM rOCYAapCTBEHHOMN YCIYTH
CO CTOPOHBI I'pakiiaH, uX 0ObeJMHEHUH U OpraHu3aluh

4.8. Kontpone 3a NpefOCTaBICHHEM  TIOCYJAapCTBEHHOM  yCIIyrd
ocyuiecTBiseTcs B ¢GOpMe KOHTPOAs 3a COOMOAEHHEM IOCHEN0BATENLHOCTH
IeHCTBHMN, OMpeAeNeHHbIX aIMHHUCTPAaTUBHBIMHU TIpOLIEAYPaMH IO MCIIOJHEHHIO
rOCyIapCTBEHHOM YCIYTH ¥ NPHHITHEM PELIEHUH TODKHOCTHBIMHU THULIAMH, IyTEM
MIPOBENIEHUsI IPOBEPOK COONMIONEHMS M HCIOJHEHHS AOJDKHOCTHBIMH JIML@MHU
MunHcTepcTBa, HEHTPOB TI0 NPEAOCTaBICHUIO TOCY IapCTBEHHBIX YCIIyT NMPAaBOBbIX
aktoB  Poccuiickoit  Denepanuy, a Takxke IOJOXKEHHH  HACTOSAIIErO
AZIMUHHCTPATUBHOTO PErlaMeHTa.

IIpoBepka TakKe MOXET MPOBOAUTECH II0 KOHKPETHOMY OOpalleHUIO
rpa)iaHuHa WJIM OpraHu3aLMu.

V. locyne6usiit (BHeCYneOHbIN) mopsoK 00KaioBaHUs pelIeHUuH
U peiicTBui (6e3neHcTBYS) OpraHa, NpeloCTaBIsIOIIEro rocy 1apCTBEHHYIO
YCIIYTY, a TaK)Ke JOJKHOCTHBIX JHL, MOCYAapCTBEHHBIX CIIYXKALIUX,
MHOTO(YHKIIMOHAIBHOIO LEHTpa, paOOTHMKOB MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, a
TaK)Xe OpraHu3aluii, Npe1ycCMOTPEHHBIX 4acThio 1.1 ctaTeu 16 PenepanbHOTO
3akoHa ot 27 urosist 2010 r. Ne 210-®3 «O06 opraHu3anuu npeoCcTaBIeHUS
rOCyAapCTBEHHBIX U MyHULIMIIAILHBIX YCIYT», HIH UX pabOTHUKOB

5.1. VYkaszaHHas B HacTosflieM pazznene HHGOpPMAUUS TIOAJIEKHUT
pasMelleHHI0 Ha oduIuanbHOM caiTe MuHMcTepcTBa, Ha EpunoM moprane
rOCyapCTBEHHBIX M MYHHUMIANBHBIX ycayr (¢pyskuuit), Ha Iloprane
rOCyAapCTBEHHBIX M MYHULMNANBHBIX ycuyr (dbynkuuit) Pecmybmuxkm Kommu, B
rocyfapcTBeHHOH uH(popMaumoHHOH cucteMe Pecnybmukun Komu «Peectp
rOCyapCTBEHHBIX ¥ MyHMIMNAIbHBIX yciayr (QyHxuuit) Pecmy6auxu Komuy.

Hudopmanus 118 3asBUTENS O ero npase MmoaaTh
XanoOy Ha peleHus U neicTBus (6e3elCTBHE) opraHa,
IPEIOCTABISIOIIEr0 FOCY IaPCTBEHHYIO YCIYTy, €ro JOJDKHOCTHOTO
nuna 00 rpaxaaHCKoro CiyXallero, MHOrodyHKIHOHAIBHOTO
LIEHTpa, ero paboTHHKA, a TaKXKe OpraHU3allnil, yKa3aHHBIX
B4yacTH 1.1 ctatey 16 @enepansHoro 3akoHa ot 27 Hrons



34

2010 r. Ne 210-®3 «OO0 opraHu3zauuy NpeIOCTaBICHNS
rOCyapCTBEHHBIX ¥ MYHMUHMIIATIBHBIX YCIyT», HIIH UX
pabOTHHUKOB IPH [PEHOCTaBIEHHH TOCY IapCTBEHHON yCIyru

5.2. 3asBuTens MMeeT IIPaBO Ha OOXaloBaHUE pEIIeHWH, JIelCTBUHA
(be3neiicTBHAsA) LEHTpa IO  NPEAOCTABIEHHIO  TOCYAApCTBEHHBIX — YCIYT,
NPEIOCTABNSAIONIETO TOCYAaPCTBEHHYIO YCIYTy, @ TaKXe ero JOJDKHOCTHBIX JIHIL,
M®1], pabotauka M®IL], a Takxe opraHH3alMH, MPeIyCMOTPEHHBIX YacTbio 1.1
cratbu 16 @enepansHoro 3akoHa ot 27 wmrong 2010 r. Ne 210-®3 «O6
OpraHM3alldy NPeAOCTaBICHMS FOCYJapCTBEHHBIX U MYHULMITIBHBIX YCIyD», HIIH
X pabGOTHHUKOB, TNPHHATHIX (OCYIIECTBIEHHBIX) B XO[e IPEfOCTaBICHHUS
roCyapCTBEHHOH YCIYTH, B 1OCYAeOHOM IOpALKE.

Opranuzauuy, NpegycMOTpeHHble 4acTeio 1.1 crathu 16 denepanpHOTO
3akoHa ot 27 wmrons 2010 r. Ne 210-P3 «O6 oprasusauuu IpefoCTaBICHHS
rOCyIapCTBEHHBIX ¥ MYHUUMIAIBHEIX YCIyr», Ha Tepputopun Pecy6muku Komu
OTCYTCTBYIOT.

[Tpenmer >xano0sl

5.3. 3asgBuTenb MOXET OOpaTUTBCA C Xanobow Ha HapyllleHue NopsaKa
TPEOCTaBIEHUsT FOCYNapCTBEHHON yciyru (manee - kanoba), B TOM 4Yucie B
CIIeIYIOIMX ClIyJasx:

1) HapyIieHue CpoKa peruCTpalluy 3asBJICHHs 3asBUTENS O NPeIOCTaBICHNH
rOCYapCTBEHHOM YCIIYTH, 3ampoca, yKasaHHOro B cratee 15.1 ®enepaibHOro
3akoHa oT 27 wuiong 2010 r. Ne 210-03 «O6 opranuzauyy INpeaocTaBieHUs

rOCYJapCTBEHHBIX ¥ MyHHIUIIAIBHEIX YCIYI»;

' 2) HapymleHHe CpOKa IIpefOCTaBlIeHUsl ToCylapcTBeHHOH yciyru. B
yKa3zaHHOM ciydae JocynebHoe (BHecyneOHoe) OOXajoBaHHe 3asBUTEJIEM
pemennit u neiictBuit (Oeszpedictus) MOILI, pabortHuka MO®IL] Bo3MOXHO B
cnydae, ecnum Ha MOIl, pemenus u peiictBus (6GesmeHcTBHE) KOTOPOTO
00XXaIyIoTCS, BO3JIOXKEHa (QYHKIHs II0 MPEJOCTaBICHHIO COOTBETCTBYIOIMX
rOCyIapCTBEHHBIX YCIIyT B OJHOM 00beMe B TIOpsKe, ONpeeSeHHOM YacThio 1.3
~crated 16 ®enepansHoro saxoa ot 27 wmong 2010 . Ne 210-03 «O6
OpraHu3alliH NPeIOCTaBIeHUS I'OCYAapPCTBEHHBIX H My HHLIMIIATIBHBIX YCIIYT»;

3) TpeGoBaHue Yy 3asBUTENs MOKYMEHTOB MIM HHGOpPMAalMH JHOO
OCYIIECTBJIEHUs] NeHCTBHH, NpPEJCTaBICHHE MM OCYILIECTBIEHHE KOTOPBIX HE
NpegyCMOTPEHO HOPMATHBHBIMM ITpaBOBBIMHM akTamu Poccuiickoit Penepauuu u
(nnn) Pecry6muxu Komu 1151 npeiocTaBiIeHUs TOCY 1apCTBEHHOM YCIYTH;

4) oTKa3 B TIpHeMe JOKYMEHTOB, IPEJOCTaBICHUE KOTOPBIX NPENLyCMOTPEHO
HOPMATHBHBIMH IpaBOBbIMKH akTaMu Poccuiickoit ®engepauuu u  (Unn)
Pecny6nuxu Komu, 178 npejocTaBiieH|s TOCYJapCTBEHHOM YCIIYTH, Y 3asBUTENS;

5) oTkaz B NPENOCTABICHUHU TOCYJApPCTBEHHOH YCIYIH, €ClM OCHOBaHUSA
OTKa3za He IpPeAyCMOTpeHbl (QelepaJbHbIME 3aKOHaMM M IIPUHATBIMH B
COOTBETCTBMM C HUMH HMHBEIMM HOPMaTHBHBIMH IIPaBOBBIMH akTamMu Poccuickou
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deaepalyy, 3aKOHAMH M MHBIMH HOPMATHBHBIMM NIPAaBOBBIMU aKTaMH PecryOiinku
Komu. B ykazandom ciyyae gocynebHoe (BHecynebHoe) obxasnoBaHue
3agBMTENIEM pemieHni u paedcteuit (OesmetictBus) MOLI, pabornuka MOL]
BO3MOXHO B ciy4ae, eciu Ha MO®II, pemenus u neiictBus (6e3nercTBure)
KOTOpOTO  OOalyroTCs,  BO3JIOXKeHa  (QYHKUHMA 10  TIPeJOCTaBJIEeHHIO
COOTBETCTBYIOIIMX TOCYHApCTBEHHBIX YCIyr B IIOJIHOM o00beMe B IOpsIKeE,
omnpeneneHHoM 4acTeio 1.3 crathy 16 DenepansHoro 3akoHa ot 27 urons 2010 r.
Ne  210-®3 «O6 opraHuzanuy  MpPENOCTaBICHHUS  [OCYAapCTBEHHBIX U
MYHMIUIAIBHBIX YCIyT»;

6) 3arpeboBaHMe y 3agBUTENs I[PHU IPEJOCTABIECHUU TIOCYIapCTBEHHOH
yCIyr# IUIaThl, HE IPEAYyCMOTPEHHOM HOPMAaTUBHBIMH NpPaBOBBIMM aKTaMU
Poccuiickoit @enepanunu u (unu) Pecnybinuku Komu;

7) OTKa3 B MCIPABJICHMH JIONYIIEHHBIX ONEYaTOK U OMMOOK B BBIJAHHBIX B
pe3y/ibTaTe NPEJOCTaBJIeHHUs TOCYHApCTBEHHOH YCIYrd JIOKyMeHTax Jubo
HapyHleHHe YCTaHOBJIEHHOIO CpOKa TakMX HcHpaBieHHi. B ykaszaHHoOM ciy4ae
nocynebuoe (BHecyneOHOoe) oOxamoBaHHWE 3asBUTENEM pEIICHUH U OeHCTBUH
(6e3meficTBus) M®L], pa6orHuka M®PL]| Bo3MOXHO B ciy4ae, eciu Ha MOI],
pelueHus U AeACTBUs (6e3neHCcTBIE) KOTOPOro 00XKaIyIoTCs], BO3/10XKEeHa (DyHKLHUS
M0 MpeAOCTABIEHHI0 COOTBETCTBYIOIIMX TOCYJAapCTBEHHBIX YCIYTr B IIOJTHOM
o0beMe B NOpALKe, onpejeneHHoM dacTeio 1.3 crateu 16 PenepalbHOro 3akoHa
or 27 wons 2010 r. Ne 210-®3 «OO6 opraHu3aluM HNPEeIOCTaBIIEHUS
rOCyAapCTBEHHBIX ¥ MyHHUUUIIAIBHBIX YCIIyT»;

8) HapylieHHe cpoKa WIM NOpSAKa BblOA4YM JAOKYMEHTOB IO PE3yJIbTaTaM
IIpEeIOCTaBIEHUS FOCYJapCTBEHHOM YCIyTH;

9) DpUOCTAHOBJIEHHE IPENOCTABIICHHSI T'OCYHApCTBEHHON YCIYTrH, ecCiiu
OCHOBAaHMS NIPHUOCTAHOBIICHHS HE MPELYCMOTPEHB! (elepaTbHbIMH 3aKOHAMM H
NPUHATBIMU B COOTBETCTBUM C HMMM MHBIMH HOPMAaTUBHBIMHM IIPaBOBBIMH aKTaMH
Poccuiickoit enepainy, 3aKkOHaMU ¥ HHBIMM HOPMAaTHBHBIMH ITPaBOBLIMHM aKTaMH
Pecniy6nuku Kommu. B ykazamHom cnywae pocyneOGHoe (BHecyneOHoe)
obxxanoBaHHe 3asBUTENEM pelleHud u nefictBull (6e3neiicTBus) M®ILL, pabotHuka
M®IL] Bo3moxHO B ciaydae, ecnu Ha MOIL], pemenns u aeficteus (6e3neicTue)
KOTOpPOro  OOXaJIylOTCs,  BO3JIOXKEHa  (YHKIHS IO  IPeJOCTaBICHUIO
COOTBETCTBYIOIIMX TI'OCYHapCTBEHHBIX YCIYr B TIOJIHOM oOBeMe B TIOpsIKe,
onpenejieHHoM 4acTeio 1.3 cratem 16 ®enepansHoro 3akoHa ot 27 urons 2010 r.
Ne  210-@3 «O6 oprasd3auMy MpeNoOCTaBIE€HHS TIOCYAapCTBEHHBIX W
MYHULMIIQIBHBIX YCIIyT»;

10) TtpeboBaHue y 3asBUTENs IPH IMPENOCTABICHHH TOCYJAapPCTBEHHOM
YCAYrd JOKYMEHTOB MM HMH(OpMaIUH, OTCYTCTBHE W (WJIH) HEZOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBaJMCh NPH IEPBOHAYAIBHOM OTKa3e B IpHEMe JOKYMEHTOB,
HEOOXOMUMBIX Il IIPENOCTaBIEHUS TIOCYAapCTBEHHOH yciayrd, jaubo B
NPEIOCTABIEHMH TOCYAapCTBEHHOHW YCIYIH, 3a HCKJIIOYEHHMEM  CIIyd4aes,
IPeTyCMOTPEHHBIX MyHKTOM 4 4vacTH 1 crateu 7 @epnepanpHoro 3akoHa ot 27
mrosia 2010 r. Ne 210-®3 «O6 opraHuzauuu npenocTaBieHusi FOCYyJapCTBEHHBIX U
MYHUIMIANBHBIX ycayr». B ykazaHHoM cinydae nocynebHoe (BHecyneOHoe)
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o0>xaioBaHKe 3asBUTENEM pellieHui U aelicTBui (6esneiicteus) M®PLI, paboTHnKa
M®IL] Bo3aMOXHO B ciydae, ecin Ha M®IL], pemenus u neiicteus (besnercTaue)
KoToporo  oOXalylroTcs,  BO3JOXKEHa  (QyHKUMA [0  IPEJOCTaBICHHIO
COOTBETCTBYIOIIMX TI'OCYAapPCTBEHHBIX YCIYyr B IOJHOM 00BEME B IOpPSIKE,
onpeneneHHoM vacThio 1.3 craten 16 ®@enepansHoro 3akona ot 27 mtonsg 2010 r.
Ne  210-®3 «O6 opraHu3alMyd  IPENOCTaBIEHHUS  TOCYHAapCTBEHHBIX U
MYHULHUIAIBHBIX YCIIyT».

OpraHb! UCIIOTHHUTENBHOM BiacTH Pecnybnuku Komu, opranusauusy,
YIIOJTHOMOYEHHBIE Ha paCCMOTPEHME kKanoObl JOJLKHOCTHRIE JINLIA,
pabOTHHKH, KOTOPBIM MOXKET OBITh HallpaBieHa Xanoba

5.4. 3asgBuTens MOXET OOpaTHUTHCS C XajoOoH B MHCHMEHHOHN (opme Ha
OyMa)XHOM HOCHTENE, B JJIEKTPOHHOH QopMe B IEHTP MO NPEJOCTABIEHHIO
rocynapcrBeHHbIX yeryr, M®L] nubo B MUHUCTEpCTBO 3KOHOMUKH Pecmybnuku
Komu - opran rocyJapCTBEHHOH BNACTH, ABIStomnHca yupenurenem MOPL] (nanee
- yupenurens MOLI).

[Topsinok nmogavu ¥ pacCMOTPEHHUS Kall00b!

5.5. XKano6a MoxeT ObITH HallpaBJIeHa YepPe3 OPTaHMU3aIHIO IIOYTOBOH CBA3H,
MHYIO OpraHU3allyIo, OCYHIECTBISIOIIYIO JOCTaBKY KOPPECIIOHICHLUH, 4Yepe3
M®ILl, c¢ wucnoixs3oBaHMEM HHOOPMALYOHHO-TEIEKOMMYHHUKALIMOHHOR ceTH
«HuTepHeT», IlopTaa rocygapcTBEHHBIX M MYHHIMIIAJIBHBIX YCIyr ((QyHKLMH)
Peciy6nukun Komu, EnuvsHoro moprana rocymapCTBEHHBIX W MYHUUMIIAIBHBIX
yeuyr (pyHku#) (o pexoMeHAyeMo# (opMme corjnacHo npunoxeHuro Ne 5 K
HacTosIeMy AJIMWHHUCTPAaTUBHOMY DErJiaMEHTY), a TaKXe€ MOXXET OBITh IIPUHATA
NPy TUYHOM ITpHUeMe 3asBUTEIS.

[Ipu noctynnenuu xano6st MOI] nepenaet ee B LEHTP MO NPELOCTABICHHUIO
rOCy[lapCTBEHHBIX YCIyI B TIOpSAKE H CpPOKH, KOTOPBIE YCTAHOBJIECHBL
CornamenueM, HO He TMo3[Hee clieyromero pabodyero AHS €O OHSA TOCTYIUICHUS
KaJoOBI.

5.6. XKanoba nomxHa coaepxarh:

1) HamMeHOBaHHe LEHTpa II0 IPENOCTABJICHUIO TOCYAApCTBEHHBIX YCIYT,
€ro JOJDKHOCTHOro yuua, MOLI, ero pykoBonurens u (Wian) pabOTHUKA, pELIEHUS
U feiicteys (Oe3necTBrEe) KOTOPBIX 00XKaATYOTCS,

2) damunmio, UM, OTYECTBO (IIOCHEIHEE - TPU HAJHYHH), CBEACHHUSA O MECTE
KMTEJIbCTBA 3asABUTENA - (QU3MYECKOTO NHIa JTUOO HaUMEHOBaHHE, CBEJEHHS O
MECTE HaxOXIEHHUS 3aABHUTENIS - IOPUIUYECKOrO JIHIla, a Takxe HoMmep (Homepa)
KOHTAaKTHOro TtenedoHa, aapec (afpeca) 3NEKTPOHHON MOYTHI (MIPH HAJTWYMH) U
MOYTOBBIM aJpec, O KOTOPBIM JOJDKEH OBITh HallpaBJieH OTBET 3asiBUTEJIIO;

3) ceemenus o6 obxamyeMBIX pemleHUsX U AedcTBusx (6esneitcTBun)
LEHTpa 10 MNPeNOCTaBJICHUIO NOCYIapCTBEHHBIX YCIYT, €r0 JOJDKHOCTHOrO JIHLIA,
M®L1], pabotHuka M®IL];
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4) n10BOJibl, HA OCHOBaHUHM KOTOPBIX 3asBUTEJIb HE COIJIACEH C PELICHHEM H
nedictBreM (6e3neiicTBIEM) LIGHTpPA [0 NIPEJOCTABIEHHIO TOCYIaPCTBEHHBIX YCIIYT,
ero nomxkaoctHoro nuua, M®IL, paborauka MOLI.

3asBUTENEM MOTYT OBITH IPENCTaBIEHbl OPUTIHHANBI IOKYMEHTOB (TpH
HaJIM4Y¥H ), ITOITBEPXKAAl0IIKe JOBOABI 3aABUTENS, JINOO MX KOITHH.

5.7. B ciiy4ae mojiauu xanofbl Yepe3 NpeiCTaBUTENS 3asBUTENS K xkajnobe
npujaraetcs OOKYMEHT, TOATBEPXIAIOIHUH IOJHOMOYHMS I[PENCTaBUTENS Ha
OCYyIIECTBIICHUE NEHCTBUM OT UMEHH 3asgBHTEIIA.

B  kavecrBe  JOKyMEHTa, MOATBEPXKJAIOIIET0  MOJHOMOYMS  Ha
OCYyIIeCTBIIEHUE AEUCTBHH OT UMEHH 3asBUTENA, IIPEACTABIIAETCH:

a) odopMJIeHHas B COOTBETCTBMM C 3aKOHOJATENLCTBOM Poccuiickon
Denepaiu [OBEPEHHOCTD (U1t QU3HYECKHX JIMIL);

6) odopmieHHas B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickou
denepaui  TOBEPEHHOCTH, MOANKCAHHAs DPYKOBOLNMUTENIEM 3afABHUTENS MM
YIIOJIHOMOYE€HHBIM 3THM PYKOBOAMTENEM JIMLOM (IS FOPUAUYECKHMX JIULL);

B) KOTHMsl peIeHus 0 HazHaYeHUM WM 00 u30paHuM IubO KONHs NpPUKasa o
Ha3HavyeHUU (HU3NYECKOro MU Ha JODKHOCTh, B COOTBETCTBHH C KOTOPBIM TaKoe
¢pusnyeckoe o obiagaerT NpaBoM JeHCTBOBaTb OT MMEHHM 3asBUTENs 0Oe3
JIOBEPEHHOCTH. .

5.8. 3asBUTENs MMeET NpaBO Ha IOJyYeHHE HMH(OPMAaLMHU U JOKYMEHTOB,
HeOOXOMUMBIX U1l 00OCHOBaHUS U PACCMOTPEHHS XKao0bl.

5.9. IloctynuBiuasi B LEHTpP 10 NPEAOCTABICHHUIO TOCYAAPCTBEHHBIX YCIIyT
xajoba peructpupyercs B KypHane ydera anoO Ha pelieHUS H JAEHCTBHS
(GeznelicTBHE) LeHTpa MO TNPEAOCTABIEHUIO TOCYJApCTBEHHBIX YCIYr, €ro
JTOJDKHOCTHBIX vl (ganee - JKypHan) B TedeHHE ogHOro pabodero AHs cO IHS €€
MOCTYTUIEHUS C IPUCBOEHUEM €M perucTpallMOHHOIO HOMeEpa.

5.10. 3agBUTENIO BBIAAETCS PACIMCKA B IIOJYYEHHH OT HETrO XajloOBl ¥ HHBIX
NpeACTaBlIeHHBIX JOKYMEHTOB B ITHCHbMEHHOH QopMme Ha OyMa)XHOM HOCHTENE C
yKa3aHHEM pPETHCTPallMOHHOIO HOMEpa XXajnoObl, JaTkl M BPEMEHM €€ IpUema,
nepedHs NpPeACTaBICHHBIX NOKYMEHTOB HENOCPEICTBEHHO NP JIMYHOM IMpUEMeE
3asgBUTEINA.

B ciyqae nonauu xano6sr B MOL] (Ha Hero wiu ero paboTHHKA) 3aiBUTEINIO
BBIJIa€TCs PaCIIMCKa B MOJyYEHHUH Xalo0bl ¥ MHBIX IIPEACTaBICHHBIX JOKYMEHTOB
B NMHUCbMEHHOH (opMe Ha OyMaKHOM HOCHTeNEe ¢ YKa3aHHEM PEerucTpalHOHHOIO
HOMepa XajoObl, [JaThl M BpEMEHH €€ I[pHeMa, IepedyHs IIPeACTaBICHHBIX
JOKYMEHTOB HEITOCPEICTBEHHO TIPH JINYHOM IpUEMeE 3asBHTEN.

Pacnucka o peructpauuu xanoObl U MOJYYSHUH HOKYMEHTOB C yKa3aHUEM
PETMCTPAlMOHHOIO HOMEpa JXajloObl, AaThl M BpPEMEHH €€ IpHema, NepedHs
NIpEeACTABIEHHBIX HOKYMEHTOB, HanpasieHHbIX depes ML, ¢ ucnons3oBanueM
MH(QOPMALIMOHHO-TEIeKOMMYHUKalMOHHOH  cetd  «MHtepuer»,  Iloprana
rOCYJapCTBEHHBIX M MYHHMLMNANbHBIX yciayr (byHkuuit) Pecnybnuxu Komu,
EnuHoro mnoprana rocylapCTBEHHBIX M MYHHUMIANBHBIX YCiIyr (GyHKUMNT),
HanpaBJIAeTCs  3asSBUTENIO 4Yepe3 OpraHu3alMio IOYTOBOH CBfA3M, HHYIO
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OpraHM3alMio, OCYLIECTBISIOLLYI0 [JOCTaBKY KOPPECHOHAEHLMM, B TedeHue 3
paboumx Hel co IHA UX PErHCTPallH.

Pacniicka 0 perucTpaiyy anoOsl U MOJyYEHHH JHOKYMEHTOB C yKa3aHWEM
PETHCTPALIMOHHOTO HOMepa XKanoObl, NaThl M BPEMEHH ee¢ TpHeMa, NEPEUHs
NpeICTABIEHHBIX JOKYMEHTOB, HAIPaBIEHHBIX 4Yepe3 OpraHu3alMio I0YTOBOH
CBA3M, MHYIO OpraHW3alio, OCYIIECTBIAIONYI0 JOCTaBKY KOPPECTIOHIEHLMH,
HAIpaBJISeTCs  3asBHUTENI0 Uepe3 OpraHM3alMi0 [IOYTOBOM  CBS3H, HHYIO
OpraHU3alMIo, OCYLIECTBISIOUYI0 MOCTaBKY KOPPECNOHIAEHLMH, B Te4eHHe 3
paboumx THEH co IHA UX PETUCTPALIUH.

Kanoba B Teyenue ogHoro pabouero AHA CO JHA €€ PErUCTPALMH MOMIEKNT
nepenade NOIDKHOCTHOMY NHIy, pabOTHMKY, HaJ€l€HHOMY IIOJIHOMOYHSMH 10
PaccMOTPEHMIO Xalnob.

CpoKH pacCMOTpeHHUs Kanob

5.11.  Xanoba, moctynuBIIags B  LUEHTp IO  [PEIOCTaBJIEHMIO
rocynapctBeHHbIX yeiyr, MOLI, yupenurenro MOLI, paccMaTpiBaeTcs B TE€YEHHE
15 paGounx qHEH CO AHA €€ PErHCTPALIUH.

B ciydae obxaJloBaHMS OTKa3a B IPUEME JOKYMEHTOB y 3asBUTENS HJIM B
WCIIPaBJIEHHM JIOMYLIEHHBIX OlEYaToOK M OMHOOK, MM B Ciy4ae O0XanoBaHus
3asBUTE/IeM HapyIIEHHs YCTAHOBJIEHHOrO CpOKa TaKUX MCIpaBIeHMH kajoba
paccMaTpUBaeTCs B TedeHHe 5 pabouux AHEH CO IHA €€ perucTpaumy.

5.12. XKanoGer, 3a WUCKIIOYEHMEM >Kano® Ha pelleHus, MPHHSTHIC
JMPEKTOPOM  LeHTpa MO  IPEeNOCTaBIEHMIO  IOCYJApCTBEHHBIX  YCJIYT,
paccMaTpUBalOTCS  HOIDKHOCTHBIM ~ JIMIOM,  pabOTHUKOM, — HaleliCHHBIM
MOJTHOMOYHMAMH 10 PaCCMOTPEHHIO XKanod.

5.13. Xanobpl Ha pemeHUs, IMPHHATHIE [IHPEKTOPOM IL[EHTpa 10
NPEIOCTABIEHUIO TOCYAaPCTBEHHBIX YCIIYT, MOJatoTCsl B MHHUCTEPCTBRO.

[MocTynuBmue B MuHHCTEpCTBO KanoObl Ha- PELIEHWS, TIPHHSATHIC
OMPEKTOPOM  IeHTpa IO  IPENOCTaBJICHMIO  TOCYHapCTBEHHBIX  YCIyT,
paccMaTpUBAlOTCS B MOpsiAKe, ycTaHOBIeHHOM IlonoxeHueM o6 0COBEHHOCTSAX
MOJlaYM M pacCMOTpEeHUs Xajaob Ha pelleHHs M JAecTBus (Oe3neicTBHE) OPraHoB
UCTIONHUTENRHOH BracTh Pecnybnuxun KoM M MX  JOIDKHOCTHBIX  JIMII,
rOCYJapCTBEHHBIX TIPaXKJaHCKUX CIyXalll¥X OpPraHOB HCIIOJHUTE/ILHON BJIACTH
Pecrry6nuku  Komu,  yTBepkAeHHBIM  IocTaHOBIeHHMEM  IIpaBuTennscTBa
Pecrry6nuku Komu ot 25 nexabps 2012 r. Ne 592.

5.14. Xano6el Ha peureHus u nedctBus (GespeiicrBue) paborHuka MOIL]
NoJalTcs pykoBoauTento aroro MOILI.

Xano6er Ha pemenus U pedcteus (6ezgedictere) MODILl noparores
yupenutenro MOIL] wix QOIDKHOCTHOMY JTHLYY, YIIOJTHOMOYEHHOMY HOPMAaTHUBHBIM
npaBoBbIM akTOM PecryGinku Komu.

5.15. TlocTtynuBias B LEHTpP 1O NPEeNOCTABIECHUIO I'OCYAapCTBEHHBIX YCIIYT,
MOI] xanoba, NpUHATHE pELIEHUS [0 KOTOPOH HE BXOAWT B KOMIIETEHIUIO
IIEHTpPA IO MPENOCTABIEHUIO TOCY1apCTBEHHBIX YCIYT, B TeueHue 3 pabounx AHEH
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CO [IHs €€ PEeruCTpallMy HalpaBIsAeTCs B OpraH, yoJHOMOYEHHbIH B COOTBETCTBHH
C KOMIIETEHIIMEH Ha ee DPAcCMOTpeHHe, O YeM B 3TOT Xe CpPOK coobuiaercs
3asBHUTENIO B MTMCEMEHHON dopMe.

TlepeueHs OCHOBaHUH J7ist OTKa3a B YAOBIETBOPEHUHU XKanoOBI
U TIepeyeHb OCHOBAHUM I OCTaBJIeHUs Kano0bl 6€3 0TBETA

5.16. OcHOBaHHAMH IJIs1 OTKa3a B yIOBIETBOPEHHUH YXAJIOOB! SIBIISIOTCA:

a) HaJIM4YKe BCTYTMBIIETrO B 3aKOHHYIO CHJIy pEeIIEHHUS CyAad, apOHUTPakHOTO
cyza o xagobe 0 TOM e NPeJMETe 1 [0 TEM K€ OCHOBAHHUSM;

6) momaya >xanoObl JUIOM, IOJTHOMOYHS KOTOPOrO HE TIOATBEPKIAEHBI B
NopsAiKe, yCTAaHOBJICHHOM 3aKOoHOAarebcTBOM Poccuiickoi Denepauny,

B) HallM4y{e pelIeHUs Mo >anobe, MPUHSNTOrO paHee B COOTBETCTBUHM C
TpeOOBaHUAMHU HACTOAIIEro AIMHUHUCTPATHBHOTO periaMeHTa B OTHOIIEHWH TOrO
)Ke 3asiBUTENISI ¥ TI0 TOMY XKe IIpeAMETY Kallo0sl;

r) npusHaHue kanoObl HeoOOCHOBAaHHOM (pemeHuss M OeHCTBUA
(be3neicTBHE) IPU3HAHBI 3aKOHHBIMH, OTCYTCTBYET HapyIIEHUE TIPaB 3asiBUTEIS ).

5.17. B cnayuae ecnu B xanobe He ykasaHbl ¢GaMuUIusi TpaXIaHWHA,
HalpaBHBIIEro >Xajo0y, WIM IOYTOBBIH aJpec, IO KOTOPOMY JOJDKEH OBITh
HanpasJleH OTBET, OTBET Ha Xajnoby He fnaeTcs.

LleHTp 1O MpenoCTaBIEHUIO TOCYAApPCTBEHHBIX YCIYyT, JOJKHOCTHOE JIMLLO,
M®I], paboTHHUK, HaJENECHHBIH IMOJHOMOUYMSIMH IO PacCMOTPEHHIO Kanob, MpH
MIOJTyH4EeHHUH KaJlo0bl, B KOTOPOH CoAepKaTcs HelleH3ypHbIe TU00 0CKOpOUTEIbHbIE
BBIp@XXEHHUS, YrpO3bl >KH3HM, 3JOPOBBI0 M HMYIIECTBY NOJDKHOCTHOIO JIHIIA,
paboTHMKa, a TaKXe WICEHOB UX CEeMbH, BIpaBe OCTaBUTH kaynoby 6e3 oTBera Io
CyLIECTBY IIOCTABJICHHBIX B HEH BOIPOCOB M B TeueHHE 3 paboumx AHEH CO IHSA
perucTpanuy >xkajobbl COOOLIMTH 3asBUTENIO, HampaBHBILIEMY Xajloby, o
HEJIONYCTHMOCTH 3JI0YTIOTpeOIeHUs TTPaBOM.

B cnydae ecnu TekceT xajlobbl He MoAnaeTcss NPOYTEHHUIO, OTBET Ha XKajody
He JaeTcs, M OHa He TMOJJEeXUT HalpaBeHHO Ha pacCMOTPEHHE B
roCy4apCTBEHHBIN OpraH, Oprad MeCTHOro caMoynpasjieHus, yupeaurento MOLL,
M®IL] iy DOMKHOCTHOMY JIMILY B COOTBETCTBHHM C MX KOMIIETEHIHEH, O yeM B
TE€YEHUE CEMH AHEH CcO [HS PerucTpaiuu xajoOsl coolIiaeTcs 3asiBUTENIO, €CITH
ero (GaMUIMA U ITIOYTOBBIH aJpec NMOJNAOTCS POYTEHHMIO.

PesynpTaT paccMOTpeHUs KaloObI

5.18. Ilo pesymprataM paccCMOTpeHMs XaloObl MPUHUMAEETCS OXHO W3
CIENyIOLUX pELICHUN:

1) xanoba ynoBneTBopseTcs, B TOM 4HCIe B (OPME OTMEHBI MPHHATOTO
pelleHus, WCIpPaBIeHus JONYLIEHHBIX ONEYaTOK W OHIMOOK B BBIJAHHBIX B
pe3ynbrate NPEeNOCTaBIEHUsI TOCYNAPCTBEHHOM YyCIyrd AOKYMEHTax, BO3BpaTa
3aABUTENI0 JEHEXHBIX CPEACTB, B3WMaHHE KOTOPBIX HE IPEeAYCMOTPEHO
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HOpMaTMBHbBIMHM NpaBOBbIMM aKkTamM Poccuiickort ®enepanyu, HOPMATUBHBIMH
TPaBOBBIMU aKTamu cyOsexToB Poccuiickoit enepanun;

2) B yIOBJIETBOPEHHUH )Kall00bl OTKa3bIBAETCH.

Pemenne npuHuMaercs B (OpMe akTa LEHTpa [0 I[PefOCTaBIeHHUIO
rocynapctBeHHsIx yenyr, MOLL, yupenurens MOILL,

[Ipu  ynoBneTBOpeHMM  XajJoObl  LEHTp MO  IPEJOCTaBJICHHIO
rocynapcTBeHHbIX ycnyr, M®LI, yupeaurens MOL] npyHUMAarOT HCUEPIBIBAIOLINE
Mephl [0 YCTPaHEHHMIO BBIABICHHBIX HApylUIEHHH, B TOM YHCJIE IO BblAade
3asgBUTENO Pe3y/IbTaTa TOCYIapCTBEHHOH YCIyrd, He no3jaHee 5 pabodux AHEH co
IHS TIDUHATHSA pELIeHMs, €CIM HHOE HE YCTAHOBJIEHO 3aKOHOAATENbCTBOM
Poccuiickoii @enepanun, 3akoHoaaTenscTBoM Pecy6nuku Komu.

5.19. He mno3mHee [nHd, CAEAYIOUIEro 3a [JHEM [PUHATHS DEUIEHUS,
yKazaHHoro B IiyHkre 5.18 Hacrosmero AJIMUHUCTPAaTUBHOIO perjaMeHTa,
3asBUTENIO B IMHUCBMEHHOH (OpME W IO €ero >ejlaHHIo B JJIEKTPOHHOH Gopme
HanpasJIsAeTCs MOTHBUPOBAaHHBIH OTBET I10 pe3yJibTaTaM PacCMOTPEHHUS XKalo0bl.

5.20. B cnydae mnpuszHaHHs KaJoObl ToOJNexalnedl yAOBIETBOPEHMIO B
OTBeTe 3asBUTENIO, YKa3aHHOM B TmoanyHkre 1 mnyHkra 5.18 Hacrosuero
AZMUHUCTPaTUBHOIO  periaMeHTa, Jaercd HHpopMamMs O  JIeHCTBHIX,
OCYILECTBISIEMBIX LIEHTPOM I10 NPEAOCTABICHUIO MOCYAapCTBEHHBIX ycuyr, MOILI,
npenycMOTpeHHOH yacTeio 1.1 crateu 16 ®enepansroro 3akona ot 27 uwong 2010
r. Ne 210-®3 «O6 opra#guzal¥y [pEeAOCTaBICHUS TOCYJAapCTBEHHBIX W
MYHHIMIIANIBHBIX YCIYr», B LENIX HE3aMeIJIUTEIbHOTO YCTPAaHEHHUS BBISABIIEHHBIX
HapyumleHuil IIpY OKa3aHUHM TOCYyHapCTBEHHOM YCIYyTH, a TakKXe IPUHOCATCA
M3BMHEHHUS 3a JOCTaBJICHHBblE HEYyHOoOCTBa, M YyKa3bpIBaeTcs MHPopMauus o
JalbHEeHIINX OEHCTBUAX, KOTOpble HEOOXOAUMO COBEPIIUTH 3asBHUTENIO B LENAX
NI0JIy4EHHUs TOCyAapCTBEHHOMN YCIyTH.

5.21. B ciyyae npu3HaHUs XKajnoObl, He MoAJexalledl yJOBJETBOPEHUIO B
OTBETE 3asBUTENIO, YKa3aHHOM B IMOANYHKTe 2 myHKTa 5.18 HacTosIero
AIMUHUCTPATHBHOTO perJlaMEHTa, AAl0TCS apryMEHTHPOBaHHBIE Pa3bICHEHHUS O
NPHYMHAX NMPUHITOrO PEHIEHHS, a TakXke HH(popMalMst O rnopsake o6kanoBaHWs
[IPUHATOTO PEIIECHUS.

5.22. B cnyyae yCTaHOBJIEHHA B XOJ€ MIIH IO pe3yJibTaraM pacCMOTPEHUS
XajnoOpl  NpPHU3HAKOB  €OCTaBa  aAMHHUCTPATHBHOTO  MpaBOHApYyLIEHUS,
NPeAYCMOTPEHHOIO  3aKoHomarenbcTBoM  Poccuiickoit  ®epepanyu 06
aIMAHUCTPATHBHBIX NIPABOHAPYIICHUX, WJIM NPU3HAKOB COCTaBa IPECTYIJIEHHUS
JOJDKHOCTHOE JIMLO, pabOTHHMK, HAJEJIEHHBIH MOJHOMOYHSIMHU IO PACCMOTPEHHUIO
Kajob, He3aMeNIuTensHO (He mo3gHee | paGodero jaHs co OHA YCTaHOBIEHWs
YKa3aHHBIX OOCTOATENBCTB) HanpaBiIseT HUMEIOLIHEeCs MaTepHajibl B OpraHbl

IPOKYpaTyphbl.

Iopsanok obxanoBaHus pelieHus 1Mo xajaobe

5.23. 3agBUTeNs UMEET IIPaBO 06GXKANOBATEH PELIEHHE, IPUHATOE 110 Xxajobe,
B YCTaHOBJICHHOM 3aKOHOZATEILCTBOM MOPSIKE.
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[IpaBo 3asBUTENA HA NOJYYEHHE MHGOpMallMH K JOKYMEHTOB,
HeoOXOAUMBIX AJisi OOOCHOBAHHUS U PACCMOTPEHHUS KaJlO00bI

5.24. 3asBHMTEeNh BIpaBe 3alpaliMBaTh M IOJNy4YaTh HHGOPMALMIO U
JIOKYMEHTBI, HEOOXOAUMBIE Jisi OOOCHOBAHHUS U PaCCMOTPEHUS KaTOObI,

3asBuTeNp oOpallaeTcs B LEHTP IO NPEAOCTaBJIEHUIO TOCYNapCTBEHHbIX
yenyr, B M®L] nmubo B angpec yupeautend MODIL] ¢ 3asBiieHHEM Ha TOJYUYEHHE
WHGOPMAIMK ¥ JAOKYMEHTOB, HEOOXOOMMBIX Ui 0OOCHOBAaHHS M PACCMOTPEHHMS
Kanobpl (nanee - 3asBIeHUe) B MHCbMEHHOHM ¢opMme Ha OyMaXHOM HOCHUTENe, B
3JIEKTPOHHOH (opMme. ,

3asBieHye MOXET OBITh HalpaBlIeHO Yepe3 OpPraHH3aLMIo IT0YTOBOH CBS3H,
MHYIO OpraHM3alMIO, OCYHIECTBIAIOIIYIO JOCTaBKY KOPPECMOHICHIMH, 4Yepes
M®Il, ¢ #ucnoas3oBaHHeM HHPOPMALHOHHO-TEIEKOMMYHHMKALIMOHHON CETH
«VHTEpHET», @ TAaKXKe MOXKET ObITh IPHHATO IIPH IMIHOM [IpHEMe 3asBUTEIA.

3asBleHUE JOJDKHO CONEPKATh:

1) HauMeHOBaHHEe OpraHM3alliH, €ro JOJDKHOCTHOTO JIMIE, B KOMIIETeHUHH
KOTOPOTO  HAXOAWMTCS HHOOpMauUUs M JOKyMEHTBl, HEOOXOAWMBIE JUIA
00OCHOBaHHS U PACCMOTPEHUS XKaloObl;

2) baMunuio, UMsl, OTYECTBO (IIOCNIEIHEE - IIPY HAJTMYHH), CBEICHHS O MECTe
KHTENLCTBA 3asBUTENA - (GU3NYEeCKOro jauua Jubo HavuMEHOBaHME, CBEIEHHS O
MecCTe HaXOXJEeHHUs 3asgBHTENsS - IOPUAHUECKOro JIMLA, a Takke HoMep (Homepa)
KOHTaKTHOro Tejiedona, anpec (axpeca) JEKTPOHHOH MOYTH! (IPH HAIHYHHK) WU
IOYTOBBIH a/ipec, 0 KOTOPBIM HODKEH OBITh HAIIPaBJIEH OTBET 3asiBHUTEIIO,

3) cBegenmss 00 wuHQOpMaLMM M JOKYMEHTaX, HEOOXOAMMBIX sl
060CHOBaHMS U PACCMOTPEHUS XKal0OBI.

Cpok mnpemocTaBiieHds] MHPOPMAalMH ¥ JOKyMEHTOB, HEOOXONHMBIX [
00OCHOBaHHsL M DPAacCMOTPEeHHs >Xanobbl cocTaBisgeT S5 paboyux IHEH CO JHS
perucTpaliuy 3asiBJIeHuUs.

OcHoBaHMit U OTKa3a B IpUeMe 3asiBJICHUS HE [TPEAYCMOTPEHO.

Crioco6s1 HHGOPMUPOBaHUS 3aABUTENS O IOPSAKE
NI0Jja4y4 ¥ PacCCMOTPEHMS JKanoObl

5.25. HWudopmamus O TOpAAKe IMOAAYH U PACCMOTPEHMS KaloObl
pasMelaercs:

Ha WHQOPMAIMOHHBIX CTEHIaX, pAacloOJIOXKEHHBIX B  LEHTpE [0
NIPENOCTaBIEHHMIO T'OCYAapCTBEHHBIX yeayr, MOL];

Ha OGUUMAIBHBIX caWTax MHHHMCTEPCTBA, LEHTPOB IO IPEAOCTABIICHUIO
rocyAapcTBeHHBIX ycuyr, M®L;

Ha [loprane rocymapcTBEHHBIX M MYHHIUOANBHBIX YCIYr (QYHKIWH)
Peciybnuku Komu m  (wnmm) EguHom 1Dpoprane TrocydapCTBEHHBIX M
MYHULMIAJIBHBIX YCIyT (yHKIMH).
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5.26. Undopmauuo o nopsiake ronayd U pacCMOTPEHHs XaloObl MOXHO
NOJYYHUTh!

[OCPEACTBOM TeeOHHOM CBJ3M IO HOMEpYy LEHTpa MO MPedOCTaBJIEHHIO
rocyapcTBeHHBIX ycayr, MOL;

MIOCPEACTBOM (PaKCHUMIIIBHOTO COOBLIEHMS;

Ipy JIMYHOM OOpallleHHH B ILEHTP IO IPelOCTaBICHHMIO I'OCyAapCTBEHHBIX
yciryr, MOL], B ToM 4HcCIie N0 3JIEKTPOHHOU MOYTE;

IIpM  TNHUCBEMEHHOM  OOpallleHHH B  ILEHTP 10  IIPEellOCTaBJICHHUIO
rocyaapcTBeHHbIX ycuyr, MO®LL;

nyTeM NyOIMYHOro MHGOPMHPOBAHUS.



3asBiieHue Ne:
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[Tpunoxenne Ne |

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IPeJOCTaBIEHUs FOCYAaPCTBEHHOMN YCIyTH
10 Ha3HaYEHMIO U BBITUIATE MOCOOuS

OepeMeHHBIM XEHIIMHAM Ha NIpHodpeTeHme
IPOAYKTOB MHTaHUS

(pexoMernyemas opma)

Opranuzanus, obpabatsiBaromas 3anpoc Ha
MpEeIOCTaB/ICHUE YCIIYyTH

["ocynapcTBEHHOE 610 KETHOE yUpEXKIEHHE
Pecmy6nuxu Komu «Llentp no
NpENOCTaBIEHHIO TOCYAAPCTBEHHBIX YCIYT B
cdepe conHanbHON 3aIIUTHI

HaceJeHHs »

3ASIBJIEHHUE

Ipomy npenocTaBUTh TOCYHApCTBEHHYIO ycnyry «Ha3HavyeHuwe M BbIIiaTa
nocobus 6epeMeHHBIM XEHIMHAM Ha IpHoOpeTeHUe IPOAYKTOB [TUTaHUA)

3asiBUTE b

0)5(0)

Harta poxneHus

Anpec perucrtpauuy

AJlpec MeCTa XHUTENbCTBA
JoxymMeHT, y1oCTOBEpSIOLIMI
JUYHOCTE (Cepusi, HoMep, KeM
Y KOT'/1a BBIJIaH)
IIpeacraBurtenn

OO

Hata poxxaeHus

Mecto poxxaeHus

AZpec perucTpaumu

Anpec MecTa XXMTENbCTBA
JIOKyMEHT, yAOCTOBEPSIOLIMMA
JIMYHOCTB (Cepusi, HoMep, KeM
¥ KOrZa Bbl1aH)
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JlokyMeHT,
MOATBEPXKAAIOLLHUM
MTOJTHOMOYUS NMPEACTaBUTEIIS
(HauMeHOBaHHUe, cepus,
HOMED, KeM U KOT[la BhIaH)

KoHTakTHLIC
JaHHBIE

Tenedon

DnexTpoHHas
noyra

- Cnoco6 yBeJoMJIeHHS O PHHIATOM pelieHHH (0TMevaeTcs OfAMH U3 BapUAaHTOB)

B BenomcTBe

B M®II

IToutoBBIM OTIIpaBIICHHNCM

ITo agpecy 3neKTpOHHOU
MOYTHI

Cnoco0 BbINJIATHI

Oprannzauus
¢benepanbHOR NOYTOBOMH
CBsI3W (HaMMEeHOBaHUE
TIOYTOBOTO OTHEIIEHNUSA )

bank (HaumeHOBaHUe

~ GaHKa, OTHENEeHHS U

¢bunuana ¥ Homep
pPacyeTHOro JUIEBOTO
cyeTa)

I'BY PK «llentp no
NIpeIOCTaBICHHUIO
rocy1apCTBEHHBIX YCIYyT B
- cepe coruanbHOH
3aIlUThl HACEJICHMS»

BXOZISIIHHC HOKYMEHTDI

Ne | HaumenoBanue noxymeHTa

KomuuecTso
JIUCTOB

OpurrHan/Konus

Tlognexur
BO3BpaTy
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Sl npeaynpexneH(a), YTO TrocydapcTBeHHas yciyra, INpeloCTaBieHHas
HEIPABOMEPHO BCIEICTBHE MPENOCTABJICHUS MHOIO HOKYMEHTOB C 3aBEIOMO
HEBEPHBIMK CBEICHMSIMH, COKDPBITHS JAHHBIX, BIUAIOIMX Ha Ha3HAUEHHME W BBITUIATY
rOCYIapCTBEHHOMW YCIYyrM HIM Ha HCYMCIEHHME €€ pa3Mmepa, B3BICKMBAETCi B
YyCTaHOBJICHHOM 3aKOHOAATENLCTBOM ITOPSIKE.

51 cornaceH (Ha) NpoBeeHNe TTPOBEPKH NPEICTABICHHBIX MHOKO CBEICHUH.

ITepeueHs NepCoHANBHEIX JaHHBIX, epeaBaeMblX Ha 06paboTky:

damunus, UM, OTIYECTBO;
Hara poxaenns,
[acropTHHIE JaHHBIE;
CHUWIIC;
KOHTAKTHBIN TeNieoH (JI0M, COTOBBIH, pabouui);
bakTHdecKnit agpec MpoXXUBaHMS.
Cy6pexT [haeT corjacue Ha o0paboTky OnepaTopoM TepPCOHATBHBIX
JIaHHBIX, TO €CTh COBEPLICHHME, B TOM YHCIIE CIeIYyIOIIUX AeHCTBUH: Ha 0OpaboTKy
aBTOMATH3MPOBAHHYIO, a Talke 0e3  HCIOJL30BaHHMA CpEACTB aBTOMATHU3ALMU
(Bkitouas c6op, CHCTEMATH3allUIO, HAKOTUICHHE, XpaHEeHHe, yTOYHEHHe (OOHOBIIEHKE,
M3MEHEHHE), HCIIOIb30BaHKE OJOKUPOBaHME, YHUUTOKEHHE NTEPCOHANBHBIX JaHHBIX)
B COOTBETCTBMHM ¢ Tpebopanusmu PenepaibHoro 3akoHa o 27.07.2006 r. N 152-
@3 "O nepconansHBIX AaHHBIX" ¥ PenepanbpHoro 3akora ot 27.07.2010 r. N 210-03
"O6 opraHM3alMH MPeJOCTABICHHUs I'OCYAapCTBEHHBIX ¥ MYHHUIMNANBHBIX yCIyr', a
TaKXe Iepegady Takod HHGOpManUH TPETBUM JIHIAM, 3alpOChl y TPETBUX JIHL B
Clly4yasiX yCTaHOBJICHHBIX HOPMaTHBHBIMM JOKYMEHTAMH BBILIECTOSIIUX OPraHoOB X
3aKOHOATEIHCTBOM, C IEJIBIO NTPEAOCTaBICHHs IOCYAapCTBEHHOMN YCITYTH.
Hacrosimiee cornacue AeHCTBYeT CO AHS MOANMCaHUA JO JHSA OT3bIBa B
MUCHEMEHHOH popMme.
Hacrosmee cornacue MoxeT ObITh 0T03BaHO CyOBEeKTOM B JOOOH MOMEHT
0  COMalleHHI0 CTOPOH. B cly4yae  HENpaBOMEPHOIO  HCIIOJNB30BAHMUS
[pedOCTaBJICHHBIX [aHHBIX COIJIaCH€ OT3BIBAETCH IHMChMEHHBIM  3asBJIEHHEM
cy0peKTa NepCcOHaNbHBIX JaHHBIX. _
CybpexkT 1O THCBMEHHOMY 3aIllpoCy HMMeEeT TMpaB0 Ha I[OJy4YeHUe
uHdopMaluy, Kacaromleiics 06paboTKK ero NMepcoHaIbHBIX AAHHBIX (B COOTBETCTBHH
c 1. 4 c1. 14 ®enepansHoro 3akoHa ot 27.06.2006 r. Ne 152-D3).

0O O O 0O O C

JlaTa Ioamucs/PHO

PACITMCKA-YBEJJOMJIEHUE

3asBI€HUE U JOKYMEHTBI I'D.
HasHaueHWe M BBIUIaTa MocoOUs OEpEeMEHHBIM JKEHIIMHAaM Ha fpuobpeTeHHe
NPOAYKTOB NUTAHUA.
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TMonyuatens nmocobust 00s13aH yBeJOMHUTE LEHTP B TeueHHe 30 KaleHIapHbIX JIHEH Cco
IHA HACTYIUIEHHS OOCTOSTENBCTB, BJIEKYIIMX IpPEKpalleHHe BhIIIATHI mocoous
(mpepeiBaHue OGepeMEHHOCTH; NPEXKIEBPEMEHHOE POXICHHUE pebGeHKa), ITHCBEMEHHO
M3BECTHTH LIEHTP O HACTYIUIEHNH TaKUX 00CTOATENBCTB.

TIIPUHA CIICITHAINCT

(noamnucs) (pacimrgpoBKa MOJIINCH)
IlepeueHs NpeaCcTaBIeHHBIX JOKYMEHTOB
Ne HanmeHoBaHME TOKYMEHTA Konuuectso | Opurunan |[lomnexwur
/T JIICTOB /Komusl | BO3BpaTy
1
2.
S A EEAE AT AT ER ~
Cpok IpuHATHS PEIICHHS N ’
KouTakTHEIH TenepoH -
Pexxum paGoTh!
" PerucTpanuoHHBIN Ne Jlara nippeMa JOKyMEHTa | Ioamnwck

(amuHst, THUITHATIET).




IIITamn METULMHCKON OpraHu3aliuu

Pecry6nuxu Komu
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Ipunoxenne Ne 2

K AJIMAHUCTPATUBHOMY PETJIAMEHTY
IpeOCTaBIEHHUS TOCYJTAPCTBEHHO! yCIYTIH
10 HAa3HAYEHUIO ¥ BBIILIATE IIOCOOHS
OepeMeHHBIM XeHIIUHAM Ha IPHOOpeTECHHE
POAYKTOB MUTaHUSA

(dopma)

CITPABKA,
noATBepXKAaroas GaKT HaGII0NeHHs XKEeHIIMHEI

BO BpeMs 6epeMEHHOCTH B MeIUIIMHCKOH opranusaiuu Pecry6nuku Komu

Jlana

(baMunus, IMs, OTIECTBO) U S RT TTIR

JomamHuii anpec

Cpok 6epeMEHHOCTH

CpOK nmpearnojaracMeix ponoBs

CrnpaBka  JaHa JUIi TIPEACTAaBICHUs B TOCYNApCTBEHHOE YYPEKICHHUE
Pecny6nuku KoMu - LEHTp IO IPeJOCTaBICHHIO I'OCYIapCTBEHHBIX YCIYT B
cdepe colHaIbHOM 3aIUTH] HACEIECHHU.

(maTa 3aroJHeHus)

Jlewammii Bpay

(moanwuce) (®.1.0.)
PykoBonuTeNs
(moxnuce) (®.1.0.)

CMIL
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IIpunoxxenue Ne 3

K AIIMUHHCTPATUBHOMY PETTaMEHTY
IIPEIOCTaBIEHU TOCYIapCTBEHHOM yCIyri
10 HA3HAYEHUIO U BBIILIATE TOCOOHS
OepeMeHHBIM XXEHINHAM Ha IpHoOpeTeHue
IIPOAYKTOB IINTaHUS

Pexomenayemas ¢popma

(rocymapcTBeHHOE OFOKETHOE yUpEKICHHUE
Pecmy6nuku Komu, MOLI)
oT

(bamumst)

b
(¥Ms1, OTIECTBO (TIPH HATMINHN))
MIPOXKUBAIOIIETO T10 aJIpecy:

Ten., E-mail: (npu Hanuwm)

3asiBiIeHHE .
00 HMCTpaBlIeHHUH JOIMYIIEHHBIX ONeYaToK U (WiIK) ommr6oK

[Ipolly WCHpaBuUTh MONYIICHHEIE ONEYaTKH (WIK) OIIMOKA B BBITAHHBIX
MHE JOKyMEHTax
B CBSI3H C

Cnioco6 nHGOPMHUPOBAHUS O pe3yNbTaTe PaCCMOTPEHHS 3asBJICHUA
(Hy>XHO€ TOJYEPKHYTb):

- JIN9HO;

- IOYTOBBIM OTIIPABICHHEM

ciErazaen:

(nara) (noamuck, pacidpoBKa MOIIHCH)

OtMmeTKa 0 perucTpaluu
(mara, Bx. Ne)



49

[TpunoxeHue Ne 4

K AIIMUHUCTPaTUBHOMY PErjIaMeHTY
MpeOCTaBIEHUS FOCY IaPCTBEHHOM yCIyTH
10 HA3HAYEHUIO U BBIIIATE 110COOUS
fepeMeHHBIM XeHIIMHAM Ha IpHoOpeTeHue
MPOAYKTOB MUTAHHS

Pexomennyemas popma

biank I"'ocynapcTBeHHOro G10/1KETHOTO Y4pEeKACHHUA
Pecrry6nmuku Komu «l{eHTp 1o npeaoCTaBIeHUIO

rocyJapCTBC€HHBIX YCJIYT B ccpepe COLIMAJIBHOM 3aIlUThl HACEIICHHUS
»

(Ha3BaHHe ropona, paiioHa)

(®UO 3asgBuTENA)
npokuBaroemMy (ei) o agpecy:

YBenomiieHue 00 OTKa3e B UCIIPABJICHHM ONeYaTOK ¥ (MJIM) OIIMOOK, NOITYILEHHbIX
B JIOKYMEHTaXx, BBIJ@HHBIX B pe3ybTaTe MpeJOCTaBICHUS IoOCy 1apCTBEHHON
yCIyra

YBaxxaeMblH Ip. ,
(pamunust, UMsI, OTUECTBO 3aIBUTEINS TTOJTHOCTEIO)
o pe3ynbTaTaM paccMOTpeHMs Bamiero 3asBieHUs OT «___ » 20 r.,
006 wWcHpaBleHWH omedaToKk M (MiaM) omHuOOK, JONYIIEHHBIX B [TOKYMEHTaX,
BBIIAaHHBIX B pPe3yNbTaTe NPENOCTaBIEHHUS TOCYJAapCTBEHHOM YCIYTH, TPHHSTO
peureHde o0 OTKa3e B HCIPABIECHUH ONEYaTOK M (MJIM) OWHMOOK IO CIAEAYIOIIMM
TIPHYHUHAM
Cnpasku 1o teneoHy:

HOI{HI/ICB OTBCTCTBCHHOI'O JIMI1a

OTMeTKa 0 peructpaiuu (Iata, ucx. Ne)
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[Tpunoxenue Ne 5

K AIIMUHUCTPaTHUBHOMY PETIaMEHTYy
MIpeloCTaBIeHNs rOCY 1apCTBEHHON yCIIyIrH
M0 Ha3HAYEeHHUIO U BhIIIaTe NOcoOus
OepeMeHHBIM XEHIIIMHAaM Ha MpHoOpeTeHne
NPOLYKTOB MUTAHMA

Pexomennyemas Gopma

(manmeHoBaHre MUHHCTEPCTBA, FOCY1apCTBEHHOTO
Gro[xeTHOro yupexaeHus, M®LI)
oT

(bamumnus)

3

(uMst, oTdecTBO (IPH HANTHYHK))

NMPpOXUBAOIICTO 110 agpecy:

Tel., E-mail: (npu Hamuuu)

XAJIOBA

Ilpomy paccmorpers xkanoby Ha pemieHue, nedictBue (OesnmelcTBHe)

>

(HauMeHOBaHME  LIEHTpa [0 IPEJOCTABIEHHIO T'OCYNApCTBEHHOM YCIyTH,
M®L, pammnns, HMs, OTYECTBO MOHKHOCTHOTO JIMIA, CIIELMAJIMCTa LIEHTpa
M0 MNpPENOCTaB/IEHUIO TOCYyAapCTBeHHbIX ycuyr, MOILIl, pemeHus u nedcTBus
(be3neiicTBHE) KOTOPBIX OOXKANYIOTCS) MPHHATOE (OCYIIECTBIEHHOE) B XOJ€
NIPENOCTABIIEHUs TOCY IapCTBEHHON YCIyIH:

(yxasath cBeneHMs 06 obkalnyeMbIx pelleHHAX, AedcTBMsAX (6GesneicTBum), a
TaKXKe [JOBOJBI, Ha OCHOBaHMH KOTOPBIX 3asBUTENh HE COIJIACEH C PEIIEHHWEM U
neiicteueM (6eszneiicTBreM))

B HOOATBEPKIACHHUE BbIILIEH3JIOKEHHOIO IpHJlararw Cleayronye J0KyMEHTHI:
1. ;
2. ;




3.
Otser NIpoOILIy HanpaBUTh 110 afpecy:

(yxa3aTh ajpec 3JIeKTPOHHOU NOYTHI (TIPU HAIMYMH ), TOYTOBLIH ajpec,
10 KOTOPBIM JIOJKeH OBITh HallpaBJieH OTBET)

(moanuck, pacuIuppPOBKa MOAITHUCH)

OTMeTKa 0 perucTpaluy xaioosl
(mata, BX. No).



