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O6 yTBep»)A€HHH THITOBOIO AIMHHUACTPATHBHOTO periaMeHTa
NIPENIOCTaBICHU My HULIUIIAIBHON yenyru «Brlgaua npeaBapUuTeIsHOTO
paspelleHys Ha OTIYKJICHHE UMYIIeCTBa, [IPHUHAIeKAIIETO
HECOBEPIIEHHOJIETHEMY, COBEPIIEHHOIETHEMY TPaKJaHUHY, IPU3HAHHOMY CYyJIOM
HeZleeCrIoCOoOHbBIM WM OTPaHUYEHHO eeciOCOOHBIMY

B cootBetcTBuu ¢ @enepalibHbiM 3akoHOM OT 27 mrojist 2010 roga N 210-®3
«O0 opraHU3alUH PeIOCTaBIIEHUs FOCYAapCTBEHHBIX ¥ MyHHIIUTIATBHEIX YCIYD»,
nocra"oBnenuem [Tocranosnenue lpasurtensctea PO ot 16 mas 2011 r. N 373 "O
pa3paboTke U YTBEPXKICHWH aIMUHUCTPATHBHBIX PErIaMEHTOB OCYIIECTBJIEHHUS
rocyJapcTBEHHOr0 KOHTpOJs (Haa30pa) W aIMUHHCTPATUBHBEIX pErjiaMeHTOB
IPENOCTABNIEHUs] TOCYHApCTBEHHBIX YCIOyr' W mnoctaHoBieHueM KabOuHera
MunuctpoB Pecriybnuku Apeires ot 28 sHpaps 2019 r. N 18 "O HekoTOphIX
BOIpOcax  pa3palOoTKM U YTBEPXKAEHUS  HCIIOJHUTENBHBIMH  OpraHaMu
rocyfapcTBeHHON Biactd PeciryOinku Anpires agMUHUCTPAaTUBHBIX PErIaMEHTOB
OCYILECTBIEHUS PErHOHAJILHOIO TOCYJAapCTBEHHOTO KOHTpOJs (Ham3opa) H
aIMUHUCTPATUBHBIX PErJIaMEHTOB MIPEOCTaBICHUs OCY1apCTBEHHBIX yCIyr"

IIPpHUKaA3bIBAK!

1. YTBepauTh TUIMIOBOM AJMHHUCTPATHBHBIM pErNIaMEHT IpedoCTaBICHUS
MYHULUIIATBHON  yciayrn «Bbigada TIpeABapUTENbHOIO  paspelleHds Ha

OTHYXICHUE HAMYILECTBRA, MIpUHAJJIeXaIlEero HECOBEPILICHHOJIETHEMY,
COBEpLIECHHOJIETHEMY T'paXIaHUHY, NIPU3HAHHOMY CYJIOM HEJEeCIIOCOOHBIM HIIH
OrpaHUYEHHO JeecloCOOHBIMY» (Halee — aIMHUHUCTPAaTUBHBIM periaMeHT)

(ITpunoxenne Ne 1).

2. OTmeny counaibHO-IPABOBOM MOIAEPKKU AETCTBA M UH(OPMAIMOHHO-
TEXHOJIOTUYECKOTO oOecredeHns OOecnednTs OQHULHaIbHOE OIlyOJIUKOBaHHE
HACTOSIIETO INpHKa3a Ha OPUIHATILHOM caliTe OpraHOB HCIIOJHUTENBHOHM BIacTh
Pecrry6nuku  Appiress B HH(QOPMAaLMOHHO-TETEKOMMYHUKAIMOHHON  CeTH
«Urteprer» (http://www.adygheya.ru/minobr/) u B cipaBoYHO-IIpaBOBOM CHCTEME
I'apanT.



3. PexomeHi0BaTh OpraHaM MECTHOTO CaMOYIPaBJeHHS MYHHIHIAIbHBIX
obpazoBanuit Pecrybnuku  Agpires  aKkTyamM3upoOBaTh  AJAMHHHCTPATHBHBIE
periIaMeHThl IPENOCTaBICHHS MYHHULHUIIANBHBIX YCIYT COIJIACHO THUIIOBOMY
perjiaMeHTy, YTBEp)KISHHOMY ITyHKTOM 1 HACTOSIIEro MpHKasa.

4. KOHTpONb UCIIOMHEHHSI HACTOSIIErO IPHUKa3a BO3JIOKUTh Ha 3aMECTUTES
Munuctpa C.P. ITapanyk.

5. HacTosmmit mprka3 BCTyNaeT B CHIIy 10 WCTEYCHHWM 7 THEH CO IHS ero
oUIHATIBHOTO OITYOJIMKOBAHUS.

Munuctp % /A A.A. Kepames



Ipunoxenune Ne 1
K npukasy Ne /3901 £9¢/.2021r.

TunopoH aIMHHHCTPATHBHBIN perjaMeHT
NpeloCTaBIEHN MYHHIUNIAIbHON YCJIYru «Bpiiaua npeaBapuTeabHOro
paspellieHUs Ha OTYYKIACHHE HMYLleCTBAa, TPUHAIEKAILEro
HECOBEPHICHHOETHEMY, COBEPIIEHHOJIETHEMY IPAKIAHUHY, NPU3HAHHOMY
CyA0oM HelleecnocoOHBIM HJIH OTPaHHYEHHO 1eeclioCO0HbIM»

1. O6mue nosoxeHus

Turnosoit AJIMAHUCTPATUBHbBIN periaMeHT NIPeIOCTaBIICHUS
MYHULIANIAJIBHOM  yclIyrd «Bplgada OpeaBapWTelbHOTO — pa3pelieHs Ha
OTUY)X/ICHUE HUMYILIECTBa, ITpUHAJIEKAIIEro HECOBEPIIEHHOJIETHEMY,

COBEpIIICHHOJIETHEMY TI'PaX/aHUHY, IPU3HAHHOMY CYyIOM HeIeeCIOCOOHBIM HITH
OTPaHUYEHHO JIeecIIOCOOHBIMY (flarnee - PernameHT) pa3paboTaH B COOTBETCTBHH C
CemeninplM  kogekcoMm Poccuiickod  @epepauuu, ['paxaaHCckuM KOAEKCOM
Poccutickoit ®epepaunu, OeaepanbabeiM 3akoHOM oT 27.07.2010 No 210-®3 "O06
OpraHu3alliyl IPEAOCTABIEHUS TOCYAAapCTBEHHBIX W MYHHIMIAIBHBIX YCIyTr",
OenepanbHbM 3aKOHOM OT 24.04.2008 Ne 48-D3 "OO6 omeke U MOINEYUTENLCTBE",
3akonoM Pecrybnuku Appires ot 18 mexabps 2007 r. Ne 131"O6 opranuzaiuu
paboTHI 110 OIIEKE U MOIMEYUTENHCTBY B OTHOILIEHWH HECOBEPIIEHHOIETHUX UL U
ITocranosnenuem Kabunera MunuctpoB PecniyOnuku Anpires ot 28 ssHBaps 2019
r. Ne 18 "O HexkoTOpbIX Bompocax pa3paboTKH U yTBEPKIECHUSA UCIIOJIHUTEIbHBIMU
opraHaMy TrocCyJlapcTBeHHOH BnacTH PecryOnuku Agnbires aJMHUHHACTPATHUBHBIX
pErIaMEeHTOB  OCYIIECTBJICHUS] PETUOHAIBHOTO TIOCYJapCTBEHHOIO KOHTPOJA
(Hag3opa) U aAMUHUCTPATUBHBIX PErNIaMEHTOB IIPEIOCTABICHHS [OCY IapCTBEHHBIX
ycrryr", a Takke B LEJIIX ONTHUMM3aIuH (TIOBBILMICHUS KauecTBa) MPeJOCTaBICHUSL
MYHHUIUIIAJIBHOM yCJIyr'd IO BblAAa4e [PEABAPUTEIBHOIO paspelleHus Ha
COBEpIIeHHE CAENOK II0 OTYYXKIEHHIO, B TOM HHCIe OOMEHY HWIH [IapeHUIO
UMYIECTBA  MaJIOJISTHEr0,  HECOBEPIICHHOJIETHEIO,  COBEPILUECHHOJIETHETO,
IPHU3HAHHOTO CYJOM HEeJeeCHOCOOHBIM WM OrpaHWYeHHO JeeCIIOCOOHBIM, chade
ero BHaeM (B apeHIy), B 0e3BO3ME3[JHOE ITOJIb30BAaHUE WM B 3aJI0T, CHENOK,
BIEKYIMX OTKa3 OT IMPHUHAMIEKAIIMX HECOBEPILISHHOJIETHEMY ITpaB, Pas3fieNl ero
WMYIeCTBa HJIM BBIAENT W3 HEro Jojei, a Takxe JOOBIX OPYrHX OEHCTBHUH,
BJIEKYII[X YMEHBILIEHUE UMYIIIECTBA HECOBEPIIEHHOJIETHETO peOeHKa, B TOM YHCIIe
YCBIHOBJICHHOT'O, IIOJOINEYHOI0, HaXOASIIEerocs B OpraHu3aluy A7 AeTeH-CUpOT U
JeTel, ocTaBIIMXCs Oe3 IoMeYeHns poIuTeNel (Hanee - MyHHUIAIAIbHAas YCIyra).

1.1. [Tpeamer peryjuposanus Perjiamenrta

1.1.1. Hactosmmit PernamMeHT ycTaHaBIUBAET CPOKU U IOCIIENOBATEIBLHOCTD
aIMUHHCTPATHBHBIX NIPOLENyp, aAMHUHUCTPATUBHBIX NEHCTBUH OPraHOB MECTHOIO



CaMOYIPAaBIIEHHS, OCYILIECTBIIAIOIIMX FOCYJAPCTBEHHBIE TOTHOMOYHs PecyGnuku
Anpires Mo OpraHM3allUd U OCYIISCTBICHUIO JEATEILHOCTH II0 OIEKEe WU
TIOTICYUTENBCTBY B OTHOIIEHHWHM HECOBEPLICHHOJETHUX, COBEPIICHHONETHHX,
IIPU3HAHHEBIX CYIOM HEAEECIIOCOOHBIMU MM OTPaHHYEHHO IeeCIOCOOHEIMY (falee
- OpraHel ONEKM U IIONEYMUTENbCTBA), IOPSJOK B3aUMOJCHCTBHS MEXKIY
CTPYKTYPHBIMH IIOAPA3JCIIEHUSIMU OpPraHOB ONEKW M IIONEYUTEILCTBA, HX
JOJDKHOCTHBIMY JIMLIAMY, B3aUMOJEHCTBHUSA OPraHOB OIEKM M ITONEYUTEIHCTBA C
3a8BUTEIIAMH, HMHBIMU OpraHaMK TOCYJApCTBEHHOM BIACTH, YUPEKACHUAMH H
OpraHu3aldAMU NPHA NPEJOCTaBICHUN MYHUIIMNATLHOH YCIYyTH C COONIOISHHEM
HOpM 3akoHonarenbcTBa Poccuiickoii @enepaiid O 3allldTe IIEPCOHATBHBIX
JIaHHBIX.

1.1.2. TlonoxeHms PermameHTa pacmpoCTpaHSIOTCS Ha  3asBIIEHUS,
CBA3AHHBIE C IIOJyYEHUEM IIPEABAPUTENIBHOIO Pa3pelieHUs Ha COBEpPIICHHE
CHEJOK 1o OTUYXJICHHIO, MMYIIECTBA HECOBEPILEHHOJIETHETO,
COBEPILECHHOJIETHET0, ITPU3HAHHOIO CYAOM HEIEeeCIIOCOOHBIM WJIM OTPaHUYEHHO
JeecriocoOHBIM. MyHuIMNanbHas yciiyra IpefoCTaBIsIeTCs OpPraHaMH OIeKd |
HOIIEYUTENBCTBA B [IpefieslaX YCTAaHOBIIEHHBIX ITIOJTHOMOYUIH.

1.2. Kpyr 3asiBureseii

3assBUTENIMH 110 OKa3aHHIO MYHHHHHaJIBHOfI YCIYI'H ABJAXOTCA POOUTCIIN,
3dKOHHBIC TIPCACTAaBUTCIIM HCECOBCPIICHHOJIECTHUX, 34KOHHBIC MIPEACTABUTCIIN
COBCPLICHHOJICTHUX TI'paxJaH, IIPHU3HAHHBIX CyAOM HG,D,CGCHOCO6HBIMI/I Ui
OTpaHH4YCHHO I[GGCHOCO6HBIMI/I, IIPOXKHBAKIIKWEe HA TEPPUTOPHUH MYHHUIHUIIAJILHOTO
O6pa30BaHHSI PeCH}’6JH/IKH AJIBII‘CI/I, Kejjaroniue  COBEPUINTE CACIIKY IO
OTHYXIOCHUIO HUMynmiecrna, OpUHAOICKAIIETO Ha IIpaBc COOCTBEHHOCTH
HECOBCPIICHHOJICTHEMY, COBEPHICHHOJICTHEMY I'PAXAAHUHY, [IPU3HAHHOMY CYyIAOM
HeﬂeeCHOCO6HBIM HJIA OIpaHUYICHHO I[GGCHOCO6HBIM.

1.3. TpeGoBanusi K NOPAAKY HHPOPMHPOBAHHS O IPeIOCTABJICHUH
MYHHIUNAJABHOH YCJIYTH

1.3.1. Tlomyduenue wuHpOpPMalUUM IO  BOIpOCAaM  NPENOCTABICHHUIL
MYHHUIMIIATLHON YCIYTH OCYILIECTBISETCS IyTeM oOpalleHus 3asdBUTEIEH B
[THCEMEHHOM, YCTHOH | 3JIeKTPOHHON (DOpMeE B OpraHbl ONEKU U IIOINEUYUTENHCTRA.

1.3.2. Tlpu obpameHur C MENBI0 IOJyYeHHs HH(QOPMAIUH 3asBUTENIO
HeoOXO0IUMO yKa3aTh GaMIIIHIO, UMS, OTYECTBO U aipeC IIPOKUBAHUA.

1.3.3. O6s3aTenbHblil IepeueHb MNPeNOCTaBIsIeMOM wuHGpopManuu (B
COOTBETCTBHH C IOCTYIHBIINM OOpalieHneM): HOPMAaTUBHBIE IIPABOBLIE AKTHI II0
BOIIPOCAM IPEIOCTABICHIS MyHUIUIIATBHOHN yCIIyTH (HauMEHOBaHKWe, HOMED, aTa
MIPUHSTHS HOPMaTUBHOIO aKTa);

niepedeHs HEeOOXOMUMBIX [UIsl IPeOCTaBIeHUS] MyHHIMIAILHOH YCIyTH
JIOKyMEHTOB, TpeOYyeMBIX OT 3asBUTEIIEH;



IIpaBUJIa NIPEAOCTABICHUS MyHULIUTTIAIBHOHN YCIIYTH;

MECTO pa3MeIleHHs HH(QOpMalUy Ha OQUIIMANBEHOM CaliTe OpraHa OINEKH W
TIOIEYUTENBCTBA B HHPOPMaLlMOHHO-TENeKOMMYHUKAIHOHHOH ceTH "MHTepreT";

1.3.4. OO6s3aHHOCTM [OJDKHOCTHBIX JHMI[ IIPH OTBEeTe Ha oOpalieHus
rpakaaH.

OOpalneHue MOIEKUT PETUCTPALNH B TeueHre 1 paGoyero AHA ¢ JaThl €ro
TIOCTYIUJIEHUSI B OPTaHbl OTIEKH U MOIIEUUTENILCTRA.

B ciaywae nocTymneHuMs oOpallleHus B JI€Hb, IIPEAIIECTBYIOUIHM
[IPa3HAYHBIM WU BBIXOJHEIM JHSM, €r0 PErucTpalys MpOU3BOAHUTCS B pabodwii
II€Hb, CICIYIOIIMH 3a TPa3IHUYHBIMH WA BBIXOJHBIMU JHIMU.

OTBeT Ha NMUCBMEHHOE OOpallleHHe HAIPABIICTCS 10 IMOYTOBOMY aApecy
3asBUTENIS, YKa3aHHOMY B OOpallleHHH, B CPOK, HE MO3/IHEE YeM Uepe3 ITHAAIATh
JHeW ¢ JaTel IoAauM 3asgBICHHS O IIPENOCTaBIEHUU IIPEIBAPUTENILHOTO
pa3peleHusl.

OtBeT Ha oOpallicHHUEe [0 3JIEKTPOHHOH TIIOYTe HampaBlseTcs Ha
SIEKTPOHHBIN aipec 3asBUTENS B CPOK, HE IO3HEE YeM Uepe3 MATHAAATh JHEH ¢
JIaThI IO/Ta4H 3asBJICHUA O IIPENOCTABICHUY IPEBAPUTEIHFHOTO Pa3pEIICHHUS.

OTBeTHI Ha MUCHbMEHHBIC OOpallleHUsT HAIPABIISIOTCS B MUCBMEHHOM BHJIE U
TTOJKHEI COepkaTh: OTBETHI Ha MMOCTaBIEHHBIE BOMPOCH, haMUITHIO, HHUITUATBI U
HoMep TenedoHa wcrmonHMTENss. OTBEeT Ha ofpamieHrne MNOANKCHIBAeTCS
PYKOBOIMTENIEM OpPIaHa ONEKH U IIONCYUTENLCTBA.

IIpu oTBeTe Ha TenedOHHBIM 3BOHOK M HEMOCPEJICTBEHHO JIUYHOE
obpallieHle 3asBUTEN [IOJDKHOCTHBIE JIMIA OpraHa OINEKU M MOIEeYUTENhCTBA
TMOApOOHO U B BEXNIMBOW (opMe HarOT pa3bsCHEHUS II0 HMHTEPECYIOIUM HX
BOIIPOCaM.

1.3.5. WudbopmupoBaHue O MOpAAKE TMPEJOCTABICHASI MYyHULHNAIbHOU
YCIyTH OCYIIeCTBIsIeTCS MUHHCTEPCTBOM 00pa3oBaHusl M Hayku PecmyOnnku
Anpires (masiee - MUWHUCTEPCTBO), OpraHaM OIEKH M TIONEYUTENhCTBA U
MHOTO(QYHKIIMOHATHPHBIMA IIEHTpaMH [PEJOCTaBICHKS TI'OCyNapCTBEHHBIX H
MYHUIHMITATBHEIX yeyT (nanee - MOLI):

110 TeJieoHy;

ITyTeM HampaBieHMWs NUCbMEHHOI'O OTBETa Ha 3asABICHHUE 3asBUTENs II0
TIOYTE;

IIyTeM HaIpaBJIEHHWsS B 3JEKTPOHHOM BHIE IO TEIEKOMMYHHUKAllMOHHBIM
KaHajiaM CBSI3Y OTBETa Ha 3asBJIIEHUE 3asSBUTEII;

IpW JTUYHOM TIIpHueMe 3asBuUTeled B MUHUCTEPCTBE, OpraHax OIEKH U
noneuntenscTBa 1 MOLI;

B Buie WHGMOPMAIMOHHBIX MaTepualioB (Opomnop, OyKJIeToB, NaMATOK H
T.1.);

MUHHCTEPCTBOM IIyTeM pa3MeIleHHUs WH(POpPMallUd B OTKPBITOH H
JIOCTYITHOM (hopMe Ha opuiMansHOM MIHTepHET — caiiTe UCIIONHUTENLHEIX OPTaHOB
rocynapcTBeHHOMH BiacTu PecmyOmuku Azpires, B dejlepanbHON IOCy 1apCTBEHHOM
uHGopMaIlMoHHON!  cucTeme  'ENWHBIA  @Hopral  TOCYHApCTBEHHBIX U
MYHHIUITATEHEIK  yernyr (QyHKOMH)' u rocyJapcTBEHHOH HH(OPMALMOHHON
cucreme PecmyOmuxu Appires "PervonHaneHbI NOpTal IOCYHapCTBEHHBIX H



"

MYHMLIMOANBHEIX ycryr (bysxuuil) Pecmybnuku —Anpires
Perunonanensiit mopran),

IpH JTUYHOM OOpaIlleHUH 3asBUTeNeH 0 TelleOHy ropsdeil THHUH.

1.3.6. Ha ¥HQOpPMallMOHHEIX CTEHAaX B MOCTYIHBIX JUII O3HAKOMIIEHHS
MecTax M (WiyM) OoQUUUANbHOM CcalTe OpraHoB WCIOMHUTEIBHONM BIAcTH
PecriyOGnukn ~ Appireds B pasgene  MuHMCTepCTBa — MH(OPMAIMOHHO-
TEJIEKOMMYHHUKAIMOHHON ceTH "MHTepHeT" W OpraHax OMIEKH M IIONEYUTENILCTBA
pa3meliaeTcs ciaeayronas HHhOpMaIlusi:

PermamenT ¢ mpuioxeHWAMH, TpaduK Inpuema 3asBUTeNEeH, MMOPSIOK
[IOJTYYEHHUS MyHULIATIATBbHOM yCIyTH;

CX€Ma pa3sMEIeHNs JTOJDKHOCTHBIX JIMLl OPTaHOB OIEKH U IOINEYUTEILCTBRA
PecryOnuku Appires, y4acTBYIOIIUX B NIPEJOCTABICHUH MYyHUIIHIAIBHON YCIIyTH
(roMepa xabUHETOB, PACIIONIO)KEHHE CTICITHATBHEBIX TTOMEIIEH M, 3aJI0B U T.[1.);

oOpasel] 3aII0JHEHNS 3asBICHUS IS OIyUEeHUS MyHULMIATBHON yCITyTH;

JJIEKTPOHHBIM  ajgpec MOYTBl MuUHHCTEpCTBa B HH(OPMAIMOHHO-
TeJIeKOMMYHHUKauOoHHOH cetu "MHTepHeT": minobr ra.ru;

ONEeKTPOHHBIM  ajgpec  calita Muuuctepctea B MHDOpMaIMoOHHO-
TeneKoMMyHuKanuonHo! cetu "Murtepret": http://www.adygheya.ru/minobr/;

Nudopmaims Ha odunuassHOM calTe OpPraHOB HCIIONHUTENIBHON BIIACTH
PecnyOnuku Apnsires B pasgene MuHucrepctBa B MHGOPMAIMOHHO-
TEIIEKOMMYHUKallUOHHOW ceT  "MHTepHeT" mNOpeqoCTaBlseTCsS  3aSBHUTEINIO
becruatHo.

Hoctyn x wnHQOpMaluu ocyllecTBisieTcss 0e3 BEITIONHEHHUS 3asBUTENIEM
Kakux-mubo TpeboBaHMU, B TOM 4ucie Oe3 HCIONB30BaHUSI HPOrPaMMHOTO
obecrieueHns, yCTAHOBKA KOTOPOT0 Ha TEXHUYECKUE CPeJICTBa 3asgBUTENS Tpebyer
3aKJIFOYEHHUS JIMIEH3MOHHOTO WM WHOTO COIJalieHus ¢ TpaBoobnajgarenem
MIpOrpaMMHOT0  ofecredeHus, IpeLycMaTPHUBAIONIEr0  B3UMAaHUE  ILIaThl,
PETHCTPalMIi0 WIM aBTOPU3AIMIO  3asBUTENSI WM [PefoCTaBlieHHe UM
MEePCOHAIBHBIX aHHBIX.

1.3.7. Ha Iloprane pazMelnaercs cieayromas HHPOpMaIns:

WCYEPIIBIBAIONIUN  IIepeyeHb JTOKyMEHTOB, HEOOXOOUMBIX U
TIPEJOCTABICHNS MyHUIMIAIBHOM  yciiyrd, TpeboBaHHS K OQOPMIICHHUIO
YKa3aHHBIX [OKYMEHTOB, a Tak)XXe I[epedeHb HOKYMEHTOB, KOTOpEIE 3asiBHTEIb
BIIpaBe IPEeJCTaBUTh 10 COOCTBEHHON WHUIINATHBE;

KpYT 3asBUTENIEH;

CPOK TpeI0CTaBICHNS MyHULIMIAIBHOM yCIyTH;

pe3yapTaThl  NPENOCTaBICHWS  MYHHUIUIANBHOM  yCIyrd,  TIOpPSIOK
TIpe/ICTaBleHUs JIOKYMEHTa, SBISIOLIETOCs  pe3ylbTaToM INpPeAoCTaBICHUS
MYHULIMNIATIBHOM YCIIYTH;

VICHEPIIBIBAIOIIHH [TepedeHb OCHOBAHUH I IPUOCTaHOBIICHUS WU 0TKa3a B
MPeNOCTaBICHUY MyHULIUIIAJIEHON YCIIyTH;

0 TpaBe 3asBUTEN Ha MocynebHoe (BHecyneOHoe) obkamoBaHue NEHCTBUN
(6e3neACTBYA) U pelleHNH, IPUHATHIX (OCYIIECTBIIEMBIX) B X0/i¢ IPEAOCTABICHI
MYHHUIUNAJIbHOU YCIIyIH;

dbopmel 3asBneHUE (YBEIOMIJIEHWH, COOOIIEHMI), HCIONB3yeMble IIpU

(nanee -



IIPEAOCTaBICHUM MYHULUTIAIbHOHN YCIYTH.

Mudopmanus Ha PernonansHOM moprane o TOpAAKE ©  CPOKax
NIPEAOCTABIIEHAs  MYHHALWNAIBHONW  YCIYTM Ha  OCHOBAaHHHM  CBEJCHHHU,
cofepxamuxcs B (eaepanbHON TrocyIapCTBEHHOM HHGOPMALMOHHON CHCTEME
"®DenepanbHBId peecTp rocyapCTBEHHBIX W MYHHUIMIATBHBIX yCIyT (QyHKIMN)",
B PervoHanmbHOM peecTpe ToCyHapCTBEHHBIX yciyr (QyHkiwit) PecrnyGawku
Anpires, npenocTaBiseTcs 3asBUTENIO OecTaTHO.

Hoctyn x uHQOpManmuMud O CpOKax ¥ HOPSAKe TIPeNOCTaBICHUS
MYHULUIIAIBHON YCIYTH OCYIIECTBISAETCS Oe3 BBINONHEHUS 3asBHUTEIEM KaKuX-
1ubo TpeboBaHuil, B TOM ducie 6e3 UCIoIb30BaHMs IPOTPaMMHOr0 00eCIICHeHHS,
YCTaHOBKAa KOTOpPOI'O Ha TEXHHUYECKHE CpPEJCTBA 3asiBUTENs TpeOyeT 3aKIFOUueHUs
JIMLEH3MOHHOIO WM HHOIO COIVIallleHus ¢ mpaBoobnamareneM MpOrpaMMHOIO
ofecriedeHus, OpelyCMaTpUBAIOLIETO B3UMAaHHWE IUIAThl, PETUCTPALMIO WM
ABTOPU3ALMIO 3asBUTEIS WU IIPEJIOCTaBIEHHE UM IIEPCOHATBHBIX JaHHBIX.

1.3.8. Muopmanust 0 MECTOHAXOXIeHUN U rpaduke paboTel, CIpaBOYHBIX
tenedoHax, obunuanbHbix caiitax MO®L] pasmemniaercs Ha ouIHaTEHOM caiiTe
MununcrepctBa, B cetu "HaTepHer", Ha odunuansHoMm HHTepHeT-caiite
WCIIOJIHUTENBHBIX OpPraHOB TOCYJapCTBeHHOM BiacTu PecmyOnuku Agnpires, B
peruoHaNIbHOM peecTpe, Ha EnrHOM HopTane U Ha PernoHampsHOM moprase.

1.3.9. Urdopmarus o MuHUCTEPCTBE, OpraHax OMEKH U IIONMEUYNTEIHCTBA
Pecniy6nuxu Appires, MpelOCTaBISIONIMX TOCYHapCTBEHHYIO YCIYTy, BKIIOUAS
cBeleHus 00 aapecax WX MECTOHAaXOXKJIEHHWs, CIPAaBOYHBIX TeleoHax,
3JIEKTPOHHBIX aJpecax, pasMelieHa B npuwioxesnu N 1 x Pernamenry.

2. CTanapT npeaocTaBJeHH MyYHHUHIAIBHOMH yeayra

2.1. HauvenoBaHHe MYHHIUNAJBHON YCIYTH

Brimaua mnpeaBapuUTENBHOTO paspelleHus Ha OTYY)KACHHE HMYIIECTBa,
MPUHAAJIEKAIIET0 HECOBEPIICHHOIETHEMY, COBEpLICHHOJNIETHEMY TI'paXXAaHUHY,
IIPU3HAHHOMY CY/IOM HeZeecriocOOHBIM UM OIpaHUYeHHO J1eeClocOOHBIM (fasee -
MyHHIUIaJIbHAS YCIIyTa).

2.2. HaumeHoBaHue opraia MecTHOTO camoynpasienus PecnyOiukn
Ajbires, IPe10CTaB/AIONIEI0 MYHHUNTAJBHYIO YCAYTy

ITpenocTaBineHne MYHULHANAIBHOM YCIYTH OCYIHECTBIIIETCS OpraHaMu
OIEKHU U MONEYUTEIHCTBA.

M®I] ocymectisieT ¢c6op JOKYMEHTOB U KOHCYJNBTHPOBaHUE IPaXKIaH IO
BOTIpOCAaM MPEIOCTABICHUS MYyHHULMITAIILHON YCIYTY, a TaKXXe MHbIE JIEUCTBUS B
o0beMe, B COOTBEICTBHH C COrJAlIeHHeM, 3aKIiodYeHHBIM Mexay MOILl u
AIMWHHCTpAIlMelt MyHULIMNIATpHBIX 00pasoBanuit PecrryOnuku Anpires.

B npenocrapneHUd MyHALMOAIBHON YCIIYTd MOT'YT y4acTBOBATh!



TEPPUTOPHAIIbHBIE OPTaHb] (eepalbHbIX OPraHOB MCIIONHUATEIBHON BIACTH,
TEPPUTOPHAJIbHBIE IOAPA3NEICHUs] OPraHOB TOCYAapCTBEHHEBIX BHEOIODKETHRIX
(GOHJOB, OpraHbl MECTHOIO CaMOYIIPaBJICHHS, B KOTOPbIE OpraHbl OIEKH |
IIOIIEUUTENBCTBA O0paIlaroTesl Ul HOJNYYCHUS JIOKYMEHTOB, HaXOISIIMXCS B
PacloOpsKeHUH YKa3aHHBIX OpraHOB U OpraHu3aIluii:

- VYmpasnenune @enepanbHOM CIIykObl TOCYZapCTBEHHOM pETUCTpAIlUH,
KazacTpa u Kaprorpaduu no PecrryOnuke Anpires;

- Ynpasinenue PenepalbHON HaNoroBol ciy6s! mo Pecrrybmike Awires;

- Ymupasnenue no BompocaMm wmurpanuun MBJI Poccuu mo Pecmybnukm
Agngplres;

- Ynpasieaue QenepanbHOH Ciry k06l Cy1e0HBIX TIPUCTABOB 110 PecmyOuke
Anpires;

- MunuctepcTBO BHyTpeHHUX Jlen Poccuiickoi ®eneparuy;

- TeppuTopHalibHbiM oprad Ilencuonnoro ¢onma Poccuiickoit @enepanun
WJIM UHOH OpraH, OCYIIEeCTBISIOIINN IEHCUOHHOE 00eclIeueHue;

- cylieOHbIE OpraHEl;

2.3. PesyabTaT npeAocTaBJAeHUSI MYHHIUNAJABHOH YCIyTH

Pe3ynbTaToM oKazaHWs MyHUIMNAILHON YCITyTH SBISETCS:

a) BBIZAYa IPeJBapUTEIHHOrO pa3zpelleHus] Ha OTIYXISCHHE HMYIIECTBa,
MIPUHAJIEKAINEr0 HECOBEPLICHHONETHEMY, COBEPIICHHOJNETHEMY TIpaXKIaHHHY,
NPU3HAHHOMY CYIOM HeJeeClOCOOHBIM WM OrpaHUYeHHO [OeecriOCOOHBIM,
oGOpPMJICHHOTO B BHJAE pACIOPDHKEHUS AJIMHHUCTPAllMA MYHHIUIIATHHOIO
obpazoBaHus;

6) BbIIaya NpPEABAPUTEIBFHOIO OTKa3a Ha OTUYXXICHHE WMYIIEeCTBa,
MIPUHAUICKAIIEr0 HECOBEPIIEHHOJIETHEMY, COBEPIISHHONETHEMY TIpaXXIaHUHY,
MPU3HAHHOMY CYJOM HEJEeclOCOOHBIM MM OTpPaHWYEHHO [eeCIOCOOHBIM,
0QOpPMIIEHHOTO B BHJE pACIOPHKEHUS AIMHHACTPAIlM MYHHIUIIAILHOIO
o0Opa3oBaHusl.

B cnyuae ecni JOKYMEHTEHI OT 3assBUTENIS IOCTYITMIM B 3NIEKTPOHHOH dhopme
C HCIIOJB30BaHHeM EIWMHOrO ropraa rocy1apCTBEeHHBIX U MyHHUITUIAIBHBIX YCIyT
(byHKIMIT), TO 3asBUTENIO 00ECIeYrBaeTCsl BO3MOXKHOCTD IIONyUeHUsl pe3yJibTaTa
MIPEeIOCTABIIEHNS] MYHUIIMITAJBHOM YCIyrd B 3JEKTPOHHOM BHAE Ha EnnHoM
TIOpTaJIe FOCyIapCTBEHHBIX M MYHHULIUNIATBHBIX YCIYT (QyHKIHH).

2.4. Cpok npegocraB/ieHHs] MYHHIIMMAJBHOH yeayru

ITponomKUTETFHOCTE NTPEAOCTABICHUSI MyHHITATIATFHON yCIIYTH HE JOJIXKHA
[IpeBBINIaTh 15 OHEH cO NMHA NPUHITHS 3asBICHWs U HEOOXOJIHUMOTO I1akeTa
JTOKYMEHTOB.

2.5. Ilepevyenb HOPMATHBHBIX NPABOBBIX AKTOB, PeryJIHPYIOIIHX
npeaocTaBJeHHe MYHHIHNAAbHOH YCJIyTH



ITepeuens HOPMATHBHBIX TIPaBOBBIX aKTOB, PETYIUPYIOILHIX
[IPEIOCTaBICHUEe MYHHLHMIATBHOW yClayrd (C YKazaHWeM HX DEKBU3UTOB H
HUCTOYHHKOB O(UIMATIBHOIO OIMyOIHKOBAHU), pa3sMelleH Ha OQHIHAIbHOM caiTe
www.adygheya.ru, a Takxe Ha EnquHom mopraie.

2.6. UcuepnpiBawuinii nepedyedb JOKYMEHTOB, HeO0X0AHMMBIX B COOTBETCTBHH
¢ HOPMATHBHBIMH PABOBbIMH aKTaAMM JJISI TPeJOCTABIEHHS
MYHUHHIIAJIbHOH YCJAYTH H YCJAYT, KOTOPbie IBASITCA He00X0AUMbBIMU H
00s13aTeIbHBLIMY VIS IPeJ0oCTaBJIeHHS MYHHIOMNAIBHOMN YCIYIH,
NOMJIEKANINAX NPeACTaBJEHHIO 3asiBUTENIEM, CIIOCOObI HX MOJIYYeHHs
3asiBHTE/IAMH, B TOM YHC/Ie B 3J1eKTPOHHOH (opMe, NOPHIOK KX
npegcTaBJieHHs H CIOCO0ObI MoAaYH

2.6.1. Ilpu oOpameHnn 3agBHTENEM NPEJOCTABIISIOTCS ClIeXYIOIIHe
JIOKYMEHTBI:

1) 3asBieHKe poauTeNs, 3aKOHHOI'O NIPEICTaBUTEN HECOBEPILIEHHOJIETHETO,
3aKOHHOTO IIPEJCTaBUTENs COBEPIICHHOJETHErO TFpaKAaHWHA, IPU3HAHHOTO
CYZIOM HeZieeclloCOOHBIM UK OTPaHUYeHHO JieecITocoOHBIM (Tipriokenue Ne 2);

2) 3asBleHHE HECOBEPLICHHOIETHEro, MIOCTUTILEro Bo3pacta 14 et
(mpunoxenue Ne 3);

3) 3asBreHUs O corjacuu Ha 00paboTKy NEepCOHANBHBIX [aHHBIX OT
3asBUTENiEl,  HECOBEpIIEHHOJETHEero,  HOCTUTIIEro  Bo3pacra 14  JeT,
3aMHTEPECOBAHHbBIX JIMI, Y4acTBYIOIIMX B OMOpPMICHHH CcJenKd (TIPHIOKEHHUE
Ned);

4) KOIHUs CBUIETENIECTBA O POXKICHUN HECOBEPIICHHOIETHETO;

S5) xomus  Tacmopra  HecOBepHIeHHONeTHero  (NIpH  HAJIMYHH),
COBEPIIIEHHOJNIETHETO TpaXXAaHWHa, MMPU3HAHHOTO CYIOM HeJIEeCIIOCOOHBIM MU
OTrpaHUYEeHHO JeeCTIOCOOHEBIM;

6) OOKYMEHT, MOATBEPXKAAOIINM (aKT MNOCTOSHHOIO IPOKHBaHUS
3asBUTENS (-7ed) Ha TEePPUTOPUU MYHHIIMNANBHBIX oOpasoBanuil PecmyOmukm
Anpires;

7) paBOyCTaHABIMBAIOIIME JOKYMEHTHI Ha OTIyXIaeMoe U prodperaemoe
XHUJIbE: TOTOBOP KYTUIU-IPOAaKH, JOTOBOP apeHusi, JOTOBOP O Mepeaade KUIoro
ITOMEITIeHNs B COOCTBEHHOCTH I'pakiaH, CBUJIETEILCTBO O MIpaBe Ha HACJIEACTBO 10
© 3aKOHY WJIM 3aBElIaHHUIO, PelICHNUEe Cyla W WHble JOKYMEHTHI, MOATBEPKAAIOIINe
MpaBo TOJTE30BAHMS KUIHEM;

8) KomHs TEXHUYECKOTO Taclopra OOBeKTa HEABHXXHUMOCTH Ha
OTYyXJjaeMoe ¥ TIprodpeTaeMoe XXWiTbe, 1aTa BelJadd KOTOPOTO He MpeBHIIIaeT 5
JeT;

9) HOTapHaIBHO 3aBEPEHHBIE — 0053aTENIECTBO U IIPEIBAPUTEIBHBIN 10TOBOP
KYTUTH-TIPOJIaXKH, HapeHus, MEHbl U IIpodee Ha NpuodpeTaeMoe WM BhIIEIIEMOE
KHJIbE, HOTApUAJIbHO 3aBEPEHHOE 00s3aTeNbCTBO Ha IEPEUHCIICHUE NEHEAKHBIX
CPEINCTB,  BBIPYYCHHBIX  OT  [POJAXH  HUMYIIeCTBa,  MNPUHAJIEKAIIErO
HECOBEPIIEHHONIETHEMY, COBEPIIIEHHOIIETHEMY IPaKIaHWHY, IPU3HAHHOMY CYJOM



HeeecroCOOHBIM WIH OTPaHUYSHHO JICCCIOCOOHBIM;

10) B uHBIX ciy4asx (IpH YCIOBHH IIEPEUUCIICHUS IEHEXHBIX CPEICTB Ha
JUYHBIM CYET HECOBEPIUICHHONETHETO HIM HENEeCOCOOHOIr0 TIpaXIaHHHA)
PEKBU3MTEl JIMIEBOIO CYeTa, OTKPBITOrO Ha MM HECOBEpIICHHOJETHETO,
COBEpLICHHOJETHEr0 TIPaXJaHWHA, IPU3HAHHOIO CYIOM HEIEeCIIOCOOHBIM HIH
OTPaHUYEHHO JIeeCIIOCOOHBIM;

11) xomWu mNacHoOpTOB  3aKOHHBIX  IpeAcTaBuHTENed  (pomuTernei)
HECOBEPILIEHHONETHEr0: B CIydae OTCYICTBMsS OJHOIO W3 pOIUTeNedl ciemyeT
MIPENOCTABUTH CIEAYIOLIUE NOKYMEHTBI: KOMUS CBUAETEIHCTBA O CMEPTH, KOIIHS
pelieHus Ccyna O JIMIIeHWH pPOIOUTENbCKHMX TpaB, cmpaBka 3AIC @-2,
HOTapHaJIbHOE COIJIallleHUe OJJHOTO U3 POIUTENEH;

12) xomus MOBEPEHHOCTH, JTHOO WHOM [OKYMEHT, IIOATBEPIKIAIOIIHH
IIOJIHOMOYHMS IIpefcTaBuUTels (B ciydae oOpalleHHs C 3asgBlIeHueM JIHIa, He
SIBJISTFOLLIETOCS 3aKOHHBIM IIPE/ICTaBUTEINIEM );

13) cnpaBKd O CTETIEHH FOTOBHOCTU O0BEKTa KAalUTAIBHOTO CTPOUTEIIECTBA
(ue Mmenee 90%) u mnpeanonaraeMoM CpOKE BBOJa €ro B OKCIUTyaTalldlo B
cBoOomHON (opme c XHUBOM MewaThlo 3acTpoiinuka, coriacHo denepanapHOro
3akoHa oT 30.12.2004 N 214-®3 "OO6 ydvacTuu B [IOJEBOM CTPOHUTEIBCTBE
MHOTOKBAPTHPHBIX JOMOB ¥ HHBIX OOBEKTOB HEABMKUMOCTH W O BHECEHUU
M3MEHEHHH B HEKOTOPBIE 3aKOHOAAaTeIbHEIE aKkThl Poccuiickolt Menepanuu’;

14) ecnu xBapthpa (KMMYILECTBO) HaxOAWTCS B 3aJore y KPEOUTHOHN
oprauusanmu (6anka), HeoOX0IUM JOKYMEHT (corjiacue) B cBoOOLHOM ¢opme OT
KpeIUTHOM oprann3aluy (0aHka) Ha OTUYKJICHHE UMYIIeCTBa,;

B cCllydae paspelleHHs opraHa OIeKH U IIONEYUTENbCTBA Ha 3alloT
UMYIIECTBa, IpuHa;Iexamero (aubo  kortopoe OyaeT  OPUHAIJICKATH)
HECOBEPIIEHHOJIETHEMY, COBEPILIEHHOJETHEMY I'paXIaHUHY, IPU3HAHHOMY CYZOM
HeJIeeCITOCOOHBIM WJIM OTPAaHUYEHHO [1€€CIIOCOOHBIM OT KPEeIUTHON OpraHu3aluu
(6anka) HEOOXOaMMO COTJIacue Ha MPEOoCTaBIeHUe KpeJuTa B cBoOOJHOH dopMe;

15) B ciydae W3BMEHEHUH JTOJIEU HMYILECTBA:

a) CBHJIETEIBCTBA O CMEPTH HaCIIeI0aaTellst,

6) wH(pOpPMalLMOHHOE MHUCEMO B cBOOOMHOM ¢Qopme OT HOTapuyca ¢
yKazaHHeM pa3Mepa JoJIel HacieyeMoro HMyIieCTBa HECOBEPILIEHHOIETHETO;

B) KONHMH [pPAaBOYCTAaHABIMBAIOIIMX JOKYMEHTOB Ha HACIEACTBEHHOE
UMYIIEeCTBO (YKa3aHHbIE JOKyMEHTHl TpeOyIOTCS B Cilydae OTCYTCTBHUS CBEICHUH B
EnuHOM rocyniapcTBEHHOM peecTpe HeIBHKUMOCTH);

I') IIPOEKT COTJIAIIECHHUS O pa3/iesie HacaeICTBEHHOTO UMYIIIECTRA.

16) B cirydae COBEPIICHHUS CIEIOK C TPaHCTIOPTHBIM CPEICTBOM:

a) KOMHS IIpaBOYyCTaHABIMBaKOIIero nokymeHta Ha TC (moroBop Kymuiu-
MIPOJIaXKH, CBUAETEIBCTBO O TpaBe Ha HACIEICTBO IO 3aKOHY/ IO 3aBELIaHUIO U
7p.);

6) KoIHs TacopTa TPaHCIIOPTHOTO CPELICTBA;

B) KOITHS CBHUAETENBCTBA O PETUCTPAIIMH TPAHCIIOPTHOTO CPEeICTBa,;

I') OLICHKa PHIHOYHON CTOMMOCTH TPAHCIIOPTHOTO CPEACTBAa B COOTBETCTBUH
c 1. 7 ct. 333.25 Hasorosoro xonekca Poccuiickoit Penepanum.

2.6.2. Brlmieyka3zaHHBIE JOKYMEHTHI MOTYT OBITH MOJAHBI 3asBUTEIEM B



opraH omnexu M romneyuternbcTtBa MM MOL nuyHO, MO0 ¢ HCHOIB30BaHHEM
(enepanbHOf roCyIapcTBeHHON HMHGOPMALMOHHON cucTeMbl «EnuHEBIN mopran
roCyIapCTBEHHBIX U MyHUIIUIIAIBHEIX yCIIYT ((yHKIHI )»

2.6.3. B coorBercTBHM ¢ IyHKTOM 3 uactd 1 crathu 7 DenepanbHOTO
zakona or 27 wmronsa 2010 roga Ne 210-03 «O6 opranuM3zanum IpenocTaBiIeHHS
rOCyIapCTBEHHBIX M MYHHITUIQIBHBIX YCIYT» OpraH OMEKH H IIONEeYHTENLCTBA H
M®OI] ne Bupase TpeboBaTh OT 3asBUTENCH!

a) NpeACTaBIeHUs JOKYMEHTOB U HH(OpMAIMM WM OCYINECTBICHUL
INEHCTBUH, NpeACTaBlIcHUE MIU OCYILIECTBICHHE KOTOPBIX HE INPEAyCMOTPEHO
HOPMATUBHBIMH  TIPaBOBBIMHM  aKTaMM,  PEryJNHUPYIOINIMMH  OTHOIIEHHS,
BO3HUKAOIIKE B CBSI3U C IPENOCTaBIEHUEM MyHUIIUNAIbHOU YCIyTH;

6) mpencTaBleHUS AOKYMEHTOB W HMHQOpPMaldM, KOTOPBIE HAaXOLSATCS B
pPacHopsKeHWH OPraHoB, MNPEJOCTaBIAIOIIUX MYHHUIUNAIbHBIE YCIYTH, WHBIX
rOCyJapCTBEHHBIX OpPraHoOB, OpPraHoOB MECTHOTO CcaMOyIIpaBjieHHus Jnho
IIO/ABEOMCTBEHHBIX T[OCYJAapCTBEHHBIM OpraHaM HJId oOpraHaM MECTHOTO
caMOYTIpaBieHuUs Opranmu3alui, y4aCTBYIOIINX B MIpeOCTaBICHUN
MYHULIUTIATBHBIX YCIYT, 3@ MCKIIOYEHUEM JOKYMEHTOB, BKIIIOUYCHHBIX B
OMpeAencHHBIN YacThio 6 ctatbu 7 PenepanbHoro 3akoHa ot 27 urong 2010 rona
Ne  210-03 «O6 opraEuzaidd TIPEefOCTaBIEHHS TOCYJapCTBEHHBIX U
MYHHUIUIIAJTBHBIX YCIYT» TIepeueHb JOKYMEHTOB. 3asgBHTENb BIIpaBe IPEJCTaBUThH
yKa3aHHbIE JOKYMEHTBI M HMHQOpPMAamui0 B OpraHbl, IPeAOCTaBIIIIOLINE
MYHHUIATIATTEHEIE YCITYTH, TI0 COOCTBEHHON WHUIIMATHBE;

B) OCYIIIECTBJICHMS eWCTBUM, B TOM UHCIE COrJIACOBAHWM, HEOOXOIHMBIX
VTS TIOMYYeHHs MYHHULIUNAJIBHOW yCIyr M CBSI3aHHBIX C OOpallleHHEM B HHBIE
rOCyJapCTBeHHBIE OpraHbl, OPraHbl MECTHOTO CaMOyNpPaBlIeHUs, OpraHu3alliy, 3a
HUCKITIOYCHHEM TIOJyUYeHHS YCIyr W IOJydeHHS IOKYMEHTOB M HH(QOpPMAIUH,
IIPEIOCTABISIEMBIX B pe3yJIbTaTe IPENOCTABICHUS TaKUX YCIYT;

I) TPEICTaBICHHS JOKYMEHTOB U WHGMOPMAlHH, OTCYTCTBUE U (WJIN)
HEJZOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJNUCEH IIpH IepBOHAYaJbHOM OTKa3e B
IIpreMe JIOKyMEHTOB, HEOOXOAMMBIX [UIS NPeJOCTaBICHUS MYHHUIMIAIBHON
yCeIyru, b0 B NPENOCTaBICHUM MYHHIUNAIBHOW YCIYTH, 33 HCKIIIOYCHHEM
CJIEIYIOLLUX CITy4aeB:

- wu3MeHeHHe TpeOOBaHMM HOPMATUBHBIX IPABOBBIX AaKTOB, KacaroIUXcs
IIPEeIOCTABIICHUS] MYHUIIMIIAJbHOM yCIyTHW, IOocie IepBOHA4YalbHOM IIOJadH
3aSBJICHUS O TIPENOCTABICHUH MYHULIUIIAIIBHON YCITYTH;

- HaJM49Ke OMIMOOK B 3asIBIICHUW O NPENOCTaBICHUHM MYHUIMIAIBLHOM YCIyTW U
JIOKyMEHTaX, IMOJAHHBIX 3asBHUTENEM II0C/e NEPBOHAYAJIBHOTO OTKa3a B IIpHUEME
JIOKyMEHTOB, HEOOXOAMMBIX AJ NPENOCTABICHUS MYHULMIAIBHON yCIyTH, JIu00
B [IPEAOCTABIEHUN MYHHUIIMITAIEHON YCIYTH U He BKIIIOYEHHBIX B IIpeCTaBIeHHBIN
paHee KOMILIEKT JOKyMEHTOB;

- UCTEYeHHe CpoKa AeHCTBUS JOKYMEHTOB WM W3MeHEeHHe MHGOpMaluH Iocie
TIEPBOHAYAJILHOTO OTKa3za B IIpUeMe OOKYMEHTOB, HEOOXOAMMBIX I
IIPEJIOCTABIEHNs ~ MYHULHMIAIBHOM  yciayrH, Jaubo B IIpelOCTaBIICHHH
MYHULUIIAIBHOHR YCIYTH;



- BBISIBJICHHE JOKYMEHTAIBHO [TOATBEPXKACHHOIO (paKTa (MPHU3HAKOB) OMIMOOYHOIO
UIIH NPOTHBOIPABHOTO HAedcTBUs (Oe3ReHCTBHS) MOMKHOCTHOTO JIHIlAa OpraHa,
IPENOCTABJIAIOIIETO0  MYHUIMNAIBHYK)  yCIyTy, TOCYJapCTBEHHOTO  HIIH
MYHHLUNAIBHOTO  CIy’Kallero, paboTHMKa MHOTOQYHKIMOHATEHOTO IIEHTpA,
paboTHUKA  OpraHM3alliy, MNpelyCcMOTpeHHOM yacTeio 1.1  cratem 16
Denepanpaoro 3akona ot 27 wrona 2010 roma Ne 210-®3 «O6 opranuzanuu
IPENOCTABJAEHUS  TOCYJapCTBEHHBIX M MyHHLUIIANBHBIX  YCIyr», IpH
[IEPBOHAYAJIbHOM  OTKa3e B IMpHEeMEe JIOKYMEHTOB, HEOOXONMMBIX ISl
[IPEOCTABIEHUA  MYHHLHIAIBHOW  ycIoyr#, Jub0 B  MPefoCTaBIeHHH
MYHULIAIIAJIBHON yCIyTH, O Y€M B IIMCBMEHHOM BHJE 32 MOAIHCHI0 PYKOBOIUTEIIS
opraHa, HpeJOCTaBJIAIOIIEr0  MYHUIMNAIBHYIO  YCIYry,  PYKOBOAMTEI
MHOTO(QYHKI[HOHAIBHOTO I[€HTpa IpH TIEPBOHAYAJBLHOM OTKa3e B IIPHEME
JIOKyMEHTOB, HEOOXOAUMBIX AJI NPEJOCTaBICHUS MyHUITUNAIGHON yCIIyTH, JTHOO
PYKOBOIWTESl OpraHu3alluy, M[OpeNyCMOTpeHHOM dYacthro 1.1 crateum 16
HacTosiero  DenepanbHOTO  3aKOHA, YBEAOMILIETCS 3asBUTENb, a TaKKe
MIPUHOCSTCS H3BUHEHUS 3a OCTaBJIeHHbIe Heyn00CTRa

2.6.4. Ecnmu 3asBuTeneM He OBITM TIPE/CTaBIEHBI KOMMM YKa3aHHBIX
JIOKYMEHTOB, OpraH OIeKd U I[IONEUMTeJhCTBA U3TOTABIMBACT  KOMHH
CaMOCTOSTENbHO (TpW HaIW4YW| TpPeACTABICHHBIX 3asiBUTENIEM OPWUTHHAJIOB
JIOKYMEHTOB).

2.7, HUcueprnipiBaOlluil nepeyeds JIOKYMEHTOB, HEOOXO/IHMbIX B COOTBETCTBHH
¢ HOpMATHUBHBIMY NPABOBbIMH aKTAMHU IJIsI HPEAOCTABIICHUS
MYHHUMIIAJBbHOH YCIYIH, KOTOpbie HAXCAATCH B PACHOPSKEHUHU
roCYyJapCTBEHHbIX OPraHoB, OpraHoB MeCTHOIO CaMOYTIPaBJ/IeHHS U HHBIX
OpraHoOB, YUACTBYICIIHX B NPEAOCTABICHHN MYHUUMIIAJBHOH YCAYTH, H
KOTOpbIe 3asiBUTeNb BlipaBe NpeACTaBHTh, 2 TAKKe ¢noco0bl HX NOJYyYECHHS
3aiBUTENSIMH, B TOM 4YHCJ€ B 3JIEKTPOHHOH popme, MOPSHIOK HX
npeAcTaBJAeHUSA

2.7.1. Ans npenocTaBleHHs] MyHHIUINAIbHON YCIIyI'H, pe3ylbTaT KOTOPOH
yKazaH B Ionpazlene 2.3 HacTOsIIEero paszena, HeoOXOMUMBI CleAyIOINHe
JIOKYMEHTBI:

- uHbOpMaIM O JHUIAaX, IIPOXHUBAIOIIMX COBMECTHO C 3asBUTENEM JHOO
vHOpMaIXg O POACTBEHHBIX CBA3AX 3asBUTENS (Ha OCHOBAaHUHU JECKIIapUPOBaHUA
3asBUTENEM JaHHBIX CBEICHUH );

- Boimucka m3 DenepansHOW CIyXOBl TOCYAapCTBEHHOM PpErHCTpalliy,
kamactpa u kaprtorpadum (mamee EI'PH) 06 otcyTcTBMH OOpemMeHeHUs Ha
OTUyXXJaeMoe U IpuodpeTaeMoe XKUIoe OMEeIeHUe, CPOKOM AeHcTBust He Oornee 1
Mecsla, IS TpeJOCTaBiIeHUs] AaKTyalbHOH wuHpopMalMy O HaIW4YMH (WIH
OTCYTCTBHE) OTpaHMUYeHUH U oOpeMeHeHMH Ha OOBEKTHl HEIBHKHMOIO
UMYIIECTBA;

- Bommucka w3 EI'PH, mnoateepxparomas mnpaBo COOCTBEHHOCTH Ha
OTIYKJaeMO€ UMYIIECTBO HECOBEPIICHHOJIETHETO;



- aKkT oOClIelOBaHMsA JKHMJIOTO IIOMEINeHUs, HaXOMAIIETOCAs B APYroM
MYHUIHIIAIATETE (PErUoHe);

2.7.2. llpemocraBieHHE [JOKYMEHTOB, yKa3aHHBIX B myHKTe 2.7.1
HAcTOAMEero  moipasfena  PermameHTa,  oCylIecTBISieTCS B MOPSIKE
ME>KBEJIOMCTBEHHOI'O B3aHUMOJICUCTBHS.

2.7.3. 3adBuTENh MOXKET IO CBOCH WHWIIMATHBE CAMOCTOSTEILHO
IIPEJICTaBUTL B OPIaH OIEKU K IIONEYUTENBCTBA JOKYMEHTHI, YKa3aHHBIE B ITyHKTE
2.7.1. HacTosIero nogpasaeia, sl IPeoCTaBIeHUS MyHUIIUIIAIEHON YCITYTH.

2.7.4. HenpencraBieHne 3asiBHUTENIEM JIOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.7.1 HacTosiero noapasnaena PerinaMeHTa He SBISIETCS OCHOBaHHWEM IS OTKa3a B
IIpe0CTaBIeHNH MYHUIIUITAJIEHOH YCIYTH.

2.8. McuepnniBalominii nepedyedb OCHOBAHHI /19 0TKA3a B IpHEMeE
NOKYMEHTOB, He0OX0AHMbIX [JIf NpeJocTaB/IeHHsI MyHHIUNAABHON yeayra

2.8.1. OcHOBaHMEM MJIsf OTKa3a B MpHEME MOKYMEHTOB, HEOOXOIUMBIX IS
MTPeOCTaBIECHNS MyHHAIIUITAIEHON YCITyTH SIBJISIETCS:

a) HEMOJHBIM KOMIUIEKT HEOOXOMHWMBIX [IOKyMEHTOB, VyKa3aHHBIX B
nonpasznene 2.6 Pernamenra;

0) HaJTM9He TIOBPEXACHUH IIPEICTABISIEMBIX JJOKYMEHTOB, HE TO3BOJISIFOIITIX
OJIHO3HAYHO MCTOJIKOBATH UX CONCPKAHHUE;

B) TpeIoCTaBlieHHE JOKYMEHTOB, KOTOpPHIE HE ITOANAIOTCS IPOYTCHHIO, a
TaKXe JIOKYMEHTOB, HMMEIOUIMX [ONYUCTKY, 3adepKHyTble CJIoBa U HHEIE
HEOTOBOPEHHBIE UCTIPABIICHUS, & TaK)Ke JOKYMEHTOB, MCTIOJTHEHHBIX KapaHIaIlloM;

I') TMpeACTaBleHHEe [TOKYMEHTOB JIALIOM, HE OTHOCAIIAMCS K KpYTy
3asABUTEIE WM HE HMCIOIIMM TaKoro IIpaBa B CHJIY OTCYTCTBHS
COOTBETCTBYIOIIETO MTOJTHOMOYNS;

1) TIpeICcTaBleHWE 3asBJIEHUS, MOJNHUCAHHOTO [PYTHM TPaXIaHWHOM,
TIOJIITUCH KOTOPOTO HE YAOCTOBEPEHA;

€) MeCTO XKuTelbcTBa (MecTo TIpeObIBaHUS) HECOBEPIIEHHOJIETHETO
HAXOIWTCS Ha TEPPUTOPHH, HA KOTOPYKD HE DPACTIPOCTPAHSIOTCS ITOJTHOMOUMS
oprasa OIIeKH ¥ [TOTIEYUTENbCTBA, B KOTOPBIA 0OpaTHITUCh 3asSBUTEIH.

2.8.2. 3asBHUTENI0 HE MOXET OBITh OTKa3aHO B MpHEME HEOOXOJIHUMBIX
JIOKYMEHTOB B CJlydae, €CIM OHMU INOJAHbl B COOTBETCTBHU C HMH(OpMaLuend o
CpoKax W IOpsIIKe TIPeIOCTABICHNs] MyHUITUTIANLHON YCIIyTH, OITyOJIMKOBaHHOM Ha
OQUITHATBHBIX CalfTaX OPraHOB OIEKH U IIOTIEUHUTEIHCTRA.

2.9, UcuepnniBaomuil nepedeHb OCHOBaAHUH I NPHOCTAHOBJIEHUS HWJIH
0TKA3a B NPeAOCTABJACHUN MYHUIHOAJBHOH YCJIYTa

2.9.1. OcHoBaHus A IPUOCTAHOBIICHHS MPEIOCTABICHAS MyHHIUITAIIBHON
YCIAYTH:



a) OTICYTCTBHE JOKYMEHTOB HEOOXOAWMBIX ISl  IPEIOCTaBICHHS
MYHULMIIAJIBHOM YCIyTH.

29.2. B cnydae BBIABIEHHWS HEKOMIUIEKTHOCTH  IIPEACTaBIICHHBIX
JTOKYMEHTOB YIIOJITHOMOUYEHHBIN CIEUAIUCT OpraHa ONeKHd M IIONEeYHUTEIHCTBA
win MO®L] B TOoT xe NeHp yBenomisieT o0 3TOM 3asgBHTENs. YBeIOMIICHHE
3asJBUTENSA IIPOM3BOAUTCA CIOCO0aMHU, OOECINeYWBAIOIIUMH  OIMEPATUBHOCTH
TTOTyYeHHUs 3asiBUTENeM yKa3aHHO! uH(opmaimu (YCTHO, B TUCEMEHHON (opme, B
pe3ynbTate TeaepOHHOTO 3BOHKA WIX 10 3JIeKTPOHHOH rouTe).

2.93. 3asBuTends BIpaBe [ONOJHUTH MPEACTABICHHBIE JOKYMEHTBI
HEJIOCTAIOIIUMH JOKYMEHTaMH, IIPeNYyCMOTPEHHBIMH ITyHKTOM 2.6.1 HacTosIIero
Pernamenta, B TeueHue 3-x pabouux JHEH ¢ MOMEHTa INOIy4deHHS 3asBUTEIEM
HH(POPMAalHHd O HEKOMIUICKTHOCTH IIPEICTaBIeHHEIX JOKYMEHTOB, B IaHHOM
Cly4yae MpefoCTaBlIeHHe MYHMUIMNANbHOM yciayru OyHeT NIPHOCTAaHOBJIEHO W
BO300HOBJIEHO II0CJIE NIPEAOCTABIECHUA 3asIBUTEIIEM HEJOCTAIOIINX I0KYMEHTOB. B
ClIy4ae eClId 3asiBUTeNIb B YCTAHOBJIECHHBIE CPOKU HE IIPE/CTaBIsAeT HEJOCTAIOIIHUE
JOKYMEHTBI, TO II0 OKOHYAaHWUU 3-X [HEBHOIO CpOKa €My BO3BPAIIarOTCs
MIpeAcTaBlIeHHbIE paHHee JOKYMEHTHI.

2.9.4. OcHoBaHuS AJIS OTKa3a B IIPEIOCTABICHUM MyHULIUITAIbHON YCIIyTH:

a) obpalreHue Juia, He OTHOCSIIErocs K KaTeroOpyy 3asBUTENIEH;

6) HECOOTBETCTBME  MPEJCTABICHHBIX  JOKYMEHTOB  TpeOOBaHUIM
NEHCTBYIOIETO  3aKOHOJATENbCTBA U YIIEMJIEHHE IpaB M  HHTEPECOB
HECOBEPIICHHOJETHUX,  COBEPIICHHOJETHUX  Tpak[aH, IPU3HAHHBIX B
VCTAHOBJICHHOM  3aKOHOM  IIOpsAKe  HeJeecnoCcOOHBIMH  (OrpaHHYEHHO
IEeCIIOCOOHBIMU ),

2.10. [lepeuens yeuayr, KOTopbie ABJAAIOTCH HEOOXOAUMBIMHU H
00s13aTe/ILHBIMH /11 NpelocTaR/JAeHU MYHUINNAJAbHOU YCIYIH, B TOM YHCJIe
CBe/IeHUs 0 JOKYMEeHTe (JOKYMeHTaXx), BblaBaeMoM (BbIAaBaeMbIX)
OpraHH3alHAMH, YUACTBYIOIMIHMH B NIPeJ0CTaBIeHHH MYHHIHOAJILHOM
YCJIAYTH

Yeayr, KOTOphIe SIBIIIOTCS HEOOXOJMUMBIMHA W OOSI3aTCIIBHBIMHU IS
MPEIOCTABICHA MYHULUIIATIBHON YCIIYIH, 3aKOHOJATelbCTBOM Poccuiickon
Oenepaunu 1 PecriyOmuku Anpires He peayCMOTPEHO.

2.11. llopsigox, pasMep U OCHOBAHHSA B3HMAHHUS rocyJapCTBeHHOM NOLIHHBLI
WM HHOM NaThl, B3MMaeMol 32 NpeAoCcTABJIeHHe MYHULIHNAJbHOH YCIyTH

MyHuIMnanbHas yciayra 0 BhIIadue IMPEABAPUTEIBHOTO paspelleHus Ha
OTUyXJIeHHE UMYIIECTBA, IIpUHA/IJIEKAIIETO HECOBEPIIICHHOJIETHEMY,
COBEPIICHHOJIETHEMY TpaXX/IaHWHY, NPU3HAHHOMY CYJOM HEIeeCIIOCOOHBIM HIH
OTPaHUYEHHO JEeCITOCOOHBIM, MPEeAOCTaBsgeTcsi 0e3 B3UMaHUs TOCyIapCTBEHHOU
TIOIUTWHEI WJIX WHOM IJIaTHL.



2.12. MakcuMa/ibHBIA €POK OKUIAHHS B 0Uepey NPH Nojaade 3a1poca o
npeaocTaBieHuy MYHHIHNIAABHOH YCAYTH U IPH NOJIy4eHUHU pPe3yabTarTa
IpefOCTABACHHT MYHHIUNAJbHOH yeayru

MaxcuManbHEIM CPOK OXHMIaHUS B Ouepeqy INPH I[oJade 3ampoca o
IPEJOCTABICHUY MYyHULMNAILHON YCIyIrM M [pU [ONYYSHHHM pe3ylbTaTa
MYHUIMITAJBPHON YCIYrd Ha JIMYHOM I[pHUEME B OpraH ONeKH M IIOTEeYMTENbCTBA
niny MOI] He nomkeH npeBsaTh 15 MUHYT.

2.13. Cpox u mopsoKk perucTpamnyH 3anpoca 3asiBUTENA 0 NPeI0CTABIeHUH
MYHHUHNAJILHOH YCJIYTH B YCIYITH, HIPeAoCTaB/IsieMoil opranu3anuei,
y4acTBYIolleH B NpeJocTaBJICHHH MyYHHIIHNIAIbHOM YCIYIH, B TOM YHCJIe B
3JIeKTPOHHOH dpopme

Opran onexu M noneuutenseTBa win MOL] npuHUMaeT U perucTpupyer
3as4BJICHHE, [PENOCTABICHHOE 3asBUTENEM, B JE€Hb €ro IOCTYIUICHUS C
MPUCBOCHUEM BXOMSILIEr0 HOMepa U ATkl TOCTYIIIEHHUS.

B ciydae mnocTyluieHHS [OKYMEHTOB 3asBUTENS O TIPEIOCTaBICHUU
MYHUILIUIIQIBHOW YCIYTM B BBIXOAHBIE WX Hepabouue Mpa3gHUYHBIE THH HX
perucTpanys OCYLIECTBISIETCS] B TIepBBIA pabouwili OeHb, CIEOYIOUIHH 3a
BBIXOJIHBIM WJIK HEpaOOouuM Mpa3fHUYHBIM THEM.

2.14. TpeGoBaHusa K NOMEIIEHUSIM, B KOTOPBIX NPeHOCTABIAETCS
MYHUOHNAJLHOH yeJayra, K 3aJ1y OKUAaHus, MecTaM /s 3aM0JAHeHH
3a0POCOB O NPeJoCTABICHHH MYHAIHIAJbLHON YeJayra, HHPpOPMALHOHHBIM
cTeHAaM ¢ o0pa3naMH HX 3aM0JIHEHUd U NepeYyHeM JOKYMEHTOB,
HeOoOXO0AUMBIX VIS NPEJ0CTaB/IeHHA MYHHINNAJIBHON YCIYry, pasMellleHnIo H
ohopMIIeHUIO BH3YAJIbHOMH, TEKCTOBOI U MyabTUMeAuliHON uHdopMannu o
nopsiiKe NPeJoCTABJICHUN YCAYIY, B TOM UHce K ofecnedeHHI0 JOCTYMHOCTH
JJig HHBAJHIOB YKA3aHHBIX 00bEKTOB B COOTBETCTBHH € 3aKOHOAATEIbCTBOM
Pocceuniickoii @eepanuu 0 CONMUATLHOMN 3a1IMTEe HHBAJIUIOB

2.14.1. TlomemeHusi, B KOTOPBIX IPENOCTABISAETCS YCIyra, BKIHOYAIOT
MOMEIIEHUS Ul OXUAaHWsA, MHQOPMHUPOBaHHWS, INpHeMa 3asBUTENel, KOTOphIe
obopyayroTcss CTylIbsAMH (KpecliamMH) U CToJlaMM Y 0oOecHeurBarOTCsl IUcUel
OymMaroii W TMCHMEHHBIMU MPUHANISKHOCTIMH (JUIS 3anucu HWHQOpPMAalUH,
HaIlWCaHUs 3asBIEHUH).

2.14.2. Ilomewenus  HOJDKHBI  COOTBETCTBOBATh  CAHUTapHO  —
SIUIEMHONIOTHUECKUM IIpaBUilaM U HOPMaM.

2.14.3. IIpucyTcTBEeHHBIE MecTa obopyayroTcs CACTEMOH
KOHIWIIMOHUPOBAHUS  BO3MyXa JUOO  BEHTUISATOPAMM, MPOTUBOINOXApHOU
CHCTEMOU U CPeACTBaMH II0XKAPOTYILIECHHUS.



2.14.4. MecTta TNpenoCTaBICHHUS YCIYyrd MAOJDKHBI WMETh TyalleT Co
CBOOOJHBEIM JIOCTYIIOM K HEMY B pabouee BpeMs.

2.14.5. Kaxnoe pabouee MecTo creluanicra B NOMEUIeHWH [IjId IpHeMa
3asgBUTeNed 00OpyMyeTcs IE€pPCOHAIBHBIM KOMIIBIOTEPOM C 00eClIeYeHHBIM
JIOCTYIIOM K 3JIEKTPOHHBIM CIIPABOYHO-IIPABOBEIM CHCTEMAM.

2.14.6. Mecra uHOpOpMHpOBaHUs, NpeAHA3HAYEHHBIE IS O3HAKOMIICHMS
3asBuTeNIed ¢ HHQOPMaLlMOHHBEIMU MaTepuazaMu, 000pyIyrOTCs:

- uHQOpPMAaIlMOHHBIMU CcTeHJaMu (HAa WHGOPMAIMOHHEIX CTEHAAX
pasMelIaloTCs IepedeHb JOKYMEHTOB, HEOOXOMUMBIX [JISl TIPEJOCTaBIICHHUS
roCyIapCTBEHHOH YCIIyTH, 00pa31bl UX 3all0JHEHHS ),

- CTyJdbsMH W cToNamMu (CTOMKaMM Juii THCbMa) OIS BO3MOXKHOCTH
oQOopMIIeHHS JOKYMEHTOB.

2.1477. Mecta mns OXUJAHUSA OOJ/DKHBI COOTBETCTBOBATH KOMGMOPTHBIM
YCIJIOBHSAM IJIsS 3asiBUTEIEH.

2.14.8. Mecra oxufaHusA Ha MPECTABICHUE WIHM MOJYyUYCHHE HOKYMEHTOB
JIOJDKHEI OBITH 00OpPYAOBaHBI CTYJTBSMH, KPECEIbHBIMH CEKIHSIMH, CKaMbSIMH
(6banketkamu). KomauduecTBO MeCT OXHAAHHUS OHpEAENsSeTCS HCXOOI U3
bakTHyecKOd HArpy3Kd M BO3MOXKHOCTEH IS MX pa3MelleHHs B 3JaHUH, HO HE
MOXET COCTaBIISATh MEHee 5 MecT.

2.14.9. Ha TteppuTopuu, mnpuierarmomed K MeCTy IpHeMa 3asBUTENCH,
000pyIytoTCS MecTa /i1 HapKOBKY aBTOTPAHCIOPTHBIX CPECTB.

2.14.10. B nomemieHuu, B KOTOPOM OCYIIECTBIISIETCA IpHUEM 3asiBUTENEH,
npenycMarpuBaeTcs  o0OpylOBaHHME  JOCTYIHBIX  MECT  OOIIECTBEHHOIO
TIOJTh30BaHUS (TyaleTOB) U XpPaHEHUs BepXHEH OIeXX /bl TOCETUTENEH.

2.14.11. KabuHeTsl mnpuema 3asBUTENEH IODKHBI OBITE 00OpPYIAOBaHHBI
MH(}OpMallMOHHBIMU TabIWYKaMU (BEIBECKAMH ) C YKa3aHUEM:

- HOMepa U Ha3BaHuA KabHHETa,

- daMWwiIuH, WMEHHM, OTYeCTBA ©  [JOJDKHOCTH  CIELHaIUCTa,
OCYILECTRISIOLIETO IIPHEM;

- BpEMEHH TiepephiBa Ha 00es.

2.14.12. Crienquanuct, OCyIIeCTBISIOUIAN pueM, o0ecriednBaeTCsl TNYHBIMU
UAeHTHGUKAITMOHHEIMY KapTOUYKaMHU U (UJIM) HACTOJNBHBIMHA TaONIUYIKaMH.

2.14.13. Mecro ams TipueMa MOCeTUTENS JOJKHO OBITh CHAOXXEHO CTYJIOM,
HMETh MECTO IJISI ITHChbMa U PaCKIaIKU JJOKYMEHTOB.

2.14.14. B uenax obecneyeHus KOHGUIAEHIIMATBHOCTA CBEIEHUU O
3aMBHTENIE, OJIHAM CIIELIHATMCTOM OJHOBPEMEHHO BEJIETCS IMPHUEM TOJBKO OJJHOTO
nocetutenss. OMHOBpEeMEHHOE KOHCYJIhTUPOBaHHMe W (W) MpUeM IBYyX U Oolee
TIOCETUTEJIEN He JOILyCKAETCS.

2.14.15. UaBanupnam obecrieyuBarOTCs CIAEAYIOMINE YCIOBHS JOCTYIHOCTH B
3nanue, (BKJIIOYas IIOMEIIEHHS), B KOTOPOM IIPelOCTaBisieTcss MyHHIUNAaNbHas
yciyra:

a)  BO3MOXKHOCTH OeCHpermsiTCTBEHHOTO BXoJa B 3/aHWe (BKIIOUas
TIOMEIIICHH ) U BBIXO/Ia U3 HUX;

6) BO3MOXXHOCTH CaMOCTOSTEJLHOIO MEPEIBIKEHUSI IO TEPPUTOPHUH
3maHus (BKJIFOYas MOMEIICHMsI) B IEJAX JIOCTyIla K MeCTy IIpefOCTaBIICHHUS



MYHHIHIIAILHON YCIYTH, B TOM 9UCJIE C TOMOIIBIO paOOTHHKOB YIIpaBIeHUS;

B)  BO3MOXXHOCTb [TOCaJIKH B TPAHCIOPTHOE CPEACTBO U BHICAJKH M3 HETO
Iepesl BXOJOM B 3[aHHMe (BKJIOUas IIOMEIICHUs), U MPH HEOOXOAMMOCTH, C
IIOMOLIIBI0 PaOOTHHUKOB OpraHa OIIeKH U ITOTICUHTEIBCTBA;

I)  CONpPOBOXJACHWE HHBAIHUIOB, WMEIONIMX CTOHKHE HapyIIEHHs
(GYHKIMY 3peHUs ¥ CaMOCTOSATENHLHOrO TEPEHBHKEHHS IO TEPPUTOPHH 3IAHHUS
(BKITFOUAs TTIOMEITICHUE);

)  conelcTBHe MHBAJIHWAY IIPH BXOZE B 3laHHe (BKIIOYAs ITOMEIIEHH) U
BBIXOZle W3 Hero, HHGOPMUPOBAaHHE UHBaJIHAa O JOCTYNHBIX MapIIpyTax
00I11eCTBEHHOT'O TPAHCIIOPTa,;

e)  Hajexallee pasMellleHHe HocuTeled HHGOpMaIUH, HEOOXOIUMOU
Uit obecriedeHHs] OeCperITCTBeHHOTO HOCTYIa WHBAIHAOB K 3MaHHIO (BKIIOYAs
IIOMEIIEHHE) ¥ MYHHLUMNAIBHOM yciayre, C Y4YeTOM OTpPaHHYeHUH uX
YH3HEJIEATENLHOCTH, B TOM 4Huclie AyOiaupoBanue HeoOXOOUMOHN NJid HMOTYHYEHUS
MYHUIANAIBHOM YCIYTM 3BYKOBOM M 3pUTENbHONM HHQOpMAIMd, a Takxke
HaJvcel, 3HaKOB W HWHOM TEKCTOBOM U rpaduueckoidl MHbOpManuM 3HAKAMH,
BBINIOJIHEHHBIMU Ha KOHTPacTHOM (hOHE;

x)  ofecredeHue HOIycKa B 3[aHHe (BKJO4Yas [MOMEIIEHWE), B KOTOPOM
NpEeOCTaBIsAeTCs MYHHIMIIANBHAA YCIyra, coOakKu-TIPOBOJHMKA MPH HaUYHU
JIOKYMEHTa, ITOATBEP>KIA0ILIEro ee CrelnuansHoe o0yueHNe, BBIIAHHOTO 10 hopMe
W B IOpPsJKE, YTBEPXKIECHHBIX IpUKa3zoM MUHHCTEpCTBA TpPyAa U COLIMATIBHOU
3amuThl Poccuiickolt @enepaiuu ot 22.06.2015 Ne 386m «OO6 yTBEepXAeHUH
dbopMBl  IOKYMEHTa, TMOATBEPXKMAIOIIEro CcHelualbHoe o0ydeHwe CcoOakKu-
MPOBOJHUKA, U TIOPSIIKA €r0 BBIAAYLY.

2.14.16. MuBanugam obecrneunBaroTCs CIEAYIOLUIUE YCIOBUS JTOCTYITHOCTH
MYHULUATIAIBHON YCIIyTH:

a) OKa3aHWe WHBAIMJAM [IOMOINM, HEOOXOOUMOH IS TIONydeHHs B
NOCTYMHOM 11 HuUX (opMme HUHPOpMalMM O IpaBUiiaX IMIPeIoCTaBICHUS
MYHUIIATIATBHOR YCIyrd, B TOM uHcie 00 oQOopMJICHHM HEOOXOIUMBIX IJid
TIONYyYCHUS] MYHHUIUIAIBHON YCIYI'W HOKYMEHTOB, O COBEPHICHUM HUMH JAPYTHX
HEOOXOIUMBIX IJIA MMOTYYEHHS MyHHIIUIIATBHON YCIIYTH AEHCTBHM;

0) OpemocTaBieHHWE UWHBAIMAAM IO CiIyXy, IIpd HEOOXOIUMOCTH,
MYHUIUIIAJIEHOMN YCIyTH C UCIIOJIb30BaHUEM PYCCKOTQ KECTOBOTO A3bIKa, BKITFOUAs
obecriedeHne AOIMycKa Ha OOBEKT CypAONepeBOIIHKA, TUGHIOCYPAOTIEPeBOIIMKE,;

B) AyOiupoBaHUE HEOOXOAMMOHN Uil MHBATKAOB 3BYKOBOH M 3pHUTENBHOMN
nHpoOpManuy, a TakKe HaANWuced, 3HAaKOB M WHOH TEKCTOBOM M Tpadudeckou
“H(OpMAIIMK 3HaKaMHU, BEITIOIHEHHBIMH peNlbeHO-TOUeUHbIM pudTOM bpaiins.

I) OKa3aHWE HMHOW HeOoOXOAUMOH HHBaluIaM IOMOIIM B IMPEONOJIEHHU
6apbepoB, MeMIAOIIKWX MOTYYeHHI0 MMM MYHUIUIAIBHOW YCIYIH HapaBHE C
JpyTUMHU JIMIIAMU;

2.15. TlokazaTean ZOCTYNHOCTH H Ka4ecTBa MYHUIUOAJBHOH YCIYIH, B TOM
qHc/Ie KOJAHYECTBO B3aUMOAeHCTBHH 3aBUTE/IS € JOJKHOCTHBIMHE JTHUAMH



NpH NpeJoCcTaBIeHHH MYHHIHIIAJILHON YCJIYTH U UX NPOJAOKHTEIbHOCTS,
BO3MOKHOCTD MOJYUYeHHS MYHHIIUNIAILHOH YCJIYIH B
MHOTO(YHKUIHOHAILHOM HEHTPe NPEAOCTABICHUS FOCYAAPCTBEHHbIX H
MYHHUHIAIBHBIX YCAYT, BO3MOKHOCTE NOJIyYeHuss HHGOPMALIHH 0 X0Je
NpeJoCTaBACHHA MYHHIUNAIBHOH YCJIYTH, B TOM 4HCJie ¢ HCIOJAb30BAHHEM
HHPOPMALHOHHO-TEJIeKOMMYHUKAIIHOHHBIX TEXHOJJIOTHI

2.15.1 KpurepusMH  JOCTYNHOCTM M  KadecTBa OKazaHWs  I[IpH
TIpeIOCTaBIeHNH MyHUIIUTAJIBHON YCITYTH SIBJISTFOTCS

YIOBJIETBOPEHHOCTD 3aABUTENICH Ka4eCTBOM MyHULIUNIATILHOMN YCIYTH;

[IOJIHOTa, AaKTYaJbHOCTH W JOCTOBEPHOCTH WHGMOPMAIMHM O ITOPSOKE
IIPe0CTaBIEHUS] MyHULIUIIAJILHON YCIYTH, B TOM HHCIIE B BIEKTPOHHOHN hopme;

HarJsiAHOCTh  GopM  pasMentaeMod  UWHGOpMaUdHd O  IOPAIKE
[IPE0CTaBIEHUS My HULIUITAJIBHOM YCIIYTH;

cOOJII0/IeHUE CPOKOB MPENOCTAaBIEHUS MYHULIMIIAIGHON YCIYTH M CPOKOB
BBITIOJIHEHHUS aMHHHCTPATUBHBIX pouenyp pH IIpeIOCTaBICHUU
MYHUIUIIATBHON YCIyTH;

OTCYTCTBHE OOOCHOBAaHHBIX JKajlod CO CTOpPOHBI 3asBUTEIEH IO
pe3yibTaTaM IpeNOCTaBIeHUAS MyHALIUIIAIBHON YCIIYTH;

MPeIO0CTaBlIeHHe BO3MOXXHOCTU TNOJa4M 3asBIEHUA O IPEOCTaBICHUU
MYHHULIATIATFHOM YCIYTH ¥ JOKYMEHTOB (CBEIeHHi), HEOOXONWMEBIX IS
MPENOCTaBIEHUAS MYHHUMNAIBGHOW ycnyrd, B MO®PL[, B TOM dHcie 10
3KCTEPPUTOPHATIEHOMY IPHHIIUILY;

MIPEeIOCTaBIeHHEe BO3MOXXHOCTH I10Ja4M 3asBICHUS O TPEIOCTABICHUH
MYHULMIAIBHON YCIYTM U JOKYMEHTOB (COomepXallluxcsi B HUX CBeJIeHUH),
HEOOXOMUMBIX JUIs TPEAOCTaBICHUS MYyHULUNATbHOM yciayrd, B (Qopme
3JEKTPOHHOr0 JOKYMEHTa, B TOM YHCIIE C UCTIoNb30oBaHueM [loprana;

IIPEAOCTaBIeHHEe BO3MOXHOCTH IMOMy4YeHUS HWHPOpMAIMK O XOJe
NpPENOCTaBIIEHUd MYHHLHNAIbHOM YCIyrH, B TOM 4YHCJIE C HCIOJB30BaHUEM
MH()OPMallMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH;

CBOEBPEMEHHOE paccMOTpeHue JIOKYMEHTOB, YKa3aHHBIX B
nonpaszeine 2.6 PeriameHta ¥ IOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.7.1
noxpasfena 2.7 PermaMeHTa, IIpeACTaBICHHBIX 3asBUTENIEM [0 €0 UHUIIMATHBE
CaMOCTOSITENIBHO, B Cllydae HEOOXOUMOCTH - C yHIaCTHUEM 3aSBUTEILS,

yIOOCTBO U HOCTYIHOCTh MOJNyYEeHHS WHQOPMAIUX 3asBUTEISIMH O
MIOPSAKE IPEIOCTABIEHNS MyHULIUTIATEHON YCIIYTH;

OJIHOKpaTHOE B3aUMOJEHCTBHE 3asBUTENs co crnenuanuctaMmu ML npu
[IPEOCTABICHUN 3asBICHUA U JOKYMEHTOB uepe3 MOLJ;

OJTHOKpaTHOE B3aMMOJEHCTBUE 3asBUTEIS C JODKHOCTHBIMH JIMIIAMH
OpraHOB OINEKH U NONEUYUTENLCTBA B ClIydae ero oOparnieHus B OPTaHbl OTIEKH U
NIOIIEeYUTENbCTBA PeciryOnuku Apresi ¢ 3asBIICHHEM U JOKYMEHTaMH, B CIydae
OTKa3a - HallpaBJICHHE yBeJOMJIEHUS 00 OTKase.

2.15.2. CooTBeTcTBHE HCHONHEHUs PernamenTa TpeOOBaHUAM K Ka4eCTBY U
NOCTYIIHOCTH TPEAOCTABJICHUS YCIyIH OCYILECTBISIETCS Ha OCHOBE aHauza



MIPaKTUKU NpUMeHeHus PernamenTa.

Ananmu3 NpakTHKU NpUMEHEHUs PeriaMeHTa MPOBOAMTCS HOKHOCTHBIMH
JIMIAMU OpraHa OIEKH U [TOIIeUUTENbCTBA OJHH pa3 B IO,

PesynpTaTel aHanM3a NpPaKTUKA [PUMEHEHHsS HACTOSIIEro PeriaMenra
UCIONB3YIOTCSA AN IPUHATHA pPEUIeHHsT O HeoOXOOUMOCTH  BHECEHHS
COOTBETCTBYIOLIMX H3MEHEHWW B HACTOSIUI perjiaMeHT B IENIX ONTHMH3AIlNH
aIMUHHUCTPATUBHBIX NIPOIEAY].

2.15.3. Huple TpeOoBaHHA, B TOM UYHCIIE YYUTHIBAIOMIHE OCOOEHHOCTH
NIPEJIOCTaBIIEHNUS YCIYTH B DJIEKTPOHHOU opMe.

2.15.4. 3agBUTens UMEET BO3MOXXHOCTh O3HaKOMUTHCS Ha EguHOM moprae
rOCyJapCTBEHHBIX M  MYHHALMIAIBHBIX  yCIyr € HCIOJIb30BaHHUEM
HHQOPMAIIMOHHBIX ~ TeXHOJOTHM ¢ HacTodlluM PernamMeHToOM, IepedHeM
MOKYMEHTOB,  HEOOXONMMBIX [N TPEAOCTaBIEHHS  YCIYyTH,  CPOKOM
IIPEIOCTABIICHUS] yCIYTH, TOMYyYWUTh B JJICKTPOHHOM BHAE ONaHK 3asBIICHUS,
HEOOXOIUMOr0 TS NTOIy4YEHUS YCIYTH.

2.15.5. TlpuemM 3agBieHWUS W  JOKYMEHTOB, HEOOXOOUMBIX IS
TIPEIOCTaBICHN MYHUIHUIIAIBHOM yCImyru ocyuiectsisiercss Takke B MOI] B
COOTBETCTBHHU C COTJIAIICHHWEM O B3aWMOJACHCTBUM, 3aK/IIOUEHHBIM C OpraHaMy
OTIEKU U TIOTICUUTENHCTBA B YCTAHOBIEHHOM ITOPSIIIKE.

2.15.6. B cooTBeTcTBHH C corlaimeHueM o B3auMmojedcteuu MODL]
obecrieuuBaeTt:

a) wuHQOpPMHUpOBaHWE TpaKJaH [0  BOMNpocaM  I[PENOCTaBICHUAL
MYHUIUTIATbHON yCITyTH;

©0) TmpueM  JOKYMEHTOB,  HEOOXOJWMBIX I  [PEeJOCTaBICHUS
MYHHULUTIAJIBHOU YCIIYTH;

2.15.7. B ciuyugae 1mpreMa 3asBuTeneil crnenmandcramMmu MOL[ B
COOTBETCTBHH C 3aK/IOUCHHBIM COIJIallieHHeM o B3aumonelctsrn, MOIL]
OCYIIECTBIIAET TMOJHOMOYMS IO IMpHeMy 3asiBI€HUS U [OKyYMEHTOB O
MIPEAOCTaBICEHUH MyHUIIUIIAIGHON YCIIyTH.

2.15.8. Opran omexkyd W TOIMEUNATENbCTBa 00s3aH MPEJICTABUTHL B I1OJHOM
o0beMe, MpelyCMOTPEeHHYI0 HacTosmM Pernamentom uHopmaruo MOI ms
ee pa3MeIlieHus B MeCcTe, OTBEICHHOM JIsl HH(OPMUPOBAaHU 3asBUTENEH.

2.16. npie TpeGoBaHus, B TOM 4Yucje YUHTbHIBaloOUiHe 0COOEHHOCTH
HpeIoCTARICHNS MYHHUMNAJbHON YCJIYIH B MHOTOYHKIHOHAJILHBIX
HeHTPaxX NPesCTaBJAEeHUS ICCYAAPCTBEHHBIX H MYHULHIIAABHBIX YCAYT U
0c00eHHOCTH NPeJOCTABEHNSI MYHHINNAJBHONH YCJIYIH B JJIEKTPOHHOH
dopme

2.16.1. IlpenocraBnenue MyHununanbHo# yemyru B MOL] ocymectsisercs
B COOTBETCTBUM C COTJIAIICHHUEM O B3aWMOJNEHCTBUM, 3aKIIOYEHHBIM MEXIY
AIMUHHCTpaIiell MyHHIUNAIbHBIX oOpazoBanu#t u MOL[, ¢ ™MomeHTa

BCTYIUICHHUS B CUILy YKAa3aHHOI'O COIVIAIIEHHUS.
2.16.2. IlpenocTaBieHre MYHUIUIIAIBHON YCIyrd TIpU  HaJA4YHUUA



TEXHUYECKOW BO3MOXXHOCTH MOKET OCYILECTBIATLCS B ANEKTPOHHOH hopMme depes
"Jluuneid kabuner" Ha PIIIY wmmu EINTY ¢ wucnone3oBaHueM 3€KTPOHHBIX
JIOKYMEHTOB, IOAIMCAHHBIX OJEKTPOHHOW MOAIMCHI0 B COOTBETCTBHH C
tpeboBanusamu @DenepansHoro 3axkoHa ot 6 ampens 2011 r. N 63-@3 "O6
JJIEKTPOHHON moAanucH", (yKasblBaeTcs NepevyeHb KIacCOB CPEACTB DJIEKTPOHHOM
MOAINHUCH, KOTOpble  JOMYCKAlOTCI B  COOTBETCTBHH ¢  TPeOOBaHUAMHU
JSHCTBYIOILErO 3aKOHOJAATENbCTBA K HCIONB30BAHUIO TP OOpalieHwy 3a
IIOJIyYEeHHEM MYHUIMIIATBHON YCIIyTH, OKa3blBaeMO! C IPUMEHEHUEM YCHIEHHOH
KBaJIM(UIIMPOBAHHON 3JIEKTPOHHON IOANMCH, W ONPENeNIAIOTCA Ha OCHOBaHUH
yTBepkaaeMol QelepalbHbIM OPTaHOM HCIIONHHATEEHON BIIACTH O COTNIACOBAHHUU
¢ OenepansHOit ciyxboit G6esonacHoctu Poccuiickoit denepaiiin MoJeNu yrpo3s
Ge30macHoCcTy HHPOPMALMK B HHGOPMAL[MOHHOM CHCTEME, UCTIONBL3YEMOH B HEIax
npreMa O0paleHWH 3a [ONydeHHeM MYHHIUNIBHOM yciayrd ©  (MIK)
IIPEIOCTABIICHHUS TaKOW MYHULIMIIAJIBHON YCIIyTH).

2.16.3. TpeboBaHus K 2MEKTPOHHBIM JTOKYMEHTaM U 3JIEKTPOHHBIM o0pazaM
JIOKYMEHTOB, MpeIoCTaBIsieMbIM uepe3 "JInUHbIN KaOUHeT":

1) pasmep omnHoro (Qaitna, cofep)Kamero 3JIEKTPOHHBIM HOKYMEHT WIH
3JIEKTPOHHBIA 00pa3 JOKyMeHTa, He AOoKeH mpeBsiath 10 M6. MakcumanbHBIN
o0BeM Beex (aiinos - 50 Mo;

2) momyckaeTcs peIoCTaBIATh Galisl crenyromux gopMaros: txt, rtf, doc,
docx, pdf, xls, xIsx, jpg, tiff, gif, rar, zip. [IpenocraBnenue aitioB, UMEIOIHUX
(hopMaThl, OTJIHYHEIC OT YKA3aHHBIX, HE IOIyCKaeTCs,

3) moxymentsl B dopmate Adobe PDF momxubl OBITH OTCKaHUPOBAHBEI B
yepHO-Oenom nubo cepoM [BeTe, OOECHEUMBAIOIIEM COXpaHEHHE BceX
AyTEHTUYHBIX IIPU3HAKOB MOJUIMHHOCTH (kadecTBO - He MeHee 200 Touek Ha
JIIo¥M), a WMeHHO: rpaduuecko¥ MOANMUCH JHIa, NeYaTH, YIJI0BOTO lITamIa
OnaHka (ecnu mpreMIIeMo), a TakXKe PeKBU3UTOB JOKYMEHTa,;

4) Kak[ObIM OTHENBHBIA JOKYMEHT JO/DKeH OBITh 3arpyKeH B CHCTEMY
moJavu JOKYMEHTOB B BHAe OTHenbHOro (aina. KomudectBo ¢aitnoB ToMKHO
COOTBETCTBOBATh KOJUYECTBY HOKYMEHTOB, MpeacTaBigemeix uepes PIIIY u
EITY, a HawMmeHoBaHHe (QaiioB IOMKHO II03BOJIATH HICHTU(QHUIIMPOBATE
JOKYMEHT U KOJIMYECTBO CTPaHUI] B JOKYMEHTE;

5) daitnel He HOIDKHBI COIEPXKATh BUPYCOB U BPELOHOCHBIX IIPOTPaMM.

2.16.4. [leiicTBUs, CBA3aHHbIE C MPOBEPKOW JIEHCTBUTEIHHOCTH YCHIEHHON
KBTH(DHUIIMPOBAHHON 3JIEKTPOHHOM TOAMKCH 3asSBUTENS, WCIIOIb30BAHHON IPH
oOpallleHHH 3a MOJlyYeHHeM MYHHIUIATBEHOU YCIyTH, 8 TakKe C yCTaHOBJIEHUEM
MEPeyHs KJIACCOB CPE/ICTB YAOCTOBEPSIOMINX LIEHTPOB, KOTOPHIE AOITyCKAIOTCS IS
HCITOJIE30BaHUS B LEJSIX oOecredeHus] yKa3aHHOU MPOBEPKU U ONPEIeNsIOTCs Ha
OCHOBaHWH YTBEpXXJaeMOoH ¢elepalbHbIM OPraHOM HCIIONHUTENBHON BIAcTH IO
cornacoBanuio ¢ @enepansHoli ciyx60ii GezomacHocTH Poccutickoit Menepaunu
Mozenu yrpo3 0Oe3omacHOCTH HH(pOpMaUWd B HHPOPMALMOHHOM CHCTEME,
HCITONB3yEMOM B 1[eIsIX MIpHeMa OOpallleHHuH 3a IpenocTaBleHreM TaKOH yCIIyTH,
OCYIIECTRBISIIOTCS B COOTBETCTBHH € IocTaHoBieHueM [ IpaButenscTBa Poccuiickoi
Qeneparuu ot 25 asrycta 2012 1. N 852 "O6 yrBepxnenuu IlpaBun
HCIIONIL30BAHUS YCHIEHHONW KBaTU(QUIMPOBAHHOM 3JIEKTPOHHOM IMOAMUCH IIPH



ofpalleHyy 3a IIOMYYeHHEeM TOCYNapCTBEHHBIX M MyHHUIWIAILHBIX YCIYyT U O
BHECCHUH W3MeHEeHHs B [IpaBuna pa3spaboTKU U YTBEPKICHHUS aqMAHUCTPATUBHBIX
PErIaMeHTOB IIPEAOCTaBIEH S FOCYapCTBEHHBIX YCIyT" .

3. CocraB, mocCjieJoBATEJbLHOCTH H  CPOKH  BbINOJHEHHS
aJIMUHHCTPATHBHBIX NpouUEeAYyp, TpeOOBaHUS K MOPSAKY MX BbLINOJHEHUSH, B
TOM 4HCJIe OCOOEHHOCTH BBINOJIHEHH AIMHHHCTPATHBHBIX NpoOUEIyp B
3JIEKTPOHHOMH dopme, a TaKKe oco0eHHOCTH BbINOJIHEHHS
aIMHHHCTPATHBHbIX NPOLEAYP B MHOTO(YHKIIHOHAJIBHBIX IEHTPAX

3.1. ITocnegoBaTe/IbHOCTh AIMHHACTPATHBHBIX MPOLEAYP

Opranu3anus NpeRoCTaBICHUs MYHUIMNAIBHON YCIYTH BKIIOYaeT B cebs
ClIe[yOIlHe aIMAHUCTPATUBHBIC MIPOIELYPHI:

1) npuem, perucTpanus 3asBIeHUS U IPOBEPKaA NPHIATAEMBIX JTOKYMEHTOB,
HeoOXOAUMBIX JUIs IPELOCTaBICHUS MyHULIUTIAILHOM YCIIyTH;

2)paccMOTpeHue TIOKYMEHTOB, IIpeICTaBIeHHBIX 3asIBUTEIIEM,
(hopMHpPOBaHHE ¥ HANpPaBIEHHE MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl
(oprannzanun), y4acTBYIOIIHE B TIPEIOCTABICHUN MYHHUITUAIIAIGHON YCIIyTH;

3) mpuHITHE pelleHHs], COTJIACOBaHWE M IIOAIMUCAHWE PACIOPSIKEHHS O
MpeBapUTENEHOM pa3pelleHnd WIH OTKa3e Ha OTYYXKIEeHWe HMYIIECTRa,
IIPUHAUIEKAIIEr0 HECOBEPILIEHHOJIETHEMY, COBEPIICHHOJIETHEMY TIPaXXAaHUHY,
IIPU3HAHHOMY CYyJIOM HEJIeeCIOCOOHBIM HIIM OTPaHWYEHHO AeeCITOCOOHBIM;

4) HampaBleHUE 3asBUTENIO IPEBapUTEILHOTO pa3pelleH s UiIu OTKaza Ha
OTUYXXJIEHHUE UMYIIECTBA, IpUHAAIEKAIIEro HECOBEPIIICHHOJICTHEMY,
COBEpLICHHOJETHEMY T'PaXJaHUHY, IIPU3HAHHOMY CYIOM HEIEeCITOCOOHBIM WU
OTpaHMYEHHO JIeeCIIOCOOHEBIM.

IIpu obOpamenun 3agsButens mnocpeacreom EIII'Y ocymecTsistoTes
ClIeTyroIKe aMUHUACTPATHBHEIE TTPOLICTYPhIL:

ToJTydeHHe WH(OPMAIIUH O MIOPSIKE U CPOKax MPeIOoCTaBICHUS YCITyTH;

3aI¥ch Ha IPHEM B OpraHbl OIEKHU U IOTIEYUTEIHCTBA IS [TOIa4YH 3as5BKH;

nocynebuoe (BHecynebHoe) oOXalloBaHWe pelUIeHMH W JeHCTBHN
(Oe3melicTBus) OpraHa, JOIKHOCTHOIO JIMIIA THOO TOCYAapCTBEHHOTO CITYKaII[ero.

3.2. llpuem QOKYMEHTOB U perucTpanus 3asgiBJACHHN O BblAade
HnpeJBapHTelbHOI0 pa3pellieHus HAa OTUYKIeHHe HMYIIIecTBa,
NMPHHAAJIeKAIEro HeCOBePHICHHOJIeTHEMY, COBePILIeHHOJIeTHEMY
rpaskAaHHHY, IPH3HAHHOMY CYA0M HeleecnocoOHbIM UK OTPAHHYCHHO
JI€eCIOCOOHBIM.

3.2.1. OcHoBaHMEM IS NIPEeIOCTABICHUS MyHULIUIIATBHON YCIYTH SIBIISETCS
JIUYHOe oOpallleHre 3asiBUTENISI B OpraH OINEKH U IorneuutenscTsa win MOI] u
[IpeLCTaBIeHUE JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1 HacTosuiero PernaMenra.



3.2.2. Ilpm npueMe 3asBICHUNH W MpHUIaraeéMelX K HHM JOKYMEHTOB
CIEeIIMANINCT OpraHa OIEKH U I[IONEYUTEeJNbCTBA WIH cHeuuaauct MOI]
OCYIIECTBISAET UX IIPOBEPKY Ha:

a) COOTBETCTBHUE 3asBJICHUH yCTaHOBICHHOM (opMme;

6) KOMIUJIEKTHOCTh MpPeICTaBICHHBIX TIOKYMEHTOB B COOTBETCTBHH ¢
nyHkToMm 2.6.1 HacTosmero Pernamenra.

3.2.3. ITlpuem, peructpaius U IpoOBEpKa HOKYMEHTOB OCYIIECTBIISETCS B
JIeHb OOpallieHys 3asBUTENS CIEIHAIMNCTOM OpraHa OIEeKH U IIONEYUTEILCTBA HIIH
M®LI, oTBETCTBEHHBIM 32 YKa3aHHbIC I€HACTBUA.

3.2.4. B ciaygae He TpeloCTaBieHUS 3asiBUTEIEM CBHJETEILCTBA O
rOCyJapCTBEHHON PErHCTPalliy IpaBa COOCTBEHHOCTH Ha KaXIOro coOCTBEHHHKA
Ha OT4yXJaeMoe W IpuodpeTaemMoe UMYIIECTBO, CICIHAINCT OpraHa OHeKH H
norieynrenserBa Wi ML, oTBeTCTBeHHBIN 3a NpHUEM JIOKYMEHTOB, B TeueHHeE |
pabouero  gHS  3ampalliiBaeT  yKa3aHHBIE ~ JOKYMEHTEL B paMKax
MEXBEJOMCTBEHHOTO  MH(QOPMAIIMOHHOTO  B3aUMOJIEHCTBHUA. Cnenuanuct
pEerUcCTpUpyeT 3asABIICHUE B XXypHaJIE PETUCTPaly 3asBIAEHUS IPakaaH.

3.2.5. B cnydae BBIABICHHMS HEKOMIUIEKTHOCTH IIPEICTaBIEHHBIX
JIOKYMEHTOB YIIOJTHOMOYEHHBIN CIIELUAIACT OpraHa ONeKH U IIOIEYUTeNIbCTBA WK
crierinanuct MOL] HemeIeHHO yBeJOMIIsIET 00 3TOM 3asBUTENS B YCTHOM dopme.
B cayyae HEBO3MOXHOCTH YBEAOMHTH 3asBHUTENd YCTHO, YBEOOMJICHHE B
MUCbMeHHOW (dopMe odopmisercs Ha ¢GupMeHHOM OnaHKke AJIMHHHCTpAaLHH
MyHULUAIbHOro obpa3oBaHus wim MOL[ 32 DOANNCEI0 PYKOBOIUTEII
AMUHUCTpallill MYHHULMINANBHOIO oOpa3oBaHus WM jupektopa MOLl u
nepegaeTcss  3asBUTENIO  crocobamMu,  00ecledwBalOLIUMH  ONEepPaTUBHOCTD
MIOJTyHUEeHHUS] 3asBUTENIEM YyKa3aHHOW HH(OpManuyd (IUYHO B PYyKH, MMOYTOBBIM
cooOIIIeHNeM WM 110 DNEKTPOHHOH oYTe).

3.2.6. 3agBuTenb BHOpaBe JOMOJHUTH IIPEACTaBIEHHBIE TOKYMEHTHI 0
KOMILIEKTHOCTH, YCTaHOBIIEHHOM IyHKTOM 2.6.1 Hactosmero Periamenrta, B
TedeHwe 3-x pabounx [OHEH ¢ MOMEHTa TOAy4deHHs UHGOpMalUUd O
HEKOMIUJIEKTHOCTA  NIPEJCTABJIECHHBIX  JIOKYMEHTOB, B  [aHHOM  Cilydae
IIpenocTaBlIeHHe MyHUITMIAIBHON yCIIyTH IPHUOCTaHABINBAETCA ¥ BO30OHOBIETCS
IocIie MpeAoCTaBICHUS 3aiBUTEIEM HEIOCTAOLINX TOKYMEHTOB.

3.277. B cnyuae He IMpenoCTaBIICHUS HEANOCTAIOMIMX JOKYMEHTOB MO
HCTEUEHUH 3-X JIHEBHOI'O CpOKa, 3asfBUTENIO HalpaBlgeTCs yBeAOMIIeHHE 00
OTKa3e B TIPEJOCTABIEHHMM MYHHLIUNAIBHOM YCIYIM U  BO3BpALAIOTC
NMpeOoCTaBICHHBIE UM paHee JOKYMEHTHL. YBeJOMJICHHE B ITHCBMEHHOU (opme
opopmisiercs Ha (uUpMEeHHOM OJlaHKe aIMHUHHUCTpalUd MYHUIHUIIAJIBHOTO
oOpazoBanus wnu MOI[ 3a [OANKHCHID PYKOBOZWUTENS AIMUHHUCTPALHU
MYHHIUIAIEHOr0 00pa3oBaHud Wi nupektopa MO®IL] u mepegaercs 3asBUTEINIO
cnocobamu, ofecneurBalOIIMMU  OINEPAaTHBHOCTH  IOJYYCHUS  3asBUTEJIEM
yKa3aHHOM wuHpopManuu (JIMYHO B pPYKH, IIOYTOBBIM COOOIIEHHEM HWIU II0
BJIEKTPOHHOH I10YTe).

3.2.8. Pe3ynbrar aAMUHUCTPATUBHOU IIPOLIELYPHL:

a) IpueM IOKYMEHTOB U PEeTUCTpallus 3asiBICHUs;



0) yBemOMJIEHHE 3asBUTEISI O HEKOMIUIEKTHOCTH IIPEACTABIEHHEIX UM
JOKYMEHTOB Y IIPUOCTAaHOBICHHUH OKa3aHWs MyHULUNIAIBHON YCIIyTH.

B) yBEJIOMIJIEHHE 3asBUTEI 00 OTKas3e B MPEIOCTaBICHHH MYHHIHIAIbHOMN
YCIIyTH.

3.2.9. MakcuManbHBIX CPOK BBINOTHEHUS aJMUHUCTPATUBHOM MPOIELYPHI -
1 neHs.

3.3. PaccMoTpeHHe JOKYMEHTOB, PeJACTaBJAECHHbBIX 3asiBHTE/IeM, HAllpaBJIeHHE
MeEKBEIOMCTBEHHDBIX 3aIIPOCOB B OPTraHbI (OPraHu3alii), y4acTBYIONIHE B
Ipea0CTABJIEHHH MYHHIIUNIAJBLHOH YCJIYIrH H HOATOTOBKA, COrJIACOBAHHE H

NOANHCAHHE PACTIOPSIKEHHsI O TIPeIBapUTEIbLHOM pa3pellieHHH HJIH 0TKAa3e Ha

OTYY:KAeHHEe HMYIECTBA, IPHHA/IJIEKAIIEr0 HeCOBEPUICHHOJ/IETHEMY,
COBepIIEHHOJIETHEMY I'PaKIaHHHY, IPH3HAHHOMY CyJIOM He/eecIoCOOHbIM
HJIH OTPAHHYEHHO 1eeCTIOCOOHBIM

3.3.1. OcnoBanveMm [JIs Ha4aja aAMHAHUCTPATMBHOM IMpOLENYphHl IO
PacCMOTPEHMIO 3asBJICHAS U JJOKYMEHTOB, IIPUHATHUIO PEIISHUS O IPENOCTaBICHUH
mbo 00 oTKaze B IPEAOCTABICHUH MYHHIWIAJIBHOW YCIYTH M €ro (QUKCalWH
ABIISIETCS  TIOJIydeHHe 3asBICHWS ¥ [IOJHOTO KOMIUIEKTa [JOKYMEHTOB,
HEOOXOIMMBIX [JIs IPUHSATHS PELIeHUs, TAaK)Ke HalpaBlIeHHe MEXBEIOMCTBEHHBIX
3allpOCOB B OpraHsl (OpraHu3aluM), Yy4YacTBYIOIIME B IMIPEAOCTaBICHUH
MYHUITUTIATBEHON YCITyTH.

3.3.2. Chemuanuct opraHa OINEKW W IONEYHUTEIbCTBA WM CIEIUATUCT
M®I] OTBETCTBEHHBIH 3a TPWHSATHE 3asSBICHUNA U JOKYMEHTOB, HaIlpaBIAET
MEXBEIOMCTBEHHBIE 3allpOCBEl B OpraHbl (OpraHu3allii), Yy4acTBYIOLIHWE B
[IPEIOCTABIIEHUN MYHHIUNAIbHON ycayrd. CpoK MOATOTOBKM M HaIIpaBIEHUA
OTBETa  Ha ME)XBEJIOMCTBEHHBIN 3aIIpoCc O  TPEACTABICHHH  [OKyMEHTOB H
uHGOpMAIMK, HEOOXOAWMBIX IS IPEAOCTaBICHUS MYHHIMIAILHONH YCIYTH C
HCIIONB30BAHUEM MEXBEIOMCTBEHHOI0 HH(MOPMAIIHOHHOTO B3aUMOJECHCTBUA, HE
MOXKET IIPEBbIIATh 5 pabouux mHeH co JTHS
ITOCTYTUTEHUS MEXBEAOMCTBEHHOIO 3aIIpOca B OpraH WU OpTraHu3alHo,
MPEIOCTaBIISIFOIIE TOKYMEHT ¥ HH()OPMALHUIO. '

ITocie  momydeHwss  OTBeTa B paMKax  MEXBEIOMCTBEHHOIO
UH(OOPMAIIMOHHOTO B3aUMOJEHCTBHS, B STOT XKE AEHb CIELUANNCT HAPABIsSET Ha
pPacCMOTpeHHe PYKOBOIAWTENI0 AIMUHUCTPAIMM MYHHIUIIAIBHOIO 00pa3oBaHMS
3agBileHHe W NPWIOKEHHbIE K HEMY JOKYMEHTHI U1 IIPOBEPKH Ha IPEAMET
OTCYTCTBHSI OOCTOSTENBCTB, IPEISITCTBYIOIIMX  BBIJAue paspelleHus Ha
OTUY)XJICHUE UMYILECTBA, TIPUHA ISKAILETO HECOBEPIIIEHHOJIETHEMY,
COBEPILIEHHOJIETHEMY TPaXIaHWHY, IIPU3HAHHOMY CYyJIOM HEIEECIIOCOOHBIM WM
OrpaHUYEHHO JeeCIIOCOOHBIM.

3.3.3. B Teuenme 2-x pabounx [HEH PYKOBOJUTENEM aIMHUHHCTPALMU
MYHHMIMNAIGHOTO — 00pa3oBaHUs  IIPOBOAWUTCS  IPOBEPKA  IIPEJICTaBIEHHBIX
JIOKyMEHTOB Ha COOTBETCTBHE [eHCTByIOIIEMY 3aKOHOIATENBLCTBY U OTCYTCTBHUE
¢dakxToB VIIeMIICHUA npaB 1 WHTEPECOB HECOBEPIICHHOJIETHHX,



COBEPIICHHONIETHUX TIpPaXAaH, MPU3HAHHBIX CY/IOM HEAEECHOCOOHBIMA MU
OTPaHUYEHHO JEECIOCOOHBIMH.

3.3.4. Ilocne pacCMOTPEHHS 3aABICHHUA M IIPWIOKEHHBIX K HEMY
JOKYMEHTOB PYKOBOILHUTENb aAMHHHUCTPAllMM MYHMULIHIAIEHOTO 00pa3oBaHUg
nepenaeT JOKYMEHTHI U 3adB/ICHUE CICHMATUCTY OpraHa ONeKH U MOIEeYNTENLCTBA
OTBETCTBEHHOMY 3a IIOATOTOBKY IIPEIBAPUTENIBHOTO pa3pelleHus MIM O0TKa3a Ha
OTYYyX/ICHHE UMYILECTBA, [IPUHAIEKAILETO HECOBEPILICHHOJIETHEMY,
COBEPIICHHOIETHEMY TPOXIAaHUHY, [MPU3HAHHOMY CYIOM HENEeCIIOCOOHBIM HIIH
OTPaHHMYEHHO  [IeeCIIOCOOHBIM, O(QOPMIIEHHOTO B  BHAE  PACIOPSKEHUS
AIMUHUCTpalul  MYHULHNAIBHOIO  00pa3oBaHUS  JJIA  WM3TOTOBIIEHHS
COOTBETCTBYIOLLErO JOKYMEHTA.

3.3.5. Coeumanuct opraHa OIIGKM M TIONEYUTEILCTBA, B TeUYeHHE 2-X
pabounx AHEH rOTOBUT IpeABapUTEIFHOE pa3pellleHHe HITH 0TKa3 Ha OTUYKISHHE
MMYHLIECTBA, [IPUHAJUICKAIIEIO HECOBEPIICHHONETHEMY, COBEpPIICHHOJIETHEMY
TpaXJaHUHY, @PU3HAHHOMY CYyAOM HEIEeCIOCOOHBIM WA OTrpaHWYeHHO
NeeCIocOOHBIM, OQOpMIIEHHOE B BUIE pPACIOpPSIKEHHS AJIMHHHCTPAI[HH
MYHUIIUIAIBbHOTO 00pa30oBaHusl U HalpaBisieT ero Ha COrVIaCoBaHME B TeUEHHE 3-X
JIHeH u nonnucanue [ maBod MyHULIMIAIBEHOTO 00pa30oBaHUS .

3.3.6. Pe3ynpTaT a AIMAUHUCTPATUBHOMN IIPOLIETYPHI:

a) W3rOTOBJIEHWE, COIVIaCOBaHWE © MOJNHUCaHWe IPeBAPUTEIHLHOTO
paspelleHus Ha OTUYXJICHHE UMYIIECTBa, IIPUHAAJIEKAIIETO
HECOBEPIIEHHOJETHEMY, COBEPIIEHHOJIETHEMY I'PaXIaHHHY, IPU3HAHHOMY CYyIOM
HEJIEECITOCOOHBIM MM OTPaHUYEHHO 1eeCIOCOOHBIM;

6) M3roTOBIEHHE, COTVIACOBAaHUE W IOJNUCaHUE MPEBApUTEIBLHOIO OTKaza
Ha OTYyXJEHHEe HUMYyIecTBa, IpPUHAIJIEKAIIEr0 HEeCOBEPIIEeHHOIECTHEMY,
COBEPIICHHOJIETHEMY TpaXXJaHWHY, NPU3HAHHOMY CYJIOM HeIeecIIOCOOHBIM WU
OTpPaHWYEHHO JeeCrOCOOHEBIM.

3.3.7. MakcuManbHbIi CPOK BBIINOJHEHUS aAMUHUCTPATUBHON IIPOLELYPHI -
He Gomnee 12 gHeil.

3.4. HanpaBJIelme SAABHTE/II0 IPEABAPUTEC/IBHOIO Pa3pelleHUs HJIH OTKa3a Ha
OTYYKICHHC HMYIIIECTBA, IPHHAAJECKANCI0 HCCOBCPUICHHOJIETHEMY,
COBCPHICHHOJICTHEMY I'Da’KAaHHHY, IPU3HAHHOMY CYAOM HC}ICCCHOCOGHBIM
HJIH OrPAHH4Y€HHO J1eeCIOCOOHBIM.

3.4.1. B teuenue 2-x pabounx AHe# CO IHA MOANHCAHUSI COOTBETCTBYIOIIIETO
JIOKYMEHTa CIELMAIUCT OpraHa OMeKd U MONEUYUTENbCTBA YBEIOMILIET B BpYyYaeT
3asBUTENIO NIPEABAPUTEIHHOE pa3pellieHne UK 0TKa3 Ha OTUYXKIeHHE UMYIIecTBa,
IIpUHAJIEKAIIET0 HECOBEPIICHHOJIETHEMY, COBEPIICHHOJETHEMY TIpaKIaHUHY,
IPU3HAaHHOMY CYJIOM HEIEeeCIOCOOHBIM HWJIM OrPaHUYEHHO JEeCIIOCOOHBIM,
opopMIieHHOe B BHIE paclIOpsKeHHS AJMHHUCTPAlMd MYHHUIIUIIATBHOTO
oOpazoBaHUsl.

3.4.2. B cimyyae OTCYTCTBHS BO3MOXHOCTH BPYYEHHsI COOTBETCTBYIOLIETO
JIOKyMEHTA, NaHHbIH BUI JOKYMEHTa HaIIPaBIsieTCs] 3asBUTEITIO 10 TIOUTE.



3.4.3. Pe3ynpTaT aAMUHUCTPAaTUBHOW IPOLEAYPHI: HANPABIEHUE 3aIBUTEITIO
IIPEIBAPUTENIEHOIO paspellleHuss WM OTKasa Ha OTYYKIEHHE HMYIIECTBa,
MIPUHAJICKAIEr0 HECOBEPLIEHHOJETHEMY, COBEPIICHHONETHEMY TpaxIaHUHY,
IIPU3HAHHOMY CyZOM HEIEeeCIIOCOOHBIM MM OrPaHWYEHHO JEeCIOCOOHBIM,
OoGOpPMIEHHOE B BHIE pACIOPDKCHHS AIMUHUCTPALMd MYHHIUAIATEHOTO
obpazoBanus.

3.4.4. MakcUMaNbHBIA CPOK BBIIOJIHEHUS aIMUHUCTPATHBHOMN MIPOIELYPEI -
He Oosee 2 nHedt.

3.5. OcoGeHHOCTH BHIMOJHEHHS aAMHHUCTPAaTUBHBIX npoueayp B M®I]

3asgBieHUe O MpPEeNOCTABICHUU MYHHUIMIAIBHOH YCIYTH W JTOKYMEHTEI,
ykazaHHele B Tnompasznene 2.6 PeriiameHTa, MOTryT OBITh IPEIOCTABICHBI
3asaButesieM depe3 MOL. JlokymeHTrl, yKa3aHHbie B yHKTe 2.7.1 mogpasznena 2.7
PernamenTa, MoryT OBITH TIpenCTaBlIeHbl 3asBuTeneM uepe3 MOI] mo ero
VHHALUATHUBE CaMOCTOSTENBHO.

Konuu noKyMEeHTOB JOJKHBI OBITH 3aBEpEHBI B YCTAHOBJIEHHOM TMOPSIZIKe
WJIU MIPEACTABIIEHB] 3a8BUTENIEM C IPEeIbSIBICHUEM IOIJTMHHUKA.

M®I] nmepenaeT B opraHbl ONeKH U MOTMEUUTENLCTBA PecrmyOmuku Anpires
JTOKYMEHTBI, TIOJIy4€HHBIE OT 3asBUTENs, B TeueHHe | pabouero NHA ¢ MOMEHTa
IIPUHATHSA JOKYMEHTOB, IJIS IIPENOCTaBICHHS MyHHLAIIAIbHON! YCITYTH.

B cnyuae ecnu 3asBireHWE W JOKYMEHTHI IpefctaBieHsl B MO®ILl no
3KCTEppUTOpHaNbHOMY NpuHLUNY, M®L] ocymecTBiser co3naHue 3JIEKTPOHHBIX
00pa3oB 3asBICHUS W JOKYMEHTOB, NPEACTABIECHHBIX TPaKJaHUHOM WJIU €ro
npefcTaBuTeNeM (JOBEpPEHHBIM JHUIIOM) M HEOOXOOUMBIX ISl MPEe/IOCTABICHUS
MyHUIMNATEHOH YCIYTM B COOTBETCTBHH C PerilaMeHTOM IIpelOCTaBJICHHUS
MYHULIATIATBHOM YCIYTH, WX 3aBepeHMe W HalpaBisieT B OpraH ONEKH U
MTONEYUTENBCTBA, YIIOJHOMOYEHHOE Ha I[IPUHATHE PELICHMs O IPelOCTaBIICHUU
MYHULIMNIATEHON YCIIYrd, B TedeHwe 2 paboumx OHEH ¢ MOMEHTa IIPUHSITHS
IOKYMEHTOB.

3.5.1. YaocTroBepeHHe JIHYHOCTH 3asiBUTe s (ero npeacTaBuTeis).

a) YcraHaBimuBaeT IpeaMeT oOpalleHus;

0) mpoBepsieT Hanu4ue LOKYMEHTa, YIOCTOBEPSIOLIEr0 JUUHOCTh 3asBUTEINA
(ero mpeacTaBUTENs), & TAKXKe JOKYMEHTA, ITOATBEP K JAONIEero MOJHOMOYHS JINLA,
oOpaTHBILIErocs 3a IMpeJocTaBlIeHHeM YCIyTH. B ciydae oTCyTCTBUS Y 3asiBUTENA
(ero mpenacTaBUTeNs) JOKYMEHTA, yIOCTOBEPSIONIETO JIMYHOCTh, WIH JOKYMEHTa,
MOATBEPKAAIONIETO MOTHOMOYUS TIPEACTaBUTENsS 3asBUTENS, YBEIOMISIET O
HaJTMYUH TIPEIATCTBUS AN pacCMOTPEHMsS BOIpOca O IPEAOCTaBIEHUs YCIYTH U
MIpeaaraeT IPUHATE MEPEI II0 €r0 yCTPaHEHHIO;

B) yCTaHABIHBaeT (akT NMPUHAICKHOCTH JTOKYMEHTa, yIOCTOBEPSIOIIEro
JUYHOCTDh 3asBUTENIO (€ro MpeACTaBUTENI0), IIyTEM CBEpPKH BHEIIHOCTH
obparusiuerocs nuila ¢ Gororpadueil B 10KyMeHTe;

r) IpoBepseT MOKyMEHT, YIOCTOBEDSIOIIUMN IUYHOCTb, U JOKYMEHT,



NONTBEPKAAIOIMIMNA  TOJHOMOYMS IIPE/ICTaBUTENS 3asSBHTENSI Ha COOTBETCTBHE
YCTaHOBJIEHHBIM TpeOOBaHUAM.

3.5.2. IlpoBepka KOMIIEKTHOCTH M 0¢opMJIeHUSA JOKYMEHTOB,
H3roTOBJIEHHE KOMHIl HJIH CBEPKa HX C OPUTHHAJIAMH.

a) TpoBepAET KOMIUIGKTHOCTH JOKYMEHTOB ¥ HX COOTBETCTBHE
TpeOOBaHUAM, YCTAaHOBJIEHHEIM PernameHTom;

©) ecnu 3asBUTENEM OPHUTHHAIBI JIOKYMEHTOB IPENOCTABIEHEI BMECTE C
KorusaMH, crenuanuct MOL] mpoBepseT cOOTBETCTBUE KOMUW MOJIMHHUKAM U
3aBepsieT IUTaMIIOM Ul 3aBepKH JOKYMEHTOB M NOANHKCHIO ¢ ykasanuem OHO
CTICUHAJIUCTA U ATkl 3aBEPEHUS;

B) B Clydae IIpeACTaBlIeHUs 3asBUTENEM MOMIMHHUKA JOKyMEHTa,
IpeACTaBICHUEe KOTOPOTr0 B  HONJIHMHHUKE He TpedyeTcs, COTpPYAHUK,
OCYUISCTBJISIIONUIUN TIpUeM [IOKYMEHTOB, JejaeT KOIIMIO JOKYMEHTa U 3aBEpseT
LITaMIIOM JJISI 3aBEPKH JOKYMEHTOB M noanuceto ¢ ykazanuem OHMO cnenunanucra
U J1aThl 3aBEPEHHUS;

') TOAJMHHUKYA JOKYMEHTOB CIIEIIMANIMCT BO3BpAIl@aeT 3asBUTEI0, & KOIIUU
MIPHOOIIACT K MaKeTy JOKYMEHTOB, IPUHSTHIX OT 3asIBUTEILS;

Il) TIpY YCTaHOBJEHHM (PAKTOB OTCYTCTBUS HEOOXOOUMBIX AOKYMEHTOB, a
TaK)Xe  HECOOTBETCTBUSI  [PENCTABIEHHBIX  JOKYMEHTOB  YCTaHOBIEHHBIM
TpeOOBaHUSIM, yBEAOMJIET 3asBUTENd O HAIMYAKA [OPENSATCTBHH  [IJd
MIPEACTABICHUS] YCIYTH, OOBICHAET 3asBUTENIO COIEPKAHHUE BBIABICHHBIX
HEJIOCTAaTKOB B MIPENCTaBIEHHBIX JOKYMEHTaX U MpeularaeT NPUHATH MEPHI 110 UX
YCTPaHEHHIO.

3.5.3. Bpiiaua yBegomisieHHsi 00 oTKasze B INpHeMe 3asiBJICHUA H
NOKYMEHTOB (B ciiydyae 0TKa3a B IpHeMe 3asiBJeHHUS U JOKYMEHTOB).

a) TMPH HAIMYUU XOTS OBl OAHOTO U3 OCHOBAHMM JUI OTKasza B IIpHUEME
JIOKyMEHTOB, IIPEyCMOTPEHHBIX PeriiaMeHToM, CIIeLUaANUCT, OTBETCTBEHHBIN 3a
IIpHEM JOKYMEHTOB, YBEIOMIISIET 3asBUTENsI O HAIWYMAKA MPENSTCTBUA IS
IIPEIOCTABIIEHNS MYHHLHUNAIBLHON YCIyrd, OOBSCHSAET 3asSBUTENIO COJEp)KaHHE
BBISIBJICHHBIX HEIOCTATKOB B IIPEACTABICHHBIX JJOKYMEHTAX U NIpeJyaracT IIPUHATh
Mepbl 1O HUX YCTpaHeHHI0. Eciu HEeJOoCTaTKW, MPEldTCTBYIOIIUE IIPHEMY
JIOKYMEHTOB, MOIyT OBITh YCTpaHEHBl B XOJ€ IIpMeMa, OHU YCTPaHSIOTCS
HE3aMeIJIUTEINbHO;

0) ecnau HENOCTaTKH, MPENATCTBYIOIIME NPUEMY JOKYMEHTOB, HE MOTYT
OBITH YCTPaHEHEI B X0O/Ie TIpHeMa, OHU BO3BpaIllatoTCs 3asgiBUTEI0 Ha 10paboTKY;

B) mo mpockbe 3asBuTens cnermanuct MOL[ Beimaer yBemomiieHue 00
OTKa3e B MpHEME 3asIBJIEHUS U JOKYMEHTOB, B KOTOPOM yKa3aHbl IIPUYUHEL OTKa3a,
(dbaMmIHs ¥ TOANKCE CTelaINCTa, AaTa OTKa3a,

r) CHEelUAJIUCT OpraHa OIEeKHM U [ONEeUYUTENbCTBA HaeT 3asBUTENII0 B 5-
THEBHBIA CPOK C JaThbl IIOJy4deHUs (perucTpalidy) 3asdBiICHHs MHCBMEHHOE
pa3bsACHEHUE, KaKie JOKYMEHTHI JOJDKHEI ObITh IPEICTABICHEI JOTIOJIHATEIBHO HE



MMO3Hee LIECTH MECSIIEB CO JTHA MOIyYEHU COOTBETCTBYIOIIETO Pa3biACHEHHS;

I) TOpu 3a0uHOM  (opMe  TONy4YeHHs De3ylnbTara  BEHIIONHEHHS
aIMMHUCTPAaTHBHON IpoLeaypbl B OyMaXHOM BHIE yBEIOMIIEHHE HANpaBJIsSeTCs
CHEIHUAIMCTOM OpraHa ONEKH U IONEYUTENCTBA [TOYYaTENI0 YCIYTH 110 TOYTE.,

IIpu  3aouHOM  ¢dopmMe  TONMydYeHWs]  pe3yabTaTa  BLIIOJIHEHUS
aZIMUHUCTPATUBHOM IPOLELYPhl B JJIIEKTPOHHOM BH[IE, CKAH-KOIHS YBEIOMIICHUS
HaIpaB/IAeTCs CHEIMalUCTOM OpraHa OIeKW M IIONEYHTENbCTBA Ha aapec
3JEKTPOHHON IIOYTHl, YKa3aHHBIA B 3asBIeHUW U (WJIH) TIEpelaeTcs B JIMYHBIH
kaOuHeT nmosrygaress ycayru Ha BEIITY.

I[Ipu  3aouyHoit  dopme  MONydeHHs  pe3yibTaTa  BBITIOJHEHHUS
aJIMAHHUCTPATUBHOU MpPOLEAyps! B OyMa)KHOM BHJIE YBEIOMIIEHUE TaKKe MOXKET
OBITH HANpaBlIeHO C IOMOINBI0 (aKCHMHWIBLHOTO COOOINEHHS OTBETCTBEHHBIM
CTIEIIMATIMCTOM OpraHa OIeKH U IIONeYUTENIbCTBA.

3.5.4. PerncTpanus 3asiBJICHHS H NIpHJIaraemMbiX K HeMy JOKYMEHTOB.

a) BHOCHUT JIaHHbIE O IPUHATHIX JOKYMEHTAX B IPOrPaMMHBIA KOMILIEKC;

0) perucTpupyeT 3asBIEHUE B )XypHAJIC ydeTa 3asBIICHUN;

B) cooO0maeT 3afBUTEII0 O PErUCTPAllMOHHOM HOMEpe BXOIAILMX
JIOKYMEHTOB;

T) BBIIAET PACIIMCKY-YBEIOMIICHHE O IprueMe (perucTpalii) JOKYMEHTOB;

3.5.5. Peructpauus B UC MOPDIl (npm uncHoJHEHHH HpPOUEAYPHI B
Mon).

a) perucTpupyeT 3asButens B undopmaimontoi cucreme MOL (MC MOII)
C TIPUCBOCHHUEM PErMCTPAlMOHHOI0 HOMepa AeNa;

©) 3amoyHsgeT U pacrieyaTbiBaeT 3asasieHue uz MIC MOL];

B) IIpejiaracT 3asBUTEIIO [IPOBEPUTH CBEJCHNUS, BHECEHHEIE B 3asBIICHUE U
MIOJNIUCATE €T0;

') UHGOPMHUPYET 3asIBUTEILA O CPOKax MTPelOCTABIIEHHUS YCIYTH.

3.5.6. IlogroroBka W BbIAAa4Ya PACIHHUCKH B MOJY4YeHHH JAOKYMEHTOB
(onuch JOKYMeHTOB) (JaJjiee — pacnucka (oluch)).

a) dopmupyer B MIC MOI] pacnucky (ommch) 0 IpHEME U PETUCTPALUA
3asBJIEHHUS C KOMIUIEKTOM JOKYMEHTOB. PacnedaTsiBaeT B 3-X 3K3EMILIIPAX.

IepBoIff 3K3eMIUISIp BBIAETCS 3asBUTENO, BTOpoH - ocraercs B MOII,
TPeTHH - BMeCTe C KOMIUIEKTOM JIOKyMEHTOB IIEPEeJacTcs B OPraH OIEKH H
TIOTIEYUTENLCTBA.

B pacnucky (ommch) BKIIOUYAIOTCH JIOKYMEHTHI, IpeACTaBICHHbBIE
3asIBUTEJIEM.

Kaxapli >K3eMIUIIp PAaclUCKU (ONWUCH) MOAUHCBHIBAETCA CIICIUATIHUCTOM
M®II, OTBETCTBEHHEIM 3a TIpPHEM JOKYMEHTOB, U 3asBUTeNeM (€ro
TIPeICTaBUTEIIEM). *

Beimaer 3asgBureno (MPENCTaBUTENIO 3asBUTENSA) pPAacHUCKy (OIHCB) O
MpHeMe U PETUCTPaIiK KOMIUIEKTa JOKYMEHTOB.

HMudopmupyer 3asaBUTEIs (IIPELCTaBUTENS 3asiBUTENS) O BO3MOXHOCTH



OLICHUTD Ka4C€CTBO MIPCAOCTaBJICHUA YCIYTH.

3.5.7. @opmupoBaHue Jesia H IepeJadya JOKYMEHTOB B KOHTPOJILHO-
aHaJuTHYecKYHO ciyx0y M®@II (nanee — KAC).

a) CKaHHWpyeT BCE JOKYMEHTHI IS (OPMHUPOBAHUS [ejia B 3JIEKTPOHHOM
BHJie (IIpY HaIWYMH TEXHUYECKOH BO3MOXKHOCTHU B3auMOAEHCTBHS Mexry MO u
OpPraHOM OIIEKH U IIOIIEYUTEIBCTBA B 2JIEKTPOHHOU (hopme).

0) popmupyeT B 1ei0 Ha OyMa)KHBIX HOCHTEAX:

- 3a5BJICHHUE;

- KOIIAH JTOKYMEHTOB, yKa3aHHbBIX B pazjiese 4 TeXHOJIOTHIEeCKOU CXEeMET;

- pacnucKa (ONKCh) TOKYMEHTOB B JIBYX SK3eMIUIIPax.

B) IepeznaeT cHOPMHUPOBAHHEIH MaKeT JOKYMEHTOB Ha OyMaXKHOM HOCHTENE
U CKaHUPOBaHHBbIE 00pa3bl JNOKYMEHTOB B 3JICKTPOHHOM BHIe (NPH HATHYHH
TEXHHUYECKOH BO3MOKHOCTH B3aMOIENUCTBUS B 3NeKTpoHHOU hopme) B KAC.

3.5.8. Ilepenaua 3asiBjeHHsI ¢ MAKETOM HOKYMEHTOB Ha HCIIOJIHEHHE B
OpraH oNeKH H NoNeYnTeIbCTBA.

CchopMHUpOBaHHBIM MaxkeT HOKYMEHTORB Ha OyMaXHBIX HOCHUTEJIIX
repeaeTcss Ha UCIOJHEHWE B OpraH ONEKM M IIONEeYUTENbCTBA 11O
COIIPOBOJUTEIEHOMY PEECTPY.

[Tpy HaMMuuK TEXHUYECKOM BO3MOXXHOCTH IEPeNaeT SIeKTPOHHBIE 00pa3bl
3asBJICHUSA U JOKYMEHTOB I10 3aIlMIICHHOMY KaHally CBS3W B OpraH OINEKH U
IIOIIEYUTEIIbCTBA.

3.6. llopaaok ocyHiecTBJICHUS B 3JIEKTPOHHOH hopMe, B TOM UHCJIe €
HCNOJIb30BanHeM delepaibHOl rocyiapeTBeHHONH HHQOPMALNOHHOMI
cucTeMbl 'EANHBINA nopTal rocyapcTBeHHBIX H MYHHIMTAJILHBIX YCJIYT

3.6.1. Uudopmannss 0 MyHULMTIATBHON yCIyre U MHOPSANKE €€ TOJLydeHHUS
TIpeficTaBleHa B (eaepallbHOM ToCyJapCTBEHHON WHGOPMAIlMOHHONW CHCTEME
"EQuHEBIN TOPTaJ TOCy 1apCTBEHHBIX U MyHHUITUTIAIBHBIX YCIyT ((pyHKImiA)" .

[IpenocTaBieHre B 3MEKTPOHHOH (opMme 3asBUTEISIM HHGOPMALUU O
MTOPSIKE M CPOKax MPEeJOCTaBIEHUs YCIyTr'H ocylecTBisieTcs nocpenctsom EINTY,
obHUIIMaTBFHOTO caiiTa OpraHa OIEeKH U IIOTIEUUTENhCTBA B COOTBETCTBHU C
MIOPSIIKOM, 3aKpeIICHHBIM B niofpasnesne 1.3 pasgena 1 Pernamenra.

3.6.2. 3anuch Ha NpHeM B OpPraH OMEKH M IOIEYHUTENbCTBA [N IIOHA4YH
3ampoca O MPeJOCTaBICHUH YCIYTH.

B nensx mpenoctaBieHuss MyHULIMIAIBHON YCIYTH OCYLIECTBIISIETCA HPUEM
3asBUTENEH 10 MpeBapUTEIbHOMN 3alIUCH.

Ilpn opraHM3alMy 3allUCH Ha IIPHEM B OpraH OIEKH W IIOIEYHUTENIHCTBA
3asIBUTENIO 00eCIIeunBAETCS BOZMOXKHOCTD!

a) O3HAKOMJICHUs C paclucaHueM padOoThl YIIOJTHOMOUEHHOI'O COTpYIHUKA
OpraHa OIEeKU U IONEYUTENbCTBA, & TAKXKe C JOCTYIHBIMH JUIA 3allUCU Ha IIpUEM
JlaTaM¥ ¥ UHTepBajlaMy BpEMEHH [IPHEMa;



6) 3amucu B cBOOOAHOE AJIA IpHeMa BpeMs B MpefesiaX YCTaHOBIEHHOIO B
OpraHe OIEKH U MOMEeUnTeNsCTBA rpad)Ka MpreMa 3asBUTENIeH,

3aliCh Ha [IPUEM MOXKET OCYIIECTBISTHCS HOCPEICTBOM MH()OPMAIMOHHOM
CUCTEMBI OpraHa ONEKH U IONEYUTENIECTBA, KOTopas 00ecleyuBaeT BO3MOKHOCTD
unTerpaunu ¢ EITTY u opurmansapiMu caiTamu.

3.6.3. Ilogaua HOKyMEHTOB B DJEKTPOHHOW (opMe, a TaKKe IOIyUYCHHE
CBEJICHU! O XOJie MpPeNOCTaBICHUS MYHULMIAIBHON YCIYTH C UCIIONB30BAaHUEM
dbenepanbHOR rocynapcTBeHHOW MHGbopMaunoHHONW cucTeMbl "EfuHBIN mopTan
TOCyapCTBEHHBIX ¥ MYHULMIIAIBHBIX yCIIyT (QYyHKIHH)", He IpeyCMOTPEHEI.

3.6.4. HocyneOHoe (BHecyneOHOe) oOalOBaHWe pEIIeHWN M AeHCTBUN
(Oe3pmeifcTBUS) Oprana, JOJDKHOCTHOTO JIHIla MO0 TOCYIapCTBEHHOTO CIIYXKAIero
MIPUBOANTCS BO3MOJKHOCTH HAIpPaBIE€HHUS KANIOOBI 3asiBUTEIEM B DJIEKTPOHHOH
dbopMe B COOTBETCTBUH C NTOPSIJIKOM, 3aKPEIUICHHBIM B pasfene 5 Permamenra.

3.7. llopsagok ucnpaB/ieHUsi JONYIIEHHbBIX OHEYaTOK H O1IN0O0K B BbLAAHHBIX
B pe3yJibTaTe NpeJocTaBACHUS YCIYTH JOKYMEHTaxX

3.7.1. OcHoBaHKEM IS Haudajia MpoIeayphl 10 UCTIPABIEHUIO JOITYIIIEHHBIX
OTIeYaTOK W OMIMOOK B BBIJAHHBIX B PE3YJbTaTe TIPEAOCTABICHHS MYHUITUIIATLHON
YCIYTH JOKyMEHTaX SIBJISeTCs IIOCTYIIEHHE B OpraH OIEeKHM W ITONEYMTENIbCTBA
MMHCHMEHHOTO 3asBlieHHs] 00 HCIpPaBICHWU MAOIYIICHHBIX OMEYaTOK W OIIHOOK
(dhopma mpousBONbHASA) C IPUIIOKEHUEM JIOKYMEHTa, BBIIAHHOTO II0 pe3yJIbTaTaM
MIpEeI0CTaBIeHUS MyHALUIIAIBHON YCIyTH, JIMTIHO.

B pamMkax nmpoueypsl BBITOIHSIOTCS CAEAYIOIINE EHCTBAL:

IpyeM U perucTpanys 3a4BieHNs U IpeJICTaBICHHBIX MaTEPHAaIIOB;

paccMOTpeHue 00paIieHNns;

obopMieHHEe HM3MEHEHWH B BBIJIAHHBIX B pE3yNbTaTe IIpeloCTaBIeHHS
MYHHIUIAIPHON YCIYrd JOKYMEHTax JIMOO OTKa3 B HCIPABICHHUU [OIIyIICHHBIX
OII€YaTOK M OHINOOK.

3.7.2. OO0pauieHne 3asBUTEN PErUCTPUPYETCS B MOpsAAKe oOIIero
JIeJIOTIPOM3BOJICTBA B IeHb MOCTYIUIEHUS B OpTaH OIMEKU U NONEeUYNUTEeNIbCTBA.

Bropoii sxzemmisip oOpaleHus ¢ OTMETKOW O [JaTe IpueMa yKa3aHHBIX B
HEM JOKYMEHTOB HalpapiseTcs (Bpy4daeTcs, BO3BpaIaeTcs ) 3assBUTEIIIO.

3.7.3. OcHOoBaHueM [Ji1 Hadaja aJIMUHUCTPATUBHOIO HEHCTBUS SBIISETCS
MOCTYIUIEHHE 3asBJIeHWS W JIOKyMEHTOB 3asBHUTEJSI B OpraH ONEKH U
IIOMEeYNTENLCTRA. JJOMKHOCTHOE JIMIIO OpraHa OMEKH U MTOTIEYNTENLCTBA B CPOK, HE
npeBplaonmit 3 paboumx JHel, paccMaTpuBaeT OOpallleHue M JOKYMEHTSI
3asIBUTEIIA.

Ilpu Hajgpuuu CcOOTBETCTBHS WHGOpMAIlUM, YKa3aHHONW B 3asBICHUU H
MPEACTABICHHON B JOKYMEHT 3asBUTEN, [OJDKHOCTHOE JIUIO0 OpPraHa OIEKH U
[TOIIEYNTEILCTBA BHOCUT M3MCHEHHS B JIOKYMEHTHI, BEIJaHHBIE B pe3ylbTare
MIPeAOCTaBICHNS MyHUIIMNAIBHON YCIIyTH.

B cioydae HECOOTBETCTBHA WHQOpPMAIlWX, YKa3aHHONM B 3adBJIICHHH H
[IPENCTaBJIeHHBIX JOKYMEHTaX 3asBUTENs, JODKHOCTHOE JIMIIO OpraHa OIEKU H



IIONIEYUTENILCTBA TOTOBUT IIPOEKT YBENOMIIEHHS 00 OTKaze B HCIPABICHUH
JOITyIIEHHBIX OIeYaToK X OMMOOK B JIOKyMEHTaX, BBIJAHHBEIX B pe3yJbTaTe
NIPEAOCTABICHUST MyHULIUIIAJBHON YCIIYTH.

3.7.4. Ilo pesynpraraM paccMOTpeHUs OOpallleHHs 3asiBUTENS NOIKHOCTHOE
JIMLIO OpraHa OINEKU U IIONEYUTENbCTBA TOTOBUT:

[IPOEKT PAaCHOpPsKCHUS aIMUHUCTPAlMU MYHHUIIMNAIBHOTO 00pa3oBaHUS O
BHECEHHWU W3MEHEHWH B NOKYMEHTHI, BBIJ@HHBIE B pe3yJibTare IpPeOCTaBICHUS
MYHUALUIAIBHON YCIYTH;

MIPOEKT MUChMa 00 OTKa3e B MCIPABJICHUM JOIMYNIEHHBIX OINEYATOK |
omMOOK B  JOKyMEHTaxX, BBJIAHHBIX B  pe3ylbTaTe  IPedOCTaBICHUS
MYHUILUANIAIBHON YCIIyTH.

[IpoekT pacropsKeHHs] aqMHHHUCTPAlH MYHUIHTIATLHOIO 00pa3oBaHHUS O
BHECEHHH H3MEHEHMM B [OKYMEHTBHI, BBIIaHHBIE B pPE3yJIbTaTe IPEIOCTABIICHUA
MYHHUIUIIAIBHON YCIyrd, MOMIUCBHIBAETCS PYKOBOAWTEJIEM OpraHa MeECTHOTO
CaMOyIpaBJICHUs.

ITncemMo 00 OTKaze B MCIPABICHUH W3MEHEHWW MOMYIIECHHBIX OIIEYaTOK U
omrOOK B  JOKYMEHTaX, BBIIAGHHBIX B  pe3ylbTaTe  I[PedOCTaBIICHHUA
MYHUIIATIATBPHOM YCIyrH, TIIOAIKMCAHHOE pYKOBOIUTENEM OpraHa OIEKH U
TIONIEUNTENLCTBA, DPErMCTpUpyeTcs B 0Oa3ze JaHHBIX BXOIAIIeH (UcXonsiel)
KOPPECIIOHJEHIUY OpraHa ONEKHU U IOIEYUTEILCTBA.

3.7.5. @ukcanuel pe3ynbTaTa SBISETCS IIMCbMO O BHECEHWHM W3MEHEHHUH B
JIOKYMEHTHI, BEIJaHHBIC B PE3yJbTaTe NPEeJOCTaBICHUS MYyHHUIMIIAILHOHN YCIIyTH,
1160 yBenomiieHue 06 0TKa3e, 3aperuCTPUPOBaHHbBIE B YCTAHOBIECHHOM IIOPSIKE.

JIOKyMEHT C BHECEHHBIMH M3MEHEHUsSMH oOQopMisieTcs B  ABYX
9K3EMIUIIpax, OJWH U3 KOTOPBIX B TeueHHe 3 pabouux JHEH C JaThl HOCTYIICHHUS
3agBJIEHHS BBIOASTCS 3adBUTENIO, a BTOPOM XpaHUTCSI B OpraHe OIEKH U
MIOIIEYUTENIbCTBA.

4, ®opMbl KOHTPOJIH 32 NPEAOCTABICHHEM MYHHUHIAILHON yCIyrd

4.1. opsaaok ocyIecTBJCHHA TeKyllero KOHTPOJIA 3a co0/II0AeHHeM H
HCHOJIHEHHEM OTBETCTBEHHBIMH JO/KHOCTHBIMH JTHIIAMH OJI0KeHHH
PersiaMeHTa M HHBIX HOPMATHBHBIX IPABOBbLIX AKTOB, YCTAHABJIHBAIOIIHX
TpeGoBaHns K NpeIocTaBIeHHI0O MYHHIIUNIAJbHON YCAYTH, 2 TAKKE
NpUHATHEM UMH pelieHHH

Tekyuwif KOHTPOJb 3a COOJIOAEHWEM IOCIEN0BATENbHOCTH [EWCTBHH,
OTpeNIeNIEHHBIX ~ aAMHUHHUCTPATUBHBIMU IPOLEAyPaMH II0  IPEHOCTABICHUIO
MYHUIMIIAIBHOM  YCIyrH,  OCYIIeCTBIsieTcs — pyKoBojmutelaeM W (W)
IOJDKHOCTHBIMK JIMIIAMKA OpraHa OIEKM W IIONEYHUTENbCTBA, IIyTEM IIPOBENCHHS
TIJIGHOBBIX ¥ BHEIUIAHOBBIX IIPOBEPOK.

4.2. Hopsaok ¥ NePpUOTAYHOCTH OCYLIECTBJIEHHS IVIAHOBBIX H BHEMJIAHOBBIX



NpOBEPOK MOJHOTHI U Ka4ecTBa NpPeAoCTaB/IeHHsI MYHHIUNAJABLHOHN yeayry, B
TOM 4YucJjie HOpsAaoK U GopMbI KOHTPOJIA 34 MOJHOTOH H KAYeCTBOM
npeAocTaBICHUS MYHHLHIAABLHON YCJAYrH '

4.2.1. Pemenue 00 OCyIIECTBIEHHH IUIAHOBLIX M BHEIJIAHOBBIX IIPOBEPOK
IIOJIHOTEl ¥ KauecTBa IPENOCTABIEHUS MYHUIUNANBHOW YCIYTH IIPUHUMAETCS
PYKOBOJIHTENIEM OpraHa ONeKH U NOIeYUuTeIhCTRA.

4.2.2. TlnaHoBble NPOBEPKU TPOBOASITCS Ha OCHOBAHHWH T'OJOBBIX ILIAHOB
paboThl, BHEIJIAHOBbIE NPOBEPKU IIPOBOJSATCS MPH BHIIBICHUM HAPYIIEHHH II0
MPEIOCTABIEHA0 MYHHUIUIIAIBHON YCIyrd WIM IO KOHKPETHOMY OOpallCHHUIO
3asBUTENS.

4.2.3. IlnaHOBBICE U BHEIUIAHOBBIC I[IPOBEPKH IMIOJIHOTHI M KadecTBa
MIPENOCTABICHNS MYHUIIMIIAIBHON YCIYyT¥ OCYIIECTBIISIOTCS YIOJHOMOYEHHBIMU
JIOJDKHOCTHBIMM NMIIaMHM MuHucTepcTBa 00pa3oBaHus M Hayku PecrmyOmnmku
AgpIres Ha OCHOBaHUH MIpUKa3a MUHUCTPA.

[IpoBepkH NPOBOAATCS C LENBIO BBISIBIEHUS U YCTPaHCHUS HApYILLIEHUH MIpaB
3asiBUTeJe. Pe3ylbTaThl MPOBEPOK OTPAKAIOTCA OTACIBHOMN CIPAaBKON MIIM aKTOM.

4.3. OTBeTCTBEHHOCTH JO/IKHOCTHBIX JIHIl OpraHa, NPeioCcTaBJIfIoNIero
MYHUIHNAJbHYIO YOJIYTY 32 pelieHus u ielicTBua (Oe3geiicTane),
npuHHMaeMble (OCYLIeCTR/IsIeMbie) HMH B X0/1€ MpeIoCTaBIeHHS

MYHUIHIAJIbHOH YCJIYTH

ITo pesynpTaTaM NpoOBEJEHHBIX IIPOBEPOK, B CIIydae BHIABIEHHS HapyIIeHUH
mpaB 3asBUTeNieH, DOJDKHOCTHEIE JIMIA IPHBJICKAIOTCS K OTBETCTBEHHOCTH B
MOPSIAKE, YCTAHOBIEHHOM 3aKOHOaTeNnsCTBOM Poccuiickoit Meneparuu.

OTBETCTBEHHOCTD JOJKHOCTHBIX JIMI] OpraHa ONEKH U MOIMEeUUTeIbCTBA 3a
pemeHuss w nedictBus (Oe3gelicTBUE), MpUHHMaeMble B XOLE MPEIOCTaBICHHUS
MYHULHNIAIEHON YCIIYTH, 3aKPETUIsieTCsl B MX JIOJPKHOCTHBIX perilaMeHTax.

4.4. ITonromxenns, xapaxkTepusyiome TpeGoBanus K NopsaaKy u popmam
KOHTPOJIS 32 NpeAoCcTaB/IeHuer MYHULHNANbHON YCAYTH, B TOM YHCJIE €O
CTOPOHBI TPAKIAH, UX 00beJHHEeHHH H opraHu3auuil

KoHTpons 3a NpelocTaBICHUMEM MYHUIIUIIAIBHONW YCIYTH CO CTOPOHBI
rpaxaaH, uX 00beIUHEHUH 1 OpraHu3auil He NPeayCcMOTPeEH.

5. JocyneGublii (BHecyaeOHBIN) Opsiiok 00KaJI0OBAHNSI pellieHHH U nelcTBHI
(GezxelicTBHSI) OpraHa, NpeIoCTaB/AAICNero MyHHIHOAJIBHYIO YCIIYIY, ero
AOJISKHOCTHBIX JIHI, MYHHIHOAJIBHBIX IPajKIaHCKUX CJIYKAUIHX

5.1. Undopmanuga anas 3asiBHTe/IsI 0 €er0 IpaBe NoJaTh KajJo0y Ha pelieHHus H



(nisin) pericTBue (Oe3nelicTBHE) MUHICTEPCTBA H (HJIH) €0 JO/KHOCTHBIX JINI
NpH IPeoCTaBIeHHH MYHUIUNAJbHON YCJYTH

3asBUTENL MMEET [IPaBO OOPATHTHCH C XalnoOol Ha HapylIeHWe IOpsaKa
IIPEIOCTABIIEHUS eMy MYHUIIUIIAIbHON YCIYTH, BEIPA3UBIIEHCS B HEITPAaBOMEPHBIX
pelIeHusax U OeHcTBUsX (0e3aeicTBHM) opraHa ONEKH X IIONEeYUTENLCTBA, €ro
JOJDKHOCTHBIX JIAL, MYHHLIMIAJIBHBIX TpPaxJaHCKUX CIyXaumx PecrmyOmukn
Angires.

5.1.1. B coorBerctBuu co crateeit 11.1 denepansroro 3axoHa Ne 210-®3
3asBUTENIb MOKET O0paTUTHCS € XKaJI000KH B TOM YHUCIE B CIEAYIOMIUX CIy4asx:

a) HapyUleHHE CpoKa pEerucTpaluyd 3alpoca O [PelIOCTaBJICHHUH
rocyJapCTBEHHOW WM MyHULHMIIAIBHON YCIYyTH, 3alpoca, yKa3aHHOro0 B CTaThe
15.1 nacrosimero @eaepaibHOTO 3aKOHE;

0) HapyleHHe CPOKa MPeOCTaBICHUS MyHUIIUNIAILHON YCIIYTH;

B) TpeboBaHWe Yy 3afBUTEIS [JOKYMEHTOB WM WHGOpManuu JHOO
OCYLIECTBJICHUS JEHCTBUM, MpPEACTaBICHHE WM OCYIIECTBIEHHE KOTOPBIX HE
MpeayCMOTPEeHO HOPMAaTMBHBIMU NpPaBOBBEIMHU akTaMHu Poccuiickoii ®denepanuy,
PecnyGanku AnrpIres, MYHULUITATEHBIMU [IPaBOBBIMU aKTaMu IS
NPeAOCTaBICHN MyHULIUIIAIBHON yCITYTH;

I') OTKa3 B IIpueMe JOKYMEHTOB, IPeIOCTaBIeHNe KOTOPBIX MPelyCMOTPEHO
HOPMAaTHBHBIMU TIPAaBOBBIMH akTamu Poccuiickoit ®Denepauun, PecmyOnuku
AqnpITes, MYHHIWMAJIBHBIMU  [PAaBOBBIMA  aKTaMHd [ [PEJOCTaBICHHS
MYHULUTIATBHON YCIIyTH, Y 3asBUTEILS;

1) OTKa3 B IPEJOCTaBJIECHUM MYHULHNATBLHOW YCIYTH, €CIHd OCHOBaHMS
OTKaza He TpPeIyCMOTpeHBl (eaepalbHBIMKA 3aKOHAMH W TNPUHATBIMA B
COOTBETCTBHHM C HHMHU HUHBIMH HOPMATHUBHBIMH IIPAaBOBBIMH akTaMu Poccuiickoif
Denepaiun, 33aKOHAMH 1 UHBIMA HOPMaTHBHBIMH IPaBOBLEIME akTaMu Pecrrybinku
AqpITest, MyHULIMTIAIbHBIMHI ITPaBOBBIMY aKTaMU;

e) 3arpeboBaHHE C 3afBUTENS I[P [PEIOCTABICHUH MYHHIUITAIILHON
YCIYTHM TIUIaThl, HE INPeIyCMOTPEHHONM HOPMAaTHUBHBIMU IIPaBOBEIMU aKTaMH
Poccuiickoit @enepanuu, Pecrrybnuku Anpires, MyHUIUIIAIbHEIMA TPABOBBIMUY;

) OTKaz opraHa, MNPEeIOCTaBISIOLUIEr0 MYHULIMIAIBHONR YCIyTy, €ro
JOJDKHOCTHOTO JIMIla JHOO MYHMIIUINAIBHOTO CIIyXalllero, IpPUBIEKAEMBIX
opraHu3aiyi Wik uX pabOTHUKOB B UCIIPABICHHMU JOIMYLIEHHBIX UMH ONEYaTOK U
omuOOK B BBIJIAHHBIX B pe3yJbTaTe NPENOCTaBICHUS MYyHHLUIAIBHOM YCIyTH
TIOKyMeHTaX MO0 HapylleHre YCTAHOBIEHHOIO CPOKa TaKUX UCIIPABICHUH;

3) HapyllieHHe CPOKa WJIM MOpPAJKa BbIJauM JOKYMEHTOB IO pe3yjibTaTaM
TIPEZIOCTABIICHUS MyHHUIUIIAIBHON YCIIyTH;

¥) IPHOCTAHOBJCHHE IIPEJOCTABICHUS MYHUIIUNIAIBHON YCIYTH, €CIH
OCHOBAHHS TPUOCTAHOBJICHUS HE NPEeNyCMOTpPeHbl (enepalbHBIMH 3aKOHAMH U
MIPUHATBEIMH B COOTBETCTBMM C HHAMH HOPMATHUBHBIMU IIPAaBOBBIMU aKTaMU
Poccuiickoit @enepaiiviv, 3aKOHAMH ¥ KHBIMU HOPMaTUBHBIMHE IIPABOBBIMU aKTaMH
Pecny6suku AJnpiresi, MyHALIMIIANBHBIMHU IIPABOBBIMH aKTaMy,

K) TpeOoBaHHWE y 3aiABUTENA NIPU NPEAOCTABICHUM MYHUIMIIATBHON yCIIYyI'!



IOKYMEHTOB WIH HH(OOPMaNUH, OTCYTCTBHE U (W) HEJOCTOBEPHOCTH KOTOPHIX HE
yKa3bIBAJIUCh NPU IEPBOHAYAIEHOM OTKa3e B IIpHEME JOKYMEHTOB, HEOOXOIUMEIX
JUIsL TIPEAOCTAaBICHUS MYyHULMINANbHOW yciIyrd, Jubo B MOPedoCTaBIEHHH
MYHULUIAIBHON YCIIYTH, 32 UCKIIOUEHUEM CIy4aeB, [IPeLyCMOTPEHHBIX ITyHKTOM
4 gactu 1 crateu 7 @enepanbaoro 3akoHa Ne 210-03,

5.2. OpraHbi rocylapcTBeHHON BJIACTH H YIIOJHOMOYEHHbIe HA PACCMOTpeHHe
7KA/100b1 JOKHOCTHBIE JIHLA, KOTOPBIM MOKeT ObITh HanpaBJ/ieHa KaJjoba
3asBHTes B A0cyae0HOM (BHecyieOHOM) nopsiike

5.2.1. XKanoba Ha HapylleHHE IOpPSAAKAa MPEIOCTABICHHS MYHHIHITATBHON
YCITyTH, BRIPA3UBILICECS B HEIPABOMEPHBIX PEIIeHUIX U NeHCTBUsIX (0e3/1eiCTBUN)
JIOJDKHOCTHBIX JIMI] OpraHa ONEKHM M IIONEYUTENbCTBA HaIpaBisieTcss Ha MM
PYKOBOIUTENS;

B MuHncrepcTBOo 0obOpazoBanus W Hayku PecmyOnmku Anbiress Ha WMS
MuHucTpa ;

Kabuner Munuctpo PecmyGnuku Apneires Ha uMs [Ipembep-MHHHCTpA
Pecniy6muxu Anpires;

MOI] Ha uMs gUpeKTOpa.

5.2.2. 3asBuTents BIOpaBe I[OJATh XKalo0y Ha TOCYIAapCTBEHHBIX S3bIKAX
Pecnybnviku Anpires.

5.2.3. OtBersl Ha xanoObl MafOTCA Ha s3bike oOpammeHus. B ciyuae
HEBO3MOXXHOCTM  OaTh OTBET Ha  si3bIke  obOpamieHHss  MCHOJb3yeTcs
rocylapcTBeHHBIN A3bIK Poccuiickoit Penepaliuu.

5.3. llopsanok nogaym 4 paccCMOTPEHHUS KAJT00BI

53.1. Vudopmamuss O TOpAAKE TNOJAYM ¥ PACCMOTPEHHS JKajIoObl
pasmernnaeTcs Ha HHQOPMALMOHHBIX CTEHIAX B MecTax MpeloCTaBICHUA
MYHUIIMTIAJIBHOM  yCIyrd, Ha OQUuIMalIbHOM caidTe opraHa OINeKd H
[IOTIEYHTENILCTBE, Ha OGHUIHAIBHOM VIHTepHeT-caliTe WCIIONHUTENBHBIX OpPTaHOB
rocynapcTBeHHo# BrnacTH PecryGnmuku Agxsires (www.adygheya.ru), sa EnuHoM
ropraie, PernoHaisHOM mopTalie, a Takke MOXeT ObITh cOOOIIeHa 3asiBUTENIO B
YCTHOH (TIpH IWYHOM NpUeMe Wiy 10 Tene(oHy) U (MJIM) B IHCbMEHHOH (hopMme.

5.4. Cpoxku paccMOTpeHHS Ka100bI

5.4.1 XKanoba MOANEKUT PErHCTPAlMU HE TIO3MHEe Cleayroliero padodero
nHA co mHS ee mocTymeHus. JKamoba, mocTynuBIas B OpraHbl ONEKH U
TIOTICYHNTENECTBE, B MUHUCTEPCTBO, IOAJEKUT PACCMOTPEHUIO OOJKHOCTHBIM
JIMIIOM, HAaIeJIeHHBIM TIONTHOMOYHSIMH IO PAcCMOTPEHHUIO Xajob, B TedeHHe
nATHaanaTd pabouux QHEH co JHS ee PErucTpallid, a B Cilyyae O0XKaIOBaHMS
OTKa3a OpraHa OIIeKW M IIONEYUTENbCTBA, MUHUCTEpPCTBa, AOJIKHOCTHOIO JIMLA
opraHa ONEKW U IIONeYUTeNbCcTBa, MMUHHCTEpCTBAa B IIpHEME JOKYMEHTOB ¥



3asgBUTEIA IM0OO B UCIIPABICHUHU JOIYIIEHHBIX ONEYaTOK M OMHUOOK WK B CiIydae
00XalT0BaHUs HAPYIICHUS YCTAHOBIEHHOIO CPOKA TAKWX WCIPABIEHHUH B TEUEHHE
5 pabouux IHEH CO JTHS ee PeTUCTPaIlHH.

5.5. llepedens HOpMaTHBHBIX IPABOBBIX AKTOB, PeryJHPYIOMUX HOPALOK
aocynebHoro (BHecyaeOHOro) obykanoBanus pelieHN U JelcTBUMR
(GeznelicTBHA) OPraHa, a2 TaKkKe ero JOJUKHOCTHBIX JIHI NPeJOCTABJISIONIEro0
MYHHIHTATIBHYIO YCIYTY

5.5.1. OTHoIIeHHs!, BO3HUKAIONTHE B CBSI3U C HOCYAeOHBIM (BHECYIEOHBIM)
00KaJIOBaHHEM peIIeHUN U [JeHUCTBUU OpraHa OIEKM U IIOIEUHUTENIbCTBA,
MunucTepCcTBa, AOIKHOCTHBIX JIUI] PETYIUPYIOTCS CIEAYIOIIMMHA HOPMaTUBHBIMU
[IPAaBOBBIMU aKTaMU:

1) ®enepanpabiM 3akoHOoM OT 27 mromst 2010 r. N 210-D3;

2) nocranosienneM [IpaBurenncTBa Poccutickoit @enepanuu ot 16 aBrycra
2012 r. N 840 "O mnopsaoke momadud W PacCMOTpeHHUs >Xamo® Ha penieHus U
nerictBusa (Oe3neiicTBre) (QenepanbHBIX OPraHOB HCIIOIHUTEIBHON BJIACTH U HX
JOJDKHOCTHBIX JIHII, (eflepalibHBIX TOCYIapCTBEHHBIX CIYXKAIIHUX, MODKHOCTHBIX
JIMI] TOCYOapCTBEHHEIX BHEOIOKeTHEIX GoHaoB Poccuiickoil @eneparun”

Hudopmanns, ykasaHHas B JaHHOM pazfelle, MOAJIEKUT 00sS3aTeIbHOMY
pa3MerneHno Ha EnuHOM ropTaiie ¥ PeruoHajibHOM MopTajle, O 4eM yKa3bIBaeTCs
B Tekcre Periamenta. OpraHbl ONEKW U IONEYUTENBCTBA, IIPENOCTABILIIOIINAE
MYyHHUIUIIATEHBIC YCIIYTH, 00eCIeYNBaIOT pa3MelleH)e U aKTyaIu3aluio CBEEHHIH
B COOTBETCTBYIOIIEM pa3z/iesie perHOHAIBHOIO PEECTPA.



Tpusnoxenue N 1

K AIMHMHHACTPaTHBHOMY PETJIAMEHTY
0 IPETOCTABAEHIN0 MYHHUNANBLHOH YCIVIN

«Breinaua HpeaBapuTeIbHOTO paspeiieHHs

Ha OTUYKAeHHE HMYDIECTBA, NPUHAAJICKAIIETO
HECOBCPUICHHOJIETHEMY, COBEPUIEHHOJICTHEMY
rpaxiasiHgy, NPHIHAHHOMY CYA0M HeAcecnocofHBIM
UM OrpatuvIeHHo eecriocoGHBIMY

Ne i/ Hanmenosaune Anpec KontaktHsle HOMepa IIpuem rpaxaan
1 VYTpaBneHHe Mo onexe u r. Matixomn, yn. Iluonepokas, 374 +7 (8772) 57-63-15 nH: ¢ 14:00 mo 18:00
NOTICYUTENECTBY AIMUHHACTPAIIHH +7 (8772) 56-88-93 yr; ¢ 09:00 mo 13:00
MO «I'opoa Madikomn» (dakc)
2 Yoparnerue obpasoBaHMsL . Anrmreick, np-T Jleuvida, 31 +7 (87772) 9-22-15 ng-1iT: ¢ 08:00 no
aaMuHAcTpany MO 17:00
«[opoa Ansirelick»
3 Yupasnenne ofpazoBaHus I'uaruHckHi patiow, crT. +7 (87779) 9-14-03 na-nit: ¢ 09:00 no
anMuHHCTpanud MO I'arunckad, yn. Jlesuna, 373/2 +7 (87779) 9-16-48 17:00
«'aarnsckuil paior» (daxc)
+7 (87779) 9-21-55
4 Vnpasnenue no sianmoneiictario | Malikonckuit paion, 1., Tynsckui, +7 (87777) 2-11-55 o, ut, oT: ¢ 09:00 no
C CENLCKUMU NOCETEHUMH U yia. Coserciad, 44 +7 (87777) 5-25-12 17:00
couvaIBEHEM Bompocar MO
«Mafixonckui paiiony»
5 VYapasneuue Komexabnrckuit paioH, +7 (87770) 9-28-24 mr-1r: ¢ 09:00 1o
oGpazoBaHud AIMHUHHCTPATTUH a. Kouiexatns, yi. HpymGer +7 (87770) 9-27-75 17.00
MO «KormexaBnbekuit paiton» Haponog, 56
6 Vnpasnaedaue obpa3osaHus KpacHorsapneiickunii pafion, +7 (87778) 5-14-90 mH-1T: ¢ 14:00 oo
agMusucTpaimu MO c. Kpacrorsapaelickoe, yi. +7 (87778) 5-35-32 17:00
«Kpacrorsapaekckuit paiion» Yanaesa, 93 +7 (87778) 5-23-48
7 Ornen ceMby u gercisa MO Taxramyxalickait paiion, +7 (87771) 9-62-90 ma-4t: ¢ 09:00 no
«Taxtamyxabficknit paifor» A. Taxtamyxa#l, yn. Iarapusua, 2 +7 (87771) 9-42-05 18:00
ut: ¢ 09:00 mo 17:00
8 VYnparnedue o0pasoBanus Teyuexckuif pation, +7 (87772) 9-76-04 mu-irr: ¢ 09:00 oo
anMuuaucTpanr MO a. [Tonexyka#, yn. Jlennna, 71 16:00
«Teyuewcruit pation»
9 Vipagnenue obpazopaHus 1loBredosckuil paliow, +7 (87773) 9-23-68 nu: ¢ 14:00 no 18:00

AIMUHUCTPalluA

MO «IHosreHosckuil paon»

a. Xaxkypuroxalin,

yi. [TloreHora, 13

+7 (87773) 9-25-96




IIpomry nate paspeinenne Ha coBepmenye caenky OTUYXAEHNA

Hpunowmenne N 2

K AIMHUHACTPaTUBHOMY PerjaMeHTy

0 NPEA0CTABRACHHI0 MYHHUNTANLHON yoryru
«Bb11a4a NpeiBAPHTEbHOIO pa3penieHust

Ha OTYY:KACHHE HMYLIECTBA, NPHHAIEKALIEr0
HECOBEPUIEHHOAETHEMY, COBEPLHICHHOAECTHEMY
rpaRIaHuny, NPU3HAHAOMY CYAOM HEA€ecnocoOHbIM
WJIH OFPaHH4eHHO AeecrocoiHbIMY

B Opran oneku u noneunTenscTBa
AJMUHHUCTpAITMY MYHUIIUIATEHOTO 00pa3oBaHus
oT

MIPOXKUBAOTIETO TI0 apecy:

IMacmopt

Temn.:

3ASIBJIEHUE

(HazBaHMe CHETKH)

3EMEIBHOTO y4acTKa, oOITe mIomaapio KB.M.,
JKHIIOTO JoMa, O0IIeH II0IIabio KB.M.
JKHJION KBapTHPEL, 0011l MI0MAaasio KB.M.

HHOTO 00bEeKTa HEABH)KUMOCTH (YKa3aTh HAUMEHOBaHHE)

PacHoNIOKEHHOTO (UX) TIO ajpecy:

o0IIel IIoMauB0 KB.M.

npuHaUIeKamero (ux) moeMy (-eif, -MM) HeCcOBepIIeHHOJNCTHEMY (-elf, -BM) CBIHY (IouepH,
IEeTSIM), COBEPHICHHONETHEMY TIPaKJaHWHY, IPU3HAHHBIM CYIOM HEAEeCHOCOOHBIM WU
OTPaHHMYEHHO JeeCHOCOOHbBIM:

(hamuns, UMs, OTIECTBO ACTEH, COBEPINEHHOIETHETO I'PaKIAHNHA, JaTa POKICHAA)

3apETUCTPUPOBAHHOMY (-OH,-BIM) IIO aJipecy:

NPUHAJUIEKAIETO Ha ITpaBe COOCTBEHHOCTH

c OJTHOBPEMEHHOU

(HapMeHOBAHHE PABOYCTaHABIMBAIOMIETO OKYMEHTa)
MTOKYTIKOH, JapeHueM, opopmiieHHEM B cOOCTBEHHOCTD

HECOBEPIICHHOJIETHEMY (MM), COBEPIICHHONCTHEMY TIpaKAaHWHY, IPU3HAHHOMY CYIOM

HeJeecrTocOOHEIM HITM OTPAaHUYEHHO JeeCIIOCOOHBIM:

(bamunus, UM, OTIECTBO)

B ITpaBe 00111ed 101eB0¥ COOCTBEHHOCTH 110

JO0JIA 3€EMEJIBHOIO Y4acTKa, o0Imei naoImanbio KB.M.,




JIOTIH JKUJIOTO JIoMa, 00mieHd IoIanbio KB.M.
JIOJTH JKUJION KBAPTUPHL, 001IEH MII0MAaabI0 KB.M.,
HaXoAsIerocs (Uxcs) Mo aapecy:

IpHHAICKALINX TP.
COIJIaCHO

mubo mepeuncnenueM Ha OaHKOBCKul (ue) cuet (a) Ne

IpHHAUIeKANHH (1e)
JEHEXKHBIX  CPEJACTB, BBIPYUEHHBIX OT OTYYKIOCHHUS UMYIIECTBA, IIPHHAJIEKAILETO
BBIIIEHA3BAHHOMY  HECOBEpHIEHHONMETHEMY  (MM),  COBEPUICHHOIETHEMY  Ipa)KJIaHHHY,
IPU3HAHHOMY CYI0M HEJIeeCIOCOOHBIM WM OTPAHHYCHHO IeeCIIOCOOHBIM.

Cornacue BCceX 3aHHTEPECOBAHHBIX CTOPOH HMEETCS, UMYIIECTBEHHBIE ITpaBa U HHTEPECHI
HECOBEPIIEHHONETHETO0  (MX), COBEPUICHHONCTHET0 TIPAXJaHWHA, [PH3HAHHOIO CyIOM
HeAeecrioCoOHBIM WM OTPAaHUIEHHO JESCIOCOOHBIM

(bamunns, UMa, OTHECTBO)
ymeMiaeHsl He OyayT. OO6s3yiock B MecA4HBIM CPOK C MOMEHTA BBJAYM pa3pelleHHsd,
npeacTaBuTh B Oprad OlleKd H MOICYUTENHCTBA KONHUIO JOTOBOPa KYIUIU-IIPOJAXH, (DapeHH)
0 MecTy IproOpeTaeMoro (BBIAENAEMOTr0) JKMIOTO MOMeEIleHHs JU00 KOomHio OaHKOBCKOro
JIMIIEBOTO CHYETa C OTMETKOH O 3a9MCIIEHHH JEHEKHBIX CPELCTB.

Jlara [Toamuce




Hpunoxenune Ne 3

K AIMPAHHCTPAaTHUBHOMY perflaMeHTy

TI0 IPEOCTABNCHHIO My HUIIMNATLHOM yeryru

«Bpiaya NpeaBapUTEARHOTO PA3PEIIECHUS HA OTIYKJICHHE
HMMYIIECTBa, IPHHAJISKAMET0 HECOBSPIIEHHONETHEMY,
COBEPIIEHHOIETHEMY IPAKAAHIHY, TPH3HAHHOMY CYAOM
HeeecnocoOHBIM HITH OIPaHHIeHHO AeecIoCOGHBIM

B Opran oneku ¥ moneuuTeNnbCTBa
AJMUHUCTpAIME MYHHIIHTIAILHOTO 00pa3oBaHus

OT HECOBCPHICHHOJICTHETO

TIPOKHUBAIOIIETO IO aZIpeCy:

[Tacmopt

3AABJIEHUE

Ilpommy nath paszpemenue Ha

(Ha3BaHUE COESNKU)
3€MEIBHOTC Y4YacTKa, JKWJIOTO J0oMa, JKUIION KBapTUPHI, HHOTO OOBEKTa HEIBH)KHMOCTH, IIO

azpecy:

, IPUHAJIEKAIIETO (-UX) MHE Ha TIpaBe

ofmelt muolmaAbio 3eMEeNbHOro ydJacTtka - KB.M., 00meld IIIomansio JKUJIOTO
HOMEUIeHHsa - KB.M., o0meH IIomanso UHOro o0nLeKkTa HeIBHKHMOCTH

KB.M., IPH YCJIOBHH, 9TO MHE OyIeT IPEIOCTaBICHO Ha IIpaBe coOcTBeHHOCTH (001eit qonesoit
COOCTBEHHOCTH) XHMJIOE TOMEIUICHME, HE YIIEMJIAIOee MOHW UMYINSCTBEHHBIE H IKHJIAIIHBIC
npaBa JUOO ¢ TEpPedrCIEHHEM JEHEXHBIX CPEJCTB, BHIPYYEHHBIX OT OTYUYKIEHHUS MOEro

HMYIECTBa Ha MO# OaHKOBCKUH CYET.
(HyAKHOE TI0[UEPKHYTB)

Hara IMoamuce




Hpunoxenne Ne 4

K AJIMUHUCTPAaTHBHOMY PETTIaMeHTy

110 IPEJOCTABNCHUI0 My HULMOATBHON yCIyTH

«Briada npeABapHUTENLHOTO pa3pelleHus Ha 0TIy ICHHe
UMYILECTBA, IPUHA/IEKAINEI0 HeCOBEPIICHHOIETHEMY,
COBEPIISHHONETHEMY I'PaXIaHHHY, IPU3HAHHOMY CYIOM
HeNeecIoco0HbIM WIH OIPaHHIEHHO NEeCTIOCOOHEIM

B Opran omexu ¥ MonequTensCTBa
AJIMUHHCTpaUH MYHUIIHIIAIHHOTO 00pa3oBaHUs
oT

HPOXKUBAIOHICTO IO aJgpecCy:

[Tacmopt

COI'JIACHE
Ha 00paboTKy nepcOHaNbHBIX AHHBIX

A,

(ammmiast, ©MA ¥ OTYECTBO)
Jar0 CoIJiacue

B COOTBETCTBMH co crateéii 9 @enmepampuoro 3akoHa «(O NepCcOHANBHBIX AHHBIX» Ha
ABTOMAaTH3WPOBAHHYIO, a TakkKe 0e3 MCIONIB30BaHMs CPEICTB aBTOMaTU3aul o0paboTKy MOHUX
MEPCOHANBHBIX AAHHBIX B LIEJISIX I[IOMYHYEeHHUS [PEIBAPHUTEIHHOIO Pa3pelleHHust Ha OTUYXICHUE
WUMYIIECTBa, NPUHAICKALIEr0 HECOBEPHICHHOJIETHEMY, COBSPIICHHONETHEMY T[pPakIaHUHY,
NPH3HAHHOMY CYIOM HEEeeCOcOOHBIM HIIM OIPaHMYCHHO [eeCIOCOOHBIM; CO CBEACHHSMH,
NpeACTaBICHHBIMH MHOIO. Hacrtosimiee coriacue na&Tcs Ha IEPHOJ /IO HCTEHEHHsS CpPOKOB
XpaHEHUs COOTBETCTBYIOMEH MH(pOpMAlMU HIM [OKYMEHTOB, COACPXKAIIUX YKa3aHHYIO
HHOPMAIIHIO, OIIPe/Ie/IIEMBIX B COOTBETCTBHHU € 3aKOHOAaTensCTBOM Poccuiickoil @enepanyy.

Jara Tloamuce




