MUHVICTEPCTBO TPYJIA Y1 COLIMAJIBHOI'O PA3BUTHA
KAPAUYAEBO-YEPKECCKOMU PECITYBJIMKA

ITPUKA3
ot 02.03.2022 roga Ne 28

O6 yTBepXIeHUM AIMUHHCTPATHBHOIO perlaMeHTa IO TNpEeJOCTaBICHHUIO
OpraHaMH MECTHOTO CaMOYTpaBICHHs MyHHUMNATBHEIX DPAHOHOB W IOPOJCKHX
okpyros  KapauaeBo-Uepkecckoit  PecrmyGnuku roCyJapCTBEHHOM  yCIIyT'H
«IIpemocTaBieHde ¥ BBIIATa PECIYOIMKAHCKOTO MAaTEPHHCKOTO KaluTaia IpH
pokaeHur (YCHBIHOBIEHHH) 4YeTBEPTOro peOeHka MM MOCHEAyOLINX JeTeil B
Kapauaepo-Uepkecckoii Pecmybirke»

B uensix peammsanuu @epmepanbHoro 3akoHa or 27.07.2010 Ne 210 «0O6
OpraHM3al{K [PeJOCTaBIeHHs TOCYJapCTBEHHbIX U MYyHHLMNANBHBIX yCIyD», 3akoHa
Kapauaepo-Uepkecckoii Pecry6muku ot 06.12.2013 Ne 81-P3 "O peciryOIHMKaHCKOM
MATEPMHCKOM KanuTale NpH POXICHHM (YCHIHOBIEHHH) YeTBEPTOro pebeHka HIH
nocnenyromux nereii B KapauaeBo-Uepkecckod PecmyOnuxe ¥ HaJeNeHHH OpTraHOB
MECTHOTO CaMOYIpaBlieHHs MYHMIMIAIbHBIX paiOHOB K TOPOACKMX OKpYroB
Kapauaeso - Uepkecckoit Pecnmybiuku — OTACNBHBIMM — rOCYI@pCTBEHHBIMH
MOJIHOMOYHSMH KapauaeBo-Uepkecckoi Pecy6iuku”, ITIOCTaHOBJICHHA
ITpaBurenscta Kapadaepo-Uepkecckoli PecryOnuku ot 09.10.2018 roma Ne 227 «O
pa3spaboTke W YyTBEPKICHMM aIMHHACTPATHBHBIX pEINaMEHTOB OCYLISCTBICHHA
rocylapCTBEHHOrO KOHTpons (Haj3opa) ¥ aIMHHHCTPATHBHBIX PpEriaMeHTOB
NpeOCTaBIeHNs TOCY AaPCTBEHHBIX YCIyI»

~ TIPVIKA3BIBAIO:

1. VrBepauTh AIMHHHACTPATHBHBIH PErNaMeHT TO MPEAOCTABICHHIO OpraHaMH
MECTHOTO CAMOYIpaBJIeHHs MYHHMIHMNAJbHBIX DaiiOHOB M TOPOACKHX OKpyroB B
KapauaeBo-Uepkecckoii Pecrybnuke rocynapcTBEHHOH YCIYTH «IIpegocraBneHue u
BBIILIATA PECITYONIMKAHCKOrO MaTEPHHCKOrO KamuTalla pi POXACHHH (YCBHIHOBJIEHHH)
yeTBepTOro pebeHKa WM MOCIEeNYIOlMX JeTeH B KapauaeBo-Uepkecckoii
Pecry6iike» cornacHo MpHIOKEHHIO.

2. Otheny mo mpobieMaM ceMbH, MaTEPHHCTBA K AeTCTBa MUHHCTEPCTBA TPy/Ja
¥ coluanbHoro passutus Kapauaeso-Uepkecckoit PecrryGnuku obecreyuTs okasaHue
METOOMYECKOH ¥ KOHCYJIBTALIMOHHOM IOMOIIM OpraHaM MECTHOIO CaMOyMpaBJICHUS
MYHHLUIAIBHBIX PaiiOHOB U TOPOJICKUX OKPYIOB Kapauaepo-Uepkecckoi Pecrybmuku
0 TIPENOCTAaBICHUIO TOCyAapcTBeHHOH ycuyrn «llpepocrapneHve ¥ BBHIMIIATA
pecryGIUKaHCKOTO MAaTEPUHCKOTO  KamuTala Ipd  POXACHUH (YCBIHOBIICHUM)
yeTBepTOro peGeHKa WIM MNOCIENyIOIMX JeTed B KapauaeBo-Yepkecckoi
PecmyOnuke».



3. HacToAmuii aJMHHHCTPATHBHBIA DEraMeHT Pa3MECTHTh Ha O(QHUHANLHOM
caiitre MHUHHCTEpPCTBA TpyJa H COLMAIBbHOIO Ppa3sBHTHA KapauaeBo-Yepkecckoi
Pecry6nuxku.

4. KoHTpOJIb 32 UCHIOJHEHHEM HACTOSIILEro NpHKa3a BO3JIOKHUTE Ha 3aMECTUTENIS
MHuUHHKCTpPa, KypHPYIOIIEro AaHHBIA BOMPOC.

MuHuctp P.A. IllakoB



[TpunoxxeHue K NpHKasy
MuHHCTEpCTBa TpYAA

M COIHAIBHOTO Pa3BHTUSA
KapauaeBo-Uepkecckoii Pecybnuku
oT «02» mapra 2022r. Ne 28

AIMMHHCTPATHBHBIH perjamMeHT
110 NPEJIOCTABJICHHIO OPraHaMH MECTHOI0 CaMOYNpaBJIeHHs
MYHHIHNAJbLHBIX PaiiOHOB H ropojacKHX okpyros B Kapauaeso-Yepkecckoii
Pecny6imke rocynapcrseHHoH yeayru «IIpegocraBiieHne H BbINJIaTa
pecny6JHKAaHCKOr0 MATEPHHCKOTO KAIHTAJIA NPH POXAeHHH (yCHIHOB/ICHHH)
4eTBEpPTOro peGenka wiu nociuenyomux gereii B Kapayaeso-Yepkecckoi
Pecnybaunxe»

I. OO6mue noJ1oKeHus

1.1. TIpeamert peryJupoBaHHs AAMHHHCTPATHBHOIO pPerjiaMeHTa

Hactosimmii ~ AIMUHHCTpaTHBHBIA  pErVIAMEHT . ONpeHenseT CpOKH |
NIOC/IE0BATENBHOCTS aAMHHHCTPATUBHBIX MpOLENYp H ACHCTBHH OpPraHOB MECTHOIO
caMOynpaBieHus MYHHLHMIATBHBIX palioHOB M Topoickux okpyroB KapadaeBo-
Yepkecckoii PecryGnuku (manee - YNOMHOMOYEHHBIH OpraH) MO MPeAOCTaBJICHHIO
rocyIapCTBEHHOH yCIIyrH B chepe NepeNaHHBIX OTAEBHBIX MonHoMouui KapayaeBo-
Yepkecckoil PecmyGnuku O NPefOCTAaBIEHHMIO M BBILIATE PECIyOINKaHCKOro
MaTEPUHCKOrO KamuTana INpH pOXAEHHH (YCHIHOBJIEHHMH) YE€TBEPTOro peOeHKa M
nocnenyromux neteif B KapasaeBo-Uepkecckoii Pecrybnrike (nanee cOOTBETCTBEHHO
—  AIMMHHCTpAaTHBHBI  pErllaMeHT, TOCyIapCTBEHHas  yCNyra), TMOpPSAAOK
B3aUMOJEHCTBUS MEXJY CTPYKTYPHBIMH IOApa3leNieHUs MU Y IOJHOMOYEHHBIX
OpraHoB MpH NIPeOCTaBIEHUH FOCYJapCTBEHHOH yCITyTH.

1.2. Kpyr 3asiBuTe/Iell rocy1apcTBeHHOH YCJIyrH

3agBuUTENIIMH Ha MPeJOCTaBlIeHHUE rOCY AapCTBEHHOM yCIYTH SBJISAIOTCS:

- XeHINWHAa, uMerolas rpaxnaHcTBo Poccuiickoii ®enepanmu, NMpH poXIACHUH
(ychiHOBNeHHH), HaumHas ¢ 1 smBaps 2015 roja, ueTBeproro peGeHKa HIH
MOCNENYIOIINX JAeTell NpU YCIOBHUH MOCTOSHHOIO MPOXHBAHUS Ha TEPPUTOPUH
KapauaeBo-Yepkecckoii Pecry6nuku,;

- OTell MIM WHOH 3aKOHHBIH NpEJCTaBUTENb, B CIy4asX IpelyCMOTPEHHBIX
3axonoM~ KapauaeBo-Uepkecckoit Pecrybmuxu ot 06.12.2013 Ne 81-P3 "O
pecry6IMKaHCKOM — MAaTEepUHCKOM — KaluTale INpH POXIAEeHHH  (yCHIHOBJICHUH)
yeTBepTOro peberka WK nocnenyomux aeteit B Kapayaero-Uepkecckoit Pecriybiuke
¥ HaJeJe€HMH OPraHOB MECTHOTO CaMOYIpPaBl€HHsS MYHHLHIAIbHBIX PaHOHOB H
ropoackux oxkpyroB KapadaeBo - Uepkecckod Pecmybnuku —oTAensHBIMH
rocyapcTBEHHBIMHU noNHOMounsMU Kapauaeso-Uepkecckod PecryGnuku.

1.3. TpeGopanua K nopaaky HHGOPMHPOBAHHSA O NPEIOCTABJICHHH
rocyJapcTBeHHO# ycayrd, B TOM 4HcJie

1.3.1. Hopsiaox mnonydenuss HHGPOPMANHH 3aMBHTEJISMH MO BONpoOcaM



MpPeAOCTABJEHHS] TOCYJAPCTBEHHOH YCAYrH H YCJIYr, KOTOpbie SIBJISIOTCH
HeoOXOQHMBIMH H 00S3aTeJILbHBIMH /ISl TPEJOCTABJIEHHS] TOCYJapPCTBEHHOMH
ye/Iyru, cBefleHHii 0 Xoie MpeJoCTaB/ieHHsi YKa3aHHBIX yCayr, B TOM 4ucjie ¢
HCNO/Ib30BaHHeM (eiepajbHOl rocyAapcTBeHHOH HH(OPMALHOHHOH CHCTEMbI
«Equublii NOPTAJ rocyAapcTBEHHbIX H MyHHIHNIAJBHBIX yeiayr (GyHKumii)»

MubopManMio O MpaBWiax MpeJOCTaBICHHS TOCYNapCTBEHHOH yCIIyTH
3asBHUTENb MOXKET MOJIyYHUTH CIEAYIOMUMH CIIOCO0aMHu:

- JIUYHO;

- IOCPEACTBOM TeneQoHHOH, GaKCUMHUIIBHOM CBA3H;

- MOCPEJCTBOM DIIEKTPOHHOM IOYTEI,

- IOCPEACTBOM IIOYTOBOM CBA3H;

- Ha MHPOPMALMOHHEIX CTEHAaX B NMOMELIEHUAX YTIOIHOMOYEHHOIO OpraHa,
MHOTOQYHKIMOHANBHBIX  [EHTpPaX  MPENOCTaBICHHS  TOCYJapCTBEHHBIX U
MyHHIHOAIbHBIX ycryr KapauaeBo-Yepkecckoii PecyGumku (manee - MOL);

- B HH(OPMAIIHOHHO-TEIEKOMMYHHKAIHOHHEIX CETSX 0OLIEro [Ob30BaHMU:

- Ha O(pUIMANBEHOM caiiTe YTIOJIHOMO4YEHHOr0 OpraHa, M®I];

- ua EquHOM nopTane rocyaapcTBeHHsIx yceyr P® (nanee - EIY);

- Ha PernoHansHOM mopTaite rocyaapcTBeHHsIX yeuyr KUP (nanee - PITY).

1.3.2. Ilopsgok, ¢popMa W MeCTO pa3MelleHHs YKA3aHHOH B HacCTOsIIEM
noAnyHKTe HHPOpPMaUHH, B TOM YHCJIE HA CTEHIaX B MecCTax Ipea0CTABJICHHS
roCyAapcTBEHHOH YCAYrH H YCIYr, KOTOpble SIBAAIOTCH HEoOXOAMMBIMH H
06513aTeJIbHLIMH [JJIsl NIPEXOCTABJCHHS TOCYAapCTBEHHOH YCJIyrd, a TaKkke Ha
odHIHANLHOM caiiTe opraHa HcnonHHTeabHOl Baactu KapavyaeBo-Yepkecckoi
Pecny6.1nKiH, NpeJoCTaBJsIOMIEro rocyJapcTBEHHYI0 YCJIYyry, OpraHu3auui,
Y4acTBYIOWIHX B NPeJOCTABJCHHH rOCYAaPCTBEHHOH YCJIYTH, B CETH «HAnTepHeT,
a TaKiKe B rocyAapcreeHnoli uudopmannonnoii cncreme ENTY

Vnpopmanys 0 NpefoCTaBleHUM rOCYAapCTBEHHOH YCIYrH IpeIoCTaBlIAeTCs
JOJDKHOCTHBIMH JIMI]aMH  YIIOJITHOMOUEHHOTO OpraHa no TeiedoHy, Ha JHIHOM
TpHeMe, a TAKKe pasMelaeTcs Ha oQUIMaNbHBIX caiiTax YIIONMHOMOYEHHOro Oprata B
I/IH(l)OpMaI.lI/IOHHO-TeJIeKOMMyHHKauHOHHOH cetr «MHTepHET» (Aaee COOTBETCTBEHHO
- cerb «MHTepHeT», = caliT  YHOJIHOMOYEHHOTO ‘opraHa), B (denepaibHON
rocynapC'rBeHHon HH(bopMauHOHHon cicreMe  «PenepanbHbIH peecTp
rOCYAapCTBEHHBIX H MyHHMIHIAIBHBIX ycnyr (pyHKIHH)» (nasee - DesepanbHBIH
peectp) 1 B EIIT'Y, PIIT'Y, a Tarxoke Ha MHQOPMALMOHHBIX CTEHAX, 000pynOBaHHBIX B
HOMEILEHHUSIX YIIOJJHOMOYEHHBIX OPraHoOB, IpeIHa3HaYeHHbIX [JI1 IpHeMa rpaXaaH.

Madopmauuss O  MeCTe  HaXOXIECHHS  YIOIHOMOYEHHOro  Opraua,
OCYIIECTBISIONIEr0 IPeNOCTaBIeHHE TIOCYNapCTBEHHOH YCIyrd, €ro TIOJIHBIH
MOYTOBbIH afpec, CIpaBoYHbIE TenedOHBI ¥ afpec OPHIMATLHOrO caiiTa, a TaKXe O
rpaqmlcn paboThl pasMelaloTcs Ha ohuIMATEHOM CaliTe MuHuCTepCTBa TPYAa i
COLIMAIBHOTO Pa3BUTHS KapaqaeBo-‘-IepKeccxon Pecry6nuku B cetu «MHTEpHET» 1O
agpecy: www.mintrudkchr.ru (mamee - 'MHHHCTEPCTBO, o(pHIMANBHEIA  CAHT
MHuHHCTEpCTBA), caiite VHonHOMOYeHHOro opraHa, B ®enepaisHOM peecTpe, Ha
EITY, PIIT'Y.

MubopMHpOBaHME TPaXJaH O TPENOCTABIEHWH TOCYJApPCTBEHHOH YCIyrH
IPOU3BOIUTCS IIyTEM:



- ny6nukauuy MHQOPMAUMOHHBIX MaTrepHaloB B CPEACTBAX MacCOBOM
urdopManuy, u3aHus HHGOPMAIMOHHEIX Gpomuop, Oykneros, HHOH Te4YaTHOU
POy KLIHH;

- pasMelleHHs MaTepHaloB Ha UHQOPMALMOHHBIX CTEHAAX, 060pyIOBaHHEIX B
HOMeNIeHHIX YIOMHOMOYEHHOTO OpraHa, NpeIHa3sHa4eHHOro s NPHEMa rpaXKaH;

- pasMmemienue Opommop, OykieToB M HAPYTHX MEYaTHBIX MarepHaloB B
[IOMeLIeHuIX YIOJHOMOYEHHOTO OpraHa, NpeAHa3sHaYeHHbIX Ul NpUeMa IpaxcaaH, a
Taloke B IMOMEIIEHUSX MHBIX OpraHOB UM OpraHu3alldii 10 COIVIaCOBAHHIO C
yKa3aHHBIMH OpraHaM¥ ¥ OpraHU3allsIMU, B TOMELICHHAX MO®ILI.

Ha unHOpPMAlMOHHEIX CTEHNAX B NOMEILEHHUAX, NPeJHA3SHAYECHHbIX JUIL [pHeMa
TpaXkIaH, B CPEACTBAX MaccoBOH MHGOPMALUH U B EYATHBIX U3NAHNIX pasMeIlacTCs
¥ my6nuKyeTcs clexyomas nHpopManus 1 JOKyMEHTHL:

- 0 MecTe HAXOXIeHHS YTIOJHOMOYEHHOro opraHa (IOJNHBEIA IOYTOBBIA anpec,
aj[pec 3NIEKTPOHHOM MOYTHI, HOMEpa CIPABOYHBIX Tele(OHOB, B TOM 4HCIE HOMEpA
Tened)oHOB - aBTOMHGOPMATOPOB (TIPH KX HAMYKHK), FPadUKH paboThl);

- BBIIEPXKKH U3 3aKOHOJATENBHBIX M HMHBIX HOPMAaTMBHBIX IIPaBOBBIX aKTOB
Kapauaepo-Uepkecckoif Pecrmy6iuky, perylnupyrolMX BONPOCH MPeNOCTABICHHS
r'OCYyAapCTBEHHOM YCIIyTH;

- TEKCT HACTOSIIEro A IMHHHICTPATHBHOTO PErIaMEeHTa C IPUIOKEHUAMH (TIONHAS
BepcHs - Ha caiiTe YIIOTHOMOYEHHOro OpraHa, BBIIEPXKKH - Ha HH()OPMALTMOHHBIX
CTEeH/IaX B OMEIIEHHsX, CPEACTBAX MaccoBOM MH(POPMALIMH H B TIEYATHBIX U3aHHAX);

- mepeueHb KaTeropuil TIpaXHaH, KOTOPHIM MOXET OBITh TNpEJOCTaBlIeHA
rocyapcTBEeHHas yCIIyra, ’ '

- nHbOpMAIUs O IOPAAKE MPEOCTABIECHHS rocyJapCTBEHHOM YCIIYTH;

- 06pa3LBI 3ATOHEHNS 3asBICHUH O IPENOCTABICHHH rocyJapCTBEHHOM YCIIYTH;

- rpad¥K MpueMa rpaXkAaH AODKHOCTHEIMH JIALAMH Y IOTHOMOYIEHHOTO OpraHa;

- uHbopMalus O TOpAAKe OOXalOBaHMA nedicteuii wmnu  Oe3nelcTBUM
JOJDKHOCTHBIX JIMII, IPeXOCTABIIAIOIMX FOCY AapCTBEHHYIO YCIIyTY;

- epeuens M®L], B KOTOPHIX NPEAOCTABISIETCS FOCYJIApCTBEHHAs yCIIyTa, afpeca
MECTOHAXOXKCHHS, TeJ€QOHBI X TePPUTOPHH ob6cmyxuBanus MOLL

VuopMupOBaHHE NPOM3BOAWTCS JO/DKHOCTHBIM JIMLIOM YI0THOMO4YEHHOTO
opraHa, OTBETCTBEHHBIM 32 HH(OpMUpOBaHME IO BOMpPOCAM MpPENOCTABICHAA
rocyJapcTBeHHOM yciyru (Hanee - JOIDKHOCTHO® JUI0), TMPH HENOCPEACTBEHHOM
obpallleHiy TIpaXIaHWHA B YTIOJIHOMOYEHHBIA OpraH, NOCPEACTBOM TenedhoHHOI
CBS3W, I[IOCPEACTBOM OTBETOB Ha IMChbMEHHBIE OOpallleHHs T[paXIaH, IyTeM
pasmelenns WHOOpMalMi Ha WHQOPMAIMOHHBEIX CTeHIaX, 00OpYyHOBaHHBIX TIPH
BXOJe B IIOMEIIEHHE YIOJIHOMOYEHHOTO opraHa, a TaKke IyTeM IIyOJUKanuu
uHGOpMAluK B CPEACTBAX MacCOBOH WHQOpMAlNK, H3NAHAS ¥ Pa3MEINCHHI
nH(OPMAIHOHHBIX MaTepHanoB (Gpormop, GyKIeTos). ‘

UudopmupoBanve TIpaKiad @Npd JWYHOM OOpallleHWd 1O  BOIpocam
MIPENOCTABNEHMs] TOCY[apCTBEHHOH yCIyrH OCYIUECTBIIAETCS B COOTBETCTBMHM C
YCTaHOBJIEHHBIM PEXHUMOM pabOTHl Y IOJTHOMOYEHHOTO OpraHa.

WUndopMaryss ©0 TMOpsAKe  IPEAOCTaBICHUA roCyIapCTBEHHOH  YCIyTH
pasmemaetcs B DesepansHoM peectpe, Ha EITY, PIIT'Y na caifTe YIOJIHOMOYEHHOTO
oprasa. ' ' ‘



Ha EIT'Y, PIIT'Y pa3smeinaioTcs cieayromas “HQpopMaLus U JOKyMEHTHI:

- UCYEPIBIBAIOIIMI MEPeYeHb NOKYMEHTOB, HEOOXOMUMBIX IS MPEeNOCTABICHHA
rocyJapCTBEHHON YCIyrd, TpeGoBaHHMA K OQOPMIICHHIO yKa3aHHBIX NOKYMEHTOB, a
TaKXKE€ TepedeHbh JOKYMEHTOB, KOTODBIE 3asBHMTENb BIpaBe MpEICTaBUTh IO
cOOCTBEHHOM MHUIIMATHBE;

- KpYT 3asIBUTEINEH;

- CPOK MpeNOCTaBJIEHUs FOCYyJapCTBEHHOM YCIIyTH;

- pesyinbTaThl  OpENOCTAaBICHHMSA  TOCYJAapCTBEHHOM  YCIOYrH, IOPAMOK
NpefOCTaBlIeHHs  JOKYMEHTa, SBIAIOIIErOCA — PE3yNBTaToM  IPEAOCTaBICHHS
roCcyAapCTBEHHOM YCIYTH,

- MCYEpNHIBAIOLIMI NepeueHh OCHOBAHMH Uil NMPHOCTAHOBIEHHs WM OTKa3a B
IpeNOCTaBJIEHUH IOCYAapCTBEHHOM YCIIyTH;

- uHdopManus O IpaBe 3asiBUTENS Ha nocyAeOHoe (BHeCyaeOHOe) obianoBaHHe
meiicTBuit (GesfieiicTBUA) M pelleHMil, NPHHATHIX (OCYIIECTBIAEMBIX) B X0
NPELOCTABIEHNUS IOCYyJapCTBEHHOM YCITYTH;

- ¢opMel 3asBneHuit (yBeJOMIICHHH, COOOLIEHWH), HCHONB3yeMBIe IIpH
NpeIOCTaBIEHNN IOCY AapCTBEHHOM YCIIyTH;

- nepeueb M®L], B KOTOPBIX MPEJIOCTABIAETCA rOCyIapCTBEHHAs yCIIyra, aapeca
MeCTOHaxoxcneHna, TenedOHBI M TeppUTOPUH 06cIyxuBaHusa MPLI.

. Mngopmanus Ha EIMTY, PIT'Y u Ha caiiTe YIIOMTHOMOYEHHOTO OpraHa o nopsaxe
u cpoxax “IpefoCTaBjieHHs TOCYAapCTBEHHOH YCIyrd Ha OCHOBAHHH CBeICHHUH,
cofiepXxaluxci B (enepalbHOil TOCyHapCTBEHHON HH(QOPMAUHOHHOH CHCTEME
«@enepanbHblii peecTp roCyHapCTBEHHBIX M MYHHIMIANBHBIX YCIYr (QYHKIHHA)»,
IPEAOCTABISAETCS 3aABUTEIIO OECILIATHO.
~ Ilpu obpaiueHny 3asBUTENS JIMYHO WK TI0 TenedoHy JOJDKHOCTHBIMH JTHLAMH
VIIOJIHOMO4EHHOTO OpraHa B COOTBETCTBHH € MOCTYNMBLIMM OGpAleHHEM MOXET
6BITH IpeNoCTaBjieHa HHGOPMALIHA O MecTe HaxXOXJIeHHs YTIONTHOMOYEHHOro OpraHa
(mouToBBIN azpec, rpaduk paboT, CIPaBo4HEIE TENEOHBI);

O TIOpsAAKE NPeOCTaBICHHUS rocy,uapCTBeHHOH yenyry, o crocobax M CpokKax
TIOZIa4H 3asiBJICHUM; -

'0 KaTeropusx rpaxjas, KOTODBIM HpeILOC’I‘aBJISIeTCH rOCyapCTBEHHA YCIYTa;

0 HOPMATHBHBEIX - IPAaBOBBIX aKTaX KapauaeBo-Uepkecckoit PecmyGnuxu,
peryJupyomEX BOPOCHI TIpe/iOCTABICHAS roCyAapCTBEHHOH yCIIyTH;

O MepeyHe JOKYMEHTOB, HEOOXOOMMEBIX IJii DPacCMOTPeHHs 3asBJIEHHA O
MpeJOCTABIEHAH TOCYJapCTBEHHOH YCIyrH, O CpPOKaXx INpHeMa M perucTpaiiy
3asBICHUS; O XO/Ie MPENOCTaBIeHH roCyJapCTBEHHOM YCIIyTH;

0 MeCTe pa3MeElIeHUs Ha caiiTe YIIONIHOMOYEHHOro opraHa nmbopmaunn 1o
BOIIPOCaM MPEOCTABICHHS rocyIapCTBEHHOHN YCIyTH;

0 mnopsake obxanoBaHus NeHcTBUN WM Ge3NeHCTBUNH JOMKHOCTHBIX JIHILL
VIOJTHOMOUYEHHOI0 OpraHa, IPeJOCTaBISIONIMX FOCY IapCTBEHHYIO YCIyTYy.

HNudopmanus o npenOCTaBneHnH rocynapCTBeHHon YCIIyTd IIPeROCTaBIsAETCA
6ecrmaTHO

II. CTaHAAPT NpeIOCTABIEHHS FoCyJapPCTBEHHOM yCayry |



2.1. HanmeHoBaHHE rOCyAapCTBEHHOH YCIYTH

IpemocTaBieHHe U BBIIATAa PECITyOJIMKAHCKOrO MaTepHUHCKOro KamluTana Npu
poXieHHH (YCHIHOBIEHHM) YeTBEpPTOro pebeHka WM MOCIEAYIOMX JeTel B
Kapauaepo-Uepkecckoit PecmyOnuke (majee - MpeRocTaBleHHe M BBIILIIATA
pecryGIMKaHCKOTO MATEPHHCKOTO KalUTaja).

2.2.HanMeHOBaHHE OPraHa roCyAapCTBEHHOM BJIACTH, NMPEAOCTABJIAIOMIETO
rocyJapcTBeHHYIO YCIYry

IpenocTaBieHHe roCyAapCTBEHHOM YCIYTH OCYLIECTBIAETCS:

- YIoMHOMOYEHHBIM OpPraHOM;

- MOLI.

IIpu IIpeJOCTaBICHUH TOCyapCTBEHHOH  YCIYIH OCYILIECTBIAETCS
B3aUMOACHCTBHE C:

INencuonnsiii pona Poccutickoit Penepanum,

EnuHBIA TOCYHapCTBEHHBIN pEecTp 3allicCeii akTOB TIpaXKAaHCKOr0 COCTOSHMS
(3AIC);

OpraHsl ONEKd ¥ IONEYHTENHCTBA MYHHULHMIIAJIBHBIX PAalHOHOB M TOPOACKHX
OKpPYI'OB;

MHuHKCTEPCTBO BHYTPEeHHHX Aen Poccuiickoit Oenepauuy;

~ Oprassl COLMATIHON 3aIUTHl HACENICHUA.

~ 2.3. Onucanu€ pesyjibTaTa, l]peJIOCTaBJIeHHﬂ rocynapc'mennou yeJayra
. Pe3yJII_>TajroM IPEROCTaB/ICHHA TOCY JApCTBEHHON YCIYTH SABJISETCA:
| - IpeAoCTaBIEHUE U BBIILIATa PECITyOIMKaHCKOrO MaTepHHCKOTO KaluTana.

- OTKa3 B NpPENOCTABICHHH M BhHIUIaTE PECIYGIMKAHCKOTO MAaTepPHHCKOro
KanuTana. '

2.4. Cpok nmpeocTaBJjieHAs FOCYAaPCTBEHHOH YCJIYTH, B TOM YHCJI€ ¢ yIeTOM
Heo6X0aUMOCTH ofpailleHnsi B OpPraHU3anMH, YYacTBylolAe B Npe1oCcTaB/IeHHH
rocy;iapé‘Tnénnoii YCJAYrH, CpPOK  NPHOCTAHOBJICHHS  MPeJOCTABJICHHSA
rocyAapcTBeHHOHl YCJIYrH B cjay4ae, €CH BO3MOMKHOCTL NPHOCTAHOBJICHHS
npeaycMoTpeHa 3aKoHojaTenabcTBoM Poccmiickoii @enepauun u Kapauaeso-
Yepxéceroit PecnyGiukd, CpPoK BbiAa4uu  (HanpaBjeHHsi) JOKYMEHTOB,
ABJSIOLHXCS Pe3yJbTATOM MPEAOCTABJICHHS rocy1apCTBEHHOMH yCIayrH

Pemenue o npenocTasieHuu (06 oTkase B IpeIOCTABIICHHH) PeCITyOIHMKaHCKOrO
MATEPHUHCKOTO KalluTalla IPUHAMAETCS PyKOBOAUTENIEM Y IIONHOMOYEHHOTO OpraHa He
nosguee 30 JOHell CcO OHA PErHCTpAlMM . 3asBIC€HHI O IPENOCTaBICHUH
pecIy6IMKaHCKOr0 MaTepUHCKOT'O Kal|Tala CO BCEMH HEOOXOAUMBIMHU IOKyMEHTaMH.

2.5. HopmaTHBHble NpaBOBbi¢ AKThI, peryJjHpyiouHe NpeaocTaBlIeHHe
rocyAapcTBeHHOH yCayru.

[lepedeHs HOPMATHBHEIX MPaBOBBEIX aKTOB, PEryNHpPYIOIHX NPENOCTaBICHHE
roCyAapCTBEHHON ycIyrH (C yKazaHHeM HX PEKBU3HTOB H 'MCTOYHHKOB OQHUIIHATBEHOTO
OMy6NUKOBaHUs) pasMemjaeTcas Ha OQuUUMANBHBIX  calitax ~ MuBHCTepCTBA
WWW. mlntrudkchr ru u YnonHOMoquHOPO opraHa, B CETH «I/IHTepHeT» Ha EITY,
PIIT'Y.

2.6. chepnbmalomnii nepedyeHb  JOKYMEHTOB, HeoGXONMMBIX B
COOTBETCTBHH C HOPMATHBHLIMH NPAaBOBBIMHM AKTaMH [JIfl NPEAOCTaBJICHHUSA
rocyJapcTBEHHOH YCAyrH M YCIYr, KOTOpbie SIBJASIOTCH HeOOXOIHMBIMH U



06513aTeJIbHBIMH AJIS NPEJOCTABJNEHHS] TOCYAAPCTBEHHOM YCJIYrH, mOAJIesKamuX
NpeACTABJICHHIO 3asiBHTeJIeM, CIIOCO0bI HX MOJTyYeHHs1 3afBHTEJIEM, B TOM 'THCIIe
B 3JIEKTPOHHOI dopMe, MOPAJOK HX NPEAOCTABJICHHS
2.6.1. lna mony4yeHus cyOCcuany rpaxkiaHe, yKasaHHbIC B

Jluno, MMelolIee NMpaBO HA NPEJOCTaBlIEHHE M BHIILIATY DPecIyOIMKaHCKOro
MAaTEepMHCKOro Kamurana (majee - 3asdBUTENIb), MOAAET 3asiBJICHME O BBIIJIATE
pecyGIMKaHCKOTO MaTepPHHCKOTo KaluTaja 1o (popMe COIIacHO IpPHIOKEHHIO 1
HACTOSLIEro AXMHHHCTPATHBHOTO PErjiaMeHTa 110 BEIGOpY B MICEMEHHOM QopMe MK
B (hOpMe IIEKTPOHHOTO JOKYMEHTa JIMYHO 6o ¢ ucnons3osanueM EINY, PITY B
VnonHOMO4Y€eHHBIH oprad wid B M®LI u nmpeabspiseT CIeAyolue JOKyMEHTHIL:

KOIIMIO CTPaXOBOTO CBUJAETENHCTBA 003aTENHOTO NEHCHOHHOIO CTPaXOBaHHs
(xaprouku CHWJIC) unu RXOKYMEHT, IMOATBEPXIAIOIMH PErHCTPalMiO B CHCTEME
VHIMBHIYaTEHOTO (IEpCOHU(UIMPOBAHHOTO) y4eTa, COEPXKallHil CTPaXoBOH HOMEP
nHAUBALyaIbHOTO nuueBoro cyera (CHUJIC);

KOIHIO TacHopTa 3asBuTeNs (CTpaHHMI, ColepKalluX HHGOPMALHIO O JMIHOCTH
3aSBUTEIIS, OTMETKHU O €r0 PETUCTPALIMH [10 MECTY JXKHTENIbCTBA);

KONHIO CBHIETENBCTBA O POXIEHHM Ha Kaxaoro peGeHka, BbIIAHHOTO
YIOJIHOMOYEHHBIMH OPTaHaMH B COOTBETCTBUH C AeHCTBYIONIMM 32KOHOIATEIECTBOM

| KOMHIO pelieHus cyha o6 YCHIHOBIEHHH pebeHka, B CBA3M C yCHIHOBICHHEM
KOTOpPOTO BO3HMKJIO I@IpaBO Ha MOJNy4YeHHe PECITyONIMKaHCKOTO MAaTepPHHCKOTO
KaIlUTajla;

Komuio cOeperaTellbHOM KHHDKKM MJIM HOMEp JIHIEBOro CYeTa IOJiy4aTelsd
pecnyGJmKchxoro MAaTEpPUHCKOTO KamluTajia ¢ > yKa3aHHeM PEKBH3HTOB KpEAUTHOTO
yupexaenus Poccuiickoit Qenepauny;

~ COrJacHe Ha o6pa60TKy TIepCOHAJIBHBIX ,Z[aHHBIX Jmua (ormw), yKasaHHoro(le) B
3asBICHAN ¥ NPEJCTABIEHHBIX NOKYMEHTAX, SBJAIOIIErocs (Mxcs) 3asBHTENEM, IO
dopMe COTIIACHO TPHIIOKEHHIO 2 K HACTOAIIEMY AIMHHICTPaTHBHOMY PETJIaMEHTY;

KOMMIO [acriopTa INpeACTaBUTENs 3asiBHTENs H  KONHMIO  JNOKyMEHTa,
TOATBEPJAIOWIEr0 ero MOTHOMOYMS, €CIIH 3a IPeNOCTaBIeHAeM PeCITyOIHKaHCKOTO
MATEePUHCKOTO KaluTaja o6palaeTcs peiICTaBUTeNb 3asABUTEII.

Ecnu 3a NpeNoCTaBlieHHEM —pecIy6IMKaHCKOTO —MaTEpHHCKOro  KamWraia
oﬁpamae'rcx 0Teu (YCHIHOBHTE!IB) pebeHKa, B CBA3U C POXICHHEM (YCBIHOBIIGHHEM)
KOTOPOTO BO3HHKJIO IIPaBO Ha MOJYYEeHHE DeCIyOIHKaHCKOro MaTepUHCKOro
KaIKTaja, JOMOIHUTENBHO PEeICTaBIIETCS OAUH U3 CIEAYIOINX JOKYMEHTOB:

KOTHS CBHIETENBCTBA O CMEPTH XKEHIIMHEI,

KOIIHS peIleHus cya 06 oOBsABIEHHH ee yMepILeH;

~ KOIWsi PElIeH s Cy/ia O IMIIEHHN ee POIUTENbCKUX IIPaB;

KOIHS pellleHusi CyAa o6 OTMEHe YCHIHOBIECHHS B OTHOLIEHUH peOeHKa, B CBA3M C
poxaeHneM (YCHIHOBJIEHHEM) KOTOpPOroO BOSHHKJIO MpaBO0 Ha IOJyYeHHe
peCIy6IMKaHCKOTO MATEPHHCKOIO KalluTaNa).

2.6.2. TpeGoanusi K [JOKYMEHTaM, IMpeICTaBJseMbIM [Jisl OKa3aHHH
rocyiapcTBeHHOH ycayru:

- JOMKeH OBITh ILCI/ICTBPITeJIBHBIM Ha CpOK o6pa1uemm 32 MpefoCTaBIeHHeM
TOCYHAPCTBEHHOR YCIyTH;



- He JODKEH COIepXKaTh MOAYHCTOK, NPHUIMCOK, 3a4€PKHYTBIX CIOB M APYIHX
HCIIpaBIICHUI;

- He JOJKEH MMETh I[IOBPEXIEHHHA, HalIM4YHEe KOTOPHIX He II03BOJISeT
OZIHO3HAYHO HCTOJIKOBATh UX COACPXKaHHE,

- KOMHUSA JOKYMEHTa, He 3aBepeHHas HOTapuyCOM, TPeCTaBIIseTCs 3assBUTENEM C
IpeabsBIeHUEM NOJTMHHNKA,

- KOIMS JOKYyMEHTOB, NIPEAOCTABIEHHAs B BIIEKTPOHHOH (opme, NOKHA OBITH
3aBepeHa YCHJICHHOH KB (pUIMPOBaHHOM MOANKCHIO 3aBUTEIA.

2.6.3. Cnoco6 o6panieHusi 3a NoJry4eHHeM rocyAapCcTBeHHOM yCIyrn:

- NTMYHOE obOpaleH)e B YIIOJTHOMOYEHHBIH OpraH;

- 3JIEKTPOHHAs 1T04YTa Y IIOJTHOMOYEHHOTO OpraHa;

- nuuHoe obpamenre B MOL] (corpynnuxu MOLI vHpopmMupyIOT 3asBUTEN,
npencTaBupiero B MOL] 1oKyMeHTHI 1 ONy4YeHHs TOCY1apCTBEHHOMH yCIyTH: 06
OTKa3e B MPEfOCTaBIEHHH FOCYJapCTBEHHON YCIYTH; O HEOOXOAMMOCTH ABUTHCA UL
COTJIaCOBaHMsI NOKYMEHTOB B CllydasX, YCTAHOBJICHHBIX CTaHAAapTOM OKa3aHHsA
yemyr);

- EITY;

- PIITY;

- II0YTOBAs CBA3b.

2.7. HcuepnbiBalomuii mnepeyeHb JOKYMEHTOB, HeOOXOAMMBIX B
COOTBETCTBHM ¢ HOPMATHBHBIMH MNpPAaBOBLIMH aKTaMH JJIfi NPEOCTaBJIeHHS
rocyAapcTBeHHOH  yCJAyrH, KOTOpble  HAXOATCA B PACNOPSIKEHHH
rocyJapcTBeHHBIX OPraHOB, OPraHOB MECTHOr0 CaMOYNpaB/IeHHsi M HHBLIX
OpraHoB, Y4YacTBYWIIHX B NpeJOCTABIEHHH  TOCYJapCTBEHHBIX  HJIH
MYHHIHIAJbHBIX yCAYF, H KOTOpbIe 3asiBHTEJb BIpaBe MpPeACTABHTh, 4 TaKxKe
cnocoGbl HX MoydeHns 3asiBHTE/IAIMH, B TOM YHcJie B 3JIeKTPOHHOI (opme

2.7.1J1lepeueHp = NOKYMEHTOB,  HEOOXOAMMBIX A  MHPEeNOCTaBIICHHUS
rocyJapCTBEHHOH.  YCIIyrH 13010 (: €21 11170:4 HOJYy4YEHHUIO MIOCPEACTBOM
MEXBEJOMCTBEHHOTO B3aMMOJEHCTBUI M3 opraHa (OpraHu3aliuu), B PacropsKEHUH
KOTOPOTO HaXOJATCS COOTBETCTBYIOIIHE CBECHHUA:

- CBeJ[eHHs O pOXKJIeHHH pebeHKa (mereit);

- CBEJICHHUA O CMEPTH peOeHKa HUITH ero 3aKOHHOTO MPeICTaBUTENS;

-BBIIUCKa (CBEIEHHsA) M3 pelleHHs OpraHa ONeKH H IONEYUTENsCTBa 00
YCTAHOBJIEHUH OIIEKU HaJll peOeHKOM;

- CBEZIEHHUsI O 3aKOHHOM IIpeJICTaBUTENE PeOEHKa,;

-CBEJIEHHs O JIMIIEHUH (OrpaHH4eHHH, BOCCTaHOBJIEHHH) POMHUTENBCKHX MpaB,
cBefileHH 00 OTMEHe OrpaHuYeHHs POAUTENBCKHMX IIpaB, CBEJECHHUS 06 orobpanuu
pe6eH1<a MU HETIOCPEICTBEHHO Yrpo3e €ro XU3HH HIIX 300POBBIO;

-cBefieHMs 06 OrpaHMYeHHH JeecriocOGHOCTH WM IpPH3HAHMM PORMTENs JHbOo
MHOTO 3aKOHHOTO IIpeJCTaBUTENS peOeHKa HelleeCioCOOHbIM;

-CBelIeHUs. 0 HaJIMYHH JUOO OTCYTCTBMM PErMCTPallii IO MECTYy XXHTENbCTBA
MECTy . npe6mBaHHx IpaxaHuHa Poccuiickoit (De,uepaupm B npe,uenax Poccmdcxon
®depepanyy.

~ JloxyMeHTH], yKasaHHbIE B HACTOSIIEM TOMAIYHKTEe MOTYT GBITH npenc*raBneHm
THoJTy4aTelieM 1o COGCTBEHHOM NHUIMATHBE.



B ciyuyae HempeACTaBICHHUs 3asiBHTENEM JOKYMEHTOB, YKa3aHHBIX B HACTOSIIEM
IyHKTE N0 COBCTBEHHOM MHUIMATHBE, YIOMHOMOYEHHBIH OpraH B Te4eHHe 5 pabodmX
AHEH cO NHs MPHHSATHS 3asABJIEHUS 3alpalliMBaeT UX B MOPAAKE MEXBEIOMCTBEHHOIO
B3aHMOJICHCTBUS B FOCYAAPCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIpaBJICHUS.

2.8. Yka3aHue Ha 3anpeT TpeGOBaTh OT 3asiBUTEJIS:

TIpeACTaBleHus] NOKYMEHTOB M HH(OpMaLuM HIH OCYyIUEeCTBeHHUs AEHCTBHI,
NPE/CTABIEHHE KM OCYILECTBIEHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATUBHBIMH
NpaBOBHIMM aKTaMH{, PEryJIUpYIOIIMMH OTHOLIEHHS, BO3HHKAIOIIME B CBA3H C
MpeloCTaBlIeHNeM roCyAapCTBEHHOH YCIIyTH;

NpeACTaBleHNsT NOKyMEHTOB W MH(OpMalMH, KOTOpble B COOTBETCTBUM C
HOPMATHBHBIMH TpaBOBBIMHM akTamu Poccuiickoit @enepaiiny, HOPMAaTHBHBIMH
NpaBoBbIMH aKkTaMH cyObexkToB Poccuiickoii @enepanuu ¥ MYHHUMINAIBHBIMH
NpaBOBEIMH aKTaMM HaXOIATCA B DaClOpsHKEHHH TOCy[apCTBEHHBIX OpPraHoB,
TPENOCTABIAIOMNX TOCYAApCTBEHHYIO YCIYry, HHBIX TOCYJapCTBEHHBIX OpPraHOB,
OpraHOB MECTHOIO CaMOYINpaBleHHs M (WIM) MOABEJOMCTBEHHBIX TOCYAapCTBEHHBIM
opraHaM M OpraHaM MeCTHOrO CaMOYTIpaBN€HHs OpraHM3alliH, y4acTBYIOIIMX B
TPeOCTaBleHHH TOCYNApCTBEHHBIX WM MYHMIMIATBHBIX YCHYT, 3a HCKIIOYEHHEM
JOKYMEHTOB, YKa3aHHBIX B YacTH 6 cratby 7 DenepanbHoOro 3akona ot 27.07.2010 Ne
210-®3 «O6 OpraHH3alluA npe,uoc*raBneHm rocy,uapcheHme M MYHHLMIQTBHBIX
yemyr»; . - : o

’ npe,ucraBneHHﬁ ‘ ,IIOKYMCHTOB 7%} nthopMamm, OTcyTCTBHe u  (unn)
HEOCTOBEPHOCTh KOTOPBIX HE YKa3BIBAIKCH NpPH I€PBOHAYANBHOM OTKas3e B IpUEME
JOKYMEHTOB, HEOOXOMMMBIX JUIsl IPeJOCTaBIeHHs TOCYapCTBEHHOH yCIyTH, MO0 B
NpeJOCTaBIEHUH  TOCYJapCTBEHHOM  yCIyrH, 3a  HMCKIIOYCHMEM  Cly4aes,
TIpeLyCMOTPEHHBIX ITYHKTOM 4 yacTy 1 crarby 7 deliepaibHOro 3aK0Ha OT 27.07.2010
Ne 210-®3 «O6 opranu3alyy NpefOCTaBICHHs rOCYZapCTBEHHBIX M MYHHIIHIIAIGHEIX
ycuyr». '

2.9. I/Icqepnusalomnu nepeqenb ocnonamm I OTKa3a B npneme
JAOKYMEHTOB HeOOXOAHMBIX /ISl MPEAOCTaABJICHHSA rocygapchB_.ennon, ycJayru:

OcHoBaHWiT ;I8 OTKasa B [puéMe JOKYMEHTOB, HEOOXOHMMBIX Ui
TNpeA0CTaBIIeHUs IOCyJapCTBEHHON YCIIYTH, He NPEAYCMOTPEHO.

2.10. HcyepnpiBatouuii nepeyeHb OCHOBAHHI 1Jisi MPHOCTAHOBJICHHS HJIH
OTKa3a B NpeJOCTaBJIEHHH roCyapcTBeHHOH ycayru

OcHOBaHMeM IS OTKa3a B NPEOCTABIEHHH IOCYIapCTBEHHOR YCIyTH SIBIISIOTCS
ClefyIOIIHe CIyyaHu:

1) npexcTaBieHHE HEIOCTOBEPHBIX CBE[ICHMH, B TOM 4HCNE CBeleHHiH 06
OUYepeHOCTH POX/IEHHs (YCHIHOBIECHHS) U (MJIM) O FPaXAaHCTBe peOeHKa, B CBA3M C
poxaeHueM (yCHIHOBICHHEM) KOTOPOrO BO3HMKaeT IpaBO Ha  MONMy4eHHe
peciy0IMKaHCKOTO MaTEPHHCKOTO KaluTana;

2) OTCYTCTBHME y 3asBUTeNls [paBa Ha IPENOCTABIEHHE DeECIlyOIMKaHCKOro
MaTEpHHCKOro KaluTana Ha IeHb pEerHCTpalliy 3asiBIeHHS.

. [IpuocTaHoBNEHHEe rOCYAapCTBEHHON YCIIyTd He NPeyCMOTPEHO.

2.11. TIlepeuyenp Yycayr, KOTOpbie SIBJSIIOTCH HeOGXOXHMBIMH  H
06513aTeIbHLIMH JJIS NPeAOCTABJICHAsl rocyJapCTBEHHOH ycayrd, B TOM 4HCile
CBeeHME O JIOKyMeHTe (NOKYMEHTax), BbIIaBaeMOM (BbIAQABaEMBbIX)



OpraHH3alHUsAMH, y9acTBYIOLIHMH B IPeJOCTAB/ICHHH rocyJapcTBeHHOH YCJIyrH
Heobxomumele M obs3aTenbHBle YCIYrH 3aKoHomaTenbcTBoM Poccuiickoi
denepauyu He IIPeTyCMOTPEHBI.

2.12. MMopsnnaok, pa3Mmep H OCHOBAHHS B3HMaHHS rocynapc'rnennou NOLIJIMHbDI
HJIH MHOI IJIaThl, B3HMaeMoii 3a npeJocTaBjieHHe rocy1apCcTBeHHOH yCIyTH

3a npenocTaBieHHe rocyJapCTBEHHOM YCIYrH rocyIapCTBEHHAs MOLUIMHA WK
HHAas IUIaTa He B3UMaeTcsl.

2.13. ITopsiaok, pa3Mep H OCHOBAHHA B3MMaHHA IVIAThI 32 NMPEAOCTABJICHHE
yCJIyr, KOTOpbie SIBISIIOTCH  HEOOXOAMMBIMH M 00s13aTeJIbHBIMH 1A
NpeaoCTaB/eHHnsl FOCYAapPCTBEHHOI yCIyrH, BKJIIOYasi HHPOPMAUHIO O MeTOAHKe
pacuera pa3Mepa TaKo# njiaThl

[Inata, 3a NpENOCTABIEHHE YCIYyr, KOTOpble SABIAIOTCA HEOOXONMMBIMH H
00s3aTeNbHBIMM  JUIA  TIPEJOCTaBIeHHS TOCYyJapCTBEHHOW YCNYTH, BKIOYast
MHGOPMALHIO O METOJMKE pacdeTa pasMepa TaKoH IUIAThl, He IPeyCMOTPCHA.

2.14. MakcuMaibHbIH CPOK OKHAAHHS B oYepelH MpH NoJaue 3ampoca o
npefocTaBIeHHH rocyJapcTBeHHOi  yCJIyrH, YCJIyrH, OpeAoCTaB/sieMoH
opranusanueii, yuacTsylome B NpeAOCTABJICHUH rocyAapcTBEHHOH YCJIYrd, H
NpH NOJIy4eHHH pe3yabTaTa NPefOCTaBIeHHs TAKHX yCJIyr

MakcuMallbHOE BpeMs OXHIAHUS B OYEpely IpH MNOAate 3asiBUTENIEM
3afBJEHHA U TIPY [ONTYYEHHH pe3yJbTara IpefoCTaBICHH rOCyJapCTBEHHOH YCIyTH
cocTaBysieT 15 MUHYT.

2.15. Cpox n nmopsiioK peruc'rpaunu 3aNpoca 3asiBHTEIIS O MPeAOCTaB/IeHHH
rocyJapcTBeHHOH YCJIYrH H  YCIYIH, NpeoCTaB/sieMOH  OpraHusaumei,
yuacTByoueil B NpefOCTABJIEHHH TOCYAapCTBEHHOH yCIyrd, B TOM 4HCIe B
3JIeKTPOHHOH dopme _

2.15.1. 3agBueHMe M JIOKyMEHTHl, HEOOXODMMBIE U1 IPENOCTABICHHA
rOCyJapCTBEHHOM  YCIyru, MOryT  ObITh  TOJAHBl ~ HEMOCPEACTBCHHO B
VnonHOMO4eHHBIH opran wnu 4epe3 MOL], HampaBieHbl NOCPENCTBOM MOYTOBOM
CBSI3M, a TaKkke B GOpMe 3IEKTPOHHOTO JOKYMEHTa C UCIOJIb30BaHUEM SNICKTPOHHBIX
nocuteneit mu60 nocpeacrsom EIMTY, PITTY.

3asiBlIeHHE M HEOOXOAUMBIC NOKYMEHTbl HANpaBIAIOTCA B Y H0JTHOMOYEHHBIH
opraH NocpeJiCTBOM IIOYTOBOH CBA3M crocoGoM, NO3BOJIAIOIIMM TIOATBEPAUTE PaKT U
IaTy OTIpaBlieHHs. B 3ToM ciydae K 3asBICHHIO NPHIATalOTCA 3aBEPEHHBIC KOIHMH
HEOO0XO0IUMBIX JOKYMEHTOB.

2.15.2. Tlpu obpamenuu 3asBHTENs, NOKHOCTHOE JMLO YIOJTHOMOYEHHOIO
oprasa:

- anHnmaeT 3asBleHHe ¥ HEOOXOIUMEIE JOKYyMEHTHI,

- BBII@eT 3aSBUTENI0 PpACIUCKYy-yBeJOMJIEHME O mpuéme 3aiBICHHUA U
HeoOXOAMMBIX JOKYMEHTOB C yKa3aHMEM PErMCTpallHOHHOrO HOMEpa M AaThl IpHeMa
3asBJICHMS,

- HampaBseT M3BElEHHe O JaTe MONyYeHHs 3asBICHHUs 3aABUTENIO B Ciydae
TONYYeHHUs JOKyMEHTOB [OCPEACTBOM 104TOBO# CBA3H.

2.15.3. 3asBneHHe, TNPHHATOE JHUYHO OT 3asABUTENsS, PETHCTPUPYCTCA
VIOJHOMOYEHHEIM OpraHOM B JeHb €ro npuéMa NpU YCJIOBHH OAHOBPEMEHHOrO
npenbsBieHNs (IPEACTABJIEHHS) COOTBETCTBYIOMIMX HEOOXOJUMBIX JOKYMEHTOB.



2.15.4. 3asBeHue, MIPUHATOE IOCPENCTBOM IIOUTOBOM CBf3H, PETHCTPUPYETCS HE
Mo3JHee IepBOro pabouero JHsA, CIEAYIOWIEro 3a [JHEM €ro MOMyYeHHs
VIOTHOMOUYEHHEIM OpraHoM C KOIHSIMH HEOOXOIMMEIX JJOKYMEHTOB.

2.15.5. B ciyuae eci¥ K 3asBIEHUIO, HAlpaBJI€HHOMY IOCPEACTBOM IOYTOBOMH
CBA3H, INPWIOXKEHbHI He BCE HEOOXOMMMEBIE HOKYMEHTHI, MAODKHOCTHOE JIHIO
VIIONTHOMOYEHHOrO OpraHa BO3BpAlllaeT 3asABUTENIO 3asiBJICHHE M NPHIIOXKEHHBIE K
HEMY JOKYMEHTHI B 5-IHEBHBI CPOK CO JHs MONyHEeHHs STHX JOKyMEeHTOB. BosBpar
3asfBICHHA M IPHIOKEHHBIX K HeMy IOKYMEHTOB OCYIIECTBILICTCS C YKa3saHHEM
TIPUIHHE] BO3BPaTa CII0CO60M, O3BOISIONIMM MTOATBEPAUT (QaKT U JaTy BO3Bpara.

2.15.6. 3asBnenue, mpunstoe nocperacrtsom EINY, PIIY perucrpupyercs B
ABTOMAaTHYECKOM pexuMme. J[OKHOCTHOE JMLO YIOJIHOMOYEHHOro OpraHa He
mo3Hee cleAyomero pabouero HHsA co AHS MONydYeHHs 3aiBleHds (QOpMHUpYeT H
HaTIpaBjIsieT 3asABHTENIO IE€KTPOHHOE YBEJOMJICHHE O IOIy4YeHHH €ro 3asBJICHHs C
yKasaHHeM JaThl DpEACTaBICHHs B YTIONMHOMOYEHHEBIH OpraH HEOOXONHMBIX
noxyMeHToB. CpOK Tpe[CTaBIeHHUs 3aiBUTENEM HEOOXOMMMBIX JOKYMEHTOB HeE
JOJDKEH MPEBBILATh 5 pabouHX OHEH CO IHS MOJy4eHHsT Y IOTHOMO4YEHHEIM OpraHoM
3asBleHHs. DB  YBEZOMJIEHMH TaKXke CONEPXKHTICS MepeueHb JOKYyMEHTOB,
HeoGXOAMMBIX Ul TpencTaBieHus 3asButeneM. IIpu npeAcTaBieHuM 3asBHTENEM
HEOOXOAMMBIX HOKYMEHTOB B YIIOMHOMOYEHHBIA OpraH MAOJDKHOCTHOE JIMLO
VIIOITHOMOYEHHOTO OpraHa B ieHb 0OpallleHus: pErMCTPUPYeT UX M BBIIACT PacIuCKy-
yBeJIOMJICHHE 3asABUTEIIO Ha PYKH.

B cnyyae HempenCTaBlEHHs B TeYeHHWE YKa3aHHOrO Cpoka HEOOXOOUMBIX
JOKYMEHTOB 3asBHTENb yBeJOMIETCS 06 OTKase B PacCMOTPEHHH 3ajBIEHHA B
TedyeHHe paboyero IHA C yKasaHueM MpHIHH OTKa3za M Iopsaxa 06)KaJIOBaHPI$l
BbiHECEHHOTO PelleH . '

2.16. TpeﬁoBamm K nomemeuuﬂm, B KOTOple npenoc'ras.rme'rcﬂ
rocyiapcTBeHHasi ycjayra, K 3ajy OHIAHMSI, MeCTaM ISl 3amnOJHEeHHs
3asiBJieHHsl, HH(OPMAUHOHHBIM CTeHAaM ¢ o0pasuaMH HX 3aMOJHEHHMS H
nepeuHeM JOKyMEHTOB, HeOOXOXMMBIX /sl NMpPeJOCTABJEHHsS rOCYAapCTBEHHOH
YCIUyrH, pasMelieHHI0 W oQopmieHHI0  BH3YaJIbLHOH, TEeKCTOBOH H
MyJbTHMeIHIiHOH WHpOPMANMH 0 HOpsiAKe NPeAOCTABJICHHS TaKOH yCayrH, B
TOM 4HCJIe K 0GecnedeHHI0 JOCTYNHOCTH AJisi HHBAJIHI0B YKa3aHHbIX 00bEeKTOB B
COOTBETCTBMH ¢ 3aKOHOJaTeabcTBoM Poccuiickoii ®Pegepamuu 0 coUHANLHOH
3aIUTe HHBAJIH/IOB _

.2.16.1. TpebGoBanusa K nomemennﬁm,_ B KOTOPBIX MPeAOCTABJIAETCH
rocyzlachBeuﬂaﬂ yeayra: R _ - o -

HOMemeHm, B KOTOpBIX ' IpefoCTaBIAETCS  IOCYAapCTBEHHas  yCiIyra,
pasMEINAIOTCS Ha HIDKHMX STaXAaX 3MaHUH MIM B OTACNBHO CTOAIIMX 3JaHUAX H
JOJDKHBI OBITH 000PYAOBaHB! OTAEIBHEIM BXOIOM.

PacrionoXxeHye BHIIIE IEPBOrO 3TaXka JOMYCKAaeTCd IpH HaNW4YMK B 3[aHHH
cnenuatbHO 00OpyZOBaHHOro nMdTa MIM NOABEMHHKA Ul HHBAIMAOB M HHBIX
MaJlOMQOUIBHBIX TPYII HaceneHusd. Bxonsl B MOMEILCHUS 00opymyI0TCs MaHTyCaMH,
pacIIMpeHHEIMA  [IPOXOJaMH, T03BOJLIOLIAMA oGecnerme OecrpensaTCTBEHHBIH
IOCTYTI MHBAIHIOB, BKJIIOYas HHBAIKMIOB, HCTIONB3YIOMINX Kpecna-KOJSACKH.



PaGoune xaOuHEeTH YIOJHOMOYEHHOro OpraHa JMOJDKHBI COOTBETCTBOBATh
CaHHTApHO-3MHAEMHUOIOTHIECKAM TIpaBUIaM M HopMmaTuBaM. [lomemtenviss NOMKHBI
66T 060pYAOBaHBl [IPOTHBONOXXAPHON CHCTEMOH M CPEACTBaMH IMOXapOTyIIEHHS,
CpelCTBAMH OIOBELIEHHS O BO3HUKHOBEHHMH 4YpEe3BBIYAHHOW CHTyalUH, CHCTEMOH
OXpaHBl.

Kaxmoe pabouee MeCTO CIOELUMATACTOB MNOMKHO OHITE  060pynoBaHO
IIEPCOHANLHBIM ~ KOMIIBIOTEPOM C BO3MOXHOCTBIO JIOCTyNa K HEOOXOAMMBIM
HHQOpMaLMOHHEIM Ga3aM JaHHBIX, [EYATAIOMMM H CKAaHHPYIOLIMM YyCTpOHCTBaM,
Gymaroii, pacXOIHBIMH MaTepHalaMH, KaHLENISAPCKMMH TOBapaMu B KOJIHYECTBE,
JIOCTATOYHOM JUIsl [IPEIOCTaBIE€HNs TOCYAapCTBEHHOH YCIYTH.

Tpe6oBanus K pa3MeILEHHUIO MECT OXHIaHHUS:

- MecTa OXHIAHUA IODKHBI OBITH OOOPYHOBAaHBI CTYNbAMH (KpECEIbHBIMH
CEeKLUsIMH) ¥ (HWIIH) CKaMbiMH (6aHKeTaMH);

- KOJIMYECTBO MECT OXXHMIAHHUS ONpee/iieTcs UCX0ad U3 (PaKTHIECKOH Harpy3Ku
M BO3MOXHOCTEH JUI MX pa3MelIeHHUs B 3[aHHMH, HO HE MOXET COCTaBIATh MeHee 3
MECT.

TpeboBanus K 0QOPMIICHHIO BXOJIa B 31aHHe:!

- 3[aHKe JOMHKHO OBITH 060pYyAOBaHO yHOOHOM JECTHULEH C MOPYyYHAMH IJid
cnoﬁozmoro JOCTyTIa 3asBUTEJICH B IOMEILEHHE;

- LEHTPAIBHBIA BXOJ B 3JaHHE JOJDKEH OBITH 060pyoBaH MH(QOPMALMOHHOM
TaGHPI‘IKOH (BBIBECKOI), Colepralie cemyolyo HHGOPMALHIO:

- HaHMEHOBaHHe yl’IOJ'IHOMO‘IeHHOI‘O oprasa;

- pexxum paboThl;

- BXOJl M BBIXOJ U3 3[[aHHs 000PYIYIOTCS COOTBETCTBYIOLMMH yKa3aTeJIsIMHy;

- HH}OPMAIHOHHEIE TAGIMYKH HOJDKHEI Pa3MEIIaTECA PAIOM C BXOZIOM Jm6o Ha
nBepH BXOJIa TaK, 9706kl MX XOPOLIO BHAETH IIOCETUTENH;

tbaca,u S,HaHHﬂ (cTpoeHus) mOMKeH OBITH OGOPYAOBaH OCBETHTEIBHBIMH
npnﬁopaMn A

- Ha MpHWIEralollei TEPPUTOPHH K 3/IaHHIO, B KOTOPOM OCYLUECTBIIACTCS IIPUEM
rpaxkjaH, OOOpyHyIOTCA MecTa JUIi IapKOBKM aBTOTPAHCIOPTHBIX CpPEICTB, H3
KOTOphIX He Menee 10% Mect (HO He MeHee | MecTo) HOJIKHBI ObITh NpeAHa3HAYeHbI
I MapKOBKH CIIELMANBHBIX aBTOTPAHCIIOPTHBEIX CPENCTB HHBANMAOB. JlocTym
3asiBUTENIEH K APKOBOYHEIM MECTaM SABIISAETCS OECIIATHBIM.

TpeboBaHus K MecTaM s HMHGOPMHUDOBAHMS, NpeNHa3HAYeHHbIM LIS
03HAKOMJIEHHSI 3asABHTENEl C  HHGOPMAIMOHHBEIMH MaTepuanamu: 00OpyIdyroTCS
MH(QOPMALIMOHHBIMA CTeHIAaMH, KOTOpBIE HOMKHBI OBITh MaKCHMAJIbHO 3aMETHE,
XOpOILIO MPOCMaTpuUBaeMbl M (YHKIMOHAIBHE! (MH(OPMALMOHHBIE CTEHJl MOTYT
6biTe OOOpynoBaHel kKapMaHamMH ¢opMata A4, B KOTOPBEIX pa3sMelaloTCs
MH(OPMAIIMOHHEIE JIMCTKH).

Tpe6onamm K MecTaM npuema 3asBUTENEH: o

- KaﬁuHeTm mpueMa  3asBUTeNed  JOMKHEL  GbITh  OGOpYHOBaHEI
nH(popmaunonﬂmMn Ta6NIMYKAMH C yKasaHHeM: o ' '

- HoMepa KabuHera;

- haMWInM, UMEHH, OTYECTBA U JOMKHOCTH CIIELHUANKCTA, OCYIIECTBIIAIOIIEro
Ipe0CTaBlIeHHe ToCyJapCTBEHHOM YCIIYTH;



- BpEMEHH IiepephIBa Ha 00ex;

- paGouee MeCTO HOKHOCTHOTO JiMIA YIIONHOMOYEHHOrO OpraHa JOJKHO
obGecreyrBaTh €My BO3MOXHOCTh CBOOOTHOIO BXOHa U BBIXOJ|a M3 NOMEIICHWSA IPH
HEOOXOIUMOCTH;

- MeCTO U1 NPHEMa 3asABUTENS JOJDKHO OBITh CHA0KEHO CTYJIOM, HMETh MECTO
IUTsl THCbMa M pacKkIajky JOKYMEHTOB.

B uemsx obecredeHus KOHGHMIECHUNATPHOCTH CBEICHHUN O 3asBUTENE, ONHUM
JIOJDKHOCTHBIM JIMIIOM OJJHOBPEMEHHO BEIETCS IPHEM TOJIBKO OAHOIO 3asBUTEIIA.

2.16.2. IIpn npeqocTaB/IEHHA FOCYAAPCTBEHHOH yCIyrn YNOJHOMOYEHHRIH
opraH oGecrniednBaeT HHBAJIHAAM:

- ycnoBus GeCIpPEIITCTBEHHOrO NOCTyNa K 06beKTy (3MaHHIo, ITOMENICHMIO), B
KOTOPOM TNpeOCTAaBISeTCs YCIyTra, a Takke AN OeCHpernsITCTBEHHOrO MOJb30BaHMA
TPAHCIIOPTOM, CPeJICTBaMH CBS3H U HHGOPMaLHH,

- BO3MOYHOCTH CAMOCTOSTENBHOTO TIEPEIBIKEHIS IO TEPPHTOPHH, HAa KOTOPOH
PacIOJIOXKEHE! [IOMEILIEH)s, B KOTOPBIX IPEIOCTABIACTCA rOCyIapCTBEHHAs yClyra, a
TaKXKe BXOAAa B 3JaHHe M BHIXOJa W3 HEro, Mocajkd B TPaHCIOPTHOE CPEACTBO U
BEICAJIKH M3 HETO, B TOM YHCIIE C HCTIOJIb30BAaHUEM KpeCiia-KOJsACKH;

- CONpOBOXKAEHHWE HHBANMOB, MMEIOIUX CTOMKHE PacCTPOHCTBA GyHKIHH
3peHHUs ¥ CAaMOCTOSATENBHOTO NIEPE/IBIIKCHUS; '

. - HajeXxallee pa3MellleHHe OOOpYNOBaHMI M HOCHTeNeH HH(pOpMaLUY,
HeoOXOMUMBIX AJIs obecreyeHys OGecnpensTCTBEHHOrO JOCTyIa HHBAIMIOB K 3MaHUI0
(IOMeIIEHHIO), B KOTOPOM IPEAOCTABISIETCA TOCYJapCTBEHHAs yCiyra | K yciIyre ¢
y4eTOM OrpaHHYCHHH HX XHU3HEIEeATeIbHOCTH;

- pmy6nupoBaHHE HEOOXOAWMOH I HHBATMIOB 3BYKOBOH M 3pHTEIBHOH
mHOpMALMY, & TAKKEe HaNmuced, 3HaKOB M WHOH TEKCTOBOM M rpaduyecKon
uH(bOpPMAL¥H 3HAKAMH, BEIIOJTHEHHBIMU PENbePHO-TOYETHBIM mpudrom bpaiins;

- IOITyCK CYypAONepeBOAYMKA 1 TH(IOCYpAONEPEBOAYHKA;

- gomyck cobakd — TNPOBOAHMKA B 37aHMe (TOMEINEHHE), B KOTOPOM
IpeAOCTaBisAeTCs TOCYAapCTBEHHAs YCIIyra,

' - oKasaHMe WHBANMAaM IIOMOLIM B TPEOJOJICHUH OapbepoB, MeLIAOLIKNX
NONYYeHMIO UMM YOIyl HapaBHe C APyTUMH JlaMi. o

~ 2.17. IloxasaTein AOCTYNHOCTH H Ka4eCTBa rocyAapcTBeHHOM yCJIyrH, B TOM
ypcJe KOJMM4YeCTBO B3auMojJeiicTBHi 3asBHTENs € JO/UKHOCTHBIMH JIMHAMH
YI0IHOMOYEHHOTO OPraHa NpPH NPeJOoCTABJICHAN rOCYIapCTBEHHOH yCIyrd H HX
NPOJO/KATENLHOCTb, BOSMOXKHOCTL  MOJyYeHHs HHQopMaumu o  Xxoxe
NpeJOCTABIEHHs] FOCYAAPCTBEHHOH YCJayrd, B TOM 4HC/IE ¢ HCNONbL30BAHHCM
HH(OPMANHOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTHH, BO3MOKHOCTL MOJTYCHHS
rocyJapcTBeHHOH YCJYrH B MHOropyHKIHMOHAJIBLHOM LeHTpe, B Jdom
TEePPHTOPHAJIBHOM noJapa3saeieHHH YIOJITHOMOYEHHOr0 oprasa,
NPeJOCTABJISAIONIEro [OCYAApPCTBEHHYI0 YCAyry, 0o BbiGopy 3asBATeNs,
NOCPECTBOM 3alpoca O MPeIOCTABICHHH HECKOIBKHX rocy1apcTBeHHbIX U (nnu)
MYHHIHIAJIBHBIX YCJIYT B MHOrOGYHKIHOHAJIBHBIX HEHTPAX
2.17.1. Tloka3aTeJsiMH JOCTYNHOCTH NPEXOCTABJIEHHs TrOCyJapCTBEHHOM
yCJIyrd fIBJAIOTCS:



- MOJIHOTA, AOCTOBEPHOCTH, AKTYAJIBHOCTh W JOCTYIHOCTh HMH(OpMAIUH O
MIOpsIAKE MPENOCTABIIEHNUS rOCy IapCTBEHHO! YCITyTH,
-HaIIaQHOCTE (OpPM MpenocTaBisieMoil HHpopManuy 06 agMHHHACTPATUBHBIX
IpoLexypax;
- BpeMs OXKHUJaHUs B O4epeH [IPH I10Ja4e 3a1poca;
-BpeMs OXWIAaHWS B OYEpENM INpH NOIYyYEHHH De3yJibTara IpedOCTaBJICHUs
rocyJJapCTBEHHOM YCIIyTH,
- cobmoaeHne CpOKOB NMPEAOCTABIICHUS IOCY JapCTBEHHOM YCIIyTH;
-KOJIMYECTBO B3aUMOJEHCTBUM 3asIBUTENIS co CreLMaTMCTaMH
VNOMHOMOYEHHOrO OpraHa Mpy MPeJOCTaBJIeHMH TOCYJapCTBEHHOM YCIYIrH H HX
IIPOZIOJDKUTENIEHOCTb;
- BO3MOXKHOCTD TIOJydeHHS rocyaapcTBeHHO# ycimyru B MOLI;
-BO3MOXKHOCTh  IOJy4eHHs UHPopMaLMd O XOO€  IPENOCTaBIICHUS
rocyJapCTBEHHOM YCJIyrd, B TOM YHCIE C HCIOIb30BaHHEM HH(OpMAUMOHHO-
KOMMYHHKAIIUOHHBIX TEXHOJIOIHIA;
-KOIIMYECTBO Xano6 Ha pemieHus, AedcTBusa (Oe3nelicTBHE) NODKHOCTHBIX
N1 YIIOJHOMOYEHHOTO OpraHa B Xo/ie IPEAOCTaBJICHUs TOCY IAPCTBEHHOM YCITyTH.
___2.17.2, TlokasaTejieM Ka4eCTBa OKa3biBaeMOH rocyJapcTBEHHOH yCJIyru
SIBJIIETCA:
-yIOBJIETBOPEHHOCTh IPaXXJaH KaueCTBOM M JOCTYINHOCTBIO IOCYAapCTBEHHOH
YCIIyTH;
—KOJII/I‘IBCTBO Kasnob WIA TOJTHOE OTCYTCTBHE TAKOBBIX CO CTOPOHEI 3asBHTeNeH
Ha JeiCTBHE (6e3,nen0TBne) JIOTKHOCTHBIX JTUL[ YIIONTHOMOYEHHOTo oprana, M®LI.
2.18. Hubie TpeGoBaHMS, B TOM YHCIE YUATHLIBalOIIHE OCOGEHHOCTH
npeaoCcTABICHHS roCy/IapCTBEHHO# YCJAYrH MO 3KCTEPPHTOPHAILHOMY NPHHLHITY
B 0COGEHHOCTH NpPEJOCTABJIEHHN TOCYAAPCTBEHHOH YCJYrH B 3JIEKTPOHHOH
t¢opme
2.18.1. Konuposauue (opM 3asBIIeHU# U UHBIX HOKYMEHTOB, HEOOXOMUMBIX A
nonyqenwl TOCYJapCTBEHHOH YCIyTrH, OCYMIECTBISETCS Ha opUIMANBEHOM CalTe
ynojiHoMoueHHoro oprata, Ha EIMTY, PIII'Y Ge3 BBIONHEHMS 3asBHTENEM KaKHX-
nu6o TpeGoBaHWM, B TOM YHCIE. 6e3 UCIIONBE30BAHUS [IPOrpaMMHOTO obecrieueHys,
YCTaHOBKa KOTOPOTO Ha TeXHHYeCKHe CpelcTBa 3asBuTeNd TpefyeT 3aKOYeHHs
JIMIEH3UOHHOTO WM MHOIO COINAIlleHHs ¢ IpaBoobjajareneM IpOrpaMMHOrO
obecrieyeHus, MpeAyCMAaTPUBAIOIET0 B3MMAHHE IUIATHI, PErHCTPaldI0  HIIH
aBTopmaumo 3asBUTENIS UK IPELOCTaBIIEHUE UM NIEPCOHANBHEIX JaHHBIX.
©2.18.2. I'Ipn TIpeloCTaBIeHHH FOCYZHapCTBEHHOH YCIYTH B 3NEKTPOHHOH (opme
3asBUTENI0  HANpaBlseTCs uHpOpManus 0 Xome = IpeNoCTaBIIEHHS
roCyJIapCTBEHHOH yCIIyTH:
yBeAOMJICHHE O HaJajle TIPOLIEAY DB IPeNOCTaBIEHHS rOCYIapCTBEHHOM YCIyTH;
YBEIOMJIEHHE O pe3yjbTaTe NPENOCTaBIeHHS TOCYJapCTBEHHOH yCIyru nuGo
MOTUBHPOBAHHbIH 0TKa3 B IPENIOCTAB/ICHHHY roCyIapCTBEHHOH YCIyIH.
2.18.13IIpu  oOpamenusr B OJNEKTPOHHOM (opMe 3a  IONyYeHHEM
rocynapcTeeHHo# ycyru depes EINTY, PIII'Y sasBuTenb MMEET PaBO UCIONB30BATh
IIPOCTYIO 3MEKTPOHHYIO MOJIHCh, 8 KOIHH JOKYMEHTOB HOJDKHEI OBITh 3aBEPEHBI B
YCTAHOBIEHHOM ~ 33KOHOJATENBECTBOM  TOPsAKE  ONEKTPOHHOH  NOANHCHIO . B



cooTBeTCTBHM ¢ TpeGopanusmu Pexnepansroro 3akoHa ot 06.04.2011 Ne 63-®3 "0O6
aIIeKTpoHHOM moanuck” u crateii 21.1 u 21.2 @enepansHoro 3akoHa ot 27.07.2010 Ne
210-®3 "O6 opraHM3aUWH INPENOCTABICHUS IOCYJAapCTBEHHBIX M MYHUIMIIAIBHBIX
ycyr".

2.184. IlpueM  HOKYMEHTOB, HEOOXOIMMBIX I  MPENOCTaBIECHHA
roCyIapCTBEHHOH yCIIyrH, ocymecTsisieTcs B MOLI B COOTBETCTBHM € 3aKIIFOYEHHBIM
B YCTAHOBJICHHOM IOPSIKE COTIAIICHHEM O B3aMMOJAEHCTBHH HE3aBHCHMO OT MeCTa
perucTpalii WIM MecTa NpeChiBaHHS 3as{BHTENS HA TEPPUTOPHH PECITyGIIMKH
(3KCTeppUTOpHANBHBIH IPUHLIMII).

B ciyuae mnpmema 3asBuTens cnenuamictaMu MOLL B cOOTBETCTBHM C
3aKITIOYEHHBIM corjalleHueM o B3aUMOJEHCTBHH, M®I] BBIIOJTHSIOT
aJMMHHMCTPATHBHEIE NeHCTBHS 10 HHGOPMHUPOBAHHUIO U KOHCYIBTHPOBAHHIO 3asBUTENSA
[I0 BOIpOCaM MIPEeIOCTaBIEHHs] TOCYHNAapCTBEHHOW YCIYrH, IpHeMy 3asBICHHS H
IDOKyMEHTOB, HEOOXOAMMBIX JUI HPENOCTAaBAECHHA TOCYAApCTBEHHOM YCIYIH,
3aBEPEHUIO B YCTAHOBJIEHHOM IOPSAKE KONHWM IPEACTABICHHBIX JOKYMEHTOB,
ODUTHHAJIbl KOTOPHIX BO3BpANIAIOTCA 3asBUTENIO, I[€pefaye JOKYMEHTOB B
YIIOJIHOMOYEHHBIA OpraH.

B M®I ocymecTBIseTCs IPHEM TOKYMEHTOB TOJBKO NPH JIMYHOM OOpalleHHH
3asBUTeA (€r0 MpeACTaBUTEN).

"2.18.5. YcnoBHeM NpenoOCTaBIICHUsS OCYAApCTBEHHOH YCIYTH HE3aBHCHMO OT
MECTa PETMCTPAlUK 3asBHUTENsS Ha TEPPUTOPHH PECITYONUKM (IKCTEpPUTOPHANBHBIH
NPUHIMI) SBISETCS pEerucTpaiys 3asButelis B ExuHoH cucTeMe MAEHTH(UKALMY U
ayTenTr(uKaimu. Pe3ynsTaT npefocTaBIeH s FOCYIapCTBEHHOM YCIyTrH HE3aBHCHMO
OT MECTa PErMCTPALMY B JIEKTPOHHO# popme 1 (1H) hopMe SMEKTPOHHBIX 00pasLoB
JOKYMEHTOB 3aBEpSIOTCS M HANPABISIOTCS YITONHOMOYEHHBIMH JOJDKHOCTHEIMH
JIMIAMH YIIOMTHOMOYEHHOTO OpraHa B JIMYHBIH Kabuner 3asButens Ha EIMTY, PITY.

Jlnd mofyveHHs pe3ynbTaTa IpEeNOCTABIEHUs TOCYHAapCTBEHHOH YCIYrH Ha
GyMaXHOM HOCHTeJe 3asBUTENb (€ro NPEICTaBHTEllb) HMEET IPaBo oOpaTuThCA
HEIIOCPECTBEHHO B YIIOTHOMOYEHHEIN OpraH.

2.18.6. 'ocymapcTBeHHas yciryra MpefAoCTaBIsSeTCs 1o KOMIIJIGKCHOMy 3ampocy B
COOTBETCTBHHU co cratheil 15.1. MenmepanpHoro 3akona ot 27.07.2010 Ne 210 - @3
"O6 opraHM3alUK NPeAOCTABIEHNs FOCYAapCTBEHHBIX U MyHHIUMNAIBHEIX YCIYT" .

IIL . Cocras, nocnenosaTe.uLHoch H CPOKH BbINOJHEHHS aAMHHHCTPATHBHbBIX

. poueayp I no npenoc'ran.rlenmo rocyJapcTBeHHOM yCJIyrH, TpeGoBaHHs K
nopﬂmcy HX BbINOJIHEHHSI, B TOM YHCJIe 0COGEHHOCTH BhINOJIHEHHS
a,umnnncrpamnnux npoiexyp (deficTBHIA) B 3/1eKTpOHHO#H popme

3.1. Ilopsaox ocymecTrBjleHHs] AaJIMHHHCTPATHBHBIX Mpoueayp B
3JIEKTPOHHOI (hopme, B TOM 4nciie ¢ Henoab3osanuem EIIIY, PIITY
"B HacrosiIee BpeMs AN JocTyna k yoryram Ha EIII'Y u PIII'Y peanusoBaHo 1Ba
crocoba aBTOpU3alui:
- C HCIIOJIb30BaHKEM JIOTHHA/TIapoJis,
- C HCTIONIB30BaHUEM DJIEKTPOHHOM MOAIHCH.



Ha EITTY u PIITY peanu3oBaHa KOHHENIMS «IMIHOTO KabUHEeTa» MOJb30BaTells,
obecrnegnBaoIas II0CIe ero perucTpalliy Ha NopTalax Cleayrolye BO3MOXXHOCTH:

- O3HaKOMJIEHHE ¢ HH(pOpMaLHell 0 rocyJapCTBEHHOH yCIIyre;

- ofecneueHue JocTyma K QopMam 3asgBIC€HMH W HHBIX JIOKYMEHTOB,
HEOOXOOUMBIX JUId IIONy4YeHHS TOCYAApCTBEHHOM YCIYrH, HX 3anojIHCHHE H
NpejiCTaBlIeHHe B AIEKTPOHHOU dopMme;

- OCYIIECTBIEHHE MOHHTOPHHIA XONa MpeNOCTaBleH)s TIOCYAapCTBEHHOH
yCIIyTH;

- MONyYeHHe HAYUCIeHUH M BO3MOXHOCTBH OIUIATHl FOCYIapCTBEHHBIX MOLLIKH,
mtpagoB U c60pOB;

- XpaHeHHe PEKBU3UTOB I10JI630BaTElIs;

- O3HaKOMJICHHE C HOPMATHMBHBHIMHM IIPABOBBIMHM aKTaMH, PperyJHpyrOLUMH
OTHOLLEHUS, BOSHHKAIOIIME B CBA3M C MIPEJOCTaBIEHHEM roCy1apCTBEHHOHN YCIyTH;

- 03HAKOMJIEHHE C HACTOSIIMM AJMHHUCTPATUBHEIM PETJIAMEHTOM;

- O3HAaKOMJIEHHE C OTBETaMH Ha Hauboyee THNHMYHBIE BONPOCH TIpaxJaH,
CBSI3aHHBIE C MMPENOCTaBIIEHHEM IOCYJapCTBEHHOM yCITyTH;

- 06MeHa MHEHHSMH T10 BONPOCAM IPEJOCTaBIEH s FOCY IapCTBEHHOHN YCITYTH.

3.1.1. IlpenocraBjieHHe B YCTaHOBJICHHOM moOpsiake uHpopMaunu
3afBHTeIsM #  ofecneuyeHHe JOCTyna 3asiBHTeJell K  CBEACHHAM O
rocyAapcTBeHHOM ycJyre: ' ' |

1) TuyHO B YTIIOJTHOMOYEHHOM OpPraHe;

2) nocpeAcTBOM TenedOHHOH, PaKCUMHUIIBHOM CBS3Y;

3) mOCpeACTBOM IIEKTPOHHOM CBA3H,

4) ocpeICTBOM MOYTOBOM CBA3M;

5) Ha MHGOPMALMOHHBIX CTEHIAaX B MOMELICHHUIX YMOJIHOMOYEHHOro OpraHa,
MoILf;

6)B HH(POPMALOHHO-TEIEKOMMYHHKAIIMOHHBIX CETSAX OOLIEro Mojb30BaHHs;

- Ha O(PHLIHATIBHOM caiTe YIIOJHOMO4YE€HHOro OpraHa, M®I];

- ya EIMTY;

- Ha PITT'Y.

3.1.2. Iloaaua 3asiBHTeJIeM 3aNpPOCca M HHLIX JOKYMEHTOB, HeOOXOAUMBIX AJISI
NpeNOCTABJIEHHSl TOCYJAapPCTBEHHOH yCJIyrH, W NpHeM TaKuX 3anpoca H
AOKYMEHTOB: .

1) nu4yHO B YIOTHOMOYEHHOM OpraHe;

2) MOCPEACTBOM JIEKTPOHHOM CBA3H,

3) nocpeacTBOM IOYTOBOH CBSI3H;

4)yepe3 OJJTHOMOYHOTO IIPEACTABUTENS;

5) uepes M®LL. .

3.1.3. IMoayuyeHue 3asiBHTeJieM CBEJACHHH O Xole BBLINOJHEHHs 3ampoca o
NpeaoCcTaBJIeHHH FOCyAapCTBEHHOM YCayru:

1) mu4yHO B YIIOJIHOMOYEHHOM OpraHe;

2) OCPEACTBOM 3JIEKTPOHHOM CBA3H,

3) mocpencTBOM MOYTOBOM CBA3M;

4)4epe3 MOJTHOMOYHOTO YIPEACTABUTEIS;

5) uepe3z M®LI.



3.1.4 B3ammopeiicTBHe OpraHoB HCHOJNHHTeJbLHOH BJactH Kapauaeso-
Yepxecckoii Pecnydankn, M®PII, npexocTaBisiioliuX rocyAapcTBeHHYIO YCJIYTY,
¢ HHBIMM OpPraHaMHM TOCyJAapCTBEHHOH BJIACTH, OpraHaMM MECTHOrO
CaMOYNpAaB/IcHUST H OPraHM3alHsMH, Y4YACTBYIOIIHMH B MpPeIOCTABJICHHH
rocylapcTBEHHBIX YCJIYr, B TOM 4HC/Ie MOPSAJOK M YCJIOBHSL TaKOro
B3aUMOJEHCTBHSA

OcHoBaHHeM 10 (OPMHUPOBAHUIO U HANPaBICHHIO MEXBEJOMCTBEHHOIO 3ampoca
O  TpEeNOCTaBlNeHAM  JNOKYMEHTOB,  HEOOXONMMBIX  [UIA  IPENOCTaBICHUSA
rocy1apCTBEHHOHN YCIyTH, SBISETCS  HENpPEACTaBICHHE  3asBUTENEM B
VIIoJHOMOYEHHBIH opraH, M®LI, HOKyMEHTOB U CBEAEHHH, KOTOpPBIE MOIYT OBITh
NONy4YeHBI B pAMKaX MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aHMOIEHCTBHS.

MeXBeIOMCTBEHHEIM 3ampoc  YIOJIHOMOYEHHOro opraHa GopMHUpYeTcs H
HanpaBiseTcs B (OpMe 3SJIEKTPOHHOTO MOKYMEHTa, NOAMHCAHHOrO 3JICKTPOHHOM
OOAMUCHIO, 10  KaHalaM  CHCTEMbl  MEXBEIOMCTBEHHOIO  3JIEKTPOHHOIO
B3aumoeiicTeus (nanee - CM3B).

[Ipy OTCYTCTBHM TEXHHYECKOH BO3MOXXHOCTM (POPMHMPOBAHMS H HampaBlIeHHST
MeXBEJOMCTBEHHOr'O 3a11poca B GopMe 3JIeKTPOHHOro HOKyMeHTa Mo kananaM CMOB
MEXBEIOMCTBEHHBIN 3alpoc Hanpapisercs Ha OyMaXXHOM HOCHTEJIe IO Io4Te, IO
dakcy ¢ OIHOBpEMEHHBIM €ro HaNpaBleHHEM II0 MOYTE WM KypbepCKOd HOCTaBKOH.
MakcuManbHBI CpOK (OpMHpOBaHHS M HAlpaBJIeHHs 3ampoca COCTaBIAeT IATh
pabo4ux JHEH.

- CpoK NOATOTOBKM M HalpaBeHHs OTBETa Ha MEXBEeIOMCTBEHHBIH 3anmpoc o
TpeCTABNEHUH JOKyMEHTOB U HHGOpMALWMH, I MPeIOCTaBIeHUs rOCYAapCTBEHHOH
YCIyTH C_HCHOJNB30BaHHEM MEXBEJOMCTBEHHOIO JJIEKTPOHHOTO B3aUMOZEHCTBHA He
MOXET IMPEBBILIATE IATh pabouyux JHEH cO JHsS MOCTYIUICHHS MEXBEAOMCTBEHHOIO
3ampoca B OpraH WK OPTaHU3aLHIO, IPEKOCTaBIIONME JOKYMEHT U MHOOPMALIHIO.

‘HauMmeHOBaHHE OpPraHoB, y4acCTBYIOILMX B NPEIOCTABICHUN YCIIyT MOCPEACTBOM
MEXBEJJOMCTBEHHOTO B3aUMOIEHCTBUS IIPedyCMOTPEHE! B MyHKTE 2.2. HACTOSLIETrO
Az[MHanIpaTHBHoro peryiaMeHTa. '

3.1.5  Tomyuenwe  3asiBHTeseM = pesyJabTaTa  IpeAOCTABJICHHS
rocyJapcTBeHHO# yCJyrH, €CJIH HHOE He YCTAHOBJIeHO (elepabHLIM 3aKOHOM:

He tpebyercs.

3.1.6. Huble  peiicTBUs, HeOOXOAHMBIE A npeaocTaBJ/IeHUsA

rocyJapcTBeHHOH ycayrs, B TOM 4HCJe CBs3aHHbie C  NPOBepKoi
AeHiCTBHTEIbHOCTH YCHJIEHHOM KBaaH(pHKANHOHHOH 3JIEKTPOHHOH MOANHCH
3asIBUTEJISI, HCNO/Ib30BAHHOM NpPH 0GpallleHHH 32 NOJyYeHHEeM IocyAapcTBeHHOH
YCJIYTH, 2 TaKXKe ¢ YCTAHOBJICHHEM NepevHsi KJIacCoB CPeICTB YA0CTOBEPSIOMIAX
IIEHTPOB, KOTOpble RONMYCKAIOTCA AJISi MCHOJL3OBAHHSA B NENAX obecnedeHHs
yKa3aHHOH TNpOBEPKM H ONpeleJNSIOTCH HA OCHOBAaHHM  yTBepiKAaeMOH
¢denepaabHbIM  OPraHOM HCHNOJHHTEJNLHOH BJACTH MO COrIACOBaHHIO ¢
MenepanbHoli cayxGoii OesonacHoctH Poccmiickoii Peaepanuu MolejH yrpos
6esonacHoctn undopmauuu B HHPOPMANHOHHOH cHCTeMe, MCNOJb3yeMoH B
NEJsIX mpHeMa OOpameHHHl 3a moay4eHHeM rocyuapcn;ennon yeayru U (MiIH)
NpeJoCTABJICHAS TAKOMH yemyru



IMpu mocTymieHun obpaileHHs 3ajiBUTENA 3a MOTYy4EHHEM TrOCYAapCTBEHHON
yciayri B (popMe 3NIEKTPOHHOTO JOKYMEHTa JOJDKHOCTHOE JIMIO Y IIOJHOMOYEHHOro
opraHa o00s3aH IIPOBECTH MPOLENYPY MHPOBEPKH JAEHCTBUTENBHOCTH YCHIICHHOH
KBANM(ULHUPOBAHHON MOINUCH 3asBUTENS, C HCIONB30BAaHHEM KOTOPOW IOAMMCAH
3NEKTPOHHBIN JOKYMEHT (IIaKeT 2JIEKTPOHHBIX JJOKYMEHTOB).

ITpouenypa IPOBEPKH KBaJTH(PULIUPOBaHHOM HOANUCH 3assBUTENA
OCYILECTBIAETCS JODKHOCTHBIM JIMLIOM YIOJHOMOYEHHOIO OpraHa CaMOCTOSATENBHO €
HCIONB30BAHHEM HMEIOMIMXCS CpPEICTB JNIEKTPOHHOM IOANMCH MIH CPEICTB
MHGOPMAILIMOHHOM CHCTEMBI TOJIOBHOTO YAOCTOBEPSIOIIEr0 LEHTpa, Jubo ¢
HCTIONB30BAHHEM  CPeINCTB  HMHQOpPMAllMOHHOM  CHCTEMBI  AKKPEAUTOBAHHOI'O
yIOCTOBEPSIOLLETO LIEHTPA.

JIOJKHOCTHOE JIMIO YTNOJHOMOYEHHOrO OpraHa MpOBepsAeT JaHHbE 00
aKKpeJUTaLMH YIIOTHOMOYEHHBIM (enepalbHbIM OPraHOM HMCIIOJHUTENBHON BIAaCTH B
chepe UCTIONB30BAHKSA 3EKTPOHHOM MOANUCH YAOCTOBEPSIOLIETO LIEHTPA, BEIAABLIETO
5]IEKTPOHHYIO MOAMKCH, a TaKXkKe YCTAaHABIMBAET KJacC CPEACTB YHAOCTOBEPSIOILEro
IIeHTpa Ha OCHOBAHHMM YTBEpXIaeMOH (ellepaJbHBIM OPraHOM HCIOIHHUTENBHOH
BracTd (MHHHCTEpPCTBA CBS3M U MAaccOBBIX KOMMyHuUKauui Poccuiickoit ®eneparun)
no cornacoBanuro ¢ PenepasipHoil ciyx6oii 6e3omacHocTn Poccuiickoit Penepanuu
Mozeny yrpo3 OeszomacHOCTH HHQopMauuu B HHQOPMAIMOHHOW CHCTEME,
HCIONB3YeMOM B LENSIX NpHema oOOpalleHHH 3a MOMyYEeHMEM TOCYAapCTBEHHOMH
yCIOyTH.

B cnysae eciy B pe3yJbTaTe NPOBEPKU KBanmbnunpoaaHHon nopnucu Gyner
BRIABJIEHO =~ HECOOIIONEHHE  YCTAaHOBNEHHBIX  YCJIOBMH  IpU3HaHMA  ee
JeMCTBUTENBHOCTH, HODKHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa B Te4eHHe 3 JHe#
CO JIHS 3aBepIICHHUs MPOBEIEHUs TaKoi NPOBEPKH IPHHHUMAET pelleHHe 00 oTKase B
mpreMe K PacCMOTPEHHIO oOpallieHHs 3a NOJNYYEHHeM FOCYNapCTBEHHOH YyCIyrd U
HAIaBJIseT 3aBUTEIO YBEIOMIICHHE 06 3TOM B 3JIEKTPOHHON (opMe ¢ yKasaHHeM
MPHYHH OTKa3a, KOTOPBIE MOCITY)XUIA OCHOBAHHEM Ul IPHHATHA TAKOTO PEIICHU.

. Cpencha ynocmaepsnomero IIEHTpa, ofecniedMBaroNUe CO3AAHUE ¥ NPOBEPKY
HEHCTBUTENBHOCTH = YCHIIEHHOH ~ KBATHQMIPOBAHHOM ~ 3J€KTPOHHOM  IIOAIHCH
3asBUTEINA IPH OOpallleHHH 3a MOJy4YeHHeM [OCyAapCTBEHHOH yCIyTH, HOJDKHBL OBITE
He Hmke Kiacca KC2 u obecrieunBath 3aluTy KOHGHICHIMAIBHOH HHPOPMALMH.

3.2. Tlopsgok BbINOJHEHHS AIMHHHCTPATHBHBIX Npoueayp (zefcTBHii)
MHOTO()YHKIHOHANBLHBIME LEHTPAMH MPEJIOCTABJICHHS TrOCyJapCTBEHHLIX H
MYHHIHNAJBHBIX yCIyTr

3asBUTENIb MOXET OOPATUTHCS 32 [TOJyYEHHEM YCIIyTH B M(I)I_[ ,

[lpuem 3asBieHHs W JHOKYMEHTOB, HEOOXONMMEBIX s ' [IpeOCTaRNEHHS
roCy/lapCTBEHHOM YCIIyTH, ¥ BbiJada NOKYMEHTOB IO pe3yJIbTaTaM MpefoCTaBlICHHA
rocyZiapCTBEHHOH! ycIyru ocymecTiuseTcs B MOLI.

32.1. HudopmupoBanme - 3asBUTeNeidl 0 MOpAAKe NPeNOCTAB/IEHHAN
roCyAapcTBEHHOH YCIYrH B MHOTOQYHKIHMOHAJILHOM UEHTPE NpeaoCTaBieHHs
rocyAapCTEeHHBLIX H MYHHIHMNAJLHBIX YCJAYI, O XOJe BbINOJHEHHs 3ampoca o
NpeAOCTABJIEHHH rOCYAAPCTBEHHOH YCJIyrd, 0 HHLIM BONPOCAM, CBSI3AHHBLIM
NpeJOCTABJIEHHEM TOCYAapCTBEHHOM YCJIYrH, a Tak ’ke KOHCYJbTHPOBaHHE
3asiBHTeJeil ©0 MOpsiAKe MNpPENOCTaBJeHHsi TOCyJapcTBEHHOH YCJIyrH B



MHOrOQYHKIHOHATLHOM LEHTPe NpPEJOCTABJICHHs] rOCYyAapCTBEHHOH YCJIYrH B
MHOTOQYHKIHOHAALHOM HeHTpe NpeJOCTABJIEHHSl  rOCYylapCTBEHHbIX H
MYHHIHNAJNBHBIX YCIYT

1) nuyno B MOL];

2) nocpeacTBoM TenedoHHOH, PaKCHMUIBHOH CBS3H;

3)nocpeacTBOM 3JEKTPOHHOH CBA3H;

4) ocpeACTBOM IOYTOBOM CBS3Y;

5) Ha MHGOPMALMOHHBIX CTEHJaX B IOMEIUEHHUSX YIIOTHOMOYEHHOrO Opraxa,
MOIT;

6) B MHGOPMALIMOHHO - TEIEKOMMYHHKAIMOHHBIX CETAX OOLIEro MOJIB30BaHus;

- Ha O(PUIMAIEHOM CalTe YIMOJHOMOYEHHOr 0 Opraua, MOII;

-Ha EIT'Y;

- Ha PITT'Y.

3.2.2. ®opmupoBaHHe H HanpaBjieHHe MHOrOpYHKUHOHAJBHBIM HEHTPOM
NpeaoCTaABJICHHS rocyAapcTBeHHbIX " MYHHLHNAJAbHBIX ycayr

MeKBEAOMCTBEHHOI'0 3aMpoca B OPraHbl, NPEAOCTABIISAIOIIHE roCy1apCTBEHHbIE
yCAyrH, B MHbIe OpraHbl TOCYAapCTBEHHOH  BJIACTH, OPraHbL MECTHOTO
caMoynpaBjieHHss H OpPraHM3aluM, Y4YacTBYIOmlHe B  MpENOCTABJICHHH
rocyAapcTBeHHbIX yCJIyr

HanpasieHue MexBeJOMCTBEHHOI'O 3arpoca He MpeJyCMOTPeHO

3.2.3. Boigaua 3asiBHTEJIO pe3yJbTaTa NPEeNOCTABJIEHHs roCyAapcTBeHHOH
yCJIYrH, B TOM 4YHCJe BbiAa4a Ha GymaxkHOM HOCHTeJe, MOATBEPKAAIOLIMX
coaepiKaHHe  DJEKTPOHHBIX  JAOKYMeHTOB Ha  OymaxkHoM  HoOcHTeJe,

MOATBEPKAAIOMHAX COAePKaHME 3JIEKTPOHHBIX [OKYMEHTOB Ha OymaxcHOM

HocHTeJe, TMOATBEPKAAIOMIMX  COJdepKaHHEe  IJIEKTPOHHBIX  JAOKYMEHTOB,

HANpABJEHHBIX B  MHOroQyHKUHOHAIbLHBIH  HEHTP  TNpeJOCTaBJICHHS

rocyAapcTBEHHbIX M MYHHUIHIAJIBHBIX YCJIYr OpPraHaMH, NPeloCTaBJISIOIHUMH

YC/IyTH, H OPraHamH, MPeIOCTABIAOMHEMH MyHHIHNAILHbIE yCJIyru, a TaKsKe

BbIAAYA JOKYMEHTOB, BKJI0Yasi COCTaBjeHHe Ha OyMaXKHOM HOCHTeJle H

3aBepeHHe

Bhifaya 3aj4BUTENIO pe3yNbTaTa MpeJOCTaBIeHHs IOCYJapCTBEHHOH YCIyrd He
Tpebyercs

3.24. HMusble peiictBus,  HeoOxogumbie ISk ' mpenocTaBJIeHAS
rocyjapcrBeHHOii ycayrn, B TOM 4YHCJIe CBfi3aHHBIE C npoBepKoi

NeficTBHTEILHOCTH YCHJEHHON YCTyrH, B TOM YHC/]e CBSI3aHHbIE ¢ NPOBEPKOH

IeHCTBHTEILHOCTH YCHJICHHOH KBaJIH(PUIHPOBAHHONH 3JIEKTPOHHOH NOJANMMCH

3asIBUTEISl, HCNOJIb30BAHHOM NpH 06paleHHu 32 NOJyYeHHeM rocyAapcTBeHHOH

yCJIyrH, a TAK)Ke ¢ YCTAHOBJIEHHEM NepeYHsl CPEeICTB yI10CTOBEPHIOLIHX IIEHTPOB,

KOTOpBIe JONYCKAIOTCH /Il HCMOJIL30BAHMS B LeIAX oGecreyeHHs yKa3aHHO#

NpOBepKH W ONpEJeJNAIOTCS Ha OCHOBAHHH YTBepKIaeMoOH opraHom,

NpeAOCTABIAIOIHM rocy,uapcmennylo ycayry, 1o  COrJacOBaHHIO ¢

®enepanbHoii cayxboii Gesonmacnoctn Poccmiickoii Degepanun MoaeaH yrpos

GesonacHocTd uHpopManuH B HHGPOPMALHMOHHONH CHCTeMe, HCHOJIb3yeMOH B

LeJfiX NpHeMa obpamleHui 3a NMOJy4YeHHeM IOCyJapCTBEHHOH yCJIYrd H (nn)

NpefocTaB/IEHHs TAKOH yCIYrH



M®I] ocymecTBaseT TakKe HHbIE JeHCTBUS, HEOOXOAMMEIE IS PEIOCTaBICHUA
roCyJapCTBEHHON YCIYTH, B TOM YHCIE CBA3aHHBIE C [IPOBEPKOH AEHCTBUTENBHOCTH
YCHIEHHOH KBAIMGUUMNPOBAHHOM 3NEKTPOHHOM NOANKCH 3aABUTENS, UCTIONIb30BaHHOM
npy oGpallieHNH 3a MOJy4eHHEM roCyJapCTBEHHOM yCIIyTH, a TaloKe ¢ YCTaHOBJICHHEM
HepeyHss CPeACTB YNOCTOBEPSIOIIMX IEHTPOB, KOTOpble [JOMyCKAlOTCA A
WCIIONB30BaHUsl B IelAx obecreveHHs yKa3aHHOH IIPOBEPKH M OIPEHNENAIOTCA Ha
OCHOBaHHMHM YTBEP)KAAEMO# YINONIHOMOYEHHHIM OpPraHOM IO COIJIACOBaHHMIO C
denepansHoit Ccnyx0oit GesomacHocTH Poccuiickoit ®enepaluy MOAENH yrpos
6e30macHOCTH MH(OpMalUHd B HHPOPMAILMOHHOM CHCTEME, HCIMOJIB3yeMOHM B LEAX
mpueMa oOpalleHMii 3a IOJNyYeHHMeM TOCYJapCTBEHHOH yciyrHm u  (wim)
IPENOCTaBIEHNS TaKOH yCIYTH.

3.2.5. Ilopsaoxk HCOpaBieHHs AONYLIEHHBIX ONEYAaTOK H OWHOOK B
BLIAAHHBLIX B  pe3yJbTaTe MNPeJOCTABJEHHS TOCYAapPCTBEHHOW  YyCJayrH
AOKyMEHTax.

VcripaBiieHye AOMYLIEHHBIX ONEYaTOK M OMMOOK B BBHIJAHHBIX B pe3ylbTaTe
NpeNOCTaBIEHUs FOCYapCTBEHHOH YCIYTH NOKYMEHTax He OCYIIECTBISETCS B CBA3M
C TEeM, YTO Pe3yNLTAT NpeJOoCTaBICHUL rocynapcmennon YCIyTH He IpeAnonaraet
BBIady 3a9BUTENO JOKYMEHTOB.

3.3. CocTaB M NOC/Ie10BATEILHOCTh aIMHHHCTPATHBHBIX NPOLEXYP

I[IpenocraBleHHe TrOCYNapCTBEHHON YCIYrM BKIIOYaeT B cebs CleAylomue
aJAMUHHCTPATUBHBIE NIPOLIEAYPHI:

_ -HHQ)opanOBaHne 3asBUTEN O MOPSANKE NPEJOCTABICHNS rocynapCTBeHHon
YCIyTH;
"~ -TpuéM H pemcrpauwl 3asBJIEHUS 1 HEOOXOJHMBIX JOKYMEHTOB;

- B3aMMOJENCTBHE C MHBIMM OpraHaMu TOCYAAPCTBEHHOH BIIACTH, HaNpaBjeHHE
MEXXBEJOMCTBEHHBIX 3alpOCOB B YKa3aHHBIE OpraHbl UL NMOJYYEHHS JOKYMEHTOB U
CBe[leHUH, KOTOpBIE HAXOHATCS - B DPacropshkKeHHH YKa3aHHBIX TOCYHapCTBEHHBIX
OpraHoB; ‘

- TIpMHATHE pelIeHus o [IPE/IOCTaBIICHUH Jm6o 06 oTKa3e B NpPEAOCTaBJICHUH
rocy,uapcmennon YCIIyTH;

- yBEJIOMJICHHE 3aBUTENS O MPEJOCTaBIeHHH 100 06 OTKa3e B NPefOCTaBICHAH
roCyJapCTBEHHOH yCIIyTH.

3.3.1. HudopmupoBaHHe 3asiBHTEJs O MoOpsiiKe MNPeAOCTAB/ICHHSA
rocyapcTBeHHOH yCJIyrH

OCHOBaHHEM IUIA Hayana afMMHMCTPATHBHOM MpOLEXYpHI SABISETCS oOpalleHHe
3asBUTEJIS JIUYHO HIIH [TOCPEACTBOM Telle(hOHHOH CBA3M B YIIOJIHOMOYEHHBIN OpraH.

CozepxaHye aIMAHUCTPATHBHOM NPOLEAYPH BKIIOYAET B CeOs:

npenocTaBieHde  HHGOpPMAMM O  HOPMAaTHBHBIX  INIPaBOBBIX  aKTax,
PEryJHUPYIOLIKX OPSAIOK MPEJOCTaBIEH s TOCY 1apCTBEHHOH YCIIyTH;

pa3biCHEHHE TOpSMIKa, YCNIOBMM M CpOKa IPEJOCTaBIEHHS IOCYAapCTBEHHOH
ycnym

BEIAa4Ya GopMBI 3aaBnean IUIs IPEeOCTABJIEHUs TOCY IaPCTBEHHOH yCIyTH (€CIH
JIMYHOE O6palleHue);

 pa3sbiACHEHHE MopsaKa 3aNONHEHMs 3asBICHUA, TOPSIKA c6opa HEOGXOMUMBIX
JIOKYMEHTOB 1 TpeOOBaHUMH, NPEABABIAEMBIX K HUM.



AJIMHHHMCTpATHBHAas [POLieAypa OCYIIECTBISIETCS B IeHb 0OpallleHHs 3asBUTES.

O61uit MAKCHMAaJIBHBIN CPOK BBIIIONHEHUS afMUHUCTPAaTUBHOMN Mpouemypsl - 15
MHHYT.

AIMMHHCTpaTHBHAs  [polLeAypa  BLIIIONHAETCS  JOJDKHOCTHBIM  JIMIIOM
YIIOJIHOMOYEHHOI'0 OpraHa, OTBETCTBEHHBIM 33 KOHCYJIbTHPOBaHHUE 3asBUTEIIS.

KpurtepueM NpUHATHSA pelleHHs BBIMOJNHEHHs aAMHHHMCTPATMBHOW NpPOLEAYPSHI
sBIsieTCs oOpaleHue 3asBUTENS.

Pe3ynpTaToM aJMHHHCTPAaTHBHOM INpOLEAypH, B 3aBHCHMOCTH OT Crocoba
oOpalleHus, SBIAETCS IpPEeJOCTaBICHHE 3afBUTENI0 HHGOpMAalMK O MOPSAKe
NpeAOCTaBIeHHs] TOCYJAPCTBEHHOM YCIYTH U NepeyHe JOKYMEHTOB, HEOOXOMMUMBIX
IUIst TIPEJOCTAaBIEHUS TOCYJAPCTBEHHOM YCIIYTH.

Cnoco6 ¢uxcanuu pe3ynbTaTa BBHIIOJIHEHHS aIMHUHMCTPATHBHOM MPOLEXYpPHI -
PErucTpalys HODKHOCTHBIM JIMLIOM YIOJHOMOYEHHOrO OpraHa, OTBETCTBEHHBIM 32
KOHCYJIbTHPOBaHUe 3asBUTENs, (akTa obpalleHus 3asiBUTENs B XypHaie 10 ¢popme,
yCTaHaBIMBAaeMOH yIIOTHOMOUEHHBIM OPraHOM.

3.3.2. lIpuem u perucTpanus 3asiBjleHH H He00XOIHMBIX JOKYMEHTOB

OcHOBaHMEM IS Hayala BBINOJHEHHS AJMHUHUCTPATHBHON INpOLEXYpHl IO
npueMy K pPerdcTpaliii 3asdBICHHA M HEOOXONMMBIX JOKYMEHTOB SBISETCS
obpaiueHie 3as4BUTeN B YTIONHOMOYEHHBIH OpraH C 3asBlI€HHEM IO YCTaHOBJICHHOH
dopme ¢ MpUIOKEHHEM HEOOXOAUMEIX IOKYMEHTOB.

~ ITlpu npuéme 3asBieHHs H Heo6x01mMHx JIOKyMGHTOB JOJDKHOCTHOE JIMIIO
Y O/IHOMOIEHHOTO OpTaHa:

- ‘CBepAeT IaHHEBIE NpPEeACTaBIECHHBIX JIOKYMCHTOB C JaHHBIMH, y1(a3aHHBIMH B
3asBJICHUH; -

- MpoBepseT KOMIUIEKTHOCTh [OKYMEHTOB, HPaBHJIBHOCTh OQOPMIEHHA H
cofiepkaHue NMpENCTaBIEeHHBIX NOKYMEHTOB, COOTBETCTBHE CBEJCHUH, COACPIKAIIMXCS
B pa3HbIX NOKYMEHTaX; = ' '

'-.CHHUMAeT KOIHHU C JlOKYMCHTOB B CiIydae, €CM JOKYMEHTH MpENCTAaBJICHE! B
NOJJTHHHUKAX; :

- 3aBepsAeT KONMM JOKyMEHTOB, IOMJMHHHMKH JOKYMEHTOB BO3BpalllacT
3asIBUTEIIO;

_PETHCTpUpYeT 3asBJI€HHE B CpOKH, HpeI_[yCMOTpeHHBIe myHkToM 2.15.
Hacroxmero AnMHanrpaTnBHoro pernmeHTa ’

- BBIZaeT (HanpaBjISeT) 3asBUTENIO pacnncxy-yBe,uomneHne o npneme 3a$IBJIeHPDI

¥ JOKYMEHTOB C yKa3aHHEM PETHCTPALMOHHOTO HoMepa U JIaThl NpuéMa 3asBJICHUA.
 PesynsraToM aqMHMHHCTPaTHBHOH MpOLENYpPHI SBISCTCA NPUEM M PErHCTpaLUs
3asBJIEHUs U HEOOXOAUMBIX JOKYMEHTOB.

3.3.3. BzammogelicTBHe ¢ HMHBIMH OpraHaMHM TOCYAapCTBEHHOH BJIACTH,
HanpaB/ieHHe MeKBeAOMCTBEHHBIX 3alpOCOB B YyKa3aHHble OpraHbl A
NOJIy4eHHs JOKYMEHTOB H CBeJ€HHH, KOTOpble HAXOAATCS B PaCHOPSKEHHH
YKa3aHHBIX rOCyAapCTBEHHBIX OPraHoB

OcHoBaHMEM [ Hayaja AaIMUHUCTPATUBHOM  MpOIEAYPBl  SBJISAETCA
MOCTyIUIEHHe TaKeTa MOKYMEHTOB OT JO/DKHOCTHOrO Juua YIOJHOMOYEHHOro
opraHa, OTBETCTBEHHOTO 32 IIPHEM U PETUCTPALMIO NOKYMEHTOB, H HENPENCTaBICHHE
3asBUTENEM JOKYMEHTOB, YKa3aHHbI B moamyHkre 2.7.1. myHkra 2.7. HacTOALIEro



AJIMUHHCTPaTUBHOTO PETIAaMEHTA.

CozepxaHHe aJMHHECTPATHBHOMN IPOLENYPH! BKIIOYAeT B Ce0A MOATOTOBKY H
HampaBJieHHe MEeXBEJOMCTBEHHOrO 3anpoca B Opran H (unu) opraHM3alMIo, B
PACTOpsKEHHH KOTOPBIX HAXOJATCA yKa3aHHble NOKyMEHTBI, KOHTpOIb Hal
CBOEBPEMEHHEIM TOCTYIUICHHEM OTBETa Ha HAlpPaBIEHHBIH 3ampoc, MOJyHeHHe
OTBeTa.

O6muii MakCUMaJbHBIH CpPOK IOATOTOBKM M HamnpaBjeHHs 3ampoca o
TIpeJCTaBIeHNH NOKYMEHTOB B DamkaX MeXBEIOMCTBEHHOTO B3aUMOJICHUCTBHs HE
JOJDKEH NPEeBHIATh 5 paboumx JHEH cO JHs MOCTYIUICHHUs 3ajBIE€HUS] U NOKYMEHTOB,
IpenyCMOTPEHHBIX NOJITYHKTOM 2.6.1. IYHKTa 2.6. HACTOSLLETO
AJIIMIHHMCTPaTHUBHOTO PETIAMEHTA.

Hanpasnenue MeXBEIOMCTBEHHOTO 3alpoca B paMKax MeXBEJOMCTBEHHOTO
B3aMMOMEHCTBHS OCYIIECTBISAETCA B JIEKTPOHHOM BHIE C MCHOJB30BaHHEM eUHOMH
CHCTEMBI ME)XBEJIOMCTBEHHOrO 3JIEKTPOHHOTO  B3aMMOJAEHCTBHS M CHCTEMBI
3]IEKTPOHHOrO TIOYTOBOrO CepBHCA TApaHTHPOBAHHOH NOCTaBKU C NPHUMCHEHHEM
cpefcTB KpunTorpadudeckoi 3auTe KHPOPMALUK 1 3JIEKTPOHHOH MOIIHUCH.

Ilpy ©  OTCYTCTBHHU TEXHUYECKOH BO3MOXCHOCTH HanpaBJlIECHHS
MeXBEJIOMCTBEHHOTO 3aIIpoca ¢ MCHONB30BaHHEM CHCTEMBI JJIEKTPOHHOIO IIOYTOBOrO
cepBHCa FapaHTHPOBAHHOM JOCTaBKH, MEXBEJOMCTBEHHBIH 3a11poC dopMupyeTCs Ha
6yMakHOM HOCHTENE B COOTBETCTBHH C TPeOOBAaHMAMH IYHKTOB 1 - 6 u 8 yactul
crathu 7.2. @epepanbHoro 3akoHa ot 27.07.2010 Ne 210 —@3 "O6 opranusanuu
TIpeOCTaBNeH:s TOCYJapCTBEHHBIX M MYHHIMIIAIBHBIX ycIyr" W HalpaBldeTCs B
oprai u (WIK) OPraHM3alMIO, B DPaCMOPSKEHMM KOTOPBIX HAXONATCS YKa3aHHBIC
JIOKYMEHTEI, 110 TIOYTE MJIA KyPhEPOM. S ' ‘

Vka3aHHas aAMHHMCTPATHUBHAS NPOLEAYpa BBIIONHAETCS JAO/DKHOCTHBIM JIHIIOM
VOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM 3a HampaBJICHHE 3ampoca B IOPALKE
MEKBEJIOMCTBEHHOrO HHGOPMALHOHHOTO B3aHMOEHCTBHA.

KpuTepisaMH [NPHUHATHA peIIeHHs O HaNpaBleHHH 3ampoca B MOPAAKe
MEXXBEJOMCTBEHHOTO HHPOPMALIMOHHOIO B3aUMOJEHCTBHA SIBIISIETCS
HeTIpe/ICTaBlIeHue 3asBHUTENeM NOKYyMEHTOB, NPeTyCMOTPEHHBIX B NMOAMYHKTE 2.7.1
IyHKTA 2.7. HAaCTOSIIEro AJMUHUCTPATHBHOTO PErIaMeHTa CaMOCTOATENBHO.

PesynpTaroM = aIMHHHMCTPaTHBHOA  NpOLENYpbl — SBISCTCA  TONydeHUE
VIOJMHOMOYEHHbBIM OpraHoM JOKYMEHTOB, B IODPAAKE MEXBEAOMCTBECHHOTO
B3aUMOACHCTBHA.

Crioco6 (UKCAUMH pe3ynbTaTa BBIIONHEHHS aJMHHHCTPaTMBHOW MPOLERYPHI -
perucTpauysi HAOKYMEHTOB, TONYYCHHBIX B TMOpsAAke  MEKBENOMCTBEHHOrO
B3aMMO/IEHCTBHS, B XKypHAJe PETNCTPAlMK BXOAAUIMX HOKYMEHTOB 1 npuodILeHne UxX
K JOKYMEHTaM sl IPeIOCTaBIeHHs FOCY JaApCTBEHHOH yCIIyrH. |

3.3.4. IpunsiTue pemeHHs O NPeIOCTABJICHHH ‘am6o o0 orTkaze B
NpeaoCcTaBIE¢HHN IrOCyAapCTBEHHOH yCJIYIrH

OcHOBaHHEM, IS Hadayla pacCMOTPeHHs YTIOJHOMOYEHHBIM OPraHOM 3asBICHHUS
SABJISIETCS TIPUEM 3asBJIEHUS U HEOOXOMUMBIX HOKYMEHTOB M MOCTYIUIEHHE OTBETOB Ha
3ampockl 06 HH(pOpMaLKY, BIUSIOIIEH Ha IPABO 3asABUTEILA.

" YIONHOMOYEHHBIH OpraH: '



- ompepenseT Hanuuue NUOO OTCYTCTBHE IIpaBa 3asABHUTeNll Ha IIOJNy4YeHUE
rocyapcTBEHHOH YCIyTH B COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickoi
®denepauuy;

- MPUHHMAET pelleHHe O IPeNOCTaBlIeHHH JHOO 00 OTKase B MpelOCTaBICHHH
rocyaapcTBEHHOU yciyru B TedeHue 10 pabouux nHeH co AHA NpuUeMa pericTpaluy
3asgBJICHHS U HEOOXOIUMBIX JOKYMEHTOB.

AIMUHHCTpaTHBHas  MpoOLEAypa  BBIIOJHAETCA  JODKHOCTHBIM  JIMLIOM
VI0MHOMOYEHHOTO OpraHa ¥ pyKOBOAMTENIEM Y IIOJJHOMOUYEHHOrO OpraHa.

KpuTepueM TpUHATHS pelIeHHs O MpenocTaBleHuM Jubo 00 oTkase B
TIPEeNIOCTaBIEHHA TOCYHapCTBEHHON YCIYrH SBISETCA Haluiue HeoOXOAMMBIX
JOKYMEHTOB, MPEXYyCMOTPEHHBIX HACTOAINMM AJMHUHHUCTPaTHBHBIM pETIaMEHTOM H
TNIPUHAIIEXHOCTh 3asABUTENA K YHMCIY JIHMI, YKa3aHHBIX B NyHKTe 1.2. HacTOSIIEro
AJMHHUCTPATUBHOTO PErVIaMEHTA.

Pemenne o mpenocraBieHMH Jubo 00 OTKase B IPENOCTaBICHHM
roCyJapCTBEHHON YCIYTH NPUHUMAET PYKOBOIUTEND Y IOJTHOMOYEHHOrO OpraHa Ui
MHOE YIOJHOMOYEHHOE HONKHOCTHOE JIMIIO YTIOJTHOMOYEHHOr0 OpraHa

Pe3yapTaToM agMHHUCTPATHBHOM INpOLENYPHI SBIAETCS NMPHHATHE PELICHHS O
NpeaocTaBieHny U060 06 oTKa3e B MPENOCTABIEHHH FOCY 1apCTBEHHOH yCIIyTH.

3.3.5. VBenomiieHHe 3asiBHTeJis O MNpeJocTaBJeHHH Jan0o 00 oTkase B
NpeAOoCTaBJIeHHH rocy1apcTBEHHOM yCJIyru

OcHOBaHHMEM IS YBENOMIICHHS 3asSBUTENS O MpeOCTaBleHnH 60 00 oTkase B
NpeJOCTaBIeHHH TOCYJApCTBEHHOW YCIYrd sBISCTCS NPHHATHE PELICHHS O
NpenocTaBieHun J1u6o 06 0TKase B NPEJOCTaBIeHHH FOCY JapCTBEHHOH YCIyrd.

YIIONHOMOYEHHBIH OpraH YBEJOMJISIET O MNPHHATOM pelIeHHH IO anpecy,
YKa3aHHOMY 3asiBUTEJNIEM, TIOYTOBBIM OTIPABJEHHEM B TeUeHHe 5 pabouMx nHEH co
IHS TIPUHATHS pELIeHUS.

B ciyyae moaauu 3asBneHus B GOpME INMEKTPOHHOrO AOKYMEHTa MOCPEICTBOM
EITY, PITY yBemomieHHe O NpPHHATOM pEWIEHAH B (opMe INEKTPOHHOIO
noxcyMeHTa B Tequne OIHOTO pabouero THI CO MHS MPHHATHS PELICHHs HAIPaBIIETCA
sasBuTeNo nmocpencrsom EINMNY, PIMTY.

Pe3ybTaToOM agMHHUCTPaTHBHON IPOLEAYPHI ABIAETCS HaInpaBJIeHHe 3aBUTEIIO
YBEIOMIIEHHss O TpefocTaBleHMH JW6o 006 oTkase B  MpPEAOCTaBICHUH
rocyIapCTBEHHOH YCIYTH.

IV. Ilopsaok u (popMbl KOHTPOJIS 32 MpeJOoCTaBIeHHEM
rocyapcTBeHHOH yCJayru

4.1. TIopaaoK OCYLIECTBJIEHHS TeKYyLIero KOHTpPOJ# 3a cobiaioJeHHeM H
HCIOJTHEHHEM JOKHOCTHBIMH JHNAaMH YINOJHOMOYEHHOr0 OpraHa moJioKeHHi
perjamMeHTa H HHBIX HOPMATHBHBIX NPaBOBLIX aKTOB, YCTaHAB/IHBAKOWIHX
TpeGoBaHHsl K NMpPeJOCTABICHHIO FOCYIapCTBEHHOH YCIYIH, a TaKiKe NPHHATHEM
HMH pelieHui

Texymuii KOHTpOJb 3a COOMIOJNEHHEM M HCIOIHEHHEM JODKHOCTHEIM JIMLIOM
YIIONHOMOYEHHOTO. OpraHa  HOJOXEHHWH  HacTOAmero  AJIMHHHUCTPATHBHOIO



periaMeHTa, MHBIX HOPMaTHBHBIX NPAaBOBEIX aKTOB, yCTAaHABIUBAIOLIMX TPEOOBAHMA K
MPENOCTABNEHHUIO TOCY[AapCTBEHHOM YCIYrH, OCYIIECTBISETCA PYKOBOJAUTENEM
CTPYKTYPHOTO MOApa3fiefieHus YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a
MpeJoCTaBlIeHHe  TOCYHapCTBEHHOH  yCiIyrd, a  Takke  pyKOBOAUTENEM
VY 0IHOMOYEHHOI0 OpraHa.

Texymuifi  KOHTpONL 32  NPENOCTaBJICHHEM  JOIDKHOCTHBIM  JIMLOM
VIIOJHOMOYEHHOIO0 OpraHa TIOCYJapCTBEHHOM YCIyrH OCYWIECTBISCTCA  Ha
HOCTOSHHON ocHoBe (IO HuroraM paboduero OHsA) IO [JaHHBIM KypHama y4eTa
3asBJICHUI U pelleHui YTI0JJHOMOYEHHOr0 OpraHa.

O ciyyasx ¥ NPHUYMHAX HapyLIEHHs CPOKOB, COAEPXKaHHA aIMHHHCTPATHBHBIX
NpouexAyp M JOeHCTBMH  JOJDKHOCTHBIE JIHIA  HEMEMJICHHO HH)OPMHUPYIOT
PYKOBOAHMTENS YIIOTHOMOYEHHOr0 OpraHa Wid JHL@, €ro 3aMellalolIero, a Takke
IPHHUMAIOT CPOYHEIE MEPBI [0 YCTPAHEHHIO HapyIIEHHH.

4.2. TIopsaok M MEPHOAHYHOCTH OCYIIECTBJICHHS IJIAHOBBIX H BHEIJIAHOBBIX
IPOBEepOK MOJIHOTHI H Ka4ecTBa MPEJOCTABJIEHHSI FOCYJaPCTBEHHOH YCJIYIH, B
TOM YHCIEe NOpSAoK H ¢opMbI KOHTpOAs 3a MOJHOTOH H Ka4yecTBOM
npeaocTaBjieHNs FOCYAapCTBEHHOH yCIyrun

KOHTpOJIb 33 MOJHOTON U Ka4eCTBOM MPENOCTABNEHHS TOCYNapCTBEHHOH yCITYTH
BIJIIOUaeT B cebs MpOBeAEHUE IUIAHOBBIX M BHEIUIAHOBBIX NPOBEPOK, BBIABICHHUE U
yCTpaHeHWe HapyIUeHHH INpaB 3asBUTeNeH, MONOXKEHWH perlaMeHnta M JApyrux
HOPMATHBHEIX MPaBOBBIX 2KTOB, paCCMOTPEHHE, TIPUHATHE PELICHUH ¥ MOArOTOBKY
OTBETOB Ha OOpallleHHe 3asBUTeNel, CONePKaIX JXanobsl Ha pellieHus, NeHCTBUS
(663)1eH0TBne) IOJKHOCTHBIX JIMIL.

"' TIpoBepkH MOTyT OBITH [TAHOBBIMH ¥ BHEIUTAHOBBIMH.

I[1aHOBBIE NPOBEPKHM MOJHOTHI M KayecTBa NpENOCTABICHHS rocyJapCTBEHHOH
yeIyra HpPOBOJIATCS He pexe OIHOro pasa B rojl Ha OCHOBaHUHU IUTAHOB.

BuemnafoBsle . MPOBEPKH - NPOBONATCA MO  MOPYYEHHUIO pyKOBo,unTeJm
VI'IOJIHOMO‘-IeHHOI‘O ‘opraHa I JHl[@, €ro ‘3aMelalollero, M0 KOHKPETHOMY
0GpAIIEHHUIO 3aAMHTEPECOBAHHBIX JIHIL.

ITpoBepky NONHOTHI M Ka4yecTsa IPeOCTaBNAEMON TOCYAPCTBEHHOM YCIyTH
IPOBOMATCA HA OCHOBAaHWM INPHKa3a YIIONHOMOYEHHOro opraHa. Jlns mpoBeneHUs
NIpOBEPKH HOPMUPYETCS KOMHCCHAL.

‘PesyiibTaTs! POBEPKH OGOPMILTIOTCS aKTOM, OTPAKAIOIMM OGCTOSTENBCTBA,
MOCITYXKHBLIHE OCHOBAHMEM TIPOBEPKH, OOBEKT MPOBEPKH, CBEACHHA O IODKHOCTHOM
JAle, OTBETCTBEHHOM 3a IpeINOCTaBIEHHE TIOCYINapCTBEHHOHM YCIyrd, HajlMvue
(OTCyTCTBHE) B HEMCTBHAX JODKHOCTHOTO JIHL@ OOCTOATENECTB, CBUIETENBCTBYIOMIMX
O HapyIUeHWH aAMHHHCTPATUBHOTO W/HIM JOIDKHOCTHOTO PETNaMEeHTa, CCBUIKY Ha
JOKYMEHTHI, OTpaXalollle JaHHbIE OOCTOSTENbCTBA, BBIBOJbBI, HENOCTATKH U
TpeJIoXKEHHUS 110 X YCTPaHEHHUIO.

4.3. OTBeTCTBEHHOCTh JOJDKHOCTHBIX JIMIl OpraHa IMpeaAoCTaBIAAIOIIEro
yeayry 3a  pellleHHs M [JeHCTBHA (Ge3neiicrBue), NpPUHHMAaeMble
(ocyIecTBIsIeMbie) HMH B X0/1€ NPeI0CTaBJIeHHs FOCYAaPCTBEHHOH yCIyrH

JIOJKHOCTHBIE JIHLa HECYT NEPCOHANBHYIO OTBETCTBEHHOCTD 3a:

- coboieHre YCTaHOBJICHHOT'O MOps/IKa prueMa JOKyMEHTOB;



- TpUHATHE HAUIEXAIlMX Mep IO MOJHOX ¥ BCECTOPDOHHEH NpOBEepKe
[peACTaBICHHBIX JOKYMEHTOB;

- COOMONEHNE CPOKOB pacCMOTpEHHsS MOKYMEHTOB, COOJIOfeHHe Nopsiaka
BbIAaYH JOKYMEHTOB;

- y4eT BBIJJaHHBIX JIOKyMEHTOB;

- cBoeBpeMeHHOe (GopMHUpOBaHHE, BENEHHE U HajJexallee XpaHCHHE
JOKYMEHTOB.

[To pesynpTaTaM NpOBENEHHBIX MPOBEPOK B CITy4ae BBIABIECHUS HapyIIeHHH
npaB 3asBUTENel M WHBIX HApyLIEHWHA K BMHOBHBIM JIMIAM INPUMEHSIOTCS Mepbl
OTBETCTBEHHOCTH, YCTAHOBJIEHHBIE 3aKoHOAaTenbcTBOM Poccuiickon Ddenepanuy.

4.4. ToaoxkeHHsl, XapaKTepusyomue TpeGoBaHHs K NOpAAKY H dopmam
KOHTPOJISi 32 NPEXOCTABJIEHHEM roCyJapCTBEHHOH YCIYrH, B TOM 4HCIe CO
CTOPOHBI IPa’KAaH, HX 06beAHHen il 1 opraHu3auui

KonTpons 3a mpefocTaBleHHEM TOCYJapCTBEHHOW YCIYrH OCYLIECTBIAETCA B
dopMe KOHTpOJIs 3a COGNIOAEHHEM IIOCIIEI0BATENBHOCTH ASHCTBUH, ONpPENENEHHbIX
aIIMUHHCTPaTHBHBLIMH MPOLIELyPaMH IO IPEJOCTABJIEHUIO TOCY JapCTBEHHOH YCITyTH U
NPUHATHIO pelleHui MOKHOCTHRIMH JIMLUAMH, ITyTeM INPOBEAEHHS MPOBEPOK
COOMIONEHUs ¥ UCIIOJIHEHHA JHOJDKHOCTHBIMM JIMIIaMH HOPMAaTHBHBIX NPAaBOBBIX aKTOB
Poccuiickoit ®enepauun u KapagaeBo-Uepkecckodt Pecrmybnmkn, a TaK e
TOJIOXKEHUH HAacTOAIIEero AJMHHICTPATUBHOIO PErlaMeHTa.

" KoHTpoJb 3a mpeNocTaBleHueM roCyJapCTBEHHO! YCITyTH CO CTOPOHBI rpaXiaH
OCYILIECTBNACTCA TyTeM [MONy4eHHdA HHOOpPMAUMM O HAlM4MH B JEHCTBHAX
(Ge3mefcTBUM) OTBETCTBEHHBIX JOIDKHOCTHBIX JIMLl YIIOTHOMOYEHHOTO OpPraHa, a TakK
e TIPUHMMAeMBIX HMH pelieHHSX HapylUeHHH [IOJNOXKeHHH HaCTOSLIEro
AIMMHHCTPAaTHBHOIO periaMeHTa M MHBIX HODMATHBHBIX IIPaBOBBIX aKTOB,
YCTaHAB/IHBAIOIMX TPeGOBaHUs K NPEJOCTABIIEHUIO FOCY AAPCTBEHHOH YCITyTH.

V. Jlocynebuniii (BHecyaeGHbIi) NOPAAOK 007ka/I0BaHUS pelllecHHH H AeHCTBHH
(Ge3nelicTBUA) OPraHa, NPeAOCTABJISAIOLIEr0 rocy1apcTBEHHYIO YCJIyTy, H €ro
JMOJIZKHOCTHBIX JIHIL

'5.1. Mndopmanus AJist 3asiBHTEJISA 0 €ro NpaBe NOAATH XaJo0y HA pemeHHe 1
(unn) peiictBue (OesneiicrBue) VYNOJHOMOYEHHOro OpraHa H (nnu) ero
JOJKHOCTHBIX JIHL, NMPH NpPeAOCTABJIEHHH TOCYIapCTBEHHOH ycayru (majnee -
xajnoba) '

3asBUTENN HMMEIOT INpaBo ObGXanoBaTh AelicTBHA (6e3nelicTBue) M pelICHUA
JIOJDKHOCTHBIX JIML, YTIOJTHOMOYEHHOIO OpraHa B aiIMHHHUCTPaTHBHOM (mocynmebHOM) U
(win) cyme6HOM TOpsiKe B COOTBETCTBHH C 3aKOHOZXATeNbCTBOM Poccumitckoi
Qepepaunu u Kapauaeso-Yepkecckoif Pecrybnuku. OcHoBaHHEM I Havaia
aJMUHHUCTPATHBHON MPOLEAYPH! SBIAETCS NMOCTYNMBINAs B YIIOTHOMOYEHHEIH Opra
xKanoba ot 3aseuTens. JKano6a MoxeT OBITh MOJaHa KaK MICBMEHHO, TaK M YCTHO (Ha
JMYHOM TpHEME).

5.2. IIpeameT #xano0bI



[IpeameroM xanoObl SBISETCS HapyLIEHHE IIpaB M 3aKOHHBIX HMHTEPECOB
3agBUTENsd, INPOTHBONpaBHBIE pemeHus U (wiu) JedictBus  (GesneiicTue)
JODKHOCTHBIX ~ JIML  YNOJHOMOYEHHOr0  OpraHa IIpH  IPEAOCTaBICHUH
roCyAapCTBEHHOM YCIIyTH, HapylleHHe NIOJ0XEHHH HaCTOoAIero AJXMHUHUCTPAaTHBHOTO
perjiaMeHTa U WHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB, YCTaHABIMBAaIOIIKX TPeOOBaHHUS
K IpeIOCTaBJIEHHIO TOCYAapCTBEHHOH yCITyTH.

5.3. Opranbl rocyJapcTBeHHOH BJIACTH H JOJKHOCTHBIC JIHIA, KOTOPLIM
MOkeT OBIThL HampaBjieHa xaJjioba 3asiBuUTens B AocyAeOHOM (BHecyaeOHOM)
nopsiaKe.

XKanoba Moxer OBITh HalpaBlieHa HA MMs PYKOBOIHUTENS YIIOJHOMOYEHHOIO
opraHa. XXanoba 3asBuTens agpecyeTcs Y IOJTHOMOYEHHOMY OpraHy.

5.4. Ilopsiaok MoJa4H H paccMOTPEHHS KaN00bI

3asBUTENM MMEIOT NPaBO OOpaTHUThCA C XanoOOH JMYHO MM HAalpaBUTh 10
oyTe, C MCIOJIb30BaHNeM ceTH VHTepHeT, opuLHanbHOro caifta YIIOJIHOMOYEHHOIO
oprasa, EITTY, PITTY, uepes MOLI.

XKanoba nomKkHA COAEPKATh:

- HaMMEHOBAHHE YMOJHOMOYEHHOrO OpraHa, (aMWIHIO, UMs, OT4YeCTBO (TIpH
HAJIWYKK) €ro JOJDKHOCTHBIX JIML, MPEeROCTaBJIAIOLIMX TOCYAapCTBEHHYIO YCIyry, H
(mm) MX PYKOBOAHUTENEH, pellieHus 1 AeiicTBus (Oe3/1eiicTBHE) KOTOPBIX 00XKATYIOTCS,

. (pamnnmo 'UMs, OT4ecTBO (TIpHM HAIWYMHU) 3asgBUTEIN, CBEACHHS O MeECTe
xcn'renbcma, a ‘TaKe HOMep (Homepa) KOHTaKTHOro TenedoHa, aapec (ampeca)
3JIEKTPOHHOH MOYTEI (Tipy HAM4KA) M TIOYTOBBIA ajpec, MO KOTOPHIM JIOJDKEH GbITh
HanpaBJieH OTBET 3asBUTENIO;

- cBefieHUs 00 obOxanyeMbIX pelieHusXx M (W) gedicTBusx (6e3meiicTBHH)
VIIOIHOMOYEHHOrO OpraHa, JOJDKHOCTHOrO JMlia YTIOJHOMOYEHHOIO OpraHa , €ro
PYKOBOAMTEIIA,

_ < OBOJBI, Ha OCHOBAHWM KOTOPHIX 3asBHTENb HE COTIIACeH C PEelCHUAMHU M (WIIH)
neiicteuaMu  (Ge3meiicTBHEM) VYIOJHOMOYEHHOrO OpraHa, MNODKHOCTHOrO JIMIA
VOTHOMOYEHHOTO OpraHa, €ro pyKOBOAUTENS.

‘3asiBUTENIEM NPEACTABIAIOTCS JOKYMEHThI (TIpM HaJIMYHHK), TOATBEPIKAAIOIIME ETO
110130;[51 nu6o X KOJIUH.

"B cityyae nomauy xano6sl uepes M®LI, M®L] obecrieunBaeT nepenady xaio6s!
B YIIOJIHOMOYEHHBIH OpraH B NOPSIKE U CPOKH, KOTOPBIE YCTAHOBJIEHB! COMIAIICHHEM
O B3aMMOJEHCTBMH, 3aKIIOUeHHbIM Mexay MO®L] u YIonHOMOYEHHBIM OpPraHoM, HO
HE No3aHee paboyero AH5A, CIEAYIOIIEro 3a AHEM IOCTYIUICHHS Xalo0Bl.

IIpuéM >xamo6 B NHUCEMEHHOH ¢opMe OCYIIECTBIAETCA YIIOJIHOMOYEHHBIM
OpraHoM B MeCTe IPeoCTaBIeHHA rocynapCTBeHHou ycyru (B MecTe, rze 3asABUTEND
oGpamancx .32 TIONYy4YEHHEM TOCYAapDCTBEHHOH 'YCIyTW, 'HapylleHHe MopsaKa
IpEeNOCTaBlIeHNd KOTOpoii obxamyercs, TH60 B MeCTe, IIe 3asBUTENEM MONy4YEeH
pesyNbTaT yKa3aHHOH TroOCyJapCTBEHHOH yCIyrH JMOO OTKa3 B MpeJOCTaBICHHH
rOCyZAapCTBEHHOH YCIIyTH).

Bpems mnpuema >xano6 MOKHO COBMNagaTh CO BpeMEHEM MPEAOCTaBICHUA
rocyJapCTBEHHBIX YCIYT.

B ciyuae NOKAYH JKanobGBl TPH JNHIHOM npuéMe 3asABUTENb MpPENbABIIET
JOKyMEHT, YAOCTOBEpSIOLIMI JMYHOCTh, B Clydae €CIH )kanoba Mojaercs 4epes



NpeNCTABUTENS 3asBUTENs, TAlOKe NpPENCTABISETCs NOKYMEHT, IOATBEPHIAIOMMUi
TTOJIHOMOYHS TIPEJICTABUTENS Ha OCYIIECTBIICHHE JeHCTBUI OT UMEHH 3asBHTeNs. 1Ipy
rofaye XanoOk! MPeICTABUTENEM 3asBHTENS [IOCPENCTBOM NOYTOBOH CBSI3U K XKanobe
TIpUIAraeTcs KOMHsA JOKYMEHTa, TOATBEPXKJAIoIlasd MOJTHOMOYHS MPENCTABUTEL,
3aBepeHHas B YCTaHOBJIEHHOM IOpsAKe.

B 3NneKTPOHHOM BHze Xanoba MOXET GBITh MOJaHa 3asiBUTEIEM IOCPENCTBOM
caiita YnomHomoueHHoro oprasa, EITTY, PIIT'Y.

[lpu mojave >xaro6sl B ONEKTPOHHOM BHAE, HOKYMEHTBl MOTYT OBITh
NpeACTaBleHsl B (OpMe JJIEKTPOHHOTO IOKYMEHTa, MOAIHMCAHHOIO 3JIEKTPOHHOMU
MONNMCHIO, BHUI KOTOpOM IIpEAYCMOTpEH 3aKOHONaTeNsCTBOM — Poccuiickoi
®enepauuu. Ilpu 3TOM [OKyMeHTa, YNOCTOBEPAIOIIETrO JHYHOCTH 3asBUTENS, HE
Tpebyercs.

B VY1I0JIHOMOYEHHOM OpraHe ONpenessioTcs yIOJIHOMOYEHHbIE Ha paCCMOTPEHHE
Xano6 JOIDKHOCTHEIE JINLA, KOTOPhle 00ECTIEYMBAIOT:

- IpHEM U PacCMOTpEHHUE Xajob;

- HampaBJIeHHe ka0 B YIOIHOMOYEHHBIH Ha UX PACCMOTPEHHE OpraH.

Xanobsl Ha pemenus u (unu) AedcTBus (Ge3medCTBHE) NODKHOCTHOrO JHIA
VIIOJIHOMOYEHHOr0 OpraHa pacCMaTpUBAIOTCS PYKOBOIMTEEM YIOJHOMOYEHHOIO
opraHa WM AOJDKHOCTHBIM JIMIIOM YIIOJHOMO4YEHHOr0 OpraHa, ylojJHOMOYEHHBIM Ha
PacCMOTPEHUE x*ano6. XKamoOw Ha pemenus ¥ (WiM) HeHCTBUSA (Ge3peiicTBue)
PYKOBOAHUTEIS YnonHOMoquHoro OpraHa paccMaTpHBAaIOTCS JODKHOCTHBEIM JIMLIOM
opraHa  HCIONHUTENsHOM  Buacth  cybwexra  Poccuiickot — Penepaumy,
YIIOJTHOMOYEHHOTO Ha pacCMOTpPEHHE XaJiob.

B ciryuae, eciu xaoba NofaHa 3asBUTENIEM B OpraH, B KOMIETEHLHMIO KOTOPOTO
He BXOIHT NPHHATHE PELIeHHS [0 XKanobe, B TeUEHHE 3 pabouux nHEH co AHsA e€
perucTpaluu yKaBaHHBIH opraH HampaBisieT kanoby B yNOJIHOMOYEHHBIH Ha e€
paccMoTpeHne  OpraH H B HI/ICBMCHHOH _¢dopme’ HH(bopanyeT 3axBnTe.rm 0
TIepeHanpaBlIeHHH KanoObl. '

VIIOTHOMOYEHHBIH OpraH obecrieyHBaeT:

- OCHaIlEHHE MeCT IIpHeMa Xaiob;

- MH(pOPMHpOBaHHE 3asBHTENEd O MOpSAKE O0XKAalOBaHWsS PeIIeHHH M (unm)
meficTeuii  (Ge3neiictBHA)  YIIONHOMOYEHHOro  OpraHa, JOJDKHOCTHBIX  JIHI
VIOJHOMOYEHHOr0 ~ OpraHa  NOCPEICTBOM  Pa3MEIICHHUs uHbOpMaLMM  Ha
MH(OPMALMOHHBIX CTEHJAX B MECTaX NMPENOCTaBleHNs rOCY [apCTBEHHOH yCIyrd, Ha
caiite YionHoMO4eHHoro oprana, Ha EIIT'Y, PITTY;

- KOHCYJBTHPOBAaHHE 3asBUTENEH O IOpsiKe O6)KaJ'IOBaHPIﬂ pemeﬁun %4 (mm)
peficTBuit”  (GesneHcTBS) VIOTHOMOYEHHOrO0  OpraHa,  JO/DKHOCTHBIX  JIHII
VTOJIHOMOYEHHOTO OpraHa NpH JIWYHOM IpuéMe, N0 TeledoHy, ¢ HCIONB30BaHHEM
caiita YIIOJTHOMOYEHHOIO OpraHa;

- 3aKmOYEHHe corjiameHuit o  B3auMogeidictBuu Mexay MOL[ u
VIIOTHOMOYEHHBIM OpPraHoM B 4acTH ocymecTsieHus ML npuéma Xanob M BBIIAYH
3asBUTENIO PE3YJILTATOB PACCMOTPEHHs Kao0;
 -'dopMHpOBaHMe W MpeJCTaBIEHHE ©XEKBAPTANEHO B De/iepalbHyo cnyxc6y 1o
TpyIy ¥ 3aHSATOCTH OTYETHOCTH O TOJNYYeHHBIX H PaCCMOTPEHHBIX xanobax (B ToM
qHCyIe O KOMMYECTBE yYAOBIETBOPEHHBIX M HEYIOBIETBOPEHHBIX XKanob).



5.5. Cpok paccMOTpeHHs #KaJj100bl

Xano6a, mocTynusilas B YIONHOMOYEHHEIH OpraH, MOAJIEXUT PErHCTPalMy HE
rno3Hee pabouero JHs, CIESOYIOIETO 328 AHEM e€ IOCTYIICHHU.

Wanoba MOMIEKUT PACCMOTPEHMIO B TedeHHe 15 pabGoumx aHeid co nHsA e€
PETHCTpaluH, a B Cllydae 06KajoBaHKs OTKa3a YTOJHOMOYCHHOrO OpraHa B IpueMe
JOKYMEHTOB y 3asBUTEJIS IM0O B MCIIPaBIeHHH AONYIIEHHBIX ONEYaToK U omu60K UIH
B Ciydyae O0XXalOBaHUsS HapylIEeHHs YCTAaHOBIEHHOro CpOKa TakKHX HCIpaBJIieHU# - B
TedyeHHe 5 pabouux JHEH CO qHA €€ perucTpaluy.

5.6. Pe3yJibTaT paccMOTpPeHHS #Kano0bl

Pe3ynbTaToOM pacCMOTPEHHs XKaloObl ABIAETCS NPHHATHE OJHOTO M3 CIIeIyIOMHUX
peLIEHUi:

- yIOBNETBOPUTh Xanoly, B TOM 4Yucie B (opMe OTMEHBI TIPHHATOTO
VIIOJHOMOYEHHBIM OpPraHOM pelleHHs, MCIpPaBleHUs NOIYIICHHBIX OIEYaTOK H
omMOOK B BHIZAHHBIX B pe3ylbTaTe MPeNOCTaBIEHHsS TOCYIapCTBEHHOH YCIyrH
HOKyMEHTaX, BO3BpaTa 3asBHTENIO JEHEXHBIX CPEeICTB, B3UMAHHUE KOTOPHIX HE
IIPeLyCMOTPEHO HOPMATHBHBIMM TIpaBOBbHIMH aKTamMH PoccuickoH ®enepanuy,
HODMaTHBHEIMH TDaBOBBIMH  akTaMu CyObexToB  PoccuiCkoH ®epeparyy,
MYyHHLMIaTbHBIMY IPABOBBIMH aKTaMHu;

-0TKa3aTh B Y{OBIETBOPEHNH KAaJIOOBL.

B cnydyae yCTaHOBIEHMs IO Pe3ysIbTaTaM PaCcCMOTPEHMS *XaJoObl IIPU3HAKOB
COCTaBa aJMHHHCTPATHBHOTO MpPABOHAPYIUEHHMs, MPEXYCMOTPEHHOIO CTaTheH 5.63.
Konmexca Poccuiickoii ®enepauuu 06 agMMHUCTPATUBHBIX NpaBOHApPYUICHUAX, HIH
IPU3HAKOB COCTaBa NPECTYIUIEHHs MODKHOCTHOE JIMLO, YIONHOMOYCHHOE Ha
PAacCMOTPEHHUE Xalob, He3aMeIUTENBHO HaNpPaB/seT COOTBETCTBYIOHE MAaTEpHalIbl
B OpTaHbl IPOKYpaTypel.

.5.7. Hlopsixox HupOPMHEPOBaHHs 3a8BHTEIS O Pe3yibTaTaX PaCCMOTPEHUSA
wanOOLL R . Sl

" He mo3nHee mHs, CIEIYIOMETo 3a JHEM IIPHHSTHS PEIIeHHs, Y IOTHOMOYEHHEIH
OpraH Hanpas/iseT MOTHBHPOBaHHbBIA OTBET O pe3yJsTaTax PacCMOTPEHUA XKaJioOkI
OZIHUM U3 CIIEAYIOIIKX CIIOCOO0B M0 BEIOOPY 3asBUTENA:

- .B_ BHAe OyMa¥HOTO JOKYMEHTa, KOTOpBIH  3asBUTENb IONydaeT
HEIOCPeICTBEHHO NPU JIMYHOM OOpallleHuy; L '

- B B GYMaxHOTO JIOKyMEHT, KOTOPBIi HaNpaBAeTcs AOJDKHOCTHEIM JIHLIOM
VIOJHOMOYEHHOTO OpraHa 3asiBUTENII0 3aKasHbIM IIOYTOBBIM OTNpaBICHHEM C
yBEJOMJIEHHEM O BPYyYEHHH;

- B BHJE 3NEKTPOHHOIrO JOKYMEHTa, KOTOpbIH HampaBlieTCs NOJDKHOCTHBIM
nuoM YIIOMTHOMOYEHHOTO OpraHa 3asBHTENIO C UCTIONE30BaHUEM CETH WuTepHeT.

~ 5.8, Tlopsaok 007Ka/I0BaHMs pelleHns 1o xKajaobe. ‘

Pewrenne YIONHOMOYEHHOTO OpraHa MOXET GBITh 00XKaloBaHO 3asBUTENEM B
cyAe6HOM NOpsAKe. o

5.9. IpaBo 3asBUTens Ha mNojJy4YeHHe HHPOpPMAUHMH H [OKYMEHTOB,
HeoGX0IMMBbIX AJIsi 000CHOBAHHS H PACCMOTPEHHS KaI00bI.

~ 3asBHTENb HMEET NPaBO obpamarkcsa, B TOM YUCIe B 3IEKTPOHHON Qopme, ¢
npoc6oit 06 KMCTpeGOBaHMM [OTOJHUTENBHBIX JOKYMEHTOB M  MaTepHAJIOB,
HEOGXOMUMBIX /i OGOCHOBAaHHS H pPAcCMOTPEHHS IIMCHMEHHOrO —OOpauleHus



(xano6e1), a TakKe 3HAKOMHTBCA C JOKyMEHTaMH W MarepHajiaMH, KacarolUMUCH
PacCMOTPEHHS IHCBMEHHOTO o0palleH s (Kano0bl), eClli 3TO He 3aTParuBaeT Ipasa,
CBOOOIB! U 3aKOHHBIE MHTEPECH APYTHX JIMI ¥ €CIM B yKa3aHHbIX JNOKYMEHTax H
MaTepHuanax He COIEepXKaTcs CBEJECHHs, COCTABISIOIME rOCYyapCTBEHHYIO MIIM MHYIO
OXpaHsAeMYIO (eiepalbHBIM 3aKOHOM TalHy.

5,10. CnocoGnl uHQpOpMHpOBaHHS 3asBHTE/Iedl O MOpsiike MNMOJAYH M
paccMOTpeHHs Kaj00bI.

WHpopMalus O NMOpsAKe MOKAYM M PacCMOTPEHHs KKaloObl pasMemaeTcs Ha
MH(POPMAIMOHHBIX CTeHAAaX (MH(POPMAlMOHHBIX YrOJIKaxX) B MECTaX IpeNOCTaBJICHHUs
rocyZapCTBEHHOM yCIyry, Ha caifte YmonHomoueHHoro opraua, Ha EIMTY, PITTY, a
TaKoKe MOXET GBITH COOGIIEHa 3aBUTENIO B YCTHOM U(MIIM) B MHCbMEHHOH ¢opme, C
HCIIONB30BaHHEM CPEIACTB TelieOHHOH CBSI3H, MO JJEKTPOHHOH MoYTe, NPH JIHUIHOM
npueme. MOTHBUPOBAHHBIM OTBET 1O pe3yNbTaTaM pacCMOTPEHHUS XanoOsl
TIOANHKCHIBAETCS YIOJHOMOYEHHBIM Ha PAacCMOTPEHHE XaJloGbl HOUKHOCTHBIM JIHILIOM
M HampaBiseTcs 3asBUTENO B INHCBMEHHOHW (opMe ¥ IO JKENaHWIO 3asBUTENS B
5JIeKTPOHHOM (hopMe, MOANHUCAHHOM 3EKTPOHHON MOJNKMCHIO YIOJHOMOYEHHOrO Ha
paccMOTpeHHe  Xanobsl  JO/DKHOCTHOrO  JiML@, BHJ  KOTOPOH  yCTaHOBIEH
3akoHoHaTenscTBOM Poccutickoit denepaiiuy, He No3aHee AHA, CIeIYIOLIEro 3a AHEM
NPHEATHS PELISHHS 110 Pe3yIbTaTaM PaCCMOTPEHHS XKallOOBI.



Ipunoxenue 1

K AIIMHHHCTPaTHBHOMY PErJIAMEHTY MO
[IPEJIOCTABIICHHIO OPraHaMH MECTHOIO
CaMOyTpaBJICHHS MYHHLIUTIAIBHEIX paifOHOB U
ropoacKux okpyros B KapauaeBo-Uepkecckoit
Pecny6iuke rocynapcTBeHHO# yciyru
«IIpenocrasienue u BhIILIaTa pecybIHKaHCKOTO
MaTEpHHCKOTO KanuTana IIpy poXXIeHUU
(YCHIHOBJIEHHH) YETBEPTOro pebeHKa UK
nocnenyromux aereit B KapayaeBo-Uepkecckoit

Pecrybmuke»
dbopma
3ASIBJIEHUE
O BBITUTATE PECITYBJIMKAHCKOI'O MATEPHCKOI'O KAITUTAJIA
Komy
(mOMKHOCTD, haMUIIHs, UM, OTYECTBO)
Or xoro
(pamuus, UM, OTIECTBO)
1. Cratyc
(MaThb, OTell, YCHIHOBHTENb, peOEHOK - YKa3aTh nycﬂoe)
2. Ilon

(>keHCKMIt, MyXCKO# - yKa3aTh HY)HOE)

3. Jlata poxuaeHus
(umcio, Mecsll, rox)

4. MecTo poxaeHHs
(pecry6iika, kpait, 061aCTh, HaCEICHHBIH IIyHI(T)

5. IokyMeHT, YAOCTOBEPSIOLIHH JIHYHOCTE
(HauMeHOBaHKe, HOMED U Cepus

JOKyMEHTa, KEM H KOTJla BbIIIaH, AaTa BBLIAYH)
6. [TpuHaIIEHHOCTH K TPOXKIAHCTBY
(rpaxpannH(xa) Poccuiicko#t Oenepanun,

MHOCTPaHHBIA MPAXIAHUH, THLO 6e3 rpakaaHCTBa - YKa3aTh HYXHOE)
7. CtpaxoBo# HoMep HHAMBHIyanbHOTO nuuesoro cyera (CHUJIC)

8. Anpec MeCTa KHTENbCTBA
(mouToBEI anpec MecTa )KHTCJ'II:CTBa, perucTpaluH)

9. CBenenus 0 3aKOHHOM MIpEeNCTAaBUTENEC UIIK JOBEPCHHOM JIHIIE

(pamunus, ums, OTUECTBO)

- (MOYTOBII afpec MecTa KHUTENBCTBA, 'rened)ou)
10 I_[a'ra POXIeHus ~
(4ucno, MecsL, ron)
11. Mecro poxxaeHus
(pecnybnuka, kpaii, 06s1acTh, HaceJIEHHBIH NYHKT)




JOKYMEHTaM

(moamnuck cnenuamicTa)
3asBeHNre H JOKYMEHTHI IpaXIaHKH (TpaXIaHUHA)

3aperuCTPHPOBaHbI

(perucTpalMOHHbIH HOMEp 3asiBJICHHU)
IMpunsn

(nata  npuema  3afBieHHs) (MOAMMCH  AODKHOCTHOro  JjHua)  (pacliMdpoBKa  MOAMMCH)



A,

[Iprnoxenue 2

K AIMHHHCTPaTUBHOMY pETJIaMEHTY IO
IIPEXCCTaBICHHIO OPraHaM# MECTHOTO
caMoyInpaBlleHHsI MyHHIUIAJIBHBIX PaifoHOB U
ropoackux okpyroB B KapauaeBo-Uepkecckoit
Pecmybnnke rocyapcTBeHHO#H yCinyru
«[IpenocraBieHne U BBILIATa PECIyOIIMKaHCKOTO
MaTEpPUHCKOTO KalluTaJa MPH POXKACHHH
(YCHIHOBJIEHHH) YETBEPTOro pebeHKa Wiu
nocneayroumx neteii B KapayaeBo-Uepkecckoit
PecnyGnuke»

Jaro corjacue oneparopam NepCcoOHalbHbIX JAaHHBIX!

(pamunus, UM, OTIECTBO)

2

(HanmeHoBaHue Y NOJHOMOYEHHOTO OPraHa H ero aapec)
Ha 06pab0oTKy MOMX NEpCOHANBHBIX JaHHBIX U MEPCOHANBHBIX NaHHBIX MOero pebenka (meteit)
B LENAX IIPeJOCTAaBICHUS PpECNyOIMKAHCKOTO MAaTEPHHCKOro KamuTana, B COOTBETCTBHH C

JeHCTBYIOIIUM 3aKOHOAATENBLCTBOM.

Hepcoua.nbﬂme JaHHBIC, B OTHOIIEHHH KOTOPBIX JACTCA AJAHHOE COTJIaCHE, BKIIIOYAIOT JAHHLIC,
YKa3aHHBIE B 3asBJICHUH U NPEACTABICHHBIX NTOKYMCHTAX.

JleficTBHS ¢ MEPCOHANBHBIMM JaHHBIMU BKJTIOHAIOT B cebs: 06paboTky (cOOp, cHCTeMaTH3allHIO,
HaKOIIEHHE, XpaHEeHHe, yTodHeHHe (OGHOBIEHHE, H3MEHEHHE), HCIIOIB30BAHAE, PaClpOCTPaHCHHE,
OJIOKNPOBAHHE, YHHUYTOXEHHE.

06})360'1'1(3 NEPCOHANBHBIX JaHHBIX: AaBTOMaTH3HpOBaHHasA C HCIIOJIB30BAHHEM CpPCACTB

BBIYHCJIHTE/IbHOH TEXHUKH.

JAHHOTO COIJIaCHsA. -

.. Cornacue J.IeﬁCTByeT C MOMEHTa MoJauyy JAHHOro 3asBJICHHS OO MOCro NMUCBMCHHOIO OT3bIBA

06 OTBETCTBEHHOCTH 3a HEZIOCTOBEPHOCTD NIPEACTABIEHHBIX CBEACHHI! IIpeAyTIPEXICH(2).

'K 3adBJIEHHIO TpHIIAralo CAeAyIOlHne JOKYMEHTHI:

b

5

20

(mOAIHCH 3asIBUTEIIA)

I[amme, yKa3aHHBIE B 3aBJICHHH, COOTBETCTBYIOT NPCACTABJICHHBIM



12. JTokyMeHT, yAOCTOBEPIOMMH IMYHOCTh 3aKOHHOT'O NPEICTABUTEN

WK JJOBEPEHHOTO I
(HauMEHOBaHHE, HOMED U CepHs

JOKYMEHTa, KEM M KOrza BbIIaH, AaTa BbIAAYH)
13. JlIokyMeHT, MOATBEPXKAAIOINH MOIHOMOYHS 3aKOHHOTO NPEICTaBUTENA
HJIH JOBEPEHHOTO JIMLa
(HOMep U JaTa BbIIaYM JOKYMEHTa)
B ToM ciyyae, eclii 3aKOHHBIM IPEACTABUTENIEM HIIH JOBEPEHHEIM JIULIOM
ABJIAETCS FOPUAUUECKOE JIUIIO, TO JOMONHUTENBHO YKa3bIBAIOTCS PEKBU3HTHI,
B TOM 4HcCJie B OaHKOBCKHE, FOPHIUYECKOr0 JTHLA

14. CBeneHus 0 AeTAX (10 OYEPEAHOCTH POXKIACHHS (YCBIHOBIIEHHS):

N damunus, aMA, Ilon PexBH3UTHI Yucio, Mecii, Mecto
n/n OTYECTBO CBHETEILCTBA | roj poKICHUA POXIEHHUS
0 pOXIEHUH

I'paxxmancT
BO

TIporry BBIUIATHTh MHE PECITyOIHKAHCKUA MaTEPHHCKHH KallHTAal B CBA3H

¢ poxxaeHHeM (YCBIHOBIICHHEM) pebenka

(yxa3aTh 0O4epeHOCTh POXKACHH peOeHKa)

(pamunus, uMs, OTHECTBO,

Jarta poxzaeHus pebeHka)

Coo6maro, 9To IpaBoM Ha MOJy4eHHe pecyOIHKaHCKOrO MaTEPHHCKOro KamuTajna paHee He

I10/1530BaNach (He MOJBE30BaNCH).

PoauTenscKkux Mmpas B OTHOIIEHMH pebGeHKa (aeTeit)

(ue mHmanacs(cs), THIIANach(cs) - yKasaTh HY)KHOE)

- - YMBIINIEHHBIX IIPECTYIUIEHH#, OTHOCAIIMXCS K IMPECTYIUICHHSM [POTHB JHYHOCTH, B

OTHOIIEHHH CBOEro pebenxka (mereit) He coBepiman(a).
IIpoly nepeyrucIuTh MPUYATAIOMHICS MHE PecITyOIMKAaHCKUA MaTePHHCKUH

KanuTai B .
" (HOMep cueTa H OTAENCHUS KPEAUTHOH OpraHU3alliH)

(moAnHUCH) (nara)




