MHHHUCTEPCTBO TPYJA 1 COINMAJIBHOI'O PAZBUTHSA
KAPAYAEBO-YEPKECCKOM PECITYBJIUKH

ITPUKA3

ot 11.01.2022 rona Ne 2

O6 yTBepXXHEHHH AIMHHHUCTPATUBHOTO perjaMeHTa IO IpPEeNOCTaBIECHMIO
OpraHaMd MECTHOTO CaMOYIIpaBI€HHMS MYHHLMIIAIBHBIX PAHOHOB M TOPOJICKHX
okpyroB KapauaeBo-Uepkecckoifi PecmyOnmuku  rocylapCTBEHHOH — yCIOyru
«[IpenocraBnenne cybcuauit Ha OMIaTy XXHJIOrO INOMELIEHHS U KOMMYHANBHBIX
yCIyT»

B memax peamuzamuu JKunumuoro koaekca Poccuiickont ®enepauuuy,
nocranosnenus [Ipasutenscrea Poccuiickoit @enepauun ot 14.12.2005 Ne 761 "O
NpeOCTaBlICHNH CYOCHAMI Ha OIIATy JKWJIOrO IOMEIICHMS M KOMMYHAJIBHBIX
yenyr", 3akona KapauaeBo-Uepkecckoit Pecmy6nuku ot 10.01.2008 Ne 2 - P3 "O
HaJleJIeHHH OPraHOB MECTHOI'O CaMOYIpaBi€HHs MyHMUHINAIbHBIX DPaiOHOB U
ropoackux  okpyroB  KapagaeBo-Uepkecckoidi — PecryOnuku — OTAENBHBIMU
rocylapcTBeHHbIMH moiHOMoumsMu KapauaeBo-Uepkecckoit PecryGiuku 1o
OpraHHW3allMd [pPEeJOCTABIEHHs TIpaxJaHaM CyOCHIuM Ha OIUaTy IKMJIBIX
IOMEIEHUH ¥ KOMMYH&IBHBIX ycnyr', moctaHoBleHus [IpaButenscTBa
Kapauaeso-Uepkecckoit Pecrmy6muxu ot 09.10.2018 Ne 227 «O paspabotke u
YTBEpXKACHUU aIMUHUCTPATUBHBIX perinaMeHToB OCYIIECTBIIEHUS
rocyJapCTBEHHOTO KOHTpoJsA (Han3opa) M aJMHMHHCTPATHBHBIX PpErjIaMeHTOB
IpeIOCTaBJIEHNUs FOCYAapCTBEHHBIX YCIIyT»

TITPUKA3BIBAIO:

1. VYTBepauTb AIMUHHUCTPAaTHBHBII DpErIaMeHT 10 MPEIOCTaBICHHIO
OpraHaMH MECTHOTO CaMOYINpPAaBJeHUs MYHHIMIAINbHBIX PaWOHOB K TOPOACKHX
okpyroB KapauaeBo - Uepkecckodi Pecnybnvku rocyaapcTBEHHOH —yCiIyrd
«IIpenocraBnenne CyOCHAMHA Ha OIUIATy XUJIOrO NMOMEIUCHHS M KOMMYHaIbHBIX
YCIIY», COTTIaCHO NMPUIIOKEHHUIO.

2. Otaeny opraHu3alMyd Ha3sHaueHHs W BBIILUIATBl cyOcuaud U Mep
COLIMAIBHOM  MOAJNEPXXKH MO  oIjaTe  IKWIMIIHO-KOMMYHAJIBHBIX  YCIIyT
MuHucTepcTBa TpyAa M couuanbHoro pasButus Kapawaepo-Uepkecckoi
PecriyGiukp 00ecrieduTh OKa3aHHe METOIUYECKOH M KOHCYJIbTALHOHHOM MOMOLIH
OpraHaM MeCTHOTO CaMOYIPaBJIEHHs MYHHIMIANBHBIX PAiOHOB M TOPOACKUX
OKpYroB KapauaeBo-Uepkecckoid PecnyOnuku o pEAOCTABJIEHHUIO
rocymapcrBennoit ycimyru «lIIpemocraBieHue CyOCHAMA Ha OIUIaTy JKHJIOTO
MOMEIICHHUS] U KOMMYHAJIBHEIX YCIIyI».
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3. Hacrosmumit AAMHMHHCTpAaTUBHBIH  perjaMeHT pa3MeCTHTh Ha
odunmansHOM cakite MHHHCTEpCTBa TpyAa U conmanpHoro passutus Kapauaepo-
Yepkecckoit Pecmybnuku.

4. KoHTpoib 3a HCIIONHEHHEM HACTOAILErO IpHKa3a BO3JIOXHTH Ha
3aMecTHTeNd MHUHUCTpPa, KypUpPYIOILEro JaHHEBIA BOIPOC.

Munuctp P.A. IllakoB



[Ipunoxenue K npukasy
MuHHCTEpCTBa TpyAa

¥ COIHAILHOTO pa3BUTHUS
KapauaeBo-Yepkecckoii
PecnyGnuxu

ot 11.01.2022 ropma Ne 2

AIMHHHCTPATHBHBIH perjaMeHTt
NO NPeJoCTABJIEHHI0 OPraHaMH MECTHOr0 CaMOyNpaB/ieHHsA
MYHHUHMNAJAbHBLIX PaiioHOB B ropoackux okpyros Kapauaeso - Uepkecckoii
PecnyGauku rocyaapersennoii ycayru «llpegocrasienne cyocuauii Ha
OIJIATY KHJIOr0 NMOMEIEeHHUs1 H KOMMYHAJIbHBIX YCJIyD»

I. OO01He NoJI0KEeHHS

1.1. IlpeameT peryIMpOBaHHS perjamMeHTa

AJIIMMHHCTPAaTHUBHEIA perjaMeHT IO NPENOCTaBIEHHIO OpraHaMH MECTHOro
CaMOYTIpaBJIeHUs: MyHHLHUNAIBHBIX PalfOHOB U TOpPOACKUX OKpyroB B Kapauaeso-
Yepxkecckoii Pecriybnuke rocynapctBenno#t yeiayru «IlpemocraBnenue cybenauit
Ha OIIATy >KHIIOrO MOMEIIEHMS H KOMMYHAIIBHBIX YCIyr» (fajnee COOTBETCTBEHHO
- AJIMUHHCTPAaTHBHEIM perjIaMeHT, roCylapcTBEHHas YCIyra, YIOJHOMOYEHHBIH
opraH) u ompeJeNseT MOPSNOK NPeIOoCTaBIeHUs TOCYAapCTBEHHON YCIIyTH, CPOKH
H IOCJIENOBATeIbHOCTh AAMUHUCTPATUBHBIX MPOLEAYP H aIMHHHCTPATHBHBIX
JeMcTBHI NPH NPeIOCTaBICHUN ITOCY JApCTBEHHOM YCITyTH.

1.2.Kpyr 3aaBuTejeH

1.2.1. 3asBuTeNIMH Ha NPENOCTaBICHUE FOCYJAPCTBEHHOMN YCIYTH SBJIAIOTCS
rpaxzaane Poccuiickoii ®enepaluy, MOCTOAHHO IPOXUBAIOIIKE HA TEPPUTOPUH
KapauaeBo-YUepxkecckoii Pecrrybivku u3 yucina:

a) TMOJB30BAaTENM OJKHJIOrO TNOMEIIEHHMs B  TOCyJapCTBEHHOM WM
MYHHIIMIIATEHOM JXWIHIIHOM $OHIE;

6) HaHMMaTeNH >KWJIOTO TIOMELIEHHs IO JOroBopy HalHMa B YacTHOM
XUITHUITHOM QOHIE;

B) WIEHBI XHUJIHILHOTO WM XHIUILHO-CTPOUTEIBHOIO KOOIIEpaTHBa;

r) COOCTBEHHHMKH JXHJIOrO IOMeEIleHMsl (KBapTHDBI, XXHIOrO IOMa, YacTH
KBapTHPHI WK JKUJIOrO IOMA).

1.2.2. B ciy4ae eciid HaHMMATEIH XXHJIOTrO NIOMEIIEHHUs 110 JOTOBOpY HaiiMa B
YaCTHOM >KHJIHIIHOM (OHIE, YIEHBl XUIHIHOIO HIIH JXHIHMIIHO-CTPOUTEIBHOTO
KOOIepaTHBa, COGCTBEHHUKHU XKUJIOrO TIOMEILEHNs POXOAAT BOGHHYIO Clly X0y mo
npusbiBy B Boopyxenusix Cmimax Poccuiickoii ®enepauuu, Apyrux BOKCKax,
BOMHCKMX (OPMHPOBAaHMSIX M OpraHax, CO3JaHHBIX B COOTBETCTBUH C
3aKOHOAATENsCTBOM Poccuiickoit @epepanuu, JTHOO OCYXKAEHBI K JIHIICHHIO
cBo6OMBl, NMOO NpU3HaHBl 0E3BECTHO OTCYTCTBYIOIMMH, JUOO yMepiau HIH
OOBSBIEHBl yMEPIIUMH, JUOO HaXOHATCS Ha MNPUHYIAWTEIBHOM JICUEHHH 10
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peLIeHHUIO cyaa, CyOCHINH NPEJOCTABILIOTCS WIEHAM MX CEMEH IPH YCIIOBHHM, YTO
JIaHHBIE WIEHBI ceMel IPOJOJDKAIOT ITOCTOSIHHO MIPOXKUBATh B paHEE 3aHMMAaeMBIX
COBMECTHO C 3THMH IPa)kaHaMH JKUJIBIX IOMEIEHHUIX.

1.3. TpeGoBanuss Kk mnoOpsAAKY HH(POPMHPOBAHHS O NPEIOCTABJIECHMH
rocy1apcTBeHHO# yCJIyru, B TOM YHCJIe

1.3.1. Ilopsaaok mnojy4eHdusi HHPOpPMANMH 3aABHTEJIAMH IO BOIpocaMm
NpeJOCTABJIEHHS TOCyJapCTBEeHHOH YCIAYyrm H YCIYr, KOTOpbIE€ SIBJISIIOTCS
HeOOX0AHMBbIMH H 00513aTeJbHBIMH [UIf NPeJ0CTABJICHHMSA TOCYAapPCTBEHHOM
YCJIYTd, CBeeHHil 0 Xo1e NMPEeAOCTABJACHHS YKA3aHHBIX YCAYr, B TOM YHCJIE C
HCNOJIb30BaHHeM  ¢denepanbHoii  rocylapcTBeHHoH  MH(OPMANHOHHOM
cucteMbl «EQMHBIH MOpPTaj rocyAapcTBeHHbIX H MYHHIHNAJBLHBLIX YCJayr
(byHKunH)»

HNudopMmanuro O mpaBuiax IpeJOCTABIECHUS TIOCYNapCTBEHHOW YCIyrd
3aBUTENIb MOXET MOJYYHUTh CIESAYIOIUMH CIOCOOaMH:

- JINYHO;

- MOCPEACTBOM TeNne(POHHOH, (PaKCUMUILHOH CBSI3H,

- IOCPEACTBOM 3JI€KTPOHHOM IIOYTEL,

- IIOCPEACTBOM IIOYTOBOM CBS3H,

- Ha WHPOPMAIIMOHHBEIX CTEHAAX B INIOMEWICHUAX YIIOJHOMOYEHHOIO OpraHa,
MHOTO(YHKLIMOHAJIBHEIX ~ LIGHTpax IPENOCTaBIE€HHsS  TOCYAapCTBCHHBIX H
MyHUIMOanbHEIX yenyr Kapayaeso-Uepkecckoii Pecry6nuxu (aanee - MOLI);

- B MH(OPMAIIHOHHO-TEIEKOMMYHHUKALIMOHHBIX CETAX OOLIEro Mojb30BaHMUs:

-Ha OQHLIKATBEHOM CaliTe YIIOJIHOMOYEHHOro oprana, MOLI;

-Ha EfvHOM nopraiie rocyaapcTBeHHbIX yeuyr PO (manee - EIITY);

-Ha PernonansHoM mopTtaie rocynapcrBeHHbix yenyr KUP (naee - PITTY).

1.3.2. Ilopsinok, popMa H MeCTO pa3MelIcHHs] YKa3aHHOH B HacCToOsIIEM
NOANYHKTe HH(pOPMALHH, B TOM YHCJIE HA CTEHJaX B MeCTaX NPEAOCTAB/ICHHSA
rocyJapCcTBEHHON YCIYrH M YCJIYT, KOTOpblie SIBJIAIOTCA HeOOXOAMMBIMH H
00s3aTe/IbHBIMHU IJISl IPEAOCTABJIEHUS] TOCYAAPCTBEHHOM YCIYIH, a TAaKKe Ha
opMIHAIBLHOM caiiTe opraHa HcHOJHHTeJNbHOH BJactH Kapauaeso-
Yeprecckoii Pecrmy0iHKH, NpeIoCTaB/AOIIEr0 roCyAapcTBeHHYI0 YCJayry,
OpraHH3alMii, y4aCTBYIOIIMX B MPEAOCTABJCHHH roCyIapCTBEHHOMH YCayrH, B
ceTH «MHTepHET», a TaKKe B roCyJapcTBeHHOH HH(pOPMALMOHHOM cHCTeMe
EIIT'Y

HudopManus o MpeRoCcTaBIeHUH IoCy JapCTBEHHOM yCIYTH MPeAOCTaBIACTCA
IOJDKHOCTHBIMH JIMIaMH YIIOJIHOMOUYEHHOTO OpraHa 1o TeledoHy, Ha JTMYHOM
nmpueMe, a TaKKe pasMelaeTcs Ha OGMIMaNbHBIX CaWTax YIOJIHOMOYEHHOTO
opraHa B WH(OPMALMOHHO-TEEKOMMYHUKAMOHHOH cetn «MHTepHeT» (nanee
COOTBETCTBEHHO - ceTh «MHTepHeT», callT YIOJHOMOYEHHOrO OpraHa), B
denepanbHOli rocynapcTBeHHONH HHOOpPMALMOHHOMH cucTeme «DenepallbHbIH
peecTp TOCYHApCTBEHHBIX M MYHHUHMNANBHBIX ycnyr (dyHxkumi)» (mamee -
®enepansusiii peectp) u B EIMTY, PITT'Y, a Takxe Ha HHQOPMALMOHHBIX CTEH/AX,
0GOpYI0BaHHBIX B MOMELIEHHUSX YNOJIHOMOYEHHBIX OPraHoB, NpeAHa3HAYECHHBIX
JUIs IpHeMa rpaXKaaH.



5

Nudopmanus o0 MeCTe  HAXOXKICHHSI  YIOJIHOMOYEHHOrOo  Oprasa,
OCYIIIECTBISMIONIET0 IPEeNOCTaBIeHHe TIOCYJapCTBEHHOW YCIYTH, €ro IOJHBIHA
IIOYTOBEIH ajipec, cripaBoyYHbIE TeNedOHb! U afipec OPUIINATBHOrO caiiTa, a TaKKe
o rpaduky paboThl pa3MeNIaloTes Ha opuIHanbHOM calite MUHHCTEpCTBaA Tpyda U
connanpHoro passutus KapauyaeBo-Uepkecckoit Pecny6iuku B cetn «MHTEpHET»
no agpecy: www.mintrudkchr.ru (manee — MuHUCTEPCTBO, OQHLMANBHBIA CalT
MuHuctepceTBa), caiiTe YIIOJIHOMOYEHHOrO opraHa, B defepalbHOM peecTpe, Ha
EITY, PITTY.

HudbopMupoBanue rpaxjaH O NPEJOCTaBIEHUH T[OCYJapCTBEHHOH YCIyIH
MPOU3BOAUTCS ITyTEM:

- myOnukamuu WHGOPMAIMOHHBIX MAaTepHalloB B CPEACTBaX MacCcoBOM
uHpopManuy, U3NaHHd HHGOPMALIMOHHBIX OpOIMIIOp, OYKIEeTOB, MHOW IEeYaTHOH
IPOAYKLHH;

- pasMelLeH s MaTepHaloB Ha HH(POPMALMOHHBIX CTeHIaX, 000PyI0BaHHEIX B
NOMEIIEHUAX YIOJHOMOYEHHOTO OpraHa, IIpelHa3Ha4eHHOro [Uid MpHeMa
rpaxKias;

- pasmelleHue Opounop, OyKIeTOB M IpyrHMX IE€YaTHBIX MAaTepHaloB B
IOMEIIEHUAX YIOJHOMOYEHHOTO OpraHa, IpeJHasHaYeHHBIX JJiA MpHeMa
TPaXIaH, a Taikke B IIOMEIIEHHAX HWHBIX OpPraHOB W OpraHusalui 1o
COIJIACOBaHMIO C YKa3aHHBIMU OpraHaMy M OpraHu3alusiMy, B noMelneHusax MOLL.

Ha wuH(QOpPMAIMOHHBIX CTEHAAX B TMOMEILEHUSX, NpPEAHA3HAYEHHBIX JUIs
mpreMa rpaxiaH, B CpPeACTBaX MaccOBOM MH(OpPMAalMM U B MEYATHBIX U3JAHUAX
pasMelaeTcs U myOGIuKyeTcs cliefyromas HHGOPMAaLUs] U JOKYMEHTHI:

- 0 MECTe HaXOXXACHHUA YIIOJIHOMOYEHHOT0 OopraHa (TOJIHbIH MMOYTOBEIA aapec,
aJ[peC NEKTPOHHOM MOYTHI, HOMepa CIPaBOYHEIX TeJIe()OHOB, B TOM YKCIIE HOMEPa
Tesie(pOHOB - aBTOMH(OPMATOPOB (NIPU UX HAIIMYWH), FPpadHKH paboTsl);

- BBIJIEPXKH M3 3aKOHOJATENBHBIX U WHBIX HOPMATHBHBIX IPABOBBIX aKTOB
KapauaeBo-Uepkecckoit PecriyOnuKy, peryiupyrolinX BOMPOCH NPEIOCTaBICHHS
rOCyapCTBEHHOU YCIIyTH;

- TEKCT HACTOAIIEro AJMHHHCTPATHUBHOIO perjaMeHTa C NPUIOXKEHUIMH
(monHast BepcusA - Ha cafiTe VYTOMHOMOYEHHOTO OpraHa, BBIAEPXKH - Ha
MH(OPMALIMOHHEIX CTEHAAX B IOMELICHUSX, CPEICTBAX MacCOBOM HHpOpMALMH U
B IIEYaTHBIX U3JJAHUAX);

- IepeyYeHb KATErophii rpakiaH, KOTOPHIM MOXET OBITh IIPENOCTaBieHA
roCyAapCTBEHHas yCIIyra,

- uHdOpMALIUA O TOPSAAKE NPEXOCTABICHNS TOCYIapCTBEHHON YCITyTH;

- 0o6pasupl 3allOJIHEHMs 3asBIEHHH O IPENOCTAaBICHMH IOCYIapCTBEHHOM
YCIIyTH;

- rpaduk mpuema TpaxaaH AODKHOCTHBIMH JIMLAMH Y TIOJIHOMOYEHHOrO
oprasa;

- uadopManus O TOpsAAKe OOXKamoBaHMA JeHCTBMH wWiu OGe3neicTBUH
JO/DKHOCTHBIX JIUL, MPEeIOCTaBIAIOIIMX rOCyIapCTBEHHYIO yCIIYTY;

- nepeyeHs MO®IL], B KOTOpBIX MPEMOCTABISAETCA TOCYNAapCTBEHHAs YCINyra,
aZipeca MeCTOHAXOXAeHuUs1, TenedOHBI U TeppuTopHu obcmyxusanus MOLI.
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HudopMupoBaHue MPOU3BOIUTCSA NODKHOCTHBIM JIMLIOM YIIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHBIM 3a HMH(QOPMHDOBaHME II0 BOIpPOCaM MPEAOCTABICHUSL
roCyJapCTBEHHOH yCiIyry (majee - HODKHOCTHOE JIMIIO), [IPH HENMOCPENCTBEHHOM
oOpallleHHH rpaXKJaHWHa B YIOJHOMOYEHHBIH OpraH, IOCPeICTBOM TeleQOHHOM
CBSI3M, IOCPEACTBOM OTBETOB HAa IHCHBMEHHBIE OOpAllleHHsl Tpa¥aaH, IyTeM
pasmeluenns uHbpopMaiy Ha WHGOPMALMOHHBIX CTEHAaX, 00OPYJIOBaHHBIX IpU
BXOJle B IOMEILUEHHE YIOJHOMOYEHHOrO OpraHa, a Takxke IIyTeM IIyOnuKaluu
UHGOpMAIIMK B CpeICTBaX MaccOBOH HH(OpMaluM, M3NAHHUA W pasMeLIeHHT
UHPOPMAIIMOHHBIX MaTepuaioB (6polop, 6yKIeToB).

NubopMupoBaHHe TpaXAaH IpH JHUYHOM OOpallleHMH 10 BOIPOCaM
NPEIOCTABJIEHUS] TOCYAAPCTBEHHON YCJIyrH OCYLIECTBJISIETCS B COOTBETCTBHH C
YCTAHOBJIEHHBIM PEXUMOM paboTh!l YIIOJHOMOYEHHOTO OpraHa.

Wndpopmanyss o0 TOpAAKE MNPEJOCTABIEHHS TOCYJapCTBEHHON YCIyTrd
pasmemiaercs B @enepanbHoM peectpe, Ha EINIY, PIIY Ha caiite
VY1I0THOMO4YEHHOTO OpraHa.

Ha EIT'Y, PITT'Y pa3sMeinatotcs cnenyromas nHGopMalus U JOKyMEHTHI:

- WCYEpIBIBAIOLIMH  MepeueHb  JOKYMEHTOB,  HEOOXOAMMBIX  AJIs
IIpEeNOCTABIEHHS. TOCYJAapPCTBEHHOM yciyrd, TpeGoBaHMsA K OGOPMICHHIO
YKa3aHHBIX AOKYMEHTOB, & TaKXe IEpeYeHb NOKYMEHTOB, KOTOpBIE 3asBHTENb
BIIpaBe MPEACTaBUTh IO COOCTBEHHON MHUIMATHBE;

- KpYT 3asiBUTEIIEH;

- CPOK MPEAOCTaBIIEHUS TOCYJapPCTBEHHON YCIYTH;

- pe3ynbTaThl IpPENOCTaBI€HHs T'OCYJapCTBEHHOW YCIYTH, MOPAIOK
NpeNOCTaBICHUS [OKYMEHTa, SBIIOIIETOCS pPe3yJNbTaTOM IPEIOCTaBICHUA
rOCyAapCTBEHHOH! YCIIyTH,

- HCYEPIBIBAOLIM MepedeHh OCHOBAHMM JIJIs IPHOCTAHOBJICHUS HIIH OTKa3a B
IpPEIOCTABIEHNH TOCYAaPCTBEHHOM YCIyTH,

- uHbOpMaLuA O TpaBe 3asBUTENs Ha JocyaebHoe (BHeCyneGHOe)
obkanoBaHUE OelCcTBUM (6e3neiicTBuUs) U peLIeHHi, IIPUHATHIX
(ocyleCTBIIsIEMBIX) B XOJIE NIPEAOCTaBIEHHs IOCY AapPCTBEHHON YCITyTH;

- ¢opMmbl 3asBleHuil (yBeJOMJEHHMH, COOOLIEHHII), HCIOJNB3YeMBIE NpH
NpeIOCTaBIEHUH IOCYJapCTBEHHOM YCIyTH;

- nepeyeHs MO®L], B KOTOPHIX NpEIOCTaBJISETCS rOCYAapCTBEHHas yciyra,
ajipeca MECTOHAXOXIEHHS, Tee(oHbI i TeppuTopuM obcmyxusanus MOLL

Wnpopmanus Ha EIMTY, PITY u Ha caiiTe ynoOJHOMOYEHHOIO OpraHa o
HopsJKe W CPOKax IPeAOCTaBJIEHHs TOCYIapCTBEHHON YCIyrH Ha OCHOBaHHM
CcBefIeHHil, colepxamuxcs B defepansHON rocyJapCTBEHHOM HHGOpMAMOHHOH
cucteMe «®PemepabHBI peecTp TOCYAapCTBEHHBIX M MYHHUHNAIBHBIX YyCIyT
(byHKIMiT)», IpeROCTaBIAETCS 3aIBUTENIO OECILIATHO.

IIpy oO6palieHUd 3asBUTENs JIMYHO MM IO TeNedOHy HOIKHOCTHBIMH
nunaMy Y OJHOMOYEHHOTO OPraHa B COOTBETCTBHH C IOCTYIUBLIMM OOpalleHueM
MOXeT OBITh INpenocTaBleHa MHpOpMalMsi O  MeCTe  HaXOXKACHMA
VonHOMOUeHHOro oprana (mouToBblil ajpec, rpa¢uk paboT, CIpaBOYHBIE
TeJe(OHBI);
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O MOpsZIKE MPEJOCTaBIeHHs rOCYyAapCTBEHHOH YCIIyTH, O Crocobax u cpokax
II0ayH 3asiBICHHIT;

0 KaTeropusx rpaxJiaH, KOTOPBIM IPENOCTaBIISETCS rOCYAapCTBEHHAS YCIIyTa,;

O HOPMATHMBHBIX INpaBOBBIX axTax Kapayaeso-Uepkecckoit Pecmybnukwy,
PETYJIUPYIOLIUX BOIPOCH! NIPEAOCTABIEHHs FOCY IapCTBEHHON yCIyTH;

O mnepevyHe JOKYMEHTOB, HEOOXONMMBIX Ul DacCMOTPEHMs 3asBIEHHUS O
NpeNOCTaBIeHHH TOCYAapCTBEHHOH YCIYrH, O CpOKax IpueMa M perHCTpalMu
3asBJICHHUA; O XOJ€ MPEJOCTABICHUA roCy JapCTBEHHOM YCIIyTH;

0 MecTe pasMellleHHs Ha caiiTe yNONHOMOYEHHOTO OpraHa HH(QOpMaluu no
BOIIPOCAM IMPEAOCTaBIEHUs TOCY JAPCTBEHHON YCIYTH;

0 mopsnke O6GXaloBaHMA NEHCTBUH MM Oe3NEHCTBHHM HODKHOCTHBIX JIMIL
YIIOJIHOMOYEHHOTO OpraHa, NpeJOCTABIAIOLIMX FOCY JAPCTBEHHYIO YCIYTY.

HupopManus o npeJoCTaBIeHUH roCyAapCTBEHHON YCIYrd NpeloCTaBIAeTCs
OecIIaTHO.

II. CraHaapT npexocraBJieHHsl TOCYJIAPCTBEHHOM yCIyrH

2.1. HauMeHOBaHHe rocyJapcTBEHHOH yCJIyrH

[MonHoe HaWMEHOBaHWE rocymapcTBeHHOH ycmyru: «[IpemocraBieHue
cy6cuaunit Ha OIIaTy JKUIIOro MOMEIIEHH 1 KOMMYHAIIBHBIX yCITyD.

2.2.HanMeHOBaHHEe OpraHa MpelOCTABJISIOIIEro rocylapCTBEHHYIO
yeayry

IMpenocTaBieHHEe roCy IapCTBEHHOH YCIyri OCYILECTBIAETCS:

- YIIOJIJHOMOYEHHBIM OPraHOM;

- M®L1.

VOJHOMOYEHHBIM OpraH BIIpaBe MPOBEPATH MOUIMHHOCTD MPEeACTaBICHHBIX
3asBUTEJEM [JOKYMEHTOB, MOJHOTy M JOCTOBEPHOCTH COJEPXALUIMXCS B HHX
CBECHMI TMyTeM HalpaBleHHMs OQUIMANBHBIX  3allpOCOB B OpraHbl
rocyzapcteeHHoil Bnactu Poccuiickoit (denepalyi, opraHsl rocyfapCTBEHHOH
Brnact KapauaeBo-Uepkecckoii PecrryOiuKy, opraHbl MECTHOIO CaMOYTIpaBlIeHHS,
rocyJapcTBeHHble  BHEOIO/KeTHblE  (OHIBI,  OpraHbl,  OCYLIECTBISIOLIME
rOCyIapcTBEHHYIO  PETMCTPAlMIO  WHIAMBHMAYalbHBIX  MpEANpHHUMATENIeH,
HAJOroBble W TaMOXKEHHblE OpraHbl, OpraHbl W Y4pexneHus ¢enepaibHOu
roCyJapCTBEHHOM CIy>XObl 3aHATOCTH HaCeNieHUs, OpraHW3alMM CBA3M, Npyrue
OpraHsl ¥ OpraHH3alyH.

2.3. OnucaHue pe3yabTaTa NPeA0CTABJIEHHs FOCYAapCTBEHHOH yCIyrH

Pe3ynsTaToM IpenoCTaBIeHUs FOCy 1apCTBEHHOM YCITYTH SIBIISIETCA:

- mnpemocTaBneHWe CyOcuauMi Ha OMIATy OKMIONO TOMEIIEHHS U
KOMMYHaJIBHBIX YCIYT;

- OTKa3 B MpPENOCTAaBJICHUU CyOCHIMM Ha OIUIATy XWIOro IOMEIUEHHMA H
KOMMYHAJIbHBIX YCIYT.

2.4. Cpok mpeaocTaBjieHHsl rocyJapcTBEHHOH ycJayrd, B TOM 4YHcCjie C
y4eTOoM Heo0XoIHMOCTH oOpallleHusi B OpPraHH3alHH, YYacTByWIUHe B
NPEJOCTABJEHHH TOCYJAPCTBEHHOH  yCJAyrH, CPOK NPpPHOCTAaHOBJICHMS
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NIpeJOoCTABJeHHS TOCYJAPCTBEHHOH YCJAYrH B cilly4ae, €c/li BO3MOXKHOCTD
NPHOCTAHOBJICHHST NPEAYCMOTPeHAa  3aKOoHoAaTeabcTBOM  Poccuiickoii
@enepauun, CcpoxK BblAa4H (HanpaBJieHUA) AOKYMEHTOB, SBJIAIOLIMXCSH
pe3yJIbTaTOM NPeAOCTABJIEHHUS rOCy1apCTBEHHO# yCayru

Cpox npenocraBieHHs TOCYJapCTBEHHOH YCIyrd, B TOM YHUCJE C YYETOM
HEOOXOAUMOCTH OOpallleHHs B OpraHu3allii, Y4acTBYIOLIHE B NPEJOCTaBICHHH
roCyIapCTBEHHOH yciyru, cocrapiser 10 pabouux aHeil, co IHA perucTpanyu
3asBJIEHHS CO BCEMHU HEOOXOUMBIMH JOKYMEHTAMH.

2.5. HopmaTnBHbIe NPaBOBble aKThl, peryjJHpyouiHe MNpeIocTaBieHHE
rocyAapcTBEeHHOH YCJIYyIH

IlepeueHr HOPMAaTHUBHBIX NPAaBOBBIX AKTOB, PErYJHUPYIOIMX NIPEAOCTABIICHHE
roCyJapCTBEHHON yciayrn (C yKa3aHMEM HMX PEKBU3UTOB M HCTOYHHMKOB
opUIHANLHOTO ONyOJMKOBaHMA) pasMeniaeTcs Ha OQUIUANBHBIX cafTax
MunuctepctBa https://www.mintrudkchr.ru u ynomHoModeHHOro opraHa, B CETH
«HutepHer» a Takxke Ha EINT'Y https://www.gosuslugi.ruy.

2.6. HMcuepnbiBamomuii nepedeHb JOKYMEHTOB, HeO0XOAMMBIX B
COOTBETCTBHH ¢ HOPMATHBHBLIMH NMPABOBbLIMH AKTAMH Ul NPeJOCTABJICHHS
roCyJapcTBEHHOH YCJAYTH H YCJIYr, KOTOpbi¢ SIBJISIOTCS He0OXOAHMbBIMH H
00f3aTeJbHBIMH  [JIsi  NPeJOCTABJeHHs  TIOCYJapCTBEHHOH  YCJYIH,
NOMJICKALUX TMPEACTABJEHHIO 3asiBHTeJeM, CHOCOObI HX MOJy4YeHMs
3asiBHTEJIEeM, B TOM 4HCJIe B DJJeKTPOHHOH ¢opmMe, MNOpsAAOK HX
NpeAoCTaBJICHHS

s monyyeHust cyOcuauM rpaxkiaHe, yKa3aHHele B noAnyHkre 1.2.1. myHKTa
1.2. Hacrosiero AJMHHMCTPAaTHBHOTO perjaMeHTa M WIEeHBl CeMell IpaKiaH,
yKasaHHBIX B moamyHkTe 1.2.2. myHkTa 1.2. HacTosmero AIMMHHCTPATUBHOIO
perjiaMeHTa (Jjajiee - 3assBUTENH), UJH JIMLA, YTIOTHOMOYEHHbBIE MU Ha OCHOBaHHH
JIOBEPEHHOCTH, 0OpMIIEHHON B COOTBETCTBUH € 3aKOHOAATENBCTBOM Poccuiickoin
®enepanyy, NpeACTaBIAIOT B YIIOJIHOMOYEHHBIH OpraH IO MECTY NOCTOSIHHOIO
xuTenbcTBa uin B M®L] 3asBlieHHe O TpenoCTaBIeHUMH cyOcumuu mo (opme
COMIacHO, NPIIOXKEHWI0 1 HacTosmero AJIMHUHUCTPATUBHOIO perjlaMeHTa, IO
BBIOOpPY B NMHUCHMEHHOH ¢opMme UK B (QOpME 3IEKTPOHHOIO JOKYMEHTa JIMYHO
aubo ¢ ucnons3zopanreM EINY, PIIIY, ¢ ykasaHueMm BceX 4YJIEHOB CEMbH H
CTENEeHHU POJACTBA U MPUJIOKEHHEM CIIEIYIOLUX JOKYMEHTOB, a TAKXe C yKa3aHHEM
CIIEIYIOIIUX CBEACHUN B 3asBIICHUU:

a) CBEHCHHA O [OKYMEHTax, MOATBEPKIAIOMX I[IPaBOBbIE OCHOBAaHHS
BJIQJICHUS H TMOJIb30BaHUS 3asBUTEJIEM JKUJIBIM IOMEIIEHHEM, B KOTOPOM OH
3apErUCTPUPOBaH IO MECTY NOCTOSIHHOIO XKHUTEJIBCTBA, - B ClIy4Yae, €CJIH 3asBUTEIb
SIBJISETCS HAaHUMaTeJleM JKIJIOTO IOMELICHUs [0 NOroBopy HaiiMa B 4YacCTHOM
KUIUILHOM (OHJE, WICHOM JXUIUIIHOTO, XKUIHILIHO-CTPOUTENBHOIO KOOIIEpaTHBa
WIM HHOTO CIIELHAM3UPOBAHHOTO MOTPEOUTENHCKOIO KOONEpaTHBa. 3asBHTEINb,
NPOXOASALIMI BOEHHYIO CIyX 0y IIO KOHTPaKTy, 3aperdMCTPUPOBAaHHBINA IO MECTY
KUTENBCTBA IO aApecy BOMHCKOH 4acTH, HO MPOXUBAIOLUUNA BBUAY OTCYTCTBHSA
CHy)X€OHBIX O KHJBIX TOMEIUEHMH B OJKHJIBIX [OMELICHMAX Ha YCIOBHSX
3aKJIOYEHHOTO JIOTOBOpa HalimMa (monaHaliMa), MpuiaraeT K 3asBICHHIO O
IpefoCTaBIeHHH CyOCHAMM KOMHUIO JOroBopa HaiimMa (ToxHaiiMa) B 4acTHOM
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XUJIMLIIHOM (OHJIE U CIIPaBKy M3 BOMHCKOW 4YacTH 00 OTCYTCTBHMH BO3MOXHOCTH
IPeOCTaBIEHUS CITy>KeOHOr0 JXUJIOTO TOMELLEHH S

6) JOKyMEHTBI WJIM UX KOIIUH, COAEpXKAllle CBEACHHUS O IUIaTexax 3a XKHIIoe
NIOMEIleHHe ¥ KOMMYHaJlbHBI€ YCJYrd, HAuUCIEHHBIX 3a TMOCJIeJHUH mnepexn
nojiayeil 3asBJIEHUs O NpeocTaBieHHU cybcuaun Mecsaul. Ecnu 3asBuTens ykasain
B 3asBJI€HUM O IPEAOCTaBIEHUU CyOCHIMU B Ka4eCTBE YJICHOB CBOECH CEMBH HE
BCE€X TIpaXJaH, 3aperiCTpPUpPOBaHHBIX COBMECTHO C HHM IO MECTy €ro
[OCTOSHHOTO  JHMTENbCTBA, OH  00f3aH  MPENCTaBUTh  JOKYMEHTHI,
NOATBEPXKAAIOLIUE pasMep BHOCHMMOH HMH IIIaThl 32 COACP)KaHHWE U PEMOHT
XHUJIOTO IOMELIEHUS U KOMMYHAaJIbHbIE YCIIYIH;

B) CBEJCHMS, MOATBEP)KAAIOLLKE MPaBO 3asBUTENS U (UJIM) WIEHOB €r0 CEMBHU
Ha JIbTOThI, MEPHI COLMAJIBHON MOJAECPKKA U KOMIIEHCALUMHU IO OIUIaTe XUJIOTO
NIOMEIEHUS] U KOMMYHAaJIbHBIX YCJIYT B Cllyuae HEBO3MOXHOCTU MX INOJY4YEeHHUS B
paMKax CHCTEMBI MEXXBEAOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOLEHCTBHUS;

I) KOINMH JOKYMEHTOB, YIOCTOBEPSIIOLIUX NPUHAAJIEKHOCTH 3asBUTENS -
MHOCTPaHHOI'O IPakJaHWHA M WICHOB €ro CeMbH K I'PpaXIaHCTBY rocyaapcTBa,
KoTopbIM Poccuiickoii ®epepanueil 3akiloyeH MeEXIyHapOJHbIH OOroBop, B
COOTBETCTBUM C KOTOPHIM IIPEeIyCMOTPEHO IpeAocCTaBileHHe cybcuaui (c
IpeabsABICHUEM OpUriHalla, €CIIM KOs HOTapHalbHO He 3aBepeHa);

Il) CBEACHHS O AO0XOJaX 3asBUTENI U UICHOB €ro CeMbH, YUYUTBIBAEMBIX IIpU
peLIeHUH BOMpOca O NPEAOCTaBIeHUH CyOcuIuy;

2.6.2. TpeGoBaHus K OOKYMEHTaM, MpeACTABJseMbIM AJS OKa3aHMUS
rocyAapcTBeHHOH yCJIyru:

1) nomxeH OBITh AEUCTBUTENBHBIM Ha CPOK OOpallleHUs 3a NpeloCTaBIeHUEM
rocyIapCTBEHHOH YCIyTH;

2) He JOJKEH COOepXaThb MOJYHUCTOK, NPUIHCOK, 3aYEPKHYTHIX CJIOB H
JpYTUX UCTIpaBIECHUH;

3) He [OJKEH HMEThb IOBPEXAECHHH, HAIU4YUME KOTOPBIX HE TMO3BOJISET
OJIHO3HAYHO HCTOJIKOBaTh UX COJIEP)KAHMUE;

4) xonusa JOKyMeHTa He 3aBepeHHass HOTapUycOM, [IpeACTaBsAETCS
3asBUTENIEM C IPEBABICHUEM NTOAJIMHHUKA;

5) xomms DOKYMEHTOB, NMpPeAOCTaBICHHAs B JJIEKTPOHHOH ¢opme, HOIKHA
OBITh 3aBepeHa YCWIEHHOH KBATH(GULUHUPOBAHHOM! MOAMKUCHIO 3asBUTENS.

2.6.3. Cnoco0 oOpaneHus 32 nNoJiy4eHHeM rocyAapcTBeHHOMH YCJIyru:

JIu4HOe oOpaleHe B Y OJIHOMOYEHHBIH OpraH;

3JIEKTPOHHAs I0YTa YIIOJHOMOYEHHOI'O OpraHa;

nu4Hoe obpamenue B MOLI;

EITY;

PITTY;

MOYTOBAs CBS3b.

2.7. HcuepnbiBaoumuii mnepeyeHb JOKYMEHTOB, HeOOXOAUMBIX B
COOTBETCTBHH C HOPMATHBHBIMH NPAaBOBbIMH AKTaMH AJIsl NpeJ0CTaBJ/IeHHS
rocyAapcTBEeHHOH YyCJIYrH, KOTOpblie HAXOASTCA B  pacnopsizKeHHH
rocyAapcTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CaMOYNpAaBJIE€HHS H HHbIX
OpraHoB, Y4YACTBYWOIIHX B TMNpPeJOCTABJIEHHH TOCYJAPCTBEHHbIX MJIH
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MYHHIHNAJbLHBIX YCJAYr, H KOTOpble 3asiBUTEJ]b BIpaBe NpeICTaBUTb, A
TaKoKe CNoco0bl HX MOJIy4YeHHs 3asiBHTEJISIMH, B TOM YHCJIeé B 3JIeKTPOHHOH
¢opme

2.7.1. HcuepnbiBaomuit IepedeHb [OKYMEHTOB, HEOOXOOMMBIX ANs
NpEeNOCTaBleHUsT  TOCY[JapCTBEHHOH  YCJIyrd,  HOAJNEXallUX  IOJY4€HMIO
IIOCPEACTBOM  MEXBEJIOMCTBEHHOTO  HWH(OPMALMOHHOTO  B3aUMOJAEHCTBHS,
KOTOpEIE 3asBUTEIb BIIpaBe NPeCTaBUTh N0 COOCTBEHHON HHULIMATHBE:

a) CBeleHHI O MOOKYMEHTax, MOATBEPKIAIOLMX IpPaBOBbIE OCHOBAHHUS
BIAJICHUS M IIOJB30BaHHUS 3asBUTEJIEM JKWIBIM IIOMEUICHHEM, B KOTOPOM OH
3aperUCTPUPOBAH I10 MECTY MIOCTOSHHOTO JKUTENBCTBA, - B CIy4yae, €ClIH 3as1BUTENb
ABNSETCA [MOJIb30BATENEM OJKUJIOTO  IOMELIEHHs TOCYIapCTBEHHOTO  HIH
MYHHUMNAJIGHOTO O KWIHMIIHBIX (OHIOB, a TaKKe COOCTBEHHHKOM JKHIIOTO
NOMELLEHHS,

6) cBeneHMs O MOKYMEHTax, IONATBEP)XKIAIOLUIMX MpaBOBBIE OCHOBAHUA
OTHECEHHS JIMLI, [IPOXKHUBAIOINX COBMECTHO C 3asBUTEJIEM [0 MECTYy MOCTOSHHOIO
KHUTEJIbCTBA, K YJICHaM €ro CeMbH,

B) CBeJICHHA O JOKyMEHTaX, YAOCTOBEPSIOIIMX TIPaXIaHCTBO POCCHUHACKOH
denepaiuy 3a1BUTENS U YIEHOB €70 CEMBH;

Ir) CBEIEHMs O JIMLAX, 3aPETHCTPHPOBAHHBIX COBMECTHO C 3asBUTENEM IO
MECTY €r0 IIOCTOSIHHOTO KHTENILCTBA,

1) CBEJIeHHU, TIOATBEPIKAAIOLINE TIPABO 3aABUTENS M (UJIK) WICHOB €T0 CeMbH
Ha JIFOTHI, MEPBI COLMAJILHOM NMOMAECP)XKH U KOMIICHCAlMM MO OIaTe >XKUJIOro
IIOMEIIIEHUS U KOMMYHAJIBHBIX YCIIYT;

e) KONMUM [OKYMEHTOB, BblaBaeMbiX (eaepajbHbIMU ToCyNapCTBEHHBIMU
VUPEKACHUSAMH MEIHKO-COLMAIbHOM IKCHNEPTU3Bl, IOATBEPXKAAMOLINX ¢akT
YCTaHOBJICHUS 3aBUTEIII0 HHBAIMIHOCTH;

%K) CBEJIEHHs O JAOXOAAX 3asBUTEJNS M WIEHOB €ro CEeMbH, YUHUTBIBAEMBIX MPH
pEILIeHUH BOMPOCa O NpeoCTaBIeHHH CyOcuany;

3) CBelEHHs, NOATBEPXKAAIOLINE OTCYTCTBUE Y 3asABHUTENsl NOATBEPKAEHHOH
BCTYNHBIIMAM B 3aKOHHYIO CHJTy CyJ€OHBIM aKTOM HETOralleHHOH 3a/10KEHHOCTH
110 OIUIaTe JXWJIOTO NOMEIIEHHS ¥ KOMMYHAJbHBIX YCIyr, KoTopas ofpa3oBajiach
3a nepuoj He 6osee yeM 3 NOCIeIHUX roaa.

3asBUTENb BIpaBe NpPEACTaBUTh B YIOJIHOMOUYEHHBI OpraH IO MECTy
XHUTENbCTBA JOKYMEHTBI, YKa3aHHbIE B HACTOSALIEM IyHKTE, a TaKXe KOIMHH
cyae6GHBIX aKTOB O NMPU3HAHMHM JIMLI, POXHBAIOIIMX COBMECTHO C 3aABUTENEM IO
MECTy IIOCTOSIHHOTO JKHTENbCTBA, WIEHaMH €ro CeMbd - B Cly4ae HalIU4Ms
pasHoOrJIacuit MeXy 3asBHTEJIEM U MPOXKHMBAIOIMMH COBMECTHO C 3ai4BUTEIIEM 1O
MECTY TIOCTOSHHOTO JKUTENLCTBA JIAL@AMH 110 BOTPOCY NPHUHAUIEKHOCTH K ONHOH
ceMbe MO COOCTBEHHO! MHMIMATHBE. B 3TOM ciy4ae YIOJHOMOYEHHBIH OpraH
YUUTBIBAET B KayeCTBE WIEHOB CEMbH 3asBUTENs JIUL, NPU3HAHHBIX TaKOBBIMH B
cyneOHOM NopsaKe.

2.8. Yka3zanue Ha 3anpeT TpeOOBaTh OT 3asiBUTEJIS:

TIpE/CTAaB/IEHUs JOKyMEHTOB U MH(OPMAIMK MM OCYILECTBICHNs ACHCTBHH,
npeNcTaBieHHe WK OCYILECTBIECHHE KOTOPBIX HE IPEyCMOTPEHO HOPMATHBHBIMH
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IPaBOBBIMH aKTaMH, PETYJHUPYIOUIMMH OTHOLICHHS, BO3HUKAIOIIME B CBS3M C
[IpeloCTaBJIE€HUEM IOCy AApCTBEHHON yCIyIH;

NpeCTaBlIeHHUs JOKYMEHTOB U HH(OpMallMH, KOTOpPbIE B COOTBETCTBHH C
HOpPMAaTUBHBIMHM IIpaBOBbIMHM akTamu Poccuiickoil ®enepauuy, HOpMaTUBHBIMU
NMpaBOBbIMH akTaMu cyOnekToB Poccuiickoii ®denepanuu M MyHULHMNAIBHBIMU
IIPaBOBBIMH aKTaMH HaXOAATCS B pacClOpPSKEHUH TOCYJapCTBEHHBIX OpPraHOB,
IIPeJOCTABISAIOIIUX IOCYJapCTBEHHYIO YCIIYTy, HHBIX IOCYAapCTBEHHBIX OpPraHOB,
OpraHOB  MECTHOTO  caMOympaBieHus W  (WIM)  NOABEAOMCTBEHHBIX
roCyJJapCTBEHHBIM OpraHaM M OpraHaM MECTHOI'O CaMOYTIpaBJI€HHUs OpraHU3alui,
Yy4YacTBYIOILUX B NMPENOCTABICHUH I'OCYNapCTBEHHBIX WM MYHHUUUIIAIBHBIX YCIIYT,
3a UCK/IIOYEHHEM JOKYMEHTOB, YKa3aHHbIX B yacTH 6 cratbu 7 DenepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «0O6 opraHu3auuMd NpenOCTaBIEHUS
rocyAapCTBEHHBIX U MyHULMIIAIBHBIX YCIYI»;

NpeACTaBlieHUs] JOKYMEHTOB M MHQopManuy, OTCyTcTBUE U  (WUJIM)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bplBAIUCH NpU IEPBOHAYAJIBHOM OTKa3e B
npueMe JOKyMEHTOB, HEOOXOAMMBIX JIsi MpENOCTaBJE€HUS TIoCyJapCTBEHHOH
ycnyrd, aubo B NpeoCTaBiI€HUM TOCYJApCTBEHHOHM YCIYrd, 3a HCKIIOYEHHEM
Clly4aeB, NPeAYyCMOTPEHHbIX MyYHKTOM 4 yacTh 1 cratbu 7 PeaepanbHOro 3aKoHa
oT 27.07.2010 Ne 210-®P3 «O6 opranu3auuu NpeaocTaBieHus rocy 1apCTBEHHBIX U
MYHHULUNAIBHBIX YCIyT».

2.9. HcuepnbiBaomuii nepeyeHb OCHOBAHHH AJisi OTKa3a B mnpuéme
AOKYMEHTOB HE00XO0AMMBIX AJIsl IPeJ0CTABJIeHHSA roCyJapCTBEHHOH YCJIYru:

OcHoBaHnu#d Ui OTKaza B IpUEME [JOKYMEHTOB, HEOOXOAUMBIX s
IIPENOCTaBJICHHUS FOCYAapCTBEHHOM YCIIYTH, HE MPENYCMOTPEHO.

2.10. UcuyepnbiBalomuili nepeyeHb OCHOBAHHH JJif NPHOCTAHOBJIEHHS
HJIH 0TKa32a B IPEAOCTABJIEHHH roCcy1apCTBEHHOH yCIyru.

IlpenocraBnenue rocy1apCTBEHHON YCIYrd MOXET OBITh IIPHOCTAHOBJIEHO 110
pELIEeHUIO0 Y IOJTHOMOYEHHOIO OpraHa Ipy yCJIOBUH:

a) HeyrulaTel MnoJsiyyaTeneM CyOCHAMHM TEKyIIMX IUIaTeXeH 3a XKuioe
nomelleHue U (WIM) KOMMYHAJIBHBIX YCIIYT B TeYEHHE 2 MECSLIEB,;

©) HeBHINONHEHHsS TMoJjyyaTeleM CcyOCUOUM YCIOBMH COINIAlIEHHS 110
[TOTallEHUIO 330 KEHHOCTH;

B) HEHCIIOJIHEHMS TNoiydareneM cyOcuauu TpeGOBaHHM, MPenyCMOTPEHHBIX
3aKOHOAATENECTBOM.

IIpenocraBiieHHe TroCyJapCTBEHHOH YCIYrd IpeKpallaercs MO pelIeHHIo
YTOJTHOMOYEHHOT'O OpraHa IpH yCJIOBUHU:

a) U3MEHEHHs MECTa IIOCTOSHHOT'O XUTEJIBCTBA MOJIy4aTelNs CYyOCHaNY;

6) H3MEHEeHHs OCHOBaHUS IIPOXKHMBaHHUS, COCTaBa CEMbH, TI'paKJaHCTBA
nonyyaresiss Cybcuauy ¥ (MIM) WIEHOB ero ceMbH, pa3Mepa JOXOIOB IOydaTelis
cy6cuauy 1 (MIIH) 4IE€HOB €ro CEMBH, IIPHUXOASLINXCS Ha pacyeTHBIN neproa (eciu
3TH U3MEHEHHS [TOBJIEKJIM yTPaTy IIpaBa Ha MOJIy4eHHE CYOCHINH);

B) NPE/CTABJIECHHUs 3asBUTeNeM (momyvareneM cyGcuawu) M (MIM) 4YieHaMH
€ro CEeMBHM 3aBEJOMO HEJOCTOBEPHOH HH(GpOpMalMH, UMEIOLIeH CYIIeCTBEHHOE
3Ha4YeHHe [UIA MPEeNOCTaBJeHHs CyOCHIMU UM omnpenesieHus (HM3MEHEHHs) ee
pasmepa, mmbo HEBBINOJHEHUS TpeboBaHUH, NpenyCMOTPEHHBIX
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3aKOHOAATEJNILCTBOM O  MPEJOCTABIEHHHM  JOKYMEHTOB, NOATBEPKAAIOLIMX
M3MEHEHHs MecTa OCTOSHHOIO JXMTENBCTBA NoTydaTens cyocunmy;

) HenoraieHus 3aJOJKEHHOCTH WJIM HECOrJIacOBaHMs CPOKa TOralleHus
3aJOJDKEHHOCTH B TeuYeHHe OJHOTO Mecsala C JaThl yBeJAOMJICHHS IOJTy4aTes
cy6cHAMM O MpPHOCTAHOBIEHHWH IIPENOCTaBeHUs CyGcuauu (MpH OTCYTCTBHH
YBa)XUTEJIBHOM NPUYMHBI €e 00pa3oBaHus).

2.11. Ilepeuyenb ycayr, KoOTopble SIBJSIOTCS HEOOXOAHMBIMH H
00513aTeILHBIMH 1)1l MIPEJOCTABJIEHHS TOCYAaPCTBEHHOM YCJIyrH, B TOM YHCJIe
CBeJeHHSI O [OKyMeHTe (JOKYMEHTax), BblJaBaeMoOM (BbIZaBaeMbIX)
OpraH{3alMAMH, YYacCTBYIOIWIHMH B NPeIOCTABJCHHH rocy1apcTBeHHOH
YCJAYrH

[Ipy NpemocTaBleHHH TOCYJApCTBEHHON YCIYyTM OKAa3aHHE HHBIX YCIYT,
ABIMIONIMXCS  HEOOXOAMMBIMH  O0OsI3aTE€NBHBIMH  UISI  NPEJOCTaBICHUS
rOCyJapCTBEHHOH yCIyrW, a Takke Y4acTHsd HHBIX opraHusalyii B
IIPENOCTaBIeHUH  TOCYJApCTBEHHOW  YCIYrd,  3aKOHOJATENbCTBOM  HE
MIpEAYCMOTPEHO.

2.12. Ilopsaok, pa3Mep H OCHOBaHHMS B3HMMaHH rocyAapcTBEeHHOMH
NOMIHHBLI WJIH  HHOH  1JjaThbl, B3HMaeMOH 3a  NpeaOCTaBJIeHHE
rocyJapcTBeHHOMH yCayru

3a mpenocTaBiieHHE rOCYJApCTBEHHOM YCIYrH rocyaapCTBEHHAs MNOLLINHA
WJIM MHas [J1aTa He B3UMaeTCs.

2.13. Tlopsaok, pa3Mep H OCHOBaHHS B3HMaHHfl [UIaThl 32
npeaocTaBlieHHe  YCJIYr,  KOTOpble  SIBJISIIOTCS HeOOXOAMMBIMH  H
00653aTeJbHBIMH ISl MIPENOCTaBJIeHHsI TOCYAaPCTBEHHOH yCJIyrH, BK/IOYas
nHGOpPMaNHKIO 0 METOAHKE PacueTa pa3Mepa TAKOH MJIATHI.

Yciayr, KOTOpble SBISIOTCS HEOOXOAMMBIMH U 00s3aTeNbHBIMM VIS
TIpeJIOCTaBJIeHIs] TOCYJAPCTBEHHOM YCIIyTH, B TOM YHCIIE CBENCHUSA O JOKYMCHTE,
BbI1aBa€MOM OpraHu3alysIMH, Y4aCTBYIOILIMMH B NpeNOCTaBIEHUH
rocyIapCTBEHHOM yCIIyTH, HE HMEeTCs.

2.14. MakcHMAaJILHBII CPOK 0KHAAHHMA B 0Yepelu NPH Moaaye 3anpoca o
NpeJOCTABJIEHHH TOCYJAapPCTBEHHOH YCJIyr, YCJIyrH, npeJ0oCTABJIAEMOMH
opraHu3anueii, yyacTByiome B NpeloCcTaBJIeHHH rocyAapcTBeHHOH YCJIYTH,
N NpH NOJy4eHHH Pe3ybTaTa NPeloCTaBIeHHsl TAKHX yCayT.

MakcuManbHOE BpeMsi OXHIAHUS B O4YEpeAd MpU IoJaqe 3aABUTCICM
3afBICHUs] ¥ MpH MOJYyYEHHH De3yNbTara MNpeAoCTaBICHUSA rocyJapcTBEHHOH
YCIIyTd COCTAaBIAET 15 MUHYT.

2.15. Cpox M mOpSAOK PperucTpauuH 3ampoca 3asiBHTeId O
NpeIoCTaBJIEHHH TrOCYIAPCTBEHHOH YCJIYrH M YCIyrH, npeaocTaBiseMok
opraHusauMeii, yJacTByioleH B NpeloCcTaBIeHHH rocyAapcTBeHHOH YCJIYIH,
B TOM 4HCJie B 3J1eKTpOHHO# popme

2.15.1. 3asBieHMe W [JOKYMEHTBbl, He0OXOAMMBIE Uil NPEAOCTaBICHHUS
rOCyJapCTBEHHOM  YCIyrd, MOryT OBITh IOJaHBl  HEMOCPEACTBCHHO B
YIIOJHOMOYeHHbIH opraH, vepe3 MOL], HanpaBieHBl IOCPEACTBOM IIOYTOBOM
CBS3M, a Takke B (OpME INEKTPOHHOTO JOKYMEHTa C HCIOJNBE30BaHHEM
3JIeKTPOHHBIX HocuTelel 6o mocpenctsom EIMTY, PITY.
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3asBiieHre U HEOOXOOUMBIE NOKYMEHThI HaIlpaBJAIOTCS B YIIOJIHOMOYEHHBIN
OpraH MOCPEeJCTBOM IIOYTOBOH CBS3M CIOCOOOM, IO3BOJISIOLIMM MOATBEPAUTH
(haKT U JaTy OTHpaBleHHs. B 3TOM cilyyae K 3asBJICHHIO NIPUJIATAIOTCS 3aBePeHHbIC
KOIIMH HEOOXOAUMBIX JOKYMEHTOB.

2.15.2. Tlpu obpalueHun 3asBUTENS AOHDKHOCTHOE JIULO YIOTHOMOYEHHOTO
oprasa:

- IPUHUMAET 3asBJICHUE U HEOOXOANMBIE JOKYMEHTHI,

- BBIJAET 3ajABUTENIO PaCIHCKy-yBeIOMJICHHE O TIIpUeMe 3asABICHUA H
HEOOXOJUMBIX JOKYMEHTOB C YKa3aHHEM pEerMCTpalldOHHOTO HOMEpa H ATl
npueMa 3asBICHHS;

- HampaBiseT U3BELIEHHE O AaTe MOJy4YEHHUs 3asiBJICHUS 3agBUTENIO B Clly4ae
TIOJIy4€HHUS JOKYMEHTOB IOCPEACTBOM [TOYTOBOM CBS3H.

2.15.3. 3asgBineHue, MPHHATOE JIMYHO OT 3aIBUTENS, PETHCTPUPYETCH
JOJDKHOCTHBIM JIMI[OM YIIOJTHOMOYEHHOTO OpraHa B JIEHb €r0 IIpUEMa IIPH YCIOBHH
OJIHOBPEMEHHOTO IpeabABICHUS (npencraBieHus) COOTBETCTBYIOLIMX
HEOOXOOUMBIX JOKYMEHTOB.

2.15.4. 3asBneHue, MPUHATOE NOCPEACTBOM IIOYTOBOH CBS3H, PETHCTPHPYETCS
He TNOo3JHee MepBOro paboyero AHS, CICAYIOIIErO 3a JHEM €ro IONTy4eHHs
JIOJDKHOCTHBIM JIMLIOM YIIOJJHOMOYEHHOTO OpraHa C KOMHSIMH HEOOXOMMMBIX
JOKYMEHTOB.

2.15.,5. B ciyyae ecnd K 3asgBIECHHMIO, HAIpaBJIEHHOMY IOCPEICTBOM
HIOYTOBOM CBS3H, NMPHIIOKEHBl HE Bce HEOOXOAMMBIE NOKYMEHTBHI, AOJDKHOCTHOE
JMLO YNOJHOMOYEHHOIO OpraHa BO3BpAallaeT 3asABUTENIO 3asBlIeHUE U
TPUJIOXKEHHbIE K HEMY HMOKYMEHTHI B 5-IHEBHBIA CPOK CO JHS MOJYHYEHHs 3THX
JOKyMEeHTOB. Bo3BpaT 3asBieHHI W MPUIOKEHHBIX K HeMy JOKYMEHTOB
OCYLIECTBJISETCS C yKa3aHWeM IIPHYMHBI BO3BpaTa CHOCOOOM, MO3BOJSIOLIMM
HOATBEpAMTD (aKT ¥ JaTy BO3BpaTa.

2.15.6. 3aasnenue, npunstoe nocpencrsoMm EINY, PINI'Y peructpupyetcs B
aBTOMAaTH4YeCKOM pexuMe. JIoMKHOCTHOE JIMLO YITOJHOMOYEHHOrO OpraHa He
TI03[Hee CIEAYIOIIero paboyero OHsA CO IHA MONy4eHUs 3asBieHHs GOpPMHpPYET U
HaIpaBJIIeT 3asBUTENIO 3NEKTPOHHOE YBEAOMJIEHHE O MOJyYCHHH €ro 3asBJIEHHUs C
yKa3aHMeM Jarhl MpPEeICTaBIeHHsA B YINOJHOMOYEHHBIH OpraH HeOOXOAUMBIX
mokyMeHToB. CpoK NpeACTaBieHUs 3asBHTENIEM HEOOXOAMMBIX JOKYMEHTOB He
JOJDKEH TpeBbIIaTh S5 pabounx AHEH CO JHA IOJMyYEeHHUS YMOTHOMOYEHHBIM
OpraHoM 3asiBJieHUs. B yBeJJOMIICHUH TaKXe COAEPKMTCs MepeyeHb NOKYMEHTOB,
HeOOXOIMMBIX JUI MpeacTaBieHus 3asBurteneM. 1Ipu npeacTaBieHuy 3asBUTENEM
HEOOXOMUMBIX HOKYMEHTOB B YIIOJHOMOYEHHBIH OpraH JJODKHOCTHOE JIMLO
YIOJJHOMOYEHHOTO OpraHa B [IeHb OOpallleHMs PErucTpupyeT HMX W BbIAaeT
PacHyCKy-yBeIOMJICHUE 3asBUTEIO HA PYKH.

B cnyuae HEMpeNCTaBlEHHMs B TeYeHHE YKa3saHHOIO CpOKa HEOOXOIMMBIX
JIIOKYMEHTOB 3asBUTENIb yBeJOMJIseTCs 00 OTKa3e B PaCCMOTPEHUH 3asiBJEHHS B
TeueHHe pabouero OHSA C yKasaHHeM MPUYMH OTKa3a W MOopsaakKa O0XajloBaHHs
BbIHECEHHOT'O pELICHHUSI.

2.16. TpeGoBaHHs K TMNOMEIIEHHSAM, B KOTOPBLIX NpelOCTABJIACTCH
rocyJapcTBeHHasl Yciayra, K 3aJy OXHMIaHHMs, MecTaM JJisi 3aNoJHEHHs
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3asiBjIeHHsl, HH(POPMALHOHHBIM CTeHAaM ¢ O0pa3uaMH HX 3aNOoJIHEHHSl H
nepeyHeM JOKYMEHTOB, Heo0X0AUMBIX A NpeaoCTaB/ICHHS
rocyJapcTBeHHOH YCJIYrH, pasMelleHHI0 H O0GOpMIIEHHIO BH3YaJbLHOMH,
TEeKCTOBOH H MyJabTHMeIMHHOH HHpOpPMauHM 0 NMOpSAKe NPEAOCTABJICHHS
TaKOH yCJIyrd, B TOM 4Hcje K ofecne4yeHHIO AOCTYNMHOCTH AJIi HHBAJIHIOB
yKa3aHHbIX O00BEKTOB B COOTBETCTBHH € 3aKOHOJaTeJLcTBOM PoccHiickoi
®egepaunu 0 CONHAIBLHO# 3a1IMTE HHBAJIHNAOB.

2.16.1. TpeGoBaHusi K mNOMeLIEeHHSIM, B KOTOPbIX IMPEAOCTABJISACTCS
rocyiapcTBeHHas ycJyra:

[ToMelieHuUs, B KOTOPBIX IPEAOCTaBIsIETCS FOCy IapCTBEHHAs yciyra:

NPENOYTUTENBHO pa3MEIalOTCsl Ha HIXKHHUX dTaXkax 3/laH|i UM B OTAENIBHO
CTOSILINX 3JaHUAX U JOJXKHBI ObITH 000pYIOBaHbl OTAENBHBIM BXOAOM.

Pacnono)xeHue Bbillie NEPBOro 3TaXka AOIYCKAeTCs NPU HAJIWYMHM B 3[1aHUH
CHEeLMAIBHO 000pYIOBaHHOIO JU(Ta WM MONBEMHUKA IJii WHBAIWIOB U HHBIX
MaJIOMOOUIIBHBIX IPYIIN HACEIECHHUS.

Paboyne xaOWHETHl YMOJHOMOYEHHOrOo OpraHa JOJKHBI COOTBETCTBOBAaTh
CaHHTApHO-3MUIEMHONIOTHYECKUM TpaBuiaM ¥  HopMaruBaM. [lomelieHus
JO/KHBI OBITH 00OPYHOBaHBI TNPOTHBOIMIOXXApPHOM CHCTEMOH M CpeACTBaMH
MOXXAPOTYIIEHUs, CPEICTBaMH OIOBEIIEHHs] O BO3HHKHOBEHHHM YpPE3BBIYalHOM
CHUTYallud, CHCTEMOH OXpaHBI. _

Kaxnoe pabGouee MecTO CHEUHAUCTOB JOJMKHO OBITE 000pYyAOBaHO
IIEPCOHAIBHEIM KOMIBIOTEPOM C BO3MOXHOCTBIO HOCTyNna K HEO6XOIMMBIM
HHGOPMALIMOHHEIM 0a3aM JaHHBIX, eyaTalollluM H CKaHUPYIOLIMM yCTPOMCTBAM,
OyMaroi, pacXxoJHbIMU MaTepHalaMH, KaHLEJIAPCKUMH TOBapaMH B KOJHYECTBE,
JOCTaTOYHOM JUIS IIPEeIOCTaBIEHUS FOCY 1apCTBEHHOM yCIIyTH.

TpeboBaHus K pasMELLIEHHIO MECT OXHAAHUS:

-MeCTa OXHAAHHUS NOJDKHBl OBITH OOOpYHOBaHBl CTYJBAMH (KPECEIbHBIMU
CEeKLHUAMH) U (UITH) ckaMbsMHU (6aHKeTaMu);

-KOJMYECTBO MECT OXHAAHHS ONpeHAeNseTcs HCXOoAs U3 (PaKTHYeCKOH
Harpy3kd ¥ BO3MOXHOCTEH IJs HX pa3MEIlUEeHUs B 3[aHHUH, HO HE MOXET
COCTaBJIAITh MeHee 3 MecT.

Tpe6oBaHus K 0hOpMIIEHHIO BXOAA B 3[laHHE:

-3[IaHNE JOJIKHO OBITh 000PYAOBaHO YAOOHOH JECTHHULIEH C MOPYYHAMH LIS
cBOOOIHOIO AOCTYIIA 3asBUTENEH B IOMELLCHHUE;

-LIEHTPAJILHEIA BXOJ B 3[jaHKe NOJ/DKeH ObITh 060pynoBaH HHGOPMAIMOHHON
TabaUuKO# (BBIBECKOM), ColleprKalleli clieAyIOly0 HHPOPMALIUIO:

-HaMEHOBaHHUE YIIOJIHOMOUEHHOI0 OpraHa;

-pexxuM paboThI;

- BXOJ Y BBIXOJ U3 3/1aHust 000PYAYIOTCS COOTBETCTBYIOIIMMH yKa3aTelsiMH;

- UH(POPMAIIMOHHbIE TaOJIHYKH JOJDKHBI pa3MellaThbCsl pALIOM C BXOAOM JHO0
Ha JABEPH BXOMA TaK, YTOOBI MX XOPOLIO BUJAEH NIOCETUTENH;

-pacan 3maHus (CTpoeHMs) OONXKEH ObITh 000pyNOBaH OCBETHTENBLHBIMH
npubopamu;

-Ha TpHIETaollell TeppUTOPHUH K 31aHHIO, B KOTOPOM OCYILIECTBISETCS
IpyeM rpaxjaaH, 060pyIylOTCs MecTa JUis NapKOBKH aBTOTPAHCIIOPTHBIX CPEICTB,
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U3 KoTophix He MmeHee 10% mecT (HO He MeHee | MecTa) NOJDKHBI OBITH
npedHa3sHayeHb! JUI1 I1apKOBKM CNELMAbHBIX aBTOTPAHCIOPTHBIX CPECTB
UHBAIUIOB. JloCcTyI 3asABUTENEN K TApKOBOYHBIM MECTAaM SIBIAETCS OECILIATHBIM.

TpeboBanuss k MecTaM i HH(OPMHMPOBAHHUs, IpeJHA3HAYEHHBIM IS
O3HAKOMJIEHHMsI 3asiBuTeNell ¢ MHGOPMALMOHHBIMH MaTrepuaraMu: o6OpyIayroTCs
MH(OPMALMOHHBIMH CTE€HIaMHU, KOTOpble HOJDKHBI OBITh MaKCHMalbHO 3aMETHEI,
XOpOLIO NMPOCMATPHBaeMbl U (YHKIIMOHANBHB! (MH()OpPMALMOHHBIE CTEHBI MOTYT
ObiTe O0COpyZOBaHBI KkapMaHamMu ¢opMata A4, B KOTOPHIX DPa3MEILAKOTCA
HHOOPMALIHOHHBIE JIUCTKH).

TpeGoBaHus K MecTaM NpUeEMa 3asIBUTENIEH!

-kabUHETHl  IpHeMa  3ajdBUTeNled  JO/DKHBI  OBITh  0OOpYIOBaHBI
HH(POPMAIIMOHHBIMU TaOJIHYKaMH C YKa3aHHUEM:

-HoMepa KabuHeTa;

-(paMHUITHK, KMEHH, OTYECTBA U AODKHOCTH CHELIMANNCTA, OCYILECTBIAIOIIETO
IpeIoCTaBleH)e roCy1apCTBEHHOH yCIIyTH;

- BpeMeHH IepepbiBa Ha oben;

- pabouee MeCTO HODKHOCTHOrO JIML@A YMOJHOMOYEHHOrO OpraHa IOJDKHO
obecneuynBaTh EMy BO3MOXXHOCTH CBOOOIHOrO BXO/Ja U BbIXO/A U3 IIOMELIEHHS NPH
HEOOXOAUMOCTH;

- MECTO IS MpueMa 3asBUTENd HOJDKHO OBITH CHAOXEHO CTYJIOM, UMETh
MECTO JJIf MUChMa U PacKJIafiki JOKYMEHTOB.

B nensx obecneuenrs KOHGUASHIHAIBHOCTUA CBEIEHUH O 3asBUTENE, OJHUM
JOIHKHOCTHBIM JIMLIOM OJHOBPEMEHHO BEIETCS MPHEM TOJIBKO OJHOIO 3asBUTEIA.

2.16.2. Ilpu npeaocTaB/IeHHH rocyAapcTBeHHOH yCJayrd
YIOJIHOMOY€eHHbIi opraH ob6ecne4ynBaeT HHBAJIHAAM:

- ycoBHsl GECTIPENsTCTBEHHOTO NOCTYNa K 00BEKTY (34aHHIO, IOMEIIEHHUIO),
B KOTOPOM IPENOCTAaBISETCS YCIyra, a Takke JUia OeCrpensTCTBEHHOro
T0JIb30BaHMs TPAHCIIOPTOM, CPEACTBaMH CBSI3H U MHGOpMaLKY;

- BO3MOXHOCTb CaMOCTOSTEJBHOrO IEepEeIBUNKEHUS IO TEPPUTOPHH, Ha
KOTOPOM  pacmojiokeHbl ~ INOMEINEHHs, B  KOTOPBIX  MPEAOCTaBIIAETCA
rocyIapCTBEHHAs yCJyra, a TakKe BXOJa B 3[laHHE M BBIXOJA U3 HEro, II0CaJKH B
TPAHCIIOPTHOE CPEeJCTBO U BHICAAKH M3 HEro, B TOM YHCJIE€ C HCIONB30BaHUEM
KpecJia-KOJISCKY;

- CONMpPOBOX/IEHHE WHBAIMIOB, UMEIOLIUX CTOHKHME PacCTPOHCTBa (GyHKLUM
3pEHHUS H CAaMOCTOSTENBHOIO NEPEIBHKEHNU,

- Hajiexallee pasMmelleHde o0OpyJIOoBaHUS M HOCHTeled HHQOpMalMH,
HeoOXonuUMBIX Ui obecreueHHs OeCNpEernsATCTBEHHOrO AOCTyNa WHBAIHIOB K
37aHMIO (TIOMELLEHMIO), B KOTOPOM IIPENOCTaBIseTC FOCyJapCTBEHHAS yCiryra U K
yCIIyre ¢ y4€TOM OrpaHHYEHUH UX )KU3HEAEATEIbHOCTH,;

- nybnupoBaHue HeOOXONMUMON AN HHBAIMAOB 3BYKOBOM W 3pUTENBHON
vHGOpMALlMK, a TAaKKe Hagmuceidl, 3HAKOB M MHOH TEKCTOBOW W rpaduyeckoi
nH(OpMALMK 3HAKaMH, BBIIIOJIHEHHBIMH pellbe)HO-Toue4HBIM pHpTOM Bpaitis;

- JOIYCK CYpIonepeBoI4rKa U TUGIOCYpAONEPEBOAYHKA,;

- pomyck cofaku — TpOBOAHHMKA B 3JaHHe (TIOMELICHHME), B KOTOPOM
IIPEAOCTaBsAETCS FOCYAapCTBEHHAs YCIIyra,
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- OKa3aHME€ WHBAJIMAAaM IIOMOIIM B MpPEOJOJTEHUH OaphepoB, MEIIAIOMIMX
MOJYYEHHIO UMH YCITYT HapaBHeE C IPYTrMMH JTHIaMH.

2.17. Iloka3aTeJH JOCTYNHOCTH H Ka4ecTBa rocyJapCcTBEHHOH yciayru, B
TOM YHCJIE€ KOJHMYECTBO B3aMMOJeHCTBHI 3asBHTENd C MAOJKHOCTHBLIMH
JHUAMH YNOJHOMOYEHHOr0 OpPraHa NpH NPeJOCTABJEHHH roCy1apCTBEeHHOH
YCAYTrH H MX NPOAO/KHTEIBHOCT, BO3MOKHOCTb MOJIyueHHsi HH(pOopMauuu o
X04€ MpPeNOoCTABJEHHS TOCYAAPCTBEHHOH YCJIYrH, B TOM 4Hcjae ¢
HCNOJIb30BaHHEM HHPOPMALMOHHO-KOMMYHHKALIHOHHBIX  TEXHOJIOrHH,

BO3MOXHOCTDb MoJIy4eHHus rocy1apcTBeHHOH yCJIyru B
MHOroyHKLHOHAJILHOM LEeHTpe, B J106om TeppPUTOPHANbHOM
noapa3saejieHHH YNOJHOMOYE€HHOr 0 oprana, NpeAOCTABASAIOLIEr0

roCyAapCTBEHHYIO YCJIYry, Mo BbIGOpYy 3asiBUTE/sl, MOCPeACTBOM 3ampoca o
NpeA0CTABJIEHHH HECKOJbKHX rOCYAapCTBEHHBLIX M (MJIM) MYHHIHNAJbHBIX
yCJIYr B MHOTO(PYHKLHOHAJIBHBIX HEHTPaxX

2.17.1. Moka3aTeJsIMH JOCTYIMHOCTH NMPEXOCTABJEHHS IOCyAapCTBEHHOH
YCJIYTH fIBJISIIOTCA:

- TIOJIHOTA, JOCTOBEPHOCTh, AKTY&IbHOCTh M HOCTYIHOCTh HMH(opMamy
0 NOpsIKe NMpeAOCTaBIEHHs I'OCY IapCTBEHHON YCITyTH;

- HaNIAJHOCTH ¢bopMm NpenoCTaBIIIEMOH nHbopMaLH 06
aIMHUHUCTPATUBHEIX MPOLEAYPaXx;

- BpeMsl OXXUIaHMs B OYEPEH MPH Moaye 3anpoca;

- BpeMs OXUIAHUA B OYepenud TpH MOJNY4YEHHWH  peE3yybTara
IIPeNOCTaBJICHUs TOCY JapCTBEHHOM yCITyTH;

- cOOIOIEHHE CPOKOB NPeIOCTABIIEHUS FOCY IapCTBEHHON YCITyTH;

- KOINMYECTBO  B3aMMOAEHCTBMH  3asiBUTENd CO  ClELHAUCTaMU
YOJHOMOYEHHOTO OpraHa Ip¥ MNpeJOCTaBICHMH TIOCYAapCTBEHHOH YCIyIH H
HX MPOIOJDKUTEIIBHOCTD,

- BO3MOXHOCTH TOJyu4eHMs rocyaapcTBeHHOH yciayrn B MOLL;

- BO3MOXHOCTh TIOJlyuyeHUs1 MHGPOpPMaLMH O XOAEe MNpeAoCTaBJICHUs
rOCyJapCTBEHHON  YCJIYTH, B TOM  4YHCIE c HCTIOJIb30BAHUEM
HMHGOPMALIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA;

- KOJIMYECTBO >kaob Ha pellueHus, AelicTBus (6e3aeicTBIE) NODKHOCTHBIX
ML YIOJHOMOYEHHOrO0 OpraHa B XOJe NpeJOCTaBJIeHMs IOCYNapCTBEHHOH
YCIYTH.

2.17.2. Tloka3zaTejeM KauecTBa OKa3biBaeMOH rocyAapCcTBEHHOH yCJIyrH
SIBJIAIETCH

- YIOBNETBOPEHHOCTb  TIpaXKdaH  Ka4yeCTBOM M JOCTYNHOCTBIO
roCyAapCTBEHHOH yCIIyTH;

- KOJMYECTBO Xajo0 WIM [O0JHOEe OTCYTCTBME TaKOBBIX CO CTOPOHBI
3asBUTeNneil Ha nelictBue (Oe3meficTBHE) NOJDKHOCTHBIX JIMIl YNOJHOMOYEHHOIO
oprana, MOLI.

2.18. Minble TpeGoBaHHs, B TOM 4HcJe YYHTLIBAaIOUIHE OCODEHHOCTH
npeloCTABIeHHs] TOCYAapPCTBEHHOH YCAYrH IO 3KCTEPPHTOPHAJIBHOMY
NPHHUHANY M OCOGEHHOCTH NpPeXOCTABJIEHHSi TOCYJIapCTBEHHOH yCayra B
3JIEKTPOHHO# popme
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2.18.1. KonpoBaHue ¢popM 3asBieHUH U UHBIX JOKYMEHTOB, HEOOXOAMMBIX
IJIs TIOJMyYeHHS TOCYHNAapCTBEHHOM YCIYrH, OCYIIECTBISETCS Ha OG(UUHATIBHOM
caiite yrmomHoMoueHHoro oprana, Ha EITTY, PIII'Y 6e3 BeinonHeHus 3asBUTENEM
Kakux-Iuoo TpeboBaHui, B TOM uuciae Oe3 HCIONB30BaHHMS NPOrPaMMHOTIO
obecrneyeHus, YCTAaHOBKa KOTOPOTro Ha TEXHUYECKUE CPEACTBA 3asBUTENs TpebyeT
3aKJIIOYEHMS JIHLEH3HOHHOTO MM HWHOrO CcOrJlallleHuss ¢ IpaBoobGiajaTesieM
IporpaMMHOro  obecrieyeHus, NpPeAyCMaTpUBAIOILIEr0  B3UMaHUE  IUIATHI,
pPEeruCTpalMio MM aBTOPU3ALUIO 3asABHTENs WM  IPEJOCTaBIIEHHE UM
IEPCOHANIBHBIX JaHHBIX.

2.18.2. Tlpu mpenocTaBleHHWH TOCYJApPCTBEHHON YCIYTH B JJIEKTPOHHOM
dopMme 3asBUTENIO HampaBiseTcss HHGOpPMALUsA O XOJAE IPENOCTaBICHHUS
rOCyIapCTBEHHON yCIyTH:

yBeIOMJIEHHEe O Hayaje MpoLeaAypbl NpPENOCTaBIEHUs TOCyIapCTBEHHOM
yCIIyru;

YBENOMIIEHHE O pe3yJibTaTe NPEOCTaBICHHUs rOCyJapCTBEHHON yCIyrH Ju6o
MOTHBHPOBaHHEIH 0TKa3 B IPEAOCTABICHUH TOCY JapCTBEHHOM YCITyTH.

2.18.3.Ipu obpaumieHud B  3JeKTpOHHOH GopMmMe 3a MONYyYEHHEM
rocyaapctBeHHoit ycnyru wuepes EIIIY, PIII'Y 3agBurens uMeeT MpaBo
HCIIOJIb30BaTh MPOCTYIO 3JIEKTPOHHYIO MOAINUCH, @ KOMHU JOKYMEHTOB JOJDKHBI
OBITh 3aBEpEHBl B YCTAaHOBJIEHHOM 3aKOHOMATENBCTBOM MOPSIKE 3JIEKTPOHHOM
TIOANHKCHIO B COOTBETCTBUH ¢ TpeboBaHusamu PenepanbHoro 3akoHa ot 06.04.2011
Ne 63-®3 "O6 anexktponHod moxnucu" u craredl 21.1 u 21.2 depepanpHoro
3akoHa ot 27.07.2010 Ne 210-®3 "O6 opraHuM3alud TpeNOCTaBIEHUS
rOCYAapCTBEHHBIX ¥ MyHHULIUINIANBHBIX YCIyr".

2.18.4. IlpueM HOOKyMEHTOB, HEOOXOAMMBIX MJI1  IpPeNOCTaBJIEHHS
roCyJapCTBEHHOU yCIIyru, OCYILLECTBJISIETCS B MOI] B
COOTBETCTBHH C 3aK/IIOUEHHBIM B YCTAHOBJICHHOM IIOpSAKE COIJIALIEHHEM O
B3aUMOJIEHCTBMM HE3aBHCHMO OT MeCTa pPErMCTpallMd WX MecTa NpeObIBaHHA
3a8BUTENA HAa TEPPUTOPUH PecyOIUKU (3KCTEpPUTOPUABHBINA IPHHLIUI).

B ciy4ae npueMa 3asBUTENSA CHelalluCTaMH MOIL]
B COOTBETCTBHHM C 3aK/IIOYEHHBIM COIVIAlIEHHEM O  B3aUMOJICHCTBHH,
M®L] BBIMONHAIOT aAMUHHCTPAaTHBHblE JeHCTBUSA MO HHGOPMHPOBAHUIO H
KOHCYJIbTHUPOBAHUIO 3asiBUTENS MO BONpPOCAM MNPENOCTABIEHUS IOCYJapCTBEHHOM
yCIIyTd, IPHEMY 3asBIEHUS U JOKYMEHTOB, HEOOXOAMMBIX Ul NPENOCTaBJICHHUS
rOCYJapCTBEHHOH YCIyru, 3aBepeHHI0 B YCTAHOBJIEHHOM [IOpSAIKE KOIMi
IpeACTaBJIEHHbIX AOKYMEHTOB, OPUIHHa/bl KOTOPBIX BO3BPALIAIOTCS 3asBUTEINIO,
nepenaye JOKYMEHTOB B YIIOJHOMOYEHHBIH OpraH.

B M®IL] ocywectBuseTcs NOpUeM IOOKyMEHTOB TOJIBKO IpH JIMYHOM
obpauieHuu 3asBUTeNs (€ro MPeCTaBUTEN).

2.18.5. YcnoBueM mpeaocTaBiaeHUs: rOCY AapCTBEHHOMN yCIIyTH HE3aBUCUMO OT
MecTa perucrpauuu 3asiBUTEIS Ha TEPPUTOPUHU pecny6iuKu
(3KCTeppUTOPHATIBHBINA MPHHIMIT) SBISETCS perucrpauus 3asBuTens B EnuHo#
cucTeMe MIAeHTHGHKAUMM W ayTeHTudukauuu. PesynpTaT npenocraBieHHs
roCyJapCTBEHHOM YCIyr'H HE3aBUCHMO OT MeCTa PEerMCTpaldd B JJIEKTPOHHOM
dopme u (unu) ¢opMe 3NIEKTPOHHBIX OOpa3slOB AOKYMEHTOB 3aBEPSIOTCS H
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HAMpAaBIAIOTCS YIOMTHOMOYEHHBIMH IOJDKHOCTHBIMH JIMLIAMH YIIOIHOMO4YCHHOTO
opraHa B JIMuHbIA kabuHeT 3asButens Ha EITY, PIIT'Y.

IS TONydeHMs pe3yJbTara IpelOCTaBlIeHHs IOCYAapCTBEHHOH YCNyru Ha
GyMaXHOM HOCHTENe 3asBHTeNb (€ro MpeiCTaBUTElNb) HMEET MpaBo obpaTtuThCs
HEMOCPEACTBEHHO B yIIOJIHOMOYEHHBIA OpraH.

2.18.6. TocymapcTBeHHas yciyra TMpPeAOCTaBISeTCAs IO KOMIJIEKCHOMY
3anpocy B COOTBETCTBHM CO cTaThed 15.1. denepanbHOro 3akoHa OT 27.07.2010
Ne 210 - ®3 "O6 opraHu3aluyd MpelOCTaBJeHUs TIOCYNapCTBEHHBIX H
MYHHLMIAIBHBIX YCIyr".

I11. CocTaB, Nocje0BaTEJbHOCTL H CPOKH BbINOJHEHHS
aAMHHHCTPATHBHLIX MPOLeNYP MO MPeX0CTABJEHHIO FOCYAaPCTBEHHOH
yCJIyTH, TpeGOBaHHS K MOPSAKY UX BbINOJIHEHHS, B TOM YHCIIe
0c0GeHHOCTH BbINIOJIHEHHS AAMHHHCTPATHBHBIX NpoUeayp (AeiicTBHIH)
B 3JIEKTPOHHO#H dopme

3.1. TIlopsaok ocymecTB/ieHHsi aAMHHHCTPAaTHBHLIX mpoueiyp B
3J1eKTPOHHOH popMe, B TOM UHCJIE C HCHOJIb30BAHHEM EIITY, PIIT'Y

B nacTosiiee BpeMs Juia gocTyna k ycnyram Ha EITTY u PIII'Y peanuzoBaHo
IBa criocoba aBTOpHU3aLIiH:

- C UCTIOIE30BaHKMEM JIOTHHA/TIapois,

- C UCTIOJIb30BAHHEM 3JIEKTPOHHOM MOAMUCH.

Ha EITY u PIIY peann3oBaHa KOHLEMIHMS (IMYHOrO KabHHETa»
MoJbp30BaTeNs, obOecreuuBalollas Mocie €ero perucTpauuyd Ha nopTanax
ClieIytoIIue BO3MOXHOCTH:

- 03HaKOMJIEHHe ¢ MH(opMaLKell 0 rocy1apCTBEHHOH yCIIyTe;

- ofecrmeueHne gocTyna K ¢opMam 3asdBIE€HHH M HHBIX [OKYyMCHTOB,
HEOBXOMUMBIX IUISl TOJYYEHHS TIOCYJapCTBEHHOW YCIYIrH, HX 3allOjHeHHE H
Tpe/ICTaBlIEHNE B NEKTPOHHON (opme;

- OCYLIECTBIEHHE MOHMTOPHHIA XOIa MpEeJOCTABICHHUA rocyIapCTBEHHON
yCIIyTH;

- TNONyYeHWEe HAYMCIEHHH M BO3MOXHOCTh OIUIATBl IOCYNapCTBEHHBIX
HOLLIKH, ITpagoB U cOOpOB;

- XpaHeHHe PEeKBU3HUTOB IOJIb30BATEN,

- O3HAaKOMJIEHHE C HOPMATHBHBIMU NPAaBOBBIMHU aKTaMH, PEryIHPYIOLIHMMH
OTHOLIEHHs, BO3HHMKAIOILKME B CBA3M C TNPENOCTaBICHHEM rocyIapCTBEHHOH
yCIIyTH;

- 03HaKOMJIEHHE C HACTOSALIUM AIMUHUCTPATHBHBIM PETIIaMEHTOM;

- O3HAKOMJIEHHE C OTBETaMH Ha Haubojiee THIHMYHBIE BOMPOCHI TpaXIaH,
CBS3aHHBIE C TIPEJOCTaBIEHUEM IOCYIapCTBEHHOH YCIIyTH;

- o6MeHa MHEHMSMH [0 BOIMPOCaM TPENOCTaBIEHHs TOCYNapCTBEHHOH
yCIyru.

3.1.1. TIpemoctaBjieHHe B YCTAHOBJEHHOM MOpsiiKe HHdopMaluHH
3asiBUTEeJSSM M obecrmedeHHe JOCTyna 3asiBHTeJell K CBEACHHAM O
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rocyAapcTBeHHOM yciyre:

1) muyHO B YIIOJHOMOYEHHOM OpraHe;

2) mOCpeACTBOM Tene(hOHHOH, GaKCHMUIBHOHN CBS3H;

3) HOCpeACTBOM INIEKTPOHHOH CBSI3H,

4) mocpeacTBOM MOYTOBOH CBS3H;

5) Ha MHPOPMALMOHHBIX CTEHaX B MOMEIIEHUIX YIIOJTHOMOYEHHOro Opraxa,
MOL];

6)B MH(POPMaIMOHHO-TENEKOMMYHHUKALMOHHBIX CETAX 0011ero noJib30BaHus;;

- Ha O(HLHATBHOM CalTe YNOJIHOMOYEHHOr 0 OpraHa, MOLI;

- Ha EIMTY;

-Ha PITTY.

3.1.2. Tlogaua 3asiBHTE/EM 3aMpoca H HHbIX JOKYMEHTOB, HEOOXOAHMBIX
AJS MpeAocTABJIeHHsI TOCYAAPCTBEHHOMH yCJIyrd, H MpHeM TaKHX 3ampoca H
AOKYMEHTOB:

1) muyHO B YIOTHOMOYEHHOM OpraHe;

2) IOCPEACTBOM dNIEKTPOHHOM CBSA3H,

3) mocpeACTBOM MOYTOBOH CBSA3M;

4)yepe3 OJHOMOUYHOTO NPECTaBUTENS;

5) uepe3 ML,

3.1.3. Ioay4enune 3asiBUTEJIeM CBeJeHHil 0 X0/1€ BBINOJIHEHHs 3anpoca 0
NpeA0CTABJIEHHH rocy1apCTBEHHOMH yCIyru:

1) 1u4HO B YIIOJTHOMOYEHHOM OpraHe;

2) OCPEACTBOM IEKTPOHHOH CBSI3H,

3) mOCpeACTBOM MOYTOBO#H CBS3H;

4)uepe3 MOJHOMOYHOI'O NMPEACTaBUTEIS,

5) uepe3 M®PLI.

3.1.4 B3anmojeiicTBHe OpPraHOB MCHOJHHTENbHOH BjacTH Kapauaeso-
Yepkecckoit Pecny6anku, M®PII, npexocTaBifiolHX rocylapcTBEHHYIO
YCJIYry, ¢ HHBIMH OpPraHAMH FOCYJapCTBEHHOH BJaCTH, OpraHaMH MeCTHOTO
CaMOyNpaBJieHUsl H OPraHH3aUHSMM, YYacCTBYIOIIMMH B MNPeJOCTABJICHUH
rocyJapcTBeHHbIX YCIAyr, B TOM 4YHCJIe NOPSAOK H YyCJIOBHA TaKoro
B3aUMOJeHCTBHSA

OcHoBaHHeM IO (GOPMHPOBAHHIO U HANpaBIEHHIO MEXBEAOMCTBCHHOrO
3ampoca O TPeJOCTABIEHHH JOKYMEHTOB, HEOOXOMMMBIX i MpEeNOCTaBIeHNA
rocynapcheHHon yCIyrH, SIBISeTCs HEMNpPEACTaBIeHHE 3asBUTENCM B
YIONHOMOYEHHBIH oprad, M®L], 1oKyMEHTOB U nHdopMalyy, KOTOPBIE MOTYT
ObITH MOMY4YEHB! B PAMKaX MEXBEIOMCTBEHHOTO 3JI€KTPOHHOTO B3aMMOJCHCTBHA.

MesKBeIOMCTBEHHBIH 3alpoC YMOIHOMOYEHHOTO OpraHa dopmupyeTcss H
HarpapjiseTcs B (opMe 3JNEKTPOHHOro JOKYMEHTA, MOANHCAHHOIO 3JIEKTPOHHOH
MOANMCHIO, MO KaHajdaM CHCTEMBl MEXBEIOMCTBEHHOTO  SJICKTPOHHOIO
p3auMozeiicTus (nanee - CMOB).

IIpH OTCYTCTBHHM TEXHHYECKOH BOIMOXNKHOCTH (POPMUPOBAHHS 1 HANPABIICHHUS
MEXBEIOMCTBEHHOro 3ampoca B (GopMe 3JIEKTPOHHOIO NOKyMEHTa MO KaHajlaM
CMDB MexBeIOMCTBEHHBIM 3ampoc Hampapisfercss Ha OyMakHOM HOCHTENe IO
noute, N0 Gakcy ¢ OMHOBPEMEHHBIM €T0 HAIIPaBJIECHUEM 10 NOYTE HITH KypbepcKoi
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JOCTaBKOM. MakcuMalbHBIH CpoK (OpMUpOBaHMsI W HalpaB/IEHHs 3ampoca
COCTaBJIsIeT NATh pabouuX JHEH.

CpoK MOJArOTOBKH M HalpaBJIeHHs OTBETAa HA MEXBEIOMCTBEHHbIH 3ampoc o
NpEACTaBIEeHWH  JOKYMEHTOB W MHpopMauuy, il  NPEROCTAaBICHHA
roCyAapCTBEHHOU YCIYTH C HCIONb30BAaHUEM MEXBEAOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMOENHCTBHS HEe MOXET MPEBBIIATh NAThH pabounx JHEH CO IHA MOCTYIUICHHS
MEKBEJIOMCTBEHHOIO 3ampoca B OpraH WM OpraHW3alliio, MpedOoCTaBIAIOILKE
JOKYMEHT ¥ HH(pOpMaLHIO.

[Ipy NpemoCTaBieHHH TOCYAapCTBEHHOH YCIYrH YIOJHOMOYEHHBIH OpraH
B3auMoJeiicTByeT ¢ otaenenueM [lercuonnoro @onna Poccuiickoit Penepauuu
no KapayaeBo-Uepkecckoit  Pecnybnuke u — @enepalbHOH cnyx0oi
rocyaapcTBEHHOMN perucTpaliyy, kajacTpa 1 kaprorpaguu no KHP.

3.1.5 TIloayyeHHe  3asiBHTeJEM  pe3yJbTaTa  NpeJOCTaBJCHHSA
rocy1apcTBEHHOH YCJIyrH, €CiH HHOE He YCTaHOBJIEHO (eaepaibHbIM
3aKOHOM:

ITonmy4enye 3asdBMTENIEM YBEIOMIEHHS O NMPEJOCTABICHHM MM 00 OTKase B
NpENOCTABICHUH CyOCHIHHA Ha OIUIaTy JXHJIOrO MOMEIUCHHS M KOMMYHAIbHBIX
YCIIyT.

3.1.6. MHunpie [eiictBus, HeoOXoauMble JiI  NPpPelOCTaBJICHHSA
rocyJapcTBEHHOW YCJIYrH, B TOM 4YHCIE CBSi3aHHble ¢ MPOBEPKOi
AeliCTBHTENBLHOCTH YCHJIEHHOH KBaJHQHKALUHOHHOH 3JIEKTPOHHOH MOAMHCH
3asiBUTEJI, HCNOJIL30BaHHOH mnpu  oOpalleHHM 32  MOJy4YeHHeM
rocyJapCTBEHHOM YCJIYrH, a TaKkKe C YCTAHOBJ/ICHHeM IepevyHs KJIaccoB
CPeACTB  YIOCTOBEpSIIOIUHX LEHTPOB, KOTOpble JOMYyCKalTCa  AJiA
HCNOJIb30BAHHA B LeJsAX o0ecneueHUsl YKa3aHHOH NPOBEPKH H ONpee/siioTCH
Ha OCHOBaHMM YTBepxaaeMoil (eJepajbHbIM OPraHOM MCHOJHHTENLHOMH
BJAcTH mno corjacoBannio ¢ PenepanbHoit cayxb0ii 6e30mMacHOCTH
Poccuiickoli ®emepaudu MoaeaH yrpo3 0e3omacHOCTH HHpoOpMauHH B
nHpOPMANMOHHOI CHCTEMe, HCIOJb3YyeMOol B LesX npuema obpameHHii 3a
noJlydeHHeM TOCYJAPCTBEHHOH yciayrH M (WaHM) TNpeIoCTaBjeHHs TaKoi
ycayru

ITpu moctymneHuy obpalieHus 3asBUTEN 3a MOTy4EHHEM TOCy1apCTBEHHOH
ycIyrd B JOpMe 371eKTPOHHOTO JOKYMEHTA JIOJKHOCTHOE JIULIO YTIOJTHOMO4YEHHOrO
opraHa 06513aH MPOBECTH IMPOLELYPY NMPOBEPKH NEHCTBHTENBHOCTH YCHIIEHHOM
KBaJIM(ULMPOBAHHOMN MOAMKCH 3asBUTENIS, C UCMIOJIB30BAHMEM KOTOPOH MOAMMCAH
5JIeKTPOHHBIH JOKYMEHT ([aKeT MEKTPOHHBIX JOKyMEHTOB).

[Ipouenypa NpOBEPKH  KBaIMQUUMPOBAHHOW  MOAMMCH  3asABUTENA
OCYIIECTBILAETCS IOOJKHOCTHBIM JIULIOM YIIOJTHOMOYEHHOTO oprasa
CaMOCTOSITENHHO C HUCIIOIB30BAHUEM HMEIOIIUXCS CPEACTB SJIEKTPOHHOM MOAMUCH
HIH CPeICTB MHPOPMALHOHHON CHCTEMBI FOJIOBHOI'O YAOCTOBEPSIOLIECIO LEHTPa,
1160 ¢ KCIOJH30BAHUEM CPEACTB UH(POPMALHOHHON CHCTEMBI aKKpEAUTOBAHHOI'O
YAOCTOBEPAIOLLEro LEHTpA.

J[OIKHOCTHOE JIMLO YTOJHOMOYEHHOTO OpraHa IIPOBEpAET AaHHbIE 00
aKKpeIMTALMH YTOTHOMOYEHHBIM (enepaibHbIM  OpraHOM HCIOJIHUTENBHON
BIacTH B cdepe HCIONb30BaHUA JJIEKTPOHHOM IOANHUCH YAOCTOBEPSAIOIIETO
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IIEHTpa, BBIJABIIErO 3JEKTPOHHYIO IIOANHUCH, a TaKXe YCTaHaBIMBAaeT KJacc
CPECTB YIOCTOBEPSIOIIEro LIEHTpa Ha OCHOBAaHUH yTBEpXJaeMol GenepaibHbIM
OpraHoM HCIOJNHUTENbHOH BrnacTd (MHHHCTEPCTBA CBS3M M MacCCOBBIX
xommyHHKamii Poccuiickoit ®denepaiuu) no cornacoBaHuio ¢ DenepanbHoi
ciyx6oii GesomacHocTH Poccuiickoit ®enepauun mozenu yrpos 6e30macHOCTH
HHpopMallMd B HHGOpPMALIMOHHOM CHCTEME, HCIONB3YEMOH B ILENAX INpHEMa
oOpaleHui 3a OJy4YeHHEM IOCYAapCTBEHHOM YCIIYTH.

B ciyuae eciu B pe3yJibTaTe NPOBEPKH KBATU(PULHUPOBAHHOH MOAIHCH OyAeT
BBEIIBJIECHO  HeCOONIOZEHHWE  YCTAHOBJEHHBIX  YCJIOBUM  TpPU3HaHHMA €€
IeHCTBUTENBHOCTH, JODKHOCTHOE JIMLO YIOJHOMOYEHHOTO OpraHa B TeueHue 3
IHeit co IHS 3aBepIICHUs NPOBEAEHHUsS TaKoi MPOBEPKH NPHHHMAET peleHne o6
OTKa3e B NIPUEME K PaCCMOTPEHHIO OOpAlLEHHUs 3a NMOy4EHHEM roCyIapCTBEHHOH
YCIYTH ¥ HAIPaBJISET 3asABUTENI0 YBEAOMIIEHHE 00 3TOM B 3JIEKTPOHHOM (hopme ¢
yKa3aHHeM MpPUYUH OTKa3a, KOTOpble NOCHYXHIM OCHOBAaHHEM JUIS TIPHUHSATHUS
TaKoro peleHus.

CpenctBa yIOOCTOBEPSIOLIErO LIEHTpa, oOOeclevyHBalolMe CO3NaHHE |
NPOBEPKY NEHCTBUTENBHOCTH YCHJICHHOH KBaNM(MHLIMPOBAHHON 3JIEKTPOHHOM
NOAIMCH 3asBUTENS IPH OOpallleHUH 3a MOJIyYeHHEM roCyJapCTBEHHOW YCIYrH,
nomkHel ObiTh He Huxe knacca KC1 unm KC2 u obecrnieuuBaTh 3alluTy
KOH(HUAEHIMATBHOM HHPOPMAaLIUH.

3.2. Ilopaaok BLINOJHEHHS] AAMHHHCTPAaTHBHLIX Npoueayp (aedcTBuii)
MHOroyHKIMOHAJbHBIMH LEHTPAMH NPeJOCTABJICHHS] roCylapCTBEHHBIX H
MYHHUHNAJBHBIX YCJIYT

3asBUTENH MOXET OOpATHThHCS 3a MojyueHueM ycnyru B MOLI.

[lpueM 3ampoca U [JOKYMEHTOB, HEOOXOAMMBIX IUIsi MPEeNOCTaBICHHUS
rOCyJapCTBEHHOH yCIyrd, M Bbida4a JOKYMEHTOB MO  pe3yjbTaTaMm
HpEeAOCTABIIEHHA TOCY JapCTBEHHOMH ycyru ocymecTeisiercs B MOLLL

3.2.1. UundopmupoBanne 3asBHTeJleH O mNopsiAke npezloc'ras.ueﬂuﬂ
roCyAapCTBeHHO#H yCJIyrH B MHOrOYHKIIHOHAJIBHOM LEHTPe MPEeXOCTABICHHSA
rocyaapcTBeHHbIX H MYHHIIMNIAJBHBIX YCJYT, 0 X0[€¢ BbINOJHEHHs 3anpoca o
NpeAOCTaBJIeHHH roCyJapCTBEHHOH yC/IyrH, N0 HHBIM BONPOCaM, CBA3AHHBIM
¢ MpeAoCTaBJeHHEeM IrocyJapCTBEHHOM YCIYyrH, a TaK e KOHCYJbTHpPOBaHHE
3afBHTeNEll O mnopsiAke NpPeIoCTaBJeHHA TFOCYyAapCTBEHHOH YCIYrH B
MHOro()y HKIIMOHAJHLHOM LIEHTPe NpeJoCTaB/ICHHs FOCYAapCTBEHHOH YCJIyTrH B
MHOTO()YHKUHOHAJILHOM LEHTPe NPpPEAOCTABJIEHHS] TOCYJapCTBEHHBIX H
MYHHUMNAJbHBIX YCJOYT

1) nuuno B MOLJ;

2) IOCPeACTBOM TeJie(OHHON, GaKCUMHUIIBHOMN CBA3H,

3)nocpeACTBOM 3JIEKTPOHHOM CBS3U;

4) nocpencTBOM [1OYTOBOM CBSI3U;

5) Ha HHGOPMALIMOHHBIX CTEH]aX B [IOMEILEHUAX YIIOJIHOMOYEHHOM OpraHe,
M®IL];

6) B iHGOPMALMOHHO - TEJIEKOMMYHHKAILIHOHHBIX CETSAX 0011ero
IOJIL30BaHUA;

- Ha OQMIHATBLHOM CaiiTe YIOIHOMO4YeHHoro oprasa, MOII;
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- Ha EIIT'Y;

-Ha PIIT'Y.

3.2.2. ®opMHpoBaHMe W HampaBjieHHe MHOroQgyHKIUHOHAJILHBIM
HEHTPOM NPeJOCTABJEHHS TFOCYJAPCTBEHHbIX H MYHHIHNAJBHBIX YCIAYyr
ME)KBeIOMCTBEHHOI0 3ampoca B Oprasbl, NpeAOCTaABIAIOLIHE
rocyJiapcTBeHHbIe YCJIYrH, B HHbie€ OpraHbl [OCyAapCTBEHHOH  BJIACTH,
OpraHbl MECTHOrO CaMOYNpaBJCEHHS H OPraHH3alWH, YYacTBYIOIUHE B
NpeAOCTaBJIeHHH roCy JapCTBEHHBIX yCJIyr

®opmupoBaHue U HampapieHHe M®L[ MeXBEJOMCTBEHHOIO 3ampoca He
TpebyeTtcs.

3.2.3. Boigaua 3afiBUTEJIIO pe3yJbTaTa npeaocTaBJ/ICHHSA
rocyJapcTBeHHOM YCJyrd, B TOM 4YHCJe BblAauya Ha OyMa’KHOM HOCHTeJe,
NOATBEPKAAIOIIHX COJePHaHHE JIEKTPOHHbIX A0KYMEHTOB, HaNpaBJIeHHbIX B
MHOTO()YHKIMOHAJIbHbIH HEHTP MNPEXOCTAB/IeHHsI TrOCyJapCTBEHHBbIX H
MYHHUMNAJLHBIX YCIYr OpraHamMd, MpelOCTaBJAAIOIMMHE YCJIyrd, H
OpraHamMH, NpeJOCTAB/IAIONIHMH MyHHUMNAJAbHbIE YCJIYId, a TaKkKe Bblaaya
AOKYMEHTOB, BKJII0OYasi COCTaBJieHHe HAa OyMa)KHOM HOCHTeJI€ H 3aBepeHHe
BLINHCOK M3 HHPOPMALHOHHBLIX CHCTEM OPraHOB, NPEAOCTABIAIOLIMX
MYHHLHAAJbHbIE YCJIYTH

Bbizaya 3asBUTENIO YBEAOMJIEHHMS O IMpPeJOCTaBlIeHMM MM 00 OTKase B
TNpeOCTaBIeHHH CYyOCHIMH Ha OMJAaTy JKMJIOro MOMEUICHHWS M KOMMYHalbHbIX
yCIyT.

3.24. HHble [eiicTBHA, HeoOXoauMbIe Uil  NPEeAOCTABJICHHA
rocyiapcTBeHHOH yCJAyrH, B TOM 4YHC/Ie CBs3aHHble C MPOBEpPKoH
[AeiCTBUTEIbHOCTH YCHJICHHON KBAIM(HUHPOBAHHOH 3JIEKTPOHHOH MOANHCH
3afBHTeNsl, MCNOJb30BAaHHOH  mnpu  obpallleHHH 332  NOJYyYeHHeM
rocyJapcTBeHHOH YCJYrn, a TaKkKe C YCTaHOBJIEHHEM TNepe4yHsi CPEACTB
YAOCTOBEPSAIOIIMX LHEHTPOB, KOTOpble [ONYCKAIOTCS /sl HCNOJbL30BAHHSA B
meJsix ofecnedeHHsl YKA3aHHOH NMPOBEPKH M OINpeeAloTCH Ha OCHOBAHHH
yTBep*AAeMOil OPraHoM, NpPeJoCTaBJIAIOIMM rocyJapCcTBEHHYI0 ycayry, no
cornacoBanmio ¢ eaepanbHoii cayxGoii Gesomacnoctu Poccuiickoii
degepaunn MoJesH yrpo3 6e3onacHoOCTH HHGOPMALHH B HHGOpMaLHOHHOH
CHCTEMe, MCNOJb3yeMoOli B LeJfiXx NpHemMa obpalieHuii 3a NoJy4YeHHEM
rocyaapcTBeHHO#H ycayry U (HIH) NPeA0CTaBJIeHHs TAKOH YCITyrH

M®L] ocymecTBnseT Takxke HHBle JeiCTBUs, HeoOXOAMMBIE U
TIpeIOCTaBJIeHUs] TOCYIaPCTBEHHON YCIyrd, B TOM YHCIIE CBA3AHHBIC C MPOBEPKOH
JEHCTBHTENBHOCTH YCHMNEHHOW KBaIU(HIMPOBAaHHOH 3JIEKTPOHHOH NOIMNMCH
3agBUTENIS, UCIIOJB30BAHHOMN IpM OOpallleHMd 3a MONy4eHHEM roCyapCTBEHHOH
YCIIyTH, a TaKXKe C YCTAHOBJICHHEM ITepeyHs CPeJCTB YAOCTOBEPSIOLIMX LEHTPOB,
KOTOpBIE JIOMYCKAIOTCS ISl MCIOJb30BaHUA B LENAX obecreueHus yKa3aHHOM
IPOBEPKH M ONPENENAIOTCS Ha OCHOBAHMU YTBEPXKIaeMOH YIONTHOMOYECHHBIM
OpraHoM 1o cornacoBanuio ¢ PeepanpHOl ciyx0oi Oe30macHOCTH Poccuiickoi
depeparuy MoJenu yrpo3 6e3omacHOCTH HMHGOpMAlUK B HH(POPMALIMOHHOM
cHcTeMe, HCIONB3yeMOH B LeNAX Inpuema oOpalieHud 3a IMOIy4eHUEM
roCyIapCTBEHHOM yCITyTH H (MIIH) MpeJOCTaBISHHA TaKkOU yCIyTH.
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3.2.5. Tlopsaok ucnpaB/ieHHSi JONYIIEHHbIX ONEYATOK M OMHOOK B
BBIJAHHBLIX B pe3yJibTaTe MPEAOCTABJECHHS TIOCYJApCTBEHHOH ycayru
JAOKYMeHTaXx.

B ciyuae, eciu B BBIJAHHBIX B pe3yJibTaTe MPeIOCTaBIECHUS rOCy JapCTBEHHON
YCIyTH JOKYMEHTaX NOITyIeHBI OledaTky U (M) olMOKH, TO 3asiBUTENb BIIpaBe
0o0paTUTBECS B YHOJHOMOUYEHHBIH OpraH NOCpPeICTBOM NOYTOBOH CBs3H, EauHOro
nopTaja WM nopraia yciayr, depe3 MO®L] nu60 HEmoCpeACTBEHHO INPU JTHYHOM
obpallileHUH B YIOJHOMOYEHHBI# oOpraH ¢ HHCBMOM O HEOOXOAHUMOCTH
HCIIPABJICHHS JONYIIEHHBIX ONEeYaToK M (MJIM) OUIMOOK C M3JIOKEHHUEM HMX CYyTH H
NPHIOXKEHHEM KOIIMH JOKYMEHTa, COAEep)KaILEero ornevyaTky H (M) OMHUOKH.

B Teuenne 10 paboumx AHel ¢ MOMEHTa PErUCTpallMU B YNOJHOMOYEHHBIH
oprad MmuMchbMa O HEOOXOIUMOCTH HCIIPaBE€HUS JOIYIIEHHBIX ONEYaToOK M (MIIHN)
OIIHOOK [OJDKHOCTHOE JIMLO YIOJHOMOYEHHOrO Oprasa IIOArOTaBIMBAET H
HampaB/iI€T  3asBUTENI0  HOBBIE  JOKYMEHTBl, B  KOTOpbIE  BHECEHBI
COOTBETCTBYIOILIME UCTIPAaBIEHHS.

JIoKkyMeHT, BblJaBaeMblii B pe3ysibTaTe NpPEAOCTaBIE€HHs TOCYIapCTBEHHOM
YCIYTH, B KOTOPBIA BHECEHBI HCIIPABJICHHs, BPYYalOTCs 3asgBUTENIO JIMYHO HJIH
HanpaBAOTCS 3aKa3HBIM ITIOYTOBBIM OTIPABIEHUEM C YBEIOMIICHUEM O BPYyYEHHUH.

B cnyyae momaud nmuckMa O HEOOXOJUMOCTU HCIIPABIECHHs MAOIYILEHHBIX
oneuyaTok ¥ (unu) ommbok depe3 M®L] ucnpaBineHHOe yBenoMieHHE B (opme
3JIEKTPOHHOTO JOKyMeHTa Hanpapisiercss B MOLI i1 Bb1AaYy 3asBUTEIO.

B cnydae HampaBieHHs DHCbMa O HEOOXOOMMOCTH  HCIPAaBJIECHHS
HOMYIIEHHBIX OMe4YaTok M (unu) omubok B (QopMe 3/1EeKTPOHHOro JOKyMEHTa
nocpencrsom EINTY, PITTY ucnpaBneHHoe yBeAOMIIEHHE B (pOpME 3JIEKTPOHHOTO
JOKYMEHTA MOCJie NPUHATUS PELIEHHS HANpaBisSeTCs 3asBUTENIO IOCPEICTBOM
EITY, PITTY.

3.3. CocrTaB H moc/1eA0BaTENLHOCTh AIMHHACTPATHBHLIX Nponeayp:

IpHEM K pETHCTpalys NOKyMEHTOB, HEOOXOAWMBIX AJS NpeNOCTaBJICHUS
rocyIapCTBEHHOM YCIYTH, B TOM YKCIIE B 3JIEKTPOHHOH (opme;

¢dbopMUpOBaHHE K HaNpaBl€HHs MEXBEIOMCTBEHHBIX 3allPOCOB B OpraHbl
(opranusaiyu), y4acTBYIOILLUE B IPEAOCTABIEHUH IOCYJapCTBEHHOM YCIIyTH,

(hopMHpOBaHKE JIMYHOTO Jefla 3asBUTENS,

NPUHATHE PELIeHHs O MPEeIOCTaBIeHHH 00 00 OTKasze B NpeJOCTaBICHHM
roCyIapCTBEHHOH yCIIyTH;

yBeIOMIJIEHHE 3asiBUTEJIS O IPUHSATOM PELLEHHH;

¢dopmupoBaHUe 6a3bl JaHHBIX MTOJNy4YaTeslell KOMIIEHCALMH pacXoA0B 10
OILIATE XUJIBIX IIOMEIIEHUH U KOMMYHaJbHBIX YCIIYT.

33.1. IIpuem u perucrpanusi [AOKYMEHTOB, HEOOXOAHMBIX JIs
NPEeAOCTABJIEHHS TOCYIApPCTBEHHOH YCIYrH, B TOM YHC/Ie B 3JIeKTPOHHOM
dopme

3.3.1.1.0cHOoBaHHEM MJis Hayaja JaHHON aJAMHHHUCTPATUBHOW IPOLIEAYDbI
ABJISETCS OOpallleHUe 3asBUTENS B YMOJIHOMOYEHHBIH OpraH ¢ 3asiBJI€HHEM H C
NPUIOKEHNEM HEOOXOIUMBIX IOKYMEHTOB, COINIaCHO ITyHKTY 2.6. HacTOSLIEro
AJMHAHUCTPaTUBHOTO perjaMeHTa.
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ConepaHue aIMUHHCTPaTMBHOM TNpOLEAYPHl BKIIOYAcT B cebsi TpueM,
PEruCTpalMio JOKYMEHTOB, OQOpMieHHe M Bbllavy DaCHUCKH-yBEIOMIECHWI O
pueMe JOKyMEHTOB.

B cnyuae nopayd 3adBieHHS W JOKyMEHTOB B 3JIeKTpOHHO! (opme
yKa3aHHas aIMHHHUCTpaTHBHas NpOLeypa NOMOJHUTENLHO BKIIOYAET MPOBEPKY
JOKHOCTHBIM  JIMLIOM  YIIOJHOMOYEHHOTO  OpraHa  JEHCTBHUTENBHOCTH
MCIIONB3yEMOH 3asBUTENIEM YCHIIEHHOH KBaTA(PULUPOBAHHON SIEKTPOHHOH
HOAINMCH.

B cnydyae mpeACTaBIEHMs 3ajABUTEIEM NOKYMEHTOB HE B IOJHOM obpeme U
(unu) HenmpaBWIBHO OGOPMIEHHBIX HODKHOCTHOE JIMLO YIONHOMOYEHHOTO
oprana B TeueHue 1 pabouero IHs CO JHA MX NPEACTaBICHHMA HANPaBIACT
3asBUTENIO YBEJOMJIEHHE O [epevyHe HENOCTAIIUX AOKYMEHTOB H (unu)
JIOKYMEHTOB, HEPaBHJIbHO OQOPMIIEHHBIX.

O61IMii MAKCUMAIGHBIHA CPOK BBINOJIHEHHS aIMUHUCTPATHUBHOH MpOLELyp5I -
15 MUHYT.

VkasaHHas aAMHUHUCTpPAaTHBHas IpOLEAypa BBIMOJHACTCA NODKHOCTHBIM
JIMIOM YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 32 MPHEM M PETHCTPalfio
JOKYMEHTOB.

KpuTepusiMU NPHHATHS PEUIEHHs O NpHeMe (oTKa3e B mpueme) JOKYMEHTOB
JBJISIOTCS.  OCHOBaHMs,  yKasaHHple B  NyHkTe  2.8.  HAcTOALIEro
AIMHHUCTPaTUBHOIO perjiaMeHTa. ‘

J[O/DKHOCTHOE JIMIIO YMOJHOMOYEHHOTO OpraHa, BHOCUT 3alHCh O NMPUEME
JOKyMEHTOB B JXypHall PETHCTPAliK 3asiBIIeHHH U pelueHni, Mo popMe COryacHoO
TIPUIOXKEHHIO 2 HACTOAWEro AJMHHHCTPAaTUBHOTO DPErilaMeHTa M odopmisger
PacNUCKy-yBeJIOMIIEHHE O NpHeMe IOKYMEHTOB, SBIIAIOLIYIOCH OTPBIBHOH 4aCTBIO
3asiBJICHHA.

Pe3sypTaToM aIMHHHCTPAaTHBHOM MpOLERyphl ABJAETCS BbIAA4A 3aABUTENO
PACMUCKU-yBEIOMIIEHHUS O TIpHeMe JIOKYMEHTOB 00 OTKa3e B UX MpHEME.

Pacnucka-yBeJOMJIEHHE O MpHeMe [OKYMEHTOB TepenaeTcs JIMIHO
3agBUTENIO B XOJe IMpHeMa IOKyMEHTOB WM HaMpaBIsAeTCs NOCPEICTBOM
[IOYTOBOM CBA3H, B JJEKTPOHHOM BHJIE B Cliy4ae, €CIM NOKYMEHTHI HallpaBjICHbI
[0 [OYTE UK B JIEKTPOHHOH dopme.

JIOJDKHOCTHOE JIMLIO YTIOJHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a IpHEM U
PETUCTPALIUIO JOKYMEHTOB, B TEHEHHE OAHOrO paboyero JHs NepefaeT B NOPAAKE
[EeTOTPOU3BOACTBA [aKeT NOKYMEHTOB JODKHOCTHOMY JIHILY YHNOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHOMY 32 HalpaBlieHHEe MEXBEAOMCTBEHHBIX 3alIpOCOB.

Cnoco6 ¢ukcaluuu pe3ynbraTa BbINIOTHEHUS aJMHHHCTPAaTUBHOM MPOLETYPbI
- perucTpauus IaKeTa JOKYMEHTOB JUI IIpeNOCTaBICHHA rocyAapCTBEHHOHN
yCIIyTH B XYPHaI PEriCTpalyu 3asBleHUH H pelueHuii, ohopMIeHHe PaCIUCKH-
YBeJIOMJIEHHsS. O TIpHeMe JOKyMEHTOB, KOTopas TMEepelaeTcs JIMYHO 3aiBUTEIIO B
X0J€e TpHeMa JOKYMEHTOB WJIM HAampaBisieTCs Mo aapecy, criocoboM, yKa3aHHBIM
UM B 3agBJIEeHHH, B Cllyyae eclii JOKYMEHTBI HalpaBJIeHbl NOCPEACTBOM MOYTOBOH
CBSI3M MJIM B DJIEKTPOHHOH opMe.

3.3.1.2. OcoBEeHHOCTH BBIIOJHEHUS aJMUHHUCTPaTUBHOW NpOLEAyphbl B
3JIEKTPOHHO# (hopMe.
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[Ipu MOCTYIUIEHHM 3asBICHHS M NOKyMEHTOB B 3JIEKTPOHHOM (opme yepes
obuIMaNbHBIA caliT yrmonHoMmoyeHHoro oprada, EINIY, PIII'Y nomxHOCTHOe
JHMUO YIOJHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a MPHEM U pPeriucTpanuio
JOKYMEHTOB:

GOpMHpPYET KOMIUIEKT JOKYMEHTOB, IOCTYTHBIIMX B 3JIEKTPOHHOH (popMe;

OCYLIECTBNIET  IIPOBEPKY NOCTYNUBIIMX  AJIA IPeOCTaBIECHHUs
rOCyJJapCTBEHHOH YCIYrH 3asBI€HHd M 3JEKTPOHHBIX JOKYMEHTOB Ha
COOTBETCTBHE TPeOOBAaHUAM, yKa3aHHBIM B IyHKTe 2.8. AJIMHHHCTPaTHBHOIO
perilaMeHTa;

OTKa3BIBAa€T B IpHEMe, NpH HAJIMYUM OCHOBAHMH Ui OTKasa B IIpHeMe
3asBjeHUs M [aKeTa OJJIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX  IUIA
TpeNOCTaBNeHUs TOCYHApPCTBEHHON YCIYrH, NpelyCMOTPEHHBIX MyHKTOM 2.8.
AIMUHUCTPAaTUBHOTO PETIAMEHTA;

PETUCTPUPYET MNpENCTaBICHHbIE 3asBJIEHHE ¥ AOKYMEHTHl W HANpaBiIsfeT
3asgBHTENIO YBEJOMIICHHE 06 UX NpHEMe, B Cllyyae eClii HanpaBiIeHHOe 3asiBICHHE
M [aKkeT OJeKTPOHHBIX  JOKyMEHTOB  COOTBETCTBYIOT  TpeGOBaHHUSM,
IIpeiyCMOTPEHHBIM AIMHHHUCTPATHBHBIM PETJIAaMEHTOM.

IIpoBepka JeHCTBUTENBHOCTH TPOCTOM  3JIEKTPOHHOM MOANMCH WM
YCHJIEHHOHW KBaNH(GHUUMPOBAHHOH JJIEKTPOHHOW MOAMHCH  OCYLUECTBIIAETCH
eIUHON CHUCTeMON HIEHTU(GHKALUN U ayTEeHTH(QUKAHMM B aBTOMAaTHYECKOM
pEeKHME. ,

[Ipy TpPEfOCTAaBIEHMH TOCYNApCTBEHHON YCIYrHM B JJIEKTPOHHOH dopme
3asBUTENIO OOECleYMBAETCS MPENOCTaBICHHE NOKYMEHTOB, IpeayCMOTPEHHBIX
nyskrom 2.17. HacToswero AIMMHHUCTPaTUBHOIO perjaMeHTa.

JIOIKHOCTHOE JIMLO YNMOJHOMOYEHHOTO OpraHa MO WTOraM 3aBEpIICHMS
BBINIOJTHEHUS aZIMUHUCTPaTHBHbIX npouenyp,  INpeldyCMOTPEHHBIX
AJIMAHUCTPAaTHBHBIM DETNIAMEHTOM, HANpaBIseT 3asBHTCIIO YBEIOMIICHHE O
3aBepIIEHAM BBIMIONHEHWS YNOJIHOMOYEHHBIM OpraHaMm IeHWCTBHH B CPOK, HE
NPEBBILAIOWINI OTHOTO pabouero JHs MOCNE 3aBepIUCHHS COOTBETCTBYIOLIETO
OEHCTBHS, Ha aapec OJIEKTPOHHOH MOYTHl MM C HCMOJb30BaHHEM CPENCTB
obHUIMaTBHOrO caiiTa ymonHoModeHHoro oprana, EINIY, PITY B enuHsli
JIMYHBIA KaOHMHET 10 BHIOOPY 3asABUTENS.

3.3.2. ®opMupoBaHHE H HANpaBjiecHHE MeXBeJIOMCTBEHHBIX 3aNpOCOB B
oprasbl (OpraHHM3aluu), y4acTBYIOLIHE B NMPEIOCTABJCHHH rOCyAapcTBEHHOH
yCayra

OcHoBaHMEM Ul Hayajla aAMHHHCTPAaTUBHOM [Mpoleaypbl SBISACTCS
NOCTYIUIEHWE MaKeTa NOKYMEHTOB OT NOJDKHOCTHOTO JIMLA YIOJHOMOYEHHOro
OpraHa, OTBETCTBEHHOTO 3a TMIPHEM M PpErHCTPalMIO JOKyMEHTOB, M
HeNpeCTaBIeHHe 3asBUTENEM J[OKYMEHTOB, YKa3aHHBIX B MyHKTe 2.7.
AJIMMHHUCTPaTUBHOTO PETIaMEHTa.

CozepiaHye afMHHUCTPATHBHO}M NPOLENYPEl BKIIOYAET B Ce6sl IOATOTOBKY
¥ HampaBlieHHe MeXXBEJOMCTBEHHOIrO 3arpoca B OpraH W (Win) OpraHM3alHio, B
PAacTOpsHKEHHH KOTOPBIX HAaXONATCS YKasaHHbe JOKYMEHTBl, KOHTPOJb Hal
CBOEBPEMEHHBIM [OCTYIUICHHEM OTBETa HAa HalpaBIEHHBIH 3alpoc, IOJy4eHHe
OTBETA.
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O6muii MakCHMallbHBIM CpOK TMOATOTOBKM MW HamlpaBleHHs 3ampoca o
TpeCTaBIEHHH HOKYMEHTOB B PAMKaX MeXBEIOMCTBEHHOTO B3aHMONEHCTBUS He
JOJDKEH TMpeBblllaTe 5 pabouux AHEH CO [HA MOCTYIIEeHWUs 3asBICHUA U
JIOKYMEHTOB, IIPELYCMOTPEHHBIX IIYHKTOM 2.6. HACTOALIEr0 AJMHHUCTPATHBHOIO
periaMeHTa.

HanpasneHre MeXBeJOMCTBEHHOTO 3alpoca B paMKaX MexXBeJOMCTBEHHOTO
B3aMMOJEICTBUS OCYILUECTBIISIETCS B 3JCKTPOHHOM BHJAE C HCNOJIB30BaHHEM
EIUHOM CHCTEMBl MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEHCTBUSA U
CHCTEMBI 3JIEKTPOHHOrO IIOYTOBOTO CEPBHCA AapaHTMPOBAaHHOH MOCTaBKH C
MpHMEHEHWeM CpeACTB  KpunTorpaduyeckodl  3amurbl HHGOpMalMH H
3JIEKTPOHHOM TOIIHCH.

Ipu OTCYTCTBHH TEXHUYECKOH BO3MOXHOCTH HanpaBJICHUS
MEXBEIOMCTBEHHOI'0 3alpoca C HCIOJNB30BAHMEM CHCTEMBI 3JIEKTPOHHOIO
[IOYTOBOTO CEpBHMCAa TapaHTUPOBAHHOW NOCTABKM MEXBEJOMCTBEHHBIH 3ampoc
dbopmupyeTcss Ha 6yMaXHOM HOCHTeNEe B COOTBETCTBHH ¢ TPEOOBAaHUSIMH MyHKTOB
1 - 6 u 8 uactulcrarsu 7.2. PenepanpHoro 3akona ot 27.07.2010 Ne 210 —®3 "06
OpraHW3al{y TPeJOCTaBIeHHs] TOCYJapCTBEHHBIX M MYHHIMIATBHBIX yeayr" u
HampapjiseTcs B opraH M (WIH) OpraHM3auuio, B PaCNOPSKEHHH KOTOPBIX
HaXONATCA yKa3aHHBIE JOKYMEHTBI, 10 [I04Te UJIH KypbepOM.

VkasaHHas aAMHHMCTpaTHBHAs I[POLEAYpa BBIIOJHASTCA AOJKHOCTHBIM
JIALIOM YTIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a HaNpaBJICHHE 3ampoca B
TOPS/IKE MEXKBEAOMCTBEHHOIO HHPOPMALIHOHHOTO B3aHMOACHCTBHSL.

KpuTepussMy NpUHATHS peEIUEHHs O HampaBlIeHWH 3anpoca B IOpsSAKe
MEXXBEJOMCTBEHHOTO UHGOPMALIIOHHOIO B3aHMOJEHCTBUSA SIBJIAETCS
HeNpeACTABNEHUE 3asBHTENeM NOKYMEHTOB, YKasaHHbBIX B MyHKTe 2.7
AJIMHHHCTPAaTUBHOTO PErjlaMeHTa. _
~ Pe3ynbTaToM aJMHHHCTPATHBHON MpOLEypPEI ABJIAETCS IMONYYECHHE B OTBET
Ha MEXBEIOMCTBEHHBIH 3alpoC 3alpalidBaeMbIX JOKYMEHTOB JH0OO OTKa3 B HX
IpeIOCTaBIECHHH.

Cpok ToOjyueHHss OTBeTa Ha MEXBEAOMCTBEHHbIH 3alpoCc HE [OJDKEH
npeBeiIaTh 5 (nsATH) pabGounx AHeH ¢ JaThl MONYYeHHs MEKBEIOMCTBEHHOTO
3ampoca. HenpencraBnenue (HecBOEBPEMEHHOE npeICcTaBieHUE)
rOCyJIlapCTBEHHEIM OpraHOM, OpPTaHOM MECTHOrO CaMOYIPAaBJICHHUS H HHBIMH
OpraHM3aLMAMHE [10 MEXBEJOMCTBEHHOMY 3aIpOCy 3alpallliBa€éMbIX AOKYMEHTOB
¥ MHGOpMALIMK, HE MOXET SIBIATHCS OCHOBaHMEM UL OTKa3a B MPENOCTaBICHHH
3as BUTENIO FOCYAapCTBEHHON YCIYTH.

CriocoboM ¢HKcauu pe3ynbTraTa aAMHHUCTPATHBHOH NPOLENYPBI SBIACTCS
pErucTpanus 3anpainiBaeMbIX JOKYMEHTOB.

MakCHMabHBIH CPOK BBIMONHEHHS aAMUHICTPATUBHOM NMpoLeTyph He Golee
10 nuei

3.3.3. ®opMHpOBaHHe JHYHOIO AeJia 3asiBHTeJIsI

OcHoBaHHeM IS Hayala aJMUHHCTPATUBHOM IIPOLEAYPHI ABJISETCA HAIHYHE
IIOJIHOTO KOMIUIEKTA JOKYMEHTOB ISl TIPeOCTaBIeHHUs roCy IapCTBEHHOM YCIYTH.

JIOMKHOCTHOE JIMLIO YTIOJHOMOUYEHHOIO OpraHa MOJIIMBAcT 3asBICHHEC U
[OKYMEHTBI, IPE/ICTABNEHHbIE 3asBUTENEM JIMYHO MIIM B JJEKTPOHHOH Qopme, a
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TaKXe ITIOJly4eHHbIE M0 MEXBEJIOMCTBEHHOMY 3aIlpoCy B CKOPOCLIMBATeNb JHO0
06noxku «JInuHOe J1eNo», U3rOTOBIEHHBIE TUIIOrpadcKUM crocoboM Ha IJIIOTHOM
Oymare.

MaxcuManpHBI  CPOK  BBINOJHEHHS  aJMHHHCTPATUBHOM  NpOLEXypHI
cocrtapisgeT | paGouuii IeHb CO OHS MOTYYEHHS OTBETA Ha MEXBEIOMCTBEHHBIN
3arnpoc.

KpuTepreM NpHHATUS pelleHust 0 (GOpMHUPOBAHUM JMYHOIO JeNa SBJISETCH
HaIM4Yde  IOJHOTO  KOMIUIEKTa  JOKYMEHTOB  JAnsl  TPEeAOCTaBJICHHS
roCyZapCTBEHHOM yCIIyTH.

Pe3yasTaToM aIMHHUCTPATHBHON NpOLEAYPhl ABIAETCS COPOIIOPOBAHHBIN U
HOJIIMTHIN KOMIUIEKT JOKYMEHTOB 3asBUTENS B TMYHOE JEJO.

3.3.4. IIpuusiTHe pelIeHHA O TNpeAOCTaBJeHHH Ju0o 00 oTkase B
npeIoCTaBJIeHHH rOCYAAPCTBEHHOH YCJIYTH

OcHoBanveM [UIS Hadyaja aJMHUHHUCTPAaTUBHOM IpOLIEXYpHl ABISAETCA
olpeZieieHye NpaBa 3asBUTEIIS HA TOCYJapCTBEHHYIO YCIIYTYy.

HomxHocTHOE MMLIO YTIONHOMOYEHHOI'O OpraHa:

IPOBOJUT IMPOBEPKY JOKYMEHTOB, HaXOMAIUMXCS B JTMYHOM J€jie 3asiBUTEINS,
Ha HaJMYde IPaBOBBIX OCHOBaHU# Uil TpeNOCTaBlI€HHs TOCYJapCTBEHHOM
yCIIyTH;

TOTOBHT U TOIMKCHIBAET Yy PYKOBOAMTENsS YIOJHOMOUYEHHOrO OpraHa, Wid
HHOTO IOJKHOCTHOIO JIMI@A, IPOEKT PELIeHUS O NpeNoCTaBlIeHHH CyOCHAMi Ha
OIIATy JXMJIOTO [OMELIEHHs W KOMMYHAIIBHBIX YCIYr, IO (OpMe COrjacHo
TNIPUIOKEHUIO 3 HACTOAIEr0 AIMHHUCTPaTHBHOIO perjiaMeHTa WM o0 OTKase B
NpenoCTaBieHH CyOCHAWI Ha OIMIaTy >KUJIOro NOMEIUEHHS M KOMMYHaJIbHBIX
yCIIyr mo (opMe COIJIACHO NPHIIOKEHHIO 4 HACTOSILETO0 AJAMHHHCTPATHBHOIO
pETJIaMEHTA. |

B cnyyae npuHATHS peuleHus 00 OTKase B IIPEJOCTaBIIEHHH
rocyJapCTBEHHOM yCIYTH JOIDKHOCTHOE JIMLO Y MOJHOMOYEHHOIO OpraHa roTOBUT
NpOEKT yBeHOMIIeHHs 06 OTKa3e B NPENOCTaBICHHM KOMIIEHCALMK PAaCXOAOB IO
omaTe MXWIbIX IOMEIIEHHHA H KOMMYHAJIBHBIX YCIyr no ¢opMe COIJIacCHO
NPUIOKEHHIO 5 HACTOAIIEr0 AZAMHHUCTPATHBHOTO PerjaMeHTa.

MakcUMaJabHO JOIMYCTHMBIA CpOK, CBSI3aHHBIM C IPUHATHEM DELICHHS O
npenocraBneHun (06 oTkase B IPENOCTaBICHHMM) TOCYNapCTBEHHOW YCIYIH,
coctaBiger 10 paGouux paHell co MOHA pErucTpalldd 3asBJIEHHS CO BCEMH
HEOOXOOMMBIMH  JOKyMEHTamMH  JHO0  JOKYMEHTOB, IOJY4E€HHBIX IO
MeXXBEJOMCTBEHHOMY 3ampocy.

KpurtepusMu I NPUHATHS PELUEHHS O MPeJOCTaBIEHHH TOCYAapCTBEHHON
ycIyrd nubo 06 OTKase B NPENOCTaBICHUH IOCyJapCTBEHHOH YCIIyrH SIBJISIOTCS
OTCYTCTBHe  (HalWyde) OCHOBaHMH i OTKasa B MpPelOCTaBJICHUH
rocyJJapCTBEHHOM YCIYrH, IpPeIyCMOTPEHHBIX B MyHKTe 2.9. HacTOAIIEero
AIMHHHCTPAaTUBHOTO PETIaMEHTA.

Pe3ynsTaToM aJAMUHHMCTPAaTHUBHOH MpOLENYpBl SBISETCS pPELIEHHE O
Ha3HA4YEHMH WM 00 OTKa3e B Ha3HaYeHHH KOMITEHCAIUH.

CriocoboM  ¢uKcalliyi  pe3yNbTaTa  BBIIOMHEHHS  aAMHHMCTPaTHBHOM
IOpoLEeAypbl  SBIISETCS  perucrpauus MOJIHCAHHOIO  PyKOBOJAUTENEM
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YIIOMHOMOYEHHOTO ~ OpraHa WM MHBIM  YIIOJHOMOYEHHBIM  JIMIIOM
YHIONHOMOYEHHOIO OpraHa, pelleHHWs O NpeJoCTaBIeHHMH HIM of6 OTKase B
NpeNoCTaBleHHH CyOCHIMH Ha OIUIATy JXMJIOro NOMEIIEHHS M KOMMYH&IBHBIX
yCIyr B JKypHall DErdCTpali 3asBleHHH W pemieHud, mo ¢opme cormacHo
IPHIOXKEHUIO 2 HAaCTOSILIEro AJIMHHUCTPAaTHBHOTO PerJiaMeHTa.

3.3.5. YBenomiieHHe 3asiBHTES O IPHHATOM pelICHHH

OcHoBaHKMeM I Hayaja aAMHHUCTPATUBHOM MpOLEAYpPH IO YBEIOMIICHMIO
3agBUTENd O TMPHHATOM PpeLleHUHd SBIAETCS TNPUHATHE PYKOBOAUTEJIEM
YHOJTHOMOYEHHOIO OpraHa peLleHHS O MpefoCTaBIeHHH HIM 00 oOTKase B
NpeOCTaBIEHNH FOCYAapCTBEHHOM YCIIyIH.

Ha oOCHOBaHMM TMPUHATOTO pYKOBOIUTENEM YIOIHOMOYEHHOr0 OpraHa
pellleHHs JOJDKHOCTHOE JIMLO  YNOJHOMOYEHHOro oOpraHa oQopMiseT |
HaIpaBJIsgeT 3asBUTEIIO NUCHbMEHHOE YBEOMIIEHHE, IOANUCAHHOE PYKOBOAUTETIEM
YIIOJTHOMOYEHHOTO OpraHa O IpeJOCTaBlICHUM MM 00 OTKase B MPe/lOCTaBICHHUH
roCylapCTBEHHOH YCIIyTH.

VBenomienue, 1mo ¢popMme MpeXyCMOTPEHHOM B IPHIOXKEHHH 5 HaCTOAIIEro
AJIMUHHCTPaTHBHOI'O perjiaMeHTa, HalpaB/IsIeTCs B aApeC 3aABUTEIs, yKa3aHHbIN B
3asBieHuH (B GOpME 3JIEKTPOHHOIO JOKYMEHTa B «JIMYHBIH KaGHHET» WM/WIK 1O
afpecy >JIEKTPOHHOW IMOYTHl 3asBUTENs, €CIIH 3asiBIEHHE ObLIO NMpEeICTaBIEHO B
(opMe 3JIEKTPOHHOTO JOKYMEHTA).

B cnydae oTKasa B [IOCTAaHOBKE Ha y4YeT B yBEJOMIICHHH YKa3bIBAIOTCS NPUYHHA
OTKAa33, M pa3biACHAETCS MOPIOK 00XanoBaHUs PEIICHHU.

YBenomneHue HarnpapJseTCs 3asIBUTEITIO JOJKHOCTHBIM JIUIIOM
YOJHOMOYEHHOTO OpraHa B MHCbMEHHOH ¢opMe B TeueHHe 3 pabouux HHEei co
JHS TIPMHATHS TAKOTO PELIEHHUs C yKa3aHHeM OCHOBaHHH OTKa3a

PesynbpTaTroM  aJMHHHCTPAaTHBHOM Ipouedyphl ABIAETCA  HanpableHHe
3aIBUTENIO YBEAOMIICHHUS.

3.3.6. ®opmupoBanue 6a3bl JaHHLIX MOJy4aTeei cyocuamii.

OcHoBaHMEM I AAMMHHCTPAaTHUBHOW IpPOLEXYpPbl SBISETCA IPHHATOE
pelIeHre O NPeIoCTaBIeHHH CyOCH IUH.

JIOMKHOCTHOE  NMLIO  YTMOJHOMOYEHHOrO OpraHa OTBETCTBEHHOE 32
dopmupoBaHne 6asbl JaHHBIX MONy4yaTened cyOCHINM BHOCHT HWH(pOpPMALMIO O
TOJIy4aTesie B aBTOMaTU3UPOBaHHYIO 6a3y NaHHBIX.

B 6a3y JaHHBEIX BHOCSTCS CBeJeHHS O (DaMWIMH, MMEHH, oTuecTBe (MpH
HaJIM4uM), IaCIOPTHBIE IaHHBIE, JaTa, MECSALl M TOA POXAEHHs, ajpec MecTa
J)KUTENBCTBA, KATEropusl MojydaTens, (aMuius, UMs, OTYeCTBO (NIpU HAIHYMH)
JIMI, 3apPErHCTPUPOBaHHBIX COBMECTHO C 3asiBUTENIEM, MX MACIOpPTHBIE AaHHBIE,
JlaTa, MeCAIl ¥ O POXKJEHUS, CBEAECHHUS O XXUIIMILHEIX YCIIOBHUAX.

MaKcUManbHBIA  CPOK  BBITNONHEHUS  aJMMHHCTDAaTMBHOHW  MNpOLEAypHI
cocTaBiseT 3 pabo4ux AHA.

Pe3ynpTaToOM aJAMHHHCTPATHBHON NpoLeNyphl fABIAETCS CHOPMHUPOBaHHAs
0a3a MaHHBIX Moy4aTesnel cyocuauu.

JIOKHOCTHOE  JIULO  YIOJHOMOYEHHOro OpraHa, OTBETCTBEHHOE 3a
dopmupoBanue 6a3bl JaHHBIX eKeMecsuHo no 10 uucna Mecsua, CIeAyOLIEero 3a
OTYETHBIM, (OPMHPYIOT BEJOMOCTH Ha IpPEJOCTaBIEHHE CYyOCHOMA Ha OILIATy



29

JHUJIBIX TIOMEILEHHH B KOMMYHAJIBHBIX YCIIYT Yepe3 KpeAUTHbIE OpraHu3aluu JInbo
opraHuszauuu QenepaabHOM MOYTOBOH CBSI3H.

IV. TIlopsaok u ¢popMbi KOHTPOS 32 IPeJOCTABJIEHHE IrOCYJapCTBEHHOH
yCayrH

4.1. Tlopaxok oCylLeCTB/IEeHHS] TEKYLIEro KOHTPOJIA 3a COOJIOJCHHEM H
HCNOJIHEHHEM OTBETCTBEHHBIMH [O/DKHOCTHBIMH JIMIAMH  MOJIOKEHHI
perjaMeHTa M HHbLIX HOPMATHBHBIX NPAaBOBBIX AKTOB, YCTAHABJIMBAIOUWIHX
TpeGOBaHHSI K NPeJOCTABJIEHHI0O TOCYJapPCTBEHHOH YCIYrH, a TaKKe
NPHHATHEM UMH pelieHMi

Tekyimuii KOHTPOJIb 32 COOIIOAEHUEM U HCTIONHEHHEM JODKHOCTHBIM JIMLIOM
YIIOJHOMOYEHHOTO OpraHa MOJIOXKEHUH HacCTOSIEro AJAMUHHMCTPATHBHOIO
perjiaMeHTa, HHBIX HOPMATHBHBIX IIPaBOBBIX AaKTOB, YCTaHaBJIMBAIOIIUX
TpeGOBaHUsA K MpPEeNOCTaBICHHUIO TIOCYJapCTBEHHOM YCIyrd, OCYLECTBIAETCS
PYKOBOIMTENIEM CTPYKTYpHOTrO MOApa3AeNeHHs YIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOI'O 3a TMpeAOCTaBjJieHHe TOCYHApCTBEHHOM YCIyrH, a TakKxke
PYKOBOZUTENEM YIIOJTHOMOYEHHOI'O OpraHa.

Tekymuii KOHTPONb 3a INpPENOCTABICHHEM  JODKHOCTHBIM  JIHLIOM
YIMOJHOMOYEHHOIO OpraHa TOCYJapCTBEHHOM YCIYyIrH OCYLIECTBIIIETCA Ha
IIOCTOSIHHOM OCHOBE (110 HTOraM pabouero AHs) MO JaHHBIM XXypHala perucTpaiuu
3a5BJICHUH M pELIEHUH YITOJTHOMOYEHHOrO OpraHa.

O cnyyadx W [pUUMHAX  HapylIeHUs  CPOKOB,  COAEPXaHHSA
aJMMHUCTPAaTUBHBIX MpPOLERAYp M HEHCTBUH MOJDKHOCTHBIE JIMIIA HEMEMJIEHHO
MHQOPMHPYIOT PYKOBOAMTENS YINOJIHOMOYEHHOrO OpraHa MiId JIMl@, €ro
3aMeIlaoILEro, a TakXKe MPUHAMAIOT CPOYHbIE MEPHI 110 YCTPaHEHHUIO HapYIIECHHH.

KoHTponb 3a COONIONEHHEM H HCIOJHEeHHeM crenuanucramuy  MOIL]
HOJIOXKEHMH AJIMHHHCTPAaTUBHOTO pErjlaMeHTa OCYILIECTBISET DPYKOBOAHUTEIND
M®OLl.

4.2. Ilopsinok M TNEPHOAHYHOCTL OCYIIECTBJEHHS IUIAHOBBLIX H
BHEIUIAHOBLIX  MPOBEPOK  MOJHOTHI M  Ka4ecrBa  NpeJOCTABJICHHS
rocyJapCcTBeHHOH YCJIYrH, B TOM 4YHCJIe NOPAAOK H (OpMBI KOHTPOJIA 32
NOJIHOTOM M Ka4eCTBOM MPeAOCTABIeHHs rocyJapCTBEeHHO ycJayru

KOHTpOJIb 32 MOJHOTOM M KauyeCTBOM IPENOCTABIEHUS TOCYINapCTBEHHOH
yCIIyTH BKJIIOYaeT B ceOs MpoBeJeHHE IUIAHOBHIX W BHEIUIAHOBBHIX MPOBEPOK,
BLISIBJICHHE H YCTpaHEeHHe HapylleHWH NpaB 3asBHTENEH, MOJIOXKEHUH periiaMeHTa
¥ APYTMX HOPMaTHBHBIX NPaBOBBIX aKTOB, PACCMOTPEHHE, NPUHSATHE PELICHUA U
MOArOTOBKY OTBETOB Ha oOOpalleHHe 3asBUTENeH, comepxamux alobbl Ha
pelenus, neictBus (6e3nelicTie) NOHKHOCTHEBIX JIKLL.

IpoBepky MOTyT OBITH ITIAHOBBIMK ¥ BHEIJIAHOBBIMH.

ITnaHoBble  MPOBEpKH  MOJHOTHL M KayeCcTBa  IPEJOCTABIICHHS
roCyJIapCTBEHHOM YCIyrd IMPOBOASTCS HE pexe OJHOro pasa B FOA Ha OCHOBaHHU
TUTaHOB.
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BHelTaHOBEIE IIPOBEPKH MPOBOAATCH MO TNOPYYEHHIO PYKOBOAUTENA
YNOJHOMOYEHHOTO OpraHa WM JIML@, €ro 3aMmellalollero, Mo KOHKPETHOMY
o0palleHNI0 3aMHTEPECOBAHHBIX JIUIL.

ITpoBepKH IOJHOTHI M KadecTBa MpeJOoCTaBIIsieMOH rocyJapCTBEHHOH yCIIyTH
IIPOBOAATCS. HAa OCHOBaHMH TpHKa3a YNoJHOMOYEHHOro OpraHa. s npoBeAcHHUs
npoBepKH HOPMHUPYETCS KOMUCCHS.

Pe3ynbTarhl IpoBepKU OQOPMIIIOTCS aKTOM, OTPaXaroLUM 00CTOSTENBCTBA,
MOCHYXHBIIME OCHOBaHMEM IIPOBEPKH, OOBEKT MPOBEPKH, CBEACHHA O
JOIDKHOCTHOM JIMLE, OTBETCTBEHHOM 3a MpEJOCTABIEHHE rOCYHaPCTBEHHOH
yCITyTH, Hanwyue (OTCYTCTBUE) B JEHCTBUAX NODKHOCTHOTO JHLA 00CTOSTENBCTB,
CBHIETENbCTBYIOIMX O HAPYLIEHHH aJMHHHCTPATHBHOTO H/HWIHM NOIKHOCTHOIO
pernaMeHTa, CCBUIKY Ha JOKYMEHTBHI, OTpaXaiollue NaHHBIC 06CTOSATENBCTBA,
BBIBOJIBI, HEJOCTATKH U NPEAJIOKEHHS 110 UX YCTPaHEHHIO.

4.3. OTBEeTCTBEHHOCTHb JOJLKHOCTHBIX JIMI OpPraHa INpeaocTaBJisiioLuero
yeayry 3a  pemieHMss M [eHcTBHS (Oe3pelicTBHE), NpPHUHHMaeMbie
(ocyuiecTBisieMble) HMH B X0/€ IPeAOCTABJICHHUS rocyAapCcTBEHHOM YCJIYIH.

JIOKHOCTHBIE JIMLA HECYT NEPCOHANBHYIO OTBETCTBEHHOCTD 3a:

- cOOITIO[ICHHE YCTaHOBJIEHHOTO NIOPsKa pHeMa IOKYMEHTOB;

- MpUHATHE HAIEXAlIUX Mep MO TMOJHOH H BCECTOPOHHEH MpPOBEPKE
MpEeACTaBIEHHBIX IOKYMEHTOB;

- COGNIOLEHHe CPOKOB PAacCMOTPEHHMs JOKYMEHTOB, COOMIOACHHE MOpsAAKa
BbIAA4U JOKYMEHTOB,

- y4YeT BbIJAHHBIX JIOKYMEHTOB;

- cBoeBpeMeHHOEe (OpPMHpOBaHME, BEICHHE M HaJIexallee XpaHCHUE
JOKYMEHTOB.

I[To pesynsraTaM NpOBEJEHHBIX NPOBEPOK B CIIy4ae BBISBICHUA HapyLIeHUH
TIpaB 3asABUTENelf M WHBIX HapyIlUEHHWH K BHHOBHBIM JIMLAM MPHMCHAIOTCA MEDHI
OTBETCTBEHHOCTH, YCTaHOBJIEHHBIE 3aKOHOMaTeNbCTBOM Poccuiickoi denepanyy.

4.4. TonoxkeHusl, XapaKTepHu3yloliue TpeGoBaHHsA K MOPAAKY H dopmam
KOHTPOJIAl 32 NPeAOCTaB/IeHNeM Tocy1apcTBEHHOH yCJyrd, B TOM “HC]IE €O
CTOPOHBI IPa’kaaH, HX 00belHHEHHil H OpraHH3anHH

KOHTpONIb 3a NpefoCTaBNeHHEM IOCY JapCTBEHHOH YCIIYTH OCYIIECTBIIASTCA B
gopme  KOHTpONA 3a  COONIOJEHHEM  TOCIEAOBATENLHOCTH NEHCTBUH,
ONpeNeNeHHBIX ~ aAMHHMCTPAaTMBHBIMU  MpONEIypaMH [0  MpeJOCTaBICHHIO
roCyJapCTBEHHOM YCIYrd M NPUHATHIO PEIUeHHH TOMKHOCTHBIMH JIHLAMH, MyTEM
TIpOBEJIEHUs MPOBEPOK COOIOACHHMS W HCIONHEHHA JAOJDKHOCTHBIMU JIHLAMH
HOPMaTHMBHBIX IIPaBOBBIX akTOB PoccuiickoH Mepepauyin 1 Kapauaeo-
Yepkecckoii Pecriy6iMKH, a Tak e MON0KEeHHH HaCTOSAIIEro AIMUHUCTPAaTUBHOI'O
periaMeHTa.

KOHTponb 3a MNpEAOCTaBIEHHEM TOCYIApCTBEHHOH YCIyrd CO CTOPOHBI
rpakaaH OCYUIECTBIAETCS IyTeM MOly4YeHus uHpoOpMaLMd O HAIMYHUU B
meiicTBusX (6e3MeHCTBUH) OTBETCTBEHHBIX JOMKHOCTHBIX JIML YIOIHOMOYEHHOIO
opraHa, a TaK )€ I[PUHAMAEMBIX HMH PpELICHUAX HapyLIeHUH IOJIOKEHHUH
HACTOALIEr0 AJMMHUCTPATHBHOTO PErNiaMeHTa H MHEIX HOPMATHBHBIX IPAaBOBBIX



31

aKTOB, YCTaHABIMBAIOUIMX TpeGOoBaHHS K NPENOCTABIEHUIO TOCYIapCTBEHHOM
YCIIYTH.

V. HocyneOHblii (BHecyaeOHbBIH) NOPAIOK 00:KaN0BAHHA pelIeHHH H
aeicTBHil (Oe3aeCTBHSI) OPrana, NpeAoCTABISAIOLIEro
rocyJapcTBEHHYIO YCJAYIY, H €ro J0/3KHOCTHBIX JIHIL.

5.1. Andopmauusi ans 3asBHTe]Is O ero npase MOAATb kaJjol0y Ha
peweHus u (uau) geiictBus (Ge3gelicTBHA) OPraHa HCNOJIHHTENbHOH BJIACTH
KapauaeBo-Yepkecckoii PecnyGaukn H (HJIH) €ro JOJUKHOCTHBIX JIMN,
pecny0IHKAHCKHX FOCYAaPCTBEHHDLIX CJYKAIIMX MNPH MNPEeAOCTaBJICeHHH
rocyAapcTBeHHO# ycJIyru (aaJjee - kan06a)

3asBUTENH UMEIOT NMpaBo 00xayoBaTh JelcTBus (Oe3aeHCTBUE) M pelLIeHus
INO/DKHOCTHBIX ~ JIML  YIOJHOMOYEHHOrO OpraHa B  aJIMHHHMCTPaTUBHOM
(mocynme6HOM) M (MnM) CyaeOHOM NOPSAKE B COOTBETCTBHH C 3aKOHOAATENIECTBOM
Poccuiickoit ®enepanuu u KapauaeBo-Uepkecckoit Pecry6nuku. OcHOBaHHEM
VIS Havyana aIMHHHCTPATUBHON mpoueAypbl SBISETCS IIOCTYyNHBINAsd B
YIOJHOMOYEHHBIH opraH xanoba ot 3assutens. XKanoba MoxeT ObITh MOJaHa KaK
IMCHEMEHHO, TaK U YCTHO (Ha IMYHOM IIpUEME).

5.2 IpeameT nocynedHoro (BHecyaeGHOro) 002xaoBaHus

IMpenMeToM xajoObl sBNSETCS HapyLIEHHE IPaB M 3aKOHHBIX HHTEPECOB
3asBUTENs, NPOTHBOMNpaBHbIE peweHus U (wim) nefictBus  (6e3meiicTaue)
JOJDKHOCTHBIX  JIML[  YNMOJHOMOYEHHOTO OpraHa IpH  MpPEAOCTaBICHHH
rocyapCTBEHHOH YCIIYTH, HapylleHue MIOJIOXXEHUH HACTOSALIEro
AJIMUHHCTPaTHBHOTO perjlaMeHTa U HHbIX HOPMAaTHMBHBIX IPaBOBHEIX aKTOB,
YCTaHaBIHMBAIOUIUX TpeOOBaHUS K NIPENOCTABIEHHIO FOCYIapCTBEHHON YCIIyTH.

" 5.3. Opransl rocyJapcTBeHHOH BJACTH H A0/DKHOCTHBIE JIHIA, KOTOPbIM
MosKeT ObITh HampaBjeHa kKajgoa 3asBHTe]sl B JocyAeOHOM (BHecyaeOHOM)
nopsiaAke

Xanob6a MoxeT ObITh HalpaBJieHa Ha UMs PYKOBOJLUTENS YITOJTHOMOYEHHOTO
oprasa. JXKanoba 3asBUTENs aApeCyeTCsl yNOJHOMOYEHHOMY OpraHy.

5.4. Ilopagok noga4yu ¥ pacCMOTPEHHS HKaJT00bI

3asBUTENH HUMEIOT IpaBO OOpPaTUThCA C XKanoOOH JMYHO MM HAlIPaBUTh I10
IouTe, C  MCIONB30BaHMEM ceTH  VIHTepHeT, odQuUHUaIbHOrO  caiTa
ynonHomoueHHoro oprana, EIIT'Y, PITTY uepe3 MOLI

XKanoba noymKHa CoAepKaTh:

-HaUMEHOBAHKE YMOJHOMOYEHHOr0 OpraHa, (paMmiIuio, UMs, OTYECTBO (IIpU
HAJIMYMHK) €ro JO/DKHOCTHBIX JIML, NPENOCTABISIOLUX IrOCYJapCTBEHHYIO yCIIyTY,
U (unM) MX pyKoBomauTeldei, pelleHHs W JedcTBus (6e3neHcTBHE) KOTOPBIX
obxanyoTcs;

-bamMuIIHIO, UMS, OTYeCTBO (TIPM HAIMYUM) 3asdBUTENA, CBEICHHI O MeECTe
JKUTENbCTBA, a TaKKe HoMmep (HOMepa) KOHTaKTHoOro TeiedoHa, aapec (anpeca)
SJIEKTPOHHOM MOYTH (NpY HAIWYHMH) M MOYTOBBIM ajpec, 0 KOTOPHIM JOJDKEH
OBITH HATIPaBJIEH OTBET 3aSBUTEIIIO; -
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-CBeeHus 00 oOXallyeMbIX pelieHusX U (Win) mAeHcTBusax (Oe3mehCTBHAX)
JIOJDKHOCTHOTO JIMLa ¥ (MJIM) PYKOBOIUTENS YIOJTHOMOYEHHOIO OpraHa WiM JIMLa,
€ro 3aMellaloIlero;

-IOBOJBI, HA OCHOBAaHUH KOTOPBIX 3asABUTENIb HE COIJIACeH C pPEeLIEHUSIMHU H
(unu) peiictBuaMu (Oe3peiicTBUEM) YIONHOMOYEHHOIO OpraHa, JOJDKHOCTHOTO
JUIa YIOJIHOMOYEHHOr0 OpraHa, PyKOBOAMTENS YTIOJHOMOYEHHOTO OpraHa WU
JIUIIa, eT0 3aMelIalolIero.

3asiBUTENIEM MPEACTABISIOTCS JOKYMEHTH! (IIpU HaJIM4KH), IOATBEP)KAAIOIIKE
ero JOBOJBI TIUOO UX KOIHUH.

B cnyuyae momauu xanoObl yepes MOPL], MO®IL] obecneunBaeT mnepenady
XaJIoOBl B YIIOJTHOMOUYEHHBIN OpraH; B MOPAJKE U CPOKH, KOTOPHIE YCTAHOBJICHEI
COrjallleHMeM O  B3aUMOAECHCTBUH, 3aKNIOYeHHBIM Mexaxy MOL[ wu
YIOJIHOMOYEHHBIM OPTraHOM, HO He Mo3Hee pabodero AHM, CIEAYIOIIErO 3a JHEM
MOCTYIUIEHUS KaIOOBbI.

[Ipuem xano6 B HMHUCHMEHHOW (opMe OCYLIECTBISETCS YIMOJIHOMOYEHHBIM
OpPraHoM B MeCT€ IPEINOCTABICHUS TOCYAApCTBEHHON ycuyru (B MecTe, IIe
3adBUTENp OOpamaics 3a HOJMydeHHEM TOCYHApPCTBEHHOH YCIYyIrH, HapylIeHHE
HOpSIKa MPeJOCTaBlIeHUs KOTopoit obxanyercs, TMO0 B MecTe, IZie 3asBHTEIIEM
NOJyYeH pe3yJabTaT YKa3aHHOW TIoOCyJapCTBeHHOM ycinyrm Jsubo oOTka3 B
NpefoCTaBIeHUH [OCYAapCTBEHHOH yCIyTH).

Bpems mpuema xano0 MODKHO COBNAJaTh CO BPEMEHEM IIPEJOCTaBICHHUS
rOCyapCTBEHHBIX YCIYT.

B cimyyae mopmaum xanoObl Ipu JUYHOM IIpUEME 3asgBUTENb IPEABABISAET
JAOKYMEHT, YIOCTOBEPSIOIIMI TUYHOCTD, B CIydae €CJIM Xajloba NOoAacTcs depes
NIPEICTABUTEIS 3asBUTENS, TAKXKE MPEACTABIAETCS AOKYMEHT, NMOATBEPX Ao
MOJIHOMOYHS MPEACTABUTEINS Ha OCYIIECTBIICHUE NEHCTBUNA OT UMEHH 3asBUTENS.

‘ [Ipu nopaue >xanoObl MpeNCTaBUTEIEM 3asBUTENs MOCPEACTBOM IIOYTOBOM
CBSI3U K Xxanobe NpuiaraeTcs KOMUs JOKYMEHTa, IOATBEPKAAIOIIAs MTOJHOMOYHS
IpeICTaBUTENSl, 3aBEPEHHas B YCTaHOBIEHHOM IOPSIKE.

B 351eKTpOHHOM By € xano6a MOXeT OBITh N0/laHa 3asiBUTENIEM [IOCPEACTBOM
caiita ynomHomoueHHoro juua, EITTY, PIITY.

IMpu moxadye >xajo0Bl B DJIEKTPOHHOM BHAE, AOKYMEHTHI MOIYT OBITh
IpeACTaBleHbl B (popMe 3JIEKTPOHHOTO JOKYMEHTa, NOANUCAHHOTO 3JIEKTPOHHOMI
NOANHKCHIO, BHA KOTOPOH IPENyCMOTpEH 3aKOHOAATENbCTBOM Poccuiickoi
®enepauvu. [Ipu 3TOM TOKyMEHTa, YAOCTOBEPSIOILETO JUYHOCTh 3asABUTENA, HE
TpebyeTcs.

B ynomHOMOYeHHOM OpraHe ONpEAeNsAIoTCS  YIOJHOMOYEHHBIE Ha
PaccMOTpeHHE Xanob JOHKHOCTHBIE JIMIA, KOTOPbIE 00eCTIeurBalOT:

-TIIpHeM U pacCMOTPEHUE XKanoo;

-HaIpaBlieHHe Xaj100 B YIIOTHOMOYEHHBIH Ha UX PaCCMOTPEHHE OPraH.

B cmyuae, ecnm jxanoba nonaHa 3asBUTENEM B OpraH, B KOMIIETEHLIMIO
KOTOPOro He BXOAHUT IPUHATHE PEeIleHUs 10 XKajobe, B TedeHne 3 pabounx qHeH
CO JHS €ee pEerucTpaliM yKa3aHHBIA OpraH HampaBiseT xkajo0y B
YIIOJHOMOYEHHBI Ha ee pacCMOTpeHHe OpraH M B IIHCBMEHHOH (opme
HHPOPMHpPYET 3asBUTENIS O IIepeHanpaBlIeHUuH Kalo0bl.
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5.5. Cpok paccMOTpeHHS 5Ka100b1

Xanoba, mocTynuBIIas B YIOTHOMOYEHHBIN OpraH, MOAJEXUT PETUCTPaLUM
He no3aHee paboyero AHS, CIeIYOIIEro 3a JHEM €€ NMOCTYILICHMS.

Xano6a MOmIEXUT pacCMOTPEHUIO B TeueHue 15 pabouux qHed co JHA ee
PEerucTpaly, a B Ciydae 00XaJoBaHHA OTKa3a YMOJHOMOYEHHOrO OpraHa B
IpHeMe JOKyMEHTOB Yy 3asiBHTEJA MO0 B MCIPABICHHH JOMYMIEHHBIX OIIEYaTOK U
olMOOK MK B Cilydae 00)KalOBaHWS HapylIeHHs yCTaHOBJIEHHOIO CPOKa TaKHX
UCIIpaBJIeHHIi - B TeueHHe 5 pabo4uX AHEH CO JIHA €€ PETUCTPALMH.

5.6. PesyabTaT paccMOTpeHH 5KaJ100bI

Pe3ynpTaToM paccMOTPEHHs] >KalloOBl SBIAETCA IPHHATHE OAHOrO U3
CIIEYIOLUX pelleHUM:

-y IOBIETBOPUTE XKaso0y;

-0TKa3aTh B YIOBJIETBOPEHUH XKaJlOObI.

B cily4yae yCTaHOBJIEHHMS [0 pe3ybTaTaM PacCMOTPEHHS >KanoObl IIPU3HAKOB
COCTaBa afMHMHUCTPATHBHOIO MIPABOHAPYLIEHHs, IPeXyCMOTPEHHOTO CTaThel 5.63.
Kopexca Poccuiickoit @enepanuu 06 aAMUHUCTPATUBHEIX NPaBOHAPYIIEHUAX, UIH
IPU3HAKOB COCTaBa IMpECTYINIEHHs JOJKHOCTHOE JIMILO, YNOJHOMOYEHHOE Ha
paccMOTpeHHe Kano0, He3aMeMIMTENIbHO HAalpaBiseT COOTBETCTBYIOLIME
MaTepHUalbl B OpraHbl IPOKYPATypHI.

3.7. Hopsaok HH(OPMHUPOBAHHS 3asiBUTEJS 0 pe3yJbTaTax
paccMOTpeHHs 7Kaa00b1 . ,

He noszaxee OHA, CIEAYIOIIEro 3a JHEM MPHHATHSA PELICHHS, HOJDKHOCTHOE
JMNO0 YIONHOMOYEHHOTO OpraHa HampaBisieT MOTHBHUPOBAHHBIH OTBET O
pe3yJIbTaTaX PacCMOTPEHHsI XKano0bl OJHHM M3 CleyIONIUX croco6oB no BEIGOpY
3asBUTEJIS:

-8 BuJe OyMaXHOro [JOKYMEHTa, KOTOpbIA 3asdBUTENb MONy4aeT
HEMOCPEACTBEHHO IPU JINYHOM OOpallleHHH;

-B BHIE OyMaXHOr0 IOKyMEHTa, KOTOpPbIM HalpaBiseTcs MOJDKHOCTHBIM
JIULIOM YIIOJTHOMOYEHHOT'O OpraHa 3asBHTEII0 3aKa3HBIM MIOYTOBEIM OTIIPaBIeHUEM
C YBEIOMIJIEHUEM O BpYUCHUH;

-B BHJE DJIEKTPOHHOI'O JOKYMEHTa, KOTOpbIM HanpapiseTcs MOJDKHOCTHBIM
JIULIOM YIIOJITHOMOUEHHOTO OpraHa 3as BUTENO C HCIOIb30BaHUueM ceTd MHTepHeT.

' 5.8. ITopsinok 0072/ 1I0BAHHUS pelIEHUs NO XkKaJi00e
 Pewrenye ynoJHOMOYEHHOTO OpraHa MOXeT ObITh 00XKa0BaHO 3asBUTENEM B
BEILIECTOSIIEM OPraHe roCcyJapcTBEHHOM BIAacTH H (MIIH) B Cy1e0HOM MOpsAKe.

5.9. IlpaBo 3asBHTeJsl HA NoOJy4YeHHe HHpopMANHH H JOKYMEHTOB,
HeoOXOAHMMBIX /ISl 000CHOBAHHS H PACCMOTPEHHS KaJI00bI

3asBUTENs MMeET NpaBo 06palaThCs, B TOM YKCle B DIIEKTPOHHOH (QopMe, C
npocs00if 06 ucTpeOOBaHMU JOMONHHUTENBHBIX JOKYMEHTOB W MaTepHaJIoB,
HEOOXOAMMEIX A7 OOOCHOBaHWMS KM PACCMOTPEHHUS NHUCBMEHHOIo oOpalleHHs
(xayo0bl), a TaKKe 3HAKOMHUTHCS C JOKYMEHTaMU M MaTepHaliaMi, KacaloLUMHCA
PAacCMOTPEHUsS] MTHCBMEHHOTO oOpalleHus (XKamoObl), €CIH 3TO He 3aTpariBaeT
nmpaBa, CBOOOABI M 3aKOHHBIE MHTEPECH JAPYIrUX JIMI H €CIH B YKa3aHHBIX
JNOKyMEHTax M MaTephalax He COAEpXaTcs CBEIEHHS, COCTaBJAIOIIHE
roCyIapCTBEHHYIO HIIM HHYIO OXpaHAEeMYIO (dellepalbHEIM 3aKOHOM TaiHYy.
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5.10. Cnoco6bl undopMupoBaHHs 3asiBHTe/Iell O MoOpsiike MOJAYH H
paccMOTpeHHS 3KaJ100bI

Hudopmauys o HOpsKe MOJAYH H PACCMOTPEHHs KajoObl pasMellaeTcs Ha
MH(OPMALIMOHHBIX CTEHJaX B MECTaX IPEeAOCTaBJIEHUs TOCYAapCTBEHHON YCIyrH,
Ha caiite ymomHoMoueHHoro opraHa, M®II, na EIII'Y, PIIT'Y, a Taixke MOXeET
6BITH COOOIIIEHA 3asBUTENIO B YCTHOM 1 (W/IK) B THCEMEHHO# dhopMe.
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IMpunoxenue 1

K AJMHMHUCTPATHUBHOMY PETJIAMEHTY

Mo NPEeAOCTaBNEHHIO OPraHaMH MECTHOTO
caMoyrnpaBJieHHs MyHHLMMATbHBIX PaifoHOB U
ropoackux okpyros Kapauaeso-Hepkecckoi
PecryGnuky rocy1apCTBEHHOH yCiyru
«[Tpepocrarnexue cybcuanii Ha OMNATY XKHUIIOTO
MOMEILEHUS U KOMMYHAJIbHBIX YCIIyr»

®dopmMa

OT rpakIaHUHAa(KH)

Howmep nom. Tenedona

b

Howmep pab. Tenepona

b

Homep koHTakTHOro Tenedoxa

3asBieHue

0 NIPEJOCTABJICHAUH CYOCHIMM Ha OILIATY UJIOrO MOMELICHHUS
¥ KOMMYHaJIbHBIX YCIIyT

1. Tlpomy mMpenoCTaBUTh CYOCHAMIO HAa OMJIATy JKHJIOTO IOMELICHHS H KOMMYHAIbHBIX YCIyr

MHE U WIeHaM MOEH CEMbH:

damuus, UMsi, OTIECTBO Crenens poacra |Ne macropTa, keM | Haymudwe gsrot

H KOTJa BBIAaH (Mep conMansHOM
MIOIIEPIKKH)

3aABUTCIIb

B HacTosllee BpEMs 3apETHCTPUPOBAHHBIX IO MECTY JKHUTEJNBCTBA B XXHUJIOM IIOMECLICHHU II0

aapecy:

¥ TIEPEYUCIIATL CyOCHAMH Ha OIIATY JKMJIOTO MOMELIEHHUS i KOMMYHAIBHBIX YCIIYT

(ykaseBaercs crocob6 BBIUIATBE:: OaHKOBCKME cueTa WM BKJIaAbl JIO BocTpeOoBaHusA C
peKBH3UTAMH OaHKa; Yepe3 OPraHM3alMH CBSI3HM; U3 KACCHI YIIOJTHOMOYEHHOTO OpraHa).
2. TIpencraBneHHble MHOIO JOKYMEHTBI M KOMNHH JOKYMEHTOB B KOJIMYECTBE -

IIT., B TOM YHCIIE:
- O IPHHAVIEXKHOCTH K WICHAM CEMBH -

IIT.;
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- 00 OCHOBaHMM TOJIb30BAHUS KUIIBIM IOMEILICHUEM - INT.;

- 0 IOX0JIaX YWJICHOB CEMBH - T.;

- 0 HAUHCJIEHHBIX IUIATEXKaX 3a XKUJIOE MOMEILEHHE U KOMMYHAJIBHBIE YCIIYTH H
HaIHYUH (OTCYTCTBHM) 3a[0JDKEHHOCTH IO MJIaTeXaM - IOT.;

- 0 JIBrOTax, Mepax COLMABHOM MOANEPKKH U KOMIICHCAIMSAX I10 OILIATE XKHUIIOTo
[OMEIIEHUSA 1 KOMMYHAQJIBHBIX YCIIYT - IIT.;

- O PETHCTpALMH [0 MECTY XKUTEIbCTBA - LIT.;

- 0 TPaXKOAHCTBE - IIT.

3. Ocobrle 00CTOATENBCTBA:

4, OO6s3yl0Cch HCIONB30BaTh CYOCHAMH TOJNBKO JUI OIUIATBI JKHJIOrO IOMCIICHHA H
KOMMYHAJIBHBIX YCJIyT (B TOM 4HC/Ie Ha NpHOOpETeHre TBEPABIX BUAOB TOIIMBA NIPU HANMYUH
HeYHOro OTOIUIEHMS M OalllOHOB CO CXWXEHHBIM Tra3oM) H, B ClIyYyae H3MEHCHH
00CTOSTENBCTB B CeMbe (M3MEHEHHE MECTa IIOCTOSHHOTO XKUTENILCTBA, OCHOBAHUA NPOXKHBaHHUA,
IPaXIAHCTBA, COCTABA CEMBH), IIPEACTABHTH MTOATBEPIAONIHE JOKYMEHTHI B TeueHHe 1 mecsna
II0CJIE HACTYIUICHUS STHX COOBITHH.

5. C IlpaBunaMu mpefOCTaBIeHUs CyOCHAMH Ha OIUIATY JKUJIOrO NMOMEMICHH ¥ KOMMYHAabHbIX
yCIyT, YTBepAUCHHBIX IocTaHOBNeHHeM Ilpasutenscta Poccuiickoit Pexepanuu OT 14
nexabps 2005 r. Ne 761, B TOM 4HCIIE IO MPOBEPKE B HATIOIOBBIX, TAMOXKCHHBIX H HHBIX OpraHax
(opraHm3alMAX) NPEeNCTABICHHBIX CBEICHHH O JOXOAaX, NMPHOCTAHOBICHHIO M IPEKpAliCHHIO
IpeNOCTaBIeHUs CyOCHIuH, 03HAKOMIEH U OOA3YIOTCS UX BBITIONHATE.

/ /" 20 1.
(noamuck 3asBUTENA) (bamunus) (mara)
3asBieHHE U TIOKYMEHTHI B KOJTHYECTBE IUT. IPUHATHI
/ /" 20 1.
(MOAMHCH JOJHKHOCTHOTO JIMIIA) (bamunus) (nara)
Heno copMHpOBaHO
~ / /" 20 1.
(moAMUCEH JOJKHOCTHOTO JIMLA) (pamumus) (nata)
Jleno poBepeHo
» , / /" 20T
(momnMCh JOMHKHOCTHOTO JIMLA HIIH (nata)

PYKOBOIMTEJIs YIIOMTHOMOYEHHOTO oprana) (hamus)

Pelnenue (HEHY)XHOE 3a4E€PKHYTh):

Pelenye, BHIIABAEMOE HA PYKH 3asBHTENIO, MOXHO O(QOPMHTL B BHIAE OTDPBIBHOIO TallOHA
3asBJIEHUA Ha CyOCHIMIO.

ITpenoctaBuTh CyOCHAMIO B pasMepe py6bneli __ Kormeex

Ha MECSIIEB C 20__r.pmo 20T

OTka3aTh B MPEJOCTaBICHUH CYOCHIMH Ha OCHOBAaHHU

/ /" 20 r.

(moAnuch HOJDKHOCTHOTO JIMIIA UK (nara)
PYKOBOJHMTEIS YIOJIHOMOYEHHOTO OpraHa) ((bamuiius)
MII
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HpI/IOCTaHOBHTI: NepeIHCIEHHE CY6CI/ILII/IH Ha OCHOBAHWH

/ / " n 20
(noanmuch AOHKHOCTHOI'O JIMLIA HITH (mata)
PYKOBOZMTEJIS YIIOJIHOMOYEHHOTO oprana) (hamuius)
MII
I[IpekpaTHTh NpefOCTaBIEHHE CyOCHANH Ha OCHOBaHHH

/ / ||_ll 20_
(moamuch DOHKHOCTHOTO JIMLIA HITH (nata)

PYKOBOIUTENS YIIONHOMOYEHHOTO oprana) (pamunus)
MII

PACITUCKA
Or

(pammunus, UM, OTYECTBO)

( HAaUMEHOBAHHE YIIOJTHOMOYECHHOTO Opraia B TBOP.

TIIPUHSTO 3asABJIEHHE H CIEMYIOMHNE JOKYMEHTBI:

najiexke)

PerucTpalMOHHbIA HOMED 3asBJICHUS:
Jlata npuema 3asBJICHHS: «__» 20_r.

INoanuce crienuaitucTa
Ten.
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[Mpunoxenue 2

K AJAMHMHHUCTPATUBHOMY pErMaMEHTy

M0 NPeAOCTaBNEHHIO OPraHaMH MECTHOTO
caMOyMNpaBJieH!s MyHHLIMNATBHBIX PaiioHOB M
ropoackux okpyros KapauaeBo-Yepkecckoi
Pecry6nukn rocynapcTBeHHOH yciyri
«[penocrarneHne cyOcHanit Ha OIUIATY JKHIIOTO
MOMEILEHHS U KOMMYHAIBHBIX YCITyr»

KYPHAJI
perucTpanun 3asBJICHHH H pelmeHni
damumus, | Anpec Jara Hata Hata Cpok [Tpuunna
UM, MecTa obpateHus TIPUHATHA NpHHATHA | Ha3HAYeHHd OTKa3a B
OTYECTBO | KHMTENBCT peLIeHus O peLeHus cybcuauu Ha3HauYeHHH
Ba HasHayeHun | o0 oTkaze | (6 mecsueB) cybeuauu
cybcuauy u B
€ro HOMep Ha3Ha4YeHH
%4
cybcuaun
H €ro
HOMeEp
2 3 4 5 6 7 8




39

[Mpunoxxenne 3

K AIMHHHCTPaTHBHOMY pETJIAMEHTY

Mo NPeOCTaBAEHHIO OPraHaMH MECTHOTO
CaMOYTpaBieHHS MyHHLIUNAIbHbIX PaliOHOB U
ropoackux okpyroB Kapauaero-Uepkecckoii
Pecry6nuku rocynapcTBeHHOM ycIyrH
«[lpenocrarnenue cybcuanii Ha OMIaTy XKUJIOro
MOMEILEHHS ¥ KOMMYHAJIBHBIX YCITY»

( HaHMEHOBaHHE YTIOJIHOMOYEHHOI'O OpraHa)

PELIEHUE
0 MPEXOCTABJICHHH CyOCHIMH Ha OMIATY JKHJIOT0 NMOMEMEeHHSs
H KOMMYHAJIbHBIX YCJIYT

No
(nata)
((baMI/IIII/ISI, UMA, OTYECTBO 3aAABHUTCIIA HOJIHOCTLIO)

I_Ipe,HOCTaBHTB CyGCHﬂHIO Ha OIUIaTy XXHUJIOro NOMELICHUS H KOMMYHaJIbBHBIX

yciayr B COOTBETCTBUH o C
(yka3aTh HOPMaTHBHBIH aKT B COOTBETCTBHH, C KOTOPBIM Ha3Ha4aeTcst CyGCcHans)

C .

(nara)
PykoBoautens ( )

(nommucs) (pacwr¢poBKa NOANHCH)
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IMpunoxxenne 4

K AIMHHUCTPATUBHOMY PETJIaMEHTY

N0 NpeXOCTaBICHHIO OPraHaMy MECTHOTO
CaMOYMpaBJieHHUsi MyHHLIMNANbHBIX PaiiOHOB U
ropoackux okpyros Kapauaeso-Uepkecckoit
Pecny6nuku rocy1apcTBEHHOM YCIYrH
«IIpenocraBnenye cyGCcHaNi Ha OILIaTy XHIOro
NMOMeLEeHUA 1 KOMMYHaQIbHBIX YCITYT»

(HaMMEHOBaNHE YIIONHOMOUYEHHOrO OpraHa MCCTHOTO CaMOyNpaBeHHs)

PEIIEHME
06 OTKa3e B npenocTaB.neHnu CyﬁCHI.ﬂlﬁ Ha OIIATY KHJIOTO0 NMOMEIIICHHUA U
KOMMYHAJIbHBIX YCJIyT
Ne
(nata)
I'p.

((bamunus, UM, OTHECTBO (NPH HANHYHMY) 3AABUTEIIS MOJIHOCTBIO)

npo>xuBaroIasi(uii) 1o aapecy:

(azpec 3a4BUTENA)

obpatunacs(Jics)

(HaUMCHOBAHHE OPraHa COLMANBHOI 3AlHTEI HACENCHHUS)

3a MpeNOCTaBlIeHeM CyOCHIMM Ha OIJIATy JKUJIOrO MOMEIICHHS ¥ KOMMYHAaIBHBIX
YCIYT:

B COOTBETCTBHHU C

(yKasaTb HOPMATHBHBII aKT B COOTBETCTBHH, C KOTOPbIM HA3HAYAIOTCA cybeuaus).

3asBlieHHe O Ha3HAUYEHHH CYOCHAMM Ha OIUIATy XXHJIOTO NOMEINCHHA H
KOMMYHaNIBHBIX YCIYT MPHHATO «__» roja ¥ 3aperucTpHpoBaHO 3a  Ne

Tlocine pacCMOTPEHHS 3asBICHUS O NPEJOCTaBIeHUA CyOCHINH Ha OmIaTy
YUJIOTO TIOMEIIEH!s U KOMMYHAIBHBIX YCIYT IPHHSATO PEIIeHUe

06 oTKaze B NpPEAOCTaBJIeHUH CyOCHOMI Ha OILIATy XXWUJIOTO NMOMEHICHHS U
KOMMYHAJIBHBIX yCIIyT Ha OCHOBaHHU

(npyuMHA OTKa3a B NPENOCTaBICHUH CyOCHAUIT HA OTIATY KUJIOrO NOMEILEHHU H KOMMYHANBHBIX YCIyT €O
CCHLTKO# Ha AEHCTBYIOLLEE 3aKOHONATE BCTBO)

PykoBoautens ( )

(noanucs) (pacundpoBka MOANHCH)
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IMTpunoxenue 5

K AIMHHHCTPaTUBHOMY pEriaMeHTy

NO NPEAOCTaBIEHHIO OPraHaMH MECTHOTO
CaMOYTNpaBeHHA MyHHULIMNANBbHBIX PaliOHOB U
ropoackux okpyros KapauaeBo-Uepkecckoii
Pecmy6auku rocynapcTBeHHO#H ycnyru
«ITpemocrasneHue cybcuauii Ha onnaty
JKHJIOTO MOMELLEHUS H KOMMYHJIBHBIX YCITyT»

dopma

(hamMHAHA, UM, OTYECTBO (MPH HANHYHMK) 3asBUTENA)

(ampec 3asBuTens)

YBEAOMJIEHHUE
0 NIPeAOCTaBJIeHHH CYOCHAHH HA ONJIATY XKHJIOT0 MOMELNEHHS H
KOMMYHAJIbHBIX yeJyr rpaxaanam Poccniickoii @eaepanun (00 oTkase B
NpeaocTaBJeHHH cyOcnanii Ha oNIaTy KHJIOr0 MOMEIIEHHS H KOMMYHAJIbHbIX
yeayr rpaxaanam Poccuiickoii @enepauun)

OT No

b

(YnonHOMOUEHHbII OpraH MECTHOTO CaMOYTIpaBJIEHHA)

paccmoTpeB Bame 3asBneHMe U NpeACTaBIeHHble BaMM  NOKYMEHTHI,

NOCTYNUBLIKE U 3aperucTpupoBaHHble mop Ne , TIPUHAN
pelueHne o npedocmasieHuu (06 omxkase 8 NpedoCcmasieHuu)
BbIOpaTh

Bam cyOcuauii Ha OriaTty XUJaoro oMeleH s ¥ KOMMYHabHBIX YCIYT, B CBSA3H C

(MPHYKHBI, MOCTYXKUBIIHE OCHOBAHHEM JUIA NPHHATHA peleHns 06 oTxase B CyOCHANH Ha OTUIATY HHUAONO NMOMEWEHHS H KOMMYHANBbHBIX
ycnyr rpaxnaaHam Poccuifckoit Genepaumn)

Peuienrie 06 OTKa3ze B IPENOCTaBIEHHWH CyOCHAMI Ha OMIaTy >XHJIOTO
MOMELIEHUsST H KOMMYHJIBHBIX YCIYr, MOXeT OBITh 00)XaJOBaHO B MOPSIKE,
ycTaHOBJIEHHOM ctaThel 11.2. denepansHoro 3akoHa ot 27.07.2010 r. Ne 210-P3
«O6 opraHu3aliy IpeA0oCTaBlIe s roCyJapCTBEHHBIX U MyHULUNAIBHBIX YCIIyI».

PyxoBoaurtens ( )

(noanuce) (paciuugposka NOAMHCH)




