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KAPAYAEBO-UYEPKECCKOM! PECITYBJIMKHA

ITPUKA3
ot 09.11.2021 rona Ne 214

O6 yTBepXKIEHUH AIMHHUCTPATHBHOIO pErJIAMEHTa IO MPEAOCTaBICHUIO
opraHaMH MeCTHOTO CaMOYIpaBJICHUS MyHHLHNAJIbHBIX PaHOHOB WU TOPOJCKHX
okpyroB Kapauaepo-Uepkecckoit Pecnybnuku  rocyqapCTBEHHOH — yCITyrd
«Ha3nayeHue mocobus Ha rorpebeHue uieHaMm ceMeil U JIMLAM, B3BIIMM Ha cebs
OpPraHM3alldi0 IIOXOPOH TIpaX[aH, NOTMOIIMX B pe3yjbTaTe KaTacTpodsl Ha
Yepuobbuisckoit ADC, yMepIIHX BCIEIACTBHE JydeBOH OONE3HH M IPYTHX
3a60eBaHMii, BO3HMKIUMX B CBS3H C YEepPHOOBUIBCKOM KaracTpoQod, a Taxxke
YyMEpIIMX TIpaXJaH K3 4YUCIa HHBAJIHWAOB BCIENCTBHE YEPHOOBUIBCKOM
KaTtacTpo@ui»

B nensx peanuszauuu @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 "O6
OpraHu3aldi NPEeJOCTaBIEHUsI TOCYJapCTBEHHBIX H MYHHULMIAIBHBIX YCIYT»,
3akona Poccuiickoit @enepanmu ot 15.05.1991 Ne 1244-1 «O couunansHOH 3a1luTe
rpaX<iaH, IMOABEPIIUMXCS BO3MEHCTBHIO pafMallid BCJIEIACTBHE KaTacTpodbl Ha
YepHobeuisckoit ADC», nocranosnenus IlpaBurenscta KapayaeBo-Uepkecckoi
Pecny6auku ot 05.02.2016 Ne 13 «O nopsiake BBIIUIATBl 4acTH KOMIIEHCALWH,
mocoOuii M MHBIX BBIIUIAT TrpakJaHaM, MOJABEPILIUMCS BO3JEHCTBHIO pagHalvH
BcrencTBue katactpodsl Ha YepHoObuibckoit AJC, aBapuu B 1957 rogy Ha
IPOU3BOJICTREHHOM 00BbeIuHeHUH «Masik» 1 cOpOCOB pafiHOAKTUBHBIX OTXOJOB B
peky Teua, a Takke BCIENCTBUE SIEPHBIX HCIBITaHUH Ha CeMHUIANaTHHCKOM
nonurodey, nocranosienus [lpasutenscrBa KapauaeBo-Uepkecckoit PecmyOnuku
or 09.10.2018 Ne 227 «O pa3paboTke U YTBEpXACHUU AIMUHUCTPATHUBHBIX
periaMeHTOB OCYIIECTBIEHHMS TOCYyJapCTBEHHOIOo KOHTpois (Hanms3opa) H
aJIMMHUCTPATUBHBIX PETJIaMEHTOB IPEOCTAaBIEHHUS IOCYJapCTBEHHBIX YCIYI»

[TPUKA3BIBAIO:

1. VYTBepauTb AIMHHHCTPAaTUBHBIH periaMeHT [0 MNpeJOCTaBIEHHUIO
OpraHaMd MECTHOr0 CaMOYIpaBJICHUS MYyHUIUNANBHBIX PallOHOB M TOPOACKHX
okpyroB KapauaeBo-Uepkecckoli Pecnybiuku rocyapCTBEHHOH — YCIyrd
«Ha3Hayenue mocoOus Ha morpeGeHue WieHaM ceMeit U JIMLaM, B3SIBIIUM Ha ceds
OpraHM3alMi0 IOXOPOH TIpaxJaH, NOTMOIIMX B pe3yJjbTaTe KaTacTpohbl Ha
YepruoOsuisckoit ADC, yMmepmux BcJeICTBUE Jy4eBOd Oone3sHM U JIpyrux
3a00JleBaHUii, BO3HUKIIUX B CBS3M C 4YepHOOBUILCKON KaTacTpodoi, a TaKxke
yMepUIMX TpaXdaH M3 YHUCIa WHBAIWAOB BCJIEACTBHE UYepPHOOBUILCKOM
KaTacTpoQbl» COrTACHO NMPHIIOKEHHIO.

2. OTgeny mHO COLHANBHOHN 3alUTe BETEPaHOB, WHBAIUJIOB U IOXKHIBIX
moneir MuHHCTEpCTBa TpyAa M couuanbHoro pasutus KapauaeBo-Uepkecckoi



Pecry6MKy 06eCreUnTh OKa3aHHe METOINYECKOH M KOHCYJBTallHOHHOH NOMOIIH
OpraHamM MECTHOrO CaMOYNpaBJI€HHs MYyHHUMIIAIBHBIX PaliOHOB M TOPONCKHMX
okpyroB  KapauaeBo-Uepkecckoii  PecmyGnvkd MO MpenoOCTaBIECHHIO
rocynapcTBeHHo# ycinyru «HasHaueHue nocobus Ha norpebeHue uieHaMm cemeit 1
NWLaM, B3SABIIAM Ha cebs OpraHM3alMi0 I[OXOPOH Tpax/]aH, IOrMOIKX B
pesynbTaTe Karactpodsl Ha YepHoObIIECKOH ADC, ymMepIUMX BCIeACTBHE JTy4eBOH
GONe3HM M Jpyrux 3a0ojieBaHuii, BO3HUKIIMX B CBA3M C 4YEPHOOBUIBCKOM
kaTacTpodoif, a TakKe yMepIUHX TIpaxnaH M3 4YHCIa MHBAIUIOB BCIESJICTBUE
4epHOOBUIBCKOHN KaTacTpodBb».

3. Hacrosmmii aAMHHHCTPAaTUBHBIA  periIaMeHT  pasMEeCTHTh Ha
odunuansHOM caiite MuHHCTEpCTBa TPyJa U coLManbHoro passutus Kapagyaeso-

Yepxecckoit Pecriybauku.

4. KoHTposib 3a KCIOJHEHHWEM HACTOSIIEro I[IpHKa3a BO3JIIOXHTh Ha
3amecTuTeNs MHHHCTPa, KypUPYIOLLETro AaHHBIH BOIIPOC.

MunHuCTp P.A. lllakoB



ITpunoxxenue

K npukasy MHHHCTEpCTBa TpyAa
u coumansHoro passurtus KYP
or 09.11.2021 Ne 214

AJMHHMCTPAaTHBHBIHA perjiaMenT
110 NPeI0CTABJICHHIO OPraHaMH MECTHOI0 CaMOYNpPaBJIeHHs

MYHHIHNAJIbHBIX PAHOHOB U TOPOACKHX OKPYIoB KapauaeBo-Uepxkecckoii
PecnyGauKn rocyaapeTBenHoi yeayrn «Hasnauenue nocobus Ha norpebdenne
yjieHaM ceMeii U JuNaM, B3SIBIIHM Ha ceOsl OpraHH3auHIo NOXOPOH rpaxaaH,

nmoruGmux B pesyanrare Karacrpodsl Ha YepHoGbuibcexoii AJC, ymepmux
BCJIeJCTBHE JIydeBoiil 6o/1e3HH # IPYrux 3a00/ieBaHMii, BOSHUKIIHX B CBS3H €

4epHOOBLIBCKOI KaTacTPogoi, a TaKKe yMEPUIHX FPAKJaH H3 YHC/IA
HHBAJIH0B BeJIeACTBHE YePHOOBLIbCKOH KaTacTpodb

Pa3zgen 1
O6mue nMoJoKeHus

1.1. IlpeameT peryJIHpOBaHHs perjiaMeHTa

AZIMAHHCTPATUBHBIM PEraMeHT MO NPEAOCTABICHHIO OpraHaMH MECTHOTO
CaMOYTIpaBJeHHs MYHULMIATBHBIX PaifiOHOB M rOpOACKMX OKpyros Kapadaeso-
Yepkecckoil PecryGnuku rocynapcTsenHod yenyru «HasHadeHue moco0ust Ha
norpeGenye uieHaM ceMeldl W JIMLaM, B3SBIIMM Ha ce0s OpraHu3alluio IOXOPOH
rpaxciaH, THOTHOWMX B pesynbTare KaTacTpodpl Ha UYepHOOBLIBCKOH ADC,
yMepIIUX BCJIEACTBHE JIyu4eBOi GonesHu W APYrux 3abosieBaHHH, BOHHKIIMX B
CBA3M C YepHOOBUIBCKOIM KaTacTpooM, a TaKkKe yMepUIMX IpaKiaH U3 dHhCia
WHBAJMOB BCIEJCTBHE UYEPHOOBLILCKOM KaTacTpodbl» (Zajee COOTBETCTBEHHO —
AMUHHMCTPATHBHEIM perjiaMeHT, YIIOMHOMOYEHHBIH OpraH, rocyJapCTBEHHAs
ycIyra) ONpeneiseT CTAHApT M IOPSIOK IPeNOCTABIEHHs T[OCYAapCTBEHHOH
YCIYTH 10 HA3HAYEHHIO [Oco0Ms Ha morpebeHyue WieHaM ceMed W JIHIaM,
B3SBIIMM Ha ce0sl OpPraHU3alMIo IOXOPOH FPAXAAH, NOABEPTIIMMCS BO3ACHCTBHIO
pajiMaluy B COOTBETCTBUM ¢ 3akoHoM Poccuiickoit ®enepanuu ot 15 Mad 1991
roma Ne 1244-1 «O conuanpHOM 3allUTe TrpaXgaHaM, [MOABEPIIIUMCS
BO3LEHCTBHIO pajMalld BelencTHe karacTpodsl Ha YepHoObUIECKOH AICH»
(nanee - 3akod P® ot 15.05.1991r. Ne 1244-1), cpoku H HOCIENOBATENLHOCTD
aIMHHHCTPAaTMBHBIX MNpOLUEAYP ¥  aIMMHMCTPAaTHBHBIX  [EHCTBHH  MpH
IpeIOCTaBIeHHH IOCYJapCTBEHHON YCIIYTH.

1.2. Kpyr 3asBuTe/ie

3aABUTESIMH Ha TOJNYYEeHME rOCYJApCTBEHHOM yCIyrH (Janee - 3asBHTEINH)
SBJISIOTCS WIGHBI CeMeM MM IMLa, B3sBIIHE Ha cebs OpraHM3alllio TOXOPOH
rpaxiaH, IOrubmux B pe3yibrate KaracTpodsl Ha UepHoOpumbckod AJC,
yMepIIKMX BCIEACTBHE JydeBoit GonesHu M Apyrux 3aboiieBaHWH, BOSHHKIINX B
CBS3HM C YepHOOBUIBCKOM KatacTpodol, a TakkKe yMepIIMX paxJaH H3 9JHCIa
WHBAJIMIOB BCIEACTBHE YePHOOBUIECKOM KaTacTpO(Bl.

3a MoNyYeHHEM IOCYHApPCTBEHHOM YCIyrM MOXeT OOpaTHTBCS NOBEPEHHOE
JIUIIO JIMLIA, HMEIOIIEro IPaBo Ha ITONydeHHe roCy 1apCTBEHHON YCIyTH.



1.3. TpeGoBanusi Kk NOPAAKY HH(POPMHPOBaAHMS O MPEAOCTABJICHHH
rocyaapcTBeHHOH yCJIyIrH, B TOM Yuc/ie:

1.3.1. MudopMupoBaHHe O NOpSAKE TNPENOCTABICHUS TOCYHapCTBEHHOH
yCIyrd OCyIiecTBIsAeTcss MMHHCTEPCTBOM TpyAa M COLMANBHOrO PasBUTHA
KapauaeBo-Yepkecckoro Pecmy6nuku (manee - MuHHCTEPCTBO),
VIONHOMOYEHHBIM ~ OpPraHoM M MHOTOGYHKUHOHANBHBIMM  LICHTPaMH
IIPeIOCTARJIEHNS TOCYIaPCTBEHHBIX M MYHHIMTIANBHBIX YeiyT (fanee — MOLY):

- JINYHO;

- nocpencTBoM TenehoHHON, GaKCUMMIIBHOM CBS3Y,;

- TOCPEICTBOM JIEKTPOHHOM ITOUTHI,

- MOCPEACTBOM ITOYTOBOM CBA3H,

- Ha UHQOPMAIMOHHBIX CTEHHaX B MOMEMIeHHAX MHUHHUCTEPCTBa,
yIIOJIHOMO4EeHHOT0 oprana, MOLI;

- B MH(OPMAIIMOHHO-TETEKOMMYHUKAIIMOHHBIX CETAX O0ILero noIs30BaHM:

-Ha O(UIMATEHOM caiite MUHHCTEPCTBA, YIIONTHOMOYEHHOTro opraHa, MOILL;

-ga EnunHOM moprare rocynapcTBeHHbIX yeuyr PO (manee - EITY);

-Ha PervoHansHOM opTane rocyaapctBennsix yeuyr KUP (nanee - PIITY).

1.3.2. Hopsaok, ¢popma 1 MeCTO pa3MeLIeHHsl YKa3aHHOH B HaCTOSIIEM
nognyHkre uHpopManHMH, B TOM 4YHC/ie Ha CTeHAaX B Mecrax
npeJoCcTaB/eHHs] TOCYJaPCTBEHHON YCJHYrH M YCJIYr, KOTOpbIe SIBJISIOTCH
HeoOXOQHMBIMH H 06S13aTeJbHBLIMH Jisl IPEAOCTABJICHHS IoCyAapCTBEHHOH
YCIYrH, a Takoke Ha OQMIHAJBLHBLIX caiiTax OpPraHoB MCHOJHHTEIbLHOH
BJIACTH KapauaeBo-Yepxecckoit PecnyOaunxu, npegoCcTaBJIAIOMIHX
rocyAapcTBEHHYIO YCJAYIy, OPraHH3allui, y4acTBYIOIMX B NPeAOCTaBIeHHH
rocyAapcTBeHHOi ycayru, B ceTH «HTepHeT», a TaKikKe B rOCyAapCTBeHHOH
nnpopmanmonnoii cucreme «EaMHBIA NOpTAaN TrOCyAapCTBEHHBIX H
MYHHLIHNAJbHBIX YCJIYT (pyHKnmii)»

WudbopManus o IpenocTaBIeH:H Focy1apCTBEHHOM yCIyTH NPEeNoCTaBIAeTCs
JOKHOCTHBIMH JTMLAMH YIIONTHOMOYEHHOTO OpraHa no TeinehoHy, Ha JMYHOM
IpHeMe, a TaKKe pasMellaeTcs Ha OQUIMANBHBIX CaiTax YIOMHOMOYEHHOTO
oprasa B HH(l)OpMaIIPIOHHO-TeJIeKOMMyHHKaLII/IOHHOI/I cetu «MHTepHET» (Hmanee
COOTBETCTBEHHO - ceThb «VIHTepHET», caiiT VYIIOJIHOMOYEHHOTO OpraHa), B
demepaibHO rocynapcTBeHHOM HHGOPMAIMOHHONW CHCTEME «DenepanbHBIH
peecTp TOCYJAapCTBEHHBIX M MYyHHIWMIANBHBIX ycIyr (byHkuui)» (ganee -
®epepanbusiii peectp) u 8 EITTY, PITT'Y, a Takke Ha MHGOPMAIIMOHHBIX CTEHIAX,
000pyIOBaHHBEIX B MIOMeTIeHHsX ynonHomoqume OpraHoB, INpeAHa3HAYEHHBIX
JUIs IpHeMa IpaXkaaH.

Wndpopmamusi O MeCTe HaxOXAeHUd  YIOIHOMOYEHHOIO  OpraHa,
OCYIIECTBIISFOLIEr0 TPEeJOCTaBIEeHHe TOCYJapCTBEHHOM yCIYTH, €ro MOJNHBIA
TIOYTOBBIM ajpec, ClpaBoYHbIe Tene(OHBl U afpec OQUIHAIBHOTO CaliTa, a TaKKe
o rpaduKy paGoThHl pa3MelaoTes Ha obHIMaIbHOM caiite MUHUCTEPCTBA TPYAA U
coranpHoro passutus KapauaeBo-Uepkecckoii Pecy6nuku B cetu «HHTepHeT»
mo agpecy: www.mintrudkchr.ru (nanee — MuHHCTEpPCTBO, OQULMANBHBIN CaHT
MHuHHCTEPCTBa), caiite YIIOIHOMOYEHHOro opraHa, B deiepalbHOM peecTpe, Ha
EIMTY, PITY.



HudpopMHupoBaHie IpakIaH O MNPENOCTABICHHHM TOCYAApCTBEHHOM YCIyTH
IPOU3BOAUTCS IyTEM:

- ny6nukaupd HHGOPMALMOHHBIX MaTepHalOB B CPEACTBaX MacCOBOH
MHOOPMAIMH, U3NaHUs HHGOPMAIMOHHBIX Opolmop, GyKIeToB, MHOM MEYaTHOH
IPOIYKIHH;

- pa3sMelLeHHs] MaTepUuaioB Ha HH(POPMALMOHHEIX CTEH/aX, 000y IOBAHHEIX B
NOMELIEHHsIX YIIOJHOMOYEHHOIO OpraHa, IIpeIHa3HaYeHHOro M IpHeMa
rpakiaH;

- pasmelieHue Opomrop, OyKIe€TOB M APYIMX MEYaTHBIX MaTepHaloB B
IOMEILUEHUAX YIOJHOMOYEHHOIO OpraHa, NpeJHa3sHa4YeHHBIX [UIA IpHeMa
rpaXmaH, a TakkKe B MOMELIEHHSIX HHBIX OPraHOB H OpraHusalui Mo
COTJIaCOBAHMIO C YKA3aHHBIMH OpraHaMU M OpraHU3alusiMH, B noMereHusx MOLL

Ha uH)OpMAIMOHHBIX CTE€HAaX B IOMEINECHHAX, MpeAHa3sHaYEeHHbIX I
nprieMa IpaxiaH, B CPeJCTBaX MAacCOBOH MH(pOpMalVK U B NEYaTHBIX M3NaHMAX
pasMeniaeTcs u myonuKyeTcs cieayomas HH(popManus U JOKyMEeHTbI:

- 0 MeCTe HaXOoX/IeHUs Y MOTHOMOYEHHOTO opraHa (IIONHBIH OYTOBkIH anpec,
aJ[pec EeKTPOHHOM ITOYTHI, HOMEpa CIIPaBOYHBIX TeJIedOHOB, B TOM YHCIIe HOMepa
TenedOHOB - aBTOMH(POPMATOPOB (IPH MX Hamuuuu), rpabuky paGoTel);

- BBIIEPKKH M3 3aKOHOJATENFHBIX M HHBIX HOPMATHMBHEIX IPABOBBIX aKTOB
KapauaeBo-Uepkecckoii PecryOiuku, peryMpyromuX BOIPOCH MPelOCTaBICHI
rOCyAapCTBEHHOM YCIIYTH;

- TEKCT HACTOALIEr0 AIMUHHCTPATUBHOTO perjiaMeHTa ¢ IPHUIOKEHHAMHA
(monHas BepcHs - Ha caiiTe YTOJHOMOYEHHOIO OpraHa, BBIIEPKKH - Ha
HH(GOPMALMOHHEIX CTEHAaX B IIOMELIEHHUSX, CPEAICTBaX MacCOBOM HHGOpMaNUK U
B [I€YaTHBIX U3JJaHUX);

- IepedYeHb KaTeropHii IpaxKIaH, KOTOPHIM MOXEeT OBITh IpeNoCTaBieHa
rocyZiapCTBEHHas yCIIyra;

- HHGOPMAIHS O IOPSIKE NPEIOCTaBICHNS TOCYIapCTBEHHOM YCITyTH,;

- ofpasisl 3alONHEHMs 3asBIEHHH O IIPeJOCTaBIEHHM TOCYJapCTBEHHOM
YCIIyTH;

- rpa¢puK Inpuema rpakAaH NODKHOCTHBIMM JIMLIAMHK Y IIOJTHOMOYEHHOTO
opraHa; ' | .

- wHpopMalHs O TOpAIKe OOXKajTOBaHMA JEHCTBHM MIM Oe3neHCTBHI
JOJKHOCTHBIX JIHILI, IPEIOCTABIAIONIMX IOCY IapCTBEHHYIO YCIIYTY;

- nepedyeHb M®ILI, B KOTOPHIX MpPeAOCTABIIETCS I'OCYAapCTBEHHAA YCIIyra,
aJipeca MECTOHAXOXIEHNS, TeJe(OHbl 1 TeppuTOpuH obcmyxuBanus MOLL

WHpopMUpOBaHHE NPOM3BOAUTCS NODKHOCTHBIM JIMIIOM Y ITOJHOMOYEHHOTO
opraHa, OTBETCTBEHHBIM 3a HHGOPMHPOBAaHME IIO BONpPOCaM MPEAOCTABICHHUA
rOCyapCTBEHHOM ycnyru (manee - ITODKHOCTHOE JIMLIO), IPH HEMOCPENCTBEHHOM
oOpallleHuH IpaXAaHWHa B YIIOJHOMOYEHHBIH OpraH, MOCpeJCTBOM TelehOHHON
CBSI3M, IIOCPEACTBOM OTBETOB Ha IIMCbMEHHBIE OOpallleHds TpaXKaaH, IIyTeM
pasMmerieHus HHGOpPMaUUK Ha WHGOPMALMOHHBIX CTEHJAX, ODOPYAOBaHHBIX MPH
BXOJ€ B NMOMEINEHHE YIIOMHOMOYEHHOr0 OpraHa, a TaKKe IyTeM IIyOlIuKaluu
uHGopMalMd B CpeIcTBaX MacCOBOH HH(OpMalMM, H3NaHHA M pasMEIICHUS
1H(bOPMAIHOHHBIX MaTepHaios (6pornop, GyKIeToB).



MHpopMupoBaHKe TpaxjaH INpH JU4YHOM OOpallleHHd IO BONMPOCaM
TIPEeOCTaBIEHUs TOCYJAPCTBEHHOM YCIYrd OCYLUECTBIIAETCS B COOTBETCTBUU C
YCTaHOBJIEHHBIM PEXHUMOM paboThl Y IOJTHOMOYEHHOTO OpraHa.

WnopopMmanuss O NOpsAAKe NPENOCTABICHHs TOCYHapCTBEHHOH YCIyTH
pasmemaercs B @epmepansHom peectpe, Ha EINY, PI'Y mBa caiite
VY IOTHOMOYEHHOr'O OpraHa. :

Ha EITTY, PIIT'Y pasMematoTtcs cienyroonias HHPopMalys 1 JOKyMEHTHI:

- HCYepNBIBAIOIIMM  MepeyeHb  NOKYMEHTOB,  HEOOXOAMMBIX A
NMpEeJOCTABIEHHs TOCYJAapCTBEHHOM ycmyrd, TpeGoBaHus K  OQOPMICHHIO
YKa3aHHBIX JOKYMEHTOB, a TaKXe Mepe4YeHb NOKYMEHTOB, KOTOPBIE 3asBHUTEINb
BIIpaBe MPEACTAaBUTh 10 COOCTBEHHOM MHULIUATHBE;

- KpyT 3asBHUTENEH;

- CPOK TIPeAOCTaBIEeHHs TOCYIapCTBEHHOHN YCIIyTH;

- pe3yJbTaThl IMpPENOCTaBlI€HUA TIOCYHapCTBEHHOH YCIYrH, MOpsIOK
MPENOCTABIEHUS JOKYMEHTa, SBISIOLIEroCs pe3ylbTaToM MNPENOCTaBJICHHUS
rocyAapCTBEHHOH yCIIyIH,

- HCYEPIBIBAIOLIHI TepeYeHb OCHOBaHMH JUIs IPUOCTAHOBNICHHUS HITH OTKa3a B
IpeOCTaBIEeHUH rOCYIapCTBEHHOH YCIIyTH;

- uHbOpMauMs o TpaBe 3asBATeNs Ha JocyneOHoe (BHeCyneGHOE)
o6xaioBaHUE neiictBuit  (6e3neicTBUA) %} pEIIeHHH, NPUHATHIX
(oCyLIECTBIISEMBIX) B X0 NPeJOCTaBIEHHs rOCY IapCTBEHHOH! YCIYTH;

- QopMsl 3asBieHHH (YBEAOMNEHMH, COOOILIEHWH), HCHOJB3yeMbIe IIpH
TNpeI0CTaBIeHHH FOCy IapCTBEHHOM YCIIyTH;

- nepeueHb MOII, B KOTOpBIX NpPeNOCTaBIAETCS rOCYAapCTBEHHAs yClyra,
aZipeca MecTOHAXOXAeHNUs, TeledoHs! 1 TeppuToprH o6cmyxuBanns MOLI.

Undopmanus wa EIMTY, PIITY u Ha caliTe YNOIHOMOYEHHOro opraHa o
MOpSAKE M CPOKaxX IpefOCTaBlIeHHMs IOCYJApCTBEHHOW YCIYIH Ha OCHOBAaHMH
CBeNeHUH, COIepXalluXcsl B (efepanbHON rocyfapcTBEHHOH HH(OpMalMOHHOM
cucteme «®PenepaibHBIi peecTp roCyAapCTBEHHBIX M MYHHIMNAIBHBIX YCIYT
(byHKLHH )», IpeaocTaBIseTCs 3aIBUTENO OECILIaTHO.

[Ipu oOpallleHHH 3asBHUTENs JIMYHO MIM IO TejehOHy NOIKHOCTHBIMH
nuiamMu YTIOIHOMOUYEHHOrO OpraHa B COOTBETCTBUH € IIOCTYNHBIINM OOpalleHHeM
MOXeT ObITh  IpegocTaBieHa  HHbopManusd O  MecTe  HaXOXACHHS
VHONHOMOYEeHHOro opraHa (MOYTOBBI ajpec, rpaguk paboT, CnpaBOYHbIE
TenedoHbl);

0 TIOpSIIIKE MPEJOCTABIIEHHUs FOCYAAPCTBEHHOH YCITyTH, O crocobax M Cpokax
[I0[1a4y¥ 3asiBJICHHH;

O KaTEropHsx rpakAiaH, KOTOPBIM NPeIOCTABAETCA FOCY AapCTBEHHAS YCIIyra;

O HOpMaTHBHBIX IpaBOBBIX akTax KapawaeBo-Uepkecckod Pecrybmuky,
PETYJIHMpPYIOLIUX BOIPOCHI NIPeAOCTaBIEH s rOCy IapCTBEHHOMN YCITYTH;

O mepeyHe [JOKYMEHTOB, HEOOXONMMBIX [Jisi PACCMOTpPEHHs 3asBICHHA O
NPEefOCTaBIeHHH TOCYyJapCTBEHHOH YCIYrH, O CpOKax NpHeMa M pericTpanuu
3asBJICHMST; O XOZ€ MPEeIOCTABIECHUS rOCY AapCTBEHHON yCIIYTH;

0 MecTe pa3MelleHns Ha caiiTe YTOJHOMOYEHHOTO OpraHa WHGOpPMALHUU 1O
BOIPOCaM HpeOCTaBIEHHs TOCY JapCTBEHHOM yCIIyTry;



0 mopsiaKe oOXaloBaHMs AeHCTBUHA WU Oe3leHCTBMH JOKHOCTHBIX JIHMII
VII0JIHOMOYEHHOI'O OpraHa, IpeJOCTaBISAIOIMX FOCY IapCTBEHHYIO YCIIYTY.

WudopManusi 0 NpefoCcTaBIeHUH FOCyJapCTBEHHOM YCIyr NpenoCcTaBIseTcs
oecmaTHo.

Pa3znen 2

CTanaapT NpefoCTaB/IeHHS FOCYAAPCTBEHHOH yCJIyTrH

2.1. HaumeHOBaHHE rOCYAaPCTBEHHOH YCAYrH

Hasnauenune nocodbus Ha norpebGeHHe 4jieHaM CEMEH U JHLaM, B3sABIIHM Ha
cebsi OpraHM3alUio TOXOPOH rpaXKaaH, MOrHOIUX B pe3yNbTaTe KaracTpoQsl Ha
YepHobbutsckoit ADC, yMeplUnX BCIEICTBHE JydeBOH OONE3HM M IpYTHX
3a60/1eBaHMi, BO3HMKIUMX B CBA3M C 4epPHOOBUIBCKOM KaTacTpodoH, a Taroke
YyMEpIIXX rpaX<JaH U3 YKciia HHBAHIOB BCIEICTBUE YePHOOBITBCKOH KaTacTPOdBI
(manee - mocoGue Ha norpebexue).

2.2, HaumeHoBaHue opraHa rocyAapcTBeHHOH BJIACTH,
NpPeAOCTABJSIONIEr0 rOCyIapCTBEHHYI0 YCIYTy

['ocymapcTBeHHas yciiyra MpeXoCTaBiIsAeTCsl YIOJIHOMOYEHHBIM OPraHOM IO
MECTY KUTENBCTBA WM [0 MecTy npeObiBaHus 3asButeis, MOLL

OpraHoB, Y4YaCTBYIOIIMX B MNPEINOCTaBI€HHUH YCIYr IOCPEICTBOM
MEXBEJOMCTBEHHOT'O B3aUMOCHCTBUS HET.

2.3.0nucanne pe3y/ibTaTa NPeAOCTABJCHHS rocylapcTBEHHOH yCJayru

Pe3yneTaToM npenocTaBieHUs FOCy AapCTBEHHOM YCIYTH SBIIIETCS:

- Ha3Ha4eHHUs NocoOus Ha norpedeHue;

- OTKa3 B HasHaYeHUH [0cOOUs Ha rnorpedeHue.

2.4. Cpok npeaocTaBjieHH$f TOCYyJapCTBEHHOH YCJIYIrH, B TOM 4HCJIE €
y4eTOM He0OXOAHMOCTH O0OpalieHHsi B OpPraHH3auUHMH, Y4YacTBylOlIMe B
NpEedOCTABJIECHHM TOCYAApPCTBEHHOH YCJIYrH, CpPOK IIPHOCTaHOBJICHHS
MpeJOCTABJIEHHS TOCYAAaPCTBEHHOH YCJAYrH B cJydae, €CJIH BO3MOKHOCTh
NpPHOCTAHOBJIEHHS  NpeJyCMOTpeHa  3aKOHOZaTeJbcTBOM  PoccHickoi
®epepanun u KapauaeBo-Uepkecckoiik PecnyOiimkH, Ccpoxk BbIAa4H
(HanpaBJjieHHs]) JOKYMEHTOB, SIBJSIOLUMXCH pe3yJIbTATOM INpPeAOCTaABJICHHS
rocy1apcTBeHHOH yCayru

Cpox mpexocTaBiieHHss IOCYAapcTBeHHOR ycimyru coctaBiser 10 paboumx
aHell. B ciiyuae mpoBenieHHS NOMONHHTENBHOM MPOBEPKU CBEAEHUH (IOKYMEHTOB)
CPOK pacCMOTPEHHS 3asBJICHUS IMPOJJIEBA€TCS II0 PEUICHHUI0 PYKOBOJUTEI
YIIOJIHOMOYEHHOTO OpraHa, Ho He Gonee yeM Ha 30 KaJleHJapHBIX IHEH.

[IpuocTanoBIE€HHE PEIOCTaBICHHS YCIYTH HE IIPELYCMOTPEHO.

2.5. HopMaTuBHble NpaBoOBble aKTbl, PeryjHpyOLHe NpeNocTaB/ieHHe
rocy1apcTBEeHHOH YCJIYrH

[lepeyeHp HOPMATHUBHBIX NMPABOBBIX aKTOB, PETYIHPYIOLIUX NPENOCTABIICHUE
rOCyIapCTBeHHOH YyciIyrm (C YyKa3aHHEM MX PpEKBH3UTOB M HCTOYHHUKOB
opULHANBHOTO OMYyONMKOBaHMS) pa3MellaeTcs Ha OQULUUAIBHBIX caHTax



Munucrepcersa https://www.mintrudkchr.ru u ymojnHOMOYeHHOro opraHa, B CETH
«VaTepHeT» a Takxe Ha ExuHom noprane https:/www.gosuslugi.ruy.

2.6. HMcuepnbiBawmmii mnepeyeHb NAOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBHH ¢ HOPMATHBHBIMH MPABOBbLIMH aKTaMH A/ NPEAOCTABJIECHHSA
rocy1apcTBEHHOH YCIAYrH H YCJIYI, KOTOpbi¢ SIBJISIIOTCH HEOOXOAUMBIMH H
0o0s3aTeIbHBIMH ~ JISi  NPEAOCTABJIEHHS  TOCYAapCTBEHHOH  YCJYIH,
MOAJIEKAINMX MNpPEACTaBJeHHI0 3asBHTeeM, CHOCOObI HX MNOJy4eHHs
3asgBHTEJIeM, B TOM 4HCJIEe B JJeKTPOHHO#H ¢opme, mnopsiAoKk HX
NpeAOCTABJICHUS

2.6.1. Jns nmnpexocraB/ieHHsi TOCYJapCTBEHHOH YCJIYrd 3asiBUTeJb
NpeAcTaBJsieT cJIeAyIolHe AOKYMEHTDI:

1) 3asBieHHE IO MECTY >KHUTEJBCTBA YMEPIIETO JIMLA O IPeNOCTaBICHUU
YCIYTH C yKa3aHHEM CBOEro IOYTOBOIO ajJpeca WK PpPEKBHU3UTOB CYeTa,
OTKPBITOrO MM B KPEIMTHOM OpraHu3aludd 1o ¢opMe COINacHO MPUIOKEHHIO 1
HACTOSILEro AJMHHHCTPATUBHOTO PerjiaMeHTa, OJaHHOe B GopMe JOKYMEHTa Ha
OyMaXXHOM HocuTele TU60 B popMe SJEKTPOHHOrO JOKYMEHTa B COOTBETCTBHH C
Tpe6OBaHMAMH, YCTAHOBIEHHBIMHU IocTaHoBNeHHeM IlpaBuTenscTBa Poccuiickon
®epepauun ot 07.07.2011 Ne 553 «O nopsaaxe odopMIIeHHs U MpPEACTaBICHUSA
3agB€HMM M HUHBIX JOKYMEHTOB, HEOOXOAMMBIX JJIs IpPENOCTaBICHHUs
rOCYJApCTBEHHBIX M (WIM) MYHHLMIAIBHBIX YCIYT, B ()OpME 3NEKTPOHHBIX
JIOKYMEHTOBY;

2) KOIHUIO JOKYMEHTA, YIOCTOBEPSIOLIEr0 IMYHOCTh 3asABUTENIS:

a) [MacmopT C OTMETKOH O perucTpauMM II0 MECTy JKHTENBCTBA Ha
tepputopuu Kapagaeso-Uepkecckoit Pecny6nuku;

6) CBHIETENLCTBO O PETMCTPALMH [0 MECTY JKUTENbCTBA Ha TEPPHUTOPHM
KapauaeBo-Uepkecckoli Pecrmy6iMKuy, BBIJaHHOE TEPPUTOPHAIBHBIM OpraHOM
(denepasbHOrO OpraHa MCHOJHHUTENBHOW  BIACTH, YMOJHOMOYEHHBIM Ha
ocyuiecTBlieHHe GYHKIUH 10 KOHTPOMIO U HaA30py B chepe MuUrpanuy,

B) CBHUAETENBCTBO O PErMCTPAlMK [0 MECTy NpeObIBaHHMsS Ha TEPPUTOPUH
Kapauaepo-Uepkecckoit Pecrny6nuku, BBIJAHHOE TEPPUTOPUANLHBIM OPraHOM
¢denepanbHOr0 OpraHa MCHONHUTEIBHOM BJIACTH, YMOJHOMOYEHHBIM Ha
ocymrecTBiIeHHe QYHKIMH 10 KOHTPOTIO U HAA30py B Cepe MUrpauuH;

3) KONHMIO YNOCTOBEPEHHA YMEpLIETO JMIa, AAIOLIEro NpaBo Ha Mephl
COLIMAJIbHOM MOJIEPIKKH;

4) crpaBKy O CMEPTH YCTaHOBJIEHHOH (OPMBI, BbIIaHHAs OpraHaMH 3alMCH
aKTOB I'Pa)XIaHCKOTO COCTOSIHUS IIPH PETUCTpallMi CMEPTH,

5) nuaTexHsle JOKYMEHTBI, TOATBEPXKAAIOLIKE PACXO/bl HA IIOXOPOHEI.

2.6.1.2. IIpencraBurens 3asBUTENs U3 YHUCIIA:

1) 3aKOHHEIX MpeAcTaBUTe el (ONEeKyHOB, NONe4uTeNneH) AOMOJHUTENBHO
NpeiCTaBNsieT OOKYMEHT, YJOCTOBEPSIONIMH JMYHOCTh IPEACTaBUTENA, U
MOCTAHOBJIEHHE OpraHa ONEeKH U MOINEYUTENbCTBA 00 yCTAaHOBIIEHMH OIEKH HIIH
IONEYHUTENbCTBA (B OTHOLIEHWH TIpaxJaH, HaXOMAIIMXCA TIIOA OINEKOH HIIH
IIOTIEYNTENHCTBOM MO0 MOMEIIEHHBIX 0] Haa30p B MEAMLIMHCKHE OpraHHU3alHH,
OpraHm3alyy, OKa3bIBAIONINE COLUATBHbIE YCIYTH, MM UHBIE OpTaHU3aLKH);




2) YNOJHOMOYEHHBIX JIMI JONOJHUTENBHO MPEACTaBIACT HOKYMEHT,
YIOCTOBEPAIOIIMM JUYHOCTb, ¥ OOWH U3 JOKYMEHTOB, OQOPMJIEHHBIX B
COOTBETCTBUH C IEHCTBYIOIIMM 3aKOHOAATEILCTBOM, MOATBEPXKIAIOLINX HATTUINE
y MNpeACTaBUTENs IIpaBa JeHCTBOBATh OT JIMUA 3aiBUTENsS M OINPENENSIOLIMX
YCIOBHS ¥ TpaHMIBl pealuM3allid IpaBa MpPEICTaBUTENs Ha MOJy4YeHHe
rocydapCTBEHHOH yCIyr, a MMEHHO: -

a) IOBEPEHHOCTH, YJOCTOBEPEHHYIO HOTapHalbHO, JIMOO TJIaBOX MECTHOH
aJMMHUCTPALMH TOCEJeHUs] M CIELHaNbHO YIOJHOMOYEHHBIM JOJKHOCTHBIM
JUIOM MECTHOTO CaMOYMNpAaBlIEHHs [OCENIeHHs WM TJIAaBOH  MECTHOM
aJIMUHUCTPAlMd MYHHLUIIANBHOTO paioHa M CNELHaJbHO YIOIHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM MECTHOTO CaMOYIpaBjieHHs] MyHHI[MIANbHOro paioHa (B
cllyyae eciii B HOCENeHHH WM PacloNOXEHHOM Ha MEXCENeHHOH TEeppUTOPHH
HaceJIEHHOM IyHKTE HET HOTapuyca), THOO JOKHOCTHBIM JIMLIOM KOHCYJIBCKOTO
yupexaenus Poccutickoii ®Penepauuy, ymoJIHOMOYEHHBIM Ha COBEPIUCHHE 3THX
JIEMCTBHH;

6) JOBEPEHHOCTH, YAOCTOBEPEHHYIO B COOTBETCTBMHM C ITyHKTOM 2 CTaThH
185.1 I'paxmanckoro komekca Poccuiicko ®@Dexepauud U SABISIOLIYIOCH
IpUpaBHEHHOH K HOTapHaJIbHOM:

IOBEPEHHOCTH BOEHHOCTYXXAlMX M JOPYrMX JIMIL, HaXOIAIUHMXCA Ha
M3JICYEHUH B FOCTIMTANIAX, CAHATOPUSIX U JPYTMX BOEHHO-JIEUEOHBIX YUPEKACHUAX,
KOTOpbIE yIOCTOBEPEHBl HAYaJIbHUKOM TaKOIo YUpeXIEHHS, €ro 3aMeCTUTENIeM I10
MEIMLIMHCKOM YacTH, a IIPH UX OTCYTCTBUHU CTApILHMM HUJIH JEXYPHBIM BPaioM;

JIOBEPEHHOCTH BOEHHOCNYXXalllUX, a B IyHKTaX IOHCIOKALIMH BOHMHCKHUX
yacTell, COeNVHEHHUH, ydupexIeHUH H BOEHHO-y4eOHBIX 3aBEelIeHHH, IIe HeT
HOTApHANBHBIX KOHTOp ¥ JApPYrMX OpraHoB, COBEpIIAIOLUIMX HOTapHalbHbIC
IeHCTBHS, TAKKE JOBEPEHHOCTH pabOTHUKOB, YJIEHOB MX CeMEH M WICHOB CeMeH
BOCHHOCJIY)KAll[MX, KOTOPbI€ YIOCTOBEPEHBI KOMaHAUPOM (Ha4YalbHHUKOM) 3THX
YyacTel, COSTUHEHN, YUPEXIESHUS U 3aBECHUS;

JOBEPEHHOCTH JIML, HAXONSIIUXCA B MECTax JHIIEHHs CBOOOIBI, KOTOpBIE
yIOCTOBEPEHBI HAYAIBHUKOM COOTBETCTBYIOIIETO MECTa JIMIIECHUS CBOOOIBI;

JOBEPEHHOCTH COBEPILEHHOJIETHUX JIeecrioCOOHBIX rpaxzaaH,
NPOXXKHBAIOUIUX B CTAl[MOHAPHBIX OPraHU3alUsAX COUMANBHOIO OOCIY)XMBAHHUA,
KOTOpEIE yIOCTOBEpEHb! aIMUHUCTpALMEN 3TOH OpraHU3alluH,

B) J[OBEPEHHOCTh B IIPOCTOH MUCBMEHHOH ¢opMe Ha COUMAIBHOIO
pabOTHHKA, OCYLIECTBISIOIIETO COLMAIbPHOE OOCIY)XHBaHHE [OBEPHUTENd, C
OTMETKOM  pPYKOBOAMTENsS  Y4YPEKIOCHHS  COLHAIBHOrO  OOCTY)XMBaHUS,
MOATBEpXKAatomIedl (akT COLUAIBHOro OOCIYXHMBaHMS 3asBUTENS COLMAIBHBIM
pabOTHHKOM  yUYpeXIEeHHs COLUMAJBHOrO OOCIY)XHBaHMs, M  KOHTaKTHOH
nHbopMaLueii (HoMmep TenedoHa, dpakc, afpec JEKTPOHHOH MOYTHI).

2.6.2. TpeGoBanns K JOKYMEHTaM, NpeICTAB/JAEMbIM AJIfi OKa3aHHUMA
rocyAapcTBEHHOH yCJIyru:

1) nomxeH GBITH HEHCTBUTENBHBIM Ha CPOK OOpallleHHsl 3a NMPeNOCTaBIeHHEM
rOCyIapCTBEHHOH YCIYTH;

2) He JOOMKEH COAepXaTh MOAYUCTOK, NPUIIUCOK, 3a4YEPKHYTBIX CIOB H
IPYTUX UCIPABICHUN;



3) He OOJKEH HMETh MOBPEXIEHHMH, HAJIMYHe KOTOpPBIX HE IO3BOJLIET
OIIHO3HAYHO MCTOJIKOBATh UX COAEpIKaHHE;

4) Komds MJOKyMeHTa He 3aBEPEHHas HOTApUyCOM, IpeJCTaBJAeTCA
3asBUTEJIEM C MTPEIbSIBICHHEM IOUTHHHHKA,

5) Komusi JOKyMEHTOB, NPEAOCTaBleHHAas B 3JIEKTPOHHOW (opme, HOKHA
OBITH 3aBEpEHa YCHIEHHON KBATH(UIMPOBAHHOM MOANHUCHIO 3aIBUTEIIS.

2.6.3. Cnioco6 oGpaieHus 3a NoJy4eHHeM rocy1apCTBeHHOH yCJayru:

JTMYHOE OOpallleHHe B YIIOTHOMOYEHHBIH OpraH;

3JIEKTPOHHAs [10YTa YIIOJHOMOYEHHOIO OpraHa;

nuyHoe obparienue B MOLI;

EITTY;

PITTY;

IIOYTOBAs CBA3b.

2.7. WcuepnbiBalomuii mnepeyeHb JKOKYMEHTOB, HeOOXOAHMBIX B
COOTBETCTBHH ¢ HOPMATHBHbIMH NPaBOBbIMH AKTaMH [UIsi MpeJOCTaBJIeHHs
rocyIapcTBEHHOH  yCJAyrH, KOTOpbIe 'HAXOASATCH B  pacnopsi’KeHHH
rocylapCTBEHHBIX OpPraHoOB, OPraHoOB MeCTHOIO CaMOYNpABJEHHS H HMHBIX
OpraHoB, Y4YacTBYIOIIHX B TNPEAOCTABJE€HHH TOCYJIAPCTBEHHBIX HJIH
MYHHIMIAJbHBIX YCJIYr, H KOTOpble 3asBMTeJb BNpaBe MNPeJCTABHTh, 2
TaKiKe CHoco0bl HX NMOJyYeHHsl 3asiBUTEJIIMH, B TOM 4MC/e B 3JIeKTPOHHOH
dopme

2.7.1. McuepnbiBaommii nepedeHb NAOKYMEHTOB, HEOOXOAMMbIX IJIsl
NpeIoCTABJIEHHS] TOCYJAaPCTBEHHOH YCJAYrH, MOJJIeKAlHX MOJYIEeHHIO
MOCPEACTBOM MEKBEAOMCTBEHHOro HH(OPMAUHOHHOIO B3aHMOJEHCTBHS,
KOTOpbi€ 3asiBHTE/Ib BIPaBe NPeACTABHTD N0 COOCTBEHHOH HHHIHATHBE:

JIs TpefoCTaBIeH s TOCYapPCTBEHHOM YCIYTH He TpeOyroTCs Kakue-lIuho
NOKYMEHTHI, HaXOAAIINECS B PAaCIOPSHKEHHH IOCYIapCTBEHHBIX OPraHoOB, OpPraHOB
MECTHOT'O CaMOYTIPaBIEHUS U UHBIX OpraHU3aLuH.

2.8. Yka3aHue Ha 3anpeT Tpe6oBaTh OT 3asiBATEIs:

TIpe/ICTaBJIEHHUs] JOKYMEHTOB U HHGOpMALUY MM OCYINECTBIICHHS ACHCTBHUH,
TpecTaBleHNe I OCYILECTBIEHHE KOTOPIX HE NMPeXyCMOTPEHO HOPMaTHBHBIMHU
NPaBOBBHIMH AKTAMH, PETYIMPYIOLIUMH OTHOIUEHHS, BO3HHKAIOIIME B CBS3H C
IpeI0CTaBIeHHEM roCy 1apCTBEHHOMN YCIIyTH,;

IIpPeJICTaBICHUs JOKYMEHTOB W nmbop;ﬁaunn, KOTOpBIe B COOTBETCTBHH C
HOPMATMBHBIMH TNIPaBOBBIMH akTaMH Poccuiickoli (®exepalud, HOPMAaTHBHBIMH
IIpaBOBEIMK aKTaMH cy6bekToB Poccuiickoit ®enepanmy ¥ MyHULMIAILHBIMHA
NpaBOBBIMM aKTaMM HaXOJATCS B PAaclOpPsHKEHHH TOCYNapCTBEHHBIX OPraHoOB,
NpeNOCTaB/IsIOIKX FOCYAaPCTBEHHYIO YCIIYTry, HHBIX TOCYIapCTBEHHBIX OPraHoOB,
OpPraHOB  MECTHOrO  caMmoyrnpaBieHusi M (WNH)  TOABEIOMCTBEHHBIX
rocyJapCTBEHHBIM OpraHaM K OpraHaM MeCTHOIO CaMOYINpaBJIeHHs OpraHU3alu,
YYacTBYIOILMX B NPENOCTaBIEHUH IOCYJApPCTBEHHBIX MM MYyHHUIMITANBHBIX YCIYT,
3a HCKJIIOYEHHMEM IOKyMEHTOB, yKa3aHHBIX B 4acTH 6 craThu 7 PenepalibHOro
3akoHa or 27.07.2010 Ne 210-®3 «OO0 opraHusauMM IpeIoCTaBICHUS
roCyJapCTBEHHBIX 1 MyHULIUIIAJIBHBIX YCIIYT»;



TMpeCTaBlIeHUs. JOKYMEHTOB M MH(OpMALK{, OTCYTICTBHE U (v
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIKCH MM IE€PBOHAYAILHOM OTKase B
npueMe IOKYMEHTOB, HEOOXOMMMBIX IJI IPeNOCTaBICHHUA roCy1apCTBEHHOH
ycIIyrd, Ju6o B TPENOCTAaBICHMH TOCYAAPCTBEHHOH YCIYIH, 332 HCKIIOYCHHEM
CIIy4aeB, MPeAYCMOTPEHHBIX MyHKTOM 4 dacTH 1 cratbyt 7 denepanbHOro 3aKoHa
oT 27.07.2010 Ne 210-®3 «O6 opraHuzaLu NPeaOCTaBICHUS rOCYy JapCTBCHHBIX H
MYHULUNAIBHBIX YCIYT».

2.9. McuepnbiBalomuii nepevyeHp OCHOBAHHH NJIsi OTKa3a B NpHEme
JOKYMEHTOB, He0GX0AMMBIX 1151 IPeJOCTaAB/IeHHs FOCYAaPCTBEHHOH yCIyru:

OcHOBaHHWif U1 OTKa3a B MpuéMe HOKYMEHTOB, HEOOXOMMMBIX I
NpeAOCTABIEHNUS TOCYJapCTBEHHOMN yCIYTH, He IPEAYyCMOTPEHO.

2.10. McuepnbiBalommii nepeyeHb OCHOBAHHWH [/ NMPHOCTAHOBJICHHS
HJIM OTKa3a B NPeJOCTaBJIeHHH rocy IapCcTBEHHOH YCJIyrH.

2.10.1.0csoBaHnus IUISt IIPUOCTaHOBIIEHUA B NpeNOCTaBIEHH
roCyIapCTBEHHOH yCIyTH OTCYTCTBYIOT.

2.10.2. OcHOBaHHEM MUl OTKa3a B [IPeJOCTABICHUH IOCY JapPCTBEHHOM YCIIyTH
SBJIAETCA:

- BBISBJICHHE B NPEJOCTABJIEHHBIX 3asBHTENEM JOKYMEHTaX CBEICHHUH, He
COOTBETCTBYIOIIUX JCHCTBUTENLHOCTH,

- MpeACTaBIeHHblE JOKYMEHTBHl HE MOATBEPXKAAIOT IPaBO 3asgBHTENA Ha
IpefoCTaBlIeHHe FOCYAapCTBEHHOM yCITyTH.

B ciyyae oTkasa B NpeNOCTaBIEHWH TOCYJAapCTBEHHOW yCIYTH 3asBUTENA
yBeIOMIsAIOT 00 OTKase B IIPENOCTABJIE€HHWH TOCYNapCTBEHHOH YCIYTH C
000CHOBaHHEM IIPUYMH OTKa3a B TeueHue 30 KaJeHIapHBIX JHEH.

2.11. IlepeyeHb YycCayr, KOTOpble SIBJAIOTCA HEOOXOAHMBIMH H
00s13aTeIbHBIMH JJISl NPENOCTABJIEHUS roCyapCTBEHHOM YCJAYrH, B TOM YHCIe
cBeleHHMsl O JOKyMeHTe (IOKYMeHTax), BblJaBaeMoM (BbIAaBaeMbIX)
OpraHH3alHUsMH, YYACTBYIOIIHMH B NpPeIOCTABJEHHH TIOCyAapCTBEHHOH
yCJIyTH.

[Ipy mnpenoCTaBleHUH TOCYJapCTBEHHOM YCIyrH oOKa3aHHe HHBIX YCIIYT,
ABIAIOIIUXCS  HEOOXOOUMBIMH  0OsA3aTeNbHBIMM Ui TPEAOCTaBJICHUS
rOCyNapcTBEHHOM YCIyrH, a TakkKe YYaCcTHs HHBIX OpraHusaliid B
NpPEeJOCTABICHAM  TOCYAapCTBEHHOM  YyCJIyrd,  3aKOHOJATeIbCTBOM  HE
IpeyCMOTPEHO.

2.12. Tlopsimok, pa3Mep M OCHOBaHMS B3HMAaHHf ToCydapCTBEHHOMH
MOLIJIMHBI MJH  HMHOH  mIaThl, B3MMaeMOH 3a  NpeaoCTaBJICeHHE
rocyAapcTBeHHOH yCIyru '

3a mpenocTaBieHHE TOCYAApCTBEHHOH YCIyrH rocylapcTBEeHHas MOLLIHHA
WM MHas 1aTa He B3UMaeTCs.

2.13. Ilopsinok, pa3Mep H OCHOBaHHS B3MMaHHA IUJIATBl 32
npegocTaBjieHHe  YCJAYr, KOTOpble  SIBJSIIOTCH  HeOOXOAMMBLIMH H
00s3aTe/IbHBLIMH JJISi NPEJOCTABJIEHHsI TOCYAAPCTBEHHOH YCJYrH, BKJIIOYas
HHGPOPMAIHIO 0 METOAMKE pacyeTa pa3Mepa TaKo# IIaThl



[InaTa 3a NpeNOCTaBIEHUE YCIYr, KOTOpBIE SBIAIOTCI HEOOXONUMBIMH M
00sI3aTeNbHBIMI  JUIA  [IPEAOCTABJIEHUS] TOCYJApCTBEHHOM YCIYrH, BKIIOYas
MHPOPMALIHIO O METOJHKE pacyeTa pasMepa TakoH ILIaThl, He MpeyCMOTpPeHa.

2.14. MakcuMaJbHBI CPOK 0KHAAHHS B OYepedH NPH noaaye 3ampoca o
NPENOCTABIEHHN [OCYAAPCTBEHHOH YCIAyrW, YCIyrd, IpelocTaBJisieMoH
opraHu3auMel, y4acTBylomeil B NMpeJOCTABJEHHH [OCYIapCTBEHHOH YCJIyIH,
M MPH NOJIyYeHHH Pe3yJibTaTa NPEeAOCTaBJIeHHs TAKHX YCayr

MakcuManpHOe BpeMsl OXHIAAHMA B OYepeld IpH Iojade 3asBUTEIEM
3asBIEHUS WM IIpU IIOTy4YeHHH pe3yJbTaTa IPefOCTaBIECHMs IOCYAapCTBEHHOM
YCIyTH COCTaBIsIET 15 MHMHYT.

2.15. Cpox ¥ mNOpAJOK PperucTpamHH 3anpoca 3asBHUTeJs O
NpeJOCTABEHHH TIOCYJAPCTBEHHOH YCJIYrH M YCJAYrH, NpeaocTaBlisieMof
opraHuMsanHeii, y4acTByiomed B MpeJOCTABJICHHH TOCYJAPCTBEHHOH YCIIyrH,
B TOM YHCJIe B JIeKTPOHHO# opme

2.15.1. 3asBneHMe M JOKYMEHTHI, HEOOXOAUMBbIE AN IPENOCTaBICHHS
rocyJapcTBEHHOH YCIyrH, MOTyT OBITh IIOFAHBl ~ HEMOCPEACTBEHHO B
VIoIHOMOYEHHBIH opraH, depes M®ILI, HampaBieHbl NOCPEACTBOM IIOYTOBOM
CBS3U, a Takxke B (OpMe OIEKTPOHHOIO JIOKYMEHTa C MCIOJIb30BaHUEM
3JeKTPOHHBIX HocuTeneit 6o nocpencrsom EINNY, PITTY.

3asBieHNe ¥ HEOOXOMMMEIE JOKYMEHTHI HApPaBIAIOTCS B YIIOJHOMOYEHHBIH
OpraH IIOCPEJCTBOM IIOYTOBOH CBS3H CHOCOOOM, IMO3BOJAIOLIMM IOATBEPAHTE
¢aKT ¥ HaTy OTIpaBieHA. B 3TOM Ciyyae K 3asBICHHIO IIPUNIATalOTCS 3aBEPEHHBIE
KOIIUM HEOOXOMUMEIX JOKyMEHTOB.

2.15.2. Tlpu o6paleHun 3asBHUTENS HAODKHOCTHOE JIMLO YTIOMTHOMOYECHHOIO
oprasa: ’

- IPUHUMAET 3asBJICHUE U HEOOXOAUMBIE JJOKYMEHTHI,

- BBIJaeT 3aABUTENIO pPACIHCKY-YBEAOMJIEHHE O MpHEME 3asBICHUS U
HEOOXOMMMBIX HOKYMEHTOB C YyKa3aHHEM DPETrHCTPalldOHHOIO HOMepa M JaThl
niprieMa 3asiBIIeHUS; '

- HanpaBlAeT U3BEILLEHUE O JiaTe MOJIyYeHHMs 3asBIICHUS 3asBUTEIIO B CIydae
HOJIyYEeHH s TOKyMEHTOB IIOCPEICTBOM [TOYTOBOM CBA3H.

2.15.3. 3asBieHHe, MNPUHATOE JIMYHO OT 3asABHUTENA, PETUCTPUPYETCHA
YIIOJJHOMOYEHHBIM OpPTaHOM B JIeHb €ro NpHuéma MpH YCIOBHH OXHOBPEMEHHOIO
npenbsBieHns (IpeACTaBIeHHA) COOTBETCTBYIOLIUX HEOOXOMMMBIX JOKYMEHTOB.

2.15.4. 3asgBneHne, NpUHATOE [TOCPEACTBOM [IOYTOBOM CBA3H, PETUCTPUPYETCH
HEe TMo3[Hee IepBoro pabodero IHs, CIACAYIOLIEro 3a JOHEM €ro IONYyYeHHS
VIIOMTHOMOYEHHBIM OPTaHOM C KOMUSAMH HEOOXOAUMBIX JOKYMEHTOB.

2.15.5. 3asBnenue, npunstoe nocpeactsom EINY, PIIT'Y, peructpupyercs B
aBTOMAaTHYECKOM pexume. JIOIDKHOCTHOE JIMIO YIIOJHOMOYEHHOrO OpraHa He
TI037iHEE CIEAYIOIIEro pabo4ero AHSA CO JHs IOMYYeHHUs 3asiBlieHUs GOPMHUPYET U
HAIpaBJIseT 3asBUTENIO 3NEKTPOHHOE YBENOMIICHHE O MONYYSHHUH €ro 3asBICHH C
yKa3aHHEM JaThl IMPEJICTABIEHHS B YIONHOMOYEHHBIH OpraH HeOoOXOIMMBIX
JIOKyMEHTOB.

Cpox mpencTaBleHHs 3asBHTENEM HEOOXONMMBIX JOKYMEHTOB HE MOJDKCH
IpeBBIIaTh 5 pabounx AHEeH cO OHSA IOJIYyYEHHUs YHNOJHOMOYEHHBIM OpraHOM



3asMBICHUA. B YyBEJIOMJICHHMM TaKXe CONEPKHMTCS MepeyeHb JOKYMEHTOB,
HeOOXOAUMBIX AJIA MpeAcTaBieHus 3asBureneM. Ilpy npencTaBneHu 3asBUTEIEM
HEOOXOOUMBIX JOKYMEHTOB B YIIOJHOMOYEHHBIH OpraH JIOJXHOCTHOE JIHIIO
YIIOJTHOMOYEHHOr0 OpraHa B JN€Hb OOpalleHHsd PErMCTPHPYET HX H BBINACT
PacCIUCKy-yBeIOMIIEHHE 3aBUTENIO Ha PYKH.

B ciyuae HeNpeACTaBIEHHs B TEYCHHE YKa3aHHOTO CPOKa HEOOXOMMMBIX
JOKyMEHTOB 3asBUTENb YyBegoMmifeTcs 00 OTKase B  IPEJOCTABICHHU
TrocyJapCTBEHHOMN yCIyrd B TeUeHHE OJHOro paboyero JHI ¢ yKa3aHHeM MPUYMHEL
OTKa3a U MMOPAaKa 00KaJOBaHUA BEIHECEHHOTO PEILICHHUA.

2.16. TpeGoBaHHE K NOMEIIEHHSM, B KOTOPBIX HPEJOCTaBAAETCH
rocylapcrBeHHasi ycjiyra, K 3ajly OXHIaHH#, MecTaM s 3ano/IHeHMs
3asiBJeHHs, HHPOPMALMOHHBIM CTeHIaM ¢ o0pa3suaMu HX 3aNOJIHCHHA H
nepe4yHeM AOKYMEHTOB, He0o0X0AMMBIX Ans npexoCcTaBJCHUSA
rocyAapcTBEeHHOH YCJAYrH, pa3MelleHWI0 H O0QOPMJICHHIO BH3YyaJIbHOH,
TEKCTOBOH M MYJbTHMEAHiiHOA uHPOPMANMH O MOPSAKE NpPelOCTaBJICHHUS
TaKo#H YCJIyrd, B TOM 4YHcJe K ofecneuyeHuIo JOCTYNHOCTH AJIs HHBAJIUI0B
yKa3aHHBIX 00bEKTOB B COOTBETCTBHH € 3aKOHOAATEALCTBOM Poccuiickoi
®degepannn 0 CONUAIBLHOMN 3allUTe HHBAJIHIOB

2.16.1. TpeGoBaHHs K MOMeIIEHHAM, B KOTOPbIX NpPEAOCTaBJIACTCS
rocyJjapcTBeHHasi ycayra:

ITomemmenus, B KOTOPBIX TNPEAOCTABIAETCS TOCYNapCTBEHHas YCiyra
TpeNOYTUTENFHO pa3sMeIaloTCd Ha HIDKHMX 3TaXax 3[aHUd WM B OTAENBHO
CTOSILMX 3TAHUAX U JOJDKHEI OBITE 0060pYI0OBaHbl OTAEIBHBIM BXOJIOM.

' Pacmono)xeHue BEHILIE NEPBOrO 3TaXKka JOIYCKAaeTCs NMpU HAIWYUM B 3[aHUH
CTIelMAIBbHO 0GOpYIOBAaHHOTO NU(MDTAa MM MOXBEMHMKA I MHBAIMIOB U HMHBIX
MaJIOMOGIJIBHBIX TpYHN HaceleHus. Bxomsl B IOMEIIEHHs OOOpYyAyIOTCSA
NaHIycaMM, PpACIIMPEHHHIMA  [POXOJaMHM, IIO3BOJISIONMMH  OOECIeYHTH
GecnpensITCTBEHHBIH IOCTYNl HMHBAJIMIOB, BKIIOYAs HHBATHIOB, HCHOJIb3YIOMINX
KpeC1a-KOJIACKH. '

PaGouyrie KaOGWHETHI YIIOJHOMOYEHHOrOo OpraHa JIOJDKHBI COOTBETCTBOBATh
CAHWUTAPHO-3MMAEMHUONIOTMYECKAM TIpaBunaM H HopMmaruBaM. IloMemeHus
IOJKHB OBITH 06OPYJNOBaHBl MPOTHBONOXApHOH CHCTEMOH M CPEACTBaMH
IOKAPOTYIIEHHs, CPEACTBAMH OIIOBEIiEHHS O BOHMKHOBEHHM 4pe3BbIYaiHHOMN
CHTyall¥, CUCTEMOM OXPaHBI. '

Kaxnoe paGouee MeCTO MOMKHOCTHBIX JMI[ AOIDKHO OBITH 00OPYNOBaHO
EPCOHANBHBIM KOMIIBIOTEPOM  C BO3MOXHOCTBIO noc1‘yna K HeoOXOIUMBIM
MHOPMAIMOHHEIM 623aM JaHHBIX, [IEYATAIOIHM K CKaHHpYIOIIIM YCTPOHCTBaM,
Gymaroii, pacXOXHBIMH MaTrepualaMH, KaHUENSPCKUMH TOBapaMH B KOJNMYECTBE,
JOCTATOYHOM IS IPENOCTaBIIEHUS TOCY AaPCTBEHHOHN YCIIyTH.

Tpe6GoBaHUs K Pa3MELIEHHIO MECT OXKHIAHMA:

-MecTa OXHIaHHSA AOJDKHBI GbITH OGOpYAOBaHBI CTYNBIMH (KpecelbHBIMU
ceKIMsaMM) u (WIH) cKaMbsMH (OaHKEeTaMHu),

-KOJIMYECTBO MECT OXHIaHHA onpe,uemercsl ucxons w3  (aKkTHUECKOM
Harpy3ku U BO3MOXKHOCTEH [UId HX pasMelleHusl B 3/aHMH, HO HE MOXET
COCTaBIIATH MEHEE 3 MecT.



Tpe6GoBaHus kK 0POPMIIECHHUIO BXOJIa B 3/[aHUE:

-37aHie JOIDKHO OBITH 06OPYA0BaHO yNOOHOH NECTHHLEH C NOPYYHIMM A
cBOOOHOIO JAOCTYIIA 3asiBUTENEH B IIOMEIIEHUE;

~LeHTpAIBHbIH BXOJ B 3HaHHMe NOJDKEeH GbITh 060pYyAOBaH MHQOPMALHOHHOH
Ta6GIHMUKO# (BEIBECKOM), COAepKallel CIeAYIONIy 0 HHOPMALIHIO:

~HAMMEHOBAHHe YIIONMHOMOYEHHOTO OpraHa;

-pexxuM paboTsl,

- BXOJI ¥ BBIXOJ U3 30aHMsI 000PYAYIOTCS COOTBETCTBYIOUMMH yKa3aTeIIMHU;

- nHGOPMAIMOHHbIE TaGINYKH HODKHBI pa3MeIlaThCs PALOM C BXOAOM 6o
Ha JIBEpU BXOJa TaK, 4TOOBI X XOPOILIO BUAEIH IIOCETUTEIH,

-acan 3maHus (CTPOSHHMS) HOJDKEH OBITH OOOPYAOBaH OCBETHTETBHBIMH
npudopamu; |

-Ha TIpWIETAIOLIe} TEePPUTOPHM K 3[0aHHIO, B KOTOPOM OCYILIECTBIISETCS
TIPHEM TpaXkaaH, 000pYIyIOTCA MECTa Uil IAPKOBKY aBTOTPAHCIIOPTHBIX CPEACTB,
U3 KOTOophx He MeHee 10% MecT (HO He MeHee 1 MecTa) NOIKHEI OBITH
MpeqHa3sHAYeHBl Ui TapKOBKM CIELMANBHBIX aBTOTPAHCIIOPTHBIX CPEACTB
MHBaTUOB. JIOCTYI 3agBUTENEH K APKOBOYHBIM MECTaM SIBJISeTCs GeCIuIaTHEIM.

Tpe6oBanuss K MecraM i HH(QOPMHUPOBAaHHMS, NPEIHA3SHAYCHHBIM U
03HAKOMJICHHUS 3asBHTeNeld ¢ MH(POPMALMOHHBIMH MaTepuanamu: O0OpyAyroTCS
MHGOOPMALMOHHEIMH CTEHIAMH, KOTOPhIE NOJDKHBI OBITH MAKCHMANBHO 3aMETHEI,
XOpOIO MPOCMATPHBAEMBI H (YHKIHOHANBHE! (MH(GOPMAHOHHEIE CTEHBI MOTYT
6BITH OGOpYHOBaHBl KapMaHamMu Qopmata A4, B KOTOPBIX pa3sMEIIAIOTCHA
MH(OPMAIIOHHBIE JIUCTKH).

TpeGoBaHus K MeCTaM MpHEMA 3asBUTENCH:

-kaOWHeTs!  TpueMa  3asBuTeNneidl  MOIKHEI  OBITE  0GOpYHOBaHEI
UH(OPMALIHOHHBIMY TA0JIMYKaMHU C yKa3aHHEM:!

-HOMepa KabuHeTa; ‘ _

-paMunuy, UIMEHH, OTIECTBA H HOJDKHOCTH CHIELHATMCTA, OCYIIECTBISIOEro
NpenoCTaBlIeHNe OCy AapCTBEHHOHN YCITyTH;

- BpeMeH¥ TiepephIBa Ha 06e;

- paGouee MECTO HOIDKHOCTHOTO JIMI@ YIOJHOMOYEHHOTO OpraHa JOJDKHO
ofecrieunBaTh eMy BO3MOXKHOCTE CBOOOIHOrO BXOJa ¥ BBIXO/a U3 TIOMEIIEHHUS IIPY
He0OXO0OUMOCTH;

- MecTO A TpHeMa 3asBHTENsS IOJDKHO OBITH CHaG)XEHO CTYJIOM, HMETh
MECTO IS MIHUChMa U pacKiiafky JOKYMEHTOB.

B nensx obecriedeHuss KOHQHIEHLIHNAIBHOCTH CBECHUM O 3asBUTENC, ONHAM
JIOJDKHOCTHBIM JIMIIOM OJIHOBPEMEHHO BEJIETCS IPUEM TOJIBKO OXHOTO 3asBUTEJIA.

2.16.2. IIpu NpeAOoCTABJICHHH rocyAapcTBeHHOH YCJIYrH
YNOJIHOMO4€HHBIH OpraH obecneYyuBaeT HHBAJIHIAM:

- ycII0BHs GECTIPENSITCTBEHHOTO JIOCTyNa K 00BEeKTy (3HaHHIO, IIOMEILEHUIO),
B KOTOPOM TIPEJOCTaBIsAeTCs yclyra, a TaKke JUii OeCnpeniTCTBEHHOTO
TIOJIb30BAHMS TPAHCIIOPTOM, CPECTBAMHU CBA3H U HHPOpMALy;

- BO3MOXXHOCTb CaMOCTOSTENILHOTO IE€pElIBIIKEHUS IO TEpPpUTOPHH, Ha
KOTOpO#l  pACIOJIOKeHBl  NOMEIIeHHs, B  KOTOPBIX  NpPEROCTaBIACTCA
rocyfapcTBEHHas YCIIyTa, a TakKe BXOJa B 3JaHue M BBIXO/a U3 HEro, NOCAJKH B



TPaHCIIOPTHOE CPEACTBO M BBICAJKM M3 HEro, B TOM YUCJIE C HCIOIE30BaHHEM
Kpecia-KOJISICKH,

- CONPOBOX/CHHE MHBAIMIOB, UMEIOIINX CTOMKME pacCTpOHCTBA (PYHKUMH
3pEHHUs U CaMOCTOSATEIILHOTO IIePEIBIKEHNS;

- Hammexamee pasMelleHue o0OpyIOBaHHS M HOCHTeNeH HH(pOpMaLKy,
HEOOXOOMMBIX Ui obecredeHHs OecnpensATCTBEHHOrO MOCTyIa HHBAJIKWIOB K
370aHUIO (IIOMEIIEHHIO), B KOTOPOM HPEeJOCTABISAETCS rOCyAapCTBEHHAs yCayra M K
yCIIyTe ¢ Y4eTOM OTpaHM4EHHH MX XKU3HEASATEIbHOCTH;

- my6nupoBaHHe HEOOXOAMMON IJIS WHBATHIOB 3BYKOBOH W 3pUTENBHOH
uHGOPMAIlHH, 2 TAKKe HAJIMCEH, 3HAKOB M MHOH TEKCTOBOM M rpaduyecKow
MH(GOPMAIIMHA 3HAKAMY, BBITIOIHEHHBIMU peNbe(pHO-TOUeYHbIM WprdToM bpaiins;

- JIOIIYCK CYpIOTIepeBOAYMKA H TH(IOCYPHAOTIEPEBOIYHNKA;

- IOmycK co0akd — NPOBOIHWKA B 3JaHHE (TIOMEINEHHE), B KOTOPOM
IpeIOCTABIIsAeTCS roCy JapCTBEHHAs YCIIyTa;

- OKa3aHHE KHBAIMIAM IIOMOLIM B MPEORONIEHHH OapbepoB, MEIIAFOIINX
NOJTy4EHHIO UMM yCIIyT HapaBHe ¢ JIpyTrdMH JIMLAaMH.

2.17. ITokasaTeu AOCTYINHOCTH H Ka4ecTBa rOCYAapCTBEHHOH yCIyrH, B
TOM 4YHCJIe KOJHYECTBO B3aUMOJEHCTBHH 3asBHTENsl € JAOKHOCTHBIMH
JHLIAMH YIOJHOMOYEHHOr0 OPraHa IpH NpPeJOCTABJEHHH rOCYyAapCTBEHHOH
YCJIYTH H HX NPOAOKUTENBHOCTh, BO3MOKHOCTH NOJIy4YeHusl HHPOPMALHH O
X0A€¢ NPeIOCTaBAeHHs TIoCyJapCcTBEeHHOH yCJyrd, B TOM 4YHCIE C
HCNOJIb30BaHHEM HHGOPMANHOHHO-KOMMYHHKANHOHHBIX  TeXHOJIOrHi,

BO3MOKHOCTH noJTy4eHust rocyJapcTBeHHOH yCJIyra B
MHOropyHKIHOHAJIbHOM HeHTpe, B Joom TEePPHUTOPHAJIBLHOM
noapasaeieHnH YIOJIHOMOYEHHOI O opraHa, NpeI0CTABJSAIONIErO

rocyAapcTBEHHYIO YCJYTy, MO BbIOOpY 3asiBHTeJisl, IIOCPEACTBOM 3ampoca o
NpENOCTABJEHHH HECKOJBKHX FOCYJapCTBEHHLIX H (MJIM) MYHHIHNAJbHBIX
YCJIYT B MHOFOQYHKUHOHAILHbBIX HEHTpaxX

2.17.1. Iloka3aTeJsiMH JXOCTYNHOCTH NPEJOCTABJEHHS IrocylapcTBeHHOMH
YCJIYTH SIBJISIIOTCS: -

1) HamuYHe TONHOK U NMOHATHOR Hchopmaupm 0 MecTax, IopsAAKe U CPOKax
TIpeNIOCTaBIeHHs IOCYaPCTBEHHOM yCIyrd B YIIOIHOMOYEHHOM opraxe, M®L], B
ceru MIHTEpHET, Ha MHQOPMALIMOHHEIX CTEHAX;

2) ymo6CTBO W IOCTYNHOCTh HONMydeHMsS HHPOpPMALHMK 3asIBUTEISIMH O
TIOpsZIKE MPeIOCTABIEHUs FOCY JTapCTBEHHOH YCIIyTH,

3) mompobHOe HH(bopMHpOBaHne 3a$IBPITeJIeH 0 XOAe pacCMOTPEHHUs HX
3asBIEHUH; v

4) HarJsAHOCTh dbopm penoCTaBIsAeMOH uHOopMaLIUH 00
aJIMHHHCTPATUBHBIX POLEAYPaX; '

5) mpemocTaBiieHHe 3asBHTENIO BO3MOXHOCTH MOJAAYM 3asBIEHHS, KaK Ha
6yMaxHOM HOCHTeJIE, TaK U B (JOpMe 3IeKTPOHHOTO JOKYMEHTa;

6) 060CHOBAaHHOCTh TIPUYMHBI OTKa3a B NMPENOCTABJIECHHMH TOCYIapCTBEHHOH
yCIIyTH; ‘

7) cobmoneHne NODKHOCTHEIME JTMLAMHI YIIONHOMOYEHHOro opraxa, M®LI
CPOKOB IPEIOCTaBIICHHS FOCY AaPCTBEHHOM yCIIYTH;



8) obecredyeHne MOMYYESHHS TOCYJAPCTBCHHOHM YCIYrM NpPH OIHOKPATHOM
[OCEeIlleHuy  3asBUTENs B CpPOKM,  IIPEAyCMOTPEHHBIE  HACTOSIIUM
AIMHHHCTPaTUBHBIM PETIAMEHTOM.

9) npeAOCTaBICHHUE 3aIBUTENO BO3MOXHOCTH NOJTy4EHHS rOCyJapCTBEHHOR
yenyru MOILL | ,

2.17.2. Toka3aTejieM Ka4yeCcTBAa OKA3bIBaeMOH rocyJapcTBEHHOH yCJayrd
SIBJISIETCSI: |

1)  YHOBIETBOPEHHOCTh  IpaXAaH  KayeCTBOM M JOCTYIHOCTBIO
rOCYIapCTBEHHOM yCIYyTH,

2) KONMYECTBO JKalo0 MM IIOJHOE OTCYTCTBHE TAKOBBIX CO CTOPOHBEI
3agBuTeNneil Ha AedicTeue (Oes3neiicTBUE) MOJDKHOCTHBIX JHUL YNOJTHOMOYEHHOTO
oprana, MO®LI,

2.18. Huble TpeGoBaHHs, B TOM 4YHCJe YYHTHIBAIOLIHE OCOOEHHOCTH
npexocTaBieHus rocyaapcrgensoii ycayru B M®I[ n 0COOEHHOCTH
NpeloCTaBIeHMs FOCYAAPCTBEHHOl YCJIYTH B 2/1EKTPOHHO¥ dopme

2.18.1. Konupopanue dopm 3asBIeHUN ¥ HHBIX JOKYMEHTOB, HEOOXOMMBIX
JUIS TIONyYEHHS TOCYNApCTBEHHOH YCIIyrH, OCYIIECTBIAETCS Ha OQHIMAIBHOM
caiite ymonHomoueHHoro oprana, Ha EIITY, PIII'Y Ge3 BHINONHEHUS 3a4BUTENEM
KaKux-nmubo TpeGoBaHuii, B TOM uucie Oe3 MCMONB30BaHUA MPOrPaMMHOTO
ofecIeueHus, YCTAaHOBKAa KOTOPOTO Ha TEXHUYECKHe CPEe/CTBA 3aABUTENS Tpebyer
3aKIIOYeHMs JIMIEH3HOHHOrO MM HMHOTO COINIAllleHus ¢ IpaBoobianareneM
ImporpaMMHOro  obecriedeHHs, MNpeQyCMaTpHBAIOLIEro  B3MMaHWe  IUIAThl,
PErHCTpalll0 HIM aBTOPHM3AUMIO 3ajiBUTENd MIA IPENOCTaBIeHHE UM
[IEPCOHAIBHBIX JaHHBIX.

2.18.2. Ilpu NpemoOCTaBIeHHMH TIOCY[apCTBEHHOH YCIYrH B 3JIEKTPOHHOH
dbopMe 3adBMTENIO HAmpaBiseTcs HHpopMmauus O XoAe MNPEAOCTaBICHNA
roCy1apCTBEHHOH YCIIyTH:

yBeOMIEHHE O Hauale MpPOLEeIyphl IPENOCTABIEHHS TIOCYHapCTBEHHOM
YCIIyTH;

YBEOMIICHHE O Pe3yNbTaTe MPeLOCTABIEHHs TOCYIApCTBEHHOH yCIyrH nHb0
MOTHBHPOBAHHKIN OTKa3 B [IPEJOCTaBICHUH OCYAAPCTBEHHOH YCIYTH.

2.18.13.JIpu ofpamieHs#yd B DIEKTPOHHOH (opme 3a IOTYyYCHHEM

rocynapctBenHoit ycmyru uepes EINIY, PIII'Y 3ajgButens HMEET MpaBo
HCIIONB30BaTh IPOCTYIO 3EKTPOHHYIO HOJANKMCH, & KOMHH JOKYMEHTOB IOJDKHEI
GBITH 3aBepeHBl B YCTAHOBJIEHHOM 3aKOHONATENHECTBOM MOPSIKE JNEKTPOHHOH
MOAMHKCHIO B COOTBETCTBUH C TpeGoBaHusAMH DelepalbHOro 3aKOHa OT 06.04.2011
Ne 63-®3 "O6 snexrporHoit mommucu" u crateil 21.1 m 21.2 ®expepaibHOro
sakoga ot 27.07.2010 Ne 210-®3 "O6 opraHusaiyd NpefoCTaBICHHUA
rOCyJapCTBEHHBIX ¥ MyHULIUNANBHBIX YCIyT".

2.18.4. IlpueM [OOKYMEHTOB, HEOOXONMMBIX I  IPeNOCTaBICHHS
rocyJapCTBEHHON YCIyrH, ocyulectsisiercs B MOL] B COOTBETCTBHA C
3aKJIIOYEHHBIM B YCTAHOBIEHHOM IOpSAKE COITAIEHHEM O B3aUMOACHCTBHH
HE3aBHCUMO OT MeCTa PErHCTpaliHd WIM MecTa NpeObIBaHus 3asBUTENI Ha
TepPPUTOPHH PECTYOIUKY (9KCTEPPUTOPHATLHEIN TPHHIIMIL).



B cioydae mpuema 3asBuTens crenuanuctamd M®L] B COOTBETCTBHM C
3aKIOUEHHBIM  corjlalueHdeM o  B3amMmozeiictBud, MOI[  BHINONHAIOT
aIMUHUCTpATHBHblEe JeficTBMS 1O MHGOPMHPOBAHMIO H KOHCYJILTHPOBAHHIO
3agBUTENS [0 BONPOCAM IIPEIOCTAaBIECHHs TOCYNAPCTBEHHOW YCIYTH, NpUeMy
3aSBJEHUS ¥ JOKYMEHTOB, HEOOXOMMMBIX IS IPEJOCTaBIEHIs [OCY1apCTBEHHOH
YCIyrH, 3aBEPEHMIO B YCTAaHOBICHHOM TOPsAKE KOMHH TIpeACTaBICHHBIX
JIOKYMEHTOB, OPHIMHAIBl KOTOPBIX BO3BPAIAIOTCA 3asfBUTENIO, IIepeatic
JOKYMEHTOB B YIIOJJTHOMOYEHHBIH OpraH.

B M®I] ocymecTBiaseTcs IpHEM HIOKYMEHTOB TOJBKO IIpH JILIHOM
obpaIneHuy 3asBUTEN (€T0 IPeACTaBUTENL).

2.18.5. YcnoBueM HpeoCTaBIeHUs TOCYIAPCTBEHHOM YCIyTH HE3aBUCUMO OT
MecTa perHCTpaLy 3asBUTENA Ha TEPPUTOPHH pecyOIuKu
(3KCTEpPUTOPUANBHBIA NPMHIMIT) SABJSETCS PETHCTpallys 3asBUTENA B Enunon
cucTeMe MACHTAQUKALMHE M ayTeHTH(UKauuu. PesynbTar mnpefoCTaBIeHHA
roCyJapCTBEHHON YCIyrd HE3aBUCHMO OT MECTa PErMcTpanud B 3JIEKTPOHHOH
dopme u (wim) QopMe >IEKTPOHHBIX OOPasloB NOKYMEHTOB 3aBEpsIOTCA H
HANpABIAIOTCA YIIOMHOMOYEHHBIMM JOJDKHOCTHBIMU JIMIIAMH YIIOJHOMOYEHHOTO
opraHa B JTMYHBIN kKabuHeT 3asutens Ha EIII'Y, PITT'Y.

JInst TONydeHHs pe3yibTara [peJOCTaBIeHHs ToCyHapCTBEHHOH YCIYTd Ha
6yMa)KHOM HOCHTeNe 3asBHTENb (Ero IpeICTaBUTENb) UMEET IpPaBo oOpaTUTHCA
HEIOCPEINCTBEHHO B YIIOIHOMOYEHHbIH OpraH.

2.18.6. TocynmapcTBeHHasi yciyra IIPEJOCTaBIACTCS IO KOMIUICKCHOMY
3ampocy B COOTBETCTBHM CO cTaThed 15.1. DenepanpHOro 3akoHa OT 27.07.2010
Ne 210-03 «O6 opraHMsauuyd [PEJOCTAaBIEHHMA TOCYHapCTBCHHBIX H
MYHHUIMIAIBHBIX YCIyT». o }

Pa3pnean 3.

CocTtas, N0C/1e10BaTeJIbLHOCTb H CPOKH BbINOJTHEHHSE
aAMHHHCTPATHBHBIX NPOLEAYP MO NPeIOCTABJIEHHIO rOCYAaPCTBEeHHOMH
ycayru, TpeGoBaHusi K NOPSAKY HX BLINOJIHEHHsI, B TOM YHC/e 0CO0EeHHOCTH
BBINOJHEHHs] aAMHHHCTPATHBHLIX npoueayp (aeiicTeuii) B 3JeKTPOHHOH
dopme

3.1. Topsaok ocymecTBJIeHHsI AAMHHHCTPAaTHBHBIX MNpoueayp B
3/1eKTpOHHO# opme, B TOM 4Hcje ¢ Henoab3oanuem EIILY, PIII'Y

B macrosiee BpeMs Mg goctyna K ycmyram Ha ETITY u PIIT'Y peann3oBaHo
ABa criocoba aBTOPHU3ALIMH:

- C HCIIOJIb30BaHKEM JIOTHHA/TIapoJls,

- ¢ MICTIONB30BaHHUEM HJIEKTPOHHOM MOAIHUCH.

Ha EITY u PIMTY peanu3oBaHa KOHLENUHUS <UIMYHOTO KaGUHETa»
mojb30BaTeNs, ofecreuwBarolas IOCIe €ro perucTpaidd Ha [opTanax
ClIeQYIOLIe BOSMOXKHOCTH:

- 03HaKOMJIEHHE ¢ HH(pOpManuei o rocy JapCTBEHHOHN YCIyTe;

- obecmeyenne JocTyna K ¢GopMmaM 3asBIeHMH M MHBIX JIOKyMEHTOB,
HeOOXOIUMBIX sl IOJydYeHUs: TOCyNapCTBEHHOH YCIYTH, HMX 3alOJHEHHEe H
TIpeICTABIEHHE B IIEKTPOHHOM hopMme;



- OCYILUECTBJIECHHE MOHUTOpPHMHTa XoJa IMpPeNOCTaBlIeHHs TIOCYNapCTBEHHON
YCIIyTH;

- TOJNyYeHHe HAYUCIEHUM M BO3MOXHOCTh OIUIATBl TOCYNApCTBEHHBIX
TMOLIHH, ITpadoB U cOOpoB;

- XpaHEeHHEe PEKBU3UTOB I10/1b30BATEN,

- O3HAKOMJIEHME C HOPMATHBHBIMH NpPaBOBBIMH aKTaMH, PETYJIHUPYIOLIUMH
OTHOLLUEHMsI, BO3HMKAIOLIHE B CBSA3M C IPEIOCTaBICHHEM TOCYAapCTBEHHOM
YCIIyTH;

- 03HAaKOMJIEHHE C HACTOSIIMM AIMUHHCTPAaTUBHEIM PETTIaMEHTOM;

- O3HAaKOMJIEHHE C OTBETaMHM Ha Haubosee TUIIMYHBIE BOIPOCHI IpaXkiaaH,
CBA3aHHBIE C MIPEJOCTaBIEHUEM rOCY 1apCTBEHHOM YCIIyTH,

- obMeHa MHEHHSAMH II0 BONpOCaM IIPelOCTaBICHHUS TIOCYIapCTBEHHOM
YCIIyTH.

3.1.1. IlpemocraBjiecHHe B YCTAHOBJECHHOM moOpsiAke HHOpMANHH
3asiBHTEJsIM H ol0ecrneyeHde [JOCTyna 3asiBUTEJIE€H K CBeleHHMAM O
rocyAapcTBeHHOH ycjyre:

1) TMYHO B yIOTHOMOYEHHOM OpraHe;

2) nocpeacTBOM Tene@OHHOH, (PaKCHMUIBHOM CBA3H;

3) nocpeACTBOM JIEKTPOHHOM CBS3M,

4) nocpencTBOM IIOYTOBOII CBSA3H;

5) Ha HHGOPMALIMOHHBIX CTEHJIaX B MOMEIIECHUAX YIIOJHOMOYEHHOIO OpraHa,
M®IJ;

6)B HH(HOPMALIHOHHO-TENEKOMMYHHKALIMOHHBIX CETAX OOLIEro M0b30BaHM;

- Ha oUIMANBEHOM caiiTe yrnoJHOMO4eHHOro oprada, MOLL;

-Ha EIT'Y;

-Ha PITTY.

3.1.2. ITogaya 3asiBHTE/IEM 3aNMpPOCa H HHBIX JOKYMEHTOB, HEOOXOAHMBIX
AJS MPeIOCTABJIEHHS TOCYAAPCTBEHHOH YCJAYrH, H NPHEM TaKHX 3ampoca M
AOKYMEHTOB:

1) TUYHO B YIIOJIHOMOYEHHOM OpTraHe;

2) mocpeCTBOM JJIEKTPOHHOMN CBSI3H,

3) mocpecTBOM IIOYTOBOH CBSI3H;

4)uepes MOJTHOMOYHOIO MPEeACTaBUTENS,

5) uepesz M®LI,

3.1.3. Tlony4yenune 3asiBHTE/IeM CBEAEHHH O X0/J€e BbINMOJHEHHN 3ampoca 0
NpeJ0CTABJICHHH rocyJapCTBEHHOM YC/Iyru:

1) TM4HO B YIIOJHOMOYEHHOM OpTraHe;

2) oCpeACTBOM 3JIEKTPOHHOM CBs3H,

3) nocpencTBOM IOYTOBOM CBSI3H;

4)yepe3 MOTHOMOYHOTO NIPEACTABUTENS;

5) yepe3z MO®II.

3.1.4 B3auMoaeiicTBHe OpPraHoB MCNOJHHTENbHOH BJjacTH Kapauaeso-
Yepkecckoit Pecnybankn, MOPILI, npeaocTaBisiOIMX TrocyJapCTBEHHYIO
yCJIyry, ¢ HHbIMH OPraHaMH rocyJapcTBEHHOH BJIaCTH, OpraHamMH MeCTHOro
caMoynpaBJieHHsi H OPraHu3aUMAMH, YYaCTBYIOLIMMH B NpeAOCTABJICHHH



rocyJapcTBeHHbIX YCJIYr, B TOM 4HC/€ MNOPSAJOK H YCJOBHS TaKoro
B3aHMOJeHCTBHSA

He nmeercs

3.1.5 IlonyyeHue  3asiBHTeJeM  pe3yjbTaTa  NpeaoCTaBJIEeHHSA
rocyJapcTBEHHOH YCJIyrd, ecjH HHOe He YCTaHOBJIEHO ¢(enepabHBIM
3aKOHOM: '

He tpebyertcs.

3.1.6. Huple JeiicTBus,, HeoOXoAHMbIe AJ  NPEJOCTABJIECHHSA
rocyAapcTBeHHOHl yciayrH, B TOM 4HC/e CBf3aHHble C TNPOBEPKOH
AeHCTBHTEIbHOCTH YCHJEHHOH KBaJH(PHKAUMOHHOH 3/1€KTPOHHOH MOANMHCH
3asiBHTe/Ns, HCNOJb30BaHHOH mnpH  oOpalleHHH 32  MOJy4YeHHeM
rocyJapcTBeHHOH YCJYrH, a TakkKe C YCTAHOBJIEHHeM Hepe4Hsl KJIacCoB
CPENCTB  YAOCTOBEPSIOINHX IEHTPOB, KOTOpble JONMyCKalOTCHA  AJIsS
HCIOJIL30BAHHA B LieJIfAX o0ecnevyeHUsi yKa3aHHOM NPOBEPKH H ONPee/IsIoTCH
Ha OCHOBAHHMH YTBepxkIaemoil (reaepajbHbIM OPraHOM HCIOJHHTEILHOH
BJIACTH Mo corjacosanmio ¢ DeaepanbHoit cayxboi Ge3omacHOCTH
Poccuiickoii ®exepaumuu MoaeJH Yrpo3 0e30macHOCTH HHpopmanuH B
HHGOPMALHOHHOMH CHCTeMe, HCHOIb3yeMOH B LieJfiX NMpHema ofpaueHHii 3a
MoJiydeHHEeM TOCYJAPCTBEHHOH ycayrHn W (WJIH) NpeJOCTABJEHHS TaKOH
yCJayru '

IIpu MoCTyIUIEHHH O6palieHus 3asBUTENS 3a MOTyYeHHEM TOCyAapCTBEHHOH
yciIyrd B (opMe 3J1eKTPOHHOTO JOKyMEHTa JOJDKHOCTHOE JIULO YIIONHOMOYEHHOrO
oprana 06s13aH IPOBECTH MPOLEAYPY NPOBEPKH NEHCTBUTENIBHOCTH YCHICHHOH
KBaTU(QHUIMPOBAHHON MONUCH 3asBUTENS, C UCMONB30BAHHEM KOTOPOH MOIIHUCAH
3JIeKTPOHHEIN TOKYMEHT (TIaKeT dJIeKTPOHHBIX JOKYMEHTOB).

INpoueaypa  NpoBepKH  KBaNIM(QUUUPOBAHHOW  MOAMMCH  3asiBUTEN
OCYLLIECTBIISIETCS JOJDKHOCTHBIM JNLOM YIOJIHOMOYEHHOI'0 oprasa
CaMOCTOSITENBHO C HUCIONL30BAHUEM HUMEIOLUXCS CPEACTB NEKTPOHHOM MOIMHUCH
WM CPeACTB MH(POPMALMOHHOM CHCTEMBI IOJIOBHOTO YAOCTOBEPSIOLIErO LEHTPA,
nu6o ¢ UCNOIB30BaHHEM CPeICTB MHPOPMALMOHHON CHUCTEMBI aKKPeIUTOBAaHHOTO
YAOCTOBEPSIOLIEro LIEHTPA.

JIOIDKHOCTHOE JIMLO YTOJHOMOYEHHOro OpraHa IpoBepseT MAaHHEIE 0O
AKKpENUTAlMH YIONHOMOYEHHBIM (efiepanbHbIM OPraHOM HCIOJHUTEIBHOM
BJIACTH B cdepe HCIONB30BAHUS JJIEKTPOHHOM TMOMAMMCH YAOCTOBEPSAIOILETO
IIEHTpa, BBIJABLIETO JJIEKTPOHHYIO IIOANHKCH, @ TakXKe YCTaHABIHBAET KIacce
CPEIICTB YIOCTOBEPSIOIIEr0 LEHTPa Ha OCHOBAaHMM YTBEPKIAeMOH (helepabHBIM
OpraHOM HCIONHHUTENbHOH BiacTd (MuHHCTEpCTBa CBS3M M MacCOBBIX
KOMMyHHKanuit Poccuiickoit ®egnepain) mo coriacopanuio ¢ ®enepaibHoH
cmyx6oit GesomacHoctu Poccuiickoit ®enepauyu Monenu yrpos Ge30macHOCTH
uEGopMald B HHGOPMALMOHHOH CHCTEME, HCIONb3yeMOW B LEISX INpuema
obpallieHui 3a OTy4eHHUEM [OCy 1apCTBEHHOH YCITYTH.

B ciydae eciu B pe3yJibTaTe MPOBepKH KBaTHGUINPOBAHHOM MOANKCH OyaeT
BBISBIIEHO  HECOOJIIOJIEHME  YCTAHOBJIEHHBIX  YCJIIOBHM  NpU3HaHUA  €e
IEHCTBUTENILHOCTH, JOKHOCTHOE JIMLO YIOJHOMOYEHHOIO OpraHa B TedeHHe 3
IHell co IHs 3aBeplEHHs MPOBENEHHUs Takoi NPOBEPKH NPHMHUMAET pelleHne 00



OTKa3e B IpHeMe K PaCCMOTPEHHUIO OOpallleHus 3a MMOyYeHHEM rocyAapCTBEHHOM
YCIYTH U HalpaBisieT 3aABUTENI0 YBeIOMIIEHHE 00 3TOM B 3JIEKTPOHHOH (opMe ¢
yKa3zaHHEM IPUYUH OTKa3a, KOTOpBIE IOCHY)XWJIM OCHOBAHHEM [UIsl NPUHATHSA
TaKOro pellIeHHUs.

CpencrtBa yAOCTOBEpSIOLUEro LieHTpa, ofecrmedyuBaloIMe CO3JaHHE U
MPOBEPKY JAeHCTBUTENBHOCTH YCHUIEHHOM KBaJUM(QULUPOBAHHOH 3JEKTPOHHOM
MOAMKCH 3asBUTENS NPH OOpallleHHH 3a MOJyYeHHeM TOCyJapCTBEHHOH YCIyrH,
IOJDKHEI OBITh He HIke Kinacca KC2 u obecneunBath 3alUTy KOHOUACHIHATIBHON
uHboOpMaLH.

3.2. IlopsinoKk BbINOJIHEHHS] AAMHHHCTPATHBHBIX npoueayp (aercrBuii)
MHOroQyHKIHOHAJIbHLIMH LeHTPAaMH NpeAOCTaBJIeHHs IocyJapCcTBeHHBbIX H
MYHHLUHNAJbHBIX YCJIyT

3asgBUTENH MOXET OOpaTUTHCS 3a MOJNyYeHHeM yciayrd B MOLI.

[Ipuem 3ampoca U JOKYMEHTOB, HEOOXOAMMBIX Uil MpeNoCTaBlIeHHUs
roCyHapCTBEHHOM YCIYrd, M Bbllaya JOKYMEHTOB IO  pe3yJbTaTaM
IpefoCTaBIeH s FOCYAapCTBEHHOM yCiyru ocyiecTisieTcs B MOLL,

3.2.1. HudopmupoBanne 3asiBUTejed O MNOPSAKE NPeAOCTABJICHHUSA
rocyAapcTBeHHOH ycayru B MHOroyHKIHOHAJIbHOM LIeHTpe NMpeJocTaB/IeHHus
rocyXapcTBEHHbIX H MYHHLHMNAJbLHBIX YCJIYT, O X0A€ BbINOJHEHHSI 3aIpoca 0
NpeaocTaB/IEeHHH IOCyAaPCTBEHHOH yCJayrd, Mo HHLIM BONPOCaM, CBSI3AHHBIM
¢ NMpeaoCcTaBJICHHEM IroCyJapCTBEeHHOH yC/Iyrd, a TaK ke KOHCYJbTHPOBAaHHE
3asiBUTeJIeH O TOpsiiKe TMpelOCTaBJeHHs TOCYJapCTBEHHOH YCJYrHm B
MHOro(pYHKIHOHAJbHOM NEeHTPe NPeJ10CTABJIeHHA IrOCyJaPCTBEHHOH YCIYyrd B
MHOropyHKIHOHAJBLHOM HEHTPE MPeJOCTABJEHHS TIOCYJapCTBEHHbIX H
MYHHUHIAJIbHBIX yCayr

1) nuuHo B MOLJ;

2) nocpencTBOM Tene(poHHOH, PaKCUMUIIBHOM CBA3H;

3)ocpencTBOM 3NIEKTPOHHOH CBS3H;

4) nocpeaCTBOM NOYTOBOM CBA3H;

5) Ha UH(POPMALMOHHBIX CTEHAAX B IOMELUEHHUAX YIIOTHOMOYEHHOM OpraHe,
M®IJ;

6) B UH(OPMAIIOHHO - TEJIEKOMMYHHUKAI[HOHHBIX CETAX 00ILero
MIOJIb30BaHUS;

- Ha o HUIHAILHOM caliTe YIIOJIHOMOYeHHOro oprana, M®L];

- Ha EITTY;

-Ha PITTY.

3.2.2. @opmMHpoBaHHe M HaNpaBjeHHe MHOIO(pYHKIHOHAJBHBIM
HEeHTPOM NPEJOCTABJIEHHS] TOCYAAPCTBEHHBIX H MYHHIUNAJIBLHBIX YCJIYr
MeJKBeIOMCTBEHHOI0 3anpoca B OpraHbl, npegocTaBJAIOLIHE
roCyAapcTBeHHble YCJIYrd, B HHble Opradbl TrOCyJapCcTBEHHOH  BJIACTH,
OpraHbl MeCTHOr0 CaMOYMNpaBJIeHHsT H OPraHM3alf{, Yy4YacTByWuHIHe B
NpeJOoCTaBJIeHHH rOCyAapCTBEHHbIX YCJYT

®opmupoBanune U HamnpasieHHe MOL] MeXXBEeJOMCTBEHHOrO 3ampoca He
TpebyeTcs.

3.2.3. Boigaua 3asIBHTEI0 pe3yabTaTa NpPeAOCTABJICHHS



rocyapcTBeHHON YCIyrH, B TOM 4HCJe Bblgauya Ha OyMakKHOM HOCHTeJe,
NOATBEP/KAAIOLIHX COAePKAHME IIEKTPOHHBIX IOKYMEHTOB, HANPABJICHHbIX B
MHOrOQYHKIHMOHANbLHBIH NEHTP NPEXOCTABJIEHHA TIoCyJIApCTBEHHBIX H
MYHMOHOAJLHBIX YCJIYr OpraHaMu, NPeJOCTABAAIMHMH YCJIyrd, H
OpraHamMu, NpeOCTaBJISIOIAMHE MYyHHUHUNAJbHbIE YCJIYIH, 4 TaKKe Bbia4a
JOKYMEHTOB, BKJIIOYAsl COCTABJICHHe Ha OyMa)KHOM HOCHTesle H 3aBepeHHe
BBIMHCOK M3 HMH(OPMALMOHHBLIX CHCTEM OpPraHoOB, MNPeI0CTABIAAIOIIHX
MYHHIHIAJbHbIE YCIYIH

Briaua 3asBUTENIO PE3yNbTaTa NMPEIOCTABICHHA IOCYJApCTBEHHOW YCIYTH
He TpedyeTcs.

3.2.4. WHble aeiictBus, HeoOXoAHMbIe [AJdfA  NPeAOCTaABJICHHA
rocylapcTBEHHOH yCJAyrH, B TOM 4YHCIE CBsi3aHHBIE ¢ IPOBEPKOH
NeACTBHTENLHOCTH YCHIEHHOH KBaIU(HIHPOBAHHOH 3JI€KTPOHHOH NOXNHCH
3afBHTEJs, HMCHOJbL30BAHHOH mnpu  oOpamieHmHn 32  MOJYy4YeHHEM
rocyAapcTBEHHOH YCIyrH, a TaKxKe € YCTaHOBJIEHHeM Nepe4YHsi CpeAcTB
YAOCTOBEPHIOIIHX LEHTPOB, KOTOpble AOMYCKAIOTCS [JJs HCNOJb30BaHUA B
Heasx ofecneyeHHsl YKa3aHHOW NPOBEPKM H ONpeAeJISIOTCS HA OCHOBAHHH
yTBEpKIaeMoii OPraHOM, NPEeXOCTABJSIONHM rocyJapcTBEHHYI0 yCJIyry, no
cornacoBanuio ¢ @egepanbHoii cayxboii  GesomacHocTH Poccmiickoi
®enepanud MoaeaH yrpos 6esomacHocTd MHGpoOpManHUH B uHopMaunoHHOH
cucTeMe, HCHOJL3YyeMOl B ueisiXx NpHema oOpalleHHMd 32 NOJyYeHHEM
rocyapcTBeHHOi yCayru H (HJH) npeJocTaBjeHHus TAKOH yeayrn

M®I] ocymecTBIseT TaKke HHble JeHCTBHA, HeoOXoAWMble I
[peIOCTaBIeHH s TOCYJApCTBEHHON YCIYTH, B TOM YHCJIE CBS3aHHbIC C IIPOBEPKOMH
HeHCTBUTEIPHOCTH YCHIEHHOM KBaJM(HULIUPOBAHHON 3JIEKTPOHHOM IOAIHCH
3asBUTENs, MUCIIONB30BAHHON NpH OOpAIlleHHH 3a IOTyYeHHeM IoCyAapCTBEHHOH
YCIyTH, a TaKXe C yCTaHOBJICHHEM TepedHs CPEACTB YAOCTOBEPSIONINX LEHTPOB,
KOTOpBIE JOIYCKAIOTCS Ui MCIIOJNB30BAHHSA B LEAX obecreyeHus yKasaHHOH
IIPOBEPKM M OINpENeNAIOTCS Ha OCHOBAHUM YTBEPXKJaeMOH YIOJHOMOYEHHBIM
opraHoM Tio cornacoBanuio ¢ OenepanbHol cmyx6oi GesonacHoctn Poccuiickon
denepallid MoOIeNH yrpo3 0e30macHOCTH HHpOpMalmM B HHGOPMAlHOHHOH
CHCTEMe, WHCIONB3yeMOll B IeNaX TipHeMa OOpallleHuil 3a IOJydeHHEM
roCyZapCTBEHHOM YCIYTH U (WIM) IPEAOCTaBIEHUS TAKOH YCIIyTH. |

3.2.5. Mopsaok HcOpaB/ieHHs IONYIIEHHBIX ONEYaTOK M OWHGOK B
BHIAAHHBIX B pe3yJbTaTe MNpPeJOCTABJEHHS TOCYAapCTBEHHOW YCJIYIH
AOKYMEHTax

VcnpaBneHue TOMYIIEHHBIX ONEYaTOK ¥ OIMOOK B BBIIAHHEBIX B pe3yJbTaTe
IIPeIOCTABIEHHUs] TOCYAapCTBEHHOH YCIyTM NOKYMEHTaX HE OCYLIECTBIAETCS B
CBI3M C TEM, UTO DE3yJbTaT HpeNOCTaBIEHMs TOCYINapCTBEHHON YCIYTH He
IpeAnoiaraeT BbIady 3asBUTEIIO JOKYMEHTOB.

3.3. CocTaB H N0OCJEA0BATEILHOCTh AAMHHHCTPATHBHBIX NpoLeAYP

IIpemocTaBneHyre TOCYaPCTBEHHOM YCIYTH BKIIOYaeT B cels clelyromue
aJIMUHUCTPATUBHBIE IPOLIEIYPHI:



MHGOPMHpOBaHHE ¥  KOHCYJIbTHpOBaHWe  3as{BUTENd IO  BONpPOCY
TIpeIOCTaBIEHUs FOCY JapPCTBEHHOM YCIyTH;

TIpUEM M PETUCTpals AOKYMEHTOB, HEOOXONMMBIX IS NPENOCTaBJIEHHS
rOCYapCTBEHHOMN YCIIYTH, B TOM YHCIIE B JJIEKTPOHHOM opMe;

TpoBeJicHHe [POBEPKYU NPEACTABIECHHBIX TOKYMEHTOB UL NPEAOCTABICHUSA
TOCyJapCTBEHHOH YCIIyTH,

NPUHATHE pelleHWs O HasHayeHHH (OTKasa B Ha3HadeHWW) nocobus Ha
norpedeHue;

GopMHpOBaHHE peecTpa JUII 3aUMCIIEHMs [OEHEeXHBIX CpPeICTB Ha
IeHCTBYIOIME CUeTa, OTKPHITEIE B CTPYKTYpHBIX mHofpasueneHus CGepbarka
Poccuu, [Uis BBIILIATH IOCOOHS Ha morpebeHue YieHaM CeMel U ulaM, B3sABIIUM
Ha ce6sl OpraHU3aIMIO IOXOPOH IPaXK/IaH, NOrHOIINX B pe3yabTaTe KaTaCTpOdbl Ha
YepHobpinbckoit ADC, ymeplIMX BCAENCTBUE JIyd4eBOM OONe3HH M APYruX
3a60eBaHnil, BORHMKIINX B CBA3M C 4epHOOBUIBCKON KaTacTpodoi, a Takke
YMEpIIMX TpaxAaH U3 4YWCla WHBATMIOB BCIEACTBHE 4EPHOOBUIBCKOH
KaTacTpodsl;

HaInpaBlieHHe PeecTpa [Jis 3a4HCIIeHHUs ISHEXHBIX CPECTB Ha ASHCTBYIOIHE
cyeTa, OTKpHITHIE B CTPYKTYpHBIX monpasnenenus COepbanka Poccuy, ams
BBILIATHl OCO6KA Ha morpebeHHe wieHam ceMeil M JIMIAM, B3BIIMM Ha ceOst
OpraHM3allMI0 NOXOPOH TpaX/aH, MOrMOLIMX B pe3ylbTaTe KaTacTposl Ha
YepHoOnnbekoii ADC, ymepLINX BCIENCTBHE Jy4eBOM OOJe3HM M APYrHX
3a60/IeBaHMii, BOSHHKIIMX B CBS3H C 4YePHOOBLIBCKOH KaTacTpoQoif, a Taioke
yMepIIMX IPaXIaH U3 YHCIIa HHBAIMIOB BCIIEACTBHE YePHOOBUTBCKON KaTacTpodbl
B MuHHCTEPCTBO.

3.3.1. MudopmupoBaHHe H KOHCYJIbTHPOBAaHHE 3afBUTE/S MO BOMPOCY
NpeNoCTABJIEHHS IOCYIapCTBEHHOM yCJIyru.

OcHoBaHMEM JJs Hayaja aIMHUHUCTPAaTUBHOM MNpOLEAYPBl SBJISETCA
oOpallleHye 3asABUTENS JIMYHO HJIM IIOCPEJCTBOM TeNneOHHOH CBS3H B
YIIOJIHOMOYEHHBIH OpraH.

CoaepxaHue aqMHUHUCTPATUBHOMN MPOLIEAyphl BKIIOYAET B CeOs:

npenocTaBieHHe MHGOpPMAllMM O HOPMarTMBHBIX IIPaBOBBIX  aKTaX,
PETYIHPYIOIIHX OPSIOK NPENOCTAaBICH S FOCY JaPCTBEHHOH YCIyTH;

pa3bACHEHHE TOPAAKa, YCIOBUM U CPOKa NMPENOCTABJIEHHs rOCyAapCTBEHHOH
yCIIyTH;

BbIJaua (POPMBI 3asBJIEHUs LU [PEeIOCTABIEHHS TOCYIapCTBEHHOH YCIyrH
(ecnu muuHOE obOpalleHue);

pashiCHEHHE TMOpsAAKa 3allofHeHMs  3asBeHHs, Mopsaka  cOopa
HEOOXOIMMBIX AOKYMEHTOB U TpeOOBaHUM, NPEAbIBIAEMBIX K HUM.

AZIMHHHCTpAaTHBHAs TpOLEAypa OCYLIECTBIAETCA B JO€Hb OOpalleHus
3asBUTEIS.

O6muit MaKCMMaJIbHBIM CPOK BBIMIOJIHEHUS aIMHHUCTPAaTUBHOM MPOLEAYPHI -
15 MUHYT.

AIMMHHCTpaTHBHAs TpOLEXypa BBIMOJHAETCS JOJDKHOCTHBIM  JIMIIOM
YIIOJIHOMOYEHHOT'O OpraHa, OTBETCTBEHHOIO 38 KOHCYJIBTUPOBaHHE 3asBUTEIIS.

KpuTepueM TpUHSTHS  peLIEHHS  BBHIMOJHEHHA  aJIMHUHHCTPaTHBHOH



HpoLUeAypHl SBIseTcs oOpalleHHe 3asBUTENS.

Pe3ynpTaToM aAMMHHCTPATHBHOM IPOLEXYphl, B 3aBUCHMOCTH OT crocoba
obpalleHus, SBISETCS IPENOCTaBlIeHNe 3asBUTENI0 MH(OPMAUUM O MOpsAAKe
NpeNOCTaBIEHHS  [OCYJapCTBEHHOW  yCIyrM W [IepevHe  JNOKYMEHTOB,
HeOOXOAMMBIX AJIS TPeAOCTaBIEHNS roCy JapCTBEHHOM YCITyTH.

Crioco6 (uKkcaluu pe3ynbTaTa BIIOIHEHUS aAMUHUCTPATHBHON IIPOLENYPBI
- perucTpauus JOKHOCTHBIM JIULIOM YIIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM
3a KOHCYJBTUPOBaHHE 3asBUTENS, (pakTa oOpallleHHs 3aABHTEN B XypHaje IO
dopme, yCTaHaBIUBaeMON YIOJTHOMOYEHHBIM OPraHoOM.

3.3.2. Ilpuem u perucTpanusi [J0OKYMEHTOB, HeOOXOAMMBIX s
NPeA0CTaBJICHUS FOCYJapPCTBEHHOH YCIYrH, B TOM 4YHCJI€ B 3JeKTPOHHOH
dopme

3.3.2.1. OcHoBaHueM Ui Havdajga aAMUHHMCTPATUBHOM MPOLENYPHI SBISETCS
NOCTYIUIEHHE B YIOJTHOMOYEHHBIH OpraH 3asBJIeHHUs C KOMIUIEKTOM IOKYMEHTOB,
HeOOXOMMBIX IS IPENOCTABIEHHUS YCITy 1.

Conepxanue aIMHHHCTPATHBHON IpOLENypHl BKIIOYaeT B cebs IIpHeM,
PEruCTpalMio JOKYMEHTOB, OGQOpMIeHHE M BblJadyy ONKMCH TPHUHATHIX
JOKYMEHTOB. _

B ciydae mpefcTaBleHHs 3asBUTENieM IOKYMEHTOB He B IOJHOM 00BeMe U
(M) HempaBHIBHO OGOPMIEHHBIX JODKHOCTHOE JIMIO YIIOJHOMOYEHHOTO
opraa B TedeHdHe | paboyero JHA CO OHA HX IPENCTAaBIECHHsS HampasiseT
3aSBUTENI0 yBEJOMJEHHE O II€peYHe HENOCTAIOIIUX JOKYMEHTOB MU (HMIIH)
JIOKyMEHTOB, HEPABUILHO OQOPMIIEHHBIX.

O61Hi# MaKCHMMAaNBHEIM CPOK BBITIOJHEHHS aAMUHUCTPATHBHOH IIPOLIEAYPHI -
15 munyT. .

VKasaHHas aIMMHMCTDATHBHAs MpONEAYPa BBIIOJHAETCS MOMKHOCTHBIM
JIWIOM YTIOJIHOMOYEHHOTO OpraHa, OTBETCTBCHHBIM 33 IIPUEM M DPETHCTPALIUIO
JIOKYMEHTOB. . . o

JIOIDKHOCTHOE JIMIIO YIIOJTHOMOYEHHOT'O OpraHa, BHOCHT 3alllCh O IIPHEME
InokyMeHTOB B JKypHan peructpaiuu 3asBlneHHH ¥ 0QOPMIISET ONMUCH NMPUHATHIX
JOKYMEHTOB B IBYX DK3eMILIApaX.

Pe3ynsTaToM agMHHUCTPATUBHOM NMpOLEAYPHl ABIETCA BhIJAYa 3asBUTEINIO
OJIHOTO 3K3eMIuIsspa OIMHUCH IPUHATHIX JOKYMEHTOB JTH00 OTKa3a B UX IPUEME.

Bropoit 3x3emmuisp ONUCH INPUHATEIX JOKYMEHTOB TMOAIIHBAETCS K
JIOKYMEHTaM, IpPHHATHIM OT 3asABUTENs I NPEJOCTaBJEHHUs rOCYapCTBEHHOH
YCIIYTH. o

Onuch MPUHATHIX TOKYMEHTOB IepelaeTcs THYHO 3aiBUTENIO B X0/I€ IIpHEMa
JOKYMEHTOB HJIM HAIpaBJsieTCs MOCPEICTBOM ITOYTOBOM CBSA3M, B 3JIEKTPOHHOM
BHJE B CIydYae, €CNIH JOKYMEHTHl HalpaBleHBl [0 MOYTE HIH B 3JIEKTPOHHOH
dopme.

KpuTepusaMy NPUHATHS pelieHus o npueme (0TKase B IpHEME) JOKYMEHTOB
ABISIOTCA ~ OCHOBAHWA,  yKa3aHHBlE B  IIyHKTe 2.9,  HACTOAILEro
AJIMMHHCTPaTUBHOTO periiaMeHTa.

Croco6 (HKCauK pe3ybTaTa BHIIONHEHNS aIMUHICTPATHBHON HPOIEXyPh
- peructpauus ¢axTa NOpHeMa nakeTa MOKYMEHTOB [yl IIPEJOCTaBIICHHA



rocyzapcTBeHHol ycnyru B JKypHane perucTpanuu 3asBleHHM U odopMileHHe
OIMCH TPHHATBIX IOKYMEHTOB, KOTOpas NEepelaceTcs JIMYHO 3asBUTENIO0 B XOJE
nprieMa JOKYMEHTOB HJIM HalpaBiiseTcs 110 ajapecy, CocoboM, yKasaHHBIM HM B
3adBJIE€HMH, B ClIydae eClH JOKyMEHTbl HaNpaBlieHbl MOCPEICTBOM IOYTOBOM
CBSI3W WJIK B 3JIEKTPOHHOH opMe.

3.3.2.2. Oco0eHHOCTH BBINIOJIHEHUS aAMHHUCTPATHBHOM IPOLEAYPHI B
3JIEKTPOHHOM dopme.

Ipy NOCTYIUIEHHM 3asBleHUs U NOKYMEHTOB B 3JIEKTPOHHOH (opMme yepes
opuMaNbHEI caiiT ynonHoMmoueHHoro oprana, EIMTY, PIII'Y pomxHOCTHOE
JIMIO0 YNOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPHEM H pPErucTpaLuio
JIOKyMEHTOB:

GopMHpyeT KOMILIEKT JOKYMEHTOB, TOCTYIMBLIMX B JJIEKTPOHHOH (opMme;

OCYIIECTBIIAET IIPOBEPKY MTOCTYNUBIINX JUISt IPEeOCTaBICHHUS
rOCyapCTBEHHOH YCIYyrHM 3asBICHHS M JJIEKTPOHHBIX JOKYMEHTOB Ha
COOTBETCTBME TpeOOBaHMSAM, YKa3aHHBIM B IyHKTe 2.9. AIMHMHHCTPAaTHBHOIO
perjlaMeHTa;

OTKa3bpIBae€T B IpUeMe, NPU HaIUYUKM OCHOBAaHHH [yl OTKa3a B IIpHeMe
3asfBI€HUS M TIIaKeTa JJIEKTPOHHBIX JOKYMEHTOB, HEOOXONMMBIX A
IIPEOCTaB/IEHHs TOCYJapCTBEHHON YCIYTH, HPENyCMOTPEHHBIX MyHKTOM 2.9.
AJIMHHUCTPAaTUBHOIO PErIaMeHTa;

PErUCTPUpYET NpeACTAaBICHHBIE 3asBJIEHHE W MOKYMEHTHl M HallpaBiseT
3agBUTENIO YBEJOMIIEHHE 00 UX IpUEME, B Clly4yae eCIM HalpaBlieHHOe 3asiBIeHHE
M  TMaKeT 3JEKTPOHHBIX  JOKYMEHTOB  COOTBETCTBYIOT  TpeGOBaHHUSAM,
IpeayCMOTPEHHBIM AIMUHHUCTPATUBHEIM PETJIAMEHTOM.

IMpoBepka JAeHCTBUTENBHOCTH INPOCTON JJIEKTPOHHOW MMOMMMCH  HIH
YCHJIIEHHOW KBaJM(HUUUPOBAHHOM 3JIEKTPOHHOM TMOAMHCH OCYLIECTBIISETCS
eIUHON CHCTeMON HAeHTH(UKAIMK M ayTeHTU(QUKAUHM B aBTOMATUYECKOM
pexXuMe.

[Ipy mpeNoOCTaBIEHHHM TOCYJApCTBEHHOM YCIYyTH B 3JI€KTPOHHOHM Qopme
3asBUTENI0 ODOecreunBaeTcsl IpelOoCTaBlieHUe NOKYMEHTOB, IPEIXyCMOTPEHHBIX
myHKTOM 2.17. HacTosImero AAMUHACTPATUBHOIO perilaMeHTa.

JIOJMKHOCTHOE JIMIIO YITOJTHOMOYEHHOTrO OpraHa IO HTOraM 3aBepIIeHHs
BBIITOJTHEHUS aJgMUHUCTPATUBHBIX npouenyp, npeayCMOTPEHHBIX
AIMHWHHCTPATHBHBIM pErJaMEeHTOM, HaNpaBJisieT 3asABUTENIO0 YBEIOMJICHHE O
3aBeplIeHHH BBIIOJHEHUs YNOJIHOMOYEHHBIM OpraHaM JIEHCTBUH B CpOK, He
NpeBBIIAIONIMKA OJHOTO paboyero AHs IOCNE 3aBEPLIEHHS COOTBETCTBYIOLIETO
IEHCTBHsA, Ha aJpec 3JIEKTPOHHON MOUThl WM C HCIOJB30BAHMEM CpENCTB
oduIMaIBLHOrO caiita ynonHoMoueHHoro oprada, EIMTY, PIII'Y B enuHsbli
JINYHBIH KaOMHET 10 BEIOOpY 3asBUTEN.

3.3.3. IIpoBegeHHe NpPOBepKH NPEACTABJIECHHBIX [AOKYMEHTOB [JIsl
NpeROCTABJIEHHS FOCYAapCTBEHHOH yCJIayru

OcHoBaHKMeM [UIS Hayajla aJMUHUCTPAaTHUBHOM NpOUEAyphl SBIAETCH
perucTpalus 3asBlIeHus O IPEeJOCTaBIEHUH roCy JapCTBEHHON YCIIYTH.

JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a I[IPOBEACHHE JOKYMEHTapHOM
MIPOBEPKH:



a) HpoBepsAeT COOTBETCTBUE IPEACTABICHHBIX NOKYMEHTOB TpeOOBAaHMSM,
yCTaHOBJIEHHBIM JIEHCTBYIOIIHUM 3aKOHOJATEIbCTBOM Poccuiickoii ®enepanuu,

6) cBepseT IPEACTaBIeHHbIE SK3eMILIAPE! OPUTHHAIOB M KOMUH TOKYMEHTOB
IpYT C APYTOM.

Cpok IpefOCTaBNeHHs aJMUHHCTPATHBHOM INpPOLEIYPbl HE MOXET
MpeBsIIaTh 2 paboumMx AHS CO AHS TOCTYIUIEHMS B YNOJHOMOYEHHBIH OpraH
3asBIIEHUSI U JOKYMEHTOB, COOTBETCTBYIOLINX YCTAHOBIECHHBIM TPEOOBAHUAM.

KpuTtepueM NpHHATHA PEIIeHHH NpH NPOBEAEHHH INPOBEPKH NOKYMEHTOB
ABJISETCS COOTBETCTBME (HECOOTBETCTBHE) IPENCTABICHHBIX JOKYMEHTOB
YCTaHOBJIEHHBIM TPEOOBaHUSM.

3.3.4. IpunsiTne pelleHdsi O Ha3HaueHHH (0TKa3a B Ha3HAYEHHM)
nocodus Ha norpedeHue

Pellenrie 0 Ha3HaYeHWH (OTKa3a B Ha3HAYeHWH) NocoOMs Ha mnorpebeHue
IpUHMMaeTcs B TedeHre 10 pabourx [HeH cO JHA MOAAYHM B YNOIHOMOYECHHBIH
OpraH 3asBIEHHS U LOKYMEHTOB, IPETyCMOTPEHHBIX MOANYHKTOM 2.6.1. MyHKTa
2.6. HacTosmero AJIMHHUCTPAaTHBHOTO perjlaMeHTa, a IpH IEPEChUIKe YKa3aHHBIX
3asBIIEHHA M JOKYMEHTOB IO mouTe - B TeueHue 10 pabouux nHed co JHA MX
HIOJTyYeH sl YIIOTHOMOYEHHBIM OPraHOM.

PeweHre HANpaBIseICs 3asSBHTENIO B IIHCBMEHHOH QopMe B TedyeHue 2
paGounX NHel Toc/e PHHSATHS PElleHHs O HasHaueHUH (OTKa3a B Ha3HAYCHHH).

Ilpy HeoOXOOMMOCTH  JONOJHHUTEIBHOM MPOBEPKH  NpPEACTABICHHBIX
JOKYMEHTOB M TONTBEPXAEHMS OCHOBAHMH JUIA TMOJNy4eHHs MocoOus Ha
norpe6eHye CpOK MPHHSATHS PEIISHUs] MOXET GBITh NPOIJIEH IO 3 MECHLEB, O YeM
3asBUTENb YBEIOMIISETCS NMHUCBMEHHO C yKa3aHMEM NPUYMH M IPeAroaraéMoro
CpoKa NpUHATHS peuleHus. Ilpu 5ToM pelleHHe O HasHayeHuH (OTKasa B
Ha3Ha4YeHHH) Tocobus Ha morpeGeHne NpUHEMaeTcs B TeueHue 10 paGouux nHed
ToCe OKOHYAHHA JOMOJTHHTENHHON POBEPKH.

AIMHHUCTpAaTHBHAS IIPOLEAypa BBIIOJHAETCA HODKHOCTHBIM  JIMIIOM
YIIOJITHOMOYEHHOT0  OpraHa, OTBETCTBEHHEBIM 3a IIpeOCTaBJICHHE
rOCyJapCTBEHHOH YCIIyTH. -

KpuTepreM NpPUHATHS PELICHH SBIAETCS COOTBETCTBHE (HECOOTBETCTBHE)
TIpeCTaBIEHHBIX JOKYMEHTOB yCTAHOBJIECHHBIM TPEOOBAHUSM.

Pe3ynsTaToM aIMHHHCTPAaTUBHOH HpPOLEMYPbl SBIASTCA MPUHATHA PEHICHHA
o HasHayeHu (OTKa3a B Ha3HAYEHHUH) II0COOKs Ha norpeOeHue.

3.3.5. ®opmupoBanne peecTpa [AJs 3a4YHCJEHHS ACHEKHBIX CPeACTB Ha
AeHCTBYIOLIHNE CUETa, OTKPbIThIE B CTPYKTYPHbIX noapasaenenus Céepbdanka
Poccu, AJisi BBIILUIATHI NOCO0HSI HAa MOrpedeHHe 4WieHam ceMeil H JIHLAaM,
B3BIIMM HA ce0sl OPraHH3alHIO NOXOPOH rPakAaH, MOrHOLINX B pe3y/bTaTe
katacTpodpl Ha YepHoOblibckoii ADC, yMepumIHX BCJIeACTBHE Jy4eBOH
GoJIe3HH M APYrHX 3a00JieBaHHii, BO3HHKIINX B CBSI3H € YepPHOOBLLILCKOH
KaTacTpodoii, a Takke YMEPIIHX rPaskIaH M3 YHCJIA WHBAJIHIOB BCJIEACTBHE
4epHOOBLIbCKOH KaTacTpodbl

OcHOBaHMEM MJis Hauyala aJiMHHHCTPaTUBHOW MpPOLENYpHl SBJSAETCS
[IOJIOXKHUTEIBHOE PElIeHHe YIIOJHOMOUYEHHOrO OpraHa O Ha3HAYeHHH MocoOus Ha
norpebeHue. ‘ ‘



JIOIKHOCTHOE JIMILIO YIOJHOMOYEHHOTO OpraHa COCTaBJIA€T peecTp IO
dopMe COracHo NPUIOKEHHUIO 2 HACTOAIIET0 AJMUHUCTPATHBHOTO periaMeHTa 1
nepefaeT ero Ha MOANNMCAHHE PYKOBOIHUTENIO WIH HHOMY YIOJIHOMOYEHHOMY
JOJXKHOCTHOMY JIMIly YIIOJIHOMOYEHHOro oprana. IloAnucanubli pyKoBOAUTENEM
WIA MHBIM YIOOJHOMOYEHHBIM JIMLIOM YIOJHOMOYEHHOrO OpraHa peecTp
PETHCTPHUPYETCS B COOTBETCTBUM C NMPaBUIAaMH JAETONPOM3BOACTBA U HE MO3JHEee
10-ro urcia MecsIa, HalpasJisiercs B MHHUCTEPCTBO.

Cpok aIMHHHCTPAaTHBHON IpOLEeAypHl He MOXET mpeBhimiarh 10 pabounx
IHS CO JHS IOCTYIUIEHHS B YIIOJTHOMOYEHHBIN OpraH 3asBJICHHS U JOKYMEHTOB,
COOTBETCTBYIOIIHMX YCTAHOBJICHHBIM TPEOOBAHUAM.

KpureprieM MOpUHATHS pelieHHH O (OpPMHPOBAaHHM peecTpa SBIACTCS
pelllcHHe PYKOBOJMTENS WIM HHOTO YIOJIHOMOYEHHOTrO MOJDKHOCTHOIO JHIa
YIIOJJHOMOYEHHOI'O OpraHa 0 Ha3Ha4eHHH 110co0HsA Ha norpebenmue.

CrmocoboM  (uKcalMu pe3ylbrata SBISETCS PeecTp, IONMHCAHHBIH
PYKOBOAWTENEM WM UHBIM  YIONHOMOYEHHBIM  JOJDKHOCTHBIM  JIMIIOM
yIIOMHOMOYEHHOTO OpraHa.

Paznen 4

Iopsizok u ¢opMBbl KOHTPOJIS 32 NPEAOCTaBJEHHE roCyAapCTBeHHOMH
yCayru

4.1. TlopsAOK OCYINECTBICHHSI TeKyLIero KOHTPOJs 32 COG/I0AeHHEeM H
HCNOJHeHHeM OTBETCTBEHHBIMHM JO/UKHOCTHBIMH JIHHAMH  TOJIOMKEeHHH
periamMeHTa M HHBIX HOPMATHBHBLIX NPAaBOBLIX aKTOB, YCTAHABJIHBAIOMIMX
TpeGOBaHHA K NPeJOCTABIECHHIO TIOCYJaPCTBEHHOH YCJIYrdH, a TakKke
NPUHATHEM HMH pelleHHH

Texylmii KOHTPOJb 32 COOMIOAEHUEM 1 UCIIOJIHEHHEM JOJDKHOCTHBIM JIUIIOM
YIONTHOMOYEHHOTO OpraHa IOJOXEHHH HacToAmero AIMHHHCTPaTHBHOTO
periaMeHTa, MHBIX HOPMAaTHMBHBIX IPABOBBIX aKTOB, YCTaHABIHMBAIOUIMX
TpeGoOBaHWA K IPENOCTABIEHHIO TOCYIapCTBEHHOM YCIYrH, OCYMIECTBIISACTCA
PYKOBOJMTENIEM CTPYKTYPHOIO TMOApasmeNieHus YMOJIHOMOYEHHOro OpraHa,
OTBETCTBEHHOTO 3a TIpeIOCTaBleHHe TIOCyJapCTBEHHOM YCIyrd, a TaKKe
PYKOBOIUTENEM YIIOIHOMOYEHHOrO OpraHa.

Tekywuii KOHTPONh 33 MpPENOCTABIEHHEM  JO/KHOCTHEIM  JIMIIOM
YIIOJTHOMOYEHHOI'O OpraHa TOCY[apCTBEHHOH YCIYTH OCYIUECTBIACTCS Ha
IIOCTOSHHOM OCHOBe (IO MTOraM paodero OHsd) IO [NaHHBIM JXypHala ydera
3as9BJICHUH ¥ pelIeHUH yIIOJTHOMOYEHHOr0 OpraHa.

O ciydasx M TpWYMHAX =~ HApyIIEHHS  CPOKOB,  CONEPKaHHMs
aJIMMHHACTPATHBHEIX Mpouenyp W HAeHCTBHH JO/KHOCTHBIE JIMIIA HEMEIJICHHO
HHOOPMHUPYIOT PYKOBOZUTENS YIOJHOMOYEHHOTO0 OpraHa WiIM JIMLA, €ro
3aMEIIAIOILEro, a TAKXe IPUHUMAIOT CPOYHEIC MEPHI 110 YCTPaHEHHIO HAPYILIECHUH.

KoHTpons 3a COONIOZEHMEM K HUCIONHeHWeM chenuamucTaMu  MOL]

HONOXKEHUH AIMMHHUCTPATHBHOTO periaMeHTa OCYIUECTBISET PYKOBOAHTEIND
M®LIL.



4.2. Tlopsmok H NEPHOAHYHOCTH OCYINECTBJICHHS ILIAHOBBIX H
BHEIUIAHOBLIX MNPOBEPOK NOJHOTBI H  Ka4yecTBa  NPeAOCTABJICHHS
rocyiapcTBeHHOH YCJIYrH, B TOM 4YHC/e NOPSAOK H (OPMBI KOHTPOJs 32
NOJIHOTOM ¥ Ka4eCTBOM NPEX0CTABJIEHHS rocyAapCcTBEHHOM yCaIyrH

KOHTpONIE 3a IOJHOTOH M Ka4yeCTBOM IIPeOCTaBIICHUSL roCyIapCTBEHHOR
yCIyrd BKIOYaeT B ce0s NpoBeleHMe IUIAHOBBIX W BHEIUIAHOBBIX IPOBEPOK,
BBIBJICHHE H YCTpaHEHWe HapyLIeHHH IIpaB 3asBUTeENeH, IONOXEHH# perIaMenTa
U JpyrMX HOPMATHBHBIX IPaBOBLIX aKTOB, PACCMOTPEHHE, NPUHATHE pelIeHui U
IIOJTOTOBKY OTBETOB Ha oOpalleHHe 3adBHUTENeH, COIEpXallux %ajo0sl Ha
pelienys, AeiicTBUs (0e3eHCTBYE) ODKHOCTHBIX JIHLL.

[TpoBepkd MOTYT OBITE [LIAHOBBIMU U BHETLIAHOBBIMH.

[lnaHOBBIE  NpPOBEPKH  MOJHOTBI M Ka4deCTBa  NPEAOCTaBICHHS
roCyHapCTBEHHON YCIIYTH IIPOBOISATCS He peXe OJHOrO pasa B TOA Ha OCHOBaHHMH
TI1aHOB. |

BHeITaHOBblE IIPOBEPKH IPOBOAATCS IO TMOPYYEHHIO PYKOBOTHUTEIS
YIIOTHOMOYEHHOrO OpraHa WM JIMIA, €ro 3aMeIlaiollero, MO KOHKPETHOMY
00palleHNIO 3aNHTEPECOBAHHBIX JIULI.

IIpoBepKM MOJNHOTHI U Ka4ecTBa MPEIOCTaBIsIeMOH roCy 1apCTBEHHOH yCIyTH
TIPOBOAATCS HA OCHOBAaHHMH MPHKa3a YIOJIHOMOYEHHOIO OpraHa. Jlns mpoBeneHus
npoBepky GOpMHUPYETCs KOMHUCCHS.

Pe3ynbTaThl MPOBEPKH OQOPMISIOTCS aKTOM, OTPAXKAIOLMM OOCTOATENECTBA,
IOCIY)XHBIIHE OCHOBAHHEM IIPOBEPKH, OOBEKT TPOBEPKH, CBEICHHS O
JOMKHOCTHOM JIMIle, OTBETCTBEHHOM 3a IIPENOCTaBIEHHE TOCYHapCTBEHHOH
ycIyTH, Haju4uue (OTCYTCTBHE) B JIEUCTBUAX JOIDKHOCTHOTO JIML@ 00CTOATENBCTB,
CBHIETENbCTBYIOIMX O HAPYLICHHM aIMHHHCTPATHBHOTO W/WIH IOIDKHOCTHOTO
periaMeHTa, CCBUIKY Ha MOKYMEHTHI, OTPaXarollhe IaHHBIC 00CTOATENBCTBA,
BBIBOJIb], HEOCTATKH ¥ MPEAJIOKEHHU 10 HX YCTPaHEHUIO.

4.3. OTBeTCTBEHHOCTh JOJIKHOCTHBIX JHIl OPraHa npexocTaBJIAIOIIEro
yeayry 3a pemeHuss M JefictBusi  (Ge3neiicTBue), NpPHHHMaeMble
(ocylLIecTBIsieMbie) HMH B X0/€ NIPeIOCTABJIEHHUS FOCYIaPCTBEHHOH yCIyTrH.

JIOKHOCTHBIE JIMLA HECYT EPCOHANIBHYIO OTBETCTBEHHOCTS 34.

- COOIIO/IEHHE YCTAHOBIIEHHOTO MOps/Ka IprueMa JOKyMEHTOB,

- NpHHATHE HAJIEXAUMX Mep IO IONHOH M BCECTOPOHHEH npoBepKe
IpeICTaBIECHHBIX JOKYMEHTOB;

- COGJIIOlCHHE CPOKOB PacCMOTPEHUs IOKYMEHTOB, COONIIOAEHHE MOpsAaKa
BBIJIA4YH JOKYMEHTOB;

- y4eT BBIJJaHHBIX JIOKYMEHTOB,

- CcBOeBpeMeHHOe (OpPMHPOBaHHE, BEINECHHE ¥ HaJNeXallee XpaHEHUS
JOKYMEHTOB.

ITo pesysnpTaraM NpPOBEAEHHBIX IPOBEPOK B CIIy4ae BBLIBICHHUA HapyLIeHuH
TNpap 3asBMTENE U UHBIX HapyIIEHWH K BUHOBHBIM JIMLIAM IPHMEHAIOTCS MEPHI
OTBETCTBEHHOCTH, YCTAHOBIEHHEIE 3aKOHOAaTensCTBOM Poccuiickoi Penepanyy.

4.4, TloaoKeHHs, XapaKTepH3yIOlHe TpeGoBaHus K MOPSAAKY H ¢opMam
KOHTPOJIsI 32 NpPeA0CTaBJeHHeM roCyAapCTBEHHOH YCJIYyIH, B TOM 4HCIe CO
CTOPOHBI FPAXKIaH, UX 00beXHHEHUH H OpraHu3auui



KoHTpob 3a mpenocTaBieHHeM rocylapCTBEHHON YCIYT! OCYIIECTBILETCS B
dopMe  KOHTponst 3a  COOIIOJEHHEM  MOCIENOBATENBHOCTH  JeHCTBUH,
onpeleNeHHbIX aJMUHHCTPATHBHBIMM  [IpOLENypaMH IO INPEAOCTaBICHHUIO
roCyJapCTBEHHOMN yCIyry M NPHUHATHIO PELIEHUH HOJDKHOCTHBIMU JIMIAMH, ITyTEM
NPOBEAEHUS TNPOBEPOK COONIONEHUS W WCIOJHEHUS NOJDKHOCTHBIMH JIMIAMHU
HOPMAaTHMBHBIX IIpaBOBBIX akToB Poccuiickoii @enepaunn u Kapauaeso-
Uepkecckoii PecrryGiuk, a Tak jke MOJI0XKeHHH HACTOAIEro AMUHHCTPaTHBHOTO
perjiamMeHTa.

KoOHTpONb 3a NpPefOCTaBIE€HHEM TIOCYJApCTBEHHOW YCIYrd CO CTOPOHBI
rpaXJaH OCYLIECTBIACTCS IyTeM MONydeHHus HHGOpMalliy O HaJIMIMHM B
AelicTeusx (Oe3eiCTBUM) OTBETCTBEHHBIX AOJDKHOCTHBIX JIMI YIIOJHOMOYEHHOIO
OpraHa, a TaK e IPHHUMAEMbIX HMH pEIIeHHSX HapyIUCHHUH IIONOXKCHH
HACTOAIIEro AJMUHUCTPATHBHOIO PETNaMEHTa M HHBIX HOPMATHBHBIX NpPaBOBBIX
AKTOB, YCTAaHABIMBAIOUIMX TpPeGOBaHMS K IPEJOCTABJIEHHMIO TOCYHapCTBEHHOH
yCIIyIH.

Pazpen S
JlocyneGublii (BHecyaeGHbIiH) MOPAIOK 007Ka/10BaHHUs peLIeHHH H
neiicTBuii (6e3neiicTBHS) Oprana, NpeJoCTaBJIAIONIEro rocylapcTBEeHHYI0
YCJAYTY, H €ro JOJKHOCTHBIX JIHIL.

5.1. Madopmanus nisi 3asiBATEJsl O €ro npaBe NoOAaTh anody Ha
pemenusi u (wiu) feiicrBHs (Ge3nelicTBus) oprana MCIOJHUTEILHOH BJIACTH
Kapauaepo-Uepkecckoii Pecny6anku u (4aM) ero AOKHOCTHBIX JIHI,
pecnyG/IMKAaHCKHX TOCYAaPCTBEHHbIX CHyXKal(HX TNpH NPeAOCTaBJICHHH
rocyAapcTBEeHHOH ycayru (Jajee - 3xaJjoba)

3asBUTENN MMEIOT HpaBo obxaioBarh AeHcTBus (Oe3nelcTBHe) U pelleHHs
NOJDKHOCTHBIX  JIML  YIOJHOMOYEHHOTO OpraHa B  aJMHUHHCTPaTHBHOM
(nocyne6buom) u (wnu) cyne6HOM THIOpsIZIKE B COOTBETCTBHH C 3aKOHOJATENECTBOM
Poccuiickoit ®emeparuu u KapauaeBo-Uepkecckoif Pecrmy6nuku. OcHoBaHHeM
IS Hauaja aJMHHHCTPATUBHOH IIPOIEAYpBI SABIAETCA IOCTYyNHUBIUAs B
YIIOJHOMOYEHHBIH opraH xanoba ot 3asBuTens. XKanoba Moxer GBITH ITO/1aHa KaK
TMUCbMEHHO, TaK ¥ YCTHO (Ha IMYHOM TIpUeMe). |

5.2 Ilpeamer gocyneGHoro (BHecy1eGHOr0) 063xKai0BaHNAA

I[TpenMeToM XajioObl SBISIETCS HApyLICHHE NpaB ¥ 3aKOHHBIX HHTEPECOB
3asBUTENs, NPOTHBONpaBHBIE pemeHus u (wm) Jedcrsus (GespelicTBue)
IODKHOCTHBIX  JIMI[  yIIOJHOMOYEHHOro  OpraHa IpU  INPEelOCTaBICHHH
roCyIapCTBEHHOMR yCIIyTH, HapylIeHHe TIOJIOXKEHUH HACTOSIIETO
AJMHHHCTPATHBHOTO perjlaMeHTa Y HHBIX HOPMAaTUBHBIX IIPaBOBBIX aKTOB,
YCTAHABNMBAIOLIKX TPeGOBAHMUS K IPENOCTABIIEHHIO FOCY AaPCTBEHHOH yCITyTH.

5.3. OpraHbl rocyJapcTBeHHO#H BIACTH H 10JIKHOCTHbIE JIHIA, KOTOPbIM
MoeT GbITh HANpPABJIEHA kaj00a 3asBHTENs B JocyAeOHOM (BHecyxeGHOM)
nopsiake ‘ - -

¥ano6a MoxeT GbITh HalpaBleHa Ha UM PYKOBOJMTENS YIIONTHOMOYEHHOTO
oprana. XXano6a 3asBUTEIs aApecyeTca yNoNHOMOUYEHHOMY OpraHy.



5.4. IlopsiioK MOJAYM H PACCMOTPEHHSI KAA00bI

3asBUTENH UMEIOT IIPaBO OOPATHTHCS C XKaJoOOH JIMYHO MM HAlpaBUTh IO
OoYTe, C WHCIONB3OBaHWEM CeTH  VIHTepHeT, OQHIMAIBHOTO caiita
ynomaoMouenHoro opraxa, EIIT'Y, PITTY, uepe3 ML

XKanoba momkHa coaepKaTh:

-HAUMEHOBAHUe YIIOHOMOYEHHOr0 OpraHa, $haMUIMIO, UM, OTYECTBO (MpH
HaJIMYMH) €ro JOJDKHOCTHBIX JIUL, MPEJOCTABIIAIOIMX IOCYAapCTBEHHYIO YCIYTY,
u (Wim) UX pyKOBOAMTeNeH, pemreHus u peficteus (6espeficTBHe) KOTODBIX
00XaITyroTCH;

-(baMunMIO, UMs, OT4eCTBO (P HANMYHMHK) 3asBUTENA, CBEJCHHMA O MECTe
KHTENbCTBA, a TaKkKe HoMep (HoMepa) KOHTAKTHOro TenedoHa, ampec (afpeca)
3NEKTPOHHOM MOYTH! (Y HAJMYMK) W MOYTOBBIH afpec, IO KOTOPhIM HOJDKEH
OBITH HAIPABJIEH OTBET 3aiBUTEIIO; |

—cBeneHus 06 ofKamyeMbIX pemenusx u (unu) AefictBuax (6e3neHCTBUAX)
JOJKHOCTHOTO JHMLA ¥ (MIH) pPYKOBOIUTENS YIIOJIHOMOYEHHOTO OpraHa HiIH JIUIa,
€ro 3aMeIIaloIIEro;

-I0BOZbI, HA OCHOBAaHHM KOTOPBIX 3asBHUTENb HE COINIACEH C PCIICHMAMHU H
(unu) pedictBusmu (Oe3mefcTBHEM) YIOJHOMOYEHHOrO OpraHa, IOJDKHOCTHOTO
U@ YIOJIHOMOUYEHHOTO OpraHa, PYKOBOIMTENS YIOJIHOMOYEHHOIO OpraHa Wi
JMIIA, €T0 3aMEIIAOLIETO.

3asBUTEIEM IIPEACTABIAIOTCS JOKYMEHTHI (IPY HATMYUH), OATBEPXKAAIOMHe
€ro JOBOZBI JINOO UX KOIHUH.

B cnyyae momaud xanoOsr uepes M®L], MOILI obecneunBaer nepenady
%ano0bl B YIIOJTHOMOYEHHbIH OpraH; B TOPS/IKE U CPOKH, KOTOPBIE yCTaHOBJICHBI
CorlalleHHeM O  B3aMMONEHMCTBMM, 3aKIIOYeHHBIM Mexay MOILl u
YIOTHOMOYEHHBIM OPTaHOM, HO He T03/iHee paGoyero JHs, CIIMYIOIEro 3a AHeM
IIOCTYTIIEHHUS XKaJIOOEI. |

[IpueM Xano6 B NMHUCEMEHHOH (opMe OCYIIECTBISETCS YIOJIHOMOYEHHBIM
OpPraHOM B MeCTe NpEeNOCTaBIEHHs TOCYNapCTBEHHOH yciuyru (B Mecre, IIe
3aSBUTENb OOpallaics 3a MONyYeHHEM TIOCYNapCTBEHHOW YCIYTH, HapyIIeHHe
TIOpsiKa TIPeAOCTaBIeH s KOTOpoit obxanyercs, 1ubo B MecTe, T/ 3aABHTENEM
TMONydYeH pe3ylbTaT YKa3aHHOM [OCyIapCTBEHHOH YCIyrH aub0 OTKa3 B
TIpeOCTABIEHHH FOCY JAPCTBEHHOH YCIIyTH).

Bpems nprema xajo0 JOIDKHO COBIANaTh CO BPEeMEHEM MPENOCTABIEHHS
roCyAapCTBEHHBIX YCIYT.

B cinyuyae mopga4yd xajoObl NpH JUYHOM MpHEME 3aiBUTENb INPEABSBIACT
JOKYMEHT, YAOCTOBEPSIOIUH JTHIHOCTh, B CIlydae eCli XKanoda MofaeTcs Iepes
NPEACTABUTENS 3asBUTENS, TaKKe NPEJCTABIAETCS NOKYMEHT, [OATBEPIaroui
IOJTHOMOYHMS TIPEICTABUTENS Ha OCYIIECTBICHHE NEHCTBUN OT HMEHH 3agBUTEIIA.

IIpu mofade Xalobbl MPEeICTABUTENEM 3afBUTENs MOCPEACTBOM IOYTOBOH
CBSI3M K yanobe MpUiiaraeTcs KOIUs AOKYMEHTa, MOATBEePXKAAIoIas MOJTHOMOYHUA
TpEeACTAaBUTENs, 3aBEPEHHAsA B YCTAHOBJICHHOM ITOPSIKE.

B 351eKTpOHHOM BHJIE ano0a MOXeET OBITh II0JIaHa 3asBUTENIEM ITOCPEACTBOM
caiita ynonsoMovenHoro yuua, EITTY, PIITY.

[Ipu mnomade >XanoObl B 3JEKTPOHHOM BHZE, MOKYMEHTBI MOTYT OBITh



NpEeACTaBIeHE B (JOpMe 3IEKTPOHHOIO NOKYMEHTA, IIOJIHUCAHHOIO 3JIEKTPOHHON
IOANKCHIO, BHUJ KOTOPOH TPeIyCMOTpEH 3aKOHOAATENbCTBOM PoccuiicKoi
®enepaunn. IIpd 3TOM TOKYMEHTa, yAOCTOBEPSIOIETO JIMYHOCTH 3asBUTEINS, HE
TpebyeTcs.

B yNOTHOMOYEHHOM OpraHe ONpPENENAIOTCS  YIOJIHOMOYEHHBIE Ha
paccMOTpeHue kaiob TODKHOCTHBIE JIULA, KOTOPBIE 00ECTIEUHBAIOT:

-[IpUeM U pacCMOTPEHHE Kanob;

-HalpaBjieHue Kajlo0 B YIIOJTHOMOYEHHBIH Ha MX PACCMOTPEHHE OpraH.

B cinyuae, ecnu xkanoba mojaHa 3asfBUTENIEM B OpraH, B KOMIIETEHIIHIO
KOTOPOTO He BXOIMT MPHMHSATHE PEeIleHHs 1o xanobe, B TeueHne 3 pabounx nuer
co MOHA ee perucTpali YyKa3aHHbIi OpraH HampapiseT kajuo0y B
YIIOMTHOMOYEHHEIH Ha €e pacCMOTpeHHe OpraH M B TMCBMEHHOH ¢(opme
MHGOPMUPYET 3asBUTEINS O IIePEHATIPABICHUH KaJIO0H!.

5.5. Cpok paccMoTpeHHs HxKaJ100bI

Xano6a, mocTymUBILAs B YIOJHOMOYEHHbIH OpraH, MOMJEXHUT PErHCTpaliy
He T103/1Hee paboyero JH:, CIEAYIOIIETO 33 THEM €€ TOCTYIUICHHA.

YXKanoba MOANEKUT PACCMOTPEHHIO B TedeHUe 15 pabouux mHe# co IHA ee
perucTpani, a B cilydae 0G>KaloBaHHS 'OTKa3a YIHOIHOMOYEHHOTO OpraHa B
npueMe JOKYMEHTOB y 3asBHUTEN JHOO B MCIPABICHUH JOMYIICHHBIX ONEYaToOK U
OLIKGOK IIH B CiIyuae OOKAIOBAHHS HAPYIEHHs YCTAaHOBJICHHOIO CPOKa TaKHMX
HCTIPaBICHHH - B Te4eHHEe 5 pabounx JHEH CO JHs ee peruCTpalyiH.

5.6. PesybTaT paccMOTPeHUs KaK00bI

Pe3yNbTaTOM pacCMOTPeHHs] alo0bl SBISETCS IPUHATHE OJHOTO U3
CIEeYIOILUX PEeLICHUMN:

-YIOBJIETBOPHUTS Kanody;

-0TKa3aTh B YIOBJIETBOPEHHMH KaJlOObI.

B ciydae YCTaHOBIIEHMS TIO pe3ylibTaTaM PacCMOTPEHHS XKajuoObl IPU3HAKOB
COCTaBa afMHHUCTPATUBHOTO IPABOHAPYILIEHHUS, IPeNyCMOTPEHHOIO CTaThei 5.63.
Konexca Poccuiickoit @enepariuy 06 aAMHUHUCTPATUBHEIX IIPABOHAPYIICHUSX, UIIH
IPU3HAKOB COCTaBa IIPECTYIUICHHS [OJDKHOCTHOE JIMIO, YNOINHOMOYEHHOE Ha
paccMOTpeHHe kajo0, He3aMeIMTENBHO HalpaBliseT COOTBETCTBYIOIIME
MaTepHalIbl B OPraHsl IPOKYPaTyphL.

5.7. llopsagox  uHpopMHpOBaHHMSI  3asiBHTEJsl O  pe3yJbTaTax
pPaccMOTpEeHHs HxKaJI00b1

He mo3znHee OHA, CEIYIOMIEro 3a JHEM MPUHSATHS PEIleHHs, NOKHOCTHOE
JELO YIOJHOMOYEHHOTO OpraHa HaIpaBisieT MOTHBHPOBaHHBIH OTBET O
pe3yJIBTaTaX PaCCMOTPEHHUS HXAIO0b! OIHUM M3 CIETYIOUIHMX CIoCoG0B MO BHIGOPY
3asBUTEIS: . o

-B  BUJe OYMaXHOro JOKYMEHTa, KOTOpBIH 3asBHUTENb  IOJy4aeT
HETOCPEICTBEHHO TP JIMYHOM OOpalleHNH;

-B BHJe OyMaXHOro IOKyMEHTa, KOTODBIA HampaBisgeTCs AOJKHOCTHBIM
JIMILOM YITOJHOMOYEHHOTO OpraHa 3asBUTENIO 3aKa3HbIM TOYTOBBIM OTIPaBICHHEM
C YBeIOMJIEHHEM O BPY4EHHUY; |

-B BHJE JJIEKTPOHHOTO JOKYMEHTA, KOTOPBIA HANpPaBISeTCA NOKHOCTHBIM
JTALIOM YIIOJIHOMOYEHHOTO OpraHa 3asBUTEIIO C HCI0b30BaHueM ceTu IHTepHeT.



5.8. ITopsiaok 06:KaI0BaHUS PellleHHs 10 xaJiobe

PelieHre YIOTHOMOYEHHOIO OpraHa MOXeT ObITh 00XXaOBaHO 3asBUTENEM B
BBILIECTOSIIEM OpraHe rocyJapcTBeHHOMN BIacTd U (M) B CyAe0HOM MOPSIKE.

5.9. IIpaBo 3asiBHTeJsl HAa MNoJy4eHHe HH(POPMaUHH H [OKYMEHTOB,
Heo6X0MMBIX /151 000CHOBAHMS M PACCMOTPEHHS HKaN00bI

3asBUTENs UMEET IPaBo o6paIlaThCcs, B TOM YHCIE B 3JIEKTPOHHOH popme, ¢
npock6oii 00 HCTpeGOBaHMM JOMOJIHUTENBHBIX JOKYMEHTOB M MAaTepualos,
HeoGXONUMEIX Ul OOOCHOBaHMA M PACCMOTPEHMS MHCBMEHHOrO OOpalleHHs
(xano6sl), a TaKKe 3HAKOMHUTECA C JOKyMEHTaMH U MaTepHallaMH, KacarolMMHUCs
PacCMOTpPEHHSI MUChMEHHOro obpamenus (KanoObl), eCH ITO HE 3aTparuBaeT
npaBa, CBOOOABI W 3aKOHHBIE HHTEPECHl [PYTHX JMIl M €CIM B YKa3aHHBIX
HOKyMEHTax ¥ MaTepHajax He COAEPKAaTcs CBEASHHs, COCTABILIOIINE
rocyHapCTBEHHYIO MM HHYIO OXPaHseMyIo (deepalbHbIM 3aKOHOM TaHHy.

5.10. Cnoco6sl HHpOpPMHPOBaHHS 3asiBUTEJNEH O NMOPSAAKEe MOAAYH H
PaccMOTPEeHHS XKaJ100bI ‘

HHdopMalus o TOPsAKe MOAAYH U PACCMOTPEHHS XKaloOb! pasMeIlaeTcs Ha
uHQOPMALOHHEIX  CTeHAax  (MHGOPMAIMOHHBIX  YroiKax) B MecTaX
TIpeIOCTABJIEHHs TOCYJapCTBEHHON YCIyTH, Ha caiite YIIOJHOMOYEHHOIO OpraHa,
na EIIT'Y, PIIT'Y, a Taxke MOXeT GBITH COOOLIEHa 3asBUTENIO B YCTHOH H(1iH) B
MUCBMEHHOHM (OpMe, C HCHONB30BAHHEM CPEACTB TeNeQOHHOH CBA3H, IO
3NEKTPOHHON I[O4YTe, OPU JHMYHOM IpueMe. MOTHBHPOBaHHBI OTBET MO
pes3yipTaTaM pPacCMOTPEHMs JKaloObl MOANHCHIBAETCA YIONHOMOYCHHBIM Ha
paccMOTpeHue JKalobBl JOMKHOCTHBIM JIMLOM H HaNpaBlseTCA 3asiBUTCIIO B
MACBMEHHON (OpMe M IO JKENaHUIO 3asBUTENA B OIEKTPOHHOH (Qopwme,
MONIMCAHHOM 3JIEKTPOHHOM IOMIUCBIO YIIOMHOMOYEHHOTO Ha PpacCMOTpPEHHE
Xano0Bl JODKHOCTHOIO JMIA, BHA KOTOpOH YCTaHOBIEH 3aKOHOAATEIbCTBOM
Poccuiickoit ®enmepanyiy, He MNO3JHEE MIHs, CIEAYIOIUETO 3a IOHEM IPUHATHA
pelleHH s [0 Pe3yNETATAM PACCMOTPEHHUS HKaNOGHI.



Mpunoxenue 1

K AJIMHHHCTPaTHBHOMY PETJIaMEHTY M0 NMPEAOCTaBICHHIO
opraHamu MeCTHOTO CaMOYIpapJieHU My HHLHMaNbLHBIX
paiioHOB U ropoackux okpyros Kapauaeso-YUepkecckoi
PecnyGauku rocynapcTBeHHO#H yeayry «HasHaueHune
nocoGus Ha norpeGeHue YaeHaM ceMEH U JIMIAM, B3ABLIUM
Ha ce6s OpraHK3aLMIO IOXOPOH IPaXAaH, MOTHOLINX B
pesynsTate katacTpods! Ha YepHoGeuIBCKOH ADC,
yMepInUX BCJIEICTBHE Jy4eBoi 60N€3HM M OPYruX
3aboieBaHuii, BOSHMKIINX B CBA3H C 9€PHOOBLIBCKOMH
karactpodoif, a TaloKe yMEPIIHX IPaXXAaH U3 IHCIIa
MHBAJIMIOB BCIEACTBHIE YEPHOOBUTLCKOH KaTacTpods

®opma

(PYKOBOIMTENIO YIIONIHOMOUEHHOTO OpraHa)

AIMHHUCTpaLUX
( HaUMEHOBaHKE MYHHLMITAILHOTO palioHa (TOPOACKOro OKpyra))

(®.N.0. 3asBuTens)

(nata poxaenus)
nacropT
(nacnopT cepus, HOMep)
BbBIOAH
(xorza, KeM BbIIaH)
3aperucTpupoBaH(a) o aapecy:
Tenedon:
3ASIBJIEHHUE

ITpollry BHIIATATH OcoGHe Ha rorpebeHue rpax/iaH, IOruOLIKX B pe3ysbTaTe
xaTacTpodsl Ha YepHoOBUIECKON ADC, yMepIIHNX BCIEACTBHE Jy4eBod GonesHu u
Ipyrux 3ab6oJieBaHMi, BOHUKIIMX B CB3H C YEPHOOBLUIECKOH KaTacTpodoH, a
TAlOKE yMEpIIMX TIPaXJaH W3 YHCIa MHBAIMIOB BCIENCTBHE 4YEPHOOBUIBCKOH
KaTacTpodsl B COOTBETCTBHHM C 3akoHOM Poccuiickoii @enepanuu ot 15 mas 1991
roma Ne 1244-1 «O conumanbHOM 3amUTe TrpaxJaHaM, IOABEPIrIIUMCI
BO3JIEHCTBHIO PaJIMAluK BCieacTBIe KaTacTpodsl Ha UepHoOBUIBCKOH ADC.

K 3asgBieHHI0 pHiararo JOKyMEHTHI:

1.

® N oL AW

ﬂOCTOBepHOCTB NPCACTAaBIICHHBIX CBeJIEHHUH IMMOATBECPXKOAL0.




IMoco6ue Ha morpeGeHHe TPOILTY POU3BECTH Uepes (Hy)KHOe yKa3aTb):

- opraHu3anuo ¢denepanbHOi MoYTOBON CBA3M Ne _ (HOMEp OpraHM3aluu
(benepanbHON NOUTOBOH CBA3M);
-B TeppuTOpHaJibHOM  otdeneHun ITAO
C6epbaHk Ha JIUIIEBOH cueT

S, )
(®H0)

Jal0 CBOE CoriacHe Ha 00paboTKy
(cbop, cuCTeMaTH3aLMIO, HaKOIUIEHHE, XpaHEHHE, yTOYHeHHe (OOHOBIEHUE,
HU3MEHEeHHe), MCIOJIb30BaHHe, PaclpocTpaHeHHe (mepeaady), OOe3IHYMBaHME,
OTOKHPOBKY M YHHYTOXXEHHE) MOHMX IEPCOHANBHBIX  HaHHBIX C  IEJbI0
OIpeIeNIEHUs ¥ BBIILIATHI NIOJIOXEHHBIX MHE MEp COLMAIbHOM MOANEPIKKH.

Cpok 06paboTKy MOMX NEpCOHANBHBIX JaHHBIX HCTEKAaeT ONHOBPEMEHHO C
OKOHYaHHWEM  [eHCTBHSA IPaBOYCTAaHABIUBAIOIIMX IOKYMEHTOB, SBJISIOIIUXCS
OCHOBaHMEM JUIs IIOJYYEHHS Mep COLMalIbHOW MojiepXKKu. [laHHOe cornacue
MOJKET ObITh MHOM OTO3BaHO B JIFOOOH MOMEHT I10 COTJIaIlIEHUIO CTOPOH.

[MoATBepXaal0, YTO O3HaKOMIIEH(a) C MONOXEHUAMH (DelepalbHOro 3aKoHa
ot 27.07.2006 T. Ne 152-®3 «O mepcoHalIbHBIX JaHHBIX», IPaBa M 00S3aHHOCTH
B 00JIaCTH 3aIMThI IEPCOHATILHBIX JAHHBIX MHE Pa3bsCHEHBI.

« » 20 r.

(®©.1.0.) (noanuch 3asBUTENS)
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