MUHVCTEPCTBO TPYIA 1 COLIMAJIBHOI'O PA3BUTYIA
PECITYBJIMKU AZIBIT'EAL
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O BHeceHNH H3MEHCHHUH B IpuKa3 MuHKUCTEPCTBA TPyda B COIAAIBHOTO Pa3BUTHSA
Pecny6nuku Anpirest «O0 yTBepKACHUN AIMUHUCTPATHBHOTO PETIaMeHTa
MuHKCTepCTBa TPYAa U COLUAIBHOTO Pa3BUTHs PeciiyOnuKy AbIres
TIPEIOCTABNIEHNS TOCY JaPCTBEHHON yCIyTH «HasHaueHue 1 BBIILIATA €XXeMECSIHOH
Ha0aBKU U €XeMeCSTIHOM MOoIIaThl K IEHCHH rpaxaaHaM Poccuiickon
depmepaliii, OCYIIECTBIIBIINM NOIHOMOYHS AEIyTaTa I 0Cy 1apCTBEHHOTO
Cosera - Xaca PecyOnuku Anpires»

B mensix mpuBeneHus B cCOOTBeTCTBYUE ¢ DeepanbHEIM 3aKOHOM OT 27 HIONA
2010 roma Ne 210-®3 «OO6 opraHuMzalii IPefOCTaBICHUSA TOCYHApPCTBEHHBIX U
MYHHIUIAIBHEIX YCIyr» U TocTaHoBlIeHWeM Kabmrera MunHMCTpOB PecmyOnuku
Agnpires or 28 suBaps 2019 roma Ne 18 «O HEKOTOPEIX BOIpocax pa3paboOTKH U
YTBEPXKACHWS  WCIONHUTEIbHBIMA  OpPraHaMH  TOCYJapCTBEHHOW  BIIACTH
PeciyOmuku  Anpires  aIMHHHCTPATHUBHBIX  PETJIAMEHTOB  OCYILECTBIECHHUS
PErMOHAJIBHOTO TOCYIapCTBEHHOIO KOHTpOis (Hag3opa) M aJMMHHCTPATUBHBIX
pEerIaMeHTOB NPENOCTaBIECHUS I'OCY IaPCTBEHHBIX YCIIyT»

TIPHUKa3bIBAIO:

1. Buectn B mpuka3 MUHHCTEpCTBA TpyAa U COLUAIBHOIO pPa3BUTHA
Pecniybnuku Agpires ot 25 was 2012 roma Ne91 «OO6 yrtBepxneHuM
AJIMHHHCTPaTHBHOTO periaMeHTa MUHHCTEepCcTBa TPyAa U COLMAIbHOIO Pa3BUTHS
PecmyGnuky AJbIresi IpeOCTaBICHUs roCylapCTBeHHON yciyru «Hasnauenue u
BBITIIATA €XXEMECIYHON Hal0aBKU U eXEeMEeCIIHON JOIUIaThl K IEHCUM IpaKIaHaM
Poccutickoit Oenepanuy, OCYIIECTBISABIIAM TIOJTHOMOYHS JiermyTara
I'ocymapctBennoro Cosera - Xac? PecniyOnuku ApIres» CleAyIONHe H3MEHEHHMS !

1) B HauMeHOBaHUM ciI0oBO  «Ha3HadeHuwe»  3aMEHHMTL  CJIIOBOM
«YCTaHOBJICHHEY;

2) B mpeam0Oyie mpukasza cioBa «oT 12 wmroms 2011 roga Ne 138 «O
pa3paboTKe H YTBEPXKACHHH WCIIONHUTENBHBIMU OpPraHaMH IOCYIapCTBEHHON
Bracti PecmyGnuku AJpiress aJMHUHUCTPATUBHBIX PETTIAMEHTOB HCIIOIHEHUS
rOCYIapCTBEHHBIX (QYHKIUH U afMHUHUACTPATUBHBIX PErIAMEHTOB IIPEJOCTABIICHH
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FOCYIApCTBEHHEIX YCITyT» 3aMEeHUTH clioBaMu «oT 28 suBapsa 2019 roga Ne 18 «O
HEKOTOPEIX BOIPOCaX pa3pabOTKH M yTBEPKIEHUS WCIIONHUTEIBHBIMU OpraHaMu
rocyapCTBEHHO! BiacT PecmyOnuku Anpirest aAMUHACTPATUBHBIX PErNIaMEHTOB
OCYILIECTBJIEHHUsS PETHMOHAIBHOIO TOCYAapCTBEHHOTO KOHTPOIA (Hamzopa)
aJMUHMCTPATHBHBIX PETJIaMEHTOB INPEJOCTAaBJIEHHs. TOCYNapCTBEHHBIX YCIYI»
(CoGpanne 3akononaresnbersa PecmyOnuxu Anpires, 2019, Ne 1)»;

3) B mynkre 1 cioBo «HazHaueHHe» 3aMEHUTE CIIOBOM «Y CTAHOBJICHHE);

4) mpunoXKeHWe K NpUKa3sy H3NOXKUTL B HOBOM pEJakiy COIJIaCHO
IPUIOKEHHIO K HACTOSAIIEMY IIPHKA3Y.

2. adopMaliitoHHO-IIPAaBOBOMY OTIENY:

- o0ecreunTh pasMEIleHHe HAcTOAMEro IpHKasa Ha OQHIMAIbHOM
HHTepHEeT-caliTe HCIOIHUTEIBHBIX OPraHoB TOCyIapCTBEHHON BracTh PecyOnnku
Anpires;

- HaIPaBUTh HACTOSIIHH NPHKa3 I OMyOIMKOBaHUSA B Ira3eThl «CoBeTcKas
Anpiresy,  «AOBII3  Make» KU exeMecsyHoM — cOopruke — «Cobpanme
3aKoHOaTeNIbcTBa Pecrybnuku AsIres».

3. KoHTpOJIb 33 MCMOHEHIEM HACTOSILETO IPHKA3a BO3JIOXKUTH Ha IIEPBOTO
3aMecTUTes s MUHHCTpa TPy/a U COLUAIBHOTO pa3BUTHS PecrryOnukm Anpires.

4. Hacrosimil nprka3 BCTyHaeT B CHIIy IO MCTEUEHHHU 7 ITHEW CO JTHS €ro
O0QHUIHAIEHOTO OITyOJIMKOBaHHUS.
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OXpaHBbI TPYJia ¥ COIUAILHOrO apTHEPCTBA ®.A. Bep3erora

[Ipuxas cornacosaH:

KOHCYJIbTaHT
HHGOPMAIHOHHO-IIPABOBOTO OTIEIIA W. JI. I'mazes



[Ipunoxenue

K mpuka3zy MuHHCTEpCTBa TPy aa
U COIMAILHOTO Pa3BUTHS
PecnyOnuku Agnpires

ord ¥ /A 20191 Ne 37

«IIpunoxenune

K npuxa3dy MuHHCTEpCTBA TPYAa
1 COIHAIEHOTO Pa3BUTHA
PecyGmuku Anpirest

ot 25 mas 2012 roga Ne 91

AIMUHUCTPATHUBHBIH perjiaMeHT
MunucTepeTBa TPYAa M conuaabHoro pa3surus PecnyOianku Aapires
MpegoCTABJIEHHSI TOCYAAPCTBEHHOH YCIYI'H «Y CTAaHOBIIEHHE M BbIMJIATA
esxeMecsIIHOM HaxGaABKH H exKeMecsIaHoi JOMIATHI K NeHCHH TPaskIanam
Poccniickoii @egepanun, oCylmecTBISIBIINM IOJTHOMOYHS AeNyTATa
T'ocynapcTBennoro Cosera - Xacd PecnyOsinkn Aabires»

1. OGuine noJioxkenus

IMpeameT peryiupoBaHus aAMHHUCTPAaTHBHOIO perjaMeHTa

1.1. AgMuHuCTpaTUBHEIN pernamMeHT MuHHCTEpCTBA TPyLa U COLUAIBLHOIO
pasButus PecrmyOnumku Afpires TPelOCTaBICHHUS TIOCYIAapCTBEHHOH YCIyTH
«YCTaHOBIEHNE W BBIIUIATA €XEMECSYHOM Haj0aBKU U €XKeMecSYyHOW NOILIaThHl K
neHcuu rpaxaaHaMm Poccuiickoi @Denepaiiiy, OCYILIECTBIABIIAM ITOJHOMOUMS
nerrytata ['ocymapctBenHoro Cosera - Xacd PecmyOmuku Ansires» (mamee -
AQMUHUCTPATUBHBIM  pErflaMeHT) ONpefensieT CTaHAapT [PeOCTaBICHUS
rOCyJIapCTBEHHOH yCITyTH NPH YCTAaHOBJICHHUH (Ha3HAUEHUH, Ilepepacdere pa3mepa,
IIepeBoie TIOyJaTeNs Ha IpYrol BUA BBIILIATHL, POJICHUH CPOKa HA3HAYCHUS) U
BEITIIATE €XXEeMECIYHON Hal0aBKH U €XEeMECSYHOU JOTIAThl K TIEHCUH Ipak/laHaM
Poccutickoii Qenepanuy, OCYLIECTBIISBILIAM IIOJIHOMOYUSI JlernyTara
IocymapctBennoro Coseta - Xaco Pecrrybnmuku Appires (maiiee - TocyZapCTBeHHAs
ycllyTa), W YCTaHaBIHWBAaeT CPOKH M IIOCIEAOBATENBHOCTh aJMUHUCTPATUBHBIX
IIPOLIEAYP ¥ JEUCTBHIA IIPHU ITPeIOCTABIEHUN TOCY IAPCTBEHHON YCITyTH.

Kpyr 3asBureseit

1.2. TlomywaTenssMu TrOCYyHapCTBEHHOH yciyru (najee - 3asBUTENb,
3asBUTEIIHN), SBIAIOTCS TrpaxnmaHe Poccubickodt (Denepainiv, UMEIOIIHE IPaBO Ha
eXXeMeCIIHYI0 Haa0aBKy K MEHCHU B COOTBETCTBMHU 4acTbio 3 crartbu 31 3akoHa
Pecny6muku Appires ot 6 wmronss 2007 roma Ne 103 «O craryce nmemyrtara
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Tocymapcternoro Cosera - Xacoy PecrmyOmuku Anpires» (manee - 3aKkoH) WA
eKEMECSIUHYIO JIOINATy K TEHCHH B COOTBETCTBUM C 4aCThiO 5 cTarhu 31 3axoHa
(manee - HambaBKa M JOIUIaTa COOTBETCTBEHHO) M OOpaTHBLIKECS C NHCBMEHHBIM
3asBIEHUEM O IIPEIOCTABIIEHNH rOCy JapCTBEHHOH YCIIyTH.

1.3. OT UMeHHU 3asgBUTENEH 3asBJIEHUS O IPeIOCTaBIeHNH IrOCyAapCTBEHHOM
yCIyTH BIOpaBe I0fiaBaTh ONEKYHBl HENEeCIOCOOHBIX TpaxkiaH, INONEUUTENN
rpaXkJaH, OTPAHWYEHHBIX B NEeCIIOCOOHOCTH, NPEICTABUTENH, NEHCTBYIOLIUE B
CHJIy TIOJTHOMOYHH, OCHOBaHHBIX Ha JOBEPEHHOCTH.

TpeOGoBaHHUS K NOPAAKY HHPOPMHPOBAHHUS O PeIOCTAaBJEHHH
rocyapcTBEHHOH yCJayru

1.4. WudopMupoBaHHe IO BOIpOcaM IPEHOCTABICHHs TOCYJapCTBEHHOM
YCIIyTH, CBENEHUH O XOAe MPENOCTAaBIEHMs YKa3aHHOM YCIYr'H OCYHIECTBILICTCS
IIyTEM pa3MeIlEeH s COOTBETCTBYOLIeH HHpOPMaLKK:

Ha OQHUIMAILHOM caiiTe WCIIONHUTENBHBIX OPraHoB TI'OCYAapCTBEHHOM
BiacTh PecnyOnuxu Anpiress B cetn «MutepHer» (Www.adygheya.ru) (manee —
ouLMaNbHBIN CalT);

B (QelepanbHON TrocynapcTBeHHOW HHGOPMALMOHHOW cucTeMe «EIUHbIN
nopTall  TOCYJApCTBEHHBIX ¥ MYHHIMIANBHEIX  ycIyr  (QyHKUIMI)»
(www.gosuslugi.ru) (manee - Equnsiii mopran);

B TOCyIapCTBeHHOM WH(OpManoOHHON cucremMe «PernoHanbHBIA IIOpPTall
rOCYIapCTBEHHBIX yeiyT (QyHKIwmit) Pecrybnuku Anpires (nanee — PermonanbHeii
ropTan);

Ha HHGOPMAIMOHHBIX CTeHIaX B IOMeIleHusXx MuHHCTepcTBa TpyAa U
COIMANIBHOrO pa3BuTHst PecmyOmuku Apneires (namee - MUHHCTEPCTBO),
rOCyIapCTBEHHOTO Ka3eHHOTO yupexaeHus Pecmybmuku Anpires «LleHTp Tpyna u
COIMANBLHON 3allMTHl HaceleHWs» U ero Gumano (mamee - LleHTp)»,
MuoroGyHKIMOHAIFHOTO  IIEHTpa  IPeJOCTaBICHHs  TIOCYyNapCTBEHHBIX U
MYHHIUNIATBHBIX yOIyT (manee — MOLI);

0 TeJIEe(OHY.

1.5. CropaBounas wHbopMarust (MecTa HaxOXIeHHs U rpaduku paboThl,
azipeca OQUITHANBHBIX CalTOB U DJIEKTPOHHOM IOYTHI OPraHa, IIPENOCTaBIISIOIErO
rOCYJIapCTBEHHYIO YCIIYTY, CIIpaBOYHBIE TeJIe(QOHBI CTPYKTYPHBIX MOAPA3JIEIeHUN
OpraHa, MpPeJOCTAaBISIONIETO TOCYNApCTBEHHYIO YCIYTy) pasMellaeTcs Ha
HHGOPMAITMOHHEIX CTeHAax B IoMmelleHusx Munucrepcrtsa, Llentpa, M®LI, nHa
opummanbHoM calite, Ha EgwHom noprane, PeruoHanpHOM IIOpTane, B
rOCymapCTBEHHONW  MHpopMauMOHHOM  cucTeMe  «PeruoHalbHBIA  peecTp
roCylapCcTBeHHbIX  yenyr (dymkumit) PecmyOmuxu  Agnsires»  (mamee -
PETHOHANBHBIA PEECTP).

II. CrangapTt npegocTaBjieHHsi TOCYJapCTBEHHOH yCIyra
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HauMeHOBaHHE rocy1apCTBEeHHOM YCJIyTH

2.1. HauMeHOBaHNe TOCYIAPCTBEHHOM yCIyrH — «Y CTAaHOBJIEHHE U BBIILIATA
eKEMECSTYHOM HAm0aBKU ¥ €)XeMeCSYHOM JOIUTaThl K TEHCHH TIpaxIaHaM
Poccuiickoi ®denepanuy, OCYIIECTBIISIBIINM IIOJTHOMOYHS JeryTara
Tocymapcrennoro Cosera - Xacs Pecrry6imxa AnpIresy.

HauMeHOBaHHE OPraHa, NpeJoCTABJISIONIEro rocyAapCTBEHHYI0 YCIyry

2.2. TocymapcTBeHHAas yCIryra IpeloCTaBIIAeTCs:

B YACTH YCTAHOBIEHYS HaI0aBKH, HOILIATHl - MIHHCTEPCTBOM;

B 4ACTH BBITUIATEI HAZ0ABKH, TOIJIATHI - LIeHTpoM.

2.3. B mpemocTaBneHMH TOCYJAapCTBEHHOHM YCIYTH HE YYacTBYIOT HHBIC
OpraHbl ¥ OpraHU3aIuy.

2.4. 3amperrnaeTcs TpeboBaTh OT rPaXK/iaH OCYIIECTBICHUSA JefiCTBUH, B TOM
YHCIe COTNIACOBAHMM, HEOOXOMUMEIX I IOTydeHUsI TOCYyAapCTBEHHON YCIIyTH H
CBSI3aHHBIX C oOpallleHreM B MHBIE TOCYNapCTBCHHBIE OpraHbl W OpraHu3aliy, 3a
WCKITIOYEHHEeM IIONMydeHHs yCiIyT, BKIo4eHHBIX B IlepedeHp yciyr, KOTOpbIC
ABIISIOTCS  HEOOXOOUMBIMH ¥ OOs3aTeNbHBIMH  JUIS  TPEAOCTaBICHHUA
FCHONHATENBHBIME OpraHaMH TOCYapCTBEHHON BrnacTH PecmyOnuku Agpires
TOCYJAPCTBEHHBIX YCIYT U HPENOCTABISIOTCS OpraHM3alMsAMH, yIaCTBYIOIMMU B
[IPEOCTABIEHHA TOCYIapCTBEHHBIX YCIYT, YTBEPXKACHHEIH TOCTAHOBICHHEM
Kabunera Munuctpos PecmyOnuku Ajpires ot 15 mog6ps 2011 roma Ne 230 «O
I[lepeyre yciyr, KOTOpbIE SBJIAIOTCS HEOOXOIUMBIMH H 00sI3aTeNBHBIMU  IJIST
MPeJOCTARNEHHS ~ WCIOJHHTEIBHBIME ~ OpraHaMy —TOCY[JapCTBEHHOH — BIACTH
Peciy6nukua ~ Agpiress — TOCYJApCTBEHHBIX — YCIYr M TIPEAOCTABILIOTCA
OpTraHU3alHAMH, YIaCTBYIONIMMH B [IPEJOCTABICHUH rOCYAaPCTBEHHbIX YCIyT».

OnucaHne pe3yabTaTa NpeIoCTaBIeHHs TOCY1apCTBEHHOH yCayru

2.5. Pe3ynpTaroM NpeNoCTaBlIeHHMs TOCYNapCTBEHHOM YCIYTH ABIACTCH
YCTAHOBJICHHE ¥ BBIIUIATA HaJ0aBKH, NOMIATH! (IPEIOCTaBICHHE roCyIapCTBEHHOI
yCIIyTH) WM IPUHSATHE pellleHns 00 OTKase B NPEeIOCTaBICHUM roCyIapCTBEHHON
YCIIyTH.

Cpok npeaocTaBJIeHHs FOCyIapCTBEHHOMH yCIyrH

2.6. MakcuMaJIbHO JIOIMYCTHMBIA CPOK JJIs1 PacCMOTPEHHs 3afABICHHA O
TNPeJOCTABIIEHAY  TOCY[NAapCTBEHHOM  yCIyrH W DNPHHATHA  PEIIeHAI O
IpENOCTABIICHUN TOCYNAPCTBEHHON YCIIyTH WM NPUHATHSA PEIICHHS 00 oTkaze B
TIPeIOCTABJIEHAN TOCYIapCTBEHHON YCIyr HE MOXET IPEeBIMIATh OAHOTO MeCsIa
co JHA perucrpanud B MuHHMCTEpCTBE 3ampoca O  IPENOCTaBICHHU
TOCY/IApCTBEHHOW YCIYyrd M BCEX JOKYMEHTOB, OOS38HHOCTB IO IPEACTABIIEHHIO



KOTOPEIX BO3JOXKEHa Ha TpaXKHaHWHA, M JIOKYMCHTOB, HAaXOJAIMXCH B
PACIIOPSVKEHMM ~ MHBIX ~ TOCY[IapCTBEHHBIX — OpraHOB, — OpraHosB MECTHOT'O
caMoyIpaBieHuss 1THOO IOJBENOMCTBEHHBIX TOCYNAPCTBEHHBIM OpraHam Wi
opraLaM MECTHOIO CaMOYIPaBIEHUL opranuzanuit (manee — HWHbIC OpTaHsbl),
IpeCTaBICHHBIX IPAXAaHHHOM I10 coOCTBEHHO! MHULIMATHBE.

2.7. B ciyuae mpeACTaBIEHMs 3asBICHNS U BCEX OKYMEHTOB, 00s13aHHOCTD
[0 TpPEeJCTABJICHUIO KOTOPHIX BO3NOXKEHA HA TpaX/@HWHA, M NOKYyMCHTOB,
HAXOMISIIUXCS B PACIOPsHKEHHH HHBIX OPTraHoB, MPEICTaBICHHBIX I'PAXAAHUHOM
mo cobcTBeHnoii wHunMatuse uepe3 MOL[, CpoK NpUHATHA PEIICHUA O
TIPeJOCTABICHAN TOCYJaPCTBEHHON YCIIyTd WK o0 oTKa3e B ec¢ MPeIOoCTaBICHUU
ACUMCISIETCS cO AHA MX mepefadun u3 MOI[ B MUHHCTEPCTBO.

2.8. Cpox mHampasmeHus (BblZa4u) MUHHCTEPCTBOM  HOKYMCHTOB,
SBIISTEOIAXCSL PE3yNIBTATOM IIPEIOCTABICHNsS TOCY/[aPCTBCHHON YCIyTH, HE MOXET
IPEBBIIIATE 5 pabouuX JHEN CO JNH NPHHATHS PEIICHU.

HopMaTHBHBbIE IPaBOBbIE AKThI, PEryJIHPYIOIIHe NPE0CTaB/IeHHe
rocyJapcTBeHHOH yCIyTH

2.9. TlepeyeHbp HOPMATHBHBIX IPABOBBIX  aKTOB, PEryJIHPYIOMUX
TIpeIOCTaBIEHHEe [OCYHApCTBeHHOH ycmyrw (C yKasaHMEM HX DPEKBHSHTOB H
FCTOYHAKOB OGUIMATBHOTO OMyOIMKOBAHKS), PasMeNacTcs Ha OQHIMAIBEHOM
caliTe, B perHOHAILHOM peecTpe, Ha EnunHoM noprane 1 PernoHaibHOM MopTae.

I/IC‘leprIBalOHIHﬁ nepeYeHb 10KYMEHTOB,

He00XOAHUMBIX B COOTBETCTBHH ¢ HOpMAaTHBHBIMH IIPAaBOBBIMHU aKTaMHu
JJIS1 IpeaOoCTaABJCHHUSA FOCYﬂapCTBeHHOﬁ yCIayra v yciyr, KOTopbie SIBJIHOTCH
He00XO0AUMBIMH H 00513aTeJIbHBIMH JJI5 npexocTaBJICHHUA FocyﬂapCTBeHHOﬁ
YCJayru, noajesKainux NnpeacTaBjieHUuI0 3asiBHTEICM, cnoco0bl HX NOJIyHYCHHSI
3asABHTEJIEM, B TOM YHCJIC B SHCKTPOHHOﬁ cl)opMe, NOPsIIOK HX NPEACTABJICHHUA

2.10. Iy mOJIydeHus TocyJapCTBEHHOM yCIIyTH 3asBUTENb MPENCTABIIICT B
Munucteperso mii M®I] JOKyMEHT, YHOCTOBEDSIOIIUA JUYHOCTh, & TAKKEe
NOKYMEHTEI, HEOOXOIMMBIe JUIA  YCTAHOBJEHMsS  HanOaBKH,  JIOILIATEL
npenycMoTpeHHbIe ITopsaxom:

1) nist ycTaHOBIEHNS HAOABKY:

a) IHCHMEHHOE 3asBleHHe [0 (opme cornacHo mpuiokenmio Nl x
Iopsanxy;

6) cmpaBky I'ocymapcternoro Copera - Xaco Pecry6uuku Agnpires o
TIPOIOIDKUATENLHOCTH  OCYLIECTBICHUS IMOJHOMOYMH JermyTata ¢ yKasaHHeM

KaJIeHIapHbIX TIEPHOZIOB OCYIIECTBICHHUS ITOJTHOMOYH I nermyTara
Tocymapcteennoro Cosera - Xacy PecryOmuku Anpires, BepxoBHOTO Cogera
PecryGnuxu  Anwiress, 3axoHogarenbHoro CoOpamus (Xaca) - ITaprmamenta

PecmyGnuku AZbIres, a TAKXe OCHOBaHUS BBIAYHU CIIPABKH;
B) KOITHIO TPYAOBOY KHIIKKH,



I') KOTIMIO IIacIopTa

2) Iy1sl yCTAHOBJIEHUS TOTIIATHI:

a) IHMCBMEHHOE 3asBleHHe M0 (opMe COTIACHO MPHIIONKCHHIO Ne 2 x
ITopsnky;

6) cmpaBky [ocynapcrBemsoro Cosera - Xacd Pecriyomuku Appirest 0
pasMepe €KEMECSYHOTO JEHEXKHOr0 BOZHATPAXICHHUA Ha [CHB TMPCKPAILCHEILT
monHOMOHUMil Jemyrara ¥ Ha JaTy HasHa4eHud JOmiatsl C yKa3aHHEM
HAaMEHOBAHHUS 3aMeIlaBllelcss [JODKHOCTH, pasMepa MECAYHOro OKiaja B
COOTBETCTBHM C 3aMEIaBIlelicss NOKHOCTHIO, €XeMeCSJHOH HaudaBKu K
JOJDKHOCTHOMY  OKJnagy 3a paboTy €O  CBEIACHMAMH, COCTaBIAIOIIHMMA
TOCYJapCTBEHHYIO TalfHy, €XEeMEeCSYHOro JCHEKHOTO IIOOMPEHHA, & TaKkkeo
OCHOBAHMS BBIa4H CIIPABKH,

B) cmpasky locynapcrsensoro Cosera - Xacd PecriyOnmuku Appires o
TIPONOIDKUTENBHOCTA ~ OCYIIECTBIIEHHs —TOJHOMOYMH JlelyTara K IHepHOAax
TPY[OBOI AESITENBPHOCTH, MOUICKAIINX BKIIOUCHUIO B CYMMHPOBaHHBIA CTax
paboTEl, ¢ yKa3aHHeM KaJleHNApPHBIX IEePHOJ0B OCYIIECTBICHIA TTOJTHOMOYHAHN
nenytara 1'ocymapcteensoro Cosera - Xaco PecryOmuku Anpires, BepxoBHOro
Cosera Pecriy6muku Anpires, 3akoHomarensHoro Cobpanust (Xacs) - IlapmamenTa
Pecry6imku AJpirest Ha Ipo(hecCHOHAIBHOH IOCTOSHHOM OCHOBE U HAUMEHOBAHIS
3aMelIaBIIMXCs TODKHOCTEH, KalleHIapHBIX IIEPHOOB TPYAOBOU AEATEIHHOCTH,
TOJUTEXAIMX BKIIOUSHHIO B CYMMHPOBAHHBIH CTaX pabOTBl B COOTBETCTBHH C
yacTbio 7 cTarebd 31 3akoHa, ¥ HaWMEHOBAHWS OpPraHU3allMi M 3aMeIlaBIIUXCH
JOJDKHOCTEH, a TaK)Ke OCHOBAHUS BBIIAYH CIPABKY;

I') KOIIUIO TPYAOBOH KHHXKKH;

J1) KOTIMIO HacIopTa,

¢) WHBIE JOKYMEHTHI, IIOATBEPXKAAIOIINE IIEPHOABI  OCYIIECTBICHUS
nomHoMouwnit memyTtaTta I'ocynapersenHoro Cosera - Xacs Pecmybuuku Anpires,
NEPHOBI TPYLOBOH AESATENbHOCTH, TIOISKAIIHE BKIIFOHCHHIO B CYMMHPOBaHHBIH
cTax paGoTBl B COOTBETCTBHE C YacThio 7 cTaThy 31 3aKoHa, ¥ MX KOIUH (B
cIydasx, KOTHAa B TPYNOBOM KHWXKKE He COREpPKaTcs 3alMCH, COZACPKATCA
HEIPaBIIBHbIE WM HETOYHbIC 3allUCH, IPH HEOOXOOUMOCTH IOATBEPKICHHA
TIIePHOI0B BOEHHO# M HHOM CITyXOEI).

2.11. B cnydae obpalieHus 3a MPeAOCTaBIeHUEM TOCYIapCTBEHHON YCIyTH
3aKOHHOTO IIpeiCTABHTENs 3asBUTEN (OIEKyHA, MOTEUUTEIsT) NONOMHUTENBHO K
JNOKYMEHTaM, yKa3aHHGIM B HyHKTe 2.10 AIMHHHCTPaTHBHOIO pErlaMeHTa,
IPECTABIAIOTCS JOKYMEHTBI, YHOCTOBEPSIOIIHME JUYHOCTh K IIOJIHOMOHHA
3aKOHHOTO IIPEICTABUTENS], a TAKKE CBEIEHUsSI O HOMUHAIBHOM CYETE, OTKPBHITOM
OIEKYHOM WM  IIONEYUTeNeM, B  COOTBETCTBUM €  TPDKIAHCKUM
3aKOHOJATEIHCTBOM.

2.12. 3asBieHue O IPENOCTABICHHM TIOCYHNApPCTBEHHOW YCIyTH IIO
yCTaHOBJICHHOH hopMe 0QOPMIIIETCS Ha PYCCKOM SI3BIKE, MOXET OBITH 3aT0JIHEHO
OT PYKH MM PacliedaTaHO MOCPEACTBOM SIEKTPOHHBIX NEYATAIOLINX YCTPOHCTB,
MOET OBITE OQOPMIIEHO KaK 3asBUTEIIEM, TaK ¥ CIEIHATNCTaMH, IIOAIMCHIBACTC
NIMYHO MOJTydaTeNeM ToCyIapCTBEeHHOM yeuyrn. 3aspieHue B (popMe 3IeKTPOHHOIO
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JOKYMEHTa JOJDKHO OBITh MOAIMCAHO IIOJy9aTesieM rOCyJapCTBEHHON YCIyTH C
HCITIONE30BAHMEM CPENCTB DIIEKTPOHHON O/IHCH.

3agBUTENSAM IIPEIOCTABIIETCS BO3MOXHOCTE TIOJIyHCHUS (KOIIMPOBaHH)
(opMBI 3asgBIECHNS Ha TIPE{OCTaBICHNE rOCyJapCTBEHHON YCIyTH Ha OQUIIHAIBHOM
caiite, Ha EnuHOM 1opTraie.

2.13. Konu# [10KyMEHTOB, HEOOXOAUMBIX IJIS IONYIEHH rOCyIapCTBEHHOM
YCIIyTH, TPEACTABISIOTCS 3asSBUTENCM BMECTE C IOMNMHHMKAMH, KOTOPBIC
BO3BPALIAIOTCA 3aSBUTENIIO TIOCIE CITUYEHNs. ¢ HIMH KOTIHH. B cimyuae oTcyTCTBUA Y
3agBUTENIsS KOMMH MAcmopra ¥ TPyJAOBOM  KHHXKKM, MX  HM3TOTOBJICHHC
0BeCIIeUnBACTCS CIIEHUATUCTAMMU, OCYIECTBIIIOIMMY ITPHUEM TOKYMEHTOB.

Komms [OKyMeHTa JOJDKHA IIOJHOCTBIO BOCIIPOM3BOIHUTE HHGOPMAIUIO
MOIUTMHHOTO JOKYMEHTa, 3aBepsieTcs JIMIIOM, YIOCTOBEPSIOIMM €€ MOJHOe
COOTBETCTBYE IOIMHHUKY, IyTeM MPOCTaBIEHHUA 3aBEPUTENBHON HA/IMCH HIIH
IITaMIa ¢ yKa3aHHeM O COOTBETCTBHHM KOMHUM IIOIMHHUKAM (Kommusl BepHA),
JIOTKHOCTH JINLIA, 3aBEPHBIIETO KOTIMIO, JINIHOH ITOITHCH, PACIIN(pPOBKY IOMIHCH
(uEMIHEanos, (GaMuiiMu), AaThl 3aBepeH¥sl. 3aBepuTe/IbHAas HAANUCh Ha KOIMH
IOKyMeHTa, npercrasisieMoro yepe3 MOLI, 3aepsieTcs I€9aThio MO®II.

[Ipy HampaBleHWH TOKYMEHTOB, HEOOXOIMMBIX JNs MPEROCTaBICHUS
roCyapcTBEHHOM ycnyrw, B MUHHCTEPCTBO HYepe3 OpraHusalluy (enepanbHOM
[IOYUTOBOY CBSI3M MOMJIMHHOCTE IIOANUCH 3asBUTENS B 3asBICHUM O HA3HAYCHUH
IEHCHH U TIPHIOXEHHEIE K HEMY KOIHH JOKYMEHTOB JIOJDKHBI OBITh HOTaPHaIbHO
yIOCTOBEPEHEI.

2.14. JlokyMeHTHl, HeOOXOAMMBIE UL IPefOCTABIEeHHUs IOCYAapCTBEHHOU
YCITYTH, JNOJDKHBEI OBITH YCTKUMH JUIS IPOYTEHHs, OQOPMIICHBI Ha PYCCKOM S3BIKE,
IpH 3TOM He JOMyCKAaeTCs HCIONB30BAHME COKpAIICHHI CJIOB M ab0bpeBuatyp.
daMWIAN, UMEHA W OTYECTBa (PU3MUECKHUX JIMI, MX MECTa XXHUTENbCTBA JOJDKHBI
OBITH HAMMCAHBI IOJIHOCTHIO. JIaHHBIC B IIPE/ICTABICHHBIX JOKYMEHTaX HE AOJDKHBL
IPOTHBOPEYNTD JAHHBIM JOKYMEHTOB, YIOCTOBEPSIOMINX JIMIHOCTD 3aABUTCILS.

JIOKyMEeHTEl Ha OyMa)KHBIX HOCHTENSX HE JOJDKHBI OBITH HCIIONHEHEI
KApaHJallloM, HUMETh IIOJYMCTOK, IPHIIMCOK, 3a4ePKHYTBIX CJIOB W HHBIX HE
OTOBOPEHHEBIX WCIIPABIICHUH, CEPhE3HBIX IIOBPEXACHMH, HaJM9¥e KOTOPBIX HE
[I03BOJISIET OJHO3HAYHO UCTOJIKOBATh UX CONEPXKAHHE.

2.15. VciyrH, KOTOpbIE SBISIOTCS HEOOXOMMMBIMM M O0s3aTENBHBIMH JULL
IPeNOCTABIEHHS TOCYIAPCTBEHHOH yCIyrH, TpeOyroliue OOpaiieHus 3agBUTENd,
OTCYTCTBYIOT.

HcuepnniBaomuii nepeveHb JOKYMEHTOB, HeOOX0HMBIX B COOTBETCTBHH
C HOPMATHBHBLIMY NPABOBLIMH AKTAMH /151 TPENOCTABJICHHA
rocyJapcTBEHHOM YC/IYrH, KOTOPbIE HAXOASTCS B PACHOPSKEHHH
rocyAapcTBEHHBIX OPraHOB, OPTaHOB MECTHOIO CaMOYTNPaBJIeHHsl H HHBIX
OpraHoB, y4aCTBYIOLIHX B IPE0CTABJICHHH IOCY1apCTBEHHOH yCIIyrH, H
KOTOpbI€ 3asiBUTEJIb BIPaBe NPeACTaBHTh N0 cOOCTBEHHOH HHUIIHATHBE, 2
TaKKe cHoco6bl HX MOJIyUeHHSs 3aABUTEISIMH, B TOM YHCJIe B 3JIEKTPOHHOMH
¢dbopme, NOPSANOK HX NPEACTABICHHS



2.16. Jlnsi TpenoCTaBieHHs TOCYNaPCTBCHHOM yCIyTH (Ha3HaueHUs
HanGaBKU M JOIUIATEI) TpeOyroTcs ClefyIoIHe MOKYMEHTEI, HaXOAAIMUECHT B
PaCTIOPSDKEHNH MHBIX OPTraHOB:

1) cmpaska (cBemeHHs) Oprada, Ha3HAYAOWEro ICHCHIO, O CPOKe
Ha3HAUeHMs IIEHCHMM, BHJE, pa3Mepe Ha3HAYEHHOHW TICHCHM C YKasaHHCM
dbenepanbHOro 3aK0Ha, B COOTBETCTBHUH C KOTOPBIM OHA Ha3HAUCHA;

2) cmpaBka (CBeIeHMS) O HEMONyYCHHM OJ[HOBPEMEHHO C meHcren
(IIpeKpaIeHyy BbULIATE]) B COOTBETCTBHU C (QeNepalbHbIM 3aKOHOMATENIECTBOM U
3aKOHOIATeNbCTBOM  PecnyOnuknm  Anpires  €XCMECAJHOTO  TOXH3HEHHOTO
COJIEPIKaHNUS WA JIOTIIOJTHUTENBHOTO TTOKU3HEHHOT'O eXeMeCSYHOI'0
MaTepHalIbHOro obecredeHus MM00 B COOTBETCTBAM ¢ HOPMATUBHBIME IPABOBEIMU
akTaMd Pecry6nuKu AJpires HHOH €XEMECSIHOHR NOTUIATEL (nan0aBku) K IEHCHU
(B ciydae eCiM IO TPYAOBOH KHWKKE, 3asBICHHMIO HIM JPYrAM IOKyMEHTaM
yCMATPHBAETCS BO3MOXKHOCTD HX MOy 4EHHs).

2.17. JIoKyMeHTH, yKasaHHble B IyHKTe 2.16 AJMHHHMCTPAaTHBHOIO
pernaMeHTa, 3asBHTENb MOXET MPEeNCTaBUTh [0 COOCTBCHHOH WHHIMATHBE. Ecmu
3asBUTENIEM YKa3aHHble JOKYMEHTBl HE IIPEACTABICHBl CaMOCTOSTENBHO, TO
MHHHCTEPCTBO 3alpallliBaeT MX MOCPEJCTBOM MCIIOJNB30BAHHS SIMHON CHCTEMbI
MEXBEIOMCTBEHHOTO  DJIEKTPOHHOTO  B3aUMOJEHCTBHAS WIH B IIOPSZKe
MEXBEIOMCTBEHHOr0  MH(QOPMAIIMOHHOTO  B3aMMOJEWMCTBUS y  OpraHa, B
PACTIOPSDKEHHH KOTOPOTO HAXOIWTCS yKa3aHHBIH JOKYMEHT HE MO3JHES IATH
paboumx JHel cO [OHI TIOCTYIUIGHHS 3asBICHMA O  TPEJOCTABICHUH
rOCyJapCTBEHHOM YCIyTH.

HenpejcrapieHre 3asBATENEM IOKYMEHTOB, yKa3aHHBIX B ITyHKTE 2.16
AIMUHHCTPAaTHBHOTO periaMeHTa, He SBIsSETCS OCHOBaHMEM [UIi OTKasa B
IpeOCTaBICHIH TOCY JapCTBEHHON YCIYTH.

2.18. TIpu mpenoCTaBICHWH TOCYJapCTBEHHON YCIYTH 3alpeliacTes
TpeOoBaTh OT 3asIBUTEIIS:

1) mpencTaBieHust AOKyMEHTOB M HMH(OpManuy HIM OCYMIECTBICHUS
IeHCTBHH, NpEeNCTaBIeHHe MIM OCYIIECTBICHHE KOTOPBIX HE IIPENYCMOTPEHO
HOPMATMBHBIMKA  IIPDaBOBBIMH  aKTaMM,  PeryqupyIOIMMH  OTHOILICHUS,
BO3HHKAIOIIVE B CBSI3H C IIPEIOCTABICHUEM IOCY JapCTBEHHON yCITyTH;

2) IIpeACTaBIEHHUs! JOKYMEHTOB ¥ MH(OPMAIMH, KOTOPEIe B COOTBETCTBUH C
HOPMATHBHBIMM IIPaBOBEIMH akTamH Poccuiickoit @eznepanuy, HOPMAaTHBHBIMU
NPaBOBLIMM aKTaMH PecryOnmku Agpiress W MyHHIMIIAIBHBIMA TIPABOBBIMU
aKTaMH  HaxOOgTcsi B DPAcHOpsHKEHWM  TOCYIapCTBEHHBIX  OPIaHOB,
TIPeIOCTABJIAIONINX TOCYAapCTBEHHYIO YCIYTY, MHBIX TOCYJapCTBEHHBIX OPraHoB,
OpPraHOB  MECTHOTO  CaMOyNpaBleHus ¥ (WIM)  IOJABEIOMCTBEHHBIX
FOCYAPCTBEHHEIM OpraHaM W OpraHaM MECTHOTO CaMOYTIPaBieHHs OpraHH3alluH,
YYacTBYIOIMX B MPELOCTABICHUH TOCYIaPCTBEHHBIX WM MYHMIMNAIBHBIX YCIYT,
3a WCKJIFOYCHHEM JOKyMEHTOB, yKa3aHHEIX B dacTu 6 crtatsu 7 DenepanbHOIO
sakona ot 27 wurong 2010 roma Ne 210-@3 «O06 opraHusanuy MpefOCTaBICHUAA
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TOCY/IapCTBEHHBIX U MyHHUIUIANBHBIX YCIIyT» (nanee - DenepanbHbIl 3aKOH «O6
OpraHU3alliy MPeIOoCTaBIeH)A IOCYIapCTBCHHBIX 1 MYHHLUITAIBHBIX YCIyT»);

3) mpencraBieHMs ITOKYMCHTOB U uHGopMaLuy, OTCYTCTBUE H (wrm)
HeJIOCTOBEPHOCTh KOTOPHIX HE YKasblBaIMCh IIPM NEPBOHATAILHOM OTKA3C B
IpreMe JOKYMEHTOB, HEOOXONMMEIX [UIA IPeNOCTaBIICHIS rocyJapCTBEHHOM
yCIyTH, Nu00 B MpPEeJOCTaBICHUH rOCyIapCTBEHHON YCIYTH, 3@ MCKIIOYCHUCM
Clly4aes, NIPelyCMOTPEHHBIX IIyHKTOM 4 gactu 1 craten 7 OenepalbHOTrO 3aKOHA
«O6 opraHu3alUy IPeOCTaBIeHH)s TOCY IapCTBEHHBIX ¥ MyHUITATIATBHBIX YCIyT».

HcuepnbiBalomuii MepeveHb OCHOBAHHIA ISl 0TKA3a B IpHeMe JOKYMEHTOB,
HeOoGXOAMMBIX ISl IPEeNOCTABJICHHSI TOCYIaPCTBEHHON YCayTH

2.19. OcuoBaHUSIMH [UIS OTKa3a B IIpueMe JTOKYMEHTOB, HEeOOXOIUMBIX IS
MpelOCTaBIEHH r'OCYIapCTBEHHOM YCIIyTH, SIBIIOTCA:

- HEYCTAHOBJICHME JIMYHOCTH UL, oOpaTHUBIIErocs 3a IIPEIOCTaBICHUEM
rOCYJapCTBEHHON  YCIIyTH (HemperbsiBIEHME JAaHHBIM  JIHIOM  JIOKYMCHTa,
YIOCTOBEPSIOIIEro ero JIMYHOCTh, OTKa3 NAHHOTO JHMa NPeAbIBUTH TIOKYMEHT,
yZOCTOBEPSIONIMI €ro JHUYHOCTB, HPEABABICHHE NOKYMEHTA, yIOCTOBEPSIOLIETO
JIAYHOCTB, C UCTEKIIIMM CPOKOM JeHCTBHU);

- HEIIOATBEKACHHE TIONHOMOYHM IPEACTABATEILT 3asBUTEIL,;

- HEIpeICTaBJIEHUE BCEX NOKYMEHTOB, HEOOXOOUMBIX ISl TPEIOCTaBICHHUS
roCylapCTBEHHOM YCIYTH, O0A3aHHOCTE IO TPEICTABICHAIO KOTOPAIX BO3JIOKEHA
Ha TpaXJaHUHa,

- HECOOTBETCTBUE IIpeICTaBIIEHHbIX JIOKYMEHTOB TpeOOBaHUAM
3aKOHOMATeNbcTBa Poccuiickoli ®Denepanyy, 3aKOHOJATENIBCTBA Pecry6nuku
Ampires, B TOM dYmclie TpeOOBaHMsAM K 0QOpMIICHHIO  JOKYMCHTOB,
TIpelyCMOTPEHHBIX AIMUHUCTPATUBHBIM PETIIAMEHTOM.

HcuepnpiBarolnuii nepedyeHb OCHOBAHUH ISl IPHOCTAHOBJICHHS
¥ (MJIH) OTKA3a B NPeI0CTABJICHHH FOCYAaPCTBEHHOH yCIyry

2.20. OcHOBaHWIL IS IPHOCTAHOBIEHHS [IPSLOCTABICHHS TOCY 1apCTBEHHOM
YCIYTH He IIPERyCMOTPEHO.

2.21. B mpenocTaBneHUd TOCyAapCTBEHHON YCIYTH MOXKET OBITH OTKA3aHO
TI0 OJHOMY M3 CJIEIYIOIIUX OCHOBAHMUH:

1) 3agBuTENs HE OTHOCHTCH K KpPYIy JIHI, YKa3aHHBIX B HacCTAX 3 umu 5
cratbi 31 3aKkoHa;

2) He COOJNIONAIOTCS YCIOBHA HAa3HAYEHWS Haf0aBKH, IIPEyCMOTPEHHBIC
yacTeio 3 ctatbu 31 3axoHa, ycioBUsS HasHa4€HWs JOIUIATHI, IPETyCMOTPCHHBIC
yacThio 5 crarer 31 3akoHa;

3) 3asBHTENEM IPEACTABIEHBI HEJOCTOBEPHBIE —CBEJCHUS U (wm)
IIOKyMEHTHI,

4) 3a9BHTEI0 B COOTBETCTBHM C (ellepalbHBIM 3aKOHOMATENECTBOM H
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3aKOHOOaTCIbCTBOM PECHy6JII/IKI/I A,Z[BIl"eSI Ha3HAUYEHO €XKEMECIIHOC NOXU3HCHHOC
COACpXKaHUE HIIHN YCTaHOBJIECHO JOTIOJIHUTCILHOC IIOKU3HECHHOE €XKEMECIAUYHOE
MaTepHaJIbHOC obecneueHue 00 B COOTBETCTBUU C HOPMAaTHBHBIMHU IpaBOBLIMHU
aKTaMH PGCHY6J’II/IKH AD;BII‘GSI yCTaHOBJICHA IICHCHA, HHas exeMecsadnasg fgomiara K
TIEHCHH.

IlepeyeHb yCayT, KOTOPbIE ABJIAIOTCS HEOOXOAUMBIMH H o0s13aTeIbHBIMHU
IS IPeJoCTaBJIeHHUS FOCy1apCTBEHHOH YCJIyTH, B TOM 1HC/Ie CBEeHHS
0 JOKyMeHnTe (I0KyMeHTaX), BbIAaBaeMOM (BbIIaBaEMbIX) OPraHU3aANHUAMH,
y4acTBYIOIUHMH B IPeJ0CTaBJICHHH rocylapcTBEeHHOH yCJIyTru

2.22. YciIyTH, KOTOpBIE SIBISIOTCS HEOOXOIUMBIMH H 00sI3aTeNbHBIMU JJIA
IPeJOCTABIEHHUS TOCYJapCTBEHHON YCIYTH, HE IPEAYCMOTPEHBL.

IopsiioK, pa3Mep H OCHOBAHUS B3NMaHHs rocyapcTBeHHON NOIIHHbI
UM HHO# IJIATHI, B3MMAeMoii 32 NpefocTaB/IeHHe IoCy1apCTBEHHOH yCayru

2.23. 3a mpegoCTaBleHue FOCYAapCTBEHHON YCIyTH HE IIpeyCMaTpUBacTCA
B3UMaHUe TOCyJapCTBEHHON OIIIMHEL MIIA HHOH IITaTHL.

Ilopsiiok, pa3Mep H OCHOBAHHSI B3UMaHUS MJIATHI 32 NPEOCTABICHHE yCIYT,
KOTOpbIe ABJSIOTCS HeOOXOAMMBIMH M 00513aTe/IbHBIMH /LISl IPE10CTABICHHS
rocyAapcTBeHHOM yC/Iyr, BKJII0O4ast HHPOPMALHI0 0 METOANKE pacieTa
pa3Mepa TaKOH IJIaThI

2.24. OcHOBaHMA U1 B3UMAaHMS IUIATHl 33 IPENOCTaBICHUE yCIIyT, KOTOPHIC
SBISIOTCS  HEOOXOAMMBIMM U OOs3aTenbHBEIMM Ui NPEAOCTaBICHUSA
TOCYJApPCTBEHHOH yCIIyTH, OTCYTCTBYIOT.

MakcuMaadbHbIH CPOK O3KHAAHHS B OYepeau NpH MoAa4e 3anpoca o
NpeI0CTABIEHNH rocy1apCTBEHHOM yCIyTrd H yCIyTH, NpeaoCTaBJIsIeMOM
opranusamnueii, yuacTBylouieil B IpeJocTaBJIeHHH rocyxapcTBeHHOH YCJIYTH,
H IpH MOJIyYeHUH Pe3y/IbTaTa NPeJoCTaBJIeHIs TAKHX yCJIyr

2.25. MakcuMaibHEIM CPOK OXHUIAHUA B OYEpedd IPH [0/1a4e 3aABJICHUS
(3ampoca) O TPEeNOCTAaBIEHHH TI'OCYJAPCTBCHHOM YCIOyrW W IpW IOTydCHUA
pe3yibTaTa IpeOCTaBIeH s TOCYIapCTBEHHON YCIIyTH He NOJDKCH IpeBLIINaTh 15
MUHYT.

CpoK U NOPSAAOK PerucTPallMM 3apoca 3asiBHTE/Is 0 NPEX0CTaBICHAH
rocyIapcTBeHHOH YCJIyrH, B TOM 4HCJIE B 3JIeKTPOHHOH dopMme
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2.26. Perucrpaums  3asBleHus  (3ampoca) O MPEAOCTaBICHHH
roCyZIapcTBEHHON YCIyTW, B TOM HHCIIE NOCTYIHBIIETO B 3JIEKTPOHHOR (GOpME,
OCYLIECTBISIETCA [0 TpaBWiIaM  MNeNOINpPOM3BOACTBA,  yCTAHOBJICHHBIM B
MUHUCTEPCTBE.

3apernCTpUpPOBAHHBIE JTOKYyMEHTBl IIEPENaloTCs YIOJIHOMOUCHHOMY Ha
NPEIOCTABNEHHE TOCY/IAPCTBEHHOM YCIYIW TOCYAapCTBCHHOMY IPXIaHCKOMY
ciyxamemy ~MunmucTepcTBa  (mamee  — YIIOTHOMOYECHHBIH  IPaKIaHCKUH
CIy>Karmuh).

MaKCHMATBHBIA CPOK BHIIONHEHHUs NelicTBHA cocTaBnseT 1 pabodumid AeHb
CO JHS ITOCTYIUICHMS 3a1poca.

ITpreM 3asBIEHHMS U JOKYMEHTOB OT 3asSBHMTENA B XOJAE JMTYHOrO IpHeMa
OCYIIECTBIISETCS YIOMHOMOYEHHBIM IPaXIaHCKUM CITY KalliIM.

2.27. 3amuch O IpHeMe 3agBIeHHs O IPEIOCTABICHHH TOCY/apCTBEHHOH
YCIyTH OCYLIECTBIISETCS YIIOMHOMOYEHHBIM IPaKIAHCKAM CILyXKalliiM B JCHB €TI0
nomydenns B JKypHame PETHCTpallMyl — 3asBICHMH O  [PEAOCTAaBICHHH
rocyIapcTBeHHOH ycIyrHs (Aanee - KypHan pervcTpalyy).

TpeGoBaHus K HOMeIeHHSAM, B KOTOPBIX IPEI0CTABIACTCSH
rocyJapcTBeHHasl ycJIyra, K 3ajly OKuJaHHusi, MECTaM /1J1s1 3a0JIHCHHUS
3aIPOCOB O NPEIOCTABICHHH IOCyAapCTBEHHOH yCIyry, HH(POPMALHOHHLIM
cTeHaaM ¢ o0pa3uaMH HX 3all0JTHEHHsI ¥ NlepeYHeM JOKYMEHTOB,
HeoOXOAUMBIX IS IPeJOCTABIEH S KXol rocy1apcTBeHHOH yCIyTH,
pasMemieHd o 1 0hOPMJICHHIO BU3YaTIbHOH, TEKCTOBOM U MYJIbTHMeIHHHOH

" uHdopManuM 0 HOPsIAKe NPEIOCTABJIEHHsI TAKOH yCJIyTH, B TOM 1HCIIe K
obecreueHHI0 AOCTYMHOCTH [JIsi HHBAJIHIOB YKa3aHHBIX 00beKTOB B
COOTBETCTBHH € 3aK0HOAATeJbcTBOM Poccuiickoii ®@egepanun o connaibHOH
3amUTe HHBAJHIO0B

2.28. TIpuem 3asBHUTENEeH OCYLIECTBJSETCS B IOMEIICHHUAX, B KOTOPBIX
pacroIararoTcs COTPYIHUKH, ofecrieqnBaoIIe IIpeIOCTaBICHHE
rOCyIapCTBEHHOH YCIyTH.

[ToMemieHue, B KOTOPOM TPEAOCTABIAETCA IOCYHapCTBEeHHAs yCiIyra, 3ajibl
OXHIAHMS, MECTA JUISL 3aII0JIHEHHS 3alpOCOB O IIPENOCTaBICHAN TOCYIaPCTBEHHOH
yenyry, wHGOPMAIMOHHEE CTEHIBl ¢ 00pasiaMi HMX 3amOlHEHHS H ICpetdHeM
JIOKyMEHTOB, HEOOXOOWMBIX MNs TPENOCTABJIECHUs KaXIOoH roCyIapCTBEHHON
YCITyTH, BHU3yalbHas, TEKCTOBAag W MyJIbTHMCIMHHAA uHQopMaus O IIOPSAIKe
TIPEeIOCTABIIEHHs] YCIYTH TOJDKHBL OBITh JOCTYIHBI A 3asBHUTENICH, B TOM YHCIIE
Ul MHBATMIOB, B COOTBETCTBAHM C 38KOHOIATENLCTBOM Poccuiickoit Depepanuy o
CONMANBHOM 3aliTe HHBATHALOB U 060PYAYIOTCS B COOTBETCTBUU CO CTaHNapTOM
KOM(OPTHOCTH.

2.29. Tlpm mOpenocTaBieHHH TOCYJapCTBEHHOM YCIyrM WHBAIHWAAM
oGecrieqnBaloTCa CIEAYIOIIUe YCIOBHS JOCTYIHOCTH YCIYr B COOTBETCTBUU C
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3aKoHOIaTeI-cTBOM Poccuiickoit Deneparyiy COIMAJIFHOM 3allluTe UHBATKUO0B:

1) oxasaHue HHBaNKIaM IIOMOIIH, HEOOXOAMMOM JIJIsl TIONy4YEeHHS B
NOCTYIHOM 1yist HEX (opme MHPOpPMALUK O TIPABUJIaX IPEAOCTABICHHS yCIyTH, B
ToM umcie 06 0hopMIIEHIH HEOOXOMUMBIX UL IOTyIEHHUs yCIIyTH NOKYMEHTOB, O
COBEpIIEHNH UMHU IPYTHX HEOOXOMUMBIX JULd MOy 4eHHUs yCIIyTH e CTBHH;,

2) IpemoCTaBleHUe MHBANUIaM IO CIyXy, TIpH HEOOXOIAMOCTH, YCIYTH C
HCIIONB30BaHMEM PYCCKOI'O JKECTOBOTO S3BIKA, BKIIFOYASL obecrieueHue JOIyCcKa Ha
06BEKT CypAOIIEpEeBOAUNKA, TU(QIOCYPIONIEPEBONINKE;

' 3) oxaszaHue paGOTHUKAMH, IIPEAOCTABIIIONIMME TOCYIAPCTBEHHYIO YCIIYTY,
WHOM HeOGXOMMMOM MHBAIKIAM IOMOMIM B IPEOJOTIeHHA GapbepoB, MEMIAoNiX
TIOJIyUYEHHIO KMH YCIyT HapaBHe ¢ APYTAMH JIAIAMU;

4) Hanu4yye KOIMK JOKyMEHTOB, 0OBSABIIEHUM, HHCTPYKLHHU O IOpsAKe
IpefoCTaBNeHUs YyCIyrH (B TOM YHCIE Ha HHOOPMAIIMOHHOM  CTEHJE),
BBITIOJIHEHHBIX PENbeHO-TOYETHBIM IIPHPTOM bpails 1 Ha KOHTPACTHOM domHe, a
TaKXe ayJUOKOHTYpa.

IMopsnok obecredeHys yCJIOBAH AOCTYIHOCTH IS HHBAIMIOB 00BEKTOB U
TIPeIOCTABISIEMBIX YCIYT B Cepe TpyZAa, 3aHATOCTH H COIIMAJIBFHOM 3allUThI
HacelleHHs, a TaKXKe OKa3aHWs MM IIPH 3TOM HEOOXOZWMOU IOMOIIM YTBEPKICH
pUKa3oM MUHHCTEPCTBA TPY/a ¥ COLMANIbHON 3alIAThL Poccutickoit denepanuu
ot 30 wmons 2015 roma Ne 5271 (omyGumkoBaH Ha «OQuUIMATbHOM HHTEPHET-
ropraie mpaBoBoi uHGOpMALAM» (WWW.pravo.gov.Iu).

IToxasaTe/n JOCTYNHOCTH H Ka4eCcTBa FOCYIapCTBEeHHOH YCIYTH, B TOM
yHeJe KOJAHIeCTBO B3aHMOAeHCTBHI 3aABUTE/IS ¢ JOJKHOCTHBIMH JIHIAMH
NIpH NPeOCTABICHHH TroCcyIapCTBEHHOMN YCIyI'H M HX IPOJO/IKUTEILHOCTD,

BO3MOKHOCTD NOJIy4eHHs] HH(POPMALIMH O X0/1e IIPEJOCTABICHHS

rocyapcTBEHHO YCIIYTH, B TOM YHCIIe € HCIOJAb30BaHHeM HHOPMANHOHHO-

KOMMYHHKAIIMOHHBLIX TEXHOJOTHii, BO3MOKHOCTE JIH00 HEBO3MOMKHOCTD
MOJIy4eHHsl TOCYAapCTBEHHOH yCJIyrH B MHOTOQYHKIIHOHAJIBLHOM HEHTPE (B
TOM 4YHCJIe B MOJHOM 00beMe), B JJIOOOM TePPUTOPHAJIBLHOM HOApa3ae eHHA
OpraHa, MpeJoCTABJISIONIEr0 rocyiapcTBeHHYI0 yCJIyry, o BBLIOOPY 3asBUTEJIA
(3KCTEepPHTOPHAILHBIH NPHHIAI), TOCPEACTBOM 3a0POCa O PeAOCTaBICHAH
HEeCKOJILKHX IOCyJapCTBEHHBIX H (HJIH) MyHHIUNAJBHBIX YCJIYT B
MHOTO(YHKIHOHAILHBIX HEHTPaX, PefycMOTPEHHOrO cTaThei 15.1
®enepanbHOro 3akoHa «O0 opraHu3anuy NPeJoCTaBJeH s FOCYAapCTBEHHBIX
H MYHHIHIAJbHBIX YCIyI»

2.30. TlokazaremsiMM  JIOCTYITHOCTH M  KauecTBa  TIPENOCTaBIICHHUA
rOCyIapCTBEHHOH yCIIyTH SABJISIOTCA:

1) monHOTa W AOCTYIHOCTh HH(QOpMAalWH O MeCTaX, HOpsAKe M CpoKax
IpeIOCTaBIEHHS TOCY IapCTBEHHOM YCITyTH;

2) nosnHoTa HHGOPMUPOBAHHUS 3asABHUTENEH O XOAe PaCCMOTPEHUS 3asIBIEHHUM
0 MIPEeIOCTABICHUH FOCYJapCTBEHHOH YCITyTH;



14

3) ymo6CTBO M JOCTYIHOCTB IIOJYICHHSA uH(GOpMaLUH 3asBUTEISIMH O
TOpsiIKe TIPE/IOCTABICHHS TOCY/JApCTBCHHON YCIYTH;

4) KONMYECTBO B3aMMOJEHCTBHM 3afBUTENA CO  CHEIMAIACTOM  IPH
TIpeJJOCTABJEHHIH TOCYIAPCTBEHHON YCIYTH U MX IPOJOIKUTEIbHOCTD;

5) mpemoCTaBleHHe BO3MOXHOCTH IOJAUM 3asBJICHUS O TPENOCTABICHHH
rOCyJapCTBEHHOH YCIyrd M HOKYMEHTOB (comepXalmuxcst B HUX CBeJIeHHH),
HeOGXOMUMBIX Ul IIPEJOCTAaBIEHHsI TOCyNapCTBEeHHOH YCIyTH, B DIIEKTPOHHOM
dopme;

6) mpenoCTaBIeHHE BO3MOXXHOCTH IIOJY9IEHUA uHGOpMalAd O XOHe
IIpeJIOCTaBIeH)s. TOCYAaPCTBEHHOH YCIyrd, B TOM HHCHE C HCTONL30BAHHEM
HHPOPMAOHHO-KOMMYHIKAIHOHHBIX TEXHOJIOTUH;

7) cOGIIOIeHTe CPOKOB IIPeOCTABIEH)S TOCY TapCTBEHHON YCIYTH 1 CPOKOB
BEITIOJTHEHUA aIMUHHCTPATUBHBIX IpoLexyp Ipu IIpeI0CTaBIEHHH
roCy/IapCTBEHHOM YCIIyTH;

8) oTcyTcTBHE OGOCHOBAHHBIX Xal0b CO CTOPOHBI TPAK/AH IO pesynbTaTaM
TIPEIOCTABIICHNS TOCY JAPCTBEHHOU YCIYTH.

2.31. 3asBUTENI0 IpH NPENOCTaBICHUH TOCYNAPCTBEHHOW YCIYTH B
3MeKTpOHHOK (opMe ¢ ucnonp3oBaHWeM EmuHOro moprana obecrieunBaeTCs
BEITIOJTHEHHE CJIEIYIONINX OeHCTBUH:

monyueHre MHGOpMAIMM O TOpsIKe M CPOKaX —MPEOCTABICHHUA
rOCYIapCTBEHHOH YCIIyTH;

hopMUpOBaHKE 3aIpoca O IPeJOCTABIEHNAN TOCY AaPCTBEHHOH yCIyTH;

NpUéM ¥ perucTpanus 3asBJICHAS U MHBIX JOKYMEHTOB, HEeOOXOUMBIX AJIS
IpeNOCTABIEHMs. TOCYJapCTBEHHONW yCIyrd B Oprase, IPEAOCTaBILIONIEM
roCyIapCTBEHHYIO YCIIYTY;

TOJIy4eHH e pe3ybTara [IPeJOoCTaBIeH)s TOCY AaPCTBCHHON yCIIyTH;

IOTydeHHe CBEJCHHWIl O XOJe BBIMONHEHUsS 3alpoca O MPEROCTaBICHUH
roCyJapCTBEHHOH YCIIyTH,

OCYIECTBIICHHE OIIEHKM KauecTBa IIPeJOCTABIICHHS rOCyapCTBEHHOMI
YCIIyTH.

2.32. BsauMonelicTBHE NOJDKHOCTHOTO JHuiia MMHHCTEpCTBA U 3aiBUTEIIA
IpenoaaraeTcss OJHOKPAaTHO IIpH I[I0fade 3asBJCHHMS O IIPeJOCTaBJICHWN
TOCY[APCTBEHHON YCIYTH M HEOOXOAMMBIX [OKYMEHTOB Ha JIMIHOM IPHEME
TIPOIOJKUTENBHOCTHIO He Goee 30 MUHYT.

BpeMs KOHCYJIBTUPOBaHHA TPH YCTHOM OOpalleHMd O TOpSIKe
IPeOCTaBIeHH)s TOCYJAPCTBEHHOR YCIYIH [0 TelleOHy JOJDKHO COCTABIATE HE
6onee 10 MUHYT.

2.33. 3asBUTeNb, IPeNCTaBUBIIMNA B MUHHUCTEPCTBO JOKYMCHTHI A
TIpeJIoCTaBIEHHUs] TOCYJAPCTBEHHOMN YCIyTd, IMECT IIPaB0 Ha MOJyCHHe CBeJIeHUH
0 XOJle IPENOCTABIEHHS TOCY JapCTBEHHON YCIyTH IO TeNe(OHY, O MMChbMEHHBIM
0OpalleHusIM, B TOM YKCIIe IOCTYUBIINM B 3JIEKTPOHHOM BUJEC.

Iins mosdydeHWs CBeJleHHMH O XOJe IPEeNOCTaBICHUA rOCyIapCTBEHHOH
VCIYIH 3asBUTENEM yKa3hIBaloTcs (COoOBIIaroTes YCTHO) CBEJICHHs O 3asABHUTEIE,
fate Tpe/CTaBIeHHs 3aIpoca, aapec (B TOM HHCIe JJIEKTPOHHBIN), 110 KOTOPOMY
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HeoOXOMVMO HAampaBUTh CBEIEHHS O XOAE MNPENOCTABICHMA roCyJapCTBEHHOU
yCIIyTH.

2.34. TocymapcTBeHHas ycCiyra IIPEIOCTaBIIACTCA MHUHHCTEPCTBOM.
TocynapcTBeHHas yclyra B moboM LIeHTpe He3aBUCHMO OT MeCTa XUTEILCTBA HITH
MecTa IpeGBIBaHUs (II0 IKCTSPPUTOPHATIEHOMY NPUHIIAITY ) He IIPEI0CTaBIIeTCS.

2.35. Ha M®IL] He BO3/IOKEHO MPENOCTABIEHHE TOCYIapCTBEHHOM YCIIyTH B
ONHOM 06BeMe B MOpSIIKE, ONpeeeHHOM JacThio 1.3 craten 16 ®enepanbHoro
3akoHa «O6 OpraHM3alliy MPETOCTaBIECHHS FOCYJAPCTBEHHBIX U MyHUIMNATBHEIX
YCILyD».

M®II ocyuiecTBIsieT IpHeM JTOKYMEHTOB Ha OKa3aHHe roCy1apCTBEHHOM
YCIIyI'H.

[TpuHATHE pEIUeHUs O IIPElOCTaBICHAN roCyJapCTBEHHOH YCIYyTH WK
perreHns 00 OTKa3e B MPEOCTABIEHUA roCyIapCTBEHHON yCIIyTd OCYIIECTBIACTCA
MUHHCTEPCTBOM.

Wubie TpeGoBanus, B TOM YHC/e YIHTHIBAIOLIHE 0COOEHHOCTH
NpeJoCTaBIeHHs TOCYyIapCTBEHHOH YC/IyTH B 3jieKTpoHHOM dopme

2.36. IlpemocraBieHHe TOCYAapCTBEHHOM YCIYTH B 3NIEKTPOHHOR (opMe
OCYIIECTBISETCA IIOCIE €€ TIIepeBofa B DJIEKTPOHHBIA BUJ, B TIOPSIKE,
YCTaHOBJICHHOM 3aKOHOATEIECTBOM.

III. CocTaB, HOCJEA0BATEILHOCTD U CPOKH BbINOJTHCHHA AIMUHHCTPATHBHBIX
npouenyp (aedcreuii), TpeGoBaHusl K HOPSAKY HX BBINIOJHEHHUS], B TOM 1HCIIE
0c0GEHHOCTH BbIIOJIHEHNS] aAMHHACTPATHBHBIX Npoueayp (AeldcTBHii) B
3J1€KTPOHHOI popme

HcyepnpiBaloiuii nepedeHb aAMAHACTPATHBHBIX IPOLERYD (neiicTBHIN)

3.1. TlpemocTaBiieHye TOCYyJAapCTBEHHOM YCIyTHM BKIIOYAaET B cebs
ClleyFOLTHe aIMUHACTPATHBHBIE [IPOIELYPHI (IeHCTBHSL):

1) mpreM ¥ peTUCTpalyis 3asBICHNU,;

2) GbopMHEpOBaHHE U HAIPaBIECHWE MEXBEIOMCTBEHHOTO 3alpoca B Opra,
y4acTBYIOINMH B IPEAOCTABICHNY FOCY IaPCTBEHHOH YCIYTH;

3) UpMHATAE pEIleHWs O IPEeNOCTaBIeHHH MO0 o0 oTkasze B
NpeNOCTaBICHUN TOCY IaPCTBEHHON YCIyTH;

4) uchpaBleHWe JOIYIICHHBIX ONEYaTOK M OIIMOOK B BBHIIQHHBIX B
pe3ynBTaTe NPeAOCTaBIeHHUS TOCY IaPCTBEHHOM YCIYTH IOKyMEHTaX;

5) o6ecnedenue L{eHTPOM BBIIIIATEI HaJOABKH, TOILIATE;

6) IPUOCTAHOBICHUE, BO30OHOBIEHNE, NMPEKPAIIEHUE BBIILIATHI HaJI0aBKY,
IOILIATH], U3MEHEeHHe JaHHBIX MOIyJaTens;

7) mepepacdeT pasMepa HanOaBKH, MOIUIATHI, ITIEPEBOJ TONydaresns Ha
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llperﬁ BUJ BBIILJIATHI, IIPOJJICHHE CPOKaA HazHa4dYCHNUA Hall6aBKI/I, OOIIaThl.

HpneM H perucrpanus 3asfiBJCHUA

3.2. OcHOBaHMEM Ul Hayajda AJMHHUCTPATHBHOM MPOUEAYPHI ABIACTCA
[IOCTYIUICHHE ~ YIOJHOMOYEHHOMY — TPXKIAHCKOMY  CIyXareMy 3asIBIICHU
(3ampoca) 0 IpefoCTaBlICHUH TOCYIapCTBEHHOM YCIyr¥ C IPHIOKEHHBIMU K HEMY
JOKYMEHTaMH.

3.3. Ilpm nmpHeme  3asBICHHA H HeoOXOOUMBIX  JTOKYMEHTOB
YIIOTHOMOYEHHBIH IPaKTaHCKUH CITyKaIHH:

1) cBepseT aHHbIe PEICTABICHHbBIX JOKYMEHTOB C JAHHBIMHE, YKA3aHHBMU
B 3asIBJICHHH,

2) mpoBepsieT KOMIUIEKTHOCTb TOKYMEHTOB, NPaBUIBHOCTE odhopMIEeHUSA H
COmepXKaHHe  TPEACTABIEHHBIX  JOKYMEHTOB,  COOTBETCTBHE CBEICHUM,
COJIEPIKAIIUXCS] B Pa3HBIX JOKYMEHTAX;

3) mpH OTCYTCTBHM JAOKYMEHTOB, HEOOXONMMBIX IS IPeAOCTABICHN
[OCYHAPCTBEHHON yCIYyrH, 00S3aHHOCTD 110 IPENCTABNICHMIO KOTOPBIX BO3JIONEHA
HA TPaXJIAHWHA, HECOOTBETCTBHH IPEACTABICHHBIX NOKYMEHTOB yCTAHOBJICHHBIM
TpeGOBAHKAM - YBEIOMIISET 3a9BUTENSL (YCTHO B XOAE JIMYHOrO HPUEMa MK IIyTeM
HanpaBJIeHHs! NHCbMEHHOTO YBEIOMIICHUS 06 OTKaze B INpueMe IOKyMEHTOB B
cooTBeTcTBUH ¢ npmnoxerdeM Ne 1 K AIMUHHUCTPATUBHOMY pPEIVIAMCHTY (npum
IOCTYIUIEHWH [OKYMEHTOB IO IOYTe WM WHEIM crrocoboM) O HaIW4IHU
IPETIATCTBAN UL PAacCMOTPEHHMsI BONPOCa O NPENOCTaBICHUM rOCyIapCTBEHHOM
YCIIyTH, BO3BpaIlaeT JOKYMEHTBHI;

4) mOpd COOTBETCTBUM NPEACTaBICHHBIX JIOKYMCHTOB TpeOOBaHUAM
AZIMHHHCTPATHBHOTO peraMeHTa W Halu4uy IpaBa Ha IPeJoCTaBICHAC
rOCYapCTBEHHOH YCITyTH:

a) BBIIAeT OaHK 3asBJICHHUS O IPEIOCTABICHAN TOCYJapCTBEHHOM yCIyTH U
pa3BACHSET TOPSOK €ro 3amoiHeHus (IIo npockbe 3asBUTENs - OQOPMIIIET
3asBIICHAE M IPEICTaBIAeT €ro 3asBUTENIO JJd TIPOBEPKU IPaBUIEHOCTH
yKa3aHHBIX CBEICHHI M IPOCTABIICHILS JIMTYHOHU IIOJIITUCH);

6) cHHMaeT KONHH C JOKYMEHTOB B CHy4ae, €CIH IPeACTaBIICHBI
TOUTHHHAKY JOKYMEHTOB, 3aBepseT KON, MOTMHHUKA JTOKYMEHTOB BO3BPAIIACT
3asIBUTEIIO;

B) PETHUCTPUPYET 3asBJICHHUE.

3.4. Kpurepuem TIPUHATHASL peLIeHNAS SIBJISIETCS
COOTBETCTBHE/HECOOTBETCTBAE  IIPEACTABIEHHOTO  3asBleHHs  (3ampoca) H
IOKyMEHTOB TpeOOBaHUAM [0 KOMIUIEKTHOCTH U 0(hOPMIICHUIO, YCTaHOBJICHHBIM
AJMUHHCTPATUBHBIM PETTIaMEHTOM.

3.5. PesynpTaToM aIMHUHHACTPATHBHOW MpPOLEAYPHl ABISETCS IIPHEM H
perucTpauys 3asBICH.

3.6. Crioco6 QuKcayy pe3ynbTaTa BEIIONHEH)S IPOICyPhL:

IpHeM TOKYMEHTOB, B TOM YHCIE B XOJ€ NHMYHOIO NpHeMa, bukcupyeTcs
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YIIOMHOMOYEHHBIM TPKI@HCKUM CITy)XallluM B ACHb €TI0 [TOJTydeHUsl 3aHECCHUEM
cBefeHuMi B JKypHan perucrpanvi ¥ HPOCTABJICHHEM OTMETKH Ha 3asBJICHUU O
jare TpHeMa [OOKYMEHTOB M PETMCTPalMiOHHOM HOMEPS, COOTBETCTBYIOLIEM
HoMepy 3amnucy B JKypHane perucTpani;

OTIpaBKa 3asBUTEIO YBEAOMICHNA 00 OTkase B TpUEME [TOKYMEHTOB C
IIPUIOKCHUEM 3alpoca M JOKyMEHTOB, dukcupyeTcs B peecTpe BHYTPEHHHX
TIOYTOBBIX OTIPABICHUA.

®opMHupOBaHHe M HANPABJIEHHE MEKBEIOMCTBEHHOI0 3a1poca B OpraH,
y4acTBYIOHIUH B IPEI0CTABICHHH rocyiapcTBeHHOM yCJIyra

3.7. OcHOBaHHWEM JUIS Hadala aJMUHHMCTPATHBHOW MPOLENYPEH! SABISCTCA
COOTBETCTBUE IIPEACTABIEHHOIO 3ampoca O IPEIOCTaBICHUH rOCyIapCTBEHHOM
ycIyrm ¥ IOKYMEHTOB TpeOOBaHMAM IO KOMIUICKTHOCTH H odopMIIEHHIO,
YCTAHOBJEHHBIM ~ AJIMHHHCTPATUBHBIM  PEIJIAMEHTOM, U HEMPE/ACTABIICHMC
3aSBHTENEM CAMOCTOSITENLHO JOKYMEHTOB, YyKa3aHHBIX B IHyHKTe 2.16
AZMMHHACTPATHBHOI'O PETJIAMEHTa.

3.8. He mo3mHee maTH paboumx [HEW IOcie IpUeéMa W PeTUCTpalii
3asBIeHMS YIIOTHOMOYEHHBIH IPaXIaHCKUH CITy KalluH dbopMupyeT U HaIpaBiseT
3aIpockl B OpraHbl M OpraHu3alliM, MMEKLe B - PaclOpDKCHUH
COOTBETCTBYIOIIYIO NH(QOPMALIKIO:

- B OpraHsl, OCYIIECTBIIAIOIINE IICHCUOHHOE obecrieyeHue
(TepputopuaNbHEIA opray IleHcmonHoro ¢oHza Poccuiickoit ®Denepaliud,
BoenHsrit koMuccapuaT Peciry6imuku Anpiresi, MUHHCTePCTBO BHYTPSHHUX JEJL TI0
Pecriy6muke Appires, Yrpasnenue @enepalbHOH CIIy)kOBl 6€30IIacCHOCTH  TTO
Pecnybiuke ~ Agpeires,  IIpoxyparypy PecriyOnuku ~ Ajpires,  OpraHsl
rocynapcTBEHHON BIacTh cyopexToB Poccuiickoil deneparnuu, opratsl MECTHOTO
CaMOYIIpaBIEHHs), - O IPEACTABIECHAHU CIIPABKU O CPOKE Ha3HAYUCHNUA NICHCHH, BUAE,
pasMepe Ha3HAUEHHOM IICHCHH C YKa3aHWeM (bemepanpHOIO 3aKOHA, B
COOTBETCTBMH ¢ KOTOPHIM OHA HasHaueHa (B CIlydae €CIH IO TPYHOBOH KHIKKE,
3aMBIICHUIO WA [JOPYTMM JOKyMEHTaM yCMaTpHUBacTCA BO3SMOXHOCTH HX
IOy IS HS).

3.9. KpurepueM  IpHHATHS  pPEIICHHUs  SABJIACTCS  COOTBETCTBUC
IIPE/ICTABIEHHOrO 3alpoca M JOKYMEHTOB TPEOOBAHHAM IO KOMIUICKTHOCTH W
oDOpMIIEHWIO,  YCTAHOBIEHHBIM  AJMHUHHCTPAaTUBHBIM  PErJaMeHTOM, 1
HEIIpe/ICTABJICH)E 3asBUTENEM JOKYMEHTOB, YKa3aHHbIX B IyHKTE 2.16
AIMUAHHUCTPATUBHOTO perjIaMeHTa.

3.10. PesynbraroM agMHUHHCTPATUBHOU INPOLEXYPBI ABIACTCS IONYICHHS
MHEHHECTEPCTBOM JOKYMEHTOB U CBEIEHUM, KOTOPBIE HAXOMATCSA B PpacOPMKEHAN
HHBEIX OPraHOB, BIMSIOMIMX HA MPaBO 3asBUTENA HA IOJNy4CHHE roCy1apCTBEHHOM
YCITyTH.

3.11. TlocTymieHue 3alpOLICHHBIX JOKYMEHTOB (QUKCHPYETCS B CHCTEME
SIICKTPOHHOTO ~ MEXBEJIOMCTBEHHOTO — B3aMMONEHCTBHA  MJIM B CHUCTEME
IOKyMeHT0060poTa MHHHCTEPCTBA (IPY MOCTYNIICHUHA IOKYMEHTOB Ha OyMa)KHOM
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HOCHUTETIE).

IlpunsiTHe pelieHus O NPeJoCTaBIeHUN au6o o0 oTkase
B IIPEJOCTABJIEHNH roCy1apCTBEHHOH yCIyrH

3.12. OCHOBaHMEM Ul Hadayia aJIMUHHCTPATHBHOU IPOLEIyPHI SBIIETCH
IIOCTYIUICHHE 3asIBJICHUS ¥ HEOOXOAUMBIX I IPENOCTABICHHS roCyIapCTBEHHOM
YCIyTH NOKyMEHTOB, B TOM YHCNIC 3aIPOMIEHHBIX U3 MHBIX OpraHoB B MTOPSLIKE
MEXBETOMCTBEHHOTO B3aUMOJECHCTBIL.

3.13. YIOJHOMOUYCHHBIH TI'PaXTaHCKUAN CIIyXXalluid ONpeAeNseT Haludne
b0 OTCYTCTBHE IpaBa 3asBHUTENA Ha IIONYyHCHUC TOCYapCTBEHHOM YCIYTH,
TOTOBHT:

1) perenvie 0 Ha3HaYeHUH HaAOABKU B COOTBETCTBHIH C IIPHIIOKCHUEM No 2 x
HACTOSIIEMY AJIMHUHHCTPATUBHOMY DETJIAMEHTY MIM PEIICHHe O HAa3HAYCHHH
JOTIaTHl B  COOTBETCTBMM ¢ npmioxeHmeM Ne 3 K HacTosweMy
AJIMUHHCTPaTHBHOMY pETJIaMEHTy, IOpyYeHHE Ha BBIIUIATY Han0aBKA MK
qomiatel B LIEHTp B COOTBETCTBHM C TpuiokeHmeM Ne 4 K HACTOAIEMY
AZIMHHUCTPaTHBHOMY peTJIaMeHTy, yBEAOMICHHE 3afBUTENIO O HA3HAICHIH
JOmIaThl — IpU HAIWYMM IIpaBa Ha HasHa4YeHUE JOIUIATBI M COOTBETCTBHMH
JIOKYMEHTOB yCTaHOBIEHHBIM TPeOOBAHUSM 10 KOMIUIEKTHOCTH U odopMIIeHHIO;

2) pemrenue 00 OTKase B IMPEROCTAaBICHHH roCyapCTBEHHON YCIIyTH B
COOTBETCTBMH ¢ mpuioxenmeM Ne 5 K HacTosmeMy AIMHHHCTPaTHBHOMY
pernaMeHTy — IpH OTCYTCTBAHM IIpaBa Ha Ha3HAYCHUC Hag0aBKH, OOIUIATHL H
HECOOTBETCTBUM JOKYMEHTOB YCTAHOBJICHHBIM TPEOOBAHUSIM II0 KOMIUIEKTHOCTH U
0(hOPMIICHHIO.

3.14. PeumieHHe O Ha3HaueHWW HamOaBKM, HOIUIATHl OO 00 OTKase B
peOCTaBICHUH TOCYNapCTBEHHON YCIYyI'd M HHBIE NOKYMEHTEI, yKa3aHHbIC B
nyHKTe 3.13 AIMWHHCIPATHBHOTO pErjaMeHTa, NOANUCHIBAIOTCS 3aMECTHTCIEM
MUHHUCTPa B COOTBETCTBHH C PACIIpe/IeIeHHeM 00sI3aHHOCTEH.

3.15. MakcUMaIbHBI CpPOK BHIMONHEHHS aJMHHHUCTPaTHBHON IIPOLEAYpPHI
COCTABIISET ONMH MeCAL CO [JHS HONyueHHus MUHHCTEPCTBOM BCEX HEOOXOMMMEIX
J7Is PEOCTABICHUS TOCY IapCTBEHHON YCIIYTH IOKyMEHTOB.

VBeIOMIICHHE O IPEJOCTABICHUH IOCYHAapCTBEHHON YCIyTW MM PELICHHE
06 OTKa3e B IPeJOCTaBICHUH I'OCYJApCTBEHHON yCIIyTH HANIPaBIISETCs 3aSBUTCIIO
B TeUCHHE MATH pabourx IHeH co HA IPUHSATHS COOTBETCTBYIOLIErO PEIICHHU.

3.16. KpurepreM IPUHATHS PEINECHUS SBISCTCS HAIMIME y 3aSBUTCILI IpaBa
HA TIPENOCTaBJIeHHe TOCYAapPCTBEHHON YCIYTH, COOTBETCTBUE IPCACTABICHHOIO
3ampoca ¥ IOKYMEHTOB TpeOOBaHMsAM IO KOMIUIEKTHOCTH U oopMIIEHHIO,
YCTAHOBJEHHBIM AJIMHHHCTPATHBHBIM PErIaMEHTOM, M HalWdue JIOKYyMCHTOB,
3aIIPOIIEHHBIX B TIOPS/IKE MEXBETOMCTBEHHOTO B3aMOCHCTBHUS.

3.17. Pe3yabTatr aIMAHUCTPATHBHON MPOLEYPHI U IOPSAMOK €T0 IepeAath:

1) [p¥ IPUHATHH PEIIEHHs. O IPEIOCTABIEHHH [OCY AaPCTBEHHON YCIIyTH:

- HampaBleHHe 3asBUTENI0 YBENOMJICHHS O Ha3HAYCHUU Han0aBKHY,
JIOTUIATBL,
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- Hampablenue B LIeHTp - mOpydeHHs Ha BBIIIATY Hai0aBKH, AOIUIATHI C
COIIPOBOIUTEIBHBIM THCEMOM;

2) Tpy TIPHHATHH pellenus 06 0TKase B NPEIOCTaB/ICHAN rocyIapCTBEHHOM
YCIyTdW - HAIpaBieHHE 3asSBHTEIO PCINCHUSI 06 OTKase B TIPENOCTaBJICHUU
roCyIapCTBEHHOM YCIYTH.

3.18. Crioco6 huKcauuy pes3ynbTaTa BBIMOIHEHHS NPOLENypsl: OTHpaBKa
JOKYMEHTOB, SBILTIOIIMXCS ~PEe3yNBTaTOM IPENOCTABICHI roCyIapCTBEHHON
yeryTH, GUKCHpYeTCs B peecTpe BHY TPEHHUX NOYTOBBIX OTIIPaBICHUH.

Topsi0K HCNPABICHHS ONYIEHHBIX OTIEYaTOK 1 oH0OK B BBIIAHHBIX B
pe3yabTaTe NPeA0oCTaB/ICHHA rocyaapcTBeHHOH yc/Iyra JOKyMeHTax

3.19. OCHOBaHMEM IS Hadana aIMHHHCTPATHBHOW MpPOLEAYPHI SBISCTCS
[OCTyIUIeHHe B MMHHCTEPCTBO  3asABJICHUSL 06 HCIPAaBJICHUU BBISBICHHBIX
sasBATENEM oOmmeuaTok W (Wix) OIMOOK B JOKYMEHTax IO pe3ylibTaTaM
paccMOTpeHKs  3ampoca  Ha - HPEeOCTaBlICHUE rOCyIapCTBEHHOM  YCIYTH,
oOHapyXeHHe MHONYIIEHHBIX ONEYaToK U (unu) ommOOK B JIOKyMEHTaX
crienmanzictoM Munuctepctsa (paGorHukoM 1leHTpa), MHBIME JTALIAMH.

3.20. JIumo, OTBEICTBEHHOE 3a IIOATOTOBKY JOKYMEHTa, B KOTOPOM
oGHapyKeHa oredarka U (Win) oumodka, B CPOK, HE TIPEBHILIAIOMIHH TIATH pabodnx
[HeM co NHS UX OOHAPY)KCHHS WM HNOCTYIUICHHS COOTBETCTBYIOIICTO 3aABJICHHI,
[IPOBOJMT MPOBEPKY TOKYMEHTa M OCYIIECTBILAET IIOATOTOBKY HOBOIO HOKYMCHTA.

3.21. PesympraroM aJMHHHCTPATHBHOM IIPOLEAYPHI SBIACTCA BbIIAYA
(HampapieHre) HOBOTO [OKyMEHTa 3asBUTENO, HOBOIO (MCTIpaBIEHHOIO)
JOKyMeHTa - B LIeHTp.

B ciryuae HEBO3MOXXHOCTH BBIIAYH 3asBUTEIIO MCIPABICHHOIO MIH HOBOTO
JOKyMeHTa Ha DYKH BCJIEACTBHE €r0 HEABKA UCIIPABICHHBIA JTOKYMEHT
HAIPABJIIETCA MO IOYTe B TeUSHHE OIHOro pabodero JH €O AHS €T0 NOAMICAHHIA.

3.22. HampaBieHrue COOTBETCTBYIOLIETO NOKYMEHTa buKcHUpyeTCs B peecTpe
BHYTPEHHMX [IOYTOBBIX OTIpaBieHAli MUHHCTEPCTBA.

O6ecneuenue IleHTpOM BHINJIATHI Haa0aBKH, A0IMJIATHI

3.23. OcHoBaHueM IS Hadala afMHHHUCTPAaTUBHOM IIPOLENYpPBI SABIACTCA
nocrymienne B LleHTp TnopydeHus MUHMCTEPCTBA HA BBIILIATY Ha0aBKH,
JIOTUIATBHL.

3.24. PaBorHuxkamu lleHTpa o0eCHEeYMBAIOTCSA: IIPHEM M perucTpanid
TIOpydeHHUs Ha BHIUIATY HaAOaBKH, AOIIATEL, BBOX uadopmMarmy B 0a3zy JaHHBIX
IPOrPaMMHO-TEXHMYECKOTO KOMILIEKCa (bopMHpOBaHKE INEKTPOHHOTO JeNa);
pacrmedaTka IPOTOKOJia Ha3sHAYCHUS HAMOABKH, [OIJIATHl, (QOPMUPOBaHHE
BEIIATHOTO Jefia [OJIydaTeNs TOCYJapCTBEHHOM yciyrw (majnee - BBIMIIATHOS
[eN0), B KOTOpOE HOJIIMBAIOTCS IOPYYeHHE, IPOTOKON Ha3HATCHAA Han0aBKH,
JIOTUIATHL, TIPOTOKOJ BBILIATEL; (OPMHUPOBAHME BBIIIATHBIX NOKYMEHTOB (B TOM
quclie B 3JIEKTPOHHOM BHJE):
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- CIOMCKOB Ha BBHIIUIATY He€pe3 KPEIUTHOe YUPeXKACHWE, MOPYdCHHT Ha
BEITUIATY depe3 opraHusalui QexepanbHOU [TOYTOBOM CBSA3M (Janee - BBIUIATHBIC
JOKYMEHTHI); Ilepefjada BBIUIATHBIX JOKYMEHTOB B OTACICHHC KpEUTHOH
OpraHM3AIMY MK Ha I0YTOBOE OTACICHUS CBA3M;

- oopMIieHKe 3asBOK Ha KAcCOBBIE PACXOAbl U NCPEHMCIICHUE JIEHEeKHBIX
CPE/ICTB B OT/ICNICHNE KPEUTHOM OPraHu3aliy LIl Ha MOYTOBOC OTJIeJIeHUE CBA3H
B COOTBETCTBHH C IOPSIAKOM, YCTAHOBIEHHBIM COTTAIICHAEM C roCYyIapCTBEHHBIM
Ka3eHHBIM ydpexaenueM PecrmyOnuka Afpires «llenTpanu3oBaHHas OyXranTepusd
yupeXaeHuil TpyAa ¥ COLUANBHOTO Pa3sBUTHA Pecry6iukn Anpires» (nanee - TKY
PA «L1b»).

3.25. MakcHMaJIbHBIA CPOK BBIIONHEHHUA aIMUHUCTPATUBHOM IIPOIEyPBI
coctapyeT 30 muell co JHS perncTpanuy nopydenus B LieHTpe.

3.26. AIMHHHCTpaTHUBHBIE [JEHCTBHS B paMKax aIMHHUCTPATUBHON
TIpOIeAypsl BBIMONHSAIOTCS  CHICHUAINCTaMK IlenTpa, YMONHOMOYEHHBIMH Ha
OCYIIIECTBICHIE aAMHHICTPATUBHBIX IeUCTBUHA B COOTBETCTBHH C PACTIPELCIICHIEM
JOJKHOCTHBIX 00513aHHOCTEH.

3.27. KpuTeprieM IpUHATHS PEIICHHUS ABIAETCS MOCTYIUICHHE B IlenTp
nopy4erss MUHUCTEPCTBA Ha BIILIATY HafOaBKH, TOIIATEL.

3.28. Pe3ynpTar aAMUHHACTPATHBHOM MIPOLEYPBI U MOPS/IOK €ro Iepe/iadn:

Tmepeqaya BBHINIATHBIX NOKYMCHTOB B OTICICHHC KpeIUTHOM OpraHm3alliy
JNIM HA IOYTOBOE OTJEJCHHE CBA3H COOTBETCTBEHHO Ha JIEKTPOHHOM M OyMaXKHOM
HOCHTEIIE.

3.29. Crioco6 duxcanuy pe3ynpTara BEIIIOTHEHHUS ITPOIS/Ty pbl:

nepenaya BBIIIATHEIX JOKYMEHTOB B OTHAEICHHE KpEeIUTHON OpraHu3aiuy
MY Ha TOUTOBOE OTIE/IEHHE CBSI3H COOTBETCTBEHHO Ha 3JIEKTPOHHOM U OyMa)KHOM
HocuTele GUKCUPYETCS B PEECTPe BHYTPEHHMX IIOYTOBBIX otnpaBiesui LeHTpa.

HpI/IOCTaHOBJIeHI/Ie, BO300HOBJICHHE, HNpeKpameHue BbIILJIATHI HaﬂﬁaBKH,
JonJjarbl, H3MEHCHHE JaHHbIX noJiydyareJist

3.30. OcHoBaHyeM IS Hadajia aqMUHHUCTPATUBHOM IIPOLCTYPBI ABIACTCA
nocryliedde B MunuctepctBo win LIeHTp IOKYMEHTOB, NOATBEPKIAAIOMIMX
HACTYIUIeHHE OGCTOSTENBCTB, BIEKYLIMX IIPHOCTAHOBJICHHE, IPEKPAIICHUC,
BO30GHOBJICHIE BBIUTATH HANGABKH, ZOIUIATEH B COOTBETCTBHHY ¢ IIyHKTamu 3, 6, 9,
11 pasgena III Ilopanxa, W3MCHEHHE MAHHBIX IOJTydaTelld (wrOopMAaIHI
OpraHW3alliy, OCYIIECTBISIOMEHl TOCTaBKY Han0aBKH, [NOIIIAThI, 3asBICHUE
nonmydarens, uadopmarus opraHos 3AI'C). B cmydae MOCTYIUICHHA yKa3aHHBIX
JIOKyMeHTOB B MuHHCTEpCTBO, MHHYsl LIeHTD, YIOJNHOMOYCHHBIH TPaKIaHCKHHA
cryxamyii ofecredrBaeT MX HAINpPABICHHE C CONPOBOAUTCIBHEIM IMCHMOM B
Ilentp B TeueHue 3 pabouux HHEW cO JHA MX IOCTYTIICHUA.

3.31. ComepxaHue aJMHHHCTPATHBHBIX AEHCTBUH, BXOIALIMX B COCTaB
aJIMWHUCTPATHBHOM IIPOLETYPHI:

1) B Llentpe:

a) TpuHeM [OKYMEHTOB M KX DacCMOTpeHHE IPUMEHHUTEJBHO K
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aIMAHUCTPATUBHEIM JEHCTBHAM, YKa3aHHBIM B IIyHKTC 3.24 AQMHAHUCTPATHBHOTO
periaMeHTa, IPHOOIIEeHHe JIOKYMEHTOB B BBIIIIATHOE [ICIIO;

6) HampasieHHe B MHHHUCTEPCTBO KOIMA MPOTOKOJEA O IPUOCTAHOBIECHNUH,
TIpEeKpalleHny, BO3OOHOBICHUM BBIMIIATHI HanbaBKy, AOIIATH, 00 H3MEHEeHWH
JAHHBIX TTOIy4aTenid,

B) 3aKpHITUE BBIILIATHOTO Jiella B ClIydae NPeKpalleHUs BhILIATEL HanOaBKY,
OTUIATHl, BHECEHME CBeIEHHII B JKypHAl ydera apXMBHBIX JIel W claia Ha
XpaHeHWe B IOpsIKe, YCTAaHOBJICHHOM B Llentpe /U XpaHEHUS apXUBHBIX
JIOKyMEHTOB;

2) B MUHUCTEPCTBE:

a) mpuoOIeHWE B JENO IIONydaTels noctynuBilel u3 LleHTpa KOIHH
TIPOTOKOJA CO CBENEHMAMH O IPHOCTAHOBIICHMH, MPEKPAINCHUH, BO300HOBIICHUHN
BBIILJIATEI HaIOaBKH, JOILIATH, U3MEHEHNH JaHHbIX ITOTy4aTe]Id;

6) 3aKpBITHE [ela HOTydaTelis B CIydae MPEeKPaIeHHA BhIIIATEL Hag0aBKHY,
JOIIaThl, BHECEHHE CBeJeHHMH B JKypHAl ydeTa apxXWBHBIX Iel W Clada Ha
XpaHeHHe B MOPSIIKe, YCTAHOBNEHHOM B MMHUCTEPCTBE /UL XpaHeH!: apXHBHBIX
JIOKyMEHTOB;

B) paccMOTpeHKe B MIHICTEPCTBE 3asBIEHHSA MOJTydaTeNlsd I IOKyMEHTOB O
PETUCTPALE 110 HOBOMY MECTY JXHTEIhCTBA WIIM MECTY npeOBIBaHUSA B APYTOM
MYHUIIUTIATEHOM paoHe, TOPOJICKOM OKpyTe Pecmy6nuku Anpires, ohopMIIeHIS B
HampapieHne B LIGHTp 1O HOBOMY MECTy JKHTENBCTBA MOPYHEHHS Ha BBILIATY
HanGaBKy, NOILIATHI, YBEIOMIICHHS 3asSBHTENI0, IPUOOIIEHHE JOKYMEHTOB B JCTIO
IOJTyYaTels,

r) paccMOTpeHHe B MUHHWCTEpCIBES 3afBICHUA W JOKYMEHTOB O
BO30GHOBJICHNY BHILIATHL, odopMiIeHre W HalpapieHue B LIGHTp IOpy4eHWs Ha
BO30OHOBJICHME BBINUIATHL Ham0aBKW, JOIUIATHI, YBEAOMIICHHC 3asBUTEILA,
nproGIIeHHe JOKyMEHTOB B IGJI0 MOIyaTes.

MakcuManIbHbli  CPOK  BBIIONHEHMS — aAMHHHCTPATUBHBIX JIeHCTBUH,
yKa3aHHBIX B TOAMyHKTe | HAcCTOSIIETO MYHKTa, COCTABIIACT 15 nHe:t co OHS
peructpamy B LleHTpe  JIOKyMEHTOB,  yKa3aHHBIX B  IYHKIC 3.30
AJMMHHCTPaTUBHOI'O PErJaMeHTa.

MakcuManbHblf  CpPOK  BBIIOJHEHHS  aAMHUHHCTPATUBHBIX JehCTBUH,
yKa3aHHBIX B IIOANYHKTe 2  HACTOAWIEro  IIyHKTa (32 HCKIIOUEHHEM
aJMUHHCTPATUBHOTO IEHCTBHS, YKa3aHHOTO B IIOAIYHKTE «r»), coctaBiser 15
nHedl co MHA perucrpanuy B MMHHCTEPCTBE NOKYMEHTOB, YKa3aHHBIX B ab3anax
«a» M «BY» MOMAIMYHKTa 2 HACTOSIIETO ITyHKTA.

MaKCHMANbHB CPOK  BBIIOJNHEHHWS —aJMHHMCTPATUBHOTO  IEHCTBHY,
YKa3aHHOTO B TOJIYHKTe «T» MOMIYHKTa 2, COCTaBILACT 14 npHe#t co pmHA
perucTpaiuy B MUHHCTEPCTBE COOTBETCTBYIOLIErO 3asBICHUS U JOKYMEHTOB.

MakcHMaNbHBIA CPOK JUISI HANpaBleHWs 3asBUTENIO YBENOMICHHA O
B0O30GHOBIEHHIH BBIILIATH HAIOABKY, JOIIATH COCTABILIET 5 pabounx JHEH Co AHA
[IPHHATHSA PEILCHHUSL.

3.32.  JloWKHOCTHBIE  JIHIA,  OTBETCTBEHHBIE 33  BBIINOJHCHHE
aMAHUCTPATHBHBIX TeHCTBHI B paMKaX aJIMAHACTPATHBHOM MPOLEAYPBL:
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1) agMuHHCTpaTHBHBEIE AHCTBHA, yKasaHHBIC B MOAIYHKIC 1 nysxta 3.31
AJIMUHHCTPaTUBHOTO  PEraMeHTa, BBIIOJHAIOTCA  CHEIHANMCTaMK LenTpa,
YIIONHOMOYCHHBIMM ~Ha  OCYIIECTBICHUE aIMUHUCTPATUBHBIX JCHCTBUM B
COOTBETCTBHH C paclpeelleHieM 00sS3aHHOCTeH;

2) aIMHHWCTPATHBHBIC ASHCTBUA, yKa3aHHbIC B MOMIYHKIC 2 myskra 3.31
AJIMHHHUCTPATHBHOTO PEIJIaMEHTa, BBINONHAIOTCS CIeLMANCTaMM MununcTepcTBa
B COOTBETCTBHY C pacIpe/ieNeHHeM 00A3aHHOCTEN.

3.33. Pe3ysIpTaT aAMHHICTPATUBHOMN IIPOLE/YPBI U IOPSIOK €T0 NEPEAati:

1) mprOCTaHOBIEHNE BBIILIATEI Ha0aBKH, HOMIIATEL,

2) BO306HOBIEHIE BEILIATHI HAfOABKH, JOIUIATEL C repefadeli BRIILIATHBIX
JOKyMEHTOB B OT/ENICHHE KPEIUTHOM OPTaHu3alii WM Ha IOYTOBOC OTJENICHUE
CBSI3Y;

3) mpeKpalleHue BEILTATE Ha0aBKH, AOILIATEI;

4) u3MeHeHue JaHHBIX TI0TydaTells.

3.34. Crioco6 duKcanuy pe3yibTaTa BRIIOTHEHHS POy PBL:

1) mpuOCTaHOBIEHHE, TPEKPAIIeHHe BBILIATEL Han0aBKy, JOILIATEHI
(bUKCHpYeTCs pachedaTKol IPOTOKONA COOTBETCTBEHHO O MPHOCTAHOBJICHIM MK O
IpeKpanieHHy BBIILIATHI;

2) BO30GHOBIEHHE BBILIATHl HaJ0aBKM, JOMJIATHI, H3MCHEHHE JAHHBIX
nonydaTens (UKCHPYeTCd B PpeecTpe BHYTPEHHHX IIOYTOBBIX OTIIpaBIICGHUH O
Tlepefiaue BBIILIATHBIX JOKYMEHTOB B OTICICHHE KPEIATHOW OpTraHM3alluy WK Ha
IOYTOBOE OTHENEHHe CBA3M COOTBETCTBEHHO Ha SJEKTPOHHOM H OyMaxHOM
HOCHTEJIE.

IlepepacueT pa3Mepa HaIGaBKH, [0MIIaThl, IEPEBO/ MOJIyUaTesl HA Apyrou
BHJ BBIIUIATHI, NPO/JieHHE CPOKA HA3HAYEHHS HAXO0ABKH, JOMIATHI

3.35. OcHOBaHMEM s Hadaia aJMUHUCTPATHUBHOM MpPOLENYPEl ABIIACTCS
mocTymesue B MUHHCTepPCTBO, LIeHTp JOKYMEHTOB, MOATBCPKIAIOIIHX
HACTyILIEHHEe OOCTOSTENBCTB, BICKYIIUX B COOTBETCTBUM C 3axonoMm u [lopsakoM
TIepepacueT pasMepa HanOaBKH, JOIUIATHI, MEPEBOJ IOTyHaTesd Ha IpyTrof BUJ
BEITUIATHL, OPOJUICHHE CPOKA Ha3HA4eHMs HaJ0aBKH, JOIMIATHI (HOpMaTUBHBIH
IIPaBOBOH aKT, 3asIBIICHHE TIOyIaTellst).

[Ipy W3MEHEHNH pa3Mepa CTPaxOBOW MEHCHM OTAENBHOTO IOJTyHaTe]ld Wi
M3MEHEeHHMY DasMepoB HHBEIX BHOB IICHCHI 3asBUTENb B MECSIHBIH CPOK CO IHA
M3MEHEHHs pasMepa [eHCHH IpeficTapisieT B LICHTp 3asdBIeHUE, odopmIIeHHOE B
coorsercTBuM ¢ mpuioxenusmu Ne 1 mmu Ne2 x Ilopsaky. CnpaBka oprasa,
HA3HAYAIOMEro IEHCHIO, O BHJE, CPOKe H pa3Mepe HasHAYCHHOH IEHCHH ©
yKazaHueM (elepalbHOTO 3aKOHA, B COOTBETCTBUM C KOTOPBIM OHa HAsHAtICHA,
NaThl M3MEHeHHWs ee pasMepa 3ampammBaercs IIeHTpOM  TOCPEICTBOM
HACIIONB30BAHUS  eIWHOM  CHCTeMBl  MEXBEIOMCTBEHHOTO  O3JICKTPOHHOI'O
B3aUMOJCHCTBAS WM B IOPSAKE MEXBEJOMCTBEHHOTO WH)OPMAIMOHHOTO
B3aMMOICHCTBUS y OpraHa, B PACHOPSHKEHHHA KOTOPOIO HAXOJHUTCH YKa3aHHBIN
JOKYMEHT, eCITH 3asBUTEIb He IIPEICTABIII yKa3aHHBIM JTOKYMEHT CaMOCTOATEILHO.
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[lpieM ¥ pETHCTpALMA 32sBICHHS  OCYIIECTBIACTCA B IOPAIKS,
PeLYCMOTPEHHOM IIYyHKTOM 2.26 AJIMAHMCTPaTMBHOTO pCIIAMEHTa, 3ampoc
CIpaBKM Oprafa, HA3HAYAIOLIETO IEHCHIO, OCYIIECTBIMOTCA B HOpsJIKE,
TIpelyCMOTPEHHOM IMyHKTaMu 3.7 — 3.11 AZMHHHCTPATUBHOI'O PErilaMeHTa.

3.36. Copepxanue aIMHHUCTPATHBHBIX nelcTBUl, BXOMAIIMX B COCTaB
aIMUHHACTPATUBHOM IIPOLIEAYPHI:

1) odopmieHre IMPOEKTa MHCBMEHHOIO yKasaHH:A 00 W3MeHEHHH pasMepa
HanGaBK{, JOIIATHI B COOTBETCTBHM C IOAIYHKTOM 1 nmymkra 5 pasgena V
Ilopsiaka i LleHTpa, OCYLIECTBILAIOWETO  BRILIATY Han0aBKKW, [OILIATHI
TI0JTy9aTelsIM TOCY JapPCTBEHHOHN YCIYTH;

?2) TOATOTOBKA IPOEKTa pELIeHHs O Iepepacdere pasMepoB Ha10aBoK,
JOIIAT TONy4arensM, OQOpMIEHHE IPOEKTOB IIOPYYeHHH (Ha BBILIATY,
IIpeKpallieHue BBIIUIATE) B CIy4asX, MPeJyCMOTPEHHBIX Pas/elioM IV, myakramu
1-4, moOmmyHKTOM 2 IyHKTa 5, IIYHKTOM 6 pasjena V Tlopsnka, IPOEKTOB
CONPOBONUTENBHEIX IIHCEM O HAIpPABICHHH TOPYIeHUH B Llentp, yBeIOMIECHUH
IIOJTydaTeNsIM.

3) obecredenne L{eHTPOM BBINIATH Ha0aBKH, HOTIATHL.

MaKCHMAJIBHEI CPOK  BBINONHEHWS —aJMHHHCTPaTUBHOTO  JEHCTBHS,
IPe[yCMOTPEHHOTO MOMMYHKTOM 1 HACTOSAIIETO IyHKTA, COCTaBIACT 10 pabounx
IHel CO MHS PErMcTpalud B MUHHMCTEPCTBE HOKYMEHTA, IOATBEPXKIAIOMIETO
HACTYILIEHHE COOTBETCTBYIOIIEr0 00CTOSNTENBCTBA.

MaKCHMANbHBI CPOK  BHIONHEHWsS — aJMHHHCTPaTUBHOIO  NEHCTBHS,
IpeyCMOTPEHHOTO IIOAIYHKTOM 2 HACTOSILEro IyHKTa, COCTABJLACT 30 pabounx
IHeH cO IHS pErucrpaiyy B MEHHCTEPCTBE NOKYMEHTA, MONTBEPXKAAIOIICTO
HACTYIIEHHE COOTBETCTBYIOIIEr0 00CTOSTENBCTBA.

MaxkcHUManbHbI  CPOK  BBINOJHEHHS — aJMHHHACTPATHBHOTO nelcTBHS,
IIPeyCMOTPEHHOTO TIOITYHKTOM 3 HACTOAIIETO IYHKTd, COCTaBIACT 30 mHe# co
nHs peructpanny B LleHTpe mopyueHUs Ha BBIILIATY Ha0aBKH, TOIUIATHL.

3.37. JloJWKHOCTHBIE  JIAI[@,  OTBETCTBGHHBIE 33  BBIIONHCHHEC
AMAHUCTPATHBHEIX JelcTBUM B paMKaX aIMUHHMCTPATHBHOH MPOLEAYpE!
OTIpe/IeITIOTCS TIPUMEHATENBHO K PACTIPEIENEHUIO 00513aHHOCTEH B MuHHCTEPCTBE
u lleHTpe Ipu paccMOTPEHMM BONpPOCa O HA3HAYEHWM M BBIIIATC Ha0aBKH,
JIOTLIATEL.

3.38. Pe3ynbTar aAMAHICTPATUBHON MPOIEAYPHI U MOPSA/IOK ero Iepefadn.

1) B MuHHCTEpCTBE - HAIIPaBIEHHUE 3asBUTENIO yBEIOMIICHUS O TPHHATOM
peirreny (epepacder HafbaBKy, NOIUIATHL, Ha3sHAUYCHHE APYroro BHABI BBIILIATEL
IPOIJIEHAe CpOKa BBIIATHI), LleHTpY - HOpYHYeHWs Ha BBIIIATY Ha10aBKH,
JOTLIATHI (MHOTO BHAA BBIILIATEI) C COIPOBOAUTENLHEIM IIACHMOM;

2) B LleHTpe - nepenaya BEIUIATHBIX AOKYMEHTOB B OT/CICHHC KpeIUTHON
OpTaHu3alliy WK Ha IOYTOBOE OTACNIECHUE CBA3H.

3.39. Crioco6 ¢uKcanyy pe3ynsTaTa BEIIOTHEHHS IIPOLETYPhI:

OTIpaBKa 3asSBUTENIO yBemomyenus, LIeHTpy IOpy4eHus Ha BBILIATY
Han0aBKy, mOIIaThl (uKcHpyeTcs B MHHHMCTEPCTBE B DEECTpe BHYTPEHHHX
IIOYTOBBIX OTIIPABIIEHNH,
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nepeaada BBIILIATHBIX JOKYMEHTOB B OTHACJICHHC erILHTHOﬁ Opranusaniu
WM Ha TIOYTOBOE OTACIICHUE CBIA3M COOTBETCTBCHHO (i)I/IKCI/IpyeTCH B HGHTpe B
peecTpe BHYTPCHHHX TIOYTOBBIX OTHpaBJIeHI/Iﬁ.

IV. OcoGenHOoCTH BLINOJHEHHS aJMHHHCTPATHBHBIX NPOLEXYP (neiicTBUiH)

B M®IL

4.1. TIpenocTaBieHre TOCYIapCTBEHHOH YCIyTH B M®IL] ocyiiecTBIsACTCS B
COOTBETCTBHH C COTTAIIeH M, 3aKTI0ueHHBIM Mex Iy M®L] 1 MUHHCTEPCTBOM.

4.2. TIpemocTaBieHne TOCYIAPCTBEHHOH YCIYTA B M®I] BximrouaeT B cebs
cIeAyIolIre aMIUHICTPATABHEIE TPOLEYPBI (neticTBust), BeonHseMele MOLL:

1) wmHbopMupOBaHHE  3asBMTENCH O  TOPSAAKS  IPCAOCTABICHI
rocyfapcTBeHHOM yenyrm B MOLL o Xone BBINONHEHMA 3anpoca O
IpeOCTaBIeHAN FOCYIapCTBEHHON YCIYTH, IO MHBIM BONPOCAM, CBASAHHBIM C
[pefloCTaBleHreM TOCYTapCTBEHHOH YCUyTH, & TaKke KOHCYJIbTHPOBaHie
3asBUTENEN O TIOPSAKE IIPEIOCTaBICHUA rocynapcTBenHol ycinyru B MOLL;

2) mpWeM 3ampocoB 3asBHUTENCH O IPENOCTABICHUN rOCYIapCTBEHHOM
YyCIyrH W HMHBIX  JJOKYMEHTOB, HeoOXOMMMEIX  JJIsL  MPENOCTaBIICHHUS
TOCy TapCTBEHHON YCIIyTH;

3) tdopmuposanre ¥ Hampasienrde MOL] MexBETOMCTBEHHOIO 3arpoca B
OpraHsl, IMpPEeNOCTABIIONINE TOCYyHapCTBEHHBIC yCIYrH, B HHBIC OpraHbl
FOCYAPCTBEHHON BIACTH, OPTaHBl MECTHOTO CaMOYTPABICHHUS M OpraHU3alii,
Y4aCTBYIOILHE B IPEJOCTABIEHHN [OCY IaPCTBEHHBIX YCIIYT,

4) wHBIE NeHCTBUA, HEOOXOMUMBIS JULI IIPEIOCTABICHUS rOCyIapCTBEHHOM
yCIIyTH, TpeGOBaHUS K OPSKY BEIIONHEHUA aIMUHICTPATHBHBIX TIPOLEAYD.

HudopmupoBaHHe 3asiBUTeJIEH 0 NOPsAKE MPE0CTABICHHA rocyAapcTBeHHOH
yeayru B M®I], o xo/e BbINIOJHEHH ST 3aIPOCa 0 NPeJ0CTaBICHHH
rocy/iapCcTBEHHOH YCJIyTH, 10 HHBIM BONIPOCAM, CBSI3AaHHBIM C
IpeJocTABJIEHHEM TrOCYAapCTBEHHOM YCIYTH, 2 TAK)Ke KOHCYILTHPOBaHHE
3asiBHTeJIel O MOPsIKe NPeI0CTABIeHHUS FOCYIaPCTBEHHOH YCJIYyTd B MOI

4.3. OcHOBaHHWEeM [jii Hadajga AIMHAHHCTPATHBHOM IIPOICIYPBI ABISETCS
obpaienue 3asBUTENA (TPEICTaBUTEN sagBuTenss) B MOIL s momydeHus
UHOOPMAIUX O TMOPSJIKE MPEeIOCTABICHIS rocyzapcTBenHol ycnyru B M®@LI, o
X0JIe BBITOJHEHHS 3a[Ipoca O IPeLOCTaBICHHH TOCY JaPCTBEHHON YCIIYTH, [0 UHBIM
BOIIPOCaM, CBS3aHHBIM C IPEIOCTaBICHHEM rOCyIapCTBEHHOM YCIIyTH, & TaKke C
3aIIpocoM O  [OJMydeHHH  KOHCYNbTAald O  TOPSAKe  IPE/OCTABICHIA
rocypapcteeHHoH yeryru B MOLL

4.4. VudopMmupoBaHHE 3asBUTENEH O IOPAIKE  TIPENOCTABICHUA
roCyapCTBEHHOM YCIIyTH OCYIIECTBISIETCA Iy TEM:

- pasMmenieHus HHGOPMALMOHHBIX MATEPHANOB Ha oUIIMaNEHOM CcaiTe
MOIT;
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- IyGIMKAIMA B CPEICTBAX MacCOBOH HHPOPMAILIUH;

- pacIpOCTpaHeHus HHPOPMAIMOHHBIX MaMATOK.

4,5. Vndopmaims O XOfe BBIIOJIHEHMI 3ampoca O IIPeIOCTaBIeHUH
rOCYIApCTBEHHON YCIYTH, 10 MHBIM BOTPOCAM, CBA3AHHBIM C IIpeOCTaBIEHHEM
rOCYZApCTBEHHON YCIyTH, a TaKKe KOHCYJbTalMA O MOpANKe IIPEIOCTABIICHUS
rocyzapcTBeHHo yenyru B ML MoxeT OBITE IOIyUeHA 3asBUTCIISIMHU:

- rocpencTBoM TereoHHO#H CBs3H (110 tenedory 8-909-467-75-55);

- IyTeM HaIpaBleHHs MIICBMEHHOI0 3a1poca;

- o0palleHus 1Py JIAYHOM IPHEME.

4.6. TlpemocTapieHve 3asBHTENAM HHQOPMAIMA O XOJE BBITOIHCHIA
3ammpoca O IIPENOCTaBICHUH TOCYIapCTBEHHOM YyCIyrd, IO HHBIM BOIPOCAM,
CBA3aHHBIM C IPEIOCTABIEHHEM TOCYJapPCTBCHHOM YCIYTH, KOHCYIBTUPOBAHNE O
HopsifiKe  MPEAOCTaBICHHUA TOCYJapCTBEHHOH  YCJIyr#  OCYIIECTBIACTCA
pa6oraukamu M®LI.

4.7. Cpox wHGOPMHUPOBAHUS 3asSBUTENCH O XOJE BBIIOIHCHHUA 3alpocad O
[IpeOCTaBJIeHAN TOCYJAapCTBEHHON YCINYTH, TIO WHBIM BOIpPOCAaM, CBISAHHBIM c
[peJIOCTaBNeHAEM TOCYHAapCTBEHHOHM yCIyrd, a TaKkke KOHCYJILTHPOBAHMC
3asBETENE O IOPS/IKE TPEOCTABICHH)s TOCY IaPCTBEHHON YCIyTH IIPH UX JTH1HOM
oGpalleHAr HE MOXKET IPEBBIIIATh 15 MUHYT.

4.8. Pe3ynpTaroM afMHHMCTPATUBHOHM IPONEAYPHI SBIACTCA IOIyHCHUC
3asBuTelieM MHGOpMALMK O XOA€ BHIIONHEHHS 3ampoca O IpeNoCTaBICHHN
rOCYHapCTBEHHOM YCIyrH, TI0 MHBIM BOIIPOCAM, CBA3AHHBIM C IPCHOCTABICHHICM
roCyIlapCTBEHHO! YCIIYTH, & TaKKe O MOPAAKE NPENOCTABICHNAA roCcyIapCTBEHHOM
YCIIyTH.

Ipuem 3anpocoB 3agBUTE/IeH O MPEAOCTABICHUH rocy/iapCcTBeHHOM
YCJIyTH ¥ UHBIX IOKYMEHTOB, HeOOXOAHMBIX AJIst IIPEOCTABICHHUS
rocyJapcTBeHHOH YCJIYTH

4.9. OcHoBaHWeM i Hadaja AIMUHHCTPATHBHOM MPOIEXYPHI SBISACTCH
obpamterre B M®I] 3asButens (3aKOHHOTrO (yIIOTHOMOUEHHOTO) TPEeCTaBUTENLA
3agBUTENSA) C 3asSBICHHEM O MPEIOCTABICHUN rOCyJapCTBEHHOM YCIyTH H
JOKyMEHTAMM, HEOOXOIUMBIMH Uil IPHHATHA PENIEHWS O IPEAOCTABICHAH
roCyIapCTBEeHHOH YCIIyTH.

4.10. TIpu mpmeMe 3asBNEHUA W HEOOXOIMMEIX JOKYMEHTOB CIICIHATHCT
M®II, oTBETCTBEHHBIN 33 IPUEM U PETHCTPAlKIO TOKyMEHTOB:

1) ycraHaBIuBaeT IWYHOCTD 3asBUTENA (Ipu ero JWIHOM OOpamieHuH), B
TOM dYHCIE IIPOBEpAET IOKYMEHT, YIOCTOBEPSIONMH JHYHOCT 3asiBUTEI,
TOTHOMOYHMS 3aKOHHOTO (YIIOJTHOMOYEHHOI0) IIPECTAaBUTENIA,

2) TpPOBOAMT IEPBUYHYIO IPOBEPKY HPEICTaBICHHBIX HOKYMEHTOB Ha
IpeaMeT COOTBETCTBHS TIPENCTABICHHOTO 3anpoca i NOKyMEHTOB TpeGOBaHUAM I10
KOMILIGKTHOCTH ¥ OGOPMIEHHIO, YCTAHOBJEHHBIM  AJMHHUCTPATHUBHEIM
perIaMeHTOoM;

3) oCyIIecTBIseT NPENBAPUTENbHYIO OLEHKY Tipasa TPaXIaHMHA Ha
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TIONyYeHre TOCYJAPCTBEHHOH YCIyTH;

4) BeiaeT OJIaHK 3asBICHUS O IIPEOCTaBNCHIN rOCYIapCTBEHHOM yCIyTH U
Pa3bACHSIET IOPSIOK 3arlOIHEHHS (110 mpocsGe 3asBUTENS - 0QOPMIIACT 3aABJICHHS
¥ TIPEJICTABISCT 3aABUTENIO ML IPOBEPKU IPABAIBHOCTH yKa3aHHbIX CBEICHUU 1
IIPOCTABIIEHYs! JINYHOMN TIOATHCH).

4.11. TIpu ycTaHOBIEHHM (PAKTOB OTCYTCTBUSA HEOOXOIUMBIX JTOKYMEHTOB
(33 MCKIIFOYEHHEM JOKYMEHTOB, YKa3aHHBIX B IHKTC 2.16 ADMUHUCTPaTUBHOTO
peraaMenTa, KOTOphIe MOTYT IPE/ICTABIATECS 3aSBHTEIEM TONBKO TI0 COOCTBEHHON
YHUIMATHABE), HECOOTBETCTBHS IPEICTABICHHBIX JOKYMEHTOB yCTaHOBJICHHEIM
TpeGoBanmsaM, crermmanuct ML, OCYILIECTBILIIOIME  MpreM  JIOKYMEHTOB,
yBEIOMJIAET 3aABUTENA O HATHINN IPETSITCTBUN Il PACCMOTPEHHMsA BOIpoca O
IpeOCTABIEHAN TOCYJapCTBEHHOH YCIyTH, 0OBSCHAET 3aJBUTEIO COAEpPKAHUE
BBISIRJIGHHBIX HENOCTAaTKOB B MPEICTaBIEHHBIX MOKyMEHTaX, BO3BpallacT
JOKYMEHTHI U [peUIaraeT IPHHSTE MEPHI 110 yCTPAHEHHUIO HEJ0CTATKOB.

4.12. TIpu TIpeicTaBleHHH BCEX NOKYMEHTOB, NPENCTaBICHUE KOTOPBIX
TpeGyeTcs OT 3asBHTElNs, CIEHUAINCT M®IL], OTBETCTBEHHBIA 3a IPHUEM
JOKYMEHTOB:

1) BHOcMT CBefeHHMA O  3asBATENE B aBTOMAaTH3MPOBAHHYIO
nHGOpManuoHHyto cucTeMmy MOILL (naee — AUC ML) u dopmupyer B AHIC
M®II B 5IIeKTPOHHOM BHJIE KapTOUKY 3aIBUTEIIA.

2) hopMHpyeT TaKkeT JOKyMEHTOB Ha OCHOBAHMM 3aiBICHUS U JIOKYMEHTOB,
IIpeCTaBICHHBIX 3aBUTEIIEM;

3) BBII@ET 3asBUTEINIO OIUCH MPUHATHIX JOKYMEHTOB.

4.13. MakcuMaJIbHEIH CPOK IIpHeMa JOKYMEHTOB HE MOXET TPEBBIIIATh 30
MHHYT Ha OJHOIO 3asBUTeNs. MaKCHMAaJBHEIH CPOK dbopMHUpOBaHKsA IIAKeTa
JTOKYMEHTOB COCTaBIIAeT 2 paboumx IHA.

4.14. MakcuMalbHBI CpPOK Ilepeladyu JOKYMEHTOB U3 MO®I[ B
MHUHHCTEPCTBO HE MOXKET IIPEBHIIIATh 2 pabodux JHEH CO MHSA WX IIOCTYIICHHUA B
MOILL.

4.15. Pe3ynbTaToM aJMUHUCTPATHBHOM MPOLEAYPHI SBISCTCS HAIPaBICHAC
c(hOpMHUPOBAHHOTO NAKETa TOKYMEHTOB IIOJy9aTes TOCYIapCTBEHHON YCIYyTH B
MHUHUCTEPCTBO AN INPHUHATAS — PEICHHA O [pEeIOCTABICHUN/OTKa3e B
IpeIOCTaBICHAN TOCYIaPCTBEHHOHN YCIyT 1.

4.16. Crioco6 dukcanuy pe3ysnbTara BEIIIOIHEH IPOIeTy PhL:

HaIpaBIeHNe [TaKeTa TOKyMEeHTOB B MUHUCTEPCTBO (bHUKCHpPYyeTCs B CHCTEME
nokymenToobopora MOILI.

(I)opanOBaHne H HanpagpJ/I€eHHE MHOFO(i)yHKIII/IOHaJIbeIM INCHTPOM
npeaoCTaBJICHHUA rocyJapcrBeHHbIX H MYHHIHUIAJbHBIX yCIYI
MeKBeAOMCTBEHHOI'O 3ampoca B opraubl, NpeaoCTaBJAAIOINHE
rocyiapcreeHHbIC yCJIYIH, B HHBIC OpraHbl rocy,uapCTBeHHoﬁ BJIaCTH, OPTraHbl
MeCTHOro caMoOyIIpaBJI€HHH H OpraHmusalnHH, yY4acTBYWOUIHE B
npeaocTaBJICHHN rocyaapCcTBeHHBIX YCIYyT
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4.17. OcHoBanueM i Hadajla aIMUHMCTPATUBHOM IPOIEIYpbl ABICTCS
HeoOXOMMMOCTE  HANpaBNeHWsl 3ampoca B IIOPAAKEe  MEXBEJOMCTBEHHOTO
B3aFMOJIEHCTBIST B Oprad (OpraHM3aliMio), B pacIOPXEHHN KOTOPOTO (-oit)
HAXOJSITCS COOTBETCTBYIOIIME CBEICHUS.

4.18. M®IL] dopmupyeT MEXBEIOMCTBEHHBIH 3ampoc, B KOTOPOM
yKa3bIBAETCS, UTO IOoNyJaTesieM OTBETa Ha ME)XBEIOMCTBEHHBIN 3aIpOC ABISCTCA
MUHHUCTEPCTBO.

B MeXBeIOMCTBEHHOM 3arpoce, popmupyemoM MOLL, yKa3pIBaeTCs IOTHOS
HauMeHOBaHWe MUHMCTEPCTBa, ero ajpec ¥ KOHTAKTHas MHQOPMAIHd, B TOM
gprcite HoMepa TeleoHOB MUHUCTEPCTBA K apec 3NeKTPOHHOMN HOYTEL.

4.19.  PesynpraroM — aiMHHMCTPATMBHOW  HpPOUEHYpPbl  ABJIACTCA
MEXBEOMCTBCHHBII ~ 3alpoc, HAalpaBIEHHBIA B OpraH (opraHu3anyio), B
PACTIOPSKEHMH KOTOPOTO (-0H) HaXO[ATCSA COOTBETCTBYIOMIE CBEACHAS.

4.20. Makc/ManbHbBIH CPOK BBIIIONHEHHS aIMUHUCTPATHBHOIO TIEHCTBUS HE
MOJKET IPEBBIIIATE [T Pabo4nX JHEH cO AHA NOCTYIICHHS TOKyMEHTOB B MOI11.

Nnbie HeﬁCTBHH, HQOGXOI[PIMBIC JJIS1 IPECAOCTABJICHUSA FOCYZIapCTBeHHOﬁ
YCayru, TpCGOBaHHH K NOPSAKY BbINNOJIHCHHS AaAMHUHHCTPATHBHbIX npouneayp

4.21. MO®ILl ocyiiecTBIAeT TaKXe HHBIE neficTBHs, HeoOXOAMMBIE IS
IIpeIOCTABIEHUS FOCYJAPCTBEHHON YCIIYTH, B TOM YUCIIC CBSI3AHHBIC C TIPOBEPKOM
NefCTBUTENBHOCTH YCHIEHHOM KBAIH(HUIMPOBAHHON OJIEKTPOHHOK TIOJIIHCH
3asIBUTENS, UCIIOIL30BAHHOW IpU oOpalleHud 38 NOIy4ECHUEM rOCyIapCTBEHHOM
YCITyTH.

[TpoBepKka AEHCTBUTEIHHOCTH KBAIM(UIMPOBAHHOHN DIIEKTPOHHOM TIOJIIUCH,
C WCIIONB30BAHMEM KOTOpPOH MOJAMHCAH OJISKTPOHHEIA NOKyMeHT —(TaKer
3JIEKTPOHHBIX JOKYMEHTOB) OCYIIECTBILIETCS YIOTHOMOYEHHBIM CIEIHAINCTOM B
TEUYEeHUE OJJHOTO pabodero JHI.

422. Ecnu B pe3ynbTaTe MPOBEPKH KBamM(QUIMPOBAHHOH AIIEKTPOHHOHI
mozrwcy GyIeT BHIABIEHO HECOOIIOCHNE YCTAHOBICHHBIX YCIIOBYH MPU3HAHIS €e
NeHCTBUTENHHOCTH, YIIONHOMOYEHHBIA CIEUaiCT B TEUEHHE ONHOIO pabodero
IHS CO JHS 3aBEepIIEHHUs MPOBEJEHUs TaKOW MPOBEPKU IPHHUMACT PELICHUC 00
OTKa3e B IpHEME K PACCMOTPEHHMIO 3asBICHHS M HaNpaBisAeT 3asBUTCIIO
yBeZIOMJIEHHE 00 3TOM B 2JEKTPOHHOW (opMe C yKasaHWEM IYHKTOB CTAaThU 11
denepanbHOro 3aKOHa OT 6 ampenst 2011 roma Ne 63-®3 «O6 >IeKTPOHHOU
TIOITIACHY, KOTOPBIE [TOCITY KU OCHOBAHUEM JULS IPUHATHS YKA3aHHOTO PeIICHHA.

Takoe yBeJOMJIEHHE MOAMUCHIBACTCA KBATM(QUINPOBAHHOH 3JIEKTPOHHOMI
IOIIUCHI0 YIIOJHOMOYEHHOTO JOJKHOCTHOTO JIMIa ¥ HANpaBisAeTCs TO afpecy
3JIEKTPOHHOM MOYTHI 3asBUTEIs, MO0 B €TO JIMIHBIH kabunet Ha ExuHOM mopraie.

4.23. Tlocne momydeHUs YBEIOMIIEHHS 3asBHTEIL BIPaBe obpaTuThCs
TIOBTOPHO C 3asBJICHHEM, yCTPAaHUB HapyIIECHUs, KOTOPEIE TTOCITy KK OCHOBAHIEM
ISl OTKa3a B IpHeMe K PACCMOTPEHHMIO TIEPBUYHOTO 3aABICHHUS.
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V. ®opMbl KOHTPOJIS 32 HCTIOJHEHHEM AIMHHACTPATHBHOTO perjiaMeHTa

IlopsaoK OcyliecTBIeHNs] TEKYIero KOHTPOJIs 32 co00IeHHeM U
HCIOJTHEHHEM OTBeTCTBEHHBbIMH J0/2KHOCTHBIMH JIHIAMH NOJIOJKEHH |
AJMHHACTPATHBHOTO PerjiaMeHTa i MHbIX HOPMAaTHBHBIX IPABOBbIX aKTOB,
yCTAHABJIMBAIOUINX TPeGOBAHHS K NPE0CTABICHUIO rocyaapcTBeHHOM
yeJIyId, a TAKKE NPUHATHEM HMH peleHHi

5.1. Texymuit KOHTPONIE 32 COOIFONCHAEM M HUCTIONHCHUEM JIOJDKHOCTHBIMH
gunaMi  MUHECTEpPCTBa — HONOXEHWM — HACTOAMICTO ATMUHHCTPATUBHOTO
pernamMenTa, MHBIX HOPMATMBHBIX —TIPaBOBBIX — aKTOB, yCTaHaBIUBAIOIIUX
TpeGOBaHU K IIPEJOCTaBICHHUIO TOCYIapCTBEHHON YCIIyTH, OCYLIECTBISICTCS
HaYalBHEKOM YIIOJHOMOYEHHOTro oTaena MHUHHCTEPCTBA, YHOTHOMOYCHHBIM
saMecTHTelleM MHHUCTPA B COOTBETCTBUH C MX NOJDKHOCTHBIMHA PErIaMEHTAMH.

Texymuif KOHTPOJb 3a IPETOCTABICHHICM roCyapCTBEHHOH YCIyTH B
LleHTpe OCYILECTBISETCS IUPEKTOPOM IlenTpa, IWpEeKTOpOM Quimama Hu
YHOJHOMOYEHHBIMA UMH CIICITHAITCTAMH.

Texymuii KOHTPOIb 3a NPeJOCTABICHACM rocynapcteersol yeryra B [KY
PA «IIB» u M®I] ocymecTBIAeTCS COOTBETCTBEHHO IHUPEKTOPOM - IJIABHBIM
6yxrantepom [KY PA «L{b», nupexropom M®LI,

5.2. Texymuii KOHTPOJNB OCYIIECTBISIETCS B IpOUECCe TPEIOCTABICHHIS
rOCYJapCTBEHHONW YCIyTH, IIyTeM IPOBEACHHMS NPOBEPOK COOMIOICHUsT M
HCIIOTHEHUS. CIEHANUCTaMH IIOJIOKeHUH AJMAHHUCTPAaTHBHOIO PETaMCHTa M
HHBIX HOPMATHBHBIX IPABOBBIX aKTOB, YCTAHABIIMBAIOLIMX TpeOoBaHUS K
TIpeI0CTaBIEHUIO TOCYIAPCTBEHHOHN YCIIYTH.

ITopsAOK U MEePHOAHYHOCTH OCYINeCTBJICHHS IJIAHOBRBIX
¥ BHEIJIAHOBBIX IIPOBEPOK MOJTHOTHI H KayecTBa NPeA0CTaBICHH
rocyapcTBEHHOM YCJIyTH, B TOM Hcie NOPSIA0K H (OPMBI KOHTPOJIS 32
[HOJIHOTOM M KA4eCTBOM NPeA0CTABIEHHs] FOCYIapCTBEHHOMH yCIyrH

5.3. TIops/oK ¥ MEePHOAUYHOCTh POBEICHHUS ILIAHOBBIX [POBEPOK MOITHOTEL
M KayecTBa IIPEfOCTABJICHHS TOCYJIapCTBEHHON YCIYTH, B TOM HHCIC HMOPSJIOK
(GOpMBI KOHTDOJIS 32 IIOJHOTOW ¥ KadeCTBOM IPENOCTABICHHASA rOCyIapCTBEHHOM
yelyri B MUHHCTEPCTBE yCTaHaBnuBaeTcst MUHICTPOM, B LlenTpe — IAPEKTOPOM
Ilenrpa (¢ummana Ientpa), B8 I'KY PA «lb» - JUPEKTOPOM-TJIABHBIM
oyxrantepom I'KY PA «I1b», B MOII - nupekTopoM MOI1I.

| [[iaHOBEIE IPOBEPKH IIPOBOJATCA He pexxe | pasa B TEIEHHE 3-x Jer.

5.4. BHemnmaHOBBIE IIPOBEPKM NOJHOTHI ¥ KauecTBA TPENOCTABICHUA
FOCY[ApPCTBEHHONW YCIyTW HPOBOMATCS IO TIOPYHYEHHMIO IODKHOCTHBIX  JIHI,
yKasaHHEIX B TMyHKTe 5.3 AJIMMHHCTPATMBHOTO DErNiaMeHTa, ¢ y4acTHeM JIL,
OTBETCTBEHHBIX 3a IIPENOCTaBIIeHMe TOCYJapCTBEHHOU YCIYIH, Ha OCHOBaHMH
ano6 (mpeTeHsuil) TpaXJaH ¥ TOCYAAPCTBEHHBIX OPraHOB PecniyOnuku Anpirest
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HA [PUHATHIE pEIIeHHA WM JeHCTBAS (Ge3meiicTBUE) MO/DKHOCTHBIX JIHIL
MunucrepctBa, LleHTpa, I'KY PA «Ib», MO®LI, ocymiecTBICHHBIC B XOAC
IpeOCTaBIEHHs TOCY IaPCTBEHHOH yCIyTH.

OTBETCTBEHHOCTh AOKHOCTHLIX JUL MHHHCTEPCTBA 32 PelICHAN
u neiicreus (6e3aelficTBHe), IPUHHMAEMbIE (ocymecTBiisieMble) HMH
B X0/€ MPeI0CTABJIEHHSI TOCYIapCTBEHHOH yCayTH

5.5. TocymapcTBeHHBlE TpaXIAHCKHUE CITyXalllhie MunucTepcTBa HECYT
OTBETCTBEHHOCTD 33 HEHAIEXKAIee UCTIONHEeHHE 00I3aHHOCTeH, YCTaHOBICHHbIX
MODKHOCTHBEIMH ~ perviaMeHTaMmy,  AJMHUHHCTPaTHBHBIM  PCTJIAMCHTOM U
3aKOHOIATEIECTBOM Poccutickoi denepannuy, o IIpeIOCTaBIEHUIO
rOCyJapCTBEHHON YCIIyTW B COOTBETCTBUH C ®enepanbHBIM 3a8KOHOM OT 27 WO
2004 roma Ne 79-®3 «O TocyIapCTBEHHON TpPa/(@HCKOH cnyx6e Poccuiickoi
denepanuny», 3aKkoHoM PecryGnuku Azpires oT 4 aprycta 2005 roga Ne 352 «O
rOCYHapCTBEHHON TPaXKIAHCKOU Ciryx0e Pecy6Omuku Anpires» u DenepanbHbIM
3akoHOM OT 25 nexabps 2008 roma Ne 273-®3 «O npoTUBOACHCTBUE KOPPYITIIHI.

5.6. Pa6orHuku MHUHHCTEPCTBa, HE SBISIONIHECS TOCYNapCTBCHHBIMA
paX<IaHCKMME CIy)XaluMHi, paboTHUKH LIeHTpa, I'KY PA «lb» u MO®L],
y4acTBYIOIIHE B NPENOCTaBICHUN rOCyJapCTBEHHON yCIIyTH, 3a HEHAJJIeXKaIlee
HCIIOJHEHWE BO3JIOXKEHHBIX HAa HUX OOSM3aHHOCTEH 1O TIPEJOCTABJICHUIO
FOCYIApCTBEHHONA YCIYTH, YCTAHOBJICHHBEIX JIOJDKHOCTHBIMH —HHCTPYKIMAMH,
AZIMPHHCTPATHBHBIM  PErlIaMeHTOM M 3aKOHOAATeNIbCTBOM Poccuiickon
deepalui, HECYT IIEPCOHATBHYIO OTBETCTBEHHOCTD B COOTBETCTBHH € TpynoBeIM
xojekcoM Poccuiickoii @enmepanyu OT 30 pexabps 2001 roma Ne 197-®3 u
OenepanbHBIM  3aKOHOM OT 25  fiekalps 2008 roma No273-®3 «O
IPOTHBOJEHCTBUY KOPPYIIIIAL.

TpeOGoBaHud K HOPSAAKY H dbopMaM KOHTPOJIsI 32 IPeJOCTABJICHAEM
rocylapcTBeHHOH YCJIyrH, B TOM YHCJIe CO CTOPOHBI IPaskiaH,
UX 00beXNHECHH I H OpraHUu3aluH

5.7. KomTponp 3a WCIONHEHHEM AJMUHHACTPATMBHOIO PEIJIaMEHTA
BKIIIOYAET:

1) mpoBepKy NpPOEKTOB JOKYMEHTOB, IIOATOTOBIEHHBIX IO PEe3yJbTaTaM
HCTIONTHEHUsI aIMHHUCTPATUBHEIX TPOLIEYD;

2) MOHUTOPHHT CPOKOB HCIIONHEHS aAMAHICTPATUBHEIX MPOLEIYD.

5.8. Ilpm mpemocTaBleHUM TOCYNAapCTBEHHOH YCIyrd TpaxiaHe, WX
o0BpeqUHEHNI U OPTaHN3allMK BIIPaBe:

1) 3ampammBarh K IONy4aTh HH(OpManmuio O JHOaX, KOTOPBIMH
BEITIOJTHSAIOTCS aIMHUHUCTPATUBHEIE IIPOLIE Iy PHI, IIpe Iy CMOTPEHHEBIE
AIMHHHCTPATUBHBIM PETIAMEHTOM;

2) sampamMBaTh U IIONy4aTh WH(QOPMAIMIO O XONE MPEeNOCTABICHMA
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roCyIapCTBEHHOM yCITyTH;

3) ocymiecTBIATH JEOOBle JAPYTHE TIPeNyCMOTPEHHBIC JIeHCTBYIOIUM
3aKOHOATENBCTBOM (hOPMBI KOHTPOIS 3a JESTENBHOCTBIO TI0 IPEJOCTABICHHIO
TOCYJApCTBEHHOM yCIyTH, B TOM 9YHCIE Y4acTBOBATE B OLCHKE KagecTBa
IIPeIOCTABIIEHIs] TOCY TapCTBEHHON YCIYTH.

5.9. I'paxnade, ux OOBEIUHEHWs ¥ OPTaHM3AUMA B CIIydac BhUIBJICHUA
(axkToB HApyLICHHs IIOpsAfKa IIPENOCTaBICHNUA TOCYapCTBEHHOM YCIYIH HWIH
HeHaJIeKAaIero  MCIONHEH:sS  AJIMMHUCTPATUBHOIO  pEraMeHTa  BIIPase
06paTuThCs ¢ Xkanobok B MUHICTEPCTBO, IenTp, MO,

VI. locyneGubliii (BHecyae0Hblii) MOPS/IOK 00:k2710BaHHUS PeLIeHHH H
neiicTBuii (Ge3neficTBHs) HCIOJTHUTENLHOr0 Oprana rocyapcTBeHHOH BJIACTH
Pecny6auKu Apiresi, NPel0CTABISIIONIEro rocy1apCcTBeHHYI0 yCIyTy, M®II, a

TaKAke UX TOJKHOCTHBIX JIMI[, FTOCYAAPCTBEHHBIX MPAKIAHCKUX CIYRAMHX
PecnyGauKku Agpiresi, paGoTHHKOB

Wudopmanus JJisi 3aHHTEPECOBAHHBIX JIHI 00 HX NpaBe Ha aocynedHoe
(BHecyneOHOe) 007KkaI0BaAHHE AeiCTBHH (6e3nedicTBysL) H (MJIH) pelIeHHii,
NPHHATHIX (OCYIMIECTBICHHbIX) B X0/1¢ NPEA0CTABICHHS rocyxapcTBeHHOM
YCJIYrH

6.1. 3asBUTEIb UMEET [IPABO TOJATH JKajlo0y Ha pelleHus U (Win) JeHCTBH
(6e3meiictBrie) MuHHCTEPCTBa, €r0 JO/DKHOCTHBIX JIMIL, Ilentpa, MOII, ux
paboTHWKOB (manee - sxanoba), B TOM UHCIE B nocynebHoMm (BHecyneGHOM)
TIOPSIJIKE B CIEAYIOIMIMX CIydasix:

1) HapyIieHHe CpoKa PETHCTPALMHY 3asBICHNU;

2) HapylIeHHe CPOKa IPEeIOCTABICHNS rOCyIapCTBEHHOMN YCIYTH;

3) TpeGoBaHWe Yy 3adBUTENS MOKYMEHTOB HIIH naGopMaii 100
OCYIIeCTBJIEHUsT NeHCTBHH, MHpeNcTaBleHHe WM OCYIICCTBICHHE KOTOPBIX HE
IIpeAyCMOTPEHO HOPMATHUBHBIMA IIPAaBOBBEIMH aKTaMH Poccuiickoit @epepanum,
HOPMATHBHBIMA TPABOBBIMH aKTaMH PecrryOmuKu Aqpirest, A7 TPELOCTaBICHHUS
rOCyJJapCTBEHHOH YCIIyTH,

4) oTKa3 B TprieMe JOKyMEHTOB, [IPEAOCTaBICHIE KOTOPBIX IPEAyCMOTPEHO
HOPMATMBHBEIMH TpPaBOBBIME akTamu Poccuiickoil @ejepanuy, HOPMAaTHBHBIMH
IPaBOBEIMU aKTaMy PecrmyOnuku Azsires, Ui NPEROCTaBICHIS roCy1apCTBEHHOM
YCIIYTH, Y 3asIBUTEJIS;

5) OTKa3 B TIPEAOCTABICHMM TOCYIApPCTBEHHOH YCIyTHW, €CIM OCHOBAHMAI
OTKa3a He MpPeIyCMOTpeHBl (elepalbHBEIMA 3aKOHAMH ¥ IPUHATHIMA - B
COOTBETCTBHM ¢ HYMH WHBIMU HOPMATHBHBIMH TPABOBBIME aKTaMH POCCHIICKOH
denepanyy, 3aKOHaMH U MHBIMUA HOPMATHBHBIMHA [TPABOBBIMU aKTaMK Pecrrybiinxu
Anrires;

6) sarpeboBaHHEe C 3asABHTENS IPH INPEJOCTABICHUU roCyIapCTBEHHOM
VCIYTH IUTaThl, He MPeIyCMOTPEHHOM HOPMATHBHBIMM IPABOBBIMU  aAKTAMHU
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Poccuiickoit @Dezmepalvy, HOPMATWBHBIMM IIPAaBOBBIMM aKTAMM Pecmy6nuku
Anpires;

7) oOTKa3 oOpraHa, [PeIOoCTaBJIIOIIEeT0 FOCYIapCTBEHHYIO YCIYyTY, €ro
JODKHOCTHBIX JIMI] B HCIPaBICHUM JOMYyIICHHBIX MMM ormevyaToK M OIMMOOK B
BBIZIAHHBIX B Pe3yJbTaTe MPEelOCTABICHHA rOCyJapCTBEHHOH YCIYTH JIOKyMEHTaX
6o HapyIleHHe YCTaHOBJIEHHOIO CPOKa TaKHX HCIIPaBICHUH;

8) HapyllleHHe CPOKa WM IOpsAfKa BbIIAYH JOKyMEHTOB 10 pe3ylbTaraM
IpeIOCTaBICH roCyIapCTBEHHOM yCIyTH;

9) MPUOCTAHOBIEHHE IIPEJOCTABICHIL roCcyIapCTBEHHOM YCIyTH, €CIH
OCHOBAHMS IIPUOCTAHOBICHHUS HE MPEAyCMOTPEHEI (enepalbHEIMA 3aKOHAMH H
IPUAHSATEIMA B COOTBETCTBUM ¢ HUMH MHBIMH HOPMAaTHBHBIMK IIPABOBBIMH AKTaMHU
Poccuiickoit @enepariny, 3aKOHaMH 1 HHBIMA HOPMAaTHBHBIMH [IPABOBRIMHU aKTaMu
Pecry6muku Anpires.

10) TpeGoBaHue y 3adBUTENS IPU NPEAOCTABICHUH rOCYIapCTBCHHOM WK
MyHHIUIIATBHOH YyCIIyTd INOKYMCHTOB WX uH(pOpMAalKY, OTCYTCTBUE H (wnn)
HEJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAaNHCh IIpU TMEPBOHAYAILHOM OTKA3C B
mpHeMe IOKyMEHTOB, HEOOXOAMMEIX Ui IPEOCTaB/ICHH rocyIapCTBEHHOR
yCIIyTH, JHO0 B IPENOCTaBICHUN roCcyJapCTBEHHOHM YCIYTH, 32 HCKIIOYEHHCM
cIly4aeB, IIPeIyCMOTPEHHBIX ITyHKTOM 4 gyactu 1 crarbu 7 @enepanbHOro 3aKOHA
«O6 opraHU3alMy IPeOCTABIEHIs TOCY IAPCTBEHHBIX U MyHUIUTIATBHBIX YCIYD».

OpraHbl rocyapcTBEHHOH BJIACTH, OPraHU3A0MH H YIIOTHOMOIEHHEIE
HA paccMOTPeHHe KajI00bl JIUNa, KOTOPbIM MOKET ObITH HANPABJIEHA KaJ1002
3agBUTES B Jocy1e0HOM (BHecy1eOHOM) mopsiaKe

6.2. JKano6a nomaercsi B TUCEMEHHOM (opMe Ha OyMaKHOM HOCUTEIIE UK B
SNIEKTPOHHOHR (hopMme:

1) na pemenus, nefictBus (6e3meHcTBHE) rOCYNAPCTBEHHBIX TPAKIAHCKHX
CIyXalliX W Apyrux paboTHMKOB MHHHCTEPCTBA - B MUHHACTEPCTBO HA KM
MunucTtpa;

2) Ha pemenrie Munynctpa — B Kaburer MHHHCTPOB PecryOmukuy Anpirest Ha
nmst IIpembep-mMunucTpa PecriyGnuku Anpires;

3) Ha pelleHMs M JEHCTBH (6esneiictBue) paboTHrka MOIL - TUPEKTOpY
M®L], Ha pelleHUs W JIEHCTBUAL (GesmelicTBHE) JHMPEKTOPA M®DII - B
MuUHHCTEPCTBO;

4) na perenus u fefictaus (6esneiicTaue) pabotHrKa LleHTpa - AUPEKTOPY
IlenTpa, Ha pelleHHs M [eHCTBUA (6esmetictBue) pupektopa llentpa - B
MuHHCTEPCTBO.

6.3. 3asBUTeNM BIpaBe MOfaTh Xano0y Ha TOCYIapCTBEHHBIX S3bIKAX
PecryOnuky Anpires.

6.4. OrBerTbl Ha >XaloObl MAalOTCA Ha s3blKe obpamenus. B cmydae
HEBO3MOKHOCTHM  JaTb  OTBeT Ha  si3bIKe  OOpalleHns — HCIIOJNB3YeTCH
IOCYIapCTBEHHBIN S3BIK Poccutiickoit ®enepanyi.
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Crnioco6bl nHOPMHAPOBaHHS 3asiBUTEJIeH 0 MOPsAKe MOATH H paccMOTpeHHst
%2J100b1, B TOM 4YHCJI€e ¢ HCIosIb3oBanueM Exqnunoro noprana, PernoHaj bHOIO
nopraJia

6.5. Vmbopmaumst O IOpAAKE TOJAYM ¥ PacCMOTPEHHA KaT00bI
pasMemmaercst Ha MHGOPMALMOHHBIX CTEHAAaX B MeCTax IIPE0CTaBIEHHS
rOCYZapCTBEHHOM  YCIHyrH, Ha  OQHIHAIBHOM calitre =~ MHUHHACTEPCTRA,
(www.adygheya.ru), Ha ExpHOM moprase, PersioHaIbHOM MIOpTAJe, & TAKXKEe MOXKET
6BITH COODIIEHA 3asBUTENIO B YCTHOH (TP JIUYHOM IIpHEME WU TI0 TeneoHy) U
(41n) B MICBMEHHOM (opMe.

IlepeueHb HOPMATHBHBIX NPABOBBIX AKTOB, PEryIHPYIOIIHX HOPHI0K
nocyaedHoro (BHecyAe0HOro) 00:KkaI0BaAHHSA peleHHi n JedcTBHiH
(GesneiicTBHs) OpraHa, NPeOCTABIISIONIET0 roCyAapCTBEHHYI0 yCIyTy,
a TaKsKe ero J0JKHOCTHBIX JIMI

6.6. OTHOIIEHUs, BO3HUKAIOIIKE B CBS3U C nocyneOHBIM (BHECY1eOHEIM)
0GKATOBAHUEM pEIIeHHH U JeHCTBUH (GespmeticTBus) MuUHHUCTEPCTBA, €r0
NOIDKHOCTHRIX jvi, Ilentpa, ero paborHukos, MOII, ero pabOTHUKOB
PEryTUpPYIOTCS CIIeLYIOIMMA HOPMATHBHEIMU [IPABOBBIMH aKTaMH:

deneparbHbEIM 3aKOHOM «O6 OpTraHU3aluy IIPeOCTaBIECHUS
roCYIapCTBEHHBIX U MyHHIHIIAJIBHBIX YCIYI,

nocTaHoBieHHeM IlpaBurenscTBa Poccuiickodt dexepalui OT 16 aBrycra
2012 toma Ne 840 «O mopsijKe MOAa4M U PACCMOTPEHHS JKalob Ha pelleHus U
nefictBus (Ge3meiicTBre) (denepalbHbIX OPraHoOB HCIIOJNHUATENBHON BJIACTH KW HX
JOIDKHOCTHBIX JIUL, (elepalbHBIX TOCYJApCTBEHHBIX CITYXKAIUWX, AODKHOCTHBIX
JIAL[ TOCYAPCTBEHHBIX BHEGIOMKETHBIX (oHN0B PoccuiicKoH Denepanny, a TakKxKe
TOCYHApCTBEHHBIX KOPIIOpAlUi, HAJeleHHBIX B COOTBETCTBHM C (henepabHBIMU
3aKOHAMM IIONMHOMOYMSIMHM IO IIPEHNOCTaBIEHHIO TOCYHapCTBEHHBIX YCIyTI B
yCTaHOBIIEHHOW cdepe MeATENBHOCTH, W HX JOJDKHOCTHBIX JIHII, OpraHu3aLui,
IpeJyCMOTPEHHBIX dacTeio 1.1 cTaren 16 ®enepamsnoro 3akoHa «O6
OpraHU3aIUHU [PEAOCTABICHNS TOCYIaPCTBEHHBIX ¥ MyHUIUNANBHBIX yCIyD», U HX
paGOTHHKOB, @ TaKKe MHOTOQYHKIMOHANBHBIX —LEHTPOB MPENOCTABICHI
roCyIapCTBEHHBIX U MyHHIUIANBHBIX YCIIYT ¥ UX pabOTHUKOBY,

3axonom Peciry6muxu Ampirest ot 31 mMapra 1994 roxa Ne 74-1 «O s3BIKax
HapozoB PecryOnuku Anpires».

6.7. Vndopmariusi, yKa3aHHas B HacTOAMeEM pasielne, pasMeIlacTcsd Ha
EnuHOM mopTaiie, PerHoHaNbHOM IIOpTAale.
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ITpunoxenne Ne 1

K AJMUHMCTPATHBHOMY PETIaMEHTY

MHUHHCTEPCTBE TPY/Ia B COLUATBHOTO Pa3BUTH
PecnyGmky Anpirest Ipei0CTaBICHHUS rocyIapCTBEHHOH
yeIIyTH «Y CTaHOBJIEHHE U BBIIIATA €XEMECSTIHON
HanOaBKU U ©KEMECSIHOHN TOILIATEL K IIEHCHH TPaKIaHaM
Poccuiickoii Denepantus, OCYIIECTBIBIINM IIOJTHOMOTH
nemytara Iocynapcteernoro Cosera - Xaca

PecniyOmmku Afsires

Ha 6nanke nuceMa MuHECTEPCTBA

Tara, ucxonsmuii Ne (HAMMEHOBAHHE U afpec 3asBUTENLs)

YBeaomiieHue

00 0TKAa3e B MpHeMe T0KYMEHTOB, HE00X0MHMBIX [Id
NPeI0CTABICHUS FOCY1aPCTBEHHON yCIyTrd

B COOTBETCTBHE ¢ AJMUHHCTPaTHBHBIM periamMeHToM MMHHCTIEPCTBA Tpyda H
COIMANBHOTO Pa3BHUTHS PeclyOnuKd AJBIres MHPEIOCTABICHHA rOCYIapCTBEHHOH YCIIyTH
«YVCTAHOB/ICHHE U BHIUIATA €XEMECAYHOW Hau0aBKM M €XEMECSIHOH JOMIAThl K TICHCHH
rpaxciaam  Poccmifcko#t — Demeparmi, — OCYMECTBIMBIIAM  [OJIHOMOHHA JelyTaTa
Tocynapcreennoro Copera - Xacd PecniyOnuket AMBITEs», YTBEPKICHHEIM IPHKa3OM
MHuHHACTEPCTBA TPYIa W COILMAIBHOTO PasBUTHS PecryOnuku Anpirest OT 2019 1.
Ne  (mamee - AXMHHHCTDATHBHBIA pErjiiaMenT), B pUeMe JOKYMEHTOB, HEOOXOAUMBIX JUIA
TIPeNOCTABIECHUS TOCY JapCTBEHHOH YCIIYTH,

I'p.

(pamuTuis, AMsL, OTIECTBO 3aABHUTEN)
110 3asIBJICHHUIO OT

OTKAa3aHo [0 CICOAYIOUIEMY OCHOBAHHIO:

IMociie  yCTpaHeHWs  OCHOBaHHE JUil OTKasa B TIPHEME  JIOKYMCHTOB  JUIA
IIpeIOCTaBNEHHs TOCYJAPCTREHHON yCiIyrd Bel BIIPaBe MOBTOPHO 00paTuThCs A Oy ICHHS
roCyIapcTBEHHOH yCIyTH.

JlaHHOE pelIeHre MOYKET OBITh 00XKAIOBAHO B HOCYICOHOM MOPANKE IIyTEM obparneHus K
MuUHACTPY TpPYAa W COLHAIBHOIO pasBuThs PeciyOmukm Afpress WIH B CyZI B IIOpPSIKE,

YCTAHOBIIEHHOM 3aKOHOZATeNbCcTBOM Poccuiickol desepalud.

MumnncTp (3aMecTHTENs MEHACTpA)

(monwCH) (pacunGpOoBKa OATHCH)
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Ipunosxenne Ne 2

K AIIMMHHCTPaTUBHOMY PETJIAMCHTY

MHEHHCTEPCTBA TPYAA H COLUATBHOIO Pa3sBUTHSA
PecnyOmuky AQpIrest IpeloCTaBICHIS roCyAapCTBEHHON
yciyrd «Y CTaHOBIICHHE H BRITIATa €KeMeCSIIHON
HaIOABKH ¥ €KEMECSIHOH TOIIATEL K IEHCHH TPKAAHAM
Poccuiickoit @emepaliui, OCYIIECTRISBIIAM ITOJTHOMOUUA
nemyrara locynaperennoro Cosera - Xaca

PecrryOnuxu ABIres»

MHUHHCTEPCTBO TPYAA H CONHATLHOI0 Pa3BUTHA
PecnyGanku Anbirest

Pemenne

20 T. : Ne

O exxeMecsa9HOI Haa0aBKe K EHCHU

B cooTsercTBun ¢ 3axoHoM Pecny6muxu Agpires ot 6 moms 2007 roma Ne 103 «O cratyce
nemyrtara [ocynapersernnoro Cosera - Xaca Pecry6iuku Ajipiresty, IocTaHOBIeHAeM KabuHera
MunrcTpos Pecy6nuku Azpres oT 26 despans 2008 roma Ne 31 «O Tlopsanxe Ha3HA4YCHUA K
BEIIIIATEI ©KEMECSIHOM HaNOABKH M eXEMECSUHOM JOMIATE! K [ICHCHH rpaxaanaM PoccHicKoi
depiepanuy, OCYIIECTBISABIIMM [IOJHOMOTHS JeMyTara T'ocymapcrsensoro Cosera - Xacd
PecniyOmyku AIbIres»

I'p.

(pamunus, ©Mst, OTIECTBO 3aABHUTEIIS)
Jata poxxneHus Anpec:

ITacopt Brinan

(cepus, HOMED) (xeM, KOTT@)
CHUIJIC
HasHauuTh * K ICHCUH eXEMECSIHYI0 Han0aBKy
B pasMepe:

c 20 T. 1o 20 I.
JlanHbIle, y9TCHHBIE IPH OIPE/IEIICHUH pasMepa HanOaBKH:

Pasmep nencuy Ha 20 L. pyo.

HpO].IOIDKI/ITCJIBHOCTB OCYLICCTBJICHHUA MOJTHOMOHUHH] Jemnyrara

Musnctp (3aMecTHTeNs MUHACTPA)

Mecto md DeYatu (pacmmbpoBKa MOAIHACH)
HauanpHEK oTACIA (pacimdpoBKa HOAITACH)
Croenmamict ~ (pacrma(poBKa NOATIHCH)

* B Cllydae HPUHSTHS HHOTO peIleHHs (NepecduTaTh PasMep [OINIATEHl, MPEKPATHTR,
BOCCTAHOBUTH BBIIATY) YKA3BIBAETCS IIPUHSATOE PEIICHHIE
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TIpunoxerue Ne 3

K AZIMHHHCTPaTHBHOMY PETJIAMCHTY

MHUHHECTEPCTBA TPYAA U COIUATIEHOTO Pa3BUTHS
Pecnybnuku Afpires IpefOCTaBICHAS roCyIapCcTBEHHOM
yCIyTd «YCTaHOBJICHUE U BRIILIATA eXKEeMECIIHON
Han6aBKH U eXKEMECSIHOH JOMIaThl K ICHCHH IPaXnaHaM
Poccuiickoit Denepanuu, OCYIIECTBIIABIIAM IOTHOMOTHA
penyrara locynapersensoro Cosera - Xacs

PecniyOnmka AZBIres»

MUHHCTEPCTBO TPYAA H CONHAILHOT0 Pa3BHTHS
Pecnydinkn Axpirest

Pemenne

20 I. Ne

O e:xxeMecsYHOH JoIJIaTE K IIEHCHH

B cooTBercTBHH ¢ 3axoHoMm Pecrnybmuku Anmpres ot 6 mons 2007 roma Ne 103 «O
craryce gmemyrata locynapcrsennoro Cosera - Xacs PecnyOmuknm — Apresy,
nmocranobiaennem Kabumera Munuctpos Pecny6nuku Azpires oT 26 ¢espani 2008 rona
No 31 «O TTopsinke Ha3HAYCHMS U BBILIATH €KEMECTIHOH HanOaBKU U ©XKEMECSIHON JOIIAThI
K TeHcHMH rpaxkaanam Poccuiickolft ®exeparyuy, OCYIICCTBIIIBIIAM IOTHOMOTHS JCHyTaTa
Tocynapcrernoro Cosera - Xacs PecnyOmuxu Azpiresy

I'p.
(bammnuis, UM, OTIECTBO 3asBUTENA)

Jlata poKIeHHs Anpec:
[Tacmopt Brinan

(cepms, HOMEP) " (keM, KOT/1a)
CHWIC
Ha3HauuTh * K ICHCHH €XEMECSIHYIO JOIIATY
B pasMepe:
c ‘ 1(]

JlaHHEIE, YYTEHHBIC IPH OIPEAEICHIH pa3Mepa AOIIATHL:
T[IpoROIKHTENLHOCTS OCYIIECTRIIEH S TOJHOMOYMH JeIyTaTa
[IpOMOIKUTENBPHOCT  TPYNOBOH  NEATENBHOCTH, BKJIIOUCHHOH B
CYMMHUPOBaHHBIH CTax paboTsl

Pa3Mep eKeMeCIIHOT0 ACHEKHOTO BO3HATPAXKICHH

Pasmep obmefi CyMMbl NEHCHM H JOINATEL B % OT €KEMECTIHOTO
IEHEXHOTO BO3HAIPaXKICHHI

O6mas cyMMa IEHCHH ¥ JOIUIAThI

Pasmep neHcHH Ha 20 T. pyo.

Munrctp (3aMecTuTeb MEHHCTPA)

Mecto Ui TieHaTH (pacurnpoBKa MOIMACH)
HagansHUK OTACIA (pacmmpOBKa MOMIHACH)
Crenpamict (pacmmbpoBKa HONIHCH)

* B CIyyae MPUHATHS HHOTO pEINeHus (IepecdyuTaTh pPasMep MOIUIATEL, MPEKPAaTHTE,
BOCCTAHOBHUTD BBEILIATY) YKa3bIBA€TCA IIPHHATOE PEIICHUE
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Ipunoxenue Ne 4

K AZIMHHHUCTPAaTHBHOMY PETTaMEHTY

MHUHHECTEPCTBA TPYAA ¥ COLUATBHOTO Pa3BATHS
PecryOmnuku Afpires IpefoCTaBICHHSA roCyAapCTBEHHOU
YCIIYTH «Y CTaHOBJICHUE 1 BBIIIATA €XKEMECSIIHON
Han0aBKU U €KEMECIIHOM TOMIaThl K ICHCHH rpaXIaHaM
Poccuiickoit Deepaliiiy, OCYIIECTBIISBIINM ITOJHOMOYHS
nenyrata locymaperennoro Cosera - Xaca

PecmyOmukn Anpires»

MuHHCTEPCTBO TPYAA U COIMAJILHOT0 PA3BUTHSA
PecryGimkn Agpbirest

Hopy41enne

20 T. No

B Llentp (dunuan [lentpa)* TpyAa U COLUATLHOMN 3aIHTEI HACCICHUS 110

(pationy, ropony)

B cooTBeTcTBHE ¢ 3axoHoM Pectybiuku Anpres ot 6 momns 2007 roma Ne 103 «O
craryce memyrara [ocynapcreennoro Copera - Xacs PecryOnuku AJpires», IOCTAaHOBICHHEM
Kabumera MunucTpos PecyGiuku Anmpires oT 26 ¢espains 2008 roma Ne 31 «O Iopsnke
HasHAueHMs ¥ BBIIIATHI €KEMECIdHOM Han0aBKH M EXEMECSYHOH MOMNATel K MCHCUM
rpaxaasaM  Poccuiickoif — Qeneparwy, — OCYIIECTBIABIIAM — IOTHOMOWHA  ACIyTara
Tocynapereennoro Coseta - Xacs Pecry6iuke Azpiresr
I'p.

(pamunus, uMst, OTIECTBO 3aABHUTES)
Jlata pOXICHUS
[Tacmopt Brinan
(cepus, HOMED) (xemM, KoTza)

CHUIJIC

Anpec

BEIuiaumrBaTh K IEHCHHE eXeMECSIHyo Hax0aBKy /IomaTy *

B pazMepe

c 20 T. o 20 T.

Jlanusle, yITEHHBIE IPH ONPEICTICHUN pasMepa HanOaBKM (HOTUIaTH): (YKa3hIBarOTCs JAaHHBIE
BrmuiaTy MpOM3BOIMTE **: yepe3 OpraHu3aluio (enepanbHO HOYTOBOM CBSI3U 11O a[PECY:

gepe3 KPeAHUTHOE yIpeXIeHIe
Ha CUeT

MusncTp (3amMecTuTeNb MHEHUCTPA)

MecTo IS Iedatd (pacmud)poBKa NOIMHCH)
Hagansauk oTaena (pactudpoBKa TOIHCH)
Crenuamict (pacmmbpoBKa [IOAMHCH)

* yKa3bpIBaeTCA HYXKHOC
*% B cyuae IPUHSTAS HHOTO DEINEHHS ([EPEeCcHuTaTh pPasMep Han0aBK#, IOILIATE,
IPEKPATHTh, BOCCTAHOBUTB BBIIIATY) YKa3bIBaeTCs IPAUHSATOS PEIICHHC
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IIpunoxenne Ne 5

K AIMUHUCTPaTUBHOMY PETJIAMEHTY

MunncTepcTBa Tpyaa ¥ CONAANEHOTO PA3BUTHS
PecryOnuxu AnpIres IpeloCTaBICHUS TOCYIapCTBEHHON
YCIIyTH «Y CTAaHOBJICHUE U BHIIIATa €XEMECTIHON
Haa0aBKy U eXXEeMECSTIHOU JOIIIATH K TEHCHH IPaXKIaHam
Poccutickoit @enepaiiiiyl, OCyIECTBISBITIM TTOTHOMOYHS
npenyrata ['ocynapctBerHoro Cogera - Xaca

PecrryGmmixu Anpiresy

MuHuCTepCcTBO TPYJa H CONMAILHOTO PA3BUTHA

Pecmy6.iuxu Anbirest

Pemenue

20 T. Ne

O06 oTka3ze B npeocTaBIEHNH roCyAapCTBEHHOM yCayTH

B cootsercteuu ¢ 3akonoMm PecryOmuku Anpirest ot 6 mrons 2007 roga Ne 103 «O
craryce gemyrtara I'ocynapcrBenHoro Cogera - Xacas PecniyOmmuku Anpires», IOCTaHOBJIEHHEM
Kabunera Munnctpos PecriyOmuxu Anpires ot 26 ¢espans 2008 roma Ne 31 «O Ilopsake
HA3HAYEHHs M BBILIATBL €KEMECAYHONH HaI0aBKU M €XKEMECSYHOM JOIUIaThl K IIEHCHU
rpaxnanaM  Poccuiickoli  Qepepanui,  OCYIIECTBISBINAM  IIOJIHOMOYMS  JelyTara
I'ocymapctBenHOTrO CoBeTa - Xacs PecriyGmuku Anpires

I'p.
(pammunus, UM, OTIECTBO 3aABHUTENSA)
Jata poxnenus
ITacnopt Brinan
(cepus, HOMeED) (xeM, xorna)
Anpec
CHUJIC

Jlata mocTyIuieHust JOKyMEHTOB B MUHHUCTEPCTBO
OTKa3aTh B IPEJOCTABICHUHM TOCYJapCTBEHHOH YCIYIW IO CIEAYIOMEMY (MM) OCHOBAHHIO
(sm):

Munncrp (3aMecturens MuHHCTpA)

Mecro s newatu (pacnmdpoBka noanucH)
Hauansauk oTnena (pacimdpoBKa IIOAINCH)

Crenuamuct (pacumdpoBka MOATHCH)»




