MWHHMCTEPCTBO TPYIA 11 COLIMAJIBHOI'O PA3BUTUA
PECITYBJIMKU AABITESA

[TPYIKA3 Ne

£¢. 7. 2020r. r. Maitkomn

O BHeceHHM U3MeHeHNH B AZIMUHHUCTPAaTHBHBIN peritaMeHT MUHHCTEPCTBA TPy a
U COLIMANIBHOrO pazBuTus PeciyOnuku Anpirest mpeIoCTaBIeHUS TOCYIapCTBEHHOM
yenyru «lIpenocraBneHre KOMIIEHCAIIMN Ha OIIATY JKWIbS 1 KOMMYHAIBHBIX
YCIIYT OTHEIBHBIM KaTeTOPUSIM TPaXKaaHy

B nenax npuBeneHus B cOOTBETCTBHE ¢ DelepanbHBIM 3aKOHOM OT 27 MO
2010 roma Ne 210-03 «O6 opraHu3allMd NpPeXOCTABICHHUS TOCYIAPCTBEHHBIX U
MYHHUIIANAIBHEIX YCIyr» U nocranoBieHueM Kabunera Munnctpos Pecitybiuku
Appires oT 28 suBapa 2019 roma Ne 18 «O HexoTOpbIX BOmpocax pa3spaboTKH U
YTBEPXKIEHUSL  MCIIOJHUTENIBHBIMH  OpraHaMM  TOCYHapCTBEHHOM  BIIACTH
PecryOnmuku  Anplres  aJMUHUCTPATWBHBIX  PETIAMEHTOB  OCYILECTBICHHS
PErHOHAIBHOIO TI'OCYIApCTBEHHOIO KOHTpPOJs (Hajx3opa) U agMHUHHCTPATHBHBIX
PEryIaMeHTOB NPEAOCTaBIEHUS TOCY AaPCTBEHHBIX YCIIYT»

IIpHKa3bIBalo:

1. Brecty B AJIMMHUCTPAaTHBHBIH periiaMeHT MUHHCTEPCTBA Tpyna H
COLMAIILHOIO pa3BUTHA PecryOnuku Ansires mpenocTaBieHUs IOCyAapCTBEHHOM
ycayru «IIpenocraBneHrde KOMIIEHCAIlUM Ha OIUIATY XXKWJIbS W KOMMYHalIbHBIX
yCIyr  OTAENBHBIM  KAaTEropusM  TIpaxaaH», YTBEPXKAEHHBIH  IPHUKA30M
MunucrepcTBa TpyZla M COLUANBHOTO pa3BUTHUSA PecmyOnuxku Ameires ot 24
HOs10ps 2014 roga Ne 323, cnefyronivue N3MeHEHHS:

1) B mnpeambyne mnpuxasa ciosa «KaGunera MuHHCTPOB Pecny6nuxu
Appires ot 12 wmona 2011 roma Ne 138 «O paspaboTke © yTBEPKIEHHH
HCITOJIHMTENIbHEIMH OpPraHaMH T[OCYJapCTBEHHOW Bnactd PecmyOmwku Ajbires
aAMUHHACTPATUBHBIX PErVIaMEHTOB MCIIOJHEHMsI TOCYJ@PCTBEHHBIX (YHKIUHA U
aIMAHUCTPATUBHBIX DPETIAMEHTOB IPENOCTABIEHUS TOCYNApPCTBEHHBIX YCIyI»
3aMennTh cioBamMu «Kabunera MunucrpoB Pecrybnuku Anpires ot 28 sHBaps
2019roma Ne 18 «O HeEKOTOPBIX BOIIpocax pa3paboTKH U  yTBEPKICHHS
UCIIOJTHUTENFHBIMM OpraHaMy TIOCYJapCTBEHHOW BlacTH PecrnyOnuku Apmbires
aIMUHUCTPATUBHBIX pPEerIaMeHTOB OCYILIECTBIIEHUSI PErHOHATBEHOTO
roCyJapCTBEHHOTO KOHTpoOJsl (HaA30pa) W aAMHHHCTPATHBHBIX pErjiaMeHTOB
OpefoCTaBiIeHus TrocyaapcTBeHHBIX ycuyr» (Cobpanme 3aKOHOHATENIHCTBA
Pecny6nuku Anpires, 2019, No 1)y»;




2) B mnyHKre 2 cnoBa «HauanpHMKaM TEpPUTOPHANBHBIX OpPraHOB
MuHucTepCcTBa TPyAa Y COLMAIBHOTO pa3BUTHA PecryOnuku Ampires» 3aMEHUTh
citoBaMu «JIMpEKTOpY TIOCYHapCTBEHHOIO Ka3eHHOT'O YUpEeXIeHWs PecmyOnuxu
Anpires «LIeHTp TpyZia ¥ COITMANBHOM 3aIlMTEl HACETEHUSY;

3) OyHKT 4 IpU3HATH YTPATHUBIIUM CHIY;

4) mnpuIoXeHWe K IpUKa3zy W3JIOKHUTh B HOBOH pEeNaKUUdUd COTIACHO
TIPWIOKEHUIO K HACTOSIIIEMY ITPHKa3y.

2. VnbopMauMoHHO-TIPaBOBOMY OTENY:

- ofecneunTh pasMelleHHe HaCTOAIIEro MpHKasa Ha calite MUHHCTepCTBa
TPyJla ¥ COLMAJIBLHOIO pa3Butus PecnmyOmukyu Agnpires B HHGOOPMAI[HOHHO-
TEJIEKOMMYHHMKALIMOHHOH ceT OOINero IMojb30BaHUSI ¥ Ha OGHIMAIBHOM
HuTepHeT-caiTe UCIIOJHUTENBHBIX OPraHOB I'OCY AapCTBEHHOH BiiacTH Pecmy6imuku
Anpires;

- HaIpaBUTh HACTOSIIWH MIPUKa3 IS OIyOJIMKOBaHUA B razerax «CoBeTcKas
Appires», «Aneirs  Make» U exemecsdHOM — cOopruKe — «CoOpanue
3aKOHOZaTenbCcTBa Peciybnuku A apires.

3. KOHTpOJIb 3a UCIIONIHEHHEM HACTOSILIEro MpHKa3a BOIOXKHUTH Ha IMEPBOTO
3amectutenss MuHucTpa.

4. HacTosmuuii rpykas BCTYIAeT B CHITY 10 UCTCYEHUN CEMMU JHEH CO IHS ero
OPUIHATIEHOTO OITYyOTHKOBaHHS.

Munuctp % )

. P. Mupza




[Ipunoxenue

K ITpuKa3y MuHHCTepCcTBa TpyAa
U COLIHANBHOIO Pa3BUTHS
Pecniybnuku Anpires

or« g4 » ¥f 2020r. Ne /

«AIMUHUCTPATUBHBIN perjaMeHT
MunncTepCcTBa TpyJa U COLUAIBHOTO pa3BuThs PeciyOnuku Aspires
IIPEeNOCTaBIeHHs IOCy 1apCTBeHHON ycnyru «lIpenocTapneHne KOMITEHCAMH Ha
OTLIATY JKHIIbSI 1 KOMMYHaJIbHBIX YCIIyT OTAENbHBIM KaTErOPUAM TParkIaH)

Paznen I. O0mme nmonoxeHus

1. IlpenMet perynupoBaHus aIMAUHHUCTPATUBHOIO PeTjiaMeHTa

AIMUHUCTPATUBHEINA periaMeHT MuHHCTepCcTBa TpyJa M COLMAIBHOIO
passutus PecrmyOmukm Agpires MpeoOCTaBICHUs TrOCYHapCTBEHHOW YCIyTH
«IIpenocrapienye KOMIEHCAllUM Ha OIUIATY JKWJIbS U KOMMYHAJIBHBIX YCIyT
OTHENbHEIM KAaTeropusaM TIpaxaan» (nanee - AIMUHHUCTPATHBHBIM peErjiaMeHt)
paspabotan B  LemsAX  OOeCHedYeHHS  Ka4eCTBEHHOTO  IPEeHOCTaBIEHHUS
rocymapcteeHHo ycinyru «lIpepgocraBieHue KOMIEHCAIMM Ha OILIATY JKHIbS U
KOMMYHAJIbHBIX ~ YCIYI  OTHENBHBIM  KaTeropusM  Tpaxnaan»  (mamee -
roCyIapCTBEHHas yCJIyra), CO3JaHHUd KOMMOPTHHIX YCIOBHH JJis ITOJyyaTelei
FOCYHApCTBEHHOH yCIyrd ¥ OnpefenseT CpPOKM H  II0CJIeN0BaTEIbLHOCTD
aIMHUHUCTPATUBHBIX NEHCTBUN NPH MPEIOCTABICHUN FOCY AaPCTBEHHON YCITyTH.

2. Kpyr 3asBuTesei

2.1. T'ocymapcTBeHHast yciyra IpeNOCTaBIISIeTCS OTAEIbHBIM KaTerOpHIM
rpaxjan B PeciryOnuke Anpires, 3a KOTOPBIME COXPaHSETCs MPaBO Ha IOJIyYeHHE
KOMIICHCAI[MY Ha OILIATY XKUJIbI M KOMMYHAIBHBIX YCIYT (fajlee — KOMITCHCAIHs ) B
COOTBETCTBMHU C 4acThio 2 ctath 1 3akoHa Pecny6muku Agsires ot 30 mexabps
2004 roma Ne 276 «O mnpenocTaBieHWM KOMIEGHCAIMH Ha OILIATY JKHIbA U
KOMMYHAJIBHEIX YCIIYT OTZENBHEIM KaTeropusM rpaxnaan B PecmyOriuke Ajsiresy
(nanee - 3akoH):

1) BRIIEAIIKMM Ha IIEHCHIO TpaXKJIaHaM, eCIH Ha MOMEHT BBIXO/A Ha [IEHCHIO
OHH TIOJIE30BANUCEH 3TUM HPABOM U NPOPadOTaNyd B CENHCKOH MECTHOCTH HE MEHEE
JIECSITH JIET;

2) uneHaM ceMel YMepIIHX I[IeHCHOHEpPOB, eClIM Ha MOMEHT CMEpTH
IIEHCHOHEPa OHM I0JIB30BAJIACE JaHHBIMH KOMIIEHCAITUSIMHU, MTPOXKHBAIOT B TOM XK€
JKHJIOM TOMELUEHUM ¥ [OCHEe CMEPTH MEHCHOHEpa I[OIY4YaloT IIeHCHIO,
SIBJIAIOUIYIOCA IS HUX €IMHCTBEHHBIM HCTOYHUKOM JTOXOJOB;

3) uneHam ceMed TrpakIaH, NPU3BAHHBIX Ha HEHCTBUTENBHYK) BOEHHYIO




cayx0y B Boopyxenuasle Cunel Poccuiickoit Oemepauun (Ha nepuon
IIPOXOXKIEHUS KIMU BOCHHOH CITy»KOBI 110 IIPU3BIBY ), €CITH 3TH IPaXJaHe Ha MOMEHT
IIPU3bIBA UMEJIH IIPaBO Ha YKa3aHHbIE KOMIIEHCAIINH.

2.2. TocynmapcTBeHHas ycyra HpelOCTaBiseTCs TPaXKAAHAM HCXOOS U3
(QaKTH4eCKUX PacXoZOB Ha OIUIATY >KUIOTO IIOMEICHUS M KOMMYHAIBHEIX YCIIYT,
HO HE BBILIE CYyMM, HCYUCIEHHBIX UCXOAS U3 COLMATBbHON HOPMEI IUIOIAMH KUIIbS,
HOPMAaTHUBOB ITOTPeOJICHUS TEIUIOBOM SHEPTHH NPY LHEHTPATUIOBAHHOM OTOIUIEHHH,
HOPMaTHBOB IIOTpPeOJIEHHSI ra3a IPHUPOJHOTO, OJEKTPOIHEPTHH Ha HYKIBI
OTOIUIEHMS HWJIM HOPM OTIIyCKa TBEPJAOrO TOIUIUBA [JIs HACENeHHS IIPH
UCIIOJIE30BAHMM MECTHBIX OTOIMTENBHBIX NPHOOPOB, HOPMATHUBOB ITOTPEOICHHUS
SJIEKTPOIHEPT UM Ha HYXIbl OCBEUICHHS.

2.3. OT uMeHH 3asiBUTeNIed 3asBIICHUs O IPeJOCTaBIEHHH IOCYAapCTBEHHOMN
YCIYTH MOTYT IIOAaBaTh ONEKYHBl HENEeCHOCOOHBIX TpaXK[aH, IIONeUYHUTENH
IPpaXXJaH, OIPaHUYEHHBIX B JEECIOCOOHOCTH, TMPEACTaBHUTENIH, ISHCTBYIOITHE B
CHILy ITOTHOMOYHUH, OCHOBaHHBIX Ha JOBEPEHHOCTH.

3. TpeboBaHus k NOpsAAKY HHPOPMHUPOBAHHS O NPENOCTABICHHH
rocy1apcTBeHHOH yCayru

3.1. HHdopmupoBaHue Tpax[aH O TMOPAOKE IONyYeHUs HHOOPMAIUU
3a4BUTENAMH II0 BOIIPOCAM IPENOCTAaBIEHUS T'OCYJApPCTBEHHOH YCIYTH U YCIyT,
KOTOpBIE SBIIOTCS HEOOXOAUMBIMH H O0S3aTENbHBIMH IS NPEHOCTABICHUSA
rOCYZapCTBEHHON YCIIYI'H, CBEIEHHHM O XOJE IpPeIOCTaBICHUS YKa3aHHBIX YCIIyT
OCYUIECTBIISETCS ITyTEM:

- pa3MemleHUs HH(QOPMAlMOHHBIX MAaTepHaioB Ha WH(OOPMAIIHOHHEIX
CTeHHax roCyIapCTBEHHOrO Ka3eHHOTO y4dpexaeHus Pecrybnuxku Anppires «lleHTp
TpyZa U COLHaNbHOH 3allIUTHl HACEJIEHUs» U ero Qunmuaiion (aajiee — yupexacHHe
COLIMAJILHOM 3allIUThI) ¥ FOCYNAapCTBEHHOM OIO/IKETHOM yUpeXxaeHUuH PecryOmnku
Anpires «MHOroQpyHKIMOHAIBHBIA LEHTP IPEeNOCTABICHHUS TOCYAapCTBEHHBIX U
MYHUIUIIABHBIX yeyr» (fanee - MOILI);

- pasMemeHus HHQOPMalUOHHBIX MaTepuajoB Ha OGMUIMAIBLHOM caliTe
MuHucrepcTBa TpyZia U COLHAIBHOIO pa3BuThua PecryOnuky Anpires (manee -
MpuHucTepCTBO), Ha oduuuanbHOM VHTepHeT-caliTe HCMIONHHUTEIBHBIX OPraHOB
rocy1apCTBeHHOH BitacTu PecnyOnuky Ajpires, B ¢enepaibHOM rocynapCTBEHHOMN
uHQopManuoOHHONH  cucreMe  «EIUHBIM  WOpTan  TOCYNapCTBEHHBIX M
MYHMIMIANBHEIX yCIyr (GyHKUMH)» H B TOCYHapCTBEHHOH HWH(OPMAIIHOHHOMN
cuctemMe «PernmoHanpHBIM IOpTan  [OCYAapCTBEHHBIX  yeiyr  (GbyHKIui)
Pecrybnuku Anpires» (masee COOTBETCTBEHHO - Enunbiif mopraji, PernoHanbHbii
nopTan);

- MyOnuKalui B cpeIcTBaX MacCOBOU WHOOPMALINH;

- pacnpocTpaHeHus! HHPOPMAIMOHHBIX MAMSTOK.

3.2. TpebGopanusi K NOPSAKY HHOOPMHUPOBAaHHS TPaXKIAH YCTAHOBJIEHEI
CrangapToM KOMQOPTHOCTH IpPH MPEIOCTABIEHHH T'OCYIAPCTBEHHBIX YCIYT H
UCIIOJIHEHUHM TOCyAapCTBEHHBIX (DYHKIMI MUHHCTEPCTBOM TpyAa M COLIHATBHOTO
passutusa PecrnyOnuku Agjbpires, y4peXAEHUEM COILHAIBHON 3alMThl U [P




TIPEIOCTABIEHUN TOCYAAPCTBEHHBIX YCIYT YUPEXKIASHUSAMH, II0JBEIOMCTBEHHBIMHI
MUHUCTEPCTBY TpyZNa M COIMAIBHOTO pas3BUTHA Pecrnybnuku  Ansires,
YTBEPXKACHHBIM IIPUKa30oM MHuHHUCTEPCTBA Tpylla U COIMANTBHOTO Pa3BHTHA
Pecriybnuku Appires ot 15 anpens 2010 roma Ne 97 (mamee - Cranpmapr
KOM(OPTHOCTH), KOTOPBIH pa3MelleH Ha OGHUIMANBFHOM caiiTe MUHHCTEpCTBA B
cetu MHTEpHET.

3.3. Cnpasounas nH(OpMAaIMs pa3MeIaeTcs Ha HEGOPMANUOHHBIX CTEHIAX
B YyYpEeXIEHUU COIUanbHON 3amuTel © M®L], a Takke Ha oDHIHAILHOM caiiTe
Munucrepctea, oduuHManbHOM FHTepHeT-caliTe HCMOSHUTENBHBIX OPraHoB
rocyIapCTBEHHOU BlacTd  PecryGmuxu  Agsires  (www.adygheya.ru),
PerroHansHOM peectpe rocynapcTBeHHBIX yeuyr ((ymHkiuil) Pecnybnuky Anpires
(manee - PernonansHbl# peectp), Equnom noprase, PeruonansHoM mopraie.

K cnpaBouno#t nHGOpPMAIHK OTHOCHUTCS:

- AHGOpMALUA O MeCTax HaxOXJIeHUs U rpaduxax paboTsl MHUHHCTEPCTBA,
YUPEXKICHHS COLMANBHON 3alllMTHl M OpraHM3aluil, olpalleHHe B KOTOpPEHIE
HeoOXOAUMO JUIS TIONyYeHUs TOCYIapCTBEHHON yCiIyrHy, a Takke ML,

- CIIpaBOYHBIe TeNe(POHb MUHUCTEPCTBA, YIPEHKAESHHUSA COLUATBHOMN 3alUTE]
¥ OpraHu3allui, ydJacTBYIOIUMX B IIPEIOCTaBIEHHH TOCYIapCTBEHHOM YCIyTH,
MOILI, B ToM unciie HOMep TenedoHa - aBTorH(OPMATOpa;

- agpeca oQUIHATBHOIO caliTa, a TaKXKe NEeKTPOHHOH mouTh! ¥ (MITH) HOPMEI
oOpaTHO# cBsA3u MUHHCTEPCTRA.

3.4. Ilpy npenOCTaBIEHHH rOCy IapCTBEHHOHN YCIyTH B BNIEKTPOHHOM hopme
3asBUTE/Ib MOXKET IMOJYYMTh CBENEHUS O XOJe MPEeOCTaBICHUS T'OCYAapCTBEHHON
YCIyTH ¢ UCTonbk30BaHueM Enunoro nopraia u PernonansHoro noprana.

Pazpeun II. Crangapr npenocraBJieHHsI TOCYAaPCTBEHHOM YCJIyrd
1. HanmeHoBaHHe rocy1apcTBeHHON YCIyTd

HamMenosanue  rocymapcTBeHHOM — ycmyrm  —  «lIpenocrasienue
KOMIIEHCALIMM Ha OIUIAaTy XXUJIbsg U KOMMYHAaIIBHBIX YCIIyT OTHEIBHBIM KaTeropusm
rpaxkaaH».

2. HaumenoBanue opraHa, IpeaoCTaBJsdI0Iero rocyiapcTBeHHYI0 yCiayry

2.1. T'ocynapcTBeHHasl ycinyra NpefoCTaBIsIeTCs] YUPSKICHHEM COUMATBHON
3amuTel. [lonHOMOUMS MO mpHeMy 3asBIEHUS M JOKYMEHTOB, HEOOXOIUMBIX IS
IPENOCTAB/IEHHsT T[OCYJapCTBEHHOM yCIyrHM, M Bblade JOKYMEHTOB IO
pesynbTaTaM NpeJOCTaBIEHMs I'OCYyIapCTBEHHOM YCIyrW BIIpaBe OCYIIECTBIATH
M®I] B COOTBETCTBMM C 3aKJIIOUYEHHBIM B YCTAHOBJIEHHOM IIOPSOKE C
MUHHCTEpCTBOM COTJIALIEHUEM O B3aUMOIEHCTBHH.

2.2. Tlpm 1DpenoCTaBlI€HUM TOCYJApCTBEHHOM YCIYTH YUYpEeXIeHUe
couHaNIbHOM 3auThl, MLl 1 MHHUCTEPCTBO OCYIUECTRISIIOT B3aUMOIEHCTBHE C:

- MunuctepctBoM  QuHaHCOB  PecnyOnmuku  Anpiress (B LElux
(UHAHCHPOBAaHUS PAacXOMOB, CBSI3AHHBIX C IPEIOCTaBICHUEM TOCYIapCTBEHHOM



yemyru);

- MuHucTepcTBOM 3ApaBoOXpaHeHus PecrnyOnwku Agnpires (B memax
HHGOPMAIMOHHOT0 OOMeHa CBEICHUSIMU O TOTyJaTelIsIX KOMIIEHCALUiT);

- MunucrepctBoM o0pa3oBaHUs U Hayku PecrryGnuku Ansires (B LeisiX
HH(OPMALIMOHHOTO OOMeHa CBEJICHUAMH O TIOTYyUaTENSIX KOMIEHCAIHH);

- MunucrepctBoM  KyaeTypel — PecriyOmuku  Appires (B meax
MH(OPMaIMOHHOI0 00MeHa CBEICHUSIMH O MOJTyJaTelisiX KOMIIEHCALIn);

- YnopasnenueM  BeTepHHapuu PecryOmmku  Amsires (B uensx
MHQOPMALMOHHOT0 OOMEHa CBEIEHUSIMH O TONyJYaTe X KOMIIEH calui);

- yYpeXAeHusMH  00pa3oBaHMS M KyJNBTYPhl  aJMUHHCTpAIVH
MyHUIMIIANBHEIX 00pa3oBaHui ropofoB U paiioHoB PecybOnuxu Anpires (B mesx
UHQOPMaIMOHHOro 0OMeHa CBEJICHHUSIMH O TIOJIydaTelsaX KOMIIeHCalui);

- TePPUTOPUAIBHBIMUA OPraHaMH 3allMCH aKTOB I'PaXKAAHCKOTO COCTOSIHHS (B
LENIX OJIy4EeHHs CBeIeHUH 00 yMeplIuX rpaxaaHax);

- KPEIUTHBIME OPraHU3aLMsAMU (B LENIX NMepeduCcIeHUs NIEHEXXHBIX CPEJICTB,
HOJIy4EHHA CBEIEHUH O HEeOIIaUeHHBIX CyMMax );

- ynpasjieHHeM (eaepanpHOU 1ouToBOR cBs3u Poccuifckoit ®enepaunu 1o
Pecnybiinke Anpires U ero TeppHTOPHANBHBIMU OTAEHEHUSIME (B LEIAX JOCTABKU
OEHE)KHBIX CPEICTB, MOJIYy4YeHHMs CBEACHMHM O BO3Bparax, OTYETOB, PEECTPOB
BO3Bpara);

- TeppUTOpHaNbHBIM opraHoM llencuonnoro doxma Poccuiickoi
Qenepannm.

Ilpouesnypa  B3auMOJEHCTBHS C  BBIINICYKA3aHHBIMH  OpraHaMu |
OpraHU3aLMIMH, onpenesseTcs COOTBETCTBYIOIIUMHU JOTOBOpaMHU 7§
COIVIALIEHUSIMH O IIOPSAZIKE, YCJIOBHSIX M IpaBWJiax B3aMMOJEHCTBHSA, a TaKKe
HOPMAaTHBHBIMH IIPABOBBIMU aKTaMHM, PErTIAMEHTHPYIOMIMMH B3aUMOeCTBHE.

2.3. 3anpemaercsa TpeboBaTh OT Ipak/aH OCYIIECTBICHUS NEHCTBHUH, B TOM
YHCJIE COMIAcOBaHUM, HEOOXOMUMBIX [JS MONYYCHUS T'OCYIApPCTBEHHOM YCIyrd U
CBSI3aHHBIX ¢ oOpallleHHeM B UWHBbIE TOCYJapCTBEHHbIE OpTaHbl U OPraHU3alllH, 3a
HCKITIOYEHHWEM TIOJIyYeHHUs YCIyr, BKIIOYEeHHBIX B IlepeueHp ycnmyr, KoTopwle
ABIISFOTCA ~ HEOOXOOUMBIMHU M OOS3aTeNnbHBEIMH  JIS  [PEJOCTaBJIEHMUS
HCIIONHUTENBHBIMA OpraHamMy TIOCyJapCTBEHHOUM Biactu PecmyOnuku Anbires
rOCYJapCTBEHHBIX YCIYT U IIPENOCTaBISIIOTCS OpraHU3alMsIMHU, YIaCTBYIOIHMHA B
IIPeOCTaBIeHHH TOCYNapCTBEHHBIX YCIYT, YTBEPXKICHHBIH ITOCTaHOBJIEHHEM
Kabunera MunuctpoB Pecrrybnuxu Ansirest oT 15 Hos6ps 2011 roma Ne 230 «O
llepeyHe yciyr, KOTOpBIE SIBISIOTCS HEOOXOOWMBIMU W 0Os3aTeNILHBIMHU I
NIPEJOCTaBICHH  HCIOJHUTENBHBIMA  OpraHaMyd TOCYJapCTBEHHOH  BIACTH
Pecniybnmuku ~ Anpires  rocylapCTBEHHBIX — YyCAYT B HPEAOCTABISIOTCS
OpraHH3alusgIMHU, YYacTBYIOIIUMHY B IPENOCTABICHUM I'OCYJaPCTBEHHEBIX YCIIYTY.

3. Onucanue pe3yabTaTa NpeJocTaBIeHUs TOCYAAPCTBEHHON YCIyrH

3.1 PesyspratoM NOpenocTaBieHUs TOCYNAPCTBEHHON YCIYIH SIBJISIOTCS
Ha3Ha4YeHUE W BBIILTaTa KOMIIEHCAWH (TIPEOCTaBICHHE TOCY IapCTBEHHOM YCIYTH)



mub0 OTKa3 B Ha3sHAUeHUWM KOMIICHCaUuM (OTKa3 B  IIPeJOCTaBICHUM
FOCYIAapCTBEHHON YCIIYTH). -

4. Cpok npeocTaB/IeHHs FOCYIAPCTBEHHON yCayrH

4.1. T'ocymapcTBenHas yciyra IIpelOCTaBIIIeTCS C Mecsla obpalleHus
rpaXkJaHWHA CO BCEMH JOKYMEHTaMHM, HO HE paHee YeM CO JHS BO3HUKHOBEHUS
IIpaBa Ha JaHHYIO IOCYNapCTBEHHYIO YCIYTY.

4.2. MakcuManpHO [OIYCTHMBIH CpPOK ISl UPUHSATHS pEIIeHHS O
IPEIOCTaBIEHUY MOCYIaPCTBEHHOM YCIIYTH WIH HaIIPaBICHUS 3asBUTEINIO PEIICHUS
00 OoTKa3e B ee MpefOCTaBICHHH He MOXeT IpeBhlmats 10 paGounx aHeH ¢ HaThl
MOJIY4YEeHUs YyYpPEeXKAECHUEM COLMAIBbHOM 3allUThl 3asBIIEHUS U BCEro KOMILIEKTA
NOKYMEHTOB, OOf3aHHOCTb [0 IIPEJCTaBICHHIO KOTOPBIX BO3JIOXKEHA Ha
rpaXJgaHuHa, W OOKYMEHTOB, HaXOJAIIWMXCA B  PacClHOPSDKEHHM  HMHBIX
rOCyJapCTBEHHBIX  OpraHoOB, OPIraHOB MECTHOTO  caMoOyIpaBleHus Jubo
IIOABEAOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WIH OpraHaM MeCTHOTO
CaMOyNpaBieHUs OpraHM3allufl (Jajee — UHBIE OpPraHbl), OPEICTABIEHHBIX
T'paXXAaHUHOM I10 COOCTBEHHON HHHUIIUATHUBE.

4.3. B ciygae npencTaBiIeHUs 3asBICHUSA U BCEX HOKYMEHTOB, 00S3aHHOCTE
[0 MPEACTABIEHHUIO KOTOPBIX BO3JIOXKEHA Ha TIPaXJaHWHA, W JOKYMEHTOB,
HaxOAUIMMHCS B PACIIOPSHKEHUH MHBIX OPraHOB, NPEACTABIEHHBIX I'PaXJIaHUHOM .
o coOCTBeHHOH uyHuUMaTtuBe uepes MODLL, Cpox NPUHATHS pEIIEHUS O
NIPEJOCTABIEHUH I'OCYJapCTBEHHON YCIyrd Uiu 00 OTKaze B ee MpeAoCTaBlIeHHN
HCUHUCIIAETCA €O AHs UX nepenadyu u3 MOL] B yupexaeHre COlUaNbHON 3alUThI.

5. HopmaTuBHBIE NPAaBOBbI€ aKThl, PeryJHPYIOUINE PEI0CTABICHHE
rocyiapcTBeHHOH yCIaIyru

5.1. Ilepeyenp HOPMATHBHBIX IIPAaBOBBIX AaKTOB, PETyIHUPYIOILUX
IPEeNOCTaBIeHHe TOCYNapCTBEHHON yciyrd (C yKa3zaHHEeM WX pPEKBU3HTOB W
MCTOYHMKOB OGHUIHANTBHOIO OIyOJNMKOBAaHMA), pasMellaeTcsl Ha OQHIHAILHOM
caiite Munmucrepcrsa, B cetd «MHTeprHeT», Ha oduimanbHoM UHTepHeT-caiiTe
HCIIOJIHUTENIBHBIX OpPraHOB TIOCYNapCTBEHHOW BiacTd PecryOnuku Ajbires, B
perHoHanbBHOM peecTpe, Ha EnuHoM noprase, PeruoHanbHOM HopTae.

6. UcuepnrpiBalomuii nepevyeHb J0KYMEHTOB,

Heo0X0AUMBIX B COOTBETCTBHH C HOPMATHBHBIMH NPAaBOBLIMH aKTAMH
AJISl IPeAOCTABJIEHHA IOCYAapPCTBEHHOM YCJIYTH H YCJIYT, KOTOpPbIe SIBJSIIOTCS
He0oOXOAMMBIMH H 00513aTeJIbHBIMH /ISl IPEAOCTABJICHHS IOCYAapCTBEHHOI
YCIyrH, HOMJIeXKAIKX NPEACTABICHHIO 3aBUTENIeM, CIIOCO0bI MX NOJTYYeHMsT
3asiBHTEJIEM, B TOM YHCJI€ B 3JIEKTPOHHOH (popMe, MOPAJOK UX MPeICTABICHUS

6.1. Jlns nosydeHHs TrOCyJapCTBEHHOW YCIYTrM 3asBUTENb HIH JIHIIA,
YIOIHOMOYEHHEIE HMH H4a OCHOBaHUH JOBEPEHHOCTH, OGMOPMICHHOH B
COOTBETCTBUH C 3aKOHOAATeNILCcTBOM Poccuiickoit Denepaninu (anee - 3assBATEIIN )



OPE/ICTABISIIOT B YYPEXKICHHE COLMAIBHOM 3allUTEI 110 MECTY JKHUTEILCTBA
3asBlNeHME 1O (Qopme cornacHO mpwioxeHumro Ne 1 K Hacrosmemy
AIMHHUCTPaTUBHOMY PETJIAMEHTY C IPHIIOKEHHUEM CJIEAYIOIUX JOKYMEHTOB:

1) xomuu macropra;

2) KOIUHU TPYAOBBIX KHIDKEK AJS Pak[aH, YKa3aHHBIX B INYHKTE 3 4acTu 2
crathy 1 3aKkoHa;

3) KONHMU [OKYMEHTOB, COAEpXAalldX CBEOEHHS O wUJIeHaX CeMbU
IpaXJaHKHA, MOCTOSHHO MPOXMBAIOIMX COBMECTHO C HHMM II0 MECTY
(paKTUUECKOTO IIPOXKUBAHUS;

4) KOIIUYU JOKYMEHTOB, IIOATBEPKAAIOIIHNX [IPABOBLIE OCHOBAHUS BIAJACHUS U
(WNM) TOJIB30BAaHHUs TPaXTAaHWHOM MM YIEHOM €ro CeMbH II0 MeECTy ero
IIPOXUBAHKS JXUIIBIM [IOMELIEHUEM, HA KOTOPOE MPEIOCTABIACTCS KOMITEHCAIHU;

5) Konmuyu JOKyMEHTOB, COAepiKallye CBeJeHus 0 GAaKTHUECKUX Pacxoiax 3a
JKUJOEe TIOMEIEHHEe, OTOIUICHHE, OCBEUIEHHe, [POU3BEIEHHBIX 33 MeCHIl,
NPEeNUISCTBYIOIUA  Ha3sHAYeHHWIO KOMIIeHcauuu (mo Mecty (DakTHYeCKOro
ITPO>KUBaHMUS).

6.2. B ciyyae ecnu 14 HasHadeHUs KOMIIEHCALMU HeoOXoamma o0paboTka
IIEPCOHANBHEIX JaHHBIX JHMIA, HE ABJIOIIETOCsS 3asBUTENeM, MpH oOpalleHuH 3a
[IOJIy9eHHUEM KOMITCHCALMH, 3asIBUTEND JOIOIHUTEIBHO IPEJCTABISET JJOKYMEHTEI,
MOATBEPXKAAIOIINE IOJIyYEHHE COTVIaCHsl YKa3aHHOTO JIMIa WIM ero 3aKOHHOTO
IpejcTaBuTeNst Ha 00paboTKy IepCOHANBHBIX MAHHBIX YKA3aHHOIO JIHLA.

JeiicTBHE HACTOALLETO ITyHKTA HE PACIpOCTPaHSETCS Ha JIUI, TPU3HAHHBIX
©e3BECTHO OTCYTCTBYIOIIMMH, M HA pA3bICKUBAEMBIX JIHI[, MECTO HAXOXKICHUSI
KOTOPBIX  HE  YCTQHOBJIEHO  YIOJHOMOYEHHBIM  (elepallbHbIM  OpraHoM
UCHOJIHUTEJIBHOM BJIAcTH.

6.3. B ciydae obpanieHus 3a IpeJOCTaBICHUEM TOCYNApCTBEHHON YCIyTH
3aKOHHOT'O MpPEeNCTaBUTENS 3asBHTENsA (ONEKyHa, MOMEYNTelNsI) MOMOJIHUTEIRHO K
JIOKYMEHTaM, yKa3aHHbIM B MyHKTe 0.1 AJMHHHCTPaTHMBHOTO perjaMeHTa,
[IPEACTABIIAIOTCA JOKYMEHTBI, YIOCTOBEPSAIOLIHME JIMYHOCTH M  ITOJTHOMOYHS
3aKOHHOI'O NIPEACTAaBUTENS, 4 TaKXKe CBEACHHMS O HOMHUHAJIBPHOM CHETe, OTKPBITOM
OIIEKyHOM  HIM  IIOII€YMTeNIeM, B  COOTBETCTBHH C  TpaXkKIaHCKUM
3aKOHOJATEIHECTBOM.

6.4. 3asBneHHE O IPEJOCTABIECHUU TOCYJAPCTBEHHOH YyCIyr# II0
YCTaHOBJICHHOH (opMe OQOpMILSIETCS Ha PYCCKOM SI3BIKE, MOYKET OBITEH 3aII0JIHEHO
OT PYKM WM paciedyaTaHo MNOCPEACTBOM JNIEKTPOHHBIX IIEHATAIOUINX YCTPOKUCTB,
MOXET OBbITh O(OPMIIEHO KaK 3asBUTEJIEM, TaK U CIIEIUATHCTAMH, II0JTHCLIBAETCS
JUYHO IOJIyYaTesieM IoCyJapcTBEHHON yCIIyTH. 3asiBieHHe B GOpMe SIEKTPOHHOTO
NOKyMEHTa [OJDKHO OBITh HOJIHCAHO IOJydaTeleM IOCYIapCTBEHHON YCIYrH C
HCITI0JIb30BAHUEM CPEACTB IEKTPOHHON HU(PPOBOH MOAMKCH.

3asgBUTENSAM MPENOCTAaBISETCS BO3MOXHOCTh IMOJIy4eHUs (KOINMPOBAHHSA)
(POPMEI 3asBJICHUS Ha OPENOCTaBIEHHIE FOCYAapCTBEHHOM YCIYTH Ha OQUIMAIBEHOM
calite, Ha EnvHOM nopraie.

6.5. Konuu IOKyMEHTOB, HEOOXOMUMBIX JJIsi MOJYYEHHSI FOCYHapCTBEHHON
YCIYI'd, IpPEeACTAaBIIAIOTCS 3asBUTEIEM BMECTe C IIOJTHHHUKAMH, KOTOPEIE
BO3BPALIAIOTCs 3aABUTEIIO IIOCIE CIMYEHUSI ¢ HUMM KOUU. B cirygae OTCYyTCTBUS




y 3asBHUTEN KOIMH IIacliopTa, X M3rOTOBJICHUE O0ECrIeunBaeTCs CIIEIIUATHCTAMH,
OCYILUECTBISIONIVMHE IPUEM JTOKYMEHTOB.

Komnus noxymeHTa [O/DKHA IIONHOCTBIO BOCIPOW3BOIMTE HHMDOPMAIUIO
IOMJIMHHOIO JOKYMEHTa, 3aBepsieTCs JIUILIOM, YAOCTOBEPSIOMIMM €€ IIOJHOE
COOTBETCTBHE HOJIMHHUKY, OYTeM NPOCTAaBIEHHUS 3aBEPUTENLHON HAaAIIMCH WU
mTamMIa ¢ YKa3aHHueM O COOTBETCTBMHM KOIIHMHM IIOIUIMHHWKAM (KOIMUS BepHA),
IOJDKHOCTH JIMIIA, 3aBEPUBIIET0 KOIMIO, IMYHON MOAINKCH, PACIIHGPOBKH OIITHCH
(MHMIIMAIOB, (QaMWINM), NaThl 3aBepEeHHs. 3aBepUTENbHAs HAAIHUCh HA KOIHUH
JOKyMeHTa, IpeacTasisemMoro uepe3 MOL, 3aBepsietrcs neuarsio MOILIL.

6.6. JloxymeHTsI, HEOOXOIUMBIE Ul IPEJOCTABICHUS TOCYIapCTBEHHOM
YCIIYTH, JTOJDKHBI OBITh YETKUMHU [UIS IPOYTEHUS, OQOPMIICHBI Ha PYCCKOM SI3BIKE,
IIPM 3TOM HE JOIIyCKaeTCs HCIIONb30BaHHUE COKpAIleHWH cJIoB B ab0peBuaTyp.
DaMuIUK, UMEHA U OT4YeCTBa (U3UUECKUX JIML, UX MeCTa JKUTEIHCTBA JOJDKHEI
OBITH HalMCaHb] IIOJHOCTRIO. [laHHBIC B IIPECTABICHHBIX JOKYMEHTaX HE JOJDKHEL
IIPOTUBOPEUYUTH JaHHBIM JOKYMEHTOB, YAOCTOBEPSFOUINX JTUIHOCTE 3asIBUTEIA.

JoxkymeHTEl Ha OyMaXXHBIX HOCHTENSAX HE JOKHBI OBITh HCIIOJHEHBI
KapaH[allloM, HMeTh MOJYHUCTOK, MPHUIHCOK, 3aYePKHYTHIX CIOB U HHBIX HE
OTOBOPEHHBIX MCIIPABJICHUH, CepPbe3HBIX IOBPEXKACHUH, HATUYWe KOTOPHIX HE
[I03BOJIIET OJHO3HAYHO UCTONKOBATh UX COJACPKAHUE.

6.7. Yciayru, KOTOpEIe SIBISIFOTCS HEOOXOOUMBIMH K O0S3aTENbHBIMY IS
IIPEAOCTaBICHMs IOCYIapCTBEHHOM YCIYTH OTCYTCTBYIOT.

7. Uc4depnpiBaoniuii nepevyeHb JOKYMEHTOB, HEOOXOJUMbIX B COOTBETCTBHH
¢ HOPMaTHBHBIMH NPAaBOBbIMH aKTAMH JIM NPENOCTABJICHHS
roCyJapcTBeHHOM yCJIyTrd, KOTOpbie HAXOAATCH B PaCHOPSIsKeHHH
rocyJapcTBEeHHBIX OPraHOB, OPraHOB MECTHOT0 CAMOYNIPaBJIeHHS H HHbIX
OpPraHoOB, yYaCTBYIOIIHX B NPeAOCTABJEHUH rOCYJapCTBEHHOH YCIyrd, H
KOTOpBbIE 3asiBUTE/Ib BIPaBe NPeJCTaBUTh N0 COOCTBEHHOH HHHIIHATHBE, A
TAKKe CII0CO0bI X NOJIyYeHHS 3asIBUTEISIMH, B TOM YHCJI€ B JIEKTPOHHOH
topme, nopsinok UX NpeacTaBIeHUS

7.1. lns ipeiocTaBiieHUs IoCyJapCTBEHHOH yCIyry TpeOYIOTCS Ciie yIOIIe
IOKYMEHTEHI, HAXOAIHECs] B PACTIOPSDKEHNUH HHBIX OPraHoOB:

- B OpraHe, OCYUIECTBIISIIOLIEM KaJaCTPOBBIH y4E€T HM  BeACHHE
rOCYNapCTBEHHOTO KaJacTpa HEeIBWXXKUMOCTH - CBEICHHS O HAJIWYNK (OTCYTCTBUM)
y I'pakJlaHWHA ¥ YJIE€HOB €r0 CeMbU B COOCTBEHHOCTH JXWIOTO IIOMeIeHHs (YacTh
KMJIOTO MOMENIeHMs) @0 MeCTy ero IIpOXHBaHMs, IIpaBa Ha KOTOPOeE
3aperucTpupoBanbl B ENWHOM rocy1apCcTBEHHOM peecTpe IpaB Ha HEIBIKHUMOE
HUMYILECTBO U C/ICIIOK C HUM,;

- B OpraHax COLIMaJIbHON 3alUThl HACEJICHHS - CIIPaBKy O HEIIOIYyUCHUU Mep
COUHAaIbHON MONNEPKKHU IO OIjlaTe >KHJIOrO MIOMEIIEHUS U KOMMYHATbHBIX YCIyT
[0 MECTy >XHMTeNbCTBa TpaiAaHWHA W YIECHOB €r0 CEMBHU, YYHUTHIBAEMBIX TIPH
pacuere CyMM KOMIIEHCAIlUH;

- B TOCYNAapCTBEHHBIX W MYHMUUNAIBHBIX YUPEKJCHHUSIX - CIPaBKY O




[IOJIyYeHNY KOMIICHCAIIUY 110 IOCIEAHEMY MECTY paboThI;

- B AJMHHHCTpaLMAX MYHHMLUNAIBHBIX OOpa30BaHMM, HaXOIAIIMXCS Ha
TeppuTopun PecmyOnuku Anpired - CBEeIEHWS M3 JOTOBOPA COLMANBLHOTO Haima
YKUJIOTO MOMEIIEHMA B CJIydae, €CU 3asBUTENb SBISETCS IIOJIB30BATENEM KHUIIOrO
IOMEIIEHUST TOCYAaPCTBEHHOIO HIM MYHHIMIAIBHOTO >KWIHMINHBIX (DOHIOB, B
KOTOPOM OH 3aperUCTPHUPOBAH 10 MECTY IMOCTOSSHHOTO YKUTEILCTBA,

- B TeppuTOpuanbHoM opraHe llencnonsoro dgorma Poccutickoit ®eneparuu
- cHpaBKy (CBeHEHHsA) O Ha3HAUYEHHOM MEHCHH, I IPaxIaH, YKa3aHHBIX B
nyHkrax 1 u 2 gyactu 2 crared | 3aKoHa;

- KOIMs TPYNOBOW KHIDKKM JUIA I'paXkIaH, yKa3aHHBIX B IIyHKTe 1 dacTd 2
3aKoHa;

- B orzenax DenepanbHON MUTPAIMOHHOHK Ciry k051 o Pecrybinuke Ampires:

a) HOKYMEHTBI, cOIepikalllue CBEIeHHS O JIHIAX, 3aperHCTPUPOBAHHEIX
COBMECTHO C 3asiBUTEJIEM 110 MECTY ITIOCTOSIHHOTO XKUTEJIbCTBA;

6) HOKYMEHTHI, ITOATBEPKIAIOIINE IIPABOBBIE OCHOBAHHS OTHECEHMS IIHII,
IIPO’KUBAIOLIUX COBMECTHO C 3asBUTENEM 10 MECTY IOCTOSHHOIO JKHTEIbCTBA, K
YJIeHaM ero CeMbH;

B) KONWH JOKYMEHTOB, YJIOCTOBEPSIOMIUX IMPUHAIJIEKHOCTh 3asBUTENS WU
YIEHOB €r0 CEMBH K rpaxkaaHcTBy Poccuiickoit @enepanumy.

7.2. JIOKYyMEHTBI, YKa3aHHbIe B IYHKTE 7.1 HAaCTOALIETO
AJIIMUHUCTPaTUBHOIO  periiaMeHTa, 3asBUTeNb MOXET IPEICTABHUTH IO
COOCTBEHHOM MHMIMaTUBe. ECiu 3asBUTENeM yKa3aHHBIE JOKYMEHTBI HeE
IIPENCTABICHBl CaMOCTOATENBHO, TO YUPEXJIEHHUE COUUANbHOM 3amuTel, MOI] B
IOpSiIKE MEXBEAOMCTBEHHOI'O B3aUMOJEHCTBUS 3alpalivBaeT [OOKYMEHTBHI U3
OpraHa, B PAacHIOPsDKEHHM KOTOPOrO HAXOASTCS COOTBETCTBYIOINME CBEJIEHUS, B
CPOK He II03/lHe€ OJHOro pabouero IHS CO JHS IOCTYIUIEHHS 3asBIEHUS O
IIpEOCTABICHUH I'OCYJapCTBEHHOU YCITyTH.

Henpencrasinenue 3asgBUTeNleM JOKYMEHTOB, YKa3aHHBIX B ITyHKTe 7.1
HacTOSIEro AJIMUHUCTPATHBHOTO pErjiaMeHTa, HE SBISETCS OCHOBAHHEM i
OTKa3a B [IPEOCTABICHUHN NOCYJAPCTBEHHOU YCIYTH.

7.3. Ilpu mnpenocTaBIeHUH TOCYAApCTBEHHOM YCIYTH  3alpelaeTcs
TpebOBaTh OT 3asIBUTETIS:

a) TpEeACTaBIeHUs [OKYMEHTOB M HH(QOPMALUU HIA OCYIIECTBICHHUS
JNSHCTBUM, MpPENCTaBIeHHE WM OCYILIECTBIEHUE KOTOPHIX HE MPEeayCMOTPEHO
HOPMAaTHUBHBIMU ITPaBOBBIMH aKTaMHu, PeryIupyIOLINMHA OTHOILIEHHS,
BO3HMKAIOIIME B CBA3Y C IIPEIOCTABIEHUEM FOCYJaPCTBEHHOMN YCIYTH;

0) npexacrapieHus] JOKYMEHTOB U HHGOpPMAIWH, KOTOPhIE B COOTBETCTBUH C
HOPMATHBHEIMU IIpaBOBBIMU akTaMH Poccuiickoil ®enepanuu, HOPMATHBHBIMH
OpaBOBEIMKM akTamMu Pecmybnuku Azpires U MYHUIUMIATBHBIMA [IPABOBEIMHE
aKTaMHu HaXOOATCA B pPacHOpSDKEHMH  T'OCYNapCTBEHHBIX OpraHoB,
IIPENOCTABIISIONMX TOCYAapPCTBEHHYIO YCIYry, HHBIX I'OCYHapCTBEHHBIX OpPraHOB,
OpraHoB  MECTHOI'O  caMOyIpaBieHHss ¥  (Wid)  DOIBEIOMCTBEHHEIX
rOCyJapCTBEHHBIM OpraHaM U OpraHaM MECTHOT'O CaMOYIIpaBIICHUS OpraHu3alui,
Y4acTBYIOIUX B IPEAOCTABICHUU IOCYIAPCTBEHHBIX WM MYHUUUNAIBHBIX YCIIYT,
3a HCKJIFOUCHUEM NOKYMEHTOB, YKa3aHHBIX B 4acTh O crareu 7 DenepasibHOTO



3akoHa «O0 opraHu3alMy MPeJOCTABNCHUS FOCYJaPCTBEHHEIX M MyHHUIIUNAIBHEIX
YCIIyT»;

B) IpPEACTAaBIEHUS JOKyMEHTOB U HHGOpMAIM#, OTCYTCTBME M (MIIH)
HEeIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBANKUCh INPH IEPBOHAYAILHOM OTKA3€e B
IpHeMe JOKYMEHTOB, HEOOXONMMBIX IJIS IPENOCTABIEHHS I'OCYAapCTBEHHON
yeinyrd, nub0 B IPEHNOCTaBIEHHH TOCYNApCTBEHHOM YCIyrd, 3a HCKIIOYEHHEM
Clly4yaes, IIPEYCMOTPEHHBIX IIYHKTOM 4 cTatbu yacTd | crateu 7 ®PenepanbHOro
3akoHa «O0 opraM3aluu MPeJIOCTaBICHUS FOCYNAPCTBEHHBIX ¥ MYHHUIMIAIBHBIX
YCIyT».

8. UcyepubiBaromuii nepeyeHh OCHOBAHHI /JIsi 0TKA3a B IIpHEMe
AOKYMEHTOB, HEOOXOAMMBIX AJI NMPEAOCTABICHHS rOCYIapCTBEHHOM YCIyTH

8.1. OcHoBaHMAMU OIS OTKasa B IpheMe HOKYMEHTOB, HEOOXOMUMEIX UL
IIPeNOCTaBIECHHS TOCYJaPCTBEHHOMN YCIIYTH, SABISIFOTC:

- HEYCTaHOBJEHMUE JIMYHOCTH JIMLE, OOpaTHUBINEroCs 3a NPEAOCTaBIEeHUEM
TOCYJlapCTBEHHOM YCIyrd (HEOpeIbsSBICHUC MaHHBIM JHIIOM JIOKYMEHTA,
YIOCTOBEPSIOLIEr0 €r0 JIMYHOCTh, OTKa3 JaHHOIO JIHIA TIPEeIBIBUTH HOKYMEHT,
YAOCTOBEPSIOIIUI €ro JIMYHOCTh, NPEAbABIEHNE HOKYMEHTa, YIO0CTOBEPSIOILErO
JIMYHOCTb, C HCTEKIINM CPOKOM MEHCTRHS),

- HEMOATBEPKIECHUE [TOJTHOMOYNH NPEICTABUTENS 3asiBUTEIS;

- HemnpeJICTaBI€HHE BCEX NOKYMEHTOB, HEOOXOIUMBIX IS MPEeAOCTABICHMS
rOCYZapCTBEHHON YCIIyTH, 00S3aHHOCTD IO MPEACTABICHUI0 KOTOPHIX BO3JIOXKEHA
Ha rpaKJaHuHa,

- HECOOTBETCTBHE OpEACTaBAEHHBIX  JOKYMEHTOB  TpeOOBaHMSIM
3aKoHomaTenscTBa Poccmiickodt @enepanuy, 3aKoHOZarenbcTBa Peciiybiauku
Anpires, B TOM 4YHCIe TpeOOBaHHSM K  O(GOPMIIEHHIO  JIOKYMEHTOB,
IIPey CMOTPEHHBIX HACTOAIUM AIMUHUCTPATUBHEIM PETJIAMEHTOM.

9. HcuepnsiBalInuii nepevyeHb OCHOBAHHH 11 NpPHOCTAHOBJAEHHUS
H (LK) 0TKA3a B IpeJ0CTABJIEHHH rocyapCTBEeHHOH yCayry

9.1. OcHOBaHHUA A MPUOCTAHOBICHUA MPEIOCTABIICHUS [OCYAapCTBEHHON
YCIYTH HE IPEIyCMOTPEHEL.

9.2. OcHOBaHMSMU NI TIPHOCTAHOBJIEHMS BBIUIATHL KOMIICHCAIMH
SIBIISTFOTCS:

- HETTOJIyYeHHE KOMITEHCAllMMA B TEUEHHUE [LIECTH MECSIEB OAPSIL;

- HENpeJCTaBIeHUE NOKYMEHTOB, OATBEPXKIAIONUMX QaKTHUYECKHE PACXO/IbI
3a JKUJIO€ MTOMEIIEHHE, OTOIIEHUE, OCBEIeH)E, IPOU3BEIACHHBIE TPAXKIaHHHOM 3a
Iepyo/d MOJyYEeHHs KOMIIEHCAMK C Hadvajla TeKymiero rojga g0 15 mas, go 15
OKTsI0ps1, 1o 15 nexabps.

9.3. OcHoBaHMEM I OTKa3a B MPEJIOCTABIEHHWH I'OCYAAPCTBEHHON yCIyIH
SIBJISTFOTCSI .

1) npencrapieHre HEMOMHOTO KOMILIEKTa JOKYMEHTOB,;

2) Hanu4He B IPEJCTaBIEHHBIX NOKYMEHTaX HEAOCTOBEPHBIX CBEIEHUH.



9.4. Beimnata KOMIEHCAITUH TPEKpAIaeTcs B Cliydae:

- CHATHSA C PETUCTPALMOHHOTO YUeTa IT0 MECTY JKUTEILCTBA,;

- CMEPTH 3asIBUTEIISL.

Brinnara KOMIEHCAallUM MOXXeT OBITh Tpekpaiiiena ¥ B APYIHX CIydasx,
IIPENYyCMOTPEHHBIX (QeNepallbHEIM 3aKOHOMATEIbCTBOM M 3aKOHOZATEIHCTBOM
PecriyObnuku Anpires.

10. Ilepeyens yesyr, KOTOpbIE SIBJAAIOTCS HEOOXOAHUMBIMH M 00513aTeJbHBIMH
AJIS IIpeJoCTABJIEeHHS roCyJapCTBEHHOMH YCIyrd, B TOM YHC/Ie CBEAECHHSA
0 JOKYMeHTe (IOKYMEHTAaX), BblIaBaeMOM (BbI1aBaeMbIX) OPraHH3AUsIMH,
Y4YacTBYIOIUHMH B IPEAOCTABJICHHH FOCYAapCTBEHHON YCayra

yCJ’IYFI/I, SBIIAOITHUECS H€O6XOI[I/IMBIMH H 00s13aTeNLHBIMHA JJIs1
MIpEAOCTaBJICHUA JICHEXXHOU BBIIIATBI, OTCYTCTBYIOT.

11. ITopsanok, pazmMep U OCHOBaHHUSI B3UMAHHS FOCYAAPCTBEHHOM HONLIHHbI
HWJIM HHOM I1aThbl, B3HMAaeMOH 3a MpeJocTaB/IeHHe FOCYyAapCTBEHHOM YCAyrH

3a NpeaoCTaBICHUC TOCY,HapCTBeHHOfI YCIyr He IIpeayCMaTpuBacTCs
B3MMaHHUC FOCYI[apCTBeHHOﬁ TIOILIWHBI KJIA UHOM IIJIATHI.

12. Ilopsinok, pa3Mep H OCHOBAHMS B3MMAHMS IJ1ATHI 32 NMPEI0CTABICHHE
yCJIyT, KOTOpble IBJAAITCS He0OOX0AUMBIMH B 00513aTeJIbHbIMH sl
npegocTraBjeHHs roCyJapCcTBeHHOH YCJIYTd, BKJIOYAass HHPOPMALHIO O
METOJHKe pacyeTa pa3Mepa TaKOH MIAaThl

OcHoBaBus i1 B3MMaHMs IUIAThl 3a IPEHOCTABIEHHE YCIYT, KOTOPEIE
SBJISIFOTCA ~ HEOOXOIUMBIMH M OOs3aTeNbHBIMH  JIJIS  [PEJOCTABIECHUS
roCyJapCTBEHHOH YCIYTH, OTCYTCTBYIOT.

13. MakcuMa/IbHBIH CPOK 0KMIAHMSA B oYepeH PH Nojayve 3ampoca o
NPeIoCTABJIEHHH rOCy1apCTBEHHOH YCJAYTH U YCJIyTH, NpeJocTaBjisieMoil
OpraHu3amndei, y9acTByomei B HpefoCcTaBAeHUH FOCYAaPCTBEHHOMH YCJIyIH,
H IPH MO0JY4YeHHH Pe3yibTaTa NpeJocTaBJIeHHs TAKHX YCJIYT

MakcuManpHBI CPOK OXHIAHHSA B OYepelNu IIpH I1oJade 3asgBICHHUS
(3ammpoca) 0 NpeNOCTaBISHWH TOCYHapCTBEHHOM YCIYTM M IpH IOJNyYEHHH
pe3ynbTara IpeJoCTaBlIeHNs FoCy IAPCTBEHHON yCIyTr He JOJDKeH NPeBhIarh 15
MUHYT.

14. Cpok u NOpsAIOK perucTpaluy 3anpoca 3asiBUTEJISI O IPeA0CTABIEHUH



rocy1apcTBEHHOM YCIYyrH, B TOM YHC/I€ B 3J1€KTPOHHOH (hopme

14.1. Ilpu mocTymjeHHM 3ampoca O NPeNOCTaBIEHHH TOCYIApCTBEHHOMN
YCAYTd C IakeTOM JOKyMeHTOB uepe3 MOII miu uHBIM, He NpOTHBOpEYALTUM
38KOHOZATENLCTBY CIIOCOOOM, perucTpalus 3asBICHISI OCYIIECTBIIETCS B AeHb HX
IIOCTYTUIEHUS B YUPEXKACHNUE COLNAIBHOMN 3aILUTBHL.

14.2. Ilpy TOCTYIIEHHH 3ampoca O IIPEJOCTaBICHWH TOCYIapCTBEHHOM
YCIYyTH C [TaKeTOM JOKYMEHTOB B XOIE JUYHOIO IIpHeMa 3asiBUTeNs PerucTparis
3asBJIEHUS OCYIIECTBIIsIeTCs B TeueHue 40 MUHYT.

15. TpeGoBanns K oMeleHHIM, B KOTOPBIX MPeA0CTaBJIsIETCS
rocyapcTBeHHAs yCayra, K 3a/1y O:KHAAHHS, MeCTaM [IJIf 3al0JTHEHUS
3alPOCOB O NPEAOCTABJICHUH rOCyAapCTBEHHOM YCIyrd, HH(OpPMAaIlHOHHBIM
cTeHAaM ¢ o0pa3naMHy HX 3al0JHEeHHUs U NepeyHeM JOKYMEHTOB,
HEeOOXOAHMBIX /ISl IPE0CTABJICHUS KAMXKAOH rocy/1apcTBeHHOM yCayrH,
pasMemeHuI0 H 0poOpMIICHHIO BU3YaJibHOH, TEKCTOBOM U MYJIbTHMETHHHOM
HH(pOpPMalHH 0 NOPSIAKE NPeJOCTABIEHHS TAKOH YCIAYTrH, B TOM YHC/IE K
ofecrneveHHI0 JOCTYNHOCTH NJI HHBAJIHAOB YKa3aHHbIX 00LEKTOB B
COOTBETCTBHH € 3aKOHOJAaTeJbCcTBOM Poccniickoii @enepanuu o connaabHOMH
3alMTe HHBAJHAOB

15.1. IlpueM 3asBUTeN€H OCYIIECTBISIETCS B TIOMEMICHUSNX, B KOTOPBIX
pacIoJiararoTcs COTPYAHUKH, obecreynBaromme IpenocTaBieHue
rOCy1apCTBEHHOHN YCIyTH.

ITomerenue, B KOTOPOM IIPENOCTABIAETCS TOCYAapCTBEHHAS YCIIyTa, 3aJibl
OKHJIaHWs, MECTa 11 3al0JIHEHUs 3alIpOCOB O NIPEAOCTABICHUH TOCYIapCTBEHHON
YCIIyTH, MH(QOPMAIMOHHBIE CTEHIBl C 00pa3laMH WX 3allOJIHEHWS W IMEPEeUHEM
JOOKYMEHTOB, HEOOXOOWMBIX JJisi INPEAOCTaBJIEHUS KaXIOH TrocyaapCTBEHHOM
YCIyTH, BH3yalbHas, TEKCTOBas M MyJIbTUMeIHMHas HHQOpMAIHS O TIOpSIKe
IpeNOCTaBICHUS YCIYTH AOJKHBI OBITh JOCTYIHBI IS 3asBUTENEH, B TOM UYKCIE
JUTsi MHBAJIKJOB, B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoit Denepalinu o
COLIMANIbHOM 3aIlMTe MHBATUIOB U 000pPYAYIOTCA B COOTBeTCTBUM cO CTaHAapTOM
KOM(OPTHOCTH.

152. TIlpm npenocTaBneHHMM TIOCYNapCcTBEHHOH YCIyrM  HHBAIMIAM
00ecreunBaloTCsl CIeIyIole YCIOBUS TOCTYIHOCTH YCIYT B COOTBETCTBHH C
3aKOHOJaTeNbCTBOM Poccuiickoil @enepaluu O COUUAIBHOM 3aliTe HHBATHIOB!

1) oxazanume wuHBanugaM TIOMOIIM, HEOOXOOMMON M MONYYEHUS B
OOCTYIIHOW Ui HUX (opMe HHPOPMAIMK O MpaBUIaX NPeJOCTaBIeHHs YCIYTH, B
TOM 4ucie 00 oQOpMIIEHUM HEOOXOAUMBIX JIJIS MOMyYeHUs YCIYTH JOKYMEHTOB, O
COBEPIUEHUM UMHU OPYTHX HEOOXOIUMBIX JJis TIONyUCHUs YCITyTH AeHCTBH,

0) mpenocraBieHHe HHBATHIAM IO CIYXY, NP HEOOXOOUMOCTH, YCIYIH C
HCIIOJIb30BaHUEM PYCCKOIO YKECTOBOT'O s3bIKa, BKIIIOUasl o0ecreyenue JOMmyCcKa Ha
O00BEKT CypIOIIEPEBOIIHKA, THPIOCYPIOIEPEBOTINKA;

B) OKa3zaHHe pabOoTHHUKaMH, IPEJOCTaBISIIOIINMU TOCYAapCTBEHHYIO YCIYTY,
WHOM HeoOXOoAMMON HHBaNHAaM MOMONIIM B IPEONOJNCHHH 0aphepoB, MEMIAOIINX




NOJIyUEeHUIO UMM YCIIYT HapaBHE C APYTUMH JIHIIAMU;

I) Haly4yhe KONHUH JOKyMEHTOB, OOBSABICHHM, WHCTPYKIMH O MOpSAKe
IIPEIOCTaBIEHMs YCIOyrd (B TOM uYucie Ha WHOOPMAaIMOHHOM CTeHJE),
BBITIOJIHEHHBIX Pelbe(HO-TOYEUHBIM IpU(TOM bpaiing 1 Ha KOHTpacTHOM (oHE, a
TakXe ayJJMOKOHTYpa.

ITopsnok obecrnedeHns yCIOBUH OOCTYIHOCTH ISl WHBAIUAOB OOBEKTOB M
IPEefOCTaBIeMBIX YCIHYr B cdepe Tpyda, 3aHITOCTH M COLMAIBLHON 3alllUThI
HaceNeHus, a TakKe OKa3aHWsS UM IIPH 3TOM HEOOXOAMMOM MOMOIIY YTBEPKIEH
nprkasoM MuHKCTEPCTBA TpyAa U COLMaNbHON 3amuTsl Poccutickoit Mepepaiuu
oT 30 mrona 2015 roma Ne 527H. (omyOnukoBaH Ha «OQHIMATLHOM HHTEPHET-
nopTasie IpaBoBOM HHQOpMAIUM» (WWW.pravo.gov.ru)

16. Iloka3aTe1d JOCTYIIHOCTH H Ka4eCTBa rOCYyAapCTBEHHOMH YCJIyTH, B
TOM YHCJIE€ KOJIHYeCTBO B3aUMOAeHCTBUH 3asiBUTEJISE C JIOJLKHOCTHBIMH
JINUAMH IIPH NPeJOCTABJIECHHH rocy apCTBEHHOMN YCJIYTH H UX
IPOAOKHTENBHOCTh, BO3SMOKHOCTh NOJIy4eHHs HH(OPMAaLHH 0 Xoje
NPEeAOCTABIEHNS I'OCYAAPCTBEHHOM YCJIYIrH, B TOM 4Hc/ie ¢ HCNOJIb30BaHHEM
HH(POPMaANHOHHO-KOMMYHHKALMOHHBIX TeXHOJIOTHil, BO3MOKHOCTh JIHGO
HEBO3MOXKHOCTD IM0JIy4eHHsI FOCYJapCTBeHHOMH yCayra B
MHOI'0()YHKIHOHAIBHOM LEHTpe (B TOM YHCJe B IOJHOM 00beMe), B JII000M
TEPPHUTOPHAITHLHOM NOApa3ie/IeHHH Oprana, npeJocTaBJIsIONIero
rocy1apcTBEHHYIO YCJIYTIy, 10 BbIOOPY 3asiBHTeI (3KCTEepPHTOPHAIbHBLA
NPHHIHIT), TOCPEACTBOM 3a1Ipoca O MPeI0CTaABJIEHHH HECKOJIbKHX
rocyAapcTBeHHBIX U (H/IH) MyYHHIHNAJBHBIX YCIAyTr B MHOFo¢yHKIIHOHAIbHBIX
HEeHTpax, npexycMorpenHoro craroeii 15.1 ®eaepasbHoro 3akona «006
OPraHH3alHH NPeNOCTABJIEHHA IOCYAaPCTBEHHbIX H MyHHIHIIAJBHBIX YCJIYD»

16.1. IloxasarensiMu HJOCTYNHOCTH HpPEJOCTABIEHUS T'OCYJapCTBEHHOM
YCIIYTH SIBJISIOTCS:

1) momHOTa M HOCTYNHOCTP MH(OpPMALMH O MecTaX, MOPSAKE U CPOKax
IPEeIOCTABJIEHUS [OCYIapPCTBEHHON YCIyTH;

2) nios1HOTa WHMPOPMUPOBAHUS 3asIBUTENIEH O XO/Ie PaCCMOTPEHHMsI 3asBIeHUM
O TIPEIOCTABICHUY I'OCYHapCTBEHHON YCIyTH;

3) ymo6CcTBO M HNOCTYHNHOCTH IONyYeHHS WHOOPMAlUH 3asBUTENSAMH O
TIOpsi/IKE TIPEeIOCTABICHHS FOCY IaPCTBEHHOM YCITyTH;

4) KONMYEeCTBO B3aMMOJEHCTBUI 3asBUTENIS CO CHELHATHACTOM IIPH
IIpeOCTaBJIeHNH IT'OCYAapPCTBEHHOM YCIYTH U UX MPOAOKUTENEHOCTE;

5) mpemocTaBleHHE BO3MOXHOCTU IOAA4¥ 3asiBICHUS O IPEIOCTABICHHU
rOCyJapCTBEHHOH YCIYTM H JIOKYMEHTOB (CoIepiKallluxcs B HHX CBEJECHHIA),
HEOOXOIMMBIX AJS IPEeJOCTaBICHUS TOCYyNapCTBEHHOH YCIYrH, B 3JIEKTPOHHOMN
thopwme;

6) mpeocTaBieHHWE BO3MOXKHOCTH IIOJNYYeHHs HMHGOOpPMalMM O Xoje
IIPEJOCTaBJICHNUS] TOCYNapCTBEHHOH YCIyr#, B TOM YHCIIE C HCIIOIb30BAHUEM
MH(OPMaIIHOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOIHH,



16.2. MudopMmupoBaHue O IpaBHIaxX NPEJOCTABIEHHMS TI'OCYJAPCTBEHHOH
YCIIyI'¥, OpraHu3alus M BeJCHHE I[IpueMa 3asgBHUTelell OCYIIECTBIAETCS B
cooTBeTcTBHU co CtaHzapTOM KOMGOPTHOCTH.

16.3. ITokazartenem KadecTBa rocyqapCTBEHHOMN YCIYTH SIBIISETCS:

- CODJIIOJIEHUE YCTaHOBJIEHHBIX CPOKOB IPENOCTABJICHHS TOCYIApCTBEHHOMN
YCIIyTH, OKa3aHWe IOCyHNAapCTBEHHOH YCIYTM B COOTBETCTBHH C TpeOOBaHUSIMH,
YCTaHOBJIEHHBIMH 3aKOHOJIATEIHCTBOM;

- y100CTBO, IOCTOBEPHOCTH U MOJIHOTa HH(MOPMHUPOBAHNUS 3aIBUTESL O XOZE
paccMOTpeHHs ero o0palleHus;

- OIEpaTHBHOCTH BBIHECEHUA pEUICHUS [0 UTOraM pPacCMOTPEHHUs
JOKYMEHTOB, YKa3aHHBIX B HACTOSIIEM AIMUHUCTPATUBHOM periiaMeHTE;

- OTcyTcTBHE Xanob Ha peimeHus u (wiu) pgeiicteus (GesneiicTsre)
YUYPEXKAEHUA COLMAIBHON 3alliUThI, €ro JOJDKHOCTHBIX nul, MOII, paGorhuka
MO®II.

16.4. B mpouecce NmperoCTaBICHUS] TOCYIapCTBEHHOW YCIYTH 3asBHUTEID
MOXeET OOpalaThCs B YUPEXKASHHE COLIMANBHON 3alUTHI 10 Mepe He0OX0JUMOCTH,
B TOM YHxcle 3a IIOJlydeHueM HUH(OpMalMd O XOoIe MPeAOCTaRICHUSI
rOCYJIapCTBEHHON YCIIYTH.

16.5. IIpx paccMOTpeHUH IHCBMEHHOTo oOOpalleHHs Wid oOpailleHHus B
3JIEKTPOHHOH (hopMe 3a MonydeHueM HHQOpPMAaUWU O TOCYAapCTBEHHON yciyre
HEIMOCPEACTBEHHOIO B3aUMOAEHUCTBUS TpakJaHWHA C JODKHOCTHBIM JIHIIOM
YUPEXXIEHHUsI COLMAIBHOM 3allluThl He TpeOyeTcsl.

IIpy nuunoM oOpallieHUWM rpaXKJaHWHA B3aMMOAEHCTBHE C JOJDKHOCTHBIM
JUUOM YYPEXACHUs COLHAIBHOMN 3alUThI TpeOyeTcsl B XO/Ie TUYHOTO MpHeMa.

IIpomomKUTENBHOCTh B3aUMOACHCTBHUS 3asBUTENA C JOJDKHOCTHBIM JIMLIOM
YUPEeXKIEHHUS COLUAIbHOM 3alUuThl IPU KaXAOM OOpalleHWH He [OJIKHA
nmpeBblliaTh 30 MUHYT.

16.6. T'ocynapcTBeHHast yciyra INpeAoCTaBIsSeTCsS [0 MECTy JKHUTEIbCTBA
3asBUTENA (FOCYNapCTBEHHAS YCIyra IO SKCTEPPHUTOPHAIBHOMY IMPHHIMITY HE
MPEIOCTABISIETCS )

16.7. Ha M®L] He BO310XEHO IIPENOCTaBIeHHE MOCYapCTBEHHON YCIYTH B
IIOJIHOM O0OBEME B MOPALIKE, OIpPEIeNCHHOM JacThio 1.3 cTaThu 16 DemepansHoro
3akoHa «OO0 opraHM3ally¥ IPEJOCTaBIEHUS TOCYNapCTBEHHBIX U MYHHIIMITATLHEIX
YCIIYT».

MOILI ocyiiecTsiaseT npueM JOKYMEHTOB Ha OKa3zaHHE T'OCYJapCTBEHHOM
YCIyIrd W BhlJady pelleHHs O NPeJOCTaBICHHH TOCYyNapCTBEHHOW YCIYIM HIIH
perreHust 06 OTKase B IPEAOCTABICHUH TOCYJapCTBEHHOH YCIYTH.

IlpungTie pelieHMss O MPENOCTaBICHMH TIOCYJApPCTBEHHOH YCIYTH HIIH
peneHus 00 0TKa3e B IIPEIOCTABICHUH I'OCYJapCTBEHHON YCIYTH OCYINECTBISETCS
YUPEXKICHUEM COLUATBHOMN 3alUThI.

17. Uuble TpeGOBaHusl, B TOM YHC/Ie YYUTHIBAIOIIHE 0COOEHHOCTH
NPeaoCTABJ/ICHHS FOCYAAPCTBEHHOM YCIyTrH B 3J1eKTpoHHOH dopme




17.1. IlpenocraBieHue IOCydapCTBEHHON YCIIyI'M B 3JIGKTPOHHON (opme
OCYIIECTBIISETCS B OpsAJKe, oupeneneHHoM Kabunerom MununctpoB PecnyGmuku
Anplres, IpHU IepeBOJe YCIYTH B 3JEKTPOHHYIO (OpMY, B IOPSIKE U CPOKH,
YCTAaHOBJICHHbIE ATIMUHUCTPATUBHBIM PETiIaMEeHTOM.

17.2. I'paxxaHuH MOXET HAlpaBUTh 3asABJIEHUE B (QOpME 3JICKTPOHHOIO
HOKyMEHTa, MNOpSNOK O(QOpMIIEHHS U IMPEICTaBIE€HUS KOTOPOro olpeiesieH
nocraHosienueM I[IpaButenscTBa Poccuiickoit @enepaunu ot 7 urons 2011 roga
Ne 553 «O mnopsimke odopMieHUS U NPEACTABIEHUS 3asBICHUM M HHBIX
JIOKyMEHTOB, HEOOXOAMMBIX JJig MPEeNOCTaBIeHUS TOCYNapCTBEHHBIX M (WJIH)
MYHULUIIAIEHBIX YCIYT, B (hOpMe 3IIEKTPOHHBIX TOKYMEHTOBY.

3asgBUTENb BIIPaBE UCIIOIb30BATh IIPOCTYIO SMEKTPOHHYIO TIOAMUCE B CiIydae,
nperycMoTpeHHoM IyHKToM 2.1. IlpaBun omnpenenenus BHIOB 3JIEKTPOHHOU
MIOAIIMCH, WCIIOJB30BaHUe KOTOPBIX HOMyCKaeTcs TIpU OOpallleHuH 3a I0JIyYeHUEM
rOCYJJapCTBEHHBIX ¥ MYHMIMNAIBHBIX YCIYT, YTBEPXIEHHBIX ITOCTAHOBJIECHHUEM
IIpaButensctBa Poccutickoit @enepanun ot 25 utons 2012 roxa Ne 634 «O Bugax
3JIEKTPOHHOM NOATIMCH, UCTIONb30BaHUE KOTOPHBIX JIOMyCKAeTCs IpU 00pallieHuu 3a
[IOJTy4€HHEM I'OCYIapCTBEHHbIX U MyHULIANTATBHBIX YCIYT.

17.3. Cpok npencrapieHHs TPaXIaHUHOM JIOKYMEHTOB, HEOOXOMUMBIX IS
IIPEOCTABIIEHUs] TOCYHapCTBEHHON YCIIyrH, OOS3aHHOCTH II0 TPECTABIEHUIO
KOTOPBIX BO3JIOKE€HA Ha IPaKJIaHWHA, He NOJDKEH MPEBBIMATh 5 pabodux AHei co
IHS IOJIaYd COOTBETCTBYIOWIETO 3asBIEHHUS.

- B ciydae HenpencTaBieHUS TaKWX JJOKYMEHTOB B YCTaHOBIIEHHBIH CpOK
3agBJIEHHE O MPENOCTAaBICHUM TOCYAApCTBEHHOM YCIyrd, MojaHHoe B Qopme
9JIEKTPOHHOI'O TOKYMEHTA, HE MOJJIEXAT PACCMOTPEHUIO.

III. CocraB, oc/1eJ0BaTEIbHOCTh H CPOKH BbINOJTHEHHS aAMUHHCTPATHBHBIX
npoueayp (aeHcTBHil), Tpe0OBaHHA K MOPSIAKY HX BbINOJIHEHHS, B TOM YHCJIE
0COOCHHOCTH BbINOJHEHHS aAMHHUCTPATHBHBIX Nponeayp (neficreuii) B
3JIEKTPOHHOH opme

1.1. llpenocrtaBieHue TrocydapCTBEHHOM YCIyrH BKIIIOYaeT B ceds
CIeAYrOLINe aIMUHUCTPATUBHEIE TPOLEAYPbI (IeHCTBUA):

1) npueM [OKYMEHTOB Ha OKa3aHHE TOCYHapCTBEHHOH VCIyrd H
(hopMHUpOBaHHEe IEPCOHATIBHOIO Aela;

2) ¢opMupoBaHHE U HallpaBI€eHHE MEXBEIOMCTBEHHBIX 3a[IPOCOB B OPTaHbl
(opraHuszanuu), YYacTBYIOIIME B TMPEAOCTABICHHH TOCYIAPCTBEHHBIX MK
MYHMUIUTIAIbHBIX YCIIYT;

3) dbopmupoBaHUe dIEKTPOHHOTO Jieia,;

4) ¢opmrpoBaHye MPOEKTa PEleHUsI O MPEJOCTABICHUH [OCYAapCTBEHHOM
YCIyTH HWIIA NPOEKTa peuleHHs o0 OTKa3e B IPeNOCTaBIEHUH TIOCYapCTBEHHOM
YCIYTH;

5) mpuHSTUE DPELIeHHs O IMPEIOCTABIECHUU T'OCYNApCTBEHHOU YCIyTH HIIH
pemieHus 00 OTKa3ze B IPEIOCTaBIEHUU 'OCYIApCTBEHHOH YCIYTI'd W HalpaBieHUe
(BRIaua) perIeHUs 3asBHTEIIO;

6) nHble NeHcTBUSI, HEOOXONUMBIE IJil MPEJOCTaBICHHs TOCYIapCTBEHHOH



YCIIYTH, B TOM HHUCIE!

- eXXeMeCsI9HOe [IepeurcIeHUE (BBIIATa) KOMIICHCAIHY;

- COINIOCTaBIIEHHWE  pa3Mepa, TMPEeNOCTABIEHHOW  KOMIEHCALMM  C
(haKTHHYECKUMH IUIATeXaMHU 3a )KUIIOE TIOMEIIEeHNE, OTOILIEHHE, OCBEIICHHE,;

- MAcCCOBBIH ITepepacyer;

- UHIVBUTyaJIbHBIM MepepacueT pasMepa KOMIIeHCaIiH;

- Ha3HaUYEHUE KOMIIEH Al Ha IpuoOpeTeHne TBepAOro TOILTUBA.

2. Ilpuem 10KyMeHTOB Ha OKa3aHHEe rocy1apcTBEHHOIM
yeayra 1 gopMupoBaHue nepcoHaJbHOIo /eia

Ilpuem u perucTpanus 3asiBJeHHs H 10KYMEHTOB, HEOOXOAUMBIX A5
IpeJoCcTaBJIeHHS roCyJapCTBEHHOH YCJIyrd NPH JIHYHOM 00palieHHH

2.1. OcHoBaHuEeM nNsl Hadajga aJMUHHCTPATHBHON TIpOUEAypHl SBIIAETCS
Ju4Hoe obpalneHue 3agBUTENs (IPEICTaBUTENSA 3asABHUTENIS) O IPEIOCTaBICHHU
roCyJapcTBEHHOM YCIOyrM ¢ JOOKYMEHTaMH, HEOOXONUMBIMHA IS [PHUHSTHS
pelienrs O TPENOCTaBJIEHMM TOCYHapCTBEHHOH YCIyTH, B YyUpeXIcHUE
COLMAJIBHON 3aIl[UThI IO MECTY JKHUTECILCTBA 3asIBUTENS,

2.2. CoenuanucT YYpeXJIeHHsS CONUAJIBHON 3allMThl, OTBETCTBEHHBIA 3a
TIPUEM M PETUCTPaLUIO JOKYMEHTOB:

1) ycraHaBnHMBaeT JUYHOCTH 3asBUTENA (IPH €ro JUYHOM OOpAIleHHH), B
TOM 4HCIIE, IIpOBEpsSeT MOKYMEHT, YIOCTOBEPSIONIMH JINYHOCTE 3asBUTENS,
IIOJTHOMOYUS 3aKOHHOT'O IIPEACTABUTEIS, YIOTHOMOUYEHHOrO IIPEICTABUTEIIS,

2) NpOBOAMUT IEPBHYHYIO IPOBEPKY IIPEACTABIEHHBIX [OKYMEHTOB Ha
IIPEIMET UX COOTBETCTBHA TPEOOBAHUAM, yKa3aHHBIM B ITyHKTaxX 6.4 — 6.6 pa3gena
Il HacTosIIero AIMUHUCTPATUBHOTO PeTiaMeHTa;

3) ocyumlecTBisgeT IIOMCK MMEIOLIeHcss B 0a3e [OAHHBIX HCIOJIL3YyEMOTO
IIPOrpaMMHOro obecriedeHns HHGOPMAIUX O 3asBUTeNe AJS UCIOIL30BAHUSA IIPH
JagbHEHIINX eHCTBUSX 110 IIpHEMY TOKYMEHTOB;

4) B ciiydae JUYHOTO OOpalllEeHUs 3asBUTENsS BbIJAET OJIAaHK 3asBIEHHA O
IIPEIOCTaBIIEHUU TOCYJapCTBEHHON YCIIyTH U Pa3bhsCHSET MOPSIOK 3amoaueHust (B
Cllydae JIMYHOTO OOpallleHHs 3asBHUTENs, 10 Npockle 3asBHUTENsS - OGOPMIAET
3asBIEHUE U TIPENCTABiseT 3asBUTEIO VIS MPOBEPKH IPABHILHOCTH YKa3aHHBIX
CBEJIEHUU U IPOCTABJICHUS JIMUHOMN MOAINCH );

5) ocywecTBAsSeT IPEABAPUTENFHYIO OICHKY IMpaBa TIpaXnaHHHa Ha
IIPENOCTaBIEHUE TOCY JaPCTBEHHON yCIIYTH B CAEAYIOLIEM MOPSIKE:

a) IpOBEPsIeT NOKYMEHTHI, YAOCTOBEPSIOIIME JINIHOCTE 3aABUTENLS;

©) mpoBepseT NOKYMEHTHl, MONTBEPKIAIOIINE ITPOKUBAHKUE 3ASBUTENS 10
MECTY KHUTEJIbCTRA;

B) NpOBEpsieT WHBIE JOKYMEHTHI, HeOOXOMUMEIE IS ONpeeeHus IIpaBa Ha
IIOJIydeHHE rOCy JapCTBEHHOM yCIyIH, yKa3aHHbIE B MyHKTax 6.1 — 6.3 monpazaena
6 pasznena Il HacTosIEr0 AIMAHUCTPATUBHOTO periaMeHTa.

2.3. llpu ycraHOBIEHHUM (PAKTOB OTCYTCTBHSI HEOOXOIMMBIX TOKYMEHTOB,
IIpeLyCMOTPEHHBIX NyHKTamu 6.1 — 6.3 mnonpazpena 6 paspena Il macrosmero




AIMUHHUCTPATUBHOIO perjiaMeHTa (3a HUCKIIOYEeHHEM IOKYMEHTOB, yKa3aHHBIX B
nyHkre 7.1 moppazmena 7 paszmena Il HacTosimero AIMHUHHCTPaTHBHOTO
periaMeHTa) HECOOTBETCTBUS IPEACTaBICHHBIX [OKYMEHTOB TpeOOBaHHM,
YCTaHOBJIEHHBIM NyHKTaMu 6.4 — 6.6 pazznena Il HacTosero AJMUHHCTPATUBHOTO
periiaMeHTa, CIEeLHaTUuCT YUYPEXJESHUs COIMalbHOM 3alllUThl, OTBETCTBEHHEIH 3a
IIPUEM K PETUCTPALMIO [TOKYMEHTOB, YBEAOMJISIET 3asBUTENL O HAIWUIHHU
NPEeNsTCTBUM [UIsl pacCMOTPEHHUST BOIpoca O MPENOCTaBICHHHM TOCYOapCTBEHHOM
yCiIyTH, OOBSACHSET 3asBHUTENIO COJEP)KaHHE BBLIIBICHHBIX HENOCTATKOB B
IIPEACTABICHHBIX JNOKYMEHTAaX, BO3BpalllaeT JOKYMEHTHl U HpenjaraeT INpPHHATH
MEpHI 110 YCTPAHEHHIO HEJOCTATKOB.

2.4. Ecnu 3asBUTENEM IIpEICTaBIEHbI BCE IOKYMEHTHI, YKa3aHHBIE B IIyHKTaX
6.1 — 6.3 nogpaszpena 6 pasnena Il macTosIero ATIMUHHCTPATUBHOTO perjiaMeHTa,
CIEHHUAINCT YUPEXICHUs] COLMAJIbHON 3alllUThl, OTBETCTBEHHBIK 3a NpUeM U
perucTpanyio JOKYMEHTOB:

1) BHOCHT 3anuch O IIpHeMe 3asBJICHUS B )KYPHAJ PErHCTPaIlUN 3asBICHUH O
IIPEAOCTaBIIEHUH [OCYJapCTBEHHOM YCIyru (majiee - »KypHal PperucTpalluu) H
BBIJIAET PACIHCKY O IpHEME JOKYMEHTOB IO (opMe COTIACHO NMPUIIOKEeHHIO Ne 2.
@opma XypHaJIa PErHCTPallMl COAEPXKHUTCS B NMpUWIOKeHUH No 6 K HacTosmemy
AIMHUHUCTPAaTUBHOMY PETJIAMEHTY;

2) popmupyeT NepCOHATbHOE [1eJI0 Ha OCHOBaHWH 3aSBJICHHS ¥ JOKYMEHTOB,
MIPEACTABJICHHBIX 3a4BUTEIIEM;

3) npu HEOOXOOUMOCTH HAMpaBIsAET B TEUCHHE OJHOTO pabovero JHs CO JHS
IIpueMa JOKYMEHTOB OT 3asgBUTENS MEXBEIOMCTBEHHBIN 3aIIpOC B COOTBETCTBUU C
nyHKTOM 7.2 monpasmena 7 paszpena Il HacTosimero AJIMHHUCTPATHBHOTO
perinaMeHTa, U IpHOOIIaeT IOJy4YeHHbIE B pe3ysbTaTe MEXBEIOMCTBEHHOTO
B3aUMOJEACTBUS JOKYMEHTHl (CBEACHHS) K IEePCOHATBLHOMY eIy B TeUeHHe
OIHOr0 pabouero [Hs CO AHS UX MMOJTyUCHUSI,

4) T1nepenaeT MOJHOCTBIO YKOMIUIEKTOBAaHHOE IIEPCOHAIBHOE €TI0
CIHELIHANIUCTY  YUYPEXKICHHS  COLMAJIbHOM  3allUThl, OTBETCTBEHHOMY 34
IIPENOCTABIICHHUE I'OCY AaPCTBEHHOM yCIIyru.

2.5. MakcumanbHbli CpOK IpHeMa JOKYMEHTOB HE MOXeT mpeBsimath 30
MHUHYT Ha OJHOI'O 3asBUTeNA. Perucrparins 3asBI€HHs] OCYLIECTRIAETCS B JECHb €0
NOCTyIUIeHHAs. MaKCUManbHBIM CpOK (QOPMHPOBAaHUA IEPCOHAIBHOTO [elia
cocrapisger 2 paboumx nHA, 6e3 ydeTa BpeMEHH Ha IIONlydeHHE OTBETA Ha
MEXBEJIOMCTBEHHBIHN 3a1poc.

2.6. AIMUHHCTpAaTUBHOE  [eHCTBHME  3aKaHYHMBaeTCs  Iiepejade
[IEPCOHANIBHOIO  Jiefla ITOJIy4yartesiss TOCYyAapCTBEHHOM YCIYTH CIICIHATHCTY
YUPEeXKACHUA COLMANBHOM  3alluThl, OTBETCTBEHHOMY 3a INPeHOCTaBIEHHE
roCyJIapCTBEHHOM YCIYTH.

Ilpuem u perucrTpanus 3anpoca u A0KyMeHTOB, HeOOXOAHMbIX /1Jisi
NpeJoCTaBJIeHHS FOCYJaPCTBEHHOM YCJIYrd NPH MoJa4e 3a0poca NOYTOBBIM

OTNpaB/JICHHEM

2.7. OcHoBaHueM nJisi Haudaja aJMUHUCTPAaTHBHON MNpOLeNyphbl SBISETCS



IIOCTYIJIEHUE B YYPEXICHHE COLUUAIBHON 3alllUThl [0 MECTy JKUTEIhCTBa
3asiBUTEJISl IOYTOBOI'O OTIIPABIECHHUS, COJIEPIKAILEro 3asBICHUE O MPEIOCTaBICHUE
FOCYJapCTBEHHOM YCIYrH W HeoOXOAMMBbIE [UIS [PUHSATHS pELIeHHs O
HPEIOCTaBIEHUH I'OCYIaPCTBEHHOM YCIyI TOKYMEHTHI.

2.8. ChenuanucTt Yy4YpexIEHUsI COLMANbHOM 3allluThl, OTBETCTBECHHBIM 3a
IIPUEM U PETUCTPALHIO JOKYMEHTOB:

1) mpoBepsieT npeicTaBleHHbIE JOKYMEHTHI Ha MTPEAMET:

- otopmieHHs HUX B COOTBETCTBHH TpeOOBaHUSIMH, YKa3aHHBIMH B
NOAMNyHKTax 6.4 — 6.6 onpasgena 6 pazgena Il Hacrosmero AQMUHHUCTPaTHBHOTO
peryiaMeHTa;

- Hajuu4yugd JIOKyMEHTOB, YKa3aHHbIX B OyHKTe 6.1 — 6.3 mompasmena 6
paznena Il HacTosmero AIMUHUCTPATABHOTO PETJIaMEHTa;

2) OCyILEeCTRIISIET MOMCK wuMeromlelics B 0a3e JaHHBIX HCITOJIB3YEeMOTO
HporpaMMHOTO ofecriedeHuss HHPOPMAIIHKA O 3asBUTENE JJIS HCIIOIB30BaHHUS IIPH
JaTpHEeUIINX EUCTBUSIX 110 NPHUEMY JIOKYMEHTOB.

2.9. B ciyuae BbISIBIICEHHSI OCHOBaHUM IS OTKa3a B MpHeMe HOKYMEHTOB,
yIpeXJeHHe COLUHANbHON 3allluThl He mo3aHee 5 paboumx JHEH co JHA
MIPE/ICTABICHHS TAKOTO 3asIBJIICHUS HATPABIACT 3asIBUTENIO YBeIOMIIEHHE 00 OTKa3e
B IIpHEME JOKYMEHTOB C yKa3zaHWeM TpeOOBaHUM, B COOTBETCTBHUH C KOTOPBIMH
JIOJKHBL OBITH IIpefcTaBieHbl 3asBlieHHE M HeoOXOAMMble IOKyMeHTHL. Ecim B
3asiBJICHUM YKa3aH aJpec dIEKTPOHHOU MOYTHl 3aBUTENS YUPEKIEHHUE COLIMAIbHOM
3alMTBl HANpaBseT yBeNOMJIeHHWEe 00 OTKase B TIpHeMe JOKYMEHTOB IIO
yKa3aHHOMY azpecy.

2.10. Ecnm 3adBUTENEM IPEACTAaBIEHBI BCE MOOKYMEHTBI, YyKa3aHHbIE B
nysHkrax 6.1 — 6.3 nmonpasgena 6 pasgena Il mactosimero AIMHUHUCTPATHBHOTO
pernamMeHnTa, (3a UCKIIIOYEHUEM JOKYMEHTOB U CBeIEeHMH, yKa3aHHBIX B IyHKTE 7.1
noapaszena 7 pasnena Il HacTosd1ero ADIMUHACTPATHBHOTO perjlaMeHTa, KOTOphIe
MIPEACTABISIFOTCS 3asBUTENEM O COOCTBEHHOMY KEJNaHHUIO), B JieHb MOCTYIUICHUS
YKa3aHHBIX JOKYMEHTOB OT OpraHH3alil IIOYTOBOM CBS3M  CIIEIUMAIKCT
YUpEXKAECHUS COLUAIbHOW 3alllUThl, OTBETCTBEHHBIH 3a MPUEM U PETUCTPALHUIO
JIOKYMEHTOB:

1) BHOCHUT 3amIMCh O IIpUEME 3asiBIICHUS B )KYPHAJ PerUCTpallHH.

2) popMupyeT IepCOHANBHOE JIeJI0 HAa OCHOBaHWH 3asIBJIEHUSI U JOKYMEHTOB,
[Ipe/ICTABICHHBIX 3aSBUTENEM;

3) npHu HEOOXOOUMOCTH HAIpaBJsieT B TEUCHHE OJHOI0 pabodero MHS CO JHS
npueMa JJOKYMEHTOB OT 3asBUTENSI MEXBEIOMCTBEHHEIHM 3alIpoC B COOTBETCTBHH C
IyHKTOM 7.2 mnoppasgena 7 paszgena Il HacTtosmero AIMHUHHUCTPATHBHOTO
periiaMenTa, ¥ MpHOOIIAeT MOJy4YeHHblE B pPe3yibTaTe MEXBEIOMCTBEHHOIO
B3aUMOJEHCTBHS JOKYMEHTHl (CBEIEHUs) K IIePpCOHAILHOMY Jely B TeueHHe
OAHOro pabovero AHS CO OHS WX HOIYUESHUS;

4) T1mepemaeT IOJHOCTBIO YKOMIUIEKTOBAHHOE MEPCOHANBHOE  HENO
CHEHHANMCTY  Y4YpeXKZEHHUsS  COLHAIbHONW  3aIlUThl, OTBETCTBEHHOMY  3a
[IPEOCTABIIEHUE I'OCYy IapCTBEHHOM YCIIyTH.

Perucrpauus 3asgBieHuss ocyulecTBisieTcsi B JE€Hb €ro IIOCTYIUICHHS.
MaxcumanpHeii cpok GOopMHUPOBAHUS IEPCOHAIBHOTO Jlela COCTaBAeT 2 pabouux



IHs, 6e3 ydeTa BpeMeHHU Ha MOJlyYeHHe OTBETa Ha MEXBSIOMCTBEHHBIN 3aIpocC.

AJMVHHUCTpAaTUBHOE [EWCTBUE 3aKAHYMBAETCS Nepenadeidl NepCOHaJIbHOTO
Iefla  IojaydaTelisi TOCYIapCTBEHHOM  YCIYTH  CHELUAINACTY  YUPEXKICHUS
COLIMAJIbHOM 3alllUThl, OTBETCTBEHHOMY 3a IIPEIOCTaBlIeHHE TIOCYyIapCTBEHHOU
YCIIyTH.

Ilpuem n perucTpanus 3anpoca H JOKyMeHTOB, He0OXOAHMBbIX JJisl
NpeJocTaBjJIeHNs FOCyJapCTBEHHON YCIIYIH M NIpeJCTaBJIeHHbIX B popme
3JeKTPOHHBIX JOKYMEHTOB

2.11. OcHoBanueM Ul Havyajla agMUHHCTPATUBHOM NPOLEAYPH! SBISETCA
MOCTYIUJIEHWE B YUPEKICHHE COLMANbHOMN 3alIWTHI 3asBIEHUS O MPEJOCTaBICHUH
roCyJ1apCTBEHHOH YCIyTH U JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPUHSITHS PEIICHHS O
MIPEIOCTaBIEHUH TOCyAapCTBEHHOM yCIIYTd, B OpMe 3JIeKTPOHHBIX JOKYMEHTOB.

3asiBiieHME U JOKYMEHTBI (CBEICHHS), HEOOXOIMMBIC JUIS MOIyYeHUs
rOCyZapCTBEHHOM yCIyTrd, MOTYT OBITh HANpaBieHBbI B YUPEXKICHUE COIHAIBHOU
3alIATHI B QOpME 3IEKTPOHHBIX JIOKYMEHTOB.

3asiBI€HUS U JTOKYMEHTHI, HEOOXONUMBIE Jisi TTOJIyUeHHUs TOCyIapCTBEHHON
YCIIYTH, IpefcTaBisieMblie B hOpMe 3JeKTPOHHBIX JOKYMEHTOB!

1) moznmuChIBarOTCA B COOTBETCTBUM ¢ TpeOoBaHusMU DeepalbHOTO 3aK0HA
ot 6 anpens 2011 roga Ne 63-®3 «O6 anekTpoHHOU OATHCH» U crarted 21.1 m
21.2 ®enepanpHOro 3akoHa «O0 opraHu3anuy NPefoCTaBIeHUS TOCY1apCTBEHHBIX
U MyHHIUTNAJIBHBIX YCITyI»;

2) IPeACTaBIAIOTCS B YUPEKICHNE COUHANBHON 3aIUThI ¢ UCTIONBb30BaHHEM
3JEKTPOHHBIX HOcHUTened u (wiu) HHOOPMAIMOHHO-TEJEKOMMYHHUKAITMOHHBIX
ceTel 0OIIEero rnoabL30BaHUs, BKIIOYas ceTh VIHTEepHeT:

a) JMYHO MJIM Yepe3 3aKOHHOTO [IPEACTABUTENIS [PH IOCENICHUH
YUPEXIAEHUS COLUUAIBHON 3alllAThI;

6) mnocpenctBoM Enunoro mnoprana (06e3 HCIONB30BaHHS 3JICKTPOHHBIX
HOCHUTENEH);

B) HHBIM CHOCOOOM, MO3BOJSIIOIUM IIepe/ilaTh B 3JEKTPOHHOM BHUIE
3asiBJICHUE ¥ UHbIE JOKYMEHTEHL.

2.12. 3asBneHre W mpuUilaraeMble JOKYMEHTHI, NpEICTaBieHHbIE B QopMe
3JIEKTPOHHBIX JOKYMEHTOB, PETUCTPUPYIOTCS B YUPEXKIESHUM COLMATBHOM 3alUAThHI
B JEHb UX IOCTYIUIEHHS CIELHUATUCTOM YUYPEeXKIEHHS COLHAILHON 3alllUTHI,
OTBETCTBEHHBIM 3a TIPHUEM U PETUCTPALUIO IOKYMEHTOB.

2.13. He mnozgHee criegyrouiero pabouero nHsS 3a [JHEM NOCTYIUIEHUS
3asBII€HUS, 3asBUTENIO HANpaBIIIeTCsl COOOINEHHE, B KOTOPOM YKa3bIBaIOTCS
PeruCTpallMOHHBIA HOMEp 3alpoca O MPEeJOCTaBICHUM IOCYNapCTBEHHOW YCIIYTH,
laTa I[OJNly4eHHs JOKYMEHTOB, IIPEICTaBIEHHBIX B QopMe 3IEKTPOHHBIX
JIOKYMEHTOB.

2.14. Ilpy HeobXonWMOCTH B Te4YeHHE OJHOro pabodero HHS CO IHS
IIOCTYIUIEHUS JOKYMEHTOB HAallpaBISIETCS  MEXBEJIOMCTBEHHBIH  3ampoc B
COOTBETCTBUM C IIyHKTOM 7.2 mpozpaszmena 7 pazgena Il Hacrosiero
AJIMUHUCTPATUBHOTO pernameHTa, a NOJIydeHHbIe B pe3yinbraTe



MEXBEJOMCTBCHHOTO  B3aMMOJEHCTBHMS  JAOKYMEHTHl  IpHOOmMAIOTCS K
NIEPCOHAJIFHOMY JIely B Te4eHHe OJHOro pabo4ero JHS CO IHS UX MTOJIyUYeHHUS],;

2.15. 3ampoc u mnpunaraeMble HEOOXOAWUMBIE JOKYMEHTBI IepelaroTCs
CHEUHINCTY YUYPEXKIACHUS COLMAIbHOM 3aIlUTEI, OTBETCTBEHHOMY 3a Ha3Ha4deHUE
eMHOBPEMEHHOM BBIIUIATHI, HE MO3/Hee padodero OHSA, CIEAYIOLIEro 3a JIHEM
PErUCTpaLK IOKYMEHTOB.

3. @opmupoBaHue U HANpaBJieHHE MeKBeJOMCTBEHHBIX 3aN(POCOB B
opraHbl (OpraHH3a1HH), yYaCTBYOIHE B IPEeAOCTABJIEHHH FOCy1apCTBEHHBIX
HJIH MYHHIHMOAJbHBIX YCJIYT

3.1. OcHoBaHueM Ui Hayajla aJAMUHHCTPATHBHOM IIPOIEAYPEl SIBISIETCS
HEoOXOIUMOCTh  HaIpaBlieHUs 3ampoca B IMOPAAKE MEXBEIOMCTBEHHOIO
B3aUMOJIEMCTBYS B OpraH (OpraHW3allMi0), B PACIOPSIKEHUH KOTOPOTO HAaXOIATCS
COOTBETCTBYIOIIHEC CBEACHMUS.

3.2. CoenuajucT YyYpekXAEHUs ColManbHOMW 3amuTel Jubo MOIL],
OTBETCTBEHHBIM 3a [pPHEM H  PETUCTpaIUIi0  JOKYMEHTOB, (GOpMHUpPYET
MEXBEJIOMCTBEHHBIN 3ampoc Ui HalpaBieHus B oOpraH (OpraHuzaluio), B
pPacIoOpsKEHUH  KOTOPOTO  HaxXOJATCS  COOTBETCTBYIOIIME  CBEACHUS, IO
NPEIOCTaBICHHUIO TOKYMEHTOB, YKa3aHHbIX B ITyHkTe 7.1 nmoapasznena 7 pasnena 11
HAaCTOSIIEro AJIMUHUCTPATUBHOIO pErIaMeHTa.

3.3. MexBeJOMCTBEHHBIN 3aIpoC HaMpapiseTcs: B Te4eHue olHoro pabouero
JHS CO IHS IpHeMa JOKYMEHTOB OT 3asBUTEJIS], OT OPraHu3allMy MOYTOBOM CBSI3H, B
dhopme 3IeKTPOHHBIX JOKYMEHTOB.

3.4. IlonydeHHble B pe3yJibTaTe MEXBEIOMCTBEHHOI'O B3aMMOIECUCTBHS
JTOKYMEHTBI (CBEIEHUS) NPUOOIIAIOTCA K MIEPCOHAIBHOMY AeNy B TCUCHHE OJHOTO
paboyero JHS CO JHS WX MOJTYUCHHS.

4. ®opMupoBaHHe IEKTPOHHOIO Aejia

4.1. OcHOoBaHMEM [ Hayala aIMUHHCTPATHBHOTO JIEHCTBHUS SBISIETCS
IOCTYIJIEHAE IIEPCOHAIBHOIO Jiejla WM I[akeTa OSJEKTPOHHBIX JOKYMEHTOB
IoNlydaTesss TOCyAapCTBEHHOM YCIYTH CIEHHAIWCTYy, OTBETCTBEHHOMY 3a
IIpPEIOCTaBIEHNE FOCYJaPCTBEHHOMN YCITyTH.

4.2. ChnenuanucT, OTBETCTBEHHBIM 3a IIPEIOCTaBIEHUE TOCYAapCTBEHHOM
YCIyTH, C HUCIOIB30BAHUEM CIECLHAIM3UPOBAHHOTO IIPOrpaMMHOro obecriedeHust
bopMUpyeT 3ICKTPOHHOE [eJ0 ITyTeM BHECeHHs B 0a3y JaHHBIX CBeIeHHU U3
IIOKYMEHTOB, IIPEIOCTABICHHBIX 3aBUTEIIEM.

4.3. @opMupOBaHHE 3IEKTPOHHOIO Jelia MPOU3BOAUTCS B CpOK He Oojee
IBYX pabouux AHEH cO IHS MOJy4eHHs TePCOHATBHOTO Jiea.

4.4. PesynbraTom aMAHUCTPATABHOTO JeUCTBUA SIBIISIETCS
chopMUpOBaHHAs MEPCOHAIHHAS KAPTOUKA yUeTa 3asgBUTEIIA.

5. @opmupoBaHue NpoeKTa pelleHHs 0 NPeA0CTABJIeHHH
rocyAapcTBEHHOH YCJYIrd WM NPOEKTa pelleHHs: 00 oTkase B



npeaocraBjieHUH FOC}’I{ﬂpCTBeHHOﬁ YCIIYIru

5.1. OcHoBanueM /i1 Hadaja aJMUHUCTPAaTHBHOTO NEHCTBUS SBISETCS
OKOHYaHHE IPOoIeAyps! GOPMHUPOBAHUS SIEKTPOHHOIO Heiia.

5.2. CueuuanucT, OTBETCTBEHHBIM 3a IPEJAOCTaBICHHE TI'OCYIapCTBEHHOH
YCIYTH, C KCIIOJH30BAaHUEM CIEHHAIM3HUPOBAHHOIO MPOTPAaMMHOTO OOeCTIeUeHMs
(GopmupyeT B KapTO4Ke ydeTa 3asBHTENS 3asiBKy Ha IOCYNapCTBEHHYIO YCIYTY H
BBIITOTHAET CIERYIONINE NeUCTBUS:

a) B aBTOMaTH3UPOBAHHOM PEXXHME:!

- dQopMupyeT S3JEKTPOHHOE IeN0 Ha IPeNOCTaBICHUE IOCYAapCTBEHHON
YCIIYTH;

- OIpeneNseT IEPUON IPEelOCTaBICHUs KOMIIEHCALIMU HCXOMS U3 JaThl
oOpalreHus 3a NPeIOCTaBICHIEM KOMITCHCALIHH;

- IPOU3BOJUT Ha3HAYECHUE KOMIIEHCALINH:

1) ompenenser KONMYECTBO WICHOB CEMBU 3asBUTEINS, YYaCTBYIOIIHX B
pacyeTre KOMIIEHCallH;

2) ycTaHaBiMBaeT OCHOBaHHE, 10 KOTOPOMY IIPOM3BOJHUTCS Ha3Ha4YEeHUE
KOMIICHCalIHH;

3) ompenensier Tapudbl ¥ HOPMATHBEBI NOTPEOICHHS KOMMYHAJIBHBIX YCIYT
IUIS IPEIOCTaBIICEHHS TOCY1apCTBEHHON yCIIyTH;

4) BBIITOJIHSAET pacdeT pazMepa KOMIICHCAIHH;

6) dbopMmupyeT B JIEKTPOHHOM BHUJE TPOEKT PEIlEHHs] O MPeNOCTABICHHUH
roCyIapCTBEHHOM yCIIyru Io opMme corjacHO NMpmiioxeHuro Ne 3 K HacTosleMy
AIMMHHMCTPaTUBHOMY perjaMeHTy wWin o0 OTKase B IPeJOCTaBIeHUU
rOCyIapCTBEHHOW ycIyrm no ¢opme corjacHo npuioxenno Ne 4. TIpoexTs
pelieHul [evyaTtaroTcsi B ABYX OK3eMIuisgpax. B pemreHmd 00 OTKaze B
IIPENOCTABIIEHHY TIOCYJAapCTBEHHOM YCIYTd B 0OS3aT€NbHOM IOPSIKE JOJKHEI
OBITH yKa3aHbl [IPaBOBEIE OCHOBaHUS 0TKa3a,

B) IMpHOOIIaeT NPOEKTH! PellleHUH K NEPCOHANBHBIM JieflaM U TepefaeT Helio
JUPEKTOPY YUPEXKIEHHUSA COLMANBHOM 3allUThl WIH YHNOJTHOMOYEHHOMY UM JIHILY
(manee - IUIy, OTBETCTBEHHOMY 3a MPHUHITHE PELICHUi), He MO3AHES OJHOrO JHS
co JHs (OPMHUPOBAHHUS [TPOEKTA PEIICHMS.

5.3. O61mas npoJAoIKUTENFHOCTD JEHCTBHM, YKA3aHHBIX B MOMITYHKTAX «a» -
«B» IIyHKTa 5.2 HaCTOALIEro noapaszieina, coctapnsier 40 MUHYT.

5.4. Pe3ynpTaToOM aZMHHUCTPATHBHOI'O NEHCTBHUS SBISETCS TIepenada JIHILY,
OTBETCTBEHHOMY 3a NPHUHATUE PELICHHMU, IIEPCOHAIBHOIO Jeia ¢ MPHOOIIEeHHBIM K
HEMY IIPOEKTOM DpEIIEHHUS O IIPEIOCTaBICHUH TOCYAapCTBEHHOM YCIYTH WIH
IIPOEKTOM pelleHus 00 0TKa3e B IIPeIOCTaBICHUN IOCy IapCTBEHHON YCITyTH.

6. IlpunsiTHe pellieHHs O NPeAoCTABJIeHUH roCcy/IapCTBEHHOH YCJAYrH HIIH
peltenus 00 oTkase B peJOCTaBJICHHH IOCYJapCTBEHHOM YCJIYTH H
HanpasJ/ieHHe (Bbla4ya) pelIeHus 3asiBHTEJII0



6.1. OcHoBaHueM [JIS Hadaja AOMHAHHUCTPATHBHOIO [EHCTBUS SBISIETCA
MTOCTYIUIEHUE JIUILY, OTBETCTBEHHOMY 32 MPUHSATHE PEIIeHHl, IepCOHAIbHOTO fena
C IPUOOLIEHHBIM K HEMY IIPOEKTOM PELICHUS.

6.2. IlpuHdTHe peuieHui O MPEHOCTABIEHUM TOCYIAapCTBEHHON YCIyTH HU
perieHuit 00 OTKa3e B IPEJOCTaBICHUH TOCYIapCTBEHHON YCIYTH OCYIIECTBIIsIETCS
JUI[OM, OTBETCTBEHHBIM 3a IIPUHATHE PELICHHH.

6.3. JIuio, OTBETCTBEHHOE 3a MPUHATHE PEILICHHUH, BBITOJHSET CIEAYIOIIHNE
NeUCTBHUL:

a) TIpOBepsieT HaJW4he OCHOBAHWM IS NPHUHATHS pelleHuidl o0 oTkKase B
NIpe0CTaBICHUH IOCYapCTBEHHON yCIIyTH;

6) BBIOOPOUHO IPOBEPSECT HAIMYKWE OCHOBAHUU HJIS MPHUHATHSA pPEUIEHUM O
NIPENOCTABICHUH I'OCYITAPCTBEHHON YCIYTH U NIPaBHUIIFHOCTH PAacUeTOB;

B) IIPU BBISIBICHHHM OIIMOOK B IIPOEKTaX pEIIeHUH B TEUYEeHUE OJIHOIO
pabouero MHS HCHOpaBiseT HMX C IPHUBIEUYCHHEM JHLa, OTBETCTBEHHOI'O 3a
Ha3HAYeHHe, MyTeM (OPMHUPOBAHUS B JJIEKTPOHHBIX JlelaX M Ile4aTHd HOBBIX
NIPOEKTOB pellleHUH U (MiIN) MIPOTOKOIA Ha3HAUEHUS;

I') DOANMCHIBAET pEIIeHUS U YAOCTOBEPSieT CBOK MOMANWUCEH IeYaThio
(IrramMmioM) TepPUTOPHATIBEHOTO OpraHa;

I) BO3BpalllaeT IIPEICTABIEHHOE IMEPCOHAIBHOE [elI0 U pEIIEeHHe C
MIPOTOKOJIOM Ha3HAUeHUs JIMIly, OTBETCTBEHHOMY 32 HazHaueHHe KOMIICHCALlUU.

6.4. JInjo, OTBETCTBEHHOE 33 HA3HAYCHUE KOMIIEHCALIUH Iepe/iacT peLIeHHe
O TMpEeNOCTaBICHMM TIOCYJapCTBEHHON YCIyrH MIM penieHue 00 OTKase B
NPEAOCTABIEHUH I'OCY/apCTBEHHOM YCIIYTd JIMILy, OTBETCTBEHHOMY 3a 00paboTKy
IIOYTOBOU KOPPECHOHSHLINH, /ISl HAIIPABJICHUS 3asIBUTENIO OYTOM.

Pemmenne o mpemocTtaBieHMM (00 OTKaze B IPEeAOCTaBICHUH)
rOCyHapCTBEHHOH YCIyrd MOXKeT OBITh HalpaBlIeHO B (QopMe BIEKTPOHHOTO
JIOKYMEHTa.

6.5. Pe3ynpTatoM agMUHHUCTPATHUBHOIO JEUCTBUS SBISETCS HampaBleHUE
(BpLDAUa) 3aSBUTENIO0 PELUEHUS] O HPEeIOCTABIEHUH TOCYHapCTBEHHOU YCIYTH WM
pemnieHus 06 OTKas3e B IPeI0CTaBICHAH FOCYIAPCTBEHHON YCITyTH.

6.6. B xypHaile perucTpaliyy NpOU3BOLUTCS 3AIUCH O MPUHATOM PEIIEHUH C
yKa3aHWeM JaThl OTIpPaBKU 3asSBUTENIO KONWU peIIeHHs O IPeOCTaBICHUU
rOCyJapCTBEHHOM yCIYrd MM pelieHus o0 oOTKaze B MPeJOCTaBICHUH
FOCYIapCTBEHHOM YCIYTH U €r0 UCXOASIIEero HoMepa.

6.7. MakcuManbpHBIM CPOK BBINIOJHEHHUS aIMUHUCTPATHBHOH IPOLEAYpPHI -
ouH pabouuit eHs.

7. Anble aelicTBHsI, HeOOX0AUMbIe IS IPeJOCTABJIEHHAS TOCYAapPCTBEHHO
YCIIyTH

7.1. Exxemecs4HOe nepevHc/ieHHe (BbINJIATA) KOMIEHCAUHH
7.1.1. OcHoBaHMEM nJif Havajla aJMHUHUCTPATUBHON HPOLEAYPHl SBIISETCS

TIOCTYIUIEHHE peecTpa Iojyyareneil rocy/lapcTBeHHON yCJIyTH B OTIE WJIU JIHLLY,
YIIOJITHOMOYEHHOMY Ha (OpMUpPOBaHHE BBITIATHBRIX JOKYMEHTOB (Jajiee - OTHel



BBITIIIATEH).

7.1.2. Otaen BeILIATE GOPMUPYET 3JEKTPOHHBIE CITMCKU Ha BBHIIUIATY Uepes
KpEeIIUTHOEe YyYpeXkJeHHWe, BEIOMOCTH Ha BBIUIATY 4Yepe3 OpraHu3aluu
dbenepanpbHON MOYTOBOM CBSI3U (Z1ajee - BEIIUIATHEIE TOKYMEHTBHI).

BeinnatHble  DOKYMEHTHl  (GODMHPYIOTCS €  YY4ETOM  CBEIEHHH O
HeBBITJIAYeHHBIX (HE 3a4MCIICHHBIX) CyMMax 3a MPOILIEHIIMNA Mecsll, TOTydYeHHBIX
13 KPEIUTHBIX YUPEXKICHUN U OTAENCHUH defepalibHON IIOUTOBOH CBS3H.

7.1.3. CdopmupoBaHHBIE  BBIIIATHBIE  JOKYMEHTHl  MPOBEPSIIOTCA
YIIOJTHOMOYEHHBIM CHEI[MaIUCTOM OTJieNla BBIIIAThI, BUUPYIOTCS U IEpenaroTCs
Ha yTBepXk/ieHue (MOAMMCaHNe) PYKOBOUTEIO OTAENa U AUPEKTOPY YUPEKICHUS
COIIMAaJILHOM 3alIUTHI.

7.1.4. PykoBouTeNs OTAENA U JUPEKTOP YUPEXKAEHUS COLMAIBHOM 3aIIUTHI
YTBEPKAAIOT (TTOAIUCHIBAIOT) BEIIIJIATHBIE IOKYMEHTBHL.

MakcuManbHBIH CpPOK  BBINOJHEHUS JAeUcTBHMM 1O  (OPMUPOBAHUIO
BLITIJIATHBIX JOKYMEHTOB - | pabounii neHs.

7.1.5. OdopmiieHre 3assBOK Ha KacCOBble pacxXoibl M IepeduciieHue
JIEHe)KHBIX CpPENCTB B OTHENeHUE KPEAWTHOM OpraHu3allid WIM Ha IOYTOBOE
OT/EJIEHHE CBS3U OCYILECTBIIETCS B COOTBETCTBUU C IMOPSIKOM, YCTAHOBICHHBIM
JIOTOBOPOM C (PHIIMAJIOM TOCYJAapCTBEHHOI'O0 Ka3eHHOTO yUpexIeHUs PecryOnuku
Anpires «lleHTpanuzoBanHas OyXranTepus yUpeXAeHWH Tpyla U COLMAIBHOTO
pa3BuTus PecrryOnuku Anpires» (nanee - dunuan [KY PA «1b»).

MakcuMalbHbIM CPOK BBITIONHEHHS NeWCTBUM Mo odopMieHuo 3asBoK - |
pabounii 1eHs.

7.1.6. Otnmen BeIIIATHl NHEpeNaeT BHILIATHBIC IOKYMEHTHI B OTHEJICHUE
KPEAUTHOTO YUPEXIAECHUS UK B IOYTOBOE OT/ICIICHUE CBSI3U.

MakcuManpHbIi  CPOK  BBIMOJHEHHS  JeHCTBHS, PEILYyCMOTPEHHOIO
HACTOSIIIUM IIyHKTOM, He NOJDKEH IIPEBBIATh 2 JTHS.

7.1.7. Pe3ynpTaToM aAMHUHHUCTPAaTHBHOM HpOLEAYpHl sBISETCS Ieperada
BBIIJIATHBIX TOKYMEHTOB B OTJENEeHHE KPEAUTHOW OpraHHW3allM WM B IIOYTOBOE
OTIIeJIeHHE CBSI3M Ha 3JIEKTPOHHOM U (M) OyMaKHOM HOCHUTETIE.

7.2. ConocTaBJjieHne pasMepa npeaocTaBjieHHOH KOMIIeHCAllHH
¢ pakTHUYECKHMH IUIaTeKAMH 32 SKHJI0€ IOMellleHUe, OTOINIeHHe,
ocBellleHHe

7.2.1. OcHOBaHUeM AJisl Hadajla aAMUHUCTPATUBHOM MPOLEAYPHI SBISIETCS:

- TIOCTYIUICHUE B YUPEXKACHUE COIMAIBHOMN 3aIlIHTHhI:

a) NOKYMEHTOB (B TOM 4YHCII€ B 3JIEKTPOHHOU (opme), MOATBEPKAAIOIIMX
bakTHyeckre pacxobl TPaXKaH 3a XKUJIOe IIOMEIeHHE, OTOMJICHUE, OCBEIIeHNE,
[IPOU3BEICHHbIC TPAXKIAHUHOM 3a MEPHOJ TOTYyUCSHUS KOMITEHCAIUY;

0) IOOKYMEHTOB, IPEIYCMOTpPEHHBIX NOyHKTamMu 6.1 - 6.3 paspena II
HACTOSIIETO AJIMHHUCTPATUBHOTO periiaMeHTa 51 IpEIOCTaBIEHHBIX
IoJIydaTeasiMy KOMIIEHCalui, B ToM yucie yepe3 MO®I] uny nouToBOH CBS3bIO;

- BBISIBIIEHHE HEIOCTOBEPHOUW HMHGOPMAIMU, NPEACTABICHHON 3asiBUTENEM



(monmyyaTteneM) KOMIIEHCAlMM # (WJIM) WIiEHaMU €ro CeMbd U uMerolleH
CYLLIECTBEHHOE 3HAUEHNUe JUI ONpeiesIeHus (M3MEeHEeHU) ee pa3Mepa.

7.2.2. AJIMUHHCTpaTHUBHas IMpOLENypa OCYLUECTBISICTCS CIEIHAIHCTOM,
OTBETCTBEHHBIM 3a Ha3HAUECHUE KOMITCHCAlIUH.

7.2.3. Creumajguct, OTBETCTBEHHBIH 3a Ha3HAauU€HHE KOMIIEHCAlUH,
BBITIOJIHSET CIIEAYIOLINE NEHCTBUS:

1) BHOCHT W3MEHEHHS B KapTO4Ky yueTa TIpaxJaHuHa, NOpuoOIaeT
MpeCTABICHHBIE IOKYMEHTHI;

2) BHOCUT COOTBETCTBYIOIIME U3MEHEHHS B 3JIEKTPOHHOE [€JI0, IIPOU3BOIUT
pacueT pa3Mepa KOMIIEHCALIMY, OJIeXAalllel BBIILIATE 33 IIEPUO]] [IPETOCTABICHUS
KOMIIEHCAlMW, W pacyeT CyMM, I[OJJIeKAIIAX JOIJIaTe IoAydarenio Jnbo
MOJJIeXKAIUX BO3BpATy IMoiydaTeneM (B TOM UHCle, IIyTeM YAEpXKaHWs U3
OynyIeil KOMIICHCAITHH );

3) meyataeT IPOTOKOJI IlepepacyeTa pasMepa KOMIIEHCAIUH.

7.2.4. Bo3BparT u3NMMIIHE BBIUIAYEHHBIX CyMM KOMIIEHCALlUKM B Cly4ae
BBISIBJICHMS  U3JIHMILUHE BBIILUIAYEHHBIX CYMM IIPOHU3BOJIUTCS  IOJIy4aTesleM
KOMIIEHCAIlNH TOOPOBOJIFHO IIyTeM BHECEHUS (TIepeyMCIeHNUs) JEeHEXKHbBIX CPE/ICTB
B KacCy (Ha CUeT) yUpEeXIEHHUs CONMUAIbHOM 3allKThl, TU00 MyTeM yIep KaHHS U3
CyMM KOMIICHCAIINH, Ha3HaueHHOH Ha Oynymuil nepuoa (Ipyu HaIMYWU NpaBa), a B
ciydae oTka3a OT JOOPOBOJBLHOTO BO3BpaTa - MO UCKY YUYPEXIEHUS COLMAIBHOU
3alIUATH]I B COOTBETCTBUM C 3aKOHOAaTeNbeTBOM Poccuiickoit Oexepalini.

7.2.5. PesynbTaT anIMUHUCTPATUBHOM MpOLENyphHl QHUKCUpyeTcs B
3JIEKTPOHHOM Jielie, a TAK)Ke ITyTeM MOJIIINBAHUs B IEPCOHAIBHOE JIeJIO MPOTOKOIa
repepacyera pasMepa KOMIICHCAIHH.

7.2.6. MakcuMaJIbHBIM CpPOK BBITTOJHEHWS aJIMUHUCTPATUBHONW IpPOLEHYpPbI
He JOJDKeH MPEeBBIIIaTh 3 pabounx gHEl.

7.2.7. Pe3ynbTaTroM aAMHHUCTPATUBHOTO NEHCTBMS SIBIISETCS OIpe/esieHHe
pa3Mepa KOMIICHCAIlMY, IMOJJIeXallled BBIJIATE [ONy4aTenl0 33 IMEePHOJ
NpPEIOCTaBICHUSI KOMIICHCAIlMM, U pacdeT CyMM, IIOJUIeXalIUX JOoIiare
noy4arenito J1ubo IMoANIeKalux BO3BpaTy MoiydareneMm (B TOM UHUCIE, IyTEM
yaepKaHus u3 Oyayuiedl KOMIIEHCAIIHH ).

7.3. MaccoBblii nepepacuer

7.3.1. OcHoBaHMeM [nJi1 Hayajna INpPOLEAYypbl MacCOBOTO IlepepacueTa
pa3MepoB KOMIIEHCAIIUH SIBISETCS MPUHSTHE HOPMATHUBHBIX IIPABOBBIX aKTOB 00
W3MEHEHNU Tapu(oB HAa KOMMYHJIBHBIE YCIYTH, COLMAIBHOM HOPMBI IUIOMIAAU
YKUJIOTO TIOMEIIEHUS 1 HOPMaTHUBOB MOTPEOJIeHUS KOMMYHAIBHBIX YCIIYT.

7.3.2. IlepepacueT Ha4MCIEHHOW CyMMBl KOMIIEHCAIlUH (332 UCKIFOUEHUEM
KOMIIEHCallMi Ha npuoOpeTeHue TBEPAOTO TOIUIMBA M €ro JIOCTaBKY) B Cllydae
u3MeHeHHs: TapudoB (CTaBOK), II€H, COLUAIBHONW HOPMBI IUIOWIAH KHIIOTO
IIOMEIIIeHHs] 1 HOPMAaTHBOB NTOTpeOJIeHNs] KOMMYHaJIBHEBIX YCIIYT IIepeCUUThIBASTCS
YUpEKIEHUEM COLMaJIbHOW 3aldThl B aBTOMaTU3HPOBAaHHOM pexume 0Oe3
HUCcTpeOOBaHUS 3asIBJICHHUS CO JIHS COOTBETCTBYIOIINX U3MEHEHUH.

7.3.3. IlepepacueT koMIleHCAlIMM Ha MPUOOpPETEHUE TBEPIAOIO TOILIMBA U €0



JIOCTaBKy, HAYMCIEHHOM M BBIUIAYEHHOM Ha KaJleHAapHbld TroZ, IIpHU
MOCTEOYIOIIEM HW3MEHEHUM TpPeAesbHbIX MaKCUMaJIbHBIX PO3HUYHBIX I€H Ha
TBEpHOE TOIUIMBO ¥ HOPMATHBOB IOTPEOJICHUS TBEpPAOrO TOIUIMBA HE
MIPOU3BOJIUTCS.

7.3.4. IlepepacdeT KOMIEHCAIlUH Ha IIPHOOpETEHHE TBEPIOrO TOILIUBA U €T0
JIOCTaBKy, B Cliydae yTpaTbl B KaJ€HJApHOM TIOAy IIpaBa Ha KOMIIEHCAIIMIO,
TIPOU3BOJUTCS TIPOIIOPLMOHAIBHO KOJIUYECTBY MECSLEB, B KOTOPOM TIpakKIaHWH
yMell IpaBO Ha KOMIIEHCAIlMI0O Ha IPUOOpeTeHHe TBEpAOro TOIUIMBA U €ro
IocTaBKy. B ciydae mpuoOpeTeHHs YKa3aHHOTO MpaBa B KaJICHIAPHOM TOJy
pasMep KOMIICHCAllUM Ha NPHOOpPETEeHHE TBEPAOTO TOIIMBA M €ro JOCTaBKYy
PacCUUTHIBAETCS B TOM XK€ TIOPSIIKE.

7.3.5. Ilepepacuer pa3mepa KOMIIEHCAllUW I[IPOU3BOMMUTCS YUYPEXICHUEM
COIHABFHOMN 3aIIMTHI C JATHl BCTYIUICHUS B CHIIy COOTBETCTBYIOIIUX HOPMATUBHBIX
ITPaBOBBIX aKTOB 0e3 ucTpeOoBaHMS y Noiydareield KOMIIEHCAMM KaKuX-JIubo
JIOKYMEHTOB.

7.3.6. Anmunuctpatop 06a3pl JaHHBIX YUpEeXICHUS CONUAIbHOM 3alllUThI
BHOCHUT COOTBETCTBYIOIIIME M3MEHEHMs B 0azy [HaHHBIX MCIOJb3yEeMOIO
MPOrpaMMHOT0 obecTieueH s B pa3ie]l HOPMaTUBHO-CIIPaBOUYHOH HHGOpMAaIUn.

7.3.7. CnennajydcT, OTBETCTBEHHBIM 3a Ha3sHa4yeHHE KOMIICHCAIMY,
OCYILECTBIIACT:

- IIlepepacyeT pa3sMepoB KOMIIEHCALIUMM 110 BCEM JiesiaM I10JIydaTesieH;

- pacuer CyMM, MOMJeXaluX JoIulaTe MoiydareisM (Tpu yBeIUYeHUU
pa3Mepa KOMIIEHCallUM) W IOJUIeKalllUX BO3BpaTy MONydarensMHu (B TOM HHCIE
IIyTeM yIep KaHus U3 OymyLuei KOMIICHCAIHUN );

- Te4YaTh [POTOKOJOB Illepepacuera pasMepa KOMIIGHCAIlUd Ha KaXXIoro
[IOJTy4aTens;

- mepenady pe3yJlbTaTOB MAacCOBOTO Iiepepacuera B BHUJE peecTpa
nmonyyareyiedl KOMIEHCAIMU B OT/EN BHIMJIATHl (CHEIHAIUCTY YIIOJTHOMOUYEHHOMY
Ha (OpMHPOBaHUE BHITUTIATHBIX JOKYMEHTOB).

7.3.8. Pe3ynprarel MaccoBoro mepepacyera (GUKCHPYIOTCS B 3JIEKTPOHHBIX
nenax. PacnopskeHne 0 nepepacueTe NOALIMBAETCS B IEPCOHAIBHOE AeIO.

7.3.9. MakcuMaJIbHBIM CPOK BBINTOJHEHUS aIMHHUCTPATUBHOW IPOLIEAYPHI
HE JOJDKEH IIpeBhINaTh 5 pabouux JHeH co [HSA TOCTYIUICHHS B YUpeXIeHHe
COLMaJIbHOM 3aI[UThl COOTBETCTBYIOIIEr0 HOPMATUBHOI'O IPABOBOTO aKTa.

7.4. UnauBuAyanbHBIA epepacyer

7.4.1. OcHOBaHMEM JJI HaYalla MPOBEACHHUS HHIWBUIYaNbHOTrO rIepepacyeTa
SIBJISIETCS TIOCTYIJIEHHE B YUPEXKICHUE COIMAabHON 3aITUThI 110 MECTY JKHTENILCTBA
MH(OpMAaIIUHU:

- 00 U3MEHEHHUH COCTaBa CEMBH;

- IJIOLIAAH 3aHMMAaEeMOTO [IOMEIEHN;

- IEPEMEHbBI MeCTa KUTETBCTBE;

- OCHOBaHHMSI TIOJTyYEHHS MEP COLIMAIbHOM MOIIEPHKKH;

- BHJIa OTOILIEHHUS],



- 0 (GaKTHYECKUX pacxolax, NPOW3BEICHHBIX I'PAXKIAHWHOM 34 >KWIMIIHO-
KOMMYHAaJbHbIE YCIYTH, TONTBEPKICHHBIE TUIATEXXHBIMH JOKYMEHTAMU;

- oOHapy>XeHMsI HEIOCTOBEPHOCTH IPEJCTAaBICHHBIX paHEEe IOKYMEHTOB
00 WHBIX OOCTOSITENBCTB, BIHMSIOUIAX Ha 00BEM U YCIOBHS HOPENOCTaBICHUS
KOMIIEHCALUH.

7.4.2. Cienmanuct, OTBETCTBCHHBIM 33 Ha3HAYEHUE KOMIICHCALNH!

- BHOCHT HW3MEHEHHS B NEPCOHAIBHOE JENO0, IMPUOOINAeT Ipe/CTaBICHHbBIC
JIOKYMEHTBHI;

- IPOU3BOJUAT COOTBETCTBYIOIIME W3MEHEHHS B KapTOUKE ydeTa 3asBUTENS
(menaeT mepepacyeT KOMIIEHCAIMN) B TPOrPaMMHO-TEXHUYECKOM KOMILIEKCE;

- OCYLIECTBIIAECT MOJATOTOBKY PACIIOPSDKEHHUS O IlepepacdeTe KOMIICHCALUH U
MOAIIMBAET €ro B IO MNOJIydaTes;

- IepeiaeT pe3ysbTaT HHAUBUIYJIBHOTO [IepepacdeTa B OTAEIN BbIILIATHL.

7.4.3. Pe3ynpTaroM aAMHUHUCTPATHUBHOHN IpOLIEAYPHl SBISIETCs Iliepenaya
pe3yJibTaTa HHAWBUAYAJIBHOIO IIepepacyeTa B OTAEN BBIILIATHL.

7.4.4. MakcuMaJIbHBIM CPOK BBIIIOJHEHUS aJMUHUCTPATUBHOU NIPOLEAYPHI -
1 pabountit neHs.

7.5. HazHaueHue KOMIIeHCAlHH Ha npuodpeTeHne TBEPAOro TOMJIHBA

7.5.1. OcHoBaHUeM s Hadalla aJMAHUCTPATUBHOM MNPOLEIYpPHI SBISETCS
MIOCTYIUICHHE 3asBJIeHUS MO (GopMe COTNIACHO MPWIOXKEHHIO Ne 5 K HACTOSIIeMy
AJIMUHHCTPAaTUBHOMY peTJIaMEHTY B YUPEXAEHUE COI[HAIBHON 3aIUTHI 110 MECTY
JKUTEJIbCTBA.

Ilpuem w© peructpanusi 3asBIEHUS OCYIIECTBIIETCS CIELHUAIUCTOM,
OTBETCTBEHHBIM 3a [IPUEM U PETUCTPALINIO JOKYMEHTOB.

7.5.2. Cnenmuannuct, OTBETCTBEHHBIM 3a Ha3HadyeHHE KOMIIEHCAIIHH,
dbopMUpyeT B KapTOUKe yueTa 3asBUTENs 3asBKYy Ha NPUOOpEeTeHUE TBEPHOIO
TOILIMBA U BBIITOJHSET CIEAYIOUINE NeHUCTBHA:

1) B pamMKkax OZHOTO KaJleHAApHOI'O I'ojia OmpeAessieT Iepruol, B KOTOPOM Y
3asBUTEJISI UMEETCS IPaBO Ha NOJydeHHe KOMIICHCAIINY;

2) ompenensieT pa3Mep KOMIIGHCAlMu Ha NpHoOpeTeHHe TBEpIOro TOILIUBA
(apoB). Ilpum npenbsBICHUU 3asBUTEIEM [OKYMEHTOB, MOATBEPKIAIOIINX
nmpuodpeTeHre TBepJOro TorutuBa (YTJisL), pasMep KOMIICHCALMH OIpeesaeTcs
HCXO/Isl M3 YCTAaHOBJIEHHBIX II€H ¥ HOPMATHUBOB MOTPeOJIEHUs] TBEPJIOTO TOIJIHUBA
(yras);

3) TOTOBUT IPOEKT pelleHus (IPOTOKOJIa) O HAa3HAYEHUHM KOMIIEHCAllMM Ha
npuobpeTeHne TBEPIOTO TOILIKBA;

4) moAUIMBaeT pEeUICHWEe O Ha3HAUYeHWH KOMIIEHCAllMM Ha MNpuobpeTeHue
TBEPAOTO TOILIMBA B IIEPCOHANBHOE JIJI0 MOJIydaTes;

5) nmepenaer MepPCOHATbHOE JeJ0 TMOojIydyareliss KOMIIGHCAIlUU  JUIs
MIOAIIMCAHUS PEIICHHUS O HAa3HAYEHHWH W ITPOCTABIIEHUS HA HEM IeYaTd JUPEKTOPY
YIPEKICHUS COLMATBHON 3aIIUTHI JIMOO YITOJTHOMOYEHHOMY UM JIHILY.

7.5.3. JlupeKTop YUpEKICHHUS COLHATBHOM 3alllUTH JHOO YIOJHOMOYEHHOE
UM JIMLIO TTOCJIe MTPOBEPKH PEIICHHUS O Ha3HAUYCHUH KOMITCHCAIIMY Ha IpHoOpeTeHue



TBEPAOrO TOIUIMBA, €Tr0 TOANMCAaHWS U IPOCTABICHUS MNE€YaTH BO3BpallacT
[IEPCOHANIBHOE MEJIO IIOJIydaTellss CIIeHUalUCTy, OTBETCTBEHHOMY 3a Ha3HadCHHE
KOMIIEHCAIIHH.

7.5.4. Vadpopmauuss o Ha3HAUYCHWHM KOMIIEHCAIMW Ha MpHOOpeTeHUe
TBEPAOIO TOIUIUBA IIEPENACTCS B OT/EI BBIILIATHL.

7.5.5. MakcuManbHBIi CpPOK BBIIIOJIHEHUS ACUCTBUM, MPEXyCMOTPEHHBIX
HACTOSIIIIUM ITyHKTOM, HE JOJKEH MPEeBHIIIaTh OJTHOTO paboyero IHs.

8. Ilopsinok ucnpaBJ/ieHHs JONYIIEHHBIX ONEYaTOK H OIHOOK B
BBIIAHHBIX B pe3yJ/ibTaTe MPeA0CTABJICHHUS IOCyIapCTBEHHOH YCJAYrH
AOKYMeHTax

8.1. OcHOBaHMEM It Haualla aIMUHUCTPATUBHOHN NPOIETYPHI SIBIISETCS:

- oOHapyXeHHe YUpEeXJEeHHEM CONHAIBHOW 3alUTH  (pabOTHHKOM
yupexacHus couuanbHor 3ammThl) uin MOI] (pabotarkom M®II) nomyieHHEBIX
B BBIIAHHBIX B pe3ylbTaTe MPEAOCTaBIEHUS TIOCYIAapCTBEHHBIM  YCIyTH
IOKYMEHTaX OIevaToK ¥ OIMOOK;

- IOCTYIUIGHHE 3asBieHUs OO0 HCOpPaBICHHM [OMYyNIEHHBIX OIEYaTOK U
OIINOOK.

8.2. YypexxieHus COUNANbHOM 3alIUTHl (PaOOTHUK YUPEKICHHS COHAIBHOMN
3aiuTel) win MOI] (paborauk M®I]):

- PErucTpHUpYIOT 3asiBieHHE 00 HCHpaBJICHUU IOMYIIEHHBIX OIICYATOK U
OIIINOOK;

- paccMaTpHBarOT 3asBleHHE 00 WCIpaBIeHWM ONeYaTOK W OHIMOOK U B
cilydae OOHapy)XXeHHs OIeYaTOK M OIMUOOK MPUHUMAIOT MEpHl 10 HX
HCIIPAaBJIEHUIO, a B Clly4ae OTCYTCTBHS OIEYaTOK M OMIMOOK M3BEIIAIOT 00 3TOM
3asIBUTEJIS;

- BBIJIAIOT 3asIBUTEJIIO UCIIPABIIEHHBIN JOKYMEHT, a B cllydae HEBO3MOXXHOCTH
BBIJIAYM 3asBUTEIIO UCIIPABICHHOTO JIOKYMEHTA HAIPABIISIFOT 3agBUTENIO IIHCHMO O
HEOOXOUMOCTH SIBUTHCS [JISl TIOJIYHCHHMS HCIPABJICHHOTO IOKYMEHTA WU JAuu
corjlacysi Ha OTHpaBlIeHHWE €ro no Ioyte. B cioydae HeSBKH 3asgBHTENS
WCIIPABJICHHBIA [OKYMEHT HallpaBlseTcss IO TI0YTe 3aKa3HBIM IIOYTOBBEIM
OTIIpaBJIEHHEM C YBELOMJIEHHEM O BPYUCHHH.

8.3. PesynpraroM aJAMHMHHUCTPAaTHUBHONW TMPOLEOYpPHl SBISETCS BbIgadya
3asBATEIIIO UCIIPABIEHHOIO JOKyMEHTa WM HallpaBJIeHHe ero 110 TOYTe, a B cllydae
OTCYTCTBHS OIIEHATOK U OIIMOOK — U3BEIIEHHE 3asABUTENS 00 OTCYTCTBUH OIIHOOK.

8.4. MaxkcuManpHBI CPOK BBIIIOJHEHUS aMHHHCTPATUBHOM IMPOIEXYPHI —
He Ooiiee 2 pabouux JHEH.

8.5. AIMUHHCTpaTHUBHas Ipolenypa 3aKaHYWBaeTCs BbIauel 3asBUTENIO
UCIIPABJICHHOTO JOKYMEHTA WJIM HaIlpaBJIeHHUE ero I10 IoYTe.

Pazgen IV. @opmbl KOHTPOJIA 32 HCHOJIHEHHEM A AMHHHCTPATHBHOI'O
perjiamMeHTa

1. Iopsinok ocyiecTBJIeHHS TEKYIEro KOHTPOJIS 332 COO/II0IEeHHEM H



HCIOJIHEHHEM OTBETCTBEHHBIMH JOJKHOCTHBIMHE JIHAMH MOJI0KeHU I
AJMHHHCTPATHBHOIO pPerjiaMeHTa H HHBIX HOPMAaTHBHBIX IPABOBBIX aKTOB,
YCTAaHABJIHUBAKINUX TPeGOBAHHSA K NPEAOCTABIEHHIO TOCYIaPCTBEHHOH
YCOYTH, a TAKJKe IPHHITHEM HMH pellleHHH

1.1. Texymuil KOHTPOJIb 32 COOJIIOAEHUEM U UCIIOTHEHUEM OTBETCTBEHHBIMHU
JIOJKHOCTHBIMHU JIULIAMH YUPEXJICHUS COUMANbHOU 3amuTel 1 MOL] nonoxeHui
AMUHHCTPATUBHOI'O  perjiaMeHTa, a TakKKe [pUHATHEM WMH pelIeHUuH
OCYIIECTBIISIOT [OUPEKTOP YUPEXKIECHUs coUHalbHOM 3amutel, MOLl, a Taxxe
JOJKHOCTHBIE JIMIA YYPEXKICHUS COLMAIbHOM 3alllUThl, OTBETCTBEHHBIE 34
OpTaHMU3aIHI0 PaboTHI MO MPEOCTABICHUIO IOCY IapCTBEHHON YCIYTH.

IlepeueHp MAOMKHOCTHBIX JIUL, OCYIIECTBIAIOIIUX TEKYIIUNA KOHTPOJIb,
YCTaHABJIMBAETCA JIOKAJTBHBIMU IIPABOBBIMU AaKTaMH YUYpPEeXJEHHUS COLMaIbHOU
3alIUTEI, JMOO TOJOXEHUSIMH O CTPYKTYPHBIX NOApPa3feNeHUSIX YUPEKICHUS
COLIMAJIPHON 3aIUTHI, JOJDPKHOCTHBIMHU perjiaMeHTaMU pPaOOTHUKOB YUpEKICHHS
COLMAJIBHOU 3al[UTHI.

1.2. Texkymuit KOHTPOJIb OCYIIECTBIISIETCS ITYTEM NPOBEAEHUS TOHKHOCTHBIM
JIMLOM, OTBETCTBEHHBIM 3a OpraHu3anuio paboTel 0O  MPEIOCTaBISHMIO
rOCYIapCTBEHHOM yCIyTH, MMPOBEPOK COOMIONEHUS U HCTIONHEHUS CIIeHATACTAMU
IIOJIOXKEHUM HacToAulero AIMUHUCTPATUBHOIO pPEriaMeHTa, WHBIX HOPMATHUBHO-
MpaBoBhIX akTOB Poccuiickoit ®enepanuu u PecniyOnuku Anpires.

2. llopsiiok 1 IepHOAHYHOCTH OCYIeCTBJ/IEHUS IJIAHOBBIX H
BHEIJIAaHOBBIX IIPOBEPOK MOJHOTHI H Ka4eCTBa NPel0CcTaB/IeHUs
rocy1apcTBEeHHOH YCJIYTH, B TOM YHcJie NOPSA0K U (popMbl KOHTPOJIA 32
MOJIHOTO# U Ka4eCTBOM NpPeA0CTaBJIEHHS rOCy1apCTBEHHOM yCJIyru

2.1. KoHTponp MOJHOTEI U KadecTBa IPENOCTaBIEHUS TOCYAapCTBEHHON
yCIIyI'd paOOTHHUKAMU YUPEXJISHUS CollManbHOM 3anmTel 1 MOL], yuacTBylomux B
IPEIOCTaBIeHUN TOCYIapCTBEHHOM YCIYIHM, OCYLIECTBISIETCS MUHUCTEPCTBOM,
IYPEKTOPOM U WHBIMH JOJDKHOCTHBIMU JIMIIAMH YUPEXKICHUS COLUANIBHOM 3alllMThI,
nupexktopom MOILL

2.2. IIpoBepky IpoBOAATCS Ha OCHOBAHWHM TIPUKa30B MUHHUCTpa, AUPEKTOpa
YUpEXJIeHUS COLMANbHOM 3a1uuThl, qupekropa M®I. [ns npoeneHus mIpoBEPKU
(hopMHUpyeTCS KOMUCCHSL.

2.3. KoHTposib MOJHOTBI U KadecTBa INPEAOCTABICHUS TOCYIAPCTBEHHOU
YCIIYTH OCYIIECTBIISETCS ITyTEM:

- TIPOBELEHHUS IPOBEPOK B IIEJIIX BBISIBICHUS HapyIICHUH MpaB 3asBUTEIEH;

- HPUHATUS Mep [0 HEAONYLIEHUIO HapylleHHsS CpPOKOB pacCMOTPEHUs
JOKYMEHTOB, IIPEACTaBJICHHBIX 3aBUTEISIMU;

- pacCCMOTPEHUS, IPUHATHS PELIEHUN U OATOTOBKY OTBETOB Ha 0OpallleHus,
coJiepikaliiye ao0bl Ha pelleHus], neficTBus (6e3neiicTBre) pabOTHUKOB OPTaHOB,
y49acTBYIOLIMX B IPEJOCTABICHUH IOCYJapCTBEHHOM YCIyTH.

2.4. OcyuiecTBieHUe KOHTPOJISI TIOJHOTHI W KadecTBa IPeNOCTaBJICHUS
roCyJ1apCTBEHHOM yCJIYTH, TEKYIETO KOHTPOJIS MOXET HOCUTh IUIAHOBBIM XapakTep



(ocymiecTBIATECS Ha OCHOBAaHMM TOJOBBIX IUIAHOB pabOThHI), TeMaTHUECKUN
xapakTep (IIpOBEepKa MNPEAOCTaBICHHS TOCYIapCTBEHHOM YCIYTH OTHCIBHBIM
KaTeropusiM HoJIydaTesled rocyJapCTBEHHON YCIYrdM) M BHEIUIAHOBBIA XapakTep
(M0 KOHKpeTHOMY oOpallleHMIO TIpaxraHuHa). [[maHOBBIE IPOBEPKU TONKHBI
IIPOBOJIUTLCS HE PeXXe OJTHOTO pa3a B TPU rojia.

2.5. Pesynbrarsl paboThl KOMUCCUM OGOPMISIIOTCS B BHJE CIOPABKH, IJIE
OTMEYarOTCsl BBISBICHHbIE HEJIOCTATKM U TMPEIJIOKEHUS 1O mX ycTpaHeHHio. Ilo
pe3ysbTaTaM I[IPOBENCHHBIX [POBEPOK B Cly4dae BBIABICHUS HApPYIICHWH TIpaB
rpaKaH OCYIIECTBIISIETCS MPUBJICUCHUE BHHOBHBIX JIUI[ K OTBETCTBEHHOCTH B
COOTBETCTBUU C 3aKOHOJIaTeIhCTBOM Poccuiickoii Meneparnum.

3. OTBeTCTBEHHOCTH JO/LKHOCTHBIX JIMIL 32 PelIeHHUs U 1eficTBUS
(Oe3geiicTBHE), NpHHHMaeMble (OCYHIECTBIsIEMbIE) B X0/1€ MPEI0CTABJICHUS
rocya1apcTBEHHOH YCJIYTH

3.1. JOJDKHOCTHBIE JHUIa YUPEXKAEeHUs COIMANBHOM 3amuThl, pabOTHHKU
M®ILI, yyacTByrolue B IPENOCTABICHUM TOCYJAapCTBEHHOM yCIyrd, 3a
HeHaJuleXxalllee  HCIOJIHEHHE  BO3JOXKEHHBIX Ha HHX 00sS3aHHOCTEM IO
[IPEIOCTABIEHUIO TOCYJapPCTBEHHOW YCIYTH, YCTAaHOBJIEHHBIX [OJXKHOCTHBIMH
UHCTPYKILHSIMH, HaCTOSAIINUM A IMUHHACTPAaTUBHBIM peraaMeHToOM 51
3aKOHOAATENbCTBOM  Pocculickoi Qenepanid,  HeECYT  I[EPCOHAIBHYIO
 OTBETCTBEHHOCTb B COOTBETCTBUHU C TpynoBeIM KojekcoM Poccuiickolt @enepanum
u OepepanbHbIM  3aKOHOM 0T 25 gekabps 2008 roma Ne 273-®3 «O
IIPOTUBOAEHUCTBUU KOPPYIITUNY.

4. Ilopsinok 1 GOpMBI KOHTPOJIS 32 IpPeA0OCTaBIEHHEM rocy1apCcTBeHHO
YCJIYIH, B TOM YHCJI€ CO CTOPOHBI I'Pa’AaH, HX o0beJHHEHUI 1 OpraHu3anHid

4.1. KoHTponp 3a HCHOJHEHUEM HACTOSINETO AIMHUHHUCTPATHBHOTO
periiamMeHTa OCYIUECTBISIETCs B Leddx oOecredeHus CBOEBPEMEHHOIOo U
Ka4EeCTBEHHOI'O HCIIOJIHEHHsS aJAMUHUCTPATUBHBIX MPOLEAYP IO IPEIOCTaBICHUIO
KOMIICHCAllY, IIPUHATHUSI ONEPAaTUBHBIX MEp IO CBOSCBPEMEHHOMY BBISBIICHHIO H
YCTPaHEHHUIO IIPUYMH HApylIeHUs I[paB, CBOOOA ¥ 3aKOHHBIX WMHTEPECOB
3asBUTEJIECH.

4.2. KoHTpoJIb 32 UCTIOJTHEHUEM BKJTIOYACT:

- TIPOBEPKY MPOEKTOB PEIICHUM, ITOATOTOBIECHHBIX IO pe3yJbTaram
UCITOJIHEHUS aIMUHHACTPATUBHBIX IPOLEAYD;

- MOHUTOPHUHI CPOKOB UCITOJIHEHMS aIMUHUCTPATHUBHEIX IIPOLIEAYP.

4.3. KoHTponap 3a CBOEBPEMEHHBIM M KAYECTBEHHBIM BBIIIOJHEHHEM
aIMUHUCTPATUBHBIX IPOLENYP OCYLIECTBISETCS AUPEKTOPOM  YUPEKIEHUS
COLIMIBHOM 3alllUThl, 1upekTopoM MOLI,

4.4. Ilpm mnpenocTaBiieHMH TOCYIApPCTBEHHOM YCIyru rpakaaHe, HX
OoOBEIUHEHNS U OpPTaHU3AI[UH BIIpaBe:

- 3ampali¥BaTh W [OJy4aTb UHGOPMAIIHIO O JHIAX, KOTOPHIMHU
BBIMTOJTHAIOTCS aAMUHUCTPAaTUBHBIE MPOLIEAYPHI, MNPEIyCMOTPEHHBIC HACTOSIINM



AJIMUHUCTPAaTUBHEIM PEriIaMeHTOM;

- 3apallMBaTh M MOJydaTb HHPOPMAaLIHI0 O XOJe IPeAOCTaBICHUS
TOCyIapCTBEHHOH yCIIyTH;

-  OCYIIECTBISATh JIOOBIe [pyrHe TNpPeLyCMOTPEHHBIE JeWCTBYIOIIUM
3aKOHOJATENLCTBOM (OPMBI  KOHTPOJIS 32 JAeSTEIbHOCTHIO YHOIHOMOYEHHBIX
OpTaHOB HPH MPEOCTABICHNN TOCYJaPCTBEHHON YCIYTH.

Pazgen V. JocyneGublii (BHecyaeOHbII) NOPAAOK 00KaI0BaHHUS
peulenuii u AelicTBUl (0e3aeficTBHS) HCIOJHHTEIBHOIO OPraHa
rocyiapcTBeHHOH BJiacTu PecnyOaHKH Aabiresi, NpeiocTaBasIONIEero
rocyAapCcTBEHHYIO YCJIYTy, MHOTO()YHKIHOHAJBLHOIO IEHTPA NpeaocTaBJICHHS
roCyAapCTBEHHBIX H MYHHIHMINIAJIBHBIX YCJIYT, a TAKKe HX JOJKHOCTHBIX JIHIL,
rocy1apcTBeHHbIX FpaskIaHCKHUX ciayskaiux PecnyOiaukn Aabires,
pabOTHHKOB

1. Uadopmanus nuis 3aHHTepecCOBaHHBIX JIML 00 UX IpaBe HA
nocynedoHoe (BHecyneOGHOe) 00:ka10BaHue aeficTBui (6e3geficTBHS) U (MJIM)
pelleHHii, PUHATHIX (OCYIIeCTB/IEHHbIX) B X0/€e NPeA0CTaBJIeHHS
rocyJapcTBeHHOM yCayTrH

1.1. 3asBUTENH UMEET NPaBO MOAATH Kano0y Ha pelleHus U (WIK) AeHCTBUA
(GesnelicTBHe) yUpPEKIAEHUs COLUAIBHOMN 3aIlUThI, €r0 JOJDKHOCTHBIX JuL, MOL],
pabothHuka MO®I] (nanee - xanoba), B TOM 4UCIIE B CIEAYIOLINX CIydasx:

a) HapylleHHe CpoKa perucTpaluyd 3arpoca O MpPeOCTaBICHUU
roCyapCTBEHHOM YCIIyTW, 3aIlpoca, ykKa3zaHHoro B crtartbe 15.1 ®DenepanbHOro
3aKoHa «O0 opraHu3alKy IPEIOCTaBICHUS [OCYJAPCTBEHHBIX U MYHUIUIIAIbHBIX
YCIYT»;

0) HapylIeHHe CpOKa MpeIoCTaBIeHuUs TOCyJapCTBEHHOM YCIyTH;

B) TpeOoBaHWe Yy 3asMBUTENS JOKYMEHTOB WM WHPOpMamum Ju00
OCYIIECTBIEHUS] [I€UCTBUM, TNpeAcCTaBiIEHUE HIIM OCYIIECTBIEHUE KOTOPBIX HE
peyCMOTPEHO HOPMAaTUBHBIMM TPaBOBEIMH akTamHM Poccuiickoi ®Denepanuy,
HOPMAaTUBHBIMK IIPaBOBBIMH akTamu Pecmybnuku Apnpires s MpeaOoCTaBICHUS
TrOCYZIapCTBEHHON YCIyTH;

I') OTKa3 B NpueMe JOKYMEHTOB, IIPEIOCTaBIEHNE KOTOPBIX MPEeIyCMOTPEHO
HOPMAaTUBHBIMU HPaBOBBIMU akTaMH Poccuiickoll dPenepanyuu, HOPMaTHBHBIMU
MpaBOBEIMHU akTaMu PecryGiauku Anpires sl IpefOCTaBIEHUS I'OCYIapCTBEHHON
YCIYTH, Y 3asIBUTEIS;

) OTKa3 B IPENOCTaBIEHUU TOCYIapCTBEHHOM YCIYIH, €CJIM OCHOBaHMUS
OTKa3a He TpefyCcMOTpeHbl (QeaepalbHBIMU 3aKOHAMHA M [OPUHSATHIMH B
COOTBETCTBMM C HMMHM WHBIMU HOPMAaTHMBHBIMU IIPaBOBBIMH akTamu Poccuiickoi
®denepaliy, HOpMAaTUBHBIMU [TPABOBBIMYU akTaMmu Pecriybnuku Anplires;

e) 3arpeboBaHHE C 3asBUTENS [IPHU IPEJOCTABICHUM TOCY/apCTBEHHOU
YCIYTH IUIaThl, HE IMPEJIyCMOTPEHHOW HOPMATUBHBIMU IIPABOBBIMH aKTaMHU
Poccuiickoit ®enepariuv, HOPMATHUBHBIMH MPaBOBHIMK aKTamu Pecrmy0Oiuku
Appires;

) OTKa3 YUpeXJEHHUs COLMAbHOM 3alluThl, €ro AOJDKHOCTHBEIX JIMI B



HCIIPaBIEHUN JOIYIICHHBIX UMH OIeYaTOK U OIMOOK B BRIIAHHBIX B pe3yJibTaTe
IPEOCTaBICHUSI TOCYIapCTBEHHOM YCIYyrM JOKyMeHTax Jubo HapylleHue
YCTAHOBJIEHHOI'O CPOKa TaKUX UCIIPABIEHUN;

3) HapyllleHHWE CPOKa HIIM MOpAJKa BBLIa4M JOKYMEHTOB II0 pe3yJibTaTaM
MpeNOCTaBIICHUs TOCYJapPCTBEHHOU yCIIyTH;

M) TPUOCTAHOBJICHHE MPENOCTaBIEHUsI TIOCYNapCTBEHHOM YCIYTH, €clu
OCHOBAHWs NPHOCTAHOBJIEHUS HE NPELyCMOTpeHbl (denepalbHBIMU 3aKOHAMH U
NPUAHSATHIMA B COOTBETCTBUHU C HUMM HMHBIMU HOPMAaTHMBHBIMU IPaBOBBIMU aKTaMH
Poccuiickoit @enepanyy, 3aKOHAMUA X MHBIMU HOPMAaTUBHBIMU MIPABOBBIMU aKTaMH
PecrtyGmuku Anpires;

K) TpeOoBaHUE y 3asBUTENS MIPU NPENOCTaBICHUN IOCYIapCTBEHHON yCIyry
JIOKYMEHTOB WU UH(DOPMALIMH, OTCYTCTBHE ¥ (MITH) HEOCTOBEPHOCTL KOTOPBIX HE
YKa3bIBAMCH TIPY [IEPBOHAYANIBHOM OTKa3e B IIpHEMeE JOKYMEHTOB, HEOOXOIUMBIX
JUIL  TPEJOCTABIEHUS TI'OCYyIapCTBEHHOW yCiayrd, Ju00 B NIPEAOCTaBICHUU
rOCyIapCTBEHHOM YCIIYTH, 3a UCKIIOYEHUEM CITy4YaeB, IIPELYCMOTPEHHBIX ITYHKTOM
4 yactu 1 crateu 7 @epepanpHoro 3akoHa «O0 opraHuzaluu MpeOCTABICHUS
TOCYJIapCTBEHHBIX ¥ MYHULIATIAIBHBIX YCIYT».

2. Opransl rocyiapcTBeHHOH BJACTH, OPraHU3alHH U
YNOJHOMOY€eHHbIe HA PACCMOTPeHHe KaJ100b!I JTHIa, KOTOPBIM MOKeT ObITh
HanpagJieHa 7kaJ100a 3asiBUTeJA B Jocy1eOHOM (BHecyAeOHOM) MOpPsiAKe

2.1. JKamnoba nogaercs B:

1) MusncTepcTBO Ha UMsI MUHHCTpa WK €r0 3aMEeCTUTENS, K KOMIETEHIUN
KOTOPOr'0 OTHECEHBI BOIIPOCHI IIPe0CTaBICHUs JaHHOH yCITyTH.

2) yupexaeHue COLIMAIbHOM 3allUThl Ha UMST JUPEKTOPa;

3) ML Ha uMst IUPEKTOPA;

4) Kabuner MunuctpoB Pecnybnuku Anpires Ha uMs llpembep-MUHHCTpA
Pecniy6nuku Apnpires. '

2.2 3asgBUTENM BIpaBe IONATh Xajlo0y Ha TIOCYNapCTBEHHBIX S3BIKAX
Pecnybnuku Anpires.

2.3. OtBetrsl Ha XamoObl JalOTCcs Ha s3bIKe oOpameHus. B cmydae
HEBO3MOXXHOCTH  JaTh  OTBET Ha  SI3BIKE  OOpamieHus  UCIOJB3yeTcs
rocylapcTBeHHBIN A3bIK Poccuiickoit denepanuu.

3. Cnoco6b1 uHPOPMHPOBaAHHS 3aABHTe/IeH 0 MOPAIKe MOAAYH H
paccMOTpeHHs XKaa00bl, B TOM YHCJIe ¢ Henojb3oBanueM EnqnHoro mopraJa
rOCYAapCTBEHHBIX H MYHHIHNIAJBHBIX Yeayr (pyukuunii) 1 PeruonanasHoro

NopTaJa rocyjapcrBeHHbIX yeayr (pyukuuii) PecniyOoanku Aabires

3.1. VHdopmamuss o mHOpsaKe TOHAYM U PACCMOTPEHHUS KalloOBI
pasMeniaeTcs Ha WHOOPMAIIMOHHBIX CTEHZAX B MeECTax MpPeHoCTABIEHUS
roCyIapCTBEHHOU yCIyTH, Ha caiite MuHHCTepCcTBa, Ha odulmansHoM MHTepHeT-
caliTe MCIOJHUTENBHBIX OPTaHOB IOCYIapCTBEHHOH BiacTH PecmyOiuku Anbires
(www.adygheya.ru), na Enunom nopraie, PernonaasHoM mopraie, a TakKe MOXET



OBITH COOOIIEHA 3asIBUTEIIO B YCTHOU (TIpH JIMYHOM IIpHeMe WK 1o TenedoHy) U
(1K) B MECEMEHHOH QopMme.

4. IlepeyeHb HOPMATHBHBIX [IPABOBBIX AKTOB, PEryJIHPYIOIHX HOPAIOK
nocyne6Horo (BHecyeOHOro) 00kaJJ0BaHUSA pelIeHUH U AeHcTBHI
(Ge3nelicTBHUS) OpraHa, NpeaoCTABISAIONIEr0 FOCyIapCTBEHHYIO YCJIYIY, a
TaKsKe ero JOJKHOCTHBIX JIHI

4.1. OTHOIIEHHS, BO3HUKAIOUIME B CBSI3U ¢ JocyneOHBIM (BHeCyAeOHBIM)
obxajoBaHHEM peIIeHrd U AedcTBUM (0e3neUCTBUI) YUYPEXKICHHS] COLUHAIBHON
3aIllUTEl, ero pabotHukoB, MOILI, pabotHuka M®I] perynupyroTcs ClemyrOIIUMHA
HOPMATHBHBIMU MPABOBBIMH aKTAMU:

QenepanibHbIM  3ak0oHOM 0T 27 wmroms 2010 roma Ne 210-03 «O6
OpraHu3allly MPEI0CTaBIEHHUS TOCYJaPCTBEHHBIX U MyHULMIIAIBHBIX YCIIyI»;

nmoctaHoBiieHueM [lIpaButensctBa Poccuiickoit @enepannu ot 16 asrycra
2012 roma Ne 840 «O mopsnke IMOAadd W pacCMOTPEHUS Xajnod Ha pelleHus H
netictBus (6e3nelicTBUe) (elepalbHBIX OPraHOB HCIIOJHMTEIBHOM BJIACTH U HX
JIOJDKHOCTHBIX JIHI, (eIepalbHBIX T'OCYJapCTBEHHBIX CIIY)XalllUX, IOJDKHOCTHBIX
JIAI] TOCYIapCTBEHHBIX BHeOIOkeTHBIX QoHoB Poccuiickoit Menepanuy, a Taxke
roCyJIapCTBEHHBIX KOPHOpAalWi, HaJEeNeHHBIX B COOTBETCTBUH C (eepalbHBIMU
3aKOHAMH TIOJJHOMOYHSMHU IO TPEAOCTABICHUIO TOCYHApPCTBEHHBIX YCIYyI B
YCTaHOBJICHHOM cdepe NesSTeNbHOCTH, M WX JOJDKHOCTHBIX JHL, OpraHu3alui,
OpeayCMOTpeHHBIX dacThio 1.1 crateu 16 @enepanbHoro 3akoHa «O06
OpraHW3alUK NPEeNOCTaBIEHUs ITOCYIapCTBEHHBIX U MYHULIUNAIBHBIX YCIIyT», U UX
pabOTHUKOB, a Takke MHOTO(YHKIMOHAIBHBIX IIEHTPOB IPEOCTaBICHH]
roCyIapCTBeHHBIX U MyHUIIUNIATBHBIX YCIYT U UX PAaOOTHUKOBY;

3akonoM PecrryOnmku Agpirest oT 31 mapta 1994 roma Ne 74-1 «O s3pikax
HapoaoB Pecriy6nuku Anpires».

4.2. Vudopmanus, ykazaHHas B HACTOSILEM pas3fese, pasMmeljaercs Ha
EnunoM noprane 1 PeruonansHOM mopraie.

VI. Oco0eHHOCTH BBINOJHEHHUS AIMUHHCTPATHBHBIX IpoLeayp
(meticTBUil) B MHOTO)YHKIHOHAJIbHBIX IIEHTPAX NPEeJ0CTABJICHUSA
rocyAapcTBeHHbIX H MYHHIIMNIAJbHBIX YCJIYT

1. Ilepeyenb aAMUHHCTPATHBHBLIX NpoueaAyp (AelcTBHIi) B
MHOro()yHKIIHOHAJIbHBIX HEeHTPAaX NpeIoCcTaB/JIeHHs rocyIapCTBEHHbIX H
MYHHUHIAJAbHBIX YCJIYT

1.1. IlpenoctaBnenue rocymapcTBeHHOM ycenyru B M®L] BximrouaeT B cebs
CIIeIYIONIHE aIMUHUCTPATUBHbBIE IPOLETYPHI (AelcTBUS ), BhINTONHsIeMble MOLI:

1) wundopmupoBaHue  3asBUTeNed O  TOpsJKe  IPeJOCTaBIICHUS
rocygapctBeHHOM ycayru B MODILL o0 xome BBIIOJHEHHA 3alIpoca O
NpeJOCTaBIEHUN T'OCYHapCTBEHHOM YCIYrH, MO HMHBIM BOIIPOCaM, CBA3aHHBIM C
MpPEeIOCTaBIEHUEM TOCYJAapCTBEHHOM YCIYrH, a TakXe KOHCYJbTHpPOBaHHE



3asiBUTEJNIEH O TIOPSAKE MIPEIOCTABICHUS TOCyJapCTBEHHOM yeiyry B M®1;

2) mpueM 3alpocoB 3asBUTENEdl O MpPEJOCTaBIEHUM TOCYAapCTBEHHOM
YCIIYTM W WHBIX  JIOKYMEHTOB, HEOOXOJUMBIX Ui  IIPeJOCTaBICHHUS
rocyJlapCTBEHHOHN yCIIyTH;

3) dopmuposanue u HampapieHrne MOL] MeXBeIOMCTBEHHOrO 3ampoca B
OpraHbl, I[PEAOCTaBJSIOIIME TOCYJApCTBEHHBIE YCIYTH, B WHBIE OpraHbl
rOCyJapCTBEHHOM BIAacTH, OpraHbl MECTHOI'O CaMOYIpPaBJEHUs U OpraHU3alluy,
y4acTBYIOIIME B IPEIOCTABICHUU [OCYIapCTBEHHEIX YCIIYT;

4) BblHa4Ya 3aSBUTENIO pe3ylibTaTa IPEHOCTABICHUS TOCYAapCTBEHHOMN
YCIIyTH.

2. UaopmupoBanne 3asiBuTes el 0 NopsiAke Npe1ocTaB/IeHUs
rocyJapcTBeHHOH ycayru B MHOropyHKIHOHANbHOM LHEHTPe NpeaocTaB/JIeHHs
rocyJapcTBeHHbIX H MYHHIHNAJIbHBIX YCJIYT, O X0A€ BbINIOJIHEHHUS 3anpoca o
NpeJoCTaBIeHHH FOCYAapPCTBEHHOH YC/IyTH, 10 HHBIM BONPOCaM, CBSI3aAHHBIM
¢ IpeJocTaBjeHHEeM rocyJapcTBEHHOH YC/IyIH, a TaK/Ke KOHCYJIbTHPOBaHHE
3asiBMTeJIeH 0 MopsiAKe NpeJocTaBJIeHHs FOCYAapCTBEHHOMH YCJIyrd B
MHOIO()YHKIIHOHAJILHOM LIEHTpPe HpeA0oCTaBJ/IeHHsl TOCYAapCTBEHHbIX H
MYHHUIHOAJIbHBIX YCIyT

2.1. OcHoBaHueM [ig Havyajga aJIMHHUCTPATUBHOM MPOLEILYyphl SBISETCS
oOpameHue 3asBuTeds (mpeacraBuTens 3asBuTens) B MOL| mns momydeHuUs
MHGOpPMAlMU O TOPSAKE NPEeNOoCTaBIeHUs TOCyAapCTBeHHOW ycmyrn B M®LI, o
XOJi€ BBITIOJIHEHHUS 3alIpOoca O MPEIOCTABIEHUH IT'OCYIJapCTBCHHOM YCIIyTH, IO HHBIM
BOIIPOCaM, CBSI3aHHBIM C IIPEIOCTABIIEHUEM T'OCYHAapCTBEHHOW YCIYIH, a TakXke C
3aIpOCOM O  TOJYYEHMH  KOHCYJNbTAllMd O THOpSAKE  IPelOCTaBICHHUS
rocyaapcTBeHHoOU yeiayru B MOLL

2.2. HVudopmMuposanwe 3asBHUTENIeM O TIOpSAKE  IIPEeIOCTABIICHHS
rOCYJapCTBEHHOHN YCIIYTH OCYLIECTBIACTCS MTyTEM:

- pasmelieHds HHGOPMALMOHHBIX MaTepHaloB Ha OQUIIHATEHOM CcalTe
MO

- nybnukanuil B cpencTBax MaccoBol HHMOPMALINH;

- pacrnpocTpaHeHusi THHOPMALMOHHBIX TTAMSTOK.

2.3. Mubopmanuss o Xonxe BBIIOJHEHHS 3ampoca O MPedOCTaBICHUN
rOCYJapCTBEHHON YCIYTH, II0O MHBIM BOIPOCaM, CBS3aHHBIM C IPEOCTaBICHUEM
IOCYNapCTBEHHOH YCIYTH, a TaKXe KOHCYJhTalus O IOPSNIKe NpedOoCTaBICHHS
rocyapcTBeHHOH yciyrd B MOL MoxeT ObITE IToTyyeHa 3asiBUTEIISIMHA

- IoCpeIcTBOM Tene(oHHoM cBs3u (1o Tenedony 8-909-467-75-55);

- IIyTeM HallpaBJIeHUs TUCBMEHHOI0 3anpoca;

- oOpallleHUs TPy THIHOM TIPHUEME.

2.4. llpenocraBiieHHe 3agBUTEISIM HWHPOPMAIIMH O XOJI€ BBINOJTHEHUS
3ampoca O IIPEAOCTABICHHM TIOCYNAapCTBEHHOHM YCIYTH, II0 HHBIM BOITPOCaM,
CBS3aHHBIM C NPENOCTaBJIE€HUEM I'OCYNapCTBEHHOW YCIIyTH, KOHCYJIBTUPOBAHHE O
[OpSIAKE  IPENOCTaBICHWS  IOCYHapCTBEHHONW  YCIIYTM  OCYIIECTBIISETCS
paboTHukamu M®II,



2.5. Cpok uHGOpMHUpPOBaHUS 3asBUTENIEH O XO/€ BBIIOJHEHMs 3alpoca o
IIPEeIOCTaBIEHUN TOCYJapCTBEHHOM YyCIYrHM, HO HMHBIM BOIpPOCaM, CBSI3aHHBIM C
IIPEeOCTaBICHNEM TOCYJAapCTBEHHOM YCIYr'd, a TakXe KOHCYJIBTHPOBAaHHE
3asBUTENEH O MOPSAJKE MPEeIOCTABIECHUS TOCYAapCTBEHHOM YCIIYTH [IPH UX JTUIHOM
oOpaliieHn: He MOXeT ripeBbmaTh 30 MUHYT.

2.6. Pe3ynpTaToM aIMHUHUCTPATUBHOU MPOLENYPHl SIBISETCS IIOIy4YEHHE
3asBUTENIEM HMHOOpMAIIMH O XOJ€ BBHITIONIHEHUs 3ampoca O MNPeJOCTaBICHUH
rOCyJapCTBEHHOM YCIYTH, 1O WHBIM BOIIPOCAaM, CBS3aHHBIM C IPEIOCTaBIEHUEM
rOCYJIApCTBEHHOM yCIIYTH, a TaKXe O MOpS/IKe MPEAOCTaBICHUS IOCydapCTBEHHOM
YCIIYTH.

3. Ilpuem 3anpocoB 3asiBUTeJIeH O IPeJOCTABJIEHHH rocy/1apcTBEHHOH
YCJIYI'H H HHBIX J1OKYMEHTOB, HeO0OXOAHMBIX [JIl NIPEA0CTAaBJ/ICHHS
rocy1apcTBEeHHOH YCJIyTrH

3.1. OcHoBaHueM [Js Havyajla aJMUHUCTPATUBHOU MpOLENypHl SBISETCS
oOpamienre 3asBUTeNns (NPENCTaBUTENsl  3asBHUTENSA) C  3asABICHUEM O
MPEIOCTABIICHUN KOMIIGHCAIIMM Ha OIUIaTy JXWIIbSi U KOMMYHaIBHBIX YCIYT B
MO®IL.
3.2. PaGotuux M®ILI:

1) ycTaHaBIMBaeT JIHYHOCTH 3asBUTENs (TIPH €ro JUYHOM oOpalleHuH), B
TOM UHCIIe TIPOBEpseT HOKYMEHT, YJOCTOBEPSIONINMN JUYHOCTh 3asBUTEINS,
MTOJIHOMOYHS 3aKOHHOT'O TIPEICTaBUTENIS, YIIOJTHOMOYEHHOTO IIPEICTABUTENLS;

2) TpOBOJIUT TIEPBHUYHYIO TPOBEPKY MPE/ICTABICHHBIX JOKYMEHTOB Ha
IpeMeT COOTBETCTBUSI WX TpeOOBAHUSIM, yKa3aHHBIM B TOANMyHKTax 6.4 — 6.6
noapaszaena 6 pazaena Il AAMUHHCTPaTUBHOIO perjiaMeHTa;

3) BeIaeT OJaHK 3asBJICHHS O MPEIOCTAaBICHWU KOMIIEHCAIIMU Ha OILIaTy
KWIbSI 1 KOMMYHaNIBHBIX YCIYT U Pa3bsCHAET MOPSIAOK 3alofHEHUS (10 IIpockhe
3asBUTENSA - OQOPMIISICT 3asBIICHUE U TPEJCTaBISCT 3asBUTENIO [JIsS IPOBEPKU
MPaBUJIBHOCTH YKa3aHHBIX CBEICHUH U IIPOCTAaBJIEHHUs JIMUHOU MOITUCH ).

3.3. Ilpu ycrasoBieHuU (HaKTOB OTCYTCTBUSI HEOOXOTUMBIX JOKYMEHTOB (3a
UCKJIIOYECHHEM JTOKyMEHTa, YKa3aHHOro B IyHKTe 7.1. mogmpaspena 7 pasgena Il
AIMUAHUCTPATUBHOIO  perjaMeHTa, KOTOPbIA MOXeT OBITh IpejcTaBieH
3asgBUTENEM  TOJBKO IO  COOCTBEHHOM  WHHIIMATHBE), HECOOTBETCTBHS
MpEICTABACHHBIX [IOKYMEHTOB YCTaHOBJIEHHBIM TpeboBaHusAM, paboTHuk MOI]
YBEIOMIIIET 3asiBUTENSI O HAJIWYUU IPEISATCTBUN JUIsi pacCMOTPEHMSI BOIIpoca O
MIPEOCTABICHUM TOCYNAPCTBCHHON YCIYyrd, OOBSICHSCT 3asBUTEIIO COJCPKAHHE
BBISIBIIEHHBIX HEJOCTaTKOB B IPEJACTABIEHHBIX JOKYMEHTax, BO3BpalllacT
TIOKYMEHTHI U TIpejijiaraeT NPUHATE MEPHI 0 YCTPAaHSHHUIO He1I0CTaTKOB.

3.4. Ecnu 3asgBUTeIeM B COOTBETCTBUHU C MyHKTOM 6.1 — 6.3 moapaszena 6
pazgena Il AJMHHUCTPAaTUBHOIO pErjIaMEHTa MPENCTaBIEHbI BCe HEOOXOIUMBIE
JIOKyMeHTBI, pabotauk MOIL1;

1) bopMupyeT makeT JOKyMEHTOB Ha OCHOBaHHUHM 3asBJICHUS M JIOKYMEHTOB,
MpeICTaBIICHHBIX 3asBUTEIIEM;

2) BpIZACT 3aIBUTEJIIO OMKCEH PUHSITHIX JOKYMEHTOB.



3.5. B cnmydae HempenAcTaBIEHUS 3asiBUTENIeM IOKYMEHTOB, YKa3aHHBIX B
nyukre 7.1 nompasnena 7 pazgena II AnMUHUCTpaTUBHOTO periaMenTa, paboOTHHUK
M®I] dopmupyeT 1 HarpapiIsieT MEXBEAOMCTBEHHbIE 3aIIPOCHI.

3.6. MakcuMabHEIR CPOK MMpUeMa OKYMEHTOB HE MOET npeBblnars 30
MUHYT Ha OJHOTO 3asBUTEIIS.

3.7. PesynsraTom aIMUHUACTPATUBHOMN NpOoLEeayPhl ABJISAETCA
chOpMHUPOBAHHBIN [TAKET JOKYMEHTOB.

3.8. AIMUHHCTpaTUBHOE [EHCTBUE 3aKaHUYMBAETCS HAaIlpaBJIEHHEM IIaKeTa
JOKYMEHTOB II0JIy4aTells TOCYyHapCTBEHHOM YCIYyTH B YUYPEKICHHUE COLMAIBHON
3aQIIUTHI I TPUHSATHS PELIEHUs O [IPeIOCTaBICHUU rOCyIapCTBEHHON YCIYyTH WU
pemieHuss 006 OTKa3e B NPENOCTaBIEHHWW T'OCYJApCTBEHHOHN YCIyTH, a B ciydae
HeTpeJ/ICTaRJIeHUs 3asiBUTENeM JOKYMEHTOB, YKa3aHHBIX B IMyHKTe 7.1 monpazzaena
7 paszzena 11 AMWHUCTPATUBHOTO periamMeHTa, HAIlPAaBJIIEHUEM
MEXBEJOMCTBEHHBIX 3allpOCOB B COOTBETCTBHMU C TYHKTOM 7.2 monpasnaena 7/
paznena II ATMUHUCTPAaTHBHOTO perlaMeHTa.

4. @opMHUpOBaHHE H HANIPaBJIeHHe MHOTOQYHKIHOHAJbHBIM LIEHTPOM
NpeaocTaBJIeHHUs FOCYJaPCTBEHHBIX H MYHUIHIIAJAbHBIX YCJIYT
MeXKBEJOMCTBEHHOI'0 3alIpoca B OPraHbl, NPeI0CTABJISIOIITE
rocyAapcTBeHHbIe YCJIYTH, B HHbIe OPraHbl rocyAapcTBEeHHOH BJIACTH, OPraHbl
MEeCTHOIr0 caMOYIpaBJieHHsl U OPraHU3allii, y4YacTBYIOILHEe B
IpelocTaBJdeHHH rocyAapcTBEeHHbIX yCayr

4.1. OcHOBaHHMEM N1 Hadajla aJMUHUCTPATUBHOM TpOLEIYypPHl SBISETCS
HeoOXOAUMOCTh  HallpaBlieHHs 3ampoca B IOPSIKE MeEXXBEIOMCTBEHHOIO
B3aMMOJIEUCTBUS B oOprad (OpraHu3aluio), B pacIOpsSKEHUU KOTOporo (-oi)
HaxOJISITCS COOTBETCTBYIOIINE CBEICHHUS.

42. MOIL[ dopmupyeT MeXBEIOMCTBEHHBIH 3ampoc, B KOTOPOM
YKa3BIBAETCS, UTO IONYHaTeNeM OTBETa Ha MeXBEIOMCTBEHHbIH 3alpoc SBISETCS
YUPEXKACHUE COLMAIIBHOM 3aIUTHI.

B mexBenomcTBeHHOM 3ampoce, hopmupyemoM M®I], ykazsiBaeTcs mojiHOe
HAalMEHOBAaHHE YYPEKICHUS COLMATBHOM 3alllUThl, €ro ajJpec U KOHTaKTHas
uH(popMals, B TOM YHCIe HOMEpPa Teae()OHOB yUpeXAeHUs] COLMAIbHON 3alllUTEhI
U aJipec 3NEeKTPOHHOU MOYTHI.

4.3. MexBeIOMCTBEHHBIH 3aIIpOC HaIlpaBIsIeTCsl B T€YEHUE OJHOI0 padoyero
JIHA CO JTHS IIpHieMa TOKYMEHTOB OT 3asiBUTENS, OT OpraHu3allid IOYTOBOH CBS3H, B
bopMe 3TeKTPOHHBIX JOKYMEHTOB MJIH Ha OyMaXHOM HOCHUTEJIE.

4.4. PesynbTatom aIMUHUCTPATUBHOMN IIpOLEyPBI SBIIAETCA
MEKBEJOMCTBEHHBIM 3ampoc, HaNpaBjieHHbI! B opraH (opraHus3alyio), B
PaCTIOPSIKEHUM KOTOPOTO (-0i) HaXOASTCS COOTBETCTBYIOIINE CBEICHUSI.

4.5. MakcruMaJIbHBIM CPOK BBINIOJHEHHUS aMUHUCTPATUBHOIO JAEHCTBUS HE
MOJXET IIpeBbIIaTh OJUH pabouuil AeHb CO OHS NpreMa JOKYMEHTOB OT 3asiBUTEN.

4.6. AIOMHHUCTpaTHBHOE [JeWCTBHE  3aKAHUMUBAETCS  HAMpaBICHUEM
ME>XBeJOMCTBEHHOT'O 3a[Ipoca B OpraH (OpraHU3alltIo), B PACTIOPSKEHUH KOTOPOTO
(-oit) HaXOMSATCS COOTBETCTBYIOLINE CBEICHHUS.



5. Beiza4a 3asgBHTE/ 10 Pe3y/ibTaTa Mpe0cTaBIeHHS TOCy1apCTBEHHOI
YCJIYTH

5.1. OcHoBamMeM A5 Hadajla aIMHHHCTPATUBHON MPOUERypPHI SBISETCS
obpanicHHE 3asBUTENs] 3a I[IOJIyYEeHUEM pe3ylnbTara TOCYNapCTBEHHOW YCIIyrH
mocie mocrymieHdss B MOIL[ npuHSTOTO yuYpeXAEHHEM COIMATbLHON 3aIIuThI
pelieHus O NpenocraBileHur (00 OTKase B NPEJOCTaBICHWH) TOCYapCTBEHHOMN
YCIyTH.

5.2. Pabotunk M®I]:

- BBIJAET KOIMIO pemeHus o IpepocraBinenuu (o0 oOTKase B
IIPEIOCTaBIEHUHA) TOCYHapCTBEHHOH  yciuyrd Ha  OyMakXHOM  HOCHTEIE,
HampasiieHHbIX B MOL] yupexaeHrneM colanbHOM 3alUThL.

5.3. Pe3ynpTaToM aAMUHUCTPATHBHOTO MEHCTBUS SBISETCS BbIAaya
3asBUTENIIO KONMH DPEIICHHS O NpeJocTaBiIeHuU (00 OTKaze B MPEeHOCTaBIICHUH)
roCyIapCTBEHHOU YCIIYTH.

5.4. MakcuMamnbHBIA CPOK BBIMOJHEHUS aIMUHHUCTPATUBHOIO AeHCTBUS I10
BbLJIa4ue pe3yJibTaTa I'OCYIapCTBEHHOW YCIYTH Iocie oOpallleHHe 3asBHTENS 3a €€
[oJy4eHueM — He Oojiee 15 MUHYT.

5.5. AnMuHUCTpAaTHBHOE MelCTBUE 3aKaHUYMBAaeTCA BEIfadeil 3asBHUTEIIO
KOIMMK  TIPHUHATOIO  YYPEKJEHHEM  COLMAJbHOM  3allUThl  pEUIeHHS O
npenoctapieHny (06 0TKa3e B IPENOCTaBIEHUHN) FOCY IapCTBEHHOM YCIYTH.



[punoxenue Ne 1

K AIIMHHUCTPATHBHOMY pErjaMeHTy
MunncTepeTBa Tpya U CONUANBHOTO
pasButHs Peciybinku Anpires
[IPEOCTaBICHUS TOCYAapCTBEHHOH yCIIyTH
«IIpenocraBienne KOMIICHCALIMH

Ha OIIIATy YKUNbSI © KOMMYHAJIBHBIX YCIIYT
OTZIEJIbHBIM KaT€TOpUsIM IPaXKIaH»

Hupexropy

oT

(momxuocts, ©.1.0.)
IIPOXKUBAIOMIETO (ei) o ajapecy:

(maHHBIE TOKYMEHTA YIOCTOBEPSIOIETO
JMYHOCTH, CEPUS, HOMEP, KEM U KOraa
BBIJIaH)

JagBieHue
0 MPeJOCTABJIEHUH KOMIIEHCAIHH HA OILIATY JKHJIbS
U KOMMYHAQJIbHBIX yCJIyT

Ilpomy B cootBeTcTBMM € 3akoHOM Pecmybiuku Anpires ot 30.12.2004 Ne 276 «O
IIPENOCTaBICHUN KOMIICHCALMHI Ha OILIATy JKUJbA U KOMMYHaIBHBIX YCIYT OTACIHHBIM
KaTeropusM rpaxjaH B Pecry0iivke Anpires» Ha3HAUUTh MHE KOMIICHCAIIMIO Ha OIUIATY:

KUTIBA ( [:] apeHna (Haim); (: COLIMJIBHBIN HaiiM);
D OCBEIIICHUE; [:l LEHTPaJIbHOE OTOILICHUE; D ras; D 3JIEKTPOCHA0XKEHUE
(B 4acTH OTOIUICHHUA); I:] MICYHOE OTOTLIEHUE.
Bun xunes: [:] YACTHBIH >XUIMIIHBIN QoH ( (:] COOCTBEHHEIN JOM (KBapTHPA);
B coOCTBEHHEIH JOM (KBapTUpa) OJIKaIIX POACTBEHHUKOB); OJIrKafImx

POICTBEHHUKOB); I::l MYHUIIMTATBbHBIN SKUIHIIHEIN QOH]I.
OO0wias rwioaas JOMOBIaZAeHus (IUTOMa b KBAPTUPHI)

KB.M.; OTaluitdBacMas mioumanb KB.M.; KOJIHYCCTBO KOMHAT
Hepe‘-II/ICHHTL KOMIICHCAIIUIO Ha OoIliaTy KWJIbA U KOMMYHaJIbHEIX YCIIYT Ha MOH CUET B
OaHk Ne cyera WK Ha IOYTOBOC OTACIICHHUE 110 MCCTY
KXHUTCIBCTBA

JU1st mony4yeHus KOMIIEHCally Ha OIIaTy XWibI U KOMMYHANBHBIX YCIYT COOOIINat0
CIEAYIOIINE CBE/ICHUS, YYUTHIBAEMBIE [IPU PACUETE KOMIICHCAIAH:

1. Hucno nul, 3aperucTpUpOBaHHAIX B JAHHOM XUJIOM HOMEIICHUU (uen.)
13 Hux uneHoB ceMbH (yKa3aTh CTENEHb POJICTRA 110 OTHOIIEHHIO K 3asBuTemo, ®.1.0., naty
POXIEHUS):




Wnsle rpakaane (yka3aTh OCHOBaHUE MPOXKUBAHMS):

COOGI[[&IO, UTO MCPBI COIHAJIBHOM MOAACPKKHY Ha OILIATY KHJIOTO IOMCUICHUA U
KOMMYHAJIBHBIX YCIIYI 10 UHBIM OCHOBAaHUAM MHE K YJICHAM MO€ CEMBU:

[ |- menpenocrapnsiores; || - mpenoctaBnsoTes.

B crmydae u3MeHeHHs cocTaBa CEMBU, MECTA XKUTEIbCTBA, BUAA OTOIUICHUSA, HACTYTUICHUS MHBIX
00CTOSATENBCTB, CBA3aHHEIX C ONpee/ieHHEeM IpaBa Ha KOMITCHCAIIHIO WJIH €€ pa3Mepa,
0053y10Ch YBEIOMHUTH 00 3TOM YUpexkAeHUE COLMATBHON 3alTUTH B MECSUHBIA CPOK U
MPeJICTaBUTh TIOATBEPKAAIOIIUE JOKYMEHTEHI.

He BO3paxaro [IpoTvB O6p&60TKI/I IICPCOHAJIBHBIX JaHHEIX MOHX, WICHOB Moe# CEMBH, HHBIX

rpaKJaaH A NOJy4YEeHUs CBEACHUH, YUUTHIBAEMBIX IIPY pacdyeTe KOMIICHCAIIMH Ha OTUIATY
JKIAJIBSI 1 KOMMYHAJIbHBIX YCIIYT.

1" " 20 r
(TmoAmuCH)
JIunns obpesa
Pacnuncka-yBegomienue
3asBjieHUE ¥ JOKYMEHTHI IP.
N
PeructpaninoHHBIM HOMEp 3asIBUTEIIS
KonnuecTBo TOKyMEHTOB JHara IToxnuce cnenuanucra

B ciygae n3sMeHeHUs coCTaBa CEMbH, MECTa JKUTEIILCTBA, BUa OTOILICHHS, HACTYIICHUS HHEIX
00CTOSTENBCTB, CBA3aHHBIX C OIIpE/IE/ICHIEM IIpaBa Ha KOMIICHCAITHIO WJIH €€ pa3Mepa,
00513y10Ch YBEIOMHTE 00 9TOM YUPENKACHUE COLUANBHOM 3aIUTH B MECSYHBIN CPOK H
MIPEICTaBUTH MOATBEPIKAAIONIUE JIOKYMCHTEI.



IIpunoxenne Ne 2

K AIMHUHHCTPATUBHOMY PETJIIAMEHTY
MuHuCTEpCTBA TPYAA ¥ COLUAIBHOIO
pazBuTHs PecrryOmuku Anpires
MPEIOCTaBIEHUS TOCYAAPCTBEHHOH yCIyTH
«ITpemocraBieHne KOMIEHCALIHH

Ha OTLIATY KHJIbS B KOMMYHAJIBHBIX YCIYT
OTHENBHBIM KaTerOPUsAM IPaKIAH»

Pacnucka — yBeomMiieHHe
0 NPHHSATHH MAKETa JOKYMEHTOB

3asBicHHE 51 TOKYMEHTBI rp.
Peructpanivonsbii KonnuectBo Harta npuema IMoanuce
HOMED 3asiBIICHUS JIOKYMEHTOB 3asIBJICHUS CIIelMaJIicTa

Jlata BpydeHus (OTIIPaBIeHUs ) PACIUCKU-yBEOMIICHHS T.




ITpunoxernue Ne 3

K AIMAHHCTPaTUBHOMY pPETJIAMEHTY
MunncrepcTsa Tpyia B CONUAIBHOIO
pazsutus Pecriybrmuku Anpirest
IIPEJIOCTaBIEHUA TOCYAapCTBEHHOU
yenyry «lIpeliocTaBneHne KoMIeHCaluu
HAa OILIATY XXUJbsl © KOMMYHAJIBHBIX YCIyT
OTJEJIbHBIM KaTEeTOPHUSIM IPaKIaH»

Peinenue
0 npeJocTaBJeHHH IOCyAapCTBEHHOMH yeayru

Ha ocuosanuu Batero 3asBieHus OT Ne

Bam Ha3zHaueHa KOMIIEHCALUs Ha OIUIATY >XKWIbs 1 KOMMYHaIBHBIX YCIYT B pasmepe
c " " 20 I.

JUpexTop yupexaeHus

Hcm.

Ten.




[Ipunoxenne Ne 4

K AIMHHUCTPAaTUBHOMY PEIVIAMEHTY
MuHMCcTEpCTBa TPYJa U COLHATBHOTO
pa3BuTHS PecnyOnuku Anpires
IPEeNOCTaBIECHUS TOCYIapCTBEHHOH yCIIyTH
«IIpenocraBnenrie KOMIEHCAIMH

Ha OIJIATY XUJIbs U KOMMYHAJIFHBIX YCIIYT
OTJEJIbHBIM KaTerOpUsIM TPAKIAH

Pemenue
00 oTKa3e B PeAOCTABJICHHH rOCyAapCTBEHHOH yCJIYTH
Ne oT
Br1 obpaTunuch 3a Ha3HaUSHUEM
3asiBlieHUEe O HA3HAYCHHUH ITPUHSITO " " 20 r.,

3apeructpupoBaHo Ne

I'lo pe3yjibTataM pacCMOTPEHUA 3asABJICHUAA IPHUHATO PCIICHKE: OTKA3aTh B HA3HAYCHUN
B COOTBETCTBHH C

(IpuyrHa OTKa3a B HA3HAUEHUM CO CCBUIKOH Ha IEHCTBYIOIIEE 3aKOHOIATEIbCTRO)

Hactosimiee pemieHue MoOXeT OBITh 00XajJOBaHO B MOPSAJAKE, YCTAHOBICHHOM
I'paxxaBckuM mpoueccyanbHbIM KoznekcoMm Poccuiickonn @enepanuu, DenepaibHbBIM
3akoHoM oT 27 wmrona 2010 roga Ne 210-®3 «OO6 opraHu3alnuu IpeJoCTaABICHUS
TOCYapCTBEHHBIX W MYHULUNAIBHBIX yciayr», KomekcoM agMUHHCTPATHBHOIO
cynomnpousBojicTBa Poccuiickoit Oenepanini.

[Ipunoxenue: JOKYMEHTHI (TlepeyeHb) Ha JIUACT.

JIupexTop yupexaeHus

Hcm.

Ten.




Ipunosxenue Ne 5

K AJIMUHUCTPATHBHOMY PETJIAMEHTY
MunncTEepCcTRa TPYIa H COHAILHOTO
pasBuTHs PecniyOnuku Anpires
[IPEIOCTABIIEHUS FOCY TAPCTBEHHOU yCIIyTH
«IIpemocraBneHue KOMIEHCATUN

Ha OIIaTy XWIbSI U KOMMYHQIBHBIX YCIYT
OTIeIHHBIM KaTErOpHsIM IPaXKaH»

Hupexropy

OT IpakIaHUHA(KH)

(®H.0))

IIpoxxuBaroiiero(ei) mo aapecy:

(xaTeropus mojydaresnsi, 1aHHbIE JOKYMEHTA

YAOCTOBEPAIOLIMEC IIPAaBO Ha IIOJIYHYECHUE KOMIICHCA WU,

cepus, HOMep, KEM U KOTJia BbIJaH)
3asnBJieHHe

ITpoury Ha3zHa4YUTh MHE AEHEXHYIO BBIIUIATY Ha NMPHOOpEeTeHHwe TBEPAOrO TOILIUBA H
[ICPEYUCIIUTD €€ Ha JI/C
HaHKa

WJIN JOCTAaBJIATE 11O MECTY XXKHUTCJIbCTBA.

B ciyuae n3MeHeHHUs cocTaBa CEMbH, IUIOMIAAN 3aHUMaeMOro MOMEIICHHS, OCHOBaHHUS
IIOJly4€HUS] JIEHEXXHOM BBIILIAThl, OOHApYXEHHsI HEIOCTOBEPHOCTH IPeCTABIEHHBIX
paHee MOKYMEHTOB JHOO MHBIX OOCTOSTENBCTB, BIHSIOMIMX Ha O0BEM U YCIOBHS
IIPEIOCTaBICHUS JEHEXKHOM BBIILIATHI, 00S3YI0CH COOOIIUTE B yUPEKACHHE COLUATBHOM
3amuThl B TedeHre 10 pabouux AHeH co JHS HACTYIUICHHS yKa3aHHBIX M3MEHEHHH U
MIPEIOCTaBUTh JOKYMEHTHI, IOATBEPIKIAIOIINE U3MEHEHUSI.

1] " 20 r.

(moanucsk)
Pacnucka-yBegomiienne

3asgBI€HHE U JOKYMEHTHI I'D.




N

PeructparinoHHBIN HOMEp 3asIBUTENSA

Ipunsn

KomnugecTBo JOKYMCHTOB )IaTa HOI{HI/ICB crenuailucrta

B ciy4yae u3MeHeHUs COCTaBa CEMbH, IUIOMAAN 3aHUMAeMOT0 IIOMEIEHUs, OCHOBaHUs
MOJIy4eHUs [IeHEKHOH BBIILIATEI, OOHAPYKEHUsI HEJOCTOBEPHOCTH IIPEICTaBICHHBIX
paHee JIOKYMEHTOB JIHOO HHBIX OOCTOSTENBCTB, BIMSIOIIMX Ha 00BEM H YCJIOBHA
MIPEIOCTABICHHS JICHEXKHOM BBITUIATHI, 00S3YIOCh COODIIUTE B YUPEKIEHNE COLUAIIBHON
3ammTel B Tedenue 10 paboumx mHEW co AHS HACTYIUIEHUS yKa3aHHBIX W3MEHEHUN U
MIPEOCTABUTH JOKYMEHTHI, TOATBEPK/IAI0IIAE U3MEHEHNUSI.
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