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YupasJienue Tpyaa u 3aHaTocT Pecnydamku Kapenus

ITPUKA3

Ne 175/YT3-11 ot 22.08.2023

OO0 yTBep:KkIeHMH AIMMHMCTPATUBHOIO PerjiaMeHTa NMPeA0CTABICHUS
rOCyIapCTBEHHOH YCJIYIH M0 OKA3AHUIO TOCYIapPCTBEHHOM YCJIYIH 110
CONMAIBHOI afanTanun 0e3pad0THBIX IPAKIAH HA PbIHKE TPYAa

B cootBercTtBUN ¢ @enepasibHbiM 3akoHOM OT 27 utonst 2010 roga Ne 210-D3
«O0 opraHMzanuu MPeAOCTaBICHUS TOCYJAPCTBEHHBIX U MYHULMIAJIBHBIX YCIYI»,
MpUKa3oM MUHHUCTEPCTBA TPyda U COUUAIBHON 3ammThl Poccurickon denepauu ot
27 ampens 2022 roga Ne 266 «O6 yrtBepxkaeHuu CraHmapTa JEATEIbHOCTH IO
OCYIIECTBJICHUIO TIOJHOMOUYHA B cdepe 3aHSITOCTU HACEJCHHUs] M0 OKa3aHUIo
rOCyJapCTBEHHOM YCIyTH 10 COIMAJBbHOW ajnanrtaiuud 0e3pa0oTHBIX TpakliaH Ha
pBIHKE TpyZa», mnoctaHoBienueMm llpaBurenbctBa PecnyOnmku Kapenus ot 20
anpens 2023 roma Ne 191-I1 «O6 yrBepxknenun Ilopsaka paspaboTku u
YTBEPKIACHUS VCTIOJTHUTEIbHBIMU OpraHamu PecryOmuku Kapenus
aIMUHUCTPATUBHBIX PETIAMEHTOB MPEIOCTABIECHUS TOCYIAPCTBEHHBIX YCIYI»

ITPUKA3BIBAIO:

1. YTBepauth npunaraeMblii AJMUHUCTPATUBHBIN PErjaMEHT MPEAOCTAaBICHUS
rocyJapCTBEHHOM YCIyTM 1O COLMAJIbHOM ajanrtauudud O0e3paloTHBIX TpakIaH Ha
pBIHKE TpyAa.

2. Ilpu3HaTh yTpaTUBLUIMMU CUILY:

npuka3 MwuHHCTepcTBa Tpyna u 3aHsroctu Pecrnyonuku Kapemmst ot 21
okTs0pst 2013 roma Ne 220-I1 «O6 yTBepkaeHUN AJMUHUCTPATUBHOTO PErIaMEHTa
IPEI0CTaBICHUS TOCYIapPCTBEHHON YCIIYTH 110 COLMATILHOM aanTaiiui 6e3padoTHBIX
rpaxnaaH Ha peiHke Tpyna» (CobOpanue 3akoHomaTenbcTBa PecryOnmuku Kapenws,
2013, Ne 11, ct. 2175);

npuka3 MunucrepcTBa Tpyna u 3aHstoctu PecnyOnuku Kapenus ot 21 utons
2016 roma Ne 110-II «O BHeceHMM W3MEHEHHsS B IpHKa3 MHHHCTEPCTBA TpyAa U



saasToctu Pecriyonuku Kapenus ot 21 oxtsa6pst 2013 roma Ne 220-I1» (CoGpanmue
3akoHozaarenbcTBa Pecyonuku Kapenus, 2016, Ne 12, ct. 2763);

npuka3 MUHKCTEPCTBAa COLMAIBHON 3aIIUTHI, TPyAa U 3aHATOCTH PecmyOnuku
Kapenuss or 10 mas 2017 roga Ne 253-I1 «O BHeceHMM H3MEHEHHs B IpHKa3
MunucrepcTBa Tpyaa u 3anaroctu Pecnyonuku Kapenus ot 21 oktsa6ps 2013 roga
No 220-IT» (Cobpanue 3akonHomatenbctBa Pecnybmuku Kapenus, 2017, Ne 6, cr.
1251).

Havanpauk Ynpasienus ®pomosa E.E.

JOKYMEHT ITOJIIMCAH
JIEKTPOHHOM ITOJITUCHIO

Ceprudukar 00A8CBC49342843CE68BA2A0743902243B
Buanenen dpoaosa Enena EBrenseBna
LﬂeﬁCTBHTeHeH ¢ 08.11.2022 mo 01.02.2024




YTBEpKIEH MPUKA3ZOM
VYpasieHus TpyJa v 3aHATOCTH
PecnyOnuku Kapenus

ot 22 asrycra 2023 roga

Ne 175/YT3-I1

AJIMUHUCTPATHUBHBIH pPerjaMeHT NPed0CTaBJIeHUs TOCYy1apCTBEHHOM
YCJIYTH 10 CONMATbHOM aanTanuu 0e3padoTHHIX IPAXKJIAaH HA PbIHKE TPY/AA

I. O0une moJioKeHUA

IIpeaMer peryjMpoBaHusi A AIMMHUCTPATUBHOIO perjiaMeHTa

1. AIMUHUCTPATUBHBIA pEraMEeHT MPETOCTABICHUS TOCYJAPCTBEHHOM YCIyTH
0 COLMAIBHOM ajnantanuu O0e3pa0OTHBIX TpaKJaH Ha pBIHKE TpyJa (nanee -
AJMUHUCTPATUBHBIN PErjlaMeHT, rOCYJapCTBEHHAsl YCIyra) ONpeaesisieT CTaHAapThI
PEIOCTaBIEHUS, CPOKH M IIOCJIEI0BATEIbHOCTh JEUCTBUI (aIMHUHUCTPATUBHBIX
npouenyp) Yunpaeinenus Tpyaa U 3aHsToctu PecnyOnuku Kapenus (nmanee -
VYmpasnenue) u ['ocynapcTBeHHOTO KazeHHOro yupexaeHus PecnyOnuku Kapenus
«entp 3anstoctn Hacenenus PecnyOnuku Kapenus» (manee - Llentp 3ansiTocTH)
Opu pealu3alid WMHA TOJHOMOYMN 10 COIMAIBHOW ajanTaruu 0e3pabO0THBIX
rpak/1aH Ha PbIHKE TPYy/a.

Kpyr 3asaBurenei

2. TocymapcTBeHHasi yciayra MpeIOoCTaBISIeTCS TpakaaHaMm, MPU3HAHHBIM B
YCTaHOBJICHHOM TOpPsiIKe 0€3pab0THBIMH (J1aliee - 0e3pabOTHBIN rpakJaHuH).

TpedoBanus k nopsaaAky UHGOPMHUPOBAHHS O MOPSIAKE NMPEAOCTABJICHUS
rocyAapCTBEeHHOM yCIAyIrH

3. UadopmupoBaHue 0 roCyTapCTBEHHOHN yCIIyTe U MOPSIKE €€ MPEA0CTaBICHUS
OCYLIECTBIISETCS:

HEMOCPEJCTBEHHO B moMemieHusx llenTpa 3aHATOCTH, B BHJE TEKCTOBOU M
rpaduyeckoil nHPopMaIKU, pa3MENICHHON Ha CTEHJaX, Iakarax U OaHHepax, Wiu
KOHCYJIbTalMK ¢ paboTHUKamu LleHTpa 3aHATOCTH U TenedoHy «ropsyel JIUHUW;

Ha Exqunoit mudposoit miardopme B chepe 3aHATOCTH U TPYAOBBIX OTHOIICHHUI
«Pabora B Poccum» (mamee - emuHas mudpoBas miardopma), ¢eaepaTbHOM
rocyJapCTBEHHOM MH(POPMAIIMOHHOMN cucTteMe «EauHbIN mopTall rocy1apcTBEHHBIX U
MYHUITUNATBHBIX ycnyr (byHkumii)» (nanee - Egunbiii mopran), PernonanbHbIMf
nopTai 3JIeKTpoHHBIX yeiryT PecyOnuku Kapenus (nanee - pernoHaabHBIN OpTan),
WHTEPAKTUBHOM TMOpTajie YTpaBieHus Tpylaa u 3aHstoctu PecnyOnuku Kapenus
(https://mintrud.karelia.ru) (manee - wHbDOPMAIMOHHBIA TOpTan YIpaBicHUs), a
TaK)XK€ uepe3 TroCyJapCTBEHHOE OrokeTHOoe YyupexaeHue PecnyOnuku Kapemus
«MHOTOQYHKITMOHANBHBIA ~ TIEHTP  TMPEAOCTaBICHUS  TOCYAAPCTBEHHBIX |



MyHULIMNAIBHBIX yciryr PecnyOmuku Kapenus» (manee - MO®L) u cpencrsa
MaccoBOM MHGOPMAIIHH.

4. Ilpu nuuHoM oOpamieHMH TpakJaH IO BOMpPOCAM MPEIOCTABICHUS
TOCYAapCTBEHHOM YCIYTH BpPEMsl OXUIAHHUS B OUYEPEAW HE JIOJDKHO MpeBhIAaTh 15
MUHYT.

[Ipu otBetax Ha TenedOHHbIE 3BOHKM W YCTHBIE OOpaIlEHUs TpakJIaH
pabotHuku LleHTpa 3aHATOCTM MOAPOOHO U B BEXJIMBOW (opme HHPOPMHUPYIOT
rpakJaH Mo MHTEPECYoMM ux BompocaMm. OTBET Ha TelePOHHBINH 3BOHOK JIOJKEH
coziepkaTh MHGOPMAIIMIO 0 HAaMMeHOBaHUU L{eHTpa 3aHATOCTH, B KOTOpOE 00paTHIICS
rpakJaHuH, (aMUIIUU, UMEHHU, OTYECTBE (MOCJIEeAHEE - MPU HATUYHUU) U JOJKHOCTH
paboTHUKA (JIOJDKHOCTHOTO JIMLA), TPHUHSABLIEr0 TenedOHHbIM 3BOHOK. Bpews
pasroBopa He JOJKHO MPEBbIIATh 15 MUHYT.

5. IlucemenHple oOpaleHUsT TpPaKJAaH O TMOPSAKE MPEAOCTaBICHUS
roCy/IapCTBEHHOM YCIIyrH, BKJIIOYas oOpallleHusi, MOCTYHMHUBIIHE IO 3JIEKTPOHHOU
o4yTe, paccMaTpuBaioTCs paboTHUKOM LleHTpa 3aHATOCTH, OKa3bIBAIOIIUM
rOCYJapCTBEHHYIO YCIYTYy, C YYETOM BPEMEHHU IMOATOTOBKUA OTBETA IPAXIAHHHY B
CPOK, He npeBblaronuii 30 gHel co AHS perucTpanuu oOpalieHus.

6. Mudpopmanus o0 MeECTOHaXOXJIeHUHU, Tpaduke padOThl M CHPABOYHBIX
Tenedonax YmpasieHuss U LleHTpa 3aHATOCTHM M MX CTPYKTYPHBIX MOJpa3eicHU,
azpecax 3JIEKTPOHHOM MOYTHI U ajpece MH(DOPMAIMOHHOrO MopTaja YMpaBlICHUS
pa3menarTcs:

Ha UH(GOPMAIIMOHHOM TopTajie YnpasieHus U EnuHom noprase;

Ha UWH(QOPMALIMOHHBIX CTEHJAaxX, pa3MellaeMblXx B nomemeHusx LleHtpa
3aHATOCTH;

MyTeM OIyOJIMKOBAaHUS B CPEACTBAX MACCOBOM MH(MOpMAIUY;

OyTeM pacHpoCTpaHEHUs pa3gaTO4YHBIX HH(POPMAIMOHHBIX  MAaTEepHAJIOB
(Oporttop, OYKIIETOB, TAMATOK U MHBIX HH(POPMAITMOHHBIX MAaTEPHAIIOB).

CrnpaBounass wunHbpopManus o gestenbHoctTh MODI]  pasmemaercs Ha
odurmansHoM caiite M®II B cetn UnTepneT (https://www.mfc-karelia.ru).

7. NHdopmanus 0 rocylnapCTBEHHOM YCIyre Ha PErHOHaJbHOM IOpTale H
MH(OPMAIMOHHOM MOpTajie Y IpaBICHUS NPEOCTABISIETCS TpaxkaaHaM OeCIIaTHO.

Hoctyn k wuHpOpMalnuM O TOCYAAPCTBEHHOW YCIyre OCYIIECTBISIETCS Oe3
BBITIOJTHEHUS TPAKJIAHMHOM Kakux-Tu0o TpeOoBaHMM, B TOM 4HCIe 0e€3
UCIIOJIb30BaHUSI TPOrPAMMHOT0 O00eCreYeHus, YCTaHOBKa KOTOPOT0 Ha TEXHUYECKUE
CpEeJCTBA TpaklaHuHA TPeOYET 3aKJIFOUEHUS JIMLIEH3MOHHOTO UJTM MHOTO COTJIallleHus
C mpaBooOyiajaTenieM MPOrpaMMHOIO  OOECIeuYeHHus, MpeayCMaTPUBAIOIIETO
B3MMAaHUE IUIAThl, PErUCTPAllMI0 WM  aBTOPH3ALMI0  TPAKIAHWHA  WIH
IIPEIOCTABIECHUE UM NIEPCOHAIBHBIX JAHHBIX.

II. CranpapTt npeaocTaBjieHusi FOCYAaPCTBEHHOM yCJIyIH

HaunmeHoBaHue rocy1apcTBeHHOM yCIyru

8. HaumeHoBaHue TroCyJapCTBEHHOW yCIyru: colUalbHas  ajanrtanus
0e3paboTHBIX IPaKJaH Ha PHIHKE TPY/a.



HanMeHoBaHHe OpraHa HCIOJHUTEIbHON BJIACTH, PEIOCTABISIOLICTO
rOCYyAapCTBEHHYIO YCJIYTIy

9. B mpenocTtaBieHHHM TOCYJIapCTBEHHOM YCIYyTH YYacTBYIOT YIIPaBJICHHE H
LlenTtp 3ansTOCTH.

['ocynapcTBeHHYO ycayry mnpenocraBiisier LleHTp 3aHSATOCTH, JAEUCTBYIOLIWH
Yyepe3 CBOM CTPYKTYPHBIE NOAPA3ACICHUS, OCYIIECCTBIISIOIINE JIEITEIbHOCTh Ha
TEPPUTOPUU MYHULIMNAJIBHBIX PAalOHOB, MYHULMIIAIBHBIX W TOPOJCKHX OKPYIOB
Pecny6muku Kapenus.

VYnpasiienue opranusyer, 00eCrieunBaeT U KOHTPOJIUPYET JesATeNbHOCTh LlenTpa
3aHATOCTH 110 IPEAOCTABICHUIO TOCYJAPCTBEHHON YCIIYTH.

10. IIpu npenocTaBaeHNH TOCYIAPCTBEHHON YCIIyTH 3alpeniaeTcst TpedoBaTh OT
TpaKJIaH OCYIIECTBICHUS JEHCTBUM, B TOM YHCJIE COTJIACOBAHUM, HEOOXOIUMBIX IS
NOJIYYEHHUsS] TOCYJApCTBEHHOW YCIYIM U CBA3aHHBIX C OOpallleHUEM B MHbBIE
rOCYJIapCTBEHHBIE OpraHbl M OPraHU3allMd, 3a HCKJIIOYEHHWEM IOJYy4YEHUS YCIYT,
BKJIIOUCHHBIX B TIEPEYEHb YCIYr, KOTOpbI€ SBISAIOTCS HEOOXOAMMBIMU H
00s3aTeNbHBIMU ISl TPEOCTaBICHUSI TOCYAAPCTBEHHBIX YCIYT, YTBEPXKICHHBIM
[IpaButenscTBOoM Pecnyonuku Kapenus.

11. [domyckaeTcsi MNpeAOCTaBIICHUE TOCYJApCTBEHHOM  yciayru  (4acTu
rOCy/IapCTBEHHON YCIIyTH) MpHBJIEKaeMbIMU LIeHTpoM 3aHATOCTM Ha JOTOBOPHOM
OCHOBE CHEIHAIMCTaMH, O0JIaJalolIMMH HEOOXOAUMBIMU 3HAHUSIMH U  OIBITOM
paboThl, BIAJCIONIMMH METOJIAMH, METOJMKAMH, HCIOIb3yEMbIMH B COLMAIBHOU
anantanuu 0e3paboTHBIX TpaxJAaH Ha pPHIHKE Tpyna, W (WIM) OpTraHU3aALMIMH,
KOTOPBIE B YCTAHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickont @enepauuu Mopsiake
BIIPABE OKa3bIBaTh COOTBETCTBYIOIIUE YCIYTH.

Onucanue pe3y/jbTaTa MPeI0CTABIECHUS IOCYAaPCTBEHHOM YCIyTH

12.  Pe3ympraroM HpeAOCTaBICHUS TOCYJAapCTBEHHOM YCIYI'HM SIBIISETCA
HampasiieHue 0e3paboTHOMY TpaKIaHUHY 3aKJIIOYEHHs O IPeJIOoCTaBICHUU
roCy/IapCTBEHHOM yciayru mno ¢opme cornacHo mnpuwioxkenuio Ne 19 k mpukasy
MunucrtepcTBa TpyJa W colMalibHOM 3amuThl Poccuiickoit ®epeparuu ot 20
okTs0pst 2021 roma Ne 738u «OO0 ytBepx)aeHUH (POpPM ITOKYMEHTOB, CBSA3AHHBIX C
NPEIOCTAaBICHUEM TOCYAaPCTBEHHBIX YCIYyT B OOJACTH COACUCTBUSA 3aHATOCTU
HaceneHus» (nanee - npuka3z Muntpyna Poccuu Ne 738H), BKITrO4aromero:

1) pexomeHanMu MO MOUCKY PabOThl U (POPMUPOBAHUIO AKTUBHOM >KU3HEHHOM
MO3UIIMH, COCTABIICHUIO PE3IOME, COBEPILICHCTBOBAHUIO HABBIKOB JIEJIOBOTO OOIIEHUS
U TMpoBEeAEeHUs coOeceloBaHM ¢ paboToAaresieM, COBEPUICHCTBOBAHUIO HABHIKOB
CaMOIIPE3EHTALMH U aJJalTAllUY B KOJUIEKTHUBE (IIPYU HAJIMYUK);

2) pe3yJbTaThl IPOBEJECHHOIO TECTUPOBAHUS (IPU HATUYMH);

3) pe3yabTaThl peaJu30BaHHBIX CEPBHUCOB, C YKa3aHUEM IEPEUHS MEPONPUATHIM
B paMKax Ka)KJoro cepBuca (IpH HaJU4HHN);

4) npennoxxenue oOpaTuThes B LIeHTp 3aHATOCTH C 1€IbI0 TOBTOPHOM MOJAaYU
3asIBJICHUS, B CIIydae €CJIM IUIaH pealiu3allii CEpBUCOB (MEPONIPUATHI) BHIIIOIHEH HE
B TIOJTHOM 0OBEME.



3aKi0oueHue O TNPEJOCTaBICHUH TOCYJApPCTBEHHOM YCIyrd HaIpaBIsAeTCs
0e3paboTHOMY TpaXkJIaHWHY aBTOMAaTHUECKHU C HCIIOJIb30BAHUEM €IMHOMN LudpoBoi
1aTOpMbl B I€Hb €ro (P OpMHUPOBAHUS.

Cpok nmpeocTaBieHUs TOCYAaPCTBEHHOM YCIyTH

13. Cpok mpenocTaBlieHUs TOCyAapCTBEHHOW yciyru (06e3 yuyera BpEeMEHH
TECTUPOBAHMS, peaju3alusl CEPBUCOB (MEPOMPHUATHI) MO COIUATBLHON aJanTaiuu
0e3paboTHOTO TpaXKJTaHWHA W CPOKOB TOBTOPHBIX JIMYHBIX SIBOK 0€3pabOTHOTO
rpaxaanuHa B LleHTp 3aHsATOCTH) HE MOJDKEH TpeBbimarh 30 pabounx gHEH CO IHA
npuema (peructpanun) LleHTpoMm 3aHsTOCTH 3as1BiIeHNs 0€3pa00THOTO TPAXKITAHIHA O
IPEIOCTAaBIEHUH TOCYJAPCTBEHHON YCITyTH.

IlepeyeHb HOPMATHBHBIX IPABOBBHIX AKTOB, PEryJIMPYIOIIUX OTHOIIEHUS,
BO3HHMKAIOLME B CBSA3M C NIPEeJ0CTABJIEHUEM rOCy1apCTBEHHOH YCJIYIH

14. IlepeueHb HOPMATUBHBIX IPABOBBIX AKTOB, PETYJIUPYIOLIUX OTHOIIEHUS,
BO3HUKAIOIME B CBSI3U C MPEJOCTABICHUEM IOCYIapCTBEHHON YCIYTH, pa3MeIlaeTcs
Ha  uHpopMmanmoHHoM  moprtaine  Ympamienus  (https://mintrud.karelia.ru),
peruoHaiibHOM TopTanie, EnuHom moptaie u B (enepanbHO rocyaapCcTBEHHOM
uHpopMarmoHHol  cucreMe «®DenepanbHBIE  peecTp TOCYNAapCTBEHHBIX U
MYHUIUOANBHBIX YCIyT ((QyHKIIMIA)».

HcuyepnbiBaonuii nepeyeHb J0KYMEHTOB, HEO0X0AMMBIX B COOTBETCTBHH C
HOPMATHBHBIMHU NPABOBBIMH aKTAMHM IS IPEAOCTABJICHUS IOCY1apCTBEHHOM
yeIayru

15. JIns momy4yeHus: TOCYJapCTBEHHOM yCiayru 0e3pa0doTHbIE rpakKaaHe MOAA0T
B LleHTp 3aHATOCTH 3asBICHHE O MPEIOCTABICHUU TOCYHApCTBEHHOM YCIYrH IO
dbopme cormacuo mpmnoxeHuto Ne 11 k mpukasy Muntpyaa Poccun Ne 738H (nanee -
3asBJICHUE).

16. 3asBnenue mogaercss 0e3pabOTHBIM rpakJaaHUMHOM B LleHTp 3aHsATOCTH, B
KOTOPOM TpaKJaHUH COCTOUT Ha ydeTe B KaudecTBe 0Oe3paboTHOro, B ¢opme
AJIEKTPOHHOTO JOKYMEHTA C UCIIOJIb30BAHUEM EANHON ITUPPOBOI MIIATHOPMBI.

3asiBlieHHE TIoAaeTCsl 0€3pabOTHBIM IPaXKJAaHWUHOM 10 COOCTBEHHON MHHITUATHBE
WIM B Clydae corjacusi ¢ mnpeioxeHueM LleHTpa 3aHATOCTH O NMPENOCTaBICHUU
rocyJIapCTBEHHOM yCIyTH.

17. 3asBneHue O MPEAOCTaBICHUM TOCYAAPCTBEHHOW YCIyTrW B 3JIEKTPOHHOMN
dopme moamMCHIBaeTCS 0€3pa0OTHBIM TPaXIAaHMHOM TIPOCTOM  AJIEKTPOHHOM
HOJIUCHIO, KIIF0OY KOTOPOM MOJy4YeH B cCOOTBETCTBHU C lIpaBUiiaMu MCHONIB30BaHUs
OPOCTOM  3JNEKTPOHHOW  MOANKUCH  TpPH  OKAa3aHUM  TOCYJApCTBEHHBIX U
MYHHULIMTIAJIBHBIX ~ YCIYT, YTBEPXACHHBIMH TOocTaHOBiIeHHEeM [IpaBuTenbcTBa
Poccuiickoii @eaepanmu ot 25 stHBaps 2013 roma Ne 33 «O06 wucmonan30BaHHUH
OPOCTOW  JJNEKTPOHHOW  TOANMKWCHM  TpPH  OKAa3aHUH  TOCYJApCTBEHHBIX U
MYHHUIIATIATBHBIX  yCIyT», WIA YCWICHHON KBaIU(DUIMPOBAHHON 3IEKTPOHHOU
TIOJIMTUCHIO, WIIM YCUJICHHOW HEKBATU(UIIMPOBAHHON MOAMKUCHIO, CEPTHPHUKAT KITF0Ya



IIPOBEPKH KOTOPOM CO3/IaH U HCIONB3YETCs B MH(PpacTpyKType, oOecreuynBaromen
UH(OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICUCTBHE HWH(MOPMAIIMOHHBIX CHCTEM,
UCIIOIb3YEMbIX ISl IPEAOCTABICHUS IOCYAapPCTBEHHBIX U MYHULIUNAIBHBIX YCIYT B
ANEKTPOHHOU (hopMme.

B cnydae HanpaBneHus 3asBIEHUS TOCPEICTBOM €AMHON HUPPOBOM MIaTPOPMBI
dbopMupoBaHUe  3asABICHUS  OCYUISCTBIACTCS  TOCPEJICTBOM  3aIOJIHEHUS
WHTEepaKTUBHOU (opMbl Ha enuHou HHdpoBoi miatrhopme 06e€3 HEOOXOAUMOCTH
JIOTIOJIHUTEJIbHOM MOJ1auu 3asBJICHUs B KaKOH-TM00 HHOU popme.

B cnydae HanpaBiieHus 3asBJACHUS TOCPECTBOM €AMHON UPPOBOH TIaTPOPMBI
CBEJICHUSI U3 JIOKYMEHTA, YJIOCTOBEPSIOIIETO JIMYHOCTh 0e3pab0THOrO TpaxKaaHuHa,
dbopMupyIOTCS TpU TMOATBEPKIEHUM YYETHOW 3amucu B EnuHoW cucreme
UACHTUGUKAIMN ¢ ayTeHTU(UKAIIMM H3 COCTaBa COOTBETCTBYIOIIUX JIAHHBIX
yKa3aHHOW y4eTHOM 3alMCH M MOTYT OBITh MPOBEPEHBI ITyTEM HAaIpaBIIEHUs 3arpoca
C UCIIOJIb30BAaHUEM CUCTEMBI MEKBEIOMCTBEHHOTO AJIEKTPOHHOTO B3aUMO/ICUCTBUS.

18. BbespabotHplii TpaxkmaHWH BmpaBe oOpatuThcs B LleHTp 3aHsTOCTH 32
COJICHCTBHEM B TI0/1a4€ 3asBJICHHSI B DJIEKTPOHHOU (hopMme.

be3paboTHbIl rpaknaHuH BropaBe oOpaTuThesi B LleHTp 3aHATOCTH myTeEM
JUYHOTO TIOCEIICHUsI N0 COOCTBEHHON MHUIIMATHUBE WIM MO TpeayioxeHuto Llentpa
3aHSATOCTH IO BOIIPOCaM, CBSI3aHHBIM C MPEOCTABICHUEM TOCYJapCTBECHHOM YCIYTH.

B Ilentpe 3aHsTocTH 0€3pabOTHBIM TpaxiaaHaM OO0ECIeUHUBACTCA JOCTYI K
enquHon mudpoBol miardopme, EnuHOMy moprany M peruoHaibHOMY IMOpTaly, a
TaK)Ke OKa3bIBACTCSI HEOOXOIMMOE KOHCYJIbTAlIUOHHOE COJICHCTBUE.

[Ipu nuunom mnocenienun llenTtpa 3aHsTocTH 0€3pabOTHBIN TpaKaaHUH
NpEeAbABISAET MACTOPT UM JOKYMEHT, €ro 3aMEHSFOIIHMA.

20. lns mpeaocTaBiIeHHs] TOCYIapCTBEHHON YCIIYTHM HEOOXOIUMBI CBEICHUS O
0e3paboTHOM TpakJIaHWHE, BHECEHHbIE Ha eauHyl udpoBylo 1ardopmy,
Ipe/icTaBlIcHHbIE 0€3pa00THBIM TPAKIAHUHOM WM HAXOISIINECS B PACIOPSIKCHUH
OpTraHoB, MPEAOCTABISIOIINX roCy/1apCTBEHHbBIE YCIIYTH, OpTaHOB,
NPEAOCTABISIONINX MYHHIIMIATIbHBIE YCIYTH, TOCYJapCTBEHHBIX BHEOIOKETHBIX
(GOHIOB, MHBIX TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOyIpaBJICHUS
au00 TOABEJOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
caMOyTIpaBJI€HUs] OpraHU3alui, M0 MEePEYHI0 COTJacHO mNpuioxeHuto Kk [IpaBuiam
peructpauuu  0e3pabOTHBIX  Tpa)xAaH,  YTBEPXKICHHBIM  I[OCTAaHOBJIEHUEM
[IpaButennscTBa Poccuiickoit denepanuu ot 2 HosOps 2021 roga Ne 1909 (nanee -
nocranoBiienue Ne 1909), mnonydenHsie LleHTpoM 3aHSATOCTM Ha OCHOBAaHUU
MEKBEJIOMCTBEHHBIX 3alpPOCOB, B TOM YHCJIE C UCIOJb30BAHUEM E€IUHOW CHCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJIEHCTBUS IIPU PETUCTPALIMU TPAKIAHNHA
B IEJISIX IMOMCKA MOIXOAIICH paboThl, TP perucTpainuu 0e3paboTHOTO rpaKIaHHHA.

21. llenTp 3aHATOCTH NPU NPEIOCTABICHUN TOCYJAPCTBEHHOM YCITyTH HE BIIPaBE
TpeOoBaTh OT 0€3padOTHBIX TPaXKIaH:

1) mpencraBieHrs JOKyMEHTOB U WH(OPMAITUU WA OCYIIECTBICHUS ICUCTBHM,
NpeACTaBICHUE WIH OCYIIECTBICHUE KOTOPBHIX HE MPEAYyCMOTPEHO HOPMATHBHBIMHU
PaBOBBIMH aKTaMU, PETYJIUPYIONIUMU OTHOIICHUS, BO3HUKAIOIIME B CBS3U C
pe0CTaBICHUEM TOCYIapCTBEHHON YCIYTH;

2) npenoctaBieHuss MHGOPMAIMK U JOKYMEHTOB, KOTOPbI€ B COOTBETCTBHH C
HOPMAaTUBHBIMH TpaBOBbIMM akTaMu Poccuiickoit ®denepanmu u  PecnyOmuku



Kapenus HaxoJsITCA B PACHOpPSDKEHHMH  TOCYAAapCTBEHHBIX OpraHoB,
[IPEIOCTABISAIOIINX TOCYAAPCTBEHHBIE YCIYTH, MHBIX T'OCYJApPCTBEHHBIX OPraHOB H
(W) NOABEIOMCTBEHHBIX KM OpPraHU3alvii, y4acTBYIOIIMX B IPEAOCTaBICHUU
rOCYJapCTBEHHBIX YCIYT, 338 HUCKIIOUYEHHEM JOKYMEHTOB, yKa3aHHBIX B 4YacTH 6
ctateu 7 ®enepanbHoro 3akoHa ot 27 utons 2010 roga Ne 210-03 «O6 opranuzanuu
NPEIOCTAaBIEHUSI TOCYJApCTBEHHBIX M MYHHMIMOAIBHBIX ycIyr» (ganee -
®enepanbHbiil 3akoH Ne 210-D3);

3) ocyiiecTBICHUS AEHCTBUI, B TOM YHUCJIE COrJIaCOBAaHUM, HEOOXOIUMBIX IS
IOJIyYEHUs TOCYIapCTBEHHBIX U MYHUIIUIIAIbHBIX YCIYT U CBA3aHHBIX C 0OpallieHneM
B HMHbIE TOCYJAapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIPABJICHMS,
OpraHu3alliM, 33 HWCKIIOYEHHEM IIOIYyYEHUS YCIyTr W IOJYyYEHHs] JOKYMEHTOB H
uHpOpMaIlMKU, NPEIOCTABISIEMbIX B pE3yJbTaTe MPEIOCTABICHUS TaKUX YCIYT,
BKJIFOUECHHBIX B IIE€PEYHM, YKa3aHHbIE B yacTu | ctateu 9 denepanbHoro 3akoHa Ne
210-D3;

4) mpenocTtaBieHHs Ha OyMa)KHOM HOCHUTENE [OKYMEHTOB W WH(pOpMaluy,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBHU C IMyHKTOM
7.2 vactu 1 cratbn 16 ®enepanvHoro 3akona Ne 210-D3, 3a UCKIIOYEHUEM CITy4YaeB,
€CIM HAHECEHHWE OTMETOK Ha TaKue JIOKYMEHThl JHOO WX HW3BIATHE SBIACTCA
HEOOXOIMMBIM YCIIOBUEM MPEAOCTABICHUS TOCYJAPCTBEHHON WM MyHUIUIATLHOM
YCIIyTH, U UHBIX C1y4aeB, yCTAHOBJIEHHBIX (eiepaIbHbIMU 3aKOHAMM.

HcuepnbiBaoimuii nepeyeHb OCHOBAHMH IJIS 0TKAa3a B IpUeMe T0KYMEHTOB,
HEO0XOAMMBIX JJIfl PEI0CTABJICHUA FOCYIAPCTBEHHOM YCIyTrH

22. OcHoBaHusi AJi1 OTKa3za B IMpUEME JOKYMEHTOB, HEOOXOJUMBIX ISt
IIPEOCTABIEHUS TOCYJaPCTBEHHOMN YCIIYT'H, OTCYTCTBYIOT.

HNcyepnbiBaomui nepeyeHb OCHOBAHUMM /ISl IPHUOCTAHOBJICHUS
WM 0TKA3a B MPEAOCTABJICHUH FOCYIapPCTBEHHOM YCJIYIrd

23. OcHoBaHus Uil NOPHUOCTAHOBIEHUS NPEAOCTABIEHUS TOCYIapCTBEHHOMN
yciyrd 0e3pa00oTHBIM Irpak/laHaM He MPEAYCMOTPEHBI.

24. IIpegocTaBiieHUE rOCYAaPCTBEHHOM YCIYTH IPEKPAIACTCS B CIydasx:

1) cHATHUS C PErucTpPallMOHHOrO YyueTa TrpaXJaHWHA, NPU3HAHHOTO B
YCTaHOBJICHHOM TOpsJIKe 0e3paboTHBIM B cOOTBETCTBUM ¢ [IpaBuiamu perucrpamuu
0e3paboTHBIX IPaKJaH, YTBEPKACHHBIMU ocTaHoBIeHUEM [IpaBuTenncTBa Ne 1909;

2) oT3bIBA 3asIBICHUS 0€3pabOTHBIM TPaKIAHUHOM;

3) HesBKH Oe3paboTHOro rpaxaanuHa B L[eHTp 3aHATOCTH IS COTIACOBAHUS
WHIUBUYAIbHOTO TIUIaHA peaju3allid CEPBUCOB (MEPOINPHUATUN) COIUATHHOU
aganTauu 6e3paboTHOTO TpakAaHWHA B Ha3HAuYeHHBIE [[eHTpoM 3aHSATOCTH NaTHI,
YCTAaHOBJICHHbIE B MOPSJAKE, MPEAYCMOTPEHHOM IYHKTOM 73  HACTOSILEro
AJIMUHHCTPATUBHOTO PETJIAMEHTa;

4) otcyTcTBUS B3auMoJEWCTBHS Oe3paboTHoro rpaxaanuHa c LleHtpom
3aHATOCTH OO0JIee OJHOTO MecsAlla C JaThl, yYKa3aHHOM B yBenomieHuu LlenTpa
3aHATOCTHU, HAYMHAs C KOTOPOH Oe3pabOTHBIM TpakIaHWH O053aH OCYIIECTBUTH
B3aumoiericteue ¢ LIeHTpoM 3aHATOCTH YKa3aHHBIM B YBEJJOMJICHUH CIIOCOOOM.



Iopsanok, pa3Mep H OCHOBAHMS B3UMAHMA IOCYAAPCTBEHHOM NOLVIMHBI HJIH
HHOH IIATHI, YCTAHOBJICHHOM 32 NIPeJ0CTaBJIeHUEe IOCYAaAPCTBEHHOH YCJIYIH

25. lN'ocynapcTBeHHas yciayra npeaocTaBiseTcs: OecIiaTHoO.

MakcuMasibHBII CPOK OKUAHHSI B OUepead NPH Mojayde 3asiBJIeHUA
0 NpPeJ0CTABJIEHUH IOCyIAPCTBEHHON YCJayru

26. Bpems oxumanus B odepedu NpH Mojaue Oe3pabOTHBIM TpaKTAHUHOM
3asBJICHUSI O TMPENOCTABICHUM TOCYJAPCTBEHHOW YCIYTM W MNPHU TNOJy4YEHUU
pe3yJIbTaTa MPEJIOCTABICHUS TOCYJIapCTBEHHOM YCIYI'M HE JOJDKHO IpEeBBIIATH 15
MUHYT.

lenTp  3aHsToCcTM  OOECNEUYMBAET  MPEABAPUTENBHYIO  3alUCh IS
IpefoCTaBIeHUsl TrocynapcrBeHHoM ycimyru. CornacoBaHue ¢ 0e3paOOTHBIM
IPOKJAHUHOM J1aTbl M BPEMEHHM IIPENOCTABIECHUS TOCYAAPCTBEHHOW YCIyTH
OCYLIECTBIISICTCS IpU JUYHOM oOpameHun B LlenTp 3aHdaroctn ambo ¢
UCIIOJIb30BAaHUEM CpEACTB TEIC(POHHOM WM DJIEKTPOHHON CBSI3M, BKJIOYas CETh
«HTEepHeT», MOYTOBOM CBSA3bIO HE MO3JHEE CIEAYIOIIEro pabodero IHS CO JIHSA
perucTpanyy 3asBJICHUS.

Bpems  oxupmaHus ~— OpenOCTaBICHUSA  TOCYJAPCTBEHHOW  yCIYIrM 1O
IIPEABAPUTEIBLHOM 3aIIMCU HE JOJKHO MPEBBIIIATE 5 MUHYT.

Cpok M NOPSAA0K PerucTpanu 3asiBJeHNUs 0 PeJ0CTaABJIEHUH IroCyAapCTBEHHOM
yCJIYru

27. 3adBieHHE CUMTAeTCsl MPHUHATBIM (3aperucTpupoBaHHbIM) LleHTpom
3aHATOCTH B JIEHb €T0 HAMpPaBICHUs 0€3pa00THBIM I'PaXTaHUHOM.

B cnydae ecnu 3asBieHHE HamnpaBleHO O0e3pabOTHBIM T'paXKTaHUHOM B
BBIXO/IHOM WM Hepabouwii Mpa3THUYHBINA JCHb, THEM HANpPaBICHUS 3asBIICHUS
CUUTAETCS CIJICIYIONINMA 32 HUM Pab0yuHii ICHb.

28. VYBegomiieHHE O TMPUHATUM 3adBJICHMS] HampaslisieTca 0e3paboTHOMY
IpaKJaHUHY B JIEHb €0 MPUHATHSL.

VYBenomnenus, Hampasisemble  LlenTpamu  3aHsATOCTM  O€3pabOTHOMY
TpaXJaHUHY B COOTBETCTBHHM C HACTOAIIUM AJMHUHUCTPATUBHBIM PETJIaMEHTOM,
bopMHUPYIOTCS aBTOMAaTHYECKU C HMCIOJIB30BAHUEM €IUHON HHU(PPOBOH TIaTHOPMBI.
NudopmupoBanmne 0e3pabOTHOrO TpakIaHWHA O HAIMPABICHUU €My YBEIOMIICHHUM
yepes EAUHYIO UG POBYIO mwiatgopmy OCYILIECTBIISETCS yTeM
aBTOMATHU3UPOBAHHOTO (POPMUPOBAHUS U MEPEAAYN TEKCTOBBIX COOOIIECHUN Ha aapec
AIIEKTPOHHOM TOYTHI, YKa3aHHBIA Oe3pa0OTHBIM TpaXIAHMHOM TpU TOJaue
3asBJEHUS HAa OKAa3aHUE TOCYJAapPCTBEHHOM YCIyIM MO COJAEHCTBHUIO B IIOUCKE
NOAXOJAIIEH PaOOTHI.

29. be3paboTHble TpakJaHEe MMEIOT MpaBO Ha HEOJHOKPATHOE OOpalieHue 3a
rOCYJapCTBEHHOW YCIYTOM.

TpeGoBaHus K NOMeIEHUSIM, B KOTOPBIX NIPEeI0CTABJISIETCH FOCYy1apCTBEHHAS
ycJayra, K MecTaMm 0:KUJAaHHA U MpueMa rpakaaH, pa3MenieHuio u oGopMIeHHI0



BU3YaJIbLHOM, TEKCTOBON M MYJbTUMEIUIHON HH(pOpMaLUU O IOPSAIKe
IPEeAOCTABJICHHUS IOCYIAPCTBEHHOMN YCIYI'H

30. 'ocynapcTBeHHas yciyra npenocraBisercs B LleHTpe 3ansTocTn

31. Teppuropusi, nmpuieraromiasi K MECTy NpPeIOCTaBICHUsI TOCyJapCTBEHHOM
yCIIyTH, 000pyayeTCcsi MECTaMU JUIsl MTAPKOBKU aBTOTPAHCIOPTHBIX CPEJICTB.

Bxox u BbIXOJ U3 MOMEIICHUS JUIsl TTPEIOCTABICHUSI T'OCYIAPCTBEHHON YCIyTH
o0opyAylOTCs  MaHIyCaMM,  pPAaCHIMPEHHBIMM  MPOXOJaMH,  IO3BOJIAIOIIMMU
obOecrieunTs OECHpPENMSITCTBEHHBIM JOCTYIT WHBAJIWIOB, BKJIIOYas WHBAJHUJOB,
UCTIOJIB3YIOUINX KPECIa-KOJSICKH, a TakKe COOTBETCTBYIOIMMHU YKa3aTeIsIMH C
ABTOHOMHBIMH HCTOYHUKAMU OecriepeOOHHOr0 MUTaHUS.

32. LleHTp 3aHATOCTH NPHU OKA3aHWU T'OCYJAPCTBEHHOW YCIyTH 0OECIeYMBaACT
UHBaNMHMIaM (BKJIIOYash WHBAIHMIOB, HCHOJB3YIOUIMX KpEeciaa-KOJSCKH U cobak-
IPOBOJTHUKOB):

1) ycnoBus s OeCHpensTCTBEHHOIO JOCTyna K OOBeKTaMm (37aHUIO,
TIOMEIIIEHUSM), B KOTOPBIX MPEIOCTABISETCS TOCYJapCTBEHHAS yCIyTa, a TakkKe s
OeCHpensITCTBEHHOr0  MOJIb30BaHUS ~ TPAHCHOPTOM,  CPEIACTBAMHU  CBSI3M U
uHpopManuuy;

2) BO3MOXKHOCTh CAMOCTOSITEJIBHOTO TEPEIBUKEHUS 110 TEPPUTOPUHU, Ha
KOTOPOW  pacrlojio’KeHbl  OOBEKTHl  (34aHMs, TOMEIIEHHA), B  KOTOPBIX
MIPEIOCTABISAETCS TOCYJapCTBEHHAs! yClyTra, BXo/Ja B Takue OOBEKTHl M BBIXOJA U3
HUX, TOCAJKH B TPAHCIIOPTHOE CPEACTBO M BBHICAJKM W3 HEro, B TOM YHCIE C
UCIIOJIb30BaHUEM KpeCia-KOJIACKH;

3) compoBOXIEHUE WHBAIMIOB, MMEIOLINX CTOHMKHE paccTpoilcTBa (yHKIUU
3pEHUs M CaMOCTOATEIHHOTO MEePEIBIKEHUS;

4) majyexaliee pa3MelleHue O0O0OpyJAOBaHUS M HOCUTeNed uHQopMaIuy,
HEOOXOJMMBIX 17l oOecredeHrus OecHpensTCTBEHHOTO JOCTyINa HWHBAIHIOB K
o0BeKTaM (3AaHMSIM, TTOMEIICHUSIM), B KOTOPBIX MPEAOCTaBISAETCS TOCYJapCTBEHHAS
yCIIyTa, ¥ K YCIyraM ¢ y9eTOM OIPaHUYCHHUN WX KU3HEICATCIILHOCTH,

5) nyb6nupoBaHue HEOOXOAMMOMN MJIsi WHBAJIWJIOB 3BYKOBOM W 3PUTEIIBHOU
uHpopManmu, a TakKe HaJIMHUCEH, 3HAKOB W HMHOM TEKCTOBOM M TrpaduyuecKkoit
uH(pOpMaIMU 3HAKaMH, BBITIOJHEHHBIMU peibe(HO-TOUCHYHBIM IpudToM bpaiins,
JOIYCK CYpAONEPEeBOIYNKA U TU(DIOCYPIOTIEPEBOIUNKA;

6) Jomyck Ha OOBEKTHI (3aHMsI, TMOMEHIECHHUS), B KOTOPBIX MPEAOCTABIACTCS
rocyJapcTBeHHasi  yclyra, COOaKu-TIPOBOJHUKA TPU HAIMYMUA  JOKYMEHTAa,
MOJTBEP)KIAIONIETO €€ CIeualbHoe OO0yueHHe M BblAaBaeMoro mo ¢opme u B
HOpsIZIKE, KOTOPBIE ONMpeAesatoTcsa ¢peaepatbHbIM OPraHOM HUCIOTHUTENbHOM BIACTH,
OCYHIECTBISIONUM (YHKIMU TIO BBIPAaOOTKE W pealu3alud TOCyAapCTBEHHOU
NOJUTUKY ¥ HOPMATUBHO-TIPABOBOMY PETYIHPOBAHHUIO B Chepe COUAIBHOMN 3aIUTHI
HaCeleHUS;

7) okazaHWE TOMOINM HWHBAIHJIAM B TIPEOJOJICHHH OapbepoB, MEMIAIOIINX
MOJIYYEHHUIO UMH YCIIYTH HAPABHE C JPYTUMU JIMLIAMH.

33. Crenanl (BbIBECKH), coiepkamue HHPopMalui o rpaduke (pexume)
pabotel IlenTpa 3aHgTOCTH, pa3MemiaroTcs NOpu Bxoje B mnomenieHust Llentpa
3aHSATOCTH.



34. Ilpuem rpaxxaaH OCYIIECTBISETCS B CIELUAIbHO BBIIEIEHHBIX IS ITUX
Heseld MOMEIICHUAX M 3ajax o0cCiyXuBaHUsS (MHPOPMAIMOHHBIX 3aJIax) - MecTax
IPEIOCTABICHUSA TOCYAAPCTBEHHOU YCIIyTH.

B momemeHusax i NpenoCTaBIEHUS TOCYAApPCTBEHHOW YCIYIM Ha BUIHOM
MECTE pAaCIONaraloTCsl CXE€Mbl Pa3MEUIEHUS CPEACTB IOKAPOTYLIICHHWS W IIyTeH
ABAKyallMH NMOCETUTENEH U paOOTHUKOB.

35. Ilomemenue sl OPENOCTABIEHUS  TOCYAApPCTBEHHOW  YCIYTH
obecnieynBaeTcs HEOOXOMMBIMHU JUIsl IPENOCTABIICHUS TOCYIapCTBEHHON YCIyTH:

o0opynoBaHuEM  (CpPEeACTBaMU  DJIEKTPOHHO-BBIYMCIUTENBHON  TEXHUKH,
CpPEICTBAMM  CBSI3W, BKJIOYas CceTb VIHTEpHET, OprTEXHUKOH, ayauo- U

BUJICOTEXHUKOM );
KaHIEIAPCKUMH TPUHAIJIEKHOCTIAMU;
HH(POPMAITMOHHBIMHU Hu METOINYECKUMU MaTepHalaMH, HarIsaHou

uHpopMaIuei, NepuoInIeCKUMHI U3JaHUsIMH 110 BOIIPOCaM COLIMAIbHON afanTaluu
Ha phIHKE TPY/a;

IPOrpPaMMHO-TEXHHYECKUMH KOMIUIEKCAMH, TO3BOJIIOIIUMU  OCYIIECTBIISTh
TECTUPOBAHHUE, BBIABIATH JIMYHOCTHBIE OCOOEHHOCTH, MOTHUBAIMIO 0€3padOoTHOro
rpaX/JTaHWHA, OIICHWBATh HABBIKM COIMAJIBHOW aJamlTallid Ha pPBIHKE TpyJda H
TEKyIIee MCUXO0JIOTHUECKOe COCTOSTHIE 0e3pab0oTHOTO IpaXK IaHUHA;

CTYJBSIMU W CTOJIaMH, HEOOXOAMMBIMU JUIsi 3AIlOJHEHUS Tpa)KJIaHaMu
JOKYMEHTOB W  0O0OpyIOBaHMsSI MECT OXHUIAHWs, a TakkKe CHCTEeMaMH
KOHJMIIMOHUPOBAHUS  (OXJIAXJACHUS W  HArpeBaHWs) BO3AyXa, CPEACTBAMH
HOKapOTYIIEHUS U OMOBEIIEHUS O BOSHUKHOBEHUH YpE3BbIYAIHON CUTYallMu.

36. Ha undopmanmoHHBIX CTEHJaX, pa3MellaeMblXx B mnomemieHusx Llentpa
3aHATOCTH, COAEPXKUTCA Clenytoliast HH(popManus:

MecCTopacroioxeHnue, rpapuk (pexum) paboTel, HOMepa TenedoHOB, agpeca
UHTEPHET-PECYPCOB U 3JIEKTPOHHOM MOYTHI OPTraHOB M YUPEKACHUN, yUaCTBYIOIINX B
NPEI0CTaBIEHUH TOCYJapPCTBEHHOH YCIIyTH;

nepeyeHb TOCYAapCTBEHHBIX YCIyr B OONAcCTH COJCHCTBUS 3aHITOCTH
HaCeleHUS;

KpaTKoe M3JI0KEHHE MPOLEAYPHl MPEIOCTABICHUS TOCYIapCTBEHHONW YCIyTH B
TEKCTOBOM BHJIC M B BUJI€ OJIOK-CXEMBI;

MOPSAA0K 00KaoBaHUs AeHCTBUS (0€31CHCTBUSI) U PEIICHUN, OCYIIECTBISIEMbIX
(MPUHSATHIX) B X0/ TPEOCTABICHUS TOCYIapCTBEHHOH YCIIyTH,

KaTeropuM IoJIy4yaTeseil TrocyAapCTBEHHOM YCIyrd IpU HPEIOoCTaBIECHUU
rOCy/IapCTBEHHOM yCIyTH;

nepeyeHb JTOKyMEHTOB, HEOOXOAMMBIX JUIA IMOJYyYEHUs TOCYyJapCTBEHHOMN
yCIIyTH;

cXeMa pa3MelleHHs PaOOTHUKOB OPraHoOB M YUPEXKICHUH, Y4YacTBYIOIUX B
NPEI0CTaBICHUH TOCYJapCTBEHHOM YCIIyTH;

W3BIICUCHHUS] W3 3aKOHOJATEIbHBIX M WHBIX HOPMATHUBHBIX MPABOBBIX aKTOB,
COJIEPKAIIMX HOPMBI, PETYIUPYIONIUE JACSITEIbHOCTh IO  MPEIOCTABICHHUIO
rOCyJIapCTBEHHOM YCIIyTH;

OCHOBAHUS 0TKa3a B MPEJ0CTaBICHUH TOCYAapCTBEHHON YCIIYTH.



37. B 3amax obGcmyxuBanus (nHDOpMarmoHHBIX 3anax) lleHTpa 3aHsTOCTH
pa3MeniaeTrcs BU3yallbHas, TEKCTOBas W MYJIbTUMEIUiTHas MHGPOpMAIUs B UYETKOM,
JOCTYMHOM JJIsl BOCIIPUSATHS, JIETKO 0003pUMOM U AOCTYIHOM AJIs TpaXkaaH ¢popme.

38. B mecrax nmpenocTaBieHHs] TOCYAAPCTBEHHOW YCIYyTH IPENYCMATPUBACTCA
000py/I0BaHUE JIOCTYIHBIX MECT OOINEro MOJb30BaHUs (TyaJieTOB) W XpaHEHHs
BEPXHEH 0K bl TOCETUTEIICH.

39. Pabouee mecto paboTHHKa lleHTpa 3aHSATOCTH OCHAIAECTCS HACTCHHOU
BBIBECKOM WJIM HACTOJIbHOM TaOJIMYKOW C yKazaHueM (aMuiIvMu, UMEHHU, OTYECTBa
(Mpu HAUTMYUH) U JIOJDKHOCTH.

PaGotnuku IleHTpa 3aHATOCTH 00€CHEUYMBAIOTCA JIMYHBIMU HarpyJIHBIMU
KapToukamu (OeikamMn) ¢ ykazanueMm (haMuiiiu, MIMEHH, OTYeCTBa (ITPH HATHMYUH) U
JOJKHOCTH.

Paboune mecta pabotHukoB IleHTpa 3aHATOCTH OOOPYAYIOTCS CpEICTBaMHU
CUTHAJM3alUU (CTalMOHAPHBIMH «TPEBOXHBIMU KHOINKaMU» MW NEPEHOCHBIMU
MHOTO(YHKIIHOHAIBHBIMU OpEIKaMU-KOMMYHUKAaTOPaMHu ).

40. MecTa mpeqocTaBIeHUs] TOCYIapCTBEHHON YCIyTH 00OpYAYIOTCS C YYETOM
JOCTYITHOCTH B KOM(DOPTHOCTH MPEAOCTABICHUS TOCYAAPCTBEHHBIX YCIYT.

IToka3aTeju JOCTYIIHOCTH M KA4eCTBA rOCY1apCTBEHHOM YCJIYI'H

41. Tloka3zareiasiMu JOCTYMHOCTH UM KauecTBa TOCYHapCTBEHHOM YCIyru
SBIISIIOTCS:

YAETbHBIA  BEC  YUCICHHOCTH  0e3pabOTHBIX  IpaxxAaH, MOJYYUBIINX
rOCy/IapCTBEHHYIO YCIYry, B OOIIe YHCICHHOCTH TpaxaaH, IPU3HAHHBIX B
OTYETHOM Tiepuoe 6e3paboTHBIMU;

JIoAs1 OOOCHOBAHHEIX Jkajno0 B OOMIEM KOJWYECTBE IKAJIo0, ITOJAaHHBIX
rpaxaaHaMu, KOTOPBIM IIPEIOCTABISAIACH TOCYApCTBEHHAS yCIyTa.

42. IlpenocTtaBieHHE TOCYJApCTBEHHOM YCIYTH IPENyCMaTPUBAET HE MEHEE
OJIHOTO B3aMMOJEHCTBUSI 0e3paboTHOro rpaxkjaaHnHa ¢ paborHukom LlenTpa
3aHATOCTH.

HNHble TpebGoOBaHNS, B TOM YHCJIe B TOM YHCJI¢ YYUThIBAIOIIUE
NpeAoCTaBJ/IeHHE FOCYIaPCTBEHHOMN YCJIYIM B MHOIO(DYHKIMOHAJIBHBIX LEHTPAX,
0CO0CHHOCTH NPEAOCTABJICHUS FOCYAAPCTBEHHOM YCJIYIH 110
JKCTEPPUTOPHATBHOMY NPHHLIMILY H 0COOCHHOCTH NPEI0CTABJICHUSA YCJIYIH B
3JIEKTPOHHOH opme

43. be3paboTHBIM TpakJaHaM OOECIEUUBAETCS BO3MOXHOCTh TOIYUYCHHS
uH(popMallMM O MOPSJKE MPEIOCTaBICHUS TOCynapcTBeHHOM ycinyru B lLleHtpe
3aHsaTOoCTH, B M®II, B TOM 4mncCie, Npu HAIUYAU TEXHUYECKOW BO3MOKHOCTH, C
UCIIOJIb30BAHUEM  PErMOHAJIBHOTO  TopTaia,  WHGOPMAIMOHHOTO  IOpTalia
YnpasiieHus.

44. Jloctynm k ¢dopme 3asBICHUS B AJIEKTPOHHOU (OpME OCYIIECTBISETCS Ha
OCHOBAHHMM YYETHON 3amucu 0e3padOTHOTrO TpaxkJaaHWHA, co3daHHOW Ha ExmHOoM
nopTajie, peruoHaJIbHOM NopTalie (IIpU HAJTUYUU TEXHUYECKOU BO3MOKHOCTH).



45. TocynmapcTBeHHas yciIyra IO 3KCTEPPUTOPHAILHOMY TPUHIUIY HE
IPEI0CTaBIISAETCS.

46. VYciyru, KOTOpBIE SBISIOTCS HEOOXOAUMBIMH W O0SI3aTEIBHBIMH TS
MIPEIOCTaBIEHUS TOCYAAPCTBEHHOM YCIIYTH, OTCYTCTBYIOT.

II1. CocTas, nocj1e10BaTEJIbHOCTH U CPOKH BbITIOJTHEHUSA
aJIMMHUCTPATUBHBIX MPOUEAYP, TPeOOBAHUI K MOPSAKY UX BHINOJHEHHS, B TOM
yucie 0CO0EHHOCTEeH BHINOJHEHUS AIMUHUCTPATHBHBIX NPOLEAYP B
JIEKTPOHHOU (popme

HcuepnbiBaomuii nepeyeHb aIMUHUCTPATHBHBIX NMPOIETYP

47. T'ocynapcTBeHHas yCayra BKIIOYAET B ce0sl CIeNYIONINE aIMUHUCTPATUBHBIE
IPOIEAYPHI:

1) dopmupoBanre U HampaBieHUE NPEJIOKEHUS 0e3pad0THOMY TPakIAHUHY O
IIPEIOCTaBICHUH TOCYAAPCTBEHHON YCIIyTH;

2) npuem 3asBieHUs 0e3pabOTHOIO rpakIaHNHA;

3) ompeneneHue HEOOXOAMMOCTH TMPOXOKACHHUS Oe3pabO0THBIM TpaKIaHUHOM
TECTUPOBaHUS, TNOAOOP M  Ha3HAYeHHE TECTOB, 0O0paboTka  pe3yJbTaTOB
TECTUPOBAHMUS;

4) pa3paboTka HW  corjlacoBaHHE ¢  0e3pa0OTHBIM  T'PaKIAHHHOM
UHIAMBHUIyAJIbHOTO IIJlaHA peallu3allid CEPBHUCOB (MEPOINPHUATHI) MO CcoLUaIbHOU
ajantanuu 0e3paboTHOrO TpakJaHWHA (Jajee - IUIaH peau3allid CEPBHCOB
(MeponpusTHii);

5) peanuzainus CepBUCOB (MEpPONPHUSATUM) MO COLMAIBHOW ajanTaluu
06e3pab0THOMY TpaXKJaHHHY B COOTBETCTBUM C IUIAHOM pEau3allid CEPBHCOB
(MeponpusTHii);

6) o0OpaboTka pe3yJbTaTOB peajM3allii CEPBUCOB (MEpONPHUATHI) IO
COIMaJILHOM ajganTaiui U opopMiIeHHe peKoMeH Al 0e3pab0THOMY I'PaKIaHUHY;

7) mpoBeleHUE WHIUBUYAIbHON KOHCYJIbTAllMK 0€3pa00THOrO IpaKJaHUHA U
Ha3HaueHue 0e3pad0THOMY TpaXkJIaHWHY TOBTOPHBIX WM  JIOMIOJHUTEIbHBIX
CEpBHMCOB IIPU HEOOXOTUMOCTH;

8) dbopmupoBaHre W HaANpaBJICHHE 0€3pa00THOMY TPAXKITAHUHY 3AKITIOYCHUS O
IPEI0CTABICHUH I'OCYJapCTBEHHOMN YCIIyTH.

®opMupoBaHue U HANIPABJIEHHE NPeAJI0KeHUus1 0€3pad0THOMY I'PAKAAHUHY O
Npea0CTABIEHUH IOCYIaPCTBEHHOM yCIyrH

48. OcHOBaHHMEM /i Hayala HCIOJHEHHUS aJMHUHHUCTPATHBHOW MPOIEIYPHI
SIBJSICTCSl aHAJIM3 CBEJICHUH O 0e3pabOTHOM TpaXKJIaHMHE, BHECCHHBIX HA CIUHYIO
ppoByt0 MmIaTrGopMy Ha OCHOBAaHMM JOKYMEHTOB M CBEIEHHH, MpPEICTaBICHHBIX
UM WM TIONyYeHHBIX LIEHTpOM 3aHSTOCTH Ha OCHOBAaHMHM MEXKBEIOMCTBEHHOTO
3ampoca, B TOM YHCIIE C WCIOJb30BAHHWEM E€IMHOM CHCTEMBI MEXBEIOMCTBEHHOTO
AJIEKTPOHHOT'O B3aMMOJCUCTBUS, TIPU PETUCTPAIIMY YKA3aHHOTO Ipa)kIaHuHA B IIEIISAX
MOUCKa MOAXOAAIIEH paboThl, IPH perucTpanuu 6e3padoTHOrO rpaKIaHUHA.



49. Pabotauk [{enTpa 3aHATOCTH:

1) mpoBOAUT aHamU3 cBeEeHUN 0 6e3pabOTHOM TpakIaHUHE, COJEPIKAIIUXCS HA
equHoM udpoBoit iardopme;

2) ¢opmupyeT U HampaBiseT 0e3pab0THOMY TpakIaHWHY C HCIOJIb30BAaHUEM
eauHoN 1M(poBoi MIATGOPMBI MPEITI0KEHUE O TPEAOCTABICHUN TOCY1apCTBEHHOM
yCciyru (fanee - npeiyiockeHue) B IeHb ero OpMUpPOBaHUS,

3) undopmupyeT 06e3pabOoTHOrO TpaKJaHWMHA O HEOOXOJUMOCTH HAIlpPaBUTh B
IleHTp 3aHATOCTH C HUCIOJb30BaHUEM eAUWHON HUGPOBON MIATPOPMBI PE3yIbTAT
paccMOTpeHust peyIoKeHus. Pe3ynbratoM paccMOTpeHUsl MPEIOKEHUS 110 BBIOOpY
0e3paboTHOTO Irpak/IaHHA MOXKET SBISATHCA OTKAa3 OT MPEJJIOKEHUS WIH COTJIacue ¢
MPENJI0KEHUEM ITyTEeM HaIlpaBJICHUS 3asiBICHUS.

Cpox  paccmoTpeHusi 0e3pabOTHBIM  TPAXKIAHMHOM  TIPEIJIOKECHHUS  HE
yCTaHaBIMBACTCA.

50. Pe3ynpTaToM aMUHUCTPATHBHOW TPOLETYpPHI SBISETCS (HOPMHUPOBAHUC U
HanpapiieHue 0e3pabOoTHOMY TpakIaHWHY C HMCIOJIb30BAaHUEM EAMHOW LU(POBOU
1aT(HOPMBI PEIITOKESHHSL.

51. Cnocobom ¢Qukcanuu pe3ysibTaTa BBINOJHEHHUS aJIMUHUCTPATUBHOU
OpOIEAYpPhl  SIBIACTCA  pPETHCTpalUsl  MPEeAJoKEHUs O  MPEeJOCTaBICHUU
rocyJapCTBEHHOM YCIYTH C UCIOJIb30BAHUEM €IMHOM ITU(POBOIA MIATHOPMBI.

Otka3 0e3pabOTHOr0 TIpakJaHWHA OT MPEIIOKECHHUS (PUKCHUPYETCs Ha €IMHOU
nudpoBoii mardopme.

52. MakcumallbHO  JIOMyCcTHMasi  MPOJIOJDKUTENBHOCTh — OCYIIECTBIICHUSA
aIMUHUCTPATUBHOM MpOIeAyphl HE JODKHA MpeBbIaTh 1 pabodero MHA €O JHA
dbopMHUpOBaHUS MPEJIOKEHUSI.

IIpuem 3asiByieHNs1 0€3paGOTHOIO IPaKIaHUHA

53. OcHoBaHHMEM [JIl HadaJla MCIOIHEHUS AIMHUHHMCTPATUBHOM IIPOLEIYPHI
SABJISIETCSl  HalpaBjieHue 0e3pabOTHBIM TpPaXJAAHUHOM 3asBIeHUS B  (dopme
AJIEKTPOHHOI'O JOKYMEHTa C HCIOJIb30BaHWEM e€AuHON Lu@poBoM 1atr@opmbl B
MOPSIJIKE, ONPEACICHHOM IyHKTamu 16 - 18 Hacrosmero AJIMUHUCTPATUBHOTO
periiaMeHra.

54. Tlpuem (peructpaiusi) 3asBICHUS U yBeJOMJIEHHE 0e3pabOTHOTO
TpaKJaHUHA O TMPUHATHU (PETHCTPAIlMU) 3asBICHUS OCYIIECTBISIOTCS PAOOTHUKOM
IlenTpa 3aHATOCTH B MOPSIKE, OINPEACICHHOM IIyHKTaMu 27, 28 HACTOSIIEro
AJMUHHCTPATUBHOTO pPETJIaMEHTa.

B cnyuae or3biBa 0e3pabOTHBIM TpaXTAHMHOM 3asBIICHUS MPEIOCTABICHUE
TOCy/IapCTBEHHOM YCIyTHM TpeKpamiaercsa, o 4em paboTHukK LleHTpa 3aHaTOCTH
HampapiseT 0e3pab0THOMY TpakJJaHUHY COOTBETCTBYIOIIEE YBEIOMIICHHE B CPOK HE
no3aHee pabodero MHSA, CIEAYIOMIETO 3a JHEM IMPEKpalleHus TOCyAapCTBEHHOU
YCIIyTH.

55. Pe3ymbraroM = aJIMUHUCTPATUBHOM  NIPOLUEAYPHI  SBJISETCA  IIPUEM
(peructpanusi) 3asBicHUs 0e3pabOTHOrO TpaKJaHWHA Ha €IUHOM HHU(POBOM
matdopme.

56. CnocoboMm ¢uKcalMu pe3yibTaTa BBINOJHEHUS aJAMUHUCTPATUBHOU
IPOLIETyphl SIBISIETCS HarpaBieHue O0e3pabO0THOMY TpaKIaHWHY YBEIOMIJICHHS O



OpUHATHU  (pEeTUCTpaIluu) 3asiBICHUS C HCIOJIB30BAHHEM €IUHOW IU(POBOIMA
1aTHopMbl

57. MakcumanbHO  JONMYyCTHMAas  MPOJOJKUTEIBHOCTh  OCYIIECTBIICHUSA
aIMMHHUCTPATUBHON MPOIENyphl HE AOJDKHA NpeBbImath | pabodero AHS cO IHSA
nojsayu 6e3pabOTHBIM IpakIaHUHOM 3asIBJICHUS.

Omnpenenenne HeOOXOAUMOCTH MPOXOKIAEHUS 0€3Pa0OOTHBIM IPAKIAHNHOM
TEeCTHPOBAHUSA, 000D U HA3HAYEHUE TECTOB, 00padoTKa pe3yJibTATOB
TeCTHPOBAHUS

56. OcHoBaHHMEM [UIsl Hayaja HCHOJHEHHS aJAMHHHMCTPATHUBHOW IPOLETYpHI
ABIIICTCSL PErUCTpAs 3asBICHHs 0€3pab0THOrO TpaXkIaHWHA HA €AUHON HUPPOBOI
atopme.

57. PabGotnHuk LleHTpa 3aHATOCTM B CpPOK HE TMO31HEe padodero Hf,
CIIEIYIOMIETO 3a JIHEM pEerucTpaiuu 3asBiICHHA O0e3pab0THOTO TpakKIaHHUHA,
OpuHUMaeT W (QUKCUPYET Ha eauHoM uudpoBoi miardpopMme pemieHHue o
HEOOXOJUMOCTU WJIM 00 OTCYTCTBMHM HEOOXOIUMOCTH MPOXOXKICHHsI O€3pabOTHBIM
IpaXXJTaHWHOM TECTUPOBAHHWS Ha OCHOBAaHWM aHAIM3a CBEJCHUH O 0Oe3paboTHOM
rpa)<JTaHuHE, COJCPIKAIIMXCS Ha eAuHOM TM(POoBOH TuIaTdhopme.

[lenpto  TecTUpoOBaHMsI  SIBISIETCS  BBIIBJIGHUE  OCHOBHBIX  IpoOiieM,
IOPENATCTBYIOUINX TPYAOYCTPOWCTBY, Mpo(decCHOHATbHOM caMopeanu3alul U
KapbepHOMY POCTY 0€3paboTHOTO TpaXKIaHNHA.

58. B cinywae nOpuHATHA pELIEHUS O HEOOXOAUMOCTH MPOXOKIACHUS
06e3pabOTHBIM TpakJIaHWHOM TECTUpOBaHUsA pabOTHHK LleHTpa 3aHATOCTH B JEHb
NPUHATHS YKA3aHHOTO PEUICHHSI C UCIIOJIBb30BaHUEM €MHOMN U(PPOBOM MIaTPOPMBI:

1) ocyecTBisieT noa00p U Ha3HAUYEHHUE TECTOB O€3pab0THOMY IPaK/IaHUHY;

2) corjacoBbiBaeT ¢ 0e3pabOTHBIM TPAXJAHUHOM M  HA3HAYAeT C
UCTIONb30BAaHUEM EAMHON NU(POBON MIATHOPMBI AaTy MPOXOKIACHUS TECTUPOBAHUS,
B ClIly4ae €CJM Ha3HAueHHBIC TECThl HE COJEpXKaTcsi Ha eauHOW UudpoBOU
mathopme;

3) wHanpaBnser O0e3pabOTHOMY TpaKIaHUHY YBEIOMIJICHHE, COJEpIKallee
UH(POPMAIUIO O Ha3HAUEHHBIX TECTAX, O MOPSAKE U CPOKAX UX MPOXOKIACHHUS.

B cnyuae ecnu Tecthl, HazHaueHHble LleHTpom 3aHsATOCTH Oe3pabOTHOMY
TpOKIAaHUHY, COAepXkaTcsi Ha eauHou 1udpoBoi 1aThopme, Oe3pabOTHBIM
rpaXxaaHuH HHGOPMUPYETCS B YBEIOMJICHMHM O HEOOXOJUMOCTU MPOXOKIACHUS
yKa3aHHBIX TECTOB C UCHOJIb30BAaHUEM €AMHON HU(POBON MIaTGopMbl B TeueHuUe 3
KaJICHAApPHBIX THEH CO AHS HAMpPaBICHUS YBEAOMIICHHS.

B cnyuyae ecnu Tecthl, HazHadeHHble LleHTpom 3aHsATOCTH Oe3paboTHOMY
rpaXJaHUHY, HE COAep)Karcsi Ha eauHou uudpoBoil miatdopme, Oe3pabOTHBIM
rpaxJaaHuH HUHOOPMHUPYETCS B YBEIOMJICHUHM O HEOOXOIMMOCTH JHYHO SIBUTHCS B
LleHTp 3aHATOCTH ISl TIPOXOKJICHHUS TECTOB B YKa3aHHBIC B YBEIOMJICHUU JATy H
BpeMsl.

59. llentp 3aHATOCTH  OOecreunBaeT  0e3padOTHOMY  TpaKJIaHUHY
(YHKITMOHATBHBIC BO3MOXKHOCTH TIPOXOXJICHUS TECTOB, COJCPIKAIIMXCS HA SAMHON
1 poBoi nuaTpopme, U O3HAKOMIIEHUE C Pe3yJbTaTaMH TECTOB B OHJIAHH-PEXKHUME.



Pesynbrarhl yKkazaHHBIX TECTOB aBTOMATHUECKH (POPMUPYIOTCS HA eTMHOM ITUBPOBOIA
wiatopme B IEHb MPOXOKICHUS TECTOB.

60. B cnyuae ecnm Ha3HaueHHbIE O0€3pabOTHOMY TpaXJaHUHY TECThl HE
comepkarcs Ha equHON mmdpoBoi 1arhopme, padotauk [lenTpa 3ansTocTn (Wm
CHEUHUATUCT, TMPUBJICYEHHBI HAa JIOTOBOPHOM OCHOBE) MPOBOJUT TECTHUPOBAHUE
0e3paboTHOrO TpaXkaaHuHa MPU €ro JUYHOU sABKe B LIeHTp 3aHATOCTH.

Pabotauk LleHTpa 3aHATOCTM BHOCUT Ha €AMHYIO IMGPOBYIO IUaTGopmy
CBEJICHUSI O TMPHUBJICUYCHUM CIELUUAIUCTAa WM OpraHu3aluy JJis IPOBEJICHUS
TECTUPOBaHUS 0e3paboTHOro Tpa)xJAaHMHA Ha JIOTOBOPHOM OCHOBE, BKIIIOYas
CBEJICHUS O PEKBU3HUTAX YKA3aHHOTO JIOTOBOPA.

61. Pabotnuk Llentpa 3aHaTocTu pukcUpyeT Ha eAuHOU 1MdpoBO muaThopme
pe3yibTaThl MPOXOXKACHHUS 0€3pabOTHBIM TPAXKITAHUHOM TECTOB IMPHU JIUYHOW SIBKE,
oOpalaThIBaeT pe3yIbTaThl TECTOB.

62. Ilpum HesBke Oe3paboTHOro TrpaxkaanuHa B LleHTp 3aHATOCTH A
IPOXOXK/ICHUS TECTOB B yKa3aHHbIC B YBEJOMJICHUH JaTy U Bpems paboTHuk LleHTpa
3aHATOCTH C HUCIOJB30BAaHUEM enuHON uudpoBol mIarGopmbl HazHAYAET AATY H
BpEMsI MOBTOPHOM JIMYHOM SIBKM 0€3pabOTHOro rpaxkaaHuHa B LleHTp 3aHsATOCTH,
HanpasysieT 0e3pad0THOMY I'paKJaHUHY COOTBETCTBYIOLIEE YBEIOMIICHUE.

Pabotnuk llenTpa 3aHsATOCTH Ha3zHauaeT O0€3paOOTHOMY TpaKJaHUHY HE Ooiee
JIBYX MOBTOPHBIX JIMUHBIX SIBOK B LIeHTp 3aHsTOCTH B TeueHHE 15 KaneHaapHbIX AHEH
C J1IaThl IEPBOHAYAILHO HA3HAYEHHOM JIMYHOM SIBKU 0€3pa00THOIO rPpakIaHMHA.

B cnywyae wHesBku Oe3paboTHOro rpaxaanuHa B LleHTp 3aHATOCTH JUIs
IIPOXOK/JICHUS TECTOB B Ha3HaueHHble LIEHTpoM 3aHATOCTH JaThl B TedeHHE 15
KaJleHJapHbIX JHEH C JaThl TepBOHAYAIBHO HAa3HAYEHHOW JIUYHOW  SIBKU
6e3paboTHOTO TpaknaHuHa paboTHUK lleHTpa 3aHATOCTH (UKCHUpYET Ha €aUHOU
nmudpoBoli MmIarhopMe CBEICHHS O HEIBKe Oe3pa0OTHOro TpakIaHWHA JUIS
IPOXOKIEHUS TECTOB.

63. Ha ocHOBaHWM pe3ylbTaTOB TECTHPOBaHUS 0e3pabOTHOTO TpaKAaHMHA,
chOopMUPOBaHHBIX pabOTHUKOM LleHTpa 3aHATOCTH B MOPSAIKE, MPETyCMOTPEHHOM
nyHkTamu 59, 61 HacTosmero AJIMUHUCTPATUBHOTO periaMeHnTa, paboTHUK lleHTpa
3aHATOCTU MPUHHUMAET PEIICHUE O MOBTOPHOM OCYIIECTBICHUH aAMUHUCTPATHUBHOM
OpOLEIYpbl, MNPEIyCMOTPEHHON HACTOSAIIMM  pasjeioM AJIMUHHCTPATUBHOIO
perjiaMeHTa.

64. Pe3ynbTaToM aJIMUHUCTPATUBHON MPOLEAYPHI siBsieTca npunsaTue Llenrpom
3aHATOCTH pPELIEHUs 00 OTCYTCTBUM HEOOXOIMMOCTH MPOXOXKJEHHUs 0e3padOTHBIM
TPOKJAHUHOM TECTHUPOBAaHUA JUOO TecTupoBaHue (st O0e3pabOTHBIX Tpa)aaH,
KOTOPBIM OBLJI0O HAa3HAYEHO TECTHPOBAHWE Ha eauHON IudpoBoil miatdopme),
00paboTKa pe3yJabTaTOB TECTHPOBAaHUA (111 0€3pa0OTHBIX TpakIaH, KOTOPHIM OBLIO
HA3HAYEHO OYHOE TECTUPOBAHUE).

65. @ukcanus pe3ynbTara BbIIOJHEHUS aJIMHHUCTPATUBHOW MPOLEAYPHI
OCYIIECTBIISIETCS ITyTE€M BHECEHHS HAa eAMHON 1 poBoi miatdopme:

pemeHuss 00 OTCYTCTBUM HEOOXOIMMOCTH TMPOXOXKIAEHUs 0e3paboTHBIM
IpaxTaHUHOM TECTUPOBAHUS;

PEe3yIbTAaTOB MPOXOXKJICHUS O€3pa00THRIM T'PAXKJTAHUHOM TE€CTOB;

CBEJICHUH O HesIBKE 0€3pa00THOIO rpaKJaHMHA ISl POXOXKACHHS TECTOB.



66. MakcumMalbHO  JOMYCTUMAasl  IMPOJOJDKUTEIBHOCTh  OCYIIECTBICHUS
aJMMHHUCTPATUBHON MpPOLETYyphl HE JOJDKHA NpEBbIIATh 4 pabouyux AHEW cCO JHSA
NepPBOHAYAILHO Ha3HAUEHHOW JTMYHOM SIBKU 0€3pab0THOTO IpaXkIaHKHa.

Bpemsi TecTMpoBaHUST W CPOKM Ha3HAYEHHS TOBTOPHBIX JIMYHBIX SIBOK
0e3paboTHOrO  rpaxkgaHmHa B LleHTp  3aHATOCTH,  NPEAYCMOTPEHHBIE
aJIMMHHUCTPATUBHOMN MPOLIEYPOH, HE YIUTHIBAIOTCS B OOIIEM CPOKE MPEIOCTABICHUS
rOCyAapCTBEHHOW YCITyTH.

Pa3paboTka u corsiacoBanue ¢ 6e3padO0THBIM IPAKAAHMHOM HHAUBUIYAIbHOTO
IUIAHA peain3aliu CEPBUCOB (MEPONPUATHII) N0 COIUAIBHON aganTalul
0e3padoTHOrO rpakKIaHNHA

67. OcHOBaHMEM U1 Hayajla MCIOJHEHUs AaJIMHHHCTPATUBHOW MPOLEAYPHI
SBIIACTCA:

npueM 3asiBICHUsA 0e3pab0THOTO Tpa)kIaHWHA - B ciydae mpuHATus LleHTpom
3aHATOCTU pEIIeHHUs 00 OTCYTCTBUHM HEOOXOJMMOCTH MPOXOKIACHUS O0e3pabOoTHBIM
IpaKJaHUHOM TECTHUPOBAHUS;

3aBepIiieHue 0e3pabOTHBHIM TpaKJaHWHOM TECTHUPOBaHUS - i1 0e3pabOTHBIX
rpakJaH, KOTOpPbIM OBUIO HAa3HAYEHO TECTUPOBAHME Ha €IUHOM 1UdPOBOI
wiatgopme;

3aBeplIeHHe O00pabOTKM pe3yJbTaTOB TECTUPOBAHMUS - s 0e3pabOTHBIX
rpaxaaH, KOTOPbIM ObLJIO HA3HAYEHO OYHOE TECTUPOBAHUE.

68. PaGotamk IleHTpa 3aHATOCTH HE TO3IHEEC OJHOTO pabdodero IHS,
CJIEIYIOIIETO 3a THEM HACTYIUICHHsS COOBITHS, M3 YHCJa YKa3aHHBIX B IyHKTE 67
HACTOALIETO AJMHUHUCTPATUBHOTO periiaMeHTa, (opmupyer st 06e3paboTHOro
rpaXJIaHWHA WHAWBHUIYATbHBIM TUTAH peau3allid CEpBUCOB (MEPOIPHUATHI) O
COIMATIbHOM ajantanuu 0e3paboTHOro TpaKJaHWHA (Jaliee - IUTaH peaau3aiuu
CEpBHUCOB).

[lnan peanmuzanuy CEPBHCOB BKIIOYACT B Ce0s CIEAYIONIYI0 HH(OPMAIIHIO:
[IEPeUYEeHb CEpPBHUCOB, IE€pEYEHb MEPOINPUATHUNA, Ha3HAUYCHHbIX Oe3paboTHOMY
rpaXJaHuHy, (QOopMy TPOBEICHUS  KaXKAOro  MeponpusThs (O4yHas  WIH
JUCTAaHLIMOHHAs,, WHAMBUJIYajbHAas WIM TPyNIoOBas), AaTy U BpeEMs MPOBEACHUS
KaXJI0r0 MEpONpPUATUS, MECTO NPOBEACHMS OUYHBIX MEPONPHUSATHH, CCBUIKY AJs
HNOJKIIOYEHUs] K  HUHTEpPHET-pecypcy, Ha  KOTOpOM  OyJIeT  HpOBOAUTHCS
JUCTAaHLIMOHHOE MEPOIPUSITHE.

69. Pabornuk llentpa 3aHsTocTH (GOpMHUpYET IUIaH peaju3alld CEPBUCOB
(MepompusTHii) ¢ yueToM cieayromiei nupopmanmn:

CBeleHUH O 0e3paboTHOM TpakJIaHWHE, BHECEHHBIX HA EIUHYI0 IH(PPOBYIO
wiatopMy Ha OCHOBAHMM JOKYMEHTOB M CBEICHHM, MPEICTaBICHHBIX WM WU
nofyuyeHHBIX L[eHTpoM 3aHATOCTH HAa OCHOBAaHHHM MEXBEIOMCTBEHHBIX 3aIIPOCOB, B
TOM YHCJI€ C UCTIONH30BAHUEM EIMHON CHCTEMBI MEKBEIOMCTBEHHOTO JIEKTPOHHOTO
B3aMMOJICUCTBHSI, TMPU PETUCTpPALMU YKa3aHHOTO TpaKJaHWHA B LEJSIX I[OMCKa
NoAXO0sIeN paboThl, MPU perucTpanuu 6e3padboTHOTO TpaxAaHNHA;

pE3yJbTaTOB TECTUPOBAHUSI 0€3pa00THOIrO TpaKJaHWHA, COJEPXKAIIMUXCS Ha
eauHoi nudpoBoi iarpopme;



aBTOMAaTHYCCKH C(POPMHPOBAHHOTO Ha eIWHOM IHU(POBOM  mIaThopme
PEKOMEHIyEeMOT0 MEPEUHs CEPBHUCOB.

70. Tlo pesympraram (opMUpOBaHHS IUIaHA PEATHU3AIMN CEPBHCOB PaOOTHUK
IlenTpa 3aHATOCTH HampaBiseT 0e3pab0THOMY Tpa)XTaHUHY C HCIOIb30BAHHEM
eAMHON HU(PPOBOH TIATPOPMBI:

TUTaH peasn3allii CEPBHUCOB JJIs COTIACOBAHUS;

YBEJAOMJICHHE O HEOOXOJMMOCTH B CPOK HE Mo3AHee 3 pabouyux AHEH co JHS
dbopMHpOBaHUA TIUJIaHA pealn3aluu CEpPBUCOB HampaBuTh B LleHTp 3aHsTOCTH C
UCIIOJIb30BAaHUEM €IMHON IMGPOBON TIaTGOpMbI MHPOPMALIUIO O COIVIACOBAHUU
IUTaHa WK 0 HEOOXOIUMOCTH €ro J0pabOTKH.

71. Pabotuuk llenTpa 3aHaroctu QUKCUpyeT Ha eaMHON MG POBOM maThopme
uH(GOPMAIIMIO O COTIACOBAHWM O€3pa00THBIM TpaKIaHUHOM IUIaHA peaTu3aliu
CEPBHCOB.

72. Pabotauk LleHTpa 3aHATOCTH B CPOK HE MO3/IHEE CIICAYIONMIETO pabodero THS
CO MOHS TOCTYIUIGHMSI OT 0e3paboTHOro TrpakJaHWHA Ha EIUHYI0 LU(POBYIO
wiatrgopmy uHGOpPMALIUKA O HEOOXOAUMOCTH JOpadOTKH TJIaHA peaTnu3aluu
CEPBHCOB WM CO JHS MCTEYCHHs CPOKa, YKazaHHOro B a03aile TpeThbeM IyHKTa 70
HACTOAIIETO AJIMUHUCTPATUBHOTO PETIAMEHTA!

1) cBsa3piBaeTcsi ¢ 0€3pabOTHBIM TPaKJAAHMHOM MO YKa3aHHOMY B 3asBICHUU
HOMepy TeliepoHa i 00CYXACHUS IUIaHa peaiu3allii CEPBHCOB B JTUCTAHIIMOHHOM
dopme;

2) BHOCUT HEOOXOJIMMbIE U3MEHEHHUS B IJIaH peaju3allii CEPBUCOB U OTMEYAET
pe3yibTaThl COTJIACOBAHMUS HA €UHON IUPPOBOH TuIaTGopme;

3) HampaBiseT TUIaH pealu3aliyd CEPBUCOB 0e3pabOTHOMY TpakJaHUHY Ha
IIOBTOPHOE COIIACOBAHUE.

73. B ciydae HEBO3MOXHOCTH OOCYAWUTh IUIAaH pealu3alld CEPBHCOB C
0e3pabOTHBIM TpaXAAaHWMHOM [0 YKa3aHHOMY B 3asBJICHUH HOMeEpy TeJedoHa
paboTtHuK LleHTpa 3aHATOCTH B T€UEHHE OJHOTO pPabOYEro IHS CO AHS MOCTYIUICHHS
Ha eAWHYI0 MUdpoBy0 miatrhopmy wHGOpMaUu OT 0e3pabOTHOTO TpaKAaHWUHA O
HEOOXOIMMOCTH A0pPabOTKM IUTaHAa WM CO JHS HCTEYCHHS CpPOKa, YKa3aHHOTO B
ab3ane TperbeM MmyHKTa 70 Hacrosmero AJIMUHUCTPAaTUBHOTO perjiaMeHTa,
HampasisieT 0e3paboTHOMY TpaKAaHMHY C WCIONb30BAaHHEM €IMHON LH(POBON
w1aTpopMbl  YBEJOMJIEHUE O HEOOXOJIMMOCTH siIBUThbCS B LleHTp 3aHATOCTH IJid
00CyX/IeHHsI TJIaHa peau3allii CEPBUCOB B YKA3aHHbBIE JaTy U BpEMS.

74. B cnydae ABKH 0e3pabOTHOrO TIpakJaHWHA C HUM OOCYXKITAeTcsi IUlaH
peanu3anuu cepBucoB. [1o pesynbratam obcyxaeHus padotuuk lleHTpa 3aHaTOCTH
Ipu HEOOXOIUMOCTH KOPPEKTHPYET IUTAaH peaju3allid CEPBHCOB M HE IIO3]IHEE
CIeNyIolmero pabodyero JHS HAmNpaBisgeT ero 0e3paboTHOMY TpakJIaHWHY C
UCIIOJIb30BAaHUEM €MHON U(PPOBOH TUIATPOPMBI JIJIsI COTITACOBAHUS.

75. Ilpm wHesBKe ©Oe3pab0THOTO TpaknaHnHa B lleHTp 3aHATOCTH JIs
COTJIACOBaHUS IJIaHA pealHn3aliil CEPBHCOB B YKa3aHHbIE B YBEIOMIIEHHH IaTy U
BpeMsi palOoTHUK [leHTpa 3aHATOCTH C UCHOJIL30BAaHUEM €IUHOW HHUGPPOBOI
m1aTpopMbl Ha3HayaeT JaTy W BpeMs MOBTOPHOM JIMYHOW SIBKM 0€3paboTHOro
rpaxaannHa B LleHTp 3aHATOCTH, HampaBiseT O0e3pabOTHOMY TpakIaHUHY
COOTBETCTBYIOIIIEE YBEIOMIICHHE.



[lenTp 3aHsATOCTHM Ha3HayaeT Oe3paOOTHOMY TpaKIaHHHY He Oojee ABYX
NOBTOPHBIX JIMYHBIX IBOK B LIEHTp 3aHATOCTM B TeyeHHe 15 KaneHAapHBIX AHEHR ¢
JaThl IEPBOHAYAIILHO Ha3HAYCHHOW JTMYHOU SBKM 0€3pab0THOTO rpakJaHUHA.

76. B cnydyae HesiBKM 0e3pab0OTHOTO rpaxknanvHa B IleHTp 3aHsTOCTH AJId
COrJacoBaHUs IUIaHa peau3alli CEPBHCOB B Ha3HauyeHHble LleHTpoM 3aHsATOCTH
JIaThl B TEYEHUE 15 KaneHIapHBIX JTHEUW C JaThl IEpBOHAYATLHO HA3HAYEHHOW JTMYHOU
ABKA Oe3paboTHOro TrpaxaaHuHa paOoTHUK LleHTpa 3aHATOCTH (UKCHpPYET Ha
enquHol nudpoBoit 1ardopme CBEACHHUS O HESIBKE 0e3pab0THOrO TIpakIaHUHA,
[IpeI0CTaBJIEHUE TOCYapCTBEHHOM YCIyru npekpamiaercs, o ueM LleHTp 3aHsTOCTH
HampaBisieT 0e3pal0THOMY TpaXXJAaHMHY COOTBETCTBYIOIIEE YBEIOMJICHHE C
UCTIOJIb30BaHUEM €IMHOM 1M(poBON MIAaTGOPMBI B CPOK HE MO3/HEE CIIETYIOIIErO
pabouero mHS CO JHs, KOTJa 0e3paOO0THBIN TpaxAaHWH JODKEH ObUT SIBUTHCS IS
COrJIacOBaHUs IUIaHA peaIu3aluy CEPBUCOB.

77. Pe3ynpTaroM HCHOJHEHHS AJAMWUHHCTPATUBHOM NPOLEAYPHI SBJISETCS
pa3paboTka W corjiacoBanue ¢ 0e3pabOTHBIM TPaXJAHWHOM IUIaHA pean3aIuu
CEpBHCOB (MeponpuaTHUil) TUOO HaIpaBi€HHUE IS COTJIACOBaHMA C 0e3paboTHBIM
rpaXJIaHUHOM JOpa00TaHHOTO IJIaHA peau3alliud CEPBUCOB (MepomnpuaThuil) (mpu
NOCTYIUIEHUU OT 0e3pab0THOrO TrpakJlaHWHAa Ha €AUHYI0 LU(pOBYyIO MmiIaThopmy
uHpopMani 0 HEOOXOAMMOCTH JOpPaOOTKM TUTaHa) JUOO  MpEKpallleHHE
roCyJapCTBEHHOM YCIyr'M IO OCHOBAHUIO, MPEIyCMOTPEHHOMY MOAMYHKTOM 3
MyHKTa 24 HACTOAILIETO0 AJIMUHUCTPATUBHOTO PETJIaMEHTA.

78. Cnocobom (ukcanuu pesysibTaTa BbBIIIOJHEHHUS aJMUHUCTPATUBHOM
IPOLIETYPHI ABIACTCA:

pa3MelieHue Ha eauHoOM 1udpoBoil miarhopMe MHPOPMALMU O COTIACOBAHUU
0e3paboTHBIM I'PaXKTAHHHOM IIJIaHA PEATTU3AINH CEPBUCOB (MEPOTIPUITHIA);

pazMenieHue Ha eAuHOM IMdpoBoil MmIaThopMe COrJIacOBaHHOTO IIaHA
peanu3aiuu CEpBUCOB (MEPOIIPUSITHI);

HaMNpaBJIEHUE AJISl COTIIACOBaHUs 0e3pab0THOMY rpakJaHUHY C UCTIOJIb30BAHUEM
eAMHOH UQPPOBOH MIaTPOpMbI JOPaOOTAHHOTO TJIaHA,;

pasMmernieHue Ha eauHOM 1udpoBoi mnatdopMe CBeACHUM O HESBKE
0e3paboTHOTO  rpakJaHWMHA M  HampaBleHHEe  0e3paboTHOMY  TpaXJAaHUHY
YBEJOMIICHHUS O IPEKPAILIEHUH MPEOCTABICHUS TOCYIAPCTBEHHOMN YCIIYTH.

79. MakcumanbHO  JOMyCTHUMasi  MPOAODKUTENIbHOCTh  OCYILECTBIICHUS
aMUHUCTPATUBHON TPOLEIYypbl HE JOHKHA MpPEBBINATh 6 pabodyux JHEH C JaThl
NEePBOHAYAILHO HA3HAYECHHOU JTMYHOU SBKU 0€3pa00THOrO Ipa’kJaHUHA.

Cpoxy Ha3zHA4YeHUS! MOBTOPHBIX JIMYHBIX SIBOK 0€3pabO0THOr0 TpaKJaHWHA B
IlenTp 3aHATOCTH, NPEAYCMOTPECHHBIE AJAMUHHUCTPATUBHOM MIPOLEAYPOM, HE
YUUTBHIBAIOTCS B OOIIEM CPOKE MPEAOCTaBICHUS FOCYAapPCTBEHHON YCIIYTH.

Peasmszanusi cepBucoB (MeponpusTHii) 0 COUMAIBLHOM aJaNTALMU
0e3padoTHOr0 rpaKJIaHMHA B COOTBETCTBHH C IJIAHOM Peaiu3aliu CEPBUCOB

80. OcHoBaHHEM [UIsI Havaja HWCIOJHEHHS aJIMHHHCTPATHBHOW IPOIETYpHI
SIBIIICTCSL COTJIACOBaHME ¢ 0e3pabO0THBIM TPaKIaHWHOM TUIaHA PeaTu3allii CePBUCOB
(MeponpHsTHIA).



B pamMkax okazaHuS TOCYJAapCTBEHHOW YCIYT'HM PEaTU3yIOTCS CEPBHUCHI,
HaIpaBJICHHBIC HA!

oOydeHre 0e3pad0THOTO TpaKJAaHWHA METOAAM U Crocobam moucka padoThl,
TEXHOJOTHH TIOWCKa pabOThl, TEXHOJOTMH COCTaBIEHUS pE3lOMe, METOJIUKE
NPOBEJCHHs] TIEPETOBOPOB C paboTojaTeneM IO BOMpPOcCaM TPYAOYCTPOMCTBA,
BKJTIFOYAs] OPTaHU3AIHIO IPOBEICHUs cCOOeCeOBaAHNUS;

COBCPIIICHCTBOBAHWE  HABBIKOB  JICJIOBOTO  OOIICHUS W IIPOBEICHUS
cobeceoBaHuii ¢ paborodaTesneM, CaMOMNpe3eHTAlUH, (POPMHPOBAHUE AKTUBHOM
KU3HEHHOW TTO3UITNH;

pelleHre BOMPOCOB, CBA3aHHBIX C TOJTOTOBKOM K BBIXOIYy Ha HOBYIO paboTy,
ajganTanyeil B KOJUIGKTHBE, 3aKpeIUIeHMEeM Ha HOBOM padodyeM MecTe W
TUTAHUPOBAHUEM Kaphephl, BHIMOIHEHUEM TTPO(ECCHOHATBLHBIX 00s13aHHOCTEH.

B pamkax peanmmzanuu  CEpBHCOB  MOTYT  IPOBOJIUTHCA  TPECHUHTH,
WHIUBUyabHbIE W TPYNIOBBIE KOHCYIbTAIlMU, BEOWHAPHI, JIGKIUU U JAPYTHE
MEPOTIPUSATHS.

B cnydae ecnu ang peanuzanuu cepBUCOB (Meporpusatuil) LleHTp 3aHsTOCTH
IPUBJIEKAET CHEIUAINCTA WIH OPTaHU3aIlMIO0 HA JOTOBOPHOW OCHOBE, WH(MOPMAIIHIO
00 5TOM, BKIIFOUasi CBEICHUS O PEKBU3UTaX COOTBETCTBYIOIIETO JIOTOBOPA, pAOOTHUK
LleHTpa 3aHATOCTH BHOCUT Ha €IMHYIO HU(PPOBYIO MIaTPopMy.

82. B cmnywae HesBku Oe3paboTHOro rpaxkaaHnHa B LleHTp 3aHITOCTH Ha
MEPONPHUITHE B CPOK, YKA3aHHBIN B TUIaHE peain3allii CEpBUCOB, paboTHUK LleHTpa
3aHATOCTH  (PUKCUpYET Ha enuHoW mudpoBoi miuarpopmMe CBEACHHUS O HESIBKE
0e3paboTHOTO TpaXkJaHNHA Ha MEPOIPHUSITHE.

83. Pe3ynbTaToM UCIOJHEHUS] AAMUHUCTPATHUBHOM TIPOLEAYpPHI SBIAETCS
ydqactue 0e3pabOTHOTO TpaXJaHWHA B pEaTH3alldd CEPBUCOB (MEPOIPHUSITHIN),
IPEIYCMOTPECHHBIX TUIAHOM pealu3alliid CEPBUCOB (MEPOMPHUSTUI) WIH HESIBKa
0e3paboTHOTO TpaXKIaHWHA JIJIS PeaTU3aI[ii CEPBUCOB (MEPOTIPHUITHI).

84. CnocoboMm duKcaruu pe3yibTaTa BBINIOJHEHUS aJMUHUCTPATHBHOU
IPOIIETYPHI SIBIISETCS:

HaIpaBJICHUE C UCTOJIb30BAHUEM eMHON U(poBoi mnaThopmbl 6e3paboTHOMY
TpKIAHUHY YBEIOMIJICHHS O 3aBEpIICHUU pPeaTU3allii CEPBUCOB (MEPOIPHUSATHI),
IIPEyCMOTPEHHBIX TUIAHOM peajn3allii CEPBUCOB;

pasmerneHue Ha enuHoW 1udpoBor T1uiaThopMme CBEACHUW O HESBKE
0e3pab0THOTO TpakIaHWHA HA MEPOTIPUSATHE B HA3HAUYCHHBIN JICHb IMIHON SBKH.

85. MakcumanbHO  JIOMyCTUMAasi  MPOJOJIKUTEIBHOCTh  OCYIIECTBICHHS
aIMUHUCTPATUBHOM TMpOIEAYphl HE YCTAHABIMBAETCS MW 3aBUCHUT OT CpPOKOB
peanu3aliid  CEpBUCOB (MEPOINPHUATUIN), OMNpPEACICHHBIX IUIAHOM peallh3aliuu
CEpPBUCOB (MEPOIIPHUATHIA).

O0paboTka pe3yabTaTOB peajn3alui CEPBUCOB (MEPONPHUATHI) N0 CONATILHOM
aganranuy U opopmiieHUe peKoMeHaaluil 0e3padoTHOMY IrpaKIaHUHY

86. OcHoBaHWeM [UIsi Hayaja aJIMHHHCTPATHBHOW TIPOIEAYPHI SBISETCS
3aBeplIcHre 0e3padOTHBIM TPAKIAHMHOM pealu3aliil CEPBUCOB (MEpONPHUATHIA),
IPETyCMOTPEHHBIX IJIAHOM PeaM3allii CEPBUCOB.

87. Pabornuxk llenTpa 3anstoctn:



1) ananu3upyeT pe3yibTaThl IPOBEJICHUS CEPBUCOB (MEPOIIPUSATHIA);

2) odopmisieT W BHOCHT Ha €IuHYI0 LU(POBYIO IIaTGoOpMy pe3yiabTaThl
pealin3aluyu CEpBUCOB (MEPOIPHATHIA), BKIIOYAs OLIEHKY YCBOCHHS MH(OpPMAaLUU H
npuoOpeTEHNS HABBIKOB 0€3pa00THBIM TPaKIaHUHOM;

3) pa3pabaTbiBacT peKOMEHAAIMU Il 0e3pabOTHOro Tpa)kJaHWHA C y4ETOM
pe3yAbTaTOB peaanu3aluyi CEPBUCOB (MEPONPUATHI);

4) npu HEOOXOAUMOCTU 00CYKIAEeT C 6€3paOOTHBIM I'PAXTAHUHOM U PA3bIACHIET
pEKOMEHIallMK, BHOCUT WX Ha €AMHYI UU(QPOBYI MIaTGOpMy M BKIOYAET B
3aKJIFOUYEHHUE O MIPEIOCTABIIEHUHU TOCYJTapPCTBEHHOM YCIyTH;

5) nHanpaBnser 0e3pa0OTHOMY TIpa)<IaHUHY YBEJIOMIICHHE O 3aBEpLUCHUU
peayiu3allud CepBUCOB (MEPONPUSITHUI), NPEAYCMOTPEHHBIX IUIAHOM pealu3aliu
CEpBHCOB, HE MO3/IHEE CJIEAYIOUIEro paboyero JHS CO JHS MPOBEACHUS MOCIEIHErO
MEPOIPUSTHUS, IPETYCMOTPEHHOTO TNIAHOM pealn3alii CEPBUCOB.

88. Ilocrne 3aBepiiieHUs peanu3aluy CEpBUCOB Ha eUHON (P poBOH maTdhopme
aBTOMAaTU4YeCKH (OPMHUPYETCS M HampaBisieTcs 0e3paboTHOMY TpakIaHUHY
yBEIOMIJICHHE, COJIepIKalIee:

1) mpeoxkeHne MOTyYUTh UHAUBUIYAIbHYIO KOHCYIBTAIIMIO B CITydae HAIWYHUS
BOTIPOCOB IO COITMAIBHON aJlanTallii Ha PHIHKE TPYa;

2) nopsanok oOpanieHus: 0e3paboTHOro rpaxaanuHa B LleHTp 3aHsATOCTH 11
[OJIyY€HUS] KOHCYJIbTALNH;

3) cpok, B TEUEHHE KOTOPOro 0e3pa0dOTHBIM TpaKJaHWH MOXKET OOpaTUThCS B
IleHTp 3aHATOCTH A NOJYYEHUS KOHCYJbTAllMM, KOTOPBIM YCTaHABIMBAETCS B
npenenax 3 pabouumx JHEH €O JHA TMOJMydYeHUs Oe3pabOTHBIM TIpakJaHUHOM
PEIOKEHHUS.

89. PesynpraToM aJIMUHUCTPATUBHON NpOLEAYpHl SBISETCS OPOPMIICHHE IIO
uToraM  0OpabOTKM  pe3yJNbTaTOB  peaiu3allid  CEPBUCOB  (MEPONPHUSITHIA)
pexomeHnauuii Uit 06e3paboTHOTO  TpaXKJAaHWHA, WX pa3bsicHeHue (Ipu
HEOOXOIMMOCTH),  YBEIOMJIEHHE,  COJEp)Kallee  MPEAJIOKEHHE  MOJYyYUTh
WHIMBUIYAIbHYI0 KOHCYJBTAIMIO B CIydae HAIWYMsI BOIMPOCOB IO COLMATBHOU
aJIanTaluy Ha PeIHKE TPY/a.

90. Cmnocobom Qukcanuu pe3yabTaTa BBINOJHEHHUS aJMUHUCTPATUBHOU
IPOLEAYPHI SBISETCS:

BHECEHUE Ha €IUHYI LHU(poByr0 mIaThopMy pe3ynbTaToB peaau3aluu
CEpBHCOB  (MEpOIPHATHI), BKJIIOYas OLEHKY YCBOEHUs HHDOpManuu U
IpUOOpETEHHS HABBIKOB 0€3pa00THBIM T'pakIaHUHOM;

BHECEHUE Ha €IMHYI LU(POBYIO MIaTPopMy M BKIOUYEHHE B 3AKIIOYCHHE O
IPEJOCTABICHUN TOCYJAAPCTBEHHOW YCIYTrM peKoOMeHJauuid s 06e3paboTHOro
rpaxaaHrHa.

91. MakcumanbHO  JOMYCTHMAas  IMPOJOJDKUTEIBHOCTh  OCYIIECTBICHUS
aIMMHHUCTPATUBHON TPOLEAYphl HE TOJHKHA MPEBHINIATH 5 pabouyux AHEW CO IHSA
peanuzauuu 0e3pad0THBIM TPaXAAHMHOM CEPBUCOB (MEPOIIPUATUI).

IIpoBeneHne MHAUBUAYAIBHON KOHCYJIbTAMH 0€3pa00THOIO rPakIAHNHA
U Ha3Ha4YeHHUe 0e3pad0THOMY I'PAKAAHUHY MOBTOPHBIX WU A0MOJHUTEIbHBIX
CEPBHCOB NPH HEOOXOAUMOCTH



92. OcHoBaHMEM [ Hayaja HUCIOJIHEHUS aJIMUHUCTPATUBHON MPOLEIYPHI
ABIIIeTCS ~ OoOpamieHre  0e3palOTHOrO  rpakJaHMHA 33  MHAWBUIYaJTbHOU
KOHCYJbTAllie! B CPOK HE Mo3AHEEe 3 pabodyux JHEH CcO AHS TOJYy4YEHUS UM
OPEIOKEHHUs] TOMYYUTh KOHCYJBTAIMIO B CIIy4ae HaJWM4ds BOIMPOCOB TIO
COLIMAJIbHON aJanTaluy Ha PhIHKE TPY/a.

93. PabotHuk LleHnTpa 3ansTOCTH:

1) cornacoBbiBaeT ¢ 0€3paOOTHBIM TPAXKIAHUHOM JaTy U BPEMsS JMYHOTO
noceiieHust 0e3paboTHBIM rpaxkaanuHoM LleHTpa 3aHsTOCTH IS TIPOBENECHUS
UHMBUYAJIbHON KOHCYJIBTAIINH;

2) d¢uxkcupyeT Ha eIuHOW 1UGpPOBON ImIaTGopMe COrJacoOBaHHBIC C
0e3pabOTHBIM IpakJJaHUHOM JaTy U BpeMmsl noceiienus LlenTpa 3anarocty;

3) mwnampaBnser 0e3pabOTHOMY TpaXXJIaHWUHY C KCHOJB30BAHHEM E€IUHOU
upoBoil MmiIaTGopmMbl YBEIOMIIEHHWE C YKa3aHHEM JaTbl U BPEMEHU JIMYHOTO
noceuieHust 0e3pabOTHBIM TrpakgaHUHOM lleHTpa 3aHATOCTH [UIsI TNIPOBENEHUS
WH/IMBHIyJIbHOM KOHCYJIbTallUH.

WuauBuayanbHas KOHCYJIbTalUs MPOBOAUTCS B LleHTpe 3aHATOCTH B yKa3aHHbBIE
B YBEIOMJICHUH JaTy U BPEMHL.

PesynpraThl MHANBUAYANIbHON KOHCYNIbTaluu LleHTp 3aHsATOCTH (QUKCHUPYET Ha
enuHoM 1udposoi miatdopme.

94. Tlo utoram MHAMBUAYaJIbHOW KOHCYJIbTAallUM LIEHTp 3aHSITOCTH C COrJacus
0e3pab0THOTO IpakJIaHMHA MOXKET MPUHSTH PEIICHUE 0 HEOOXOIUMOCTH TTIOBTOPHOTO
OPOXOXKJEHUsI  0e3pa00THBIM  TPAXKJAAHUHOM  AJMUHUCTPATUBHBIX  MPOLEIYP
(leficTBU), IPEeNyCMOTPEHHBIX MMyHKTaMu 67 - 76 HacTosAero AJIMUHUCTPATUBHOTO
pernamenta. Pabotnuk llenTpa 3aHsATOCTH HpHU MOBTOPHOM (OPMHUPOBAHUU IIJIaHA
peali3alii CEpBUCOB MOMUMO HH(OpMALMU, YKa3aHHOM B MyHKTE 69 HacTOSAIIEro
AJMUHUCTPATUBHOTO  pEIJIAMEHTAa, YYUTBHIBAET PE3YJIbTaThl HHIWBUIYaAJTbHOU
KOHCYJIBTAIMH ¢ 0€3pa00THBIM TPaXKTaHUHOM.

95. Ilpu HesiBke O6e3paboTHOTO rpakaaHnHa B L[eHTp 3aHATOCTH IS TOTyYCHUS
WHJIMBHUIyAJIbHON KOHCYJBTAllMd B YKa3aHHBIE B YBEAOMJICHHH JaTy M BpeMs
pabotHuk llentpa 3aHsaTOCTH (PUKCUPYET HEABKY Ha €IMHOMN IIU(POBOM mIaTdopme.

B cnyuae ecnu 0e3pabOTHBIN TpakJIaHWUH HE 3alUcalicsd Ha WHIUBHUIYaJIbHYIO
KOHCYJIBTAIIMIO B CPOK, YKa3aHHBIM B MyHKTE 92 HAacTOSNIEr0o AJIMHHHCTPATHBHOTO
periiamMeHnTta, paboTHuk LleHTpa 3aHATOCTM MEPEXOAUT K  OCYILECTBIICHHUIO
aIMAHUCTPATUBHBIX Mpoueayp (aercTBuil), npeaycMoTpeHHbIX myHkTamu 100 - 101
HACTOSALIEr0 AJIMUHUCTPATHBHOIO PETJIAMEHTA.

96. Pe3ynbTaTOM MCHOJHEHUS aIMUHUCTPATUBHOMN MPOIIEYPHI SBIISIETCS:

noyiydeHue 0e3pabOTHBIM TPaKIAHMHOM WHJIMBHIYATbHOW KOHCYJBTAIIUU IIO
BOIIPOCAM IO COIMAIILHOM aJanTaliy Ha PhIHKE TPY/a;

NPUHATHE C corjacus 0e3pabOoTHOrO TpakJaHUHA PEIICHUsS O HEOOXOAUMOCTH
MOBTOPHOTO  MPOXOXKACHHUSI ~ TPaXKJAHUHOM  aIMUHUCTPATHUBHBIX  JCHCTBHIA,
IPEAYCMOTPEHHBIX 67 - 76 HacTOSAIMEro AIMUHUCTPATUBHOIO PEIVIAMEHTA.

97. Cnocobom Qukcanuu pe3yabTaTa BBINOJHEHHUS aJMUHUCTPATUBHOU
IpOIEAYPHl SBISIETCS BHECEHHWE HH(POpPMAIIMM O pe3yibTaTax WHIUBUAYaTbHOU
KOHCYJIbTAllMM Ha eANHYI0 TU(PPpOBYIO TIaThOPMY.



98. MakcumanbHO  JIOIyCTHUMAas  IPOJOJDKUTENIBHOCTh  OCYIECTBIICHHUS
aJMMHHUCTPATUBHON MpPOLETYyphl HE JOJDKHA NPEBHIIATH 5 pabouyux AHEW cCO JHS
peanuzanun 6e3pabOTHBIM TPAXKTAHUHOM CEPBUCOB (MEPOIIPHUSITHIA).

®opMupoBaHUe U HAIPABJIEHHE 0€3PA0OTHOMY I'PAKIAHUHY 3aAKJIIOYEHUSI
0 MpeI0CTABJIEHUH FOCYyJaPCTBEHHOI yCaIyru

99. OcHoBaHMeM Ul Hadajla MCIOJHEHUS aJIMHHHMCTPATUBHOW MNPOLEAYPHI
SBJISIETCS] HATTMYKME Ha e€AMHON ITUGPOBOI TIaTdopMe pe3yIbTaToOB MHANBUIAYAITEHON
KOHCYJIBTAIINK, 00paOOTaHHBIX PE3yJbTATOB PEaM3aIlii CEPBUCOB (MEPOTPUSITHIA)
[0 COIMAJIbHON ajanTalud U PEeKOMEHJAnuil ans 0e3paboTHOro rpaxkaaHuHa (B
ciydae eciu  0e3paboTHBIA TpaXkJaHWH HE 3alucajlcs HAa WHIAUBUAYAIbHYIO
KOHCYJIBTAlMK0 B CPOK, YKa3aHHBIM B TMOAINYHKTE 3 IYHKTa 88 HACTOAILIErO
AJIMUHUCTPATUBHOTO PETIAMEHTA).

100. Pabotnuk llenTpa 3aHATOCTH (OPMHPYET C HCHOJb30BAHUEM E€IUHOM
uppoBoi MIaTGOPMBI 3aKITIOYEHUE O MPEJOCTABICHUH TOCYJaPCTBEHHON YCIyTH B
CpOK He mo3gHee 3 pabouMx JAHEHM €O JHA MPOBEACHHS WHJMBHUAYaTbHOU
KOHCYJIbTAllUM, WM CO JIHA UCTEUEHMS CPOKa, YKa3aHHOIO B MYHKTE 92 HacTosiero
AJMUHHCTPAaTUBHOTO perjiaMeHTa (B ciydae eciau 0e3paboTHBIN TpaxJaaHUH He
3anucajcs Ha WMHAMBUAYAIbHYIO KOHCYNBTALMIO), WIM CO JIHS, HA KOTOPBIM ObuLIa
Ha3HAaueHa WHAMBHIyallbHas KOHCYJbTalMs (B cloy4yae HEABKH 0e3paboTHOro
rpaXJaHWHAa Ha WHIUBUAYAJIbHYIO KOHCYJIbTALMIO), CO JHA HAalpaBiICHUS
0e3paboTHOMY TpaXIaHUHY YBEIOMJICHUS O 3aBEpUICHUM peall3allud CEPBHCOB
(MeponpHUsATHIA).

3aKIOYeHUe O NPEeNOCTABIECHUM TIOCYNAapCTBEHHOM YCIYrd HampaBisieTCs
0e3paboTHOMY TpaXkJIaHWHY aBTOMATHUECKH C HCIIOJIb30BAHUEM €IMHOMN 1udpoBoOn
1aTGOpPMBbI B IEHb €ro (POPMHUPOBAHUS.

101. B ciyuyae mpekpaiieHus NPEeIOCTaBICHHUS TOCYJAPCTBEHHOW YCIYyTH IO
OCHOBAaHMSIM, IPEIYCMOTPEHHBIM B NYHKTE 24 HACTOALIEro AJMHHHCTPATUBHOIO
perjiaMeHTa, Mocjie MPOXOKACHUS O0e3pabOTHBIM TIpakIaHUHOM TECTUPOBAHUS U
(i)  peanu3alMud  CEpPBUCOB (MepomnpusTuii), padboTHuk IleHTpa 3aHsITOCTH
dopmupyer U  HampasisieT 0e3pa0OTHOMY  TpaXJIaHUHY  3aKJIIOUEHUE O
IPEIOCTAaBIEHUN TOCY/IapCTBEHHON YCIYI'M C UCHOJIb30BAaHUEM €AMHON LU(pOBOH
w1aTpopMbl B CPOK HE TMO31HEe 3 pabouux THEH CO JTHA HACTYIUIEHUS COOBITHS,
ABJISIFOLIETOCS OCHOBAaHUEM JUIsSl MPEKPAILEHUsl MPEAOCTAaBICHHUS T'OCYIapCTBEHHOMN
YCIIyTH.

102. Pe3ynpTaTOM MCHOJHEHUS aJMUHUCTPATUBHOM NPOLEIYpPHl SBIAETCA
HampaBieHue 0e3paboTHOMY TpaKIaHWHY 3aKIIOYEHHs O MPEIOCTaBICHUU
rOCYJIapCTBEHHOM YCIyrd MO COLMANbHOW ajanTaluu O0e3pa0OTHBIX TpaKJIaH Ha
pBIHKE Tpyna no gopme cornacHo npunoxeHuto Ne 19 k npukasy Muntpyaa Poccun
Ne 738H.

103. Cnocobom ¢ukcanuu pe3yiabTaTa BBINOJHEHUS aJIMHUHUCTPATUBHOM
IpOLIEYyphl SBJISIETCS HampaBiieHue 0e3pad0THOMY TpakJIaHMHY aBTOMATHYECKHU C
UCIOJIb30BAaHUEM €IMHOM I1UGPOoBOM TIaTGOpMBI B JIeHb €ro (GOpMHUpPOBAHUA
3aKJIFOYEHUS O NPEJOCTABICHUH FOCYJapCTBEHHOM YCIYyTH.



104. MakcuManpHO  JOonycTHMass OPOJOJDKUTENBHOCTh  OCYIIECTBIICHHUS
aJMMHHUCTPATUBHON MpPOLETYyphl HE JOJDKHA NPEBHIIATH 3 pabouyux AHEW CO JHS
HamnpapieHus: 0e3pab0THOMY TpaXXJIaHWHY YBEJOMJICHHUS O 3aBEpIICHUH pean3aluu
cepBUCOB (MeponpusaTnii) win 3 pabodynx AHEW CO JHS HACTYIUICHUS COOBITHS,
ABJISIIOIIETOCS OCHOBAaHUEM JUISI MPEKPAIEHUs MPEAOCTABICHUS TOCYJapCTBEHHOMN
YCIIyTH.

Hcnpasienue q0nymeHHbIX 0NIeYATOK H OIIMOOK B BHIIAHHBIX B pe3yJibTaTe
NPeI0CTABJIEHHUSA TOCYIaPCTBEHHOM YCJIYTH JOKYMEHTAaX

105. B ciydae BbIsiBiaeHHs] 0e3pa0OTHBIM TpaKJaHMHOM OIEYaTOK U OLIMOOK B
BBEJIAHHOM B PE3yJIbTaTe€ MPEIOCTaBICHUS TOCYJAAPCTBECHHOW YCIYyTH JOKYMEHTE,
0e3paboTHBIN TpakIaHWH HampasisseT B L[eHTp 3aHATOCTH JTUYHO JIMOO MOYTOBBIM
OTMpAaBIICHUEM 3asBJICHUE B IMPOM3BOIBHOU (GopMe 00 HCIpaBIEHUH ONEYATOK H
OIMMOOK C UX YKa3aHUEM.

106. 3asBieHne 06 UCIPABICHUH ONEYATOK M OIIMOOK MOJJIEKUT PETUCTPALIUH B
LlenTpe 3aHATOCTHU B J€Hb NOCTYILJICHUSI.

107. PabotHuxk IleHTpa 3aHsITOCTM B TeUeHME 5 pabouux JHEW C JaThl
perucTpalnuu 3asBjacHuss 00 UCTPABICHUN OMEYAaTOK U OIIMOOK MPOBOAUT MPOBEPKY
yKa3aHHBIX B 3asIBJICHUU CBEICHUM.

108. B ciyyae moaTBepikIeHUsI HAJMYUSI OMEYAaTOK W OIMMUOOK B BHIJAHHOM B
pesyibTaTe TMPEAOCTaBICHUS TOCYJapCTBEHHOW YCIYTM JIOKYMEHTE paOOTHHK
IlenTpa 3aHATOCTH YyCTpaHSET JOMYIICHHBIC OINEYAaTKH W OIMMOKHM B CPOK, HE
npeBbimaromuii 10 pabounx qHEH C JaThl PErUCTPAlUU 3asiBICHUS 00 MCTIPaBICHUH
OMeYaTOK U OIIMOOK.

109. PaGotnuk IlenTpa 3ansTocTM HampaBisieT (BblgaeT) Oe3pabOTHOMY
TpKIAHUHY SK3EMIUISP UCIPABICHHOTO JOKYMEHTa B COOTBETCTBHH CO CIIOCOOOM,
yKa3aHHBIM B 3asBJICHUM.

110. B ciiyyae OTCYTCTBHUSI ONEYAaTOK M OLIMOOK B BBLJIAHHOM B pE3yJbTaTe
[IPEIOCTABIEHUS FOCYJAPCTBEHHON yCIyru JokymeHTe paboTHuk LleHnTpa 3aHsToCcTH
yBEJOMJIET 00 3TOM 0e3paboTHOr0 rpaxaaHuHa JIFOOBIM JOCTYITHBIM CIIOCOOOM.

IV. ®opMbl KOHTPOJIA 32 IPEeJIOCTABICHUEM I'OCYAAPCTBEHHOM YCJIYI'H

IMopsinok ocylecTBIEHUS] TEKYIIEr0 KOHTPOJIS 32 COO/II0AeHHeM U
UCIOJIHEHUEM OTBETCTBEHHBIMH 10JKHOCTHBIMH JIMIAMH MOJI0KeH U
aIMHHUCTPATHBHOTO PErjiaMeHTa i HHBIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTAHABJIMBAIOUIMX TPEOOBAHUS K MPETOCTABIEHHIO TOCYIAPCTBEHHOM YCIYTH,
a TaK’Ke MPUHATHEM UMHU pelieHunii

111. Texymmuii KOoHTpOJIb 3a coOmogeHueM paboTHHKamu lleHTpa 3aHATOCTH
MIOCJIEIOBATEILHOCTH JICHCTBUM, ONIPEICICHHBIX aAMUHUCTPATUBHBIMH IIPOIIEypaMU
OpU MPEJOCTABICHUH TOCYJApCTBEHHOW YCIYrd, MNPUHATUEM HMHU pEUICHUA U
UCIIOTHEHNEM AJIMUHHUCTPATHUBHOTO pErIaMEHTa OCYIIECTBISAECTCS JUPEKTOPOM
[lenTpa 3aHATOCTH WUIW YNOJTHOMOYEHHBIM UM PAOOTHUKOM (J1ajiee - JOJYKHOCTHBIE
muua llentpa 3auaroctu).



112. Tekymuii KOHTPOJb 32 IPEIOCTABICHUEM TOCYAAPCTBEHHON YCIyTH
OCYLIECTBJISIETCS IMyTEM IPOBEACHUS JOKHOCTHBIMU Juuamu lLleHTpa 3aHsTOCTH
IPOBEPOK COOJIIOIEHUST W HUCIOJHEHHMs paboTHHKaMu LleHTpom 3aHsTOCTH
NOJIOKEHNM AJIMUHUCTPAaTHBHOIO perinaMeHra, llopsaka BeaeHus pPETUCTPOB
noJiy4yaresied rocyJapCTBEHHBIX YCIyr B c(epe 3aHATOCTH HACENEHHUs, BKIIIOYas
NOPAZIOK, CPOKU U (pOpMY MPEACTABICHUS B HUX CBEACHHI, a TAK)KE MepeUeHb BUIOB
uH(pOopMaIK, CoAEpKaIENcs B perucTpax nojydareieil ToCy1apCTBEHHBIX YCIYT B
chepe 3aHATOCTH HACEJEeHMs, YTBEPXKACHHOrO MpuKazoM MUHHUCTEpCTBA TpyAa U
coruanbHoM 3anuThl Poccuiickoit denepannn ot 6 aexadbps 2021 roma Ne 871w,
TpeOOBAHMI K 3aMOJTHEHHUIO, BEICHUIO U XPaHEHUIO OJIAHKOB YUETHOM JOKYMEHTAIUH
N0JIy4aTesield rOCy1apCTBEHHOM YCIYTM U APYTUX JTOKYMEHTOB, PErNIAMEHTHPYIOLIUX
JeSITeNIbHOCTD 110 MPEIOCTABICHUIO TOCYAApCTBEHHOM YCIyr B 00JacTH COAECHCTBUS
3aHATOCTH HACEJIEHUS.

113. Texymuii KOHTPOJb 3a COONIOACHHUEM M HMCIOJHEHUEM JOJIKHOCTHBIMU
munamu LleHTpa 3aHATOCTH MOJNOXKEHUH AJIMUHHCTPATUBHOIO PErJIAMEHTA, WHBIX
HOPMAaTHBHBIX MMPABOBBIX aKTOB, YCTAHABIMBAIOUIUX TPEOOBaHUS K IPEIOCTABIECHUIO
rOCyJapCTBEHHOM YCIYTHM, a TAaKXE€ NPHUHITHEM HMHU PEIICHUH OCYIIECTBIAETCA
NOCTOSIHHO YIOJTHOMOYEHHBIMU JODKHOCTHBIMU JIMIIAMH Y TIPABJICHHUS.

IHopsanok ¥ NEPUOAUYHOCTD OCYLIECTBJICHHUS IJIAHOBBIX U BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI U KAYeCTBA MPEA0CTABJICHHUS IOCYIapCTBEHHOM YCJIYIH, B
TOM YHCJI€ MOPAAOK U OPMBI KOHTPOJIA 32 MOJHOTON U KA4YeCTBOM
NMPEAOCTABJICHHUS IOCYAAPCTBEHHOM YCJIYI'd

114. ITpoBepka MOJHOTHI U KaYECTBA MPEAOCTABIECHUS IOCYJaPCTBEHHOMN yCIyTH
OCYLIECTBJSIETCS  YNpaBIEHHEM B pPAMKax HCIOJIHEHUS TMOJHOMOYHUS IO
OCYLIECTBJICHUIO B OTHOHIEHMM LleHTpa 3aHATOCTH KOHTpOJIA 32 OOecleueHHUEeM
roCyJapCTBEHHBIX TapaHTUW B OO0JACTH COACHCTBUSA 3aHATOCTH HaceleHud (3a
UCKJIIOUCHHUEM TOJIHOMOYHM, MPEAyCMOTPEHHBIX MOANYHKTOM 11 myHkra 3 cratbu 7
3akoHa Poccuiickoii @enepanun  «O 3aHATOCTH HacejleHuss B Poccuiickoi
denepann») MyTeM  HPOBEACHUS  IUIAHOBBIX  (BHEIUIAHOBBIX)  BBIE3JIHBIX
(ToKyMeHTapHbIX) ITpoBepok LleHTpa 3ansToCTH.

115. IlnaHoBble BbIE3AHBIE (JIOKyMEHTapHbIe) NpoBepku LleHTpa 3aHsATOCTH
IPOBOJATCS HA OCHOBAaHHHM €KETOJHO YTBEPXKIAeMOIo YTIPaBJICHHEM IUIaHA
npoBepok. llepuonnyHOCTh TNpOBenEHUs MPOBEPOK - HE Oojiee OJHOTO pas3a B
TE€YEHHE KaJICHAAPHOI 0 To/a.

Pemenne o0 nOpoBeaeHMM BHEMJIAHOBOW  BBIC3AHOM WM  BHEIUIAHOBOM
NOKYMEHTAPHOW NMPOBEPKU IPUHUMAETCST Y IPABJIECHUEM C YYETOM:

UCTEYEHUs] CpOKa MCHOJHEHUA LIeHTpoM 3aHATOCTH paHee BBIAAHHOTO
Ipeanucanusi 00 YCTPAHEHUHU BBISIBIICHHOTO HapyIIEHUs 00s13aTeIbHBIX TPEOOBAHMIA
U (unu) TpeOOoBaHUM, YCTAHOBJICHHBIX HOPMATUBHBIMH IIPABOBBIMHM aKTaMU CyOBEKTa
Poccuitckon Oepnepanuu;

NOCTYIUIEHUsT MH(OPMALMKU OT TpaxK/iaH, OpraHOB TOCYJapCTBEHHOW BIACTH,
OpPraHOB MECTHOTO CaMOYIIPABJIEHHUS, CPEJICTB MAacCOBOM HH(POpMAlUU U HHBIX
OpraHu3alii, CoAEepKaLIEH CBECHUS O HApYLIEHUAX 3aKOHOAATENIBCTBA O 3aHATOCTH
HaceJIEeHUs B 4aCTU 00ecIeueH s TOCYJapCTBEHHBIX rapaHTHIl B 001aCTH COIENCTBUS



3aHSATOCTU HACEJICHHUSI.

116. Pe3ynbTaThl IUIAHOBBIX (BHEIUIAHOBBIX) BBIC3AHBIX (JOKYMEHTAPHBIX)
POBEpOK O(GOPMIISIOTCS B BHJAE aKTa, B KOTOPOM OTMEYAIOTCS BBISIBJICHHBIC
HEJIOCTATKH U MPEIJIOKEHHUS 110 UX YCTPAHEHUIO.

117. 3a npunsAtHe (OCYILECTBIEHUE) HENMPABOMEPHBIX PELICHUNH W JIEUCTBHIA
(Oe3meiicTBME) B XOJ€ MNPEAOCTABICHUSA TIOCYJIAPCTBEHHON YCIyTH paOOTHUKU
LlenTpa 3aHATOCTH, OTBETCTBEHHBIE 33 MPEJOCTABICHHE T'OCYJAPCTBEHHOM YCIYTH,
HECYT OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOJIATENLCTBOM Poccuiickon
denepanum.

118. KoHTposb 3a npeaocTaBieHUEM TOCYJapCTBEHHONW YyCIYTH, B TOM YHCIIE CO
CTOPOHBI TPAXKJIaH, UX 00bEIMHEHUM U OpraHu3aliii, OCYIIECTBISICTCS B MOPAJIKE U
dbopmax, KOTOphIE YCTAaHOBJICHBI 3aKOHOJATEIHCTBOM Poccuiickoit deneparuu, u
o0ecrnieunBaeTcs:

OTKPBITOCTBIO  JIEATENIbHOCTH  YmpaBieHuss U LleHTpa 3aHsiTOCTH TIpU
[IPEIOCTABIEHUH TOCYAAPCTBEHHON YCIIYTH;

BO3MOXKHOCTBIO TIOJTyY€HUs MOJIHOM, aKTyaJlbHOW M JOCTOBEPHON HMHGpOpMaIuu
0 MOPSAKE MPENOCTABIEHUS TOCYAAPCTBEHHON YCITYTH;

BO3MOXKHOCTBIO JTOCY/I€OHOr0 paccMOTpeHusi oOpaieHuil (3kamob) B mpoliecce
NOJIyYEHHSI TOCYTapCTBEHHOMN YCIYTH.

V. JocyneOnblii (BHeCyeOHbII) MOPSIAOK 00:KATOBAHUS
peuiennii u neiicreuii (6e3neiictusi) LlenTpa 3ansaTocTn

Nudopmanus AJisi 3aMHTEPECOBAHHBIX JIMI 00 X PaBe Ha Jocyae0Hoe
(BHecyneOHoO€) 00:xa10BaHMe JAeicTBH (0e31elicTBUSA) U (M) pelIeHn i,
NPUHATHIX (0CYLIECTBJIEHHBIX) B X0/1€ MPeI0CTABJIEHHUS TOCYAAPCTBEHHOM

yCayru

119. I'paxngaHe UMEIOT TpaBO Ha OOXKaJOBaHWE NEUCTBHUM (Oe31eHCTBUA) U
pelIeHnH, MPUHATHIX (OCYLIECTBIIEMBIX) B X0/1€ PEJOCTABIEHHUS rOCYAapCTBEHHOM
YCIyTH JOJDKHOCTHBIMH JUIAMH M paboTHHKamu LleHTpa 3aHATOCTH B HOpSAKE,
npeaycMoTpeHHoM riiaBoi 2.1 denepanbroro 3akoHa Ne 210-D3 1 mocTaHOBICHHEM
[IpaButensctBa Pecnybnmuku Kapenust ot 6 gexabps 2012 roma Ne 371-I1 «O6
yrBepxacHun [lomoxkennss 00 O0COOEHHOCTSIX MOJAa4M M PACCMOTPEHHS >Kainod Ha
penieHus 1 aercTBus (0e31elcTBHE) OpraHOB UCIOJHUTENBHOM BiacTu PecrnyOnnku
Kapenmuss m uX JOMKHOCTHBIX JIMI, TOCYAApPCTBEHHBIX TPAXKIAHCKUX CIIYKaIUX
OpraHoOB WCHONHUTENbHON Biactu PecryOnmku Kapenus, MHOTOGYHKIIMOHATIHLHOTO
IIEHTpa TPEJOCTaBICHUS TOCYJapCTBEHHBIX U MYHHUIIMTANBHBIX yciyr PecrmyOmuku
Kapenusi, ero paboTHUKOBY.

Oprasbl rocy1apcTBEHHOH BJIACTH, OPTAaHM3AIMH M YIIOJTHOMOYEHHbIE HA
paccMOTpeHne KaJ00bl JIMIA, KOTOPBIM MOKeT ObITh HANPABJIEHA KA100a
rpa:kJAaHNHA B 10Cy/1e0HOM (BHeCy1e0HOM) MOpsi/IKe

120. XKanoOa nonaerca B NUCbMEHHOM (opMe Ha OyMa)KHOM HOCHUTENE WU B
AIEKTPOHHOM (hopme:
Ha peuieHus W jAeiictBus (6e3neiicTBusi) paboTHuka lleHTpa 3aHSATOCTH -



JOJKHOCTHOMY Jinlly LleHTpa 3aHSITOCTH Wit B Y IIPaBIICHUE;

Ha penieHus u aercTBus (0e31ecTBUS) JOMKHOCTHOTO Jiniia LlenTpa 3auaroctu
- B YIIpaBJECHUE.

Xanoba moxer ObITh HampaBieHa 1Mo moure, yepe3 MO, ¢ ucrnonb3oBaHneM
cetu HMHTepHeT dYepe3 HHPOPMAIMOHHBIN TOpPTAT YNpPaBICHUS, PETHOHATBHBIN
MOpTaj U MO aApecy EKTPOHHOU mouThl LleHTpa 3aHATOCTH Wiau YOpaBieHHS, a
TAaK)K€ MOXET OBITh NMPUHATA MPU JUYHOM IpUEME IpakJaHWHA (IIPEeICTaBUTEIS
rpakJIaHNHA).

Cnoco0b1 nHGOPMHUPOBAHMS I'PAXKIAH 0 OPAJAKE MOJAYN U PACCMOTPEHMS
JKATO00BI

121. MadopmupoBanue rpaxaaH O MOPAIKE MOJA4Yd U PACCMOTPEHUS KaloObI
OCYLIECTBJISIETCS. TMOCPEACTBOM pa3MELEHUsT CBEACHUH Ha HH(POPMALMOHHBIX
CTEHJIaX B MeECTax IPEAOCTABIECHUS TI'OCYJIAapCTBEHHOM YCIyrW, B ceTu MHTepHer,
BKiItO4ass EfuHbIA mopTan, peruoHanbHBIM TOpTai, WHGOPMAIMOHHBIA MOpTal
VYiopaBiaeHus, a TaKKe B PE3yJbTaTe KOHCYJIbTUPOBAHUS TIPAKIAH O IOPAIKE
oOxayoBaHusl  permieHud W gedctBuil  (Oe3xerictBus) IleHTpa  3aHATOCTH,
PEIOCTABISAIOUIUX TOCYIAPCTBEHHYIO YCIYTY, X PAaOOTHUKOB ([JOJKHOCTHBIX JIUIT),
OCYIIECTBISIEMOr0 B TOM YHCIE HO Tene(doHy, dJAEKTPOHHOW MOYTe, MpU JIMIYHOM
pueMme.

IlepeyeHb HOPMATHBHBIX NPABOBBIX AKTOB, PEryJINPYIOIINX MOPSAI0K
a0Ccy1e0HOro (BHeCcy1eOHOr0) 00KaJI0BAHUS PellIeHUid U IelCTBU
(Oe3neiicTBHSA) Oprasa, NpPeAOCTABISIOIIET0 TOCYAAPCTBEHHYIO YCJIYTY, a TAKKe
€ro J10JKHOCTHBIX JIMIL

122. OtHoOIIEHUs, BO3HUKAIOIIME B CBSI3U C JIOCYACOHBIM (BHECYJCOHBIM)
o0>kajioBaHUEM pellieHu U ercTBuil (0e3neiicTBust) LlenTpa 3aHITOCTH, a TaKkKe ero
JNOJDKHOCTHBIX JHL, perynupytorcs @eaepanbHbiM 3akoHOM Ne 210-®3 wu
noctranoBienueM [IpaBurensctBa PecryOmuku Kapenus ot 6 gexadps 2012 roga Ne
371-IT «O6 yrBepxaeHuu llomoxxkeHus: 00 0COOECHHOCTSIX TMOJAYN U PACCMOTPEHUS
XKajo0 Ha perieHust u AeucTBus (O€37eHCTBHE) OPraHOB HMCIIOJHUTEIHHOU BIIACTH
Peciyommku Kapenust 1 UX JOMKHOCTHBIX JIMI], TOCYIAPCTBEHHBIX TPakIaHCKUX
CIyXalluX  OpPraHoB  MCHOJHUTENbHOM  Bmacth  PecnyOnmuku — Kapenws,
MHOTO(YHKIIMOHAJIBHOTO ~ IIEHTpa  MPEJOCTaBJICHUS  TOCYJAapCTBEHHBIX U
MYHULUNATBHBIX yeayT PeciyOnuku Kapenus, ero paGOTHUKOBY.

123. Undopmarus s 3aMHTEPECOBAHHBIX JIUII 00 MX MpaBe Ha JOCyAeOHOE
(BHECyeOHOE) 00KaloBaHUE NeUCTBUM (0e3aeHCTBYs) U (MIIK) PEIICHU, TPUHATHIX
(OCYIIECTBICHHBIX) B XOJIE€ MPEAOCTABICHUS TOCYAApCTBEHHOM YCIyI'H, OpraHbl
roCyJIapCTBEHHOM BJACTH, OpraHM3alMd W YIOJHOMOYEHHBIE Ha pPACCMOTPEHHUE
XKanoObl JUIA, KOTOPHIM MOXET OBbITh HampaBlieHa Xano0a TpaxJaaHWHA B
nocyneOHoMm (BHeCyeOHOM) TMOpsAKE, CIOCOOBl HMH(POPMUPOBAHUS TPaXKIAaH O
MOPSAJIKE TOJAYM M PACCMOTPEHHS >KalIOObl, MEPEUYeHb HOPMATHUBHBIX IPABOBBIX
aKTOB, PETYJIUPYIOMHUX TMOPSIOK J0CyAeOHOTO (BHECYIAEOHOr0) 00KaIOBaHUS
pereHuit u nercTBuid (0e31eHCTBHS) OpraHa, MPEA0CTaBIISIONIETO TOCYAaPCTBEHHYIO



YCIIyTy, a TaKXkKe ero JOLKHOCTHBIX JIMII, MOAJIEKAT 0053aTeIbHOMY pa3MEeILEHUIO Ha
Enunom noprane.

124. VYmopaBnenue u LleHTp 3aHATOCTHM 00ECHEUMBAIOT B YCTAHOBJICHHOM
NOpAJIKE pa3MELIEHWE M aKTyaJu3alMI0 CBEICHH B COOTBETCTBYIOILEM pAa3Zeiie
benepanbHOl rocyaapcTBEHHON MH(OPMAIIMOHHON cucTeMbl «DenepanbHblil peecTp
rOCyJapCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT ((QYyHKIIHMA)».



