MHHUCTEPCTBO TPYJA U COLIMAJIBHOI'O PA3BHUTHA
KAPAUYAEBO-YEPKECCKOW PECITYBJIMKU

[MTPUKA3

11.09.2020 r. r. Yepkecck Ne 210

O6  yTBepxAeHWHW  AIAMHUHHCTPAaTHBHOIO  perjiaMeHTa  NpeAoCTaBjeHHA
MuHHCTEPCTBOM TpPyAa U counansHoro passutus KapauaeBo-Uepkecckoit
Pecny6auku rocynapcTBeHHo#t ycnyru «IlpucBoenue 3BaHus «BeTepan Tpyna
KapauaeBo-Uepkecckoii Pecriy6nuku», odopmneHue M Bbloauya yNOCTOBEPEHHH
nuuaMm, KOTOpbIM NpucBoeHo 3BaHue «Betepan Tpyna Kapauaepo-Yepkecckoi
PecnyOnuku»

B uensx peamusauuu 3axoHa KapauaeBo-Uepkecckoit PecnyGnuku oT
11.11.2008 Ne 69-P3 «O Betepanax tpyaa Kapauaeso-Uepkecckoii Pecnybnuku»,
nocraHosnenuss [lpasutensctBa KapauaeBo-Uepkecckork  Pecnybnmku ot
06.03.2009 Ne 65 «O6 ytBepxkneHun IlonoxeHus o nopsAoKe W YCJIOBUAX
npucBoeHus 3BaHus «Berepan Tpyma Kapawaeso-Uepkecckoit Pecry6nuku»,
BbIAAUH YAOCTOBepeHUil BeTepaHa Tpyaa Kapauaepo-Uepkecckod PecnyGnuku»,
nocranoenenus IlpaButenpctea KapauaeBo-Yepkecckoit Pecny6nnku OT
09.10.2018 Ne 227 «O pa3paboTke M YTBEPXKAEHUH aAMHHHCTPATHBHBIX
pEerj1aMeHTOB  OCYIUECTBJEHHS TOCYAapCTBEHHOro KOHTpons (Haas3opa) H
aJIMMHUCTPATHBHBIX PErflaMeHTOB NPeJOCTaBIEHHUA roCy1apCTBEHHBIX YCIIYr»

[MTPHUKA3BIBALO:

1. VrBepauTh ~ AJAMMHHUCTPAaTUBHbIH periaMeHT  IpefOCTaB;1€HHA
MUHHCTEpPCTBOM TpyAa M couuansHoro passutus KapayaeBo-Hepkecckoi
Pecny6nnku rocynapcrsenHoit ycnyri «IIpucBoenue 3saHus «BerepaH Tpyza
KapauyaeBo-Uepkecckoil Pecniybnnku», odopmieHHe ¥ Bbliaua yAOCTOBEpeHHH
AMLAaM, KOTOpbIM MNpHCBoeHo 3BaHue «Betepan Tpyna Kapauaeso-Uepkecckoi
Pecny6auku» cornacHoO NpUIOXKeHUIO.

2. Hacrosluuii aAMUHUCTPATHBHbIH PErjaMeHT pasMeCcTUTh Ha OQHUHATIBLHOM
calite MuuucTepcTBa Tpyaa ¥ couuanbHoro passutus Kapauaeso-Uepkecckoii
PecnyGnnku.

3. KoHTponb 3a BbINOJIHEHHEM NTPHKa3a OCTaBsIO 3a coboi

[TepBriii 3amecTuTens MuHucTpa M.A. lllaeBa



Mpunoxenue Ne |

K mpukaly MuuucrepeTsa Tpyaa
u couanbioro pazsutus KUP
or 11.09.2020 r. Ne 210

AAMHHHCTPATHBHbLIA perjamMeHT
npeaocrasijieHHst MHHHCTEPCTBOM TPYAa H COUHAJIbLHOIO Pa3BHTHA
KapauaeBo-Yepkecckoii Pecny6inkH rocyaapcTBeHHO#R yCJayru
«IIpucBoenne 3Banus «Berepan Tpyaa Kapauaeso-Yepkecckoii
PecnyOaunku», odopmiieHHe H BbIAA4A yA0CTOBEPEHHI JIMIIAM, KOTOPbIM
npucBoeno 3sanue «Berepan Tpyaa Kapauaeso-Uepkecckoit PecnyGiaukn»

Paszgen I
O0mne noJioKeHHA

1.1. lpeameT peryiHpoBaHHA perjiaMeHTa

AIMWHHCTPATHBHBIH pernaMeHT npenocTaBicHHs MHUHHCTEPCTBOM Tpyiaa U
couMasnbHoro passutusi  KapawaeBo-YUepkecckoii Pecnybnukn  (manee —
MuHucTepcTBo) rocyaapctBeHHoi yenyru «lflpucsoenne 3sanus «Betepan Tpyaa
Kapauaepo-Uepkecckoit PecnyGnuku», odopMmieHue W Bbiaua yAOCTOBEPEHUH
AMLAM, KOTOpbIM npucBoeHo 3BaHue «Betepan Tpyaa Kapauaeso-Uepkecckoit
PecnyGnnkn» (nanee — AIMUHUCTPAaTHBHbIA PETIAMEHT) ONpenesfseT MNOopsioK
npenocTaBieHus rocyaapcTBeHHo yenyru «Ilpucpoenue 3Banuns «Berepan Tpyna
KapauaeBo-Uepkecckoii Pecrmybnuku», odopmieHne M Bbllada yAOCTOBEPEHHH
AMLIAaM, KOTOpbIM TNpHCBoeHO 3BaHue «BerepaH Tpyaa Kapauaeso-Uepkecckoii
PecnyGnuku» (nafee — rocy1apcTBEHHast yciyra), CpOKH M NOC/e€40BaTeNbHOCTD
aJMMHUCTPATUBHBIX  MOpOLeAyp M  aAMHHUCTPATHBHBIX  OEHCTBUH  MpH
NpeaocTaBAeHUH roCy1apCTBEHHOH YCIYIH.

1.2. Kpyr zaaBuTreeii

3asBuTensiMM Ha [PENOCTaBIEHHE [OCYJAPCTBEHHOH YCIYTH ABISIOTCA
rpaxcaane Poccuiickoit denepauuy, NocToSHHO NPOXHBAKOLME Ha TEPPUTOPHUH
KapauaeBo-Uepkecckoii PecnyGiuKy W ZOCTHTILIME BO3PAcTa: XXEHIUMHBI - 55 JeT,
MY>XUYHMHBI - 60 JIeT - ¥ OTHOCSLLUMECS K OJHOH U3 CIEAYIOIUX KaTETOPHH:

1.2.1. Umerowume TpynoBoii ctax He MeHee 40 €T Ans MyXUHH U 35 JeT and
KEHILMH, U3 HUX B opranu3zauusx KapauaeBo-Uepkecckoil PecnyOnvku He MeHee
25 u 20 ner COOTBETCTBEHHO M YAOCTOEHHblE TOCYNapCTBEHHbIX 3BaHHH
KapauaeBo-Uepkecckoii PecryGnuku unu HarpaxaeHHsle [loueTHo#t rpamoToi
Hapoauoro Co6panuns (IlapnamenTta) KapauaeBo-Uepkecckoit Pecnybnukn unu
[ToueTHoii rpamoroii [TpasutenscTBa Kapauaeso-Uepkecckoi Pecrnybnuku;

1.2.2.Harpaxnenubie .| IloyeTHbIM 3HaKOM KapauaeBo-Yepkecckoit
Pecnybnuku «MareprHcKas CjlaBay W UMetollMe TPyA0Boii cTax He meHee 10 ser.

1.3. TpeboBanuss K nopaaAKy HHPOPMHPOBAHHS O NPEAOCTABJIEHHH
rocyAapcTBeHHO#H yCJIyrH, B TOM YHCJIE

1.3.1. MNopsaaok noayuyenusi nHGoOpMalUHH 3asABHTEJAMH MO BONpOCaM
NPEeAOCTABJICHHS TOCYJapCTBEHHOH YCAYrH H YCIYr, KOTOpble SIBJISIIOTCS
Heo0X0AUMBIMH M 0083aTeJbHBIMH [AJIsl MPeaOCTABJEHHSA TOCYAapCTBEeHHOH



YCJIYIH, CBeeHHH 0 Xo/ie MpeAoCTaBJ/ICHHS YKA3aHHbIX YCAYr, B TOM YHC/€ Ha
opHuHATBHOM caliTe, a Takike Ha Eannom mopTajne rocynapcrBeHHbIX H
MYHHIHIAJILHBIX Yeayr (pynKumii)

Hudopmauuio o mnpaBuiax MpeAocTaBleHNUs TOCYJapCTBEHHOH YCIyrH
3aABMTEJIb MOXKET NONYYUTDb CIEAYIOLMMH cnocobamu:

- TNYHO;

- IOCpeACTBOM TeneOHHOU, PaKkCHMHIILHOH CBA3H;

- NOCPEACTBOM 3JIEKTPOHHOH MOUTHI,

- IOCPEACTBOM NMOUYTOBOH CBA3H;

- Ha uWHPOPMALHOHHBIX CTEHAaX B NOMELEHUsX MUHHUCTEPCTBA,
MHOrO(pYHKLHOHANBHBIX LeHTpOB (aanee - MOLI);

- B UH(OpMaLMOHHO-TENEKOMMYHHKALIMOHHBIX CETAX OOLLUEro MoJjb30BaHUs:

-Ha ouManbHOM caiite Munucrepctsa, MOLI;

- Ha EanHoM noprane rocynapctBeHHbIX ycayr PO (nanee - ETIIY);

- Ha PervonanbHoM nopTtaie rocyaapctBeHHbIX yeayr KUP (nanee - PIITY).

1.3.2 Ilopsaok, ¢opma, MecTO pasMellleHH H CNOcoObl MOJy4eHHs
cnpaBouHoii uHpoOpMaUMH, B TOM YHCJE HAa CTeHAaAX B MecTax
NpeaoCTABJEHHS TOCYAApPCTBEHHOH YCJAYrH H YCJIYr, KOTOpble SBJSIIOTCH
HEOOXOAHMBIMH H 00f13aTeJILHBIMH /ISl NPEAOCTABJCHHS rocyJapcTBeHHOH
YCJIYTH, M B  MHOTOYHKIHOHANBHOM  LEHTpe  MNpPedoCTaB/CHHA
rocyaapcTBEHHbIX H MYHHIHNIAJbHBIX YCJAYT

WiHdopmauns o npaBuwiax MpeAoCTaBieHUs TOCyAapCTBEHHOW YCNyru, a
TaKXe HACTOALUMH AIMHUHUCTPATUBHBIH periaMeHT H HOPMaTHUBHbIA APaBOBOH aKT
00 ero yTBEpKJACHHH pa3MeLIaeTCs:

- Ha HH(POPMALHOHHBIX cTeHAax MuHuctepctBa ¥ MOL];

- Ha o¢HLManbHOM calite Munuctepcrsa U M®PLJ;

- Ha caiitax EIN'Y u PIII'Y.

HudopMupoBaHHue no BOMPOCaM NPEAOCTaBIEHHs MOCYAapCTBEHHON YCIYTH
OCYILIECTBJISIETCS  COTpyAHMKaMM  MUHHUCTEpCTBa,  OTBETCTBEHHBIMH 32
uH$opMHpOBaHHe.

Cneuvanuctsl MMHHUCTEPCTBA, OTBETCTBEHHBIE 32 HH(OPMHPOBAHHE,
OMpeAeNsOTCs NO/KHOCTHBIMH  perflaMeHTaMH, KOTOpbl€ pa3MELlaloTCs Ha
o(hHMUMaNBHOM caiiTe U Ha HHPOpMaLHOHHOM cTeHae MHuHHCTEepCTBA.

HudopmupoBaHue o npaBuiax NpeAOCTaBIECHUS FOCYAapCTBEHHOH YyCyrH
OCYUIECTBSIETCS MO CAEAYIOLLKMM BOMPOCaM:

- MeCTO HaxoxaeHust MuHucrepcTea, MPL;

- rpadmk pabotsl MuHucTepeTBa, MODL;

- COTpyAHMKH  MHUHHCTEPCTBA,  YMOJHOMOYEHHbIE  NPEIOCTaBIATH
rocyAapCTBEHHYIO YCJIYTY U HOMepa KOHTaKTHBIX Tele(OHOB;

- anpeca opuLKMaNbHBIX caiitoB MuHucTepcTBa, MODLI;

- azipec eKTPOHHOH nouTel MunuctepctBa, ML,

- HopMaTuBHble mpaBoBble aKTbl (manee - HIIA) no Bompocam
MpeNoCTaBiieHHs [OCYJAapeTBEHHOH ycjiyrM, B TOM UYMCJE, HAaCTOALIHM
AJIMUHHUCTpPATHBHbII perjaMeHT (HauMeHoBaHUe, HoMep U aaTa npuHATHa HITA);

- XOJ MPEeAOCTaBIEHUS IOCYJaPCTBEHHOI YCIYIH,



- aIMHMHUCTPaTUBHblE TMpPOLEAYpPbl MpEJOCTABICHUs TIOCYAAPCTBEHHOM
yCIYyTH;

- CPOK MpPENOCTaBIEH!Us FOCYAapCTBEHHOM yCNyrH,

- nopsgok W (OpPMBl KOHTPOJs 3a MpPENOCTABICHHEM TIOCYNapCTBEHHOU
YCIYTH;

- OCHOBAHMA AJIs OTKa3a B [IPEAOCTaBIEHUU rOCyJapCTBEHHOH YCIyIH;

- nocynebHblil U cyneGHBIi Mopsnok obxanoBaHus AeiicTuil (6e3neiicTams)
rocyJapCTBEHHBIX CAyXallMX MUHHCTEpCTBA, OTBETCTBEHHEIX 32 NPEAOCTaBlIeHUE
rocyapCTBEHHOH YCIyTH, a TakKe pelleHHH, NPUHATHIX B XOJ€ MPeoCTaB/IeHUA
rocyJapCTBEHHOM YCIIYTH.

ViudopmupoBaHue (KOHCYJNBTUPOBaHHE) OCYLLECTBISAETCS COTPYAHUKaMU
Munucrepcrsa 1 MOL] oTBeTCTBEHHBIMHU 32 UHPOPMHPOBAHKE, NpU OOpallleHHH
3agBUTeNell 3a WHboOpMalLMell JHYHO, MO TenedoHy, MOCPEACTBOM IOYThl H
3JIEKTPOHHOH IOYTHI.

WudopMupoBaHue TNPOBOJUTCA HAa PYCCKOM s3bIK€ WHAMBHAYaNbHO H
nyOJIn4HO.

NuauBuayanbHoe yCTHOE HH(pOpPMHUpOBaHUE OCYIIECTBIAETCS
COTpYAHMKaMH, OTBETCTBEHHbIMM 32 HHGOPMHpOBaHME, Inpu ofpalieHun
3asiBUTENEl 32 MH(OPMALIUEH TUYHO UK N0 TeledoHy.

OrseT Ha TeneOHHBIM 3BOHOK JOMKEH HAYHHATBCH C HHQOpMalMu ©
HaMMEHOBAHMH OPraHa, B KOTOPBIA II03BOHWJ TIpaKAaHMH, (QaMHIKH, HMEHM,
OTYECTBE U JOJDKHOCTH CIIELHUAINCTA, IPUHABLIETO 3BOHOK.

Tpu oTBeTax Ha TejieOHHbIE 3BOHKH COTPYAHUKH MHUHHUCTEpCTBA NOAPOOHO,
CO CChbUIKAMH Ha COOTBETCTBYIOLIME HOPMAaTUBHbIE MPABOBBIE AKTHI, B BEX.IMBOH
dopme nHPOPMUPYIOT 0OPATHUBLIMXCS FPAXKIAH M0 HHTEPECYIOLMM MX BOMPOCaM.

Ilpyn HEBO3MOXHOCTH CaMOCTOSITENBHO OTBETUTH Ha MOCTABJIEHHbBIE BOMPOCHI,
COTPYRHMK, MpHHABILMNA 3BOHOK, 00s3aH nepeajpecoBaTh (IEPEeBECTH) €ro Ha
JPYTOTO COTPYAHUKA MJIH COOOLIMTL OOpaTHBIIEMYCS MPAXIAHUHY TeaeOHHbIA
HOMED, [0 KOTOPOMY MOXHO IOJNYHHTh HEOOXOAUMYIO HH(OPMALIHIO.

WNuauBuayanbHoe THCbMeHHOe WH(QOPMHpPOBAHHE OCYILECTBIAETCA B BHAE
NMCbMEHHOrO OTBETA Ha OOpauleHWe 3alHTEPECOBAHHOIO IHLA, JIEKTPOHHOM
TOYTOH B 3aBHCHMOCTH OT CTI0coba 0OpaleHus 3asBUTeNs 3a MHpOpMaLe.

OTtBeT Ha 3asBle€HME MNPEAOCTABIAETCS B MPOCTOH, 4veTkod dopme ¢
yKazaHHeM (aMuIuM, MMEHH, OTYeCTBa, HOMepa TeledoHAa MCIOJHUTENS U
noANKCchBaeTCss MUHUCTPOM WM 3aMecTUTeNeM MUHKCTa.

[TyOGnuuHoe ycTHOe WH(POPMUpOBaHHE OCYLIECTBIAETCA TOCPEACTBOM
NpUBJIEYEHHs CPeNCTB MaccoBoii uHdopmaunu (nanee — CMU).

Pasnen 11

CraHaapT npeaocTaBJieHHs! rocy1apcTBEHHO yeayru

2.1. HaumeHoBaHHe rocyapCTBEHHOH YCJyru



[NpucBoenue 38anus «Bertepan Tpyna KapauaeBo-Uepkecckolt Pecrybnuku»,
opopMneHue U BbiAaya YAOCTOBEPEHHH IHLAM, KOTOPHIM MPHCBOEHO 3BaHHE
«Berepan Tpyna KapauaeBo-YUepkecckoil Pecriybnuku.

2.2. HaumeHoBaHHe oOpraHa, MpeJOCTABIAIOIIET0 TIOCYAAPCTBEHHYIO
yeayry

IlpenocraBneHue rocyJ1apCTBEHHOH YyCIIyTH OCYILLECTBISIETCS
MuHucTepcTBOM TpyAa U couuansHoro pa3Butdd Kapauaeso-Uepkecckoit
Pecnybnuku.

Pecnybnukanckoe roCyapCTBEHHOE OromxeTHOE yupexaeHue
«Y noJIHOMOYEHHBI! MHOTO(YHKUHOHATBHBIH LEHTP NpeAOCTaBJIEHUSA
rocyAapCTBEHHbIX W MYHHUMMNANBHBIX yciayr - LleHTp uHGOPMaLUMOHHBIX

texHosoruit Kapauaeso-Uepkecckoit Pecnybnuku»;

HanMeHoBaHHMEe OpraHoB y4acTBYIOIIMX B  TIPEJOCTaBICHMHM  YCJIYT
MOCPEACTBOM MEKBEIOMCTBEHHOIO B3aUMOJEHCTBHA:

[paButensctBo  KapauaeBo-Uepkecckoi PecniyOGnukn  (manee  —
[TpaButenscteo KUP);

VhpaBneHuss  COUMAJNIBHOH  3aliUTbl  HaceNeHus  AJIMMHUCTpALHi
MYHHLMOAJIBHEIX palioHOB M ropoickux okpyroB Kapauaepo-Hepkecckoi
PecnyGnuxy (nanee — YrpaBneHus cOLManbHON 3aLlUTHI).

2.3 OnHcaHue pe3y/ibTATa MPeJOCTABJCHHS roCyAapCTBEeHHOMH yCayru

Pe3ynsTaToM npenocTaBieHHs FrOCYAapCTBEHHON YCIYTH ABISETCH:

- npucBoenwe 3BaHus  «Berepan Tpyna Kapauaeso-Uepkecckoit
Pecny6nukn» u Beiaaua yaoctoBepeHus «Betepan Tpyna Kapauaepo-Uepkecckoit
Pecny6iuku»;

- peuieHue o6 OTKa3e B MPUCBOEHHH 3BaHHs «Berepan Tpyaa Kapauaeso-
Yepkecckoii PecyGnuku» 1 Belaue ynoctoBepeHus «Berepan Tpyna Kapavaepo-
Yepkecckoit Pecriybnukn».

2.4. Cpok mnpeaocTaBjieHHsI TOCYJapCTBEHHON YC/IYIdH, B TOM 4ucjie ¢
y4eToM Heo0XO0AMMOCTH o0paileHHss B OpraHH3alHH, Y4YacTBYHOHIHe B
NPeIOCTABNICHHH TOCYAAPCTBEHHOH YCJIYrH, CPOK TNPHOCTaHOBJICHUS
NpeaoCTABIEHUS TOCYAAPCTBEHHOH YCIyrm B cjy4ae, €ClH BO3MOXKHOCTb
NPHOCTAHOBJIEHHS  MpeiyCMOTpeHAa  3aKOHoJaTeabcTBOM  Poccuiickoi
®epepaunn 1 Kapauaepo-Uepkecckoit PecnyGsaukHn, cpoxk Bbiaauu
(nanpaBjieHUs]) AOKYMEHTOB, SIBJAIOIIHXCH Pe3yJbTaTOM NPEAOCTABJICHHS
rocyaapcTBeHHOM ycayru

Cpok mpefocTaBiaeHUs] FOCYAAPCTBEHHOH YCNIYTH, B TOM YHCIE C YYETOM
HeOOXOIUMOCTH OOpallleHusl B OpraHu3alliy, y4acTBYIOLHE B NMPeNoCTaBieHUH
roCyJapCTBEeHHO# yCIIyry, cocTaBisieT 45 JHel.

Cpok npepgocTaBieHHsl TOCYAapCTBEHHOM ycIyrn B cliydae  ee
NPUOCTAHOBJIEHHST B CBA3U cO cMeHoi wieHoB [IpaButensctea KUP cocrasiisiet:
MUHUMabHO — 80 mHeli, makcuManbHO — 100 gHeH.

Cpox Bblga4M JOKYMEHTOB, SBISIOLLUXCS pPeE3yIbTaTOM MPEeIOCTaBJICHH
rocyJapcTBEeHHOM yCIIyrd, COCTaBseT 5 AHEH.

2.5. HopMaTuBHbIE NPaBOBbIe AKTHI, PeryjHpyiolHe NpeaocTaBjieHHue
rocyaapcTBeHHOH YCJIyru



[TepeueHb HOPMATHUBHBIX MPABOBLIX AKTOB, PErYIHPYIOLIMX MPEAOCTABICHUE
rocylapCTBEHHOW yCNyru pasmelieH Ha oduuuanbHoM caiiTe MuHKCTepcTBa
(https://www.mintrudkchr.ru/page/administrativnye-reglamenty).

2.6. HcuepubiBaomuii nepedyeHb AOKYMEHTOB, HEOOXOAHMbLIX B
COOTBETCTBHHM € HOPMATHBHBIMH NPABOBbLIMH aKTaMH MJIs NPeAOCTaBJICHUA
rocylapcTBeHHOW YCJYIH, KOTOpbleé HAXOASATCH B  PaCHOPHIKEHUH
rocyJapCcTBeHHbIX OPraHoB, OPraHOB MECTHOr0 CaMOYNPABJICHHSA H HHBIX
OpraHoB, Y4YacTBYWIIHX B MNPEJOCTABJCHMH TIOCYAApPCTBEHHBIX HJH
MYHHUHOAJNBHBIX YCJYF, H KOTOpble 3afiBHTe/]b BApPaBe NPEACTABHTDH, A
TaKKe cnocol0bl MX MOJIyHYeHMs 3asiBUTEJSIMH, B TOM 4YHCJ€ B JIEKTPOHHOM
popme

2.6.1. Jlnsm npepocraB/ieHHs TOCyAapCTBEHHOH YCJayru 3asiBUTeb
MpeacTaBJIsieT CeAYIOIHe J0KYMEHTbI:

- MACMOpPT WM HHOM NOKYMEHT, YAOCTOBEPSIOMMI TMYHOCTD 3asBUTENS (€10
3aKOHHOTO NpEACTaBUTENs; JiMLa, [IOJHOMOUYMS KOTOPOTO  YCTaHOBJICHBI
JNOBEPEHHOCTERIO);

- oaHy (oTorpaduro 3x4;

- JOKYMEHT, MOJATBEPKIAIOIMI MOJIHOMOUYHS 3aKOHHOIO MNMpPEACTaBHUTENS -
JUIs 3aKOHHOTO TIpe/ICTaBUTENs 3asiBUTES;

-JIOBEPEHHOCTb, oopmnenHas B TIOpSAIKE, yCTaHOBJIEHHOM
3aKOHOAATENbCTBOM Poccutickoii denepauuy, - Al JHMLA, II0JIHOMOYKUS KOTOPOTO
YCTAHOBJICHB! JOBEPEHHOCTDIO;

- 3asBleHMe 1o ¢opme cornacHo npuiaoxeHutro Ne 1 K HacTosuiemy

AJMMHUCTPaTUBHOMY pPErlaMEHTY;

- KOIMIO TPYHAOBOH KHIDKKH JUOO CNpaBKH, BbIAAHHOW B YCTaHOBJCHHOM
NOpsAKE OpraHaMH rOCYAApCTBEHHOH BNACTH, YYPEXIECHMAMH W OpraHW3auusiMU
Ha OCHOBAaHWM apPXMBHBIX JaHHBIX, NOATBEPKAAIOLIHE TPYAOBOH CTaX.

Jluua, yxaszamusie B mn.l.2.1. m.l1.2. Hactosero AAMUHHCTPATHBHOTO
peryiaMeHTa JONONHUTEIBHO NPEJOCTABIAIOT JOKYMEHThI:

- 0 TpHCBOEHMH rocynapcTBeHHoro 3paHMs Kapauaeso-Uepkecckoit
Pecny6nuku wuny  xomuto Ilouernoit rpamotel  Hapomnoro  Cobpanus
(Mapnamenra) KapauaeBo-Uepkecckoit Pecnybnuku, uin xonuwo [loueTHOH
rpamothl [lpasutensctBa Kapauaeso-Uepkecckoii Pecriybnuku nubo cnpasku
apXMBHBIX M HHBIX YUpeXICHWH, NoATBepxkAaiolde (aKT IPUCBOCHHS
rocynapcTBeHHoro  3BaHus  Kapauaeso-Uepkecckodt  PecnyOmuku, — unu
Harpaxaenus IlouetHodt - rpamoroii Hapoaxoro CoOpanua ([lapnamenTa)
Kapavaeso-Uepkecckoii PecryGmuku, unu IloyetHo# rpamotoii IlpaBurenbcTsa
KapauaeBo-Uepkecckoii Pecriy6nuku;

- nMua, nepevrcienssle 8 nn.1.2.2. n.1.2. HacTos1LEro AJAMHUHHCTPATUBHOTO
pernamMeHTa MpPefOCTABNIAIOT KOMHIO YyAocToBepeHus K [loueTtHoMy 3HaKy
«MaTepuHCcKas crnaBa» JIMOO CHOpaBKM apXHBHBIX W MHBIX yYPEXIEHHH,
noareepxaaioinre $haxkt HarpaxaeHus [loueTHbIM 3HaKoM «MarepyHCKas ciagay.

JIvuna, OCYIEeCTBIAIOMIME HAEATENIbHOCTh B KaueCcTBE WHIMBHAYaJbHBIX
npeanpuHuMareieii 6e3 o6pa3oBaHus OPUAMYECKOTO JIMLIA, NPEACTABIAIOT:



- KOTIMIO CBUAETENBCTBA O PETHCTPALIMM B Ka4€CTBE NpeAnpUHUMATENS;

- BBIMTHCKY M3 MHAMBUYAJIBHOrO JIHLEBOrO CHETA 3aCTPaXOBaHHOTO JIKLIA;

- MHBlE JOKYMEHTBl, moAaTBepXkaaloue (akt paboTel B  KauecTBe
MHANBUAYaJbHOrO MpeJnNpUHUMATeNnss M YIUlaTy CTpPaxoBbiX B3HOCOB B
INencuonusiii houn Poccuiickoit @eaepaunm.

Jluua, mnonyvaroLie [MEHCHIO 3a BbICHYrYy JIET B COOTBETCTBUU C
(PepnepanbHbIM 3aKOHOM OT 12.02.1993 Ne 4468-1 «O neHCHOHHOM oBecreyeHHH
JML, MPOXOAMBIIMX BOeHHYIO ciyxOy, cnyxOy B opraHax BHYTPEHHHX 1ell,
rocyJapcTBeHHON MNpPOTUBOMOXApHOH ciyx0e, opraHax Mo KOHTPOJIO 3a
060pOTOM HAPKOTHYECKUX CPEACTB W NCHXOTPOINHBIX BELIECTB, YUPEXKICHHUIX H
OpraHax yrojlOBHO-UCIIOJNHUTENBLHOH CHCTEMbI, H WX CeMei», B JOMNOJIHEHMHe K
BbillleyKa3aHHbIM JOKYMEHTaM NpeACTaBsIOT CIPaBKy BOCHHOIO KOMHCcapuaTta
Mo MECTY JKHUTENLCTBA, NOATBEPXKIAIOILYIO, 4YTO FPaXJaHWH HE sBJAETCA
BETEPaHOM BOEHHO#H CJIyXObl B COOTBETCTBUM CO CTaThel 5 DenepanbHOro 3aKOHa
ot 12.01.1995 Ne 5-®d3 «O BeTepanax».

2.6.2. TpeGoBaHHA K AOKYMEHTaM, NPEICTAB/AEMbIM [Jisl OKa3aHHS
rocyAapcTBEHHOH YCJIYrH:

1) nomxen GbITh ASHCTBUTENLHBIM HA CPOK OOpallieHHs 3a NPeROCTaBIeHHEM
roCcyAapCTBEHHOMN YCIIYTH;

2) He JOMKEH COoAepXKaThb MOAYMCTOK, NMPUMHCOK, 3a4E€PKHYTHIX CJIOB H
ApYTHUX UCIIpaBJIEHHH,

3) He [OMKEH HMMETh MOBPEXAECHWUH, HalIUUYME KOTOPbIX HE TMO3BOJISAET
OIHO3HAYHO HCTOJIKOBATh UX COAEPIKAHHUE;

4) xonua [JOKyMEHTa He 3aBepeHHas HOTapUyCoM, MNpeACTaBIseTCsA
3asBUTEJIEM C MpEeAbABICHHEM TOAIMHHHUKA,

6) xonus IOKYMEHTOB, NpeAOCTaBleHHas B 3JEKTPOHHOH Qopme, NOKHA
ObITh 3aBepeHa yCUIEHHON KBaNN(PHLUPOBAHHON NOAMUCHIO 3asBUTENS.

2.6.3. Cnoco6 oGpauieHust 3a NoJiy4eHHeM rocyapcTBeHHOM yCJIyru:

- In4yHoe obpalleHvie B YIipaBieHHe COLUMATILHON 3allUThI;

- 9NIeKTpOHHAs novTa YIpaBAeHust COUUAIbHON 3aILKThI;

- nuuHoe obpawueHne 8 MOL;

- EITY;

- PIIT'Y;

- NIOYTOBAs CBA3b.

2.7. HWcuepnbiBawluuii mnepeyeHb [AOKYMEHTOB, HeOOXOAMMBIX B
COOTBETCTBHH ¢ HOPMATHBHBIMH MPABOBbIMH AKTaMH AJIf MPeJOCTaBJICHHA
rocylapcTBeHHOH  YCJyrn, KOTOpbie HAXOAATCHA B pacnopsiZReHHH
rocyAapCcTBEHHbIX OPraHoOB, OPraHOB MECTHOr0 CaMOYMNpaBJEeHHS H HHbIX
OpraHoB, Y4YacTBYWIUMX B IPEAOCTABJEHHH TOCYAapPCTBEHHBIX HJIH
MYHHUMNAJbLHLIX YCJAYFr, H KOTOpble¢ 3afBHTe/b BNpaBe MpPeICTABHTb, a
Tak#xe cnocobbl HX MOJIyYeHHs 3asiBUTEJNSIMH, B TOM YHcJle B 3JI€KTPOHHOIM
¢opme

2.7.1. Jlas npeaocTaB/IEHHA TIOCYJapCTBEHHOH ycayru Tpebyiores
cJieayone A0KyYMeHTbI, HAXOAfALIHecs] B PACMOPA)KEHHH MOCYyAApPCTBEHHBIX
OpPraHoB M OpPraHH3auMii, HAXOASAIHNXCA B HX BEACHHH:



JIOKyMEHTBI MHBIMH OpTaHHU3aLMAMH He NPELOCTABIAIOTCA.

2.7.2. Yka3anue Ha 3anpert Tpe6oBaTh OT 3asiBUTEJISI

MunucrepctBo 1 M®L] He BripaBe TpeGOBaTh OT 3aABUTENSA:

NpeACTaBlieHHs] JOKYMEHTOB U HHGOPMaLUK UIY OCYLIECTBICHHUS ACHCTBUM,
MpeacTaBIECHUE WU OCYLIECTBICHHE KOTOPBIX HE NMPEeNyCMOTPEHO HOPMATHBHBIMHU
NpaBOBbIMH aKTaMM, PETYIHPYIOLUIMMH OTHOLIEHMS, BO3HUKAIOUIME B CBA3M C
NpeoCTaBIEHUEM FOCY AApCTBEHHON yCNyTH;

NpeACTaBlIeHUs JOKYMEHTOB W WHGOpMAaIilMi, KOTOpblE B COOTBETCTBHUH C
HOPMaTHBHBIMM MpaBOBbIMU aKkTamMu Poccuiickoii ®enepauny, HOPMaTUBHLIMHU
NpaBOBBIMM aKTaMH cyObekToB Poccuiickoit ®depepauvu U MyHMIUNAILHbIMH
MPaBOBHIMM aKTaMHU HaXOAATCS B PACHOPSKEHHH TOCYHApCTBEHHBIX OpPraHoB,
NPEJOCTABJIIOLIMX TOCYAapCTBEHHYIO YCIYTYy, UHBIX FOCYNApCTBEHHBLIX OPraHoB,
OpraHOB  MECTHOrO  caMoynpaBieHMs W (WIH)  TIOABEAOMCTBEHHBIX
roCyJJapCTBEHHBIM OpraHaM M OpraHaM MEeCTHOI0 CaMOYNPAaBJICHUs OpraHu3allui,
YYaCTBYIOLIHUX B NMPEAOCTABIEHUH I'OCYJapCTBEHHBIX HIIM MyHHIMNAIBHBIX YCIYT,
338 MCKJIOUEHHEM IOKYMEHTOB, YKa3aHHbBIX B yacTH 6 ctathu 7 PeaepajibHOro
3akoHa orT 27 wurona 2010 Ne 210-®d3 «O6 opraHu3auuy NpeAoCTaBlIEHUS
rOCY[apCTBEHHBIX U MYHHLMNATBHBIX yeuyr» (nanee - @enepanbHblit 3akoH oT 27
uioga 2010 Ne 210-D3);

NpEeACTaBIEHUs JOKYMEHTOB W HHGOpMaUUM, OTCYTCTBHE H (MJIH)
HEOCTOBEPHOCTh KOTOPHIX HE YKa3blBalUChb MNpPH ITEPBOHAYAlIbHOM OTKase B
npueMe HOKYMEHTOB, HEOOXOAHMMBIX I IPeJOCTaBACHHUS ToOCYdapCTBEHHOM
ycnyrd, nubo B NpefoCTaBleHWH TOCYIapCTBEHHOH YCJIYTH, 32 MCKIIIOUYEHHEM
CllyyaeB, MpeayCMOTPEeHHbIX MyHKTOM 4 yacTy 1 ctateu 7 DenepanbHOro 3akoHa
ot 27 utons 2010 Ne 210-03.

2.8. HcuepnuiBaromuii nepeyenb OCHOBAHHH [Jifi OTKaza B mnpuéme
AOKYMEHTOB HeOOXOXHMbIX 1Sl IPeJOCTAB/JEHHS rOCy apCTBEHHOH yCayru:

JIOMKHOCTHOE JIMLIO, OCYLIECTBIIAIOLLEE [TPUEM 3asBIICHHI, BIIPaBE OTKA3aTh
3adBUTENII0 WM TPEACTABUTE/NO 3asABUTENs B IpUEME 3adBJIEHHA, a TaKxke
npunaraeMbiM K HeH JOKYMEHTaM B CIEAYIOLIMX Clly4Yasx:

- HECOOTBETCTBHUE CTATYCa 3asBUTENA (TOJydaTeNs) KPUTEPUM, YKa3aHHbBIM B
nyHkTe 1.2. HacTosAEro AAMUHUCTPATUBHOrO PerjiaMenTa;

- OTCYTCTBHE HEOOXOAHUMBIX NOKYMEHTOB, NEpPEYUCIEeHHBIX B MyHKTe 2.6.1.
HacToslero AJAMUHHUCTPATUBHOIO PErflaMeHTa;

-HECOOTBETCTBHE TNPEACTABAEHHBIX JOKYMEHTOB, IPEAbABIAEMbIM K HHM
TpeGoBaHUAM (Pa3HOUTEHHS aHATOrMYHOH HH(OPMALMY B pa3HbIX JOKYMEHTaX);

- 3aIIMCHU B JOKYMEHTaxX MCNOJHEHBI KapaHAalloM;

- IOKYMEHTBI COAep)KaT MOAYMCTKU W00 NMPHMHUCKH, 3aYEPKHYThIE C0Ba H
HWHBIE HE OrOBOPEHHBIE B HUX WCIpaBleHUs, @ TaKXe IIOBPEKIEHHUS, He
NO3BONAIOLIUE OOHO3HAYHO HCTOJKOBATh COAEPIKAHUE;

- UCTEK CPOK JIEHCTBHUS NOKYMEHTA;

- OTCYTCTBYIOT PEKBM3WThl JOKyMEHTAa: HOMEp, JaTa BblJa4H, TIeYars,
MOATNCE; .

- JOKYMEHTBI, HallpaBjieHHble TIOCPEACTBOM TIOUTOBOrO OTIIPaBJICHHUS,
HOTapHaJbHO HE 3aBEPEHbI;



- MpelCTaBIEHUE HEMOJHOro MaKeTa AOKYMEHTOB, YKa3aHHBIX B HACTOSILEM
NYHKTE W MOMIeXallKX NPEACTABICHHIO 3aABUTENEM JIMYHO;

- OTCYTCTBME Yy 3afABMTeNs MpaBa BbICTYNaTh B Ka4decTBe 3asBUTENs JHOO
NpeacTaBNATh €r0 HHTEPECHI.

2.9. UcuepubiBaomuii nepeyeHb OCHOBaHHI i NPHOCTAHOBJIEHHSI HJIH
0TKAa3a B NPeOCTABJIEHUH IrOCyAapCTBEHHOM yeayru

OcHOBaHMEM U1 MPUOCTAHOBJCHHS B IMPEAOCTABJCHHM TOCYNapCTBEHHOM
yenyru  siBiasgeTcss cmeHa uieHoB [IlpaButenscTBa Kapauaepo-Uepkecckoit
PecnyOnuku.

OcHoBaHKEM VIS OTKa3a B MpUCBoeHUH 3BaHus «Berepan Tpyna Kapavaeso-
Uepkecckoit PecniyGnuxu» sBusSeTcs HaluuMe B TPYAOBOH KHMXKKE 3amucedl B
nopsake, npeaycmorpenHoM TpynoseiM kozekcom Poccuiickodt Menpepauny, 06
yBOJNIbHEHUW pabOTHHKA B CBA3M:

-C HEOJHOKPATHBIM HEHUCTIONHEHHEM PAaOOTHUKOM 0€3 YBaXKHUTENbHBIX NPUYHH
TPYHAOBBIX 00s3aHHOCTEH, €C/IM OH MMEET AUCLIMIUTHHAPHOE B3bICKAHUE;

-OJHOKpATHEIM IrpyObIM HapylieHHeM paGOTHHKOM TPYJOBbIX OBs3aHHOCTE,
B TOM 4HCJIE NPOTYIIOM;

-mosiBicHMeM paboTHHKa Ha paboTe B  COCTOSHWM  JKOTOJILHOTO,
HapKOTHYECKOTo MU MHOTO TOKCHYECKOrO ONBSIHEHUS;

~COBEpLIEHHEM WHBIX BMHOBHbBIX NeiCTBHH, NMPemyCMOTpeHHBIX TpynoBbIM
konekcoM Poccuiickoii denepanvu, MOBIEKIIUX YBOJIbHEHHE PabOTHHKA.

2.10. Tlepeuenb ycayr, KOTOpble SIBJSIIOTCS HEOOXOAHMBIMH H
00s13aTeJILHBIMH AJISl IPEJOCTABJEHHUA rOCyIaPCTBEHHOH yCIyru, B TOM YHC/Ie
cBeAeHHSI O JOKYMeHTe (JOKyMEHTax), BbiIaBaeMoM (BblIaBaeMbIX)
OpraHM3alMsMH, YYACTBYIOIIHMHM B NPEeXOCTABJIEHHH TIOCYAapCTBEHHOH
ycayru

HeoOxonumble M oOs3aTeNbHbIE YCIYrM 3aKOHOJATENbCTBOM Poccuiickon
Oenepauun He MPEAYCMOTPEHBI.

2.11. IMopsaok, pasMep M OCHOBAHHSl B3HMAHMSl TOCYIapCTBEHHOH
MOLLJIMHBI HJAH  HHOH® mJaaThl, B3HMaeMoH 3a  NpeAOCTaBJICHHE
rocyJapcTBeHHOH YCJIYIH

[IpenocraBieHle ycnyru ocylecTBisiercs 6e3 B3UMaHHUs OCyAapCTBEHHOH
MOLLTMHBI UM HHOM TJIaThl.

2.12. Tlopsigok, pa3Mep H OCHOBAaHHA B3HMaHHA TIJaTbl 32
npeaocTaBjieHue  ycJyr, KOTOpble  fIBJAAIOTCH  HeoOXOAMMBIMH  H
0053aTeJbHBIMA JIS TPEAOCTABJIEHHS TOCYARPCTBEHHOH YCJIYIrH, BKJIO4as
nugopMaLHIO 0 METOAHKE paciyeTa pa3Mepa TaKoH MJIAThI

Yenyr, KoTopble SBASIOTCA HEOOXONMMBIMM W 00sA3aTeNbHBIMH - 1A
NpeNoCTaBleHus TOCyJapCTBEHHOM YCIIyrd, B TOM YHCJIe CBEACHHUS O JOKYMEHTE,
Bbl1aBa€MOM OpraHu3alUsaMH, y4acTBYIOILMMH B NpeaoCTaBICHUH
roCyJ1apCTBEHHOH YCIYI'H, HE UMEETCA.

2.13. MakcuMajibHblil CPOK OJKMJAHHA B OYepeaAN NPH nojaye 3ampoca o
NpeaoCTABJAEHHH FOCYAAPCTBEHHON YCJAYrH, YCJIYrH, MNpefoCcTaBJsieMOi
opranusauueii, yuacTeyomeii B npeaocTaBJICHHH rocyJapcTBEeHHOH ycJayru,
NpH NOJYYEeHHH Pe3y/bTaTa NpPeAoCTABAeHUS TAKHX YCIYT



-

MaxkcuManbHOE BpeMsl OKHIAHUA B OUepenu NpHU JIMYHOU nojaye 3asBieHUs
HE AO0JDKHO NpeBhIILAaTh 15 MUHYT.

Bpems oxujaHus B odepeAu AJs IOJNYUYEHHUs pe3yNbTara NpeloCcTaBlieHUs
rOCYIapCTBEHHOM YCJIYTY HE AOJKHO NMPEBBILLATh 15 MUHYT.

2.14. Cpox HW nopsiaoOK PperucTpallHd 3amnpoca 3asiBHTEJst O
NpeaocTaBJAeHHH TOCYAAPCTBEHHOH YCJOYrH H YCIAYrH, NpPeAOCTaBJIsSEMOi
opranusauMeii, yuacTBymlilnei B NpeaocTaBJIeHHH TOCYyAapCTBEHHOH yCJIyrM,
B TOM 4YHCJIe B JJIEKTPOHHOI (popme

CpoK paccMOTpeHHs 3asBICHUS O NPeJOCTaBIEHHH IOCY1apCTBEHHOM YCIyrH
U BCeX HeoOXOAMMBIX AOKYMEHTOB, NpHJiaraeMblX K JNaHHOMY 3asBJICHUIO, H
TPUHSATHSE COOTBETCTBYIOLIETO PELIEHUs HE MPEBBIWIAET 5 pabounx AHEM.

TeueHne HaHHOTrO CpOKa Ha4MHAeTCs B [ACHb MOAAYM 3asBUTENEM OJHOTO U3
3asBJIEHMH Ha MpefoCTaBlIeHHe TOCYAapCTBEHHOM ycnyru. Eciu nocneauui 1eHb
cpoka TPUXOAUTCS Ha HepabouMi IeHb, OHEM OKOHYAaHHA CpOKa CYHMTaeTcs
CenyIoLWKi 3a HUM pabouuii ACHb.

3agBneHue O MpPENOCTABJIEHHUH FOCYNapCTBEHHOH YCIYrM PerucTpupyeTcs B
MHUHUCTEPCTBE, B A€Hb €r0 MOCTYIUICHHUS.

Ecnu 3agBnenune o npelocTaBlieHWH rocyAApCTBEHHOM YCIYrH MPeACTaBIeHO
uepe3 EIIT'Y u PIII'Y, nocpeacTBOM NOUTOBOTO OTHpaBicHHA MeHee vem 3a 30
MHMHYT 10 OKOHYaHus pabouero AHsA, MO0 MOJNYYEHO B BHIXOTHOH JE€Hb, OHO
PETHUCTPUPYETCS B TeueHUe clienyrolero (6mokaiiwero) paboyero aHs.

Jlatoii npuemMa 3asBleHUS O NPEAOCTABIEHHHM TOCYINAPCTBEHHOW YCIyrH
CyMTaeTCd Aarta ero opULHaTbHON perucTpaudd B MHHHCTEPCTBE.

2.15. TpeGoBanusa K mNOMEIIEHHSIM, B KOTOPBIX MNpegocTaBisieTCs
rocyAapcTBeHHasl ycjayra, K 3ajy OXHAAHHA, MECTaM Il 3amnoJIHeHHS
3aMPOCOB 0 NPEAOCTABJIEHHH TOCyAapCTBEHHOH ycayrn, HHPpOPMaUHOHHBIM
cTeHJZaM ¢ ofpa3uaMH HMX 3aN0JHEHHA H NepeyHeM [OKYMEHTOB,
HeoOXoAMMBIX [JISi TIpeJOCTaBJIeHHs KalKAOH TrocyJapCTBEHHOH YCJIYIH,
pa3sMeIeHH0 1 0QOpMIEHHI0 BH3Ya/IbHON, TEKCTOBOH H MYJbTHMEAUiiHOM
undopManuy o mopsaaKe NpPelOCTABJEHHS TaKOH YCJYrd, B TOM 4HHC/IEe K
ofecreyeHHI0 AOCTYNHOCTH [Jisi HHBAJHMAOB YKa3aHHbIX O0OLEKTOB B
COOTBETCTBHH ¢ 3aKOHoAATeJbLCTBOM Poccuiickoli Peaepannu o counadbHOM
3allHTe HHBAJIHAOB -

MecToM NpefocTaBieHUs IOCYJapCTBEHHOH YCIYrd SBISETCA IOMeELleHHe
MuHHucTepcTBa, KOTOPOE HaxoduTes o aapecy: r.Yepkecck, yn.KoMcomonsckas,
nom 23, Hdom [lpaBuTennctBa, nepBblil 3Tax, kabuner Nel45. ITomeiueHus nns
npHeMa rpaxjaH oOopyNOBaHbl IMPOTHBONO)KAPHOM CHUCTEMOM M CpencTBaMu
NOXApPOTYIUEHHsI, CHUCTEMOH OMOBEUIeHHS © BO3HUKHOBEHHMM UYPE3BBIYaAHOM
CUTYarHH.

Bxox ¥ BeIXOA M3 nOMelleHHH o0OpynoOBaHBl COOTBETCTBYIOILMMH
yKa3aTeasMH.

[TomellieHus A8 NpeaoCTaBeHHs TOCYAapCTBEHHON YCIYrd COOTBETCTBYIOT
KOMGOPTHBIM PACNONIOKEHHEM HJIs 3asBUTENIeH M ONTHMAJIBHBIMHU YCJIOBHUSIMHU
paboThI AN HOMKHOCTHBIX JTHLL.



[ToMeuieHHss AJI1 MpPENOCTaBIIEHMS TOCYAAPCTBEHHOH YC/Iyr OCHAalUEHBI
HeoOXoaUMBIM  000pynoBaHHEM (KOMIBIOTEPAMH, CpPEACTBAMU 3JIEKTPOHHO-
BLIYMCIAUTENBHOH TEXHWKH, CpeACTBaMM 3JICKTPOHHOrO HH(OPMHUpPOBaHMH,
CpeACTBAaMH CBS3HU, BKItoyass MHTepHeT, OprreXHHKON M Ap.), KaHUENAPCKMMH
NPUHALNIEKHOCTAMH, WHQOPMALIMOHHBIMM U  CIIPABOYHBIMH  MaTepHallaMH,
HarnsaHoi nHdopMalHeil, NepUoAUYECKHMHU N3aHUAMMU, CTYJIbIMU U CTONAMH.

Mecta oOXuAaHMA TrpaxgaH oOOOpyNOBaHBI CTOJIAMH, CTYIBAMH U
MHUCBMEHHBIMU NPUHAIEKHOCTAMHU.

B Mecte mnpenocraBneHus rocyaapCTBEHHOH YCIOYTH IpeayCcMaTpUBaeTCs
00opyaoBaHHe AOCTYNHBIX MecT OOILECTBEHHOIO MOJb30BAHUA (TyaleToB) H
XpaHeHHUs! BEpXHEeH OJEeX Bl TTOCETUTEINEH.

[MoMelnenne s NpPeNOCTaBiieHHs TOCYyJapCTBEHHOH YCIyrd CHa0XeHo
COOTBETCTBYIOLUMMH TabaMyKkaMM C yKa3aHMeM HoMepa KabuHeTa, GamuiIvH,
HMEH, OTYEeCTB, JO/OKHOCTeH  JOMKHOCTHBIX  JIML, MPeJOCTaBIAIOLIHNX
rocygapcTBeHHylo ycnyry. [lomemieHue o000OpyJOBaHO COOTBETCTBYIOLUHMMH
HH()OPMALMOHHBIMU CTEHAAMU ¢ 00pasLiamMy 3allOJIHEHHUs 3asBJIEHUH, U MepeyHeM
JNOKYMEHTOB JJ TpeJoCTaBieHHs rocyaapcTBeHHoOW yciayru. Tekcrosas
HH(OpMaLIUA O MTOPAAKE MPEAOCTABICHUS FOCYIapCTBEHHOM YCIIyTH pasMellaeTcs
B MECTE OXXKUJaHUS 3asiBUTEJIEH.

Odopmnenne TekcToBOW HH(OpPMauuM O TOPSAKE MPENOCTaBIEHHUS
rocyHapcTBEHHOM  YCIYrH  COOTBETCTBYET  ONTHUMAIbHOMY  3PUTEJBHOMY
BOCIIPUSATHIO 3TOH HH(OPMALIH rpaXkJIaHaMH.

2.15.1. Ilpu npeaocTaBieHHH rocyAapcTrBeHHOH ycayrHn MuHucTepcTBO
ofecneynBaeT HHBAJHAAM:

- YCJIOBHS GECTIPENATCTBEHHOTO AOCTYNa K 00BEKTy (34aHHIO, MOMEILEHHIO),
B KOTOpPOM TpeNOCTaBNfAeTCA Yyclyra, a Takke [ OeCpensiTCTBEHHOro
N0JB30BaHUA TPAHCIOPTOM, CPEACTBAMH CBS3HM U HHGOpMaLUu;

- BO3MOKHOCTb CaMOCTOSITENILHOIO MEpPEABIKEHUA MO TEppUTOPHU, Ha
KOTOpOii  pacnonoXeHbl  NOMEUICHHs, B  KOTOPbIX  IPEAOCTaBIAETCA
rocyJapcTBeHHas yciyra, a Takke BXoJa B 3[jaHUe W BbIXOJa U3 HEro, MoCajKkH B
TPaHCMOPTHOE CPEACTBO W BBICAJKM U3 HEro, B TOM YHCIE C HCIONb30BaHHEM
Kpeciia — KOJISCKH;

- CONMPOBOXKAECHUE MHBANN/OB, UMEIOLUUX PACCTPONCTBA QYHKUHUH 3peHUs U
CaMOCTOSITEJIEHOTO MEPEABHKEHUS;

- Jomyck cobaku — MNpoBOAHMKA B 34aHue (IOMELLEHHE), B KOTOPOM
[IpeJOCTaBsAETCS TOCYAapCTBEHHAs YCIyra;

- OKa3aHWe HHBaJMIaM MOMOLIM B MpeoAoseHuM OapbepoB, MeEIIAIoLIMX
MOMYYEHHIO UMH YCIIyT HapaBHE ¢ APYTHMH JIMLIaMH.

2.16. IToka3aTenu AOCTYNHOCTH H Ka4eCcTBa rocyJapcTBEeHHOH ycayru, B
TOM YHCJE KOJHYeCTBO B3auMoAeHcTBHH 3asiBHTENst € JOJKHOCTHBIMH
JIMLAMH YAOJHOMOYEHHOr0 OPraHa NpM NPEAOCTABJCHHH IOCYJapCTBEHHOH
YCJAYIH M HX NPORONIKUTENbHOCTH, BO3MOKHOCTE MOJy4YeHHs] HHpOpMauud o
X0e MpPeJOCTAB/JEHHSI TrOCYJAPCTBEHHOH YCJAYrH, B TOM YHCIEe €
HCNOAL30BAHHEM  HHPOPMALUOHHO-KOMMYHHKALMOHHBIX  TEXHOJIOTHIA,
BO3MOKHOCThb noJydyeHuUs rocyaapcTBeHHOH ycayru B



MHOro()YHKIHOHAJILHOM LEeHTpe, B Jbom TEPPUTOPHAIBLHOM
noapasaejeHuu YNOJJHOMOYEHHOT 0 oprasa, NpeAoCcTABJISIIOIETO
rocyAapcTBEHHYI0 YCJyry, o BbIGOpY 3asiBHTeNsl, NOCPeACTBOM 3ampoca o
NpeAoCTaABJeHHH HECKOJBLKHX rocyJapcTBeHHbIX H (HJIH) MYHHUMIAJIbHbIX
yCJIYTr B MHOTOQYHKIHOHANBHBIX HEHTpaX

2.16.1 Tloka3zaTej i AMH AOCTYIIHOCTH MPeAOCTABJIEHHS TOCYAAapCTBeHHOH
yCJAYTd IBJISIOTCS:

1) Hanuyue MoNMHOM U MOHATHOH MH(OpPMALIMU O MeCTaX, MOpSJAKE U CpOKax
IPEJOCTaBJIEHHs] FOCYyHapCTBeHHOH ycnyru B Munuctepctee, M®ILl, B cetn
HHTepHET, Ha HHPOPMALMOHHBIX CTEHAAX;

2) ynoOCTBO W HOCTYHMHOCTh MNOJNy4eHHS UHGPOPMALUU 3aiBUTENAMU O
NopsAKe NpeAOCTaBICH s FOCy 1apCTBEHHON YCIYTH;

3) noppobHoe WHPOPMUpPOBaHHE 3asBUTENECH O XOAE pacCMOTPEHUS HX
3asIBJICHUH;

4) HarsigHOCTE  (hopM NpeJlocTaBnsieMOH nHpopMaUuu ob
aIMWHUCTPATUBHBIX IPOLIEAYPAX;

5) npenmocTaBieHHE 3aABUTEII0 BO3MOXXHOCTH TMOJAaYH 3asBJIEHHS KakK Ha
OyMaXKHOM HOCHTENE, TaK U B popMe NIeKTPOHHOTO JOKYMEHTAa;

6) 060CHOBaHHOCThH NMPHUYMHBI OTKa3a B IMPEJOCTABIIEHUU TOCYNapCTBEHHOH
yclyru;

7) cobmopeHue  coTpynaHukamu — MuHuctepctBa, M®PL]  cpokos
NPEAOCTABIEHHS FOCYJapCTBEHHOMN YCIIyTH;

8) olbecneueHune MOJy4YEHUS TrOCYNAPCTBEHHON YCIyrd INpH OQHOKPATHOM
NOCELUEHHH  3ajdBUTeNlS B CPOKH,  MNPEAYCMOTPEHHblE  HACTOALIMM
AJIMUHUCTPATUBHBIM PErjlaMEHTOM.

9) npenocTaBieHUE 3aABUTENI0 BO3SMOXHOCTH TOJIYYEHHs TOCYAapCTBEHHOM
ycayru MOLL,

2.16.2 IlokazaTejieM Ka4YecTBa OKA3bIBAeMOM rocyJ1apcTBeHHOH ycayru
SABJIAIETCSH:

1) yIOBNETBOPEHHOCTD I'paXkAaH U OpraHu3aluii KaueCTBOM U JOCTYITHOCTBIO
rocyapCTBEHHOH YCIyIH;

2) KOJNMYECTBO Xajno® HIM MOJHOE OTCYTCTBHE TAaKOBBIX CO CTOPOHBI
3asBHTENEl Ha AelicTBUe (GespelicTere) coTpyaHukoB MuHuctepcTea, MOLI

2.17. HHble TpeGoBaHHSA, B TOM 4HCJEe YYHTHIBAIOHIHE OCOOCHHOCTH
NpeaocTaBjieHus rocyAapcTBeHHo yeayrn B MO®I n  ocobenHoctH
NpeAOCTAB/CHHsI FOCYAAPCTBEHHOMH YCJIYIH B 3J1eKTPOHHOK hopme

2.17.1. IlpenocraBieHHe rocyaapcTBeHHo# yeayru yepes MOI

[Mpuem 3anpoca M JAOKYMEHTOB, HEOOXOAMMBIX Ml TNPEAOCTaBJICHHUS
roCcyJapCTBEHHOM yCiyrd (Fanee — mpueM 3asiBuTeneit) ocymecTeisiotes 8 MOL]
B COOTBETCTBHH C 3aK/IIOYEHHBIMU B YCTAHOBJICHHOM IOpsAJKE COTJIALIEHUSAMH O
B3auMoneiicteun. B cnyuae mnpuema 3asBuTesielt cnenuanuctamy MOLl B
COOTBETCTBMM C 3aKJIOYEHHBIM CoOIVIallleHHWeM O B3auMoneiicteuu, MOI]
BBIMOJIHAET aJMHHHCTpAaTHUBHbIE ACHCTBUS YIIpaBleHUS COLMANbHON 3allMUThI,
npenycMOTpeHHble HAacTOAIUM PernamenTom.



B MOL] ocywecTBIdOTCE NpPUEM JOKYMEHTOB TOJIBKO I[IpU JIMYHOM
ofpatieHuHy 3asBUTENS.

[Ipu nopave 3aspneHnss B M®L], ykazaHHOE y4pexAeHHE 3ampaliuBaeT B
nopsiike MEeXBEJOMCTBEHHOIO HH(OPMaLIOHHOIO B3aUMOJEHCTBUS HOKYMEHTHI,
yka3zaHHble B MoAnyHkTe 2.7.1. nyHkra 2.7. AAMHUHHCTPATHBHOI'O pPErjiaMeHTa, U
nepejaeT NOJHBIN MaKkeT JOKYMEHTOB B MUHUCTEPCTBO.

Tpeboanuss k nomeweHusmM MOLI ycranasnuBaeTcs B COOTBETCTBHH €
npaBHJIaMH opraHy3auuy JIeATEeNIbHOCTH MOL], YTBEPXKIEHHBIMHU
IIpaBurensctBom Poccuiickoil Genepauuu.

2.17.2. OcoGeHHOCTH NpPEeAOCTABJEHHS TOCYJAPCTBEHHOH YCJAYIH B
31eKTPOHHO#H dopme

3agBuTeNsM obOecneunBaeTCsi BO3IMOXHOCTH INPEACTaBICHUS 3ASBIECHUA O
TIpeAOCTaBIIEHHH FOCYJapCTBEHHON YCIyrd U NPUIAraéMelX K HeMy JOKYMEHTOB B
NEKTPOHHOMN opme.

MuUHHUCTEPCTBO 00ECIEeUHBAET OCYLIIECTBIIEHUE B JIEKTPOHHOH (opMe:

1) npremMa U perucTpaudn 3asABEHHH O NMPEAOCTABICHHH TOCYAapCTBEHHOM
YCIYTH U JOKYMEHTOB;

2)undopMand o xoAe HPUHATHS  MHHHCTEPCTBOM  pelieHHH O
npeAOCTaBIEHUH IOCY AAPCTBEHHON yCIIyTH.

Jliis Mmojgaum 3asBUTENEM [JOKYMEHTOB B 3JIEKTPOHHON (hopme uepe3 Enunetit
nopran ¥ PervoHanbHblii MOpTan, NPUMEHAETCA  CHELUMANM3UPOBaHHOE
NporpaMMHOe oOecreyeHue, MNpedyCMAaTpPHUBAIOLICE 3allOJIHEHHE 3asBUTENEM
JIEKTPOHHBIX (OPM JOKYMEHTOB.

[Npu 3amonHeHWH NMEKTPOHHBIX PopM 3asBaeHud Ha EauHoM moprarne, a tak
e Ha PervoHanbHOM noprase 3asBUTENI0 HEOOXOAUMO 03HAKOMHUTCSA C TOPsIKOM
NpefoCTaBIeHUsT rOCYNApCTBEHHON YCIyrd, IIOJIHOCTBIO 3alOJIHUTh BCe MO
3MEKTPOHHOM (POPMEI.

B cnyuae HanpaBieHHs AOKYMEHTOB B 3JEKTPOHHOH (opMe 3asBlieHHe Ha
NOJNy4YEHHE TOCYAAPCTBEHHON YCIyrH MHOIDKHO OBITh MOAMHMCAHO YCHJIEHHOM
KBAIU(UUMPOBAHHOM 3NEKTPOHHON NOAMMCHIO. JIOKYMEHTBI NMPEACTABIAIOTCS B
BHJE OTCKaHMpOBaHHbIX B (opmare PortableDocumentFormat (PDF), ¢
paspewenuem He Menee 300 dpi, cpopMHUpPOBAHHEIX B apXMB NaHHBIX B ¢opmare
«zip» nubo «rar», ¥ MOAMKMCHIBAIOTCS NMPOCTOH (MO0 YyCHIIEHHOH) 3MEKTPOHHOU
NoANMCHIO.

Ko BceM HeOOXOAMMBIM AOKYMEHTaM JODKHBl ObITh IPUIIOKEHBI BCE
YINOMAHYTbIE B HUX IIPUJIOKEHUSL.

CpencTBa 9JIEeKTPOHHOW nNoOANHMCH, MPUMEHSEMblE MNPH MPEJOCTaBICHUH
roCyapCTBEHHOM YCIIyrH B 3M€KTPOHHOM BHJE, NOMKHEI ObITE CepTHGHUMPOBAHBL
B COOTBETCTBHH C 3aKOHOAaTeNnbcTBOM Poccuiickoil Oenepanmy.

Cpezcrsa 3AeKTPOHHOH NMOAMUCH, KOTOpbIE JOMYCKAIOTCA K MCIOJNB30BAHUIO
npu OOpalLEHWM 33 MOJYYEHUEM TIOCYNAPCTBEHHOH YCIYTHM, OKa3blBaeMOW C
MPHMEHEHHEM YCHJIEHHOH KBaTU(QHULUPOBAHHON 3JIEKTPOHHOHN MOAMUCH, JOJIKHBI
6bITb He Huwxke kmacca KC2 wu ofecrieuBaTh 3aluTy KOHGHAEHLHAIbHOM
uHpopMaLM.



B cnyuae ecnu, B3aumozeiictBue MMUHHCTEPCTBA M 3adBUTENA
OCYLUECTBIUIOCh ¢ HCIONb3oBaHueM ceTd VHTepHeT, B TOM umucne Eaunoro
noprajia, corjiacurenbHoe neno Qopmupyercss MHHHCTEPCTBOM B (opme
JIEKTPOHHOTO JOKYMEHTA.

[pencTaBneHHble 3asBUTENEM JOKYMEHTHI HE BO3BPAlLAOTCS 3asBUTEIIO U
XpaHATCS B MHUHUCTEPCTBE B YCTAHOBIIEHHOM MOPSIKE.

Paszpen I
CocTaB, NoC/IeA0BATE/JBHOCTb H CPOKH BbINOJHEHHS
AAMHHHUCTPATHBHLIX NPoUeAYpP MO NPeJOCTABAEHHIO NOCYAaPCTBEHHOMH
yCJyrH, TpeGOBaAHUSA K NOPSAKY HX BBINOJTHEHHS, B TOM 4HcJie 0COOEHHOCTH
BLINOJHEHHS AIMUHHCTPATHBHBIX Nponeayp (aeiicTBHi) B 3IeKTPOHHOH

dopme

3.1. Ilopsinox ocyllecTBJIEHHSI AAMHHHCTPATHBHLIX npouexyp B
3J1eKTpoHHO! ¢opme, B TOM 4YHciae ¢ Hcnoab3oBannem Eauwnoro moprana,
PernoHaabHOro nopraJa

B Hacrosiuee BpeMs ans goctyna K yciayram Ha EINTY u PIITY peanusosano
JBa crnocoba aBTOpU3aLIMK:

- C KCIOJIB30BaHUEM JIOTHHA/Iapos,

- C HCTIOJIb30BaHHUEM 3JIEKTPOHHOMN MOANUCH.

Ha EINI'Y u PIII'Y peanuzoBaHa KOHLENMUUS (UIMYHOrO KaOuHeTa»
NOJb30BaTeNsA, OOECIeYHBalOllias Tocle €ero perucTpaluu Ha nopranax
CleyoLUe BO3MOXHOCTH:

- 03HaKOMJIeHHe ¢ MHpOopMaLueil 0 rocyJapCTBEHHON yCNyre;

- obecreyeHre pocTyna k Qopmam 3asBiieHUH M HHBIX JOKYMEHTOB,
HeOOXOAMMBIX Il IOJIyYEHUS TOCYAApCTBEHHOW YCHYrH, HX 3afojiHeHWe U
npeJCcTaBlieHHe B YIEKTPOHHOI opme;

- OCYLIEeCTBIEHHE MOMHTOPHHIA XOZAa NpPedOCTaBlEHHs TIOCYyIapCTBEHHOM
yCIyrH;

- MNONyuYeHHE HAYHCJeHWH W BO3MOXHOCTH OIUIaThl IOCYIapCTBEHHBIX
TIOULIXH, WTpagoB U cOOpOB;

- XpaHEHUE PEKBU3UTOB ITONL30BATE]IS;

- 03HaKOMJIEHME C HOpPMAaTHUBHBIMH TIPaBOBbIMM aKTaMH, PETYJIHPYIOLUIUMHU
OTHOILEHHs, BO3HMKAIOIIME B CBA3M C MPENOCTaBIEHUEM TOCYJAPCTBEHHOMH
yclyry;

- 03HAKOMJIEHHE C HACTOSALIMM AJMUHUCTPATUBHBIM PErIAMEHTOM,;

- O3HAaKOMJIEHME C OTBeTaMM Ha Haubosiee THUMHWUYHBIE BOMPOCHI TpacdaH,
CBSI3aHHbIE C MPeOCTaBAEHUEM IOCY JapCTBEHHON YCIyrH;

- obMeHa MHEHHSMH 1O BOTpOCcaM MpPeNOCTAaBIEHHS TIOCYJapCTBEHHOM
YCIYTH.

3.1.1. TpemocraBienue B YCTAHOBJEHHOM nopaike HHGoOpMaALUU
3aABHTEIAM M ofecnedyeHHe [AOCTYNa 3asiBUTeJleH K CBeIEHHAM O
rocyAapcTBeHHOI yeayre:

1) nuuno BMUHHCTEPCTBE;



2) nocpeAcTBOM TenedoHHOH, GaKCUMHUIIbHOM CBA3M;

3) nocpeaCTBOM JIEKTPOHHOH CBA3H,

4) nocpeacTBOM MOYTOBOH CBA3H;

5) Ha MH(OPMALIMOHHBIX CTEHAAX B NIOMELIEHUAX MHHHCTEPCTBA, M®IL];

6) B MH(POPMALMOHHO-TEJIEKOMMYHHUKALIHOHHBIX CETAX OOLIErO MOJIb30BaHM:

- Ha oduuMansHOM caiiTe MUHHCTEPCTBA, ML,

- Ha EITY;

-na PITTY.

3.1.2. Moaauya 3asBHTEIEM 3a0POCa H HHbIX A0KYMEHTOB, HE00X0AMMBIX
AN NPEAOCTABJIEHHS] FOCYAAPCTBEHHOH YCJIYTH, B IPHEM TaKHX AOKYMEHTOB!

1) nuuHO B YnpaBieHHUH cOLMalbHON 3alLHTHI;

2) NOCpeACTBOM 3JEKTPOHHOH CBA3M,

3) nocpeACTBOM NMOYTOBOH CBSA3H;

4)uepe3 MOJHOMOYHOIO MPEACTABHTENS;

5) uepez M®LI.

3.1.3. MonyyeHnHe 3asgBHTe/IeM CBEAEHHH O X0/1€ BbINOJHEHHS 3ampoca o
NpeaocTaBJeHHH rocyJapcTBEHHOH yCayru:

1) nnuHo B MuHucTepcTBe;

2) nocpeacTBOM TeNeOHHOH, (PaKCHMHJIILHOM CBSA3H;

3) mocpeaCTBOM JIEKTPOHHOM CBA3H;

4) nocpeacTBOM MOYTOBOH CBA3M,

5)4epe3 NONTHOMOYHOIO NMPEACTABUTENS;

6) uepez ML,

3.1.4. BzaumoneiicTBHe opraHoB HcnoJiHHTeabHONl Baacth Kapauaeso-
Yeprecckoii Pecnybaunxy, M®PL, npeaocraBasiiomnx rocyaapcTBeHHYHO
yeayry, ¢ MHbBIMH OPraHaAMH rocyAapcTBEHHOi BJIACTH, OPraHaMH MeCTHOro
CaMOYNpaB/ieHUs] H OPraHHM3alHAMH, Y4YacTBYIOIUHMH B Mpea0CTaBjieHUM
roCyJAPCTBEHHBIX YCJAYr, B TOM 4HC/e MNOPAAOK H YCJIOBHS TaKoro
B3aUMOACHCTBHA

YnpapneHus COLMAJIBHOW 3alMTBl MPOBOAAT cOOp, TMpOBEPKY BCeX
HEOOXOAMMBIX JIOKYMEHTOB, MNOATBEPXKAAIOWIMX OCHOBAHHUA I MNPHCBOCHHS
3Banus «Berepan Tpyaa KapauaeBo-Uepkecckoi Pecrnyfnuku».

[ocne NpoBepKU JOKYMEHTOB Y MpaBiieHHs COLIMANbHON 3aLUMThl COCTABIAIOT
CNIMCOK JIHLI, MPeTEHAYIOIMX Ha npucBoeHHe 3BaHus «Berepan Tpyaa Kapauaeso-
Uepkecckoil Pecnybnuku», ¥ B 10-AHEBHbI CpPOK €O AHA MOAAYM 3asBiC€HHA
BMECTe C HEOOXOAUMBIMH OOKYMeHTamMH H QoTorpadusMH HamnpaBisioT B
MHHHCTEPCTBO.

3.1.5. [loayyeHue  3asiBHTeJeM  pe3yjbTaTa  NpelOCTaBJIECHHS
roCylapCTBEHHOHl YyCJIyrH, ecjiH HHOe He YCTaHOBJeHO (edepaibHbIM
3AKOHOM:

B MuHHCTEPCTBE.

3.1.6. MHuble peiicTBHsi, HeoOxoaumble i NpPeJOCTABACHHSH
rocyaapcTBeHHOH yciyrd, B TOM 4HC/Ie CBfi3aHHbIE ¢ MNPOBEpPKOH
AefiCTBHTEILHOCTH YCHJICHHOH KBaa1u(HUNPOBAHHON 3/1€KTPOHHOH MOANHCH
3asIBUTENs, HCNOJAbL30OBAHHOM npH  oOpamenud 32 MOJYYCHHEM



rocyJapcTBeHHOH YCJIYrH, a TaKiKe ¢ YCTAHOBJICHHEM MNepedyHs KJaccoB
CPEACTB  YAOCTOBEpAIOINMX WEHTPOB, KOTOpLIe JONYCKAlOTCA A
HCNOAL30BAHHA B LEJAX o0ecneueHUs] YKa3aHHOH NMPOBEPKH H oNpeaensoTes
HA OCHOBAHHMM YTBep:KAaemoii ¢eaepajbHbIM OpPraHOM HCHOJHHUTENbLHOM
BJACTH 1O corjacoBaHuiw ¢ PDegepanbHoii cayxboii  OGesonacHoCTH
Poccniickoii Pegepanunm mogenn yrpos OesonacHocTH HHpopmanuH B
nH(pOPMAUMOHHOI cHCTeMe, HCIOJIb3YeMolH B LesiX npHema obpalueHuii 3a
Nojly4eHMeM TrOCYJapCTBEHHOH Yyciayrn H (MJIM) NPEXOCTABJIEHUsl TAKOi
YCJIyTH.

[Mpu noctyruiennu obpalieHus 3asBUTEN 3a TOMYUYEHHEM I'OCY AaPCTBEHHOM
ycayru B (opMe 3JIEKTPOHHOTO JOKYMEHTa ClenuanucT MuHucTepcTBa 00s3aH
NIPOBECTH NpoUeRypy NpoBepKH JEeHCTBUTENBHOCTH yCUNEHHOH
KBaNHPMUHPOBAHHOM MOAMKUCH 3asBUTENS, C UCTIONB30BaHUEM KOTOPO# noan1caH
31EKTPOHHBIN JOKYMEHT (TTaKeT 37eKTPOHHBIX JOKYMEHTOB).

[lpoueaypa  mnpoBepkd  KBaAHM(PUUUPOBAHHOW  MOAMHUCH  3asBHUTEN
OCYLLECTBISETCS CNEeLIHATNCTOM MuHucTepcTBAa  CaMOCTOATENIBHO C
MCIONb30BAHHEM MMEIOILUXCS CpPeACTB 3AEKTPOHHOM TNOANMCH WU CPEACTB
MH(OPMALIMOHHOM CHCTEMBI TOJOBHOIO YAOCTOBEDAIOLIETO LEHTPa, JHOO ¢
UCIONB30BaHNEM CPEeNCTB, WH(OPMALIMOHHOM CHCTEMBI aKKpPEAWTOBAHHOTO
yAOCTOBEPSIOLIEro LIEHTpPA.

Cneuyanuct MuHMCTEpCTBa NpoBepAeT jAaHHble 00  aKKpeaWTalHu
YIOJTHOMOYEHHBIM ()eflepanbHbiM OPraHOM HCIONHUTENBHOM BlacTH B cdepe
MCIMONB30BAHUS 3JIEKTPOHHOW MOANMCH YJAOCTOBEPSIOUIEr0 LIEHTPA, BBIAABLIErO
3JIEKTPOHHYIO TIOANKUCH, 8 TAKXKe YCTaHaBIMBAET KIacC CPEACTB yIOCTOBEPAIOILETO
LEHTpa Ha OCHOBAaHMH YTBEPXKZaeMoi (eaepaJbHEIM OPraHOM HCHOJNHUTEIbLHOH
Bnacty (MUMHHCTEpCTBA CBS3H K MAacCOBBIX KOMMYHHKauu# Poccuiickoi
depepanpy) no cornacoBanuio ¢ DexepanbHod  cmyxOoit  GesomacHOCTH
Poccuiickoit ®Penepaiuu  mozenu yrpo3 OesomacHocTH  MHGpoOpMauvu B
¥HGMOPMALIMOHHOM cHUcTeMe, HCMONB3yeMOH B ILenaX npuema obpauieHuit 3a
[OJYHYEeHHUEM roCyAapCTBEHHOMN YCIyrH.

B ciyuae ecnu B pe3yNbTaTe MPOBEPKH KBAIM(PHLUPOBAHHOK NOANKCH OyneT
BBIIBNEHO  HECOONIOJEHHE  YCTAHOBJNEHHBIX  YCJIOBMM  NpU3HaHus  ee
JNEeHCTBUTENBHOCTH, CrerManucT MUHHCTEpCTBA B TeYeHHE 3 JHEH co AHA
3aBeplleHHa TPOBEAEHUS TAKOH NMPOBEPKH NPUHMMAET pelleHHe 06 orkase B
npueMe K pacCMOTPEHKIO O0pallleHHs 3a NONYUYEHHEM rOCYAApCTBEHHON YCIyru U
HaNpaBIsAET 3aABUTEJIO YBEJOMIIEHHe 06 3TOM B 3JIEKTPOHHOH ¢(opMe ¢
yKa3aHHeM TpPHYMH OTKa3a, KOTOpble MOCTYKHJIM OCHOBaHHEM Ui TMPUHATHUS
TaKoOro pelleHHUs.

CpencTBa yIOCTOBEpAIOILErO LEHTPA, OOECNEYUBAIOIIME CO3JaHHE H
NpOBEPKY AEHCTBUTENBHOCTH YCWIEHHOH KBaJM(QUIMPOBaHHON 3IEKTPOHHOH
TIOATIHCH 3asBUTENS NPH OOpallleHky 38 TONyYEeHUEM ToCyAapCTBEHHOH yCiyrH,
nomKHb1 661Th He HUxe Kknacca KC1 u obecrieunBaTh 3alUTy KOHQUASHIUAIBHON
uHpopMaLUH.



3.2. llopaaok BBHINOJHEHHN AAMHHHCTPATHBHBLIX Npoueayp (aeicTBHil)
MHOTO(YHKUHOHAJNbHLIMH HEHTPAMH MPeJOCTABJEHUN FOCYAAPCTBEHHbLIX H
MYHHUHNAJBHBIX YCJAYr

3asBHUTENb MOXET OOpaTHUTBCS 3a MoNyueHreM yciayry B MOLI,

[Ipuem 3ampoca U JOKYMEHTOB, HEOOXOAMMBIX [N MPENOCTaBICHUA
rocylapcTBEHHOH ycnyrw, W  BblJada JOKYMEHTOB IO  pe3yibTaTam
NpeaoCcTaBleHUs rOCYAapCTBEHHON yenyry ocyuectsiseTcss B MOLL

M®I] 3anpamuBaeT B MOPAIAKE MEXKBEIOMCTBEHHOr0O HH(POPMALMOHHOIO
B3aUMOJIEHCTBUA JOKYMEHTBI, YyKa3aHHbBle B IyHKTe 2.6. HAacTOALIEro
AIMUHUCTPaTUBHOIO peErjlaMeHTa, M NepejaeT B JIEKTPOHHOM BHAE IOJHBIN
naket AOKYMEHTOB B MHHHCTEpCTBO.

3.2.1. HNudopmMupoBaHHe 3asiBUTejeii O mNoOpAAKe NpeAOCTaBJICHHS
rocyJapcTBeHHOM YCJYIrd B MHOropyHKIIHOHAJIBHOM HEHTpPe NpeloCcTaB/IeHHA
rocyaapcTBEHHbIX H MYHHIMNAJLHLIX YCJIYT, O X0/€ BbINOJHEHHH 3anpoca o
NpeAOCTABJCHHH FOCYAAPCTBEHHOH yCJIYrH, M0 HHLIM BONIPOCaM, CBA3aHHBIM
¢ MpeaoCcTaB/IeHHEM roCYAaPCTBEHHOH YCJIYrH, a TaK ke KOHCYJAbTHPOBaHHE
3afiBUTeNlell 0 MNoOpsAjAKe NPEJOCTABJCHUS TOCYJapCTBEHHOH YCJIYrn B
MHOTOQYHKIHOHAJLHOM WEHTPE NPeAoCTaBIeHHs FOCYAaPCTBEHHOH yCayru B
MHOro()YHKIMOHAJILHOM [IEHTPe MNpeaoCTABJEHHA TOCYAApCTBEHHbLIX H
MYHHIHNAJBHBIX YCJAYT

1) nyHO B MUHHCTEPCTBE;

2) nocpenctsom TeneQOHHOM, PaKCUMUIBHON CBSI3M;

3)nocpeacTBOM IMEKTPOHHOM CBA3H;

4) mocpeCTBOM [IOYTOBOI CBA3M;

5) Ha uH(pOPMALMOHHBIX CTeHJaX B momelleHUsX Munucrtepersa, MOL;

6) B MH(QOPMALIMOHHO - TeIEKOMMYHHKAIIHOHHBIX CETAX 00UIero
MOJIb30BaHUs;

- Ha odULHaANTEHOM caiite MuHuctepcTBa, MOLJ;

- Ha EIII'Y;

- Ha PIII'Y.

3.2.2. Ilpuem u perucrpauus 3asiBJeHHs O IPeJOCTABJCHUU
rocyAapcTBEHHOH YCJYrd H NPHIAraeMbolX K HeMy JOKYMEHTOB

OcHoBaHHEM AJi1 HavaJla HCIOJIHEHHSI OCYAApPCTBEHHOM YCIYrH SIBISETCH
NOCTyIUIeHHE B YMNpaBieHHE COLMAIBHOHN 3alLUTHl 3asgBICHHMS YCTaHOBJEHHOTO
obpasila ¥  JOKYMEHTOB, YKa3aHHBIX B TMyHKTe 2.6. HacTosALIero
AZMMHHUCTPAaTHBHOIO perjiaMeHTa, NMpH JMYHOM OOpalleHHH, B THCBMEHHOM BHJE,
B DJIEKTPOHHOI1 opMme, a Taxxe nojaHHbIX yepe3 MPLI.

JIOMKXHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 3a IpPHEM  3asBJIEHUS O
NpeNOCTaBIEHMH TOCYNapCTBEHHOM YCIYTH, SBISETCA CIELHaNUCT YNpaBieHus
COLUAILHON 3aLUMITEIL.

[lpu nuuHOM OOpallleHHH 3asBUTENS CHEHUANUCT YIIpaBleHUs COLMAaIbHOH
3aLUTHI:

- YCTaHaBJIMBaeT NMpeAMeT obpallleHHs, NUYHOCTE 3asABUTEINS, NPOBEPSET €T0
MOJTHOMOYHS;



- mnpoBepsAeT HaJlWuHe BCeX HEOOXOAMMBIX MAOKYMEHTOB, HCXOAs U3
COOTBETCTBYIOLLErO MEepeyHs.

[pu oOpaleHny 3asBUTENS NOCPEACTBOM NMOYTOBOM CBA3U M ceTH MHTepHeTa
3asBJIeHHE PErMCTPUPYETCS crieuranicTom MUHHCTEPCTBA.

Crneuranuct YrmpaBieHHs COLHaIbHOI 3amMTBl cocTaBaser Onuce, B
KOTOpOH yKa3plBaeT JaTy COCTaBJIEHHS OIKCH, COOTBETCTBYIOUIYIO Jate
perucTpaury 3asBleHHs, HaUMEHOBaHWE MPHHATHIX JOKYMEHTOB, KOJIHYECTBO
JIMCTOB KaXKAOr0 MPUHATOrO JOKYMEHTa M MOATBEPXKAAIOT YKa3aHHblE NaHHBIE
cBoeil moamuchio ¢ pacummdpoBkoit  damunuu.  OMUCh  NOAMHUCHIBAETCS
crelHaNucToM YTpaBiieHHs COUHalibHONM 3aliuThl M 3asaBuTenieM. Konus omnucu
BpY4aeTcs WM HanpaBieTCs 3asdBUTEIIO.

Cneunanuct YnpaBieHHA COLHaNbHOH 3alUMTEI, OTBETCTBEHHbIH 3a NpHEM
JOKYMEHTOB, BHOCUT B «OKypHan yuera 3asBJIEHHMHl Ha MpPHCBOEHHE 3BaHHA
«BeTtepaH Tpyna» 3anuce 0 npueMe JOKYMEHTOB.

KputepussMy NMpUHATUS pEUIEHHS aAMHUHUCTPATHBHOH NpOLEAYpPbI SABIAETCA
COOTBETCTBHE (HECOOTBETCTBHE) 3aABJICHHUS O MPEJOCTaBIEHHUH roCyAapCTBEHHOM
YCIIyTH.

Cpok npenocTaBAeHHs aAMUHUCTPATHBHOM NPOLEAYPhI 15 MUHYT.

Pe3ynpTaToM aAMUHUCTPATUBHON MpOLEAYPbI ABIAETCA 3apErHCTPUPOBAHHOE
3asiBJICHUE.

CriocoboM ¢ukcauuu pe3ysibTaTa aAMWHUCTPATHBHOM NpOLEAYPbI ABISETCA
perucTpaudsi B JNEKTPOHHOM BHAe M Ha OyMaXXHOM HOCHTeNe 3asBIEeHHA O
MpeJoCTaBleHUH TrOCYJApCTBEHHOH YCAYrH B COOTBETCTBUM C MpPaBH;IaMH
JENONpPOU3BOACTBA.

3.2.3. dopMHupoBaHHE H HaNpaBjJeHHe MHOroQyHKUHOHAIbHBIM
HEHTPOM NPEeAOCTABJIEHHA TOCYAAPCTBEHHBIX H MYHHUHNAJBHBIX YCJIYyr
MeXKBeJOMCTBEHHOI0 3anmpoca B oprasbl, npeaocTaB/silOLIHe
rocyAapcTBeHHbIE YCAYIH, B HHbIC OpraHbl roCyJapcTBEHHOH  BJACTH,
OpraHbl MeCTHOr0 CaMOYNpPAaBJCHHSl M OPraHH3auuH, Y4YacTBYIOUlHE B
NPeAOCTABJICHHH rOCYAaPCTBEHHBIX YCAYT

HanpasneHre MeXBeOMCTBEHHOTO 3anpoca He NpeAyCMOTPEHO

3.2.4. Bbigaua 3aABHTEJIO pe3yJbTaTa npeaocTaBIeHHs
rocyiapcTBeHHO# YCJyru, B TOM 4YHcje Bbliaya Ha OymMakKHOM HOCHTe]e,
NOATBEP/KAAIOIHX coepKaHHe NeKTPOHHbIX N0OKYMEHTOB, HaNpaBJleHHbIX B
MHOrO(pYHKLUHOHAJIbHBIAE LEHTP NpPeaoCTaB/JeHHs1 TOCYAapCTBEHHBIX H
MYHHUMOAJIbHBLIX YCJIYI OpPraHamMH, TNpeJOCTABJSAIOIHMH YCIyrH, H
OpraHaMu, MpeJoCTABAAIOMHMHE MYHHIHNAJbHBIE YCAYrH, a TaKKe Bbliadya
AOKYMEHTOB, BKJIOYAasl COCTABJeHHE HA OyMasKHOM HOCHTeJe H 3aBepeHHe
BLINHCOK H3 HHPOPMALHOHHBLIX CHCTEM OpPraHoB, TNPEAOCTABIRIOLIHX
MYHHIIHNIAJIbHBIE YCJIYTH

Pe3yibTaTOM NMpefoCTaBieHUs roCyJapCTBEHHOH YCIyTH SABJISETCA:

- pUCcBOeHHe 3BaHNus «Bertepan Tpyaa KapauaeBo-Uepkecckoii Pecry6:11kn»
U BblIaya yaocTosepenus «Betepan Tpyaa Kapauaeso-Uepkecckoit Pecny6inkn»;



- peuwieHne 06 oTkaze B npHcBOeHHH 3BaHUA «BetepaH Tpyaa Kapauaeso-
Yepkecckoii Peciybnuku» u Belgaye ynoctoBepeHus «Berepan Tpyaa Kapauaeso-
Yepkecckoit Pecnnybnuxu».

3.2.5. Uuble npouenypbl

He npenycMmoTpeHsl

3.2.6. Unble peiicTBus, HeoOXxoaumble AJA  NpedoCTaBJEHHSA
rocyaapcTBeHHO#H ycayrn, B TOM 4HCJe CBfAi3aHHbIE C TNpOBepKoi
AeHCTBHTE/LHOCTH YCHIIEHHOH KBaJH(PHUHPOBAHHON 2J1€eKTPOHHOH MOANMHCH
3afIBUTEJIA, HCNOJb30BAHHOH mNpH  oOpameHHH 32  MNOJyYeHHEM
rocyAapCTBEHHOH YCJIYrH, a TakKKe ¢ YCTAHOBJICHHEM IEpevHsl CPeacTB
YAOCTOBEPSAIOIIHX HEHTPOB, KOTOPbie AOMYCKAIOTCA AJIsi MCNOJIL30OBAHHA B
ueaAx o0ecneyeHHs YKAa3aHHOH MPOBEPKHM H ONPEAe/sIIOTCA HA OCHOBAHHH
yTBep:kAaemMoii OpraHoM, MpPeAOCTABJISIIONIMM TOCYJAPCTBEHHYIO YCJIYry, MO
coraacopanuio ¢ PenaepanvHoii cayxboii OGezonmacnoctH Poccmiickoi
@egepauuu Mojeau yrpos GezonacHocTH HHpopmaunu B HHGPOPMAUHOHHOM
cHcTeMe, HCNOAbL3yeMoii B 1eJfiX NpHema oOpalleHHH 32 MoJy4YeHHeM
rocyAapCcTBEHHOI YCayru H (HJIH) NpeAOCTABJACHHS TAKOH yCayru

[Mpu noctynieHHH oOpalleHus 3asiBUTENs 3a MOAYYEHHEM rOCyAapCTBEHHOH
ycnyru B (opMe 3JIEKTPOHHOTO AOKYMEHTa crenuanucT MuHHCTepcTBa 0fs3aH
NnpoBeCTH npouenypy MpOBEpPKH NEeHCTBUTENIBLHOCTH YCHJIEHHOH
KBaNU(PHLUUPOBAHHOW MOANKHCH 3a8BHUTENS, C HCNOJIL30BAHUEM KOTOPOH MOANUCAH
3JIEKTPOHHBIH JOKYMEHT (IIaKeT 3NEeKTPOHHBIX JOKYMEHTOB).

[Npouenypa  mnpoBepkH  KBaJW(HULHPOBAHHON  MOANMUCH  3asABUTENd
OCYLLIECTBSETCA CIIELUAINCTOM MuHucrepcTBa CaMOCTOSITENIHO c
MCIIOJIb30BaHMEM HWMEIOLIUXCA CPEACTB JJIEKTPOHHON TMNOANMCH MIH CpEeICTB
MH(POPMALMOHHON CHCTEMBI TOJIOBHOrO YIOCTOBEDSIOLIEro LEHTpa Judo ¢
MCMOMb30BaHHUEM CpeACTB UHGMOPMALMOHHON CHUCTEMbI aKKPEIUTOBAHHOIO
YAOCTOBEPAIOLLErO LEHTpA.

Crneunanuct MUHHUCTEpPCTBA MpoBepseT JaHHble 00 aKKpeauTauuu
YNOJIHOMOYEHHBIM (elepalbHEIM OpPraHOM HCIOJHUTENbHOH BlactH B cdepe
MCIIOJIb30BaHHUA 3NMEKTPOHHON MOANUCH YAOCTOBEPSIOLIEro LUEHTPa, BBIAABLIETO
NEKTPOHHYIO MOJANMUChH, a TAKXKE YCTAHABIAMBAET KJACC CPEACTB YAOCTOBEPSIOLIETO
LIEHTpa Ha OCHOBAHMH YTBepXKIaeMoH (eaepanbHbIM OpPraHoM WCNONHUTEIbHOH
pnacti (MUHHMCTEpPCTBA CBA3H M MacCoOBbIX KOMMyHHkauuii Poccun) mo
cornacosanuio ¢ ®enepanbHoii cnyx6oit 6e3onacHocT Poccuiickoit denepaunu
Moaenu yrpos OesomacHocTH uHQopMauMd B HH(POPMALMOHHOH CHCTEME,
MCMoJb3yeMol B Liensx npuema obOpallleHHH 3a MOJyYEHHEM [OCYNapCTBEHHOH
yCIyTH.

B cnyuyae eciu B pe3ysabTaTe MpoBepKH KBaNH(pHLUMPOBAHHOH NOANUCH OyaeT
BbISIBJICHO  HecoOJNIOJleHHe  YCTAHOBAEHHbIX  YCJOBHH  NpH3HaHHA €€
JNEACTBUTENBHOCTH, CrEelHaTucT MuHHUcTepcTBa B TedeHMEe 3 JHEH co JHA
3aBepIUEHHs MPOBEAEHHUS TAKOM NPOBEpKH NPHHHMAET pelleHHe o0 OTKase B
npreMe K pacCMOTPEHHIO oOpalleHHs 3a Noy4YeHHEM roCy1apCTBEHHOHN YCIyry U
HanpaB/iseT 3asBUTENI0 YBeJOMJieHHE 00 3TOM B 3NEKTPOHHOH ¢dopme ¢



yKa3aHWEeM IpPHUYHWH OTKa3a, KOTOpbIE MOCYXHIM OCHOBAHMEM il NPUHSATHS
TaKOTO PELICHHUS.

CpeacrBa yIOOCTOBEpSIOLIEro LEHTpa, oOOecreuuBalolMe CO3JaHHE MU
NPOBEPKY AEHCTBUTENBHOCTH YCHIEHHOH KBaIHGHLIMPOBAHHON 3/EKTPOHHON
MOAMMCH 3asBUTENS MpH OOpallleHH! 3a NONyYEeHHEM IoCyAapCTBEHHOM YCIYyrH,
NOJKHBI 66ITh He HUxKe kinacca KC1 u obGecneunBaTth 3alMTy KOH(PHAECHUIHMATLHON
UHbOpMaLHH.

3.2.7. Mopsiaok HcnpaBieHHs NONYIIEHHLIX ONEYaTOK H OMWHOOK B
BLIIAHHBLIX B pe3yJbTaTe MNpPeAOCTABJEHHS TOCYAAPCTBEHHOH YCJIYIH
AOKYMEHTax.

OcHoBaHWeM MCNpaBieHus AONYLIEHHbIX OMEYaTOK U OMOOK B BBIJIAHHBIX B
pe3ynbTaTte MpefOCTaBACHUs TOCYAApCTBEHHOH YCNYrH HNOKyMEHTaxX sBIAETCA
MOCTYIJIEHHE 3asABJIEHUA 00 UCTIpaBIeHHH OLIMOKH (OMeYaTKH), AOMYLUEHHON MpH
BblJaue JOKYMEHTOB.

HcnpaBnenne owmmbku (omeuaTKW) OCYLUECTBASAETCS MyTeM  BbAA4YH
3asBHTENIO HOBOTO JOKYMEHTA, MpeaycMOTpeHHoro absaueM 2 mnyHkTa 2.3,
HacTOSLLIEr0 aJAMHMHUCTpaTHBHOro perjaMmeHTa. CpoOK Bbilau¥ HE MOKET
npeBbILIaTh MATh pabouMX AHEH C MOMEHTA PETHCTPAlKH COOTBETCTBYIOLUErO
3asBIECHUS.

3.3. Ilepevenb aAMHHHCTPATHBHLIX Npoueayp H NOCJAEA0BATEAbHOCTh HX
BbINOJTHEHHS

TIpenocTaBieHre rocyaapCTBEHHOH ycCJIyrH BKIodaeT B cebs cienyroliie
aJIMMHUCTPATUBHbIE MPOLIEAYPHI:

a) NpHeM M perucTpauus 3asBieHus, O NMPEAOCTaBIEHWH rOCyapCTBEHHOH
YCJIYTH U NpUiaraeMbiX K HeMy JOKYMEHTOB;

0) npoBelleH1e NPOBEPKH NMPEACTaBJIE€HHbIX JOKYMEHTOB;

B) Nnepefaya rpeACcTaBleHHbIX JOKYMEHTOB B MUHHCTEPCTBO;

r) moarotoBka mpoekra mocraHoBnewus IIpesnauyma [lpaBuTenscTBa
Kapauaeso-Uepkecckoit Pecnybnnku «O npucBoeHun 3BaHus «Berepan Tpyna
KapauaeBo-Uepkecckoii Pecrybanku»;

1) npuHATHE nocTaHoBieHus [lpesuanyma IlpaButennctsa Kapauaeo-
Yepkecckoit PecnyGnuku «O mpucBoeHuy 3paHus «Berepan Tpysa Kapauaeso-
Yepkecckoii Pecnybnuku»;

e) obopmneHde M Bbada yaoctoBepeHus «Berepan Tpyna Kapauaeso-
Yepkecckoii PecnyGnuku»;

) MPHEM M PETHCTPALMA 3asiBIEHHS O NMPENOCTaBNEHHH rOCYJapCTBEHHOH
yenyri «Odopmnenre u Bbinaua AyOnukara yaocrtosepeHus «BerepaH Tpyna
KapauaeBo-Uepkecckoii Pecriybinku» U npuiaraeMbiX K HEMY AOKYMEHTOB;

3) npoBefeHHe NPOBEPKU MPEACTABICHHLIX NOKYMEHTOB W NMPaBOMOYHOCTH
obpalleHus 3asBUTENs 3a rocyaapcTBeHHoH yciyroit «OdgopmieHrne H Bbllaua
nybnukata  ynocToBepeHus — «Berepan  Tpyma  Kapawaeso-Yepkecckoi
Pecnybnuku»;

u) odopmieHne W Bbinaua ayOaukata yHOCTOBepeHHs «BerepaH Tpyna
Kapauaepo-Yepkecckoit PecrryOnuku».



3.3.1. Ilpuem H perucTpanus 3as#BJeHHA O NPeIAOCTABICHUH
rocyAapcTBeHHO# YCIyru H NPHJIAraeMbliX K HeMy IOKYMEHTOB

OcHOBaHMEM JJis Hayana WUCTOJNHEHMS TOCYJ@apCTBEHHOM YCIYTH sBiseTcs
NOCTYIUIEHHE B YIIpaBlieHWe COLUaNbHON 3allMThl 3asBKM YCTaHOBJIEHHOTO
obpasua W JOKYMEHTOB, YKa3saHHbIX B HyHKkTe 2.6, AIMHHHUCTPATUBHOIO
perinameHTa, MpW JIMYHOM OOpallieHHH, B NUCBMEHHOM BUIE, B 3JIEKTPOHHOM
dopmMe, a Taxoxe NOJAHHBIX Yyepes M®LL,

JIOJOKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 NpHUEM  3adBICHHUA O
NpeNOCTaBNIEHHH [OCYJapCTBEHHOH YCIyru, SBISAETCS CIELMalucT YIpaBieHus
COLIMAJIbHOM 3aLLUTHI.

[Mpyu nuuHOM OOpalleHHH 3asBUTENA CHEUHATACT YNpPaBICHHUs COLHMAbHOM
3aLLUTHI:

- YCTaHaBJIUBAeT npeAMeT oOpalleHusl, JMYHOCTE 3asABUTEINs, NPOBEPSET ero
MOJTHOMOYHS;

- [poBepsAeT HaIWuMe BCeX HEOOXOAMUMBIX MHOKYMEHTOB, HCXOAs U3
COOTBETCTBYIOILETO IEPEYHS.

ITpu ofpaiLieHHH 3asBHTENS IOCPEICTBOM NOUTOBOM CBA3K M ceTh MHTepHeTa
3asiBIEHUE PETHCTPUPYETCH cnequanicToM MUHHCTEPCTRA.

Crneumanuct YnpapieHus COLMaIBbHON 3alluThl coctaBngeT Onuch, B
KOTOpOH YKa3blBaeT JaTy COCTaBIEHUS OIMCH, COOTBETCTBYIOLIYIO Jate
perucTpalui 3asBieHHs, HaUMEHOBaHHE TPUHATHIX JOKYMEHTOB, KONU4€CTBO
JIMCTOB K@XJIOTO MPUHATOrO NOKYMEHTa W MOJATBEPKAAIOT YKa3aHHBIE AaHHbIC
cBoelf moanuchlo ¢ pacwmppoBkoit ¢dammimu. OnHCe  NOAMKCHIBAETCS
CMIELMANKCTOM YTIpaBiIeHHs COLMANbHOM 3aliuThl W 3asBuTeNieM. Konus onuch
BpYYaeTCs UM HANpPaBIAETCs 3asiBUTENIO.

KpuTepusiMi OpUHATHA pelleHHs aIMHHHCTPATMBHOH MpPOLEAYPHI sBIseTCS
COOTBETCTBHE (HECOOTBETCTBHE) 3asiBICHUsl O NMPENOCTABICHHH TOCY1apCTBEHHOM
YCIYTH. '

Cpok mpeocTaBleHHs aIMUHHCTPATHBHON NPOLEAYPhI 15 MUHYT.

Pe3ynpTaToM aIMUHUCTPATUBHOM MPOLIEAYPhI SABJISETCSA 3apETUCTPHPOBAHHOE
3asBJICHUE.

Crnioco6oM (pUKCAlMK pe3ynbTaTa aAMHHUCTPaTUBHON TIPOLIENYPbI ABJISETCA
PEruCTpaLs B 3JIEKTPOHHOM BHJE M Ha OYMaXHOM HOCHTENe 3asBICHUS O
NpelOCTaBlEHUH TOCYJapCTBEHHOM YCIyrd B COOTBETCTBHH ¢ TpaBU/laMH
ZIeNONPOU3BOACTBA.

3.3.2. IlpoBeaeHue NpdOBEepKH NpPeACTABICHHBIX JIOKYMEHTOB

OcHoBanveM JUIS Havala aJMWHHCTPaTUBHOHW TMpOUEAYypbl SBIACTCS
perucTpaiis 3asBleHHs O MPENOCTABIEHUH FOCYAaPCTBEHHON YCIyry.

JIOIDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a [POBEJCHHE MOKYMEHTapHOM
NpPOBEPKH, ABNSETCA CHEeLUANTUCT YIIpaBaeHUs COLMANILHON 3alUTEL.

Creunanuct YnpaBieHUs COUMANIbHON 3alUUTHI.

a) NpoBepsieT COOTBETCTBHE MPEACTABIEHHBIX AOKYMEHTOB TpeGOBaHUSAM,
YCTaHOBJIEHHBIM AEHCTBYIOLIMM 3aKOHOAATeNbCTBOM Poccuiickoit Penepaunu;

6) cBepseT NpeAcCTaBieHHbIE IK3EMIUIIPbl OPUTHHAIOB M KOMHA AOKYMEHTOB
Ipyr ¢ ApPYroMm.



Cneunanuct MuHuctepcTBa (opMHUpYeT A€NO, B KOTOpOE MOALUMBAET BCE
JIOKYMEHTBl B COOTBETCTBHHM C OINHCBHIO, @ TAKKE 3asBJICHHUE O NPENOCTaBIEHHH
rocyapcTBEHHOM yC/yrd U OpUTHHaN ONUCH.

[Mocne npoBepKH JOKYMEHTOB CneLHalUCT YpaBieHHs COUMalbHOMN 3aU1UThI
HacejleHUs COCTaB/SIeT CIMCOK JIML, NPETeHAYIOWMX Ha [PUCBOEHHE 3BaHUs
«Betepan Tpyna KapauaeBo-Uepkecckoii Pecriybnuku», u B 10-1HeBHBIH cpok co
JIHS NMOJAayy 3aaByieHUs cOpMUPOBaAHHOE AeN0 HanpasnsaeT B MUHUCTEPCTBO.

B cnyuae, ecnu B3auMonedcTBHE MHUHHMCTEpCTBA M 3asBUTENA
OCYLIECTBIIANOCE C Hcnonb3oBaHWeM ceTH HHrepHeT, B ToM uucne EauHoro
noprana, PeruoHansHoro noprana, aeno ¢hopmupyercs MHHHCTEPCTBOM B (hopMe
ANEKTPOHHOIO JOKYMEHTA.

Cpox nmpenocTaBneHHs aAMHHUCTPAaTUBHOW MpPOLEAYpPbl HE  MOXKET
npeBbllaTh 2 pabounx AHEH CO AHA NOCTYIUIeHUs B MUHHUCTEPCTBO 3asBJIEHHS H
JIOKYMEHTOB, COOTBETCTBYIOLIHUX YCTaHOBIEHHBIM TPEOOBaAHHSAM.

KpuTepHeM NpUHATUS pELLEHMI NpH MPOBEAEHHUH IKCIEPTH3bl JOKYMEHTOB
SIBJIIETCA  COOTBETCTBHE (HECOOTBETCTBHE) MPEACTABIEHHBIX  JOKYMEHTOB
YCTaHOBJIEHHLIM TPeOOBaHUAM.

3.3.3. IloaroroBka NpoeKTa NOCTAHOBJICHHH lMpe3nanyma
pasuteascrea KapauaeBo-Uepkecckoit Pecnybnnkn «0O npHcBoeHHH
3panun «Berepan Tpyna KapauaeBo-Uepkecckoi Pecnybanku»

Hauaneuuk oraena MHHHUCTepCTBa BHOCHUT MPEUIOKEHHE O BKIIHOUYEHHH
npoekra nocranosnenus I[Jpesnanyma [lpaBurennctsa Kapauaeso-Uepkecckoit
Pecny6nuku «O npucBoenus 3BaHns «Berepan Tpynaa Kapauaeso-Uepkecckoi
Pecnybnuku» (nanee — MpPOEKT MOCTaHOBNEHUS) B naaH pabotel [IpaBuTenbcTsa
KapauaeBo-Uepkecckoii Pecriybnuky Ha cleyrolui Mecsu.

Cneuunanuct MunucTepcTBa rOTOBUT NPOEKT MOCTaHOBJIEHHUA,
NOACHUTENLHYIO 3aNnHCKy, (PHHAHCOBO-3KOHOMHYECKOE OOOCHOBAHHE U JIMCT
cornacoBaHus K npoekty. Cpok BbINO/HEHUS TIPOLERYpbl cocTaBaseT He Honee 20
JHeH.

[TpoeKT nocraHoBAeHUs NOANHCHIBAETCS MHHHCTPOM Tpylda M COUHATBEHOTO
pa3Butus Kapayaepo-Uepkecckoii Pecrny6nuky.

[MoanucaHHbIii MPOEKT MOCTAHOBJICHUS COTJIACOBLIBAETCA C PYKOBOIAUTENISIMH
3aMHTEPECOBAHHBIX OpraHoB MCNoNHHUTENbHOH Bnactv Kapauaeso-YUepkecckoii
Pecny6anku. Cpok BbINOMHEHHKS npoueaypel — 1 Mecsu.

[pu cmene uneHoB IlpaButensctBa KYUP npomyckaercss npuHOCTaHOBIEHHE
NpeAoCTaB/ieHHs [OCYJapCTBEHHOW YCJIYr'H Ha CpPOK 10 TMpPOBEAEHHS MepBOro
3acenanus [Ipesuauyma [IpaButenscrBa KapauaeBo-Uepkecckoit Pecny6nuku B
HOBOM COCTaBe.

3.3.4. Ilpuusitne nocranosjicHust [lpesnaumyma  IlpaBurenncrBa
Kapauaeso-Uepkecckoii PecnyGankn «O npucsoenunn 3Banusi «Berepau
Tpyaa Kapauaepo-Uepkecckoii Pecny0aukn»

Mocranoenenue [lpesunuyma [lpaButensctBa Kapavaeso-Uepkecckoi
Pecnybnuku «O npucBoeHus 3Banus «Berepan Tpyna Kapawaeso-Uepkecckoi
PecnyGaunkw» (ganee — nocTaHoBiieHWE) NPHHUMAETCS Ha OYEPENHOM 3acelaHuH
IMpe3uanyma Ipasurenscrea Kapauaeso-Uepkecckoii Pecry6nnkw.



3.3.5. Odopmnenue u Bblgaya yaocToBepeHusi «Berepan Tpyaa
KapauaeBo-Uepkecckoii PecnyGankn»

Ha ocnoBanun nocranoBnenus [lpaButensctBa KapauaeBo-Uepkecckoii
PecnyGnuky cneunandct MuHucrepcTBa ogopmiser yjloctoBepeHue «Bertepan
Tpyaa KapauaeBo-Uepkecckoii Pecnybnukm».

3anucd, TNpOW3BEeJEHHblE B YIOCTOBEPEHHH, 3aBEPAIOTCA  IMOANUCHIO
MuHHKcTpa Tpyaa ¥ couuansHoro passutus KapauaeBo-Uepkecckoit Pecny6nuku u
neyatbio MUHHCTEpPCTBA.

CpoK MpefocTaBleHHs aJMMHUCTPAaTHBHOM MpOLENypsl COCTaBAseT 5 OHei
CO HA NPUHATHA MOCTAHOBJICHHUS.

YnocToBepeHHe BeTepaHy BbIJAETCS IO PacNMUCKy W PErucTpUpyeTcsl B
Kuure yuera ynocroBepeHuii «Berepan Tpyna KapauaeBo-Uepkecckoi
PecnyGiiukn», KoTOpas [IO/DKHa ObiTh IPOHYMEpPOBaHa, TMpOLIHYpPOBaHA H
CKperuleHa MOANUCHI0 MHHMCTpa Tpyaa M couManbHOro passutus KapauaeBo-
Yepkecckoii Peciybnuky u neyaTelo MuHHCTEPCTBA.

PesyabraTom mpoLeayph! ABIsSETCS BblAaya ynocTtoBepeHus «Betepan Tpyaa
Kapauaeso-Uepkecckoii PecriyGnukn» mno gopme cornacHo mpunoxenuo Ne 3 k
HacTosueMy AIMUHUCTPAaTUBHOMY PETJIaMEHTY.

3.3.6. Ilpwem u perucTpauHs 3asiBJIeHHSi O MpPeJOCTaB/eHHH
rocynapcreenHoii  yeayru  «Odopmiense M BbiAaua  ayGaHkarta
yaoctoBepenuss «Berepan Tpyna Kapauaeso-Uepkecckoit Pecnybanku» H
NpHJIAraeMbIX K HeMY J0OKYMEHTOB

B cnyyae yrtpartsl (mopum) yaoctoBepeHus «Berepan Tpyna Kapauaeso-
Yepkecckoii Pecnybnuku» opopmisiercs: 1yOnHMKaT y10CTOBEPEHHs. HA OCHOBaHHH
JMYHOrO 3asBJCHHA TpaXKAaHMHA WM €ro 3aKOHHOTO MpEACTaBUTENs Mo ¢opme
COrIacHO MpunoxeHuio Ne 2 k HacTosleMY AAMHHUCTPAaTUBHOMY PErJIaMeHTy ¢
0ObACHEHHEM OOCTOATENBCTB YTpPaThl WM TOPYHM, YKa3aHMEM MeCTa BblaayH
yTpaueHHOro NOAJMHHHUKA yaocToBepeHHus. Mcnopyentoe ynocToBepeHHe CAaeTCs
B Munuctepcrso. K 3asBnenuio Takke [PUIAraloTCs KOMMs JAOKYMEHTa,
yIOCTOBEPAIOLIETrO TIHYHOCTD, U doTorpadus 3x4.

Cneuuanict MHHHCTEPCTBA, OTBETCTBEHHBIH 3a NPUEM JOKYMEHTOB, BHOCHUT
B «KypHan yuera 3asBieHudl Ha Bbljauy AyOmukata ynoctoBepeHus «BerepaH
tpyaa KapauaeBo-Yepxecckoii Pecnybnuku» 3anuch o npyeMe JOKyMEHTOB.

Kputepussmu NpUHATHSA peLieHHs aAMHHUCTPaTUBHOW MpOLEayphl SBIIETCA
COOTBETCTBHE (HECOOTBETCTBHE) 3asB/EHHs] O MPEAOCTaBAEHHH roCyAapCTBEHHOM
yClyri.

MHHHCTEPCTBO OTKa3bIBAET B NPMHATHU 3asBlieHUs O Bbijade Aybiukara
ynoctosepenus «Berepan Tpyna Kapauaepo-Uepkecckoit Pecriybanku» B cirydae:

1) ecnu 3a4B€HHE MOJAHO JIMLUOM, HE UMEIOILIMM Ha 3TO NOJHOMOUUI;

2) ecnu nMUO, TNOJaBliee 3asBIEHUE, HE MNPEACTaBUIO AOKYMEHTHI,
yka3aHHble B myHkTe 3.3.6. HacTosero AIMMHHCTPaTHBHOIO PErNaMeNTa,

3) ecnu NHLly He NPUCBOEHO 3BaHKe «Betepan Tpyaa Kapauaeso-Uepkecckoi
PecnyGnuku».

Cpok npeaocTaBieHus aIMUHUCTPAaTHBHON MPOLEAYPbl 15 MUHYT.



Pe3ynbTaroM aAMMHHUCTPATHBHON NPOLEAY B! ABASETCS 3apETHCTPUPOBAHHOE
3asBJICHHE.

3.3.7. IlpoBeaeHne TMpOBepKH MPeACTAB/ICHHLIX AOKYMEHTOB H
NpaBOMOYHOCTH oOOpameHHs 3aABHTeAs 33 TroOCYJapcTBeHHOM ycJiyroii
«Odopmienne H Bblgauya aybaukaTa yaocrtoBepenus «Berepan Tpyaa
KapauaeBo-Uepkecckoii Pecnyoankn»

Cneunanuct MUHHMCTEPCTBA YCTaHABIUBAET (DAKT MPUCBOESHUSA paHee 3BaHUs
«Berepan Tpyna KapauaeBo-Uepkecckoit Peciybnukuy 3asBuUTet0 Ha OCHOBAHHH
sanuceil B KHure ydera ynocrosepenuit «Berepan tpyna KapauaeBo-Uepkecckoii
PecnyOnukm» 3a COOTBETCTBYIOIIMH TOH, HaxomsLIeics B pacropsiKeHUU
MuHnucrtepcTsa.

B cnyuae OTCyTCTBUS HNaHHBIX O MNpPHCBOEHWH 3BaHUA «Berepan Tpyna
KapauaeBo-Uepkecckoit PecnyOnuku» MUHUCTEPCTBO MNPUHUMAET Mepbl K
NONYYEeHHIO CBeleHHH, MOATBepXAAILMX (PakT MpUCBOeHHs 3BaHUA «BetepaH
tpyaa Kapauaero-Uepxecckoit Pecnybaukm».

Pewrenne o Beigaye (00 oOTkase B BhiAaue) AyOnuKara yAOCTOBEpEHMS
«Berepan  Tpyna  KapauaeBo-Uepkecckoii  Pecnybnuku»  npHHHMaeTcs
MuHucTepcTBOM B TeueHue 5 pabounx AHel ¢ MOMeHTa oOpallieHus rpaXkAaHuHa ¢
3afBJieHMEM M [OKYMEHTAaMH, MEPedyMCISHHBIMU B TyHKTe 3.3.6. HacTosILLEro
AJIMUHUCTPATUBHOTrO periaMeHTa.

MHUHHCTEPCTBO OTKa3blBaeT B BhlAaue AyOnukarta yaocToBepeHus «Betepan
tpyaa KapauaeBo-Uepkecckoii Pecnybauku» B ciiyyae OTCYTCTBUS CBEINCHHH,
noAaTBepxAaroMX GakT npucBoeHHs 3BaHusi «Berepan Tpyaa Kapauaeso-
Yepkecckoit PecriyGnuxm».

B cny4ae npuHaTHA pelleHus 06 oTKaze B BblAaue AyOnuKaTa y10CTOBEpEHUS
«Betepan Tpyna Kapauaeso-Uepkecckoii Pecnnybnuku» MHUHHCTEPCTBO B TeUEHUE
5 xaneHAapHBIX JHEH CO OHS MPUHSATHA 3TOTO PEUICHHUS HANpaB/sAeT 3asBUTENIO
yBEIOMJICHHE C YKa3aHMeM [JPHYMHBI OTKa3a.

3.3.8. Odopmnenne u Bbigaua aybGamkarTa yaocroBepenns «Berepan
Tpyaa Kapauaeso-Uepkecckoi PecnyOankn»

Crneunannct MuHucrepersa odopMiseT fybnukat yaoctosepenus «Berepan
tpyna KapauaeBo-Uepkecckoit Pecnybauxu». Ilpu 3samomHenun apybiauxara
ynoctoBepeHuss «BerepaH TpyZa» Ha [paBoil BHYTPEHHEH  CTOpOHE
yIOCTOBEpeHUs Aenaercst oTMetka «JlybnukaT. BelgaH B3aMeH yAOCTOBEpEHHs
cepud ... Ne ...».

3anmucd, MpoU3BeJeHHbIE B YJOCTOBEPECHUHM, 3aBEPAIOTCA MOANUCHLIO
MuHucTpa Tpyaa U coumansHoro passutis KapadaeBo-Uepkecckoit Pecriybnuku u
ne4yaTtbio MUHUCTEPCTBA.

Jlybnukar ynoOCTOBEpPEeHHMs BeTepaHy BbIJAeTCsl TMOA  PaclMCKy H
peructpupyercs B Kuure yuera ynocroeepeHuit «Berepan Tpyaa Kapauaeso-
Yepkecckoii  PecnyGnuxw», koTopas  JomkHa  OBITB  NPOHYMEpOBaHa,
MPOLIHYpOBaHAa W CKpeIUleHa NoAnucelo MHHUCTpa Tpyna W COLHUAlbHOrO
pa3zpuths KapauaeBo-Uepkecckoii PeciyOnrku n neuatsio MuHHCTEpCTBA.

[lpn Beimaue nybGnukata ynocroBepeHus «Bertepan Tpyna Kapauaegso-
Yepkecckoii PecnyGnuku» "B KHury yuera Bblgayd yaocToBepeHud «Berepan



tpyaa KapauaeBo-Uepkecckoit Pecnybnuku» B rpade «Cepus H HOMep
yIOCTOBEPEHHSA» JieNaeTCss OTMETKAa O TOM, YTO JaHHOE YIAOCTOBEPEHHE SABISAETCA
NyOJIHKAaTOM YOOCTOBepeHHS (CEpUM... HOMED... aTa BblAauH).

PesynpraToM npouenypsl sBiseTcs Bbiaya AyOJNMKaTa yIOCTOBEpEHHS
«Betepan Tpyna Kapauaepo-Uepkecckoi Pecny6nuku».

Cpok npenocraBieHMs aAMUHUCTPAaTMBHOH NpoLeaypbl COCTaBIAET 5 IHEH
co AHs oOpMIIEHHS YIOCTOBEPEHHS.

Pazgen IV
INopsinok u GopMbl KOHTPOJIS 32 MPEAOCTABJICHHEM
rocyapcTBeHHOH yCIyru

4.1. TMopsiaoK OCYMIeCTBIEHHS TeKyIlero KOHTPOJist 3a cobialogeHHeM H
HCMOJIHEHHEM  JO/KHOCTHBIMH  JIMUAMH  YNpaBjieHHAA  NOJIOXKEHHH
perjiaMeHTa M HMHBLIX HOPMATHBHBIX MPAaBOBbLIX AKTOB, YCTAHABJIHMBAIOLIHX
TpeOOBaHHS K MNPEJOCTABJAEHHI0 TOCYJApPCTBEHHOH YCIYrH, a TaKiKe
NMPHHATHEM UMM pellleHHH

KoHTponb 3a MONHOTOH W KayecTBOM MNpeNOCTaBAEHHS TrOCYAapCTBEHHOM
ycnyri MHUHHCTEPCTBOM BKIIOYAeT B ceds MpOBEJEHHE NMPOBEPOK, BHIABICHHE U
yCTpaHeHUe HapyLIeHHH MpaB rpaxjaH, pacCMOTPEHHE, NPHUHATHE peEILUeHHH H
MOArOTOBKY OTBETOB Ha 00OpallleHHs, coliepXKalllie Kanlo0bl Ha PELICHHS, NeHCTBHS
(6e3neitcTBUE) cOTPYAHUKOB MUHHCTEPCTBA.

Tekywmii KOHTPOJb 32 COOJNIOJEHUEM I10C/IEOBATENBHOCTH NEHCTBHH,
onpeAcieHHbIX aAMHUHHCTPATHBHBIMH  MApoUEAYpaMH [0  MpPeNOCTaBIECHHUIO
rocyapCTBEHHON YCNYTH, OCYILECTBISET 3aMeCTHTENb MUHHUCTpA.

TexkyllH#f KOHTpOJbL OCYLIECTBASETCS MyTEM TMPOBEAEHHS INPOBEPOK
COONIONEHHUA M HCNOJHEHUA TOCYAAPCTBEHHBIMU FPAXAAHCKUMH CIIYXKaLIUMU
MuHucTepcTBa MoJIONKEHUH HacToAlEero AJIMHMHHCTPATHBHOIO perjiaMeHTa,
JOJDKHOCTHBIX PErfiaMeHTOB, a TakkKe TpeOOBaHHWil K 3aMoJIHEHHIO, BEACHHUIO U
XpaHeHHIO YYETHOH JOKYMEHTALMHU 3asBUTENEM.

Kourpons 3a cobmogeHdeM K HCMONHEHWEM crneuuanucramu MOL]
MONOXEHUI AZIMHHUCTPAaTHBHOIO pErjiaMeHTa OCYILECTBISAET pPYKOBOAUTEID
M®OLI.

4.2. Tlopaaok H NepHOAHYHOCTb OCYIIECTBJIEHHA I[UIAHOBLIX H
BHEMJIAHOBLIX TNPOBEPOK H KavecTBa MpPeJOCTaBJIEHHSI [OCYAapCTBEHHOI
yCJayru, B TOM 4Hc/ie NOPAAOK H ()OpPMa KOHTPOJIA 32 NOJHOTOH H Ka4ecTBOM
Npe0CTAB/JEHHS rOCyAapCTBEHHOH yCayru

lNepHoAHYHOCTb OCYLIECTBIEHUS TEKYLUIErO KOHTPOJS YCTaHaBIWBaCTCH
HavyanbHUKOM oTaena MuHucTepcTBa.

[lpoBepkn MoOryT OBITH IUIAHOBBIMH M (OCYLIECTBNATBCA Ha OCHOBAHHH
naaHoB paGoTel MuUHHCTepcTBa) M BHemsiaHOBbiMM. [lpy mnposepke MOryT
paccMaTpuBaThcsl KaK BC€  BOMPOCHI, CBf3aHHble C  MPEJOCTaBIEHHEM
rocyJapCTBEHHOH ycnyrd (KOMILIEKCHbi€ MPOBEPKH), TaK W MOPAAOK NPOBEACHUS
OTAENbHbIX  ACHCTBHMH  (aAMMHHUCTPATHBHBIX  npouenyp)  (TeMaTHUYECKHE
npoueayphbl).



Pe3ynpraThl MpoBepkH 0QOPMIIAIOTCS aKTOM, OTPaXKaroIUM 06CTOATENbCTBA,
MOCIY)XMBLIHE OCHOBaHHEM MpPOBEPKH, OOBEKT MPOBEPKH, CBEAEHHUS O
roCyAapCTBEHHOM TpaXkKJAaHCKOM CHy>KallleM, OTBETCTBEHHOM 3a NMpefoCTaBlieHHe
rocyJapCTBEHHOI yClyru, Hanu4uue (OTCYTCTBUE) B ACHCTBHUSAX IOCYNaPCTBEHHOIO
rpax aaHcKoro 00OCTOATENBCTB, CBUAETENLCTBYIOIUX O HapyLIEeHHUH
QAMMHUCTPATUBHOIO W/WIKH AODKHOCTHOTO PErjiaMeHTa, CChUIKY Ha JOKYMEHTHI,
OTpakarolllie AaHHbIE OOCTOATENHCTBA, BHIBOABI, HENOCTATKYU U MPEATIOKEHHUS MO
UX YCTPaHEHHIO.

4.3. OTBeTCTBEHHOCTD [JOJIKHOCTHBIX JIMII OpraHa, NMpeaocTaB/fAoLero
rocyJapcTBeHHyI0 YcCJayry, 3a pelleHHs H JAelicrBus (GeszeiicTBue),
npUHHMaeMbie (ocyliecTB/AsieMble) HMH B XOA€  MpeaAOCTaBJICHHSA
rocyaiapcTBeHHO# ycayru

JIOMXHOCTHBIE JIMLIa HECYT NEPCOHATbHYIO OTBETCTBEHHOCTD 34!

- cobioaeHUe YCTAaHOBICHHOIO [OpAAKa NpyueMa JOKyMEHTOB;

- MPUHATHE HAAJIEXalMX Mep MO MOJHOM U BCECTOPOHHEH IpoBepKe
NpeACTaBAEHHBIX JOKYMEHTOB;

- co0niofeHHe CPOKOB pacCMOTPEHUS AOKYMEHTOB, coOofeHHe Tnopsiaka
BBIAQYM JOKYMEHTOB; .

- y4eT BbIJaHHBIX JOKYMEHTOB;

- cBOoeBpeMeHHOe (OpMUpPOBaHUE, BEIEHHWE W HaJJexallee XpaHeHHe
JNOKYMEHTOB.

[lo pesyabTaraM NpoBeleHHBIX NMPOBEPOK B Clydae BBIABICHUS HapylUeHUH
npap 3asBUTENEH U WHBIX HapyLIEHWM K BUHOBHBIM JIMLIAM MPUMEHAIOTCA MEpPbI
OTBETCTBEHHOCTH, YCTAaHOBJIEHHbIE 3aKOHOAATeNbCcTBOM Poccuiickoit Oenepauun.

4.4. Ionoxkennsi, xapakrepusyomne TpeboBaHHA K NOPAAKY H ¢popmam
KOHTPOJISI 32 NPeAOCTABJICHHEM rocyJapcTBeHHOH yCayru, B TOM 4HCJIE CO
CTOPOHbBI IPa)KAaH, UX 00beAUHEHUH H OpPraHu3alHi

KoHTponb 3a npefocTaBiIeHUEM roCyIapCTBEHHOH YCNyry OCYLIECTBAAETCS B
¢opme  KoHTpossi 3a  cobnroleHHEM  IOCIEAOBAaTENBHOCTH  JEHCTBHH,
ONpeJeNeHHbIX aAMUHHUCTPATUBHBIMH NpoOLEAYPaMH IO MNPEAOCTABICHHIO
roCyJapCTBEHHOW YCIYrM W NPUHATUIO pELIeHUH AOKHOCTHBIMH JIMLAMH, MyTeM
NpOBEACHUS MPOBEPOK COOJIONEHHS M HCIHOJHEHMUS JOJDKHOCTHBIMM JIMLAMH
HOPDMAaTUBHBIX TIPaBOBBIX akToB Poccuiickoii ®@epepauun u Kapauaeso-
Yepkecckoii Pecniybiyky, a Tak jxe NojoxeHHuH HacToswero AJIMHHUCTPATHBHOIO
perjaMeHTa. :

KouTpone 3a npenocTraBlieHUEM TIOCYAapCTBEHHOH YCIYTH CO CTOPOHBI
rpaX<JaH OCYLUECTBIAETCA MyTEM IMOJNyYeHHs HHPopMaluy O HAIHYWU B
neiicTBuaxX (Oe3melcTBHH) OTBETCTBEHHBIX JOMKHOCTHBIX NHII MHUHHUCTEPCTBE, a
TaK JXe MPUHMMAaeMbIX MMM pELIEHHAX HapyUIeHUH I[OJOXEHHH HacTOALIETO
AIMUHUCTPATHBHOIO perjiaMeHTa M MHbIX HOPMAaTHUBHBIX IIPaBOBBIX aKTOB,
YCTaHABIMBAOLLUX TPeOOBaHHA K NPEOCTaBICHHIO FOCY JapCTBEHHOM YCIIYTH.



Paspen V
JMocyneOHblii (BHecyAeOHbBIi) NOPAJOK 003KaT0OBaHU PEIICHNH H
AeiicrBuii (Ge3neiicTBUA) BEAOMCTBA, 2 TAKIKE €ro A0/KHOCTHBIX JIMI IPH
NpeJoCTABIEHHH rocyJapCTBEHHO# yeayru

5.1. Undopmauusa Ans 3afBHTEeIs O ero npape noaaTh ’kanoly Ha
pewenue u (uau) Aeiicreue (GesnelicTBHE) AAMHHHCTpAUHH U (UIM) €ro
AOJKHOCTHBIX JIMI, IPH NPEAOCTABJIEHHH rOCyAapCTBEHHOH ycayru (aaJjee -
skaio00a)

3asiBUTEAM HMEIOT MpaBo 00xanoBaTh AelicTBus (Oe3nelicTBHE) U pellieHUs
IODKHOCTHBIX ML, MHUHHCTEPCTBA B aMUHHCTPaTUBHOM (HoCyAeOHOM) M (1iH)
cyfebHOM TOpsAKE B COOTBETCTBHM C 3aKOHOIATeNbCTBOM Poccuiickoit
Depepaunn u Kapauaeso-YUepkecckoii PecrmyOnuku. OcHoBaHueM i Havaja
aIMHHUCTPATUBHON MPOUEayphl ABNAETCS MOCTYNUBLINE B MHHHCTEPCTBO Xajloba
ot 3asButens. JKanoba MoxeT ObITH MOJaHa KaK MHCBMEHHO, TaK H YCTHO (Ha
JHYHOM MpHEME).

5.2. IIpeameT xkaa00b1

[NpenMeroM xanoGbl sABNSETCA HAapyUIeHWE IpaB M 3aKOHHBIX HHTEPEcOB
3asBUTENs, NPOTHUBONpaBHbIe pellenus u (Wmh) JeiictBua  (Oe3neiicTsue)
JOJKHOCTHBIX &MI, MHHHCTEPCTBA MpPH TNPENOCTABJACHHHM TOCYAapCTBEHHOH
YCIIyI'H, HapyLI€HHe MOJNOXEeHHH HacTosLero AIMUHUCTPATHBHOIO perjiaMeHTa u
MHBIX HOPMATHBHBIX IIPaBOBbIX aKTOB, YCTAaHaBIMBAalOLIMX TpeboBaHMs K
TMpeOCTaBIeHHIO rOCyJapCTBEHHON YCIYTH.

5.3. Opranbl rocyAapcrBeHHOH BJIACTH, OPraHH3aUHH, AOJKHOCTHLIE
JANIa, KOTOPLIM MOXKET GbITH HaNpaBJieHa *kajioba

XKanoba Moxer GbITh HampaBieHa Ha uMs MuHuctpa. XKanoba 3assutels
azpecyercd MunuctepcTBy U (unu) MUHUCTDY.

5.4. TIopsaok noAa4YH H PacCMOTPEHHS Ka100b1

3asiBUTEIM MMEIOT MpaBo OOPaTHTLCA C )KanoboH JMYHO WM HANpPaBUThb IO
nouTe, ¢ UCMoib3oBaHueM cetd MHTepHeT, opuuyanbHoro caita MuUHHCTEPCTBRA,
EnuHoro nopraia rocyaapcTeeHHbIX yciyr, yepes MOLIL

Kanoba conepxur:

1) HauMeHOBaHWe oOpraHa, NPeJOCTAB/AIOLIEr0 rOCYAapCTBEHHYIO YCHyry,
IOJDKHOCTHOTO JIMLA, COTPYAHHKA, IPEIOCTABISAIOIETO FrOCy IAPCTBEHHYIO yCIYTY,
peleHus ¥ JeicTBHs (0e3neiicTBYE) KOTOPBIX OOXKATYIOTCS,

2) dbamMuIHIO, MM, OTYECTBO, CBEJEHHA O MECTE XXHUTENbCTBA 3aiBUTEI,
CBEACHUS O MECTE€ HaXOXKJEHHS 3asBHUTENs, a TaKXKe HOMEpP KOHTAKTHOTO
Tenedona, aapec (agpeca) IEKTPOHHOH NOUTHI (IpH HANIMYKMHK) U MOYTOBBIX azapec,
10 KOTOPBIM AOMKEH OBITH HANpPABIIEH OTBET 3aBUTENIO;

3) cBemeHua 06 oObGXalyeMblX pelueHHsX U aeHcteusx (6esnedcTBUM)
AOJDKHOCTHOIO  JIMLIa, COTpYAHMKa  YOpaBleHHs  COLMANbHOM  3alllUThI,
MunucrepcTsa;

4) 0oBOABI, HA OCHOBAHUM KOTODPBIX 3aSBUTENb HE COTJIACEH C PEIICHHEM M
neiictBieM (GespeiicTBHEM) JOJDKHOCTHOTO JIMLA, COTPYAHMKA YIpaBleHUs
couManbHOU 3aluThl, MUHUCTEPCTBA.



3asBHUTENIb MOXET OOPAaTUTLCA € KanoOoi B CleAyIOLUX CayYyasx:

1) HapylueHUe cpoKa PEerucTpauuH 3asBJICHHUs 3asBUTENA O NPENOCTaBIEHUH
rocy1apCTBEHHOH YCIyru;

2) HapyLUeHHe CpoKa NPeJoCTaBlCHUs rOCy JapCTBEHHON YCIYTH;

3) TpeboBanue y 3asBUTEN HAOKYMEHTOB, He MPEAyCMOTPEHHbIX
HOPMATUBHbBIMH  npaBoBbIMU  akTamMH  Poccuiickoit ~ ®Denepauuu,  1is
npeaoCTaBlIeHUs rOCY1apCTBEHHON YCYTH;

4) oTka3 B MpUeMe JOKYMEHTOB, MPeJOCTABIIEHHE KOTOPbIX MPedyCMOTPEHO
HOPMAaTHBHBIMKH  MpaBOBbIMH  akTamu  Poccuiickoit  ®enepauuy,  aas
NpeoCTaBlEHUs IOCYAapCTBEHHOM YCNYTH, Y 3asBUTENS;

5) oTka3 B NpeAOCTaBIEHHH TOCYJApCTBEHHON YCIYyrH, €ClIH OCHOBaHHS
OTKasa He NpeaycMOTpeHbl (eflepalbHBIMH 3aKOHAMM U TIPUHATHIMH B
COOTBETCTBHH ¢ HHMHM WHBIMH HOPMaTHBHbIMH MpaBOBBIMHM akTamu Poccuiickoi
Penepauum;

6) 3aTpeGoBaHHe C 3asABUTENS NPH NPEAOCTABNEHHH rOCYJapCTBEHHON YCIYIH
MiaTel, He MPeAyCMOTPEHHONH HOPMAaTHBHBIMM MPaBOBbBIMH akTamH Poccuiickoi
denepauu;

7) oTKa3 TrOCYNapCTBEHHBIX FpaXXTAHCKMX Ciyxawux MuHHcTEepCcTBA B
WCTIpaBJIeHUM JOMYILEHHbIX OMevyaToKk W owHOOK B BbIJAHHBIX B pe3yjbTaTe
NnpeAaocTaBAEHUs FOCYJapCTBEHHON YCIYyTH AOKYMEHTaX.

5.5. Cpok paccMoTpeHHs #aJ100bl

Kanoba mnoanexuT pacCMOTPEHHIO JOMXKHOCTHBIM JIMLIOM, HaAelieHHbIM
MOJIHOMOUYMSAMH MO PAaCCMOTPEHHIO Xkanob, B TeyeHue 15 pabounx nHel co nus ee
perucTpauu.

B cnyuae o6xanoBaHus oTkaza MHHHUCTEpPCTBa, €ro AOMKHOCTHOrO jvua B
npueMe AOKYMEHTOB Yy 3asBUTENS, 100 B HCNpaBICHUH AOMYILEHHBIX OfE€YaTOK U
ownbOK WNKH B ciyvyae oOkanoBaHUs 3aABUTENIEM HapyLUEHWs YCTaHOBJIEHHOTO
CpOKa TaKHX MCIIpaBiieHHil Kanoba pacCMaTpPHBAETCA B TEUEHUE 5 pabouux aHEH
CO JIHA €€ perucTpaluu.

5.6. Pe3yabTaT paccMOTpeHHS KaJ100bl

ITo pe3ynbTaTtam paccMOTpeHHs XaT0Obl MPUHUMAETCS OHO M3 CIEAYIOLUNX
pelIeHui:

1) ynosnerBoputh xanoGy, B TOM uuciae B (GopMe OTMEHBI NPUHATOTO
peuleHHs, MCTpaBleHHs AOMyLIeHHbIX MMHHUCTEPCTBOM OMEYaTOK M OWMOOK B
BbiAaHHBIX B pe3yjbTaTe NpeNoCTaBlieHUs rocy1apCTBEHHOH YCIyrH NOKyMEHTax,
BO3BpATa 3asABUTENIO JEHEKHBIX CPEACTB, B3UMaHHE KOTOPLIX HE MPeNyCMOTPEHO
HOPMaTHBHbLIMH MpaBoBbIMH akTamu Poccuiickoit denepalimu, a TaKKe B UHBIX
tdhopmMax;

2) oTKa3aTh B YIOBJIETBOPEHUH KaANOObI.

B cnyyae ycTaHOBEHHs 1O pe3yjbTaTaM pacCMOTPEHHs Xajobbl NMPHU3HAKOB
cocTaBa aIMMHUCTPATHBHOTO MpaBOHAPYLIEHHs!, PEIYCMOTPEHHOTO cTaThel 5.63
Kounekca Poccuiickoit ®Penepauunu 06 atMUHUCTPaTHBHBIX NPaBOHAPYIUEHHSX, HIIH
MPU3HAKOB COCTaBa MpPECTYIUIEHHS MOJKHOCTHOE JIMUO, YMOJIHOMOYEHHOE Ha
paccMOTpeHHe xanof, He3aMEeAJMTENIbHO HampaBiseT COOTBETCTBYHOLIME
MaTepuainbl B OpraHbl NPOKypaTypbl.



5.7. Ilopsipoxk  HH(pOpPMHpPOBAHHA  3afiBHTEISE O  pe3yjbTaTax
paccMOTpeHHS Kaao0bl

He nosaHee aHA, CleAyrOLIEro 3a AHEM MPUHATHS pelleHus, MHHHCTEPCTBO
HanpaBisieT MOTUBHUPOBAaHHBIM OTBET O pe3yabTaTaX pacCMOTPEHHUs KanoObl
OJIHWUM M3 CIIEAYIOLLUX CIIOCOOO0B M0 BLIOOPY 3asiBUTENSA:

1) B BuIe OyMaKHOrO [OKYMEHTa, KOTOpbIH 3asiBHUTE/Nb TNOJyYaeT
HENOCPEACTBEHHO MpH JIMYHOM o0palleHuH;

2) B BUOe OyMaKHOro JOKyMeHTa, KOTOpbiii HanpasiseTcss MHUHUCTEPCTBOM
3asBUTEJIIO 3aKa3HBIM MOYTOBBIM OTNPABJIEHHEM C YBEJOMJICHHEM O BPYUYEHHH;

3) B BUAE O3NEKTPOHHOro JAOKYMEHTa, KOTOpBIii  HanpabjseTcs
MUHHCTEPCTBOM 3a8BUTEINO C UCMONb30BaHHEM ceTH HIHTepHeT.

5.8. Ilopanok oG:xasioBaHNS pelieHHd MO KaJio0e

Peutenne MuHucTepcTBa MOXET ObITh 00XkKaJlOBaHO 3asgBUTENIEM B cyaeOHOM
NopsAKe.

5.9. IlpaBo 3asBHTeNs1 HAa mnoJy4dyeHHe HHPOpPMAUHH H AOKYMEHTOB,
He00X0AUMBIX /1J1 000CHOBAHHSI H PACCMOTPEHHS KaJ100bI

3asBuTeNns UMEET MpaBo 00pallaThes, B TOM YHCIIEe B JIEKTPOHHOI (opme, ¢
npocbOOi 00 HCTpeOOBAaHWM HOMOJHHUTENBHBIX JOKYMEHTOB H MaTepHaIOB,
HEOOXOAMMBIX IS OOOCHOBAaHMS M pPAacCMOTPEHHS MUCbMEHHOro oOpalleHHs
(>kanoObl), a TaKXkKe 3HAKOMUTBCS C JOKYMEHTaMH W MaTepHallaMH, KacaloLMMHCs
pacCMOTPEHUS NMUCbMEHHOro ofpalueHus (XKanobbl), €CM 3TO HE 3aTparuBaeT
npasa, cBoOOJBl M 3aKOHHBIE HHTEPECbl IAPYIMX JHLL M €CJIM B YyKa3aHHbIX
JOKYMEHTaXx W MaTepuajax He COAepKarcs CBEIACHHs, COCTaB/fAIOLIHe
rocyAapCTBEHHYIO HITH HHYIO OXpaHseMylo (enepanbHbIM 3aKOHOM TaiiHy.

5.10. Cnoco6bl HHpOpMHPOBaHHA 3asABHTENEH O MOpsiAKe NOJAYH H
paccMOTpeHHs kaj100bl

MudopMalnio o nopsijike NOAaYH U paCCMOTPEHHS JKaoObl MOXHO MOJYYUTh
cneayloLIMMH criocobamu: -

1) npu nnyHOM obpaleHHH 3aaBUTENsT B MUHHUCTEPCTBO;

2) no tenedonHam MuHuctepcerea: (8782) 26-69-48, 26-62-81;

3) B ceTu MIHTEpHeET.



IMpunoxenne Ne |

K AAMMHHCTPATHBHOMY PErjiaMeHTy
MuucTepeTBa TPy Na H COLMANLHOTO Pa3BHTHA
Kapauaeso-Yepkeccxoii PecnyGnnku

M0 NPEAOCTABNIEHHIO FOCYAAPCTBEHHOH YCAYTH
«[pucBoense 3sanns «BeTepaH Tpyaa
Kapauaeso-Uepkecckoiil PecnyOnnxn»,
oopMIeHHE I BblAA4a Y10CTOBEPEHMHIT THUaM,
KOTOPBIM MPHCBOEHO 3BaHie «BetepaH Tpyia
KapauaeBo-Yepkecckoii Pecnydankim

INpencenaremo [NpaBuTenscTBa
KapauaeBo-Uepkecckoii Pecnybnuku
oT

(damunus, UM, OTYECTBO 33ABHTENA)
MPOXHUBAIOILETrO MO afpecy:

JaTa poXIAeHUs
JAOKYMEHT, YAOCTOBEPSIOILKH IHYHOCTD

CHWJIC:

3ASBJIEHUE

[Mpomy npucBouTh MHe 3BaHue «Betepan Tpyna Kapauaeso-Uepkecckoii
Pecny6nuku». K 3a8BieHUIO Npunarato cieayrouye J10KyMeHTDI:

B cooTtBeTcTBUM cO cTaThell 9 PenepanbHoro 3akoHa ot 27.07.2006 Ne 152-
@3 «O nepcoHanbHbIX JaHHBIX» 1 corjlaceH (cornacHa) Ha o6paboTKy, XpaHeHHe
1 nepeaavyy MOMX MEepCOHANBHBIX JJaHHbIX.

« __» 20 r.
(nata noaauu 3aABJIEHHN)

[Toanuce 3agBuTe N



Npunoxenie Ne 2

K AAMHHHCTPaTHBHOMY perjIaMeHTy
MusnctepeTsa Tpyaa ¢ COUHAABHOIO pa3BTHA
Kapauaeso-Yeprecekoii Pecnyoanku

No Npe;10CTaBNEHHIO rOCYNAPCTBEHHOIT YCIYTH
«Ipucsoenne 38anua «Betepan Tpyaa
Kapauaeso-Yepxecckoit Pecnyo:iikiy,
odopmiacHie i BblAAMa YACCTOBEPERHIT A1laM,
KOTOpbIM NpHCBOEHO 3BaHHe «Betepan Tpyaa
Kapauaepo-Uepkecckoii Pecnybankimm»

B MuHucrtepcTBo Tpyaa

M COLIMANIBHOTO Pa3BUTHS

KapauaeBo-Uepkecckoit Pecnyonuku
oT

(®HO noaHocTO)

npoxwusatoruero(ei)

(aapec persicTpaui, aapec NpoKHBaHIIA)

(nacmopTHbie 1aHHbIE)

3ASIBJIEHHUE

[lpowy BblEaThL MHe ayb6nukatr ypocroBepenus «BerepaH Tpyaa Kapauaeso-

Yepxecckoi

Pecnybnuku»

B CBA3H

(yKa3zatb npuyiny)

K 3asBneHuIo npunararo clieiyomme 10KyMeHTbI:

hanlbeadil o M

B cootBeTcTBHM O cTaThelt 9 DenepanbHOro 3akoHa ot 27.07.2006 Ne 152-

®3 «O nepcoHanbHBIX JaHHBIXY g coriaceH (corjacHa) Ha 00paboTKy, XpaHeHHe

H nepeaavy MOHUX NEPCOHAIBHBIX NAaHHbLIX.

Jlara

[Moanuce, 3asaBuTENS




IMpunoxenne Ne 3

K AZMHHHCTPaTUBHOMY PErIAMEHTY
MuHucTepcTBa TpyHa ¥ COLLHANBLHOTO Pa3BHTHA
Kapauaego-Uepkecckoii Pecnydaiku

N0 NPeAOCTaBACHHIO FOCYAAPCTBEHHOI yCIyru
«[TpucsoeHe 3anus «Betepau Tpyaa
KapauaeBo-Yepkecckoii Pecnydaukun,
odopMIeHyE N BblAaua YAOCTOBEPEHHIT NHIAM,
KOTOpbIM NMpHCBOEHO 3BaHUe «BeTepan Tpyna
Kapauaepo-Ueprecckoii PecnyGankmn

EJUHBINA OBPA3EI BJIAHKA YIOCTOBEPEHUSI
«BETEPAH TPYJIA KAPAYAEBO-YEPKECCKOH PECITYBJIMKHW»

1. JIutieBas CTOpOHA yIOCTOBEPEHHS

YIOCTOBEPEHUE
BETEPAHA TPYJA
KAPAUYAEBO-YEPKECCKOM
PECIIYBJIMKH

2. BHyTpeHHue JieBas ¥ TIpaBasi CTOPOHBI yJOCTOBEPEHUs]

_JH_M}.\LI.HPABHTEBI:CIEAL&AMLED_.EPhECC KQH PECTIYEJIMKH

HAMMERCOSHHE MOCYAZPCTOERKTTO OPraHa, 303HHA

YAOCTOBEPEHHE
Cepun ___ Ne 000000

damisina

doro3X4 nMs

OTHECTBO

(JInunas nonnee)

TIpcabADMTEAb MACTORUIETD YAOCTOBCHCHIA 1IMEET O HA MEPBI COUMANLIOIL NOL2EPRKKH,
¥e oM Kapawaceo-Heprecexoil PecnyOnusn  ana auu,

3BAHUC

pau Tpy2a Kapa Hepx il PecnyBnuss»

BETEPAH TPY A
KAPAUAEBO-YEPKECCKOM PECITYBJIMKH

YJAOCTOBEPEHHE BECCPOUHOE
JERCTBHTENBHO HA TEPPUTOPHH KAPAMAERO-MEPKECCKOI PECTIVEJIKH

Jlara sLaaun « » o0 r.

PCTBEHHOMD OPTaHd. BbLIABILEND YEOCTOBCPCHIE




