IMPABUTEJILCTBO POCCHUMCKON ®EJEPALIU
ITOCTAHOBJEHUWE

ot 1 mrosist 2022 r. Ne 1192

MOCKBA

006 yrBep:xknenun IIpaBuia B3aumoaeiictBusi HHGOpPMALMOHHON CHCTEMBI
padoToaaTeJisi, MO3BOJISIONIEH 00eCeYuTh MOAMNCAHNE 3JIEKTPOHHOI0
AOKYMEHTA B COOTBETCTBUM ¢ TPeOoBaHusiMu Tpy10BoOro Kojaekca
Poccuiickoii @egepanyy, XpaHeHHe 3JIEKTPOHHOI0 JOKYMEHTA, a TaKKe
(puxcanuro paxra ero nmoJy4YeHuss CTOPOHAMM TPYAOBBIX OTHOLICHUIL, U
(deaepanbHoii rocyaapcrBenHoi uagopmanuoHHoii cucrems! "' EqpHbIiH
MOPTAJI FOCYAAPCTBEHHBbIX U MYHHIUNAJIbHBIX YCJayT (GyHKumii)'

B COOTBETCTBHM ¢ 4acThio msTON cratbu 22' TpymoBOro komekca
Poccuiickoit ~ ®enepanum  [IpaButensctBo  Poccuiickoit ~ ®denepanuu

NMOCTAHOBJIAECT:

1. YTBepuThH MpUIaracMele IIpaBuna B3aUMOJICUCTBUS
MH(POPMAIIMOHHOW  CHCTEMBI  padoOTOHATENsA, MO3BOJIIONICH  OOECIECUUTH
MOAMUCAHUE BJIEKTPOHHOTO JOKYMEHTAa B COOTBETCTBHU C TpeOOBAHUSAMU
TpynoBoro xkoaekca Pocculickoii ®Oenepauun, XpaHEHHE SJIEKTPOHHOIO
JTOKYMEHTa, a Takke (ukcaruio (pakta ero MmoJiydeHHs CTOPOHAMH TPYIOBBIX
OTHOIICHWH, W (enepasbHOW TOCYAAPCTBEHHOW WH(POPMAITMOHHOW CHUCTEMBI
"EauHbBINA MTOPTajI TOCY TAPCTBEHHBIX M MYHUIIATIABHBIX YCIIyT (pyHKITMIT)".

2. Hacrosimiee mocTaHOBJIEHUE BCTyMaeT B cuily ¢ 1 centsiopsa 2022 r.
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YTBEPXJIEHbBI
noctaHosyienneM [ IpaBurenbcTBa
Poccuiickoii @enepanun
ot 1 uronst 2022 r. Ne 1192

IHIPABUJA

B3anMo/1eiicTBUS HH(POPMAITMOHHOI CUCTeMbI paboToaaTeJIs,
MO3BoJIsIoNIIell 00ecneynTh MOANMMCAHHE 3JIeKTPOHHOI0 J0KYMEHTA
B COOTBeTCTBUM ¢ TpeOoBaHusiMu TpyaoBoro koaexkca Poccuiickoii
Denepanuu, XpaHeHHue JJIEKTPOHHOT0 IOKYMEHTA, a TAKKe (PUKCALIUI0
({axkTa ero mosryyeHusi CTOpOHAMHU TPYJAOBBIX OTHOLIECHHI, M (peaepaibHOM
rocyiapcTBeHHoii uHgopmannoHHoii cucrems! ''EquHblil nopraJt
rocy1apCTBEHHbIX H MYHUIIMIIAJIbHBIX YCJIyT (pyHKkumii)"

1. Hacrosmue IlpaBuia ycTaHaBIMBAIOT TOPAIOK B3aMMOJICHCTBUS
nHpOpMAIMOHHOW  cHUCTeMBI  paboTojaresis, TO3BOJIAIONICH  00ecreunTh
MOJANMKUCAHUE JJIEKTPOHHOTO JOKYMEHTa B COOTBETCTBMM C TpeOOBaHUAMU
TpynoBoro koaekca Poccuiickoit @enepaiuy, XpaHEHUE HJIEKTPOHHOTO
JOKyMEHTa, a Takxke (pukcamuio ¢akta ero MoJydeHHs CTOPOHAMHU TPYHAOBBIX
OTHOIICHWI  (mamee -  wHpOpPMAMOHHAsA  cHCTeMa  paboTomaTels),
1 (eepaibHOM roCcy1apcTBEHHON MH(POPMALMOHHOM crcTeMbl "EquHblil mopTan
rOCYJapCTBEHHBIX M MYHUIIUMAIBHBIX YycIyr (dyHKnmiA)' (mamnee - €TUHBIN
MOPTaJI) M PaCIpOCTPaAHIOTCS Ha paboToaaTelNeld, KOTOPhIE MTPUHSITA B TIOPSIIKE,
MPEeIYyCMOTPEHHOM YaCThIO BTOPOM CTaTbU 22 Tpynosoro koaekca Poccuiickoi
Gdeneparuu, pemeHne 00 WCMONB30BAaHUW WH(OPMAITMOHHOW  CHCTEMEI
paboTonarenss B LENAX OCYIIECTBJCHUS AJIEKTPOHHOTO JIOKYMEHTOOOOpOTa
B c(hepe TpyAOBBIX OTHOIICHHMH (Z1ajIee - SJIEKTPOHHBINA JOKYMEHTO000POT).

2. Paboromarens oOecreunBaer B3auMOACHCTBHE WH(OPMAIIMOHHON
CUCTEMBI pabOTOAATEIA U €AUHOTO MOPTaia B MEJIAX:

obOecrieueHUss BO3MOXKHOCTH  pa3MEIIeHWs Ha E€OUHOM  TOpTaie
JOKYMEHTOB, CBS3aHHBIX C pa0oTOH, OPOPMIICHHBIX B 3JIEKTPOHHOM BHIE 0€3
nyOnupoBanus Ha OyMa)XHOM HOCHTENE (lajee - 3JEKTPOHHBIC JOKYMEHTHI),
B Cllyyae ToJauyu pPaOOTHUKOM 3asBICHUS O BBIJAY€ TAKUX JOKYMEHTOB
C yKa3aHueM crocoba MpeaoCTaBIeHUs TaKUX JOKYMEHTOB MyTEM pa3MeENIeHUs
Ha €MHOM TOpPTaJIE;



NpPEAOCTaBICHUsA PaOOTHUKY WM JIUIY, MHOCTYMaroleMy Ha padoTy,
BO3MOKHOCTH HAmNpaBjeHUsA B (PopMe SJIEKTPOHHBIX JOKYMEHTOB B ajpec
paboTtonarens 3asBJICHUN, YBEIOMJICHUM 1 COOOIIECHUH, KOTOPBIE
MPEAYCMOTPEHBl TPYAOBBIM  3aKOHOJATENIbCTBOM, B OTHOLIEHHH KOTOPBIX
OCYILECTBIISIETCS AJICKTPOHHBIN JOKYMEHTOO00POT;

HarpaBJICHWs] B JIMYHBIM KaOWHEeT pa0OTHMKA Ha €IMHOM TMOopTaje
JOKYMEHTOB, TMOJMUCAHHBIX PAOOTHUKOM MPOCTON 3JIEKTPOHHON MMOIMUCHIO
paboTHuka B WHGOPMANMOHHOW cucTeMe paboromatens (TpH HaIWYAA
3asIBJICHUS pa0OTHHKA O TAKOM PAa3MEIICHUH ).

3asgBJICHUSMU, YBEIOMJICHUSIMU U COOOUIEHUSMU, HAIMPaBIIEMbIMU
pabOTHUKOM WJIA JIUIIOM, TOCTYMAKOImMUM Ha padboTy, B WH(OPMAIMOHHYIO
cucteMmy paboTojaTesisi B COOTBETCTBUU ¢ HacTosmMu lIpaBuiamMu, sBISIOTCSA
AJICKTPOHHBIE  JIOKYMEHTHI, opMupyembie paboTHHKOM 0O€3  ydJacTus
paboToaaTensi.

3. Bzaumopeiicteue wHOPMANIMOHHOKW CHCTEMBI paboTomaTens u
€IUHOT0 MOpTaJia B LEJAX, MPEIyCMOTPEHHBIX MYHKTOM 2 HactoAmux [Ipasui,
o0OecrieunBaeTcs:

C  WCIOJb30BAHMEM  TEXHOJIOTMUM  MPUKIATHOTO  MPOrPAMMHOTO
uHTepdeiica, MpEAHA3HAYECHHOMN JUTS B3aMMO/IEUCTBHUSA BHEIIHUX
UH()OPMAIIMOHHBIX CUCTEM c OTAEJIbHBIMU uH(OPMAIIMOHHO-
TE€XHOJIOTUYECKUMU u TE€JIEKOMMYHUKAIIMOHHBIMHU 3JIEMEHTaMHU
uHPPACTPYKTYphl,  oOecneunBaromeld  WH()OPMAMOHHO-TEXHOJIOTHUECKOE
B3aUMO/IEHCTBUE uH(OPMAITMOHHBIX CUCTEM, UCIIOJIb3YEMBIX TUTS
MPEAOCTABJICHUA TOCYJAPCTBEHHBIX W MYHHIUIAIBHBIX YCIYT U HCHOJIHEHUS
rOCyJapCTBEHHBIX U MYHHUITUNAIBHBIX (DYHKIHMIA B AJIEKTPOHHOH (hopme (manee -
TEXHOJIOTHS TPHUKIAAHOTO MPOrpaMMHOTO WHTepdeiica), MHTErpUpOBAHHOU
C MOJCUCTEMON €IMHOr0 JIMYHOTO KaOWHEeTa €eaWHOro mopraja (nanee -
MOJICHCTEMAa €IMHOTO JIMYHOTO KaOWHETa) B COOTBETCTBHU C METOIUYCCKUMU
MaTepuajiaMH, Pa3MEIICHHBIMA Ha CIPAaBOYHOM WH(GOPMAIIMOHHOM pecypce
(dhenepaTbHOTO OpraHa WCIOJIHATEFHOMN BIIACTH, OCYIIECTBIIONIETO (PYHKITUU
MO0 BBIPAOOTKE W pealn3alu TOCYJAPCTBEHHOW MOJIUTUKU W HOPMAaTUBHO-
MIPABOBOMY PETYIMPOBAHUIO B chepe MHPOPMAIMOHHBIX TEXHOJIOTHIA,

C UCIOJIb30BAHUEM €IUHON CHCTEMBbI MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMO/JICUCTBHUSL.

[Toncucrema  €AMHOrO  JIMYHOTO  KaOWMHETAa  UCHOJb3YeTCs A
ABTOMATHU3UPOBAHHOTO B3aWMOJCHCTBUSA €IUHOTO MOpTaia ¢ HHGOPMAIIMOHHOM
CHUCTEMOI paboTomaTensl.



[Tonoxxenust HacTosmx [IpaBui, npegycMaTpuBarOIE B3aUMOACHCTBHE
uHOpPMAIIMOHHOW  CHUCTEeMBl ~ paboTojaresis W €OUHOro  MmopTaia
C UCHIOJIb30BAHUEM €AMHON CHCTEMBI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJICHCTBHS, PACIpPOCTPAHSAIOTCA Ha pabotomaresneii, WHPOPMAIMOHHBIC
CUCTEMBI KOTOPBIX TMOJKIIIOUEHbI K €IMHON CHCTEME MEKBEIOMCTBEHHOTO
3JICKTPOHHOTO B3aUMOJACHCTBUA.

4.B pesymprare  B3aMMOJCHCTBHS ~ WH(OPMAIMOHHOH  CHCTEMEI
paboTonaress U €IMHOrO MopTaja 00ECIEeYNBACTCS PA3MEIICHUE AJIEKTPOHHBIX
JIOKyMEHTOB B JINUHOM KaOWHETE paOOTHHUKA HA €TUHOM TMOpTaJIe.

5. I[loagnucanvie U HampaBjeHUe PAOOTHUKOM WJIM JIUIIOM, TTOCTYMAOIIUM
Ha paboTy, B WHPOPMANHMOHHYIO CHUCTEMY paboTomaTeNs IOIMACAHHBIX
AJIEKTPOHHBIX JOKYMEHTOB, YKa3aHHBIX B a03alle TPEThEM MYHKTA 2 HACTOAIIUX
[IpaBun, mTpoOWM3BOAMTCS C WCIONb30BaHWEM (DYHKIIMOHAIA, JOCTYITHOTO
B JUYHOM KaOuWHeTe pabOTHWMKA WM JWIQ, IOCTYIMAOMIero Ha padoTy,
Ha €IMHOM TopTaJie.

[Ipy moANMCAaHUM YKA3aHHBIX 3JIEKTPOHHBIX JOKYMEHTOB HCIOIb3YIOTCS
3JIEKTPOHHBIE MOAMKCH, MPeayCMOTpeHHbIe craTheit 22° TpymoBOro komekca
Poccwuiickoit ®enepanmm.

[Ipu B3aumoAECTBUM, MPEIYyCMOTPEHHOM ab3aleM BTOPBIM MYHKTa 3
HacTosAmwmx [ Ipaswi:

HaIlPaBJICHUE JJIEKTPOHHBIX JOKYMEHTOB, YKa3aHHBIX B a03ale TpeTheM
nyHkTa 2 Hactosmmx [IpaBwii, B WH(POPMAIMOHHYIO CHCTeMY paboTomaTess
OCYHIECTBJISIETCS MyTEM MX TEpelayd U3 JMYHOro kaOuHeTa pabOTHUKA WM
JUIa, TOCTYMAIIEro Ha paboTy, Ha €IUHOM TOpTayie, B JIMUHBIA KaOMHET
paboTonaresns HAa €IMHOM TOPTAJie C WCIMOJb30BAaHUEM MOJCUCTEMBI €IUHOTO
JUYHOTO KaOWHETa W TMOCEIYIOIEero aBTOMAaTUUYECKOTO HANpaBJIEHUs WX B
WH(DOPMAITMOHHYIO CHUCTEMY paldoTomaTeNsl ¢ WCIOJIb30BAHUEM TEXHOJOTHH
MIPUKJIAHOTO TPOTPAMMHOTO MHTep(elica, MHTETPUPOBAHHON C TOACHCTEMOMU
€IMHOTO JIMTYHOI'O KaOMHeTa;

pa3MmenieHue padboTojaTeseM 3JEKTPOHHBIX JIOKYMEHTOB, YKa3aHHBIX
B a03allax BTOPOM M 4YETBEPTOM NyHKTAa 2 Hacrosumx IIpaBun, B JaudHOM
KaOuHeTe pabdOTHMKA HA E€IWHOM IMOpTaje MPOU3BOJAUTCI MyTEM IMepenauu
paboTomareneM SJEKTPOHHBIX JOKYMEHTOB M3 HH(POPMAIMOHHOH CHCTEMEI
pabotonarenss B JIMUHBIA KaOWHET paboTojareiass Ha €IWHOM MopTalie
C HCIONH30BAHUEM TEXHOJOTUU TPUKIAMHOTO MPOrpaMMHOrO uHTepdeiica,
WHTETPUPOBAHHOM ¢  MOJACHCTEMONl  €IMHOrO0  JIMYHOTO  KaOMHETa,
Y MOCJIEAYIONIENH aBTOMAaTUYECKON NepPeaaun YKa3aHHBIX TOKYMEHTOB B JIMUHBIM



kaOuHeT pa0OTHMKA HA E€AWHOM TIOpTajie C HCIOJIb30BAHUEM IOJACHCTEMbI
€IUHOT0 JIMYHOTO KaOWHETA.

[Ipu B3aumomeicTBUM, TPEIYCMOTPEHHOM ab3aleM TPEeTbUM IMyHKTa 3
Hactosmmx [IpaBu:

HaTpPAaBJICHUE 3JIEKTPOHHBIX JOKYMEHTOB, YKa3aHHBIX B a03are TpeTbeM
nyHKTa 2 Hacrosmux l[IpaBwi, B mH(pOpPMAMOHHYIO cHCTeMy padoTomaress
OCYIIECTBIIACTCS MyTeM WX aBTOMATHYECKOW Tepeaaud W3 JIMYHOTO KaOwHeTa
paboTHUKA WM JUIA, TOCTYNAOMEero Ha paboTy, Ha €IMHOM IopTalie, B
WH()OPMAITMOHHYIO CHCTEMY Pab0TOMATENIS C UCITOIb30BAHUEM €UHON CHCTEMbI
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOICHCTBHSI,

pasMereHre paboTomareseM JJIEKTPOHHBIX JOKYMEHTOB, YKa3aHHBIX
B a03amax BTOPOM M YETBEPTOM IyHKTa 2 HacTosmmx [IpaBwi, B JIUIHOM
kaOuHeTe pabOTHMKA HA €IWHOM TMOpTajie MPOU3BOAUTCA IMyTEM HX
aBTOMATHYECKOW Tiepenaun padoTomareneM 3 WHHOPMANMOHHONW CHCTEMBI
paboTomarenss B JUYHBIA KaOMHET pabOTHWKA HA €IWHOM TOpTaie
C WCHOJIb30BAaHWEM €JIWHOW CHUCTEMBl MEXBEJOMCTBEHHOTO JJIEKTPOHHOTO
B3aUMOJIENCTBUS.

6. BO3M0OKHOCTh MCIOJIB30BAHUS €AWMHOTO TOPTAJIA ISl B3AMMOICHCTBUS
¢ paboromarenem, WH(POpPMAIMOHHAS CHUCTEMa KOTOPOTO B3aMMOJEHUCTBYET
C €IMHBIM TOPTAJIOM B MOPSAKE, TPEAYCMOTPEHHOM Hactosummu [Ipasunamu,
npenocTaBisieTcs pabOTHUKAM W JIMIIAM, TOCTYMAIMM Ha paboTy,
3aBEPIIMBIINAM TIPOXOXKJIEHUE TMPOLEAYPhl pPErucTpanuu B (deaepaabHOM
roCcyJ1apCTBEHHOM UHGOPMAITMOHHOU cUCTEME "Enunas cucrema
uaeHTH(GUKAIMKH U ayTeHTH(UKAIMU B HHPpACTpyKType, 00ecreunBarOmeii
UH()OPMAITMOHHO-TEXHOJIOTHYECKOE ~ B3aUMOJCWCTBHE  WH(OPMAIMOHHBIX
CHUCTEM, HWCIOJB3YEMBIX JUISI  TMPEJOCTABJICHHS  TOCYIApCTBEHHBIX U
MYHHUITUTAIBHBIX YCIYT B AJIEKTPOHHOM hopme".




