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06 yTBepxaeHHN AIMUHNCTPATHBHOIO perjiaMeHTa
MuHucTEpCTBa NPOMBIULIEHHOCTH H TOproeau Poccuiickoit @enepauun
M0 NPeI0CTABIEHHIO FOCYAaPCTBEHHOH YCIAYIH N0 0Ka3aHHI0 HHPOPMALHOHHOMH
MOAAEPKKH POCCHIICKHM YYACTHHKAM BHEIIHETOProBOH AeATe/ILHOCTH
N0 BONPOCaM AOCTYNA HA PbIHKH rocyiapcTBa (rocyaapcers)
npedbIBaHUsI TOProBbIX NpeAcTABHTENBCTB Poccuiickoit Penepaunu

B coorBercTtBuM co cratheit 12 ®DepepanpHoro 3akona ot 27 wuwoas 2010 r.
Ne 210-®3 «O6 opranuzauuMy NPEeAOCTaBICHUS TIOCYAAPCTBEHHBIX U MYHHUMIAIbHBIX
ycnyr» (Cobpanune 3akoHoaarenbctBa Poccuiickorn @enepaunu, 2010, Ne 31, cr. 4179,
2021, No 1, cr. 48), nynxrtoMm 2 IlpaBun pazpaboTky U yTBEpXKACHUS aAMUHUCTPATUBHbIX
pErIaMeHTOB NPEAOCTaBIEHUs TOCYJAPCTBEHHBIX YCIYT, yTBEPXKIAEHHBIX [TOCTaHOBIIEHUEM
IMpasurenncrBa Poccuiickoii ®enepauuu ot 16 mas 2011 r. Ne 373 (Cobpanue
3aKkoHoaaTenbcTBa Poccuiickoit @enepanyu, 2011, Ne 22, ct. 3169; 2018, Ne 25, cT. 3696),
noanyHkroMm 5.8.26 nynkrta 5.8 Ilonoxenns o MuHHCTEPCTBE NPOMBILLIEHHOCTH
u toproeiau Poccuiickoit ®@egepaunu, yTBEpKAeHHOro nocradosienueM Ilpasurenncrsa
Poccutickoii ®enepauun ot S utons 2008 r. Ne 438 «O MuHHUCTEpCTBE TPOMBILLUITIEHHOCTH
n toproenu Pocculickoit @epepauun» (Cobpanue 3akoHopatenscTBa Poccuiickon
®enepanuu, 2008, No 24, cr. 2868; 2018, Ne 36, ct. 5633), nynkrom 5 llonoxenus
0 TOpProsoM npencrasutelibcTBe Poccuiickoil Penepaliid B MHOCTPAaHHOM OCYAapCTBe,

yTBEPXKAEHHOIO [IOCTaHOBJICHUEM [IpaButenscTtBa  Poccuitickon Oeaepanuu



2

or 27 wmrons 2005 r. Ne 401 «O6 ONTHMH3ALMH CHCTEMEI TOPrOBBIX HPEACTABHTENILCTB
Poccuiickoit ®enepanuu B HHOCTpaHHBIX rocyaapcTsax» (CobpaHHe 3aKOHONATENbCTBA
Poccuiickoit @enepanum, 2005, Ne 27, c1. 2761, 2018, Ne 44, cr. 6749), npuKa3sIBaIO:

1. YTBepauTs mpmnaraeMeii AJIMHHECTPAaTMBHEIN perniaMeHT MHEHHCTEpCTBA
IPOMBIINIEHHOCTA X ToproBid Poccuiickod @enepanuu 1O  MPEAOCTABICHHIO
roCyJapCTBEHHOW YCIIyIM IO OKa3aHMI0 HMHGOPMALMOHHOM IONJEPKKH POCCHACKHAM
y4aCTHUKaM BHEIIHETOPrOBOM HEATEbHOCTH IO BONPOCaM JOCTYyNa HA PHIHKH
rocynapcrtsa (rocynapcTB) mpeOGBIBaHHS TOPIrOBBIX MPEJCTaBUTENLCTB Poccuiickoil
®enepanny (nanee — AIMUHACTPATHBHBIN PEIAMEHT).

2. YCTaHOBHUTSH, YTO MYHKT 97 AIMHMHHCTPATHBHOIO PErNaMEHTa BCTYNAeT B CHIY
¢ 1 suBaps 2022 r.

3. KOHTpOJIB 3a HUCIIOJJHCHHEM HACTOSAIICro INpHKasa BO3JIOXKHThL Ha 3aMECTHUTEIS

MuHuCTpa MPOMBIIIIIEHHOCTH U TOproBid Poccuiickoit ®enepanuu A.B. P

B. MantyposB

Munuctp
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AJMHHUCTPATUBHBINA PETJTIAMEHT
MuHuCTEPCTBa NPOMBIILIEHHOCTH B TOpPro.n Poccuiickoii Denepanun
N0 NPEAOCTABJICHHIO FOCYIAPCTBEHHOH YCIYyTH N0 OKa3aHHIO HH(OPMANHOHHOI
MOAEPHKKH POCCHHCKUM Y4aCTHUKAM BHEIIHETOProBoii AeATeJLHOCTH 110 BONPOCAM
AOCTYIIA HA PLIHKH rocyaapcTsa (rocyaapcrs)
npedbIBaHHUs TOProBbIX MpeacTaBHTEILCTB Poccniickoii @enepanun

I. O6mue noJioxenus
IIpeamer peryiupoBaHusi AAMMHHCTPATHBHOIO perjiamMeHTa

1. AAMUHUCTPATUBHBIH periiaMeHT MUHHCTEPCTBA [POMBIILIEHHOCTH M TOPrOBIH
Poccuiickoit ®enepauyy M0 IPeJOCTABICHAIO IOCYAAPCTBEHHON YCIYIM MO OKa3aHUIO
MH(POPMAUMOHHOHN NOJIEPKKH POCCUHCKMM YYaCTHUKAM BHEIIHETOPrOBOM JeATeNbHOCTH
110 BOIIpOCaM JIOCTyNa Ha DPBIHKM TroCylapcTBa (rocyapcTB) NpeObIBaHHUS TOProBbIX
npeacraButeNibCTB Poccuiickoil Penepaunu (nanee — AIMHHUCTPATHBHBIM peErjaaMeHT,
rocyJlapCTBEHHass ~ yCiyra)  yCTaHaBIMBaeT CPOKH M  IOC/IEIOBATENbHOCTh
aJIMUHUCTPATHBHBIX  mpouenyp  (AedcTBUM), OCyIIECTBIsieMbix MHHHCTEPCTBOM
NPOMBIIIVICHHOCTH M TOoprosind Poccuiickoit ®enepauuu (manee — MUHHCTEPCTBO),
NOPSIIOK  B3aMMOJAEHCTBHA MEXIY CTPYKTYPHBIMU MOJpa3liesieHusiMH MUHUCTEPCTBA,
WX JODKHOCTHBIMH JIMLAMH, HO/DKHOCTHBIMM JIMLIAMH TOPIOBLIX MPEICTABUTENLCTB
Poccuiickoit ®enepauuy B HMHOCTPaHHBIX TOCYAapCTBaX, KOTOPhIE COCTaBISIOT
€ro 3arpasanmnapar (najgee — TOProBble MPEACTABUTENBbCTBA), TPH NPENOCTABICHUU

rocyJapCTBEHHOMW YCIIyTH.



Kpyr 3aaButeseii

2. 3asBUTENIIMH HA NOJNYYEHHUE TOCYNAPCTBEHHON YCIYTU SBJSIOTCH IOPUAMYECKUE
nvua  JMbo KX YNOJHOMOYEHHBIE TNPEACTaBHTENM WM (U3MYeCKHe Juua —
UHIUBUAYaJIbHbIE TpEANpPUHUMATENM JUO0 UX YNOJHOMOYEHHbIE MPEACTaBHTENH,
OCYLIECTBISIOINE BHEIIHETOPIOBYIO JIEATENbHOCTh U (WJIM) NPUBJIECYEHHE MHBECTULMMI
U nepefoBblx TexHonorui B Poccuiickyro @enepanyio, odparuBmmecs B MUHHCTEPCTBO
WM B TOProBOE€ IIPENCTaBUTENBCTBO C 3asBiieHHeM 00 oOKa3aHUM WH(POPMaLHMOHHON
NOJAEPKKM POCCUHCKUM Y4YaCTHHKaM BHEIIHETOProBOW MAEATENbHOCTH MO BONPOCAM
JOCTYIIa HAa PbIHKM rocyAapcTBa (rocy1apcTB) npeOblBaHUs TOPrOBBIX NPEACTABUTENLCTB

(nanee — 3asiBUTENB).

TpebGoBanus K NOpaAKY MHPOPMHPOBAHHS O NPEJOCTABJIEHHH
rocyAapCTBEHHOH yCIyru

3. UadopmupoBaHre O MecTe HaxOXICHUH, rpapuke pabOThl, CHPABOYHBIX
tenepoHax MUHUCTEPCTBA, JlenapTaMeHTa peryInpoBaHys BHEILIHENW TOPTOBIIM ¥ PA3BUTHS
CUCTEMbl TOPITIpeCTB MUHMCTEPCTBA W TOPrOBBIX NPEACTABUTEIBLCTB, OTBETCTBEHHBIX
3a HpeNOCTaBlIeHHE TOCYAapCTBEHHON yciyrd B MUHHCTEPCTBE, agpecax oGHMLHaIbHOIO
caiiTa ¥ 3JeKTPOHHOW IMOYTH MUHHCTEPCTBA W TOPTOBBIX IIPEACTABUTENLCTB, 4 TaKXKe
MH(GOpPMUPOBaHHE IO BOMpPOCAM IPENOCTaBICHUS I'OCYJApCTBEHHOM YCIIyrd, BKJIIOYas
HOPSJIOK TIOJIyYeHHs] CBEAEHWA O XOJEe TNpeNOCTaBlIEHHs] TOCYJAapCTBEHHOM YCIyrd
H [0JIa4¥ M PACCMOTPEHHS KaJo0bl, OCYLIECTBIAETCS NOCPEACTBOM:

pasmemendss  uHopMalMu  Ha  opunMaNbHOM  caiite  MuHHMCTEpCTBa
B MH(OPMALKOHHO-TEIEKOMMYHHKAIMOHHOM ceTn «MHTepHeT» (nanee — OdunmanbHbli
caiiT), B (eiepalbHON rocydapcTBeHHON MHGOpPMaLMOHHON cucreMe «EavHbIH TIOpTal
rOCYapCTBEHHBIX M MyHHIMIANBHBIX ycuyr (ynkuumid)» (nanee — Ejamubii nopran),

B (enepanbHOM rocyaapcTBeHHOM uHbOpManuoHHOM cucteMe «DeaepaiibHblii peecTp

! IMocranosnenne [paBurenscisa Poccuiickoit ®enepaunn ot 24 oktadps 2011 . Ne 861 «O denepanbHbix rocy1apCTBeHHbIX
MHPOPMALMOHHBIX  CHCTEMAX, OGECMEeYMBAIOLIMX  OPEJOCTABICHUE B  JJIEKTPOHHOH  QopMe  rocyIapCTBEHHbIX
M MyHULIMNAJLHBIX yeiyr (ocyuiectsieHde gyrkumii)» (Cobpanue 3akoHomatenbctBa Poceuiickoit ®enepauui, 2011, Ne 44,
cT. 6274; 2021, Ne 18, cr. 3163) (nanee — noctaHoBnenune Ne 861).




TrOCY IapCTBEHHBIX M MyHHUMIAIBHBIX yCIyT (GyHKImi)»* (nanee — DenepanbHplii peectp),
Ha HHOOPMALMOHHBIX CTEHJaX B MECTaX NPENOCTABJIEHHS TOCYHAPCTBEHHON YCIyru
(nanee — MHQOPMALIMOHHBIN CTEH);

NpefocTaBleHus] UHPOpPMAUUK B yCTHON (opMe 10 Tene(poHy UM NpH JIMYHOM
oOpaiienuu (najiee — ycTHOe HHGOPMHUPOBAHHE);

NpeAOCTaBlIeHNs UHOPMALMY B UCBMEHHOM (hOpME 10 TIOYTE MIIM HIIEKTPOHHOM
noure.

4. IOKHOCTHOE MO  MHUHHCTEPCTBA MM TOPIOBOIO  IPEACTABUTENBLCTBA,
OCYILECTBIISIIOIIEE  yCTHOE  MH(OPMHUPOBaHHE [0  BONPOCaM  NPEAOCTABIECHHUS
TrOCYyJIapCTBEHHOH YCIYIrM M TPEAOCTaBISAIOIIEEe CBEICHHS O XOA€ HCIOJIHEHHS
rOCYJapCTBEHHOM YCIIyIH, CIpaBO4YHYIO HHGOpMalHio, o0ecreduBaeT I0CTOBEPHOCTh
Y TI0JIHOTY NIpeAOCTaBisieMoi HHGOPMaIUH.

5. IlpopomxurensHocTh UHGOPMHUPOBaHUSA MO TeseOHy cocTaBisier He Oonee
JECATH MHHYT.

6.1Ipn ocylecTBIeHHH YCTHOTO HH(POPMHPOBAHHS  JOHKHOCTHOE  JIMIO
MuHKCTEPCTBaA HIIM TOPrOBOTO NMPEACTABUTEIBCTBA IPENOCTABIIAET UH(POPMALIHKIO:

0 BXOJSIILMX HOMEPaX, 0], KOTOPBIMH 3aperiCTPHUPOBAHbI L[OKyMeHTbI,‘ Y pe3yJibTaTax
paccMOTpeHHs JaHHBIX JTOKYMEHTOB;

O  HOpPMaTUBHBIX  [PaBOBBIX  aKTaX, PpErylMpyloIIUX  IPEJOCTaBICHHUE
rOCyJlapCTBEHHOM yclyrd (HauMEHOBaHHME, HOMEp, JaTa MPUHATUS HOPMaTHMBHOIO
IIPaBOBOr'O aKTa);

0 MepevHe AOKYMEHTOB, HEOOXOIUMBIX JJIs MOJTY4YEeHUs [OCY1apCTBEHHOM YCIIyTH;

0 CpOKax MpPeJOCTaBIEHU rOCYJapCTBEHHOM yCIyTH.

7. Ecnv 3anpamiydBaeMas 3assBUTeNIeM HHQOpMaIns HE MOXET ObITh PEAOCTaBIIEHA
0e3 pasriailieHds CBEJEHHUH, COCTABIAIOIUX rOCYJapCTBEHHYIO WM MHYIO OXPaHSIEMYIO
benepalbHBIM 3aKOHOM TalHY, 3adBUTENIO COOOIIAeTCs O HEBO3MOXXHOCTH AATh OTBET
00 CYWECTBY IOCTaBJEHHOTO BOIpOCa B CBS3M C HENONYCTUMOCTBIO pa3srilallleHHUs

COOTBCTCTBYIOLIIMX CBEJICHHH.

2 [Toctanoenenue Ne 861.




I1. CTtanaapr npeaocraB/ieHus rocy1apcTBEHHOM ycayrn
HaumenoBaHHe rocy1apcTBeHHOM yCiayru

8.T'ocynapcTeeHHass ycmyra 1O OKa3aHHIO HMHQpODMAUMOHHOH  MOJJEPKKH
POCCHICKHM y4aCTHUKaM BHEIIHETOPrOBOH IeATEILHOCTH 110 BOIPOCAM 0CTYTIa HA PBIHKH
rocyiapcrsa (rocynapcrs) mpeOBIBaHMS TOProBhIX IIPEACTABUTENLCTB Poccuiickoit
Depepauuu.

HanmenoBaHHe Oprana MCNOJIHHTEJbLHOM BJIACTH,
NPEeAOCTABIAIOIETO rOCYIaPCTBEHHYIO YCJIYTY

9. 'ocynapcTBeHHas ycimyra npenocTaBiisieTcss MUHUCTEPCTBOM NIPOMBILIIEHHOCTH
u roproenu Poccuiickoit ®enepauun.

CTpyKTypHBIM  DOApa3felieHHeM MHUHHUCTEPCTBA, OCYLIECTBISIOIMM  OOliee
PYKOBOACTBO M KOODAMHALHIO JEATEIBHOCTH IO MNPEAOCTABIEHUIO [OCYAapCTBEHHOU
yCIyTH, sBisieTcs JlenapTaMeHT peryiaipoBaHus BHEITHEH TOPTOBIM U Pa3BUTUS CHCTEMBI
Toprupeacts MunucrepctBa (nanee — Jlenapramenr).

HenocpencTBeHHOe npenocTaBlieHHe TOCYAAPCTBEHHOM YCIYTH OCYILLECTBISETCS
TOPrOBBIMU NPEACTABHTEIHCTBAMH.

10. 3anpemaeTcst TpeGOBaTh OT 3aABUTENS OCYIIECTBIECHHUS JEWCTBUI, B TOM YHUCIIE
COI7acoBaHHMM, HEOOXOMMMBIX Uil IONYyYEHHS OCYNapCTBEHHOW YCIYyrd U CBSI3aHHBIX
c oOpauleHHeM B WHbIE FOCYJapCTBEHHbIE OpPraHbl W OpraHU3alMH, 33 UCKIIOYeHHEM
MOJIy4€eHHMsl YCIIyr, BKIIOYEHHBIX B llepedeHs yciyr, KOTOpble SBISIOTCS HEOOXOAUMBIMU
M 00s3aTeNbHBIMH Ul NPEJOCTaBlieHHs (eaepaibHBIMU OpraHaMHM HCMOJHUTEIbHOU
Bilactv, locynapcTBeHHOM  Kopnopauuedl o aromMHod dsHepruum  «Pocatom»
FOCYAapCTBEHHBIX YCIYT M [PENOCTABISIIOTCS OpPraHU3aLUsMK, Y4YacCTBYHOILIUMU
B IIpEJOCTaBICHUM TOCYIApPCTBEHHBIX YCIYr, YTBEPXACHHbIH IOCTaHOBJICHHEM

IIpaButensctBa Poccutickoit ®enepannu oT 6 Mas 2011 r. No 3523
Onucanue pe3yJbTaTa npeaocTaBIeHHNA rOCy1apCTBEHHOH yCayrH

11. PesynpTaToM  mpelocTaBi€HMS  TOCYJAapCTBEHHOM  YCIyIdW  SIBISeTCH

npeJocTaBicHAe (OTKa3 B IPEAOCTaBICHWM) CIPaBOYHOM HMHGOpPMauud MO BOIPOCAM

3 CoGpaune 3akononatensctsa Poccuiickoit ®enepauuu, 2011, Ne 20, cr. 2829; 2020, Ne 39, cr. 6038.



A0CTyNa Ha PHIHKKA rOCY/apcTBa (TOCYAapCTB) NPeObiBaHUs TOPrOBLIX MPEICTABUTEILCTE

(manee — cpaBouHas uHGOPMALHS).

Cpoxk npejocrasiiennst rocyjapcTBeHHof yCJayra, B TOM YHCIe ¢ ydeToMm
Heo0XoaAHMOCTH 00paleH sl B OPraHU3alliH, y4acTBYIOLIHE B npeaocTaB/IeHHH
roCy1apCTBeHHOH yC/IyTH, CPOK MPHOCTAHOB/IEHHUS NPEI0CTABJIEHUS
rocyxapCTBeHHOH yCJIYI'H B Clly4ae, ec/iH BO3MOKHOCThL PHOCTAHOBJIEHHS
NpeayCMOTpeHa 3aKOH0AaTeIbCTBOM Poccniickoii @enepauuu, cpok BbiAa4yn
(HanpaB.ieHUs) IOKYMEHTOB, IBJISIONIMXCS Pe3y/IbTATOM NPEXOCTABIEHUS
rocyJapcTBeHHO# yciayru

12. Cpox  mpenocTaBieHMs — FOCyJapcTBEHHOH — yCIyrM  He  [peBbILIAET
TPUALATH KAJIEHJAPHBIX AHEH CO JIHs OCTYIIEHUs HaJuleXkaumM o0pa3oM opopMIEHHOTO
3asBJICHUss 00 oOkasanMM HMHGOPMALHOHHON MONNEPKKH POCCHHCKHM Y4aCTHHKAM
BHEIUHETOPIOBOM [EATENLHOCTH MO BOIPOCaM [OCTYIA HAa pBHIHKH TIOCYAapcTBa

(rocynapcTs) npeGbIBaHHA TOPrOBBIX MPEACTABHTENLCTB, IIPELYCMOTPEHHOTO MyHKTOM 14

AlIMI/IHI/ICTpaTI/IBHOFO periamMeHra.

HopmaTnBHBIE NIPaBOBbIE aKThI, PEryJHPYIOLIHE NPEAOCTAB/IEHHE
rocyaapcTBeHHOH yCJyru
13. IlepeyeHr HOPMATHBHBIX NPABOBBIX AKTOB, PETYJIUPYIOIIMX IIPEJOCTABICHHE
rOCYIapCTBEHHOM YCiIyr¥ (C yKa3aHMEM HX PEKBH3HUTOB W MCTOYHHKOB O(MHMIHAIEHOTO
onyOnuKoBaHus), pasmemaetcs Ha O¢uuuanbHoM caiite, B ®enepanbHOM peecTpe

u Ha EquHoMm noprane.

HcyepnpiBaomuii nepevyeHs 10KyMEHTOB,
He00X0AMMBIX B COOTBETCTBHH C HOPMATHBHBIMH NPABOBLIMH AKTAMH
AJIsl IPEAOCTAB/IEHHS FOCYJAPCTBEHHOH YCJIYIH H YCJIYT, KOTOpbie SABJISIIOTCSH
HeOo0X0AHMBIMH H 00513aTeJIbHBIMH /ISl NPEAOCTABJIEHNU rOCYAAPCTBEHHOM YCJIyrH,
NOAJIEKALMX NPEACTABIECHHIO 3aBHTE/IEM, CIOCO0BI NX NMOJIy4YeHHs 3asiBUTEJIEM,
B TOM 4YHCJIe B 3JIEKTPOHHOH ¢opMme, NOPAXOK MX NpeCTABIeHHUS

14. [Ing npenocTaBieHUs] TOCYAApCTBEHHOM yCIyrd 3asBUTENb IMPEICTABISAET
(nanmpaBnsger) B MMUHHUCTEPCTBO WM B TOProBOE€ NPEACTABUTENLCTBO 3asBIEHHE

00 oxa3anuu MHOOPMALMOHHOH NOAAEPKKH POCCHHACKMM y4aCTHHKAM BHEIUIHETOPTOBOM

ACATCIIBHOCTH 110 BOIIpOCaM IOCTyIla Ha PBIHKHM rocyaapcTBa (FOC}’JIapCTB) Hpe6bIBaHI/I$I




TOProOBBIX TpPENCTABUTENBLCTB (fanee — 3asBieHue). Dopma 3asBieHMsS NpPHUBENEHA
B IIPHJIOKCHUH K AJJMUHUCTPAaTHBHOMY PETJIAMEHTY.
3asBleHHe JNOKHO OBITh MOANHCAHO PYKOBOAUTENEM IOPHIMYECKOTO JIMLA
(MM MHBIM JIMLIOM, MMEIOLIMM [PABO AEHCTBOBATH OT MMEHH YTOTO IOPUINYECKOrO JIULa)
WM WHIMBUAYalbHbIM MNpeINpUHUMaTeNeM (WIM HHBIM JIMIOM, HMEIOIIUM I[IpaBo
AEHCTBOBATh OT MIMEHU UHANBUAYAIBHOTO MPEANPUHUMATENS ).
3asBieHHE JOKHO OBITH HPEACTABIEHO HA PYCCKOM s3blke. K 3agBiieHMIO,
COCTaBJICHHOMY Ha HHOCTPAaHHOM S3bIKE, NOIKEH IIPUIIAraThCsl MEPEBO Ha PYCCKHUH S3bIK.
Ilpu obpamenuu 3asBuTens B MUHHCTEPCTBO WM B TOPrOBOE IIPEACTABUTENBCTBO
C 3asBIICHHEM Yepe3 CBOETO YIIOJTHOMOYEHHOI'O NPEACTABUTENS K 3asBJIEHUIO MPUJIaraeTcs
JOKYMEHT, IIOATBEPKAAIOIIMH [IPABO JIMLA AEHCTBOBATh OT UMEHH 3asIBUTEIIS.
15.3asBUTENIE MOXET TPEACTaBUTH 3asBIEHHE Ha OyMaXHOM  HOCHTeJle
HEMOCPEACTBEHHO WM HAlPaBUTh 3aKa3HbIM IIOYTOBBIM OTIPABICHUEM C yBEIOMJICHUEM
0 BPYYEHHH U OIUCHIO BIOXKEHHS WM B (hOpME 3J1IEKTPOHHOIO JOKYMEHTA.
16. Ilpn obpaiuenuu 3asBuTenss B MUHHCTEPCTBO WIIM B TOPrOBOE NPEICTABUTENLCTBO
C 3asBJICHUEM U€PE3 CBOETrO YIOJIHOMOUYEHHOI'O MPEACTaBUTES K 3asBICHUIO PUJIAraeTcs
JOKYMEHT, NIOATBEPXKJAIOIINI IPaBO JMLa AeUCTBOBATh OT UIMEHH 3asBUTES.
17. Ilpu obpaluenuu 3assutens B MHHUCTEPCTBO UM B TOPrOBOE NPEACTaBUTENLCTBO
C 3asBJIEHHEM B DJIEKTPOHHOW (hopMe uepe3 CBOEro yNOJIHOMOYEHHOTO NPEACTaBHUTENS
JI0BEPEHHOCTH, HOATBEpXKJaroniast [IpaBOMOYHUE TaKoro npeacTaBUTENs
Ha oOpallleHue 3a TOJNyYeHHEeM TrOCyNapCTBEHHOW YCIYrH, BbIAaHHAs OpraHM3aluew,
yIOCTOBEPSAETCS YCUIIEHHON KBaIUQULMPOBAHHOM 2JIEKTPOHHOMN [TOAMKCHIO [IPABOMOYHOI0
JIOJKHOCTHOTO JIMIA 3asiBUTENS, & JIOBEPEHHOCTh, BbBIJAHHAS (HM3MYECKHUM JIMLIOM, —

YCHJIEHHON KBaNTH(UIHPOBAHHOM 3JIEKTPOHHON NOAMMCHIO HOTapHryca.?

4 Mynkt 3 [lpasun onpeaencHus BUAOE >NEKTPOHHOM NOANMCH, MCMOJIb30BaHWE KOTOPbIX AONMYCKAeTCs IPW 0OpaimeHdu
3a MONYYECHUEM [OCYAAPCTBEHHBIX M MYHHLMMANbHbIX YCIYT, YTBEPXKAEHHbIX nocranosnendem [Ipasnrensctsa Poccuiickoi
®enepauvu ot 25 nions 2012 r. Ne 634 (CoOpanue 3akonoparenscTa Poccuiickoit @enepauny, 2012, Ne 27, cr. 3744)
(nanee — TNOCTAHOB/ICHHE Ne 634).




UcuepnbiBaomnii nepeyeHb 10KyMeHTOB,
HEO0XOAMMBbIX B COOTBETCTBHH C HOPMATHBHBIMH IIPABOBbIMH AKTAMM
AJisl NPEIOCTABJIEHHS TOCY/JaPCTBEHHOM YCIyIrH, KOTOPbI€ HAXOAATCH
B paCnopsiKeHHH rocyJapcTBeHHbIX OPraHOB, OPraHOB MECTHOI'0 CAaMOYNpaBJIeHHUs
H HHBbIX OPraHoB, Y4aCTBYKIIHX B IPEJ0OCTABJACHHH roCyapCTBEHHbIX HJIH
MYHHUHOAJIBHBIX YCIYT, H KOTOpBI€ 3asiBUTE/Ib BIPaBe NPeACTABHTDL, 2 TAKKe
CHOCOOBI HX NOJIyYeHHs! 3aBHTE/ISMH, B TOM YHCJIe B 3J1eKTPOHHOIi (opme,
NOPSAOK HX NPeACTABICHHUSN

18. IlpencraBnenne 3asBUTENEM JNOKyMEHTOB, HEOOXOIMMbBIX B COOTBETCTBUM
C HOPMATHBHBIMHU IIPaBOBBIMH aKTaMH JUIsl NPEJOCTaBIEHHUs I'OCYIapCTBEHHOM YCIYIH,
KOTOpbI€ HAXOJATCS B PACIOPSXKEHHMH TOCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOyNpaBJlE€HUs] U MHBIX OPraHOB, Y4aCTBYIOIUUX B MPEJOCTABICHHUH OCYyIapCTBEHHOM
yCIIyTH, He TpebyeTcs.

19. Ilpu npenocTaBneHnH rocylapcTBEHHON YCiIyrd MMHHMCTEPCTBO MM TOPrOBOE
NPEeJCTABUTENIECTBO HE BIpaBe TPEOOBATh OT 3asiBUTEJIA:

a) MPE/ICTaBIECHNUs! JOKYMEHTOB W WMH(OPMALMM HIM OCYLUECTBIEHUS AEHCTBHIA,
HE NNPeAYCMOTPEHHBIX HOPMATUBHBIMH IIPABOBBIMH aKTaMH, PEryJIHPYIOIIUMU OTHOLLIEHHS,
BO3HMKAIOIIXE B CBA3H C IPEJOCTaBICHUEM OCYIapCTBEHHOH YCIYTH;

0) npeacTaBlieHAs] JOKYMEHTOB M HHGOpPMALMM, KOTOphlE B COOTBETCTBMH
C HOPMAaTUBHBIMH IpaBOBbIMU akTaMH Poccuiickoii ®Denepauun, HOPMATHBHBIMH
IIPaBOBbIMH aKTaMu CyOBbeKTOB Poccuiickoii Denepanuy U MyHHLIUIIAIBHBIMA TIPABOBBIMU
aKTaMH HaAXOAATCS] B PACIOPsDKEHUU TOCYJAPCTBEHHBIX OpPraHoB, IPElOCTaBISIOLIUX
rOCYJapCTBEHHYIO YCIYry, MHBIX TOCyJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
CaMOyINpaBlieHus: U (UIM) MOJBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM M OpraHam
MECTHOTO  CaMOYIIPaBJ€HUsS  OpraHu3alui, Y4YacTBYIOUIMX B  IMPEAOCTaBIEHHUU
roCyJapCTBEHHBIX WM MyHULIMNIANBHBIX YCIIYT, 32 HCKJIFOYEHUEM TOKYMEHTOB, yKa3aHHbIX
B uvactd 6 cratem 7 @epepanbHoro 3akoHa or 27 wumrons 2010 r. Ne 210-03
«O6 opraHuzauuy TNPEAOCTABIEHHS TOCYJapCTBEHHBIX M MYHULUNAIbHBIX YCIYD»
(nanee — @enepanbHbiii 3aKkoH Ne 210-03);°

B) IPEJICTAaBNCHUS]  JOKYMEHTOB W  HWH(OpMalMy, OTCYTCTBHE ©  (WJH)

HEAOCTOBCPHOCTh KOTOPbIX HE YKa3blBAJIUCh IIPH INCPBOHAYAJIBHOM OTKa3€ B IIpUEME

> Cobpanme 3akoHopatenbcTsa Poccuiickot ®enepauny, 2010, Ne 31, cr. 4179; 2021, Ne 1, cT. 48.



JOKYMEHTOB, HCO6X0,I[I/IMI>IX IS NIpeaoCTaBJICHHUS FOC}’I{&pCTBCHHOﬁ YCIYTH,
anbo B IPEAOCTABIICHHH T Ocy,Z[apCTBCHHOﬁ yCinyra, 3a HCKIIOYEHHUEM CJ1ydaes,

NPeayCMOTPEHHBIX IMyHKTOM 4 yactu 1 ctatbu 7 @enepanbHoro 3akoHa Ne 210-03.

HcuyepnbiBaromnii nepeyeHb OCHOBAHUH 1Jisl 0TKa3a B IpHeMe N0KYMEHTOB,
He0OXOAUMBIX [I/Ifi MPeJ0CTABJIEHHS IOCYyJAPCTBEHHOH YCayru
20. OcHoBaHHeM IJIS OTKa3a B IpHeMe 3asBICHUS SBISIETCA MpPEICTABICHHE
3asBJICHUS, HE MOAJAIOUIETOCS POYTEHHIO.
B npueMe 1OKyMeHTOB 4Yepe3 EpuHbii mopTan 3asBUTEN0 OTKA3bIBAETCS B Ciy4ae,
€ClIM JIeWCTBHUTENBHOCTh YCHJICHHOW KBaJM(UIMPOBAaHHOW IOANKMCH B pe3yibTare

€C HpOBepKH6 HEC IMOATBECPKAACTCA I'onoBHBIM YAOCTOBEPAIOLINM LHEHTPOM.

HcyepnbiBawinnii nepeveHb OCHOBaHUH AJifl IPHOCTAHOBJIEHHS HJIH 0TKa3a
B NIPEeJOCTABJIEHHH IrOCYyAapPCTBEHHOH YCJIYIH

21. OcHoBaHMs A8 IPHOCTAHOBIIEHHS TIPEIOCTABIEHUS FOCYIAPCTBEHHON yCIyru
3aKoHoAaTensCcTBOM Poccuiickoi Penepaliv He NIpeLyCMOTPEHbI.
22. OcHOBaHM# [ OTKaza B MPENOCTaBIEHUU TI'OCYJapCTBEHHOW YCIyrH

HE UMECTCA.

IlepeyeHsb yciayr, KOTOpble SIBIAIOTCS HEOOX0AHMBIMH H 00513aTe/IbHBIMH
AJ151 TPeIOCTABJICHHS TOCYAAPCTBEHHOH yC/1yIH, B TOM YHCJie CBe/IeHHs O AOKYMEHTe
(10KyMeHTaX), BblIaBaeMoOM (BbIAaBaeMbIX) OPraHH3alMAMH, Y4aCTBYIOIHMH
B MPeI0CTABJIEHHH IrOCYAaPCTBEHHOM YCIyIrH

23. Venyru,  KOTOphlE  SBISIIOTCS  HEOOXOAMMbIMH M 0DsA3aTeNbHBIMU
JUISL [IPEOCTaBIICHHs TOCYJApPCTBEHHONW YCIYIH, B TOM YHCJE€ CBEIEHHS O JOKYMEHTE
(n0KyMeHTax),  BbIIaBaeMOM  (BblIABAa€MbIX)  OpPraHM3alMsMH,  Y4YaCTBYIOUIUMH

B [NIp€AOCTABJIICEHHUH TI' OcyﬂapCTBCHHOﬁ yCIyru, OTCYTCTBYIOT.

Iopsaok, pasMep H OCHOBAHUS B3NMAaHHS roCyJapCTBEHHON NOMJIMHBI HIIH HHOH
IJIAThl, B3MMAaeMoOH 32 NPeAOCTABJICHHE IOCYAaPCTBEHHOH yCayru

24. Baumanue rocyJapCTBEHHOM INOIIIMHBI MM MHOM IIaThl 3a MPeloCTaBleHUE

® Cratbs 11 DeaepanbHOro 3akoHa ot 6 anpens 2011 r. Ne 63-@03 «O6 >aekTponHo# noanuck» (Cobpanue 3aKkOHOAATE IbCTBA
Poccuiickoii ®enepauuu, 2011, Ne 15, cr. 2036; 2019, Ne 52, ct. 7794).




roCyAapCTBEHHOM yCIIyTH 3aKOHO/JATENBCTBOM Poccniickoit Denepauuu

HE I1pelyCMOTPEHO.

Ilopsinok, pasmep 1 OCHOBAaHHH B3HMAHHS ILIATHI 32 NPEIOCTABJIEHHE YCIYT,
KOTOpbI€ SIBIAIOTCS HEO0X0AMMBbIMH H 00513aTeIbHBIMH /151 IPEAOCTABJICHHS
roCcyAapCTBEeHHOM yCJIYTH, BKJIIOYas HHPOPMALHIO 0 METOHKE
pacyera pazMepa TaKOH NJAThI

25. OcHOBaHHUSI B3UMaHUA I1aTbl 3a OpEaOCTABIICHUE yCJI}/F , KOTOPBIC ABJIAIOTCS

HEOOXOJMMBIMH M OOS3aTENbHBIMU JIS HPEAOCTABICHHUS rocyJapCTBEHHOM YCIIyIH,

OTCYTCTBYIOT.

MakcHMaJILHBIH CPOK 0)KHAAHNS B 0YepeaH NPH Nojaye 3asiBJIeHHs]
0 MPEAOCTABIECHHH IOCYAaPCTBEHHOH YCJIYIH, YCJIYTH, IPeA0CTABAREMOH
opraHM3anuei, y4acTByomei B npejocTaBjieHHH rOCYyAapCTBEHHOH yC/yrH,
H NPH NOJYy4YeHHH Pe3y/ibTaTa NpeJoCcTaBleHUs TAKUX YCJIyr
26. MakcuManbHbIH CPOK OXKHIaHHS 3asBUTENS B OYEPEIM MPH [10/1a4€e JOKYMEHTOB,

HEOOXOAMMBIX JUIS HNpPEeNOCTABIEHHS TOCYJAPCTBEHHON YCIyrd, M IpY IOJYYEHUH

PE3YJIbTATOB IPEAOCTABIICHUA FOC}’,Z[apCTBeHHOﬁ YCayru COCTaBJIsICT ACCATD MUHYT.

Cpox 1 NOpsiNOK perucTpanuu 3asiBjieHUs1 0 PeAOCTABIEHHH FOCy1apCTBEHHOH
YCJIYIH H YCJIYI'H, IPEA0CTABJIAEMOH OpPraHu3anHeH, y4acTByomeH
B NIPEAOCTABJEHHH rOCYAapCTBEHHOH YCJIYIH, B TOM 4HCJIE B YJIEKTPOHHOH hopme

277. MakcHManbHBIi CPOK pETHCTpallMd 3asBieHUs — OJUH paboyui JEHb,
B TE€YEHHE KOTOPOro 3alpoc MOCTYNHWI B CTPYKTypHOE mnojpasjenenie MHHHCTEpCTBa,
OTBETCTBEHHOE 3a IIPMEM JOKYMEHTOB, UM B T€YEHUE OJJHOrO pabodero AHs, B TEYEHHE
KOTOPOTO 3afpoc MOCTYIIUI HETOCPEACTBEHHO B TOPrOBOE IIPEACTaBUTEIBCTBO.

28. IloctynuBuee 3asBneHue (B TOM 4ucie B (OpME IEKTPOHHOIO AOKYMEHTA)
PETUCTPUPYIOTCA AOIKHOCTHBIMH JIMIAMH CTPYKTYpHOTO NojapasaeieHuss MUHHUCTEPCTBa,
OTBETCTBEHHOI'O 3@ [IPUEM M PErUCTPALIMIO JOKYMEHTOB.

29. Ilpu noctynneHuy 3asBneHus (B TOM 4ucie B GOpPME EKTPOHHOrO JOKYMEHTA)
B TOProBO€ MPEINCTABUTEILCTBO 3alPOC PETHCTPUPYETCS OTBETCTBEHHBIM 3a [MpHEM

W pETUCTPALAIO JOKYMEHTOB JOJIXKHOCTHBIM JIMIIOM TOPTOBOI'O IPEACTABUTE/IBCTRA.
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TpeGoBanns k nomeleHHAM, B KOTOPBIX NPEJOCTABAAETCS rOCyAapCTBEHHAN
yciayra, K 3aj1y 0KHAaHHS, MeCTaM /1Jisl 3aN0/1HeHHS 3asiBJIeHUS O NPe0CTaABICHUH
rocyJ1apcTBeHHOH yCi1yrd, HHpOPMALHOHHBIM CTEHAAM ¢ 00pa3naMH HX 3aMI0JTHEHUS
H Nepe4YHeM JOKYMEHTOB, HeOOXOAHMBIX /ISl IPeJOCTABICHHS KaXKA0H
rocy1apCcTBEHHOM yCyru, pasMeHieHHI0 1 0pOpPMJIEHHIO BH3YaJibHO#H, TEKCTOBOH
U MYJbTHUMeAHIHOH HHPOPMaLHH 0 NOpsJKe NPeI0CTABJICHHS TAKOH yCJIYyrH,

B TOM YK€ K 00ecre4eHnIo J0CTYTHOCTH [JIsl HHBAJIH/A0B YKa3aHHbIX 00beKTOB
B COOTBETCTBHH € 3aKOHOAaTebcTBOM Poccniickoit @enepaunu
0 CONHANBHOH 3aIHTe HHBAJIH/I0B

30. ITomemenus ans npueMa 3asBUTENEH pa3sMemarTcs B 3JaHWM MuHuUCTepCcTBa
¥ 0003HA4alOTCs COOTBETCTBYIOIIMMH TaOMUYKaMH C YKa3aHHWEM JOJDKHOCTH, damMuiauu,
VMMEHH, OTYECTBA (TIPH HAJIMYHWH ) TOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOIO 32 IPEOCTABICHHUE
roCy/1apCTBEHHOM yCIYTH.

31. 3an OXMIaHMH, MECTA [JI 3aNOJHEHHs 3asBICHUH OCHAIIAIOTCS TeNe(OHOM,
MHOOpPMALIMOHHBIMU CTEHJAaMH, CTYJbIMH, CTOJlaMd, OymMarodl | KaHLEJISIPCKUMH
NPUHAAJIEXKHOCTIMH (IIAPUKOBBIE PYUKH).

32. BusyanbHas, TEKCTOBas M MyJbTUMeauitHas HHQOpMalKs O IOPAJIKE
NpeJOCTABIEHUS rOCYIapPCTBEHHOM YCIYT'H pa3MeliaeTcs Ha UHQOPMaLMOHHBIX CTEHAAX.

33. Paboure MecTa JOJDKHOCTHBIX JuL  MwuHHMCTEpCTBA M TOProBOIO
NpeCTaBUTENBCTBA 000pYyIyIOTCH TejeGOHHOH CBA3BIO, KOMIIBIOTEpAMH, OPITEXHUKOH,
HNOJIKJIIOYEHHEM K MH(POPMAIIMOHHO-TEIEKOMMYHHKALIMOHHOM ceTy «MHTepHeT» B LEIAX
CBOEBPEMEHHOTO IPEJOCTaBJIECHUS B TIOJHOM 00BeME TIOCYJapCTBEHHOM YCIYIH,
PacXoJHBIMM MaTepraaMi ¥ KaHLTOBapaMHU.

34. Bxon ¥ mNepeBHKEHHE IO TOMELIEHHUSM, B KOTOPBIX IIPOBOJMTCH IIPHEM
3asBUTENIeH, He JO/DKHBI CO3[aBaTh 3aTPyJHEHMH Jiasi JHML C OrpaHW4YE€HHBIMH
BO3MOXKHOCTSIMH.’

B uensx opraHuzanuu OeCHpensATCTBEHHOIO IOCTYHA K MECTy IpEeIOCTaBJICHUS
rocyapCTBEHHOMN yCIyI'd HHBAIMAM 06eCIeYnBaOTCs:® |

a) ycCJ1oBus 6eCl'IpeHSITCTBeHHOI‘0 JOCTYIIa K 3JaHHIO pasMECLIECHUA MI/IHI/ICTepCTBa

7 Cratbn 15 ®epepanbHoro 3akoHa oT 24 noabps 1995 r. Ne 181-®3 «O coumansHoil 3aiute MHBaAMAOB B Poccuiickoi
- @enepaunn» (Cobpanue 3akoHomarensctBa Poccmiickoit ®emepaumu, 1995, Ne 48, cr. 4563; 2021, Ne 15, cr. 2446)

(nanee — @enepanbHblii 3akoH Ne 181-@3).

& Cratps 15 ®enepansuoro 3akona Ne 181-03.
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H NIOMCHICHHAM, B KOTOPBIX NPEAOCTABISETCS FOCYIapCTBEHHAS YCIIyTa, a TakKe yCJIOBUS
OeCnpensTCTBEHHOrO MOIb30BaAHMS TPaHCIIOPTOM, CPEICTBaMH CBsI3U ¥ WH(OpMaLyK;

0) BO3MOXHOCTB B 4acel paboTh MuHHCTEPCTBA CaMOCTOSTENBHOTO TIEPe IBHKEHHS
1o TEPPUTOPHUH, Ha  KOTOpOMH pacnoa0XeHo 3JaHue Munucrepcrsa
M [OMEINEHNUs, B KOTOPBIX IIPEAOCTABIAETCA TIOCYJapCTBEHHAs yCiyra, a TakKe
BO3MOXXHOCT BXOJa B 3TH 34aHME M IOMELIEHMS M BHIXOAA M3 HMX, MOCAAKH
B TPaHCTIOPTHOC CPEACTBO U BbICAAKA M3 Hero (IpH HalWuMd 0GOPYHOBAHHBIX
MapKOBOYHBIX MECT), B TOM YHCJIE C HCIIONb30BaHHEM KPEC/Ia-KOJSCKH;

B) COIIPOBOXKACHHE UHBANHMJIOB, UMEIOIINX CTONKME paccTpoiicTBa QyHKIHU 3peHHS
Y CaMOCTOSATENIEHOTO NEPeIBUKEHUS;

I) HauIexallee pasMeilleHHe OOOpYHOBAaHHS M HOCHTEJEH UHpOpMAIIHH,
HEOOXOMMMBIX Ul obecneveHns GecnpensTCTBEHHOro JOCTyIla MHBAJIUIOB K 3IaHHIO
pasmeleHnss  MHHMCTEPCTBA M NOMEILUEHHWSAM, B  KOTOPBHIX  IMPEJOCTaBISAETCS
roCyAapCTBEHHAs yClIyra, C y4€TOM OrpaHUYEHHH UX KU3HENEATEIbHOCTH,

1) iyOAMpOBaHHE HEOOXOAMMOM ISl WHBAIMAOB 3BYKOBOH M  3DPUTENBHOMN
MHQOpMaLWY, a TAKXe HAJIUCEH, 3HAKOB M MHO#M TEKCTOBO# 1 rpaduueckoit nrdopManuu
3HaKaMH, BbINOJHEHHBIMHU peibeHO-TOUeYHbIM 1pudToM Bpaiins;

€) JOIyCK CypONepeBOAYHKa H TU(IOCY PAOIEPEBOAIHKA;

K) HOMYCK  co0aku-MPOBOJHMKA B  3/@HME  pasMelleHus MHHHUCTEpPCTBa
¥ [TIOMELIEHHS, B KOTOPBIX IIPEAOCTABIISETCS FOCY1apCTBEHHAs YCIIyTa;

3) OKa3aHWe MHBAJIU/aM IIOMOLLH B IPEOI0IEHUH GAPhEPOB, MEIIAIOIIHX TONYYEHHUIO
VIMU I'OCYJJapCTBEHHOH YCIIyI'¥ HapaBHE C JPYTHMMH JIMIIAMH.

35.Ha npuneraiomei K 3HaHHIO pa3sMmelleHMs MHHMCTEpCTBA apKOBKE
(npu Hanu4mu) obopyxyeTcs He MeHee JECSTH NPOLEHTOB MECT (HO He MEHee OJHOTO
MecTa) s GeCIIaTHOM NapKOBKM TPAHCIOPTHBIX CPEACTB, yNPABISEMbIX MHBAIMAAMU
I, Il rpynn, a takxe unBanunamu I rpynmsl, B mopsake, ycrasosnensom [paBurenscTsom
Poccuiickoif ®enepaunn’, U TPaHCTIOPTHBIX CPEJCTB, NEPEBO3SILMX HHBAIHIOB (B cnyuae

Hanu4usi 000pyIOBaHHBIX IApPKOBOYHBIX MecT). [lnara 3a mosib30BaHME MAPKOBOYHBIMH

° IMoctanosnenune MpasurenscTBa Poccuiickoit @enepauuu ot 10 despana 2020 r. Ne 115 «O nopsiake pacnpocTpaHeHus
Ha rpaxjan 13 yucna uHBanuaoB Il rpynner HOpM 4acTu AeBATOH cTathu 15 ®enepanbHOro 3akoHa «O COLMATLHOMN 3ainTe
vHBanuaoB B Poccuiickoit ®enepaunn» (Cobpanue 3akoHoaatenncrpa, 2020, Ne 7, cr. 842).
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MECTaMH HE B3UMAETCH.

36. B ciyyae HEBO3MOXHOCTH MOJHOCTBIO NPUCIOCOOHTD 3[aHHME pasMelieHns
MununcTepcrsa ¥ NOMEIIEHHS, B KOTOPbIX NPENOCTABIAETCA TOCYAapCTBEHHAS ychyra,
C y4ETOM NOTpebHOCTel HHBANKA €My 0GeCTIeYnBaETCS JOCTYH K MECTY NPEeAOCTABIEHHUs
roCy1apCTBEHHOM yCIyTH 1100, KOraa 3T0 BO3MOXKHO, IPENOCTABIEHUE IOCY AAPCTBEHHOM

YCJIYTH IO €70 MECTY XXHUTEJbCTBA UJIA JUCTAHLIHOHHO.

Iloxa3zaTenn A0CTYNHOCTH H Ka4ecTBa rocyAapcTBEHHOMH YCJAYIH, B TOM YHCIe
KOJIH41€CTBO B3aUMOJECHCTBHIH 3afiBHTE/IN ¢ H0/KHOCTHLIMH JMIAMH
NPH NPEAOCTABJEHHH IOCY/JaPCTBEHHOH YCIAYIH H HX NPOAO/IKHTELHOCTD,
BO3MO’KHOCTD NOJIy4eHHsI HH(POPMALHH 0 X0/l NPeI0CTAB/IEHHN FOCYAaPCTBEHHOM
YCJayru, B TOM YHC/ie ¢ HCNOJIb30BaHHEM HHPOPMALHOHHO-KOMMYHHKAIHOHHbIX
TEXHOJIOIHil, BO3MOKHOCTD JIH00 HEBO3MOKHOCTD MOJTy4€HHs FOCYAaPCTBEHHOI
yCJIYrd B MHOro(p)y HKIIMOHA/IbHOM LIEHTPE NPEAOCTABIEHH S rOCY1aPCTBEHHBIX
H MYHHUHNAJBHBIX YCIYT (B TOM YHCJIE B HOJHOM 00beme), B J11060M
TePPHTOPHAJBLHOM NMOAPa3Je/1eHHH OPrana, NpeJoCTaB/SIOIIEro rocyAapCcTBEHHYI0
yCJIyry, o BeiGopy 3asiBuTeIs (3KCTEPPHTOPHAIBHBINH NPHHIMIT), NOCPEACTBOM
NOaYH 3asiBJICHHS O NPEJOCTABIEHHH HECKOJIbKHX FOCYAaPCTBEHHbBIX
H (MJIM) MyHHUHNAJIBHBIX YCJIYT B MHOroQyHKIHOHANLHBIX LEHTPAX
NPeAOCTABJICHHSI FOCYAAPCTBEHHBIX H MyYHHIIHNAJIbHBIX YCJIYT, Pe1yCMOTPEHHOI 0
craTeeii 15.1 Peaepansnoro 3akona ot 27 uioas 2010 r. Ne 210-03
«O0 opranu3anuH NpeJOCTaBAEHHS IOCYAAPCTBEHHbIX M MYHHIHNAJBHBIX YCJIYD»

37.TlokazaTenssMy JOCTYIHOCTH W Ka4yeCTBa IIPEJOCTABIEHHMS IOCYIapCTBEHHOM
YCIIyTHU ABJISIOTCS:

a) BO3MOXHOCTh  TIONydeHWS HHOOPMaMd O IOpSAAKE  IIPEJOCTaBJICHHS
rOCyJapCTBEHHOH YCJIyTH;

0) BbITIOJTHEHHE aIMUHHACTPATUBHBIX  MpoLEeNyp 1O  MPeJOoCTaBIEHHUIO
rOCyJJapCTBEHHOM YCIYIM M TPENOCTaBI€HHE CaMOW TOCyJapCTBEHHOH yCIIyTrd
B YCTaHOBJICHHbIE AIMUHUCTPATUBHBIM PETTIAMEHTOM CPOKH;

B) BOSMOXKHOCTb  IIOJlydeHHs  HMHGbOpMalMd O  XOA€  MpeJoCTaBJICHUS
rOCyJJapCTBEHHOM yCIyrd, B TOM YHCIE€ C KCIOJb30BaHUEM HHGOPMALUOHHO-
TEJIEKOMMYHHUKALMOHHBIX TEXHOJIOTHIA,

I') OTCYTCTBUE IOAJIEKAINX yIOBIETBOPEHHIO Xajlo0 OT 3asBUTENeH Ha AeHCTBUSA
(be3neiicTBEE) MOKHOCTHBIX JHMLI MHMHHCTEPCTBA, HA HECOOJIOJEHHE CPOKOB

OPEJOCTABIIEHHsT  TOCYAAapCTBEHHOM  yCIyrd, Ha  OTCYTCTBHME  HHGOpMaIuu

@
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O MNpEIOCTAaBIECHUM TOCYNapCTBEHHOM YCIyIH, a TakKe Haiuu4yue OnarogapHoCTel
3asiBUTEJIEH, IOAaHHBIX B BH/IE OOpalleHU# IpaXkiaH, B TOM YHCIIE B JIEKTPOHHOM BUJIE.

38. Bo3MOXHOCTb MOTy4YeHHUS TOCYAAPCTBEHHON YCAYTHM B MHOTO(YHKIMOHAILHOM
LIEHTpE NpeOCTaBIEHHS T'OCYAaPCTBEHHBIX U MyHUIUNATBHBIX YCJIYT HE MPeLyCMOTpEHa.

39. 'ocynapctBeHHas ycayra no 3KCTEPPUTOPHATIEHOMY OPUHLUITY
HE NPeNOCTaBIsAETC.

40.Ilpy mnpemocTaBieHMH TOCYHapCTBEHHOW YCIYTH B 9JIEKTPOHHOM (opme
¢ Mcnoyib30BaHueM EnMHoro noprana 3asButeNio o6ecrneyuBaeTCs BO3MOKHOCTb:

a) noyy4eHus: nHGopMaLuK O OPAAKE U CPOKAX MPEAOCTABIEHHS FOCY AAPCTBEHHOM
yCIyTH;

0) popMupOBaHus 3aMpoca O MPEIOCTABICHUH TOCYIapCTBEHHOMN yCIyIH;

B) [IpUEMA U PETUCTPALNH 3asBIICHHS;

I') NOJlyYyeHHsl CBEIEHHH O XOJI€ BBINIOJIHEHUSI 3asBICHHS;

/) IOJy4eHHE pe3yJibTaTta IPelOCTaBIeHUS TOCY 1apCTBEHHON YCIyTH;

€) OCYILIECTBJIECHHUS OLEHKH KauecTBa MpeoCTaBIeHUs TOCYAapCTBEHHON YCIIyTH;

X) nocynebHoe (BHecyaeOHOe) oOXkanoBaHue pelieHHH U aedcTBuii (Oe3neiicTBus)
JOJIKHOCTHBIX JIMLT MUHHCTEPCTBA, TOPTrOBOTO NIPEACTABUTENILCTRA.

41. BaumopeiicTBue 3asBUTENsS C JAOKHOCTHBIMM JMuamu MuHucTepcTsa
WJIA TOPrOBOTO MPEICTABUTENBCTBA OCYIIECTBISAETCS NPU NPENOCTABICHUN KOHCYIbTALMI
(crpaBoOK) 110 BOIPOCaM, MPeLyCMOTPEHHBIM ITYHKTOM 6 HACTOALIEr0 A IMUHUCTPATUBHOIO
pernamMeHTa, a TaKKe MpH:

a) mojaye 3asBICHUS;

0) Nony4eHUH pe3yJibTaTa MPeOCTaBIEeHuUs IOCy AapCTBEHHOM YCIIyry,

B) HHQOPMHUPOBAHHH 10 BOIPOCAM IIPEAOCTABICHHS [OCY JapCTBEHHOM yC/IYTH.

[TpoaomKHTENbHOCTh B3aUMOJAEHCTBUS 3asBUTENSA C JOJDKHOCTHBIMH JIMIAMH
MuHHCTEPCTBA  WJIM  TOProBOrO  NPEACTABUTENLCTBA  [pH  IPEJOCTaBJICHUH
rocyJapCTBEHHOH YCIIyry IOJIXKHA COCTaBIATh He Ooee:

JIECSTH MUHYT — IIPH [I0J1a4€ 3asBJIEHHS O MPEIOCTABICHUH I'OCY 1apCTBEHHON yCIyTH
Y TIpUJIaraeMbiX K HEMY JOKYMEHTOB;

ACCATH MHUHYT — IIPHM MOJYUCHHHU peE3yJibTaTa NpCAOCTABICHUA I‘OC}’IIapCTBeHHOﬁ
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yCIyIH;

JECATd MHMHYT — IPHA YCTHOM MH(OOpPMUPOBAHHMM NO BOMpPOCaM NpPEAOCTaBIICHUS
rocyJJapCTBEHHOH YCIIyTH.

42. Ka4yecTBO Npel0CTaBIeHHs TOCY JAPCTBEHHOM YCIyTH HE CBSA3aHO C KOJIMYECTBOM

B3aMMOJCHCTBUM 3aABUTENS C JOJKHOCTHBIMH JTMHAMH MI/IHI/ICTepCTBa WA TOprosoro

NpeACTaBUTECIIbCTBA.

Hnbie Tpe6oBaHus, B TOM YHC/€ YIUTHIBAIOMHE 0COOEHHOCTH NPeI0CTaB/IeHH A
rocyAapcTBeHHO# YCJIYrd N0 3KCTepPHTOPHAILHOMY NPHHUKNTY, B C/IyYae eciad
rocyAapcTBeHHasl yCJIyra npeiocTaBjisieTcsi o 3KCTEPPHTOPHAIBHOMY NPUHHIHITY,
M 0cO0EHHOCTH NMPEAOCTABJIEHUS TOCYAaPCTBEHHOMH YCJIYIH B 3JIEKTPOHHOI ¢opme

43.B osnektpoHHOH ¢opMe TIOCyJapCTBEHHas yclyra MNpeioCTaBiseTcs
¢ ucnons3oBanuem Enunoro noprana.

44, Tlpu HanpaBjIeHUH 3ajABJIECHHS, YKA3aHHOTO B IYHKTE 14 AJIMHHHUCTPATHBHOIO
perjlaMeHTa, B 3JIEKTPOHHOH (opMe ¢ MCIOIb30BaHMEM EauHOro nopraia vcnojb3yercs
yCHJIEHHAs KBaJIM(QUIMPOBAHHAS SJIEKTPOHHAs NOANHMCH 3asBHTENs (YIOJHOMOYEHHOIO
NpeJCTaBUTENN).

45. 3asgBUTENs BIpPABE KCIOJB30BATh MPOCTYIO BJIEKTPOHHYIO TMOMINUCH B Clly4ae,
npeaycMoTpeHHoM myHktoMm 2.1 TlpaBun ompeseneHHsl BHAOB JIEKTPOHHOH TNOAIMKCH,
UCIIOJIb30BaHKE KOTOPBIX JONMYyCKaeTCs IPU 0OpalleHnH 3a NOJIyYEHHEM IOCY AapCTBEHHBIX
¥ MyHULUIAJILHBIX YCIyT, YTBEPXKIEHHBIX IOCTaHOBNEHHEM Ne 634,

46. JleficTBUs, CBSA3aHHBIE C  IPOBEPKOHM  NEHCTBUTENBHOCTH  YCHIIEHHOW
KBaTHU(PHULYPOBAHHON 3JIEKTPOHHOM NOJIIACH 3asBUTENS, UCTOJIb30BaHHOM
npy oOpaileHHH 3a MOJyYEeHHEM [OCYAapCTBEHHOM YCNIyrH, a TalkKe ¢ YCTaHOBJICHHEM
IepeyHs KJIacCOB CpeICTB YAOCTOBEPSIONIMX IEHTPOB, KOTOPBIC JOMNYCKArOTCs
JUIsl KCIIONIb30BaHMSA B IEJAX oOOecreueHus YKa3aHHOHM IPOBEPKH U ONpPEAeNAIOTCH
B COOTBETCTBUH ¢ MyHKTOM 15 IlpaBun pa3paboTky U yTBEpKIACHUS aAMHUHUCTPATUBHBIX
perjiaMeHTOB PEA0CTaBIEHUS TOCY JaPCTBEHHBIX YCIIYT, YTBEPKACHHBIX TOCTAHOBJICHHEM
IlpaButensctBa Poccuiickoii ®enepauuu or 16 mas 2011 r. Ne 373 «O paspabotke
U YTBEPXXICHUW aJMUHHCTPATHUBHBIX PETNaMEHTOB HCIOJHEHUS TOCYJapCTBEHHbIX

(I)}’HK]_H/If/’I U aAMHHUACTPATUBHBIX PErIaMCHTOB ITPEAOCTABIICHUAA rocyaapCTB€HHbIX yCIyr»
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(Cobpanue 3akoHonaTenscTBa Poccuiickoii Oenepauun, 2011, Ne 22, c1. 3169; 2018, Ne 46,
cr. 7050), Ha oOcHOBaHMH YyTBepkHaemMoil MMHHCTEPCTBOM [0 COINIACOBAHMIO
c @enepanbHoil ciyx00ii 6GezomacHocTH PoccHifckoi Qenepalvy MOJAEAH YIpo3
OesonacHocTH HHpOPMaLKK B *HYOPMALIMOHHOM CHCTEME, HCIIONb3YEMOi B LIENSIX npueMa
obpallenuii 3a MOTyYeHUeM roCcy JapCTBEHHOM YCIyTH U HIIH) IIPENOCTaBICHUEM TaKOH
yCIyrd, OCYIIECTBISIOTCS B COOTBETCTBHM C IOCTaHOBiIeHHeM IlpaBurenscTBa
Poccuiickoit ®enepauuu ot 25 aerycra 2012 r. Ne 852 «O6 yrtsepxaenmu ITpapu
MCI0JIb30BAHUS YCUICHHON KBATH(HIUPOBAHHOM HIIEKTPOHHOM MOAINKCH I1PK OOpalLEHUH
33 IIOJIy4€HUEM TOCYAAapCTBEHHBIX M MYHHUUMIAIBHBIX YCIYI' H O BHECEHMHM W3MEHEHHS
B IlpaBuna paspaboTku ©  yTBepkIeHHs aJAMHHHCTPATMBHBIX  DErIaMEHTOB
OpefocTaBlieHus rocygapcrBeHHbix ycnyr» (Cobpanue 3akoHomarenbhcrBa Poccuiickoi
®epepaumy, 2012, Ne 36, ct. 4903; 2017, Ne 44, ct. 6523).

47. upie Tpe6OBaHUS, B TOM YHCJIE YYUTHIBAIOLINE OCOOEHHOCTH IPENOCTABIEHHS

FOCYTapCTBEHHOM YCIYIH 110 3KCTEPPUTOPUATIBHOMY IPUHIIUITY, HE YCTAHOBJIEHbI.

I11. Cocras, noc/1e10BaTeJIbHOCTb H CPOKH BLINOJTHEHHS AAMHHHCTPATHBHBIX
npoueayp, TpeGoBanns K NOPSAKY MX BbINOJHEHHSA, B TOM YHCJI€ 0CODEHHOCTH
BBINOJIHEHMA AAMHHUCTPATHBHBIX Npoueayp
B 3JIEKTPOHHO# (popme, a TaKiKe 0COOEHHOCTH BbINOJHEHHS AIMHHHCTPATHBHbIX
npouexyp MHOro(pyHKIHOHAIbHBIMH LIEHTPAMH NPEAOCTABJIEHUS
rOCyAapCTBEHHbIX H MYHHIHIAJBHBIX yCJayr

HcuepnbiBaomuii nepeyeHb aAMHHHCTPATHBHBIX NPoUeayp

48. IlpenocTaBneHue rocyAapcTBEHHOHM YCJIyrd BKJrouaeT B cebsi cieayromue
aJIMAHUCTPATUBHBIE NMPOLEAYPHI:

a) IDHEM M pErucTpauus 3asBIEHHS, B TOM 4HClIe B (OpME 3IIEKTPOHHOTO
IOKYMEHTA;

0) npuHsTHE pelieHHs O MNPENOCTaBIEHWH MM 00 OTKase B MNPENOCTABIEHWH
CIpaBOYHOM MHOpMaLuy;

B) HOATOTOBKA M PpETUCTpaliisi yBeAOMJIEHHs 00 OTKase B IpeIOCTaBJIEHHU
CIpaBOYHON HHpOpMALINK;

I') IOArOTOBKA U PErUCTPaLiUs CIIPaBOYHON HHPOPMAIIHH.
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49. Ilpn mopaue 3asBneHust 4epe3 EuHbIA TOpTan 3asBUTENIM OO€ClEYHBAETCS
BO3MOXXHOCTb IMPOBEJAECHUS MOHHUTOPHHIA COCTOSHHUSA HWCHOJHEHHS aIMUHHCTPAaTHBHBIX

NpOoLENyp NPEAOCTABICHHS rOCy JapCTBEHHON YCITYTH.

Ilpunem n perncTpauus 3asBjeHHUsl,
B TOM 4HcJie B popMe JIEKTPOHHOI0 JOKYMEHTa

50. OcHoBanMeM i Havyajla aJAMHHUCTPATMBHOM  MPOLEXYPBI  SBISETCS
HOCTynjaeHHe B MMHUCTEPCTBO U (MIIM) B TOPrOBOE MPEACTABUTENILCTBO 3asiBJIECHUS.

51.3asBneHne B CpOK He MO3JHEe OAHOro pabodvero MHS CO JHS [MOCTYIUICHHS
peructTpupyercs JNOJDKHOCTHBIM JULOM MuHucrepcTBa WU TOProBOI0
1IPEICTaBUTENILCTBA, OTBETCTBEHHBIM 3@ PErMCTPALMIO MOCTYNAKOLIEH KOPPECTIOHICHLIUH,
M HalpaBisIeTC] OTBETCTBEHHOMY [OOJDKHOCTHOMY JIMLy TOPIrOBOIO IIPEACTaBUTEILCTBA
Ha PaCCMOTpPEHHUE.

52.3agBUTENM MOTrYT TMPEAOCTABUTH 3asBlieHWE Ha OyMaXXHOM HOCHTEINE
HEINOCPECTBEHHO UJIM HANPaBUTh 33Ka3HBIM MOYTOBBIM OTIPABICHUEM C YBEIOMIIEHUEM
O BPYYEHHUH U OIIUCHIO BIOKEHUS UIH B (POPME 3JIEKTPOHHOTO JOKYMEHTA.

Ilpy Hanuyuu OCHOBaHMS, NPEXYCMOTPEHHOI0 IYHKTOM 20 AJMHUHUCTPAaTUBHOTIO
perilaMeHTa, JOJ/DKHOCTHBIM JIMIOM MUHHCTEPCTBA MM TOProBOrO IPEACTaBUTEIbCTBA
NpUHUMAeTCs pelleHHe o0 OTKa3ze B mpHeMe 3asiBieHus. B cioydae oTkaza B Ipueme
3agBJICHUS JOJDKHOCTHOE JIMLIO HE MO3AHEe Tpex pabouyux AHEH HalpaBiseT 3asBUTEINO
yBeJloMJIeHHe 00 0TKa3e B IpueMe 3asiBJICHUS C YKa3aHHUEeM MPUYMH OTKa3a.

53. Kputepriem NpUHATUS peElIeHUs MO aJMHUHMCTPAaTHUBHOMN IPOLEAYPE SABIIETCS
HaJIM4ME 3asiBJIEHUSI.

54. Pe3ynpTaToM aAMHUHUCTPATUBHOMN NPOLIEAYPHI SBJISETCS pErUCTpaLKs 3asiBICHYs
B MuHuctepcTBe U (MIKM) B TOProOBOM MPEACTABUTENBCTBE UM OTKA3 B [IPUEME 3asBIICHHMS
C YKa3aHHEM [PUYMH OTKa3a.

55. CnocoboMm ¢ukcanuy pesynbrara aJIMUHUCTPATUBHOM MPOLEAYPHl SBISETCA

INPHUCBOCHHUE ITIOCTYIIUBIICMY 3asBJICHHIO BXOAALIET0 pEruCTpalliOHHOIO HOMEpPaA.
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HpunsiTie pemenns o NpeJocTaB/ieHHH WK 06 0TKa3e B MPeJOCTABJICHHH
CNpPaBoYHOH nHpopManun

56. OcHoBanueM 1715l HauaNa aIMUHACTPATUBHOMN IPOLENYPBI ABNAETCS PErHCTPALIHAS
3asIBJICHHS B TOPI'OBOM IPEACTABUTENBCTBE.

57. B meHb nocTynnesus 3asBieHMs O NPeIOCTaBICHHH CIIPABOYHON MH(bOpMALMK
B TOProBO€ NPEJCTABUTEIBCTBO U3 YHMCIIa CINELHAIMCTOB TOPrOBOrO NpeICTaBHTENBCTBA
Ha3HA4aeTCs OTBETCTBEHHOE AODKHOCTHOE JIHLIO.

58. OTBETCTBEHHOE JODKHOCTHOE JIMIIO TOPrOBOIO IPEACTABUTENLCTBA B TEUECHUE
TpeX pabo4mx JHEH CO AHS perucTpauuy 3asBlEHHs O NPEAOCTABIEHWHM CHPABOUYHOMN
MH(pOpMaNMH NPOBOAUT IPOBEPKY MPABUILHOCTH O(QOPMIEHHS 3asBICHHS.

59. B ciydae eciau ocHOBaHUS Ui OTKa3a B MMOJyYEHHH CIPaBOYHON MH(MOPMALWH,
OpPEelyCMOTPEHHBIE NYHKTOM 65 AJMUHUCTPaTHBHOIO perjiaMeHTa, OTCYTCTBYIOT,
OTBETCTBEHHOE JOJDKHOCTHOE JIMLO TOPrOBOIO MPEJCTAaBUTENLCTBA NIPUHUMAET pELUEHUE
O NPeJOCTaBJICHUH CIPAaBOYHOU HH(OpMaLUH.

60.IIpy HanuuuM OCHOBaHHUS, YKa3aHHOTO B MOJMNYHKTE «a» MyHKTa 65
AJIMWHUCTPaTUBHOIO PETJIaMEHTa, B TEYEHHE NeCATH pabodux AHEH CO JHS perucTpauuu
3asBJICHUS B TOPrOBOM MpPEACTABUTENLCTBE OTBETCTBEHHOE JOJDKHOCTHOE JIMLIO
HanpaBlsieT 3asgBUTENIO0 YBEIOMIIEHHE O HEOOXOIUMOCTH YCTPAaHEHHUS BbISBICHHbIX
HapyleHUH crnocoboM, yKa3aHHBIM 3asBuUTesieM B 3asBieHMM. CpoK ycTpaHeHUs
BBISIBJICHHBIX HApYLLIEHUH HE MOXKET MPEBBIILATh TPUALATH KaJICHIaPHBIX JHEH.

61. YBenomnenve o0 HEOOXOAMMOCTH YCTpPaHEHHs BBISBIEHHBIX HapyLIEHUH
¥ (WIKM) NpeACTaBIEHUS OTCYTCTBYIOILIMX JOKYMEHTOB MOANUCHIBACTCS YIIOJIHOMOYEHHBIM
JOJKHOCTHBIM JIMLIOM TOPTOBOTO MPEICTABHTEILCTBA.

62. B ciiyuae HenpeacTaBIeHUS 3asBUTENIEM B T€YEHUE TPUALIATY KaleHAapHbIX JHEH
3asBJ€HUs, O(OPMIEHHOrO B COOTBETCTBHU ¢ TpeOOBaHUAMH, YCTAaHOBJIEHHBLIMU
NYHKTOM 14 AJMUHUCTPAaTHBHOIO pErJaMeHTa, CO [HS HaIPAaBJICHUS YBEAOMIICHUS
0 HEOOXOOUMOCTH YCTPAHEHHS BbISBIEHHBIX HApYLIEHUH, paHee MpeACTaBICHHOE
3asiBJIEHUE MOJIEXKUT BO3BPATY 3asIBUTENIO.

63. Bo3spar odopmisieTcs MHUCBMOM M [OANMCHIBAETCS  YIOTHOMOYEHHBIM

JAOJKHOCTHBIM JiHI.IOM TOProBoro npeACTaBuTCIIbCTBA.
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64. YIIOJIHOMOYEHHOE ~ JIOJDKHOCTHOE  JIMLO TOPrOBOIO  MpeJACTaBUTENbCTBA,
a B €ro OTCYTCTBHE — JIMLO, €r0 3aMelalollee, IPUHUMAET PELeHUE O MPeNOCTaBIeHUN
CHpaBOYHOH WHOPManmK OO0 06 OTKa3e B PENOCTABIEHAN CTIPABOYHON MH(POPMALUH
B CPOK He T03/iHee TPeX pabo4uX AHeH co AHS PErHCTPAlMy 3asBICHHS.

65. OcHOBaHUAMM JUIsl OTKa3a B IMpPEJOCTABIEHHWHM CHPaBOYHOM HH(OpMaLHH
SBJISIFOTCA:

a) Npe/ICTABIEHHOE 3asBJIEHHE HE COOTBETCTBYET TPEOOBAHMSAM, YKA3aHHBIM
B yHKTe 14 AJMHHUCTPAaTUBHOIO PErIaMEHTA,;

0) 3asBJICHUE NOJ]AHO JIUIIOM, HE BXOASIIAM B KPYT 3asgBUTEJNIEH, IPENyCMOTPEHHBIN
IYHKTOM 2 AJIMUHUCTPAaTUBHOT'O periaMeHTa;

B) B 3asBJICHUU co,u/epncmcsl 3alpocC Ha MpefoCcTaBleHHe CIIpaBOYHON HH(pOpMaLuu
B OTHOLIEHHMM rocyaapctBa (rocyfapcTB), B KOTOpPOM He€ YYpPEKIEHO TOProBoe
[peACTaBUTENBCTRO;

1) B 3asiBJIECHUH COJEPKUTCS 3alpoC Ha MPeJoCTaBlIeHre CIpaBoOYHON HHGpOpMalu
B OTHOLLEHHHM TrocyaapcrBa (rocyaapcTB), HE COOTBETCTBYIOIIETO (COOTBETCTBYIOLIMX)
roCcyiapCcTBy MpeOblBaHUS TOPrOBOIO IIPENCTaBUTENIbCTBA, B KOTOPOE IOCTYIHIIO
3asiBIICHUE;

€)B TEKCTe 3asiBJICHHs COJAEPXAaTCs HEUEeH3ypHble JIMOO OCKOpOHUTEIbHbIE
BBIPQ)KEHMUSI, YTPO3bl XKU3HY, 3AOPOBBI0 U UMYILECTBY YIIOIHOMOYEHHBIX XOJKHOCTHBIX
7L, a TaKXKe YJIEHOB X CeMei;

k) B 3aSBJICHHH COIEPXKATCS 3ampochl, MO KOTOPHIM 3asgBUTENIO OKa3biBalach
uHbOpMallMOHHAasT  TOAJIEp)KKa  IPH  pPacCMOTPEHHMM  paHee  HalpaBlIEHHBIX
UM 3asBJICHUH;

3) cripaBo4Has MHGOpPMAaLMS MO CYIIECTBY IOCTABJIECHHBIX B 3asiBJICHUM BOIPOCOB
He MOXeT ObITh mpefocTaBieHa ©Oe3 pasmialleHus CBEAEHHMH, COCTaBJISIOLINX
rOCY/IapCTBEHHYIO HJIM HHYIO OXpaHsAeMyl0 3akoHonarenbcTBoM Poccumiickon ®enepanyu
TalHy.

66. KpuTepueM NpHHATHS PELIEHKs O MPEJOCTaBIEHHU CIPaBOYHON HH(QOpMALUH
SIBJIIETCS OTCYTCTBHE OCHOBAHMH [7Is OTKa3a B IPEOCTABJIEHAN CIPABOYHON HH(OpMALUH,

NPeyCMOTPEHHBIX IyHKTOM 65 AAMHHUCTPAaTUBHOIO PETTIAMEHTA.
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67. Kpureprem npuHsaTHS pelueHuss o6 OTKase B MPEIOCTABIEHHH CIPABOYHOM
HH(pOpMAaLVK SBJISETCA HATMYHE OCHOBAHMH JIsl OTKA3a B MPENOCTABIECHHH CIpaBOYHOH
uHbOpMaLKK, IPENyCMOTPEHHBIX IYHKTOM 65 AMHHHCTPATHBHOTO PErIaMEHTa.

68. Pe3ynbTaToM agMHHHMCTPATHBHOW NpOLELYpHl SBISETCS HPUHSTHE pemeHm
O NPEJIOCTABJICHUHU WM 00 OTKa3e B IIPEIOCTABICHHUH CIIPABOYHOM MH(POPMALIHH.

69. Crocobom puKcaluy pe3ynbrara aAMUHUCTPATUBHON NPOLEAYPHI ABIISETCS

a) NOArOTOBKA MPOEKTA CIPaBOYHOM MH(POPMALIMH;

6) noaroToBKa NMpoeKTa yBeAOMIIEHHS 00 OTKase B IIPENOCTABICHHM CNPABOYHOM
UHbOpMaLHy.

HoaroroBka n perucTpauus yBeaAoOMIeHHS
00 oTKa3e B NpeJoCTaB/JICHAH CIPABOYHOI HHPOpMaLHM

70. OcHoBaHMEM 17151 Havyala aJMHHHUCTPATHBHOM NPOLENYPbl SBISETCS HAIHYME
peLieHus 06 OTKa3e B IPEAOCTaBIEHUH CIIPABOYHON HH(POPMALIUH.

71. OTBETCTBEHHOE JODKHOCTHOE JIULO TOPrOBOrO IPEICTABUTENLCTBA B TEYEHUE
Tpex pabouux IHEH TOTOBUT yBeJOMIICHHE 3asBUTENI0 00 OTKa3e B MPEAOCTABIEHUH
CNpaBoO4YHOH HH(OpPMALIH C yKa3aHHUEM NPUYMH OTKa3a.

72. YBenomnenue o6 OTKaze B MPEJOCTABJICHHM CIPABOYHOW HHGMOpPMALUH
obpopmisercss Ha OnaHKe TOProBOro MNPEACTABHTENLCTBA W MOJNUCHIBAETCS
YIIOJJHOMOYEHHBIM JOIKHOCTHBIM JILIOM.

73. lognucanHoe yBejomieHHe 00 OTKaze B NPEAOCTABIEHUM CIPaBOYHOH
MHGOPMaIMHK MOUIEXHUT PETHCTPALIAY B Ka4eCTBE UCXOASIIEH KOPPECTOHAECHIIMH.

74. Peructpauus yBenomiieHHMs o0 OTKa3e B MpPeAOCTaBIEHUM CIPAaBOYHOM
MH(OpMaLMK OCYLIECTBNSETCS B TEYCHHWE OAHOrO pabodero AHS CO JHs [OJNHMCAHMA
yBeJOMIIEH#sI 00 OTKa3€ B [IPEJOCTABIEHUH CIIPaBOYHON HHPOPMALIUH.

75. KputepueM OpHHATHA pelIeHHs SBISETCS HAIMYME Ha[exaluM obpasom
oopmieHHOTO yBeIOMIIEHHsI 00 OTKa3€e B MPEIOCTaBIEHUH CIIPABOUHON MH(POPMALIH.

76. Pe3ynpTaToM  aIMUHMCTPATUBHOW  INpOLEAypbl  SABJISETCH  HalpaBIEHHE
3asABUTENIO YBeJAOMJIEHHs 00 OTKa3e B MpeJOCTaBIE€HHH CHPAaBO4HON MH(pOpMALUU
cnoco0boM, yKa3aHHbIM B 3asBICHHH.

77. CnocoboM ¢ukcanuy agMHUHUCTPATUBHON NPOLENYPbI SIBISETCS HalpaBjIeHHE
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yBe#OMIIeHHsT 00 OTKase B IPEeOCTAaBJICHWH CIPABOYHON WH(OPMALUK CrocodoM,

yKa3aHHbIM B 3asIBJICHUH, HE TI03IHEE TpeX pabOvMX JAHEH CO AHS €ro perucTpaiyH.
Iloaroropka M perucTpauus cnpaBo4Hoi HHGOPMALIHH

78. OcHOBaHHMEM NJI1 Havyana aJMHHHCTPATHBHOM NpONEAYphl SBISETCS HANMUME
peLlEHHs O MPe0CTaBICHUH CIIPABOYHON MH(DOPMAIIHH.

79. OTBETCTBEHHOE  JOJDKHOCTHOE  JIMHO  TOPrOBOTO  MNpENCTaBUTENLCTBA
OCYILECTBIISET NOArOTOBKY MPOEKTa CIpaBOYHON HH(OpMALHH.

80. [locne 3aBepiieHHs] [OATOTOBKM MpPOEKTa  CHPaBOYHOM  HH(opManuu
OTBETCTBEHHOE JIOJDKHOCTHOE JIMII0O TOPrOBOTO IPEACTaBUTEIbCTBA MpPEACTaBISIET
IIOATOTOBJICHHBIN [IPOEKT CIIPaBOYHON MH(YOPMALUHU HA COrNIACOBAHHE YNOTHOMOYEHHOMY
JOJDKHOCTHOMY JIMLY TOPrOBOTO MPEACTaBUTENbCTBA.

81.1lpu mocTymuieHMM 3asBIE€HHS MOCPEACTBOM MOYTOBOIO  OTIIPaBJIEHUS
HIIY 110 3JIEKTPOHHOM TI0YTE CIpaBo4Has MH(GOpMaLyus NOAMUCHIBAETCS YIIOJIHOMOYEHHBIM
JOJDKHOCTHBIM JIMLIOM TOPIOBOIO NPEACTaBUTENBCTBA, PETUCTPUPYETCS U HAIPaBIsETCA
3asBUTENIO CIIOCOOOM, yKa3aHHBIM UM B 3asBJICHUU.

82.Ecnu 3asBneHue mocTynuio uepe3 EnunHeli  noprtan, ogopmieHHas
B JJIEKTPOHHOM BHJ€ CHpaBoyHas HH(pOpMalus MOANUCHIBAETCS YNOIHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM TOPTOBOTO TMPEACTABHTENbCTBA YCHICHHOW KBalnu(UIMPOBaHHOM
SJIEKTPOHHOX TOANKCHIO ¥  HamNpaBiseTcs 3asBUTENI0  CHOCOOOM,  yKa3aHHBIM
UM B 3asIBJIEHUH.

83. CnpaBounas  uHbpopmanmss  opopmisiercss Ha  OmaHKe  TOProOBOIO
NPeACTaBUTENIBCTBA M IOJMUCHIBAETCS YIOJIHOMOYEHHBIM JOIDKHOCTHBIM JIMLIOM.

84. IlognucanHas cnpaBoYHas UHPOpMALIMS PETUCTPUPYETCA AOIDKHOCTHBIM JTHIIOM
TOProBOro NMPEeACTABUTENbCTBA, B KOMIETEHLMIO KOTOPOIO BXOAMT IPHEM, PETUCTpAlMs
Y pacrpeziejieHle UCXOAsLIeH KOPPECTIOHAEHIIUH.

85. Peructpauus crnpaBoyHOW HMH(OpPMALMK OCYIIECTB/SETCSS B TEYEHHE OIHOIO
pabouero AHS cO AHS NOANMCAHUS JOKYMEHTOB.

86. Kputeprem nOpuHATHA  pelleHHs MO  aJIMHUHMCTPATUBHOM  MpoLeaype

ABJISIETCS] HATWYME HaJuIe)XXamuM oO0pa3oM o(opMIIEHHON CIpaBO4HONH MH(OPMALIUH.
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87. Pe3synbTaroM  aAMHMHHCTPAaTHBHOW  NpOLEAYPbl  SBISETCS  PETUCTPALHUs
CIPaBOYHOM MHPOPMALIKH.

88. Criocobom (ukcalluy pe3syspTarta aIMUHUCTPATHBHOM IIpOLEAYpbl SBISETCS
NPEAOCTABNIEHHE CHPAaBOYHOM MH(OpMalUM, HATpaBlieHHE €€ MOCPEICTBOM IOYTOBOIO

OTIPaBAEHUs MK Ha aAPEC SJIEKTPOHHOM MTOYTHI 3asBUTEJS HE [031HEE TPeX pabounx JHel

CO JIHS €€ PETUCTpalliu.

Iopsipok ncnpap/ieHdst JONYIEHHBIX 0NEYATOK H (HJIH)OMHGOK
B BbIAAHHBIX B Pe3y/ibTaTe NPeJOCTABICHHA IrOCYAaPCTBEHHON yCayrd J0OKyMeHTaXx

89.B cnyyae oOHapyXeHUs 3ajdBMTENIEM OIE€YaToOK W (WiId)  OIIMOOK,
JOINYLIEHHBIX B BBIJAHHBIX B pE3yJbTaTe MNPEAOCTABIEHUS TOCYAApCTBEHHOM YCIyru
JOKyMEHTaX, 3asBUTENb NOJDKEH MOJATh 3asBjeHHe 00 HCIpaBleHWU OLIMOOK M (MJIK)
OIIE4aToK.

90. JlomxHOoCTHOE  JIULIO  TOPrOBOIO  IPENCTAaBUTENbCTBA,  OTBETCTBEHHOE
3a IIpUEM [OKYMEHTOB, B TE€4Y€HHWE OJHOro paboyero JAHA [JOJDKHO NPHUHATH
1 3aperMCTPHUPOBATh 3asABlIeHHE 00 UCIIPABICHUH JONYIIIEHHBIX ONEeYaToK U (MJiK) OLIMOOK,
MOJaHHOE C MPUJIOXKEHHWEM IOKYMEHTOB WJIM CBEJEHUH, NMOJATBEPXKAAIOILIMX HAIWUYUe
ornedarok U (Mnu) ormmboK.

91. IOMXHOCTHBIM ~ JIMIIOM TOPTOBOrO  NPEACTABUTENBbCTBA, OTBETCTBEHHBIM
3a IPEeIOCTaBIEHUE FOCYAAPCTBEHHOM YCIIYI'H, OCYLIECTBIISIETCS] PACCMOTPEHME 3asiBJICHHUS
00 HCTpaBlIeHUH JOMYIICHHBIX OMNe4YaToK M (MJM) OMOOK B BBIJAHHBIX B pE3yJbTaTe
IpeoCTaBlIeH)s roCyAapCTBEHHOM YCIIyTH JIOKYyMEHTaX B CpoK He fosee Tpex pabouux
JIHE# ¢ aThl €ro perucTpalii B TOProOBOM IIPEICTaBUTENBCTBE.

92.B ciuywyae BbISBICHHS B BBbIAAHHBIX B pe3yjbrare MNpeOCTaBJICHHUS
rOCyJapCTBEHHOM YCIyr'H JOKYMEHTaX OIEYaTOK U (MJK) OMMOOK, O MPHHATOM pEleHUH
00 MCIpaBliEHUH ONeyaToK U (UiaK) OIIMOOK B JOKYMEHTAX NODKHOCTHOE JIMLO TOProBOro
IpeICTAaBUTENBCTBA, OTBETCTBEHHOE 3a IIPEJOCTaBIEHHE TIOCYJapCTBEHHOW YCIYIH,

YBCAOMIIACT 3asABUTECIA B TCUCHHUC OJJHOT'O paﬁoqer 0 JIHs CO IHA NPHUHATHA TaKOTo pEILICHUS.
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Ilopsinok ocymecTB/IeHHs B 3JIEKTPOHHO# Gopme, B TOM YHCIe
¢ HenoJsib3oBanuem Eqnnoro noprana rocyaapcrBeHHbIX H MYHHIHIAJAbHbBIX YCJAYT
(byHKumii), aAMAHACTPATHBHBIX Mponeayp (1eficTBHIi) B COOTBETCTBHH
¢ noJioxkeHusaMH cratbi 10 @eaepanbHoro 3aKoHa ;
or 27 moast 2010 r. Ne 210-®3 «O06 opranuzauus npeaocTaBIeHHs
roCyAapCcTBEHHbIX yCayI»

93. ®opmupoBaHuUe 3anpoca 3asBUTEIEM OCYINECTBISAETCS OCPEACTBOM 3aII0JIHEHHS
2JIEKTPOHHOH (hopMblI 3ampoca Ha ExnHom moprane 6€3 Heo6X0AMMOCTH AOTOIHUTEILHOM
[0JIa4M 3ampoca B Kakoil-nubo nHoi ¢popme.

94. ®opmaTHO-10rMYECKas TpOBEpPKa CHOPMHUPOBAHHOTO 3aIpOca OCYILECTBIISETCS
ABTOMATHYECKHU I0CJI€ 3alI0JHEHMS 3asBUTENIEM KaXXAOr0 M3 MNOJeH 3eKTPOHHOH (opMbi
3anpoca. [Ipy BeIsiBIeHMM HEKOPPEKTHO 3aMOJIHEHHOTO OIS YJIEKTPOHHOH (hOpMBbI 3anpoca
3asBUTE/b YBEIOMIIAETCSI O XapaKTepe BBIIBICHHOW OLUMOKU M IMOPSJKE €€ YCTPaHEHUs
[IOCPEACTBOM HMH(POPMALMOHHOTO COOOIIEHHS HEMOCPEACTBEHHO B JIEKTPOHHOU (opme
3arpoca.

95. Ilpu popMupoBaHHH 3arIpoca 3aABUTEIO 00eCIEeUnBAETCS

a) BO3MOXXHOCTh KOITUPOBAHHUS M COXPAHEHHS 3aIpoCa;

0) BO3MOXXHOCTh T€YaTH Ha OyYMaXHOM HOCHTENE KOMHH SJIEKTPOHHOMN (HOpMBI
3a1poca;

B) COXpaHEHKE paHee BBEIEHHBIX B MEKTPOHHYIO (OpMY 3arpoca 3Ha4eHui B JI000H
MOMEHT 1[I0 JKEJIaHHI0, B TOM UYHKCJie TIpd BO3HHMKHOBEHMH OIIMOOK BBOAA
¥ BO3BpaTe Julsg IOBTOPHOT'O BBOZA 3HAYEHUH B JIEKTPOHHYIO (OpMYy 3aIpoca;

I) 3al0JHEHHE IMOoJIed JJIEKTPOHHOK (OpMbI 3ampoca 10 Hayana BBOJAA JaHHbBIX
3a4BUTEJIEM C MUCIOJAB30BAHMEM CBEACHHWHA, pa3MELIEHHbIX B €IUHOM CHUCTEME
UICHTUQHKALWY W ayTeHTH(DUKAIIMN U ONy0IMKoBaHHBIX HA EnuHoM mopraie;

1) BO3MOXHOCTb BEPHYTHCS Ha JIFOOO M3 TANOB 3aM0JIHEHUS YJIEKTPOHHON (POPMbI
3aripoca 0e3 norepu paHee BBeieHHOW HH(pOpMaLuu;

€) BO3MOXHOCTb JIOCTymNa 3asBuUTeNsd Ha ExavHoM noprtane wnd Ha OduuuanbHOM
caiite K paHee II0JJaHHbIM UM 3alpocaM B TEYEHHUE HE MEHEE OJTHOI'O IroJa, a TAaKXKe YaCTUUHO
C()OPMHUPOBAHHBIX 3aMPOCOB B TEUYEHHUE HE MEHEE TPEX MECSALIEB.

MHHI/ICTepCTBO i  TOproBo€ MNp€ACTaBHTEILCTBO obecneunBaeT [pUueM
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M perucrpaumio  sampoca 0e3  HeOOXOAMMOCTH  IIOBTOPHOTO — MpPEACTABJIECHHUS
Ha OymaxHOM HocuTene. CPOK perMcTpaiyy 3anpoca ofuH paboumnii neHb.

96. Ilpenocrapnenne rocy1apCTBEHHOM YCIYIM HAYMHAETCS C MOMEHTa npuema
¥ PETUCTPALIMK TOPTOBBIM IIPEICTABUTEIECTBOM 3IEKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX
AJIS IPEJOCTABIICHUS IOCY JApPCTBEHHOM YCIIYIH.

Ilocne npuHATHA 3anpoca 3asABHTENs YNONHOMOYEHHBIM [JODKHOCTHBIM JIMLIOM
TOPrOBOT0 IPEACTAaBUTENIbCTBA CTATYC 3aIIpOca 3asiBUTEJIS B JINYHOM KabuHete Ha EnuHom
nopTae 0OHOBISETCS Ha CTATYC «IPUHATOY.

97. B xavecTBe pe3ysbTara NPENOCTABIEHHS [OCYAAPCTBEHHON YCIyIH 3asBUTENb
o ero BeIOOPY BIIPaBe MOJyYMTh BBIMCKY M3 PeecTpa ¢ CONpPOBOAUTENBHBIM IHCHMOM
B (opMe DNEKTPOHHOrO JOKYMEHTA WM JOKYMEHTa Ha OyMaKHOM HOCHTEJe,
NOAIKMCAaHHOIO YIIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM TOPrOBOIO MPEACTABUTENLCTBA.

3anucer Ha 1npueM B MHUHHCTEPCTBO WIM B TOPIOBOE IIPEACTABUTEIBCTBO
AJi1  [OJa4M  3ampoca ¢ MCNoNb30BaHMeM EnnHoro mnoprana rocyaapcTBEHHBIX
Y MyHMIMNANBHBIX yCIyT (QYyHKLHHA) He OCYIIECTBISETCS.

3asBuTemo obecreyrBaeTCd BO3MOXHOCTD OCYILECTBIEHHUS OLIEHKH KadyecTBa
NPEeJOCTABIICHUS FOCY/IJapCTBEHHOM YCIIyTU B 3JIEKTPOHHOM opme nocpeactBom EpuHoro

noprana.

IV. ®opMbl KOHTPOIIS 32 NPeJOCTABIEHHEM rOCYIAPCTBEHHOH YCayrH

Iopsnok ocyuiecTB/IeHHs TEKYLIEro KOHTPOJIS 32 CO0/II0IeHHEM
H HCNOJIHEHHEM OTBETCTBEHHBIMH JO/KHOCTHBIMH JMLIAMH MOJI0KEHHH perjiaMeHTa
H MHBIX HOPMATHBHBIX [IPAaBOBbLIX AKTOB, YCTAHABJHBAIOIMHUX TPpeOOBaHu
K NPeA0CTABJIEHHIO FOCYIapPCTBEHHOH YCJIYIH, 2 TAK)KEe IPAHATHEM HMH pelieHu
98. Tekymmii KOHTPOJb HM KOODJAWHALMA TOCIEAOBATENbHOCTH  JCHCTBHIA,
OIIpEIEITICHHBIX aIMHAHUCTPAaTUBHBIMHU MpoLEeAypaMHu 1o IIPEIOCTABIICHUIO
rOCy/IapCTBEHHOM YCIYI'HM, OCYIUECTBJISIETCS IOCTOSIHHO B MpoOLEcce IMPEeAOCTaBJIEHHUS
rOCy1apCTBEHHOM YCIyI'M JOJDKHOCTHBIMUA JHMLIaMd MHHHCTEPCTBA M TOProBOIO

IIpClICTaBI/ITeJ'IBCTBa, OTBECTCTBECHHBIMHU 3a OCYLIECTBJICHUEC COOTBETCTBYIOLIUX

AIMHUHHUCTPAaTUBHBIX NIPpOLIEAYD A).IMI/IHI/ICTpaTI/IBHOFO periiaMmeHTa.
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99. Texymuii KOHTPOJIb OCYLIECTBISETCA MyTeM HaOMIONEHHS 32 COOIOAEHHEM
nopsiaKa paccMOTpeHHS 3as1BJICHUNA 3asBHUTETIEH, OLIEHKH MIOJIHOTBI
¥ OOBEKTMBHOCTH PAacCMOTPEHHS TaKUX 3asBJICHUM, OOOCHOBAHHOCTH M 3aKOHHOCTH
npeanaraeMblx JUisi IPUHATUS PEUICHHUHA.

100. lomkHOCTHBIE ~ NHMLIA  TOPrOBOrO  MpEJCTABUTENLCTBA, OTBETCTBEHHBIE
3a OCYILECTBIICHHUE COOTBETCTBYIOLIUX aJMUHHUCTPATUBHBIX npoueayp
AZIMUHHCTPaTUBHOTO  perjaMeHTa,  HeCcyT  IIEPCOHANBHYI0  OTBETCTBEHHOCTb

3a CO6J'IIOﬂeHI’Ie CPOKOB H IOpAAKa UX HCIIOJIHEHU.

Ilopsia0oK H NEPHOAHYHOCTD OCYIECTB/IEHHS MJIAHOBLIX H BHENJIAHOBbIX POBEPOK
MOJIHOThI H KA4€CTBA NPEAOCTAB/IEHHS FOCYAaPCTBEHHOH YCJIyrH, B TOM YHCJIE
nopsxoK u GopMbl KOHTPOJIS 32 NOJTHOTOH H Ka4eCTBOM
IPeAOCTABJIEHUS FOCYA2PCTBEHHOH YCayrd

101. KoHTposs 3a MOMHOTOM M KadecTBOM IIPENOCTABJIEHHS T'OCYAAPCTBEHHOM
YCIYI'd JOJDKHOCTHBIMM JMIAaMd MHUHHCTEpPCTBA M TOProBOr0 MNpeACTaBUTENLCTBA
ocyuiecTBasercss B popMax NpoBeNeHUs HPOBEPOK U PACCMOTPEHHs Xanod Ha AeHCTBUS
(Oe3nelicTBrE) NOJKHOCTHBIX JIMII.

IIpoBepku MOryT OBITH TJIAHOBBIMH M BHETLJIAHOBBIMH.

102. IlpoBepky MOJHOTHI MU KayecTBa IMPENOCTABIEHUS TOCYAapCTBEHHOW YCIyTH
B COOTBETCTBUM C €XETOAHO YTBEPXKIAEMbIM KOMIUIEKCHBIM IJJaHOM paboThl
MunucTtepeTBa OCYIIECTBASAIOTCA AODKHOCTHBIMH JMIIaMu MUHUCTEpCTBA (MJIaHOBBIE
IPOBEPKM) WK B CJIyuasx OOpalleHHs 3asBUTENEH ¢ kajlo00i Ha peleHus Uik AeHCTBUS
(be3neiicTBUs), IPUHATHIE (OCYLIECTBIsIEMBIE) B XO/1€ MPEAOCTABIEHHS I'OCYAapCTBEHHOM
YCIIyTH JOJDKHOCTHBIMY JIMLIaMi MUHKCTEPCTBA (BHEILIaHOBBIE TPOBEPKH ).

103. [InaHoBble TPOBEPKHM IIPH MPOBEACHHU KOHTPOJs 3a MPENOCTaBICHUEM
rOCYJapCTBEHHON YCIOYTM OCYIIECTBISAIOTCS IMOCPEACTBOM BbIOOPDOUHOW IPOBEPKU
COOTBETCTBMSI NPHUHATHIX PEILIEHUN AEWUCTBYIOIIEMY 3aKOHOAATeNbCTBY Poccuickoi
®enepatuy. [InaHoBbIE MPOBEPKK NIPOBOAATCS HE Yallle OJHOTO pasa B 3 roja.

104. BHennaHoBble NPOBEPKH MPOBOASATCS MO PELIEHUIO IUpekTopa [lenaprameHta

HJIA €10 3aMECTHUTEIIA.
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OTBETCTBEHHOCTD JOIKHOCTHBIX JIHI TOPrOBOTO NPeJCTABHTENbCTBA
3a pewieHHs H leiicTBus (Oe3naeficTBHE), NPHHHMaeMbie (OCYIECTBJIsIEMbIE)
B X0/i€¢ NPeJOCTABJICHHS IOCYAAPCTBEHHOH yCJAyru
105.Tlo pesynsTaTaM NpOBEJEHHBIX IIPOBEPOK B CIIydae BbISABJICHWS HApyLICHUi
COONMOACHUS TOOXKEHHH AJMUHHUCTPATHBHOIO pErJIAaMEHTa M HHBIX HOPMATHUBHBIX
IIPABOBBIX AKTOB, YCTAHABJIMBAOILAX Tpe601§aH1/151 K NPENOCTaBICHUIO T'OCYIapCTBEHHOM
YCIAYrd, BUHOBHBIC JIOJDKHOCTHBIE JIMLA TOPrOBOrO IPEACTABUTENLCTBA HECYT
OTBETCTBEHHOCTb 32  pelleHuss ©  JAeWcTBus  (Oe3nedcTBHE), NPUHUMAEMbIE
(OCyLIECTBISEMBIE) B XOJI€ IPEJOCTABIEHHUS FOCY1APCTBEHHOM YCIyTH.
106. lomxHocTHble nHMUa MuUHHCTEpCTBA ¥ TOProOBOIO IIPEACTABUTENLCTBA,
HapyIIWBIIKE IOJOXEHHU AJMHHHUCTPATHBHOTO peErJlaMeHTa, HECYT OTBETCTBEHHOCTh

B COOTBETCTBHH C 3aKOHOAATeNbcTBOM Poccuiickoit ®enepanuu.

Ilono:xenns, XxapakTepusylomne TpeGoOBaHNs K NOPSAAKY U popMaM KOHTPOJIs
3a NPeAOCTABJIEHHEM rOCyAapCTBEHHON YCJIYrd, B TOM YHCJI€ CO CTOPOHBI IPaXIaH,
HX o0beJHHEHHH U opraHu3aumii

107. Kontpons 3a  mpemocTaBiieHHEM TrOCYJapCTBEHHOH  YCIYrH  MOXET
OCYIIECTBJATHCH CO CTOPOHBI TpaXJaH, UX OOBEOMHEHUH M OpraHu3auuil MyTeMm
HANpaBJIeHUs B aipec TOProBOro MpeiCTaBUTENbCTBA:

a) MPeAJIOKEHUH U peKOMEHIallkit 0 COBEPIIEHCTBOBAHUH HOPMATHUBHBIX NPABOBbBIX
aKTOB, PEIIAMEHTHPYIOILUX NPENOCTaBIEHNE FOCYJAPCTBEHHOH yCIIyTH;

0) cooOIieHni 0 HapylIeHWH 3aKOHOB M HHBIX HOPDMAaTHBHBLIX MPABOBbIX aKTOB,
0 HeJl0CTaTKax B paboTe TOProBOro NpeCTaBUTENBCTBA, €r0 JOIKHOCTHBIX JIHLI;

B) kano® 1o <¢akrtam HapylleHHS [JO/HKHOCTHBIMU  JIMLIAMU  TOPrOBOIO

NpeaACTaBUTEIbCTBA IIpaB, CBO60H HJIK 3aKOHHbIX UHTEPECOB I'paAKAaH.

V. locyneOublil (BHecyaeOHbIH) NOpSAOK 00:Kka/10BaHHs PelleHHH H J1eHCTBHH
(Oe3neiicTBHS) OpraHa, NpeAOCTABAAIOIEN0 roCy1apCTBEHHY10 YCIyry,
a TaKIKe ero J0JKHOCTHBIX JTHL

Nndopmanus s 3anHTEpECOBAHHbBIX JHII 00 X NpaBe Ha Jocyae0HOe
(BHecynebOHoe) o0kai0BaHue aelcTBHI (Oe3aelicTBHS) U (WJIH) pelleHHH, NPUHATBIX
(ocymecTB/IEHHBIX) B X0/I¢ IPeJOCTABJIEHHS FOCYAaPCTBEHHOH yCJayru
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108. 3aunTepecoBaHHOE JHOO WMEET NpaBO Ha JocyneOHoe (BHecyneOHoe)
obxxasioBanue nercTBuit (Oe3nelcTBrs) U (WIK) pelleHuH, TPHHATHIX (OCYILIECTBACHHbIX)
JOJDKHOCTHBIMH JIMIIAMH TOPIOBOrO IIPEJCTABUTENLCTBA B XOI€ IPEAOCTaBIECHHS
roCyJapCTBEHHOH yCIyTH B OpPSAAKE, IPEAYCMOTPEHHOM I1aBoi 2.1 PenepanbHOro 3aKkoHa
Ne 210-D3 (nanee — xanoba).

3asgBUTEND MOXKET 0OPAaTUTHCS C KaoOOi, B TOM YHUCIIE B CJEAYIOIUX CIy4asnX:

a) HapyllleHHe CpOKa PpEerucTpaldy 3asBJIEHUS 3asBUTENs O MPEJOCTaBIEHUH
rocyJapCTBEHHOH YCIIyTH;

0) HapylleHe CpOoKa NPeAOCTaBIEHHS FOCYJAPCTBEHHON yCIyry;

B) TpeOOBaHHE TPEICTABIEHUS 3asBUTENEM NOKyMEHTOB, HE INPENYCMOTPEHHBIX
HOpPMaTHBHBIMK TIpaBOBBHIMH akTamu Poccuiickoii ®epepauun Uil NpeNOCTaBIEHHS
rocyapCTBEHHOH yCIIyTH;

I) OTKa3 B IpUEME JOKYMEHTOB, IIPEJCTaBI€HUE KOTOPBIX IPEAYCMOTPEHO
HOpPMaTHBHbIMU IIpaBOBBIMH axkTamu Poccuiickoi Pepepauun Ui NPeLOCTABICHHS
rocyapCTBEHHOM yCIyTH, Y 3asBUTENS;

1) OTKa3 B MPEAOCTABICHUM TOCYNApCTBEHHOW YCIyTH, €CJId OCHOBaHMs OTKa3a
He MpeNyCMOTpeHbl (pefepaibHBIMH 3aKOHAMU U NPUHATBIMU B COOTBETCTBUM C HMMH
WHBIMU HOPMAaTHMBHBIMU ITPAaBOBbIMH aKkTaMu Poccuiickoit Penepanuu,

€) TpeOOBaHWE BHECEHMs 3asBHTENIEM IIpU MPENOCTABIECHMHM TIOCYJApCTBEHHOM
YCJIyTH IUIaThl, HE NPEAyCMOTPEHHOW HOPMAaTHUBHBIMHM INPaBOBbIMHM aKkTamu PoccHACKO#
Oenepauny;

) OTKa3 [JODKHOCTHOTO JiMIla TOProBOTO MPEICTABUTENILCTBA B HCIPABJICHHH
JONYILUEHHbIX ONe4YaToK M OMHOOK B BBAAHHBIX B pe3yJjibTaTe MPENOCTABICHHUS
rOCYAapCTBEHHOH YCJIyrd JOKyMeHTax Jub0 HapylleHHe YCTaHOBJIEHHOTO CpoOKa
TaKWX UCTIPABJICHUH.

109. OcHoBanmneM 1S Havana JocyAeOHOro (BHECYA€OHOr0) 00XanoBaHus SBJISETCS
NOCTYIUIEeHHEe  KajnoObl B MHHHCTEPCTBO, KOTOpas MOXeT ObiThb  1ojaHa
B IUCBMEHHOM MITH B 3JIEKTPOHHOW GopMe ¢ ucnonb3oBaHueM Eannoro nopraina.

Kanoba noymkHa conepxars:

a) HAUMEHOBAHUE OpraHa, MpPeJOCTaBJIAIOIIEr0 roCyJapCTBEHHYIO  YCIyTy,

v
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JIOJDKHOCTb, (PaMHJIMIO, HMS, OTYECTBO (IIPM HAJIHMYMM) JODKHOCTHOIO JIMLA TOPrOBOTO
[PEeICTaBUTENbCTBA, MPEJOCTABIISIOLIErO FOCYAAPCTBEHHYIO YCAYTY, PEIICHHUS U JAeiCTBHS
(6e3neiicTBYE) KOTOPBIX OOKAYIOTCS;

0) bamunuio, uMs, OT4ecTBO (TIPH HAIMYMM), CBEJEHUS O MeCTe >KUTEIbCTBA
3agBUTENs (QU3MYECKOro JMIA JMO0 HAMMEHOBAHME OPraHM3alldM, CBEJAECHMS O MECTE
HaXOXJCHHs 3asBUTENS — IOPUAMYECKOTO JIMIA, a Takke HoMep (HOMepa) KOHTAaKTHOrO
Teneona, agpec (ampeca) SJIEKTPOHHOM I1OYThI (IPM HANMYMM) M NOYTOBBIA ajpec,
110 KOTOPBIM JOJXKEH ObITh HaNpaBJIeH OTBET 3aABUTEIIIO;

B) cBeJicHHs 00 OOXalyeMBIX pelleHHSX H JeHCTBHAX (Oe3/IeiiCTBHU) TOProBOIO
[IPEACTaBUTENIbCTBA, TOJDKHOCTHOTO JIHIA;

) 10BOAbI, Ha OCHOBAaHHM KOTOPBIX 3asBHMTENIb HE COIJIACEH C pEIUEHHUEM
u JericteueM (Oe3nelicTBUeM) JODKHOCTHOIO JIMI[Aa TOPrOBOTO MPEACTABUTENLCTBA.

3asgBUTENEM MOTYT OBITH MpeacTaBiieHbl  JOKYMEHTbl (OpU  HAJIWYHH),

NOATBEPKAAOIINUE NOBOAbI 3a1BUTEIIA, 100 UX KOMHH.

Opransbl rocyaapcTBeHHOM BJIACTH, OPraHA3aNHU H YIOJIHOMOYEHHbIE
HA paccMOTpeHHe KaJ00b] JTHNA, KOTOPHIM MOXKeT GbITh HANIPaBJieHa )KaJ100a
3asiBUTeJIA B 10Cy1e0HOM (BHeCy1eOHOM) MOpsAKe

110. Xanoba na pemenue u (unu) aeiicteue (Oe3nelcTBHE) NOMHKHOCTHOIO JIMLA

TOProBOI'0 NpCaACTAaBUTEILCTBA IIOAACTCA B MI/IHI/ICTepCTBO.

Cnoco6msl mul)opmnponamm 3asiBHTeJ1eH O nopsaaKe noaa4v H pacCMOTpeHus
)Ka.l]Oﬁbl, B TOM YHCJIe ¢ HCnoJib3oBanuem Eannoro nopraJja

111. Madopmanuio 0 mopsiike Moja4d U paCCMOTPEHUS KanoObl MOXHO HOJIYYUTh
B MHGOPMaIMOHHO-TEJIEKOMMYHHKAIIMOHHOH ceTH «VHTepHeT» Ha OduuuanbHOM caiTe

u EnvHoMm nopraie.

IlepeyeHb HOPpMATHBHBLIX NPABOBBIX AKTOB, PErYJHPYIOIIHX NOPSAAOK 10CY1eOHOrO
(BHecy1e0HOr0) 00ka/I0BaHuUsI pelieHuH U AeiicTBuM (0e3aelicTBHS) J0OJUKHOCTHBIX
JIHI TOProBOro NPeACTaBUTENbCTBA

112. OTHOLIEHHUs, BO3HHUKAIOLIME B CBA3M C JOCYAeOHBIM (BHECYAeOHBIM)
ob0xalloBaHWEM pelleHn © JeicTBui  (Oe3neiicTBusg) MuHMCTEpCTBa, a TaKkKe

JO/DKHOCTHBIX JIMLL MUHUCTEpCTBA PETYIMPYIOTCS CIEAYIOLUMMH HOPMAaTHBHBIMH
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[IPaBOBLIMY aKTaMH:

a) QenepanbHbiM 3aK0HOM Ne 210-D3;

6) nocranosnexuem IlpaBurenscrsa Poccuiickoit ®enepauuu ot 16 aBrycra 2012 r.
Ne 840 «O nopsiike nonauy 1 paccMoTpeHus xanob Ha pelenus U aeiictsus (6esnelicTere)
(enepanbHBIX  OPraHOB — MCIOJHUTENBHOM  BJNAaCTH M MX  JOJDKHOCTHBIX
L, GenepaNbHbIX FOCYIapCTBEHHBIX CIYKAIUMX, JOKHOCTHBIX JIMI FOCYIapCTBEHHbIX
BHeOWOKETHRIX (OHNOB Poccuiickoit ®efepauuu, rocyaapcTBEHHBIX KOPIOpPaLHi,
HaJleIeHHbIX B COOTBETCTBMM C  (elepajbHbBIMH  3aKOHAMHM  IOJHOMOYMSIMH
[0 MPEJOCTaBJICHHIO I'OCYAAPCTBEHHBIX YCIYr B YCTAHOBJIEHHOH cdepe AesTENbHOCTH,
M UX JOJUKHOCTHBIX JIML, OpraHu3alui, NpefyCMOTpPEHHbIX 4acThio 1.1 cratbu 16
DenepanbHoro  3akoHa «OO6  opraHuzalMM  MPEAOCTABJIEHHS  IOCYIapCTBEHHBIX
7} MyHﬁunnanLHblx yCIyr», U UX paDOTHHKOB, a TaKKe MHOIO(YHKIIMOHAJIbHBIX [IEHTPOB
NPEeAOCTaBICHHUS TOCYIAPCTBEHHBIX M MyHHIIMIAIBHBIX YCIYT B UX paboTHUKOB» 'Y,

B) nocraHosnenueM Ilpasurenncra Poccuiickoit ®enepanun ot 20 Host6ps 2012 r.
Ne 1198 «O cenepanpHOM  rocynapcTBeHHOW  MHQOPMALMOHHOM  CcHCTeMe,
obecrieunBalonieil mporecc aocyaeOHoro (BHecyneOHOro) o6)kajnoBaHUSI —peilleHUH
U JeicTBUil (Oe3neHCTBUSI), COBEPIIEHHBIX IPH IPENOCTABIIEHUH TOCYNapCTBEHHbBIX

¥ MyHHLMIIAIBHBIX yeryr» !,

Pazmemenne napopmaunu Ha Eannom nopradge

113. Undopmanus, ykasanHas B pasjene V AIMHHUCTPaTHBHOIO pErJIaMEHTA,
NOJUIEKHUT o0si3areibHOMY pasMELICHHIO Ha OduumanbHoM caiite

u Enunom noprane.

19 CoGpaune 3aKOHOJATENbCTBA Poccuiickol ®enepauny, 2012, Ne 35, 1. 4829; 2018, Ne 25, cr. 3696.
' Cobpanue 3akononatensctea Poccuiickoit ®enepauny, 2012, Ne 48, cr. 6706; 2018, Ne 49, cr. 7600.



IIpunoxenue

K AIMUHHUCTPATUBHOMY perjlaMeHTy
MuHucTepcTBa NPOMBIIIEHHOCTH
1 Toprosiu Poccuiickoit ®enepanu
110 IPEAOCTABIEHHIO FOCY 1APCTBEHHOM
YCIIyTH IO OKa3aHHIO HHGOPMALHOHHOM
NOJEPKKH POCCUHCKUM y4aCcTHHKaM
BHEIIIHETOPTOBOH JIEATENLHOCTH
10 BOIPOCAM JOCTyTa Ha PbIHKH
rocynapctsa (rocyaapcts) npeObiBaHUs
TOPrOBOrO MPeCTaBUTEIILCTBA

®opma

3ASIBJIEHUE

00 okazannu HHPOPMALMOHHO#H MOJAEPKKH POCCHICKHM YHACTHHKAM
BHEHIHETOProBOH AeATE1bHOCTH N0 BONPOCAaM JOCTYINIA HA PbIHKH rocy/JapcTBa
(rocynapcerB) npeGbiBaHHs TOProBbIX NPeICTABHTEIbCTB

(HOJIH 00s3aTeIbHbIE JJIs 3aIIOJ'IHeHI/ISI)

Focygagcn;o ngeﬁbmamm TOProBoro npeacrapure/1bCrBa.

TemaTuka 3asisjienus (3anpoca):

B OTHOLUEHHH NOTEHLHAIBHOIO
CIpoca Ha pblHKE rocyZiapcTBa
(rocynapctB) npebbiBanus

Ha poCCUIiCKHe TOBaphl U YCIIyTU

1 2 3 4
Ne Ilepeuens Ormetutb | JlononHuTeNbHAs HHPOpMaLMs
nosie (X) 3aIOJIHAETCS [IPU HAJTMYUU
OTMETKH B noJie 3
(Yxazats xon TH BDJ1)
1. | IIpenocrapiienue nHOOpPMAITUH I'pynmia ToBapoB™/BU ycnyr:

2. | IlpenocraBnenue uadpopmauuu
B OTHOIIEHUH NOTEHIHANBHBIX

['pynna ToBapoB™/Bua ycnyr:




3apy0eXHbIX TAPTHEPOB ISt

IIOCTaBKH pOCCI/IﬁCKHX TOBApOB,

paboT ¥ yCIIyr U peanu3anuu
COBMECTHBIX [TPOEKTOB

3. | IlpenocraBneHue 3KOHOMHYECKOM DKOHOMHYECKHUE NMOKa3aTeIu:
CTaTHUCTHUKH rOCyAapCTBa

(rocynapct) npeObiBaHUS

[lepuon:

* 'pynna ToBapoB: ykazams k00 TH BIJ] (npu nanuuuu)

JdonoanuTtenabHas HHpopmauus
- Undopmauus 0 IOpHUAHIECKOM JIMLE:
IlonHoe HaMMeHOBaHUE OPraHU3aLKH:

AJpec perucTpaluyd OpraHu3alyu:

TekcT 3anpoca: mexcm 8 c860600HOU popme

gannue 3aAABUTEC/IA !l'lOJ'lﬂ o0sizaTeJibHbIE AJIst 3an0JJHEeHus )

[TonHOe HaHMEHOBaHKE IOPUIUYECKOTO
nvua / paMunus, ums, OT4ECTBO

(NpY HATMYWH) HHIUBUAYATBHOTO
NpeANpUHAMATENS

HneHTHUKAMOHHBIA HOMED
Hayororuarensiuka (MHH)

OCHOBHOM rocy1apCTBEHHBIH
peructpaionHsiit Homep (OI'PH) /

OCHOBHOH rocy1apCTBEHHBIA
PErHCTPaLMOHHbIA HOMED
WHAVBUYaJIbHOTO NPEANPUHAMATEIIS

[




(O PHUII)

Anpec noyToOBOM KOPPECTIOHACHIIH

Agnipec 21€KTpOHHOMN MOYTHI (TIPH HAJIMYHH )

CBC}ICHI/ISI O KOHTAaKTHOM JITHIIE

Damuiius

Nwms

OTt4ecTBO (IIpH HATMYHH)

JlOIKHOCTH

Tenedon

Anpec NeKTpOHHOM NOYTHI (IPH HATUYHMH)

[IpenocTapnasgeMyro I/IH(hODMaI_II/IIO HaIIpaBHUTh.

o afpecy Mo4YTOBOI KOPPECTIOHACHLIUN

M0 NEKTPOHHOMU MOYTE (HYICHOE NOOYEPKHYMb)

« » 20 r

(noanuce)




