MUHUCTEPCTBO TPYJIA H COHMAJIBHOI'O PA3BBUTHAA
KAPAYAEBO-YEPKECCKOMU PECITYBJIHUKH

ITPUKA3

ot 16.08.2021 rona ' Ne 156

OO0 yTBepXAeHHH AJMHUHHUCTPATUBHOIO perjlaMeHTa IO IpeNOCTaBIECHHUIO
OpraHaMH MECTHOTO CaMOYMNpaB/€HHUsS MYHHLMITAIBHBIX PaliOHOB M TOPOJACKHX
okpyroB KapauaeBo-Uepkecckoii Pecrmybinke rocynapcTBEHHOH — yCIyrw
«Ha3HaueHne U BBIIIIaTa €XEMECIUHOIO ACHEXHOIO0 BO3HAPAXKIEHHUS BETEPaHaM
tpyaa KapauaeBo-Uepkecckoit PecrryGnuxu»

B nensx peanusanuu ®PenepanpHoro 3akoHa ot 27.07.2010 Ne 210 «O6
OpraHM3allid HpPeAOCTaBIEHUS TOCYAApCTBEHHBIX M MYHMIHUNAIBHBIX YCIy»,
3akona KapauaeBo-Yepkecckoit Pecry6nuku ot 11.11.2008 Ne 69-P3 «O perepanax
pyna KapauaeBo-Uepkecckoii Pecry6nuku», mnocranosnenus IIpaBurenncTsa
Kapauaepo-Uepkecckoit Pecny6nuxu ot 09.10.2018 Ne 227 «O paspaborke u
yTBEPXACHUU aIMUHUCTPATUBHBIX perinaMeHToB OCYLIECTBIIEHUS
rOCy[apCTBEHHOr0 KOHTpons (Hax3opa) M aJAMUHHMCTPATHBHBIX peETJIaMEHTOB
IPeOCTaBIIEHHUS TOCYJaPCTBEHHBIX YCIyI»

ITPKA3BIBAIO:

1. VYtBepmuTh AIMMHHUCTPATUBHBIA pErNaMEHT II0 MpPENOCTaBJIEHHIO
OpraHaMH MECTHOTO CaMOYNpPAaBJECHUS MYyHHULMIAIbHBIX PaOHOB U TOPOACKUX
okpyroB KapauaeBo - UYepkecckodi PecmybGmuku rocymapcTBEHHOH YCIyTH
«HasHauyenue U BhIIIaTa €KEMECIYHOTO NEHEXXHOr0 BO3HArpaXKJA€HHs BeTepaHaM
tpyna KapauaeBo-Uepkecckoit Pecriybnukum».

2. IlnaHoBo-duHaHCOBOMY OTAeny MMHHCTEpCTBa Tpyla W COLHAIBHOTO
passutus  KapavaeBo-Uepkecckoil ~ PecnyOnukm — obecneuuTh — OKasaHHE
METOJMYECKOH ¥  KOHCYJbTaLlMOHHOH  MOMOIUM  OpraHaM  MECTHOIO
CaMOyIpaBJieHHus] MYHHLMNAIBHBIX palioHOB M TOpoAcKHX okpyros Kapauaeso-
Yepkecckoit PecnyOmukud 1no INPeNOCTaBICHHIO TOCYJAapCTBEHHOM — YCIIyrH
«Ha3HayeHue W BbIILUIaTa €XKEMECSYHOIO AEHEXXHOIO0 BO3ZHArpaXXIeHUs BETEpaHaM
tpyaa KapauyaeBo-Uepkecckoit Pecriybauku».

3. Hacrossmumii AJAMMHUCTpAaTUBHBIA  perIaMEHT pasMECTHTh Ha
oduIHaIBEHOM caiiTe MUHHCTEPCTBa Tpyla U couuanbHOro passutus Kapauyaeso-
Yepkecckoit PecrryOnuku.

4. KoHTponmp 3a HCIOJHEHHEM HACTOALIEro IpHKasa BO3JIOXKHTh Ha
3aMecTUTeNss MUHHCTpa, KypUPYIOLIErO JaHHBIH BOIpOC.

MuHucTp ‘ P.A. IllakoB



[Tpunoxenue

K nprka3y MuHUCTEpPCTBa TpYAa
¥ conuansHoro pasputus KUP
ot 16.08.2021 Ne 156

AIMHAHHMCTPAaTHBHBIHA perjaMeHT
MO NMpeI0CTABJICHHIO OPraHAMH MECTHOI0 CaMOYIIPaBJICHHS
MYHHUHMNAJbHBIX paiioHOB H ropoackux okpyros Kapauaeso - YUepkecckoii
PecnyGanku rocyaaperBenHoi yeayrd «Hasnauenue u BbIIJIaTa
e’KeMeCYHOro JIeHe;KHOro Bo3HArpakaeHus BeTepanam Tpyaa Kapauaeso-
Yeprecckoii Pecnmy0ankm»

Pazpen 1
Oo0wmue 10JIOKEHHS

1.1. IlpeameT peryHpoOBaHHs perjaMeHTa

AIMMHHUCTPATHUBHBIH perjaMeHT IO NpPeaoCTaBJICHHIO OpraHaMHd MECTHOTO
caMOYTIpaBlIeHHs MyHHIUNAIGHBIX PaliOHOB U FOPOACKHUX OKpyroB B Kapauaeso-
Yepkecckoit Pecrybnuke rocynapcteHHod ycnyrw «HasHayeHhe M BBIILIATA
€XXEMECSYHOro JIEHEXXHOTOo BO3HAarpaxiaeHus BerepaHam Tpyaa Kapauaeso-
Yepkecckoit  Pecrmy6nuku»  (manee -  AIMHMHHCTDaTHBHBIH — perjiaMeHT,
roCyJapCTBeHHasi YCiyra, YIONHOMOYEHHBIH OpraH) M ONpeleNseT IIOPSIOK
IpEeNOCTaBIeHNs TOCYAapCTBEHHOH YCIyrd, CpOKM M IIOCIEHOBATENbHOCTH
aIMHHHACTPATUBHBIX  MpOLEAYp W  aJAMHUHHCTPAaTHBHBIX  JEHCTBHM  IIpH
IPeIOCTaBIEHUH FOCYJapCTBEHHON YCIIyTH.

1.2. Kpyr 3asiBuTE I€H

3agBUTENIMHU Ha MPEJOCTaBIeHHE TOCYAAPCTBEHHOM YCIIyTH SIBJAIOTCS:

Jluna, ymocroeHHble 3Banus "Berepan Tpyna KapauaeBo-Uepkecckon
PecriyGnuku", K KOTOpBIM OTHECeHBl TIpaxnaHe Poccuiickoni ®enepanuuy,
HOCTOSIHHO NPOXKMBarolHe Ha Tepputopun KapayaeBo-Uepkecckoii Pecriybnuxu u
JOCTUTILIHE BO3PAcTa: JKEHIIUHBI - 55 JeT, MyX4HMHBI - 60 JIET HE3aBHCHUMO OT
IpEeKpallleHuss HMH TPYHAOBOH MNEATENBHOCTH, U OTHOCAIIMECS K OIHOM H3
CIIENYIOIIKUX KATerOpUi:

a) UMEIOLMX TPYHOBOH cTaxk He MeHee 40 neT g MyX4dH U 35 Jer s
XKEHIUMH, U3 HUX B opranm3auusax KapauaeBo-Uepkecckoil Pecrrybnuku He MeHee
25 u 20 JeT COOTBETCTBEHHO U YJOCTOCHHBIE TOCYJapCTBEHHBIX 3BaHHM
KapayaeBo-Uepkecckoit PecmyOnuxu unu HarpaxaeHHele IloyeTHoH rpamoToin
Haponsoro Co6panus (ITapiamenta) KapauyaeBo-Uepkecckodt PecryGnuku winn
IMoueTHoit rpamoroii [TpaButennscTBa KapauaeBo-Uepkecckoi Pecmy6nukuy;

6) marpaxneHubix [ToyeTHpIM 3HakoM "MatepuHCKas ciaBa" ¥ MMEHOIIUX
TpyHoBo# cTaxk He MeHee 10 serT.

1.3. TpeGoBanusi Kk nOpsAAKY HHGPOPMHPOBAHHA O NPeIOCTABJICHMH
rocy1apcTBeHHOM yC/Iyrd, B TOM 4HCIe

1.3.1. Tlopsinok mogydYeHusi uHGOpPMALHMH 3afABHTEJNSMH MO BONPOCAM
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NpeJoCcTaBJeHHs  FOCYJApPCTBEHHOH YCJIYrM M YCJIYr, KOTOpble SIBJISIIOTCS
HEeOOXOAHMBIMH H 00513aTeJIbHBIMU [JIl NPEeJOCTABJIEHHA rOCYAapCTBEHHOM
yCJIyru, cBeJeHHi 0 Xole NMpeAoCTAB/ICHHS YKA3aHHBIX YCJIYr, B TOM YHCJIE C
Hcnmoab3oBaHueM  degepanbHOil rocyaapcTBeHHoH — HHGOPMaNHOHHOM
cucrembl «EIHHBIA NmOpTan rocyJapcTBeHHbIX H MYHHIHNAJBLHBIX YCJayr
(pyHkumi)»

HWubopmanmio © MnpaBuiax MpeJOCTaBICHUsT TOCYyJapCTBEHHOM YCIIyrd
3asBUTE/Ib MOXET IMOJYUUTh CIENYIOLUIMMHU criocobamu:

- IUYHO;

- OCPENCTBOM TeJIe(POHHOM, (PaKCUMHIIBHOMN CBSI3H;

- IOCPEACTBOM 3JIEKTPOHHOM IMOYTHI,

- MOCPENCTBOM IIOYTOBOM CBSA3H;

- Ha WH(OPMAIIMOHHBIX CTEHaX B IOMEIIEHHAX YIOJHOMOYEHHOrO OpraHa,
MHOrOQyHKIIMOHQJIBHBIX ~ LIGHTpaXx  IPEeJOCTaBI€HUs  TOCYIHapCTBEHHBIX M
MyHHMLMIAIBHEIX yeryr KapayaeBo-Uepkecckoi Pecrybnuku (nanee - MOLI);

- B HHPOPMAIMOHHO-TENIEKOMMYHHKALIMOHHBIX CETAX OOIIErO MOIB30BaHHS:

-Ha OpHIUHATIBEHOM CaiiTe YNOIHOMO4YeHHoro oprasa, MOILI;

-Ha EnuHoM mopraie rocyzapctBeHHbIX yeuyr PO (nanee - EITY);

-Ha PervonansHoM nopraie rocyaapcteHHsix yeryr KUP (nanee - PIITY).

1.3.2. ITopsiaok, popMa U MecTO pa3ZMelIeHHs1 YKA3aHHOM B HACTOSIIIEM
NOANYHKTe HHPOPMALHH, B TOM YHCJIe HA CTEHJAX B MECTaX NPeAOCTAB/ICHHS
rOCyAapCTBEHHOH YCJIYIH H YCJIYI, KOTOpble SIBJISIIOTCA HEOOXOAMMBIMH H
06513aTe/IbHBIMH IS NIPEJOCTAB/IEHHs] FOCYAapPCTBEHHOH YCJIYrH, a TAKXKe Ha
opHUHANBLHOM caiiTe opraHa HcnodHuTeabHoH BaactH Kapausaeso-
Yepkecckoii PecnyGanKH, NpeAoCTaB/SAIOIIEr0 roCyAapCTBEHHYIO YCJyry,
OpraHH3auMii, y4acTBYIOUIHX B NPeJOCTaBJIEHHH I'OCYAapCTBEHHOMH yCJyrd, B
cetn «HTepHeT», 2 TaK)Ke B rocyJapcTBeHHOH HH(OPMAUHOHHOH cHCTeMe
EIII'Y

Wudopmanus o npegocTaBleHHH FoCcy JapCTBEHHOM YCIIYTH NIPEAOCTaBIsAETCS
JOKHOCTHBIMH JIMIAMHK YIMOJHOMOYEHHOTO OpraHa Io TenedoHy, Ha JIMYHOM
IpueMe, a TakXke pa3MellaeTcd Ha OQHUHMaNBHBIX CaHTax YIOJHOMOYEHHOIO
oprana B HH(GOPMAIMOHHO-TEIEKOMMYHHUKALMOHHOH cetn "MHTeprer" (mainee
COOTBETCTBEHHO - ceTh "MHTepHer", caliT yIOJTHOMOYEHHOro0 OpraHa), B
denepanbHOM rocymapcTBeHHOH HHGbOpMAaUMOHHOH cucTeMe "(denepaibHbIi
peecTp TOCYHApCTBEHHBIX M MYHUIMNAIBHBIX YycIyr (dyHkumi)" (manee -
®enepanshelii peectp) u B EITTY, PITY, a Takke Ha ”HGOPMALIMOHHAIX CTEHAAX,
00OpyHOBaHHEIX B MOMEILEHHUAX YMOJHOMOYEHHBIX OpPraHOB, MpeqHa3Ha4YeHHBIX
JUTSL IpUeMa rpaKJaaH.

HNHbopManmss o0 MecTax HaxOX/JEeHHWs  YMOJIHOMOYEHHOrO  Oprasa,
OCYIUECTBJISIOLINX TPENOCTaBI€HHE TOCYIapCTBEHHOM YCIYrH, HX TMOJHBIX
TIOYTOBBIX ajipecax, CIpaBOYHBIX TelleOoHaX M aJpecax OPHULHUAILHEIX CalTOB, a
Taloke O Trpaduke wux paboTel pa3MelnaeTcss Ha O(QUIMAIBLHOM CanTe
MuHucTepcTBa TpyZJa M COLHAJIBHOIO pPa3sBUTHUSA KapayaeBo-Uepkecckoi
Pecniy6nuku B cetd "HWHTepHer" mo azmpecy: www.mintrudkchr.ru (nanee —
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MunucTepcTBO, OQUUMaANBHBIA  calfiT MUHHCTEPCTBA), caiite
YIIOJIHOMOYEHHOTO oprana, B ®enepansHoM peectpe, Ha EIITY, PITTY.

HudopMupoBaHye rpaxiaH O NPeJOCTaBJIEHUH TOCYIapCTBEHHOH YCIyru
IPOU3BOJUTCS ITyTEM:

-ny6GnuKkaiMd  MHQOPMAlMOHHBIX MaTepHalnoB B CPEACTBaX MacCCOBOM
HHGOPMaLKH, W3MaHUS WH(MOPMAIMOHHBIX Opounop, OyKIeToB, MHOA MeYaTHOH
IPOAYKLIMH;

- pa3sMelleHHs MaTepHaloB Ha MH(QOPMALMOHHEBIX CTEHJax, 000pyI0BaHHbIX
B IOMEILEHHSX YIOJHOMOYEHHBIX OpraHOB, MpPEAHa3HAYEHHBIX I IpHeMa
rpax<iaH;

-pasmeleHus Opounop, OyKkieTOB M JAPYTdX MEYaTHBIX MAaTEepUaOB B
MIOMEIIEHUAX YIIOJJHOMOYEHHBIX OpraHoB, IIpelHa3Ha4Y€HHBIX JUIA MpHeMa
rpak[aH, a TakKe B IIOMELIEHHSX WHBIX OpPraHoB W OpraHM3alui 10
COTJIACOBAHUIO C YKa3aHHLIMM OPraHaMU M OpraHu3alusiMH, B noMelieHusx MOLL.

Ha wHpOpPMalMOHHBIX CTeHIaX B IOMELIEHUAX, IpeJHa3HAYeHHBIX I
TnpHeMa rpaxJiaH, B CpeCTBaX MaccoBoi MHGOpPMALMK ¥ B NMEYATHBIX HU3MaHHUAX
pasMellaeTcs U MyOnuKyeTcs ciaeayolas MHPOpMalks U JOKYMEHTSI:

-0 MeCTe€ HaXOXIEHHS YIOJHOMOYEHHBIX OpraHOB (IOJHBIE IIOYTOBBIE
aZpeca, ajgpeca JJIEKTPOHHOM MOYTHI, CIpaBOYHbIE HOMEpa TeJe(pOHOB
YIIOJIHOMOYEHHBIX OPraHoB, B TOM YHCIIe HOMepa TenehOHOB - aBTOMH(OPMATOpPOB
(ripu ¥X HAJKM4YUK), rpadukxy paboThl);

-BBIIEP)KKHA M3 3aKOHOJATEJBHBIX M HMHBIX HOPDMAaTMBHBIX IPAaBOBBIX aKTOB
KapauaeBo-Uepkecckoit Pecrty6nuky, perylnupyoux BOIPOCH NPENOCTaBICHHS
rOCyIapCTBEHHOH YCIIYTH;

-TeKCT HACTOAIIEro AJMUHHCTPaTHMBHOIO peErjaMeHTa C MPHIOKEHUAMU
(monHass Bepcus - Ha caiiTe YNOJHOMOYEHHOrO OpraHa, BBIOEPXKKH - Ha
MHQOPMALMOHHEIX CTEHIAX B MOMEIIEHHAX, CPEICTBAX MacCOBOH MHPOpPMALUU U
B II€YaTHBIX U3JaHUAX);

-repeyeHb KaTeropuil TrpakaaH, KOTOPbIM MOXeT OBITh IIpeNoCTaBiieHa
rocyJapCTBEHHas yclyra;

-rHbOpMaLKs O MOpsIKE PEJOCTaBIEHUA rOCYIapCTBEHHOM YCIIYTH;

-06pasibl 3aMOoJIHEHUs 3asABIEHHH O MpPefOCTaBICHMH TOCYJapCTBEHHON
YCIIyTH;

-rpaduUK OpuUeMa Tpax[AaH [ODKHOCTHBIMU JIMIAMH YITOJHOMOYEHHOIrO
oprasa;

-uadopMaLs O TMOpsAAKe oOxanoBaHUs pAedcTBU uiaM  6e3neHcTBHS
IOOJIXKHOCTHBIX JIHLI, TPEXOCTABIAIOILUX IOCY JapCTBEHHYIO YCIIYTY;

-nepeyens M®LI, B KOTOpBIX NPEAOCTABSETCA rOCYAapCTBEHHas yciyra,
aJIpeca MECTOHAxXOXAeHuUs, TenedoHbl U TeppuTopun obcmyxusanus MOLI,

HudopMupoBaHye IPOU3BOJUTCS JOKHOCTHBIM JIMLOM YIOJHOMOYEHHOTO
opraHa, OTBETCTBEHHBIM 3a HH(OPMHPOBAaHME IO BOIpOCaM MNpPEeIOCTaBICHUS
rocyIapCTBEHHOM yCiyrd (lajee - JODKHOCTHOE JIMIO), TIPH HEMOCPEACTBEHHOM
00palleHHH TPAXIAHUHA B YIOJHOMOYEHHbIH OpraH, MOCPEACTBOM TeleOHHOHN
CBSI34, IIOCPEICTBOM OTBETOB Ha IHChbMEHHbIE OOpalleHMs TIpaXKaaH, IyTeM
pasMelieHds HHGOopMalui Ha MHGOPMALMOHHBIX CTEHAaX, 000pYyNOBaHHBIX NPH
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BXOJe B [OMEIIEHHUs YIOJIHOMOYEHHBIX OpPraHOB, a TaKXkKe ITyTeM IyOIMKalum
MHpOpMalMK B CPEICTBAX MAaccoBOd HHGOpPMaLMM W H3JAHMA M Pa3sMEINCHHA
UH()OPMALMOHHEIX MaTepHaloB (6poinop, OyKIETOB).

UnpopmMupoBaHde TIpaxiad I[pH JHYHOM OOpAlleHHH 10 BOIPOCAM
IpeIOCTaBJIeHNs] TOCYyIapCTBEHHOH YCIyrd OCYILECTBISETCS B COOTBETCTBHH C
YCTaHOBJIEHHBIM PEXUMOM paboTHl YIIOJTHOMOYEHHOI'O OpraHa.

UudopMauuss o TOpsOKe IPeNOCTaBIE€HHs IOCYJapCTBEHHOM yCIyru
pasmemaercsi B @epmepanbHom peectpe, Ha EINY, PITY, wna caiite
YIIOJITHOMOYEHHOI'O OpraHa.

Ha EITT'Y, PITT'Y pa3merniaroTcs cienyomas HHQOpMalys U JOKYMEHTBI:

-MCUEPIBIBAIOLILM I nepe4eHb IJOKYMEHTOB, HEOOXOMUMBIX  JAJIA
IPENOCTAaBIEHUs] TOCYyJapCTBEHHOH ycinyrd, TpeboBaHus K OQOpPMIIECHHUIO
YKa3aHHBIX JOKYMEHTOB, a TaKXe IepeueHb NOKYMEHTOB, KOTOpbHIE 3asBUTENb
BIIpaBe MPeJCTaBUTh 10 COOCTBEHHON MHULINATHBE,

-KpYT 3asBUTENEH;

-CpOK NPe0CTaBICHUs FOCYJapCTBEHHOM YCIYTH,

-pe3yJbTaTBl  NPEJOCTABIEHUs  TOCYJApCTBEHHOH  YCIYT'H, MOPAAOK
IPEIOCTAaBJICHUS JHOKYMEHTa, SBIAIOLIEroCs pe3YJNbTaTOM IPEeNOCTaBICHUS
rOCyAapCTBEHHOM YCIIyTH;

-MCYEPIIBIBAIOIIMY NepedeHb OCHOBAHMH JUIs IPUOCTAHOBJICHHS UIIK OTKa3a B
IpeIOCTaBIeHNH roCy JapCTBEHHON YCITYIH;

-uHGoOpManus O [paBe 3asBUTels Ha pocyAebHoe (BHecymeGHOE)
obXajoBaHUue  ACHCTBUHA (6e3neitcTBUA) U pelLICHHI, NPUHATHIX
(ocyIEeCTBIIAEMBIX) B X0I€ IPENOCTaBICHUS FOCYAapCTBEHHON YCITYTH,

-hopMel 3asBneHuil (yBeZOMieHuH, coOOOLIEHMII), HCIONB3yeMBIE IIPH
IpeNOCTaBIEHUH rOCy IapCTBEHHON YCIyIH;

-nepedeHb M®ILI, B KOTOpBIX NpeNOCTAaBIAETCS OCYAAapCTBEHHas yCiyra,
ajpeca MECTOHaXOKACHUs, TenedOHbI U TeppUTOpHH o6ciyxuBanus MOLI,

HNudpopmanus Ha EINIY, PIIY u Ha caliTe ymoJHOMOYEHHOrO0 OpraHa o
HOpAAKE H CpPOKax IPefOCTaBIEHMs IOCYJapCTBEHHOM YCIYrH Ha OCHOBaHWH
CBEeJICHHM, cojiepXaluuxcsi B (enepalsHOU rocyfapcTBEHHOH HMH(OpPMalMOHHOM
cucreMe "®enepalbHbIl peecTp TIOCYAapCTBEHHBIX M MYHHMIMIAIBHBEIX YCIYT
(byHkwmit)", npegocTaBIsAeTCs 3asBUTENIO OECILIATHO.

IMpy oOpaleHuy 3asBUTENS JUYHO HIM IO TenedOoHY IOJDKHOCTHBIMH
JULIAMH YIIOJHOMOYEHHOTO OpraHa B COOTBETCTBHY € IOCTYNHUBIIMM OOpallieHreM
MOXeT OBITh  MpenocTaBieHa  HMHGOpMaUWss O  MeECTe  HaXOXKIOCHHS
YIOIHOMOYEHHOro opraHa (IOYTOBBIH azpec, rpaduk paboT, CrpaBoYHbIE
TenedoHBI);

O MOpsAKe MPeIOCTaBIeHNHs rOCYAapCTBEHHON yCIIyTrH, O crnocobax u cpokax
NoJay4yH 3asiBJICHUM;

O KaTeropwsx TrpaxJaaH, KOTOPbIM IPENOCTABISIETCS TIOCyAapCTBEHHASA
yciyra;

0 HOPMAaTHBHBIX IIPaBOBBIX akrTax KapauaeBo-Uepkecckodt Pecmy6mukuy,
PETYIMPYIOLIUX BOIPOCH! IPEAOCTABIEHUS IOCY IapCTBEHHON YCIIyTH;
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o niepeyHe JIOKyMEHTOB, HEOOXOIUMBIX  JUII  PacCMOTPEHHMs
3asBJIEHHs O MPENOCTaBIEHUH TOCYNapCTBEHHOH YCIyTH, O CpOKaX MpHeMa H
PETMCTPALMH 3asBIEHHS; O XO/I€ NIPEAOCTABIEHHUs TOCY AapCTBEHHOM YCITyTH;

0 MecTe pasMelleHHs Ha caiiTe YNoJIHOMOYEHHOro opraHa WHGOpMAalUH 110
BOIPOCAaM MpPEHOCTaBIEHUs rOCYAapCTBEHHOH YCIYTH; O mopsike obxaloBaHHUS
NeNCTBUI MM Oe31eiCTBUS JOJDKHOCTHBIX JIMI[ YIIOJHOMOUYEHHBIX OpraHoB,
NPeJOCTABISIOIIUX IOCY JapCTBEHHYIO yCIYTY.

WHpopManus 0 NpefoCTaBIeHHH roCy IapCTBEHHON YCIyTH MPENOCTaBIAETCS
OecruaTHO.

Paszgen 2
CTaHaapT npeaocTaB/ieHHN rOCYAaPCTBEHHOH yCIyrH

2.1. HaumeHOBaHHe roCyJapCTBEHHOH YCJIYTH

[TonHOE HaMMEHOBaHHE roCyIapcTBeHHOHM yciayrd: HasHayenwe u BeImIaTa
eXEMECAYHOTO JEHEXHOro BO3HarpakIeHus BerepaHaMm Tpyaa Kapayaeso-
Yepkecckoit PeciyOiuku (nanee — eXeMeCSYHOe JIEHEKHOE BO3HATPaXIEHHE).

2.2. HaumeHOBaHHe OpraHa nNpeJOCTABJSIIONIEr0 TroCyAapCTBEHHYIO
yeayry

2.2.1 TocynmapctBeHHast yclyra MpeNOCTaBIIE€TCd OpraHamMyi MECTHOTO
caMOyNpaBJ/ieH!ss MyHHUIMIIATIBHBIX palOHOB U ropoickux okpyros Kapauaeso-
Uepkecckolt Pecry6nuku B cdepe couuanpHOM 3alIUTEI HaceneHus (manee—
YNOJIHOMOY€HHBIH opraH), MOLI,

2.3. OnucaHue pe3yabTaTa NPeAOCTABJIEHHS FOCyJapCTBEHHOR yCIyru

Pe3ynsTaToOM IpeIoCTaBIeH s roCy1apCTBEHHOM yCIYTH ABJISAETCS:

- Ha3HAYEHHE U BBIIUIATA €XEMECAYHOr0 AEHEXHOI0 BO3HArpaXk ICHHUS,

- OTKa3 B Ha3HaYeHMW U BBIIUIATE E€XEMECSYHOI0  JCHEXHOro
BO3HArpakaAeHUsI.

2.4. Cpok mpegocTaBJieHHsi TOCYAAPCTBEHHOH YCJYrd, B TOM 4Hcie ¢
y4€TOM HeoOXOMHMOCTH o0pamieHHsi B OpPraHM3aUHH, Y4acTBYIOIllHe B
NpeJoCTABJICHHH TFOCYJAPCTBEHHOH YCJYrH, CpPOK NPHOCTAaHOBJICHHSA
NpeaoCTABJEHHs TOCYIapCcTBeHHOH YCJIYrH B CJy4ae, €CJIH BO3MOXHOCTh
NPHOCTAHOBJICHHSI  NpeIycCMOTpPeHa  3aKoHoJaTelbcTBoM  Poccuiickoi
®degepauuu, CpOK BblAa4H (HaANpaBJIEHHA) AOKYMEHTOB, SIBJISIIOLIHXCS
pe3yJIbTaTOM NPEAOCTABJCHHS roCyAapCTBEHHOM yCJIyrH

CpOK paccMOTpeHUs 3asiBJICHHS O NPENOCTaBIEHUM IOCYIapCTBEHHOM YCIyTrH
W BCeX HEeOOXOOHUMBIX INOKYMEHTOB, IIpUjiaraeéMbIX K HaHHOMY 3asBJICHHIO, U
MPUHATHA COOTBETCTBYIOILETO pellieH s, He MpeBblaeT 10 KaneHJapHbIX THEH.

2.5. HopmMaTHBHbBIE MPaBOBble aKThl, PeryJHpyIOlIHe MNpeloCTaBeHHe
rocyAapcTBeHHOH yCIyru

[TepeueHb HOPMATUBHBIX NPaBOBbIX AKTOB, PErYIUPYIOIIMX MPEAOCTAaBICHHE
rOCYNapCTBEHHOH ycnyrd (C YyKasaHMEM HMX pEKBH3MTOB M HCTOYHHUKOB
oduMansHOro omy6NMKOBaHHMs) pasMellaeTcs Ha OQHUUMANBHBIX —caiTax
Munuctepersa https://www.mintrudkchr.ru 1 ynoJHOMOYEHHOro opraHa, B CETH
«MuTtepHeT» a Tarke Ha EITTY https:/www.gosuslugi.ruy.




2.6. UcuepnbiBaloluil nepeyeHb JOKYMEHTOB, He00X0AMMBbIX B
COOTBETCTBHH C HOPMATHBHbLIMH NPaBOBbIMH AKTAMH JJIf NMPEAOCTABICHHSA
roCyXapCcTBeHHOH YCJAYrH H YCJIYr, KOTOpble SIBJSIOTCH HEOOXOAHMBIMH M
00si3aTeIbHBIMH ~ JJI  MNPeJOCTABJEHHS  TOCYAApPCTBEHHOH  YCJYrH,
NOAJIEXKAIHKX IpPEIACTABJIEHHIO 3asiBHTeJeM, CHOCOObI HX MOJYyYeHHs
3asiBHTEJIEeM, B TOM 4YHCJ€ B JJIeKTPOHHOH ¢opmMe, MNOPSAIOK HX
npeaoCTaBJICHHS ' :

2.6.1. Jlis mnpeaocTaB/ieHMsi TOCYAapCcTBEHHOH YCJIYrH 3afiBHTE/b
npeacTaBJsieT CleJyoLHe NOKYMEHThI:

1) s3asBireHHe 1m0 QopMe COrJacHO MPUIOKEHHI0 1  HaAcCTOALIEro
AIMUHUCTPATHBHOTO PerjaMeHTa, NI0JaHHOe B (opMe NOKYyMEHTa Ha OyMaXHOM
Hocutene ub0 B (QopMe DIEKTPOHHOrO MJOKYMEHTa B COOTBETCTBHH C
TpeGOBaHMAMHM, YCTaHOBIEHHBIMH MocTaHOBNeHHeM I[IpaBurenscTsa Poccuiickoi
®enepanuu ot 07.07.2011 Ne 553 «O nopsaxe odopmiieHHs ¥ NPEACTaBICHUA
3adBJIEHMH W HMHBIX JOKYMEHTOB, HEOOXOOMMBIX [ MpedoCTaBIeHHUA
roCyJlapCTBEHHBIX W (WNIM) MYHHLUNAIBHBIX YCIYr, B (OpME 3IEKTPOHHBIX
JOKYMEHTOBY;

2) KOMHs JOKYMEHTa, YIOCTOBEPSIOLIEro JIMYHOCTh 3asBUTEIIS,

3) KonMH JOOKYMEHTOB, TMOJTBEP)KIAIOLIME IIpaBOBbIE OCHOBaHHUSA Ha
MOJydeHHe roCyJapCTBEHHOM yCIIyTH;

4) KOTHs IEHCUOHHOTO YAOCTOBEPEHUSI.

Kormuu qOKyMeHTOB IpPeNOCTaBIAIOTCA C NPEABIBIECHHEM OPUIMHAJIOB, €CIIU
KOIHH TOKYMEHTOB HOTapHAJIbHO HE 3aBEPEHBI.

2.6.2. TpeGoBaHMsi K JOKYMEHTaM, MNPEACTABJISAEMbIM IJf OKa3aHUs
rocyaapcTBeHHOH yCJyru:

1) nomxeH GBITH NEHCTBUTENBHBIM Ha CPOK OOpAIIEHHUs 3a NIPENOCTaBlICHHEM
rocyIapCTBEeHHOH YCIyIH;

2) He JODKEH cOIepXaTh MOAYMCTOK, NPUIMCOK, 3a4YEPKHYTBIX CJOB U
OPYTUX HCTpaBiIeHUH;

3) He [OOKEH HMETh IIOBPEXAEHHH, Hanuy¥e KOTOPBIX He IO3BOJISET
OJIHO3HAYHO HUCTOJIKOBATh UX COJEPKAHHUE;

4) Komus JOKYMEHTa He 3aBepeHHas HOTapMycoM, IpPEACTaBISETCs
3asBUTEJIEM C NIPEbABIEHUEM NTOMJIMHHUKA;

5) komusi JOKYMEHTOB, NpPENOCTABICHHAs B 3JIEKTPOHHOH (opMme, HODKHA
OBITh 3aBepeHa YCUIEHHOH KBATU(PHLUPOBAHHON NOAMNKCEHIO 3asiBUTEIS.

2.6.3. Cnoco6 oOpamieHns 32 NoJiy4eHHeM rocyJapcTBeHHOH yciIyru:

JHYHOE oOpallleHie B YIIOTHOMOYEHHBIN OpraH,

3JIEKTPOHHAS ITOYTa YIOJTHOMOYEHHOI'O OpPraHa;

nu4Hoe obpamenue B MOLI;

EIMTY;

PITTY;

MOYTOBAs! CBS3b.

2.7. HcuyepnbiBaommuii nepevyeHb JOKYMEHTOB, HeOOXOAUMBIX B
COOTBETCTBMM ¢ HOPMATHBHBIMH NPaBOBbIMH AKTaMH /sl MPeJOCTaBJICHHSA
rocyiapcTBeHHOM  yCJyrd, KOTOpble HAXOQATCH B  pacnopsKeHHH
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roOCyA2pCTBEHHbLIX OpPraHoB, OPraHOB MECTHOr0 CaMOYNPABJIEHHS H MHbIX
OpPraHoB, Y4YACTBYIOIUHX B [MpPEeAOCTABJEHHH TOCYAAPCTBEHHBIX HJIH
MYHHUHNAJBHbIX YCJIYr, H KOTOpble 3asiBUTE/Ib BIpaBe MpPeICTaBHTb, A
TaKKe CIOoco0bI HX MOJIyYEeHHsl 3asiBHTENAMH, B TOM 4YHCJe B 3JIeKTPOHHOH
dopme

2.7.1. HcuepnbiBalomuii nepedyeHb AOKYMEHTOB, HEOOXOAHMBIX I
NpPEAOCTABJIEHUS] TOCYJAapCTBEHHOH YCJIYrH, MNOAJEXKAIMHUX MNOJYYEHHIO
NMOCPEACTBOM MEeXXBEAOMCTBEHHOI0 HH(OPMALHOHHOIO B3aHMOAEHCTBHA,
KOTOpbIe 3asiBUTEJIb BIpaBe NpeJCTaABHTh N0 COOCTBEHHOH HHHIIHATHBE:

JloxymMeHTOB, HEOOXOAUMBIX ISl IPEAOCTaBIEHUS FOCYAAPCTBEHHON YCIIYTH,
TIOJTIEXKAIUX TTOJTYHEHHUIO TIOCPEICTBOM MEXBEIOMCTBEHHOT0 HH(GOPMalIOHHOTO
B3aMMOJIeHCTBUS HE UMEETCS.

2.7.2. Ilpn npeaocTaB/iIeHHH TIOCYJapCTBEHHOH YCJIYrH 3amnpelaercs
Tpe6oBaTh OT 3AAABUTEJIA:

NIpeCTaBJIeHUs JOKYMEHTOB U MHGOpMAaIH UM OCYLIECTBICHUS AEHCTBU,
MpeACTaB/IeHHE WK OCYILECTBICEHHE KOTOPBIX HE NPEAYCMOTPEHO HOPMATUBHBIMU
NPAaBOBBIMH aKTaMH, PETryJHPYIOLIMMHU OTHOLIEHUs, BO3HUKAIOLIME B CBSI3U C
[Ipe10CTaBlI€HUEM IOCYy AApCTBEHHOMU yCIyTH;

NpeCTaBIeHUs NOKYMEHTOB W HH(pOpMallMH, KOTOpble B COOTBETCTBHM C
HOpPMaTUBHBIMHM IIpaBOBbIMH akTaMu Poccuiickoil ®Pepepainuy, HOpMaTUBHBIMU
IpaBOBEIMH akTamMH cyOBsekToB Poccuiickoit ®enepaliuui U MyHHULUMNAIBHBIMUA
NPaBOBBIMH aKTaMH HaXOJATCA B pPacnoOpsDKEHUMM TOCyHapCTBEHHBIX OpPraHoOB,
IIPEAOCTaBIAIOIIUX FOCYIAPCTBEHHYIO YCIYTY, UHBIX FOCYAApCTBEHHBIX OPraHoOB,
OpraHoOB  MECTHOrO  caMmoymnpaBieHuss H  (MIM)  IOJBEJOMCTBEHHBIX
rocyJapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYTNpAaBJICHHs OpraHU3allui,
y4acTBYIOLIMX B MPEAOCTaBIIEHUH TOCYAApPCTBEHHBIX WU MYHHUIUIAIBHBIX YCIYT,
32 MCKJIIOUEHHEM JIOKYMEHTOB, YKa3aHHbIX B 4acTH 6 craTeu 7 DenepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHu3auyy [pelOCTaBIECHUA
rOCyAapCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYI»;

NpeICTaBIeHUs JOKYMEHTOB W WHGOpMalUH, OTCYTCTBHE H  (UJIN)
HENOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCH IIpH I1€pBOHAYAJIBHOM OTKa3e B
IpueMe JAOKYMEHTOB, HEOOXOAMMBIX MJIsi IPeNOCTaBI€HHs TIOCyAapCTBEHHOU
yclyrd, Ju00 B NpeNoCTaBI€HHH TOCYNapCTBEHHOM YCIyrd, 3a HCKIIOYEHHEM
CllydaeB, IPEAYCMOTPEHHBIX MYHKTOM 4 4acTu | crateu 7 PenepanbHOro 3aKoHa
ot 27.07.2010 Ne 210-®3 «O6 opranuszanuu npeaocTaBileHust FOCYJapCTBEHHbIX U
MYHHULMNANBHBIX YCIIYT».

2.8. HcyepnbiBalOIIHH nepedeHb OCHOBAHMH AJf OTKa3za B NpHéme
AOKYMEHTOB He0OXOAHMBIX [JIfl IPeA0CTaBJIEHHS FOCYyJapCTBEHHOM YCayIu:

OcHoBaHUi 111 OTKa3a B IpuéMe JOKYMEHTOB, HEOOXOAHWMBIX MIJiA
IIPENOCTaBICHHUs TOCYJAPCTBEHHON yCIYyTr'H, HE IPENYCMOTPEHO.

2.9. HcuepnbiBaloLINi NepedyeHb OCHOBAHHH AJIsl IPHOCTAHOBJIEHHS HJIH
0TKa3a B NpeJ0CTaABJIeHHH roCyIapCTBEHHOH yCIyri.

OcHoBaHHEM IS OTKa3a SBISETCA:

- OTCYTCTBHE Y 3asiBUTENs IIpaBa Ha Ha3HAY€HHE M OCYLIECTBICHHE
€IMHOBPEMEHHOM JIEHEXXHOH BbIILIATHI;
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- HenpeICTaBlIeHUE WK TpEeNOoCTaBlieHHe He B INMOJHOM o0beme
JIOKYMEHTOB, TMpPETyCMOTPEHHBIX NOAMYHKTOM 2.6.1 myHKTa 2.6 HaCTOAILIETO
AJIMUHUCTPAaTUBHOTO pErjlaMeHTa,;

- BBIABIEHHE B 3ajdBJIeHMM W (WJIM) [OKYMEHTaxX, MpeACTaBICHHBIX
3asiBUTENIEM HEIOCTOBEPHBIX CBEACHUH.

OcHOBaHMHA AN NPHOCTAaHOBJIEHHS B IPEJOCTABIEHHH TOCYNapCTBEHHOH
YCIYTH OTCYTCTBYIOT. '

2.10. IlepeyeHb Yyciayr, KOTOpble SIBJSIIOTCH HEOOXOAHMBIMM H
00si3aTeJILHBIMH JJIsi MPEeJOCTABJIEHHUS roCyIapCTBEHHOH yCIyrd, B TOM YHCJI€
CBeeHHsT O JOKYMeHTe (JOKYMEHTaX), BbliaBaeMoM (BbllaBaeMbIX)
OpraHM3alHsAMH, YYAaCTBYIOMIHMH B TMPeAOCTABJEHHH TIOCyJapCTBEHHOH
yCJIyrH

[Ipy mnpexoCTaBI€HUHM TIOCYJApPCTBEHHOH YCIyrH MpeNOCTaBIEHHE HHBIX
YCIYT, HEOOXOOUMBIX M 00s3aTeNIbHBIX Ul NPEAOCTaBJIEHUs [OCYyAapCTBEHHOM
YCIIYTH, HE OCYyILECTBIIIETCS.

2.11. Tlopsaok, pa3Mep H OCHOBaHMSi B3HMAaHHH TIOCYAapPCTBEHHOM
NOILJMHBI MJIH  HHOH  IaTbl, B3HMMaeMOH 3a  mNpeaoCTaBJIEHHE
rocyAapcTBeHHOH YCJIYIH

3a mpemocTaBleHUE TOCYZAPCTBEHHOH YCIYTrd TOCyIapCTBEHHas IOLUIMHA
WM UHas 1J1aTa He B3UMAaeTcsl.

2.12. Ilopsaok, pa3Mep H OCHOBaHMSl B3HMaHHsA [JaThl 32
npeaocTaBjieHHe  YCJIYr, KOTOpblie  SIBJSIIOTCA  HEOOXOAMMBIMH  H
00s13aTeJIbHBIMH [JIsi NPEAOCTABJIEHHS] IrOCYJapCTBEHHOH YCJIYIH, BK/I0Yas
HH$OpPMaLHIO 0 METOAHKE pacyeTa pa3Mepa TaKOH ILIAThI.

Ilnara, 3a IpenoCTaBeHHE YCIYT, KOTOpPHIE SBIIOTCA HEOOXOAUMBIMH M
00s3aTeNbHBIMA  JUIS NPENOCTaBIC€HUS TOCYAAapCTBEHHOW YCIyrH, BKIIOYas
HHPOpPMALIMIO 0 METOIMKE pacyeTa pasMepa TaKoM IUIaThl, HE NPENyCMOTPEHa.

2.13. MakcuMaJibHbIH CPOK 0KHJAHHA B OYepeIH NpH nojaye 3amnpoca o
NpeAOCTaBJIeHHH TFOCYJapCTBEHHOH YCJIYIH, YCIYrH, MNpeXoCcTaBIaseMon
opraHM3auHeii, yyacTByloueil B NpeJoCcTaBJIeHHH I'OCYJapPCTBEHHOH YCayrH,
H NPH NOJIy4eHHM pe3yabTaTa NPeaocTABJIeHHs TAKHX yCJIyr.

MakcuMmalibHOe BpeMsi OXXHAAHHUS B Oyepead IpH I0Jaye 3asiBUTEIEM
3asdBJICHHS. M TPU TOJNyYEeHUH pe3yJibTaTa MpPeNOoCTaBICHUs IOCYNapCTBEHHOH
YCIIYTH COCTaBIISIET 15 MHUHYT.

2.14. Cpox H nopsiloK PperMcTpauuH 3ampoca 3asiBHTedss O
NpeIOCTABJIEHHH TOCYAAPCTBEHHOH YCJAYrH H YCIYTrH, NpPeAocTaBJjsieMOM
opraHu3anueii, yyacTByoliel B NpeJOCTaBJEHHH IOCYAapCTBEHHOH YCJIyrH,
B TOM YHCJIe B JJIeKTPOHHOI popme

2.14.1. 3asgBneHuMe W OOKYMEHTHl, HeOOXOAMMBIE IS INPEJOCTaBIEHUs
rOCYAapCTBEHHO#M ycnyrd, MoOryT OBITb MOJaHBI HENOCPEACTBEHHO B
YIOJIHOMOYEHHBIH opraH, uyepe3 MOII, HampapineHbl NOCPEACTBOM IIOYTOBOH
CBA3M, a TaKXe B (QOpME D3JIEKTPOHHOTO [JOKYMEHTa C HCIOJIb30BaHHEM
3JIEKTPOHHBIX HocuTened nnbo nocpenctsom EIMTY, PITTY.

3asBieHre U HEOOXOAMMbBIE JOKYMEHTbI HAIIPaBIAIOTCS B YMOJHOMOUYEHHBIN
OopraH MOCPENCTBOM IIOYTOBOH CBSI3U CMOCOOOM, ITO3BOJISIOMIMM IOATBEPAHTH
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daxT 4 jmaty oTnpaBieHHs. B oTOM ciyvae K 3asBJICHHIO IIPHJIArarOTCs
3aBepeHHbIe KON HEOOXOAMMBIX JTOKYMEHTOB.

2.14.2. Tlpu obpaiieHUU 3adBHUTENSA AODKHOCTHOE JIMLIO YNOITHOMOYEHHOIO
oprasa:

- IPUHUMAET 3asiBlIEHHE U HEOOXOMUMBIE JOKYMEHTEI,

- BBIJAET 3ajdBUTENIIO PACHMCKYy-yBEIOMJICHHE O IIpUeMe 3asBICHHUSA M
HEOOXOMUMBIX MOKYMEHTOB C yKa3aHHEM pPETUCTPAlMOHHOIO HOMEpa M JaThl
npueMa 3asBIICHUS;

- HampaBJIsIeT U3BELIEHUE O JiaTe TOJy4YeHHUs 3asBJICHHUs 3aABUTENIO B Cilyvae
MOJTyYeHHUs JOKYMEHTOB [TIOCPECTBOM [TOUYTOBOM CBS3H.

2.14.3. 3asgBieHde, MpPUHATOE JIMYHO OT 3aABUTENSA, PETHCTPHPYETCA
TOJDKHOCTHBIM JIMIIOM YIIOJTHOMOYEHHOT'O OpraHa B JIEHb €0 IIPHEMA TIPH YCIOBHH
OJTHOBPEMEHHOT'0 NpeNbsIBICHUS (npencrasneHus) COOTBETCTBYIOLLIMX
He0OXOAUMBIX JOKYMEHTOB.

2.14.4. 3asBieHue, NPUHATOE NOCPEICTBOM IIOYTOBOM CBS3H, PETUCTPUPYETCS
He [Mo3JHee MMepBOro pabouero IHA, CIEAYIOLIETO 3a IOHEM €ro IONy4YeHHs
JO/DKHOCTHBIM JIMLIOM YIMOJTHOMOYEHHOro OpraHa ¢ KONHMSIMU HEOOXOIMMBIX
JOKYMEHTOB.

2.14.5. B cinyuae ecnum K 3asiBICHUIO, HAIIpaBI€HHOMY IIOCPEICTBOM
IIOYTOBO# CBS3HM, IPUJIOXKEHBl HE BCe HEOOXOOMMBIE AOKYMEHTHI, NOJDKHOCTHOE
JIMIIO YNOJHOMOYEHHOTO OpraHa BO3BpalllaeT 3asBUTEIIO 3asABJICHHE H
MPUJIOKEHHbIE K HEMY NOKYMEHTBI B 5-AHEBHBIH CPOK CO JHS IONYyYEHHsS ITHX
NOKyMEHTOB. Bo3BpaT 3asBI€HHA M MPWIOXKEHHBIX K HEMY JIOKYMEHTOB
OCYIIECTBJISETCS C YKa3aHMEeM IIPHYMHBl BO3BpaTa CIOCOOOM, IO3BOJAIOLIMM
HONTBEPAUTD (aKT U AaTy BO3BpaTa.

2.14.6. 3assnenue, npuHAToe nocpenctsom EINY, PIII'Y perucrpupyetcs B
ABTOMAaTHYECKOM pexume. JJOoMKHOCTHOE HLO YNOJIHOMOYEHHOIO OpraHa He
MO3IHEE CleAyomero paboyero aHs Co IHA MONTy4YeHUs 3asBieHUs GOpPMUpPYeET H
HarnpapIseT 3asBUTENIO JIEKTPOHHOE YBEOMJICHHE O TIOJTY4YE€HHHU €0 3asBIICHHS C
yKa3aHHEM JaThl MpEACTaBIeHHs B YIOJHOMOYEHHbIH opraH HEOOXOIMMBIX
nokyMeHTOB. CpOK MNpeAcTaBneHHs 3asBUTENEM HEOOXONUMBIX JOKYMEHTOB HE
JOJDKEH TpeBbIIaTh 5 pabourx IOHEH cO JAHA NOIy4YEeHHs YMOJIHOMOYEHHBIM
OpraHoM 3asiBleHHs. B yBeJOMIIEHHH TaKXe COAEPXKHUTCS MepeYeHb NOKYMEHTOB,
HeOOXOAMMBIX IUISl MIpelCTaBIeHHs 3asgBuTeneM. [Ipu npeacrasneHud 3asgBUTEIEM
HEOOXOOUMBIX JOKYMEHTOB B YIOJHOMOYEHHBIH OpraH IOJDKHOCTHOE JIMIIO
YIIOJIJHOMOYEHHOTO OpraHa B J€Hb OOpallleHHs DErMCTPUpYeT HMX M BbIOAeT
pacnucKy-yBeIOMIIEHUE 3asiBUTEIIO Ha PYKH.

B ciyuae HempeacTaBieHUS B TeYeHHE YKa3aHHOTO CpOKa HEOOXOIUMBIX
INOKYMEHTOB 3asBUTENb YBEJOMIIETCSI 00 OTKa3e B PaCCMOTPEHMHM 3asBIIEHHA B
TeyeHHe pabouyero OHS C yKa3saHWeM IPHYHH OTKa3a M MOpsJKa O0XKaloBaHHA
BBIHECEHHOTO PELICHHUS.

2.15. TpeOGoBaHHs K MNOMEIIEHUSIM, B KOTOPbIX NPEAOCTABJIAETCS
rocyJapcTBeHHasi ycjyra, K 3aJy OKHMAAHHs, MecTaM /Jisl 3anoJHEeHHs
3asiBJIeHHsl, HHPOPMALHOHHbLIM CTeHAaM ¢ 00pa3suaMH HX 3aNOJIHEHHS H
nepevyHeM AOKYMEHTOB, Heo0X0AHMBIX s npeAoCTaBJICHUS
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rocyiapcrtBeHHoOH - yCIyrd, pa3sMelleHHIo H opopMIICHHIO
BH3ya/IbHOH, TeKCTOBOH M MyJdbTHMeAuiiHOH uuHpopMauuu o mnopsiake
NpeAOCTABJIEHHS TaKOH yCIyrd, B TOM YHCJ/Ie K o0ecneYyeHHI0 J0CTYNHOCTH
AJIS HHBAJIMIOB YKA3aHHBIX 00beKTOB B COOTBETCTBHH C 3aKOHOJATeIbCTBOM
Poccuniickoii ®enepanun o cOHANbLHON 3aUIMTe HHBAJIHAOB.

2.15.1. TpeGoBaHHs K NOMELIEHHSM, B KOTOPbIX MNPEAOCTABJIAETCS
rocyJapcTBeHHas1 yciayra:

IMoMelueHre, B KOTOPOM MpENOCTaBISETCI TI'OCYJapCTBEHHAs YCiyra
pasMellaeTcs Ha HIDKHHX 3TaXax 3JaHMM WIH B OTAENBHO CTOSIUMX 3[aHUAX U
JOJDKHBI OBITH 000PYHOBaHB! OTAEIBHEIM BXOLOM.

PacronoxeHye BbIIIE MEPBOro 3Taka NOMYCKAeTCs IPH HAIHYMH B 3TaHHU
CIIEIMaIbHO 000pYyIOBaHHOIrO JHUGTA WIA NMOABEMHUKA JJIS MHBAIHUIOB M HUHBIX
MaJTOMOOMIBHBIX TPYNN HaceldeHus. BXombl B TOMeIIeHHs 06OpyayroTcs
NaHIycaMH, paCLUIMPEHHBIMUA  [POXOAaMH, MO3BOJSIOMIMMHA  OOECHEYHUTH
OeCIIpensSTCTBEHHBIH NOCTYN HMHBAIMIOB, BKIIOYas MHBAIUIOB, HCHOJIB3YIOIIHX
KpPeCa-KOJIACKH. |

PaGoure KaOWHETHI YIOJHOMOYEHHOIO OpraHa JOJDKHBI COOTBETCTBOBATH
CaHMTAPHO-3MUAEMHONIOTHYECKUM TpaBWiIaM K  HopMmaruBam. [lomemieHus
JOOIDKHBI OBITH OOOpPYHOBaHBI INPOTHUBONOXAPHOM CHCTEMOM H CpelcTBamMu
IOXAPOTYINEHHS!, CPEACTBAMU OIOBELIEHHs O BO3HUKHOBEHUM 4Ype3BbIYaiHON
CUTYyalHH, CHCTEMOX OXPaHBI.

Kaxpmoe paboyee MeCTO CIEUUATHCTOB MIOKHO OBITH 000pYAOBAaHO
IIEPCOHANBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTYAa K HEOOXOAUMBIM
MH(GOPMalMOHHEIM Ga3aM INaHHBIX, [I€YaTAlOMPM U CKAaHUPYIOIUM YCTPOHCTBaM,
Gymaroif, pacXoAHBIMH MaTepUalaMHM, KaHIEIIPCKMMH TOBapaMH B KOJHYECTBE,
IOCTATOYHOM JUIsl TIPEJOCTaBICHUS rOCY AapCTBEHHOM yCIIyTH.

TpeboBaHUs K pa3sMELEHUIO MECT OXXHMIAHHUA:

-MeCTa OXHMJAHUS NOKHBI OBITH OOOpPYHOBaHBI CTYNBAMH (KpecelbHbIMU
CeKLIMAMM) M (WIK) cCKaMbsimu (baHKeTaMn);

-KOJIMYECTBO MECT OXMAAHWS OIpeHeNsieTcs HCXONsd U3 (aKTHYECKOH
Harpy3kM M BO3MOXXHOCTEH M1 HX pasMelleHMs B 3[4aHWYM, HO HE MOXET
COCTaBJIATh MeHee 3 MeCT.

TpeGoBanus K 0GpOPMIICHHIO BXO/a B 31aHHE:

-3[JaHKE JOJDKHO OBITH 000PYHOBaHO yIOOHOH JECTHUIEH ¢ NOPYYHAMH UL
CBOOOIHOIO JOCTYIIA 3asBUTEIIEN B IIOMEILEHHE;

-LEeHTpaIbHBIM BXOJ B 37aHKe NODKEH ObITh 060pyN0BaH HH(POPMaLUOHHON
TabmuuKoi (BHIBECKOI), Comepxalleil clieyoLyro HH(GOpMaLMIO:

-HalMEHOBaHUE YIIOJTHOMOUYEHHOr0 OpraHa,

-pexuM padoTsl;

- BXOJ ¥ BBIXOJ M3 3[IaHUsA 000PYAYIOTCSl COOTBETCTBYIOIIMMU YKa3aTeSIMH;

- HHOPMAIMOHHEIE TaBNIMYKH JOJDKHBI pasMeLIaThCs PAOM C BXOIOM JIHO0
Ha JBEpH BXOJa TakK, YTOOBI X XOPOLIO BHAEIH IIOCETHTENH;

-acax 3maHus (CTpOeHMs) HOJDKEH OBITh 0OOpYNOBaH OCBETUTEIIBHBIMU
npubdopamu;
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-Ha TpWIerapued TEppUTOPUU K 3AAaHUIO, B KOTOPOM OCYILECTBIAETCS
MpHeM IpaXkaH, 000pyAyIOTCsl MecTa s MapKOBKM aBTOTPAHCIIOPTHBIX CPEACTB,
U3 KoTopeix He MeHee 10% mect (HO He MeHee 1 MecTa) NOMKHBI OBITh
npefHa3HaueHbl JUI1 MApKOBKM CIIELUAIbHBIX aBTOTPAHCIOPTHBIX CPEICTB
UHBANUAO0B. JIOCTYI 3asBUTENEH K MAPKOBOYHBIM MECTaM SIBJIETCS GeCIIaTHhIM.

TpeGoBanuss k MecTtaM s HMHPOPMHUPOBAHHMsS, MPEAHA3HAUYEHHBIM I
O3HAKOMJIEHUs 3asBHTENIel ¢ MH(OPMAIMOHHBIMH MaTepHalaMu: o0OpyIyrOTCA
WH(POPMALIMOHHBIMU CTEHJaMU, KOTOpbIe AOJKHBI ObITh MaKCHMaJIbHO 3aMETHEI,
XOpOLIO NMPOCMAaTpUBaeMbl U GYHKIMOHANBHB! (MHQOPMALMOHHEIE CTEHIBI MOTYT
ObITh 00OpymOBaHBl KapMaHamu ¢opMaTa A4, B KOTOPHIX Ppa3MelIaloTCs
HHPOPMALlUOHHBIE JTUCTKH).

TpeboBaHua K MecTaM MpUeMa 3asBUTEINEH:

-kaOMHETH ~ TpueMa  3asBUTeNed  JOMKHB  OBITB  O0OOpPYNOBaHEI
HHGOPMALIMOHHBIMH TaOJINYKaMHU C YKa3aHHEM:

-HoMepa kabuHeTa;

-aMHIINK, UIMEHHU, OTYECTBA U JOKHOCTH CIELHAINCTA, OCYLIECTBIIAIOLIETO
IIpeIOoCTaBJIeHHE TOCYJapCTBEHHOM YCIIyTH;

- BpeMeHH NepepriBa Ha o0ex;

- pabouyee MECTO NODKHOCTHOTO JIMLIA YIIOJHOMOYEHHOIO OpraHa AOJDKHO
obecrnieunBaTh €My BO3MOXKHOCTb CBOOOJHOIO BXOZa ¥ BBIXOJ@ U3 IMOMELLUEHHS [TPH
HEOOXOIUMOCTH;

- MECTO i MpHeMa 3asBUTENs JOJKHO ObITH CHabXEHO CTYJIOM, MMETh
MECTO JJIsl THChMa U PacKiIaJKyd JOKYMEHTOB.

B uensx obecrnevyenuss KOHOUIEHIHAIBHOCTH CBEACHHUH O 3asBUTENE, OJHUM
JIOJKHOCTHBIM JIMLIOM OJJHOBPEMEHHO BEAETCS IPUEM TOJILKO OJTHOTO 3asBUTEIS.

2.15.2. Ilpu NpeIoCTaBIeHUH rocyAapcTBeHHOH yCJIyru
yNOJIHOMOYeHHbIH OpraH obecneyuBaeT HHBAJIHAAM:

- ycnoBus GeCIpensTCTBEHHOTO AOCTyNa K 00BeKTy (31aHHI0, IOMELIEHHIO),
B KOTOpDOM IIpENOCTaBisieTCs YCIyra, a Takke M1 OecnpensTCTBEHHOro
T0JIb30BaHHs TPAHCIIOPTOM, CPEACTBAMHU CBA3U M HH(OPMAIUH;

- BO3MOXHOCTh CaMOCTOSTEJIBHOTO IIEpEABIKCHHUS IO TEPPUTOPHH, Ha
KOTOPOH  pPacHOJIOKEHBl  IOMEIUEHHs, B  KOTOPBIX  MpeNOCTaBIsIeTCS
rocyIJapCTBEHHAs YCIIyra, a Takxe Bxoja B 3[JaHHe U BBIXOJa U3 HEro, MOoCaJKH B
TPaHCIOPTHOE CPEACTBO ¥ BBICAJKHM M3 HErO, B TOM YHCIIE C HCIIONL30BAHUEM
Kpecia-KOJISCKY; .

- CONpOBOXIEHHE WHBAIUJOB, UMEIOLIMX CTOHKHE paccTpoicTBa GYHKIMH
3pEHUs U CaMOCTOSATENBHOIO MEPEIBIKEHU;

- Hauexalllee pasMelleHHe oOOpyHOBaHHS W HOcHTelledl HHGbOpMalUH,
HEeOOXOOUMBIX I oOecreYyeHns OeClpensTCTBEHHOIO AOCTYNa WHBAIMAOB K
3/1aHU10 (TOMEIIEHHIO ), B KOTOPOM IPEJOCTaBsETCs FOCy1apCTBEHHAs ycayra 1 K
YCIIyTe C y4eTOM OTpaHHUYEHHUH UX KU3HEAEATENbHOCTH,

- nybnavpoBaHHe HEOOXOOMMOW IMsi MHBAIMIOB 3BYKOBOM M 3PHMTENBHOU
WHPOpMalMK, a TaKKe Haamucel, 3HaKOB M HHOM TEKCTOBOM M rpaduyeckoi
uH(MOpMaMK 3HAKAMH, BEINONHEHHBIMH pelbeHO-ToueuHbIM 1IpudTOM bpais;

- JIIOTYCK CYpJIOTIepeBOI4MKa U TUGIIOCYpAONEpEeBOAYHKA,;
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- JomycK cobakd — MPOBOAHHMKA B 37aHHe (TOMEIEHHe), B KOTOPOM
NpeOCTaBJIsSeTCs TOCy IapCTBEHHAs yClyra;

- OKa3aHHWe WHBaIHJaM IIOMOLIM B IpeoJoJieHMH OaphepoB, MeEIIaloLIuX
[OJTY4EeHHIO UMH YCIIyT HapaBHE ¢ APYTMMHU JIMLIAMH.

2.16. Iloka3aTesn AOCTYNHOCTH H Ka4eCTBa rOCyAapCTBEHHOH YCJAYIH, B
TOM 4YHC/JIe KOJMYECTBO B3aHMMOJEHCTBHII 3asiBUTEJNs € AOJOKHOCTHBLIMH
JIHIAMH YNOJHOMO4YEHHOr0 OpraHa MpHM NPeAOCTABJICHHH IoCyJapcTBeHHOH
YCJIYrH M HX NPOAOJIKHTEIbLHOCTb, BO3MOXKHOCTb MOJy4YeHHsi HHpopMauuu o
X0J€ INpeaoCTaB/IeHUs] TOCYAApPCTBEHHOH YCJYrH, B TOM 4HclIe ¢
HCINOJIb30BAHHEM HH(OPMALHOHHO-KOMMYHHKALIHOHHBIX  TEXHOJIOrHi,

BO3MOHOCThb noJy4eHust rocyiapcrBeHHOH yCJIyrH B
MHOropyHKIHOHATLHOM HeHTpe, B Jo6omM TepPUTOPHAIBHOM
noapasjaejieHH! YIOJTHOMOY€EHHOI 0 oprasa, NpexoCTABJIAIONIETO

rocyAapCTBEHHYIO YCJIYry, Mo BbIOOpYy 3asiBHTe/isl, MOCPEJCTBOM 3ampoca o
NpPeAOCTABJIEHUH HECKOJbKHX rocyJapCTBEHHbIX H (HJIM) MYHHUHMNAJIbHbIX
ycJayr B MHOTOYHKIHOHA/IbHBIX IIeHTpaXx

2.16.1. Iloka3zaTeasiMH AOCTYNHOCTH MPEJOCTABJEHHS rOCyJapCTBEHHOM
YCJIYTH IBJASIIOTCH:

- MOJIHOTa, JOCTOBEPHOCTh, AKTYaIbHOCTh U AOCTYHHOCTh HH(GOpMalUU
0 MopsiAKe NpeaoCTaBIeHU roCy AapCTBEHHOM YCIYTH;

- HarJsIAHOCTH ¢dopm NpeaoCTaBIsIEMON MHpOpMaLINH 06
aJMHHUCTPaTUBHBIX MpoLeaypax;

- BpeMsi OJKUJAHUA B O4epeH IIpH Iofayde 3aIpoca;

- BpeMs OXMOaHUS B ouepeAM Tpd IIONy4YEeHUU  pe3ynbTara
MPENOCTAaBJICHUs TOCY JAPCTBEHHON YCITyTH;

- cobJIIoicHHE CPOKOB NPEAOCTaBAEHUS TOCY JIApCTBEHHOM YCIIyTH;

- KOJIMYECTBO B3aUMOAEWUCTBUM 3asgBUTEII C JOJDKHOCTHBIM JIMLIOM
YIIOJIHOMOYEHHOI'O OpraHa Mpu IMpeJOCTaBIIEHUUM IOCYINapCTBEHHON YCIyru H
UX IPOJOJDKUTENIBHOCTE;

- BO3MOXKHOCTh IIOJTy4€HHUs IocyJapcTBEHHON ycimyru B MOLI;

- BO3MOXHOCTh TMOJy4YeHUs: HHPoOpMaLMu O XOA€ MNPEdOCTaBJICHHUS
rOCyJapCTBEHHOW  YCIyTH, B  TOM qucie @ C UCITI0/Ib30BaHUEM
HHGOPMaLIMOHHO-KOMMY HUKALIUOHHBIX TEXHOJIOTHiA;

- KOJIMYECTBO Xano0 Ha pelneHus, nedctBus (6e3neicTBre) JODKHOCTHBIX
JIML YIOJIHOMOYEHHOrO0 OpraHa B XOJ€ IIPeJOCTaBJIEHHWs TIOCydapCTBEHHOM
YCIIyTH.

2.16.2. Iloka3aTejieM KauyecTBa OKa3bIBaeMOH rocylapcTBEHHOH yCJIyru
SIBJISIETCA:

- YHOBJETBOPEHHOCTh  TIpaXkJaH  KayecTBOM M JOCTYIIHOCTBIO
roCyIapCTBEHHO! yCIyrIH;

- KOJMYECTBO JKajlo0 MM IIOJIHOE OTCYTCTBHE TaKOBBIX CO CTOPOHBI
3asBuTeNeil Ha neiicTBue (6e3medicTBHE) MOKHOCTHBIX JIUL YIIOJIHOMOYEHHOIO
oprana, M®LI.

2.17. Unble TpeGOBaHHf, B TOM 4YMHCJ€ YYHTbIBAKOUHE OCOOEHHOCTH
NpeJoCTABIEHHS TOCYAAPCTBEHHOH YCJIYIH MO 3JKCTEPPUTOPHAJBLHOMY
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NPHHIHIY H 0CO0OCEHHOCTH NPpENOCTABJIECHHS  TroCyJapCcTBEeHHOH
YCJIYyTH B YJIEKTPOHHO#H (opme

2.17.1. KonupoBaHue ¢opM 3asiBlIeHUN U UHBIX JOKYMEHTOB, HEOOXOIMMBIX
IUI TIONy4EHUsl TOCYNApCTBEHHOHM YCIyTH, OCYILUECTBISeTCS Ha OQULHAIBEHOM
caiite ynonmHoMmo4eHHoro oprasa, Ha EIII'Y, PIII'Y 6e3 BHIIONHEHUS 3asBUTENEM
Kakux-1ubo TpeOoBaHWI, B TOM uucie Oe3 HCIIONB30BaHHS MPOTrPaMMHOIO
obecrieyeHusl, yCTAaHOBKa KOTOPOTO Ha TEXHHUYECKUE Cpe/ICTBa 3asBUTENS TpebyeT
3aKJIFOYEHUs] JIMLEH3MOHHOIO WIIM MHOTO COrJallleHHs ¢ IpaBooOnazaresieM
IporpaMMHOro  obecnedyeHus, NpelyCMaTpHBAIOLIEr0  B3UMaHHE  IIJIaThl,
pPErMCTpalldi0 KM  aBTOPM3aLMI0O 3asBUTENsl WM [PENOCTAaBICHHE UM
MIEPCOHAJIBHBIX TaHHBIX.

2.17.2. Tlpu npemocTaBi€HUHM TOCYJapCTBEHHOH YCIYrH B JJIEKTPOHHOHN
dopMme 3asgBUTENIO HampaBigercss HHPOpMaLMs O XOJAe MpPeNOCTaBICHHUS
rocyaapCTBEHHOH yCIyru: '

yBEOMJIEHHE O Hadajle MpoLefypbl IIPelOCTaBl€HUs TIOCYJapCTBEHHON
yCIIyTH;

YBEIOMIIEHHE O pe3yJbTaTe IPENAOCTaBIECHUS TOCyJapCTBEHHOH yCIyrH TG0
MOTHBUPOBAHHBIN OTKa3 B MPENOCTABIEHHH IOCYIaPCTBEHHOM YCITy .

2.17.13.Ilpu obpamieHnH B DJJIEKTPOHHOH ¢opMe 3a MOITy4YCHHEM
rocynapctBeHHol ycayru uepes EIIN'Y, PIII'Y 3agBurens uHMeET mpasBo
HCIIONB30BaTh MPOCTYIO 3JIEKTPOHHYIO NOJANKCh, a KOMHMHM JOKYMEHTOB IOJIXKHBEI
OBITH 3aBEPEHBl B YCTAHOBJIEHHOM 3aKOHOJATENIbCTBOM IMOPAJKE 3JIEKTPOHHOH
TIO/NKCEIO B COOTBETCTBUH ¢ TpeGoBaHusamu PenepansHoro 3akoHa ot 06.04.2011
Ne 63-®3 "O6 snextponHod moamucu" u crared 21.1 u 21.2 ®enepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 "O6 opraHu3anMd MNOpeIOCTABICHUS
rOCyJapCTBEHHBIX U MYHHULUIIANbHBIX yCIyr".

2.17.4. IlpueM [OOKYMEHTOB, HEOOXOAUMBIX HNs  [PEeAOCTaBICHHUS
rocy1apCTBEHHOH YCIYyTH, OCYLIECTBJISIETCS B MOI] B
COOTBETCTBHHM C 3aKJIIOUEHHBIM B YCTAHOBJIEHHOM IHOpSAAKE COIVIALEHHWEM O
B3alMOJIEHCTBHM HE3aBUCUMO OT MECTa PEerucTpaluyd WM MecTa NpeObIBaHUA
3asiBUTEJIS Ha TEPPUTOPUU pecnyOIuKy (3KCTEpPUTOPHANIBHBIM TPHUHLIMII).

B ciydae npuema 3asBUTENA ClIeUaJIUCTaMHU MOI]
B COOTBETCTBUM C 3aKIIOYEHHBIM COIJIALUCHHEM O  B3aUMOJIECHCTBUH,
M®IL] BBIMONHAIOT aAMHUHHCTPATUBHbIE MOEHCTBUS 1O WHPOPMHPOBAHHIO H
KOHCYJIPTHPOBaHHIO 3asBUTENA 10 BOIPOCAM IPEAOCTAaBIECHUS IOCYIapCTBEHHOH
YCIIyTH, TIpHEMY 3asBJIEHHS U JOKYMEHTOB, HEOOXOAMMBIX Uil NpPEAOCTaBICHHUS
rOCYy[JapCTBEHHOH YCIIyTd, 3aBEPEHHIO B YCTAaHOBIEHHOM TIOpSAKE KOIMH
TIPEACTaBJIEHHBIX JTOKYMEHTOB, OPUTHMHAJIBI KOTOPbIX BO3BPALIAIOTCS 3asBUTEINIO,
nepeaaye JOKYMEHTOB B YIOJIHOMOYEHHBIA OpraH.

B M®I] ocywecTBnsercs MNOpueM OOKYMEHTOB TOJBKO IMpHU JIMYHOM
oOpallieHuy 3asBUTES (€ro IpeJCcTaBUTENs).

2.17.5. YcnoBreM npenocTaBieHHs rOCyIapCTBEHHOMN YyCIyryd HE3aBUCUMO OT
MecTa perucTpanuu 3asiBUTEIIS Ha TEPPUTOPUU pecryOIUKH
(3KCTEpPUTOPHAIBLHBIA TPUHIMI) SBISETCS perucTpauus 3asBuTens B EnuHon
cucTeMe HIOeHTU(UKAaUMU U ayTeHTHU(ukauuu. Pesynbrar npenocTaBlIeHUs
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roCyJapCTBEHHOH YCIYyTH HE3aBHUCHMO OT MECTa PETUCTpalMU B 3JEKTPOHHOM
dbopMe u (wiu) GOpME OJIEKTPOHHBIX O0pa3LOB HDOKYMEHTOB 3aBEpSIOTCS U
HanpaBJsIOTCA YIOJTHOMOYEHHBIMU JOJDKHOCTHBIMU JIMLIAMH YTIOJTHOMOYEHHOIO
opraHa B JIM4HBIM kabunet 3asButens Ha EITTY, PIITY.

2.17.6. T'ocynmapcTBeHHass yciayra nOpeAOCTaBiSIETCAd [0 KOMILUIEKCHOMY
3ampocy B COOTBETCTBHMH co cratbeil 15.1. depepansHoro 3akona ot 27.07.2010
Ne 210 - @3 "OO0 opraHuzanyu MpeIOCTaBI€HUS TIOCYJAapCTBEHHBIX U
MYHHULMNAIBHBIX YCIyT".

Pazngen 3
Cocras, noc/1eA0BaTEJIbHOCTh U CPOKH BbINIOJIHEHHUS
aJMMHHCTPATHBHBIX MpoUeaYyP NO NPeAOCTABJIEHHUIO FOCYAaPCTBEHHOM
YCJIyTH, TPeOOBaHHUS K NOPAAKY HX BbINOJHEHHSI, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHUS AAMHHHCTPAaTHBHBIX Npoueayp (AelcTBHII) B 3J1eKTPOHHOI
popme
3.1. Ilopsaok ocylecTBJI€HHI AaAMHHHCTPATHBHLIX mNpouesyp B

3JIeKTPOHHOH (opme, B ToM qucie ¢ Henoab3oanuem EIITY, PIITY

B Hacrosiee Bpems a1 nocryna k ycnyram Ha EIINY u PITT'Y peanusosaHo
IBa crocoba aBTOpH3allUu:

- C UCMOJB30BaHUEM JIOTHHA/TIAPOJIS,

- C UCTIOJIb30BaHHUEM 3JIEKTPOHHOI NMOAHUCH.

Ha EITY u PIOY peanu3oBaHa KOHLENUHS <JIMYHOTO KaOMHETa»
nosib30BaTeNsd, obecneuMBalolllas I[OCNe €ero perucTpaldd Ha MopTajiax
CJIEIyIOIIHEe BO3MOXHOCTH:

- O3HaKOMJIEHHE ¢ HH(popMallMell 0 rocy1apCTBEHHOH yCIyre;

- obecneyeHne [ngoctyna K QopMaM 3asBJI€HUM U UHBIX JOKYMEHTOB,
HEOOXOAUMBIX HJisi TOJNydYeHHs] TOCY[NapCTBEHHOW YCIYrd, WX 3alojIHeHHE U
IpeJICTaBJIEHUE B JIEKTPOHHOH ¢opMe;

- OCYLIECTBJICHHE MOHMTOPDHHIA XOAa MNpPENOCTaBJICHHUS TIOCYAapCTBEHHOU
yCIyTH;

- [OJydyeHHWEe HA4YUCIEHUH U BO3MOXHOCTH OIUIATHl TOCYJApPCTBEHHBIX
NOLITHH, ITPadoB 1 cOOPOB;

- XpaHeHHe PEeKBU3UTOB IOJIB30BATEIS;

- O3HaKOMJIEHHWE€ C HOPMAaTUBHBIMU INPABOBHIMU aKTaMH, PETYIHPYIOLIHMH
OTHOLUEHUs, BO3HMKAIOIIME B CBSI3M C IPEJOCTABICHHEM TIOCyJapCTBEHHOH
yCIyTH;

- O3HAaKOMJIEHHE C HACTOALLUMM AMUHUCTPATUBHBIM PErIaMEHTOM;

- O3HaKOMJIEHHE C OTBETaMM Ha HauboJsiee TUIHUYHBIE BONIPOCH! TpaxkAaH,
CBSI3aHHBIE C [TPEIOCTaBIIEHUEM I'OCYIapCTBEHHOH YCIIYTH;

- oOMEHa MHEHHMAMH [0 BOIpOCaM INPENOCTaBIEHUS TIOCyAapCTBEHHOM
yCIyTH.

3.1.1. IlpenocraBjeHHe B YCTAHOBJIEHHOM mopsiake HHPpopmanuu
3afiBHTEeIIM H ofecrmedyeHHe [JoCTyna 3asiBHTeJleH K CBeJIeHHSIM O

rocyJapcTBEeHHOH ycJuyre:
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1) nM4YyHO B YNONHOMOYEHHOM OpraHe;
2) nocpencTBoM TeneOHHOH, PaKCUMHUNBHOM CBA3M;
3) nocpencTBOM 3JIEKTPOHHOMH CBSI3H,
4) nocpeCTBOM IIOYTOBOH CBS3H;
5) Ha MHQOPMALIMOHHBIX CTEHAaX B OMEILEHHUSX YIOJIHOMOYEHHOIO OpraHa,
MOL; | |
6)B HH(POPMALIMOHHO-TENIEKOMMYHHUKALIMOHHBIX CETAX OOLIETO MOJb30BaHMS,
- Ha 0GUIMANIbEHOM caiiTe YIIOJTHOMOYEHHOro oprana, MOLI;
- Ha EITTY;
- Ha PITTY.
3.1.2. Iloaauya 3asiBUTE/IEM 3aNpoca H HHBIX JOKYMEHTOB, HE00X0AHUMBIX

AJIA NpeaoCTaBJICHHSA rocynapcnzennoii YCIyru, 1 nmpuemM TaKHX 3amnpoca H

AOKYMCHTOB:

1) IMYHO B yIIOJTHOMOYEHHOM OpraHe;

2) nocpeACcTBOM 3JIEKTPOHHOH CBS3H,

3) mocpencTBOM ITOYTOBOM CBA3H;

4)yepes MOJTHOMOYHOTO NIPEACTaBUTEIS;

5) uepe3 M®LI,

3.1.3. TloayuyeHue 3asiBHTeeM CBeIeHUHH 0 X0J€ BBLINOJHEHHs 3anpoca o

NpeAOCTABJIEHHH IOCy1apCTBEHHOH yCJIyIH:

1) TM4HO B yIOJTHOMOUYEHHOM OpraHe;

2) mOCpeACTBOM JIEKTPOHHOH CBSI3H,

3) nocpeACTBOM NOYTOBOH CBSI3H;

4)yepe3 MOJIHOMOUHOIO MIPEACTaBUTENS;

5) uepes ML,

3.1.4 B3aumopeiicTBHe opraHoB HcnoJiHHTeNbHOH Biaactn Kapavaeso-
Yeprecckoit Pecnybiauxku, M®PIl, npeaocTtaBiaslOIIHX TroCyIapcTBEHHYIO
yCJIyry, ¢ HHbBIMH OpPraHaMH rocyJapcTBeHHOH BJIACTH, OPraHaMH MeECTHOro
CaMOYNpPaBJICHUS] M OPraHH3alHAMH, YYaCTBYIOUIHMH B IPeJOCTABJICHHH
rocyJapcTBeHHbIX YCJAyr, B TOM 4YHC/JA€ MOPSAAOK H YCJOBHH TAaKOIro
B3aUMOJEHCTBHS

dopMupoBaHHe W  HalpaBI€HHE  MEXBEIOMCTBEHHOIO  3ampoca o
IIPeJOCTaBIeHUH JOKYMEHTOB He Tpebyercs.

3.1.5 Iloayyenne  3asiBUTeJIeM pe3yJbTaTa NpeaoCTaBJICHUS
rocyJapcTBeHHOH YCJIyru, ecjid HHOe He YCTAHOBJEHO (elepalibLHBIM
3aKOHOM:

He tpebyetcs.

3.1.6. HHbie feiicTBHS, HeoOXoaAHMble [AJsi  NPedOCTABJICHHHA
rocyiapcTBeHHO#H YCJyrn, B TOM 4HCJIe CBSi3aHHbIe ¢ TIPOBEPKOH
AEHCTBUTEJLHOCTH YCHJICHHOH KBaJH(GHKAUMOHHOH 3JIEKTPOHHOH MOAINHCH
3asiBMTEJIsl, HCNOJbL30BaHHOH nNpH  o0palleHHH 32  MNOJy4YeHHeM
rocyJapCcTBeHHOH yCJyrd, a Takske C YCTAHOBJIEHHEM IepeYHsi KJIACCOB
CpeJCTB  YAOCTOBEPSIIONIHX LEHTPOB, KOTOpbie [AONYCKalOTCs  AJs
HCNOJIb30BAHUA B LeJAX o0ecneueHHs1 YKa3aHHOH NPOBEPKH H ONpeaesiloTcs
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Ha OCHOBAHMH yTBep:xkaaemoi deaepaiabHbIM OopraHom
HCNOJHHTENBLHONH BJACTH N0 cornacosannio ¢ DeaepanbHor ciy:kOoi
6esonacnoctu Poccmiickoiit @®egepauum Moaend yrpo3 06e30nacHOCTH
uHpopManuu B HHPOPMALIMOHHOH CHCTeMe, HCIOJIb3yeMOil B LeNsiX mpuemMa
ofpaumieHmii 3a MOJy4YeHHMEM TOCYAApCTBEHHOH ycayrm H  (WiIH)
npeaAoCTABJEHUS TAKOH YCIyIrH

Ipy NOCTYTUIEHUH OOpaINeHHs 3asBUTENS 3a MOTyYEHHEM TOCyIapCTBEHHON
ycIyru B GopMe 3JIEKTPOHHOTO JOKYMEHTA IOJDKHOCTHOE JIMIIO YIIOTTHOMOYEHHOTO
oprana 06s3aH IPOBECTH IpOLENYPY NPOBEPKH NACHCTBUTENBHOCTH YyCHJIEHHOH
KBAJTU(UIIHPOBAHHON MMOINKCH 3asiBUTENS, C UCIIONb30BaAHHEM KOTOPOH MOANHUCAH
3IEKTPOHHBIN JOKYMEHT (IIaKeT IEKTPOHHEBIX JOKyMEHTOB).

[Mpouenypa NOpOBepKH  KBATU(UUMPOBAHHOM  MONNMUCH  3asBUTEINS
OCYILECTBIIAETCS JIOJDKHOCTHBIM JTULIOM YIOJIHOMOUYEHHOI'O oprasa
CaMOCTOSTENBHO C UCIOJIb30BAaHUEM UMEIOIIUXCS CPEJCTB NEKTPOHHOM MOANHUCH
IWIH CPeACTB MH(POPMALMOHHON CHCTEMBI TOJIOBHOTO YAOCTOBEPSIOILErO LEHTPa,
160 ¢ UCIIONB30BAHHEM CPEICTB HHPOPMAIWIOHHOH CHCTEMBI aKKpeIHTOBaHHOTO
YAOCTOBEPSIOLLEro LIEHTpa.

JIOMKHOCTHOE JIMIIO YIIOJHOMOYEHHOrO OpraHa IpoBepsieT JaHHBIE 00
AKKpe[WTAlMH YIIOJHOMOYEHHHM (elepalbHEIM OpPraHOM —HCIOJNHUTENBHOH
BIacTM B cdepe HUCHONb30BaHUs 3JEKTPOHHOH [MOANMCH YyIOCTOBEPSIOILETO
IIEHTPa, BBIAABIIETO 3JIEKTPOHHYIO IOAINMCH, & TAaKXe YCTaHaBIMBAeT Kiacc
CpeJICTB yOCTOBEPSIOIIErO LEHTPa HAa OCHOBAaHHHU yTBepXHaeMoH (erepanbHbIM
OpPraHOM HCIOJHUTENbHOH BracTH (MHHHCTEpCTBA CBS3M M MAacCOBBIX
KOMMYyHUKaluii Poccuiickoi ®enmepauuy) mo corsacoBaHuio ¢ PenepansHOH
cmyx6oif 6e3onacHocTH Poccuiickoit CDe,uépauHH MOJIENI yrpo3 0e30M1acHOCTH
uHQopMalvi B HHQOPMALMOHHOH CHMCTEME, HCIOIB3YeMOH B LeiX IpHeMa
oOpallleHH# 3a OMy4eHHUEM IoCy JapCTBEHHON YCIIYTH.

B ciyuae ecnu B pe3yNbTaTe NpOBEPKU KBATH(GHIMPOBAHHOH NOANHUCH OyneT
BHIABJIEHO  HECOOMIOJEHHWE  YCTAHOBJIEHHBIX  YCJIOBMM  MpHU3HAHMA  €e
e CTBUTENBHOCTH, HOJKHOCTHOE JIMIO YIOJHOMOYEHHOrO OpraHa B TeYeHHE 3
IHe# cO JHS 3aBeplleHHUs IPOBEAEHHs TaKO! MPOBEPKU NPUHHMAET pelleHHe 00
OTKa3e B IIpHEME K PaCCMOTPEHHIO O0pallieHus 3a NOy4eHHEM rocy1apCTBEHHOM
YCITyTH M HaNpaBJisfeT 3asSBUTEI0 YBeJOMIIEHHe 00 3TOM B 3JIEKTPOHHOU popme ¢
yKa3aHWeM IPUYUH OTKAa3a, KOTOphIE MOCIYXWIH OCHOBAHWEM MV IMPUHATHS
TaKoro pelleHusl.

Cpenctsa yIOCTOBEpSIOIIEro LEHTpa, oOOecrmeuMBarollde CO3NaHHe H
IPOBEPKY IEHCTBUTEILHOCTH YCHICHHON KBATM(MIKMPOBAHHON 3JIEKTPOHHOH
TOATHCH 3asBUTENS MPU OOpallleHHH 3a NOJTyYeHHEM TOCyJapCTBEHHOH yciyrw,
NOMKHBL 66T He Hibke Knacca KC2 u obecreynBars 3alUTy KOHGHIEHIAATBHOM
HHPOpMALUH.

3.2. Iopsigok BLINOJHEHHS AAMHHHCTPATUBHBIX Mpouenyp (AeiicTBuii)
MHOrO(pYHKIHOHAIBLHLIMH LEHTPAMHU NPENOCTABJICHHSI IOCYAAPCTBEHHBIX H
MYHHLHNAIBHBIX YCJIYT _

3asBUTENIb MOXKET OOpaTUTHCA 3a NOoNydeHueM yciryru B MOLLL

IMpuemM 3ampoca W JOKYMEHTOB, HEOOXONWMBIX [JIsi IPEAOCTaBICHUA
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rOCyJapCTBEHHOM YCIyI'M, U BblJadya [JOKYMEHTOB 1o pe3yJibTaTaM
IIpeloCTaBIeHus TOCY JAPCTBEHHOM yCiyry ocyuectsisercs B MOLIL

3.2.1. HNudopMupoBaHHe 3asiBUTeJed O MNOPAAKE IPEIOCTABJICHHUSA
rocyAapcTBeHHOH YCJIyrH B MHOrO(pYHKIIHOHAJILHOM LIEHTPe NpeJoCTaABJICeHHSA
rocyAapcTBeHHbIX H MYHHIHNAJbHBIX YCJIYT, O X0J€¢ BbINOJHEHHs 3anpoca o
NpPeAOCTaABJIEHHH rOCyJapPCTBEHHOH YCJIyrH, 10 HHBIM BONPOCAaM, CBA3aHHLIM
¢ npeaocTaBjieHHEM rOCYAapPCTBEHHOH YCJIYIH, a TaK ’Ke KOHCYJbTHPOBaHHeE
3asiBUTeNlell 0 TmMopsAaKe NPpPeJOCTABJIEHHS TOCYJapCTBEHHOH YCayru B
MHOrO()YHKIIHOHAJILHOM LIeHTPe NPeAOCTABJIEHHS FTOCYAapPCTBEHHOH YCIYTH B
MHOrO()yHKIHOHAJLHOM [EHTpPe TMpeJOCTaBJEeHHS TOCYJApPCTBEHHBLIX H
MYHHUHIAJbHBIX YCJIYT

1) TM4HO B YIIOJTHOMOYEHHOM OpIaHe;

2) nocpeacTBoM TelepOHHON, GaKCUMHUIBHOH CBSI3H;

3)OCpeNCTBOM JIEKTPOHHOMN CBSA3H;

4) nocpeACTBOM NIOYTOBOM CBSI3H;

5) Ha UHPOPMALIMOHHBIX CTEHIaX B TIOMEILIEHUAX YIIOJHOMOYEHHOIO OpraHa,
ML

6) B UHQOPMAIMOHHO - TEJIEKOMMYHHKAI[MIOHHBIX CETAX OOILero
HOJIb30BAHUS; '

- Ha OQHLIMAIEHOM CalTe YIIOJIHOMOYEHHOro oprada, MOLJ;

- Ha EIIT'Y;

-Ha PIIT'Y.

3.2.2. ®@opMHpoBaHHMe H HanpaBje¢HHe MHOrNoQyHKIHOHAJbLHBLIM
HEHTPOM NPeJOCTABJIEHHS] TOCYAaPCTBEHHbIX H MYHHIMNAJbLHBIX YCJIyr
MeKBeAOMCTBEHHOI 0 3anpoca B OpraHbl, npeaocTaBIsIoOLIHe
rocyXapcTBeHHbI€ YCJYrH, B HHble OpraHbl roCyJapCTBEHHOH  BJIACTH,
OpraHbl MeCTHOr0 CaMOYNpaBJieHMs H OPraHH3alMM, YYacTBYKOLIHE B
NpeAOCTaABJIEHHH IOCyJapCTBEHHBIX YCJIyr

®opmupoBaHue u HampaBieHne MOPL] MexBeIOMCTBEHHOro 3ampoca He
Tpebyercs

3.2.3. Boinaua 3asiIBUTEJIIO pe3yabTaTa npeAOCTaBJICHHSA
rocyJapCcTBEeHHOMH YCJIyru, B TOM 4HcJe Bblaya Ha OyMasKHOM HOCHTee,
NOATBEPKAAIOMIHX COJEPKAHHE 3JEKTPOHHBIX AOKYMEHTOB Ha OyMasKHOM
HOCHMTE/le, MOATBEPKAAIOLIUX COJepHxaHHe 3IIEKTPOHHBIX JOKYMEHTOB Ha
OyMasKHOM  HOCMTesie, TOATBEPXKJAIOMIUX COAEep:KaHHE  3JIEKTPOHHBIX
NOKYMEHTOB,  HamnpaBJIeHHBIX B  MHOroyHKIHOHAJbLHBIH UEHTP
NpeaoCcTaBjeHHs] TOCYAAPCTBEeHHbIX H MYHHIMNAJbHBIX YCJIAYr OpraHam,
NpeIoCTABISAIOIIAMHE  YCAYrM, H  OpPraHaMH,  NpPeAOCTABJIAIOMIHMH
MYHHIHNAJIbHbIE YCIYrd, a TaKxe BblAa4a [AOKYMEHTOB, BKJI0Yasn
COCTaBJ/IeHHE Ha GyMa)KHOM HOCHTE/Ie H 3aBepeHHe

Brigaua 3aABUTENIO pe3yibTaTa NMpPeJOCTaBICHHs IOCYIapCTBEHHOH YCIIyTd
He TpebyeTcs.

3.24. MHuble JelicTBHs, HeoOXoaumble ISl  NpeAOCTABJICHHS
rocylapcTBEHHOW YCJyrH, B TOM YHCJe CBfi3aHHbIe C MPOBEPKOii
AeHCTBHTEJbHOCTH YCHJIEHHOH YC/IYTH, B TOM 4YHC/Ie CBSI3aHHbIE C NIPOBEPKOi
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AefiCTBUTEJbHOCTH YCHJIEHHOH KBaJan(pHUHPOBAHHON 3JIEKTPOHHOMH
NMOANMMCH 3asiBUTE/ISl, MCHOJIL30BAHHOH NpH oOpallleHHH 3a MOoJy4YeHHeM
rocyJapcTBeHHOH YCJYrH, a TaKxe C YCTAHOBJEHHEM Iepe4yHsi CPeaACTB
yAOCTOBEPSIIOIHNX LEHTPOB, KOTOpPble NONYCKAIOTCH AJA HCNOJbL30BAHHS B
HeJasix obecrnedeHUsl YKA3aHHOH MPOBEPKH H ONpENeJsilOTCA HA OCHOBAHHH
yTBepKAaeMoil OpraHoM, NPEAOCTABJAIOIUHM IroCyJapCTBEHHYIO YCJIyry, 1o
coraacopaniio ¢ PegepanbHoH ciayxOoit OezomacHoctH Poccuiickoii
®enepanun MoJesn yrpo3 6e3onacHOCTH HH(poOpMauuH B HHPOPMAIHOHHOI
CHCTEeMe, MCHOJb3yeMOH B Leasax mnpuemMa oOpalueHHl 3a MNOJy4YeHHeM
rocyA2pcTBeHHOM YCJAYrH H (HJIM) NPeAOCTABJCHHUS TaKo# yCayru

M®L] ocymecTBaseT TakXe UWHbBle JEHCTBUS, HeoOXOoAWMBIE I
IIPEIOCTaBIEHHUS TOCYJapCTBEHHOHN YCIYTH, B TOM YHCJIE CBA3aHHBIE C IPOBEPKOH
IEHCTBUTENBHOCTH YCHMJICHHOH KBalW(UUMPOBAHHOM JNEKTPOHHOH IIOAIHCH
3asiBUTENIS, MCIOJIB30BAaHHOW IIpH OOpalleHHH 3a IMOIy4EHHEM IOCyAapCTBEHHOM
YCIIyTH, a TaKXe C YCTAaHOBJECHHEM IIepPEeUHs CPEACTB yAOCTOBEPSIOIIMX LIEHTPOB,
KOTOpble AOMYCKAIOTCS Ui HCIOJB30BaHHUS B LENAX oOecrnedyeHUs yKazaHHOM
MPOBEPKU H OIPEAENAIOTCS Ha OCHOBAaHMHM YTBEPKAAEMOH YIOJIHOMOYEHHBIM
opraHoMm 1o cornacoBaHuio ¢ ®enepanbHoil ciyx6oi 6esonacHocty Poccuiickoil
®denepauuu Momenu yrpo3 OesomacHOCTH HHGopManvd B HHPOpPMaLMOHHON
CHCTEME, MCNOJNIB3YeMOKM B LENAX npueMa oOpallleHUM 3a [OJlydeHHEM
roCyIapCTBEHHOH yClyry u (WJIK) NpeIoCcTaBIeHUs TaKOH YyCIyTH.

3.2.5. Ilopsagok ucnpaBjeHHs AONYIUEHHbIX ONEYATOK H OWHOOK B
BbIJAaHHBIX B pe3yjbTaTe MNpPeJOCTABJIEHH TOCYAapCTBEHHOH YCJIYIH
AOKYMeHTax.

WcnpaBineHue AONMYUIEHHBIX ONEYaTOK U OIIMOOK B BBIAAHHBIX B pe3yJbTaTe
IIPEeIOCTaBJIEHUsS TOCYHApCTBEHHON YCIyrd AOKYMEHTax He OCYIIECTBISETCS B
CBS3U C TE€M, 4YTO pe3yJbTaT NpPeNOCTaBICHHS TIOCyNAapCTBEHHOH YCIYru He
IPEANOJAaraeT Bplaavy 3asiBUTENIO JOKYMEHTOB.

3.2.6. OcoGeHHocTH BbINOJHEHHS] AAMHHHCTPATHBHBIX TMpoOLEAYp
(neficTBuii) B 3J1eKTpOHHOH ¢dopme.

[IpenocraBneHue rocynapCTBEHHOH YCIYyTM B  3JIEKTPOHHOH  QopMme
nocpeactsoM EINTY, PII'Y Bknrowaer B cebs crnemyrolue aiMHUHUCTPAaTHBHBIC
npoueayps! (IeUCTBUSA):

- puéM U perucTpaums 3asBIeHUsS U HEOOXOJUMBIX JOKYMEHTOB;

- HalpaBJIeHHE JJIEKTPOHHOTO YBEIOMIIEHHMS 3asiBUTENI0 O IIOJYy4YEHHHU
3ad4BJI€HUS] C YKa3saHHEM [JaThl [pEACTaBI€HUN B YIOJHOMOYEHHBIA OpraH
HEOOXOMUMBIX JOKYMEHTOB; ~

- YBEIOMJIEHHE 3asBUTENIS O IIPUHATOM PEIIeHHH.

[lpu mocTynneHUU 3asiBIEHHUS B JJIEKTPOHHOH (hopMe MOIDKHOCTHOE JIHIO
YIOJHOMOYEHHOIO Oprana:

- CBepsieT HaHHble, cojepxalluecss B HampaBieHHbIX nocpeactsom EIIY,
PITTY noxyMmeHTax, C JaHHBIMH, YKa3aHHbIMU B 3asIBJICHUH;

- HanpaBJisSeT 3asBUTENIO 31EKTPOHHOE YBEAOMJIEHHE O NOJNyYEHUHU 3asBIICHUA
C yKa3aHMeM JaThl NpEACTaBIEHHS B YNOJHOMOYEHHBIH OpraH HeoOXOIHUMBIX
JIOKyMEHTOB;
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- HanpasJseT 3asBUTENI0 YBEAOMIIEHHE O NPHUHATOM pELIEHHWH B
2JIEKTPOHHOH ¢opMe.

3.3. CocTaB H NOC/IEA0BATENbHOCTh AAMUHHCTPATHBHBIX NIPOLEAYp:

[TpenocraBieHue rocyapCTBEHHOH YCIyrH BKIIO4YaeT B cebsi cieayrolue
aJIMUHUCTPATUBHBIE NIPOLEAYPHI:

MH(OOPMHUPOBAHHUE 3agBUTENS O MOPSAKE NPENOCTaBIEHUs IOCYapCTBEHHOM
yCIIYTH;

NMpHeM M pPErucTpalus 3asBleHUs U JOKYMEHTOB, HEOOXOOUMBIX MJII
MpeI0oCTaBIEHHUs TOCY IapCTBEHHON YCIIyTH;

NpUHATHE pelIeHus O mpenocTaBieHUH (00 OTKa3ze B INpPeJOCTAaBIEHUH)
roCy1apCTBEHHON yCIyIH;

yBEIOMJICHUE 3asIBUTEIIS O IIPUHATOM PELUEHHUH;

dbopMupoOBaHHE peecTpa Ui 3a4UCICHUs JEHEXHBIX CPEICTB.

3.3.1. HNudopmupoBaHHe 3asiBHTeJs O TNOpAAKe TMpPeAoCTaBJICHHS
rocy1apcTBeHHO# yCJIyrH

OcHoBaHMeM [ Havajlla aJMUHUCTPATUBHOM IIPOLIEAYPHl SABIAETCH
oOpalleHre 3asfBUTENs JIMYHO WIH IIOCPEACTBOM TeleQOHHOH CBA3M B
YIOJIHOMOYEHHBIH OpraH.

ConepxaHue aJMUHHUCTPATHBHOM MPOLEAYPHI BKJIIOYAET B ceOsi:

npenocTaBiieHde WHGOpMalnuMu O HOPMaTMBHBIX IPaBOBBIX  aKTax,
peryJHpyIOLUMX MOPAAOK PENOCTABIEHHs [OCY JapCTBEHHOM YCIIyTH;

pa3bsCHEHHE MOPsKa, YCIOBHH M CpOKa NPEAOCTaBIECHUA IOCY 1apCTBEHHON
yCIyTH;

Belgaua (GOpMBI 3asBJIEHUS sl NPEAOCTABICHHUSI TOCYJapCTBEHHOM yCIIyru
(ecru muyHOE OOpalleHue);

pa3bsACHEHHE T[OpSAKAa  3alloIHEHHS  3asBleHMs, Tmopsaaka  cbopa
HEOOXOMUMBIX JOKYMEHTOB M TpEOOBaHUH, IIPEABABIIAEMBIX K HHM.

AIMHMHHMCTpATHUBHAs TpOLEAypa OCYIIECTBISETCs B JA€Hb OOpalleHus
3asIBUTEIA.

O61Mi MaKCUMaJIBHBIH CPOK BBIMTOJTHEHHS] aIMUHUCTPAaTUBHON MIPOLEAYDSI -
15 MUHYT.

AIMMHUCTpAaTHBHAas IpOLEAypa BBIIIOJHAETCS JIOJDKHOCTHBIM  JIUIIOM
YIIOJITHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIM 3a KOHCYJIbTUPOBAHHUE 3asIBUTEIS.

KpuTepueM  DNpPUHATHS  PELICHHS  BBINOJIHEHHS  aAMHHUCTPATHBHOU
[poLeNyphI ABISETCA 0OpallleHUE 3asiBUTES.

Pe3ynpTaToM aJMHMHHUCTPATHBHON MpOLELYPHl, B 3aBUCHMOCTH OT crocoba
oOpallleHus, ABIAETCS IPEJOCTaBlICHHE 3asBUTEN0 HHGOpPMAalUMH O MOpsAAKe
NpeNIOoCTaBlIeHUs TIOCYJapCTBEHHOM  yCIYyrd H  MepeyHe  JOKYMEHTOB,
HEOOXOAUMBIX IS IIPEeIOCTaBICHUS rOCY 1apCTBEHHOH YCITYTH.

Crioco6 (ukcaluy pe3yabTaTa BbINOJHEHUs aJMUHUCTPATHBHOM POy b
- perucTpaluus TOJDKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM
3a KOHCYJIbTHpOBaHHe 3asBUTENs, (akTa obOpalleHus 3asBUTENS B XKypHajie IO
¢dopme, ycTaHaBIMBaEMOM YITOJHOMOYEHHBIM OPraHOM.

3.3.2. Ilpuem H perucrpanmsi 3asiBJieHHsI H JOKYMEHTOB, HEO0XOAHMBIX
AJISl IPEeJOCTABIEHHS FOCYAapPCTBEHHOM YCJIYyTrH
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OcHoBaHUEeM s Hayajla aJMUHUCTPAaTHBHOM TmpoLenypbl IO
IpUeMy U pEerucTpaiuy JIOKyMEHTOB Ha MpeNOCTaBleHHE TOCYyAapCTBEHHOM
yCIOyrd sBasieTcs oOpalleHue 3asBUTENs B YMNOJNHOMOYEHHBIH OpraH M
NpeNOCTABIEHHe JOKyMEHTOB, YKa3aHHBIX B MNOANyHKTe 2.6.1 myHkra 2.6.
HAcTOAWIEr0o AIMHUHHCTPATHBHOIO perjaMeHTa, JUYHO (4Yepe3 NpeACTaBHUTEINs),
IIOCPEACTBOM MOUTOBOH cBsizH, yepes EINNY, PIIT'Y unn yepes MOLI,

B ciyyae obpallleHHs 3asABUTENs B YIIOJHOMOYEHHBIR OpraH JHM4HO (4epes
TIpeACTaBUTENS ), JODKHOCTHOE JIMLIO YTIOTHOMOYEHHOI'O OpraHa:

IpOBEPSAET JOKYMEHThI, YAOCTOBEPSIOLIME JIHYHOCTh 3asgBUTENd JHOO
IOJIHOMOYHS NTPEACTABUTENS;

oIpeAeNseT KOMIUIEKTHOCTD U MTPaBUIBHOCTE 3aII0JIHEHHUS TOKYMEHTOB;

B Cllyyae MPEeACTaBJIEHUS KONMUHA HOKYMEHTOB, HE3aBEPEHHBIX HOTapHANIBHO,
CNHYaeT MpeACTaB/IeHHble KOITUU JOKYMEHTOB C ITOAJIMHHUKAMHU,

B Cllyyae MpeNOCTaBIeHHUs 3asBUTENIEM TOJBKO IOJIMHHUKOB HOKYMEHTOB -
FOTOBHT KOIHU JOKYMEHTOB, 3aBepsieT UX B YCTAHOBJIECHHOM 3aKOHOHATENIbCTBOM
Poccutickoii @eaepauuy nopsaxe;

PETUCTPUPYET NPEACTABICHHBIE JOKYMEHTHI;

odopMIIeT paclUCKy O NpueMe NOKYMEHTOB C YKa3aHHEM HX IepedHsd H
JIaThl MMOJIYYEHHUs U NIepeaeT ee 3aBUTENIO.

Pe3ynpTaToM BBINOJHEHHS agMUHHCTPAaTMBHOM MpOLEAYpPHl [0 MpHEMY H
perucTpaudyd JOKYMEHTOB SIBISIETCS PETUCTpalys 3asABIE€HHUS W IOKYMEHTOB B
XypHaJe perucTpalum.

B cinyyae ecnM JOKYMEHTHI, ykazaHHble B moamyHkre 2.6.1 myHkta 2.6
HacTosmmero AJMHHHCTPAaTUBHOIO perjaMeHTa, HalpaBlIeHbl 3asBUTENIEM IIO
nouTe, JOHDKHOCTHOE JIULIO YIIOTHOMOYEHHOIO OpraHa:

perucTpupyer ux cornacHo MHCTpyKLMH IO A€IONPOU3BOJACTBY;

B TeueHHe Tpex pabouux AHeH C MOMEHTa IOJYy4YeHUs OT 3asiBHUTEA
JOKYMEHTOB O()OPMILIET PaCIUCKy O IIpHEMe JOKYMEHTOB,;

nepejaeT paclucKy O TIpueMe JOKYMEHTOB JOJ/DKHOCTHOMY  JIMILLY,
OTBETCTBEHHOMY 3a J1€JIONPOU3BOACTBO, AJIs OTIPABKH PACIIMCKH I10 IIOYTE;

FOTOBUT 3aKiroYeHue (CIpaBKy) MO COAEpXaHHI0 M COCTaBy JOKYMEHTOB
3asIBUTEJIS;

nepenaer 3akiodeHue (CIpaBKy) M JOKYMEHTBI Ha pacCMOTpEHHe
PYKOBOAMTENIO YIIOJTHOMOUYEHHOI'O Oprata Jjisi NPUHATHS PELIECHHUS.

MakcuManbHBIH CpPOK BBINONHEHUS aIMUHHCTPATHBHOM MPOLEAYPhl IIO
NpreMy M PpErHCTpalid JOKYMEHTOB Ha MpPEeAOCTaBJIEHHE ToCYNapCTBEHHOH
yCIyTd B Cllyyae HallpaBieHUs 3asiBUTENIEM JOKYMEHTOB, YKa3aHHBIX MOMAIYHKTE
2.6.1 nyHkTta 2.6 HacTtosuero AJMHHUCTPaTHBHOIO perilaMeHTa, IO MOYTe He
JIOJDKEH TpeBbIIaTh 6 pabouux AHEH C MOMEHTa PErMCTpalMH INOJy4YEHHBIX
JIOKYMEHTOB B YIIOJIJHOMOYEHHOM OpraHe.

Pe3ynbTaToOM BBINOMHEHHUS aAMHUHUCTPAaTHBHOM IpOLENypel B Ciy4ae
HamnpapjieHUs 3asdBUTEJEM JOKYMEHTOB [0 IIOYTE, SABIAETCS  HaJIH4YHe
c(hOpMHPOBAHHOIO JeN1a 3asBUTEIIS. ;

B cnydae oOpaleHus 3asBUTENsl B YIIOJHOMOUYEHHBIM OpraH NOCpeICTBOM
ucnonb3oBanusas EIINTY, PIIIY, AOJKHOCTHOE JHLIO YHOJIHOMOYEHHOrO OpraHa
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IPOCMATPHUBAET 3JEKTPOHHBIN 00pa3 3asBieHHs (KOHTPOJb LEIOCTHOCTS),
npucBauBaeT eMy cratyc «[ TOJJAHO» 1 BEINOIHAET CIERyOIMe EHCTBUS:

(bHUKCHpYyeT OaTy MONy4eHHs JIEKTPOHHOIO JOKYMEHTAa,

HAIpaBJIsieT 3asBUTENIO IOATBEPXKAECHHE IMONYYEHHUs 3asABJIECHHUs C yKa3aHHUEM
BpEMEHW W OaThl MOCTYIUICHHS 3asBIEHUS, YBEIOMJIEHHE O HEOOXOAMMOCTH B
T€YEeHHE TATH KaJeHJApHBIX OHEW NpenocTaBUTh MJs CBEPKHM TOUIMHHHKH
INOKYMEHTOB (KONHM, 3aBEpEeHHblE B YCTAHOBJIEHHOM 3aKOHOAATEILCTBOM
Poccuiickoii ®enepanvu mopsake), yka3aHHpIX B noamyHkre 2.6.1 myHkra 2.6
HacTosAlEero AIMHUHUCTPAaTABHOINO periamMeHTa, M pPacllMcKy O TIpHeMe
JOKYMEHTOB C YKa3aHUEM HX [IEPEeYH: U AaThl [TOJIyYeHH s,

FOTOBMT 3aKJIloueHHe (CIpaBKy) MO COIAEPKAHHUIO M COCTaBy AOKYMEHTOB
3asBUTEIIS;

nepenaer 3aKiouyeHue (CMpaBKy) M JOKYMEHTBl Ha  pacCMOTpeHHue
PYKOBOIHTEINIO YIOJIHOMOYEHHOTO OpraHa s PUHATHSA PELIeHHS.

MakcHManbHBIH CPOK BEITIOJTHEHHUS aIMUHUCTPATUBHOM MPOLETYPEI 110 IPHEMY
U pETHCTpalMH HOKYMEHTOB Ha IpeJOCTaBIe€HHE TOCYJapCTBEHHOH YCIYyrd, B
clydyae HampasieHus 3asBuTesieM HokyMmeHToB udepe3 EINY, PIMT'Y, He nomxeH
npeBHIIaTh 6 pabourx dHel ¢ MoMeHTa NpHcBoeHus cratyca «[TOJJAHO».

3.3.3. Ilpunsitue peueHdsi o0 npefocraBjeHHd (06 oTkase B
npeaocTaB/JleHHH) roCyapCTBEHHOH yCIyru

OcHoBaH¥eM JJIs Hayaja aJIMUHHUCTPAaTUBHON NPOUEAYPHl IO NPHHATHIO
pellleHHss O TPENOCTAaBICHUH TIOCYJapCTBEHHOH yciyrd subo o6 oTkase B
NpENOCTaBIEHUH TOCY JapCTBEHHOM YCIIyTH sIBIseTCs Nepenada CHopMUpOBaHHOTO
JIMYHOTO JieJia 3aABUTENS PYKOBOJUTENIO YIIOJTHOMOYEHHOI0 OpraHa

PykoBOAMTENb YIOJTHOMOYEHHOTO OpraHa pacCMaTpUBaeT JIHYHOE JeNOo
3asBUTENI U IPUHUMAET pELICHME:

0 IpeJOCTaBICHUH €XEeMECSUYHOMN JIEHEKHOH BHIIIATHI;

06 OTKa3e B MPENOCTaBIEHUH €XEMECSUHON JE€HEKHOH BBITIATHL.

MakcUMaNpHBI  CPOK  BBINIOJHEHMS AJMHHUCTPATUBHOH IPOLENYphI IO
MpUHATHIO PELIEHHs He NOJDKeH mpeBbliaTh 10 paboymx nHedl co AHA mnojavu
3asiBUTENIEM 3asBJIEHHs U JOKYMEHTOB, YKa3aHHBIX B MOANYHKTe 2.6.1 myHkra 2.6
HACTOsLIEro AIMUHUCTPATUBHOIO PETJIaMEHTA.

Pe3ynbTaToM BBHIMONHEHHS JAHHON NpOLELYPHI ABISETCS NPHHATHE PELIECHHA O
TpeOCTaBleHHH WM 00 OTKase B NpPEeNOCTABICHMH €XEMECAYHON IEHEXKHOH
BBITIATHI.

3.3.4. YBenomMiieHHe 3aiBHTEJIS1 O IPHHATOM PelIEHUH

OcHoBaHMeM Ui Havyaja aJMHHUCTPAaTUBHOM NpOLEIYpPHI O YBEAOMIICHHIO
3agBUTENs O [PHHATOM peLIeHUH SBIAETCS IPUHATHE PYKOBOAUTEEM
YIIOJIHOMOYEHHOT'O OpraHa pelIeHHs:

0 MIPeIOCTABICHUH I'OCYAapCTBEHHOM yCIyTH;

00 0TKa3e B MPeNOCTaBIeHUH rOCy AapCTBEHHOM YCIIYTH.

Ha oOCHOBaHMH MPHUHATOTO pPYKOBOJUTEIEM YIOJHOMOYEHHOrO OpraHa
pellieHHs JOJDKHOCTHOE JIMIO  YIOJHOMOYEHHOrO oOpra€a oQopMiser H
HanpaBJsLeT 3asBUTENIO NHCbMEHHOE yBEIOMIIEHHE, TOANMCAHHOE PYKOBOJUTENIEM
YIIOJTHOMOYEHHOTO OpraHa:
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O  Ha3Ha4Y€HUH  EXEMECAYHOro JEHEXHOIo BO3HarpaxJeHus
(TIpunoxeHue 2 HACTOSILET0 AIMUHUCTPATUBHOIO PETIAMEHTA);

00 oOTkaze B Ha3HAUYECHUH €XKEMECSHYHOIO [EHEXXHOro BO3HArpaKACHMs
(ITpunoxenue 3 HacTosALEro AIMUHUCTPATUBHOIO perlaMeHTa).

VBeIOMIIEHHE HaMpaBiseTCs B aipec 3asBUTENs, YKa3aHHBIA B 3asiBJIE€HUH (B
dbopMe DIJIEKTPOHHOrO JOKYMEHTa B <«JIMYHBIA KaOWHET» W/WIM 1o ajapecy
9JIEKTPOHHOW MMOYTHl 3asABHTENs, €CIH 3asBlieHHe ObLIO NMpEeACTaBlIeHO B (opMme
3JIEKTPOHHOTO JOKYMEHTA).

B cmyyae oTkaza B INPeJOCTaBICHHUH  €XEMECIYHOrOo  JEHEKHOro
BO3HArpaXkIeHUs B YBEIOMJICHUHM yKa3blBaeTCsl NMpPUYMHA OTKa3a M pa3bsCHAETCS
NOPAIOK 00)KaJloBaHUs PELLEHUsI.

VYBegomnenue HanpasJsIeTCs 3aBUTENIO JOJKHOCTHBIM JTULOM
YIIOJITHOMOYEHHOTO OpraHa B IUCBMEHHOM ¢opMme He mo3JaHee 4yeM uepe3 S
pabouux qHeH nociue MPUHATUS COOTBETCTBYIOLIETO PEILIEHHS.

Pe3ynbraroM agMHHHUCTPAaTUBHOH MpOLEAYpHl SBISETCA  HaIlpaBJICHUE
3asIBUTENIO YBEIOMIIEHHUS.

3.3.5. Ilepenaua B KpeAHMTHbIe OpPraHM3alMH JHOO0 B OpraHM3alMH
MOYTOBO#H CBA3H BbINJIATHLIX I0KYMEHTOB

OcHoBaHMeM JUIsl Hayaja agMUHUCTPATHMBHOW MpOLEAYpHl 10 Nepenaye B
KpeUTHble OpraHM3alWd MO0 B OpraHM3allid IOYTOBOH CBS3M BBIIUIATHBIX
OOKYMEHTOB SIBIISIETCS NMPHUHATHE PYKOBOAWTEIEM WM HUHBIM YIIOJHOMOYEHHBIM
JMLOM YIOJIHOMOYEHHOTO OpraHa pelleHHUs O MPEJOCTABJICHUH €XEMECIYHOM
JEHEeXXHOM BBITLIATH U NpEeACTaBlIEHUE AODKHOCTHOMY JIMLYY YIOJTHOMOYEHHOIO
opraHa, OTBETCTBEHHOMY 3a IIPEIOCTaBIEHHE €XEMECIYHON NCHEKHOM BBITLIATHI.

JOMKHOCTHOE JIMLO YNOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
NpeJOCTaBICHUE €XEMECSYHOro [AEHE)XXHOTO BO3HAIPaXKJEHHUs, HalpaBisieT B
KpeAUTHbIE OpraHM3alluyd JHOO OpraHu3aliy IOYTOBOHM CBSA3H BBIILUIATHBIC
INOKYMEHTE He mo3nHee 31 yucna Mecsna, CIELYIOLIEro 3a MecsleM IpHeMa
(perucrpanuu) 3asBIeHHUS.

Pe3yneTaToM aAMHHHCTPAaTHBHOW MpoLeNyphl SBISETCS Inepelaya B
KpeAUTHbIE OpraHM3alMuM JUOO B OpraHM3alliM IIOYTOBOM CBSA3H BHITUIATHBIX
JOKYMEHTOB.

Pa3znen 4
IMopsinok u popMbI KOHTPOJISA 32 MPEAOCTABJIEHHE rOCYAapCTBEHHOM
yCJyrH

4.1. Ilopaaok ocylecTB/eHHs TeKyLIEro KOHTPOJs 3a cOOJTI0JeHHEM H
HCNOJIHEHHEM OTBETCTBEHHBIMHM [JO/DKHOCTHBIMH JIHLAMH  MOJIOKEHHH
perjiaMeHTa M HHbIX HOPMAaTHBHBIX NPaBOBbIX AKTOB, YCTAHABJIHBAIOIIMX
TpeOOBaHHSIT K TNPeAOCTABJIEHHI0O TOCYJAapCTBEHHOH YCJIYrH, a TaKiKe
NPUHATHEM HMH peLlieHHU i

Texymuii KOHTPONb 32 COOMIOACHNEM K UCTIOJIHEHUEM JOJDKHOCTHBIM JIMLIOM
YIIOJIHOMOYEHHOIO OpraHa IOJIOXKEHUH  HacTosAllero AJIMHHUCTPAaTHBHOTIO
perjaMeHTa, HWHBIX HOPMATHUBHBIX IIPaBOBBIX aKTOB, YCTaHaBIMBAIOLIUX
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TpeOoBaHUs K IIPEIOCTABICHUIO T'OCYIapCTBEHHOH YCIIyTH,
OCYILECTBIAETCS PYKOBOJUTENEM CTPYKTYpPHOTO nojapasaeieHus
YIIOJTHOMOUYEHHOIO OpraHa, OTBETCTBEHHOIO 3a NPENOCTaBIEHHE TOCy IapCTBEHHOM
YCIIYTH, a TaKXXe PyKOBOJIUTEEM YTIOJTHOMOYEHHOIO Oprasa.

Tekymuii  KOHTpOJb 32  MPEOOCTaBJIEHHUEM  JOJDKHOCTHEIM  JIMLIOM
yIIOJIHOMOYEHHOIO0 OpraHa roCyJapCTBEHHOW YCIYI'M OCYILECTBJSETCA Ha
IOCTOSIHHOM ocHOBe (10 uToraM pabouero AHA) MO JaHHBIM JXypHala pETHCTPaliy
3asgBJICHUI M pellIeHU# YIIOJTHOMOYEHHOr0 OpraHa.

O ciayyasx W  TNpUYMHAX  HApyLIEHHs  CPOKOB,  COJAEPIKaHHUA
aIMHHUCTPATUBHBIX IPOLEAYP M JEHCTBHH JOJDKHOCTHBIE JIHIAa HEMEIUIEHHO
HHOOPMUPYIOT pYKOBOAUTENs YMOJHOMOYEHHOrO OpraHa WIH JIMIA, ero
3aMellarolIero, a Takxke MPUHAMAIOT CPOUHbIe MEpBI 10 YCTPAHEHUIO HapyILIEHHH.

Koutposnp 3a coOiofeHdeM M HCHOJHEeHHeM crnenuanucraMd MOL]
NOJIOKEHUH AJIMUHHUCTPATUBHOTO perjiaMeHTa OCYILIECTBISET DPYKOBOAMTEND
MOLI.

4.2. Ilopsinox M mNEPHOAHYHOCTL OCYIIECTBJEHHS [UIAHOBLIX H
BHEIJIAHOBbIX MPOBEPOK  MOJHOTBI M  Ka4ecTBa  NPENOCTABJICHHA
rocyJapcTBeHHOH YCJIyrH, B TOM 4YHcJe MOPSAAOK H ¢GopMbl KOHTPOJIsSi 32
NOJTHOTOM H KA4eCTBOM NPEAOCTABJICHHS FrOCyAapCTBEHHOMN YCIYIH

KOHTpOJb 3a TOJHOTOM M KadeCTBOM IPEAOCTaBlI€HMs TOCYAapCTBEHHOU
yCIyTH BKIIOYaeT B cebs MpoBeACHHE IJIAaHOBHIX M BHEIIAHOBBIX IPOBEPOK,
BBISABJIEHHE U YCTpaHEHHE HapyLIeHU NpaB 3asBUTENEH, [TOJIOXKEHUH periaMeHTa
M JpYrUX HOPMATHBHBIX MPABOBBIX aKTOB, PACCMOTPEHHUE, NPHHATHE PELUCHHH H
IIOATOTOBKY OTBETOB Ha oOpallleHHe 3asBUTENeH, colepXallux Xalnobbl Ha
pelueHus, nericteus (b6e3nelcTBrEe) JOKHOCTHBIX JIHLL.

ITpoBepku MOTyT OBITH NIAHOBBIMU ¥ BHETIJIAHOBBIMH.

[InaHoBBle  MHpOBEpPKM  MOJHOTBI M KayecTBa  NPEJOCTaBJICHUS
rOCYNapCTBEHHOH YCIIyTH MPOBOAATCA HE PEXE OJHOI0 pasa B roj Ha OCHOBaHHU
IUIaHOB. '

BHennaHoBEIE MPOBEpKU MPOBOASTCS IO IOPYYEHHIO PYKOBOAHUTEIS
YIIOJHOMOYEHHOIO0 OpraHa MM JIMLA, €ro 3aMElarollero, Mo KOHKPETHOMY
o0palleHUIO 3aMHTEPECOBAHHBIX JIUII.

TIpoBepky MONHOTH U Ka4ecTBa IPeAOCTaBIseMOM rocy 1apCTBEHHOW YCIyTH
IPOBOMASATCS Ha OCHOBaHHMH NPUKa3a yHOJIHOMOYEHHOro oprana. Jljis npoBeAeHHs
HpoBepkH GOpMUPYETCS KOMHCCHS.

Pe3ynbTaThl IPOBEPKH OQOPMIISIOTCS aKTOM, OTPAXKAIOLIMM OOCTOSATENBCTBA,
MOCIYXXHBILIHE OCHOBaHHEM IIPOBEPKH, OOBEKT IPOBEPKM, CBEOEHHA O
JODKHOCTHOM JIMIle, OTBETCTBEHHOM 3a TMPEJOCTABJIEHHUE TOCYINapCTBEHHOM
YCIYTH, HayKe (OTCYTCTBHE) B HEHCTBUSAX NOIKHOCTHOTO JIMLA OOCTOSATENLCTB,
CBH/ETENILCTBYIOLIMX O HapYIUEHUH aIMUHUCTPAaTHBHOIO W/HIM JOJKHOCTHOTO
perjaMeHTa, CCBUIKY Ha JOKYMEHTBl, OTpaXkalolMe NaHHble OOCTOSATENBCTBA,
BBIBOJIbI, HEJOCTATKU U MPEJIOKEHHUS 10 UX YCTPAHEHHUIO.

4.3. OTBEeTCTBEHHOCTh ACGJLKHOCTHBLIX JIMIl OPraHa npeaocTaBJisIIOMIEro
yeayry 3a pemenussi H  fAeiicrBus  (OesfeiicTBMe), NpPHHHMaeMbile
(ocywiecTBsieMble) HMH B X0/J€ NPeJOCTABJICHHS IrOCY1apCTBEHHOMH YCJIyrH.
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JIomKHOCTHBIE amna HECYT II€pCOHAJIBHYIO OTBETCTBEHHOCTb 3a:

- cobIOACHNE YCTAaHOBIEHHOTO MOpsAKa NpueMa JOKYMEHTOB,

- MNPUHATHE HAJJIEXallMX Mep IO IOJHOH M BCECTOPOHHEH IpoBepke
IpeCTaBIE€HHbBIX TOKYyMEHTOB;

- cobnrofeHUe CPOKOB pacCMOTpPEHHS JOKYMEHTOB, COOJIOACHHE IOpsSIKa
BbIIaYU JOKYMEHTOB;

- y4YeT BbIJJaHHBIX JOKYMEHTOB;

- CBOEBpeMEHHOe (opMHpoBaHHe, BeleHHEe U HaJJiexalee XpaHeHHe
JIOKyMEHTOB.

Ilo pesynbTaTamM NpoBeAEHHBIX MPOBEPOK B Cliydyae BBISBJICHUS HapylleHUH
npaB 3asiBUTeNed U MHBIX HApYyLIEHW K BUHOBHBIM JIMIAM IPUMEHSIOTCS MeEpbl
OTBETCTBEHHOCTH, YCTaHOBJIEHHbIE 3aKOHOAaTeNbCcTBOM Poccuiickoil @enepani.

4.4. IlosoxkeHusi, xapaKkTepu3yomue TpedOBaHHs K NOPAAKY H ¢dopmam
KOHTPOJISl 33 MPeJOCTABJEHHEM TIOCYAAPCTBEHHOH YCJYIrH, B TOM 4YHCJE €O
CTOPOHBI IPpakAaH, HX 00beAHHEHHH U OpraHu3aLHH

KoHTposp 3a npegocraBieHreM rocy 1apCTBEHHON YCIYTH OCYIUECTBIISIETCS B
¢opMe  KOHTpPOJs 3a  COONIOAEHHEM  IIOCIENOBATEIbBHOCTH  JIEHCTBHH,
ONpeleNeHHbIX AaJAMHUHUCTPATUBHBIMU MpoUeAypaMH [0 IPEeIOCTaBICHHUIO
roCyJapCTBEHHOH YCIYT'H U NMPUHATUIO PELIEHUH NODKHOCTHBIMHU JIMLIAMH, ITyTEM
INPOBEJEHUS] TMPOBEPOK COONIONEHUS M HCIONHEHUS OO/DKHOCTHBIMH JIMIAMH
HOPMAaTUBHBIX MNpaBoBbIX akKkToB Poccuiickoii ®enepanun u Kapadaeso-
Yepkecckoit PecriyOnukH, a Tak )xe NoJio)KeHUH HacTosALWEero AAMMHUCTPAaTUBHOIO
periaMeHTa.

KoHTponb 3a mnpenocTaBieHHEM TOCYJAapCTBEHHOM YCIYrH CO CTOPOHEI
rpaXKaaH OCYIUECTBJSETCS IyTeM MOMy4YeHUS HWHPOpMaluM O HalW4YMH B
nedcTBUsAX (0e3neficTBUM) OTBETCTBEHHBIX NOJDKHOCTHBIX JIML YIOJHOMOYEHHOIO
OopraHa, a TaK >X€ NPUHUMAaeMbIX HMM pELIEHHUSX HapyIIeHHH [OJIOXKECHHUM
HacTosmero AJMUHUCTPAaTUBHOIO periamMeHTa U WHBIX HOPMATHBHBIX IIPAaBOBBIX
aKTOB, YCTaHaBJIHBAIOIIMX TpeOOBaHUA K IIPENOCTABICHHIO TOCYNapCTBEHHOM
YCIyTH.

Pazgen 5
HJocyaeOnblii (BHecyaeOHBIIT) MOPAAOK 007ka/I0BAaHUSA pelleHHH H
AelcTBHIi (0e3aelicTBHSI) OpraHa, npeJoCTABISIOLIEr0 FOCYAapCTBEHHYIO
yCJIyry, 4 ero A0JKHOCTHBIX JIHI.

5.1. Audopmanus AJs 3asiBHTEIsI O ero npaBe MNoJaThb xkajgoldy Ha
peiliennst U (uu) geiicrBus (0e3gelicTBHA) OPraHa HCHOJHHTEILHOH BJIACTH
KapauaeBo-Uepkecckoii PecnyOnuku H (MAH) ero NO/KHOCTHBIX JIHN,
pecny0JIHKAHCKHX TOCYJapCTBEHHBIX CJAYXKAIMHX MNPH NPeJOCTABJEHHH
rocyAapcTBeHHOH yCJayru (aajee - 5kajo0a)

3asBUTENH UMEIOT NMpaBo oOXanoBaTh HeiicTBus (Oe3neiicTBUE) M pELICHHUA
NOJDKHOCTHBIX  JIML  YIIOMTHOMOYEHHOTO oOprasa B  aJAMHHHCTPaTHBHOM
(mocyne6HoM) W (WnH) cyaeOHOM MOpsSIAKEe B COOTBETCTBUU C 3aKOHONATEIBCTBOM
Poccuiickoit ®enepaunn u KapauaeBo-Uepkecckoit Pecrnybmuku. OcHoBaHMEM
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JUIst Hayana aJIMUHUCTPATUBHON IpOLEAYpHl SBISETCS IIOCTYIHMBINAs B
YIIOJTHOMOYEHHBIH opras xayoba ot 3asButens. XKanoba MoxeT OBITh ITOfaHa Kak
IMUCBMEHHO, TaK ¥ YCTHO (Ha JTUYHOM IpueMe).

S.2 Ilpeamet nocyneGHoro (BHecyaeOHOro) 00xaioBaHUsA

IIpenmeroM >xanobbl sBISETCS HapylleHHE NpaB M 3aKOHHBIX HHTEPECOB
3asBUTENS, NpPOTHUBONpAaBHbIE pelleHus M (und) peicTBus (Oe3neiicTBue)
OOJDKHOCTHBIX  JIAL  YMOJHOMOYEHHOr0 OpraHa Ipd  I[pelOCTaBJICHUU
rocyapCTBEHHOU YCIIyTH, HapylleHHe IIOJIOXKEHU HACTOSIIIETO
AIMUHUCTPAaTUBHOTO periaMeéHTa W WHBIX HOPMAaTHUBHBIX IPaBOBBIX AaKTOB,
yCTaHaBIUBaIOIIUX TpeOOBaHUS K NPEOCTaBIEHHUIO FOCYIapCTBEHHOHN YCITYTH.

5.3. Opranbl rocyaapcTBeHHO#H BJIAaCTH U JOJIKHOCTHbBIE JIHIA, KOTOPbIM
MOJKeT ObITh HampaBJjieHAa ’Kaj100a 3asiBHTeJi B JocyAeOHOM (BHecyaeOHOM)
nopsijke

XKanoba mMoxeT OBITH HalpaBlieHa Ha UMs PYKOBOIOUTENS YIIOTHOMOYEHHOTO
oprana. JXXanoba 3asBuTens aapecyercs yrnoJHOMOYEHHOMY OpraHy.

5.4. Ilopsagok noga4u H pacCMOTPEHHS ’kKaJ100b1

3asBUTENM UMEIOT MPaBO OOPAaTUTHCS C XKaloOOH JMYHO MM HalpaBUTH 110
o4yTe, C HCIOJNBb30BaHHEM ceTd VMHTepHeT, oduUUMaIBHOrO  caiTa
yrnojgHoMmo4eHHoro oprasa, EIIIY, PIIT'Y, uepes M®LI.

XKanoba nomxHa conepxars:

-HaMEHOBaHHE YIOJHOMOYEHHOTO OpraHa, GpaMHIIHUI0, UMs, OTYECTBO (IIpH
HAJIMYHH) €ro JOJDKHOCTHBIX JIHL, MPEAOCTABNIAIONIMX FOCYIapCTBEHHYIO YCIYTY,
H (MIH) WX pYKOBOOMTeNeH, pelleHus M [eHcTBUA (Oe3nedcTBHE) KOTOPBIX
obxayroTcs;

-GpaMHIHI0, UMS, OTYeCTBO (TpH HAJIMYMM) 3aiBUTENS, CBEACHHUS O MECTe
XKMTENbCTBA, a TaKXKe HOMep (HOMepa) KOHTAaKTHOro TeiedoHa, ajapec (aapeca)
3JIEKTPOHHON MOYTHI (IpU HAJWYKMM) U TOYTOBBIA ajpec, [0 KOTOPBHIM IOJDKEH
OBITh HaMpPaBJIEH OTBET 3asBUTEIIIO;

-cBeleHHs 00 00XKalyeMbIX pelleHUsX U (Wim) neiictBusx (6e3nelcTBUAX)
JNOJDKHOCTHOIO Jinia ¥ (UTH) PYKOBOAUTENS YIOJHOMOYEHHOIO OpraHa Wiv JIMLA,
€ro 3aMelaolIero;

-JIOBOJIbI, HA OCHOBAaHHWH KOTOPBIX 3asBUTENIb HE COIVIACEH C PELUCHUSIMHU H
(wnu) neiictBusiMu (Ge3neiicTBHEM) YMOJHOMOYEHHOIO OpraHa, JOJDKHOCTHOIO
JIMIA YTOJIHOMOYEHHOr0 OpraHa, pyKOBOAMTENs YINOJHOMOYEHHOIO OpraHa HiH
JU1a, ero 3aMeILaroILEero.

3asgBUTENIEM MTPEACTABISAIOTCS JOKYMEHTHI (ITpH HATMYHH), TOATBEPXKAAIOLIHE
€ro JOBOJBI TUOO UX KOMUHU. |

B cnydae momauu xanober yepes M®PL, MO®IL] obecnieunBaer nepenady
XaJlIoObl B YIOJHOMOYEHHBIN OpraH; B [OPsAIKE M CPOKH, KOTOpbI€ YCTaHOBJIEHBI
coIVIallleHWeM O  B3aMMOJEHCTBHH, 3aKO4eHHBIM Mexnay MOL[ wu
YIIOJTHOMOYEHHBIM OpPraHOM, HO He TMo3JHee pabodyero AHs, CIENYIOLIETO 3a JHEM
MOCTYILJIEHHUS KaAJIOOBI.

[IpueM xano6 B HMUCbMEHHOH (opMe OCYILECTBIAETCS YIIOJIHOMOYEHHBIM
OpraHoM B MeCTe IpPeAOCTaBIeHHs] TOCYINapCTBEHHOH ycinyrd (B MecTe, rie
3asMBUTEb OOpallalics 3a TNOJyuye€HHeM TIOCYLapCTBEHHOM YCIyrd, HapylleHHe
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NOpsAAKa MpedoCTaBlI€HUs KOTOpod oOkamyercs, Jubo B MecTe, TIne
3asBUTENIEM MOJyYeH pe3yNbTaT YKa3aHHOW roCyAapCTBEHHOM yciayru jnubo orkas
B IIpeIOCTaBI€HHUH rOCYAapCTBEHHOM yCIIyr).

Bpems npuema xano® JOMKHO COBMNAJaTh CO BpeMEHEM IpeNOCTaBICHHS
rOCyJIapCTBEHHBIX YCIYT.

B cnyyae nomauu xanoObl OpU JTUYHOM INpHUEMe 3asiBUTENb NPEIbABISAET
JOKYMEHT, YIOCTOBEPSIOMIMH JIMYHOCTDb, B Clydae €ClIM kanoba nojaercs yepes
IpeICTaBUTENS 3asBUTENS, TaK)Ke NMPENCTaBIAETCA NOKYMEHT, ITOATBEPXAAtOLLUH
ITOJIHOMOYHS MPELCTABUTENS Ha OCYIIECTBIEHUE NEHCTBUHA OT UMEHH 3asBUTENS.

[Ipu mopaye >xano0bl IpPEeACTaBUTENIEM 3asiBUTENS MOCPEACTBOM IIOYTOBOM
CBA3M K ajobe mpunaraercs KOmus JOKyMEHTa, NOATBEPKAAIOIias MOJTHOMOYMS
IpeACTaBUTENS, 3aBEPEHHAs B YCTAHOBJIEHHOM IOPSJKE.

B anexTpoHHOM Buze xajtoba MOXKET OBITh MOAaHa 3asBUTENIEM [IOCPEACTBOM
caiita ynoiaHomoueHHoro auua, EITTY, PITTY.

ITpy nomave >ajioGbl B 3NEKTPOHHOM BHAE, JOKYMEHTBHI MOTYT OBITh
NpeacTaBieHsl B (opMe JIEKTPOHHOIO AOKYMEHTA, MOANUCAHHOIO 3JEKTPOHHON
[OANMCBIO, BHA KOTOPOH MpeaycMOTpeH 3aKOHOJATeNbCTBOM Poccuiickoi
®enepaunn. [Ipu 5TOM HOKYMEHTa, yJOCTOBEPSIOLIETO JMYHOCTDL 3asABUTEISA, HE
TpebyeTcs.

B  yMOJHOMOYEHHOM OpraHe ONpPEACNAIOTCS  YIOJMHOMOYEHHBIE  HA
PacCMOTpEHHUeE Kalloh JOIKHOCTHBIE JIMIA, KOTOphle 00eCTIeYHBalOT:

-TIpHEM U PacCMOTpPEHUE Kanob;

-HalpasJieHHe Xajlo0 B YIIOJHOMOUYEHHBIH Ha KX PACCMOTPEHHE OpraH.

B ciy4ae, ecnu jxanmoba nomaHa 3asiBUTEIEM B OpraH, B KOMIIETEHLHIO
KOTOPOTO HE BXOMAHT NPUHSITHE PEeLleHHs 1o xanobe, B TeyeHue 3 pabouux aHeH
CO [JHA €e pEerdcTpalMd YKa3aHHbId oOpraH HampabisgeT xanoby B
YIIOJHOMOYEHHBI Ha €€ pacCMOTpeHHe OpraH W B THCbMeHHOH ¢opme
MHGOPMHUPYET 3asBUTENIsI O IEpeHaTpaBleHUH KaJo0Bl.

5.5. Cpox pacecMOTpeHHs 3xaa00bl

Xanoba, nocTynuBLIas B YIOJHOMOUEHHBIN OpraH, MOJIEXHUT PErHCTPaliu
He Mo3aHee paboyero IHA, CIEIYIOIIEro 3a JHEM €€ MTOCTYIICHHS.

XKanoba momnexxuT pacCMOTpeHHUIo B TeueHHe 15 pabouux nHel co AHA ee
perucTpaimu, a B ciiydyae 0O0XKalnoBaHHs OTKa3za YIIOJHOMOYEHHOrO OpraHa B
IIprueMe TOKYMEHTOB Y 3asBHUTeJs JHOO B MCIPaBICHHH IOMYLIEHHBIX ONEeYaToOK U
OIIHOOK WK B Ciy4ae 00XanoBaHUS HApyIIeHHs YCTAaHOBIEHHOIO CpOKa TaKHX
WCTIpaBJIeHUH - B TeueHue 5 pabouux JHeH co IHS ee perucTpalvy.

5.6. Pe3yJbTaT paccMOTpeHHs 5KaJ100bI

Pe3ynsTaToM pacCMOTpPEHUs! JKaloObl SBJISETCS [PUHATHE OIHOrO U3
CHEAYIOIMX pELIeHui:

-YIOBJIETBOPUTS XKaoOdy;

-0TKa3aTh B YIOBJIETBOPEHHH JKaJIOOBI.

B ciydae ycTaHOBJIEHHS IO pe3ysibTaTaM pPacCMOTPEHHs JKajloObl MPU3HAKOB
COCTaBa aIIMUHMCTPATUBHOIO [IPABOHAPYILEHHS, IIPeyCMOTPEHHOrO CTaThel 5.63.
Koznexca Poccuiickoii Penepauuu 06 afiMUHUCTPATUBHBIX [IPABOHAPYIIEHHIX, HIIH
TPHU3HAKOB COCTAaBa INPECTYIUICHHSA NODKHOCTHOE JIMLO, YMONHOMOYEHHOe Ha
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paccMOTpeHHe Kamob, He3aMeJIUTENbHO HalnpasJseT
COOTBETCTBYIOILIE MaTepUalbl B OpraHbl IPOKYpaTyphl.

5.7. Illopsimok nHpOpMHPOBaHHS 3asiBHTEJIA 0 pe3yJabTaTax
paccMOTpeHHSs HxKaJT00bl

He no3pHee qHs, cledyioLIEero 3a JHEM NPUHATUS PELICHHUsA, JOIDKHOCTHOE
JIMLIO YTOJHOMOYEHHOrO OpraHa HanpaBisgeT MOTHUBHUPOBAaHHBIH OTBET O
pe3yJibTaTaX pacCMOTPEHHUS KaJoOBl ONHUM U3 CIEIYIOIIUX CIIOCOO0B MO BEIOODY
3assBUTENS:

-B BHAe OyMaXHOr0 [OKyMEHTa, KOTOpBIM 3asBUTENb IIOJIy4YaeT
HEMOCPEeNCTBEHHO NPH JIMYHOM 0OpallleHUHY;

-B BHAe OyMaXHOro HOKYMEHTa, KOTOpPBHIH HalpaBleTCs HODKHOCTHBIM
JIMIIOM YIIOJTHOMOUYEHHOI'O OpraHa 3asBUTEIIO 3aKa3HBIM II0YTOBBIM OTIIPABJIEHHEM
C YBEIOMJIEHHEM O BpYUYEHUH;

-B BHJI€ JJIEKTPOHHOTO JOKYMEHTa, KOTOpPBIM HAIpaBIAETCS HOJKHOCTHBIM
JIMIOM YIIOJTHOMOYEHHOT'O OpraHa 3asBUTENIO C UCIIONB30BaHHEM CceTH MIHTepHeT.

5.8. lopsaok 00kaIOBaHHs PellIeHHs M0 xkaJjiobe

PelleHre yIOIHOMOYEHHOTO OpraHa MOXXeT ObITh 00KajloBaHO 3asABHTENIEM B
BBIILIECTOSIIEM OpraHe roCyAapCTBEHHOH BIacTH U (MIH) B Cye6HOM MOpsKe.

5.9. IIpaBo 3asBHTe]ls Ha NoJy4YeHHe HH(}pOpMaUHH H JOKYMEHTOB,
He00X0AUMBIX [Jisi 000CHOBAHMS H PACCMOTPEHHS HXKaJI00bI

3asiBUTENb MMEET NPaBo O0pallaThCs, B TOM YHCIIE B JIEKTPOHHOH (dopMe, C
npock00ii 006 HCTpeOOBaHUU MNOMOJHHUTENBHBIX [JOKYMEHTOB W MaTepHalloB,
HeOOXOAUMBIX A1 OOOCHOBaHMST M pAacCMOTPEHHs IHMChMEHHOro OOpalleHus
(xano0bl), a TaKKe 3HAKOMHUTHCS C JOKYMEHTAaMU U MaTepHallaMi, KacatoLUMHUCs
paccMOTpeHUs MHUCBMEHHOro obpauieHus (KanoOsl), €ciu 3TO He 3aTparuBaeT
npaBa, CBOOOABI M 3aKOHHBIE HHTEPECHl APYTHX JIMIl WU €ClIH B YKa3aHHBIX
JOKYMEHTaX W MaTrepHallax He COIepXaTrcs CBEINEeHHUs, COCTaBISIOLIMe
rocyJapCTBEHHYIO HWIH HHYIO OXpaHsieMyio (efepalbHbIM 3aKOHOM TaiHY.

5.10. Cnoco6bl HH(pOPMHPOBAHHUS 3asiBHTEJEH 0 Nopsiake MOJAYH H
paccMOTpeHHs ’xaa00bl.

MudopMaiys o nopsaKe Mofady ¥ pacCMOTPEHHS Xanobbl pasMeInaeTcs Ha
MHQOPMALMOHHBIX ~ CTeHAaX  (MH(POPMAIMOHHBIX  YrojKax) B MecTax
NpeNoCTaBleH|s FOCyIapCTBEHHON YCIyrd, Ha caiTe YOJHOMOYEHHOro Opraua,
ua EITTY, PIIT'Y, a Takxe MoXeT OBITh COOOIIEHa 3as BUTEIIIO B YCTHOH U(MM) B
IIMCbMEHHOH (OpMe, C HCIIOJb30BaHUEM CPEACTB TeleQOHHOM CBA3M, IO
3NEKTPOHHOM IO4YTe, MpH JHUYHOM npHeMe. MOTHBHUPOBaHHBI OTBET IO
pe3yibTaTaM pacCMOTPEHHsS ’KalloObl MOANMCHIBAETCS YINONHOMOYEHHBIM Ha
PacCMOTpeHHe KalloObl IOJDKHOCTHBIM JIMIIOM M HAalpaBlsIeTCs 3asBUTENIO B
NACBMEHHOH (oOpMe M 1O JKENaHWIO 3asBUTENs B JJIEKTPOHHOH Qopme,
NOANMCAHHOM DJJIEKTPOHHOH TMOANUCHIO YIIOJHOMOYEHHOTO Ha pacCMOTPEHHE
Xajobbl JO/DKHOCTHOIO JIMIAa, BHA KOTOPOH YCTAHOBJIEH 3aKOHONATEIbCTBOM
Poccuiickoit Penepanuy, He NO3AHEE [HA, CIEIYIOLIEro 3a IOHEM IPUHATHA
pELLEHHUs 10 pe3yJIbTaTaM PacCMOTPEHUS KanoOkl.
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[Tpunoxxenue 1

K AIMUHHCTPaTUBHOMY pPETJIaMEHTY IIO
IIPEAOCTaBICHHIO OpraHaMUi MECTHOTO
CaMOYIPaBJICHHS MYHUIIUIIANBHBIX paiilOHOB
U ropoackux okpyros Kapavaeso - ,
Yepkecckoit PecriyGnuku rocynapcTBeHHOM
yenyru «Ha3sHaueHue U BBIILIATA
€XXEMECSUHOIO JCHEXHOT0 BO3ZHATPAXIEHUS
BerepaHaM Tpyaa Kapauaero-Uepkecckoit
PecnyOnuxu»

®opma

(HauMeHOBaHHUE YNIOMHOMOUYEHHOTO OpraHa)
oT i

(paMunus, UM, OTUECTRO)
IPOXUBAIOLIETO N0 aIpecy:

TEJN:
cepus No
BBIIAH

« » I.
(nacnopT WK HHOH ZOKYMEHT, yIOCTOBEPAIOLIH
JIHYHOCTDL B COOTBETCTBHUH C 3aKOHOAATECJILCTBOM

Poccwuiickofi @enepauyn)

3agBiieHue

Ipoliry Ha3HAYUTE eXEMECIYHOE IeHeXHOe BO3HArpaxJeHUue BeTepaHy Tpyda
KapauaeBo-Uepkecckoit PecrryOmuku.

ExxemecsiuHOE neHeXxHOe BO3Harpa)XxacHU¢ HallpaBUTh

K zasBneHuto Ipujarar Cacayromue 10KyMEHTBI:

O npuHATOM pelleHuU POy YBEAOMHUTE MEHS IIOCPEICTBOM

JlaTa nogauu 3asiBIIEHHS , , Ilonnucse
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CBenele , YKas’aHHbIE B  3asiBJICHHUH, COOTBETCTBYIOT MpE€ACTAaBJICHHBIM
AOKYMCHTaM

Hata npuema 3asBJICHUS

IMoxgnuce cneupanucra

[MpunoxxeHue K 3asiBICHHIO

Coryacue Ha 06paboTKy NepCOHANBLHBIX JAHHBIX

(bammwusi, UM, 0T4ECTBO)

NIPOXKUBAIOLIMH (-as1) 110 axpecy

acmnopT
BBLIAH

B COOTBETCTBHH ¢ DeepanbHbIM 3aK0HOM 0T 27.07.2006 Ne 152 «O mepcoHaIbHBIX JaHHBIX», B
LeNAX TONYYeHHS TOCYyAapCTBEHHOH (MyHHIHNIABHOM)
yCIyTH
a0  Corjlacue Ha  obOpaborky  (c6op,
CHCTEMAaTH3allMs, HAKOIUICHHE, XpaHCHWe, YTOYHEHHE, HCIONB30BaHHE, pacnpoCTpaHEHHUE,
GJIOKMPOBAHHE, YHHUTOXKEHHE M JP.) HEABTOMATH3HPOBAHHBIM M aBTOMATH3UPOBAHHBIM CIIOCOOOM
nepcoHanbHbiX JaHHbX (O.M.O., nathl ¥ MecTa POXCIEHHS, 3aKOYeHHs Opaka, pacTOPKEHHs
Opaka, perucTpaly{i CMEPTH, YCTAHOBJIEHUS OTLOBCTBA U MEPEMEHBI HMEHH, IPXIAHCTBA, MECTa
XUTENLCTBA, MACMOPTHBIX JaHHbIX, HOMEpa CTPaxOBOrO CBHIETENHCTBA TOCYNAPCTBEHHOIO
[ICHCHOHHOTO CTPaxOBaHHs, CBENEHUS O COCTAaBE CEMbM, CBEACHHH O COLMAIBHBIX JBroTax,
CBEJICHMH, MONTBEPKAAIOIIMX pa3Mep OOIeH IUIomamgy M pasMep JKWION IUIOMAIy - HWUIOTo
MIOMEINEHHUA, CBEIcHMs U3 EQMHOro rocy1apcTBEHHOrO peecTpa IpaB Ha HEBIDKHMOE HMYIHECTBO
H C/IENIOK C HUM H JIP.).

Cornacue BCTyllaeT B CWIy CO JOHA €ro MNOMIMCAHHS M JACHCTBYET B TEUCHHE
Heolpe/eNneHHoro cpoka. Coracie MOXeT GbITb OTO3BaHO MHOIO B JHOG0€ BpeMs Ha OCHOBAHHMU
MOET0 NMUCHbMEHHOTO 3asIBIJIEHH.

« » 20

(pacumndpoBka noanucu)
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[Mpunoxenue 2

K AIMHHHCTPAaTHBHOMY PEIJIAMEHTY IO
NpeaOCTaBICHHIO OpraHaMHd MECTHOTO
CaMOYNpPaBJIEHUS MYHULUNIATBHBIX palOHOB
U ropoackux okpyros Kapauaeso -
Yepkecckoit PecnyOnuxu rocyaapcTBeHHOM
ycnyru «Ha3HaueHue u BeinaTa
€)XXEMECSHYHOTO JIEHEXKHOTO BO3HArpaXKACHHUS
BeTepaHaM Tpyza KapauyaeBo-Uepkecckon
PecnyGnuxu»

dopma
YBenomiieume
0 Ha3HAYEHHUH eXEeMECAYHOro IeHEeXHOr0 BO3HArpaXKaAeHHUs

Ne oT

(®.H1.0. 3asBUTENSA)
IpOoXHBAIOUMi (as) mo azpecy: ,
obpatuics (ach) B

(ropuauyecKoe Ha3BaHHE YNOJHOMOYEHHOTO OpraHa)
3a MpeAocTaBliecHHeM rocynapctBeHHoit ycnyru «llpenmocraBneHue Mep
COLMaNBHOW MONNEPKKH BeTepaHaMm TpyJa, BeTepaHaM BOEHHOH CIIyXObl,
TPY)X€HUKaM ThUIa, peabUIMTUPOBAHHBIM JIMHAM U JIMLaM, [PU3HAHHBIM
NOCTPAAAaBLUMMU OT MOJUTUYECKUX PETPECCUi 110 HA3HAYEHUIO U OCYLUECTBIEHHUIO
€XEeMECAYHOM EeHEXHOM BBIMIAThI»

3asBIeHHE IPUHATO « » 20 r., 3aperucTpupoBaHO

Ne

ITo pe3yjibTaTaM  paCCMOTPE€HUA  3asABIICHUSA u NpeACTAaBIICHHbBIX
JOKYMEHTOB IMPHUHATO PEHICHHUE O

PykoBoautenn

(moanucy) (¢pamunus, uMA, OTUECTBO)

Hcnonuurens
Tenedoun
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ITpunoxenue 3
K AJIMHHUCTPAaTHUBHOMY PETJIaMEHTY IO
NpeI0CTaBIEHHIO OpraHaMy MECTHOTO
CaMOYIpaBJieHHs MYHHIIUIIAIBHBIX paliOHOB
¥ ropoackux okpyroB Kapauaeso -
Yepxecckoit Pecriybnuku rocynapcTBeHHOM
ycnyru «HasHaueHHe U BbIIUIaTa
€KEMECAYHOrO AEHEKHOTO BO3HArpaXXACHHS
BeTepaHaM Tpyaa KapauyaeBo-Uepkecckoi
Pecniy6nuxu»

YBeaomienue
00 0TKa3e B HA3HAYEHHH eXKeMeCSYHOro JeHeKHOr0 BO3HArpaKaAeHU sl

No oT

(®.U.0. 3asBUTENSN)
IpOXXUBalOUWidi (as) mo azapecy: ,
obpatuiics (ach) B

(ropuanueckoe Ha3BaHUE YIOJHOMOYEHHOrO OpPraHa)
3a NpeaoCTaBICHUEM I‘OCyIlapCTBeHHOﬁ YCIyru «Hpe}lOCTaBJIeHHe MeEp
COITHAIBHOM NONACPXKKH BETEpaHaM TpyHda, BE€TE€paHaM BOEHHOM CJ'Iy)KGLI,
TPY)XXCHHKaAM Tbla, peaGHJ'II/ITPIpOBaHHbIM JAnaM MW JIHHaM, TIpHU3HaHHBIM
ocTpagaBIIMMHU OT MOJTUTHYECKUX pereCCHﬁ 110 Ha3HAYCHHIO U OCYILICCTBIICHHUIO
eXXeMECSIYHOU ACHEXHOM BBIIJIATHI».

3asBIeHUE NPUHATO « » 20 1., 3aperucTpupoBaHO

Ne

[Io pe3ynbTaTam pacCMOTpeHHsl 3asBJICHHS M  [PEACTaBICHHBIX
JOKYMEHTOB MPUHATO PELIEHUE O

Pewenue 06 oTka3e B IpeOCTaBIECHUH €XXEMECIYHON IEHEHOMN BBIIIATEI
MOXeT OBITh O00XaJloBaHO B TMOpsAOKe, YCTaHOBIEHHOM cTatbed 11.2.
DepepanpHoro 3akoHa ot 27.07.2010 r. Ne 210-®3 «O6 opraHu3aluu
IpeJOCTaBlIeHHs TOCYJapCTBEHHBIX U MYHULIMITANBHBIX YCIyD».

PyxoBoautens

(noanucs) (pammnus, UMA, OTUECTBO)

Ucnonuurens
Tenedon




