MUHUCTEPCTBO TPYJA M COLIMAJIBHOI'O PA3BUTHA
KAPAYAEBO-UYEPKECCKOMH PECITYBJIMKH

[TPUKA3
16 vronsa 2021 rona Ne 110

O6 yTBepxaeHUHM AJMHHUCTPAaTHBHOIO perjaMeHTa Mo MpeaoCTaBIEHHUIO
OpraHaMHl MECTHOrO CaMOYIpaBlI€HUs MYHHLMUMNaNbHBIX PadOHOB U TOPOACKHUX
okpyroB KapauaeBo-Uepkecckoil PecnyOnvkd  rocymapCTBEHHOR  yClyru
«OcyliecTBIeHHe Ha3HAUEHHUS U BbITUIAThI ©)KEMECSHHOTr0 MocoOust Ha pebeHKa»

B uensx peanuzauuu @enpepanbHoro 3akoHa ot 27.07.2010 Ne 210 «O6
OpraHM3aulM MpEAOCTaBICHUS TOCYNApCTBEHHBIX M MYHHLMMAIbHbIX YCIyI»,
3akoHa KapauaeBo-Uepkecckoit Pecnybnuku ot 14.01.2005 Ne 20-P3 «O
€XKEMECSIYHOM COLHaIbHOM nocobuHu rpaxxaaHam, UuMeroluum aereid, B KapauaeBo-
Yepkecckoil  Pecnybsuke», nocraHoBnenusi [lpaButensctBa  Kapauaeso-
Yeprecckoit Pecny6nuku ot 9 oktabps 2018 roma Ne 227 «O pa3zpabotke u
YTBEPXKAEHUU aAMHHHUCTPAaTHUBHBIX pernamMeHToB OCYUIECTBJIEHHUS
roCyJapCTBEHHOro KOHTpoJisi (Hag3opa) M aJMHHHCTPAaTUBHBIX perjaMeHTOB
NpeaoCTaB/IeHUs! TOCYJapCTBEHHBIX YCAYr»

[TIPUKA3BIBAIO:

1. VYrTeepaute AAMHHUCTPAaTHBHBIA perjiaMeHT [0 MpPeJOCTaBIEHHIO
OpraHaMH MECTHOrO0 CaMOyMNpaB/IeHHs] MYHULMMNAJIbHBIX PallOHOB W TOPOACKHUX
okpyroB B KapauaeBo-Uepkecckoii Pecny6Gnuke rocynapcTBeHHOH YyCIyru
«OcyluecTBieHre Ha3HaYeHUs] M BBITLIATBHI €XKEeMECIYHOro nocobus Ha pebeHka»
COIJIaCHO MPHUJIOKEHHUIO.

2. Otmeny no mpobiemMam ceMbH, MaTepPUHCTBa U AeTCTBA MHHUCTEPCTBA
TpyJa ¥ couuanbHoro pasBuMTHA KapauaeBo-Uepkecckoil Pecnybnriku obecneunTb
OKa3aHHE€ METOAMYECKOW M KOHCYJbTALMOHHOW MOMOIIM OpraHaM MeCTHOro
CaMOYNpaBJIEHHs MYHHLHMNANBHbIX PaOHOB W ropoAckHMX OKpyroB Kapauaeso-
Yepkecckort  Pecnybiauku B MpeocTaBieHWHM TOCYNAPCTBEHHOH — yCIyru
«OcyllecTBNeHHE HA3HAUYEHHS U BBIILIAThI €KEMECSUHOro MocobOus Ha pebeHKa».

3. Hacrosiuuii agMUHUCTPATHBHBII pernaMeHT pasMecTHTh Ha OQHIIHATBEHOM
caiite MuHHCcTepcTBa TpyAa M couuansHoro pas3BuTHs KapauaeBo-Uepkecckoi
PecnyOnuku.

4. KoHTponb 3a MCMOJHEHHWEM HACTOSALIEr0o TNpHKa3a BO3IOXKHTL Ha
3aMecTUTeNs MUHHUCTpa, KypHPYIOLLEro AaHHBIH BOMpoC.

MuHucTp P.A. lllakoB



[Ipunoxenne x npukasy
MuHucTepcTBa Tpyaa

¥ COLMAJIbHOIO Pa3BUTHS
KapavaeBo-Uepkecckoit Pecniybnnku
ot 16.06.2021 Ne 110

AAMHHHCTPATHBHBIH perjiaMeHT
Mo NPeAOCTABJEHHIO OPraHaMH MECTHOI'0 CAMOYNPaBJeHHA MYHHIHNAJbHbIX
paiioHoB H ropoackux okpyroB B KapauaeBo-Yepkecckoii Pecnybiinke
rocyaapcrBeHHo# ycayru «OcyiuecTBieHHe Ha3HAYEHHS H BbINJIATHI
e’keMecsI4YHOro nocodusi Ha pebeHka»

Paznen 1
OO01He NoJIoKeHUn

1. IlpeameT pery/inpoBaHus AAMHHHCTPATHBHOIO perjiaMeHTa

Hacrosilumii  AOMUHHUCTpaTUBHbLII  perjaMeHT ONpelensieT CPOKM H
NOCNEAOBATENILHOCTh AAMWHUCTPATUBHBIX Mpoueayp M AEHCTBUH OpraHoB
MECTHOrO CaMOYINpaBJieHWs MYHHLUNANIbHBIX pPalOHOB W TFOPOACKHX OKPYroOB
KapauaeBo-Uepkecckoit Pecnybnuku (nanee - YNOMHOMOUYEHHBIH OpraH) Io
IIPEIOCTaBJEHHI0 TOCYAApCTBEHHON Yciayru B cdepe nepefaHHbIX OTAENbHbIX
nonHoMounit KapauaeBo-Uepkecckoit PecnyGauku no Ha3HaueHHIO MU BbIIjaTe
eXXeMecsyHoro  nocobus  Ha  pebeHka  (majnee  COOTBETCTBEHHO — —
AIQMUHHCTPAaTUBHbIII  perjiiaMeHT, [OCyJapCTBeHHas  yciyra),  NOpsLOK
B3aMMOAEHCTBHS MEXIY CTPYKTYPHBIMH NOApPa3AeieHUsIMH YIIOJHOMOYEHHBIX
OpraHoB IIPH MpPeJOCTaBIEHHH rOCYJapCTBEHHON yCIIyTH.

1.2. Kpyr 3asiBuTe el rocyjapcTBeHHO# ycJayru

3asBUTENEM SIBISETCS OAMH M3 poluTeneil (yCblHOBUTENEH, ONeKyHOB,
noneyuresel) Ha KaKI0ro poxAEHHOrO, YCbIHOBAEHHOTO, MPUHATOrO MOJ OMEKY
(NoNMe4YUTEeNsCTBO) U MPOKUBAKOLIETO COBMECTHO C HUM peG&HKa N0 AOCTHIKEHHS
UM Bo3pacTa LIeCTHaAuatH JeT (Ha ydawerocs oO1leodbpa3oBaTelbHOTO
YUPEXKACHUS — 10 OKOHYAHUS UM 00yueHus, HO He 6ojee yeM 10 JOCTUKEHHUS UM
BO3pacTa BOCEMHAJLATHU JIET) B CEMbSX, CpeAHEAYLIEBON A0XON KOTOPbIX He
NpeBbILLAET pa3Mep MPOXKUTOUHOrO MHUHUMYMa, ycTaHoBIeHHoro B KapauaeBo-
Yepxecckoii Pecniybiuke.

ExemecsuHoe rmnocobue Ha peOGEHKka He BbIIJIAYMBAETCA ONEKyHaM
(noneyunTensM), MONYYaKIIUM B YCTAHOBJIICHHOM 3aKkoHoAaTenbcTBoM KapauaeBo-
Yepxecckolt Peciiy®iiMku) nopsiaike AECHEXHbIE CPEeICTBa Ha COAEpXKAaHHE AETeM,
HAXOALIMXSA MOA ONEKOoH (MONeUUTENbCTBOM).

i.3. Tpebosanus k mnopaaky HHPOPMHUPOBAHHS O TPeIOCTaABJIEHHH
TOCYJapPCTBEHHOI YCJIYId, B TOM YHC/Ie

1.3.1. Topsagox mnoJiydeHuss uHpoOpMauuH 3asABHTEJAMH MO BOMNpocam
1ipeJoCTaB/IeHUS TOCYAapCTBEHHOH YCJYIM M YCJIyr, KOTOpble SBJISAKTCS
HeoOXOZHMBIMH H 00s13aTeJIbHBIMI AJIs1 NIPEeJI0CTABJIEHUS roOCyAapCcTBeHHOM



YeJIYTH, CBeJeHHIl 0 X0Je npelocTaB/ieHls1 YKa3aHHBIX YCJIYT, B TOM 4HcjIe ¢
Hcriosib3oBaHHeM  (QeaepasibHOH  rocyAapcTBeHHOH — MHGOpMaUHOHHOM
cucrembl «ERWHBIA MOPTad rocyAapcTBEHHbIX H MYHHUHNRJbHBIX YCJAyr
(byvxuai)»

Wudopmaurro o TMpaBuiax IpeJOCTaBIE€HUs] TOCYJapCTBEHHOM YCyru
3351BUTEJIb MOXKET TOJYYHUTh CAeAyIOLIUMH CITOCOOaMH:

- JINYHO;

- IOCPeCTBOM TeneOHHOI, (akCHMUILHON CBA3H;

- TIOCPEJICTBOM 3JIEKTPOHHOH MOUTHI;

- TIOCPEICTBOM I10YTOBOI CBSI3H;

- Ha UTH(OPMALIMOHHBIX CTCHJaX B IOMELIEHUAX YTIOJHOMOYEHHOIO OpraHa,
MHOIO()YHKLIMOHQJIBHBIX ~ LIEHTpax  [peAOoCTaBI€HHUS  [OCYAapCTBEHHbIX H
MyHuuunanbHeix ycnyr KapayaeBo-Uepkecckoit Pecnyonuku (nanee - MO®LI);

- B HH()OPMALIHOHHO-TEJIEKOMMYHHUKALIMOHHBIX CETAX OOLLIEro nojb30BaHUs:
.- Ha.oMuMaIbHOM caiiTe YnonHoMoyeHHoro oprana, MOLI;
- Ha Enqunom nopraie rocyaapcrBeHHbix yenyr PO (nanee - EINNY);
.- Ha PernonanpHoM noprane rocyaapctseHHbix yenyr KUP (manee - PIIIY).
1.3.2. Nopsanok, dopma H MecTO pa3MellleHHs] YKa3aHHOK B HAaCTOALUEM
10ATYEKTe MHPOPMaLHM, B TOM YHCJIe HA CTEHJAaX B MecTaX NpeAoCTaBJIeHUA
rocyL2nCcTBEHHOH YCJIyrH H yCJayr, KOTOpble SIBJSIIOTCA HEOOXOAMMbBIMH H
O8A34TEJIBHBIMH JJISi NIPEJOCTABJICHHS] TOCYJapCTBEHHOH YCJIYIH, a TAKXKE HA
oduuKaibLHCM  caliTe opraHa HcnoaHMTeabHoM Baactu  Kapauaeso-
Yeprecerkoii Pecnybaukn, npefocTaBisilolIero rocyiapcTBEHHYI YCJIyry,
0OraHi3alHi, yYaCTBYIIHX B MPEeAOCTABJIEHHH rocyJapCcTBEHHOH YCIYIH, B
ceran «MHTepHeT», a2 TaKXke B rocylapcTBeHHOH HH(OPMAUHOHHOH cHCTeMe
EIIry
- Mudopmauus o npenoctaBieHUH rocy1apCTBEHHOH yClIyTrH NpeaoCTaBiseTcs
JO/DKHOCTHBIMHU JIMLIAMH YTIOJTHOMOYEHHOTO opraHa Mo TteiedoHy, Ha JTUYHOM
npuHeMe, a Takke pa3MmellaeTcs Ha oduUUaNbHBIX calTaX YIMOJIHOMOYEHHOTO
opraHa B WH(}OpPMaLHOHHO-TeNEKOMMYHUKaUMOHHON ceTh «MHTepHeT» (nanee
COOTBETCTBEHHO - ceTb «lHrepHeT», caliT YnoaHOMOuYEHHOro opraHa), B
benepanbHoil rocynapcTBeHHOW HHpopMaloHHON cucTteme «DenepanbHbIH
peecTp - roCyJapCTBEHHbIX M MYHHUMNAIBHBIX YCIyr (QyHKuui)» (nanee -
®enepanbhblit peectp) v B ETINY, PINTY, a Takke Ha HHGOPMaUHOHHBIX CTEHIAX,
o0opynOBaHHbIX B MOMELIEHHUSIX YNOJHOMOYEHHBIX OPraHoB, NpeJHa3HAYEHHBIX
IS apUemMa. rpaXk/iaH. S ,

... Vndopmanius o0 MecTe  HAaXOXACHUS  YIOJHOMOYEHHOro . Oprasa,
OCYUICCTBISIOLLEr0 MpeloCTaBlieHHe TroCyJapCTBEHHOW YCIyr'H, €ro IOJIHbIH
NOYTOBBIM azpec, CnpaBoYHble TeaeQOHbl U afpec opULMANBHOIO CaiTa, a TaKke
o rpa¢duku paboThl pa3MelaloTcs Ha opuUManbHOM caiiTe MUHHCTEpCTBa Tpyla U
counansHoro pa3sutus KapauaeBo-Uepkecckoit Pecnydnuku B ceTd «MHTepHET»
no azapecy: www.mintrudkchr.ru (nanee — MuHucrepcTBO, obuLHaANBHBIA CalT

Musnuerepcrsa), caidte YNoJHOMOYEHHOro opraHa, B defepaibHOM peecTpe, Ha
EITY, PIT'Y.



MHdopmupoBaHue rpaxjaH O MpeJocTaBlIeHWH [OCYyJapCTBEHHON YCIyru
NpPOU3BOJUTCA MyTEM:

- nybaukauud HMHPOPMALMOHHBIX MaTepHalioB B CPEACTBAX MacCOBOH
WHpOpMaUUH, U3NaHUS MH(POPMALMOHHbIX Opollop, OYKJIEeTOB, HHOW Me4aTHOM
NPOAYKUMH;

- pa3MelleH’s MaTepHaioB Ha HHGOPMaLIMOHHBIX CTeHAaX, 000pydOBaHHbIX B
MOMellleHUAX YIOJHOMOUYEHHOro oOpraHa, TMpeAHa3HaYeHHOro i npuema
rpaxxiaH;

- pa3MeuleHue Opolop, OykJIeTOB W JApYrMX NeYaTHbIX MaTepHaJloB B
MOMelleHUsAX YTMOJHOMOYEHHOr0 OpraHa, [MpedHAa3HA4YeHHbIX JMJIg I[IpUeMa
rpaxaaH, a TakXke B [IOMEILUEHHIX MHbIX OpraHoB W OpraHMsalMi 1o
COrJIaCOBAHHIO C YKa3aHHbIMH OpraHaMH M OpraHu3auusMHU, B noMeleHusx MOLL

Ha uHbOpMalHOHHBIX CTEHAAaxXx B MOMELUEHHUsX, MpeAHa3HauYeHHbIX JJIs
npyueMa rpaxiaH, B CpeICTBaX MaccoBoil MHGOpMalLMM W B MEYaTHBIX U3JaHUsX
pa3MmelnaeTcs U myOJIMKyeTcs cneayrouias UHpopMaLKs U JOKYMEHTBI:

- 0 MeCTe HaxOXIeHHUs Y MOJIHOMOUYEHHOT0 opraHa (MoJHbli MOYTOBBIH ajpec,
aipec 3JIEKTPOHHOH MOYTHI, HOMEpPA CIIPaBOYHbIX TeJe(OHOB, B TOM UHCJIE HOMEpa
renie)OHOB - aBTOMHGOPMATOPOB (MPH WX HAIUUYKK), rpaduku paboThl);

- BBbIAEPXKHU U3 3aKOHOAATENbHBIX U MHbIX HOPMAaTHUBHLIX MPaBOBBIX AKTOB
KapauaeBo-Uepkecckoil Pecniy6inky, perynupyomyx BOMPOCH! MPEAOCTaBIEHHs
rocyZapCTBEHHOMH yCIIyTH;

- TEeKCT HACTOSILero AJMUHUCTPATUBHOrO perjiiaMeHTa C MpPUIOKEHHSIMHU
(nonHas Bepcust - Ha cailTe YTOJHOMOYEHHOIO OpraHa, BBIAEPXKH - Ha
HH(POPMAUMOHHBIX CTEHaX B MOMELLEHHsX, CpeACcCTBaX MacCOBOH MH(GOpPMaLMH H
B NEYaTHBIX U3JaHUSAX);

- nepeyeHb KaTeropui rpakaaH, KOTOPbIM MOXeT ObITb NpeaocTaBieHa
rocyapcTBeHHas ycinyra;

- UH¢opMaLYs O NOpsAKe MPeAOCTaBlIeHHs rOCYyJapCTBEHHON YCIyTH;

- o0pa3upl 3amnojIHEHWS 3asBJI€HHH O MNpPeNoCTaBJIEHHWH TOCYyAapCTBEHHOH
yCIyrH;

- rpaduK OpuUeMa rpaxaaH MOMKHOCTHBIMM JHLAMH Y OJTHOMOYEHHOTO
oprasa;

- uvHdopmauust o mnopsiake oOxanoBaHus AecTBU unu  Oe3meicTBMil
JOJDKHOCTHBIX JIMLL, TPEOCTaBISAOLIUX FOCYJaPCTBEHHYIO YCIYTY;

- nepeueHb M®L], B KOTOpBIX NpenocTaBiaseTCcsl rOCyAapCTBEHHAs YCIyra,
aZpeca MeCTOHax0XIeHHus, TejaeQoHbl U TeppuTOopUH 0bcnykuBanus MOLI,

HNudopMupoBaHue NMpOU3BOAUTCS NOJHKHOCTHBIM JIMLIOM Y MOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHbIM 3a WH(GOPMHUpOBaHHE IO BOINpOCAM [PefOCTaBJIECHUS
rocy1apCTBEHHOH yciyru (Janee - JOHKHOCTHOE JIULO), MPU HEMOCPEACTBEHHOM
oOpallleHWH rpaKaaHWHa B YOJHOMOYEHHBIH OpraH, MocpeacTBOM TelnedOHHOH
CBfI3H, TMOCPEACTBOM OTBETOB Ha [MMCbMEHHble OOpalleHHsi TpaXKaaH, MyTeM
pa3MelleHUs MHboOpMaLKMK Ha MHGOPMALMOHHBIX CTeHAaX, 00OpYAOBaHHBIX MpH
BXOJe B MOMelleHHe YTOJTHOMOYEHHOro opraHa, a TakXxe NyTeM MyOnauKaLuu
uHGOpMaLMK B CpeNCTBax MacCoOBON HH(oOpMauWH, HU3NAHUS U pa3MelleHHUs
uH(dpopMaLIMOHHBIX MaTepuasoB (Opouitop, Oyk/ieToB).



YinpopmupoBanue TpaxaaH TNpH JIMYHOM OOpallleHWd [0 BOMNpocaM
[IpeJOCTaBIeHNs] TOCYJapCTBEHHOHW YCIYrM OCYLIECTBJAETCS B COOTBETCTBUHM C
YCTaHOBJIEHHBIM PEXXUMOM paboTEl YIOJHOMOYEHHOrO OpraHa.

Wudopmauuss o mnopsake TNPeNOCTaBlIe€HHs TOCYJapCTBEHHOW yCiyru
pasmewaercs B = ®DenepanbHom peectpe, Ha EIII'Y, PIII'Y Ha caite
YNOJHOMOYEHHOTO OpraHa.

Ha EII'Y, PIIT'Y pa3melanotcs ciejytolias HHGopMauys U JOKYMEHTBI:

- WCYEpPMBIBAIOIIMH  MepedYeHb  JOKYMEHTOB,  HEOOXOAMMBIX  AJis
MPefOCTaB/IeH|ss TrOCYyJapCTBeHHOH ycnyrd, TpeGoBaHus K  OGOPMIIEHHIO
yKa3aHHbIX JOKYMEHTOB, a TaKXXe IMepe4eHb JOKYMEHTOB, KOTOpbIE 3asiBHUTEJb
BIpaBe NMpeJCTaBUTh O COOCTBEHHOH HHHULMATHUBE,

- KpyT 3asBUTENEH;

- CPOK MPeNoCTaBIEeHUs roCcy1apCTBEHHOMN YCIyTH,

- pe3ynbTaThl NpPeAOCTaB/EeHHS TOCYJapCTBEHHOH  YCIIyrH, TMOpPAAOK
NpenoCTaBieHHs] JOKYMEHTa, SBISIOLIErocs Ppe3yJibTaTOM MpeNoCTaBiieHHs
rocyIapCTBEHHOH YCIYIH;

- McuepIbIBAOLIMH NepeyeHb OCHOBAHUH /1 MPUOCTAHOBJIEHHUS WK OTKas3a B
NpeloCTaBIEHUH TOCYIapCTBEHHOH YCIIyTH,

- wundopmans O TMpaBe 3asBUTeNs Ha gocylneOHoe (BHecyzeOHOE)
ob>ajioBaHue NeRCTBUIA (6e3neiicTBUA) 174 peLUeHHUH, NPUHATBIX
(oCyLLUECTBIsIEMBIX) B XOJ€ MPEAOCTABIEHUS TOCY1apCTBEHHON YCIYTH,

- QopMbl 3asBieHMi (yBeJOMIJIEHHMH, COOOLIEHHUH), HCNoJb3yeMble TIpH
Npe0CTaBlIeHUH FOCYJapCTBEHHOM YCIIYTH;

- niepeueHb M®LI, B KOTOpBbIX NMpeaOCTaBIAETCA IOCYNapCTBEHHas YCIyra,
aJipeca MeCTOHAaX0XIeHus, TeeOHbl U TeppuTOpUH obcmyxuBanus MOLL

Mudopmauus Ha EINTY, PIII'Y u Ha caitTe YNOJHOMOYEHHOTO opraHa o
nopsaKke M CpPOKax TNpefoCTaBleHHs ToCylapCTBEHHOW YCJIyrH Ha OCHOBaHUM
CBEJIEHUi, comepxauuxcs B ¢enepaibHOH rocyJapcTBEHHOW WH(OPMalMOHHOM
cucreMe «®enepalibHbli peecTp TOCyAapCTBEHHBIX M MYHHMLHMMAIBHBIX YCIyr
(pyHkuMit)», penocTaBAsSeTCS 3asIBUTENIO OECTIATHO.

[lpu oOpaiueHHH 3asBUTENS JIMYHO MM MO TenedoHy HODKHOCTHBIMH
nuuaMu YoJHOMOYEHHOro OpraHa B COOTBETCTBHHU C NOCTYNHUBLIMM 0OpalleHHEM
MOXEeT  ObIThb  MNpeAoCTaBiieHa HHpopMaUMs O  MECT€  HaXOX/JIEHHs
VnoaHoMoueHHOro opraHa (MouToBbl azapec, rpaguk paboT, crpaBoYHbIE
TenedOHbl);

O TOps/IKE MPeNOCTaBIEHUsl FOCYAapCTBEHHOH YCIIyrH, 0 crnocobax ¥ Cpokax
nojavu 3asBIeHUH;

0 KaTeropusx rpaxaaH, KOTOPbIM NPeJOCTaBISAETCS rOCy JapCTBEHHAs yCyra,

O HOPMAaTHBHBIX TMpaBoOBbIX akTax KapawaeBo-Uepkecckoit Pecrmybnuku,
peryaupyroLuX BONPOCH! MPeJoCTaBlIeHHUs TOCyJapCTBEHHOH YCYTH,

O MepeyHe OOKYMEHTOB, HEOOXOAMMBIX AJSl PacCMOTPEHHMs 3asiBJIEHUS O
MpefoCTaBleHUH TOCYNapCTBEHHON YCIyrH, O CpoKax IpHeMa W PerucTpauuu
3asiBJICHUS; O XOJIe MPeI0CTaBIeHHU roCy 1apCTBEHHOMN YCIYTH;

0 MecCTe pa3MeLlUeHHUs Ha caiite YIOJHOMOYEHHOro opraHa MH(popMaLuH 1o
BOMpPOCaM MpeAOoCTaBI€HUs FOCYJapCTBEHHOM yCIIyTH;



0 mnopsake obxanoBaHus AEHCTBUH UM Oe3neHCTBUH MOIKHOCTHBIX JIMLL
Y NOJTHOMOYEHHOI0 OpraHa, NpeAoCTaBIAIOIIMX INOCYAapCTBEHHYIO YCIYTY.
HNudopMarius o npefocTaBieHUH rocy1apCTBEHHON yCIyTH NpelocTaBseTcs
GecriaTtHo.
Paznen 2
Crangapr npeaocTaBjeHHs FOCYAaPCTBEHHOH YCAYTrH

2.1. HanMeHOBaHHe rocy1apcTBEHHOM yCayru
OcyulecTBlieHHe Ha3HA4Ye€HWS W BbIMIATBl €XEeMeCcAYHOro TMocobusi Ha

pebeHka.

2.2.HaumenoBanue opraHa rocyAapcTBeHHOi BJIACTH,
Npe0CTABJAIOLIET0 FOCYIAPCTBEHHYIO YCIYTy

[IpenocraBnenue rocyaapcTBEHHOM ycayru OCYILLIECTBISIETCS

YoJIHOMOYEHHBIM OpPraHOM [0 MECTY JXHTENbCTBa WM MecTy (aKTH4YECKOro
npoxuBaHus (npebsiBanus) 3asButens, MOLL,

HaumeHoBaHMe oOpraHoB, YYacTBYIOLUMX B TPENOCTaBI€HUH YCIyT
NOCPECTBOM MEXBEJOMCTBEHHOIO B3aUMOAENCTBHUSA:

- YrnpaBieHue rocyiapcTBeHHO# ciyObl 3aHATOCTH HaceneHus Kapavaeso-
Yepkecckoii Pecriybnuku;

- TeppuTOopUanbHblii opraH PoHOa couManbHOro cTpaxoBaHus Poccuiickoi
®enepauuy;

- TeppUTOpHaNBHBIH opraH [leHcuoHHOro QoHAa;

- oprad PenepanbHoit ¢y Obl HCMIOJHEHHS HaKa3aHUi;

- TroCyJapCTBEHHble OpraHbl, Ha KOTOpbleé BO3JIOXKEHO HCIOJHEHHE
NOJITHOMOYMIT 1O oneke U T[OMeYUTeNbCTBY B COOTBETCTBUM CO  CT.
6 ®enepanbHoro 3akoHa ot 24 anpens 2008 roma Ne 48-®3 "O6 oneke u
NOMEeYUTENbCTBE ;.

- BOMHCKHE 4YacTH, YUpeXAeHHs M opraHuzauuu ¢enepajbHOro opraHa
MCTIOJIHUTENIBHOM BNIACTH, B KOTOPBIX 3aKOHOM NpenycMOTpeHa BOeHHas ciyxo0a,
¥ BOEHHbIE KOMHCCapUaThl MyHULUNIATBHbIX 00pa3oBaHui;

- opraHbl BHYTpeHHUX aen Poccuiickoit ®deaepauru, TaMOXEHHbBIE OPraHbl
Poccuiickoii ®enepauuu W Apyrue opraHbl, B KOTOPBIX 3aKOHOAATEbCTBOM
Poccuiickoit  denepauun  npenycMOTpeHO  NPOXOXAEHHE  (enepallbHOM
rocy1apCTBEHHOMH ClyXObl, CBS3aHHOH C NPaBOOXPAHUTENbHON AeATENbHOCTLIO, -
B YaCTH MpeNOCTaBleHHUs CBEJECHUH O pa3Mepe MojyyaeMbliX NMEHCHUH, NEHEXHOro
JIOBOJIbCTBHS;

- ynpaBneHus @enepaibHOil HaIOroBOH CiyXOBI - B 4acTH NMpPeAOCTaBIEHHUS
CBElEHHH O JoXoJaX 4YJIEHOB CEMbH, SBISIOIWIUXCA HWHAMBHIYalbHbIMH
npeanpuHUMAaTENIMHU;

- OpraHbl COUHaJbHON 3aUIMThl HaceNeHHWs MYHHULMNAIbHbIX PalOHOB H
ropoackux okpyros KapauaeBo-Uepkecckoit Pecnybnnku.

2.3. Onucanue pe3yJbTaTa NpeAOCTABJIEHHS FOCYyJapCTBEHHOM yCIyrH

Pe3ynbTaTOM npenocraBiieHUs rocy1apCTBEHHON YCIyTH SIBASIETCS:

- Ha3HAY€HUE U BbIMJIaTa €XXEMECAUHOro nocobus Ha pebeHka.

- OTKa3 B HA3HAYCHHUHU U BBITUIATE €XXeMeCSYHOro nocobus Ha pebeHka.



2.4. Cpok npenocraB/ieHUs] FOCYJapPCTBEHHOI YCJIyrH, B TOM 4YHCJe ¢
y4eTOM HeoO0XO0OAHMOCTH oOpalleHUsi B OpPraHH3alHH, Y4acTBYHOLIHe B
NpeJoCTaB/IeHHH TIOCYAapCTBEHHOH  YCJYIrH, CPOK NPHOCTAHOBJIEHUS
NpeaOCTaB/ICHHS] TOCYAapCTBeHHOH Yycayru B cjay4dae, ec/Jii BO3MOKHOCTH
NPHOCTAHOBJIEHHSI  MpeJycMOTpeHa  3aKoHoaaTesibcTBoM  Poccuiickoii
®enepaunun  u  KapauaeBo-Uepkecckoit PecnyGauku, cpoxk BblaayH
(HanpaBjieHHs1) AOKYMEHTOB, SIBJAIOLIMXCH Pe3yJbTaTOM MNpeJoCTaBJIEeHHS
rocyAapcTBeHHOH YCJYrH

3asBlieHHE [OMJEXHUT pPACCMOTPEHHWK YMOJHOMOYEHHbIM OpPraHoM B
MECSIYHbINA CPOK CO JHSA ero npuema (perucTpaumm).

Beinnata exemecsyHOro mnocobus OCyILECTBIseTcsl Y MOJHOMOYEHHBIM
OpraHoM 4epe3 KpeIuTHble OpraHu3alyM, YKa3aHHbIE 3asBUTENSIMU B 3asiBIE€HUH,
He nosjaHee 26 yucia Mecsila, CAeAyHOLIero 3a MecsileM NnpueMa (peructparuu)
3asiBJIEHUSI.

2.5. HopMaTuBHbBIe NMpaBOBble aKThl, pPeryjupyloline npeiocraBjieHHe
rocyaapcTBeHHOH yciyru.

[lepeuenn HOPMaTUBHBIX NpaBOBbIX aKTOB, peryJHpyroLHX
NpeOCTaBJI€EHHE TOCYAApCTBEHHONW yclyrH (C yKa3aHHEM HX PpEKBU3UTOB MU
HUCTOYHUKOB OQHULHAIBHOrO OMyOJIMKOBaHHWs) pa3MellaeTrcs Ha O(HUUHaNIbHBIX
cafitax Munucrtepctsa www.mintrudkchr.ru u YnonHoMmoueHHoro opraHa, B ceTu
«HMutepner» Ha EINI'Y, PIITY.

2.6. HcyepnbiBawwuii mnepeyeHb JOKYMEHTOB, HeOOXOAHUMBIX B
COOTBETCTBHMH C HOPMATHBHBLIMH NPaBOBbIMH AKTAMH [JIsl NPeaOCTABJICHHS
roCyAapcTBEHHOH YCJYIrM H YCJIYr, KOTOpble SIBJAIOTCH HeOOXOAHMBIMH M
o0si3aTeJbHBIMH  [JIi  NPeJOCTABJIEHHs]  FOCYJAPCTBEHHOH  YCJIyrH,
NMOAJIEKAIIHX MNPeACTABJIEHHIO 3asiBUTeJleM, CHOCOOBI WX MOJyYeHMs
3afiBHTeleM, B TOM 4HcJe B JJeKTpPoHHo#i ¢opme, mnopsaaok HX
npeaocTaBJIeHUSA

2.6.1. JIuuo, uMeroliiee npaBo Ha exxeMecs4Hoe Mocobue Ha pebénka (manee -
3asBUTEIb), IOAAET 3asABJICHHE O HA3HAUYEHHUH €XeMeCIYHOro nocobus Ha pebEHka,
no <¢opMe cormacHo npuilokKeHUWro | Hacrosiero AJMHUHHCTPATUBHOIO
perinaMeHTa Mo BbIOOPY B NMHUCbMEHHON (opme UM B (opMe 3JIEKTPOHHOrO
JIOKYMeHTa JH4YHO nub0o ¢ ucnonbs3oBaHueM EINTY, PIITY B YnonHoMmoueHHbIH
oprad wiyu B MOL1 u npeassBnser cienyroume 10KYMEHTbI:

- 1aCNOPT HJIK HHOH NOKYMEHT, yAOCTOBEPAIOLLMHI JIUUHOCTb;

- cornacMe Ha 00paboTKy MepcoHanbHbIX HOAHHBIX, MO (OpME COrJIacHO
NIPUJIOXKEHUIO 2 HACTOALLEro AJIMUHUCTPAaTUBHOIO PETIaMEHTa;

- KOMUs CBUAETENLCTBA O POXKACHUH peOEHKA;

- cnpaBka 00 yuyebe B 00uieo6pa3oBaTelbHOM yupexaeHuu pebéHka (aeteii)
cTapiue lIeCTHaALaTH ner (Ha JAEeTe-UHBAIIMAOB, JOCTHUTLLUX
LIeCTHAALATUIIETHETO BoO3pacTa - crnpaBka 00 yuyebe B 00lLeoOpazoBaTebHOM
yupexaeHHH He TpebyeTcs);

- JIOKYMEHTbl, MOATBEpPXXAAIOLINE JOXOAbl YJIEHOB CEMbM, YyKa3aHHbIE B
3afBJICHHH B TNHUCBMEHHOH QopMe, 3a TpU Mecsla, NPeILIECTBYIOLIHE MeECALY



oOpalleHus 3a Ha3HaueHHeM nocobus. TpeGoBaHHe UHBIX CBEACHHUH O 10XOAaX He
JIOMYCKaeTCs;

- TPyIOBasi KHW)KKA pOJAUTENIed WM WHOW JOKYMEHT 0 MecTe ux pabots! (06
YBOJIbHEHHUMN);

- KOIMHIO CBHIETeNbcTBA O Opake (0 pacTopkeHUM Opaka) B clydae
HECOOTBETCTBHS (PaMHIIMU poAMTeNs U pebEnka.

Jis Ha3sHaueHUS €XEeMECSYHOro COLMalbHOro mnocoduss Ha pebEHKa,
HaxoAsL1erocs noa OTeKoi (mone4YuTeNnbCTBOM), JIONIOJIHATENIbHO
NpeaCTaBIsAIOTCS:

- BBIIHCKAa U3 peEIIeHHUs OpraHOB MECTHOTO caMoyrpaBjieHus o6
YCTaHOBJIEHHH HaJ peOEHKOM ornekH (MoneyuTeNbCTBa);

- CIpaBKa U3 OpraHoB yNpaBiieHUs 00pa30BaHUEM O HEMONYUYEHUU JEHEeXHOTo
CoJlep)KaHHs Ha peOEHKa.

JIuuo, obpaTuBILIEecs 3a MONyuYEHHUEM €XKEMECIYHOro COLIMaIbHOro Nnocoous
Ha peG&HKa B MOBBILIEHHOM pa3Mepe, JOMOJIHUTENBHO MPEeCTABIAET:

a) Ha AeTed OAMHOKMUX MaTepel - cripaBKy u3 opraHoB 3AI'Ca 06 ocHoBaHUHU
BHECEHHSI B CBHJIETENbCTBO O POXAECHUHU CBeleHUuH 00 oTLe peGEHKa;

©) Ha JeTeil, pOAUTENHN KOTOPBIX YKJIOHSIOTCS OT YIUIaThl AJIAMEHTOB, JHOO B
JpYrux  ciy4yasX, [pedyCMOTPEHHBIX  3aKOHOAATeJNIbcTBOM  Poccuiickoii
®epnepauyy, Korga B3bICKAHHE ATUMEHTOB HEBO3MOXHO, B 3aBHCHMOCTH OT
OCHOBaHUI Ha3zHa4YeHUs [MOCOOMIA OIMH U3 CIIEYIOIIUX TOKYMEHTOB:

CIIpaBKY M3 COOTBETCTBYIOLIEIO YUPEXJEHHUS O MeCTe HAxXOXIEHHS y HHX
IOKHUKa (OTOBIBaeT HakazaHHE, HaXOAMUTCH MOJ apecTOM, Ha MPUHYIUTEIEHOM
NIeYEHUH, HafpaBieH A NPOXOXJIEHHUS CyNeOHO-MeIULMHCKONH SKCIEePTU3bl MU
M0 MHBIM OCHOBaHHUSIM) U 00 OTCYTCTBMHM Y Hero 3apaboTka, JOCTATOYHOIrO IS
MCIIOJIHEHUS pelleHus cyaa (TOCTaHOBJIEHUS CYJbH);

CIIPaBKy M3 CyAa O MPUYMHAX HEHUCIIOJHEHUS pelleHus cyaa (MoCTaHOBJICHHS
CyAbH);

B) Ha JieTeil BOGHHOCIY )KallUX, NPOXOAALIMX BOSHHYIO CIIYyXO0y 10 NpU3bIBY:

CIPaBKy M3 BOEHHOIO0 KOMHCcapuara O MpH3bIBe OTHa peGEHKa Ha BOEHHYIO
cnyx0y;

CIIPaBKy M3 BOEHHOIO OOpa30BaTelbHOTO YUpexAeHHs MNpodecCHOHAIBHOIO
oOpa3oBaHus 00 yuébe B HeM OTLa peOEHKa;

') Ha geTel-UWHBAJIUAOB:

KONMUIO CIIpaBKU MEIUKO-COLMANbHOM O3KCIepTHU3bl 00 YyCTaHOBJIEHHUH
MHBAJIUTHOCTH;

) Ha fAeTed M3 ceMel, B KOTOPbIX OJUH UM o0a poauTess SIBISIOTCS
UHBaJIMIaMHU:

KOTMIMIO CIpPaBKU MEAUKO-COLMANbHOM 3KCrepTu3bl 00 YCTaHOBJIEHUU
WUHBJIWJHOCTH Ha poauTens (poauterneit).

2.6.2. TpeGoBaHH K AOKYMEHTaM, MPeICTABJSEMBIM [JIsl OKa3aHHS
rocy1apcTBeHHOH yCJayru:

- IOJDKEH OBITh AEHCTBUTENHHBIM Ha CpOK OOpallieHUs 3a MpeaocTaBleHHeM
roCyJapCTBEeHHOH YCIyTH;



- He JOJDKEH COJepXaTb MNOJUYUCTOK, MPHUIUCOK, 3a4ePKHYTBIX CJIOB U
JOpYruX UCHpaBlIeHUH;

- He JO/DKeH HMeTb IOBPEeXIEHHH, HaJUYyWe KOTOPbIX HE IO3BOJISET
OJIHO3HAYHO UCTOJIKOBATh UX COLAEPKAHUE;

- KONHS JOKYMEHTa, He 3aBepeHHas HOTapUyCcOM, MpeaCcTaBisieTcs
3asiBUTEJNIEM C NPEbSIBIEHUEM NOJJIMHHUKA;

- KOMHUSl JOKYMEHTOB, MpENOCTaBleHHas B 3JEKTPOHHON ¢opMe, NOJKHA
ObITh 3aBepeHa YCUIIEHHOH KBATH(QUIMPOBAHHOM MOAMKMCHIO 3asBUTES.

2.6.3. Cnioco6 oGpaieHus 3a NoJiydeHHEM rocyAapCTBEHHOH yCJIyru:

- TMYHOe obpalleHue B YTIOJTHOMOYEHHBIH OpraH;

- 2JIEKTPOHHAas MoyTa Y OJHOMOYEHHOr0 OpraHa;

- nnuHoe obpaumende B MO®L] (cotpyanuku M®L] unpopMupyrOT
3agBUTeNs, npeiacTaBuBmiero B  MO®OL]  nokyMmMeHTHl Afid  MOJdy4YeHHs
roCyAapCTBEHHOHN yciyru: o0 OTKaze B MpPeAOCTaBIEHUWH TOCyAapCTBEHHOM
YCIYTH; 0 HEOOXOIUMOCTH SIBUTHCS JJISI COTJIACOBAHUSA NOKYMEHTOB B CiydasX,
YCTaHOBJICHHBIX CTaHAAPTOM OKa3aHHUs YCIyT);

- EII'Y;

- PIII'Y;

- I0YTOBAs CBA3b.

2.7. HcuepnbiBalowuii mnepeYyeHb [JOKYMEHTOB, HeOOXOAMMBIX B
COOTBETCTBMH ¢ HOPMATHBHBIMH NPAaBOBBIMHM aKTAMH VIl NMPeIOCTABJICHHS
rocyAapcTBEHHOH  YyCIyrH, KOTOpPble HAXOAATCHA B  PACNOPSKEHHM
rocylapcTBE€HHbIX OPraHoOB, OPraHOB MeCTHOI0 CaMOYMNpPaBJIEHUSI H HHBIX
OpraHoB, Y4YacTBYWOIIHX B MNPeJOCTABJEHHH TOCYJApPCTBEHHbIX HWJIH
MYHHUHNAABHBIX YCJIYr, H KOTOpble 3asiBHTeJb BNpaBe MNPEeACTABUTbL, a
TaK’Ke cnocoObl HX MOJIyYeHHs 3asiBUTEJSIMH, B TOM 4YHCJIE B 3J1€KTPOHHOI
¢opme

2.7.1. HUcuepnpiBaomuii nepedeHb JOKYMEHTOB, HEOOXOAMMBIX [JIsi
NpeJoCTaAB/JIEHHsS TrOCyJapCTBEeHHOH YCJYrH, MNOAJIEXKAMWHX MOJYyHeHHUIO
NoCpeacTBOM MEKBEeJOMCTBEHHOr0 MH(POPMALHOHHOrO B3auMoOAeiCTBHS,
KOTOpbIe 3asiBHTE/Ib B paBe NPeJCTABHTDb N0 cOOCTBEHHOH HHHIIHATHBE:

a) CIpaBKy ¢ MecTa )XUTelbCcTBa peOEHKA O COBMECTHOM €ro MpOXXMBaHUH C
poauTteneM (yCbIHOBUTENEM, ONIEKYHOM, TIONIEYUTENIEM );

0) NOKYMEHT, MOATBEPKAAIOIIMHA MECTO J>KHUTEJIbCTBA BTOPOrO POAMTENS
(ycblHOBHTENA), €ciiu Opak MEXIy POAUTENISIMH HE PaCTOPTHYT;

B) CHpaBKy YMOJHOMOYEHHOIO OpraHa IO MECTY J>HTEJbCTBA OPYroro
poauTens (yCHIHOBUTENS) O HEMOJMYYEHUH UM eXeMecayHoro nocobus Ha pe6EHka,
ecnd poaurenH (yChbIHOBUTeNM) pebG&HKa, cocTosAlMe B Opake, NPOXKHBAKOT
paszienbHO, KpOMeE cilyvaeB, Koraa JOKyYMEHTaMH MPaBOOXPAHUTENBHBIX OPraHoOB
NOATBEPXKIEHO, YTO POJNUTENb HaXOAUTCA B PO3BICKE WM HEM3BECTHO €ro
MECTOHaXO0XICHHE;

I) CripaBKy U3 YTOTHOMOUYEHHOTO OpraHa Mo MpeXKHeMY MeCTY JKHTEILCTBA O
NPEeKpaLIeHHNH BBITUIATh TOCOOUS (MpH NepeMeHe MeCTa XUTENIbCTRA);,

[) CIpaBKy M3 MacloOpTHO-BU30BOH CyXObl OpPraHOB BHYTPEHHHX JEN O
BbI€3/l€ IPaXKJaHHHA Ha MTOCTOSHHOE XUTEJICTBO 3a IPaHULLy, a TaK)XKe CooDleH e



MunucrtepcrBa roctuuMu Poccuiickoit Penepaiud 0 HEHUCTIONHEHHH pELICHUS
CyAa O B3bICKAaHWH JIMMEHTOB B Cllyyae MPOXXUBAHUS JOJKHHKA B HHOCTPAHHOM
rocynapcree, ¢ KoTopeiM y Poccuiickoit ®eaepauuu 3akilO4YeH [OTOBOP O
MpaBOBOHM IMOMOLIM - Ha JETEH, POAUTENM KOTOPBIX YKIOHSIOTCA OT YILIATHI
JIMMEHTOB, JUOO B APYrUX ClydYasx, NPeAyCMOTPEHHBIX 3aKOHOJATENbCTBOM
Poccuiickoit Penepanyu, Kkorna B3bICKaHHe aTUMEHTOB HEBO3MOXHO;

€) CooOllieHHE TEppUTOPHANBHOTO opraHa  (efepajbHOro  opraHa
MCHIONIHUTENIbHOM  BJIaCTH 10 O0ECNEeYEeHMI0O  YCTAHOBIEHHOTO  MOpsIKa
AESTENBHOCTH CYJOB M HUCIOJHEHUIO CyNEOHBIX aKTOB U aKTOB JAPYTMX OPraHoB O
TOM, YTO B MECAYHBIM CPOK MECTO HaxOXIEHHS Pa3bICKHBAEMOIro JOKHUKA He
YCTaHOBJIEHO - Ha JE€TEW, POIUTENIM KOTOPHIX YKIOHSIOTCS OT YIUIAThl aJIUMEHTOB,
nubo B Apyrux ciydasx, NpefyCMOTPEHHBIX 3aKOHONATENhCTBOM Poccuiickoit
Denepaunu, Koraa B3bICKaHHE ATUMEHTOB HEBO3MOXKHO.

MexBeIOMCTBEHHBIHM 3aMpoc HampaBisAeTcss Y MOJIHOMOYEHHBIM OpPraHoM B
dopMe 3NEKTPOHHOTO JOKYMEHTA C HCIHOJNB30BAHHEM €IMHON CHCTEMEI
MEXBEJIOMCTBEHHOI0 3JIEKTPOHHOIO B3aUMOJEHCTBUS M TOJAKIIOYAeMBIX K Hell
pPErHOHAaJIBHBIX CHCTEM MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOIEHCTBHMS, a
Npd OTCYTCTBHM JOCTyNa K 3TOM CHCTEMe - Ha OyMaXHOM HOCHUTENlE C
cobnonenuem TpeboBaHuii 3aKkoHoAaTenbCTBa Poccuiickoii ®enepanun B obnacTu
NEPCOHANIBHBIX JaHHBIX.

HOKyMeHTBI, yKazaHHbIE B MOANMYHKTaxX "a" - "e" HacTOALIEro MyHKTa, MOTYT
ObITE NpENCTaBIEHb! MTOJTyYaTeieM 110 COOCTBEHHON HHUIHATHBE.

2.7.2. Tlpu npenocTaBlieHHH TOCYJAPCTBEHHON YCJAYrM 3ampeiaercs
TpeGoBaTh OT 3asiBUTEJIfA:

NpeACTaB/ieHUs JOKYMEHTOB H HHPOPMaLKK UIH OCYLUECTBIEHHS AEHCTBHIA,
NpeACTaBjIeHUe UK OCYLIECTBIIEHUE KOTOPBIX HE MPeLyCMOTPEHO HOPMATHBHLIMU
NPaBOBBIMH aKTaMH, PETYJUPYIOLUMMH OTHOILEHHS, BO3HHMKAIOWIME B CBSI3U C
NpeloCTaBJeHHEM IrOCy IapCTBEHHOH YCIyry;

NpeACTaBlIeHUs JOKYMEHTOB M HMH(QOpMalUM, KOTOPBIE B COOTBETCTBUU C
HOpPMaTHBHBIMU IpaBOBBIMH akTaMu Poccuiickoii ®enepanuu, HOPMATHBHLIMH
NpaBOBbIMM aKkTaMH CyOBekToB Poccuiickoit ®enepalud U MyHMLMOAIbHBIMU
NpaBOBbIMH aKTaMH HAaxOHATCA B PaclOPSHKEHHH TOCYyJapCTBEHHBIX OPraHOB,
NPEIOCTaBIAIOLIMX rOCYyJApCTBEHHYIO YCIIYTy, HHBIX rOCYy1apCTBEHHBIX OPraHoOB,
OpraHoB ~ MECTHOrO  caMOymnpaBJieHUs U (WJIH)  [OJBEAOMCTBEHHBIX
roCy1apCTBEHHbIM OpraHaM M OpraHaM MeCTHOI'O CaMOYNpaBJIEHUS OpraHHU3alluii,
Yy4acTBYIOLUMX B IPEOCTaBICHUH rOCYAapCTBEHHBIX WIIM MyHHLUIAIbHBIX YCIYT,
338 UCKJIIOYEHHEM JIOKYMEHTOB, yKa3aHHBIX B 4acTH 6 craTbu 7 DepmepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «OG opraHMzaluu [peaoCTaBIEHHUS
roCyAapCTBEHHBIX U MyHULIUNIANBHBIX YCIYr»;

NpeJCTaBlIeHUss [OOKYMEHTOB M HH(OpMauuM, OTCYTCTBHE M  (MJIH)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3blBaJUCh IpPHU I[€pBOHAYaJIbHOM OTKa3e B
npuemMe [OKYMEHTOB, HEOOXOAMMBIX IUISl MpPENOCTABIEHMS TIOCYJapCTBEHHOM
ycnyru, nuo B MpeNOCTaBIEHUH TOCYNAPCTBEHHON YyCIyrd, 3a HCKIIOYEHHEM
Clly4aeB, MPeAyCMOTPEHHBIX MyHKTOM 4 yacTH | cratbu 7 PepepalibHOro 3aKoHa



ot 27.07.2010 Ne 210-®3 «O6 opraHu3auuu NpeloCTaBleHUs FOCyAapCTBEHHbIX U
MYHHULIMIIATIBHBIX YCIIYI».

2.8. HUcuepnbiBamowuii nepedeHb OCHOBaHHH I OTKa3a B mNpuéme
AOKYMEHTOB He00X0AMMBIX /JIsl IPEAOCTABJIEHHS roCyAapCTBEHHOH YCJIyIu:

OcHoBaHuit 11t oTka3a B TMpuéMe JOKYMEHTOB, HEOOXOMUMBIX IS
NPENOCTaBJIEHHUs TOCYAAPCTBEHHON yCIIYTH, HE IPELYCMOTPEHO.

2.9. UcuepnbiBalommii nepeyeHs OCHOBAHM AJ1s1 IPHOCTAHOBJICHUS HJIH
0TKAa3a B NPeAOCTABJIEHHH FOCYAAPCTBEHHOH ycJayru

OcHoBaHMeM [UIs OTKa3a ABJISETCH:

- IpeCTaBJIEHNUE HEJOCTOBEPHBIX CBEICHMIA,

- OTCYTCTBHE Y 3asiBUTEJs NpaBa Ha NMPeAoCTaBlIeHHE eXEMECTYHOrO Mocodus
Ha pe6€HKa B CBA3M C TeM, YTO CpPeIHEAYLIEBOH JOXOMA CEMbU IMPEBBILIAET pasMep
MPOXUTOYHOIO  MHUHUMYyMa, YycTaHoBlneHHoro B  KapauaeBo-YUepkecckoii
PecnyGnuke.

OcHoOBaHMsl [ NPUOCTAHOBJICHWSA B MPENOCTaBIEHHH TOCYAapCTBEHHOM
yCIyTHU OTCYTCTBYIOT.

2.10. IlepedyeHb Yycayr, KOTOpble ABJSIIOTCH HEOOXOAUMBIMH H
00513aTeJIbHLIMH AJIS NPeJOCTABJIEHHS FOCY1aPCTBEHHOM YCJIYTrH, B TOM YMCJIe
CBeleHHsl O [OKyMeHTe (JIOKYMEHTaX), BbIAaBaeMoM (BblAaBaeMbIX)
OpraHM3allisiMHM, YYacTBYIOIIHMH B TNpPeJOCTaABJIeHHH TroCyJapCTBEHHOM
yCJIyrH

HeobxoaumMble 1 o0s3aTeNnbHble YCAYTM 3aKOHOAATENLCTBOM Poccuiickoii
®enepauuu He MpeLyCMOTPEHBI.

2.11. Tlopsaok, pa3Mep M OCHOBAaHHMH B3MMaHHSl TOCYAAapPCTBEHHOI
MOLUJIHHBI  MJAM  HHOH  ILIaTbl, B3HMaeMOH 3a  MpegoCTaBJieHHe
rocy1apcTBeHHOH ycJayru

3a mpejocTaBieHHe TrOCYAapCTBEHHON YCIyTrH roCyaapCTBEHHas IMOILIMHA
WK MHas IUlaTa He B3UMAeTCs.

2.12. Ilopspok, pa3Mep M OCHOBaHMSI B3MMAHHS [JIaThl 3a
NpeAOCTAB/IEHHEe  YCJIYr, KOTOpble  SIBJISIIOTCA  HEOOXOAHMBIMH H
00513aTe/IbHLIMH /11 MPEAOCTABJEHHS TOCYJAPCTBEHHOH YCJYrH, BKJIOUYAs
nHoOpMaLHIO 0 METOAMKE pacyeTa pazMepa TAKOH MIaThI

Ilnara, 3a npenocTaBieHHe ycnyr, KOTOpble SBJISIOTCS HEOOXOAMMBIMHM U
00s43aTeNbHBIMY I MPEOCTaBJIEHHS TOCYNAPCTBEHHOM YCNIYyTH, BKJIKOYas
MH(OPMALMIO O METOAMKE pacyeTa pa3mepa TaKoii MIaTsl, He MpeLyCMOTpEHA.

2.13. MakcHMaJbHbIH CPOK OJKHAAHMS B OYepeaH NMPH nogade 3anpoca o
NpEeAOCTAB/IEHHM TOCYAAapPCTBEHHOH YCJIYrH, YCIYrH, MpeaocTaBJisieMoii
opraHusanueii, ydJacTByoumeH B NpelocTaBJIeHHH TrOCyAapCTBEHHO yCayru,
H NPH NOJIyYeHHH pe3y/ibTaTa NpeJoCTABJCHHS TAKUX YCayr

MakcumanpHoe BpeMsi OXHIaHUS B OuepelMd MpH IOAaye 3asBUTENEM
3adBJIEHHS M TPHU MOJYYEHHHU pe3ysbTaTa MpefoCTaBICHHsS TIOCYyIapCTBEHHOM
yCIIyT¥ cocTaBisieT 15 MUHYT.

2.14. Cpoxk H TmNOpPSAAOK perucTpaudH 3anpoca 3asiBUTEIS O
NpeAOCTABJIEHHM TOCYIAapCTBEHHOH YCIAYrH H YCIYrH, NpeaoCcTaBJIsieMOi



OpraHM3alHed, y4acTBYOIel B NMpelocTABJEHHH rOCyIapCTBEHHOMN YCJyrH,
B TOM 4YMCJe B 3J1eKTPOHHO#i opme

2.14.1. 3asBnenve M JOKYMEHTbl, HEOGXOAMMBIE IJis TpPeOCTABICHHUS
rOCyIapCTBEHHOW  YCJIyrd, MOryT OBbITb TOJaHbl HENMOCPEACTBEHHO B
YoIHOMOYEHHBIN oprad uiu yepe3 M®LI, HanpaBieHsl MOCPEACTBOM MOYTOBOM
CBA3M, a Takke B (OpMe DIJIEKTPOHHOrO JOKYMEHTa C MCIIOJIb30BAHUEM
3NIEKTPOHHBIX HocuTenel mnbo nocpencteoMm EINTY, PIITTY.

3asBlieHHE M HEOOXOAMUMBIE JOKYMEHTBI HaMpaBisioTcs B Y OTHOMOYEHHBIH
OpraH MOCPEACTBOM IIOYTOBOH CBA3M CIOCOOOM, MO3BONSIOWINM TOATBEPIUTE
daxt u maty otnpasnenus. B 3ToM ciyuae k 3asBiI€HHIO NPUNAralOTCS 3aBEPEHHBIE
KOIHUH HEOOXOAHUMBIX TOKYMEHTOB.

2.14.2. Tlpu obpaiuenuy 3asBUTeENs, JODKHOCTHOE JIMLO YIIOJHOMOYEHHOTO
oprasa:

- IPUHHUMAET 3asBlIEHHE U HEOOXOAUMbIE JOKYMEHTEI,

- BblAAeT 3ajdBUTENIO DPACIUCKYy-yBEJOMJIEHHE O NpuéMe 3asiBJICHUS U
HEOOXONMMBIX JOKYMEHTOB C yKa3aHHEM DPEeriCTpPalMOHHOTO HOMepa M JaThl
npyueMa 3asiBIeHus;

- HampaeNsieT U3BELIEHHE O JaTe MONydEeHHs 3asBJICHUS 3asBUTENIO B CIIydae
MOJy4eHHs] JOKYMEHTOB [TOCPEACTBOM MOYTOBOM CBA3H.

2.14.3. 3asBnenue, NPUHATOE JHYHO OT 3asABUTENS, PETHUCTPUPYETCS
YTOJHOMOYEHHBIM OPraHoM B JIeHb €ro NMpuéma MpH YCIOBMH ONHOBPEMEHHOTO
npeabsBleHUs (PeNCTABIEHNS) COOTBETCTBYIOLMX HEOOXOAUMBIX JOKYMEHTOB.

2.14.4. 3asBneHue, NPUHATOE NOCPEACTBOM ITOMTOBOM CBA3H, PETUCTPUPYETCS
He Mo3[JHee MepBOro pabouero IHS, CIENYIOLIEro 3a AHEM €ro IMONyYeHHus
YTOJIHOMOYEHHBIM OPraHOM C KOTUSIMH HEOOXOAMMBIX JOKYMEHTOB.

2.145. B cnyyae ecnum K 3asABIEHHIO, HANpABJIEHHOMY T[OCPEACTBOM
MOYTOBOW CBSA3M, NPHJIOXKEHBI HE BCe HEOOXOAHWMBbIE NOKYMEHTHI, JOKHOCTHOE
MU0  YTIOJHOMOYEHHOTO OpraHa BO3BpalllaeT 3asBUTENIIO  3asBIE€HHE M
NPUJIOXKEHHBIE K HEMY NOKYMEHTBl B 5-IHEBHBIH CPOK CO AHS MOJYYEHHs 3THUX
AOKYMeHTOB. Bo3Bpar 3asBieHMSs W NpPWIOXKEHHBIX K HEMY JOKYMEHTOB
OCYILECTBJIIETCA C yKa3aHMEM IMPUYHHBI BO3BpaTa CIOCOO0M, MO3BOJSIOIMM
MIOATBEPAMTH (akT U AaTy BO3BparTa.

2.14.6. 3assnenwue, npunsroe nocpeactsom EINTY, PIIT'Y peructpupyercs B
aBTOMaTH4Y€CKOM pexuMe. JIoDKHOCTHOE NHLO YMOJIHOMOYEHHOrO OpraHa He
nosjHee CJAEAyOUIEro paboyero AHA CO AHS MONy4YeHHs 3asiBIeHUs POPMUPYET U
HamnpaBJIseT 3aBUTENIO 3JIEKTPOHHOE YBEAOMJICHUE O MOJYYEHHUH €r0 3asBJIEHUS C
ykasaHHeM [aThl MNpPEACTaBJI€HUS B YTONHOMOYEHHBIH OpraH HeoGXOOUMBIX
nokyMeHToB. CpoK mpelcTaBleHHs 3asBUTENEM HEOOXOMUMBIX JOKYMEHTOB He
AOJDKEH MpeBBIlIaTh 5 pabodyux IOHEH CO JHA MOJy4YeHUs YTOTHOMOYEHHBIM
OpraHoM 3asBjieHHs. B yBelOMJIEHHH TalOKe CONEPKUTCS TepeYeHb NOKyMEHTOB,
HEOOXOAMMBIX [/ MpeJCTaBlieHus 3asButeneM. [Ipu npeacTaBleHUH 3asiBHTENEM
HEOOXOJMMBIX JOKYMEHTOB B YIMOJHOMOYEHHBIH OpraH JOJKHOCTHOE JHULO
YTONHOMOYEHHOr0 OpraHa B JAeHb OOpallleHHs pPErMCTPUPYeT HX H BbIIAeT
pacnucKy-yBeIOMJICHHE 3asBUTEIEO HA PYKH.



B cnyuae HenpencTtaBieHHs B TeueHHE YKa3aHHOTO CpOKa HEOOXOIMMBIX
JOKYMEHTOB 3asBUTENIb YBEIOMJISIETCS 00 OTka3e B pacCMOTPEHHH 3asBJIEHUS B
TeueHHe pabouero AHsS ¢ yKa3zaHMEM MPUYMH OTKa3a M MOpAaKa 00XaloBaHMS
BBIHECEHHOT'O peLIeHusI.

2.15. TpebGoBaHus K TmOMEILEHHSIM, B KOTOPBIX MpPeIOCTABASAETCH
rocyiapcTBeHHas YycJyra, K 3ajly OXHAAHHMA, MeCTaM /JIf 3aMoJIHEeHHS
3aiBJIeHUsI, HHPOPMALHOHHBIM CTeHJaM ¢ 00pa3uaMM HX 3aNOJHEHHS |
nepeyHemM JOKYMEHTOB, HeOo0X0AHMMBIX AJIst npeaocTaB/IeHUs
roCyAapCcTBeHHOH yCJIyrH, pa3sMelleHHI0 Hu OoQOpMJIEHHI0O BH3YyaJbHOI,
TEKCTOBOH M MYJbTHMeAMiiHOH HHopMauMn o mopsiAKe MPeIOCTABJICHHUSN
TAKOH YCJIyrH, B TOM 4HCJe K o0ecne4eHHIO0 XOCTYMHOCTH I/ HHBAJIHIAOB
YKa3aHHbIX 00BEKTOB B COOTBETCTBHH ¢ 3aKoHoAaTebcTBOM Poccuiickoii
Penepalinu 0 CONHAILHOMN 3aLIHTE HHBAJIHAOB

2.15.1. TpeGoBaHus K NOMELUEHHSM, B KOTOPBIX MNpPeIOCTABJSIETCS
rocyaapcrBeHHas ycJyra:

IlomewieHuss, B KOTOPBIX INPEJOCTABISAETCS TOCYHAAPCTBEHHAs yCIyra,
pa3sMellaoTCs Ha HHXKHHUX 3Taxkax 3JaHHHA WIM B OTHAENBHO CTOSAIUUX 3JAHUSAX U
JOJDKHBI OBITH 000PYIOBaHBI OTAEIBHBIM BXOJOM.

PacnonoxeHue Bbllle NMEPBOro 3TaXka JOMYCKAETCA IPU HAIWYMHM B 3JaHHM
CreLuanbHo 000pyIOBaHHOTO JIUGTa WK MOJbEMHHKA Ui WHBAIMAOB U HMHBIX
MaJIOMOOMJIBHBIX TIPYNI HaceleHHs. Bxoabpl B rnomeuweHus oGOpyayrOTCs
naHaycamy,  paclIMpeHHbIMH  MPOXOAaMH, TO3BONAIOIIMMHU  OOECTEUUTH
OecnpenATCTBEHHBIH JOCTYN WHBAIKIOB, BKJIIOYAs WHBAIMAOB, HCIIOJB3YIOLIHMX
Kpeciia-KOJSACKH.

Paboune kabuHeTbl YTNONHOMOUYEHHOTO OpraHa AOJIXKHBEI COOTBETCTBOBATH
CaHUTApHO-3MUAEMHONIOTHYECKUM TMpaBWjiaM M  HopMaTuBaM. IlomenieHus
AOJDKHBI  OBITH  00OpYNOBaHbl IPOTHBOMOXKAPHONW CHCTEMOM M  CpeACTBAMH
MOXXapOTYILIEHHUs, CPEACTBAMU OIOBEIIEHUS] O BO3HUKHOBEHHHM Ype3BbIYANHOMN
CHUTYallUH, CHCTEMO# OXpaHHl.

Kaxnoe paboyee MecTo CHELMAIUCTOB MOOJDKHO OBITH 00OPYIOBaHO
MEPCOHANILHBIM KOMIBIOTEPOM C BO3MOXHOCTBIO JIOCTYyNa K HEOOXOJUMBIM
¥H(pOpPMANMOHHEIM 6a3aM NaHHBIX, MEYaTAIOLIUM U CKAaHUDPYIOIUMM YCTPONUCTBaM,
OyMmaroii, pacXOAHBIMH MaTepualaMH, KaHLEISPCKAMH TOBApaMM B KOJMYECTBE,
JAOCTaTOYHOM JUIsl PEAOCTaBIEHHS rOCYAapCTBEHHOM YCITYTH.

TpeboBanus K pa3zMellleHHUIO MECT OXKHAAHUS:

- MecTa OXXMIaHMs JOJDKHBI OBIT 00OPYHOBaHbl CTYNBSMH (KpecelabHbIMU
CEKIMsAMM) U (UJIH) CKaMbsIMH (OaHKeTaMu);

- KOJIMYECTBO MECT OXXHAAHHs oOnpelenseTcs HCXOAs U3 (hakTHdecKoil
HAarpy2KkM M BO3MOXHOCTEH JUIs HMX pa3MeIleHHs B 3JaHUH, HO HE MOXET
COCTaBJISATh MeHee 3 MeCT.

TpeboBanus k odopMiieHHIO BXOMa B 3[aHUeE:

- 3JaHHE JIOJDKHO OBITh 000PYA0BaHO yNOOHOMH JIECTHHUIIEH C OPYUYHSAMH JJis
CBOOOJHOrO AOCTYIA 3asBUTEJICH B [IOMELLEHUE;



- UGHTpaJibHBIA  BXOA B  3[aHHe JODKEH ObiTh  0060pyHOBaH
uHQOpMaUMOHHOM  Tabnuukol  (BbIBECKOH),  comepxallel  cremylouIyio
MH}popmaLHio:

- HaMEHOBaHHe YTIOJHOMOYEHHOr0 OPraHa;

- pexuM paboThl;

- BXOJ Y BBIXO/ M3 3aHUsl 000PYdyIOTCS COOTBETCTBYIOLMMHU YKA3aTEISAMH;

- MH(OpPMaUMOHHBIE TabIMYKH TODKHBI PAa3MELIATLCS PSAIOM C BXOAOM JTHG0
Ha JBEPH BXOJA TaK, YTOObI KX XOPOWIO BU/ENH MOCETUTEIIH,

- ¢acan 3maHus (CTPOCHUS) MOMKEH ObITh 060PYIOBAH OCBETHUTENbHBIMH
npubopamu;

- Ha TpUJeralolen TEPPUTOPHH K 3[AaHHIO, B KOTOPOM OCYIUECTBISETCS
NpUeM rpaxnaH, 060pyayloTcsi MecTa Il apKOBKM aBTOTPAHCIIOPTHEIX CPEACTB,
3 KoTOpeix He MeHee 10% Mect (HO He MeHee | MecTO) HOMKHBI OBITh
npefHa3sHa4YeHbl Ul TapKOBKK CIHELMANbHBIX aBTOTPAHCIOPTHBIX CPEJCTB
HUHBaNHIOB. JIOCTym 3asBUTENEH K IAPKOBOYHBIM MECTaM sIBIsSeTCs OeCIUIaTHBIM.

TpeboBanus k MecTaM A1 MH(GOPMUPOBAHMS, TPEAHA3HAYEHHBIM IS
O3HAKOMJICHUs 3asBUTENEH ¢ MHGOPMALMOHHBIMU MaTepHaiaMu: 060pyayroTCs
MH(QOPMALMOHHBIMU CTEHJAMH, KOTOPBIE NOJDKHBI ObITh MAKCHMAaTBHO 3aMeTHbI,
XGPOLIO MPOCMATPUBAEMBI U QYHKLHMOHANBHBI (MHOPMALMOHHBIE CTEHbI MOTYT
6biTh  06opymoBaHbl KapMaHamu ¢opmata A4, B KOTOPHIX pa3MEILAKOTCS
MH(POPMALIHOHHBIE JIUCTKH).

TpeboBaHus k Mectam nmpreMa 3asBUTENEM:

- xabuHeTsl mpuema 3asBUTeNed JOJDKHBI OBITH  0GOPYHOBaHBI
MH(POPMALIMOHHBIMH Ta0JIMYKAMHU C YKa3aHHUEM:

- HoMepa KabuHeTa;

- GamuiuM, HMeEHHM, OTYECTBA W  JOIDKHOCTH  CIELHANUCTA,
OCYILECTBIISIOIIETO NPENOCTABIEHHE rOCY JaPCTBEHHOM YCIYIY;

- BPEMEHM TepephiBa Ha 00ex;

- paboyee MeCTO JOKHOCTHOIO JNHLA YTIOJIHOMOYEHHOTO OpraHa JOJKHO
obecre4ynBaTh EMy BO3MOXHOCTb CBOGOHOTO BXO/I@ M BBIXO/Ia U3 MIOMEILEHHS [IpH
HEOOXO0IUMOCTH;

- MECTO Ui TIpHeMa 3asBUTeNs AOJDKHO ObITh CHaGXEHO CTYJOM, MMEThb
MECTO Ul NUChbMa U pPacKiIaJKi JOKYMEHTOB.

B uensx obecneueHust KOHGUICHUMATBHOCTH CBEAEHMIA O 3aiBUTENE, OJHUM
AOJ)KHOCTHBIM JIMLIOM OJIHOBPEMEHHO BEIETCS MPUEM TOJIBKO OJHOrO 3asBUTENS.

2.15.2. Ipu NpeaoCTaBJIeHHH rocyaapcTBeHHOI yCIAYrH
YnoanomMoueHHbIH opral o6ecneynBaeT HHBAJHAAM:

- ycnoBus 6ecnpensTCTBEHHOro JOCTyna K 00beKTy (3[aHHI0, TOMELUEHHIO),
B KOTOPOM MNpPENOCTABISETCA yClIyra, a Takxe Ui GecrnpensTCTBEHHOrOo
M0Jb30BaHUsI TPAHCIIOPTOM, CPEJCTBAMH CBSI3H M HHPOPMALIUH;

- BO3MOXHOCTb CaMOCTOATENILHOrO TMEPENBWKEHUS N0 TEPPUTOPHH, Ha
KOTOPOH  pacrojioXeHbl — MOMEILEHHs, B  KOTOPbIX  IPeNOCTABISETCS
rocyapCTBeHHas yciyra, a Takke BXoJa B 3JaHHE M BBEIXO[A M3 HEro, Mocajaku B
TPaHCNOPTHOE CPEACTBO W BLICAAKH W3 HEro, B TOM 4YMCJE C HCHOJIH30BaHHEM
Kpecia-KoIsacKu;



- CONPOBOX/IEHWE MHBAIHAOB, UMEIOIIUX CTOHKHE paccCTpOHCTBa (GyHKUUU
3peHUsl U CaMOCTOATENILHOTO NepeABHKEHMNS;

- HaJnexaluee pasMelleHHe o0OpyHOBaHMs M HocuTeNlell HHQOpMaLUH,
HeoOXOMUMBIX st obecriedeHrss OecHpensTCTBEHHOTO OOCTyNa HMHBAJIUAOB K
30aHHMIO (TIOMELLEHHMIO), B KOTOPOM IIPEOCTABISETCS roCyAapCTBEHHAs yclyra ¥ K
yCIIyTe C y4eTOM OrpaHH4EHHH UX XKHU3HEeAeATENbHOCTH;

- nybnupoBaHHe HEOOXOAMMOH Ul MHBAJIMIOB 3BYKOBOW M 3PUTENBHOM
MHQOpMALIMM, a TaKXe Haanuced, 3HAKOB M WHOU TEKCTOBOM W rpaduyeckoi
MH(OpPMALIK 3HaKaMH, BBITIOJTHEHHBIMH pelibe(h)HO-TOUYeUHbIM prdTOM Bpaiins;

- JIOTIyCK CypJONepeBOAYMKa 1 TH(IOCYPAONIEPEBOAUNKA;

- IOomyck cobakd — NpOBOAHMKAa B 3/aHHe (MOMelIeHHE), B KOTOPOM
NPeOCTaBIsAETCs FOCYJapCTBEHHAs YCIyra,

- OKa3zaHWe WHBaJMJaM IIOMOLIM B NpPEOJOJieHUH OGapbepoB, MELIAIOIIMX
NOJYHYEHUIO UMU YCIIYT HapaBHE C APYTMMH JIMLIAMH.

2.16. Iloka3aTean AOCTYNHOCTH U Ka4eCTBa rOCyAapCTBEHHOI ycayrn, B
TOM 4MCJ/ie KOJHYECTBO B3aMMOJeHCTBHI 3afBHTENsI ¢ JAOKHOCTHBIMH
JIMIAMM YHOJIHOMOYEHHOr0 OPraHa NpH NPeJOoCTABJEHHUHM TOCYAapCTBEHHOI
YCAYTrd B MX NPOAOJIKHTEIBHOCTh, BO3MOMKHOCTb NMOJyYeHus UHGOPMALHH O
X0/e NPeAOCTABJCHHS] TOCYAAPCTBEHHOH YCJAYrH, B TOM 4Hecde C
HCII0/Ib30BaHUEM  HHPOPMALHMOHHO-KOMMYHHKAIHOHHBIX  TEXHOJIOIMii,

BO3MOKHOCTD noJay4eHus rocyaapcrBeHHOH yCJayru B
MHOro(pyHKIHOHAJIbHOM HEeHTpe, B Jwbdom TEPPHTOPHAIBHOM
noapa3aeeHHH YNOJTHOMO4€HHOT 0 oprana, NpeaoCTaBASIOIIErO

rocyJapCcTBEHHYI0 YCJIYyry, no BbIGOpY 3asiBHTe/sl, MOCPEACTBOM 3alpoca O
NpeJoCTABJIEeHHH HECKOJbKHX FOCYAapCTBeHHBbIX M (MJIHM) MYHMIHNAJIbHBIX
yCJIyr B MHOroyHKIHOHATBHBIX LEHTPaX
2.16.1. IokazaTeNsiMH AOCTYNHOCTH MPEIOCTABJIEHHS TOCYAapCTBEHHOI

yCAyrH sIBJISIIOTCS S

- MOJIHOTA, JI0CTOBEPHOCTh, AKTYaJlbHOCTh U IOCTYIHOCTH HMH(OPMALHH
O MOPAKE NMPENOCTaBAEHUS rOCY JapCTBEHHOM YCIIyTH;

-HarsAHOCTh dopm MpeoCTaBsieMOi nHbopMalunuH 00
aJAMHUHHUCTPATHUBHBIX NpoLIeaypax;

- BpeMs 0XXMIaHMs B OYEPEaH NPHU Nofaue 3ampoca;

-BpeMs  OXMIaHMA B  OYEpPeAM NpU  MOJNYYEHHH  pe3yJibTara
NpeNOCTaBJIEHUs FOCY JapCTBEHHOM YCITyTH;

- CO0JII0IEHHE CPOKOB NPENOCTaBIIEHUs FOCY 1apCTBEHHOMN YCITYTH;

-KOJIMYECTBO  B3aMMOJAEHCTBUHA  3asABUTENs  CO  CHELMAIUCTAMHU
YONHOMOYEHHOr0 OpraHa NMpH INPeJOCTaBJICHHH TOCYAapCTBEHHOM YCIyTH M
UX MPOJOJDKUTENBHOCTD;

- BO3MOXXHOCTh MOJIyYEHHsI rOoCyapCTBEHHOHN yciyru B M®ILI;

-BO3MOXHOCTh MOJY4YeHHs HHQopMaUMM O XoAe [MpeJIoCTaBIEHHUs
FrOCYJITapCTBEHHOH  yCIIlyrH, B TOM  4YHCJI€ C  HCIOJb30BaHUEM
MH(OPMaLIMOHHO-KOMMYHUKAIMOHHEBIX TEXHOJIOTHIA; :



-KOJIMYECTBO Xajlo® Ha peleHus, AeicTBUA (be3aeiicTBHE) NJODKHOCTHBIX
ML YTNOJHOMOYEHHOIO OpraHa B XOJE IpPelOCTaBJIIEHUS TOCYJapCTBEHHOM
YCITYTH. '

2.16.2. Iloka3aTeneM KauecTBa OKa3biBaeMOii roCyAapCTBEHHOH YCJIYrH
ABJISIETCS:

-YIOBJIETBOPEHHOCTD rpaxnas Ka4yecTBOM H JOCTYITHOCTBIO
rocyJapCTBEHHOH YCIYTH;

-KOJIMYECTBO >Kajod WM TMOJNHOE OTCYTCTBHE TAaKOBBIX CO CTOPOHBI
3agBUTeNIell Ha nedcTBUe (Oe3lelcTBHE) MOKHOCTHBIX JIML YTOJTHOMOYEHHOIO
oprana, M®II.

2.17. Nnble Tpe6oBaHHsl, B TOM 4YHC/I€ YYHUTHIBAIOIIHE OCOOCHHOCTH
NpeJOCTaBJIeHHsl TOCYAaPCTBEHHOH YCJAYrH MO 3KCTEePPHTOPHAJLHOMY
NPHHUMIY H OCOOEHHOCTH NPEAOCTABJIEHHS] TOCYAapCTBEHHOH YCJIYrH B
JIeKTPOHHOH (popme

2.17.1. KonupoBanue ¢popM 3asBlieHH U UHBIX JOKYMEHTOB, HEOOXOAUMBIX
MUt TIOJYy4Y€HUs] TOCYyJapCTBEHHOW YCIYTH, OCYLUECTBNSETCS Ha O(HULHAIBHOM
caiiTe ynonHomoueHHoro opratna, Ha EIIT'Y, PIII'Y Ge3 BeINONHEHUS 3adBUTENEM
KaKuX-1M60 TpeboBaHMH, B TOM 4ucie 6e3 HCIONb30BaHUs IPOrPaMMHOIO
obecneyenns, yCTaHOBKa KOTOPOro Ha TEXHUYECKHe CPEeACTBa 3asBUTENs Tpebyer
3aKJIIOYEHHs JIMUEH3MOHHOrO WM MHOIO COIVIAIeHUs ¢ mnpaBoobsagaresiem
NMporpaMMHOro  obecneyeHusi, MNpenycCMaTpPHBAIOLIEr0  B3MMaHWE  IUIATHI,
perucTpauMio MM aBTOPU3aUMIO  3asABUTENs MM  TPeNOCTaBJI€HHE UM
MepCOHANIbHBIX JaHHEIX.

2.17.2. Tlpy npenocTaBleHWH TOCYJApCTBEHHOM YCIYTM B 3JIEKTPOHHOM
Gopme 3agBUTENIO HampaBiseTcs HWHQOpPMaMs O XOJe MNpPEeAOCTaBleHUs
roCyJapCTBEHHOM YCIyTH:

yBEIOMJIEHHE O Hayvaje MpOLeAypbl IPEeNOCTaBIE€HHs] IoOCYyAapCTBEHHOM
YCIyTH;

YBEIOMJIEHHE O pe3yJIbTaTe NMpeA0CTaBIE€HUs rOCyIapCTBEHHON yCayru 1ubo
MOTHBHPOBaHHEIHM OTKa3 B IIPEJOCTaBI€HUH TOCYNApPCTBEHHOM YCYIH.

2.17.3. Tlpu obpawenun uepez EIY, PIII'Y 3asBureno Heob6XOIUMO
MPOXUTH MPOUENYPY PETUCTPALIUM M aBTOPU3AILIMH C UCIIONb30BAHHEM (eAepanbHOM
roCy1apCTBEHHOH HH(POpPMalMOHHOH cHcTeMbl "EanHas cucreMa naeHTHOMKALMH
U ayTeHTHQUKauMM B HHPpacTpykType, obecreduBaroiieii HWHOOPMALMOHHO
TEXHOJIOTHYECKOE B3aUMONEHCTBME HH(OPMALIMOHHBIX CHUCTEM, HCIIOIb3yeMbIX
IJist TPeIOCTaBIIEHHs FOCYJapPCTBEHHBIX U MyHULUINAIBHBIX YCIYT B 3JIeKTPOHHOM
(opme” (nanee - Enunas cucteMa MIeHTUGUKALMY U Ay TEHTU(PUKALIUHN ):

C MCMOJb30BaHMEM JIOTHHA M MAPOJIA;

C MOMOLLBIO 3JIEKTPOHHOM MOAMUCH IpakJaHHHA.

Ilpu obpaluenrn B 31eKTPOHHOH (popMe 3a MONyvYeHHEM rocyaapCTBEHHOM
yenyru vepes EII'Y, PIII'Y 3agBuTens uMMeeT NpaBo MCMOJNL30BAaTh MPOCTYIO
JIEKTPOHHYIO MOAMHUCE.

ITpu obpalieHuy 3a nojyHdeHHeM roCyAapCTBEHHON YCIYIHM, OKa3blBAeMOMH C
NpUMEHEHHEM  YCUJIEHHOH  KBaNM(UUMPOBAHHOH  3JEKTPOHHOW  MOIMMCH,



JIOTYyCKAeTCs UCIOJIb30BaHHWE CPEACTB 3JEKTPOHHBIX IMOANMCENl He HUXKEe Kiacca
KC 2.

B cnyvae HampaBieHHe NOKyMEHTOB B DJIEKTPOHHOH ¢opMme, 3asBiieHHE Ha
NoNyuyeHHWe TOCyAapCTBEHHOH YCIYrd [OJDKHO OBITh NOAMHCAHO YCHJIEHHOM
KBATM(QULUHUPOBaHHON 3JIEKTPOHHOH NoAnHchlo. JJOKyMEHThl MpeaCTaBNSIOTCS B
BHAE OTCKaHMpoBaHHBIX AokymeHTOB B ¢opmare PORTABLE DOKUMENT
FORMAT (PDF) ¢ pa3spemenuem He menee 300 dpi, chopMupoBaHHBIX B apXHB
JaHHBIX B (QopMare «zip» JUMOO «rar», U MOJAMMCHIBAETCS TNPOCTON «JIHGO
YCUJTIEHHOH 3JIEKTPOHHOM MOAMUCHIO.

CpeacTtBa 3MeKTPOHHOH NOIMHCH, MpPHUMEHSEMBIe NpH MpPedoCTaBJIEHHH
rocyJapCTBEHHOW  yCJIy'M B JJIGKTPOHHOM  BHIE,  JOJDKHBI  OBITh
CepTUGHLMPOBAHHBIMH B COOTBETCTBHM C 3aKOHOHATEILCTBOM Poccuiickoii
Qenepauuu.

2.174. TlpueM [HOKYMEHTOB, HeEOOXOAMMBIX I  TMPeNOCTaBJeHHUs
rocygapCcTBEHHON ycnyrw, ocymectBaserci B MO®PIl B cOOTBETCTBUM ¢
3aK/IIOYEHHBIM B YCTAaHOBJIEHHOM IIOpsAJKe COrJjallleHHeM O B3aWMOAEHCTBUU
HE3aBHUCHMO OT MeCTa pEerucTpaldd WIH MecTa MpeObiBaHUs 3asBHUTENS Ha
TEPPUTOPHUH pecilyOIuKU (IKCTEPPUTOPHANIBHBIN PHHIKI).

B cnyyae npuema 3asButrens crneuanuctaMd M®PL] B cooTBeTcTBHH ¢
3aK/IIOYEHHBIM  COMMAlleHWeM O  B3aumogeicTeud, MOPI]  BHIIOJHAIOT
aIMMHMCTPATHBHBIE JEeACTBMS 1O HH()OPMHUPOBAaHHID W KOHCYJILTHPOBAHHIO
3adBUTENIA [0 BOIPOCaM IPEJOCTaBJIEHUS TOCYJapCTBEHHOH YCIYrd, IMpHeEMY
3asBJIEHUS] U IOKYMEHTOB, HEOOXOAUMBIX IVl MPelOCTaBIeHHs rOCY1apCTBEHHOM
YCIYTd, 3aBEPEHHIO B YCTAHOBJICHHOM TMOpsAKE KOMHWH MpeAcCTaBIEHHbIX
JIOKYMEHTOB, OpHMIMHAlbl KOTOPBIX BO3BpAILAIOTCS 3asBUTENIO, Iepeaave
JIOKYMEHTOB B YIIOJTHOMOUYEHHBIH OpraH.

B M®IL] ocywectBaseTrcs mNpueM HOKYMEHTOB TOJBKO TpU JIMYHOM
oOpalleHHH 3asBUTENS (€r0 IPeACTaBUTEN).

2.17.5. YcnoBueM npenocTaBneH s rocy1apCTBEHHOM YCIYTH HE3aBUCHMO OT
MecTa perucTpauuu 3asgBUTENS Ha TEPPUTOPHUHU pecny6uku
(3KCTeppUTOPHANbHBIA NPUHLHKM) SIBISETCS perucTpauds 3asButens B EnuHoi
cuCTeMe MJeHTHUKAUMM W ayTeHTUQUKauud. Pesynbrar mnpemocTaBieHus
roCyJapCTBEHHON YCIYrd HE3aBUCUMO OT MECTa perucTpaludd B 3JIEKTPOHHOIM
dopMe M (M) QopMe 3NEKTPOHHBIX O0OPa3LOB JAOKYMEHTOB 3aBEPAIOTC U
HanpaBJIAIOTCA YNOJHOMOYEHHBIMH JIOJDKHOCTHBIMU JIMUAMM YTTOJTHOMOYEHHOTO
oprana B JIM4HBIN KabuHer 3asButess Ha EIITY, PITTY.

Jns nonydeHus pesynbTaTa NMpEeNOCTaBIEHUS TOCYNapCTBEHHOM YCIYrH Ha
OyMa)KHOM HOCHTeNe 3asBUTENb (ero NpeACTaBUTENIb) MUMEET MpPaBo OOPaTHUTLCS
HEMOCPEACTBEHHO B YITOJIHOMOYEHHBIH OpraH.

2.17.6. TocymapcTBeHHast ycjyra MpeNOCTaBISETCSs MO KOMIUIEKCHOMY
3alpoCy B COOTBETCTBHH co cTaThed 15.1. PenepansHoro 3akona ot 27.07.2010
Ne 210 - ®3 "O6 opraHusauud MpefoOCTaBleHUs TOCYAAPCTBEHHBIX H
MYHHUUMAIBHBIX YCIYT'.



Paznen 3
CocraB, nocJjie0BaTe/IbHOCTb H CPOKH BbINOJIHEHHS] AAMHHHCTPATHBHBIX
npoueayp no npeaocTaB/JIeHHIO TOCYyJapCTBEHHOH ycJIyru, TpefoBaHus K
MOPSAAKY HX BbINOJHEHHS, B TOM YHCJe 0COOEHHOCTH BbINOJIHEHHUSA
aJMHHHUCTPATHBHBLIX Npoueyp (aedcTBHii) B 3JIeKTPOHHOH popme

3.1. Tlopagox ocyuiecTBJeHHS] AAMHHHCTPATHBHBLIX MpouUeAYp B
3JIEKTPOHHOM ¢opme, B TOM 4YHcie ¢ Henoab3oBanuem ENTY, PIITY

B nacroswee Bpems aas pocryna k ycayram Ha ETITY u PIIT'Y peannzosaHo
IBa crocoba aBTOpU3ALIMH:

- C UCMOJIb30BaHHEM JIOTHHA/TIApoi,

- C UCIOJIb30BaHHUEM DJIEKTPOHHON MOAMMUCH.

Ha EIII'Y u PIII'Y peanuzoBaHa KOHLENLHMA «JIMYHOrO KabMHeTa»
Mojib30BatTens, obecrneunBalollas [MOCJe ero perucTpaludd Ha TopTajiax
CJIEAYIOLLHE BO3MOXXHOCTH:

- O3HaKOMJIeHHe ¢ HH(popMaLUel 0 rocyAapCTBEHHOM ycnyre; .

- obecneuenve jJoctyna K ¢opMam 3asBI€HHH W HWHBIX JOKYMEHTOB,
HEOOXOAMMBIX IUISi MOJYYEHHsS] TOCYNapCTBEHHOW YCNYrd, MX 3alojIHEHHE |
NpeacTaBlIeHHE B JIEKTPOHHOI Qopme;

- OCYIUECTBJIEHME MOHMTOPHMHIA XOJa MNpPENOCTaBIE€HHs TOCYAApCTBEHHOM
yCIyTH;

- TMOJNly4YeHHWE HAYUCIIEHWH M BO3MOXXHOCTH OIJIaThl TOCYJAPCTBEHHBIX
NoUUIHH, WTpagoB U cOOpOB;

- XpaHEeHHe PEKBU3UTOB MOJIb30BaTENS;

- O3HaKOMJIEHME C HOPMATUBHBIMHM MNPAaBOBBIMH aKTaMH, PErYJIHPYHOLUIMMHU
OTHOLLUEHHs, BO3HHUKAIOIIME B CBA3M C MPENOCTAaBIEHHEM T[OCYAAPCTBEHHOM
yCIyrH;

- 03HAKOMJIEHHE C HACTOALIMM AJAMUHUCTPATUBHEIM pErjlaMeHTOM;

- O3HaKOMJIEHHE C OTBETaMH Ha Haubornee THUIHMYHBbIE BOMPOCHI TpaxKJaH,
CBSI3aHHbIE C NMPENOCTABIIEHUEM rOCyIapCTBEHHOMH YCIIYTH;

- obMeHa MHEHMAMH [0 BONPOCaM TMpENOCTaBJEHHsS TOCYAapCTBEHHO
yCIIyTH.

3.1.1. TlpegocraBieHne B YCTAHOBJIEHHOM mnopsaKe HHPOPMANMH
3afgBUTENAM H o0ecrnedeHHe [0CTyna 3asiBUTeJell K CBEJEHHSAM O
rocyAapcTBeHHOH ycayre:

1) nMyHO B YNONHOMOUYEHHOM OpraHe;

2) nocpencTBoM TenedoHHOMH, HaKCUMUILHOM CBS3H;

3) NOCpeCTBOM 3JIEKTPOHHOIM CBA3H,

4) nocpeaCTBOM MMOYTOBOM CBA3M;

5) Ha HH(OPMALIMOHHBIX CTEHAAX B MOMELIEHUAX YOJHOMOYEHHOrO Opraua,
M®L;

6)B HH(OPMALIMOHHO-TENIEKOMMYHHKALMOHHBIX CETAX 0OLIEro MOJb30BaHHS;

- Ha oUIHAIBHOM caiiTe YolHOMO4YeHHOoro opraia, MOL];

- Ha EIIT'Y;

- Ha PIIIY.



3.1.2. Ilogaua 3asiBUTe/IEM 3aMpoca H MHBIX AOKYMEHTOB, HEOOXOAUMBIX
AN NPeROCTABJCHHSI TOCYJAPCTBEHHOH YCJIYrH, H NMpHeM TaKHX 3ampoca H
AOKYMEHTOB:

1) nv4HO B YTIOJTHOMOYEHHOM OpraHe;

2) MOCpencTBOM 3JIEKTPOHHOM CBS3H,

3) mocpeacTBOM MOYTOBOH CBS3M;

4)uyepe3 MOTHOMOYHOTO MPeACTaBUTENS;

5) uepe3z MO®LI.

3.1.3. MonyuyeHue 3asiBUTeJIEM CBeJeHHil 0 XO[€e BBHINOJIHEHHS 3aMpoca 0
NpeJoCTaBJeHHH FOCy1apCTBEHHO# yeJIyru:

1) nn4HO B YNIOJTHOMOYEHHOM OpraHe;

2) nocpeACTBOM 3JIEKTPOHHOM CBS3H,

3) nocpeACTBOM MOYTOBO#H CBSA3H;

4)uepe3 NOJTHOMOYHOTO IPEACTABUTENS;

5) yepe3z M®LI.

3.1.4 B3anmopeiicTBHe OpraHo HcnoJHUTeabLHO#H Baactu Kapauaeso-
Yepkecckoii Pecny6nnkn, M®PILl, npeaocTaBisilOIHX TrocyIapcTBEHHYIO
yCayry, ¢ HHbBIMH OPraHaMH rocyJapCcTBEHHOH BJIACTH, OPraHaMH MEeCTHOIO
camMoynpaBJleHUs] H OPraHH3aUHAMM, YYACTBYIOUIHMH B NPeIOCTABJIECHHH
rocy1apcTBeHHBLIX YCJIYr, B TOM 4YHCJe MNOPHAAOK H YCJIOBHSI TaKoro
B3aHMojeicTBus

OcHoBaHHEM MO (OPMUPOBAHHIO ¥ HAMPABIEHUIO MEXBEIOMCTBEHHOIO
3ampoca O NpPEJOCTaBJIEHUH JOKYMEHTOB, HEOOXOAMMBIX JUIsl TpedoCTaBJIeHHs
rocyapCTBEHHOM YyCIYyTH, SBASETCS HENpeJACTaBlIeHHe 3asABHUTENIEM B
YnonHomo4eHHbli oprad, M®L], 1oKyMeHTOB U CBeleHHi, KOTOPhIE MOTYT OBITH
NOJIy4YEHBI B paMKaxX MEXBEAOMCTBEHHOIO JIEKTPOHHOT'O B3aMMOENCTBHS.

MexBenoMCTBEHHBIH 3anpoc YIOJHOMOYEHHOTO OpraHa (GOpMHpPYeTcs U
HanpasigeTcs B (opMe 3MEKTPOHHOrO JIOKYMEHTA, MOAMHUCAHHOIO 3JIEKTPOHHOM
NOAMMCBIO, [0 KaHajaM CHUCTEMbl  MEXBEIOMCTBEHHOTO  3JIEKTPOHHOTO
B3anMozeiictBus (nanee - CM3B).

Ilpu OTCYTCTBHM TEXHHUHYECKOH BO3MOXXHOCTH (POPMHPOBaHKS M HaNpaBJIeHUS
MEXBEJIOMCTBEHHOr0 3ampoca B OpMe 3JMEKTPOHHOrO JOKYMEHTa M0 KaHajlaM
CM3B MexXBeIOMCTBEHHBIH 3alpoc HanpaBiseTcs Ha GYMaKHOM HOCHUTENE 10
TOYTE, MO (aKCy C OJHOBPEMEHHBIM €ro HarpaBJIEeHHEM I10 MOYTE WK KYPhEPCKOM
J0CTaBKOW. MakcumanbHelii Cpok (DOPMHPOBAaHHS W HalpaBiieHWs 3ampoca
COCTAaBJISIET MATh pabOYUX AHEMH.

Cpox noAroToBKM M HanpaBleHHs OTBETa Ha MEXBEIOMCTBEHHBIH 3arpoc o
MPEeACTaBJI€HUH  JIOKYMEHTOB M HHpopMauuu, A TpeldoCTaBlIeHHs
roCyaapCTBEHHOM yCIyTH C UCTIOb30BaHUEM MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJEHCTBUS HE MOXET MPEBBILIATh NATh pabounX AHEH CO JHS MOCTYIUIEHHS
MeXBEJAOMCTBEHHOIO 3alpoca B OpraH WM OpraHU3aluio, NpPefoCTaBISIOIIHE
JOKYMEHT U UH(OpMaIHIO.

HauMeHoBaHMEe OpraHoB, Y4YacCTBYIOIUMX B TIPENOCTABIEHUH  YCIYT
NOCPEeACTBOM MEXBEJOMCTBEHHOI'O B3aUMOAEHCTBHS:



- YnpaBieHue rocyapcTBEHHON CilyObl 3aHATOCTH HaceneHus KapauaeBo-
Yepkecckoit Pecniybnuky;

- TeppUTOpHaNbHBII opraH PoHaa couManbHOro crpaxoBaHus Poccuiickoi
®enepauuy;

- TeppuTOpHalIbHBINA opraH [lencuonHoro ¢onna Poccuiickoit @enepauu;

- opran ®PeaepanbHOil cnyxObl HcroNHEHHUs HakasaHuii Poccuiickoit
QPenepauuu;

- TOCYINapCTBEHHblE OpraHel, Ha KOTOpble BO3JIOXKEHO HCIOJHEHHE
MOJHOMOYMM 10 ONEKe M [ONEYUTENbCTBY B COOTBETCTBHM CO  CT.
6 ®enepanpHoro 3akoHa ot 24 ampens 2008 roma Ne 48-®3 "O6 omneke u
noneyuTeNbCeTBe )

- BOWHCKHE YacTH, YYpeXIeHHs W opraHusauuil ¢denepanbHOro opraHa
UCTIOJTHUTENIbHOM BJIACTH, B KOTOPBIX 3aKOHOM MpPEAyCMOTpPEHa BOeHHas Ciyxo0a,
W BOCHHbIE KOMHCCAapHaTbl MYHHLIUITAJIbHBIX 00pa3oBaHHUi;

- opraHel BHyTpeHHUX Jen Poccuiickoit denepaunu, TaMoXeHHbIE OpraHbl
Poccuiickoit ®denepauuu M IOpyrue opraHbl, B KOTOpBIX 3aKOHOHATEILCTBOM
Poccuiickoit  @elepauyu  NpefyCMOTPEeHO  MPOXOXKAeHHe  (enepanbHON
roCyJapCTBEHHOH CIy>Obl, CBS3aHHON C MPaBOOXPAHUTENbHOM AeATENbHOCTBIO, -
B 4aCTH NpPEAOCTaBlIEHHUs CBEAEHHUH O pa3Mmepe MoJiyyaeMbIX MEHCHUM, JEHEKHOrO
JOBOJIbCTBMUSI;

- ynpasienus @enepajibHON HaNOroBoi CiyXObl - B YaCTH MpPeLOCTaBIEHU
CBEEHHH O [0XO[ax UJIEHOB CEMbH, SBISIOIIKAXCA HHAMBHAYaATbHBIMU
NpeanpuHUMaTENISIMH;

- OpraHbl COUHAbHOW 3alIMThl HAaceNI€eHWs] MYHHLMNAIBHLIX PaOHOB M
ropoackux okpyros KapauaeBo-Yepkecckoii Pecny6nuku.

3.1.5 TIlosxyuyeHue  3asiBHUTe/IeM pe3yJbTaTa npeaocTaBJiIeHHS
rocyaapcTBEeHHOH YCJIYyrH, ecJH HHOe He YCTaHOBJEeHO (edepaibHbIM
3aKOHOM:

He tpebyeTcs.

3.1.6. HHble gelicTBHs, HeoGXoaMMble [JIA  NpPeJOCTABJIEHHS
rocylapcTBEHHOH ycayrd, B TOM 4HCJe CBfi3aHHble C TNPOBEPKO
AEHCTBHUTEILHOCTH YCHJICHHOH KBAJH(UKAUMOHHON 3JIEKTPOHHON NMOANHCH
3afiBUTE]sl, HCNOJb30BAHHOH TMpH  o0palleHHMH 32  MOJy4YeHHUEM
roCyAapCTBEHHOH YCJIYyrH, a TakKe € YCTAHOBJIEHHEM [MepeYHsi KJIACCOB
CPEeACTB  YAOCTOBEPSAIOIIHX LEHTPOB, KOTOpble JIOMYCKAIOTCA  AJs
HCMOJIb30BAHHUS B UeJIAX o0ecnedyeHHs] YKa3aHHOM NPOBEePKH H ONpeaesiloTcs
Ha OCHOBAaHHM YTBepXKIaemMoH ¢eaepanbHbIM OPraHOM MCHOJHHTENbHOM
BJACTH Mo corjacoBaHuio ¢ PegepanabHoii cayxboii Ge3omacHocTH
Poccuiickoii ®egepauuu Moaeiu yrpo3s Ge3omacHOCTH HHPOPMALMH B
HHPOPMALMOHHOMN cHCTeMe, HCMOJIb3YeMOl B LeJisiX npuemMa obpalueHuii 3a
nojly4eHHeM TOCYJAPCTBEHHOH YcJyrH M (MJaM) NpedoCTABJEHHS TaKOM
yCJayru

[pu noctymieHHn obpalieHust 3asBUTENS 3a MOJy4EHHEM rOCYAapCTBEHHOMN
yciyru B GopMe  DIEKTPOHHOrO  JIOKYMEHTa  JO/OKHOCTHOE  JIMLO
YrnonHoMoueHHOro  opraHa  00s3aH  NpPOBECTH  NpPOUEAYPY  NpPOBEPKH



NeHCTBUTENILHOCTH YCUJIEHHOW KBaIM(DUUMPOBAaHHON TNOIAMUCH 3asBUTENS, C
UCMOJIb30BaHHEM  KOTOpPOH  MOANMCAH  JJMEeKTPOHHBIA  JOKYMEHT  (Maker
3JIEKTPOHHBIX IOKYMEHTOB).

[lpouenypa  npoBepkd  KBaNM(PHUUUPOBAHHOW  MOANUCH  3asiBUTEJS
OCYLLECTBISAETCA JNOJDKHOCTHBIM JTMLIOM YOJIHOMOYEHHOTO opraHa
CaMOCTOSITEJIBHO C UCTOJIb30BaHUEM UMEIOLLUXCS CPEICTB 3NEKTPOHHOM MOAINUCH
WIH CpeAacTB UHOOPMALIMOHHON CHCTEMBI FOJIOBHOI'O YJOCTOBEPSIOLLEro LEHTPA,
nubo ¢ UCNOAb30BaHUEM CPEACTB MH(POPMALMOHHON CUCTEMbI aKKPE€IUTOBAaHHOIO
yIOCTOBEPSIOLLEro LIeHTpa.

JloixkHOCTHOEe JNHLO YIOJHOMOYEHHOrO OpraHa IpoBepsieT AaHHble 00
aKKpeJUTalUuH YMOJHOMOYEHHbIM (elepasbHbIM OpPraHoM HCIOJIHUTEIbHOM
BJacTM B cdepe MCNOAb30BaHUS JJEKTPOHHONW MOMANUCH YIAOCTOBEPSIOLLENO
LEHTPa, BBIAABLIETO 3JIEKTPOHHYIO MOAMMCh, a TakKe YCTaHaBJIMBAaeT KJacc
CPEACTB yAOCTOBEPSIOLLEro LIEHTpa Ha OCHOBaHUM yTBep)kJaeMoil denepanbHbIM
opraHoM HcnonHuTenbHoW BracTy (MHHHCTEpcTBa CBSI3M M MacCOBBIX
KoMMyHuKauuii Poccuiickoit ®@enepaunn) no cornacoBaHuio ¢ DexnepanbHoit
cnyx6oii 6e3omacHoctu Poccuiickoit denepauuu Moxenu yrpo3 Oe3omacHOCTH
MHpopMauud B HHQOPMALMOHHON CHCTEMe, HCIONb3YeMOW B LesX npuema
obpalleH1H 3a MoJly4eHHeM rocyJapCTBEHHOH YCIIYTH.

B cnyuae ecnu B pe3ynbTare NMpoBepKH KBAIM(DULIMPOBAHHOH MoOANKCH Oyaet
BbIIBIEHO  HECOONIOJeHHe  YCTaHOBJIEHHBIX  YCJIOBMH  Npu3HaHUA  ee
JEeHCTBUTENBHOCTH, JO/DKHOCTHOE JIMLO YNOJHOMOUYEHHOro OopraHa B TedeHue 3
JHe! cO AHs 3aBEpLUEHHUs MPOBEIEHUs TaKOW MPOBEPKU NMPUHHUMAET pelleHHe 00
OTKa3e B MpUEME K pacCCMOTPEHHIO 0OpallleHHs 3a MOJyYeHHEM roCcyIapCTBEHHOM
yCIIyT'H ¥ HanpaBJiseT 3asBUTENI0 YBeJOMIJIEHHe 00 3TOM B 3JIEKTPOHHOH (hopMe
yKa3aHWeM INpPUYMH OTKa3a, KOTOpble MOCIY)XWJIM OCHOBaHWUEM [JIs MPUHATUS
TaKoOro peLUeHHs.

CpenctBa yIocCTOBepsilOLLEro LIEHTpa, obecrneyuBaiollie Cco3daHHe U
NIPOBEPKY JEHCTBUTEIBHOCTH YCHJIEHHOW KBalU(ULUHUPOBAHHON 3JIEKTPOHHOMN
MOAMUCH 3asBUTENS NMpH OOpalleHUH 3a MOJyYEeHUEM TOCYJapCTBEHHOH YCIyrH,
JoJkHbI ObITh He Hike kiacca KC2 u obecriednBaTh 3alMTY KOHQHUASHLIHALHOM
MH}popmauuu.

3.2. llopaaok BbINOJHEHHS AAMHHUCTPATHBHBLIX Npoueayp (aeicTBuii)
MHOTFO(YHKIHOHAJIbHLIMH UEHTPAaMH MPEAOCTABJCHHSI TOCYAAPCTBEHHBIX H
MYHHLUHNAJbLHBIX YCJIyr

3asiBUTENB MOXET 0OpaTUTHCS 3a NoJy4eHueM yciyru B MOLI,

[Ipyem 3asBrIEHUS M [OKYMEHTOB, HEOOXOOWUMBIX Ui TMpPedOCTaBJIEHUS
rocyapCTBEHHOH  yClIyrd, H  BblJaya JOKYMEHTOB [0  pe3yJibTaTam
NpeaoCTaBIEHUs TOCY1apCTBEHHON yCIyry ocyluecTBiasercs B MOLIL

3.2.1. HNudopmupoBanne 3asiBUTesleli 0 MNoOpsiAKe MNPeAOCTABJIECHHSA
rocyaapcTBeHHOH yCJYyrH B MHOTO(pYHKIHOHAJBLHOM LEHTpe NPeaoCcTaBJIECHHS
rocyaapcTBeHHbIX H MYHHLUHNAJbHBIX YCJIYT, O X0J€ BbINOJHEHHUs 3aMpoca o
NpeaoCTABJIEHHH IOCYAAPCTBEHHOH YCJIyrH, o HHbIM BONPOCaM, CBA3aHHbIM
¢ NMpeaocTaB/JIeHHEM roCyAapcTBEHHOH YCayru, a Tak e KOHCYJIbTHPOBaHHE
3afBHTe/ed O TMOpsiAKe NpPeJOCTABJIeHHS TOCYAApPCTBEHHOH YCJIyru B



MHOIO()YHKIIHOHAJILHOM LE€HTPe NPei0CTaBJIEHHS roCyAapCTBEHHOM YCJIYyru B
MHOIrO(pYHKIHOHAJILHOM LEHTpe TMNpeloCTaBJIeHU TOCYJAPCTBEHHLIX H
MYHHUHNAJBHBIX yCJIYr

1) nuuHo B M®PL];

2) mocpeacTBoM TesiehOHHOM, haKCHMILTBHOMN CBSI3M;

3)rocpeCTBOM IEKTPOHHOM CBA3M;

4) nocpeACTBOM MOYTOBOH CBS3H;

5) Ha MHPOPMALIMOHHBIX CTEHOAX B NOMEILEHUSIX YIIOJHOMOYEHHOIO OpraHa,
MOLL;

6) B HHPOPMALUMOHHO - TENEKOMMYHHKALIMOHHBIX CETAX O0OLIero
MOJIb30BaHMS;

- Ha OHLIMAJIbHOM caiiTe YIOJTHOMOYeHHOro oprada, M®LJ;

- Ha EINl'Y;

- Ha PIII'Y.

3.2.2. @opMHpoBaHHe M HamNpaB/leHHe MHOro(pYHKUHOHAJIbHbIM
UEHTPOM IMPeJOCTABJIEHHS! TOCYJAPCTBEHHBbIX H MYHHUHNAJBLHBIX YCJAYr
MesKBeIOMCTBEHHOI0 3anpoca B OpraHbl, npeaoCcTaBJASIOLIHE
rocyalapcTBeHHble YCJYrH, B HHbie OpPraHbl TroCyAapcTBEHHOH  BJIaCTH,
OpraHbl MECTHOIO CaMOYMNpaB/JleHHS M OpraHH3aluuM, Y4YacTBYWIHe B
NpeaoCTaB/IeHHH FOCYAAPCTBEHHbIX YCJIYr

Hanpasnenue MexBeIOMCTBEHHOIO 3apoca He MpeayCMOTPEHO

3.2.3. Bbinaua 3afBHTEJII0 pe3yabTaTa NnpeaoCcTaABIEHUSA
rOCy1apCTBEHHOH ycayru, B TOM 4YHc/le BblAauya Ha OyMa)kKHOM HOCHTe.le,
MOATBEPKAAIOLIMUX COAepKaHHE IIEKTPOHHbIX JOKYMEHTOB Ha OyMaskHOM
HOCHTe/Ie, MOATBEPKAAIOUWIHX COAep/KaHHE JJIEKTPOHHBIX JOKYMEHTOB Ha
OymMaxkHOM  HOCHTeJie, MOATBEPKJAIOWMX  COAEpP’NKAHME  IIEKTPOHHBIX
AOKYMEHTOB,  HaNpaBJ/IeHHbIX B MHOro(pyHKIMOHAIbHBIH UEHTP
NPeJOCTAB/IEHHA TOCYJapCTBEHHBIX H MYHHUHNAJIbLHBIX YCJAYr OpraHamu,
NpeJOCTABJAIMIMMH  YCJIYIH, H  OpraHamMH, HNpeAOCTABJIAIOWIHMHI
MYHHUHNAJbHbIE YCIYrH, a TaKKe BblAa4ya [OKYMEHTOB, BKJI0OYas
cocTaBjieHHe Ha OYMa’KHOM HOCHTe/Ie H 3aBepeHHe

Brinaya 3asBUTeNto pesynbTaTa NpeAoOCTaBiIEHHS rOCYAAPCTBEHHOH YCIIyru
He TpebyeTcs

3.24. Hubie peiicTBus, HeoGXoauMble [JIS  NPeNOCTABJEHHSN
rocylapcTBeHHOH YCJYrd, B TOM 4HCjle CBSI3aHHbIE ¢ MNPOBEPKOii
AeHCTBHTEJLHOCTH YCHJIEHHOH YCIyrH, B TOM YHCJ/Ie CBA3aHHbIE ¢ MPOBEPKOI
NeHCTBUTENbHOCTH YCH/ICHHOH KBaJH(GHUMPOBAHHON 3/1EKTPOHHOM NMOANKCH
3asiBUTe/A, HCNO/Jb30BAaHHOH mNpH  ofpalueHdH 32  NoOJy4eHHEM
roCyAapCcTBEHHOH YCIyru, a TaKikKe ¢ YCTAHOBJIEHHEM [Mepe4Hsl CpeacTB
YACCTOBEPHIOUIHX LEHTPOB, KOTOpPbIe AONMYCKAIOTCH Ml HCNOJb30BAHHA B
Heasx obecnevyeHHsl yKa3aHHOH NMPOBEPKH H ONpeaeNslOTCH Na OCHOBRHHU
YTBepKAaeMO#H OpraHom, npeaocTaB/IAIOIIHM FOCyJaPCTBEHHYK) YCayry, 1o
corjacoBanuio ¢ PeaepanbHoii cayx0oii  OesomacHoctH Poccuiickoii
®egepauud MojaesiH yrpo3 6esonacHoctH nHpopmauuu B uHGOPMALHOHHOMH
cHcremMe, HCMNOJib3yeMoOH B Le/dsiX NpHemMa oOpalleHMii 3a NoOJyYeHHEM



IOCyJapcTBEeHHOH yCJYru M (MJIH) NpeocTaB/IeHHs TAKOH yCayru
M®PL] ocyulecTBISeT TaKXe HHble AEHUCTBUA, HeoOXOoAMMBIC A
fIPeIGCTaBJIEHUs] TOCYIApCTBEHHOHN YCIIYrH, B TOM YHUCJIE CBSi3aHHbIE C [IPOBEPKO
AeTICTBUTENIBHOCTY  YCUJIEHHOW KBaM(ULUUPOBAHHOW 3JIEKTPOHHON NOMIMHCH
32ABUTE/IA, MCIOJIb30BaHHOW MpH OOpallleHWH 3a MOJMyuYe€HHEM FOCyHapncTBEHHOM
¥CIYrH, & TAKXKe C YCTAHOBJIEHHMEM IIEPEYHs CPEACTB YAOCTOBEPSIOLINX LEHTPOB,
KOTOpbi€ [OMYCKAIOTCA MJIs MCIIOJNIb30BAaHUS B LeNAX oOecrnevyeHHs yKa3zaHHOId
IPOBEPKH M ONPEIENSIIOTCS Ha OCHOBaHWMM YTBEPXKAA€MOH YMOJTHOMOUEHHBIM
opraHoM no coryiacoBaHuio ¢ MenepanvHoit cnyx6oii 6e3onacHocTh Poccniickoii
Penepauuy MoAend yrpo3 06e30MacHOCTH WHGOpMauWH B WHGMOPMAalKOHHOMN
HCTEME, HCMONB3YeMOH B LensX npuema oOpalleHud 3a MoJiyuenuem
TOCYAapCTBEHHOH YCIIYTH U (MJIM) MpeAOCTaBIEHUs TaKOH YCIyTH.

3.2.5. ITlopsinok HcnpaB/ieHHsI AONYUIEHHLIX ONEYATOK M OWIRGOK B
BLIAANHBIX B pe3yJibTaTe TMPeJOoCTaB/JeHHSl TOCYA2PCTBEHHOH YyClyrH
LOKYMEHTaX.

VlcnipaBiieHne JOMyIIEHHbIX ONEYaTOK U OLIMGOK B BbIAAHHBIX B Pe3yJbTaTe
[PCAOCTABJIEHUA TOCYNapCTBEHHON YCIYrM JOKYMEHTaX He OCYLUECTBIfeTCS B
CBI3H .C TEM, YTO pe3yJbLbTaT MPEeNOCTaBiEHUS TOCyAapCTBEHHOM yunym He
apejnosiaraeT Bolaavy 3asBUTENIO JOKYMEHTOB.

3.3. CocTaB M noc/1ef0BaTEIbHOCTL AAMHHHCTPATHBHBIX npouuyp

TlpenocraBneHye rocyaapcTBEHHOH yClyrd BKIIOYaeT B cebs cnepyrouue
aAMHUHUCTPATHBHBIE IPOLEAYPbI: .

-pm(bo,pmuposaﬂne 3agBUTE/IS O NMOPSAAKE NPEAOCTABIEHHs MOCYy1apPCTBEHHOM

'~<

‘CRLYTH:
- rrpueM U PETMCTpALUs 3asB/IEHUS U HEOOXOAUMBIX JOKYMEHTOB; - .
- - B3aUMOJEHCTBHE C HHBIMH OpraHaMH TrOCYIapCTBEHHOH  BJACTH,
HAIpABJIEHUE MEXBEIOMCTBEHHbIX 3alIPOCOB B YKa3aHHbIE OpraHbl 1Jis1 II0LyHEHH S
JOKYMEHTOB M CBEIECHHH, KOTOpBIE HAaXOAATCS B pacloOpsHXEHHH YKa3aHHBIX
TOCYylapCTBEHHbIX OPraHoB;

- TNPUHATHE PELIEHHS O HA3HAYCHMU €XEeMECSYHOro Mocobus Ha pebéHxa
11d0 00 O0TKa3e B HA3HAUYEHUHU €XKEMECSHHOr0 Mocobus Ha pebéHKa;

- YBEIOMJIEHHE 3asiBUTENS O Ha3HAYEHUH €)KEMECSYHOro Nnocobus Ha pe6em<a
1ubo 06 oTKaze B HaA3HAUCHUH €XEMECSIUHOro MocoOus Ha pebEHKa.

3.3.1. HudopmupoBanue 3asiBUTEIss O MNOPAAKE . NPEIOCTABJIEHHH
rocyaapcTBeHHO# ycayru .

OcnoBaHuMeM a1 Havana aJMHHMCTPATHBHOM MpOLEAyphl  ABISETCS
obpalueHue .3adBUTENS JIMYHO HWIIM TOCPEACTBOM Tele(OHHOM - CESI3U B
Yos1:10MOYEHHBIi OpraH.

ConepxaHye aIMUHUCTPATUBHOIM NpOLEYpPbl BKIIOYAET B cebsl:

npefoCTaBl€HHe WHGOPMALMM O HOPMATHBHBIX . MPABOBBIX AKTaX,
DETyTHPYIOLIMX NOPAAOK MPENOCTaBleHHs TOCY JapCTBEHHOI VCIyTH;

‘Pa3bACHEHHE NOPsJKa, YCIOBHH H CpOKa MpeJOCTaBlIeHHs rOCYAapCTBEHHOM
yCIyTH;

Bbiiaua GOpMbl 3asBEHHMs NS MPEOCTABNEHHsS [OCYIAPCTBEHHON YCIyru
(eciy nUyHOe oOpalleHue);



pa3bsCHEHHe TMOopsjKa 3allojlHEeHWs  3asBiieHus, Topsaka  cbopa
He0OXOAMMBIX JOKYMEHTOB M TpeOOBaHUM, NpeAbABISEMBIX K HUM.

AIMUHUCTpAaTUBHAs TNpoLeAypa OCYUIECTBIseTCS B JeHb oOpalleHus
3agBUTENS.

OO0uMii MaKkCUMAaJIbHBIN CPOK BBIMOJIHEHUS! aAMHUHUCTPATUBHON MPOLEAYPHI -
15 - MUHYT.

AIMUHUCTpaTHBHAs MpoleAypa BBINOJHAETCS JODKHOCTHBIM  JIMLIOM
YIMOJHOMOYEHHOTO OpPraHa, OTBETCTBEHHBIM 32 KOHCYJIbTUPOBaHHE 3asiBUTEIS.

KputepreM NOpUHATHA  peleHWS  BBIMOJHEHHUS  aJMUHHCTPATHBHOM
NpoLenypsl ABseTCs oOpallieHue 3asiBUTENS.

Pe3ynbTatoM agMHUHUCTPaTUBHOM MpoLeAypbl, B 3aBUCUMOCTH OT crnocoba
ofpalleHus, SABISAETCS MpPEAOCTaBICHHUE 3asiBUTENI0 HHOOpMALMK O MOpsAAKe
NMpefoCTaBleHHs  TOCYAapCTBEHHOM  yCJIyrHm W MepedyHe  JIOKyMEHTOB,
HeOOXOAMMBIX JJIs TPEAOCTABIEHHS FOCY AApCTBEHHOM yCIyTH.

Crioco6 ¢ukcauuu pe3ynbTaTa BHINOMHEHHS aAMUHUCTPaTUBHON MpoLEeaypbl
- perucTpauus JOMKHOCTHBIM JULOM YIOJIHOMOUYEHHOTO OpraHa, OTBETCTBEHHbBIM
3a KOHCYJbTUpOBaHUE 3asBUTENs, (pakrta oOpalleHHs 3asgBUTENs B XXypHajie 1o
¢dopmMe, ycTaHaBIMBaEMOHN YITOJHOMOYEHHBIM OPraHOM.

3.3.2. IlpneM 1 perucTpaums 3asiBJIeHUs] H HEOOXOAMMBIX JOKYMEHTOB

OcHoBaHMeM [Js Hayaja BBIMOJIHEHHS aAMUHUCTPATUBHOMN MpoOLELyphbl MO
NpUEMy W pPErucTpaldu 3asBlE€HUsT U HEOOXOAUMBIX JIOKYMEHTOB SBIISI€TCS
oOpalleHde 3asBuUTeNs B  YIOJHOMOYEHHBbI OpraH ¢ 3asBJIEHHEM IO
YCTaHOBJIEHHO! (opMe ¢ NPUIIOKEHHEM HEOOXOIUMBIX JOKYMEHTOB.

[Ipu npuéme 3asBieHHs U HEOOXOOUMBIX AOKYMEHTOB AOKHOCTHOE JIMLIO
YN0IHOMOYEHHOTO OpraHa:

- CBepsieT JaHHbIE NMPEACTaBIEHHbIX JOKYMEHTOB C JaHHBIMH, YKa3aHHbIMHU B
3asBJICHUH,

- TpoBepseT KOMIUIEKTHOCTh NOKYMEHTOB, MPaBWJILHOCTH OGOpMIIEHUS U
COJlep)KaHWe  NpPEINCTaBIE€HHBIX  JIOKYMEHTOB,  COOTBETCTBHE  CBEIEeHHI],
coliep)KallliXcs B pa3HbIX JOKYMEHTax;

- CHUMAaeT KOIHUH ¢ JOKYMEHTOB B Cily4ae, €Clid JOKYMEHTbI NPEJICTABJIEHEI B
MOJUIMHHHUKAX;

- 3aBepseT KONMH [JOKYMEHTOB, NOJUIMHHUKH JOKYMEHTOB BO3BpallaeT
3asBUTEJIIO;

- PErucTpUpyeT 3asBICHHE B CPOKH, NpPEeAyCMOTpeHHble MyHKTOM 2.14.
HacTosLEero AIMUHUCTPAaTUBHOIO perjamMeHTa;

- BblJaeT (HampaBisieT) 3asBUTENIO pPACMHCKY-yBeIOMJIEHWE O mpuéme
3adBJIEHHS M JOKYMEHTOB C YKa3aHHEM pEerucTpallMOHHOrO HOMepa W JaThl
npuéma 3asBJIEHHS.

PesynbraroM  agMUHHMCTpaTHUBHOW INpoLenypbl SBHSAETCA MNpPUEM WU
perucTpauys 3asBlIeHUs U HEOOXOAUMBIX JOKYMEHTOB.

3.3.3. BzaumogelicTBHe ¢ HHBIMH OpPraHaMH rocyJapCcTBEHHO# BJIaCTH,
HanpaB/leHHe MeKBEeAOMCTBEHHBIX 3allpOCOB B YKa3aHHbI€ OpraHbl [JIs
MoJy4YeHHA JOKYMEHTOB H CBeJleHHH, KOTOpble HAXOAATCA B PacnopsiKeHUH
yYKa3aHHbIX rOCyJapCTBEHHbIX OPraHOB



OcHoBaHHeM U1 Havyala aJMHHHUCTPATHBHON MpoLeAaypsl SBISETCS
NOCTyMJIEHUE MaKeTa JOKYMEHTOB OT IODKHOCTHOrO JiMUa YIOJHOMOYEHHOIO
OpraHa, OTBETCTBEHHOr0O 3a TpHEeM M PErucTpalMi JOKYMEHTOB, U
HEMNpEeJCTaBICHUE 3asBUTEIEM NOKYMEHTOB, YKa3aHHbBIA B mnoanyHkre 2.7.1.
nyHkTa 2.7. HacTosilero AIMHUHHUCTPAaTUBHOTO perflaMeHTa.

ConepxxaHue aIMUHHCTPAaTUBHOM MpoOLEAYphl BKIIIOYAET B c€0s MOATOTOBKY
M HalpaBjeHHE MEXBELOMCTBEHHOIO 3ampoca B opraH W (WJIH) OpraHu3aluio, B
pacropsHKeHUH KOTOPBIX HaXOMAATCS YKa3aHHble [OKYMEHTBI, KOHTPOJb Haj
CBOEBPEMEHHBIM IOCTYIUICHUEM OTBETa Ha HAINpaBJICHHBIM 3ampoc, Mojay4YeHHe
OTBeTA.

O6mmit MakCUManbHBIH CpOK NOATOTOBKM W HaNpaBiieHHs 3ampoca o
NPEACTaBIEHNH JOKYMEHTOB B paMKax MEXBEJOMCTBEHHOIO B3aHMOJIENCTBUS HE
JOJDKEH IIpeBBIIIATh 2 pabouux AHEH cO OHSA TOCTYIUIEHUS 3asBlEHUs M
JIOKYMEHTOB, IMpPeNyCMOTPEHHBIX MOANMYHKTOM 2.6.1 myHkra 2.6. HacTOsLIEro
AJIMUHHUCTPATHBHOTO perjlaMeHTa.

Hanpasnenne MeXxBeIOMCTBEHHOrO 3ampoca B paMKaxX MeXBEIOMCTBEHHOIO
B34aMMOIEHCTBUS OCYLIECTBISETCS B 3JIEKTPOHHOM BHIE C HCIIOJb30BAHUEM
€JIMHOW CHUCTEMBl MEXBEAOMCTBEHHOTO 3JICKTPOHHOIrO B3aWMMOJIEHCTBHUS H
CHCTEMBI 3JIEKTPOHHOIO TMOYTOBOIO CEpBHUCAa ApaHTHPOBAHHOM HOCTAaBKU C
[NpUMEHEHHUEM  CPEACTB  KpHNTOorpaduueckod  3amuThl HHGQOPMALUH U
3NIEKTPOHHOM MOAIMHKCH.

ITpu OTCYTCTBHUH TEXHUYECKOH BO3MOXXHOCTH HarnpaBJICHUS
MEXBEJOMCTBEHHOTO 3alpoca C HCMOJb30BAHHEM CHUCTEMBI 3JIEKTPOHHOTO
NOYTOBOTO CepBMCa TapaHTUPOBAaHHOM JOCTaBKH, MEXBEJIOMCTBEHHBINM 3ampoc
dopmupyeTcst Ha OyMa)KHOM HOCHTeENIe B COOTBETCTBUU C TPEOOBAHUAMM MTYHKTOB
1 - 6 u 8 gactul crareu 7.2. ®enepanbhoro 3akona ot 27.07.2010 Ne 210 —®3
"O6 opranHu3aluM MpeJOCTaBIeHUs FOCYAAPCTBEHHBIX H MyHHLUNAIbHBIX yCayr”
M HampasiseTcs B OpraH M (MNIM) OpraHM3alHUI0, B PACMOPSHKEHHH KOTOPBIX
HaXOJsATCH yKa3aHHbIE JOKYMEHTHI, 110 IOUTE UM KyphEPOM.

YKa3aHHasg aJAMMHHUCTpPAaTHBHas NpPOLEAYypa BBINOJHAETCS JOKHOCTHBIM
NMUOM YTIOJHOMOYEHHOrO OpraHa, OTBETCTBEHHBIM 3a HalpaBj€HHE 3ampoca B
NOpsIKe MEXBEAOMCTBEHHOTO HHQOPMALIMOHHOTO B3aUMOJAEHCTBHUS.

Kpurepusmy mnpuHATHS peElIEHHs O HampaBlIeHWM 3arnpoca B IOpAJKE

ME>XBEIOMCTBEHHOIO MH()OPMALIHOHHOTO B3aUMOJEHCTBUS ABJISIETCS
HeINpeJICTaB/ICHHE 3asBUTEJIEM JOKYMEHTOB, NpPEJyCMOTPEHHbIX B MOAMYHKTE
2.7.1 nyHkra  2.7.  Hacrosuiero  AJMHUHHCTPATMBHOTO  perjlaMeHTa
CaMOCTOSITENIBHO.

PesynbratoM  aJMHMHUCTPaTMBHOW HpOLEAYpPHI  SBISETCS  IMOJYYEHHE
YOJHOMOYEHHBIM OpraHoM JIOKYMEHTOB, B [OpSOKE MEXBEIOMCTBEHHOIO
B3aMMOJICHCTBHUS.

Jo/DKHOCTHOE  JMLO  YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
HampaBlieHHWE 3anpoca B TMOPsSAKE MEXBEIOMCTBEHHOTO HH(POPMALMOHHOIO
B3aMMOJIEHCTBHS, NIPU MOCTYIJIEHUH OTBETa Ha 3aNpoc MPHOOLIAET JOKYMEHThI K
JUYHOMY JleJly 3asBUTeNs W T[epelaeT MaKeT JOKYMEHTOB B MOpshKe



IeJNONPOU3BOACTBA  JOMKHOCTHOMY  JIMLY  YMNOJHOMOYEHHOIO  Oprasa,
OTBETCTBEHHOMY 3a IpoBeJeHHe cobeceoBaHUs C 3asiBUTENEM.

Crnoco6 ¢dukcauuu pesynbTaTa BbINOJHEHUS] aAMUHUCTPATHBHOMW MPOLIEAYPbI
- perucTpauusi AOKYMEHTOB, TMOJIyYEHHBIX B TMOPSAKE MEXBEIOMCTBEHHOIO
B3aUMOJEUCTBUSA, B OIKypHajle perucTpauuy BXOASIIMX JOKYMEHTOB U
npyoOblUeHHe UX K JOKyMEHTaM Jid IpeJOCTaBieHHUs] TOCYapCTBEHHON YCIYTH.

3.3.4. llpuHsiTHe pelleHHS O HA3HAYEHHH €XKeMeCSYHOro MocoOHs Ha
pe6énka 1n60 00 0TKa3e B HA3HAUEHHH €XKeMeCAYHOro nocodmus Ha pebénka

OcHoBaHMeM, UIs Havajlla pacCMOTpeHHs YIOJHOMOYEHHBIM OpPraHoM
3asBJICHUS SBJAETCS TNpPUEM 3asBlI€HUS U HEOOXOAMMBIX [OOKYMEHTOB W
MOCTYIUIEHUE OTBETOB Ha 3ampockl 00 HHGOpMauWH, BIMSIOWEHR HA MNpaBo
3agBUTENS.

Y nonHOMOYEHHBIH OpraH:

- onpejenser Hanuuude JUOO OTCYTCTBHE MpaBa 3asBUTENS Ha TMONy4YeHHe
rocy1apCTBEHHON YCIYyrM B COOTBETCTBMM C 3aKOHOJATeNbCTBOM Poccuiickoii
Qenepauuy;

- TMpUHHUMaeT pelleHHe O Ha3zHayeHMH (00 oTkaze B Ha3HAYEHHH)
eXeMecsYHOro mnocobuss Ha peGEHKa B MeCAYHBIH CpOK CO [HA MpHeMa
(perucrpauuu) 3asBieHHs] H HEOOXOIUMBIX JOKYMEHTOB.

AJMHHHMCTpaTHUBHas MpoLeAypa BbIMOJHIETCS  JOJDKHOCTHBIM  JIMLOM
YTOJIHOMOYEHHOT O OpraHa M pyKOBOAUTeNEeM Y MOJHOMOUYEHHOr0 OpraHa.

KputepueM npuHaTHSA pelleHrs 0 Ha3HauyeHWH JIn00o 06 oTka3e B Ha3HAUYEHHH
eXEeMeCsIUHOro nmnocobus Ha pebGEHka sBISETCS HajldyHe HeoOXOAUMBIX
JOKYMEHTOB, MPEAYCMOTPEHHBIX HACTOSLMM AIMUHHUCTPATHBHBIM PErjlaMeHTOM
U TNPHHAMLIEXKHOCTh 3asBUTENS K UMCIY JIML, YKa3aHHbIX B nyHkte 1.2.
HacTosA1IEero AAMHUHUCTPaTUBHOIO pPerjiaMeHTa.

Pemienne o HazHaueHunm nu60 00 OTkaze B Ha3HAUYEHHUH €KEMECAYHOro
nocobus Ha peG€Hka NpUHHMaeT PYKOBOIUTENb YIOJHOMOUYEHHOrO OpraHa WM
MHO€ YIIOJIHOMOYEHHOE JO/DKHOCTHOE JIMLIO Y NOJIHOMOYEHHOT 0 OpraHa

Pe3ynbTaToM aAMMHHUCTPATUBHO NpOLELYPHI SABISIETCS MPUHATHE pPELIEHHS O
Ha3HAYeHUH €XEMECSHYHOro rnocobus Ha pebéHka nub0 00 OTkase B Ha3HAYEHHU
eXeMeCs4HOro nocobus Ha peOEHKa.

3.3.5. YBenomieHne 3asiBUTE/IA O HA3HAYEHHH €KEMECAYHOrO MOCOOUS HA
pe6énka 1nb0 00 0TKa3e B HA3HAYEHHH e:KeMeCAYHOro NOcoons Ha peGéHKa

OcHoBaHHEM I/ yBENOMJIEHHS 3asBUTENsI O Ha3HAYEHHH €XEMECIYHOro
nocobus Ha peb6€Hka nub60 00 oTKaze B Ha3HAYEHHH €KEMECAYHOro Mocodbus Ha
peb6€HKa sABNsIeTCA NPUHATHE PEeLUeHHs O Ha3HA4YeHHUH €XEMECAYHOro Mocobus Ha
peb6€Hka nubo 06 o0TKa3e B Ha3HAUYEHHH €XKEMECAUHOro Nocobus Ha pebEHKa.

Y0/HOMOYEHHBIH OpraH YBEeJOMISET O MPUHATOM pELIeHHH TO aJpecy,
YKa3aHHOMY 3asiBUTEJIEM, MOYTOBBIM OTNpaBieHUEM B TedeHHe 5 pabouux AHE#
focJie NPUHATHUS pPEILeHHUS.

B cnyyae nojgauu 3asBineHuss B ¢GoOpMe INEKTPOHHOrO JIOKYMEHTa
nocpeacrsom EIN'Y, PIII'Y yBemomaeHue o npuHATOM peweHun B dopMme
3JIEKTPOHHOrO JOKYMEHTAa B T€4YEHHE OJHOro pabouero AHs Mocje MPUHATHUSA
pelueHus HanpaBiseTcs 3asBuTento nocpeactsom EINTY, PITTTY.



B cnyuae npuHATHS pelleHHs 06 OTKasze B HA3HAYEHHH EXeMecSYHOro
mocoOuss Ha peGEHKa YBEJOMNIEHHE O [pPHHATOM pELIEHHH HarNpaBiseTcs
3asIBUTENIIO B Te4YeHHe 5 paboyux AHeH ¢ JaThl OPUHATHS COOTBETCTBYIOILErO
pelleHus C YKa3aHHEM MPHUYMHBI OTKa3a U MopsaaKa ero 00>xajoBaHusl.

Pe3ynpTaToM anMUHHMCTpaTMBHOWH mNpoLenypbl SBIS€TCS HampaBieHHe
3asiBUTEJIIO YBEIOMJICHUS O Ha3HAYEHHH eXKEMECSYHOTO Mocobust Ha pebénka nubo
00 oTKa3e B Ha3HAYEHUH eXKEMECSIHOr0 N10cobus Ha pebEHKa.

Pa3zaen 4

ITopstok u popMbI KOHTPOJIS 32 NPeNOCTABIEHHEM
rocylapcTBeHHOM yCJayrH

4.1. TlopsiaoK OCYIIECTB/IEHHS] TEKYLIEro KOHTPOJA 3a COGJII0OAeHHEM H
HCNOJIHCHHEM  JOJUKHOCTHBIMM  JIHUAMH  YNOJHOMO4YEHHOr0  OpraHa
MOJIO)KEHHH perJiaMeHTa H HMHBLIX HOPMATHBHBIX [MPaBOBBIX AKTOB,
YCTAHABJIHBAWIWIHX TpPeOOBAHMA K MNpeJOCTaBIEHHI0 TOCYAApPCTBEHHOH
YCJYrH, a TaK)Ke IPHHATHEM HMH PellleHH i

Texkyuuit KOHTposL 32 COOMIOJEHHEM H UCTIOJIHEHHEM AOMMKHOCTHBIM JINLOM
YNONHOMOYEHHOrO  OpraHa MOJIOXKEHHH  HAcTOSLIEro  AJMHHHCTPATHBHOTO
periaMeHTa, HWHBIX HOPMAaTHBHBIX NpPaBOBBIX AaKTOB, YCTaHABIMBAIOILKX
TpebGoBaHHA K NpPEeJOCTAaBIEHHIO TOCYJAPCTBEHHONW YCIYrH, OCYIIECTBISETCS
PYKOBOIAWTENIEM CTPYKTYPHOrO MOApa3feNieHHs YMOJHOMOYEHHOro OpraHa,
OTBETCTBEHHOTO 3a TNpEeNOCTaBIi€eHWE TIOCYyJapCTBEHHOM YCAYrM, a Takxke
pykoBoauTeNeM YIIOJHOMOYEHHOIO OpraHa.

Texywuif  KOHTpONb 32  NpedOCTaBIEHHEM  JOMKHOCTHBIM  JIMLOM
YNONHOMOYEHHOTO OpraHa roCy[apcTBEHHOM YCIyrM OCYIIEeCTBIseTCS Ha
MOCTOSSHHOH OCHOBe (Mo wuToraM pabouero IHs) MO AaHHBIM XypHala ydeTa
3asABJIEHUH U PEIIEHHH Y I0JTHOMOUYEHHOIO OpraHa.

O cnydasx M OpUYMHaxX ~— HapylmleHHs ~— CPOKOB, conep KaHus
aJMHUHUCTPATUBHBIX MNpOLUEAYp U HEHCTBHH JOJDKHOCTHBIE JMLIA HEMeMJIEHHO
MH(QOPMUDPYIOT pYKOBOAMTENsS YTOJHOMOYEHHOTO OpraHa WM JlMUa, €ro
3aMeLIAIOLIEro, a TaKXe MPUHUMAIOT CPOYHbBIE MEPBI 110 YCTPaHEHHIO HAPYILEHHH.

4.2. TlopszoKk M NEPHOAMYHOCTb OCYIIECTBJEHHS IJIAHOBBLIX M
BHEMIAHOBBIX  MPOBEPOK  MOJHOTBI H  Ka4yecTBa  MNpPeIOCTABJIEHHS
roCyAapCcTBEHHOH YCJIyrd, B TOM YHC/]e MOPAAOK M (OPMBbI KOHTPOJA 3a
MOJIHOTO#H H Ka4eCTBOM NPeA0CTaBJIeHHs roCy1apCTBEHHOI yCayru

KoHTponb 3a nonHOTO# M KauecTBOM NpefoOCTaBIEHUS FOCYNAPCTBEHHOI
YCNIyrn BKIo4aeT B ceOsi MpOBeAEHWE MNAHOBBIX W BHEIIAHOBBIX IPOBEPOK,
BBISIBJICHME M YCTPAaHEHHE HapyLUEeHHH MpaB 3asBUTesIeH, MOJIOXKEHHH perjlaMeHTa
M pyruX HOPMAaTHBHBIX MPABOBBIX aKTOB, PaCCMOTPEHHE, NMPHUHATHE PELUEHHH U
MOArOTOBKY OTBETOB Ha oOpallleHHe 3asBHTeNiel, ComepXalluX >XanobGbl Ha
pelueHus, nencTBus (6e3neHcTBYE) JOMKHOCTHBIX JIMLI.

ITpoBepkH MOTYT OBITh MJIAHOBBIMH W BHEIIAHOBBIMH.



[InaHoBble =~ MNpOBEpKH  MOJHOTHI M KayecTBa  MNpPEeAOCTaBJICHHs
roCyJapCTBEHHOM YCIIyTH MPOBOIATCA HE PEXe OJHOro pa3a B roJ Ha OCHOBaHUH
IUTaHOB.

BHennaHoBble MpOBEpPKH [MPOBOAATCA MO TMOPYYEHHUID PYKOBOIUTENSA
YNOJHOMOYEHHOr0 OpraHa WIM JiMLa, €ro 3aMeljalollero, Mo KOHKPETHOMY
oOpalleHHI0 3aMHTePeCOBaHHBIX JIHII.

IIpoBepkH MOJHOTHI M KauecTBa NPeJ0oCTaBIsIEMOI FOCYJapCTBEHHON YCIyTrH
MPOBOAATCA Ha OCHOBAaHMHM IpHKa3a YOJIHOMOYEHHOro oprasa. Jljis npoBeaeHus
NpoBEPKU (POPMHUPYETCS KOMHCCHUS.

Pe3ynbTathl npoBepku opopMIISIOTCS aKTOM, OTPAXKAIOUIUM OOCTOSITENILCTBA,
MOCIY)XUBIIME OCHOBAaHHWEM TIIPOBEPKH, OOBEKT [POBEPKH, CBEJEHUS O
JOJDKHOCTHOM JIMlle, OTBETCTBEHHOM 3a [peAOCTaBI€HHE TIOCyAapCTBEHHOM
yCIIyTH, Haqu4he (OTCYTCTBHE) B AEHCTBHAX JOJKHOCTHOIO JMlLA 00CTOSATENLCTB,
CBUIETENBCTBYIOIIUX O HapyWeEHWH aAMHUHUCTPATUBHOIO W/WIM HOJDKHOCTHOIO
periiamMeHTa, CChUIKY Ha JOKYMEHTBI, OTpaxkalolllue JaHHble OOCTOSTENbCTBA,
BBIBOJIbl, HEAOCTATKHU U NPEJIOKEHHUS 110 UX YCTPAHEHHIO.

4.3. OTBeTCTBEHHOCTDb JO0JXKHOCTHBIX JIMI OPraHa NMpPeXoCTABJSIOLWIEro
ycayry 3a  pemleHus W AeiictBua  (Oe3geiicTBHe), NpPHHHMaeMble
(ocymecTBiasieMble) HMH B X0J€ NPEeAOCTABJIECHUS MOCYAAPCTBEHHOM YCJayrH

JIOJD>KHOCTHBIE TH1a HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTD 3a:

- cobJTI0IeHHe YCTaHOBJICHHOTO TIOPAAKa MpHeEMa TIOKYMEHTOB;

- NPUHATHE HaJUIeXAllMX Mep IO MOJHOM W BCECTOPOHHEH NpoBepKe
NpeACTaBJIEHHBIX JOKYMEHTOB;

- cobnofieHre CpOKOB PacCMOTpPEHHs! AOKYMEHTOB, cOOIOeHHe MOopsaKa
BbIJA4yH JOKYMEHTOB;

- YYET BBIJAHHBIX JOKYMEHTOB;

- CBOEBpeMeHHOEe (OpPMHpOBAaHUE, BeJEGHHE W HaJJiexallee XpaHeHHe
JIOKYMEHTOB.

ITo pesynbTaTam npoBeAEeHHBIX MPOBEPOK B CiIy4ae BLISBIECHUS HAPYIIECHHUM
IpaB 3agBUTENIEH U HMHBIX HApYyLIEHWH K BUHOBHBIM JIHIAM MPHMEHSIOTCH MeEphI
OTBETCTBEHHOCTH, YCTAHOBJIEHHbIE 3aKOHOAATeNbCTBOM Poccuiickoit ®enepariuu.

4.4. ITonoxeHus, XapaKkTepusyouue TpeGOBaAaHUSA K NOPAaAKY u popmam
KOHTPOJISI 32 MpeloCTaBJ/IeHHEM roCyJapCTBeHHO#H YCJyru, B TOM 4YHCJI€ CO
CTOPOHBI IpaKAaH, UX 00beIMHEHHH N OpraHu3aLHii

KoHTposb 3a npenocraBieHdeM rocyAapcTBEHHOM YCIYTH OCYILECTBIISIETCS B
dopme  KOHTpoONS 3a  COOMIONEHHEM  [IOCJIEOBATENLHOCTH  JEHCTBMI,
ONpEIEIEHHBIX aAMMHUCTPATUBHBIMM  [poUedypaMH [0 MNpelOoCTaBICHHUIO
rOCyIapCTBEHHOMN YCIYTH M MPUHATHIO PEICHUH JOKHOCTHBIMH JIMLAMMU, MTyTEM
MPOBEAEHHS TPOBEPOK COONIONEHHS W MCMOJHEHHS IOJDKHOCTHBIMM JIMLIAMH
HOpMaTHMBHBIX IMpPaBOBBIX akTOB Poccuiickoit @Pepepaunun u Kapauaeso-
Yepkecckoii PecriyOnuky, a Tak ke MoJIOXKEHHI HAaCTOsALIero AIMUHHCTPATHBHOTO
periamMeHTa.

Kontpone 3a mnpenocraBieHHEM TrOCYAapCTBEHHOH YCIYrH CO CTOPOHBI
rpaXiaH OCYIUECTBJSETCS I[yTeM TMOJy4YeHUs HWHpoOpMaUMd O HalWYuHd B
aercTBUAX (0e30eiCTBUHM) OTBETCTBEHHBIX AOJKHOCTHBIX JIML YIIOTHOMOYEHHOTO



opraHa, a TaK e IPHHUMAaeMBIX HMH peLIEHHAX HapylIeHHUH [OJIOKEHH
HaCTOAILEr0 AJIMHUHHCTPAaTUBHOIO perjlaMeHTa U UHbIX HOPMATHBHbBIX IPABOBBIX
aKTOB, YCTAHABJIMBAIOLIMX TPeOOBAHUS K MPEAOCTaBIEHUIO TOCYNapCTBEHHOM
YCIyTH.

Pa3pea 5
Hocynedubiii (BHecyaeOHBII) NOpsiIOK 003kaN0BaAHMSA pellleHUil M AelicTBHIi
(Ge3neficTBHA) OpraHa, NpeNoOCTABJIAIOLIEr0 rOCYAaPCTBEHHYIO YCJYTY, H €ro0
AOJMHOCTHBIX JIHLL

S.1. Undopmauns ans 3asBHTeNIs O ero mpaBe MOAATh *ajdo0y Ha
pewenue H (uiu) aeiicreue (GesneficTBHE) YMONHOMOYEHHOro Oprana u (MJu)
€ro O/UKHOCTHBIX JIMH, NPH NPEJOCTABJEHHH TrOCYJAapPCTBEHHOH ycayru
(manee - xxan06a)

3asBUTENM MMEIOT NMpaBo obXanoBaTh AeiicTBus (0e3nefcTBHE) M peLleHHs
JAODKHOCTHBIX ~ JIMIL  YTIOJHOMOYEHHOr0 OpraHa B  aJAMHHUCTPAaTHBHOM
(mocynebHomM) u (MnH) cyneOHOM MOpSAAKE B COOTBETCTBUH C 3aKOHONATENLCTBOM
Poccuiickoit ®enepaunn M KapayaeBo-Uepkecckoit Pecny6nuku. OcHoBaHHEM
AN Hayajla aJAMHHUCTPAaTUBHOW MpoLefypbl SBISETCS MOCTYNMBIIAS B
YoJIHOMOYEHHBIH OpraH xanoba ot 3assures. JXKanoba MoxkeT 6bITh MOJAHA KaK
NUCbMEHHO, TaK H YCTHO (Ha TUYHOM IMpHEME).

5.2. [Ipeamer xano6bI

[Ipenmerom »anobwl sBNsieTCs HapylueHHe NpaB U 3aKOHHBIX HHTEPECOB
3asBUTENs, [MPOTUBOMpABHBIE pelIeHHss W (unu) gAekictBus  (Ge3neiicTBHe)
AO/DKHOCTHBIX ~ JIML  YMOJHOMOYEHHOrO oOpraHa npd  MNpenocTaBleHUU
rocy1apCTBEHHOMH yCIyTH, HapyLlIeHHe MOJIOXKEHUH HacTOSLIEero
AZIMVHHWCTPAaTUBHOTO perjlaMeHTa W HHBIX HOPMATHBHBIX TPaBOBBIX AaKTOB,
yCTaHaBJIMBAIOLUMX TPeOOBaHHUA K MPENOCTABNEHUIO FOCYAaPCTBEHHOM YCIIyTH.

5.3. Opranbl rocynapcTBeHHOMN BJIACTH M A0JDKHOCTHBIE JIHIIA, KOTOPbIM
MOeT ObITh HampaBbJjieHa jka/00a 3asBHTeJs B qocyaeGHom (BHecyaeGHOM)
nopsiake.

Kanoba moxer O6bITh HanpaBieHa HAa UM PYKOBOAMTENS Y MOJTHOMOYEHHOTO
opraHa. JKanoba 3asBuTens agpecyercss Y noJHOMOYEHHOMY OpraHy.

5.4. IMopsinok noaa4Yn U PacCMOTPEHHS KATOGbI

3asBUTENIM UMEIOT NPaBO OOPaTHTHCA C KaN0OGOH JIMYHO MM HAMPABUTh MO
noyre, ¢  MCNONb30BaHWEM ceTH  MHrepHer, oduuuanbHOro  caiita
YnonnomouenHoro oprasa, EINI'Y, PIIT'Y, yepes M®LI,

XKanoba nomxHa comepxars:

- HaUMEHOBaHHE YNOJHOMOUYEHHOr0 OpraHa, GaMHIIMIO, UMsl, OTYECTBO (MpH
HaJIM4MH) ero AOJDKHOCTHBIX JIMLI, NPENOCTABISIOLMX FOCYAAPCTBEHHYIO YCYTY,
¥ (WIM) MX pyKoOBOAMTENel, pelueHus M JAeiictBusa (6e3neiicTBue) KOTOpPbIX
obxanyoTcs;

- (amunuio, UMs, OT4EeCTBO (TNPU HANMYWM) 3asBUTENS, CBEAEHHS O MECTe
KUTENIbCTBA, a Takke HOMep (HOMepa) KOHTaKTHoOro TenedoHa, aapec (aapeca)
3JIEKTPOHHOH MOYTHl (NPH HANMWYKMHM) W TMOYTOBBIH agpec, MO KOTOPLIM [OKEH
OBITH HalnpaBJieH OTBET 3asBUTENIO;



- cBelieHHs1 00 oOxanyeMbiX pelleHusx u (M) aeiictBusx (Oe3neicTBHM)
VY NoJIHOMOYEHHOro opraHa, J0HKHOCTHOIO JiMLa Y TIOJIJHOMOYEHHOI'0 OpraHa , ero
PYKOBOAUTENS;

- JIOBOJIbI, HA OCHOBAaHMHU KOTOPBIX 3asiBUTEJb HE COIJACEH C PEeLICHUSMHU U
(unu) nevictBusMmu (Oe3neiicTBreM) YNOJHOMOYEHHOrO OpraHa, NODKHOCTHOTO
Juua YnoJHOMOYEHHOrO OpraHa, ero pyKoBOAUTENS.

3asBUTENIEM MPEJACTABISIOTCSA JOKYMEHThb! (IPU HAaNWYWH), TOATBEPXKAAIOLLHE
€ro JOBOJbI JIMOO UX KOMHH.

B cnywyae nopaum xanobei yepes ML, M®IL] obecneuuBaer nepenauy
»anobbl B YTOJHOMOYEHHbBIH OpraH B MOPSiAKE U CPOKHU, KOTOpbIE YCTAHOBJEHbI
corjalieHHeM O  B3aUMOJEHCTBHM, 3aK/IIOYEHHBIM  Mexay MOL] u
YNoNHOMOUEHHBIM OpPraHOM, HO He Mo3aHee paboyero AHS, CJEIYIOLIEro 3a JHEM
MOCTYTJIEHHS KaoObl.

[Ipuém xanob6 B nucbMeHHO#R ¢opMe ocyluecTBiaseTcs Y NOJHOMOYEHHBIM
OpraHoM B MeCTe€ IpelOCTaBI€HUsS TOCYJapCTBEHHOM ycnyru (B MecTe, TAe
3asBUTENIb oOpallajics 3a MOJyuYeHHEM TOCYJAapCTBEHHOH YCJIYrd, HapyLleHHe
nopsiiKka MpeaocTaBleHnus KOTOpoi obxanyercs, TUO0 B MecTe, rlie 3asiBUTENEM
NOoJly4yeH pe3ynbTaT YKa3aHHOW TrocyJapcTBeHHOW ycayru Jubo oTkaz B
NIpeAOCTaBAE€HUU FOCYJapCTBEHHOM YCIyTrH).

Bpems npuema >xano® JOMKHO COBMNajgaTh CO BPEMEHEM MpelOoCTaBJEHHUS
rOCyJapCTBEHHBIX YCIYT.

B cnywae momauu xanoObl mpu JIMYHOM NpHUEME 3asiBUTEND INPEAbSBISET
JIOKYMEHT, yAOCTOBEPAIOLUMH JIUYHOCTDb, B Cllyuyae eciM ajnoba mojmaercs uyepes
NpeICTaBUTENs 3aABUTENA, TaK)XKe MPEACTABISETCS NOKYMEHT, MOJATBEPXKIAAOLIHH
NOJIHOMOUHS MpPEACTaBUTENS HA OCYLIECTBICHHE NEHCTBUH OT HMeHH 3asgBUTEJIA.
Ilpu nopaye xanobbl npeacTaBuTeNeM 3asBUTENs IOCPEACTBOM MOUYTOBOM CBA3M K
Xanobe mMpuiaraeTcs KOmus JOKYMEHTa, TMOATBEepXAAKollas IOJHOMOYHUS
NpeACTaBUTENs], 3aBEPEHHAsi B YCTAHOBIEHHOM TOPSAKE.

B anextpoHHOM BuAe xanoba MoxkeT ObITh M0J1aHa 3asiBUTENIEM OCPEACTBOM
caita YnosHoMoueHHoro opraua, EIITT'Y, PIIT'Y.

[Ipy nopaye >xanobbl B 3INEKTPOHHOM BHIE, NOKYMEHTHl MOTYT OBITh
npeAcTaBleHbl B (popMe BIIEKTPOHHOTO JOKYMEHTa, MOANMCAHHOIO 3JIEKTPOHHOM
MOAMHUCBHIO, BHUJA KOTOPOM MNpedyCMOTpeH 3aKkoHoAaTenbCcTBOM Poccuiickoi
OQenepaunn. [Ipu 3TOM nO0KyMEHTa, yAOCTOBEPSIOLIErO JIMYHOCTb 3asBUTENIS, HE
TpeOyercs.

B YnonHomouyeHHOM opraHe ONpEeAENAIOTCS  YNOJHOMOYEHHBIE  Ha
paccMOTpeHHe Kajlod NOHKHOCTHBIE JIMLA, KOTOpble 00ecrneyrBaloT:

- IPUEM U pacCMOTpeHHeE ajoo;

- HampagsJIeHHe Xano0 B YIOJIHOMOYEHHbIH Ha HX pacCMOTPEHHE OpraH.

XKanobbl Ha pewieHus WU (Mnu) neiicTBus (Oe3neiicTBUE) NOKHOCTHOTO JIHLA
YOTHOMOYEHHOr0 OpraHa paccMaTpUBalOTCS PYKOBOAUTENIEM Y TOTHOMOYEHHOTO
opraHa WiH AOJKHOCTHBIM JIMLOM YTIOJIHOMOYEHHOro OpraHa, YrnoJHOMOYE€HHbIM
Ha paccMmoTpeHHe kanod. Xanobbl Ha pelwleHus u (unu) AeiicTBus (Ge3nelcTBHE)
pykoBoAuTenss YIOJHOMOYEHHOIO OpraHa pacCMaTpUBAIOTCS JOHKHOCTHBIM
JULIOM oOpraHa HCIIONHHUTENbHON BiacTH cyObekta Poccuiickoit ®Denepaumm,



YIOJIHOMOUYEHHOTO Ha pacCMOTpeHHe xajo0.

B cnyvae, ecnu xanoba mnomaHa 3asBUTENleM B OpraH, B KOMIIETEHIIMIO
KOTOPOr0 He BXOJAMT MPHHATHE pELICHUs MO Xkanobe, B TeueHue 3 pabouux AHei
CO OHA €€ perucTpalMd YKa3aHHbIf opraH HampaBiseT JKajoby B
YMOJIHOMOYEHHbIH Ha €€ pacCMOTpeHHe OpraH M B IHCbMEHHOH ¢opme
MH)OPMHUPYET 3asBUTENS O TlepeHarnpaBlieHUH KaloOkl.

YTOTHOMOYEHHBIH OpraH o0ecrneyrBaeT:

- OCHAlLIEHUE MECT NpueMa xajob;

- HH(OPMHUPCBaHHE 3asBUTeNIeH O Mopsake 00XaloBaHUA peleHUH U (KIH)
nerctBuil  (6e3meicTBUA) YMOMHOMOUYEHHOrO OpraHa, JO/DKHOCTHBIX JIML
YTONHOMOYEHHOrO  OpraHa IOCPEACTBOM pa3MelleHus HMHbOpMaLUMM Ha
MH(OPMALIMOHHBIX CTEHJAX B MeCTaX MpeoCTaBleHUs FOCYAapCTBEHHOMN YCIIyTH,
Ha caiiTe YNoJIHOMOUYeHHOro oprasa, Ha EITT'Y, PIIT'Y;

- KOHCYJIETUPOBaHHE 3asABUTENIEH O Nopsake 06XanoBaHUs pelleHHi U (MITH)
aencTBuil  (6e3nedcTBUA) YNONHOMOYEHHOrO OpraHa, JOJ/DKHOCTHBIX  JIMIL
YNOJHOMOYEHHOr0  OpraHa MpH JWUYHOM npuéme, 1o TenedoHy, C
MCMOJIb30BaHUEM CalTa YIOJTHOMOUYEHHOIO OpraHa;

- 3aK/OYeHHEe CorfaileHHH o B3auMoAeHCcTBUM Mexay MOL] u
YNOJIHOMOYEHHBIM OPraHOM B 4acTH OCyIuecTBieHHs M®L] npuéma xanob u
BbIJA4YH 3aABUTEIO PE3ybTaTOB paCCMOTPEHHS XKaJlo0;

- hopMUpoOBaHHe U MpeACTaBIeHHe exeKBapTalibHO B MDenepanbHyto clyx6y
C TPYAY U 3aHATOCTH OTYETHOCTH O MOJYYEHHbIX U PaCCMOTPEHHBIX XKanobax (B
TOM YHCJIE O KOJIMYECTBE YAOBIETBOPEHHDBIX U HEYIOBIETBOPEHHBIX XKa00).

5.5. Cpok paccMoTpeHust xaJ100b1

Kanoba, noctynuBwas B  YNONHOMOYEHHBIA  OpraH, MOUJENKHUT
periucTpaunm He no3aHee paboyero IHs, ClIeAYIOLIEro 3a AHEM €€ MOCTYIIEHHS.

Kanoba noanexuT paccMOTpeHHIO B TeyeHHe 15 pabGouux aHel co aHs eé
perucTpauum, a B ciyyae o0)KaJoBaHMS OTKa3za YTMOJHOMOYEHHOrO OpraHa B
npuemMe NOKYMEHTOB y 3asBUTENS MO0 B HCMpaBieHHUH AONYLUEHHBIX OMNEYaTOK U
OLIMOOK WiM B Cily4ae 00XallOBaHUS HapyLIEHHs YCTAHOBJEHHOrO CPOKa TaKHMX
HCNpaBlIeHUH - B TeUeHHe 5 pabouunx AHeH co JHs e€é perucTpauuu.

5.6. PesyabTaT pacemMoTpeHHs %KaJ100bI

PesynbTaToM paccMOTpeHHst kanoObl SBNAETCA TMPHHATHE OAHOrO U3
CJIEAYHOLLMX PELUEHHUH:

- YHOBJIETBOPUTH Xanoby, B TOM 4Hcie B (POpME OTMEHbI MPHUHATOro
YNOJHOMOYEHHBIM OPraHOM pELIEHHs, MCMPABIEHHs AOMYLIEHHbIX OMEYaToK U
OLIHOOK B BLIAAHHBIX B pe3yNbTaTe MPeJOCTABIEHHS TOCYAAPCTBEHHON YCayru
JOKyMEHTaX, BO3BpaTa 3asgBHUTENIO JEHEXHBIX CPEACTB, B3UMAHHE KOTOPBLIX HE
NpeayCMOTPEHO HOPMaTHBHbBIMU IPAaBOBBIMH aKkTaMHu Poccwuiickoit denepaumy,
HOpMaTHBHBIMH TIpaBOBBIMH aKTaMM CyObekToB Poccuiickoii ®enepaumy,
MYHHULHMIAIbHBIMU MPaBOBLIMH aKTaMH;

-0TKa3aThb B y/OBJIETBOPEHUH XKANOOLI.

B cnyuae yctaHOBI€HHS 110 pe3ynbTaTaM pacCMOTPEHHS XKaoOLI TPU3HAKOB
CoCTaBa aIMMHUCTPATHBHOIO NPaBOHAPYLIEHHUS, PELyCMOTPEHHOTO CTaThel 5.63.
Kognekca Poccuiickoii ®esnepaunn 06 aAMUHHUCTPATUBHBIX NPaBOHAPYIIEHHSX, HIIH



MPL3HAKOB COCTaBa [MPECTYMJEHUS JIOJDKHOCTHOE JIMLO, YINOJIHOMOYEHHOE Ha
paccMoTpeHHe  kanol, HelaMeAJMTeNIbHO  HampaBisieT  COOTBETCTRYHOILHE
mMaTepMasbl B Opranbl MPOKypaTypBhl.

5.7. Tlopsimoxk wuHdOpMHpPOBAHHS 3aABUTEJNH O Ppe3ynabTaTax
paccMoTpeHHs 3KaT00bI

He no3gHee gaHa, cne;ywouwero 3a JAHEM NPUHATUS — pelUeHHs,
YnonHOMOYEeHHBIH OpraH HampasisieT MOTHBHUPOBAHHbI OTBET O pes3yJibTaTax
paccMOTpeHHs KanoObl OQHUM U3 CIeNyIOLMX cocoO0B Mo BhIOOpY 3asBUTENS:

- B BuAe OYMaXXHOro [OKyMEHTa, KOTOpPbIA 3asBUTENb [OJIy4aeT
HEMNoCPEeACTBEHHO MPH JIMYHOM O0pallieH!H;

- B BUIe OyMa)XHOro JOKYMEHTa, KOTOPBIH HanpaBiseTcs INOJDKHOCTHBIM
aMuoM  YNOJHOMOYEHHOrO  OpraHa  3asBUTENIIO  3aKa3HbiM  MOYTOBBLIM
OTNpaBJIEHUEM C YBEJOMJIEHHEM O BPYUYEHHH;

- B BUJI€ JIEKTPOHHOIO0 JOKYMEHTa, KOTOPbIH HanpaBiseTCs AOJXKHOCTHBIM
JULOM YTIOJHOMOUYEHHOIO OpraHa 3asiBUTENIO C HCIO0Jb30BaHHeEM ceTd VHTepHerT.

. 5.8. Hopsinox oGxasioBaHus pelieHHs [0 KKaJobe.

PenreHne YnonHomMoueHHOro opraHa MoXeT ObITh 00XKaJIOBaHO 3asBUTENIEM
B cyLeOHOM nopske. ,
.+, .5.9. [lpaBo 3asBHTeNn Ha MNoJiy4eHHe HHPOPMALUMH H JOKYMEHTOB,
Heo0XoANMBIX 4151 000CHOBAHMS H PACCMOTPEHHUS KAJIO0bI.

3agBUTENIb UMEET NMpaBO OOpaLIaThCsi, B TOM YHCIIE B IEKTPOHHOMH (hopMe, ¢
npock6oi 06 wHcTpeGOBaHMKM AOMOJHUTENBHBIX [OOKYMEHTOB H MaTepHalioB,
HeoOXOoAMMDBIX AJIs1 OOOCHOBaHHS W PAacCMOTPEHHS IHUCbMEHHOro OOpalleHus
(>xanobbl), a TaKkKe 3HAKOMHUTBLCS ¢ IOKYMEHTaMH M MaTepuallaMH, KacatolUMHCH
pacCMOTpPEHHsl NHUCBMEHHOro obpalueHus (kanoObl), eclid 3TO He 3aTparuBaer
npaBa, cBOOOJABI M 3aKOHHblE HHTEpeChl APYrMX JIML MW €ClNH B YKa3aHHBIX
JOKYMEHTax M MaTepuanax He COJEepXXaTcsi CBEeACHHs, COCTaBIAIOLIHE
roCy1apCTBEHHYIO WJIM UHYIO OXpaHsieMylo (eaepalbHbIM 3aKOHOM TaiiHy.

5.10. Cnoco6bi mndpopmupoBaHus 3asBHTE/El O NopsaKe NOJAYH M
paccMOTpeHHs KaJIOObI.

Hudopmanys o nopsake nopauyu U pacCMOTPEHHs kanoObl pa3MellaeTcs Ha
MHGOPMALMOHHBIX  cTeHAaX  (MHGOPMALMOHHBIX  Yrojikax) B MecTax
NPENOCTaB/IEHUs] TOCYJapCTBEHHON yClyrH, Ha caifiTe YTNOoJHOMOYEHHOro OpraHa,
Ha EII'Y, PIII'Y, a takxke MoxeT ObITh coOOLIEHa 3asBUTEIO B YCTHON H(WIH) B
MHCbMEHHOI opMme, C HCNONb30BaHMEM CpPEACTB TellehOHHON CBA3M, IO
3JEKTPOHHOW MOYTe, NpH JIMUYHOM rnpueme. MOTHUBUPOBAHHBLIA OTBET IO
pe3ynabTaTaM pacCMOTpPEHHUsl XKajoObl MOAMUCLIBAETCS YMNOJHOMOYEHHbIM Ha
paccMOTpeHHe >KanoObl OOMKHOCTHBIM JIMLIOM M HampaBisieTCs 3asBUTENIO B
MUCbMEHHON ¢GopMe M NO IKelaHUI0 3asBUTENsl B IJIEKTPOHHOH (opMe,
MOANMMCAHHON 3JIEKTPOHHOM MOJAMUCHIO YIIOJHOMOYEHHOr0 Ha pPacCMOTpPeHHeE
KanoObl JODKHOCTHOrO JMLA, BHA KOTOPOH YCTAaHOBJIEH 3aKOHOATENLCTBOM
Poccuiickoit ®enepauuu, He mno3gHee OHS, CIEOYIOLUEr0 3a HHEM - MPUHATHUSA
peLueHus 10 pe3yJbTaTaM pacCMOTPEHHUS KaoObl.



[Tpunoxenue 1

K AJIMHUHUCTPAaTUBHOMY PerjlaMeHTy Mo
Npe0CTaBICHUIO OpraHaMi MECTHOTO
CaMOoYIpaB/ieH!s] MYHHLIMNIATbHBIX PaiiOHOB U
ropozackux okpyros B KapauaeBo-Uepkecckoii
Pecny6nnke rocynapctBeHHOH yciyru
«OcyuiecTBeHHE HA3HAYEHHS H BbIMIATHI
€XEMECAUHOTO0 1ocoOus Ha pebeHKa»

dbopma
(dhamunua, UMA. OTHECTBO (MOSIHOCTHIO))
3aperucTpUpOBaHHOro no aapecy
IMacnopr: cepus Ne aTta BblOaiH
BbinaH
Jata poxaeHus Tenedon
3asiBAeHHEe 0 HA3HAYEHHH eXKeMeCSIYHOro nocobus
TTpoly Ha3HAuMTbL MHe exeMecsuHoe nocodue Ha
(BuA nocobus)
(®P.H.0. pebenka)
3anBAsIo0, 4TO 33 NEPHOL € « » 20 I. 70 « » 20 r. o0was
CYMMa 10X0/Ia MOoeit ceMbH, cocTosLel H3:
Ne
n (DaMHITHA. 1M, OTHECTBO YJIEHOB CEMbH Jara poxacHus CreneHs poacTsa
Cocrasuna:
Ne
Buzbi nonyyenus aoxona Cymma MecTo nonyuetins
n.am. noxoa
I | Jdoxoas! OT Tpya0BO# AEATENLHOCTH
2 | Henexnoe noBonbcTBHE
5 | TMencuu, nocobus, cTHneHanu
4 | Iloxon. NONYYEHHSIH OT NPEANPHHIMATENBCKO
NeATENLHOCTH
Jloxon, nony4eHHsli OT peann3auny NPOAYKUHH
5 | coero noAco6HOro xo3sHCTBa HAW CTOHMOCTD
npousseneHHoit npoaykuuu B JITIX ang cobctBeHHoro
norpebnexus
6 | MNonyueHHble aNUMEHTBI
7 | Ooxonsl, noay4eHHbIE OT COBCTBEHHOCTH, B TOM YMCTE
OT C/1a4H B apeHAy
8 | HUHble BuasI nonyueHHoro goxona




Hroro:

[Tpouy uckmounTh U3 00LIEH CYMMBb! JOXOJOB MOEH CEMbH BbIILIAYEHHBIE AJIMMEHTHI B
cymMMme , YJE€p)KHBaeMble Mo
JleTckoe nocobue npoily nepevrcssTh Yepe3 OpraHu3auuio ¢peaepanbHoil MOUYTOBOH CBA3H

WIH B KPeIUTHOE yUpeXAeHHe
CueTt Ne

JlonmonMHUTENbHbIE CBEIEHHS
ceMbe:

Ob6si3ytoch B 3-AHEBHBIH CpPOK COOOLUMTH O HACTYMJIEHHW OOCTOSTENLCTB, BJIEKYLUHX
M3MCHEHHE pa3Mepa nocobus MM MpeKpalleHHe €ro BblIaThl (YyCbIHOBJCHHE pebeHKa,
nomeuleHne pebeHka Ha noJHoe rocobecneyeHye, Ha3HaYeHUE BBITIATHI MO JIMHUK 00pa3oBaHus,
nepeMeHe GhaMHIIUK U Ip.).

Ob6s3y10ch B MeCAUHbIH CPOK COOOLMTL 00 M3MCHEHHSAX AOXO/a, BJIHMSAIOLIETO Ha MpaBo
TNIOJIyYEHHS €XKEMECAYHOro nocobus. MHe U3BECTHO, YTO B CJIyyae He cooOLeHHs 00 yKa3aHHBIX
¢akTax, He3aKOHHO BbIMJIa4YeHHass cyMMa nocobus 6yaeT ¢ MeHsl B3bICKaHAa B YCTAHOBJIEHHOM
3aKOHOM NOPAJIKE.

[ToctaBnen (a) B U3BECTHOCTD, YTO MPH AOCTHXKEHWUH pebeHKOM 16 NeT, [uis MpoAoIKEHHS
BBIMJIATBl NOCOOMS HEOOXOAMMO NMpENOCTaBUTb CNpaBKy W3 00lieoOpa3oBaTeIbHOTO yueGHOro
3aBEAEHHUS C COOTBETCTBYIOUIUM ITAKETOM 1IOKYMEHTOB.

MHe,

M3BECTHO, 4YTO 3a YMBILUIEHHOE COOOLIEHHE JIOKHBIX CBEJEHWH WIH NpeabsBicHUE
3aBeIOMO (DaIbIIMBBIX JOKYMEHTOB, MOCIYXHBIUMX OCHOBAaHHEM JUI NPUHATHS peLIeHHs O
BbI[UIaTE JEHEXHOro MocoOusi, s Hecy OTBETCTBEHHOCTb B coorBeTcTBMM ¢ Kogekcom
Poccuiickoit ®Peaepaunu 06 aIMHHUCTPAaTHBHBIX MpaBOHApYLIEHUsX U YrosnoBHbIM Koaexcom
Poccuiickoit ®enepauun.

« » 20 r.

(IOJUHCH 3AABUTEIIA)

3assacune n HAOKYMCHTHI Tp. HPHHATDI

Ne [Tpuusan

(NOANKCH CleuaicTa)

Pacuer cpeaHeaymeBoro 1oxoaa cemMbi, 1a10LEr0 MPaBo
Ha noJlyueHNe exxeMecss4HOro nocofus Ha peGeHka
(3anQusemcs omaemcmBeHHsIM OOTHCHOCIIHBLM JNIOM OP2aNd, NPUHAGHIERO 3aAGTEHUE)

CpenneayweBoii 10X04 ceMbH .

3a NEpHOA C « _ » roja no «» roaa coCTtaBHui

pyo. Kon.

{CyMMa nponuchbio)

B MECALL Ha YeNIOBEKa, T.€. % (NPOLEHTOB) NPOKHTOUHOrO MUHHMYMA B CPEAHEM Ha LyLIY HACEJICHHS.
Cpeanuit npOXHTOUHBIR MHHHMYM Ha Aylily HAceJeHHA 3a mecal ron

cocTaBisieT py6. Kon.

« » 20_]'0118.

(noAnuch crneuranucTa)



[Tpunoxxenue 2

K AIMHHUCTPaTHUBHOMY PErjaMeHTy 10
IPeA0CTaBJIEHHIO OpraHaMH MECTHOIo
CaMOYIPaBJIEHH MYHULIHMANIbHBIX PAHOHOB H
ropoJckux okpyros B KapauyaeBo-Uepkecckoi
Pecny6nnke rocyaapcTBeHHOR ycnyru
«OcyulecTBieHHe Ha3HAYCHHUS W BBIMJIATHI
€)XXKeMECSHYHOTO0 Nocobus Ha pebeHKa»

¢dopma

Cornacue Ha 06paboTKy NepcoHAJbHBIX JAHHBIX

(bamunus, uMs, OTUECTBO)

NpOXKHUBAIOLLUA (-as1) 10 azapecy

HacropT BblAaH

B COOTBETCTBHH ¢ DeaepanbHbIM 3akoHOM 0T 27.07.2006 Ne 152 «O mepcoHalbHBIX JaHHBIX», B
LEJISAX MOJIyYEHHs rOCYy1apCTBEHHOW (MyHHUMNANBLHOM) yCIyTH

Jaro corjiacue

(HauMeHOBaHKe YNOJAHOMOUYECHHOIo opraHa)
Ha oOpaboTtky (cbop, cHcTeMaTH3alMsi, HAKOIUIEHHE, XpaHEHHE, YTOUHEHHE, HCIIOJb30BaHHUE,
pacrpocTpaHeHHe, ONOKMpOBaHME, YHHYTOXEHME H  [Ap.) HEeaBTOMaTH3UPOBaHHbIM M
aBTOMATH3HPOBAHHBIM CIIOCOOOM NepcoHaIbHbIX JaHHbIX (P.M.O., maTtel U MecTa poXXAEHHS,
3aKIoueHnst 6paka, pacTopykeHus Opaka, permcTpalld CMEpPTH, YCTAHOBJIEHHS OTLOBCTBA H
nepeMeHbl HMEHH, IPaXkKIaHCTBA, MECTA JKUTEC/ILCTBA, MACMOPTHBIX JAHHBIX, HOMEpa CTPaxOBOro
CBMIETEJILCTBA TOCYNAPCTBEHHOTO [MMEHCHOHHOrO CTPaxOBaHHs, CBEAECHHS O COCTABE CEMbH,
CBEJIEHHH O COLHAJIbHBIX JILIOTaX, CBEICHHH, NOATBEPKAAIOINX pa3mMep o0LLel MIolaly v pasmep
YKHJIOH TJIOLIA/IM JKHJIOTO MTOMELLEHHS, CBeIeHHs W3 EAnHOro rocy1apcTBeHHOro peectpa
npaB Ha HEABMXXMMOE UMYLLECTBO M CAENOK C HUM u ap.). Cornacue BCTynaeT B CHITY CO JIHS €ro
NOANKMCaHUs U IEHCTBYET B TeUeHHe HeompejeNeHHoro cpoka. Cornacue MoxeT ObITh OTO3BAHO
MHOIO B J1000€ BpeMsi Ha OCHOBaHHHM MOETO THCbMEHHOTO 3asBJIEHHS.

« » 20 r.

(pacwudpoBka noaANHCH)



