KOMMH PECIYBJIHUKACA YUK,
VIKOH MOIrMOJAH JA COIINAJIBHOS NOPBHSIH
MHHUCTEPCTBOJIOH
THIOKTOA

MUHUCTEPCTBO TPYJIA,
3AHATOCTU U COIMAJILHOM 3AITATHI
PECITYBJIUKHA KOMH

ITPUKA3

r. CBIKTBIBKap
«12» ¢ 2019r. Ne G50

O BHeceHMm mH3MeHeHHMH B npuka3 ArentcrBa Pecnyboaukn Komu mo
cOUHAJIbHOMY pa3BHUTHIO 0T 14 deBpanas 2014 r. Ne 323 «O6 yrBepKAeHHM
aAMHHHCTPATHBHOIO PperjlaMeHTa NpeJoCTaBJeHHS TOCyJapCTBEHHOH YCJIyru
N0 HA3HAYEHHI0 H BBIIJIATE pecnmy0JHKAHCKOH eJHHOBpPEMEHHOH JeHEeKHOil
BBIILIATHI JIMIAM, HATPa)KIeHHbIM opAeHoM «PoauTeabckas cjiaBa»

B nensax ynopsizodeHus paboThl IO MPENOCTaBICHUIO FOCYAapCTBEHHOM YCIyru
10 Ha3HAYEHHUIO U BBIILJIATE PecIlyOIMKaHCKON eIMHOBPEMEHHOM AEHEXXHOM BHIIIATEI
NHLIaM, HarpaXAeHHBIM opAieHOM «PoauTtenbckas ciaBay», IPHKa3bIBalo:

1. Baectu cnenyromye u3MeHeHHs B npuka3 AreHtcTBa Pecmy6muku Komu 1o
COLMAIBHOMY pa3BHUTHIO OT 14 d¢eppans 2014 r. Ne 323 «OO6 yrBepxaeHHH
aIMHUHHUCTPAaTHBHOIO perjiaMeHTa IpeNOoCTaBleHus] TOCYHapCTBEHHOH YCIyrH IO
Ha3Ha4YeHMIO M BBIILIATE PeCIyONUKaHCKOM eIUHOBPEMEHHOM MEHEXKHOM BEHIIIATHI
JIMLaM, HarpaKIeHHbIM OpAeHOM «PoauTensckas ciiaBay:

1) AZMUHHCTPaTHBHBIH perTaMeHT NIPeNOCTaBICHU TOCYAapCTBEHHOM YCIyTH
10 HA3HA4YEHUIO U BHIIUIATE PeCITyOIMKaHCKON eIHHOBPEMEHHOM MeHEKHOM BEIIIIATH
JNIAIaM, HarpaXIeHHBIM OpAeHOM «PoauTensckas cliaBa», yTBEP)KAEHHBIH IIPHKAa30M
ArentctBa Pecry6nuku Komu mo conupansHomy passutiio ot 14 despans 2014 r.
Ne 323, u3nm0XUTh B peaKIK COTJIACHO MPUJIOKEHHIO.

2. Hacrosmuii npyuka3 BCTyIIaeT B CHIIy 10 HCTEYSHHH JECATH JHEHN II0Ce €ro
opHUIHANTBHOTO OIyOJINKOBAHHUS.

3. KonTponmp 32 HCHOJHEHHEM  HACTOSIIEr0  IpPHKa3a  BO3JIOXKHUTH
Ha 3amectutenss muauctpa C.1O. CyBopkumny.

W.o. MmunuCTpa B.B. Koporun



IIpunoxernue

K IIpukazy

MpunucrepcTBa TPy, 3aHATOCTH U COLUANTBHOM
3ammThl PecryOnuku Komu

«TP» o6 20191.Ne 950

«YTBEpXKIeH

IIpuka3zoMm AreHTcTBa
Pecmy6nuxu Komu

IO COIMAIEHOMY Pa3BHTHIO
ot 14 despans 2014 r. Ne 323
(npunoxenue)

AIMUHUCTPATUBHBIM perjlaMeHT
IpeINOoCTaBIeHNs IOCYylapCTBEHHON YCIIyTH 110 Ha3HAYEHUIO U BHIIUIATE
peciry6IMKaHCKOH eqMHOBPEMEHHOM I€HE)XKHOM BBIILIATHI IUIAM, HarpaXXAeHHBIM
opreHoM «Poxurenbckas cliaBay

I OO0mue moIoXXeHus
[IpenMeT perynupoBaHus AIMHHICTPATHBHOTO perjaMeHTa

1. AIMUHUCTpAaTUBHBIN perjlaMeHT IIPeJOCTaBIeHUs rOCYdapCTBEHHON YCIYTH
II0 Ha3HAYEHHUIO M BBITUIATE PeCITyOINKaHCKOM eJHHOBPEMEHHOM JeHEXXHOM BEIILIATEI
JIALIAM, HarpaxJeHHbIM OpIEHOM «Ponurtensckas CJIaBay
(manee — AIMUHUCTPAaTHUBHEIN periaMeHT, roCyJapCTBeHHas yciyra) pa3paboTaH B
IeNsX TIOBBIUIEHWS KadecTBa M JOCTYNMHOCTH pe3yJIbTaTOB IIPeNOCTaBICHIS
rOCYAapCTBEHHOM YCIYrM M YCTaHABIUBACT NOPSIOK, NOCIEA0BAaTENFHOCTD U CPOKH
aJIMUHUCTPAaTUBHBIX MpOLENYp ¥ aAMHUHUCTPATUBHBIX AEHCTBUI rocyaapCTBEHHBIX
yupexnaeHnii Pecrry6nukn KoMy — EHTPOB IO IIPeJOCTaBICHUIO MOCYAapCTBEHHBIX
ycoyr B cdepe COUMaIbHON 3allMTBl HacelleHHs (najee — LEHTPHl II0
IPENOCTaBIIEHUIO TOCYAApCTBEHHBIX YCIYr) IOPSNOK B3aUMOAEHCTBHS MEXIY
LEHTpaMHi IO MPEAOCTaBICHUIO TOCYJApCTBEHHBIX YCIYyr W 3asABHUTENSAIMH IPH
IIPEI0CTaBIIEHNH IOCy IaPCTBEHHOM YCIIYTH.

B3anMozeiicTBHEe UEHTpa IO MNPEAOCTABIEHUIO TOCYJAapCTBEHHBIX YCIYT C
rocyAapCTBEHHBIM aBTOHOMHBIM y4pexXIeHUEeM PecnyGnuku Komu
«MHOroQyHKUMOHAIBHBI  UEHTp  IpPEeNOCTaBlIeHUS  T'OCYAApCTBEHHBIX  H
MyHUIMNAIBHEIX yciayr Pecry6muku Komm» # MHBIMH MHOTO(YHKIHOHAIEHBEIMHU
neHtpamu (zanee — MO®II) no npexgocTaBieHHIO TOCYAApCTBEHHOM yCiyrd Ha Oase
M®II ompenenseTcs COrnalieHUEM, 3aKII0YaeMbIM MeXxAy MUHHUCTEPCTBOM Tpy[a,
3aHATOCTH U COLMaNbHON 3amuThl PeciyOnmuku Komu (nanee - MHUHHCTEPCTBO) U
M®II.



Kpyr 3asBureneit

2. 3asgBUTENSIMH Ha MPENOCTABIEHUE I'OCYJApPCTBEHHOR YCIIYTH SBISAETCS ONHH
U3 HarpaxIeHHBIX opAeHoM «PoxuTensckas ciaBay poauteneil (YCBIHOBHTENEH) Mo
HX BBIOOpY MO0 HarpakIeHHBIM poAuTensb (YCHIHOBHUTENb) M3 HEMONHOH CceMbH
(masyee — 3assBUTEND).

3. Or uMeHH 3asBUTeNeld NpH oOpalleHHH B LEHTP IO NPEHOCTABICHHIO
rocyJapCTBEHHBIX yciyr win B MOL] B 1e/ax noiay4eHns rocy1apCTBEHHON YCIyru
MOTYT BBICTYNaTh JIMIA, MMEIOIHMEe TaKoe IIPpaBO B COOTBETCTBHH C
3akoHo#arenbcTBOM Poccuiickoit ®enepanuu, ub60 B CHIIy HaeleHUd WX
3agBHTE/SIMH B IIOpPsAAKE, YCTaHOBIEHHOM 3aKOHOJATENbCTBOM Poccuiickoit
®enepanyi, COOTBETCTBYIOUIMMH [TOJTHOMOYHUSIMH.

TpeboBanus k opsAKy HHPOPMHPOBAHHUS
0 MPEeIOCTABIIEHHY I'OCYAapCTBEHHOM yCIyTH

4, Tlopsmoxk moiydeHHs HHpOpMalKM JULAaMH, 3aHHTEPECOBAaHHBIMH B
IIPEeJOCTaBIeHMH TOCYHApCTBEHHOM YyCIIyrd, @O BOIpOCaM IPeJoCTaBiICHUS
TOCYHapCTBEHHOM YCIYIH H YCIyT, KOTOpBlE SIBISIOTCS HEOOXOOUMBIMH H
00s3aTeNBHBIMY IJIsI IPeOCTaBIIeHNs FOCYAapCTBEHHON YCIyTH, CBEIEHHH O XOJe
NpPEAOCTaBIIeHUs YKa3aHHBIX YCIyr, B TOM 4WCIe C HCIONb30BaHueM IlopTaia
rOCyAapCTBEHHBIX M MYHUUMNANBHBIX yoiryr (yHkuuil) Pecrmy6nukum Komu u
EnuHOro moprana TroCyJapCTBEHHBIX M MYHHIMNAJIBHBIX YCuyr ((yHKUWMIf),
opHLIHANBHOTO caiiTa opraHa HCHONHWTENbHOW Biactn PecmyGnukun Kowmu,
IPEAOCTABIIAIOIIEr0 FOCYJapPCTBEHHYIO YCIIYTY.

4.1. adopmanuro no BOIpocam MpeJOCTaBICHUs IOCYJapCTBEHHOHN yCITyTH, B
TOM 4HCJIE CBEAEHHS O XOJe INPEJOCTaBICHUS TOCYyJapCTBEHHOW YCIYTH JIHIIA,
3aHHTEPECOBAHHEIE B IIPEJOCTaBIEHNH YCIIyTH, MOTYT IOJTYYUTh HEIIOCPECTBEHHO:

- B MuHHCTEpCTBE, B IIEHTpaxX MO MPeNOoCTaBIEHUIO TOCYNapCTBEHHBIX YCIYT
[0 MECTy CBOero npokuanus (peructpauun), MOIL] o Mecty cBoero npoxuBaHUA
(peructpanun);

- IO CIIPaBOYHEIM TenedoHaMm;

- B cetn MHTepHeT (Ha opuUMATEHOM caiiTe MUHHCTEpCTBA, LEHTPOB IIO
TPeIOCTaBISHHAIO T'OCYAapCTBEHHBIX YCIYT);

- MOCPEACTBOM TOCYNapCTBEHHON HH()OPMALMOHHOW CHCTeMEBI PecmyOmuxu
Komu «ITopran rocyaapcTBeHHBIX ¥ MyHUIIUNIAIBHBIX yCIyT (byHKIuit) PecyGnmuku
Komm» - gosuslugill.ru, denepanbHOii rocynapcTBeHHON HWH(POPMaLHOHHOK
cucteMsl «EAMHBIN OpTan rocy1apcTBEHHBIX H MYHAUMIAIBHEIX YCIYT ((YyHKIHN)»
- gosuslugi.ru (mamee — Ilopran rocymapcTBEHHBIX M MYHHIMIAIBHBEIX YCIYT
(pynkumit) Pecmybmukm Komum, EnuHbeld mnopran rocylapcTBEHHBIX U
MYHHULUNAIBHBIX YCIyT (QYHKIIWIA);

- HampaBHB IMHCbMEHHOE O0palleHHe 4epe3 QPraHHM3allMI0 MMOYTOBOM CBS3H,
7160 10 3JIEKTPOHHOH IoYTe.

Jluua, 3aMHTEpecOBaHHBIE B MPEAOCTaBICHHUH YCIIYTH, BIpPaBe IQIYYHTH II0
TenedoHy HHGOPMALHIO [0 BOIPOCaM IIPENOCTaBIEHUs rOCYAapCTBEHHOM YCIyTH B
BEXIHBOH (opme, OBICTPO, YETKO MU IO CYIIECTBY IIOCTaBIEHHOIO BOIpOCA.



[lpy KOHCYNFTHPOBaHHMH II0 Tene@oOHY JODKHOCTHOE JIHIO MMHHCTEPCTBA,
CIELUATUCT JEHTpa 0 IMPEeNOCTaBIEHUI0 IOCYZapCTBEHHBIX YCIYT Ha3BIBaET CBOIO
¢amMunuio, ¥Mf, QTYECTBO, HOJDKHOCTh, a TaK)XK€ HaWMEHOBaHHE CTPYKTYpHOTO
noipasiesieHHs, B KOTOpoe 00paTUiIoCh JIUI0, 3aUHTEPECOBaHHOE B MPEIOCTABICHUM
rocynapctBeHHoil ycimyrd. HHQopMmupoBaHHMe 10 BompocaM IpedoCTaBJIeHHS
roCyIapCTBEHHOM yCIIyTH 110 Tejae(oHy He JOIDKHO IpeBhIaTh 15 MUHYT.

Ilpu o6pamieHuy JHl, 3aUHTEPECOBAHHBIX B IIPEOCTABICHHH YCIIYTH,
IIOCPEACTBOM 3JIEKTPOHHOM IMOYTHI OTBETH HAINPABIAIOTCS B (OpPME DIIEKTPOHHOTO
JOKYMEHTa IO aapecy OJJIEKTPOHHON MOYTHl, YKa3aHHOMY B oOpalleHHH, WX B
ITICEMEHHO# QopMe o MOYTOBOMY aJIpecy, YKa3aHHOMY B 0OpalleHuH (eCiii OTBET B
COOTBETCTBHH C 0oOpalleHneM JOJDKeH ObITh HamnpaBiieH B MUCEMEHHO# (opMe uepes
OpraHM3aIHIO [TOYTOBOI CBS3M).

4.2. lupopmauus 1o BOIIpOCaM IPEAOCTAaBIEHHS YCIYT, KOTOPHIE SBISIOTCS
HeOOXOMMMBIMH M O0S3aTeNIbHBIMU AJIS IPeOoCTaBIeHHs rOCyAapCTBEHHOW yCIyTH,
He NPeoCTaBIsIeTCs, B CBA3H C OTCYTCTBHEM YCIIYT, HEOOXOIMMEIX B 0013aTeIbHBIX
IUTS TIpeIOCTaBJIeHHs TOCYJapCTBEHHOM yCIIyTH.

5. Topsnok, ¢hopMa, MECTO pa3MelIeHUs U CIIOCOOBI MOIYYEeHHs CIPaBOYHOM
HH(pOpMAaIFH, B TOM YKCIIe Ha CTEHIaX B MeCTaX MpeJOCTaBIeHUs roCyJapCTBEHHOM
YCIYTH M YCIYr, KOTOpBIE SBIAIOTCS HEOOXOOUMBIMH H O0S3aTENBHBIMH IS
NPEAOCTABICHHS I'OCYIapCTBEHHOM YCIYTH U B MHOIO(QYHKIIMOHAIEHOM LIEHTpE.

HHubopmauns o mopsake NpeaoCTaBIEHUS rOCYJapCTBEHHOM YCIIYTH, a TaKke
rpapuK mpueMa TIpaXIaH I KOHCYJIbTAlM IO BOMPOCaM IPEJOCTaBICHHUSA
roCyIapCTBEHHOM! YCIIyTH pa3MelleHbl Ha HHPOPMAMOHHOM CTeHAe MHHHCTEPCTBa,
UEHTPOB II0 IIPENOCTAaBJIIEHUIO TIOCYNapCTBEHHBIX YCIYr, B HH()OPMALMOHHBIX
Marepuanax (Opommopax, Oykinerax), Ha [loprase rocynapCTBeHHBIX W
MYHUOMOATGHEIX ~ youyr (¢yHkuui) PecmyOmmkm Komu, Epunom noptane
rOCYAapCTBEHHBIX U MYHHIMIIAIBHBIX yciayr (QyHKUui), Ha oduIuanbHOM caiiTte
MuHKCTEpCTBA, EHTPOB 10 NMPEIOCTABIEHUIO T'OCYJaPCTBEHHBIX YCIIYT.

Ha o¢ummansHOoM caiite MuHHCTEpCTBa, LEHTPOB IO IPEIOCTABICHHIO
roCyJapCTBEeHHBIX yCIIyT, Ha EqyHOM nopraie rocyaapCcTBeHHBIX U MyHUIMIATBHBIX
yeayr (pyukuuit), Iloprane rocyqapcTBEHHBIX U MyHHULMIIAIBHBIX YCIYT (yHKIIHIMA)
Pecmyonuku Komm, B ¢enepanbHOil rocyjapcTBeHHON HHGOPMAIMOHHOW cHCTEMeE
«DenmepanbHbIl peecTp TOCYAapCTBEHHBIX U MYHHUIUNAIBHBIX YCIYT ((DYHKIIHN)»
pasMelleHa ciieaytoulas “HGOpMaIus:

- TEeKCTHl 3aKOHOJATeNbHBIX M HHBIX HOPMATUBHBIX IIPAaBOBHIX aKTOB,
colepXaluX HOPMBI, pErTaMeHTHPYIOLMEe NpPeNOCTaBJIeHHE TIOCYJapCTBEHHOM
yCIyTH;

- HaCTOSIIUN AJMUHUCTPATUBHBIN PETIaMeHT;

- cIipaBoYHas HHPOPMALHU:

MeCTO HaxoxIeHus H rpaduku paboTel MUHHCTEPCTBA €ro CTPYKTYPHBIX
HoJpa3ieleHuii, LIEHTPOB II0 MpPeNOCTaBIEHUK) TOCYJAapCTBEHHBIX YCIyr W
TEPPUTOPUAIBHBIX OPraHOB, YUYacTBYKIIUX B IPEIOCTABIEHHWH TOCYAapCTBEHHOMI
ycinyrd, a Takxe MOL]; :

CIpaBOYHBIE TeNePOHB CTPYKTYPHBIX THOHpasfeiieHuii MHUHHCTEpCTBa,
LUEHTPOB II0 MPEAOCTaBICHHIO TOCYJApCTBEHHBIX YCIYT, YYacTBYIOLIMX B



IpEeIOCTaBICHUH TOCYNapCTBEHHOM YyCIyrd, B TOM 4HUClIe HOMep TenedoHa-
aBTOMH(MOPMATOPA; |

agpeca QQUIHAIBHBIX CaiiToB MUHHMCTEpCTBa, IIEHTPOB MO NPEJOCTABICHUIO
rOCY/IapCTBEHHBIX YCIYT, YYacTBYWIIMX B IPEJOCTAaBIE€HMH TIOCyJapCTBEHHOMH
yCIyrd, B  HMH()OPMaLMOHHO-TEIEKOMMYHMKALIMOHHOW  cetd  «lHTepHeT»,
CoZiepXalMX HHPOPMAIIO O NpPelOCTaBIeHHH TOCyJapCTBEHHOM YCIYrH M YCIHYyT,
KOTOpBIE SBIIAIOTCS HEOOXOAMMBIMH M 00A3aTeNbHBIMM JUIL IIPENOCTaBICHUA
rOCY/JIapCTBEHHOM YCIYIr'H, aJpeca HX D3JIeKTPOHHOH IOYTHl, HMH(pOpMalMU IIO
BOIPOCAM MpPENOCTABIECHHUS YCIYT, KOTOpBIE SBIAIOTCA HEOOXONMMBIMHM M
00s3aTeNIbHBIMA ~ JUIS  [IPEJOCTABIIEHHS  TOCY[apCTBEHHOM  YCIyrW,  He
HpeNOCTABISETCS, B CBA3H C OTCYTCTBHEM YCIYT, HEOOXOAMMBIX M 00513aTEIbHEIX UL
IPENOCTaBISHUS FOCYJapCTBEHHOH YCIIyTH;

amgpec caiita M®OI] (mfc.rkomi.ru);

agpeca EamHoro moprana rocydapCTBEHHBIX W MYyHHMLHIAIBHBIX YCIYT
(bynkumit), ITopraia rocyIapCTBEHHBIX M MYHHLHMNAIBHBIX YyCIyr (QyHKuuii)
Pecmy6nuku Komu.

Ha EquHoM mopTasie rocyJapCTBeHHBIX M MyHHIITAIBHBIX YCIYyT (QyHKIIHH)
u (um) mua Iloprane rocyJapCTBEHHBIX H MYHHLUNAIBHBIX YCIyr (GbyHKLH)
Pecny6muku Komu Takxke pasMemnaercs cieAyromas HHGopManus:

a) MCYEPIBIBAIONIMI  IepedeHb  JOKyMEHTOB,  HEOOXOAMMBIX AT
IpeOCTaBIeHHs TOCYAapCTBEHHOMN yCIyTH, Tpe6oBaHUA K 0QOPMIIEHHIO YKa3aHHBIX
IIOKYMEHTOB, a TaKXe IIepeuyeHb JOKYMEHTOB, KOTOphI€ 3asgBHTENb BIIPABE
HpeACTaBUTh [0 COOCTBEHHON HHUIIUATUBE;

0) KpyT 3asBUTENEH;

B) CPOK MPeIOCTABIIEHUS rOCYJapCTBEHHON yCIIyTH;

r) pe3yNbTaThl  IPEJOCTaBICHHS TOCY[JapCTBEHHOH  yCIyrd, IOpAIOK
NpeACTAaBIEHAS  JOKYMEHTa, SBILIOMIETOCA  pe3ylbTaTOM  MPENOCTaBICHUS
rOCYIapCTBEHHOM yCIyTH;

I) pa3Mep TOCYAapCTBEHHOM IOIIIMHEBI, B3MMaeMOH 3a IIPEJOCTABICHHE
rOCYAAapCTBEHHOM yCIIyIH;

€) MCUepIFIBAIOIINI IIepeyeHb OCHOBAHUH I IPHOCTAaHOBIICHHS MIIM OTKa3a
B IPEAOCTABIEHUN TOCYIApCTBEHHOH yCIYIH;

)0 IIpaBe 3asBUTeNs Ha JgocyneOHoe (BHecyneOHoe) obXxaloBaHHE
nedicTeuii (Oe3meiCTBHA) W pelleHdi, HpUHATHIX (OCYIIECTBIAEMBIX) B XOX€
IpeI0CTaBIIeHUS TOCYIapCTBEHHOM yCIIyTH;

3) ¢opMsl 3asBieHUil (YBeIOMJIEHHH, COOOIIEHMH), HCMOIB3yeMble IpH
IpeI0CTaBIIEHNH TOCYAapCTBEHHOH yCIyTH.

Wudopmanmss na ExpHOM noprane rocylapCTBEHHBIX M MyHHIUNAIBHBIX
yenyr (pyukuwmit) u (wnn) Ha IlopTane rocyiapCTBEHHBIX M MYHHUMNAIBHBIX YCIyT
(bynkumit) Pecny6muku KoMum o0 T1opsake M CpoKax IIPeNOCTaBICHHA
roCyIapCTBEHHOMN YCIyr'M Ha OCHOBAaHWM CBEIEHHH, colepkaluuxcs B (enepalbHOM
rocyAapCTBEHHON HH(GOPMaLMOHHOI cucrteMe «DenepanbHbIN peectp
FOCYJApCTBEHHBIX W MYHUIMMAIBHBIX YyCIyr (QyHKUMIT)», TNpenocTaBiIsgeTcs
3asBUTENIO OeCcIIaTHO.

Hoctynm K WHQOpManMM O CpOKax M IOpAIKe NPeAQCTABICHHUsS YCIYTH
OCYIIECTBIIETCSL 0Oe3 BBHINOMHEHHS 3asBUTENIEM KaKMX-TUOQ TpeGoBaHMH, B TOM



yucie 0e3 MCIOIB30BaHMsA IPOrPaMMHOr0O oOecredeHus, yCTaHOBKa KOTOpOro Ha
TEXHUYECKHE CPEICTBA 3asBUTEN TpeOyeT 3aKIOYeHHUs THLIEH3MOHHOIO WM MHOTO
COTJIalIeHUs c npaBooOJafareneM IpOrpaMMHOT0 obecrevyeHus,
IpeayCMaTPUBAIONIET0 B3UMaHKe IUTAThl, PETMCTPAlIMIO MM aBTOPU3ALIUIO 3asBUTEIIS
WITH TIPEAOCTaBIeHIE UM NIEPCOHANBHEIX JAHHBIX.

II. Cra"mapt npenocTaBleHHs roCyIapCTBEHHOH yCIyrd
HanmeHOBaHNE roCy1apCTBEHHOM YCIIYTH

6. HauMmeHoBaHHe TOCYHapCTBEHHOM YCIyrM — Ha3HayeHHWe U BHILIATa
peCyOIMKAaHCKON eIVHOBPEMEHHON [EHEXHOM BBHIILIATHI JIMIAM, HArpaXIeHHBIM
opaeHoM «PopuTtensckas ciiapa» (Jajee — MOOMIPEHHE).

HaumeHOBaHHe OpraHa UCIIOJMHUTENBbHOH BacTh Pecry6iuku Komu,
IIPEIOCTABIIIIONIET0 TOCYZAPCTBEHHYIO YCIYTyY

7. T'ocymapcTBeHHast yciryra HpefOCTaBIAeTCS LEHTPaMM 110 MPENOCTaBIEHHUIO
rOCYapCTBEHHBIX YCIYT, B OTHOLIEHMH KOTOPBIX MMHHCTEPCTBO OCYILECTBIAET
QYHKIMH ¥ MOJHOMOYHS y4YPEAUTels IoCyNapCTBEHHBIX yupexeHuil Pecmy6auku
Kowmn.

B npenocTaBieHUH rocyAapcTBeHHOM ycimyry ydacTByeT MOII B wacT npuema
JIOKYMEHTOB Y 3asBHTEJ, 3alIpOCOB B OPraHBl M OPraHM3alMd, B PaclOpsHKeHHH
KOTOPBIX HaXOAATCH HOKYMEHTHI (CBEJCHWS) M BBIIAYM pe3ysbTaTa (yBeNOMIICHHS)
IpeJOCTaBIICHHS IOCYIAPCTBEHHON YCIYI'H 3asBUTEIIO.

Oprassl ¥ OpraHU3aliy, YYaCTBYIOIIUE B IIPEJOCTaBIEHHH I'OCY IapCTBEHHOM
yciIyr, o0pameHue B KOTOpble HEOOXOAMMO I IPENOCTaBICHHS
rOCyJapCTBEHHOU yCIIyTH

8. OpramamMy U OpraHM3alMsAMM, Y4YacTBYIOIIMMHM B IpPEIOCTAaBICHHUH
rOCyapCTBEHHOM YCIIYTH, BIAIOTCS:

- Otnenenne Ilencuonnoro ®onpa Poccuiickoii @enepanyu no Pecmy6iuke
Komu.

9. IIpu mpenoCTaBIeHAN FOCYJapCTBEHHO! YCIYTHU 3anpemiaeTcs Tpe6oBaTh OT
3asBUTENEH OCYIIECTBIACHHS NEeWCTBHIA, B TOM YHCIE COITIACOBaHUI, HEOOXOOUMBIX
IJIs TIOJNyYeHHS TOCYHApCTBEHHOW YCIYTM M CBS3aHHBIX C OOpalleHHMEM B HHEIE
rOCyapCTBEHHBIE OpTaHbl, OPraHbl MECTHOIO CaMOYIIPAaBJICHHSA, OPraHM3alliH, 3a
UCKIIOUYEHWEM I[IOJydeHHS YCIYT W HONTy4eHHs JOKYMEHTOB M HMH(GOpMAIWH,
NpeAOoCTaBIsIEMbIX B pe3ylbTaTe NpPEAOCTaBICHHS TaKHX YCIYT, BKIIOYEHHBIX B
IlepeueHs yCayr, KOTOpBIE SBISIOTCS HEOOXOMUMBIMH M OOS3aTENbHBIMH I
NPEfOCTaBIIeHUs TOCYyJapCTBEHHBIX YCIYyr, YTBepxHeHHbIH IIpaBurenscTBoM
Pecny6nuxu Komu.



Onucanne pe3yibTaTa NpeaoCTaBICHUA FOCYlIapCTBeHHOﬁ YCIyTri

10. Pe3ynbpTaToM NpeNOCTaBICHHSA IOCY JapCTBEHHOM YCITyTH SIBJISETCA:

- Ha3sHaYeHME M BBHIILIATA MOOLIPEHUs, HANpaBJICHUE 3aIBUTENO YBEIOMIICHUS
O IpeJOCTaBIIEHMH TIOCYJapCTBEHHOHN YCIYTd, COIJAacHO MNpWIOXKeHHI0 Ne 2 K
HaACTOAIEMY AIMUHUCTPAaTUBHOMY PErIaMEHTY;

- OTKa3 B Ha3HAYE€HWH K BHIIUIaTE€ MOOLIPEHUS, HANpPAaBIEHUE 3aiBUTEIIIO
yBeZIOMJIeHHs 00 OTKa3e B IPeJOCTABIEHUM IOCYIapCTBEHHOM yCIyrd ¢ yKa3aHHeM
NPHYMH OTKAa3a, COMNIACHO NPUIIOKEHMIO Ne 3 K HacToslleMy AJMHHHUCTPATHBHOMY
periJaMeHTy.

CpoOK IpenocTaBlIeHus TOCYAapCTBEHHOM yCIyTH, B TOM YUCIIE C y9€TOM
HeoOX0AMMOCTH 00pallleHus B OpraHu3alliy, y4aCTBYIOIIKE B IIPENOCTABICHUH
roCyJapCTBEHHOM YCIIyTH, CPOK IPHOCTAHOBJIEHUS NPEXOCTABICHHU
roCyNapCTBEHHOM YCIYTH B CIIydae, eClId BO3MOXXHOCTD NPUOCTAHOBIICHNUS
NpenycMOTpeHa (pefepaTbHbIMK 3aKOHAMH, IPHHUMAEMBIMHA B COOTBETCTBUY C HUMH
MHBIMM HOPMaTHBHBIMH IPaBOBEIME akTamu Poccuiickoii ®@enepaunn, 3aKOHaMH U
MHBIMH HOPMAaTHBHBIMH MPaBOBEIMH akTaMH Pecrry6muku Komu

11. Cpoxku  mpemocTaBleHHMs  TOCYJapCTBEHHOM  YCIYyrH  IOJDKHEI
COOTBETCTBOBaTh CpOKaM, YCTaHOBICHHBIM IlopAnkoM HasHa4YeHHS M BEHITUIATHI
pecIyOIMKaHCKON €IMHOBPEMEHHOM NEHEXHOW BBIILIATHI JIMIAM, HarpaXJeHHBIM
opaeHoM «PouTeNnbcKas cliaBa», yTBEpPXKIECHHBIM MOCTaHOBNIeHHeM [IpaBuTenbcTBa
Pecrry6muxu Komu ot 31 nexabpst 2004 1. Ne 280 «O mepax 1o peanusanuu 3akoHa
Pecry6muxu Komu «O cormansHol nogaepxke HaceneHus B PecriyGnuke Komm»:

1) pemeHre O Ha3HA4YEeHWH W BHILIaTe (OTKa3e B HA3HAUYCHMH M BBHIILIATE)
IOOIIPEHHS IPUHAMAETCSA LIEHTPOM I10 NIPEOCTABIEHHIQ TOCY JAPCTBEHHBIX YCITYT:

a) B TeueHne 10 pabouymx AHEH co OHS NPeICTaBICHUSA JOKYMEHTOB, YKa3aHHBIX
B MyHKTax 15 ¥ 18 Hacrosuiero AIMHHHMCTPATHBHOIO pernaMeHTa (B CiIydae, eciu
IOKyMEeHT Ju60 HOKYMEHTH, yKa3aHHble B TIyHKTe 18  Hacrosmero
AIIMMHHCTpPaTHBHOTO PerjlaMeHTa, IPeCTaBICHb! 10 HHUIMATHBE 3asBUTEII);

6) B TeueHue 5 paGounx JHEH CO JHS IOCTYILIEHUS OTBETa Ha 3alpOC LIEHTpa 110
IPEOCTABIEHUI0 TOCYOAapCTBEHHBIX YCIYyr (B CHOydae, €ClIH IOKYMEHT Jubo
JIOKYMEHTEI, yKa3aHHbIe B ITyHKTe 18 HacTosmero AIMHHHCTPATUBHOTO PETlIaMeHTa,
He IPE/ICTABJICHBI 3asBUTENEM 110 COOCTBEHHO} HHMIIMATHBE);

2) UEHTp IO IPENOCTaBICHHIO TOCYAapCTBEHHBIX yCuyr uiu MOL] nucsMeHHO
coobIaeT 3asBUTENI0 O NPHHATOM pPEIleHNH B TeueHWe 5 paboumx OHEH co aHA
NIPHHATHS COOTBETCTBYIOLIETO pelleHus (B CIydae NMPHHATHS pelleHus o6 oTkase B
Ha3HAYEHWH M BHIIUIATEe ITOOUIPEHHS M3JIaraloTCs OCHOBaHHSA, B COOTBETCTBHH C
KOTOPBIMH OBLIO IIPHHSTO TaKOE PELICHHUE);

3) mepedyuciieHHe BBHIIIATBl IOOIIPEHHS IPOM3BOAMTCS LIEHTPOM IIO
IpefOCTABIEHHUI) TOCYJapCTBEHHBIX yciIyr B TedeHue 30 paGoumx nHed co IHA
TPUHSATHS PEICHUS O Ha3HAYEHUM U BBHIILIATE MTOOIPEHHS.

12. Cpok mpexocTaBiIeHHs FOCYAapCTBEHHOM YCIYTH CKIIAABIBAE€TCS U3 CPOKOB,
yKa3aHHBIX B IMyHKTe 11 HacTosAmero AIMUHUCTPATHBHOTO periaMeHTa.



13. Cpox pHOCTaHOBIEHHS NIPEAOCTaBICHUS YCIYTH (efepanbHEIMHE 3aKOHAMU
Poccuiickoit ®enmepauuu, NPUHUMAeMBIMU B COOTBETCTBMM C HHMMHM HHBIMHM
HOpPMAaTHBHBIMH IpaBOBBIMH akTaMu Poccuiickoli @enepauuy, 3aKOHaMM M MHBIMH
HOPMaTHBHBEIMH IIPaBOBBHIMH akTamu PecrryGmuku Komu, He npexycMoTpeH.

14. B ciayuyae oOHapyxeHUs onedaTkd M (WIHM) OWMOOK B IIONyYEHHOM
3asBUTENIEM JOKYMEHTE, SIBJISFOIIEMCS pe3yJIbTaTOM IIpeIOCTaBIICHHS
roCy[apCTBEHHON YCIYI'H, CpPOK PpacCMOTpPEHHs 3asdBleHHs 00 HCIpaBIeHUH
JOIYIIEHHBIX OIIeYaToOK U (M1K) OMKOOK B BEIIAHHBIX B Pe3yIbTAaTe NPENOCTABICHUSL
roCyIapCTBEHHON YCIYT'M MJOKyMEHTaX, cocTaBiseT 3 pabodux OHA CO OHA
IOCTYIUICHHS. B LIGHTP IO IPEANOCTABICHUIO IOCYNapCTBEHHBIX YCIYI YKa3aHHOIO
3asABJICHHUS.

HopMaTuBHBIE IPaBOBBIE aKTh, PETYIHPYIOIIKE IPENOCTABICHHAE
rOCyIapCTBEHHOMH yCIIyTH

14.1 TIlepeyeHp HOPMATHUBHBIX IPABOBBIX  aKTOB,  PETYIHPYIOIIUX
IpeJOCTaBIEHHE TOCYJApCTBEHHOM YCIyrd, pasMellleH Ha OQUIUAIbHOM caiiTe
Munuctepcrsa (http://mintrudsoc.rkomi.ru), Ha EauHOM noprane rocynapcTBEeHHBIX
U MyHUOMIQIBHBIX ycuyr (¢yHkmuwif), Ha Iloprame rocymapCTBEHHBIX W
MyHHIMIAIBHBIX youyr (¢yHkmuit) Pecrmybmumku Komm, B rocyzapcTBeHHOM
unpopmanronHoii cucreme Pecrmybmuku Komm «PeecTp rocCylapCTBEHHBIX H
MYHHLMIIATBHBIX yeryT (pyHkunit) Pecmy6nukn Komm».

HcuepnbiBaromuil niepedyeHb J0KYMEHTOB,
HEeOOXOUMBIX B COOTBETCTBHHM C HOPMAaTUBHBIMH MPABOBEIMU aKTaMU JJIs
[IpeIOCTaBIIEHHs TOCYAAPCTBEHHOH yCIyTH, CIOCOOBI HX MOTyYeHHS 3asIBUTEIIEM,
B TOM YHCJIE€ B SJIEKTPOHHOI (opMe, TOpANOK UX IPEICTABICHUSA

15. Jlng moiydeHus TOCYAApCTBEHHOM YCIIyrM 3asBUTEIEM CaMOCTOSTEIBHO
IPENOCTABISIFOTCS B HEHTP 10 NPEeAOCTaBICHUIO TOCYAAPCTBEHHEBIX YCIYT IO MECTY
XKHUTeNIbCTBA WK npeObiBanus uinu B MPI] cneayromue NOKyMEHTEI:

1) 3asBieHne mo Qopme, yka3aHHOH B mpuioxeHMH Ne 1 x Hacrosmemy
AIMHHHCTPaTHBHOMY perjlaMeHTy (najee — 3asBleHHME), ITOANMCAHHOE O0OHMH
PONUTEISIMUA, C YyKa3aHHEM JIMla, KOTOpoMy OyJeT BEIIIaYeHo (IepedvHciIeHo)
IIOOIIPEHHUE;

2) [OKYMEHT, YIOOCTOBEPSIOIIMH JIMYHOCTH (B Cllydae, €CIIH OT HMEHH
rpaXiaHUHA EeHCTBYET JIULO, SBJIAIOIIEECS €ro MPENCTABUTENEM B COOTBETCTBHH C
3aKoHOAaTeNbcTBOM Poccuiickoit Denepanuu, TO IOMOJHUTEILHO NPEACTABIISIOTCS
IOKyMEHT, yNOCTOBEPSIOIUMA  JMYHOCTH  IPEACTaBUTENA, M  JOKYMEHT,
HOATBEPXKJAIOLIHI COOTBETCTBYIOILUE ITOTHOMOYHS).

16. IlpenocraBneHue 3asBUTENEM HOKYMEHTOB OCYIUECTBIAECTCS CIENYIOIIMMHU
criocobamu:

1) 4O (B UEHTP O MPEAOCTaBIEHHIIO FOCYIapCTBEHHBIX yCryT wii MOLI);

2) NOCPEeACTBOM IIOYTOBOIO OTNpPABIEHHS (B LEHTP IO IPEOCTABICHMIO
rOCYAapCTBEHHBIX YCIIYT);

17. B ciydae HampaBlieHUs] JOKyMEHTOB, YKa3aHHBIX B IIyHKTe 15 HacTosAmIero



AIMHHUCTPaTHBHOTO0  perjiaMeHTa, IMOYTOBBIM  OTIPABICHHEM IOJIMHHHUKH
JOKYMEHTOB He HaIpaBIIIOTCS, YIOCTQBEpEHME BEPHOCTH KOIMM IpHIaraeMbIX
JOKYMEHTOB W CBHACTENbCTBOBaHME IIOJIMHHOCTM IOANMKCH Ha 3asBICHUU
OCYLIECTBIISAIOTCS B YCTaHOBIEHHOM (pefepalbHBIM 3aKOHOAATEIBCTBOM MOPAIKE.

18. JlokyMeHTHI (CBeIEHHs), KOTOpbI€ 3asBUTENb BIpaBe IPEICTaBUTH IIO
COOCTBEHHOHI HMHHIMATHBE, TaK KaK OHHU IIOAJIEKAT INPEICTABICHHUIO B paMKax
MEXBEJJOMCTBEHHOT'O MH()OPMALIMOHHOTO B3aUMOJEHCTBUS UM HUX HENpPEICTaBICHUE
3agBUTENIEM He SBISETCS OCHOBaHMEM JUIS OTKa3a 3asBUTENIO B IPENOCTaBICHUM
roCyJapCTBEHHOM yCIIyTH:

- CTpPaxOBO€ CBHUJAETENHCTBO O0043aTENBHOTO IIEHCHOHHOIO CTPaxOBaHMS,
cofiepkalllee CTPaxOBOW HOMEpP HHIMBHMIYAJIBHOIO JIMIIEBOTO CYeTa B CHCTEME
IIEHCHOHHOT'O CTPaXOBaHMUS;

- CIpaBKa O HEMOJYYeHUU IMOOIIPEeHUs NPYTUM pomuTtesieM (YCHIHOBUTENEM),
BBIJQHHAsA LIEHTPOM @0 TIPEJOCTaBIEHUIO TOCYJApCTBEHHBIX YCIYr IO MECTy
XHUTEIBCTBA MM MeCTy NpeObIBaHUA ApYyroro pomureins (yChIHOBUTENA) (B ciydae
NpOXWBaHUsS OJHOTO W3 poxauteneil (yCHIHOBUTeNeH) Ha TEPPHUTOPHUH APYIroro
MYHUIMIATEHOT0 00pa3oBaHUs).

Ilepedenp ycayr, KOTOPBIE SIBITIOTCS HEOOXOAUMBIMU U 00s3aTeTBHBIMH
IUTSE IPEAOCTAaBIICHHUS rOCY 1apCTBEHHOH! YCIIyTH, U CBEACHUA O JOKyMEHTE
(mokymeHTax), BeIJaBaeMOM (BbIIaBaeMBIX) 3asBUTENIO 10 pe3yJIbTaTaM
IIpenoCTaBlIeHHs] YKa3aHHbBIX yCIYT

19. VYcayrm, KOTopble SBIAIOTCA HEOOXOAMMBIMH U OOS3aTENBHBIMH IS
MPeOCTaBIeHUs] TOCYJapCTBEHHON YCIYTd, 3aKOHOAATelbCTBOM Poccuiickoit
denepanmu 1 3aKoHONaTENIECTBOM PecmyOirku KoMy He peqycMOTpEHEI.

HcuepnpiBaromuii nepe4eHsb J0KyMEHTOB, HEOOXOANMEIX B COOTBETCTBHHU C
HOPMATHBHBEIMH MPABOBBIMH aKTaMH JJIsI IPEAOCTABIEHNS yCIyT, KOTOPHIE SABISIOTCS
HEOOXOAMMBIMH M 00SI3aTeNIbHBIMHE IS ITPEIOCTaBIIEHUS IrOCYJapCTBEHHOM yCIyTH,
CIIOCOOBI VX MOJIyYeHHs 3aABUTeIEM, B TOM YHCIIE B 3JIEKTPOHHOH PopMme, MOpAIOK
UX TMpeJICTaBICHUS

20. JloxyMeHTOB, HEOOXONUMBIX MJii MpPENOCTaBICHHUA YCIYT, KOTOpBIE
ABIAIOTCA  HEOOXOOUMBIMM ¥ O0s3aTeNbHBIMM [N MpeNoCTaBIEHU
rOCyJapCTBEHHOM YCIyrH 3akoOHOHaTelbcTBOM Poccuiickont @enepauuu H
3aKoHOJaTeNbCTBOM Pecy6muku Komu He npexycMoTpeHo.

YkazaHue Ha 3anpeT TpeOGoBaHM M JeiicTBUIl B OTHOLIEHHUH 3asiBUTeEJISA

21. 3anpemaercs:

1) TpeGoBaTh OT 3asABUTENA NPENOCTABIECHUSA JOKYMEHTOB U MH(GOpMaIMU UIIN
OCYIIECTBICHHUA HOEHCTBUN, NpPENOCTaBICHHE WM OCYIIECTBICHHE KOTOPBIX He
IPeAyCMOTPEHO HOPMAaTHUBHBIMHU NPaBOBEIMH aKTaMHM, PETrYIHPYIOIIMMU OTHOLIEHHS,
BO3HHUKAIOLIHE B CBSI3HU C PEAOCTaBICHEM IOCYJapCTBEHHOM yCIIyIH;



2) Tpe6GoBaTh OT 3asBUTENA NIPEACTABICHH] JOKYMEHTOB M MHpOpMaIuy, B TOM
Yucie TOATBEPXKOAIOIIMX BHECEHME 3asgBHTENIEM INIATHI 3@ IIPeNOCTaBIICHHE
rOCYAapCTBEHHBIX YCIYI, KOTODHIE B COOTBETCTBHH ¢ HOPMATHBHBEIMM IPaBOBBIMH
axtamu Poccuiickoit ®enepauuy, HOpMaTHBHEIMA NPaBOBBIMHM akTaMH Pecry6nuku
KoMu, MyHULIMIIATHHEIMA [IPABOBBIMHM aKTaMM HaXOJATCSA B PaCIOPSDKEHHH OpraHoB
WCHIOMHUTENBHOM BiacTd PecrryOnuxu KoMy, npenocTaBisiomux rocyJapCTBEHHYIO
YCIIyry, MHBIX TOCYAAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBICHUS U
(und) TOABENOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM H OpraHaM MeCTHOIO
caMOYIpaBJIeHNUs OpraHu3aliii, y4acTBYIOUIMX B IIPENOCTABIICHUH I'OCY 1apCTBEHHBIX
YCIIyT, 33 MCKJIFOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 crareu 7 PenepaisHOro
3akoHa oT 27 wumrona 2010 r. Ne 210-03 «OO6 opraHuzanuy MpeaOCTaBICHUS
TOCYAapCTBEHHBIX ¥ MYHULUIIAIBHEIX YCIYI»;

3) oTKa3BIBATH B MpHeMe 3asBJIEHHS U UHBIX JOKYMEHTOB, HEOOXOMMMBIX IS
IpeqOCTaBICHHS TOCYy 1apCTBEHHOM yCIIyTH, B CIy4Yae, eClld 3asBIICHUe U JOKYMEHTHI,
HeoOXOAVMMBIE JIS TPEAOCTaBI€HHs TIOCYyJapCTBEHHOM YCIYrd, IIOJaHBI B
COOTBETCTBMM ¢ HHpoOpMammedd O Cpokax H MOPSIOKE IPENOCTaBICHMS
rocyIapCTBEHHOMU yCIyTH, OImyOInKOBaHHON Ha ENWHOM mopTajie rocyIapCTBEHHBIX
1 MyHHIMOATbHBIX ycuyr (QyHkumi) m (unm) Ha Ilopranme rocynapcTBEHHBIX U
MyHHLIUIATBHEIX yoryT (bynkuuii) Pecrybmmku Komuy;

4) 0TKa3bIBaTh B IPENOCTaBIEHHH TOCYAAPCTBEHHOM YCIYI'H B CIy4ae, €CIH
3afBIeHHE M JOKYMEHTBI, HEOOXOAUMBIE IS NPEeNOCTaBICHHUs TIOCYIapCTBEHHON
YCIyrd, IIONaHbl B COOTBETCTBMH C UHH(OpManued o Cpokax U MOpsAKe
IpeNoCTaBIeHNs TOCyIapCTBEHHOH YCIyrH, onyOnuKoBaHHOW Ha EnuHOM mopraie
rocyJapCTBEHHBIX M MYHHLMITATBHBIX ycayr (oyHxknwmii) u (wm) Ha Iloprane
rocyJapCTBEHHBIX M MYHUIMIIATHHEIX yCIyT (byHKimi) Pecry6mixn Komu;

5) TpebGoBaTh OT 3asBUTENS COBEPIUCHMSA MHBIX JEHCTBHH, KpoOMe
NPOXOXIAEHUS HMACHTUDUKAIMKM ¥  ayTeHTUQUKAMM B  COOTBETCTBHH C
HOpDMAaTHBHBIMH TIPaBOBEIMH akTaMH Poccuiickod ®enepanuu, yKazaHus LeaH
npueMa, a TakxKe IPEeJOCTaBIeHNs CBEJCHHH, HEOOXOMUMBIX IUIi pacuera
JJIATELHOCTH BPEMEHHOIO MHTEpBaia, KOTOPHIH HEoOX0IuMO 3a0pOHMPOBATH A
npuema.

6) TpeGoBaTh OT 3asABHUTENS INPEACTABICHUS NOKYMEHTOB M HHGOpMaIWy,
orcyrctBue W (W1M) HEOOCTOBEPHOCTh KOTOPHIX HE YKa3hbIBAIUCH IIpH
IIEpPBOHAYAIEHOM OTKa3€e B IIpHeMe JIOKyMEHTOB, HEOOXOAUMBIX [UIS MIPEAOCTaBIICHHAS
roCyIapCTBEHHON YyCIyTH, JUOO B MPENOCTAaBICHUM TOCYAapCTBEHHOW YCIIyTH, 3a
HCKJIIOYEHHEM CIIEYIOIUX CIIy4aeB:

u3MeHeHHe TpeOOBaHWN HOPMATUBHBIX IIPaBOBBIX aKTOB, KacCarolIMXCH
NpPENOCTABICHUS TOCYJAapCTBEHHOM YCIYrW, IIOCIE IE€PBOHAYAIBHOH IOHAYH
3agBIIEHUA O IIPEAOCTaBIeHUN I'OCy AapCTBEHHOH YCIIyTIH;

HaJIM4Y¥e OUIMOOK B 3asBIICHUH O NMPEAOCTABIEHUH rOCYJapCTBEHHOM YCIyTd U
IOOKyMEHTaX, MOJaHHBIX 3asgBUTENEM IIOCIIE€ IEPBOHAYAIBHOIO OTKasa B IIpHEME
JIOKyMEHTOB, HEOOXOMUMBIX IUIS IIPeOCTaBIeHHs TOCYAAapCTBEHHOM yCIIyry, 1100 B
IPEIOCTABIEHUH TOCYIAPCTBEHHON YCIYTM M He BKIIOYEHHEBIX B IIPEACTaBICHHBIM
paHee KOMILUIEKT TOKyMEHTOB,

HCTeYEeHNE CPOKa AeHCTBUA JOKYMEHTOB MIIM H3MEHEHHE MHPOPMAUMM IIOCITe
IEpBOHAYAJIBHOrO OTKa3a B IpHeMe  JOKYMEHTOB, HEOOXONHMMBIX I



TPeNOCTABNIEHHs ~ [OCYAapCTBEHHOH  ycmyrm, au60 B IPeNOCTaBICHHM
rOCYyAapCTBEHHON YCIIYTH;

BLIBJIEHHE  JOKYMEHTAIbHO TNOATBepXIEHHOro  ¢akta  (IPU3HAKOB)
OMMGOYHOrQ WM IPOTUBOIpPaBHOro AeiicTBus (0e3AelCTBHS) JOIDKHOCTHOTO JIMIA
OpraHa, MpeJOCTABISIOIEr0 TIOCYJapCTBEHHYIO  YCIYry, TOCYyAapCTBEHHOTO
ciyxaiero, paGotauka MOLI, npu nepBoHaYaIbHOM OTKa3e B IPHEME TOKYMEHTOB,
HeOOXONUMBIX JUI1 IPENOCTaBIeHHMs TIOCYHapcTBeHHOH yciyrd, 1mbo B
IIPeNOCTaBIEHHH FOCYJaPCTBEHHOH YCITyTH, O YeM B MUCBMEHHOM BHJIE 32 IIOANUCEI0
PYKOBONWMTENss  OpraHa,  MpeJOCTABJAIONIEr0  [OCYAapCTBEHHYIO  YCIyTY,
pykosoautens MOL] npu InepBOHAYATBHOM OTKa3e B IpUEME JOKyMEHTOB,
HeOOXOOMMBIX U1 IPENOCTaBICHHS TOCYJApCTBEHHOW YCIIYTH, YBEXOMIIIETCA
3asBUTEb, @ TAKXKe IPUHOCATCA H3BHHEHUS 3a JOCTaBIeHHEIE HEYH00CTBa.

VcuepnpiBaroluii IepedeHb OCHOBAHUH IUIA OTKa3a B IpUeMe
JTOKYMEHTOB, HEOGXOAMMBIX JUTS TIPeIOCTAaBIE€HUS TOCY AapCTBEHHOHU YCITyTH

22. OcHoBaHHWii IJI1 OTKa3a B IpHeMe JOKyMEHTOB, HEOOXOMUMBIX IS
IpeJOCTaBIeHUs TOCYyJapCTBEHHOW YCIyrH, AEHCTBYIOMMM 3aKOHONATENbCTBOM
Poccuiickoii ®enepauun u Pecrry6nuku Komu He npeaycMOTpPeHO.

VcuepnpiBaroniuii nepedeHb OCHOBAHHUM [JIsl IPHOCTaHOBIICHUS
YUIM 0TKa3a B NPEIOCTaBICHUH IOCYIapCTBEHHON YCIIyTH, YCTAaHOBICHHBIX
(enepaabHBIMA 3aKOHAMY, IPUHMMAEMBIMA B COOTBETCTBHU C HUMH MHBIMH
HOpMAaTHBHBIMH HPaBOBBIMU akTamu Poccuiickot Denepaiyv, 3aKOHaMH ¥ HHEIMH
HOpMaTHUBHEIME IIPaBOBEIMHU aKTaMy Pecmry6muku Komu

23. OcHOBaHMiI U TNPHUOCTAHOBJEHHS IPENOCTABIEHHs TIOCYJapCTBEHHOM
yCIyTH, 3aKoHonaTenbcTBoM Poccumiickoif ®enepauuu u Pecrnybmuku Komm me
IpeayCMOTPEHO.

24. OcHOBaHMSMH UIi OTKa3a B Ha3HAYeHWH W BBIILIATE IOCYNApCTBEHHOM
YCIIYTH SIBIISFOTCS:

1) HoNy4eHue MOOPEHHs JPYTHM poauTeseM (YCHIHOBHTETIEM);

2) Hemnpe[CTaBJCHHE WA MpeICTaBleHHe He B MONHOM OOBeMe JOKYMEHTOB,
yKa3aHHBIX B IyHKTe 15 HacTosAmero AIMHHACTPaTUBHOTO PErIaMeHTa.

25. 3asBUTENs MMEET IPABO IOBTOPHO OOPATUTHCA B LIEHTP IO IMPEIOCTABICHUIO
rocyfapcTBeHHBIX yoryr wid M®L] 3a nonydeHrdeM rocyJapCTBEHHOH yCIyTH mocie
yCTpaHEHHs OCHOBaHHM IJIA OTKa3a B NPENOCTABIEHHH TOCYJapCTBEHHOH YCIyTH,
TIpeayCMOTPEHHBIX IIyHKTOM 24 HacTOSIEro AJMUHHCTPaTHBHOTO PETJIAMEHTA.

Tlopsimok, pasMep ¥ OCHOBaHHA B3UMAHHS FOCYAapCTBEHHOM MONUTHHBI I HHOM
ILIATHI 34 IPEJOCTABICHHE TOCYJapCTBEHHOM YCIIYTH B CIIyYasX, IPeayCMOTPEHHBIX
denepaTbHEIMA 3aKOHAMH, IPHHIMAEMEIMUA B COOTBETCTBUY C HUMH HHBIMH
HOPMATHBHBIMH TIPaBOBBIMH aKTamu Poccuiickoil (Defepaliiil, HOpMATHBHBEIMU
npaBoBeIMHU akTamy Peciry6iuku KoMy co CCBUIKOM Ha MOJIOXKEHHs HOPMAaTUBHBIX



IPaBOBBIX aKTOB, B KOTOPEIX YCTaHOBICH pa3Mep rOCyJapCTBEHHOM MOLITHHBI MIIH
HHOH IJIaThI

26. F'ocynapcTBeHHas yCIyra NpeJoCTaBIseTcs: GeCIUIaTHO.

27. B3uMaHue IIaTHl C 3aSBUTENA B CIyvae BHECEHHSI MU3MCHEHHMH B BEIIAHHBIH
IO  pe3yiNbTaraM  IPefOCTaBlIeHUA  [OCYAAPCTBEHHOM  yCIYTH  JOKYMEHT,
HalpaBJIE€HHBIX Ha WCIpaBlieHHe OWIMOOK, MOMYIICHHBIX IO BHHE LEHTpa IO
IIPeOCTABJICHHIO TOCYAaPCTBEHHBIX YCIyT U (MJIK) €ro TODKHOCTHOro jinua, M®LI u
(unu) paborHrka M®ILI He npeaycMOTPEHO.

ITopsifok, pasMep ¥ OCHOBaHMS B3UMAHHU IUIATHI 3a IPeJOCTaBIEHUE YCIIYT, KOTOPEIE
SBIISIOTCS HEOOXOMUMBIMH U 00513aTeNBHBIMU I NPEAOCTABICHUSA
roCyapCTBEHHOM YCIyTH, BKIIIOYas HHPOPMALIUIO
0 METOJ¥IKe pacdeTa pa3Mepa TaKOH ILIaTh

28. BsuMmanme muaTel 3a MPeIoCTaBlieHHE YCIYr, KOTOPHIE SBIIAIOTCA
HeOOXOMUMEIMH M 06s3aTeNBHBIME IS IPEIOCTaBIECHUs FOCYyJapCTBEHHON YCIIyTH,
He MpeyCMOTPEHO.

MakcUMaIbHBIN CPOK OXKHIAHUS B OUePEAH IIpH MMOajve 3asBICHUL
0 MPEIOCTaBIIEHUH OCYJapCTBEHHON yCIYTH M IIPU MOJIy4eHHH pe3ylIbTaTa
IpEeIOCTaBIEeHNUs FOCYAapCTBEHHOM yCIIyTrH

29. MakcHMaJIbHOE BpeMs 0XXKHMIaHUA B O4YepelM IPH IMojaye JOKYMEHTOB UL
TOJTyYeHHs FOCYAapCTBEHHOH! YCIyTH HE JIOJDKHO MPEBHIATh 15 MUHYT.

30. MakcuMaIpHOE BpeMs OXHUIAAHHUS B OUepely INpH IOyYeHUH pe3ylbTaTa
NPEeJOCTABJIEHUS TOCYNapCTBEHHOH YCIyrd (B Ciiydae, €CIH 3asBUTENEM BEIOpaH
JIAYHBIA CIIOCOG TIONYYEHHsS YBENOMIICHHUS O IPEROCTaBICHHH TOCYAapCTBEHHOH
yonyrd (OTKase B IIPEIOCTABIEHHH T[OCYAApCTBEHHOH yCIyTH) HE JOJDKHO
MPEBBIMIATh 15 MUHYT.

[Tpu nosy4eHuy pe3ynbTaTa IpeJoCTaBIeHHs FOCYAApCTBEHHOH YCIIYTH B BUJC
BBIIUIATHL ACHEXKHBIX CPEICTB HEITOCPEACTBEHHOIO B3aUMOIECHCTBHS C 3asBUTENEM HE
Tpebyercs.

31. 3BasBUTEMI0O IO €ro JKEJaHWIO IIPENOCTaBIgeTCd  BO3MOXXHOCTH
IpefBApUTENBHOM 3alMCHM JJId TpENCTaBIeHHS JOKYMEHTOB Ha IOJIy4eHUe
rocyaapcTBeHHO# ycnyrd. IlpeasapurenbHas 3alMCh MOXET OCYIIECTBIATECA Kak
NpU JTHYHOM OOpameHuH 3as4BUTeNd B IEHTp 0 NPeAOCTaBICHHUIO rOCYAapCTBEHHBIX
yeayr wii B MOL], Tak u no tenedoHy.

32. Ilpu mpenBapuWTeNBHOM 3alMCH 3asBHTENh coOOmaeT (GaMUIHIO, UMS H
OTYECTBO, JKEJJaeMoe BpeMs IIPeICTaBIeHHUS JOKYMEHTOB, HEOOXOIMMBIX A
pellieHHs. BOTIpoca O MPeJOCTaBIeHNM roCyJapCTBEHHOM ycuyrd. 1lpensapurensHas
3aIACh OCYIIECTBISETCS ITyTeM BHECEHNs MH(pOPMAalMd B KHUIY IpeABapUTENbHOM
3aIIMCH, KOTOpas BEAETC Ha GyMaKHOM M (M) SJIEKTPOHHOM HOCHTENE. 3asBHTENO
cooOmaeTcss BpeMs IPEACTaBIeHHS NOKyMEHTOB WM Ka0WHET, B KOTOPOM BeReTCH
IIpUeM JOKYMEHTOB. :



CpoK 4 OPSAOK PEruCTPalliy 3asBJICHHS 3asBUTENS
0 IpeIOCTaBIeHNH FOCYAapCTBEHHOM YCIyTH

33. Perucrpaums 3asBlI€HHMS M JOKYMEHTOB, IPEICTABICHHBIX 3adBUTENIEM,
OCYIIECTBJISETCSA CIENUANNCTOM LEHTpa [0 IPEAOCTaBICHHUIO TOCYNapCTBEHHBIX
yeryr wid MOILl, OTBETCTBEHHBIM 33 IpHEM M PETHCTPAlMIO 3asBICHUS M
JIOKYMEHTOB IIpY PEeIOCTaBIEHUH I'OCYJapCTBEHHOM YCIyTH.

34. B ciayuae npencTaBieHHs 3asBICHUS H JOKYMEHTOB, YKa3aHHBIX B IYHKTax
15 u 18 (B ciydae, ecnu HDOKYMeHT JHOO JOKYMEHTEI, yKa3aHHble B IyHKTe 138
HacTosmero AIMHHMCTPaTHBHOIO perjaMeHTa, MpPeICTaBJIEHbl 110 WHHUIMATHBE
3asBUTENA) HACTOSIIEr0o AJIMHHHCTPATUBHOIO perjiaMeHTa, JIMYHO 3adBUTENIEM,
yKa3aHHBIE JOKYMEHTBl  PETHCTPHUPYIOTCS  LEHTPOM IO  MNPENOCTABICHUIO
roCylapCTBeHHBIX YCIyT uiau M®LI B 1eHb UX NPEACTaBICHHA.

35. B cilyuae HanpaBleHws 3asBIeHAs U JOKYMEHTOB, yKa3aHHBIX B IIyHKTax 15
u 18 (B ciyuae, eciu MOKYMeHT IHOO JOKyMEHTHI, YKa3aHHble B IyHKTe 18
HacTosmero AJMUHHCTPAaTHBHOIO periaMeHTa, MpeICcTaBleHbl 10 HHHUINATHBE
3asgBUTENd)  HACTOSAWmero  AJMHMHHCTPAaTHBHOTO  DPEIlaMeHTa,  II0YTOBBIM
OTHpaBlIE€HMEM  yKa3aHHbIE  JIOKyMEHTBl ~ PErMCTPHUPYIOTCS  LIEHTPOM IO
IIPEOCTABJIEHHIO TOCYJapCTBEHHBIX YCIYr B J€Hb UX IIOCTYIUIEHHS B LEHTP IO
IpeIOCTaBIeHNIO TOCY1apCTBEHHBIX YCIYT.

36. CpOK perucTpaluy 3asBICHHS O IIPeJOCTABIEHUH TOCY IaPCTBCHHON YCITyTH
cocrasngeT He Gonee 30 MUHYT.

Tpe6OBaHI/ISI K IIOMEIIEHUAM, B KOTOPBIX NPEAOCTABIICTCA TOCyJapCTBCHHAA yciyra,
K 3aJIy OKHIaHUs, MEeCTaM JUJId 3allOJTHCHUA 3asABJICHHUA O IIPEAOCTaBICHUA
FOCYI[apCTBeHHOﬁ YCIyru, I/IH(bOpMaI_II/IOHHBIM cTeHAaM C 06pa3naMH HX 3ar10JIHCHUSA
U nIepeyHeM NJOKYMEHTOB, HCO6XOI[I/IMI>IX OJIA TIPEAOCTaBIIEHUA I'OCy,Z[apCTBeHHOf;I
ycCi1yryd, B TOM 9HUCJIC K o0ecneyeHHIo JOCTYITHOCTH JJI1 HHBAJIWUJOB yKa3aHHBIX
00BEKTOB B COOTBETCTBHH C 3aKOHOAATEIIECTBOM Poccuiickon d)ez[epannn 0
COHH&HBHOﬁ 3alqUTeC HHBAJINIOB

37. TpeboBanus K IIOMCIEHUAM, B  KOTOPBIX  IIPEAOCTABIACTCA
rocyapCTBEHHAas yCIIyra.

TMoMmelneHys, B KOTOPBIX HPEIOCTaBIAETCA rOCYyJapCTBEHHas yCIyTa, MOJIKHBI
COOTBETCTBOBATh YCTAaHOBJIEHHBIM 3aKOHoHarenscTBoM Poccuiickoit ®enepanuu
TpeGoBaHmsAM obecredeHuss KOM(DOPTHEIMU yCIOBHAMHU 3asBUTENCH U JODKHOCTHBIX
UL, CHELHAIMCTOB, B TOM dYHCle 00ecrieueHHss BO3MOXXHOCTH peanu3alii NpaB
HHBJIMIOB M JIAI C OrPaHHYEHHBIMH BO3MOXHOCTSMH Ha IIONY4YeHHE IO KX
3agBJIEHUIO TOCYIAapCTBEHHOH YCIIYTH.

B COOTBETCTBUH C 3aKOHOAATENLCTBOM Poccuiickoil Penepauni 0 COUANBHOM
3aITe HHBATKIOB MM, B YaCTHOCTH, 00€CTIEYMBAIQOTC:

YCIIOBHs GECTIPEISsITCTBEHHOTO JOCTyIa K O00BeKTy (3aHHIO, IIOMEIIEHUIO), B
KOTOpOM  TpPENOCTAaBIAETCS  TOCYJapCTBeHHas  yciyra, a  TaKke A
GECIpPENATCTBEHHOIO  NONB30BAHMA  TPAHCIIOPTOM,  CPEACTBAMH  CBS3H M
nHPOpMaLNH;



BO3MOXHOCTh CaMOCTOSITEJLHOTO MEePEeBHIKEHNUS 10 TePPUTOPHH, Ha KOTOPOM
pacrioNokeHsl OOBEKTH (3MaHHfA, IOMEIEHHMA), B KOTOPBHIX NpPENOCTABIAIOTCA
yCIIyTH, a TaKXKe BXOZa B TaKhe 0OBEKTHl M BBIXQJA U3 HUX, TOCAJKH B TPAHCIIOPTHOE
CpeICTBO M BBICAJKH U3 HETO, B TOM YHCIIE C UCIIOIb30BaHHEM KPECIa-KOJIACKH;

CONPOBOX/IEHWE MHBAIMNOB, HMEIOIMX CTOMKHME paccTpoicTBa (YyHKIUH
3pEeHHs ¥ CAaMOCTOSTENBHOIO IEPEIBHKEHNUS,

HajuIexamee pasMelleHne OOOpyZOBaHMA M HOCHTeNed HMHQopMmauww,
HEOOXONMMBIX i1 obecmeueHHs OeCHpernsTCTBEHHOro JOCTylla HHBAIUIOB K
o0bekTaM (30AHUAM, IIOMEIICHUSIM), B KOTOPBIX MNpPEJOCTABISIOTCA YCIYTH, M K
YCIIyraM ¢ YY4eTOM OTPaHHYEHHH X XKU3HEIEeATeNbHOCTH,;

ny6nupoBaHMe HEOOXONUMOW U MHBAlMJOB 3BYKOBOM H 3pHUTEIBHOM
nHQOpMaIyK, a TAaKKe Haimucedl, 3HAKOB M HMHOW TEKCTOBOM H rpaguuecKoi
MH(QOPMAaIK 3HAKAMH, BEIIOJTHEHHBIMY pebedHO-ToueuHbIM WwpndpTom bpaiins;

IOITYCK CYPIOIIEpeBOIYNKA H THHIOCYPAOEPEBOAINKA;

JOMyCK COOaKU-IPOBOJHUKA Ha OOBEKTH! (37aHMs, NMOMEIIEHHs), B KOTOPBIX
IPEeXOCTABISIOTCS YCIYTH,

OKa3aHWe WHBAIMIAM [IOMOIIM B MPEOJONeHHH OapbepoB, MEIAIOIMX
TOJIyYEHHUIO MIMH yCIIyT HapaBHE ¢ IPYTHMH JIMLAMH.

38. TpeGoBaHus K pa3sMeIIEHMI0O M OGOPMICHHIO IMOMELIEHHH LEHTPOB IO
IpEJOCTABIICHHIO TOCYAAPCTBEHHBIX YCIIYT.

1) IpH MPOEKTHPOBAHMKM M CTPOHUTENBCTBE MM BEIGOpE 31aHMs (CTPOEHHS), B
KOTOpOM  IUIGHHpYeTCS  pAClONOXEHHEe  UEHTPOB 10  HPEAOCTABICHHIO
rOCyJapCTBEHHBIX YCIYT, JOJDKHA YYHMTHIBATHCS IIELIeXONHAas HOCTYIHOCTh OT
OCTaHOBOK OOIIECTBEHHOI'O TPAaHCIIOPTA,

2) mpueM 3asBHUTENEeH OCYIIECTBIETCS B CHELMANBGHO BBIICTICHHBIX JUIS 3THX
meneil moMmemeHUsx (TPUCYTCTBEHHBIX MecTax). Jlna ymoOcTBa 3asBuTeNei
IIPUCYTCTBEHHBIE MECTa PEKOMEHIYeTCs pasMellaTh Ha HIDKHHMX STaxax 3JaHHH
(cTpoeHuit);

3) kabuHeTH My TNpHeMa 3asdBUTENell MOMKHBL ObITE  00OPYHOBaHEI
MHGOPMALMOHHEIME TabiuykaMu (BbIBECKaMH) C YKa3aHHeM: HOMepa KabuHera;
(aMuIHu, IMEeHH, 0TYecTBa (OCHIeIHee - IPH HATMYMHA) U TOJDKHOCTH CIIC[HANNCTa,
OCYIIECTBIIAIOMIETO PEAOCTaBIeHHE TOCY IapCTBEHHON YCITYTH;

4) OMeEIIEeHUS LEHTPOB 110 NPEJOCTABIEHHIO FOCYJaPCTBEHHBIX YCIIYT JOJDKHEI
COOTBETCTBOBATH IMAEMHOJIOTHIECKIM [TpaBUIIaM H HOPMATHBaM.

39. TpeGoBaHMa K pa3MeIleHHI0 B OGOPMIEHHIO BH3YaIBHOU, TEKCTOBOH M
MYJITHMEAUHHON HHMOPMALIHH.

IIpennasHayeHHBle Ui O3HAKOMJICHHsS 3asBHTENEH ¢ HMHQOPMAIHOHHBIMH
MaTepHalaMH MeCTa HH(QOPMHpPOBAHMS PpACHOJIaraloTCs B HENOCPESACTBEHHOM
ONHU30CTH OT CEKTOPa OXKHMIAHHS B OUepesi U 000py XyIOTCS:

1) Bu3yansHOM, TEKCTOBON HH(OpMaNHel, pazMelIaeMol Ha HH(POPMALMOHHBIX
creHzax (06pasupl 3aIONHEHMs 3asBIeHN I NepedeHb TOKyMEHTOB, HEOOXONHUMBIA
UL TIpefOCTaBIeHUs TOCYJAapCTBEHHOM YyCIyru), 0o0ecrmeYMBaroluX CBOOOIHBIA
IOCTYII K HUM;

2) CBETOBHIMM HMH(OPMAIMOHHBIMA Ta0ll0, KOMIBIOTEPOM CO CIPABOYHO-
MHQOPMALIMOHHEIMH ~ CHCTEMaMy;  KOMIIBIOTEpP,  MpelHasHAaYeHHBIA  JUIA



MCIIONB30BaHMs 3aSBUTEISAMH, HE IO/DKEH OBITh NMOINKIIOYEH K JIOKAIbHOM CETH
IIEHTpA I10 MPEAOCTABIECHUIO F'OCYAapPCTBEHHBIX YCIIYT.

40. TpeGoBaHus K 000pyIOBaHUIO 3aJ1a OXKHIAHHUS.

1) Mecta OXHmaHWA B OdYepeaAd IOIDKHBI OBITE OOOPYNOBaHBI CTYJIBSIMH
(kpecenbHBIMH CeKUMAMH) M (W) cKaMbsMH. Konu4ecTBO MeCT OXHAaHUA
OTpeNensIeTcs HWCXOAsd M3 (AaKTHIECKOH HarpysKM W BO3MOXHOCTEH mid MX
pasMelIeHMs B 3HaHMH, HO HE MOXET COCTaBIATh MeHee 2 MECT Ha KaXJOro
CIIeNAINCTa, OCYIIECTBIIAIOWEro MPHEM JOKYMEHTOB OT 3asABUTEIIEH;

2) s co3maHus KoMGOPTHBIX YCIOBHH OXHIAHHA Ha cTONax (CTOMKax) s
IMCbMa MOTYT Pa3MeIIaThCsl ra3erhbl, XKYpPHAIBI, NeYaTHas NOpoAyKua (GpouIopsl,
OYKJIETEI) 110 BOIIPOCaM IIPEOCTABICHHUS TOCY 1apCTBEHHO! YCIIYTH.

41. TpeboBaHuA K MIapKOBOYHBEIM MECTaM.

Ha Teppuropuy, INpWIETAlOMed K LEHTpaM MO  IPENOCTABJICHHUIO
TOCYIapCTBEHHBIX YCIyT, NO/DKHEI GBITH 00OpYyHOBaHBl MecTa Uil OecriaTHOH
IIapKOBKM aBTOTPAHCIIOPTHBIX CPEACTB. JIoCTyn 3asBUTeNeii K TapKOBOYHBIM MECTaM
ABIAETCS OECIUIaTHBIM.

42. TpeGoBanus k 0pOPMIICHHIO BXOJa B 3[JaHUE.

[leHTpalBHBIA BXOJ B 34aHHE LEHTpa IO MPEJOCTABICHHIO rOCYNapCTBEHHBIX
ycIIyr JoJbkeH ObITh 060pyIOBaH NaHAYCOM, YIOOHEIM UL Bbe3/ia B 3aHHE KOJIACOK
C HeThMH W HWHBAIAOHBIX KpECEI-KONSCOK, a TakKe BEIBECKOM, cojepauen
HayMEHOBAaHME, MECTO pAaCIIOJOKEHHs, PeXHM paboThl, HoMep TenedoHa s
CIPaBOK.

43, TpeGoBaHUA K MECTaM ISl OXKMIaHUSA 3aBUTEIICH.

Mecra OXHIaHMS MOJDKHEI COOTBETCTBOBAaTh KOMMOPTHBIM YCIOBHAM I
3asBUTENIell U ONTHMAIBHEIM YCJIOBUAM paboThl JODKHOCTHEIX JIMII, B TOM YHCIE
He06XOIUMO HATUYHME JOCTYIHBIX MECT OOLIErO ITOBb30BaHu (TyaJer).

44, TpeGoBaHUA K MecTaM IIpUEMA 3asBUTEIICH.

B 1HeHTpax II0 IIPeIOCTAaBIEHUIO TOCYAAapPCTBEHHBIX YCIYT BBIIEIIOTCA
IIOMEIIEHUS IS TIprieMa 3asiBUTEIEH.

IIpu HaXOXXIEHWH ABYX CIIEHAIMCTOB, OCYIIECTBIAIOMMX PHeM JOKYMEHTOB
OT 3asBHUTENEH B OIHOM IOMeIIEHHH, pabodee MeCTO KaXIOro CHEIHAIMCTa II0
BO3MO>KHOCTH JIOJDKHO OBITh OTJIENIEHO NIEPErOPOIKaMH.

PaGouee MecTO CIENUAINCTA HODKHO OBITH O0OpYZOBaHO IE€PCOHAIBHBIM
KOMIIBIOTEPOM C BO3MOKHOCTBIO JIOCTYIIa K HEOOXOIMMEIM HH(GOPMAIMOHHEIM (a3aMm
JTaHHBIX, [IEYATAIONIUM M CKaHUPYIOIUM YCTPOHCTBAMH.

CrienatucThl, NPYHEMAIOIME TOKYMEHTHl OT 3asBUTENeH, 00eCIeynBarOTCs
JTUYHBIME M (MJIM) HACTOJBHBIMH HAECHTU(QHUKAOHHEIMHM KapTOYKaMH.

Mecta s mpueMa 3asBUTelled O0OpYAyIOTCA CTYNBSAMH M CTOJNAMH UL
oopMIIEHHs JOKYMEHTOB H 06eCeunBaloTCs 00pa3iaMy 3al0JHeHHS TOKYMEHTOB,
OJIaHKaMH¥ 3asBJICHUH 1 ITUCEMEHHBIMU IIPUHAJIEXKHOCTIMH.

MecTta NpemoCTaBIeHUS YCIYyTH IOJKHEI COOTBETCTBOBATh YCTaHOBJIECHHBIM
defeparbHEIM  3aKOHOIATENBCTBOM TPeGOBaHMAM OOecriedeHns KOMQOPTHBIMU
YCIOBMSAMHM 3asBUTeNeld, MOIDKHOCTHBIX JIMU, CIENHaTACTOB, B TOM YHCIE
ofecriedeHns JOCTYIIHOCTH Ul MHBATHUIOB YKa3aHHBIX Q0BEKTOB B COOTBETCTBHH C
3aKOHOAATENHCTBOM Poccumiickoit @emepauun 0 cCOuMaIbHOMN 3alldTe HHBATHUAOB.



45. Tpe6opanus x nomemenusM MO®II onpenenens IIpaBunamMu opraHu3alyy
IeSTebHOCTH MHOI0GYHKIMOHAIBHBIX LIEHTPOB MPENOCTABICHUS FOCYAAPCTBEHHBIX
¥ MyHHIMNAIBHBIX YCIYT, YTBEP)KICHHBIMH IIOCTaHOBIeHHWeM IIpaBHTenbCTBA
Poccuiickoit ®enepaumu ot 22.12.2012 r. Ne 1376.

IMoxa3zarenyu JOCTYTTHOCTH ¥ KayecTBa roCyJapCTBEHHOM YCIyTH

46. Tloxasaremu [JOCTYNIHOCTA ¥ Ka4deCcTBa TOCYJapCTBEHHOH yCIIyrH
TpeCTaBIIeHb! B Clieqyolllel Tabnuue:

Ilokasarenn Enuanna | HopMatusHOE
M3MEpEeHHs | 3HaYeHHUE MOKa3aTells

IToka3zatenn JOCTYITHOCTH

Paszmemienue Ha Enunom ropTajie
rOCYIapCTBEHHBIX M MYHHIMIIAIBHBIX YCIyT
(byHKIIMIT) 7§ (wn) IToprane
rOCYapCTBEHHBIX U MyHHUMIIAIBHBIX YCIYT
(bynkunit) Pecrry6nuku Komu nrpopmanmu
06 yciyre, a Takxe pasMenieHre Ha ExpHoM
mopTaje roCyIapCTBEHHBIX 7§
MYHHIMOATBHBIX ycryr (yHkrmit) u (unm) | na/Het na
[Toprane rocyJapCTBEHHBIX )
MYHHLANATBHBIX yCIyr (byHKTIMI)
Pecmy6ivku Komu dopM 3asBieHmid 1 HHBIX
JIOKyMEHTOB, HEOOXOAMUMBIX JJIsS [OJy4eHUs
COOTBETCTBYIOIIEH YCIyTH, U obecreyeHue
OOCTYyma K  HAM JUIs KOIMPOBAaHUS H
3aIOJIHEHHUS B 3JIEKTPOHHOM BHJIE

KojudecTBo B3aMOIEHCTBUN 3asBUTENS C
JIOJDKHOCTHBIMH JAIAMHA pu
IpeIOCTaBIeHUN TOCYIapCTBEHHOH YCIIYyTH U
HX MPOAOKUTEIHLHOCTD

MUH 1/30

B03MOXHOCTb MOJTydeHHS HHGOpMalMH O
Xole MpPEemOCTaBIeHHUsS TOCYIapCTBEHHOM
yCIyrd, B TOM 4YHC]IE€ C HCIOJIb30BaHHEM na/Het HeT
MHGOpMaLMOHHO-KOMMYHHKallHOHHBIX
TEXHOJIOTHM

B03MOXXHOCTB 6o HEBO3MOXXHOCTh
IONydeHHs TOCYJapCTBEHHOH YCIYrd B | Ja/HET na
M®OII (8 TOM 4HCIIe B IOJHOM 00BEME)

Bo3M0OXHOCTE 6o HEBO3MOXHOCTh
HOJy4YEHUs roCyAapCTBEHHOM yCIyru
TIOCPEACTBOM 3alpoca O IIPENOCTaBIeHUU
HECKOJBKHX TOCYHAapCTBEHHEIX YCIYr B
M®IL], npexycmorpeHHOro ctatbed 135.1
denepanbHOro  3ak0oHa  (KOMILIEKCHBIN

na/Het HET




3a1poc)

IToka3aTenun KayecTBa

Y nenbHBINA BEC PacCMOTPEHHBIX B
YCTAQHOBJIEHHBI  CPOK  3adBJIEHHH  Ha
IIpeJIOCTaBJIEH)E TOCYAapCTBEHHOH ycmyrd | %o 100
B 00WeM KOJHMYeCTBe 3asBIICHUH Ha
IpeJOCTaBIEHHE TOCYAaPCTBEHHON YCIYTH

Voenvuuiii  6ec PACCMOMPEHHBIX 8
YCMAHOGNEHHbLU CpOK  3aAGNEHUll Ha
npedocmasnenue 20CyOapCMBEEHHOU YCay2u 8 o
obwem Kouyecmee 3a861eHUl na|”’ 100
npedocmasnerue 20CY0apCMEEHHOU YCIy2u
yepez ML

ViensHBIT BeC KOJMYEeCTBa OOOCHOBAHHEIX
#Kanmob B 00IIEM KOJIUYECTBE 3asgBJIeHUN o 0
Ha NpefOCTaBIeHHE T'OCYIapCTBEHHON
YCIYTH

Voenvnulii gec xonuuecmea 0OOCHOBAHHbIX
ocanob 6 obujem Konuuecmee — 3AA6NEHUU Y 0
Ha  npedocmasnenue  20CYOaPCMEEHHOU
yenyeu uepe3 MOIL]

WHsie Tpe6OBaHMs, B TOM YHCIIEe YIUTHIBAIOIIHE 0COOEHHOCTH IPEI0CTaBICHHS
rOCYAApCTBEHHBIX YCIIYT B MHOTOQYHKIIMOHATBHEIX LEHTPaX U 0COOSHHOCTH
IPeIOCTABIEHHS TOCY IAPCTBEHHBIX YCIIYT B IEKTPOHHOM (opMme.

47. Ha Iloprane TrocyIapCTBEHHBIX M MyHHUHMIATBHBIX ycruyr ($yHKImHA)
Pecry6nuxu Komu u (wn) EqusoM noprasie rocyapCcTBEHHBIX M MYHULMIAIBHBIX
yenyr (yskumit), Ha oduLHanbHOM caiite MuHHCTEpCTBA B HHGOPMAIIOHHO-
TelleKOMMYHHKalMoHHOM cetn  «MHTepHer», a Takke B MOI[ 3asBuTEmO
TIPENOCTABNIAETCS BO3MOXHOCTh MOJNydeHHMs HMH(popMaluu o IpenoCTaBIAEe MO
rOCyHapcTBeHHON yCiyre, KONMHPOBaHHA M 3aloiHeHHs (GOPMBI 3asiBeHHS Ha
TIpeOCTaBJIeHHe TOCYAaPCTBEHHOM YCIyrH B 3JIEKTPOHHOM BHJE.

IIpenocraBneHue rocyfapcTBeHHOH ycmyrn B MOIL ocymecTBiseTcs o
IPHHIMIY «OIHOTO OKHa», B COOTBETCTBUM C KOTOPHIM IPENOCTABICHUE
rocyJapCTBEHHOM YCIYrW OCYLIECTBISCTCS IOCI€ OJHOKPAaTHOIO obpameHus
3asBUTENS C COOTBETCTBYIOIINM 3asBJIEHUEM U JOKYMEHTaMH.

B3aumoneiictsue M®PI] ¢ IHeHTpoM HO IPEAOCTABICHHIO TI'OCYyNapCTBCHHBIX
yCIyr OCYUIECTBISIeTCS 0€3 y4acThs 3asBHTeENs B COOTBETCTBHH C HOPMATHBHBIMH
IpaBOBEIMH aKTaMH, IIOPSAKOM M CPOKaMH, YCTaHOBIICHHBIMH COIVIALICHHEM O
BlauMozekicTeud Mexay MOLL 1 MHHHCTEPCTBOM.

3asBIeHNE O TPENOCTABICHHH rOCYIapCTBEHHOM YCITyrd M (WIM) JOKYyMEHTSI,
HeOOXOAMMBIE I NPEJOCTaBICHUS TOCYAapPCTBEHHOH YCIYTH, MPEROCTaBIIAIOTCA
sagBuTeneM B MOL] nuuno nmubo depes JMILIQ, ABIAIOIIEECS €rQ ynoIHOMOYCHHBIM
NpeACTaBUTENEM.



III. CocTas, MOCIEA0BATENFHOCTD 1 CPOKHM BBHIIIOIHEHUs aIMMHACTPATHBHBIX
TIpOLIeAYP, TPeGOBaHMA K MOPALKY HX BBIIOIHEHHS, B TOM YHCIIe 0COOEHHOCTH
BBITIOJHEHHS aIMHHACTPATHBHBIX MPOLIEAYP B 3NEKTPOHHOU Qopme, a Takxke
0COOEHHOCTH BBHIIOJIHEHUSA afMIHUCTPAaTUBHEIX MPOLEAyp B
MHOro()yHKIIOHAIBHBIX LIEHTPaX

CocTaB ¥ I10CIe10BaTEIbHOCTE AAMUHHACTPATUBHEIX NIPOUECAYP IO
MNpeaoCTaBICHHUIO I‘OC}’I[apCTBeHHOf;I YCayru

48. TlpemocTaBieHHe TOCYJApCTBEHHOW YCIOYrdM BKIIO9aeT —CIeAyIomHe
aIMUHUCTPATHBHBIE IPOLIEYPhI:

1) npuem, 06paGoTKa M PETHCTpalMsA [NOKYMEHTOB Ul IPENOCTaBICHHA
roCyJapCTBEHHOH YCIIyIH;

2) 3ampoc JOKYMeHTOB (CBeleHHH), HEOOXONUMMEIX B COOTBETCTBHU C
HOPMATHBHBIMH [IPAaBOBBIMH aKTaMH JULS IIPEOCTaBICHUS rOCYAapCTBEHHOM yCIyTH,
KOTOpHIe HAaXOMSTCSl B PAaclOPHKEHHH OPraHoB IOCY[apCTBEHHOH BIACTH, OPraHoB
MECTHOrO CaMOYIIPaBJIeHHs, NOJBEJOMCTBEHHON TOCYHapCTBEHHOMY OpraHy HIH
OpraHy MEeCTHOTO CaMOYIIPaBIeHHs OPTaHU3aliHl, yJacTBYIONIEH B MPeIOCTABICHIH
TOCYJapCTBEHHOM YCIYTM B paMKax MeXBEJOMCTBEHHOTO UHGOPMAaIIOHHOTO
B3aUMOJICICTBUS B Clydae, €CIM 3asBHTENb HE INPEACTaBUI NaHHBEIC JOKYMEHTBI
(cBeieHust) 0 COOCTBEHHON HHULIMATHBE;

3) mpuHATHE pemeHWs O mnpenocTaBieHu (06 OTKasze B IpenOCTaBICHUN)
FOCYJApCTBEHHON yCIyrH U HAmpaBleHHe 3asBUTEMIO  COOTBETCTBYIOMIETO
yBemoMiieHus (pelIeHNs);

4) popMUpOBaHNE JIMIHOIO Jieia 3assBUTEIA;

5) opraHM3anys BEILIATH €JMHOBPEMEHHOI'O AEHEXHOTO IIOOIIPEHNS;

6) HCIpaBieHHE JOMYIICHHBIX OMNE4aToOK M (Wii) oln0OK B BHIAAHHBIX B
pe3yJbTaTe NpeoCTaBlIeH)s rOCy 1apCTBeHHOM yCITyTH IOKYMEHTaX.

VndopmupoBanue 3asBUTeNeH 1 06ecTiedeHre JOCTYIIa 3asBUTENeH
K CBEIEHHUSM O TOCYJapCTBEHHOH yCiIyTe, IOpsKe ee MpeloCTaBICH A

49. TIpenocTapieHde B YCTAHOBIEHHOM MOPsAKe HHGOOPMAUHH 3asBUTEIAM 1
obecriedeHue JIOCTYNa 3asdBHTENel K CBENSHMAM O TOCYNapCTBEHHOH YCIyTe,
IOpAZIKE ee TPeAOCTaBIeHNs, IO WHBIM BOIPOCAM, CBA3aHHBIM C MPEJOCTaBICHUEM
roCyJapCTBEHHOM YCIyTH, B TOM YHCJE O XOJe NPEeNOCTABICHUS roCyIapCTBEHHOM
YCIyT'H, yKa3aHOo B IIyHKTE 4 HACTOAIIEr0 AZIMUHUCTPATUBHOIO PEriiaMeHTa.

ITpuem, 06paboTKa M perucTpauus JOKYMEHTOB
V1S IPeMOCTaBIICHUS TOCYAapCTBEHHOM YCITyTH

50. OcHoBaHMEM Mji Hauyala aJMUHHUCTPATUBHOM TIPOLEAYpBl SBIAETCAH
oGpallieHye 3aBATEINS 32 II0MyIeHHeM FOCYJapCTBEHHOM YCITyTH:



1) nuuHO (B UEHTP IO NPETOCTABICHUIO FOCYJapCTBEHHBIX YCIIYT I MOII),

2) TOCPEeNCTBOM MOYTOBOrO OTIPABICHUA (B UEHTp IO IPEJOCTABICHHIO
roCyJapCTBEHHBIX YCIIYT).

51. CrenuaiucT LEHTpPa [0 MPEeOCTaBIECHHI0 TOCYIapCTBEHHbIX youyr, M®LI
OTBETCTBEHHBI 32 NpHEM JOKYMEHTOB, IPOBEpSET HalW4He BCEX AOKYMCHTOB,
yKasaHHBIX B MyHKTax 15 u 18 Hacroswmiero AJMMHMCTPaTMBHOIO pErIaMeHTa
(B cTydae, eCilM 3asBUTENb MPEOCTAaBUI JOKYMEHT 160 JOKYMEHTHI, YKa3aHHEBIE
B IyHKTe 18 HacTosmero AJIMMHHUCTPaTHBHOTO perjaMeHra IIo cOOCTBEHHOM
MHULMATHBE), TIPOBEpSAET MPABHIBHOCTh 3alONHEHHs 3afgBIEHHs, COOTBETCTBUE
JOKYMEHTOB YCTaHOBIEHHEIM TpeGOBaHUAM,  HENPOTHBOPEIHBOCTH CBeZIeHUH,
COAEPXKALIMXCS B IIPEICTABJIEHHBIX IOKYMEHTaX.

52. 3asBieHHe 3amOJHAETCA TNPH TOMOIIM  CPEACTB  3JIEKTPOHHO-
BEMMMC/IATENLHOM TEXHHKM WIA OT DPYKH pa3bopumBo (IledaTHRIMH OykBamu)
YepHUJIAMH YEPHOT'O UM CHHETO IIBETa.

53. opMy 3asBI€HHS MOXHO IOJYIUTh HEMOCPEACTBEHHO B IEHTPE IIO
TIpeIOCTABIEHHIO FOCYAapcTBeHHBIX yeiyr, MPLI, a Takxe Ha odUIHATEHOM CaiTe
MHUHECTEpPCTBA B HHPOPMALOHHO-TEIEKOMMYHUKAIMOHHOH ceTH «lIHTepHeT», Ha
[TopTaie rocyJapCTBEHHBIX U MyHUUIHMIAIBHEIX YCIyT (byukuuit) Pecrry6muku Komu
u (wrr) EqueoM nopTaie rocyJapCTBEHHBIX M MyHUIUMMATIBHBIX YCITYT (¢yHKIHiD).

54. Tlpu npeacTaBIeHUH 3asBUTENEM 3asBICHHU, 3alI0JHEHHOTO C omundKamH,
¥ IpH Hald4AHd BCeX HEOOXOOUMBIX JOKYMEHTOB, CIICUMAIUCT LEHTPa IIO
IIPeJIOCTAaBIEHAI0 TOCYAapCTBeHHbIX ycuyr, MOI], OTBETCTBEHHBI 3a MpPHEM
IOKYMEHTOB, IIpeJIaraeT 3asiBUTENI0 YCTPaHUTh OomMOKH, 3aMOJIHUB 3asBICHHE
IIOBTOPHO B T€YEHUE IIpHeMa.

55. TIlpu mnpeacTaBIeHHHM JOKYMEHTOB, YKa3aHHBIX B ITyHKTax 15 u 18
HACTOSIMIEr0 AJMUHHCTPAaTHBHOIO perjiaMeHTa (B Ciyd4ae, €CIM 3asBUTENb
IIPeNOCTaBMI JOKYMEHT JIM00 HNOKYMEHTHI, yKa3aHHBIe B ITyHKTE 18 Hactosmiero
AJIMHHHCTPAaTHBHOTO perjiaMeHTa I0 COOCTBEHHOM UHHULMATHBE), OTCYTCTBHH
OIMOOK, HECOOTBETCTBUM B CBEEHHAX CIEIHAIHACT LUEHTPA IO NPEAOCTABICHHUIO
roCylapCTBEHHBIX YCIYT, OTBETCTBEHHBIN 32 IIPHEM IOKYMEHTOB!

1) BHIIONHAET KONMPOBAHWE IOMIMHHUKOB IOKYMEHTOB, IPEICTaBICHHBIX
3agBuTeqeM. KOIMHM MOKYMEHTOB 3aBepsiorcss mTamrnoM «Komms BepHa» H
NOAMACHI0 CIENUANNCTA UEHTpa IO INPeAOCTABIEHUIO TOCYyJapCTBEHHBIX YCIYT,
M®I], 0TBETCTBEHHOrO 3a IPHEM HOKYMEHTOB, yKa3blBaeTcs fara. He BBINONHACTCS
KOIIMPOBaHKE JOKYMEHTOB, HAalPaBJICHHbIX TOYTOBEIM OTIIPABJICHHUEM,

2) BO3BpaljaeT 3asBUTENIO B JEHb IOJAYH JOKYMEHTOB, HEOOXOMUMBIX ISl
IONydeHHs TOCYJApCTBEHHOM YCIYTH, MONIAHHHKA JOKYMEHTOB. Bripaer
3aSBUTEIIO PAaCIHCKy-yBefoMIeHHe (OTpBIBHAS YacTh 3agBjeHus) MO (opme
cornacHo mpuioxenuo Ne 1 K HacrosmeMmy AJMUHHCTPAaTHBHOMY PEINAMEHTy C
ONKMCHIO MPEACTABICHHBIX JOKYMEHTOB W YyKa3aHHEM JaTel MX NPHHATHL,
HOITBEPKIAFOLLYIO IPUHATHE JOKYMEHTOB;

3) perucTpupyeT 3asBICHHE M  [PEACTAaBICHHBIE NOKYMEHTbl  IOA
MHIUBHIYAILHEIM TOPSAKOBEIM HOMEPOM B IeHb X IOCTYILICHHS.

56. B ciyvae HampaBleHUsS JOKYMEHTOB, HEOOXQNUMBIX IJIA MPEAOCTaBIICHIS
rOCyJapCTBEHHOM YCIYTrd, IMOYTOBBIM OTIPAaBICHHMEM, OHH obOpabaTsIBarOTCA B



TIOpS/KE, YCTAHOBIECHHOM ITYHKTOM 50 M IOAIYHKTOM 3 myHkTa 55 HacToAILIEro
AIIMMHHCTPAaTUBHOI'O perJIaMeHTa.

B ciyyae HampaBleHHs MAOKYMCHTOB, YKa3aHHbIX B IIyHKTaxX 15 u 18
HacTosmero AJMHMHHCTPaTHBHOIO periaMenTa (B ciyuae, €CIM 3asdBUTENb
IIPeJIOCTABHI JOKYMEHT JIMOO HOKYMEHTBI, YKa3aHHbIC B ITyHKTE 18 wHacrosmiero
A/IMUHHCTPATHBHOTO perjaMeHTa Mo COOCTBEHHOM MHUIIATHBE), ITOYTOBBIM
OTIpaBIIeHHEM PaCIHCKa-yBeIOMIeH e (OTPEIBHAA YacTh 3asBJICHHS) HamnpaBisgeTCs
3aSBUTEIIO TOYTOBHIM OTIpaBIeHHEM, B TedeHUe 3 [Heil cOo JHA PErMcTpanuy
JTOKYMEHTOB B LIEHTpe I10 IPEIOCTaBIEeHUIO FOCy IapCTBEHHBIX YCIIYT.

57. 3aperucTpUpOBaHHOE 3asABJI€HHE U JOKYMEHTBI, COTPYAHHK M®I] B cpok He
o3zHee CIeAyIomero pabo4ero JHA CO AHS MOTYyYEeHHS NOKyMEHTOB OT 3asBHTEIA
(B ClTydae eciy 3asBUTENb MPEJCTABI JOKYMEHTBI, YKa3aHHBIC B ITyHKTE 15 u 18
HACTOSNIEro AJIMUHHCTPATHBHOIO perlaMeHTa M0 COOCTBEHHOH HHULHATHBE)
OCYIIECTBIAET UX Iiepefady B UEHTP MO NPEeNOCTABICHHMIO TOCYJapCTBEHHBIX yCIyT
croco6oM,  IpPeIyCMOTPEHHBIM  COTJIalIeHMeM.  YKa3aHHBICe  JOKYMCHTBI
PETHCTPUPYIOTCS YIIONHOMOYEHHbIM CHELHMANHMCTOM LEHTpa IO NPEJOCTaBICHUIO
rOCYJapCTBEHHBIX YCIyr B JIeHb HX Iepenavu (HampaBiieHUs) B LEHTP II0
IpEeIOCTABIEHUIO TOCY IapCTBEHHBIX YCIIYT.

58. KpuTepreM NpHHATHA pEIIEHUs HaHHOH aJIMHHUCTPaTUBHOM IIPOLEAYPBI
ABIISETCS HAIMYKE 3asBJIEHUA U IPUIaraéMbeIX K HeMy JJOKyMEHTOB.

59. MakKCHMAJIGHBIi CPOK BBHIOJIHEHHS aJIMUHHCTPATHBHON NpONEAyphl IO
npueMy, 00pa6oTke W  PETHCTPallMd  JIOKYMEHTOB, HEOOXOIUMBIX  JJiA
TIpefoCTaBlIeHN)sT TOCYNapCTBEHHOH YCIYTH, COCTaBIIeT He 6osmee 30 MHHYT C
MOMeHTa o0palleHue 3asBUTENS O MIPeAOCTaBICHIH roCyJapCTBEHHOH YCIIyIH.

60. Pe3ynsTaToM afMUHHCTPATUBHOM NPOLEAYPEI ABJACTCS IPHEM, o06paboTka 1
perucTpauys JOKYMEHTOB, HEOOXOMUMBIX AJ MPENOCTaBICHUS roCy1apCTBEHHOM
YCIIyTH.

61. Crioco6 ¢ukcanuy pesynbTaTa aIMHHMCTPATHBHOH NPOLEAYpHI, B TOM
Ypcie B SNEKTPOHHOM (GopMe, - PErHCTpalys 3asBlIeHH] H JOKYMEHTOB B JXypHAIIC
perrcTpalMd ¥ KOHTpOJs oOpalueHuil —TIpaxiiaH (B XypHaJle BXOZIALIEH
JIOKyMEHTAIIMH), KOTOPBIA BEJIETCA B LEHTPE 110 MPEIOCTABJICHAIO roCYIapCTBEHHBIX
yeiyr, win ML Ha GyMaXHOM H (WiK) SIEKTPOHHOM HOCHTEIIE.

61.1. UHble neiicTBUS, HEOOXOMUMEIE I MPEAOCTABICHUS TOCYIapCTBEHHOM
YCIyrH, B TOM 4YHMCIE CBA3aHHBIE C IPOBEPKOH JEHCTBUTENBHOCTH YCHIJIEHHOH
KBAIMGUIMPOBAHHON SIEKTPOHHOH TOAIMCH 3aABUTEIL, HCITOJIb30BAaHHOM IIpH
0GpalleHHH 38 OIyYeHUEM ToCyJapCTBEHHOH YCIyTrd OTCY TCTBYIOT.

3anpoc JOKyMeHTOB (CBEIICHHUH),

HeoOGXOIMMBIX B COOTBETCTBUH ¢ HOPMATHBHBIMU TMIPAaBOBBIMH aKTaMH JUIs
TPeIOCTABJIEHHs FOCYAaPCTBEHHOHN YCIyTH, KOTOPEIE HAXOMATCS B pacTiopKeHHH
OpTaHOB rOCYJaPCTBEHHOR BIIaCTH, OPraHOB MECTHOTO CaMOYNPaBIeHHA,
II0/IBEIOMCTBEHHOM roCy1apCTBEHHOMY OpraHy Wi QpraHy MECTHOIO
CaMOYIpaBJIEHHs OpPraHU3aliK, YYaCTBYIOIIEeH B IIPeIOCTaBICHHH roCy1apCTBEHHON
YCIyTH B PaMKax MEXBEIOMCTBEHHOTO HHGOPMAUMOHHOTO B3aMMOAEHCTBUA
B CITydae, €CIIU 3asBUTEINb HE NPENCTaBUI JaHHbIC JOKYMEHTbI (cBemeHU)

110 COOCTBEHHOM MHUIIMATHBE



62. OcHoBaHMEM Uil Hayajla aJMUHUCTPAaTHUBHOW TMPOLEAYpPHl SBJISAETCA
OTCYyTCTBHE B LEHTPE IO MPENOCTABICHUIO TOCYHAapCTBEHHBIX YCIyr HIH MOI]
JoKyMeHTa (cBeleHM) IMGO HOKYMEHTOB, YKa3aHHBIX B IyHKTe 13 Hacrosmero
AIMUHUCTPaTMBHOTO  periaMeHTa, KOTOpble HaXOHiATCs B  PaclOpsKeHHH
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOrO CaMOYMpAaBICHWS M  HHBIX
OpraHu3anui.

63. CoenmaJuCT LEHTpa MO IPEAOCTABICHHIO TOCYyNapCTBEHHBIX YCIIyT
OCYIIECTBIISET MIOATOTOBKY M HANpapjieHHe 3allpOCOB B OpPraHbl M OpraHu3alud, B
pacIOpsDKEHUH KOTOPBIX HAaXOIATCS NOKYMEHTHI (cBemeHus), HeoOXOAMMBIE LA
IPENOCTABIEHHS rOCyJapCTBEHHOH YCITYTH.

63.1. M®I] ocymecTBasieT Iepefady B UEHTPBl MO IPENOCTaBICHUIO
FOCYJAapCTBEHHBIX ~ YCIYyr  HOKYMEHTOB  (CBeleHHil), HEOOXOOUMBIX I
IIpefOCTABIEHAs T[OCYHapCTBEHHOM YCIYrH, B CPOK HE IIO3/HEE CICAYIOLIero
pa6odero JHs O AHs [OTYYEHHS OTBETA HA IIOCICIHUH MEXXBEJOMCTBEHHBIH 3a11poc,
croco6oM, MpeLyCMOTPEHHBIM COIVAlIeHHeM O B3aumozedcTsuu Mexay MOIL u

MHMHHCTEPCTBOM.
‘ 64. KputepueM NpUHSATHSA PelIeHMA NAaHHOHW aJMUHHCTPATHBHON MpPOLEXYPBI
ABNAETCA OTCYICTBHE JOKyMeHTa JHGO JOKyMEHTOB, HEOOXONMMBIX VLA
TIPeOCTaBNIEHHs] TOCYIApCTBEHHON YCIYTH, YKa3aHHBIX B IyHKTe 18 Hactosmiero
AJIMHHHCTPAaTUBHOI'O PETJIaMEHTA.

65. MakcuMaJbHBIH CpPOK BBHIOJHEHHUS aJIMHHHCTPATHBHOW IPOLENYPHI
cocTaBisieT 3 pabounx JHA CO JHS NPEIOCTABICHAS] TOKYMEHTOB 3aBUTEIIEM.

66. Pe3ynpTaToM BBIMONHEHHS aJIMHHUCTPATHBHON IPONEAYPHl SBIAETCS
HalpaBjleHWEe 3alpocoB B [OCYNApCTBEHHBIE OpraHbl, OpraHbl MECTHOIO
CaMOYyTIpaBJIeHWs] W WHBIE OPraHM3aldM, B PACHOPSHKEHMH KOTOPBIX HaXOAATCA
JIOKYMEHTHl (CBefeHHs), HeOOXOAWMBbIe IS INpPeJOCTaBJICHHUS roCy{apCTBEHHOM
YCITyTH.

67. Crnoco6 Qukcauuu pe3ylbTaTa aIMHHHUCTPATUBHON NpPOLEAYPHl, B TOM
yncle B JIEKTPOHHON (opMe, - PErMCTpallMs 3alpoca B JKypHAle HCXOASIIeH
JIOKYMEHTAlLH, KOTOPBIN BEJeTCA B LIEHTpe I10 MPEOCTAaBICHUIO TOCYAapCTBCHHbIX
yenyr Ha OyMaxHOM M (MIM) OJEKTPOHHOM HOCHTENE WIM B CHCTEME
MEXBEJOMCTBEHHOI0 3JIEKTPOHHOTO B3aUMOIEHCTBUS.

67.1. Unble nmeiicTBHg, HeoOXOoOWMBIE I MPEAOCTaBICHUS roCyAapCTBEHHOMN
YCIyTH, B TOM Y¥CIe CBS3aHHBIE C NPOBEPKOH eHCTBUTETBHOCTH YCUIJIEHHOH!
KBATH(QUIUPOBAHHON 3JIEKTPOHHOM IOIIUCH 3asBHTENS, ACIIOJIb30BAaHHON IIPH
o6paleHnH 3a NOTyYeHHEeM rOCyJapCTBEHHON YCIIyTH OTCYTCTBYIOT.

IIpuHATHE PELIEHNs O MPEJOCTaBIeHIH (00 OTKa3e B Ipe0CTaBIEHUH)
rocyJapCcTBEHHOMN YCIIyTH M HallpaBJieHye 3assBUTENI0 COOTBETCTBYIOILETO
yBeIOMIIeHUS (peIIeHNs)

68. OcHoBaHMeM /Jii1 Hayaja aJMUHUCTPATHBHOW IPOLENYpBl SBIACTCA
HaiduWe B LEHTpe [0  IPENOCTaBIEHHI)  TOCYAApCTBEHHBIX  YCIyT
3aperuCTPHPOBAHHBIX TOKYMEHTOB, YKa3aHHBIX B IyHKTe 15 HacTosmero
AIMMHHCTPAaTHBHOTO PEraMeHTa. -



69. Ilpy OTCYTCTBHM OCHOBaHHi, YKa3aHHBIX B IIyHKTe 24 HacCTOALIEro
AIMVHUCTPATHBHOTO periaMeHTa, CIECHHAIMCT ILEHTPa MO MPEfOCTABJICHHUIO
FOCYHapCTBEHHBIX  YCHYT, OTBETCTBEHHBIM 32 [MOATOTOBKY  pCIICHMA O
npefocrapirennn (06 oTkase B NpeNOCTABIEHHH) TOCYJapCTBEHHOH YCIyTH,
OCYIIECTBISET BBOJA HEOOXONMMOM JUIL PEIEeHHs BOMpOCa O TMpPeNOCTABICHHN
rOCYJapCTBEHHON yCIyTH HH(QOpPMAIKK B IPOrPaMMHEIN KOMILIEKC, FOTOBUT MPOEKT
pelieHMs O TPEOCTABICHMHM TOCYHapCTBEHHOH YCIYTH IO ¢opMe cOTIacHO
npunoxenuio Ne 2 K HacTosmeMy AIMIHUCTPATHBHOMY PETJIAMEHTY.

70. Tlpy HaIWINKM OCHOBAHWH, YKa3aHHBIX B IIYHKT® 24 HaCTOSIIETO
AMVHHCTPATHBHOTO perJaMeHTa, CICIUANMCT LEeHTpa MO INPEJOCTABICHHIO
rOCYJapCTBEHHBIX ~ YCIYT, OTBETCTBEHHBId 33  NOATOTOBKY  pCIICHHA O
npenocrasieHuy (06 OTKase B TIpEeOCTABICHIH) TOCYIapCTBEHHOH YCIIYTH, TOTOBUT
TPOEKT pelIeHus 06 OTKase B IPEAOCTABICHAN rOCyJapCTBEHHON YCIyTH 10 (opme
COTJIACHO TpIIoXKeHKIO Ne 3 k HacTosmeMy AIMUHUCTPATHBHOMY PerJaMeHTY.

71. TIpoeKT pemieHwst O NPeJOCTABIEHAN OCYAaPCTBEHHON yCIyr! HIIH [IPOSKT
pemenust 06 OTKase B NpPelOCTaBICHUH roCyJapCTBEHHOW YCIYTH HanpaBisieTcs
JODKHOCTHOMY JIMIYy LEHTpa IO IIPeJOCTABICHMIO TOCYAAapCTBEHHBIX YCIYT,
OTBETCTBEHHOMY 3a MPUHATHE pEIICHHd O TNPeIoCTaBICHNH (o6 otkasze B
TIpeNOCTaBIeHAN) FOCY JapCTBEHHOM YCIIyTH.

72. JIOMKHOCTHOE JIMIIO LIEHTPA 10 NMPEAOCTAaBICHHIO TOCy1apCTBEHHBIX yCIyT,
OTBETCTBEHHOE 33 IIPHHATHE pEIIeHHs O IPEIOCTABICHUN (06 oTkaze B
IIpeOCTABIEHMH) TOCYJapCTBEHHOH YCIYrH, OCYIIECTBIICT MPOBEPKY Ipasa
3asgBUTENS Ha TOMyYeHHe TOCYIapCTBEHHOM yCIyrd Ha OCHOBAaHUH MPEJICTABICHHBIX
IOOKYMEHTOB.

73. Penrensie O TNpPEJOCTABIEHHH TOCY[AapCTBEHHOHW YCIYTH NPHHAMAETCs
JTO/DKHOCTHBIM JIMIIOM UEHTpa MO IIPENOCTAaBICHHIO TOCYyNapCTBEHHBIX YCIYT,
OTBETCTBEHHBIM 34 TIPUHATHE PEIICHHS O MPENOCTaBICHUN (06 otkase B
TIpelOCTaBIeHAHH) TOCYIapCTBEHHOM YCIYTH, B Clly4ae OTCYTCTBUA OCHOBaHHMH IS
OTKa3a B NPENOCTABIEHUH TOCYJapCTBEHHOM YCIyId, MPEIyCMOTPEHHBIX ITyHKTOM
24 gacrosnero AIMIUHUACTPATHUBHOI'O periiaMeHTa.

74. Pemenne 06 OTKaze B IPEJOCTABIEHHH TOCYAapCTBEHHOW YCIYyTH
IIPHHMMAETCS JIOJDKHOCTHEIM JIMIIOM LICHTPa IO NMPENOCTaBICHHUIO rOCYIaPCTBEHHBIX
YCIIYT, OTBETCTBEHHBIM 33 NMPHHATHE PEIICHHA O TpeNoCTaBIeHUH (o6 oTkaze B
TNpeOCTaBIEeHIN) TOCYJaPCTBEHHOM YCIyTH, IPH HATHIUH OCHOBaHMI1 JIsl OTKa3a B
TIPEOCTABIEHHH TOCY@pPCTBEHHOM YCNYTH, NPeAYCMOTPEHHBIX IIYHKTOM 24
HACTOAMEro AJMUHHACTPATUBHOIO PErIaMeHTa. ‘

75. JIoMKXHOCTHOE JIMIO HEHTpa 0 MPEeOCTaBICHHIIO roCy IapCTBEHHBIX yCIIYT,
OTBETCTBEHHOE 3a MpPHHATHE pEIIeHHs O TpefocTaBieHuu (06 oTKase B
IIPeJIOCTABJIEHHN ) TOCYAaPCTBEHHOMN YCIIyTH, CTABUT MOATHCE Ha IPOCKTE PEIICHHA O
npegocTasieHuy (06 OTKa3e B PEIOCTABICHHIH) roCyIapCTBEHHOH YCIyIH.

76. Pemenne o mnpenoctaBneHnn (06 oTkaze B IpeNOCTaBICHUN)
TOCY[apCTBEHHOM YCIYrH XpaHUTCA B JHYHOM Jene 3asiBuUTeNd B IICHTPE MO
TIpEIOCTABIEHUIO FOCYy IapPCTBEHHBIX YCIIYT.

3asgBUTEII0 He Mo3fHee 5 pabodrMx AHEH €O HHA NPUHATHA PEIICHUA O
npenocraBieHun (06 OTKase B TNIPeOCTABIEHAH) TOCYAapCTBEHHOM YCIIyru
HalpaBlseTcs yBeJOMJIEHWEe O IPENOCTaBICHUN (06 oTKaze B MPENOCTABICHUH)



roCyJapCTBEHHO! YCIYTHM MO (opMe COTNacHO NPUIT0XCHHIO Ne 2 (mpumoxeHHIO
Ne 3) k HacTosmEeMy AJIMUHACTPATHBHOMY PETTIAMEHTY.

B ciyuae, eciu 3asBHTeNh BBIOpan Cr0COO IONYyd4eHHS yBENOMICHHS O
npenocrasienny (06 oTKase B IIpeJOCTABNEHHH) FOCYJapCTBeHHON ycayrd 8 ML,
IIEHTp MO IPeIOCTaBIeHHIO T'OCYAapCTBEHHBIX yCIIyT NepeaeT (uanpasiset) B MOILL
yBelOMJIeHHe O mpefocTaBienuu (06 oTkase B IIpeIOCTaBIeHNH) TOCYAapCTBEHHOH
yCIyIrd B COOTBETCTBHM C COIJIAIICHHEM O B3auMozelictBun Mexny MOI[ u
MuHHCTEPCTBOM.

77. KpuTepueM NpPHHATHA pELIEHAs JaHHOH aJMHUHUCTPATUBHOH IPOIEAYPEI
gBISeTcd COOTBETCTBHE 3asfBlICHMS M [pHIaraéMplx K HeMy HOKyMCHTOB
Tpe6OBAHUAM HACTOAMET0 AZIMUHHCTPATUBHOTO PETIaMEeHTA.

78. MakCHMAaJIbHBIH CPOK BHIMONHEH ST aIMUHICTPATHBHON POLIEAYPHL.

- IO MPUHSATHIO PEIUEHHUS O NPEAOCTABICHUH (06 oTKase B HPENOCTABICHHH)
TOCYIapCTBEHHON ycmyru cocrasiuser 10 paboumx IHEH cO JHS IPEXOCTaBICHHA
BCeX MOKYMEHTOB, YKa3aHHBIX B NyHKTe 15 HacTOAWEro AJIMHUHHCTPaTUBHOI'O
periamMeHTa;

- [0 HAIpPaBJEHUIO 3aJBUTENIO COOTBETCTBYIOIIETO YBEAOMIICHHA (pemieHus)
coctaBisieT 5 paboumx OHEH CO IHS NPHUHATHS DPEIICHUS (B cmywyae NpPHHATHA
pemeHns 06 OTKa3e M3NAraloTCs OCHOBAHHA, B COOTBETCTBMM ¢ KOTOPBIMH o110
IIPUHATO TAKOE PEIIECHHUE).

79. Pe3y;bTaTOM BHIONHEHHs aJMAHHUCTPATHBHOH MPOLEYpPHI ABIACTCH OLHO
U3 CIEAYIOIUX ACHCTBHM:

1) npuHATHE pemIeHHs O NPEAOCTABICHUN rOCYAapCTBCHHOH YCIyrd U
HampaBJieHHe YBEJIOMJICHUS 3aBUTEIIO;

2) npuHSATAE pelleHns 00 oTKase B IPeIOCTaBIeHIH rOCyJapCTBEHHOH YCIIyTH
¥ HalpaBlIeHHe YBeJOMIISHHS 3asBUTEIIO C YKAa3aHUeM NPUIHH OTKa3a.

80. Crioco0 (UWKCalMH pe3yibTaTa aJIMHHMCTPAaTHBHOH NPOLENYpHl, B TOM
yyclie B DIEKTPOHHOM (opMe, - PETHCTpanysi COOTBETCTBYIOLWICTO YBCAOMICHUS B
XypHale HCXofsmedl JOKyMEHTauud, KOTOPBIA BeAeTCAd B  LEHTpe IO
NpEIOCTaBIEHHUIO TOCYJapCTBEHHBIX YCIIyr Ha OyMaXHOM H (WJIH) JIEKTPOHHOM
HOCHUTETIE.

80.1. Vuble neficTBHs, HEOOXOMMMEIE NI MPENOCTAaBICHHSA TOCYapCTBEHHON
yCIyrH, B TOM 4HCJIE CBA3aHHBIE C INPOBEPKOH IEHCTBUTENIPHOCTH YCHIIEHHOM
KBaJIM(UIMPOBAHHON 3IEKTPOHHON TOINHUCH 3asBUTEIL, HCIIOJIb30BAaHHOM IIPH
oGpalleH!H 32 IOy YeHHEM TOCYIapPCTBEHHOH! yCITyTH OTCYTCTBYIOT.

q)OpMI/IPOBaHI/Ie JAYHOTO AeJa 3asiBUTEIIA

81. OcHOBaHMEM /Ul Havajla aIMHHHCTPATHUBHOH INpolenypsl (pOopMUpOBaHHMS
AWYHOrO Jella 3asBUTENd SBISETCS IPUHATHE PEMICHHMs O IPEAOCTAaBICHHU
(06 oTKa3e B PefOCTaBIEeHIH) TOCY AapCTBEHHON yCIyTH.

82. CmenMaIMCT LEHTpa IO TMPEAOCTAaBICHUIO TIOCYNapCTBEHHBIX YCIYT,
OTBETCTBEHHBIH 32 (OPMHUPOBAHKE JIMYHOTO JeNa 3asBHUTENs, KOMIUICKTYCT JUIHOC
IeNo 3asBUTENis JOKyMEHTaMHd, YKa3aHHBIMH B ITyHKTax 15 u 18 HacrosAwero
AJIMAHHCTPAaTHBHOTO PETTIAMEHTa, PeIIeHUEM O MpeIOCTaBICHHN rOCYdapCTBEHHOM



yCIyT¥ WiIM pelieHHeM o0 OTKa3e B MPEJOCTaBICHHH rOCyIapCTBEHHOM YCIIYTH,
COCTAB/ISET OMKCH M OCYIIECTBIAET OpOLIHOPOBAHKE JIHYHOTO Jea.

83. KpurepueM NPHHATHA PEIICHUsS IaHHOH aJIMUHUCTPATUBHOM IIPOLEAYPHI
ABJISIeTCS TONIMCAHHBIN NOKYMEHT, SBJSIOIMHCSA Ppe3yJabTaToOM MPEeJOCTABICHHA
YCIyTH.

84. MaKCHMAIbHBI CPOK BHIIONHEHHA aJMMHMCTPAaTHBHOH MPOLERYPEI IO
hOPMHUpPOBAHMIO JMYHOTrO [ela 3asBUTENs COCTABIACT 1 paGoumit meHb CO IHA
IpUHATHS pelleHds O IIPENOCTaBIeHIH (06 oTkase B IPEIOCTABICHUH)
rocyIapCTBEHHOM YCIYTH.

85. Pe3ynbTaTOM BBIONHEHHMS aJMMHUCTPATHBHOW IIPOLEAYPH! ABIACTCH
c(hOpMHUPOBaHHOE JIMYHOE [0 3asBUTEIS.

86. Croco6 (UKCaluu pe3yibTaTa aJMUHUCTPATHBHOW NPOLEAYPEl, B TOM
Yncye B 2MEKTPOHHOM (opMe, - COCTaBIeHHe BHYTPeHHEH OIHCH chopMUPOBAHHOIO
JIMYHOTO Aela. _

86.1. Uuple meiicTBUs, HEOOXOOUMBIE Uil NPEAOCTaBICHUSA roCcyIapCTBEHHOH
ycIyrd, B TOM YHCJIE CBS3aHHBIC C TIPOBEPKOH JEHCTBUTENBHOCTA yCHICHHOH
KBATHOUIUPOBAHHOM DIEKTPOHHON IOANKMCH 3asBUTEIA, HCTIONB30BaHHON IIpH
oGpaleHnH 32 MOy YeHHeM ToCyJapCTBEHHO| YCIYTH OTCYTCTBYIOT.

OpraHmauH;{ BBIILIATEI €AUHOBPEMEHHOTO JEHEXHOTO IMOOIPEHMA

87. OcHOBaHMEM [UIS Hadaga aJIMUHUCTPATHBHOM NPOULEAYPHI SBIACTCA
NPUHATHE PelIeHMs O IPEJJOCTaBICHAN rocyIapCTBEHHOM YCITyTH.

88. CHemdaiucT IEHTpa MO IPENOCTAaBICHUIO TOCYAapCTBEHHBIX YCIYT,
OTBETCTBEHHBIH 32 OCYIIECTBICHHE BIIUIATH], IPOU3BOAUT OATOTOBKY 0a3bl JaHHBIX
K BEILIATE C MCIIONB30BAaHMEM IMPOTPaMMHO-TEXHHYECKHX CPEACTB NMPOTrpaMMHOIO
KOMILIEKCA.

89. CHeLManWcT LEHTpa MO IPENOCTAaBICHHUIO TOCYINApPCTBEHHBIX YCIYT,
OTBETCTBEHHBIH 3a OCYIIECTBIECHHE BBIIATE, B IpeAciax 610 KETHBIX
ACCHTHOBAHHMH, JHAMMTOB OMO/DKETHBHIX 00s3aTeNbCTB W KaccoBoro  IUIAHa,
NOoBeIeHHBIX MUHUCTEPCTBY TPYAa, 3aHATOCTH U COLMATBHOMN 3amuThl Pecmy6muku
KoMu, Kak TOJyd4aTello OIOUKETHBIX CPEACTB IO TEPPUTOPHH, dbopmupyet
[IaTeXHble ropydeHus (BEOOMOCTM) Ha  BBIIIATY  ACHEXHBIX  CPEACTB
(maiee — BBITUIATHBIE JOKYMEHTBI), KOTOPBIE BKIIOYAIOT B ceOsi: .

1) ans otnenenuit GenepansHOK noutoBoil cesa3u PecnyOnuku Komu — CICKH
¥ pa3oBble IOPYUYCHHUS;

2) nmns (GHHAHCOBO - KPEAWTHBIX yUpeXXJeHNH M KacCchl ILIEHTpa II0
TIPeJOCTABIEHHIO FOCY 1aPCTBEHHBIX YCIIYT - CIIHCKH.

90. BeIuiaTHBIE TOKyMEHTH (OPMHpPYIOTCS aBTOMAaTHYECKH B NPOrpaMMHOM
KOMILIEKCE.

91. BrlwiaTHEIE JOKYMEHTH (OPMHUPYIOTCS B COOTBETCTBUU C AOTOBOpaMmuy,
3aKTIOYEHHBIMA MEXIY IEHTpaMH IO NpPeJOCTaBICHHIO rOCyJapCTBEHHBIX YCIyT M
(MHAHCOBO-KPEAUTHBIMU YIPEKACHUAMY, OTACICHUIMA demepanbHOil IOYTOBOM
cemu PecnyOmmku Komu, a Takke B pamkax eHepanbHBIX COTNALIEHHH,
3aKTIOYEHHBIX MeXAY MHHUCTEPCTBOM M QHHAHCOBO-KPEAUTHBIMU yHPCKACHUAMU,



Mex Iy MHHICTEPCTBOM H YIIPaBICHHEM deiepalbHON TOYTOBOR CBA3M - Quinan
®I'VII «ITouta Poccum».

92. CrenuaidcT LEHTpa IO MNPEeJOCTaBICHHIO TOCYIapCTBEHHBIX YyCIyT,
OTBETCTBEHHBII 33 OPraHHW3alLMIO BBIIUIATH Ha QCHOBAaHMM BBIIIATHBIX JOKYMEHTOB,
FOTOBAT peecTp Ha OILUIATY PAacXo[OB M IEPEJacT €ro U BBINIATHBIC NTOKyMEHTBI Ha
OAMKCH JODKHOCTHOMY JIHIy UEHTpa IO IpPEeNOCTaBICHHIO IOCyIapCTBEHHBIX
YCIYT.

93. Ilocne NpOBEpKH BBILIATHBIE JOKYMEHTBI TOANMCHIBAIOTCA TIIIABHBIM
GyXraTepoM M JUPEKTOPOM LIEHTpa [0 IPeI0CTaBICHUIO TOCy 1aPCTBEHHBIX yCIIYT.

94. Tlocie MOANMHMCAHKS BBILTATHBIE TOKYMEHTHI AN oTAeneHudl enepanbHOH
ouToBoii cBsi3u Pecrmy6nmuka Komu, GpuHaHCOBO-KPEIUTHBIX y4pexXIeHUH U KacChl
LeHTpa MO TPeJOCTaBICHHIO TOCYNApCTBEHHBIX YCIYr IIEPEefAlOTCA  INIABHBIM
GyXranTepoM LEHTpa IO TpPeJOCTaBIEHHIO TOCYAapCTBEHHBIX YCIYT CHEUAIICTY
LeHTpa MO TMpEJOCTABIEHHIO TOCYAApCTBEHHBIX YCIYT, —OCYIICCTBIAIOMICMY
TTOATOTOBKY 3asBOK Ha OIUIATY pacxoioB B MUHHCTEPCTBO dunancoB Pecmy6nuku
Kommu.

95. Tlocie OLrOTOBKY 3asBOK Ha OILIATY PacxofoB B MUHHCTEPCTBO HHHAHCOB
Pecry6muki KoMH CIENMATACT LEHTpa IO IPENOCTAaBICHUIO TOCYAApCTBEHHBLIX
yCIIyT, OCYIIeCTBIIOLIMI TOArOTOBKY 3asBOK, dopMupyeT peecTp 3asdBOK Ha OILIATy
PacXoJI0B U IepeflaeT ero Ha MOAIHCh IHPEKTOPY ¥ IIIaBHOMY OyxranTepy UeHTpa Io
IpeIOCTaBIEHUIO FOCY1apCTBEHHBIX YCIIYT.

906. CroenyamicT LEHTpa MO TIPEAOCTaBICHUIO TOCYINAapCTBEHHBIX YCIYT,
OTBETCTBEHHBIN 3a OpraHM3AllMIO BHIILUIATHI, B TeuyeHHe 1 pabouero AHS ¢ MOMEHTA
coriacoBaHns 3asBku MunucTepctBoM ¢uHaHCcoB Pecmybimku Komu, npencTaBisiet
B MHAHCOBO-KPEJUTHBIE YUPEXKACHIS BHIIUIATHBIE JOKYMEHTEI B 3JICKTPOHHOM BHIC
JUIS  3a9MCIeHHS JEHEeXHBIX CPEACTB Ha CYeTa QU3MYECKMX JHl, H (wim)
YCTAHOBJIEHHOE KOJMYECTBO 3K3eMIULIPOB BEIUIATHBIX NOKYMCHTOB B OTHCICHHA
®enepanbHoit ouToBOI cBs13H Pecmy6nuku Komu.

97. KpurepreM NpHHATHA PELICHUs NaHHOH aIMMHHUCTPATUBHOH MpPOIERYPbI
JRIISeTCS HATMYMe TOAMMCAHHOTO DElleHHs O NPEeJOCTABNEHHH TOCYHapCTBEHHOU
yCIyTH

08. MaKCHMAIBHBIH CPOK BBITIONHEHHS aJMHHHCTPATMBHOM MPOLEXYPHl MO
OpraHM3aliy BBIIIIATE! IOOMPEHHS COCTABIACT 30 paboumnx QHEN CO JHA NPUHATHA
pellleHns O MPeJOCTaBIeHNH TOCY AapCTBEHHOH YCIyTH.

99. PesynpTaroM aIMHUHUCTPaTHBHOW MPOLEYPE! OpraHH3allMd BhIIIATHI
TIOOIIPEHNs SBAETCS BBIIUIATA IEHEXHBIX CPEICTB 3ajABUTENIO B COOTBETCTBHM €
BBLIOPaHHBEIM UM CIIOCOOOM JOCTaBKH.

100. Cnioco6 (uKcaluy pe3yibTaTa aJMHHUCTPaTHBHOH NPOLEAYPEl, B TOM
Yuclie B SIEKTPOHHOM (opMe, - TUIATEXHEIE TOKYMEHTHI O IIEPeIUCICHUH ACHEKHBIX
CPEICTB 3asBUTENIO B COOTBETCTBHH C BLIOpAHHBIM UM CIIOCOOOM JOCTaBKH.

100.1. Uubie nelicTBHsA, HEOOGXOAUMEIE I IPEAOCTaBIEHHS TOCYAaPCTBEHHOM
YCIYrH, B TOM 9HCNE CBA3AHHbIE C MPOBEPKOH IEHCTBUTENBHOCTH YCHIICHHOM
KBaTN(QUIMPOBAHHON SNEKTPOHHOM IIOANMCH 3asBHTEIN, KCIIOJIb30BAaHHOM IIpH
06palIeHAH 3a MOly4eHHEeM TOCYJapCTBEHHOH YCIyI ! OTCYTCTBYIOT.



HcrpasiieHHe Oy IEHHBIX ONIeYaTOK 1 (wm) o1IMGOK B BEINAHHBIX
B pe3yJbTaTe PeAOCTaBICHHL roCyJapCTBEHHOM YCIYT'd TOKYMEHTaX

101. B cnydYae BBIBICHHA 3asBHTENIEM OMNEYATOK H (unmu) omuboK B
NONYYeHHOM 3asBHTeNeM JOKyMEHTe, ABIIOMEMCs Pe3ylIbTaToM MPEOoCTABICHHA
rocyJJapcTBEHHOM YCIyrd, 3asBUTeNb BIpaBe oOpatuTbci B UEHTP IO
NpeOCTaBICeHIIO TOCYJapCTBEHHBIX YCIIYT, M®I] c 3asBieHdeM 00 HCIPaBICHUU
JONyIIEHHEIX OmMedyaToK M (wm) omuGOoK B JOKYMEHTaX, BBIJAHHEIX B PE3Y/bTaTe
TIPelIOCTABIEHAS TOCYNApCTBEHHOH YCITyTH (nanee - 3asBleHHe 00 HCIpPaBICHUH
OITeuaToK ¥ (WJIM) OMMGOK) 10 PEKOMEHAYEMOi GopMe COTTIACHO IPUI0KCHHIO Ne 4
K HacTosmeMy AJIMUAHUCTPATHBHOMY PEIIaMEeHTy.

102. 3asBreHHe 06 WCIpPAaBICHWH ONedyaToK M (WiM) OMHKGOK C yKasaHUEM
croco6a MHGOPMHPOBaHUSA O Pe3yNbTaraX ero pPacCMOTPEHHsS M MOKyMCHTBHI, B
KOTODBIX COJEPXKAaTcsi OMeYaTKd M (WiM) OWMOKH, NPENCTABIAIOTCS CilelyIomIMH
criocob6aMu:

B IIEHTP 110 MPEJOCTABIECHUIO FOCYIapCTBEHHBIX YCIyT:

- U4HO (3aSBUTENEM IPEACTABIIAIOTCS OPUIHHAINB JOKYMEHTOB C ONECYaTKaMH 1
(win) omm6KaMH, CHEMATHCTOM LEHTpa MO MPEIOCTABICHHUIO IOCYIapCTBEHHBIX
YCIIyT BBIMONHAETCS KOMUPOBAHHE JAHHBIX JIOKyMEHTOB);

- Yepe3 OPTaHM3ALMIO IIOYTOBOM CBs3U (3ajIBHTENIEM HAIpPABIAIOTCA KOIHH
JIOKYMEHTOB ¢ OIledaTKaMu H (1K) OLIMOKaMM);

B ML

- TM4HO (3aABUTENEM TIPEACTABIAIOTCS OPUIHHAIEI JOKYMEHTOB C OlIEHaTKaMH 1
(unx) ommbkamu, crenpamactom MOLl BHINONHAETCA KONMPOBAHME HAHHBIX
JIOKYMEHTOB).

CrelMatucT IEHTpa [0 IPEeJOCTAaBICHUI0 TOCYINapCTBEHHBIX YCIYT, MOI]
perucTpupyeT 3asBleHHe OO0 HCIpPaBICHHH OIEYaToOK H (wi) omubGOK MOJ
MHIABHIYATBHBIM IIOPSAKOBEIM HOMEPOM B IEHb UX MOCTYIIICHHU.

3aperncTpUpoBaHHOe 3asBieHHe cOTpyaHuK MOILl B cpok He TMO3HEe
clefyomero paGodero OHA €O MIHS TONYYeHHS [OKyMEHTOB OT 3aiBHTEN]
OCYILECTRIISET UX Iepefiady B IEHTP IO NMPEeJOCTABIIEHHIO rOCYAapCTBEHHBIX yCIyT
croco6oM,  OpeIyCMOTPEHHBIM  COTJIAlIeHHeM.  YKa3aHHble  JOKYMEHTEI
PErHCTPUpYIOTCS yIOTHOMOYEHHBIM CIISLHAICTOM LEHTpa IO IpeOCTaBICHHAIO
roCcyapCTBEHHBIX yCIIYT B IeHb X NEpeNavn (HampaByieHu).

103. OcHoBaHMeM Ui Hadaja aJIMUHHCTPaTHBHOM TpOLEXYpHl IO
CIPaBIIEHUIO OTIeYaToK U (WIH) OMIMOOK, JOMYWEHHBIX B IOKyMEHTaX, BBIIAHHBIX B
pesy/sTaTe TpeJOCTABICHHA TOCYHapCTBEHHOH YCIYIH, SBIACTCSA MOCTYIUICHUE B
IIEHTp MO HPEAOCTABICHMIO TOCYNapCTBEHHBIX YCIyT 3asBICHUA 00 WucIpaBlIeHUH
ore4aToK ¥ (WiH) oIHOOoK.

CrequaaucT LEHTpa MO IPeJOCTABIEHHIO TOCYNapCTBEHHBIX YCIyr IO
pe3yNIbTaTaM PACCMOTPEHH 3asBICHMs 00 HCIPABICHAH OIIEIATOK 1 (wm) omMOOK:

— OpUHAMAeT peleHue 00 WCIPaBICHMH OMEYaToK U (unu) omMOOK,
JONYIIeHHBIX B JOKYyMEHTaX, BBUIGHHBIX B  pe3ylbTaTe IpPeJOCTAB/ICHHA
rOCYJapCTBEHHOW YCIYTH, M YBEJOMJSET 3adBUTENd O TIPUHATOM peIICHHIH
CII0COGOM, YKa3aHHBIM B 3asBICHHM 00 MCIIPAaBICHHH OIEYAaTOK H (wm) omuOOK, B
CpOK, He TpeBbIarouIiit 3 pabounx AHel ¢ MOMEHTa PETUCTPAH 3ASBICHUA.



— NIpUHMMaeT pelieHHe 06 OTCYTCTBMM HEOOXOAMMOCTH HCIIPABICHUS
omeyaToK ¥ (WIH) OMMOOK, JOIYIIEHHBIX B NOKYMCHTaX, BBIIAHHBIX B PE3YNBTaTe
TIPeIOCTABICHAS [OCYNApPCTBEHHOM YCIyrH, ¥ YBEAOMIISIET 3asBUTCIIA 00 oTkase B
HCIIPaBIIeHAW OIeYaToK ¥ (MId) OmKrGOK, JOMYIEeHHEIX B IOKyMEHTaX, BEIIaHHbIX B
pesysisTaTe NPEAOCTABIEHMA TOCYJAapCTBEHHOM YCIYTH, C YKasaHHEM MpHIMH
CII0cO60M, YKa3aHHBIM B 3asBI€HUM 00 HCIPABICHUH ONEYATOK M (umu) omnOOK, B
CpPOK, He TIpeBblIaromuil 3 paboumx AHe# ¢ MOMEHTA PETUCTPAlHK 3asBICHUA.

104. OcHOBaHMAMM IS OTKa3a B MCIIPaBIEHHH ONEYaToK M (Mim) omMGOK
SIBIIIOTCA:

1) mpencTaBieHHBIE JOKYMEHTEI I10 COCTaBy ¥ COACPKaHUIO HE COOTBETCTBYIOT
TpeGoBaHMAM, YCTaHOBIEHHBIE MyHkToM 101 HacTosmero AIIMUHHUCTPAaTUBHOI'O
pernameHTa; |

2) JOKYMEHTEI, YCTaHOBJIEHHEIE IMYHKTOM 101 HaCTOSIIETO
AIIMVHUCTPAaTHBHOTO peErJlaMeHTa, MOJaHbl CIOCOOOM, HEe IpPEeIyCMOTPEHHBIM
nyakToM 102 HacTosmero AIMIUHUCTPAaTHBHOIO PETIIAMEHTa;

3) nuuo, mojasiiee 3asBieHre 00 UCTIIPABICHUH OIEYaTOK U (unm) omuGOK He
SBISIeTCS 3asBUTEEM COIVIACHO IYHKTy 2 HacTosmero AJIMHHHUCTPaTHBHOIO
periiaMeHTa,;

4) oTcyTcTBHe OM€YaTOK M (uau) ommbOK B ciydae, €CliM B JOKYMEHTE,
BBLIAHHOM II0 Pe3yJIbTaTaM MPefOCTaBIeHHS roCyIapCTBEHHON YCIYTH, COACPXKATCA
MHOpOPMAIHSI U JaHHbIE, COOTBETCTBYIOIIME HHPOPMALWY, ¥ NaHHBIM, YKa3aHHBIM B
JHOKYMEHTaX, MpEACTaBICHHBIX 3asBHUTENeM CaMOCTOATENBHO M (wmm) 1o
cOGCTBEHHOH HWHHUIIMATHBE, a TaKXKe HaXOAIMXCS B PaCIOpPsDKEHHH LEHTpa II0
IPENOCTABNEHAI0 T[OCYIapCTBEHHBIX YCIAyr ¥ (WIM) 3almpOlleHHBIX B paMKax
ME)XBEJOMCTBEHHOT0 MH(OpPMAaIlMOHHOIO B3aMMOJAEHCTBHUSA IPH INPEAOCTABICHUH
3agBUTENIO TOCYAapCTBEHHON YCIIyTH.

3asBATENb UMEET IIPABO IIOBTOPHO OGPATUTHCSA C 3asBICHHEM 00 HCIpaBICHAH
oreyaTox ¥ (MiIn) oMHUGOK [0Ciie YCTPaHEeHHs OCHOBAaHUH 1S OTKa3a B HCIIPABICHHH
OmeYaToK W (WiM) OmMHUGOK, MPEeTyCMOTPEHHBIX MOAMyHKTaMH 1 M 2 myHKTa 104
HACTOSIIEro AJMHHUCTPATUBHOIO PerjiaMeHTa.

WcnpaBnenne omeyaToK M (WiId) OWMOOK, MONYMIEHHBIX B IOKyMEHTaX,
BEIIAHHBIX B  pe3yjibTare  IpeNOCTaBIEHHs  TIOCYNapCTBEHHOH  YCIYTH,
OCYIIECTBIAETCS CIENHAUCTOM LEHTpa IO INPENOCTAaBIECHUIO TOCYNapCTBCHHBIX
yCIyr B TeueHHe 5 paboumx OHEH, CO AHSA NPUHATHA PEIICHHS 00 wucIpaBIeHUH
one4aTox ¥ (Mar) OmHOOK.

105. Tlpu wucrmpaBneHMd Ome4aTok M (WIH) OMMOOK, HOIYIIEHHEIX B
JOKyMEHTaX, BHIAHHEIX B e3yNbTaTe IpeJoCTaBIeHUs TOCYAapCTBEHHOH YCIIyTH,
He JIOITyCKaeTcs:

- W3MEeHEeHHE COJep)KaHMs JOKyMEHTOB, SBJSIOIIMXCA  PE3YNbTaToM
NpefOCTaBIeHNs FOCyJAPCTBEHHOH YCIIyTH;

- BHeceHMEe HOBOM wMHGOpMalUM, CBEICHMM H3 BHOBb IIOJTy4EHHBIX
HOKYMEHTOB, KOTOpble He ObUIM MpEeACTaBICHbl IpY II0JaYe 3a’BICHUA O
IpeNOCTaBIEHUH TOCYJ1apCTBEHHOU YCIIYTH.



106. KpurepueM NpUHATHA PEMICHUS JaHHOH aJIMMHUCTPATUBHON IIPOLIEXypPEI
gBNseTcs HAIMGHe WA OTCYICTBHE OMeYaToK M (MiM) OmMOOK, JOIMYIIEHHEIX B
JIOKYMEHTaX, SBILIOIMXCS Pe3yIbTaTOM IpeNOoCTaBICHUA rOCyIOapCTBEHHOH yCIyTH.

107. MaKCHMAIBHBI CPOK HMCIOJIHEHHS aJIMHHUCTPATHBHOM MpONEAYPEI
cocTaBisieTr He Oonee 8 paboumx mOHEH cO MOHA TOCTYIUIEHHSA B ICHTIp IO
TIPEOCTABIICHHIO TOCYIapCTBEHHBIX YCIIyT 3asBICHAA 00 HCIIpaBICHUH OIEYaTOK U
(ur) omu6OoK.

108. Pe3ynpTaToM IpOLEAYPHI SBIACTCA!

- WCIpaBleHHbIe IOKYMEHTEI, SBISIOIMMECS pe3yJIbTaToOM IPeJOCTABIICHNS
rocyIapCTBEHHOM YCIIyTH;

- yBemomileHHe 00 OTKase B HCIpPaBICHMM ONEYaToK H (w1u) omuOOK,
JONYLIEHHKX B MOKYMEHTaX, BBUIAHHBIX B pe3ylbTare MPEelOCTABICHUA
rOoCyJapCTBEHHOM YCIyrd, C YKa3aHHEM IpHUIHH (mo pexomeHmyeMoH ¢opme
COTJIACHO MPHIOXKEHHIO No 5 K HacTosmeMy AIMIHICTPATUBHOMY peryiaMeHTy).

Briaua 3asBUTEIIO MCIPABICHHOIO NJOKYMEHTa NPOU3BOAUTCA B COOTBETCTBHU
C BBIOPaHHBIM CIIOCOOOM, yKa3aHHBIM B 3asBICHHM 00 HCIpaBIeHUM OIEYATOK H
(u1) omHUOOK.

Crioco6 hUKCallMK pe3yIbTaTa aIMHHMCTPATUBHON IPOLENYpH], B TOM HCIC B
SNeKTpOHHON  (opMe, - PETUCTpalMs — MCIPABICHHOrO  JOKyMEHTa  MIH
COOTBETCTBYIOIIETO YBEAOMICHHS B XypHAJe UCXOAAIIEH TOKyMEHTalHH, KOTOPBIA
BejeTcs B LIEHTpe IO MPEeNOCTaBICHHUIO IOCYAapCTBCHHBIX YCIyT Ha OyMaXHOM H
(MnH) 3IEKTPOHHOM HOCHUTeNe (WIH B CHCTEME 3JIEKTPOHHOTO IOKYyMeHTO0060pOTa).

JIOKYMEHT, COflep)Kalluii OMeUaTKH U (MIIH) OIIMOKHM, ITOC/IE 3aMEHBI ITOJJIEXKHT
VHHYTOXKEHHIO, HaKT KOTOPOro (GUKCHPYETCs B [eNe 10 pacCMOTPEHMUIO obpaieHus
3asBUTEI.

108.1 Husle meiicTBHsg, HEOOXOMUMEBIE IUIS MPEAOCTABIICHHA roCy1apCTBEHHOM
yCIyrd, B TOM 4YHCIIe CBA3aHHBIC C TIPOBEPKOH IeHCTBUTENBHOCTH YCHICHHOH
KBAIM(UIUPOBAHHON 3IE€KTPOHHOM IIOAMUCH 3asBUTEN, UCIIOJIE30BAaHHOM IIpH
oGpalIeHAH 32 IOy YeHHEM TOCy 1apCTBEHHOM YCIyTH OTCYTCTBYIOT.

IV. ®opMBI KOHTPOJIA 3a UCIIOTHEHUEM
AJMHMHHCTPATUBHOIO PErIaMeHTa

ITopsmoK OCYIIeCTBICHHUs TEKYIero KOHTPOJIA
3a cOGJIIOIEHEM U HCIIOJHEHHEM OTBETCTBEHHBIMHU OJDKHOCTHBIMH JIMIIaMU
10JI0KEHHU HACTOAmero AJMUHHUCTPATUBHOIO PErIaMeHTa ¥ HHBIX HOPMAaTUBHBIX
IIPABOBBIX AKTOB, YCTAHABIHBAIOIUX TPEOOBAHHS K IPEAOCTABICHHIO
rOCYIapCTBEHHOMN yCIyTH, & TAKKe PUHATAEM UMH PelleHnH

109. Texymmuii KOHTPOIb 3a COOMIOJEHHEM U HCIONHEHUEM MOJIOYKEHUH
HacTOSIIero AJMHMHHCTPATHMBHOTO perlaMeHTa M HMHBIX HOPMAaTHBHBIX IPaBOBBIX
aKTOB, YCTAHABIMBAIOIINX TpeOOBaHUA K INPENOCTABICHUIO rocyIapCTBEHHOMI
YCIIyTH, OCYIECTBISET IMPEKTOpP LEHTPa MO MpPEeNOCTABICHHIO IOCYAapCTBEHHBIX
YCIIYT.

Texymun KOHTPOJIb 3a HACIIQJIHEHHUEM MIOJIOKEHHH HACTOSIIETO
AIMVHYUCTPaTHBHOrO pErJaMeHTa ¥ WHBIX HOPMATHUBHBIX IIPaBOBBIX aKTOB,



YCTAaHABJMBAIOWIAX TpeOOBaHUI K IPENOCTaBICHHIO rOCY[apCTBEHHOM YCIyrd
pabotHukamMu MOLI, ocyliecTBIAET PYKOBOAUTEIb MOILI.

110. Tekymmii KOHTPONb OCYUIECTBIACICA IyTeM IPOBESACHHA MPOBEPOK
COGIONEHMS W WCIONHEHHs IOJNOXeHHH HacToswero AIMUHHCTPaTHBHOIO
pernaMeHTa i MHbIX HOPMATHBHBIX NPaBOBBIX aKTOB, YCTaHABIMBAIOLINX TpeOoBaHHA
K IIPeIOCTABIEHHIO FOCYAapCTBEHHOH YCIyTH.

[TopsmIoK U NEePHOANYHOCTE OCYIECTBICHUS IUIAHOBBIX
¥ BHEIUIAHOBBIX NMPOBEPOK NOJIHOTHI H Ka4eCTBa NPeIOCTaBICHIA
rOCYIapCTBEHHOM! YCIyTH

111. KoHTpons 3a HOJHOTOH M KadeCTBOM NPENOCTaBICHUA roCyAapCTBEHHOM
YCIYTH OCYIIECTBIAETCA IyTEM TPOBENCHIA MUHHCTEPCTBOM ILJIAHOBBIX M
BHEIUTAHOBBIX IIPOBEPOK.

112. IlnaHoBble MNpPOBEPKM MONHOTHI M  KadecTBa  MPEJOCTABICHUA
roCyJapCTBEHHOM YCIYTH MPOBONSTCS HA OCHOBAHWM NPHKA30B MHUHHCTpPA TpyZa,
3aHATOCTH M CONMATbHOM 3amuTel PecmyOmuku Komu (mamee — MHHHCTD) H
OCYIIECTBISIOTCA Ha OCHOBAHUH paspabaTbIBaeéMBIX MHHHCTEPCTBOM €XETOMHBIX
[IaHOB, YTBEPXKIEHHBIX MHHHCTPOM, B (opMe JOKyMEHTAapHOM NPOBEPKH M (WIH)
BEIE3IHOI IIPOBEPKH B IOPSKE, YCTAHOBICHHOM 3aKOHOAATE/IECTBOM.

113. BHemIaHOBBIE IPOBEPKH MIPOBOIATCA B popme JOKYMEHTapHOM NPOBEPKU
¥t (WIK) BEIE3AHOMN IIPOBEPKH B MOPSIKS, YCTAHOBICHHOM 3aKOHOATEIBCTEOM.

BHemyiaHOBEIE NPOBEPKA MOIYT NPOBOIMUTHECS HAa OCHOBaHWYM KOHKDETHOTO
obpameHust 3asBUTeNs O (akrax HapymeHus ero mpas Ha MOJTy4eHUE
rocyIapCTBEHHOM YCIIyTH.

114. Pe3ynpTaThl IUIAHOBBIX M BHEIIIAHOBBIX IIPOBEPOK odopMIIIIOTCA B BHIE
aKTa, B KOTOPOM OTMEHYAIOTCS BBIABJIEHHBIC HEJOCTaTKM U IPEUIOXCHHA ITI0 HX
YCTpaHEHHUIO.

OTBETCTBEHHOCTD AODKHOCTHBIX JIAL LIEHTPA 110 NPe0CTaBICHUIO
FOCYapCTBEHHBIX YCIIYT 32 PEMICHUS U NeHCTBHA (GesneiicTBHE),
IpYHAMaeMble (OCYIIECTBIAEMbIC) MMH B X0 PEOCTABICHH

roCyIapCTBEeHHOM YCIIyTH

115. JIOIXHOCTHBIE JHIA LEHTPOB MO IPEJOCTABJICHHIO TOCYNapCTBCHHBIX
YCIyT, OTBETCTBEHHBIE 3a OCYIUECTBICHHE AIMHUHHCTPATHBHBIX MPOLEAYp IO
IIPeOCTaBJICHHIO roCyJIapCTBEHHOM YCIIyTH, HECyT YCTaHOBJICHHYIO
3akoHOMAaTeabcTBOM Poccuiickoii Dexepallid OTBETCTBEHHOCTH 3a DCIICHHE H
neiicTBusa (Ge3meiicTBue), NpHHMMaeMble B XO/I€ MPEOCTaBICHHS rOCyIapCTBEHHOM
YCITyTH.

TosoKeHHs, XapaKTepu3yIomIie TpeOOBaHHsA K MOPSIKY U GopMaM
KOHTpOIIS 33 IPEIOCTAaBICHHEM rOCY JapCTBEHHO! YCIyTH
CO CTOPOHBI IPAX/aH, HX O0bETMHEHNH U OpraHM3aIHiz



116. KoHTpOIb 33 NPefOCTaBIeHAEM IOCY AaPCTBEHHOH yCITyTH OCYIIECTBIIACTCS
B hopMe KOHTPOJIA 33 COOMIOIEHHEM TI0CTIE0BATEIbHOCTH JEeUCTBHIA, ONpeIeEHHbBIX
aAMUHHCTPATHBHBIMH TPOLIEAYpPaMy IO HCIIOJHEHUIO roCyJapCTBEHHOH YCIYrd H
NPUHSATAEM DEIICHHH MODKHOCTHBIMM JIMIAMH, MyTeM MPOBENCHHUS MPOBEPOK
COGITIOICHHs. ¥ MCIIONHEHHs JODKHOCTHBIME JIMAMH [EHTPOB MO MPeNOCTaBICHUIO
TOCYJapCTBEHHBIX YCIyr TPaBOBBIX aKTOB Poccuiickoit Penepanuy, a TaKxke
HOJIOYKEHMH HACTOSIEro AIMUHUCTPAaTHBHOTO perlaMenTa.

I[IpoBepka TaKXe MOXET MPOBOJXUTBCS 1O KOHKPETHOMY 00paIeHHIO
rpaxaaHAHa WK OpraHu3aliH.

117. Tpu o6pameHuy rpaxaaH, uX oGbeUHEHNH 1 OpraHu3aliii K MHHHCTPY
MOXKET OBITh CO3MaHa KOMMCCHSA C BKIIOYEHMEM B €€ COCTaB TIpax/aH,
Ipe/iCTaBUTENeH OOIIECTBEHHBIX OOBEIMHEHUH M opraHp3aluil A NPOBEACHHUS
BHEIUTAHOBOM MPOBEPKH IIOJHOTEl M KagecTBa NpPEeJOCTaBICHUS rocyIapCTBEHHOH
YCITyTH.

V. HocyneGubiii (BHeCYAeOHBIN) TOPITOK 06XaoBaHKs peuleHHil U JeHCTBIH
(6e3zeficTBHS) OpraHa, IPENOCTABISIONIEro TOCYIapCTBEHHYIO YCIyTy, a TaloKe
JOJDKHOCTHBIX JIHLI, TOCYIaPCTBEHHBIX CIy AIX, MHOTOQYHKIMOHAIBHOTO LICHTPA,
paGOTHUKOB MHOTO(GYHKIMOHAIBHOTO IIEHTPA, a TAkKe OpraHU3alyi,
IIpeyCMOTPEHHBIX YacThio 1.1 cTathu 16 PenepanbHOro 3akoHa 0T 27.07.2010
Ne 210-03 «O6 opraHu3anuy NpeJoCTaBIeHUs TOCYAaPCTBEHHBIX H
MYHHIUIATBHBIX YCITYT», WK UX PA0OTHHKOB

118. VkasaHHag B HacToslleM pasaene HHGopMalus O IOPAIKE MOAaYH U
paccMOTpeHHs kano0bl pasMelaeTcs Ha odunuaisHOM caiite MunucrepcTa B
MH(POPMAIMOHHO-TEIEKOMMYHUKALIOHHOK ceTH «HTEepHETY, IToprane
rOCyJapCTBEHHBIX M MyHHULMNAIBHBIX YCIyT (byukumit) PecryOmuku Komu u
ExvHOM TIOpTalieé TOCYHAapCTBEHHBIX M MYHHIMIANBHBIX YyCIyT (dynxuuit), B
rOCY/APCTBEHHOM MH(OPMALOHHOM  CHCTEMe Pecniy6mukun  Komm  «Peectp
roCyJapCTBEHHBIX M MyHHULUNAIbHBIX YCITyT (bynkuuit) Pecry6muku Komu.

WNudopMmanus AIs 3aIBUTEIS O €ro Ipase MoJath Kao0y Ha pellleHHs ¥ JeUCTBUS
(6e3neiicTBrE) OpPraHa, IPeAOCTaBISIOMEro roCy IapCTBEHHYIO YCIyTy, €T0
J(OIDKHOCTHOTO JIAIA JTH60 rPaKIaHCKOro CITYXKallero, MHOrOQYHKIMOHATLHOTO
LeHTpa, ero paGoTHUKA, a TAK)Ke OpraHu3allHi, YKa3aHHbIX B 9aCTH 1.1 cratbu 16
®eepanpHOro 3akoHa oT 27 mions 2010 r. Ne 210-®3 «O06 opranu3aluu
TIPEOCTABIEHHS TOCYAaPCTBEHHBIX i MYHHIMIATBHBIX YCIIYD, WK HX pabOTHUKOB
TIpH TIPeOCTaBIeHNN FOCY1apCTBEHHON YCIIYTH

119. 3asgButenb HMeEET IIpaBO Ha o0xanoBaHle peIeHUH, IefiCTBUM
(Ge3neiicTBUs) UEHTpa MO  NPENOCTABICHUIO TOCYHApCTBEHHBIX  YCIYT,
TIPEeIOCTABISIOEr0 TOCYaPCTBEHHYIO YCIIYry, a TaKkKe €ro NOJDKHOCTHBIX JIML,
M®LI, paGoTauka M®L], a TakxKe OpraHu3alMH, MPEAYCMOTPEHHBIX HACTHIO 1.1
ctatb 16 ®DemepanbHOro 3aKoHa OT 27.07.2010 Ne 210-®3 «O6 opraHu3aldu
TIPeNOCTABNIEHHS TOCYJAPCTBEHHBIX ¥ MyHUIMITAJIBHBIX YCIIYT», WA X paOOTHHUKOB,



TIPHHATHIX (OCYLIECTBIECHHEIX) B XOI€ NMPEIOCTaBICHUS roCyIapCTBEHHOH YCIIyIHd, B
I0oCcyIeOHOM HOpPSIIKE.

Oprauu3anyy, OPeXyCMOTPEHHBIE YacThbIo 1.1 cratem 16 @enepalbHOrO
zakona oOT 27.07.2010 Ne 210-®3 «O6 opraHu3agu¥ MOpeIOCTABICHUA
TOCYJapCTBEHHBIX M MYHHLMIAIBHBIX YCIYT», Ha TEPPUTOPUH PecrryGnuxu Komu
OTCYTCTBYIOT.

IMpeaMer >kao0bl

120. 3asBHTENs> MOXeT oOpaTHThCS C Jkanoboif Ha HapyIICeHHE IOpsiKa
IIPEeNIOCTABIEHUs TOCYJapCTBEHHOH YCIyIH (nanee - >xamoba), B TOM 4YHCIE B
CIIEAYIOIIMX CITydasx:

1) HapylleHWe CPOKa PErMCTpalM 3asBICHHS 3asIBUTEIT O MPEIOCTABICHUH
rOCyJapCTBEHHOH yCIIyrH, 3a1poca, YKa3aHHOTO B CTaTbe 15.1 ®enepanbHOro 3aKOHa
oT 27.07.2010 Ne 210-®3 «O6 opranu3auuy IpeAOCTaBICHUS IOCYNapCTBCHHBIX M
MYHHALMIIAIBHBIX YCIYT»;

2) HapyueHHe CPOKa MPEeOCTaBICHUA roCylapCTBEHHOH yCiIyru. B ykazaHHOM
ciygae gocyne6Hoe (BHecyne6HOe) 00xaoBaHIe 3asBUTENEM peleHnii U AeHCTBUA
(6espmeiicTeis) M®I], pabGoTHuKa M®I] Bo3MOXHO B ciyuae, ecmd Ha MOI],
pelleHns U NEWCTBUA (6e3neiicTBrE) KOTOPOTO O0XaNyIOTCs, BO3IOXKEHA GYHKIHA
110 MPEJOCTABIEHHIO COOTBETCTBYIOIIHX TOCYIaPCTBEHHBIX YCIYT B IIOJIHOM obBseme
B IIOpSAKE, ONpeNeleHHOM dacTeio 1.3 cTraThi 16 ®enepanbHOro 3aKOHa OT
27.07.2010 Ne 210-®3 «O6 opraHu3aluy MPENOCTaBJICHUS IOCYNApCTBCHHBIX H
MYHHIMIAIBHBIX YCIIyT»;

3) 7TpeGoBamue Yy 3asBUTENS MOKYMEHTOB WIH uadopmaimu 6o
OCYILIECTBEHUs IefCTBUH, Mpe/CTaBleHHe MM OCYMECTBICHHE KOTOPBIX HE
TIpefyCMOTPEHO HOPMATHBHBIMU IIPaBOBBIMH aKTaMH Poccuiickoit denepauuu U
(nm) Pecrry6rmaxu Komu 171 Ipe1oCTaBlIeHIA rOCYAapCTBEHHOM yCIIyTH;

4) oTka3 B TpWeMe JOKYMEHTOB, IPEIOCTAaBICHHE KOTOPBIX MPELyCMOTPEHO
HOpPMATHBHBIMH IIPABOBBIMYU aKTaMU Poccuiickoit ®enepanuu u (win) Pecny6nvku
KoM, [is IpeloCTaBIeHUs TOCY JapCTBEHHOM YCIIYTH, Y 3asBUTEI,

5) 0TKa3 B MPEeOCTABICHAN IOCYAapPCTBEHHOH YCIyTH, €CIM OCHOBAHMS OTKasa
He IpeyCMOTpEHb! (efepalbHEIMA 3aKOHAMH 1 HPHHATHIMY B COOTBETCTBHM C HUMH
MHBEIMHA HOPMATHBHBLIMH IIPaBOBEIMH aKTaMu PoccHiicKoH denepanyy, 3aKOHAMH M
WHBIMA HOPMATHBHBIMH IIPaBOBBIMH aKTaMH Pecny6imuku Komu. B ykasaHHOM
ciydae mocyneGHOe (BHeCyneOHOe) 06KaoBaHUe 3asBUTENCM pelleHni U AeHCTBUIA
(6e3neiicreuss) M®I, paborHuka M®L[ Bo3MoXHO B ciydae, ecnmu Ha MOI],
peleHus ¥ JOeHCTBIL (GesneiicTBre) KOTOPOTo O0XanylOTCs, BO3NOXKEHA byHKIH
110 [IPEIOCTABIIEHUIO COOTBETCTBYIOLIMX IrOCYAPCTBEHHBIX YCIYT B IOJIHOM obpeme
B IOPSMAKE, ONpeNeleHHOM dYacTeio 1.3 cTraThi 16 ®depepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHu3aludy NPENOCTaBICHHA TOCYNapCTBCHHBIX H
MYHHIUIAIBHBIX YCIIYT»;

6) 3aTpefoBaHMe y 3asgBUTENs NPU NPENOCTABICHIN rOCYIapCTBEHHOM YCIyTH
IUIaThl, HE IPELyCMOTPEHHOH HOPMATHBHBIMH MpPaBOBBIMH aKTaMH Poccutickoi
denepaund ¥ (1K) Pecmy6nuku Komuy,



7) 0TKa3 B HCIpPaBICHUM NOMYIEHHBIX OMNEYaTOK U olM0OK B BBIOAHHEIX B
pesynpTare IpeNOCTaBICHUA FOCYHapCTBEHHOM yCIyrd JOKyMeHTax Ju6o
HapyIleHHe YCTaHOBJIEHHOTO CpOKa TaKHX ucnpasieHnid. B ykasaHHOM ciydae
nocyneOHoe (BHecyaeOHOE) 00xanoBaHHe 3asBHUTENCM peuleHnii ¥ AEHCTBHMA
(6e3meiicTeus) MOII, paGorHuka MOI] BO3MOXHO B Ciydae, eCin Ha MOL],
peinenys u geficTBus (6esnedcTBHE) KOTOPOTO 06>XaTyI0TCs, BO3IOXKEHA GyHKUHS
I10 NPeOCTABIEHHIO COOTBETCTBYIOIUMK TOCYIapCTBEHHBIX YCIYT B TIOJHOM obBeme
B IOpS/KE, ONpefeleHHOM dacTeio 1.3 cTaThi 16 ®enepanbHOr0o 3aKOHAa OT
27.07.2010 Ne 210-®3 «0O6 opraHu3anuy IPEJOCTaBIECHUS rOCYNAapCTBEHHBIX H
MYHULIUNAIBHEIX YCIIYT»;

8) HapymleHue CpOKa WM TOpsjiKa BBIIaYM [OKYMEHTOB IO pesyJbTaTaM
IIpeIOCTaBIEHIs FOCYJapCTBEHHOH YCIIYTH;

9) IPHOCTAHOBJIEHHE IPENOCTABICHHUS rocyJapCTBEHHOH YCIyrH, €ciH
OCHOBaHHMS TIPHOCTAHOBJIEHHS HE IPENyCMOTpPeHbl (enepalbHBIMU 3aKOHAMH M
IPUHATHIME B COOTBETCTBHH C HMMH MHBIMH HOPMAaTHBHBIMH IPABOBbIMH aKTaMH
Poccuiickoit ®efepalyun, 3aKOHAMH ¥ HHBIMM HOPMATHBHBIMHM NPAaBOBBIMU aKTaMH
PecriyGiuxu Komu. B ykasanHOM ciydae JocyAeOHOe (BHECYnEOHOE) 00XKanOBaHHe
3agpuTeNieM pemeHuit u nmeiicreuit (6esmedictsus) ML, pa6otauka M®I]
BO3MOXKHO B cliiydae, ecinu Ha M®L], pemenus i nedcTBus (Ge3meiicTBHE) KOTOPOTO
06XalyloTca, BO3NOXKEHa (QYHKUMS [0 MPEJOCTABICHMIO COOTBETCTBYIOMINX
roCYJapCTBEHHBIX YCIyT' B TIOJHOM 00BeMe B IOPAIKE, ONPEACICHHOM HacThio 1.3
crateu 16 ®enepansHoro 3akoHa oT 27.07.2010 Ne 210-@3 «O06 opra"usanuu
TIPeIOCTABIEHUS FOCYJAPCTBEHHBIX H MYHUIIMIAIBHBIX YCIYT»;

10) TpeGoBaHue y 3asgBUTENs NPH HPENOCTABICHUM roCyJapCTBEHHOH yCIyrH
JOKYMEHTOB HJIM MH(QOPMALIMH, OTCYTCTBHE H (WIH) HEJOCTOBEPHOCTE KOTOPBIX HE
YKa3bIBAJIACH TIPH [EPBOHAYAIPHOM OTKa3e B MpUEMe JOKYMCHTOB, He0OXOAUMBIX
IS TIPEOCTAaBIEHHs TOCYHapCTBEHHOH YyCIyTH, au6o B IIpeNOCTaBICHHH
rOCyIapCTBEHHOMN YCIIyTH, 32 HCKIIIOYEHHeM CIIy4aeB, MPeyCMOTPEHHEIX ITyHKTOM 4
wactu 1 cratem 7 ®enepamsHoro 3akoHa or 27 wmroms 2010 r. Ne 210-@3
«O6 OpraHM3aUMK MPEJOCTABICHHs FOCYAaPCTBEHHBIX M MYHHUMNATBHBIX yCIyD».
B ykasaHHOM ciy4ae JoCyHeOHOe (BHecyneOHOe) obOXxalloBaHHe 3asBUTEJIEM
pemenuit u nedicTeuil (Gesnerctsus) MOIL], paGotHrka M®L] BO3MOXHO B Cliy4ae,
ecmn Ha MOL], pemenmss u IeiictBus (GeszeficTBie) KOTOPOro obxaiytorcs,
BO3/IOXKEeHa (YHKIWS IO IPEJOCTABIEHHIO COOTBETCIBYIOMMX TrOCYNapCTBEHHBIX
ycIyr B TONHOM 00BeME B IOPSAKE, ONPENENEHHOM YacThIo 1.3 crareu 16
OepepanpHoro 3akona or 27 mons 2010 r. Ne 210-®3 «O6 opraHu3aluu
TIPeOCTABJIEHNMS FOCYapCTBEHHbIX i MyHUIMNIAIBHBIX YCIIYT.

OpraHsl HCTIONHUTENbHOM BiacTh PecmyGmuku Komu, opranusanu,
YIIOMHOMOYEHHBIE Ha PACCMOTPEHHUE JKalo0b! JOIKHOCTHBIE JIALIA, pabOTHUKY,
KOTOPBIM MOJXET GBITh HampaBjieHa xanoba

121. 3agBUTENb MOXET OOpaTHTBCA C Xalo0od B NMCHMEHHOH dopme Ha
GyMa)XHOM HOCHTENe, B OIEKTPOHHON ¢opMe B LEHTP IO MpPEAOCTABIEHHIO
rocyfapcTBeHHbIX yciayr, M®I] mmbo B MuUHMCTEPCTBO SKOHOMHKH Pecmy6nuxu



KoMua — OpraH TroOCyJapCTBEHHOH BIIacTH, sBstommiics  yupenureneM MOIL]
(manee — yupemutens MOLI).

TTopsIOK IOa4YX ¥ PACCMOTPEHHS JKAI00b!

122. ¥ano6a MoxeT OBITH HAIpaBlIeHa depe3 OpraHH3allMIO MOYTOBOH CBA3M,
MHYIO OpTaHM3aLMIO, OCYIECTBIOLLYI0 JOCTaBKy KOPPECIIOHACHINH, 1EPes ML,
C WCIIONB30BaHMEM HH(OPMANHOHHO-TEIEKOMMYHHKAIMOHHOH cetH «lIHTepHeT»,
ITopTana rocyJapCTBEHHBIX ¥ MYHHIMIAIBHBIX yCIYT (byukumii) Pecrry6nmku
Komu, EquHoro mopraia rocyJapCTBEHHBIX U MYHMIMOAIBHBIX yCIyT (bynkuuit),
a TaKKe MOXXeT OBITH IPUHATA IIPH JMYHOM IpUeME 3aIBUTETIA.

IIpu mocTymneHun sxano6er MO®LL obecreunBaeT ee nepeiady B LEHTp IO
[IPefOCTABNIEHMIO TOCYHApCTBEHHBIX YCIYyr B TOpPSAKE M CPOKH, KOTODBHIC
YCTaHOBJIEHbI COTVIAIEHHEM O B3aMOACHCTBHH MEXIY M®II u MuHUCTEPCTBOM, HO
He To3Hee CIeAyIoIero paboyero AHA cO AHA MOCTYIUICHUS XasoO0BlL.

123. XKanoba momKHa COLEPXKATh:

1) HamMeHOBaHME LEHTPA IO NPENOCTAaBICHUIO TOCYNapCTBEHHBIX yCIyT, €ro
JOIPKHOCTHOTO Jimna, M®L], ero pykopoaurens W (wix) paGOTHMKA, PEICHUS U
neiictBrs (6e3eHCTBIE) KOTOPBIX OOKAITYIOTCS,

2) daMunuoo, UM, OTYECTBO (IOCTeHee - MpH HAJIMYHH), CBEACHUS O MECTe
JKHUTENHCTBA 3aABUTENS - PH3MIECKOrOo JIALA TuG0 HAMMEHOBaHUE, CBENICHNS O MECTe
HaxOXEHHS 3asiBUTENs — IOPUAMYECKOro JHIa, a TaKke HOMep (HOMepa)
KOHTAaKTHOro TelehoHa, agpec (ampeca) 3NMEKTPOHHON IMOYTEI (mpHd HAIMYKHK) H
TIOYTOBBIH afipec, IO KOTOPHIM JIOJDKEH OBITh HAIPABIIeH OTBET 3ajBHTEIIO;

3) cBeleHHs 06 00XKaTyeMBIX PEMIEHUsX i JeHCTBHAX (6e3nelicTBUM) LIEHTpA 110
TPEJOCTABIEHUIO TOCYJapCTBEHHBIX YCIYT, €ro IOJDKHOCTHOIO I, ML,
pabotanka MOLI;

4) moBOABI, HA OCHOBAaHHMH KOTODBIX 3asBHTEIb HE COINIACEH C PEIICHHCM H
neiictBueM (6e3melicTBieM) LEHTPa IO MPEIOCTABICHHIO FOCYAapCTBEHHBIX YCIYT,
ero J0JKHOCTHOTO NHia, M®LY, paboTHrka M®ILL.

3agBUTENIeM ~ MOTYT  OBITH  IPEACTABIEHBl  OPUTHHANBI  TOKYMEHTOB
(Ipu HANMYKK), TIOATBEPIKAAONINE NOBOJBI 325 BUTEN, 100 UX KOMHH.

124. B cimydae mofadd >KamoObl 4yepe3 IPEACTaBUTENS 3asiBUTENT K xanobe
IpUTaraercs HOKYMEHT, TONTBEPXKIAIOMKIA IOJHOMOYUS IPEACTAaBUTENA HA
OCYILIECTBIICHUE JEHCTBUI OT UMEHH 3aBUTEIIA.

B xadecTBe NOKyMEHTa, MOATBEPXKIAOIIErO MOJHOMOYMA Ha OCYIIECTBICHHEC
IEeMCTBUIM OT IMEHH 3asBUTENS, IIPEACTaBISIETCS:

a) odopMieHHas B COOTBETCTBUM C 33aKOHOJATENLCTBOM Poccuiickoit
denepanuy JOBEPEHHOCTH (N1 PU3NIECKHUX JHI);

6) odopMieHHas B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoit
Qenepaluy  JOBEPEHHOCTh, TOANKMCAHHAS PYKOBOAMTENEM  3afBUTENA MM
YIIOMTHOMOYEHHBIM 3THM PYKOBOJHTEIIEM JIMLOM (U1 FOPHANIECKHX JIVLL);

B) KOMHS pEIIeHHs O HasHAYEeHHH WK 00 M30paHHHM nubo KOmMs IpHKa3a o
Ha3HA4YeHNH (QU3MYECKOro JIMLA HAa NOJDKHOCTH, B COOTBETCTBMH C KOTOPBIM TaKOE€
duspyeckoe IMIO OONamaeT MpaBoM JeHCTBOBaTh OT MMEHH 3afBUTENIA 0e3
JOBEPEHHOCTH.



125. 3asBuTeNb UMeeT NpaBo Ha MOJydeHMe HHQOpMamMy U JTOKYMEHTOB,
He0OXO0IVMBIX AJI1 0OOCHOBAHMS H PAaCCMOTPEHHA XKATO0OBI.

126. TlocTynuBmas B LEHTP MO NPEeJOCTABICHHUIO TOCYAapCTBEHHBIX yCIyT
xanoba peructpupyerca B JKypHanme ydera kajno0 Ha pelleHHs M JIeHCTBHA
(6esneiicTBHe) LEHTpa MO TMPEJOCTABICHUIO TOCYAApPCTBCHHBIX yCIyT, €ro
JOMKHOCTHBIX nuI (ganee - JKypHai) B TedeHHE OIHOTO pabouero AHsA CO OHA ee
OCTYIUIEHHS C IPUCBOSHHUEM €l PErHCTPALMOHHOT0 HOMEPa.

127. 3asBATENIO BEIAETCH PAaCINCKA B MONYYECHHHM OT HETO JKalioOBl H MHBIX
NpECTABNEHHBIX HOKYMEHTOB B IHMCHMEHHOH dopme Ha OyMaxKHOM HOCHTENE C
yKa3aHWeM DPEerMCTPallOHHOTO HOMeEpa *ayoObl, IaThl M BPEMEHH €€ IIpueMma,
mepeuHs MpEICTABICHHBIX NOKYMEHTOB HEIIOCDEICTBEHHO IMpH JIMIHOM IPHEME
3asBUTEIA.

B ciydae monady xano6sr B MOL] (Ha Hero wiu ero pabOTHHKA) 3aABUTENIO
BEITAETCS PACIHCKA B [OTYYEHMM JXao0bl X MHEIX TPEACTaBICHHBIX JOKYMEHTOB B
muchMeHHON (opMe Ha GYMa)XHOM HOCHTENE C YKa3aHWEM PErHCTpaloHHOTO
HoMepa »kanoGbl, NaTsl M BPEMEHH ee IIpHeMa, IepedHd MpPE/CTaBICHHBIX
JIOKyMEHTOB HELIOCPEJICTBEHHO IIPH JMIHOM NpHeMe 3aiBUTEII.

Pacrmcka O perdcTpauuy kajuoObl W IONyYeHWM NOKYMEHTOB C yKa3aHHEM
PErMCTPAallHOHHOTO HOMepa ano0bl, AaThl M BPeMEHM €¢ NpHEMa, IEpetHi
TIpeICTaBIIEHHbIX JIOKYMEHTOB, HAIPaBICHHBIX 4Yepes M®I], ¢ ucnonb30BaHUEM
MH(POPMAITMOHHO-TeIeKOMMYHHUKALHOHHOK ceTH «HHTepHETY, Ioprana
roCyJapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT (bynkuumit) Pecmy6mukun Kowmy,
EfuHOrO TmOpTala TOCYHapCTBEHHBIX ¥ MYHUIMNAIBHBIX YCIyT (bynxunit),
HaIIpaBJIAeTCs 3asABUTENIO Yepe3 OPTaHU3aLII0 TIOYTOBOM CBA3H, MHYIO OpraHU3aIHyIo,
OCYIIECTBIISIONIYIO JOCTaBKY KOPPECIIOHCHINY, B TSHCHHS 3 pabGouux JHEH CO OHA
MX PerucTpalyu.

PacriMcka O pPEerHcTpauyy >KanoObl W IONYYEHHM HOKYMEHTOB C YKa3aHHEM
PErMCTPAaMOHHOTO HOMEpa JKaloObl, JaThl W BPEMEHM ©¢ TpHeMa, ICpedHi
IIPeJICTABIEHHBIX JOKYMEHTOB, HAl[PaBIIEHHBIX Yepe3 OpraHu3alHuio MIOYTOBOH CBSI3H,
MHYIO OPraHU3aLHMIO, OCYIIECTBIISIOLIYIO HOCTABKY KOPPECTIOHACHIIMH, HANPaBIAeTCA
3a4BATENIO 4Yepe3 OpraHW3allMio IIOYTOBOH  CBA3M, HHYI0  OpraHM3aluio,
OCYIIECTBIISIOLIYIO JOCTaBKY KOPPECTIOHAEHIIMH, B TEHCHHUE 3 paGouux fHEH CO OHA
AX PerACTpPaliH.

Yao6a B TeueHHe OJHOro pabodero AHs CO OHS ee PerucTpaluyl IOAJICKHT
mepefaye NOJDKHOCTHOMY Iy, PaGOTHHKY, HAJEIEHHOMY IIOJHOMOUHAMH IO
PaccMOTPEHHIO Kano0.

CpoKu paccMOTpeHHs ajnod

128. Xano6a, MOCTyNHBLIAA B LEHTP [0 MPEJOCTABICHUIO OCYNapCTBCHHBIX
yeryr, M®L], yapenutemo MOLI, paccMaTpuBaeTCs B TCICHHE 15 pabGounx gHEH CO
J(HS €e PeruCTpallyy.

B ciaydae 0o0alOBaHWS OTKa3a B MpPHUEME NOKYMEHTOB y 3aiBUTENA WIH B
JMICTIPAaBJICHUH JOIYIIECHHBIX ONEYaToK H omuOoOK, WIXM B Ciydae 00XanoBaHHS
3asgBMTENIEM HapyLIeHHs YCTAaHOBJIEHHOTO CpOKa TaKMX ucrpaBiieHdil kanoba
paccMaTpUBAETCS B TeUEHHE 5 PabouyX JIHel CO HS €€ PeruCTpaliy.



129. YKano651, 3a MCKIIOUEHHEM JXano0 Ha PelIeHHs, NPUHATHIE AUPEKTOPOM
[eHTpa 1O TMpEOCTARNCHHUIO TOCYAApCTBEHHBIX  YCIyr, —pacCMaTpuBaiOTCi
JODKHOCTHBIM  JMIIOM, pabOTHHKOM,  HAJICICHHBIM  IIOJTHOMOWHAMH IO
PACCMOTPEHHIO 3Kano0.

130. YKano6bl Ha penIeHus], IPUHATHIE JUPEKTOPOM IIEHTPA IO NPeAOCTABICHHIO
TrOCYHapCTBEHHBIX YCIYT, II0Aat0TCs B MUHHCTEPCTBO.

[ocTynuBmre B MUHHCTEPCTBO Kal00bl Ha PeMIEHNs, MPUHATEIC THPEKTOPOM
LEHTpa TI0 TIPEAOCTABIEHHIO TOCYapCTBEHHBIX YCIIYT, PACCMAaTPUBAIOTCA B MOPSIKE,
ycranoBneHHOM ITonoxeHneM 06 0COOEHHOCTSX [OIady M PacCMOTPeHHs Xkanob Ha
peleHus U JeHCTBUS (Ge3meiicTBHE) OPraHOB YICIIOTHHUTEbHOM Bi1acTd PecrmyOmuku
KOMY ¥ UX JOJDKHOCTHBIX JIML, TOCYJaPCTBEHHBIX IPaXJAHCKUX CIY>KalllX OpraHos
JcHONHUTeNbHOM Biactd PecnyOnukua Komu, yTBEpXAEHHBIM I[OCTaHOBICHHEM
IpasurenscrBa PecryGmuku Komu ot 25.12.2012 Ne 592. .

131. JKamoObl Ha pemeHus M IEHCTBUA (6e3meiicTBue) paGoTHMKa ML
TofaroTes pykopopurento sroro MOILL

YWano6u Ha pemenus u fefictus (6esnericTere) ML nofarTCs yIpeaUTEO
M®IL] wix HOMKHOCTHOMY JHIy, YIIOIHOMOYEHHOMY HOPMATHBHBIM TIPaBOBBIM
akToM PecmyOnuku Komu.

132. IocTymuBmas B LEHTP MO NPEJIOCTABJICHUIO TOCYAAPCTBEHHBIX YyCIYT,
M®II xa06a, IpUHITHE PEIIEHHs IO KOTOPOH He BXOJUT B KOMIICTCHIMIO EHTpa
II0 IIPEJIOCTABIEHHIO TOCYJapCTBEHHBIX yCIIyT, B TCUCHHE 3 pabouux AHEH co qHS ee
pEerHCTpalyd HampaBiseTcs B Oprag, YHOJHOMOYEHHBI B COOTBETCTBHM C
KOMITETEHIIEH Ha ee paCCMOTPEHHE, O YeM B 3TOT XKe CPOK coo0ImaeTcs 3aABUTENIO B
nucbMeHHOH GopMe.

HepequB OCHOBaHHH JJI8 0TKa3a B yJIOBJIICTBOPCHUH Xano0bl
H IICPEYCHDb OCHOBAHHUH A1 OCTaBJICHUS #KaJ10051 Oe3 oTBeTa

133. OcHOBAHMSIMH ISl OTKa3a B YOBJIETBOPESHHUH JKalO0BI ABIAIOTCS:

a) HaIM4YKe BCTYIHUBIIETO B 3aKOHHYIO CHITy PELICHHUA CY/a, apOUTPaXXHOTO Cyla
0 kajio6e 0 TOM K& IIpeAMeTe B 10 TeM K€ OCHOBAHMSM;

6) mogaua >kanoObl JIMIOM, MOIHOMOYHMA KOTOPOTO HE MOATBEPX/CHBL B
TOpSIIKE, YCTAHOBICHHOM 3aKOHOZIATEECTBOM Poccuiickoii @enepauuu,

B) HajiMdue peIIeHHs M0 ’xanole, MPHUHATOTO paHee B COOTBETCTBMH C
TpeGOBaHHMIMHU HACTOSIIETO AIMUHACTPATHBHOTO PEMIAMEHTa B OTHOMICHNH TOTO XKe
3aABUTEJNS ¥ [I0 TOMY e IIPeaIMeTy XKano0sl;

r) IpU3HAHHE XaI00K HeoGOCHOBAHHOH (pemenus u peiicteus (6e3nercTBre)
IIpPH3HAHBI 3aKOHHBIMH, OTCYTCTBYET HapyILICHHE IPaB 3asBUTELA).

134. B ciyuae ecny B xano0e He yKa3aHbI ¢damuys 3asBUTEIS, HAIPAaBABILIETO
Xano6y, WK [OYTOBBIA anpec, 10 KOTOPOMY NOJKEH OBITH HAIIPaBJIeH OTBET, OTBET
Ha ajjo0y He JaeTcs.

[[eHTp 1O TpEJOCTABICHMIO TOCYIAPCTBEHHBIX YCIYT, HAOIDKHOCTHOE JIMUO,
M®ILI, paGoTHHK, Ha/IeTEHHBIA MOJHOMOYUAMH IO PaCCMOTPEHHIO xajiob, mpu
TIOJyUeHAH XKano0bl, B KOTOPOH CONEPKATCs HELCH3YPHBIC m60 OCKOpOUTENbHEIE
BHIPAXEHHs, YTPO3bl OKH3HH, 3[I0POBBI0 W MMYIUECTBY MOJDKHOCTHOTO nwa,
paGOTHMKA, @ TAKXKe WIEHOB HX CEMBH, BNPaBe OCTABUTDH xanoby 6e3 oTBeTa IO



CYIIECTBY IIOCTABICHHBIX B HeHl BONPOCOB M B TEUCHHE 3 paboumnx AHEH CO IHA
perucTpaudd  kanoOsl  COOOWMTE  3asBUTENIO, HANpaBHBLICMY xanoly, o
HEJIOIyCTMMOCTH 3JI0yIOTPeOICHUS IPABOM. |

B ciydae eci TEKCT ’kajlo0bl He MOANAeTCA MPOYTEHHIO, OTBET HA xanoly He
JaeTcs, ¥ OHAa He IOUIEXUT HAIpaBIeHMI0 Ha PaCCMOTPEHHUC B roCyJapCTBEHHBIM
oprad, OpraH MECTHOrO CaMOYNpAaBICHHS, YIPEAUTEIIO M®Il, MO®Il nmm
JOTKHOCTHOMY JMIIy B COOTBETCTBHH C MX KOMIICTCHIMEH, O 9€M B TEHEHHE CEMH
JHEH O IHS PErHCTpalMy KaloOsl cOOOImIAeTCs 3asBUTEIO, €CIH €ro bammusa H
TIOYTOBEIH afpec MOAJAlOTCA MPOYTECHHUIO.

PesybTaT pacCMOTPEHHs Xano0bl

135. Tlo pesymbTaTaM pacCMOTPEHHS JKaloObl NPHHUMAETCS ORHO U3
CIEAYIOLINX PEIICHHM:

1) xamoba yHOBIETBOpseTCs, B TOM 4YHCIE B dopMe OTMEHBI IPHHSATOIO
pellieHus, HCIpPaBIeHys [IONMYIIEHHBIX ONCYaTOK M omnOOK B BBIAAHHBEIX B
pesyipTaTe MPENOCTAaBIEHHS TOCYAapCTBEHHOW YCIYTH MOKyMEHTax, BO3BpaTa
3agBHTEMIO JEHEXHBIX CPEACTB, B3UMaHWE KOTOPBIX HE INPEeIyCMOTPEHO
HOPMAaTHBHBEIMH TIPABOBBIMH aKTaMH{ Poccuiickoii Penmepanuy, HOPMaTUBHBIMU
npaBoBeIME akTamu PecrryGmuku Komuy;

2) B Y/IOBJIETBOPEHHH XaJOOB! OTKa3bIBACTC.

Pemense mnpuHHMaercs B (Qopme axkra INEHTpa IO TNPeJOCTaBICHAIO
rocyapcTBeHHbIX ycIyr, MOLI, yapenuTens MO®II.

IIpu yIOBIETBOPEHUH XKaNoGbl LUEHTP NO MPEJOCTABICHHUIO TOCYNAPCTBEHHBIX
yemyr, M®LI, yupemurens MOLl npuHAMAOT HCYEpHbIBAIOMINC Mephbl 110
YCTpaHEHMIO BBIBICHHBIX HAyWICHHH, B TOM 4HCIe [0 BbIIaue 3ajiBUTEITIO
pesynbTara rocyJapCTBEHHOH YCIYTH, HE M03/Hee 5 paGounx JHEH CO AHS MPUHATHA
pelleHus], eClT HHOE He YCTaHOBJICHO 3aKOHOAATE/ILCTBOM Poccuiickoit denepanym,
3akoHOAaTe bcTBOM Pecmybnmuku Komu.

136. He mo3mHee AHSA, CIEAYIOLIETO 3a JHEM NMPUHATHA PEIICHNS, yKa3aHHOIoO B
nyHkTe 135 HacTosmiero AJMMHHMCTPATHBHOTO —perJaMeHTa, 3aiBUTCIIO B
MMCHMEHHOH (opMe M IO €r0 JKEAaHHIO B OJEKTPOHHOH dbopMe HanpaBILIeTCS
MOTHBHPOBAHHEII OTBET I10 pe3yIbTaTaM PacCMOTPEHHA XKaJI00BI.

137. B ciydae Tpu3HaHWs KaToObl MOMNEXAIIEH YIOBICTBOPEHHIO B OTBETE
3aABHTEI0, YKA3aHHOM B  TOAMyHKTe 1  IyHKTa 135  HacTosAlWEro
AIMVMHHCTpaTHBHOTO  peETJIaMeHTa,  JaeTCi undopmanus O  JEWCTBUIAX,
OCYLIECTBISEMBIX ~LEHTPOM IO TPEJOCTABIEHUIO [OCYNapCTBEHHBIX  YCIYT,
MHOTO(QYHKIIMOHAIBHEIM  LIEHTPOM, npeIycMOTpeHHO# wactpio 1.1 ctatem 16
®epepanpHoro 3akona or 27 wmoms 2010 T Ne 210-®3 «O6 opraHu3almu
NPeJOCTABNEHMs. TOCYHApCTBEHHBIX M MYHHIMIAIBHBIX yCayr», B - HELIX
He3aMeUTHTENBPHOTO  YCTPAHEHHMs BBIABIEHHBIX HAapyWIeHUH TpH  OKasaHHH
rOCYapCTBEHHON YCIYTH, a TaKkKe NPUHOCATCS H3BHHEHMS 3a JOCTABICHHBIC
HeymoOCTBa W YKa3bIBAeTCs HMHGOPMaIud O JAIbHEAIMX JEeMCTBUAX, KOTOPBIC
He00XOIMMO COBEPIIUTH 3AIBHTEIIO B LIEJIAX NOTyYCHHS roCyHapCTBEHHOM YCIIyTH.

138. B ciyuae Npu3HaHWA KaJ06l, He IIOIIeXKalIel YIOBIETBOPCHHIO B OTBETE
3aSBUTENIO, YKA3aHHOM B  TOANYHKTe 2  TyHKTa 135  HacTrosIETO



AIMMHICTPaTHBHOTO PErfiaMeHTa, [AlOTCs apryMeHTHPOBAHHBIC DPasbiCHCHIA O
NpUYMHaX NPHHATOr0 PEIICHMA, a TAKKe uHbOpMaLKs O TOpsuKe 00XKaloBaHMUs
MIPUHATOrO PEIICHU.

139. B ciydyae yCTaHOBIEHMA B XOJ€ WM IO pe3yibTaTraM PacCMOTPEHMA
XKaJI00BbI MIPU3HAKOB COCTaBa aJIMIHUCTPAaTUBHOTO IIpaBOHAPYLICHHUA,
IIPEeAYCMOTPEHHOIO 3aKOHOAATENIBCTBOM Poccuiickoii Denepaud 06
aMUHHACTPATHBHEIX [PABOHAPYIIEHMAX, MM NPU3HAKOB COCTABA MPECTYIUICHHA
JO/DKHOCTHOE JIMIO, PaGOTHHK, HAIENECHHBIA IOJTHOMOYMSIMH IO PACCMOTPEHHIO
Kano®, HesaMe{INTeNsHO (He mosgHee 1 paGodero mHA CO JHS YCTaHOBICHWS
yKa3aHHBIX OGCTOATENBCTB) HANPaBIAET HUMCIOMMECd MAaTepHallbl B OpIaHbl

IPOKYpPaTypHL.
TTopsiiok 06KanoBaHis pPelIeHHs 110 Xanobe

140. 3asgBuTesls UMeET IIpaBo 00XKanoBaTh peIleHME, IMPUHATOS 110 xajnobe, B
YCTaHOBJICHHOM 3aKOHOJATeNIbCTBOM MOPSAKE.

IIpaBo 3asBUTENS Ha [OMyYeHHE HHPOPMAIMHI U JIOKYMEHTOB, He00X0AUMBIX
11 0GOCHOBAHMS M PACCMOTPEHHS XKaJo0b!

141. 3asBHUTENH BIpPaBE 3alpalikBaTth U IOTyYaTh HHGOPMAIUIO U JOKYMCHTEL,
HeoGXOIUMbIE ISt 0GOCHOBAHKS U PACCMOTPEHHS XKAIOOHL.

3asBHTENb 06pAIIAeTCs B LEHTP 1O MPEAOCTaBIeHHIO IOCY1apCTBEHHEIX yCIIyT,
M®I], yupenurento MOL] ¢ 3asB1eHAEM Ha IOy CHHE uH(pOpMaIHH U JOKyMEHTOB,
HEOGXOXMMBIX sl 0GOCHOBAHHS U PACCMOTPEHHUS JKaloObI (nanee — 3asBIEHHUE) B
IIUCEMEHHOM PopMe Ha OyMaKHOM HOCHTENE, B 3IIEKTPOHHOHN QopMe.

JasBIICHUEe MOXET OBITH HAIPABICHO Yepe3 OpraHW3alMIiO [0YTOBOH CBA3N,
MHYIO OPTaHM3alMIO, OCYIIECTBISIONIYIO JOCTABKY KOPPECTIOHACHIMH, 1epes MOL1],
¢ HCIIONB30BaHMeM MH(GOPMALHOHHO-TEIEKOMMYHHKAIMOHHOR cet «HHTepHeT”, 2
TaKXe MOXKET OBITh IPHHATO IIPH JINYHOM IPHEME 3aSBUTEII.

3asBieHHE TOJDKHO COAEPXKATh:

1) HAMMEHOBAHHE OPraHM3allUd, €ro JIODKHOCTHOTO JHUA, B KOMIIETCHLHMH
KOTOPOr0 HaxOJUTCS HHPOpMAIUI U TOKYMEHTBI HeoOXoauMble I 000CHOBaHUS U
PacCMOTpPEHHMSI JKalo0BL;

2) dbamMmimio, UMs, OTIECTBO (TOCHeHee - TPH HaJIM4KK), CBEICHUA O MECTe
JKUTEIHCTBA 3aIBUTEI - (PM3UYECKOro JIMIa MO0 HaMMEHOBAHUE, CBEACHHUSA O MECTE
HaXO)XJIEHHsS 3asBUTEIsS - IOPHAMYECKOro JMIa, a TakkKe HOMEp (nomepa)
KOHTAaKTHOTO TenedoHa, aapec (ampeca) SJIEKTPOHHOH IOYTHI (Mpd HaNWYHMH) M
IIOYTOBEIH aJpec, IO KOTOPHIM JOJDKEH ObITh HAaIlPABIIEH OTBET 3aABUTEIIIO;

3) cenenus 00 MHGOpPMALMY U IOKYMEHTaX, HEeoOXOIUMBIX 11t 000CHOBAHHUA U
PacCMOTPEHHUS KO0k

Cpok TpefoCTaBleHHs HHQOpMauM# M JOKYMCHTOB, HEOOXOOUMBIX IS
0GOCHOBAHHASI ¥ PACCMOTPEHHsS JKaloOBl COCTABISET 3 pabouux HHEH CO [JHA
periucTpanyy 3asBIeHus.

OcHOBaHMif U1 0TKa3a B IpreMe 3asBIICHHs He NPEIyCMOTPEHO.



Croco6s! HHPOPMHUPOBAHHS 3aABUTENS O OPSIKE OJaYH U PACCMOTPEHHA
HKATO00BI

142. udopmanus o HOopsKe NOoJavd i paCCMOTPCHHUA *aj00bl pa3MelaeTcs:

- Ha WHQOPMALMOHHBIX CTEHJAX, pPAacHoOJOXEHHBIX B  HEHTpE IO
[peIOCTaBIECHHIO TOCYJapCTBEHHBIX YCIIYT, MOLJ;

- Ha OQUIHMAIBHBIX caiitax MHUHHCTEpPCTBA, LEHTPOB IO MNPENOCTABICHUIO
rocyaapcTBeHHBIX yciryr, MOLL;

- ma [loprame TroCYAapCTBEHHBIX W MYyHHIMIAIBHBIX YCIyT (byHKIHiA)
Pecrry6uxu Komu 1 (winx) EqusoM noprane rocynapCTBEHHBIX M MyHUIIATIANBHBIX
yenyr (byHKIMi).

143. Wndopmaiuio O MHOPSAAKe MOAaYH H PAaCCMOTPCHHA XKaJoOBl MOXKHO
TIOJy4UTh:

- mocpencTBOM TeleOHHOH CBA3H IO HOMEpPY LEHTpa MO MPeNOCTABICHUIO
rOCyAapCTBEHHBIX yeryr, MOLL;

- mocpencTBOM (GaKCHMIIBHOTO COOGIICHN)S;

- mOpu IM4HOM OCpaleHWM B LEHTP IO NPEIOCTABJICHHIO TOCYIapCTBEHHBIX
ycayr, M®LI, B ToM 4uCIIe 10 9JIEKTPOHHOM IOYTE;

- Opu  THMCBMEHHOM  ofpamieHMy B IEHTP MO  NPENOCTABICHHIO
rocyapcTBeHHBIX ycayr, MOLL;

- IyTeM IyGIAYHOTrO HHGYOPMHUPOBAHHUSL.



IMpunoxenne Ne 1

K AIMUHHCTPAaTUBHOMY perllaMeHTy
TIpeIOCTaBICHHS TOCY AapCTBEHHOM

YCITyTH 10 HA3HAYEHMIO M BBINIATE
pecITyGNMKaHCKON eMMHOBPEMEHHO NeHeXHOM
BBHITUIATHI JIMLIAM, HarpakA€HHbIM OPICHOM
«PomguTenbckas ciaBa»

(Pexomenzgyemas popma)

B TIBY PK «llerrp 1m0  NPEeNOCTaBICHHIO

Ne 3ampoca FOCYHAapCTBEHHBIX YCIYr B cdepe COUMANBHOH 3alIUTHI
HaCEJICHUSA»
(HauMeHOBaHHMe ropoJa, paifioHa)
Jannble 3assBUTeA (GU3HIECKOT0 JINa)
Qamunus
HNmsa
OTt4ecTBO
Jata poxxJIeHus
JIOKYMEHT, YI0CTOBEPSIIOIHI JHIHOCTD 3asBHTE/IS
Bux
Cepus |Homep |
Beian | llata BeLIawH |
AJpec perucTpaniy 3asaBHTeJIs
Hupexc Pernon
Pation HaceneHHbI MYHKT
Viuna
Crpoenne Ksaprupa
Hom (xoprIyc) (oduc,
KaOuHeT)
AJZlpec MecTa KUTEJIbCTBA 3asiBUTEJIS
Wnnexe Pernon
Paiion HaceneHHbIA IYHKT
Yuna
CrpoeHnue Ksaprupa
JTlom (xopryc) (oduc,
KaOHHET)
KonTakTHBIE
JAaHHbIE
3ASIBJIEHHUE

TIpomy npesocTaBUTh TOCYAAPCTBEHHYIO YCIyTy

(HaHMEHOBAHME TOCYJAPCTBEHHOM YCRYTH)




B Bune (cBs3u)

SI mnpemympexmen(a), YT0 TIOCYHApCTBEHHAd YCIyra, NPEJOCTAaBICHHAd HEMPABOMEPHO
BCJIENICTBAE TIPEICTABICHHAS MHOIO JOKYMEHTOB C 3aBEJOMO HEBEPHBIMH CBEJCHMAMM, COKPBITHA
JAHHBIX, BIUSIOMMX HAa Ha3HAYEHHE H BHIUIATY TOCYNApCTBEHHOH YCIyTH WA Ha HCUHCICHHS &€
pasMepa, B3BICKHBAeTCA B YCTAHOBJICHHOM 3aKOHO/IATENBCTBOM IIOPAIKE.

$1 cormaceH (Ha) Ha IPOBEIEHHE IPOBEPKH IPEICTABNCHHBIX MHOIO CBE/ICHHH.

Crioco6 ronydeHus | a) npu nuuHoM obpamenus B (I'BY PK «lleHTp 10 MPeOCTaBICHUIO

YBEIOMIICHHUE O rOCYapCTBEHHBIX YCIYT B chpepe COUANbHOM 3alMTEI HACETICHAS)» HIIH
npenocrapiesnn | MOLD);

(o0 oTkaze B 6) OYTOBBIM OTIIPABICHUEM;

IIpeJOCTABICHAN) | B) IIO aApeCy SMEKTPOHHOU TMOUTEHL.

(ayxHOE

HOQYEPKHYTh)

OpraHM3aIHIo IOYTOBO# CBA3H

KpPEIUTHYIO OPraHHU3aLHIO
Bomuraty npouty OTHeNeHNS bmnana
NPOU3BECTH Y€PE3 | nacyeTHBIN (JIMIEBOM) CUET

kaccy I'BY PK «lleHTp 1o npexocTaBiIeHUIO FOCy AapCTBCHHBIX yCIYT B
chepe CONHaIbHOM 3aMIUTEI HACCTCHI

(HaMMEHOBAHUE TOpOJa, palioHa)

IlpeacTaBiieHbI CeAyIOIMMe AOKYMEHTBI

Konuuectso TMognexwut
OpuruHaY/KOmus A

HaumeHoBaHue TOKYMEHTA
JIMCTOB BO3BpaTy

BiINI =
;.-\1%

MecTo NOJTy9eHHst Pe3yIbTaTa NpeJoCcTaBIeHAN YCIYIH

MecTo nomy4eHus
pe3ynbTara
[peIOCTABICHHU
yCIyTu

Croco6 nosry4eHus
pe3yabTaTa

Jannble NpeACTaBUTEIS (YIOJIHOMOYEHHOI0 JINLA)

bamuug

HmMsa

OtuecTBO

Jlata poxaeHus




JIOKYMEHT, y{0CTOBEepPHIOINMIi IMIHOCTD NPEACTABUTE/IH (YroJIHOMOYEHHOr 0 JINIA)

Bun
Cepust |Homep |
Bsinan | llaTta BeITauH |
Anpec perucTpanuy npeacTapuTes (YIoJIHOMOIEHHOro JInna)
Hugexc Peruon
Paiion HaceneHHbI IYHKT
Yiuna
Crpoenne Kpaprupa
oM (xoprIyc) (odmuc,
prTy KaOuHeT)
AZIpec MeCTa JKMTEJIbCTBA NPeICTaBATEs (YIOJTHOMOYEHHOT0 JIMna)
Wupekc Pernon
Paiton HaceneHHBIA IYHKT
Ymina
Crpoenue Ksaprupa
JTTom (xopIyc) (oduc,
pry KaOHHET)
KonTakTHBIE
JAHHBIE
3ASIBJIEHHUE
Jlata Tonmucs/PUO
3asBieHHE 3apETHCTPUPOBAHO Ne
Jara Moanucs/OUO
PACITUCKA-YBEJIOMJIEHHE

3asBieHHe U JOKYMEHTHI I'D.

Ha npenocrasieHne rocy1apCTBEHHOH yCITyTH

(HanMeHOBaHHE roCyAapCTBEHHON YCIIYTH)

B Buge (cBs3n)

HepequL MIpeACTaBJICHHBIX JOKYMCHTOB.

Ne
HaunMenoBaHme JOKYMEHTA

Koanuectno
JIUCTOB

Opurusan/
KOIHS

Iomnexur
BO3BpATy

| CpoK NPHHATHSA PeIeHAs




Konrtaktupii Tenepon I'BY PK  «lleHtp o
TIPEOCTABICHHIO TOCYIApCTBEHHBIX YCIyr B cepe
CONMAITBHOM 3aIUThl HACEICHU»

PesxuM paboTEL

PeructpanproHHbII No JlaTa mpuieMa JOKyMEHTa

Iloamnuce
(baMuus, MHULIHAIE)




[Mpunoxenue 2

K AIMUHUCTPaTUBHOMY PETTIAMEHTY
IPEeNOCTaBICHUS TOCYJapCTBEHHOM

YCIIyTH 110 Ha3HAYEHHUIO U BBIILIATE
peciy6IMKaHCKOH eIMHOBPEMEHHOH
IEHEXHOM BEIIIIATHI TMIAM, HarpaXXICHHBIM
opaeHoM «PoauTtesnsckas ciaBay

(dopma)

T'ocynapcTBeHHOe yupexaenue Pecry6muku Komu —
«LIeHTp 1O MPeROCTaBIEHHIO FOCY JapCTBEHHBIX yCIIyT
B chepe COLMATTBHOM 3aIlUThl HaCeICHUA

»

(sa3Banme ropoza, paliona)

VYBEJOMIJIEHHME
0 MPEOCTaBIICHUH TOCYIapCTBEHHON YCIyTH

I'p. ,
(pamuust, UMsi, OTYECTBO 3asIBUTEIL] IIOJIHOCTHIO)
nposxuBatouias (1) mo agpecy:

(ampec 3asBuTENA)
I1o pe3ynbpTaTaM paCCMOTpeHI/IH Bamero 3aABJICHUA (0] NpeaoCTaBJICHUN
FOCYI[apCTBeHHOﬁ yCiIyru 1io Ha3HAQYEeHUIKO W BHIILIATE peCHY6J'II/IKaHCKOI71
eI[HHOBpeMeHHOﬁ I[CHG)KHOfI BBIIJIATEI JIUaaM, HarpaXI¢HHBIM OpPACHOM
«PonuTenbckas ciaaBa» OT «___ » 20 r., IpUHATO pEIICHHE O
IpeNoCTaBlIeHN: BaM rocy1apcTBeHHON YCITyTH.

« » 20 T

®.1.0., noamuck aupekropa LlenTpa
II0 TPEIOCTABICHHIO IT'OCYIapCTBEHHBIX YCIIYT

M.IL



ITpunoxenue 3

K AIMHHHUCTPaTUBHOMY PETJIAMEHTY
IIpeIOCTABIEHH TOCY1apCTBEHHOM

YCIIyTd IO Ha3HAYEHHIO U BBIILIATE
peciTyGIUKaHCKOH eTMHOBPEMEHHOM
JIEHEXHOM BEITUIATHI JIULAM, HarpaXXACHHBIM
opneHoM «Pomurenbekas ciaBay

(dopma)

TocyzapcTBeHHOe yupexaeHue Pecry6mmku Komu —
«LIeHTp M0 MPeIOCTaBIEHUIO TOCYIapCTBEHHBIX yCITyT
B chepe COUATBHOM 3aLIUTHI HACCTICHHS

»

(Ha3BaHme ropoja, paiioHa)

YBEJJOMIJIEHHME
06 oTKa3e B IPENOCTABIEHUH TOCYAapCTBEHHON YCIyTH

I'p. ,
(dbamuius, UM, OTIECTBO 3aABUTCILA IIOJTHOCTBIO)
npoxuBaroias (uif) 1o agpecy:

(ampec 3aaBUTEIIT)
o pesynbTaraM pacCMOTpeHus Bamero 3asBICHHA O MIpeA0CTaBICHUH
rocyJapcTBEHHOM YCIyrH 10 HA3HAYCHWIO M BRIILIATE pecIyOInKaHCKOM
eIMHOBPEMEHHON  JCeHeXHOH  BBIUIATHl  JWLAM, HArpaXJACHHBIM  OpACHOM
«Poautennsckas ciaBa» OT «__ » 20 T., TIPUHATO pelmeHre 006
OTKa3e B MPeJOCTaBlIeHnH BaM rocyiapcTBEHHOH yCITyTH IO CISAYIOMMM MPUINHaM

(yKa3aTh IpUMUHY OTKa3a CO CChUIKOM Ha 3aKOHOJATENBLCTBO)

«__» 20 r.

®.1.0., nogmuce qupekropa Llentpa
TI0 [IPEIOCTABIEHHIO FOCY JapPCTBEHHBIX YCIIYT

M.IL



Tpunoxenue Ne 4

K AIMHHHCTPaTUBHOMY PEIJIaMEHTY
IPEAOCTABIEHH FOCYAapPCTBEHHON

YCJIyTH 110 HA3HAYEHUIO U BBIMIIATE
peciy6IMKaHCKOH eIMHOBPEMEHHOM JIeHEeXXHOH
BBIIUIATHI JIMLIAM, Harpa)XKIA€HHBIM OpJICHOM
«Poautenbckas claBa»

Pexomenmyemas dopma

(rocymapcTBeHHOe yupexaenue PecrryGmuku Komn)
oT

(pammnms)

b
(M#, 0TYECTBO (TIPH HAIMIHAH))

TIPO’KUBAIOIIETO 110 aapeCy:

TCIl., E-mail: (npy HATHIWH)

3ASIBJIEHUE

06 HUCIIpaBIeHNH AOITYIEHHBIX OTIEYaToK U (1IH) omuOoK

[Iponly WCHIpaBHTh JOMYUICHHBIE ONEYAaTKH (vnu) omMOKH B BBIIAHHBIX

MHE JOKYMCHTAax

B CBA3H C

Crroco6 HHGOPMHUPOBAHUS O PE3yJITaTe PACCMOTPEHHS 3aABICHIUS

(Hy»<HOE TIOTMEPKHYTB):

- JINYHO;

- IIOYTOBBIM OTIIPABJICHUEM

(mara)

OTMETKa O perHCTpalHy
(nara, Bx. N)

(mommuck, paciu$pOBKa IOAMCH)



ITpunoxenue Ne 5

K AIMMHHCTPaTUBHOMY PErNIAMEHTY
MIPEAOCTaBICHUSA roCyIapCTBEHHOM

YCIIYTH 110 Ha3HAYEHHIO U BBITUIATE
pecmyOIMKaHCKOM eIMHOBPEMEHHOH NEHEKHOI
BBIILIATHI JTHIAM, HarpaXXaA€HHBIM OpJEeHOM
«Ponutennsckas ciaBa»

PexomenmyeMas ¢popma

I'ocynapcTBEHHOE YUPEeXKACHNE

Pecnyonuku Komu «lleHTp MO IPpeAOCTaBICHHIO
roCyJapCTBEHHBIX YCIYT B cdepe

COL[MAIBHOM 3aILUTHI HACETIEHUA

»

(Ha3BaHuMe TOPOZIA, palioHa)

(PUO 3ansuTens)

npoxuBaromeMy (eif) 1mo agpecy:

VYBEJOMJIEHHME

00 0TKa3e B UCIIPABIEHUH ONEYATOK U (uiy) OmKOOK, NOMYLIEHHBIX B JOKYMEHTAX,
BBIJJAHHBIX B pe3yJIbTaTe IPe0CTaBIeHHS roCyIapCTBEHHOH yCIyIryl

VYBaxkaeMsbIH IP. ,
(pammmus, MM, OTYECTBO 3aABUTENA TIOJTHOCTHIO)

0 pe3y/bTaTaM paccCMOTpeHus Bamiero 3asgBleHus OT «___» 20 r.,
06 WCIpaBleHUH OIe4aToK H (WiM) OmMOOK, NONYMEHHbIX B JOKYMEHTaX,
BBIIAHHBIX B pe3yJIbTaTe IMPENOCTAaBICHUsA TOCYJapCTBEHHOH YCIyTH, NPHHITO
pelreHre 00 OTKa3e B HCIPaBICHHWH OICYATOK U (wn) omMOOK MO CIEXYIOUINM
MIpUYHHAM

CrnipaBkd 110 TeneoHy:

ITognuce OTBETCTBEHHOTIO JIKIIA

OTMeTKa 0 perAcTpaliy
(nara, ucx. Ne)



