MUHMCTEPCTBO TPYJIA Y1 COLIMAJIbHOI'O PA3BUTIIA
KAPAUYAEBO-YEPKECCKOH! PECITYBJIMKH

ITPUKA3
ot 07.06.2021 rona Ne 101

O6 yTBepxaeHHH AIMHHUCTPAaTUBHOIO pPErjiaMeHTa I0 MpelOCTaBIeHHIO
OpraHaMM MECTHOTO CaMOYIpABIEHHs MYHHLMNAJIbHbIX PaHOHOB M TOPOACKHX
okpyros Kapauaepo-Uepkecckoii Pecry6nuku rocynapcreennoit ycnyru «llpuem
JIOKyMEHTOB IpakiaH, MPEeTeHIYIOIHUX Ha NPHUCBOEHHE 3BaHUs «BeTepaH Tpyna
KapauaeBo-Uepkecckoit Pecriy6nuku»

B uensx peanusauum ®PenepaipHoro 3akoHa ot 27.07.2010 Ne 210 «O6
OpraHu3aluMy IpeJOoCTaBlIeHHs TOCYJapCTBEHHBIX W MYHHLHMIMANBHBIX YCIyD»,
3akona Kapauaepo-Uepkecckoir PecnyGmuku ot 11.11.2008 Ne 69-P3 «O
BeTepaHax Tpyna KapauaeBo-Uepkecckoit Pecry6nukn», MOCTaHOBIICHUS
TIpaButenscTa Kapausaeso-Yepkecckoit Pecny6Gmuxu ot 06.03.2009 Ne 65 «O6
yTBepxaeHur [TofoxeHus 0 NOpsAAKE M yCIOBUSX IPUCBOEHUs 3BaHHUs «BeTepan
tpyna KapauaeBo-Uepkecckoii PecryGnuxu», Beliadu yIOCTOBEpPEHHH BeTepaHa
Tpyna KapayaeBo-Uepkecckoit Pecry6nuxu», mnocraHosinenus IIpaButenbcrsa
Kapauaepo-Uepkecckoit Pecry6nmuku ot 09.10.2018 Ne 227 «O pa3paborke u
yTBEPXACHHUH aAMUHUCTPATUBHBIX pernamMeHToB OCYLIECTBJICHHUS
roCcyJapCTBEHHOTO KOHTpOJs (Haa3opa) M aAMHHHCTPAaTUBHBIX pErjaMeHTOB
MpeOCTaBlIeHHs FOCY JapCTBEHHBIX YCIyr»

IMPUKA3BIBAIO:

1. VYrBepauth AJIMHHHUCTPAaTUBHBIA DErJaMEHT TII0 MpPEAOCTaBICHHUIO
OpraHaMy MECTHOTO CaMOYINpPAaBIEHMs MYHHMLMNAIBHBIX PaHOHOB K TOPOIACKHX
oxpyros B Kapauaeso-Uepkecckoit Pecry6inke rocynapcteenHo# yenyru «IIprem
JIOKYMEHTOB TPaXKIaH, MpeTeHAYIOIUX Ha MpPUCBOEHHE 3BaHMs «BeTepaH Tpyna
KapayaeBo-Uepkecckoii Pecry6iukm» cOriaCHO NPUIIOXKEHHIO.

2. Otmeny Mo COUMANbHOM 3allMTE BETEPAHOB, WHBAJIUAOB M IOXHUIBIX
moaeit MUHMCTEpCTBa Tpyla M coluanbHoro passutus Kapauaeso - Hepkecckoit
Pecny6iuky 06eCcreyuTh OKa3aHHe METOAWUECKON ¥ KOHCYJIbTALIHOHHOH MOMOILH
opraHaM MeECTHOrO CaMOYNpaBJIeHHs MYHHUUMIIAJbHBIX PaiOHOB M TOPOICKHX
OKpYroB KapauaeBo-Yepkecckon Pecny6nuku no NpenoCTaBIEHHUIO
rocynapcreeHHoOM ycnyru «lIpueM MOKYMEHTOB Tpax/aH, NpPEeTeHAYIOUMX Ha
npucBoeHue 3anus «Betepan Tpyna Kapayaeso-Uepkecckoit Pecrybnuku».

3. Hacrosmuii agMUHUCTPAaTUBHBIM  pErjlaMEHT  pa3MeCcTUTb  Ha
oduLManbHOM calite MuHUCTEpCTBa TpyAa U COLMaIbHOro pasutus Kapauaeso-
Yepkecckoit PecriyOaukm.



4, KoHTpoms 3a WCIONHEHHMEM HACTOSINEro IIpHKa3a BO3JOXHTH Ha
3aMecTUTENsE MUHHCTpa, KYypHUpPYIOILEro JaHHBIH BOIPOC.

Musuctp , P.A. Illaxos



Tlpunoxenne

K npukazy MuHucTepcTBa Tpyda
1 couuanbHoro passutus KHUP
or 07.06.2021 Ne 101

AXMMHHMCTPATHBHBIH perjaMeHT
10 Npel0CTaBJIEeHHI0O OPraHaMH MECTHOI0 CaMOYNpaBJ/ieHHs
MYHHIHOAJbLHBIX PailOHOB M ropoAcKnxX okpyros B Kapauaeso-epkecckoi
Pecny6unxe rocynapcTseHHoH yeayru «IIpuem 10KyMeHTOB rpaxaaH,
npeTeHAYIOMHX Ha NpucBoeHHne 3BaHuA «Berepan Tpyna Kapayaeso-
Yepkecckoii Pecny6auxu»

Pazgen 1
O0mue nNoJI0KeHHs

1.1. IlpeaMeT pery/iMpoBaHHs perjiamMeHTa

AIMWHUCTPaTHBHBIH perjiaMeHT II0 NpPeIOCTaBICHHIO OpraHaMH MECTHOIO
caMOyTpaBleHHs] MyHHUMIAJIBHBIX PalOHOB U TOPOACKHX OKpyros B Kapauaeso-
Yepkecckoli Pecriybiuke rocydapcTBeHHOH ycinyru «lIpieM JOKYMEHTOB
rpaiaH, TpeTeHAYIOLIMX Ha MpUCBOeHHe 3BaHus «Betepan Tpyna Kapauaeso-
Uepkecckoii Pecrmy6nuku» (fajee COOTBETCTBEHHO — AXMUHHMCTPaTHBHBIH
pernamMeHT, yMONHOMOYEHHBIH OpraH, roCyJapCTBEHHas yciyra) Onpeaenser
CTaHIAPT M MOPANOK TNpEJOCTAaBIEHHs TIOCYNapCTBEHHOH YCIYrd, CpOKH H
[OCJIeI0BAaTENbHOCTh aJAMHUHUCTPATHBHBIX MpPOLUEAYp M aJIMHUHUCTPAaTHUBHBIX
meiicTBHI NPHU MPENOCTaBIEHUH TOCY J1apCTBEHHOM YCIYTH.

1.2. Kpyr 3asiBuTE/IeH

1.2.1. 3asBUTeNsAMH Ha NPENOCTaBIEHUE TOCYJApPCTBEHHON YCIYTH SABJIAIOTCA
rpaxnade Poccuiickoit denepariud, MOCTOSHHO MPOXHBAIOLIME HA TEPPUTOPUU
KapauaeBo-YUepkecckoit PecnyOnuky U NOCTHUTIIHE BO3PAcTa: KEHIMHbI 55 ner,
MY>4HHBI 60 JIET, ¥ OTHOCSLIMECS K OJHOM U3 CEAYIOIMX KaTeropui:

1.2.1.1. Vimetomume TpyAoBO# cTaxk He MeHee 40 neT Ans MyX4uH U 35 JeTt
Ul KEHIUH, W3 HUX B opranusauusax KapauaeBo-Uepkecckod PecryGinku He
meHee 25 W 20 JIET COOTBETCTBEHHO M YJOCTOEHHBIE IOCYJapCTBEHHBIX 3BaHKH
Kapauaeso-Uepkecckoil Pecriy6nuku unu HarpaxaeHHsie IlouerHoH rpaMoToM
Haponxoro Co6paunus (ITapnamenrta) Kapauaeso-Uepkeccko#t PecnyOnuky unu
TloueTHoit rpamoToit [IpaButenscTBa KapauaeBo-Uepkecckol Pecmybinky;

1.2.1.2. Harpaxaennole I[loyetHeiM 3HakoM KapauaeBo-YUepkecckoi
Pecniy6nuku «MaTepuHCKas cliaBa» ¥ HMeloLIe TPyIoBO# cTax He MeHee 10 neT.

1.3. TpeGoaHusi K NOpPAAKY HHG(OPMUPOBAHHS O MNPEXOCTABJICHHH
rocy1apcTBeHHOH yCJIyru, B TOM 4HC/I€:

1.3.1. NudopmupoBaHue O ToOpsiaKe MPEeNOCTaBICHUA roCyapCTBEHHOH
YCIyTH OCYIUECTBIseTcss MHHHCTEPCTBOM TpyAa W COLHAIBHOTO pasBUTHs
KapauaeBo-Yepxecckoro Pecny6anku (nanee - MHUHHUCTEPCTBO),
YIOJIHOMOYEHHBIM  OpraHoM M MHOTOQYHKIHOHAJIbHBIMH HEeHTpaMH
[IPE/IOCTABIEHH S FOCY 1apCTBEHHBIX H MYHUIMNANBHBIX yciyr (aanee — MOLI):

- INYHO;



- TIOCPeICTBOM TeJieOHHOH, GaKCUMHUIBHOM CBSI3H;

- IOCPEACTBOM 3JIEKTPOHHOH MOYTHI,

- IOCPEICTBOM IIOYTOBOM CBS3H;

- Ha UWHQOPMALMOHHBIX CTEHJaX B MNOMEIIeHHAX MHUHUCTEPCTBa,
yMoJIHOMOYEeHHOTO oprana, MOL[;

- B MHQOPMALMOHHO-TEJIEKOMMYHUKAILIMOHHBIX CETAX OOIIErO IOJIb30BaHUS:

-Ha opuIKaTEHOM caiiTe MUHHCTEPCTBA, YIIONTHOMOYEHHOro oprana, MOLJ;

-Ha ExauHoM mopTaie rocyaapcTBenHsIx yeuyr PO (manee - ETITY);

-Ha PervoHanpHOM nopraie rocyaapctseHHsix yeuyr KUP (ganee - PITY).

1.3.2. Ilopsnok, dopma 1 MeCTO pa3MellleHHs1 YKa3aHHOH B HACTOsIILEM
noanyHkre HHopManuH, B TOM YHCIe HA CTeHJaX B MecTax
NpeaoCcTaB/JeHHs TOCYAAPCTBEHHOH YCIYrH H YCJIYr, KOTOpble SIBJIASIOTCHA
Heo0XoAMMBIMH H 00513aTeIbHBIMH JJIsl NPEeJOCTABNEHHS roCyAapCTBEHHOM
yeayru, a Taxie Ha oQHOHAJLHBIX CAafiTax OPraHoB MCHOJHHTEJNbLHOM
Binactu  KapauaeBo-Uepkecckoi Pecny0JinKH, npeaocTaBJIAIOMHUX
rocyAapCcTBEHHYIO YCJIYyry, OpraHH3alMii, y4acTBYIOIHX B NpeJ0CTaB/JeHHH
rocyAapcTBeHHOM ycayru, B ceTH «IHTepHeT», a TaKiKe B rOCyAapCTBEHHOH
nHpopmanuonHoii cHucreme «EaMHBIH nopTajl rocyJapcTBeHHBIX H
MYHHUHIAJBHBIX Yeayr (pyHKIHiA)»

Wudopmamus o MpaBWwiaX NPeNOCTaBlIE€HHs TOCYAapCTBEHHOH YCIyru, a
TaK)e HACTOSIIMHA AIMUHUCTPATUBHBIM periaMeHT 1 HOPMAaTUBHBIN [IPaBOBOM aKT
00 ero yTBep)XKI€HUH pa3MeLLaeTCs:

Ha HHGOPMAIMOHHBIX CTeHAaX MHUHHMCTEPCTBA, YIIOJHOMOYEHHOIO OpraHa
MOLY;

Ha oduIMaNIbHOM caiite MUHHCTEpCTBa, YIOIHOMOYEHHOro oprada 1 MOLL;

Ha caittax EIIT'Y u PIII'Y.

HubopMupoBaHHe 10 BOIPOcaM MPEROCTaBIEHHS IOCYIapCTBEHHOM yClyru
OCYLUECTBIISETCS JNODKHOCTHBIMU JHMLAMH MUHHMCTEPCTBA, YIIOJTHOMOYEHHOrO
opraHa, OTBETCTBEHHBIMH 32 HHPOPMHUPOBaHHUE.

WudopMupoBaHye O MpaBlilaX MPENOCTaBIECHHS TOCYNapCTBEHHOM yCIyru
OCYLLUECTBJISIETCS MO CIAENYIOIIMM BOIPOCaM:

MECTO HaXOXKIEHHS YIIOJHOMOYeHHOro opraa, MOLL;

rpaduk paboTs! ynonrHoMo4eHHoro opraia, ML,

JOJDKHOCTHBIE ~ jnula  MUHHCTEpPCTBA,  YIIOJHOMOYEHHOTO  OpTraHa,
YIIOJHOMOYEHHBIE MPENOCTaBIATE TOCYAapCTBEHHYIO YCIyry M HOMepa
KOHTaKTHbIX TeJIe(OHOB;

ampeca OGUIHMANIBHBIX CaTOB MUHMCTEPCTBA, YMOJHOMOYEHHOIO OpraHa,
ML

afpec OJJNEeKTPOHHOH ™OYTEl MHMHHUCTEPCTBA, YIOJIHOMOYEHHOro OpraHa,
M®IL;

HOpMaTUBHBIE NpaBoBble akThl (nanee — HIIA) no BonpocaM npenocTaBieHus
rOCyJapCTBEHHOM YCIyrH, B TOM 4HCIe, HACTOAIMHA AJMHUHHUCTPAaTHBHbIHA
perjiaMeHT (HaMMeHOBaHWe, HoMep U Aarta npuHaTus HITA);

XOJ MPEeNOCTaBIEHUs roCy JapCTBEHHOMN YCIIYTH;

aJIMMHUCTPATHBHBIE POLEAYPhl IPEAOCTABIEHHUS rOCY JAPCTBEHHOH YCIIYTH;



CpPOK IpeIOCTaBJIEHU FOCYAapCTBEHHOH yCIIyTH;

TIOPSAZOK ¥ (POPMBI KOHTPOJIS 32 [IPEeAOCTaBIeHUEM IOCYIapCTBEHHOM yCIIyTH;

OCHOBAHMS JJIf OTKa3a B MPEAOCTaBIEHUH FOCYIapCTBEHHOMN YCIIYTH;

nocyneOHelit U CymeOHbIM NOpsAnoK o0XxanoBaHUA AedcTBuil (Oe3nedCTBYsA)
JOIDKHOCTHBIX ~ JIMIl  YIOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHBIX  3a
npenocTaBlieHie rocyIapCTBEHHON YCIIyTH, a TaKXKe pEeLIeHWH, NPUHATHIX B X0ae
NpeNOCTaBIeHNs TOCy JapCTBEHHOM YCITYTH.

WudpopmupoBaHue (KOHCYJIBTHPOBAaHHME) OCYLIECTBIAETCA JODKHOCTHBIMH
nuuamMy MHHHCTEPCTBA, YIIOMTHOMOYEHHOro oprana 1 M®LI, oTBETCTBEHHBIMH 3a
MHPOpMUpOBaHHe, Npu oOpalleHUH 3asBUTeNeH 3a MHPOpPMAlMEN JHYHO, IO
TeneoHy, IOCPEACTBOM IOYTHI U 3NEKTPOHHOM MOYTEHI.

HudopMupoBaHHe  IPOBOAMUTCS HA  PYCCKOM  s3blke B (hopme
MHIMBUIYaJBHOTO U IyOIMYHOro HHGOPMUPOBAHHS.

VHauBryalbHOE YyCTHOE UH(POPMUPOBaHUE OCYILECTBIIAETCS
JOJDKHOCTHBIMH JIMIIAMHM, OTBETCTBEHHBIMHU 32 HHGOPMHUpPOBaHKE, IPH OOpaleHHH
3asiBUTENEH 32 MHGOpMalMell TMYHO WK 1O TenedOHYy.

OrseT Ha TenedOHHBIM 3BOHOK [OMKEH HAuMHATBCA ¢ MHOpMaumu o
HaMMEHOBAHMM OpraHa, B KOTOPBIA MO3BOHWMJ TIpaXkIaHWH, (QaMHIMH, MMEHH,
OTYECTBE ¥ JODKHOCTH CIELUAANUCTA, IPUHABLIETO 3BOHOK.

INpu oTBeTax Ha TejedOHHBIE 3BOHKH JODKHOCTHBIE JIHIA YIIOMHOMOYEHHOTO
oprasda nojapoOHO, CO CChUIKAMH Ha COOTBETCTBYIOIIME HOPMATHUBHBIE NMPABOBBIE
akTel, B BexJuBod QopMe wuHGOPMUPYIOT OOpaTHBIIMXCS TIpaxdaH [0
HMHTEPECYIOHIMM X BOIPOCaM.

ITpr HEBO3MOXKHOCTH CaMOCTOSITENIBHO OTBETHUTh Ha I10CTAaBJIEHHbIE BONPOCHI,
JIOJDXHOCTHOE JIMLIO, IIPUHSBIIIEE 3BOHOK, 00s3aH NepeapecoBaTh ([IEpeBECTH) €0
Ha JpYroro COTpyOHHMKa MM COOOIIMTH O0OpaTHBIIEMYCS TpaXIaHUHY
Tene@OHHEI# HOMEpP, 0[O KOTOPOMY MOXHO TOJYYHTh HEOOXOLMMYIO
HHGOpMAITHIO.

WHuBHAyaIbHOE MHUCBEMEHHOe HHG)OPMHUPOBAHHE OCYIIECTBJAETCS B BHIE
[IMCHMEHHOI'O OTBeTa Ha OOpalleHHe 3aMHTEPECOBAHHOIO JIMLA, 3JIEKTPOHHOM
TI0YTOM B 3aBUCUMOCTH OT criocoba oOpauieHus 3asiBUTENS 3a HHGOpMaLUeH.

OTBeT Ha 3adBJIeHHE MPEJOCTABISETCS B MPOCTOH, YEeTKOH Qopme ¢
yka3aHueM (QaMUINKM, HMEHH, OTYecTBa, HOMepa TeleoHa MWCIOJHUTENS |
HOJIHCHIBAETCS PYKOBOIUTENEM YIOJIHOMOYEHHOTO opraHa WIIH
YIIOJTHOMOYEHHBIM JOIDKHOCTHBIM JIMLIOM.

[My6nuuHoe ycTHOe HMHGOPMHPOBAHHE OCYLIECTBIISETCS IIOCPEICTBOM
TpUBJIEYEHHs CPEACTB MaccoBoit nHpopmaruu (nanee — CMH).

Pasnen 2

CTauaapT npefocTaBJieHHs FOCYAAPCTBEHHOM yCayru

2.1. HaumeHOBaHHE roCcyJapCTBEHHON YCJIYIH



[TosiHOE HaMMEHOBaHHE TOCYJApPCTBEHHOM YCIyru: IIpHEM ITOKYMEHTOB
rpakaaH, MpeTEHAYIOLMX Ha NMpUCBOeHHe 3BaHus «BerepaH Tpyaa Kapavaeso-
Yepkecckoit PecrryOnuxm».

2.2, HaunmenoBaHue oprana rocyAapcTBeHHOH BJIACTH,
Npe1oCTABINAIOIIET0 rocyJapCTBEHHYIO YCIyry

TocynapcTBeHHas: yciryra IpeJoCTaBIsAeTCs YIMOJHOMOYEHHBIM OPraHoM Io
MECTY JKUTENILCTBA MM N0 MecTy npeObiBaHus 3asBHuTeNs, MOLI,

2.3. OnucaHue pe3yjabTaTa NpeJocTaBjleHHs rocylapcTBEeHHOH yC/IyrH

Pe3ynsTaTOM MpEeNOCTABICHUS TOCYNAPCTBEHHOH YCIYIH SBIACTCA IMpUEM
JIOKYMEHTOB IpaK[aH, NpEeTeHAYIOUX Ha MPHUCBOECHHE 3BaHMs «Berepan Tpyna
KapauaeBo-Uepkecckoit PecrryOnuxm».

2.4. Cpok mpeaocTaBJieHHsl FOCYAapCTBEHHOH YCJIYrH, B TOM 4HCIe €
y4eToOM HeoGXOQUMOCTH OOpalieHHs: B OPraHH3alHH, YYacTBYWIIHE B
NpPeAOCTABJIEHHH TIOCYJApCTBEHHOH  YCIAyrH, CpPOK [NPHOCTAHOBJICHHS
NpPeJoCTAB/ICHAS TrOCYJAPCTBEHHOH YCJIYyrH B cjy4ae, €C/ii BO3MOXHOCTH
NPHOCTAHOBJIEHHSI  NpPeAYCMOTpPeHa  3aKOHoaTeabcTBoM  Poccuiickoi
®enepauun  u  KapauaeBo-Uepkecckoii PecnyGiankd, Cpok BblIadH
(nanpaBiieHHst) JOKYMEHTOB, SIBIAIONIHXCH Pe3yJbTaTOM Ipel0CTaBJICHHs
rocyAapcTBeHHOH yCJIyru

Cpok NpedocTaBlieHHs TOCyIapCTBEHHOH yciayru cocraBiseT 10 paboumx
nHeit. B ciy4ae npoBedeHHs NOMOJIHUTENBHOM IPOBEPKH CBEEHUH (JOKyMEHTOB)
CPOK pAaccMOTpeHMs 3asBIE€HHS IMpOJJIEBAETCA IO pELIEHWIO pPYKOBOIUTENS
YIIOJIHOMOYEHHOT0 OpraHa, Ho He 6osee yeM Ha 30 KaJeHAapHBIX JHEH.

[MpHocTaHOBNEHWE  NPENOCTaBICHHS  IOCYJAAapCTBEHHOH  yClIyru  He
IIpeyCMOTPEHO.

2.5. HopmaTHBHbIe NpPaBOBble AKTbl, PEryJHpPYHOMHe NpeIoCcTaBJIeHHe
roCyAapcTBEeHHOH YCJIYyrH

[lepeyeHb HOPMATHUBHBIX IIPABOBBIX aKTOB, PETYIMPYIOUUX MPEAOCTABICHHE
rocyZapCTBeHHOM yciayrH (C yKa3aHHEM HX PEKBH3UTOB W HCTOYHHKOB
opHIMaNBHOTO OMyOJNMKOBaHUS) pasMelaeTcs Ha OQHIHMANBHBIX —calTax
MunuctepctBa https://www.mintrudkchr.ru ¥ ynoJHOMO4YE€HHOrO OpraHa, B CETH
«VuTepHer» a Take Ha ET'TIY https:/www.gosuslugi.ru».

2.6. HcuepnbiBaommuii mnepeyeHb AOKYMEHTOB, HeOOXOAHMMBIX B
COOTBETCTBHHM ¢ HOPMATHBHLIMH NPABOBbIMH aKTaMH JJIsl NPEJOCTABJICHHS
rocyJapCcTBEHHOM YCJIYrH H YCJIYyT, KOTOpbie¢ SBJAIOTCA HEOOXOAHMbBIMH H
o0s13aTeIbHBIMM ~ UISi  NPEAOCTABJIEHHS  TOCYJapCTBEHHOH  YCJayrH,
NOAJIEKAIMMX NPeACTABJCHHIO 3asiBUTeJeM, CHOCOOBI HMX MOJy4YeHHsI
3asiBHTEJIEeM, B TOM YHCJIe B JJEKTPOHHOH <¢opme, NOpPHAOK HX
NMpeAOCTABJICHHUS

2.6.1. JInm npeaocTaB/ieHHs] TOCYAapCTBEHHOH YCIYrH 3asiBHTENb
NnpeacTaBJIsIET CleAyoLiHe NAOKYMEHTBI:

- HACHOpPT WM MHOH JOKYMEHT, YOCTOBEPSIOIMH JIUIHOCTD 3asiBUTENA (€ro
3aKOHHOTO IMpeACTaBUTENs; JHIa, IOJHOMOYHUSA KOTOPOro YCTaHOBJICHBI
JOBEPEHHOCTHIO);

- onHy (oTorpaduio 3x4;




- JIOKYMEHT, IMOJATBEPXKAAIOLIUI MOJTHOMOYMUS 3aKOHHOTO MpEACTaBUTENS, -
IJIs 3aKOHHOT'O IIPEICTaBUTENS 3asiBUTEILS,;

- IOBEpeHHOCTb, O(QoOpMIeHHas B  MOpPAIKE,  YCTAHOBJIEHHOM
3aKoHOJaTeascTBOM Poccuiickoit dexepauyy, s JIMLA, IOJTHOMOYHS KOTOPOro
YCTaHOBJIEHBI JOBEPEHHOCTEIO;

- 3agBieHue 1o (GopMe COINacHO TMpHIOXKEHHI0 | K HacTosAleMy
AJIMUHHCTPATHBHOMY perjiaMeHTy, OIaHHOe B (OpMEe NOKYMEHTa Ha OyMaXxHOM
HocutTejae ubo B (QopMme 3IEKTPOHHOIO JOKYMEHTA B COOTBETCTBHH C
TpeGOBaHMAMMU, YCTaHOBIEHHBIMU NocTaHoBlIeHUeM IlpaButenscTBa Poccuiickoi
depepampn ot 07.07.2011 Ne 553 «O nopsake opopMieHus U NpencTaBlIeHUs
3agBJIEHUM W HHBIX JOKYMEHTOB, HEOOXOOMMBIX Ui NpEeROCTaBJIEHHUS
rocyJapCTBEHHBIX ¥ (WIH) MYyHHIMIAIBHBIX YCIYr, B (opMe IJIEKTPOHHBIX
JIOKyMEHTOBY;

- KOIHMIO TPYHOBOH KHIDKKM JHOO CIpPaBKH, BBIJIAHHOM B YCTAHOBJICHHOM
HOpsIIKe OpraHaMy roCyJapCTBEHHOH BIIACTH, YYPEXIEHHUSAMH W OpraHM3alMsAMH
Ha OCHOBAHUM APXHBHBIX JI@HHBIX, TOATBEP KAAIOLUHE TPYIOBOM CTaX.

Taxxke  nMua, NepedyucieHHsle B MyHKTe 1.2, HaCTOSILETO
AJIMMHHCTPAaTUBHOI'O perjiaMeHTa NpeIOoCTaB/IsI0T JOKYMEHTHI:

- 0 TIpHCBOEHMH rocynapcTBeHHoro 3BaHHs KapauaeBo-Uepkecckoi
PecniyGnuku wiu komuto IloyetHod rpamotel Hapomuoro CobGpanus
(Tapnamenra) KapauaeBo-Uepkecckodt PecryOmuxu, wam xommio IloderHoi
rpamoTsl IlpaButensctBa KapawyaeBo-Uepkecckodt Pecry6nuxu nubo cripaBku
apXMBHBIX M HHBIX YYpeXXIeHHi, MOATBepXJalomue (akT NPHCBOSHHUS
rocygapcTBeHHoro  3saHus ~ KapauaeBo-Uepkecckod — PecrmyOnvku, — wnu
Harpaxaenuss IloyerHoir rpamoroii Hapomsoro Co6panus (Ilapnamenrta)
Kapauaeso-Uepkecckoii PecriyOnuxu, unu Ilouetnolt rpamorto#t IlpasurenbcTa
KapauaeBo-Uepkecckoii Peciry6iuky;

Jluna, mepeyucieHHBle B IMyHKTe 1.2. HAacTOAIEro AJMHUHHUCTPATHBHOTO
perjiaMeHTa TpPeAOCTaBISIOT KOMHMIO yJaocTtoBepeHuss K IloyeTHoMy 3HaKy
«MaTteprHCKas ciaBay JUOO CHOpaBKH apXMBHBIX M HHBIX YYpeXIEHHH,
noaTBepxaaore hakt HarpaxaeHus IloueTHbIM 3HaKOM «MarTepuHCKas craBay.

Jvua, OCYIIECTBISIOUIME [EATENBHOCTP B KAuyeCTBE HHAWBUAYAIBHBIX
npeanpuHuMareneii 6e3 o6pa3oBaHus IOPHIHYECKOrO JIUILA, IPEICTaBIAIOT:

- KOIIHIO CBHJIETEIHCTBA O PETHCTPALlUK B KaueCTBe NMpeAIIpHHHUMATENS;

- BBIIMCKY U3 HHIUBUAYAJIBHOIO JTHLIEBOTO CYETA 3aCTPAXOBaHHOTO JIMLIA;

- WHBlE JOKYMEHTHl, [OATBep)kAaomue ¢akT paboTel B  KayecTse
WHIWBHAYaJIRHOIO IpeJNpHHAMATENs M YIUIaTy CTPaxoBbIX B3HOCOB B
[Tencuonnstit pouna Poccutickoii Penepauun.

Jluila, TmMoONy4YarOIMe TEHCHUIO 3a BBICAYrYy JIET B COOTBETCTBHM C
®enepanbHbiM 3aK0HOM OT 12.02.1993 Ne 4468-1 «O neHcHOHHOM ObecevYeHn
JIML, TPOXOAUBIIMX BOEHHYIO CiyxOy, Clly)kOy B opraHax BHYTPEHHHMX Jel,
rocyJapCTBEHHOUW IPOTHBOIOXAPHOH ciryx0e, opraHax IO KOHTPOIIO 32
06OpPOTOM HapKOTHYECKHX CPEACTB U IICHXOTPOMHBIX BELIECTB, YUPEKACHHIX H
opraHax yroJOBHO-UCIOJIHWTENPHOH CHCTEMBI, U MX CeMei», B [OMNONHEHHE K
BBIIIIEYKa3aHHBIM JTOKYMEHTaM IIPEACTaBIAIOT CIIPaBKy BOEHHOrO KOMHKCCapHaTa



0 MECTy OJKUTENbCTBA, IOATBEPXAAIOUIYl0, YTO TpPaXMTaHUH HE SBISETCH
BETEpaHOM BOEHHO# Cl1yOBI B COOTBETCTBHH CO CTaThel 5 MDemepanbHOro 3aKoHa
oT 12.01.1995 Ne 5-@3 «O BeTepaHax».

2.6.2. TpeGoBanns K AOKYMEHTaM, NpeACTaBJsieMbIM JJisi OKa3aHHs
rocyAapcTBEHHOMH yCJIyru:

1) momxeH OBITH HEHCTBUTENBHBIM Ha CPOK OOpAILEHUs 32 MPENOCTaBICHUEM
rocyIapCTBEHHOH YCIIyTH,

2) He MOJKEH COIepXXaTh MOJYHCTOK, NPHUIHMCOK, 3a4epPKHYTHIX CJIOB H
JpYTrUX UCTIPaBICHU,

3) He IOKEH HMMETh IOBPEXACHUH, HaJMYMe KOTOPBIX HE IMO3BOJIET
OJIHO3HAYHO MCTOJIKOBATh UX COLNEPIKAHHUE,

4) Komus [JOKyMEHTa He 3aBepeHHas HOTapuyCcoM, IPEACTaBIsIeTCs
3asBUTEJIEM C MIPENBSIBICHUEM NOAJIMHHHUKA,

5) Komus IOKYMEHTOB, MpPENOCTaBIICHHAss B 3NEKTPOHHOH (opMme, NOJDKHA
OBITh 3aBepeHa yCHIICHHON KBan(pHUIMPOBAaHHOMN MOJIMCEIO 3aBUTEIS.

2.6.3. Cmioco0 oOpaieHusi 32 MoJy4YeHHeM rocyJapCTBEHHOH yCayru:

JNUYHOE O0pallleHNe B yIIOJTHOMOYEHHEIH OpraH;

3JIEKTPOHHAS [10YTa YIIOJHOMOUYEHHOI'O OpraHa,

nauyHoe oOparenne B MOL;

EITY;

PITTY;

NOYTOBasA CBA3b.

2.7. HcuepnpiBaloimii mnepevyeHb AOKYMEHTOB, HeO0XOAHMBbIX B
COOTBETCTBHH ¢ HOPMATHBHBIMH NMPABOBBIMHM aKTaMH MJIfl NPeNOCTaBJICHHSA
rocyiapCTBeHHOH  YCJIyrH, KOTOpbi€ HAXOAATCA B  PacnopsiKeHHH
rocyXapcTBeHHbIX OPraHoB, OPraHOB MECTHOr0 CaMOYNpPaBJIEHHUS M HHBIX
OpraHoB, Y4YacTBYIOIIMX B NpPEeIOCTABJEHHH TOCYAapCTBeHHbIX HJIH
MYHHIMNAJIbLHBIX YCJIYr, H KOTOpble 3asBHTE/]b BIpaBe MNpeICTaBHTb, a
TaKKe CnocoGbl MX NOJY4YeHHsl 3asiBUTEJNSIMH, B TOM 4YHCJ€ B 3JIEKTPOHHOH
dopme

2.7.1. HcuepnbiBalomuii nepevyeHb JOKYMEHTOB, HeOOXOAMMBIX s
NpeAoCTABIEHAS TOCYJAPCTBEHHOH YCIYrH, MNOQJIEKAIHUX MOJYHEHHIO
MOCPEACTBOM MEXBEJOMCTBEHHOr0 HH(OPMANHOHHOI0 B3aUMOJAeHCTBHS,
KOTOpbIE 3asiBUTE/Ib BIIpaBe NPeACTABHTD N0 COOCTBEHHOH HHHIHATHBE:

JIOKYMEHTBI HUHBIMU OpraHU3aLUsIMH He MIPeIOCTaBIAIOTCSL.

MexBeJOMCTBEHHOE B3aUMOAECHCTBIE HE IIPOBOIUTCS.

2.7.2. Ilpu mnpeaocTaBjeHHH roCyIapcTBEHHOH YCJIYyrH 3amnpeliaercs
TpeGOBaTh OT 3asiBUTEJISA:

NpelCTaBIeH s JOKyMEHTOB U HH(GOPMAIMH MIIH OCYIUECTBIEHUS ACHCTBUH,
MpeCTaBlieHHE WK OCYLIECTBICHHE KOTOPBIX HE IPeyCMOTPEHO HOPMATHBHBIMH
NPaBOBBIMH aKTaMHM, PEryJUpYIOLIMMH OTHOIIEHHS, BO3HUKAIOUHE B CBI3U C
IpeIoCTaBIeHNEM roCyAApCTBEHHOM YCIIyTH;

NpeCTaBlIeHUs JOKYMEHTOB M MHGOPMALUM, KOTOPBIE B COOTBETCTBHU C
HOpPMATHUBHBIMK IIpaBOBBIMH akTamu Poccuiickonn ®Dexpepainud, HOpPMAaTHBHBIMU
IpaBOBEIMH akTaMu cyObekToB Poccuiickori Denepaunu ¥ MYyHHUIMIAIBHBIMA



MPaBOBBIMH aKTaMU HAXOZATCA B PAaCHOPSHKEHHH TOCYNApCTBEHHBIX OpraHOB,
MPeIOCTABIAIONMX TOCYAAPCTBEHHYIO YCIYTY, HHBIX IOCYJapCTBEHHBIX OPraHoOB,
OpraHOB  MECTHOro  caMOymnpaBleHHs W  (WIM)  TOABEJIOMCTBEHHBIX
rOCYIapCTBEHHBIM OpraHaM M OpraHaM MECTHOI'O CaMOYIpaBJIEHHs OpraHM3aliuH,
y4acTBYIOUIMX B MPEAOCTABICHUH IOCYAaPCTBEHHBIX HIIM MyHUIMNIATBHBIX YCIIYT,
33 HCKJIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 crtaTbu 7 DenepajibHOro
sakoda or 27.07.2010 Ne 210-®3 «O06 opraHu3aludd IPENOCTaBIEHUS
roCyIapCTBEHHBIX U MYHULIUITANBHEBIX YCIIyI»;

NpEeNCTaBIEeHHsT JOKYMEHTOB UM HH(pOpMaLuM, OTCYTCTBHE H (HIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCH IIPU IEPBOHAYAIBHOM OTKase B
npUeMe IOKYMEHTOB, HEOOXOMUMBIX Ul MPEAOCTABIEHUS TIOCYIAPCTBEHHOM
ycnyrd, Ju00 B IMpPeJOCTaBICHHWH TOCYHNApCTBEHHOH YCIIYIH, 32 MCKIIIOYCHHEM
Clly4aeB, TPeIyCMOTPEHHBIX MyHKTOM 4 dacTH 1 ctaTten 7 PenepanbHOro 3akoHa
oT 27.07.2010 Ne 210-®3 «O06 opraHuzalyy OpeJOCTABIEHUS TOCYIapCTBEHHbBIX U
MYHULIMNAJIBHBIX YCIyT».

2.8. HcuepnbiBalomuii mepedeHb OCHOBAaHHMH AJf OTKa3a B NpuéMme
AOKYMEHTOB HEOOXOAMMBIX JJIsl IPEJOCTABJICHHS FOCYy apCTBEHHOH yCJIyru:

OcHoBaHHiI [Uis OTKa3a B MNpHEME JOKYMEHTOB, HEOOXOIMMBIX JUId
NpeIoCTaBlIeHUs rOCYAapCTBEHHOM yCIIyTH, HE IPEAYCMOTPEHO.

2.9. HcuepnbiBaomuii nepedeHb OCHOBAHHH AJIsl IPHOCTAHOBJIEHHS HJIH
0TKa3a B NPEAOCTABJIEHNH rocy1apCcTBEHHON yCaYyIH.

2.9.1. OcHoBaHMi  mJis  TPUOCTAHOBIEHHMSA B  MPENOCTABICHUM
rocyapCTBEHHOH yCIyTH OTCYTCTBYIOT.

2.9.2. OcHOBaHUEM IS OTKa3a B MPENOCTABIEHUH FOCYAapCTBEHHON yCIIyrd
SBIIAETCS:

- BBISBJICHHE B IPEJOCTABJIEHHBIX 3asBUTEIEM JOKYMEHTaX CBEJCHHH, HE
COOTBETCTBYIOIIMX ACHCTBUTENBHOCTH;

- IpeACTaBICHHbIE NOKYMEHTHl HE INOATBEPKAAIOT IPaBO 3asBHUTENA Ha
NpefoCTaBileHHe rOCy AApCTBEHHOM yCIIYTH.

- HajlM4yhe B TPYAOBON KHHXKE 3allUCedl B MOPAAKE, IPEeXyCMOTPEHHOM
TpynoBeiM KkomekcoM Poccuiickoit ®@enepanyy, o6 yBOJIBHEHHH pabOTHHMKA B
CBSI3U:

C HEOIHOKPATHEIM HEHCIIONHEHHeM paboTHUKOM 0e3 yBa)XKUTENbHBIX IPUYHH
TPYAOBBIX 00513aHHOCTEH, €CJIU OH UMEeEeT AUCLMINIMHAPHOE B3bICKaHHUE,

OJHOKPATHEIM IpyObIM HapyllIeHHeM pabOTHUKOM TPYIOBBIX 00sA3aHHOCTEH, B
TOM 4YHCJI€ [IPOTyJIOM;

nosiBieHHeM paboTHMka Ha paboTe B COCTOSHUM  AJIKOTOJBLHOTO,
HapKOTH4ECKOT0 WJIX HHOTO TOKCHYECKOTO ONbsIHEHUS;

COBEpIIEHHNEM HWHBIX BHUHOBHBIX HEUCTBUH, IPEeNyCMOTPEHHBIX TpynoBBIM
xozekcoM Poccuiickoit @enepanyy, MOBIEKIINUX YBOJIbHEHHE paOOTHHKA.

2.10. IlepeuyeHb Yyciayr, KOTOpblie SIBJASIOTCA HEOOXOAMMBIMH H
00sI3aTeJIbHLIMH AJIS NPEAOCTABJIEHUS] FTOCYAAPCTBEHHOH YCIYIH, B TOM YHCJIE
CBeeHHs1 O [OKyMeHTe (JIOKYMEHTaX), BbliaBaeMoM (BblIaBaeMbIX)
OpraHu3alUsAMH, Y4YACTBYWILIHMH B [PeJOCTaBJIE€HHH TOCyIapCTBEHHOMR
YCJIyTH.



Tlpu mnpemocTaBNeHUH TOCYNApCTBEHHOMW YCIyTd OKa3aHMe HHBIX YCIYT,
ABIAIOIIMXCS ~ HEOOXOAMMBIMM  00si3aTeNbHBIMM I IIPEeIOCTaBJICHUS
rocyJapCTBEHHONW YCIyTH, a TaKKe y4YacTWsd HHBIX OpraHu3aluid B
NpeIOCTaBIeHNH  TOCYAAapCTBEHHOH  yCJIyrH,  3aKOHOJATeNIbCTBOM  HE
IpeyCMOTPEHO.

2.11. Ilopsmok, pasmMep H OCHOBAHHH B3HMAaHHs TOCYl1apCTBEHHOH
OOUJIMHBI MJIH HMHOH  mjaTbl, B3HMaeMoOH 3a  MpeJoCTaBJIeHHE
rocy1apcTBeHHOM yCayru

3a mpenocTaBieHHe TOCYyNAPCTBEHHOM YCIYrM IrOCylapCTBEHHas TOILIMHA
WM WHAas IU1aTa He B3UMAETCs.

2.12. Ilopsinok, pasmMep H OCHOBAaHHS B3HMaHHA IUIAThl 32
NpeiocTaBjeHHe  YCJAYr, KOTOpble  SIBJSIIOTCS  HEOOXOAHMBIMH M
00s3aTe/IbHLIMH IJISl MPEAOCTABJICHHS TOCYAaPCTBEHHOH YCJIYrH, BK/IO4as
urdopManHIo 0 METOJHKe pacyeTa pa3Mepa TaKoi MIaThi

I[InaTa, 3a MPEROCTaBIEHHE YCIYT, KOTOPBIE SABAIOTCA HEOOXOAWMBIMU H
00s13aTeNbHBIMM  JJIs  NIPEHNOCTABIIEHUS TOCYJapCTBEHHOM YCIIyrd, BKIHOYas
UHGOPMALIMIO O METOAMKE pacyeTa pa3Mepa TakoH MIIaThl, He IPeayCMOTpeHa.

2.13. MakcuMaJIbHBIH CPOK OKHAAHHSA B o4epelH IPH Nnoaaye 3anpoca o
NpefoCTABJIEHHH TOCYJAPCTBEHHOH YCJIYyrM, YCIyrH, NpeiocTaB/semMoi
opranusauueii, y4acTpyomeii B NpeiocTaBJEHHH rocyIapcTBEHHOH YyCJIyrH,
H NPH NOJYYeHHH pe3yJibTaTa NPeI0CTaBJIeHUs TAKHX YCayr

MakcuManapHOEe BpeMs OXHJAaHWA B OYepenu IIpH Iojade 3asiBHUTEIICM
3asBEHHs M IIPU TONYYEeHWH pe3ysibTaTa MNpEeROCTaBIEHHs TOCYAapCTBEHHOH
YCIIYTH COCTaBisAeT 15 MUHYT.

2.14. Cpok W mNOpPAJOK perucTpalHH 3asiBJieHdsl 3asiBHTeNId O
NpeJOCTAB/IEHHH TOCYAaPCTBEHHOH YCJAYrd M YCJIyr, ApeaocTaBjsemMoi
opraHuM3anueil, yuacTByiollell B NpelocTaBIEHHH FOCYIAPCTBEHHOH ycayrH,
B TOM 4YHCJIe B 3JIEKTPOHHOH dopme

2.14.1. 3asBneHMe ¥ JOKYMEHTH, HEOOXOAUMBIE Ui IPEAOCTaBICHHI
rocyJIapCTBEHHOM  YCIYr'W, MOTyT OBITh TIOJAHBl  HEMOCPEACTBEHHO B
VIOJHOMOYEHHEIH oprad, 4depes MOLl, HampaBleHBl NOCPEACTBOM [OYTOBOH
CBA3M, a TaKxe B (¢opMe OJJEKTPOHHOIO M[OKyYMEHTa C HCIOJB30BAHUEM
3JEeKTPOHHBIX HocHTelel mbo mocpeacTeom EIMNY, PIITY.

3asBlEHHE U HEOOXOAMMBIE MOKYMEHTHI HaIPaBILIOTCS B YIIOJIHOMOYEHHbIH
OpraH MOCPEACTBOM IIOYTOBOH CBS3M CIOCOOOM, IO3BOJISIOLIMM IOATBEPAUTS
(aKT ¥ AaTy oTnpasieHus. B 3ToM ciiy4ae K 3asBJICHHUIO IPUNATraloTCs 3aBEPEHHBIC
KOIHK HEOOXOIUMBIX JOKYMEHTOB.

2.14.2. Tlpu oGpaiueHuH 3assBUTENS JOJDKHOCTHOE JIMLO YNOJIHOMOYEHHOro
oprasa:

- IpUHKUMAET 3asBlieHHe H HEOOXOIUMBIE NOKYMEHTBI;

- BBIJAET 3aABUTENIO PACHUCKY-YBEIOMJIEHHE O IIpUE€Me 3asBICHHA H
HEOOXOMUMBIX HOKYMEHTOB C YyKa3aHHEM pPETrMCTPallMOHHOrO HOMepa M [JaThl
npyeMa 3asiBJICHUs,

- HampapJseT U3BEIIEHUE O JaTe MONyYeHHs 3asABICHHUA 3asABUTENIO B CiIyvae
TOJIy4eHHst JOKYMEHTOB IIOCPEICTBOM IIOUTOBOM CBSI3H.



2.14.3. 3asBieHue, MNpPUHATOE JIMYHO OT 3a8BHUTENA, PETHCTPUPYETCs
yIOJIHOMOYEHHBIM OPraHOM B J€Hb €ro mnpuémMa MpH yCIOBHH OJHOBPEMEHHOI'O
npeabsBieHus (MPeICTaBIeHN) COOTBETCTBYIOIIMX HEOOXOMUMBIX IOKYMEHTOB.

2.14.4. 3asBneHue, NIPUHATOE TOCPEACTBOM ITI0YTOBOM CBSA3H, PETHCTPUPYETCSA
He I03[Hee IepBOro pabodero AHsA, CIEIYIOLIEro 3a AHEM €ro IONy4YeHHs
VIIOMTHOMOYEHHBIM OPraHOM € KOMUSAMH HEOOXOAUMBIX JOKYMEHTOB.

2.14.5. 3aasnenue, npunstoe nocpeactsom EINY, PIII'Y, peructpupyercs B
ABTOMAaTHYECKOM pexkume. JlOKHOCTHOE JIMLIO YIOJHOMOYEHHOrO0 OpraHa He
To3Hee CAeYIOIEro paboyero AHS CO AHS MONyYeHUs 3asBICHUs POPMUDPYET U
HarpapJseT 3asBUTENIO JEKTPOHHOE YBENOMIICHHE O TONyUYCHHUHM €ro 3asiBJIEeHHs C
yKa3aHHEM [aThl IMPEACTaBlNeHUs B YNOJIHOMOYEHHBIH OpraH HeOO0XOMUMBIX
IOKYMEHTOB.

Cpok mpencTaBieHUs 3asBUTENEM HEOOXOMUMBIX IOKYMEHTOB HE NOJDKEH
IpeBBIIaTh 5 pabouux OHEH CO MOHS TOJY4YEeHHSA YMOJHOMOYCHHBIM OpraHoOM
3adBlicHHsA. B yBENOMIIEHUM TaKXe COIEPKHUTCA IepeYeHb JOKYMEHTOB,
HeoOXOOUMBIX Ul TpeAcTaBlieHus 3asBuTeneM. IIpy npeacTaBineHuy 3asBUTEIIEM
HEOOXOOMMBIX JOKYMEHTOB B YIOJHOMOYEHHBEIM OpraH HODKHOCTHOE JIALO
YIIOJTHOMOYEHHOTO OpraHa B JEHb OOpallleHMs DPErMCTpHpPYeT HX U BbIIaeT
pacnucKy-yBeIOMIICHUE 3asBUTENIO Ha PYKH.

B ciy4ae HenpejaCTaBleHHs B TedeHHe YKa3aHHOrO CpOKa HEOOXOIMMBIX
JOKyMEHTOB  3asBHTENb yBeJOMJIAeTcss 00 OTKaze B  MPeJOCTaBIEHHH
roCyIapCTBEHHOM YCIYI'H B T€4€HHE ONHOTO pabodero NHs ¢ yKa3saHHeM MPUYUHBI
OTKa3a u Nnopsaka 00>kanoBaHUs BHIHECEHHOTO PELIEHMS.

2.15. TpeGoBaHHSI K HNOMEIIEHHS M, B KOTOpPbIX IPeAOCTAB/IACTCA
rocyAapcTBeHHasl ycjayra, K 3ajy OXHAAHHS, MeCTaM /I 3anOJIHEeHHs
3asiBJIeHUs, MH(POPMANMOHHBIM CTeHJaM ¢ o0pasnaM¥ HX 3aNoJIHEHHS H
nepevyHeM AOKYMEHTOB, He00X0AHMBIX A npeaocTaBJIeHUSA
rocyiapcTBeHHOH YCJYrH, pasMemeHHI0 H OQOopMIIeHHIO BH3YaJIbHOI,
TEeKCTOBOH H MYJIbTHMeAHHHOH HHPOpMaNHUH O NOPSAKe INPeAoCTaBJICHHS
TAKOH YCJYru, B TOM 4HcjJe K o0ecre4eHHI0 JOCTYNMHOCTH I HHBAJINI0B
yKa3aHHBIX O0OBEKTOB B COOTBETCTBHH C 3aKoHoaaTeqncTBoM Poccuiickoi
dengepanuu 0 COUUAILHON 3a1MTEe HHBAJIHIOB

2.15.1. TpeOoBaHHsi K NOMELIEHHSAM, B KOTOPBLIX HPeJOCTaBJIAETCS
rocyXapcTBeHHas ycjayra:

[TomemieHus, B KOTOPBIX IIPENOCTABISETCS TOCYHapCTBEHHAs YycClyra
NPEAMOYTHTEIBHO Pa3MEIAlOTCs Ha HIDKHMX JTaXax 3[aHuid HIH B OTHENbHO
CTOSAIIHX 3JaHUAX U JOJDKHEI ObITH 000PYN0OBaHbl OTAENIBHEIM BXOAOM.

Pacnosio)xeHue BhIIIE NMEPBOTO 3Ta)ka AOIYCKaeTCs MPpH HAIWYHK B 3JaHUU
CHeLManbHO 00OpPYHNOBaHHOrO JU(Ta WIH NOABEMHHKA Ui HHBAJIKWIOB M WHBIX
MalOMOOWIBHEIX TpPYIN HaceleHus. Bxomsl B TOMeILIeHHs OOOpYIyIOTCs
NaggycaMH, pPaCIUMPEHHBIMH  [POXOAaMM, MO3BOJIAIOIMMHM  OOECTIEYHThH
GeCIpensITCTBEHHBIH NOCTYN HWHBAIKWIOB, BKIIOYas WHBAIMIOB, HCIHOJB3YIOILUX
Kpecia-KOJISICKH.

PaGoure KaOWHETH YMOJHOMOYEHHOIO oOpraHa MAOJ/DKHBI COOTBETCTBOBATh
CaHMTApHO-3MUOEMHONIOTHYECKIM IIpaBUlaM M HopMmaruBam. IloMerneHus



JNOJDKHBEI OBITH 00OpYZOBaHbl TPOTHBONOXXAPHOH CHCTEMOM M CPEACTBaMH
MOXAapOTYLIEHUs, CPEeACTBAaMH OIOBELIEHUs O BO3HHMKHOBEHMM Upe3BBIYaWHOM
CUTYyalll, CUCTEMOH OXpaHBbl.

Kaxnoe paboyee MecTO INODKHOCTHBIX JIHL HOJDKHO OBITH 0OOpYAOBaHO
[IEPCOHANILHBIM KOMIIBIOTEPOM C BO3MOXXHOCTBIO JOCTYIIa K HEOOXOAUMBIM
WH()OPMALMOHHBIM 0a3aM JaHHBIX, TeYaTalOUMM U CKaHHPYIOLIUM YCTpONCTBaM,
Oymaroii, pacXOIHbIMH MaTepHajiaMM, KaHLENIPCKUMH TOBapaMHU B KOJHMYECTBE,
JIOCTaTOYHOM JUJIs IIPeIOCTaBIeHHs TOCY1apCTBEHHOH YCIYTH.

TpeGoBanus K pa3zMelIeHUIO MECT OXKHUaHUS:

-MeCTa OXHJaHHs TOJDKHBI ObITh O0OpYNOBaHBI CTYJNbAMH (KpeceiabHbIMH
CeKLMAMH) ¥ (UIH) CKaMbsiMHU (OaHKeTaMu);

-KOJIMYECTBO MECT OXHIAHHA ONpelensercs HcXoAs u3 QaKkTU4decKoH
HArpy3kd W BO3MOXHOCTEH il MX pa3MEIlUeHHs B 3JaHMH, HO HE MOXET
COCTaBJIATh MEHEE 3 MECT. '

Tpe6oBanus x opopMieHHIO BXOAa B 3[AaHHUE:

-3[1aHKe JIOJDKHO OBITh 000pYyA0BaHO YNOOHOH JeCTHHLEH ¢ NOPYYHAMU [Jis
CcBOOOJIHOrO JIOCTyTa 3asiBUTENEH B TOMELICHHE;

-LIEHTpaNBHEIM BXOJ B 3JaHue AOJKEH ObITh 000pyA0oBaH MHPOPMAIMOHHOM
TabaMYKoi (BBIBECKOI ), coflepKallieii clieAyrolyI0 HH(QOPMALIHUIO:

-HaMEHOBaHHUE YIOJHOMOYEHHOTO OpraHa;

-pexxuM paboThl;

- BXOJ ¥ BBIXOJ U3 37aHHs1 000PYAYIOTCSl COOTBETCTBYIOLLIMMH yKa3aTeNsIMHU;

- “H(OpMaLIMOHHBIE TAOJMYKU JODKHBI pa3MELIaThCsl PSJOM C BXOAOM JIHOO
Ha JIBepH BXOZa TaK, YTOOBI KX XOPOIIO BUJIENH [TOCETUTEIH;

-pacan 3maHuA (CTPOEHHUs) HOKEH ObITh 00OpYOBaH OCBETHTEIbHBIMH
npubopamy;

-Ha MpWIIEralolledl TEppUTOPHUH K 3[aHMIO, B KOTOPOM OCYHLIECTBIISETCS
IpUEM IpaxkaaH, 00OpPYAYIOTCS MeCTa AJIS MapKOBKH aBTOTPAHCIIOPTHBIX CPEICTB,
M3 KOTOphix He MeHee 10% MecT (HO He MeHee 1 MecTa) HOJKHBI OBITh
npefHa3Ha4yeHbl i1 [apKOBKH CHELMaJbHBIX aBTOTPAHCIOPTHBIX CPEICTB
HHBaTHAOB. JJoCTym 3asBUTENEH K TAPKOBOYHBIM MeCTaM sBJISETCS OECIIaTHBIM.

TpeboBanuss k Mectam Jisi WHGOPMHPOBAHMSA, NpEAHA3HAUYEHHBIM JIs
O3HAKOMJIEHHUs 3asBUTENEH ¢ HH(OpPMALMOHHBIMU MaTepUalaMH: 000pYIYyHOTCs
MH()OPMALIMOHHBIMH CTEHIAMH, KOTOpbIE€ JOJDKHBI OBITH MAaKCHMAaJbHO 3aMETHBI,
XOpOLIO MpocMaTpuBaeMbl U QyHKIHOHaNBHB! (MHOOPMallMOHHbBIE CTEHIbl MOTYT
ObITh OOOpymOBaHbl KapMaHamu Qopmara A4, B KOTOPbIX pa3MeEIArOTCs
UH(POPMAITHOHHBIE JTUCTKH).

TpebGoBaHHs K MECTaM MpuUeMa 3asBUTENe:

-kabuHEeTBl  NpHeMa  3asBUTeNed  JOKHBL  OBITh  000pynOBaHbI
WHGOPMAIIHOHHBIMH TaOJIMYKaMU C YKa3aHUEM:

-HOMepa KabuHeTa;

-paMUIMK, UMEHH, OTYECTBA U JOJDKHOCTH CHEHAINCTa, OCYILECTBIISIOILErO
IpeJoCTaBeH’e rocy 1IapCTBEHHOH yCIyTH;

- BpeMeHH TepephiBa Ha obex;



- paboyee MeCTO AOHKHOCTHOIO JIHMLA YIMOJHOMOYEHHOIO0 opraHa HOJDKHO
obecnevuBaTh €My BO3MOXHOCTh CBOOOZHOIO BXOJa M BBIX0OJA U3 IOMEIIEHHS NTPH
HEOOXOIHMOCTH,

- MeCcTO IS TpHeMa 3asBUTENS JOJDKHO OBITE CHAOXEHO CTYJIOM, HMMETh
MECTO AJ1s1 NUCbMa U pacKiIafiKu JOKYMEHTOB.

B nensax obecnevyeHuss KOHPUACHLNAIBHOCTH CBEJAEHUH O 3asBHTEJIE, OAHUM
JIOJDKHOCTHBIM JIULIOM OJHOBPEMEHHO BEIETCs IIPUEM TOJIBKO OJHOIO 3asBHUTENS.

2.15.2. Ilpu npeaoCcTaBJIeHHH rocyajapcTBeHHOM yeayru
YIOJIHOMO4YEeHHBIH opraH obecne4ydBaeT HHBAJNIAM:

- ycoBus GeCrIpenaTCTBEHHOTO NOCTYNa K 00BEKTY (31aHHIO, TIOMELUEHHIO),
B KOTOPOM MpPENOCTAaBIsETCS YCiyra, a Takxke Uil OecnpensaTCTBEHHOTO
[0JIb30BaHUSA TPAHCIIOPTOM, CPeACTBaMH CBSI3U M HHGOpMAaLHH;

- BO3MOXHOCTb CaMOCTOSITENIBHOIO I[E€PEABMKEHHS II0 TEPPUTOPHH, Ha
KOTOPOl  pacmoNioKeHbl  MOMELUEHHMS, B  KOTOPBIX  IpPeNOCTaBIIsAETCS
rocyJapCTBeHHas yciyra, a TaKk)Ke BXOJa B 3[aHHe M BBIXOJA M3 HEro, Mocajaku B
TPAaHCIIOPTHOE CPEACTBO M BBICAIKH W3 HEro, B TOM YHCJi€ C HCIOJIb30BaHHEM
Kpecia-KOJNsCKH;

- COMpPOBOXIEHHE WHBAIMIOB, UMEIOLMX CTOHKHE paccTpoiicTBa (yHKLHUH
3pEeHHS U CAMOCTOSITEIILHOIO MEPEABHIKEHUS;

- Haexalee pasMelleHue OOGOpYHOBaHUWS ¥ HOCHUTeNed MHOpOpMalMH,
HEOOXOAMMBIX i ofecnedeHuss OecnpensTCTBEHHOIO AOCTyINa HHBAIUIAOB K
31aHHIO (TIOMEILIEHHIO), B KOTOPOM IIPEeAOCTaBsAeTCsl TOCYAapCTBEHHas yClIyra u K
yCJIyre ¢ y4eTOM OIrPaHUYEeHUH UX XXU3HEAEATENIbHOCTH;

- nybnupoBaHHEe HEOOXOZUMOW AN WHBAJIWAOB 3BYKOBOH M 3PHTEJBHOM
uHbOpMalMK, a TaKXKe HaJrucell, 3HakoB U HHOHW TEKCTOBOH M rpaduueckoi
HHGOpMALMK 3HAKAMH, BBITIOJIHEHHBIME peNbe(HO-TOYEUHBIM IpUdTOM bpaiins;

- JIOMIyCK CypAOIepeBoaYrKa 1 TU(IIOCY pAOTIEPEBOAUHKA;

- jgomyck cobakd — NpOBOOHHKA B 3[aHUe (TIOMEIEHHE), B KOTOPOM
MpeAOCTaBNAsAETCS FOCYAApCTBEHHAs YCIyra,

- OKa3zaHHe HHBAJIHMIAM ITOMOIIM B MPEONOJECHHUHU OapbepoB, MELIAIOUIMX
MOJIYYEHHIO UMHU YCIIYT HapaBHe ¢ ApYTHUMH JIMLIAMHU.

2.16. Iloka3aTesin AOCTYIHOCTH H Ka4eCcTBAa rocyAapcTBEHHOH yCJIyru, B
TOM 4HCJe KOJHYECTBO B3aUMOAEHCTBUH 3asiBHTEJd € JOJOKHOCTHBIMH
JIMUAMH YNOJIHOMOYEHHOr0 OPraHa npH NpeAoCTABJIEHHH IocyJapcTBEHHOM
yCJAYrd H HX MPOJO/IKMTEIbHOCTh, BO3MOXKHOCTD MOJYy4YeHHa HHpopmauuu o
XoJe TMpeJOCTaB/IeHHI TIOCYAapCTBEHHOH YCJYrH, B TOM 4Hcjae ¢
HCNOJIb30BaHHEM HHPOPMALHOHHO-KOMMYHHKALHOHHbLIX TeXHOJIOT M,

BO3MO’KHOCThb NoJIy4eHusl rocyapcTBEeHHOI yCayru B
MHOroQ)yHKIIHOHAJILHOM HEeHTpe, B J1060m TepPUTOPHAIBHOM
noapasaejeHHu yHNOJHOMOYEHHOI0 oprana, NpeAOCTABJISAIOLIErO

roCyAapcTBEHHYI0 YCJIYry, o BbiOOpYy 3asiBHTe/sl, MOCPEACTBOM 3ampoca o
NpPeJOCTABJIEHHH HECKOJBLKHX roCyJapCTBeHHbIX H (MJIH) MYHHUHNAJbHBIX
yCJYr B MHOTOYHKIHOHAIbHBIX HEHTPAaxX

2.16.1. Iloka3aTensiMH AOCTYNIHOCTH NPEAOCTABJIEHUS] TOCYAaPCTBEHHOH
YCJIYIH SIBJASIOTCH:



1) HanuYKe MONHOM M MOHATHON MH(OPMALMHU O MECTaX, MOPSAIKE U CPOKax
NpenoCTaBleH s FOCYJapCTBEHHOM YCIIyrM B YIOJHOMO4YeHHOM oprane, MOII, B
cetn FIHTEepHeT, HAa UH(POPMALIMOHHBIX CTEHIAX;

2) ymoGCTBO M [HOCTYMHOCTH IONy4YeHHs HH(OpMalLMM 3asABHTEISAMH O
HOpSAAKE NPeAOCTaBICHHs TOCY AApCTBEHHOM yCIIYTH;

3) noapoGHOe HWH(POPMHUPOBAHHE 3asiBUTENEH O XOHAE€ PACCMOTPEHUS HX
3asBJICHUH;

4) HaIJI IHOCTD bopm NpeJOCTaBIsAEMOM uHboOpMaLu 00
aJIMUHUCTPATUBHBIX [IpOLEAYPax;

5) mpemocTaBiieHHE 3as{BUTENIO BO3MOXHOCTHM IOJa4M 3asBJIEHHUS, KaK Ha
OyMaXKHOM HOCHUTEIIE, TaK U B (JOPME 3JIEKTPOHHOIO TOKYMEHTa,

6) 060CHOBAaHHOCTh NPUYUHBI OTKa3a B IIPEINOCTaBIECHMH TOCYNapCTBEHHOH
YCIIyTH;

7) cobiofieHre MO/DKHOCTHBIMU JIMIIAMH YHOJIHOMOYEHHOro oprasa, M®IL]
CPOKOB IPEIOCTABICHHS FOCYJapCTBEHHOM YCIIYTH,

8) obecneueHue MOMYyYEHUsI TOCYNAPCTBEHHOH YCIYrdH IPH OJHOKPaTHOM
NOCEIIEHMH  3asBUTEJII B CPOKHM,  IIPEAyCMOTPEHHBIE  HACTOSIIMM
AIMHUHUCTPATUBHBIM PETJIaMEHTOM.

9) mpemocTaBieHHe 3asBUTENI0 BO3MOXKHOCTH IOJIyYEHHUsS IOCYIapCTBEHHOM
ycnyru MO®L.

2.16.2. [Toka3aTejieM KadecTBa OKa3biBaeMO# rocyXapCcTBEHHOH YyCJIyrH
sIBJISIeTCA:

1) yIOBIETBOPEHHOCTD IPaXKAaH U OpraHMU3allui Ka4eCTBOM M JOCTYITHOCTBIO
rocyapCTBEHHOH YCIyIH;

2) KOJMYECTBO Xajo0 WM TOJHOE OTCYTCTBHE TAaKOBBIX CO CTOPOHBI
3asBUTeNedl Ha AeiicTBue (Oe3melicTBUE) NOKHOCTHBIX JIMIL YIIOJHOMOYEHHOTO
opraHa, M®II.

2.17. Huble TpeGOBaHHSA, B TOM YHC/IEe YYHTLIBAIOIHE OCOOCHHOCTH
NpefoCcTaB/ieHNsl rocyaapcrBeHHoi ycayru B M®IL u  ocobennocTu
NpPEeAOCTAB/ICHNS rOCYAapPCTBEHHOH yCJIYTH B 3JIeKTPOHHOM (hopme

2.17.1. Konmposanue GopM 3asBICHHH U UHBIX HOKYMEHTOB, HEOOXOIUMBIX
IUIsl TIOJIy4YeHHs] TOCYJapCTBEHHOM YCIYTH, OCYILIECTBIAETCS Ha OQHIHUAIbHOM
caiite yrnonHoMoueHHOro oprada, Ha EIII'Y, PII'Y Ge3 BBINONHEHNS 3aiBUTEIEM
Kakux-T1ubo TpeOoBaHMii, B TOM 4Yucie Oe3 HCIOJIb30BAHUS IIPOrPaMMHOIO
obecreueHns, yCTaHOBKa KOTOPOr0 Ha TEXHHYECKUE CPEICTBA 3asBUTENS TpedyeT
3aKIIOYEHHUs JMIEH3MOHHOTO WM WHOTO COITIAllleHHs ¢ npaBoobnajaTeeM
nporpaMMHOro  obecnedyeHus, MpPEAyCMaTPUBAIOIIEr0  B3UMaHWe  IUIAThI,
PETMCTPalI0 WM aBTOPHU3ALMIO 3asBHTEN MM  MNPENOCTaBleHHE UM
NEePCOHANBHBIX JaHHBIX.

2.17.2. Tlpu nOpemoCTaBlIeHHH TOCYNapCTBEHHOH YCIYyTH B 3JIE€KTPOHHOH
dbopMe 3agBUTENIO HampaBigerci HHGOpPMaLMA O XOJe IPeNOCTaBICHUA
rocyZlapCTBEeHHOM YCIyIH:

yBeIOMIIEHHE O Hayajle MNpOoLeAyphl IIPENOCTaBlEHUs IOCYIapCTBEHHON
YCIyTH;



YBEJOMJIEHHE O Pe3yibTaTe MPeJOCTaBIeHHs [OCYy1apCTBEHHOM ycIyry 1Mbo
MOTHBHPOBAHHBIH OTKa3 B NPENOCTaBIEHUH OCYJapCTBEHHOM yCIIyTH.

2.17.3. Tlpu obpaiuenun uepe3 EINY, PINI'Y 3adsutento HeoOXOAMMO
MPOUTH NPOLEAYPY PETUCTPALMH ¥ aBTOPH3aLMK C MCIIONb30BaHHEM henepabHOH
rocylapcTBEHHON HHpOpMalMoHHON cucTeMsl "EnyHas cucTeMa HASHTUOHKALWY
¥ ayTeHTMOUKAUWH B HHQPacTpyKType, obecneduBaromieldl HHGOPMALUOHHO
TEXHOJIOrMUECKOe B3aMMOJEHCTBUE HMH(POPMaLMOHHBIX CUCTEM, HCIIOJIb3YyEMBIX
JUIS TIpeIOCTaBJIEHUs] TOCY JapCTBEHHBIX U MyHMLMIIANBHEIX YCIYT B 3JIEKTPOHHOK
dopme" (nanee - EnuHas cucreMa HAEHTUQUKALMH U ayTEHTHOHUKALMHN):

C UCIOJIb30BaHUEM JIOTHHA U 11apoJIs;

C TIOMOIIBIO 3JIEKTPOHHON NOANKCH MPaKAaHHHA.

[Tpu oOpallileHUH B 3JIEKTPOHHOH (opMe 3a MONy4eHHEM IoCyqapCTBEHHOH
yenyru depes EITTY, PIIIY 3asgBuTENns MMEET NpaBO HCIMOJB30BaTh HMPOCTYIO
9JIEKTPOHHYIO NOAMHKCH.

ITpu obpallieHry 3a MOJy4eHHeM TroCyAapCTBEHHON YCIyTHd, OKa3bIBaeMou ¢
NpYMEHEHNEM  YCHIEHHOH  KBalM(GHULUMPOBAHHOM  DJIEKTPOHHOH  MOMMHCH,
JIOTIyCKAeTCsl HCIIONb30BaHHE CPEACTB JNIEKTPOHHBIX IMOMANHUCEN HE HHMXKe Kiacca
KC 2.

B ciyuae HampaBiieHue JOKYMEHTOB B 3JIEKTPOHHOH (pOpMe, 3asBJIEHHE Ha
MOJyYeHHe [OCYJAPCTBEHHON YCIyrH HOIDKHO OBITH NOANMCAHO YCHJIEHHOU
KBaIM(PHLIUPOBAHHON 31EeKTPOHHOM MOAMUCHIO. JIOKYMEHTHI MpPEACTaBISIOTCS B
BUAE OTCKaHMpoBaHHBIX noKymMeHToB B ¢(opmare PORTABLE DOKUMENT
FORMAT (PDF) ¢ paspewenueM He meHee 300 dpi, cOOPMUpPOBaHHEIX B apXHB
IaHHBIX B (QopmaTe «zip» NIHOO «rar», ¥ TOINHKCHIBAETCA MNPOCTOH «IHOO
YCUJIEHHOM 3JIEKTPOHHOM MOAMNHUCEIO.

CpencrBa 3JEKTPOHHOM MOANNCH, NPUMEHSEMBIE MNP IPENOCTaBICHUH
rocyJapCTBEHHOHM  yCIyrd B  OJJNEKTPOHHOM  BHAE,  JOJDKHBI  OBITh
cepTU(GUUMPOBAaHHBEIMM B COOTBETCTBHM C 3aKOHOJATENBCTBOM Poccuiickoi
®enepanui.

2.17.4. TlpueM [OOKYMEHTOB, HEOOXONMMBIX JJs  MPENOCTaBJICHUS
rocyapCcTBeHHOM ycimyrd, ocyuiectBiasercs B M®L[ B COOTBETCTBHH C
3aKII0YEHHBIM B YCTAHOBJIEHHOM IIOpS/IKE COIJIALIEHHWEM O B3aMMOJEHUCTBUM
HE3aBUCUMO OT MECTa pErucTpallid WM MecTa IpeObIBaHUs 3asBHUTENA Ha
TEPPUTOPUH PECITyOIINKY (IKCTEPPUTOPHANILHBIN TPUHLIMIT).

B cnyuae mpuema 3asBuTens crneuuanuctaMd MOL[ B cooTBETCTBUH C
3aKJIIOYEHHBIM  CcorjalieHdeM o  B3aumojeictBud, MODL[  BeINoONHAIOT
aJMUHHUCTPATHBHBIE MAEHCTBHA 0[O WHPOPMHUPOBAHHMIO U KOHCYJIBTUPOBAHMIO
3asBUTENIS [0 BOMpOCaM IMPEJOCTaBJIEHUs] TIOCYJAapCTBEHHON YCIYTH, NpUeMy
3asIBJICHUS M JOKYMEHTOB, HEOOXOAMMBIX AJISl MPEAOCTaBIEHUs] FOCYAapCTBEHHOM
yCJIyTH, 3aBEPEHMI0O B YCTAHOBJIEHHOM IOpSAAKE KOIMH MNpeACTaBIEHHBIX
JIOKyMEHTOB, OpHTHHaJBl KOTOPBIX BO3BpALAIOTCS 3aiBUTEINIO, Mepenadye
JOKYMEHTOB B YIIOJIJHOMOYEHHBIH OpraH.

B MO®IL] ocylecTBiseTcs TIpueM JAOKYMEHTOB TOJIBKO IIPH JTHYHOM
obpallieHuH 3aABUTENS (€ro NpeACTaBUTENS).



2.17.5. YcnoBueM npeaocTaBieHusl TOCY JapCTBEHHON YCIIyTH HE3aBUCHUMO OT
MecTa perucrpaluu 3asIBUTEIIS Ha TEPPUTOPHUH pecnyOnuku
(3KCTEpPUTOPUAIBHBIM MPUHLMII) SABJISETCS perucrpauus 3asBuTens B EauHoi
cucTeMe HAeHTHQUKAUMU W ayTeHTU(UKauuu. Pesynbrar npenocraBneHus
roCyIapCTBEHHOH YCIyrH HE€3aBHCHMO OT MECTa PETUCTPAaLMH B 3JIEKTPOHHOM
dbopme u (unu) Qopme IEKTPOHHBIX OOpa3sLOB JOKYMEHTOB 3aBEPSIOTCS H
HAMPAaBISIOTCA YIIOJHOMOYEHHBIMU JODKHOCTHBIMH JIMLIAMHM YITOJIHOMOYEHHOTO
opraHa B JIW4HbIH kabuner 3assutens Ha EIITY, PIITY.

Ins nosydeHHs pe3ynbTaTa NpeAoCTaBiEHUs TOCYJapCTBEHHON YCIYyrH Ha
OyMa)KHOM HOCHTeNle 3asBHTeNb (ero MpeAcTaBHTENb) UMEET NPaBo OOpPATHUTHCS
HETIOCPEIACTBEHHO B YIIOJHOMOYEHHBIA OPraH.

2.17.6. T'ocynmapcTBeHHas Yyciayra I[peloCTaBIse€TCsl [0 KOMIUIEKCHOMY
3ampocy B COOTBETCTBMH co cTatheit 15.1. PenepanpHoro 3akona ot 27.07.2010 Ne
210 - @3 "OO6 opraHM3anMH IPEJOCTaBIEHUS TOCYNApCTBEHHBbIX H
MYHHULIUITAIBHBIX yCIIyI".

Pazpea 3
CocTaB, Noc/1eA0BaTe1bHOCTb H CPOKH BbHIOJHEHHS
aJIMUHUCTPATHBHBIX NpPOUeIYP MO NpeX0CTaBJAEHHIO rOCy1apCcTBEHHOH
yCJyrH, Tpe0OBaHHs K MOPAAKY HX BbINOJHEHHS, B TOM YHCJe 0COOEHHOCTH
BBHINOJIHEHHUS aAMHHHUCTPATHBHBIX Npoueayp (AeiicTBHI) B 2JIeKTPOHHOMH

dbopme

3.1. Ilopsizox ocyuecTB/JieHHS AJMHHHCTPATHBHBLIX MpouUeAyp B
3J1eKTPOHHOH (popme, B TOM uncJie ¢ Henogb3osanuem EIILY, PIITY

B nacTosmee Bpems mis goctyna k yenyram Ha EIINY u PITTY peanuzosano
IBa criocoba aBTOpU3aLIUU:

- C HCTIONIb30BaHKEM JIOTHHa/TIapois,

- C HCTIOJIb30BaHUEM 3JIEKTPOHHOM MOATIHCH.

Ha EITY u PITY peann3zoBaHa KOHIENUUS «IMYHOTO KabOUHETa»
MOJIb30BaTeNsl, OOeCneYMBaKoIlas Iocje ero perucTpaldd Ha InopTanax
cllelylolie BO3MOXHOCTH:

- 03HaKOMJIeHHe ¢ HH(popMallieit 0 rocylapcTBEHHOH yciyre;

- ofecreuenue poctyna kK ¢opmMam 3asBI€HUH M HHBIX [IOKYMEHTOB,
HEOOXOAMMBIX [UIsl TOJIyYEHHs] TOCYNapCTBEHHOH YCNyrd, MX 3allOJIHEHUE H
IpeJICTaBJIeHUe B JJIEKTPOHHOH opMe;

- OCYLIECTBJIEHHE MOHHMTOPHHIa XOJAa MpeNOCTaBI€HUsI [OCYAapCTBEHHOH
yCIIyTH;

- MoJy4YeHHe HAYHUCIeHHH ¥ BO3MOXHOCTH OIUIaThl TI'OCYAapCTBEHHBIX
MOLLIUH, mTpadoB U cO6OpOB;

- XpaHEeHHE PEKBU3HTOB I10JIb30BaTeNs;

- O3HaKOMJIEHHE C HOpPMAaTUBHBIMH MPABOBBIMH aKTaMH, PEryJIUPYIOLUHUMHU
OTHOILIEHHUS, BO3HHKAIOLIME B CBS3M C TNPENOCTaBIEHHEM TOCYAapCTBEHHOM
YCIIyTH;

- O3HaKOMJIEHUE C HACTOALIMM AMUHUCTPAaTUBHBIM PErTIAMEHTOM;



- O3HaKOMJIEHHE C OTBETaMH Ha Haubojiee TUIIMYHBIE BOIPOCHl IpaXK/aH,
CBSI3aHHbIE C NIPEJOCTaBICHUEM IOCYAapPCTBEHHOM YCIIYTH,

- obMeHa MHEHHSMH [0 BONpPOCaM IPEAOCTABIEHHUs] TOCYAapCTBEHHOM
yCIIyTH.

3.1.1. IIpemocraBjieHHe B YCTAHOBJIEHHOM mopsinke HHopMaUun
3asiBHTEJAM H o0ecnedeHHe [0oCTyna 3asiBHTeJNedl K cBeAeHHAM O
rocyAapcTBeHHOH ycJjyre:

1) TMYHO B YIOJTHOMOYEHHOM OpraHe;

2) nocpencTBoM TeneoHHOH, PaKCHMUTIBHOH CBA3M;

3) nocpeacTBOM 3JIEKTPOHHOM CBS3H,

4) nocpeacTBOM IOYTOBOH CBSI3H;

5) Ha WH(OPMAIMOHHBIX CTEHAAaX B [NOMELLEHHUAX YIOJIHOMOUYEHHOr0 OpraHa,
ML,

6)B HHGOPMALIMOHHO-TEIEKOMMYHHKALIMOHHBIX CETIX OOILEro MOJIb30BaHus;

- Ha o(MIHAIEHOM caiiTe yIoNIHOMOUEeHHOro oprana, M®OLJ;

- Ha EITTY;

- Ha PITTY.

3.1.2. Ilogaua 3asiBUTE/IEM 3aMpPoca U HHbIX AOKYMEHTOB, HEOOXOAUMBIX
AJISl PeJOCTABJICHHS rOCyJapCTBEHHOH YCJYrH, H NMpPHEM TAKHX 3alpoca H
AOKYMEHTOB:

1) TMYHO B YIIOJTHOMOYEHHOM OpraHe;

2) moCpenCTBOM JIEKTPOHHOH CBS3H,

3) nocpeACTBOM IOYTOBOM CBS3H;

4)yepe3 OJIHOMOYHOI'O MPEeACTABUTEIIS;

5) yepe3z M®LI.

3.1.3. Ilony4yenune 3asiBHTEIeM CBeICHHH O XOJ€e BbINOJHEHHS 3ampoca o
npeaocTaB/JeHUH FrOCYAapCTBEHHOH yCayru:

1) NM4HO B YNIOJTHOMOYEHHOM OpraHe;

2) NOCPEenCTBOM 3JIEKTPOHHOH CBS3H,

3) nocpeacTBOM MOYTOBOM CBSI3H;

4)yepe3 MOJIHOMOYHOTO MPEACTaBUTENS;

5) uepe3 M®PLI.

3.1.4 B3aumoaeiicrBHe opraHoB HcnoJIHHTeabHOH BjiactH Kapauaeso-
Yepkecckoit PecnyOnukn, M®PL], npeaocraBjsiOmMX roCyAapcTBEHHYIO
yCJayry, ¢ HHBIMH OpPraHaMH rocyJapcTBeHHO# BJIACTH, OpraHaMH MeE€CTHOIO
CaMOYNpaBJIECHHS] M OPraHM3aHHsMH, Y4YacTBYIOIIHUMH B IMNPEAOCTaBJeHHH
rOCyJapCcTBEHHbIX YCJAyr, B TOM 4YHC/JI€ TMNOPAAOK M YCJOBHS TaKoOro

B3aHMoOAeHCTBUSA
OcHoBaHHeM MO (OPMHUPOBAHUIO U HAIMPABIECHUIO MEXBEIOMCTBEHHOIO

3ampoca O NpPeNOCTaBIEHUH JOKYMEHTOB, HEOOXOAMMBIX MJIS IPENOCTaBJICHUS
rocy1apCTBEHHOH YCAYrd, SBJISETCS HENpeACTaBjJeHUE 3asBHTEIEM B
YIIOJIHOMOYEHHBIN opraH, M®L], 1oxkymMeHTOB U MHGOPMalLHH, KOTOPbIE MOTYT
OBITH MOJTyYeHBI B paMKax MeXBEJIOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aMMOJEHCTBHUS.
MeXBeIOMCTBEHHBIM 3ampoc YMOJHOMOYEHHOTO opraHa (OpMHpPYETCa U
HampasisfeTcss B (opMe 3JIEKTPOHHOTO JOKYMEHTa, MOJAMNHMCAHHOIO 3JIEKTPOHHOH



OOANMCHIO, [0 KaHajlaM CHCTEMbl  MEXBENOMCTBEHHOr0  3JIEKTPOHHOIO
B3aumozelicteus (nanee - CMOB).

[Tpu OTCYTCTBHH TEXHHUECKOH BO3MOXHOCTH GOPMHUPOBAHUS U HAMIPABJIECHHS
MEXBEIOMCTBEHHOIO 3arpoca B ¢opMe 3JEKTPOHHOIO JOKYMEHTa II0 KaHanam
CMDB MexBeIOMCTBEHHbBIH 3apoc HampapiseTcd Ha OyMaXHOM HOCHTENE I10
1oyTe, Mo Gakcy ¢ OAHOBPEMEHHBIM €I'0 HalpaBlIeHUEM IO MOYTE UK KYPBEPCKOH
IOCTaBKOH. MakcuManbHbI CpoK (OpMHpOBaHHMA M HampaBjieHHs 3ampoca
COCTaBJISeT MATh pabouux AHEH.

CpoK MOAroTOBKY W HalpaBieHHs OTBETAa Ha MEXBEIOMCTBEHHBIH 3alpoc O
MpeacTaBIeHUH  HOKYMEHTOB M HMHQOpMauuH, Ui  [OpefOCTaBlICHHUS
roCyJapCTBEHHOM YCIYrM C UCIOIb30BAHUEM MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJIEICTBHS HE MOXET IMPEBBILATE NATh pabouux AHEH CO IHSA MOCTYILIEHHUS
MEXBEJJOMCTBEHHOI0 3arpoca B OpraH WM OpraHu3alivio, MpeJoCTaBIAIOKE
JOKYMEHT U HH(OpMaLuIO.

JoKyMeHTBI HUHBIMHU OpraHu3alUsIMH He NpPeNOCTaBISAIOTCS.
MexBeJOMCTBEHHOE B3aUMOAEHCTBUE HE TIPOBOAUTCS.

3.1.5 Iloay4yeHue  3asiBHTEJIEM pe3yJabTara npeJoCcTaBJICHHA
rocyJapCTBEHHOH YCIYrdH, ecjiH MHOe He YCTaHOBJIEHO (eaepajibHbIM
3aKOHOM:

He Tpebyercs.

3.1.6. Hubie peiicTBus, HeoOXxogumble [JIA  NPEXOCTaBJICHHS
rocyJapcTBeHHO#H ycjayru, B TOM 4HC/Ie CBSI3aHHbIe C TNPOBEPKOM
AEHCTBUTEJALHOCTH YCHJICHHOH KBaJIH(PHKALHOHHON 3JEKTPOHHOH MOANMMCH
3asiBUTEJIsl, HCNOJbL30BaHHOH MNpH  oOpallleHHH 33  NOJy4Y€HHEM
rocyJapcTBEHHOH YCJYrH, a TakKike ¢ YCTAaHOBJICHHEM IMepeYHsl KJaccoB
CpeacTB  YAOCTOBEPSIIOLIHX LEHTPOB, KOTOpbie JAOMyCKalOTcs  AJs
HCIMO0JIb30BAHHUA B 1eJsAX o0ecneyeHHsl YKa3aHHOH NPOBEPKH H onpeaensioTes
HAa OCHOBaHHM YTBepkaaemoii ¢eaepajbHBLIM OpPraHOM HCIOJHHTEILHOH
BJaCTH mno corjacoBaHuio ¢ PDegepanbHoii ciayxboi 0Ge30macHOCTH
Poccuiickoii Penepaunun Mogeaun yrpo3 Oe3onacHocTH HHGOPMAUHMH B
MH(OPMANIHOHHOMH CHCTeMe, HCMOJIL3YeMOH B HeJsiX npueMa obpameHui 3a
NoJy4eHHEM TFOCYAapCTBEHHOH YCJIYrH M (HJH) NPEAOCTABJEHHS TaKOM
yCJIyru

[Mpu noctymieHud obpalleHus 3asBUTENS 3a MOJTy4YE€HHEM roCyIapCTBEHHOM
yciyrd B GopmMe 3JIeKTPOHHOI0 JOKYMEHTa JOJDKHOCTHOE JIMLO YTOJTHOMOYEHHOIO
opraHa 00s3aH MPOBECTH IMpOLEAYpY INPOBEPKH NEHCTBUTENLHOCTH YCHJICHHOM
KBaJIM(ULIMPOBAHHON MOAMUCH 3asBUTENS, C UCIIOJB30BAHMEM KOTOPOM MOAHMCaH
3JIEKTPOHHBIH JOKYMEHT (I1aKeT 3JIEKTPOHHBIX JOKYMEHTOB).

[Tpoueaypa  mnpoBepkd  KBaIMGHULMPOBAHHOM  IOANMCH  3asABUTEJI
OCYILECTBIISIETCS JNOJKHOCTHBIM JTMLOM YTIIOJTHOMOYEHHOTO oprasa
CaMOCTOSITENIHO C UCTIOJB30BaHHEM HMEIOLLMXCSl CPEACTB JIEKTPOHHOH NOMITHCH
WM CpeAcTB MHGOPMAaLMOHHON CHCTEMBbl T'OJOBHOIO YAOCTOBEPSAIOLIETO LICHTPA,
11060 C HCMOIB30BaHUEM CPEeACTB UHPOPMALMOHHOM CHCTEMbI aKKPEAUTOBAaHHOTO
yIOCTOBEPSIIOLIETO UEHTPA.



JIOJKHOCTHOE JIMIIO YMOJIHOMOYEHHOTO OpraHa NpoBepseT MAaHHble 00
aKKpEeIMTallid YIOJHOMOYEHHbIM (eflepanbHEIM OPraHOM HCIOJHHMTENbHOH
BJaCTH B cCdepe HCIONb30BAHUS JJIEKTPOHHOW IIOAMUCH YAOCTOBEPSAIOLIEro
LIEHTPa, BHIJABLIETO 3NEKTPOHHYIO MOJINHUCh, @ TaKXe YCTAaHABIMBACT KJacc
CPeACTB yAOCTOBEPSIOLIETO LEHTPa Ha OCHOBAaHWH YTBEPXKAAEMOH (elepanibHbIM
OpraHoM HCIIOJHUTENbHOW Bract (MwuHuCTEpCTBa CBS3M M MacCOBBIX
KoMMyHuKanuii Poccuiickoit ®epnepanuu) nmo corsnacoBanuio ¢ denepanbHor
cnyx6oit 6esomacHocT Poccuiickoit Penepauyu Mozeliu yrpos 0e3onacHoCTH
vHpopMalu¥ B HHOOPMAIMOHHOH CHCTEME, UCHONB3YeMOH B LeNsIX MNpHema
obpallieHH#t 3a TOJIy4eHHeM rocy1apCTBEHHON YCIIyTH.

B ciyyae eciu B pe3ysibTaTe NpoBepKH KBaTHGHIMPOBAHHOH Moanucy Oyzner
BBISIBJIEHO  HECOOJIIOJIEHME  YCTAHOBJICHHBIX  YCJIOBUM  TNpU3HaHUS  ee
NeHCTBUTENBHOCTH, AOMKHOCTHOE JIMLO YMOJTHOMOYEHHOrO OpraHa B Te4eHue 3
IHell co OHA 3aBepIUeHHs TPOBEAEHHs TaKOW NMPOBEPKH NMPUHMMAET pelieHue 06
OTKa3e B NpHeMe K paCCMOTPEHHIO oOpalleHHs 3a NOIyYeHHEM roCyAapCTBEHHOH
YCIYTH ¥ HaIpaBIsIeT 3asBUTENIO yBeAOMIIEHHE 00 3TOM B 3JIEKTPOHHOM (opme ¢
yKa3aHMeM MpPUYHH OTKa3a, KOTOpble IMOCIYXHJIH OCHOBaHHEM s INPUHATHA
TaKoro peLeHusl.

Cpencrsa yOOCTOBEpSIOIIErO LEHTpa, OOecHeYMBAlOUIHe CO3[aHue |
POBEPKY IEWCTBUTENBHOCTH YCHJICHHOH KBalMQULUMPOBAHHON 3JIEKTPOHHOH
TIOAINKCH 3asBUTENS NpH OOpallieHHH 3a MOJyYeHHEM ToCyJapCTBEHHOW YCIYTH,
IOJKHBI ObITH He HIKe Kkiacca KC 2 u oGecnieynBaTh 3alUTy KOHOHIEHUMATBHON
WHbopManun.

3.2. Mopsaok BbINOJHEHHS] aAMHHHUCTPATHBHBIX Npoueayp (aeHcTBMIA)
MHOTO()yHKIHOHAJILHBIMH LEHTPAaMH NPEN0CTaB/JIeHHsI roCyIapCcTBEeHHBIX H
MYHHIHNIAJBHBIX yCJIYr

3asBUTENbL MOXET OOpaTHThLCS 32 nojtyyeHueM ycinyru 8 MOLL

[lpueM 3ampoca ¥ JOKYMEHTOB, HEOOXOMUMBIX JUlsi NPENOCTaBIICHHUS
rocyJapCTBEHHOM ycClyrd, M  BblJaya JIOKYMEHTOB IO  pe3yjbTaram
NpeROCTaBIEH s TOCY IapCTBEHHON ycityry ocymecTsisercs B MOLL

3.2.1. MindopmupoBaHue 3asiBHTe/Jell O TMOpsAKe NPeIOCTABICHHS
rocyAapcTBeHHOMH ycJIyru B MHOro(pyHKIIMOHAIBHOM LIEHTPe Npel0CTaBICHUS
rocyAapcTBeHHbIX H MYHHIMNAJIbHBIX YCJIYT, O X0/le BbINOJIHEHHS 3aNnpoca o
NpPeXoCTABJEHHH rocylapCcTBEHHOH YCIYI'H, 10 HHbIM BONPOCaM, CBA3AHHBIM
¢ NpeaoCTaBJieHHEM IroCyAapCcTBEHHOH YCIYyrH, a TaK e KOHCYJ1bTHPOBaHHe
3asiBUTeJIE O TopsiiKe TNPEAOCTABJIEHHS TIOCYyAapCTBEHHOH YCayru B
MHOTrOYHKIMOHAJILHOM HEHTPE NPel0CTaABJIEHHs FOCYAaPCTBEHHOMH YCJIYTH B
MHOropyHKLHOHAJbHOM [EeHTpe MNpPEXOCTaBJIEHHsI TOCYAapCTBEHHLIX H
MYHHUHIAJbHBIX YCIYT

1) nuuno B MOLJ;

2) nocpeacTBoM TeneoHHOH, HaKCHMUIIBHON CBA3H;

3)mocpeACTBOM 3JIEKTPOHHOM CBS3H;

4) nocpeCcTBOM [IOYTOBOM CBSA3H,

5) Ha HHMOPMALIMOHHBIX CTEHAAX B NIOMEILEHHUIX YyIOJTHOMOYEHHOM OpraHe,
M®LJ;



6) B MHPOPMAIIOHHO - TEIEKOMMYHHKALHOHHBIX CETAX OOLIETrO
MOJIb30BaHUH,;

- Ha O MLHANBEHOM CaliTe YIIOJTHOMOUYEHHOro oprana, M®LJ;

- Ha EITTY;

-"a PITY.

3.2.2. ®opMupoBaHHe M HampaBjieHHe MHOroQpyHKIHOHANbHBIM
HEHTPOM MNPeJOCTABJEHUs TOCYAapCTBEHHbIX M MYHHUHMOAJIBLHBIX YCayr
MeXBeAOMCTBEHHOI0 3anpoca B oprasbl, npeaocTaBJsiiOLIKe
rocyiapcTBeHHble YCJIYrH, B HHble OPraHbl TrOCyAapCTBEHHOH  BJIACTH,
OpraHbl MeCTHOrO CaMOYNpaBJieHHsi M OpraHH3au¥H, Y4YacTBylllHe B
npeaocTaBJeHHH roCy1apCTBEHHBIX YCJayr

®opmupoBaHHe M HanpasieHne MO MeXBEIOMCTBEHHOro 3ampoca He
TpedyeTcst ‘

3.2.3. Beigaua 3asiBUTEII0 pe3yJjbTaTa npegocTaBJICHUNA
rocyJapcTBeHHOH ycCJayrd, B TOM 4Hc/e BbiAaya Ha OymMa)KHOM HOCHTeIle,
NOATBEPKAAIONINX COAEPIKAHHE JIeKTPOHHBIX JOKYMEHTOB, HaNPaBJIEeHHbIX B
MHOTOQYHKUHOHAJBHbIH LEHTP MPEAOCTABJEHHS TOCyIapCTBEHHbIX H
MYHHUMOAJBHBIX YCIYr OpPraHaMH, [PEAOCTABJAIMMMH YCIyrd, H
OpraHaMH, NpeiocTABIAIOMIMMH MYHHUHNAJbHbIE YCIYIrH, a TaKXKe BblJaya
AOKYMEHTOB, BKJIOYasi COCTaBjleHHe Ha OymMasKHOM HOCHTE/e H 3aBepeHHe
BBIMHCOK H3 HHGPOPMANHOHHBIX CHCTEM OPraHoOB, NPEAOCTABJAIOLIMX
MYHHIHNAJbHBIE YCIAYTH

Brigaua 3agBUTENIO pe3ysibTaTa MpejoCTaBleHHsl IOCyJapCTBEHHOW YCIyru
He TpebyeTcs.

3.24. HHble [jeiicTBHA, HeoOXoaHMble [  NPEAOCTABJICHHS
rocyAapcTBEeHHOH Yycayru, B TOM 4HCJe CBfi3aHHbIe C MNPOBEPKOH
NeHCTBHTENLHOCTH YCHJIEHHOH KBaJH(UUUPOBAHHOH 3JIEKTPOHHOH NOANMHCH
3asiBUTEJIA, HCHOJb30BaHHOH mnpH  o0palleHHH 32  MOJy4YeHHeM
rocyAapCcTBeHHOH YycCayr#, a TaKxke € YCTAHOBJICHHEM IMeEpeYHsi CPeaAcCTB
YAOCTOBEPSIIOIIHX LEHTPOB, KOTOpPbIe AONYCKAIOTCH I HCNOJIb30BaHHA B
meJigX obecrneveHHs] YKA3aHHOH NMPOBEPKH H ONpeAedloTcs HAa OCHOBAHHH
yTBepK1aeMoii OpraHom, NMpeXOCTABJAIOIHM rocyIapcTBEeHHYI0 yciayry, no
corsacoanuio ¢ DenepanbHoii cayxkOoii OGesomacnoctn Poccmickon
®enepaund Moaesiu yrpo3 6e3onacHocTH MHPOPMaNHH B HHPOPMAIHOHHOM
CHCTeMe, HCHOo/b3yeMOH B HedsX npHeMa oOpameHHH 32 NOJy4YeHHEM
rocyapCcTBeHHOM yeayru 1 (WJiH) NpeaocTaB/IeHHs TAKOH YCayrH

M®IL] ocyuecTBiseT TaKXe WHble OEHCTBUS, HeoOXomuMble AJis
NpeNOCTaBIEH sl TOCYJapCTBEHHON YCIIyTH, B TOM 4MCJIE€ CBA3aHHBIE C NIPOBEPKOH
OENUCTBUTENBLHOCTH YCUJIEHHOH KBaJNU(ULUMPOBAHHON DJIEKTPOHHOM MMOAMKCH
3asBUTENS, MCIIOJb30BaHHOM MpU OOpallleHHWH 32 MOJy4YE€HHEM TroCyIapCTBEHHOH
YCIYrH, & TaKXKe C YCTaHOBJIEHHEM IepeuHsl CPEACTB YAOCTOBEPAIOIINX LIEHTPOB,
KOTOpbIE [OIYCKAIOTCS U HCIIONB30BaHMSA B LENAX OOecrnedyeHus yKasaHHOH
MPOBEPKH U OIpEAEISIOTCS Ha OCHOBAaHMM YTBEPXKIAEMOW YIOJHOMOYEHHBIM
opraHom 1o coryiacoBanuio ¢ MexpepanbHoii cimyx6oi OezonacHoctd Poccuiickon
defepauuu Mozend yrpo3 Ge3omacHOCTM HH(OpMaLUMH B HHOOPMALMOHHOM



CUCTEME, WCIOJB3yeEMO B LeNdX MpueMa oOpalleHHH 3a MOdy4YeHHEM
roCyHapCcTBEHHOM yCIyru u (W) MpefoCTaBleH s TAKOR YCIyTH.

3.2.5. IlopsaoKk wucnpaB/ieHHsi AONYIUEHHBIX ONEYaTOK H OWHOOK B
BbIJAHHBLIX B pe3yjibTaTe MNpPeAOCTaBJIeHHss TIOCYJapCTBEHHOH YCJIYrH
AOKYMeHTaXx.

VcnipaBlieHHe JOMYLIEHHBIX ONEYaTOK M OIKOOK B BBIAAHHBIX B pe3yJbTaTe
IpeIOCTaBleHUsl rOCYNApCTBEHHOHM YCIIyrd JOKyMEHTax He OCYLIECTBISETCS B
CBSI3Y C TEM, YTO pe3yJIbTaT MNpPeJOCTaBIEHHUS TOCYAapCTBEHHOH YCIyru He
TMpeAroiaraeT BblIavy 3asiBUTENO JOKYMEHTOB.

3.2.6. OcoGeHHOCTH BbINOJHEHHA AJMMHHCTPATHBHBIX TNPOUEAYP
(aeiicTBHIi) B 371IeKTPOHHOH dopme.

[MpenocTaBneHde TIOCYHApCTBEHHOM YCIYrH B 3JE€KTPOHHOH  Qopme
nocpeacteom EIMTY, PINTY skmouaer B cebs ClemyrOlHe agMUHUCTPaTHBHBIC
npouenypsl (AeHcTBHA):

- NIpUEM U PerucTpaLys 3asiBlIeHHs U HEOOXOAUMBIX TOKYMEHTOB;

- HampaBleHHe 3JIEKTPOHHOTO YBEAOMIICHHSI 3asBUTENI0 O TOJYyYEHUH
3asdBJIEHMs] C YKa3aHHeM [aThl TpeJCTaBJeHHUs B YMNOJHOMOYEHHBIH OpraH
HEOOXOIUMBIX JOKYMEHTOB;

- yBeAOMJIEHUE 3asiBUTEJIS O IPUHATOM PEILEHHH.

Ilpy MOCTYIUIEHUM 3asBlEHUS B INEKTPOHHOH (POpPME HOJHKHOCTHOE JIMLIO
YINOJIHOMOYEHHOTO OpraHa:

- CBepseT HaHHble, COAepKalldecss B HampasieHHpIX nocpenctsoM EINY,
PIIT'Y, nokymeHTax, ¢ JaHHBIMH, YKa3aHHbIMH B 3asBJICHUH;

- HampaBJieT 3asBUTEIO 3JIEKTPOHHOE YBENOMIJIEHHE O [MONYYEeHUH
3asBJI€HUs C YyKa3aHWEM [aThl MpPEJCTaBlE€HUs B YIOJIHOMOYEHHBIH OpraH
He0OXOAUMBIX TOKYMEHTOB;

- HanpaBJseT 3assBUTENIO YBEIOMIICHUE O IPUHATOM PEILEHUH B 3JIEKTPOHHOM
dopme.

3.3. CocTaB H NMOC/1€X0BATEILHOCTHL AAMHHHCTPATHBHLIX Npoueayp

[NpenocTaBieHne rocyJapcTBEHHOH YCIyTH BKIIOYaeT B cebs cieayroLiue
aIMHHUCTPATUBHBIE IIPOLEAYPBI:

WH(POPMUpPOBaHHE ¥  KOHCYJIbTHPOBaHME  3afBUTENA 110  BONpPOCY
NpeNoCTaBIeHUs TOCYJapCTBEHHON yCIIyTH,

pUEM H PerucTpauusi JOKYMEHTOB, HEOOXOIMMBIX Ui MpPENOCTaBlIeHHs
roCyNapCTBEHHOU YCIIYTH, B TOM YHCIIE B 3JIEKTPOHHOM (opMe;

TIpOBEZCHHE TPOBEPKU MPEACTaBJIECHHBIX HOKYMEHTOB AJIS MPENOCTaBlIeHHS
rocyJapCTBEHHOM yCIyTH;

dbopMHUpOBaHHe CHUCKa JIKL, MPEeTeHAYIOIIMX Ha TPUCBOEHHE 3BaHUs
«BeTtepan Tpyna KapauaeBo-Uepkecckoit Pecriybnukm»,

HarnpaBJieHHe CIUCKa JIML, IPEeTeHIYIOMX Ha IPUCBOeHKe 3Banus «BetepaH
Tpyna Kapa4yaeBo-Uepkecckoii Pecnybnuku» M HEOOXOOMMBIX HOKYMEHTOB
rpaxxaad, NpeTeHIYIOLMX Ha MpHcBoeHHe 3BaHUA «Berepan Tpyna Kapauaeso-
Yepkecckoii Pecybnuku» B MUHHCTEPCTBO Tpyda M COUHMAIBHOTO pPa3BHUTHA
KapauaeBo-Uepkecckoii Pecriy6iuky.

3.3.1. MudopmupoBaHne H KOHCYJbTHPOBAHHE 3asBHTE/IsI MO BONpoOCY



NpeAoCTaBJEHHS rOCY1apCTBEHHOM YCJIyrH.

OcHoBaHWeM [UIs Hayajla aJMHUHHUCTPaTHBHOM MpPOUENYphbl SBISETCS
obpallleHHe 3agBUTENs JIMYHO WM IOCPEACTBOM TeNeOHHOH CBS3H B
YIOJIHOMOYEHHBIH OpraH.

Conepxanue aJMHHUCTPATUBHON MPOLIEAYPbl BKIIOYAET B CeOs:

npefocTaBleHHe HMHGOpPMAaLMM O HOPMAaTHBHBIX MNpPaBOBBIX  aKTax,
peryIMpyIOIIKX IOPSI0K NPEeaOCTaBIeH s FoCy/ 1apCTBEHHOM YCIIyTH;

pa3bsACHEHHUE TOPA/KA, YCIOBUH U CPOKa NpeJOCTaBIeHUs rOCyJapCTBEHHON
yCIyTH;

BbIZaya (popMBI 3asBIEHUs] IS NMPENOCTABIEHUS [OCYNapCTBEHHON yCIyry
(ecnu TMYHOE oOpalleHue);

pa3sbsCHEHHME [OpsAAKa  3alojHEHUS  3adBlEHMdA, mopsaaka  cbopa
HEOOXOIUMBIX TOKYMEHTOB U TpeOOBAaHUM, IPEABABIAEMbBIX K HUM.

AIMMHHCTpaTHBHas [pOLENypa OCYLIECTBISETCS B [JeHb OOpalueHus
3asiBUTETIS.

O6uMit MaKCHMMAJILHBIM CPOK BBIOJHEHHUS aAMUHUCTPATUBHON NPOLEAYPBI -
15 MHUHYT.

AIMUHHMCTpAaTHBHAs MpoLeAypa BBINOJHAETCS JODKHOCTHBIM  JIMLIOM
YIIOJIHOMOYEHHOTI'0 OpraHa, OTBETCTBEHHOIO 32 KOHCYJIBTHPOBaHHE 3asBUTEA.

KpurepueM MpHUHATHS  peLUEHHS  BHINOJHEHHMS  aJMHUHUCTPATUBHOH
MpoLeyps! ABJsIeTCs oOpallieHHe 3asBUTENA.

Pe3ynbTaToM aIMMHHCTPATHBHOM MPOLEAyphl, B 3aBUCHMOCTH OT crocoba
obpallieHusl, ABISAETCS NPENOCTaBIEHHE 3asgBUTENIO HMH(OpMALMH O MopsiKe
MpeNOCTaBEHUs!  TOCYHAAapCTBEHHOH  yCloyrd M TepedHe  JNOKYMEHTOB,
HEOOXOMMMBIX I TPEeJOCTaBNeHHs rOCy IapCTBEHHOH YCIIYTH.

Cnoco6 (uKcauuu pe3yiibTaTa BbINOJHEHHS aAMMHUCTPATUBHON NpoLEaypbl
- perucTpauusi JONKHOCTHBIM JIMLOM YIIOJIHOMOUEHHOT'O OpraHa, OTBETCTBEHHBIM
3a KOHCYJIBTHpOBaHME 3asBUTENs, PakTa oOpalleHHs 3asBUTENsS B XypHane IO
dopme, ycTaHaBIMBaEMOH yIIOJHOMO4YEHHBIM OPraHOM.

3.3.2. IlpueM Hu perucTpauusi JAOKYMEHTOB, HEOOXOAHUMBIX [
NpeJoCTABJICHHs] TOCYJAPCTBEHHOH YCJIYrH, B TOM 4YHC/I€ B 3J1€KTPOHHOH
dopme

3.3.2.1. OcHoBaHKeM Ui Havyaja aMUHUCTPATUBHOM MPOLIEAYPHI ABJAETCS
MIOCTYIIEHHE B YIIOJHOMOYEHHBIH OpraH 3asBJIEHUS C KOMIUIEKTOM JOKYMEHTOB,
HEOOXOAMMBIX 11 [IPEeOCTaBIEHUS YCIIyTH.

ConepxaHue aJAMHHUCTPATHBHOM NpPOLEAYpl BKIOYAaeT B cebsa npuem,
PETHCTPALMI0 JOKYMEHTOB, oOdopMjeHHe U  Bbloady OMHCH  NPHUHATBIX
JOKYMEHTOB.

B ciysae momaud 3asBiieHWs W LOOKYMEHTOB B OJIEKTPOHHOH (opme
yKa3aHHas aJMHHHCTpaTHBHAs NMpOLEAypa HOMOJHHTENBFHO BKIIOYAET NPOBEPKY
JO/DKHOCTHBIM  JIMLIOM  YIIOJHOMOYEHHOrO  OpraHa  JIEHCTBUTEJBHOCTH
HCTIONB3YEMOR 3asgBMTENEM YCHJIEHHOH KBalM(ULMPOBAHHON 3JIEKTPOHHOH
MOAIHICH.

B cnyuae mpeacTaBlieHus 3asBHTelieM HOKYMEHTOB HE B MOJHOM oOBeMe H
(1K) HENpaBHIBHO OGMOPMIEHHBIX [JOJDKHOCTHOE JIMLO YIOJIHOMOYEHHOIo



opraHa B TeyeHue | pabouero OHA CO OHA MX INPEACTaBICHMsS HaIpaBliseT
3aBUTENIO YBEIAOMIIEHHE O [lepeyHe HEeJOCTAIOLMX [JOKYMEHTOB H (MJH)
JOKYMEHTOB, HETIPaBUIIbHO 0(OPMIIEHHBIX.

O61Mit MaKCHMabHbBIN CPOK BBINOJIHEHUS. aAMUHHUCTPATHBHOMN IIPOLIEAYDEI -
15 MuHYT.

YkazaHHas aJAMHHUCTpaTHBHass [pOLEAYpa BBINOJHAETCA JIOKHOCTHBIM
JULIOM YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a NPHUEM M PETUCTPALHIO
IOKYMEHTOB.

JIOJKHOCTHOE JIMLO YIOJHOMOUYEHHOIO OpraHa, BHOCHT 3alliCh O INpHEME
nokymeHToB B JKypHan peructpauuu 3asBj€HHM Ha IIPHCBOCHHE 3BaHMS
«Betepan Tpyna KapauaeBo-Uepkecckoii Pecrmybnuku» U odopmiseT ONUCh
NPHUHATHIX JOKYMEHTOB B [IBYX JK3EMILIAPaXx.

Pe3ynbTaToM agMUHUCTPATUBHON MpOLEAYpPHl SIBISETCS BblAa4ya 3asBUTENIO
OJIHOTO 3K3EMILISIpa OMUCH MPUHATHIX JOKYMEHTOB JINOO OTKa3e B MX NpUEME.

BropoH 3K3eMIUIip ONHUCHM NPHHATBIX [HOKYMEHTOB MOJIIMBAECTCS K
NOKyMEHTaM, NMPHHATHIM OT 3asBUTENs] U MPEeAOCTaBJIEHUs] FOCYNapCTBEHHOM
YCIIyTH.

Onuce NpUHATHIX JOKYMEHTOB NepeaaeTcs JUYHO 3asBUTENIO B XOJ€ NpHueMa
JOKYMEHTOB HJIM HampaBiseTcs MOCPEACTBOM IOYTOBOH CBfA3H, B JJIEKTPOHHOM
BHIE B Cllyuyae, €CJId JOKYMEHThl HanpapJieHbl 10 IIOYTE HMJIH B JJIEKTPOHHOM

dbopwme.
KpuTepusMHy NMPUHATHS pellieHus o npueme (O0TKase B pHeMe) JOKyMEHTOB
ABIAIOTCS  OCHOBAaHHUS,  YyKa3saHHble B  IYHKTe  2.8.  HacCTOSILEro

AJQMUHHCTPATUBHOTO perjlaMeHTa.

Cnoco6 ¢ukcauuu pe3ynbpTaTa BHIIOJHEHUS aAMAHUCTPATUBHOMN MIPOLIENYPBI
- peructpauus ¢akrta npuemMa nakeTra AOKYMEHTOB /s IPeJOCTaBJIEHUS
rocyaapcTBeHHOM yciyru B JKypHane pervcrpalyy 3asBJIEHHMM Ha IPUCBOEHHE
3panus «Betepan Tpyna KapauaeBo-Uepxecckoit Pecniybmuku» u odopmineHue
Onucy NpUHATBIX JOKYMEHTOB, KOTOpas MepeAaeTcs JUYHO 3asiBHTENIO B XOHE
nprHeMa JOKYMEHTOB WM HampapiseTcs Mo ajfpecy, CocoOOM, yKa3aHHBIM MM B
3asBJIEHHH, B Cllyyae eclid JOKYMEHThl HarpaBjieHbl MOCPEACTBOM IIOYTOBOM
CBSI3W WJIM B 3JIEKTPOHHOH (opMe.

3.3.2.2. Oco0eHHOCTH BBIIIOJIHEHUS AaAMHHHMCTPAaTHBHOM npoUenaypsl B
3JIEKTPOHHOM (opme.

ITpy moCTyIJIEHHH 3asBJieHHS U JOKYMEHTOB B JJIEKTPOHHOM (opme uepes
opuLMaNbHEIN calT ynonHoMmoueHHoro oprana, EITTY, PIII'Y npomxHOCTHOE
JHLO YMOJHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a IIpHEM M DPETUCTPaALUIO
JIOKyMEHTOB:

bOpMHUpYET KOMILIEKT IOKYMEHTOB, NOCTYUBLIHUX B JIEKTPOHHOH dopMme;

OCYyILIECTBIAET IPOBEPKY MNOCTYNUBLIMX ISt MpenoCTaBlIeHHUs
roCyIapCTBEHHOU YCIIyTH 3asiBJI€HUS U 3NEKTPOHHBIX JOKYMEHTOB;

OTKa3biBaeT B INpHeMe 3asBJIeHUs, NpY HAJM4YMH OCHOBaHUHN M OTKaza B
npHeMe 3asBlI€HHS M [1aKeTa 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOINMMBIX s
IPEeOCTABJEHHST TOCYAapPCTBEHHOM YCJIYrH, NpelyCMOTPEHHBIX IYyHKTOM 2.8
AJMUHHUCTPAaTUBHOTO PErIaMeHTa;



PErHCTpHpYeT NpEeACTaBIECHHBIE 3asBICHME M HOKYMEHTBl U HanpaBisieT
3asBUTENIO YBEJOMIIEHHE 00 UX MpHEME, B Cllyyae €CJIM HaMpaBIeHHOe 3asBlICHHE
M [aKkeT  JJIEKTPOHHBIX  JOKYMEHTOB  COOTBETCTBYIOT  TpeOOBaHHsM,
MpexyCMOTPEHHBIM AJIMUHHCTPATUBHBIM PErJIAMEHTOM.

ITpoBepka [AEHCTBUTENBHOCTH MNPOCTOM 3JJIEKTPOHHOW TIOANUCH  HJIH
YCUJIEHHOW KBaIM(UUMPOBAHHOM 3JIEKTPOHHOW MMOAMHUCH  OCYIIECTBIACTCH
eAMHOH CcHUCTEMON HIEHTHQHKALHWKA ¥ ayTCHTU(PHUKALMH B aBTOMATHYECKOM
peXHUMe.

IIpy NpenocTaBieHMH TOCYHApCTBEHHOH YCIYrd B 3JEKTPOHHOH (opme
3a8BUTENIO OOECIIeUHBAETCA TNPEAOCTaBIECHHUE NOKYMEHTOB, MNpPEeNyCMOTPEHHBIX
nyHKTOM 2.17 HacTtosiuiero AIMHHUCTPAaTUBHOTO pErIaMeHTa.

JIOJHKHOCTHOE JIMLIO YMOJHOMOYEHHOrO OpraHa IO HTOraM 3aBepuIeHHs
BBITIOJIHEHHUS aaAMUHHCTPATUBHBIX npouenyp, npefyCMOTPEHHBIX
AJIMHUHHCTPATUBHBIM pPErjaMEHTOM, HanpaBiseT 3asiBUTENIO YBENOMJICHHE O
3aBEpIICHUH BBINIOJHEHUS YMOJIHOMOYEHHBIM OpraHaM JIEWCTBHH B CpOK, He
npeBbIIIAIOUMHA OgHOro pabouero AHs MOCJe 3aBEPILIEHHUS COOTBETCTBYIOLUETO
JeHCTBUS, Ha aIpec JJIEKTPOHHOM IOYTHl HJM C HCIIONIb30BAaHHEM CpEACTB
opuuMansHOro caifita ynonHomoueHHoro oprana, EINIY, PIIIY B eauHbid
JIMYHBIN KaOMHeT 1o BbIOOpY 3asBUTEJIA.

3.3.3. [IpoBenenune TfpoBepKH TMPpPEACTABJCHHLIX JAOKYMEHTOB [LJisi
NnpeaAoCTaBJIEHHS TOCYAAPCTBEHHOM yCayrH

OcHoBaHveM Ui Hayana aJAMHHHUCTPATUBHOM NpPOUEAYpPhl SABJISAETCH
perucTpanus 3asBleHHs O NPeJOCTaBIEHUH roCy JapCTBEHHOH YCITyTH.

JIO/XKHOCTHOE  JIMIO, OTBETCTBEHHOE 3a TMpOBEJAEHHE HOKYMEHTapHOMH
MIPOBEPKHU:

a) NpOBEPAET COOTBETCTBUE IIPEJCTABIEHHBIX NOKYMEHTOB TPEeOOBAHUSAM,
YCTaHOBJIEHHBIM JeHCTBYIOLIMM 3aKOHOAATENLCTBOM Poccuiickoii Penepanuy;

0) cBepsieT MpeACTaBIEHHbBIE YK3EMIUIAPbl OPUTHHAJIOB U KOIHM JOKYMEHTOB
IpYT C APYIOM.

Cpok nmpemocTaBieHHUs aJMHHMCTPAaTHBHOM IpPOUEAYpbl HE MOXeT
npeBbilaTh 2 pabouux AHSA CO JOHsS IOCTYIUIEHHS B YIOJHOMOYEHHBIH OpraH
3asBJIEHHS ¥ JOKYMEHTOB COOTBETCTBYIOLMX YCTAHOBJIEHHBIM TPEOOBAHUAM.

Kputepuem npuHsATHS pelleHHH NpH MPOBEJEHHHM JKCHNEPTH3Bl NOKYMEHTOB
ABIIIETC  COOTBETCTBHE (HECOOTBETCTBME) [PEACTaBIEHHBIX  JOKYMEHTOB
YCTaHOBJIEHHBIM TPEOOBAHHUSIM.

3.3.4. ®opMHpoBaHHEe CHHCKAa JIHI, MPETEeHAYIIIHMX HA MPHCBOEHHE
3panun «Berepan Tpyaa KapauaeBo-Uepkecckoii Pecny0anku»

OcHoBaHpWeM JUisi Haudajla aJAMHHUCTPATHMBHOW MNpoUeAyphl SBISETCA
NOJIOXKHUTENBHOE pellieHe YIIOJIHOMOUYEHHOr0 oprasa O NpUHATHH JOKYMEHTOB Ha
npucBoeHue 3BaHus «Betepan Tpyna KapauaeBo-Uepkecckoi PecryOnuku».

JIOJDKHOCTHOE JIMLO YIOJHOMOYEHHOrO OpraHa COCTaBJIs€T CIHMCOK JIHL,
NpeTEeHAYIOIKX Ha MpHcBoeHHe 3BaHus «Betepan Tpyna Kapauaeso-UepkecckoH
PecriyGnuku», ¥ repeaeT ero Ha MOANHUCAHUE PYKOBOIUTENO YIOJTHOMOYEHHOTO
opraHa. [loamucaHHbIi pyKOBOAUTENEM YNOJIHOMOYEHHOTO OpraHa CIHCOK JIHL,
NpeTeHAYIOIMX Ha NpHcBoeHue 3BaHus «Berepan Tpyna Kapauaeso-Uepkecckon



PecryGiuKi», perucTpUpyeTcss B COOTBETCTBUY C IpaBHaMH JENONPOU3BOJACTBA
¥ HamnpaeisieTcs B MUHHCTEPCTBO.

Cpok mnpemocTaBieHus aJAMHHUCTPAaTHBHOH INpOLEAYpPbl HE MOXeT
npesbilath 10 paGouux AHSA CO JHSA MOCTYMJIEHHS B YNOJHOMOYEHHBIH OpraH
3asBJIEHHs ¥ JJOKYMEHTOB, COOTBETCTBYIOLIMX YCTAHOBJIEHHEIM TPEOOBAHHSIM.

Kputeprem npuHsTHS peiieHHii o0 (GOpPMMPOBaHMH CIIMCKa JIHL,
TpEeTEeHAYIOIMX Ha MpyucBoeHKe 3BaHUs «Berepan Tpyaa Kapauaeso-Uepkecckoit
PecniyOnuku»  SIBJSETCS.  COOTBETCTBHE  IPEACTABJIEHHBIX  IHOKYMEHTOB
YCTaHOBJIEHHBIM TPEOOBaHUSIM.

CrniocoboM (hukcauuu pesynbTara ABASETCS CIMCOK JIMII, MPETEHIYIOUIMX Ha
TNPUCBOEHHE 3BaHUs «BeTepaH Tpyda KapauaeBo-Uepkecckor PecmyGukuy,
TMOANMCAHHEIM PYKOBOAUTENEM YIIOTHOMOYEHHOIO OpraHa M 3aperuCTPUPOBaHHBIH
B YCTAHOBJIEHHOM IOpsIJIKE.

3.3.5. HanpagBJjieHHe cnHcKa JdHL, NPETEHAYIOUHUX HA MPUCBOEHHE 3BaAHHA
«Berepan Tpyaa Kapauaeso-Uepkecckoii PecnyGinku» M HeoOX0AHMBIX
AOKYMEHTOB TIpaskIaH, MPeTeHAYIOUIHX HAa NpHCBOeHHe 3BaHHs «Berepa
Tpyaa KapauaeBo-Uepkecckoii PecnyGamkn» B MHHHCTEPCTBO Tpyaa H
counaabHoro pasputust KapauaeBo-Uepkecckoii Pecny0auku

OcHoBaHyeM Ui Havajla AaJMUHHUCTPAaTHBHOM MpPOLENYpPBl SABJSETCS
MOMNMCAHHBIA PYKOBOAUTEJEM YIOITHOMOYEHHOrO OpraHa M 3aperuCTpUpOBaHHbBIH
B YCTAHOBJIEHHOM IOpsiKe CMMCKa JIML, NPETEHIYIOIKX Ha NMPUCBOCHHE 3BaHUS
«Berepan Tpyna KapauyaeBo-Uepkecckoit Pecnybinkm».

JIOMXHOCTHOE JIMLO YMOJHOMOYEHHOrO OpraHa, HalpaBiii€T CIHCOK JIHIL,
NpeTeHAYIOMX Ha npucBoeHue 3BaHus «BetepaH Tpyna KapauyaeBo-YUepkecckoit
PecnyOnuku», W HeoOXOOuUMble INOKYMEHTBl TIpaK[aH, INPETEHAYIOIIMX Ha
npucBoenue 3Banus «BerepaH Tpyna Kapauaeso-Uepkecckoit Pecrnybnuku», B
MuHucTepcTBO Tpyda M coumansHoro pasButHsi Kapauaeso-Uepkecckon
Pecny6uKy MOYTOBBIM OTIIPABJIEHHUEM HIIM HAPOYHO.

MakcuManbeHblii CPOK BBIMTOJHEHHS aJAMHUHUCTPAaTUBHOH mpouenypsl - |1
pabouuii 1eHb.

AJMWHHCTpaTHBHAsT TMpOIeAypa BBIMONHAETCS AOOKHOCTHEIM  JIMLIOM
YIIOJIHOMOYEHHOT'O OpraHa.

KputepreM NpUHATHS pELICHHs SBIAETCS NOANMCAHHBIM DPYKOBOIHUTEJIEM
YIIOJTHOMOYEHHOI'O OpraHa W 3aperMCTpHpPOBaHHBIA B YCTAaHOBJIEHHOM MNOpsJKe
CIIKCKa JIMII, IPETEHAYIOUIMX Ha NpHcBOeHHUe 3BaHus «Betepan Tpyna Kapayaeso-
Yepkecckoit Pecybnuku».

Pa3zgen 4

Ilopsinok W ¢opmbl KOHTPOJIS 32 NPEAOCTABJICHHE rOCYIapCTBEHHOM
yCJIyTH

4.1. Tlopsirok ocyuliecTBICHUS TeKyLIero KOHTPOJsi 32 coO/II0eHHeM H
HCHOJIHEHHEM OTBETCTBEHHLIMH [JO/DKHOCTHBIMH JHUAMH  MOJIOXKEHHH
perjlaMeHTa H HHBIX HOPMATHBHBIX MPAaBOBbIX AKTOB, YCTAaHABJIHBAIOUIHX



TpeGoBaHMsl K TNPeJOCTABJICHHI0O TOCYJAPCTBEHHOH YCAyru, a TakKKe
NPUHATHEM HMH peLleHHH

TexyLuuit KOHTPOJb 3a COOMIOAEHUEM U UCTIOJHEHHEM JODKHOCTHBIM JIMLIOM
YIOJHOMOYEHHOTO OpraHa IOJIOKEHHH HacToswmero AIMHHHCTPaTMBHOIO
perjaMeHTa, HHBIX HOPMATHBHBIX [pAaBOBBIX AaKTOB, YCTaHaBJIMBAOILMX
TpeOGOBaHUs K MPENOCTABJIEHHIO TOCYJApCTBEHHOH YCIYrH, OCYLIECTBIISETCS
PYKOBOAUTENIEM CTPYKTYPHOTrO TIOApA3JENeHHUs YIIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOTO 3a INPeNOCTaBlIeHHE TIOCYHApCTBEHHOM YCIyru, a Takxke
PYKOBOAMTENEM YIIOJIHOMOYEHHOIO OpraHa.

Texkyuuif KOHTpOJNb 32  IPENOCTaBACHHEM  JOJDKHOCTHBIM  JIHLOM
YMOJIHOMOYEHHOTO OpraHa rOCYHapCTBEHHOH YCIYTH OCYIIECTBASETCS Ha
MOCTOSIHHOM oOCHOBe (no wurtoram paboyero OHs) MO AAHHBIM >KypHajla yuera
3asBJICHU ¥ pelIeHNH yIOJHOMOUYEHHOro OpraHa.

O crydasx W NpUYMHAX ~ HapyLIEHHsT  CPOKOB,  COJIEPKaHHs
aIMUHUCTPATUBHBIX [POLUEAYp M JAEHCTBHH HO/DKHOCTHBIE JIMIIA HEMEAJIEHHO
UHOOPMHUPYIOT PYKOBOAMTENsS] YIOJHOMOYEHHOIO OpraHa MM JIMLa, €ro
3aMelalolIero, a TAaK)Ke MPUHUMAIOT CPOUHbIE Mephl 0 YCTPaHEHHIO HapyIIEHHH.

Koutpons 3a coOiiofeHHeM ¥ UCNONHeHHeM chneuuandctamy MOL]
HOJIOXKEHHH AJIMWHHCTPATUBHOTO perjaMeHTa OCYLIECTBISIET PpPYKOBOAUTEID
MOLI.

4.2. [Hopsinok # NEePHOAHYHOCTHL OCYUIECTBJICHHSI I[JIAHOBBIX H
BHEIUIAHOBLIX MNPOBEPOK MOJHOTBI M  Ka4yecTBa  MPEAOCTABJICHHUSA
rocyaapcTBeHHOH YCJIyrd, B TOM 4YHcJe MOpsaaoK H ¢GopMbl KOHTpOJSA 32
NOJIHOTOH H KA4eCTBOM NpPe0CTABJIEHHA rocyJapCTBEHHOMH yCJayrH

KOHTpoNb 3a MOJHOTON KM KayecTBOM NPENOCTaBJIEHHS TOCyAapCTBEHHOM
yCIAYrd BKJIOYaeT B ceOsi MPOBEINEHHE IJIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK,
BhISIBJIEHHE M YCTpaHEHUE HapyllIeHHUH NpaB 3asBUTENEH, TIOJIOXKEHHH periaMeHTa
M IPYrMX HOPMATHUBHBLIX IPABOBBIX aKTOB, PACCMOTPEHHUE, NPHHATHE DEIICHUH H
MOArOTOBKY OTBETOB Ha oOOpalleHde 3asBUTeNei, COIepKalux >XauoObl Ha
peuieHus, neicTrus (6e3neficTere) JOMHKHOCTHBIX JIHIL.

[IpoBepku MOTYT OBITh [IAHOBBIMH M BHEIJIAHOBBIMH.

[TnanoBble  TMpOBEepKH  TOJHOTBI M KayecTsa  IPeNOCTaBIIEHHS
roCyJapCTBEHHOMN YCIyrH NMPOBOLSTCA HE pexe OOHOIO pasa B roJl Ha OCHOBaHMH
TUIaHOB.

BHemnaHoOBbIE TMPOBEPKHM MPOBOIATCS MO MMOPYYEHUIO PYKOBOAUTEJS
YIIOJTHOMOYEHHOTO OpraHa wWid JMLa, €ro 3aMellalollero, Mo KOHKPETHOMY
oOpallleH1IO 3aMHTepeCOBaHHBIX JIHL.

[IpoBepky MOJIHOTHI U KauyecTBa MPeJoCTaBIseMOl rocy1JapCTBEHHOMN YCIyTH
IPOBOMAATCS Ha OCHOBaHUM NpHKa3a YNOJHOMOYEHHOro oprasa. s npoBeneHus
IpOBEepKU POPMHUPYETCSt KOMUCCHSL.

Pe3ysibTaThl IPOBEPKH OGOPMIISIOTCS aKTOM, OTPaXKalolUM OOCTOATENBCTBA,
NOCIY)XHBLUKME OCHOBaHMEM TIIPOBEPKH, OOBEKT TMpPOBEPKH, CBEAEHHS O
JODKHOCTHOM  JIMLE, OTBETCTBEHHOM 3a IIpEeJOCTaBJI€HHE TIOCYNapCTBEHHOH
yCIyTH, Hanuude (OTCYTCTBHE) B NeHCTBUSAX AOMKHOCTHOrO JIHMLA OOCTOATENBLCTB,
CBUJETENLCTBYIOIMX O HapylIEHHH aIMUHUCTPATUBHOTO H/MIM OOJKHOCTHOIO



periamMeHTa, CChUIKY Ha JOKYMEHTBI, OTpakalolluMe MIaHHEIE OOCTOATENBCTBA,
BBIBOJIbI, HEJIOCTATKH M NPEAJIONKEHHUS 110 UX YCTPaHEHHIO.

4.3.0TBeTCTBEHHOCTb AOJIKHOCTHBIX JIMII OpraHa NnpeaocTaBJsIOLIero
yeayry 3a  pelrenuss M JeiicrBua  (6e3neiicrBue), nNpHHUMaeMmble
(ocymiecTBiisieMbie) HMH B X0/le NIPEN0CTABJEHHSI FOCY1aPCTBEHHOH YCIYyrH.

JIO/OKHOCTHBIE JILA HECYT NepPCOHANIbHYIO OTBETCTBEHHOCTD 3a:

- cOOJI0ZIeHHE YCTAHOBIEHHOTO MOPAAKa MPHUEMa JOKYMEHTOB;

- TMpPUHATHE Ha/UIeXKalMX Mep MO TMOJHOM M BCECTOPOHHEH IIpOBEpKE
NpeACTaBIEHHBIX JOKYMEHTOB;

- COOMOJEHHE CPOKOB pPAacCMOTPEHHs! JOKYMEHTOB, COOJIIOJEHHE MOopsaKa
BbI1aYl JOKYMEHTOB;

- y4eT BbIIaHHBIX JOKYMEHTOB;

- CBOeBpeMeHHOe (HOpMHUpOBaHME, BeAEHHE H HaJexallee XpaHeHHe
JOKYMEHTOB.

ITo pesynbTaTaM MpoBelEHHbIX NMPOBEPOK B ClIydae BBISBICHUS HapyUIEHHH
npaB 3asBUTENEH W WHbIX HApyLIeHWH K BMHOBHBIM JIMUAM NPHUMEHSIOTCS Mepbl
OTBETCTBEHHOCTH, YCTAHOBJICHHbIE 3aKOHOAaTe1bCTBOM Poccuiickoit denepanuy.

4.4. TonoxeHUR, XapaKTepH3yOlHe TPpeOGOBaHHS K MOPAAKY H dopmam
KOHTPOJISI 332 HpelocTaBjeHUeM TroCyAapCTBEHHOH YCJIYyrH, B TOM 4Hcje CO
CTOPOHBI I'PaXKAaH, X 00beJHHeHHH H Opranu3aumMi

KoHTposb 3a npeaocTaBieHUeM roCyAapCTBEHHOM YCIYrH OCYUIECTBIISIETCS B
dopMe  KOHTpoiss 3a  COOJNIOOEHHMEM  MOCJENOBATEJBHOCTH  JIEHCTBHH,
ONMpeleNieHHbIX aIMUHUCTPATUBHBIMU MNpPOLUEAYpaMH [0  HPEAOCTaBJIEHUIO
FOCYAapCTBEHHOM yCayru Y NMPUHSTUIO PELIEHUH JODKHOCTHBIMH JIMLIAMH, MyTEM
TIPOBEJIEHUS TIPOBEPOK COOJIIOAEHUS M HCMOJHEHMs IOJDKHOCTHBIMM JIMLIAMH
HOPMAaTHBHBIX TpaBOBbIX akToB Poccuiickoit @enepauuu u  Kapavaeso-
Yepkecckoii Pecriy6:inky, a Tak e MosoXeHUH HacTosmero AJIMUHUCTPATUBHOTO
perjameHTa.

KoHTposib 3a NpeaoCTaBl€HHEM TIOCYAAPCTBEHHOM YCIyrH €O CTODOHBI
rpakaaH OCYLIECTBISSTCS MMyTeM TOdydeHHs HMHOPOpPMAlMH O HAIWYHH B
gercTBHgxX (0e34eHCTBHH) OTBETCTBEHHBIX JO/DKHOCTHBIX JIML[ YIIOJTHOMOYEHHOIO
opraHa, a TaK ’Ke NpPUHMMAaeMbIX HMH peLIeHUAIX HapyLEeHUH MOJ0XKEHHHU
HACTOSAIUETO AIMUHHCTPATABHOTO PerjlaMeHTa M MHBIX HOPMATHBHBIX IIPABOBBIX
aKTOB, YCTAaHaBJMBAIOIIMX TpeOOBaHUS K TMpPEAOCTaBIEHHIO T'OCYIapCTBEHHOM
YCIIyTH.

Pa3pen S
JocynedHblii (BHecyaeOHbIH) NOPAAOK 00KaJ0BAHHS PelIEHUH H
aeHcTrui (herieicTrua) onrava, NPEIOCTAR.IA0NIEr0 rocy1apCcTBEHHYI0
yCAYIY, ¥ ero AOJIKHOCTHBIX JIML.

5.1. Wndpopmauus Jisi 3asBHTeJs O ero mnpase Moaarh ’kajo0y Ha
pewenust ¥ (nau) JeficrBus (Ge3zeHcTBHs) OpraHa HCHOJIHHTEIbHOM BJIACTH
KapauaeBo-UYepreccwoii PecnyGiukn u  (MaH) ero JO/UKHOCTHBIX JIHH,



pecnyGJHKAHCKHX TIOCYAapPCTBEHHBLIX CJIYKAlUUX HPH [PeJOCTaBJCHHU
rocyaapcTBeHHOH YCJIyru (aanee - sxajioba)

3asBUTENN UMEIOT NpaBo 0OxajioBaTh AeHcTBUA (Oe3necTBHE) U pelIeHUs
HNOJKHOCTHBIX  JIML  YNOJIHOMOYEHHOr0 OpraHa B  aJAMHHHCTPaTUBHOM
(mocynebHom) U (M:1H) CyneOHOM NOPSAJKE B COOTBETCTBHU C 3aKOHOAATEIBCTBOM
Poccuiickoit ®Denepaunu u KapauaeBo-Uepkecckoit Pecnybmuku. OcHoBaHHEM
I Hadaja aJMHHWUCTPATWBHOM mpouedypbl SBISETCA IOCTYNMBIIAsS B
YTIOJIHOMOUEHHBIH opraH xajoba oT 3agsutens. JKanoba MoxeT ObITh IOAaHa Kak
MHUCHMEHHO, TaK U YCTHO (Ha JIMYHOM MpHEME).

5.2. lipeamet nocyaebHoro (BHecyae0HOT0) 00Ka/I0BAHHUSA

TpeaMeroM kag00bl sBISETCS HapylIeHME MpPaB H 3aKOHHBIX HHTEPECOB
3asBUTENs, NPOTUBONpaBHble pelueHus W (wnu) JedictBus (6esneiicTBue)
HOJDKHOCTHBIX  JIMIl  YIOJHOMOYEHHOro OpraHa np¥  NpeloCTaBiIeHUH
rocy1apCTBEHHOH YCIyTH, HapylieHH1e TTOJIOKEHHH HaCTOSIILEro
AJIMUHHMCTPATKBHOTO perjaMeHTa ¥ HWHbIX HOPMAaTHBHBIX [IPAaBOBBIX aKTOB,
YCTaHaBJIMBAIOILMX TPEOOBAHHS K IPENOCTABIEHHIO TOCYAapCTBEHHON YCIyTH.

5.3. Opranbl rocviapcTBeHHOH BJACTH M JOJIUKHOCTHbBIE JIHLA, KOTOPbIM
MO2KeT ObiTh HampaBJjieHa Kkaji06a 3asBUTeNs B JocyAeOHOM (BHecyaeOHOM)
nopsiake

Xanoba moxeT ObITh HanpaBieHa Ha UMs PYKOBOAMTEIS YIOJHOMOYEHHOTO
oprana. JXasno6a 3as8urens agpecyeTcs yrojlHOMOYEHHOMY OpraHy.

5.4, 110PHIOK NOJ4 H H PACCMOTPEHHS XKaJ00bI

3asBUTENN UMEKOT TIPABO OOPaTUTHCS C JKanoOOH JTHYHO MM HaNpPaBHTh [0
fmoyte, C  MUCHOAbL30BaHWeM ceTd  VIHTepHeT, OQULHAIBHOIO  cairta
ymojiHomoueHHoro oprana, EIINY, PIITY, uepes M®LI.

XKanoba noxHa coaepxars:

-HaUMEHOBAHHE YITOJIHOMOYEHHOrO OpraHa, GaMuiIuio, UMs, OTYECTBO (IpH
HAJIMYUK) er'0 JOKHOCTHBIX JIHL, [IPeIOCTABISAIOLIUX IOCYAapCTBEHHYIO YCIyTY,
U (MIM) uX DPyKOBOAuTENeH, pelieHHs U JedcTBHA (Oe3neHCTBHME) KOTOPBIX
obxanyrTcs;

-QaMUIIMIO, KM, OT4eCTBO (IIpY HaJIM4MH) 3asABMUTENA, CBEOCHHS O MecCTe
XKUTENbCTBA, a TakKe Homep (HoMmepa) KoHTakTHoOro TtenedoHa, aapec (aapeca)
3NMEKTPOHHOM MOYTHI (TPU HANUYHUK) W TIOYTOBBIM aapec, MO KOTOPBIM JOJDKEH
OBITH HalpaBJieH OTBET 383 BUTEIIIO;

-cBeJeHHs 00 OO)allyeMbIX pelleHHsiX W (1nu) AeicTBUAX (6e3neHCTBUAX)
JOJDKHOCTHOTO JIMLA U (MIK) PYKOBOAMTENS YIIOTHOMOYEHHOrO OpraHa WM JInLa,
€ro 3aMellalolero;

-I0BOABI, HA OCHOBaHMM KOTOPHIX 3asBUTENIb HE COIIAaCEH C PEIIEHUAMH H
(wnu) peiictBusMu (Oe3geicTBUEM) YITOJHOMOYEHHOTO OpraHa, MOJKHOCTHOIO
JHLA YIOJHOMOYEHHOrO OpraHa, pyKOBOAMTEJNs YMOJHOMOYEHHOro OpraHa MM
JIM1a, ero 3aMellaroLLEro.

3asgBuTENEM NPEACTABIAIOTCA IOKYMEHTb! (MPH HATMYMM), TIOATBEPXKAAIOLINE
€ro JI0BObl JIOO UX KOIIMH.

B cnyuyae nogaun anobbl uepes MOLL, M®IL] obecneymBaeT mnepenayvy
XKaJto0bl B YIOJHOMOYEHHbIH OpraH; B NOpsAAKE U CPOKH, KOTOPbIE€ YCTaHOBJICHBI



corjalieHdeM O  B3aWMOJEMCTBMM, 3aKkio4eHHbIM Mexay MOL[ wu
YIONHOMOYEHHBIM OpraHoM, HO He Mo3fHee paboyero AHs, CEAYIOLIETo 3a THEM
MOCTYIJIEHHS KaJO0bL.

[Tpuem xan06 B nucbMEeHHON (opme OCYIIECTBISETCS YIMOJTHOMOYEHHBIM
OpraHoM B MeCTe MNpeOCTaBeHHs TIOCYNapCTBEHHOW ycnyrd (B Mecte, rae
3asABUTENL OOpallancs 3a IOJy4€HHEeM TOCYJapCTBEHHON YCIIyTH, HapylleHHe
MopsaaKa NpeJoCcTaBiIeHusl KOTopoit obxanyercs, JIMOO B MecTe, IIe 3asBHTENEM
MmojydeH pe3yibTaT YKa3aHHOM ToCylapCTBEHHOH ycayrd Jnubo OTKas B
IIPEeROCTABIEHHH FOCY JaPCTBEHHOHN YCIIYIH).

Bpems npuema xano0 NOJJKHO COBMNaAaTh CO BPEMEHEM MpPENOCTaBJICHUS
roCyJIapCTBEHHBIX yCIIYT.

B cinyyae mogauud >kajno0bl NPU JMYHOM IpHEME 3asBHTENb IPENABABIAET
JIOKYMEHT, yIOCTOBEPSIIOLMH THYHOCTh, B Cllyyae €clM ajnoba rnomaercss uepes
TNIPeACTABUTENS 3asIBUTEIs, TAKXKe IPEeACTaBNsAeTCs JOKYMEHT, NOATBEPKAat0ILHH
MIOJTHOMOUHS TIPEACTABUTENS HA OCYILECTBIEHUE IEHCTBUNA OT UMEHHU 3asBUTEIS.

[Tpu nopaye >xa100bl MPEACTABUTENEM 3asBUTENA MOCPEACTBOM MOYTOBOH
CBS3M K Xanobe mpuiaraeTcss KOnus NOKyMEHTa, [MOATBEPXKAArolas MOJHOMOYHS
NpeACTaBUTENS, 3aBEPEHHAs B yCTAHOBJIEHHOM MOPSIIKE.

B snexTpoHHOM BUJE *alloba MOXET ObITh [OJAaHa 3asBUTENIEM [TOCPENCTBOM
caiita ynosHoMmoueHHoro nuua, EITY, PITTY.

Ilpu nopade *aioObl B 3JIEKTPOHHOM BHIE, MOKYMEHTBI MOTYT OBITh
NpeACTaBletbl 8 GOopMe JIEKTPOKHOrO JIOKYMEHTA, HOANHCAHHOTO JJIEKTPOHHOH
TIOANMCHIO, BHMJA KOTOPOH MNpeayCMOTpeH 3aKOHOHATelbCTBOM Poccuiickon
Mdepepauuu. [Ipu 3TOM JOKYMEHTA, YAOCTOBEPAIOLIETO JIMYHOCTE 3asBUTENs, He
TpebyeTcsi. v

B  y[ONHOMOYEHHOM OpraHe OMNpPEAE]ATCA  YNOJHOMOYEHHblE  Ha
PaccMOTpEH#E 3Kajlo0 AOJKHOCTHBIR JIMLA, KOTOPbIE 00eCNeYnBarOT:

-IPUEM W PACCMOTpPEHHE Kajlo0;

-Hanpas/ieH1e Kano0d B YITO:THOMOYEHHBIH Ha MX PACCMOTPEHHE OpraH.

B ciyyae, ecnu xanoba ronaHa 3asBUTENIEM B OpraH, B KOMIIETEHLHIO
KOTOPOI0 HE BXOIMT MpPHHSATHE pelleHus No xkanobe, B TedeHHe 3 pabouux qHEH
Co JAHA e¢ perucTpalld yKa3aHHbI OpraH HampaBnseT kaloby B
YIIOJTHOMOYEHHbIH Ha ee pacCMOTpeHHe OpraH M B IHCBMEHHOH Qopme
HHGOPMHPYET 3asgBUTES sl O epeHapaBleHUH KaTo0BL.

5.5. Cpox paceMOTpeHHs %a100b]

Xanoba, noctynusiuas B yIOJTHOMOYEHHBIH OpraH, NMOMJIEXUT PETHCTPALIUU
He nosaHee padodero JHsi, CIeAYIOILEro 3a AHEM €€ MOCTYILICHHU.

XKanoba 1oaIeXxUT paccMOTPEeHHUIO B TedeHHe 15 pabouux aHEH cO OHsA ee
perucTpauru, a B ciyuae 00XkanoBaHWsi OTKasa YINOJHOMOYEHHOrO OpraHa B
npyueMe JOKYMEHTOB Y 3asBUTEs 1100 B UCNPABIEHUH HOIMYUIEHHBIX ONMEYaTOK U
OolKMOOK Unk B Cilydyae 0OXajOBaHUs HapylEHHUs YCTAHOBJIIEHHOIO CpOKa TaKHX
UCIpaBieHHH - B TedeHue 5 pabouux AHEH CO JHS €€ PErUCTPaLUH.

5.6. Pe3yabraT pacemoTpeH s Kanobbl

Pe3yibTaToM paccMOTPEHUS KajloObl ABIAETCS NPUHATHE OLHOIO W3
CNIEIYIOLLUX PeilleHUH:



-YIOBJIETBOPUTH Kanoly;

-0TKa3aTh B YAOBICTBOPEHUM KajoOBlI.

B cayuae ycTaHOBIEHHMS [0 pe3y;bTaTaM PacCMOTPEHHs XKaloObl NPH3HAKOB
cOCTaBa aMMHHUCTPATHBHOIO NPaBOHAPYLLSHHS, TIPeLyCMOTPEHHOTO CTaThel 5.63.
Koznekca Poccutickoit Oenepauni 00 aAIMUHUCTPATUBHBIX MPABOHAPYLUICHUSAX, HIIH
NPU3HAKOB COCTaBa TMPECTYNEHUS JOMDKHOCTHOE JIMLO, YIOJHOMOYEHHOE Ha
paccMoTpeHde ka0, He3aMe[UIMTENbHO  HampaBiseT  COOTBETCTBYIOLIHE
MaTepHuajbl B OpraHal IPOKYpPaTyphl.

5.7. Hopsinok wHuadopmHpoBaHMst  3asiBHTeJlss O  pe3yabTaTax
paccMOTpeHHst Kaa00b1

He nospHee nansi, CieLyIOWIErc 3a OHEM IPUHATHA PELUEHHS, HOJDKHOCTHOE
JIALO  YHOMHOMOUEHHOIO OpraHa Hampap/iseT MOTHBHDOBAaHHBIH OTBET O
pesy/bTaTax paccCMOTPEHUs Kao0bl OXHUM M3 CIIEAYIOIHUX Coco6OB MO BEIOOPY
3asBUTEJIA:

-B  BHje OymakkHOrO J1OKYME&HTa, KOTOPBIM 3aiBHTENb  MOJy4aeT
HEMOCPeACTBEHHO TIPH JIMHHOM ODpalieHUH,

-B BHMJE OYMa)HOrMo [OKyMEHTa, KOTODbLIH HampaBiseTcs NOKHOCTHBIM
JIMLIOM YTIOJIHOMOYEHHOrO OpraHa 3asBHTENIO 3aKa3HBIM MIOYTOBBIM OTIIPABICHHEM
C YBEIOMJIEHHEM O BPYYEHUH;

-B BUJIE DJEKTPOHHOIO JOKYMEHTAa, KOTOPBIH HAarpaBisAeTCs AOJKHOCTHBIM
JIULIOM YMOJIHOMOUYEHHOrO Oprata 3asiBUTENO C UCIIONB30BaHueM ceTH MHTepHeT.

5.8. Mopsiaok 00:xcaioBaHNsl peLueHH sl N0 3KaJjlo0e

PeleHue yIoJIHOMOYEHHOTO OpraHa MOXeT OBITh 00XXKaJlOBaHO 3asBUTENIEM B
BBILIECTOSLLIEM OpraKe rocy1apCTBeHHOH BIacTH U (MIH) B CyeOHOM MOPSJIKE.

5.9. IIpaBo 3asiBUTEeN# Ha MOJy4enHe HMHPOPMAUHH H JOKYMEHTOB,
Heo0X0AUMBbIX /il 000CHOBAHUA H PACCMOTPEHHS XKa100bI

3asBUTE1b UMEET ITpaBo 0OPALATHCS, B TOM YHCIIE B JIEKTPOHHOH dopMe, ¢
npocsboit  ¢f rerTelozieiin ZOROIHWTEIbHRIX  JIOKYMEHTOB W MaTepualos,
HeoOXOAHMbIX A7 OOOCHOBaHWST M pPAacCMOTpPeHHs IHCbMEHHOro oOpallleHus
(kanobbl), & TaKKe 3HAKOMHUTBCS ¢ JOKYMEHTAaMH M MaTepHalilaMH, KacaroIUMHUCH
paccMOTpeHusl 1HchbMeHHOro obpalieHus (xkanoObl), €C/iM 3TO HE 3aTparuBaer
mpaBa, CBOOOABI W 3aKOHHBIE HHTEPECHl APYTUX JIMI[ M €ClId B YKa3aHHbIX
NOKYMEHTax 4 Marepdanax He COAEp)KaTcs CBEIEHHs, COCTaBIsIOLIME
rOCYIapCTBEHHYIO U4 HHYIO OXPaHIeMyto (ejlepalibHbIM 3aKOHOM Ta#Hy.

5.10. Cnocobbl uHpOpMHPOBAHMA 3asiBHTE/IeH O nopsiike MOAAYH H
PaccMOTPeHHs Ka100bI

Wudopmalus o 1opsjike NoAadd U pacCMOTPEHHUA KajloObl pasMeINaeTcs Ha
HHPOPMALIMOHHBIX CTEHAAX B MeCTax MPeAOoCTaBIEHUs roCyJapCTBEHHOW YCIyTH,
Ha caifte yrognomouenHoro oprana, M®LL, ra EIMTY, PIII'Y, a Takxke MOXeT
OBITH COOOLIEHA 3adBUTEIO B YCTHOI M (MIIKM) B NMCBMEHHOH (hopMe.



[Tpunoxenue 1

K AIMHHUCTPaTUBHOMY DErjlaMeHTy
0 MPeJOCTaBIIEHHIO OpraHaMu
MECTHOT'0 CaMOYIIpaBJIeHHUs
MYHHUIMNAIbHBIX PAHOHOB H FOPOACKHX
okpyroB B Kapauaeso-Uepkecckoit
Pecnybnuke rocynapcTBEHHOH YCIYyrH
«[Tpuem nOKyMEHTOB rpaxxJiaH,
NPETEHIYIOUX Ha IPUCBOEHHE 3BAHUS
«Betepan Tpyna Kapauaeo-
Yepxecckoii Pecnydnuku»

dopma
[Tpencenaremo IIpaBurenscTa

KapauaeBo-Uepxecckolt Pecniybnnku
oT

(bamunus, nMs, OTYECTBO 3aABUTENA)
NpOXXUBAKOILIETO IO aApeCy:

Jlata poxJaeHus
JOKYMEHT, YOCTOBEPSIOIUN JIMYHOCTD

CHWJIC:

SAABJIEHUE

IIpowy npucBouTe MHe 3BaHue «Betepan Tpyna KapauaeBo-Uepkecckoit

PecniyGnukuy.

K 3asBnenuto npuiaraio cieyroliie JOKyMEHThI:

B cootBeTcTBHM cO cTaTbel 9 PenepanbHoro 3akona ot 27.07.2006 Ne 152-
@3 «O nepcoHanbHbIX JaHHBIX» 1 coryaced (corjiacHa) Ha 06paboTKy, XpaHeHHe
U Iiepefavy MOUX NePCOHATbHBIX JaHHBIX.

«_» 20 T
(mata nofauy 3asaBJeHHR)

Ioanuce 3asaBuTENS



