MHUHUCTEPCTBO KYJbLTYPbl, TYpH3MA
H apxuBHOro gena Pecny6aukn Komu

Komn Pecny6ankaca KynabTypa, TYpU3m
4 apXMB YI’)K MUHHCTEPCTBO

INPUKA3

No e aﬂ «A5» LHOAR 2019 r.

r. CBIKTBIBKAp

OO0 yTBepKIeHUH aIMHHUCTPATHBHBIX PEerjaMeHTOB NPei0CTaBIeHUS
rocyJapcTBEHHBIX yC/ayr MHHHCTEPCTBOM KYJIbLTYPbI, TYPH3Ma H aPXHBHOIO JeJia
PecnyOanxu Komu

Ha ocHoBanmnm ®enepansroro 3akoHa oT 27 wonsg 2010 r. Ne 210-®3 «06
OpraHM3alMd MPENOCTAaBJEHUs TOCYNApCTBEHHBIX U MYyHHLMNAIBHBIX  yCIyD»,
nocraHoBienus Ilpasurenscra PecniyOnuku Komu ot 29 Hosi6pst 2011 1. Ne 532 «O
pa3paboTKe U yTBEPKACHUU aAMUMHUCTPATHBHBIX PErNIAMEHTOBY IPUKA3hIBAI0;

1. YrBepautsh:

- AIMWHUCTPATHBHBIA PETIAMEHT IIPEAOCTABIEHHUS TOCYIaPCTBEHHOM YCIYTH 110
MPOBENEHHIO  OKCIEPTH3bl LEHHOCTH apXUBHBIX HOKYMEHTOB W  BKJIIOUYEHHIO
IOKYMEHTOB B cocTaB ApxuBHoro QoHaa Poccuiickolt @emepauuy COINIACHO
npuioxenuto Ne 1;

- AAMHHHCTPATHBHBIN PErJIaMEHT NPEeNOCTaBIEHHS rOCYJapCTBEHHON YCIYTH T10
3aBEPEHHIO ADXUBHBIX CIIPABOK, aDXUBHBIX BBINHCOK, ApXMBHBIX KOIHH, HAIIPABISEMBIX
B WHOCTPaHHBIE IOCYAAPCTBA, NPOCTABAEHUEM allOCTUIISL 10 3aIpocaM MPOKHBAIOIIIAX
3a pyOeKOM POCCHHUCKMX M MHOCTPAHHBIX TpaXclaH, a Takxke Jull 6e3 IpaxJaHCTBa
COIVIACHO MPUNOXKeHHIo Ne 2;

- AZIMMHHUCTPATHBHBIA PETJIAMEHT NPEAOCTABIEHHs TOCYIApCTBEHHON YCIyTH 110
BbIaue apXMBHBIX CIIPABOK, APXMBHBIX KOMMH, apXHMBHBIX BBIHCOK [0 3alpocaM
rpakaH M IOPHINYECKUX JIHI M0 apXUBHBIM JTOKYMEHTaM MWHHCTEPCTBA KyJBTYpEL,
TypH3Ma u apxuBHoro fena Pecny6nukn Komu cornacHo npunoxesuro Ne 3.

2. JlpusHaTh YTPaTUBLWIUMH CHIy IpHKa3sl MUHHCTEPCTBA  KyJIBTYpEI
Pecniybmukn Komm w  MuHuCTepcTBa KyNBTYpSHl TYpHU3Ma W apXHBHOTO fela
Pecry6anxu KoMy 10 CIMCKY COTNIACHO MPUTOXeHnIo No 4.

3. KOHTpOJIL 32 HCTIOJIHEHUEM HACTOSLIETO MTPHKA3A OCTABJISIO 338 COGOH.

4. Hacrosumit ipuka3 BCTYIAeT B CHJIY [0 MCTEYEHHH JECATH JHEH CO QHS ero
O0pHLUATBEHOTO OMYOIHKOBAHHSI.

H.o. munnctpa @ K.M. Bapanos
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IIpunoxenne Ne |

K IIpUKa3zy

MuHucTepcTBa KyAbTYphI, TYpU3Ma U
apxuBHoro nena Pecrrybnuku Komu
oT «25» uronsg 2019 r. Ne 342-0p

AJIMUHUCTPATUBHBINA PETJIAMEHT
NPEJOCTABJEHUS TOCYAAPCTBEHHOM YCJIVIU 1O
MPOBEJAEHWIO YKCMEPTU3LI IEHHOCTHU APXUBHBIX JOKYMEHTOB
U BKJIFOYEHUIO JOKYMEHTOB B COCTAB APXUBHOI'O ®OHJAA
POCCHUNCKOW ®EJNEPALIMA

I. O61mme noJgoxxkeHus
Ipeamer peryJinpoBaHus aAMUHUCTPAaTUBHOIO perjaMeHTa

1.1.  AADMUHUCTPATUBHBEIA pErIaMeHT INPEAOCTaBIEHUS TOCYydapCTBEHHOMH
YCIIYTH 1O MPOBEACHUIO 3KCIIEPTU3Bl LIEHHOCTU apXUBHBIX JTOKYMEHTOB U BKJIIOUECHUIO
JOKYMEHTOB B cocTaB ApxuBHOro ¢onzaa Poccuiickoii ®enepaunn (mamee -—
AJIMUHUCTPaATUBHBII pErVIaMeHT, TOCyAapcTBEHHas ycnyra) paspaloTaH B LeNAx
TIOBBIIIEHUA KadyecTBa U AOCTYITHOCTH pe3yJIbTAaTOB IPEJI0CTaBIEHUA FOCY1apCTBEHHOM
YCIIYTU M YCTaHABIUBAET IOPANOK, MOCIEA0BATENIBHOCTE U CPOKU aIMUHUCTPATUBHEBIX
npouenyp ¥ aIMHHUCTPAaTUBHBIX AEHCTBUI MMHHCTEpCTBa KyJbTYpHI, Typu3sMa WU
apxuBHoro gena Pecniy6nuku Komu (nanee — Opran), mopsaaok B3aUMOAEHCTBUSA MEXITY
OpranoMm, 1 3aBUTEIIAMHA TTPU TIPEJOCTABIEHUH TOCYIapCTBEHHOMN YCIIYTH.

Kpyr zasgButenei

1.2. 3aaBuTensAMH Ha TMPENOCTaBIIEHUE TOCYJapCTBEHHON YCIyTH SABISAIOTCH:
opuanyYecke W (u3NYecKue JHla, UHAUBUAyaJbHBIE NpeAlpUHUMATenu (nanee —
3asiBUTEJIN ).

1.3. OT uMeHH 3agBUTENEN, B LIENAX NOMy4EHUS TOCYJapCTBEHHONW yCIIyTU MOTYT
BBICTYINATh JIMLA, UMEKOLIME TaKOE€ MNpPaBO B COOTBETCTBUM C 3aKOHOAATEbLCTBOM
Poccuiickoit denepauuu, n1ub0 B CWIy HaAeNeHUS HX 3asABUTEISIMH B TIOpSJKe,
YCTaHOBJIEHHOM 3akoHozaTeslbcTBOoM Pocculickoil ®enepauny, COOTBETCTBYIOIIUMH
MOJIHOMOHUSIMM.

TpeboBaHus K NOpsAAKY HH(POPMHUPOBAHHUSA O MPeAOCTABIEHUH
rocyJapcTBeHHOH ycJayru

1.4. Tlopsamok momy4yeHWs WHQOpMAUUM JUUAMH, 3aHHTEPECOBAHHEIMU B
OPEJOCTAaBICHUN  [OCYJAapCTBEHHOH  ycCJIyru, MO  BONpocaM  IPelOCTaBIEHMUs
TOCYyJapCTBEHHOW YCIYyrH W yCIIyT, KOTOpBIE SBIISIFOTCS HEOOXOOUMBIMH U
0053aTENBHEIMU U TPEOCTaBICHUS TOCYyNapCTBEHHOH YCIIYrM, CBEAEHHUH O XOje
NpelOoCTaBICHU YKa3aHHBIX YCIOyr, B TOM 4YHUCle ¢ ucnons3oBaHuem Iloprasna
roCy1apCTBEHHBIX U MyHULMNANBHEIX yeayr (pyHkunit) Pecnybnukn Komu u Equnoro
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[iopTaa rocyAapCTBEHHBIX ¥ MyHHUUITANBHBIX yCIIyT ((DYHKIHH), 0QULHATBHOTO caiiTa
OpraHa, MpeocTaBIIAIOIIEro rocy 1apCTBEHHYIO yCIIyTy.

1.4.1. MadopmaLio o BONpocaM IpeaocTaBieHus rOCyAapCTBEHHON yCIyTH, B
TOM HHUCJIC CBEACHHSA O XOAE MPENOCTaBIECHUS TOCYTapCTBEHHOM YCIYIHM JHIa,
3aMHTEPECOBAHHBIC B MPEIOCTABICHUH YCILYTH, MOTYT IIONLYYHTh HEIIOCPEACTBEHHO!

- B Oprane, o MecTy CBOEro MpoXKUBaHUSI (peructparun);

- [I0 CITPABOYHBIM TellehOHaM;

- B ceTt MIHTepHeT (Ha oduumManbsHOM caiite Oprana);

- TIOCPEACTBOM TOCYNapCTBEHHOH HMH(QOPMAaUHOHHON cHcTeMbl PecryGiuku
Komu «ITopTan rocyaapcTBEHHBIX H MyHHLHNATBHBIX yenyr (GyHkuui) PecnyGnuxu
Komu» - pgu.rkomi.ru, denepanbroii rocynapcrsenHoi UH(QOPMALMOHHONW CUCTEMbI
«ENVHBIA  mOpTan ToOCYNapCTBEHHBIX M MyHHLUNATBHBIX ycayr (hyHKumi)» -
gosuslugi.ru (nanee — IMopran rocyapcTBEHHBIX U MYHULHUIATbHBIX yCIyT (pyHKIIHIA)
Pecriybnukn Komu, Enuublil nopran rocynapcTBEeHHBIX MYHUUHMIAILHBIX YCITYT
(dyHKLmH);

- HalpaBUB [THCbMEHHOE OOpalleH e Yepe3 OpraHu3aluio TOYTOBOH CBA3H, THGO
I10 3JIEKTPOHHOM moyTe,

Jlnua, 3amHTepecoBaHHBIE B MpPeNOCTaBICHHM YCIYTH, BIpaBe IMOJYYUTH IO
TesepoHy MH(OPMALIMIO MO BOMPOCAM TPEeIOCTABJIEHUS rOCYAapCTBEHHON YCIyIH B
BEXIMBOH (popMe, OBICTPO, YETKO M MO CYLIECTBY MOCTABJIEHHOIO Borpoca. [lpu
KOHCYNIBTHPOBAHHK IO Tele(OHY MOKHOCTHOE suio OpraHa HashiBaeT CBOO
(QaMUIMIO, MMS, OTYECTBO, MOMKHOCTB, a4 TaKKe HAHMEHOBAHIE CTPYKTYPHOTO
NMOApa3NeNIeHHs, B KOTOPOE OOPaTHIIOCH JIMLO, 3aHMHTEPECOBAHHOE B IMPeIOCTABICHHH
rocynapCTBeHHOH  ycnyrn.  HMudopmupoBaHHe 1o Bompocam NpeNOoCTaBIeHUS
FOCYHapCTBEHHOH YCIIyTH MO TeNe(OoHy He T0JKHO NpeBbIath 15 MUHYT.

[Ipy ofpamieHnn 1ML, 3aUHTEPECOBAHHBIX B NPEOCTABIEHUN  YCIIYTH,
TOCPENCTBOM OSIIEKTPOHHOH IMOYTHI OTBETBI HANPAEBIAIOTCS B (opMe 3JIEKTPOHHOTO
AOKYMEHTa [0 aipecy OJJEeKTPOHHOM [OYTHI, YKa3aHHOMY B OOpAaIlleHUH, HJIH B
MUCBMEHHON (DOpME IO NOYTOBOMY apecy, yKa3aHHOMY B oOpallleHUH (eCiId OTBET B
COOTBETCTBHH C OOpalleHHeM JO/KeH OBITh HalpaBieH B MUCbMEHHON dopme yepes
OpraHH3alHIO TOYTOBOH CBSI3M).

1.4.2. Wndopmauust no sompocam IPEIOCTABICHUS] YCIIYT, KOTOPBIE SABJISAIOTCS
HEOOXOANMBIMU M 00S3aTe/bHBIMY IS IPeIOCTABICHHS rOCYHapCTBEHHOH yCIIyrH, He
MPENOCTaBIACTCS, B CBA3U C OTCYTCTBHEM YCIYT, HEOGXOMUMBIX H OOS3aTeNbHBIX IS
MPEROCTABNEHHUS TOCY AAPCTBEHHON YCIyTH.

1.5. Ilopsnok, dhopma, MecTo pasMelneHust U crocoGs! NIOJIyYE€HHs CHPaBOYHOM
MH(QOPMALIK, B TOM YHCIE Ha CTEHIAX B MECTax NPEAOCTABIIEHUS] TOCYNaPCTBEHHOMH
YCIIyTH.,

MHdopmauus o nopsaxe mpemoctaBieHus FOCYJJlapCTBEHHON YCIyTH, a TaKkxKe
rpaguK MNpueMa rpaxgaH Ans  KOHCYJNbTaLMi 110 BOIIPOCaM MPEeNOCTaBIICHUS
FOCYNapCTBEHHON YCIYrM pa3MelleHbl Ha HWHAOPMALHOHHOM CTEHIe Oprana, B
MH(OPMaLMOHHBIX MaTepuainax (Gpormopax, Oykierax), Ha Ioprane rocyaapcTeHHBIX
U MyHHUMNANBHBIX  ycinyr ((ynxuuit) Pecny6aukun Kowmu, Enunom roptase
FOCYMApPCTBEHHBIX W MYHHIMNANBHBIX yCIyr (byHKLMH), HA O(HLMAILHOM caiiTe
Oprasna.

Ha o¢uunansHom Oprana, na Eaumaowm [opTajge rocCyHapCTBEHHBIX MU
MYHULMIAIBHBIX yeuyr (yskuwmit), ITopTane rocynapcTBeHHBIX u MYHULUTATBHBIX



ycayr  (Gymxumit) Pecnybnuku  Komu, B ¢enepanbHOil  rocyaapcTBeHHOMN
MHQOpPMaLMOHHON  cucTeMe  «@enmepanpHbIl  peecTp  IOCYJApCTBEHHBIX U
MYHULUMOATEHEIX  yenyr (QyHkumi)» (manee — Peectp) pasmelena cieayrowas
HHpOpMaLHs:

- TEKCTBl 3aKOHONATENILHBIX W MHBIX HOPMATHBHBIX INPABOBHIX AaKTOB,
COIepIKAILMX HOPMBbI, PErJIaMEHTHPYIOLIKE NPEJOCTaBI€HIE IOCY IAapCTBEHHOM YCITyTH;

- HaCTOSIIUUHA AMUHUCTPATUBHBIN perjaMeHT;

- crpaBoYHas HHMopManus:

MECTO HaxOXIeHHs, rpaduk paboTsl, HauMeHoBaHHe OpraHa, ero CTPyKTYPHBIX
TIOpa3/IeJIeHHH, OpTaHU3aUui, y4acTBYIOIUMX B IIPEIOCTABIEHHH TOCYIAapCTBEHHOM
yCITyTH;

CrpaBoOuYHbIE TeNe(OHBI CTPYKTYPHBIX MonpasieneHuit Oprasa, B TOM 4YHCIe
HOMep TenedoHa-aBTonHpOopMaTopa;

aznpec opHUIHaATBHOTO caifra Oprasxa, B UH(POPMAaLIMOHHO-
TeTCKOMMYHUKALMOHHOH  cetu  «MHTepHeT», colepxaiiero HHOOPMaNM O
NPENOCTABICHHH T[OCYIapCTBEHHOW  YCIYrH, aapeca 3JeKTPOHHONW  MMOYTBL: -
adm@mincult.rkomi.ru;

anpeca EnmuHOro moprana rocyIapcTBEHHBIX W MYHHLHUNANBHBIX  YCIYT
(byukumii), Iloprana rocynapcTBEHHBIX M MYHHLHMNANIBHBIX yCayr ((yHKLH)
Pecny6nuku Komu.

Ha EnuHom riopraiie rocy1apCTBEHHBIX U MyHHUIMITAIBHBIX YCIyT (GyHKIMA) 1
(nnm) Ha [MopTrane rocy1apcTBEHHBIX M MyHULHIIATBHEIX YCIyT (QyHKumit) Pecy6nuku
Komu Taxke pasmelnaercs cienyromas MHGopMalms:

a) UCUEPIIbIBAIOLIHH NepeyeHb JOKYMEHTOB, HEO0OXOIUMBIX 1Sl
NpeoCTaBlIeHUsI [OCYNApCTBEHHON yCIIyrH, TpeGoBaHUs K OGOPMIIEHHIO YKa3aHHBIX
JIOKyMEHTOB, a TaKXKe NepeueHb JOKYMEHTOB, KOTOPhIE 3asiBUTENTb BIIPaBe NPeACTABUTH
10 COOCTBEHHON HHUI[MATHBE;

0) KpyT 3asBUTEINICH;

B) CPOK NPENOCTABJIEHUs FOCYAaPCTBEHHOM YCITyTH;

r) pe3yibTaThl  MNPENAOCTABIEHMs  TOCYIApCTBEHHOM  YCIyrW,  NOPSIOK
NPEINCTaBICHNUS  HOKYMEHTA,  sBJSIOWIEroCs  pe3ysNbTaroM  MpenoCTaBIeHHs
roCyJapCTBEHHOH yCITyTH,

J1) HCYEPTIBLIBAIOINMHI [IepeueHb OCHOBaHU JUIS NPUOCTAHOBICHHS WITH OTKA3a B
IIPeJOCTaBICHUN MOCy IapCTBEHHOM YCITyTH;

€) O IpaBe 3asgBUTENs Ha JocynebHoe (BHecyneGHOE) o6xalloBaHWE NeHCTBHI
(GesnmedcTBus) M pelleHUH, TMPUHATEIX (OCYLIECTBISIEMBIX) B XOJ€ NPEIOCTaBICHHS
rocy1apCTBEHHOH YCIIyTH;

k) Gopmbl 3asBneHuH (YBeNOMIEHHH, COOOIUEHH), HCIIOb3yeMble IpH
PENOCTABIEHUH FOCYJapCTBEHHOH YCITyT |,

HMrdopmaius Ha ExuHOM noprane rocyJapcTBEHHbBIX ¥ MyHUIMIANLHBIX YCIYT
(pyukuuit) u (umu) nHa TlopTame rocynapcTBEHHBIX W MYHWUMTANBHBIX yCIyT
(pynxumit) Pecrry6auxu Komu o nopsizike u cpokax MpefocTaBieH s rocyAapcTBeHHOI
YCITyI'H Ha OCHOBaHMHU CBEIEHHH, Coxepxaluxcsi B (elepaibHONU rOCyaapCTBEHHON
MHpOpMaUMOHHOH  cucreme  «®DemepanbHBIl  peecTp  roCcyJapCTBEHHBIX |
MYHHLHUIANBHBIX yeJIyT (GYyHKLUHHA)», IPe0CTAaBAAETCS 3asBUTENIO OECIIaTHO.

Hoctynm & wuHpopMaumu O cpokax | TNOpPSAKE IIPENOCTABIEHHS YCITyTH
OCYLLECTBIISIETCS O€3 BEIIOJIHEHHUs 3asBUTENIEM Kakux-Tu00 TpeGOBaHUi, B TOM ducie
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0e3 UCIoIb30BaHU nporpaMMHOI0 O6€CHGH€HHH, YCTaHOBKA KOTOPOI'O HA TCXHUYCCKHE
CpeacCTBa 3asBUTECIIA Tpe6yeT 3aKJHOYCHHUSA JIMUCH3MOHHOIO HMJIM MHOrO COTJIAllIEHUS C
HpaBoo6nanaTeneM IIpOrpaMMHOIO 06€CH6‘IGHI/IH, npeayCcMaTpHUBarOIICro B3WMAaHHE
IJIaThl, PETUCTPAIMIO HJIK AaBTOPU3ALMIO 3asdABUTECIA WM IIPCAOCTABJIEHHUE UM
NEPCOHAJIIBHBIX JaHHBIX.

II. Cranpapt npeaocTas/ieHHsI TOCYAaPCTBEHHOMN YCIyrH
HaumenoBaHMe rocy1apcTBeHHOH yCJayrd

2.1. HaumeHoBanue TroCyNapCTBEHHOH yCIyru: IIpOBeACHHE OKCIIEPTU3LI
HeHHOCTH apXHWBHBIX NOKYMEHTOB M BKIIOYEHHE JOKYMEHTOB B COCTaB ApPXHBHOIO
¢donna Poccuiickoii @eaepanumu.

HanmeHnoBaHue opraHa HCNOJHUTE/bHOI Biaactu Pecny6anku Komn,
NpPEAOCTABJAIOLIETO FOCYIaPpCTBEHHYIO YCAYTyY

2.2. IIpenocrasneHue rocyIapCTBEHHOU YCIYTH OCYLIECTBIIAETCS
MUHHICTEPCTBOM KyIbTYpEI, TYPU3Ma U apXUBHOTO Aeia Pectybmuku Komu.

Opranel U Opraiu3aliy, y4acTBYIOUIHE B NPeA0CTABJIEHHH
rocy1apcTBeHHOH yCayru, obpalieHue B KOTOpble HEOGX0AUMO A1
NpeAoCTABAECHHS FOCY1aAPCTBEHHOH YCJayru

2.3. OpraHoB ¥ OpraHu3alliii  yd4acTBYIOLUMX B  IPEIOCTABICHUU
roCyapCTBEHHOW YCJIYTH HE UMEETCS.

2.4, Ilpu mpenocTaBleHUH TOCY1apCTBEHHON yCITyTH 3anpeliaercs TpeboBaTh OT
3asBUTEJIEH OCYLUECTBIIEHMS AEHCTBUM, B TOM YHUCIIE COrNIACOBAHUM, HEOOXOAUMBIX AJIS
MOJyYEHNsT TOCYHApCTBEHHOM YCIyrM M CBS3aHHBIX C OOpallleHHeM B HHBIE
rOCyJapCTBEHHBIE OpTaHbl, OpraHbl MECTHOI'O CaMOYIIPaBJICHHs, OpPTaHM3AIMM, 3a
VCKIIOYCHHEM TOJY4eHHUS YCINyr W TOJyYeHHs [OOKYMEHTOB M HHGMOpPMaLUH,
IIPEOCTABISIEMbIX B pE3yJibTaTe TMPENOCTABIEHUS TaKUX YCIYr, BKIIOYEHHBIX B
Ilepeuens ycnyr, KOTOpble SBISIOTCS HEOOXONUMBIMH M OOSI3aTENIbHBIMH IS
NPEeNOCTaBJICHUS  TOCYHAapCTBEHHBIX  YCIIYr,  yTBEpXKICHHbIH  [IpaBUTeNLCTBOM
Pecny6nuku Komu.

Onucanue pesyabTaTa nNpeaocTaB/JeHHs FOCYAaPCTBEHHOM YCayru

2.5. PesynpTaroM NOpenoCTaBIE€HHS TOCYHapCTBEHHOM YCOyrH —sBISETCS
YBEIOMJICHHE 3asBUTENIL O TPUHATOM pelIeHHH M (WIM) HampaBjieHHe (Bblaua)
3asgBUTEINI0 PEILCHHUSI O MPENOCTABIEHUH TOCYAapCTBEHHON yCIyru G0 peimeHus ob
OTKa3e B MPENOCTABJICHUH TOCYIapCTBEHHON YCIyrH (MM yBEZOMIIEHHS O NPUHATOM
pEeLIeHUN).

Cpox npeocTaBjieHHs! TOCYIaPCTBEHHOH YCJIYTH, B TOM YHCJIE ¢ Y4eTOM
Heo0XoAMMOoCTH 00pallleHHs! B OPraHH3aLHH, YYACTBYIOIIHE B IPEeA0OCTABICHHH
rocyAapcTBeHHOH YCJIyrd, CPOK NPHOCTAHOBJIEHUS NPEAOCTABICHHUS



FocyﬂapCTBeHHOﬁ YCJAYTHd B ¢jy4ae, €CJIH BO3MOKHOCTD IPHOCTAHOBJICHHUSA
npeaycCMoOTpeHA q)e/:(epa.nbﬂbmu 3aKOHaAMH, IPHHUMAEMbIMHA B COOTBETCTBHH €
HUMHB HHBIMH HOPMATHBHLIMHU NMPAaBOBLIMH aKTaMH Poccuiickoii (I)euepaulm,
3aKOHAMH 1 HHBIMH HOPMATHBHLIMH IIPABOBbIMH aKTaMH Pecnyﬁﬂmm Komu

2.6. O6mui cpoK NPEeZOCTaBIeHUs TIOCYAapCTBEHHOM yciayrd cocrasisger 30
KaJIeHAapHBIX ITHEeH cO THS perhucTpalyy 3arpoca O NpefoCTaBIeHHH I'OCy 1apCTBEHHOM
YCIyTH.

2.6.1. CpoKk TNpUOCTAHOBJICHHUS NPEAOCTABIECHUSA YCIAYIH 33KOHOAATEIhCTBOM
Poccuiickort ®Depepanuu, NPUHUMAEMbIMU B COOTBETCTBUM ¢ HHMH HMHBIMU
HOPMaTHBHBIMU TIPaBOBBIMKM akTaMu Poccuiickolt ®eznepaiyy, 3aKOHAMH ¥ HHBIMH
HOPMaTHBHBIMY MTPaBOBBIMU akTaMu Pecry6inku Komu, He penycMOTpEH.

2.7. B cnyvae oOHapyXeHHs oOIle4aTKH, OLIMOKH B IIOJIy4eHHOM 3asBHUTEJIEM
JOKYMEHTE, SBJISIOLIEMCS pPe3y/1bTaTOM INPENOCTABJIEHUS TOCYNapCTBEHHOM YCIYyTH,
CPOK pacCMOTPEHUS 3asBIIeHHUs] 00 HCIIPaBIEHHH JNOIYILUEHHBIX OMEYaTOK U OUIMOOK B
BLIJAHHBEIX B pe3yjbTaTe MpPeNOCTaBIEHUs TOCYHApCTBEHHOH YCIyrd [NOKYMEHTax,
COCTaBJISET 3 KajleHJapHBIX JHS CO JHS MOCTyIUieHUs: B OpraH yKa3aHHOIO 3asBIICHHUS.
[Tnata ¢ 3asgBUTENsl B Cllydae BHECEHHS WM3MEHEHHH B BBIAAHHBIA IO pe3yJbTaTaMm
MIPEOCTABICHNS TOCYIapCTBEHHON YCIYIH JOKYMEHT, HAllPaBJIEHHBIX HAa UCIpaBIeHHe
omuOOoK, TOMyIIeHHBIX 110 BUHe OpraHoMm, He B3UMaeTcs.

HopmaTuBHBIE IPaBOBbIE aKThl, PEryHpyIoIHe MpeJocTaBieHne
rocyAapCcTBEHHOH YCAYIH

2.8. TlepeyeHp HOPMATHBHBIX NTPABOBBIX AKTOB, PEryJIUPYIOILUX [IPEIOCTABICHHE
rOCYIapCTBEHHOM yCITyrdl (C yKa3aHHEM X PEKBU3UTOB M UCTOYHHMKOB O(ULIUAIBHOTO
onmy6nIMKOBaHUs), pa3MellaeTcsl Ha opunransHoM caiite Oprana, Ha EnunoM noprane
rOCyJapCTBEHHBIX M MyHULMNaneHeix  ycnyr  (byHkumit), Ha  [loprane
roCyapCTBEHHBIX U MYHULIMIANbHBIX YCiIyT (dyHkuuit) Pecny6nuku Komu, B Peectpe.

HcuepnbiBaloniuii nepeyeHb 10KyMEHTOB, HEO0OXOAHMBbIX
B COOTBETCTBHH ¢ HOPMAaTHBHBIMH NPaBOBbIMH AKTAMH
AJIsi TPEAOCTABJIEHHSI TOCY1aPCTBEHHON yCayru, cnocoObl HX NOJYYeHUs
3asiBUTe/IeM, B TOM YHCJ€ B 2JIEKTPOHHOH (hopme,
NOPAJOK HX NPEACTABJICHHHA

2.9. Ins mosy4deHHs] TOCYIAapCTBEHHOM YCIyru 3asBUTENIEM CaMOCTOSTEIBHO
npenocrasisercss B Oprad 3arnpoc O MPefOoCTaBIeHUM TOCYNapCTBEHHOW ycnyrd (o
dopmam cornacHo [lpunmoxenuro Ne 1 (mns ¢u3MUECKUX UL, WHAWBUAYAJIBHBIX
npennpuHumartenei), Ilpunoxenutro Ne 2 (s rOpUAMYECKUX JIMLU) K HACTOSILEMY
AJIMHUHUCTPATUBHOMY PETJIAMEHTY ).

Bri6op 3asBuTeneM crnocoba ero yBeJOMIIEHUS O MPUHITOM PELISHUH, a TAKKE
crocoba  BBIOAYM  pe3yabTara  NPENOCTaBIEHUS  TOCYAapCTBEHHOW  yCIIyru
OCYLUECTBJIIETCSl 3asBUTENIEeM Ha CTaguMd [OJadud 3ampoca O [pe/loCTaBICHUU
roCyIapCTBEHHOM YCIYTH U YKa3bIBAETCs 3asiBUTENIEM HEMOCPEACTBEHHO B 3aIIpoce.

K 3ampocy npunararores Taioke clieyoiiue JOKyMeHThI B 1 sK3eMIusipe:
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1) omucu nen, JOKyMEHTOB (MJIM UX TOJOBBIE pa3fesibl) IIOCTOSHHOIO XPAHEHHUS
OpraHu3allMi-UCTOYHUKOB KOMIIJIEKTOBAHUS TOCYJApCTBEHHBIX W MYHHULMIAIBHBIX
apxuBoB (npuioxxeHus NeNe 3 — 10). Bmecte ¢ onucsaMu npeacTaBisioOTCS:

a) CHpaBOYHBIM ammapaT K ONWCAM (THTYJNBHBIH JIMCT, NPEOMCIOBHE, IPHU
HEOOXOAUMOCTH - OIJIaBJIEHHE, YKA3aTeNlH, CIIUCOK COKPAILEHHEBIX CIOB);

0) ucropuueckas crpapka K GOHIY U JOTIONHEHHUS K HEH;

B) aKT O HEeOOHapy>XEHWM IOKYMEHTOB, ITyTH PO3BICKA KOTOPBIX MCYEPIIaHEBI 3a
MOAMUCHIO PYKOBOAUTENSL OPraHM3alldd  C H3JI0XKEHHWEM pe3yJbTaTOB pO3bICKa MU
NPUYUH OTCYTCTBHS JOKYMEHTOB (IIPEACTaBIAETCS B ClIydae YTPaThl IOKYMEHTOB)
(npunoxenue Ne 11);

I) BBIIIMCKA U3 NPOTOKOJIA 3aCeHaHusl 3KCIEePTHO-IIPOBEPOYHOM METOAMYECKON
komuccnu (panee — OIIMK) rocynmapcTBeHHOro apxuBa, 3KCIEPTHO-IIPOBEPOUHOM
komuccun (manee — OIIK) MyHHUMNANBHOTO apxWBa C 3aKJIOUYEHHEM O KadyecTBe
NOATOTOBKH JOKYMEHTOB;

2) omMcH [ejl IIOCTOSHHOIO XpaHeHWs (OHOOB, MNPOLIEOUINX ONNCAHHE,
nepepabOTKy HIIM yCOBEPLIEHCTBOBAHHE B TOCYHapCTBEHHBIX M MYHULMIIANIBHBIX
apxvBax. BMecre ¢ onucsMu MpeacTaBIIsSIIOTC

a) CrnpaBOYHBIH anmapaT K ONMUCAM (THTYJIBHBIH JIMCT, OPENUCIIOBHE, IIPH
HeOOXOIMMOCTH - OIJIaBJAEHUE, YKA3aTe/H, CIIUCOK COKPAIIEHHBIX CJIOB);

0) ucropuueckas crnpapka K GOHIY U AOMONHEHHUS K Hel;

B) aKT IepepabOTKHU (ONMUCAHUs) JOKYMEHTOB (Tpruiioxenne Ne 12);

T') aKTHl O BBIJAENEHUH K YHHUTOKEHHUIO JOKYMEHTOB, He MOAJIEKAIIMX XPAHEHHIO
(npunoxenue Ne 13);

1) BbIIMCKa W3 npoTokona 3aceaaHus OIIMK rocymapcTBeHHOro apxuba
Pecny6nuxku Komu, OIIK myHuLMnansHOTO apxuBa C 3akIIOYEeHMEM O KadyecTBe
MOATOTOBKH IOKYMEHTOB.

B ciaydae ecnd oT HMEHM 3asBUTENS HCUCTBYET JIMIIO, SBISIOLLEECS €ro
MPEACTaBUTENeM B COOTBETCTBHH C 3aKOHoHaTenbCcTBOM Poccuiickoit ®enepanuu,
TaKXKe TMpPEACTaBNAETCA HOKYMEHT, YNOCTOBEPSIOWMHI JIMYHOCTh MNPEACTABUTENS, U
JIOKYMEHT, MOATBEPHKAAIOIIMH COOTBETCTRYIOIIUE TOTHOMOYHS.

2.10. TIlepeueHbp NOKYMEHTOB, KOTOpbIE 3asiBUTENb BIPABE MPEACTABUTH 1O
COOCTBEHHON WMHHMLMATHBE, TaK KaK OHM IOJUIeKAT MPEJCTABICHUIO B paMKax
MEXBEAOMCTBEHHOIO HH()OPMALIMOHHOIO B3aUMOAGHCTBHS W HX HENPeNCTaB/IEHUE
3asBUTCJIEM He SBJSETCA OCHOBAHHMEM MJIsi OTKa3a 3asBUTENI0 B MNPENOCTABIIEHHM
rOCyapCTBEHHON YCITYTH:

JOKyMEHTOB, MNOMJIXKALIMX MNPEACTABICHUIO B paMKax MEXKBELOMCTBEHHOIO
MH()OPMAIHOHHOTO B3aMMOIEHCTBHUS, HE UMEETCS.

2.11. B ciny4ae nanpaBieHHs JOKYMEHTOB, YKa3aHHBIX B YHKTe 2.9 HacTOsILIEro
AIMHHUCTPATHBHOTO PETJIaAMEHTA IIOYTOBEIM OTIIPABICHUEM, [IOTHHHUKH JJOKYMEHTOB
He HampaBNSIOTCS, yNOCTOBEPEHHWE BEPHOCTH KOMUU MpHaraeMeiX HIOKYMEHTOB MU
CBUJETEJLCTBOBAHHWE IIOJUIMHHOCTH TNOAMMCH Ha 3alpoce OCYLIECTBISIOTCA B
YCTaHOBJIEHHOM (eepaTbHbIM 3aKOHOATENbCTBOM ITOPS/IKE.

JlokymeHTbl, HeOOXOAMMEIE [Js MPENOCTABICHUS TOCYAAPCTBEHHOM YCIYTH,
NPENIOCTABIIAIOTCS 3asiBUTENIEM CIIETYIOIINMH CIIOCO0aMMU:

- in4Ho (B Opran);

- MOCPEACTBOM MOYTOBOrO oTnpasieHus (B Opran).



ITepeyenn yeayr, KoTopble ABASIOTCS HEOGXOAUMBIMH
H 005132 Te/IbHBIMHU IS TIPEIOCTABJICH S FOCYAAPCTBEHHOM YCIyrH,
H CBEJeHUsI 0 NOKYMEHTe (A10KYMEHTAX), BbI1aBaeMOM
(BbIIaBaeMbIX) 3aiBUTEIIO 10 Pe3yJIbTATAM NPeJ0CTaBICHUS
YKa3aHHBIX YCJyr

2.12. VYenyru, KoTOpble SABISIOTCS HEOOXOAMMBIMH W OBS3ATENbHBIMM  JULS
NPENOCTaBIICHUS]  IOCYNapCTBEHHOM  yCJIYTH, 3aKOHOAATENLCTBOM  Poccuiickoi
Penepanvii ¥ 3aKOHOAATEIHCTBOM Pecny6auku Komu He IpENYCMOTPEHBI.

HcuepnoiBalomuii nepeyeHs 10KyMeHTOB, HEOOXOAUMbIX
B COOTBETCTBHH ¢ HOPMATHBHBLIMH NMPABOBLIMH aKTAMHU
AJisl IPEAOCTaBJIEHHS YCJIYT, KOTOPbIE SIBJAIOTCH He00X0AHUMbBIMH
H 00513aTeJILHBIMH /LISl IPEA0CTABICHH S TOCYAAPCTBEHHOMN YCIYTH, CNIOCO0bI
MX MOJIy4eHHs 3asiBUTeJIEM, B TOM YHCJIe B 2JIEKTPOHHOIH (opme,
NOPSANOK UX NpeaCTaBJIECHHS

2.13. JloKyMeHTOB, HEOOXOMMMBIX sl TPENOCTABIEHHS YCIyT, KOTOpBIE
SABTIAIOTCS HEOOXOMUMBIMHU M 00S3aTeNILHBIMKU IS [IPEIOCTABIEHHUS roCcyaapCTBEHHOM
YCIyTH, 3aKOHOZATeNbCTBOM  Poccuiickolt  ®Denmepaunn W 3aKOHOATENBCTBOM
Pecny6bnuxu Komu He npexycmorpeno.

Ykasanue Ha 3anpeT TpeGOBaHHUIl U JeHCTBHII B OTHOILIEHHH 3asIBHTEJISI

2.14. 3anpewaercs:

1) TpeGoBaTh OT 3asABHTENs MPENOCTABNEHUS JOKYMEHTOB M MHQOPMAaLIUH HITH
OCYLICCTBICHUS ACHCTBUH, NPCAOCTABNEHHE WM OCYLIECTBIEHHE KOTOPBIX He
IpeNyCMOTPEHO HOPMATHBHBIMU NPABOBBIMM aKTaMH, PETYIMPYIOIMMH OTHOLIEHMUS,
BO3HHKAIOLIKE B CBA3H C [IPEIOCTABICHHEM TOCY TapCTBEHHON yCIyTH;

2) TpeGOoBaTh OT 3aABUTENS [PEAOCTABNEHHS NOKYMEHTOB H UH(OPMALIUK, B TOM
HUCIC  MOATBEPKAAIOLIMX  BHECEHME 3asiBUTENIEM I[UIAThl 33 MPefOCTABIIEHHE
FOCYNapCTBEHHBIX YCIIYT, KOTOPbIC B COOTBETCTBMH C HOPMATHBHBIMH TIPaBOBBIMH
akTaMi Poccuiickod Denepauyn, HODMATHBHBEIMH TPABOBBIMH aKTAMH PecryGrnku
Komu, MyHULUNANBHBIME MPaBOBEIMH aKTaMH HAXOAATCS B pacrnopsoKeHUH OpraHoB
VCTIONHUTENBHOH BracTu Pecnybnuku Komu, npenocraBnsrompx roCyJapCTBEHHYO
YCIIYTY, HHBIX TOCYIapPCTBEHHBIX OPTaHOB, OPraHOB MECTHOIO CAaMOYTIPaBIeHHUs U (HIIH)
TONBEIOMCTBEHHBIX TOCY IapCTBEHHEIM OPraHaM U OPraHaM MECTHOTO CaMOYTPaBIeHHs
OpraHM3alMH, YYacTBYIOLIMX B MPEJOCTABIEHHH TIOCYJapCTBEHHBIX ycayr, 3a
MCKITIOYCHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 crathu 7 DenepanbHOrO 3aKOHA OT
27 wmonst 2010 1. Ne 210-03 «O6 opranusaLuu NpeaocTaBleHus rOCyJapCTBEHHEBIX U
MYHULHIANBHBIX YCITyT»;

3) oTkasbiBaTh B TpHEMe 3arpoca W MHBIX JOKYMEHTOB, HEOOXOMMMBIX IS
MpEAOCTaBICHUA TOCYAAPCTBCHHOH YCIYTH, B Cllydae, €ClH 3anpoc U JAOKYMEHTBI,
HEOOXOMMMBIE TSl TIPeIOCTABIIEH S TOCY IaPCTBEHHOM YCIIyTH, TOJAHBl B COOTBETCTBUU
¢ MHQOpMauMed O cpokax U MOpAAKE MPeAOCTaBleHH s rOCYIapCTBEHHOM YCIyrH,
omyOnuKkoBaHHOH Ha ENMHOM Mopralle roCyapCTBEHHBIX H MYHULMIIAIBHBIX YCITYT
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(pyHkumi) u (amu) wa Iloprame rocy1apcTBEHHBIX W MYHWIHNANBHBIX YCIYT
(pynxumit) Peciybnuku Komu;

4) oTKa3bIBaTh B NpeJOCTABICHHH TOCYHApCTBEHHOM YCIYTH B CIydae, eciu
3aIpoC U JIOKYMEHTbI, HEOOXOMMMbIE NI NPEeNOCTaBIeHUs] FOCYIapCTBEHHON YCIyTH,
IOJaHbl B COOTBETCTBHU C WH(OpPMAaLKMEd O CpPOKax U MOPSAKE MNpeAOCTaBICHUS
roCy1apCTBEHHOH yCiyrH, onybnrkosanHoi Ha ExiHOM noprane rocymapcTBeHHBIX H
MYHULMNANbHBIX  yeayr (byHkumi) u (unu) Ha Iloprane rocymapcTBEHHBIX U
MYHULMTIANBHEIX yeayT (byrkumit) Pecnybnukun Komu;

5) TpeboBaTh OT 3asBUTENls COBEPLICHUs HHBIX. AHCTBUH, KPOME MPOXOXKICHHS
MACHTU(DHKALUA U AyTEeHTHQUKALMHE B COOTBETCTBUHM C HOPMATHUBHEIMH IPABOBBIMH
akTamu Poccuiickoit Qenepaunu, ykasaHHs LENd IpHeMa, a TaKKe NPeJoCTaBICHHS
CBEJICHHH, HEOOXOIUMBIX JIS pacueTa IIHTENFHOCTH BPEMEHHOTO HHTEPBAIIa, KOTOPBI
HeoOX0AMMO 3a0pPOHUPOBATE ISl TPHEMA;

0) TpeboBaTh OT 3asABUTENs NpPENCTABICHHS [OKYMEHTOB M HH(OPMAIHH,
OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKA3BIBAIKCE IPH MEePBOHAYATHEHOM
OTKa3e B MpHeMe NOKYMEHTOB, HEOOXOAMMBIX NS MPEeJOCTABIEHHUS TOCYAapCTBEHHOM
yclyrd, mnnbo B IPENOCTABJAEHUHM TOCYIapCTBEHHOM yCHIyrH, 3a HCKIIOUEHHEM
CIIeYIOLINX CITyYaeB:

U3MeHeHHe TpeOOBaHMN HOPMATHUBHBIX IIPABOBBIX aKTOB, KACAIOLUMXCS
[PEAOCTaBJICHNS FOCY 1apCTBEHHOM YCITYTH, MOC/Ie TIepBOHAYANBHOM TOZa4uH 3asBIeHUSs
0 MPEIOCTaBIIEHUH TOCYAapCTBEHHON YCITyTH;

, HanmuuMe omMOOK B 3asIBICHHN O NPENOCTABICHUU TOCYIAPCTBEHHOH YCIYTH H
JIOKYMEHTaX, IOJAHHBIX 3asBHTENEM TMOC/IE IMEepPBOHAYANBHOTO OTKasa B IIpHeMe
JIOKYMEHTOB, HEOOXOAMMBIX [ MPEeNOCTaBeHHs TOCYIapCTBEHHONW ycmyru, 1u6o B
MPENOCTABICHHH TOCYJapPCTBEHHOW yYCMyrM W HE BKJIIOUEHHBIX B NPEACTaBICHHBIH
paHee KOMIUIeKT JOKYMEHTOB;

MCTEUEHHE CPOKa ACHCTBUS JOKYMEHTOB WM M3MeHeHHe UHGMOPMALHU [oce
NEPBOHAYANIBHOIO OTKa3a B IpHEME JOKYMEHTOB, HEOOXOAUMBIX NI MPEJOCTABICHHS
roCy1apCTBEHHO! yCi1yrH, JIMOO B [PENOCTABIEHUH TOCY IapCTBEHHOM yCIyTH;

BBISIBIIEHUE JOKYMEHTAJIHO MOATBEPXKIEHHOrO (akTa (IPU3HAKOB) OIMOGOYHOTO
WM MPOTUBOMPABHOrO  feHcTBUst  (Oe3nedCTBHA) JOJMDKHOCTHOIO JIMUA OpraHa,
NPENOCTABJIAIOWIETO  [OCYAAPCTBEHHYIO —yCNYTy, TIOCYIapCTBEHHOTO —CIyXKallero,
paboTHMKa MHOrOQYHKLUMOHANBHOTO UEHTPa, NPU [EPBOHAYANBHOM OTKase B IIpHeMe
JIOKYMEHTOB, HEOOXOAMMBIX AJIS MPENOCTaBICHHs TOCYIapCTBEHHON yCnyru, jgu6o B
NPEAOCTaBNCHUN FOCYIapCTBEHHON yCIIyTH, O YeM B MUCHBMEHHOM BHIE 3a MOITHUCHIO
PYKOBOAHUTE/IA OpraHa, IPeAOCTaBIsIOIEr0 roCyIapCTBEHHYIO YCIyTy, PYKOBOIUTES
MHOTOQYHKIMOHAIBHOTO LEHTPA NPU MEPBOHAYAIIBHOM OTKa3e B MpHeMe J0KyMEeHTOB,
HEOOXOAMMBIX ~[Js NPEJOCTaBNEHHs TOCYJAapCTBEHHON YCIYTH, yBeLOMJSEeTcs
3asBMTEIlb, @ TAKXKE IPUHOCSTCS M3BUHEHMS 32 TOCTABIEHHBIE HEY10OCTRA.

HcuepnpiBalomuii nepeyeHb OCHOBAaHMIT VISl 0TKA3a B npueme
AOKYMEHTOB, HEOOXOAHMBIX AJISI PENOCTABIECHUS
rocya1apcTBEHHOM yCayru

2.15. OcHoBanuii 17 OTKa3a B INIpMeMe OOKYMEHTOB, HEOOXONUMBIX s
[PeAOCTaBACHNS TOCYJApCTBEHHOW YCNIyrH, JeWCTBYIOIIMM 3aKOHOIATENbCTBOM
Poccnitckoit ®enepaunn u Pecrybnukn Komu He npemycMoTpeHo.



HcuepnbiBaomuii nepevyeHb OCHOBAHMI 1JIs1 IPHOCTAHOBJICHHUS
HJIH 0TKa3a B NPeJ0CTABJIEHHH FOCYAaPCTBEHHOM YCJAYrH, YCTAHOBJIEHHBIX
(denepabHBIMH 3aKOHAMM, IPHHUMAEMbIMH B COOTBETCTBHH ¢ HUMH HHBLIMH
HOPMAaTHBHBIMH NMPaBOBbIMH akTaMH Poccuiickoii @enepauun, 3aKoHaMHU U
HHBIMH HOPMATHBHBLIMH NPaBoBbIMU akTaMu Pecny6ianku Komu

2.16. OcHoBaHMH [UIs TIPUOCTAHOBJIEHHUS NPEIOCTaBICHHUS T'OCYAapCTBEHHOMN
ycIayrd, 3akoHogarenbctBoM Poccuiickoin ®@enepauuu u Pecnybnuku Komu He
IpenyCMOTPEHO.

2.17. OcHoBaHMAMM Ui OTKasa B INPENOCTABIEHUH TOCYNApCTBEHHOU YCIYTH
SBJISIETCS:

1) obopmneHne npeacTaBlIeHHBIX OpraHU3allledl MOKYMEHTOB C HapylleHHeM
tpeboBanuil «[lpaBun opraHuzalnK XpaHEHHS, KOMIUJIEKTOBaHUs, Yyuéta W
MCIIOJIB30BAHUA JOKYMEHTOB ApxuBHOro (onzna Poccuiickoli ®@enmepauun u apyrux
ApXUBHBIX JOKYMEHTOB B IOCYNAapCTBEHHBIX U MyHUUMNAIbHBIX apxXHBax, My3esix MU
OnbnroTekax, opraHusauuax Pocculickodi Axagemun Hayk» (M;2007), TpeGoBanmii
I'OCT P 7.0.97-2016. «HauuonansHbl ctanmapt Poccuiickoit ®enepannu. Crucrema
CTaHIApTOB MO  HMHQOpMauMK, OHWOIMOTEYHOMY W HW3IATENbCKOMY  JIENy.
Opranu3alMOHHO-pacnopsaaAUTeNbHas AOKyMeHTauus. TpeGoBanus K 0(GOPMIIEHUIO
JIOKYMEHTOBY;

2) HempenCTaBIEHHE WM TpeACTaBICHHE He B MOJHOM 00beMe IOKYMEHTOB,
YKa3aHHBIX B MyHKTe 2.9 HacTOALEro AIMUHHUCTPATHBHOIO periiaMeHTa,

3) 3afBWTeNb HE BXOAUT B  YHUCIO HCTOYHHKOB  KOMILIEKTOBAHUS
rOCYAapCTBEHHOIO WM MYHHULHMIIANLHOIO apXHBa.

2.18. 3asgBUTENL HMEET IpaBO MOBTOPHO OOpaTUTBCS 3a IMPENOCTaBICHUEM
roCy1apCTBEHHOM YCIIYTH IIOC/IE YCTPAHEHUsI OCHOBAHUM U1 OTKa3a B MPEAOCTABIIEHUN
rOCyIapCTBEHHOW YCIyrH, MPEeAyCMOTPEHHBIX MOANYHKTaMH 1 u 2 myukra 2.17 , B
MOpsI/IKE B COOTBETCTBUH C MyHKTamu 2.9 - 2.10 Hacrosiero AIMHHHUCTPATHBHOIO
peryiameHTa.

Ilopaaox, pazMep H OCHOBaHUSI B3HMAHHSA rocyJapCTBEHHOH MOMJIMHBLI HJIH HHOH
MJIaThl 32 NPEAOCTABJIEHHE IOCYIaPCTBEHHON YCAYTrd B cy4asx,
npeaycMOTpPeHHbIX (peaepanbHLIMU 3aKOHAMH, TPUHUMAEMBIMH B COOTBETCTBHH C
HHMH HHBIMH HOPDMATHBHBLIMH NPaBOBLIMH akTamMH Poccuiickoii ®egepaunu,
HOPMATHBHBIMH NPaBOBbIMHU akTamu Pecny6sinkn Komu co cebliikoii Ha
MOJI0’KeHHS] HOPMATHBHBIX NPABOBLIX AKTOB, B KOTOPbIX YCTAHOBJIEH pa3mMep
rocy1apCcTBeHHON NMOLIHHBI HJIH HHOH NJIAThI

2.19. 'ocynapcTBeHHas yciryra NMpeIoCTaBISETCs 3asiBUTENAM OeCILIaTHO.

B ciydae BHeCeHMs M3MEHEHHMH B BbIJAHHBIA IO pe3yjbTaTaM IpefOCTaBIEHHUS
rOCyapCTBEHHOHW YCAYI'M [JOKYMEHT, HaIlpaBJ€HHBIX Ha HCIpaBlieHHe OLKUOOK,
JIOTIYLIEHHBIX 10 BHHE opraHa M (MJIM) JOJDKHOCTHOrO JIMIA IIJIaTa C 3asBUTENS He
B3UMaeTcsl.

Ilopsiaok, pasMep 1 OCHOBAHHUSI B3UMAHHUSA MJIATHI
3a npeaocTaBJIeHHe YCJIyT, KOTOpble ABJIAIOTCH HEO0X0AMMBIMH
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U 00s13aTe/IbHBIMH A4 IpeaoCTaBJCHUA FocyﬂapCTBeHHOﬁ ycayru,
BRJII0O4Yas umbopmaumo 0 METOAHKE pacueTa pasmepa TAaKOH MJIaThI

2.20. Bsumanue nuaTtel 3a MPEJOCTaBICHHE YCJIYr, KOTOPBIE SBIIAKOTCS
HEeOOXOMUMEIMU U 00A3aTENHEIMU Ul TIPENOCTaBIECHHsI FOCYIapCTBEHHON yCIyTH, He
NpeayCMOTPEHO.

MakcumMabHBIH CPOK 0’KHIAHHSA B 0YepeIH NMpH Moaaye 3anpoca
0 NPEeJOCTABJIEHHH FOCY1aPCTBEHHOH YCAYTH U MPH NMOJYy4eHUH Pe3yabTaTa
NpeaocTaBJAeHHUSs FocyI1apCTBEHHON yeayru

2.21. MakcuManbHOe BpeMs OXHIAHHWs B Ouyepeid MpH [ojade 3ampoca o
NPENOCTABJICHHH TOCYJapCTBEHHOW yCJIyTM M TpH  MOJY4YeHHH - pe3yJbTara
MPENOCTaBACHUH IOCY JapCTBEHHON YCIYI'H HE TOJDKHO NPEBBIIATH 15 MUHYT.

Cpok ¥ NopsAOK perucTpauuy 3anpoca 3asiBUTE/ o
0 NpPe0CTABJEHHUH FOCYAaPCTBEHHOI yCayru

2.22. [aro¥ MNpHHATHS K PACCMOTPEHHIO 3ampoca O MpPeNoCTaBIEHHN
rOCy/IapCTBEHHON YCIIYTH M IPUJIaraeéMbIX JOKYMEHTOB CUHTAeTCs aTa PErHCTpaluy B
KypHaje  PerHCTpalMM  IMOCTYIMBIIMX — 3allpOCOB B CHUCTEME  3JIEKTPOHHOTO
HOoKyMeHTooOOpoTa crieuuanuctom Oprana, OTBETCTBEHHBIM 3a MPHEM M PETrHCTPALIMIO
BXOJSIIENH KOPPECTIOHACHIIHH.

Cpox perucTpallMu 3ampoca COCTaBNseT 3 KaJeHAApHBIX [OHS  C JAaThl
NOCTYyIUIeHHs 3anpoca B OpraH.

[Tpu HarpaBiieHWd JOKYMEHTOB I10 MOYTe JHEM PEerHCTPALHK 3a1poca SBISeTCs
IEHb MoIy4YeHus nmuceMa OpraHom. .

Peructpanusa 3ampoca npousBoauTcsi OpraHoM B IOPsAKE, YCTAHOBICHHOM
MYHKTOM 3.2 HacTOsIIero AIMUHUCTPAaTUBHOTO perjlaMeHTa.

TpeboBanus K MOMEIEHHSIM, B KOTOPBIX MPEA0CTABJISIOTCS
rocy1apcTBeHHbIe YCIAYTH, K 321y 03KUAaHUS, MECTAM /15l 3aMIOJIHEHHS 32NPOCOB 0
NpeI0CTABJIEHHH FOCYAAPCTBEHHOH YCaYIrd, HHPOPMALHMOHHLIM CTEHAAM C
o0pa3uaMu ux 3aNoJIHEHUs U NepeYyHeM 10KYMEHTOB, HeOOX0ANMDIX AJIA
NpeAoCTaB/IeHHS KAMXK/A0H rocy1apcTBEHHOHN YCJIYyTrH, B TOM YHcJje K 06ecnedyeHuIo
AOCTYNMHOCTH AJI1 HHBAJIHIOB YKA3aHHbIX 00bEKTOB B COOTBETCTBHH €
3aKoHoAaTeNbCTBOM Poceniickoii @enepaunu

0 COUHAJILHOH 3allIMTe HHBAJIH/0B

2.23.  TpeboBaHuss K TIOMELIEHHAM, B  KOTOPBIX  IPEAOCTABIAIOTCS
rOCYJAapCTBEHHBIE YCITYTH.

Ilomelerust, B KOTOPBIX NMPEIOCTABIAIOTCSA IOCYAAPCTBEHHBIE YCIIYTH JOMKHBI
COOTBETCTBOBATh yYCTAHOBJIEGHHBIM 3aKOHOJATeNLCTBOM Poccuiickol  ®Denepauuu
TpeboBaHuAM obecredeHnss KOMDOPTHBIMH YCIOBUAMH 3asiBUTENEH M JOKHOCTHBIX
NuL, CMHELUUaTUCTOB, B TOM 4YHCje OOecrneueHuss BO3MOXHOCTH pealli3aldyl IpaB
WHBAJIMAOB U JIML C OrPaHUYECHHBIMH BO3MOXHOCTSAMH Ha MOJy4YeHHe 0 UX 3arpocam
roCyapCTBEHHOMN YCIIYTH. >
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B coorBercTBMM ¢ 3akoHOmatenbCcTBOM Poccuiickoit @enepauuu 0 COLUAIBHON
3alMTe UHBAJIUIOB UM, B HACTHOCTH, O0ECTICUUBAIOTCS

YCJIOBUS OECIpPENSTCTBEHHOIO JOCTyNa K O0BeKTy (3HaHHUIO, IOMEILEHHIO), B
KOTOpPOM  IIPENOCTaBIACTCS  FOCyHapCTBEHHass  yciyra, a  TaKkke  JJid
OecrpensTCTBEHHOrO M0JIb30BaHHs TPAHCIIOPTOM, CPEICTBaMHU CBSI3U U MH(MOPMALIKHY;

BO3MOXXHOCTb CaMOCTOSITEIbHOTO MMEPEABHKEHHUS] IO TEPPUTOPHH, Ha KOTOPOMH
pacnojoXeHbl 0OBEKTHI (31aHNs, MOMEUIEHNUS ), B KOTOPBIX MPEJOCTaBISIOTCS YCIYTH, a
TaKKe BX0Jla B TaKue OOBEKTHI ¥ BBIXOAA U3 HUX, IIOCAAKH B TPAHCIIOPTHOE CPEACTBO U
BBICAJIKM U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHHUEM KpeCia-KOJISICKH;

CONPOBOXEHHE MHBAIUA0B, UMEIOILINX CTOMKHE paccTpoiicTBa GyHKIIUM 3peHuUs
U CaMOCTOSITEJIBHOIO MePEe/IBUKEHMUS;

HaJuexallee pasMmelleHne o0OpyloOBaHHMS UM HOCHTened  uHbopMmanuy,
HEOOXOAUMBIX [UIst oOecreueHust OecnpensTCTBEHHOro NOCTYNa HHBAIUAOB K 00BeKTaM
(3maHMAM, TOMEMIEHUAM), B KOTOPBIX [IPEIOCTABISIIOTCS YCIYTH, U K YCIYTaM C Y4eTOM
OTPAaHUYEHUH WX KUZHENEATEIbHOCTH;

nyOnupoBaHue HEOOXOAMMOM A HHBAJIUAOB 3BYKOBOM U 3pUTENBLHOI
MHGOpPMaLMK, a TakKXke Haanuceld, 3HAaKOB M MWHOM TEKCTOBOW H rpaduuecKoil
HH(GOPMaLUK 3HAKAMM, BEITIOJIHEHHBIMHU PENbE(PHO-TOUSUHBIM pudTOoM Bpaiins;

JOMYCK CYpAOINEpPeBOAYMKA U TUPIOCYPAOTIepEBOAUNKA;

JIOTYCK COOaKU-NIPOBOJHMKA HAa OOBEKTHl (3[aHMS, TIOMELIEHHs), B KOTOPBIX
MIPEROCTABIISIIOTCS YCIYTH;

OKa3aHWE HWHBAJIMIAM TIOMOLIM B TIPEOJOJIGHHH OapbepoB, MELIAOIINX
MIOJIY4€HUIO UMM YCYT HapaBHE C APYTUMH JIMUAMH.

3nanne (nomeweHue) OpraHa oOopyayeTcs: HHMOOPMaLMOHHOW TaOIUYKOM
(BBIBECKOH) € yKa3aHHWEM IOJIHOrO HaMEHOBAHHUS.

LleHTpasnbHBIM BXOA B 3[aHUE JO/DKEH OBITh 000OpYNOBaH MaHLYCOM, YAOOHBIM
IUIsl BbE3/1a B 3aHKHE KOJIACOK C N€TbMHU Y MHBAUIHBIX KPECEe-KOJISCOK.

[Tomelnenne s npeaoCTaBlEHUS [OCYIApCTBEHHOH yCayrd obecrneunBaeTcs
HEOOXONUMBIMHM JIIs  TIPENOCTABIEHUSI TOCYIapCTBEHHOM YCIyrH o06OpynoBaHHEM
(KOMIBIOTEPB], CPEACTBA 3JIEKTPOHHO-BBIYHCIHUTEIBHON TEXHUKHA, CPEACTBA CBSI3H,
Brmovyas MHTepHeT, OprrexHuka, ayaudo- M BHICOTEXHHKA), KaHIEIIPCKUMU
[PUHANNEKHOCTSAMH, WHQOPMAUHOHHBIMA U METONMYECKUMU MaTepHalaMH, a TaKXe
CTYNbSAMH U CTOJIAMM, CHCTEMaMH KOHAMLIMOHHPOBAHMS (OXJTaXKIAECHUS U HArPeBaHUs)
BO3JlyXa, CpPEACTBAMU  IIOXKAPOTYILUEHHUS W  OIOBEIIEHHS O BO3HUKHOBEHUU
YPE3BBIYAHON CUTYaLUU.

2.24. TpeOoBaHus K 3a/ly O)KHIAHHS.

st OXWnaHus 3asBUTENSAM OTBOAATCS MecTa, O0OpYNOBaHHBIE CTYNBAMHM,
CKaMbsIMH, KPECEJILHBIMU CEKLIMUSIMHU.

2.25. TpebGoBaHus K MecTaM AJsl 3aIOJIHEHHUS 3alpOCcOB O MPENOCTaBAEHUU
rocyaapCcTBEHHOHN YCIIyTH.

Mecra asist 3aMoHEHKs 3aIPOCOB O MPENOCTABICHUH TOCY1apCTBEHHOMR yCIyru
00OpyayIOTCSl  CTOJNAMH, CTYJbAMH, M OOECreYrBarOTCs OJAHKaMM 3alpocoB O
MPeNOCTaBICHUH TOCYMapCTBEHHOW yCIyrd, pa3fJaTOYHBIMH HHMOPMALHOHHLEIMU
MaTepualiaMy, TMCbMEHHBIMH NPHUHAJIEKHOCTIMH.

2.26. TpeboBanus K HHGOPMALMOHHBIM CTE€HAM ¢ 00pa3laMy WX 3aloJHEHUS U
NepeYHEM HOKYMEHTOB, HEOOXOAUMBIX AJIsi IPENOCTABICHUsI KK O roCy1apCTBEHHON
YCIYTH.



NHdopMallnOHHBIE CTEHB! HOJKHBI COAEPKATh:

1) cBemeHUs O MECTOHAXOXAEHUH, KOHTAKTHBIX TelleoHax, rpaduke (pexxume)
pabotsl Oprasna;

2) KOHTaKTHYI0 HMHpoOpMauuio (TeneoH, aapec 3JEKTPOHHOH MOYTH, HOMEp
KaOWHeTa) CIIeLUaJIUCTOB, OTBETCTBEHHBIX 3a IIPUEM TOKYMEHTOB;

3)KOHTaKTHyr0 HH(popMauuioo (TenedoH, agpec JJIEKTPOHHOH  MOYTHI)
CTELHATIMCTOB, OTBETCTBEHHBIX 32 HH(DOPMUPOBAHHUE;

4) undopmalrio 1o BOMpOcaM IMPeAoCTaBleHUs rOCygapcTBEHHON ycnyru (1o
MepedHIo JOKYMEHTOB, HEOOXOAUMBIX AJIS MPEeAOCTaBIeHHs rOCYJapCTBEHHOM yCIIyTH,
M0 BPEMEHM MMpHeMa M BBIJAYM JOKYMEHTOB, II0 NOPsJAKY OOXaloBaHUs AEeHCTBUH
(6e3neicTBHS) U PELCHHM, OCYIIECTBISIEMBIX U IPUHUMAEMBIX B XOJI€ TPEI0CTaBICHIS
rOCYyAapCTBEHHOHN yCIyrH);

5) o6pazen 3aMoHEHHUS 3arpoca O MPeLOCTaBIeHNH FOCY 1apCTBEHHON YCAYTH.

MecTa TpenocTaBNeHNs MOCYIapCTBEHHON YCIYTM JOJKHBI COOTBETCTBOBATH
YCTAHOBJIEHHBIM  (hefiepalbHbIM  3aKOHOJATe/bCTBOM  TpeOoBaHUsIM  obecredeHus
KOM(OPTHBIMH YCJIOBUSIMH 3asiBUTeNEeH, JOJDKHOCTHBIX JIUL, CIIELUAaNCTOB, B TOM
gyucie ofecrieueHUss AOCTYMTHOCTH /s HHBAJIUIOB yKa3aHHBIX OOBEKTOB B
COOTBETCTBUU C 3aKoHonarenbcTBOM Poccuiickoit Denepanuu 0 CONMANBHON 3alUTeE
WHBaIHUIOB,

IToka3aTeu NOCTYMHOCTH H KA4eCTBA rocyXapcTBeHHOH yeayru

2.27. TlokazaTenu NIOCTYNHOCTH U KaueCcTBa rOCYAapCTBEHHON YCIYTH:

[lokazartenu Enunnua HopMmaTtrnBHOE 3HaUYeHUe
U3MEPEHUS nokaszaresus*

I. Iloka3zaTesin 1OCTYNHOCTH

1. KonuyecTBO B3aUMOASHCTBUM
3asiBUTENS c JIOJIYKHOCTHRIMH
JUUaMH  TIpM  TPeaoCTaBICHUHU na/HeT
FOCYHapCTBEHHOM YyCIyrd U HUX
NPOIOJKUTEIBHOCTD

npu JIMYHOM oOpalleHuu
3asiBUTENSl — 2 B3aUMOJEHCTBUS
MPOJOKUTEIBHOCTBIO 10
MHUHYT

2. Bo3moxHOCTE TOJIy4eHUsl
roCy1apCTBEHHON YCIIYTH B
MHOTrO(YHKIMOHAJILHOM LIEHTpe (B
TOM YHCJIE B MIOJITHOM 00BEME)

na/Het HET

3. Bo3moxxHOCTB TMOJIyYEeHHUs]
uH(popMaLH 0 xoJe
MTPENOCTaBIICHUSI TOCYNapCTBEHHOM
yclyru, B TOM  UHCIE  C
MCIOJAb30BaHHEM HH(OPMALIOHHO-
KOMMYHHUKALHMOHHBIX TeXHOJOTHH

a/Hert HeT

4. Bo3moxHOCTB TIOJIYyYEHUS
rocy1apCTBEHHON YyCIyTH
IIOCPEACTBOM 3amnpoca o| na/Her HET
[PENOCTaBICHUN HECKOJIBKUX
roCyAapCTBEHHBIX YyCIyT B
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MHOTOQYHKLHOHAABHOM  LEHTpE,
IIpeayCMOTPEHHOro cTaThed 15.1

DepnepansHOro 3aKOHa «O06
OpraHu3aluu MPEeAOCTaBIEHUS
roCyapCTBEHHBIX u

MYHULUIATBHBIX YCITYT

I1. IToka3zarTenn kauecTBa

1. VYneneHBld Bec  3asBlIeHUN
rpax<iaH, PacCCMOTPEHHBIX B
YCTaHOBJIEHHBIH CpoK, B obuiem % 100
KoJIM4YecTBe oOpallleHui rpaxzaaH B
Oprane

2. YnenepHEIH BeC OOOCHOBaHHBIX
xanod B ofIIeM  KOJWYecTBe
3asABJICHUN Ha % 0
NpefoCcTaBleHHe rocy 1apCTBEHHON
yciyru B Oprase

HHble TpeOOBaHUs, B TOM YHCJIe YHYHTBIBAIOLIHE 0COOEHHOCTH NPEI0CTABIEHHS
rocyIapcTBEHHBIX YCJAYr B MHOTO(YHKIHOHAIBHLIX IEHTPAX U 0COGEHHOCTH
Npe0CTaRIeHU rOCY1aPCTBEHHBIX YCAYT B 3JIeKTPOHHOIi (hopme

2.28. Ha oduumaneHom caiite OpraHa, noprajax TOCYAapCTBEHHBIX U
MYHULMIIANBHEIX  YCIyr ((pyHKLMH) 3asBHUTENIO MNPEAOCTABIAETCS BO3MOXKHOCTE
noJry4eHus MHGOPMaIK O MPENOCTaBISEMON IOCY 1apCTBEHHOM YCITyTe,

['ocynapcTeeHHas ycayra B MHOTOGYHKLHOHAJBHOM HEHTPe IMPeNoCTaBICHUSA
roCyIapCTBEHHBIX YCIYT He MpeaoCcTaBlseTcs.

II1. Cocras, nmocjaenoBaTeIbHOCTh
M CPOKH BbINOJHEHHS AAMHUHHCTPATHBHLIX NPoUEAYpP, TPeOOBaAHUA K
NOPSAAKY UX BbINOJHEHHS, B TOM YK€ 0COOEHHOCTH BHINOJHEHHS
aAMUHHUCTPATHBHLIX POLEAYP B 3JIEKTPOHHOH dopme, a TaK:Ke 0COOEHHOCTH
BbINO/IHEHHsSI AAMUHHCTPATHBHBIX NPOLEAYP B MHOTOYHKIHOHAILHBIX HEHTPAX

CocTaB aAMHMHHCTPATHBHBIX NPOLEIYP MO NPEAOCTABJIECHHIO
rocy1apcTBeHHOMH ycJayru

3.1. IlpenocraBneHue TroCyJapCTBEHHOH YCIyTH BKIIIOYAET  CJIEAYIOLINE
aIMUHUCTPATHUBHBIE IPOLIENYPHI:

1) npuem M peructpauuss 3ampoca M IOKYMEHTOB Ui NpPeROCTaBIEHUS
roCylapCTBEHHOU YCIyTH,

2) TmNpuUHATHE pelleHus O [penocraBieHuu (pelreHus o6 OTKase B
IIPEIOCTABIEHHUH ) TOCYJaPCTBEHHOHN YCYTH;

3) yBeOOMIJIEHME 3asBHUTENsS O TMPHHITOM pENIEHUH, BBIAAYa 3asBUTEIIO
pe3ynbTaTa NpeloCTaBlIeHUs TOCYy IapCTBEHHOHN YCITYTH.
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IlocnenoBaTenbHOCTL BLINOIHEHHSI aIMHHHCTPAaTHBHBIX MpPOuELyp
TP IPe10CTaBACHHH FOCYAaPCTBEHHOI yeayru

Ilpnem u peructpauus sanpoca u HHbIX AOKYMEHTOB AJISl IPeA0CTaABJIEHHS
roCyAapCTBEHHON YCJIyru

3.2. OcHoBaHueM /I Hauaja aAMUHUCTPATHUBHOW IIPOLAYpPHl SABISETCS
HIOCTYIUICHNUE OT 3asBUTEJIS 3a11pOca O MPENOCTABIEHUH rOCYyapCTBEHHOH yCiyru:

Ha OYMa)XHOM HOCHTEJIe HeNOCPEeICTEEHHO B Opran;

Ha OymaxkHom Hocutene B Oprau HEpe3 OpraHU3alHIO ITI0YTOBOH CBS3M, MHYIO
OpraHH3aLHIO, OCYIIECTBIISIIOLIYIO OCTaBKY KOPPECIIOHAEHLIUH.

1) Ounas dopma nonsaunm noKyMeHTOB — momaua 3anpoca ¥ OKyMEHTOB IIpH
JMYHOM TIpUeMe B nopsake oOled oyepesd B IpHEMHBIE Yachl WIH MO
pensaputenpHol 3anucu. Ipu ounoit dhopme mopaun AOKYMCHTOB 3asIBUTEIb [10J]aCT
3alpoC M MOKYMEHTBI, yKa3aHHbIE B ITyHKTe 2.9 HacTOSILIEero AJIMUHUCTPATUBHOTO
permaMenta B OyMaKHOM BHIE, TO €CTh JOKYMEHTbI YCTaHOBJIEHHOH (OpMEI,
¢(hOpMUPOBaHHbIE HA GYMaXKHOM HOCHTEJIE.

[lpu ouHoit ¢dopme mnogaum AOKYMEHTOB  3alpoC O MNPeaOCTaBICHUH
FOCYNAapCTBEHHON yCIIYTH MOXKeT OBITH ODOpMIICH 3asBHTENeM B X0le InpueMa B
Opranre 1160 odhopmien 3apanee.

ITo mpocs6e o6GpaTuBLIerocs muna 3aIpoC MOXKeT OBITE ODOPMIIEH CHELMATUCTOM
Oprana, oTBeTCTBEHHBIM 3a mpueM AOKYMEHTOB, C HCNOJB30BAHUEM IPOrPAMMHBIX
cpencrs. B stom cnyuae zasBuTess COOCTBEHHOPYYHO BIHCHIBAET B 3aIpoc  CBOYO
(GaMUIIHIO, UMS U OTYECTBO, CTABUT AaTy U TIOAMKUCE.

Cneumamict Oprana, OTBETCTBEHHEIH 3a [IDUEM TTOKYMEHTOB, OCYIIECTBIISET
CNIEAYIOILKE NCUCTBUSA B XOJ€ MIPUEMA 3asIBUTEJIS

a) yCTaHaBJIMBACT [IPEAMET OOpalleHH s, TPOBEPSACT JOKYMEHT, YAOCTOBEPSIOILIUIA
JTUYHOCTE,

0) NpoBepsAET NONHOMOUMS 3aSBUTEIS,

B) IIPOBEPSET HaJMYHe BCeX JOKYMEHTOB, HEOOXONMMBIX Ul MPEOCTABICHHUS
rOCYapCTBEHHOH YC/IyIH, KOTOPBIE 3asBUTENb 0053aH NPENOCTABHTE CAMOCTOSTENLHO
B COOTBETCTBHH C MYHKTOM 2.9 HACTOANIEro AJMUHHCTPATHBHONO periamMeHTa.

Ilpu  meoOxoammocTn  crienmanucr Oprana = wsroraBiumBaer  KomUH
HPCACTABIICHHBIX 3asBUTENIEM [OKYMEHTOB, BBINOJNHAET HAa HUX HAANUCE 0O UX
COOTBETCTBHH NOMJIMHHBIM 3K3EMIUIAPaM, 3aBepsieT CBOEH MOAIUCHIO C yKa3aHHeM
bamunum ¥ uHKUIMANOB,

[Ipu oTcyTcTBHY y 3asBUTENS 3aMOMHEHHOTrO 3arpoca WM HENpPaBUIILHOM ero
3aro/ineHny cneuranuet OpraHa OTBETCTBEHHEBIH 3a mpHeM JAOKYMEHTOB, IIOMOraeT
3asABHUTEJIFO 3aII0THUTD 3aIpoc.

JUTHTENBHOCTE  OCYILECTBIEHHUS Bcex HEOOXOIOMMBIX HEHCTBHH He MOXer
NPEBbBIIATE 15 MUHYT.

2) 3aovnass dopma rnomauu AOKYMEHTOB — HarpaBlleHHe 3ampoca o
MPEROCTABICHUN TOCYNapCTBEHHOH YCNYrH U JOKYMEHTOB 4epe3  OpraHu3alMIo
NIOYTOBOM CBSI3H, UHYIO OpraHu3aIluio, OCYILECTBIISIFOLLY O JOCTaBKY
KOPPECTIOHICHIIHH.

Ipn 3a0unolt hopme monaun KOKyMEHTOB 3asBUTENE MOXKET HaIMpaBUTh 3arpocC 1
HAOKYMEHTBI, yKasaHHble B MyHKTaX 2.9 — 2,10 HacTosmero AIIMUHHUCTPATHBHOTO



16

pernameHTa (B Cilyvae, €CNM 3asBUTENb IIPEACTABIAET NOKYyMEHTEl, yKa3aHHblE B
nyHkre 2.10 HacTosiero AJMHHHCTPAaTUBHOIO pErnaMeHTa IO COOCTBEHHOM
WHULIMATHBE):

- B BU/IE OPMIHHANA 3a11pOCA 1 KOMUH JOKYMEHTOB Ha OYMa)XHOM HOCHTEJE Yepe3
OpPraHM3alMI0 TMOYTOBOH CBS3M, HHYIO OPraHU3alMIO, OCYIUECTBISIOLLYIO [0CTaBKY
KOPpEeCTIOH/ICHIMH. B naHHOM cCilyyae y[nOCTOBEPEHHE BEPHOCTH KOIMH JOKyMEHTOB
OCYLUECTBJIAETCS B [IOPSIAKE, YCTAHOBIEHHOM (elepalbHBIM 3aKOHONATENBCTBOM, JHEM
perncTpaiuy 3anpoca ABJAeTCs AeHb [OCTYIUIEHHUS 3anpoca U 10KyMeHToB B OpraH.

Ecmu 3agsutens obpatuics 3aouno, creunanuct OpraHa, OTBETCTBEHHBIH 3a
IIPUEM TOKYMEHTOB:

a) yCTaHABIUBAET NPEAMET OOPAIEHHS, IPOBEPseT JOKyMEHT, yA0CTOBEPSIOILIH
JTUYHOCTb;

0) MpoBepsieT MONHOMOYHS 3asIBUTEJIS;

B) MPOBEPSIET HAMYHE BCEX NOKYMEHTOB, HEOOXOAMMBIX IS IIPEHOCTABIEHUS
TOCYJapCTBEHHOHN YCJIYTH, KOTOPbIE 3asBHUTENb 00s13aH MPENOCTABUTE CAMOCTOSTENLHO
B COOTBETCTBHUHU C IIYHKTOM 2.9 HacToAIIEro AAMUHUCTPATUBHOIO perjlaMeHTa.

YBeloMIIeHHe O MpHeMe NOKyMEHTOB (MM yBeAOMIIeHHE 06 OTKase B IpHeMe
AOKYMEHTOB C BO3BpalllaeéMbIMH JOKYMEHTaMH) HANpPaBASETCS 3asBUTENIO He MO3JHEe
AHS, CJENYIOIIETO 3a IHEM TOCTYTUIEHUs 3a1poca U JI0KYMEHTOB, Croco0OM, KOTOpBIi
MCIONB30Bal (yKasal) 3asBUTE/b MPU 3204HOM OGpalLeHHH.

3.2.1. KputepreM NpUHSATHS PELIEHHS O MPUEME JOKYMEHTOB THGO pelueHus 06
OTKa3¢e B IPHEME JOKYMEHTOB fABIAETCS HAJIM4YME 3aMpoca M TMPUIIATAaeMBIX K HEMY
JOKYMEHTOB.

3.2.2. MaKcUManpHelf  CpOK  MCMOJHEHHS aIMUHHCTPATUBHON NIpOLERY bl
COCTaBNISIeT 3 Kal€HIApHBIX AHS CO JHS IOCTYIUIEHMS 3ampoca OT 3asBUTENs O
NpeaOoCTaBIeHUN IOCY 1apCTBEHHON YCITyTH.

3.2.3. Pe3ynpTaTOM aAMHHHCTPATHBHON MTPOLENYPEI SBISETCS:

- NpuemM M perucTpauus B OpraHe 3ampoca M JOKYMEHTOB, IPEICTABICHHBIX
3adBUTENCM, WX TMepefada creunanucty Oprada, OTBETCTBEHHOMY 3a NPHHATHE
PELIeHHH O MPENOCTaBIEHUH TOCY AAPCTBEHHON YCIyTH,

Pesynbrar  agMUHMCTpaTHBHOM  NpoLemyphl  (QUKCHpYeTcs B  CHCTEMe
BJIEKTPOHHOTO  NOKYMEHTOOOOpOTa  CHELHUaNUCTOM OpraHa, OTBETCTBEHHBIM 32
MPUHATHE PELICHNH O NPeOCTaBIEHHH TOCY TapPCTBEHHOMN YCIyTH.

3.2.4. VHpIX neHcTBUH, HEOOXOAWMBIX IUISl NPENOCTABIICHHS roCy1apCTBEHHOH
YCIyr, B TOM YHCJI€ CBA3AHHBIC C MPOBEPKOH JEHCTBUTENBHOCTH YCHIEHHOM
KBIM(QUIMPOBAHHON 3JIEKTPOHHON TMMOANUCH 3asBHUTENsS, HCIONB30BAHHON npu
oOpallleHNH 3a MOJTyYeHHEeM FOCyIapCTBEHHON YCITyTH He IPENYCMOTPEHO.

ITpunsiTue peiweHus o npegocrapaenun (06 oTkase B NpeaoCcTaBAeHHH)
rocyaapcTBeHHOH ycayru

3.3. OcHoBaHKeM JUIs Havyana aAMHHHCTPATUBHOM MPOLeyphl SBIAETCS HATHIME
B OpraHe 3apervcTpUpOBaHHBIX AOKYMEHTOB, YKa3aHHbIX B nyHkTe 2.9 HacTosiero
AJIMHHUCTPAaTHBHOTO perjiaMexTa.

[lpu  paccMOTpeHMM — KOMMAEKTAa  JOKYMEHTOB /ISl MpEeLOCTABIEHUS
rocynapcTBeHHON yeayru OI1K:

- ONpENCsISeT COOTBETCTBUE IIPEACTABIECHHBIX HOKYMEHTOB TpeGOBaHUSM,



YCTAHOBJIEHHBIM B [TyHKTE 2.9 AIMUHUCTPATUBHOTO pPerjiaMeHTa;

- QHAJIU3UPYeT COJepXKallliecs B MPEACTaBICHHBIX JOKYMEHTaX WH(OOPMAIHMIO B
LeAX MNOATBEPKACHUS CTaTyca 3asBHUTENS U €ro NOTPeOHOCTH B IOJyYEHHH
rOCyAapCTBEHHOH YCIyrd, a Takxke HeOoOXOAMMOCTH IpefocTaBieHus Opranom
roCyapCTBEHHON YCIYTH;

- ycTaHaBiMBaeT ()AaKT OTCYTCTBUS WM HAIM4YUsl OCHOBAHMU A OTKaza B
NPENOCTABICHUH TOCYHapCTBEHHOM YCIyrW, TMpeRyCMOTPEHHBIX IyHKTOM 2.17
AJIMAHHCTPATHBHOIO periaMeHTa.

YCTAHaBJIMBAET COOTBETCTBUE 3aABUTENA KPUTEPUSAM, HEOOXOMUMBIM IS
NPEeNOCTaBICHUs FOCY IaPCTBEHHOMN YCIIYTH, a TaK)Ke HaJuYhe OCHOBAaHUM Ui OTKa3a B
NPEAOCTABJICHUNA TOCYAapCTBEHHOH YCAYrM, IPERyCMOTPEHHBIX MyHKTOM 2.17
HACTOSAIIEro AJMUHUCTPATUBHOTO perjiaMeHTa.

Crenquanuct Oprana B TeueHHe 16 KaleHIapHBIX JHEW 10 pe3yabTaTaM
IIPOBEPKU MOTOBUT OAUH U3 CIEAYIOLIUX JOKYMEHTOB:

- IPOCKT PEeLICHHUs O MPeI0CTaBIeHHH IOCY 1IapCTBEHHOH YCIyTH;

- TMPOEKT pelieHust 00 OTKase B NMPENOCTaBJICHHH IOCYIapCTBEHHON ycnyru (B
cillyyae HaJIMYus OCHOBAaHWM, IMPENYCMOTPEHHbIX IIYHKTOM 2.17 HacTosLero
AIMHUHHUCTPATUBHOTO PErIaMeHTa).

Crneuunanuer Oprana nocne oGOpMIEHHs MPOEKTa PELIEHUs O IPeAOCTaBICHUN
roCyJapCTBCHHOH ycinyrn nubo pemeHuss o006 OTKaze B INPEAOCTABICHUH
rOCYapCTBEHHOH yCyry NepefaeT ero Ha noanuch pykosoauteno Oprana B TeueHue
3 KaleHJAapHBIX AHEH cO nHA O(OPMIIEHHMS IPOEKTa pPELIEHMs O IPefOCTaBICHHH
rOCYyAapCTBeHHOW  ycayrm nubo pemeHus 00 OTKase B IpefoCTaBICHHU
roCyapCTBEHHOMN YCIIYTH.

Pykosoautens OpraHa NOMNUCEIBAET INPOEKT pELIEHUS O IPEJOCTABICHHH
FOCYapCTBEHHOH yCyru (pelueHus 00 OTKa3e B MPENOCTaBIEHWH OCYAapCTBEHHON
YCIIyTH) B TedeHHe 3 KaJeHAapHBIX JHEH CO HS ero MoTydeHusl.

Creunamucr Oprana HampaBseT TOANKCAHHOE pyKoBoguTenem OpraHa
peurenve  cotpyAHuky  OpraHa, OTBETCTBEHHOMY 3a  BBIZauy  pe3ynbTaTa
NPEIOCTaBIIEHUs YCIYyTH, Ul BBIAAYH €TI0 3asiBUTEITIO.

3.3.1. Kputepuem NpuHATHS pELIEHHs O MPEROCTABIEHWN TOCYAapPCTBEHHOM
YCIyrd SBJAETCS COOTBETCTBHE 3aMpoca M IPUJIAraeéMbIX K HEMY JIOKYMEHTOB
TPeOOBAHKMAM HACTOSAIEr0 AIMUHUCTPATHBHOIO pErfaMeHTa.

3.3.2. MakcuManbHbli  CPOK HCTIONHEHMs! aAMHHHCTPaTUBHOH MPOLEedypsI
cocrapisieT He Oosiee 22 KaJ€HAAPHBIX AHA CO AHs mosydvenus u3 Oprana, MOJHOTO
KOMILIEKTa JOKYMEHTOB, HEOOXOOUMBIX [/ NPEeHOCTABIEHUsI TOCYdapCTBEHHOMN
YCITyTH.

3.3.3. PesynpTatoM aAMHHHMCTPaTHBHONM IpOLEAYPHl SBISETCS MpPUHSITHE
pelIEeHUs O MpPEeNOCTaBICHUM TOCYNapCTBEHHON ycayru (nubo pelneHuss o6 oTKaze B
MPEAOCTABNEHUU TOCYAApCTBEHHONW YCIYIH) W Tiepefada IPHHATOrO pelleHUus o
NMPEIOCTaBACHUN  TOCYJAApCTBEHHOH  ycinyrd  (inbo  peineruss o0 oOTKase B
NIPEAOCTABIICHUH TOCYAAPCTBEHHOH yCiyru) coTpyaHuKy Oprana, OTBETCTBEHHOMY 3a
BhIAa4y pe3ysibTaTa NPeJOCTaBIEHUS YCIYTH, IS BRIAAYH €ro 3asiBUTEITIO.

PellenrieM 0 MNpeAOCTaBIEHWH TOCYapPCTBEHHOW YCIyru SBISETCS MPHHSTHE
pemenuii  DIIK  Munnctepctsa 06  yTBepkaeHHH oOnucedl 1en, JOKYMEHTOB
MOCTOAHHOTO ~ XpaHEHWsl  Ha  yMpaBleHYECKYI0,  ayAHOBH3YaJbHYIO, Hay4dHO-
TEXHUYECKYIO JOKYMEHTAlLHI0, [0 KOTOPBIM JOKYMEHTBI [MOIJIeKAT Iepeaaye Ha
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TOCTOSIHHOE XPaHEHUE B TOCYAApCTBEHHBIE W MYHMLUINANbHbIE apXWBBI PeCrnyOIMKH,
ONUCEH NOKYMEHTOB JIWUHOTO MPOMCXOXKACHUS, OMUCEH [e/ ITOCTOSHHOTO XPaHEeHHs
(OHIOB, MpOIIEAINIMX OMHMCAaHHEe, IepepalOTKy WM YCOBEpUICHCTBOBAaHHE B
FOCYAapCTBEHHBIX W MYHHIUMMNANBHBIX apXMBaX U BKIIOYEHUH JOKYMEHTOB B COCTaB
ApxusHoro (onzaa Poccutickoit ®enepanun.

Pemenne odopmisercs B BuAe BBIIMCKH M3 MPOTOKoJa 3acemanusi DIIK
MuHnuncrepcrsa.

Pesynbrar  aAMWHMCTPAaTUBHOH  mpoLeAypsl  (UKCHpYeTCs B  CHCTEME
3JIEKTPOHHOTO IOKYMEHTOOOO0pOTa ¢ MOMETKOH «HCIIOIHEHO» COTpynHrKoM OpraHa.

3.3.4. Vuble pedicTBUs, HEOOXOAMMEBIE [UIS NPEAOCTAaBIEHHUs TOCYAapCTBEHHOMN
YCIIyTH:

OcHoBaHnem 1Js Hadana aAMMHUCTPATUBHOM MpOLENYpbl ABJIAETCS TPHHSITHE
petuernit OpraHom 06 yTBEpKAEHUHU OMMCEH Je, TOKYMEHTOB NOCTOSHHOTO XPaHEeHMUs
Ha yNpaBJIEHYECKYIO, ayAWOBHU3YalbHYIO, HAYYHO-TEXHHUYECKYIO NOKYMEHTALHIO, IO
KOTOPBIM ~ JOKYMEHTBl ~ MOAJIEXAT T[epelladye Ha [OCTOSHHOE XPaHEHHE B
roCy1apCTBEHHBIC apXMBbl U MyHHLMIIANLHBIE apxuBbl B Pecnybiuke Komu, omuceit
AOKYMCHTOB JIMYHOTO NMPOUCXOXKACHHUS, OMUCEN NEN MOCTOSHHOrO XpaHeHWs (OHIOB,
TPOLIEALINX ONUCAHKE, epepaboTKy MM yCOBEPLUICHCTBOBAHKE B MOCYIAPCTBEHHBIX U
MYHHIWNAJbHBIX apXWBaX U BKIIOYEHHH JOKYMEHTOB B COCTaB ApXMBHOro (oHpa
Poccuiickoii @enepaunu, uinu 06 0TKase B IPeAOCTaBICHUHM TOCY 1apPCTBEHHOM YCTYTH.

3.3.5. TloarotosKy 1 oopmiieHHE OTBETa Ha 3alpoC 3asBUTENsS OCYIIECTBISIOT
Crenwannctsr Oprana. TocynapcTsennble apxuBbl Pecriy6nnkn Komm yuactByioT B
NPENOCTAaBICHUH TOCYNapCTBEHHOM YCIyrd B (hopMe MpPUBIEYEHHs CIELUATUCTOB K
pabote B OI1IK MunuctepcTsa.

3.3.6. Crneunamucr Oprana 3anojiHAeT CreLUManbHBIA TpUd Ha JOKyMeHTax
«YTBEPXIEHOY, FAC  yKa3elBaeTCs  MOJNIHOE  HAMMEHOBAaHWS  Opraua,
OCYMIECTBIIOIIETO NTPEIOCTaBNIeHHE rocynapcTBenHol yenyru — « OIIK Mununcrepersa
KyJIbTYpBl, Typu3Ma U apXuBHOro nena PecnyGnuxkn Komu», fata 1 HOMep mpoToKofa
3aceanust OIIK, wa xoTopoM OBUIM  pacCMOTpPEHBI NPEACTABICHHbIE 3asBUTEIEM
JOKYMEHTBI.

YBenom/IeHHE 3aABUTES O IPUHATOM PelLIeHHH, BbIAAYA 3asABUTETIO
pe3yJibTaTa NpeAoCTaBAeHHUsS rOCYIapCTBEHHOM yCayrH

3.4. OcHoBaHMeM JUIsl Hayana HCMOJNIHEHWS aJMHHUCTPATHBHOMN poLEypbl
SIBIISIETCA MOCTYMNIIEHHE COTPYAHUKY OpraHa, OTBETCTBEHHOMY 3a Bbliady pesysibTara
NPEHOCTABICHHS YCITYTH, PEIUEHHS O MPEIOCTaBIeHUH IOCYAapCTBEHHOU YCIYIM WU
pelenns o0 oTkase B IPEAOCTABIEHHH FOCY JapCTBEHHOM ycayru (aanee - Pewenue).

AIMUHUCTPaTUBHAS ~ TpPOLEIypa  MCIONHSETCS — COTpymHHKOM — Oprasa
OTBETCTBEHHBIM 3a BeInavy Perenust.

Hpu noctyrnienun Pewenns cotpyanuk Oprana OTBETCTBEHHEBIH 32 €r0 BhIIAYY,
MHQOPMUPYET 3asBUTENs O HATMYHUH TNPHHATOTO peIIeHHs W corjacyer croco0
NOJTyYEHHs rPaXJaHHHOM JaHHOTO PelueHus.

VMndopmipoBaHHe —3asBUTENs OCYLIECTBIsleTcss 1O  TenedhoHy u  (WMIiH)
TTOCPENCTBOM OTNPABNEHHUS JJICKTPOHHOTO COOOLIEHHsS] Ha YKa3aHHBLIA 3asBUTETIeM
aapec 3JIEKTPOHHOU MOYTHI.

B ciyuae nuunoro ofpaiueHns sasBHTenst Bbigauy PelueHMs oCyliecTsiser
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coTpynHuk Oprana, OTBETCTBEHHBIH 3a BbINAdYy PelleHus, NpH JHYHOM NpHEMe HOX
pOCIUCE  3adBHTENsl, KOTOpas MpOCTABJISAETCA B JKYPHajlle pEerucTpalud, Mpu
NPEABSABICHHN MM JOKYMEHT@ YIOCTOBEPSIOLIEro JHYHOCTh, @ MpHU OOpalleHUuH
[PEACTaBUTENISl TAKKE JOKYMEHTA, MOATBEPKAAIOLIErO MOJHOMOYHS TTPeICTaBUTENS.

B cioydae  HEBO3MOXHOCTH  HHQOpPMHpOBaHMS  cremuanuct  Oprasa,
OTBETCTBEHHbIH 3a BBIAAYY pe3yNbTaTa MPEAOCTABICHUS YCIYyTH, HAaNpaBiseT
3a8BUTENIO  PelleHue depe3 OpraHU3alldiO MMOYTOBOM CBA3M 3aKa3HBIM IMHUCHBMOM C
YyBEJOMITEHUEM.

3.4.1. KputepreMm MpUHATHSA pELIEHMs O BbiAadye pe3ysbTaTa MpeaoCTaBICHUS
rOCy1apCTBEHHOH YCIyrH WIIM HANpaBjeHWHM DPe3yJbTaTa TIOCYIapCTBEHHOH YCIyry
TIOYTOBBIM OTIPABICHHUEM fBJISETCSA BHIOOD 3aABUTENIEM CIIOCO0a €ro yBEIOMIIEHHUS O
MPUHATOM DEIISHNH, BBIAaYH pe3ysibTaTa MpeI0oCTaBIeHNs FoCy JapCTBEHHOM YCIIYTH.

3.4.2. MaxcuManbHbIH CPOK HMCTIONHEHUS aJMHHHUCTPATHBHON MpOUEAypbI
COCTaBJISCT 5 KaJICHAAPHBIX [HEH CO AHsA MOCTyIeHus Petenus cotpynnuky Oprana,
OTBETCTBEHHOMY 3a €TO BBIAAYY.

3.4.3. PesynpraToM HCIIOJHEHMS aJAMHUHUCTPATHBHON MpPOLEAYpPH! SABISETCS
YBEIIOMJIEHHE 3asIBUTENIS O NPUHATOM Peruenun u (Mnun) Belgava 3assurtento Pemenys.

Crocobom  dukcaumu pesynbTaTa aIMUHHCTPATHBHOM NpOLEXyphl SBISETCS
peructpanus Pewenns B KypHaie UCXOAAIIEH NOKYMEHTALUH, BKIFOYAs QUKCALHUIO B
CUCTEME JJIEKTPOHHOI0 JOKYMEHTO000pOTa C MOMETKOMN «MCIIOIHEHO.

3.4.4, lue1x neiicTBUH, HEOOXOMUMBIX IS MIPEIOCTABIEHUS] TOCYAaPCTBEHHOM
YCIIYTH HE NIPEAYCMOTPEHO.

Hcnpagiienue 10nymeHHbIX 0Ne4aTOK H OIHGOK B BBIAAHHLIX B Pe3yjbTaTe
npeloCcTaBJIeHUs] TOCYAAPCTBEHHOH YCJIYyTd J0OKYMEHTAX

3.5. B cnydae BBISABIEHMS 3asBHTENEM OIEYATOK, OMMOOK B IOTyYCHHOM
3asBUTENIEM JIOKYMEHTE, SIBJISIOLIEMCS PE3yIbTaTOM NPEAOCTABICHHS FOCY IapCTBEHHOM
yClyru, 3asBHTENk BrpaBe oOpaTuThes B OpraH ¢ 3asBieHHeM 00 WCIpaBieHUH
JOMYLICHHBIX ONeYaTOK H OWMOOK B BBIAAHHEIX B pe3yibTaTe MpefOCTaBIeHHs
rOCYJapCTBEHHON yCIYTM TOKyMeHTax.

3.5.1. OcHoBaHWeM [ HaYala NPOLEIYPHI 10 UCIIPABIEHHUIO OTEYaToK 1 (M)
OIIMOOK, MOMYUIEHHBIX B JOKYMEHTaX, BBINAHHBIX B pe3ylbTaTe IpeaoCTaBleHuUs!
FOCYAapCTBEHHON ycnyry (majiee — Mpoueaypa), SIBISETCS MOCTyrieHne B Oprau
3aABJICHHS] 00 WCIIPABJIEHHMHU OMNEYaTOK M (WNHM) OWHGOK B NOKYMEHTAaX, BbIAAHHBIX B
pe3ynpTaTe MPeNoCTaBlIeHHUss TOCYNapCTBEHHOW yciayru (manee — 3asBieHue o6
UCTIPABJIEHUH OMEeYaTOK U (MJTH) OHIHOOK).

3.5.2. 3asBnenue o0 MCIPaBICHHUM OMEYATOK M (WIHM) OWHMGOK C YKa3zaHUeM
cocoba HHPOPMHUPOBAHHS O Pe3yIbTaTaX ero PACCMOTPEHUS U JOKYMEHTHI, B KOTOPBIX
CONEPXKATCS ONEeHYATKH U (WIIK) OIIMOKHU, MPEACTABNSIOTCS CIEAYIOLIUMHU CrocoGamu:

— JIMYHO (3asBUTEJIEM NPEACTABIISIIOTCS OPUTHHAIBI JOKYMEHTOB C ONIEYaTKaMU 1
(unu) ommbxamu, crenranuctoM OpraHa AeNarTCs KOMTHH 3THX JIOKYMEHTOB),

— Y€pEe3 OpraHM3alMI0 [OYTOBOW CBA3M (3asBUTENIEM HAMpPABJIAIOTCS KOMHU
JAOKYMEHTOB C oreHaTkaMu W (M) ownbkamu).

Ilprem u peructpauus 3asBieHNs 06 HCIPABIEHWM ONEYATOK U (WIH) OLIMGOK
OCYIUECTBJIAETCA B COOTBETCTBHH C MyHKTOM 3.3 HacTOSIIEro AIMWUHHUCTPATHBHOIO
peryiiameHTa,
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3.5.3. Ilo pesynpTaTaM pacCMOTpPEHHUS 3asBJIeHUs 00 WCIIPABIEHHMH OINEYaToK U
(uny) omnbok cnenuanuct Oprana B TeueHHe 3 KajleHIapHbIX JHEN:

— NIPUHKMaET pelleHye o0 HCTIpaBleHUH oOne4atok W (WnM) OmuboK,
AOTYWICHHBIX B JOKYMEHTAaX, BBIIAHHBIX B  pe3yJbTaTe  IPEeNOCTaBICHUS
roCylapCTBEHHOW YCIYrH, W yBEJOMIISET 3asiBUTENS O MIPUHSATOM PELIEHHH CTIIOCOGOM,
yKa3aHHbIM B 3asBJIEHUH 00 MCIpaBJE€HMH ONEYaToOK U (WiIM) OWHOOK (C yKazaHHeM
CPOKa MCIpPaBJIEHMS NOIMYIIEHHBIX OMEeYaTOK U (MJIN) OLIHOOK);

— NIPMHUMAET pelueHre 00 OTCYTCTBUHM HEOOXOOUMOCTU HCIIPABIIEHHS ONEYaToK
u (wmn) omubOK, [OONyIUEHHBIX B JOKYMEHTaX, BBIAAHHBIX B pe3yJbTaTe
NPENOCTABIEHNS] TI'OCYNapCTBEHHOM YyCIIyrM, M TOTOBHT MOTHBHPOBAHHLIM OTKa3 B
UCTIPABJIEHUM OINEYaToK M (MnM) OoMOOK, AOMYIUEHHBIX B JOKYMEHTaX, BbIAAHHBIX B
pesynbTarte MpeaoCTaBJI€HHs TOCYNapCTBEHHOH ycnyru. OCHOBaHHEM [PUHATHUS
YKa3aHHOIO pelleHHUs ABJISETCS NOCTOBEPHOCTD BBLIAHHOTO PELICHS.

Wcnpasienve omneyatok W (wiu) owWHOOK, MAOMYIIEHHBIX B HOKYMEHTaX,
BBIT@HHBIX B PE3yJibTaTe MPEJOCTABICHUS IOCYAaPCTBEHHON YCIYTH, OCYILECTBIAACTCS
cnennamcrom OpraHa B TedeHHe 3 KaJeHIApHBIX JHEH.

[Ipy wcrpaBnenwy one4yatok W (MNW) OIIHOOK, NOMYIUEHHBIX B JOKYMEHTaX,
BBINIAHHBIX B pe3yJIbTaTe MPENOCTABIEHNS FOCY 1apCTBEHHOHN YCIyTH, He IOMyCKaeTCA:

— U3MEHEHHE  COJIEp)KaHWsA  NOKYMEHTOB,  SIBISIIOIIUXCS — Pe3yNILTATOM
NPENOCTABIIEHUs] FOCY 1apCTBEHHON yCITyTH,

— BHECEHHE HOBOW MH(OpPMaUWH, CBEAEHUH U3 BHOBB IMONYYEHHBIX HOKYMEHTOB,
KOTOpBIE He OBUTM TIPEACTaBIEHB! TPH TIOfade 3asBie€HHs O NpeJOCTaBIeHUH
roCyIapCTBEHHOH YCITYTH.

3.5.4. Kpurepuem NpUHATHS pEUIEHUs] 00 HCIpaBlIeHUM ONEYaToK M (MJIM)
OIIMOOK SIBNAETCS HAMYME OMEYaTOK M (MiIM) OWMOOK, MOMYLIEHHBIX B JAOKYMEHTAX,
SIBJISIFOLUMXCS PE3YNLTATOM [IPENOCTABIICHUS TOCYAapCTBEHHOMR YCIIYTH.

3.5.5. MakcuManbHBIH  CPOK WCIIOJHEHHS aIMHMHHUCTPATHBHOW MPOLEdypbI
COCTAaBIISET He OoJiee 6 KaleHIapHBIX JHEH co NHs noctymieHus B Opras 3asBieHus o6
UCIIPABJICHUH OITeYaTOK U (HUJIH) OLIMGOK.

3.5.6. PezysnbTaTom npoueaypsl siBASETCS:

— WCHpaBJICHHBIE JOKYMEHTBI, SBISAIOIIKECS pPEe3yIbTaTOM IPeNOCTaBICHHs
roCyapCTBEHHOH YCIYTH;

— MOTHBUPOBAHHBIA OTKa3 B WCIPAaBICHWM ONeYaToK U (WiM) OIIMUOOK,
AOMYILEHHBIX B  [JOKYMEHTaX, BBINAHHBIX B  pe3yJibTaTe  MPeAOCTABICHUS
roCyAapCTBEHHON yciayrn. OCHOBaHMEM INPHUHATHS YKa3aHHOTO peIIeHMs SBISETCs
JIOCTOBEPHOCTb BBIJAHHOTO PEIUSHHUS.

Beinaya 3asBUTENIO HCIPABIEHHOTO JOKYMEHTa I[IPOM3BOJMTCS B IOpAKE,
YCTaHOBJIEHHOM ITyHKTOM 3.5 Hactodero Pertamenra.

3.5.7. Criocobom Qukcauuu pesyapTaTa NPOLEAYPHl SABISETCS PErHCTPALHS
UCIIPABIIEHHOrO  NOKYMEHTA MWJIM I[PUHATOrO pEILUeHHS B IKypHajle MCXOmALlel
JOKYMEHTALUH.

HLoxymenm, cooeporcawuti onevamxu u (unu) ouwubKu, NOCIE 3aMEHbL NOONEHCUMN
YHUUMOIICEHUIO, PaKm KOMOPO20 PUKCUPYemCs 8 0ele No PACCMOMPEHUIo 0bpaujerus
3aseumenns. '
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IV. ®opmbI KOHTPOIS 32 HCNOJIHEHHEM
AAMHHHUCTPATHBHOIO PerjaMeHTa

ITopsnok ocyniecTBICHHS TEKYLIEro KOHTPOJIS 3a COGTI0deHHeM
H HCNOJTHEHHEeM OTBETCTBEHHBIMH J0/IKHOCTHBIMHU JTHIAMM I0J10KeH il
HACTOSLEr0 AAMHHHCTPATHBHOIO PErIaMeHTa H HHbLIX HOPMATHBHbBIX
NMPaBOBbIX AKTOB, yCTAHABANBAIOWMX TPeGOBAHUS K NPEJOCTABIEHHIO
roCyapCTBEHHOMH yCJIyrH, a TaKKe NPHHITHEM HMH PeLleH il

4.1. TekymmH KOHTPOJb 3a COGNIONEHHWEM ¥ WCIOJHEHHEM [IOJOKEHHU
HACTOALLCro aAMUHUCTPATUBHOIO PErNIaMEeHTa ¥ HHBIX HOPMATHBHBIX ITPABOBEIX AKTOB,
YCTAHABIMBAIOMX  TPeOOBaHWS K IPENOCTABICHMIO TOCYIapPCTBEHHOMN yCITyTH,
OCYIIECTB/IACT HAYaJIbHUK oOTJena OMOJIMOTEYHOro, My3eHHOr0 M apXHBHOTO Jeia
Oprana.

4.2.  Kourtpons 3a  gestemsHocTeio  OpraHa 1o MIPENOCTABICHUIO
FoCyNapCTBEHHON  yCIIYTH  OCYLUECTBIISETCS MMHHCTPOM  KyJBTYpEI, TypusMa U
apxuBHOTro neja Pecnybnuxu Komu,

Ilopaok U NEPHOAHYHOCTD OCYIECTB/IEHUS TIAHOBBIX
H BHEIJIAHOBLIX NPOBEPOK NOJHOThI H KA4eCTBA NPEAOCTABJIEHHS
rocy1apcTBeHHOMH ycJayru

4.3. KOHTpONIb MOJHOTEI ¥ Ka4ecTBa MPefOCTaBIEHUS rOCYJIapCTBEHHOMN YCIIyrH
OCYIIECTBJIACTCSA [yTEM NPOBEACHUS IIAHOBEIX ¥ BHEILTAHOBBIX POBEPOK.

[T1aHOBBIE TPOBEPKH MPOBOAATCSA B COOTBETCTBUU C ILIAHOM paboter Oprana, HO
He pexe | pa3 B ron.

BHennaHoBbie MpoBepkH MpoBOAATCS B ciydae noctyruienus B Opran
obpawenuil GpU3NUECKUX M FOPUAMYECKUX JIHI[ C Kal00aMy Ha HapyLIeHUs UX IpaB U
3aKOHHBIX HHTEPECOB.

4.4. BHennaHoBbIe MPOBEPKH IPOBOAATCS B (hopMe JOKYMEHTapHO! NPOBEPKHU U
(M) BBIE3/THOM TIPOBEPKH B MIOPSIIKE, YCTAHOBICHHOM 3aKOHOIATENBCTEOM.

BHernanoBRIE MPOBEPKH MOTYT MPOBOAWTHCS HA OCHOBAHWH KOHKPETHOTO
oOpallieHus 3aABUTENs O (aKkTax HapyLIEHUs ero pas Ha NOJIy4YeHHE IoCy1apCTBEHHOM
YCIIYTH.

4.5. PesynbTaThl NIaHOBBIX M BHEINIAHOBBIX IIPOBEPOK 0OPMITAIOTCS B BHIE
aKTa, B KOTOPOM OTMEYAlOTCs BBISBICHHBIE HENOCTATKH M MPEJUIOKEHHS M0 HX
YyCTPaHEHHIO.

OTBeTCTBEHHOCTD A0JIKHOCTHBIX JIHIL 32 pemieHus u neficreus
(besaeiicTBne), npuHHMaeMble (OCyLIECTBAIEMbIE) HMHU B X0J1€ npexocTaBaeHUs
rocy1apcTBEHHOH yCayru

4.6. JIOJIDKHOCTHBIE JTMLA, OTBETCTBEHHBIE 32 NPEIOCTABIEHHE roCy1apCTBEHHOM
YCIYTH, HECYT IEPCOHANBHYIO OTBETCTBEHHOCTb 3a COOMIOAEHME MOPAAKA H CPOKOB
MPENOCTaBICHUS TOCY AaPCTBEHHOMN YCITyTH.



22

[Mosioxkenus, xapakTepusylomue TpeGoBaHusl K MOPAAKY U hopMaM
KOHTPOJIfl 32 NPe0CTABJEHHEM rocy1apCcTBeHHOH YCJayru
CO CTOPOHbI IPAMKAAH, HX 00bEeIUHEHNH U OpraHu3auui

4.7. KoHTponb 3a MpeI0CTaBIeHUEM I'OCY JaPCTBEHHOM YCIYTH OCYLIECTBIIETCS B
(opme KOHTpOJI 3a COOGMIONEHHEM MNOCIENOBATENBHOCTH AEHCTBHM, OINpeaeneHHBIX
a[MHHUCTPATHBHBIMH TIPOLENYPAMU TI0 MCIIOJHEHHIO TOCYNapCTBEHHOW yCIyrM |
MPUHATHEM PEILICHHH  TOKHOCTHBIMHM JIMLAMH, TIyTeM TPOBEOEHUs IMIPOBEPOK
COOMIONIEHUsT ¥ MCIOJHEHHs JOKHOCTHBIMU Jiiamu OpraHa IpaBOBbIX aKTOB
Poccmiickoit @enmepanuy, a Takke IONOXKEHHH HACTOSIIErO AIMHHMCTPATHBHOTO
perjameHTa.

IlpoBepka TaKKe MOXET MNPOBOAMTECS IO KOHKPETHOMY OOpPalLEHHIO
rpaxJaHWHa WIH OpTaHU3alnH,

4.8. llpu oOpamenud rpaxkaadH, HX OObeAMHEHMH W OpraHM3aluil K
pykoBoauremo OpraHa MOXeT OBITh CO3JaHa KOMHMCCHS C BKIIOYEHHEM B €€ COCTaB
rpaxcaaH, TpeNcTaBuTeNel OOILECTBEHHBIX OOBEJUHEHMH W OpraHM3alMil ajs
MPOBE/ICHHS]  BHEIJIAHOBOW  MPOBEPKM MOJHOTBI M KayecTBa MPeNOCTABICHUS
rocyapCTBEHHOW YCITYTH.

V. MocyneOnblii (BHecyaeGHbBINH) NOPSAAOK
007ka/I0BaHuA pelleHnii u aeiicTBUil (Ge3aelcTBHA)
opraHa, NpexoCcTaB/IAIOLIEr0 FOCYAaPCTBEHHYIO YCJYTy,
MHOTO()YHKIHOHAJLHOTO EHTPA, OPraHU3alHuii, yKa3aHHbIX B yacTu 1.1 craThbu
16 ®enepasibHOro 3akona ot 27 uroas 2010 r. Ne 210-03 «O6 opranusauun
Npe10CTABIEHUs TOCYAAPCTBEHHBIX H MYHHIHAIbHBIX ycJaayr», a TaKkxKe
AOJIKHOCTHBIX JIMI, FOCYAAPCTBEHHBIX
CJIYKaIIUX, pabOTHHKOB

YKazaHHas B HACTOSWIEM pasfene HMHQOpPMaLHUs [MOJIENKUT pasMELleHHIO Ha
opuumansnom Oprana, Ha EOUHOM moprane rocyJapCTBEHHBIX U MyHHMLMNATBHBIX
yeryr (dyHkuuit), Ha IlopTane rocy1apcTBEHHBIX X MYHHLHTATBHEIX YCayr (QYHKLHMIA)
Pecry6snuku Komu, B rocynapcrseHHoi nadopmanronnoi cucreme Pecry6anku Komu
«PeecTp rocynapcTBEHHBIX ¥ MyHHLHNAIBHBIX yenyr (hynkuunit) Pecnybnanku Komuy.

WUudopmauus 15 3asiBUTEs 0 ero NpaBe NOAATH sKaJ00y HA pelleHHs U
neiicTBus (beseficTBHE) Oprana, NpeJoCTABASAIONIEr0 FOCYAaPCTBEHHYIO YCIYTY,
€ro JI0JI?KHOCTHOIO JIHUA JIH0O0 FPa’kIAHCKOrO0 CJIYXKALIEro,
MHOrO(pYHKUHOHAJBHOTO LEHTPA, ero paboTHHKA, a TAK:KE OpPraHu3aLuii,
ykaszaHHbIX B 4yacTu 1.1 cratbn 16 ®epepanbHoro 3akouna or 27 s 2010 r. Ne
210-®3 «O06 opraHu3auuy NPeAoCTABIEHHS FOCYAAPCTBEHHBIX H
MYHHUHNAJIBHBIX YCAYD», HJIH HX pa0OTHHKOB NPH NPeA0CTABICHHUH
rocy1apcTBEHHOH yCayru

5.1, 3agBUTENH WMEIOT NpaBO Ha OOXKANOBaHHE peIleHHUM, MPHUHATBIX B XOJe
IIPEIOCTaBJICHUs FOCYJapCTBEHHOMN YCIYTH, NeHCTBUH MU Oe31eMCTBUSA JOMKHOCTHBIX
JIAL, FOCYAApCTBEHHBIX TPaXXHAHCKUX ciyxkamux Pecrny6muku Komu Oprana, ero
paboTHHMKa, NpY MPeIOCTaBIEHHH IOCY JapCTBEHHON YCIIYTH B 1OCY 1€GHOM TOpSIKE.
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Opranusauny, ykasaHHele B gacTé 1.1 crateu 16 ®epnepanbHoro 3akoHa ot 27
utonst 2010 r. Ne 210-®3 «O6 opraHM3alyi NPeAOCTABIEHUS] TOCYAAPCTBEHHBIX U
MYHHLHUIAIBHEIX yCiryr», B Pecriybnnke Komu otcyTeTByOT.

Ilpeamert skay100bI

5.2. 3asBUTENH MOXKET OOpaTUThCA ¢ Xanobod, B TOM YHCNE B CIEAYIOIIHX
cnydasix:

1) HapyuleHHe CpoKa pPEerucTpalMH 3alpoca 3asBHTENS O MPEAOCTABICHHH
rocylapCTBEHHOH yCJyry, 3ampoca, ykasaHHoro B cratee 15.1 DemepannHoro 3akoHa
ot 27 uroiist 2010 r. Ne 210-03 «O6 opranu3aLuy MpefoCTaBIeH s TOCYIapCTBEHHBIX 1
MYHHMIHTTATBHEIX YCITYT»;

2) HapylIeHHe CPOKa MPeNOCTaBICHHS TOCY1apCTBEHHON YCIYTH;

3) oTKas B IpHeMe JOKYMEHTOB, MPEJCTaBICHHE KOTOPBIX MpeayCMOTPEHO
HOPMAaTHBHBIMM TPAaBOBBIMH aKkTaMu Poccuiickolt Penepaunu u (umu) PecriyGnukn
Komu 1 ipeocTaBieHus rocy1apcTBEHHOH YCIIYTH, Y 3asABUTENS;

4) oTka3 B MPeNOCTaBIE€HUH TOCYNapCTBEHHOM YCIYIH, eC/iM OCHOBAaHHUS OTKa3a
He MpPeNyCMOTPEHbl QelepanbHbIMU 3aKOHAMH W MPUHATEIMA B COOTBETCTBHH C HHUMHU
MHBIMH HOPMATHBHBIMU MPaBOBBIMM aKkTamH Poccuiickolt ®Denepauvmu, 3aKOHAMHM U
MHBIMH HOPMATUBHLIMU NpaBOBbIMK akTamu Pecniybnuku Komu;

5) 3aTpeboBaHue C 3asABUTENS IIPU MPENOCTABICHHH TOCYAapCTBEHHOH YCIyrH
[UIaTel, HE TPEIyCMOTPEHHOW HOPMATUBHBIMH TIPaBOBBIMH aKTaMH Poccuiickoii
Denepaunu u (umu) Pecriybnuku Komu;

6) ortkas Oprasa, ero JOMKHOCTHOTO JIHL@, OPraHM3alUi, MpeXyCMOTPEHHBIX
qacTeto 1.1 cratbu 16 PenepanbHoro 3akoHa or 27 wronsg 2010 r. Ne 210-®3 «O6
OpraHM3aluy NMPEIOCTABICHUS TOCYIapCTBEHHBIX M MYHHIHNATBHBIX YCIyr», WIA UX
pabOTHUKOB B HCIIPaBIEHUH JOMYLIEHHBIX UMM OINE€YAaTOK M OMIMOOK B BBIJAHHEIX B
pe3ynbTaTe NpefOCTaBICHHS IOCYNapCTBEHHOM yClIyrd JOKyMeHTax JIWOO HapyLleHHe
YCTAHOBJIEHHOT'O CPOKa TaKUX UCIIPABJICHHUIA;

7) HapylleHWe CpoKa MM IIOpsAKAa BBIAAYH [OKYMEHTOB [0 pe3ysbTaTam
NPEeIOCTaBIeHUs FOCYIapCTBEHHOH YCIyTy;

8) IpHOCTAHOBJEHHE NPENOCTABIEHHS [OCYJapCTBEHHOM YCIyrH, eciu
OCHOBaHHMSl TPUOCTAHOBJIEHUS HE [IPEAyCMOTPEHBl (elepalbHLEIMU 3aKOHAMHU U
NPUHATEIMU B COOTBETCTBHH C HHUMH HHBIMM HOPMATHBHEIMU ITPAaBOBLIMH aKTaMU
Poccuiickolt Menepaunu, 3akonaMu M HMHBIMM HOPMATHWBHBIMM ITPABOBBIMH aKTAMMU
Pecnybnuku Komwu,

9) TpeGoBaHue y 3asBHTENA NpPU IMPENOCTABIEHUH TOCYAAPCTBEHHON YCIyrH
JIOKYMEHTOB WJIM MH(OpMAaliu, OTCYTCTBME M (MIIM) HEZOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBaNHCh TIPU MEPBOHAYAIBHOM OTKa3€ B NPHEMe HOKYMEHTOB, HEOOXOAUMBIX MJIs
TPENOCTaBICHNS TOCY AaPCTBEHHON yC/Iyry, MO0 B NPeIOCTABICHNH FOCY IapCTBEHHOM
YCIIYTH, 3a UCKJIFOUYCHUEM CJIy4aeB, NPENyCMOTPEHHBIX MYHKTOM 4 4acTu | cratbu 7
OQenepanbroro 3akowa or 27 wmrons 2010 r. Ne 210-®3 «O6 opraHmsanuu
NMPEeAOCTaBICHUS FOCY1aPCTBEHHBIX U MyHHULIUNANBHBIX YCIYI»;

10) TtpeGoBanue y 3asgBUTENT NOKYMEHTOB WM HMHGMOPMAalMH JHOO
OCYLIECTBNEHUS [HSHCTBHH, TpPEACTABIECHHE WM OCYIUECTBIEHUE KOTOPBIX He
MPEAYCMOTPEHO HOPMATHBHBIMU MPaBOBBIMM akTaMu Poccuiickoit ®enepaunn u (Uan)
Pecny6nmuku Komu 715t mpeoctaBiieHns rocy 1apCTBEHHOM yCIyra.
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Opranbl ucnosnuTeNbHOMH BjaacTh Pecny6iauku Komu, opranusauumu,
yNOJTHOMOYEHHbIE HA PACCMOTPEHHE 7KaJI00b! JOJIKHOCTHBIE JIMLA, pPAGOTHHKH,
KOTOPbIM MOKeT ObITh HaNpaBJieHa ’KaJ1002

5.3. JKaynoba nopmaercss 3agBMTENEM B IHCbMEHHOH (opme Ha GymaxkHOM
HOCHTEE, B 2JeKTPOHHOHU Qopme B OpraH.

[lpuem xamob6 B  MNHCBMEHHONW  (oOpMe  OCYLIECTBISETCS  OpraHaMi,
NPEOCTABNIAIOIIUMY  TFOCYJapCTBEHHBIE  yCIyTH B MecTe  MPeNOCTaBJIEHHs
roCy1apCTBEHHON yCIOyru (B MeCTe, Ile 3asBUTENb MMOAABal 3allpoc Ha IONyYeHHe
rocyIapCTBEHHON yCIIyI'd, HapylueHue IMopsaKa KOTopol obxanyercs, 1Mo B MecTe,
IJIC 3asBUTENEM T0JIY4EH PE3yNILTAT YKa3aHHOM rocy IapCTBEHHOM YCyTH).

Kanobr! Ha pelmienus u geicTeus (6ezaelicTare) pykosoautess Oprana noaawTcs
B BBILIECTOSIUMHA OpraH (IpM €ro Halu4YuM) JuOO B Clydae €ero OTCYTCTBUS
paccMaTpHUBarOTCs HEMOCPEACTBEHHO pykosoauTeneM Oprana. XKano6bl Ha peueHus u
aefictBust (0e31eHCTBHE) PYKOBOAMTENS TEPPUTOPHUAIBHOIO OpraHa, CTPYKTYPHOTO
moapasfeieHns, [[pPeAOCTaB/SIOIEro TOCYAapCTBEHHYIO  YCAYry, TOHATCS B
COOTBETCTBYIOLIMH OpraH UCIONHUTENbHON BacTu Pecry6iuku Komu,

Ilopsinok noaaum ¥ paccMOTPEHHS KAJO0bI

5.4. Kanoba na pemenus u neifctus (6esmeiicTBre) Oprana, pyKOBOXHTENS
Oprana, WHOro IOMKHOCTHOro nuua OpraHa, rOCyHApCTBEHHOTO IPa)aaHCKOTO
CJIyXallero MOXKeT ObITh HalpaBlieHa 4Yepe3 OpraHU3alUI0 IOYTOBOM CBA3H, HMHYIO
OpraHMU3alHI0, OCYLIECTBISIOULY0 AOCTaBKY KOPPECTIOHAEHLIMH, ¢ HCIOJIb30BaHUEM
MH()OPMALMOHHO-TEJIEKOMMYHUKALMOHHONH ceTH «MHTepHeT», oduLManbHOro caiita
Oprana, Enunoro noprana rocyn1apcTBEHHBIX M MyHHWLMNANBHBIX ycIyr (GyHKImit),
[Toprana rocynapCTBEHHBIX ¥ MYHMUMIANBHBIX yciyr (Qynkiui) Pecnybanku Komu
(nanee — mopTanel rocyJapCTBEHHBIX M MYHHIMIIANBHBIX yCiIyr (QyHKUMiT), a Taxxke
MOET OBITh MPHUHSITA MPH JINYHOM MpUEME 3asiBUTENI.

5.5. Peructpaums xanobel ocyumectBisercs OpraHoMm, COOTBETCTBEHHO B
KypHane yuera dxanod Ha pelmeHus M gaeictBust (OesmeiictBue) Oprana, ero
AOJKHOCTHBIX JIMLL M FOCYAapCTBEHHbBIX MPa){JaHCKUX clyxaluux, (nanee — XKypnan)
HE MO3/lHee CJICYIOLIero 3a JAHEM €€ ITOCTYIIEHHs pabodero AHs ¢ MPUCBOEHUEM el
PETUCTPALINOHHOTO HOMEPA.

Benenue JKypnana ocymectsisiercs o GopMe U B MOpsIKE, YCTAHOBICHHBIMH
npaBoBBIM akToM OpraHa.

OpraHom BbIAAETCS PACIUCKa 3aSBHUTENIO B MTOJYUYEHUH OT HEro Kalo0bl U WHBIX
NPEACTaBIEHHBIX NOKYMEHTOB B ITMCBMEHHOH ¢GopMe Ha GyMaKHOM HOCHUTENe ¢
YKa3aHUEM PEruCTPallMOHHOTO HOMepa Kalo0bl, NaThl U BPEMEHH ee MpHeMa, [EpedHs
NPEACTaBIEHHBIX TOKYMEHTOB HEMOCPEACTBEHHO TIPH TUYHOM IPHEME 3asiBUTENS.

Pacriicka O peructpaummn xano6bl Ha pelleHus M JAedcTBus (GesfelicTBue)
Oprana ¥ ero JOJKHOCTHBIX JIML, TOCYIapCTBEHHBIX TPAKAAHCKUX CIYKALMX K
MOJly4YeHUH NOKYMEHTOB C YKa3aHHEM DErHCTPAlMOHHOTO HOMEpa KaloObl, AaThl U
BPEMEHHM ee TNpHema, C HUCTOIb30BaHueM HH(OPMALMOHHO-TEIEKOMMYHHUKALMOHHOM
cetn «MHTepHer», oduumanpHoro caifrta OpraHa, Mopraigbl I'OCYAapCTBEHHBIX U
MYHULHMOANBHBIX  yciyr  ((QyHKUMH), OPraHM3alMIO TOYTOBOH  CBSI3H, MHYIO
OpraHu3al|io, OCYLIECTBISIIOILYIO  JOCTAaBKYy  KOPPECMOHACHLWH, HaMpaBiseTcs
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3aSBATEII0O  4Yepe3  OpraHu3alui0  IOYTOBOW  CBSI3HW, HWHYK  OpPraHU3allHIo,
OCYLIECTBISIOUIYIO AOCTaBKY KOPpPECTOHACHUWH, B TeUeHUe 3 KaleHAapHbIX JAHEH co
JIHSL UX perucTpaLuH.

XKanoba B TeyeHue OAHOro pabodero AHS CO [IHA €€ PEerrucTpaldd IMOIJIEKUT
nepefaue JODKHOCTHOMY JIMLY, paOOTHHUKY, HaJeJEHHOMY IIOJHOMOYUSAMHU 10
pPaccMOTPEHUIO Kayoo.

5.6. XKanoba fonxHa COnepx)arTh:

1) HaumeHoBaHve  OpraHa, Jpo/ukHocTHOoro  Jyuua  OprasHa,  nubo
rOCYyIapCTBEHHOTO Tpa)kKJaHCKOro ciyxamero W (uwiM) paGOTHHKA, pelieHUus W
neiictBus (Oe3melicTBHE) KOTOPBIX 00XKATYIOTCS,

2) dhamuinio, UM, OTUECTBO (IIOC/IENHee — MpPU HAJUYMH), CBEJCHHUS O MeCcTe
KUTENhCTBA 3asgBUTENS — (DU3NUECKOTO JHla J1ub0 HAMMEHOBAHHE, CBEICHUS O MECTE
HaXOXICHUS 3asBUTE/s1 — OPUAUUECKOTO JIMLA, @ TakKe Homep (HOMepa) KOHTAKTHOTrO
TeneoHa, aapec (agpeca) 3JIEKTPOHHON MOYTHL (IIpU HATWYHUH) U MOYTOBLIN alipec, 1Mo
KOTOPBIM TOJIKEeH OBITH HAlpaBJieH OTBET 3asiBUTEIIO;

3) cBexmeHust 00 oOxallyeMbIX pelleHusx U nedcrusix (6espeiictBumn) Opraxa,
JTOJDKHOCTHOTO jiuia OpraHa, 1Mo rocy1apCTBEHHOIO Ipa)JaHCKOTO CITYKallero,

4) noBOABl, Ha OCHOBAaHHMMU KOTOPBIX 3asBUTENb HE COINIACEH C pEelICHHWEM WU
neiicteusamu  (GesnmeficteueM) Oprana, poyxHOCTHOro Jmua Oprada, Jmbo
roCyAapCTBEHHOTO IPaXJaHCKOTO CITyKalllero.

3asiBUTENIeM MOTYT OBITh IPEACTABIEHbBl OPUTHHAIBI JOKYMEHTOB (MPU HAJIUYKH),
MOATBEPKIAIOIINE JOBOAb! 3asBUTEIS, IMOO UX KOMHH.

5.7. B cayuae ecnau oxanoba rnonaercs 4depes IPEACTaBUTENS, TaKKe
IPeACTABISIETCS] OKYMEHT, MOATBEPXNKAAIUMH ITOJHOMOYUS Ha OCYILECTBJICHHE
JENUCTBUH OT WMEHM 3asBUTeNss. B KkadecTBe MOKYMEHTa, MOATBEPXKIAIOIIETO
MOJHOMOYMS Ha OCYLUECTBJIEHHE NEHCTBUN OT HMEHHU 3asiBUTES, IPEACTABIISIETCS:

a) oopMJiieHHas B COOTBETCTBUHU C 3aKOHOAATeNbCTBOM Poccuiickoit Menepannu
JOBEPEHHOCTh (/1 PUIUMUECKUX JIHLL);

6) ohopmileHHast B COOTBETCTBHHM C 3aKOHOJaTeNbcTBOM Poccuiickoit Denepannu
JIOBEPEHHOCTh, OANWCAHHAS PYKOBOIUTENEM 3asBUTENS WIH YIIOJIHOMOYEHHBIM 3THM
PYKOBOAMUTENEM JIMLIOM (U1l OPUAUYECKUX JIULL);

B) KOIMsI pELUEHUs] O Ha3Ha4deHUH wid o0 n3OpaHuu nubO KOmMHUs MpHKasa o
Ha3Ha4YeHUM (QU3MYECKOI'o JIML@ Ha JOMKHOCTh, B COOTBETCTBHU C KOTOPBIM TaKoe
¢busznyeckoe nuUO oOnamaeT NpaBOM ACHCTBOBATH OT HMEHM 3asBUTeNd 0Oe3
JNOBEPEHHOCTH.

5.8. B cnyuae eciam xanoba mopaHa 3asBureneM B OpraH B KOMIIETEHLHUIO
KOTOPOIo He BXOAWT IIPUHATUE pELICHUd IO kKajnobe, B TeUeHHe 3 KaJleHIapHBIX AHEH
CO AHs €e perucTpalyu YINOJHOMOYEHHOE MOJYKHOCTHOE JIMLO YKa3aHHOTO opraHa,
HarpaBisieT >Kajoby B Opral, IPeNOCTaB/SIIOIIMN TOCYJapCTBEHHYIO YCAYrYy H
YTOJIHOMOYEHHBIH B COOTBETCTBHHM C KOMIIETEHIIMEW Ha ee pacCMOTpeHHe, W B
MMCbMEHHON (popMe HH(POPMHUPYET 3asiBUTENIS O MepeHaINpaBIeHU N Kaao05l.

[lpu sTOM CpoK paccMOTpeHHs KanoObl HCYHUCISETCS CO JHS perducTpanuy
2Ka00bl B OpraHe, NPeJoCcTaBIIsIOEM FOCy IapCTBEHHYIO YCIIYTY U YITOTHOMOUEHHOM B
COOTBETCTBUHU C KOMIIETECHIIMEH Ha €e pacCMOTpEHHE.

5.9. B cilyuae yCTaHOBIIEHHUS B XOJ€ HJIM IO pe3yJbTaTaM PacCMOTPEHHS KanoObl
NPHU3HAKOB COCTaBa aJAMMHHUCTPATHBHOIO IpaBOHApYLIEHHS, MPELyCMOTPEHHOTO
3aKOHOAATELCTBOM Pocculickon Denepauun 06 aIMUHHUCTPATUBHBIX
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NpaBOHAPYILIEHUSX, WM NPU3HAKOB COCTaBa IPECTYIJIEHUS HWMEIOLUECS] MaTepuabl
He3aMeIJIUTeNbHO (He Mo3JHee | KaleHIapHOro JHS CO AHs yCTaHOBJICHHUS yKa3aHHBIX
0OCTOSTENIbCTB) HAIPABIISIFOTCS JIOJDKHOCTHBIM JIMIOM, PabOTHUKOM, HaIeleHHBIMU
MTOJIHOMOYHSIMH TI0 PACCMOTPEHHIO kKanod, B OpraHsl IPOKYpaTypHI.

Cpoku paccMoTpeHHs KaJ100

5.10. XKanoba, noctynuswas B OpraH, JM00 B BBILIECTOSIIIMHA opraH (Mpu ero
HAJMYUKM) TOJJICKUT PAacCMOTPEHMUIO B TeueHue |5 kaneHOaapHBIX IHEH co JHS ee
peructpauuu, a B ciydae oOxaynoBaHusi oTkaza Oprana B [pueMe [JOKYMEHTOB Y
3asiBUTENS JIMOO B MCIPAaBIEHUHM JAOIIYLICHHBIX ONEYaTOK M OMMOOK MM B Cly4ae
00’KaJlOBaHKs HapyLUCHHUS YCTAHOBJIIEHHOIO CPOKA TAaKUX UCIPABICHUN — B TEUEHHE S
KaleHJapHbIX JHEH CcO [HS ee perucTpauny, ecnu OoJiee KOPOTKHE CPOKU
paccMoOTpeHus  KanoObl  He  YCTAHOBAEHBl  OpPraHOM,  IPEJOCTaBISIOIIUM
rocyapCTBEHHYIO YCIIyTy.

IlepeveHb OCHOBAHUH /ISl 0TKA3a B YA0BJIETBOPEHHUH KAJT00bI
H nepevyeHb OCHOBAHHH MJ1A OCTaBJ/ICHHA Ka100b1 0e3 oTBeTa

5.11.  OcHoBaHusi A1 NPUOCTAHOBIEHHS  PacCMOTPEHUs] KajloObl  He
NIPEAYCMOTPEHBI.

5.12. OcHOBaHHIMHU AJI OTKa3a B YJOBIETBOPEHUH KaNoOObI SIBISIOTCS:

a) HaJIMuMe BCTYIHUBILIErO B 3aKOHHYIO CHUJIY PELUEHHs cyaa, apOUTpa)xxHOro cynaa
10 Kajo0€e 0 TOM XK€ MMPEAMETE U 110 TEM K€ OCHOBAaHMSIM;

0) nozxava >kajno0bl JIMLIOM, TIOJTHOMOUHS KOTOPOIO HE IIOATBEPKACHBI B NOPsAKE,
YyCTaHOBJICHHOM 3aKOHOAATeNbCTBOM Poccuiickoit Menepauny,

B) HaJW4Yue pELIeHHs I0 Kanobe, NPUHSITOIO paHee B COOTBETCTBHU C
TpeboBanusamu [lonoxennuss 00 OCOOEHHOCTSIX MOJaud M PaccMOTpeHHs xajiobd Ha
pewieHuss U aewcrust (Oe3nelicTBHe) OpPraHOB MCIOJHHUTENBHON BiaacTH PecrnyOnuku
KoMH ¥ uX HO/DKHOCTHBIX JIML, FOCYNAPCTBEHHBIX TPa’KAAHCKHUX CIYXKAIIUX OpPraHoB
ucnonHuTenbHOW Bnactu Pecny6iuku Komu, yTBepXIEHHOTO IIOCTaHOBJIEHHEM
ITpaButenscrBa Pecrrybnuku Komu ot 25 nexabpst 2012 r. Ne592, B OTHOLIEHHH TOrO
K€ 3asBUTEJISI U 10 TOMY K€ IIpeaMeTy XKanobbl;

r) Npu3HaHue xanoObl HEOOOCHOBaHHOM (pewieHus u nelcteus (Oe3neicTBue)
NPU3HaHbl 3aKOHHBIMU, OTCYTCTBYET HapyllIeHUE NpaB 3asiBUTEIIS).

5.13. B cnyuae ecnu B kxamobe He ykasaHbl GaMWiIus TpaxmaHHWHa,
HalpaBUBLIETO kajlo0y, WIX NMOYTOBBIM afpec, 0 KOTOPOMY IOJIKeH OBITh HarpaBlieH
OTBET, OTBET Ha )Kaj100y HE JaeTCsl.

OpraH, JOKHOCTHOE JIHMLO, pabOTHUK, HaNENEHHBIH TMOJHOMOYHUSMH 110
PacCMOTPEHKIO Kalo0, Npu MOyHEHUH Kalobbl, B KOTOPOH CONEpIKATCsl HeLIEH3YPHbIe
nubo OCKOpOWTENbHBIE BBIPAXKEHUS,, YTPO3bl JKU3HH, 3HOPOBBI0 M HMYIIECTBY
JIOJDKHOCTHOTO JIMLA, paOOTHHKA, a TaKXKe YJICHOB WX CEMbH, BIPaBe OCTABHUTH K00y
0e3 oTBeTa MO CyLLECTBY IIOCTABJIEHHBIX B HEH BOIIPOCOB U B T€YEHME 3 KaJleHIapHBIX
JHEH CO IHS perucTpauuy kajoObl COOOUIMTE rpa)XaaHHHY, HallpaBUBIIEMY Kanody, o
HEAOMYCTUMOCTH 3/10YIOTPEOAECHUS TPABOM.

B cinyvae ecau TekcT xanoObl He MOAJAETCS MPOYTEHHIO, OTBET Ha *kajlody He
JaeTcss W OHAa He [OJIEXKMT HampaBICHUIO Ha pPacCMOTPEHME B  Oprad,
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MPenOCTABNAIOUIMI  [OCY1apCTBEHHYIO YCJIYry, OpraH MeCTHOTO CaMOYyMpaBieHH,
AIOTKHOCTHOMY JIMLY, PabOTHHKY, HAEeNEHHOMY MOJHOMOYMSMH MO PacCMOTPEHHIO
Kallod, B COOTBETCTBUM C WX KOMIIETEHLIHEH, O 4eM B TedeHWe CeMM IHel cO JHS
perucTpanmy kanobbl cOOOLIAETCS TpaXKAaHWHY, HANPaBUBLIEMY XKaloby, ecid ero
(amunus ¥ MOYTOBBIH aAPEC MOANAIOTCS IIPOUTEHHUIO.

Pe3yabTaT paccMOTpeHH KaJ06bI

5.14. Ilo pesynbTaTaM pacCMOTpeHHsI KajdoObl MpPUHHAMAETCs ONHO U3
CHEAYOLMX PELICHUH:

1) wanoba ynoBAETBOpPsETCS, B TOM dHCle B (OPME OTMEHBI MPHHATOrO
peleHys, HCTIPABIICHUS JOMYIEHHBIX ONEYATOK U OIIMOOK B BBILAHHLIX B PE3yJIbTaTe
IPSAOCTABICHHA TOCY[apCTBEHHOH YCIyTd [JOKyMeHTax, BO3BpaTa 3asBUTEIIIO
ACHEXHBIX  CPEACTB, B3MMAHHE KOTOPBIX HE TNPELYyCMOTPEHO HOPMATHBHBIMH
NpaBOBBIMK akTaMu Poccuiickolt denepalun, HOPMATHBHBIMU IIPABOBBIMHM AKTAMH
Pecnybauku Komu,

2) B yZIOBJIETBOPEHHH XKaNI00B! OTKA3BIBAETCS.

YKkazaHHOe pelLlleHHe npuHEMaeTcs B hopme akta Oprana.

llpu ynosnersopennu sxamoGel Opran NpUHUMAeT HCYEPIBIBAIOIIIE MEPBI 10
YCTPAHCHHIO BBIABJICHHBIX HAPYIICHUH, B TOM YUCIE MO BblAave 3asBUTEIIO Pe3yIbTaTa
FOCYMAapCTBEHHON yCIyry, He MO3JHee 5 KaleHAAapHBIX NHEH €O JAHA NPHUHSTHS
PeIIeHNs, eC/IM WHOE HE yCTaHOBJICHO 3aKOHOIATeNbcTBOM Poccuiickoit ®enepauuu,
Pecny6nuxu Komu,

B cnysae ynosnerBopenus kanobbl B (opme HCIpaBieHHS JOTIYLIEHHBIX
OEYaToOK W OWIMOOK B BBIAAHHBIX B PE3yJbTaTe MPENOCTABIEHUs TOCYAAPCTBEHHOI
YCIyTH JOKyMEHTaX, OTBETCTBEHHOE JIMIO B TeYEHHE S5 KaleHIApHBIX THEH co AHS
PerncTpanuy kanobkl IOTOBUT IIPOEKT MOTHBHUPOBAHHOTO OTBETAa O pe3yJbTaTax
PacCMOTpeHHs kanobbl, B TOM 4YHMCJE NPOEKT MAOKYMEHTA C HCIPaBIEHHBIMH
JOTYLIEHHBIMHU ONIeYaTKaMt U OLINOKaMHU.

Mopsanok undopmuposanus 3aaBuTe/Is 0 pe3yabTaTax paccMOTpeHHUs
KaJ100bI

5.15. He nmosmnee nms, cremyroliero 3a AHeM MPUHATHS YKa3aHHOTO B MYHKTe
5.14  Hacrosiiuero AJMMHHMCTPaTHBHOTO DErIAMEHTA DELIEHHS, 3afBHTENI0 B
MTUCEMEHHON (hOpMe M 110 KeNaHuIo 3asBUTENs B 3NEKTPOHHON (hopme HanpasJsieTCs
MOTHBHPOBAHHBIH OTBET O Pe3yNbTaTaX PacCMOTPEHMUS Kal06I,

B MoTuBMpoBaHHOM oOTBeTe 1O pe3ymbTaTam paccMOTpeHUst  KalloObl
yKa3bIBArOTCH:

a) HaumeHoBaHWe OpraHa, pacCMOTPEBIIEro Kanoby, NOJDKHOCTB, (hamunus,
WMsl, OTYEeCTBO (IIOCJENHEE — TPH HaMYMKM) JOMKHOCTHOTO JIMIa, paOOTHHKa,
NPUHSBLIETO peLieHHe T10 xKanobe;

0) HOMep, maTa, MECTO MPHUHSATUS PELIEHHs, BKIIIOYas CBEIEHHS O NOKHOCTHOM
mine OpraHa, pelieHne win neicTsus (6esneitcTre) KOTOpPOTO 00XKaIyIOTCS;

B) damuins, uMs, OT4ecTBO (NOCNENHEe — TP HATHYMH) WIH HaHMEHOBAHUE
3asIBUTEJIS;

I') OCHOBAHMS JUIsl IPUHSATHSA PELLEHHUS 10 XKaiobe;
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A) TpHUHATOE IO Kajobe pelleHne ¢ YKa3aHHeM apryMeHTHPOBAHHBIX
pazbSCHEHUH O MPUYUHAX NPUHITOrO PeLleHUS;

€) B cllyyae eciiy jkajno0a MOMJIECKUT YNOBIETBOPEHUIO - CPOKM YCTpaHEeHMUs
BBISIBJICHHBIX HApyLIEHWH, B TOM YHCJIE€ CpPOK [IPEAOCTaBJICHUS pe3yibTaTa
roCylapCTBEHHOM yciayru, WHpopMauus O OEHCTBUSAX, OCYIIECTBISEMBIX OpPTaHOM,
NpPeOoCTaBISIOIIMM ~ TOCYJapCTBEHHYIO  yClIyry, B LelsIX He3aMeIJTUTETLHOTO
YCTpaHEHWs BBISBIEHHBIX HapylleHHH TNpU OKa3aHWHM TOCYHapCTBEHHOM YCIIyrd, a
TAK)K€ IIPUHOCSTCS H3BUHEHUS 34 JOCTaBJIEHHble HeyloOCTBA M  YKa3bIBaeTCs
UHpOpMaLUs O JajbHEHIINX NeHCTBUSAX, KOTOPble HEOOXOIUMO COBEPUINUTD 3asIBUTEIIIO
B 1IEJIX [TOJIy4eHUs FOCYJapCTBEHHON YCITyTH;

) CBEICHMSI O Mopsiake 06KanoBaHUS IPUHSTOrO IO KaIo0e pelIeHus.

ITopsinok 00ai0BaHHs peleHHUs M0 xkajo0e

5.16. B ciiyuae Hecorsnacus ¢ pe3ysibTaTaMy A0cyaeOHOro 00KaloBaHUs, a TAKKe
Ha J1000M CTagWMW pacCMOTPEHUsS CIIOPHBIX BOIPOCOB 3asBUTENb HMEET IIpaBo
o0paTuTbCst B Cyd B COOTBETCTBHH C  YCTAHOBJEHHBIM  JACHCTBYIOIIUM
3aKOHOAATEIbCTBOM ITOPSIAKOM.

IIpaBo 3asBHUTENA HA MONyYeHHe HHPOPMALUHM U JOKYMEHTOB,
He00XOAMMBIX JJIs1 000CHOBAHHS U PACCMOTPEHHUS KAJI00bI

5.17. 3asBUTENB BIIpaBe 3alpallyMBaTh U MOJyd4aTb HHOOPMALUIO U AOKYMEHTHI,
HeoOxouMble 1J11 0OOCHOBAaHHS M pACCMOTPEHHS JKalOOkI.

3asBuTens obpamaercs B OpraH ¢ 3asBjIeHHEM Ha IMOJlydeHHe HHGMOpMalMK H
JOKYMEHTOB, HEOOXOAMMBIX Ui OOOCHOBAaHUS W pacCMOTpeHHUs >KajoOwl (mamee —
3asBJIEHHE) B IMCbMEHHOH popMe Ha 6yMaKHOM HOCUTeEJIE, B 3JICKTPOHHOU dopMme.

3asBIEHUE MOKET OBITh HAIIPABIEHO Yepe3 OPraHU3aLMIO MOYTOBOMH CBSI3H, HHYIO
OpraHM3aLMI0, OCYLUECTBISIOUIYI0 JOCTaBKY KOPPECTOHAEHIINH, C HCIOJNL30BaHUEM
MH()OPMAIIMOHHO-TEIEKOMMYHHUKAaLIMOHHON ceTn «MHTepHeT», OhUIMaNBHOro caiita
Oprana - http://www.mincult.rkomi.ru//, a Takxe MOXeT ObITh IPUHATO IPH JHYHOM
npueme 3asiBUTEJIS.

3asiBieHHe NOJDKHO COAEpPKaTh:

1) naumenoranue OpraHa, €ro JOJKHOCTHOTO JIMLA JIHOO TFOCYIapCTBEHHOTO
IpakIaHCKOTO CJIY>Kalllero opraHa HCIOJHUTENBHON Biacté PecnyOiuku Komu, B
KOMIETEHMHU KOTOPOr0 HaxXOAWUTCS HMH(OpMaLHWs W JOKYMEHTHI HEOOXOAMMBIE IS
00OCHOBaHMSI U PaCCMOTPEHUS KaJOOBI;

2) pamuiuio, UMs, OTYECTBO (IIOC/HENHEe - MPHU HAJIWYHK), CBEIEHHS O MECTe
JKUTENbCTBA 3adBUTENS - (PU3UYECKOTo JULA OO HAMMEHOBaHUE, CBEIEHHS O MECTE
HaXOXIACHHs 3asiBUTENIS - FOPUAMUECKOrO JIMLA, a TaKxKe HoMep (HoMepa) KOHTaKTHOIO
TenedoHa, aapec (aapeca) IEKTPOHHON MOYTH! ([IPU HAJIHYMH) U MOYTOBBIN ampec, 1o
KOTOPBIM JIOJI’KEH OBITh HATIPaBJI€H OTBET 3asBUTEIIO;

3) cBeneHust 06 HH(OPMALMU U JIOKYMEHTAX, HEOOXOAMMBIX [T 0OOCHOBAHUS U
paccMOTpeHUS KaJlo0kI

Cpox mnpenocTtaBieHHs WHQOpPMAUMM M JOKYMEHTOB, HEOOXOAWMBIX IS
00OCHOBaHHMSI M PACCMOTPEHHMs kKaloObl COCTaBJSIET S5 KaJIeHAAapHBIX AHEH cO JHS
perucTpauuy 3asBieHHs.
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OcHOBaHU# 1N 0TKa3a B IpUEME 3asiBICHHS He NTPeyCMOTpPEHO.

CnocoObl nHpOpMHUPOBaHUA 3a8BUTE/IS O MOPSAKe NOJAYH H PACCMOTPEHHS
AKa100bl

5.18. Mndopmanus o nopsiake nofadn U pacCMOTPEHHUS JKaJI00k! pa3sMelIaeTcs:

— Ha MH(MOPMALMOHHBIX CTEHIAX, PAacIooKeHHbIX B Oprake;

- Ha opuumansHoM caifte OpraHa;

- Ha Iloprane rocygapCTBEHHBIX W MYHULMWMANBHBIX YCIYr ((QyHKLHN)
PecnyOmukn Komu u (unu) EnuHOM moprane rocylapcTBEHHBIX W MYyHHLUNAIBHBIX

yenyr (hyHKUuH);
5.19. Uudopmaunto o mnopsaxe IMOAaYdl W PaCCMOTPEHHS KaJoOBl MOXHO
MOJTYYUTh:

— TMOCPEeACTBOM Tele(hOHHOH cBsizK 1o Homepy OpraHna,
— TOCPEICTBOM (PaKCUMUIIBHOTO COOOIIEHNS;
- NP IUYHOM obpaiieHut B OpraH B TOM YHCJIE IO 3JIEKTPOHHOMN IOYTE;
~ TpM NMUCbMEHHOM oOpaiueHuun B Opran;
— myTeMm MmyOJIHYHOro HH(HOPMUPOBAHUS.



30

[Ipunoxenue Ne |

K IMUHHCTPATUBHOMY pErJIaMEHTY

IPENOCTaBIEHNUs TOCYAIapCTBEHHON YCIyTH

I10 [TPOBEJAEHUIO OKCIIEPTU3BI LIEHHOCTH

ApPXMUBHBIX JOKYMEHTOB U BKJIIOUEHUIO JOKYMEHTOB

B coctaB ApxuBHOro (hoHxaa Poccuiickoit ®enepariuu

Aaunble 3asBuTENs (PU3MUECKOrO JIHUA, HHAHBHAYAJILHOTO NPEANPHHAMATENS)
Damuius |

\ Ne 3e1npoca1 I

Opran, 06pabaTeIBarOIINH 3aMpoc Ha
NpefOCTaBIEeHHE YCIYTH

Nwms
OtuecTBO
Harapoxnewws
[Tlomnnoe
HaUMEHOBaHUe
MHIUBUAYaJIBLHOTO
TIpeTPUHIMATEJTS
‘OrPHUIT’
JOKYMEHT, y10CTOBePAIOU I JUUHOCTH 3aBUTE/IS
‘Bun |
Cepust | 'Homep
Brigan Hara
: | BBLIAYU
Anpec peructpauuu 3asapureJis /
IOpuanyecknii agpec (aapec perucTpauuu) HHAHBUAYAJILHOIO
npeAnpUHAMATES
Unnekc Pernon
I ‘ ~ Hacenennerit
Paiion
| TTYHKT
Viuua
Jlom 'Koprryc | Ksaprupa
Anpec MecTa :KUTeJbCTBA 3asiBUTES /
IoyToBbIii agpec HHAHBHAYAILHOTO NPEANPUHAMATENS
HMupexc Pervon
'Paifon HaceneHnHerit

' Homep dopmupyercs npu perucTpaLmy B perHoHabHOW KOMIIEKCHOH MH(popMalnoHHOR cucteme «["ocycnyru —
Pecnydnnka Komuy

* [Mone oTOGpakKaETCA, ECAIM TH 3aABUTENA «MHaMBUAYaNbHbIR NPEANPUHUMATEIbY

? 3arofoBOK 3aBUCHT OT THNA 3aABUTENS

* 3aro0BOK 3aBHCHT OT THNA 3aABUTEIS
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TYHKT

Yauua | | o
Jowm Kopnyc | Ksaprupa
Kowrawruwe |
AaHHbIE
3ATIPOC?®

IIpeacrasiensl cieayoume J0KyMeHThI
1
2
3

‘Mecto nonydenus pesynsrara
TIPENIOCTABIICHHUS YCITYTH

Cnocob nonmyuenus pesynsrata

JaHHble npeacTaBUTENA (YIOJHOMOYEHHOIO JInLA)

 Oamunus

Mwmst
- OtyectBO

Jlata poxnenns e
HOKyMeHT, y10CTOBEPAIOILHIT JTHUHOCTD npeacTaBuTeNs (YNoJHOMOYEHHOI 0

JIH1A)
Bun
Cepnst Howmep
i Jara
Bolgan A
f BBIZAYU
AZpec perucTpauny npeacTaBUTeNs (ynoaHomouenHoro aumna)

Munexc | ‘ - Peruon
. 'Hacenennrrit
Paiion ;
o TYHKT
 Yuna
Jom Kopriye Ksaprupa

AJlpec MecTa JKUTeNbCTBA NMPeACTABATES (YnostHomouenHoro iuua) -
Hupexc Peruon
. Hacenenunrit
Paiion g
v ; MIYHKT
Ynuua

" Hanonuenue 610ka u coctas noneit 3aBucat OT YCIyru
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Jlow

'Koprye |

Ksaprupa

KoHnTakTHbIC
JaHHbIE

[ata

Ioxmuer/@NO



33

ITpunoxenue No 2

K aIMUHUCTPATUBHOMY pPErJIaMEHTY

[PEeOCTaBIEHUs rOCY JapCTBEHHOH yCIIyTrH

10 MPOBEACHUIO IKCIIEPTU3bI HIEHHOCTH

ApXVBHBIX JIOKYMEHTOB U BKJIFOUEHHIO JOKYMEHTOB

B cocTaB ApxuBHOro gonna Poccuiickolt denepaunu

’ Ne 3anpoca’

Opran, o6pabaTeIBaroLMi 3a1poc Ha
MPeIOCTaBIECHUE YCIYTH

7
JlanHble 3asaBUTENd (IOPHANYECKOTO JHLA)

[TonHoe HauMeHOBaHUE
ropuarUeckoro auua (B
COOTBETCTBHH C
yUpeIUTEeNbHBIMU

- OpraHn3alroHHO-IpaBoOBasi
dbopMa FOPUAMUECKOTO 11La

damunus, uMsl, OTHECTBO

PYKOBOAMTETIS
IOPUANYECKOrO JINLA
OI'PH |

KOpuaunveckuii aapec
Muaeke Peruon
Papion Hacenennsli myHKT
Yiuna
Jlom Kopnye | 'Ksaprupa
‘ IouToBBIH aapec
Uupekc Peruon
Paiion HaceneHHbIN NYHKT
Ynuua
Hom Kopnyc ~ Ksaprupa
KonTakTHBIE
AaHHbIE

3AITPOC®

IlpeacrasiieHbl cieqyomne JOKYMEHThI

® Homep thopMupyeTCa NpH perucTpallii B PerHOHaNbHON KOMIUIEKCHOH HpopMaunoHHON cucTeme «l ocycnyru —

Pecrnybnuka Komu»

" HaHHblif 610K W BCe NOCAEAYHOWHE OTOOPa)aroTCs MpH HEOOXOAMMOCTH, B COOTBETCTBHH € aAMUHHCTPATHBHbIM

pEernaMeHTOM Ha OKasaHUE YCIIyI'u

® Hanosnuexue 610Ka 1 COCTAB NOJIEH 3aBUCAT OT YCIyTk



34

‘Mecto nony4enus pesynaprara
NPENOCTABIECHUS YCITYTH

Crioco0 nosrydeHus pe3ybrara

Januble npeactaBuTes (YNOJHOMOYEHHOrO JIMLA)

 Qamunus

- HNwms

OTt4ecTBO

Hata poxnaenus

,HOKyMeHT, leOCTOBepﬂlOlH"ﬁ JJUHYHOCTDb NPEeACTABHTECJIA (yﬂOJIHOMO‘leHHOFO

JIN1A)
Bun
Cepus ' Howmep
Brigan éﬂaTa
' BBLOAYH
| A/ipec peruecTpauHy nNpeacTaBuTeis (YNoJaHOMOYEHHOT0 JIMLA)
Hupexc Pernon
. HaceneHnHsiit
Paiion
MYyHKT
Yivua ‘
Hom Kopnyc KBaptupa
~Anpec mecTa KMTEJILCTBA NpeacTaBuTe/ I (YIOJHOMOYEHHOrO JIULA)
Hupeke Pervon
. Hacenennsiit
Paiion
: TIYHKT
Yuna 4
Jlom Koprye Ksaptupa
‘KonrakrHbie
- JaHHbIE

Jlata TMoamucs/ O



ITpunoxenue Ne 3

K aIMUHHCTPATUBHOMY PErjIaMeHTY

NPENOCTABIICHHs FOCYAAPCTBEHHOM yCIyru

T10 IIPOBEAECHHUIO 3KCIIEPTH3EI LIEHHOCTH

; ApXUBHBIX JOKYMEHTOB H BKIIFOYEHHIO JIOKYMEHTOB
B cocTtaB ApxuBHOTO oHaa Poccuniickoit Genepanun

(HaHMeHOBaHHE OpraHu3aLtK)

YTBEPXJIAIO
HanmenoBanue JOMKHOCTH
PYKOBOIUTENSI OPraHU3al[Hu

Do Ne [Tonnuce Pacumgposka noanucu
a

OTTUCh Ne Mlar
JIEJ TIOCTOSTHHOT'O XPaHEHHS
3a rog

Ne | MHREKS | 3aronoBok nena Kpaiine | Konuuect- Ipumeuanus

nm | Aena JaThI BO JICTOB

1 2 3 4 5 6
B naHHBIH pa3zenn onucy BHECEHO nen
(urpaMu 1 NPOTHCHIO)

¢ Ne mo Ne , B TOM 4HCJIE:

JHUTEPHBIE HOMEPA!
MPOIyLIEHHBIE HOMEpa:

HaumeHOBaHME HOKHOCTH
COCTaBUTEJIs OTTUCH Hoxanuce Pacmudposka moamucu

3aBeAyIOLINI apXHBOM

OpraHu3alnu [Toanuce Paciungposka moanucu
Hara
COI'JTACOBAHO YTBEPXIEHO
[Tporoxon [IK (BK) IpoTtoxon BIIK
(HAaMMEHOBAHHKE OpraHW3aLIMK)
(HaHMCHOBaHHe YNOJHOMOYEHHOTO opraHa
MCITONHUTENLHONW  BRacTd B 001acTv ApPXWUBHOTIO  aeja,
OT Ne denepansHOro apxusa)
oT Ne

®opma roaoBoro pasnesa ONUCH e/ NOCTOSIHHOTO XPAHEHHUST OPTraHH3aLHHA
@opmar A4 (210 x 297)




(HauMeHOBaHUE OpPraHu3aLmrK)
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[Ipunoxenue No 4
K aIMUHUCTPAaTUBHOMY PETTIAMEHTY
IIPEIOCTABIEHHUS FOCY IapCTBEHHOH YCIYTH
IO MTPOBENEHHUIO 3KCIIEPTU3BI LEHHOCTH

ApPXUBHBIX JOKYMEHTOB U BKJIIOUEHHIO JOKYMEHTOR
B cocTaB ApxuBHOro (¢onzaa Poccuiickoit denepanuun

YTBEPXJIAIO
OITHCDH Ne HanmeHnoBanue
JIOJDKHOCTH
(Ha3BaHMe OMHCH) PYKOBOAMTENS
roa(el) OpraHu3aluu
[loanuce
Pacumdposka noxnucu
Hara
Hom | Mupexc, | 3aronos | Asro | Hcnon- Ssm | Jara | Xpowo- | Tunu | Konnvectrs | CoctaB | [Ipume
Homep | ep | npousso oK p HUTENb kK | 3anucw, | MeTpax | popma 0 TEKCTOBOW | waHus
CIHWHHU | €[MH | ACTBEHH | AOKYME npoun3- nepesa- BHUIICO- T CANHHIL conpoBoOa
-Ubl HLUbI blH HTa BCICHHUA NMUCH 3anucu 3anuc XPaHECHHUA UWTCHb-
y4eTa | XxpaH | Homep u Opu | Kon HOH
CHUA rya- 1281 HOKYMEHT
Haj auunm
i 2 3 4 5 6 7 8 9 10 THERE 13 14
B JAHHBIH paznen OTIUCH BHECEHO en. yH.
CA. Xp. _
(undpamMu U TIPOIIUCHIO) (uudpamu U
HOPOITHUCHIO)
c Ne mo Ne , B TOM 4HCIE: JINTEPHbIE HOMEDA: , IPOMYIIEHHbIE
HOMepa: M TEKCTOBAsI CONMPOBOJIUTENbHAS JOKYMEHTAIIMSA K HUM.

HanmeHoBaHKE AOKHOCTH
COCTAaBUTCJIA OIMHCH

JlaTa

3aBeAYOLIMH apXUBOM
OpraHu3alun

JlaTa

COT'JIACOBAHO

ITporokon LIBK (OK)

ITonnuck

INoanwuck

(HauMECHOBAHKE OpraHH3aLliu)

oT

Ne

Pacmudporka nmoanucu

Pacindposka nognucu

VYTBEPXIEHO
[Ipotokon DIIK

(HaUMEHOBaHUE

YNOJAHOMOYECHHOIrO

opraxa

UCTIONHUTENLHOK BAAcTH B 06nacTH APXWBHOTO nena,
(enepanbHOro apxusa)

oT

Ne

dopma onucH BHAEONOKYMEHTOB dopmar A4 (297 x 210)
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ITpunoxenune Ne 9
K a/IMUHUCTPAaTUBHOMY PErJIAMEHTY

NPCAOCTaBIICHHS FOC)/Z[apCTBeHHOﬁ YCIIYru

IO ITPOBEIEHUIO 3KCIICPTU3BI HEHHOCTH

ApXMBHBIX JOKYMEHTOB H BKJIIOUEHHUIO JOKYMEHTOB
B cocTaB ApxuBHOro onaa Poccuiickoit Genepaunu

(HaMEHOBAaHUE OpPraHU3ALNH)

YTBEPXJIAIO
Haumenosanue nomxHocTH
PYKOBOAMTENS OpraHU3aHH

®ouaNe
lHonruce Pacmndponka
OITHUCbNe MOJAMUCH
Hara

3a rox

Ha3zpaHue paznena

o CoctaB  TEKCTOBOM
o opMar o
< ex. | 3aronosok KpaHHHe SHeiT OHHBIX COTIPOBOMMTENBHOK [Tpumeuanue
A Xp. |en. yd. JaTe! €11, yU. P AOKyMEHTalHN P
yu. JIOKYMEHTOB
1 2 3 5 6 7
B nanublit pasznen onucu BHeceHo el.yuéTa
(undpamu v rponuckLIO)
en.xp. ¢ Ne o Ne
(undpamu 1 APOMHCHIO)
B TOM YHCne:
JIMTEPHbIE HOMEPA;
MPOMNyLUEeHHbIe HOMEpPa:
HanmeHoBaHHe DOMKHOCTH
COCTABHUTEJIs OMTUCH MNoanuce Pacuwindposka noanvicu .
Jlara
3aBenytoLmit
aPXUBOXPaHUIIHLLEM [Toanucs Pacuindposxa
Hara
YTBEPXJEHO

COTJIACOBAHO Iporokon OI1K
[TpoToxon L3K (3K) (HanMeHOBaHKE YTIOAHOMOYEHHOTO OpraHa

(HauMeHoBaHKWE OpPraHU3aLKK)

oT Ne

oT

VICTIOJTHUTETIEHOM BacTH B 06J1aCTH apXUBHOTO AeNa,
(eaepanbHOro apXuBa)

Ne

@opma roxoBOro pasnesa ONUCH HIEKTPOHHBIX A0KYMEHTOB MOCTOR HHOIO xpanenns oprauuszauuu Gopmar A4 (210 x 297)
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[punoxenue Ne 11

K aAMUHUCTPAaTHBHOMY PEIJIAMEHTY

IPENOCTaBICHHs FOCYAAPCTBEHHOM yCIIyTH

I10 IIPOBEAEHHUIO HKCIEPTU3BI [ICHHOCTU

apXMBHBIX JOKYMEHTOB H BKJIFOUEHHIO JOKYMEHTOB

B cocTaB ApxuBHOro (onza Poccuiickoit denepanun

(HAaMMEHOBAHNE OPTraHU3aINH )

YTBEPXIAIO
AKT HaumenoBanue q0HKHOCTH
No PYKOBOJWTEJISI OpraHu3any
ara
(nata) [Tonnuce Pacummidposka
0 HeOOHApYKEHUU JOKYMEHTOB, ITYTH IOJIIHCH
pO3bICKa KOTOPBIX UCHEPIIaHbl Jlara
®oHa Ne
(nazpaHue QpoHxa)
B pesynbrare YCTaHOBJICHO OTCYTCTBHE B

(bOHIle MEPCHHUCICHHBIX HHXXC ICJI, NPCANPHHATLEIC apXHBOM BCEBO3MOJKHBIC MEPEI IO PO3BICKY ACJ
HOJIOKUTENBHBIX PE3YJILTATOB HE JaJIi, B CBA3H C YEM CHUTACM BO3MOYKHBIM CHSThH C y4eTa:

Onuep Ne | Ex.xp. Ne | 3aronoBox ex.xp. Konuuectso nuctos | Kpaitwue | [lpeanonaraembie
(BpeMs 3ByUaHMs, JIaThl MIPUYHHEI
METpax) OTCYTCTBHSI
1 2 3 4 5 6
Hroro en.xp.

(uudpamMu U DPOMUCHIO)

COIIG}Z))KaHI/Ie YTPAUE€HHLIX MAaTCPHAIOB MOXET OBITH YACTHYHO BOCIOJHEHO CICAYIOIIMMHA €O.XP.:

(HoMepa eA.Xp. U UX I'PYNIOBbIE 3ar0J0BKH)

HaunmMmeHoBanue M0KHOCTH
PYKOBOAMTESI apXKBa

(1ML, OTBETCTBEHHOTO 33 apPXUB) [Monnuce Pacimdposka noanucu
Jlara
YTBEPXIEHO
COT'JTACOBAHO
[Tporokon [IDK (OK) Ipotoxon3IIK
(HaMMEHOBaHWE YIIOJHOMOYEHHOTO
(HAMMEHOBAHWE OPraHN3allNK) opraHa UCMOJHUTEILHON BJIACTH B 00JI4CTH
apxXHBHOrO aena, GelepansbHoOro apXuBa)
OT Ne OT No

®opma aKkTa 0 HeOOHAPYKEHHH J0KYMEHTOB, ITYTH PO3bICKA KOTOPLIX HCYEPNAHBI
®opmar A4 (210x297mm)
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[Tpunoxenne Ne 12

K aJIMAHHCTPAaTHBHOMY PErIAMEHTY

[PEeOCTAB/ICHUS FOCYAAPCTBEHHOMN YCIyTH

I10 MPOBEACHHUIO IKCIIEPTHU3EI HEHHOCTH

apXHUBHBIX JIOKYMEHTOB H BK/IIOUEHHIO OKYMEHTOB

B coctaB ApxuBHOro porzna Poccuiickoit ®eneparnuu

(Ha3BaHHWE apXUBa)

AKT YTBEPKIAIO
Ne Hupextop
(nara) (Ha3BaHMe apXxuBa)
ONHCAHUS apXUBHBIX JOKYMEHTOB, [lommuce Paciudposka noanucu

nepepaboTKu OMuceit

(HY»XHO€ ITOTYEPKHYTh) Hara

@oHp Ne

(Ha3BaHue dhoHzIa)

[To cocTostHMIO Ha B dhonrme Ne 10 YYETHBIM
(nata Havaya paGoThI)

JAHHBIM YHCIUIIOCH onucel, ea. Xp., ap-
XHBHBIX JOKYMEHTOB, JMCTOB POCCHITIH 3a rO/bI.
Huns paboTs! monydeHo: no onucu Ne €. Xp.
HEOIMUCAHHBIX en. xp., APXUBHBIX JOKYMEHTOB, JIUCTOB.

B pesynbrare

MPOH3OLIHN CJICAYIOUIME U3MCHEHHUS !

(HauMeHOBaHHe paboThI)

- BBIACJICHO HE MOJICKAUX XPaHEHHIO

- BO3BpalleHO COOCTBEHHUKY

el. xp. (ZOK-0B, J1.)
el. Xp. (OK-0B, JII.)

- IepeJIaHo B HAay4HO-CIPaBOYHYIO OUOGNIHOTEKY

TIepenano B Ipyrue GoHIbl apXxuBa

el Xp.
en. Xp. (ZOK-0B, JJ1.)

[Iepeaano B IpYrue apXUBEI

ell. Xp. (AOK-OB, JI1.)

00BEAMHEHO C APYTHUMH €. XP.

ell. Xp.

C(POPMHUPOBAHO U3 POCCHITH

_ eI Xp.

- IOCTYIIMJIO U3 APYTUX (HOHIOB

ell. Xp. (LOoK-0B, JII.)

- BKITFOUEeHa NepecoCTaBIEHHAas OIMUCH

en. Xp.

®opma aKTa ONUCAHHUSA APXHBHBIX 10KYMEHTOB, NepepaboTKn ornucei

@opmar A4 (210 x 297)

BroBb cocraBnens: onvcu Ne Ha ea.Xp.
[To cocrostuuio Ha B onzie No

(nara 3aBepuieHus paboTHI)

YHCITUTCS OTTHCeH, en. Xp. 3a rOMbL

[Tposenens! cnenyronue Buas! paboT:
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(TIepeYnCIISIOTCS MPOAETaHHbBIE BHABI paboT)

CocraBneno AJIsT UMEHHOTI'O KaTtajora ONHCaHuU

IUTsL CUCTEMATHYECKOI'O KaTtajyiora OIIMCAHUM

K onucsm nen ponna cocrasnen cieayromuii CripaBOYHBIH arlapar:

(mepeuucTUTE Kakol UMEHHO)

PaboTy BBIMONIHUIN:

Haumenopanue
JOIDKHOCTEH
pabOTHHKOB [Tonnucu Pacmmposka nmoanuceit

PaGoty npunsi:

HaumeHoBarue
JOJIKHOCTH
padoTiinKa [Toanuce Pacmmdposka moanucu

Hata

Onwcanus s BJl/katanora npuHsut:
(HY»HOE MOIYEePKHYTE)

Hanmenopanue
JOJIKHOCTH
paboTHHKaA [loanuce Pacmmmdposka noanucu

Hata
JIoKyMeHTET BOH/IA I CIIPAaBOYHEBIN anmapaT MpHHS

XpaHurens GOHIOB
(moamues, pactugpoBKa MOAMHCH)

Jara

W3menenuns B YHCTHBIC JOKYMECHTBI BHECEHBI

Haumenosanue

JOJDKHOCTH

paboTHHKa ITonmuce Paciudposka noanvcu
Hara

ITporokon TTK
(HaMMEHOBAHKE YITONHOMOUYEHHOTO OpPTaHa HCTOMHATETBHOMN
BJIACTH B 00JIACTH apXMBHOTO JIei1a, (heepaibHOro apxuBa)

oT Ne
®opma aKTa ONHCAHUA APXUBHBIX 10KYMEHTOB, NepepaboTKH ONHCe
(nponomxenue)
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[punoxenue Ne 13

K aIMHHUCTPATHBHOMY PEIJIAMEHTY

IPEIOCTaBIEHUSA TOCY JAPCTBEHHOH YCIYTH

I10 IIPOBENEHUIO HKCIIEPTU3HI IECHHOCTH

APXUBHBIX JOKYMEHTOB W BKJIIOYEHHUIO JOKYMEHTOB

B cocTaB ApxuBHOTO Qonsa Pocentickoit denepannn

(Ha3BaHME apXHBa)

AKT YTBEPXKIAKO
Ne Hupextop
(nara) (HazBaHKE apxuBa)
O BBIIEJICHUH K YHUUTOXKEHUIO IToamice Pacmudposka noanucu
JOKYMEHTOB, HE MOJIKALIUX
XPaHEHHUIO Hara

K yauuToxeHnio otobpanel: 1OKyMeHTh! hoHna Ne

(nazBanue GoHaa)

Ha OCHOBaHHUHU

(CCI)IHKI/I Ha HOPMaATUBHO-METOIHYCCKHEC I[OKYMGHTBI)

(U1t TPOBEACHUS IKCTIEPTHU3EI)

Ne Hazpanust rpynn | Kpafinne Howmepa Howmepa en.xp. | Konuuectro | [Ipumevanus
i/ AOKYMCHTOB 1atbl olnuceH 10 OITucCsaM €I Xp.

1 2 3 4 5 6 7

Hroro ea.xp. 3a rofa(sl)

KonnvecTBo em.Xp., KpaiiHMe HaThl W KpaTKas XapaKTepHcTHKa TOKYMEHTOB, OCTArOLIMXCS Ha
XpaHEeHHH

3aBeyolUni OTAENIOM

(apXUBOXPAHITHILEM) [Toanuce Pacumgposka
MIOJIITHCH
JlomxHOCTh paboTHHKA [loanuce Pacimdposka noamucu

LloKyMEeHTBI CIaHBI

(Ha3zBaHHWE OpraHMU3alMm)
Ha nepepabGoTky 1Mo mpueMo-cIaToYHON HakaJ{HOH Ne
(nara)

(moarnvck XpaHuTens GOHIOB)
M3MeHeHust B y4eTHBIE IOKYMEHTEI BHECEHEI

JlomxHocTh paGoTHUKA [Toanuce Pacmungposka noamucu
YTBEPXIEHO COT'JIACOBAHO
Mporokon DK Tpotokon DTTMK

(HauMeHOBaHUe YNIONHOMOYEHHOrO OpraHa
MCTIONIHMTEALHON BacTH B 06acTH

apxXuBHOTrO fena, (henepanbHOro apxura) (Ha3BaHHe apxuBa)
oT Ne oT No

PopmMa aKTa 0 BbIASJIEHHH K YHHUTOXKEHHIO N0KYMEHTOB,
He NoANeKALHX XPaneHno (mponomkerne) Gopmar A4 (210x 297)
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[Mpunoxenue Ne 2

K MpuKasy

MuHucTepeTBa KyAbTYphi, TYpH3Ma U
apxusHoro gena Pecniybanku Komu
OT «25» urona 2019 r. Ne 342-ox1

AJIMUHUCTPATUBHLIA PETJIAMEHT
IMPEJOCTABJIEHUSI TOCYJIAPCTBEHHOH YCJIYI'! 11O
3ABEPEHHIO APXUBHBIX CITPABOK, APXUBHBIX BBITTUCOK,
APXWBHBIX KOITUH, HAITPABJSIEMbBIX B UHOCTPAHHBIE
IF'OCYJAAPCTBA, IPOCTABJIEHUEM ATIOCTUJIS 1O 3AITPOCAM
INMPOXUBAIOIIUX 3A PYBEXKOM POCCUHCKUX U MTHOCTPAHHBIX
I'PAJKJAH, A TAKXE JIML BE3 T'PAJKIAHCTBA

I. O6mue noJoxkeHust
Ilpeamer peryjiupoBaHus AIMHHHUCTPATHBHOIO PerjamMeHTa

1.2, AZMUHHUCTPATUBHBIA  pPEerIaMeHT IpPeJOCTaBICHUs ToCyNapCTBEHHO
YCIYyT¥ MO 3aBEPEHHI0 ApXHMBHBIX CIPaBOK, apXMBHBIX BBIMUCOK, apXUBHBIX KOMMI,
HaIpaBIIsIEMbIX B MHOCTPAHHBIE TOCYNapCTBa, MPOCTaBICHUEM ArOCTHIIS 1O 3aMpocam
MPOXUBAIOIINX 38 PyOeKoM pOCCHIICKMX M MHOCTPAHHBIX IpaXcaaH, a Takke JUI Ge3
rpaxxaaHcTBa (Hajee — AJNMUHMCTPATHBHEIN pErjlaMeHT, FOCyAapcTBEHHas yciyra)
pa3paboTaH B  UENAX [MOBBINIEHMS KAYecTBA W  JOCTYNIHOCTH  pE3yNbTaToB
MPENOCTaBIeHNA ~ TOCYNApCTBEHHOW  yciyrmw W YCTAHaBIWBAeT  MMOPSJIOK,
MOCNIE10BATEIbHOCTE U CPOKM aJAMUHUCTPATHBHBEIX NPOUERYP M aAMUHHUCTPATUBHEIX
AercTBUiE MUHUCTEPCTBA KyNbTYpEI, TypU3Ma M apXWBHOTO Aefa Pecny6nnku Komu
(ranee — OpraH), NopsiIoOK B3aUMOAEHCTBUA MexTy OpraHoMm, U 3asBUTENAMU TpH
NPEAOCTaBIEHUN FOCYy 1apCTBEHHON YCIyTH,

Kpyr 3asBurteneii

1.2, 3asBuTe/sIMU Ha MPEAOCTAaBIEHNE TOCYNapCTBEHHON YCIYTH SABISIOTCS:
FOCyIapCTBEHHBIE APXWUBBl W MYHUUMIAIBHBIE apXUBHBIE YUPEKAEHUS, WHBIE
OpraHM3aluH, pacloNokKeHHbIe Ha TeppuTopun Pecrybnuku Komu u dusnueckue nuua
(kpoMe TeX, KOTOpBIM NPaBO 3aBEPEHUS ApXMBHBIX CIIPABOK, apXMBHBIX BBHIIIHCOK M
APXMBHEIX KO MPeNOCTaBIEHO HOPMATUBHEIMU MPAaBOBEIMU aKTaMu), HalpaBUBIITHeE
MOATOTOBJIEHHBIE UMW apXWBHBIE CMIPABKU, apXUBHBIE BHIMTUCKU U apXUBHbIE KOMUM IO
3ampocaM MpOXKHUBAIOMINX 3@ pyOeKOM POCCUHCKNX W NHOCTPAHHEIX TPAXKIAAH, a TAKKE
nuL 0e3 rpaXAaHCTBa, AJ1d IPOCTABICHUS anoCTHIIA (Iajlee — 3aABUTENH).

1.3. Ot umeny 3asBUTeNEH, B LeAX MOTYYeHHs FOCYAapCTBEHHON YCIYTH MOTIYT
BRICTYNaTb JIMUE, HUMEIOUIME TaKOe MpPaBO B COOTBETCTBUU C 3aKOHOIATENHCTBOM
Poccuiickoit ®enepauny, nmubo B CHITy HajeNeHWs WX 3aBUTENAMH B MOpSIKE,
YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuitckoii dDenepaunn, COOTBETCTBYIOIMMU
TTOJIHOMOYUSIMH.
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Tpebosanus k nopagky HH(OPMHPOBAHHS 0 NPEJOCTABIEHUH
rocylapcTBeHHOH ycayru

1.4, Tlopsmox mnomydyennss undopMarmu JULIAMH, 3aUHTEPECOBAHHBIMU B
NPEAOCTABICHAM  TOCYNapCTBEHHOH  yCIYrM, IO  BONPOCAaM  IPELOCTAaBIEHHUS
FOCYNapCTBEHHOH — YCIYTM W YCNYr, KOTOPBIE SBISIOTCS HEOOXOLMMBIMH
00s3aTeNIbHBIMU ISl TIPEJOCTABICHUS FOCYyNapCTBEHHON YCIYTH, CBEIAEHHH O Xojue
IPCAOCTABIICHUST YKA3aHHBIX YCAYr, B TOM YMUCIE C MHCIIOJB30BAHUEM [Toprana
FOCYNapCTBEHHBIX 1 MyHULIMNANBHBIX yeuyr (Gynkumii) Pecy6muku Komu u Eaunoro
fopTajta rocy 1JapcTBeHHBIX U MyHUIMIANBHBIX YCIYT (GyHKIMI), oQHIHATBHOTO caliTa
Oprafa  HMCMONHWTENbHOW  BmacTu  Pecnybmuku  Komm, mpepmocrasnsomero
rOCYIapCTBEHHYIO YCITYTY.

[.4.1. Mudopmanuto no Bornpocam npenocTasieHus roCy1apCTBEHHOW YCIIYTH, B
TOM HHCIIe CBCHCHHS O XOAE MNPENOCTABIEHMsS TOCYJapCTBEHHOH YCIyrd JuIia,
3aMHTEPECOBAHHBIC B NIPENOCTABICHUHN YCIYTH, MOTYT IOTYYHTh HENOCPEICTBEHHO:

- B Oprane no MecTy cBOEro nposkHUBaHHsI (peructpanun);

- 110 CMPaBOYHLIM TellehoHaMm;

- B ceru Murepuer (Ha oduunanstom caiite Oprana);

- TIOCPCACTBOM TIOCYNapCTBEHHON HH(QOPMALMOHHONH CHCTEMBI PecnyOmuku
Komu «Iloptan rocynapcTBEeHHBIX U MYHHLHMIATBHBIX yeryr (QyHkuuit) Pecny6nukn
Komu» - pgu.rkomi.ru, denepanshoit rOCYIapCTBEHHON MH(POPMALMOHHON CHCTEMBI
«EnvHBIA  nopTan rocynapcTBEHHBIX M MYHULMMAMBHBIX yeayr  (QyHkumin)» -
gosuslugi.ru (nanee — ITopTan rocyaapcTBeHHBIX U MYHULHUIATBHBIX YCITYT (QyHKIHIA)
Pecny6nnku Komu, Enumslit mopran rocynapcTBeHHBIX H MYHHUUHUIAIBHBIX YCIYT
(QyHKUMH);

- HanpasWB MTHCbMEHHOE 00palleHNe Yepe3 OpraHU3alHIo HOYTOBOH CBA3H, TUGO
IO 3JIEKTPOHHOM TToYTE.

Jlnna, 3auntepecosatiisie B NpeOCTABICHNHN YCIYTH, BIIpaBe MNOJYYHUTH 10
TenepoHy HHPOPMALMIO MO BOMPOCAM IPENOCTABIEHH S FOCYHapCTBEHHOR yclyru B
BEXIMBOH (popMe, OBICTPO, YETKO W MO CYIIECTBY MOCTABIEHHOLO Bonpoca. [lpu
KOHCYNbTHPOBAHUM MO  TeneOHy NOMKHOCTHOE nuuo OpraHa HasbIBaeT CBOIO
(haMuIMIO, WMs, OTYECTBO, JOMKHOCTb, & TAKKE HAMMEHOBAHME CTPYKTYpPHOTO
TMOApasNeNIenus, B KOTOpoe OOPATHIIOCH JIHLIO, 3aMHTEPECOBAHHOE B NPeNOCTaBIeHHH
FOCYyRapCTBeHHOH  ycinyru. MHdopmuposanue 1o Bompocam IIPELOCTaBIICHUS
FOCYIapCTBEHHOH YCIIYTH [0 TeNe(QOHY He JOJDKHO NPEeBbIIaTh 15 MUHYT.

Ilpy oOpameHnu /WL, 3aUHTEPECOBAHHBIX B TIPEIOCTABIIEHUN  YCIIYTH,
MOCPENCTBOM INIEKTPOHHOH MOYTEI OTBETBI HAMPABIAIOTCS B (hopMe 3IEKTPOHHOTO
AIOKYMEHTa TO anpecy SAEeKTPOHHOW MOYTHI, yKa3aHHOMY B OOpAllCHHH, HIH B
IACBMEHHOK (POpME 110 IOUTOBOMY aApECY, YKA3aHHOMY B oOpalueHuu (eciau OTBET B
COOTBETCTBUM C OOpAIUEHHEM JIOJKEH OBITh HATIPABICH B MHCHMEHHOIN popme uepes
OpraHU3aUMIO MOYTOBOM CBA3N).

1.4.2. Mndopmaums no BonpocaM npenocTasieHus YCIIYT, KOTOpble SBISIOTCS
HEOOXOAUMbBIMH U OBSI3aTENLHRIMU ISl [PeIOCTABIEHHUS roCyapCTBEHHON YCIyru, He
HPCNOCTABIIACTCA, B CBA3M C OTCYTCTBUEM YCNIYT, HEOOXOAUMBIX U 0GS3aTeNbHbIX TS
IPEIOCTABICHHS TOCY IaPCTBEHHOMN yCIIyTH.
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1.5. Ilopanok, dopma, MECTO pasMeIeHUsS U CroCoObI TIOJIy4YEeHUs! CIIPABOYHOM
MH(OPMALIMH, B TOM UMCNIE HA CTEHJaX B MeCTaX MpPefOCTABIEHUS roCyAapCTBEHHOMN
YCITyTH.

Mipopmalms o nopsaake npeaoctasneHns rocynapcTBEHHOIN YCIIYTH, a Takxe
rpapuk rnpuema rpaxgaH JUis KOHCYJIbTALHMH 110 BOMIPOCAM  IPEeAOCTaBICHUS
FOCYNapCTBEHHON YCNIYTH pasMeIleHbl Ha WHGOPMALMOHHOM CTeH/e OpraHa, B
MH(OPMALMOHHBIX MaTepualax (Opormopax, Gykierax), Ha Ioprane rocynapcreeHHBIX
¥ MYHULIMNAIBHBIX  yeruyr (dyHkuui) PecnyGmukn Komu, Enuzom nopraje
FOCYAApCTBCHHBIX W MyHHUUHMMANLHBIX yoiayr (QyHKUMH), Ha obUUMaIbHOM caiiTe
Oprana.

Ha oduunansom Oprana, wa EmunoM nopraie rOCYNapCTBEHHBIX U
MYHHUUNAIBHBIX yenyr (dyHKuui), [lopTane rocyIapcTBEHHBIX ¥ MYHHLMITATBHBIX
yenyr  (pyukumi)  Pecnybmuxnm  Komu, B  denepansHoi roCyJapCTBEHHON
MHbOpMalMOHHOH  cucTeMe  «DesepanbHbIi PEeCTp  TOCYHapCTBEHHBIX  H
MYHULHNATBHBIX YCITyT (DYHKLUKH)» pasMellena cliefyolas HHPOpMaLKs:

- TEKCTbl 32KOHOIATEJBHBIX H HHBIX HOPMAaTHBHBIX TPABOBHIX aKTOB,
CONepKalLMX HOPMbI, PETIAMEHTHPYIOLLHE [IPE/IOCTABIEHHE FOCY 1apCTBEHHOM YCTYrH;

- HacTosIUMH AZIMUHUCTPATHBHBIH periaMeHT;

- CTIpaBoOYHas HHPOpPMaLNS: "

MECTO HaXOXKACHHS, rpaduk paboThl, HamMeHoBanue OpraHa, ero CTPYKTYPHbIX
NOApa3eNICHUH, OpPraHU3allui, y4acTBYIOLIMX B MPeNOCTABICHUH rOCY1apCTBEHHOM
yCIIyTH;

CIpaBO4HbIE Tene(OHBI CTPYKTYPHBIX Moipasmenenuit Oprakma, B TOM uHCe
HOMep TenedoHa-aBTOMH(HOpMaTopa;

azpeca opuUHaNTbHBIX CauToOB OpraHa, B UH(POPMaLIUOHHO-
TCIeKOMMYHUKALMOHHOH  cetn  «lHTepHEeT», comepxalmx  MHPOPMALHIO O
TPENOCTaBICHUH TOCYNAPCTBEHHON YCNIYTH, ajpeca WX OIEKTPOHHOM IOYTHI: -
adm(@mincult.rkomi.ru;

anmpeca EnnMHOTO noprana rocyJapcTBEHHBIX M MYyHHLHIATBHBIX yCIIyT
(pyHkumit), Tloprana rocyaapcTBEHHBIX M MYHULHMANbHBIX yeayr  (byHkumit)
Pecny6nuku Komu.

Ha Ennnom noprane rocyiapcTBEHHBIX ¥ MYHHLIMIIATBHBIX yenyr (GyHKUui) u
(unu) Ha [TopTase rocy1apCTBEHHBIX ¥ MYHHLHITATBHBIX yenyr (bynkuuit) PecryGnuku
Kowmu Taxoke pasmennaercst cieyomas HHGOpMaIys:

a) NCYEPIIBIBAIOILUH nepeyeHb JIOKYMEHTOB, HEOOXOIUMBIX ISt
NPENOCTaBICHHUST TOCYAAPCTBEHHOH YCyrH, TpeGOoBaHMS K O(GOPMIIEHMIO YKa3aHHBIX
AOKYMEHTOB, a TAKXX€ MEPEUEHb IOKYMEHTOB, KOTOPBIE 3asBUTEIlb BITPaBe NPeACTABHTE
MO COOCTBEHHON UHHULMATHUBE;

0) Kpyr 3asBuUTENEN;

B) CPOK IPEOCTABIIEHHSl [OCY AaPCTBEHHON YCIyTH;

I) pe3yJbTaThl  HPENOCTABICHHUS  TOCYAAPCTBEHHOM YyCIyTrH,  TOPSAOK
PCACTaBNCHUS ~ NOKYMEHTa,  SIBISIIOLIETOCS  PE3y/NbTaTOM  MPENOCTAaBIECHUS
rocy1apCTBEHHOW yCIyru;

A) pasMep TOCYIapCTBEHHOM MONUIMHBI, B3UMaeMOH 3a NpeJOCTaBICHHE
FOCYAapCTBEHHON YCNY Iy,
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€) UCUepIILIBAIOLIUH ITepeueHb OCHOBAHUH ISl MPUOCTAHOBIECHUS UM OTKa3a B
NpeaoCTaBIeHUN FOCY 1apCTBEHHON yCIIyTH;

) 0 MpaBe 3asBUTENS Ha AocyAeOHOe (BHecylaeOHoe) obxanoBaHue AecTBUI
(Oe3nelCTBUS) M pELICHHWH, MPUHATBHIX (OCYLIECTBIISIEMBIX) B XOHE MPENOCTaBICHUS
roCcyJapCTBEHHOMU yCIIyIH;

3) ¢opMbl 3asgBACHUU (yBeHOMIEHHH, COOOILIEHWH), HWCMOMB3yeMble TIpH
Npe0CTaBIEHUH I'OCY 1apCTBEHHON YCIIyTH.

Nudopmanus Ha EquHom mopraine rocyJapcTBEHHBIX 1 MyHULUMIIAABHBIX YCIIyT
(pynkumit) u (M) Ha Iloprase rocygapCTBEHHBIX M MYHHLUNAIbHBIX YCIYyT
(byukumit) Pecnybnuku Komu o nopsake v cpokax MpeoCcTaBiIeHUsI ToCy JapCTBEHHON
YCIYrHW Ha OCHOBAHWM CBEJEHHH, comepkauuxcs B (enepanbHOH rocyaapcTBEHHOU
nHpopmaumoHHOH  cucreMe  «DenepalbHbId  peecTp  rOCYNapCTBEHHBIX U
MYHHUIMNANBHBIX yeuyr (pyHkuui)» (nanee — PeecTp), mpenocTaBisieTcs 3asiBUTEIIO
OecnaTHo.

Joctyn k wuwHGOpPMAUMU O CpOKaX U IMOPSAKE IPeHOCTABICHUS YCIYTH
ocytecTRisieTcst 6e3 BBIMOJTHEHUS 3asBUTENeM KaKWx-Tubo TpebGoBaHUM, B TOM UHUCIIe
6e3 UCIIOIL30BaHUs MIPOrPAMMHOT0 00eClevYeH sl, YCTAHOBKa KOTOPOTO Ha TEXHUYECKUE
CpelcTBa 3asBUTENS TpeOyeT 3aKIIOUEHHUS JHULEH3UMOHHOTO WM MHOTO COTJIAIIeHHS C
npaBoobafaTesieM MNPOrpaMMHOIO OOeCHedeHus, NpPeayCcMaTpUBAIOLIErO B3UMaHHE
M1aThl, PETHUCTPalMIO WM aBTOPU3ALMIO 3asBUTENS WK TPEJOCTaBJIIEHUE WM
MepCOHANBHEBIX TaHHBIX.

II. CranaapT npenoctaB/ieHUs] TOCYJapCTBEHHOI yCayru
HanmeHnoBanue rocy1apcTBeHHOM ycayru

2.1. HanmeHOBaHME TIOCYNapCTBEHHON YCIYTH: 3aBEpEHUE apXHUBHBIX CIIPaABOK,
apXUBHBIX BBIITUCOK, apXHUBHBIX KOIUH, HAIlpaB/ISIEMBIX B MHOCTPAaHHBIE rOCYJapcTBa,
ITPOCTABIEHUEM aIlOCTUJIS M0 3alpocaM IIPOKUBAIOIIMX 3a pyOeXoM POCCHHCKUX U
MHOCTPaHHBIX IpaXkAaH, a TaK¥Ke JTUI 0e3 rpaxaaHCTBa.

HaumeHoBaHue oprasa HCIOJHUTEJILHOW BJIACTH Pecnyﬁ.nmcu KOMH,
NpeaocTaB/IssOEro rocylapcrBeHHYI0 YCayry

2.2. [Ipenocrasnenue roCyJapCTBEHHOMN YyCIIyrU OCYLLECTBISAECTCA
MuHHCTEPCTBOM KyJIbTYPBl, TypU3Ma U apXUBHOro aena Pecrry6inku Komu,

OpraHbl H Opraiu3auuy, y4acTBYIOLIHE B NIPeJ0CTaABIeHHH
rocyAapcTBeHHOMH yc/1yru, ofpauieHie B KOTOpbie HE00X0AUMO A
NpeaOCTABIEHHS TOCYAAPCTBEHHOMH YCJIyrH

2.3, OpraHoB W  OpraHu3alMd  y4acTBYIOLIMX B  IPEIOCTABIECHHU
rOCyAapCTBEHHOM yCIyTrd HE UMEETCS.

2.4. Ilpu npenocTaBieHUH MOCYAapCcTBEHHONW YCIIyTH 3ampeliaercs TpedoBaTh OT
3asiBUTEJNIEH OCYLIECTBIIEHHS NeHCTBUM, B TOM YHCIIe COTJIACOBAHUM, HEOOXOUMBIX IS
NOJIy4EHHs TOCYHapCTBEHHOM yclyrd W CBs3aHHBIX C OOpalleHHeM B HHBIC
['OCY/\apCTBEHHbIE OpraHbl, OPraHbl MECTHOTO CaMOYMpPABIEHUS, OpPTaHMU3alVuu, 3a
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MCKIIOUEHMEM TMONIydeHHsl YCIYrH TOJNy4eHHs JOKYMEHTOB W  HMH(OpMaluH,
NPeNOCTaBIAEMbIX B pE3yJibTaTe MNPENOCTABJIEHUS TaKUX YCIyr, BKIIOYCHHBIX B
llepeuenb yciyr, KOTOpbIE SBJSIOTCS HEOOXOAMMBIMH U OOS3aTENBHBIMH IS
MPEeJOCTaBlIeHUsT  TOCYIapCTBEHHBIX  yCIyr,  yTBepXIeHHbH  [IpaBurenbcrBoM
Pecniybnuku Komu.

OnucaHue pe3ysibTaTa NMPeAOCTaBIEHHS TOCYAAPCTBEHHON yCIyru

2.5. PesyapTaToM INPENOCTABICHHS TOCYJAapCTBEHHON YCIYIW  SIBJISETCS
YBeIOM/ICHHE 3aABUTENs O NPHHATOM pEWeHHd M (UIM) HampasiieHde (Bblava)
3aSBUTENIO pelleHus O MPeIOCTABICHUH IOCY1apCTBEHHON ycnyru nubo perienus o6
OTKa3e B NpeNOCTABJIEHHH TOCYNapCTBEHHOH yCIyrH (MM yBEAOMIIEHHS O TPUHATOM
PCLICHHK).

Cpok npeaocTaBJ/IeHHs FOCyAapPCTBEHHOH YC/IYTH, B TOM YHCJIE C yYE€TOM
HeoOX0ANMOCTH 0OpaleHHs] B OPraHU3allii, Y4ACTBYIOLIHE B NPEI0CTABIEHHH
rocyapcTBeHHOii YCIYIH, CPOK NPHOCTAHOBJICHHS NPEIOCTABJIECHHUS
rocyapCeTBEHHOMN YCJAYTH B C1yUae, ec/IH BO3MOKHOCTh IIPHOCTAHOBJIEHHS
npeaycMorpeHa ¢greepajbHbIMH 32AKOHAMH, IPUHHMAEMbIMH B COOTBETCTBHH €
HHMH HHBIMH HOPMATHBHBLIMH NPaBOBbLIMH akTamu Poccuiickoi ®eaepaunn,
32AKOHAMH M HHbIMH HOPMAaTHBHBIMH NpPaBoBbIMH akTamu Pecnybankn Komu

2.6. OBl Ccpok MpeaoCTaBleHHs TOCYAapCTBEHHOW YCIyrn cocTaBiseT 23
KaJIEHIaPHBIX JHS CO JHS PEerucTpallMy 3arpoca O NPeAOoCTaBIEHHH FOCY AapCTBEHHOH
YCIYTH.

2.6.1. Cpok mNpUOCTaHOBICHUS MPEJOCTABICHNUS YCIYIH 3aKOHOIATEIbCTBOM
Poccuiickoit  ®enepauny, MPHHUMAeMbIMH B COOTBETCTBUH C HUMM HHBIMHU
HOPMaTVWBHBIMUM TPAaBOBRIMK akTamMu Poccuiickoli denepauuu, 3aKOHAMH W HHBIMH
HOPMATUBHBIMY MMPaBOBBIMU akTamu Pecny6iuku Komu, He npexycMoTpeH.

2.7. B cnyyae oGHapyKeHHs! OINEYaTKH, OUMOKH B IIOJyYEHHOM 3asBHUTENIEM
JOKYMEHTE, SBJSIIOILEMCS] Pe3ylbTaTOM IPENOCTaBICHHUs] TOCYJapCTBEHHOH YCIYTH,
CPOK pacCMOTpEHWsH 3asBiIeHUs 00 MCIPaBISHWH HOMYLLEHHBIX OME€YaTOK M OLIMOOK B
BBRIIAHHBIX B pe3yjbTaTe TNPEAOCTAaBIEHHS] TOCYIapCTBEHHOH YCIyrd NOKYMEHTaXx,
COCTaBIsET 3 KajeHAApHBIX IHS CO [IHS MOCTyIIeHUs: B OpraH yKa3aHHOro 3asBJICHUS.
[Tnata ¢ 3asBUTENS B Cliydac BHECEHUsS W3MEHEHHH B BBIJAHHBIM 1O pe3yJbTaTaM
MPENOCTaBIEHNS TOCY IaPCTBEHHOM YCITYTH JOKYMEHT, HallpaBJICHHBIX Ha UCIPABICHHUE
ook, HOMYLIEHHBIX 10 BUHe OpraHoM, He B3UMaeTcs.

HopmaTuBHbBIe PaBOBbIe AKThI, peryJupyloLine NpejocTaBaeHue
rocyiapcTBeHHOH yCayru

2.8. IlepeueHb HOPMATHUBHBIX [TPABOBBIX aKTOB, PETYJHPYIOLIUX IIPEXOCTABIEHHUE
rocyJapCTBEHHOM yCI1Yr#l (C yKa3aHWeM UX PEKBH3UTOB M UCTOYHUKOB OQHULMAIBHOIO
onyOaMKOBaHUs), pazMeliaeTcst Ha oduunanpHoMm caiite Oprana, Ha Equnom noprane
rOCYJIapCTBEHHBIX UM MYHULUNaneHBIX  ycnyr  (byHkuumii), Ha  Iloprane
rOCYIAapCTBEHHBIX 1 MYHHIMIIANBHBIX yeayr (dyHkuuil) Pecybnuku Komu, B Peectpe.
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I/IcqepnblBammuﬁ nepeicHb TOKYMEHTOB, HeO6XO}]l/lelX
B COOTBETCTBHH ¢ HOPMATHBHLIMH IIPpaBOBbBIMH aKTaMH
AJA NPpeaAoCTABJICHUS FOcyIlapCTBeHHOﬁ Yciyru, Crnoco0bl UX NOJIYYECHUsA
3asiBHTEJIEM, B TOM YHCJIE B 3JIeKTpOHHOﬁ cboprvle,
NOpsiAOK HX NMpeACTaABJAEHUA

2.9. Jlna momydyeHMsl TOCYNApCTBEHHON YCIYTHM 3asBHUTENIEM CAMOCTOSTEIBHO
npepocTasnsieTcss B Opran 3ampoc O NpPEeOCTaBAEHUM IOCYdapCTBEHHOMN yenyru (o
dopmam cornacuo TMpunoxennio No 1 (ans dusudeckux Ju, HHIWBHUIyalbHBIX
npeanpuHumareseit), [lpunoxenuto No 2 (st ropuaMueckux Jdu) K HACTOSLLEMY
AJIMUHUCTPAaTHBHOMY perjiaMeHTy).

Bri6op 3asiBuTeneM crocoba ero yBeIOMIIEHHS O MPHHATOM PELICHWH, a TaKke
crmocoba  BBIIAYM  pE3yNbTaTa  NPEAOCTABIEHHS  TOCYZApCTBEHHOM YCIYTH
OCYIIECTBIIACTCA  3a9BUTE/EM Ha CTaJMK TNOJAa4M 3ampoca O TPeoCTaBICHUH
FOCYNapCTBEHHOH YCIYTH U YKa3bIBAETCs 3asBHUTEIIEM HEMOCPEACTBEHHO B 3anpoce.

K 3anpocy npunaraiorcs Takxe ciefyromue 10KyMeHTHI B 1 IK3EMILISIpE:

) NOMMHHMK JOKYyMEHT4, Ha KOTOPOM CIEAYeT MPOCTAaBUThL allOCTHIIb,
MTOANEXKAMIEro  BBIBO3Yy HA TEPPHTOPHUIO WHOCTPAHHOTO T[OCYIapCTBa, YYaCTHHKA
["aarckoii Kousenumu;

2) nomMHHKK 06Pa3LoB MOMNKCEN JIML OPraHU3aLKK, MOANTHCABLIMX JOKYMECHT,
1 00pasLibl ledaTel OpraHu3aLyy (KpOMe roCy1apCTBEHHBIX apXHUBOB);

3) Konus 3ampoca rpaxiaHuHa, OGPATHBILET0Cs B OPraHHU3ALHIO.

B caykae ecnm OT uMeHM 3asBUTENs JeifCTBYeT JIMUO, ABMSIOLICECS €ro
MpENCTaBUTeNIeM B COOTBETCTBHM C 3aKOHOAATENhCTBOM Poccuiickoit denepauui,
TAKKE TPEACTABNACTCS AOKYMEHT, YAOCTOBEPAIOLUIMH JHMYHOCTH [PENCTABUTES, U
AOKYMEHT, TOATBEPKAAIOIIUNA COOTBETCTBYIOIINE IIOJTHOMOYHS.

2.10. TlepeyeHb NOKYMEHTOB, KOTODBIE 3asIBUTENb BIIpaBe IIPEACTABUTE 10
COOCTBEHHOH MHMLMATHBE, TaK KaK OHH IOMIEkAT IIPENCTABJIIEHUIO B paMKax
MEXKBEJOMCTBEHHOTO MH()OPMALHOHHOTO B3aMMOACHCTBUS U HX HEMpeACTaBleHHe
384BUTEJICM HE SIBISCTCS OCHOBAHMEM [JIs OTKa3a 3asBUTENIO B NPeAOCTaBICHHM
rOCY1apCTBEHHOM yCIIyTH:

1) momnvHHUK JoKyMeHTa 00 OIUiaTe TOCYNapCTBEHHOM MOITTHHBI (B ciyuae
OTCYTCTBHS JIBI'OTBI MO €€ OIUIaTe, MPeayCMOTPEHHOH MyHKTOM 12 Yactu 3 cTaTbu
333.35 Hanorogoro koxekca Poccutickoii Qenepanun).

2.11. B ciiyuae HanpaBiieHUst JOKYMEHTOB, YKa3aHHBIX B nyHkre 2.9 nacrosiuiero
AJIMUHUCTPaTUBHOIO  perjaMeHTa [IOYTOBBIM  OTIPABJIEHUEM, IOMJIUHHUKU
AIOKYMEHTOB HE HAMpABNAIOTCA, YNOCTOBEPEHHE BEPHOCTH KOMMH MpHIaraeMbix
AOKYMEHTOB M CBHICTENbCTBOBAHME  IOUIMHHOCTH  TOANKCH HA  3ampoce
OCYIICCTBIIAIOTCS B yCTAHOBICHHOM (ellepabHbIM 3aKOHOAATEECTBOM MOPSILIKE.

HOKyMEHTBI, HEOOXOAMMBIE Uit NPENOCTaBlEHUS FOCYHapCTBEHHOW YCITyTH,
IPEOCTABIISIFOTCS 3asIBUTEIIEM CIIENYOLIUMHU CIIOCOOAMH:

- 114HO (B Opran);

- MOCPEICTBOM IMOYTOBOro otnpasieHus (B Opran).
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Ilepeyenn ycayr, KoTopble IBASIOTCS HEOOXOAHMbIMH
M 00513aTeJIbHBIMH /151 IPEA0CTABJIEHHUS rocyaapcTBeHHOH ycJyru,
H CBEACHHS 0 NOKYMEHTE (JOKYMEHTAaX), BbIAABAeMOM
(BbIIABAEMBIX) 3aIBHTEJIIO 10 Pe3yJIbTaTaM npeaocTaB/IeHHs
YKa3aHHBIX YCaAYT

2.12. VYenyru, KOTOpble SBIAIOTCA HEOOXOAMMBIMH M OGS3aTebHAIMMU s
[IPCMOCTABICHNA  TOCYAapCTBEHHOM  YCIyrW, 3aKOHONATENECTBOM  PoccHifckoii
Depepauny 1 3aKOHOIATENLCTBOM Pecry6inkn KoMy ne NpPeNyCMOTPEHEL.

HcuepnbiBatomwuii nepeyeHs 10KyMeHTOB, HEOGXOAUMBIX
B COOTBETCTBHH C HOPMATHBHBLIMH NPaBOBLIMH AKTaMH
AJISt TPENOCTABJICHHUS YCJIYT, KOTOPbIE SAIBJASIIOTCH HEOOX0AHMbIMH
U 005132 TeNLHBIMH IS IPELOCTABIEHHS TOCYAaPCTBEHHO yCJayru, cnocoGbi
HX MOYHEHH 3asiBHTE/IeM, B TOM YHCJ/e B 3JIeKTPOHHOIT hopme,
NOPSIAOK UX NpeACTABICHHSA

2.13. JlokyMeHTOB, HEOOXOAMMBIX UIs NPENOCTaBICHUS YCIIYT, KOTOpPEIE
SIBJISIFOTCS. HEOOXOAMMBIMU M OBS3aTENBHEIMH IS NIPENOCTABJIEHHS rOCYyAapCTBEHHOM
YCIIYTH, — 3aKOHOHATENbCTBOM  Poccuiickolt  DemepauMd ¥ 3aKOHONATEIBCTBOM
Pecriybnukn Komu se npeaycmotpero.

Ykazanue Ha 3anper TpeGoBaHUI U NeHCTBHIT B OTHOWIEHHH 32BUTES

2.14. 3anpeluaercs:

I) TpeboBaTh OT 3asBUTENs NpeOCTaBIEHMS JAOKYMEHTOB W WHpOPMaLUU HIU
OCYLUCCTBNCHUS JNEHCTBHH, NPEJOCTABICHHE WM OCYLIECTBICHUE KOTOpBIX He
HPEnyCMOTPEHO HOPMATHBHBIMH IPABOBBIMHM AKTaMH, PETyIMPYIOLIMMH OTHOLIEHMUS,
BOSHUKAIOLIME B CBSI3H C MPEOCTaBICHUEM TOCY 1apCTBEHHON yCTyTrH;

2) TpeGoBaTh OT 3asBUTENS NMPEAOCTABICHMS AOKYMEHTOB W UH(pOpPMAILIMK, B TOM
AMCIC  NOATBCPHCAAIOUIAX  BHECEHHE  3asBUTENEM IUIaThl 32  IPeNOCTABIIEHHE
FOCYNAPCTBEHHBIX  YCIIYT, KOTODBIE B COOTBETCTBHM C HOPMATHBHBIMU IIDaBOBBIMH
aKTamu Poccufickoii Desiepalliil, HOPMaTHBHBIMU TIPABOBBIMU AKTAMH Pecny6mnuku
Komu, MyHWLMNANBHBIMA MPABOBBIMH aKTAMHU HAXOISTCS B PacTiOps2KEHUH OpraHoB
MCTIONHUTENBHOR BitacTu Pecmy6Gnukn Komw, npenocTasnsiommx rOCY1apCTBEHHYIO
YEIYLY, MHBIX TOCY1apCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTIPABNEHNS 1 (M)
TNIOABENOMCTBEHHBIX  TOCYNApCTBEHHBIM ~ OpraHaM M OpraHamM  MecTHOroO
CaMOyIpaBjIeHUs OpraHH3alliH, y4acTBYIOIIUX B NpPedOCTABIEHUH roCy 1apCTBEHHBIX
YCIyT, 3a UCKIIIOUEHUEM JOKYMEHTOB, YKA3aHHBIX B YaCTH 6 CTAThU 7 DenepanbHOro
3akoHa oT 27 wronsa 2010 r. Ne 210-d3 «O6 OpraHMU3alMy IMpPeAOCTaBIIEHUS
FOCYIaPCTBEHHBIX ¥ MYHHULUITANBHLIX YCITyD»;

3) OTKa3bIBaTh B IpUEME 3arpoca M HHBIX AOKYMEHTOB, HEOOXOJIUMBIX Jisl
HPEAOCTABJICHNA TOCYIapCTBEHHOH yCIyr, B Cllydae, eCId 3alpoc H JIOKYMEHTEI,
HEOOXONMMBIE Uil MPeIOCTABIIEHHS FOCY JapCTBEHHOI YCIIyTH, ITOJAHbl B COOTBETCTBUHU
¢ MHGpopMaureH O cpokax W MOPSAKE MPEeLOCTABIEHUS rOCYJapCTBEHHOR yCNyTH,
omybnmkosannol wa ExuHom roprane rocynapcTBeHHBIX U MYHULUIAIBHBIX YCAYD
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(pynkumi) wu (wmu) wa [loprame TrocymapCTBEHHBIX M MyHHLMMTANBHBIX YCTyT
(pynxuuit) Pecriybnukn Komu;

4) OTKaspIBaThb B MpPENOCTABIEHAN TOCYJAPCTBEHHOHW yCIyrdH B Ciydae, eciy
3aNpoc U TOKYMEHTBI, HEOOXOAMMEBIE [ MPEOCTaBICHUs TOCYIapPCTBEHHOH YCIyTH,
MOJ2HBl B COOTBETCTBUH ¢ WH(MOpMaLMeH O cpokax M MOpsaKe MPeNoCTaBIEHUs
roCyJapCTBEHHOH yCiyrH, ony0auKoBaHHOW Ha EnnHOM nopraie rocyaapcTBEHHBIX U
MYHULMTANBHBIX  ycnyr (¢byHkuud) u (unu) Ha Iloprajie rocymapcTBeHHBIX U
MYHHUUUIANLHEIX yelyT (byHkuuit) Pecrybnmuku Komu;

5) TpeboBaTh OT 3asBHTENs COBEPLICHHs UHBIX IeHCTBHH, KpOMe MPOXOXKICHHS
MACHTHQUKALMK W ayTEeHTU(HUKALMK B COOTBETCTBUM C HOPMATHBHBIMH TPaBOBBIMH
akTaMu Poccuiickoil Denepanuu, ykasaHus LeNH NpHeMa, a TakKe MpefoCTaBIeHUS
CBEUCHWH, HEOOXOUNMbBIX [UIR paceTa IIMTEIbHOCTH BPEMEHHOTO HHTEPBANa, KOTOPBIH
Heo0X0AMMO 3a0pOHUPOBATE AJIS TPHEMA;

6) TpeGoBaTh OT 3aABUTENs NpPENCTABNCHHUS MOKYMEHTOB M HHMOPMALWH,
OTCYTCTBHE M (MIIH) HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MPH NePBOHAYATEHOM
OTKa3e B NpHEeMe JOKYMEHTOB, HEOOXOMMMBIX sl MPEAOCTaBICHHUS TOCYAapCTBEHHON
ycayrn, b0 B NPEAOCTaBAGHWM TOCYNApCTBEHHOW YCIyrM, 3a HCKITIOUEHWEM
CJIEYIOIINX CITYYaeB:

M3MeHeHHe TpeOOBaHMM HOPMATHBHBIX INPAaBOBBIX AKTOB, KACAOIINXCH
NIPEAOCTaBICHUS FOCYIapCTBEHHOM YCIIYTH, MOCTe TIEpBOHAYaNbHON OgaYy 3asiBIeHUs
O NPEeJOCTaBIEHUH FOCYAapCTBEHHON YCIyTH;

Hanuune OWMOOK B 3asBJEHMM O NPEJOCTABICHUH TOCYIapCTBEHHOM YCTyrH W
AOKYMEHTax, MOJAaHHBIX 3asBUTEJIEM II0CJIE MNEepBOHAYAJIBHOIO OTKa3a B [pHEME
AOKYMEHTOB, HEOOXOIMMBIX IJIs IPeNOCTAaBICHUs IOCYIapCTBEHHOH yciyru, nu6o B
MPENOCTABICHUN TOCYNAPCTBEHHONW YCJIYIH M HE BKIIIOYEHHBIX B IPEACTABICHHBIH
paHee KOMIUIEKT JIOKYMEHTOB;

MCTEHEHHE CpOKa ACHCTBHS IOKYMEHTOB WIIM H3MEHEHMe HHPOPMAIMU IOCIe
[I€PBOHAYAJILHOrO OTKa3a B MpHeMe AOKYMEHTOB, HEOOXOAMUMBIX /s INPeAOCTABIECHHUS
FOCYapCTBEHHOM YCITyrH, TUOO B PENOCTaBNEHHHU IOCY IaPCTBEHHOMN YCIIyTH;

BbISIBJICHHE NOKYMEHTAJIBHO [MOATBEPKAEHHOIO haxTa (MPU3HAKOB) OMIMOGOYHOTO
W IPOTMBONPABHOrO  sielctBrs  (Oe3nedCcTBUA) MOJDKHOCTHOrO JiMLA OpraHa,
MPENOCTABIIAIONIEr0 FOCYAAPCTBEHHYIO YC/IYTY, FOCYapCTBEHHOTO CIlyXKallero mnpu
I€PBOHAYA/IBHOM OTKa3e B IIpHEME JIOKYMEHTOB, HEOOXOMMMBIX Ul NPeNOCTABICHHS
FOCYAapCTBEHHOH yCIyry, U0 B IPENOCTaBIEHUH OCYapCTBEHHON YCITYTH, O 9eM B
MMCbMEHHOM  BMA€ 3a IIOANUCHIO DPYKOBOJWUTENS OpraHa, MPeAoCTaBISIOLIETO
FOCYapCTBEHHYIO YCNyTy, MNP MMEepBOHAYANBHOM OTKa3e B IPHEME JOKYMEHTOB,
HEOOXOMMMBIX TSt TIPEJIOCTAaRNEHHST  TOCYNAPCTBEHHON  YCIyrd, YBeAOMJSETCS
3as5BMTENb, @ TAKXKE IPUHOCATCS USBUHEHUA 38 JOCTABJICHHbIE Hey106CTBA,

HcuepnoiBaownii nepeyeHs 0CHOBAHUH /IS 0TKA33 B IpHEMe
AOKYMEHTOB, HEOOXOAMMBIX AJI NPE0CTABIEHHUS
rocy1apcTBEHHOM YCJyru

2.15. OcHoBanuii I OTKasa B MpueMe HOKYMEHTOB, HEOGXOMMMBIX IS
MPENOCTaBNEHNA TOCYNapCTBEHHOW YyCNyTH, JeHCTBYIOIIMM 3aKOHOAATEILCTBOM
Poccuniickoit ®enepauun u Pecrry6nukn Komu He npesycMoTpeHo.
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HcuepnpiBalolii nepeyeHb 0OCHOBAHHH 1JI1 IPHOCTAHOBJICHHS
HJIHM 0TKAa3a B MPEA0CTABJICHHH rocyIapcTBEHHOH YCIYTH, YCTAHOBJICHHbIX
theaepaabLHLIMH 3aKOHAMH, IPUHUMAEMbIMH B COOTBETCTBHH ¢ HHMH HHBIMH
HOPMaTUBHBIMH NPaBOBbIMH aKTamMH Poccuiickoii @eaepanuu, 3aKoHaMH
HHBIMH HOPMATHUBHBIMH NPaBoBbIMH akTamMu Pecny0sauku Komn

2.16. OcHoBaHMH [UIsi NPUOCTAHOBJIEHUS MPEAOCTABICHUS TOCYIapCTBEHHOM
yenyru, 3akoHojarenscTBoM Pocceniickoit denepaunn u PecryObnnkun Komu  He
NPEAYCMOTPEHO.

2.17. OcHoBaHUSIMH Ui OTKa3a B IPEJOCTABIEHUM TOCYHAapCTBEHHOH YCIyrd
SIBIISIETCS:

1) HempencTaBleHWe WM MPEACTABIEHHE HE B TIOJHOM 00beMe IOKYMEHTOB,
VKa3aHHBIX B MyHKTe 2.9 HacTosiiero AAMUHUCTPAaTHBHOTO perjiaMeHTa.

2) HECOOTBETCTBUE O(POPMIIEHHs! JOKYMEHTa, YKa3aHHOIrO B IOAIYHKTE | myHKra
2.9 Hacrosmero AAMUHUCTPATUBHOIO periamMeHTa, TpeboBaHMsM myHKTa 5.9 [lpaBun
OpraHu3allu¥ XpaHEHWsdA, KOMIUIEKTOBAHHWs, y4deTa W HCIONb30BaHUS JOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoit ®Peaepauvu U IpYrUX apXWBHBIX JTOKYMEHTOB B
rOCYTapCTBEHHBIX U MYHULIMTTAJILHBIX apXWUBax, My3edaX U Oubinorekax, opraHu3amusaxX
Poccuiickolt akageMuy HayK, yTBEPXKAEHHBIX NpHKa3oM MuHUCTEpCTBa KyJbTYpbl U
MaccoBbIX kKoMMyHHUKaLUu# Poccuiickoit @enepauuu ot 18 ssuBaps 2007 r. Ne 19;

3) HECOOTBETCTBHE MOMINUCEH JIML HA JOKYMEHTE MOAMUCIM TOJKHOCTHBIX JIHII
Ha oOpa3uax MoANucel;

4) HecOOTBETCTBYE NevaTel Ha JOKYMEHTe revaTsiM Ha oOpa3lax rneuareii;

5) HecoOJr0ieHHE MPABHIT PYCCKOTO SI3bIKa MPU 0(hOPMIIEHHH JOKYMEHTA;

6) Hanuuue B [OKyMEHTE HCIPABJICHUN, MPHUIUCOK, TMOIYHUCTOK, IOMapoK,
Hepa30o0pUYMBOCTE TEKCTA;

7) AOKYMEHT NpenroJjaraercsi K OTIpaBKe B TOCYNapCTBa, HE SBISIOLIMXCS
yuacTHUKaMu KOHBeHLIMH.

2.18. 3asBHTENb HMMEET MpaBO TMOBTOPHO O0paTHTLCS 32 TMpPeJoCTaBiIEHHEM
roCyIapCTBEHHOH YCIIyTH IOCIIE YCTPAHEHHUss OCHOBAHUM ISl OTKa3a B MPeIOCTaBIEHUH
rOCYyIapCTBEHHOW YCIIYrH, MPeayCMOTPEHHBIX NMOAMYHKTaMU 1 u 2 nmyHkta 2.17 , B
MOpsiIKE B COOTBETCTBUM ¢ MyHKTamu 2.9 — 2.10 Hacrosiero AAMUHUCTPATHBHOIO
perjlamMeHTa.

IMopsiaok, pazmep U OCHOBAHHSI B3UMAaHHA IrOCYAaPCTBEHHOW NOLWJIHHELI MW HHOH
MJIaThl 32 NPEeI0CTaBJIeHHe FOCYIapCTBEHHOM YCAyTrH B cJIyvasix,
NpeaycMOTpeHHbIX eaepaibHBIMH 3AKOHAMHU, NIPHHUMAEMbIMHU B COOTBETCTBHH C
HUMH HHBIMH HOPMATUBHLIMH NMPaBoOBbIMU akTamu Poccuiickoil @enepanumu,
HOPMATUBHLIMHU IPABOBbIMU akTamu Pecnybiuku Komu co cebuikoii Ha
MOJIO’KEHHSI HOPMATHBHBIX NPABOBbLIX AKTOB, B KOTOPBLIX YCTAHOBJIEH pa3Mep
rocyaapcTBEHHON MOLJIMHBI WM HHOH MJIATHI

2.19. Pasmep ¥ nopsaoK yIUIAThl [OCYNApCTBEHHOW IOLUTHHBI YCTaHOBIIEHBI
rnasow 25.3 Hanorosoro koaexkca Poccuiickol ®deneparnv.

B cooTBercTBUM ¢ noanyHKToM 48 myHkTa 1 ctathu 333.33 Hanorosoro kojexca
Poccuiickoli ®enepanvu 3a MPOCTaBIEHHE allOCTUIIS YIUIAYUBAETCS TOCYIAPCTBEHHAS
notarHa B pasmepe 2500 pyOseit 3a Kax bl TOKYMEHT.
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Ha ocHoBanuu noxamyHkTa 5 mnyHkrta 1 crateu 333.18 Hanorosoro komexca
Poccuiickoii @enepaunu npu oOpallleHUM 3a MPOCTABJIEHUEM AIMOCTHIIS MJIATENbIIHK
(opraHuzanus WiaM (U3MYECKOE JMIO, 00paTHBILIEECS 3a MMPOCTaBJIEHUEM arloCTHIIS, -
cratbg  333.17 Hanorosoro xoxekca Poccuiickoii ®enepanuu) —yrjadunBaeT
rOCyAapCTBEHHYIO MOLLITMHY A0 MPOCTABISHUS allOCTUIIS.

CornacHo noanyHkty 10 nyukta 1 crareu 333.35 Hanorosoro kozgekca
Poccuiickoit ®epepauv OT YILIATBl [OCYJAPCTBEHHOW MONLIMHBI OCBOOOMIEHBI
OpraHbl roCyAapCTBEHHOH BJIACTH, OPraHbl MECTHOIO CaMOYTIpaBJIeHHUS.

CornmacHo noanyHkty 12 nyHkra 3 craten 333.35 Hamorosoro kojexca
Poccutickot  Denepanmy  rocynapcTBeHHass TMONUIMHA He  YIUIAUMBaeTcs 34
IIPOCTABJIEHUE allOCTWUJIA Ha HUCTpeOyeMbIX [0  3amnpocaM  JMIJIOMATHYECKUX
IPEACTaBUTENLCTB M KOHCYIBCKUX yupexaeHud Poccuiickolf @enepaunn AoKyMeHTaxX
O PErucTpaluy aKTOB IPaKAaHCKOIO COCTOSHMS U CIIpaBKaX, BBIOAHHBIX apXUBHBIMH
opraHamMy 1o oOpalueHusM (QU3MYECKUX JIUL, [POXKUBAIOIIMX 3a [peleaMu
Poccuiickoi @eneparnvi.

Ecnu opranuzanus ocBoOOXIAEHA OT YIUIaThl FOCYAAPCTBEHHOW IMOLUIMHbLI, B
rpade XypHajla PEerHCTpaliiM aroCTHIIS, B KOTOPYIO BHOCATCS CBEAeHHUs 06 yruiate
rOCYNapCTBEHHONW  MOULIMHBI,  YKa3blBaeTCsl  JAOKYMEHTAJbHO  IMOITBEPXKIAEHHOE
OCHOBaHME OCBOOOXKIEHHUS OpPraHU3alMU OT YIUIaThl FOCYIapPCTBEHHOM MOLUUTHHEL.

B cnyuae BHeceHMs W3MEHEHWH B BBIAAHHBIA 10 pe3ysbTaTaM IIpeJOCTABJIEHUS
rOCyJapCTBEHHON yC/Iyrd JOKYMEHT, HaIIpaBI€HHLIX Ha HUCIpaBiieHHe OLINOOK,
JOIYLIEHHBIX MO BHHE OpraHa M (WJIM) NO/HKHOCTHOIO JIMLA IUIATa C 3asABUTEN He
B3MMaeTcsl.

ITopsanok, pa3Mep H OCHOBAHUSN B3UMAHHS MJ1AThI
34 NPeoCTaBJICHHUE YCIYT, KOTOPbIe SIBASIIOTCS HEOOX0AHMbBIMHU
H 00513aTeJIbHBIMH LISl IPE10CTABJICHHS rOCYAaPCTBEHHOM YCJIyTH,
BKJIIOYAaA HHGOPMALIHIO 0 METOAHKeE pacyeTa pa3Mepa TAKOH NJaThbl

2.20. Bsumanue 1IaTBI 3a NPENOCTABIEHHE YCIYr, KOTOPbLIE SBISIOTCS
HeOOXOMUMBIMU 1 00A3aTENBHBIMU JUTS TIPEAOCTABICHHS MOCYIAPCTBEHHON YCNYTH, He
IIPENYCMOTPEHO.

MakcumanabHbIH CPOK 03KHIAHUA B 0Yepeau NpPH Moaaye 3anpoca
0 NpeJoCTABJIEHHUH FOCYIaPCTBEHHON YCJIYTrH H NPH NMOJIyYeHHH pe3yabTaTa
Pe0CTABJIEHNS IoCy1apCTBEHHOI yCayru

2.21. MakcumanbHOe BpeMsl OXMAAHHUS B OYEpelM IpU IIoJade 3ampoca o
MPEJOCTAaBICHUH  [OCYNApCTBEHHONM yCIyrm M IOpH  TIONYyYEHWH pe3yNbTara
NPeOoCTaBICHUH IOCY IapCTBEHHOM YCITyTH HE JOJKHO MPEBBILIAThH 15 MUHYT.

CpoK ¥ NoOpsAAOK PerucTpaluy 3anpoca 3asBUTEIS
0 MPeJ0CTABJIEHHH TOCYAAPCTBEHHOM YCIyTru

2.22. JlaTo¥ npUHATHA K pacCMOTPEHHIO 3ampoca O I[pelOCTaBIEHUU
FOCYHAPCTBEHHOM YCIIyTI'M M NpUJiaraéMblX JOKyMEHTOB CUMTACTCS JlaTa PETUCTPALMH B
KypHaje  perucTpalld IMOCTYMUBIUMX  3allpOCOB B  CHUCTEME  3JIEKTPOHHOIO
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AOKYMEHT0000pOTa CIIEUUATHCTOM Oprana, OTBETCTBEHHEIM 33 [IPHUEM U PETUCTPALIHIO
BXOISIUEH KOPPECTIOHAEHIHH.

Cpok peructpaumu 3ampoca cocTaBiser 3 KaJICHNApHBIX JHS C JIaThl
NOCTyMIeHus 3anpoca B OpraH.

Ilpn HampaBneHnu HOKYMEHTOB 110 mouTe mHEM PEerucTpanmy 3anpoca gBiaseTcs
A€Hb nony4yeHus nucsMa OpratHom, ‘

Perucrpanus 3anpoca npoussonurcs Opranom B mnopsake, ycTaHOBIEHHOM
ITYHKTOM 3.2 HacTOAIIero AMUHICTPAaTHBHOTO Pernamenta.

Tpebosanus k nomemenusnm, B KOTOPBIX NPeA0CTABJISIIOTCSH
FOCYAapCTBEHHDIE yCJIyrH, K 3aJ1y 03KHIAAHHUS, MECTAM /151 32 I10/THEHH$I 3aMpocoB o
1IPCAOCTABICHHU IOCYAAPCTBEHHOM Yy ri, HHOPMALHOHHBIM CTEHIAM c
06pa3suaMy HX 3aMOJIHEHNS H NepeYHeM AOKYMEHTOB, He0OXOAHUMBIX /Il
TMPEAOCTABIICHHS! KAKI0H rOCYAaPCTBEHHOH YCJYIH, B TOM YHCle K obecrnieyeHuIo
AOCTYMHOCTH /151 HHBAJIHAOB YKA3aAHHBIX 00bEKTOB B COOTBETCTBHH ¢
3aKkoHoaaresbecTBOM Poceuiickoii ®enepaunn

0 COUHANBHOMH 3a1IUTE HHBAIUAOB

2.23.  TpebGopanus « [IOMEIICHNSIM, B  KOTOPBIX  MPENOCTABJISAIOTCS
FOCYapCTBEHHBIE YCITYTH.

Ilomewmenus, B KOTOPBIX NperoCTABANIOTCS FOCYyNapCTBEHHBIE YCIYTH NOJKHBI
COOTBETCTBOBATL  YCTAHOBJEHHBLIM — 3aKOHOAATENBCTBOM  PocCHifcKoit Denepaunn
TpeboBaHusIM o0ecnedeHus KOM(OPTHBIMH YCIOBUAMU 3asBHTENIEH M JOJDKHOCTHBIX
AL, CICLHATMCTOB, B TOM YHCJE OOECIIEUeHHS BO3MOXKHOCTH peayivzanuu mpas
MHBAJIMAOB W JIUL C OTPAaHUYEHHBIMH BO3MOXHOCTIMHU Ha NOTy4Y€HHe TI0 UX 3ampocam
FOCYHapCTBEHHOM YCIYTH.

B coorBetcTBHM ¢ 3akoHOmATENBCTRBOM Poccuifckoit @epepanun o comuansHoi
3allMTe MHBATUAOB UM, B HACTHOCTH, O0ECIIeYUBAIOTCS

YCJIOBHUSL OeCHpernsTCTBEHHOTO AoCTyna K oOBeKTy (3maHuIo, NIOMEILEHHIO), B
KOTOpOM MIPeIOCTaBIISETCS rocy1apcTBeHHas ycayra, a  Takxe i
OeCrpensaTCTBEHHOTO MONB30BAHMS TPaHCIIOpTOM, CPENCTBAMHU CBA3M U MHGDOPMALIHH;

BOSMOXHOCTE CaMOCTOSITENILHOTO TMEPEABIKEHUS 10 TEPPUTOPHUHU, HA KOTOPOU
PacIoIOxKeHbI 00BEKTHI (3AaHUS, MOMELICHHS), B KOTOPBIX PELOCTABIILIOTCS yCIIyru, a
TaKxke BXOZ1a B TaKHe OOBEKTHI M BEIXOZA U3 HUX, TOCAIKY B TPAHCIIOPTHOE CPEACTBO U
BBICAZIKM U3 HETO, B TOM YHCJIE C UCTIONB30BAHUEM Kpecia-KOJISCKH;

CONMPOBOXIACHHE UHBAIUIOB, UMEIOLIUX CTOMKHE PacCcTpoHCTBa QYyHKLUH 3peHHs
1 CaMOCTOATEITLHOTO MepeIBUKEHMNS

Hajjlexalliee  pasmelleHue o0OpyNOBaHMS W HoOCUTeneil UHpOopmaLmu,
HEOOXOMUMBIX 1S obecreueHns OecrpensTcTBeHHOro NOCTyIa HHBAJIMIOB K 0OBEKTaM
(3nanuaM, nomeleHnsM), B KOTOPBIX NPENOCTABIAFOTCS YCIYTH, ¥ K YCIyraMm ¢ y4eTOM
OTPaHUYEHUH WX XKU3HENEATENBHOCTH,

AyOIMpoBaHHe HEeOOXOAMMON  ist UHBAJIMIOB  3BYKOBOH U 3pUTENBHO
UHpOpMALMK, a TaKKe HalIUCeH, 3HAKOB W WMHOH TEKCTOBOH W "padrUyecKoi
MH(OPMALIMK 3HAKAMH, BBIMOTHEHHBIMH pesbeHO-TOoueUHBIM WpUGTOM Bpaiins;

AOMYCK CyplIONePeBONYNKA U TU(IIOCYPAOTIEPEBOIIHKE,

AONYCK COOaKU-IPOBOAHMKA HA OOBEKTHI (3manus, moMeweHus), B KOTOPBIX
TIPENOCTABJISIIOTCS YCIYTH;
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OKa3aHHE HWHBaJIMJIaM I[IOMOIIM B IPEONOJCHUH OapbepoB, MEIIAOIINX
NOJIyYEHHIO MU YCIIyT HapaBHE C APYTUMH JIHLaMHU.

3nanue (nomeuwenue) Oprana obopyayercss HWHOOPMALMOHHON TabJIMUKOM
(BBIBECKOH) ¢ yKa3aHHUEM IMOJIHOT'O HAMMEHOBaHUS.

LleHTpa/bHBIA BXOA B 31aHHE NOKeH OBITH 06OpYHOBaH MaHIYCOM, YIOGHBIM
AJIsl Bbe3/la B 3[IaHHE KOJISICOK C I€TbMHU M HHBAIHUIHBIX KPECEII-KOJISCOK.

[Tomewienne s npenocTaBieHMs TOCYIapCcTBEHHON YCIyrdH obecrnednBaeTcs
HEOOXOAUMBIMH [l NPENOCTABICHUS TOCYNApCTBEHHON yenyrw obopynoBaHHeM
(KOMITBIOTEPDI, CPEACTBA 3JIEKTPOHHO-BBIYKUCIHTENBHON TEXHUKH, CPEACTBA CBSI3H,
Bkmodas VIHTepHeT, oOprTexHuWKa, ayIuo- ¥ BUACOTEXHHKA), KaHLEIAPCKUMH
MPUHAATIKHOCTAMH, WHPOPMAIMOHHEIME M METOAUYECKHMH MaTePHaNaMH, a TaKKe
CTYNBAMH W CTOJIAMH, CHCTEMaMH KOHIUUMOHMPOBAHUS (OXJIaXAEHUs M HarpeBaHusl)
BO3/lyXa, CPENCTBAMM  MOKAPOTYLUEHHWS UM OTOBENIEHWSs O BO3HUKHOBEHHH
4pe3BbIYaliHON cuTyaluy.

2.24. TpeOoBaHUs K 3Ty OXKUAAHUS.

Jiis oxXHIaHWs 3aABUTENAM OTBOAATCS MecTa, OGOPYNOBAHHBIE CTYJIBSIMH,
CKaMbsIMH, KPECEJIBHBIMU CEKLIHSIMHU,

2.25. Tpebomanns K MecTaMm Ui 3allOJIHEHHS 3alpoCOB O IPEJOCTABIEHHH
roCy1apCTBEHHOH YCITYTH.

MecTa st 3aI0HEHHUs 3a1IPOCOB O MPENOCTABIEHHH FOCYHAPCTBEHHON YCIIyrH
00OpYLYIOTCS  CTOJIAMH, CTYJbAMM, H OOECIEeYMBAIOTCS GJNAHKAMH 3alpOCOB O
MPENOCTABICHUH TOCYNapCTBEHHOM YCIyTH, pa3JaTOYHBIMH WH()OPMALMOHHBIMH
MaTepuanaMy, MUCbMEHHBIMH MPUHALIEKHOCTIMHU.

2.26. Tpebosanus K MHGOPMALMOHHBIM CTEHAAM ¢ 06pa3lLiaMy UX 3arojHeHus
NEPEYHEM NOKYMEHTOB, HEOOXOAUMbIX Ul IIPEJOCTABICHNS KaXK 10 rocyAapcTBEHHOM
YCIIyTH.

MHdopmaluOHHbIE CTEHIBI HOJIKHEI CONEPIKATS:

6) CBENEHWS O MECTOHAaXOX/JEHWH, KOHTAKTHBIX TeledoHax, rpaduke (pesxuMme)
paborel Oprana;

7) KOHTaKTHyro HHpoOpmaumio (TenedoH, ampec 3IeKTPOHHOM TOYTEH, HOMeEp
KabHHeTa) CIIELMaNiCTOB, OTBETCTBEHHbIX 32 TPHEM JOKYMEHTOB;

8) KOHTaKkTHy:l0 HHpopMammio (teneoH, ampec  3NMEKTPOHHOM IIOYTHI)
CMELMATUCTOB, OTBETCTBEHHBIX 338 MH(POPMHUPOBAHHE;

9) MHQOpMALMIO M0 BONPOCAM MPENOCTABICHHMs FOCYAapCTBEHHOH yeayri (1o
[IEPEYHI0 IOKYMEHTOB, HEOOXONMMBIX I NPENOCTABNEHHUS FOCY aPCTBEHHOM yCITyTH,
MO BPEMEHM TNpHEMa W BBINAYM AOKYMEHTOB, 0 TMOPSIKY OO0KamoBaHUS eHCTBHi
(be3nefcTBYS) U peleHHH, OCYILECTBIIAEMBIX ¥ IPUHUMAEMbIX B XOIE [PEIOCTABIICHHUS
rOCyAapCTBEHHOH yCyTH);

10) oOpasell 3ano/HeHKs 3aM1pOca 0 NPEIOCTABIEHHH TOCY 1APCTBEHHOMN YCIYTH.

Mecta 1penocTaBneHus rocymapcTBEHHOM yCIyrH HOMKHBI COOTBETCTBOBATH
YCTaHOBJICHHBIM ~ (DENEPanbHEIM  3aKOHONATENBCTBOM TPeGOBaHUAM o0OecreYeHus
KOM(MOPTHBIMY YCJIOBHSAMH 3asBHTEJIEH, MOKHOCTHEIX JIMI, CIIELUATHCTOB, B TOM
ducie  obecrieueHust JOCTYNHOCTH ANsL  MHBAIMAOB YKa3aHHBIX OGBEKTOB B
COOTBETCTBMM C 3aKOHOAATE bCTBOM Poccuiickoit Menepauunn o counansHol 3anmre
UHBAIIMIOB.



Iloka3aTeH 1OCTYNHOCTH H Ka4eCTBA roOCYAapCTBEHHOMH yCIyrH

2.27. Ilokasatesu JOCTYTHOCTH U KAa4eCTBa [OCY1apCTBEHHON YCIYTH:

IToxazarenu Enunnna HopmarusHoe 3Hauenue
U3MEpEHUs rnokasarens™
I. IToka3aTesu J0CTYNHOCTH

1. KonuuecTBo B3auMOeicTBUH Npyu  JTMYHOM  OOpalleHUH
3asIBUTEIS C AOKHOCTHBIMU 3asABUTC]ISA - 2
JULaMHd  IIpH  IPEAOCTaBJICHUU Ha/Het B3aUMOJAEHCTBHUS
rOCYHapCTBEHHOW YCIYrH M UX NPOAOJKUTEIBHOCTRIO 10
IPOAOJDKUTENBHOCTD MUHYT
2. Bo3moxHOCTE MTOJTyYeHUSs
rOCylapCTBEHHON YCITYTH B | na/Her HeT
MHOIOQYHKLHOHATIBHOM LIEHTPE
3. Bo3MoxHOCTE TIOJIyYeHUs]
UHpOopMaLu 0 xone
MPEeNIOCTABICHUS] TOCYNapCTBEHHOMN
yfﬂym, B TOM ’ Ir:wcne C Aa/uet Aet

HCITOJIB30BAaHHUEM HH(bOpMaHHOHHO-
KOMMYHHUKaIUOHHBIX T€XHOJIOTHUH

Bo3moxHOCTB [IOJTyYEHHUS
roCyapCTBEHHON YCIYTH
MOCPEICTBOM 3ampoca 0
IIPEAOCTaBICHUU HECKOJIBKHX
rocyaapCTBEHHEIX yCIIyT B
MHOTO(DYHKIMOHAIBHOM  LIEHTpe, | ma/HeT HET
MpeAyCMOTPEHHOro cTaTheidl 15.1
DenepanbHOro 3aKOHa «O6
OpraHu3aluu [IPeAOCTABICHHUS
roCcyaapCTBEHHbIX U

MYHHULWITATBHBIX YCITYT

I1. IMoka3zaTeaun kauecTBa

l. YpmenbHwli Bec  3asBieHUH
rpaxKaaH, PacCMOTPEHHBIX B
YCTaHOBJIEHHBEIH CpOK, B 0O0IIeM % 100
KOJINYeCTBE OOpalEeHUH I'pa)kaaH B
Oprane

2. YpnenbHbli Bec OOOCHOBaHHbBIX
Kao® B OOIIEM  KOJNHYECTBE
3asiBIEHUH Ha % 0
NpeloCcTaBIeHne rocy 1apCTBEHHON
yciyru B Oprane
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HHbie TpeGoBaHus, B TOM HHC/Ie YUYUTbIBAIOLIHE 0COOEHHOCTH MPeaoCTaABJIEHHUS
rocyAapCTBEHHBIX YCJAYT B MHOTO()YHKLIHOHAJILHBIX LIEHTPAX U 0COGEHHOCTH
npel0oCTaBIeHUS TOCYIapPCTBEHHBIX YCJIYT B 2JIEKTPOHHOI hopme

2.28. Ha oduuuansHom caifte Oprana, noprajax TroCyIapcTBEHHBIX |
MYHHLUMOAAbHBIX Yyl ((QpyHKUMH) 3asBUTENI0 NPENOCTaBISETCS BO3MOXHOCTD
noJiy4eHus MHQOpMaLMK O IIPelOoCTaBIseMON TOCy IapCTBEHHOH yCIyTe.

['ocynapcTBeHHast yciyra B MHOTO(QYHKLHOHAJIHHOM HEHTPE MpPeNOCTaBIeHHs
rOCyAapCTBEHHBIX YCIYT HE MPEAOCTABIISETCSI.

II1. CocraB, noc/jie10BaTeNbHOCTH
M CPOKH BbINOJHEHHS aIMHHUCTPATHBHLIX NIpoLleayp, TpeOOBaHHS K
NOPSIAKY UX BbLIMOJHEHHUS, B TOM YHcJie 0COOeHHOCTH BBINMOJIHEHHS
aJMHUHHCTPATHBHBbIX NPOUEAYP B 3JIEKTPOHHOH ¢dopme, a TaKKe 0COGEHHOCTH
BbINOJIHEHHS AAMHHHCTPATUBHBIX NPOUEAYP B MHOTO(YHKIHOHAJIBHBIX HEHTPAX

CocTaB aAMHHHCTPATHBHBIX NpoLEeAYP O MPeAOCTABJIEHHUIO
rocyAapcTBEHHOH yCJIyTH

3.1. TlpemocraBjieHHe TOCYHNapCTBEHHONW YCIYTM BKJIOYAET ClEAYyIolne
a7TMUHUCTPATHBHBIC MTPOLEAYPHI:

1) nmpueM u perucTpanus 3amnpoca M [JOKYMEHTOB [IJisi TIPEJOCTaBiEHHUs
roCyJapCTBEHHOMN yCIIYyTH;

2) HampaBlI€HHE CIELMATUCTOM MEKBEJOMCTBEHHBIX 3allPpOCOB B OpPTraHbI
roCyapCTBEHHOH BJIACTH, OpraHbl MECTHOrO CaMOYIIPABIIEHUS U [10JBEIOMCTBEHHEIE
TUM OpraHam OpraHu3aliu B Cllydae, €CJIU ONpeHeNeHHbIe JOKYMEHTHl He OBbLIH
MIpeACTaBleHbl 3asBUTEAEM CaMOCTOSITEIbHO;

3) TmNpuHATHE pelleHuss O I[pefoCTaBieHHH (pemleHuss 00 OTKaze B
NPeNOCTaBICHNH ) FOCYAapPCTBEHHOH YCIYyTH;

4) yBenoOMIIeHWE 3asBUTENS O TMPHUHITOM peEIIeHWH, BhIAaYa 3asBUTENIO
pe3yJbTaTa MPeIOoCTaBIEHNs roCy 1apCTBEHHOH YCIyTH,

IocsienoBaTeNbHOCTE BBINOJMHEHHS! AAMHHUCTPATUBHBIX NMPOLEAYP
NpH NpeJocTaBJIeHHH FOCYAapPCTBEHHOMH yCayru

IIpuem u perucTpanus 3anpoca U HHbIX JOKYMEHTOB JIsl NIPe10CTABJIECHHSA
rocyAapcTBEHHOH ycaAyru

3.2. OcHoBaHWeM Ui Havala aJIMHUHUCTPATUBHOH MPOLEAYpPHl SBISETCS
MOCTYIUIEHUE OT 3asiBUTEJIS 3aIpoca O NMPeJoCTaBIeHNH TOCY IapCTBEHHOMN YCIIyTH:

Ha OyMa)XHOM HOcHTeJie HernocpeIcTBeHHo B Opras;

Ha OymakHOM HocuTese B OpraH uepes OpraHM3alUiO MOYTOBOW CBS3H, MHYIO
OpraHU3aLUI0, OCYLIECTBISIONIYIO JOCTaBKY KOPPECIIOHIEHITHH.

1) Ounas dopma nogaunM MOKYMEHTOB — Toflaua 3armpoca ¥ JOKYMEHTOB IMpH
AUYHOM TIpHeMe B Mopsiike oOled odvepenu B MNpPHEMHBIE Yachl WK 110
npeaBapuTenbHOM 3anucu. [Ipu ouHoON dopme nopadu JOKYMEHTOB 3asBUTENb MOJAET
3alpoc M JIOKYMEHTbI, yKasaHHble B NMyHkTax 2.9 HacTosiero AJIMHHUCTPATUBHOTO
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pernavMeHTa B OyMaXHOM BHIE, TO €CThb [OKYMEHTHl YCTaHOBJIEHHOM bopMBI,
copMUpOBaHHbIE Ha 6yMaKHOM HOCHUTEJE.

Ilpy ouHoil  opme rojauM JOKYMEHTOB 3ampoc O IPEeNOCTABIEHWH
FOCYapCTBCHHOH yCIyrd MOXeT ObIThb O(OpPMIEH 3asBHTENEM B XOIe IpHeMa B
Oprane nmubo odopmieH 3apanee.

Io pocebe obpaTuBIIErocs LA 3aIPOC MOKET GBITH ODOPMIICH CIIELHATHCTOM
Oprana, OTBETCTBEHHBIM 3a IpHEM JOKYMEHTOB, C HCIIOJB30BAHUEM NPOrpaMMHBIX
cpeicts. B orom cnyuae 3asBuTeslb COGCTBEHHOPYYHO BITMCBIBAET B 3arpoC CBOFO
(paMUIIHIO, UMS U OTYECTBO, CTABHMT JaTy U IOJIIUCE.

Creuuamucr Oprana, OTBETCTBEHHBIH 3a IIpHEM AOKYMEHTOB, OCYLIECTBISET
ClleJlyIolHe NeHCTBUS B XOJIE MTPHEMA 3asBUTENS;

a) yCTaHaBJIMBAET NpeAMeT o0pallieHus, IPOBEPSET NOKYMEHT, Y LOCTOBEPSIO LM
JIMMHOCTB;

0) MpoBepseT MOJTHOMOYUS 3asBUTEIS;

B) NPOBEPsieT HAJIMYHE BCeX IOKYMEHTOB, HEOOXOIMMBIX IUIS [IPEeIOCTABICHUS
FOCyIapCTBEHHOH YCIIYyTH, KOTOPBIE 3aABUTENb 00M3aH MPENOCTABUTh CAMOCTOSTEIBHO
B COOTBETCTBHMH C MYHKTOM 2.9 HACTOSAMIEro AIMUHHCTPATUBHOTO PEraMeHTa.

[Tpn  HeoGxommmocTw  crenmanwcr  OpraHa  W3rOTaBIMBAeT  KOIHM
[PEACTABIEHHBIX 3asBUTENIEM JOKYMEHTOB, BBINIOJHIET HA HHUX HAAMNHUCh 00 UX
COOTBOTCTBHH TMOMJMHHBIM OSK3EMILUIApaM, 3aBepseT CBOeHl MOAMUCHIO C yKa3aHHeM
(aMUIMK U MHHLHAJIOB.

[pu oTCyTCTBUM y 3asBUTENS 3aTOTHEHHOrO 3aNMpoca WM HENPaBUIBHOM ero
3aMONHEHWK crieuanuet OpraHa OTBETCTBEHHBIN 3a NMPUEM NOKYMEHTOB, MOMOraeT
3asBUTEJIO 3aII0JIHUTE 3aIpoc.

JUTATENBEHOCTE  OCYILIECTBIEHHUS BceX HEOOXOOMMBIX HeHCTBHH He MOoxer
NPEBBIIATE 15 MUHYT.

2) 3aoumas QopMa TMOHAYM [OKYMEHTOB — HalpaB/IeHUe 3ampoca o
MPENOCTABACHHH  TOCYNAPCTBEHHOM YCIYrM M JNOKYMEHTOB 4epe3 OpraHHU3aLHio
MIOYTOBOM CBSI3H, VHYIO OpraHu3aLHIo, OCYILIECTBISIOLLY O JNOCTaBKY
KOPPECIIOHIEHLIHH.

I1pu 3a04HOM opMe nMogayn NOKYMEHTOB 3asIBUTENb MOXKET HaIlpaBUTh 3a1pocC U
MIOKYMEHTBI, yKasaHHBIC B MyHKTaX 2.9 — 2.10 mHacTosiuero AIMHHUCTPaTHBHOIO
periaMeHTa (B Cily4ae, €ClM 3asBUTeNb NPeCTaBIIseT JOKYMEHTBI, YKazaHHbIE B
nmyHkre 2.10  nHacrosimero AAMHWHHCTPATUBHOIO pernaMeHTa Mo coBCTBEHHON
MHHLIMATHBE):

- B BUIIC OpUrHHAIIa 3a11pOCa | KOMHUH JOKYMEHTOB Ha 6yMaXKkHOM HOCHTENE Yepes
OpPraHU3ALMIO MOYTOBOH CBA3M, WHYIO OPraHM3alMIo, OCYILECTBIAIONIYIO JIOCTaBKY
KOppECMOHACHLMH. B naHHOM ciiydae ynOCTOBEpeHHE BEPHOCTH KOMHI JOKYMEHTOB
OCYLLIECTBIISCTCS B [IOPSIKE, YCTAHOBJIECHHOM (DenepaibHbIM 3aKOHOAATENBCTBOM, THEM
PETUCTPalNK 3aIIpOCa SBISETCS NEHb IOCTYIUIEHHUS 3aIpOca U ZOKYMEeHTOB B OpraH.

Ecnu 3agBurens oGpatwics 3ao4yHO, crenuanucT Oprana, OTBETCTBEHHEIH 3a
pHEM JOKYMEHTOB:

a) yCTaHaBIMBaeT NpeaMeT 0OpalleH s, MpoBepsieT JOKYMEHT, YOCTOBEPSIOLIHA
JIMYHOCTb;

0) mpoBepsieT MOJHOMOYHS 3asBUTEIISL,

B) TpOBEpPSeT HaIM4YKMe BCeX JOKYMEHTOB, HEOOXOMMMBIX IS TIPEIOCTaBIICHUS
rOCYNapCTBEHHOH YCIyrH, KOTOPEIE 3asBUTENb 00%3aH NPENOCTABHTE CaMOCTOSTENHHO
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B COOTBETCTBUH C ITyHKTOM 2.9 HACTOSAIIEro AIMHHUCTPATHBHOIO perjiameHra.

YBenomieHre o mpueme JOKYMEHTOB (MK yBEAOMJIeHHE 00 OTKa3e B IpueMe
AOKYMEHTOB C BO3BDALIACMbIMH NOKYMEHTAMM) HAIPABIAETCS 3asSBUTEIO He MO3Hee
AR, CIIENYIOIICTO 33 AHEM MOCTYIUICHHUS 3arpoca U JOKYMEHTOB, CIIOCoGoM, KOTOPBIH
HCNosIb30BaN (yKasanm) 3asBUTENb TPH 3a04HOM 0GpaLIeHNH,

3.2.1. KpuTepuem NpuHSTHS pelieHus 0 mpHeme AOKYMEHTOB JINOO pelleHus oo
OTKa3C B IpHEMe NOKYMEHTOB SABJIACTCH HAlMUMe 3alpoca M IIPUIaraeMbIX K HEMY
JIOKYMEHTOB,

3.2.2. MaxkcuManeHbI CpPOK HCIIOMHEHHUS aIMUHUCTPATHBHON Mpouenypsl
COCTaBNgeT 3 KaleHNapHBIX JIHS CO IHS TOCTYIIEHHS 3armpoca OT 3asiBUTENs O
OPEOCTaBICHUH rOCY IapCTBEHHOM YCIIyTH.

3.2.3. Pe3ynpTaToOM aAMUHHUCTPATHBHOI NPOLEAYPHI SABJIAETCH:

- Tpuem 1 peructpauus B Oprade 3anpoca M HOKYMEHTOB, MPEACTABICHHBIX
SAABUTCIIEM, MX  repefada crenuanncty Opraxa, OTBETCTBEHHOMY 3a NPUHATHE
PENEHNH O MPeIOCTaBNEHHH TOCY 1apCTBEHHOM YCITyTH.

Pesynprar  agmMuHKMCTpaTHBHOM MPOLENYPBl  (DUKCHPYETCS B  ypHaie
cnenuanictom OpraHa, OTBETCTBEHHBIM 3a MPUHATHE pelUeHWH o NPeNIOCTaBIeHHH
rOCYAapCTBEHHON YCIyTH,

3.2.4. HpIX neHCcTBHUM, HEOOXONUMBIX IS PENOCTaBIEHUS IOCyAapCTBEHHON
YCTYTH, B TOM HHCIE CBA3AHHBIC C IPOBEPKOH JAEHCTBUTENBHOCTH YCHIIEHHOI
KBAIMQUUMPOBAHHON  3/IGKTPOHHON IMOMIMCH  3aSBUTENs, HCIONB30BAHHOMN npu
OOpalleHNH 33 NOIYYEeHHEM IOCY 1apCTBEHHOM YCIYTH He TIPEeNyCMOTPEHO.

HanpaBﬂeHue CNENHATHCTOM MEXKBEIOMCTBEHHbIX 3alpocoB
B Opraubl FocyﬂapCTBeHHOf’i BJIACTH, OPraHbl MECTHOIO CaMOynpaBJ/I€eHUs U
NOABCAOMCTBEHHbIC 3 THM OopraHamMm opraHuslauuvy b ¢Jydae, eciu onpeacyIcHHbIE
HNOKYMEHTbI He ObliTu NMPpEeACTAaBJICHBI 3asIBUTE/IEM CAMOCTOSTEIbLHO

3.3. OcHoBaHHeM nIs Hayaja aIMHHUCTPAaTHBHON MNpOLEAYpPEl SBISETCS
fonydeHue  cneumanicroM  Oprana, OTBETCTBEHHBIM 33  MeKBEIOMCTBEHHOE
B3aMMOJIEHCTBHE, JOKYMEHTOB U MH(GOPMALUH Al HarnpaBJIeHHUsI MEXBEIOMCTBEHHBIX
3alIPOCOB O MONYHCHHH NOKYMEHTOB (CBEAEHHII M3 HUX), YKa3aHHBIX B nynkre 2.10
HaCTOsINero AJMHHUCTPAaTHBHOTO pervamMeHTa (B Cly4dae, €C/IM 3asBUTE/Ib He
[IPpEACTaBuII AOKYMEHTHI, yKa3aHHble B MyHKTe 2.10 HacTosmero AIIMAHUCTPATHBHOTIO
perjiaMeHTa 1o coOCTBEHHON WHHIIMATHRE).

Crienmanuct Oprana, OTBETCTBEHHBIH 33 MeXKBELOMCTBEHHOS B3auMOJIecTBHE,
HE [O371HEee NHS, CJCMYIOIIEro 3a IHEM MOCTYIIEHHs 3aMpoca;

- oopMIIeT MEeXBENOMCTBEHHbIE 3aNpOCHI;

-MOJMNHCBHIBAET O(MOPMIICHHBIH MEeXBEIOMCTBEHHEIH 3alIpoC Yy PYKOBOAHMTEINS
Oprana;

" PETUCTPUPYRT MEKBEAOMCTBEHHbLH 3aI1POC B COOTBETCTBYIOLEM peecTpe;

- HAlIpABIIACT MEXBENOMCTBEHHBIH 3allpoC B COOTBETCTBYIOLLHIA OpraH WU
OpraHU3aIuIo,

MerKBEAOMCTBEHHBIH 3ampoc opopmisercs u HaIpaBJIeTCS B COOTBETCTBUU C
MIOPSIAKOM MEXKBELOMCTBEHHOTO MH(DOPMAaLHOHHOTO B3anuMoOAecTBYs,
HPCLYCMOTPEHHbIM UCHCTBYIOLLMM 3aKOHOAATEBCTBOM.

Hanpasnenue 3ampocos, koHTpons 3a MOJTy4eHHEM OTBETOB Ha 3alpoChl H
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CBOCBPEMEHHON repefatell yKasaHHBIX OTBETOB B OpraH OCYILECTBISET CIEIMAIACT
Oprana, OTBeTCTBEHHbIN 3a MEXKBEOMCTBEHHOE B3aHMOIeHCTRHE.,

B nenb nomyueHns Bcex TpeGyeMBIX OTBETOB HA MEKBENOMCTBEHHAIC 3alpOChl
cnendanuct OpraHa, OTBETCTBEHHBIM 32 MEXBEIOMCTBEHHOE B3aUMOJEICTBUE,
CPEAACT 3aperiCTPUPOBAHHBIE OTBETBl M 3alPOCKl BMECTE ¢ IpeACTaBICHHBIMH
3asBUTeJIEM OKyMeHTaMu B Opra Juts MPUHATHSI pelIeHUs] O PeIoCTaBIeHUN YCIIYTH.

3.3.1. Kpurepnem TNpHHSITHS pelmeHus o HarpaBJICHUH MEXBEIOMCTBEHHOIO
3alpoca  ABJACTCS OTCYTCTBUE NOKYMEHTOB, HEOOXOAMMBIX [JIs IIPeNOCTABICHHS
rOCYAapCTBEHHOM YCIIYIH, yKa3aHHEIX B ITyHKTe 2.10 HacTosIIIero AJIMYHUCTPATHBHOTO
peryiaMeHTa.

3.3.2. MakcuUMaJbHbI CPOK HCIIONHEHHS aIMUHUCTPATUBHOH IpOLEIyphI
COCTaBNAeT 6 KalleHJApHBIX JIHEH C MOMEHTA NONYYCHHS CHELUATHCTOM OpraHa,
OTBETCTBEHHBIM 32 MEHKBELOMCTBEHHOE B3aMMOIEHCTBYE, NOKYMEHTOB U MH(BOPMALNK
AJIsL HANPABJICHUST MEXKBEIOMCTBEHHBIX 3aIIPOCOB.

3.3.3. PesynpTatomM wHcCHONHEHUs aIMAHUCTPATHBHON IPOLEAYPHI SBISETCA
MOJIYHCHUE NOKYMEHTOB, W WX HampaBneHue B OpraH juis NPHHATHA PELICHHS O
MIPENOCTaBACHUN TOCY IapCTBEHHON YCIyTH.

Criocobom  ¢ukcaunu pesyabrara aIMHHUCTPATUBHOW MNPOLEAYPHI SIBJISETCS
PETHCTPAlMA 3alpPALHBAEMBbIX NOKYMEHTOB B JKypHAle HCXOMSINEH JOKYMEHTALWH,
BKJTFOYAs cucTeMy MEXBENOMCTBEHHOTO 3JIEKTPOHHOTO B3aHMOJEHCTBUS
creunanucroM OpraHa, OTBETCTBEHHBIM 3a NPHHSTHE PEIICHUH O NpenoCTaBIEHUU
FrOCyAapCTBEHHOMN yCIIYTH.

3.3.4. WIHBIX NeHCTBUI, HEOOXOAUMBIX IS NPENOCTABACHHUST MOCYIaPCTBEHHOM
YCIIYTH HE MPELyCMOTPEHO.

IIpunsiTue pewenns o npexocraBiaennu (06 oTkaze B NpeaoCTaBIEHHH)
rocy1apcTBeHHOH ycayru

3.4. OcHoBaHWeM JUIsl Hayana aqMMHHCTPATHBHOM IIPOLICAYPEI ABJISIETCS HAIMYUE
B OpraHe 3apervicTpHpOBaHHBEIX IOKYMEHTOB, YKa3aHHBIX B IIYHKTe 2.9 Hacrosiero
AZIMHHHCTPATHBHOTO PerjaMeHTa.

[lpu  paccmoTtpenumn — koMmruiexkTa AOKYMEHTOB i1 MpPeAOCTaBICHUS
I'OCYlapCTBEHHOM yciiyru crieunaiuct Oprana:

- OHPEACTACT  COOTBETCTBHE IPEICTABJCHHBIX JOKYMEHTOB TpPeGOBAHUAM,
YCTaHOBJICHHBIM B ITyHKTE 2.9 AIMMHUCTPATHBHOIO PErIaMeHTa,

- QHATM3MPYET COACPXKAIMECS B MPEACTABICHHBIX JOKYMEHTAX HHQOPMALMIO B
UCJISX  TIOATBEPXKACHHUS CTaTyca 3asBUTENSl U €ro MOTPeGHOCTH B MTOJTYYEHUH
FOCYAApCTBCHHOHW yCAYyrd, a TakkKe HeoOXOIUMOCTH npenocrasieHuss OpraHom
roCynapCTBEHHOMN yCIIyTH;

- YCTaHaBNMBAeT (akT OTCYTCTBHS WM HAIUYUS OCHOBAHMH JUIS OTKA3a B
MPENOCTABICHUN  TOCYApCTBEHHOH  YCIYrH, IIpedyCMOTPEHHBIX nyHKTOM  2.17
AZIMUHMCTPATHBHOIO PErNaMeHTa;

T YCTAlAB/IMBACT COOTBCTCTBME 3asBUTENS KPUTEPHSM, HEOOXOJMMBIM VIS
NPEAOCTABIICHUS FOCY 1apCTBEHHON YCIIYTH, a TaKXKe Haludhe OCHOBAHMU /UL OTKA34 B
TMIPENOCTABICHUN  TOCYNAapCTBEHHOW  yCNYTH, IIpeXyCMOTPEHHBIX IMyHKTOM 2.17
HacTOALLEro AAMHHHCTPATUBHOTO periaMeHTa.

Criennanuct Oprana B Tevenue 3 KaJ€HOAPHBIX JHEH MO pe3yabTaTaM IPOBEPKH
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TOTOBUT OUH U3 CIEAYIOIMUX HTOKYMEHTOB:

- IPOCKT PELICHHS O MPENOCTaBICHUH TOCY 1apCTBEHHOM yCITyTH;

- TPOEKT pelleHHs 00 OTKase B MPEIOCTABIEHUU TOCYIAPCTBEHHON yeayru (B
Cilydac  HajlMuus  OCHOBAHWH, HPEAYCMOTPEHHBIX MyHKTOM 2.17  HacToSImero
AZIMWHUCTPAaTHBHOTO PErJIAMEHTA).

Creunamnct Oprana mociie ohopMueHus IPOEKTa PEIICHHs] O NMpPeaOCTaBICHUN
FOCYHapCTBEHHOH  ycnyrm 1ubo pelueHUs 06 oOTKaze B MIPENOCTABICHUH
FOCYNapCTBEHHOH yCITyr'y EpeNaeT ero Ha MOAMUCH PYKOBOLUTEITIO OpraHa B Teuenne
3 KaacHAApHLIX IHEH O aHs odopmieHus MPOEKTa PEUWIEHUST O IMPeNoCTaBICHUH
FOCYNapCTBEHHOH  yciyrn smbo  peweHuss o6 oTkase B IIPEe10CTaBICHUU
roCy1TapCTBEHHOH YCITYTH.

Pykosonutens OpraHa HOANKCHIBAET HpOEKT PEUICHHSI O MNpenoCTaBICHUH
FOCYNapCTBEHHON yciyry (pelieHus 06 oTKase B MPefOCTABIEHHH roCyapCTBEHHON
YCIIYrH) B TeueHue 3 KaleHaapHelX AHEH CO JHS ero MOJTyYEeHHS.

Creumanuctr OpraHa HampaBiseT MOAMMCAHHOE pykoBoautesnem OpraHa
pemienne  cotpyaHmky — OpraHa, OTBETCTBEHHOMY  3a BbIAYy  pe3yJbTara
NPENOCTaBICHUS YCIIYIH, U1l BBIAAYH €T0 3asiBUTEIIIO.

3.4.1. Kpurepuem NpHHSTHA peHICHHS O MPENOCTaBICHUH TOCYNapCTBEHHOMN
YCIYTH ABNACTCA  COOTBETCTBUE 3ampoca M MpUaraeMeiXx K HeMy JOKYMEHTOB
TpeOOBAHUSAM HACTOALIETO AIMHUHUCTPATHBHOIO periaameHra.

3.4.2. MaKCUMaNBHBIA CPOK HCMOJHEHHUS aIMMHUCTPATUBHON IPOLEAY Pl
cocTaBisieT He Oosiee 9 KajeHIAapHBIX OHEH CO mHS nonyyenust U3 OpraHa, [OJHOTO
KOMIUICKTA JOKYMEHTOB, HEOOXONMMBIX MJis IPeNOCTABIEHUS rOCyIapCTBEHHOI
YCITYTH,

3.4.3. Pe3ynpTaToM aiAMHHUCTPATHBHOI OPOUEAYPBbl  SBISAETCS TNPUHSITUE
PCILCHUA O MPENOCTABIEHUH TOCYIapCTBEHHOH yciyru (nubo pemieHnst 06 oTKaze B
HPEAOCTAaBICHUM  rOCYIapCTBEHHOH yCYIH) M TNepefada [PUHATOTO pELIEHHS o
MPENOCTABNICHUN  TOCYNapCTBEHHOH  ycimyru (6o  pemleHns o6 oTkaze B
MPENIOCTABNCHUH FOCYNAPCTBEHHON yciyru) coTpyanuky OpraHa, OTBETCTBEHHOMY 3a
BblZlatdy pe3yJibTaTa [pelOCTaBIEHUs YCIYTH, JUIS BbIAAYM €0 3asBUTENIO,

PewienneM  agMuHUCTpaTHBHON pOLEAYpBl  SIBNIIETCS  TNPOCTABICHHE U
3aTIOHEHHME ITaMIIa anoCTUIIA, IPOCTAB/IEHNE TOAIUCH MUHHCTpA KyJNBTYpPEL, TYpH3Ma
W apxusHoro fena Pecry6muxn Komu u mpocraBnenue rep6oBoii nmeyatu OpraHa B
WTamne — amnocTHiIst  Ha  JIOKYMEHTe, PperucTpauys IpoCTaBIEHHOro AMoCTHIIS,
HPOCTABJICHHE COOTBETCTBYIOLIEr0 HOMEpA B LITAMIIE arloCTHIS Ha AOKyMeHTe nuBo
YBENOMIIEHHsT 00 OTKase B MpedoCTaBICHHH rOCYTapCTBEHHOW YyCIyrd M mepejaya
3aBEPEHHOrO NOKYMEHTA TPOCTaBICHHEM arlOCTHIISI MO0 YBEXOMIIEHHS 06 OTKase B
MPEAOCTABNCHIUH TOCY IaPCTBEHHON yciyru crenwanncty Oprana, OTBETCTBEHHOMY 3a
BblIA1y pe3yJsibTaTa NPeAOCTABIEHUS YCIYTH, JUISl BBIIAYH €r0 3asBUTENIO,

Pesynprar  apmMuHucTpaTHBHOM MpoUeNypel  (DUKCUPYeTCss B sKypHase
peructpanuy (o ¢opme  COrNlaCHO mpuiokeHWo Ne 3k HacTosALEeMy
ANMHHUCTPAaTHBHOMY  Pernamenty) COTpyAHHKOM OpraHa OTBETCTBEHHBIM 33
NIPUHATHE PCLICHHH O NPEROCTaBNEH!H FOCY IaDCTBEHHON YCIIyTH.

3.4.4. MHpIX DeHCTBUH, HEOOXOAMMBIX s MPENOCTABICHHUS FOCYJapCTBEHHOM
YCIYTH He MPeNyCMOTPEHO.
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YBeaomiieHHe 3asiBUTEJIS O NPHHSATOM PECIICHHH, BblAa4a 3asiBUTE/I0
pe3yJbTaTa IpeaoCTaB/IEeH N FOcyﬂapCTBeHHOﬁ yYcayrun

3.5. OcHomaHueM /Ui Havajla HWCMNOJHEHUS aIMWHUCTPATUBHOU MPOLEAYPHI
SIBJISIETCS MOCTYIUIEHUe COTpyAHUKY Oprana, OTBETCTBEHHOMY 3@ BblIauy pe3ysibrara
NPEeIOCTaB/ICHUs YCIYTH, PELIeHUs] O NMPEAOCTABIEHUN T'OCYJapCTBEHHOM YCIYTH WIH
peureHus 06 OTKa3e B IPeIOCTaBIEHUU rOCy IapCTBEHHOM ycnyru (fajee - Pemenue).

AJMUHUCTpaTUBHasE  Mpouedypa  HCMoJHAeTcs  coTpyaHukoM  Oprana
OTBETCTBEHHBIM 3a Bbi1auy Peruenus.

[1pu noctyruienuu Peutenus cotpyanuk OpraHa, OTBETCTBEHHBIH 3a €ro Bbliauvy,
UHGOPMHUPYET 3asBUTENsSI O HAJIUYMU IPUHATOTO PEIIEHHs M COorjacyeT crnocod
MOJyUeHHs rPpaXKJaHUHOM JaHHOTo Perienust.

WudopmupoBanre 3asBUTENs OCYIUECTBISIETCS 10 TeleQoHy U (WiH)
MOCPEICTBOM OTIPABJIEHHUS 3JEKTPOHHOTO COOOILUEHUS Ha YKa3aHHBIA 3asBUTEIEM
aJipec JEKTPOHHOM IMOUTHI.

B cinywae nuuyHoro oOpalleHusi 3asBUTENs Bblaauy PellleHUs OCyulecTBisET
cotpyaHuk OpraHa, OTBETCTBEHHBIN 3a BblAady PelleHus, Mpu JIUYHOM IpUEMeE MO
pPOCMUCH 3asiBUTENsl, KOTOpash TMpPOCTABISAETCS B IKypHalle perucTpaluu, Ipu
MPEeabABICHUHM WM JOKYMEHTa YAOCTOBEPAIOILEro JIMYHOCTh, @ NpU oOOpallleHuu
Mpe/ICTABUTENS TaKXKe JOKYMEHTA, MOATBEPXKAAIOLIEr0 [10JHOMOYMS MTPeACTaBUTES.

B  ciaysae  HeBO3MOXHOCTH  WHGopMupoBaHus  crnenumanuct  Oprana,
OTBETCTBEHHBIH 3a BhRIHAuy pe3yJpTaTa [MPEJOCTaBICHUS YCIYTH, HampaBlseT
3asgBUTEN0  PellleHWe 4epe3 OpraHU3alHdI0 IMOYTOBOM CBSI3W 3aKa3HBIM ITHCBMOM C
YBEIOMJIEHUEM.

3.5.1. Kpurepuem NpHUHATUS pELIEHUS O BbLAAYE pe3ynbTaTa MPeNoCTaBIEHHS
rOCyapCTBEHHON YCIYTM WIM HaNpaBI€HUM pe3ysbTaTa TOCYyIapCTBEHHOH YCIyTH
TTOYTOBBIM OTTIPABJICHUEM SIBJISETCS BHIOOp 3asiBUTENEM criocoba ero yBeIOMJIEHHUS O
MPUHSITOM pEellIeHUH, BbIAAYU pe3yabTaTa MPeAoCTaBIEHUS rOCYy IapCTBEHHON YCIIyTH.

3.5.2. MakcuMasnbHbIH CpPOK MCIIOJHEHUS aIMMHUCTPATUBHOH Mpouesypbl
cocrasiiser S KajJeHJapHbIX AHEH co J1Hs nocTyrieHus Pemenus cotpynuuky Oprana,
OTBETCTBEHHOMY 3a €ro BblIauy.

3.5.3. Pe3ynpTaToM WHCHOJHEHMUS AIMUHHUCTPATUBHOM MpOUENYypbl SBJISIETCA
YBEJIOMJICHHUE 3asiBUTENsI O IPUHATOM PellleHny v (Mau) Beigada 3asaBUTento Perenus.

Criocobom dukcaumu pe3ysibrata aAMHHUCTPATHUBHOU TIPOLENYPHI SIBISIETCS
peructpanns PelieHus B xKypHajle HCXOMSLLENH JOKyMEHTalMu, BKItouas dhukcaiuto B
CUCTeMeE 3JIEKTPOHHOI0 JOKYMEHT0000pOTa C IOMETKOH «HUCIIOIHEHOY.

3.5.4. UHbIX nedcTBUM, HEOOXOOMMBIX AJISl MPEJOCTABICHHUS TOCYIapCTBEHHOU
YCIYTH He IPeayCMOTPEHO.

Henpagiienne 1onyweHHbIX ONEYaTOK H OIHO0K B BLIIAHHBIX B pe3yJibTaTe
npeaocTaB/ieHUs FOCYAapPCTBEHHOMH YCJIYITH JOKYMeHTax

3.6. B cnyuae BBIABIEHHs 3asBUTENIEM OIEYaTOK, OIIMOOK B IMOJIYYEHHOM
3asBUTENIEM [JIOKYMEHTE, SBJISIOLIEMCS PE3YJIbTaTOM MPEeNOCTaBIEHUs NOCY AapCTBEHHOMN
yCIyrH, 3asBUTebL Brpase obOpaTuTecs B OpraH ¢ 3asBneHHeM 00 HWCMpaBIeHUH
JOIYILIEHHBIX ONEeYaTOK M OLIMOOK B BBIJAHHBIX B pe3yabTaTe MpPEeAOCTaBeHUs
rocyaapCTBEHHOM yCIYyTH JOKYMEHTax.
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3.6.1. OcHoBaHueM JyIsl Hauaja MPOLEAYPhI 10 UCIIPAaBICHUIO ONEYaToK U (HIIN)
OIIMOOK, MOMYIIEHHBIX B JOKYMEHTAX, BBINAHHBIX B pE3YyJbTaTe IPELOCTABIIECHHUs
roCyJapCTBEHHOW ycnyru (Hanee — mpoueaypa), sBiasercs mnocryruieHde B Opral
3asBieHust 00 HCIpaBIeHUH OMnevaTok W (MiK) OoWMOOK B JOKYMEHTax, BBIAAHHBIX B
pe3yJsibTaTe IMpeJoCTaBlACHUs I'OCYJapCTBEHHOH yciyrn (namee — 3asBieHHE 00
HCTIpaBJIEHUH OMeYaToK U (MJIN) OIIKUOOK).

3.6.2. 3asiBieHHe 00 WCMPaBJIEHUU OlMevaTok U (Win) OIMOOK ¢ yKazaHWeM
croco6a HHPOPMUPOBAHHUS O PE3YNBTATaX €ro PACCMOTPEHMSI U 1IOKYMEHTHI, B KOTOPBIX
COJIEPIKATCS OTEUATKH W (MJIH) OLIMOKU, MPEACTABISIIOTCS CASAYIOIINMH CIOCOOaMHU:

— JIMYHO (3asiBUTEJIEM MPECTAB/ISIOTCS OPUIHHANBI JOKYMEHTOB ¢ OrevyaTkaMiy U
(unu) okbkamu, crienuanuctoM OpraHa AenarTcst KOIUU 3THX JOKYMEHTOB);

— Yyepe3 OpraHW3alWI0 MOYTOBOH CBA3M (3asABUTENIEM HANpPaBIAIOTCS KOIUU
JOKYMEHTOB C orevyaTKaMd U (WIK) OLIHOKaMH).

[lpuiem u peructpauus 3asiBleHUs] 00 HCIPaBIECHUM ONEYaToK W (M) OMHOOK
OCYLLECTBJSCTCS B COOTBETCTBMM C IYHKTOM 3.2 HAcTOSLIEro AIMUHHUCTPATHBHOIO
pernameHTa.

3.6.3. Tlo pe3ynbpTaram paccMOTPEHMs 3asBJEHUS 00 UCIpPaBJIEHUH OMNEYaTOK U
(unw) ook crieuuanyicet OpraHa B TeYeHUe 3 KaJleHJapHbIX JHEH:

— NpUHUMAET pelleHre 00 UCHpaBieHMM ornedatok U (uid) omuboK,
JAOIYLIEHHbIX B JOKYME@HTax, BbLIAHHBIX B  pe3ynbTare  IpefoCTaBIeHUs
rOCYJIapCTBEHHON YCIyTH, U yBEAOMJISET 3asiBUTEJ O IPUHSATOM PELIEHHH CIOcoO0M,
YKa3aHHBIM B 3asdBJIEHUHU 00 WCIPaBJI€HUM OrMevyaTok W (Win) omMboK (C yKazaHueMm
CpoKa HCIpaBJIeHUs JOITYLIEHHBIX OMEeYaToK ¥ (MITH) OWNO0K);

— NpUHUMAET pelleHHe 00 OTCYTCTBUM HEOOXOIMMOCTH UCIIPABJICHHS OMEeYaToOK
¥ (uad) owuOOK, MJOMYLIEHHBIX B JOKYMEHTax, BBIAAHHBIX B  pe3ynbTare
MpeoCTaBIeHUs] TOCYHapCTBEHHOM YCIyrH, U TOTOBUT MOTUBHPOBAHHBIH OTKa3 B
UCTIPaBICHUH OfevaToK W (MiH) ommbOOK, AOMYNMIEHHBIX B JOKYMEHTaX, BBIOAHHBIX B
pe3ynpTaTe IpeAoCTaBieHUsl rocyAapcTBeHHONW ycnyrd. OCHOBaHMEM MPHUHATHUS
YKa3aHHOTO pelieHUs SIBJSETCS JOCTOBEPHOCTD BBIIAHHOIO PELICHHUS.

Wcnpasnenue oneyaTok M (Mau) oWMOOK, AOMYLUEHHBIX B JOKYMCHTAax,
BBIJAHHBIX B Pe3yJIbTaTe NPEeAOCTaBICHUSI [OCYAapCTBEHHON YCIYTd, OCYUIECTBISETCS
crienmanuctoM Oprana B TeueHWe 3 KaleHIapHBIX AHEH.

[Tpu ucmpaBieHuu ornedatok U (MaM) omWMOOK, AOMYLIEHHBIX B JOKYMEHTaXx,
BBIIAHHBIX B PE3yNbTaTe MPEeNOCTaBACHUS TOCYIapCTBEHHOMN YCIyTH, He JOMYyCKaeTCs:

— U3MEHEeHWe  COoIepKaHUsl  JOKYMEHTOB,  SBISAIOUIMXCS  PEe3yNbTaToM
NpeaoCTaB/ICeHUs TOCYAaPCTBEHHOMN YCIyTH;

— BHeceHWe HOBOW WH(OpMaUuWH, CBeAeHUH U3 BHOBBL MOJYUYEHHBIX JOKYMEHTOB,
KOTOpble He OBUIM TIPEACTaBJICHBl IPU TMoJade 3asBICHHS O IIPeIOCTaBICHUN
rocyIapCTBEHHOM YCIYyTH.

3.6.4. Kpurtepruem MNPUHATUS pELICHUS 00 HCNpaBIEHUHU OredaTok u (Wiu)
OLINOOK SIBNSETCS HAIHMYHE ONevaTok W (M) owubOK, NOIMYILIEHHBIX B JOKYMEHTaX,
SIBIIFOIIUXCS PE3YNBTATOM MPEIOCTABICHUS TOCYAaPCTBEHHON YCIYTH.

3.6.5. MakcuManbHblii CpOK HCIOJHEHUsS aIMWHUCTPATUBHOM MpoUexypsl
cocTaBiisieT He Oosiee 6 KaJleHIapHBIX JHEH co IHA nocTyruieHust B Opras 3asBiieHus 00
UCMpaBIeHUH ONevaToK U (Mu) OLINOO0K.

3.6.6. Pe3ynbTaToM npoLenyphl SBISIETCA:
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— UCHpaB/IEHHbIE JOKYMEHTHI, SBISIOLIMECS Pe3yJbTaTOM INpPedOCTaBjIeHHUs
rOCydapCTBEHHOM YCIYTH;

— MOTHBHUPOBAHHBIH OTKa3 B HCIPABJICHUU OMEe4YaToK W (WiIH) OWHUOOK,
AOMYLIEHHBIX B JOKYMEHTax, BbIOAHHBIX B  pe3yjbTaTe MpedoCTaBIEHUs
rOCYXapCTBEHHON ycnyru. OCHOBaHMEM [PUHATHS YKa3aHHOTO peIIeHUs SIBISETCS
JOCTOBEPHOCTD BBIJAHHOI'O PELLIECHMUSL.

Beigaua 3asSBUTENIO MCIPABIEHHOTO NOKYMEHTa MPOM3BOAMUTCS B IOPSKE,
YCTAaHOBJICHHOM IYHKTOM 3.6 HacTtosiulero PernameHnra.

3.6.7. CnocoboM (ukcauuu pesynpTaTa NPOLEXYphl SBIAETCS DPErHCTPaLus
MCIIPABJIEHHOIO  JIOKYMEHTA MJM [PUHATOrO pelleHHs B HIKypHale WcXomsued
JOKYMEHTALUH.

Lloxymernm, codepocawyuti onevyamxu u (Unu) ouubKu, nocie 3aMeHbl NOOLENCUM
YHUYMOICEHUIO, (aKm KOMOpo20 uKcupyemes 6 0ene no paccmompeHuio obpaujeHus.
3aa8umens.

IV. ®opmMbl KOHTPOJIS 32 UCTIOJTHEHHEM
aJIMHHHCTPAaTHBHOIO perjaMeHTa

HOPHHOK OCYHIECTBJICHHSI TEKYLUEIro KOHTPOJIA 34 coboaeHuemM
H HCITIOJIHEHHEeM OTBeTCTBEHHBIMH JO/IXKHOCTHBLIMH JIMLAMY MOJIOKEHHH
HAaCTOsSIIEero aAMHHHUCTPATHBHOIO PerjiaMeHTa H HHBIX HOPMaTHBHBbIX
paBOBbLIX AKTOB, YCTAHABJ/IMBAIOILUHUX Tpeﬁoaamm K NIPpeaAOCTaABJCHHIO
FOcyllapCTBeHHOﬁ Yaiyru, a Takzke IpUHHATHEM HMH peme}mﬁ

4.1. TexywM# KOHTPOJL 3a COONIONEHHEM W WCITONHEHWEM TOJOKEHUI
HACTOSLLUEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA U MHBIX HOPMATUBHBIX [TPABOBBIX aKTOB,
YCTaHaBJMBAKOIIUX TpeOOBaHUA K MPEAOCTaBICHHUIO TI'OCYIapCTBEHHOW —YCIIYTH,
OCYLIECTBJISIET HAYaJbHUK OTAeNa OMONMOTEUHOro, My3eHHOTO W apXWUBHOrO [ena
Oprana.

4.2.  Kowtponr 3a  aearensHocThio  OpraHa MO MPeAOCTABIEHHIO
FOCYapCTBEHHOW YCJIyTH OCYIUECTB/ISIETCS MWHUCTPOM KyJbTYpbl, Typu3Ma H
apxuBHoro gena Pecrry6nuku Komu.

HopAaok n nepuoANYHOCTD OCYIIECTBAECHUS MJIAHOBBLIX
M BHENJIAHOBLIX NMPOBEPOK MOJIHOTHI U KA4eCTBa NPea0CcTaBJIeHUS
rocyAapcTBeHHON yCayru

4.3. KOHTpOb MONHOTEI M Ka4eCcTBa NPeJOCTaBIeHHUs] TOCYAAPCTBEHHOM yCIyTH
OCYILECTBIISICTCS ITyTEM TMPOBEIAEHMsI IJIAHOBBIX U BHEIJIAHOBEIX NTPOBEPOK.

[InanoBBIe MPOBEPKY MPOBOAATCS B COOTBETCTBHH C IUIaHOM paboTel Oprana, HO
He pexe | pasza B roa.

BHenyiaHoBble TMPOBEPKH TPOBOJAATCS B ciydae noctyrienns B Opran
obpalueHn# GU3NUECKUX U IOPUIMYECKHX JIML C jKanobaMy Ha HapyIUeHHs UX MpaB U
3aKOHHBIX NHTEPECOB.

4.4, BHernnaHoBbIe MPOBEPKH MPOBOAATCS B (hOpME HOKYMEHTAPHOM NPOBEPKHU U
(MIH) BBIE3HOM MPOBEPKH B MOPSsIIKe, YCTAHOBIEHHOM 38KOHOAATENILCTBOM.

BremnnanoBele NpPOBEPKM MOTYT MNPOBOAWTECS HA OCHOBAHHM KOHKPETHOIO
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obpaluenus 3asBuTess 0 GaKTax HapylIeHHUs ero mpaB Ha Moy YeHNe TOCYJapCTBEHHOW
YCIIYTH.

4.5. Pe3ynbTaThl IUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK O(OPMIAIOTCS B BUIE
aKTa, B KOTOPOM OTMEHYAIOTCS BBIABJIEHHBIE HENOCTATKM M MNPEAIOKEHHS MO0 KX
YyCTPaHEHHUIO.

OTBEeTCTBEHHOCTD A0JIMKHOCTHBIX JIHIL 32 pelleHUst U 1eHCTBHUS
(Ge3neiicTBue), IPHHUMAaeMble (OCYIECTBJIsieMble) MMH B X0/1¢ NPe10CTaB/IeHHs]
rocy1apcTBeHHOM yCJayru

4.6. JIoMKHOCTHEIE LA, OTBETCTBEHHBIE 3@ MPEAOCTABIEHUE TOCYAapCTBEHHON
YCIIYTH, HECYT IMEPCOHANbHYKO OTBETCTBEHHOCTH 3a COONIOJEHHE MOpsJKa U CPOKOB
Ipe0CTaBICHHS TOCY AaPCTBEHHON YCIIYTH.

[To10:keHUs1, XapaKTepu3yoine TpeGoBaHUs K NOPSAAKY H popmam
KOHTPOJISt 32 MPE0CTABIeHHEM roCy1apCcTBEHHOI yeaIyrH
CO CTOPOHbI FPAKAAH, UX 00bEAUHEHUH U OPraHu3aLuH

4.7. KoHTpOJIb 3a NpeAocTaBlIeHHeM rocy 1apCTBEHHOM yCIyTH OCYILECTBIACTCS B
dGopMe KOHTpOMNs 3a COONIOJEHUEM TOCNEeN0BaTENbHOCTH [eHCTBUH, ONpPeeNeHHbIX
aJIMWHHACTPATHBHBIMH TIPOLEYPaMy TIO HCIOJIHEHUIO TOCYAapCTBCHHOH YCIYTd H
MPUHATHEM pELUeHUH JTOJUKHOCTHBIMM JIML@MH, IyTeM TIPOBEIEHHMs [POBEPOK
COOIIONEHHUS ¥ WCIIOJIHEHHWs MOJDKHOCTHBIMH Juuamu Oprana INpaBOBBIX aKTOB
Poccuiickoit Penepauuu, a Takxke [OJ0KEHWH HACTOAIEr0 AIMHHHCTPATUBHOTO
periaMeHTa.

[lpoBepka TaKKe MOXeT [POBOJAMTECA MO KOHKPETHOMY  OOpalleHHIO
rpaKaaHuHa Wik OpraHu3aluy.

4.8. Tlpu oOpameHun rpaxkiaH, WX OObeOMHEHHMH U OpraHu3alui K
pykosoauTento Oprana MoxeT ObITH CO3MaHa KOMHCCHS ¢ BKIIOYEHHEM B €€ COCTaB
rpaxiaH, IpeAcTaBuTeNel OOLIeCTBEHHBIX OOBEeIMHEHMHA W OpraHu3alud s
MpOBEeHUs BHEIUIAHOBOW TMPOBEPKH  MOJHOTBI W Ka4yecTBa MPEAOCTABJICHHS
rocy1lapCcTBEHHOH yCIIyTH.

V. HocyneOHblii (BHeCyneOHbIH) NOPATOK
00:KxaJIOBAHUA peleHnii u xeiicTBuii (6e3aecTBuN)
opraHa, npeJocTAaBJSAIONIEro rocy1apcTBEeHHY0 yCIyry,
MHOFO(YHKUHOHANLHOIO LHEHTPA, OPraHu3auuii, ykasauubix B 4actu 1.1 ctaTeu
16 ®enepannbhoro saxona ot 27 utoas 2010 r. Ne 210-03 «O6 opranusaunu
Npe0CTABIEHHS FOCYAaPCTBEHHbIX H MYHHLHTIAJBHBIX YCIYI», a TAKKe
NOJIKHOCTHBIX JIML, TOCYAAPCTBEHHBIX
cJyIKaIUX, pa0OTHHKOB

VkazaHHas B HACTOsIIeM pasfene HHPopMalus ITOMIEKUT Pa3sMEIleHHI0 Ha
obunmansHoM cadite Oprana, Ha Eaubnom rnoprane  roCyAapCTBEHHBIX W
MYHHLMNAIBHLIX yeiyr (pyHKUHH), Ha [TopTane rocy 1apCTBEHHBIX X MYHHULMNATLHBIX
yeayr (gynkuuii) PecryGiuki Komu, B rocynapcTBeHHON HH(QOPMALMOHHON CUCTEME



69

PecnyGmuku Komu «PeecTp ToCyfapCTBEHHBIX M MyHMIMTAIBHBIX ycuyr (byHKIHiL)
PecrryGnuku Komum».

Wndopmanus AJs 3asiBUTENS O ero nNpage NoJaTh xajody Ha penleHus U
neficTBus (6e3aeficTBHE) OPraHa, NPeJ0CTAB/SIOUIET0 FOCYIAPCTBEHHYIO YCIYry,
ero A0JIKHOCTHOTrO JuIa Ju60 rpamaaHCKoro ¢/yxallero,
MHOTO(YHKIIHOHAJIBLHOTO LEHTPa, ero paboTHHKA, a TAKIKe OPraHU3alUHH,
ykazauHbIX B yacty 1.1 craTbu 16 ®enepaibioro 3akona ot 27 utoss 2010 r. Ne
210-®3 «O06 opranu3auuy NPeJoCTaB/IEHHs] FTOCYAaPCTBCHHBIX H
MYHHIHTIAABHBIX YCIYT», HJIH HX PAOOTHHKOB NPH NMPe10CTaB/IeHUH
rocy1apcTBeHHOH yCJyru

5.1. 3asBUTENM MMEKT MNpaBO Ha 00’KaJlOBaHUE pPELICHWM, MPUHATHIX B XOIE
MpPeOCTaBNeHHs TOCYIapCTBEHHOM yCITyTH, NeHCTBUA Wik Oe3AeHCTBHS JOMKHOCTHBIX
JIAL, TOCYJAapCTBEHHBIX TpaKIaHCKMX ciyxammnx PecryOmukn Komu Oprana, ero
paGOTHMKA, PH TTPEeAOCTABIEHUN FOCYIaPCTBEHHOH yCITyrH B 10CY AeOHOM MOpsAKe.

OpraHu3aLyy, ykasaHHble B wacTd 1.1 crarbu 16 ®enepansHoro 3akoHa ot 27
urodiss 2010 1. Ne 210-03 «O06 opraHum3aluyd MPEAOCTaBICHNS] TOCYNapCTBEHHBIX W
MYyHHULUITATBHEIX yCIyr», B Pecrybnke KoMu 0TCYTCTBYIOT.

IIpeamer kas100bI

5.2. 3asBuTenb MOKeT 0oOpaTHUThCs ¢ KajoOoH, B TOM dYHCIEe B CIENYIOLIMX
clyyasx:

1) mapylueHWe CcpoKa PpErHCTpaly 3ampoca 3asBUTENs O NPEAOCTaBICHUU
rocynapCTBEHHOM yCIyrH, 3ampoca, ykazanHoro B cratbe 15.1 denepanbHOro 3akoHa
ot 27 uronst 2010 r. Ne 210-D3 «O06 opranuzanuy nNpeloCTaBICHHUS rOCy IapCTBEHHBIX U
MYHHIHTIAILHBIX YCIIYT»;

2) HapyllIeHHe CPOKa IIPeJOCTABIIEH s TOCY IapCTBEHHOM YCIIyTH;

3) oTka3 B IpHeMe MOKYMEHTOB, IpPEICTaBIeHUE KOTOPBIX MPERXYCMOTPEHO
HOpPMAaTHBHBIMH [PaBOBbIMH akTamu Poccufickoli @enepauuu u (Win) PecnyGnuku
KoMy 1 peiocTaBiIeH)s FoCy 1apCTBEHHON YCITyTH, Y 3asiBUTEII;

4) oTKa3 B TIPeJIOCTABICHUHN FOCYNapCTBEHHOW yCIYrH, eClM OCHOBAHMS OTKasa
HE NpeLyCMOTpeHbl (elepaabHbIMU 3aKOHAMKU W TNPUHATBIME B COOTBETCTBMH C HUMH
MHBIMH HOpPMATHBHBIMHM MpaBOBEIMH akTamu Pocculickoit denepauniv, 3aKOHaMU U
MHBIMH HOPMATHBHBIMH MTPaBOBBIMM akTamu PecryGivku Komu;

5) 3arpeboBaHWe C 3asBUTENs MPY MNPEAOCTABJIEHUH TOCYIApPCTBEHHON yCIyTH
T7aThl, He TMpelyCMOTPEHHOM HOPMAaTUBHBIMKM TPaBOBBIMM aKTaMu Poccuickon
Denepaunu U (nin) Pecnybnuku Komu;

6) otkas OpraHa, ero JODKHOCTHOTO JIMIla, OPraHHW3alii, MpeayCMOTPEHHBIX
yacTeio 1.1 craten 16 PenepanpHoro 3akona ot 27 mrons 2010 r. Ne 210-03 «O06
OpraHu3alyy MPeIOCTaBIEHHUS NOCYIapCTBEHHBIX W MYHHULIMITANBHBIX YCIYI», WK UX
pabOTHUKOB B MCIPABIEHHH JIONYIIEHHBIX MMM ONEYaToOK U OLIMOOK B BBIJAHHBIX B
pe3ynbpTaTe MpPeNOCTaBNIeH s FOCYy1apCTBEHHON yCIIyrd HOKyMmeHTax jnbo HapylleHne
YCTAHOBIEHHOTO CPOKa TAKUX UCIPABJICHHH;

7) wHapylleHWe CpoKa WM TOpAAKa BhIAAYM JOKYMEHTOB IO pe3yjbTaTam
MPeaoCTaBJIEHHs TOCY 1apCTBEHHON YCITYTH;



70

8 NMPHOCTAHOBIIEHNE IIPEJOCTABIIEHHS TOCY IAPCTBEHHOM yCIyTd, €CJIH OCHOBAHUS
IPMOCTAHOBJEHUS] He MNpPEAyCMOTPeHBl (DefepanbHBIMM 3aKOHAMM M MPHHSATBHIMH B
COOTBETCTBMM C HHUMH HHBIMH HOPMATHBHBIMM IIPABOBBIMHM aKTaMW PoOCCHHCKOH
denepauyy, 3aKOHaMU W WHBIMH HOPMATUBHBIMU NPAaBOBBIMH axkTamy PecryOnuku
Komu;

9) TpeGoBanHe y 3asBUTEN NPH MPEIOCTABIEHUHM TOCYJapCTBEHHOW YCIyTH
JIOKYMEHTOB WJIH HHPOPMALWH, OTCYTCTBME M (MIIM) HEXOCTOBEPHOCTH KOTOPBIX HE
yKa3blBaJKCh TIPU [1EPBOHAYAIBHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOAUMBIX I
NpeNOCTABIIEHNS] TOCY JAPCTBEHHON yCIyTH, MO0 B NPEAOCTaBIEHHH FOCY 1apCTBEHHOM
yCIIyTH, 38 HCKIIOUEHHEM CITy4aeB, MPelyCMOTPEHHBIX IyHKTOM 4 vactu 1 cratbu 7
®enepansHoro 3akoHa ot 27 wmong 2010 r. Ne 210-®@3 «O6 opranusanuu
[peJOCTaBIeHMS "OCY IaPCTBEHHBIX U MYHULMIIAJIBHBIX YCIY D,

10) rtpeGopanue |y 3asBUTCAS JIOKYMEHTOB WIW  HMHpopmauwn  yubo
OCYILIECTBJIEHHUS [JeUCTBUH, TPEACTABIECHHE WM OCYIIECTBICHAE KOTOPBIX HE
TIpeayCMOTPEHO HOPMATHBHBIMU MPaBOBBIMU akTamu Poccuiickolt ®enepaunu u (unu)
PecniyGiuku Komu Uit mpeaocTaBleH s TOCy IapCTBEHHOM YCITyTH.

Opraubl ucnojHuTeabHoii Biaactu Pecny6anku Komu, opranusanumu,
YNOJIHOMOYEHHbIE HA PACCMOTPEHHeE 7Kaj100bl J0JIKHOCTHbBIE JIMUA, pA0OTHHKH,
KOTOPBIM MOKeT ObITh HallpaBJ/eHa JkaJji00a

5.3. JKanoba mnonaercs 3asBUTENeM B THCHbMEHHOM Qopme Ha OyMaXHOM
HOCHUTENE, B 21eKTpoHHOH (popme B Opran.

IMpuem kamo® B INHCbMEHHOH  (QOpME  OCYILECTBIAECTCA  OpraHami,
NPENOCTABIAIOIMIMMH  [OCYJapCTBEHHBIE  YCIyI'd B MeECTe€  MPEHOCTaBJICHUS
rOCYyIapCTBEHHON ycayru (B MecTe, TAe 3asBUTENb IOJaBall 3alpoCc Ha IMOJTyYeHHe
roCyIapCTBEHHOM yCIyrH, HapylLIeHHe NOpalKa KOTOpod ofxanyercs, Nubo B MecTe,
e 3agBUTENEM MOJTYUeH pe3ynbTaT yKa3aHHOH roCyAapcTBEHHOMN yCIyTH).

XKano6Ge! Ha pernenust u qeiictus (OesneiicTaue) pykopoautens Oprana noaarTes
B BBILIECTOALIMH opraH (ImpH ero HalM4uuu) JIubO B CJIy4ae €ero OTCYTCTBHUS
PacCMATPUBAIOTCSL HEMOCPEACTBEHHO pykoBoauTeneM Oprana. JKanoOel Ha pelIeHus U
neicreus (Ge3nelcTBHE) PYKOBOAWTENS TEPPUTOPHUATIBHOTO OpraHa, CTPYKTYPHOTO
TO/Ipas/ieNleHnst,  TPe/IOCTABRNIIONIer0  rOCYAapCTBEHHYHO — YCIyry, [OJAlTCAd B
COOTBETCTBYIOLIMI OpraH UCMOJHUTENbHOM BiacTu Pecybinku Komu.

Mopsinok noaauu ¥ paccMOTPEHHH KAJTO00bI

5.4. Xanoba Ha pelneHus W gedctBus (OesmeiicTeue) OpraHa, pyKOBOIUTESA
OpraHa, HHOrO JIOJDKHOCTHOro nauua OpraHa, rocylapcTBEHHOIO IPamJaHCKoro
CJIy’Kalllero MOXKeT OBITh HalpaBlIeHa 4epe3 OpPraHM3alMIo IOYTOBOH CBSA3H, WHYIO
OpraHu3alHrio, OCYIIECTBISIONIYIO NOCTaBKY KOPPECTIOHAEHIUH, C HCIIOJIb30BaHHEM
HH(OPMALMOHHO-TEIEKOMMYHHKAIMOHHON ceTn « IHTepHET», OpHUHANBHOroO calTta
Oprana, ExnHoro mopraia rocyIapCTBEHHBIX M MYHHLMMNAIBHBIX YCIyr (QyHKOMMH),
[Toprana rocyaapCTBEHHBIX W MYyHMUHMMANBHBIX ycnyr (QyHkuui) Pecny6ivkn Komu
(nanee — MopTaNbl TOCYAAPCTBEHHBIX M MYHHLUNAIBHBIX YCIyr (GyHKLWH), a TaKkke
MOYeET OBITH MPUHSTA MTPU TUIHOM IPHEME 3asiBUTENS.

5.5. Peructpauus xamoObl ocymecTsisiercss OpraHoM, COOTBETCTBEHHO B
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KypHane ydyera jxano0 Ha pewieHus W JedictBus (GesmeiictBue) OpraHa, ero
AOJDKHOCTHBIX JIML M FOCYNapPCTBEHHBIX IPaXKIaHCKUX CIy)aux (naiee — XKypHan) He
MO3JHeE CIIEAYIOLIEro 3a JHEM €€ IOCTyMIeHHs pabodero MHs ¢ MpPUCBOGHHEM eif
PETUCTPaLMOHHOTO HOMepa.

Benenne Xypnana ocymectsisercs 1o GpopMe U B MOpsAAKe, YCTaHOBICHHBIMU
npaBoBbIM akToM Opraxa.

OpraHoM BbIAAETCS PacIUCKa 3aiBUTENIO B IIONYUEHHH OT HEro anobbl U HHBIX
HPEACTABJIEHHbBIX JAOKYMEHTOB B [MCbMEHHOH Qopme Ha OyMaKHOM HOCHTeNe ¢
YKa3aHHEM PErHCTPALHOHHOIO HOMepa Kalolbl, AaThl ¥ BPEMEHU €€ MpueMa, NepeyHs
MPEACTABICHHBIX JOKYMEHTOB HEMIOCPEACTBEHHO IIPH JINYHOM IIPUEME 3asBUTES.

Pacriicka o peructpaumm xanobbl Ha pelieHHs W IelcTBus (GesneiicTite)
Oprana # ero NOJUKHOCTHBIX JIHL, TOCYAaPCTBEHHBIX TPAKIAHCKUX CIYKalUX M
[10Jy4CHHM AOKYMCHTOB C YKA3aHUEM DPErUCTPaLlHOHHOIO HOMEpa XKajtobbl, JaThl
BPDEMEHH €€ IpHeMa, C HCIOJIB30BAaHUEM HH(MOPMALMOHHO-TEIEKOMMYHHUKALOHHOM!
cetn «MurepHer», obuumansHoro caiita OpraHa, MOpTadbl TOCYIApPCTBEHHBIX W
MYHULHMMANBHBIX  yciyr  (QYHKUMH), OpraHM3alMI0 TOYTOBOM  CBA3M, HHYIO
OpraHu3alyio,  OCYIICCTBIISIOLLYIO  JOCTAaBKY KOPPECHOHIEHIMH, HaNpaBiseTcs
3AABUTCIIO  4epe3  OpralM3auqio  [T0YTOBOH  CBSI3M, WHYIO  OpraHW3aluIo,
OCYIIECTBIAIOLIYIO DOCTaBKY KOPPECIIOHIEHIMY, B TeYeHHe 3 KalleHAApHbIX IHeH co
JHS X PerucTpalum.

Kanoba B TeueHue omHOro pabouero AHs CO [Hs €€ PErMCTPALUU IOIIEKUT
repenaie  JOKHOCTHOMY JIHIly, pabOTHHMKY, HaIeJeHHOMY IOJTHOMOYHSIMH [0
PAaCCMOTPEHUIO XAanob.

5.6. JKanoba noyxHa conepkaTh:

1)  namvenosanne  OpraHa, po/kHOCTHoro ymuma  Oprada,  Ju60
FOCYIapCTBEHHOIO  IPaKAAHCKOro CJIyKallero W (wiu) pabOTHHKA, pELICHHS W
nerctHs (Oe3neHCTBHE) KOTOPBIX 06KATYIOTCS;

2) dbamunuio, wmst, oruecTBo (TOCIeaHee — [Py HaIUYWH), CBEIEHUS O MECTe
KUTEJbCTBA 3a5BUTEIS — (DU3HYECKOro Juna Jubo HaUMEHOBAHHE, CBEAEHUS O MECTe
HaXOXIEHU 3a4BUTEII — IOPUANYECKOTO JIMLa, a TaKXKe HoMep (HOMepa) KOHTaKTHOT'O
TenedoHa, aapec (aapeca) 3NEKTPOHHON MOYTHI (IPU HATMYHMK) U [IOYTOBKIM azpec, 1o
KOTOPbIM JIOJKEH OBITh HAMPABIIEH OTBET 3aABUTEIIO,

3) ceeneHust 00 06XaTyembIX peUIeHUSIX U JeHCTBUSIX (6ezneiictBuu) Oprana,
AOJDKHOCTHOTO jinua Oprasa, Jnbo rocy1apcTBEHHOIO MPaXKAAHCKOTO CIYIKALLEro;

4) mOBOABI, HAa OCHOBAHUU KOTOPBLIX 3asBUTENIb HE COMJIACEH C pelIeHUeEM U
AcucTBusMU  (GespeiictBueM) OpraHa, HOMMKHOCTHOTO — JIMIA Oprana, nu6o
FOCYIapCTBEHHOTO IPaXKNAHCKOTO CJTYKalEro.

3asBUTENIEM MOTYT ObITh TPE/ICTABNCHBI OPHTHHANB! J0KYMEHTOB (IIpH HAJIMYUH),
NOJATBEPHKAAIOLIHE JOBOABI 3asiBUTENS, TNOO UX KOMHH.

5.7. B cmyyae ecnu xamoba IOJaeTcs depes MPEACTABHTENS, TaKike
MPEACTaBAACTCS  NOKYMEHT, TIONTBEPXKAAIOIMA IONTHOMOYMS Ha OCYLIECTBICHHE
ACHCTBUH OT MMEHM 3asBUTeNs. B kadecTBe [OKYMeHTa, IOATBEPKIAIOLIErO
MOJTHOMOYHS Ha OCYIIECTBJICHHE NEHCTBUI OT MMEHH 3asBUTENA, IIPEICTABISETCS:

a) OQopMIIeHHast B COOTBETCTBUM C 3aKOHOJATeNnbcTBOM Poccutickoit denepaunn
JAOBEPEHHOCTD (U151 GUINUECKUX JINLL);

0) oopmneHHast B COOTBETCTBUH ¢ 3aKOHOIATEIBCTBOM POCCHICKOM Qenepanyu
AOBEPEHHOCTB, NOANMCAHHAA PYKOBOIAMTENEM 3asSBHTENS WIIH YIIOJHOMOYEHHBIM THUM
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PYKOBOAMUTEINIEM JIULOM (AJ1s OPUAUYECKUX JIMLL);

B) KOIMUS peLIeHHs O Ha3HaueHMM WM o6 u3bpaHMu TMOO KOMHUS NMpPUKasa o
Ha3HaYeHu (PU3MUECKOTo JIHlla Ha JOJIKHOCTh, B COOTBETCTBUH C KOTOPBIM TaKoe
GusndecKkoe JMLO OONamaeT IpaBoM [JEeHCTBOBATE OT MMEHM 3asBuTens 0Oe3
JOBEPEHHOCTH.

5.8. B ciyuae ecnu xanoba nopaHa sasButeseM B OpraH, B KOMIETEHLHIO
KOTOPOTO He BXOJUT MPUHSITHE peLIeHHs Mo Kajlobe, B TeHeHUe 3 KaJIEeHAAPHBIX JHEN
CO JIHSL ee perucTpalyy YMOIHOMOYEHHOE JOJDKHOCTHOE JIMLO YKa3aHHOIO OpraHa,
HampapyiseT jxano0y B OpraH, NPENOCTaBJIAIOWIMNA TOCYAapCTBEHHYIO YCIyry W
YIIOJHOMOYEHHbI B COOTBETCTBUM C KOMIIETEHLMEH Ha €€ pacCMOTpeHHe, U B
MHUCbMEHHON (opMe HHPOPMHUPYET 3asBUTENS O IIepEHANPABICHUH KaloOBl.

[Ip 3TOM CpPOK pacCMOTPEHHUs! KanoObl HCYUCISAETCS CO JHA PETUCTPAaLUU
Kasobbl B OpraHe, MpeIoCTaB/IsIoMIeM roCy IapCTBEHHYIO YCIYTY U YITOJHOMOYEHHOM B
COOTBETCTBUU C KOMIIETEHIIMEH Ha €€ pacCMOTPEHHUE.

5.9. B ciydae ycTaHOBJICHHs B XOJ€ WU 110 Pe3ysIbTaTaM PacCMOTPEHHUs KaJlOObI
IPU3HAKOB COCTaBa aAAMHWHMCTPATUBHOIO MpaBOHAPYIUEHHUS, INPENLYCMOTPEHHOIO
3aKOHOAATENbCTBOM Poccutickon Oenepaunu 00 aIAMUHUCTPATUBHBIX
NPaBOHAPYIIEHUSIX, MW MPU3HAKOB COCTABa MPECTYIICHHS HUMEIOILUECs MaTepHasbl
He3aMeUIUTENBHO (He mo3jaHee | KaJleHJapHOro JHS CO JHS YCTAHOBJIEHUS YKa3aHHbIX
0OCTOSATENLCTB) HAIMPABISIOTCS JOKHOCTHBIM JHULOM, PaOOTHUKOM, HaAE/IeHHBbIMU
MTOJTHOMOYHSMH 110 PACCMOTPEHHUIO XKao0, B OpraHbl MPOKypPaTypPBlL.

Cpoku pacemoTpeHus Kano00

5.10. XKano6a, noctynusmas B Opran, 1100 B BBIIECTOSIMN opraH (IIpU €ro
HAJTWYMW) TIOIUIEKUT PACCMOTPEHHMIO B TeUeHHE |5 KalleHJapHBIX IHEH CO JHS ee
perucTpanvd, a B ciiydae oOkanoBaHHs oTkaza OpraHa B IpHeMe HOKYMEHTOB Yy
3asBUTENsl NTUOO B MCIPABJICHHH JOMYILIEHHBIX OMNEYaTOK M OWMOOK WIM B Clydae
00’KanoBaHus HapyLUeHHs YCTAHOBJICHHOIO CPOKa TaKWX MCIMpaBIEHHWH — B TedeHue 5
KaJeHAapHBIX [OHeH co [HS ee perucrtpauud, eciad 6ojee KOPOTKHE CPOKH
paccMOTpeHHsl  JKaloObl ~ He  YCT@HOBJEHBl  OpPraHoM,  MpPeAOCTaBISIOLIAM
roCyJapCTBEHHYIO YCIYTY.

[lepeuenn ocHOBaHMI AU OTKA3a B Y1OBJICTBOPEHHH KAN00bI
U nepevyeHb OCHOBAHHMH JJIA OCTABJIEHHS Ka/J100b1 0€3 0TBeTa

5.11.  OcHoBaHus i [PUOCTAHOBJEHHS PACCMOTPEHHs  KajloObl  He
[IPeyCMOTPEHBI.

5.12. OcHoBaHHMsIMK LI OTKa3a B YJAOBJIETBOPEHHUH 7Ka100b! SBISIOTCS:

a) HAJIM4Ke BCTYIHMBIIErO B 3aKOHHYIO CHJIY PELUEHUs cyaa, apOUTpa)xxHOro cyna
o xajgo0e 0 TOM e MIPeAMETe U 10 TEM K€ OCHOBAHUSIM;

0) nogaua >kano0bl JULOM, TTOJITHOMOUYHUS KOTOPOTO HE MOATBEPKIAEHBI B [TOPAIKE,
YCTaHOBIEHHOM 3aKOHOAaTeNbcTBOM Pocculickoit enepauny;

B) HaJIM4YMEe peuleHus 110 kanode, TNPHUHATOrO paHee B COOTBETCTBUH C
TpeboBaHusMH [lonoxkennss 06 OCOOEHHOCTSX IOJA4YM M paccMOTpeHus kKajod Ha
peuienus u aeiictBust (6e3neiicTBUE) OPraHOB MCIOJNHUTENBHONW BiacTh Pecrybiuku
KoMM ¥ WX JOJKHOCTHBIX JIMI, FOCYAAPCTBEHHBIX I'PaXKAAHCKHUX CIYXKAILUX OPraHoB
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UCroNHuTeNbHONH BractTu  PecnyGnukun Komu, yTBepkAEHHOTO MOCTAHOBJIEHHEM
[TpaBurenscrBa Pecriybmukn Komu ot 25 nexabpst 2012 r. Ne 592, B OTHOIIEHUU TOrO
Ke 3asTBUTEJIS ¥ TT0 TOMY K€ TIPeAMETY Kano0sl,

) npu3HaHUe XKanoObl HEOOOCHOBAHHOW (pelueHMs] W AeicTBusl (GesaeicTBue)
TPU3HAHBI 3aKOHHBIMH, OTCYTCTBYET HapyIlIEHUE IIPaB 3asiBUTEIIs ).

5.13. B cayudae ecau B kanoGe He ykazaHel QamMuius TrpaxIaHUHa,
HarpaBUBIIero »ajnoby, UK MOYTOBBIN aapec, Mo KOTOPOMY NOJKEH ObITh HampaBleH
OTBeT, OTBET Ha kajnoOy He jaercs.

OpraH, J0OKHOCTHOE JIMLO, pPaOOTHUK, HaAEJIeHHbIH MOTHOMOYHSAMU IO
pPaccMOTPEHHIO XKajao0, MpU MOJYyUYeHUH KaloObl, B KOTOPOHM COAEPIKaTCsl HELEH3YPHBIE
b0 OCKOpPOWTENbHBIE BBIPAKEHHUS, YTPO3bl JKHU3HH, 3JIOPOBBI0O H HMYIIECTBY
JIOJKHOCTHOTO JIMla, pabOTHHKA, a TAK)Ke YICHOB MX CEMbH, BIPaBe OCTAaBUTH Kaloby
0e3 oTBeTa IO CYILLIECTBY MOCTABAEHHBIX B HEH BOMPOCOB U B T€UEHHUE 3 KaJeHIApHBIX
JIHEH CO JIHSI perucTpalni xajnodbl COOOIIUTE rpaklaHuHy, HallpaBUBIIEMY Kanoly, o
HEJIOMyCTUMOCTH 3JI0YIIOTPeOIIeH s IPaBOM.

B cnyuae ecnu texcT xanoObl He MOJAJaeTcsl MPOUYTEHUIO, OTBET Ha aloly He
JaeTcss W OHa He TIOMIeXHUT HAMpaBleHWIO Ha pacCMOTpPEHWE B Opras,
MPeIOCTABIISIFOLIMI TOCYAapCTBEHHYIO YCIIYTY, OpraH MECTHOT'O CaMOYyIpaBiIeHUs,
JOJOKHOCTHOMY JIMLY, PaOOTHHKY, HaJeJIeHHOMY TOJTHOMOUYHUSMH IO PacCMOTPEHHUIO
ka0, B COOTBETCTBHMU C WX KOMIIETEHLMEH, O 4eM B TeUeHHe CeMH IHeH cO JHA
pEerucTparnuy xanobbl coodlllaeTcst rpakJaHWHY, HalpaBUBILIEMY Xanoly, eClid ero
dbaMUIMsT ¥ TOYTOBBINA aIpeC MOILATCS TPOUYTEHHIO.

PesyJsibraT paccmorpenust kanolbl

5.14. Tlo pe3ynbpratam pacCMOTpPEHHsS! KajloObl IPUHUMAETCs OHO U3
CIIeIYIOLINUX PeLIeHUH:

1) xanoba ynOBJETBOPsiETCS, B TOM 4ucie B (OpME OTMEHBI NPUHSATOTO
peLLeHus], MCIipaBileHu st AOI1YLLEHHbIX ONe4YaTOK U OoKUOOK B BBINAHHBIX B PE3yJbTaTe
NpEeNOCTaBlIeHUss TOCYNapCTBEHHOW YCIyI'M [OKYMEHTax, BO3BpaTa 3asBUTEJIIO
JNEHEeXHBIX CpeACTB, B3MMaHHE KOTOPBIX HE IPeIyCMOTPEHO HOPMATUBHBIMH
npaBoBbeIMH akTtamMu Poccuiickodl ®enepanyy, HOPMATUBHBIMH IIPaBOBBIMU aKTaMU
PecnyOnuxu Komu;

2) B YIOBJICTBOPCHMH Ka100bl OTKa3LIBACTCS.

YkazaHHoe pelieHue npuHUMaeTcsi B popme akta Oprasa.

IIpu ynoeneTBopeHuu xanoObl OpraH NpUHUMAIOT HUCUEPIBIBAIOIINE MEPHI IO
YCTPAHEHUIO BBISIBIIEHHBIX HapyIlIEHUI, B TOM YKCIIE IO BbIaue 3asBUTENIO pe3yIbTaTa
rOCyIapCTBEHHOW YyCIyrd, He TO3AHee S5 KaJeHIapHbIX [OHEeW CcO JHSA TIPUHSTHS
PCLICHHS, CCTM WIIOE H¢ YCTAaHOBJICHO 3aKoHomarenscTBOM Poccuiickoit ®enepanmmy,
Pecny6nuxu Komu.

B cnyuyae ynoBneTBopeHHs xkano0bl B (OpMe HCIIpaBJIEHUS JIOMYLIEHHBIX
orneyarok U owuOOK B BBIJAHHBIX B pe3yJibTaTe MPeNOCTaBJIEHUS OCyIapCTBEHHOU
YyCIyTrd JOKYMEHTax, OTBETCTBEHHOE JIMIO B TEYEHUE S5 KaJeHAApHBIX AHEH co IHS
pervcTpanumn xamodbl TOTOBHT TMPOEKT MOTHBHPOBAHHOTO OTBETAa O pe3yJbTaTax
paccMOTpeHHs] JKaJloObl, B TOM YMCJIE INPOEKT [JOKYMEHTa C MCIpPaBICHHbIMU
JOIYIIEHHBIMHU OTIEYaTKaMHU U OLIMOKaMHU.
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IHopsanok nHdopMUpOBaHHUS 3asIBUTENA O pe3yabTarax paccMOTpPeHHUs
KAJT00bI

5.15. He nosauee s, CleayrOLIEro 3a IHEM IPHUHATHSA YKa3aHHOTO B ITYHKTE
5.14 wacrosumero AJIMHUHHCTPATHBHOTO perjiaMeHTa pEIUEeHHUs, 3asBUTEII0 B
MUCbMEHHOH (hOpMe U 1O KENaHHIO 3asBHTENs B 3NEKTPOHHOM (hopMe Hampapisercs
MOTHBHPOBAHHbIN OTBET O Pe3ysbTaTaX PaCCMOTPEHHUS KaAIO00kI.

B MOTMBMpOBaHHOM OTBETE€ IO pe3yjibTaTaM pPACCMOTPEHUS  KanoObl
YRKa3bIBAKOTCS:

a) HauMeHoBanume OpraHa, pacCMOTPEBLIErO Kanody, AOMKHOCTB, (hamiius,
UM, OT4eCTBO (IOCie[Hee — MPH HAJWYUM) JOJDKHOCTHOrO JMLA, paboTHHKA,
IPUHSBLLIETO pELLIeHHe 110 XKallobe;

0) HoMep, AaTta, MECTO NMPHHSTHsI PELIEHNs, BKIIOYas CBEACHUS O TOIKHOCTHOM
mie Oprana, peluenue nin aciicrous (6esefcrare) KOTOPOro 06XKamyroTCs;

B) (hamunus, MMs, OTYECTBO (MOC/IEJHEE — NPU HalWYMM) WIH HAUMEHOBAHUE
3asIBUTEJIS;

I') OCHOBAaHUS! IJIsl IPUHSITUSI PELIeHuUs I10 Kajlobe;

A) TpUHATOE 10 kanobe pelleHHe C YKa3aHWeM apryMeHTHPOBaHHBIX
pa3bIACHEHUHE O MPUUUHAX TTPUHSATOTO PeleHHs;

€¢) B ciydae €C/d Kanoba MOMNEKHUT yJOBIETBOPEHHMIO - CPOKH YCTPAHCHHS
BbIABICHHBIX ~HApYIICHUHM, B TOM 4YHCIE CPOK MPENOCTABICHUS pe3ynbTaTa
rOCy1apCTBEHHOM YCIyru, HHQOpMauus O IeHCTBHSX, OCYLUECTBISIEMBIX OPraHOM,
NPEeNOCTaBIAIOMM  TOCYJApCTBEHHYKO  YCIYry, B LeldX He3aMeUIUTeNIbHOrO
YCTPAaHEHWA BBIABICHHBIX HapYIICHWH TIpU OKAa3aHWM TOCYNApCTBEHHOW YCIYrH, a
TaKKe MPUHOCATCS H3BUHEHMs 33 JOCTaBJIEHHblE HEya00CcTBA M yKa3bIBaeTCH
MH(pOPMALKs O JATbHEHIINX AEHCTBUSX, KOTOPbIE HEOOXOMMO COBEPIINT 3asBUTENIO
B LEJISIX MOJIyUEHHs rOCyAapCTBEHHON yClyTH;

K) CBEAEHHS O MOPANKE 00XKaTOBAHHS IPUHATOrO T10 Kanobe pelIeHus.

ITopaaok o6kasioBaHusl pewieHUst N0 Kaa06e

5.16. B ciyuae necornacus ¢ pesynbraraMu focyne6HOr0 06XKaloBaHHs, a TAKKE
Ha U000l CTamuu pacCMOTPEHHs CTOPHBIX BOIMPOCOB 3asBUTENb HMeEET IIPaBo
oOpaTTbCsi B Cyd B COOTBETCTBHM C  YCTAHOBJEHHBIM  JEHCTBYIOLIMM
3aKOHOJATEJILCTBOM TOPSAKOM.

IlpaBo 3asBHTeNst HA NoJTy4yeHHe HHDOPMALHH H AOKYMEHTOB,
HEeOOXOAHMBIX 51 00OCHOBAHHS H pPaccMOTpPEeHM S KATO0bI

5.17. 3asBuTeNb BIpaBe 3aMpallnBaTh U M0y4aTh HHGOPMALUIO U JIOKYMEHTBI,
HeoOXoauMEble U1t 000CHOBAHUSI K PACCMOTPEHHS KATOOBI.

3asBurens obpamaercs B Opran ¢ 3asBIeHHEM Ha MONy4eHHe HHMOPMALUU K
AOKYMEHTOB, HEOOXOIAMMBIX IJi1 OOOCHOBaHHMS M DACCMOTPEHHMS Kanobbl (mainee —
3asBJICHUC) B IMCbMEHHOH (popMe Ha OyMaKHOM HOCHTENe, B JIEKTPOHHOM (hopMme.

3asiBrieHne MOXKeT ObITh HAMPABICHO Yepe3 OPraHu3aluio TOUTOBOM CBSI3H, HHYIO
OpraHU3alMIo, OCYLIECTBISIOLLYIO JOCTaBKY KOPPECMOHAEHLMH, C HMCIONIb30BaHUEM
HHQOPMALHOHHO-TENeKOMMYHHKALHOHHOH cetn «MHTepHeT», odUIMansHOro caifta
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Oprana - http://www.mincult.rkomi.ru/, a Takxe MOXxeT GBITb MPHHATO NMPH JTUYHOM
IIpUeMe 3asiBUTESI.

3asiBJAEHHE JIOJKHO COUEPIKATh!

1) HaumenoBanne OpraHa, ero HODKHOCTHOTO JiML@ JUOO IOCYAapCTBEHHOO
TPaXKAaHCKOTO CIIyXallero opraHa WCHONHUTENbHOH Brnactu Pecrny6nuku Komu, B
KOMITETEHIINK KOTOPOr0 HaXOIUTCA HUH(OPMalHs W JOKYMEHTHl HeoOXOIMMBIe s
00OCHOBAHUS U PaCCMOTPEHHS KanoObl;

2) damunnio, UMs, OTUECTBO (rOCIEAHEE - TPU HANUYUHU), CBEICHHS O MecTe
KUTEIBCTBA 3aiBUTENS - (DU3NUYECKOro Juila JHO0 HauMEHOBaHHE, CBEICHHS O MECTe
HaXOXXICHHUs 3asBUTENISL - IOPUANYECKOro JIMLA, a TaKkXKe HoMep (HoMepa) KOHTAKTHOTO
TeseoHa, afpec (afpeca) SMEKTPOHHOH ITOYTH (IIPH HANMYMU) M MOYTOBBIH aapec, 110
KOTOPBIM [10JI2KEH OBITH HaIllpaB/IeH OTBET 3asABHUTEIIIO;

3) ceeaenus 06 undopMaLUK U JOKyMeHTaX, HeOOXOAUMBIX JUTSI 0G0CHOBAHMUS U
PacCMOTPEHUS JKaIOOBI

Cpox mpefnocraBieHHs HMHQOPMAUWM W NOKYMEHTOB, HEOOXOMHMBIX IS
00OCHOBaHHsI W PacCMOTPEHMS HKAJOOBl COCTABIAET 5 KaleHAapHBIX AHEH co [HS
perucTpanyu 3asBlICHHUS.

Ocriopanuit 1 oTKaza B npueMe 3asBIEHHS He NPeTyCMOTPEHO.

Cnoco0b1 HH(popMHpOBAHUA 3aABHTEJIS O NMOpsiAKe MNOAAYH U PACCMOTPEHHS
KaJ00bI

5.18. Inopmatust o nopsiaike NoJauy 1 pacCMOTPEHHS %KaTo0bl pa3MeLIaeTCs.:

- Ha HH(OPMALMOHHBIX CTEHAX, PACIoNoKeHHbIX B Opraxe;

- Ha oHLMaIBHBIX caiitax Oprana,

— Ha Iloprane rocynapCTBEHHBIX M MyHHUMNAIBHBIX YCIyr ((yHKIui)
Pecrybmkn Komu u (unm) Enunom rmoprane rocyfapCTBEHHBIX M MyHHLHIATbHBIX
ycIyr (pyHKUni).

5.19. Hudpopmauuro o mnopsake MNoJayu W pacCMOTPEHUS KaloGbl MOMKHO
[IOJIyYHUTh:

— MOCPENCTBOM TeleOHHON cBsA3H 1o HoMepy Oprana;
— ITOCPEACTBOM (PaKCHUMHUIBHOTO COOBIIEHNUS;
- npu auvaHom obpawennu B Opran, B TOM YHCIIE MO 3MEKTPOHHOMN MoYTe;
— TpH NHCbMEHHOM oOpalueHnuu B Opran;
— IyTeM IMyOJHUYHOro HHPOPMUPOBAHHUS.
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[Tpunoxenue Ne 1

K aIMHHUCTPATUBHOMY pEriaMeHTy

[TpeIOCTABIIEHNS TOCYapCTBEHHOH yCIyTH

TI0 3aBEPEHUI0 apXUBHBIX CIIPABOK, APXUBHBIX

BBIMHCOK U apXUBHBIX KOIUH, HalIPaBIISIEMbIX

B MHOCTpPaHHbIE rOCYIapCcTBa, IPOCTaBICHUEM AMOCTHIIS
I10 3aMpocaM IPOKUBAIOLLKX 38 PyOEKOM POCCUHCKHX
¥ MHOCTPaHHBIX MpaXkJaH, a TaKkxke JUL 6e3 rpaXIaHcTBa

Hdanuple 3asiBuTes (PU3HYECKOro ML, HHAHNBHAYAJIbHOTO npeAnpUHUMATEJINA)
Damunus ’

| Ne 3ampoca’ | J

OpraH, o0pabaThIBarOIINH 3aIIpoC Ha
NpeloCTaBIeHUE YCIyTH

ms

OtuecTBO

Hata poxaeHus
Tlomnnoe
HaMMEHOBaHHE
VHIUBUYATBHOTO
TIperpUHUMATETIS

OrpHUIT"

JOKYMEHT, Y10CTOBepAIOLHI JHIHOCTL 3asdBHTEJIA

Bun

Cepuss 'Howmep _
: Jlata
 BbLAAYU
Ajapec perucTpauuu 3agBuTes /
IOpuau4eckuii agpec (aapec perucTpantm) HHAMBHAYAJILHOIO
npeanpUHHHMATeNs

Brigan

HMupexc _ ” Perunon
. Hacenennsii
Pafion
MYHKT !
Ynuna ’
oM 'Koprmye ‘Ksaptupa |

Anpec MecTa KUTeJbCTBA 3asiBUTENA /

° Homep (OpMUpPYETCS NpH PErMCTPALMM B PErHOHANLHON KOMILIEKCHON nHbOPMALIMOHHOI cncteme «Iocyciyru —
Pecny6suka Komu»

' [Tone orobpakaercs, eciu TUN 3asBuTeNs «MHAMBUAYANbHBIA MPEATPHHUMATEbY

"' 3aron0BOK 3aBUCHT OT TUTIA 3aABUTENS
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MouToBbIii agpec HHAMBHAYAJILHOTO NpeJNPHHAMATEN

Munexc f Peruon
. ? HaceneHHpri
Palion
IOYHKT
Ynuna
Jom g Kopnyc KBaprupa

Konraxrubie
 1aHHbIE

3AITPOCH

Hpe[lCTaBJ]eHbl CJeAYIolne JOKYMEHTbI

W 1D

MecTo nosty4eHUs pesysbrara
[IpeIOCTaBIEHUS YCIIYTH

- Cnioco6 nony4enus pesyJbTara

JanHble npeacTaBuTe/I (YNOJTHOMOYEHHOrO0 JIMNA)

- Qamunus

Nwmsa

OtudecTBO
JlaTta poxxeHus

I[OKyMeHT, y}_'lOCTOBeleOU.IPlﬁ JJHYHOCTD NpeacTaBuTe/Id (yHOJlHOMO‘leHHOFO

Juua)
Bun
Cepus ~ Howmep ‘

' Jata
Brigan H
 BBLJIAYH
_Ajpec perncTpauny npeacTapuTe/isi (ynoJHOMOYEHHOI0 JIHLA)

Mugexe - Peruvon
. Hacenenusrit
Pation g
| . TyHKT
Yavoa
JHom Koprmyce Ksaptupa

Anpec MecTa HKUTEAbCTBA MpPeACTABUTENS (YIIOJTHOMOYEHHOTO JIMLA)

12
3aronoBOK 3aBUCHT OT THIIA 3aABUTENS
13 “
Hanonxenue 610ka M cocTaB Nofei 3aBUCAT OT yCyrH
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Mnpexc

Peruon

Paiion

- Yiuna

Haceneunnsrit
MYHKT

iHOM

 Koprye |

§KBapTHpa

"KoHTakTHBIE

anuble

[aTa

Ioxnuces/OHO
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ITpunoxenue Ne 2

K aAIMAHUCTPATUBHOMY perjlaMeHTy

NPENOCTaBIEHUS TOCY JaPCTBEHHOM YCIIyTH

I10 3aBEPEHUIO APXUBHBIX CIPABOK, apXUBHBIX

BBIIIHCOK U apXUBHBIX KOIUH, HAallpaBlsieMbIX

B MHOCTPaHHBIE FOCYNAapCTBa, MPOCTABICHUEM arloCTHIIS
IO 3arnpocaM MPOKUBAIOILKX 38 pyOeKOM POCCUHCKUX
¥ MHOCTPaHHBIX IPaXKAaH, a TakxkKe JIUI 0e3 rpakaaHCTBa

13
} Ne 3ampoca

OpraH, 06pabaTbIBarOLUH 3aITPOC Ha
NpeJ0CTaBIeHUE YCIYTH

JlaHHbIe 3asBHTe/Is (IOPHAHYECKOr0 AHLa)

IonHoe HAUMEHOBaHUE
FOpUAMYECcKOro Juua (B
COOTBETCTBHHU C
yUpeANTENBHEIMH
JOKYMEHTaMH )

Opranu3alOHHO-IPaBOBas
(hopMa FOpUANYECKOro J1La

DamMunus, UMs, OTYECTBO

PYKOBOJIMTENS

IOPUAUYECKOro JIMLa

OI'PH |

| IOpuanyecknii agpec

Mugexke Pernon

iPaﬁoH Hacenennstit myHKT

Ynuua _

Jlom Kopmyc | ' KBapTupa
' » ITouToBbIii agpec

Mnacxe Peruon

Palion HacenenHp1i nyHKT

Ynuua

Jom Kopnyc  KBapTtupa
KourakrHble
TaHHbIE

3AIIPOC'

14 ~ . ~
Homep (opmupyeTcs npu perucTpalnm B perioHaibHON KOMIIEKCHOH nH(opmMaLroHHOo cucteme «ocycayru —

Pecnybnuka Komu»

15 9
I[aHHbII/I 6JI0K 1 BCe nociaeayrume 0T06pa)Ka}0TCﬂ IpHu HCO6XO}1]/IMOCTP1, B COOTBETCTBHUHN ¢ aAMUHUCTPATHBHBIM

PeriaMCHTOM Ha OKasaHHE YyCnyru

16 -
Hanonnenue 610ka 1 cocTaB Mojeit 3aBUCAT OT NZINAR Y

3
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HpeﬂCTaBﬂeHbl cleayrouiue 10KyMEHTbI

—_—

MecTo nosxy4eHus pesybraTa
PEAOCTaBIEHHUSA YCIyT 1

. Cniocob moiry4enus pe3ysbTara

JaHHble npeacTaBuTens (YIIOJJHOMOUYEHHOI0 JIHLA)

Ddamunus

Wms

- OtuecTBO

Jlata poxaeHus

HOKyMeHT, yHOCTOBepﬂlOllll/lﬁ JUYHOCTDL NMPEACTABUTEIA (yl’lO.HHOMO‘leHHOFO

JIHLA)
Bun
Cepns = 'Homep |
Brigan Jlata
‘ BBIAYH
AJpec perucTpauu npeacTaBuTess (YNoJHOMOYEHHOI0 JIMLA)
‘Unnexc Peruon
. Hacenenneprit
Paiion f
TIYHKT
Yauua
Jlom Kopmyc | KsapTupa
‘Apec MecTa KUTENbCTBA NPEeACTaBUTEISA (YNOJHOMOYEHHOI0 JIMLA)
‘Hupexc | Pernon
. Hacenenubin
Paion
TIYHKT
Ynnua -
Hdom ) Kopmyc KBapTupa
KoHTakTHbIE
JAHHBbIE

Hara | [Toanuce/®HO
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[Tpunoxenue Ne 3

K aAMHUHUCTPATUBHOMY PEIJIAMEHTY

MPeOCTaBICHUS IOCY JaPCTBEHHOM yCIIyTH

T10 3aBEPEHUI0 apXUBHBIX CIPABOK, aDXUBHBIX

BBITMHACOK ¥ apXUBHBIX KOMHH, HAIIPABIIAEMBIX

B MHOCTPAHHbIE I'OCY1apCTBa, IIPOCTABIEHUEM allOCTUIIsA
II0 3ampocaM  TPOXKUBAIOIIMX 32 PyOeKOM POCCUICKUX
¥ MHOCTPaHHBIX TPpax/iaH, a Takxke JUL 03 rpakAaHCTBa

dopma KypHasa
perucTpaLuy arnoCTuisA

No Jara HaumenoBaHue ®.U.0., nomx- ® U0, ®.U.0. Crpana [loonucs
| npocrasic- | AOKYMCHTa, €ro HOCTb N1KLA, AODKHOCTL | 3adBWTENs | NpPEabAB- vna B
HUA PEKBU3UTHI fIOANMCABLIEro | JMLA, PO~ JIEH U noJy4eHun
anocTuas JOKYMEHT CTABWBLIETO anocTuis JIOKyMeHTa

aITOCTHUJIb

2

4

5

7

8
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ITpnnoxenue Ne 3

K TIpUKazy

MuHHCTEPCTBA KYALTYpPBI, TYPU3MA 1
apxnBroro gena Pecrybnukn Komu
oT «25» vtons 2019 r. Ne 342-0on

AIMUHUCTPATUBHBIA PETJIAMEHT
IMPEXOCTABJIEHUSI TOCYJAPCTBEHHOM YCJIYI'H 11O
BbIJIAYE APXUBHBIX CIIPABOK, APXUBHbIX KOIUIA,
APXUBHBIX BBIITUCOK 10 3ATIPOCAM I'PAKIAH U IOPUANYECKHUX
JUI IO APXUBHBIM TOKYMEHTAM MUHUCTEPCTBA KYJbTYPHI,
TYPU3MA U APXUBHOTI'O IEJIA PECOOYBJIUKHU KOMHU

1. O6mue nosoxenus
IIpeamer peryaupoBanus AAMHUHHCTPATHBHOTO perjiaMeHTa

.1, AIMUHUCTPATUBHBIA PErNAMEHT NpeloCTaBients FOCy1apCTBEHHON YCIyTu
M0 BbIAa4e apXMBHBIX CHPABOK, apXUBHBIX KOMWH, apXHBHBIX BBHIINCOK 110 3ampocam
FpaXiai N IOPUANHECKUX JIUL N0 apXUBHBIM NOKyMEHTaM MUHHCTEPCTBA KyMbTYpE,
TypusMa W apxuHoro nena Pecnybmuku Komu (mamee — AIMHHHCTpATHBHBINA
PCrIaMeHT, rocyAapCTBEeHHas yciyra) pa3paboTaH B LEAAX MOBBIIEHUS KauecTBa W
AOCTYNHOCTH  pe3yJIbTATOB  NPEOCTABICHHS  TOCYNApCTBEHHONW  ycmyru  m
YCTaHaBIUBACT MOPANOK, OCIENOBATENEHOCTD M CPOKU aAMUHUCTPATHBHEIX NPOLEyp
W aIMUHUCTPATUBHBIX NEHCTBUI MUHUCTEPCTBA KYIBTYpPEI, TYpH3Ma U apXUBHOTO [eNa
Pecy6nukn Komu (manee — Opran), Nopsnok B3anMomeicTBHA Mexnay OpraHoMm u
3asABUTEJIAMMU MPH MPEIOCTABIEHUH FOCY 1apCTBEHHON YCITyTH.

Kpyr 3asiBuTedei

1.2. 3asBuTENnAMY Ha NMpenoCcTaBleHNEe TOCY1apCTBEHHOIA YCITYTH ABISIOTCA:

dusnyeckue nuua - rpaxnade Poceniickoil Menepaunn, a Takke MHOCTpPaHHbIE
rpaxiane M siMua 0e3 rpax[aHcTBa, 3a MCKIIOYEHWEM CIyYaeB, YCTaHOBJIEHHBIX
MEKAYHapOAHBIM Norosopom Poccuiickoli @enepaunn unu QepepanbHbIM 3aKOHOM,
MHAUBUIYyaNbHBIE NPEANPUHIMATENH U FOPUAMYECKUE THLA (Jalee - 3aABUTENN).

1.3. Ot umeHn 3asBuTENEH, B He/IAX MOIyYeHUs TOCYAPCTBEHHOMN YCIIyTH MOTYT
BBICTYNaTh JMlla, MMEIOUINE TaKoe [paBO B COOTBETCTBUM C 3aKOHOMATEIHCTBOM
Poceniickoit ®Depepauun, nubo B CUly HageneHus UX 3asSBUTENASMU B nopszke,
YCTAHOBJICHHOM  3aKOHOAATENBCTBOM Poccnitckoilt dexepatiy, coOTBETCTBYHOMMMU
TIOJTHOMOYHSIMHU.

TpeGoBanus k nopsiaky uHpopMHUpPOBaHHUS 0 NpeaocTaBJeHUHU
rocy1apcTBeHHON yCJayru

1.4 Tlopamox momyueHus WHQOPMALNK JULAMH, 3aUHTEPECOBAHHBIMU B
MpEIOCTABICHUN  FOCYNAapCTBEHHON  yClyrW, MO  BOMPOCaM  TNpPENOCTaBIIEHHUS
FOCYNapCTBEHHOM  yCIyrM W YCIYT, KOTOpble SABISAIOTCS HEOOXOMUMBIMH U
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00sA3aTeNbHBIMKU ISl TIPEJOCTABAEHUSI FOCYIApCTBEHHOM YCIYrH, CBeAeHHH O Xoje
NPeAOCTaBJICHUsl YKa3aHHBIX YCIYr, B TOM YHCJIE€ C HCHojib3oBaHHeM [loprana
roCyIapCTBEHHBIX ¥ MYHHUUMIANBHBIX YeiryT (dyHkuwmit) Pecriy6nuku Komu n Exunoro
nopraya rocy1apCTBEHHBIX U MyHULIMNAIBHBIX YCIYT (PYHKUNH), OOUIHMATIBHOIO caiTa
opraHa  WCIOJIHUTENbHOW  Bracth  PecnyOGumkn  Komu,  mpenocTaBistOLIEro
roCyAapCTBEHHYIO YCJIYTY.

1.4.1. Mudopmaiyio no BOmpocaM MpeoCTaBIeHHUs roCy IapCTBEHHON YCIyTH, B
TOM YHCIIe CBENEHWs] O XOI€e TMpeJOCTaBIeHNs TOCYIapCTBEHHOM YCIIyTH JIMLA,
3aMHTEPECOBaHHbIE B MPENOCTABIEHHH YCIYTH, MOTYT IOJYYUTh HETIOCPEACTBEHHO:

- B Oprase - 1o cnpaBo4YHbIM TenedoHam;

- B cet MHTepHeT (Ha opuumansHoM caiite Oprana);

- TIOCPEACTBOM TOCYHApCTBEHHOM WH(OPMALMOHHON CHCTeMBI PecmyGiuku
Komu «lloptanm rocynapCTBeHHBIX U MyHWLMMANBHBIX YCIyr (QyHkuwi) Pecrny6nuku
Komu» - pgu.rkomi.ru, denepanbHON rocynapcTBeHHOM MHGOPMALMOHHONW CUCTEMBI
«EnuHBIA  ropTan rOCyNapCTBEHHBIX M MYyHHLIMNANBHBIX yciyr (QyHKmuH)» -
gosuslugi.ru (nanee — llopTan rocy1apcTBeHHBIX W MYHUUMIIATBLHBIX YCIYT (DyHKIIMIT)
Pecriy6iukn Komu, Enumnelid mopran rocynapCTBEHHBIX M MYHWIMIANBHBIX YCIyT
(pyHKIIH);

- HalpaBuB ITUCbMEHHOE OOpallieHHe Yepe3 OPTaHUu3aLMIO TOUYTOBON CBSI3H, JTUOO
MO 2JIEKTPOHHOM mourTe.

Jlula, 3anHTepecoBaHHble B IIPEAOCTABICHWH YCJYIH, BIIpaBe MOAYUHUTH MO
TesepoHy WHGOPMALHMIO TIO BONPOCaM MPENOCTAaBNEHUS! TOCYAAPCTBEHHOH YCIYTH B
BEXJIHBOH (opme, OBICTPO, YETKO M IIO0 CYILIECTBY IOCTABJIEHHOro Bompoca. Ilpu
KOHCYJIbTUPOBaHUM 110 TeneOHy MOKHOCTHOe muio OpraHa Ha3elBaeT CBOIO
(baMUIMIO, MM, OTYECTBO, JMOJDKHOCTb, & TAaKXKe HAUMEHOBAHHE CTPYKTYPHOTO
HHO/lpa3ielieHusl, B KOTOpOe 00paTuioCh JIMLO, 3aMHTEPECOBAHHOE B MPENOCTABIEHHUH
rocynapcTBeHHOW  yciayrd. VMiHdopMmupoBaHMe 1O  BOMpPOCaM  TIPeJOCTABIEHMS
roCyIapCTBEHHOHN YCIIYTH 110 TeNe(QOHY He TODKHO NPEBBIIATE 15 MUHYT.

Ilpn  oOpaiieHuH JIMLl, 3aMHTEPECOBAHHBIX B IMPENOCTABIEHHU YCIYTH,
MOCPEACTBOM OJIEKTPOHHOM [OYTbl OTBETHI HANpPAaBIAOTCS B (OPME 3JIEKTPOHHOTO
AOKYMCHTa MO aApecy OJICKTPOHHOHW TMOYTHI, yKa3aHHOMY B OOpallleHWH, WIW B
MMUCbMEHHON (OpMe M0 IOYTOBOMY aJpecy, yKa3aHHOMY B OOpalleHHH (ecii OTBET B
COOTBETCTBHU C OOpalleHueM NOJDKEH ObITh HaNpaBieH B MHCHMEHHOW (opMe uepes
OpraHU3aLUuIO TIOYTOBON CBSI3H).

1.4.2. Mudopmauns no sornpocaMm NPeJOCTABICHUS. YCIYT, KOTOpbIE SBISIOTCS
COOXOMMMBIMK 1 00A3ATELIBIMH ISl TIPEJIOCTABIEHHS] TOCY1apPCTBEHHON YCIYTH, He
NIPEOCTaBIIACTCS, B CBI3M C OTCYTCTBHEM YCIYI, HEOOXOAUMBIX U 00S3aTeiibHbIX s
NpeI0CTaBIEHNs FOCY IapCTBEHHOM yCIIyTH.

1.5. TMopsnok, popma, MECTO pasMEILEHHST U CIOCOOBI MOJIYUEHHUs CIPABOYHOM
MHQOpMALMK, B TOM 4YHCIe HA CTEHIAX B MECTax MPEeNOCTaBIeHHs TOCYNapCTBEHHON
YCIYru M YCIOyT, KOTOpBIE ABJIAIOTCS HEOOXOAUMBIMH W 00S3aTeNIbHBIMM ISl
IPEOCTABIIEHHs [OCY JAPCTBEHHON YCIYTH.

Mupopmauus o nopsake NpefoCTaBICHHS IOCYAAPCTBEHHOH YCIYyTH, a TaKKe
rpaduKk Tpuema TpaxaaH IS KOHCYNbTalUMi 10 BOMPOCAM IPESOCTaBICHHS
roCylapCTBEHHON yCJAyrw pasMelleHbl Ha HWHQopMalmoHHOM creHge Oprana, B
MH(OPMaTMOHHEIX MaTepuanax (6pournopax, 6yknerax), Ha [Topraie rocy1apcTBEHHBIX
W MYHULMNANBHbIX yciayr (QyHxkumi) Pecnybnankn Komu, EmmHom noprane
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FOCYNApPCTBCHHBIX W MYyHULMNAIBHBIX ycuyr (QyHKUMH), Ha oduUMANLHOM caiiTe
Oprana.

Ha oQuunansnom caiite Oprana, na Eausom mopraie rOCYIapCTBEHHBIX H
MYHHLHIANBHEIX yenyr (dyHKuwmit), TlopTane rocynapCTBEHHBIX M MyHUIMMTATHHBIX
yenyr  (dyHkumi)  Pecmy6bnuxm  Komu, B denepansHoii rOCyapCTBEHHOM
MHpopMaLUHOHHOH  cucteme  «®DexepanbHblii  peectp FOCYHapCTBEHHBIX U
MYHULUNATBHBIX  yenyr (QyHKumi)» (namee — Peectp) pasmernena clenyrolast
UHpOpManms:

- TEKCTBI 3aKOHONATENBHBIX W HMHBIX HOPMATHBHBIX IIPaBOBBIX AKTOB,
COEPKALUMX HOPMBI, PETTAMEHTHUPYIOLINE IPEOCTaBIEHHE rOCY 1apCTBEHHOM YCIyTH;

- HACTOSIILUIMH AIMUHUCTPATUBHBIA perjaMenT;

- CIIpaBOYHAask UHPOPMALIHS:

MECTO HaXOXJAEHUs, TpaduK paboThl, HaumeHoBaHHe OpraHa, ero CTPyKTYpPHbIX
NOAPAa3eNIeHNH, OpraHU3aluH, y4acTBYIOIIMX B IIPEJOCTAaBICHUN roCyapCTBEHHOI
yCIyTH,

CpaBOYHbIC TeNeQOHBI CTPYKTYPHBIX NoapasieieHuil Oprama, oprasHuzauuil,
YHacTBYIOWIMX B IPEOCTABIEHUHU FOCYIaPCTBEHHOM YCIyTrH;

anpec  opuumaneHoro cafita Oprada, comepxallero UHQOpMaLHIO O
IPEOCTABICHUH  TOCYNapCTBEHHOM  YCIyrH, aipec JJIeKTPOHHOH  MmouThl -
adm(@mincult.rkomi.ru;

aupeca  EjuHOro nopraja rocymapCTBEHHBIX M MYHHLIMITATBHBIX ycayr
(bynkuwuit), Iloprama rocymapcTBEHHBIX U MYHHLHUTNATBHBIX  yCIYT  (QyHKIUN)
Pecny6nuku Komu.

Ha ExnHoM noprane rocy1apcTBEHHBIX M MYHHLHUITATBHBIX yeayr (GyHKIuH) u
(1) Ha [lopTase rocyjapCTBEHHBIX M MYHHLHITATBHBIX yenyr (dyHkuuit) PecyGuku
Komu rtarore pasmelnaercs clieiyoias MHGOpMaLys:

a) HCUePIbIBAIOILU M [epeyeHb JOKYMEHTOB, HEO0OXOIUMBIX IJist
TIPEIOCTaBNICHHS TOCYapPCTBEHHOH YCIyrd, TpeOoBaHHS K O(DOPMIIEHHIO YKa3aHHBIX
AOKYMEHTOB, a TaKXKe MEepPeueHb JOKYMEHTOB, KOTOPBIE 3asBUTEIb BIPaBe MPeICTABUTE
10 COOCTBEHHON MHULIMATUBE,

0) Kpyr 3asiBUTEI1EH;

B) CPOK IPEeNOCTaBICHHUs FOCY IAPCTBEHHON YCIYTH;

[) Pe3yNbTAaTBl  IPENOCTABIEHUS  TOCYNAPCTBEHHOI YCIyrH,  MOPSAOK
MPEACTaBNCHNUST ~ JOKYMEHTA,  SB/LIIOLUErOCS  PE3yJbTaTOM  MPeoCTABIICHHUS
FOCYapCTBEHHON yCAYTH;

/1) HCUCPILIBAIOLMH NICPEetCHb OCHOBAHUH ISl IPHOCTAHOBJEHUS MM OTKA3a B
NPENOCTABIEHUU IOCY 1aPCTBEHHOM YCITyIH;

€) 0 MpaBe 3asBUTENA Ha J0cylebHOe (BHecyneGHOe) oGkKaToBaHHe eHCTBHIA
(OesneicTBus) M pelleHuH, NPUHATBIX (OCYLIECTBIEMBIX) B XOJe IPeJOCTaBICHHS
rOCYapCTBEHHON YCIYTH;

&) opmbl  3asBiucHuil  (yBemomieHuH, coobuieHmi), UCIIONb3yeMble  TpU
NPEOCTABICHUH I'OCY AAPCTBEHHON YCIyTH.

Mugpopmauus na Enqunom noprase rocy 1apcTBeHHBIX H MyHHLHTIATbHBIX yciyr
(bynkunit) u (win) wna Iloprane FOCYNapCTBEHHBIX H MYHULMUNAJIBHBIX YCIyT
(pynxumit) PecrtyGnuxy KoMu o mopsiike u cpoKax MpefocTaBaeHus rocyaapCTBEHHOU
YCIyrn Ha OCHOBAHWHM CBENCHHH, COIepKaluxcsi B (elepalbHON rocyaapcTBEHHOM
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nHpopmalloHHOH  cucteme  «ODexepanbHbil  peectp rOCYyJapCTBeHHBIX U
MYHUIHNATBHEIX YCIYT (DYHKUMH)», IPEeAOCTaBIAETCS 3asBUTEIIO 6eCILIaTHO.

Hoctynm K wHpOpPMamMH O CPOKAax W MOPSAKE MNPENOCTABIECHHUS yCIyTU
OCYLLECTBIISIETCs O€3 BBINOJHEHHS 3asBUTENEM KaKUX-THOO TPeGOBAaHHUIH, B TOM YHCITe
0e3 1CroIIB30BaHKS TPOrPAMMHOIO 00eCIIeYeHN s, YCTAHOBKA KOTOPOTO HA TEXHUYECKHe
CPEACTBa 3asBUTE/ TPeOyeT 3aKIFOUYECHHUS JMLUEH3MOHHOTO WM WHOTrO COTMALICHHS C
MpaBoodIagaTeneM MPOTPAMMHOrO OGECIICUEeHHUs, NpeLyCMATPUBAIOLIETO B3UMAHUE
MIAThl, PETHUCTPALMIO MIM aBTOPH3ALMIO 3asBUTENs. WM IIPeJOCTABICHHE WM
MEPCOHANBHBIX JaHHBIX.

H. Cranaapr npejocrapieHns rocylapcTeeHHoil yeayrn
HaumeHoBaHue rocynapcTBeHHOil yeayru

2.1. HaumeHoBaHHMe rocyaapCTBEHHOH ycayrd: Bbigaua apXWUBHBIX CIPAaBOK,
APXMBHBIX KOMMH, apXUBHLIX BBIMTMCOK 110 3aIIpocaM IMpaXkIaH U FOPHANIECKUXK JIMLL 1O
ApXMBHBIM NOKYMEHTaM MUHHUCTEPCTBA KyIbTYphl, TypuU3Ma M apXMBHOIO Jefa
Pecny6snuku Komu.

HaumenoBanune oprana ucnosuurebnoii Baacru Pecny6inxn Komn,
NPeI0CTABISIONIET0 IFOCYAAPCTBEHHYIO YCTYTY

2.2. IIpenocraBnenue roCcy1apCTBEHHOM YCIYTH OCYILIECTBISAETCS
MUHUCTEPCTBOM KyJIbTYPbI, TYPH3Ma W apXUBHOrO Aeiia Pecny6nnku Komu.

Oprauni u opranuzanuu, yuacTByomme B NpeocTaBIeHHH
rocy1apcTBeHHOMH ycayru, obpameHue B KOTOpPble HEOGX0AUMO is
Mpe0CcTaB/IEHUs] FOCY apCTBEHHOI yCayru

2.3. OpraHoB W  opraHm3anui YYaCTBYIOIIMX B  MNPEJOCTABIEHUH
roCynapCTBEHHOW YCIYTH He UMEETCS.

2.4, I'lpu npenocraBieHUN FOCYapCTBEHHOW YCJIyIH 3arpeliaercs tpeGosark oT
3asiBUTEJIEH OCYLIECTBIICHHUS AEMCTBUH, B TOM YHCIIE COTJIaCOBAaHUM, HEOOXOAUMBIX IS
MOIYYEeHUSI TOCYNapCTBEHHOHW YCAYTM M CBSI3aHHBIX C ofOpallleHeM B HHBIE
FOCYNapCTBCHHBIC OpraHbl, OpraHbl MECTHOTO CaMOYMpPAaBJIEHHs, OPraHU3aLMH, 3a
MCKTIOYCHUEM  TIOJIyYEHUS YCIyr W TIONYy4YEHHS [NOKYMEHTOB U uHpopMaLIMH,
[IPEAOCTABIIACMBIX B pE3yNbTaTe MPEAOCTABJAEHUSA TAKHUX YCIYr, BKIOYEHHBIX B
[lepeuene ycnyr, KOTOphle SBIAIOTCS HEOBXOMUMBIMHU U 00s13aTeNNBHBEIMUA  JIJIS
NPEAOCTABNICHUS  TOCYNApCTBEHHBIX  YCIyT,  YTBEPXKACHHBIH  IlpaBUTENBCTBOM
PecryGnuxu Komu.

Onucanne pe3y/ibTaTa NPeJoCTABIEHHS FOCYAAPCTBEHHON yCJIyru

2.5. Pe3yneTatoM nNpenoCTABIEHWS  TOCYNAapCTBEHHOM YCIYrH  SIBNIsSETCS
YBCAOMJICHHE 3afBUTENA O IPHHATOM pELICHWM W (MIM) HampaBieHue (Bblgada)
3aABUTCIIIO PCLUCHHS O NPENOCTABICHNH TOCYNApCTBEHHON ycnyru anbo pelueHus o6
OTKase B IPeNOCTaBIEHUH TOCYNapPCTBCHHON yCIyrH (MM YBEJIOMIIEHUS O MPHHSITOM
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pELIEHHMH ).

Cpox npeaocrasiienus rocy1apeTBeHHON YCJIYTH, B TOM YHCJIE C Y4eTOM
HeoOXoaMMOCTH o0pallleHUsl B OPraHH3ALHH, YYACTBYIOLINE B NPENOCTABICHHH
rocy1apcTBeHHOMH YC/IyId, CPOK NPHOCTAHOBJIEHHUS NPEAOCTABJICHHUS
FOCYyAapCTBEHHON YCJIYTI'H B ¢jiyyae, ¢c/IM BO3MOMXHOCThL NIPHOCTAHOBJICHHS
npeaycMoTpeHa eaepanbHbIMH 3aKOHAMH, IPHHEMAEMbIMH B COOTBETCTBHH €
HHMH HHBIMH HOPMATHBHBIMH NPaBOBBRIMH akTamu Poccuiickoii ®egepannnu,
3AKOHAMH H HHBIMH HOPMATHBHbIMH NPaBOBLIMH akTamu Pecny6auxu Komu

2.6. O0wmi CpOK NpPEJOCTaBACHNs FOCYAapCTBEHHONW yemyru coctaBiser 30
KaJNeHIapHEIX JHEH CO AHS PErHCTPAlliu 3a1poca O NpeJoCTaBlIeHHH FOCy AapCTBEHHOM!
YCIIYTH.

Cpok  NpHOCTaHOBNEHHS  IPENOCTaBIEHUS  YCIYyrM  3aKOHONATENLCTBOM
Poccuiickort  Penepauny, NPHHAMAEMBIMH B COOTBETCTBHH C HUMH  WHBIMH
HOPMaTHBHLIMHM MPaBOBLIMK akTamMu Poccuiickodt ®demepanny, 3aKoHAMM W HMHBIMH
HOPMaTUBHBIMU NPABOBBIMU akTamu Pecmy6nukn Komu, He npexycmoTpen.

2.7. B cny4ae oOHapyxeHHs OIEYaTKH, OLIMOKM B TOJYYSHHOM 3asiBHUTEEM
JAOKYMEHTE, SABJISAIOIEMCS pe3yJbTaTOM MPENOCTABIEHHUS T'OCYAApCTBEHHOW YCIYTH,
CPOK pacCMOTpEHUS 3asBJIeHHUs 00 UCMPaBAeHUN NOMYLIEHHBIX ONEYaTOK W OIMHOOK B
BRITAHHBIX B Pe3ynbTaTe TIPENOCTABICHUS TOCYAapCTBEHHOW YCIyrH JOKYMEHTax,
COCTAaB/IfIT 2 KaJeHAAPHBIX JHS CO AHA NOCTYIJIeHWs B MHHHCTEPCTBO KyIbTYpbl,
TypusMa H apxuBHoOro neia Pecnybmukn Komu ykasandHoro 3assnenus. [lnata ¢
3adBUTEd B Cydae BHECEHMs U3MEHEHMH B BbIJaHHBIA [0 pe3ynbTaTam
PENOCTABNEHHS TOCY AAPCTBEHHON YCITyrH IOKYMEHT, HalpaBIeHHbIX HA MCIIPaBIeHHe
OIMUOOK, TOMYIIeHHBIX 10 BUHe Oprana, He B3UMaeTCs.

HopmaTuBHble NpaBoBbIe aKThl, PEryJHPYIOLIHE NPe0CTABICHHE
rocy1apcTBEHHON ycJayru

2.8. IlepeveHb HOPMATHBHEIX MTPABOBBIX aKTOB, PETYIMPYIOIIMX IPEIOCTABIEHHE
rOCyapCTBEHHOM YCIyrH (C yKasaHMeM MX PEKBH3UTOB M MCTOYHHUKOB OMMLHUAILHONO
onyOIHKOBaHuUs), pasMellaeTcs Ha oduLmansHoM caifte Oprana, Ha Exnnom nopraje
FOCYNapCTBEHHBIX W MYHHUMNANbHBIX  yenyr  (byHkuwit), wa  Iloprarne
FOCyIapCTBEHHBIX U MYHHLMIANBHBIX yenyr (GyHkuuit) Pecy6miku Komu, B Peectpe.

UcuepnbiBalowui nepedeHb 10KYMEHTOR, HEOOX0AHMBIX
B COOTBETCTBHH C HOPDMATHBHBLIMH NPAaBOBLIMH aKTAMH
JUTSI NPENOCTABJIEHHS TOCYIaPCTBEHHOH YCIyrH, CMOCo0bl HX MOJIy4YeHus
3asiBUTeJIeM, B TOM YHCJIe B 3JIEKTPOHHOI dopme,
NOPSIIOK MX NpeacTaBJIeHHS

2.9. Jlnsg momydeHMst rocynapcTBEHHON YCNYTH 3asBHTENEM CAMOCTOSTENbHO
npenocTapisercs B Opran 3anpoc o NpenoCTaBNeHHH TOCYAapCTBEHHOH yeiyru (mo
dopmam cornacho Ilpunoxenuio Ne 1 (uis QusMdeckwX NHI, HHAMBHAYATBHBIX
npepnpuHumateneit), Hpunoxennto No 2 (s I0pHAMHYECKHX JIMI) K HACTOSILEMY
AJIMUHUCTPATUBHOMY perjlaMeHTY).
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Bri6op 3asBUTENEM Ccrocoba ero yBegoMISHHS O NIPHHATOM DEIUEeHHH, a TAKKE
crocoba  BBIDAUM  pe3ynpTata  MpefOCTaBICHHS rOCYJapCTBEHHON  yciyru
OCYLUECTBIISCTCS  3asABHUTENIEM Ha CTAlMd [OJaYd 3aIpoca O IPeJOCTaBIeHHH
rOCYAApCTBEHHOH YCIyTH M YKA3bIBACTCS 3asBUTEIIEM HELIOCPEACTBEHHO B 3aIIpoce.

B ciydae ecnn oT uMeHM 3asiBUTENs AeHCTBYeT JMLO, ABJSIOLIEECT €ro
MPCACTAaBUTENIEM B COOTBETCTBHHM C 3aKOHOJATENLCTBOM Poccuiickoit Meneparmu,
TakkKe MNPENCTABIAETCA NOKYMEHT, YMOCTOBEPSIOUMH JMYHOCTH TIPEACTABHTENS, M
AOKYMEHT, MTOATBEPKAAIOIIHHE COOTBETCTBYIOLIHE TOJIHOMOYHSL.

2.10. TlepeueHb NOKYMEHTOB, KOTOpBIE 3asBUTENb BIpABE MPEACTABUTH IO
COOCTBCHHOM HWHMLMATHBE, TaK KaK OHH TOAJIEXKAT TIPEACTABIEHUIO B pamMkax
MEXKBEIOMCTBEHHOr0  MH(QOPMALMOHHOTO B3aMMOJEHCTBUA W WX HENpe/ACTaBlIeHHe
3afBUTEJIEM, HE SIBJIACTCS OCHOBAaHWEM JUIA OTKa3a 3asBUTENIO B MPeJOCTABICHHH
rOCY1apCTBEHHOW yCIYyTu:

AOKYMEHTbI, HEOOXOAMMbIE B COOTBETCTBHH C HOOPMATHBHBIMU [IPaBOBBIMH
aKTaMy 1151 [PEJOCTAaBIICHUS IOCYapCTBEHHOHM yCIyTH, KOTOpble 3asBUTENh BIpaBe
NMPENCTABUTE MO COOCTBEHHON WHMLMATHBE, TAK KAK OHM MOANEXAT IONYYEHHIO B
pamKax MeXBEJIOMCTBEHHOTO HH(OPMALMOHHOTO B3aHMOEHCTBHUS, OTCYTCTBYIOT.

2.10.1. B 3aBuCHMOCTH OT Comep)KaHWs 3alpoca 3asBUTENb MO COOCTBEHHOM
MHHULMATHBE TIPEICTABIIAET NOKYMEHTBI M MaTepuanbl JUOO WX Komuum U (WIH)
MH(OPMALIMIO,  MO3BOMAIOULYIO  OCYLIECTBUTH  TOMCK — apXHBHBIX IIOKYMEHTOB,
HEOOXOAMMBIX [JI IPEIOCTABICHUs FOCY IAPCTBEHHOM YCIIyTH.

2.11. B ciy4ae HanpaBneHHs JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.9 HACTOALIErO
AJIMHHUCTPaTUBHOTO  PETNIAMEHTa,  [MOYTOBBIM  OTIIPABIEHMEM,  MOMTHHHUKH
JAOKYMEHTOB HE HaNpaBlIAIOTCS, YAOCTOBEPEHHE BEPHOCTH KOMWN MNpUIaraeMbIx
AOKYMCHTOB ¥ CBMACTC/ILCTBOBAHME — [OMIMHHOCTH — TIOAMIMCH  HA  3ampoce
OCYLICCTBJISIOTCS B YCTAHOBJICHHOM (peepalbHbIM 3aKOHOAATENBCTBOM MOPSIKE.

JlOKyMEHTBI, HEOOXOMMMBIE IS MPEeIOCTABIEHHS TOCYIApPCTBEHHOM YCIIyTH,
MPENOCTABJISIFOTCS 3asiBUTEIIEM CIENYIOLIMMH CII0OCO0aMu:

- tuuHo (B Opran);

- TOCPEACTBOM NMOUTOBOTO OTrnpasieHus (8 Opran);

Ilepeuens ycayr, KoTopbie ABJAAIOTCH HEOGXOAMMBIMH
H 005132 TeIbHBIMH U151 TIPEIOCTAB/IEHHSI FOCYAaPCTBEHHON YCIyrH,
W CBEACHHS O TOKYMeHTe (1OKYMEHTAaX), BbiAaBaeMoOM
(BBINABAEMBIX) 3ASIBHTE/IO 110 PE3YJILTATAM NPEIOCTaBJIEHHS
YKa3aHHBIX yCJayr

2.12. Veayru, KoTopble SBIAIOTCS HEOOXOAMMBIMH M 0GS3aTEbHBIMU IS
[IPEIOCTaBIIEHUs  TFOCYJIAPCTBEHHON  YCAYrH, 3aKOHONATENBCTBOM  Poccuiickoi
Denepanny u 3akoHonaTebeTBOM Pecny6nnkn Komu He MIpeNLyCMOTPEHBI.

HcuepnbiBatomuii nepedeHs J0KyMeHTOB, HEOGX0AUMBIX
B COOTBETCTBHU ¢ HODMATHBHBLIMH NMPABOBLIMH aKTaMH
AJIS1 IPEAOCTABJIEHUS YCJIYT, KOTOpbI€ SIBJAAKTCH HE0OX0AMMbIMH
H 00513aTe/ILHBIMH /LTS TIPEIOCTAB/IEHH S TOCYAaPCTBEHHOI YCIyrH, Cnocodb
HX MOJy1eHUs 3asiBUTe/IeM, B TOM YHCJ/Ie B 3JIEKTPOHHOI dopme,
NOPSAAOK HX NPeCTABJIECHHS
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2.13. JIoKyMeHTOB, HEOOXONMMBIX I MpPEXOCTABIEHHUS yCIIyT, KOTOpBbIE
AB/AIOTCS HEOOXOAMMBIMH M 0043aTEIBbHBIMU [JIsl NPEAOCTaBICHHUS roCyapCTBEHHOM
ycmyTH, 3aKkoHonmatenbcTBOM  Poccuiickodt  ®Degepaumn M 3aKOHOZATENBCTBOM
Pecnybmukn Komu He npenycmoTpeno.

YkaszaHnue Ha 3anpeT TPeGOBAHUN U NeHCTBHII B OTHOILEHHH 3asiBUTESI

2.14. 3anpeuraercs:

1) TpeboBaTh OT 3afBUTENS MPELOCTABNEHUS JOKYMEHTOB U UHQOpMaALUK UK
OCYILECTBICHUS JCHCTBUM, NPEAOCTABNEHUE MM OCYLIECTBIEHHE KOTOPbIX He
NPEAYyCMOTPEHO HOPMATHBHBIMHU MPABOBbIMH aKTaMH, PETYIHPYIOLUMMH OTHOLISHHS,
BO3HUKAIOIIME B CBA3H C MPEOCTABJIEHHEM TOCYIapCTBEHHON YCIIyTH;

2) TpeboBaTh OT 3asBUTENIs IPENOCTABICHUS 0KYMEHTOB U HHMOPMALHH, B TOM
HUCNe  MOATBEPKAAIOLIMX  BHECEHWE 3asBUTENEM IUIAThl 3a  I[PEeJOCTABICHHE
FOCYAApCTBEHHBIX YCIYT, KOTOpBlIE B COOTBETCTBUM C HOPMATHBHBIMM [PAaBOBBIMH
aktamu Poccuiickoii ®elepauny, HOPMATHBHEIMK IIPABOBBIMH aKTaMi PecryGuuxu
Komu, MyHMLIMDIANBHBIMH NPaBOBEIMU aKTAMH HAXOIATCS B PacIIOpsHKEHHH OpPraHoB
MCIOJHUTENBHON BracTH PecryGnukn Komu, NpenocTaBisioOlnx rocymapcTBEHHYO
YCIYTY, WHBIX FOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIpaBJIeH s U (HJIn)
MOABCAOMCTBEHHBIX ~ TOCYHAapCTBEHHBIM — OpraHaM M OpraHaM  MEeCTHOrO
CaMOYNpaBJIeHUs OpPraHU3allli, Y4aCTBYIOLIMX B MPEAOCTABICHHH TOCYIAPCTBEHHBIX
YCIyT, 3a HCKITIOYEHHUEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 craTbd 7 MenepanbHOro
3akona ot 27 wmomst 2010 r. No 210-®3 «OG opranuzalli NpenoCTaBIeHUs
rOCYNapCTBEHHBIX U MYHUUWIANBHBIX YCITYT»;

3) oTKasblBaTL B NPUEME 3arpOca W HHBIX J1OKYMEHTOB, HEOGXOMMMEIX JUTS
NPENOCTABIICHUA TOCYJapCTBEHHOH YCIYTH, B CJydae, eClI 3alpoc M JOKYMEHTEI,
HEOOXOINMBIE JUTS TTPENOCTABIIEHHS FOCY IapCTBEHHOH YCIYTH, TOJaHBl B COOTBETCTBUM
¢ mHpopMauyell O Cpokax H TOpsAKe NPENOCTABIEHHS TOCYIapCTBEHHOM YCIIyTH,
omyOmuKkoBaHHOH Ha EnnHOM noprane rocyfapcTBEHHBIX M MYHHLMNATBHBIX yCIyr
(QyHKuMH) 4 (uim) Ha [loprase rocynapcTBeHHBIX U MYHULUITAIBHBIX  YCITYT
(pynkumit) Pecny6inuku Komu;

4) OoTKasblBaTh B TPEJOCTABICHHH TOCYHAPCTBEHHOM YCIYTH B cllydae, eciu
3ampOC M NOKYMEHTBI, HEOOXOAUMBIE JUIS TPENOCTABNEHHs TOCYIapCTBEHHON YCITyTH,
NOAAHBL B COOTBETCTBMH C HH(OPMAaUMEed O CpoKax M MOpSAKE IMpPeNoCTABIEHHUS
OCYAAPCTBCHHOK yeny Iy, oiydankoBaHHol Ha EnHOM noprane rocynapcTBeHHBIX M
MYHUUMDAIbHBIX ycnyr (dyHKumd) u (umu) Ha [loprame rocynapCTBEHHBIX M
MYHULHNATBHBIX yCayr (pyHKuuit) PecriyGnuku Komu;

5) TpeboBaTh OT 3asABUTENS COBEPLICHUS MHBIX IEHCTBHIA, KpOMe€ MPOXOXKIACHHS
MACHTHQHUKALMY W ayTeHTU(DHKALKH B COOTBETCTBMM C HOPMATHBHBIMH NPaBOBBIMU
aramu Poccnitekoit Desepalinn, yKasaHus UEMN TPHeMa, a TaKke MPeNoCTaBleHts
CBE/IEHUH, HEOOXOAUMBIX JUTS pacyeTa JUIMTEIEHOCTH BPeMEHHOTO HHTepBalla, KOTOPbIi
Heo0X0uMo 3a6pOHUPOBATD AJIA IPHEMa;

6) TpeGoBaTh OT 3aABUTENs NPEACTABJEHMS JOKYMEHTOB U nH(poOpMaLIKH,
OTCYTCTBHE 1 (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH IIPH MEPBOHAYATBHOM
OTKA3C B MPHUCME NOKYMCHTOB, HCOOXOMMMBIX JUIS TPENOCTABIEHUS IOCYIapCTBEHHOM
ycnyru, JMOO B MpPENOCTaBIEHMH TOCYJAPCTBEHHON YCIYTH, 3a HCKIIOUEHHEM
CIEAYIONX CITydaeB:
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u3MeHeHre TpeOOBaHWH HOPMATHUBHBIX IIPABOBBIX  @KTOB, KaCarOILUXCS
NpeaoCTaBIEHUS TOCY JaPCTBEHHOM YCIYTH, NOC/e IEPBOHAYaIbHON NOAaYH 3asBICHUS
O MpPEeROCTaBIEHUH rOCy 1apCTBEHHON YCIYTH,

Hanuure OmMboK B 3aiBJICHUM O MPENOCTABICHUH TOCYIapCTBEHHON YCIYTM U
JOKYMEHTax, IOJaHHBIX 3asBUTENEM IIOCe [IEPBOHAYAIBHOrO OTKa3a B IIpHeMe
JIOKyMEHTOB, HEOOXOIMMBIX MJisl MPEAOCTaBICHUs IOCYJapCTBEHHOM YCIyrH, MO0 B
NPEAOCTABIEHUH T[OCYJapCTBEHHOH YCIYTM M HE BKJIIOYEHHBIX B IPEICTaBICHHBIN
paHee KOMIIIEKT JOKYMEHTOB;

McTedeHue Cpoka JEeWCTBHSI JTOKYMEHTOB WM W3MEHeHHe MH(OpMalWH I0cie
IepBOHAYANILHOrO OTKa3a B MpHEMe JOKYMEHTOB, HEOOXOAMMBIX VIS NPEOCTABICHHS
rocyJapCTBEHHOMN YCiyrd, JM00 B IPeAOCTaBIEHUH FOCY AapCTBEHHON YCIYTH;

BBISIBIEHHE NOKYMEHTAIBHO MOATBEPXKICHHOTrO (akTa (IPU3HAKOB) OIIUOOYHOTO
WM TPOTHBOMpaBHOro HeHcTBUs (Oe3neiicTBYUsA) NOMKHOCTHOTO JIMLa Oprasa,
MPEIOCTABIIMIOIIEr0 TOCYIapCTBEHHYIO YCIIYTy, TOCYIapCTBEHHOTO CIIY)KAIero INpu
[IepBOHAYANBHOM OTKa3e B MpHUeMe JIOKYMEHTOB, HEOOXOAUMBIX JJIsI TMPENOCTABICHMS
roCyIapCTBEHHON YCIIYTH, 1100 B MPEJOCTAaBIEHUH [OCYIaPCTBEHHON YCIIyTH, O YeM B
MUCBMEHHOM BHJE 33 TOAMUCHIO pPYKOBOAWTENSA OpraHa, IpeNoCTaBISAIOLIErO
rOCYyJapCTBEHHYIO YCIIyry TIpH IepBOHAYAIBHOM OTKa3e B TMpHEME IOKYMEHTOB,
HEOOXONMMBIX U NPENOCTaBIeHNs TOCYJapCTBEHHOH YCIYyIH, YBEIOMIISETCS
3aaBUTENb, 8 TAK)KE NPUHOCSTCS] H3BUHEHUS 3a JOCTaBIEHHbIE HEYA00CTBA.

UcuepnbiBalouiuii nepedeHb OCHOBAHHMH A/l 0TKAa3a B Npueme
AOKYMEHTOB, HeOOXOAHUMBbIX AJI1 IPEAOCTABJIEHHSA
rocyaapcTBeHHOU YCAYIU

2.15. OcHoBaHui g OTKa3a B TMpHeMe JOKYMEHTOB, HEOOXOMMMBIX Ui
NPEeNOCTaBIEHUsT TOCYNapCTBEHHOW YCNyrH, JeHCTBYIOIIMM 3aKOHOAATeIbCTBOM
Poccuiickoit ®enepannu 1 Pecnyonuky Komu He nmpeycMOTpeHo.

KMcuepnbiBaowuii nepevyeHb OCHOBAHUH A5 NPHOCTAHOBJICHHSI
HJIM 0TKA32 B NMPeJ0CTaBJICHHH FOCYAAPCTBEHHOH YCIyIrd, YCTAHOBJIEHHBIX
denepanbHBIMH 32aKOHAMH, TPUHAMAEMbIMH B COOTBETCTBHH ¢ HHMH HHBIMH
HOPMATHBHBIMHU NPaBOBbLIMH akTaMH Poccuiickoii denepanun, 3aKoHaAMU U
HMHbLIMH HOPMATHBHBIMH NMPaBOBbIMH akTamu Pecnybanku Komu

2.16. OcHoBaHMI IS TPUOCTAHOBIECHMS IPEAOCTABIECHUS! TOCYIAapPCTBEHHOH
yCayrH, 3akoHozarenbcTBOM Poccuiickol @epepaumu u Pecrnybnuku Komu He
NpeayCMOTPEHO.

2.17. OcHOBaHMSIMH IJIs OTKa3za B MpPENOCTaBJIEHUMM TOCYNAPCTBEHHOH YCIYTH
siBJLsIETCSL:

- orcyTeTBUe B OpraHe 3anpallrBaeMbIX apXUBHbBIX JOKYMEHTOB W HH(QOPMaLMU
0 MECTOHAXO0XX/ICHUH 3aIpallliBa€MbIX CBEICHUH;

- OTBET M0 CYLIECTBY MOCTABJIEHHOTO B 3aIIpOCe BOIPOCA HE MOKET OBITh AaH 0e3
pasrialleHuss CBEJEHWH, COCTaBISIFOLIMX IOCYHApCTBEHHYIO MIIM HHYK OXPaHsIeMyo
decacpanbHbIM 3aKOHOM TalHy;

- Tojaya 3anpoca JMLOM, He YINOJHOMOYEHHBIM Ha OCYLIECTBJICHHE TaKHX
JEUCTBUM;
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- TeKCTBI JOKYMEHTOB HANMCaHbl Hepa3OOpYMBO, HCIOIHEHE! KapaHIAIIOM HITH
MMEIOT CEpLE3HBIE TMOBPEKICHHUS, HAJM4YME KOTOPhIX HE IIO3BOJISET OHO3ZHAYHO
UCTOJKOBATh UX COJEPIKAHUE;

- Haudne B I0KYMCHTAX NPHITHCOK, 3a4EPKHYTBIX CJIOB M UHBIX HEOTOBOPEHHBIX
B HUX UCIIPABJICHUH.

2.18. 3asBuTenp MMEET NpaBO MOBTOPHO OGPATHTHCS 3a MIpEeAOCTaBIeHHEM
FoCyIapCTBEHHOH YCIIyry [OCIIe yCTpaHeHUsl OCHOBAHUH IS OTKasa B IPeLOCTaBIeHUH
roCyIapCTBEHHOH yCITyTH, TIPEAYCMOTPEHHBIX YETBEPTEIM, MATHIM U IIECTHIM a03aamMu
nyHkTa 2.17 B TOpsiake B COOTBETCTBHM ¢ nyHKTamMH 2.9 - 2.10 HacToswIero
AJIMMHHUCTPATHBHOTO perjiaMeHTa.

HOpﬂ[lOK, pPa3Mep H OCHOBAHHS B3UMAHUS FOCyHapCTBeHHOﬁ MOIUJIMHBI UJIH UHOH
IJIATHI 38 NpeJoCTaBJ/IeHHe FOCyHapCTBeHHOﬁ YCiayru B ciiy4yasx,
NPETYCMOTPEHHBIX (l)e}]epﬂﬂbelMH 3JAKOHAMH, NPHHUMAaeMbIMH B COOTBETCTBHH C
HHUMH HHBIMH HOPMATHBHbLIMH NpaBOBbIMH aKTaMHu Poccuiickoi (I)enepauun,
HOPMAaTHBHBIMH NPABOBLIMH aKTaMH PeCl'lyﬁJIl/lKl/l Komu co CChLJIKOM Ha
NOJOKEHHUA HOPMATHBHBLIX NNpaBoBLIX aKTOB, B KOTOPBLIX YCTAHOBJIEH pa3mep
FocyﬂapCTBeHHOﬁ MOMITHHBI HJIM HHOH NJI1aThl

2.19. T'ocymapcTBeHHas ycllyra MpeioCcTaBiseTcs! 3asBUTENIM OeCILIaTHO.

B cnyuae BHeceHus U3MEHEHMI B BBLNAHHBIN IO pe3yiIbTaram IPEeNOCTaBICHUS
FOCYIapCTBEHHON  yCIIYTM JOKYMEHT, HANpaBleHHBIX Ha WCIIpaBIeHHe OMWHUGOK,
JOMYyLIEHHBIX MO BUHE OpraHa U (WJIW) JO/HKHOCTHOIO JIMLA [JIaTa C 3asBUTENsS He
B3MMaeTcsl.

Tlopsinok, pazMep U 0CHOBAHHMS B3UMAHHUS ILIATHI
32 NMpeoCcTaBJIeHNE YCJIYT, KOTOPhIe IBAAIOTCH HEe00X0AHMbIMH
U 005132Te/ILHBIMH /11 IPEOCTABJIEHHS FOCYAAPCTBEHHO YCIYTH,
BKJII0Yas HH(GOPMAUMIO 0 MeTOAHKe pacdeTa pa3Mepa TAKOH MJIaThbi

2.20. Bsumanue nNaTHl 3a [peNOCTABIEHHE YCIYT, KOTOpBIE  SIBIISIOTCH
HEOOXOINMBIMU U 00A3aTeIbHBIMU I TIPEIOCTABIICHUS TOCYIapCTBEHHON YCIIYTH, HeE
NpeyCMOTPEHO.

MakcumallbHbIH CPOK OXKMIAHMS B O4epean NPH MOKaYe 3aMPoca
0 MPeAoCTaBJAEHHH FOCYAAPCTBEHHOM YC/IyTH H NPH NOJIyYeHUH pe3ybTaTa
NPeAOCTABJIEHHS FOCYIAPCTBEHHOM yeayru

2.21. MakcumanbHOe Bpems OXHAAHUS B O4YepelM MpH I[ofauve 3amnpoca o
HPCAOCTABIICHHM  TOCY/apCTBEHHOW  YCAYyrM M NP TONyYeHHWW pe3yibTarta
NPENOCTaBICHUHU OCY IapCTBEHHOM YCITyTry He JOJKHO MPEBBIIATh 15 MUHYT.

Cpoxk 1 nopsok perucTpaunu 3anpoca 3asiBUTEA
0 NPeJOoCTaBIEHHH IOCY1aPCTBEHHOM yCJayrH

2.22. Peructpauus 3ampoca M JOKYMEHTOB, TNpEJCTAaBICHHbIX 3asgBUTENEM,
OCYIICCTBIIACTCS CIIEUUATUCTOM OT/E/Ia OPraHU3alOHHOM paGoThl, OTBETCTBEHHBIM 34
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[IpMEM W PErMCTPALIMIO 3a1IpOca i JOKYMEHTOB IIPH IPEJOCTaBICHHUH roCyapCTBEHHOW
yenyru B Oprase.

B ciy4ae mpeiCTaBieHHMs 3alpoca M JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.9
HacTosILero PeraMeHTa, JMYHO 3asBUTEeM yKa3aHHBIE JOKYMEHTBI PErHCTPUPYIOTCH
CTIELMAIMCTOM OTAea OPraHH3allMOHHON paboThl B IeHb X NpecTaBienus B OpraH.

B ciayuae HanpabieHus 3ampoca M JOKYMEHTOB, YKa3aHHBIX B TyHKTe 2.9
HacTosuiero PermameHTa, I[IOYTOBBIM  OTIPAaBIEHHEM, YKa3aHHbIE JNOKYMEHTBI
PErUCTPHUPYIOTCS B I€Hb UX NOCTyILieHust B Opra.

CpoK perrcTpaliy 3ampoca FpakAaHHHA O NPENOCTaBIEeHHH roCy1apCTBeHHOH
yCIyru coctaBinsieT He 6osee 30 MUHYT.

TpeGoBanus K NOMEIUEHHAM, B KOTOPbIX NPe10CTABIANTCS
rocyAapcTBEHHbIE YCIYTH, K 32y 0:KHAAHHS, MeCTaM /15l 3a110JIHEHHUs 3a1IPOCOB O
NpeJocTaBJIeHHH rocy1apCTBEHHOM yeayri, HHPOPMAUHOHHBIM CTEHAM ¢
00pa3LaAMH UX 32MI0JIHEHHS] H epevyHeM T10KYMEeHTOB, He0OXOIUMBIX sl
npesocTaABIeNHs KAXA0ii rocy 1apCTBEHHON YCIyTrH, B TOM YHC/Ie K o0ecneueH o
JIOCTYNHOCTH AJ151 HHBAJIMA0B YKa3aHHbLIX 00beKTOB B COOTBETCTBHU ¢
3aKoHoaTebecTBOM Poceniickoil denepauun

0 COUMANBLHOH 3aLHTE HHBAIHIOB

2.23. TpebosanHusi K TIOMELIEHNUSM, B  KOTOPBIX  TPEAOCTABJISIOTCS
roCyIapCTBEHHBIE YCIYTH.

[ToMeleHusi, B KOTOPBIX MPENOCTABIAIOTCS IOCYNapCTBEHHbIE YCIYTH JOJDKHBI
COOTBETCTBOBATH YCTAHOBJEHHBIM 3aKOHOJaTenbcTBOM Poccuiickorn  Denepaniy
TpeboBaHusM obecriedeHrsi KOMMOPTHBIMY YCIOBUSAMH 3asBUTEICH M JOJIKHOCTHBIX
NWIL  CITeNMallicToOB, B TOM uHcle obecrnieyeHHss BO3MOXXHOCTH pealu3aldd [paB
MHBAJMIOB W JIML C OFpAaHUYEHHBIMH BO3MOXKHOCTSAMH Ha IMOJTyYEHHUE M0 WX 3armpocam
roCcyJapCTBEHHOMN YCIIYTH.

B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickolt Denepalny 0 COLMAILHOM
3aIMTe WHBAJIUIOB UM, B UaCTHOCTH, 00ECTIEYHBAIOTCS:

yCIOBUS GECTIPENSTCTBEHHOTO JOCTyna K 00beKTy (3AaHHIO, MOMEUICHUIO), B
KOTOPOM MpeOCTaBIAETCs rocy/lapcTBEHHas  YCJyra, a  Takxe U
GeCIpensTCTBEHHOTO MOJb30BAHHS TPAHCIIOPTOM, CPEACTBAMY CBSI3H U HH(OPMAaIIH;

BO3MOKHOCTE CAMOCTOSITENEHOTO TEPEABHKEHHS N0 TePPUTOPUH, HA KOTOPOH
pacronoxeHsl 0OBEKTH (31aHHs, MOMEIIEHHS ), B KOTOPBIX MPEIOCTABIAIOTCS YCIYTH, a
TaKXKe BX0Ja B Takye 00BEKTHI M BBIXOJA U3 HUX, MTOCAAKH B TPAHCIIOPTHOE CPEICTBO U
BBICAAKH W3 HETO, B TOM HHCJIE C HCMOJIB30BAHUEM KPECTa-KOJISICKH;

CONPOBOKIEHHE MHBAJIHKIOB, HMEIOIINX CTORKHE paccTpoicTBa GyHKINH 3pEeHUS
M CaMOCTOSTENHEHOTO MePEABUKEHN S,

HajUlexallee  pa3MelleHue OOOpyHOBaHWS W HOCHTeNed  HHpOpMaLuy,
HeOOXOAUMBIX JiJis 0GecreueHns 6ecIpenaTCTBEHHOr0 OCTyNa HHBATUIOB K 00beKTaM
(31aHMAM, TOMELIEHUSM), B KOTOPbIX NPEAOCTABIISIOTCS YCAYTH, U K YyCIyTram ¢ yHeToM
OTpaHUUEHUN UX KU3HEAEATEIbHOCTH;

nyGnupoBane HeOOXOMMMOW 1S  MHBAIMAOB 3BYKOBOM M 3pMTENBHOH
uadopMauly, a TakKe HalNMced, 3HAKOB W WHOH TEKCTOBOM W TpaduuecKoit
nHGOPMALIMY 3HAKAMMU, BBIOJIHEHHBIMH pelibeHO-TOUeYHBIM WpHGTOM bpais;

JOIYCK CypAOIepeBoHHKa U TH(PIIOCYPAONEPEBOAHHUKA,;
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JOTIYCK  COOGAaKK-IIPOBOJHUKA Ha OOBEKTHI (3[aHWsA, IOMELIEHMA), B KOTOPBIX
NpeI0CTaBIIAIOTCS YCIyIH;

OKa3aHWe WHBaJMAaM [IOMOLIM B IIpeojoJieHUM OapbepoB, MELIAOLINX
IOJYYEHHUIO MU YCIIyT HapaBHE C IPYTMMH JTHIIAMH.

3nanne (nmomenienne) Oprana obopyayercss WH(GOPMAlMOHHOW TaONIMYKOM
(BBIBECKOM) € yKa3zaHHEM IOJIHOTO HAUMEHOBAHUS.

2.24. TpeboBaHus K 3a1y OXXUIaHHUS.

[TomeleH e 10JDKHO COOTBETCTBOBATH KOMMDOPTHBIM YCIOBUSIM AJIsT 3asBUTENIEH,
B TOM 4YHCJe M JIHML C OrPaHHYeHHBIMH (U3NUECKHMH BO3MOXHOCTAMU, U
OINTHUMAIIBHEIM YCIIOBUSIM pabOThl COTPYAHHUKOB.

2.25. TpeGoBaHusi K MecTaMm IUIf 3allOJHEHHUS 3alpOCOB O MPEeAOCTaBICHUN
rocyapCTBeHHON yCIyru.

MecTo Ans 3arnojHeHus 3anpocoB obopyayercs WHOOPMALMOHHBIM CTEHIOM C
obpasliamMy 3asiBJICHUH, MepeyHeM [1OKYMEHTOB, HEOOXOOUMBIX AJIA TNpPENOCTABJIEHHMS
roCyIapCTBEHHON YCIIyTH;

CTYJIBSIMU U CTOJIAMH;

KaHUEIIPCKUMU ITPUHANIEKHOCTAMH.

2.26. TpeGosanus K MHGOPMALUOHHBIM CTEHaM ¢ 00pa3liaMu WX 3arOIHEHNS 1
repeyHeM J0KYMEHTOB, HEOOXOAUMBIX AJIst TPENOCTABIEHUS KAXA0H roCy 1apCTBEHHON
YCIYTH.

VH(popMauMOHHbIE CTEH bl JOJIKHBI COAEPKATh!

1)  cBemeHWsst O MECTOHAXOXAGHUH, KOHTAaKTHBIX TeledoHax, Trpaduke
(pexxune) paborol Oprana;

2) KOHTaKTHY10 HHQopMalUio (TesnedoH, aApec IEKTPOHHOM MOYThl, HOMEP
KaOrHeTa) CITelUaJTUCTOB, OTBETCTBEHHBIX 3a IPHEM JOKYMEHTOB;

3) KOHTaKTHYIO HHpopmanuio (TenedoH, aapec 3JNEKTPOHHOHW IIOYTHI)
CIeNNaINCTOB, OTBETCTBEHHBIX 32 HH(QOPMHUPOBAHKE;

4) nHGOPMAIIMIO 0 BOMpOCcaMm IPeA0CTaBAeHUsT TOCYAAPCTBEHHON YyCIyru
(Mo TepevyHI0 MOKYMEHTOB, HEOOXOAUMBIX ISl IPEJOCTaBJIEHHS T'OCYAApCTBEHHOM
YCIAYrd, O BPEeMEHU IMpHeMa M BbLAAYM JOKYMEHTOB, IO MOpPSAKY O0KaloBaHUs
aeiictBuit (0e3meMCTBUS) W pELIeHHM, OCYILLECTBASEMbIX W NPUHUMAEMBIX B XOHE
Mpe/I0CTaB/ICHNS TOCYIaPCTBEHHON YCITyTH);

5)  ofpazeun 3arosiHeHWsa 3ampoca O MNPEAOCTaBICHUM TIOCYIapCTBEHHOH
YCIyTH.

MecTa mpenocTaBieHHs] FOCYAapCTBEHHOW YCIYTHM JOJIKHBI COOTBETCTBOBATH
YCTaHOBJICHHBIM  (henepaibHBIM  3aKOHONATENbCTBOM TpeOOBaHUAM OOeCHeHeHUS
KOM(OPTHBEIMU YCJIOBUAMHU 3asBUTENECH, HOKHOCTHBIX JHL, CHELHUAJINCTOB, B TOM
gypcyie  ofecrieueHUss JOCTYMHOCTH sl HWHBAJIUJIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUU C 3aKoHOIATeJdsCTBOM Poccuitckoit denepaliiy o couManbHON 3atuuTe
WHBAJIUJIOB.

Iloka3aTe/n AOCTYNMHOCTH M KadecTBa roCyAlapcTBEHHOH ycJayru

2.27. I'lokazaTenu JOCTYITHOCTH U Ka4ecTBa rOCyAapCTBEHHOW YCIIyTH:

[Tokazarenu Enunnua HopmarusHoe
W3MepeHus | 3HaueHHe MoKazaTess™
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I. MMoka3aTeaH JOCTYNIHOCTH

1. KonuyecTBO B3aUMOASHCTBIM 3asiBUTES
¢ JODKHOCTHBIMM JULAMU TIPH
MpeIoCcTaBIeHNH FOCY 1apCTBEHHON YCIYTH
U UX MIPOJOJIKUTENBHOCTD

pY TUYHOM

oOpallleH1u 3asBUTEIIA

na/ver — 2 B3aMMOJENCTBUA

NPOAOKUTEIbHOCTEIO
15 MUHYT

2. BO3MOXXHOCTB [TONy4EHHUS
roCcyapCTBEHHOHN YCITYTH B
MHOTO(MYHKITMOHATILHOM TIEHTPE

na/ver HET

3. Bo3MOXKHOCTE 1TOJTy4eHHsI UHPOPMALUK O
X0Jie IIpeI0CTaBICHUs FOCY AapCTBEHHON
yCIYTH, B TOM YUCIIE C UCITOJIb30BaHNUEM
HWH(HOPMALIMOHHO-KOMMYHHUKAIIHOHHBIX
TeXHOIOTUH

na/Her HET

B03MOKHOCTB MOJIyU€HHUsl FOCY 1apCTBEHHOH
yCIyTH NOCPEACTBOM 3aIpoca O
NPEeIOCTaBIEHUH HECKOIBKHUX
rOCYapCTBEHHBIX YCIYT B
MHOTO(MDYHKLIHMOHATBHOM LIEHTPE,
MpelyCMOTPEHHOro cratbei 15.1
denepanpHoro3akoHa «O06 opraHu3aLHK
TIpeI0CTaBIeHNs FOCY IapCTBEHHBIX 1
MYHUIMIIATBHbIX YCIIYT»

na/uer HET

I1. IlokazaTe/in KaueCcTBa

1. YnmenpHBIM BecC 3asBJICHUM TIpaxiaH,
pPacCMOTPEHHBIX B YCTAHOBJIEHHBIN CPOK, B

. % 100
obuieM KoiuvyecTBe OOpaleHWi rpaxXaaH B
Oprane
3. YneneHblli Bec 0OOCHOBaHHBIX Kanod B
oblleM  KoJM4YecTBe  3asABJIEHWH  Ha o, 0

IpefOCTaBICHNE TOCYJapCTBEHHON  YCIIyTH
B Oprane

Huble TpeGoBaHHUsl, B TOM YHC/I€ YYUTHIBAKLIHE 0COOEHHOCTH Npe10CcTaBJIeHHUs
rocyaapeTBEHHbBIX YCJIYr B MHOTOQYHKIHOHANbHBIX UEHTPAX H 0COOEHHOCTH
NpeaoCcTaB/AeHUs FOCYAaPCTBEHHBIX YCJIYT B 3JIEKTPOHHO# dopme

2.28. Ha odunuansaoM caite OpraHa, noprajax TroCylIapCTBEHHBIX U
MYHULUITATbHBIX  yCIyr  ((QYHKUMHA) 3aABUTENIO IPENOCTABIAETCS BO3MOXKHOCTB
NoJjy4eHus HHHOPMAaLIMK O NPefOCTaBIsSeMON roCy 1apcTBEHHON yCyre.

ocymapcTBeHHas ycilyra B MHOTOQYHKLHMOHAIBHOM LEHTPE MPENOCTaBICHHUS

roCyIapCTBCHHBIX YCJIYT HE TPEAOCTaBIISICTCA.

II1. CocTaB, nocjieA0BaTEIbHOCTD
M CPOKH BbINOJIHEHHS aJ{MHHUCTPATHBHBIX NIPOUeayp, TpeboBaHus K
MOP#AKY UX BBINOJTHEHHSs, B TOM 4HCJIe 0COOEHHOCTH BbIMOJTHEHHs]
aJIMHHHCTPATHBHLIX NPOLEAYP B AIEKTPOHHOI opme, a TaKKe 0COOEHHOCTH



94

BbINNOJTHEHUHA AAMHHHCTPATHBHDLIX npoueayp B MHOFOd)yHKlIﬂOHaJ'lele HEeHTpax

CocTaB aAMHHUCTPATHBHBIX NPOLEAYP MO MPEAOCTABIEHHIO
rocy1apCcTBEHHOH yeayru

3.1. IlpemocTaBneHue TroCyaapCTBEHHOM YOIy  BKITIOYAeT  ClenyIoLie
aIMUHUCTPATUBHBIE POLEAYPHI:

1) npuem W perucTpauusi 3ampoca M JOKYMEHTOB JUTA MpeNOoCTaBIeHHS
rOCYapCTBEHHON yCnyru;

2) npuHATHE pelleHHs O MNpPeSOCTaBIEHUH (peweranss 06 oTkaze B
NPEAOCTABICHHUH ) TOCY JAPCTBEHHOM YCIIyTH;

3) yBemOMJeHHE 3asBUTENs O TPUHATOM pELICHWH, BHLAYA 3aSBUTENIO
pe3ysbTaTa NPeNoCTaBNeHUs TOCY AaPCTBEHHON YCIyTH.

HOCJ’IBHOBaTC.ﬂbHOCTb BbINMMOJTHEHUA AAMHHHUCTPATUBHLIX npoueayp
IPpH NPEeaA0CTABJACHUHU rocyuapCTBeHHoii ycayru

Ipuem u perucrpauns 3anpoca u HHBLIX AOKYMEHTOB AJisl npeaoCcTaBJAeHUSA
roCy1apCcTBEHHOH YCJAYrH

3.2. OcHoBanmeMm mIsi Hayana aiAMHUHHCTPATHBHOM NPOLEAYPBl  SABJISETCS
NOCTYNICHHUE OT 3aABUTEJIS 3aIPOCA O [PeOCTABIEHHH FOCY JADCTBEHHOMN YCITyTH:

Ha OyMa)KHOM HOCHTeNe HerocpeacTBeHHo B Opran,

Ha OymaxcHoM HocuTene B Oprad uepes OpraHu3aLMIO MOYTOBOW CBA3M, UHYIO
OpraHU3alKIO, OCYLLIECTBIIAIOLLYIO JOCTABKY KOPPECIIOHACHLIMH,

1) OuHas ¢opma momay KOKYMEHTOB — Mojada 3ampoca u JOKYMEHTOB IpH
JIMYHOM  mpreMe B ropsnke ofwed ouepead B IPHEMHBIE Yackl MM MO
NpeABapyTeNbHON 3aricy. Ilpu ounol QopMe mojaym NOKYMEHTOB 3asBUTENb MONAET
3aMpoc M OKYMEHTEI, yKa3aHHble B MyHKTE 2.9 HAcTOSILEro AAMHHMCTPATHBHOIO
permamenta B OyMaXHOM BH[E, TO €CTb JOKYMEHTHI YCTAHOBIEHHOM Gopmel,
chopMUpOBaHHbIe Ha 6YMaKHOM HOCUTEIIE,

Mpu  ounolt  dopme nonmaun moxymentoB 3ampoc o NPEOCTaBICHIH
FOCYNApCTBEHHON yCIYTH MOXKeT ObITh OGOpMIeH 3asBHTENleM B XOe IpHEMA B
Oprane, nu6o odopmien 3apanee.

Ilo npockbe o6paTuBLLIErocs MLa 3aIPOC MOXKET GbITh O(OpMJIEH CrIELHANTUCTOM
OpraHa, OTBETCTBEHHBIM 3a NPHEM JOKYMEHTOB, C MCIIONb30BAHUEM IIPOrPaMMHBIX
CPeNcTB. .B 9TOM ciywae 3asBHTENH COBCTBEHHOPYUHO BITUCHIBAET B 3arpoc CBOIO
GaMHUIIMIO, HMST M OTYeCTBO, CTABUT JATY H MOJIIHCE.

Cneunamuer Oprana, OTBETCTBEHHBIH 3a MpHeMm JIOKYMEHTOB, OCYILIECTBIIAET
ClIeyIOLlHe NEHCTBUS B XOE NIPUEMA 3asiBUTEJIS ;

a) yCTaHaBIIMBAET NpeAMET oOpalleHH s, IPOBepsieT JOKYMEHT, yIOCTOBEPSIOLIM
JIMYHOCTb;

0) MpoBepsieT MOJHOMOYHUS 3asIBUTENS;

B) NPOBEPAET HAIWYKE BCEX JOKYMEHTOB, HEOBXOMMMBIX IS MIPeNOCTaBIeHHSI
FOCYIapCTBEHHOH YCIYTH, KOTOPbIE 3asiBUTEb 0043aH NMPEeioCTaBUTL CaMOCTOATEIBHO
B COOTBETCTBHH C MYHKTOM 2.9 HACTOSIIETO AJIMHUHHUCTPATHBHOIO PEraMeHTa;

Ilpn  HeoOxommmoctn  cmemmanuctr  OpraHa,  W3rOTAaBNMBAeT  KOMHH
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NpENICTaBIeHHBIX 3asfBUTENIEM AOKYMEHTOB, BBINOJHSAET HAa HHMX HANIIHWCh 00 UX
COOTBETCTBUM IOMJIMHHBIM 3K3E€MIUIApaM, 3aBepseT CBOed IOANMCBIO C YKa3aHHeM
(GaMUINK U HHULKAJIOB,

[Ipu oTcyTcTBHM y 3asBUTENS 3alOJHEHHOIO 3arpoca WKW HENPaBUIILHOM €ro
3anojiHeHnn cneuuanuet OpraHa, OTBETCTBEHHbIH 3a MpHEM JOKYMEHTOB, [OMOTAaeT
3aBUTENIIO 3aI0JHUTH 3a1poc.

JUIMTENBHOCTD  OCYILECTBIAEHUSI BCEX HEOOXOAMMBIX JEHCTBUH HE MOXKET
PeBbIIATh 15 MUHYT.

2) 3aoynas Qopma mnomayd JOKYMEHTOB — HampaBjieHHWe 3ampoca o
MPENOCTABIEHUU TOCYNapCTBEHHON YCIyrH W JOKYMEHTOB 4Yepe3 OpraHM3allHio
MOYTOBOM CBSI3H, UHYO OpraHu3alluio, OCYLLECTBJISIOLLLY O JIOCTaBKY
KOpPPEeCIOHICHLIHH.

[Tpu 3a04nH0M (opme nogauy JOKYMEHTOB 3asBUTEIb MOXKET HAIIPABUTE 3aIIpoC U
NOKYMEHTBI, yKazaHHble B IIyHKTax 2.9 — 2.10 Hacrosiuero AIMUHHCTPAaTHBHOTO
perfamenTa (B cly4ae, €ClM 3asBUTENb INPENCTaBIsieT HOKYMEHTBHI, YKA3aHHBIE B
nynkre 2.10 mnacTtosimero AJIMHHHUCTPAaTHBHOTO perjlaMeHTa [0 COBGCTBEHHOM
VHULMATHBe):

- B BHJIC OpUTHHATA 3a11pOca U KOMUH JOKyMEHTOB Ha 6yMa)XHOM HOCHUTEJE Yyepes
OpraHU3allio IMOYTOBOM CBS3H, WHYIO OPraHU3aLMIo, OCYIIECTBISFOILYK TOCTaBKY
KOppecroHaeHUnn. B nannom crnywyae ynoctoBepeHHe BEPHOCTH KOMHEM JOKYMEHTOB
OCYILLECTBJIAETCS B MOPALKE, YCTAHOBIEHHOM (PeiepanbHbIM 3aKOHOAATENLCTBOM, AHEM
PErucTpanuy 3arnpoca ABIIeTCsS AeHb IOCTYILIEHHs 3aIpoca U JoKyMeHToB B OpraH;

Ecnn 3asButens obpartuncst 3ao4Ho, criennanuct Oprasa, OTBETCTBEHHBIH 3a
[IPUEM JOKYMEHTOB!

a) yCTaHaB/IMBAET MPEAMET 00palleH s, TPOBEPSeT AOKYMEHT, YAOCTOBEPAIOLIMA
JTUYHOCTb;

0) mpoBepsieT MOJHOMOUHUS 3asIBUTEJIS;

B) MPOBEPAET HANWYUE BCEX NOKYMEHTOB, HEOOXOIUMBIX IS MPENOCTABICHHUS
roCyIapCTBEHHOM YCIYT'd, KOTOPBIE 3agBUTENb 00A3aH MPENOCTaBUTh CAMOCTOSITENLHO
B COOTBETCTBUH C ITYHKTOM 2.9 HAcCTOAIEro AIMHHUCTPATHBHOTO PeriaMeHTa;

YBeloMJIEHHE O NTpUeMe NOKYMEHTOB HalpaBliseTCsl 3asiBUTENIO HE MO34Hee AHS,
CICAYIOILEro 3a JTHEM MOCTYIUICHHMS 3arpoca U HOKYMEHTOB, CIIOCOOOM, KOTOPBIH
MCITONL30BaI (yKa3al) 3asiBUTENh MPH 3209YHOM OOpallleHHH.

3.2.1. KpureprieM NpuHATHUS PELUSHUS O NMpUEeMe NOKYMEHTOB SBIAETCA HATHYUe
3ampoca M IpUiaraeMbiX K HEMY HNOKYMEHTOB. MaKCHUMalbHBIA CpPOK HCITOJHEHHS
aIMMHHCTPAaTHBHOM [POLEAYPbI COCTABAsET | KaleHAapHbIM N€HB CO JHS MOCTYTIEHHUS
3arpoca OT 3asBUTE/IS O NPENOCTaBIEHUH rOCy NapCTBEHHON YCIYTH.

3.2.2. PesynpraroM aJAMWHUCTPAaTHBHOW TMpOLENYpbl ABJISETCS OAHO U3
CJIEAYIOIUX JEHCTBUH:

- npdem u peructpauus B OpraHe, 3alpoca U TOKYMEHTOB, NMPENCTABIEHHBIX
sasiBuTeNleM, WX repenada coeuuanucty OpraHa, OTBETCTBEHHOMY 3a MPHUHSATHE
peIICHHM O NPeNOCTaBIEHUN TOCY ITapPCTBEHHON YCITYTH.

PesynbTar  agMHMHUCTPAaTHMBHOH  IpoueAypsl  (QUKCUpPYETCS B  CHUCTEME
JJIEKTPOHHOTO AOKYMEHTOOOOPOTa CHELUMAUCTOM OT/eNa OPraHU3lIHOHHONU pPaBoThHI
Oprana.

3.2.3. Mublx peHcrBui, HCOOXOMMMBIX Ul MPEeNOCTaBISHHS TOCYAapCTBEHHON
YCIyrd, B TOM YHCJE CBS3aHHBIE C IIPOBEPKOH JOEHUCTBUTENBHOCTH YCHUJIEHHOMH
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KBaTUQULUMPOBAHHOM  ONIEKTPOHHON TMOIITMCH  3asBUTENs, WCIIONE30BAHHON IIpH
00palleHuH 3a Nojly4eHHeM rocy JapCTBEHHOM YCIyrt He NpeayCMOTPEHO.

IIpunsiTHe pelieHus 0 NpeXocTaBaeHHN (06 0TKAa3€e B Npea0CTaABIeHHH)
rocy1apcTBeHHOH yCayru

3.3. OcuoBaunem A Havana aAMUHUCTPATHBHON MPOTIENyphI SBIAETCS HATHYHE
B OpraHe 3aperuCTpUPOBAHHBEIX JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.9 HACTOSILEro
AJIMUHHCTPAaTHBHOTO perjiaMeHTa.

[lpy  paccMOTpeHMM  KOMIUIEKTa  JOKYMEHTOB  JUIS  IPEJOCTaBICHHUS
roCyIapCTBEHHON yciryru criennanuct OpraHa:

- OMpefensieT COOTBETCTBHE TMPEACTABIEHHRIX JOKYMEHTOB TpeGOBaHUSM,
YCTaHOBJIEHHBIM B ITyHKTe 2.9 AIMHUHUCTPaTUBHOIO perjaMeHTa;

- QHaJIM3UPYeT COACPIKaILKecs B IPEACTABICHHBIX JOKYMEHTaX WH(QOPMALUIO B
UENAX TOATBEPXKIACHUS CTaTyca 3asiBUTE/d M €ro MNOTPEOHOCTH B  MONYYEHHH
rOCyJapCTBEHHOM yClyrH, a Takke HeoOXOAMMOCTH mpenocTasienus OpraHom
rOCYIApCTBEHHON YCIyTH;

- yCTaHaBlIMBaeT (aKT OTCYTCTBUS HIIM HAIUYMsl OCHOBAHMU Ui OTKaza B
NPEJIOCTABICHUH TOCYINAapCTBEHHOH yCIIyrH, IIPeAyCMOTPEHHBIX MNyHKTOM 2.17
AJMHHUCTPATUBHOIO perjaMeHTa,

- YCTaHaBJIMBAET COOTBETCTBUE 3asABUTENSI KPUTEPHSIM, HEOOXOMUMBIM IS
TPEJI0OCTAaBIeHUS MOCY/IaPCTBEHHON yCyrH, a Takke Hajdudyue OCHOBAaHUM [UIs OTKasa B
NPENOCTABICHUN TOCYAApPCTBEHHOH  YCIYrH, INpPEeLyCMOTPEHHBLIX IyHKTOM 2.17
HaCTOAIEro AAMUHUCTPATUBHOIO periaMeHTa.

Crewnanuer Oprana B TedeHMe 14 KaleHIApHBIX [AHEH MO pe3ynbTaTam
MPOBEPKY FOTOBUT OJIMH U3 CIENYIOIINX JOKYMEHTOB:

- TIPOEKT PELUEHUS O MPENOCTABIEHUH FOCY AAPCTBEHHON YCIYTH;

- MPOEKT pelueHust 00 OTKase B NPENOCTaBICHHUHM [OCYAapCTBEHHOH ycnyru (B
Cllydyae HallM4Ws OCHOBaHHWM, IIpeAyCMOTPEHHBIX @yHKTOM 2.17 HacTosIIero
AJIMMHUCTPaTHBHOTO periaMenTa).

Creunanuer Oprana nocne ohOpMIEHHS TPOEKTa PELIEHHs O MpeIoCTaBiIeHHH
rOCyapCTBEHHOM  yciyrw b0  pemreHust 00 OTKase B PEJOCTABICHUH
FOCYAapCTBEHHOM YCIyI' MEPElaeT ero Ha NoAnuchk pykonoautenio Oprana B TedeHwe
1 pabouero nus.

Pykosomress Oprana TOAMUCEIBAET NMPOEKT pELIEHUs O MPefOCTaBICHHH
FOCy1apCTBEHHOM YCIyrH (peluenus o6 OTKasze B MPENOCTABIEHHH rOCyAapCTBEHHOM
YCIIYTH) B TeueHHe 1 KaaeH1apHOro IHS CO JHS €ro MONyueHHs.

Crieuanuer  Oprana HampaBiseT MOAMMCAHHOE pykoBoauTenem Opraua
pewenne  cotpynHuky — OpraHa, OTBETCTBEHHOMY 3a  BbIOady pe3yJabTara
OpeNoCTaBIeHNs YCIYTH, IUTSl BEINAYH €TO 3agBUTEIIO.

3.3.1. Kputepuem NpuHATHS peLICHHs O MpPeJOCTaBICHHHM TOCYAaPCTBEHHOMN
YCIYTH  ABIAETCA COOTBETCTBME 3alpoca M MPWIIAraeMblX K HEMY JIOKyMEHTOB
TpeOOBaHMAM HACTOSILEr0 AJIMMHHUCTPATUBHOTO pEryiaMeHTa.

3.3.2. MakcuManbHbI CPOK HCIIOJIHEHHS! aJMHHUCTPATUBHON MPOLELYPhI
cocTaBiisieT He Oosee 16 xaneHAapHBIX AHEH co qHs noiydenus u3 OpraHa IIOJHOTO
KOMIJIEKTa JNOKYMCHTOB, HEOOXONUMBIX JUIsi IPEAOCTABIEHHs TOCYIapCTBEHHOM
YCIIYTH.
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3.3.3. PesynpTaroM aIMHHMCTPaTHBHON MpOLEAYpB SBJISETCA INPUHATHE
peLIeHHUs O MPEeNOCTaBICHUU TOCYIAapCTBEHHON ycnyrd (iubo pelnenus o6 oTKaze B
PENOCTaBICHHH TOCYNaPCTBEHHON yCJIyrH) W Iepepada MPUHATOTO pEMIeHUs O
[IPCLOCTABJICHHM — FOCYAAPCTBEHHOM  yciyrn  (mubo  pemenus o0 oTkaze B
NpefoCTaBICHUU TOCYAAPCTBEHHOM yCiyru) coTpyqHnuKy OpraHa, OTBETCTBEHHOMY 3a
BBIIa4y pe3yJsbTaTa IIPeAOCTaBICHUs YCIYTH, 1JT BRIAAYH €0 3asBUTEIIO.

Pesynbrar  aAMUHMCTPaTMBHOH  IpoLeXyphl  (DHKCUpyeTcss B  CHCTEMe
3JICKTPOHHOTO AOKYMEHTOOOOPOTa C MOMETKON «HUCITOJIHEHOY» CIELHUATMCTOM OTHaeNa
Opraiu3aluuoHnon paboTsl.

YBeaomiieHne 3asiBUTEJISl O IPUHSITOM pPellleHHH, Bbla4a 3asBHTEI0
pe3yabTaTa NMpeiocTaB/aeHHsl FOCYyAapCTBEHHOM YCJIyrH

3.4. OcHoBanWeM JUIsl Hayana MCMONHEHHS aAMHMHHCTPATUBHON NpOLETyphl
ABJIAETCA TMOCTYIUICHHE COTPYAHUKY OpraHa, OTBETCTBEHHOMY 3a BbIady pe3ylbTara
IPEAOCTABICHUS YCIYTH, PEIIeHHs O MPeAOCTaBIeHUH IOCYIapCTBEHHON YCIYTH WM
pelienus 00 oTkase B NpefOCTaBIEHWY IOCY 1apCTBEHHON yenyru (nanee - Peruenue).

AZIMVHHCTpAaTHBHAs ~ TIpOUENYpa  WCIONHSeTCss  coTpyauumkoMm  OpraHa,
OTBETCTREHHBIM 3a BbI1auy Pernenus,

Ilpu nocrymienun Peluenus cotpyanuk OpraHa, OTBETCTBEHHBIN 3a €ro BbIAAUY,
MH(OPMUPYET 3asBUTENS O HAIMYMH MPUHITOTO PEIIEHHS W COINAacyeT Crocod
MOJIyYEeHHS IpaK IaHWHOM JaHHOro PerneHus.

Mudopmuposanne 3asBUTeNs  OCyIIeCTBIsieTCss 10 TenedoHy W (i)
MOCPEACTBOM OTIMPABJICHUS JIEKTPOHHOrO COOOLUEHUS Ha YKa3aHHBIM 3asBUTENEeM
aJpec 2JEKTPOHHOM MOYTHI.

B cnysae nuuHOro oOpalieHHs 3asBHUTENs BblAAYy PeINEHHS OCYIEeCTBISET
cotpyaHuk OpraHa, OTBETCTBEHHBIH 3a BblAauy PelieHus, MpH JIMYHOM MpHEME IOX
POCTIMCH  3afBUTENsA, KOTOpas MPOCTABISETCA B IKypHale pEerucTpauud, Ipu
NPENRABACHUN WM JIOKYMEHTa YJOCTOBEPAIOLIEr0 JIMYHOCTb, a MpH OOpalleHHH
NpeACTaBUTENIS TaKOKe JIOKYMEHTA, NOATBEPKAAIOLIEr0 MOTHOMOYHS NIPEACTABUTE .

B cmyyae  HeBosmoxHOcTH  mHMOpMHUpoBaHWMs  cheumamuct  Oprana,
OTBETCTBEHHBIM 3@ BBIAAUY pPE3yNbTaTa MPENOCTaBICHHUS YCIYIH, HampabiseT
3asBUTENI0  PelleHue 4epes OpraHW3alMIO MOYTOBOM CBS3M 3aKA3HBIM ITHUCBMOM C
yBEAOMIIEHUEM,

3.4.1. Kpureprem NpUHATHS pELIEHHS O BblIA4Ye pe3ysibTara NpeiocTaBIeHMS
FOCyNapCTBEHHOH YCIyrd WIIM HaNpaBjie€HWM pPe3yNlbTaTa IOCYIapCTBEHHON YCIyrd
TTOYTOBBIM OTMPABIICHUEM SIBIISIETCS BRIOOD 3agBUTENIEM CMOCO6a €ro YBEIOMAEHUS O
MPUHATOM DPELICHMH, BblJa4Hl pe3yJibTaTa [PeROCTaBIeHUs IOCy JapCTBEHHOM YCIIYTH.

3.4.2. MaxcumanbHbii CPOK HUCIONHEHHS! aJMHHHUCTPATUBHON IPOLELYpbI
COCTaBIISIeT 2 KaJleHAAPHBIX IHA CO JIHA MOCTyMeHus: Pelienus cotpyauuky Oprawa,
OTBETCTBEHHOMY 3a €r0 BhIIauy.

3.4.3. Pe3ynbraToM WCTHOJHEHUS aIMHHWCTPATHBHON MpOLEIYpHl SBJISETCS
YBEIOMJICHUE 3a8BUTEINSI O IPUHATOM PemieHun u (WH) Belgavya 3asgBUTENIO PereHus.

Crioco6oM  ¢ukcauuu pesynpTaTa aJMHHHCTPATUBHON IPOLEAYPHI ABISETCS
perucrpaumst PellieHus B )KypHaie UCXOAsLlel NOKYMEHTALUUH, BKIIoYas GUKCALHUIO B
CUCTEME 3JIEKTPOHHOI0 JOKYMEHTOOO0POTA C TIOMETKOM «HCITOITHEHO.

3.4.4. VHbIX NeWCTBHH, HEOOXOAMMBIX IS HPENOCTaBIeHHs TOCYAapCTBEHHOM



98

YCIYTH HE I1PeyCMOTPEHO.

Hcnpas/ienne 10MyIIeHHBIX 0NEYaTOK H OMIHGOK B BLIAAHHBIX B pe3y/ibTaTe
NpPea0CTABJAEHHS FOCYAaPCTBEHHOH YCJIYTH J0KYMEHTAX

3.5. B cayuae BLIABACHMS 3asBUTEJEM OIIEYATOK, OMIMGOK B MONYUYEHHOM
3asBUTEJIEM JOKYMEHTE, sSIBJISIIOLIEMCS PE3yJIbTaTOM IPEJOCTABICHHUS rOCYAapCTBEHHOM
YCIYTH, 3asBHUTEb BIpaBe oOpatuThcd B OpraH ¢ 3asBieHueM 06 HCIPaBIEHHH
AOIYINEHHBIX OINEYaTOK W OIMOOK B BBIJAHHBIX B pe3yNibTaTe IPENOCTABICHHUS
rOCYIapCTBEHHOH YCIYTH JOKYMEHTaX.

3.5.1. OcHoBanuem AJIsl Hauala NPOLEAYPhl MO UCMPABIEHHIO OMEYaTOK U (MIIH)
OLIKOOK, NOIMYLUEHHBIX B MOKYMEHTaX, BBIAAHHBIX B pE3yJbTaTe INpPEeAOCTaBJICHUS
roCylapCTBEHHOM yCIyrd (Jajiee — Ipouelypa), sABJseTcss nocryrmienue B Opran
3asiBJIeHKUsT 00 MCIIPABIEHMH ONEYaTOK U (M/IM) OMOOK B JIOKYMEHTAX, BHIAAHHBIX B
pe3ynbTaTe MpeNOCTaBlEHHs TOCYAapCTBEHHON ycayru (hanee — 3asBlieHHe 00
WCTIpaBIEHUN OTIeHaToOK U (MITN) olIHOOK).

3.5.2. 3asBnenne 00 MCOpaBIEHMH OMNEYATOK M (WiIKM) OWIMGOK C yKazaHUEM
criocoba HHPOPMUPOBAHHS O PE3YNBTATAX €0 PACCMOTPEHHUS ¥ JOKYMEHTHI, B KOTOPBIX
CozlepKaTCs ONEYaTKy U (MK) OLKOKH, MPeACTABISIOTCS CIIEAYIOLIMMHU COCOOaMHU:

— JINYHO (3asBUTENIEM MPEACTABIIAIOTCS OPUTUHANBI JOKYMEHTOB C ONEYaTKaMH U
(wm) onmbKamu, CNenranMcToM OTeNa OpPraHU3alHOHHON paboTel Oprana feTarTes
KOITHH 3TUX AOKYMEHTOB);

— Yepe3 OpraHu3alMio IIOYTOBOH CBS3M (3asBUTENEM HANpPABIAIOTCA KOMUH
JIOKYMEHTOB C OIeHaTkaMu U (WIK) olUuOKaMu).

Ilpuem w peructpauus 3asBieHUs 00 HCMpPaBIEHHW ONEYaTOK U (HUIH) OLINOOK
OCYIUECTBIISETCS B COOTBETCTBHM C MYHKTOM 3.2 HacTOsILEro AIMHUHHCTPATUBHOIO
periaMmenrTa.

3.5.3. Tlo pesynpTaTaM pacCMOTpPEHHUS 3asiBieHHs 06 HCIIPaBIEHMH OINEYaToOK M
(nmn) omubok cneuuanuct OpraHa B TeUeHHe 3 KaJeHIapHBIX JHEH:

NPUHUMACT peleHre 00 UCTIPABIEHUH OTeYaToK U (MK) OWKOOK, NOMyIIeHHBIX
B JIOKYMEHTaX, BBIAAHHBIX B Pe3yNnbTaTe MPeNOCTaBlIeHUs roCyJapCTBEHHOM YCIyTH, U
YBEAOMIISCT 3asBUTEIsI O NIPUHATOM PELIEHHH CIOCOOOM, YKA3aHHBLIM B 3asBlIEHHH 00
UCIPaBICHUH ONe4YaTok W (i) ommboKk (C yKa3aHMEM CpOKa HCHpaBIeHUs
JOMYILIEHHBIX ONeYaToK U (Mu) omuboK);

— NPUHUMEET pellieHne 00 OTCYTCTBUM HEOOXOAMMOCTH HCIIPABIEHHUS ONEYaTOK
M (um)  owKOOK, MOMYIIEHHBIX B JOKYMEHTaX, BBIIAHHBIX B  pe3yJbTare
NIPENOCTaBICHMSI TOCYNApCTBEHHONW YCIYTM, M TOTOBHT MOTUBHMPOBAHHbLIA OTKa3 B
MCIIPaBICHUH ONEYaTOK M (WUJIK) OMIMOOK, AOMYLIEHHBIX B IOKYMEHTAaX, BblAAHHBIX B
pesynpTaTte INpenOCTaBICHMSI TOCYAApCTBEHHOH ycmyrH. OCHOBaHHEM [PUHSTHUS
YKa3aHHOTO PELICHHUS SIBIISETCS JOCTOBEPHOCTE BBIIAHHOTO PEIICHHS.

HMcnpasnenwe onewatox u  (Mnu) omnGOK, MOMYLIEHHBIX B JOKYMEHTaX,
BBIIAHHLIX B PE3yJbTaTe MPEJOCTaBICHHS MOCYAapCTBEHHON YCIYrH, OCYLIECTBIAETCS
crienuaaucToM Oprana B TeueHHe | KajeHIapHOTrO JHS.

Ilpu ucnpasnenun onedatox M (WiM) owMGOK, NOMYIUEHHBIX B JOKYMEHTaX,
BBLIAHHBIX B PE3YJTbTATE NMPENOCTABIEHHS rOCY 1aPCTBEHHOM yCIyrut, He JOIMYCKAETCs:

— U3MEHEHHWe  COIep)KaHWs  OOKYMEHTOB,  SIBISIOLIMXCS  PE3YJILTATOM
NPeNOCTaBIEHUs FOCY IapCTBEHHOH YCIYTH;
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— BHECEHHe HOBOM MH(QOpMaLMK, CBEJCHHH U3 BHOBb MOJYYEHHBIX JOKYMEHTOB,
KOTOpLIe fe OBUIM MPEACTABAEHLl NpPM MOfave 3asBNEHHS O [PENOCTABICHUH
roCyIapCTBEHHOH YCIyTH.

3.5.4. KpurepueM npuHATHS pelieHHs 06 HCIPAaBIEHWH OMEYaToK M (MIIH)
OWHOOK SABMSETCS HANMYME ONMEYaTOK M (MNM) OMGOK, AOMyIIEHHBIX B JOKyMEHTax,
ABJIAIOMXCS PE3YTETAaTOM MPENOCTABIIEHHUs FOCY IaPCTBEHHOM YCITYTH.

3.5.5. MakcumansHeIl  CPOK  HCTIONIHEHHs!  aIMWHUCTPATHBHOI IIPOLE LY PbI
cocTaBisgeT He OoJiee 16 KalleHHapHBIX HHEH co AHs nocTymieHus B OpraH 3asBleHuUs
00 HCIIpaBIeHNH OMeYaToK U (WIK) OIUOOK.

3.5.6. PeaynbTaToM NpoUeayphI SBISETCS:

— MCNPABJICHHbIC JOKYMEHTBI, SBJAIOIIMECS pPE3YNbTATOM IPENOCTAaBICHUS
TrOCYTapCTBEHHONR YCITYTH;

— MOTHBHDOBAaHHBIM OTK&3 B MWCIPABJIEHHH ONEYaTOK U (M) OLIHOOK,
JOMyIIEHHBIX B JOKYMEHTaX, BBIAAHHBIX B  pe3yjibTaTe  IpPeJOCTaBICHUS
rOCyapCTBEHHOM ycayrd. OCHOBaHMEM IPHHATHS YKA3aHHOTO pELLEeHHs SBISEeTCS
JOCTOBEPHOCTH BBIAAHHOTO PeIIeHUS.

Bhimaua 3agBUTENI0  WCTIPABNEHHOTO NOKYMEHTAa NPOM3BOMUTCS B MIOpsLIIKE,
YCTaHOBJICHHOM ITyHKTOM 3.4 HACTOSIUEr0 a/IMUHHUCTPATUBHOIO PErNlaMeHTa.

3.5.7. CrocoboM (¢uKcauuu pesyapTaTa NPOLELYpbl SBJAETCS PErHCTPALIMS
WCMPABIEHHOTO  JOKYMEHTa WM T[PHUHITOrO peLIeHHss B IKypHalle WCXOIsILed
JOKYMEHTALINH,

Hoxymenm, codeporcawjuti onevamru u (unu) omubky, nOcie 3ameHbl NOONERCUM
YHUUMONCEHUIO, PaKM KOMOPO2O QUKCUpyemcs 6 dene no paccmompenuio obpayeHus
3asa8umenns.

IV. ®opMbI KOHTPOIS 32 HCNOJIHEHHEM
AAMUHUCTPAaTHBHOIO perjamMeHTa

Iopsinok ocylecTBICHHS TEKYIIEr0 KOHTPOJIS 33 COGMI0AeHHeM
U UCIIOJTHEHHEM OTBETCTBEHHBIMH J0JSKHOCTHBLIMH JIHIAMH MOJI0MKEHH i
HACTOSIEro aIMHHHCTPATHBHOIO PErJIaMeHTa H HHLIX HOPMATHBHBIX
NPAaBOBbIX AKTOB, YCTAHABIHBAILINX TPeGOBAHHA K NPEIOCTABICHHIO
rocy1apcTBeHHO# yCayru, a TakKe NPUHSITHEM HMH peLIeHUi

4.1. Texymu# KOHTPONb 3a COOJIONEHWEM M HCIOJHEHHMEM IOJIOMKEHMH
HaCTOSIIUEro aIMMHHACTPAaTUBHOTO PErflaMeHTa ¥ MHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB,
YCTAQHAB/IMBAIOWIMX TPEOOBAHMsS K MPENOCTABICHHIO TI'OCYNAPCTBEHHOH yCIyru,
OCYLUECTBIIACT HauallbHUK OTAENA OpraHu3aLMOHHON paboTsl Opraua.

4.2. Kontpoub 3a sestensHocTbro Opraxa o NpeJoCTaBIeHHIO FOCY 1apCTBEHHOM
YCIyTH  OCYLIECTBIAETCS MHUHHUCTPOM KYJNBTYPBl, TypH3Ma M apxMBHOIO JeJia
Pecrry6nvku Komw,

H()pﬂllOK H IICPHOAHYHOCTD OCYILIECTBJIECHHUA NMJAHOBLIX
H BHEIJIAHOBBIX IPOBEPOK MOJTHOTHI H KaYecTBa NpeaoCTaBJICHUSA

rocy1apcTBeHHOH ycjyru

4.3. KoHTpOJIb MOJIHOTHI M KauyecTBa [IPeAOCTaBIeHUs [OCYIapPCTBEHHON YCIyri
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OCYLUCCTBJISIETCA MMyTEM MPOBEACHHUS [TAHOBBIX W BHETIIAHOBBIX POBEPOK.

[1naHOBbIE MPOBEPKH MTPOBOAATCS B COOTBETCTBHH C MIaHOM paboTsl OpraHa, HO
He pexe | paza B rof.

BHeriaHOBble TIPOBEPKM TNPOBOIATCS B Clydae MOCTYIUICHHS B Opran
obparleHuil GU3NUECKUX U FOPHAMYECKHUK JIHI C Kano6aMi Ha HapPYIUEHHUs UX IIpaB U
3aKOHHBIX UHTEPECOB.

4.4. BHerntaHOBbIe POBEPKHM MPOBOAATCA B HOpME NOKYyMEHTAPHOMH MPOBEPKH U
(MJ1K) BEIE3AHON NPOBEPKH B MOPSAKE, YCTAHOBIEHHOM 3aKOHO/IATEIBCTBOM.

BrerranoBele  NpOBEPKHM MOTYT NPOBOAMTBCS Ha OCHOBAHHH KOHKPETHOTO
oOpalleHus 3asBUTENs O (HaKTaX HAPYIIECHHS €ro NpaB Ha IOy YeHHe rOCyNapCTBEHHOMN
YCITyTH.

4.5. PesynbraThl MiaHOBBIX M BHEIUIAHOBBEIX [POBEPOK OMOPMISIOTCS B BHIE
aKTa, B KOTOPOM OTMEYAalOTCsl BBIABJIEHHBIE HENOCTATKH W TNPETOKEHHS MO HuX
YCIPaHEHMUIO.

OTBETCTBEHHOCTD JO/KHOCTHBIX JIMIL 32 PELIEHHS H JdeiicTBHS
(OesneiicTBHE), NpUHUMaeMble (OCYHIECTB/IsSIEMbIE) HMH B X0/1e NPeI0CTABIEHHS
rocyiapcTBeHHOM YCJayru

4.6. JIOTKHOCTHBIE ULA, OTBETCTBEHHEIE 3@ MIPEJOCTABIEHHE TOCYIapCTBEHHOM
YCIYrH, HECYT NMEPCOHATBHYIO OTBETCTBEHHOCTH 3a COONIONCHUE MOPSIKA M CPOKOB
MPEeN0CTaBIeHNs] TOCY IapCTBEHHON YCIIyTH.

IMosioikenust, xapakrepusylomue TpeGoBaHus K NOPAAKY U Gpopmam
KOHTPOJISI 32 NPEAOCTABJIEHHEM roCy1apCTBEHHOM yCJIyTry
CO CTOPOHBI IpaxKaAaH, UX 00beAHHEHHH H OPraHu3auui

4.7. KoHTponb 3a IpenocTapieHleM rocy 1apCTBEHHOM YCIYTH OCYILECTBIAETCS B
(opme KoHTpOss 3a cOBMIO/NCHHEM N0CE/10BATENRHOCTH NeHCTBHIA, OINpPEeAENIEHHbIX
aAMUHUCTPATUBHLIMU TMPOLEAYPaMH II0 HCIIOJHEHUIO TOCYIapCTBEHHON yCIyrd U
NPUHATHEM pPElIeHUH [OJDKHOCTHBIMU JIMUAMHM, IIyTeM [IPOBEIEHHs IIPOBEPOK
CODJIIOACHMS. W WCTONHEHHA NOJDKHOCTHBIMH nuuamu Oprasa MpaBOBBIX aKTOB
Poccuiickoli ®epepaunu, a TakKe ITOJOXKEHUH HACTOSILIETO AJIMUHUCTPaTUBHOTO
periamMenTa.

IIposepka TaKkixKe MOMKET IPOBOAMTECS [0  KOHKPETHOMY o0pallleHHIO
IPa)XIaHUHA WU OpTraHU3aliH.

4.8. Ilpu ofpawmeHun rpaxaad, HUX OObEIMHEHHH U OpTraHU3alui K
pyxosogutemo Oprana MoeT ObITH CO3aHa KOMUCCHUS C BKITFOYEHHEM B €€ COCTAaB
TPaXJaH, TpeacTaBuTeNied  OOIIECTBEHHBIX OOBEAWHEHWH W OpraHH3amuil s
NpOBECHUS  BHEIUIAHOBOH [IPOBEPKH TOJHOTHI M KadyeCcTBa NpenocTaBieHUs!
roCyIapCTBEHHOH YCITYTH.
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V. llocyneGublii (BHecyaeGHbIIT) nOpsaoOK
002KaJIOBaHNUs pelleHni u aeiicTBuii (GesaeiicTBus)

Oprana, npefocTasJIsIOIIEro rocyAapcTBEHHYIO YCJyry,
MHOroyHKUHOHAALHOIO HEHTPA, OPraHU3aluMii, yKa3aHHbIX B YyacT 1.1 cTraTbu
16 ®enepanbHoro 3akona ot 27 uoas 2010 r. Ne 210-®3 «O6 opranuzaunu
NpeA0CTaB/AeHHs IOCY1aPCTBEHHBIX H MYHHLHNIAJABHBIX YCJIYI», a TAKKe
AOJIZKHOCTHBIX JIHL, FOCYAAPCTBEHHBIX

C1y:KalluX, paGOTHHKOB

YkazanHag B HACTOALIEM pasjee HHGOPMALMS MOATEKHT pasMelleHuio Ha
opuumansHomM Oprana, Ha EnuHOM noprane rocylapcTBEHHBIX M MyHHLMNATBHBIX
yenyr (QyHskuuit), Ha Iloprane rocy1apCTBEHHBIX M MyHULMIAIBHBIX YCIyT (byHKIHH)
Pecriybnuku Komu, B rocynapcTseHHON HH(pOpMaLHOHHOM cucTeme Pecry6inkn Komu
«PeecTp rocy1apCTBEHHBIX U MyHULMNAIBHBIX Yoiyr (Gynkuuit) PecrryGamku Komu.

Hudopmauus ais 3asBUTes 0 €ro NpaBe NOAATH Kal00y HA peleHus u
nercTBMs (OesneiicTBHE) Oprana, NpeaocTaBsIOLIEro rocyAapcTBEHHYIO YCayry,
€ro J0JI2KHOCTHOI0 1nua Jinbho rpaxaaHcKoro cJjayKaulero,
MHOTOYHKUHOHAJIBLHOTO UEHTPA, ero paGoTHHKA, a TAKIKe OPraHU3aLHii,
yKkaszaHHubIx B yactu 1.1 crathu 16 ®enepanbHoro 3akona ot 27 uroust 2010 r. Ne
210-®3 «O6 opranu3aLUH NPEAOCTAB/IEHUSA TOCYAAPCTBEHHBIX H
MYHHUHNAIBHBIX YCIYT», HJIH HX pa0OTHHKOB NPH NPEAOCTABJEHHH
rocy1apcTBeHHOH yCayru

5.1, 3asgBuTeNnW WMEIOT NPaBO Ha OOXallOBAaHHE DPELIEHUH, NMPUHATHIX B XOIE
[IPEAOCTABJICHUS MOCY IaPCTBEHHON YCIYTH, NeUCTBUY miin Oe34eHCTBUS NOKHOCTHBIX
JIAL, TOCYAAapCTBEHHBIX IpakKAaHCKuUX ciyxaumx Pecrybnanku Komu Oprana, MOL],
ero pabOTHMKA, TMPH TPENOCTABIGHHH TOCYAapCTBEHHOH YCIyr# B JpocynebHOM
HOpsAKE.

Opranvsanuu, ykasanuble B wacti 1.1 craten 16 MenepanbHOro 3akoHa ot 27
utonist 2010 r. Ne 210-®@3 «O6 opraHusaluy IPefOCTABIEHHsS TOCYIaPCTBEHHBIX M
MyHHUMIANBHEIX YCIIyr», B Pecriybnuke Komu oTcyTeTByoT.

IIpeamer xano0bI

5.2, 3asBUTENb MOXET OOpPaTUTHCA C KanoGoi, B TOM uMCle B CHELYIOLINX
CIyqasix:

1) HapylieHwe cpoka pErucTpalyyl 3arpoca 3asBHTENs O MPefOCTABICHUH
FOCYNapCTBEHHOH YCIIyT'd, 3aIpoca, YKa3aHHOro B crathe 15.1 MemepanbHOro 3akoHa
ot 27 uroysi 2010 r. Ne 210-®3 «OG6 opraHM3aliy IPeIOCTaBIeHHs FOCYAapCTBEHHBIX 1
MYHUUMUIIANBHBIX YCIYT»;

2) HapyIleHHe CPOKa MPEOCTABICHHUS FOCY IaPCTBEHHON YCITyTrHy;

4) otkaz B TIpHeMe JOKYMEHTOB, MNpPENCTaBICHHE KOTODPHIX IIPEAyCMOTPEHO
HOPMAaTHBHLIMU MPaBOBBIMU aKTaMu Poccuiickod Peneparmu u (wnu) PecniyGnuku
Komu anist npeocTaBnenns rocy JapCTBEHHON YCIIYTH, Y 3asBUTENS;

5) oTKa3 B [PEOCTABIEHHH TOCYIAPCTBEHHON YCIIYTH, eClM OCHOBAHUS OTKA3a
HE MPeAyCMOTPEHEI (elepalbHbIMU 3aKOHAMH ¥ NIPHHSATEIMH B COOTBETCTBUH ¢ HHUMH
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WHRIMH HOPMAaTHBHBIMW TTPaBOBBIMHU akTamMu Poccuiickolf Denepaiuu, 3aKOHAMH U
MHBIMHA HOPMaTUBHBIMH NPaBOBEIMU akTamu Pecrybauku Komu;

6) saTpeGOBaHME C 3aABUTENs NPH MPENOCTABIEHHUH TOCYAAPCTBEHHON YCIyrH
TJIaThl, HE TMPENyCMOTPEHHOW HOPMATHBHBIMU IIPaBOBREIMH aKTaMH Poccuiickoit
Denepaunu u (nam) Pecriybnmku Komu,

7) orkaz Oprana, ero NOKHOCTHOTO JIMLA, OpraHU3alMi, MpeayCMOTPEeHHbIX
gacteio 1.1 crateu 16 @enepanbHoro 3akona ot 27 mtons 2010 r. Ne 210-®3 «O6
OpraHM3alliK NPEeNOCTaBICHHUS] IOCYIapCTBEHHBIX ¥ MYHHULHINANBHBIX YCIYI», WIH UX
pabOTHUKOB B WCIPABICHUH JIONYLIEHHBIX MMM OMNEYaTOK M OIIMGOK B BLIAAHHBIX B
pesynpTaTe NpenoCTaBIeHHs rOCYIapCTBEHHON yCIyru JOKyMeHTax JIHOO HapyLueHHe
YCTaHOBIIEHHOT'O CPOKa TaKHUX UCIpaBIIeHUH;

8) HapylleHWe CpOKa WM MOpAAKAa BBLAYM [JOKYMEHTOB [0 pe3yJbTaTaM
IPE0CTABIIEHNS IOCY 1apPCTBEHHON YCIIYyTH;

9) mNpUOCTAHOBIIEHWE IPEIOCTABICHUS] TOCYNAapCTBEHHOW yCIyTH, eCIH
OCHOBaHHsl MPUOCTAHOBJIEHHS HE TPEAYCMOTPEHBl (efepalbHBEIMA 3aKOHAMH U
IIPUHATBIMU B COOTBETCTBUM C HUMH HHBIMH HOPMATHUBHBIMM IIPABOBBIMH aKTaMH
Poccutickoit ®enepaumu, 3aKOHaMM W WHBIMH HOPMATHBHLIMH ITIPABOBLIMH aKTaMU
PecnyOnuku Komu;

10) tpeboBanvie y 3asBUTENs NP MPENOCTABIEHHH TOCYAAPCTBEHHON YCIyrH
JIOKYMEHTOB MJIM HH(pOpPMaUUH, OTCYTCTBHE U (MJIM) HEJAOCTOBEPHOCTH KOTODPBIX He
YKa3blBaJIUCh NPU TCPBOHAYAIBHOM OTKa3e B MPHUEMeE NOKYMEHTOB, HEOOXOIUMBIX IS
IIPEJOCTaBIICHHUS FOCY 1apCTBEHHON yCilyTrH, 1100 B MPEIOCTaBIEHUN rOCY1apCTBEHHOM
YCIIyTH, 32 HCKJIIOYEHHWEM CIIy4YaeB, NMPEJYCMOTPEHHBIX IIYHKTOM 4 yacTé | crateu 7
OQenepanbHoro 3akoHa or 27 moas 2010 r. Ne 210-®3 «O6 opranuzauuu
NPeNOCTaBAEHNS POCY IaPCTBEHHBIX U MYHULMITATIBHBIX YCIYI»;

11) rtpeGoBanue y 3asBUTENs HOKYMEHTOB WIM HWHpOpPMANmu Jm6o
OCYLLUCCTBACHUA  ACHCTBMH, [PCACTABICHUE WM OCYIIECTBIICHHE KOTOPBIX He
PENYCMOTPEHO HOPMATUBHBIMU NMPAaBOBBIMK aKkTaMu Poccuiickoit Menepauun u (1ian)
PecrryOnuku Komu s npeocTaBleHHH rOCY AapCTBEHHOMR YCITyTH.

Opraunbt ucnosinuTebHok BaacTu Pecny6auku Komu, oprannsanum,
YHOJIIOMOYEHHBIC HA PACCMOTpPeHHE KAJI00bI 101KHOCTHBIE JTHNA, pabOTHHKH,
KOTOPbIM MOsKeT ObITh HANPaBJIeHa ka/100a

5.3. Kanoba nogaercs 3agBuTeNeM B MUCbMEHHOM (opme Ha GyMajKHOM
HOCHTEJIE, B 37IEKTPOHHOU popme B Oprat.

[Tpuem  xano® B nuchMeHHON  (opMe  OCYLIECTBASETCS  OpraHaMmi,
NPENOCTAB/ISIOIIMMHY  [OCYNapCTBEHHBIE — YCIyTM, B  MeCTe  MpPeJOCTaBJCHUs
rOCyJapCTBEHHON YCIIYTH (B MECTE, TIle 3agBUTENb II0JaBajl 3alpoc Ha IOJTydeHHe
FOCYlapCTBEHHON yCJIyTH, HapylleHHe IopsiaKa KOTOpoW obxaiyercs, 1160 B MecTe,
TA¢ 3a9BUTEJIEM IIOJIYUCH Pe3y/IbTaT yKa3aHHOH roCy1apCTBEHHOMN YCIyrn).

KanoGer Ha permenust u neficteus (GesneictBre) pykosomutess OpraHa nogaloTCst
B BBILIECTOSALUMA oOprad (pu ero HanMuuu) Jubo B Cllydyae €ro OTCYTCTBUS
paccMaTPUBAKOTCS HEMTOCPEACTBEHHO pykoBoauTenem Oprana. XKanobsl Ha perueHus u
aerictBust (GesnedcTBUE) PYyKOBOAMTENS TEPPUTOPHATLHOTO OpraHa, CTPYKTYPHOTO
NOApa3sAeNeHNs, TPENOCTABNAIOIEr0 TOCYJapCTBEHHYIO  YCIyry, [IOJAlOTCS B
COOTBETCTBYIOIIMH Opran UCIOHUTENLHOMN BacTH Pecrry6uku Komu.
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ITopsinok nogauu u paccMOTpeHHUs KAN00bI

5.4. Kanoba na pemenns u gmeifctBus (GesneiictBue) Oprana, pyKOBOIAMUTENS
OpraHa, HHOrO JOIDKHOCTHOro Jjuua OpraHa, rocyIapCTBEHHOrO IPaXIaHCKOTO
CIIy>Xallero MOXeT OBITb HaNpaBleHa 4Yepe3 OpraHM3alHI0 TMOYTOBOW CBA3H, MHYIO
OpraHW3alM 0, OCYLUECTBIAIOMYIO JOCTaBKY KOPPECTOHAEHUHMH, C HCIOJb30BaHHEM
MH()OPMALMOHHO-TETEKOMMYHHUKAIIMOHHON ceTH «VHTepHeT», opuuManbHOro caiiTta
Oprana, Exnroro moprana rocyfapcTBEHHBIX M MYHHLHIATBHBIX YCIyr ((byHKIHNH),
[loprania rocylapCTBEHHBIX U MYHMIMIANBHBIX ycayr (QyHkuuii) Pecnybnuxn Komu
(manee ~ MOpTAaNBl IOCYNAPCTBEHHBIX M MYHULMIANBHBIX YCIyr (DyHKOHI), a Takxe
MOYXeT ObITb MPUHSATA NPH JINYHOM pHUEME 3asIBUTES.

5.5. Perucrtpauns xanobsl ocymectsiasiercs OpraHoM, COOTBETCTBEHHO B
KypHane ydeTa xanob Ha pewenus u gedictBus (GesnmeiictBue) Oprana, ero
HOJDKHOCTHBIX JIMLL U FOCYJaPCTBEHHBIX IPAXKAAHCKUX CIyxalux, (aatee — Xypnan)
HEe MO3JHee CJIeYIOIIEro 3a AHEM €€ IOCTYIIeHHs pabodero AHs ¢ NMPUCBOSHHEM eif
PErUCTPaLMOHHOIO HOMepa.

Benenue JKypnana ocymecTtsisercss o GopMe U B IOPsIIKE, YCTAHOBJIEHHBIMH
npaBoBBIM akToM Oprasa.

OpraHom, BbIJA€TCs PACITUCKA 3asBUTEIIO B MIOJYHEHHH OT HEro skanobbl U HHAIX
[IPEACTaBIIEHHBIX JNOKYMEHTOB B IIMCBMEHHOH ¢opMme Ha OYMaXHOM HOCHTENe ¢
YKa3aHHEM PEruCTpaLOHHOr0 HOMEpa XanoObl, [aThl U BPEMEHH ee [pHueMa, MepedHs
NPEe/ICTABICHHBIX JOKYMEHTOB HEIIOCPEACTBEHHO NPU JINYHOM PHUEME 3asBUTEIIS.

Pacnucka o peructpanuu xamoObl Ha pelleHHs MU [OelcTBus (6esmelcTBHe)
OpraHa ¥ €ro JO/KHOCTHBIX JIML, [OCYHAPCTBEHHBIX [PAXKAAHCKMX CIYXKaIlMX H
MOyYeHUH JOKYMEHTOB C YKa3aHWEM DErMCTPalMOHHOTO HOMepa KanoObl, NaThl W
BPEMEHH ee TpHema, C HCIONb30BaHHEM HMH(MOPMAaLMOHHO-TEIeKOMMYHUKAIMOHHOM
cetn «MurepHer», oduumansHoro caifta OpraHa, MOpTaigbl TOCYNAPCTBEHHBIX U
MYHULUOANBHBIX  yelayr (QyHKUMH), OpraHM3alHIO0 [IOYTOBOH  CBSI3HM, HHYIO
OPraHU3aLMIO,  OCYLLECTB/ISIOUYIO  AOCTaBKY  KOPPECITOHIEHLIMYW, HarpaBiseTcs
3asABUTCNII0  Yepe3  OpraHu3aluio  IOYTOBOM  CBA3H, HHYK0  OpraHM3allMIo,
OCYILECTBIISIFOLIYIO IOCTABKy KOPPECIIOHAEHLIUH, B TeUeHHEe 3 pabounx JHEHN co JHS UX
perucTpaLuH.

JKanoba B TeyeHue ONHOTO KaNeHIaPHOTO [HS CO [HS €€ PErnCTPalUH MOUIEKHUT
nepefade  AO/DKHOCTHOMY MLy, PabOTHHKY, HaJelIeHHOMY ITOJIHOMOYMSMHU [0
PacCMOTPEHHIO XKano0.

5.6. XKanoba noyKHA COMEPKATE:

1) Haumenosanme  OpraHa, Jo/kHOCTHOTO  Jjuma  OpraHa,  JH60
roCy1apCTBEHHOIO TIPaXAaHCKOTO Ciyxalero, U (uwim) paboTHHWKaA, pelleHHus U
ActicTus (6e3nefcTBHE) KOTOPbIX 00KATYIOTCS;

2) damunuio, UM, OTYECTBO (TOCHEHEE — [IPU HAIMYMHU), CBEIEHUS] O MECTe
KUTEJIBCTBA 3asSBUTENSA — (PU3UYECKOr0 JIUIA JTHO0 HAHUMEHOBAHHE, CBEICHUS O MECTe
HaXO0XACHUS 3asBUTENSI — FOPUIUYECKOrO JIMLA, a TaKXke HoMep (HOMepa) KOHTAaKTHOTO
TeledoHa, anpec (anpeca) 371eKTPOHHOMN MOUTH (IPH HAIMYME) M MOYTOBHIH ajpec, 1o
KOTOPEIM JIOJKEH OBITh HATPaBlIeH OTBET 3asiBUTESIO;

3) cBelleHns 00 oOXanyeMbIX peIleHHsX W AeiicTBusxX (GesmedicTuu) Oprana,
ROJDKHOCTHOTO Jiviia Oprana, 1ubo rocy1apcTBEHHOIO MPaXIaHCKOTO CIIYXKAIEro;

4) nOBOABI, Ha OCHOBAHMM KOTOPbIX 3asBUTEJb HE COMNIACEH C pElIeHHeM M
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AerctBusamu  (Gesneiicteuem) Oprada, JODKHOCTHONO — JTHIA Oprana, 6o
roCyapCTBEHHOIO IPAKAAHCKOTO CITYKAIIETO.

3asiBUTENEM MOTYT OBITh IPEACTABIECHB! OPHTHHAJIBI JOKYMEHTOB (Ipu HanMU4KK),
MOATBEPXKNAIOIIME NOBOABI 3asIBUTENIS, JIMOO UX KOIHH.

5.7. B caydae ecnu xanoba [OmAeTCS depe3 MpeNCTABHTENS, Takike
NPEACTaBIsCTCS  NOKYMEHT, MOATBEPXKIAIOIKMH MOJHOMOYHST Ha OCYLLECTBICHHUE
ACHCTBMH OT MMeHM 3asBUTeNs. B KadecTBe JOKyMeHTa, MOJATBEPKAAIOILErO
TIOJTHOMOYHS HA OCYILECTBIICHUE AEHCTBUN OT UMEHU 3asBUTEJIS, TIPEACTaBIISETCS:

a) ohopMIIeHHas B COOTBETCTBHHU ¢ 3aKOHOAATEIECTBOM PocCHitcKoi Qenepauun
JOBCPCHIOCTE (IJ1s1 PU3UUCCKUX JTHLL);

0) odopmiIeHHas B COOTBETCTBUM ¢ 3aKOHOATENIECTBOM POCCHICKOI Denepatinu
AOBCPEHHOCTD, MOAMUCAHHAs PYKOBOJAMUTENEM 3asiBUTEIISI MIIH yIIOJTHOMOUYCHHBIM THM
PYKOBOAUTEJIEM JIMLOM (A1 FOPUAUUYECKUX JIULL);

B) KONHsS PEIIEHHs O HasHaYeHHH WM 00 M3GpaHuu 1uGo KOmus NpHKasza o
Ha3HAueHHH (QU3HYECKOrO JIMLA HAa JOJKHOCT, B COOTBETCTBMM C KOTODBIM TAKOE
dusuueckoe MU0 o6IamaeT MpaBoM JeHCTBOBATE OT HMEHM 3asiBUTeNs  Ges
JOBEPEHHOCTH.

5.8. B ciydae ecam xkanoba rnopana saseuteneM B OpraH, B KOMIETEHLHIO
KOTOPOro HE BXOAHMT MPUHATHE PELICHHUS [0 Xanole, B TedeHHe 3 KaleHIapHbIX IHEH
CO MHA €€ pEerHCTpalHH YIOJHOMOYCHHOE JOKHOCTHO® JTMLO YKa3aHHOTO OpraHa,
HampasisgeT okanoOy B OpraH, NPENOCTABIAIOLMI [OCY1apCTBEHHYIO YCAyry u
YHOIHOMOYEHHBIH B COOTBETCTBUM C KOMMETEHLHeH Ha ee pacCMOTpeHHe, W B
NUCBEMEHHOH QOpMe MHPOPMUDYET 3asIBHTENIA O MepeHaNPaBICHIH KaN06bI,

[Ipu sTOM CpoK paccMOTpeHHs KanoObl HCUHCISETCS O HS perucTpanuu
KamoBrl B Oprame, MPeIOCTABITAIONIEM TOCYIapCTBEHHYO YCIYTY U YIIOTHOMOYEHHOM B
COOTBETCTBUH C KOMITETEHLIMEH Ha ee pacCMOTpEHHE.

5.9. B ciydae ycTaHOBIEHHUS B XOZE WIIM MO pe3ylibTaTaM PaccMOTpEeHHUst KaTOObI
TPHU3HAKOB  COCTaBa AAMWHMCTPATHBHONO MPABOHAPYLICHHs, NPELYCMOTPEHHOTO
3aKOHOJATENIbCTBOM Poccutickoii Denepaunn 06 aIMMHUCTPATHBHBIX
MPaBOHAPYIICHUSX, WIIM MPU3HAKOB COCTABA MPECTYIUICHUS HMEIOLIHECS MaTepHallbl
HE3aMEUIMTENBHO (He MO3/Hee | KaleHIapHOro IHs CO AHS YCTAHOBICHHMS yKa3aHHbBIX
OOCTOSITENLCTB) HATIPABIIAIOTCS JOJDKHOCTHBIM JIMIIOM, PAGOTHHKOM, HAIEIeHHBIMH
MOJHOMOYHMSAMH TT0 PACCMOTPEHHIO %ajob, B OpTraHbl MPOKYpPaTypHl.

Cpoku pacemoTpenus xanod

5.10. JKanoba, mocrynusiuas B OpraH, 1u60 B BBILIECTOSILIHIA oprad (IIpH ero
HaJIMuMK), MOATEXUT PaCCMOTPEHHIO B TeueHwe 15 KaJIeHNapHBIX HEH cO NHA ee
perucTpaunu, a B ciiydae o0xanoBaHus ortkasa OpraHa, B IpUeMe JOKYMEHTOB Y
3asBUTeNsl JUOO B MCIPABIEHHH IOMYIUEHHBIX ONEYaTOK M OLIMGOK MIIH B ciyvae
00>Kal0BaHKs HapyILIEHHWs yCTAHOBIEHHOIO CpOKa TaKuX UCIpaBICHUM — B TeyeHue S
KaJlCHIApHBIX [HEH CO JHSA €€ perucTpalud, eciu Gojee KODOTKHE CpPOKH
pacCMOTpeHHs  kanoObl ~ He  yCTAQHOBNEHBI  OPraHOM, IIPEI0CTaBIISIIO UM
FOCYIapCTBEHHYIO YCTYTY.
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HMepevens ocnopanuii 115 0TKA3a B Y10BAETBOPEHHH HKATOGbI
H nepeyeHb OCHOBAHUH VISl OCTABJIEHHs KaJ100b1 Ge3 0TBeTa

5.11. OcHOBaHUSI I8 NPHUOCTAHOBJIEHHUS PacCMOTpEHUsT  XaJloOBl  He
IPENyCMOTPEHBEI.

5.12. OcHOBaHUIMM [T OTKA3A B YAOBJIETBOPEHHUH KaNOOBI SABISIOTCS;

a) HaJlu4Ke BCTYMMBLIErO B 3aKOHHYIO CHITY pelleHHs cyna, apOMTpaskHOro cyaa
110 %Xajo0e 0 TOM e MPEAMETe | [0 TEM e OCHOBAHHSM;

6) nozaya xanobbl TULOM, [OTHOMOYHS KOTOPOrO He TIOJITBEPKAEHBI B MTOPSIIKE,
YCTaHOBJIEHHOM 3aKOHOZATeNbCTBOM Poceuiickoit ®enepanmu;

B) HamWuyMe peleHHs 10 Kanobe, TPUHSATOrO paHee B COOTBETCTBUH C
TpeboBanuaMu Ilonoxernus o6 OCOGEHHOCTAX MOAAYM U paccMoTpenust xajmod Ha
PELICHH U [eHcTBHs (Oe3NeHCTBHE) OPraHOB HCIOMHMTENBHON BIIACTH PecnyGnuku
KoMyt 1 X MOMKHOCTHBIX JIUI, rOCYNapCTBEHHBIX IPAXIOAHCKUX CIIYXKallUX OpPraHoOB
HCIIONHATENBHOH  BiacTH  Pecry6mukn  Komu, yTBepsKIEHHOrO MOCTAHOBIIECHHEM
Ipasurenscrsa Pecrry6nuki Komn ot 25 mexabps 2012 r. Ne 592, B OTHOLIEHHH TOrO
7K€ 3asiBUTEJIS M 110 TOMY XK€ [IPEeAMETY Kaao0bl;

I) NpHU3HAHUE Kanobsl HEOGOCHOBAHHOM (pewenns u neifctsus (GesneiicTBue)
MPU3HAHE! 3aKOHHBIMU, OTCYTCTBYET HapyIIEHHEe TIpaB 3asBUTENS).

5.13. B cmyuae, ecnm B xamobe He yKa3aHbl damunus rpaxnaHuHa,
HArpaBUBLIErO XKalo0y, WK MOYTOBBIN afpec, [0 KOTOPOMY HOJDKEH GBIT HaIpaBJIeH
OTBET, OTBET Ha KaJlody He JaeTcs.

OpraH, HOMKHOCTHOE NHLO, pabOTHWK, HaeNeHHbIH [OTHOMOYHAMU IO
PacCMOTPEHHUIO ajob, MPH MOTyHeHUH Kanobbl, B KOTOPOil comeprKarcs HelleH3YpHbIe
b0  OCKOPOMTENbHBIC BBIPAXEHHS, YIPO3bl IKU3HH, 3I0POBBI0 U HMMYILECTBY
AOJKHOCTHOTO JIMLA, PabOTHHKA, & TaKKe YIEHOB UX CEMBH, BIIPaBe OCTABHUTE KanoOy
0e3 oTBeTa M0 CYLIECTBY MOCTABJECHHBIX B Helf BONPOCOB U B TeueHe 3 KaJIeH AapHBIX
AHEH CO NHA PerucTpaliy Kajao0bl COOOLINTE TpaXXIaHUHY, HANPaBUBLIEMY Kaj00y, O
HEIOMYCTHMOCTH 37I0YMOTPEOIEHHUS ITPABOM.

B cryuae ecnu TekcT xano6hl He MOANACTCS MPOYTEHHIO, OTBET HA xanoby He
AGCTCA M OHA HE [MOMISKHMT HANPABICHWIO HA PAcCMOTPEHHE B  OpraH,
HPENOCTaBAIOUMA  [OCY IAPCTBEHHYIO YCNYIy, OpPraH MeCTHOTO CaMOyTIpaBIIeHHs,
AOJDKHOCTHOMY JIHLY, PabOTHUKY, HaleleHHOMY MOJHOMOYUSMMU IO PaccMOTpeHHIO
KaJlod, B COOTBETCTBUM C MX KOMIIETEHIHEH, O YeM B TEUCHHE CeMHU JHEH cO JHs
perncTpanuu kanobsl coo0lIaeTes rpaXKiaHHHY, HaNpaBHBLIEMY Kaynoby, ecnu ero
(baMUIIKA ¥ NOYTOBKIH alpec MOANAIOTCS IPOYTEHHIO.

PesyabTaT pacemorpenus xano6n

5.14. Tlo pesynapTaTaM paccMOTpeHHs KaNoOhI NPUHUMAETCS OAHO U3
CAEAYIOLINX PEeLleHHit: | :

1) wanoba ynosicrsopsiercs, B TOM uMcCle B Gopme OTMEHBI NPUHATOrO
PCLICHUS, UCIIPABIICHMS NONYIIEHHbBIX ONEYaTOK W OLIMOOK B BBIAAHHBIX B pe3ylbTaTe
NPENOCTABNICHUS  TOCYNApCTBEHHOH  YCIAyrM JOKYMEHTAax, BO3BpaTa 3asBUTEIIO
ACHONHBIX  CPEACTB, B3MMAHME KOTODbIX HE NPETyCMOTPEHO HOPMAaTUBHBIMH
TpaBOBBIMK  aKTamu Poccuiickor Denepalii, HOPMATUBHBIMM IIPABOBBIMH AKTAMH
Pecnybnuxu Komu;
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2) B YAOBJIETBOPEHUH KaJIOOBl OTKa3bIBAETCH.

YkazaHHoe pelleHre npruHuMaercs B popme akta OpraHa.

[Tpu ynomnersopennn :xanodsl OpraH, NPUHUMAET HWCUEPITLIBAIOLINE MEPBI IO
YCTPaHEHUIO BBISBJICHHBIX HAPYLIEHUH, B TOM 4YMCJe 110 BhIAYe 3asiBUTENIO pe3yJibTaTa
rOCyapCTBEHHOH YCIyrW, He IO3[Hee S5 KaleHAApHBIX OHEW CO MOHSA NPUHATHS
pelleHys, eclii MHOE He YCTaHOBJIEHO 3aKOHonaTeJabcTBOM Poccuiickoi denepanuw,
Pecnybnukn Komu.

B cnywae ynomneTBopeHWs kaloObl B (OpMe HCIpABIEHUsS! IOMYIIEHHBIX
orneyaTok W OIIMOOK B BBIJAHHBIX B pe3yJIbTaTe [PEJOCTABIEHHUS IOCYAapCTBEHHOM
YCIYr'H JIOKYMEeHTaX, OTBETCTBEHHOE JIMIIO B TE€YCHHME S5 KalleHAapHBIX OHEH CO JHs
perucTpanuu kKanobbl TOTOBUT MPOEKT MOTHMBHPOBAHHOrO OTBeTa O pe3yJbTrarax
pacCMOTpeHHUsT KaJloObl, B TOM UHCNEe TMPOEKT [JOKYMEHTa ¢ WCIpPaBIeHHBIMU
TOTTYUICHHBIMU OTTeYaTKaM¥ U OLTHOKAMH,

ITopsinoxk HH(OPMHPOBAaHHUS 3asiBHTE/IS O Pe3yJbTaTaX pacCMOTPEHHS
KAJI00bI

5.15. He no3anee nus, cneayrollero 3a AHEM NPHUHATHUS YKA3aHHOTO B IIYHKTE
5.14 Hacrosmiero AAMMHUCTPATMBHOIO perjaMeHTa peIUeHMs, 3asBUTENI0 B
IMCbMEHHOH (OpMe M IO JKEJIAHWIO 3asBUTENS B JJIEKTPOHHOHN (hopMe Hampabisercs
MOTHUBUPOBAHHBIN OTBET O pe3ybTaTax PaCCMOTPEHUS KaOOI.

B MOTHBHpOBaHHOM OTBeTE€ IO pe3yJabTaTaM pPacCMOTPEHHs  KaJOObI
YKa3bIBalOTCH:

a) HaumeHoBaHue OpraHa, pacCMOTPEBLUErO Kanody, AOMKHOCTb, (Pamuiius,
¥Ms, OTYECTBO (IOCNIeJHEE — NPHU HAIWYUM) JNOJDKHOCTHOrO JHla, pabOTHHKA,
MPHWHSBILIErO pelleHue Mo xanobe; ‘

0) HOoMep, laTa, MECTO NMPUHATHUS PELIeHHs, BKIIOUYas CBEICHHS O IOJKHOCTHOM
nune Oprana, pelieHne Win AencTBus (0e3neicTBIE) KOTOPOTO 00XKATYIOTCS;

B) (haMMJIHs, UMS, OTYECTBO ([TOCHeAHee — MPU HANWYKUK) WK HauMeHOBaHMe
3asIBUTEJIS;

') OCHOBaHUS AJIs TPUHSITHS PELISHHUS T10 )Kanobe;

1) TIPUHATOE IO JKajobe pelleHHe ¢ YKa3aHUEM apryMeHTHPOBAHHBIX
Pa3bACHEHUH O NPUYMHAX TIPHUHSITOTO PEILEHUS;

€) B cllydae ecnu kanoba MOMIEKMT yNOBNETBOPEHHUIO - CPOKH YCTpaHeHWs
BBISIBICHHBIX ~ HApYyIIEHWH, B TOM YHCIE€ CPOK IIPEJOCTAaBICHUS pe3y/bTara
rOCyIapCTBEHHON YCIYTH, WH(OpMalHs O IEHCTBUSIX, OCYLIECTBISIEMBIX OPTaHOM,
MPENOCTABIAIOIIMM  [OCYNAapCTBEHHYIO  YCIYry, B LeNIX He3aMelTUTENLHOro
YCTpaHEHHs! BBISIBJCHHBIX HapyLIEHWHA NpPH OKAa3aHUM TOCYNAapCTBEHHOW YCIYrd, a
TAKIKE  [PUHOCITCH  M3BHHEHWs 3a AOCTABJAGHHble HEYNOOCTBA W YKa3hIBAeTCs
HHGbOpMaLKs 0 JaJbHEHIINX NeHCTBUAX, KOTOPble HEOOXOAUMO COBEPIUNTH 3asBUTENIO
B LIEJIAX MMOJIyYEHHsI TOCY AAPCTBEHHOU YCIYTH;

’K) CBEJIEHHs O MOpsiIKe 002Ka0BaHUs PUHSTOrO M0 Kanobe peleHus.

[Topsiaok ob6kanoBaHus peLIeHNs 110 Kajao0e

5.16. B cny4ae Hecoryacus ¢ pe3yjabTaTaMH 10CYIeOHOr0 00)KaTOBaHHUs, @ TAKXKE
Ha JH00OW CTanWM pacCMOTPEHMs CIOPHBIX BOIPOCOB 3asBUTENb HMEET IMPaBoO
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obpaTuTbCs B CyA B  COOTBETCTBHH C  YCTAHOBJEHHBIM JEeACTBYIOINM
3aKOHOAATEeIbCTBOM ITOPSIIKOM.

HpaBo 3asIBHTEH HA NOJTYYEHHE uncbopmaulm H JOKYMCHTOB,
HEOOXOAUMBIX AJ1st 00OCHOBAHUSA U paccMoOTpeH s AKaao0bl

5.17. 3asBuTeNb BIpaBe 3ampaliuBaTh ¥ MOTy4aTh HHQOPMALHIO U JOKYMEHTEL
HEOOXOUMEIE [J1si 0OOCHOBAHHUSI U PACCMOTPEHHUS KOG

3asBuTesib oOpamaetcs B OpraH ¢ 3asBIEHHMEM Ha TONYYEHHE UHbOpMaLUU U
JIOKYMEHTOB, HEOOXOAMUMBIX JUisl OGOCHOBAHMS ¥ DAacCMOTPeHHs Kanobbl (fanee —
3asBJICHHE) B IIMCBMEHHOH (popme Ha GyMaKHOM HOCUTENE, B 3EKTPOHHON (GopMe.

3asiBIIeHHE MOKET GBITh HAMPABIIEHO Yepe3 OPTraHM3aIHMIO TOYTOBON CBS3H, UHYIO
OpraHu3alMIo, OCYIIECTBJSIOUIYIO NOCTaBKY KOPPECITOHAEHLMH, C HCIOJb30BAHUEM
MH(OPMALIMOHHO-TENEKOMMYHHKALMOHHON ceTH «MHTepHeT», oduuMaTbHOro caiita
Oprana - http://www.mincult.rkomi.ru//, a Takxe MoxeT GbITh TPUHATO NPH TUUHOM
TIpUeMe 3asiBUTEJIS.

3astBIIeHHE JODKHO CONEPKATh:

1) nmaumenoBanue OpraHa, ero JOJKHOCTHOTO JHIA TU6O roCyIapCTBEHHOI'O
IpaKaHCKOro CJly)Kallero opraHa HCIOJHUTENbHON BiaacTd Pecny6nukm Komu, B
KOMIIETECHUHWK KOTOPOro HaXOIMTCA MH(OPMaLMs U JOKYMEHTBI HEOOXONHMBIE IS
OOOCHOBAHUS M PACCMOTPEHUS KOOI,

2) damunuio, UM, OTYECTBO (TIOCTEqHEE - MPH HaJIM4YuM), CBEJEHUS O MECTE
KUTEJIbCTBA 3asBUTENA - (QU3UIECKOro JHLa JIHOO HAMMEHOBAHUE, CBENEHUS O MeCTe
HaXOXICHHS 3asBUTENS - IOPUANYECKOrO JIMLA, @ TakKke HoMep (HOMepa) KOHTaKTHOTO
reiedora, anpec (ajpeca) 3JeKTPOHHON MOUTHI (MPH HATTHYNK) W MOYTOBDIH aznpec, Mo
KOTOPBIM JIOJKEH OBITH HAaIlpaBJIeH OTBET 3asIBUTEIIIO;

3) cBenenus 06 MHPOPMALMHU M JOKYMEHTaX, HEOGXOIUMBIX Ulsi OOOCHOBAHUS H
PacCMOTPEHUs KanoOkl

Cpox rnpenmoctapienyus HHQOPMALNM M  JOKYMEHTOB, HEOOXOMMMBIX IS
000CHOBaHUA W pPacCMOTpeHus kKajlobbl cocTapiseT S KaXeHIapHbIX JHEH cO [HSA
perucTpalyy 3asBlICHHUS.

OcHoBaHu# /11 OTKa3a B IIPHEME 3asBIICHHUS HE MPETyCMOTPEHO.

CnocoGbl HHpOPMUPOBAHUSA 3asIBUTENS O NnopsiiKe NOAAYH H PACCMOTPEHUS
KAJT00bI

5.18. Mindopmawuust 0 mopsake Mogad H pacCMOTPEHHS KaoOhl pa3MeLLaeTcs

- Ha MH(DOPMALMOHHBIX CTEH/IaX, PACIIONOKeHHBIX B Oprate;

- Ha oduunaneHoM calite Oprana;

- na Iloprajic rocylapcTBeHHbIX M MyHHLMMNABHBIX YCIyT (pyHKNMIT)
Pecrybnukn Komu u (umm) ExuHom moprane rocynapcTBEHHBIX U MYHULUIAIbHbIX
yeryr (pyHKuu#);

5.19. HMudopmauuio o mnopsiake MoJauyd u paccMOTpeHUsT KamoObl MOXHO
MOJIyYHTh:

— [nocpeacTsom Tesieonnoi eaa3u no Homepy OpraHa;
— TOCPEACTBOM (PaKCHUMUIIBHOTO COOOLIEHHMS,
- NpH THYHOM obpauieHny B OpraH, B TOM YHCIIE 110 3JIeKTPOHHOMN [OYTe;
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— TIpY MMUCBMEHHOM oOpatenun B Opran;
— nyTeMm yOJIMYHOrO HHMOPMUPOBAHUSL.
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Ipunoxenue No 1

K aAIMUHUCTPATUBHOMY perjlaMeHTy

[peNoCTaBIEHNs rOCy IapCTBEHHOMN YCIyTH

T10 BbIJ]aY€ apXUBHBIX CIIPABOK, aDXUBHBIX KOMUM, ApXUBHBIX BLIIHCOK I10
3arpocaM rpaxiaH U FOPUIANYECKHX JIMIL [T0 apXUBHBIM JOKyMeHTaM MUHHCTEPCTRA
KyJIbTYpPBI, TYPU3Ma U apXuBHOTO nena Pecrybnuku Komu

| No 3anpoca | |

OpraH, oOpaGaTbIBatoLLKii 3a11poC Ha
IIPEOCTaBIIEHUE YCITyTH

Hannwpie 3aaBuTens (pHU3NUECKOTO JHIA, HHAHBUAYAJILHOIO npeanpHHUMATEJIs1)
Dbamunus

Wms

OtuectBO
Jlata poxneHus

Tlonnoe
HalMEHOBaHUE

UHJMBHIYalbHOTO

TIpeANPUHAMATETST

OI'PHMII

HOKyMEHT, y10CTOBEePSIOHH JHYHOCTD 3asABHTEJIs

Bung

Cepns '‘Howmep |

Jlara

Brlgan
; BbIAYHU

AApec perucrpauuu 3asipurenn /
FOpuanyeckuii anpec (aapec perncTpauin) HHAUBHAYAJILHOTO NpeAnpHHUMATENA

Munekc ! Pernon .
y | HaceneHHbIH
Paiion
| TTYHKT
Ynuua | | |
Jom Kopmyc | Ksaprupa

Anpec MeCTa KUTEJIbLCTBA 3asiBUTEISA /

ITouToBbINi aapec UHANBHAYAJBHOTO NpeANpHHUMATEJINA

Hupexe Peruon

o HaceneHHbIi

Paiion

ITYHKT

RAIIIEI ‘ ‘ ,
Jom é ‘Kopnyc - 'Ksaprupa
KouTakTHbIE

AAHHBbIE
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3AITPOC

HpeHCTaBHeHbI CJIECAYIOLIHE TOKYMEHTbI

—

Mecto mosy4yeHHst pe3yJibTaTa

NMPpeAOCTABJIEHUS YCIIYTHU

Cniocob nosy4enwst pe3yssTaTa

Jdanuble npeactaguTes (ynoJiHOMOYEHHOIO JIHNA)

 Qamumnus

Uwms

- OtyectBO |
Hara poxxaeHus |

JOKYMEHT, yN0CTOBEPAOIHI THUHOCTE NPEACTABHTE/S (YNOJIHOMOUYEHHOTO

Jiuua)
g_BI/m ‘
Cepus 'Howmep |
Buigan Hara
BBIJlauU
‘ Anpec perncrpauuy npeacTaBuTe st (YII0OJHOMOYEHHOTO JIHIA)
;I/IHIIGKC Peruon
N Hacenennrri
Pation
. TIYHKT
Yuua
Jlom 'Kopmyc | Ksaprupa
AZpec MecTa JKHTeJILCTBA NPeICTABUTES (YIOJHOMOYEHHOI0 JINLA)
Mupeke Perunon |
L HaceneHubiit
Pation ;
. TTYHKT
Ynuua
Jlom | ) Kopnye | Ksaprupa
' KouTakTHbIe
AaHHbIe

Hara [Moanmuce/®HO



111

Ipunoxenune Ne 2
K a/IMUHUCTPATUBHOMY PErJIaMEHTY
NIPEJOCTABJICHHUS I'OCY AAPCTBEHHOM yCIyru

10 Bbla4€ apXMBHBIX CIIPABOK, ApXHBHBIX KOHHﬁ, ApPXWBHBIX BBIITUCOK IO
3alpocaM rpaxaaH U FOpHINYECKUX JIULL I10 APXHUBHBIM JOKYMCHTaM MI/IHI/ICTepCTBa

KYNBTYpBI, TypU3Ma H apxuBHoro nesa Pecriy6nnku Komu

| Ne 3ampoca |

]

Opran, o6pabaTeIBaroIMii 3a1Ipoc Ha
IIPEOCTaBIEHUE YCIIyTH

JaHHble 3as1BUTENs (IOPHAHYECKOTO JIHLA)

| [TonHOEe HauMeHOBaHKe

HPUINYECKOTO JIULa (B
COOTBETCTBHU C

 YUpPCAUTCIBHBIMHU

JOKYMEHTAMH )

Opranu3aluoHHO-NpaBoBas
(bopma IOpUANYECKOTo THLa

damMunus, UMs, OTYECTBO

 PYKOBOJAMTEJIsI
IOPUAHMYECKOro Juua
OI'PH
, FOpuauuecknii anpec
HMunexc Pervon
Pajion Hacenennepiit mynxkr
Yununa
Jom Kopmyc KBaprupa
IHouToBslii aapec
Hnpexc Pernon |
Paiion ‘Hacenennpiii myHkT
Ynuua | | |
Hom 'Kopmnyc KBaprupa
KoHTakTHbIE
AaHHbIE
3AIPOC
ITpeacTaBiens! clieayoune NOKYMeHTbI
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‘Mecto ITOJTy49€HHUA pe3ybTara
MPENOCTABIICHUSA YCNTYTH

- Crioco0 nostyyeHus pesyJsibrata

Januble npeacTaBuTes (YNOJTHOMOYEHHOTO TMLA)

- Damuus
Wms
“OryecTBO

Hata poxnenns

JloKyMeHT, y10CTOBePAIOILHIi THYHOCTL MPeACTABHTENSA (YIIOJHOMOYEHHOIO

JIMIA)
Bun
Cepus Homep |
Briman Hata
BBIJAYHU
Azlpec perucTpauuu npeacTaBuTe s (YNOJHOMOYEHHOI0 JIHLA)
Nupexc Perunon
. Hacenenusrit
Palion
MYHKT
Yimua - -
Jom Kopmyc | Ksaptupa
AJpec MeCTa )KUTEJILCTBA MPEACTABUTENs (YIOJTHOMOYEHHOTO JIHIa)
‘Hupeke Peruon
y Hacenennsrit
Paiion |
IYHKT
Ynuua
Jom Kopnyc | Ksaprupa
Kowrakrwpe
JaHHbIE

Harta [Moanucs/ PO
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Ipunoxenue Ne 4

K IIpUKasy

MuHucTepeTBa KyIBTYPEI, TYpHU3Ma U
apxuBHOro nena Pecny6nuku Komu
oT «25» nrona 2019 r. Ne 342-on

Crincok
npyuka3oB MuHHUCTEpCTBA KyAbTYpsI Peciry6nuku Komu, Munucrepctea
KyJIbTYpBI, Typu3Ma U apxXuBHOro zena Pecny6nuku Komu, npusHaBaeMeix
YTPaTUBLIMMHU CHITY

1) npukas Munucrepctsa KyasTypsl Pecry6nukn Komu ot 22.01.2015 Ne 10-0x
«O06 YTBEPKIACHUU aAMUHUCTPATUBHOIO peryiameHTa NpeloCcTaBleHNs
FOCYNapCTBEHHOH YCITyTH 1O BblAaue apXUBHBIX CNPABOK, ApPXMBHBIX KOMMIi, apXUBHBIX
BBIMCOK TI0 3aMpocaM TPaxHaH W IOPUAWYECKUX JIMIL MO apXUBHEIM JOKYMEHTaM
MunuctepcTsa KynbTypel PecryGmuku Komuy;

2) npukas MHHUCTEPCTBA KyNBTYphl, TypU3Ma U apXWBHOTO [ena Pecny6nuku
Komun o1 16.06.2016 Ne 347-oa «O BHeceHHH W3MEHEHHWII B TpUKa3 Munucrepctpa
KyneTypel Pecrrybmuku Komu ot 22 smBaps 2015 r. Ne 10-ox «O6 yTRepxmeHHH
aAMUHHUCTPATUBHOTO pErlaMeHTa IMPEAOCTABICHUA YCIYyTW [0 Bbigade apXWBHBIX
CIIPaBOK, ADXMBHBIX KOMMUH, apXWBHBIX BBITMCOK I10 3aMIPOCaM IPaXAaH U IOPUINYECcKHX
JIAL TTO apXUBHBIM JOKyMeHTaM MuHucTepcTBa Ky IbTyphl PecmyGnukn Kommy:

3) npukas MunncTepcTBa KyJIBTYpPBI, TYpU3Ma M apXMBHOTO jena Pecny6nuku
Komu ot 20.10.2016 Ne 601-o1 «O BHeceHMM W3MeHEeHMiI B MpuKas MunncrepcTra
KYJIBTYpBL, TypU3Ma U apxuBHoro nena Pecriybnukn Komu ot 16.06.2016 Ne 347-01 «O
BHECCHMN MU3MEHEHUH B NprnKa3z MUHUCTEPCTBA KyIbTYpPHI, TypU3Ma U apXHBHOTO Jela
Pecniybnuku Komm ot 22 suBaps 2015 r. Ne 10-om «O6 YTBEPKIECHUN
aAMUHUCTPATUBHOTO pErJIaMeHTa MpeJOCTABIEHNUs. YCTYyTH IO BBIAYe apXHBHBIX
CHPaBOK, apXMBHBIX KOIMHH, apXWBHBIX BBITIMCOK [10 3aMpocam IpaxIaH W FOpuIHYecKIX
UL MO apXUBHBIM NOKyMeHTaM MuHHCTepCTBa KynbTyphl Pecybiukn Kommy,

4) mpukas MUHHCTEpCTBA KyJBTYPHI, Typu3Ma W apXWBHOTO jenma PecryGmuku
Komu ot 27.05.2016 Ne 310-0a «O6 yTBepx)aeHHH AIMHUHUCTPaTUBHOTO periiaMmeHTa
M0 MPENOCTABIICHUIO TOCYNapCTBEHHOW YCIyrn «3aBepeHHe apXWBHEIX CIIPABOK,
APXMBHbBIX BbIIIMCOK M aPXUBHbIX KOIWH, HANPABIIAEMBIX B HHOCTPAaHHBIE TOCYaPCTBA,
NPOCTABJICHUEM aMOCTHJIA MO 3anpocaM MPOXKUBAIOIINX 338 PyOeKOM pPOCCHIACKUX U
MHOCTPaHHBIX TPaXKJaH, a TAKXKe JIUL 0e3 rpaXkaHCTBay;

5) nmpukas MuHHCTEPCTBA KYNBTypbl, Typu3Ma W apXUBHOTO fefa PecrnyGinku
Kowmn ot 27.05.2016 Ne 314-o1 «O6 yTBepkAeHNH AAMMHUCTPATHBHOIO perjiamMeHTa
MPENOCTARIEHNS TOCYIAPCTBEHHON YCIYrH MO TIPOBEAEHWIO IKCMEPTH3Bl LEHHOCTH
apXMBHBIX JIOKYMEHTOB M BK/IIOUEHHMIO JOKYMEHTOB B COCTaB ApPXHBHOrO (oHza
Poccuiickoit denepanum».



