MWHHUCTEPCTBO TPY IA 1 COUMAJIBHOI'O PA3BHUTUA
KAPAYAEBO-YEPKECCKOMU PECITYBJIMKH

[TPUKA3

ot 07.06.2021roaa Ne 102

«O0 yTBepxaeHUH AJMHUHUCTPAaTHBHOTO pErJiaMeHTa MO MpeaoCTaBICHHIO
OpraHamMH MECTHOr0 CaMOYINpaBle€HUA MYHUUMMAJIbHbIX PaiiOHOB M TOPOIACKHMX
okpyroB  Kapauaeso-Uepkecckoii  Pecny6anku  rocyaapcTBeHHO# yCIyru
«Ha3HaueHue exemMecsayHOro mnocoGus Ha pebEHKAa  BOEHHOCIYXALLETro,
MPOXOASALUEr0 BOEHHYIO CTyKO0Y 10 NPH3bIBY»

B uensx peanusaunu ®enepanbHoro 3akoHa ot 19.05.1995 Ne 81-d3 «O
roCyJapCTBEHHBIX TOCOOMSAX TrpaxciaHaM, WMMEIOLIHUM AeTeii», DenepanbHOro
3akoHa ot 27.07.2010 Ne 210 «O6 opraHM3auMM  npeROCTaBAEHHSA
FOCYNapCTBEHHBIX M MYHHLMMNANbHBIX YCIyr», MOCTaHOBNeHus [lpaBuTenbcTBa
KapauaeBo-Uepkecckoit Pecny6Ginku or 9 okrsabps 2018 roma Ne 227 «O
pa3pabOTKe M YTBEPXJEHWH aJMHHHUCTPATHBHBIX PErlamMeHTOB OCYyLIEeCTBJIEHHS
FOCYynapCTBEHHOTO KOHTpoJis (Hag30pa) M aJAMHHHUCTPATUBHBIX pErJIAMEHTOB
MpenocTaBieH s rOCYAapCTBEHHBIX YCIyr»

[TPUKA3LIBAIO:

. VTBepauTb AIMHHHCTPaTMBHBIH pernameHT moO NpeaoCTaBIEHHIO
OpraHamu MECTHOr0 CaMOYMNPABICHHUS MYHUUMNANLHBIX PaflOHOB M TOPOACKHX
okpyroB  Kapavaeso-Uepkecckoit  Pecny6nnku rocyJapCTBEHHOH  YCIIyru
«Hasnauenne exxemecsuyHoro rmnocoGus Ha pebéHKa BOEHHOCIYXalLEro,
MPOXOJSALLEr0O BOEHHYIO CllyOy 110 NPHU3LIBY» COMIACHO MPHIIOKEHHIO.

2. Ormeny no mpobnemam cemb, MaTepUHCTBA W JAeTcTBa MHHHCTEpCTBa
TpyAa ¥ colunanbHoro passutus Kapauaeso-Uepkecckoii Pecny6nuki obecneunts
OKa3aHWe METOAMYECKOH M KOHCYNbTAaMOHHOH [OMOLUM OpraHaM MecTHOro
CamOyNpaB/ICHUA MyHUUMOATLHBIX PaiiOHOB M rOPOACKMX OKpyros Kapauaego-
Yepkecckoit  PecryGmuku B npemocTtaBneHuu FrOCYAapCTBEHHOH  yCNyru
«Ha3Hauenue exxemecsyHoro rnocobus Ha peb€Hka  BOEHHOCIHTYXalLEero,
NPOXOAIIEro BOEHHYIO Cilyk0y 10 NpU3LIBY».

3. Hacrosuuumit aiMHHUCTPaTHBHBIH periameHT pasMecTUTh Ha odHLIMATILHOM
caiite MHHMCTepCTBa TpyJa M COLMANBLHOIO pPa3sBHTHS KapauaeBo-Uepkecckoii
Pecny6nuku.

4. KoHTpomb 3a WCMOMHEHMEM HaCTOALLEro NMpyKasa BO3JIOXWUTh Ha
3amecTuTeNst MUHUCTpa, KYpPHpYIOLIEro JaHHBIiH BOMPOC.

Munuctp /) P.A. lllakos



[Ipunoxenue K npukasy
MunuctepcTBa Tpyaa

1 COLMAJILHOIO pa3BUTHS
Kapauaeo-Uepkecckoi Pecnybnnku
ot 07.06.2021 rona Ne 102

AXMHMHHUCTPATHBHBIA perilaMeHT
No NMpeaocTaBJeHHI0 OPraHAMH MECTHOTO CaMOYIPaBJIEHUA MYHHUHNAIbHBIX
paitoHoB u ropoackux oxpyroB Kapauaeso-Yepkecckoii Pecnny6ankn
rocyaapcreenHoii yeayru «Ha3zHaueHne exxemecsiuHoOro nocobms Ha pedGénka
BOEHHOC/Y’Kalllero, NpoXoAsilero BOEHHYI0 c1y:K0y Mo npu3biBy»

Pazpea 1
OO0uiue NoNoKeHHus

1. Ilpeamer peryiupoBaHusi aAMHHHCTPAaTHBHOIO PerjaMeHTa

AIOMUHHCTPaTHUBHBII perjiaMeHT Mo MPeAOCTaBIEHHUIO OpraHaMHd MeECTHOrO
camMOynpaBJieHWss MYHHULMINAIbHbIX paOHOB M ropolAckux okpyroe Kapayaeso-
Yepkecckoit Pecnybnuku (nanee — YNoJIHOMOYEHHBIH OpraH) rocylapCcTBEHHOMH
ycnyrd «Ha3HayeHue exemecsiuHOro mnocobus Ha peOEHKa BOEHHOCIYXaLero,
NPOXOJSALLEro BOEHHYK cayx0y mno npusbiBy» (nanee - AJAMHHUCTPATUBHBIN
perjiamMeHT, rocyJapCTBEHHas ycjyra) onpeaeiseT NOpsAoK MpeaoCTaBlIeHUs
rocyJapCTBEHHOM YCIyrd, CpPOKM M [OCJIeA0BaTebHOCTh AAMHUHUCTPATUBHBIX
npoueayp M AAMUHUCTPaTUBHbIX  JOEHWCTBUH  NpU  NpeaocTaBieHUH
rocy1apCTBEHHOH YCIYTH.

1.2. Kpyr 3asiBuTeeii rocyjapcTBeHHOH ycJayru

1.2.1. 3asBuTenem Ha npeaocTaB/ieHHe rOCyAapCTBEHHOR YCIYTH SIBISETCS:

a) MaTb peOEHKAa BOEHHOCHYXALLEro, MpPOXOAsLIEro BOEHHYHO Clyx 0y Mo
NpU3bIBY;

0) onekyH peb€HKa BOEHHOCIY)XALLEro, NPOXOIsIIEero BOEHHYIO CyX 0y 1o
npusbiBy, JuOO0 Opyrod pOACTBEHHMK Takoro peO&Hka, QakTuyecku
OCYLUECTBJSIOIIMA YXOA 3a HHMM, B cCllydyae, e€clii MaTb yMepia, oObsiBIeHa
yMeEpILUEeH, JHUIIeHa POAMTENbCKUX IpaB, OrpaHMYeHa B POJAMTENIbCKMX IpaBax,
npu3HaHa  Oe3BeCTHO  OTCYTCTByiolleH, HeaeecrnocoOHON  (OrpaHHUYEeHHO
JeecrnocobHOi), MO COCTOSHWIO 3J0pPOBbS HE MOXET JIMYHO BOCIHTHIBATH U
coaepxartb peOEHka, OTObIBAET HaKa3aHUE B YUPEXAEHHUSX, MCIOJHAIOLMX
HaKa3aHWe B BHJE€ JIMIUEHHs CBOOOAbI, HAXOAUTCS B MeCTax COAEpPXKaHUS MOI
CTpaxxeH mnono3peBaeMblX M OOBHHSEMbIX B COBEpLUEHWUH TMPECTYIJICHHUH,
YKJIOHsI€TCA OT BOCIIMTaHUs peOEHKa WM OT 3alLMThI €ro NMpaB U UHTEPECOB, WIIH
OTKa3ajnacb B3ATb CBoero peb&Hka u3 oOpa3oBaTesbHbIX OpraHu3auuii,
MEIMLMHCKUX OpraHM3auui, OpraHu3aluil couManbHOro o0cy)KMBaHUs U APYTrUX
AHAJIOTMYHBIX OpraHU3aLui.

1.3. TpeGoBanus k nopsaaky HHPOPMHPOBAHHS O NPEIOCTABJIECHMH
rocyJapcTBeHHOH ycayru

1.3.1. Tlopsaok nonyuennss nHpopMauMu 3asIBHTEJSIMH MO BOMPOCAM



NpeaoCcTABJEHHs] TOCYAapCTBEHHON YCJAYrH H YCJIYr, KOTOpble SIBJISIOTCAH
Heo0XoAHMBIMH H 00fi3aTe/IbHLIMH AJISl NMpPeJOoCTaBJIEHHsSI TocyAapcTBeHHOH
YCJIYIH, CBeeHHH 0 X04e MpeIoCTaBJIeHHs] YKa3aHHbIX yCJayr, B TOM 4HCJIe ¢
HCNoJIb30BaHHeM  (eaepajibHOH  rocyaapcTtBeHHOH  HMHGOpPMalLHOHHOM
cuctembl «EauHbBIi mopTan rocyJapcTBeHHBIX H MYHHIHNAJLHBIX YCJIYr
(byHKuHIA)»

HMudopmauuio o mnpaBunax MpenocTaBieHUss TOCYyIAapCTBEHHOR yciayru
3asiBUTE/Ib MOXET MOJIYYHUTh CAEAYIOLMMH CIIOCOOaMMU:

- JINYHO;

- MOCPEACTBOM TeNePOHHOH, (PaKCUMHUIILHOMN CBA3M;

- MOCPEACTBOM 3JIEKTPOHHOMN MOYTHI;

- IOCPEACTBOM MOYTOBOMH CBSI3H;

- Ha MH(OPMALMOHHBIX CTEHAAX B MOMELLEHHAX Y TIOJHOMOUYEHHOTO OpraHa,
MHOTO(QYHKUHMOHANIbHBIX ~ LEHTpax  MPeAOCTaBJIE€HHS  TIOCYyHNapCTBEHHbIX U
MyHUUMnaneHeIX ycuyr Kapayaeso-Uepkecckoii Pecnybnuku (nanee - M®L));

- B HHQOPMALIMOHHO-TENIEKOMMYHHKALIMOHHBIX CETAX OBILEro MoJib30BaHUs:

- Ha O(ULIHATILHOM caiiTe YNOoJHOMOYEHHOro oprada, M®LI;

- Ha Enqunom noprane rocynapctBennsix yeayr P® (ganee - ETTY);

- Ha PernoHanbsHOM noptane rocynapctsenHsix yenyr KUP (nanee - PIITY).

1.3.2. Tlopsainok, popma u mMecTo pasMelieHUs yKa3aHHOH B HacCTOsILEM
MOANYHKTE MH(OPMaUHUH, B TOM YHCJIe HA CTEHAaX B MeCTaX NpeJoCcTaBJeHUS
rOCyAapCTBEHHOH YCIAYrH H YCJYr, KOTOpble SABJSIIOTCA HEOOXOAHMBIMH H
00A13aTe/ILHBIMHA U151 NPEJOCTABJIEHHS rOCYapPCTBEHHON YCYrH, a TAK:Ke Ha
opuumanbHomM caiiTe opraHa McnoaHuTeabHOH BaacTH  Kapauaeso-
Yepkecckoii Pecny6/iMKH, NpeaoCTaBIAIOMIEr0 roCYAapCTBEHHYIO ycayry,
OpraHH3aUHH, Y4acTBYIOLIHX B NPE10CTABJIEHHH roCyAapCTBEHHOM YC/IyTH, B
ceTH «HMHTepHeT», a TakiKe B rocyaapcTBeHHoii HHPpOPMALMOHHOI cHcTeme
ENry

Mudopmauus o npenoctapieHi rocy1apcTBEHHOM YCIyru MpeaoCTaBiseTcs
AO/DKHOCTHBIMH JIHLIAMH  YTIONTHOMOYEHHOIO OpraHa 1o TeledoHy, Ha JIMYHOM
npuéme, a TakXKe pasMelaeTcss Ha O(QHMUMAIbHBIX calTax YIOJIHOMOYEHHOro
opraHa B HH(OPMaUHOHHO-TENEKOMMYHHKALMOHHOH ceTH «MHTepHeT» (nanee
COOTBETCTBEHHO - ceTb «MHTepHeT», calT YNoOJIHOMOYEHHOro opraHa), B
(enepanbHoi  rocynapcTBeHHOM HH(POPMALMOHHON CHCTEMe «DenepanbHbIi
pEeCTp TroCyNapCTBEHHBIX W MYHHUMNANbHBIX Yycnyr (QyHkuuit)» (manee -
®enepanbhbiil peectp) v B ETIT'Y, PITTY, a Takxke Ha MHOOPMALHOHHBIX CTEHAAX,
00OpYN0BaHHBIX B MOMELIEHHAX YIOJHOMOYEHHBIX OPraHOB, MpeJHa3HAYeHHbIX
AJis npuéMa rpaxaaH.

Mudopmauns o Mectax HaxoxaeHHS  YOJHOMOUYEHHbIX OpraHoB,
OCYLUECTBISIOIUMX MNPEROCTaBlieHHe TOCYJapCTBEHHOH YCIyrd, WX TOJHBIX
MOYTOBLIX aapecax, CIPaBOYHBIX TejlepoHax M aapecax O(UUMANbHBIX CaiiTOB, a
Takke o rpaduke uX paboTel pasMeluaeTcs Ha O(GUUMAIBHOM  caiiTe
MuHucTepeTBa  Tpysa M COLMAIBLHOrO  pPa3sBUTHSA Kapauaeo-Uepkecckoii
Pecny6nvku B cetn «MurepHer» no ampecy: www.mintrudkchr.ru (nanee —



MuHucTepcTBO, odHUMHanbHbIi caiT MuHucTepcTBa), canTe YNOJHOMOUYEHHOTrO
opraHa, B ®enepaibHoM peectpe, Ha EINIY, PIII'Y.

WUudopmupoBaHue rpaxnaH O MpeJoCTaBlI€HWH TOCYAapCTBEHHOH YCIyTrH
NPOU3BOIAUTCA MTyTEM:

- nyOonMkauuu HHGOPMALMOHHBIX MaTepHaloB B CPEACTBAX MacCOBOMH
MHpOpMaUWH, U3JaHUs WHGOPMALMOHHBIX Opoluop, 6ykieToB, HHOH NevYyaTHOH
NpoAyKLUHH;

- pa3MelleHHs MaTepHaJioB Ha MH(OPMaLIMOHHBIX CTeHAaX, 000PY10BaHHbIX B
NMOMEILEeHHUAX YIMOJIHOMOYEHHbIX OpraHoB, T[pedHa3HAYEHHBIX IS MpuéMa
rpaxciaH;

- pasMeulleHHs Opounrop, OykieToB M ApPYTrMX Me4aTHbIX MaTrepHalioB B
MOMELICHUAX YMOJHOMOYEHHBbIX OpPraHoB, MNpeJHa3HayeHHbIX [Jid MNpUéMa
rpaXciaH, a TakkKe B I[IOMELIEHUSX MWHbIX OpPraHoB M OpraHusaludid 10
COTrJIACOBAaHUIO C YKa3aHHBIMU OpraHaMH U opraHu3auusMu, B nomelleHusx MOLIL.

Ha uHdopMauMOHHBIX CTEHAAX B TMOMELUEHUAX, MpeJHa3HAYEeHHbIX s
npuéMa rpaxaH, B CpeCTBaX MaccoBOW MHGOpPMaUMHM M B MEUYATHLIX W3JaHHSX
pa3mellnaeTcs ¥ myosnkyeTcs cneayrowas HHpopmalus ¥ JOKYMEHTBI:

- 0 MEeCTe HaXOXJeHHS YMOJHOMOYEHHbIX OpraHoB (IMOJiHblE MOYTOBBIE
agpeca, ajpeca 3JIEKTPOHHOM MOUTHI, CMpPaBOYHble HOMepa TeNeOHOB
YNOJHOMOYEHHBIX OpraHoB, B TOM 4HcJie HoMepa TesnedoHOB - aBTOUH(pOpMaTOpoB
(npy UX HaJIM4KK), rpauKku paboThl);

- BbIAEPXKKH M3 3aKOHOJATENbHbIX M MHbIX HOPMATHBHBIX MPaBOBbIX AKTOB
KapauaeBo-Uepkecckoit Pecny6nuky, peryaupyroinx BONpPOCH 1IPeNOCTaBIEHUsA
rocy/1apCTBEHHOMU yCIyTH;

- TEeKCT HacTosiulero AJIMHUHHUCTPAaTUBHOIO perjameHTa C TMPHIOKEHHAMH
(nosiHas BepcUst - Ha caiTe YIIOMTHOMOYEHHOrO OpraHa, BbIAEPXKKH - Ha
uH(OPMALIMOHHBIX CTEHAaX B MOMEIIEHHX, CPeICTBAX MaccoBOi MH(pOpMaUUH H
B M€YaTHbBIX U3JAHUNIX);

- TepeyeHb KaTeropuil rpakgaH, KOTOPbIM MOXET OBITb MpefocTaBiieHa
rocynapcTBeHHas yCayra,

- uH¢opMaLlMs O NOpAAKE MPEAOCTaBIEHHUS FOCY1apCTBEHHON YCIYTH;

- oOpasupbl 3anoJiHEHMs 3asBJAEHUH O MNpPEAOCTaBIEHUU TOCYIapPCTBEHHON
YCAYTH;

- rpaguk npuema rpaxaaH JOKHOCTHBIMHU JIMLAMH Y TOJIHOMOUEHHOIO
oprasa;

- uHpopmauus o nopsaxe obxanoBaHus JAeHCTBUH unu  Oe3peHcTBHA
JIOJDKHOCTHBIX JIMLL, MPEAOCTaBAIOLIMX TOCYJAPCTBEHHYIO YCIyTY;

- nepeueHb M®LI, B KOTOpbIX MpeAOCTaBAsAETCS rOCyAapCTBEHHas YCJyra,
ajZipeca MeCTOHaXOoXAeHu:, TesedoHbl U TeppUTOpUM 00CcayxuBaHuss MODLI,

WHdopmupoBaHie Mpou3BOAUTCS AOKHOCTHBIM JIMLUOM Y ITOJTHOMOYEHHOTO
oprana, OTBETCTBEHHbIM 3a WHGOPMHpPOBaHHME MO BOMPOCaM MPEJOCTaBIEHHUS
rOCYNapCTBEHHOH yciyru (aanee - AOHKHOCTHOE JIMLO), PH HENOCPEACTBEHHOM
obpallileHNH rpaxaaHdHa B YTOJHOMOYEHHBIH OpraH, NocpeacTBOM TeneOHHOH
CBSi3W, MOCPEACTBOM OTEETOB Ha MHCbMEHHble OOpalleHHs TpaXKJaH, MNyTEM



pa3MelleHus MHpopMaLUMK Ha HHGOPMALMOHHBIX CTEHAAX, 00OPYNOBaHHbLIX MpPH
BXOZ€ B MOMELUEHHS YMOJHOMOYEHHBIX OpPraHOB, a TakKxke MyTem MyOJIMKalHUH
HHpOpMaUMK B CpPeACTBAX MacCOBOH MH(pOPMaLMM M H3JaHUA H pa3MeLleHus
nH}pOpMaUHOHHBIX MaTepuanoB (Opolutop, OYKIETOB).

MudopmupoBanue rpaxiaaH npd JIMYHOM oOpaulleHHH MO  BONpOCaM
NpeloCTaBAEHUs] FOCyAapCTBEHHON YCIYrH OCYLUECTBJSETCS B COOTBETCTBHM C
YCTaHOBJIEHHBIM PEXUMOM paboThl YIOJTHOMOUYEHHOIO OpraHa.

" Mudbopmanus o nopsjke TMpeaocTaBleHHUs TOCydapCTBEHHOW Yychyru
pasmeuiaercs B @enepanbHom peectpe, Ha EIIIY, PIII'Y, Ha caiite
VYoJHOMOYEHHOTO OpraHa.

Ha EINI'Y, PIII'Y pa3mMewiatotcs cneayrouias iHGopmMauus ¥ JOKyMEHTbI:

- WCYEpIbIBAIOLIMHA  MEpevyeHb  JIOKYMEHTOB,  HEOOXOAMUMBIX  JJIs
NpeAoCTaBJIeHUs] TOCYAapCTBEHHOW ycayrd, TpeboBaHUs K  0GOpPMIEHHUIO
yKa3aHHbIX [JOKYMEHTOB, a TaK)Xe NepevyeHb NOKYMEHTOB, KOTOpbIE 3asiBHUTEJb
BIpaBe NPEACTaBUTh N0 COOCTBEHHOM HHMLMATHBE;

- Kpyr 3asBUTENEH;

- CpOK MpeaoCcTaBleHUs FOCy1apCTBEHHOMN YCIYyTH;

- pe3yabTaTbl NpeJOCTaBIE€HUS TrOCYNApCTBEHHOH YCIyrH, MOpALOK
npeloCcTaBiAeHUs JOKYMEHTa, SBISIOUIErocs pe3yJbTaTOM [pefoCTaBJIeHUs
rocyAapCTBEHHOMN yCIyru;

- MCUepIIbIBAIOLLMI NepeyeHb OCHOBAHHIT 151 IPUOCTAHOBIEHHS WM OTKa3a B
npeaoCTaBieHHUH rOCY/1TapCTBEHHOM yCyrH;

- wuHbopmauus o nmnpaBe 3asBUTeNs Ha jgocyneOHoe (BHecynebGHoe)
obxanoBaHue NEeNCTBUH (be3pmeiicTBu) U pELLEeHHH, NPUHATBIX
(ocyluecTBNsIEMbIX) B XOJ€ NPEJOCTABIEHHs rOCYJapCTBEHHOM! YCNYTH;

- (opmbl 3asBneHuil (yBelOMJIEHHWH, COOOIIEHMI), HCMOJb3yeMble MpPH
NpefoCTaBJIEHUHU IrOCy1apCTBEHHOM YCIYTH;

- nepeyeHs M®L], B KOTOphIX MNpeNOCTaBIAETCS TOCyAapCTBEHHas YCINyra,
aJpeca MECTOHaxXOXEHHS, TesleOHbI U TeppUTOPUH 00cyKHBaHUs MOLI.

Hudopmanus Ha EITY, PIITY u Ha caiite YNONHOMOYEHHOro opraHa o
nopsllke U CpOKax MNpeNOCTaBlI€HUs TOCYNapCTBEHHON YCIYyrH Ha OCHOBaHHUHU
CBEJIEHHH, coaepxaluuxcs B (peaepaibHOi rocyaapcTBeHHoi WHGOPMaLMOHHOM
cucteMe «PenepanbHblii peecTp rocyAapCTBEHHBIX WM MYHUUHMMAIbHbIX YCHAYyT
(pyHKkUMit)», MpenocTaBnsercs 3aaBUTeNo OecriaTHo.

[lpu oOpaieHud 3assBUTENs JMYHO MWIHM MO TenedoHy AOIKHOCTHBIMU
JUMUAMH B COOTBETCTBMM C TOCTYNMMBLWIMM  OOpalleHHeM MOXeT ObITb
npenocTabieHa MHQOpMaUMs O MecTe HaxOoXJAeHHs YTOJHOMOYEHHOTO OpraHa
(nouToBblit aapec, rpadguk pabor, cnpaBoUHble TenedOoHbI);

O MOopsIKe MpeaoCTaBleHUs] TOCYAapCTBEHHON yCNyrd, o cnocobax U cpokax
rnojavu 3asBJIEHHH,

O KaTeropusx rpaxuiaH, KOTOpbIM MpeaoCTaBiseTCs roCyAapCTBEHHAs yciyra;

O HOpPMaTHBHbIX nNpaBoBbIXx akTax KapauyaeBo-YUepkecckoit Pecrny6iuku,
peryJMpyroLmMx BONpOChl MPEAOCTABAEHUS rOCYIapCTBEHHON yClyrH;

O MepeyHe OOKYMEHTOB, HeOOXOIUMBIX /sl PACCMOTPEHHs 3asiBJIEHUS O
NPeNOCTaBIEHUH TOCYyAapCTBEHHON YC/yru, O CpoKax npuéma W perucrpauuu



3asBJIEHUS; O XOJi€ NPeA0CTaB/IEHUs TOCYAapCTBEHHON YCIYTH;

0 MeCTe pa3MeLleHHst Ha caiiTe YNoJHOMOYEHHOro opraHa MH(pOpMaLUH 1o
BOMPOCaM NpeJOCTaBIEHHs TOCYyJapCTBEHHON YCIyru; O Nopsike o0XanoBaHHs
JedcTBUH unM 0e3qeHCTBUSA JOMKHOCTHBIX JIML YMOJHOMOYEHHBIX OpPraHoB,
MpeIOCTaBIAOLLMX IOCYJaPCTBEHHYIO YCIYIY.

Wudopmauus o npeaoctaBieHUH rocyJapCTBEHHON yCIyrd MpeaoCTaBIsAETCs
OecriaTHo.

Paznen 2

CranaapT npeaocTaBljieHHsl TOCYAaPCTBEHHOM YCJIyrH

2.1. HaumeHoBaHHe roCcyJapcTBEHHOH YCJAYIH

Ha3HaueHWe W BblIUIaTa  exeMmecsyHoro nocobus Ha  peOE€Hka
BOEHHOCIYXalLLEro, MPOXOAALIEro BOEHHYIO C1yK0y MO NMpHU3bIBY.

2.2 HaumeHoBaHue opraHa rocyaapcTBeHHOMH BJIACTH,
NpeAOCTABIAIOLIET0 FOCYAaAPCTBEHHYIO YCIYIy

[IpenoctaBneHue rocyAapCTBEHHON YCIYrH OCYLLECTBISAETCS:

- YNOJIHOMOYEHHBIM OPraHoM;

- MOLIL

HaumeHoBaHHe opraHa y4acTBYIOLUMX B  MpeAOCTaBJIEHUH  YCJIyr
NocpeACTBOM MEXBEJOMCTBEHHOIO B3aUMOAECHCTBUS:

Boennniii Komuccapuat KapauaeBo-Uepkecckoit Pecrybnuku.

2.3. Onucanue pe3yabTaTa NPea0CTABJIEHHA rocy1apcTBEHHOMH YCAYrH

Pe3ynbTaTom npenocTaBiieHHs rOCYJapCTBEHHOM YCIIyTH SBIISETCA:

- Ha3Ha4eHHe eXeMecsYHOro nocoduss Ha pebOEHKA BOEHHOCIYXKALLEro,
NPOXOASLIEro BOEHHYO CTyX0y Mo Npu3bIBY;

- OTKa3 B Ha3HA4YeHWM eXKeMecsyHoro rmnocobus Ha  pebEHka
BOEHHOCJIYXKAaLLEero, MPOXoAsLIEero BOEHHYIO ¢1yX0y 1o Npu3bIBy.

2.4. Cpok npeaocTaBjleHHs] TOCYAapCTBEHHOH YCJIyrH, B TOM 4Hc/Ie €
yueToM HeoO0X0AMMOCTH o0palleHHsi B OpraHuM3alHH, Y4acTByluwHe B
NpeAOCTABJEHHN TOCYAAPCTBEHHOH  YCIYrH, CpPOK INPHOCTAHOBJIEHHS
NpeaoCTaB/IeHUs] TOCYAapCTBEHHOH YCJayrm B cjy4dae, €CJIH BO3MOKHOCTD
NPHOCTAHOBJIEHHSI  MpeJycMOTpeHa  3aKoHojaTeJibcTBOM  Poccuiickoi
®egepauun u KapauaeBo-Uepkecckoit PecnyOankH, ¢poK BblIa4H
(HanpaB/ieHUs1) AOKYMEHTOB, SIBJSAIOLIMXCH Pe3yJbTaTOM IpPeJOCTaBJIEHHS
rocyiapcTBeHHOH yCayru

Cpox npenocTaBiieHUs] FOCYyIapCTBEHHOH YCIyrd, B TOM 4YHcCle C y4€TOM
HeoOXOIMMOCTH OOpallleHHss B OpraHu3aluH, y4yacTBYIOIIHE B IPENOCTABIEHUU
rocyaapcTBeHHO# ycnyru, coctaBnseT 30 nHe#, co AHA mpuema (pEerucTpaLyu)
3asBJIEHUS CO BCEMH HEOOXOAUMbBIMHU NOKYMEHTAMH.

2.5. HopmaTuBHbIe NpPaBOBble aKThl, peryjJupylomue npeaocTraBlieHHe
rocy1apcTBeHHOH yCJayru

[lepeueHb HOPMATHBHbBIX MPABOBbIX AKTOB, PEryJUpPYyIOLMX NpeAoCTaBIEHHE
rocyJapcTBeHHOH ycnyrn (C yKa3aHHMeM HX PpEeKBM3UTOB M HMCTOYHMKOB
opuumansHoro onyOauKoBaHMsS) pa3MellaeTcss Ha oQUUMaNbHBIX  caiTax



Munuctepcrsa https://www.mintrudkchr.ru 1 ynonHoMo4YeHHOro opraHa, B CETH
«MHTepHeT» a Takxke Ha EIII'Y https://www.gosuslugi.ru».

2.6. HcuepnbiBaomuii mnepevyeHb [AOKYMEHTOB, HEOOXOAHMBIX B
COOTBETCTBMH C HOPMATHBHBLIMH NMPAaBOBbIMH aKTaMH 1Jisl NpPea0CTABJIEHHS
rocyAapcTBEHHOH YCJIYIM MU YCJIYr, KOTOpPble SIBJASIIOTCH HEOOXOAHMbBIMH M
00513aTeJILHLIMH ~ JISl  NPeJOCTABJEHUN  FOCYJAPCTBEHHOM  YCJYrH,
NoJJIeXKAIMX [MpPEeACTABJAECHHIO 3asiBUTe/leM, CHOCOObI HX MOJYy4YeHHs
3asiIBUTEJIEM, B TOM 4HCJIe B 31eKTPOHHO# dpopme

2.6.1. Jluuo, umeroliee MpaBO Ha eXeMecsayHoe Mocobue Ha pebGEHKa
BOCHHOCIIYXallEro, MpPOXOAAILEro BOEHHYI Ciyx0y mno npussiBy, (najee -
3aBUTENb), IOJACT 3asBJEHUE O Ha3HAUEHUH €XKEMECAYHOro Mocobus Ha pebEHKa
BOEHHOCJIYXKalllero, MPOXOAALIEr0 BOEHHYIO ciOyx Oy mo npusbiBy, no Qopme
COTJIaCHO TMpPHJIOXKEHHIO 1 HacTosillero AJMMHUCTPaTHBHOIO perjamMeHTa, B
NIUCbMEHHOH (opMe MM B (opMe 3JIEKTPOHHOrO AOKYMEHTa JIMYHO Jubo C
ucnionbzosanmem EII'Y, PINI'Y, B YnonHoMoueHHbI## opran wiu B M®PIL] u
NpeabsBIsET CAEAYIOLIHEe JOKYMEHTDI:

a) NOKYMEHT, MOATBEPXKIAIOLINI poxkaeHHe peGéHKa, BbIOaHHbIM OpraHaMu
3allMCH aKTOB TPaXKJAaHCKOrO COCTOSHHUS;, KOMHS CBUAETENbCTBA O POXICHHH
peOénKa, BbIIAHHOIO KOHCYJBCKHM YyupexxaeHueM Poccuiickoit ®enepauuu 3a
npenenaMu Ttepputopun Poccuiickoit ®enepaunu, - Mpu poxaeHud pebEHKa Ha
TEPPUTOPUHU HHOCTPAHHOrO TOCYJapCTBa, a B Ciy4asX, KOrJa perucrpauus
poxaeHus peG€HKa mnpou3BeJeHa KOMIIETEHTHBIM OPraHOM HMHOCTPaHHOTO
rocy1apcTBa;

JOKYMEHT U €T0 KOINHMs, MOATBEPXAAOLMHA (GakT poxkAEeHUS W PeruCTpaLuu
peb6&HKa, BBINAHHBIH W YNOCTOBEPEHHBIN LITAMIOM "anoCTHL" KOMIETEHTHBIM
OpraHoM HHOCTPaHHOTO TOCYJapCTBa, C yAOCTOBEPEHHBIM MEPEBOIOM Ha PYCCKHUH
A3bIK - OPH POXAEHMHM peOEHKAa HAa TEPPUTOPUM HHOCTPAHHOrO TOCYAapCTBa -
y4yactHuka KoHBeHLWH, OTMeHsOIeH TpeboBaHHe Jeranu3audd MHOCTPAHHBIX
obuLMaNBHEIX JOKYMEHTOB, 3aKioueHHOMN B [aare 5 oktabps 1961 r.;

AOKYMEHT M ero KOMus, MOATBEPXKAAOIHHA (PaKT poXIEHUsSI U perucTpaluu
peO€HKa, BbIAAHHBIA KOMIETEHTHbIM OpPraHOM WHOCTPaHHOrO TOCYAapCTBa,
nepeBeAEHHBIH Ha PYCCKUH A3BIK U JIEraIN30BaHHbIA KOHCYJIBCKHUM yUYpeXIECHUEM
Poccuiickoit ®enepauun 3a npenenamu Tepputopun Poccuiickoit ®epepauuu, -
MpH pOXIEHMH pebEHKa Ha TEepPPUTOPUM HHOCTPAHHOTO [OCYAapCTBa, HE
SABJISIIOLLETOCs y4aCTHHKOM yKa3aHHOH B HacTosLLeM noanyHkte KonseHuuu;

AOKYMEHT M €ro Komus, MOoATBEPXKAAOMKA (DaKT pOXKIEHUS U perucTpalmu
pebEHKa, BbINAHHBIA KOMIIETEHTHBHIM OPraHOM HHOCTPAaHHOIO roCyIapcTBa,
nepeBeN€HHbI Ha PYCCKHHM s3BIK M CKpEIUICHHbIH repbOBOM MeyaThio - MpH
poxaeHUn peGEHKa Ha TEPPUTOPUM WHOCTPAHHOTO TOCYAApCTBA, SABISIOLIErocs
y4acTHHKOM KoHBeHUMH O NpaBOBOH TMOMOWIM W MPaBOBHIX OTHOLIEHHUSX IO
FpaXXJIaHCKMM, CEMEHHBIM M YrOJIOBHBIM JeNlaM, 3aKJIIO4YeHHO# B ropone MuHcke
22 suBaps 1993 r.;

6) cripaBka M3 BOMHCKOH YacTH O MPOXOXAECHHM OTLOM peGEHKa BOEHHOM
ciyxObl 10 MpHU3bIBY (C yKa3aHHEM CpOKa CiIyXObl); MOCIe OKOHYaHHUS BOEHHO
CIy>KOBI 1O NIPU3BIBY U3 BOGHHOTO KOMUCCAPHATA TI0 MECTY TIPH3bIBA;




B) B C/ly4ae HaJMYHs COOTBETCTBYIOLUMX OCHOBAHMIA, KOMHUS CBUIETENBCTBA O
CMEpPTH MaTepH, BbIMHUCKA U3 pellieHHs 00 yCTaHOBJIIEHWH Haf peGEHKOM (HeTbMH)
OMEKH, KOMWsl BCTYNMBIUEr0 B CWIY pelleHHs Cyaa, KOMHs 3aK/IIOUYeHHs
MeIHLIMHCKON OpraHHu3auMH.

2.6.2. TpeOGoBaHMsi K AOKYMeHTaM, MpPeACTABJASEMbIM [Jsi OKA3AHHS
rocy1apcTBeHHOM YCJyIrH:

- 0JDKEH ObITb AEMCTBUTENbHBIM Ha CPOK 0OpalleHus 3a MpeaoCcTaBieHHEM
rocy1apCTBEHHOM YCIyIH;

- HE JIOJDKEH COAEpXKaThb MOAUYHUCTOK, PUITUCOK, 3a4ePKHYThIX CJIOB U JPYTHX
MCIMpaBJIeHUH;

- He [JOJDKEH HMETb [MOBPEeXIACHUH, HalM4he KOTOPBIX HE T03BOJISET
OJHO3HA4YHO MCTONIKOBATh WX COAEPKAHHUE;

- KOMHUA JOKYMEHTa, He 3aBepeHHas HOTapuyCcoM, MpeACTaBJIsAETCs
3asiBUTEJIEM C NMpeNbsABAEHUEM MOITHHHHUKA;

- KOMHUs JOKYMEHTOB, NpeJOCTaBJIEHHas B 3JIEKTPOHHOH QopMe, HOMKHA
OBbITh 3aBepeHa YCHJIEHHON KBaIH(GHUUMPOBAHHOM MOAMUCHIO 3asABUTEIS.

2.6.3. Cnocob oOpamenns 3a nojiy4eHHeM rocyaapcTBeHHOMR yCayru:

- TU4YHOe obpalleHre B Y NOJTHOMOYEHHBIH OpraH;

- 3JIEKTPOHHAas noyTa YNOoJHOMOYEHHOr0 OpraHa;

- IM4Hoe obpaiueHre B MOL];

- EIry;

- PITTY;

- MOYTOBAs CBA3b.

2.7. HcuepnbiBalowuii mnepedyeHb [JOKYMEHTOB, HeEOOXOAMMBIX B
COOTBETCTBHH C HOPMATHBHBIMH NPaBOBbIMH AKTaMH Jisl NMpeaOCTaBJIEHHS
rocyiapCcTBeHHONl  yC/IyrH, KOTOpble HAXOAATCH B  PacHOpsiKeHHH
rocyAapcTBeHHbLIX OpPraHoB, OPraHOB MECTHOI0 CaMOYNpaBJIEHHSI H HMHBIX
OpraHoB, Y4YacTBYWIIHX B MNpeJOCTABJIEHHH TOCYyJapPCTBEHHbLIX HJIH
MYHHUHINAJbHBIX YCJIYr, H KOTOpble 3asiBUTe/lb BMNpaBe NpPeICTABHTb, A
TaKkKe Cnocodbl MX NMOJIyYeHHS 3asiIBUTEJNIMH, B TOM YHCJI€ B 3JIeKTPOHHOI
dopme

2.7.1. HcuyepnbiBaoliMii mnepevyeHb AOKYMEHTOB, HEOOXOAHMBIX AJf
NpeAOCTABJICHHS TOCYJapCTBEHHOH YCJAYru, TMNOMJIEKAIMHX MOJYYEeHHIO
NoCPeaACTBOM MeKBEIOMCTBEHHOT0 HHG(POPMALHOHHOIO B3aHMOJEHCTBHS,
KOTOpbi€e 3asiBUTE/Ib BIIpaBe NpeCTaBHTb N0 COOCTBEHHOM MHUIIHATHBE:

- CMpaBKa O MPOXOXKAEHHUH OTLOM pebeHKa BOEHHO# ¢y 0bl MO MPU3bIBY (C
yKa3zaHWeM CcpokKa ClyxObl), HaxoAswascsi B pachnopsKEHHWH BOEHHOTrO
xoMmuccapuarta KapauaeBo-Uepkecckoii Pecny6nuka;

Jns  nonmyuyeHHMs rocylapCTBEHHOW YC/Iyrd 3asfBUTENb BIpaBe [0
COOCTBEHHOH MHHLMATHUBE MNpPEACTABUThb JOKYMEHT, YKa3aHHbIl B HAacTOSLLEM
MyHKTE.

Henpencraenenue 3asiBUTENeM  [JaHHOTO  [JOKYMeHTa He  sBJIETCH
OCHOBaHWEM il OTKa3a B PEJOCTABIEHUH rOCYIapCTBEHHOM YCIIyTH.

2.7.2. Tlpu npeaocTaBieHHH TOCYIapCTBEHHOIH YCJAYrd 3anpemiaercs
TpeOoBaTh OT 3asiBUTEJISA:



MpeACTaBIE€HUS TOKYMEHTOB U MH(OPMALIMK UK OCYLIECTBIEHUS AeUCTBUH,
NpeACTaBIEHHE UITH OCYLIECTBIEHHUE KOTOPbIX HE NPEAYCMOTPEHO HOPMAaTUBHbIMU
NpPaBOBbIMH AaKTaMH, PEryJIMpylOILIHMH OTHOLUEHHS, BO3HHUKAIOLIME B CBS3U C
NpeIoCTaBIEHUEM rOCyJapCTBEHHONR YCyTH;

NpeACTaBleHUs NOKYMEHTOB M HMH(OpMAaLIMH, KOTOpble B COOTBETCTBHH C
HOpMaTHUBHBIMU MpaBoBbIMU akTamMu Poccuiickoit Pegepauru, HOPMaTUBHBIMH
NpaBOBbIMM aKTaMHM cyObekToB Poccuiickoii ®egepaudd ¥ MyHHUHMIANbHbIMH
NpaBOBbIMM aKTaMH HaXOAATCS B pacnopsKEHWHW TOCYIapCTBEHHBIX OPraHoB,
NPEeJOCTaB/AOILINX MOCYAAPCTBEHHYIO YCNYTy, MHBIX FOCYJapCTBEHHBIX OPraHoB,
OpraHoB ~ MECTHOIO  caMOynpaBieHMss W (MJOM)  [OJBEIOMCTBEHHbBIX
rocy1apCTBEHHbIM OpraHamM M OpraHaM MeCTHOrO CamoOyIMpaBJeHUsl OpraHu3auui,
Yy4acCTBYIOLUMX B IPEAOCTABIEHUH IOCYJapCTBEHHBIX WJIH MYHHULHMIAIbHBIX YCIYT,
3a HCKJIOYEHHEM JIOKYMEHTOB, yKa3aHHbIX B 4yacTH 6 ctarbu 7 PenepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «O0 opraHu3aiyu MpeaocTaBieHus
rocyapCTBEHHBIX U MYHHLIMIIANBHBIX yCayr»;

NMPeACTABIEHUS OOKYMEHTOB M HH(poOpmauuM, OTCYyTCTBHE U  (HIIH)
HEIOCTOBEPHOCTh KOTOPbIX HE YKa3blBaJWCb [pW IEepBOHa4yalbHOM OTKa3e B
npyemMe JOKYMEHTOB, HEOOXOAMMBIX U TpeloCTaBleHUs TrocydapCTBEHHOH
ycnyru, n1ubo B MNpeAoCTaBlI€HUH TOCYNapCTBEHHON YCIyrd, 3a HCKIIOYEHHEM
Cily4aeB, NMpeayCMOTPEHHbIX NMyHKTOM 4 yacTh | craten 7 ®enepajibHOroO 3akoHa
ot 27.07.2010 Ne 210-®3 «O6 opranuzauuu npeaocTaBieHUst TOCYIapCTBEHHBIX 1
MYHHULMNAIbHBIX YCITyT».

2.8. HcuepnbiBalomnii nepeyeHb OCHOBaHMIi 1JIA 0TKa3a B mnpuéme
AOKYMEHTOB, HeOOXOAHMBIX AJISl MPeJOCTABJIEHHUS FOCY1aPCTBEHHOM YCJaYIrH:

OcHoBaHMH 11 oOTKa3a B TNpHEME JOKYMEHTOB, HEOOXOOUMBIX I
NPpeaoCTaB/IeHUs rOCy1apCTBEHHON yCyTrH, He MpelyCMOTPEHO.

2.9. UcyepnbiBaommii nepevyeHb OCHOBAHHI /ISl IPUOCTAHOBJICHHUS HJIH
0TKa3a B NNPEAOCTABJIEHHH rOCYAapCTBEeHHOH yCJIyru.

OcHoBaHHeM )i OTKa3a ABSETCS:

- OTCYTCTBME Yy 3afBMTEsl IMpaBa Ha Ha3HAuY€HWE W OCYLUECTBJIEHHE
€JHHOBPEMEHHON IEHEKHOW BBITIATHI;

- HernpejcTaBjeHHe WM NPEAOCTaB/eHHE HE B M0JIHOM 00beMe JOKYMEHTOB,
NpenyCMOTPEHHBIX MOAMYHKTOM 2.6.1. MyHKTa 2.6. HacToALLEro
AJIMMHHCTPATUBHOIO perjiaMeHTa;

- BbISBJIEHWE B 3asBJIEHHH M (WIHM) [OKyMeHTaX, TpeaCcTaBlIeHHbIX
3asBUTEJIEM HEAOCTOBEPHbIX CBEAEHHIA,

- JIOCTHXEHHE pPeOEHKOM BOEHHOCHYXALLEro, MPOXOMAALIEr0 BOEHHYIO
ciy0y no npu3biBy, BO3pacTa TPEX JieT.

OcHoBaHMH Uil TPUOCTAHOBJIEHUS B MPENOCTABIEHWM T[OCYJApCTBEHHOM
YCIYyTH OTCYTCTBYIOT.

2.10. Ilepedenn ycayr, KoTopble SIBJAAIOTCH HEOOXOAHMBIMH H
00s13aTe/IbHBLIMH /151 IPE10CTABJIEHHUS rOCY IapCTBEHHOM YC1yru, B TOM YHCJIe
CBeJ€HHS] O [JOKyYMeHTe (JOKyMeHTax), BblaaBaemMom (BblJaBaeMbiX)
OPraHH3alHAMH, Y4YacCTBYWIUMMH B NpPeJOCTABJeHHH rOCyJapPCTBEHHON
yeayru ~



Heobxoaumele M obs3aTenbHble yCOyrd 3aKOHOAATENLCTBOM Poccuiickoii
®denepauuu He MPeNyCMOTPEHBI.

2.11. Tlopsaok, pa3Mep H OCHOBaHMSI B3MMaHMS TOCYJapPCTBEHHOI
NOULTHHBI  MJIH  HHOH  MJaThl, B3MMaeMOH 3a  NpegOCTaBJeHHE
rocyxapcTBeHHOH YCJayrH.

3a npepocTaBieHHe rOCYJAapCTBEHHOHW YCNyrd rocyaapcTBeHHas MOLIMHA
WJIM MHAas MJlaTa He B3UMaeTcs.

2.12. Tlopsipok, pa3mMep H OCHOBAaHHSl B3HMaHHMA IJAThI 32
NpeaocTaB/IeHHEe  YCJIYr, KOTOpble  SIBJAAIOTCS  HeOOXOAMMBIMH H
00513aTeJIbHBIMH AJISl MpPeJ0CTaBJeHHs TOCyJapcTBEHHOH YCJYrH, BKJOYas
HH(POPMALIMIO O MEeTOAHKe pacyeTa pa3mMepa TaKo# NJiaThl

Ycnyr, KOTOpble SBASIOTCA HEOOXOAUMBIMH M 00s3aTeNbHBIMH  JJIs
MPeOCTaB/E€HUs] TOCYJapCTBEHHO yClyrH, B TOM YHCJie CBEACHHUSI O JOKYMEHTe,
BblJaBa€MOM OpraHu3auusiMH, yUYacTBYIOLIHUMHU B NpefoCTaBIEHUH
rocy1apCTBEHHOH YCJYTH, HE UMeeTcH.

2.13. MakcumaJibHBIi CPOK 0KHAAHHsI B oUepeaH NMPH nojaye 3anpoca o
NpeAoCTaB/JIeHHH TOCYAapPCTBEeHHOH YCJIYrH, YCJYrH, TpeaocTaBJisieMOoii
opraHM3aukei, yyacTByiouleii B NpeaocTaBJleHHH IrocCy1apcTBeHHON YCJYrH,
M NPH NOJIYYUeHHH Pe3yJibTaTa NPeJ0CTABJIEHHS TAKHX YCJIyr

MakcumanbHOe Bpemsi OXHJaHMs B ouepedu MpH [Mojauye 3asiBUTENEM
3asBJIEHUS. U MpU MOJNyYeHHH pe3y/ibTara MpPeJOCTaBIeHUsi [OCyAapCTBEHHOM
yCJIYTH COCTaBJISIET 15 MUHYT.

2.14. Cpok H nopsAIOK PperucTpauuM 3ampoca 3asiBHTeds O
npeaoCTaBJIeHHH TOCyJapCTBEeHHOH YCAYrH H YCAyru, npeaocTaBJisgeMoii
opraHu3auHei, y4acTBYIOLeH B NpPeAoCTABJEHHH FOCYAapPCTBEHHOH YCJYIH,
B TOM YHcJIe B 3JIEKTPOHHOH (popme

2.14.1. 3asBneHue U JOKYMEHTHI, HEOOXOAMMBbIE il MPEAOCTABJECHUS
rocy1apCTBEHHOM  yCIyrd, MOryT ObiTb MOAaHbl HENOCPEACTBEHHO B
YnonHOMOUYeHHBIH opraH, yepe3 MOLI, HampaBneHbl MOCPEeACTBOM IOYTOBOM
CBA3M, a Takxke B ¢opMe DJEKTPOHHOIO JOKYMEHTa C HCNOJb30BaAHUEM
3JIEKTPOHHBIX HOcUTene nubo nocpeacteom EINIY, PIITY.

3asiBJieHHEe ¥ HEOOXOAMMbIE IOKYMEHTbI HANpaBistoTCs B Y OJTHOMOYEHHbIH
opraH MOCPEACTBOM MOYTOBOH CBSI3U CMocoOOM, MO3BOJSAIOLMM MOATBEPAHTD
(akT 1 naty otnpasieHus. B 3ToM ciyyae K 3asBJAEHUIO MpUiiaraloTcsl 3aBepeHHbIe
KOMUH HEOOXOJAUMbIX JOKYMEHTOB.

2.14.2. Tlpu obpaiueHuu 3asBUTENs NOHKHOCTHOE JIMLO Y MOJTHOMOYEHHOIO
oprasa:

- MPUHUMAET 3asBJIeHHe U HeOOXOANMble JOKYMEHTbI;

- BbIJAET 3asiBUTE/IO pACIUCKY-YBEIOMJIEHHME O MpuéMe 3asBJIEHUs U
HEOOXONHMMBbIX [IOKYMEHTOB C YKa3aHHEM perucTpalliOHHOrO HOMepa M Jarhl
nprema 3asiBJICHHS;

- HampasJsieT W3BELLEHHE O JlaTe MONy4YEHHUs 3asBJICHHUs 3asiBUTEJIO B Cllyvae
MOJyH4eHHUs! JOKYMEHTOB MOCPEACTBOM MOYTOBOH CBS3H.

2.14.3. 3asBneHue, MNpUHATOE JIMYHO OT 3asBUTENS, pErUCTPUpPYETCH
YNOTHOMOYEHHBIM OpraHoM B JIeHb €ro fnpuéma MpH yCJIOBHH OJHOBPEMEHHOIO



npeabsBleHUs (MpeICTaBleHHs) COOTBETCTBYIOLIMX HEOOXOAUMbIX JOKYMEHTOB.

2.14.4. 3asBneHue, NPUHATOE OCPEACTBOM MOYTOBOM CBS3U, PETHCTPHpYETCS
He no3aHee nepBoro paboyero OHs, CledylOLIero 3a AHEM €ro MoJyuyeHHs
YN0/IHOMOYEHHBIM OPraHOM C KOMUSAMU HEOOXOAUMBIX JOKYMEHTOB.

2.14.5. 3aaBnenue, npunstoe nocpeactsom EINIY, PIIT'Y, peructpupyercs B
aBTOMAaTH4YeCKOM pexxuMe. JIOKHOCTHOE MU0 YMOJHOMOYEHHOTO OpraHa He
Mo3jHee cleayrollero pabouero AHs O JIHs NOJy4deHHs 3asiBaeHUs (GOpMHUpPYET H
HanpasJIIET 3aABUTEIIO 3JIEKTPOHHOE YBEAOMJIEHHE O TMOJIyUeHUU €ro 3asBleHUs C
yKa3aHWeM JaThl IpPEACTaBiCHUS B YIOJHOMOYEHHbIH opraH HeoOXOAMMbIX
JNOKYMEHTOB.

Cpok mnpexacraBneHusi 3asiBUTeNleM HeEOOXOAMMBIX NOKYMEHTOB He OOJDKEH
npesbllIaTh 5 pabouux AHeH co JHSA nojayyeHUs YMNOJHOMOYEHHBIM OpPraHoM
3asBiieHUs. B yBelOMJIEHHHM TakXXe COIEPKHUTCA TMepeueHb JOKYMEHTOB,
HeoOXOAMMBIX [N NpeicTaBieHus 3asBuTeneM. [Ipu npeacraBieHuu 3asBUTENEM
HEOOXOJMMBIX JIOKYMEHTOB B YIOJHOMOYEHHBIH OpraH AO/DKHOCTHOE JHMLO
YNOJTHOMOYEHHOr0 OpraHa B JeHb OOpalleHHs PEerucTpupyer WX W BblOaeT
pacrucKy-yBeIOMIIEHHE 3aiBUTENIO Ha PYKH.

B cnyyae HempeactaBneHHs B TEUEHHE YKa3aHHOIO CpOKa HEOOXOAUMbIX
JOKYMEHTOB  3asBHUTelb yBeAoMjsieTcss 00 oOTkase B  [peAoCTaBieHHH
rocyJapCTBEHHOH yC/lyrd B TeueHHe pabouero JHA ¢ YKa3aHUEM MPHYHMH OTKa3a
nopsiaka 00xaoBaHUs BLIHECEHHOTO PELLEHUS.

2.15. TpeGoBaHHs K NOMeEIIEHHSIM, B KOTOPbIX MNPEIOCTABJAETCS
rocyjapcTBeHHass ycjyra, K 3ajy OXHAaHHMs, MeCTaM /JIf 3anoJiHeHHs
3afiBJICHUsl, HHPOPMALHOHHBIM CTeHAAM ¢ o0pa3uamMM HMX 3aN0JHEHHS H
nepeyHem AOKYMEHTOB, He00X0aAHMbIX s npeaocTaBjieHUSA
rocyiapcTBeHHOH YCJYrH, pa3MelleHHI0O H O(QOpMJIeHHI0O BH3YaJbHOI,
TEKCTOBOH W MYyJbTHMeAMiiHOH HHbopMauuH 0 mopsaKe NpexOCTABJIECHHUSA
TAKOH YCJIYIH, B TOM 4Hcje K obecnedeHHIO AOCTYNMHOCTH AJii HHBAJIHAOB
YKa3aHHbIX 00bEKTOB B COOTBETCTBHH ¢ 3aKOHoAaTeabcTBOM Poccuiickoii
®eaepauny 0 COHATbHON 3aL{UTe HHBAJIHIOB

2.15.1. TpeGoBanuss K mNOMelleHHIM, B KOTOPbIX INPEIOCTABJAETCS
rocyxapcTBeHHas ycjayra:

[Tomewenns, B KOTOpbLIX MpPEAOCTABNSETCA rOCYAApCTBEHHas ycayra
NPearoYTUTENIBHO Pa3sMELIAIOTC Ha HMXHUX 3Taxax 34aHuil Win B OTHENILHO
CTOSILLIMX 3[aHHUAX U JOJDKHbI ObIT 000PYJ0BaHbI OTAENbHBIM BXOAOM.

PacnonoxeHue Bbllle NEPBOro 3TaXxka AOMYCKAETCHA MPU HAIMYMH B 31aHHH
crneuvanbHo 00opyAoBaHHOrO NH(TA MM MOABEMHHUKA AN MHBAIMIOB U MHBIX
MajioMOOM/IbHBIX Tpynn HaceneHus. Bxoabl B mnomeuieHns o6opyayroTcs
naHjycaMH,  paclUMpPEHHbBIMH  MPOXOAAaMH,  MO3BOJIAIOWMMH  00eCnevyuTh
OecrpensaTCTBEHHBIH JOCTYN MHBAIHWAOB, BKJIOYAs WHBAIHAOB, HMCIONb3YIOLIMX
Kpecna-KOMNsCKH.

Paboune kabuHeTbl YMOJIHOMOYEHHOrO OpraHa OOJKHbI COOTBETCTBOBATh
CAHUTAPHO-3NMUAEMHUOJIOTMYECKUM TNpaBUiIaM W HopMmaTHBaM. [lomelueHus
AOJKHBI  ObITh  000pYAOBaHbl TPOTHBOMOXAPHOW CUCTEMOIl M  CpPeACTBaMH



NOXapoTYLIEHUs, CPeICTBAMHM OIOBEILEHHs O BO3HWKHOBEHHWH UpPe3BbIMAHHOM
CHTYallMK, CUCTEMOI OXpaHbl.

{axcpoe pabouyee MecTo CHEUMANMCTOB JODKHO ObITh  0GOpYZOBaHO
fIEPCOHANIbHBIM  KOMIMBIOTEPOM € BO3MOXHOCTBIO JAOCTYNa K HeoGXOAMMbIM
HH(GOpMaLMOHHBIM 6a3aM JlaHHbIX, NeYaTaloUIiM U CKaHUPYIOLWHUM YCTpPOiicTBaMm,
Oymaroi, pacXoiHbBIMH MaTepHalaMH, KaHUEISAPCKUMH TOBapaMH B KOJKYECTBE,
JIOCTaTOYHOM JJIsl IPeJOCTaBIEHHsI TOCY AapCTBEHHON YCIYTH.

' TpeboBaHHUs K pa3MeLLIEHHIO MECT OXHIAHUS:

-MeCTa OXXHUAAHHS NOJDKHBI ObITb O0OOPYNOBaHBI CTYJbSAMH (KpecelbHbIMH
CeKUHsAMHU) U (MJTH) cKaMbiIMU (OaHKeTaMH);

-KOJIMYECTBO MeCT OXHIaHUS ONpeleNseTcs ucxoas U3 (aKTHYECKOil
Harpy3KkM M BO3MOXHOCTEH [l MX pa3MelieHHs B 3JaHHH, HO HE MOXeT
COCTaBJISATb MEHee 3 MecT.

Tpeboanus k oopMmiIeHHUIO BXOJa B 3AaHHUE:

.. -3[aHHEe NOJKHO ObITh 000pY0BaHO y/IO0OHON JNECTHHUEN C MOPYUHAMHU AMs
cBODO/THOrO OCTYMNA 3asBUTElIEH B IOMEILEHHE;

-LiEHTPANbHbIA BXOJ B 31aHHE AOMKEH ObiTh 000pynoBaH HH(MOLMaiiMOHHON
a4 Koil (BBIBECKOM), coaepxkalleii cnenylolyo HHpopMaLmio: -

-HauMEHOBaHUe Y TOJHOMOYEHHOro OpraHa;

-peXHUM paboThl;

- BXOJ1 U BbIXOJ M3 3/1aHus1 000pYyyIOTCSl COOTBETCTBYIOLUMMY YKa3aTesisiMHu;

- UHPOPMALIMOHHBIE TaOIHYKH JOKHBI pa3MeLIaThCsl PAAOM C BXOJAOM OO
Ha [BepY BXOJA TaK, YTOObI MX XOPOLLO BHUAEH NOCETUTEINH;

-acan 3maHUa (CTpOeHHUS) HOJDKEH ObITh 00OpYHOBaH OCBETHTENBHBIMH
npubopamu;

-Ha TNpUJeralpolleil TEPPUTOPUH K 3[AaHHIO, B KOTOPOM OCYLUECTBIISIETCS
npyem rpaxgiad, obopyaytoTcs MecTa AJisi MapKOBKH aBTOTPAHCMOPTHLIX CPE/CTB,
u3 Kotopbix He MeHee 10% mect (HO He MeHee 1 Mecrta) JOJDKHBI OBITH
fMpeaHa3HayeHbl U1 MapKOBKH CIELHANbHbIX aBTOTPAHCMOPTHAIX  CPEACTB
uHBasiunoB. JocTyn 3asBUTeNEll K MapKOBOYHBIM MECTAM SIBJSICTCS GECIIATHBIM.

TpeboBauns k Mectam A1 HHQOPMHUPOBAHMS, NpeAHA3ZHAYeHEbIM A5
0211aKOMACHUS 3asBUTENIeH C HWHGPOPMALMOHHBIMHU -MaTepuanamu: obopynyioTcs
HHGOPMaUMOHHBIMU CTEHIAMH, KOTOpbIe NOKHBI OBITh MAaKCUMalibHO 3aMETHbI,
XOpOILIQ MPOCMATPUBaeMbl U (PYHKLHMOHANbHBI (MHPOPMALIMOHHbIE CTEHALl MOTYT
OblITh 0BOpynOBaHbl kapMaHamu ¢opmata A4, B KOTOpbIX pa3MeLialoTcs
MH(GOPMAaLMOHHBIE JIUCTKH).

TpeboBaHus x MecTam rpuema 3asiBUTeNei:

-kabuHeThl  npuveMa  3asBUTENe  JOMKHBI  ObITb  00OpyAOBaHbI
MH(pOpMaLMOHHBIMH TaOIMYKaMHU C YKa3aHHEM:

-HoMepa kabuHeTa;

-(amMuINY, UMEHH, OTYECTBA U JOKHOCTH CMELHaIHCTa, ocymeC'rBJm'omero
NpeaocTaB/leHUe roCy AapCTBEHHOH yCyTH;

, - BpEMEHH MepepbiBa Ha 06ef;



- pabovee MEeCTO IJOJKHOCTHOIO JMLa YNOJHOMOYEHHOrO OpraHa JIOJDKHO
obecrnieynBaTh €My BO3MOXKHOCTb CBOOOJHOI0 BX0/a U BbIXOJAA U3 MOMELLEHHS MPH
HEOOXOIUMOCTH, - o

- MeCTO Hjs mpHeMa 3asiBUTENS JOJKHO ObITh CHabXKEHO CTyJIOM, HUMEThb
MeCTO IS MUChbMa U packKiaJku JOKYMEHTOB.

B uensx obecrieyeHuss KOHPUIEHIUATBHOCTYA CBeIEHUH O 3asBUTENE, OAHUM
JOJKHOCTHBIM JIMIIOM OJIHOBPEMEHHO BEJIETCSl PUEM TOJIbKO OLHOTO 3asiBUTENS.

2.15.2. Ilpu npeaocTaBjeHuH rocyAapcTBeHHOI yCayru
yOJTHOMOYEeHHBIH OpraH odecneynBaeT HHBAIUAAM:

- ycnoBus -OecnpensiTCTBEHHOro JocTyna K 00beKTy (34aHHI0, MOMELIEHHIO),
B KOTOPOM TMpeAOCTaBiseTcs Yyciyra, a Takxke AN OecnpensiTcTBEHHOro
MOJIb30BaHUs TPAHCIIOPTOM, CPEICTBAMH CBSI3U U MHpOpMaLWH;

- BO3MOXHOCTb CaMOCTOSITEJILHOTO TMEpPeJBHUKEHUS [0 TEPPUTOPHH, Ha
KOTOPOH  pacroyioKeHbl  MOMEIEHHs, B  KOTOPbIX  [PeNOCTaBiseTCs
rocylapcTBeHHas ycliyra, a Tak)e BXOJia B 3/laHK€ W BBIXOJla U3 Hero, Mocajky B
TPAHCIIOPTHOE CPEACTBO U BBLICAAKH M3 HETO, B TOM YHUCJE C UCMONb30BAaHUEM
KpecJia-KOJIACKHY;

- CONpPOBOXKACHHE WHBAJIWAOB, UMEIOLIMX CTOHKHE paccTpoicTBa (YHKLUHU
3pEHUs] U CAMOCTOSTENILHOTO NepeABIKEHHUS

- Hamjexallee pasMelleHue O0OpYHOBaHMs M HOCHUTENeH HH(pOopMaLuH,
HeoOXOAUMBbIX sl obecrieueHuss OecrnpensTCTBEHHOro JNOCTyNa WHBAaJUAOB K
31aHHIO0 (MIOMELLIEHHIO), B KOTOPOM NPEAOCTABAETCA FOCY IapCTBEHHAs yCIyra U K
yclyre ¢ y4eTOM OTpaHUUYEHUH UX )KHU3HEesTeIbHOCTH;

- nybnupoBaHue HeOOXOAMMOMN ANl MHBAJIWAOB 3BYKOBOW W 3PHUTEJNIbHOIA
HMH(pOpMaLMK, a Takxe Hainuced, 3HAKOB W HWHOW TEKCTOBOW M rpaduueckoit
MH(}pOPMaLIMK 3HaKaMH, BbIMOJHEHHBIMU pelibe(HO-TOUeHHbIM LpH¢TOM bpaiins;

- JIOTIYCK CypAoTepeBogYHKa U TU(HIOCYpAONEPeBOIUHKA,; '

- Jomyck cobakd — TMpOBOJHHUKA B 3AaHUe (MOMEIUCHHE), B KOTOPOM
MpeAOCTaBIIAETCS rOCy IapCTBEHHasl yCiyra;

- OKa3aHMe HHBaJMJaM MOMOIIM B MNpPeoAOJieHUH OapbepoB, MELLAIOLLUX
MOJTYYEHHIO UMH YCIIyT HapaBHe ¢ APYTMMH JIMLIAMH.

2.16. Iloka3aTenn AOCTYNHOCTH H KA4e€CTBA rOCyJapCTBEHHOM yCayru, B
TOM 4HCJEe KOJMHYECTBO B3aHMOJAEHCTBMI 3asiBUTENs ¢ JOKHOCTHBLIMH
JIMUAMH YNOJIHOMOYEHHOr0 OpraHa NpH NpeJOoCTABJIEHHH rocyJapcTBeHHON
YCJAYIrH H HX NPOAOJIKHTETbHOCTb, BO3BMOKHOCTDb MOJIyYeHHs] HH(pOpMALHH 0
X04e MpeJOoCTARJEHHs TOCYyJapCTBEHHOH YCJIyrH, B TOM 4HcIe ¢
HCNOb30BaHHEM HH(POPMALIHOHHO-KOMMYHHKAUHOHHBIX  TEXHOJIOTHH,

BO3MOXKHOCTH noJ1y4YyeHHust rocy1apcTBeHHOi ycayru B
MHOropyHKUHOHAJILHOM LHeHTpe, B J1060mM TEePpPUTOPHAILHOM
noapa3saesieHUH yNOJIHOMOY€HHOI 0 opraHna, npeaoCcTaBAAIONIEro

rocyJapcTBeHHYIO YCJyry, no BblOOpYy 3asiBUTe/isl, IOCPEACTBOM 3anpoca o
NPEAOCTABJEHHH HECKOJbKHX TOCYAAPCTBEHHBIX H (MJHM) MYHHIHNAJIbLHBIX
ycayr B MHOropyHKIUHOHAJBHBIX UEHTPaX

2.16.1. IToka3zaTeasiMH JOCTYNHOCTH MPEIOCTABJIEHHUS TOCYAaPCTBEHHOI
YCJIYTH SIBJISIIOTCS :



1) HamuuKMe MONHOM U MOHATHON MHGOPMALMHU O MECTaX, MOpPsAJAKE H CpoKax
MpeaoCTaBIeHHs rOCyJapcTBEHHON ycinyru B YnojiHoMoueHHoM oprane, M®L], B
cetd MHTepHeT, Ha MHPOPMALIMOHHBIX CTEHAAX;

2) ynmnoOCTBO M JOCTYMHOCTb TONY4YEeHHs HHPOpPMALMH 3asBUTEJSAMU O
NopsiAKe MpeJOCTaBIeH s TOCY JapCTBEHHON yCyrH;

3) noapoOHoe HHGOpPMHpOBaHHE 3asBUTENIEH O XOAE PAaCCMOTPEHHA HX
3asiBJIEHUH,

4) HarJasi gHOCTD dhopm MpeaoCTaBgeMOi UHPOpMaLUH 00
aJMUHUCTPATHUBHBIX IPOLENYpaXx;

5) mpemocTaBiieHHEe 3asBUTENK0 BO3MOXHOCTH MOJAYM 3asBJEHHUS, KaK Ha
OyMa)KHOM HOCHTeJe, TaK U B JOpMe SJIEKTPOHHOIO J1OKYMEHTa,;

6) 060CHOBaHHOCTb MPUYMHBI OTKa3a B MpPEAOCTaBIE€HUU IOCYAapCTBEHHOM
yCIyTH;

7) cobmoneHre NOKHOCTHBIMHU JIMIIAMH YTOJHOMOYeHHOro opraHa, M®L|
CPOKOB MpPeJOCTaBICHUS TOCY1apCTBEHHOM yCIIyri;

8) obecrieyeHre MOJNy4eHUs] FOCYAApPCTBEHHOW YCIYTM MpH OJHOKPATHOM
MOCEILEHUH  3asBHUTENs B CpOKH, MpeayCMOTPEHHbIE HaCTOSIILIUM
AIMUHHUCTPATUBHBIM PETIAMEHTOM.

9) MpemoCTaBNCHHE 3aABUTENIO BO3MOXHOCTH IMOJy4YE€HHs [OCYIapCTBEHHOM
ycnyru M®LI.

2.16.2. Iloka3zaTesieM Ka4yecTBa OKA3bIBaeMOH rocyJapcTBEHHOH yCJyru
SIBJISIETCSI:

1) yAOBNETBOPEHHOCTDb IpaXk/laH U OpraHu3aluii KaueCTBOM U IOCTYHOCTBIO
roCyJapCTBEHHOW YCIIYTH;

2) KONW4YeCTBO Xano® WM MOJHOE OTCYTCTBHE TaKOBBIX CO CTOPOHBI
3asiBUTeNIel Ha OeicTBUe (Oe3melcTBHE) AOMKHOCTHBIX JIML YMOJHOMOYEHHOIO
oprana, M®LI.

2.17. Unble TpeGOoBaHHMsl, B TOM YMCJe YYMTbIBalOLIHE OCOOEHHOCTH
npeaocTaBjieHUusi rocyaapcrBeHHoit ycayru B M®PIL u  ocoGeHHoctH
npegocTaBJIeHUS TOCyAapPCTBEeHHO# yCIyru B 3J1eKTPOHHOI# (popme

2.17.1. KonupoBanue ¢hopM 3asBiieHHH W HHBIX TOKYMEHTOB, HEOOXOAUMBbIX
IJis TOJIy4eHHUsI TOCyNapCTBEHHOH YCNYrH, OCYLUECTBISETCS Ha O(pHUHAIbHOM
caiite YnonHomoueHHoro opraHa, Ha ETIT'Y, PIIT'Y 6e3 BeinonHeHUs 3asiBUTENEM
Kakux-1u6o TpeboBaHMH, B TOM uuciae Oe3 HCMONB30BaHUS MPOrpaMMHOI0
obecneveHusi, yCTAHOBKA KOTOPOrO Ha TEXHUYECKUE CPelCTBa 3asiBUTeNs Tpebyer
3aKJIIOYEHHUs JIMUEH3UOHHOrO WM MHOrO CoMalleHHs ¢ npaBoobajgaTenem
nporpaMMHoro  obecreyeHus, MpedyCMaTpyBalOLIEero  B3MMaHWe  IJ1aThl,
perucTpalyio WM  aBTOPH3ALMIO  3asBUTENIs WIM [PEAOCTaBIEHHE UM
NEPCOHANILHBIX JAHHBIX.

2.17.2. Tlpu npenocTaBieHUH TOCYJAPCTBEHHON YCIYrd B 3JIEKTPOHHOH
¢opmMe 3asBUTENIO HampaBiaseTcs MHpopMauus O XoAe MNpeloCTaBleHHs
rOCyIapCTBEHHOM YCIYIHU:

yBEIOMJIEHHE O Hayajlle NpoLefypbl MNpPeAoCTaBIeHHs] TOCyJapCTBEHHOMH
yCIyTH;



yBeIOMJIEHHE O pe3yJsibTaTe MpenoCTaBleH s FOCY1apCTBEHHON yCiyru Jinbo
MOTHBHPOBAHHBIN OTKa3 B MPEAOCTaBI€HUH rOCYyJapCTBEHHON YCIYTH.

2.17.3. Tlpn obpamenun uepe3 EI'Y, PIII'Y 3asButento HeoOXoaumo
MPOWTH NpoLenypy pericTpalry 1 aBTOpU3aLMU C UCIOJIb30BaHHEM deepabHON
rocyaapcTBeHHOH HHGOpPMaLMOHHOI cucTeMbl "EnuHas cuctemMa uieHTUPUKALMU
u ayTeHTUQHUKaUMd B HHPpacTpykType, obecrneunBarouieii HHPOPMaLUOHHO
TEXHOJIOTHYECKoe B3auMoJeiicTBe HH(OPMALMOHHBIX CHCTEM, HCIIONb3YEMBbIX
IUTs. IPEIOCTaBJIEHUs TOCYAapCTBEHHbIX U MYHHLUMAIbHBIX YCIYT B 3J€KTPOHHOM
¢dopme” (manee - Enunas cucrema uaeHTUGUKaUMH U ayTeHTU(QHUKAUMH):

C UCMOJIb30BaHHEM JIOTHHA U MapoJis;

C MIOMOILBIO 3JIEKTPOHHON MOAMUCH rpaXKJaHHHA.

[Ipu obparieHuu B 3neKTpoHHOH (opMe 3a MoJiyueHHeM rocyaapCTBEHHOM
ycnyru uepe3 EIII'Y, PINT'Y 3asaBuTens vMmeeT MpaBO KCIOJIB30BAaTh MPOCTYIO
3JIEKTPOHHYIO MOAMUCH. :

[Ipu obpalueHuu 3a MojyyeHUeM rocyAapcTBEHHOW YCNyrd, OKa3blBaeMom ¢
NPUMEHEHHWEM  YCHJIEHHOH  KBalM(UUUPOBAHHOHW  3JEKTPOHHOH  MOAMMCH,
JOTYyCKaeTCsl UCTMONb30BaHUE CPEACTB 3JIEKTPOHHBIX MOJMUCEH He HUXe Kiacca
KC 2.

B cnyvae HampaBieHHe AOKYMEHTOB B 3JIEKTPOHHOH ¢(opMe, 3asBlIEHHE Ha
NOJyuyeHUe TrOCyJapCTBEHHOM YCJIYrd JOKHO ObITh TMOIANKHCAHO YCHUJIEHHOM
KBATM(ULMPOBAaHHON 3JEKTPOHHOM noAamuchio. JIOKyMEHThl MpPeaCTaBNsIOTCS B
BHIE OTCKaHHpOBaHHBIX AokyMeHTOB B ¢opmare PORTABLE DOKUMENT
FORMAT (PDF) c¢ paspewennem He MeHee 300 dpi, chopMHpoBaHHBIX B apXHB
JaHHbIX B (dopmare «zip» b0 «rar», M TMOANUCHIBAETCS MPOCTONH «JIHOO
YCUJIEHHOM 3JIEKTPOHHOM NMOAIMUCHIO. '

CpenctBa 2JeKTPOHHOW NOIIMUCH, TpUMEHsEMBIe TPH MNPeaoCTaBIeHHH
rOCyJapCTBEHHOM  yClnyrd B JJIEKTPOHHOM  BMAE,  JAOMKHBI  OBITh
cepTUGULUMPOBAaHHBIMU B COOTBETCTBHM C 3aKOHOJATENILCTBOM Poccuiickoii
®enepauuu.

2.17.4. Tlpuem [OKyMEHTOB, HEOOXONUMBIX [JJI  MpPedOCTaBIEHHUS
rocylapCTBEHHOH ycinyru, ocyuiectsiasiercs B MO®PL[ B cooTBercTBHM C
3aKJIFOYEHHBIM B ' YCTAHOBJIGHHOM MOpSAAKE COrjalleHHeM O B3auMOJEHCTBUU
HEe3aBUCUMO OT MeCTa pEerdcTpauuyd WM MecTa MpeObiBaHWs 3asBUTENs Ha
TEPPUTOPHUH pecnyOauKH (IKCTEPPUTOPHANIBHBIN TPHHLMI).

B cinyuae npuema 3asButens cneuranuctamu M®L] B coorBeTcTBUM C
3aKJIOYEHHBIM  COMVIallleHHUeM O  B3auMozelcTBuM, MOPLl BBINOJHSAOT
aIMMHUCTPaTHBHBIE OEHCTBUS 1O HMHOOPMHUPOBAHHIO H KOHCYJBTHPOBAHHIO
3asBUTENsE 10 BOMPOCaM MpPENOCTaBIEHUS] TOCYNapCTBEHHOW YCIYTH, TpHEMY
3asdBJICHHUS U JOKYMEHTOB, HEOOXOMUMBIX IS MPEeNOCTaBJIEHHS roCyIapCTBEHHOM
yCIyr'd, 3aBEPEHUI0 B YCTAHOBJIEHHOM MOPSAKE KOMUH MpeacTaBAEHHbIX
JOKYMEHTOB, OpHWIHHaJbl KOTOPbIX BO3BpAILAIOTCS 3asABUTENIO, Iepegaye
JOKYMEHTOB B YTIOJIHOMOUYEHHBIH OpraH.

B MO®ILl ocymectBisgercs npueM JOOKYMEHTOB TOJIBKO TIPH JIMYHOM
oOpallleHHH 3asABUTENs (ero npeaCcTaBUTEN ).



2.17.5. YcnoBueM npeaocTaBieH s TOCy JapCTBEHHOW yCyTH HE3aBUCHMO OT
MecTa perucTpauuu 3asgBUTENS Ha TEPPUTOPUH pecrnyOIuKH
(3KCTEppPUTOPHANIBHBIA MPUHLMN) sBISETCA perucTpauus 3asButens B EnuHoH
cucteMe uaeHTHuKauuu W ayTeHTH(dUKaumu. PesynbraT mnpenocTaBieHHs
rocyJapcTBEHHON YCIyrH HE3aBUCMMO OT MeCTa PErMCTpauud B 3JIEKTPOHHOH
popMe u (unu) Qopme 3JEKTPOHHBIX OOpa3UOB JOKYMEHTOB 3aBEpSIOTCA W
HAMpPaBJIAIOTCS YIOJIHOMOUYEHHBIMU JIOKHOCTHBIMH JIMLIAaMH Y IOJIHOMOUYEHHOr 0
opraHa B Jin4Hbli kabuHer 3asBuTens Ha EIIIY, PIITY.

Jlns nosiyueHus pe3yJibTaTa MpeloCcTaBleHUs [oCyJapCTBEHHOW YCIYrH Ha
6yMaXHOM HOCHTeJle 3asBUTENb (ero MpeicTaBUTeNlb) MMEET MpaBO OOpaTUThCA
HEMOCPEACTBEHHO B YITOJHOMOUYEHHbIN OpraH.

2.17.6. TocynapcTBeHHas yciyra TMpelOCTaBise€TCs [0 KOMIIJIEKCHOMY
3anpocy B COOTBETCTBMHM co crartbeil 15.1. ®enepansHoro 3akoHa ot 27.07.2010
Ne 210 - @3 "OO opraHu3auud MpPeJOCTABJIEHUS TIOCYJapCTBEHHBIX MU
MYHHLMMANbHBIX YCIyr".

Pa3znen 3

CocTtaB, noc/1e10BaTeJIbHOCTh H CPOKH BbINOJHEHUSl AIMHHHCTPATHBHBIX
NnpoueaAyp No NpeaocTaB/IeHHI0 rocyJapcTBEeHHOM YC/yru, TpeboBanus K
NOPSAAKY HX BbIMOJHEHHS, B TOM YHcje 0cOOEHHOCTH BbINOJIHEHHS
aJMHHHCTPATHBHLIX Npoueayp (aeicTBuii) B 31eKTPOHHOH opme

3.1. Tlopsinok ocyuleCcTBJICHHSI AAMHHHCTPATHBHLIX Mpoueiyp B
3JIeKTPpOHHOH dopme, B TOM uncie ¢ ucnoanssopanuem EIIY, PIIT'Y

B Hacrosiwee Bpems ans goctyna K ycayram Ha EINNY u PIIIY peannszosano
nBa cnocoba aBTOpHU3aLUHU:

- C UCMOJIL30BaHUEM JIOTHHA/napos,

- C UCMOJb30BaHUEM INTEKTPOHHOH MOAMKUCH.

Ha EII'Y u PIII'Y peanu3oBaHa KOHLEMUUS <«JIMYHOro KabHHeTa»
nojp3oBaTeNs, obecrneuyuBarllass TMOCIE€ €ro perucTpauvy Ha noprajax
clieAylouMe BO3MOXXHOCTH:

- O3HaKOMJIEHHe ¢ HH¢OopMaLHell 0 rocyJapCTBEHHOH yciyre;

- obecneyenue poctyna K ¢opmam 3asBIE€HUH M MHBIX JIOKYMEHTOB,
HeOoOXOAUMbIX [/l TMOJyue€HHUs [OCydapCTBEHHOW YCNyrH, HUX 3aloJjHEHHE U
rnpeJcTaBleHUe B AJIEKTPOHHOH dopme;

- OCYLIECTBJIEHHME MOHHUTOPHHra Xo0Ja NpEeNOCTaBJEHUs TOCYIapCTBEHHOMH
yCIyTH;

- TMOJIyYEeHUE HAYUCIEHUI W BO3MOXHOCTH OMJAaThl [OCYAapCTBEHHBIX
MOUIKH, WTpadoB U cOOPOB;

- XpaHeHHe PeKBU3UTOB M0J1b30BaTENS;

- O3HAaKOMJICHHME C HOPMaTHMBHbIMU TpPABOBbIMH AKTaMH, pPeryjvupylouliuMH
OTHOLLEHUS, BO3HUKAIOUIME B CBA3M C TMPeJOCTaBIE€HHEM TOCYIapCTBEHHOMH
YCIIyTH;

- O3HaKOMJIEHHE C HACTOSLUMM AIMUHUCTPATHBHBIM PErlaMeHTOM;



- O3HaKOMJIEeHHE C OTBeTaMH Ha HauboJjiee TUMHUHbIE BOMNPOCH! IpaxiaH,

CBSI3aHHbIE C MPEAOCTaBICHUEM [OCYAAPCTBEHHOMN YCIyTH;

- obMeHa MHEHMSAMHM 0O BONpOCaM [MpPEeNOCTaB/IEHUs TOCyNapCTBEHHOM
YCIyTH.

3.1.1. IlpemocraBjieHHMe B YCTAHOBJIEHHOM mnopsiaAKe HH$poOpMauuu
3asiBHTesIM M ol0ecrnieyeHHe [J0CTyna 3asiBUTeJleli K CBeJeHHMAM O
rocyiapcTBeHHOH ycayre:

1) nu4yHO B YNOJHOMOUYEHHOM OpraHe;

2) nocpeacTBoM Tene(oHHOH, (pakCHMUIIBHOM CBA3M;

3) nocpeACTBOM 3JIEKTPOHHOM CBS3H,

4) nocpeCcTBOM NMOYTOBOI CBA3M;

5) Ha UH(DOPMALMOHHbIX CTEHAAX B MOMELUEHHUAX YINOIHOMOYEHHOIro OpraHa,
M®I];

6)B HH(DOPMALIMOHHO-TENIEKOMMYHHKALMOHHBIX CETAX 0OLIEro MOJIb30BaHHS;

- Ha oULHANBHOM caliTe YTIoJHOMOUeHHOro opraHa, M®L];

- Ha EIIT'Y;

- Ha PIII'Y.

3.1.2. llonaua 3asBUTeEIEM 3aNIPOCA M MHBLIX JOKYMEHTOB, HEOOXOAMMBIX
AJIt NMPeJOCTABJICHHUS! rOCyAapCTBEHHON YCAYIrH, H MpHeM TaKHX 3anpoca M
AOKYMEHTOB:

1) nuyHO B YNONTHOMOYEHHOM OpraHe;

2) NOCpeCTBOM 3JIEKTPOHHOI CBA3M,

3) nocpeACTBOM MOYTOBOH CBA3M;

4)uepe3 NOJTHOMOYHOIO NPEACTABUTES,

5) uepe3z MOLI.

3.1.3. lMony4enue 3anBHTENEM CBeleHHIT O X01€ BbINOJHEHHS 3aNpoca o
npeaocTaB/IeHHH rOCY1apCTBEHHOMH YCIyru:

1) nMyHO B YTOTHOMOYEHHOM OpraHe;

2) nocpeCTBOM 3J1IeKTPOHHOI CBA3H,

3) nocpencTBOM MOYTOBO# CBSA3H,

4)4epe3 MOJIHOMOYHOrO MPEACTABUTES;

5) uepez MOLI.

3.14 BsaummopeiicTBMe OpraHoB MCNOJIHHTEJNbHOH Baactu Kapauaeso-
Yepkecckoit PecnyOanku, M®PILl, npexrocTaBiAsilOIUX roCyIapCTBEHHYIO
ycjyry, ¢ HHbBIMH OPraHaMH roCyAapcTBeHHOH BJIacTH, OpraHaMH MeCTHOro
CaMOYNpaBJieHHs] M OPraHH3alUMsAMH, YYACTBYIOIIHMH B NPeI0CTABJIEHHH
rocyJapcTBeHHbIX YCJIYyr, B TOM 4YHcJe MOPHAOK H YCJOBHS TaKoOro
B3aHMOAEHCTBHA

OcHoBanveM MO (OPMHUPOBAHMIO M HANPABIEHHIO MEXBEJOMCTBEHHOIO
3anpoca O NpeoCTaB/IEeHWH JIOKYMEHTOB, HEOOXOAUMBIX MAJS [penoCTaBIEHHS
roCyAapCTBEHHOM  yCilyru, sABASeTCS  HeNpeACTaBleHHWEe  3asBUTENEM B
YTOJIHOMOYEHHBIH opraH, M®LI, n10KkyMeHTOB ¥ HH(OPMaLHH, KOTOPbIE MOIYT
ObITh MOIy4YEHBI B PAMKaX MEXBEJOMCTBEHHOTO 3J€KTPOHHOTO B3aHMO/EHCTBHS.

MeBeIJOMCTBEHHbIH 3aNpoC YNONHOMOYEHHBIM OpraHoM (opMupyercs H
HanpaBisieTcst B (pOpMe 3EKTPOHHOTO JOKYMEHTa, MOATMCAHHOTO JJIEKTPOHHOI]



MOAMMCHIO, MO KAaHalaM CHCTeMbl  MEXBEJOMCTBEHHOTO  JIEKTPOHHOIO
B3auMoaeicTBus (nanee - CMDB).

[Tpu OTCYTCTBHH TeXHU4ECKOH BO3MOXHOCTH (POPMHUPOBAHHS U HaIpaBJIEHH
MeXBEOMCTBEHHOr0 3anpoca B (opMe 3J1eKTPOHHOTO JOKYMEHTa [0 KaHajam
CMDB MexBeoOMCTBEHHBIH 3anpoc HampapiseTcs Ha OyMaKHOM HOCHUTENE Mo
noyTe, Nno ¢akcy ¢ OAHOBPEMEHHBIM €ro HarpasjieHHEM M0 1104Te UK KypbEePCKOH
JOCTaBKoOM. MakcuManbHbli CpoKk (OpMHpPOBaHMS M HaMpaBieHUs 3anpoca
coCTaBsieT MATh paboymnx AHEH.

Cpok noAroToBKH W HarpaBJieHHs] OTBETa Ha MEXXBELOMCTBEHHBIH 3ampoc o
npeAcTaBJieHHH  JOKYMEHTOB UM HHMoOpMauuu, Ans  NpefoCTaBJIEHHs
rocy/1apCTBEHHON YCNYTH C UCIMOJIb30BAHUEM MEXBEAOMCTBEHHOIO JEKTPOHHOI'O
B3aUMO/JIEHCTBUSI HE MOXET MMPEBbILLATh NATh pabounux AHEHN CO AHS NMOCTYIUIEHHS
MEXBEJJOMCTBEHHOI0 3arpoca B OpraH WJW OpraHu3alHtio, NpeloCTaBisIolre
JIOKYMEHT M HH(OpMaLHIO.

HaumeHoBaHue opraHa y4acTBYIOIUMX B  MNpPENOCTaBIEHHHU  YCIyr
MOCpeACTBOM MEXBEJOMCTBEHHOIO B3aUMOEHCTBHUS:

Boennsiit Komuccapuar KapauaeBo-Uepkecckoii Pecnybnuku.

3.1.5 Ilonyyenne  3asBHTeJsieM pe3yJibTaTa npeaocTaBJieHus
rocyAapcTBEeHHOH YCJYrH, ecJH HHOe He YCTaHOBJeHO ¢eaepaibHbIM
3aKOHOM:

He tpebyeTcs.

3.1.6. Huble AeiicTBHA, HeoOXoAHMBbIE [JIfi  NpeaOCTABJIEHHS
rocyiapcTBeHHOH YCJyru, B TOM 4YHCJe CBSI3aHHble C TMPOBEPKOH
NeHCTBUTEJBbHOCTH YCHJ/IEHHOH KBAJIH(PHKALHOHHON 3J1eKTPOHHOH MOANHCH
3asiBHTe/Isl, HCMNOJIb30BaHHOH  npuH  o0palleHHH 32  MOJY4YeHHEM
roCyAapcTBEHHOH YCJYrH, a TaK)Ke C YCTAHOBJIECHHEM TMepevyHs KJaccoB
CPeACTB  YAOCTOBEpPSIIOIIMX  LEHTPOB, KOTOpble AONMYCKAIOTCA  AJS
HCNOJIL30BAHHUSA B HeasAX obecrneyeHUs] YKa3aHHOMH NPOBEPKH U onpeaesiloTcs
Ha OCHOBAHHMH YTBepkaaemol ¢eaepajbHLIM OpPraHoM HCNOJHHTENbHOI
BJaCTH mno corjacosanuiw c¢ PegepanbHol caymx0Ooii OGe3onacHOCTH
Poccuiickoii dPepepaunu moaean yrpos Oe3onacHocTH HHPoOpMauUHH B
nHGoOpMaLNOHHON cHeTeMe, HCMOJIL3YeMOIi B LesIX MpHeMa oOpameHuii 3a
NoJly4YeHHEeM TOCyJapCTBEHHOH Yciayrn H (MJM) npeaocTaBJIeHHSI TAKOi
ycayru ‘

[1pu nocrynnenun obpalieHus 3asBUTENs 3a MOJYyYEHHEM roCyIapCTBEHHOI
ycnyru B ¢popme 3eKTPOHHOTO TOKYMEHTA JJO/DKHOCTHOE JIMLIO YIOJIHOMOYEHHOI'0
opraHa o0s3aH NMPOBECTH MpoLeNypY NPOBEPKU OEHCTBUTEIbHOCTH YCHJIEHHO#M
KBaTM(ULUMPOBAHHONH MOAMUCH 3asABUTEJNIS, C UCMOJNb30BAHWEM KOTOPOM MOAMUCAH
3JIEKTPOHHBIN JOKYMEHT (MaKeT 3JEKTPOHHBIX JOKYMEHTOB).

[lpouenypa  npoBepkn  KBaNMGUUMPOBAHHOK  MOANMMCH  3asABUTENS
OCYLLIECTBJISIETCS JOJIKHOCTHBIM HLIOM YTOJTHOMOUYEHHOT 0 opraHa
CaMOCTOSATENBHO C MCMOJb30BaHHEM MMEIOLUMXCS CPEeACTB 3JIEKTPOHHOMN MOAMUCH
WK CPeJCTB MHGOPMALMOHHOM CUCTEMbI FOJIOBHOTO YIOCTOBEPSIOILErO LIEHTPA,
nubo ¢ UCMOoNb30BAHHEM CPeACTB HHPOPMALMOHHONW CUCTEMbI AKKPEJIUTOBAHHOTO
YAOCTOBEPSIOLLEro LIeHTpa.



JIOJOKHOCTHOE JIMLO YIOJHOMOYEHHOTO OpraHa TIpoBepsieT JaHHble 00
aKKpeOuTalUMU YMOJHOMOYEHHbIM ¢eaepanbHbIM OpPraHoM HCIOJHUTENBHOH
BMacTH B c¢epe HCMNob30BaHHUS 3JEKTPOHHOH MOANUCH YAOCTOBEPSIOLIETO
LEeHTpa, BbIAABLIEro 3JEKTPOHHYIO MOAMNMCh, a TaKXe YCTAaHaBJIMBAET KJacc
CPeACTB YAOCTOBEPSIOLIEro LeHTpa Ha OCHOBAaHUM YTBEpXKAaeMoil ¢enepaibHbIM
OpraHoM HCMOJHUTENbHOW BiactTh (MuHHMCTepcTBa CBSI3M M MacCOBBIX
KoMMyHHKauuit Poccuiickoii ®enmepauun) no cornacoBanuio ¢ ®eaepanbHoi
cnyx6oit 6e3omnacHoctH Poccuiickoit denepauuu Moaenud yrpo3 0e30MacHOCTH
uHpopmauuu B HH(POPMaUMOHHON cucTeMe, MCMOJb3yeMOoH B LeNsIX MNpuema
obpalueHut 3a noJly4eHHeM rocy1apCTBEHHOM yCIyTH.

B cnyuae ecnu B pe3ysibTaTe MpoBepKH KBAJM(GHUUMPOBAHHOHN noanucu Oyaer
BbISIBIEHO  HECOOJIIOZIGHHE  YCTAHOBJEHHBIX  YCJIOBHH  MpU3HaHUS  ee
JNefCTBUTENbHOCTH, JOJDKHOCTHOE JIMLO YNOJHOMOYEHHOro opraHa B TeueHHue 3
IHe#l CO IHA 3aBeplUeHHs] NPOBEACHUsS TaKOH MPOBEPKH NMPUHUMAET pellieHHe 00
OTKa3e B NPUEME K PaCCMOTPEHHIO 0OpallleHHs 3a MOoJyYeHUEeM rocyaapCTBEHHOM
yCJyrd Y HampaBlisieT 3asiBUTENIO YBeoMIJIeHHe 00 3TOM B 3JIeKTpOHHOHU (opme ¢
yKa3aHMeM MPUYMH OTKa3a, KOTOpbI€ MOCIYXXHJIH OCHOBaHHWEM sl TPHHATHS
TaKoro peLueHusl.

CpenctBa ynocTOBepsIlOLLEro LEHTpa, oOOecrneyMBalollMe CO3ITaHUE U
NPOBEPKY JEHCTBUTENBHOCTH YCWJIEHHOW KBalnv(UUMPOBAHHON 3JIEKTPOHHOM
TIOAMUCH 3asiBUTENISl NMpPH OOpallleHUWH 3a MOJIydeHHEM rocyAapCTBEHHOHN yCIyrH,
JOJKHBI ObITh He HUXKe kiacca KC2 1 obecneuynBarh 3alMTY KOH(bUAEHLHANbHCH
HMH(OpMaLHH.

3.2. ilopsaaok BbINOJIHEHHSI aAMMHHCTPATHBHBIX npoueayp (aeicTBuii)
MHOro(pyHKUHOHAJILHBIMH UEHTPAMH MpPeJ0CTABJIEeHHS IOCYyAapPCTBEHHbIX H
MYHHUHNAJBHBIX YCJIYT

3asBHUTENIb MOXET 00paTUThCSA 3a rnoJjiyueHueM ycuyru B MOLI

[lppuem 3asiBneHHs W JOKYMEHTOB, HEOOXOHMMbBIX ISl MpeNOCTaBICHHS
rOCylapCTBEHHOM  yCIyrd, MW  BblJadya JOKYMEHTOB MO  pe3yJibTaram
[peAOoCTaBJIEHUs ITOCYIapCTBEHHON ycimyru ocyulecTeasercs B MOLI.

3.2.1. HudopmupoBanue 3asiBUTejleli 0 MNOpPsAAKe MNpPeAOCTABJICHH
rocyAapcTBEHHOMH YCJAYIrH B MHOFO()YHKIIMOHAIbHOM LEHTPE NpPeJoCcTaB/ieHus
rocyAapcTBEHHbLIX H MYHHUHNAJBHBIX YCIYr, O X04€ BbIMOJHEHMS 3211Poca 0O
HpeJoCTABJIEHHH FOCYAapPCTBEHHOH YCJYIrH, N0 HHbIM BONPOCaM, CBSI32HHLIM
¢ NpefoCcTaBleHHEM roCyAapCTBEHHOH yCJyTH, a TaK e KOHCYJIbTHDOBaHHe
3asiBHTeJlel O MopsilKe TNpPeJOCTaBJIeHHs] TOCYyJapCTBeHHOH ycayru -B
MHOTOQYHKIHOHAIBHOM LHEHTPe NMpel0cTaB/JeHUs] TOCyAapPCTBEHHOI ycayru B
MHOroyAKUHOHANbHOM LEeHTPe MNpeJOoCTABJIEHHSI TrOCyAapCTBEHHBLIX ¥
MYHHIMOAJBHBIX YCAYT

1) nuuHO B YNOJIHOMOUYEHHOM OpraHe;

2) nocpeacTBOM TeneoHHOH, pakCHMHUIIbHOI CBA3M;

3)nocpeacTBOM 3JIEKTPOHHOM CBSI3H;

4) nocpeaCTBOM NMOUYTOBOMU CBS3H;

5) Ha HH(POPMALMOHHBIX CTEHIAX B MIOMELLEHUSX YTOJHOMO4YEHHOM OpraHe,
M®L]; -



6) B MHPOPMAIMOHHO - TeNeKOMMYHHKALMOHHBIX CETsX 0011ero
NI0Jib30BaHUA;

- Ha oULHAJILHOM caiiTe YnonHoMoueHHoro oprasa, M®LI;

- Ha EITTY;

-na PIII'Y.

'3.2.3. dDopmupoBaHHe W HanpaBjieHHe MHOro(QpYHKIEHOHANBHLIM
(eHTPOM MNPEeJOCTABJEHHS TOCYJAPCTBEHHbIX H MYHHUHNAJABHBIX YCayr
MEKBEeI0MCTBEHHOIO 3anpoca B OpraHbl, npegocTaBsIIOIME
TOCyAapCTBEHHbIE YCJIYrH, B HHble OpPraHbl TrocyAapCcTBEHHONH BJaCTH,
oprasbl MECTHOTO CaMOYNPABJEHHSI M OPraHM3alliH, Y4acTBYIOMiHe B
NpeAoCTABNEHHH rOCYAaPCTBEHHbIX YCJAYT

dopmupoBaHUe H HanpapieHUe M®IL] MexBeaOMCTBEHHOrO 3ampoca He
TpedyeTcs.

3.2.4. Bobinaua 3asiIBUTENI0 pe3yasTtara APerOCTABICHHA
SOCYRAPCTBEHHON YCJOYTH, B TOM 4HcJe Bbladya Ha OyMankHOm HOCHTeAE,
NOATBEPKAALUIMX COAePIKAHHE ITeKTPOHHBIX J0KYMEHTOR, HanpaBJ/jieHHbIX B
FIOFCYHKUHOKANBHBIA HeHTP NPeAoCTaBJIeHHs] [(OCYAAPCTBEHHDIX M
MYHHUHIANBHBIX  YCJIYr OpPraHaMH, MNpeAoCTABJASIIOIIMMY YCJIEYIH, H
OPranaMu, NpPeAoCcTAB/AIOIIMMHY MYHHUHNAJbHbIE YCJAYIH, 2 TaKxKe BblAaua
AOKYMEHTOB, BKJIIOUasl COCTaBJeHHe Ha OyMa)KHOM HocHTesde ¥ 3aBepeHue
BBIMHCOK M3 HHPOPMALHOHHBIX CHCTEM OpPraHOB, npenocrammomnx
Myxmuuna.ububle ycayru e

- Bblnaya 3asBUTENIO pe3yJibTaTa O MpeAoCTaBAeHUH IOCY1apCTBEHHOH YCay Ty
Hy -rp.e6yemﬂ. , L

3.2.5.  Viuble peiicTBHSA, HeoOXoaUMBble [UIff  HPEOCTABIICHUA
FOCYZAPCTBEHHOH yCJIYrH, B TOM UHCJie CBfi3aHHble ¢ [POBEPKOH
LeCTBUTEbHOCTH YCHJIeHHOH KBaNHQUIHPOBAHHON 3JieKTPOHNHOH HoInCH
 3AKBUTENAH,  MCHOJIb30BAHHOH  mpu  ofpamieHuy 32 .. AGIyYeHneM
CCCYAADCTREHHON YCIYyrH, a TaKkKe ¢ YCTAHOBJIEHHEM -MepenuEs  CREeACT s
TAOCTOBEPHAIOMIUX UEeHTPOB, KOTOpbIe AONYCKAKTCH MJIfi . HCHORLIOBARER. B
ReEAX.j00ecneMeHHs] YKa3aHHOH NPOBEPKH H ONPEAeJsIOTCR €2 QCHORIKUH
VEBOPHCRACMOH OPraHoM, NpPeAOCTABJSIIOLINM FOCYA2PCTBEHHYIO YCAYFEY, A0
corntacoBanmio ¢ @epepasbHol  cayxk0oii  OesomachocTn.  Poccuiickoi
@ecaepaunn. Moaeau yrpos 6esonacHocTH HHpopMaunu B HHpopMaUHoOHNoi
CHCTEME, HCIOJb3yeMOH B HedasiX npuemMa oOpauleHHii 3a -nojy4yeHuem
FOCylapcTBEeHHOM yCayrn u (M) npeaocTaB/ieHHA TAKOH ycayru

M®IL ocywectBaser Takke HMHbIe ACHCTBUSA, . HEoOXOnuMBble I
NpeAoCTaBIEHHs FOCY/JapCTBEHHOMN YCIIyrH, B TOM YMCJie CBSI3aHHbIE C IPOBEPKOH
" MeHCTBUTENBLHOCTH  YCUJIEHHOM KBANTH(UIMPOBAHHOH 3NEKTPOHHON : NOAMHCH
3asBUTE/A, UCTIONB30BAaHHONW NpH OOpallleHnH 32 MOJyYEeHHEM IoCyNapcTBEHHOH
VCIYTFH, @ .TAKX€ C YCTaHOBJIEHUEM NEPCUHS CPEACTB yAOCTOBEPAIOMHEX HSHTPOB,
KOTFOPbIE. : AOMYCKAIOTCA A/ HMCIONb30BaHUS B LEJAX OOECeyeH s r#KagaHoON
NPOBEPKY - U . ONIPEAEINIAIOTCS HAa OCHOBaHMM YTBEP)KIaeMOH  YIOTHOMOUYSHHEIM
opraHoM o cornacoaHuio ¢ GenepanvHoi cinyx60ii OezonacHocTi .Poccnibckoi
desepaunin Mojenn yrpos . 6e3onacHOCTH HHQOPMAaLUY .. B: ' UHHOPMALHOHHOMK

MU e T - . .



cUCTeMe, WCMoNb3yeMod B Lensx Ipuema oOpalleHud 3a  I0JyyeHHeM
rocy1apCTBEHHOM yCnyrut U (MJM) MpeaoCcTaBNeHHs TaKO# YCIyTH.

3.2.5. TMopsinok wucnpasjieHUusi AONYLUEHHBLIX OME4YaTOK H OIIHOOK B
BbIAAHHBIX B pe3yjbTaTe MNpPeJoCTABJIeHUs] TOCYAAPCTBEHHOH YCJAYyru
AOKYMEHTAaX.

WcnpapiieHre AOMYLLEHHBIX ONEYaTOK U OLIMOOK B BBIJAHHBIX B PE3yNbTaTe
NMPeAOCTABIEHHs] OCYapCTBEHHON YCIYrd NOKYMEHTax He OCYILECTBJISAETCS B
CBS3M C TE€M, YTO pe3yJbTaT MPEAOCTaBIEHUs rocynapCTBeHﬂéﬁ yCJIyrd He
MpeAanonaraeT Bbmaqy 3asiBUTENIO JOKYMEHTOB. o

- 3.3. IlepeyeHb aAMMHUCTPATHBHBIX NPoUEAYP H nocneuonaTenbuoch HX
BbIIOJHEHUS

IIpenocraBnenne rocynapcTBEHHO#H ycCiyrd BKIIOUaeT B ceOs clieAylolue
aZMUHHCTPaTUBHbIE NIPOLIEAYPHI:

-  HMHGOPMHpPOBaHHWE M KOHCYJbTHPOBaHHE 3asABUTENA 10  BOIPOCY
NMpenoCTaBleH s rocyapCTBEHHOH yClyrH;

- IPUEM U PErucTpalus 3asBICHUS H HEOOXOUMBIX norcymemos

- B3aUMOJEHCTBHE C MHBIMH OpraHamH TrOCYJapCTBEHHOH  BJIACTH,
HanpaBneHne MEXBEJOMCTBEHHBIX 3allPOCOB B yKa3aHHbI€ OPraHbl JUIsl MOJyYeHHUs
JOKYMEHTOB M CBENEHHH, KOTOpbie HaxXOAATCS B pPaCMOPSHKEHWH YyKa3aHHBIX
rocyJapCTBEHHbBIX OpraHoOB;

- NMPUHATHE pELUEHUs] O HAa3HAYeHUHM eXEeMEeCSYHOro nocobusi Ha peOEHKa
BOEHHOCIIY>KaLUEero, MpOXoAs1Iero BOEHHYIO Cyx0y 1o npussiBy, J1bo 06 oTkaze
B Ha3sHaYeHHH €XEMEeCAYHOro rnocobus Ha pebEHKA BOEHHOCIYXALUETO,
MPOXOIALLEr0 BOCHHYIO CYX0Y 10 NpU3bIBY;

. - YBeJJOMJIEHHE 3asBUTEJIS O Ha3HAYEHUH €XeMeCIYHOro mocoous Ha pe6em<a
BOE€HHOCJY>KaLLEro, MPOXOSALIEro BOEHHYIO CiyX0y Mo npu3biBy, 1HO0 00 oTkaze
B Ha3sHAYeHHMHU €XEMeCAYyHOro mnocobus Ha peOEHKa BOEHHOCHYXAILEro,
MPOXOASLLEr0 BOEHHYIO CNYXOY [0 NPU3LIBY.

3.3.1. UudopMupoBaHHe H KOHCYIbTHPOBAHHE 3asIBHTE/sI MO BOIPOCY
npeaocTaB/eHHs FOCYAAPCTBEHHO# yeayru

OcHoBaHMeM 1N Hayasa aAMHUHHCTPATHBHOW MpPOUEAYpPhl SBJISETCH
obpallleHHe 3asBHTENs] JIMYHO WJIH MOCPEACTBOM TenedOHHOW CBA3M B
YnonHoMo4eHHbIH opraH.

CopnepxxaHue aIMUHUCTPATHBHOMN MPOLIEAYPhl BKIIOYAET B ces:

MpefocTaBieHre WHGOPMAUMM O HOPMATHBHBIX MNPABOBLIX  aKTax,
peryavpyroumx nopsaokK npeaocTaBleHusi TOCyAapCTBEHHON YCIYTH;

pa3bsACHEHHE MOPAIKa, YCIOBHH U cpoka MpeaocTaBiIeHUs rocy1apcTBEHHOM
yCIyTH;

BbIZa4a (pOpMbl 3asBICHUS U1 NPENOCTABIEHHS TOCYIAApCTBEHHOM YCIyru
(ecsin nu4HOe obpalleHue),

pa3bsiCHEHWEe  TMOpsJKa  3aloJIHEHMs  3asBieHus, Topsaka  cbopa
HEOOXOAUMBbIX JJOKYMEHTOB H TpeOOBaHU, NPEeIbABISIEMBIX K HUM.

AIMUHMCTpaTHMBHas Mpoleaypa OCYLIeCTBISETCS B JeHb OOpalleHus
3assBUTENS.



OOt MakCUMabHbII CPOK BBHITIOJHEHUsl aAMUHUCTPATHBHOMN MpOLieAypb! -
15 mMunyT.

AJMMUHUCTpaTUBHas Mnpoleaypa BbIMOJHAETCS OOMKHOCTHBIM  JIMLOM
YIOJTHOMOYEHHOTI0 OpraHa, OTBETCTBEHHOTO 32 KOHCYJIbTHPOBaHUE 3asiBUTES.

KputepueM mnpuHATHS  pellieHWs  BLIMOJHEHHS  aJAMHMHHUCTPaTHBHOM
npoueaypsl sBAseTcs obpallieHHe 3asBUTENS.

Pe3ynbTaTtoM agMHHUCTPATHBHOH MpOLERypbl, B 3aBUCUMOCTH OT crocoba
obpallleHHs, SBISETCS TMNpeAOCTaBIeHHe 3asBUTEN0 WHMOpPMaUUM O Mnopsake
MpeNOCTaBJIEHUss  IOCYNApCTBEHHOW  yclyrM K MepeyHe  TOKYMEHTOB,
HeOOXOAMMbIX AJIS MPENOCTAB/IEHUS TOCY AAPCTBEHHOM YyCIYTH.

Crnoco6 ¢uxcauuu pe3yabTaTta BbINOJIHEHHS aIMUHUCTPATUBHON Npoueaypbl
- perucTpauus JOHKHOCTHBIM JIMLOM Y MOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHbIM
3a KOHCYJbTHUpOBaHHWe 3asBUTeNs, (akTa OOpalleHHUsl 3asBUTENsl B XXypHale Mo
¢dbopme, ycTaHaBiMBaeMoi Y OJTHOMOUYEHHbBIM OPraHoM.

3.3.2. Ilpuem u perncTpauus 3asiBjieHUs] H HEOOXOAMMBbIX JOKYMEHTOB.

OcHoBaHMeM [JIs Hayajla BBIMTOJIHEHUS aOIMHUHHCTPATHBHOHN Mpouexypbl Mo
NpUeMy M pErucTpaldd 3asBjieHHS W HeOOXOAWMBIX JOKYMEHTOB SIBISETCS
ofpallleHde 3asBUTeNs B YIOJHOMOYEHHBbIi OpraH ¢ 3asBI€HHEM IO
YCTaHOBJIEHHOH (opMe ¢ NPUIIOKEHHEM HEOOXOAUMbBIX TOKYMEHTOB.

[lpy npueme 3asBneHHs U HEOOXOAUMBIX NOKYMEHTOB JOJ/DKHOCTHOE JMLO
YNOTHOMOYEHHOr0 OpraHa:

- CBepsieT NaHHble NpPEACTaBICHHbIX JOKYMEHTOB C JaHHbIMH, YKa3aHHbINHK B
3asABJICHUH;

- MpoBepseT KOMIUIEKTHOCTb AOKYMEHTOB, MPaBUJIBHOCTb OGOPMIIEHHS U
COllep)XKaHHWe  MpPEICTaBIEHHbIX  JOKYMEHTOB,  COOTBETCTBHE  CBEJEHHH,
COJEPXKaLLMXCS B pa3HbIX AOKYMEHTaX;

- CHUMaeT KOIHWHU C JOKYMEHTOB B cjly4ae, eCJIM NMpeacTaBieHbl MOATHHHUKH
JIOKYMEHTOB;

- 3aBepfeT KOMWM [OKYMEHTOB, MOAJMHHUKH IOKYMEHTOB BO3BpallaeT
3asBUTEJIIO;

- PErHCTPHUPYET 3asBIIEHHE B CPOKH, NMpelycCMOTpEeHHble noapaszaenom 2.14.
HacTosilLero AJIMUHUCTPaTHBHOTO PerjlaMeHTa;

- BblJaeT (HampaBisieT) 3asBUTENIIO PACMHUCKY-YBEJOMIIEHHE O TMpHEME
3a8BJIEHHS M JOKYMEHTOB C YKa3aHHMeM perucTpalMOHHOrO HOMepa W JaThl
npueMa 3asBlIeHHS.

PesynbTaTroM agMUHHCTpaTHBHOM Mpoueaypbl ABSETCS NMpPHEM, perMCTpahna
3asBJICHUS W NpUJIaraeMblX JOKYMEHTOB.

3.3.3. B3zaumogeiicTBHe ¢ HHBIMH OpPraHaMH rocyJapCTBEHHOH BJIACTH,
HanpaBJ/ieHHe MeXKBEeJOMCTBEHHBbIX 3alpPOCOB B YyKa3aHHble OpraHbl /s
NnoJly4eHHs JOKYMEHTOB H CBeleHHH, KOTOpble HAXOASATCA B PACNOPHAKEHHH
YKa3aHHbBIX rocy1apcTBEHHbIX OPraHoB

OcHoBaHMeM i Hayana aJMHHMCTPATUBHOH NpoUedypbl ABIAETCA
perucTpauus 3asBI€HHS W NpPUIAraeMblX K HeMY JOKYMEHTOB B IKypHale
perucTpaLmu.

Q®opmupoBaHMe M HampaBleHME  MEXBEJOMCTBEHHOro  3anpoca



OCYILECTBJISETCH  JODKHOCTHBIM  JIMLIOM  YTMOJHOMOYEHHOro  OpraHa,
OTBETCTBEHHBIM 32 MTPHEM, PETUCTPALIMIO 3asBJEHHUSA U NMpUIaraeéMbiX JOKYMEHTOB.

B cnyuae ecnu 3asBUTENEM He TMpPEACTaBIeH HOKYMEHT, YKa3aHHbid B
noanyukre 2.6.1. myHkrta 2.6. HacToswlero AJMHHUCTPAaTHUBHOIO peErjaMeHTa,
JIOJDKHOCTHOE JIMLO YTMOJTHOMOYEHHONO OpraHa, OTBETCTBEHHOE 3a IpUEM,
pETHCTpALMIO 3asBIEHHs M MPUIAaraeMblX [OKYMEHTOB, B YCTaHOBJIEHHOM
NOpsJKE HanpaBiseT MEXBEIOMCTBEHHbIH 3aMpoc, B TOM 4uciae C
ucrosib3oBaHueM ceTh MWHTepHeT B BoeHHblH komuccapuart Kapavaeso-
Yepkecckoi Pecniybnuku.

WUndopmanus, NnoJyuyeHHas B paMKax Me>BEIOMCTBEHHOTO
MH(QOPMALIMOHHOIO B3aWMOJEHCTBUA, B J€Hb €€ TMOJy4YeHus mnepeaaercs
JIO/DKHOCTHBIM JIMLIOM YTOJHOMOYEHHOrO OpraHa, OTBETCTBEHHBIM 3a TMpHeM,
perucTpauuio  3asBJI€HHS. W INPUJIAaraeMblX  JOKYMEHTOB,  CMELHaNUCTY,
OTBETCTBEHHOMY 3a 3KCIEPTU3Y

MakcHuMalbHbIH CPOK BHIMOJHEHHUS KaXAO0ro agMMHHUCTPAaTHBHOIO AEHCTBHS,
BXOMALLEro B COCTAaB yKa3aHHOM aqMHHUCTPaTMBHOM npouedypsl, cocTasiser |
N€Hb.

PesynbTaTroM aJAMHHHCTPATHBHOH mpoueaypbl Mo (HOPMHUPOBAHHIO H
HalMpaBieHHIO MEeXBEJOMCTBEHHOIO 3aMpoca sBJSETCS MOJyueHHe JOHKHOCTHBIM
MULOM YTMOJMHOMOYEHHOro OpraHa, OTBETCTBEHHBIM 3a IPHEM, PETHCTPALMUIO
3afBJIEHUss WM [IpWiaraeMblX  JOKYMEHTOB, HHbOpMaUMW B  pamkax
MEXBEIOMCTBEHHOr0 MH(GOPMaLMOHHOTO B3aUMOAEHCTBHA M nepenadya HaHHOM
MH(POPMALIUK JAOHDKHOCTHOMY JIMLY YTOJHOMOUYEHHOIO OopraHa, OTBETCTBEHHOMY
3a MOJArOTOBKY IMPOEKTA pellieHuss O Ha3HaueHUU nubo 06 oTkase B Ha3HA4YeHHH
eXeMecAYHOro rnocobus Ha pebEHKA BOEHHOCIYKALLEro, NMPOXOASLIEro BOEHHYIO
ciy0y 1Mo npusbiBy.

®dukcauus pe3ysibTaTa BbINOJHEHHS AaJAMHUHUCTPATUBHOM mnpoueaypbl M0
(GhOPMHPOBaHHUIO U HANpaBIEHHWIO MEXBEIOMCTBEHHOTO 3ampoca OCyIECTBIseTCs
JIO/DKHOCTHBIM JIMLIOM Y TMOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a MpHEM,
perucTpauuio 3asBI€HHS M TNpUIaraeMblX HOKYMEHTOB, MyTEM pPerHCTpauuu
MH(GOpPMaLIMH, MOJIY4YeHHON B paMKax MeXBEIOMCTBEHHOro MH(OPMalLHOHHOTO
B3aUMOIEHCTBUS.

JIOM>KHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 3@  BBIMOJIHEHHWE  KaXJAOro
aJIMMUHUCTPATUBHOIO JEHCTBHS, BXOAALEro B COCTaB aJAMHHHCTPAaTHBHOW
npoueaypsl o GOpMHUPOBaHUIO M HAMpPAaBIEHHIO MEXBEIOMCTBEHHOrO 3ampoca,
ABASAETCSA JO/DKHOCTHOE JIMLO YYPeXIeHHs,, B (YHKLUMM KOTOPOrO BXOAMT
opraHuzauus paboTbl MO OCYLUECTBJAECHHWI JaHHOHW aAMHMHUCTPATHBHOM
npoueaypsl.

3.3.4. lNpunsTHe pellecHHA O HA3HAYEHHH e€XeMeCAYHOro nocobus Ha
pe6GéHKa BOEHHOCJYXkKallero, NMpoXoAsillero BOCHHYI0 CiyK0y no npusbiBy,
au6o 00 oTKaze B Ha3HAYEHHH eXeMeCSYHOro mnocobus Ha pedéHka
BOEHHOCJIY’Kalllero, NpoXoAsiliero BOeHHYIO CJyk0y 1Mo npu3biBy

OcHoBaHMeM [Jis Hayajda aJIMHMHUCTPAaTHBHOW mpoueaypbl SABJSETCH
3asiBJIEHHE, JOKYMEHTbI, MpeACTaBJI€HHbIE JIMYHO, WIU B (pOpMe 3J1EKTPOHHOIO
JIOKyMEHTA OT 3asiBUTEJsl ¥ OTBETHI HA MEXBEJOMCTBEHHbIE 3aMPOCHI.



CozepxaHue aAMMHMCTPATHBHOH MpoLedypbl BKIOYaeT B cebsA MpoBEPKY
npaBa 3asBUTEJS Ha MOJY4eHHE roCyJapCTBEHHOMN YCIIYTH.

OOWwKid MaKCUMaJsbHbIH CPOK BBIMOJHEHHWS aAMHUHUCTPAaTUBHOW MPOLEAYPbI
30 nHel ¢ Aarhl MGAAYH 3a9BUTENEM 3asiBJICHUS U HEOOXOAUMBIX JOKYMEHTOB.

AIMMHUCTpAaTUBHAs TNpoUeAypa  BBITIOJHAETCS  JO/DKHOCTHBIM  JIKLOM
YMOJIHOMOUYEHHOTO OpraHa U pyKOBOAMUTENEM YIIOJIHOMOYEHHOTO OpraHa

KpuTepueM npuHsaTHs pelieHNs 0 Ha3HaueHHH MO0 00 0TKa3e B Ha3HAYEHUH
€)KEMECSIYHOro MocoOus Ha pebEHKa BOEHHOCIYXAUIEro, MpOXOAALEro BOEHHYIO
cny0y MO TpU3bIBY SBASETCS  HaluyuMe HEOOXOAMMBIX  JOKYMEHTOB,
MpeAyCMOTPEHHBIX NYHKTOM 2.6. HacTosero AAMUHHUCTPaTUBHOIO perjiaMeHTau
MPUHAAIEXHOCTD 3aBUTENS K YUCIY JIML, yKa3aHHbIX B MyHKTe |.2. HacToswwIero
AZIMUHHUCTPAaTUBHOIO perjlaMeHTa.

Pemienne o HazHayeHUM JIHOO 00 OTKa3e B HA3HAYEHUU E€XEMECAYHOIO
nocobuss Ha peGEHKa BOEHHOCHYXKallero, MPOXOASLIEro BOEHHYIO ClyxOy IO
MPU3bIBY  MPUHUMAaeT  PYKOBOAWTENb  YMOJHOMOUYEHHOTO  OpraHa  WJH
YIOJIHOMOUYEHHOE AO/KHOCTHOE TULIO Y MTOJIHOMOYEHHOT'0 OpraHa

Pe3ynbraToM aIMHHUCTPAaTUBHOMN MpOLEAYpPb! ABISETCS IPUHATHE PELUEHUS O
Ha3HaueHMH MO0 06 OTKa3ze B Ha3HAYEHHH exeMecAYHOro nocodus Ha pedGEHka
BOEHHOCJYXalllEro, MPOXOASLLEro BOEHHYIO Clly0y 10 NpH3bIBY.

3.3.5. YBeaomieHHe 3asiBUTE/ISI 0 HA3HAYEHHUH €KeMeCAYHOro nocoomns Ha
pe6éHKa BOEHHOC/Y’KAIIero, NPOXOAAIUEro BOEHHYIO ciy0y Mo npH3bIBY,
au6o 00 oTKa3e B HA3HAYEHHHM e€XeMecA4YHOro mnocobusi Ha pebEHka
BOEHHOCJIY’KaLlero, NPOXoAsiero BOeHHYIO ¢J1yk0y 1o npu3bIBy.

OcHoBaHueM s Hayasa aIMUHUCTPAaTUBHON MpoLeLyphl SBJISIETCS pelleHHe
0 Ha3HaueHuM 6o 06 oTKa3ze B Ha3HAUEHHH €KeMeCSUHOro nocobus Ha pebEHKa
BOEHHOCJYXalllero, NPOXOASLLEro BOCHHYIO Cly)X0y Mo NpU3bIBY.

ConepxaHue aIMUHUCTPATHBHON MpoLeaypbl BKIOYaeT B ceds MOArOTOBKY
JIOJDKHOCTHBIM JIMLOM YTIOJTHOMOYEHHOro opraHa Ha oduuuanbHOM OiaHke 3a
MOJAMUCHIO PYKOBOAUTENS MJIM MHOTO YMOJIHOMOYEHHOro 1ua Y moJHOMOYEHHOIO
opraHa, MMCbMEHHOE YBEJOMJICHHE 3asBUTENI0 O Ha3HaueHWW Jubo o6 oTkasze B
Ha3HAYEHUU  eXeMecsyHoro rmnocobOuss Ha pebGEHKa  BOEHHOCIYXallero,
MPOXOASILIEro BOEHHYIO Ci1yx0y rno npu3biBy.

JlomxHocTHOE JMLO YMOJNHOMOYEHHOrO0 OpraHa yBEJOMJSIET O NPUHITOM
pellleHUH MO ajpecy, yKa3aHHOMY 3asBUTE/IeM, [OYTOBbIM OTMpaBIEHUWEM B
TeyeHue 5 pabouux AHei rnociie NpUHATHS peLleHHs.

B cnyvae nmogauu 3asBiieHHS M HeOOXOAMMBIX AOKYMeHTOB uepe3: MOL]
yBeJIOMJIEHHE O .MPHHATOM peLIeHHH B (opMe IEKTPOHHOrO [JOKYMEHTa
HanpaBisieTCsl B TeyeHHe 5 pabovux JHEeH nocie npuHATHs pewieHus B MOLL nns
BbIAAYH 3aABUTEJIO. '

B cnywae nopauu 3asBreHus B ¢opMe UIEKTPOHHOrO JIOKyMEHTa
nocpeacteom EINY, PIII'Y yBenomjieHWe O MNPUHATOM pelleHHH B ¢opMe
3JIEKTPOHHOIO JOKYMEHTa B Te4Y€HHWEe OJHOro paboyero AHS Mocjae NPUHATHA
pelleHUs HamnpasisieTcs 3asBuTento nocpeactsom EINNY, PIITINY.

PesynbTaToM agMHUHUCTPAaTHBHOW MpouUeAypbl SABASETCS HaMpaBlieHUe
3asABUTENI0 YBEIOMJIEHHE O Ha3HayeHWu Jnbo 00 oTkaze B Ha3HAUEHUH



e)XXEMeCIYHOro nocodbus Ha pebéHka BOEHHOCIYXKALLEro, NMPOXOAALIErO BOCHHYIO
ciyx0y 1o npU3bIBY.

3.4. OcoGeHHOCTH BbINOJIHEHH AJAMHHHCTPATUBHBLIX  Mpoueayp
(neiicTBHIi) B 2JIeKTpOHHO# opme.

[IpenocTaBieHne rOCYJapCcTBEHHOW yclyrd B JJIEKTPOHHOH  (opme
nocpeactsom EIN'Y, PIII'Y BkatouaeT B ceOs cneayrolMe aJAMUHUCTPATUBHbIE
npoueaypsl (AeACTBUSA): -

- IPUEM W PETHCTpaLUs 3asBIeHUs U HEOOXOAUMBIX JOKYMEHTOB;

- HampaBjieHHe 3JIEKTPOHHOTO YBEJIOMJIEHHUS! 3adBUTENO O TMOJy4YeHHU
3asBJIEeHMs C YKa3aHHeM JaTbl TMpejcTaBieHUs B YMOJHOMOYEHHBI OpraH
HEOOXOIUMbIX IOKYMEHTOB;

- B3aMMOJEHCTBHE C WHBIMM OpraHaMH TIOCyAapCTBEHHOH  BIJIacTH,
HanpasjieHUE MEXBEJOMCTBEHHbIX 3alIPOCOB B YKa3aHHbIE OPraHbl [Uisl MOJNy4YeHUs
JOKYMEHTOB M CBEICHHMH, KOTOpble HaxOOSATCs B pPAacClOPSHKEHHHM YKa3aHHBIX
rocy1apCTBEHHbIX OPraHOB;

- YBEIOMJIGHHE 3asBUTENss O TNPUHATOM pELWEHWH O Ha3HaYeHHH
exxeMecsyHoro nocobus Ha pebEHka BOEHHOCIYIKaAILEro, NPOXOASALLEr0 BOEHHYIO
ciyx6y Mo npusbiBy, JKMO0O 006 OTKase B Ha3HAUEHHM €XEMECSYHOro rnocobus Ha
peGEHKa BOEHHOCYXKAILero, NpoXoAs1iero BOEHHYIO Cl1yX0y N0 Nnpu3bIBY.

[Tpy mocTymieHUH 3asBleHHs B 3IEKTPOHHOH (opMe NOKHOCTHOE JIMLIO
YNo/JHOMOYEHHOro OpraHa:

- CBepsieT OaHHble, colepkalliecs B HanpasiieHHbIx nocpeactsoM EINY,
PIII'Y, nokymeHTax, ¢ JaHHBIMU, YKa3aHHBIMHU B 3asiBJIEHUH;

- HanpaBJiseT 3asABUTENIO 3JIEKTPOHHOE YBEIOMJIEHHE O MOJIyYEHHUH 3asiBJIEHHUS
C yKa3aHMeM Jarbl MpeAcTaBiieHHs B YIOJHOMOYEHHbIH opraH HeoOXOIMMBIX
NOKYMEHTOB; '

- HanpamiseT MeXBEJOMCTBEHHbIE 3alpochl B OpraHbl rOCYNapCTBEHHOMN
BJIACTH ISl MOJiydeHHs JOKYMEHTOB M CBelAeHHH, KOTOpble HaXoasTci B
pacropsKEHUWM YKa3aHHBIX TOCYJapCTBEHHBIX OpPraHoB, a Takke WHpopmauuu,
BIMSIOLLEH Ha IPaBO 3asBUTEN S, HA NOyYeHUe roCyIapCTBEHHON yCIyIH;

- HanpaBJIsSIeT 3asBUTENIO YBEJOMJIEHHE O NPUHATOM peLUEHHUH B JIEKTPOHHOMN

dopme.

Pasgen 4

Ilopsaok u popmbl KOHTPOJIA 32 NpeAOCTaABIeHHEM
rocyAapcTBeHHOH ycJyru

4.1. Ilopsaok ocymecTB/IeHUs TeKYIero KOHTPOJsi 32 cOOJII0AeHUeM H
HCMOJIHEHHEM OTBETCTBEHHBIMH [OJ/OKHOCTHBIMH JIHLAMH  MOJIOKEHHH
perjlaMeHTa M HMHbIX HOPMATHBHBIX NMPaBOBBIX AKTOB, YCTAaHABJHBAIOUIHX
TpeOGOBaHHSI K MPeJOCTaBJIeHHI0 TOCyJapCTBEHHOH YCJYrH, a TaKiKe
NPUHATHEM UMM DellueHuM

Texywuit KOHTPOJIb 3a COONIOAEHUEM U HCMOSHEHHUEM JOJKHOCTHBIM JIULIOM
YNONHOMOYEHHOrO OpraHa [MOJIOKEHHH HacToslero AJIMHUHHUCTPATHBHOIO



perjaMeHTa, HHbIX HOPMAaTHUBHBIX [PaBOBbIX aKTOB, YCTaHaBJIMBAKOLIMX
TpeOOBaHUSI K TNPEAOCTaBACHUIO TOCYAAPCTBEHHOHW YCIYrH, OCYLUECTBISETCS
PYKOBOIMTENEM CTPYKTYpPHOro mnoJpa3feneHuss YNOJHOMOYEHHOrO Oprasa,
OTBETCTBEHHOro 3a IMPeJOCTaBlIeHWE T[OCYJapCTBEHHON YCIyrH, a TaKxe
pyKOBOAMTENEM Y NIOJTHOMOYEHHOr'O OpraHa.

TekyllMii KOHTponb 3a MNpPENOCTaBI€HHWEM  JOJDKHOCTHBIM  JIHLIOM
YNOJHOMOUEHHOr0 oOpraHa TrOCyAapCTBEHHOM YCIYyrM OCYIUECTBISIETCS Ha
MOCTOSIHHOM OcCHOBe (Mo uToram pabouero [Hs) MO JAaHHLIM J)KypHajna yuyeTa
3asiBJIEHH ¥ peLIeHHI Y OJIHOMOYEHHOI 0 OpraHa.

O cayyasx M NpUYMHaX  HapyLleHUWs  CPOKOB,  CoOJepXaHus
aAMHUHHUCTPATUBHBIX TMpouenyp M IEHCTBUH [OJKHOCTHBIE JIMLA HEMENJIEHHO
MHGOPMHUPYIOT PYKOBOAMTENS] YIOJIHOMOYEHHOrO0 oOpraHa WIM Juua, ero
3aMEeLIAKoIIETO0, a TaK)Ke IPUHUMAIOT CPOUHBIE MEPBI 10 YCTPAHEHHIO HapyLUEeHHUH.

4.2, Tlopsiaok H NEPHOAHYHOCTb OCYIECTBJIEHMS TMJIAHOBBLIX H
BHEIUIAHOBLIX MPOBEPOK MOJHOTBI H  Ka4decTBa  INpedoCTABJIEHHSA
rocyAapcTBeHHO¥ YCJAYrH, B TOM YHC/JI¢ NOPAJOK H (OpMblI KOHTPOJS 3a
NOJTHOTOH H Ka4eCTBOM NpPeJoCTABJ/IEHHUS rocy1apCcTBEHHOH YCJIYIH.

KoHTponb 3a nosHOTOM M KayecTBOM MNpPEAOCTaBIIEHUS] TOCYIapCTBEHHOMH
YCIYTH BKIIO4YaeT B ceOs MpoBeleHWE TMUIaHOBbIX W BHEIJIAHOBBLIX MPOBEPOK,
BbIABJIEHWE W YCTpaHEeHHe HapyLUEeHHUH MpaB 3asBUTENIEH, NOJIOXKEHUI perjaMeHTa
W OpYruX HOPMAaTHBHBIX MPaBOBbIX AKTOB, PACCMOTPEHHUE, NMPUHATHE PELUEeHU U
MOArOTOBKY OTBETOB Ha oOpalleHHe 3asBUTENIeH, CoAeplKallMX >KaloObl Ha
pewenus, neicraus (6e3nencTBrHe) AOHKHOCTHBIX JIHLL.

[IpoBepku MOryT ObITh MJIAHOBBIMU U BHETIAHOBBIMM.

IlnaHoBele  mpoBepkdM  MOAHOTBI M KayecTBa  MPENOCTABJIEHHS
rocyapCTBEHHOMN YCJIYTH NPOBOIATCS HE pexe OJHOro pa3a B roJl Ha OCHOBaHHH
MJ1aHOB.

BHennanoBele NpOBEpPKM MPOBOJATCS MO MOPYYEHUIO PYKOBOAUTENS
YNOJHOMOYEHHOrO OpraHa Wi JIMLA, €ro 3aMeLlalollero, Mo KOHKPETHOMY
o0pallleHHIO 3aUHTEPECOBAHHBIX JIHLI.

[IpoBepky MOJHOTHI M KayecTBa NPeJOCTABISEMO roCcy1apCTBEHHON YCIIyrH
NPOBOJSATCS Ha OCHOBAaHWHU MpHKa3a YOJHOMOYEHHOro opraHa. Jlns nposeneHus
NpoBepKu (HOPMHPYETCS KOMUCCHSL.

PesynbTaTel poBepKkH OQOPMIISIOTCS AKTOM, OTPaXatOLLMM 00CTOATENLCTBA,
MOCIYXUBIWUME OCHOBAHWEM [POBEPKH, OOBEKT NpPOBEPKH, CBEIACHHS O
JIOJDKHOCTHOM  JIMLIE, OTBETCTBEHHOM 3a [MpeAOCTaBjl€HHE TIoOCyIapCTBEHHOM
YCIYTH, HaJlnuhe (OTCYTCTBHE) B AEHCTBUAX HODKHOCTHOIO JiMUA OOCTOATENLCTB,
CBHJIETENBLCTBYIOILMX O HApYLUEHUH aAMWHUCTPATHUBHOTO W/MJIM AOJIKHOCTHOIO
perjaMeHTa, CChIJIKY Ha JOKYMEHTbl, OTpakaloulde AaHHble OOCTOSTENLCTBA,
BbIBOJIbI, HEJIOCTATKH U MPEMIOKEHHS M0 UX YCTPAHEHHIO.

4.3. OTBETCTBEHHOCTb [OJIXKHOCTHBIX JIMI[ OPraHa NpeAoCTaBJAIONIEro
ycayry 3a  peweHHss W JgeHcTBuA  (Ge3geiicTBMe), MNpPHHHMAaeMble
(ocywiecTBasieMble) HMH B X0/1€ IPEAOCTABJIEHHS FOCYAAPCTBEHHOM YCJyIH.

JIO/XHOCTHBIE JIHLA HECYT MEPCOHANIbHYIO OTBETCTBEHHOCTh 34!

- cobnofeHne yCTaHOBICHHOTO NOpsAKa IIpHeMa JOKyMEHTOB;



- TPHUHATHE HAMJIOKALUMX MEp MO IMOJHOM M BCECTOPOHHEH IPOBEpPKE
NPEACTAaBIEHHBIX JOKYMEHTOB,

- cobnroeHNe CPOKOB pacCMOTPEHUs JOKYMEHTOB, coOiofeHue nopsaka
BLIZAYU JOKYMEHTOB;

- y4eT BbIAAHHbIX JOKYMEHTOB;

- CBOeBpeMeHHOe (OpPMHpOBaHHWe, BeldeHHe M Haajexallee XpaHeHHe
NOKYMEHTOB.

Ilo pesynbTatam npoBeAeHHBIX NPOBEPOK B CIy4yae BbISIBIEHHUS HApYLUEHUH
NpaB 3asiBUTEJIEH U HMHBIX HAPYLWEHWH K BHHOBHBIM JIMLAM [PUMEHSIOTCA MEphI
OTBETCTBEHHOCTH, YCTAHOBJIEHHBIE 3aKOHOAATENLCTBOM Poccuiickoit Penepaunn.

4.4. TlonoxeHus, XapakTepusyuue TpeOGoOBaHUs K MOPSAKY H popmam
KOHTPOJISl 32 NPEAOCTABJIEHHEM rOCyJIapCTBEHHOH YC/yru, B TOM 4Hc/e €O
CTOPOHBI I'Pa’KAaH, HX 00beIMHEHHH N OpraHu3auuii

KoHTposp 3a npegocraBieHUeM rocyJapCTBEHHOM yCJIyry OCYILECTBISETCS B
dopMe  KOHTpPoOJss 3a  COONIOJEHHEM  IOCNeNOBaTeIbHOCTH  AeHCTBUMA,
ONpENCIIEHHBIX aIMUHUCTPATHBHBIMM MpOLUEOypaMH IO MPeHOCTABICHHUIO
rocyJapCTBEHHOH YCJIYTM U NMPUHATHIO PEIIEHUN JOJKHOCTHBIMH JIMLIAMH, yTeM
MPOBEJEHHSI IPOBEPOK COOMIOAEHUS M MCMOJNHEHMA MHODKHOCTHBIMU JIMLAMH
HOPMATMBHBIX TMpaBOBbIX aKTOB Poccuiickoii @enepauun u Kapauaeo-
Yepkecckoit Pecniy6inkmy, a Tak e MonoxeHui HacTosero AIMHHHCTPaTHBHOI'O
peryiameHTa.

Kontponr 3a mnpejnocraBieHHeM rocylAapcTBEHHOM YCIYTH €O CTOPOHBI
rpaxkgaH OCYLIECTBIISETCS IyTeM TOJiyyeHUs HHPOPMALMKM O HaJM4YUMKU B
AeHcTBuAX (6e31efiCTBUM) OTBETCTBEHHBIX HODKHOCTHBIX JIML Y OJTHOMOYEHHOIO
opraHa, a TaK e IPUHUMAEMbIX HMH pELICHUSAX HapyLUeHHH MOJoXEeHUH
HaCTOAIEr0 AIMUHHUCTPATUBHOIO PErjlaMeHTa U MHBIX HOPMAaTHBHBIX MPaBOBbIX
aKTOB, YCTaHaBJIMBAIOLMX TpeOOBaHHA K MPENOCTABICHHUIO TrOCYyAapCTBEHHOM
YCIYTH.

Paznen 5
Hocyneduniii (BHecyAeOHBII) MOPSIIOK 005KAI0BaHMS pellieHHH U KelcTRHI-
(GesneiicTBHSA) OopraHa, NpeJoCTABISIOILEro roCyIapCTBEHHYIO YCJIYTY, H €ro
OO/KHOCTHBIX MLl '

S.1. Undopmauus ans 3asBUTENIs O ero npaBe NOAaTh *ajdo0y Ha
pewenne ¥ (nan) aericteue (6ezneficTBue) YNOJHOMOYEHHOr0 opraia u (M)
€ro JO0JUKHOCTHBIX JIMU, NPH TMpPelOCTABJIEHHHU TIoOCyIAPCTBEHHOMN YCJAYTH
(nanee - :xanoda).

3asBUTENM MMEIOT MpaBo obdxanoBaTh AelcTBUs (Oe3meiicTBHE) U peLIeHHS
AOIDKHOCTHbIX  JIMLl  YIIOJHOMOYEHHOTO OpraHa B  aJMHHHUCTPATHBHOM
(nocynebHoM) u (Min) cyeOHOM MOpsiiKe B COOTBETCTBHH € 3aKOHOAATENbCTBOM
Poccuiickoit @epepauun u KapauaeBo-Uepkecckoit Pecnybnuku. OcHoBannem
Ajsl  Hayajla aAMUHHUCTPATUBHOW MpOLENypbl SBISIETCS MOCTYMMBILAS B
Y10/1HOMOUYEHHBII opraH xanoba ot 3asButes. XKanoba MoxeT ObITh NT01aHA KaK
MMHCBMEHHO, TaK U YCTHO (Ha JTIUYHOM IpHEME).

+ - 5.2. Ilpenmer nocynebuoro (BHecy1e6HOro) 06xkanoBatus.



IMpeameTom >anobbl sBSETCS Hapyll€HME TIpaB W 3aKOHHBIX HHTEPECOB
3a4BUTENs, NpPOTUBONpaBHble pelleHus W (unu) neicteus  (OespecTBie)
JIOMDKHOCTHBIX ~ JWL  YTOJMHOMOYEHHOrO0  OpraHa IpdH  NpeaoCTaBleHHUH
rocyaapCTBEHHOH yCIYTH, HapylLieHue NOJIOKEHUH HaCTOSALLErO
AJIMHUHUCTPAaTUBHOrO perjamMeHTa W MHbIX HOPMATHUBHbIX TMPaBOBhIX aKTOB,
yCTaHABJIMBAOWIKX TPeOOBaHHs K MPEAOCTABIEHHIO FOCY1apCTBEHHON YCIYTH.

5.3. Opranbl rocyAapCTBEHHOH BIAaCTH M JOJDKHOCTHbIE JIHLA, KOTOPbIM
MOXeT ObITb HanpapjieHa dkanoba 3asBuTels B A0cyneOHOM (BHECYAEOHOM)
nopsake.

Xanoba MoxkeT ObITh HampaBlieHa Ha uMsi PykosoauTens Y IOTHOMOUYEHHOT0
oprana. XKasnoba 3asBurtens agpecyeTcs Y NOJTHOMOYEHHOMY OpraHy.

5.4. Mopsiaok nNogaun H pacCMOTPEHHUS Ka100bI

3asBUTENN UMEIOT MPaBO OOPATHUTHLCS C KaTOOOH JIMUHO UITH HANpasuTh NO
rouTe, ¢  MCHodb3oBaHMem — cetH  MHrepHer, oduuuanbHOro - caifia
Y nojyiHoMouyeHHoro oprana, ETII'Y, PIIT'Y, M®LL. SRR

Kanoba nomxHa conepxarh:

- HaUMeHOBaHHE YMOJIHOMOUYEHHOro opraHa, ¢amMuiINIOo, UMs, OTYECTBO: (npu
HaJIMUHH) €ro JO/DKHOCTHBIX JIML, TPEeJOCTaBISIOIIMX IOCY1apCTBEHHYIO YCIIYTY,
M (MNK) WX pyKOBoAuTesei, pelleHuss W JeilcTBus (6e3aeiicTBHe) KOTOPBIX
obxcanyoTcs; :

- (hamMwIHIo, UM, OTYEeCTBO (MpPH HAJUYHMH) 3aABUTENs, CBEACHUS O MECTE
KUTENLCTBA, & TAaK)Ke HoMmep (HOMepa) KOHTAaKTHOro TtenedoHa, axpec {aapeca)
SKTPOHHOH MOYTHI (MpH HAJMYHMK) W TOYTOBBIH aApec, MO KOTOPbIM AOJDKEH
ITh HanpasJieH OTBET 3aABUTEIO; : o

- cBeJeHHs 00 oOxanmyeMbIx pelleHusxX W (WiaMu) aeitcTsusix (60376HCTBHN)
Y nOfAHOMOHEHHOTD OpraHa, JOJXKHOCTHOrO JIMLA Y IOJHOMOUYGHHOLO c,pmda ero
1Y KOBOJIMTCS o
;- AOBOJbI, HA OCHOBAHMH KOTODBIX 3asBUTENIb HE COMJIACEH ¢ pQHIEHHﬂMHM
{(sinn) nedcrBusaMi (Oe3neiicTBHEM) YIIOJHOMOYEHHOTO Oprama, {OJiHOCTHCFO
avua- Y1i0JITHOMOUYEHHOIO OpraHa, ero pyKoBOAUTEJIS.

3asBUTENEM MPEACTABISIOTCS JOKYMEHTbI (MPH HAJIMUKK), nomsepmwomne
ero JIOBOJbI JINOO UX KOMUHU.

B cnyuae nogaun xanobsl yepes MODLl, M®PL] obecneuusaer nepeaauy
KaioObl B YNOTHOMOYEHHBIH OpraH B MOPsAKE U CPOKH, KOTOpbi€ YCTAHOBJICHDI
cOorjalieHMeM O  B3aWMOJAEICTBMM, 3ak/loueHHBIM  Mexay ~MOL u
YeAHOMOUYEHHBIM OPraHOM, HO He No3aHee paboyero LHs, cneny}omero 32 JIHEM
RECTYILICHUSA KaJoOBbI. : :

{lpném >xanod B nmucbMeHHON (opMe OCYLUEeCTBASETCS Y NOAHOMOUCHHBIM
OpIaHOM B~ MECTEC TPENOCTAaBJEHUS [OCYJAPCTBEHHON YCIYTH . {B- mMecie; Fae
3ageuTelh - o0paluancs 3a IMoJy4YeHHEM roCyllapCTBEHHOW YCHYTH, Hapyuieuue
LEPRLKe TIPERoCTaBAeHUs KOTOpoi odxanyeTcs, 1ub0 B MecTe, VAC 323BHTEREM
NORYUEH - Pe3yNbTaT YKa3aHHOH roCyJlapCTBEHHOI yulym . nubo - oTKaz B
NPREOCTABACHUH IOCYIapCTBCHHOM YCyru). L

Bpema npuéma xanob® AOMKHO COBMajaaThb CO BpPEMEHEM npegocramcnnﬂ
rOx.y;J.apCTBeHHb]x YCIIYT. : '

SR
-
Ob



B cayyae nomauu kanoObl MpU JIMYHOM TpUEME 3aABUTENb MPELbIBIACT
" JOKYMEHT, YJOCTOBEPSIOUIMii IMYHOCTD, B Cilydyae eciu jkanoba nopaercsa uepes
NpeACTaBUTENS 3asBUTENS, TAKKe MPECTABISETCS JOKYMEHT, NMOATBEPKAAIOLLHH
IIOJIHOMOYHS MPEACTABUTENSl Ha OCYLUECTBJCHHE NEHCTBUH OT UMEHH 3asBUTEIS.
[Tpu nopaue xanoObl MpeACTaBUTENEM 3asBUTENS MOCPEACTBOM NOUTOBOHM CBS3H K
xanobe nmnpuaraeTcss Konus JOKYMEHTa, MOATBEPXAAiolias MOJTHOMOYHS
npe,uCTaBmenﬂ 3aBepeHHas B YCTAaHOBJIEHHOM MNOpPsIKe. .

B anexTpoHHOM BHe kanobda MOXET ObITh MOAAHA 3aBUTENEM l'IOCpeIlCTBOM
ca}iTavynonﬂomoquHoro oprana, EII'Y, PIII'Y. Sy

- [lpu nopave xanobGbl B 3JEKTPOHHOM BHIE, uoxymemu MOl"yT ObITb
npeacTaBieHbl B (pOpMe 3JIeKTPOHHOTO JAOKYMEHTa, MOJAMHCAHHOIO JJIEKTPOHHOM
MOANHWCHIO, BHUA KOTOPOH MNpenycMOTpeH 3aKoHozarenbcTBOM Poccuiickon
®epepaunn. [Ipy 3TOM NOKYyMEHTa, YIOCTOBEPSIOLLErO JMYHOCTb 3asBUTENs, HE
Tpedyercs.

B  VYnoiHOMOYEeHHOM oOpraHe OMNpeAeNsioTcs  yNOJHOMOYEHHBIE  Ha
paccMOTpeHHeE Xaod JOHKHOCTHBIE JIHLA, KOTOpble 00ecneynBaloT:

- MpUEM U pacCMOTpEHHE Kajob;

- HampasJieHHe )XaNlo0 B YIOJHOMOYEHHbIH Ha UX PAaCCMOTPEHHE OpraH.

YanoOvl Ha peweHus U (WnK) gedcTBUs (Oe3aeicTBUE) NOHKHOCTHOrO. THLA
YNOJHOMOYEHHOI0 OpraHa pacCMaTpUBaIOTCsl PYKOBOAMUTENEM Y MTOJTHOMOYEHHOIO
OpraHa WM AODKHOCTHBIM JMLOM YIOJTHOMOYEHHOTO OpraHa, yrnoJHOMO4YE€HHbIM
Ha paccMmoTpeHHe xanod. Xanobbl Ha pelleHus u (WiaK) aeicTBus (OesnenicTare)
pyKoBoauTeash YMONHOMOUYEHHOrO OpraHa paccMaTpyBalOTCs JO/DKHOCTHbLIM
JMMLIOM oOpraHa HCIONHUTENBHONH Bnactd cybbekta Poccuiickonn @exnepauuy,
YNOJIHOMOYEHHOr0 Ha pacCMOTpeHHe xkaiob.

B cayuae, ecnu xanoba rnonaHa 3asBUTENEM B OpraH, B KOMIIETEHLHIO
KOTOPOro He BXOIOHUT MPHHATHE pellieHUs no xajnobe, B TeueHue 3 pabouux JHEH
CO IOHA e& perdcTpauMud YKa3aHHBI oOpraH HampabiseT >kajnoby B
YIOJIHOMOYEHHBIH Ha €€ pacCMOTpeHHe opraH W B THCbMEHHOH Qopme
UHGOPMHUPYET 3asBUTEJIS O NepeHanpaBIeHUH JKalo0bl.

YnoaHOMO4YEHHbIH opraH obecrneyuBaeT:

- OCHallleHHe MEeCT NpHema xaiob;

-- uH(opMUpOBaHHEe 3asBUTENIeH O nopsiake o0XaloBaHUS pelleHUud U (WiIH)
nedctBui  (Oe3neiicTBHsA) YMOJHOMOYEHHOrO OpraHa, JOJDKHOCTHBIX JIHL
VY1NOJIHOMOYEHHOT0 OpraHa [OCPeACTBOM  pa3MellleHus: HHpopMauuMud Ha
MH(}OpPMaLIMOHHBIX CTEHJAX B MECTax MpPeAOCTaBIeHUs] FOCYJapCTBEHHON YCIYTH,
Ha caiiTe YnoJHOMOYeHHOro oprana, Ha EINI'Y, PIII'Y;

- KOHCYJIETUPOBaHHUE 3asiBUTeNIel O nopsiake 06>KanoBaHUs pelleHUH U (MIH)
nedcTBui  (Oe3neicTBUsA) YMOJHOMOUYEHHOrO OpraHa, JOJDKHOCTHBIX JIHL
YNoNHOMOYEHHOr0 opraHa mNpH JUYHOM  1npuéme, no  TenedoHy, C
MCMOJIb30BaHUEM caiiTa Y MOJTHOMOUYEHHOr0 OpraHa;

- 3aK/llOYeHHe corallleHHH o B3auMoaelcTBUM Mexay MOL[ wu
YNONHOMOYEHHBIM OpraHoM B 4acTu ocyuiectsiaeHuss M®Ll npuéma xanob u
BbIJAaYH 3asBUTEJIIO pe3y/ibTaTOB pacCMOTPEHHUS Kajob;

- (hopMHUpOBaHUE U MpeACTaBIeHHE eXeKBapTaibHO B PeniepalibHyI0 ClyX0y



MO TPYAY W 3aHATOCTH OTHETHOCTH O MOJYYEHHBIX U PACCMOTPEHHBIX Xxanobax (B
TOM YHCJIE O KOJUYECTBE yIOBJIETBOPEHHBIX U HEYIOBIETBOPEHHBIX XKayo0).

5.5. Cpok paceMoTpeHHst #%anoobl.

Xanoba, noctynuBwmas B  YNOJHOMOYEHHbIH  OpraH, MNOMJIEXHUT
perucTpauyy He nosaHee paboyero AHs, cleAyoLIero 3a AHeM e€ NOCTYIIEHHUS.

~ XKanoba noanexuT pacCMOTPEHHIO B TeueHHe 15 paboumx aHed co AHA eé
perucTpauuy, a B ciy4yae o0OaJoBaHMsl OTKa3za YIOJHOMOYEHHOro opraHa B
npuéme JOKYMEHTOB Yy 3asBUTENs MO0 B UCIPABJIEHHH JOMYLUIEHHBIX ONEYaToK U
owHOOK MNK B cnyyae 00XanoBaHUS HapylUEHHs YCTaHOBJIEHHOrO CpOKa TaKMX
MCIIpaBJIEHU1 - B TedeHHe 5 pabouux JHeit co JHS eé perucTpaLuy. '

5.6. Pe3yjibTaT paccMOTpeHHs KAI00bI.

PesynbraTom paccMoTpeHHst ikanoObl SBISETCA [MPUHSATHE OJHOrO ; U3
CIERYIOUHUX peLIEeHUH: '

- YJOBJIETBOPUTbL Xanoby, B TOM uuciie B (opMe OTMeHbl MPHHATOrO
YO/IHOMOYEHHBIM OPraHOM pellleHHsl, UCMpaBieHUss AONYLIEHHbIX ONMEYaToK U
OLUIMOOK B BbIJAHHBIX B pe3ysbTaTe MNPeNOCTaBlEHHs TOCYNapCTBEHHOH YCIyru
JOKYMEHTAax, BO3BpaTa 3asBUTENII0 ACHEXHbIX CPEACTB, B3UMaHHE KOTOPBIX He
NpeAyCMOTPEHO HOPMAaTWMBHBIMH NpaBOBbIMM akTamu Poccuiickoit ®epepauuu,
HOpPMaTHBHbIMH MpaBOBbIMH aKTaMH CyOBekToB Poccuiickoit ®Denepaunu,
MYHHULHMNANbHBIMH [PABOBbIMH aKTaMH;

-0TKa3aThb B YJOBJIETBOPEHHH XKal00bl.

B cny4ae ycTaHOBIEHHMs N0 pe3ynbTaTaM PacCMOTPEHHMs Xaio0bl IPU3HAKOB
cocTaBa aAMHHHCTPATHBHOIO MPpaBOHApYLLUEHHS, IPeAyCMOTPEHHOrO cTaThel 5.63
Konekca Poccuiickoit @enepauuu 06 alMUHUCTPATHBHBIX MPABOHAPYLIEHUAX, WITH
MPU3HAKOB COCTaBa MPECTYIUIEHUS] AOKHOCTHOE JIMLO, YINOJHOMOYEHHOE Ha
paccMOTpeHHe  Kanod, He3aMeIJMTENbHO  HamlpaBiseT COOTBETCTBYIOLIME
MaTepHalibl B OpraHbl MPOKypaTyphl. :

5.7. llopspox wuHpopMHpOBaHHS 3asBHTeNs O pe3yabTaTax-
paccMoOTpeHHs KaJo0bl.

He nosgnee nnsa, cnenyomero 3a [OHEM TPUHATHS — peLIeHHS,
YNOJIHOMOYEHHBIA OpraH HanpaBiseT MOTHMBMPOBaHHbLIM OTBET O pe3yNbTaTax
paccMOTpeHH sl XKaloObl OIHUM H3 CNIEYIOLLMX COCOGOB MO BLIOOPY 3asBUTEJIA:

- B BuOe OyMaXHOro [OKYMEHTa, KOTOPbIi 3asBUTElb IONyYaeT
HEMOCPEeACTBEHHO NPH JINYHOM O0pallieHHH;

- B Buie OyMaXHOro  JOKyMeHTa, KOTOpbii  HampapiseTcs
YNONHOMOUEHHBIM OPraHOM 3asABHTENO 3aKA3HBIM MOYTOBBIM OTHPABIEHHEM C
yBEIOMJIEHHEM O BPYUEHHUH;

- B BHAE  OJJIEKTPOHHOIO  [OKYMEHTa, KOTOpbIH  HampaBJiseTcs
YNOIHOMOYEHHBIM OPraHOM 3asiBUTENIIO C UCTIONb30BaHUeM ceTH MHTepHeT.

5.8. Tlopsanoxk obkanoBanus pemenns no xanode.

PeuueHue VilonHOMOYEHHOro opraHa MOXeT GbiTh 00Xa0BaHO 3asBUTENIEM
B Cy1e6HOM NMoOpsiAKe MK BbILIECTOSLIEM OPraHe UCMONHUTENLHOM BIACTH.

5.9. Ilpaso 3asBHTeNst Ha nojiydeHue HHPOPMAUMH M JOKYMEHTOB,
HEeOOXOAMMBIX 1151 0GOCHOBAHHS H PACCMOTPEHHS KAJT00bI. |



3asBUTEb MMEET NPaBO 00palIaThcsi, B TOM YKCIe B JIEKTPOHHOM (opme, ¢
npocbOoii 00 HcTpeOOBaHMM [OMOJHUTENbHBIX JOKYMEHTOB W MaTepHalloB,
HEOOXOAMMBIX I OOOCHOBAaHHS M PacCMOTPEHHs. MUCbMEHHOro obpalleHHUs
(>xanoObl), a TakkKe 3HAKOMUTBLCA C JOKYMEHTaMHM M MaTepHanaMM, KacarolHMHUCs
pPacCMOTpeHHs MUCbMeHHOro obpalleHus (xanobbl), €clM 3TO HE 3aTparuBaeT
npaBa, CBOOOAbl M 3aKOHHble MHTEpechbl JAPYrMX JHL M €ClIM B YKa3aHHBIX
NOKYMEHTax M MaTepuanax He CcOJAep)KaTcsd CBENEHHs, COCTaBJISAOLLME
roCyaapCTBEHHYIO UIIH UHYIO OXpaHseMyto ()eiepalbHbIM 3aKOHOM TaiHy.

5.10. Cnoco6bl uHpopMupoBaHHs 3asiBHTesell O nopsiAke NoJa4YH H
paccMoOTpeHHs xKaj100bl

MHdopmalns o nopsake nojadyd 4 pacCMOTPEHHUS kajloObl pa3MellaeTCs Ha
MHPOPMALIMOHHBIX  cTeHAaX  (MHGOpPMALMOHHBIX  Yrojkax) B  MecCTax
npeaoCcTaBieHUs] TOCYAapCTBEHHOH YCNyrd, Ha caifTe yrnoJHOMOYEHHOrO OpraHa,
na EIII'Y, PII'Y, a Takxe MoxeT ObITh COOOLIEHA 3asiBUTENIO B YCTHON HU(MIIK) B
NUCbMEHHOH ¢opMe, C HCMOJb30BaHHEM CpPeACTB TesiehOHHOH CBA3M, IO
3JIEKTPOHHOM TOYTE, NPH TUUHOM MIpHEME.

MoOTUBMpOBaHHBIH OTBET MO pe3yjibTaTaM pPacCMOTPEHHUS  KaJoObl
MOAMNUCHIBAETCS YMOJIHOMOYEHHbIM Ha pacCMOTpeHHE >Xajno0bl JOKHOCTHBIM
JIMLIOM M HamlpaBiseTcs 3asBUTENI0 B MNUCbMEHHOH ¢hopMe MU MO KeJaHHIo
3assBUTENS B 3JIEKTPOHHOW (opme, MOAMHCAHHONW DJJIEKTPOHHOH MOANMCHIO
YNOJHOMOYEHHOI0 Ha PacCCMOTPEHHUE )KanoObl JOHKHOCTHOrO JMLA, BUA KOTOPOMH
ycTaHOBJIeH 3akoHojartenbcTBoM Poccuiickoii ®Depepauuu, He mnosgHee MHS,
Cllelylollero 3a AHeM TMpPUHATHS pelleHuss Mo pe3yJibTaTaM pacCMOTPEHHs
XanoObi.



[Tpunoxenue |
K AIMHHHCTPAaTUBHOMY perjiaMeHTy
Mo  MNpeNOCTaBICHHIO  OpraHaMu

MECTHOTO camoyrnpaBJeHHs
MYHHLUHNAILHBIX paioHOB H
ropoackux  okpyros  Kapauaeso-
Yepkecckoit Pecnybauku
rocy1apCTBCHHOH ycnyru
«Ha3nauenue €KEMECAYHOrO
nocobus Ha pebénka
BOEHHOCJIYXALICro,  NPOXOAALIEro

BOEHHYIO CJlyk0y 10 MpH3bIBY»

dopmMma

( pYKOBOIHMTEIIO YNOJIHOMOYEHHOIO OpraHa)

oT
pOoX.

3AABJIEHUE

(pamunus, UMs, OTUECTBO 3asABUTENIS)

3aperuCTpUpoBaHHas(bIi) M0 ajapecy:

(anpec 3agaBUTENS C YKa3aHHEM MHJIEKCA)
(akTHUECKH NpoXUBaloLias(Kit) no axpecy:

(MoYTOBLI aapec 3asABUTEIS C YKa3aHHEM HHJeKca)
, Tell.

[Tacnopt || Hata
pOXKAEHUS

Cepus u
HoMep

I ”J(CM BblIaH " |

| " JlaTa Bblzaum ” I

Mpolly Ha3HAYHTh MHE CXKCMECAUHOE 1MocobHe Ha pebOeHKa BOECHHOC/YKAIEro, NPOXO/ISIIEro
BOCHHYIO CiyX0Yy 1o npu3bIBy.

ﬂﬂﬂ HazHaucHUs rnocodus NpCJICTABJIAD CACAYIOIUE JOKYMCHTDI:



N HaumeHoBaHHe NOKyMeEHTa OtmeTKka 0
n/n npeicTaBjIeHUH
JOKYMEHTa
| 1 || Konus cBuaeTe/ibCTBa 0 POXKACHHH || |
2 CrnipaBka W3 BOWHCKOH YaCTH O MPOXOXKACHHH MYXKEM
BOEHHO#H CJTy>KOBbI 110 MPH3bIBY (C YKa3aHHEM CpOKa C1yxObl)
| 3 || CrnpaBka 13 BOGHHOro KOMHCCapHara 1o MecTy NpH3biBa ” ]
| " JIONoJIHUTENLHO MPEACTABISAIO! || I
— = — — —
[TpaBunbHOCTL coo0u1aemMbIxX cBelleHuit NMOATBEPXKAALO.

0651'3}’}0()1) M3BellaTh HE MO3QHEC YeM B MCCSUHbBIN CPOK O HAaCTYIUICHHH 00CTOSITEJILCTB,
BJICKYLIIHX H3MCHEHHUEC pa3Mepa nocoous HJIH Ha €ro [peKpallcHHE.

Jato cornacue

(YNOJHOMOYEHHBIH opraH)

Ha o0paboTKy coaepkallMXCs B HAcTOAUIEM 3asBJIEHMH I[ICPCOHAIbHBLIX JaHHBIX B
cooTBeTcTBHU ¢ PenepanbibiM 3akoHOM OT 27 uionst 2006 roma N 152-93 "O nepcoHanbHbIX
HaHHbIX" (noa oOpaboTkoi MepcoHaNbHbIX JaHHBIX B JaHHOM @cliepajlbHOM  3aKOHE
MOHUMAIOTCA JeHCTBUS (ONMepaliH) ¢ NEPCOHAIbHBIMH JAHHBIMH (PU3MUYECKUX JIML, BKJIOYas
cOop., cucTeMaTH3alMIO, HAKOMJIEHHWE, XpaHeHHe, YTouHeHHe (OOHOBJICHHE, H3MEHEHHE),
HCMONIb30BaHHE, pacnpocTpaHeHHe (B TOM YHCJE Mepefaya TPETbHM JIHLAM Ha OCHOBAHHH
J0roBopoB), obeinunBaHue, OJIOKMPOBAHHE, YHUUTOXKCHHE).

ITpowy nepeuncasts nocobue Ha

(HauMEHOBaHHUEC erllHTHOﬁ OopraHu3izalHy, HOMCpP CUCTa U OTIEJICHUS/TIOYTOBBIH aapcec ¢
YKazaHHEM HH}ICKC&)

« » 20 I.

(rmoJuTMch 3asBUTENS damunus)



