KOMUTET AJITAH PECITYBJIMKAHBIH
T10 JIEJIAM 3AIIMCHU AKTOB I'PAXIAH AFAJIT AHBI BUUHMP JIE
I'PAXKJIAHCKOI'O COCTOAHNUA 1 APXHBOB > APXUBTEP KEPEKTEPU AAUBIHYA

PECIIVEJIMKY AJITAN KOMUTEIN
(KOMUTET 10 JIEJIAM 3AT'C 1 APXUBOB (ATITAU PECITYBJIMKAHBIH 3ATC-THIH
PECITVBJIVKY AJITAI) JIE APXWUBTEP KOMUTE/IN)
I[TPUKA3
16 centsbps 2019 rona Ne 98

r. ['opHO-AnTalick

OO0 yTBep:kIeHUH AAMHHHCTPATHBHOIO perjiaMeHTa
no npegocraJiennio Komuterom no genam sanucu
AKTOB I'PasKIaHCKOT0 COCTOSIHUS U ApXHBOB
PecnyOinkn Aatail rocyiapcTBeHHOI yCJIyTrH MO
NPOCTABJICHHUIO ANOCTHJISI HA JOKYMEHTAX, BBIIAHHBIX
OpraHaMM 3alMCH aKTOB I'Pa’XKAAHCKOr0 COCTOAHUS
PecnyGankm AaTaii, noasie:xalumx BbIBO3y 3a
npeneJinl TeppuTopuu Poccuiickoil Pegepannu

Ha ocuoBanuu ®enepanpHoro 3akoHa oT 28 Hosa0ps 2015 r. Ne 330-03 «O
IIPOCTABICHAN  aroCTWIIsI HA  POCCHUCKUX  OQUIMATBHBIX  JOKYMEHTaX,
MOAJISKAITUX BBIBO3Y 3a Mpelensl Tepputopuu Poccuiickont ®enmeparum», B
cootrBeTcTBUU ¢ DenepanpHbiM 3akoHOM OT 27 wmronsg 2010 r. Ne 210-03 «O6
OpraHHU3alliy MPEJOCTaBIEHUs TI'OCYNapCTBEHHBIX U MYHULUIIATBHBIX YCIYT»,
nocraHoBlieHneM [IpaBurtenscrBa Poccuiickort @enepanmuu ot 16 mas 2011 r.
Ne 373 «O paspaboTke U YTBEp)KIEHUM aJIMUHUCTPATUBHBIX perfaMeHTOB
WCIIOJIHCHHSI TOCYAApPCTBEHHBIX (QYHKUUH M aJIMUHUCTPATUBHBIX PeTJIaMEHTOB
IpeNoCTaBICHUsI TOCydapCTBeHHBIX  ycayr», [lopsakom  pa3paboTku  H
YTBEPXKICHUS aIMUHHACTPATUBHBIX peTrIaMEeHTOB MpeJOCTaBICHHS
rOCyHapCTBEHHBIX YCIYT, YTBEPKIAEHHOTO IIOCTaHOBJIeHUWeM IlpaBuTenbcTBa
PecnyGmmxku Antaii ot 28 nmexabps 2018 roma Ne417 «O paspabortke u
YTBEPXKACHUH aAMUHUCTPATUBHBIX PEINIaMEHTOB OCYIIECTBJIEHUS PErMOHAIIBHOTO
roCyJapCcTBEHHOTO KOHTPOJIS (Ham30pa) W TIPETOCTABICHUS] TOCYIAPCTBEHHBIX
yCIyr, NOpPHU3HAHUH  YTPATUBIIMMH  CHJIY  HEKOTOPbIX  ITOCTAHOBJICHHMM
[TpaButensctBa Pecnmybnuku Antalt m BHeCeHMM W3MEHEHWH B HEKOTOPHIE
noctanoBneHus [ IpaButenscTa Pecrybnnku AnTtai», TIpHKa3bBako

1. VYrTBepauTe nOpwiaraeMblii aAMUHUCTPATHUBHBIM  peryiaMeHT IO
npenoctaBieHu0 KoMuTeTOM 110 AesiaM 3amuch akToOB IPaXIaHCKOTO COCTOSIHUS U
apxuBoB PecmyOnmku AnTafi TOCYJApCTBEHHONH YCIYTH TI0 IIPOCTaBIEHUIO
aIlOCTIUIS Ha JOKYMEHTAaX, BBIJAHHBIX OpraHaMH 3allCHh aKTOB I'PaxTaHCKOTO
cocTossHMS PecryOnumku AnTai, TOIJICKAIIMX BBIBO3Y 3a IpeAesibl TePPUTOPUU
Poccwuiickoit @enepanumn.



2. IlpusHath yTpaTUBIIUMH CUILY:

mpuka3 KomuTera mo genaMm 3amMcH aKTOB T'Pa)XIAaHCKOTO COCTOSHUS U
apxuBoB PecryOmuku Anraii oT 8 mexabps 2017 roma Ne 83 «OO0 yTBepkaeHUU
aJIMAUHHACTPATUBHOIO perjiaMeHTa mpefocrapieHuss KoMuTeToMm I0 JenaMm 3ariucu
aKTOB IPa)KIAHCKOTO COCTOSHUS U apxuBOB PecryOnuku AnTail rocyapcTBEHHON
YCIIYTH TI0 TIPOCTABIICHUIO allOCTUIIS Ha JOKyMEHTaX, BBIIAHHBIX OpraHaMy 3alllcH
aKTOB TPa)KTaHCKOTO cocTosiHusg PecrmyOnuku Antaii, Moagexalinx BBIBO3Y 32
npenaensl Tepputopun Poccuniickoit Penepaunmny;

mpuka3 Komurera 1o JenaM 3alldCH aKTOB TI'PaXJaHCKOIO COCTOSHHMSA W
apxuBoB PecmyOmukn Anrait ot 19 ¢eBpana 2018 roma Ne20 «O BHecenuu
W3MCHEHUY B A MUHHCTPAaTUBHBIN perjJaMeHT npefocTaBieHus KomureToMm 1o
JenaM 3aIlucy aKTOB T'PaXIAHCKOTO COCTOSHHS M apxXuBoB Pecmybmuku Anrait
TOCYIapCTBEHHOM YCIIYTHU MO MPOCTABJICHMIO allOCTUIIS Ha JOKYMEHTaX, BBIAAHHBIX
OpraHaMM 3alliCH aKTOB TPaXAAHCKOro coctosHus PecnyOnuku AnTai,
MOJJISKAIIUX BEIBO3Y 3a Ipejiessl Tepputopun Poccuiickoit @enepanuu».

npuka3 Komurera 1o AemaMm 3amuCH aKkTOB TPaKJAaHCKOTO COCTOAHHS U
apxuBoB Pecrrybnuky Antait ot 26 utons 2018 . Ne 51 «O BHeceHUU U3MEHEHUH B
aIMAHUCTPATUBHBIA perjiaMeHT NpenocTaBieHus KomuTeroM Mo AesnaM 3alucd
aKTOB TPaXTAHCKOTO COCTOSHUS M apxuBOB PecryOnnku Anrtail rocynapCTBeHHOU
YCIIYTH IO TIPOCTABJICHUIO allOCTHIISL Ha JOKYMEHTaX, BBIIAHHBIX OpraHaMu 3allicu
aKTOB Tpa)kIaHCKOrO cocTosiHusg PecrmyOnuku Aunral, NMOANEXAIIUX BBIBO3Y 33
npenensl Tepputopun Poccuiickoit @enepanumy;

3. PasMecTuTh HacToslMH mpuka3 Ha odunuaibHOM caiite Komurtera mo
JIeaM 3aliuch aKTOB TPaXKIaHCKOTO COCTOSHUS U apxWBOB PecryOnuku Anrtaii B
teueHue 10 xaneHAapHBIX JHEH CO IHS ero MOANHCAHUS.

4. KoHTpOJIb 32 UCTIOTHEHHUEM HACTOSIIETO MTPUKa3a OCTABIISIO 3a CO00i.

IIpencenarens H.IT. AuTapanonosa



IIpunoxenune

YTBEPX/IEH
npukazoM Komurera no nenam 3AI'C
1 apxuBoB Pecrybinkum Anrait
ot 16 centsiOps 2019 . Ne 98

AJIMUHUCTPATHUBHBIN PETJIAMEHT
0 npeaocTaBIeHn0 KoMHTETOM 10 Je/1aM 3aIIHCH AKTOB IPAKAAHCKOIO
COCTOSIHHA U apxuBoB PecnyOimmkn AnTaii rocyIapcTBeHHO# yCJIYIH 1O
NMPOCTABJICHUIO AMIOCTUJISE HA JOKYMEHTAX, BbIJAHHBIX OPraHaMH 3amucu
AKTOB I'PA’KAAHCKOr0 cocTosiHuA PecnyOnukn Anrail, noajie:kammux BbIBO3Y
3a mpenessl Teppuropun Pocceuiickoin @enepanun

I. O0mue moJ10KeHusa

1.1. IIpeamet peryimpoBaHus AAMUHHCTPATHBHOIO PEerJIaMeHTa

1. AIMAHUCTPATUBHBII PETJIAMEHT NPEAOCTaBICHUS KOMUTETOM 1O Aejiam
3aMMCH  AKTOB TPAXKIAHCKOTO COCTOSIHUS HM  apxuBOB PecnyOnmkm — Anrail
rOCYyAApPCTBEHHOH YCITYTH IO MPOCTABICHUIO allOCTHIIA HA JOKYMCHTAX, BBIAAHHBIX
OpraHaMu 3alllUCH AKTOB TPaKJAHCKOro cocTosiHus PecnyOnmku — Asitai,
NOJJICKAIUX BBIBO3Y 3a Mpeaenbl Tepputopun Poccuiickoii denepanuu (nanee -
AJIMUHUCTPATUBHBIA PETIAMEHT), YCTAaHABIMBAET CPOKW U MOCJE€A0BATEIbHOCTD
aIMUHUCTPATUBHBIX Tpolenyp (AeHCTBUIA), ocyllecTBiseMblx KoMmutrerom mo
JeJIaM 3alMCU AKTOB T'PAKIAHCKOTO COCTOSIHUS M apXWUBOB PecnyOnuku Anraii
(manee - KomuTeT) B mporecce MPEaOCTABIICHUS TOCYIAPCTBEHHOW YCIYyTH B
cooTBeTCTBUM C TpeOoanusmu denepanbHoro 3akona ot 27 utons 2010 roga
No210-03 «O6  opraHm3anvv  OPEAOCTABICHUS  TOCYNAPCTBEHHBIX W
MYHHIIMIAIBHBIX YCIyT (nayee - denepanbhblii 3aK0H No 210-D3)

AJIMVHUCTPATUBHBIA  PETJIAMEHT  TAKXKE  YCTAHABIMBACT  MOPSAOK
B3aUMOJICHCTBHASL MEKIY CTPYKTYPHbIMHM moapasfcicHusMu Komurteta W €ro
JOKHOCTHBIMH JIMAMU, MEXAy KoMUTETOM M (PU3HYECKUMHU JHIIAMUA JTHOO KX
VIIOJHOMOYEHHBIMA ~NPSACTABUTEASAMU  (Jajiee - 3asBUTEAM) B IPOLIECCE
PEI0OCTABIEHUS TOCY AAPCTBEHHOM YCITyTH.

1.2. Kpyr 3asiBureJeii
2. 3agBUTENSIMU SBISIOTCS (PU3MUECKHE JIMLA, JIMOO HUX YIOJTHOMOYECHHBIE
npeacraBuresm, — oOparuBmmecss B Komurer 32 mpenocTaBiieHUEM
rOCYJaPCTBEHHOMN YCIYIH.

1.3. TpeGoBaHuA K NOPAAKY HHPOPMUPOBAHUSA O MPEAOCTABJICHUH
roCyJapCcTBEHHOH YCJIYIrd
3. Wudopmaims 0 TNOPAJAKE NPEIOCTABICHUS TOCYIAPCTBEHHON YCIyrH
npeaocTaBiseTcss KOMUTETOM:
Ha MH(QOPMALIMOHHBIX CTEHaX B 31aHu Komurera,



Ha opUIHATBHOM caiire Komurera B UH()OPMAIIMOHHO-
TEICKOMMYHUKAMOHHOW cetm  «MHTepHeT»: www.arhiv-raru  (manee —
opunmanbHbIi caiiT KomureTa),

B (peacpabHON TOCYAApPCTBEHHONW WH(POpMAUMOHHOW cHucTeMe «EmuHblil
noprajl  TOCYJAPCTBEHHbIX W MYHUIMOAIBHBIX  yoiayr  ((QyHKIMHA )»
(www.gosuslugi.ru) (nanee - Eaunsiii mopran),

B (enepanbHOW  rOCYyJapcTBEHHOH  MH(POPMALMOHHOM  cHCTEME
«DenepanbHbBIN peecTp rOCYJAPCTBEHHBIX W MYHUIUMATBHBIX YCIYT ((DYHKITHIA )»
(mamee - denepanmbHBIN peecTp);

C UCIOJIb30BAHUEM CPEJICTB TeNe(OHHOM CBS3M;

aBTouH(pOpMaropaMu, (PYHKIUOHUPYIOIIUMU B KPYIIIOCYTOUHOM PEKUME
(MpY HATVYHR ).

4. H(popmaiust Mo BOMPOCAM MPENOCTABJIEHUSI TOCYIAPCTBCHHON YCIyTrH
BKJTFOUYAET CJIEAYIOUINE CBEJICHUS

MOYTOBBIA @pPeC, AQJAPEC DJICKTPOHHOH MOYThI, HOMEpPA TENC(POHOB,
ANEKTPOHHBIH ajipec ouMaibHOro caiira Komurera;

rpaduk (pexxum ) padotel Komurera,

MOPSJIOK  TOJTyUEHUsT KOHCYJIbTAIlMi 1O BOMpOCaM  TIPEIOCTABIICHUS
rOCY JApCTBEHHOW YCIIYIH;

HAUMEHOBAHUS 3aKOHOJATCIILHBIX W WHBIX HOPMATHBHBIX MPABOBHIX AKTOB,
PEryJUPYIOLIMX BOMPOCH MPEI0CTABICHUSI TOCY 1APCTBEHHON YCIYTH,

CBEJICHUS O XOJIC PE0CTABICHUS TOCYAAPCTBEHHOMN YCIYyTH;

CPOKM TIPEIOCTABIEHHS TOCYAAPCTBEHHOM YCIYTH;

pa3mMepbl roCyJIapCTBEHHOH MOLUTHHBI 3a MPEIOCTABIIEHUE
rOCYTaPCTBEHHOM YCIIYTH,

PCKBU3UTHI  TUIATEXKHOTO  MOpPYy4YeHUs  (KBUTAHIMM) HA  YIUIATy
roCy/IapCTBEHHOM MOIUTAHBI, TOPSJOK WX 3aMOJTHEHHUS,

NOPSAZIOK U CMOCOOBl MOJA4YH 3anpoca O MPEAOCTABICHHN TOCY1aPCTBEHHOM
YCIIyTH,

WUCUYCPNBIBAIONINN  TMEPEUYEeHb  JOKYMEHTOB,  HEOOXOAWMBIX ISt
NPEIOCTABIICHUS] TOCYAAPCTBEHHONW YCAYTH, W TPeOOBAHUS, TPEABIBISIEMbIE K
STUM JIOKYMEHTaM;

WCYEPNBIBAIOIIMI MEPEYeHb OCHOBAHUHN JJis OTKA3a B MPUEME JTOKYMEHTOB,
HEOOXOMMBIX ISl MPEIOCTABIICHUS TOCY TAPCTBEHHOM YCITYTH;

WCYEPNBIBAIOIIMN MEPEUEHh OCHOBAHWU JUIS OTKa3a B MPEJ0CTABIIEHUU
rOCYyJapCTBEHHOMN YCIYIH,

NOPAJIOK MH(POPMUPOBAHUS O XOJE MPEAOCTABJIEHUS TOCYIAPCTBCHHOMN
YCIYTW W O Pe3yJibTaTax NpeaoCTaBICHUs TOCYIaAPCTBECHHOMN YCIyTH;

MOPsI0K A0CyAeOHOro (BHECYAOHOr0) 00KaaoBaHUsl PEUICHUH 1 1eHCTBUM
(Oe3neiicTBus) KoMurera, a TakKe €ro A0JKHOCTHBIX JIMLI,

wHas WHGpOPMAITHS O TIOPSIIKE MPEAOCTABICHHUS TOCY/TAPCTBCHHOM YCITYTH.

5. CBeneHust 0 MecTe HaXOXKACHUs (aapecax), rpaduke npuema 3asiBUTENEH,
KOHTAKTHBIX TeJepoHaX W ampecax 3ACKTPOHHOW TOUTHI, JCKTPOHHOM aapece
opunmansHoro caiita Komurera pazMemarorcst Ha opuimaibHoM caiite KomuteTa



B MH(POPMALMOHHO-TCJICKOMMYHUKAIMOHHON cetn  «WHTepHer», Ha EnuHowm
nopraje, a Takke B DeAepabHOM PEECTPE.

6. CBencHUs O MECTOHAXOXKICHUM (aapecax), rpadguke (pexkume) padoThl,
aapecax JJICKTPOHHOW mourel Komurtera, O TOpPAOKE MOPEIOCTABICHHUS
rOCy/IapCTBEHHON YCJIYTH TaKke COoOOUIArTCs MO CHPaBOYHBIM  Telie(PoHaM
Komurera.

[TocpeacteoM EauHoro mopraia 06ecneunBacTCs BHITOJHEHNAE CIIEAYOLINX
JICUCTBUM:

MOJIy4eHHEe HMHPOPMAMA O TOPSAKE W CPOKaxX MPEAOCTABIICHUS
rOCYyJapCTBEHHOMN YCIYIH,

nocyneOHoe  (BHecyneOHOe) 0oOKajloBaHHME  PCIICHWMHA W JeHCTBUE
(Oe3neticTus) KomuTeTa, a Takke €ro J0KHOCTHBIX JIUII,

7. Ha opummanierom caiite Komurera, EnuHOoM noprane, mHPOpMaMmOHHBIX
cregaax Komurera Takke pazMeniacTesl TEKCT aAMUHUCTPATUBHOTO PETJIAMEHTA C
NPWIOKCHUSAMMU.

8. KoHcynbranmu no BOMPOcaM MPEAOCTABICHUA TOCYJAPCTBCHHOW YCIIyTH
TAKXKEC NPEAOCTABIAOTCA  crnenuanucramu  KomuTera, B AOMKHOCTHBIC
00S3aHHOCTU KOTOPBIX BXOJUT OCYILIECTBJICHUE KOHCYJIBTUPOBAHHUS MO BOMPOCAM
NPEeNOCTaBICHUS] TOCYAAPCTBEHHON YCIIYTH, HA JIMYHOM MpUeMe U 1o TeaedoHam
1S CTIPABOK.

9. Ilpy nUYHOM OOpAIIEHUHN 3ASBUTENS KOHCYJIbTAUMU MPEAOCTABISIOTCS B
Yachl MPUEMA 3aSIBUTEIICH, TPU 00palieHnu 1o TenedoHy sl CIPaBOK - B pabouee
BpEMSL.

10. KoHcynpranuu oOmIEro xapakrepa (0 MECTOHAaXOXKICHMH, Tpaguke
paboThl U TPeOYEMBIX JTOKYMEHTAaX) MOTYT MPEAOCTABIATHCI ¢ MCMOJIb30BAHUEM
CPEICTB aBTOMH()OPMHUPOBAHUS (ITPU HATAYMH ).

[Ipp  Hagmunun B Komurere aBTOMH(OPMUPOBAHMS O0CCIICUMBACTCS
KPYIIOCYTOYHOE MPEAOCTABICHUE CIPABOYHON HH(POPMALIHK.

11. Ilpy OTCYTCTBMM y CHELHUAINACTA, NPUHSABIIEIO 3BOHOK, BO3MOKHOCTH
CaMOCTOSITEILHO OTBETUTh HA TOCTABJICHHBIE BOIMPOCHI, Teae(OHHBIH 3BOHOK
JOJDKEH OBITh TepeaapecoBaH (NEPEBElEH) ApPyromMy crenuanucty. B cnyuae
HEBO3MOXXHOCTH TEPEBOJA 3BOHKA WIM OTBETA JAPYroro  COeHUAINCTa
o0paTHBUIEMYCS TPAKIAHUHY JIOJDKEH OBITh COOOWIEH HOMEp TeledoHa, 1o
KOTOPOMY MOYHO TMOJIYYUTh HEOOXOIUMYI0 UH(HOPMALIHIO.

12. 3agBurenu, AOKYMEHTHI KOTOPBIX TMPUHATHEL JUIS TPEIOCTABIICHUS
TrOCYAApPCTBCHHOH  yCIyrd, HWHQOPMUPYIOTCS O  XOAE  MOPEIOCTABJICHUS
rOCYyAApPCTBEHHOM YCIIYTH HA JIAYHOM NPHUEME, 1O TeNE(OHY Uil CIPABOK WJIU TTPH
oOpalieHAHN MO IEKTPOHHON MOYTE.

I1. Cranpapt npeaocTraB/ieHHs roCyIapCTBEHHOI YCJIYTH
2.1. HanmeHoBaHNe rocyAapcTBEHHOH yCIyIrH

13. HaumeHoBaHWE roCyJapCTBEHHOM YCIIYTH - TOCYJAPCTBEHHAS YCAYyTra 1o
POCTABJICHUIO aNOCTUJISI HA JOKYMEHTAX, BBLAAHHBIX OPraHaMM 3alKvch aKTOB
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TPAKIAHCKOTO COCTOSHUSL PecryOnmKn ANTaid, MOUIeKAauMX BBIBO3Y 3a MPEACIIBI
Teppuropun Poccuiickoii @enepanmu (Jajiee - OPUIHaIbHBIE JOKYMEHTHI ).

2.2. HaumeHOBaHHe rocyAapCTBEHHOI0 OPraHa UCIOJHHTE/IbHONH BJIACTH,
MPEeAOCTABJSIIOUIET0 FOCY JAPCTBEHHYIO YCIYTY

14. I'ocypapcTBEeHHAs ycmyra npeaocrapisieTess Komurerom.

15. Tlpm mpenocraBnenun rocyaapcTBeHHOM ycnyrn Komurer He BIpase
TpeOOBaTh OT 3asBUTEJSl OCYLUECTBICHUS NEHCTBUIA, B TOM YHCJIE COIIACOBAHWH,
HEOOXOOUMBIX IS TOJMYYEHUS TOCYAAPCTBEHHOW YCAYTM W CBS3aHHBIX C
00paleHeM B UHBIE TOCYIAPCTBEHHBIE OPraHbl U OPraHU3alnH, 32 HCKITFOUEHUEM
MIOJIYYEHUs YCJIYT, BKJIIOYEHHBIX B IIEPEUYEHb YCIYI, KOTOPBIE SBJISIOTCS
HEOOXOIMMBIMHU M 003aTENBHBIMHA JUTS TIPEJOCTABIEHUS TOCYAAPCTBEHHBIX YCIIYT,
yTBEP)KIEeHHKIH [ IpaBuTenscTBOM Poccuiickoil denepanuu.

2.3. Onucanue pe3yJibTaTa npeIoCTaBJIeHUs roCyAapCTBEHHOI YCIyru
16. Pe3ynbraroMm nOpeaOCTaBICHHUS TOCYAAPCTBEHHOW YCIYTH SIBISCTCA
OPOCTABJICHUE AMOCTWIS HAa OPULUMATBHOM AOKYMEHTE, MOMAJICIKAILIEM BBIBO3Y 32
npenaensl reppuropun Poccuiickoii deaepainu, mpeaoCTaBICHHOM 3asBUTEIIEM.

2.4. Cpok npeaocTaBjieHUs1 roCyAapCTBEHHOH YCJIyIru

17. T'ocynapCTBeHHAs yCIIyTra MPEJOCTABISECTCS B TeUueHUE 3 pabounx IHEH
CO JTHS MOCTYTUICHUS OT 3asBUTENS OQUIUAIBHBIX JTOKYMEHTOB B KOMHTET, eciu
WHOE HE MPEAYCMOTPEHO AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

18. Bermaya (otnpaBka) O(UUIMATBHBIX JTOKYMEHTOB OCYUICCTBIISIETCS B
TeyeHue 3 paboumx JOHEH CO JHA NOCTYIUIEHWS OT 3asBUTENA OQPUIMAIBHBIX
OOKYMEHTOB B KOMUTET, €CiaM WHOE HE NPEIyCMOTPEHO AJIMUHHACTPATUBHBIM
PETIIAMEHTOM.

19. Cpok mnOpeaocTaBlicHHs TOCYJAPCTBEHHOW yCIyrd B Clydae
HEOOXOAUMOCTH  ucTpeOoBaHMs oOpaslla MOANMCH, OTTHUCKA [eYaThd M
uHpopMalMM O  MOJHOMOYMSX  JOJDKHOCTHOTO — JIMIa,  MOAMHMCABIIETO
opuIMaTbHBIA TOKYMEHT, MOXET ObITh mpomiieH no 30 pabouux mHeill co aHs
NOCTYIUJICHUS OT 3asBUTENS O(PULIMATTEHBIX TOKYMEHTOB B KOMUTET.

B cimydae mpomneHust Cpoka MPENOCTABICHUS TOCYAAPCTBEHHOH YCIyTH
Komurer yBegomsisieT 00 3TOM 3aIBUTENS ¢ UCTIOJIB30BAHUEM JIFOOBIX TEXHUUYECKUX
cpeactB cBs3n (TeneOoHHON Wiau (PAKCUMUIIBHOM CBSI3M, SJIEKTPOHHON IMOYTHI U
OPYTUX CPEJACTB CBSI3W MO KCJIAHUIO 3asBUTENS) B TCUEHUE OJHOIO paboyero JHs
CO JTHSI TPUHSITHS PELIECHUS O MPOJJICHUM CPOKA MPOCTABJICHUS ArlOCTUIIS.

2.5. HopmaTuBHbBIC IPABOBbIC AKThI, PEryJIHPYIOIIHE MPEA0CTABICHUE
roCyAapCTBEHHOMH YCJIYIrd
20. TlepeyeHb HOPMATHUBHBIX TPABOBBIX AKTOB, PErYJIUPYIOIUX
MPEAOCTABIICHUE TOCYJAPCTBEHHONW YCIYIM, C YKA3aHUEM WX PEKBU3UTOB W
UCTOYHUKOB O(MUHUAIBHOIO ONMyOJMKOBAHHUS PAa3MEIUEH HAa OPULMAILHOM CaiTe
Komurera, Ha EquHoM noprajie u B @eepaibHOM peecTpe.



2.6. M cuepnbiBaOIIMA NIepeYeHb TOKYMEHTOB, HCOOXOAUMBIX B COOTBETCTBHU
C HOPMATHBHBIMH NIPABOBBIMH AKTAMH [IJIs1 IPEAOCTABJICHUS
roCyAapCTBEHHO YCJIYTH H YCJIYT, KOTOPBIE SABJISIIOTCS HEO0XOAUMbBIMH 1
00s13aTe/ILHBIMH /IJI51 IPEA0CTABJICHHS TOCYAAPCTBEHHOI YCIIyTH,
MOAJIEKALNNX NMPEACTABJICHHIO 3asiBUTE/IEM, IOPSIIOK HX MPEIACTABICHHUS

21. Jnsa npenocTaBieHUss TOCYJAPCTBEHHOM  yCIyTM  3asBUTEJIEM
NPEACTABIISIOTCS:

OOKYMEHT, YIOCTOBEPSIONINN JTUYHOCTh 3asBUTENS (TIPU MPEACTABICHUU
OpUIMATBHBIX TOKYMEHTOB JINYHO 3aSBUTEIIEM ),

MUCBMEHHBIA  3alpoc O TNPEAOCTABICHUM TOCYAAPCTBEHHOH  yCIyTH
(mpunoxxenue Ne 1 k HacTosimeMy AJIMUHHCTPATUBHOMY PETJIAMEHTY) (TOJBKO B
CIIy4ac HAMPABJICHUS JOKYMEHTOB UIsl MPEIOCTABICHUS TOCYAPCTBEHHOM YCIIyTH
MOYTOBO CBSI3bIO WM KYPBEPCKOH CITy KOO JOCTaBKH );

OQUIMAIBHBIA  JOKYMEHT, WCXOAAINUWA OT OPraHoB 3aluch  aKTOB
rpakIaHCKOro coctosiHus PecyOnmukn AnTaid u noajiekaiinidi BbIBO3Y 3a MPEIEIIbI
tepputopund  Poccuiickoii  denepaumd  Ha  TEPPUTOPUIO  MHOCTPAHHOIO
rocyaapcrBa-yyacTHuka KOHBEHIIMM, OTMEHSIOLIEH TpeOOBaHUE Jeraju3aluu
WHOCTPAHHBIX O(UIMAJILHBIX TOKYMEHTOB, moanucaHHoi B [aare 5 oxTa0ps
1961 r. (bromneTeHp MEXIYHAPOAHBIX JAOroBOpoB, 1993, N6) (namee -
Konpenmus).

22. TIuCbMEHHBIM 3ampoc O MPEIOCTABJICHUM TOCYJAPCTBEHHOM YCIIYTH,
YKa3aHHbIA B MYHKTE 21 AIMUHHUCTPATUBHOTO PEMNIAMEHTA, AOJDKEH COACP)KAThH
oOpamieHre € TPOCKOOH  TPOCTABUTH  AMOCTWIL HA  O(PUIMATBLHOM(BIX)
JOKYMEHTE(ax ), MPUiIaracMoM(bIX) K 3ampocy.

23. B 3amnpoce 0 MpeaoCTaBiICHUA TOCYAAPCTBEHHON YCIIYTH YKA3bIBAKOTCS
damunus, WMs, OTYECTBO (NMPU HAJIMYWMK) 3AABHUTEIA, MOYTOBBIA ampec s
HANpaBJCHUS OTBETA, HOMEP Teje(oHA 3asABUTENS, OMUCAHME K KOJUYECTBO
OPEACTABJICHHBIX 3asBUTENCM O(PUIMATIBHBIX JTOKYMEHTOB, Ha3BaHUE IOCYIapCTBa
npeabsBlicHUs OQUIMATILHBIX TOKyMEHTOB. Ha 3ampoce cTaBuTCs nata W JIMUHas
NOJTUCH 3asIBUTEIIS.

2.7. UcyepnbiBarOMii epeYeHb JOKYMEHTOB, He00X0AUMbIX B COOTBETCTBHH
¢ HOPMATHBHBIMH IIPABOBBIMH AKTAMH JIs1 IPEAOCTABJICHUSA
roCyAapCTBEHHOM YCIAYTH, KOTOPbIEe HAXOAATCH B PACHOPSKEHU T
roCyJAapCTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYIIPABJICHUS] M HHBIX
OPraHoB, yYaCTBYIOLIHX B PEI0CTABJCHUH IOCYAAPCTBEHHBIX HIIH
MYHHULMIAIBHBIX YCJIYT, H KOTOPbIE 3asiBUTE/Ib BIIpaBe NPeACTaBUTh, a
TAKKe CIoco0bI UX MOJYYEHHA 3aABHTEAAMH, B TOM YHC/IE B YJIEKTPOHHOM
(popme, MOPAAOK UX NpeaCTAB/ICHHA

24. 3asgBuTenb BOPABE NPEACTaBUTH JOKYMEHTBI M MH(OPMALUIO,
NOATBEPXKAAIOIIME  BHECEHUE  3asiBUTEJIEM  IUIATBl 34  NPEIOCTABICHUE
rocyIapcTBeHHOM yenyru, B KoMuTeT, 1o cOOCTBEHHOM MHULIMATHBE.

25. 3anpemaercs TpeOOBATh OT 3asBUTENS



MPEACTABIICHUS JOKYMEHTOB W MHQOPMALMM WM OCYINECTBICHUS
NCHCTBUI, TPEACTABICHUE WM OCYIICCTBICHUE KOTOPBIX HE NPEIyCMOTPEHO
HOPMATUBHBIMH ~ TPABOBBIMM  aKTaAMHW,  PETYJIUPYIOIIMMU  OTHOUICHWSI,
BO3HUKAIOUIME B CBA3H C MPEAOCTABIICHUEM TOCYAAPCTBCHHOM YCITYTH,

PEJICTABICHUS IOKYMEHTOB W MH(OPMAILMU, KOTOPHIE B COOTBETCTBHH C
HOPMATUBHBIMU NPABOBBIMU akTamMu Poccuiickoii denepannu, HOPMATHBHBIMU
NpaBOBbIMU akTamMKM CyObekTOB Poccuiickoit denepanv 1 MyHUIUNATbHBIMU
NPaBOBbIMM aKTAMU HAXOMASTCS B PACHOPSIKEHUU TOCYJAPCTBEHHBIX OPraHoB,
IPEAOCTARISIONNX TOCYAAPCTRBEHHYIO YCIYTY, UHBIX TOCYIAPCTBEHHBIX OPraHoB,
OpPraHOB  MECTHOIO  CaMOyIpaBleHWS W (WIA)  TOABEIOMCTBEHHBIX
rOCyJapCTBEHHBIM OpPraHaM M OpPraHaM MECTHOTO CaMOYIPABJICHUS OPraHU3aluii,
YYACTBYIOIIUX B MPEAOCTABICHUN TOCYJAPCTBEHHBIX WA MYHULMIIAJIBHBIX YCIIYT,
32 WUCKIIFOUCHUEM JOKYMEHTOB, YKA3aHHBIX B 4HaCTH 6 cTarbh 7 DEAcpajibHOTO
3akoHa Ne 210-D3;

MPEACTABJICHUS JOKYMEHTOB HM HWH(pOpMalWW, OTCYTCTBHE W (WIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAMCH MPU TECPBOHAYAIBHOM OTKAa3€c B
OpPUEME JIOKYMEHTOB, HEOOXOOMMBIX [UIl MPEAOCTABICHHS TOCYIaPCTBEHHOH
ycIyru, OO0 B MPEJOCTABICHUMA TOCYJAPCTBEHHON YCIIYIH, 3a HUCKIIOUYEHHEM
CIy4aeB, MPEeIyCMOTPEHHBIX MYHKTOM 4 yacTu 1 ctathu 7 denepanbHOTO 3aKOHA
No 210-®3.

26. HemnpencrapjieHue 3asBUTENIEM YKA3aHHBIX JOKYMEHTOB HE SIBJISETCS
OCHOBAHHEM JIJIs1 OTKA3a 3aIBUTEIIO B MPEAOCTABICHUN FOCYAAPCTBEHHOM YCITYTH.

27. Ilpu TpenoCTaBICHUM TOCYIAPCTBEHHOW YCIYTH OCYLIECTBISETCS
B3aUMOJICHCTBHAE C TEPPUTOPUAIBHBIMU OTAEJIAMU 3AMKUCH AKTOB TPAKIAHCKOTO
coctosiHus PecnyOnuku AJitail, HaXOOAUMMUCS HA TEPPUTOPUU MYHHUIIMITATBHBIX
oOpa3oBanuii B PecryOnmke AJTaid.

28.  llpuHamie:;kHOCTH  3asABUTENK)  O(UIMATBHBIX  JTOKYMEHTOB,
NPEACTABJICHHBIX ISl TPEIOCTABICHHS TOCYTAPCTBEHHON yemyru, KoOMATETOM HE
YCTaHABJIUBACTCSL.

29. He nonmyckaercs OTKa3 B NPHEME 3ampoca M HHBIX JOKYMEHTOB,
HEOOXOMUMBIX JUISl MPEJOCTABJICHUS TOCYAapPCTBEHHON YCIYId, a TakKe OTKa3 B
OPEAOCTABICHUM TOCYJAPCTBEHHOM YCIYTH B CIIy4ae, €CJM 3a0poC U JOKYMEHTHI,
HEOOXOMUMBIE JUIsl TPEIOCTABICHUAS TOCYIAPCTBEHHOM YCIYry, TMOJAaHbl B
COOTBETCTBMM ¢ wHH(poOpManmMeii o0 Ccpokax W MOPSAKE MPEIOCTABIICHHUS
rOCYJaPCTBEHHON YCIIYTH, OMyOJIMKOBaHHOM Ha oduimansHOM caiite KomureTa,
EnvHoM mopradne.

2.8. NcuyepnbiBamoiuii nepeyeHb OCHOBAHMM /11 0TKA3a B IpueMe
AOKYMEHTOB, HEOOXOAUMBIX IS IPEAOCTABJICHUSA NOCYAAPCTBEHHOH YCJIYTH
30. B npuemMe JOKYMEHTOB, HEOOXOAMMBIX [JJIi MPeAOCTaBICHUs
rOCYJAPCTBEHHON YCIIYTH, OTKA3bIBAETCS B CIyYAsX, €CIIH:
opuIMaNbHBIA ~ JOKYMEHT  OpelHa3Haue€H JJid  NPEACTaBJIeHUs B
KOMIIETCHTHBIE OPraHbl TOCYAApPCTBA, KOTOPOE HE SBISAECTCS YYACTHUKOM
KonpeH1uuy;
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HA OQPUIMATEHOM TOKYMEHTE OTCYTCTBYIOT MOMAMKUCH JOJKHOCTHOTO JIMIA U
(WIM) OTTUCK MeYarw/mramMna OpraHa 3amuCH aKTOB T'PAKIAHCKOTO COCTOSHUS
PecryGnuku Antaid, 0T KOTOPOro UCXOAUT OQUIUATBHBIA JOKYMEHT;,

€CJIM UCIPABJICHAS, UMEIOUIMECS B TEKCTE OPHUIAAIBHOTO TOKYMEHTA, HE
OTOBOPEHBI JIULIOM, IO IMUCABIINM JOKYMEHT;

€CJId MOANMMCH AO/KHOCTHBIX JIML M (MJIM) OTTUCKHM Iedarcil/mramima,
coJiepKalliMecss Ha OQPUIMAIBHOM JOKYMEHTE, HE SIBJISIOTCS OTYETIMBBIMU M

MOJIAIOIIMMHUCS CPABHEHUIO ¢ 0Opa3iiamMmu, uMeromucs B Komurere;
opuIMaTEHBIA JOKYMEHT 3AJTAMUHUPOBAH.

2.9. UcuepnbiBawmuii nepevyeHb OCHOBAHMIT IS IPHOCTAHOBJICHUS] HJIH
0TKAa32 B NPEJI0CTABICHHH IOCYy1aPCTBEHHOI YCJIYyTH

31. B mpenocTaBlicHUM TOCYHAPCTBCHHOW YCIIYIM OTKA3bIBACTCSI TIO
CIIEYIOMM OCHOBAHHSIM:

OQUIMAIIBHBIA JTOKYMEHT HE TPEIHA3HAYCH [UIs BbIBO3a 34 MPEIEbI
teppuropun Poccuiickoi Deacpanmu B cooTBETCTBUM ¢ 3akoHoM CCCP ot 24
utoHs 1991 r. Ne2261-1 «O mnopsiake BbIBO3a, NEPECBUIKM W HCTPEOOBAHUS
JIMYHBIX JOKYMEHTOB COBETCKUX U MHOCTPAHHBIX TPaKIaH U Juil 0€3 rpaKaaHCTBa
3 CCCP 3a rpanuny»;

opUIMATBHBIA JOKYMEHT NPEIHA3HAYUEH AJI MPEACTABICHUS B TOCYAapCTBRE,
¢ kotopeiM Poccuiickoii ®enepanmeil  3akIOYEH JOTOBOP  (COTJIALICHUE),
OTMEHSIOIIMI TpeOOBaHUE IFOOOT0 BUIA JIETAIN3ALMA JOKYMEHTOB,

JMI0, MOANMUCABIIEE OPUIMANIBHBIA JOKYMEHT, HE 00JIAIaeT MOJIHOMOUYHEM
HA €T0 MOAINUCAHUE,

MOJANKCH JIALA, MOANMUCABLIIETO OQUIMATIBHBIA JTOKYMEHT, U (MJIM) OTTUCK
neyaTu/mraMina Ha OpUIMAaIbHOM JOKYMEHTE HE COOTBETCTBYIOT MMEHOLIMMCS B
KomuteTe oOpazuam;

NOJIMUCH JIMIIA, MOAMUCABLIETO O(UIIMATbHBIA JOKYMEHT, U (MJIM) OTTHCK
neyaru/mraMna Ha OQUUMATIbHOM JOKYMEHTE HE MOIYT ObITh YAOCTOBEPEHBI
Komurerom BBUay oTcyTcTBusi B Komurtere oOpasiia MOANKUCH TAKOro Jula U
(M) OTTHCKA TaKOW MevaTw/ITamna U OTCYTCTBHUS 3THX 0Opa3lLOB y opraHa, oT
KOTOPOTO MCXOMUT OPUIMANBHBIA JOKYMEHT, a TAKXKE HE MOATBEPKACHHUS UM
(akTa coBepuieHus 0QUIUATBEHOTO TOKYMEHTA,

opUIATBHBI A JTOKYMEHT COBEPILIECH TUTUIOMATUYECKUMHA
NPEACTABUTEIILCTBAMUA U KOHCYJIbCKUMU YUPEKIACHUSIMMU,

B KoMuTeT moctynuiia JOKYMEHTAIBHO MOATBEPKACHHAS MH(OpManmus o
BCTYIUICHUA B 3aKOHHYK) CWIy PEUICHWS CyJa, KOTOPBIM  TPU3HAH
HEJACHCTBUTENBHBIM ~ OQUUMANBHBIA ~ JOKYMEHT,  NPEACTABICHHBIA  JUIs
PENOCTABICHUSA TOCY AAPCTBEHHON YCITYTH.

32. 1IpuOCTaHOBIECHUE NPEAOCTABICHUS TOCYAAPCTBEHHON YCIYyTH HE
npelyCMOTPEHO.

2.10. IlepeueHnb yc/ayr, KOTOPbIE SIBJISIIOTCS HEOOXO0IMMbIMH H
00s13aTeILHBIMH /151 IPEA0CTABJICHUS TOCYAAPCTBEHHOI YCJIYTH, B TOM YH (/e
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CBeIeHHS 0 JOKYMEHTE (JOKYMEHTAX), BbIAaBAeMOM (BbIIaBaeMbIX)
OPraHM3auusAMH, YYaCTBYHOLIHMMHU B NIPEA0CTABICHHH IOCYAAPCTBEHHO
yCIyru

33. IlpenmocraBieHus  yCAYr,  SABJSIOMIAXCA  HEOOXOOUMBIMH U
00s3aTeNbHBIMU JIJ15 MPEAOCTABICHHS FOCYTapPCTBEHHON YCIYTH, HE TpeOyeTes.

2.11. llopsiaok, pa3mep U OCHOBAHMSI B3UMAHHSI FOCYIaPCTBEHHOI MOIJIHHBI
WIH UHOM IJIATHI, B3UMAEMOIi 32 NpeJI0CTaBJICHUE IOCYy1apPCTBEHHOI yCIyTH

34. 3a mpocTaBicHUE ANOCTUISA C 3asABUTENS B3UMAETCS T'OCYIAPCTBEHHAS
NOUUIMHA B pa3Mepe U TOPSAAKE, KOTOPBIE YCTAHOBJIEHBI 3aKOHOIATEIBLCTBOM
Poccuiickoit @eaepanmu o Hajiorax u c0opax, a UMEHHO:

B COOTBETCTBAM C MOANYHKTOM 48 myHkra 1 crtareu 333.33 HamoroBoro
Kojekca Poccumiickoit ®denecpainmu 3a MPOCTABJICHUE aMOCTHIIA YILIAYMBACTCS
roCyAapCTBEHHAs MOUUIMHA B pazMepe 2500 pyOreit 3a KaXKablii JOKYMEHT,

Ha OCHOBAHMM MOANYHKTAa 5 myHKTa 1 crareu 333.18 HasoroBoro kouekca
Poccuiickoii  ®denepanun  npu  oOpalllcHUM 3a TMPOCTABICHUEM  amoCTHIIs
mwiarenbuK (pusnyeckoe JMLO, 0OpaTHBIIEECS 3a IMPOCTABJICHUEM arnoCTHIIA)
YITA4YUBACT NOCYAAPCTBCHHYIO MOUIJIMHY A0 ITPOCTABJIICHHUA allOCTUJIA.

35. HWnas mnmara 3a mNpenOCTABICHHE TOCYNAPCTBEHHON VYCIYTH HE

B3UMACTCH.
2.12. Ilops ok, pa3Mep U OCHOBaHUS B3MMAaHUA IIJIATHl 38 MPEIAOCTABICHUE YCIIVT,
KOTOPBIE SIBJISIFOTCS HEOOXOIMMBIMHU M O0S3aTCIBHBIMH JUISl TPEIOCTABIICHHUS
rOCyapCTBEHHOM YCIYTH, BKJIKOYAas MHPOPMALUI0 O METOAMKE pacyera pasmepa
TaKOW IJIATHI.

36. [Inara 3a TpeIOCTaBICHKUE YCIYT, KOTOPBIC SBISIOTCA HEOOXOIMMBIMUA U
00s3aTENIbHBIMU [UISl TTPEAOCTABICHUS] TOCYAAPCTBEHHON YCIIYTH, HE B3UMAECTCS B
CBA3U C OTCYTCTBHUEM TAKUX YCIIYT.

2.13. MakcuMaIbHBIH CPOK 0:KHIAHUS B 0Uepeau MPH Moaa4e 3anpoca o
MPEAOCTABICHHH IOCYJaPCTBEHHOI YCIyrH, YCIYIH, Ipe10CTaB/IsseMoii
OopraHusanueil, y4acTBYIOIIEeH B [IPeJOCTABICHUH I'OCYJaPCTBEHHOM yCJIyry,
U IPH MOJYYEHHH Pe3yIbTaTa MPEAOCTABICHUA NOCYAAPCTBEHHOH YCJIYyIH

37. MakcUMaJIbHBIi CPOK OXXKMIAHUS B OUEPEOM MPHU MOJAYE 3AABUTEJIEM
3ampoca O IPEIOCTABICHUA TOCYNAPCTBEHHONM VYCIYIH U JTOKYMEHTOB,
HEOOXOIMMBIX JJISi €€ TPENOCTABICHHUS, A TAKKE MPU TOJIYUYEHUH PE3YIIbTaTa
NPENOCTABICHUS IOCYIAPCTBEHHOM YCAYIH HE JOJDKEH MPEBBIATE 15 MUHYT.

2.14. Cpok 1 nOPSA0K PErucTPaiy 3aMpoca 3assBUTEISA 0 PEI0CTABJICHIH
rocyAapCcTBEHHOH YCJIYTH H YCJIYTH, PEJ0CTAB/IsAEMOl Opranu3anue,
Y4acTBYIOLIEH B IPEAOCTABIEHHH IOCY1aPCTBEHHOM YC/JIYIH, B TOM YHCJIE B
3JICKTPOHHOI1 hopme

38. 3anpoc 0 MpPenOCTABICHWHM TOCYJAPCTBEHHOM YCIYTM, MOCTYNWBIIWM
NOYTOBOM CBSI3pIO  WJIM  JOCTABJICHHBI KypbepCKOH Cny>KOOH JOCTaBKH,
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PETUCTPUPYETCA  cneruanucToM  KomuTeTa, OTBETCTBEHHBIM 34  BEICHHUC
JICTIONPOU3BOJICTBA, B ICHL MOCTYIUICHHUS B KOMMUTET.

3anpoc 3asdBUTENA O MPENOCTABJIEHUM TOCYIAPCTBCHHOW YCIyTH MPH
JUYHOM OOpalICHUM PETUCTPAPYETCA B ICHb oOpaineHusi B KOMUTET.

39. ChnennanucToM, OTBETCTBCHHBIM 3a BEICHHUC JCIIONMPOM3BOJICTBA,
3ampocy O  MPEAOCTABJICHUHM TOCYJNAPCTBEHHON  YCIYITM — IPUCBAMBACTCS
PETUCTPALMOHHEBIN HOMEDP U YKA3bIBACTCS JaTa PETUCTPALIUU.

2.15. TpeOGoBaHusI K IOMELICHUSIM, B KOTOPBIX MPEAOCTABJISETCS
roCyAapCTBEHHAS YCJIYTa, K 3a/1y 0KIUAAHUS, MECTAM /1JI51 3al0JTHEH U
3aMpoCoB 0 MPEeAOCTABJIECHUHU IOCYJAPCTBEHHOM YCJIyrd, HH(POPMAUNOHHBIM
CTeHAaM ¢ 00pa3uaMu X 3aM0JHEeHHs U MepevyHeM JOKYMEHTOB,
HEeO0XOAUMBIX JJISI PeI0CTABJICHHS KAKA0i rocy1apCcTBeHHOI yCIyr,
pasMeIeHu0 U 0(POPMIICHUI0 BU3YAJILHOM, TEKCTOBOH U MYJIbTUMEAUHO I
HH(OPMALHY 0 MOPSIIKE MPEA0CTABICHHUS TOCYIAPCTBEHHOI YCJIYTH, B TOM
qHc/ie K 00eCe4YeHUI0 JOCTYIIHOCTH /IS HHBAJIN/I0B YKA3aHHBIX 00bEKTOB B
COOTBETCTBHH € 3aK0HOJATEAbCTBOM Poccuiickoii @eaepannu 0 cOouHaNbHOM
3alUTe HHBAJIHIA0B

40. Tlpuem 3asBUATENCH OCYIIECTBISETCS B CTELMAIBHO BBIJCICHHBIX s
ATUX LEJECH MMOMEIIECHUSX.

41. IloMemenus, MpeAHA3HAYCHHBIE JUISI O’KUJIAHUS 3asSBUTEIIEH B OUepenn
HA TIPEACTABJIICHHE WIH TOJYYCHHE O(PUIMANBHBIX JOKYMEHTOB, O0OpPYAYIOTCS
UH()OPMALMOHHBIMU CTEHAAMH, COACPKAIMMU UH()OPMALINIO, MPEIYCMOTPEHHYIO
NYHKTOM 4 AIMUHHUCTPATUBHOIO PETIIAMEHTA.

42. Tlmomaap MECT OXKMAAHUS 3aBHCUT OT YUCJIICHHOCTH 3aSBUTCIICH,
©KEIHEBHO oOOpamatroumxcss B KOMUTET B CB3M C MPEIOCTABICHUEM
rOCYyAapCTBEHHOMN YCIYIH.

43. TlomewmeHus: 1T OXKUAAHUS OOOPYIYIOTCA CTYJIbIMH (KPECEIbHBIMU
CEKLMAMM), CTOJIAMUA (CTOMKaMHu) M 0OCCIEeUMBAIOTC OJaHKaMK KBUTAHLMN IJis
yIJIaThl  FOCYJAPCTBEHHOW  MOUUIMHBI, O0pa3uaMu MX  3alojHEHUS |
KAHLIEJISPCKUMU TPUHAANAEKHOCTIMU. KOTMUeCcTBO MECT 03KHUIaHUs ONPEEIISIETCS
UCXOAa U3 (PAKTUUYECKOU HArpy3KH W BO3MOXKHOCTEH NS WX Pa3MEIICHUS B
3IAHANA, HO HE MOYKET COCTABIISTH MEHEE 2 MECT.

44. TlomewmeHus sl TpUEeMa 3asBUTENEH MODKHBI OBITH OOOPYIOBAHBI
TaOJIMUKaMK C YKAa3aHUEM HOMepa kaOuHeTa (OKHA), (PaMHUIMU, UMEHH, OTYECTBA U
JNOJDKHOCTH  CIICHMAJINCTA, OCYIICCTBISIFOUIETO MPUEM, BPEMEHM MOPHUEMA
3asBUTEIIEN.

45. TloMmewmeHus mnId OpUeMa 3asBUTENCH JOJDKHBI COOTBETCTBOBATH
KOM(OPTHBIM YCJIOBHSIM JUIS 3asBUTEIACH W ONTUMAIbHBIM YCIIOBUSAM PAOOTHI
CIELHATINCTOB C 3asBUTEISAMU. Padoune mMecTa cneuaivcToB, OCYLIECCTRIISFOUX
npUeM 3asiBUTENEH, TOMKHBI OBITH 00OPYI0BAHBI TEPCOHATBLHBIM KOMITBIOTEPOM C
BO3MOKHOCTBIO JOCTYNMa K HEOOXOJMMbIM WH(OPMALIMOHHBIM 0a3aM JaHHbIX,
NEYATAOIMM U CKAHUPYIOLIUM YCTPOMCTBAM.
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46. B unenmsx opraHu3anuu  OCCHPENSTCTBEHHOTO AOCTYNA WHBAIMAIO0B
(BKJIFOYAss MHBAJIMAOB, UCTIOJB3YIOMNX KPECIA-KOISACKA B COOAK-ITPOBOJHAKOB) K
MECTY NPEIOCTABIICHHUS TOCY AAPCTBEHHON YCIIYTH UM 00€CIIEYUBAOTCS

YCIOBUS Ui OECHPEMATCTBEHHOrO  AOCTYNA K  MOMELICHHIO, TIE
IPEJAOCTABIIAETCS TOCYIAPCTBEHHAsA YCIIyTa, a TaKkKe A OecnpensiTCTBEHHOTO
I0JIb30BAHUS TPAHCIIOPTOM, CPEACTBAME CBA3U U UH(POPMALUHY,

BO3MOYKHOCTh  CAMOCTOSITEJIBHOTO TMEPEABWKEHUS 10 TEPPUTOPHAM, Ha
KOTOPOl pPAacloI0KEHbl TOMEIIECHUS, TAEC NPENOCTABISIETCS TOCYAAPCTBEHHAs
yCIIyTa, & TAK)KE BX0/1a HA TAKYIO TEPPUTOPHUIO U BEIXOAA M3 HEE, TMOCAIKA B
TPAHCIOPTHOE CPEACTBO U BBICAAKE U3 HEr0, B TOM YHUCIE C UCIOJIB30BAHUEM
KPECIIa-KOJIACKH,

CONPOBOXKACHUE MHBAIMIOB, MUMEKIIUX CTOWKHME PacCTPOMCTBA (PyHKIMH
3peHUs M CaMOCTOSATEIBHOTO NEPENBIKECHMS, M OKa3aHWE UM IIOMOILLM B
NOMEILEHNN, TI€ MPEAOCTABIACTCA TOCYIAPCTBEHHAS YCIIYTa,

HAJNISKAIIEE pa3MelleHue OOOpPYJIOBaHMS W HOCHTENEH WH(OpMaLuy,
HEOOXOMMMBIX [T 0O0eCeUYeHrs OECIPENATCTBEHHON0 AOCTYNAa K MOMEIIEHHAM,
II€ MPENOCTaBJIAECTCA TIOCYJAapCTBEHHAd yCiIyra, € Y4Y€TOM OIpaHHYCHHM
YKU3HEIEATEITbHOCTH,

AyOJMpoBaHWE HEOOXOMUMOM 3BYKOBOW M 3pHUTENbHON MH(pOpMaumu, a
TAKXKE HaaNuCell, 3HAKOB M MHOW TEKCTOBOM M rpaduueckoil mHpopmanmu
3HAKAMM, BBITIOJTHEHHBIMU PENbe(PHO-TOUEUHBIM WpHQTOM bpaiins;

JIOMYCK CYpAONEPEBOAUMKA U TU(PIJIOCYPAOTIEPEBOIUUKA;

JONYCK B NOMELICHUS, TI€ MNPEAOCTaBIAETCS TOCYJApPCTBEHHAs YCIyra,
COOaKU-IPOBOIHUKA;

OKa3aHWE€ TIOMOLIA B NPEOAOJCHAM OapbepOB, MEINAIOIIMUX TOTYUYCHHIO
rOCYAAPCTBEHHON YCIIYTY HApaBHE ¢ APYTMMH JTMLAMMU.

47. B ciiy4ae HEBO3MOXKHOCTH TOJHOCTBIO NPHCIIOCOOUTH TMOMEIIECHUE C
YY4ETOM MOTPEOHOCTH WHBAIMA €My OO0ECNEedYMBacTCs JOCTYIl K MECTY
IPEAOCTABICHUs] [OCYAAPCTBEHHONM ycayrd 0o, KOTrJa 3TO BO3MOKHO, €€
NPENOCTABICHUE MO MECTY JKUTENBCTBA UHBAIMAA WU B AUCTAHIIMOHHOM PEKUME.

2.16. IToxazaTeau JOCTYITHOCTH U Ka4eCTBA roCyAapCTBEHHOI YCJIyIrd, B TOM
YHCJIe KOJMYeCTBO B3aUMOAEHCTBHIl 3aiBUTEIS € JOJKHOCTHBIMH JIHIIAMH
NPH NPeI0CTABICHHH ITOCYAAPCTBEHHO YCIYTrd U UX MPOI0JIKUTEIbHOCTD,

BO3MOKHOCTDH MOJIYUeHHsI HHPOPMALHMH 0 X0/ie MPeJ0CTABICHHS
roCyJapCTBEHHOM YCJIYIrd, B TOM YHC/I€ ¢ HCIMOJb30BaHHEM HH(POPMAIHOHHO~-
KOMMYHHKANHOHHBIX TEXHOJIOTHIi, BO3MOKHOCTH JIH0O0 HEBO3MOKHOCTh
MOJIyY€HHsI TOCYJAPCTBEHHOI YCJIYTH B MHOTO()YHKIIMOHAJIbHOM LIEHTpe
MPeI0CTABJCHHUS IOCYIAPCTBEHHBIX H MY HHIIHNIAJBHBIX YCIYT (B TOM YHC/IE B
NMOJTHOM 00beMe), B JII000OM TEPPUTOPHATBLHOM MOAPA3AC/JICHUN OPraHa,
NMPeJ0CTAB/ISIIOIIET0 FOCYAAPCTBEHHYIO YCJIVTY, M0 BLIOOPY 3asiBUTEJISA
(3KCTEeppUTOPHAILHBIH NPUHIHKI), IOCPEACTBOM 3aMpPoca 0 NPeA0CTABICHUN
HECKOJIbKHX roCyJapCTBEHHBIX U (WIH) MyHUIMNAJIbHBIX YCIYT B
MHOTO(YHKIIHOHAJLHBIX IEHTPAX MPeA0CTABICHHUS FOCYIAPCTBEHHbBIX U
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MYHHUIHMIAJBHBIX YCJIYT, IPeAYCMOTPEHHOT0 cTaTtheil 15.1 PenepanbHOro
3akoHa Ne 210-@3

48. TTokazaTesssMi JOCTYTHOCTH MPEIOCTABIEHUAS ITOCYIapCTBEHHON yCIyru
ABJISFOTCA:

HaJWYAE MCYCPNBIBAIOIIMX CBEACHUN O MECTE, NOPAAKE M CpOKax
IPEAOCTABICHUS. TOCYJAPCTBEHHOH YCIYyrd Ha HWH(POPMALMOHHBIX CTEHAAX,
MH(POPMALMOHHBIX pecypcax Komurera B MH(OPMaLMOHHO-
TEJIEKOMMYHHUKALMOHHOM ceT « UHTEpHETY

HAJIAYHE HEOOXOIMMOr0 W AOCTATOYHOIO YHCIA CIEHIHATHCTOB, 4 TaKXKe
NOMEILECHUNA, B KOTOPBIX OCYILECTBIAETCS MPEAOCTABIECHUE TOCYAAPCTBEHHOM
YCIIYTH, B LENAX COONMOACHNAS YCTAHOBIIEHHBIX AIMUHUCTPATUBHBIM PETTIAMEHTOM
CPOKOB IPEA0CTABIEHUS TOCYAAPCTBEHHON YCAYTH;

KOJIMYECTBO B3aMMOJCHCTBUI 3asBUTENSA € JOJDKHOCTHBIMM JIMLAMU IIpU
NPENOCTABICHUM T'OCY JAPCTBEHHOM YCIYTH U X NTPOJOIDKUTENBHOCTD;

BO3MO)KHOCTh ~ HalpaBJI€HUs  JOKYMEHTOB  UId  IPEAOCTaBIICHUs
roCy/IapCTBEHHOM YCIIyTH MOYTOBOM CBA3BIO M KYPhEPCKOM CTy:k00i 10CTAaBKH;

BO3MOKHOCTh TOJIYYECHHs pe3yJibTara MPEeIOCTABICHUA TOCYAapCTBEHHON
YCIIYTH HOYTOBOU CBSA3LIO;

BO3MO)KHOCTh ~ TMOJIyYeHMs] ~ 3asiBUTENEM  HMHPOpMaUMA O  XOJ€
NPENOCTABICHUS TOCYJAPCTBEHHOW  YCIOYTM € HMCHOJIb30BAHUEM  CPEACTB
TENE(POHHOM CBA3M.

49. KauecTBO NpeoCTaBICHUs TOCY IaPCTBEHHOM YCIIYTH XapaKkTEPU3yETCs:

HAJIMYMEM CHELMAIUCTOB W YIOJHOMOYEHHBIX JO/DKHOCTHBIX JIMI[ C
YPOBHEM KBAIM(PUKALMHM, HEOOXOIMMBIM JUIS  HAUICKALIETO  WCHOJHEHUS
QIMUHUCTPATUBHBIX  MPOLENYP, MNPEXYCMOTPEHHBIX  AJIMHAHWCTPATUBHBIM
pernamMeHToM;

OTCYTCTBUEM OYEPEACH NMPU NPUEME U BBIJAYE TOKYMEHTOB 3aABUTEIIAM,

OTCYTCTBUEM HApYIUEHUH CPOKOB NPEAOCTABICHUA TOCYAApPCTBEHHOMN
YCIIYIH,

OTCYTCTBHEM >kaio0 Ha JeiictBus (Oe3aeiCTBUE) CHELUAIUCTOB M
YIIOJTHOMOYEHHBIX JOKHOCTHBIX JIALL,

OTCYTCTBHEM JKalo0 HA HEKOPPEKTHOE, HEBHUMATEIBHOE OTHOILICHUE
CIELUAIUCTOB U YITOTHOMOYEHHBIX JOJDKHOCTHBIX JIUL K 3asIBUTEIISIM.

50. IlpenocTraBneHue roCyIapCTBEHHON YCIyTA B MHOTO()YHKIIMOHAIBHBIX
LEHTPaX NPEeAOCTABICHUS TOCYAAPCTBEHHBIX W MYHULIMOAIBHBIX YCAYL, IO
3KCTEPPUTOPHAIIBHOMY NIPUHLIMAITY HE OCYLIECTBIISIETCS.

2.17. Nuble TpeOOBaHUs, B TOM YHCJIE YYUTHIBAOIIHE 0COOCHHOCTH
MpeJ0CTABICHUS IOCYIAPCTBEHHOMH YCJIYIH 0 JKCTEPPUTOPHATBLHOMY
NpUHUHIY (B CJIy4Yae, eCId NrOCYyAapCTBEHHAS YCJIyra npeIocTaBasercs mno
IKCTEPPHUTOPHAILHOMY NPHHIUILY) H 0COOCHHOCTH NPEI0CTABJICHHUSI
roCyJapCTBEHHOI yCJIYyrd B JIEKTPOHHOH Gopme
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51. Hueie TpeOOBaHWSA, B TOM YHCJIE YUYUTHIBAOIIUE OCOOCHHOCTH
MPEAOCTABIIEHNSA TOCYIAPCTBEHHON YCIYTH MO SKCTEPPUTOPUATIBHOMY MPHUHLIUIY
U B JJIEKTPOHHOM (OopME, HE MPETYCMOTPEHHI.

52. Tlpu oOpamieHuM 3a TOJYYEHUEM TOCYJAPCTBCHHOW YCIYrd B
OJEKTPOHHOM BHJE 3alpoc O TMPEIOCTABICHAM TOCYIAPCTBEHHOW YCIIYTH
IIOJIIACHIBAETCA IIPOCTON DIEKTPOHHON ITOJIUCHIO 3aABUTENA B COOTBETCTBUU C
NpaBUJIaMHU, YTBEP)KICHHBIMU TMOCTaHOBIcHUEM [lpaButensctBa Poccuiickoit
®enepanun ot 25 suBaps 2013 roma Ne33 «OO0 wucnosb3oBaHUM MTPOCTOM
BIEKTPOHHON TOANUCH MPU OKA3aHUM TOCYMAPCTBEHHBIX W MYHULMIAIBHBIX
YCIAyr», MPH VCIOBHM YCTAHOBJICHUS JIMYHOCTH 3asgBUTENSL  MOCPEICTBOM
OPUMEHEHUS €IMHON CUCTEMBI HICHTU(DUKAIIMKM U Ay TEHTU(UKALIVH.

JIOKyMEHTBI yKa3aHHbIE B a03a1iax BTOPOM M YETBEPTOM NyHKTA 21 pazaena
Il aqMUHUCTPATHBHOTO PETJIAMEHTA AOJDKHBI OBITH MPEICTABICHBI JTMYHO JIHOO
HAMPABJISIFOTCS TOYTOBOM CBA3BIO WM KYPBEPCKOH CITy:k001 TOCTABKH.

III. CocTas, moc/1e10BATEJIBHOCTh H CPOKH BbITIOJHEHHS AAMHUHHCTPATHBHbBIX
npouenyp (aeiicreuii), Tpe0OBaHUs K NOPSAKY UX BBINOJHEHHUS, B TOM YHCJIE
0CO0CHHOCTH BBINOJIHEHHS AAMHHHCTPATHBHBIX NPoneayp (aeiictBuii) B
3JIEKTPOHHOII opme

53. KoMmuTeT mNpOCTABISIET anoOCTWIb HA OpUTHHANAX O(UIHATBHBIX
JOKYMEHTOB, HUCXOISIUX OT TEPPUTOPHUATBLHBIX OPraHoB 3alHdCH  AKTOB
TPKIAHCKOTO COCTOsIHUS PecryOnmku Araid.

3.1. UcuyepnbiBaroLuuii nepe4eHb aAMUHUCTPATHBHBIX NPOLEAY]P

54. TlpenocraBlicHME TOCYAAPCTBCHHOW YCIYrM BKIHOYAaEcT B ceOs
CIICAYIOLIME AIMUHUCTPATUBHBIC TPOLIEAYPHI:

OpueM M peructpanus oQuuuanbHbIX JOKYMEHTOB, MOCTYNUBIIMX B
Komurer s npenocTaBieHUs IOCYJAPCTBEHHOM YCIYIH, WIM OTKAa3 B IIPUEME
O(I)I/IL[I/IaHBHBIX HOKYMCHTOB,

dbopMupoBaHME W HAIMpaBICHUE MEKBEJOMCTBEHHOTO 3ampoca  Juls
noyyyeHuss wuHpopManmu 00 ymwiare TrOCYJApCTBEHHOM  MOUUIAHBI 34
[PENOCTABICHUE IOCYIaPCTBEHHOMN YCIYTH;

paccMOTpeHne O(PUIMATIEHBIX JOKYMEHTOB B LEJISIX YCTAHOBJICHUSI HATMYUS
WJIM OTCYTCTBHSI OCHOBAHUIA JJIs1 OTKA3a B IPOCTABJICHUM allOCTHIIS,

IIPOCTABJIEHUE ANIOCTHIIS,

BbIJa4a WA OTIPaBKa O(QUIMATBHBIX JOKYMEHTOB 3asBUTEIIO,

OTKa3 B IPOCTABJICHWUM AlTOCTHIIA.

3.2. IIpuem u perucrpanust 0pUUHAJIbHBIX JOKYMEHTOB, NOCTYNHBIIHNX B
Komurer a1 npeaocTaB/ieHnsi rocy apCTBEHHOI YCJIyTH, HJIH 0TKA3 B
npuemMe opHIUAIbHBIX JOKYMEHTOB
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55. OcHOBaHMEM /U HaYajla AJAMWUHUCTPATUBHOM IMPOLEAYPHI SIBISCTCS
nocTymieHue B KOMMTET IOKYMEHTOB Ui NPENOCTABICHHUS TOCYNApCTBEHHOMN
YCIIYTH.

56. OpummasbHple TOKYMEHTBI NMpEACTaBuAtoTcs B KoMmuTeT nuuHO b0
HANPABIAOTCA C 3a0pOCOM O MPEAOCTABICHANW TOCYNAPCTBEHHOW YCIYTH
HOYTOBOH CBS3BEO U KYPBEPCKON C1y KO0 1OCTABKH.

57. JlaToil MOCTYIUIEHHUS AOKYMEHTOB SBJIICTCA Jara WX PErucTpauuud B
Komwurere.

58. IlpueM u perucTpanuro OPUIMATBEHEIX TOKYMEHTOB, MOCTYIHUBIINX HA
JUYHOM TPUEME, OCYIIECTBISIET CHELUAIUCT, YIIOJTHOMOYEHHBIH NPHHUMATh
JOKYMEHTBHI.

59. Cneumanucr, VIOJHOMOYEHHBIH TNPWHUMATh JOKYMEHTHI, MPH
NOCTYIUIEHUW JOKYMEHTOB YCTAaHABIMBACT OTCYTCTBME OCHOBAHWM Ul OTKa3a B
npueMe JOKYMEHTOB, PEAYCMOTPEHHBIX 30 A IMUHUCTPATUBHOTO PETVIAMEHTA.

MakcumanbHblii  CPOK  BBINOJIHEHWS — QJAMUHUCTPATHBHOTO  JICHCTBHUSA
COCTAaBJIACT 3 MAHYTHI HA KAKIbIA JTOKYMEHT.

60. B ciyyac yCTaHOBJICHMSI OCHOBaHMH MJid OTKa3a B IPUEME
opHULHaTBHBIX TOKYMEHTOB, MPEAYCMOTPEHHBIX MYHKTOM 30 A IMUHUCTPATUBHOIO
periaMeHTa,  CHELMAIUCT,  YIOJIHOMOYEHHBIH  MPUHUMATh  JOKYMEHTBI,
HE3AMETUTENBHO  COOOLIACT YMOTHOMOYEHHOMY JOJKHOCTHOMY JIMIY 00
YCTAHOBJICHUW OCHOBAHMIA JIJIS1 OTKA3a B TPHUEME JJOKYMEHTOB.

VYIIOJIHOMOYEHHOE JTOJDKHOCTHOE JIMIIO paccMarpuBacT OCHOBaHUS IS
OTKa3a B NpHeME O(PUIMAIBHBIX JOKYMEHTOB, YCTAHOBIICHHBIE CIIELHUAIMCTOM,
YIIOJITHOMOYEHHBIM TPUHAMATE JOKYMEHTBHI.

MakcumanbHblii  CPOK  BBINOJIHEHWS — QJAMUHUCTPATMBHOTO  JCHCTBUSA
COCTABJIAET 3 MAHYTHI HA KAKIBIA TOKYMEHT.

61. B cny4yae nmpuHATHAA YIIOJTHOMOYEHHBIM JAOJKHOCTHBIM JIMIIOM DELICHHUS
00 oTKaze B mpueme OpHUIMANBHBIX JOKYMEHTOB CHELHMANNCT, YIOJHOMOYEHHBIH
IIPAHUMATD JOKYMEHTBI, Pa3bsACHACT 3a4BUTEII0 OCHOBAHMA UL OTKA3a B IIPUEME
JOKYMEHTOB, B TOM 4YHCJE€ Pa3biICHSCT 3aABUTENI0, KaK YCTPaHUTh
OOCTOATENBCTBA,  NPEMSTCTBYIOIIME NPUEMY  JIOKYMEHTOB  (€CM  TaKue
OOCTOATENBCTBA YCTPAHUMEBI), & TaKXe HMHPOPMHUPYET 3asBUTENS O MOPSAKE
00XKaIOBaHMWsI TPHHATOTO peleHuss 00 OTKa3e B NpHEME O(YULIHATBHBIX
JOKYMEHTOB U BO3BPAIAET 3aBUTEIIO NMPEACTABIEHHBIE TOKYMEHTBHI.

62. Ilo nuceMeHHOMY  TpeOOBAaHMIO  3asBHUTEIS  CICIHAIINACT,
YIIOJITHOMOYEHHBIH MPUHUMATH JTOKYMEHTBI, TOTOBUT IPOCKT MUChMA 3asBUTEIIO
00 OTKa3e B NpPUEME NOKYMEHTOB (B THMCBMEHHOM TPEOOBAHWM 3asIBUTECIIb
YKa3bIBACT CNIOCO0 MONMYYEHHU UM TAKOTO MUChMA - JIMYHO, MOYTOBOM CBA3BIO WU
KyPbEPCKOit CITy>KOOH NOCTaBKH ).

B npoekre nucpbmMa cCnenuanucT, ynoJHOMOYEHHBIH TPUHAMATD JOKYMEHTHI,
u3jaracT yCTAHOBJICHHBIE OCHOBaHHUs Ul OTKa3a B NpHEeME OQULIMATBHBIX
JOKYMEHTOB, Pa3bsCHSET 3aiBUTEIIO, KaK YCTPaHHUThb  OOCTOSITENBCTBA,
OPENTCTBYIOIIHUE MPUEMY JOKYMEHTOB (€CIHA TaKHE 0OCTOSATENBCTBA YCTPAHUMBI ),
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UH()OPMUPYET 3aIBUTEIIS O TIOPSIIKE OOKAIOBAHUS IPUHATOIO PEHICHUS 00 0TKA3€e
B IIPUEME OPHUIAATIBHBIX TOKYMEHTOB.

[IoArOTOBNEHHBIA NPOEKT MHCbMA € MNPWIOKEHUEM  OPULMATBHBIX
JOKYMEHTOB, TMPEACTABICHHBIX 3aABUTEIIEM, CHCHUAIUCT, YIOJHOMOYECHHBIN
OPUHUAMATE  JOKYMEHTBI, TPEICTABIACT HA MOAINKCH  YIOJHOMOYEHHOMY
JNOJDKHOCTHOMY JIULTY.

63. YIOJIHOMOYEHHOE JTOJKHOCTHOE JIMLO MOAMUCHIBAET MUCHEMO 00 OTKA3€e
B NpueMe  OPUUMATBHBIX  JOKYMEHTOB M  MEPEAAacT  CIELHAIKCTY,
YIIOJTHOMOYEHHOMY NPUHUMATh TOKYMEHTHI.

64. CrneuuanucT, YHOJHOMOYEHHBI MPUHUMATHL JOKYMEHTHI, BBIJAET
OUCbMO 00 OTKa3e B TIpHEME O(QUUMAIBHBIX JOKYMEHTOB C MPHIIOKEHUEM
NPEACTABIEHHBIX OPHUIMATIBHBIX JOKYMEHTOB 3aBUTEIHO JIMYHO.

65. B cnyuae mnocTyruieHus OQUUMATIBHBIX TOKYMEHTOB M 3ampoca o
MPEIOCTABIICHUHA TOCYIAPCTBEHHOW YCIYTW IMOYTOBON CBA3LIO MM KYPBEPCKOM
CITY>k00# OCTaBKM NHCBMEHHBIA OTKAa3 B MpUEME OPHULIMAIBHBIX JTOKYMEHTOB C
OPWIOKEHUEM  OQULUMAIBHBIX  JOKYMEHTOB  NEPEAAcTCs  CHELHAJIHCTY,
OTBETCTBEHHOMY 3a BEJACHUAEC ACIONPOU3BOACTBA, /I OTHPABKHU 3asBUTEIIIO.

66. Cpok MNOArOTOBKM TMHCbMA 3asBUTEI0 00 OTKaze B MpPUEME
opHuLManbHBIX JOKYMEHTOB HE JOJDKEH MpeBbllIaTh 1 paboyero IHs CO AHs
OpeICTaBICHUS (OCTYIUICHHS ) TOKYMEHTOB.

67. B ciyyae yCTaHOBIICHUSI OTCYTCTBHSI OCHOBAHMI JUISl OTKA3a B MPUEME
O(pUIMAIBHBIX JOKYMEHTOB, MMPEYCMOTPEHHBIX TYHKTOM 30 A IMUHHCTPATUBHOTO
pETJIaMEHTa, CHELUAIIUCT, YITOJHOMOYEHHBIH NMPUHUMATh AOKYMEHTHI, BHOCUT B
YKYPHAJT Y4€TA BXOIAMX JOKYMEHTOB Ul MPOCTABICHUSI allOCTHIIS (TTPUIIO>KEHUE
No 2 Kk AJMHMHHCTPATHBHOMY PEIVIAMEHTY) 3amuch O NpUEME O(UIMATBHBIX
TOKYMEHTOB, KOTOpasi COACPIKUT:

MOPAAKOBBIA HOMED 3aIUCH;

Aary nmpreMa o(puuranbHbIX JOKYMEHTOB,;

JaHHbIE O 3asBuUTENAEe (paMHIMIO W MHULMAABL  (PU3HYECKOTO JIMLA,
PEKBU3UTHI TIOKYMEHTA, YA0CTOBEPSIOLLIETO JINYHOCTD );

HAaUMEHOBAHUE U PEKBU3UTHI OPULIMATBHBIX TOKYMEHTOB,

HAMMEHOBAHUE TOCYIAPCTBA MPENBABICHUS O(UIUATBHBIX JOKYMEHTOB,

baMWwIMl0 ¥ MHHOMATIBl  CIIEUUAIACTA, NPHUHABIIETO OPUIMAIIBHBIE
JOKYMEHTBHI.

[Ipyn nocrymieHnn OQUIMAIBHBIX JOKYMEHTOB C MMUCBbMEHHBIM 3alpOCOM
3aSIBUTENS O MPENOCTABICHUM TOCYJAPCTBEHHON YCIYIM MOYTOBOW CBSI3bIO WJIU
KYPBEPCKON CIykOOH MOCTaBKM CHELAAIMCT, YIOJIHOMOYEHHBIA NPUHAMATh
OOKYMEHTBI, JENIAeT OTMETKY B rpade 1 >KypHasla 0 MOCTYIIIEHUH O(PHUIAATIBbHBIX
JOKYMECHTOB TOYTOBOW CBs3bt0. B rpadel 3, 4 m 5 kypHaja CHOELHATMCTOM,
YIIOJITHOMOYEHHBIM IIPUHAMATDh TOKYMEHTBI, BHOCATCS CBEACHUS B COOTBETCTBUH €
NUCHbMEHHBIM 3aITPOCOM 3asIBUTEIIS.

MakcumanbHbBli  CPOK  BBIMOJHEHUS  aJAMUHUCTPATMBHOIO  JACHCTBUS
cocTaBisieT 4 MUHYTHI HAa KKIBIM M3 NPEACTABICHHBIX O(HULIMATBHBIX
JOKYMEHTOB.
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KypHan yuera BXOIIIMX MAOKYMEHTOB JUIS MPOCTABICHHS AMOCTHIIS
BEJACTCA B  DJJICKTPOHHOM BHJAEC (B TOM 4YHCIE€ C  MCHOJIB30BAaHUEM
ABTOMATU3UPOBAHHBIX WH(POPMALIMOHHBIX CUCTEM ).

[1pn TexHnYecKknX ¢O0IX aBTOMATH3MPOBAHHOW MH()OPMALMOHHON CHCTEMBI
KYPHAT y4eTa BXOAAIIMX AOKYMEHTOB JUIS MPOCTABICHHAA ANOCTUIA BEACTCA B
OyMaKHOM BHJE.

68. CneuuanucT, YNOJHOMOYEHHbBIH MPUHUMATh JOKYMEHTBI, O(OpMIISET
pacnicky O npueMe Oo(UUMaNIbHBIX JOKYMEHTOB (mpuioxkeHue N3 K
AIMUHUCTPATUBHOMY PETTIAMEHTY ), B KOTOPOH YKa3bIBAIOTCS:

nara nprueMa opUIHMaAIbEHEIX JTOKYMEHTOB;

JTaHHBIC 3asgBUTENS ((PpaMUIHS U THULHAAITBI PU3NIECKOTO JIMIIA),

KOJIMYECTBO MPUHSATHIX OPULUAIBHBIX JTOKYMEHTOB,;

HAMMEHOBAHUE TOCYIaPCTBA NPENBIBICHNS O(UIHAIBHBIX JOKYMEHTOR,

NOPSAAKOBBIA HOMED 3alIMCH B JKYPHAJIE y4eTa BXOAAIIMX AOKYMEHTOB JUIs
POCTABJICHUS AlIOCTHUIIS,

fata BbiIauu O(PUIMaIbHBIX JOKYMEHTOB M rpauk npreMa 3asBUTEIICH;

HOMEp TeneoHa, MO KOTOPOMY 3asiBUTENb B TEUYEHHE  CPOKa
PEJOCTAaBIEHUS TOCYAAPCTBEHHOM YCIIyTH MOXKET NOTYYUTh HHPOPMALIMIO O XOJ€E
NPEI0OCTABIEHUS TOCY AAPCTBEHHON YCIYTH;

dbamunus, MHULIMAJIBI U TOJDKHOCTh CHSHUATIACTA, MPUHSIBIICTO TOKYMEHTHI.

CrnennamucT, YHNOJHOMOYCHHBIA MPUHUMATh JOKYMEHTHI, CTaBUT B
PAcCIACKe CBOK) TOITUCH.

Pacniucka o npueMe opUUIMATIBHEIX JOKYMEHTOB MOXET OBITh 3aI0JIHEHA B
ANEKTPOHHOM BHUJAE (B TOM YHCIE C HCIOJb30BAHUEM ABTOMATU3WPOBAHHBIX
WH(POPMAMOHHBIX CHCTEM), C OJHOBPEMCHHOM pacleyaTkOd pacnucKd s
NEPEIavr €€ 3a1BUTEINIO.

MakcuManbHBIA  CPOK  BBIMOJHEHUS  AAMUHUCTPATUBHOTO  JICHCTBHS
COCTABJIACT 4 MUHYTHI.

69. CneumamucT, YIMOJIHOMOYECHHBIH MNPUHUMATH JOKYMEHTBI, IEPENACT
3asIBUTEITIO PACIIHCKY.

70. Ilocne BbIMOJSHEHUS AEUCTBUI MO IPUEMY M PETUCTPALUU O(PULIUATIBHBIX
AOKYMEHTOB, MOCTYNMUBIIMX JJI MPEAOCTABICHUS TOCYJAPCTBEHHON YCIYyTH,
CMEUAINACT, YIOTHOMOYEHHBIH NPUHUMATH JTOKYMEHTHI, TEPEHACT MPUHSTHIC
o(puIManbHBIE JOKYMEHTHI CHELMAIMCTY, YIOJHOMOYEHHOMY HA COCTABIICHUE
armoCTHIISL.

MakcuMabHBIA CPOK BBITIOJIHEHHST AJIMAHUCTPATUBHOTO ACHCTBUS - OAVH
paGounii 1EHB.

3.3. ®opMHpPOBaHUE U HANIPABJICHHE MEKBEAOMCTBEHHOI0 3anpoca 1Jis
noay4eHusi uWHPpopManuu 00 ymiIare roCyJapCcTBEHHOH MOUNIMHBI 32
NPeI0CTABJICHHE FOCYAAPCTBEHHOM YCJIYTH
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71. OcHOBaHWEM i Havyajla aJAMUHUCTPATUBHOW MPOLIEAYPHI SIBISETCS
NOJy4YeHUE OPHUIMATBHBIX JOKYMEHTOB CHEIHAIMCTOM, YIOJHOMOYEHHBIM Ha
COCTAaBJICHUE allOCTHJIS.

72. Cneuuanuct, YNOJHOMOYEHHBIM HA COCTABJICHUE alOCTUIA, IOCIHE
HONy4YeHUsT O(UUMATBHBIX JOKYMEHTOB B TedeHHWEe 20 MHHYT (POPMHUPYET €
UCIIOJIb30BAHUEM IIPOIPAMMHO-TEXHMYECKUX CPEeACTB 3anpoc B dDeaepaibHoe
Ka3HAueHCTBO (€ro TeppUTOPUABHBIN OpraH) O NpeAocTaBiIeHUH HHpopManuu 06
yIUlaTe  3asBUTEJIEM  TOCYAAPCTBCHHONW  MOLDIMHBI 32  IPEAOCTABICHUE
TOCYAAPCTBEHHON YCIIYTH M HAIPABIAET €T0 anpecary 4depes ['ocymapCTBEHHYIO
UH(POPMANMOHHYK) CHCTEMY O TOCYIAPCTBEHHBIX M MYHMIMIAIBHBIX IIATEXKAX
(I'"C I'MII).

73. Pe3yapTaroM BBINOJHEHUS AaJAMHUHUACTPATUBHOW MPOLEAYPHl SABIAETCS
nojsydeHue u3 DenepalbHOTO Ka3HA4YEHCTBA (€0 TEPPUTOPHAIBHOTO OpraHa)
3anpammBacMoil UH(OPMALIHH.

3.4. PaccmoTpenne 0pHIHaJIbHBIX JOKYMEHTOB B HEJIAX YCTAHOBJICHUSA
HAJIMYHSA UJIH OTCYTCTBHS OCHOBAHUIL VISl 0TKA3a B NPOCTABJICHUH AMOCTH/IA

74. OcHoOBaHMEM JJisi Hayajia aJMUHUCTPATUBHOM MPOLICAYPHl SIBISETCS
NOCTYIUIEHUE OPUIMAIBHBIX JOKYMEHTOB K CHEHUAIMCTY, YIIOJHOMOUYEHHOMY Ha
COCTABJICHUE AMOCTUJIS.

75. CrneuuanucT, YHNOJHOMOYEHHBIH HA COCTaBJIEHWE AaloOCTUIIA, MOCIe
NOCTYIUIEHUS K HEMY O(HIMAIBHBIX JTOKYMEHTOB YCTAHABIMBACT HAIMYHUE WU
OTCYTCTBUE OCHOBAHMIA IS OTKA3a B MPEJOCTABJIEHUU TOCYJAAPCTBEHHON YCIIYTH,
NPEAYCMOTPEHHBIX MYHKTOM 31 AJIMUHUCTPATUBHOIO PETVIAMEHTA.

MakcuMabHbIA CPOK BBIMOJIHCHHUS AJAMUHUCTPATUBHOIO AcUCTBUS - 20
MUHYT HA KQXXIIbIi TOKYMEHT.

76. Ilpn orcyrcTBUM B KomuTere 00pasoB MOANUCH JUIA, TOAMHUCABILICTO
opuManbHBIA TOKYMEHT, W/WIIM OTTHCKA MeyYaru/mTamMna TEPPUTOPHATBHOTO
oraena 3AI'C PecnyOmuku Anrtail, OT KOTOPOrO HMCXOOUT O(UUHUAIbHBIIA
JOKYMEHT, CTICIUATIUCT, YIIOJTHOMOYEHHBINA HA COCTABJIEHUE aroCTHII, OQOopMIISIET
opuMaNbHBIA 3ampoc Ha TMoJydyeHHe oOpasua MOANUCH U TOATBEPKICHHUS
NOJIJHOMOYMMA HA TPABO MOAMUCH JIMIA, MNOAMUCABIIETO MPEACTABICHHBIM
opuIMaNBHBIA  TOKYMEHT, W/wWiu  o0pa3ua  OTTUCKA  Ne4aTw/mraMia
TeppuTopuanbHoro otaena 3AI'C PecnyOnukn Antaid, OT KOTOPOr0 HMCXOJIUT
OopUIMAIbHBIA JOKYMEHT.

B oQuumanbHOM 3ampoce TAaKKE  YKa3BIBACTCS, 4YTO B ClIydae
HEBO3MOYKHOCTH TPEAOCTABICHUs O0pa3ua TMOANMWCH JIMIA, MOAMKACABILIETO
opuIMaTIbHBIA AOKYMEHT, W/WIM OTTACKA NEYaTH/ITaMIa TEPPUTOPHAIIBHOIO
oraena 3AI'C PecnyOmuku Anrtail, OT KOTOPOrO HMCXOAUT O(QUIHAIbHBIHA
OOKYMEHT, B OTBET¢ Ha 3ampoc J[AOJDKHA COACpKaTbCs HMH(OpManus o
NOATBEPXKACHUM WM HE MOATBEP>KICHUM COOTBETCTBYIOUIUM TEPPUTOPUATTLHBIM
oraenoM 3AI'C Pecnybnuku Antail  ¢dakra coBepiicHus OQHIMAIBHOTO
nokymenrta. [lpu sToM B opuIMaIbHOM 3ampoce YKa3bIBAIOTCS HAUMCHOBAHUSI
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OpUIMAIBHBIX JOKYMECHTOB, MPEACTABICHHBIX 3asBUTEIEM, U UX PEKBU3UTHI. K
3aMpoCy NPUIIAracTCs KOMUsl COOTBETCTBYIOWIETO O(DMIIMATIBHOTO TOKYMEHTA.

77. CneuMaliucT, YIOJIHOMOYECHHBIM HA COCTABJICHUE alOCTUJIA, MEPEaacT
o opMIICHHBIN 3aMpOC HA MOANKCH npeacenaares Komurera.

MakcvMaibHbIA CPOK BBITIOJIHEHHS aJIMAHACTPATUBHOTO ACHCTBUSA - OAVH
padouuii ACHB.

78. YNOJTHOMOYECHHOE [IOJDKHOCTHOE JIMIO TNOANMCHIBACT 3alpoc Ha
noJiyyeHue odpasiia NoANUCH U MOATBEPKACHUE MOJHOMOYMIM Ha MPaBO MOAMUCH
WA, TOAMUCABIIETO MPEACTABICHHBIA OPUIMATBEHBIA JOKYMEHT, W/HIu o0pasia
OTTHCKA Mevaru/mramna tepputopuanbHoro oraena 3AI'C PecryOnuku Anraid, ot
KOTOPOrO HCXOJUT O(PUIMAIGHBIA JOKYMEHT, M TEPEAacT CICHHAIUCTY,
YIIOJTHOMOUYEHHOMY HA COCTABJICHUE ATTOCTHIISL.

79. CneuMalicT, YIOJHOMOUYECHHBIM HA COCTABJICHUE aNOCTUJISA, MEPENACT
3anpoc  moKymeHToBeay Komuteta auO0 WHOMY YIIOJTHOMOYEHHOMY JIWILY,
OTBETCTBEHHOMY 34 JOKYMCHTAIlMOHHOE OO0ECleuYeHrue, I OTIPABKH TIO
HA3HAYCHUIO.

MakcvMaibHBIA CPOK BBITIOJIHEHHS aIMUHHUCTPATUBHOTO ACHCTBUA - OAVH
pabouuii AcHb.

80. CrnenmaliicT, YIOJHOMOYEHHBIN HA COCTABIEHUE anOCTHIIS, B TEUCHUE
OIHOTO paboyero JAHsS C€O JHS TPUHATUAS PELUICHUS O TNPOMICHUM CPOKa
OPOCTABJIEHUS ATOCTIISI YBEJOMIISIET 00 STOM 3aSBUTEIIS.

81. Ilpm mnonyyeHmm OOpa3sLOB MOANHMCH JIMIA, OMIMCABLIETO
opuIMaTbHBIA JOKYMEHT, W/WIM OTTHCKA NeYaTh/ITamMia TEePPUTOPUAIIEHOTO
ornena 3AI'C PecnyOmuku AnTaii, OT KOTOPOTO WCXOAWT O(UIUATIBHBIM
JOKYMEHT, MOJATBEPIKICHHS TOJITHOMOYMIA JIMIIA HA MPABO MOANKMCH OQHUIIMATBHOTO
NOKYMEHTA WM TMOATBEPKACHUS (PaKTa COBEPIICHUS MNOKYMEHTA CHEHUATNUCT,
YIOJJHOMOYEHHBIA HA  COCTaBJICHUE ANOCTWIIA, OCYINECTBIAET ACHCTBHA,
OPEAYCMOTPEHHBIE NYHKTOM 75 AJIMUHUCTPATHBHOTO PETJAMEHTA, B JCHb
NOJIy4eHHMsI OTBeTa TeppuTopuanbHoro otaena 3AI'C PecnyOnuku Adnraii,
KOTOPOMY OBLIT HAMTPABJICH 3aMpocC.

MakcuMaibHbBIA ~ CPOK  BBIMOJHEHUS  AMUHUCTPATHBHOTO  JIEHCTBHUS
cocrasiisieT 20 MUHYT.

82. TlonydyeHHble 00Opa3lbl MOANKUCH JIMIA, MOJMUCABIIETO O(PUIHAATBHBIM
JOKYMEHT, W/WJIM OTTHUCKA TMedartw/liraMmna TepputopaanbHoro otaena 3AIC
PecryOnuku Anraii, OT KOTOPOTO MCXOIUT O(PHUIMAIBHBIA JOKYMEHT, a TaKXe
NOATBEPKACHUE TOJHOMOYMI JTUIA HA TPABO MOAMUCH O(PUIIMATIEHOTO TOKYMEHTA
WK MIOATBEPKACHUE (PAKTA COBEPLICHUS TOKYMEHTA TOMEIIAOTCS CIEUAIACTOM,
YIIOJTHOMOYEHHBIM Ha COCTABJICHUE allOCTHJISA, B JIEJI0 ¢ AMEIOIIMMUCS 00pa3amMu
NOJIMUCEH U OTTUCKOB MEYaTCH/IIITaMIOB.

83. llociie BBINOJIHEHHST AAMAHUCTPATUBHBIX ACHCTBHMA, MPEAYCMOTPEHHBIX
OYHKTOM 75 AJMUHUCTPATUBHOIO PErVIAMEHTA, CIEIUAIIUCT, YIIOJTHOMOUYEHHBIH Ha
COCTABJICHUE aroCTW/IsA, B CPOK, HE MPEBBIMIAIONINUNA OAHOrO padoyero mAHs,
OPUHUMAET PELICHUE O HAYAJIC aIMUHUCTPATUBHOM MPOUEAYPHI IO MPOCTABJICHUIO
anocTuiist MO0 00 0TKAa3€ B MPOCTABJICHUA ATTOCTHIISL.
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3.5. IIpocTaBiieHue anoCTUJIse

84. OcHoBaHMEM i HaYala aJAMMUHUCTPATUBHON MPOLEAYPHI SBIACTCS
YCTAHOBJICHUE CICHUATMCTOM, YIOJHOMOYECHHBIM Ha COCTABJICHHME AaANOCTHIIA,
OTCYTCTBUSL OCHOBAHW /Il OTKAa3a B MPENOCTABIICHUN TOCYAAPCTBCHHON YCIIYTH,
NPEAYCMOTPEHHBIX MyHKTOM 31 aAMUHUCTPATUBHOTO PETJIAMEHTA.

85. CnenuauceT, yIOJHOMOYEHHBIN HAa COCTABICHUE AOCTWIIS, IPUCTYIIACT
K MPOCTABJICHUIO IITAMIAa K ATOCTUIIBY .

86. AnmocTuiap yAOCTOBEPSIET NOMIMHHOCTh MOAMKUCH, KAYECTBO, B KOTOPOM
BBICTYMAJIO JIAIO, MOAMUCABINEE OPUITMANBHBIA TOKYMEHT, W B HAAJIEKAIIECM
CIIy4ae - NOJIMHHOCTB M€YaTH, KOTOPBIMU CKPETUIEH STOT JOKYMEHT.

87. ATOCTHIIb MPOCTABJISIETCS HA CaMOM OQUIMAIBHOM JTOKYMEHTE WJIM Ha
OTJENBHOM JIMCTE CKPETUIIEMOM C OPUIIUATBHBIM JJOKYMEHTOM.

88. AmocTtuib cocTapiseTcs Ha PycckoM si3bike: «AITOCTHIIby. 3aronoBok
anocTWsl JNODKEH ObITh JaH Ha (panHmy3ckom  si3bike.  «APOSTILLE»
(CONVENTION DE LA HAYE DU 5 OKTOBRE 1961)». IlepeBon Ha pycckuid
eIk, «CAAT'CKASA KOHBEHIIWA OT 5 OKTABPA 1961 r.».

89. IlpoctaBneHue amnocTUsd Ha caMOM OQPHUIHAIBHOM JOKYMEHTE
OCYLIECTBJISIETCS MyTeM MNPOCTABJICHUs CHEIMAIbHOIO OTTUCKA WITamma
«AMOCTUITBY € €r0 MOCJIEAYOLIMM 3aMOJIHEHAEM.

OrTtuck  mramMna «AMOCTHNBY  MPOCTABIAECTCS B KOHUE  TEKCTA
O(pUIMaNBHOrO NTOKYMEHTAa HAa CBOOOJHOM OT HEro MeCTe, JIMOO Ha OOOPOTHOM
CTOPOHE O(PUIMAIBHOTO JOKYMEHTA, JTUOO HA OTIACIBHOM JIUCTE, CKPEIUIIEMOM C
OopUIMATEHBIM JOKYMEHTOM.

90. IlpocTaBicHuEe OTTUCKA LOTAMIIA «AIOCTUJIL» HA OTIACIBHOM JIMCTE
OCYIIECTBIISIETCS Ha JIncTe Oymaru popmara A4.

B canydae mnpocraBieHus anoCTWIS HA OTACIBHOM  JIMCTE  JIUCTHI
OpHUIMAIBHOTO TOKYMEHTA WM JIACT C amOCTUJIEM MPOILIMBAKOTCA HUTBIO JIEOOOTO
1BeTa JIMOO TOHKKM IIHYPOM (JICHTOH ).

[locneanuii ucT O(GUUMAIBHOIO JOKYMEHTA B MECTE, [AC OH IPOLIHT,
3aKJIEMBACTCS TUIOTHOM OyMaskHOH «3Be3moukoit». Ha oboporte nucta ¢ TEKCTOM
anoCTUJIsl JIENAETCs 3aMuch O KOJUYECTBE MPOMIMTHIX, MPOHYMEPOBAHHBIX MU
CKPEMUICHHBIX OTTUCKOM MEYaTH ¢ BOCHPOU3BEACHHEM [ oCymapcTBeHHOro repda
Poccuiickoli ®denepanum  (nanee - repOoBas TMedarb) JIMCTOB C  YKA3aHUEM
(damMuMK, WHULAAIOB W JODKHOCTH JIMIA, YIOJHOMOYEHHOTO HAa TOIMUCAHUE
ArOCTUIIA.

91. AOCTHITb MOKET OBITh TOATOTOBJIEH METOJOM KOMITBFOTEPHOTO HaboPa.
JUis ~ TOArOoTOBKM anoCTW/IE ~ TAaKKE  JOMYCKACTCS  WCHOJIb30BAHME
WH()OPMALIMOHHBIX ABTOMATU3UPOBAHHBIX CUCTEM.

[ToAroToBKa anoCTuisi METOJOM KOMIBIOTEPHOTO HaOOpa OCYUIECTBIIACTCS
Ha OTJAEIBHOM JiucTe Oymaru gopmara A4,

92. TekcT B amocTwie AOMKEH OBITh HameyaTaH WM YE€TKO HamucaH OT
PYKH, MOJYUCTKHA HE JOMYCKAIOTCS, MPUIUCKHU, 3aYEPKHYTHIE CJIOBA U WHBIC
UCIPABJICHHUS] OTOBAPUBAIOTCS JIMIIOM, €r0 MOJMUCABIINM, U TOATBEPKAAKOTCS €r0
MOJAMUCHIO U OTTUCKOM TepOOBOM MeyaTH.
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B anoctune MOTyT NPUMEHSATHCS IITAMITBI C TEKCTOM COOTBETCTBYIOLIMX
HaIMUCEN.

93. lIpocTaBiaeHUE anoCTUIsA METOAOM KCEPOKONMMPOBAHUS WIIM HHBIM,
OTJIMYHBIM OT MPEIyCMOTPEHHOTO AJMWUHHCTPATHBHBIM PETIIAMEHTOM CHOCOO0OM,
HE JNONMYCKAETCA.

94. IlltaMmn « AIOCTWIIBY» 3aIIOJIHACTCS CHIEHUATUCTOM, YIIOJIHOMOYEHHBIM Ha
COCTABJICHUE ANIOCTHJIS, B CIIEAYIOLIEM TOPSJIKE:

- B nyHKTe |1 anoctuns - Poceniickas @enepanus,

- B MyHKTE 2 anocTHiA - (paMHUIus B TBOPUTEIBHOM MAaeKe U WHHUIHAIIBI
JMIA, TOANKACABIIETO  OPHUIMAIBHBIA ~ JOKYMEHT, NPEACTABICHHBIA st
IOPOCTABJICHUS anocTuis. B ciayyae, ecnmu B OQHIMATBEHOM JOKYMEHTE HE
IPELYCMOTPEHA MOANUCH KOHKPETHOTO JTOJDKHOCTHOTO JIMIA W €ro (pamMumus, a
JOKYMEHT MCXOJMT OT OpPraHa, B NMYHKTE 2 amoCTWJIs yKasbiBacTes: «lloammce He
PELYyCMOTPEHAY,

- B MYHKTE 3 arnoCTW/IA - AOJDKHOCTB JIMLA, MOANKMCABIIETO O(UIMAIIBHBINI
NOKYMEHT. Ecnu oQuUManIbHBIM JOKYMEHT IMOAMUCAH HECKOJIBKMMH JIMLAMH,
YKa3bIBACTCA TOIDKHOCTHOE IMOJIOKEHUE 110 MEPAPXUN AOIKHOCTEH;

- B nyHKre 4 amoctuns - oQHUUMaIbHOE HAMMEHOBAHWE Oprasa,
yIOCTOBEPUBIIETO JOKYMEHT OTTHMCKOM [eyaT/liTamna; B CIy4ae €clid B
o(pULIMaTBEHOM JOKYMEHTE HE MPEAYCMOTPEHO HATMYME OTTHCKA MEYaTH/IITaMIa,
B IIYHKTE 4 anocTuis yKaseiBaercs: «He nmpeaycMoTpeHoy;,

- B NYHKTE 5 amoCTHiS B MPEMIOKHOM NAACKE YKa3bIBACTCS TOPOX, B
KOTOPOM ITPOCTABJISIETCS AlTOCTHUIIb,

- B ITyHKTE 6 anlOCTWJIA - 1aTa €r0 NMPOCTABICHUS,

- B IYHKTE 7 alOCTHJISA - B TBOPHTEIBHOM MAaeKe (paMHIIMA W WHULUAIBI,
NOJDKHOCTh  JIMIA, MOJNMCABIIETO  anoCTWiIb, a TakKe HAMMEHOBAHUE
YIOCTOBEPSIOLIETO Opraua;

- B ITyHKTE 8 anlOCTHIIA YKA3BIBAETCA €TI0 HOMED.

MakcumanbHblii  CPOK  BBIIOJIHEHUS  QJAMUHHCTPATHBHOIO  JACHCTBUSA
cocrapiisieT 20 MAHYT HA KKl TOKYMEHT.

95. Ilocne coCTaBIEHHsI ANOCTHIIA CIELMAINCT, YIOJHOMOYEHHBI Ha
COCTABJICHHE amoOCTWIs, MEpenacT OQPUUHATIBHBIA AOKYMEHT C 3anONHEHHBIM
IITAMIIOM «ATTOCTHJIBY YIOJHOMOYEHHOMY JOJDKHOCTHOMY JIMILY AJIs ITOANTMCAHUS
Y TPOCTABIICHUS OTTUCKA TepOOBOI MeyaTH.

MakcumanbHblii CPOK BBITMIOJIHEHWS aAMAHUACTPATUBHOTO JEWCTBUS - OJMH
paGoumii IEHB.

96. YNOJHOMOYEHHOE AOJDKHOCTHOE JIMLO B CIIy4ac MPUHATHS PELIEHUA O
IPOCTABJICHUHM anOCTWIIS TOANMCHIBAET aOCTHIIb (TYHKT 10 anoctwuns), 3aBepsAaeT
CBOCH MOANHKCHIO KOJMYECTBO IMPOILIMTHIX, MPOHYMEPOBAHHBIX M CKPEIIJICHHBIX
JIUCTOB Ha O(HUHAIBHOM JOKYMEHTE, IPOCTABISET OTTHCK IepOOBOM MeyaTH Ha
arnocTUIC U Ha MecTe OyMa)kKHOM «3Be3A0UYKM» (MYHKT 9 anocTuns).

Orruck repOOBOM  meuyarw, MPOCTaBIsIEMBIH Ha MeCTe OyMakHOM
«3BE3JOUKIY, NOJDKEH PACMONaraTbCsl PABHOMEPHO HA «3BE3/I0UKE» U HA JIUCTE.
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[Ipn mpoctaBieHMM B TYHKTE 9 anocTWis OTTUCKA repOOBOM mnevaTu
JOIYCKAETCS BBICTYIT OTTUCKA 32 PAMKH arlOCTHIISA.

97. Ilpn nosiy4eHun OPUIMAIIBHOTO JTOKYMEHTA ¢ MOAMMCAHHBIM allOCTUIIEM
M TPOCTABICHHBIM HA HEM OTTHMCKOM repOOBOM meYaTh  CIICHUANHCT,
YIIOJTHOMOYEHHBIH Ha COCTABIIEHUE AaNOCTWIIA, BHOCHUT B JKYPHAJI PETUCTPALMA
anmoctuns (npwiokeHne Ne 4 K AJIMUHHCTPAaTUBHOMY pEIVIAMEHTY) 3allCh, B
KOTOPO# yKa3bIBAKOTCH:

NOPSAKOBBIA HOMEP anocTHiis (MyHKT 8 arnmocTHIs );

Jara MpOCTaBICHUS anoCTHS (MMyHKT 6 amOCTHIIA ),

damwinsg, WHUOMATEI W JODKHOCTH  JIMLA, TOJANMCABIIETO WM
YIOCTOBEPHUBLIETO (3aCBUIETENBCTBOBABIICTO) OPUIIMAIBHBIN JOKYMEHT (ITyHKTHI
2 1 3 anocCTujIsi COOTBETCTBEHHO ),

(amwuinsl, THULMAIIBL W JOJDKHOCTB JIMIA, MOANMCABIIETO anoCTHUIIb (ITYHKT
7 aroCTWIA ),

PEKBU3UTBHI JTOKYMEHTA, NOATBEP)KIAIOLIETO YIUIATY TOCYNAPCTBEHHOMN
MNOLUTMHBI 34 MPOCTABIECHUE anOCTHIIA (€CIM 3asBUTENb OCBOOOKIACH OT YIUIATHI
rOCYJApCTBEHHOM MOLUIMHBI, B rpade 5 JKypHala PErUCTPaUMK anoCTHIIA
YKa3bIBAETCsl OCHOBAHME OCBOOOKACHHS 3asBUTENSI OT YIUIAThl TOCYAAPCTBEHHOMN
MOILTUHBI).

MakcumanbHbBli  CPOK  BBIMOJHEHUS  QJAMUHUCTPATMBHOTO  JACHCTBUS
COCTABJISIET 5 MAHYT HA KOKIABIA O(PUIHATIBHBIA JOKYMEHT.

JKypHan perucrpaumy anoCTrisl BEAETCS B JIEKTPOHHOM BHJE (B TOM YHUCIIE
C UCTIOJIb30BAHUEM aBTOMATU3UPOBAHHBIX WH(POPMAILIMOHHBIX CUCTEM ).

[1pn TexHMYEeCKnX COOSIX aBTOMATH3UPOBAHHOW MH()POPMALMOHHON CHCTEMBI
YKYPHAJT PETUCTPALIMM AIIOCTUIIA BEAECTCS B OYMa)KHOM BHJIE.

98. Pe3ynbraroMm nOpemOCTABICHUS  aJIMWHUCTPATMBHOW  NPOLIEXYPHI
ABIISICTCS TEpeaaya NOKYMEHTOB CHEHUAIMCTY, YIIOJHOMOYEHHOMY BBIJABATh
JOKYMEHTBHI.

3.6. Beigaya uiim oTnpaBka o(pMUHAIBHBIX JOKYMEHTOB 3asIBUTEJIIO

99. OcHOBaHWEM [Jis Hayajla aJIMUHUCTPATUBHOW MPOLEAYPHI SIBISETCS
NOCTYIUIEHHE  OQULMATBHBIX  JOKYMEHTOB € MPOCTABICHHBIM  AMOCTHIIEM
CIIELMATIUCTY, YIIOJIHOMOYEHHOMY BBLIABATH JTOKYMEHTHI.

100. Belgaua [OOKYMEHTOB OCYLUECTBIIAETCS  3asBUTEI0 WU  €ro
OPEACTABUTEN0 TIPH  NPEABSBICHUM PACIMCKM O TPUEME OPUIMATIBHBIX
JOKYMEHTOB W JIOKYMEHTA, YIOCTOBEPSAIOIIECIO JMYHOCTh. B ciyuae yrparsl
PACIMCKKA JTOKYMEHTBI BBIIAIOTCS 3aABHUTENIO MPHA NMPEABIBICHUN UM JTOKYMEHTA,
YIOCTOBEPSIOWIETO JIMYHOCTh, WJIM €r0 MPEACTABUTENIO (IPU TPEAbABICHUN
JAOBEPEHHOCTH OT 3asIBUTENS, B TOM YUCIIE B MPOCTOH NUCBbMEHHOMH (hopMe).

101. Crnenmanuct, ynoJIHOMOYEHHBIA BbIAABATH JOKYMEHTBHI, 3HAKOMHUT
3asiBUTENS (€ro MNPEJACTaBUTENsA) C€ TNEPEYHEM BBIJABAEMBIX OQULMATBHBIX
JOKYMEHTOB. 3asiBUTENb (€ro MpPeACTaBUTENb) PACIUCHIBAETCS B TMOJYYEHHUH
JOKYMEHTOB B COOTBETCTBYHOILICH rpade >kypHana peructpauuu anoctuns. [lpu
BEJCHUM B SJIEKTPOHHOM BHJE >KYPHANA PETHCTPALMM alOCTUIIS CIIECLHHANHNCT,



23

YIOJIHOMOYEHHBIHA BBIIABATH JOKYMEHTBI, PACHEYATHIBACT CTPOKY >KYpPHAJA,
COOTBETCTBYIOLLYO 3AIIUCH O IPUEME JOKYMEHTOB 3aABUTEIIEM, JJIsl IPOCTABJICHUS
3asBUTEJIEM J1aThl U TIOANKUCH.

MaKkCUMAJIbHBIA CPOK BBIMIOJIHEHUSA AJIMHWHACTPATUBHOIO JCHCTBHA - 5
MHUHYT.

102. B cinyuyae noctymicHuss OQPULHATBHBIX AOKYMEHTOB M 3ampoca o
[PEAOCTABIICHUU TOCYAAPCTBEHHON YCIIYTH MMOYTOBOW CBS3bI0 WU KYPBEPCKOU
Cy>k00l JTOCTaBKM CHEUMAIUCT, YMOJTHOMOYEHHBIA BBIABATh JIOKYMEHTHI,
TOTOBUT TPOEKT MHUCbMa 00 OTMpaBKe OPUIMALHBIX TOKYMEHTOB M TEPEIACT
OPOEKT TUChbMA C NPWIOKCHHEM OQPUIMANBHBIX JOKYMEHTOB HA TOAMKCH
YIOJIHOMOUYEHHOMY JOJDKHOCTHOMY Juiy Komurera.

103. YNONHOMOYEHHOE JOJLKHOCTHOE JiMIo Komurera MNOANKUCHIBAET
MMCHMO M MEPEIACT CHEUHUAIUCTY, YIIOJTHOMOUYEHHOMY BBIIABATh JOKYMEHTHI.

104. CnenuaimcT, YIOJHOMOYCHHBIM BbIAABATH JOKYMEHTHI, TEPEIACT
NUCBMO C MPWIOKEHUEM OQUIMATIBHBIX JOKYMEHTOB JIMIly, OTBETCTBCHHOMY 3a
JOKYMEHTAILIMOHHOE 00ECTICUCHUE IJIs1 OTIPABKH 3asIBUTEITHO.

MaxkcuMaJIbHBIA CPOK BBITIOJIHEHUSA aAMUHHUCTPATUBHOTO ACHCTBUA - OAUH
paboumii IeHb.

105. Tlocne otnpaBku O(UIMATIBHBIX JTOKYMEHTOB 3asBUTENIO CHEI[UATNCT,
YIOJHOMOUYEHHBIM BBIAABATh JOKYMEHTBHI, BHOCUT B rpady 6 KypHaia
peTuCTpali  anoCTWIS OTMETKY 00 OTHPAaBKE JOKYMEHTOB 3asBUTENIO C
YKa3aHUEM JIaThl OTIIPABKH.

106. TlopsimOk OCYINECTBICHUS B JJIEKTPOHHOH (POpME, B TOM 4YHUCIE C
UCIOJIB30BaHUEM ENMHOTO moprana, afiMUHUCTPATUBHBIX TPOUEayp (ACHCTBUIT) B
COOTBETCTBUM C MOJIOKeHUsAMHU ctatbu 10 depepanbHoro 3akona Ne 210-O3 He
NPEAYCMOTPEH.

107. UcnpaBneHne TOMYIIEHHBIX OMECYATOK U (WJIK) OIMOOK B BBIIAHHBIX B
pe3ynbTare  MOPEeNOCTaB/ICHWA TOCYAAPCTBEHHOW  YCIYTM  JOKYMEHTaX  HE
IPEAYCMOTPEHO.

3.7. OTka3 B IpOCTABJICHUH ANIOCTUJISA

108. OcHoBaHueM Ui Hayajaa JAHHON AJIMUHUCTPATHBHON OPOLIEAYPHI
SBJISIETCSl YCTAHOBJICHUE CHELMAIUCTOM, VIIOJHOMOYEHHBIM Ha COCTABJICHUE
arnoCTHIISA, HAJMYMsI OCHOBAHUI NI OTKAa3a B MPEAOCTABIEHUU MOCYIAPCTBEHHOM
YCIIYTH, IPEAYCMOTPEHHBIX MYHKTOM 31 AIMUHUCTPATUBHOTO PETJIAMEHTA.

109. Cneumanuct, ynoJJHOMOYEHHBIH HA COCTABICHUE arlOCTUIIS, COOOMAET
YIIOJITHOMOYEHHOMY JOJDKHOCTHOMY JIMIY 00 YCTAaHOBIIEHHBIX OCHOBaHWSIX IS
OTKa3a B IMPOCTABJICHWM allOCTWJIA B CPOK, HE NMPEBBILIAONIMA OAHOTO padoyero
IHs ¢ MOMEHTA BBINOJIHEHHUSA AAMUHUCTPATUBHBIX NECHCTBUH, MPEAYCMOTPEHHBIX
NYHKTOM 75 AIMHHHCTPATUBHOTO PETTIAMEHTA.

110. Yno/JIHOMOYEHHOE AOIKHOCTHOE JIMLO PACCMATPUBACT OCHOBAHMS ISl
OTKa3a B  TIPOCTABJICHMM  allOCTWIS,  YCTAHOBJICHHBIC  CIICLAAIIMCTOM,
YIIOJTHOMOYEHHBIM HA COCTABICHUE allOCTHUIIS.
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MakcuMabHBIA CPOK BBITIOJIHEHHSI AJIMAHUCTPATUBHOTO ACHCTBUS - OAVH
pabouuii J1EHb.

111. B ciiy4ae npuHATUS YTIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM PELLICHUS
00 OTKa3e B MPOCTABJICHUM AaMOCTWISA CICHUAIACT, YIOJHOMOYCHHBIA Ha
COCTABJIEHHE aMOCTHIIA, COOOWIAET 3asABUTEIH0 OO YCTAHOBIICHHBIX OCHOBAHMIX
U1 OTKa3a B MPOCTABJICHWW AMOCTW/IA HA JTUYHOM IMPHUEME WM MPU OOpalLECHUU
3asiBuTens no TenedoHy 3a uHPopMmManued O XoA€ MOPeAOCTaBICHUS
rOCYJapCTBEHHOU YCIIYTH.

112. Tlpr BO3BpaTe OQUIMAIBEHBIX AOKYMEHTOB 3asSBHTEII0 HA JHMYHOM
OpUEME CNEHUATUCT, YIIOTHOMOYEHHBIA HA COCTABJICHHUE ANOCTHIS, PA3BICHSECT
3asIBUTENI0 YCTAHOBJICHHBIE OCHOBAHUS JJIs OTKA3a B MPOCTABJICHUH ANOCTHJIS U
NOPSIOK 00KAJOBAHUS MPUHSATOTO PEIIEHUs 00 OTKA3€, BO3BPALIACT 3ASBUTEIIIO
NPEACTABJICHHBIE TOKYMEHTHI M BHOCHUT B Tpady 7 >KypHajla ydyeTa BXOISIINX
JOKYMEHTOB [IJIsl TPOCTABICHUST AlMOCTWISA 3aMUCh 00 YCTAHOBJICHHOM OCHOBAHWH
IUTS OTKa3a B TPOCTABICHUM arlOCTHUIIS.

113. 3agBuTenp pacnuChIBACTCA B MOJYYEHUM JOKYMEHTOB U MPOCTABJIACT
JaTy WX MOJyd4eHHs B rpade 7 >KypHajia ydyeTa BXOIALIMX IOKYMEHTOB s
npocTaByicHUs anocTwis. [Ipu BeaeHUM B SJEKTPOHHOM BHJE JKypHalla ydyera
BXOJSAIIMX  JOKYMEHTOB  JJis  MPOCTABJICHUS  aMOCTWIS  CICLMAJIUCT,
YIOJHOMOUYEHHBIM BbIAABaTh JOKYMEHTHI, PACMEyaThiBACT CTPOKY KypHAJa,
COOTBETCTBYIOLIYIO 3aMMKUCH O MPUEME TOKYMEHTOB 3aIBUTEIIEM, JJIS MPOCTABJICHUSI
3asIBUTEJIEM JIaThl U MTOATKCH.

MakcuManbHBIA ~ CPOK  BBIMOJHEHUS  QAMUHUCTPATHBHOTO  JICHCTBHSI
cocrasisieT 10 MUHYT.

114. Tlo TpeOOBaHUIO 3asBUTENS, TOMYYAOMIETO OQUIUATBHBIC JOKYMCHTHI
HA JIAYHOM TPUEME, CICHHAMCT, YITOJTHOMOYEHHBIH HAa COCTABJICHUE aroOCTUIIA,
TOTOBUT MPOEKT MUCHMA 3aABUATEI0 00 OTKA3€ B MPOCTABJICHUY ATIOCTHIIS.

B nmnpoekte mnHchbMa CHCHUATUCT, YIOJHOMOYCHHBIH HAa COCTABJICHHE
amoCTW/IsA, W37aracT YCTAaHOBICHHBIC OCHOBAHWs Ui OTKa3a B IMPOCTABIICHHUU
arnoCTUJIs, a TAaK)KEe MHPOPMUPYET 3aIBUTENS O MOPSAKE 00KAIOBAHUS TTPUHSITOTO
peLICHUSI.

115. Cneumamuer, yIoJTHOMOYEHHBII HA COCTABIIEHUE AMOCTHIIS, MEpetacT
OPOEKT TUChMA C NPWIOKECHHEM OQPUIMANIBHBIX JOKYMEHTOB Ha TOAMKCH
YIIOJTHOMOYEHHOMY JOJDKHOCTHOMY Jiniy KomurerTa.

116. YNONHOMOYEHHOE JOJDKHOCTHOE JiMIo Komurera MNOANKUCHIBAET
nucbkMO 00 OTKa3e B MPOCTABICHUM AamNOCTHIS W MEPEHACT CHEHUAINCTY,
YIIOJTHOMOYEHHOMY BBIIABaTh JOKYMEHTHI.

117. TTo TpeOoBaHUIO 3asBUTENS CHEMUAIMCT, YIIOJIHOMOYCHHBIN BBIJABATh
JOKYMEHTBI, BBbIJIAET NHUCbMO 00 OTKa3e B NPOCTABJICHUM amoCTUIA C
OPUTIOKEHUEM MPEACTABJICHHBIX O(PULUHATBHBIX AOKYMEHTOB 3asBUTEIO JIMYHO
WIKM TIEPENACT CICHUATIUCTY, OTBETCTBEHHOMY 3a BEJICHUE NEIOMPOU3BOACTBA, sl
OTIIPABKK 3aSBUTEITIO.

MakcuMaibHbIA CPOK BBIMOJHEHUS] aJIMAUHUCTPATUBHOTO ACHCTBUS - OAMH
paboumii 1EHB.
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118. 3asBATEAL pACHUCHIBACTCS B TOJYUYECHHMM NUCHhMA U OQUIMATBHBIX
JOKYMCHTOB W MPOCTABJISICT ATy WX MOJy4YeHus B rpade 7 KypHana ydyera
BXOJAIINX JTOKYMEHTOB JUISl MPOCTABJICHUS anocTwis. [Ipy 3TOM CnenraimcToM B
rpade 7 menaercs OTMETKA C YKAa3aHMEM PEKBM3WATOB IMCbMa 00 OTKase B
[POCTABJICHUH AlIOCTUJIA.

119. Ilpu BeacHMM B JJIEKTPOHHOM BHIE S>KYPHAIA Y4Y€Ta BXOIALIMX
JOKYMEHTOB [UIsl TPOCTABJICHHWS AMOCTWISA CHELUUATUCT, YIOJIHOMOYCHHBIM
BBIJABATh JOKYMEHTHI, PAaCI€uaTblBACT CTPOKY KyPHAJIa, COOTBETCTBYIOILYIO
3aMUCH O MPUEME JOKYMEHTOB 3asBUTEIIEM, ISl TPOCTABJICHUS 3ASBUTEIIEM JIAThI U
MO ITTHACH.

MakcuManbHBIA CPOK BBITOJIHCHHSI aJIMUHUCTPATUBHOTO JEHCTBHS - 5
MUHYT.

IV. ®@opMBI KOHTPOJIA 32 MPEJOCTABJICHHEM IOCYAapCTBEHHOMN YCIYIrd

4.1. ITopsiAOK OCYLLECTB/ICHUS TEKYLIEro KOHTPOJIS 32 COOIIOACeHHEM H
HCIIOJTHEHHEM OTBETCTBEHHBIMH JO/KHOCTHBIMH JINIAMH MOJIOKEHHU I
AZIMHHUCTPATHBHOIO PEIVIAMEHTA U HHBIX HOPMATHUBHBIX NMPABOBBIX AKTOB,
YCTAHABJIMBAIOWUX TPeOOBaHHUS K MPEAOCTABICHHIO IOCYAapCTBEHHOI
YCJIYTH, a TAK/Ke NPUHITHS UMH PeLIeHUs

120. Texkymwmii KOHTPOJIb 3a COOMOACHHEM TMOPSAKA IPENOCTABIIEHUS
rOCYAapCTBEHHONM  YCIYIM  OCYLUECTBISETCS  HA  NOCTOSHHOM  OCHOBE
JNOJDKHOCTHBIMM JIMaMu KoMHUTETa, OTBETCTBEHHBIMM 34 OPraHU3ALUI0 PAOOTHI 10
NPENOCTABICHUD T[OCYJApCTBEHHOM VYCIYIM, a Takke NYTEM MPOBEICHUS
[POBEPOK MCIHOJHEHUSA CHELUAIMCTAMA W YIOJHOMOYEHHBIMU JOJDKHOCTHBIMU
minamu  Komurera mnoONoKeHWH AJMUHUCTPATUBHOTO pPETNAMEHTA M WHBIX
HOPMATHBHBIX  IPABOBBIX  AaKTOB,  YCTAHABIMBAIOLMX  TpeOOBaHUA K
[IPENOCTABICHUIO TOCY IAPCTBEHHOMN YCIYTH.

121, mg TEeKyIIEero KOHTPOJISL MCIHOJB3YFOTCS CBEICHUWSA, IMONYYCHHBIE B
CHCTEME DJIEKTPOHHOIO JOKYMEHTOOOOpPOTa, CHy’KE€OHAas KOPPECHOHACHIIMSI
Komutera, ycrHas M nuceMeHHas  WMHpOpMauMs — CHOELMATUCTOB U
YIOJTHOMOUYEHHBIX JOKHOCTHBIX il KomureTa.

122. O cayyasgx ¥ NpUYUHAX HAPYLIEHUS CPOKOB, MOCIENA0BATEIBHOCTH U
COJCP)KaHUS AJMMHHUCTPATUBHBIX MNpOUEnyp (ACHCTBHIA) CIEUMAIHUCTH M
YIIOJITHOMOYEHHBIE JOJDKHOCTHBIE JMna KomHreTra HeMEIEHHO WHQPOPMUPYIOT
npeacenarenss Komurera m (wnm) 3amecturens npeaceaarens Komurera, a Takke
NPEANPUHUMAIOT CPOUYHBIE MEPHI 10 YCTPAHEHWIO HAPYILIEHU.

4.2. ITopsAOK H MEPHOAHYHOCTH OCYLIECTB/JICHHUS IVIAHOBBIX U
BHEIVIAHOBBIX MPOBEPOK MOJHOTBLI H Ka4eCTBa NPeA0CTaB/IeHUs
roCyAapCcTBEHHOM YCAYrH, B TOM YHC/Ie HOPSAI0K H (POPMBI KOHTPOJIA 3a
MOJTHOTOI ¥ KA4eCTBOM NPEeA0CTABJICHHUS IOCYJaAPCTBEHHOM YCIyIH

123, Konrponmp 3a NOJHOTOW W  KA4e€CTBOM  IPEAOCTABICHUS
TOCYIaPCTBEHHON yCIIyTH BKJIIOYAET B €e0s TMPOBENEHUE IUIAHOBBIX U
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BHCIJTAHOBBIX MPOBEPOK, BHISIBJICHUE W YCTPAHCHHUE HAPYUICHUM MTPaB 3asBUTENCH,
PacCMOTPEHUE, TPHUHATHUE PEHICHWA W TOATOTOBKY OTBETOB Ha OOpalicHUs
3asBUTEIICH, COAEpXKalMe >KaloObl Ha pPeuicHWs, AcHCTBHA (O€31eHCTBHE)
CIEUAIIACTOB W YIIOJTHOMOYEHHBIX JOLKHOCTHBIX Ul KomuteTa.

124, TIpoBepku MOryT ObITh IUIAHOBBLIMH K BHEMJIAHOBBIMHU. [IpoBepka
TAKKE MOYKET IPOBOAMUTHCS M0 KOHKPETHOMY OOPALLEHUIO 3aBUTEJIS.

[TnaHOBBIE TPOBEPKUA MPOBOJATCS ¢ MEPUOANYHOCTHIO OJIUH pa3 B TPU roja.
BHenyiaHoBblE TPOBEPKM MPOBOAATCS MO TOPYUEHUIO Tpeacenarens U (Uiau)
3amectutens npeacenarens Komurera.

125. Tlo pesysibraraM MPOBEPOK B CJIy4ac BBISBJICHUS HAPYUICHUN IpaB
3asIBUTEJICH, BUHOBHBIC JIUIA TPHUBJICKAIOTCS K OTBETCTBEHHOCTH, YCTAHOBJICHHOMN
3aKOHOIATeNIbCTBOM Poccuiickoit deneparuu.

126. lns mpoBeACHUsI MPOBEPKHU CO3AACTCS KOMMUCCHUSA, B COCTaB KOTOPOA
BKJIFOUAKOTCS. TOCYJAPCTBEHHBIC TPAKAAHCKUME CIIy)KAIME W COTPYJIHUKH
Komwurera.

127. 1IpoBepka OCYIUECTBIACTCA HA OCHOBAaHMM Tmpukasza Komwurera.
Pezynbrarel mpoBepkd  OQOPMISIFOTCS. B aKT€, B KOTOPOM OTMEUAOTCS
BBISIBJIEHHBIC HEJOCTATKU U MPEATIOKECHUS TI0 UX YCTPAHEHU 0. AKT MOAMUCHIBAIOT
npeaceaTe b, YWICHb KOMUCCUU U CEIMAIMCTHI, OCYHICCTRIISIOLINE MOJHOMOYMSI
10 MPEIOCTABICHUIO TOCYJAPCTBEHHON YCIIyTH.

[TpoBepsieMble JIMLA TOJ POCIHACH 3HAKOMATCH € aKTOM, IIOCJE Yero
YKA3aHHBIN KT MOMELIAETCS B COOTBETCTBYIOLIEE HOMEHKIATYPHOE JEJIO.

4.3. OTBEeTCTBEHHOCTD J0/KHOCTHBIX jiul KomMuTeTra 3a perueHuss u
AeiicTBus (0e3aeiicTBIE), IPUHUMAEMBbIE (OCYLIECTBIA€MbIE) HMH B X0/1€
MPEeAOCTABJICHUA FOCYAAPCTBEHHOM YCJIYIH

128. CnenmanucTel M YIOJHOMOYEHHBIE JIOJKHOCTHBIC Jdna Komurera
HECYT OTBETCTBEHHOCTb B COOTBETCTBHM € 3aKOHOAATENBCTBOM POCCHHCKOM
depepauuun 32 HEUCIHOIHCHUE WIn HEHAUICKAIIEEe VICIIOJIHCHUE
aIMUHUCTPATUBHBIX Mpoleayp (ACHCTBUI), a TaKKe CPOKOB MX WCIOJHEHUS,
YCTAHOBJIEHHBIX AJIMUHUCTPATUBHBIM PEMIAMEHTOM.

4.4. TpeOGoBaHusi K NOPAAKY U (popMaM KOHTPOJIS 32 NPEIOCTABICHHEM
rocy1apCTBEHHOH YCJIYIrd, B TOM YHCJ/IE CO CTOPOHBI IPAKAAH, HX
00beIUHEHUI 1 OpraHu3anuii

129. I'paxnane, ux OOBEAVMHECHWS W OPraHU3ALMM BIPABE OCYLIECTBIISTH
KOHTPOJIb 34 NPEAOCTABICHUEM TOCYJAPCTBEHHOW YCIYTM MYTEM TMOJYUYCHUS
uH(pOpPMaMKM O XOJE MPEAOCTABJICHUS TOCYIAPCTBEHHON YCIIyTH, B TOM YHUCJE O
CPOKaXx 3aBEPUICHUS aIMUHUCTPATUBHBIX MPOLECYP (ICHCTBUHA).

130. I'paxknane, ux 00BEAMHEHUS M OPraHU3al iy TAKXKE BIIPABE:

HAIMpPAaBIISATh 3aMEUYaHUS W MPEJIOKECHUS MO YJIYUYLIEHUIO JOCTYMHOCTH H
KaueCTBa MPEAOCTABICHUS TOCYAAPCTBEHHON YCIIYTH,

BHOCHTh MPEIJIOKECHUS O MEpax MO  YCTPAHECHHUKO  HAPYLICHHIA
AJIMHUHUCTPATUBHOTO PETVIAMEHTA.
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131. JomxHocTHbIE nuna KoMuTera, OCYyHICCTBIISIFOIIMAE TTOJTHOMOYMS 1O
NPEAOCTABICHUIO TOCYJAPCTBEHHOM YCIIYTH, MPUHUMAKOT MEPBI K MPEKPALLCHUIO
JOOMYIICHHBIX HAPYUICHWA, YCTPAHSIOT MPUYMHBI U YCJIOBUS, CHOCOOCTBYIOIINE
COBEPILUECHUTIO HAPYILIECHHN.

132. Vudopmaimss 0 pe3ysbratax pacCMOTPEHUs 3aMEUaHWid U
OPEAJIOKCHUN MpaykaaH, uX 00beAMHCHUH U OpraHUu3auii JOBOJUTCS 10 CBEACHMUS
JWL, HAMNPaBUBIOMX 5TH 3aMCUYAHHWS W OPEIJIOKEHUS B TEUCHHUE MATHAALATH
KQJICHIAPHBIX THEH CO JHS WX MOCTYILICHHUS.

Pesynprar paccMOTpeHMs 3aMeuaHWuil © TPEIOKEHUN TpaxiaaH, WHX
O0BEOMHEHUM W opraHu3anuii 0(popmIIsIeTCS B BHIE YBEAOMJICHHUS M B TECUCHHE
OIHOTO pabovero JHS CO JHS €ro MOANMMCAHWS Pa3MelmacTcs Ha OQUIMAIBHOM
caiite KoMHATETa YIIOTHOMOYEHHBIM JTOJKHOCTHBIM JIULIOM.

V. JlocyneOHblii (BHeCyAeOHBbIIi) MOPAAOK 00KAJTOBAHUSA PEUHICHUI U
aeiicrBuii (0e3neiicTeusi) Komurera v ero 10/KHOCTHBIX JIMIT

133. 3asBuTeNIb UIMEET NPABO NOJATH K00y HA PELLICHUE U (UJTH) ICHCTBUE
(0e3neiicteue) Komuteta u (unm) AOMKHOCTHHIX Jinll Komurtera, mpuHstoe u
OCYIIECTBIIIEMOE B XOJ€ MPEAOCTABICHHS TOCYAAPCTBEHHOM YCIyru (nmanee -
xKaynooa).

134. 3agButens MOXKET 0OPATUTHCA C KAIOOOH, B TOM YHCIIE B CIEAYIOIIUX
clyyasx:

HapylIEHWe CPOKa PErucTpaluk 3ampoca 3asBUTENSE O MPEeIOCTaBICHUU
rOCYTAPCTBEHHOM YCIIYTH,

HapyLIEHUE CPOKA MPEAOCTABIICHHS TOCYJApPCTBEHHOM yCIYyTH,

TpeOOBaHue PEICTABIICHHUS 3asBUATEJIEM JOKYMEHTOB, HE
OPeIyCMOTPEHHBIX HOPMATUBHBIMY MPaBOBbIMU akTamu Poccuiickoii denepaiiuu,
HOPMATHBHBIMK TPABOBBIMU akTaMu CcyObekTOB Poccuiickoit  denepaimnu,
MYHULUNATBHBIMU [PAaBOBbIMH AKTaMH Ui MPEAOCTABJICHUS T'OCYIAPCTBEHHOM
yCIYTH,

OTKa3 B TMpHEME IOKYMEHTOB, MPEACTABICHHUE KOTOPBHIX MPEAYCMOTPEHO
HOPMATUBHBIMU TMPABOBBIMU akTamu Poccuiickoit denepaiyiv, HOPMATUBHBIMU
OPaBOBBIMU aKkTaMu CyOBEKTOB Pocculickoii deaepaiiuv, MyHUIUNATBHBIMU
PABOBBIMU AKTaMH ISl TPEIOCTABICHUS TOCYAapPCTBEHHOM YCIYTH,

OTKa3 B MPEJOCTARJIEHUN MOCYJAPCTBEHHOMN YCIIYTH, €CITM OCHOBAHUS 0TKA3a
HE MPEAYCMOTPEHBI (PEeNEPATBLHBIMKA 3aKOHAMU U TPUHSTHIMA B COOTBETCTBUU C
HUMM WHBIMM HOPMATUBHBIMA MPAaBOBbIMM akTamu Poccuiickoii Denepaiuu,
HOPMAaTHBHBIMK TPABOBBIMU akTaMu CcyObekTOB Poccuiickoit  dDenepaimu,
MYHHUIUTIATbHBIMU TIPABOBBIMU AKTaMU;

TpeOOBaHUE BHECECHUSA 3aABUTENIEM MPH MPEAOCTABICHHNA TOCYIAPCTBEHHOM
yCIYyTW TIaThl, HE TPEIYCMOTPEHHOW HOPMATHBHBIMH TMPABOBBIMH aKTaMU
Poccwmiickoii ®eneparnuy, HOPMATUBHBIMM TPABOBHLIMH aKTaMH CyOBEKTOB
Poccwiickoii @enepanuv, MyHUITUTIATBHBIMEU IPABOBBIMU aKTaAMHU;
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OTKAa3 3aMHTEPECOBAHHOIO OPraHa, JOLKHOCTHOTO JIMIA 3aMHTEPECOBAHHOTO
OpraHa B HCIPABJICHUU JOMYUICHHBIX OMNEYAaTOK M OIMMUOOK B BBIJAHHBIX B
pe3yabpTare MPEeAOCTaBICHUs TOCYJAPCTBEHHOW YCIYTM JOKYMEHTax Julo
HAapYLICHUE YCTAHOBJICHHOTO CPOKA TAKMX MCTIPABJICHUIA,

HapylIEHUE CPOKa WJIM TOpsAAKA BbIIAYM JOKYMEHTOB MO pe3yibTaram
IPEAOCTABIICHUS FOCY IAPCTBEHHON WM MYHHLIMIIAIBHOM yCITYTH.

135. Uudopmanus, kacaromasicss J0CyaeOHOro (BHECYAEOHOro) mopsaka
oOxanmoBaHusi peuieHuid W AeiictBuil  (Oe3peiictBua) Komutera w  (Wim)
TOJDKHOCTHBIX null KoMuTteTa pasmeniaercs Ha EquHoM moprare.

5.1. Oprassbl rocyaapcTBeHHOM BJIACTH, OPraHU3ALMU U
YIOJTHOMOYEHHbIE HA PACCMOTPEHHE KAJT00bI JIMLA, KOTOPbIM MOKeT ObITh
HANPABJ/ICHA »Ka/100a 3asIBUTEJIS1 B 10CY1e0HOM (BHECY1€0HOM) MOPSIAKe

136. JKamoba  paccmarpuBactcss  KOMMTETOM,  MPEIOCTABISAIOMNAM
TrOCYAAPCTBEHHYIO YCIYTy, MOPSAAOK MPEIOCTABICHUS KOTOPOM ObLI HapyuUIcH
BCJIC/ICTBUE PEUICHUI W JAcHCTBUI (O€3ACiCTBUA) OpraHa, MpPEAOCTaBSIOUIETO
rOCYJApCTBEHHYIO YCIYTY, €0 JOJDKHOCTHBIX Jull. B cinywae ecnu oOxkamyrores
peuienus npeacenarens Komurera, sxanoda nogaercs Ha ums [nasel PecnyOnuku
Anraii, [Ipencenarens [lpasurenscrBa PecnyOnmku Antail 1 paccMaTpuBaeTcs UM
B MOPSIAKE, NPECAyCMOTPEHHOM  (eaepalibHbIM  3aKOHOJATENIBCTBOM W
3aKOHOJATENBCTBOM PecnyOnmku Anraii.

5.2. CnocoOb1 nuHpopMHUPOBAHUS 3asiBUTEJIEH 0 MOPSIIKE MOAAYH U
paccMOTpeHus Kaa00bl, B TOM YHUC/Ie ¢ HCMoab30BaHneM EquHoro nopraJga
rOCyJapCTBEHHbIX H MYHUIUNAJBbHBIX YCJAYT (PyHKIMiA)

137. UadpopmupoBaHue 3adBUTEICH O MOPSAKE MOJAYM U PACCMOTPEHUS
YKAIOOBI OCYIIECTBISACTCA MPHU JIMYHOM oOpauicHud B Komutet, nmo tenedony, Ha
odunmansHoM caiite Komuteta u Envnom noprane.

5.3. IlepevyeHb HOPMATHBHBIX NPABOBBIX AKTOB, PeryJ1HPYOIIHX
MOPSIIOK 10CY1eOHOTO (BHECY1eO0HOT0) 00/KaJI0BaAHUS PellIeHnIl u AelicTBUIH
(0e3neiictBusi) Komurera, a Takxke €ro J0J5KHOCTHBIX JIHUIY
138. Tlopsnok nocyaeOHOTo (BHECYACOHOro) OOXKAJIOBAHMS PEIICHUN U
nevcTeuid  (Oe3nekictBusi) Komurera, a Takwke €ro  JOKHOCTHBIX — JIMIL
peryJmpyercsi:
denepanbHbIM 3aK0HOM No 210-D3;
noctaHoBjcHueM [IpasutenbcTBa PecnyOnuku Anraid ot 29 mas 2019 roaa
Ne 158 «O0 yrBepsknenuu [lonoxenns 00 0COOEHHOCTSIX MOJA4YA U PACCMOTPEHUS
*ajioO Ha peuicHust U AckhCTBUsA (O€31CHCTBIE) OPraHOB rOCY1apCTBEHHON BJIACTH
PecnyOnvku Anraii ¥ MX AOJKHOCTHBIX JIML, TOCYJAPCTBEHHBIX TIPAXKAAHCKHX
CIy>KallluX OPTaHOB rOCYJApCTBEHHOM BiacTh PecnyOnmuku Anrtaii, a Takke Ha
pewieHuss W AeiictBus  (Oe3nelcTBME)  MHOrO(YHKIMOHABHOIO  LIEHTpa
o0ecreyeHns: MPEIOCTABICHUS] TOCYJAPCTBEHHBIX W MYHHIMMAIBHBIX YCIVT,
pabOTHUKOB MHOTO(YHKIIMOHAILHOIO LEHTpa OOCCIICUCHUs MPEIOCTABICHHUS
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FOCYJAPCTBEHHBIX M MYHUUMUINAIBHBIX  YCIYT  NPA  [PEIOCTABICHUU
FOCYJAPCTBEHHBIX YCIYI W TNPU3HAHMKM YTPATUBIUMM CWJIY TOCTAHOBJICHUS
[TpaButenscTBa PecryOnmuku Antaii ot 6 mast 2014 roma Ne 122y,
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IIpunoxenune Ne 1

K aIMUHACTPATUBHOMY PErjJaMeHTy MPENOCTaBICHUS
Komurerom no nenam 3AI'C u apxuBoB

PecnyOnukn Anrait rocy1apcTBEHHOH yCIIyTH IO
MPOCTaBJICHUIO allOCTUJIA Ha IOKYMEHTax,
BBIIAHHBIX OPTaHAMM 3aIMCH AKTOB

rpakIaHCKOTO cOCTOSHUA PecyOnukn Anrai,
MOAJIEXKALUX BbIBO3Y 3a Mpeelibl

teppuropun Poccuiickoii @enepauun

Dopma

3anpoc
0 MPeJ0CTABICHUH IrOCYAAPCTBEHHON YCAYIY N0 MPOCTABJICHUIO AaNIOCTHIISI HA
AOKYMECHTAX, BLIJAHHBIX OPraHaMi 3alIHCA AKTOB I'PpaKAaHCKOr0 COCTOSAHHUA
PecnyOamku AnTaii, moaj1eskamux BbIBO3Y 3a NpeAe/ibl TEPPUTOPUH
Poccuiickoii ®eaepanun

(momHOCTRIO @.H.O.)

(MOYTOBBIN AAPEC AT HANIPABJICHUA OTBETA)
KOHTAKTHBIN TeJie hoH

[Tpoury mpenocTaBUTh FOCYAAPCTBEHHYIO YCIIYTY IO MPOCTABICHUIO allOCTHIIS
Ha O(PMIUANBHBIX JOKYMEHTAX, O UISIKAIHUX TTPEIBSIBICHHULO:

(CTpaHa npeIbABICHUA
JTOKYMCHTOB)

K HACTOAIICMY 3as4BJICHHIO IIpHJIararo.

Ne

0/ HanmeHnoBanue 1OKyMEHTA Konn4ecTBO 9K3eMIUIAPOB

« » 20 T.

(ToAmHCH) (momoctrro ®.1.0.)
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IIpunoxxenune Ne 2
K aIMUHACTPATUBHOMY PErjJaMeHTy MPENOCTaBICHUS
Komurerom no nenam 3AI'C u apxuBoB
PecnyOnukn Anrait rocy1apcTBEHHOH yCIIyTH IO
MPOCTaBJICHUIO allOCTUJIA Ha IOKYMEHTax,

BBIJJAHHBIX OPraHaAMU 3aIMCH aKTOB

rpakIaHCKOTO cOCTOSHUA PecyOnukn Anrai,

MOAJIEXKALUX BbIBO3Y 3a Mpeelibl
teppuropun Poccuiickoii @enepauun

Kypuan
yuera BXOJASIIIHX JOKYMEHTOB JJIsl IPOCTABJICHHUS ANIOCTHIIS
JlaHHBIE O
3asBUTEIE
(bamumas 1 OrmeTka 00
UHUIAJTbI OTKa3¢ B
(U3nIECKOrO Haumeros | Tocynapc NPOCTaBJICHU
Tlata JHILA, AR 1 T}];O P damunug 1 | ¥ anoCTHIA,
PEKBU3UTHI WHUITAAITEI MOJIMTUCH
npuemMa PEKBU3UT | MPETBSIBI
JTOKYMEHTA, CHeLUaINC | 3asBUTENS B
No | opurman Bl EHUS
YAOCTOBEPSIIO Ta, MOJTYUEHUU
/Il |  BHBIX opunmans | opuraib
Iero OPUHSBLIET | O(UIIHATBHEI
JOKYMEH HBIX HBIX
JINYHOCTD, 0 X JTOKYMEHTOB
TOB JTOKYMEHT | JTOKYMEHT
HAaUMEHOBaHU - oE JTOKYMEHTBI v Jata
¢ MOJTy YEHUS
FOPUINIECCKOT o(punaIbHbL
0 TMua), X TOKYMCHTOB
KOHTAKTHBIA
TenedoH
1 2 3 4 5 6 7
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IIpunoxxenune Ne 3

K aIMUHACTPATUBHOMY PErjJaMeHTy MPENOCTaBICHUS
Komurerom no nenam 3AI'C u apxuBoB

PecnyOnukn Anrait rocy1apcTBEHHOH yCIIyTH IO
MPOCTaBJICHUIO allOCTUJIA Ha IOKYMEHTax,
BBIIAHHBIX OPTaHAMM 3aIMCH AKTOB

rpakIaHCKOTO cOCTOSHUA PecyOnukn Anrai,
MOAJIEXKALUX BbIBO3Y 3a Mpeelibl

teppuropun Poccuiickoii @enepauun

PACIIMCKA
0 MPHEME OPUITHATTEHBIX TOKYMCHTOB
« » 20 r

3agaBUTEND:

(®.H.0. zasruTenn)

[Mpe/AcTaBIeH0  Ha  TPOCTABJICHHE  AMOCTHIA  CJEAVIONIEE  KOJIMYECTRO |
OpHULUHANBHBIX OOKYMEHTOB, NOMNIEKAIIMX BBIBO3Y 34 IMPEIOCNLI TEPPUTOPHH
Poccuiickoii Deacpannn

KoanvecTBo npuHATHIX OPUUHAIIbHBIX
AOKYMEHTOB;

["ocynapeTBO npeabaBaeHHs O(pUMLUHATBHBIX AOKYMEHTOB:

B xypHan yuera BXOASLMX AOKYMEHTOB [ NPOCTABJICHUS ANOCTWIS BHECEHA
3amach Ne

JIATA BBIJJAUM IOKYMEHTOB: «  » 20 T

JIOKYMEHTHI IIPpUHsUL(A):

(A0 KHOCTE CHEUMAHCTA, ¥ IOJTHOMOUCHHOTO (DO ANHKCH) (DPH.O)
OPUHUMAThL A0KYMEHTHL)

["pa¢mk mpremMa 1 BBIIa9M TOKYMEHTOR:

Tenedon ana cnparok:
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IIpunoxenune Ne 4

K JMMHUCTPATUBHOMY PETJAMEHTY IPEAOCTABICHUS

Komurerom no nenam 3AI'C u apxuBoB

PecnyOnukn Anrait rocy1apcTBEHHOH yCIIyTH IO
MPOCTaBJICHUIO allOCTUJIA Ha IOKYMEHTax,
BBIIAHHBIX OPTaHAMM 3aIMCH AKTOB
rpakIaHCKOTO cOCTOSHUA PecyOnukn Anrai,
MOAJIEXKALUX BbIBO3Y 3a Mpeelibl
teppuropun Poccuiickoii @enepauun

Kypuan

perucTpanuu anoCTHJIst

damMuus,
UHULUAJBI 1
PekBu3uThI
JOJHKHOCTh
JnokyMeHTa, | Iloamuch nuia B
JIMIa, damuusi,
NOATBEPKAAD MOJTy YeHUH
Jlata MOAMUCABIIETO | MHUIHABI 1
1Iero ymiaaTy | JOKYMEHTa WM
No | mpocrasn WA JIOJKHOCTD
rocyapCTBEH OTMETKa 00
/1 CHUS YAOCTOBEPUBLI JMA, N
HOI OTIPABKE
aroCTHIIA €ro TIO/IMTHACABIIIE
TOIILJTAHEI 3a JOKYMEHTOB
(3aCBUJIETENBCT | TO AMOCTHUIIb
POCTABJICHUE 3aSABUTETIO
BOBABIIICTO)
g anoCTUIs
opULHATEHBIH
JOKYMEHT
1 2 3 4 5 6




