MUHUCTEPCTBO TPYJIA 1 COLTMAJIBHOI'O PA3BUTHA
PECITYBJIMKU AJIBII'EA

TIPUKA3 Ne 26/

2.¢.09 2019 . r. Maitxomn

O BHeCeHMHU U3MeHeHu# B mpuka3 MUHKUCTEPCTBA TpyHa ¥ COLHAIBHOTO
pazsuTHs Pecybmuku Azpires «O0 yTBepKieHUH AJIMUHUCTPATUBHOIO
pernaMeHTa MUHHCTEPCTBA TPy
U COIMaIbHOTro pa3suTus PecryOmuKy AJbires IpeJoCTaBICHAS
rocymapcTBeHHo# yeryrn «HasHaueHre i peanusalis exXeMec IHO’
JeHEXKHOMW BBHIILIATEL OTHETbLHEIM KaTeroprsM xuTeselt PecryOmuku AnpIres»

B mensx NpHBEIEHHS B COOTBETCTBHE ¢ De/epallbHbIM 32KOHOM OT 27
miong  2010roma  Ne210-®3  «O6  opraHu3andyd  [pPeNOCTaBICHHUA
TOCYIApPCTBEHHBIX M MYHHIMNAIBHBIX YCIYr» M IOCTaHOBICHHEM Kabunera
MunuctpoB Pecrry6muku Azpirest oT 28 suBaps 2019 roma Ne 18 «O HEeKOTOPBIX
BOIpOcax paspalOTKM ¥  yTBEPXKJCHHA HCIOJHUTEIBHBIMA  OpraHaMu
rocymapcTBeHHoi  Buactm  PecryOmuku - AZbIres  aJMHHHCTPaTHBHBIX
PErJIaMeHTOB OCYIIECTBIEHHSI PETHOHANBHOTO TOCYHapCTBEHHOrO KOHTPOJA
(naa3opa) u aJIMHHUCTPATUBHBIX perIaMeHToB peloCTaBJICHU
roCyapCTBEHHBIX YCIIYT»

NOpHUKa3blBalko:

1. Brectn B mpukaz MuHHCTEpCTBA TpPyZAa K COUHAIBHOIO pa3sBHTHA
PecryGmuku Appirest or 7 mios 2012 roma Ne 100 «OO6 yTBEpXIAECHHH
AJIMHHECTPaTHBHOTO peraameHTta MmuHHCTEpCTBA Tpyda W COLHAIBHOIO
pasBuTHsA PecryOmuky AJbIres HPENOCTaBICHHUS rOCYNIapCTBEHHON YCIIyTH
«HasHadenne W peanm3alds ©KEMeCSYHON NEHEKHOH BBIIIATEl OTACIBHBEIM
KaTeropusaM xuteneit PecyOmuky Afpiresd CleqyIoIue U3MCHEHHA:

1) B mpeambyne npmkasa crnopa «KabuHeTa MHHHCTPOB Pecny6muikn
Ambires or 12 mroms 2011 roma Ne 138 «O paspabotke H yTBEPXICHUH
MCIIONHUTEILHBIMU OpraHaME TOCY[apCTBEHHOM Biactu PecryOmukm Anpires
aIMHHUCTPATUBHBIX PErilaMEeHTOB HCIIONHEHHS rOCYIapCTBEeHHBIX byHKIUHA U
aJIMAHHACTPATUBHBIX PErIAMEHTOB IIPEJOCTAaBICHHUA TOCYAapCTBEHHBIX YCIYTY
saMeHuTD ciioBamu «Kabuneta Munmnctpos Peciry6muku Anpires oT 28 sHBaps
2019 roma Ne 18 «O HEKOTOPBIX BOIPOCAaX paspabOTKH U YTBEPKIEHMS



JCIIONHUTEIFHEIMYA OpTaHaMi IOCYJapCTBEHHOU BIIACTH PecryOmuky Anpires
aJMHHHCTPATUBHBIX pErJIaMEHTOB OCYILECTBIICHHA PETHOHAIBHOTO
rOCYIapCTBEHHOr0 KOHTPONS (Han3opa) M aIMHHUCTPATUBHBIX DETIAMEHTOB
IpEeNOCTaBICHUSl T[OCYIapCTBEHHBIX YCIyT» (Cobpanue 3aKOHOAATENBCTBA
Pecrry6muku Anpires, 2019, Ne 1)»;

2) IyHKT 2 M3J0XKHATE B CIEAYIOIIEH pelaKiuy:

«2. JInpeKTopy rocyfapCTBEHHOTO Ka3eHHOTO YUPEeKICHUA Pecrybmuku
Anpres «lleHTp TpyZa U COLMANbHOW 3allUTHl HACEJICHUM, JHUPEKTOPY
rOCYJapCTBEHHOTO  OIOIDKETHOTO  YUPEXKACHUA PeciyOsmku  Anbirest
«MHOrOGYHKIMOHAIEHBIA ~LIEHTP I[IPEIOCTABICHHUA TOCYNapCIBCHHBIX 1
MYHHIHNQIBHBIX  YCIyr»  O0eCredHTh paboTy 1O  IMPENOCTaBJICHHIO
rocyaapcTBeHHol ycnyru «HasHadeHne U peanusanis eXKEeMeCIUHON IeHEXKHOU
BEIUIATEl OTIENbHBIM KaTeropuaM okurenell PecrmyOnuke —Azpres» B
COOTBETCTBUM C AJMHUHUCTPATUBHEIM PETIaMEHTOM.»;

3) myHKTH 3 ¥ 4 OpU3HATH YTPAaTUBIINMH CHIIY;

4) B myHKTe 5 coBa «(JlonroneHko 0O.B.)» UCKIIOUHTE;

5) B myHKTe 7 CJOBa «3aMECTHTCIS MUHHCTPA Tanmaxtuonosy T.H.»
3aMEHHTh CI0BaMH «IepBoro 3amectuterst Munuctpa llnpuny K.B.»;

6) IpHIOXKEHHe K NpUKasy W3JIOXKHTh B HOBOH DEJ@KIUM COTJIACHO
IPWIOKEHHIO K HACTOALIEMY IPHKa3y.

2. rdhopMaIiioHHO-IPaBOBOMY OTHEILY:

- oOecre4ynTh pasMeEIeHHE HACTOSUIEro IpHKasa Ha opUIHAIEHOM
WHTEpHET-CaliTe  HCIOJHUTEIbHBIX  OpraHoB rOCyIapCTBEHHOM  BJIacTH
PecyGnuku AZbIres,

- HampaBuTh HACTOAIIMHM TIpUKa3s M omyOnMKOBaHUS B TrazeTax
«CoBeTckas Abres», «AIBIIS MaKb» U €KEMECTIHOM COODHHKE «Cobpanue
33KOHOIATeNbCTBa PeciryOnuKku AnbIres».

3. KoHTpolns 3a HCIONHEHHEM HACTOSINErO IIpUKasa BO3JOXHUTE Ha
rrepBoro 3amectutens Muructpa M. B. [MIupuny.

4. HacTosmmit IprKa3 BCTYTIaeT B CHITY IO MCTEUEHHH CEMH THEH CO JHS
‘ero O(HIUATEHOTO OITyOINKOBAHHS.

MuHuCTp W ,

J. P. Mupsa




Ilpunoxenue

K IIprKa3y MuHHCTEpCTBa Tpyaa
U COLMAIILHOTO Pa3BUTHS
PecriyOnuku Ansires

or«2S » 09 20191 Ne 26/

«AIMWHUCTPAaTHBHBIN PEriaMeHT
MuHuCTepCTBa TPy Ia ¥ COMUANIBHOTO pa3BUTHs Pecriy6inku Anpires
IIPETIOCTaBIIEHHs FOCY1apCTBEHHOR ycuyru «Ha3nauenue u peanuzanus
€KEMECIYHON NEHEKHOM BHIIATEI OTAENBHBIM KaTETOPUAM KUTEIeH
Pecniy6bnuxu Ansires»

Pazpen I. O61me mosoxenns
1. IIpenmet perynupoBaHns aIMUHHCTPATHBHOIO pernaMeHTa

AIMWHUCTPAaTUBHBIA periIaMeHT MUHHCTEPCTBA TPYAa M COLMAIBHOIO
pasButust PecryOivku Anbires HpelOCTaBISHHS TOCYNapCTBEHHOM YCIyTH
«HasHaueHne W peanusaliisl €XEMECSYHON MEHEKHOH BBILIATHL OTIEIBHBIM
KaTeropusMm xutened Pecnybmuxu Anpires» (nanee - AIMUHHCTPaTHBHBIN
periamMeHT) pa3paboTaH B LeNIX 00eCIIeUeHHUS KAY€CTBEHHOTO IPEIOCTABICHUS
TOCyIapCTBEHHOH YCIYTH 110 Ha3HA4YEHWI0 W peajM3aliH eXeMeCIUYHOH
JCHEXHOW BBIILIATEl OTHACIBHBIM KaTeropusMm xwurenedl Pecmybiuku Anpires
(mamee - rocymapcTBeHHas YCIyTa), CO3[aHWS KOMQOPTHBIX YCIOBHH s
nojlyqatesied  rOCyHapCTBEHHOM  yCIYyTH M OHpelelisieT CPOKM |
IIOC/IEIOBATEeNIbHOCTE AAMUHHCTPATUBHBIX JSHCTBUH NpH NpemocTaBiIeHHH
rOCyIapCTBEHHOU YCIYTH.

2. Kpyr zasBurenei

2.1. 'ocynapcTBeHHas yciyra NpenocTaBisercs IpaxaadaM Poccuiickoit
Qenepanny, IPOXMBAIOMIMM Ha Tepputopun Pecnybiuku Aneires (nanee -
3aBUTEIIHN ).

Ot uMenu 3asBuTeNeH 3asBIEHHE O NMPENOCTABJIEHHH I'OCYAAPCTBEHHOM
YCIIYTH MOTYT TIOAaBaTh IPEICTABUTEIIM HIIM JOBEPEHHbIE JINIA, NeHCTBYIOIINE
B CHJTY ITIOJTHOMOYHH, OCHOBaHHBIX Ha JOBEPEHHOCTH.

2.2.T'ocynapcTBeHHas yciIyTra IPeIOCTaBIsSeTCs:

- BeTepaHaM TpyZa U JIHIaM, IpUpaBHEHHbIE K HUM II0 COCTOAHHMIO Ha 31
nexabps 2004 roma, MMEOIIHUM IIPaBO Ha Mephl COLMAIBLHOW MOINEPKKH B
COOTBETCTBUH CO CTaThed 2 3axkoHa Pecrmybmuxu Aneires ot 30 mexkabps 2004
roga Ne 278 «O Mepax COLHaIBHOH IOIAEPKKH OTAENBHBIX KATErOpHi
xuTenel PeciyOnuku Axpires»;

- JIUIaM, IpopaboTaBIIUM B THUTY B Hepuoj ¢ 22 uwoHA 1941 roma mo 9
Masg 1945 roma He MeHee IIECTH MeCSIeB, UCKIIOYas IEepHON paboThl HAa
BPEMEHHO OKKyImUpoBaHHEIX TeppuTopusax CCCP, mmbo HarpaxmeHHLIM



opneramu umw Menansima CCCP 3a caMooTBepKeHHBIA Tyl B Iieprof Benukon
OTeuecTBEHHOM BOHHBI (faliee - TPY)KEHUKH ThLIA);

- peabGHIMTHPOBAHHEIM JIHIIAM U JIAIaM, NPU3HAHHBEIM IOCTPadaBUIMMH
OT HOJIUTHYECKUX PEIPECCUH;

- IWIaM, HarpaxaeHHBIM Menaiibto «CinaBa Anpiren», IlIoueTHEIM 3HAKOM
I'ocymapctennoro Cosera - Xaca Pecybiuku Anpires «3akod. Jloar. HecTsy,
IpY HAIMYWA TPYJOBOTO CTaka HE MEHEE JBAAIATH JIET Ui JKCHIIWH U HE
MeHee IBaALATH MATH JIEeT AJ My>K4nH;

- JIAIaM, UMEIOIIHM TPYAOBOH CTaX HE MEHEee COpOKa JIET JJIs KEHIIMH U
HEe MeHee COPOKa IISTH AJI My>KIHH.

3. Tpe6GoBanus K MOpsAKY HHOOPMUPOBAHHUS O IOPAAKE TTPEAOCTABICHUS
TrOCYIapCTBEHHOHN YCIyTH

3.1. VudopmupoBanue TpaxiaH O IOpPAAKE MNONYyYEeHHS HMH(QOpPMAIUH
3asBUTENSIMU 110 BOIIPOCAM MPEOCTABIIEHHUS FOCYAApCTBEHHON YCIIYTH B yCIIyT,
KOTOpbIE SIBISIOTCS HEOOXOAUMBIMH M OOA3aTENbHBIMH IS TTPEAOCTAaBICHHS
TOCYHapCTBEHHOH YCIyTH, CBEACHHUH O XOM€e IMPEIOCTaBICHNS yKa3aHHbIX yCIyT
OCYIIECTBISAETCS IIyTEM:

- pasMelleHdss HWHQOPMAIMOHHBIX MAaTepHajloB Ha HHQPOPMAIlMOHHBIX
CTEHJAaX TOCYJapCTBEHHOIO Ka3eHHOro yUpexaeHHS PecmyOmuku Anpires
«lleHTp Tpyda W COLMAaNbHOM 3alUTBHl HAaceNeHHs» (Hajnee — yupexaeHue
COIIMANBbHOW 3allMTEI) M TOCYHApCTBEHHOM OIODKETHOM  YYPEXIECHHH
Peciybmuku  Anpiress  «MHOroQyHKUMOHAIBHBIA IEHTP MPEIOCTaBICHU
roCyIapCTBEHHBIX W MyHHIIHITIAIBHBIX YCIyT» (fanee - M®LI),

- pasMelneHuss HHOOPMALMOHHBIX MaTepHajioB Ha O(HUIUAIBHOM caiite
MuHHCTEpCTBA TPyNa W COLMAIbHOro pa3BuTus PecmyOmuku Anpres (nasiee -
MunucTepcTBo), Ha odumanbHoM MHTepHEeT-caiiTe HCIONMHATEIBHBIX OPraHoOB
rocymapcTBeHHOW — BiacTi  Pecmybmukum  Azpiresd, B (enepaibHOM
rocynapCTBEHHOH nHQOPMAIMOHHON CHCTEME «EnuHbIiA nopTain
roCyJapCTBEHHBIX ¥ MyHHUIIMIAIBHBIX YCIyT (QYHKLHUK)» U B TOCYAapCTBEHHOU
uH(GOpMaHOHHON crucTeMe «PerroHajbHBIA IIOpTal TOCYHAapCTBEHHBIX YCIYT
(byuknuit) Peciyomukn Anpires» (Oajee COOTBETCTBEHHO - EfuHBINA mopTal,
PervonansHBIH TOPTAN);

- myOnuKanui B CpeicTBaX MaccoBoi HHMOpMALIUH,

- PacIpOCTpaHeH!sI HHPOPMAITHOHHBIX IIaMsITOK.

3.2. TpeGoBanus K MOpAAKY HH(MOPMHPOBAHHUA I'PAKIAH yCTAHOBJICHEI
CrangapToM KOMQOPTHOCTH NPH NPEHAOCTABICHUH TOCYAapCTBEHHBIX YCIYT U
HCIIOJIHEHMH  TOCYHapCTBeHHBIX  (QyHKOWM  MUHHCTEPCTBOM  Tpy#a W
COIIMAJIBHOTO pa3BuTHsi PecrmyOnmmku AfbIres, Yy4YpeXICHHEM COLMAIbHOU
3aUTHl M OpHA TPEJOCTaBIEHUH TOCYHAapCTBEHHBIX YCIYT YUPSKICHUIMU,
OABEIOMCTBEHHEIMH MHUHHCTEPCTBY TpyHa U COLHANBHOIO DPa3sBHUTHUS
Pecniybiuku  Anpires, yTBEpKICGHHBIM IpHKa3oM MuHucTepcTBa TpyAa H
CONHaNIbHOro pasBuTHs PecnyOnuku Ansires or 15 anpens 2010 roma Ne 97
(nanee - CrangapT KOMOOPTHOCTH).



3.3. CnpaBounas wH(OpMauMs pasMemaercs Ha HHGOPMAIMOHHBIX
CTeHJaX B YUPEKICHWW CONMAIBHOW 3allUThl H M®Il, a Taxxe Ha
opunuaspHOM  calite  MHHHCTEPCTEA, obpuipatsHoM  VIHTepHeT-calTe
MCIIOHUTENbHBIX OpraHoOB TOCYIapCTBeHHOH BmacTw PecryOumku Apires
(www.adygheya.ru), PermoHambHOM — peecTpe TOCYNApCTBEHHBIX  yCIyT
(pymkuuit) Pecrybmuku Anpires (nanee - PermonanbHeIl peectp), EnuHOM
nopraie, PernoHasbHOM [OpTaJIE.

K crpaBo4yHO! HHPOPMAIUA OTHOCUTCH:

- uadopManus O MeCTaX HaXOXIEHHA WU rpadukax pabOTHI
MHUHICTEPCTBA, YAPEXKIEHHs. COLMANBHOMN 3aIuTbl ¥ OpraHM3allui, oOpainenue
B KOTOpble HeoOXOmuMO JUI IONyYeHHs TOCYIapCTBEHHOH YCIYTH, a TaKke
ML

- cmpaBouHble Telne(poHsl MHUHHACTEPCTBA, YUPEKACHUSA COLMATEHON
3aIMUTHl ¥ OpraHu3alii, y4acTBYIOUUX B NPENOCTABICHUN TOCyIapCTBEHHON
yenyrn, MOL, B ToM drcie Homep Tenedoxa - aBTOMH(pOPMATOPAa,

- ajgpeca OGUIMAIBHOTO CaliTa, a TaKXKe 3JIEKTPOHHOH MOHTHI ¥ (urn)
dopmer 06paTHOH cBA3M MHUHHCTEPCTBA.

3.4. TIpu mpenocTaBIeHMM TOCYIapCTBEHHOH YCIyId B 3IIEKTPOHHON
dbopMme 3asBHTENb MOXET TMONYYUTb CBEJCHHA O XOAC IPEIOCTAB/ICHNAS
rocylapCTBEHHOM yclIyrd C HCronb3oBaHueM ExuHoro moprama M
PervonaipHOrO opraa.

Pazzen [1. CTaHmapT npenocTaBiIeHns ToCy 1apCTBeHHON yCIIyTH
1. HamMeHOBaHuKE TOCYJapPCTBEHHON YCIYTH

1.1. HawmMmeHoBaHWe TOCyIapCTBEHHOH YCIyrd - «Haznauenune u
peanusalys eXeMeCIIHOH NEHEe)KHOM BBIILUIATHI OTHACIBHBIM KaTCTOPHAM
xureneil PecmyOmuKu AIbIresn.

2. HauMeHOBaHKe MCIIONHATENBHOIO Oprafa rocyapCTBEHHOHN BIaCTH
Pecrry6auku Apiresi, Tpe0CTaBISOIIEIO TOCY IapCTBCHHYIO YCIIYTy

2.1. TocymapcTBeHHas yCIyra IpelOCTaBJIACTCA  YUIPCKACHHEM
CONManbHON 3amuThl. OpraHu3alMoHHOe olecredyeHue IIPENOCTABICHUA
rocyJapCTBEHHOH  YCIyru  OCYILECTBIACTCHA MunucrepcteoM.  MOIT
OCYIIECTBJISET COOp TOKYMEHTOB M KOHCYIBTHPOBAHUE IPaX/aH IO BOMPOCaM
IIpef0CTaBIICHNS TOCY JapCTBEHHON YCIIYTH.

2.2. Tlpu TpemOCTaBlCHWH TI'OCYNApCTBEHHOH YCIYIU YUPEXICHHE
conmanpHo# 3amuTsl, MOL] # MHHHCTEPCTBO OCYIIECTBIAIOT B3aUMO/IEHCTBIE
c:

- MunucrepctBoM  (uHaHcoB Pecrmybmuku  Anpires (B 1emax
hHHAHCHPOBAHUS PaCXOJOB, CBS3aHHBIX C IPEOCTaBIICHUEM rOCyIapCTBCHHON

YCIyTH);



- TePPUTOPUAIBHBIME OpPTraHaMH 3alMCH aKTOB IPAXAAHCKOTO COCTOSHHUAL
(B LeJIAX MONTYY€EHHUS CBeASHH 00 yMepIIUX IpaXIaHax);

- KPEOWTHLIMH OpraHu3alaMu (B LENSIX MEePEeYUCICHUS AeHEXHBIX
CPEZICTB, HOJTy4YeHHs CBeASHUH O HEOIITaueHHEIX CyMMaX);

- yrpaBieHreM (enepalbHOHl IIOYTOBOU CBS3U Poccutickoit ®@eneparnuu
no Pecrybmuke Ambiress ¥ €ro TEPPUTOPHAILHEIME OTHAENEHUAMH (B LEIAX
IOCTAaBKH IEHEXHBIX CPEICTB, IMOJy4YEeHHS CBEJE€HHN O BO3Bparax, OTUETOB,
peecTpoOB BO3BPATa);

- Otnenenusmu IlercuonHoro ¢onma Poccuiickoit @enepanun (B UelIX
IOy4eHHs] CBEJICHAM O TPENOCTaBICHAH TpaX[IaHaM Mep COLHalbHOH
ITOIEPXKKH, YCTAHOBIIEHHEIX 3a8KOHOAaTeNbCTBOM Poccuiickolt Denepannn).

[Nporenypa B3aUMOJEHCTBHS C  BBIIIEYKa3aHHBIMM OpraHaMH H
OpraHW3al¥sIMH,  OIpeNeNseTcs  COOTBETCTBYIOIIMMH  JOTOBOpaMH  H
COTJIAILIEHMsAME O IOPS/IKe, YCIOBHUSX H TpaBHlaX B3aMMOJAEHCTBHS, a TaKXkKe
HOpPMAaTHBHBIME TPAaBOBBIMH aKTaMH, PErJIAMEHTHPYIOIIMMU B3auMOIeHCTBHE.

2.3. 3ampemtaercst TpeGoBaTh OT 3aABUTENA OCYIIECTBIICHHS JEHCTBUH, B
TOM UHCIie COIVIACOBAHHWHM, HEOOXOOMMBIX JUIS IOJIyYeHHS TOCYJapCTBEHHON
YCIYyTH W CBSI3aHHBIX C OOpallleHueM B HHBIE TOCYAapCTBEHHBIE OPraHbl H
OpraHM3alliH, 32 MCKIIOYEHHEM IOMydYeHHs yCIyT, BKIOUCHHBIX B IlepedeHb
YCITYyT, KOTOpble SIBISIIOTCS ~HEOOXOIMMBIMH W OOs3aTeNbHBIMH A
IPeNOCTABIEHUS WCIOJIHATENBHBIMA OpPraHaMM TOCYIapCTBEHHOM BIACTH
PecriyOnuku ~ Azpiress  TOCYJApCTBEHHBIX — yCIyr W MPEAOCTaBJIAIOTCA
OpraHM3alisIMK, YIaCTBYIOIIMME B IPEIOCTABICHUA TOCYIapCTBEHHBIX YCIIYT,
yTBepXKIEHHBIH nocranosneHneM Kabuaera Munuctpos Pecny6imku Anbires
ot 15 mos6ps 2011 roma Ne 230.

3. Onucanue pe3yibTata IPefoCTaBIeH)s TOCYIapCTBEHHOMN yCIyTH

3.1. Pe3ypTaToM NMpeIoCTaBIEH s FOCYIapCTBEHHOM YCITyTH SBIISIOTCS:
- OPUHATHE PEIIeHHs O Ha3HAUCHHH €XEMECSYHOW NEHEKHOH BBINIATEI

(manee - EJIB);

- IpUHSATHE pelerns 06 0TKase B HasHavyeHnH U Beimate E/IB.
4. Cpok IIpefoCTaBIIeHUs TOCYIaPCTBEHHON YCIIyTH

4.1. TocymapcTBeHHas yclyra IPEIOCTaBiIIeTCS Ha CpPOK, B TEHUCHHE
KOTOPOTO 3asBHUTENIb OTHOCHTCS K KaTEeropwy JIUI, YKa3aHHBIX B ITYHKTC 2.2
pasnena | Hactosmero AAMUHACTPATUBHOI'O PErjlaMeHTa.

4.2. TocynapcTBeHHas yCIyra MpeIoCTaBisAeTcs Co OHA OOpalueHus co
BCeMH HEOOXOIUMBIMHU JIOKYMEHTaMH, HO HE paHee, YeM CO JIHS BOSHMKHOBECHUS
IpaBa Ha JaHHYIO TOCYIapCTBEHHYIO yCIyTy.

43, MakcuMalbHO JONMYyCTUMBIM CpOK I MPHHATHS PEIIeHHS O
IpeOCTaBIEHHA T[OCYJapCTBEHHOH ycmyrn mubo 00 oTkase B e
NpeIOCTABICHHA HE MOXeT IpeBblmaTh 10 KaleHHapHBIX AHEH ¢ JaThl
[ONy4YeHUsT YUpPESKAEHHEM COLUHAIBHOM 3aIllUTHl M BCEr0  KOMIUICKTa



JIOKYMEHTOB, IPEIyCMOTPEHHBIX ITyHKTOM 6.1 pasmena II Hacrosmero
AJIMAHMACTPATUBHOI'O perIaMeHTa.

5. HopMaTHBHBIE IPaBOBEIE AKThI, PEryTHPYIOLIKE PEAOCTaBICHHE
rOCyIapCTBEHHOHN YCIIyTH

5.1. Ilepeuenp HOPMATUBHBIX [IPaBOBBIX aKTOB, PETYIHPYIOIIHX
IIPEIOCTaBICHHE TOCY1apCTBEHHOM YCIIYTH, pasMeIIeH Ha o(hHIUaNTBEHOM CaiTe
MunncTepcTBa B ceTH «HHTepHET», Ha opunmansaoM HHTepHET-callTe
HCIOJHUTENBHEIX OPraHoOB TOCYJapCTBEHHOH BJIaCTH PecrryOnmuku  AbIres
(www.adygheya.ru), B PernoHanpHOM peecTpe, Ha EnunoM mopTasie W Ha
PernosajibHOM IOpPTAJIE.

6. VicueprsIBaIoui [IepedeHb JOKyMEHTOB, He0OXOIMMBIX B
COOTBETCTBHH C HOPMATHBHBIMH IIPaBOBBIMA aKTaMU AJIA IPEIOCTaBICHUA
TOCYapCTBEHHOM YCIYTH | YCIIyT, KOTOPBIE ABJISIOTCH HEOOXOIUMBIMU U

0653aTeILHBIM NS IPENOCTABICHUS TOCY IapCTBEHHOH YCIIyTH, TIOUIEKAIIHUX
IIPEIOCTABJIEHHIO 3asBHTEIEM, CIIOCOOBI HX IIONyCHHS 3asBUTCNICM, B TOM
ypciie B SIEKTPOHHOM (opMe, IIOPAMOK UX [IPEICTaBICHH

6.1. Jlng Hasnauenus EJIB 3asBuTeNM MM JIMIA, YIOJIHOMOHUCHHEIC HMU
Ha  OCHOBAaHWU  JIOBEPEHHOCTH, OG(OpMIIEHHOW B  COOTBETCTBHH  C
3aKOHOIATENbCTBOM Poccuiickoil ®enepainu, MPEACTABIAT B YUPEKICHHEC
COLMAILHOM 3aIUTHI [0 MECTY JKUTEIbCTBA 3aiBICHUE O HA3HAYUCHUH EJIB no
hopme cormaceo mpunokennmo No 1 k HacToAWEMY AJIMUHUCTPAaTHBHOMY
pErIaMeHTy ¢ IPUIOKEHHEM CIISIYIOINX OKYMEHTOB:

- IOKYMEHT, YJOCTOBEPSIOMMH JMIHOCT M PErUCTPALMIO IO MECTY
JKATEbCTBA Ha TeppuTopru Pecmybmuku ApIres 1 €ro KOIHIO;

- YIOCTOBEpeHHe eIWHOro 06pasua, yCTaHOBJIEHHOTO [IpaBUTENBECTBOM
CCCP no 1 suBapst 1992 roga mu6o IpaBuTenscTBoM Poccuiickol Oepnepanuu
(U1 BeTEpaHOB TPyJa W TPYKEHHKOB ThlNa), CIIPaBKa O pealIINTalMK WA O
NPU3HAHMK  I[IOCTPaJaBIIMM  OT  MOJHUTHYCCKHX penpeccuit (I
peabHIMTUPOBAHHBIX ¥ JIMI, TPU3HAHHEIX MOCTPANaBIIMMU OT HOTUTHICCKHX
pernpeccuil), ¥ UX KOIHH;

- CIpaBKa MEIUKO-COIMAIbHON JKCIEPTU3bI 06 wuEBamHAHOCTUA (TIpH
HAJTUYUY WHBAIAIHOCTH).

6.2. 3asBleHME [0 YCTAHOBIEHHON (opMe MOXKeT ObITh 3aIOJHEHO OT
PYKH HITH PACIIEYaTaHo IOCPEACTBOM 3JICKTPOHHBIX [IEHaTAIOIINX yCTpPOMCTB.

6.3. 3asBieHre MOXeT OBITh OG(GOpPMIIEHO Kak 3asgBUTENEM, TaK H
CHEIMATMCTAME yYUPEXKICHNAS CONMAIBbHON 3alIUThl WK M®II. 3asBieHune B
dhopMe 3MEeKTPOHHOTO JIOKYMEHTa [OANHUCHIBACTCS C HCIONB30BAHNEM CPCACTB
3JIEKTPOHHOM ITOAIHUCH.

6.4. 3asBlieHue TOANKCHIBACTCS JIMYHO TPaXIaHHHOM, OOpararomuMes
3a IPENOCTABIEHHEM TIOCYapCTBEHHOH YCIYTH. 3asBrenue opopMIAETCS Ha
PYCCKOM SI3BIKE B OIHOM 9K3eMILILAPE.



6.5. TekcTel [TOKYMEHTOB JOJDKHBI OBITH HamucaHel pa3zbopuuBo,
HAWMEHOBAHUS IOPUINYECKUX JIUI] - 0€3 COKpalleHWHd, ¢ yKa3aHHEM HX MECT
HaX0XJICHUS.

6.6. davumy, WMEHa ©W OT4YecTBa (U3UUECKUX JIUI, HX MeCTa
KU TEJIbCTBA JOJDKHB! OBITh HAalIMCAHBI IIOJTHOCTHIO.

6.7. JIokyMeHTHI HE TOJDKHBI UMETh ITOAYNCTOK, IIPUIIHCOK, 3a4ePKHYTHIX
CJIOB M MHBIX HEOTOBOPEHHBIX UCIPABICHUH.

6.8. JIOKyMEHTBI HE NOJDKHBI UMETh CEPhE3HBIX IOBPEKIACHUMN, HATNINE
KOTOPBIX HE MO3BOJIAET OJHO3HAYHO UCTOJIKOBATH UX COJIEp)KaHHUE.

6.9. JlIokyMeHTBI HE TOJDKHBI OBITh UCTIOJTHEHBI KapaHIAIIIOM.

6.10. JloxymMeHTBI, HEOOXOAUMBIE IS TPENOCTABICHUS FOCY1apCTBEHHOM
YCIYyTHU, MOTYT HallpaBIAThCS B YUPEXKISHHE CONMANBHON 3amuThl yepe3 MOI]
100 OpraHu3alnd QeAepabHOM MOYTOBOH CBs3H MO0 PernonansHbIi mopTal.

JlHeM mnpuwema IOOKYMEHTOB SBJISIETCA [aTa IIOIY4YeHHS OOKYMEHTOB
YUPEXEHUEM COLMATIBHON 3aIUTHI.

6.11. Yupexxnenue connanbHol 3ammTel ¥ ML He Bupase TpeOoBaTh 0T
3aSBUTEI:

1) npemocraBieHHus MOKYMEHTOB W HH(OPMALWK HIH OCYUISCTBICHHUS
NeHCTBUN, PENOCTaBlIEHNE HIIM OCYIIECTBIEHNE KOTOPBEIX HE MPEedyCMOTPEHO
HOPMATHBHBIMH  TNPaBOBBIMU  aKTaMH, PpEryJUPYOIIUMHU  OTHOIICHHS,
BO3HUMKAIOIIIKE B CBSI3U C IIPEAOCTABICHUEM I'OCYyIapCTBEHHOH YCIYTH;

2) MpeoCTaBICHUS JOKYMEHTOB U MH(pOpPMAIUK, KOTOPbIe HaXOIATCS B
pacIOpsHKEHWU  OpraHoB, MNPEAOCTaBIIOINUX TOCYNApCTBEHHBIE YCIYTH,
OpraHoB, MPEI0CTABIMIONINX MyHUIIUIIAIBHEIE YCIIYTH, HHBIX TOCYIapPCTBEHHBIX
OpraHoB, OPraHOB MECTHOI'O CaMOYIIPaBJICHHUS, OPraHU3alHi, B COOTBETCTBUH C
HOPMaTUBHBIMH IpaBOBBIMU akTamu Poccuiickoit Denepanuu, HOpMaTHBHBIMU
IpaBOBBIMHK aKkTaMu PecyOnuku Anbires, KpoMe CIIy4aeB, YKa3aHHBIX B ITyHKTE
2.3 paszgnena Il HacTosmero AIMUHUCTPATUBHOTO PETIIAMEHTA;

3) mpencTaBieHHWS NOKYMEHTOB M HH(pOpMaluM, OTCYICTBAE M (WIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMChH IIPHU IIEPBOHAUAILHOM OTKase B
IIpHeMe JOKYMCHTOB, HEOOXOIMMBIX IJii NPEAOCTaBICHUs TOCyHapCTBEHHOH
YCIIyTH, OO0 B MpPEIOCTaBICHUH TOCYNAPCTBEHHOU YCIYTH, 33 HUCKIIIOUEHHEM
CIydaeB, MPelyCMOTpPeHHBIX IyHKTOM 4 dactu | crareu 7 DemepaabHOro
sakoHa oT 27 urons 2010 roma Ne 210-®3 «O6 opranuzanuyl IpeIoCTaBIeHUS
rOCYJIapCTBEHHBIX U MYHULUITAIBHEIX YCIYI».

6.12. YupexaeHue cOUaIbHON 3allUTHI BIIpaBe IPOBEPSTH IOIIHHHOCTD
[PEICTABICHHBIX 3as{BUTENEM [NOKYMEHTOB, IIOJHOTY H JOCTOBEPHOCTH
COEPIKAIIMXCS B HAX CBEICHUH ITyTeM HaIpaBICHUA 0QHUIHANLHBIX 3aPOCOB B
opraHel rocymapcTBeHHoi Bracth Poccuiickod = Dexepanuy, OpraHbl
rocyJapCcTBEeHHOM BracTH CcyObekToB Poccuiickodi @enepanuu, Oprasbl
MECTHOTO CaMOYIIpaBJIEHHs, TIOCYHapCTBEHHbIE BHEOIOIKETHBIE (OHIBI,
OpTraHW3ally CBSI3M, IPYTHE OpraHbl ¥ OPraHHU3alHH.

7. HC‘IepHBIBaIOHH/Iﬁ IepCYCHb JOKYMECHTOB, HGO6XOI[HMBIX B COOTBCTCTBHH C
HOPMAaTHBHBIMH IIPABOBEIMU dKTaMHU AJIs [IPENOCTAB/ICHHUA FOCYHapCTBeHHOﬁ



YCITyTH, KOTOPBIE HAXOIATCA B PACIIOPSDKCHHUY IOCYIaPCTBEHHBIX OPTaHoB 1
WHBIX OPraHOB, YIACTBYIOIIUX B IPEIOCTABIICHHY FOCY[aPCTBEHHOH YCIIyTH, 1
KOTOPEIE 3asBUTENb BIIPaBE IPEJCTaBATh, & TAKXKE CIIOCOOb! X [ONYICHHS
3aBUTEISIMH, B TOM YHMCIE B OJIEKTPOHHOR (opMe, OPSIOK UX IPEACTaBICHHS

7.1. JIoKyMeHTHI, 3alpalliBacMble YUPEXKIECHHEM COLUANBHON 3allAThI
unr M®L] B mopsake MeXBeJOMCTBEHHOIO B3aMMOJEHCTBHS H3 OpraHa
(opraHusanii), B DPacHOPDKEHWH KOTOPOrO HAXOAATCA COOTBETCTBYIOIIME
CBEJICHUS:

1) cmpaska (CBEHSHHA) O HA3HAYCHHOW IICHCHHM TEPPUTOPUATBHOTO
oprana Ilencuonnoro dorna Poccutickolt Pexepannuu (32 HCKIIOUEHHEM JIHLL,
nocturmux B mepuof ¢ 1 susaps 2019 roma mo 31 mexabpst 2024 rozxa Bo3pacTa
60 u 55 7eT (COOTBETCTBEHHO MYXXUHH U XKEHINWH), U3 YHCIa BETEPaHOB TPYyIa
¥ IIML, IPHpPaBHEHHBIX K HAM II0 cocTosHMio Ha 31 jmexabps 2004 roma, nwm,
parpaxueHHeix  Megambio  «Cmasa  Agppirem»,  IlodetHbIM  3HaKOM
Tocynapcternoro Coserta - Xaca PecriyOnuku Anpires «3axon. Honr. Yectsy,
IpU HalMYMi TPYAOBOIO CTaKa HE MeHee JABAAUATH JET JULL JKCHINMH U HO
MeHee [ABaIaTH IISTH JIET U MyKYUH),

2) chpaBKa O IpaBe Ha MEphI CONUANBHOMN MONICPXKH M eXEMECTIHYIO
JEHeKHYIO BRITLNATY (IUIs JIHI, YKa3aHHBIX B IyHKTax 8 u 9 crathu 1 3akonHa
Pecy6muxu Anpires ot 30 nexadps 2004 rona Ne 278 «O mepax COLIMAJIbHOMI
TOJUIEPIKKY OTAENBHBIX KaTeropuii xutene# PecryGnuku AqpITes»).

8. VcuepnpIBaromuii IepeyeHb OCHOBAaHU 1 0TKa3a B IPHEME OKYMCHTOB,
He0OXOAMMBIX JJIA IIPEIOCTaBICHUS TOCY IapCTBEHHOM YCIIyTH

8.1. B mpHeMe IOKyMEHTOB JUIs IPEIOCTABIEHUS TOCYIapCTBEHHOH
YCIIYTH MOKET OBITh OTKa3aHO B CIIydae:

- HeIpenCTaBIeHHs 3asBUTENEM JOKyMeHTa M (HWIHM) HOKYMEHTOB,
ykazaHHBIX B IyHKTe 6.1 pasmema Il Hacrosmlero AIMAHUCTPATHBHOI'O
perjiiaMeHTa,

- HEeCOOTBETCTBHSI  IPEICTAaBIEHHBIX  JOKyMEHTOB  (JIOKyMEHTa)
TpeGOBaHUSM, YKasaHHBIM B IyHKTax 6.5 - 6.9 pasnena Il Hacrosimero
AJIMMHHCTPATUBHOTO PErTIaMEHTa,

- HECOOTBETCTBHS JaHHLIX 0 (GaMUINU, UMEHH, OTYECTBE, JaTe POKICHHL,
MecTe KHUTEIbCTBA, YKa3aHHBIX B IIPEJCTABJIEHHBIX TOKYMEHTAX, IacCIOpTHBIM
JaHHBIM 3asBUTENS, €CIH He TPHOOINEHEl MOKYMEHTHI, MOATBEPKAAIOIIIE HX
H3MEHEHHUE.

9. VcyepnsIBaroIuii mepedeHb OCHOBAHU M I TPHOCTaHOBJICHH
TIpeIOCTaBIIEHNs TOCYNapCTBEHHOMN YCIyTH MM OTKa3a B IIPEAOCTaBIICHIH

roCcyIapCTBEHHOH YCIyTH

9.1. OcHoBaHMiA I IPUOCTAHOBJICHUS TOCYJAPCTBEHHOH yCIIyTH HET.



9.2. OcHoBaHWsAMH [N OTKa3a B IPENOCTaBIEHUH TOCYAapCTBEHHOM
YCIIYTH SIBIISIOTCA:

- HecooTBeTCTBME  3asgBUTeNsd  (momydarens EJIB)  ycmoBusm
npenocrapinenus EJIB, npenycmoTpeHHBIM moppasmenoM 2 pasmena |
HAaCTOSIEro AIMUHUCTPATUBHOTO perjlaMeHTa;

- [OpeAcCTaBleHHe 3asBUTENeM (momydareneM EJIB)  3aBegomo
HEJ0OCTOBEpHOH nHOpMAITHH;

- HEOCTIIKEHUE BO3PAcTa, NAIOIIEro IPpaBO Ha IIEHCHIO IO CTApOCTH B
COOTBETCTBUH C (efepanbHBIM 3aKOHOAATEIBCTBOM - IS JIAL, MMEIOIIUX
3BaHue «Berepan Tpyna» M IIOJMydarOIIWX IT€HCHH HE B COOTBETCTBUH C
®enepanbubM 3aKkoHOM 0T 17 mexabpsa 2001 roma Ne 173-03 «O TpymosbIx
nencusx B Poccuiickoit ®enepannuy, DenepanbHbIM 3aK0HOM OT 28 mexabps
2013 roxa Ne 400-D3 «O cTpaxoBbIX HeHCcHsIX» U PenepaabHEIM 3aKOHOM OT 15
nexabps 2001 roma Ne166-®3 «O rocyaapcTBEHHOM IIE€HCHOHHOM
obecnieuennu B Poccuiickoit @enepariny, MHO0 MOIYYAIOMIMM IIOKH3HEHHOE
colepxxanue 3a paboty (ciyx0y);

- HEJIOCTIDKEHHE BETEPaHOM TpyZa BO3pacTa, AIOIIEro IpaBo Ha IEHCHIO
IO CTapoCTH B COOTBETCTBMM C (QeaepanbHBIM 3aKOHOAATENBCTBOM (3a
HCKITIOYEHHUEM JIAI, JOCTUIIIHX B repuox ¢ 1 guBapg 2019 roga mo 31 mexabps
2024 roga Bospacta 60 u 55 jeT (COOTBETCTBEHHO MYXXYHH U JKEHINUH), U3
YKClia BETEPaHOB Tpyda W JIHUI, IPUPaBHEHHBIX K HHAM II0 COCTOSHHIO Ha 31
nexabps 2004 roma, nun, HarpaxaeHHBIX Menanblo «CiaBa  Anbireny,
IToyetnsiM 3HaxkoM ['ocymapctBeHHOro CoBera - Xaca Pecmybmumku Anwires
«3axoH. [lonr. YecTby», IpH HAIMYHK TPYIOBOTO CTAXa HE MEHEe NBaIaTH JIeT
JU1s )KEHINWH U He MEeHee [BafllaTé IIATH JIET U MYXKYuH ),

- 3agBUTENb SBJSETCS IoiydateneM EJIB B COOTBETCTBHH ¢
(enepalbHBIM 3aKOHOIATENECTBOM.,

9.3. OcHOBaHUAMY AJIS IPEKPALIEHUS IPEIOCTABICHHS TOCY [apPCTBEHHON
YCIIyTH SBIISFOTCS:

a) cMepThb noyvarens EJIB;

0) H3MeHEeHne MecTa IOCTOSHHOTO JKUTeNIbCTBa Toydarens EJIB (Beiesn
3a npenens! Peciybmuku Anwires).

10. IlepedeHs ycayr, KOTOpBIE SIBISIFOTCS. HEOOXOAMMEIME M 003aTe/IbHBIMH
IUIs IIPEOCTABIICHUS TOCYAAPCTBEHHOM YCIYTH, B TOM YHCIIE CBEIEHHUS O
JOKyMEHTe (JOKyMEHTaX), BbIJaBacMOM (BBI1aBAEMbIX)
OpraHU3alUAMH, YIaCTBYIOIIMMH B IIPEAOCTABICHUH rOCYyIapCTBEHHON YCIIyTH

10.1. [ns npemocTaBieHHs TOCYAapCTBEHHOM YCIyr# HEOOXOIMMEI M
00s3aTeNbHBI CIeNYIOIINE YCIIYTH:

- BBIJIa4a CIIPaBKY O peaOUHTalliy UK O IPU3HAHHUH ITOCTPAaBIIAM OT
IIOJIMTHIECKIX PETPECCHUi.

11. Ilopsinok, pasMep ¥ OCHOBaHUS B3UMAHUS TOCYIAPCTBEHHON MTOIIIMHEI
MJIY MHOM IIJIaThI, B3UMAEMOH 3a IPeJOCTaBIeHUE TOCy1apCTBEHHON yCIyTh



11.1. TocynapcTBeHHAs yciryTa MPeoCTaBIseTCst OECIIaTHO.

12. TTopsmok, pasMep ¥ OCHOBaH¥s B3UMaHU TIJIATEl 33 MPEOCTABICHIE
YCIIyT, KOTOpBIE SBISFOTCS HEOOXOMMMBIMHU K 0053aTENbHBIMH
IS TIPENOCTABIICHUS TOCYAaPCTBEHHON YCIYTH, BKIIIOIas
MH(QOPMAIIHIO 0 METOIMKE pacyeTa pa3Mepa TaKkoH IIaThl

12.1. VYcuyrd, mOpemdycMOTpeHHBle moxpasienom 10 paspema 11
HACTOAIIEr0 AJMHHUCTPATHBHOTO perjiaMeHTa IpeocTaBstoTes GeciarHo. B
cIy4asx, IPeLyCMOTPEHHBIX HOPMATHBHBIMA ITPAaBOBBIMM aKTaMH Pecrybnuxu
Ampires, JagHbIE YCIYTH OKa3bIBAIOTCS 3a CUET 3asBUTEI.

13. MakcuMabHEIA CPOK OKUIaHUs B OUEPEIH MPH Iojade 3anpoca
0 TIPEIOCTABJICHAH [OCY[aDCTBEHHON YCIIYTH | yCIIyTH, IPeIOCTaBIAeMON
opraHm3aIfel, y9acTBYOLIeH B IIPEOCTaBIeHHH OCY 1IapCTBCHHOH yCITyTH,
¥ TIpH MOJTy<I€HUN Pe3yNIbTaTa IPEAOCTABICHNUS TaKUX YCIyT

13.1. ITprem JOKyMEHTOB ULL IPETOCTaBIEHHS TOCY1apCTBEHHON YCITyTH
OCYIIECTBIISCTCS B I€Hb OOpaIeHus.

13.2. TpeGoBauus K [UIMTEJIbHOCTH OXHIaHHA B OuUepenun H
pAcCMOTpEHHsl JOKYMEHTOB yCTaHOBJIeHbl ~CTaHZapTOM KOM(OPTHOCTH.
MakcrMalbHBIA CPOK OXKUAAHHUA B OYEpPEIH IPH NoJa4e 3asBICHHIS HE O/DKCH
MpeBbINIAaTh 15 MUHYT.

14. Cpok ¥ TIOpsIIOK PETUCTPALMH 3arpoca 3assBUTEIIS O IPENOCTaBICHUN
rOCYNapCTBEHHOM YCIYTH Y YCIIyTH, IIPEI0CTaBIIAeMOM OpraHu3aluen,
y4aCTBYIOLIEH B [IPEAOCTABICHAN FOCYIaPCTBEHHOH YCIIYTH, B TOM YHCIIC U B
3JIEKTpOHHOU Qopme

14.1. TIpy mOCTYIIEHAH 3asBICHHUS O IPENOCTaBICHAN [OCY [apPCTBEHHOU
YCIIyTH C TaKeTOM JOKyMeHToB uepe3 ML, opranu3aniu IIOYTOBOU CBSA3U WK
WHBIM, HE IPOTHBOpEdAlMM 3aKOHOJATENbCTBY CIOCOOOM, PErHCTpaIus
3asBJCHUSA OCYIIECTBISIETCA B JE€Hb UX TIOCTYIUICHHS B YHPSXACHHC
COIMAJILHON 3aIUTHI.

14.2. TTpu mocTynIeHUH 3asBJICHUS O IPEAOCTaBICHIH rOCyapCTBEHHON
yCIOyrd C I[aKeToM JOKYMEHTOB B XOJe JHMYHOTO Ipuema 3agBUTC]IA
PETHCTpAIKs 3asBIeHAs OCyIIecTBIseTcs B TedeHne 30 MUHYT.

15. TpeGoBanus K MOMEIIEHUAM, B KOTOPBIX IPENOCTaBIIACTCS
roCyIapCTBEHHAs yCIyTa, K 3aily OXKHMIaHHUs, MeCTaM I 3all0JIHeHHS 3aIpOCOB
0 IPEOCTABIEHHH TOCY JAPCTBEHHON yCIyTH, HH(OPMAIOHHEIM CTEHIaM C
oGpasiamMy X 3aMONHEHNS U [IePeIHEM JIOKYMEHTOB, HSOOXOMUMBIX 1S
TIpeOCTABICHHS KaXIOH FOCyIapCTBEHHON YCIYTH, Pa3MEIICHUIO 1
0(OPMIIEHUIO BH3yalIbHOM HH(OOPMALHA O TIOPSAKE IPEIOCTABICHUS TaKoH



YCIIyTH, B TOM YHCIe K 00eCIeueH 0 JOCTYTHOCTH ISl HHBATUIOB YKA3aHHEIX
00BEKTOB B COOTBETCTBHUU C 3aKOHOJaTeNnbcTBOM Poccutickoit enepanuu o
COIIAAJILHOH 3alllUTe HHBAINIOB

15.1. IlpueM rpaxkzaH OCYLIECTBISETCS B IIOMEIIEHUSX, B KOTOPBIX
pacrnoiararoTcs COTPYIHUKY, obecIieunBaroIye [IPEOOCTABIICHUE
rOCYIapCTBEHHON YCIIYTH.

15.2. IloMmemeHre, B KOTOPOM IIPENOCTABISETCS TOCYIapCTBEHHAS
ycIyra, 3ajibl OKHAaHHA, MeCTa IJIA 3allOJIHEHUS 3alpocoB, WHGOPMAIMOHHEIE
CTeHJBI C 00pa3liaMu UX 3all0JIHEHUS U IEepeYHeM JTOKYMEHTOB, HEOOXOMMMEIX
JUIS. TIpEAOCTaBJIEHUs] TOCYJapCTBEHHON YCIIyTH, JOJKHEI OBITh HOCTYIIHBI IS
3asiBUTEJIEH, B TOM YHCJIE IJI1 HHBAJIHIOB B COOTBETCTBHH C 3aKOHOATEILCTBOM
Poccuiickolt @enepanny 0 CONUAIBHON 3alllUTe MHBAIHUIOB U O00OPYIYIOTCS B
cooTBeTcTBHH co CTaHmapTOM KOM(OPTHOCTH.

15.3. Ilpu mnpenocTaBlIeHHWH TOCYIapCTBEHHOM YCIyrd WHBaIHIAM
obecrieunBalOTCs CIENYIOLIME YCIOBHUS JIOCTYITHOCTH YCIIYT B COOTBETCTBHHU C
3aKOHOAaTenbCTBOM  Poccuiickoit @enepaniid O COLMAJIBHON  3aIUATE
WHBaJIHAJ0B:

1) okazaHWe WHBaJUZAM IIOMOIIY, HEOOXOOUMOW I IOJIYYEHHS B
JOCTYITHOH 171 HUX (opMe HH(POpMallUK O NpaBUjiaxX NPeOCTaBICHUS YCIYTH,
B ToM umcie 00 odopmieHHM HEOOXOAWMEBIX M TIOJIYYSHHS YCIyTH
JIOKYMEHTOB, O COBEPIICHUU UMH APYTUX HEOOXOOMMEIX IJIS MTONYIeHUS YCIIYTH
JECHCTBUM;

2) mpernocTaBieHNE HHBAUIAM IO CIyXYy, IPH HEOOXOAUMOCTH, YCIYTH C
HCIIOIB30BAaHUEM PYCCKOTO JKECTOBOIO $I3bIKa, BKIOUas oOecleueHne JOITyCcKa
Ha 00BEKT CYpAOIEePEBOIINKA, TH(IOCYPAOIIEPEBOIINKA;

3) okazanWe paOOTHHKaMH, MPEIOCTABILIIOMIUMA TOCYIapCTBEHHYIO
yCIIyTy, HHOH HeoOXonuMoH MHBalIUaM IIOMOIIH B IIPEONOJICHHU Oaphepos,
MEUIAIOIUX OJYYEHUIO UMHU YCIIyT HapaBHE C APYTAMH JIHIAMU.

16. IloxazaTenu TOCTYIIHOCTH M Ka4yecTBa roCyJapCTBEHHON yCIIyTH, B TOM
YHCJIE KOJIUYECTBO B3aUMOICHCTBUH 3asiBUTENS C NODKHOCTHBIMHU JIUIIAMH TIPH
IIPEeIOCTaBICHIH [OCYJapCTBEHHON YCIYTH U UX HPOAODKUTEIHHOCTS,
BO3MOXKHOCTD MOJIy4EeHUS HHGOPMAIIH O X0J1e IIPEeI0CTABICHHUS
rOCyJapCTBEHHOH yCIIyTH, B TOM YHCIIE C UCIIOIb30BaHUEM HH(MOPMAITMOHHO-
KOMMYHUKAIMOHHBIX TEXHOJIOTUH, BOBMOXHOCTH JIN0O HEBO3MOXXHOCTD
MOJTy4eHUs TOCYJapCTBEHHOH! YCIYyTH B MHOTO(YHKIIMOHAIEHOM IIEHTPE
IIPEeIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIATIBHBIX YCIIYT (B TOM YHCIE B
moTHOM 00BeMe), B JIIOOOM TEPPUTOPHATBHOM ITOApa3IelIieHHH OpraHa,
IIPEIOCTABISIOIEr0 TOCYIapCTBEHHYIO YCIIYTY, 110 BEIOOPY 3aIBUTENS
(3KCTEPPUTOPUATHEHBINA IPUHITUI ), IOCPEACTBOM 3aIIpoca O MPEOCTaBICHIH
HECKOJIbKAX FOCYAapCTBEHHBIX H (WJIH) MYHUIMITAIBHBIX YCIYT B
MHOTO(QYHKIIMOHAIBHBIX [EHTPaX MPEIOCTaBIeHHS TOCYIapCTBEHHBIX U
MYHUIUITAIBHBIX YCIIYT, IPeNyCMOTpEeHHOro craTtheli 15.1 DenepanbHOroO



saxona ot 27 mronsg 2010 rona Ne 210-®3 «O06 opraHu3alyy IpeIOCTaBICHUL
roCYIapCTBEHHBIX U MYyHUIIUTATBHBIX YCIyT»

16.1. TlokazaTelasMH IOCTYIHOCTH IIPSIOCTaBIEHHA TOCYIapCTBEHHOH
YCITyTHU SBIIAIOTCA:

1) monHOTa ¥ NOCTYIHOCTh MH(OPMAIUK O MECTaX, MOPS/KE U CPOKax
TIpeIOCTaBIeHAS TOCY JapCTBEHHOHU YCIYTH;

2) momHoTa HMHGOPMHPOBAHHMs 3asBUTENEH O XO[€ pacCMOTPeHMA
3asBJIeHH}T 0 IIPENOCTAaBIEHHHU [OCY JaPCTBEHHOHN YCIIYTH;

3) ymo6CTBO # HOCTYIHOCTH IONy9eHUs UH(GOPMAIMH 3aABUTEIAMU O
TIOpSZIKE TIPeJOCTaBICHHs FOCY IapCTBCHHON YCIIYTH;

4) KONIW4YecTBO B3aMMOJeHCTBUHM 3asBUTENS CO CHEHUATUCTOM IIpH
TIpeIOCTaBIIEHHE FOCYJaAPCTBEHHOM YCIIYTH M MX HPOJODKUTEIBHOCTS,

5) mpenocTaBleHHe BO3MOKHOCTH 04yl 3asBJICHHUS O MPEAOCTABICHUY
FOCY/IAPCTBEHHON YCIYTHM M JOKyMEHTOB (COIEpXKaIlluXCA B HHUX CBeNeHUH),
HeOoOXOMMBIX LIS IPEIOCTABJIEHNS [OCYJapCTBEHHON YCIYTH, B 3ICKTPOHHOK
dopme;

6) NpemocTaBlIeHHE BO3MOXHOCTH ITOTyYCHHUA HHQOpPMALlUd O XOIe
Ipe/IOCTABJIEHNs] TOCYIapCTBEHHOM YCIyrH, B TOM 9THCJIE C HCIIOJB30BAHHEM
HHOOPMAMOHHO-KOMMYHHKAIIHOHHBIX TEXHOIOTHH.

16.2. VlupopMupoBaHue O IpaBwiiaX NPeAOCTABICHUS rOCYJapCTBEHHOM
yCIIYrH, OpPraHW3alys M BeJeHHe TpHeMa 3asBUTENeH OCYINeCTBIICTCA B
cootBeTcTBUHE co CTaHIapTOM KOM(POPTHOCTH.

16.3. TloxazaTeneM KauecTBa rocyJapCTBEHHOR YCIyTH SBIIAETCA:

- cobroieHue YCTaHOBJIEHHBIX CPOKOB IIPeIOCTaBIICHUA
rOCY/IapPCTBEHHOM YCIYTH, OKa3aHUE TOCY/IapCTBEHHOH YCIIyTH B COOTBETCTBUH
¢ TpeOOBaHUAMY, YCTAHOBJICHHBIMH 3aKOHOATE/IbCTBOM;

- yno6cTBO, NOCTOBEPHOCTh M IIOJHOTA MHQOPMHUPOBAHHUS 3asBUTEIL O
XOJIe PACCMOTPEHHS €r0 00paIleHHus;

- ONepaTHBHOCTh BLIHECEHHS PpEIIeHHs [0 HTOraM pacCMOTPCHH
IOKYMEHTOB, yKa3aHHBIX B HACTOALIEM AIMIHHUCTPATUBHOM PETIAMCHTE;

- OTCYTCTBHE *ano0 Ha peleHus ¥ (Wix) OeHCTBHS (GesmeiicTBUE)
MUHHECTEPCTBA, er0 TODKHOCTHBIX JIHII, YIPEXKIEHHS COLUANBHOM 3allUTh, €T0
HOJDKHOCTHBIX i, M®II, pabotaukxa M®ILI.

16.4. B mpolecce IpefoCTaBleH s TOCYIapCTBEHHON YCIYTH 3asBHTENb
MOXET oOpallaThcss B YUPEXKIEHHE COLMAIBHOW 3allUThl 10  Mepe
HeOOXOMUMOCTH, B TOM 4UHCIE 3a IIOMydeHMeM HHpopMauu O Xone
IIpeNOCTaBJIEHUS TOCYJapCTBEHHON YCIYTH.

16.5. TIpu paccMOTpeHHH MHCHMEHHOTO OOpalieHus HiH oOpalneHus B
3JIeKTpoHHOM (GopMe 3a MOTydeHHeM HHGOPMALHH O roCyapCTBEHHOH YCIyTe
HEeIOCPEICTBEHHOr0 B3auMOJeHCTBYS TPaXIaHHHAa C JOJDKHOCTHBIM JIMLIOM
YUpeXIeHHUs COUMANBHOM 3aIUTh He Tpebyercs.

TTpy JTUYHOM OOpalleHNH TPaXKIaHWHA B3aHMOICHCTBHE C IOJDKHOCTHEIM
JIALIOM YUPEKIEHUs. COLIUANbHOM 3allUThl TpeOyeTCs B XO/Ie IMYHOro IpreMa.



[TpOMOIDKUTENBHOCT  B3aUMOIEHCTBHS  3asBUTEIA C  JOJDKHOCTHBIM
JTHIOM YUPEXIEHHs CONMATbHOM 3alIiTEI IPA KKIOM 00palleHHH He T0/DKHA
mpeBbIIaTh 30 MUHYT.

16.6. TocymapcTBeHHasl yciIyra IPedOCTaBIAeTCS 10 MECTY JKUTEIbCTBA
3astBUTeNs (TOCYNapCTBEHHAs YCIyra IO 9KCTEPPUTOPHANBHOMY IPHHIHUITY HE
IIPEIOCTABIIAETCA).

16.7. Ha M®LI He BO3I0KEHO MPeOCTaBIeHNE TOCYAapPCTBEHHON YCIIyTH
B I[IONHOM o0ObeMe B IOpSIKe, ONpeleleHHOM wacTeio 1.3 crateu 16
®enepansroro 3akoHa «O6 OpraHu3alvy IPe{OCTaBICHUS FOCYIapCTBEHHBIX U
MYHHIIATAIBHBIX YCIYTY.

M®IL] ocyIlecTBISET IPHEM TOKYMEHTOB Ha OKa3aHue roCynapCTBEHHOH
YCIYTH U Bbliady eLIeHHs O IPEJOCTaBJIeHAN IOCYNapCTBEHHON YCIYTH MK
permeHus o6 OTKa3se B IPeJOCTaBIECHHH TOCYAapPCTBEHHOM YCITyTH.

[TpuHATHE pELIEHHs O HPEJOCTABIECHAM TOCYAApCTBEHHOH YCIYTH WM
peiteHyss 06 OTKase B IIPEAOCTaBIEHWH [OCYJapCTBEHHOH — YCIyTH
OCYLIECTBIIAETCS YIPEKICHHEM COIUATbHOM 3alUTEL.

17. ViHble TpeGOBAHMS, B TOM YHCIE yIHTHIBAIOIIHE 0COGCHHOCTH
[IpeIOCTaBIEHHS TOCY/[ADCTBEHHO YCIYTH B SIEKTPOHHOR popme

17.1. B me/sx mpeocTaBleHds TOCYIapCTBEHHOM YCIIyTH B SJIEKTPOHHOH
dopme obecrieunBaroTCs:

1) BO3MOXKHOCTD IJIs 3aABUTENS MOJAYM 3asBJICHUSA H MHBIX JOKyMEHTOB
(cBemeHHit), HeoOXOMUMBIX I MPEIOCTABJIEHHs TOCYIapCTBEHHOM YCIYTH, B
(GopMe 3NMEeKTPOHHBIX JOKYMEHTOB.

3asBjeHHS W JOKYMEHTBHl,  HEOOXOAMMEIE UL  IOTy4eHHS
FOCYIapCTBEHHOW  YCIyrH, IIpeicTaBlsemMble B  (OpMe  3NEKTPOHHBIX
TOKYMEHTOB:

a) IOMIMCHIBAIOTCS B COOTBETCTBUM ¢ Tpebopanusmu PenepanbHOro
sakoma oT 6 ampens 2011 roma Ne 63-@3 «OO6 57MeKTpOHHOH NOANHCH» H
cratesMa  21.1 u 212 ®@egepansHoro 3akoHa «OO0 opraHu3anyy
IIPEROCTABIIEHHS TOCYAPCTBEHHBIX ¥ MYHHLHIIATBHEIX YCIYr», B TOM HHCIE C
HCITOJIB30BAHKMEM IIPOCTOM 3JIEKTPOHHOH MOIITUCH;

6) IIPEICTABIMIOTCA C MCTIONB30BAHIEM 3JIEKTPOHHBIX HOCHTENEH U (¥in)
MH(pOPMAIIEOHHO-TEIEKOMMYHHKAIIMOHHEIX ~ CceTell  00IIero  IONb30BaHH,
BKJIIOYas ceTh MHTepHET:

- TUYHO WJIK Yepe3 3aKOHHOIO IIPEICTaBUTEIIS;

- mocpesncTBoM EjmuHoro moprana (6e3 WMCIONB30BaHUS JJIEKTPOHHBIX
HOCHUTENeH);

- WHBIM CIIOCOOOM, ITO3BOJISIFOIIMM IepefaThk B 9SJIEKTPOHHOM BHIC
3asBJICHHE ¥ UHbIE JOKYMEHTEI,

2) monydeHHe 3asBUTeNeM HHGbOpPMAIMKM O Xoxe M (WiH) pesylbTare
IpeOCTaBIIeHUS TOCYIapCTBEHHOM YCIIyTH.

17.2. Tlpn HeoOXOOUMOCTH OCYIIECTBICHUS MEXBEIOMCTBCHHOT'O
B3aMMOJIEHCTBISI MEXBEIOMCTBEHHBIM 3aIIpOC HAIIPABIIIETCS C UCIONb30BAaHHEM



CHCTEMbl MEXBEIOMCTBEHHOIO 3JEKTPOHHOIO B3aUMOAEWCTBUS, IIPH HATHIHH
TeXHUYIECKOH BO3MOKHOCTH, IIPENOCTaBJIAEMO}l OIIepaTopoM pPErHOHAIBHOH
CHCTEMBI MEXBEIOMCTBEHHOrO DIIEKTPOHHOIO B3aUMOIEWCTBHSL.

17.3. TIpenocraBiieHre roCynapCTBEHHOR YCIIYTH B SJIEKTPOHHOU (popMme
OCYLIECTBIIAETCS B IOPSOKE, YCTaHOBJICHHOM Kabunetom MHUHUCTPOB
Pecrry6muxu Anpires. 3asBUTENb BIIpaBe UCIOIB30BATh NPOCTYIO SJICKTPOHHYO
MOAMMCH B CIydae, MpeaycMOTpeHHOM myHKTOM 2.1 TlpaBun ompeneneHus
BUIOB SJICKTPOHHOW TIONIKCH, HCIOJIb30BaHME KOTOPBIX MOIYCKACTCA IpU
o6pallleHuy 3a [OJ[yYeHHEeM TOCyIapCTBEHHBIX ¥ MYHHIMIIANBHBEIX YCIYT,
YTBEPIKIEHHBIX IIOCTaHOBJIEHHEM [IpaBHTENIbCTBA Poccuiickoit @enepanuu OT
25 utons 2012 roma Ne 634 «O BHmax 3MEKTPOHHOH IIOIITUCH, UCIOJIB30BAHUE
KOTOPBIX [OIYCKaeTcss IpH oOpaleHHd 32 IONYYeHHEM TOCYHapCTBEHHBIX H
MYHUIATAIBHBIX YCIYTY.

Paznen I1I. CocTas, IOCIEA0BATENLHOCTE U CPOKU BBIITOTTHEHU
aJIMAHHICTPATHBHBIX IIpoLeyp (HeficTBuil), TpeOOBaHHS K MOPSIKY HX
BBITIOJIHEHMS, B TOM YHUCIIe 0OCOOSHHOCTH BBITOJHEHUS aIMAHUCTPATHBHBIX
nporneyp (IeHCTBHI) B 3NEKTPOHHON hopme

1. Onrcanre IOCIeN0BATENbHOCTH JEHCTBUM IPH MIPEIOCTABICHUN
rOCyIapCTBEHHOH YCIIyTH

1.1. TlpemocraBieHue TIOCYHZapCTBEHHOH YCIyrW BKIIOYaeT B cebs
Cle/IyIOLIHe aIMUHACTPATHBHEIE POy PBI (IeHCTBHA):

a) TpHeM [OKYMEHTOB HAa OKasaHHe TOCYAapCTBEHHOH YCIyIH H
(opMEpoBaHHE NEPCOHATBHOTO JIEJ1a;

6) dopMmmpoBaHHe U HAIpaBeHHEe MEXBEJOMCTBEHHBIX 3aIPOCOB B
opraEbl (OpraHH3alliy), y4acTBYIOIIME B IPEJOCTABJICHAN TOCYAapCTBCHHBIX
MM MYHUOUIAIBHBIX YCIIYT;

B) HOpMHUPOBAHKE 3JIEKTPOHHOTO €714,

r)  ¢GopMupoBaHHE  IPOEKTa  pEMIGHMs O  MPENOCTaB/ICHHH
roCyIapCTBEHHON yCIyr¥ WM MPOSKTa PeIIeHUs 00 oTKase B MPEeAOCTABICHUN
roCyAapCTBEHHON YCIIYTH;

1) IPHHATHE PEIIEHUs O MPEJOCTABIEHHH TOCYapCTBEHHON YCIyTH WA
pemenuss 00 OTKase B MPEHOCTaBICHUA rOCyJapCTBEHHOW YCIyTH U
HanpasJiieHue (Bblaya) peUIeHuUs 3asBUTEIIO;

e) oopMIIeHNE BEILIATHBIX TOKYMEHTOB;

’K) MHBIE IeiCTBHS, HeOOXOMUMBIEe LT Pean3alni EJIB, B TOM 4HCIIE:!

- exeMecsiuHOe Tepeuncienue (peamusanus) EJIB;

- MaccoBBIl nepepacuet pasmepa EJIB;

- IPHOCTAHOBJICHHE, BO30OHOBIICHNE U IIPEKPaIlCHIE EJIB.

1.2. TIpemocrasiieHre rOCyNapCTBEHHON YCIYTH B 3JIEKTPOHHOHN (hopme
BKJIFOUAET B ceOs CIIeAYIONINe aflMAHACTPATHBHBIC IIPOLCTYPEI (meficTBUA):

a) IOCTYIUIEHHE B YYPEXKAEHHE COLUANBHOHN 3aIlHUThI c(hOpMUPOBAHHOTO
M TOAIMCAHHOTO JIEKTPOHHOW IIOANKMCHIO 3asBICHHA Ha IMPENOCTaBICHUC



rOCYJapCTBEHHOW yCIYI'M M HWHBIX JIOKYMEHTOB, HEOOXOJHMMEBIX JUIs
IPEIOCTaBICHUS TOCYJAapCTBEHHON YyCIayrd (BUA OJEKTPOHHOH IIOJMHCH
ONIpeNeNAeTCsA B COOTBETCTBUU C IIpaBuilaMu onpesieneHns BUAOB SJIEKTPOHHON
IOANMUCH, HCIOJb30BAaHHE KOTOPBIX JOIIyCKaeTcs TMpu oOpallleHuu 3a
[IOJIy4EHHEM TOCYINApCTBEHHBIX M MYHHIUNAIBHBIX YCIYT, YTBEPKIEHHBIMU
nocraHosiieHreM lIpaBurenscrBa Poccuiickoit @epepanmu ot 25 utons 2012
roga Ne 634 «O BuAax 3JIEKTPOHHOW IIOANHCH, HUCIOJIH30BAHHE KOTOPEBIX
nomyckaercs IpH oOpalleHMHM 3a IOJNydYeHHeM TOCYOapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYTY);

6) peructpamysi B YUYPEXKIECHHH CONUATHHOM 3allUThl 3asBJIEHHAS W
IpujaraeMbIX TOKYMEHTOB;

B) HaIIpaBJICHHUE 3asBUTENIO COOOINEHUS C yKa3aHUEeM PErHCTPAIHOHHOIO
HOMepa 3aIlpoca O IPEJOCTaBICHUH IOCYIapCTBEHHON YCIYTH, HATHI OTYYeHUS
IOKYMEHTOB, IPEACTABJIEHHBIX B JOpME IEKTPOHHBIX JJOKYMEHTOB;

r) Iepejada 3ampoca M IPUIaraeMbIX [TOKYMEHTOB CICLHAHCTY
YUPEXKIEHUS CONMAJbHOM  3aIlUThl, OTBETCTBEHHOMY 3a  Ha3HaueHHe
rocyJlapCTBEHHOU yCIyTH.

2. Ilpuem TOKYMEHTOB Ha IPENOCTABJIEHHAE TOCYIaPCTBEHHOMN YCIYTH U
(opMupOBaHUE IEPCOHATBHOTO AeTa

IIpueM u peructpanus 3asABICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTaBIIEHNS TOCYJapCTBEHHOMN YCIYTH NIPH JAYHOM OOparieHHH

2.1. OcHOBaHWeM [JI Hadajga afMUHHUCTPATUBHON MpOLERypHl SBJISETCS
JIUYHOE oOpalleHue 3asBUTEN (IPEACTaBUTENS 3asBUTEINA) O IMPEAOCTABICHHH
TOCYyapCTBEHHON YCIYyTd C JOKyMEHTaMH, HEOOXONMMBIMHU IUISI IPHHSITHS
pelleHHss O IIPeAOCTaBICHUHM TOCYHapCTBEHHOM YCIYTH, B YUpeXIcHHE
COLIMAJIBHOM 3aIlTUTHI 110 MECTY JKUTEJIbCTBA 3asBUTEIIS.

2.2. Crenuanuct yYpeXIeHUs COIMabHOM 3aIuThl, OTBETCTBEHHEIN 3a
IIpUEM U PETUCTPAIHIO TOKyMEHTOB:

1) ycranaBnuBaeT IMYHOCTE 3asBUTENS (IIPU €ro JMYHOM OOpallleHn ), B
TOM YHCIIE IIPOBEPSET MOKYMEHT, YNOCTOBEPSIOMIUN JIUYHOCTH 3asBHUTEINI,
IOJIHOMOYHS 3aKOHHOTO IIPEACTaBUTENISA, YIIOTHOMOYEHHOTO MIPEACTaBHTEIIS;

2) IpOBOAWT MEPBUUHYIO IIPOBEPKY INPEACTABICHHBIX TOKYMEHTOB Ha
IpelMeT COOTBETCTBUS WX TpeOOBaHHWAM, YKa3aHHBIM B ITyHKTax 6.5 - 6.9
nonpasfena 6 pasgena Il HacTosmiero AJMWHHUCTPAaTHBHOTO peErilaMeHTa,
ClIYaeT MOATUHHUKHI JOKYMEHTOB C UX KOIUSMH, YIOCTOBEPSET HX;

3) ocymiecTBIsSeT NMOUCK UMelolelcs B 0aze MaHHBIX HCIIOIb3yeMOro
IporpaMMHOro oOecnedeHuss HHGOPMAIMU O 3asBUTENE I HCIIOIb30BaHMUS
NIpH JJIbHEUINNX NeHCTBUAX 110 IPUEMY JOKYMEHTOB;

4) BpimaeT OJIaHK 3asIBIICHHUS O IPEIOCTABIICHUH TOCYAapCTBEHHON YCIyTH
M Pa3bsICHSET NOPSAINOK 3aN0JHEHU (B cilydae JHYHOro oOpaIeHus 3asBUTEIs,
o TIpockOe 3asBUTENS - 0OPMIISET 3asBJIICHHE U IIPEICTaBIIACT 3aIBUTEIIO HJIS



IPOBEPKH TNPABIJIGHOCTH YKA3aHHBIX CBENEHHH ¥ MPOCTABJICHUS JHUYHOU
MOAIIHCH );

5) ocylmecTBIsIeT INpeIBapUTENBbHYIO OLEHKY IpaBa TIpaxIaHWHa Ha
IIpenoCTaBleHHe TOCy JapCTBEHHON YCIIYTH B CIIEYIOIIEM NOPsIKe:

a) MpoBepseT IOKYMEHTHI, MOATBEPXKIAIOIIME HalW4Yhe Y 3aABUTENA
PErucCTpalyy 0 MECTY ITIOCTOSHHOTO KHUTEIbCTBA,

6) mpoBepseT HaIMYKMe y 3asBUTENA yIOCTOBEPEHHsA €IMHOro obpasia,
ycranosnerroro IlpasurensctBoM CCCP no 1 smBaps 1992 roma mubo
[pasutensctBoM Poccuiicko  @enepanum (And  BETEpaHoB Tpyda U
TPY’KEHHKOB ThUIa), CIPaBKM O peabMIWTalMd WIH O [UpPH3HAHUH
MOCTPaJaBIIKM OT IMOJUTHYECKUX Perpeccuil (s peabuIUTHPOBAHHBIX U JIHIL,
NPU3HAHHBIX TOCTPANaBIIAMU OT HOMUTHIECKUX PEMpPEeCCHii), CIPaBKU O mpase
Ha Mephbl COLMANBHON IMOANEPKKA U €XKeMEeCIIHYH0 JSHEKXHYIO BBIILIATY (it
JIUL, YKa3aHHBIX B MyHKTax 8 ¥ 9 ctaTeu 1 3akoHa PecmyOmuku Ajpires ot 30
nexabpst 2004 roma Ne 278 «O Mepax COLUHAIBHON IMOINCPKKU OTAEIBHBIX
kaTeropuit xutenet PecryOnuku Anpires»);

B) NpPOBEpseT HAIMYHE Y 3asBUTENA NEHCHOHHOIO YOOCTOBEPEHUS WU
cripaBKH (CBENEHWH) O Ha3HAYeHHOH TMEHCHH TEPPUTOPHATBHOrO OpraHa
IlercuonHoro ¢ouna Poccuifckoit @epepanun (32 HCKIIOYEHHEM JIHII,
mocturmux B nepuox ¢ 1 saBapst 2019 roxa no 31 nexabps 2024 roga Bospacta
60 u 55 neT (COOTBETCTBEHHO MYXXUYUH U JKEHINMH), U3 YMClIa BETEPaHOB TpyHaa
W ML, IPUPaBHEHHBIX K HUM II0 cocTosHHUIo Ha 31 nmexabps 2004 roma, mui,
HarpaxaeHHeix ~ Menamplo  «CmaBa  Agjsiren»,  [lo4eTHBIM — 3HaKOM
Tocynapcteennoro Cosera - Xaca Pecniy6nuku Anpires «3akon. Jlonr. Hectsy,
IIpH HaJMYWH TPYHOBOTO CTaKa He MEHee [IBAaQUaTH JIeT Ui XKSHIIUWH U He
MeHee ABaIaTy IATH JIeT I MY>KIHH);

I) IpoBepseT HaW4Ke y 3asBUTENI IpaBa Ha €XKEMECIIHYIO HCHEXHYIO
BRIILJIATY 10 JpYTuM (emepaibHBIM 3aKOHaM MM MHBIM HOPMAaTHBHBEIM
IPaBOBBIM  aKTaM HE3aBHCHMO OT OCHOBaHMsA, [0 KOTOpPOMY OHa
YCTAHABJIMBAETCS (32 MCKIFOUSHHEM CIIy4aeB YCTaHOBJICHHS €XEeMECSIHOU
JeHEKHOMN BBIIIATHI TPaKIaHaM, yKa3aHHBIM B ITyHKTax 7 1 8 cratey 13 3akoHa
Poccuiickolt ®@emeparuu ot 15 mas 1991 roma Ne 1244-1 «O counampHOU
3aIMTe TIpakiaH, T[TOABEPIIINXCA BO3IECHCTBHIO paiuallMid  BCICICTBHE
karacTpods! Ha YepHOOBLTECKOH ADC»);

2.3. TIpu ycTaHOBIEHUH (AKTOB OTCYTCTBHA HEOOXOTMMBIX JOKYMEHTOB
¥ (Wnd) HECOOTBETCTBHS IPEACTABIECHHBIX [JOKYMEHTOB YCTaHOBJICHHBIM
TpeGOBaHUAM, CIELHANUCT YIPEXKICHH CONUANbHOM 3aIlMTEl, OTBETCTBEHHbIN
32 IPHEM ¥ PETrHCTpaliio JOKYMEHTOB, YBEINOMISET YCTHO 3asBUTENI O
HAJIMYMK TPENATCTBAN [N pPacCMOTPEHMs BOINpPOCa O IPEIOCTaBICHUU
rOCyAapCTBEHHOM YCIIyTH, OOBACHAET 3aiBUTENIO CONCP)KAHHE BBIIBICHHBIX
HEZLOCTAaTKOB B IIPEICTABJICHHBIX NOKYMEHTaX, BO3BpalllaeT HOKYMEHTBHI H
IpeJiaraeT IPUHSTh MEPhI 10 YCTPAHEHHIO HEJAOCTATKOB.

2.4. Ecmu 3asBUTelleM TIPEACTaBICHbI Bce HEOOXOAUMBIE IS
IPEeJOCTABIEHAS. TOCYIapCTBEHHOH yCIyTH HOKYMEHTHI, OTBETCTBEHHbBIA 32
IpUEM U PETUCTPALUIO JOKYMEHTOB:



1) BHOCHT 3amuch O IpueMme 3asBieHus B JKypHan peTrucTpanuu
zagBieHui (manee - XXypHan pericTpanyiv) U BEIJACT PACcIUCKYy - YBEIOMIICHHE
o mnpueMe (perucrpanuu) mnokymeHToB. Popma XKypHama perucrpanuu
colepKuTCA B mOpwiokeHun Ne 2 K HacrosiieMy AIMHHUCTPaTHBHOMY
pEryiaMeHTy;

2) dopMupyeT INEpPCOHANBHOE JEI0 Ha OCHOBAHHH 3asBICHUS U
JTOKYMEHTOB, IIPE/ICTaBICHHBIX 3asIBUTEIIEM;

3) mepemaeT IOJNHOCTBIO YKOMILJIEKTOBAHHOE IIEPCOHANBLHOE MEJI0
CIELMAINCTY YUPEKICHUS COLMANbHOM  3aIlUTHl, OTBETCTBEHHOMY 3@
HaszHadeHue EJIB.

2.5. MakcuMabHbIH CPOK IpreMa JOKyMEHTOB He MOeT IpeBhIaTh 30
MHHYT Ha OIHOr0 3asgBuTeNs. MakcuMalbHBI Cpok  (QOpMHpOBaHHSA
TIEPCOHANBHOIO JieNla COCTaBsAeT 1 pabounii NeHb.

2.6. AIMUHUCTpaTHBHOEe JeHCTBHE  3aKaHYUBAeTCs  IEpenadeit
IIEPCOHANBHOTO Jejia IIoydaTels TIOCYHApCTBEHHON YCIyrd CIEHHaTHCTY
YUPEXIEHUS COIMATBHON 3aIUThI, OTBETCTBEHHOMY 3a HazHauyenue EJIB.

[TpreM ¥ perucTpanys 3amnpoca 1 JOKyMEHTOB, HEOOXOIMMBIX JULL
IIpE0CTABIIEHHS TOCYJapCTBEHHON YCIIyTH IIPHU IOJaje 3aIpoca MOYTOBBIM
OTIIPaBIICHUEM

2.7. OcHoBaHueM AN Hadala aJMUHHACTPaTHBHOHN IPOLEAYDPH! SABISIETCS
NOCTYILIEHHE B YUpeXICHHE CONMANbHOH 3alllUTHl II0 MECTY JXHTEIbCTBA
3asBUTEN IIOYTOBOTO OTIPABIEHUS, COAEpKAIlero 3asBICHHE O Ha3sHAYCHHH
rOCYIapCTBEHHOM YCIyTH B He0OX0IUMbIe TOKYMEHTHI s IPUHATHS PEIleHHS
0 IIPEIOCTABICHUH [OCYJapCTBEHHOH YCIIyTH.

2.8. Crenuanuct yYpeXJAeHUs COIUANbHOW 3aIlUThl, OTBETCTBEHHBIA 32
IIpHEeM U PETUCTPalUIO JOKyMEHTOB:

1) mpoBepsieT MpeacTaBIeHHbIe JOKYMEHTHI Ha IIPEIMET:

- oQOpMIIEHHS HX B COOTBETCTBUH C TpeOOBaHMAMH, YKa3aHHBIMH B
moAmyHkrax 6.5 - 6.9 Tmogmpasmena 6 pasmena Il mHacTosimero
AJIMUHUCTPATHBHOTO PETJIaMEHTa,;

- HaJIM4Us JOKYMEHTOB, YKa3aHHBIX B ITyHKTe 6.1 moxmpasnena 6 pasnena
IT HacTosmero AIMAHHACTPATUBHOIO PErIaMEHTa;

2) OCYIIECTBIET MOWUCK HMMerollelics B 0a3e NaHHBIX HCIIOJIB3yEMOTO
IIpOrpaMMHOTr0 obecredeHuss MHQOpPMaIMU O 3aABUTENIE U HCIIOJIb30BaHMS
[P JaNbHEHIINX NeHCTBUAX 110 IPHEMY JOKYMEHTOB.

2.9. B ciydae BBISIBICHUS OCHOBAHMMU JUI OTKasa B IIPHEME TOKYMEHTOB,
yuapexIeHue COLManbHON 3amuThl He Io3nHee 5 pabouux HHEH co JHA
IIPE/ICTABNEHHS TAKOTO 3asBJICHHS HalpaBILIeT 3asBUTENIO YBENOMIJIEHHE 00
OTKa3e B IpUeMe JOKYMEHTOB C yKa3aHHeM TpeOoBaHMH, B COOTBETCTBHHU C
KOTODBIMH  JOJDKHBEI OBITH IPEACTAaBICHBl 3asBJI€HHE M HEOoOXOAUMBIE
NoKyMeHTHI. Ecii B 3asBIEHHH yKa3aH aJpec 3JEeKTPOHHOW MOYTHI 3asSBUTEILT
yupexxIeHre COIMATIbHON 3al[UThl HalpaBisfeT yBeJoMJIeHHe 00 OTKase B
preMe TOKyMEHTOB 110 YKa3aHHOMY aJIpecy.



2.10. Eciu 3asBUTENEM B COOTBETCTBUM C MyHKTOM 6.1 mozpasmena 6
pasnena II Hacrosimero AJMHHHCTPATHBHOTO pErjaMeHTa IIPECTAaBICHBI BCE
HeoOXOUMBIE JOKYMEHTEI, B J€Hb ITOCTYIUIEHHS yKa3aHHBIX HOKYMEHTOB OT
OpraHM3aIM| TOYTOBOM CBS3M CHEIMATHCT YYPEeXKEHHUS COIHMANBHON 3aIlUThL,
OTBETCTBEHHLIH 38 IIPHUEM U PETHCTPALMIO TOKYMEHTOB!

1) BHOCHT 3aiCh O IIpHeMe 3adBiIeHus B JKypHal perucTpaluy;

2) dopMupyeT IepcoHalIbHOE JIEN0 Ha OCHOBAHUM 3ajBJICHUA U
JIOKYMEHTOB, MPEJCTABICHHBIX 3asBUTENIEM Ha OYMaXKHBIX HOCHTEILIX;

3) mepemaeT MOJNHOCTBIO YKOMIUIEKTOBaHHOE IIEPCOHANBHOE JEIIO
CIIENUANACTY YUPSKACHHS COLMAIBHONW  3allUThl, OTBETCTBEHHOMY 32
wasnadenue EJ[B.

3. ®opMupoBaHre U HAIPaBICHAE MEXBEIOMCTBEHHEIX 3alIPOCOB B OPTaHEbI
(opraHu3anun), y4acTBYIOIIHE B IPEIOCTABICHUHI FOCY1apCTBEHHBIX HITH
MYHHUIUITAIBHBIX YCIIYT

3.1. OcHOBaHUEM [ Hayaja aJIMUHUACTPATUBHOM IIPOLEMYPHI SBISICTCA
HEeOoOXOIMMOCTL HAIIpaBJeHHs 3alpoca B IIOPAAKE MEXBEJOMCTBEHHOIO
B3apMoOJeHcTBHs B OpraH (OpraHu3aluio), B DPACIOPSHKEHUH KOTOPOTO
HaxXOJSITCs COOTBETCTBYIOIIUE CBEICHHS.

3.2. CrenuamucT ydpexaeHus conualpHON 3ammTel ubo MOI],
OTBETCTBEHHEI 3a IIPHEM W PETHCTPAlHUIO JOKYMEHTOB, (GopMupyeT
MEXBEIOMCTBEHHbIY 3aIpoc /IS HAlpaBleHHs B OpraH (OPraHM3alluio), B
PACIOpPSDKEHAH KOTOPOTO  HAXOMATCS  COOTBETCTBYIOIIME —CBENCHHS, IO
IPENOCTaBIEHHUIO JJIOKYMEHTOB, YKa3aHHBIX B MyHKTe 7.1. ozxpasaena 7 pasjena
I1 HacTosAIIEro AIMUHUCTPATHUBHOI'O PETJIAMEHTA.

3.3. MexBeIOMCTBEHHEIH 3alpoc HaIpaBisAeTCs B TCUYCHHE OIHOIO
pabodero OHSA CO JHA IpHeMa NOKYMEHTOB OT 3asBHTENA, OT OpraHH3aluy
TIOYTOBOM CBSI3H, B GOpPME IEKTPOHHEIX TOKYMEHTOB.

3.4. PesympraroM = aIMHUHHMCTPAaTMBHOM  HpPOLEAYPBl  ABIACTCH
HaIIpaBJIieHHE MEXBEIOMCTBEHHOI0 3aIIpoca.

3.5. TonydeHHBIe B PE3yJbTaTe MEXBEJOMCTBEHHOIO B3aMMOICHCTBHU
JOKYMeHTHI (CBeleHMs) NpPHOOIIAIOTCS K IIEPCOHAIBHOMY J€Iy B TCHUCHHE
oJ{HOro paboyero JHS CO AHS HX MOTyUYCHHUS.

4. ®opMHUPOBAHHE DIEKTPOHHOTO Jeya

4.1. OcHoBauWeM [Ig Ha4yaja aaMHHHCTPATHBHOIO JEWCTBHUS SBISETCA
TOCTYIUIEHHE [EPCOHANBHOIO JIeJa WM TaKeTa 3IeKTPOHHBIX NOKYMCHTOB
IONy4aTellsl TOCYHApCTBEHHOH YCIyrd CIELHUaNHCTy, OTBETCTBEHHOMY 32
Hasznavenue EJIB.

472. CrHemuanuct, OTBEICTBEHHBIM 3a HasHaueHme EJIB, ¢
HCIONB30BAHAEM  CIICHHATM3HPOBAHHONO  IPOrPaMMHOro  OOecmedeHus
GopMupyeT 3IEKTPOHHOE IEJI0 IyTeM BHECCHHS B 0a3y NaHHBIX CBEACHHH H3
JOKYMEHTOB, IPEJICTABIEHHBIX 3asBUTEIIEM.



4.3. ®opMmupoBaHKe 3JIEKTPOHHOTO [eNla IPOM3BOAWTCA B TedeHHe 1
pabotero [Hs CO AHS OIy4EHHU IEPCOHATBHOrO Iea.

4.4. Pesynerarom aIMUHUCTPAaTUBHOI'O  AEHCTBUS  SABIISIETCA
copMEpOBaHHas IepCOHANIbHAA KAPTOUKA yUeTa 3asgBHTEs.

5. ®opMupOBaHUE MIPOSKTA PEIIEHNS O IIPeIOCTaBIEHUH TOCy1apCTBEHHON
YCIIyTH WM MPOEKTa pelleHns 00 0TKa3e B IpeOCTaBIeHUH FOCYAapCTBEHHON
YCIYTH

5.1. OcHoBaHWeM Ayl Hadajla aIMUHUCTPATUBHOIO AECHCTBUS SBISETCS
OKOHYaHHe NMPoIeaypsl GOpMUPOBaHUsS 3JIEKTPOHHOIO JEA.

5.2. CpeuuaiucT, OTBETCTBEHHEBIH 3a HasHauenne EJIB, ¢
UCIIONBL30BAaHHEM  CIEIHATH3WPOBAHHOTO  IPOrpaMMHOro  oOecledeHHus
dopMEpyeT B KapTouke ydeTa 3asBuUTeld 3aiBKy Ha EJIB u BhImomHser
CIEeqyIOIINe NEHCTBYA:

a) hopMHpYyeT B 3JIEKTPOHHOM BHIE IPOEKT PEUIECHHUA O NPEAO0CTABICHUH
roCyIapCTBEHHOH yCIyru Wid o0 OTKasze B IPENOCTaBICHUM IOCYyNapCTBEHHOH
YCIIYTH;

0) 1medaTaeT COOTBETCTBYIOLIee pelleHHe II0 (OopMe COIVIACHO
mpunoxeHusM Ne 3, 4 x HacrosimeMy AIMUHHCTPAaTUBHOMY pErVIaMEHTy H
IpoTOKOJ 0 HasHaueHww EJIB (IIpoTOKON HasHaueHHU:) C yKazaHMEM pa3Mepa
E/IB Ha OyMaxHbIX HOcHUTENAX. [IpoeKThl pelleHud IedararoTcs B ABYX
IK3eMILIIpax. B pemeHuu 00 OTKaze B IPENOCTaBIEHHHM IOCYIapCTBEHHOU
YCIIyTH B 00513aTeIbHOM IIOPSIIKE NOJDKHBI OBITh YKa3aHEI IPABOBEIE OCHOBAHMS
0TKa3a;

B) IpHOOIMAeT NPOEKT pelleHus (C IpujlaraéMelM IIPOTOKOJIOM
Ha3HAYEHHUS) K IEPCOHAIIBHOMY €Ny U NEPENAET NeJI0 UPEKTOPY YUPEXKICHHS
COLMAILHON 3aIMMTEl HIM YIOJHOMOYEHHOMY UM IHIy (zajee - JHIO,
OTBETCTBEHHOE 3a NPHHSATHE pellieHuil), He IOo3[Hee OJHOro pabodero THS €O
ITHSI TI€YaTH PELIEHUN.

5.3. Cpemasas ofmas OPOAODKUTENBHOCTh [EHCTBUM, YKa3aHHBIX B
MOAIIYHKTAX «a» - «B» IIyHKTa 5.2 HAaCTOSILEro paszena, cocrasigeT 40 MUHYT.

5.4. PesynpraToM aOMUHUCTPATHBHOI'O IEHUCTBHUA SBJIA€TCH Ileperada
CIIEIHAIUCTY, OTBETCTBEHHOMY 3a IIPUHATHE DPELICHHH, IePCOHABHOro aeia ¢
IpUOOINEHHEIM K  HeMy IIPpOEKTOM  pelleHHs O  NPEeHOCTaBICHUU
rOCYNapCTBEHHOW YCIyrH HJIM IIPOGKTOM pelueHus 00 oTkase B
NIPEAOCTaBICHUH TOCYJapCTBEHHOMN YCIIYTH.

6. IlpursiTHE peIleHus O IPeLOCTaBIECHIN TOCy JapCTBEHHON YCIYTH
WA pelitenus 06 0TKase B IPeI0CTaBICHUH FOCYIapCTBEHHOM yCIyTH
U HampaBJieHWe (BblIaua) pelleHus 3asBUTEII0



6.1. OcHoBanueM i1 Hadala aIMHHUCTPATHBHOIO NEWCTBHS SIBISCTCS
TOCTYIUIGHHE  CIIENMAACTy, OTBETCTBEHHOMY 3a [PHHITHE pPCIICHHH,
TIepCOHAIBLHOTO JieNa ¢ IPHOOIIEHHEIM K HEMY IPOSKTOM PEIICHHS.

6.2. IlpunsTre pelneHuil 0 IPENOCTABIEHUH TOCYIapCTBEHHON yCIYTH U
permeHuii 06 OTKase B  IPENOCTABJIEHHM TOCYHapCTBEHHOH  yCIyrd
OCYIIECTBJIAETCS JIAL[OM, OTBETCTBEHHBIM 3a IPUHSTHE PEIICHHUH.

6.3. Jlumo, OTBEICTBEHHOE 3@ IIPUHATHE PEIICHHH, BBIMOIHICT
ClIeAyIOIINE NEHCTBUA:

a) mpoBepsAeT HATWYME OCHOBAHMH JUIS MPMHATHS PeIeHui 06 oTkase B
IIPEOCTaBICHUH IOCYy JapCTBEHHON YCIIyTH;

6) TposepseT HAIMYAE OCHOBAHWH Ul TPUHATHS PpCIICHHH O
IPENOCTABICHUH TOCYyIaPCTBEHHOU YCIIYTH;

B) IpHU BHIABJICHHM OIIAOOK B IPOEKTE PElIeHHs W (W) B IIPOTOKOJNE
nasHageHus EJIB B Tedende OOHOTO pabodero MOHA HCOPaBIIET HX C
IIpUBJICUEHNEM CIIELMAINCTa, OTBETCTBEHHOro 3a HasHaueHuwe EJIB, myTeMm
hOpMHpPOBaHHS B OIEKTPOHHBIX JENaX M NedaTH HOBBIX IPOCKTOB PEIICHUH M
(MNTK) TPOTOKOJIAa HA3HAUEHNUS,

T') HOAMKCHIBAECT PEeLIeHHE U IPOTOKOI HA3HAYCHHS B YIOCTOBEPAET CBOIO
MOAIKCH MedaThio (IIITaMITOM ) YIPEXKIEHUA COLMAIbHON 3aINThI;

1) BO3BpamiaeT MPEACTAaBICHHOE MEJ0 U pelleHHe C IPOTOKOIOM
Ha3HAYEHUs CIEIHANICTy, OTBETCTBEHHOMY 3a HasHauenue EJIB.

6.4. CrienMalnucT, OTBETCTBEHHEIN 3a HasHadeHue EJIB:

a) mepenaetr B M®I] Komuio pelieHns O IpenocTaBieHun (06 oTkase B
IIPENOCTABIEHHH) TOCYIAPCTBEHHON YCIIyTH 10 3asBJICHUIO, IOCTYIIUBIIEMY W3
M®II, u GukcupyeT bakT ux Hepenaqn B XXypHaie perucTpauy;

6) mepemaeT KONHMIO pELICHHS O IIpeocTasieHnu (06 OTKase B
IIPEIOCTABIEHNH) TOCYIApCTBEHHOM YCIYrH OTBETCTBEHHOMY 3a 00OpaboTKy
KOPPECIIOH/IEHIINH, [V HalPaBJICHUS 3aABUTENIO TOYTOH.

Pemrense o0 mpefocTaBieHnd (06 OTKase B IIPEOCTABICHUHN)
FOCYNapCTBEHHON YCIYIH MOXET OBITh HAIpaBieHO B (OpMe 3IEKTPOHHOTO
JOKYMEHTA.

MakcuMalbHBIH CPOK XpaHEHHs HEBOCTPEOOBAaHHOIO  3asBUTENICM
pelleHHs O TPEJOCTAaBICHUA TOCYNapCTBEHHOH yciuyru (o0 orTkase B
[peIOCTaBIeHUH) — 6 MeCsAIEB.

6.5. Pe3ynpTaToM aIMHHUCTPATUBHOTO NEUCTBHS SBJISIETCS HAPaBJICHHE
(BBIZAYa) 3aSBHUTEN0 PELICHHS O MPENOCTABIECHUM TOCYNapCTBEHHOH yCIyTH
WM peruenus o0 0TKa3se B IPeAOCTaBIEHUH rOCYAapCTBEHHON YCIIYTH.

6.6. B xypHame perucTpallid IPOU3BOMUTCA 3allUCh O INPHHATOM
pelleHMH C YyKa3aHHeM JaTkl OTIPABKH 3asBUTENIO KONHM DPEIICHHS O
IPeOCTaBJICHAN TOCYHapCTBEHHON YCIYTM MM peeHus o0 oTKase B
TIpeNOCTaBIEHAN TOCYJaAPCTBEHHOM YCIIyTH ¥ €T0 UCXOJIIIEro HoMepa.

6.7. MaxcuManbHbIM CpOK BBIIIOTHEHHS aAMUHUCTPATUBHON MPOIeNypHhI -
onuH pabounii AeHb.



7. Unble neitctBrs HeoOXoauMble Lt peanmn3auun EJIB

7.1. Exxemecsunoe nepeuncienune (peamusaunus) EJIB

7.1.1. OcHoBanueM I Havajla aIMAHUCTPATUBHON POy bl SBIACTCA
IOCTYIUIEHHE DPeecTpa IIoNydaTesiedl rocyIapCTBEHHOH YCIYyrd B OTACH HIH
CHEMATICTY, YIIOMHOMOYCHHOMY Ha ()OPMHUPOBAHUE BBILIATHBIX TOKYMEHTOB
(masee - OTIET BBIIIATEL).

7.1.2. ChneunwaiucT, OTBETCTBEHHBI 3a HasHadenume EJIB, B cpok He
nosnHee 20-To UrCiia Mecsna epeiaeT B OTACN BEILIATE PeecTp MoTydaTenel
EJIB, comeprkaluil CBEICHHS O TpakAaHax, KOTOPBIM Ha3sHAUCHO EJIB.

7.1.3. Otmen BBILIATHE (POPMHUPYET OJIEKTPOHHBIE CIMCKH HA BBIILIATY
depe3 KpEOUTHOE YUPEXKICHHE, BEAOMOCTM Ha BBIILIATY 4Yepe3 OpraHu3alliy
deepanbHON IOYTOBOH CBA3M (allee - BBIIIATHBIC JOKYMEHTBL).

BEIJIATHBIE JTOKYMEHTH (OPMEpPYIOTCA C YYeTOM CBEICHHH O
HeBLIITAYEHHBIX (HE 3aYMCIEHHBIX) CyMMaX 32 [POLISNIHH MECAL,
[TOJTYYEHHBIX U3 KPEIUTHBIX YIPEXKACHUN U OTIC/ICHUH] denepanbHON OYTOBOH
CBSI3H.

7.1.4. CdopMupoBaHHBIE BBILIATHBIC JOKYMCHTBI — TPOBCPAIOTCA
YIIOMHOMOYEHHBIM CIENHATHCTOM OTZeNIa BEIIIATE, BUSUPYIOTCS ¥ HEPEIatoTCs
Ha yTBepXKIeHHe (IOANMCAHHE) PYKOBOJUTENIO OTAeNa U JTHUPCKTOPY
yUpEKeHUS CONMAIbHOM 3aIUThI.

7.1.5. PyxoBomuTenp OTAeNa MW IUPEKTOP YUPEIKACHHUA COIMaIbHON
3QIIUTH YTBEPXKIAIOT (IOANUCHIBAIOT) BHIILIATHBIE TOKYMEHTBI.

7.1.6. MakcuMAaJbHBIA CPOK BBHIOJIHEHHUS ASHCTBHHU 110 HOPMHUPOBAHUIO
BBITUTATHBIX IOKYMEHTOB - 1 pabouuii IeHb.

7.1.7. OdopmiieHre 3asBOK Ha KacCOBBIE PACXOIbI M IEPEIHCICHUE
JIEHEXXHBIX CPEJCTB B OTHAENEHHE KPeIWTHOW OpraHM3allMiid WK Ha II0YTOBOC
OTHEJIeHWE CBS3M  OCYLIECTBIAETCA B COOTBETCTBMM  C  ITOPSIKOM,
YCTAHOBJEHHBIM COTTAleHAeM C (GuiIHanoM TOCyJapCTBCHHOIrO Ka3eHHOTO
yupexaenuss PecrmyGmukm — Azpiress  «lleHTpanu3oBamias OyxrayrTepus
yupexIeHuil TpyJa U COIUANbHOIO Pa3sBUTHSA PecnyOmuku Anpires» (maiee -
¢umman TKY PA «Lb»).

MaKkcHMAIIBHBIH CPOK BHITIOJHEHNS AeHCTBYH 10 0QOPMICHHUIO 3a54BOK - 1
pabounii IEHb.

7.1.8. OTmen BBILIATHEI IEPENAcT BBHIIIATHBIC NOKYMEHTBI B OTIACICHME
KPEUTHOrO YUIPEXKACHHS UM Ha I0YTOBOE OTACTICHUE CBA3H.

7.1.9. Pe3ynpTaToM aIMUHHCTPATHBHON IPOLEAYPHI SBIACTCA Iepenata
BBIMJIATHBIX TOKYMEHTOB B OT/JelNeHHE KpPENWTHOH OpraHu3alui WiIH Ha
[HOUTOBOE OTIEJIEHNE CBSI3Y Ha JIEKTPOHHOM H (MiH) OyMaKHOM HOCHTEIIE.

MakcCUMaNbHBIM CpPOK BBLIMOJHEHHWS [OEHCTBHUS, IPEeAyCMOTPEHHOIO
HACTOSIIMM ITYHKTOM, HE IOJDKEH IPEBBIILATh 2 THS.



7.2. MaccoBsrit mepepacuet pasmepa E/IB

7.2.1. OcHoBanueM IJi1 Hadana MpOIEeAYpbl MaccoBOro Iepepacyera
pasmepos EJIB siBisieTcs MOCTYIUIEHIE HOPMAaTHBHO-IIPABOBEIX IOKYMEHTOB 00
yBenuueHuH pazmepa EJIB.

7.2.2. Tlepepacuer pasmepa EJIB HOpoU3BOAMTCS  yYpEXKIECHUEM
COLMANLHOM 3amUTHl C JaThl BCTYIUIEHHS B CHJIY COOTBETCTBYIOIIHX
HODMAaTHMBHBIX TIPaBOBEIX aKTOB 0e3 HCTpebOBaHUSA y  IOIydaTelel
rOCYNapCTBEHHON YCIYTH KaKUX-TM00 JOKYMEHTOB.

7.2.3. AnmunucTpatop 0a3bl HJaHHBIX YUPEKLCHUS COIHANBLHON 3allUTEI
BHOCHT COOTBETCTBYIOI[€ W3MEHEeHHs B 0a3y [HaHHBIX HCIOJB3yEeMOro
IIporpaMMHOro obecriedeHus B pa3iesl HOpMAaTHBHO-CIIPaBOYHOM HHPOpMAIUH.

7.2.4. CrenuaaucT, OTBETCTBEHHBIN 3a HazHadeHue E/IB, ocymecTBigeT:

- mepepacuet pazMepoB E/IB 1o BceM IieaM noirydaresiei,

- TIedaTh TIPOTOKOIIOB IiepepacdeTra pasMmepa EJIB Ha Kaxmaoro
Toy4daTeiis;

- mepejadyy pe3yJbTaTOB MacCOBOTO Ilepepacdyera B BHIE DpeecTpa
nonyuarene#t EJIB B oTmen BBILIATHI (CHENMAIMCT, YIOJHOMOYEHHOMY Ha
(GopMuUpOBaHUe BHIILIATHBIX JOKYMEHTOB) He Io3/Hee 20-T0 yrcia Mecsa.

7.2.5. Pe3ynpTaThl MaccoBOTO IiepepacyeTa GUKCHPYIOTCS B JJIEKTPOHHBIX
nenax. [IpoTokoi nepepacueTa NOAIIKUBAETCA B IEPCOHANLHOE JIE10.

7.2.6. AIMUHHCTpaTHBHAas TpoLelypa 3aKaH4MBaeTCs Iepefayei
pe3yIbTaTOB MacCOBOr0 IiepepacyeTa B OT/E BhITLIATHI.

MakcuMalbHBI CPOK BBITOJIHEHUS aJAMHUHHCTPATHBHOH NPOIEAYPHI HE
nomkeH mpeBblmath 10 paboduux AHEH cO OHS MOCTYIUIEHHS B YUPEKICHHE
COLMAILHOM 3allUTH COOTBETCTBYIOIIETO HOPMATHUBHOTO IIPAaBOBOTO aKTa.

7.3. IlpuocraHoBiieHue, Bo30OHOBNIEeHUE U npekpalenne EJIB

7.3.1. IlpuocraHoBneHue, BO30OHOBIEHHE H npekpamenue EJIB
ocyliecTBisercss B cooTBeTcTBMM ¢ [lopsikoM — IIPHOCTaHOBIICHHUS,
BO300HOBJIEHHS, IPEKPAIIEHHUs, BOCCTAHOBIECHUS COIMANBHBIX BBIILIAT H
BO3MEIIEHWS W3JIHUIITHE BBIIUIAYEHHBIX CYMM, YTBEPXKIEHHBIM IIPHKa30M
MunrcTepcTBa TPyAa W COLMaNbHOrO pa3BUTHA Pecrmybiuku Agneires ot 14
pronst 2010 roga Ne 211 «O perynupoBaHUU OTAEIBHEIX BOIIPOCOB, CBI3aHHBIX C
OCYIIIECTBIIEHHEM COIMATIBHBIX BBIILIATY.

8. ITopsAOK OCYIIECTBICHHUS B SJIEKTPOHHON (QopMe, B TOM HYHCIIE €
HCIIONB30BaHueM ENMHOrO moprajia rocyJapcTBEHHBIX B MyHHALUIIAIBHBIX
yenyr (byHKImi ), aAMAHUCTPaTABHBIX IIpouenyp (AeicTBui)

8.1. OcHoBanueM Mg Hadana aAMUHHCTPATUBHON NPOLEAYPHI SBJIAETCH
[IOCTYIUIEHWE B YUPEXK[ICHHE COLHUANbHON 3alWTHl 3asBJIEHHS O Ha3HAYCHUH



EJIB u noxyMeHTOB, HEOOXOAUMBIX I MPUHITHS PEIIECHHS O MPEI0CTABICHUH
rocyJapCTBEHHOU YCIYTH, B (OpME 3JIEKTPOHHBIX JOKYMEHTOB.

3asBiieHWE W JOKYMEHTHI (CBEJEHHS), HEOOXOMWUMBIE ISl TIONYUEHHUS
rOCyIapCTBEHHOHN YCIYTH, MOTYT OBITh HallpaBlI€HBI B YUpEKIEHUE CONMATLHOM
3aIUTHI B OpME DIIEKTPOHHBIX JOKYMEHTOB.

3asgBlNeHHUs U JOKYMEHTHI, HEOOXOOMMBIE Ui  INOJY4YEHHS
rOCyJapCTBEHHOM  yCIyrW, IpencraBisieMble B  (QopMe  3IIEKTPOHHBIX
TIOKyMEHTOB:

1) mOANMUCHIBAIOTCS B COOTBETCTBHHM ¢ TpeboBaHmsiMu DenepanibHOro
3akona oT 6 ampens 2011 roma No 63-03 «OO0 37eKTPOHHON IIOMIHCH» M
cratbsiMu  21.1 wm 21.2 @epepanpHOro 3akoHa «O6 opraHuzanuu
IPeNOCTaBIEHUS I'OCYaPCTBEHHBIX U MYHHIIUIIATBEHEIX YCIYTY;

2) TpeAcTaBNAIOTCS B YUpeXKAEeHHEe CONHATbHOM  3aIlWTBl  C
UCIIOJb30BAaHMEM OJEKTPOHHBIX HOcUTenedl wu (unu) HHOOpMAIHOHHO-
TEJIeKOMMYHHUKAIHOHHBIX ceTell OO0Imero moJb30BaHWUS, BKIIOYas CeThb
«HHTEpHETY:!

- JMYHO WM 4Yepe3 3aKOHHOIO IPEACTAaBUTENS MpPHU IOCEIIeHUHU
VUIPEXJICHUS COIUAIBHON 3aIUThI;

- mocpenctsoM EnuHoro moprana (0e3 HCIONb30BAaHUSA BIIEKTPOHHEIX
HOCHTeJeH );

- WHBIM CIIOCOOOM, MO3BOJIIONINM IIependaTb B 3JIEKTPOHHOM BHIE
3asBJICHUE ¥ HHbIE JOKYMEHTHI.

8.2. 3asBieHKE U IpUiaraeMsle NOKYMEHTHI, IpeACTaBieHHbIe B dopme
BJIEKTPOHHBIX JIOKYMEHTOB, PETUCTPUPYIOTCS B YUpPEXKIEHUH COIUATLHOU
3aI0ATBI B JIGHb HUX MOCTYIUICHHS pPaOOTHUKOM YUPEXKIECHUS COIHAIbHOM
3aIMUTHl, OTBETCTBEHHEIM 32 IIPHEM U PETUCTPAINIO JOKYMEHTOB.

8.3. He moszgnee pabouero OHSA CHAEOYIOIIETO 3a JHEM MOCTYILIEHHUS
3asBJICHHS, 3asBHTENIO HAIpaBiiieTcs COOOIIeHHWe, B KOTOPOM YKa3bIBAIOTCS
pEruCTpalluOHHBIA HOMEp 3ampoca O IMPENOCTaBIEHHH TOCyHapCTBEHHOU
YCIIyTH, laTa MOJy4eHHs JOKYMEHTOB, IIPE/ICTaBIEHHbIX B (hOpMe SIIEKTPOHHBIX
TIOKyMEHTOB.

8.4. 3ampoc u mpumiaraeMele JOKYMEHTHI MEpeNaroTcsi pabOTHUKY
YUpEXJEeHUS COLMalIbHOM 3allWThI, OTBETCTBEHHOMY 32 Ha3HadeHue EJIB, He
no3xHee pabodero JHS, CIEAYIOMIEro 3a JHEM PErucTpaluil JOKyMEHTOB.

9. HOpHI[OK HCIIPABJICHUA OOIIYIICHHEBIX OIICHAaTOK U OIIHOOK B BBIJAaHHBIX B
PE3YIBTATE NIPCAOCTABIICHU A FOCYI[&pCTBGHHOfI YCIYTd JOKYMCHTAX

9.1. OcHoBaHnueM 1 Hadajla aAMUHUCTPATUBHON MTpOLenypHl SABIIETCS:

- OoOHapyXeHHe YUYpeXICeHHEM COLMAIbHOH 3alluThl (pabOTHHKOM
yUpeXJeHus coruanbHod 3ammTel) wim  MOI] (pabotauxom MOIL])
JONYIIEHHBIX B BBINAHHBIX B pe3yJbTaTe NPeIOCTaBIeHUs TOCYyAapCTBEHHBIH
YCIIYTH JOKYMEHTaX OMevYaToK U OIINOO0K;

- MOCTYIUIEHHE 3asBieHUS 00 WCIPAaBICHUH JOIMYIIEHHBIX OMEYaTOK U
omuboK.



9.2. VupexjeHwe COUHAIBHON 3amuTH (pabOTHHUK yUpeXIeHUS
conuanpHoi 3amutel) wm M®I (pabotuuk MOII):

- PErHCTPHUPYIOT 3asBlieHHe 00 HCIpaBICHUHU NOIYLICHHBIX ONEYaToOK H
OIINOOK;

- paccMaTpuBalOT 3asBiieHHE 00 HCIPaBICHUH ONEYaTOK U OMIHMOOK U B
cioydae oOHApyKeHHs OledaTOK M OIIMOOK NPHHUMAIOT MEphl MO0 HX
MCIIPABIIEHHIO, & B ClIy4ae OTCYTCTBHS OIEYaTOK U OomuUOOK U3BEIIaloT 00 3TOM
3asBUTEIS;

- BBIJAIOT 3agBUTENIO HCHOPABJICHHBIH JOKYMEHT, a B Cly4ae
HEBO3MOKHOCTH BBIJAYH 32SBUTENII0 HCHPABIEHHOI'O NOKYMEHTa HaIlPaBIISIOT
3aBUTEIIO ITHCHEMO 0 HEOOXOAUMOCTH SIBUTHCS IS MTOTY4YEHUS UCIPABICHHOTO
OOKYMEHTa WJIM Jaul COTJIacHs Ha OTIIpaBJIeHUE ero 1o noure. B ciyuae HesBKU
3aSBHTENS HWCIPAaBJICHHBIH JOKYMEHT HampaBiisleTcs [0 [0YTe 3aKa3HbIM
IIOYTOBLIM OTIIPABJICHHEM C YBELOMIICHHEM O BpYUECHUH.

9.3. Pe3ynbraroM aIMHHUCTPATABHOM WPOLEAYphl HABISIETCA BblIa4a
32 BUTEIIO HMCIPABICHHOI0 JOKYMEHTAa WM HallpaBJeHHE €ro Mo I0YTe, a B
cllydae OTCYTCTBHS OIEUYaTOK U OMmMOOK — H3BEHICHHWE 3asgBUTeNd 00
OTCYTCTBHH OIIHOOK.

9.4. MakcHMaJIbHBIM CPOK BBITIOJHEHUS aAMUHUCTPATHBHON MpOIEAYpPEI
— He Oojee 2 pabouux OHEH.

9.5. AIMHUHHUCTpaTABHAS NMPOLENypa 3aKaHIUBACTCS BBIIAYEH 3asBUTEIIO
HCIIPABICHHOTO TOKYMEHTa WJIM HalpaBJIEHUE €T0 10 IIoYTe.

Paznen I'V. ®opMbl KOHTPOJIA 3a UCIIOTHEHUEM aIMUHUCTPATUBHOLO
periaMeHTa

1. TTopsiTOK OCYIIECTBIIEHHUS TEKYILIETO KOHTPOIIS 38 COOMIOICHNUEM H
HCIIOJTHEHHEM OTBETCTBEHHBIMH JOJDKHOCTHBIMH JIMLAMHU TTOJIOKEHUH
AJIMMHACTPATHBHOTO periaMeHTa U MHBIX HOPMATHBHLIX IIPaBOBBIX aKTOB,
yCTaHABIMBAIONINX TPEOOBAHUS K MPEIOCTaBISHUIO [OCYJapCTBEHHOHN YCIIyTH,
a TaKKe MPUHITAEM UMH pelIeHui

1.1. Tekymmifi KOHTpOJb 3a COONMIOZEHWEM ¥  HCIIOJHEHHUEM
OTBETCTBEHHBIMH [TOJDKHOCTHBIMHE JIULAMU YUPEXKICHUS COLMANBHON 3alIUThl U
MOII nonoxxeHnu AIMUHUCTPATUBHOTO perjaMenTa, a TakXKe IIPUHSATAEM UMHU
peIneHnil OCYIIECTBIIIOT PYKOBOAWTENb YYPEKICHUS COLMAIBHON 3allUTHI,
MOILI, a Takxe [IODKHOCTHBIE JIALA YYPEXKIAEHUS COLUAIBHOM 3alllUThl,
OTBETCTBEHHBIE  3a  OpraHu3amuio  paboTel 1O  INPeJOCTaBJICHUIO
rOCyIapCTBEHHOU YCIIYIH.

ITepedeHb MOMKHOCTHBIX JHL, OCYINECTBIIOMIAX TEKyIIWil KOHTPOIIb,
YCTaHABIUBAETCS JIOKAJIbHBIMUA IIPAaBOBBIMHU aKTaMW YYPEXKIEHUS COLUAIbHOU
3aliuThl, 00 MOOJIOKEHHUAMH O CTPYKTYPHBIX IIOAPasACIICHUAX YUPCKICHHUA
COLMAIBHOMN 3aIMTHI, JOYKHOCTHEIMHU perilaMeHTaMu PabOTHHKOB YUPEIKISHUS
COLaIBbHOM 3aIlUTEI.



1.2. Tekymu#i KOHTPOJb OCYIUIECTBIAETCA IIYyTEM  IIPOBEICHUS
JNODKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a OpraHu3aiuio paboTel IO
IPEOCTABJIEHHIO TOCYJAPCTBEHHOH  YCIyTH, TPOBEPOK COONIONEHUsS U
WCIIOJHEeHUS CIENUANUCTaMH IIOJOXKEHUH HacTOSAINEro AJMUHHCTPATHBHOIO
pernaMenTa, WHBIX HOPMaTHBHO-TIPaBOBEIX akToB Poccmiickoit Denepanyu u
PecrryOnuku Ansires.

2. ITopsaoK ¥ MepHOANIHOCT OCYIIECTBICHUS JIAHOBBIX ¥ BHETJIAHOBBIX
IIPOBEPOK MOJTHOTHI ¥ Ka4eCTBa IIPEJ0CTABIIEHH S TOCY 1apCTBEHHON YCIYTH, B
TOM YHCJIE TIOPSIOK ¥ (OPMBI KOHTPOJIA 38 IIOJIHOTOM U Ka4eCTBOM
IPeNOCTaBIEHHS FOCYAapCTBEHHOMN YCIYTH

2.1. KoHTpoIs MOJHOTEl M KadecTBa NPENOCTaBIEHUs IOCyIapCTBEeHHOM
yCIyrd pabOTHHKaMH — YUPeXKOEHHsS conmalnpHOM  3samutel u  MOI],
Y4YaCTBYIOIIUX B IPEIOCTaBJIEHHH TOCYAapCTBEHHOW YCIYTH, OCYIIECTBIIACTCA
MHUHHKCTEPCTBOM TUPEKTOPOM M HHBIMM JODKHOCTHBIMH JIMIAMHA YIPEKICHUA
COLIMAIBHOM 3anuThl, AupekTopoM MOILI,

2.2. TIpoBepku TpPOBOZSTCS HA OCHOBaHMM IIPHKa3oB MHUHHUCTPa,
JUPEKTOPOM YUpEXIEHHs COLHAaNbHON 3amuTel, aumpekropa MOLL [lis
IIPOBEIECHUS TIPOBEPKU POPMUPYETCA KOMUCCHS.

2.3. KouTpoJb TIONHOTEI W Ka4yecTBa IPENOCTaBIeHHs rOCyIapCTBEHHOH
YCIIYTH OCYHIECTBIISIETCS ITyTEM:

- TIpOBENEHHSA MpPOBEPOK B ILEJAX BLIABICHWS HapylIeHUH IIpaB
3asBUTEINICH;

- NPUHSTHS Mep [0 HEeJONyIIECHHIO HAapYIIEHHS CPOKOB PacCMOTPEHHS
JOKYMEHTOB, IPEICTaBICHHEIX 3aABUTEISIMY,

- pacCMOTpeHWs, INPHUHATHA DEIIeHHH W TOATOTOBKM OTBETOB Ha
obpalleHus, cojepKaliue XanoOsl Ha pelleHus, nelicteus (GesnelicTaue)
pabOTHMKOB OpraHOB, YYaCTBYIOIIHX B MPEIOCTABIEHHH TOCYAapCTBEHHOH
YCIIYTH.

2.4. OcyliuecTBiIeHHEe KOHTPOJSA IIOJHOTHEI M Ka4yeCTBa MPENOCTaBICHUS
rOCYJapCTBEHHONW YCIyrH, TEKYIEro KOHTPOJIA MOXXET HOCHTH IIIaHOBBIM
xapakTep (OCYINECTBIATBCS Ha OCHOBaHWH TOJOBBIX IUIAHOB paboTEL),
TeMaTHUeCKUH xapakTep (IpoBepKa IpefoCcTaBlIeHus roCyAapCTBEHHOU YCIyTH
OTHENbHBIM  KaTeropusM  IOjydareiedf TOCYyHapCTBEHHOH  yCIyru)
BHEIUIAHOBEI xapakTep (MO KOHKPETHOMY OOpAIEHHIO TIpakIaHWHA).
ITnaHoBEIE IPOBEPKY JOJDKHBI IPOBOUTECS HE PEXe OJHOI0 pasa B TpU roJa.

2.5. PesynpTaTel paboTEl KOMUCCHH OQOPMIIAIOTCS B BUAC CIPaBKH, [N
OTMEYaOTCSI BBISBICHHBIE HENOCTATKY ¥ MPEIUIOKEeHUs 10 uX ycrpanenuto. I1o
pesylbTaTaM [pOBENEeHHBIX IIPOBEPOK B ClIyuae BBIIBICHUS HApyLICHHH IPaB
TPaXIaH OCYIIECTBIIETCS NMPUBJICUYEHHE BUHOBHBIX JIUI K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOATeIHLCTBOM Poccuiickoi ®eneparun.



3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUII 3a pellenus U fefictaus (6esneicTue),
IIpUHEMaeMble (OCYIIECTBIAEMbIE) B XOAE IPENOCTABIICHHU rOCyIapCTBEHHOM
YCIyTH

3.1. TocynmapcTBeHHble TpaxKIaHCKHE ciyxammue MIHACTEPCTBA HECYT
OTBETCTBEHHOCTh 3@  HEHajuexalnee  WCIIOTHEHHE 00s13aHHOCTEH,
YCTaHOBJIEHHBIX JOJKHOCTHBIMUA pernamMeHTaMy, HaCTOALIUM
AIMAHUCTPATHBHEIM ~ DETVIAMEHTOM ¥ 3aKOHOZaTenbcTBOM  Poccmifckor
®ezepalliy, 1O MPELOCTABIECHHIO TOCY{apCTBEHHON YCIIyTH B COOTBETCTBHH C
®erepanbHBIM 3aKoHOM 0T 27 mons 2004 roxa Ne 79- ®3 «O rocynapCTBEHHOU
rpaxxnaHckoit cmyx6e Poccumiickolt ®Demepanuu», 3aKOHOM PecniyGnuxu
Anpires or 4 asrycra 2005 roma Ne 352 «O rocynapcTBeHHON TpakIaHCKOH
ciyx6e Pecry6maku Anpires» u DelepanbHbIM 3aKOHOM OT 25 nexabps 2008
rona Ne 273-®3 «O mpOTUBOACUCTBUN KOPPYIILIHLY.

3.2. JIOWKHOCTHBIE JIMU@ YYPEXKNEHHS COLMANBHOM 3allUThl, HE
SBJIMIONIAECS  [OCYHapCTBEHHBIMH  CIyXammMu,  pabotaukn — MOI],
YUaCTBYIOIHE B IPEOCTABICHUH IOCYJapCTBEHHON YCIyTH, 38 HEHaIexKamee
MCIOJIHEHNE BO3JIOXKEHHBIX Ha HHX O00S3aHHOCTEd II0 TIPENOCTABIICHUIO
rOCYIapCTBEHHON YCIyTrH, YCTAHOBJEHHBIX [OIDKHOCTHBIMH HHCTPYKIMAMH,
HacTOSIMM  AJMHHHCTPATHBHBIM  PErJaMEeHTOM ¥ 3aKOHOJLATEIhCTBOM
Poccuiickoit  ®eneparnuy, HECYT IEPCOHANBHYIO  OTBETCTBEHHOCTH B
cootBeTcTBEM ¢ TpymoBeIM KomekcoM Poccuiickoi  Qexepanuu M
OenepanbHBIM 3aKoHOM 0T 25 gexabps 2008 roma Ne 273-03 «O
IPOTHBOACHCTBUY KOPPYIILANY.

4. TlopsimoK 1 GOPMBI KOHTPOJIS 33 HPEIOCTABJIEHNEM FOCYIaPCTBEHHON YCIIyTH,
B TOM YHCIIE CO CTOPOHBI TPaXKIaH, X 00BbeIMHEHAN U OpraHu3alui

4.1. KoHTponp 32 WCIOJHEHHEM HACTOALIETO AJMHHUCTPATHBHOIO
permaMeHTa OCYIIECTBISIETCS B ILEAX OOCCIeHYeHHA CBOEBPEMEHHOTO 1
KaueCTBEHHOTO HCIIOJNHEHHS aJIMUHUCTPATHBHBIX TIPOUEAYp, NPUHATHA
OTEepaTHBHBIX Mep IO CBOEBPEMEHHOMY BBIABJICHHMIO W YCTPaHCHHIO INPHIHH
HapyIIeHHs Ipas, CBO0O/] ¥ 3aKOHHBIX HHTEPECOB 3asBUTEIEH.

4.2. KoHTpOIb 3a UCIOJHEHAEM BKIIIOYALT:

- IIPOBEPKY MPOEKTOB pEUICHHH, MOATOTOBICHHBIX IO pe3ylbTaTaM
WCIIOJTHEHUS aIMIHUCTPATUBHEIX IIPOLIENYP;

- MOHUTOPHHT CPOKOB HCIIOJHEHHMS a[MUHUCTPATUBHBIX IPOLENYD.

43. KoHTpoidb 3a CBOEBPEMEHHBIM H KaueCTBEHHBIM BBIIOJIHCHHCM
aMUHVCTPATUBHBIX IPOIEAYP OCYIIECTBIIETCS IUPEKTOPOM YHPEKICHHA
COIMATLHOM 3auThl, TupexTopom MOII,

44. Tlpu npemocTaBIeHHH TI'OCYJAPCTBEHHOHM YCIYTH TpaxzaHe, HX
0ObeIMHEHNS ¥ OpTaHU3alluy BIIpaBe:

- zampammBaTh X INONy4aTh HMHQOPMAIWIo O JHIaX, KOTOPBIMH
BBLITIOJIHSIOTCSA aJMAHUCTPATHBHBIE IIPOLEAYPhI, IPETyCMOTPEHHBIE HACTOAIIUM
AJIMUHHUCTPATHBHBIM PETVIAMEHTOM;



- 3ampallifBaTh W MONy4aTh HH(OPMANHI0 O XOAE INPEIOCTaBICHHA
rocyIapCTBEHHOH yCIIyTH,

- OCYIIECTBIATHL JIOOBIE JApyrHe IIPEeNyCMOTPEHHBIE JIEHCTBYIOIIMM
3aKOHOAATEeIbCTBOM (DOPMBI KOHTPOJS 32 [AEATEIbHOCTHIO YIIOJHOMOYEHHBIX
OpPTaHoOB IPU MPENOCTaBIEHUH [OCYAapCTBEHHOM YCIIyTH.

Pasnen V. [locyneOuslii (BHeCy1eOHBIH ) TOPAIOK 00KalOBaHUS PEIICHUH ’
netictBuii (0e37eiiCTBYS) UCIIOIHUTENBHOTO OpraHa rocyJapCTBEHHON BJIaCTH
PecryOnuku Afnipirest, IpeRaoCTaBIISIOIEr0 TOCY IapCTBEHHYIO YCIYTY,
MHOTO()YHKIHOHAIBHOIO HEHTPa IIPENOCTaBIEHMSA IOCY1apCTBEHHBIX U
MYHULMOAIBHBIX YCIIYT, 4 TAK)KE MX JOJDKHOCTHEIX JIMIL, TOCY1apCTBCHHBIX
TpaKIaHCKUX CTy)amux PecyOnuku Anpires, pabOTHHKOB

5.1. Undopmalius i 3aiHTepeCOBaHHBIX JIUI 00 UX NpaBe Ha AocyAeOHoe
(BHecyneOHOE) 00KamoBanue nedcTBUi (Oe3nelicTBH) U (MIIH) PEIICHUH,
IPUHATHIX (OCYIIECTBICHHBIX) B X0O€ IPe0CTaBIeH)s FOCy1apCTBEHHOM

yCIIyTH

5.1.1. 3agBuTeNns, MMeET IpaBO IMOXATh XKaloOy Ha pelIeHUd WU (WIiH)
neticreus (OesmericTBre) MuUHUCTEPCTBA, €r0 JOJDKHOCTHBIX JIHII, YUPEKIECHUS
COLMAIILHOMN 3alllUTHI, €r0 JODKHOCTHBIX Juil, M®ILI, pabotanka MOI] (nanee -
ao0a), B TOM YHCIIE B CIEAYIOINHUX CIIydasX:

a) HapylleHHe CpoKa PETHCTpalUy 3alpoca O IPENOCTaBICHUH
roCyJapCTBEHHOHM YCIYTH, 3alpoca, yKa3aHHOro B cTarke 15.1 denepanbHOro
zakoga «O6  opraHuMzallM¥  NPENOCTaBICHUSA  TOCYNapCTBEHHBIX U
MYHUIUIATBHBIX YCIIYyT»;

0) HapyIeHne cpoKa NpefoCTaBIECHU TOCYIapCTBEHHON YCIIyTH,

B) TpeboBaHHE y 3asBHUTENS MOKYMEHTOB WIM MHpOpManud Jubdo
OCYIIEeCTBIICHUS IEUCTBUHN, IPENCTABIECHUE UM OCYINECTBICHME KOTOPBIX HE
IIpeayCMOTPEHO HOPMaTHBHBIMH ITPaBOBBIMHU akTaMu Poccuiickoit @enepanu,
HOPMAaTHBHLIMA IIPABOBBIMHU akTaMy PecryOiuKkd Anpires JUis IIPENOCTABICHUS
roCyJIapCTBEHHOW yCIyTH;

r) OTKa3 B TIIpueMe JOKYMEHTOB, IIPeJOCTaBlIeHHE KOTOPBIX
IIpeAyCMOTPEHO HOPMATHBHBIMU IIPaBOBBIMHU akTaMH Poccuiickoit Penepaiini,
HOPMATHBHBIMU [PABOBBIME aKTaMd Pecity6nuku AnbIres Ajs IpenoCTaBIeHus
rOCYIapCTBEHHOHN YCIIYTH, Y 3aABUTENLS,

1) OTKa3 B NPEIOCTaBICHUU I'OCYINAapCTBEHHOM yCIYrd, €CIM OCHOBaHUS
OTKaza He TIPEeIyCMOTPeHbl (eIdepalbHBIMM 338KOHAMU U IPHHSATBIMA B
COOTBETCTBHY C HUMHK MHBLIME HOPMATHBHBIMY IIPaBOBBIMH aKTamMu PoccuiicKoi
deqrepalluy, HOPMATHBHEIMY IPABOBBIMHU aKkTaMu PecyOiuku Anbires;

e) 3arpeboBaHWe C 3asBUTEJNI IPH NPENOCTaBICHHH TOCYIapCTBEHHOM
yCiIyru I1uiathl, HC HpeIIYCMOTpeHHOfI HOPMATUBHBIMH IIPpaBOBBIMH aKTaMH
Poccuiickoii ®enmepanuy, HOPMATHBHBIME IIPaBOBBIMH aKTaMH PecrnyOmuku

Anpires;



) OTKa3 YUPEXXIOEHUS COIMATBFHOW 3aIlUTHI, €ro MOKHOCTHELIX JIMI[ B
UCIIPaBJICHUN [ONYLIEHHBIX KMHM OI€YaTOK M OMHUOOK B BBIJAHHEIX B
pe3ysbTaTe IPEAOoCTaBICHUS TIOCYNapCTBEHHOM YCIYrH MOKyMeHTaX Jubo
HapylIeHHEe YCTAaHOBIECHHOIO CPOKa TAKUX HCIIPaBIICHUH;

3) HapyllIeHHe CpOoKa UM MOPSAAKa BEIIA4YH JOKYMEHTOB IO pe3yIbTaraM
IIpeOCTaBJIEHNs FOCYJapCTBEHHON YCIIYTH;

M) HOPUOCTAHOBJIECHUE IPENOCTABIECHUS TI'OCYNApCTBEHHON YCIIYTH, eCiu
OCHOBAHWS IIPUOCTAHOBJICHUS HE NPEIYCMOTPEHBI (heaepaabHbIMU 3aKOHAME H
IPUHATEIMA B COOTBETCTBHH C HHUMH HHBIMH HOPMATHUBHBIMU ITPABOBBIMH
aktamMu Poccuiickoit ®egepauuu, 3aKOHaMH U HHBIMH HOPMATHBHBIMH
IpaBOBBEIMU akTamu PecrryOnuku Agsires;

K) TpeOoBaHME Yy 3asBHUTEN INPH NIPEAOCTABICHHH TOCYAapCTBEHHOM
YCIyTH TOKYMEHTOB WM MH(QOpPMAIUM, OTCYTCTBHE M (VM) HEOOCTOBEPHOCTE
KOTOPBIX HE YKa3bIBaIKCh IIPU IIEPBOHAYAIBHOM OTKa3e B IIpHeMe JOKYMEHTOB,
HEOOXONUMBIX MJIS NPEeNOCTaBlICHUS TOCYHapCTBEHHOW VCIyTH, JHOO B
IIPEAOCTaBJICHHN TOCYAapCTBEHHONW YCIYyTH, 3@ WCKIIOUYCHHEM CIy4acs,
MpeIyCMOTPEHHBIX IIYHKTOM 4 yacty 1 crateu 7 DenepanpHoro 3akona «O0
OpraHu3allly [IPENOCTaBIEHUS TOCYAapCTBEHHBIX 1 MYHUIUTIAIBLHBIX YCIYT».

5.2. Opransl roCyAapCTBEHHOM BIACTH, OPraHU3allAA U YIIOJTHOMOYEHHBIE Ha
paccMOTpeHHe )Kalo0bI IHLa, KOTOPEIM MOXKET OBITh HallpaBjieHa ajgo0a
3asBUTENS B JOCYIeOHOM (BHECYIEOHOM) TOPSIAKE

5.2.1. Xanoba monaercs B: ,

1) MusnucrepctBo Ha uMid MUHHCTpa HIH €r0 3aMeCTHUTENd, K
KOMIIETEHIIMY KOTOPOr'0 OTHECEHBI BOIIPOCHI IPENOCTAaBICHUS JAaHHOH YCIIYTH.

2) yupexeHue COMaIbHOM 3allUThI Ha UMS TUPEKTOPa;

3) M®I] Ha uMs AUpPEKTOPA;

4) KaOuner MunuctpoB Pecnybmuku Aneires Ha wuMmsa IIpembep-
muHuctpa Pecriybnuku Anpires.

5.2.2 3agBUTENM BIpaBe NOJAATh Xal00y HA TOCYHapCTBEHHBIX SI3BIKAX
Pecrry6muku Anpires.

5.2.3. OtBeTsl Ha XanoObl [NalOTCs Ha s3bIKe oOpaimmeHws. B ciydae
HEBO3MOXXHOCTH JaTb OTBET Ha S3bIKe OOpallleHHus  HCIIOJb3yeTCs
rocynapcTBeHHbIH 361K Poccniickoit Genepannn.

5.3. Crioco6r1 mEGOpMUpPOBAHUS 3asIBUTENEH O TIOPSIKE TONaYH U
pPaccMOTpPEHHUS Kalo0bl, B TOM YHCIIe C HCIOJIb30BaHNueM EIWHOrO mopTana
roCyIapCTBEHHBIX M MYHHUIUIIAIBHEIX YCIYT (YHKIHH) 1 PernoHanbHOro

ropTaja rocyIapcTBeHHBIX yeiryT (byuknuit) PecyOnmky Anpires

5.3.1. HNudopmanus o TOpsSOKe MMOAaYd M PACCMOTPEHHSA IKaJTOOBI
pasMmeraercs Ha WHQOPMAIWOHHBIX CTEHAAaX B MeECTax IMPeHOCTaBIICHHUS
roCyIapCTBEHHOW YCIyrd, Ha calite MuHucrepcrBa, Ha OQUIHAIBHOM
HHTepHET-CAaliTe  HCIOJHUTEIBHBIX OPTraHOB  TOCYIapCTBEHHOH  BIACTH



Pecny6nuku Ajsires (www.adygheya.ru), na Enunom nopraie, PernonanbHoM
nopTane, a TakKe MOXKeT ObITh COOOIIeHa 3afBUTENIO B yCTHOH (IIPH JHIHOM
mpueMe WK 1o TenedoHy) U (MIM) B IHCEMEHHOR popMe.

5.4. TlepeueHb HOPMATHBHBIX IIPAaBOBBIX aKTOB, PErYIUPYIOUIAX TOPSIOK
nocynednoro (BHecy[eOHOro) 00:KaloBaHus PEIleHNH U IeHCTBIN
(6e3mefcTBI) OpraHa, IIPeIOCTaBIIIONIEr0 TOCYIaPCTBCHHYIO YCIYTY, 8 TAaKKe
ero JOJKHOCTHBIX JIHILL

5.4.1. OTHOWIGHWs, BO3HUKAIOIIHE B CBS3W C JOCYAEOHBIM
(BHeCyHeOHEIM) OOXKanmoBaHWeM pelmeHudt ¥ gmelicTBuit  (Oe3nmelcTBHS)
MUHHCTEPCTBA, €r0 JODKHOCTHBIX JIHI, YUPEXKIECHHS COIMAIBHON 3aIUTEL, eT0
pabOTHHKOB, MHOTIO(QYHKIHOHAIBHOTO [EHTpa, paboTHHKA
MHOTOQYHKIHOHAILHOTO [IEHTPa PETyIUPYIOTCS CIEAYIOMUMIA HOPMATUBHBIMA
IIPaBOBBIMU aKTaMH:

denepansubiv  3akoHoM oT 27 wmrona 2010 roma Ne 210-®3 «0O6
OpraHM3alliy [IPeJIOCTABIEHU TOCYAapCTBEHHBIX W MYHHUIUNANBHBIX YCIyI»
(Cobpanne 3axoHomarenbcTBa Poccuiickoil ®enepanyu, 2010, Ne 31, cT. 4179;
2011, Ne 15, ct. 2038; Ne 27, ct. 3873, 3880; Ne 29, ct. 4291; Ne 30, ct. 4587;
No 49, c1. 7061; 2012, Ne 31, cT. 4322; 2013, Ne 14, ct. 1651; Ne 27, cr. 3477,
3480; No 30, ct. 4084; Ne 51, ct. 6679; Ne 52, c1. 6952, 6961, 7009; 2014, Ne 26,
cT. 3366; No 30, ct. 4264; Ne 49, ¢1.6928; 2015, Ne 1, ct. 67, 72; Ne 10, c1. 1393;
No 29, c1. 4342, 4376, 2016, Ne 7, ct. 916; Ne 27, c1. 4293; cT. 4294, 2017, Ne 1,
cr. 12; Ne 50, c1. 7555; 2018, Ne 1, ct. 63; Ne 9, c1. 1283; Ne 17, ¢1.2447; Ne 18,
cT. 2557; Ne 24, cT1. 3413);

nocraHoBieHneM IIpasurenscTBa Poccuiickoit denepanuu ot 16 aBrycra
2012 roga Ne 840 «O mopsake mmomads ¥ pacCMOTPEHHs XKanob Ha pelleHus U
neticTBus (Oe3nenicTare) dhemepantbHBIX OPraHOB HCIOMHUTENBHON BJIACTH U UX
IOJDKHOCTHBIX JIAII, (helepalibHBIX FOCYAaPCTBEHHAIX CITYKAIINX, JOTDKHOCTHBIX
UL TOCYHapCTBEHHBIX BHEOIOUKETHBIX (QoHI0B Poccuiickoit Depepamyu, a
TaKKe TOCYNapCTBEHHBIX KOpPIIOpalWi, HANENeHHBIX B COOTBETCTBUH C
benepambHBIMU 3aKOHaMH MTOJTHOMOYHSIMU o MIPENOCTABIICHUIO
rOCYJapCTBEHHBIX YCIyr B YCTAHOBIEHHOHM chepe HeATeNBPHOCTH, H HX
HOJDKHOCTHBIX JIMI, OpPraHW3alldif, mpeIyCMOTPeHHBIX 4acTeio 1.1 cratbu 16
denepanpHOro 3akoHa «O0 opraHu3alliy IPEIOCTaBICHHS [OCYIapCTBEHHBIX U
MyYHHIMIAILHEIX YCIyT», i X PaOOTHHKOB, a TAKXKE MHOTO(QYHKI[HOHAIBHBIX
IIEHTPOB IIPENOCTABICHUS [OCYapCTBEHHBIX M MYHHUHNANBHBIX YCIYT M HX
pa6ortaukoBs» (Cobpanue 3akoHOgaTenbcTBa Pocculickoit Oeneparuu, 2012, Ne
35, ct. 4829, 2014, Ne 50, ct. 7113, 2015, Ne 47, c1. 6596; 2016, Ne 51, cT.
7370; 2017, Ne 44, c1. 6523; 2018, Ne 25, cT. 3696);

3akonoMm Pecrmybmuxu Aneires ot 31 mapra 1994 roma Ne 74-1 «O
A3BIKaX HapomoB PecnyGmuku Ageires» (Bemomoctr 3akoHOTATEIBHOTO
Cobpanus (Xaca) - [Tapnamenrta Pecrmy6iuku Anpires, 1994, Ne 5; Cobpanuu
3aKoHoIaTeNbcTBa Pecrybmuku Anpires, 2011, Ne 12; 2014, Ne 4; 2017, Ne 3).



5.4.2. Nudopmanus, ykazaHHas B HaCTOALIEM pa3zielie, pa3MelnaeTcs Ha
EnunoM mopraie.

VI. OcobeHHOCTH BBIIOIHEHUS aIMUHUACTPATUBHEIX TPOIENYD
(neiicTBUil) B MHOTOQYHKIMOHAIBHBIX LIEHTPAX [IPEIOCTABICHHUS
rOCyJJapCTBEHHBIX U MYHHIHIIATIBHBIX YCIIyT

6.1. IlepeyeHp aIMHUHUCTPATUBHEIX NPOIEAYp (OeiicTBHI) B
MHOTO(QYHKIHOHAJIBHBIX IIEHTpaX MPeA0CTaBICHUS FOCYyIapCTBEHHBIX
MYHULUIIAIBHBIX YCITyT

6.1.1. Ilpenocrasnenue rocynapcTBeHHoOi yciayru B MO®IL] BkmodaeT B
cebs cremyrolnue agMUHUCTPaTUBHBIE MPOLENypPhl (IeHCTBHS), BBIIOIHIEMBIE
MO®ILI;
1) wuHbOpMHUpOBaHHWE 3asBUTENElf O TMOPSOKE NPEIOCTABICHUS
rocynapctBeHHOM ycmyrn B MODI], o xozme BrIMONHEHWS 3ampoca O
MIPEIOCTaBIEHUH TOCYJapCTBEHHON YCIIYTH, II0 MHBEIM BOIIPOCaM, CBSI3@HHBIM C
NIPEIOCTaBICHAEM TOCYIapCTBEHHOH YCIYrH, a TakXkKe KOHCYJIbTHPOBaHHUE
3asiBUTEIIEH O MOPSAKE IPENOCTaBICHUS roCyJapCcTBeHHON ycimyru B MOLJ;

2) mpueM 3aIpocoB 3asBUTENEH O MPENOCTABICHWH TOCYIapCTBEHHOH
YCIYTH W HWHBIX JOKYMEHTOB, HEO0OXOAMMBIX M1 MPEeHOCTaBIICHHUS
roCyapCTBEHHOU yCIyTH;

3) dopmupoBanue u HanpasieHrne M®I] MexBeTOMCTBEHHOTO 3ampoca B
OpraHbl, IPEHOCTaBISIONINE TI'OCYJapCTBEHHBIE YCIyTH, B HHBIE OpraHbl
roCcyJapCTBEHHON BIIACTH, OPraHbl MECTHOTO CaMOYIIPABJICHMSA U OpraHW3alldy,
y4acTBYIOIIHE B IPEAOCTAaBIECHUN [OCYJAPCTBEHHBIX yCIIYT;

4) BbIgaua 3afBHUTENIO pe3yJbTaTa IIPEeNOCTABICHHS TOCYJapCTBEHHOMN
YCIYTH.

6.2. UadopmupoBaHue 3asBUTENEH O OPSAKE MPETOCTABICHHUS
roCyJapCTBeHHOH yCIyTd B MHOTOQYHKIIMOHAIBHOM I[EHTPE MPEeOCTABICHHS
roCyJapCTBEHHBIX ¥ MYHHIIMIAIBHBIX YCIYT, O XOJA€ BBIIOIHEHHUS 3a1poca O
MPENOCTaBIEHNN MOCYJAPCTBEHHON YCITyTH, 10 HHBIM BOIIPOCAM, CBSI3aHHBIM C
IIPE0CTaBIECHUEM TOCYIaPCTBEHHOMN YCIIYTH, a TaK)Ke KOHCYJIbTUPOBAHUE
3asBUTENEH O MOPSAKE IPELOCTABICHUS IOCYJapCTBEHHON YCIYTH B
MHOTO(QYHKIIHOHAIBHOM I[EHTPE IIPEIOCTaBIEHUS IOCYIapCTBEHHBIX I
MYHUIUTATBHBIX YCIIYyT

6.2.1. OcHOBaHMeM I Havala aIMAHUACTPATUBHON POy phl SBISETCA
obpamenue 3asBuUTeNs (IpencTaBUTeNs 3asBuUTens) B MOIL| mng momydeHus
uHOpMaIuu 0 NOPAAKE IPEeOCTaBICHUs rocyaapCTBeHHON yeimyru B MOL], o
XO0Jle BBINOJHEHUS 3alpoca O MPEeNOCTaBICHUU TOCYIapCTBEHHOW YCIYTH, IO
HHBIM BOIIpOCaM, CBA3aHHBIM C IIPCAOCTABICHUCM I‘OCYIIapCTBeHHOf/'I yCiIIyry, a
TaK)Xe C 3alpoCOM O IIOJNYyYEHHUH KOHCYJNbTAllMH O IOPSIKE IPEAOCTaBJICHUS
rocyaapcTseHHou yciyru B MOII,



6.2.2. HWubopmupoBaHue 3asgBUTEICH O IOpAAKE MIPEIOCTABICHUS
rOCyIapCTBEHHOH yCIIyTH OCYIIECTBIAETCS Iy TEM:!

- pasMenienus HHGOPMAIIMOHHBIX MaTepHalloB Ha OQHIMAILHOM caklTe
MoI];

- nyOaMKaImi B CpencTBax MaccoBol HHGOpMaIHy;

- pacIpoCcTpaHeH!s HHPOPMAIUOHHBIX 1AM TOK.

6.2.3. Nudopmanuss o XO[e BBIIOIHEHHS 3alpoca O MPEIOCTABICHHUH
TOCYIapCTBEHHOM yCIyTH, 10 HHBIM BOIIPOCaM, CBA3AHHBIM C IIPEIOCTaBICHACM
roCyIapCTBEHHOM YCIyTH, a TaKkke KOHCYJIbTallWs O MOPSAAKE IIPENOCTaBICHHUS
rocynapcrBeHHoi yciryru B MOL] MoxxeT ObITh IOTy4eHa 3aBUTENAMHE

- mocpencTBoM TenteoHHOI cBs3H (110 TenedoHry 8-909-467-75-55);

- IyTEM HaIpaBJIeHUs TUCbMEHHOI'0 3alIpoca;

- 0OpalleHus Ipy TUYHOM IIpHEME.

6.2.4. TlpenocraBieHue 3asBUTENSIM HHGOPMAMK O XOJAE€ BBHINOIHEHHS
3ampoca 0 IPeHOCTaBIEHUM IOCYNAPCTBEHHOM YCIIYrd, IO HHBIM BOIPOCaM,
CBSI3aHHEBIM C TIPEIOCTaBICHUEM [OCyAapCTBEHHOH YCIyI'M, KOHCYJIbTUPOBAHUE
O TOpsOKe MpPEefOCTaBICHUs TIOCYAapCTBEHHOM YCIyTd OCYIIECTBIIAETCS
pabotauxamu MOII.

6.2.5. Cpox mHGOPMUPOBaHUA 3asABUTEIEH O XOJ€ BEIIIOJIHEHHS 3a1Ipoca O
IPEeNOCTaBIIEHUN TOCYAapCTBEHHOH yCIIyTH, IO MHBIM BOIPOCAM, CBA3aHHBIM C
IPEJOCTaB/IeHHEM TOCYJapCTBEHHON YCIyTH, a TaKKe KOHCYIbTHPOBaHWE
3asgBUTENIEH O IOPSAOKE NPEJOCTaBICHUS TOCYNapCTBEHHOH YCIYrH IPH HX
JHYHOM OOpalleHnH He MOXKET IIPEBBIIIATE 15 MUHYT.

6.2.6. Pe3ynpTaToM aIMUHHCTPATUBHOH IPOLENYPHI ABJIAETCS IOIyYEHHE
3agBuTeNeM HMH(OpPMANUM O XOXE BBHIIOJHEHHUA 3alnpoca O NPeNOCTaBICHHH
rOCYIapCTBEHHOM yCIYTH, 10 HHEIM BOIIPOCAM, CBA3aHHLIM C IIPENOCTABIEHUEM
TrOCyNapCTBEHHOM  yCIyr'W, a TakKke O IOpAAKe MPEeIOCTaBICHHS
roCyIapCTBEHHON YCIIYTH.

6.3. IIpreM 3a1mpocoB 3asBUTENEH O IPEAOCTaBICHUH FOCYAapCTBEHHON yCIyrH
U MHEIX JOKYMEHTOB, HEOOXOUMBIX JUIS IIPE{OCTaBICHUS IOCYAapCTBEHHOM
yCIIyTH

6.3.1. OcHOBaHHEM 15 Hadajaa afMAHUCTPATUBHOM IIPOLEAYPHI SABJISETCS
obpamienve 3asBuTeNsl (TpeICTaBUTENs 3agBHTENA) C 3aABICHHEM O
IIpeIOoCTaBIeHuN rocyJapcTBeHHOM yciryru B MOLI,

6.3.2. Pabotauk MOLI:

1) yCTaHABIMBAET JIUYHOCTD 3asIBUTEI (IIPU €r0 JTMIHOM oOpalleHuH), B
TOM 4YKCJIE MPOBEPSET NOKYMEHT, YIOCTOBEDSIOUIMH JIMYHOCTD 3asBUTEI,
IIOJIHOMOYMS 3aKOHHOTO IPEICTABUTENS, YIIOTHOMOUYEHHOTO NIPEICTaBUTE]IS,

2) NpPOBOMUT TEPBHUYHYIO IIPOBEPKY NPEACTABIEHHLIX JOKYMEHTOB Ha
TIpeZIMET COOTBETCTBHUs WX TPeOOBAHMAM, YKa3aHHBIM B HOAMyHKTax 6.5 - 6.9
noapazzaena 6 pazaena II AIMUHECTPATHBHOTO PErIaMeHTa;

3) BBIaeT GJIaHK 3aslBICHUS O MIPENOCTAaBIICHUH I'OCYIaPCTBEHHON yCIyTH
W pasbiICHAET IOPSHOK 3aloNHeHHs (0 Ipockbe 3asgBUTENsS - O(QOPMILIET



3asdBJIEHHE M TIPEACTaBJIAeT 3asfBUTENIO0 Ul [POBEPKUM MNPaBUIBHOCTH
yKa3aHHBIX CBEIECHUH U IIPOCTaBIICHUSI TUYHON MOIIIICH).

6.3.3. Ilpu ycraHoBieHHH (aKTOB OTCYTCTBHA HEOOXOIMMBIX
JIOKyMEHTOB, HECOOTBETCTBUS IIPEICTABJIECHHBIX NOKYMEHTOB YCTaHOBJIEHHBIM
TpeboBanuaM, pabotHIK MO yBemomiisieT 3asBUTENS 0 HATUIHUU MIPEISTCTBIH
JUTS. PacCMOTpPEHHSI BOIpoca O IIPENOCTaBICHUM TOCYyAapCTBEHHON YCIyTH,
OOBSICHSET  3asBUTENIO  COIEP)KaHHE  BBISBIEHHBIX  HEIOCTAaTKOB B
MpeACTaBICHHBIX JOKYMEHTaX, BO3BpaIaeT JOKYMEHThI U IpeaaraeT nNpuHATb
MEpHI 110 YCTPaHEHUIO HEAOCTAaTKOB.

6.3.4. Ecnu 3asBUTENEM B COOTBETCTBHH C IyHKTOM 6.1 mopxpaszena 6
pasgena Il AIMUHHCTPaTUBHOI'O peryIaMeHTa IIPeJCTaBIeHbl BCe HEOOXOIUMbIe
IOKYMEHTEI, pabotHux M®ILI:

1) dopmupyeT makeT [JOKYMEHTOB Ha OCHOBAaHUU 3asBIIEHHS W
JIOKYMEHTOB, IPELCTABJICHHBIX 3aSBUTEIIEM;

2) BBIAAET 3asBUTENIO ONUCh NPHUHSITHIX JOKYMEHTOB.

6.3.5. B ciy4yae HempejcTaBlieHHs 3asBHUTENEM IOKYMEHTOB PabOOTHHK
M®I] popmupyeT 1 HanpapiIseT MEXBEIOMCTBEHHBIE 3alIPOCHL.

6.3.6. MakcHManbpHBIN CPOK IpHEMa NJOKYMEHTOB HE MOXET IPEBHIIATh
30 MHHYT Ha OTHOTO 3agBUTEII.

6.3.7. PesymbraToM = aIMHHUCTPATHBHOM  MpOHENypHl  SABISETCA
chopMHUPOBaHHBIN TaKET TOKyMEHTOB.

6.3.8. AIMHUHHUCTpaTHBHOE [EHCTBHE 3aKAHUMBAETCS HaIlIPaBICHUEM
MaKeTa JOKYMEHTOB IIOJIydaTeslss [OCYIapCTBEHHOM YCIyIH B YUYpeXIEHHE
CONUAIBLHON  3alUThl I OPUHATHAS PEIICHHsS O IPeNOCTaBICHUHA
TOCYIapCTBEHHON YCIyTH WJIM pelleHus o0 OTKaze B NPeIOCTaBICHHUH
roCyIapCTBEHHOU YCIIYTH.

6.4. DopMmupoBaHUe U HAIPABICHHE MHOTOQYHKIIMOHAIBHBIM [[EHTPOM
MPEIOCTABICHUS OCYJapCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT
MEXBEJIOMCTBEHHOT'0 3aIIpoca B OpTaHbl, IPeIOCTaBIIAIOIINE TOCYIapCTBEHHEIE
YCIIyTH, B HHBIE OpPT'aHbl TOCYy1apCTBEHHON BJIACTH, OPTaHbl MECTHOTO
CaMOYIIpaBJICHUs U OpraHU3alliy, YJacTBYIOIUE B IIPEIOCTaBICHUN
rOCyJapCTBEHHBIX YCIyT

6.4.1. OcHoBaHueM IS HavaJla aIMUHUCTPATUBHON NIPOLEAYPHI SIBIIAETCA
HEOOXOOWMMOCTh HalpaBJIeHUS 3alpoca B MOPSIKE MEXBEIOMCTBEHHOIO
B3aWMOJICHCTBHS ‘B opraH (OpraHU3alHi0), B PacCHOpPSDKEHHH KOTOporo (-oif)
HaXOJSTCA COOTBETCTBYIOIIUE CBEIECHHUS.

6.4.2. MO®I] dopmupyeT MeXBEOOMCTBEHHBIH 3alpoc, B KOTOPOM
YKa3bIBAETCS, YTO IIOJlydaTeleM OTBeTa Ha MEXBEIOMCTBEHHBIN 3ampoc
SIBJISIETCS] YUPEXIEHUE COLUATIbHOM 3alllUTHI.

B wMexBemoMcTBeHHOM 3arpoce, ¢dopmupyemom MODI, yxaspiBaeTcs
[IOJHOE HAHMCHOBAaHHME YUPEXKIEHUS COIMAJIbHON 3alluThl, €ro aapec Hu
KOHTaKTHas HWHQOpPMALHs, B TOM 4YHCIe HOMEpa Telne(OHOB YUpeKACHHUS
COITMAIBLHOM 3aIlIUTHl U aApeC JIEKTPOHHOM IIOYTEI.



6.4.3. MexBeIOMCTBEHHBIN 3alpoC HAIPaBISIETCS B TEYEHHE OIHOTO
pabodero QHA co [QHA IpHeMa JOKyMEHTOB OT 3asBHTENS, OT OpraHH3al{y
IIOYTOBOM CBS3M, B (hopMe 3JIEKTPOHHBIX ITOKYMEHTOB WM Ha OYMaKHOM
HOCHUTETeE.

6.4.4. Pe3ynpTaToM = aIMUHHCTPATHBHOM  NPOUEHNYPHI  SBIISIETCS
ME)XXBEIOMCTBEHHEIH 3alpoc, HANpaBICHHBIM B opraH (OpraHU3aildio), B
PacIopsDKEHUN KOTOPOro (-0#) HaXOAATCS COOTBETCTBYIOUIHE CBEIEHHUS.

6.4.5. MakcuManbHbIl CPOK BBINOJHEHUS aIMUHUCTPATHBHOTO JAEHCTBUS
HE MOXXET IpPEBBIIAaTh OJWH pabouuil HeHb CO JIHSA MpHeMa JOKYMEHTOB OT
3asBUTEJIS.

6.4.6. AnMuHHCTpaTHBHOE [EHCTBHE 3aKaHYMBACTCA HaIpaBlICHHEM
MEXXBEIOMCTBEHHOIO 3ampoca B OpraH (OpraHu3aluio), B pacHOpSKEHUH
KOTOPOro (-0#) HaXOIATCSA COOTBETCTBYIOIIHE CBEICHHUS.

6.5. Belnava 3asBUTENIO pe3yIbTaTa IPEIOCTABICHHS FOCYIapCTBEHHON Yy e

6.4.1. OcHoBaHMEM AJI1 Hadasla aAMUHACTPATUBHOMN IPOLENYPEI ABILETCS
obpallleHre 3asBUTENs 32 IOJIyUeHHEM pe3ylbTaTa rOCYJapCTBEHHOM YCIyTH
nociie nocrynieHus B MOL] npunATOoro ydpexjieHmeM CONMUATBLHOM 3allUTHI
peleHys O NpefocTaBlIeHuH (00 OTKa3e B IPEJOCTaBICHUH) TOCYIapCTBEHHOM
YCIYTH.

6.4.2. Pabotauk M®ILI;

- BBIIACT KOIMIO pelIeHHs O TIpenocTtaBieHnd (00 oOTkase B
IPEJOCTaBIEHUN) TOCYJapCTBEHHOH YCIyrH Ha OyMaXHOM HOCHTENE,
HanpasJieHHBIX B MOI] yupexaeHrneM colmaabHON 3aIUTHI.

6.4.3. PesynpTaToM aIMUHUCTPATUBHOTO MNEWCTBHS SBIsSETCS BbIOAYa
3asIBUTENIO KOIMM PELIEHUS O IPeAOoCcTaBieHuH (00 O0TKaze B MPeNOCTaBICHUH )
roCyJapCTBEHHOU yCITyTH.

6.4.4. MakcuManbHbI{ CPOK BBIITONHEHUS aIMUHHACTPATHBHOIO HEMCTBHUS
II0 BbIJa4e pes3yJibTaTa IOCYy[apCTBEHHOU YCIYTrH mociie oOpalieHue 3asBHTeENs
3a ee oJydeHueM — He Oosiee 15 MUHYT.

6.4.5. AIMUHHCTpaTUBHOE JCHCTBHE 3aKaHYNBAETCS BhIIAUell 3aIBUTEIIO
KOIIMYM IPHHATOrO YYPEXKACHHEM COLUAIBHOM 3allliThl  peIneHHsS O
IIpenocTaBiIeHuy (00 0TKase B IPEIOCTAaBIICHUH ) TOCYIAPCTBEHHOM YCITyTH.



ITpunoxenne Ne 1

K AIMIHHCTPaTHBHOMY PEIIAMEHTY
MunnCTEpCTBa TPY/Ia B COLHAIEHOTO
pasBuTHa Pecriybnuku Anbirest
IIPENOCTABIIEHHS FOCYIapCTBEHHOH YCIYTH
«HasHaueHue U peanu3anus exeMecsTuHoN
JOECHEKHOW BBIILIATHI OTACIBHBIM KaTErOPHIM
xutenel PecriyObnmuku Anpiresy»

B ropoza (paifoHa)

3asiBjieHune o Ha3HauyeHHu EJIB

®.1.0.
Anpec: ropon (paitoH) Vi1 Tell.
[TacmiopT: cepus HOMED KeM BbIZaH

JlaTa BeIga4un

IIpomy Ha3HAYWTE MHE €XEMECSYHYIO NCHEXKHYIO BBIILIATY II0 KaTeropuu (HYXKHOE
HOAYEPKHYTH):

- BeTepaH Tpyna

- TPY>K€HUK ThlIa

- peabMIIMTHPOBAHHOE JIULIO

IIpoury BeINIaYUBaTh YCTAaHOBIEHHYIO MHE €XKEMECAYHYIO IEHEXXHYIO BBIILIATY Yepes3

(yxa3pIBaeTcs HauMEeHOBaHUe KPEeAUTHOW OpraHu3allii WU TOYTOBOTO OTHEIICHIS )

(pu BBIILIATE Yepe3 KPEAUTHYIO OPraHH3aIHi0 YKa3bIBatOTCS
PEKBHU3UTEHI JIMIIEBOTO CUETA)

MHe u3BeCTHO, YTO B COOTBETCTBUU C IEHCTBYIOUIUM 3aKOHOAATEILCTBOM, I'PaXKIaHHH,
WMEIOIUH IPaBO YCTAaHOBJICHUE EXEMECSYHON EHE)XKHON BBHIILIATHI IO HECKOJBLKHM
OCHOBAHUSIM, MOXET MOIYYaTh eXXeMECSIHYIO JeHEKHYIO BIIIIATY TOJBKO IT0 OJHOMY U3
HUX.

OO0s13yroch B JIECATUIAHEBHBIH CpOK HHGOPMHpPOBATH OpPraHbl COLMATBHOW 3alldTHI
HaceleHWss 00 W3MEHEHHWH CTaTyca, JAIOIIero IpaBO Ha IOJyUEHHE €KEMECSIHOM
IEeHEeXKHON BBIIUIATHI, YCTAHOBJICHUM WHBAIUIHOCTH, NEpPEeMeHE MeCTa JKHUTEIbCTBA H
IPYTHX 0OCTOSTEILCTB.

IlepedeHb MpenCTaBIEHHBIX JOKYMEHTOB:




(mara)

3asBIEHUE U JOKYMEHTHI Tp.

Ne

Pacnncxa-yaenow{eﬂne

(TToAIHCH)

PeructpaulnoOHHBIN HOMED 3aIBUTETIS

[Tpunsn

KomuugecTtBo JOKYMCHTOB

Hara

Ilonmuce cnenmanucra

3asBieHHE U HAOKYMEHTEI I'p.

Ne

Pacnncxa-yBezmMHeHne

PeI‘I/ICTpaI_[I/IOHHI:Jﬁ HOMED 3asBUTCIIA

ITpunsn

KomuuectBo JOKYMCHTOB

JlaTta

Ilognuce cnenmuanucra
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ITpunoxenne Ne 3

K AIMEHHCTPaTHBHOMY PETJIAMEHTY
MuHncTEpPCTBA TPy a2 U COLUAILHOTO
passuTHs Pecrybmuku Anpirest
IPENOCTABIIEHHS TOCY TaPCTBEHHON YCIyTH
«HasHaueHne u peanu3anus exeMecsIHoH
JCHE)KHOM BBILIATHI OTJCIBHBIM KaTeTOPHSIM
xuTened Peciybmuky Anpires»

Pemienne
0 MPEAOCTABIEHUH IOCy1apCTBeHHOH yCJIyru

Ne oT

Ilo pe3yibTaTaM pacCMOTPEHHA 3aABJICHUS peFHCTpaHHOHHBIﬁ Ne
MpeaoCTaBUTh 3aIBUTCIIIO

(®UO, anpec 3asBUTENA)

SXKEeMECIUHYIO JIEHEXHYIO BBIILIATy B pasMepe
py6.c « » 201 r.

JUpeKTOp y4peKeHNs COUUaTBHOM 3aIUTEI

Hcr.

Ten.




IIpunoxenwe Ne 4

K AIIMUHUCTPAaTHBHOMY PETIaAMEHTY
MuHHCTEPCTBA TPYIA H COLHAILHOIO
passutusa PecniyOmuku Anpires
IPEAOCTABIICHHS TOCY TapCTBEHHON YCIIyTH
«HazHadyeHve u peanusanus exXeMecsIIHON
JECHCIKHOH BBIIIATEI OTAEIBHBIM KaTEeTOPHSIM
xutenei Peciybmuku Anpires

Pemienue
00 OTKa3e B IPeAOCTABJIECHHH roCyJapCTBEHHOM yCJIyTH

Ne oT

ITo pesynpTaTaM paccMOTpEHUS 3asBICHUS PETHCTPAMOHHEIN Ne
3asBUTEITIO

(®UO, anpec 3asgBuTes)

B IPE€HOCTABJICHUH SKEMECIYHON NEHEKHOMN BBITIATEI OTKA3aTh:

(nprYHHA OTKa3a B HA3HAUEHHWH CO CCHUIKON Ha JIeUCTBYIOIIEEe 3aKOH0AATENHCTBO)

JUpeKTop yupexxIeHUs COUATLHOM 3aIIHThI

Hcn.

Tem.




