MUHUCTEPCTBO AJITAY PECITY BJIMKAHBIH

IPUPOJIHBIX PECYPCOB, AP-BYTKEH BAUJIBIKTAP,
SKOJOI'NU U TYPUIMA IKOJOI'USL JJA TYPU3NM
PECIIYBGJIVKNA AJITAU MUWUHWUCTEPCTBO3bI
(Munnpupoas! PA) (AP Muuap6yricen)
ITPUKA3 JAKAPY
« / % » guBaps 2022 r. Ne Al

O6 yreep:kIeHAn ATMHHHCTPATHBHOIO pPerjlaMeHTa
IpeJocTaBJICHHS rOCyIapCTBeHHOH yCayrn
«IIpegocrap/jeHde BRIMHCKH H3 I'ocy1apcTBeHHOTO JIECHOTO peecTpay

B cootBerctBum c TlpaBunamu pazpaboTKM B yTBEPKASHWS aMHHHCTPATHBHEIX
pPETJIAMEHTOR  MPENOCTAaBACHHMS  TOCYJAPCTBEHHBIX  YCIYT, YTBEPIKICHABIMU
nocranosnenueM [Ipasurenscrsa Poccuiickoit Memepanmn ot 20.07.2021 N 1228 "O6
yTIBepkAeHuN [IpaBun paspaboTKM M YTBEpPKACHHS aIMWHHCTPATHMBHEIX PETIaMCHTOB
1PEAOCTaBICHUI TOCYIapCTBEHHEIX YCIIYT, O BHECEHHH H3MEHEHHM B HCKOTOPLIE AKTEHI
IIpaputensctBa Poceniickod Penepanui W MPH3HAHUK YTPATHBIIAMM CHILy HEKOTOPEIX
aKTOB M OTHENBHEIX NONOKEeHHM axtoB IIpaBmrensctBa Poccuiickoit ®emepamun”
PYKOBOACTBYsICh [lomodkeHHEM O MUHHCTEPCTBE NPHPOAHBIX DPECYPCOB,. IKOIOTHH K
TypusMa PecmyOnuku AnTalf, yTBEpXKICHHBIM I[IOCTAHOBIeHWEeM [IpaBUTENbCTBA
Pecrry6muxu Antail ot 21 mas 2015 roga Ne 135,

HNpHKAa3blBalWw:

1. VYTBepAWTE IpmiaracMbl aIMUHHCTPaTWBHBIM perilaMeHT HpPeIOCTAaBIICHI
rocysapcTBeHHON yenyrm «lIpejocraBnenre BRIMHMCKH #3 1 ocymapcTBEHHOrO JIECHOTO
peecTpay

2. Ony6nukosars nacToammi Ilpwxas na odwuimansHoM calite MunrcrepcTsa
NPUPOAHEIX ~ pPecypcoB,  SKoJormm d  TypusMa  Pecnybnmwkm  Autait B
uHGOPMAIHOHHO-TEIeKOMMYHUKAIMOHHON ceTH «VIHTepHET» B 3-X JHEBHEIA CPOK CO
JIHS €ro U3RaHus,

3. HayanpHuKy oOTAena Oprasu3aIlii JIeCONOdb30BaHUS U IOCYAAPCTBEHHOIO
necHoro peectpa ). C. KodeHxkoBodl B yCTaHOBICHHOM TIOpSAKEe ODECHEYHThH
HallpapjieHue HacTosAmero [Ipukasa:

a) B [lpaBurenscrso Pecrrybmmxu Anta#t s ero oHOIMAIEHOTO OMyONMKOBAHMA
(pasMemierws) Ha OdUIEANbHOM mopTane Pecmybmuxu Antaii B cerm «MHTepHET»
(www.altai-republic.ru), Ha oQWITMATEEOM WHTEPHET-TIOPTANS IIPABOBBEIX AKTOB (WWW.


http://www.altai-republic.ru
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(www.altai-republic.ru), Ha oQMIHaTEHOM HHTEPHET-TIOPTAE NPABOBEIX aKTOB

(WWW. pravo.gov.r);

0) B Yopasnenue MuHHCcTEpCTBa IocTHITMA Poccuiickolt @exepanwy no Pecirybnmxe
Arralt mis BKITOUeHMS B dhegepaibHbId pericTp U IpoBeICHHS TIPaBOBOM SKCIICPTHRE;

B) B [Ipokypatypy PeciryGmuxu Arrail AnA W3ydeHHA HA IPEOMET er'0 COOTBETCTBHS
benepaIbEOMY 3aKOHOAATEILCTBY K 3aKOHOATENLCTRY Pecuybnmku Arrai.

3. KoHTpOIE 33 UCIIONHEHAEM HACTOSAMIEro [IprHKasa OCTABIAI0 34 COBOI.

Mwunuctp E.O. IloBaposa

IMapmusa Jinra ATeKcanapoRia, OTeN OPranu3allii JIECOIOTB30BANMA E TOCYIAPCTREHAOTO JICCHOTO PEGCTPa,
IOPMCKOHCYIET, (38822)-67299, forest04 use@mail.ru
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YTBepEACH

TprKazoM MuHECTEPCTEA HIPHPOAHLIX
PECYPCOB, PKOJIOTHA H Typu3Ma PeciryOimkn
Aurtaif ot 14.01.2022 1. Ne 22

AIMUHHCTPATHEHBIH perjiaMeHT
npegocTaBIeHUs rOcyJapcTBeHHOM yeayra
«IIpemocraBienne BEIMACKH U3 I 'ocygapcTBeHHOro JIECHOTO peecTpay

1. O6mHe momoxenns

1.1. AMPHUCTPaTHBHEIA PETIaMCHT MPEIOCTABIEHHI IOCYHapCTBEHHON
yeayru «l[IpemoctaBiaenue BBIIUCKH W3 1 OCYJapCTBEHHOTO JIECHOTO PEECTpa»
paspaboTaH B OENAX TIOBBIIEHWS KAYECTBA W JNOCTYIIHOCTH - IIPENOCTABICHIS
TOCY/IAPCTBEHHOM YCIIyTH, OHpEeNeNseT CTAHAapT, CPOKM H IIOCIeN0BATEIBHOCTE
IeHCcTBUM (a/IMUHUCTPATHBHEIX IIPONENyp) LPH OCYIIESCTBICHUM TIOJHOMOYHIL TI0
MPeAOCTaBICHHIO BEIIMCKH H3 FOCYIApCTBEHHOI0 JIECHOIO peecTpa B MUHKCTEPCTRe
NIPAPOIHEIX PECYPCOB, 9KOIOTHH U TypusMa PectryOnurm AnTaii.

Hactoammii AjMMHUCTPaTHBHBEIH peryiaMeHT perydHpyeT OTHOIIEHES,
BO3HHKAIONHE IIPH IpenocTapiieHuy MUHHACTEPCTBOM TIPUPOAHBIX PECYpPCOB,
SKONOTHHM W TypusMa PecuyOmmkm AnTtali ToOCYHapcTBEHHOH VCIYTH 110
NIPENOCTaBICHHIIO BEIIUCKY U3 TOCYAAPCTBEHHOTO IECHOTO peecTpa.

Kpyr 3aasuTeneii

1.2. 3agBuTelsIMH Ha NONyYeHHE TOCYNAPCTBEHHON YCIYI'H SBJIIOTCH
QH3uUecKue NWIA, WHIWBHAYANBHEIE NPESINPUHMMATEIH H IOPUINYECKHAC JIHIA
(mamee - 3aIBUATCHE).

1.3. Wutepecwsl 3adBUTCICH, VKazaHHBIX B IyHKTe 1.2 HACTOSAIIEro
AOMUHUCTPATUBHOI'O perjlaMeHTa, MOTIYT HpPeACTaBIATh JHIa, O00Nagaronme
COOTBCTCTBYIOITUMHE IOITHOMOYIMSAMHE (JaJiee - IPEICTABUTENS ).

TpeGoBanud K NOPANKY HH(GOPMHPOBAaHNSA O IPEJOCTABICHHH
rocyAapeTBenHoi (MyYHRHIIMIAJIBLROH) YCAYTH

1.4, MudopmupoBaHue O IMOPAAKE MNOPCHOCTABICHUSA TOCYIapCIBEHHON
(MyHUIHUTIATEHOH ) YCIYTH OCYIIICCTBIIICTCA:

) HermoCpe/ICTBEHHO TIPW INHYHOM TIpHeMe 3asBuTens B MHHHCTEPCTRE
IPHPOIHBIX  PecypcoB,  JKoJormm ®m  Typmma  PecnyOmuku — Anrait
(manee-YNOTHOMOYEHHBINH OPrag);

2) no TenedoHy YIIOTHOMOYEHHOI'O OpIaHa;

3) MECBMEHHO, B TOM YHKCITe TTOCPEACTBOM AIIEKTPOHHOM IOYTE;

4) IoCcpeIcTBOM Pa3MEIeHNs B OTKPEITOM B JOCTYTHOM GopMe HHOOPMATTHT:
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B (eacpalbHON TOCYAapCTBEHHOM WHMQOPMAIMOHHON CcHCeTeMe «EaWHBIHA
opTai  rocyJapCTBEHHBIX W MyHUITUTIANBHBIX  YCIYT (bysaxTmi)»
(https://www.gosuslugi.ra/) (manee - EIII'Y);

Ha oQUIIMATBHOM caifiTe YTomHOMOUYeHHOTo oprana https:/mpr-ra.y/;

5) ImocpeAcTROM pasMerueHud MHGOpMaIu Ha HH()OPMAITHOHHBIX CTEHIAX
YII0OTHOMOYEHHOTO OpraHa.

1.5. MadopMupoBaEre 0CyIIECTRIIISTCA 10 BOIIPOCaM, KaCAIOMIMC:
cr10c0o00B ITOIauH 3agBIICHIA O IIPeIOCTaBIEHNH TOCYapCTBEHHOM YCIyTH;
azpeca YIIOJHOMOYEHHOTO Oprana, oOpameHne B KOTOPEIM HeoGXOIMMO s

IPE0CTaBICHUS TOCYIAPCTBEHHOR YCIyTH;

CIIpaBodHOI HHQOpManuH o pabote YITONHOMOYCHHOTO OPTaHa;

IOKYMEHTOB, HEOOXOUMBIX JUIS IPEIOCTABIEH A TOCYJapCTBEHHON YCIIyTH;

TIOPSJIKA ¥ CPOKOB MPESIOCTABICHIS TOCYIAPCTBEHHOM YCIYTH;

MOpsSKAa TONYYCHHS CBEICHHHM O XOHe pacCMOTPEeHHS 3asgBIeHHS O
TPETOCTABIIEHUK TOCYJAPCTBEHHOM YCIyTH M O Pe3ylbTaraX IIpeJOCTABICHHUS
MYHULMITIEHOH YCIIVTH;

mopsAfka  gocyaebmoro  (BHecyzeOmHoro) — obxamosBanms — AelcTBuHit
(Oe3neHCTBHA) JODKHOCTHEIX JIMN, X TUPWHAMASMBIX HMH DENICHHH 1IpH
IIPEIOCTaBICHUH [OCY AAPCTBEHHOM YCIYTH.

[Tonyuenre mHPOpManWK IO BOIPOCAM TIPEIOCTABICHHS TOCYRAPCTBEHHOM
YCIIYTH OCyIecTBIsgeTcs GecmIaTHo.

1.6. Ilpu ycrHOM oOOpameswy 3asgBUTeNs (TUYHO UIH 10 TenedoHy)
JOKHOCTHOR JTHIIO0 YIOITHOMOUYEHHOIO opraHa, OCYITCCTBIISIONTIHI
KOHCYJIETHPOBaHMe, [IOAPOOHO X B BeXIHBOM (KoppekTHOH) Qopme wHOOPMUPYET
OOPATUBIIIXCA 10 HHTEPECYIOMHUM BOIIPOCaM.

OTBer Ha TeiNe@OHHBIM 3BOHOK O/DKSH HAUMHATECA C HHQOPMALWH O
HavWMEHOBAHWM OprdHa, B KOTOPBIA NO3BOHUN 3afBUTCHb, (aMUNuM, HMEHH,
oTHecTBa (IIocleqHee - TIPH HAWYHMK) W JOJDKHOCTH CICSIHANHCTA, IIPHHSBIIETO
Tene(hOHHEIN 3BOHOK.

Ecmm pmomxHOCTHOE NWMIO  YIOTHOMOYEHHOTO OpraHa He  MOXET
¢aMOCTOATCIBHO JAaTh OTBeT, Tele(OHHEIH 3BOHOK JODKEH OBITH IepealpecoBaH
(IepeBenieH) Ha Apyroe JOMMKHOCTHOE JIMIIO UMM ke 0OpaTHBIIEMYCs JHILY JOIDKCH
ObITE coobmmeH TeneOHHBIH HOMEp, II0 KOTOPOMY MOXHO OYymeT IOIYdYHTh
HEOOXOIAMYIO HHPOPMATTHIO

Ecm moaroroBka oTBeTa TpebyeT  IPONOIDKUTENBHOTO BpPEMEHH, OH
npefnaraeT JagBUTeIN0 OJIWH U3 CIEIYIOMHAX BapUaHTOR NaNbHEHIIIK HeHCTBUM:

W3JIOXKHTE 00palienye B THCEMEHHOR (opMe;

HA3HAYUTE APYTroe BpeMs I KOHCYNBTAIlHH.

HomxHOCTHOE TTHIO YIIOIHOMOYECHHOIO OpraHa HeE BIIPaBe OCYLISCTBIATH
HH()OPMHPOBAHKHE, BHIXOIAINEe 3a pPaMKH CTAaHTApTHBEIX IMIPONEAYP M. YCIOBHM
[IPeJOCTABNEHE TOCYAPCTBEUION YCIYIH, M BAMSIONES IPAMO MIH KOCBEUIO Ha
TIpHHHEMaeMOe pellieHe.

IIponomxuTemFEOCTh HH(MOPMHUPORAHKS IT0 TEISPOHY HE JOIKHA TIPEBEIIIATh
10 MumyT.

WMuthopMupoBaHue OCYIIECTBIISTCA B COOTBETCTBHH ¢ MpaduKoM ImpHeMa

IPaXIaH.



https://mpr-ra.ru/

1.7. I[To mucbMeHHOMY OOPAIICHIO JAOJIKHOCTHOE JHI0 Y IIOIHOMOYIEHHOIO
oprafa, OTBETCTBEHHBIN 32 IPeIOCTABICHUE TOCYHAPCTBEHHON YCIyry, [HoapodHo B
MUCHEMEHHOHR (hopMe pazbsACHAET TpaXKIaHuHy CBEASHMS IO BOIPOCaM, YKA3aHHEIM B
myukre 1.5, Hacrodmiero AIMUHHCTPATHUBHOIO periiaMenTa B IIOpAJKe,
ycTaHoBIeHHOM DejlepaibBEIM 3akoHoM oT 2 Mast 2006 1. Ne 59-03 «O mopsaaxe
paccMmorpenns  obpamenwii  rpaxkmaH  Poccuiickoit  @epmepanum»  (mamee  —
DenepanbHbli 3ak0H Ne 59-03).

1.8. Ha EIII'Y pazmemaroTcs cBegeHUs, NpeRycMOTpenHbie [lonoxeHneM o
demepansiol rocyIapcTBeHHON MHbOPMATHOHHOMK cucTeMe «DeepalbuE peecTp
TOCYJApPCTBEHHEIX W MYHHIUNANBHBIX yCIyr (QyHKOHHA)», yTBEPKICHHBIM
nocranoeliesueM IIpagirrenscrea Poccuiickoil @eepanmu ot 24 oktabps 2011 roga
Ne861.

Hoctym x wHbhopMarmm O cpokax W TIOPSAKE TIPeIOCTaBIeHHA
rOCyTapCTBEHHOM VCIYTH  OcymiecTBugeTcss 0Oe3  BBRINONHCHHHA  3agBUTEIEM
Kaxux-mubo TpeboBamuil, B ToM wHCIe Oe3 HCIONB30BAHUSA [IPOrPAMMHOTO
obecrieuenns, yCTaHOBKa KOTOPOTO HA TEXHUYECKHE CPENCTBa 3asiBHTCII TpeldyeT
3aKFOYEHIS]  JIMOEH3AOHHOTO WM HMHOTO corfallieHus ¢ IIpasooliazaTereM
IporpaMMHOTO  obecrieteHms,  IpelyCMATPWBAIONIET0  B3HMaHWe  IUIATHI,
perHCTPallui0 WIH  aBTOPH3AIMI)  3afBHTE], KM  [PEJOCTABICHHE UM
I1€pCOHANIBHBIX JAHHBIX.

1.9. Ha o¢wmimanesoMm caliTe YIIOJTHOMOUYEHHOTO OpraHa, Ha CTEHIAX B
MecTax TPENOCTABICHUS I'OCYIAPCTBEHHOM YCIYTH pPa3sMeIlaetcs CICAIYIOMmAs
CpaBoYHAsS HHPOPMAIIHL:

0 MECTEe HaXOXAEHHU H Tpatuke paboTsl YIIoIHOMOYCHHOTO OpraHa,

CIIpaBOYHBIE TeNeOHLl CTPYKTYPHBIX IOMPA3ICICHHUE YIOIHOMOUEHHOTO
OpraHa, OTBETCTBEHHbIX 38 IPEAOCTABICHHEE I'OCYIAPCTBEHHON YCIYTH, B TOM YHCIE
somep Tenedona-apTomH(popMaTopa (TIpH HANHYHH);

anpec opUUHANBHOTO CaiiTa, 4 TAKKe BJICKTPOHHOM HOYTH ¥ (WiIH) (HOpMbI
obpaTHOH CBA3U YIIOIHOMOYEHHOTO opraHa B ceTd «MuTepHaeT.

1.10.B sanax oxwnarug (IpH €r0 HAIMYMKM B YIOTHOMOYEHHOM OpraHe),
mi6o B Mectax ofmero gocTyma YIIONHOMOYECHHOTO OpraHa pa3MellaroTcs
HOPMATHBHEIE TIPAaBOBBIE AaKTHl, PETYyIHPYIOIIHME IOPSOOK TPEHOCTABICHHS
TOCYyZapCTBEHHOM YCIYTH, B TOM 9HcIe ATMUHUCTPATUBHEIA PEriaMeHT, KOTOpHIE
TI0 TpeOOBAHUIO 3asBUTEIIS MPEHOCTABIIIOTCA EMY ISl O3HAKOMIIEHH.

1.11. Nugopmamus o XoZe paccCMOTpPEHUs 3aABINeHMS O IPEeNOCTaBICHUU
TOCYIapCTBCHHOM YCIYTH M 0 pPe3yJabTaTaxX IIPeJOCTABISHUS [OCYNAPCTBCHHON
VCIIYIH MOXeT ObITh [OIydeHa 3asBHTeNleM (€ro IpeICTaBUTeNeM) B JIHYHOM
xabunere Ha EITY, a Take B COOTBETCTBYIOIIEM CTPYKTYPHOM MHOPa3/ISTESHHH
VIOTHOMOYEHHOTO OpraHa Mpu o0parmeHuH 3asBUTEIT IHIHO, TTo Telaedony, imbo
[OCPEICTBOM DIIEKTPOHHON [IOYTHIL.

[1. Cranaapt npeaocraB/ieHAs rocyJapcTBeHHOI YCIyrd

HaumeHnoBanne rocygjapeTBeHHOH YCJIYTH
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2.1. HamMmeHOBaHKE TOCYAAPCTREHHOM yeuyre «[IpefocTasienne BEITACKY W3
T'ocymapcTBEHHOTO JIECHOTO PEEcTpay.

HaunmenoBaHue OpraHa rocyiapcTBeHHOH BJIACTH, OPraHA MECTHOTO
caMoynpapjeHus (OpraHu3anum), IpegoCTABISIOMEro rocyIapcTBEHHYI0

yoayry

2.2. T'ocymapcreennas  yoiyra — npemocrasisiercs  MHHHCTEPCTBOM
HPUPOAHEIX PECYPCOB, SKOJIOTHHA ¥ TypH3Ma Pecirybumku Aurrail.

2.3.Ilpy MNpemocTaBieHUM TOCYIAPCTBEHHOW  yeiyrd  MuHHCTEPCTBO
IIPUPOIHBIX PECYPCOB, 3KONIOTHH 1 Typu3Ma PeciryGnuku AnTall B3anMOReHCTBYeT ¢
QepepalbHEIM KazHaueHCTBOM B paMiax (CHCTEMBI  MeEXBEIOMCTBEHHOI'O
JINEKTPOHHOIO  B3aWMOJEHCTBHA ¢ HCIONb30BaHWEM  ['ocymapcTBeHHOU
HH(QOPMATMOHEOA CHCTEMBEI O TOCYAAPCTBEHHBIX W MYHHIIMIIATBHEIX IUIATEKAX
(manee - 'MIC T'MII) |

2.4, llpm npenocTaplleHUH rOCY/apCTREHHOH YCIYTH YIIOIHOMOYSHHOMY
opraiy 3alpellaeTcsi TpeOoBaTh OT 3afBHTENI OCYINECTBIICHHS NelcTsuit, B TOM
YHUCJIE COINIACOBAHHM, HCOOXOAMMEIX I TIONYHUSHHS TOCYHapCTBEHHOH YCIyTH H
CBS3aHHBIX C OOpallleHMeM B HHBIE T'OCYIAapCTBEHHBIE OpIaHbl M OPraHH34lHH, 34
HCKIIOYeHHEM IONYYSHHS YCIyI, BKIIOYEHHBEIX B IlepedeHb YCIyr, KOTOpEIS
ABILAFOTCA  HEOOXOAWMMEIMH W 0083aTedbHBIMH  IUII  IIPEHOCTABICHHS
roCyIapCTBEHHOM YCIYTH.

Onucanne pe3y/abTaTa NPeAOCTABIEHHS TOCYAAPCTBEHHOM YCIayrn

2.5. Pe3ynpTaToM [OPegoOCTABICHUS TIOCYJAPCTBCHHOW YCIYrH  SIBISICTCS
[IOJIydeHHe 3asfBUTENEM pe3ylbTara MPEHOCTaBICHHS TOCYTapCTBEHHOM YCIYTH B
GopMe DIEKTPOHHOTO [JIOKYMEHTa, IIOJNHUCAHHOTO YCHICHHOH SIeKTPOHHOH
TIOJIMHCHIO B MAITHHOTHTAEMON hopMe.

2.5.1.Pemenne 0 mpenocTaBlIeHWM TOCYHapCTBEHHOM ycIyrm W o pazMepe
IDIaTHL 38 LPEIOCTABICHUC BBEIMMCKH M3 TOCYJApPCTBEHHOTO JECHOTO PEeCTpa IO
bopme, cormacHo Ilpmaoxerwio Ne 1 K HacTosmeMy AIMHHHCTPATHBHOMY
perilaMeHTy

2.5.2.Pemenye 00 oTKaze B IPENOCTABICHHH TOCYIAPCTBEHHOH YCIYIH IO
dopme, cormacHo llpminoxenmo Ne 2 K HacTosdmeMy AIMHHHCTPATHBHOMY
periaMeHTy.

Cpok nipeaocTaBieHHA TOCYJaPCTBEHHOMH YE1yTrH, B TOM YHCJIE € YIEeTOM
He00X0AMMOCTH 00palieHHs B OpraHu3anny, y9acTRYIONIHe B
IpeocTABIEHAH Focy(apcTBeHHOoH YCIyTH, CpOK IPHOCTAHOB/JICHHS
IPeI0CTABIEHHs TOCYIAPCTBEHHO YCJIYTH, CPOK BhIIAYH JOKYMEHTOB,
SIBJAIOITHXCH Pe3yJbTATOM NMPeTOCTABJEHHUS TOCY1apcTBeHHOH yeayru

2.6.1. Jlna nmomydeHys BREIMECKY 3asiBUTENb HAIPABIEIET B Y IOTHOMOYESHHELH
opran 3asBIeHHe © IMPeJOCTABICHWM BHIMHCKH W3 TOCYAApCTBEHHOTO JIECHOIO



peectpa mo Qopme, npusBeAeHHONW B llpmmoxenmm 3 K HacTroAmEMY
ATMHHHCTPaTHBHOMY PpEIVIaMeHTy, NHOO HEIIOCPENCTBEHHO B Y OIHOMOYEHHEIH
oprag, mu6o gepe3 EIII'Y.

2.6.2. B crygae nofavun 3asBiaeHHsd HENOCPEACTBEHHO B Y NOTHOMOYEHHEIH
OpraH, Ipolleypa NPeIOCTABICHH YCIYTH PernaMeHTapyeTcs ATMUHRCTPATUBHEIM
pErTaMeHTOM  HCIONHEHHS  I'OCYOapCTBEHHOM  QYHKIMH IO  BEHEHHK
TOCYTapCTBEHHOrO JIECHOTQ peecTpa M MPeJOoCTaBICHUS IOCYHApCTBEHHON YCIyTH
II0 IIPENOCTAaBIEHMIO BBIIACKM K3 TOCYJApCTBEHHOTO  JECHOTO  PEECTPA,
yTBepxkIeHHEM I IprkazoM Musrnpupoasr Poccru ot 31 okTsbps 200 1. Ne 282.

2.6.3. B cirygae moyiagum 3assrenud gepes EIIY npoleypa npegocTasIeHus
YCIYTH PErNIaMCHTHPYETCH HACTOSIIINM AJIMUHUCTPATUBHEIM PErIaMCHTOM.

2.6.4. ®opmuporanme 3aseiacHust Ha EII'Y Opou3BomuTcsd B DICKTPOHHOM
BHAE IOcHe ayTeHTHOQHKanuu 3asgBuresir Ha EIIIY ¢ HcOoNbE30BaHHEM
IIOOTBCPKICHHON YYETHOM 3aluchd B EIOWHOM cHCTEMe HIACHTHQUKAINH U

ayrentu¢uranum (gamee — ECHA) myreM 3amolmeHds MDOPTAIBHEIX  GOPM.
HonomHuTensHble JOKYMEHTHl [PUKIANBIBAIOTCA B (opmare CKaHUPOBAHHBIX
JOKYMEHTOB. '

2.6.5. Bce mnoctymaromiye B YIOIHOMOYEHHBIM Oprad 3asBIeHHdI O
IIPENOCTABICHIH BEIIACKA W3 TOCYAApPCTBEHHOTO JIECHOI'O PEECTPa, B TOM 9HCIE M
nonygeHnsle uepes EIN'Y, moanexar peruacTpalli H KOHTPOIIO IBIKCHHS B
cnenmaisHoM JKypHanme ydera 3asBICHMM ¥ BEIIMCOK BeleTcs Ha OyMaKHOM
Hocurene mo Qopme [Ipunmokerws 4 x HacTosSIEMY AIMHUIHACTPATHBHOMY
pernmaMenTy. B HeM JOIDKHEI OTPaXaThCcA CleAyIOMIUe CBeICHHT:

1. mopspxoBeli HOMep ~ofpamienus (comepkammii  HOeHTHOWKATOP
3ageinerud Ha EIITY mpu ero manwsmm),

2. OHO (rauMeHO0BaHKE FOPUAUYECKOT0 NHIIa) 3aABUTEN;

3. PEKBH3UTHL 3aABIEHNS O IIPEIOCTABICHUH BEIMMCKHA U3 TOCYIAPCTBEHHOTO
JeCHOr0 peecTpa (CojepKaIllie MdaTy PerHuCTpaliid BXOJIINEro OoOpamieHus,
TECHHYECTBO (JIECOTTapK), MECTOIMONIOKEHHE - YUACTKOBOE JIECHHYECTBO, IIPH
HaIM9IHH — ypOUHIIe, 1ecHas 1ada, Keapraii(a), BRe(a)); '

4. peKBH3WTE] BEIITUCKH U3 TOCYZAPCTBEHHOTO JIECHOTO PeccTpa;

5. J1aTa HONyYeHHs BBITHCKH;

6. uneHTHOMKATOp oTBeTa Ha EIITY;

7. oTydaTeb.

Kypnan yueta 3asBIeHHAN W BEOTHCOK IOMISKHUT OECCPOTHOMY XPaHSHHIO B
3aKpPHIBAIOIIMXCA HA KITOY METAIHTIECKHX ITKA(aX B ‘CIENUAIBHO OMPEETEHIBIX
TTOMEIIEHUAX YIIOJHOMOUEHHOIO0 OpraHa B PEeXHWMeE, HCKIIYarUUM YTepro
Aypraia ydeTa 3asiBICHUH A BHITTHCOK. '

2.6.6. Cpox 1peiocTaBIeHNS TIOCYIapCTBEHHOM VCIYyTH He [JOIDKeH
IpeBBONaTE S5 pabounx xHeM ¢ garsl mocTymimeHms Ha EIIY 3agsieHus o
IIPEJIOCTABIEHHH BBIIMCKA W3 TOCYAapPCTBEHHOIO JIECHOTO peecTpa. B ykazaHHBIA
CpOK YIIOMHOMOUEHHBIM oprad IHpenocraBmieT Jdassuremo Mudopmanuro
IIPeTOCTaBICHHM TOCYIAPCTBEHHOM YCIYTd B O pasMepé IIaTsl 3a [IpeOCTaBlIeHAe
BBIIMCKH W3 TOCYZAPCTBEHHOIO JIECHOTO peecTpa, nubo B NHCBMEHHOH (hopMme



HApaBIIeT €My YyBeIOMJIeHHe 00 OTKase B NPeFOCTABICHUH BEIIACKA W3
TOCYapCTBEHHOTO JIECHOTO peecIpa.

2.6.7. PaccmoTperue 3asgBICHUN © DPEHOCTABIECHHH  BHIIACOK U3
roCyIapCTBEHHOTO JIECHOTO PEECTPa OCYIECTBIETCA OTBETCTBEHEEIM CTPYKTYPHBIM
ToApazgeenueM Y TIOMTHOMOYEHHOIO oprata.

2.6.8. OTBeTCTBEHHOE CIPYKTYpHOE NOApasfieneHue Y IOIHOMOYCHHOIO
oprana B TeueHHC 2 pabodunx mHEH ¢ MOMEHTA PETHMCTPAIIUE BXOJSILET0 3asBICHHU
Ha EIII'Y:

BHOCHUT 3artuch B JKypHan yuera 3asBileHUH 1 BEIIIUCOK;

TIPOM3BOAUT TPOBEPKY KATETOPHU 3allpanmBacMoil mHGOPMAITUA (SBIIIETCS
A 3ampammBaeMas wHbopmard wHhopMarnell orpaHMYeHHOr0 AOCTYIIA, a TaKKe
[IPEAOCTaBAASTCS JIM BBIIMCKA M3 TOCYAAPCTBEHHOTO JIECHOIO PEecTpa 34 ILIATY HIlH
Ha 6e3B03Me3qHOIT OCHOBE); ,

IpUHUMAET pelleHre o© mpedocTaeileHmu (mmbo o0 oTkaze B
IIpeA0CTaBACHEH ) BEIIIHCKYU U3 [OCYJaPCTBEHHOIO JIECHOTO PEeecTpa.

2.69. B cnydae NpUHSTHA pEUIEHHS O IPEIOCTABICHHH BEIINCKU U3
TrOCYAapCTBEHHOIO JIECHOI'O peecTpa OTBETCTBEHHOE CTPYKTYPHOS TIOJpa3zfieNeHue
VIIOIIHOMOYEHHOIO OpraHa HalpaBiseT 3asBUTENIO (32 HMCKIIOUYEHHWEM CIy9IaeB
IPESOCTABIEHUS.  BBINHCOK M3  T[OCYJAPCTBEHHOIO  JIECHOTO  peecTpa Ha
Ge3BO3ME3THONM OCHOBE) 3a TOJTECHIO 3aMECTHTENs® MUHECTPA, KyPHPYIOIIETo
BONPOCH!  BEJICHHS JIECHOIO XO3g#icTBa, JMOO M4, €ro 3aMelaloliero,
YBenoMIleHHE O NIpefOoCTaBIeHHN T'OCYIapCTBEHHON yCIyrd U O pa3zMepe ILIAThHl 3a
IIpeIOCTaBICHHE BEIIMCKMA HMX I'OCYJApPCTBEHHOrO JECHOTO peecTpa mo dopme
Tpanoxenns 1 pacrosmemy AIMABUCTPATEEHOMY PErIaMEHTY.

JlOKyMEHTHI HaOpaBILIIOTCS C HCII0Ib30BaHneM EINY 3asBUTENO B CPOK, HE
mpeBblmmatomuit 3 paboumx mnga ¢  Momenra permcrpammm  wHa  EITY
COOTBETCTBYIOLIEI0 3aBIICHUS.

2.6.10. 3asgBMTens MNPOUSBOAUT OIUIATY (32 UCKIIOYCHHEM CIIy4acB
TIPEIOCTABIEHUA  BBIIMCOK M3  TFOCYAApCTBEHHOIO  JIECHOTO  peecTpa Ha
O6e3Bo3ME3MHOM OCHOBE) M  HampaBlsieT ¢ wuchions3osammeM EITY B
VYIIOTHOMOYEHHBIN OpraH KOIMIO TLIATEXXKHOIO IIOPYUSHHS ¢ OTMETKOH OaHka WM .
HHOU KpPETHTHON OpPraHW3alliy O ero WCIIONHEHWH (IpH BHECEHWM IUIATHl IIyTeM
Oe3HaMUTIOr0 pacdeTa) WIH KBHTAHIMM O BHECCHHM IIMATHl HAIWYHBIMH
cpepcrBamvu. Ilnara paccuMThIBASTCS C YUeTOM KONHMYeCTBA TIEYATHBIX JIHCTOB C
y4eTOM HX (popMmaTa B cocTaBe COPMHPOBAHHON BBIIHCKH M3 I'OCYAapCTBEHHOIO
necHoro peectpa M Ilocramopnenus IlpasmTtenscrBa Poccnmiickoi ®Mexepanyu ot 3
Mapra 2007 r. Ne 138 (8 pemaxmum Iloctamopnmemms I[lpasurensctBa PO or
19.12.2017 Ne 1424).

2.6.11. OtBeTcTBEHHOE CTPYKTYPHOS IIOJPa3iclicHie YIIOTHOMOYEHHOIO
opraHa B TedeHHe 3 paboumx JHeH ¢ MOMEHTa PerucTpallil BXOIAIIEero JOKYMEHTa
Ha EIII'Y, noarsep:Aiaroliero onnary 3asBiIeHHON BBIIMMCKHA M3 TOCYIapCTBEHHOIO
necHoro peecrpa (b0 ¢ MOMEHTa IIPUHATHS PELIECHHS O IPENOCTABICHIH BEIIHCKA
13 TOCYAAPCTBEHHOTO IECHOTO peecTpa Ha 0e3B03ME3THON OCHOBE):

aKTyalM3UpYEeT COOTBETCTBYIOIIYIO 3amuch B JKypHame ydeTa 3asBIICHAN U



BEITIACOK;

(dbopMHpYeT BBIIHCKY U3 TOCYHapCTBEHHOTO JIECHOrO peecTpa 1o
COOTBCTCTBYIOLIEMY 3asSBICHUIO.

CompoBOAUTENEHOE MUCHEMO K BBIIUCKE U3 [OCYLAPCTBEHHOI'O IIECHOTO
peecTpa MOAMMCHIBAETCS 3aMECTHTENeM MWHHCTpa, KYPUPYIOIIEro BOHPOCHI
BEJICHHS JICCHOTO XO3sHCTRa, JTHOO0 JUIIOM, €0 3aMEIIAI0ILIMM.

TTpemocTasiigeMas HEGOPMALAS 3ABEPIETCA NOIIUCEHIO TODKHOCTHOTO JIHIE
oprafa, OCYIICCTBIJLLIOIIEr0 BeAEHHE TIOCYJApCTBEHHOIO JIECHOIO peectpa (¢
yKasaHueM ero (paMHIMM M HIHNHAIOB), U TepboBOH MevYaThio, a Taxkke HaThl
COBEPIICHUS BEIIUCKH,

HallPaBlgeT 3adBUTEII0 COOTBETCTBYIONIIYFO BBIIIMCKY B COOTBETCTBHHE C
YKa32HHEIM B 3asBIeHAHM CIIOCOGOM II0 YKA3aHHOM KOHTakTHOHN mEdopMarme (ampec,
DIIEKTPOHHAS [TOYTa).

2.6.12. 3apETepecOBAaHHOMY JIMITY MOXKET OBITh OTKAa3aHO B TIPCHOCTABICHHAN
BEIMACKH U3 IOCYIapCTBEHHOTO JIECHOTO PeecTpa B CiIydae:

OTCYTCTBHI B TOCYMApCTREHHOM JIECHOM peecTpe 3alpalinBaeMoi
rHpOpMaITHH;

HENPEACTaBIEHH 3aABUTEIEeM MOKYMEHTOB, IIOATBEPKAIONINX BHECEHHE
IFaThl 3a TIPEJOCTABICHHE BBEIMMCKYM W3 TOCYLAPCTBEHHOIO JIECHOTO peectpa (3a
HCKIIOYEHHEM CJIy4aeB IIPEIOCTaBIEHMs BHIIIMCOK K3 IOCYAAPCTBEHHOI'O JIECHOTO
peecTpa Ha 6€3B03ME3THOM OCHOBE);

HENPEe/ICTARICHAS 3asBUTENIEM TOKYMEHTOB, MOATBEPAAAIONMX €0 IIPABO
Ha JOIIyCK K MH(pOPMAIIH OTPaHIYEeHHOT0 JOCTYIIA,

2.6.13. B cmy4ae oTKasza B NIPENOCTABIEHUH BBIMUCKH W3 rOCYIapCTBEHHOTO
JECHOI'O peecTpa OTBETCTBEHHOE CTPYKTYPHOE IOAPA3ACIeHHEe VY IIOIHOMOYCHHOIO
oprafa TOTOBHT 3a IMOJIKCEI0 3aMCCTHTCNS MUHICTPd, KyPHUPYIOIIEero BOMPOCH
BeIEHUS JIECHOIrO xo3adcrra, im0 iuila, ero 3aMelHarolnero, YRBeAoMieHHe 00
OTKa3e B IIPEAOCTABIACHUM BEBIMHCKH W3 TOCYAAPCTBCHHOTO JIECHOTO peecTpa II0
dopme [lpunoxenus 2 x HacTosIeMy AIMUHACTPATURHOMY PETTIaMeHTy.

VBemomierne 00 0TKaze B IIPEIOCTARICHUA BBIIMCKH M3 TOCYIapCTBEHHOIO
JECHOI'O peecTpa MNOMKHO COJIEpXKaTh YKa3aHWd -HAa NPUYUHBL, JEIArOIHe
HEBO3MOXKHBIMHA TIOATOTOBKY BBIIMCKE K3 [OCYAAPCTBEHHOTO JIECHOTO PEecTpa.
Veenomienue o6 oOTkasze B TPeJOCTABICHWMH BBIIHCKH M3 TOCYAApCTBEHHOIO
necHOTo peectpa Hanpasisercs Ha EIII'Y samHETepecosaHHOMY IHIy B CPOK, HE
HpeBBIMTalomMi 5 pabouywx mHe# ¢ MoMmeHTa mondun 3asBneHma Ha EIITY.
Hudopmartis o HanpaBiIeHHH YBEIOMISHHS 00 0TKa3¢ B IPSIOCTABICHUN BEIIIHCKH
U3 COCY[apCTBCHHOTO JIECHOTO peecTpa Takke orobpawaercs B JKypHame ydera
3a5BIICHUH U BEITIHCOK.

HopmaTuBHBIE IPaBOBbIE AKTHI, PErYJHPYIOIIHE NPEJOCTABIEHHE
rocyaapcreeHHoH (MYHHRIHTAIBLHOR) VEIIyru
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2.7. llepeuens  HOPMATHBHBIX  [IPaBOBBIX  AaKTOB,  PCTYIHPYIOIIUX
IIpeJOCTaRICHHE TOCY JapCTBEHHOM YCIYTH:

— JlecHOH kozekc Poccuiickoi Penepaliy;

— Ilocranosnienne 1Ipasurenscrtea Pocculickoit Mepeparuu ot 03.03.2007 Ne 138
«O pasMepe TIIATEI 34 MPEJOCTABICHUE BBIMHCOK M3 TOCYIAPCTBEHHOTO JIECHOI'O
peecTpa U NOpSAKe €€ B3UMAaHLD»;

— llpukaz MunucreperBa IPHPOAHBIX PECYPCOB ©  HKONOTHE PoccHickoi
@eneparm ot 31.10.2007 - Ne 282 «OO6 yrBepKIeHWH AIMUHHCTPATHBHOIO
permaMeHTa — WCIIONHEHHS  TOCYJApCTBEHHOW — (QYHKIIMH 10 BEAEHHIO
TOCYZApCTBEHHOIO JIECHOI'O peecTpa ¥ IIPeAOCTaBICHUSA TOCYNApPCTBEHHOM YCIyTH
110 IPeAOCTABICHHUIO BEITICKY W3 TOCYIAPCTREHHOT0 TECHOTO PEecTpay;

— Ilpuxaz MuHHCTEpCTBR UPUPOJHBEIX PECYpPCOB H SKOIOTHMH Poccmickon
Qenmeparur ot 06.10.2016 Ne 514 «O6 yreepxnenun QopM  BeleHUS
rocyAapCTBEHHOIO JISCHOTO PeecTpay; _
— Ilpmkaz MurncTepcTBa TPHPOITHBEIX PECypcoB M SKOJOrHH PocchiicKon
Degepannnm o 30.10.2013 Ne 464 «O0 yTBepxleHIH TIEPEUHS BHJIOB MH()OPMAITHH,
COJIEPIKAINEeiicda B TOCYIAPCTBEHHOM JICCHOM peecTpe, IIPEeIoCTaBIfeMof B
005133 TeIIFHOM TIOPSIZIKE, B YCIOBHH e¢ IIPEIOCTABIESHIIA»,

Hcyepnnisaromuii nepedeHb JOKYMEHTOR H CBeXeHHH, HEOGXOAUMBIX B
COOTBETCTBHH C HOPMATHEHLIME NPABOBBLIMH AKTAMH JJI8 IPeI0oCcTaABICHHS
rocyJapcTBeHHOH YCIYTH, CII0cO0bl HX NOJYYeHH s 3asiBHTe1eM, B TOM YHCJIe B
JIEKTPOHHOI (popMe, HOPHAOK HX HPeICTABICHAN

2.8. JI19 mommy4eHys rocy 1apCTBEHHOM YCIYTH 3asBHTEND IIPSICTABISET:

2.8.1. B cimyuae oOpamerns 3a IpeJOCTaBNE€HMEM  BEIINCKH U3
TOCYIapCTBEHHOIO JIECHOTO PeccTpa. '

3adBJIenne O IPeOCTaBIeHUH [OCYAapCTBEHHOR yeIyr 1o hopme, COTIIacHO
Hprnoxeryro Ne 3 K HACTOAIIEMY ATMHHUCTPATHBHOMY PETTIAMEHTY.

B ciywyae nHampaBieHms 3agBleHus mnocpeactBoM EINY  dQopmupopanme
3aJBACHAS OCYIIECTBILTETCA IOCPEICTBOM 3allOMHEHHS HHTEPaKTHBHON (DOPMEI Ha
EII'Y 6e3 HeoO0XoauMOCTH IOTIOIHATEIIFHOR ITOIaT! 3asSBICHHAS B KAKOH-THOO MHOH
dopme. |

B 3agBnenum Takke yYKa3plBaeTCs OJMH M3 CHENYIOIMX  crTocoboB
HAIpaBIEHAS Ppe3yJbTaTa MPEIOCTAaRICHAS TOCYAAPCTREHHON (MyHHITATIATEHON)
YCITYTH: .
B (hopMe PNeKTPOHHOTO NOKYMeHTa B TwdHoM kabuiiere na EIIL'Y;

JIOIIOJIHUTEIHHO Ha OyMaXXHOM HOCHTENE B BHIE pacledaTaHHOTO SK3eMIUIIpa
AIEKTPOHHOTO AOKYMEHTA B Y TONTHOMOYEHHOM OpPTaHE;

Ha OyMa)XKHOM HOCHTSIE B Y IOJHOMOYEHHOM OpraHe.

2.8.2. JIOKYMEHT, YAOCTOBEPAIOIUUH IHYHOCTE 3as{BUTEIL, [IPEACTABATEILA.

B ciyuae nampapienus 3asBieHmEs nocpencTtBoM EBIIIY  crepenms w3
IOKYMCHTA, YIOCTOBESPSIOIICTO THYHOCTE 3a9BHTENS, MIPEACTABUTEIS, IPOBEPSIOTCS
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IpH TIONTBePXKIEHHMM YyUeTHOHW 3ammcH B EAuHOH cucteme UMeHTUQUKAITHE H
ayreaTuduKamu (naiee - ECHA).

B ciydae, ecmu 3agBieHHMe IIOAAETCHd IPEACTABHTENEM, JOIOIHHUTEILHO
LIPeTOCTaBIIeTCS JOKYMEHT, IIOJTBePKIAIONIMHE IOJNHOMO4MSA LPEICTABHTEIS
IcHCTBOBATE OT MMEHU 3aiBUTEN.

B ciiydae ecii JOKYMEHT, IOATBEPKIAIOMIMH IOTHOMOYHS 3a9BUTENA BBIIAHO
FOPHAMYCCKUM IIMLOM - JoJbKeH ObITh nojicaH yCHIIeHHOH KBajnbHKallIOHHOH
IEKTPOHHOM IMOINHCEI0 YIIOTHOMOYEHHOTO JIMIA, BRIABIIErO JOKYMEHT.

B cinydae eciu JOKyMEHT, HOATBEPXJIAIOUINME IIOMHOMOUYMS 3asBUTEINS
BEIJAHO HEAVBHAYANEHBIM IPEAIPHHAMMATCIEM - [JOIDKEH OBITH IIOAIHCAH
VCHICHHONW KBalU(UKAIIMOHHON 9JIEKTPOHHOM TOAIHUCHI)  WHJ(MBHAYANBHOTO
TIPEOIPUHUMATEIS.

B cnydae eciay JOKyMEHT, ITOITBEKIAFOIITIH TOTHOMOYYS 3aABUTEIS BRLIAHO
HOTApPHYCOM - JIOJDKEH ObITe  mOANHCAH  YCUIEHHOW —KBAIHQUKALMOHHOH
BJIGKTpOHHOH IIO/ITACEI0 HOTAapHyca, B WHEIX CIydasx - MOUNCAHHBIM IpocTOH
3IEeKTPOHHOM NOAIHUCEIO.

2.9. 3asBienne B (opme HPHHO)KGHHH 3 BHacToAlEero AIMUHHACTPATHBHOTO
pernaMeHTa, HalpaBIsieTcs (IoJaeTcsd) B YIIOIHOMOYEHHBIH Oprai B SJIEKTPOHHOH
(GopMme myTeM 3amOIHEHHUS HOPTANBHEIX (POPM Yepe3 NU9HbIN KabuueT Ha EIIY.

HcyepubiBalomuii nepevyeHsb T0KYMEHTOB U CBeleHHil, He00X0JHMBIX B
COOTBETCTBHH C HOPMATUBHBLIMMA MPABOBBIMH AKTAMH JJIM PEJ0OCTABJIEHH
roCyIapCTBEHHOH YCIYyTH, KOTOPbIC HAXOAATCA B PACHOPSKEHHY
roCcygapcTBeHHBIX OPraHOB, OPIaHOB MECTHOI'0 cAMOYIPABIeHH H HHBIX
OPraHoOB, YIACTBYHIIHX B HPEJOCTABJICHHHA IoCYIapCcTBCHHBIX HIH
MYHHIHIAJBHLIX YCIyT

2.10. Ilepedens JOKYMEHTOB W CBENeHMM, HEOOXOIHMEIX B COOTBETCTBHU C
HOPMATHBHEIMH [IPaBOBEIMH aKTaMH¥ JJIS IIPEAOCTABISHAA TOCY TaPCTRCHHON YCIYTH,
KOTOpBIE HAXONATCS B PACHOPSIKEHAH IOCYIapCTBEHHBIX OPIaHOB, OPraHoB
MECTHOTO CaMOYIIPaBICHHS W WHEBIX OPraHOB, YYACTBYIOIUX B IIpeAOCTABIEHHUU
roCy/IapCTREHHBIX WIH MyHAIHUITAIHHEIX YCIyT B cliydae oOpalleHns.

- OeaepanbHOE Ka3HAIEHCTBO.

2,11. Tlpm upemocTaBleHHH TOCYJ/[@PCTBEHHOM VCIYTH  3allperiaeTrcs
TpeboBaTh OT 3asIBUTEIIA;

1. TlpencraBneHus JOKYMEHTOB W HWH(MOPMANMHM IIH OCYIECTBICHHS
OeHCTBUM, IPENCTAaBICHHE WM OCYINECTBIEHHE KOTOPBIX HE IIPEIyCMOTPEHO
HOPMATHBHBIMA TIPABOBHIMHU AKTAME, PEryIHUPYIOINIHMMHA OTHOIICHMS, BOZHHKAIOIINE
B CBA3HU C MIPEOCTABIEHAEM TOCYIAPCTBEHHOM YCIyTH.,

2, TlpepcTaBnenns NOKYMCHTOB W MH(OPMAIIWH, KOTOPEIE B COOTBETCTBHH C
HOpPMATHBHRIMH IIPaBOBEIMU akTamMu Poccuiickolt Peaepannm u Pecrybmmka Anrtai,
HAXOUATCA B PACIOPSDKCHMM OPIaHOR, IIPEOCTABJIAIONIMX TOCYIApCTBEHHYIO
YCIYT'Y, TOCYIAPCTBEHHEIX OPTAHOB, OPTAHOB MECTHOI'O CaMOYIIpaBICHHUA W (MIH)
NOJBEIOMCTREHHEIX ~ TOCYJAapCTBEHHEIM  OpraHaM W OpraHaM  MECTHOIO
CaMOYTIPABIEeHNS OpraHu3ayi, yIacTBYIOIHX B MPCIOCTaBNeHNH MyHAIUIIATBHBIX
YCIyT, 3a HCKITTOYECHUEM JTOKYMEHTOB, YKa3aHHEIX B UacTh 6 cTateu 7 PelepalibHoro
zakoHa oT 27 wmrong 2010 roma Ne 210-®3 «O6 opraHmzamuy NpeoCTaBICHU
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TOCYLAPCTBEHHBIX W MYyHHIUHATBHEIX yoiyr» (mamee:- (DemepanpHbiii 3axoH No
210-@3).

3. Tlpepcrapmenus HOKYMEHTOB W WH(MOPMANWH, OTCYTCTBHE U (WNH)
HEJIOCTOBEPHOCTE KOTOPLIX HE YKA3BIBATHMCH IIPU IICPBOHATAIBHOM OTKa3€ B IIPUEME
TOKYMEHTOB, HEOOXOMHMMEIX I IPENOCTARICHAS TOCYAAPCTREHHOM YCIyTH, THOO B
IIPEeNOCTARISHUH TOCYTAPCTBERHON YCIYTH, 32 HCKITIOUeHHEM CIeYIOIIHX CIIy4acB:

H3MeHenne TpeOoBaHui HOPMATHBHEIX TNPABOBBIX 4KTOB, KACAIOIIHXCS
MPEIOCTABICHUS TOCYNAapCTBEHHOM YCIYTH, IIOCHe [EePBOHAYANBHOW IIOHAYH
3aIBICHIUA O IIPEJOCTABICHIH TOCY MAPCTBEHHOH (MY HHIHITAIBHOH) YCIIyTu;

HaJIH4IUe OMMIO0K B 3aMBICHUN O IPSAOCTABICHAN FOCYIapCTBEHHON YCIYTH U
JOKYMEHTaX, IIOZaHHBIX 3asBHTENEM IIOCTe TEPBOHAYANLHOTO OTKAaza B IIpHEMe
TIOKyMEHTOB, HEOOXOAUMEBIX /IS TIPeHOCTaRIIEHNA TOCY IapCTBEHHOA yCeiryre, aubo B
IIPEIOCTaBICHUH TOCYTAPCTBEHHOH YCIVIH M HE BKIIOUCHHEBIX B TIPEACTABICHHEIH
paree KOMIIIEKT JIOKYMEHTOB; | '

UCTEUSHHME CpOKa MeHCTBUS JIOKYMEHTOB HIIA M3MEHEHHE WH(DOPMAIMH II0CIe
OepBOHAYaNbHOTO OTKa3a B IIpHeMe JOKYMEHTOB, HeOOXOj|UMbIX  JyIs
[IpefOCTaBIEHH  TOCYJapcTBeHHOM  ycimyrd, Jmbo B IIPeIOCTaBICHHH
roCcyapCTBeHHON YCITyTH;

BBIABIIEHHE  JOKYMEHTA/IBHO  IONTBEPXKACHHOTO  (akra  (TIPU3HAKOB)
oIMOOYHOr0 WM IIPOTHBOIIPABHOTO JielicTBus (Oe3neicTBUs) JO/DKHOCTHOTO JIHIE
YII0IIHOMOYEHHOTO oprana, CIyJKaIlero,.  paboTHHKa OpraHu3ailuy,
IIpenycMoTpeHHON dacTbro 1.1 crateu 16 DexepanpHoro zaxona Ne 210-D3, mpwm
IIEpBOHAUAIIBHOM  OTKase B  IIpHeMe  JOKYMEHTOB, HEOOXOOAMBIXK s
OPCIOCTaBICHHS  TOCYMAapCTBEHHOW — ycInyTH, Iu00 B IPeOOCTaBIEHHUH
TOCYZApCTBEHHOR YCIIYTH, O 4eM B IIMCHMEHHOM BHIE 32 MOJIIHCHI0 PYKOBOIWTEIS
YIIONHOMOYEHHOro OpraHa, IpH NepBOHAYAIRHOM OTKA3€ B IIPHEME JIOKYMEHTOR,
HeoOX0/MMBLX. UL IPEIOCTaBISHUS TOCYIapCTBEHHOH YCIYTH, THO0 PYKOBOIATEIL
OpTaHM3allvH, MPeayCMOTPEHHON JacThio 1.1 cratem 16 MenepansHOro 3axoHa Ne
210-®3, yBemomidgeTcd 3asgBUTENb, a TAKKe IIPHHOCATCS M3BHHEHHS 34
JIOCTaBIICHHEIE HEeY00CTBa;

CO3JaHMe  3aBEPEHHBIX  YCHICHHOH  KBaTU(DHUIHMPOBAHHOM  TONIHCHIO
YHOOTHOMOUYEHIOTO  JO/DKHOCTHOTO — JIAIAa  MHOTOGMYHKITMOHAIBHOTO  LIEHTPA
DIEKTPOHHBIX AyOJHKaTOB MJOKYMEHTOB W HHpOpManmu (Tpeobpa3zoBaHue B
SIEKTPOHHYIO (JOpMY IOOKYMEHTOB H HHGOPMalMH Ha OyMa)KHOM HOCHTENe ©
COXpaHCHHEeM MX COIep:KaHui W (IpHU HATHYMNH) PEKBH3HTORB), HEOOXOIHUMEIX UL
IIPEAOCTABIEHHS TOCYJApPCTREHHEIX W MYHHIADATLHEIX VeIyr (B TOM 9YHCIE
JIOKYMEHTOB, IIPeyCMOTPEHHBIX HacThio 6 cratbu 7 Hactosmnero DenepanbHOro
38KOHa, ¥ JOKyMEHTOB, IIPEIOCTABIIEMEIX B PE3YIETATE OKA3aHWSI YCIYyT, KOTOPEIE
ABIAIOTCH ~ HEOOXONMMEIMH ¥ OOS3aTENBHBIME — JUId  [IPefOCTaRIeHHA
rOCY/I4pCTREHHBIX M MYHHITUIAIBHEIX YCIYT) W IPEICTABICHHBX TPaXIaHaMH Ha
OYyMa)KHEIX HOCHTEIIX, B MOPSIAKE, YCTAHOBIEHHOM: IIPABHIAME OPTaHH3aIlNN
IesTeMbHOCTH MHOTO(YHKITMOHAIBHEIX IIEHTPOB, & TAKKe HallpaBieHue YKazaHHbX
HNIEKTPOHHEIX TyOIHKATOB B OPTaHbl, IPEAOCTABISIONING TOCYIapCTBECHHBIE YCIYTH,
OpTaHbl, IIPEOCTARISIIONIHE MyHHITMIIATBHEIE YCIYTH, W YKA3AHHEIM I'PAXAAHAM C
HCITONB30BaHNEM €IMHOTO TIOPTAJIA TOCYIapCTBEHHEBIX ¥ MYHHIIHITAIBHEIX YCIVT K
(MnH) pETMOHANBHEIX TOPTAIOB TOCYNAPCTREHHBIX ¥ MYHHUIMITAIBHEIX YCIIVT.
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[lepedeHb Takux DOKYMEHTOB K MH()OPMalWM H IIOPSOOK CO3MAHWS W HAIpPABICHHAS
UX O3EKTPOHHBEIX IyONWKaTOB B OPraHbl, IIPEIOCTaBLIONINE [OCYLapCTBEHHEIE
YCIyTH, OpTaHbl, MpeJoCTABISIONIHE MYHHIMIAIBHEIC YCIYTH, yCTAHABJIHBAKTCS
IpaBuTenncTBOM Poccuiickoii ®enepannmy;,

HcucpnpiBaromui mepedeHb 0CHOBaHHH AJis1 0TKAa3a B IPHEME
NOKYMEHTOB, HeOOXOJUMbIX AJf IPEAOCTARICHHS roCyAapcTBEHHO
(MYHHIHNAABHOH) YCayIH

2.15. OcHOBaHWEM IS OTKA3a B IIpHEME 3asBJCHAS M JOOKYMEHTOB,
HeOOXOMMEIX IS IIPEIOCTaBICHUA TOCYIapCTBEHHOM YCIYTH, K PAacCMOTPEHHIO
SABISETCS OTCYTCTBHE OJ{HOTO ¥IIM HECKONBKUX HEOOXOHMMMBIX NIIA NPOBeJIeHU
PETHUCTPAITMOHHOTO JEHUCTRES TOKYMEHTORB.

McuepnrpiBaloiuni nepedeHb OCHOBAHHH IJIS1 IPHOCTAHOBJICHUS HJIN
0TKa3a B Ipe/locTaBJIEHUN FOCyIapCTBEeHHOM YCIYTH

2.12. OcHoBaHu# U1 NPHEOCTAHOBICHUS IIPEIOCTABICHMS TOCYIapCTBCHHOM
YCIYTH 3aKOHONATeNbCTBOM Poccniickoit Menepannn HE 1IPeyCMOTPEHO.
2.13. 3asBuTemo MOXeT OBITH OTKA3aHO B NPEAOCTABICHHM BEIHCKH M3
rOCyJapCTBEHHOIO JIECHOTO peecTpa B CiIydae:
OTCYICTBHA B  IOCYJ4apCTBEHHOM  JIECHOM - peecTpe  3allpalarBaeMou
AHQOPMAIHY; |
HEIIPEACTABICHNT JasBHTEIEM JOKYMEHTOB, HOUTBEPKIAIOITIX BHCCEHUE
IIATEl 3a MPEIOCTAaBICHUE BBEIIHCKH W3 TOCYJAPCTBEHHOTO JIECHOrO peecTpa (34
VICKJIIOYEHUEM CITyYaeB IPEJOCTARICHHS BEITHCOK H3 TOCYIAPCTBEHHOTO JIECHOTO
peecTpa Ha 0e3B03ME3/[HOM OCHOBE);
HENpeACTaBIeHHs 3asdBHTENIEM JOKYMEHTOB, IIOJATBEPXKIAIONIAX €To IIpaBo Ha
TOITyCK K MHGOPMAIMH OTPaHHYeHHOTO JOCTYIIA.

Ilepedens yeiryr, KOTOpBIe ABJISIOTCH HEOOXONHMBIMHE H 00A3aTeJIbHBIMH IS
IpeJocTaBIeHAs rocyJapcTBeHnol (MyHHINNANbHOH) YCAYTH, B TOM YHC/Ie
CBeJleHAs 0 JOKYMEHTE (J0OKYMEHTAaX), BblIaBaeMoM (BbIZaBaeMbIX)
OpraHM3allHAMH, YIACTBYHILIHMH B NPeA0CTABIEHUH IOCyJapcTBEHHOMH
(MyHHOHNAABLHOH) YCIYI i

2.14.  Venyru, HeoOXouauMble U 00s3aTeilbHble U MPef0CTaBISHHS
rOCyIApCTREHHON (MYyHULMITAEHOK) YCIIYTH, OTCYTCTBYIOT.

1lopsaok, pazmep U OcHOBaHHSA B3HMAHHUS rocyAapCcTBeHAON MOIIIHHABI
HJIM HHOH OIJIaThl, B3RMAEMOH 32 IIpefoCTaBJ1eHne rocyapcTBeHHOH YCIYIH

2.15.  IlpemocraBneHme BBIIMCKM W3 IOCYIApCTBEHHOTO JIECHOTO peecTpa
ABIIIETCA INIATHOW TOCYNApCTBEHHOM ycuyroil. Ilnata paccuwThiBaeTcs € Y4€TOM
KOJIM4ecTBa IeUaTHRIX NHCTOB ¢ yUeTOoM HMX (opMaTa B cocTaBe chopMHpOBaHHON
BBIITHCKH M3 TOCYAapCTBEHHOrO JecHoro peectpa u Iloctanoenenns I[lpasutenncTaa
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Poccuiickoit @egeparau oT 3 Mmaprta 2007 r. Ne 138 (B pemakumu llocranosnenns
TIpaewrensersa P@ ot 19.12.2017 Ne 1424),

Hopsigok, pasMep H 0CHOBAHHUS B3UMaHU{ ILIATHI 32 NIpeJocTaBliedye
yeJIyT, KOTOphIe ABNSI0Tcd Heo0X0AHMBIMH U 00513aTe/IbHBIMH I8
NpeNOCTABJIEHAS TOCYNAPCTBEeHHOH (MyHHIMNIAILHOR) YCIAYTH, BRI0YAs
HHPOPMANHIO 0 METOHKe pacdera pazMepa TaKoil NJIaTel

2.16. VYcimyrn, HeoOXomuMbie H 00s3aTCHBHBIC JUIA IPSHOCTABICHHS
TOCY/AapCTBEHHOM YCIIYTH, OTCYTCTBYIOT.

MakcHMaJIbLHBLIA CPOK 0XXHAAHHSA B O4epeNH IPH Iogade 3anpoca o
NPeN0CTABICHIH rocy1apeTBeHH ol (MYHHIIUIIANBHOMR) yCJIyTH H IPH
NOJIy4eHy pPe3yabTaTa HpeqocTaBIeHus TOCYAapCTBeHHOH
(MyHHIHIATLHOA) YCIIyTH

2.17. MaxkcuManbsHEIE CPOK OXKHIAHKS B OUCPEIH IIPH LHONYYEHUH Pe3yIbTaTa
HpeIOCTABIEHNSI TOCYIAPCTBEHHON YCIyTH HENOCPEICTBEHHO B Y IIONHOMOYEHHOM
opraHe cocTaBisAeT He Oonee 15 MuHyT.

Cpox n nopsioK perucTpally 3anpoca 3aaBATENS 0
NPEeJOCTABJIEHAH roCyJapcTBEHHOM YCIYIH B 2JIeKTPOHHOH dopme

2.18. Cpox perumcTpaliuy 3asBACHWUS O I[IPCAOCTaBIEHUU TOCYIAPCTBCHHOM
YCIIyTH TIOJUIEKAT perucTpalliid B YIIOTHOMOUSHHOM opraHe B TeueHHe | pabodero
MEA €O JIHA IIONYyYCHHSA 3adBIEHMs M JOKYMEHTOB, HEOOXOAWMBIX I
NIpenoCTABICHHS IOCY IapCTBEHHON YCIyTH.

B cnywae wanmwuwa ocHOBaHWME UM OTKaza B IIpUEME JOKYMEHTOB,
HeOOXOIUMBIX IS TIPEAOCTABICHUS TOCYAapCTBEHHON YCIIYTH, YKa3aHHBIX B I[yHKTE
2.15 macrogmero AIMHAHUCTPATHBHOTO periaMeHTa, YIIOTHOMOUYCHHEIH OpraH He
IO3/[HeE CIEAYIOIIero 3a JMHEM IIOCTYIUIGHHs 3ajiBICHHSI K JOKYMCHTOB,
HEOOXONUMETX IS TIPeOCTABIEHUsS TOCYAapCTBCHHOH yemyrH, pabouero IHf,
HAIPapigeT 3asgBUTEINO NwOO0 €Tro NpeACTaBUTETIO pellieHue o0 OTKasze B NpHeMme
JTIOKYMEHTOB, HeOoOXOAMMEIX I8 lIPE/IOCTABICHMSA I'OCYJapCIBEHHO  YCIYTH IIO
dbopwme, npusenenHo# B [Ipunoxermm Ne 4 K HacToAmeMy AJMHHHUCTPAaTHBHOMY
pernaMenTy.

TpeGopaHuS K NOMeEIIeHUSAM, B KOTOPLIX IIpeocTaB/IgeTCs rocyJapcTBeHHAs
yeayra

2.19. MecrononoxeHue — aAMUHHCTPAaTHMBHEIX  3[aHHMH, B  KOTOPBIX
OCYIICCTBISISTCS BhIada Pe3yIbTATOB IIPEOCTaBIENHd TOCYIapCTBEHHOM YCIyTH,



15

JOIDKHO ofecrneuuBaTh yQoOCTBO JUIs TPaKAaH € TOYKH 3pPEHHI IeINeX0AHOH
JIOCTYITHOCTH OT OCTaHOBOK ODINECTBEHHOIO TPaHCIOPTa.

B caywae ecny MMEETCS BO3MOXKHOCTH OPraHH3aNWK CTOSHKU (MTAPKOBKH)
BO3JIe 3/TaHus (CTPOEHHs), B KOTOPOM Pa3sMEINCHO IIOMEIIEHHEe NPHeMa U BhlAa4H
JTOKYMEHTOB, OPraHH30BEIBACTCS CTOSHKA (TTAPKOBKE) LT JIMIHOTO aBTOMOOMIBEHOIO
TPAHCTIOPTA 3asBHTeNeH. 3a MONB30BaHWe CTOSHKOH (MapKOBKOH) C 3asiBHTENCH
mraTa He B3UMaeTCs.

JIig TapKOBKM CHEITMANBHBIX aBTOTPAHCTIOPTHBIX CpPeACTB HMHBalWIOB HAa
cTostHKe (MapkoBKe) BeimenseTcs He MeHee 10% mecT (HO He MeHee OJHOTO MECTA)
I OCCIINATHOM NMAPKORKYM TPAHCIOPTHBIX CPEACTB, YIIPaBIsieMbIX HHBamHAaMA I, 11
rpynr, a  Ttakxe uwHBammpam#e Il rpymmsl B O mopsAke,  YCTaHOBICHHOM
IIpaeuTeascTBOM Poccuiickoit Menepaniui, ¥ TPAHCIOPTHBIX CPEJICTB, IEPEBO3AIINX
TaKWX WHBANIUIOB U (UIH) AeTel-HHBaIHUIOB.

B nemsx obecregeHus OecHpeNsTCTBEHHOIO [OCTYIIA 3ajABUTENIEH, B TOM
qHUCle IepeBUraloINUXCsa Ha HHBANUIHEIX KOMACKAX, BXOJ B 3/IAHHE W TOMEIIeH s,
B KOTOPBIX IIPEJOCTABIAETCS OCYAapCTBEHHAS yCIyra, 000pyAyIOTCs IIaHIycaMHy,
IOPYYHAMHM, TaKTWIBHBEIMH (KOHTPACTHBIMU) IPEAYIPEKITAIOMUMU 3IeMeHTaMH,
WHEIMH  CHEI[MANBHBIMHA  IIPHUCOOCOONICHHMSMY, IIO3BOILIFOIIMME  O0EecHeuHTh
OECHIPeIATCTBeHHBIM JOCTYI M IepeABIDKEHWE WHBANMIOB, B COOTBETCTBHH C
3aK0HOIAaTENLCTBOM Poccuiickoi @eaepalnid 0 COMATBFHOM 3aIUTe HHBAIUIOB.

IenTpansHei BXOJA B 3/aHHE YIIOTHOMOUYEHHOI'0 OpraHa OOMKCH ObITh

obopynoBaH  HHpOpMammoHHOW  Tabmwuko#f  (BEIBeCKOH),  copepikamiei
WH(pOPMAIHIO! '
HanMeHOBAHUE;

MECTOHAXOXK/IeHIE U FOPUIMICCKIH aapec,

pexum paboTel; rpaduk IpHeMa;

HOMepa TeIe(OHOB ISl CIPABOK.

~ Tlomernenus, B KOTOPBIX IIPEIOCTABIACTCS TOCYIaPCTEEHHAS YCIyra, JOMKHE!
COOTBETCTBOBATE CAHHUTAPHO-DTHACMHOIOTHIECKUM IIPaBUIaM U HOPMATHBAM.

TloMemenys, B KOTOPBIX MPENOCTABISAETCS TOCYHApCTBEHHAS — YCIyra,
OCHAITAIOTCS:

ITPOTHBOIIOKAPHOM CHCTEMOM U CPeACTBAMHU ITOXKPOTYIICHHST,

CHUCTEMOM OIIOBEIIEHNS O BO3HUKHOBEHWH UPe3BEIIaliHoON CUTYaITHH;

CpeACTBaMM OKa3aHWsd IEPBOY MEIUIUHCKOMN ITOMOIITH;

TYaIETHEIMA KOMHATAMH Il TOCETHTENEll.

3an oxupmaHua 3ageurened obopyryeTcs CTYNBIMH, CKaAMBSIMH, KOIHYECTBO
KOTOPBIX OTpefiensieTcs uexoast B3 (PakTHIeCKOH HATPY3KH H BO3MOXKHOCTEH AT KX
pa3MelleHus B TOMEIEHHH, 4 TAaKKe HHPOPMAITMOHHEIMH CTCHIAMH.

TexcTsl MaTepuanos, pa3MelleHHBIX Ha HWHQOPMAaIMOHHOM  CTEHE,
[eYaTaTcsl YAOOHEIM JUIS uTeHHs MIpHUQTOM, 0€3 HCIpPaBICHHN, C BBIACICHHEM
Hanbolnee BaXXHBIX MECT MOTYXUPHBIM IIPHAQTOM.

Mecta 1ns 3anoiHeHWs 3adBleHuid 000pYAyHOTCS CTYIBAMH, CTONAMH
(cTodxamm), HaHKaMH 3aSBICHHM, THCEMEHHBIMHE ITPHHAJIISKHOCTIMH.

Mecta npueMa 3agBuTenell 00OpYAYOTCS WH(OOPMaIMOHHBIMHA TabONIHYKaMH
(BLIBECKAMW) C YKAZAHMEM:

HOMepa kaOwHeTa W HaMMEeHOBaHUS OT/ENa;
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(GaMUIIMK, MMEHM W OTYecTBa (HociejHee - MAPH HaIMIHH), JOILKHOCTH
OTBETCTBEHHOTO JIUIIA 38 IIPUEM JOKYMEHTOR;

rpadHka npreMa 3asBHTEIEH.

Pabouee MecTO KakmOr0 OTBETCTBEHHOTO JIMIA 34 BEIAAYY JNOKYMEHTOB,
IOIKHO ORITH 00OPYIOBGHO II€PCOHAIIBHBEIM KOMIIBIOTCPOM C BO3MOXHOCTBIO
moctyna K HeoOXOmuMBIM —HHGOPMAIMOHHEIM 0azaM  FAHHBIX, 11€YaTAFOIIHM
YCTPOHCTBOM ([IPUHTSPOM) ¥ KOTIUPYIOIIUM YCTPOHCTROM.

Jluno, oTBeTCTBeHHOE 3a TIpHeM JOKYMCHTOB, JOJDKHO HMETh HACTOILHYIO
TabnugKy ¢ yKasaHweM (QaMHIMK, UMEHH, OT4eCTBa (OCIeqHee ~ [IPH HATWYHH) K
TOIKHOCTH.

[pu npepocTaBiIcHUH TOCYIAPCTBEHHON YOIy HHBaNULaM 00€CIIeUHBAIOTC:

BO3MOXHOCTh  OeCHpelsTCTBEHHOTO jJocTyma. K 00sexry  (37aHmio,
TIOMEIIEH MO }, B KOTOPOM IIpeTOCTaBIIAETCS I'OCY/IapCTREeHas yCIyTa,

BO3MOXHOCTE CAMOCTOSTENLHOTO EPEABMKCHUA TI0 TEPPUTOPHH, Ha KOTOPOH
PacloneKeHsl 3IaHKA U [IOMELLeHHS, B KOTOPEIX 1IPeJI0CTaBIASTCs I'oCy 1apCTBeHHAs
YCIIyTa, a TakKe BXOJa B Takue OOBCKTEL M BEIXO/A M3 HHX, I0CAKA B TPAHCIOPTHOE
CPeICTBO U BEICAIKH W3 HETO, B TOM YHMCIIE C UCIIOJIB30BaHHE KPECIa-KOIICKH;

CONPOBOXICHHE WHBANMIOB, UMEIOMUX CTOHKAe paccTpoMCTBA (QYHKIMH
3PEeHU U CaMOCTOATEIBHOTO IePEIBIKEHU;

HajuIeKalnee pasMelleHue Oo0OpyHoBaHWS M = HocuTeled HHOOPMALHH,
HeoOXoauMeIX Tt obeceuesys OeCIPEITCTBCHHOTO KOCTY A HHBATHAOB 3TaHUsIM
I IIOMEIIeHHAM, B KOTOPBIX IIPeAOCTABIIETCS TCOCYJapCTBEHHAS yciuyra, H K
TOCYZapCTBEHHOU YCIIyTe C y4eTOM OTPaHH9YCHHM X KHUIHEIEsTeIbHOCTH,

OyOMHpOBaHHE HeoOXoZMMOM I WHBAIHIOB 3BYKOBOM H 3pHTENbHOH
UHQOpMALIMH, a TakKe Haimuceld, 3HAKOB W WHOW TEKCTOBOM W TpadmuecKoi
MH(GOPMAITHY 3HAKaMU, BEITTOJIHEHHEIMHE pellbe(HO-ToUeTHEM MprdToM bpaiins;

IOILYCK CYP/OIEpeBOIUUKA U TH(IOCYPIONEPEBOTIHKE;

IOIYCK cOGaKyu-IIpOBOAHUKA TIPY HATHIHA AOKYMEHTa, IOATBEPKAAIOIIETO ee
cmenmanbHoe OOydeHMe, Ha OOBEKTH (37[aHus, [OMeN[eHHd), B KOTOPBIX
IIPEIOCTABRIISIOTCS TOCYIAPCTBEHHAS YCIYTH,

OKa3aHWe MHBANIWAaM I[IOMOIUM B TIPCOJOJEHUH O6apbepoB, METTArOIHIX
TIOJyICHHUIO UMM TOCY/TAPCTBEHHBIX M MYHHIIMNANBHEIX YCIAyI' HapaBHE C IPYTHEMU
THIAMH.

IMoxa3zaTenn JOCTYMHOCTH M KavYecTBa rocylapcTBeHHOH (MyHHIIMNATLHOMH)
YCJIYTH

2.20. OCHOBHBIMH [1oKazaTessaMu JTOCTYITHOCTH [IpEeaOCTaBIICHUA
TOCYJapCTBEHHON YCIYTH SBIIAFOTCA:

HaTHYIMEe IIOJHOM M NOHATHOM wmidopMalud O IOPANKE, CPOKaX H Xome
IIPEAOCTaBICHHA FOCYJapCTBEHHOM YCIyTH B HH(pOPMAITIOHHO-
TEIEKOMMYHHUKAUHOHHBIX ceTaX oO0Ilero nonb30BaHusA (B TOM YHCIE B CETH
«MHTepHeTY), CpemcTBaX MaccoBoH HHpopMaIuy;

BO3MOXHOCTh TIOTYYSHHSA 3adBHUTCIIEM YBEIOMICHHMI O IIPefoCTaBICHHH
TOCYJ{apCTBEHHOM yeIryTH ¢ rioMommsio EILY;
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BO3MOKHOCTD IIONYYCHHA I/IH(l)OpMaHHH o Xone IpexocTaBlIcCHAA

rOCyJlapCTBEHHOM YCIYTH, B TOM qUCIIE C HUCTIOJIb30BaHUEM
MHQOPMAITHOHHO-KOMMYHUKAITMOHHEIX TEXHOIOTHUI.
2.21. OcHOBHEIMH noKazaTeIsaMU KauecTBa IPEeIOCTaBICHAS

roCyIapCTBCHHOH YOIy SABILTIOTCS:

_ CBOEBPEMEHHOCTE  IIPEIOCTABIEHHUS TOCYAapCTBEHHOM (MYHUIHIATLHOH )
VCIyI'l B COOTBETCTBHM CO CTaHIApPTOM €€ IIPefOCTaBICHMS, YCTaHOBIECHHELIM
HACTOSAITAM AMHHHACTPATURHLIM PETIaMEHTOM;

MHHAMAJIBHO BO3MOXKHOE KOJIHYECTBC B3aMMOJEHMCTIBHU TpakJaHWHZ C
AOKHOCTHBIME JTHIAME, YYACTBYIOIIMMH B TIPENOCTABICHWYM TOCYHApCTBEHHON
YCIIYTH;

OTCYyTCTBHE OOOCHOBAHHEIX JKalno® HA NOEeHCTBHSA COTPYOHHKOR M HX
HEKOppekTHOe (HCBHUMATENLHOEC) OTHOIIEHUE K 3asIBHUTCIIIM;

OTCYTCTBHE HAPYIIEHUH YCTAHOBIEHHEIX CPOKOB B MpOIIEcCEe TIPEI0CTABISHIS
roCyJapCTBEHHON YCIYTH;

OTCYTCTBHEC 3a9BIIeHHH 00 OCIIapHBaHHU pelreHnHd, neHcTBuil (Oe3meHcTRH)
YTIOTHOMOYEHHOT0 OpPIdHa, ero MOKHOCTHEIX JIHII, PHHAUMAEMBIX (COBEPUISHHEIX)
TIPH TIPEAOCTABIICHHN TOCYNApCTBEHHON (MyHHIHDANLHON) YCIyrd, 1O HTOTaM
PacCMOTpEHUS KOTOPHIX BLIHECEHBI pEIleHus 00 YAOBIETBOPEHHH (YaCTHIHOM
VIOBJICTBOpeHIY ) TPeOORAHMIMA 3asBHTEIeH.

Hnere TpeboBaHuA, B TOM YHC/Ie YYHTBIBAKIIHE 0006 HHOCTH MPEeN0CTABICHHS
roCcy1apCcTBEHHOM YCJIYIH B MHOIO(pYHKIHOHAILHEIX IEHTPAX, 0CO0eHHOCTH
HPEeOCTABJIEHHS FOCYAAPCTBEHHOM YCIYIH 110 H3KCTePPHTOPHAILHOMY
UPHHIHENY H 0c00OeHHOCTH NpeIocTaABIeHAS TOCYAapCTBeHHOMH yCJIyra B
2JIEKTPOHHOI hopme

2.22. IlpemocTaBieHre rOCyAapCTBEHHOM YCIYTH II0 3KCTEPPHUTOPHAIEHOMY
MIPUHIHITY OCYIIECTBIIIETCS B 9acTH 00ecIIedeH si BO3MOXXHOCTH IOIauy 3aSBICHIH
rocpencTeoM EIITTY.

2.23. 3aspuTensM obecrieuuBaeTCsd BO3MOXKHOCTE TIPEACTABIEHUS 3asBICHHUS
U IIpUTaraeMEBIX IJOKYMEHTOB B (DopMe ODIEKTPOHHBIX IJOKYMEHTOB IIOCPEICTBOM
EITY.

3agBHTENb WM €ro IipefcrasuTens apropmsyercs Ha EIII'Y mocpemcTsom
TIOATBEP)KACHHOH  ydeTHOM 3ammcH B ECHA, 3amommger 3agpneHHe o
IIPENOCTABICHUE TI'OCYJAPCTBEHHOH YCIYyrM C HCIIONB30BAHMEM WHTEPAKTHBHOH
(GopMBEL B IIEKTPOHHOM BHJIE.

JamoiHeHHOEe 3asBICHHE O TPEHOCTABIEHHN TOCYAAPCTBEHHOH YCIYTH
OTHpABIIETCA 3aSBHATCIIEM BMECTe C HNPHKPEINIEHHBIMH 3NIEKTPOHHBIMH 00pa3zaMé
JIOKYMEHTOB, HEOOXOMWMEIMM NS NPEHOCTABICHHSA TOCYIAPCTBCHHON YCIyTH, B
YnomHomouerHsI# oprad. IIpw apropmsanuy B ECIA 3a9BneHre o TpeoCcTaBIeHIT
TOCYIApCTBEHHOM YCIYI'M CUHMTACTCs IIOJUMCAHHEIM TIPOCTOM  3JIEKTPOHHOH
IIOANMCEHI0 3adBUTENdA, IIPEJCTABHTIENA, VYIIOIHOMOYEHHOI'O Ha  IIOAIMCAHHE
3asIBIICHHWA.

Pesyuprarsr mpefocraBieHMs T'OCYJAPCTBEHHOM YCIyrd HampaBlIIOTCH
3asBUTEINO, IPECTABUTEMO B THUHEH kaburer ua EIIIY B dopMe 3/1eKTPOHHOTO
HOKyMeHTa, TIOANMCAHHOIO YCHIEHHOW KBAMH(HUIAPOBAHHON  3IEKTPOHHOH
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TIOIITUCHIO YITONHOMOYEHHOTO OMKHOCTHOTO JIMId YIIONMHOMOYEHHOI'O OpraHa B
cllydae HallpaBleHUs 3asiBleHus nocpesicrsoM EINIY.

B crmyyae wHaupasieHHWd 3agBieHHA Oocpenctsom  EIIY  pesymerat
IIpeIOCTaBIEHU TOCYIaPCTREHHOM YCIYTH TakKe MOXKET OBITh BBIJAH 3aABUTCIIO Ha
OyMaXXHOM HOCHTENE B ¥ TTOJHOMOYEHHOM OpIaHe.

 2.24. DueKTpOHHbIE JOKYMEHTEL [IPeJICTABIIOTCS B CTeNYIOMIX PopMaTax:

a) xml - st popMaTE30BaHHEX JOKYMEHTOB;

0)doc, docx, odt - @I AOKYMEHTOB C TEKCTOBBIM CONCPKAHUEM, HeE
BKITIOYRFOTITHM
dhopMyIEr (32 UCKIIOUYEHHEM JOKYMEHTOB, YKa3aHHBIX B HOMITYHKTE "B" HACTOSIIETO
IYHKTA);

B) xls, xlsx, ods - 171 IOKyMEHTOB, COAEPIKALINX PACIESTH;

r) pdf, jpg, jpeg - NS DOKYMEHTOB C TEKCTOBBIM COJEPIKAHNEM, B TOM UHCIE
BKITFOUAIOTTHX (hopMynsl 1 (unm) rpaduueckue H300paxkeHns (32 HCKIIOUCHHEM
JOKYMEHTOB, YKa3aHHBIX B IIOMIYVHKTe "B" HACTOMIMEro IIyHKTa), & TakKxke
IOKYMEHTOB ¢ Tpa)HIeCcKuM COMEPIKANTCM.

JHormyckaercs GpopMupoBaHre 3MTeKTPOHHOTO JOKYMEHTa I[yTeM CKaHHPOBAHMS
HETIOCPEICTBEHHO ¢ OpHWTHMHANa JOKYMEHTa (MCIONB30BaHWE KOTHH  He
IOILyCKAeTCs), KOTOPOe OCYIIECTRIAETCS C COXpaHEHWeM OpHEHTAlHH OPHIHHAIA
nokymeHTa B pazpewenuu 300 - 500 dpi (macmra® 1:1) ¢ wCIoNb30BaHHEM
CIEITYIOIINX PEXHAMOB:

- «4epHO-Oesihy (IpH OTCYTCTBHA B JOKYMEHTE [Pa(HUuecKux M300paKeHRH
¥ (WJH) [IBETHOT'O TEKCTA); '

- «OTTEHKH ceporoy (IpH HATHYHUY B TOKyMeHTe rpadraecknx u300pakeHnH,
OTJIIMYHEIX OT IIBETHOTO TPaduIccKoro U300 paxeHns);

- GUBCTHOM» WM «PEXHM YONHOH IBerorncpenauny (IpH HATHYHA B
JIOKyMeHTe IIBeTHEIX rpadmdecKux H300paxeHuit MO0 HBETHOIO TEKCTA); ,

~ COXpAHEHHWEM BCEX AYTCHTHYHBLIX NPH3HAKOB HOMHHOCTH, & HMCHHO!
rpahuIecKoil TOAMICH JIKIA, IEYaTH, YITIOBOIO IITaMIIa OIanKa;

- KONU4ecTBO (hailioB IODKHO COOTBETCTROBATH KOJNHMYIECTBY HOKYMEHTOB,
KaX b U3 KOTOPHIX COJASPKUAT TEKCTOBYIO M (M) IpadudecKyro nHbOPMAIIEO.

BneKTpOHHBIe JOKYMEHTHI JOJKHEI 00ecednBaTh:

- BOBMOXXHOCTb HACHTU(MHIIMPOBAaTh ITOKYMEHT M KOJIHYSCTBO JIMCTOB B

TOKYMEHTE;

~ I TOKYMEHTOB, COIESPMKAIMMX CTPYKTYPUPOBAHHEIE (0 YacTsAM, IJIaBaM,
paznenaM (mozpazzenaM) MaHHBIE M 3aKiaikd, 00ecIeTHBAIOLINe OepeXONbl II0
OTVIABACHHUIO U (MIilH) K COUEPIKAIMCS B TEKCTE PUCYHKaM U Tadimmam.

JIOKyMEHTEI, MOMIEXKAlHe [peCTAaBNeHu0 B (Qopmarax xls, xlsx unm ods,
GopMHUPYIOTCS B BHJIE OTASNBHOTO STCKTPOHHOT0 JOKYMEHTA.

IMI. CoeraB, noc/ieJoBaTeILHOCTE H CPOKH RHINOJIHEHHS
aIMUHUCTPATHBHBLIX Hpoueayp (AeldcTBHH), TpeOOBAHHA K HOPAIKY HX
BBINOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BHINOJHEHHA aJMIHHCTPATHBHBIX
npouesyp B 3IeKTPOHHOH dopme
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Hepeyens aAMHUHACTPATRBHLIX HpoleAyp (AelicTBHI) NTpH
npe/10cTaBIeH)H rocy1apcTBeHHOH YCIYTH YEIyT B 2J1eKTPOHHOH dopme

3.1. Tlpu mpemocTaBneHHM ToOCY/IAPCTBEHHOH (MYHHIMITAILHOH) YCIYTH B
BNCKTPOHHOH (OopMe 3aABATEIO 00ECTIeTHBAIOTCH:

noinydeHHe wHOOPMAIME O THOPSAKE W CPOKax IIpeloCTABISHHS
TOCYAapCTBEHHON (MyHUIIUIIANBHOMR) YCIyTH;

bopMUPOBAHUC 3a5BICHHI;

pueM W perdcrpalds YTIOIHOMOYeHHEIM OpPraHOM 3asdBICHUS M WHEIX
TOKYMEHTOB, HEeOOXOIMMBIX JTSL IIpeNOCTARIEHAS roCyIapCTBEHHOMN
(MyHRAITUIIATEHOM) YCIYTH;

TIOJIyHeHHe Pe3yNbTaTa HPeOCTABICHHS IOCYJapCTBCHHOM (MyHHAIMIAIEHOM )
YCIIyTH;

HOJY4YeHHe CBEIEHHH 0 X0Jie pacCMOTPEHUS 3asBICHHAS;

OCyLIECTBIECHME OICHKH KadecTBa IIPEJOCTABICHMS TOCYAPCTBEHHOM
(MyHUIIHIATBEHOM) YCIIyTH;

nocynebHoe  (BHecyneOHoe)  oOamoBaHWe  pellleHHd W [Oelicreuii
(6ezmeifcTBuA) YnomHOMOWEHHOTo oprama w60 nmedicteug  (Gesmeilicrsue)
JOTDKHOCTHBIX T, YIOTHOMOUYEHHOI'O oprasxa, IPEJOCTABISIONIETO
TOCYJapCTBEHHYIO0  (MYHHIMIANGHYIO)  yeayry, Jubo  rocyIapCTBEHHOTO
(MyHHUITAIATBEHOTO) CIYKAIIETO.

Tlopsgok ocylnecTBIEHUS alMUAHHCTPATHBHBIX poueayp (HeHcTRuH)B
3IeKTpoHHOH dhopMme

3.2. opMHpPOBaHUE 3a5BICHNS.

OopMHpOBaHMe 3aABJICHHS OCYIIECTBIISETCS IIOCPEICTBOM  3aIIOJHEHHS
saeKTpoHHOH (opMel 3aserenns Ha EINY Ge3 HeoOGxXomuMocTd ONMOIHUTEILHOMN
TTI0/TaYH 3asIBICHHA B KaKoH-1n0o mHOM (opme.

DopMaTHO-TIOTAIecKas 1IpOBEpKa chOpMHPOBAHHOI'O 3aABICHIA
OCYIIECTRIACTCS TI0CHE 3al0MHEHUS 3as8BUTEAEM KaKAOrO M3 ToNed SIeKTPOHHON
(opmmel 3assBrenus. [IpK BEIBICHUN HEKOPPEKTHO 3aMOIHEHHOrO MO SIeKTPOHHOH
(bopmsr 3agBiIcH 3adBUTENbh YBEIOMISCTCS O XapakTepe BHISBIEHHOM OMMOKHA U
IOPSAKE €€  YCTIpaHeHWst  IIOCPEICTBOM  HHMOPMAIMMOHHOTO  COOOIecHU
HETIOCPE/ICTBEHHO B 3IEKTPOHHON (hopme 3asBieHus.

[Ipu bopMHEpoOBaHAH 3aIBICHHS 3aIBUTEIF0 00CCIETHBASTCH:

2) BOSMOXXHOCTH KOMUPOBAHUS M COXPAHEHMS 3asBICHHA M HHBIX TOKYMEHTOB,
YKa3aHHBIX B TyHKTax 2.9 - 2.12 HacTosmero AJMHHHCTPATHBHOIO DEraMeHTa,
HeOOXOAMMEBIX IS MPEIOCTABIEHUS TOCY/TAPCTREHHON YCIIyTH];

0) BO3MOYKHOCTP TiedaTd Ha OYMaskKHoM HOCHTENe ‘KOTIHH 3IEKTPOHHON hopMbI
3adBIECHSL,

B) COXpaHEHWE PaHee BBEJEHHEIX B BJIEKTPOHHYIO (popMy 3asBICHHS 3HAYCHUH
B 000 MOMEHT TIO JKETaHWi0 IIOIB30BaTe/Isd, B TOM . UHCIe IIPHU BO3HHKHOBCHHH
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ommbOK BBOJA ¥ BO3BpaTe JIIA IOBTOPHOTO BROAA 3HAYEHHH B 2JIeKTPOHHYIO (hopMy
3a9BIICHIA,

T) 3all0JIHEHUE TIoJeH BIEKTPOHHON (QOpMB! 3adBiIeHWS OO Hadana BBOJA
CBEIECHMI 3afBUTENEM C HCIIONB30BaHWEM CBEACHUH, pasMmernmeHHEX B ECHUA, m
ceellennii, omyOnmkoBaHuerx na EIIIY, B dYacTH, KacaromeHcs CBeleHHi,
oTcyTcTBYIOTHX B ECHA,;

1) BOSMO’KHOCTH BEPHYTHECH HA J000H W3 3TANOB 3allONHEHWS SIEKTPOHHOMH
(bopMeI 3asiBIEHUS Oe3 IOTepU paHee BBeieHHOM HH(bopMariy;

e) BO3MOXHOCTE JocTyna 3agsuTens Ha EIII'Y k panee nomaHHEIM MM
3asBIIEHIIM B TSISHHS HEe MEHEE OJ[HOI0 T'ofa, a TAKXKe HaCTHIHO ChOpPMHPOBAHHBLX
3asBIECHNM — B TCUCHIE He MeHee 3 MecsIIeB.

ChopmupoBanHoe U I[IONNHCAHHOE 3asBICHHE W HHBIE JTOKYMEHTHIL,
HeoOXoIuMbIe NI IPEeNOCTABICHMS TOCY/MapCTBCHHOH YCIYTH, HAIPABISIIOTCA B
YronHoMOueHHEIH opraH nocpeacTsoMm EITTY,

3.4. YonHOMO4YeHHBIH opraH obeclieunBaeT B CPOK He IIo3AHee 1 pabodero
AHS ¢ MoMeHTa monadn 3agsineHus Ha EIIIY, a B ciydae ero HOCTYILIEHHS B
Hepaboumii WK Ipa3gHudHEI AeHb, - B CICAYIOMUN 32 HUM NIepBEI pabouuii JIeHb:

a) TIpUCM JTOKYMEHTOB, HEeOOXOIUMBIX TS IPe/IOCTABICHUS]
roCyIapCTBEHHON YCIYTH, W HapaBIICHHWE 3asBUTCIIO IEKTPOHHOIO COOOIIEHHS O
HOCTYIUICHHM 3aABIICHES;

©) perucTpalro 3asBIICHWS M HalpaBleHHe 3afBHTEN0 YBEIOMIICHUS O
perucTpanyH 3asBiesrs 1ub0 00 0TKa3e B IpueMe JIOKyMEHTOB, HEOOXOIUMEIX s
TIpeNoCTaBICHIUS FOCYAAapCTBEHHON yCIyT Y.

3.5. DIIEKTpOHHOE 3asdBJICHUE CTAHOBHUTCA [HOCTYIHEIM JJNS HOJDKHOCTHOTO
TUIE  YIIOMHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a IIPHEM M PECHCTPAITUIO
3a4BICHUS (anee - OTBETCTBEHHOE MOMKHOCTHOE JIHIIO), B TOCYIapCTBEHHOM
THQOPMALHOHHOH cucTeMe, HUCHOIB3YeMOH VYIIOMTHOMOYCHHEIM OpPIaHoM LT
TIPeIOCTaRICHIA TOCYIapCcTBEeHHOM yeryru (naiee - [HC).

(OTBeTCTBEHHOE AOIKHOCTHOE JIALIO:

IIPOBEPAST HAIIAYME 3JEKTPOHHEIX 3asgBlieHWH, TocTynuBlMxX ¢ EIIY, c
IIEPUOAOM He pexxe 2 pa3 B JAeHb;

paccMaTpHBAET  IOCTYIHUBINHE 3asgBICHMS W  [OPAIOKCHHBIE  00passl
AOKYMEHTOR (IOKYMEHTEL);

TIPOW3BOAMUT JEHCTBHS B COOTBETCTBHH C [IVHKTOM 3.4 HacCTOMIIEro
AIMPHHCTPaTUBHOTO perjiaMeHTa. |

3.6. 3agBUTENIO B Ka4ecTBE pe3yibTara TPedoCTaBlIeHHs IoCyIapCTBEHHON
(MyHHUIMITANEHOM) yeIIyrd obecieurBaeTCsi BO3MOKHOCTE ITOIyYeHHS JOKYMEHTA!

B (OpMe  3JEKTPOHHOIO  AOKYMEHTa4, IONIIUCAHHOIO  YCHICHHOH
KBANU(QUITUPOBAHHOM 3JICKTPOHHOM IIOJIIKMCHI0 YIIOIHOMOYEHHOIO JODKHOCTHOIO
auna YIIONHOMOYEHHOTO OpraHa, HallpaBIeHHOro 3aiBUTENI0 B THYHBIN kabuHer Ha
EITY;

B BUde OYMaXHOrO0  JOKYMECHTa, IIOATBEPXKIAIOLICTO  COLCpIKaHHE
SJIEKTPOHHOTO IOKYMEHTa, KOTOPEIH 3asBUTETh NOTydaeT IpH IMIHOM o0pameHny B
YIionHOMOYEHHEBIR OpraH. :

3.7.Tlonygerre wWHQOPMAIWH O XOHC PacCMOTPEeHHWs 3adBIeHHS H O
pesynsTaTe NPEefoCTaBICHHA TOCYINAPCTBEHHOM YCIYIH LPOM3BOIHATCA B JIAYHOM
kabmuete ga EIII'Y, mpy yclmoBuM aBTOpW3aldH. 3asBHTENs MMEET BO3MOXKHOCTH
IIPOCMATPUBATE CTATYC DIEKTPOHHOTO 3asBNEHHUS, a4 TarKe HHOOPMAIMIO O
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NarbHeHIX TeHCTBIIX B IMYHOM Ka0uHeTe 0 COOCTBEHHOH HHUIHATHRE, B I000e
BpEeMHL.

IIpy HpefoCTABICHWH TOCYHAPCTREHHOH (MyHMITWIANBHOM) YCIyrH B
3IEKTPOHHOHR (hopMe 3aABUTEIIO HAIPABIIETCA:

a) yBEJOMIIEHHE O IIPHEME U PETHCTpalUy 3asSBIEHHI W HHEIX JTOKYMEHTOB,
fe0OXOJMMEIX UL TIPeIOCTaBlIEHHs. TOCYAApPCTBEHHOM YCIyIH, COJNepiKalies
cBeleHHs O (akre UpHeMa 3agBICHHUS ¥ JTOKYMEHTOB, HEOOXOIMMBIX JIL
TIPeIOCTARIIEHUS. FOCY/TAPCTBEHHOM yCIyTH, W Hadalle IPOHNERYPHl TPENOCTABIICHI
TFOCYIAapPCTBEHHON yCIyTH, a TaKKe CBENEHWI O Jareé M BpPEeMEHM OKOHYaHHA
IIPeJIOCTABICHNUS TOCY/ITapCTBEHHOH yenyry 1160 MOTHBHPOBAHHEIE OTKa3 B IpHEMe
TMOKYMEHTOB, HEOOXOAUMEIX 718 IPEAOCTaBISHNs TOCY IAPCTREHHON YCIIYTH,;

0) yBeZOMICHHE O pe3ylbTaTaX PacCMOTPEHHSI AOKYMEHTOR, HEOOXONUMBIX
JUTs TIPEIOCTABIICHHS TOCYAPCTBEHHOR YCIYTH, COIepsKaliee CBSACHEI O IPHHATHH
HOJNOXKHTEIFHOTO DPEINEHHs O . HPEJOCTABICHHM TOCY/[@PCTBSHHON YCIyTH N
BO3MOXHOCTY TTONYUNTh Pe3ylbTaT HPeJ0CTaBICHAS TOCY(apCTBEHHOH yCIyr 100
MOTHBHPOBAHHEBIH 0TKa3 B IPEAOCTABISHAN I'OCY{aPCTBEHHON YCIyIH.

3.8. O1eHKa KagecTBa MPefOCTaBIeHN MYHULUIIAABHOH YCIyTH.,

Orierka Ka9ecTBA IPeJIOCTARIICHIS TOCYAAPCTBEHHON YCIIYTH OCYIISCTRISETCS
B COOTBETCTBHHM C [IpaBHIaMM OLIEHKM IpakKaaHaMu 3P (PeKTHBHOCTH OeATEeIbHOCTH
PYKOROAMTENEH TEPPUTOPHATEHBIX OpradoB - (eyiepalbHBIX OpraHoB
HCIIONHUTENLHON BIAacTH (MX CTPYKTYPHLIX IOApasfeleHU) ¢ ydeToM KadecTBa
IIpeIOCTaBIeHNS MU TOCYIapCTBEHHBIX YCIYT, a TakKe HpHMEeHEeHH Pe3ylbTaToB
YKA3aHHOM OLEHKM Kak OCHOBAaHMA [JIf IPUHATUS pELIeHHH O J0CPOYHOM
IpEKpalleldd  HCIONHEHHMS  COOTBETCTBYIOUIMMH  DYKOBOJHTENSAME  CBOHX
IOIDKHOCTHEIX 00S3aHHOCTEH, YTBEPKICHHBIME IIOCTAHOBICHHEM [IpaBHTENLCTBA
Poccnticko#t @emeparm ot 12 nexabps 2012 roma Ne 1284 «O6 omenxe
rpaxnaHaMa 3¢ (eKTUBHOCTH JIeATEeNBHOCTH DPYKOBOIHTENEH TeppHUTOPUAIBHBIX
OpraHoB (pe/lepaTBHBIX  OPraHOB WCHONHUTENBHOM BracTH (MX CTPYKTYPHBIX
ofipa3fiefleHui) W TeppHTOPHAIIBHEIX OpPTaHOR T'OCYapCTBEHHBIX BHEOIOTKETHBIX
GoHDOB (MX PETrHOHANBHBEIX OTHEIEHHM) C YYETOM .. Ka9eCTBA IPENOCTABICHHUS
TOCYIapCTBEHHBIX YCIYT, PYKOBOIWTeNel MHOTO(QYHKIHOHANBHBIX IIEHTPOB
[IPEOCTABICHI TOCYNaPCTBEHHRIX M MYHHIMIATGHEIX YCIYI C Y4eTOM KadecTBa
OpTaHu3alid OpeoCTaBIeHs TOCYZapCTBEHHBIX U MyHUITHITANBHEIX YCIYT, & TakXKe
0 OpUMEHEHHH pe3yJIhTATOB YKAa3aHHOW OIEHKH KaK OCHOBAHHA NS HpHUOATUL
pelIerrii O  JIOCPOYHOM  IIPEKPAINEHWH  HCIIONHEHWUS COOTBETCTBYHOIEMH
PYKOBOAUTEISIMHI CBOMX OJDKHOCTHBIX 00S3aHHOCTEH.

3.9. 3asmureno obecrmeunBacTCs BO3MOXKIOCTH HaOpaBIeHWs >KalIoOBl Ha
pemienus, AeWcTBHS Wiu Oe3melicTBHE YIIOJHOMOYEHHOTO OpraHa, JOMKHOCTHOTO
ana  YIIONHOMOYEHHOrO — oprada Ju00o MYHHIENANBHOTO — CIYXKallero B
COOTBETCTBUH co cTaThed 11.2 @enmepampnoro 3axoma Ne 210-@3 u B mopszxe,
YCTaHOBJICHHOM IlocTaHoBieHueM Ilpasurenscra Poceuiickoli @epepamay oT 20
HOos6ps 2012 roma Nell98 «O deuepansHoil rocynapcrseHHOE HHOOPMAaIAOHHOH
cucTeMe, obecrmeunBaromeil mponecc pocyaeGHoro, (BrecynebHoro) obxaropanusa
pemenwit W pmeiicTBuit (Oe3meifcTBHM), COBCPINCHHBIX IIPA I[PEAOCTABICHWH
TOCYJIAPCTREHUELIX W MyHHUITHTABILIX YCITYT.
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Ilopsinok HenpaBJeHus J0NyIeHHbIX oNeIaTOK H OHOOK B
BLIIAHHBIX B Pe3yJLTATE MPeJoCTaBICHHS IOCyAapcTBEHHOH
(MyHHIMIANLHOH) YeJaIyrd J0OKyMeHTax

3.10. B ciyuae BBEIMBIEGHHS OIEYaTOK M OWIMGOK 3asBHUTENh BIIpaBe
oOpardThcd B YTIOMHOMOYEHHBIL oOpraHa C 3adBIEHHEM C IPHIOXEHHEM
JIOKYMEHTOB, VKazaHAGIX B IIyHKTe 2.9. HacTogiumero AAMHHHCTPATHBHOIO
periaMeHTa. .

3.11.OcHOBaHMA OTKa3a B IIpHeMe 3asBIeHMs 00 HCIpaRIeHHH OLEYarcK M
ommO0K YKa3aHHI B IyHKTe 2.13 macTosmero A MUHUCTPATABHOTO PETIaMEHTA.

3.12. ciparneHre DOMYIMIEHHEIX ONIeYaToK M IMHOOK B BBIMAHHBIX B
pe3yibTaTe TIPeJIOCTaBICHUS roCyZapCTBEHHOM YCIYTH TOKyMEHTax
OCYIIECTBNAETCS B CIETYIOIIECM MOPSAJIKE:

3.13.1.3aseuTens mpH OOHApYXKEHMHM OIEYaToK M OmMOOK B AOKYMEHTaXx,
BEIHAHHBIX B PE3YIbTaTe NPEAOCTABICHHS TOCYJAPCTBEHHON (MyHWIIMIIATHHON)
yeIyru, obpamaercs IHYHO B YIOMIHOMOYEHHBIH Oprapg ¢ 3adBICHHEM O
HEOOXOIUMOCTH HCIpaBieHs OINedaTOK M OIIHO0K, B KOTOPOM COIEPIKUTCA
yKasaHue Ha UX OIIMCaHWe.

3.13.2. YNoaHOMOYEHHLIM Opraf TpH IONYYCHWH 3asBIICHEI, YKa3aHHOTO B
nogoynkre 3.13.1 mymkra 3.13 HacTOgmIero nogpasfena, pPaccMATpHBACT
HEeOOXOJUMOCTE  BHECEHMsS  COOTBETCTBYIOIIMX W3IMEHEHHMH B  JIOKYMEHTEHI,
SBILTIONIMECH Pe3yJbTaToM IIPEHOCTaBICHHS I'OCYAapCTBeHHOW (MyHHLMTIANBHOMN)
YCIYIH.

3.13.3. VnonHoMO4eHHBIE oprad o0ecneyHWBaeT, yCTpaHEHHe OIeHaToK H
omubOK B OOKYMEHTaxX,  SBISIONMXCS  pe3yiabTaToM  IPEeIOCTaBICHI
rOCyAapCTBeHHON (MYHHIIMNATEHOM ) YCIYTH.

3.13.4. Cpok ycTpaHEHHS OII€UaTOK M OIOMOOK HE MODKEH ITpeRBINATH 3
(Tpex) pabouwx mmell ¢ JATHl PETHCTPALIMM 3AABICHHS, YKa3aHHOLO B TIOATIYHKTE
3.13.1 oynkra 3.13 HACTOSIIETO IIoApa3Iena.

IV. ®opMbl KOHTPOJS 32 HCHOJAHEHHEeM aJ]MAHHCTPATHBHOIO perjJaMeHTa

Hopsigok ocymiecTBIeHHA TEKYLIEro KOHTPOJIA 32 cOGIIOcHUEM H .
HCIOJTHEHHEM OTBETCTBCHHBIMH JOIKHOCTHBIMI JIMIAMHY MOJI0KEeHHH
perjiaMeHTa H HHBIX HOPMATHBHEBIX IIPABOBBIX aKTOB, YCTAHABJIHBAKIIHX
TpeGOBAHHSA K IPEI0CTABJECHHI0 TOCYAaPCTBEHHOI (MY HHIHIAJILHOM) YCIyTH, 2
TaK’Ke NPAHATHEM HMHA pelicHAN

4.1. Texymu# XoHTpoNb 3a COOIIONEHWEM W HCIIONHEHHEM HAacTOSINEro
AIMUHUCTPATUBHOIO  PETJaMeHTa, MHBEIX HOPMATHBHBIX IIPaBOBBIX  aKTOB,
yCTAHABIHMBAIOMMK TpeGOBaHHs K TPEZOCTABICHUIO MYHMITHTAILHON YCIYTH,
OCYIIECTRIIIETCA Ha MTOCTOSHHOA OCHOBE NOJDKHOCTHBIMH TUNAMH AJMUHUACTPaLHH
(YHomHoMOdIeHHOTO opraHa), YIOTHOMOYEHHEIMH Ha OCYIIECTBICHHE KOHTPOIS 34
[PeOCTARICHUEM MYHHITUITAIBHON yCIYTH.

g TeKyImero - KOHTPOJsS  MCIONB3YIOTCS  CBEIEHMS  CIyXkeOHOI
KOPPECIIOHACHIINY, YCTHasd W IIWCEMEHHas WHGOpMalMs CIeHalHCTOB U
JIOMKHOCTHBIX JTHIT Y IIOJHOMOYEHHOTO Oprafa.
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Texymwii KOHTPOIB OCYIIECTRISICTCS Iy TeM ITPOBENEHUS IPOBEPOK:

perenwit 0 mpenocrarrenun (06 0TKasze B IPeIOCTABICHUH ) TOCYAAPCTBEHHOM
(MyHHILIHNAIBHOM) YCIYTH;

BLIABJICHUS H YCTpaHEHU HapyIIeHUH IpaB Ipaxaa;

PACCMOTPEHHS, PUHATHA peIeHHH M MOATOTOBKH OTBETOB HAa obparmeHHs
TpakiaH, cofepammue »xanoObi Ha pellends, HefcTBEA (OesjciicTBue)
JOJDKHOQCTHBIX JTHH, '

opsAaaok ¥ NepUOANHOCTE OCYIIECTB/IeHHA NJIaHOBBIX H BHEILIaHOBBIX
IpPOBePOK MOJHOTHI H KA4ecTBAa NPEAOCTABJIEHHS rOcyJapCcTBEHHOMH YCIYTH, B
TOM YHCJIe NOPANOK ¥ (hOPMBI KOHTPOJIA 32 IIOJHOTOH H KXa4eCcTBOM
[Ipe0CTaBJIeHH I'OCY/IAPCTREHHOR YCIyTH

4.2. KoHTponb 32 IOTHOTOH H KaueCTBOM IIPeiOCTaBICHHS I'OCYNapCTBeHHOR
(MyHELIHITANBHOM) YCIYTH BKIFOYAET B ce0s IIPOBEIEHNE TUIAHOBIX U BHEIIIAHOBBIX
TIPOBEPOK.

4.3. IlmanoBEle IPOBEPKM OCYIIECTBIAIOTCS Ha OCHOBAHHEA TOAOBEIX IITAHOB
paboTrI VIOIHOMOYEHHOTO oprana, YTBEPKIAEMBIX PYKOBOIHATEIEM
YTIONTHOMOYEHHOTO OpraHa.

Ilpyu miaHoBOd MpOBEpKE IMONMHOTEI M KadecTBa MpPeloCTaBIeHHd IoCy apCTBeHHOM
YCIYTH KOHTPOIO TIOIIEXAT:

cO0II0JIeHre CPOKOB IPEAOCTaBICHHL FOCY I4PCTBEHHON YCIyTH;

cobmro/TeHue MONOKEHUH HACTOANIET0 AMHUHUCTPATHBHOTO PETTIaMeHTd,

[IPaBHIBHOCTE M OOOCHOBAHHOCTH IIPMHSITOTO pemeHMd o0 oTkase B
IIPENOCTABISHUM TOCYZAPCTBCHHOM YCIYTH.

OcHOBaHWMEM IS TIPOBEICHHS BHEMIAHOBEX IIPOBEPOK ABIAIOTC:

obpalmeHis TPaXIaH ¥ IOPHARISCKUX U1l Ha HapyIICHHS 3aKOHOMaTENsCTRA, B
TOM 4HCIE Ia Ka4ecTBO MPESNOCTABICHHSA IOCYHapCTBEHHOM (MYHHITHITATHHOMN)
VCILYI'H.

OTBeTCTBEHHOCT JOIKHOCTHBIX JIMII 32 pelieHdas U
nedcrBusi(feznelicTBne), IpuEAMAeMbIe (O0CYNMIECTRIsIEMEIE) HMH B X0/Ie
I peloCTaBJIeHUS rocyapcTBeHHOH (MyHRITHNIATBHON) YeIyra

4.5. Ilo pe3ynbTaTaM IPOBEIEHHBIX IIPOBEPOK B CIIydae BHIABICHUS HAPYIICHUH
TONOKEHHM HACTOMMICTO AJIMWHHCTPATUBHOIO perjiaMeHTa OCYIOecTBIIeTCS
IIPUBICYEHHE BWHOBHBIX JIMII K OTBEICTBCHHOCTM B  COOTBETCTBHH C
3aKOHORaTeIsCcTROM Pocculickoi ®emepalinu.

TlepconanpHas OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[ 32 IIPABHIBHOCTE M
CBOEBPEMEHHOCTh TIPHHATUN pelleHus O npejocraBiennu (06 oTkase B
IPeJOCTaBICHIH) TOCYIapCTBEHHON YCIYTH 3aKpeIIIeTcd B WX TOJKHOCTHBIX
peFJIaMeHTaX B COOTBETCTBEM C Tpe6OBaHHHMPI 3aKOHOOATe/IECTBA.
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TpeboBaHWA K HopsaKy ¥ opMamM KOHTPOJIA 34 IIpeaocTABAeHHEM
rocyiapcTBREeHHOM yeIyrd, B TOM 9HC/Ie €O CTOPOHEI rpasiaHax 00bLeIHHenni 1
opraHuzanui

4.6. T'paxgane, ux 00BeAMHEHHAS U OpraHU3allMy HMEIOT TPaBO OCYIIECTRIITEH
KOHTPOIb 32 MPCHOCTABICHIEM TOCYIapPCTREHHON (MyHHUITMIIATBHOM) YCIYTH IIyTeM
TIOIY9EeHMs HHPOPMAIHE O XOJ¢ NPeJoCTaBIeHNs IOCy IapCTBEHHOM YCIyTH, B TOM
qHCIIE O CPOKAX 3aBEPINEHMs aIMUHHCTPATUBHBIX ITponeayp (IeicTRUH).

I'paxpaHe, HX 00BeAMHEHUS ¥ OPTaHU3alIUM TakXKe MMEIOT IPABO:

HAIpaBiATh 3aMEUaHHMA M MPEJJIOKECHHS MO YIy4IIEeHMIO MNOCTYIIHOCTH M
KadecTBa IPEeHOCTaBIIeHHs I'OCYAapCTBEHHON YCIIYTH;

BHOCHUTP IIPSHJIOKEHHUS O Mepax [0 YCTPaHCHMIO HapYyIOIEeHWH HACTOAINErO
ATMPWHHACTPATUBHOTO PErVIaMEHTA.

4.7. JIOIDKHOCTHEIE JUIfa YIIONHOMOYEHHOI'O OpPraHa NPHHHMAIOT MEpH K
IPEKPalEHUIo  TOMYIIEHHEIX HAPYIIeHWH, YCTPAHAWT NPHYWHE! U YCIOBHI,
CIIOCOOCTBYIOMINE COBEPIISHHIO HAPYIIICHIH.

HedopMamus o pe3ynpTaTax pacCMOTPEHHS 3aMEUaHMi W HpPeATOKeHHH
TpaXkiaH, HAX OOBeHUHEeHWH U opraHu3anui KOBOIWTCA IO CBEJSHHS I,
HaITpaBHBIIHX 3T 3aMevaHms 1 NPe/T0KCHIA.

V. HdocyneGuurii (BHeCyNeGHBIH) MNOPAAOK OOKAIOBAHHUS PpeEIMeHHH o
nedicTBHH  (DesgelicTBHA) oOpraHa, IPeJOCTABJSIOIIEr0 FOCYAAPCTBEHHYIO
YCJIYTY, a TAKXKe HX JOKHOCTHBIX JIHI, TOCYJaPCTBEHHBIX CAY/KAIHUX

5.1. 3asBHATENW UMEIOT IpaBO Ha oOxaoBaHue AelicTBuit (OesmeifcTBus) U
pelIeHyit, ocyllecTBAIeMEIX (IPHHATEIX) B XO1€ MTPEeNOCTaBISHIUS TOCYIAPCTBEHHON
YCIYTH, B tocynebnoM v (Win) cynedHOM TopsiaKe.

5.2. [elicTrua (Oe3melicTBUE) U pellieHMs JOJIKHOCTHBIX A MuHncTepcTBa
MOTYT OBITH OOKaloBaHBl B AOCYAeOHOM TOPSAKE IIyTeM HaIpaBIeHHS Xalo0bl B
MunrcTepcTBO.

OpraHsl MecTHOro €aMOYIPABJICHHUS, OPraHU3ANUH H YIIOJIHOMOYeHHbIe
HA paccMOTPECHHE JKAIOOHI JIMIa, KOTOPBIM MOMKeT ObITH HAallpaBJ/ieHa KaJao0a
3a5IBUTEJIA B j(0cyie0HoM (BHecyaeOnoM) nopsagie;

5.2, 3asBUTENh MOXET 00paTHThCA C Kamoboil, B TOM dUHCIEe B
CASTYIOIIHX CIIydasx:
| HAPYIIEHME CpoKa MM IOpANKa BEIAYM JOKYMEHTOB [0 pe3yJbTaTaM
TIPETOCTaBICHUS TOCYJapCTBEHHOMN YCIyTH;

IPUOCTAHOBIEHUE  I[IPEHOCTABICHHs  TOCYJAPCTBEHHOM  YCIYTH, €CIiH
OCHOBaHWs I[IPUOCTAHOBJIEHHMA HE TPEAyCMOTPEHE! (e/iepallbHEIMK 3aKOHAMU U
IPUHATHIMA B COOTBETCTBAW C HUMM HWHEIMM HOPMATABHHIMH NIPABOBBIMH aKTaMH
Poccuiickoil @efepalium, 3aKOHAMA ¥ WHBIMA HOPMATHBHBIMHA NPABOBEIME AKTAME
Pecniybmukm AnTaii; |

TpeOoBaHWe y 3adBUTENA IPH IIPEJOCTABICHHS TI'OCY/IapCTBEHHOH YCIYTH
IOKYMEHTOB WM HH(OOPMAIHH, OTCYTCTBHE W (HJIH) HEZOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAIMCh IPH MEPBOHAYANBHOM OTKasze B IpHeMe TOKYMEHTOB, HEOOXOJUMBIX
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IVIL  UPEOCTABJCHMsS T[OCYNAPCTBEHHOHW YCIYTH, MO0 B IIpefoCTaBICHHUH
I'OCYHAPCTBEHHOM YCIIYTH, 38 HCKIFOUEHHEM Clly4aeB, IPeIyCMOTPEHHEIX ITyHKTOM 4
vacTH 1 ctatsd 7 @enepanpHoro 3axoHa ot 27.07.2010 Ne 210-P3;

TpeboBanue NPeJCTARIEHUS 3agBUTEIIEM JOKYMEHTOB, HE IPeJIyCMOTPEHHBIX
HOpMAaTHMBHBIMK TIpaBOBBIMM aKramu Poccumitckoli Depmepanmy, HOpMaTHBHBIME
IIPABOREIMKM akTamu PecmyOmiky Anrai, IS TpedocTaBIeHHs TocyaapCTBEHHON
YCIyTH;

OTKa3 B IpHeMe AOKYMEHTOB, IPEACTaBICHHE KOTOPLIX IIPEIyCMOTPEHO
HOPMATHBHEIMH TIPABOBEIMM aktamMu Poccuiickoit ®eneparuy, HOpPMATHBHBEIMH
IIPAaBOBEIMH akTaM® PecryOmuku AnTall sl NPEROCTABICHHA TOCYAapCTBEHHOH
VCIIYTH, OT 3aTRUTEIIS; .

TpeGOBaHWE BHECSHHMS 3aABWTENEM NPH IIPEOOCTABICHHH T'OCYAPCTBEHHOMN
VCIYI'M IUIATHL, He IPeXyCMOTPEHHOH HOPMATHBHEIMH IIPABOBBIMH  AKTAMHE
Poccutickoit Pemeparium, HOPMaTHBHEIMY ITPABOBEIME akTamMu Pecrrybmixu AnTali;

oTKa3 MUHHCTEpCTBa, JONKHOCTHOTO JIHIA MH'HHCTepCTBa B MCIPABIEHUHA
TOIIyIIeHHEIX ONeYaToK M OIIMOOK B BEIIAHHEIX B pesyabTaTe MpejioCTaBICHIs
roCyIapCTBEHHON YCIyrH MOKYMEHTaX 6o HapyIIeHHe YCTAHOBIEHHOTO CPOKa
TaKUX MCITPABICHUM.

Crnoco0ul HHDOPMHpOBABAS 3aBUTENEH 0 NOPAAKe TOXAYH U
PaccMOTpPeHHS KaJ00bL, B TOM YHCIe ¢ Henoab3osarueM Equaoro noprana
rocyAapcTBeHHEIX 1 MYHHIUNANLHBIX Yeayr (pyHKnuii)

5.3.1 Xamoba monaercs B MUCbMeHHOM dopMe ‘Ha OyMaXHOM HOCHTEle, B
3NEeKTPOHHOH GopMe B MUHUCTEPCTBO.

Kanober Ha pemenus, geiictrg (Oe3melicTBHE) MomaroTcs Ha UM MUHHUCTpa
[I[PHPOAHBIX PECYpPCOB, 3KOJOTHMH ¥ HMMYLICCTBEHHAIX OTHOIICHUK PecrmyOnmkxm
Aurraii.

3asBUTENW HMEIOT IpaBo oOpaTuThes B MumnmncrTepeTBO ¢ KanoboH IWYHO
;00 HANpaBHTH ce 110 MoYTe MO0 B (opMe 3IEKTPOHHOIO MOKYMEHTa, a TaKKe
gepes MHOTO(QYHKIMOHATBHBIH IEHTP c HCTIOJIE30BAHHEM
HHG OpMalOHHO-TEIEKOMMYHUKATHOHHOM ceT "MHTepreT", odunmarsHOTO calita
MUHACTEPCTBa, IOCYJAPCTBEHHON WHOOPMAI[HOHHON CHCTeMbl "EguubIi TOpTanm
TOCYAAPCTBEHHBIX M MyHHUMIANBHEIX yenyr (hyukmuit)" (mamee - Exunbli mopras.
[1pu monade >xamoOb B 3JIEKTPOHHOM BHIE JHOKYMEHTEHL, YKa3aHHEBIE B IIOIIIYHKTE
5.4.2 HACTOAIICTO AIMUHHCTPATUBHOTO DErJIAMEHTa, MOTYT OBITH IPEJ(CTABICHEI B
GopMe SNEKTPOHHBIX HOKYMEHTOB, IOJ(IIMCAHHBIX JIEKTPOHHOW MOAIHCHIO0, BHI
KOTOPOH IIpelyCMOTpPEH 3aKoHOOATEeNsCTBOM Poccuiickoil Penepalny, LIpA 3TOM
OOKYMEHT, VAOCTOBEDSIONINH IJHMYHOCTL 3adBuTend, He Tpebyerca. Xamoba,
TOCTYIMBIIAS B MUWHUCTEPCTBO, PETUCTPUPYETCS B JKypHaIe PeTrUCTpaildu
obpatieHuil rpaxaas (xanob) B JieHb ee IOCTYIUICHH.

5.3.2. B ciyuae, ecnu xamoba MopmaeTcs 4epe3 LPEACTABUTENs 3aiBUTEIL,
TAlOKe  MPeJCTABIgeTCd  NOKYMEHT, IOATBEPKOAFOIIMH  IONHOMOYHY  Ha
OCYIIECTBIEHWE JeHCTBHM OT HKMEHH 3asaBuUTelsl. B XKadecrBe HTOKYMEHTa,
IIOATBEPKAAIOIIET0 TTONHOMOYHS Ha OCYIIeCTRICHHE JEHCTBUN OT UMCHY 3aBUTCII,
MOJKET OBITE IIpeIcTaBIeHa:

a} odopMieHHas B COOTBETCTBMM C 3aKOHOZATelnbCTBOM Poccuiickoi
Denmepatiuil TOBEPEHHOCTD (11 (PUINIECKUX JTHIL);
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6) odopmieHHas B COOTBETICTBHMH C 3aKOHOQAATeIbCcTBOM Pocculickoi
Dejlepalldd  OBEPEHHOCTh, 3aBEPENHas II€YATHI0 3asBHTENS M I[IOIMHCAHHAS
PYKOBORMTENEM 3asSBUTENS WM YIIOJHOMOYEHHBLIM 3THM PYKOBOJMTEIEM ITHIIOM
(mng FPUIITICCKUX JINL);

B) KOIHS pelleHHs O Ha3HadeHHH WM o0 u30pammy im0 IpHKaza o
HA3ZHAYCHUH (HU3MUECKOTO JIUHA Ha JOIDKHOCTE, B COOTBETCTBHH ¢ KOTOPBIM TaKoe
dusuueckoe IUIO oOblamgaeT IIPABOM JCHCTBROBATH OT HMeHM 3asBHTeENns Oe3
IIOBEPEHHOCTH.

ITpueM >xanob B MUCEMEHHOHR QopmMe ocylecTsisiercss MUHHACTEPCTBOM B
MecTe IPeNOCTABIEHHS TOCYTapCTBEHHOM yeuyry (B MecTe, TIe 3aMBHTCIb TTOaBasl
3aIpoC Ha IONYUYEHWE TI'OCY/IapCTBCHHOM YCIYTH, HapylleHWe MOpsSnKa KOTOPOU
oOxaryercs, MO0 B MecTe, IIe 3adBUTENEM IIONYYCH pe3ylibTaT yKazaHHOU
TOCY/apcTBeHHOH yenyrw). B croydae mnojadd  3asBHTENIEM  KamoOBl B
IIOBE/IOMCTBEHHOE Ka3CHHOe yupexaeHwe PecmyOmmku Anrad- TeCHHYEeCTBO, OHA
PETHCTPHPYETCS K B 3TOT XK€ [IeHb HallpaBIIsSeTcs II0UTOH, (PaKCHMIILHOM CBA3BIO (C
00g3aTeIbHEIM HallpaBIEeHUEM OPUTHHATA), B SIEKTPOHHON (hopMe.

Bpems mpueMa kano® MOMKHO COBMNANATL C BpPEMEHEM IIPEHOCTABICHUS
T'OCYZJapPCTREHHBIX YCIYT.

5.3.3. MuHMCTp UpPOBOAHUT IWMYHBIA IpHEM 3agBHUTENIEH, B TOM YHCHE IIO
[IpeIBapUTEABHOM 3aINCH.

5.3.4. Ilpu paccMmoTpeHur Xanobsl MHHHCTEPCTROM HIIH AOIKHOCTHBIM
JUIOM 3aJBHATEIL HMeeT 1TPaBo:

TIPEeACTaBIATE JOIONHATEIbHEIE JOKyMEHTEI U Marepyansl 6o obparmarscs
¢ mpockboi 00 mx ucTpedoBanH, B TOM YHCIIE B BNEKTPOHHOMN Qopme;

3HAKOMHUTECS ¢ JOKyMEHTaMM M MaTepHalaMH, KacarollluMUCH PacCMOTPEHUS
ofpamienns, ecid 3TO He 3aTparWBaeT IpaBa, CBOOONB! M 3aKOHHEIE MHTEPECHI
OPyrux JIUL A eclM B YKa3aHHBIX JOKYMEHTaX W MaTepualaX HE comepxarcs
CBEJICHH!, COCTaBIAIOIIHE TOCY/[APCTBCHHYIO MM HHYIO OXpaHaeMyto (pefiepaibHBIM
3aKOHOM TakHYy;

IToJIydaTh MHQOPMANWI0 U NOKYMEHTHI, HeoOXOXUMEBIE NI o0OCHOBaHHI U
PacCMOTPEHNS KaliQ0Ek;

FIOMy4aTh IMHCBMEHHBIM OTBET MO CYIIECTBY TNOCTABJIEHHBIX B OOpamnieHuH
BOIIPOCOB, 3a HCKIIOYEHMEM CIydaeB, KorZa oOpallgHHE COIEpPXKUT BOMPOCHL,
pelreHye KOTOPHIX HE BXOAWT B KoMIeTCHIMIO MumucTepeTBa. B 3TOM ciaydae B
TedeHWe 3 pabounux JHEeH co jJHS perucTparyy KaroOs, MUHHCTEPCTBO HAIPABILIET
B TOCYIAPCTBEHHBIN OpraH, Oprad MECTHOI'G CaMOYIIPaBIEHUS, UK JIOIDKHOCTHOMY
JMIly, WIH COOTBETCTBYIOIIAM MOO/DKHOCTHBIM JIHI[BM, B KOMIIETEHIIHIO KOTOPBIX
BXOIWT peHIeHre I[IOCTaBIeHHBIX B JKanobe BOHNPOCOB, C OJHOBPEMEHHEBIM
yBEOOMJIGHHEM B IHCEMEHHOH (opMe IpakIaHWHA, HaIpaBUBIIEro xamoly, o
TepeHanpaBICHUl KaTo0kL. TIpH 5TOM CPOK pacCMOTPEHHUS KaJoObl HCUHCILISTCS CO
IFISL pETHCTPAINY KaloObl B YIIONHOMOYEHHOM HA €¢ PACCMOTPEHHE OpraHe;

obpaurarsea ¢ xanmoGol Ha NPHHATOE IO OOpAaIleHMIO PEIICHHME HIX Ha
neficteme  (GesmeiicrBHEe) B CBS3H  C  paccMOTpeHHMEM  OOpamieHHsI B
amMuHHCTpaTuBHOM #  (wm) cyzebHOM  IIOpsJKe B COOTBETCTBHH  C
3aKOHO1aTenbcTBOM Pocculickoit Penepanyu;

mofaRarsk xano0y Ha perienme W (wom) JHedierue (6esgelicrsue)
MpurncrepcTBa W (WIM) ero JOIDKHOCTHEIX JIMI IpH  [OpedoCTaBIeHHU
TOCYIapCTBEHHOM YCIYIH;
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00paIaThes ¢ 3asBIeHHeM O IpeKpalleHHHd PacCMOTPEHUS KalloOkL.

5.3.5. 3anmch sagBUTCNER TIPOBOTUTCS NPH JIMIHOM OOpalleHWH HUIH <
HCIIONB30BAHUEM CPeICTB TeneOHHOU CBiI3M IO HOoMepaM TenedOoHOB, KOTOpKIS
VKa3aHBl B MpAnoKeHAn Ne 1 x HacTosmieMy aIMHHUCTPATABHOMY PETIaMeHTy JIHbo
Ha odunuanbHoM calre Munuctepersa B cetu "Hirepmer" http://mpr-raru. u
HH(popMauHOHHHX crerziax. CrenmamactT MuBKCTepCTRA, OCYIICCTRIAONINA 3aIHCh
sasgBuTened Ha IUYHBIH IpueM, B Tedenue 1 pabodero nHS HHPOPMUPYET 3aSBUTEIL
0 JgaTe, BpPEMEHW, MECTE NpreMa, JOIDKHOCTH, (GaMuIuM, WMEHH M OT4eCTBE
JOIDKHOCTHOI'O JIUIIA, OCYINECTRIIIOIIETO IPHEM.

Tlpu numymom mpHUeme 3asBUTENb HNPENbSABNACT JOKYMEHT, YIOCTOBEPIIOLIMAN
€T0 JIHIHOCTE. .

5.3.6. ITucemennas xanoba, mpuHITAad B XOfe JTHUHOTO IIpHeMa, MOJJIEHUT
PEerucTpaldy B [IeHb ¢ IOCTYIIEHHI U PacCMOTPEHHIO B TTOPAJIKe, YCTAHOBIEHHOM
HACTOSIITMM aIMUHUCTPATHBHEIM PETiIaMEHTOM.

5.3.7. Cpox paccMOTpeHHUS >KaTI00EL.

XKanoba, moctynuBmas B MIHUCTEPCTBO, IIOJIEKHT PaCcCMOTPEHUEO
JOJDKHOCTHBIM JIHIIOM, HAJCTCHHEM MOJTHOMOYHIMH 10 PACCMOTPEHHUIO Xajiof, B
TeucHUe 15 paboumx muel co g ee PETUCTpalldH, & B CiIydae o0KaloBagusa OTKasa
MurucTeperBa,  IOIDKHOCTHOTO — JIMIA  MMHEHCTEPCTBA,  IPEOCTABISIONIETO
rOCYIapCTBCHHYIO YEIYTy, B IpHeMe TOKYMEHTOB Y 3aiBUTeNs b0 B HCIIPABIICHAH
JOITyIIIEHHBIX OIeYaToK M oummbOK WM B ciydae OOXalloBaHUS HapylleHUs
YCTaHOBIICHHOTO CPOKA TaKUX UCIpaBlIeHu - B TeueHne 5 pabouux apel co jus ee
perucTpalyy.

5.3.3. XKanoba momwKHA COACPKATE:

HauMeHoBaHue MuHNCTEpCTBa, [JIOKHOCTHOTO JNHINA MUHHCTEpPCTBA,
MPeIOCTABIAFONMEro  TOCY/IAPCTBEHHYIO  YCIYTY, mub0  TOCYMAPCTBCHHOIO
CILyXalleTo, pelleHrs | AeHCTBI (Oe3/elicTBHe) KOTOPEEX 00 KAIIYIOTCS,

haMmimIo, MMH, OTYECTEO (IOCNeNHee - IpH HANMYMHM), CBEIEHHI O MECTe
XKHETENBCTBA 3asBUTEN - PU3MMECKOT0 JIHia 1160 HaUMEHOBAHHE, CBSICHUSI O MECTE
HaxXOXICHHS 3adBUTENS - FOPHIMYECKOTO [HIla, a Takke Homep (HoMepa)
KOHTaKTHOTO TenedoHa, aipec (ampeca) SJIGKTPOHHOH IIOYTEl (MpH HATHIUU) |
TIOYTOBEIHN alipec, 10 KOTOPEIM JIOKEH ORITH HalpaBIICH OTBET 3a9BHTEIIO;

CBEJEHHA 00 OOXalyeMBIX PpeImIeHMAX u AelCTBRHIX (6e3neﬁcTBHH)
MuHucTepeTBa, JOMKHOCTHOTO - JHma  MHEHECTEpPCTBa,  TIPEMOCTABIIONICTO
roCyIapCTBEHHYIO YCIYTY, 100 roCcyJapcTBEHHOTO CIIYIKAIIETO;

IIOBOJIEI, HA OCHOBAHUM KOTOPLIX 3a4BUTENH HE COINIACEH C pelIeHHCM H
neticteueM (OespeiictBreM) MHHHCTEPCTRA, JOIKHOCTHOIO JIHIA MuHawucTepCTha,
IIPE/TOCTABIIIONIETO  TOCYAapCTBEHHYIO  YCIyry, Jmb0  ToCylapcTBEeHHOIo
CITYKAIIEro. 3agBUTENIEM MOTYT OBITh HPEACTABICHB AOKYMEHTHl (TIPH HAJTINH),
IIOZITBEPK AAOIIIHEe JOBOIBI 3aABATENS, TG0 UX KOIIHH.

5.3.9. MunucTepcTBO 0obecriednBacT:

OCHAIIIEHHE MECT IpHeMa Xaoo;

HHGOPMUPOBAHAE 3aIBUTCIICH O TOPSIKe 0OKATIOBAHUA PEIIeHNH W ACHCTBHII
(Ge3meticTBEs) MWHHCTEPCTBA, €r0 JIOJDKHOCTHBIX JIAII NTHOO TOCyIapCTBEHHEBIX
CIY)KAIWX TOCPEICTBOM pasMelleHHs HWHGOPMAIWA Ha CTEHAaX B MeCTax
MIPeIOCTABIEHUS TOCYAAPCTBEHHBIX YCIIVT, Ha BX OGUIHANBHEIX caliTax, Ha EauHom
opTale, Ha PETAOHATEHOM MOPTAJIS;
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KOHCYJILTUPOBAHUC 3afBUTEICH O IIOpAAKEe OOXKATOBAHWUA pelleHud §
neiictBmit  (Oe3melicTBUA) MuUHHCTEpCTBA, €r0  JOIDKHOCTHRIX  JHIT  JHOO
I'OCYJIAPCTBEHHEIX CIYKALINX, B TOM YHCIE 110 TeledOHY, SIeKTPOHHON 1o4Te, IIPH
JTUTHOM IPHUEME;

3aKIOYEHHEe COIVIAIeHHH O B3aHMOAEHCTBHH B HWacTH OCYINECTBICHHA
MHOTO(pYHKITHOHANEHRIMEA IIEHTpaMH IpHeMa Xanod U  BEIIAYH 3aSBHTEISIM
PE3YNETATOB PACCMOTPEHHUA XKaI00.

5.3.10. Pesynprar paccMOTpeHus KaI005!

ITo pesyabTaTaM paccMOTpEHHS >XanoOsl MUHHCTEPCTBO HPUHUMAET
OJIHO W3 CJICIYIOIIHK PEIIeHM:

YIOBIEeTBOpSAEeT Kanoby,  MpUHEMasi Mephl II0 YCTPAHCHHWIO BEISBIEHHBIX
HapynIeHwif, B TOM w[HcIe B (opMe OTMEHBl IPUIATOTO pemleHrs, HCIPAaBICHUA
JNOMYIIeHHBIX MUHHUCTEPCTBOM OINEUATOK KW ONIMOOK B BBHINAHHBIX B PE3ylIbTaTe
IpedoCTaBIeHN TOCYAapPCTREHHON VCIYyIH JOKYMEHTaX, BO3Bpara 3asgBHTEIIO
NEHEKHEX CPEICTB, B3MMAHHC KOTOPLIX HE IPEIYCMOTPEHO HOPMATHBHLIME
mpaBoBEIMK akTaMu Poccuiickoil demepaiiii, HOPMATHUBHEIME [IPABOBBIMU aKTaMK
Pecriybnuku Antaii, a Takke B WHBIX (OpMaX; OTKA3LIBACT B YIOBRJICTBOPCHHUH
KaTOOFL.

5.3.11. Topsanok MHGOPMHEPOBAHUS 3aSBUTEIL O PE3yNbTATAX PACCMOTPEHMS
KATOOBI ‘

He nozpuee nusa, cruemyrommero 3a AHEM IIPUHATHS DENICHUS, YKa3aHHOTO B
TOAIYHKTE

5.3.10 macrogmiero AaAMHHHCTPATHUBHOTO perilaMeHTa, 3asSBUTENIO B
OUCBMEHHOM (opMe M TI0 JKENaHHIO 3agBHTENs B JIIEKTPOHHON dopMme ¢
IIPOCTABIIEHUEM 3IIEKTPOHHON oanucd MUHKICTpa HapaBIdeTCa MOTHBHUPOBAHHEIH
OTBET O Pe3yJbTATax PACCMOTPESHHA KaIO0EL.

OrBer Ha xanoly mozmuchiBaercs MuHucTpoM.. B OTBeTe IO pe3ylbTaTaM
pacCMOTpEHMs KaT0OBI YKAZBIBAIOTC: ,

HAMMEHOBAHWE OpraHa, NPeAOCTaB/LIIONISIO 1'0CYHapCTBEHHYIO VCIYTY,
PAcCMOTPEBIIETo Xato0y, TOMKHOCT, (haMIIH, UM, OTISCTBO (TP HAIWIHAN) €T
OOIDKHOCTHOTO JIMIA, IIPUHABIIETO pelieHHe 10 Kaobe;

HOMEp, [1aTa, MECTO HPHUHSITHSA PEIICHUS, BKIIOYAS CBEIeHHI O JODKHOCTHOM
N¥Le, pelicHre Wik feiicTre (0e3nelicTBrE) KOTOPOro 00:xKanyeTcs,;

(haMuIILA, HMSL, OTISCTBO (IIPH HaMMINH ) WIH HanMeHOBaHUE 3aIBUTEIL;

OCHOBaHHUSA [IJIS TIPHHATHS PEIICHHA TI0 XKarobe;

IIPUHSTOE TI0 Kanobe pemenne; ,

B ClIyJae echnu dkaigoba TIpH3HaHA OOOCHOBAHHOM - CPOKH YCTPaHEHHS
BBIABICHHBIX HApyIICHWH, B TOM UHCIE CPOK IPEeAOCTaBIEHHMS Pe3yibTara
roCyIapCTBEHHOH YCIYIH;

CBEZIEHHA O IIOpAAKe 00KaTOBaHM IIPHHATOTO TI0. Kanole permenns.

5.3.12, MuHUCTEPCTBO OTKA3BIBAET B YIOBIETBOPECHHH JKajloOb! B CICAYIOIIHX
CIIyJasx:

HaJMJYUe BCTYIMBINErO B 3aKOHHYIO CHITY PEIIeHHus cyna, apOUTpaKHOro Cya
IIO Kano0e 0 TOM JKe IIPEIMETe H 10 TEM K€ OCHOBaHFM;

roJ1ava Xano6s! TULIOM, TIOJTHOMOYHS KOTOPOTO HE MOITBEPIKICHE] B ITOPSLIKE,
YCTaHOBJICHHOM 3aKOHOJaTeNbcTBoM Poccriickoli Oenepanni;
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Hajug@e pemienus no JKanobe, NIPHHATOTO pPaHee B COOTBETCTBHA C
TpeOOBAHUAME HACTOSIIETO A MHUHHCTPATHBHOTO PETTIaMeHTa B OTHOIIEHIH TOTO e
3ASABUTENS M [I0 TOMY JKe ITPeMETY >KaloO0EI.

5.3.13. OcHOBaHWA OCTABIEHHUS XATOOK 63 pacCMOTPEHHUS IO CYHIECTBY

JomxsocTHoe Mo MaAnwcrepersa mpd NOMYISHWH JXaloOEl, B KOTOPOH
coliepKaTcsl HEleH3ypHble THOO OCKOPOHTENBHBIE BBIP@KCHHA, YIPO3El JKU3HH,
3/OPOBBIO B HMYINECTBY JODKHOCTHOTO JIMIIE, a TAKXKE LIEHOB €r0 CEMBM, BIIPABE
OCTARHTH xalno0y ©Oe3 OoTBETd 10 CYIIECTBY IIOCTABIEHHBIX B HEH BOIIPOCOB H
COOBMMTL  3aJBUTENIO,  HampaBuBIieMy  xanoly, ©  HEZOIYyCTHMOCTH
RNIOYLIOTPEOIEHUS IPABOM. '

B ciy4ae, ecniu TeKCT NMUCEMeHHOH XafoOb He IOAaeTcss IPOITEHHIO,
OTBET Ha Xaj1o0y He [aeTCs, B OHA He IOIJIC)KHUT HANPABICHUIO Ha PACCMOTPEHHUE B
TOCYIapCTBEHHEIR Oprad, OpraH MECTHOIO CaAMOYIIPABIEHHS WM JOJDKHOCTHOMY
JWIy B COOTBETCTBMM C WX KOMIIETEHIHEH, 0 4eM B TeUeHHE CeMH AHEH co JIHS
PETUCTPANFH >KaN00Er cOO0INAeTCs IPKIaAHIHAY, HAIPABUBIIEMY Kailo0y, eciii ero
(haMPIMS ¥ IIOYTOBBIA aJIpec MOANATCA MPOYTCHHUIO.

5.3.14. B ciryqae yCTaHOBIEHWS B XOJA€ HIH [0 Pe3yJIbTaTaM PacCMOTPEHUSL
KajgoObl TPU3HAKOB COCTaBa aAMHHHUCTPATHBHOTO IIPaBOHAPYILNEHUS  HIH
TPeCTYIUIEHHA TOJDKHOCTHOS JIULO, HAAEICHHOE TONHOMOYHIMH TI0 PACCMOTPCHHIO
Kanob B COOTBETCTBHMH C TYHKTOM 5.4 HacTOAILEro aIMHHHCTPATHBHOIO
pernaMeHTa, He3aMe[IHTeNBHO  HampapisgeT  HMSHOIOHecs  MaTepuansl B
COOTBETCTBYIOIIHE YIOIHOMOYEHHEIE OPraHEl.

5.3.15. Crmocobsl uHbOpMUpOBaHus 3aiBuTeliel O HOpsAJKe Mojayd W
paccMOTpeHnd Kayo0sl

Hudopmupopanre 3agBUTENeH O NOpsAKe IOJadd W PacCMOTPEHHS
KaoObl MPOM3BOMUTCA IYTEM PasMCIICHWA HMHGOPMAIMH Ha HWHOOPMAIHOHHBIX
CTeHAax B  MuHHcTepcTBe, oduummansHOM  caliTe  MummcTepcTBa, B
MHOTO()YHKIMOHANBHEIX TEHTpaX, Ha EauHOM T[opTale IHOO perHoHAIbLHOM
mopTane, o TenedoHy, IpH IHYHOM OOpallleHUH 3aSBHTENS, TIPH JIHYHOM [IpHEMe
3a8BUTCNA.

5.3.16. 3asBuTens BHOpaBe 00XKaloBaTh pELUCHWS, NIPHHATEIC B XOHe
IIPEIOCTABIECHYS] I'OCYAapCTBCHHON YCIIyIH, AcicTBHA (Oe3feficTBHE) U pelIeHUN
IOJDKHOCTHRIX NIl  MMWHHCTEpPCTBA, YJAaCTBOBAaBIIMX B  IIPEJOCTABIEHHHU
TOCY[apCTBEHHOR yeilyrd, B cyAeOHOM TOpPSIKe B COOTBETCTBHM C AeHCTBYHOIIAM
3aKOHOJIATEILCTBOM.



