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Mocxksa

-
O HEKOTOPBIX BOIPOCAX LEHTPATM3OBAHHOTO
yueTa MEePCOHATBHBIX JAaHHBIX COTPYAHHKOB
OpraHoB BHYTpPeHHHX Jen Poccuiickoi

MHHUCTEPCTRO JOCTHEAN POCCHACKOH SETEPAIIHY

ge)lepaumzl, TrpaX/IaH Poccnﬁcxgﬁ 3APETUHCTPHPOBAKO
ellepalyy, MOCTYNAIOMMX Ha CIyxO0y
BOpPraHsl BHYTPEHHHX ge1 Poccuiickoit Perucrpaunonnsili X M

Qenepaly WZ@

B cooTBeTCTBHH ¢ IMyHKTOM 8 uacti | crathu 11 u 4acThio 7 cratbu 39
®enepanpHOro 3akoHa ot 30 HosGps 2011 r. Ne 342-03 «O cnyxGe B opraHax
BHYTpeHHUX Jen Pocculickoi Penepaiiy 1 BHECCHUH HameHeHHu B OTJEJIbHBIE
3aKOHOJATeNbHBIE aKThl Poccmiickoit (Demepamum»', ab3aleM cebMbIM
noanyrkTa 9 nynkra 20 Ilonoxenns o MUHUCTEPCTBE BHYTPCHHUX €I
Poccuiickoit ®exnepanu, yTBepmneHHoro Vkazom Ilpesunenrta Poccuiickoit
®enepanun ot 21 nexabpsa 2016 r. Ne 699°, ¥ B LieNIX OPTAHH3ALMK B CHCTEMeE
MB/JI Poccuu LEHTPaIM30BaHHOTO y4eTa [EPCOHANBHBIX NaHHBIX COTPYAHHUKOB
OpraHoB BHyTpeHHHX Jen Poccuiickod Dexepauuu, rpaxaan Poccuiickon
denepalyy, HOCTYMAIOIINX Ha CIIyX0y B OpraHsl BHYTPEHHHX Je Poccuiickoit
®epnepauuy, —

ITPUKA3DBIB A IO:

1. VTBepauTs:

1.1. [TonoxkeHre O LEHTPATM30BAHHOM Y4YeTe IEPCOHANbHBIX AaHHBIX
COTPYJHMKa OpraHoB BHYTPeHHHX Jen Poccuiickoil @enepallii M BEIACHUH
ero THYHOro fAena (mpuioxenue Ne 1).

! Cobpanue 3axoHONaTENLCTBA Pocciiickoit denepauvy, 2011, Ne 49, cr. 7020; 2016, Ne 27, c1. 4233.
2 CoGpanne 3akoHomatenscTBa Poccutickolt denepauny, 2016, Ne 52, cT. 7614.




1.2. TTonoxeHue O LEHTPAIU30BaHHOM YydYeTe MEPCOHAIbHBIX AaHHBIX
rpaxanuHa Poccuiickoii @enepanuy, IOCTYNAIOMIETo Ha CiyX0y B OpraHsl
BHyTpeHHHUX Jen Poccuiickoit Pepepamuu (mpunoxerue Ne 2).

2. YCTaHOBUTB, YTO paHee O(OPMIIEHHBIE JHYHBIC [eja COTPYIHHKOB
OpraHOB BHYTpeHHHX nen Poccuiickoit denepanmu nepeodOpMiIeHHIO (H3MEHEHHE
OITMCH, 3aMEHA ¥ U3bSATHE JOKYMEHTOB) HE ITOIEKAT.

3. PykoBomuteniaM  (Ha4dalpHMKaM) IIOAPA3[eNE€HUH  LEHTPAIBHOIO
ammapata ~ MBJl Poccun,  TeppuropuaneHeix — opranoB  MBJI Poccuw,
06pa3oBaTeNbHBIX, HAayYHBIX, MEJHMIMHCKMX (B TOM YHCIE CaHAaTOPHO-
KypOpTHEIX) opranusaumii cucremsl MBJI Poccun, OKpYXHBIX YHpaBieHHH
MaTepHaIbHO-TeXHIHYeckoro cHabxenus cuctemsl MBI Poccnn, a TaKke HHBIX
OpraHu3alldii ¥ TOApa3[eNeHHH, CO3NaHHBIX JUI BBINOJHEHHS 3a1ad
M OCYIIECTBJEHHs IONHOMOYMHA, BO3JIOKEHHBIX Ha OPraHbl BHYTPEHHHX N1
Poccuiickoit ®epepanum, obecrneyduTh M3YyYSHHE HACTOALICIO IpHKasa
W OpraHM30BaTh KaApOBYI0 paGOTy B OpraHaX BHYTPEHHHX nel Poccuickoi
®enepalyy B COOTBETCTBHH € TPEOOBAHUAMY HACTOAIIETO IIPUKa3a.

4. TlpusHaTh yTPaTHBIIMMH CHIy HOPMAaTHBHBIC NPABOBLIC AKTHI
MBJI Poccui ¥ OTHENbHBIE IIOJIOXKEHHS HOPMATHBHBIX MPABOBBIX aKTOB
MBI Poccun cornacho Ilepeunto (npunosxenue Ne 3).

Munuctp
rerepai nonuimu Poccuiickoit @enepaniy B. KonokonslieB




[Mpunoxenue Ne 1
k mpukasy MB/I Poccuu
or 24 .11.2020 Ne 800

MOJIO’KEHHUE
0 IHEHTPAJH30BAHHOM yueTe MePCOHAJBHBIX JaHHBIX COTPYJHHKA OPraHoB
BHyTpeHHHX AeJ Poccuiickoi @enepalnui H BeleHHH ero JIHYHOro aejia

1. O01mHe MoJ10KeHHA

1. Hacrosimiee IlonoxeHue ompelenseT MOPSANOK OpraHU3aliM paboThI
M0 IEHTPAIM30BAHHOMY Y4YETy II€pCOHAIbHBIX JaHHBIX' COTPYIHHMKa OpraHOB
BHYTpeHHHX el Poccuiickoii @enepaiuy’ U BECHHUIO €0 JMYHOIO JeNa.

2. B opranax BHyTpeHHUX Jien Poccuiickoi ®enepanyu’ BeLyTCS JTHYHBIE
Jena, JOKYMEHThl y4eTa COTPYJHUKOB, OaHKH JaHHBIX O COTPYAHHKAaX,
cofiepKalllie IepCoHaTbHBIE JAHHbIE COTPYAHUKOB, CBEIEHHS 00 MX CIIyKeOHOH
IeSITeJIFHOCTH U CTaXke CIykOBl, a TakKe IIepCOHaIbHbIE IaHHBIE WIEHOB CeMel
COTpYIHHMKOB*.

3. llenTpaiu30BaHHbI y4YeT IEPCOHANBHBIX JaHHBIX COTpYIHHKA’
OCYLIECTBJISIOT KajJpOBhlE IOApasjeNeHus (mozppasjeneHus no pabote
C JIMYHBIM COCTaBOM, IIOMOIIHMKM [0 KajapaM, [OMOINHMKM IO pabote
C JNUYHBIM COCTaBOM) MOJpPA3feNICHUH LIEHTPAJIBHOIO armapara MB/I Poccun,
TeppuTOopHaibHbix opranoB MBJ] Poccun, o06pa3oBarenbHbIX, Hay4HBIX,
MEIUIMHCKAX (B TOM YHCJIE CAHATOPHO-KYPOPTHBIX) OpPraHM3aldil CHCTEMBI
MB/I Poccuy, OKpYXHBIX YIIPaBIeHHH MaTepHaibHO-TeXHHYECKOTo CHabKeHuUst
cuctemsl MBJI Poccun, MHBIX OpraHW3alvid U NOApasAeiIeHU, CO3MaHHbIX UL
BBINOJIHEHHUS 33124 W OCYIIECTBIIEHUS] NOTHOMOYHH, BO3JIOXKEHHBIX Ha OPraHbl
BHYTPEHHHX [IeJl, & TaKKe CaMOCTOSTENbHBIX IOJpa3NeJeHHH, BXOILILINX
B COCTaB TeppuTOpHalbHBIX opraHoB MBJl Poccun Ha  OKpYXHOM
M pErOHAIBHOM yPOBHSAX’.

4. PyxoBoaurtenu (HAYAJIbHUKN) KaJpOBBIX nojpa3AeIeHAN
obecreunBarOT OpraHu3alyio paboThl 10 NEHTPAIU30BAaHHOMY YYeTy.

'Tlynkr 1 crateu 3 ®enepanbHoro 3akona ot 27 mons 2006 r. Ne 152-@3 «O nepcoHalbHBIX IaHHBIX)
(Cobpanne 3akoHonaresnscta Poccuiickoit ®enepaumu, 2006, Ne31, cr. 3451; 2011, Ne 31, cr. 4701).
Jlanee — «3aKOH O MEPCOHAIBHBIX JAHHBIXY.

2 Tanee — «COTPYIHUK>,

3 lanee — «opraHbi BHYTPEHHHX JeM».

4Yacre 1 crateu 39 denepanbHoro 3akoHa ot 30 HosAOps 2011 r. Ne 342-®3 «O ciyx06e B opraHax BHyTPEHHHX
Jen Poccuiickoii defepallul M BHECEHWM M3MEHEHHN B OTACNbHbIE 3aKOHOAATENbHbE aKThl Poccuiickoi
®enepanuu» (Cobpanue 3akoHOHaTenbcTBa Poccuiickoii ®enepammu, 2011, Ne 49, ct. 7020). Hanee — «3axoH
o ciryx0e».

5 lasnee — «LIEHTPATH3OBAHHBIH yaeT».

6 Tanee — «kaapoBble MOOPa3NeNeHAN.




5. JIolDKHOCTHOE ~ JIMI0, BHHOBHOE B  HapylleHMH TpeOOBaHHH,
PETYIUPYIOIIKUX MOTy4YeHre, XpaHeHUue, 00paboTKy, HCIIOIb30BaHHE U NIepeAady
NEePCOHANBHBIX JaHHBIX COTPYIHUKA, JHOO B yTpaTe TaKkUX NaHHBIX, HEceT
OTBETCTBEHHOCTh B COOTBETCTBMH C 3aKOHOJATeNbCTBOM Poccuiickoii
®enepanun’.

IL IMopsitok WEHTPATH30BAHHOIO Yy4YeTa MNEPCOHANBHBIX AAHHBIX
COTPYAHHKA

6. LlenTpannu30BaHHBIA  y4eT  OCYLIECTBIAETCS B  COOTBETCTBHH
¢ Koncturyumeir Poccuiickont ®enepanum, o01Ienpru3HaHHBIMU TIPHHLIMIIAMH
d HOPMaMH MEXIyHapoJHOro IIpaBa, MEXIYHapOAHbBIMU JOrOBOpaMH
Poccuiickoit ®enepauuy, 3aKOHOJATEIbHBIMH W HWHBIMA HOPMAaTUBHBIMH
npaBoBeIME akTamu Poccuiickoil @esepanvy ¥ HACTOSIIIM ITonmoxenueM.

7. BeieHHe IOKYMEHTOB W GAaHKOB IaHHBIX, yKa3aHHBIX B IIyHKTE 2
Hactosimiero IlonokeHus, B OTHOLIEHWH COTPYJHHKOB, 3aMelarolnx
TOJKHOCTH LITATHOTO HErnacHOTo COCTAaBa, OCYILLECTBIISAETCA
B COOTBEICTBHM ¢  3aKoHomarenbcTBoM  Poccuiickoii ~ @epepaiuu
0 roCyJIapCTBEHHOH TaiHe.

8. lleHTpanu3oBaHHbI y4eT BeleTcs MOGaMUIBHO B andaBUTHOM
nopsiake (andaBUTHBIE y4eT) M Ha OCHOBaHMHM JIMYHBIX HOMEpOB,
IPUCBAUBAEMBIX COTPYAHHUKaM (TIOHOMEPHOH y4eT).

9. llenTpanu30BaHHbIf  ydeT  BEeJETCA  IIOCTOSHHO WU JIOJDKCH
CBOEBPEMEHHO, [OJIHO H  JOCTOBEDHO  OTpaXaTh  KOJIMYECTBEHHBIN
¥ KaueCTBEHHBIN COCTaB COTPYAHHKOB MOJApa3elIeHUH LIEHTPAIIBHOTO anmnapara
MBJI Poccuu, Tepputopuaibheix opranoB MBJI Poccuu, o6pa3oBaTenbHBIX,
Hay4HBIX, MEAULMHCKUX (B TOM YHCIIe CaHATOPHO-KYPOPTHBIX) OpraHH3allui
cuctemsl MBJI Poccun, OKpYXHBIX YIpaBICHMH MaTepHAIbHO-TEXHUYECKOTO
cHaOxernuss cucteMsl MBJ[Poccun, a Takke HWHBIX  OpraHM3aldid
U TOoApa3lelieHui, CO3JaHHBIX AJs BBIIOJHEHHS 3aad W OCYIIECTBICHUS
IIOJIHOMOYHIA, BO3JIOKEHHBIX Ha OPraHbl BHYTPEHHHUX [l

10. LleHTpair30BaHHBI YY€T OCYIIECTBIETCS KaK C HMCHOJIb30BAHUEM
CpEJICTB aBTOMAaTHU3alllH, TaK U 6€3 UCII0Ib30BaHMs TaKUX CPEICTB.

11. IlenTpanu3oBaHHBIN yYET C UCIIOJIB30BAHMEM CPEACTB aBTOMATH3aIUH
OCYILIECTBIAETCS Ha 0a3e aBTOMATHU3MPOBAHHBIX HH(MOPMALMOHHBIX CHCTEM
(cepBHCOB) OpraHOB BHYTPEHHUX JEII.

12. LleHTpann30oBaHHBIN yder 0e3 UCIIOJIb30BaHHUs CpPEeACTB
ABTOMATHU3AI[UM OCYILECTBIIIETCS HA OCHOBAHMHU JIMYHOrO Jejia U JOKYMEHTOB
y4era COTPYAHHKA, COlepKAIIUXCs Ha OyMaKHBEIX HOCUTEIIAX.

13. lokyMeHTaMH y4deTa COTpYIHHKA SBJIAIOTCA:

13.1. CnyxxebHas KapTouKa (pexoMeHyEMBIi obpazery -
npuioxerue Ne 1 k HactoseMy [lonoxenu:o).

'Yacre 1 crathu 24 3aK0Ha O EPCOHANBHBIX JaHHBIX.
2 lanee — «opraHel, opranusauuy, noapasuenexnus MBJI Poccuu».




13.2. IlItatHO-HOMKHOCTHAS ~KHUra (peKoMeHmyeMbli oOpaseny —
npunoxenre Ne 2 k HactosmeMy [lonoxeHuro). '

13.3. Kaprouka coTpyIHUKA, UMEIOLIETO CHELMAIbHOE 3BaHHE BBICIIETO
HavyaJIbLCTBYIOIIETO COCTaBa (peKOMeHIyeMblit obpasen — mnpmioxeHune Ne3
K HacTosmeMy [lonoxxenuro).

13.4. KapTouka COTpy[IHHKA, HarpaXXIE€HHOIO TIOCYJapCTBEHHBIMH
HarpagamMud  Poccuiickoit ~ ®@enepanuu  (peKOMEHIYEMBIH obOpaszenr —
npuioxeHue Ne 4 k HactosmeMy [lonoxxeHuto).

14. JlokyMeHTBI y4eTa COTpyAHUKA:

14.1. Ykasanuele B momamyHktax 13.1 u 13.2 myHnkra 13 HacTosero
[Tonoxenus, BeqyTcs KaJpOBEIMH NOAPA3IEICHUSIMH.

14.2. Yxazanuele B moamyHkTax 13.3 u 13.4 myskra 13 Hacroswero
Tonoxenus, Benyrcs B JlernapraMeHTe TOCyAapcTBEHHOH CIyOBI M KaapoB
MB/JI Poccun'.

15. lokyMeHTBI  ydera  COTpyAHHKA  3allOJIHAIOTCS  YEPHHIIAMHU
WM IAPUKOBOM PYYKO#M (C HAIOJHHUTENIEM YepHOTr0, CHHETO WX (PHOJIETOBOIO
nBera) nuOO Ha II€YATAIONIMX YCTPONCTBaX, 3a HCKIIOYEHUEM LITATHO-
JIOJDKHOCTHOM KHHMIH, KOTOpas 3aloJiHsgeTcs KapaHjaamom. Benenue mratHo-
JOJKHOCTHOW KHUTH JONMYyCKaeTcs B JNEKTPOHHOM Buzae. Ilpu 3amoiHeHUH
JIOKYMEHTOB ydeTa COTPYIHHMKA He JOMyCKaeTcs COKpallleHue (paMHIINi, UMEH,
OTYECTB, HAa3BaHMl pPETHOHOB, HACEJIEHHBIX IYHKTOB, YJIHI[, OpPraHOB,
opraHuzaiuii, nonpasgenennii MBJ[ Poccun, 3a HCKIIOYEHHEM CIIy4aes,
€CJIM OHU HOCAT OOILIENIPUHSTHIA XapakTep U UHTEPIPETHPYIOTCS] OJHO3HAYHO.

16. Ilpu BKIIOYEHMH B OOKYMEHTHI Yy4eTa CBEICHHH, COCTaBIIAIOLLUX
rOCyIapCTBEHHYIO HJIM HHYIO OXPaHAEMYIO 3aKOHOM TailHy, UM IIPHCBaUBaECTCs
COOTBETCTBYIOIINA I'pr() OrpaHUYEHHUs JOCTYIA.

I11. Ilopsaaox BegeHusi JIHYHOIO €12 COTPYIHHKA

17. JluuHoe  fmeno  coTpyAHHMKa’? (peKOMeHAyeMblf  ofpasen —
npuioxenne Ne 5 k HactosieMy [lomoxxeHuI0) sIBIsieTCS OCHOBHOH (hopMoi
ydeTa MepCOHANBHBIX JaHHBIX COTPYIHHKA, B TOM YHCIE CBEACHUM, CBSI3aHHBIX
C MTOCTYIUIEHHEM €ro Ha CIyXO0y B OpraHbl BHYTPEHHHX [I€]1, €€ MPOXO0XKIECHUEM
¥ YBOJBHEHHEM CO CIYy)XObl B oOpraHax BHYTPEHHUX Je€J, HEOOXOOUMBIX
IUIsi  obecrneyeHUsT JOeATEeNbHOCTH OpraHa, OpraHu3alldd, MOJpa3felIeHus
MBI Poccun, B KOTOpOM MPOXOJIUT CIIyX0y COTpYyAHUK.

18. Ceenenus, comepxamuecs B  JIAYHOM  Jeje,  SIBJISIOTCSA
KOHGHAeHI[HaTbHOH HHPOopMaIuel (ciryxeOHo# TaliHON) U (MJIKM) CBElEHHAMH,
COCTaBIAIOIMME TOCYJAPCTBEHHYIO M MHYIO OXPaHSEMYIO 3aKOHOM TaiHy’.
Ecnu B nuvHOM neje copepXarcs JOKYMEHTHl pa3HOM CTENEHH CEKPeTHOCTH,
ATOMY JIMYHOMY [IeJIy IPUCBaWBaeTCsl TPU(P CEKPETHOCTH, COOTBETCTBYIOLIHIA
BEICIIEd CTENEHH CEKPETHOCTH CBEACHUN, COAEpPXKAIIMXCI B  HEM.

! anee — «ATCK MBJI Poccum».
2 Jlaniee — «JIMYHOE JIETO».
3 Yacre 5 cratbu 39 3akoHa 0 Ciryx0e.




Ilpy OTCYTCTBHH CEKPETHBIX JOKYMEHTOB Ha OOJIOXKY JHMYHOIO 1ena
IpOCTaBJIsIeTCs MoMeTKa « s cityKeGHOro IOoNb30BaHMsD.

19. I'pud orpanuyueHusi OCTyna K JMYHOMY JIENy B KaXXIOM KOHKPETHOM
cllydyae OIpeAenseTcs B TIOpsSIKe, YCTaHOBIEHHOM 3aKOHOAATEIhCTBOM
Poccuiickoit @eneparinu o rocyjapCcTBEHHOM TalHe.

20. Benenne NHYHBIX JIe COTPYAHHUKOB, 3aMeEIAOIIMUX JOJDKHOCTH
PYKOBOJIHTENEH (HAYaIbHUKOB) M 3aMeCTUTeNell pyKOBOAHUTeNeH (HauaabHHKOB)
nojpasfeneHnii LeHTpansHOro anmapara MBJI Poccun, TeppHTOpHaNbHBIX
opranoB MB/] Poccun Ha OKpy’KHOM M perMOHAJILHOM YPOBHSX, ONEPaTUBHBIX
6ropo MBJ| Poccun, ILleHTpa cCrenuansHOrO Ha3HauyeHMs B 001acTH
obecrieuenns Oe3omacHOCTH JqopokHoro asuxeHus MBJI Poccun, BoctouHo-
Cubupckoro u 3abaliKalbCKOro JHHEWHBIX ynpaBneHud MBJI Poccun
Ha TpPaHCIIOpTe, OOpa30BaTENBHBIX UM HAy4YHBIX OpraHM3alMd CHCTEMEI
MBJI Poccun, a Takke HHBIX OpraHdM3alliidi M IOApa3JEIICHHH, CO3JaHHBIX
JUIS BBIIOJHEHHS 3aJad W OCYIIECTBIIEHUS IIOJHOMOYMM, BO3J0XKEHHBIX
Ha  OpraHel  BHYTpeHHMX Jen (32  HCKIIOYEHWEM  [MOJYHMHEHHBIX
TEPPUTOPHAIBHBIM opraHaM MB/J{ Poccun), COTPYZIHUKOB,
OPUKOMaHAUPOBaHHBIX W3  MOJpa3feleHUH  LEHTPAJbHOIO  ammapara
MBJ] Poccun x denepabHBIM OpraHaM TIOCYJapCTBEHHOM BJIACTH, HHBIM
rocyaapCcTBEHHBEIM opraHam (OpraHam) WX K OpraHM3alusaM (3a HCKIIIOYEHHEM
TocynapctBeHHOM  (enpaberepckoii  ciayx0sl  Poccuiickoit  ®enepauun),
COTPY/IHHKOB, INPHKOMAHIWPOBAaHHBIX K biopo 1o KoopAuHaiuu OOpEOBI
C OpraHM30BAHHOM MPECTYTHOCTHIO W MHBIMH ONaCHBIMU BHIaMM NPECTYIIICHHUM
Ha TeppuTopuH rocyaapcTB — yuyacTHUKOB CoppyxectBa HesaBucuMbIx
locynmapcTB, K AHTUTEPPOPUCTHYECKOMY LEHTPY TOCYAapCTB — YYaCTHHKOB
CoapyxectBa HesaBucuMBIX I'ocynapcTB, K COBMECTHBIM HMH(OPMALMOHHO-
KOOPAWHAIIMOHHBIM IIEHTPaM OpraHOB BHYTPEHHHMX J€Jl Ha TEePPUTOPHIX
Pecny6iuku AOxasus u Pecrmybmuxm IFOxnas Ocerus, OCYyILIECTBISETCS
JAI'CK MB/JI Poccun.

21. Begenue IJHMYHBIX i€l COTPYAHUKOB, IPUKOMAHIMPOBAHHBIX
K 00I1IeCTBEHHO-TOCY AAPCTBEHHOMY 00BeIUHEHUIO «Bcepoccuiickoe
GU3KYyIBTypHO-CIIOPTUBHOE 00wecTBO «JluHamo», @DenepanbHoi ciyxOe
0e3onmacHocT Poccumiickoit ®enepanyii W3 TEPPUTOPHAIBHBIX OpPraHOB
MBJI Poccun, ocylecTBiseTcs KaJpOBBIMM MOAPA3ACICHUAMHA 10 MECTy
MPOXOXKAEHUS CIyKObI 10 TPUKOMaHIUPOBaHUS.

22.BeneHre JHYHBIX i€l COTPYOHHMKOB OpraHoB, OpraHM3allui,
noapaznenenuit MBJI Poccun, 3a UCKIIOYEHWEM COTPYAHHKOB, YKa3aHHBIX
B nyHkte 20 Hacrosmero IlonoxeHus, OCyIIECTBIAETCS KaJIpOBBIMHU
MOApa3ieNICHUSIMH. _

23. Benenne JUYHBIX JieJd COTPYAHHUKOB, 3aMELIAIOLIUX JOJDKHOCTH
B npexacraButenbcTBax MBJl Poccuu  3a  pyOexoM, IIpelacTaBHTENEH
MB/I Poccun 3a pybGexoM U HX 3aMECTHTENIed OCYLIECTBIAETCS KaJpOBHIM
noApaszielieHreM YTpaBieHus] MeXXIyHapoaHoro corpyanudectsa MB/I Poccun.




24, JIuuHble nena COTPYZHHUKOB, IPUKOMaHAUPOBAHHBIX
k TlocynapctBenHoit denpaserepckoi ciyx6e Poccuiickorn @Depnepanuy,
XpaHATCS B Nopszke, onpenenseMoM IpesunenTom Poccuiickoit ®enepanun’.

25.Y4er JMYHBIX [€Jd TPOU3BOAUTCS IO HHBEHTApHOM  KHHTE
(pexoMeHxyeMBlil obpaser — npuioxenne Ne 6 k Hacrosimemy [lonoxenuto).
YueTHsle HOMEpa B MHBEHTAapHOM KHHUIe IOJDKHBEI COOTBETCTBOBATH YYETHBIM
HOMepaM JIMYHBIX e, Haxo[IIMxcs Ha XpaHeHud. Homep, 3a KOTOpBIM
B HHBEHTAPHOM KHHUIe 3aperuCTpPUPOBAHO JIMYHOE [EJ0, IPOCTaBISETCs
Ha JHLEBOM 9acTH M Ha KOpellke OOJIOKKH JUYHOro Aena. JIuuHele nena
XPaHATCA 0 MOPSIAKY HOMEPOB.

26. JIuuHble gena MOAJEXKAT PErucTpaldd B HMHBEHTApHOW KHHUIE
He mo3AHee 5 paboymx [AHEH co JAHA U3JaHUA IpUKasa O Ha3HAYeHUH
Ha JIOJDKHOCTH B OpraHax BHyTPEHHUX JEll.

27. 3anpelaeTcss pericTpUpOBaTh BHOBb IIOCTYNAIOIIME JIMYHBIC [eia
I10]] HOMEPaMH JIMYHBIX JeJl, He CAAHHBIX Ha apXUBHOE XpaHEHHE.

28. Tlpu HamuuuK Ha XpaHeHUH Oosee 500 MMYHBIX J€N AOJDKHOCTHBIMU
JMMIAMM  KaIpOBBIX [MOApa3feNieHuid KpoMe HHBEHTApHOW KHHUIH BeJeTCs
KapToTeka 10 ajl(aBUTHBIM KapTOYKaM JIMYHBIX Jed (peKOMEHIyeMBbIi
oGpazer — npuitoxenue Ne 7 k HactosmeMy [lonoxenuro).

29. Jluy"oe feno IMojpasfenseTcs Ha WIECTb YacTed, B KOTOPBIX
XpaHSTCS:

29.1. B mepBoii 4acTH: IOCITYXHOM CIHCOK (PeKOMEeHIyeMBlii obpaser —
npuioxerne Ne 8 k HacrosmeMy [TonoxkeHuro), JOKYMEHTBI, IOATBEPXKAAOIIUE
cTax CiayXObl (BBICAYTY JieT) WIM €€ OTHENbHblE IEPHOIBI, JOKYMEHTHI,
NOATBEPKAAIOIIME JIBIOTHYIO BEBICIYTY JIET, 33 MCKIIIOUEHUEM OmpelesseMoii
10 3aMelaeMoOl JO/DKHOCTH JHOO IPOXOXKIEHUEM CIyXKOBl B OTAAJIEHHBIX
MECTHOCT#X, paitoHax KpaitHero CeBepa, IpUPaBHEHHBIX K HMM MECTHOCTSAX
M JpPyrHX  MECTHOCTSX €  HEONaronpuATHBIMH  KIMMaTHYeCKUMH
WA JKOJIOTUYECKUMHK YCIOBHSIMH, CIpaBKa-OObEKTHBKA, COOTBETCTBYHOLIAS
HIOCIIeHAM JAHHBIM, BHECEHHLIM B JIMYHOE JeJI0 (peKOMeHyeMbli obpasel —
npunoxenne Ne9 k Hacrosmemy Ilonoxkenuio). B nvuHble [esa MITAaTHBIX
HETJIaCHBIX COTPYAHUKOB CIIPaBKa-00BEKTHBKA HE BKJIAIBIBACTCS.

29.2. Bo BTOpoit yacTH:

29.2.1. Cornacue, BhIpaXEHHOE B MHCHBMEHHOH (opme, Ha IPOBEICHHE
MEpOTIPUATHH, CBA3aHHBIX C OQOpPMIECHHMEM JOMyCKa K CBEIEHHSAM,
COCTABJISIOLIMM TOCYJAapCTBEHHYI0O M HMHYIO OXpaHSeMyI0 3aKOHOM TaiHy,
1 IIPOBEPKOM JIOCTOBEPHOCTH COOOIIEHHBIX I'PAXKAaHMHOM CBEICHHH.

29.2.2. Dk3eMIUIIp KOHTpakTa O TMPOXOXKISHUH CIyXObl B oOpraHax
BHYTPEHHHMX [IeJl, a TaKKe DK3EMIUIAPbl [OMOJHHUTENIbHBIX MHCBMEHHBIX
COMIAIeHH, KOTOPHIMH BHOCSTCS M3MEHEHHSI B KOHTPAKT O MNPOXOXIACHUU
CIyk0BI B OpraHax BHYTPEHHHUX J€Il.

1 Va3 Ilpesupenta Poccuiickoit ®emepaun ot 7 mioHs 2013 r. Ne 547 «O mnopsake NMPUKOMaHIUPOBaHHA
COTPY/HMKOB OPraHOB BHYTPEHHHX Aejl Poccuiickoif @enepalyu K (eiepajbHbIM OpraHaM rocyaapcTBEeHHOM
BJIACTH, HHBIM TOCY/IAPCTBEHHBIM OPraHaM WM K OPraHU3anysM ¥ 00ecTIiedeHns UX TEHEXHBIM JOBOJILCTBUEMY.




29.2.3. JIoroBop O MOJIHOM MaTepualbHOH OTBETCTBEHHOCTH (B CiIyYasX,
IpeayCMOTPEHHBIX 3aKOHOaTeNnbcTBOM Poccuiickoit denepanun)'. _

29.2.4. Beinuckd U3 MPUKa30B O Ha3HAYEHHM Ha JOJDKHOCTH B OpraHax
BHYTPEHHHMX JeJ, O BPEMEHHOM HCIIOJHEHUH COTPYIHHUKOM OOsS3aHHOCTEH
[I0 BakaHTHOH (He 3aMellaeMOi IPYyTHM COTPYJHHMKOM OPraHOB BHYTPEHHHX
JeJT) BBIIIECTOSINEH NOMKHOCTH B OpraHax BHYTPEHHHX J€Jl, O COBMELICHUU
obs3aHHOCTEll Ha ciayx0be B opraHax BHYTPEHHHX J€JI, O BpPEMEHHOM
OTCTPaHEHMH COTPYJHHKa OT BBINONHEHUS CIyXeOHbIX 00A3aHHOCTEH,
O 3a4YHCIIEHHH COTPYIOHHKA B PacHoOpshKCHUE, O NPHBJICYEHUH K BBIMOJTHEHHUIO
CIyXeOHBIX 00sf3aHHOCTEH B OCOOBIX YCJIOBHAX, O IPHKOMaHIAPOBaHHU
COTpyOHHKAa K (elepalbHOMY OpraHy TIOCYyJapCTBEHHOH BJIaCTH, HHOMY
rocyIapCTBEHHOMY oOpraHy (OpraHy) MM K OpraHM3alliH, O TNPHCBOCHUU
(OATBEPXIECHUA, CHIDKEHWH, JIMIIEHWH) KBAIMQHKAIMOHHBIX  3BaHUM,
O MPeIOCTaBJIEHUH OTITyCKa IO JTUYHBIM OOCTOSATENLCTBAM, IIPENYyCMOTPEHHOTO
craTeeil 63 3akoHa o cioyx0e, O IPHOCTAHOBIEHHM CIyXOBl B OpraHax
BHYTPEHHHX Jie]l, 00 YBOJIEHEHHUHU CO CITyXOBI.

29.2.5. IlpencraBiieHus K MPUCBOSHUIO CIIEHUAIBHBIX 3BaHHI.

29.2.6. Harpagdele JIMCTBI C OTMETKAaMH O BPYYEHUH COTPYIHUKY
TOCYJapCTBEHHBIX WM BEOMCTBEHHBIX Harpaz.

29.2.7. MOTHBHPOBAaHHbBIE OT3bIBBl O BBLIIIOJHEHMH COTPYIHHKOM CBOHUX
CITy’)Xe€OHBIX 00SI3aHHOCTEH U aTTECTALIOHHBIE JIUCTHL.

29.2.8. Konusg cBUIETENHCTBA O JIOPKHOCTU CIYXAILEro U 3aKIIOYeHHe
0 MPOXOXKJEHUH MPOodeCcCHOHATHHON IIOJATOTOBKH.

29.2.9. Unple  JOKYMEHTHI, CBSI3aHHbIE C IIPOXOXIEHUEM  CIy>KOBI
B OpraHax BHyTPEHHHUX JIEI.

29.3. B TpeTbeii yacTH:

29.3.1. BasBieHue ¢ Npock0Oi O TOCTYIUIEHHMH Ha CIy)XOy B OpraHkbl
BHYTpEHHHX JeNl (Ha oOydeHHe B 0Opa3oBaTelbHyH0 OPraHM3alldiO BBICILETO
obpazoBanus MBJ] Poccun).

29.3.2. JInuHOE HOPYUYHTENLCTBO?.

29.3.3. Cornacue, BHIp@KEHHOE B MUCbMeHHOU ¢opme, Ha 06paboOTKy
IEPCOHANBHBIX JAHHBIX Ipa){IaHWHA B LIEJISIX U3YYEHHUS BO3MOXKHOCTH MpHEMA
ero Ha cry>k0y B OpraHbl BHyTPEHHUX JEJL.

29.3.4. CoOCTBEHHOPYYHO 3allOJTHEHHAS U MOANMCAHHAS aHKeTa.

29.3.5. CoOCTBEHHOPYYHO HamMcaHHast aBToOrorpadus.

29.3.6. luple  MOKyMEHTBI, CBSI3aHHBIE C  HM3yYEHHEM  JaHHBIX
O TpaKIaHWHE, TMOCTYMAIIEM Ha CiIyk0y (kKpoMe IOKYMEHTOB, KOTOpBIE
XPaHATCS B MATOW YaCTH JIMYHOTO JENa).

29.3.7. 3aknovyeHue BOEHHO-BpaueOHO KOMUCCHH.

'Crates 244 Tpymosoro komekca Poccuiickoif ®enepanmu (CobpaHue 3akoHomaTenbctBa Poccuiickoit
®epepanuy, 2002, Ne 1, cr. 3; 2006, Ne 27, c¢1.2878).

2 TTynkr 44 Tlopsiaka opraHu3ariuu MPOXOKAEHHA CITyObl B OpraHax BHyTpeHHuX aen Poccutickoit ®enepauny,
yTBEpXKAEHHOTO npukazoM MBJI Poccun ot 1 despanst 2018 rona Ne 50, sapeructpuposad Musioctom Poccun
22 mapta 2018 rosa, peructpanroHHbiit Ne 50460. Nanee — «[1opanox opraHu3alyH NPOXOXKACHUS CIIyKOBD).




29.3.8. IToanucaHHEIM COTPYIHUKOM OJIaHK € TEKCTOM HpI/IC}Il“I/Il.

29.3.9. Koy nacrnopra, CBUAETENBCTB O FOCYJapCTBEHHON PETUCTpPALUH
aKTOB  TPKJAHCKOTO  COCTOSHHS,  JOKYMEHTOB 06  00pa3oBaHHH
u (W1M) o KBaIM(HKAIlM{, HAIWYUM YYEHOH CTENEHH WM YYeHOro 3BaHU,
00 y4acTHM B KOHKypce Ha 3aMeElICHME BaKaHTHOW IODKHOCTH B OpraHax
BHYTPEHHUX el (eciM IpakmaHUH (COTPYAHMK) Ha3sHadalcs Ha JOJDKHOCTb
110 pe3y/bTaTaM KOHKYpCa) U IOKYMEHTbl O MPOXOXICHHH HCTIBITaHMs (ECiH
OHO YCTaHABJIMBAJIOCH MPHU HOCTYIUIEHUH Ha CIykO0Y).

29.3.10. Konus yBeIOMIIEHUS WM CBUIETEILCTBA O TIOCTAHOBKE HAa Y4€T
B HAJIOTOBOM OpIaHe.

29.3.11. CipaBka O TIPOXOXIEHHWH O00s3aTeNbHOM TOCYAapCTBEHHOU
JAKTHIOCKOINYECKOH PerucTparuu?.,

29.3.12. Komust yBeIOMJIEHHS O pe3yJIbTaTaX pacCCMOTPEHUs JOKYMEHTOB,
TIPEeICTABIEHHBIX KAHAMIATOM JUIS IOCTYIUIeHHs Ha Cilyx0y B OpraHbl
BHYTpeHHHX Jien Poccutickoit Penepanuy.

29.4. B yeTBepTO# YaCTH:

29.4.1. ApX¥BHEIE MATEPHANBI, CBA3aHHBIE C IIPOXOXKIEHHEM CIYXKOBI
B OpraHax BHyTPEHHHUX JIEll.

29.4.2. IOKyMEeHTBl MEIWIIMHCKUAX OpraHM3alldif, MOATBEPXKAAIOIINE
cBeleHHs OO0 yBEeUYBSX M HMHBIX IOBPEXKIECHHSX 3I0POBBS (3aboneBaHusiX),
TOJYYEeHHBIX COTPYIHMKOM [IPH BBINOIHEHUH MM CIIYKeOHBIX 00s3aHHOCTEH.

29.4.3. Konuy 3aK/II0YEHHH 110 pe3yibTaTaM ClIyKeOHBIX IPOBEPOK.

29.4.4. Konun ymocToBepeHHH K rOCyJapCTBEHHBIM U BEJOMCTBCHHBIM
Harpajam.

29.4.5. Konus IMOCIYXHOIO CIIUCKAa JMYHOIO Jeja BOCHHOCIYy)Kallero,
IIPOXOHUBIIIETO BOSHHYIO CIIyOy 110 KOHTPaKTYy.

29.4.6. JIOKyMEHTEI, OATBEPKIAIOLINE IIPOXOXKAEHHUE T'OCYIapCTBEHHOM
CITyXOBI UHBIX BUIOB.

29.5. B nisToit HacTu:

29.5.1. Marepuainsl IIPOBEPKHU JOCTOBEPHOCTH COOOIIEHHBIX
rpaXJaHUHOM CBEICHUI.

29.5.2. 3aKmoueHHe No pe3yJbTaTaM MPOBEPKU CBEAEHHMH, COOOIIEHHBIX
rpaxJaaHAHOM .

29.5.3. AKT mo pe3yJibTaTaM pacCMOTPEHHS JOKYMEHTOB, IIPEACTAaBICHHBIX
IpakIaHHHOM®,

29.5.4. PekOMeHAALMA TNOApa3feieHnii COOCTBEHHOH 0€30macHOCTH
10 BOIpOCaM HasHaueHHs rpaxiaaH Poccuiickoit ®Penepanny, npnﬂnmaeMHx
Ha ciyx0y B opransl BHyTpeHHHX Jen Poccuiickoit @enepaun.

! Tlynxr 108 IMopsiaka OpraHM3aniy MPOXOXKICHNS CIyKObI.

2 [punosxerne Ne 3 k MHCTPYKIMM 0 NOPSKE MONyUeHHUs, y4eTa, XpaHeHHs JaKTUIOCKONMYECKON HHpopMaLny
# (OPMHUpOBAHMS, BeNEHHs, MCIONb30BaHMs OaHKa AAHHBIX NAKTHIOCKOMAYECKOH MHGOpMalyu B OpraHax
BHYTpEHHHX 1€ Poccuiickoit denepaiuy, yTBepxaeHHOH npukasom MBJI Poccum ot 28 centsGps 2018 T.
Ne 6391cn (3aperucTpupoBad Muntoctom Poccuu 13 mMapra 2019 rosia, peructpauuonnsti Ne 54023).

3 Iyuxr 38 ITopsaaka opraHn3alli IPOXOXKIEHHS CITyKObI.

4 ITynkr 40 TTopsaka OpraHH3alMy NPOXOKICHNS CITyKOBI.
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29.5.5. Pe3ynbTaThl  MCHXOJOTMYECKHX M TICHXO(HU3UOIOTHICCKUX
uccaenoBaHuii (00CIeI0BanmiA), TECTUPOBAHHUS, HANPABIECHHBIX HA BBISBICHHE
noTpebneHus 0e3 HasHAaueHHWs Bpada HAPKOTHYECKMX CPEACTB  HIH
IICUXOTPOIIHBIX BELIECTB U 3/I0YNOTPEOIECHHS AKOTOJIEeM MM TOKCHYECKUMH
BELIECTBaMM,  3aK/IIOYeHHe O  [pO(ECCHOHANBHON  ICHXOJIOTMYECKOM
IIPUTOJHOCTH.

29.6. B miecToit yacTH: CBEIEHUS O JOX0JaX, pacxonax, 00 MMYILECTBE
W 00s3aTeNbCTBAX HMYIIECTBEHHOIO XapakTepa COTPYIHHKa, a TaKke
0 IOXOfaxX, pacxomax, o0 HMMYyIIeCTBe M 00s3aTeNIbCTBaX HMYIIECTBEHHOIO
XxapakTepa €ro Cympyru (Cympyra) W  HECOBEpUICHHOJETHHX  [eTeH,
Tpe/cTaBieHHbe N0 (opMe CIPaBKH O NOXO0Jax, pacxojax, 00 HMyIIecTBe
M 00s3aTenbcTBaX HMMYINECTBEHHOTO XapaKTepa, YTBEPXKACHHOW YKa3oM
IMpesunenTa Poccuiickoit @enepanyu ot 23 HIOHA 2014 r. Ne 460",

30. ITocnyHOM  COHMCOK  SBISETCI  JOKYMEHTOM,  OTpakaloIluM
IIPOXOXKAEHHE CIYXKOBI COTPYIHHUKOM, COCTOMT M3 [EBATHAALATH PpasfesioB
U COCTaBIeTCS MOIDKHOCTHBEIM JIUIIOM KaJpOBOTO IIOApa3JejicHUsl OpraHa,
opranm3aiuu, moapasneneHus MBJl Poccun Ha OCHOBaHMH JIOKYyMEHTOB,
XpaHAIIMXCS B IUYHOM AeTIe.

31.3anmcy B IIOCHAYXXKHOM  CHHCKE  TPOU3BOMATCA  UEpPHHIAMH
HITH IIAPUKOBOH pYUKOH (C HATIONHHUTENIEM YEPHOTO, CHHErO MM (HHOJIETOBOTO
IBeTa) B MMEHMTEIRHOM Majiexe pa30opuyMBO, aKKypaTHO, Ge3 COKpalleHHH
¥ WCIpasleHuii. [ BHeCeHUs 3amHceldl B NMOCIYXHOW CHMCOK JOMYyCKaeTCd
WCIIONB30BaTh mTammbl. (TIEYaTOK [ITaMma JOMKEH OBITh  YETKUM
1 pa300pUUBEIM.

32. BHeceHne B IOCIY)XHOW CIUCOK 3amHMCEH, COIEpXallliX CBEAEHHs,
HE MpeyCMOTPeHHEIE ero GopMoOi, HE JIOIyCKaeTCs.

33. COTpyAHMK O3HAKOMIISIETCSI C COCTaBIEHHBIM IMOCITYXXHBIM CIIHCKOM
TIOJl PACIIHCKY, IOATBEPXKAasi IPaBHIBHOCTh BHECEHHBIX B Hero 3amucei. [Tocne
O03HAKOMJICHHS COTPYAHHUKAa  TOCIY>KHOM CITHCOK TIOITUCHIBAETCS
pyKkoBoauTeleM (Ha4yalbHUKOM) KaIpOBOro MOApa3[e/ieHuss U 3aBepsAeTCd
rep6OBOIi IIEUaThIO OpraHa, OpraHu3anuy, nogapasaeneuus MBJI Poceun.

34. Tlocnenyroiiee O3HAKOMJIEHHE COTPYJHHMKA C ITOCIY)KHBIM CIHMCKOM
OCYILECTBIISETCA HEe pexe OXHOro pasa B 5 JeT (32 MCKIIIOYEHHEeM INTAaTHBIX
HeTJIACHBIX COTPYIHMKOB), a TAaK)Ke Iepe]l OTIPABKOH JIMYHOro Jejia B ApYyrou
OpraH, opraumsaiuio, noapaszaenesne MBJI Poccun mpu nepeBojie COTpYAHHUKA
Ha HOBOE MECTO CIyXObl JTHOO mepel O3HAKOMIICHHEM C TPEICTABICHUEM K
YBOJIBHEHHIO CO CIIy>KOBbI B OpraHax BHYTPEHHHX el

35. IMocTy HOM CIIMCOK JODKEH OTBeYaTh CIIeAYyIOLIMM TPEOOBaHUAM:!

35.1.B pasmen 9 moCIy’)XHOTO CIKMCKa B XPOHOJIOTUYECKOM IOPAJKE
BHOCSITCSL CBEIEHHS O TPYJOBOM JEATENBHOCTH (MCKIIOYasi CIyxOy B opraHax
BHYTPEHHMX JIeN, B (pelepalibHBIX OpraHax HMCIOJIHMTEIBHOW BIACTH M HHBIX
rocyIapCTBEHHBIX OpraHax Ha JMAOJDKHOCTAX, 10 KOTOPBIM MPELyCMOTPEHO
IPHCBOEHHUE CHEUHAIBHBIX (BOMHCKHMX) 3BaHHWH, & Taikke B aHAJIOTHMYHBIX

! Cobpanue 3akoHogarenscTBa Poccuitckoit denepaunn, 2014, Ne 26, cr. 3520; 2020, No 3, cT. 243.
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rocynapcteenHbx crpyktypax CCCP u crpan CHI'), cBeienust 06 00yueHHH
mo o4HOH (opme B MPoeCCHOHATBHBIX 00pa30BaTENbHbIX OpraHU3aLMAX
1 00pa30BaTeNbHBIX OPraHM3allMAX BHICIIET0 00pa3oBaHUs (3@ MCKIIOYEHHEM
o4yHOro o0ydeHHs B 00pa3oBaTENbHBIX OPraHU3ALNAX CHCTEMBI MB/I Poccuun
HAa JIOJDKHOCTAX KypCaHTOB, ciymareneil, afbIOHKTOB H JOKTOPAHTOB).
OcHOBaHMEM JJIsl BHECEHHS YKA3aHHBIX CBEICHHUH SBIISIOTCS TPyZAOBas KHMXKa
(cBeileHHsT O TPYOOBON JEATENBHOCTH, O(OPMIEHHBIE B YCTaHOBJICHHOM
3aKOHOJATEeNbCTBOM  mopsizke') U JIOKyMEHT 00 oOpa3oBaHUU
1 (umn) o kBamudukauuu. IloaTBepiKIeHHEe OTAENBHBIX JTaloOB prILOBOI‘/i
IEeSTeIBHOCTH  MOXET  TNPOU3BOAMTBECS  HAa  OCHOBAaHHMHM  BBIJAHHBIX
CIIPaBOK OpTaHW3aLlUil U y4pexKICHUI.

35.2.B pasgen 10 mocCiIyXHOro CIKMCKa B XPOHOJOTHYECKOM IIOPAAKE
BHOCSTCS CBEIEHHS O IPOXOXAEHWH CiIyXObl B OpraHax BHYTPEHHHUX €I,
B (efepalbHBIX OpraHaX MCIOJHUTENBHON BIACTH M HHBIX (enepanbHBIX
roCyJapCTBEHHBIX OpraHaX Ha JOJDKHOCTSX, MO KOTOPBIM NPENYCMOTPCHO
NPUCBOEHME  CIIEUMANBHBIX  (BOMHCKMX)  3BaHHMHM, B  aHAIOTHYHBIX
rocygapctBeHHBIX cTpyktypax ObiBmero CCCP wu crpan Coxpyxecrsa
HesaBiucumbix ['OCyZapcTB, a TaKKe CBEICHHS O MPUCBOCHUU (CHIDKCHHH,
JIAIIEHNH) KBATN()UKALMUOHHOTO 3BAHHUsA, O MPUKOMAaHAUPOBAHMU COTPYAHHKA
K (eiepabHOMY OpraHy rocyJapCTBEHHOW BIacTH, HHOMY roCyIapCTBEHHOMY
oprady (opraHy) WM K OpraHu3alli{d, O 3aKII0YeHWH HOBOIO KOHTpAaKTa
C COTPYIHHKOM, JAOCTHTIIUM IIPEeAeIbHOro BO3pacTa npeOpIBaHus Ha ciyx6e.

35.3. OcHOBaHMeM Ui BHeceHus cBeAeHui B pazzmen 10 mociyxHOTro
CIHMCKA SIBISIFOTCS COOTBETCTBYIOIIME IMPHKa3bl, JOKYMEHTbl BOMHCKOro y4eTa,
yka3sl M pacniopsokenus [Ipesugenta Poccufickodf ®enepauuu. Homep, nata
IPaBOBOTO aKTa W HaUMEHOBAHWE OpraHa, OPraHU3alM{ WM MOAPa3feNCHHs,
ero WM3NaBINEro, 3alMCHIBAIOTCA HATNPOTHB KAXIOro MepHoja CITyXOsl,
TIOATBEPKIEHHOTO 3THM TPaBOBBIM akToM. CBeleHHs, BHECEHHbIe B paszen 10
IIOCITY)HOTO CIIMCKA, 3aBEpPSIOTCA MOAMUCHIO PYKOBOIUTEA (HayaspHHUKA)
Ka/IpOBOTO TIOAPA3/IENEHHUs] MK €r0 3aMeCTUTENS U TepOoBOl MeYaThio OpraHa,
opranusaiuy, nogpasaenenus MBJ] Poccuu B ciiydae yBOJIBHEHUS COTPYAHHKA
CO CIIyXOBI B OpraHax BHyTPEHHHX JIeJ.

35.4.B pasgen 11 mOCIyXKHOTO CIHCKa B XPOHOJIOTHYECKOM TOPsIKe
BHOCSTCH  CBeleHHMS 00  arrecraudu  COTpyAHMKa.  PexomeHpauuu
aTTEeCTAlOHHON KOMKCCHH M pellleHHe pyKoBoiuTeis (HadajbHUKA) Opraa,
opranmzanuu, mnozapasmeneHus MBJ[Poccur 3anmuCBIBAlOTCS B CTPOroM
COOTBETCTBHH C TEKCTOM aTTECTAllMOHHOIO JIMCTA.

35.5.B pasgen 12 mociy>XHOro CIIMCKa B XPOHOJIOTMYECKOM IMOPSIIKE
BHOCSATCSI CBEJCHHS O IIEpHOJaX, B TEUEHHE KOTOPHIX COTPYAHHK IPOXOIHI
CIyX0y B 0COOBIX YCIIOBHUSX.

35.6. HanmeHoBaHHe rocynapctsa, cyobpekTa Poccuiickod ®eneparuy,
B KOTOPOM COTPYIHMK MPOXOUI CIykOy B OCOOBIX YCIOBHAX, YKa3bIBacTCH
B COOTBETCTBHM C [EWCTBYIOIIMM Ha TOT MOMEHT aJIMHUHUCTPaTHBHO-

I Crates 66! Tpymosoro komekca Poccmiickolt ®enepauuu (CoGpaHue 3aKOHONATENbCTBA Poccuiickoi
®enepaunn, 2002, Ne 1, ct. 3; 2019, Ne 51, cT. 7491). [lanee — «cBEACHHA O TPYNOBOH AECATENLHOCTH.
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TEpPUTOpUANIBHBIM JeneHueM. CBeleHHs O BPEMEHH, B TEUEHHE KOTOPOTO
COTPYJHMK MpHUBIEKAICS K MPOXOXKICHHIO CIYyXKOBl B OCOOBIX YCIOBHAX,
BHOCSATCS Ha OCHOBAaHMM IPHKA3a O MPHBJIECUYCHUH K NPOXOXKAEHUIO CIy>KOBI
B 0COOBIX YCIIOBUSX, YKa3bIBAIOTCS HOMEpP M JaTa COOTBETCTBYIOILIETO MpHKasa
pykoBoAuTens  (HayaJlbHMKa) OpraHa  OpraHM3allMd,  IOApasfeieHUs
MBI Poccumn, n3aaBIlero ero.

35.7. 3anucu, BHECEHHBIE B pasjiel 12 MOCIY)XHOro CIHCKa, 3aBEpSIOTCS
TOIMHCHI0 PYKOBOJMTENs (HAYalbHKMKA) KaJpOBOrO NOAPAa3NeeHUs HIH ero
3aMeCTHTEIS M TepOOBOHM IeyaThbl0 OpraHa, OpraHM3allMM, IOJpa3IeIeHUs
MB/I Poccumn.

35.8. B pasmen 13 moCIy)HOTrO CIHCKAa B XPOHOJOIMYECKOM IIOPSIIKE
BHOCATCS CBEJEHHMS 00 YyBEYbSIX U HHBIX IOBPEXKICHUAX 3I0POBbS
(3a60seBaHuUsAX), MOJNYYEHHBIX HPH BBIIONHEHHH CIIyXeOHBIX O00S3aHHOCTEH,
KPaTKO H3JIaraloTcs OOCTOSTENBCTBA, MPU KOTOPBIX OHH OBLIM IIOJTy4€HBI.
YYUTHIBAIOTCS YBEYbS M HHBIE TOBPEXIEHUS 310poBbi (3aboseBaHHA),
B pe3ylbTare KOTOPhIX MPOM3OILIA BpeMEHHas WJIM CTOWKas yTpaTa
TPYAOCHOCOOHOCTH. XapakTep paHeHUH M TpaBM yKa3hbIBaeTCs Ha OCHOBaHUU
JOKYMEHTOB, BEIIAHHBIX MEIUIIMHCKAMH OPraHU3alMsIMH.

35.9.B pasgen 14 mociy)XHOroO CIHCKa Ha OCHOBaHMHM JOKYMEHTOB,
cofepXkallX pellleHHe OpraHa, MPOW3BEAINero HarpaxaeHue (IOOIIPEHHE),
BHOCATCS CBEIEHMS O HArpaXKIeHHH OpAeHaMH H MeJalmssMu Poccuiickoii
®eneparuu, 6pBIiero CCCP u MHOCTpaHHBIX I'OCYJAapCTB, BEJOMCTBEHHBIMHU
marpagamu  MBJI Poccun, a Takxe WHBIMH Harpajgamy (TIOOLIPEHHSAMH),
O TIPUCBOEHUH MOYETHBIX 3BaHUH.

35.10. B pazgene 18 mocoy>XHOro CIHMCKa YKa3bIBalOTCA CBEACHMSA
0 ceMeIfHOM IOJIOKEHHH COTPYAHHMKA, (paMHIIHsl, HMsl, OTYECTBO (IIpH HAJIUYHMH)
cympyra (Cympyru), Aereif, JIUI, HaXOAAIIMXCA Ha MXXIUBEHWM COTPYIHHKA.
CBeeHrss O CeMeMHOM TIOJOXKEHUH (O PpOXACHUU JETEH, 3aKIIOYCHHH
U pacTOp)KeHHWH Opaka, CMEPTH WIEHOB CEMbH) BHOCATCA HA OCHOBaHWU
COOTBETCTBYIOIIUX CBUIETENHCTB, BBIJABa€MBIX OpraHaMM 3alldCH AaKTOB
I'PaXXAAHCKOTO COCTOSHUSI.

36. [Tocmy»HOM CIHMCOK BeleTCs Ha TPOTSHXKEHHH BCeH  ClyXOBbI
COTpyIHMKAa B OpraHax BHYTpeHHHX Jell. IlepeodopmileHHe IOCITYKHOTO
CIIUCKA JOIyCKaeTcs TOJBKO C pa3pellleHHs] PYyKOBOAUTENs (Ha4dalbHHKA)
opraHa, opraHuzanuu, noapasgeneHus MBJI Poccun, ecnv OH  mpuiien
B HETOJTHOCTb.

37. CripaBka-00bEKTHBKA 3allOJHSAETCS KaAPOBBIMU IOJPA3JEICHUIMM
B JJIEKTPOHHOM BHIE C BHeceHHeM I1H(poBoi GoTorpaduy COTPYAHUKA
B hopmare JPEG unu TIFF.

38. K muunHOMy Jeny NOIKIeHBAaeTCs KOHBEPT, B KOTOPOM XPaHATCS
TpyHoBass KHIKKAa W (WIH) CBeleHHWs O TpYIAOBOH JEeATENBHOCTH,
32 MCKIIOUYEHMEM CJydYaeB, €CId ChoyxeOHas (TpyZoBas) JAeATEIbHOCTh
OCYILIECTBIIIETCS BIIEPBBIE JIUOO eclNu TPyJOoBas KHHM)KKA yTpadeHa, MM KOIMs
TPYAOBOI KHWKKH, €CITH Tpa)kIaHWH HAa MOMEHT WU3Yy4YEeHHs €ro JOKYMEHTOB
paboTaeT MO TPYyAOBOMY JOTOBOPY M 3a HMM B COOTBETCTBHH C TPYHOBHIM
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3aKOHOJIATEJILCTBOM COXpaHEHO MMpaBO Ha BejeHHe paboTtomareieM TpyXOBOM
KHUKKM, M KOIMH JOKYMEHTOB BOMHCKOTO ydeTa — JJii BOEHHOOOS3aHHBIX
U rpakJaH, Mo[Iexaniux Ipu3bIBy Ha BOeHHYIO cliy0y. KonBepT cHabxaercs
OJIaHKOM OITMCH ISl PETUCTPALIUU XPAHALINXCS B HEM JOKYMEHTOB.

39. Ha 060poTHOI#1 cToOpoHE 00JI0KKYU JIUYHOTO JIeNa IOMELIAETCs LIBETHAs
dororpapus  corpyanuka (aHdac) pasmepoM 9x12cm. CoTpyIHHKH
dororpadupyroTcs B MOBceAHEBHON (opMe omexapl (6e3 BepxHeH OmeXIbl
1 rojoBHoro ybopa). Ha oGopoTHoO#t cTopoHe ¢oTorpaduu yKaspIBatOTCS
damMuIns, UM, OT4ecTBO (IIpH HAJIUYUH) COTPYJHHUKA, KOTOPBIE 3aBEPSIOTCH
HONAMUCHI0O  JODKHOCTHOTO  JIMIA  KaJpoBOro  MOApa3felieHUs MU
HEMOCPEJCTBEHHOr0  pyKoBoAMTeNns (HadanbHuka). HoBas  dotorpadmus
MTOMEIAETCs TP U3MEHEHHH CIIeLIMaIbHOrO 3BaHUs COTPYAHHUKA.

40. [JokyMeHTBl B JIUYHOM JeJ€ MOALIMBAIOTCA WIH CKPEIUIAIOTCS
CHEI[HABHBIM YCTPOHRCTBOM, 00€CTeYHBAIOIINM UX HAIEHKHOE KPEIJICHHE.

41. YeTBepTas, mATad ¥ IecTas YacTH JIMYHOTO JleNa HE CKPEIUIIOTCS
C OCHOBHOM IalKOM JIMYHOTO Jelia.

42. JlTokyMeHTBI, TproOilaeMble K IIeCTOM 4acTH JMYHOILO JeNa, MOIYT
XPaHUTBCS OTIENBHO OT JIMYHOTO JIejla C MPHCBOCHHEM HOMEpa, aHAIOTHYHOIO
HOMEpY JTUYHOTO Jeia.

43.Bo BTOpoli M TpeTbed UYaCTAX JHUYHOIO Jela JIOKYMEHTHI
pacroaraloTcs B XpOHOJIOTHIECKOM MOPSJIKE.

44. JlokyMeHTBI, XpaHs;IIHecs B JIMYHOM Jelie U KOHBEpPTE, HyMEepyHOTCs
U BHOCATCS B COOTBETCTBYIOLIHME ONMHCH. Kax/plii JOKYMEHT 3alKChIBAacTCs
OTHIENBHO C yKa3aHWEM €ro HauMEHOBAaHMs, KOJMYECTBa JUCTOB W JAThbl
NpUOOIIEHHS K MaTeprajiaM JIMIHOTO Jejia COTPYAHUKA.

45. OTMETKH O HAJIMYUU B JIMYHOM Jiejie YeTBEpPTOW, ISTOH M IIECTOH
yacTell JIMYHOTO Jiela BHOCATCS B  CHELUUaNbHBIM ONaHK, KOTOpBIA
MOJKJIEUBAETCS 1IOJT KOHBEPTOM.

46. IlpoBepka npaBUIBHOCTH O(OpPMIIEHUS AOKYMEHTOB M CBEICHUH,
collepXKallliXcsl B JIAYHOM Jiejle, a TaKXe CBOEBPEMEHHOIO JONOJHEHUS
ero HeoOXOIOMMBIMH JOKYMEHTaMH BO3Jlaraercs Ha JOJDKHOCTHBIX JIUI]
KaZpOBBIX NOApa3/ielIeHUN.

47. CoTpyAHUK HO/DKeH OBITh O3HAKOMJIEH CO  CIEeAYIOUUMU
JOKYMEHTaMH 10 UX MPHOOIICHUS K IUUHOMY JeIy:

47.1. KomussMiu Wi  BBINMCKAMM U3  [PUKA30B, OTPaXarOLIUMHU
MIPOXOXCHHE CITykKObI B OpraHax BHYTPEHHUX eIl

47.2. JlokyMeHTaMi 00 y4acCTHMM B KOHKYpCE Ha 3aMEIlCHHE BAaKaHTHOM
IODKHOCTH B OpraHax BHYTPEHHUX Jen (eciid TpaXJaHUH (COTPYIHHK)
Ha3Ha4deH Ha JOJDKHOCTh IO pe3ysibTaTaM KOHKypca), UCIBITAaHUHM (€CIH OHO
YCTaHABJIMBAJIOCH MPH MOCTYIIEHUH HA CIIykO0Y).

47.3. MOTUBHPOBAaHHBIM OT3HIBOM O BBIMIOJHEHHUH COTPYJHUKOM CBOHX
CIIy€0HBIX 00513aHHOCTEH U aTTeCTallMOHHBIM JIUCTOM.




48.B cinydae W3MEHEHMs CBEICHHUH, YKa3aHHBIX B aHKETe, COTPYAHHK
coobimaer 06 3TOM pamopToM B TeueHHe 3 paboyMx JHeH B KaapoBoe
ojipaszieieHue C MpeACTaBIeHHEM TOKYMEHTOB, TOATBEPXKAAIOIINX H3MCHEHUE
cBeZieHUi. PamopT ¥ KONMMM yKa3aHHBIX JOKyMEHTOB NMPHOOIIAIOTCS K TPeTheH
YaCTH JIMYHOTO Jena.

49. Brimaua (BBICBUIKA) JIMYHBIX i€l C MeCTa MOCTOSHHOIO XpaHEHHs
B MHOHM opraH, opraHusamuio, noapasgencade MBJI Poccun nponsBoaurcs
0 KOHTPOJHHOM KapTO4Ke JHYHOrO Jena (peKOMEHOyeMblid obpasen -—
npuioxenre Ne 10 x HacrosmeMy IlomoxeHuro), Haxofslleics B KaXaAOM
JUYHOM Jelle. B KOHTPOJIbHON KapTOyKe JIMYHOIO Jejia pacryiChIBAacTCA
nojiyyareib WIM yKa3bplBaeTCsl Oprad, OpraHusanus, MOJpa3fccHUe
MB/I Poccun, B KOTOpO€E BBICIAHO JIMYHOE JENIO0.

50.IIpu paccMOTpeHHH BOIpOCa O TEPEBOAE COTPYAHHUKA Ha HHYIO
JOJDKHOCTh B OPraHAaX BHYTPEHHHX JeJ JIMYHOE JeNO0 BBIIAeTCH (BBICHLIAETCS)
B TeueHue 10 paboumx AHE# co AHS MOIYYEHHMs 3alpoca opraHa, OpraHu3alvy,
nogpasaenenns MBJ[ Poccun nu6o HampapiseTcss MOTHBHUPOBAHHBIA OTKa3
B BBICBUIKE JIMYHOTO Jena (3a HCKIIOYEHHEM CIy4yaeB, YKa3aHHBIX
B nyHkte 88 Ilopsaka opraHu3aliy IPOXOXKJAEHHs CIyKObl). JIndHbie nerna
KypCaHTOB,  Ciymiatreied,  aIbIOHKTOB,  JOKTOPAHTOB  BBbICBUIAIOTCH
o0pa3oBaTeNnbHON WK HayuHO# opraHusanuei cuctembsl MBJI Poccuu Toibko
TI0 COIJIACOBAHMIO C KOMILIEKTYIOIIHUM OPraHOM.

51. JIuuHble nena BBILAOTCS (BBICHLUIAIOTCS) Ha CPOK He Oosee 3 MecslLEeB,
I10 UCTEYEHHH KOTOPOTO OHU JOJDKHBI OBITH BO3BPAIIEHBI K MECTY MOCTOSHHOTO
XpaHeHus, 3a UCKIIOUEHHEM CIy4acB Ha3sHA4YeHHs COTPYIOHHKA Ha IODKHOCTh
110 HOBOMY MECTY CJIy>KOBI.

52.ITo BO3BpallleHHH JMYHOrO JieNa K MECTy IOCTOSHHOTO XpaHCHUS
B HEro BKJIAAbIBAETCS KOHTPOJIbHAS KapTOYKa JIMYHOTO JieNa C YKa3aHHEM B Hei
JaThl BO3BPAILCHMUS.

53. JIuuHble Aena COTPYIHUKOB, HA3HAYaeMbIX Ha JO/DKHOCTH B MOPSAKE
TnepeBo/ia, BEICEUIAIOTCSA K HOBOMY MECTY CIYXOBI B TeUeHHE 5 paboyux JHeH
co IHA TOTy4eHHs INpPHKa3a O HAa3HAYEHHH Ha AOIKHOCTh. B andasutHOM
KapTO4YKe JIMYHOTO Jiejia M CIIy)KeOHOH KapTOuKe JeIaeTcCs COOTBETCTBYHOLIAs
3allMCh C YyKa3aHMEM JaThl M HOMepa MCXOJMINero IMChbMa, OpraHa,
opraumsanuu, noapasaenenus MBI Poccun, B KOTOpoe BBICTAHO JIMYHOE €710,
a B MHBEHTApHOU KHHUTE JieflaeTCs 3alliCh C YKa3aHMEM JaThl BBICBUIKH JIUYHOTO
Iieia B COOTBETCTBYIOLIMIA OpraH, OpraHu3aIuio, noapasaenearne MBJI Poccuu.

54.He pexe 1 pasa B Troi CHeNMaTbHO CO3JaBa€MOH KOMHCCHEMH
B COCTaBe He MeHee 3 MpeACTaBUTENCH OpraHa, OpraHM3alliy, NMOApa3AeIeHUs
MB/JI Poccuy HpoOHM3BOIAMTCSA MHBEHTapW3allks JUYHBIX NN (CBepKa HaIWqus
JIMYHBIX Je] ¢ 3alKCIMH B MHBEHTAPHOU KHUTE).

55.B cocTaB KOMHCCHH B 00S3aTeNbHOM MOPSAAKE BKIIIOYAIOTCS
IPEACTABUTEIM  KagpOBOTO  IOJApAa3fieieHHs U PEeXHUMHO-CEKPETHOTO
nofpa3elieHus: opraHa, Opranu3aiuy, nogpasaenceaus MB/I Poccun.
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56. Pe3ynsraThl WHBEHTApU3ALMH JIMYHBIX el OQOPMIAIOTCH aKTOM,
KOTOPBIH IMOAMACHIBAETCS WIEHaMH KOMHUCCHH U YTBEPXKIAETCS PYKOBOAUTENIEM
(HauaJILHUKOM) OpraHa, opraHu3aiuy, noxpasaenenus MBI Poccum.

57. JInuHble fOena COTPYAHHKOB, YBOJEHHBIX CO CIy)KOBI B oOpraHax
BHYTPEHHHX JIeJI, CHAIOTCS Ha apXWBHOE XPaHEHUE II0 OMUCH He paHee 4YeM
gepe3 1 roJ v He MO3HEe YeM 4epes S JIET I10CIIe HX YBOJIbHEHHUS.

58.JIyuHble Jefda  COTPYAHHKOB, 3aMelIaloiX  (3aMelNaBIIUX)
HOJDKHOCTH, ykasaHHele B myHkTe 20  Hacrosimiero Ilomoxenus,
M YBOJIBHSEMBIX CO CIIy)KOBI B OpraHax BHYTPEHHHX JIe]l, He Mo3aiHee 5 pabounx
IOHEH ¢ JaThl M3JaHMs NPaBOBOTO aKkTa 00 OCBOOOXKICHHH OT 3aMeEIIaeMOi
HOKHOCTH (YBOJNBHEHHMH €O CHyXObl B OpraHax BHYTPEHHHX JIEN)
Hanpasisiotcs JJI'CK MB/] Poccuy B COOTBETCTBYIOLIMM OpraH, OpraHu3aluio,
noapazaeneaie MBJI Poccui 1o nocieiHeMy MeCTy IIPOXOXIECHUS CITyXKOBbI.
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[Tpunoxenue Ne 1

K [Tosio)keHHIO 0 LICHTPAIU30BaHHOM y4Y€eTe
MePCOHANBHBIX JaHHBIX COTPYOHHKA OpPraHoOB
BHYTpeHHUX Jies Poccutickoit ®enepaiuu

¥ BeICHUH €r0 JIMYHOIO Jea

Pexomenmyemslii o6pazery

®opmar 210 x 295 Mmm

(7IMLEeBast CTOpOHA CIyKeOHOH KapTO4KH)

JluynsIi HOMep C.Hy}KEBHAH KAPTOUYKA
JInunoe aeno Ne 1.
daMunus, UM, OTIECTBO (IPH HATHINM) Mecro ans
¢dororpadun

2. Yucno, MecsI U T POKACHHUS: 3. Mecro poxaeHus: 3x4cMm
OcHoBanue

4. O6pa3oBaHue: 6. IIpucBoeHO ceLralbHOE 3BAHNE! (yKkas, npuKas)
Ne Jara

(BbICIICE, cpenHee NpodecCHOHATEHOE)

(cpennee obiuee)

(kakyto 06pa3oBaTeNbHYI0 OPraBU3aIMAIO U KOIIa OKOHYHIT)

5. CneuuasbHOCTh, KBATU(UKALHS:

7. KaknMH HHOCTPaHHBIMY SI3BIKAMH BJIAJIEET.

(yueHas CTEnEHb, yUEHOE 3BaHUE)

8. Kakumu si3pikamu HapoaoB Poccwiickoti ®enepauuu

BJIAOCCT.

9. Ceenenns o0 arTecTalym:

17. CBenieHust 0 TPYAOBOH DeATENLHOCTH, 00y4YeHHs:

Ha—ra (Mec;[u " I‘OI[) JIOMXHOCTE € yKa3aHHEM HAaWMEHOBaHHsA

HABHAMCHMS | yBONbHe- | OPramusain (y4peraeHus) ¥ ero MecTa
st HAXONKICHUS

10. INeprosl caykObl, B TEHEHHE KOTOPBIX COTPYAHMK

BBIITOJIHAN CJ'Iy)KC6HbIC 0013aHHOCTH B 0COOBIX YCIOBHSX,

B TOM YHCJIC Y4aCTBOBAJ B OOCBBIX JICHCTBUAX:

11. Cemenust 06 yBeubsix ¥ (M/IM) HHBIX MOBPEXKICHUIX
3/10pOBBS (3ab0neBaHMsAX), HOJy4EHHbIX npu
BBINOIHEHUH CIIy)xeOHBIX 0083aHHOCTEI:




17

12. FocynapcrBeHnble Harpanbl Poccuitckoi

enepanuu:

13. Benomcraennsie Harpaasl MBI Poccun:

18. CeMeiiHoe MOJI0KEHHE, COCTAB CEMbH:

14. Harpaabl 1 uHBIE 3HAKU OTIIMYMSA HHOCTPAHHBIX
rocyaapeTB:

19. Azpec perucTpauuH (aapec MecTa MPoXKUBAHNS),
HOMep JoMaliHero o (Min) MoGHIbHOro Tenedona:

15. CBeneHus 0 AUCLUMIUIMHAPHBIX B3BICKAHHAX,
B3BICKAHMAX 32 KOPPYLIHOHHBIE MPABOHAPYIICHUA

MOAMUCH JOJKHOCTHOTO JIMLA, 3aMOJHUBLICTO KAPTOUKY

16. Ocob6Ble OTMETKH:

HaMMEHOBAaHHE OpraHa, OpraHu3aluH, noapasaencans MBJI Poccnn
« » 20 T

MOANKCH / HHALIHAIB!, (haMUITHS
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(0o60poTHas CTOpPOHA CITyXeOHOH KapTO4KH)

20. CBeieHUs O MPOXOXKICHHH CITyXObl B OpraHax BHYTPEHHHX Iel, B (enepanbHbiX OpraHaX HCIONHUTEIbHOH
BIaCTM M HHBIX TOCYIAPCTBEHHBIX OpraHax Ha JO/DKHOCTAX, MO KOTOPHIM MPENyCMOTPEHO NpPUCBOCHHE
crieuUanbHbIX (BOMHCKUX) 3BaHHIi, B aHANOrM4HbIX rocyfapcTBeHHbIX cTpykTypax CCCP u ctpan CHI', cenenus
0 MPHUKOMAHIMPOBAHMK COTPYAHHKA K (elepallbHOMy OpraHy rocyAapCTBEHHOM BIIACTH, HHOMY TOCY1apCTBEHHOMY
oprasy (OpraHy) Wid K OpraHH3aIiy, 0 3aKJII0YEHHH HOBOTO KOHTPAKTa C COTPYIHUKOM, HOCTHILINAM NPEAEIbHOr0
BO3pacTa npeObIBaHUs Ha cl1yxoe:

Hara (aucno, mecsil
W rojl)

HasHA4YCHUSA
YBOJIBHCHHS

JIO/KHOCTB € YKa3aHHEM OPraHa,
MOApa3AeIecHus

MecToHaxoxaeHHue
(ropon, paiioH,
obnacrtb, Kpaii,

pecnyOinnka)

HaumMeHnoBaHue
opraHa, U3J1aBLIero
TpuKas
0 HA3HAYCHUH
WM OCBODOXKIEHHUHI

IIpuka3
(mara 1 Homep)

VYBOJIEH MPUKA3OM:

OcCHOBaHWE YBOJILHEHHS:

(keM u3JiaH NpHKa3)

0T « »

20 r. Ne

CrieLabHOE 3BaHHE [IPU YBOJIBHCHHH:
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(erod o1omAMaL BdedHE | BH)
doWOH WI9HBHL

rror xuHHAd1AHd xeneado € EMHOTXO0d YOl ‘(MMhUIeH HdI) 08199RLO
) BHHS0goudD B1RY M . .

(Lo1r RIAID19E) QWAL XBL)) suHedosedg( U TIED3W ‘OIrOH | KWH ‘BULFINED
9MHEEE SOHIKBHIION))

HLOOHXIOY Ol SWHBEE SOHILBUTIOND
Q0HAIrATadI U TRINO HOHLOOHXLOY
‘MLOOHXIOY QUHRAOHOWHEH

1/
N

(W 17 X s6z Lewdod) erodogeed enmHedrd seado[|

(Ir17 XUHHAdLAHY VHV. 14O AUHVAOHAWUVH)

VIMHIA EVHLDOHXIOIN-OHLV LM

1ogedQO UITWOATTHOWONDJ

BIOY OJOHRMIM OJ9 UMHOYOE U uniredaradp
HONOWHNO00q LoY xuHHJLAHA doHe1do
eNHHIAd100 XI9HHEY XI9HIIreHOOASN 91ohA
WOHHBHOEHIrRdLHONI O OIMHIXOLO[] X

T SN QUHOXOLUA] |
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0J1090H SUHROIMNEBE U XI9HH2810derA20.1 0 BUHOTE) Q0 BHHOW24)) sondqreHonsdadod]] | eeeudu dowon u eielf

(WK 12 X Sz 1ewdod) erodoaced eruHedLd sedoLg
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[Tpunoxenue Ne 3

K [onoxeHunro 0 HEeHTPAITU30BaHHOM
y4eTe NepCOHAIbHBIX JAaHHBIX COTPYAHHKA
OpraHOB BHYTpeHHHUX Aell Poccuiickoi
®denepanvy BeICHUU €r0 JIMYHOIO Jeia

PexomeHyeMmblii oOpasery

®opmar 140 x 110 mm

KAPTOYKA
COTPYJIHUKA, UMEIOLIEIO CITELITUAJIbHOE 3BAHHME BBICILIET'O
HAYAJIbCTBYIOLIEI'O COCTABA

OAMWINA JIMYHBIA HOMEP
UMS, OTYECTBO (npu Hanmuuum)
JATA POXJIEHUA / / r.
IMPUCBOEHO CITEIIMAJIBHOE 3BAHUE:
CneunanpHOE 3BaHHE Va3 [Ipezunenra
Poccuiickoii @enepaiiuu

reHepaj-Maiiop Ne

/1
reHepasn-ledTeHaHT N

_// r
reHepas-NMoJKOBHUK N

_/ / r
resepan nonuuuu Poccuiickoil ®enepanym Ne

/I r

(O6opoTHas CTOPOHA KAPTOUYKH)

Hasnauen
(peKBH3UTHI MPABOBOIO aKTa)

Mecto ciryx0bl, JOTKHOCTD

[Toanuck AOJKHOCTHOTO JIMIIA, 3aMOJIHUBILETO KapTO4Ky

(mauMeHOBaHWe Oprana, opraHusanuy, moapasaenenus MBJL Poccun)
« » r. / /
(noanuck)  (MHHLMANBL, haMHINsA)
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IMpunoxenne Ne 4

K [To10’k€HHIO O LEHTPAIU30BAHHOM Y4ETE
IEPCOHAJIBHBIX JAHHBIX COTPYAHHMKA OPTaHOB
BHyTpeHHHX Jien Poccuiickoit ®enepannu

U BeJICHHWHU ero JIMYHOIO Jeja

PexoMeHyeMblit oOpasel|
®opmat 140 x 90 MM

KAPTOUKA
COTPYIHUKA, HATPAXJIEHHOI'O I'OCYJAAPCTBEHHbBIMU
HATPAJJAMHU POCCUVICKON GENEPALTUN

OAMUIINA

UMS, OTYECTBO (nipu Hanu4um)

HATA POXJIEHWA
CIIELIMAJIbBHOE 3BAHUE
JOJDKHOCTD
MECTO CJIYVXbbI

(OGopoTHast CTOpOHA KAPTOUKH)
1. Ykasom Ilpesupenta Poccuiickoit ®epepanuu N or _/ /T
HarpaxieH
2. Ykasom IIpesunenta Poccuiickoit @enepatmn Ne ot _ / /T
HarpaxaeH
3. Ykasom [Ipesunenra Poccuiickoii ®enepamu Ne ot _ /_ /T
HarpaxjaeH
4. Vxazom Ilpesunenta Poccuiickoit ®emeparmu Ne ot _ /_/__T.
HarpaxjaeH
5. Vkaszom IIpesunenra Poccuiickoit ®egepamm Ne ot/ /T
HarpaxueH

Iloamnuce JOMKHOCTHOTO JIMIIA, 3AIIOJIHUBIIETO KAPTOYKY

(HalMeHOBaHHe OPraHa, OpraHu3aLuy, noapasaenenns MBJ] Poccun)

«_» T. / /
(TOAMHUCH) (MHUIMATEI, (haMUIIHS)
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[Tpunoxenue Ne 5

K [1oJI0KeHHIO 0 [IEHTPAIU30BaHHOM yYeTe
NePCOHANBHBIX JaHHBIX COTPYAHUKA OpPraHOB
BHyTpeHHUX Jen Poccuiickoit denepanuu

U BEJIEHUH €ro JUYHOro Jeja

PekoMeHyeMbIit 00pazel

®opwmat 230 x 330 mm

(TutynpHas CTOPOHA OOJIOXKKH)

"MHUHHUCTEPCTBO BHYTPEHHHX AEJ
POCCHUMCKON ®EJAEPAIIUHU

(rpucd cexpeTHOCTH,
OCHOBaHUeE
3aceKpeurBaHNs )

JUYHOE JEJO

Ne

(bamuus)

Ms1, OTYHECTBO (ITPH HAJITHYHUHA
P

JInunbiii HOMep



(o6opoTHas CTOPOHA OOI0XKKH)

Mecro aiast poTorpadun

9x12 cm
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Copep:xaHue JHYHOIO JeJ1a
YACTbH 1
YACTbDb 2
YACTH 3
YACTD 4
YACTb 5
(yxa3bIBaloTCs rpu() CEKPETHOCTH, OCHOBAHHE 3aCEKPEeYHBAHMS)

YACTD 6



®opmar 190 x 235 MM

KOHBEPT

OIMUCH JOKYMEHTOB, HAXOJAIIUXCSI B KOHBEPTE

Ne HanMeHoBaHKe JOKyMEHTA Konuuectso | [Toanuck JOIKHOCTHOTO
/11 JILCTOB JH1a KaIpOBOTO
moipa3ieleHUs
1 2 3 4

CreuunanbHblii 61aHK (TIOAKIEUBAETCA 10T KOHBEPTOM)

Ne JloKyMeHTBI, IpUIaracMole
/I K JJTAYHOMY eIy

[Moamnucek HOMKHOCTHOTO JIULIA
KaJpOBOT'0 MOJApa3/eNeHHs

1 2

3
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Ipunoxenue Ne 6

K I[Ton0XXeHHIO O IIEHTPATU30BAHHOM yYeTe
IIEPCOHANTEHBIX JAHHBIX COTPYAHHKA OPTaHOB
BHYTpeHHHX Jien Poccuiickon ®@enepanuu

¥ BeJISHUH ero JIMYHOro Jeja

PexomeHnayeMslit o6pazen
®opmat 200 x 290 MM
MHBEHTAPHAS KHHUTA

110 y4eTy JIMYHBIX ICJI

(HaMMeHOBaHKE OpraHa BHYTPEeHHHX Je1)

Hauara «__ » L.
OkoHYEHa «__» T.
Homep Gamunms, UM, Hata OtMmeTka
JUYHOTO 0T4eCcTBO (IIPU HATMYUH) MIOCTYIJIEHHS | O CHATHH C y4eTa
aena Ha y4eT

1 2 3 4
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ITpunoxxenue Ne 7

k [Tono)xeHHI0 0 HEHTPATU30BAHHOM y4eTe
MEPCOHAIbHBIX TAHHBIX COTPYIHUKA OpPTraHOB
BHyTpeHHUX Jen Poccuiickoit @enepanuu

Y BeJIEHUH €ro JIMYHOI O Jiefia

Pexomenryemblii o6pasery

®opmar 140 x 90 mm

AJIGABUTHAA KAPTOUKA
muuHoro neia Ne

1. ®amunus

2. ms 1 oTyecTBO (MIpH HAJIMYUH )

3. [lata poxnenus

4. MecTo poxXacHHS

5. Mecto ciyx0b1

(HOI[HI/ICB JOJDKHOCTHOTI'O JIMLA, 3aIIOJIHUBLICTO KapTO‘-IK}’)

« » T

(O6opoTHas cropoHa andaBUTHOM KApTOUKHU IUYHOTO JieTia)

OTMeTKa O CHATHH C ydue€Ta JUIHOTIO JICjia

JIudnoe JCJIO BBICJIIAHO B

(HanMeHOBaHHE OpraHa BHyTPEHHHUX J1e1)

I[aTa OTIIPAaBKH JIMYHOI'O ACJIA « » I.

(HO,Z[I'II/ICI) JOJKHOCTHOTI'O JIMIIa, 3aII0JTHUBIICTO KapTquy)

« » T.




Ipunoxenue Ne 8

K [ToJi0xkeHHIO 0 IEHTPAIM30BaHHOM yUETe
IIepCOHANIFHBIX JAHHBIX COTPYIHHKA OPraHOB
BHYTpeHHHX Jies1 Poccuiickon Oenepanuu

M BEJCHHUHU ero JUYHOrO Jea

PexoMeHIyeMblit oOpasery

MHUHHCTEPCTBO BHYTPEHHHMX JIEJI POCCUMCKON ®ENEPALIMHA

NOCJYKHOMU CIIMCOK

JINYHBIA HOMEP

(bamunus)

(MMs ¥ OTYECTBO (TP HATNYHIH)

CneuuaiibHOe 3BaHHE OcHoBanue (HaMMEHOBaHHE
IJOKYMEHTa, KEM
W3/aH, aTa 1 HOMED)




30

1. [Ymesao, Mecsill ¥ roJ poKAeHHS

2. |Mecrto poxaeHus

(B COOTBETCTBUHU C a)lMI/IHI/ICTpaTI/IBHO-
TCppHTOpHaJILHLIM JCIICHUEM, neﬁCTBYIOHlHM Ha
MOMEHT 3aITOJIHCHHA JOKYMEHTa,
MOATBEPKAAIOMIETO MECTO POKACHHMA)

3. |O6pa3zoBanne
(cpemnee obmee, cpemxHee NPoQecCHOHATBHOE,
BhICILIEE)

4. |Kakymio o0pa3oBaTe/IbHYI0
OPraHM3alMI0 H KOIJa OKOH4YMJI,
CIEeNHNAJLHOCTD 10 00pa30BaHHI0
(nonHoe  HauMeHOBaHHWe  00Opa3OBaTENILHOM
OpraHu3anvv n roa cc OKOHYaHWs,
CIICHHANIIBHOCTh u KBaJ'Il/I(l)I/IKaIII/Iﬂ B
COOTBETCTBHH C NOKYMCHTOM 06 06pa303aHm1 H
(win) 0 KBaTAHUKaALH)

5. |KakuvM#n HHOCTpPaHHBIMH SI3BIKAMHM H
si3bIkaMu ~ HapoaoB  Poccuiickoit
®degepaniiy M Ha KaKoM YpPOBHe

BJgaaeeT
(6230BBIN (YMTAET M TEPEBOAMT CO CJIOBApEM),
Pa3roBOPHBIH, CBOOOIHEIM, Ha YPOBHE HOCHTES)

6. |YdeHass cTeneHb H Y4Y€HOE 3BaHHe,
KOI/a H KeM IPHCBOEHBI

7. |[lIpodeccuonannnoe odyueHue
(roe v Koraa mMpOXOAW)

8. |[omoaHuTtenbHoe mNpodeccHoOHAIbLHOE

oOpa3oBaHHe
(TAe m Koraa MPOXOA)

9.CBefieHHss O TpPYAOBOM JesTeNbHOCTH (MCKIIOYas cIyk6y B opraHax
BHYTPEHHHX J€J, B (pelepalbHBIX OpraHax HCIIOJHUTEIBHON BJIACTH M HHBIX
rOCYJapCTBEHHBIX OpraHaXx Ha OJDKHOCTSX, IO KOTOPBIM IIPEXYCMOTPEHO
- IPUCBOEHHE CHeMATbHBIX (BOUHCKUX) 3BaHMH, a TaKxKe
B aHaJIOrH4HBIX rocyaapcTBeHHbIX cTpykTypax CCCP u ctpan CHI), cBeneHus
06 oOyuenun 1m0 OuHON ¢(opMe B MPodeCCHOHANBHBIX 00pa30BATENBHBIX
OpraHu3alMsgXx M OOpa3oBaTEIbHBIX OPraHMU3alMAX BBICIIETO O0pPa30BaHUS
(32 HMCKIIOYEHHEM OYHOro oO0ydeHus B OOpa30BaTENbHBIX  OPraHU3alUsgX
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cucteMbl MBJI Poccun Ha JODKHOCTSX KypCaHTOB, CIylLIaTejel, aablOHKTOB,

IOKTOPaHTOB):
C kakoro ITo xakoe Mecto paboTsl, 00y4eHHs JlomxHOCTh
BpEMEHU BpeMs (Ha3BaHHe OpraHU3alluU
(aucno, (ducno, (yupexxaeHus) u ee (ero)
MECHIl, TOA) | MeCSII, FoJ) MECTOHaXO0XKICHHE)

10. CBefeHuss 0 MpPOXOXKAEHWH CIOyXObl B OpraHax BHYTPEHHHX [ell,
B (elepanbHbIX OpPraHaX MCIOJNHUTEIFHON BIACTH M MHBIX (efepalbHbIX
rOCYJapCTBEHHBIX OpraHax Ha JIOJDKHOCTAX, 0 KOTOPBIM MPENyCMOTPEHO
NPHCBOEHHME  CHEUMANBHBIX  (BOMHCKMX)  3BaHMM, B  aHAJOTMYHBIX
rocymapctBeHHsix  crpykrypax CCCP  wu crpam CHI,  cBeneHus
O INpPUCBOCHWH (CHMDKEHWH, JIULIICHWH) KBaIM(QHKAIMOHHOTO 3BaHHs, O
NPYKOMAHIUPOBAHHU COTPYJHHKA K (elepalbHOMY OpraHy rocCyXapCTBEHHOH
BIIACTH, WHOMY TOCYyJApCTBEHHOMY OpraHy (OpraHy) HJIM K OpraHH3allidy,
O 3aKIIOYEHHH HOBOIO KOHTPaKTa C COTPYAHHKOM, AOCTHUITIHMM IPEACIBHOTO
BO3pacTa NpeObIBaHUs Ha ciyxOe:

C xakoro | Ilokakoe | HomxHocTh | OpraH BHyTpeHHHX J€I, Ipukas
BpEMEHH BpeMsi yupexaAeHue, 4acTh, (xeM u3aaH,
(ducio, (aucro, coelMHEHHE, apMHs, |aTa ¥ HOMeEp)
MeCHII, ToM) | Mecsll, TOx) BOEHHEII OKpYT, (QIIOT,

¢dnoTunus

11. CBenenns o6 aTrecTaluH:

PexomeHpanmny aTTecCTallMOHHON KOMUCCHUH,
pelleHne pyKOBOJUTES

OcuHoBauue g
IPOBEACHHUS
arTecTanuu

Iara
IIPOBEACHUS
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12. Tepuompl cyx06bl, B TeUueHHe KOTOPHIX COTPYAHHK MPOXOAMI CIyxOy B
0COOBIX YCIOBHSX: ‘

HanmeHnoBanue Oco0ble yciioBUs C kakoro IIpukas
rocyaapcrTBa, cyObeKTa 0 Kakoe (xeM u3aaH,
Poccuiickoit ®eneparnun BpeMsl JiaTa ¥ HOMep)
(aucno,
Mecsll,
roj)

13. CBemeHus 06 yBedpsiX M MHBIX MOBPEXACHUSX 370pOBbsS (3a00NeBaHusIX),
HONYYEHHEIX [TPY BBIIOIHEHUH CITy>KeOHBIX 00S3aHHOCTEH:

XapaxTep yBeuHil WM HHBIX OBPEXICHUH 3[0POBBSI T'on
(3aboneBaHuit) U OOCTOSATENBCTBA UX MOTy4YCHHUS

14. Harpazsl ¥ MHBIE TTOOIPEHNUS (YKa3bIBAIOTCS CBEJECHHS O rOCYIapCTBEHHBIX
M BEeIOMCTBEHHBIX Harpajax, B TOM 4YHCJIe O IPUCBOCHHM IOYETHBIX 3BaHUH,

HHBIX TOOLIPEHHX):

Yem HarpaxjieH (OOLIPEH) U 3a YTO OcHoBaHUE
(HaUMEHOBaHUE

JIOKyMEHTa, KEM H3/1aH,
nata U HOMep)

15. lucuuniuuHapHble  B3BICKaHMS,  B3BICKAHHS 32  KOPPYNIUOHHBIE
paBOHAPYILIECHHS:

Bu B3bICKaHMS OcHoBaHue B3rickanue CHATO
(HaMeHOBaHUE JOCPOYHO
JIOKYMEHTa, KEM (HamMeHOBaHHE
W3JaH, JOKYMEHTa,
Jata 1 HoMmep) KEM HU3/1aH, 1aTa |

HOMeEp)
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16. IIpeGpiBaHre 3a TrpaHHIEdl B HEPHOJ IMPOXOXIEHHS CIyk OBl B OpraHax
BHYTPEHHHUX JIeJ:

I'me ¥ ¢ xako# 1IeJIBI0

C kakoro BpeMeHH’
(4mcito, Mecsiit, To1)

ITo xakoe
BpeMs
(umcino, mecs,
rop)

17.

damMunvs, UMs

¥ OT4YeCTBO (MpY HATUYHH)

ponuTeneii (YCHBIHOBUTEINEH,
noneuuTeneit), aapec(a) ux
MecTa )XUTEIbCTBA

18. CemeitHoe mosnoxeHne (XomocT (He 3aMy>XeM), )KeHaT (3aMy>XeM), pa3BeleH
(pa3BeneHa):

0TuecTBO (TP HATMYHH)
cynpyr# (cymnpyra), 1eTei, Jiuil,
HaXOAAIIMXCS Ha WKIUBEHHUH

damunus, um4,

Crenenp | Yucno, Mecsil, roa u
poJICTBa MECTO POXIEHUS

OcHoBanue

19.

Anpec peructpauuu (axpec
MecTa MPOXKUBAHHS),
HOMEp JOMAaIlHeTo ¥ (UJIn)
MOOWJIBHOTO TesedhoHa

ITocmy>HO# CTUCOK COCTaBIIEH «

» T.

(IOJDKHOCTH, HANMEHOBAHUE OpPraHa, WHUIMAIBI U (paMUIHS JUIIa, COCTABUBIIETO CIMCOK)
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PykoBoauTes (Ha4aJIbHHUK) KaJpOBOTO MOpa3AeneHHs

(IOKHOCTH, HAUMEHOBAaHHE OpraHa, CleHalbHOE 3BaHHE, HHALHAIBL 1 bamus)
MecTo nieuatu

Pacnucka B NOATBEPKACHUH NPaBUJIBHOCTH 3anmuCaHHBIX CBGHCHHﬁI

(uuuIaIBl ¥ GamMums) (omuCh) (nata)
(vHHLHATE] B paMHIIHS) (moxmuck) (mara)
(vHALMATE] B daMIIIHS) (moamuck) (nara)
(uHHIHATEL U GaMHINA) (ToANHKCH) (nara)
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[Tpunoxenne Ne 9

K IToJto)XeHHIO O LIEHTpaIu30BaHHOM yYeTe
MEPCOHANBHBIX JAHHBIX COTPYHHUKA OPraHOB
BHyTpeHHUX Jien Poccuiickoit @enepanun

Y BEICHUH €r0 JIMYHOI'O JIeJ1a

PexoMeHyeMbIit 0Opazer]

CITIPABKA-OBBEKTHBKA

1. | ®amunus, ums,
OTYECTBO (TIpU
HaJIMYUH),
JIMYHBIA HOMEDP
2. | CoeuuanbHoe

3BaHHE,
dororpadus JiaTa IPHUCBOCHHUS
4x6cM 3. | JomkHOCTh,  JaTa
Ha3HAYEHUS

4. | Mecto ciyx05l

5. | Hucno, Mecsiy
Y TOJ1 pOXKICHUS

Mecro poxeHus

CemMeiiHoe MOJI0XKEHHE,
COCTaB CEMBH

O6pazoBanue

Kaxyro
00pa3oBarenbHyI0
OpraHu3alMi0O H KOrzaa
OKOHYMII,
CHELUANbHOCTD WITH
HaIpaBJIeHUE
HOATOTOBKHY,

KBaJTU( UKL

Kakumu mHOCTpaHHBIMHU
A3bIKAMH M S3BIKAMHU
HapomoB  Poccuiickoit
@enepaliud ¥ Ha KakoM
YPOBHE BlajiceT
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11.

Yuenasa cTeleHb 17§
YUYEHOE 3BaHUE

12.

Hanuuue  cropTuBHOM
KBaH(UKaIK %}
KBaJU(UKALMOHHOTO
3BaHUs

13.

®opma  gomycka K
CBEICHUAM,
COCTaBJISIIOLIVM
rOCYJTapCTBEHHYIO TailHy

14.

TocynmapctBeHHBIE
Harpaael  Poccuiickoi
Oepepanuu,
BEJIOMCTBEHHbIE
Harpaasl MBJl Poccuu

15.

Hecusrbie :
JTUCITUTUTMHAPHBIC
B3BICKaHHS, B3BICKaHMA
3a KOppYTIMOHHbIE
TIpaBOHAPYIIECHUS

16.

OcoOble yCJIOBHSA
CIIyXOBI

17.

CseneHus 0 BKIIOUECHHH
B KaJIpOBEIil pe3epB

TPYIOBAS U CJIYXKEBHAA JEATEJIbBHOCT:

Mecsn v rog

MOCTYIUICHUSI
(Ha3HayeHUs
Ha JIOJKHOCTh
B OpraHax
BHYTPEHHUX
aen)

YBOJIbHEHUS
(mepeBon
Ha UHYIO

JIOJDKHOCTD

B OpraHax

BHYTpEHHHUX

hi()9)

JIOKHOCTB ¥ MECTO paboThI
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[Tpunoxenne Ne 10

K [Tosio’keHHIO O LIEHTPaIN30BaHHOM y4eTe
MIEPCOHAJIbHBIX TAHHBIX COTPYIHHUKA OPraHOB
BHyTpeHHUX Jen Poccuiickoi ®@enepanuu

1 BeJIeHUH €ro JIMYHOTO Jiejia

PexomenayeMbliii o6pazert

®opwmat 140x90 mm

KoHTponbHas kKapTouKa JIHIHOro Jena Ne
Damunus
Nwms OTuecTBO (TPH HATMYHMH)
Jara Komy BelIaHO Tenedon IMoanuce Hara IMoanwmcse nuua,
BBIJIAYH WJIH BBICJIAHO monyyarteiis |BO3BpalleHHs | IPUHABLIETO
WA Ha XpaHeHue
BBICBUTKH
(O6opoTHast CTOpOHA KOHTPOJIEHON KapTOYKH JTUYHOTO Jena)
Hara Komy BeliaHo Tenedon INoanucs Harta Toxanucs nuua,
BBIIAYH WITH BEICJIAHO noyydaTensd | BO3BPAICHHA NPHHSBIIIETO

Him Ha XpaHCHHUE
BBICBIIIKH




-
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[punoxxenue Ne 2
k npukasy MB/I Poccun
ot 24 .11.2020 Ne 800
MHOJOXEHHUE

0 HEeHTPAJIM30BAHHOM y4YeTe MePCOHAILHBIX JAHHBIX MPaKIaHHHA
Poccuiickoii ®@eaepannu, NoCTYNawILEro Ha ¢j1yk0y B Opraubl
BHYTpeHHHX Aea Poccuiickoii @eaepanun

1. Hacrosimee IlonoxeHue OIMpeaenser MOPSOOK OpraHU3aluH paboThl
0 IEHTPATM30BAHHOMY YydYeTy MePCOHANBHBIX JaHHbIX' IpaKIaHWHA
Poccuiickoii ®enepalinm, IOCTYHIAIOMIETO Ha CIyX0y B OpraHbl BHy TPEHHUX J€JT
Poccuiickoii ®enepanun’.

2. IlepcoHainbHble JaHHBIE BHOCATCSA B 0aHKHM JaHHBIX O KaHIUAATax.

3. LleHTpanM30BaHHBIA yd4eT TIepCcOHANbHBIX JAHHBIX  KaHJujara’
OCYINECTBIIAIOT KaJpoBble MoApasgeneHus (moapasieneHus 1o pabore
C JHMYHBIM COCTaBOM, MOMOIIHHMKH II0 KaJgpaM, MHOMOIMHMKA IO pabore
C JHYHBIM COCTABOM) IOJpa3lelieHuii HeHTpaibHoro amnapata MBJL Poccun,
TeppuTOopHanbHbix opraHoB  MBJI Poccun, o00pa3oBaTebHEIX, HAy4YHBIX,
MEIUIMHCKHUX (B TOM YHCIEe CaHATOPHO-KYPOPTHBIX) OpraHM3alldii CHCTEMBI
MB/I Poccrn, OKpYyXHBIX YIIPaBIE€HHN MaTepUaIbHO-TEXHHYECKOTO CHAOXEHUS
cuctemsl MBJ] Poccuu, HHBIX OpraHU3alvii U NOApa3AeiIeHuH, CO3MaHHBIX IS
BEITIOJIHEHMS 3aJ1ad U OCYILIECTBJIEHUS MMOJHOMOYHUM, BO3JIOXKEHHBIX Ha OPraHbl
BHYTPEHHHMX JeJl, a TaKKe CaMOCTOSTENBHBIX IOJAPA3AENCHUH, BXOIAIIMX
B COCTaB TeppuTOopHaibHbIX opraHoB MBJl Poccun Ha  OKpyXHOM
M PETMOHAIBHOM ypOBHsX”.

4. lleHTpanu30BaHHBIA  y4eT  OCYLIECTBISETCA B  COOTBETCTBUU
¢ Koucrurymmeii Poccuiickoit ®eneparnuy, obILeNpH3HAHHBIMYM MPHHIHIIAME
M HOpPMaMH MEXIyHapOJHOIO IIpaBa, MEXAYHAapOOHBIMH JOTOBOpaMH
Poccuiickoit ®epepaliuu, 3aKOHONATEIbHBIMH Y WHBIMM HOPMaTHBHBIMHU
IpaBOBEIMH aKkTamu Poccuiickoit @eneparyy 1 HacTosmuM IlostoxeHHeM.

5. Benenne 0aHKOB JaHHBIX B OTHOIIEHWM KaHIWUIATOB Ha 3aMEICHHE
JIOJDKHOCTEH IITaTHOTO HErJIACHOTO COCTaBa OCYILECTBIAETCS B COOTBETCTBUH
¢ 3aKoHOAaTeascTBOM Poccuiickoit Menepaiinil 0 rocy1apcTBEHHOM TalHE.

6. LlenTpanu30BaHHBIA Y4eT BeAeTCS HHAMBUAYAIBHO II0 KaXAOMY
KaHIWJATy.

7. LleHTpanu3oBaHHbIl y4eT OCYLIECTBIAETCS KaK ¢ HCIOJb30BaHHEM
CpENICTB aBTOMATHU3AllMH, TaK U 0€3 UCIIOIb30BaHUs TAKUX CPEICTB.

Tlynkr 1 crateu 3 PenepansHoro 3akoHa ot 27 wroas 2006 1. Ne 152-03 «O nepCoOHaNbHBIX HAaHHBIX»
(Cobpanue 3akoHomatensctBa Poccuiickodt ®emepaumn, 2006, Ne31, cr. 3451; 2011, Ne31, cr. 4701.
Hanee — «3aKoH 0 IEPCOHANBHBIX JAHHBIX).
2 [lanee — «KaHAAIAT».

3 Jlanee — «1IeHTpANH3OBAHHBIA yUeT».

4 Jlanee — «kaapoOBbIE MOAPA3IETEHUS».
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8. LleHTpaIH30BaHHBIH yUeT C UCMOJb30BaHUEM CPEICTB aBTOMATH3AIMU
OCYIIEeCTBIIIETCA Ha Oa3e aBTOMATU3MPOBAHHBIX I/IH(i)OpMaIII/IOHHLIX CHCTEM
(cepBHCOB) OpraHOB BHyTpeHHHX Jei Poccuiickoit ®enepauny’.

9. lleHTpanu30BaHHEINA yueT 0e3 MCIOJIb30BAHUS CPEICTB aBTOMATH3AIUH
OCYILECTBIISETCS Ha OCHOBAHHWH MaTe€pHAlOB M3Y4YECHMs JaHHBIX O KaHIUAATaX,
COZIepXKAIIUXCA Ha OYMaKHBIX HOCUTEIISX.

10. K MatepranaM u3ydeHUs JaHHBIX O KaHAUAaTax MPpHOOIIArOTCA:

10.1. 3asgBnenre ¢ mpock0OM O MOCTYIUIEHMH Ha CIIyX0y B Oprasel
BHYTpeHHHUX Jien (Ha oOydeHHe B 00pa30BaTebHYIO OPraHHU3alMIo BBICIIETO
obpazoBanus MBJ] Poccun).

10.2. CobcTBEeHHOPYYHO 3alOJIHEHHAass W MOANUCAaHHAs TI'PaXKJIaHWUHOM
aHKeTa.

10.3. CoGCcTBEHHOPYYHO HamMcaHHas aBTobuorpadus.

10.4. Konuu:

10.4.1. JTokyMeHTOB, yKa3aHHBIX B MMyHKTax 2, 5, 6 u 8 gactu 1 ctateu 18
®enepanbroro 3akoHa ot 30 Hos6ps 2011 r. Ne 342-®3 «O ciyxbe B opranax
BHYTpeHHHX Jel Poccuiickoii @enepaliud U BHECEHUU U3MEHEHUH B OTAECIBHEIE
3aKOHOJIaTeJIbHEIE aKkThl Poccuiickoi d)ez[epaunn»z.

10.4.2. JIokyMeHTOB, YIOCTOBEPSIOIIMX HAIWYUE YYEHOH CTENEHHU
WJIM YY€HOrO 3BaHUS.

10.4.3. CBugeTeNnbcTB O  IOCYAApPCTBEHHOM  PETMCTpalldd  aKTOB
rpaXkIaHCKOT'O COCTOSTHHUSI.

10.5. TpynoBas kHMXkKa M (WIH) CBEIEHUS O TPYAOBOH IEATENBHOCTH,
odopMIIeHHBIE B yCTaHOBJIEHHOM 3aKOHOAATEIbECTBOM TIOpsifIKe,
32 MCKIIOYEHHMEM Clydyas, eclii ciyxeOHas (TpyaoBas) [AeATENbHOCTD
OCYILECTBIISIETCS BIIEPBbIE, WJIM KONMHS TPYNOBOM KHW)KKH, €CIHM TIPakIaHUH
Ha MOMEHT H3y4YeHHs €ro JOKYMEHTOB paboTaeT Ho TpPyAOBOMY JOTrOBOPY
¥ 32 HUM B COOTBETCTBHH C TPYAOBHIM 3aKOHOAATEIBCTBOM COXPAHEHO IPABO
Ha BeJieHHe paboToaaTeNieM TPy JOBOH KHHKKK®, :

10.6. Ceenenns o jgoxodax, 00 HUMyIIeCTBE ©  00sA3aTeNbCTBAX
HUMYIIIECTBEHHOIO XapaKTepa KaHAWMIATa, a TakkKe O JOXO0Aax, 00 MMYyIIecTBE
U o0s3aTeNbCcTBaX MMYIIECTBEHHOIO XapakTepa ero cynpyrd (cympyra)
¥ HECOBEpIICHHOJNETHHX JeTedl mo (opme cIpaBKH O AOXOHaxX, pacxozax,
00 MMyIecTBe M 00s3aTeNbCTBaX UMYILECTBEHHOTO XapaKTepa, yTBEpXKACHHON
VYkazom [Ipesnnenta Poccuiickoit ®enepariuu ot 23 utons 2014 r. Ne 4604,

10.7. Cornacue, BHIpaKeHHOE B IHCHMEHHOH (OpMe, Ha MpPOBEAECHHE
MEPONIPUATHI, CBA3aHHBIX C OGQOpMIEHUEM JOMyCKa K CBEACHHUSAM,
COCTaBJSIONIMM TOCYAAPCTBEHHYI0 M HHYI0 OXpaHSeMyIO0 3aKOHOM TaiHy,
¥ TIPOBEPKOHi IOCTOBEPHOCTH COOBIEHHBIX IPaXIaHUHOM CBEIEHHI" .

! Tanee — «opransl BHYTPEHHHX €.

2 Cobpanre 3aKOHOAATENLCTBA Poccuiickoii ®enepammum, 2011, Ne49, cr. 7020; 2013, Ne27, cr. 3477.
JHanee — «3akoH o ciryx0e».

3 Tlynxr 7 yactu 1 crathu 18 3akoHa o ciyxGe.

* Cobpanne 3akoHOmaTeNnscTBa Poccniickoit ®enepattny, 2014, Ne 26, ct. 3520; 2020, Ne 3, ct. 243.

3 Tlynkr 10 wactu 1 craten 18 3akoHa o ciryx6e.
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10.8. Cornacre, BeIpaKeHHOe B IHUCBMEHHOW Qopme, Ha 00pabOTKy
NEPCOHANBHBIX JaHHBIX IPa)KIaHWHA B LEIAX U3YYEHUSA BO3MOXXHOCTH IpHEMaA
ero Ha CIy>k6y B OpraHbl BHyTPEHHHUX JIEN .

10.9. Jluynoe mnoOpy4uTENHCTBO (B Ciy4yae MOCTYIUIGHHMS KaHAWIATa
Ha JIOJDKHOCTh, IIpH Ha3HAUYeHHWH Ha KOTOpyI0 OQOpMIIETC JIHYHOE
IIOPYYHTENLCTBO) .

10.10. 3akmoueHre BOeHHO-BpaueOHONH KOMUCCHH.

10.11. VlHble JOKYMEHTHI, CBA3aHHBIE C U3YyYEHHUEM JaHHBIX O KaHIHUIATe.

10.12. Marepuaibl MIPOBEPKHU JOCTOBEPHOCTH COOOIIIEHHBIX
rpaXXJaHUHOM CBEICHMUIA, pe3ynbTaThl TIICUXOJIOTUYECKHX
U [CHXO(HU3MOIOrMYECKHX HcCliefoBaHuii (obcnenoBaHMil), TECTHPOBAHUA,
HalpaB/ieHHBIX Ha BBIABJIeHWE TNOTpeOneHHs 6Oe3 HasHaueHUs Bpaya
HAPKOTHYECKHX CPEICTB MM TCHXOTPOIHBIX BEHIECTB W 3JIOYyNOTpeOJIeHHs
AJIKOTOJIEM MJIM TOKCHYECKHMH BeIlleCTBaMH, 3aKITIOYeHUE O MpodecCHOHAIbHON
TICUXOJIOTUYE€CKON MPUTOTHOCTH XPaHATCS B OTJENbHBIX MalKax.

10.13. 3akmrouenre 1Mo pe3yJbTaTaM MPOBEPKH CBEAEHHH, COOOLIEHHBIX
KaHIUOATOM .

10.14. Akt o pe3yibsTatam paccMOTpeHUs JIIOKYMEHTOB,
IIPEeICTaBIEHHBIX MPAXKIAHAHOM,

10.15. Konust yBemoMyieHUsT O pe3yJibTaTaX pacCMOTPEHUs JOKYMEHTOB,
HpEACTaBIEHHBIX KaHAMAATOM [yl MOCTYIUIEeHWsT Ha CiIyxO0y B Oprassl
BHYTpeHHHX aen Poccuiickoii ®enepanyu’.

11. Marepuansl u3ydeHHs OaHHBIX O KaHIWAATaX MOALIMBAIOTCA HIH
CKPEILIAIOTCS CIEIHATBHBIM YCTPOMCTBOM, OOECIEUMBAIOIIMM HX HaJEXHOE
Kperuienne. Kaxaplii JOKyMEHT 3alMCBIBae€TCA B ONHMCh OTAEIEHO C YKa3aHHEM
€ro HaUMEHOBAHHSA, KOJHYeCTBa JIMCTOB M JaThl MPUOOIIEHUsS K MaTepHalaM
U3yYeHHs JaHHBIX O KaHOHAaTaX.

12. CBegenusi, copepxamyecs B MaTepUajlax H3YyYEeHHd JaHHBIX
0 KaHIWATax, SBIAIOTCA KOHOHIeHIMaNbHOW wWHopMauuei (cmyxeOHON
TallHOM) M (WIH) CBEIEHUSMH, COCTaBISIOIIUMHU TOCYHAAPCTBEHHYIO M HMHYIO
OXpaHAEMYI0 3aKOHOM TakHY.

13.Tpud orpaHudeHuss JOCTyla K MaTepualaM M3y4YeHHs JaHHBIX
0 KaHauJaTaX B KaXJOM KOHKPETHOM Clyyae OIpeAenseTcs B IOPSIKE,
YCTaHOBJICHHOM 3aKOHOJATEIBCTBOM Poccuiickou ®enepanuu
O rOCyJIapCTBEHHO! TaWHe.

14. ITpoBepka mNpaBWIBHOCTA O(GOPMIIEHHS AOKYMEHTOB M CBEJIECHHH,
COZIEp)KAIlIUXCSl B MaTepuaiax HM3Y4YeHHs HaHHBIX O KaHIWAATax, a TaKkKe
CBOEBPEMEHHOE JIOTIOJTHEHHE HX HEOOXOMUMBIMH JOKYMEHTAMM BO3JIaraloTCs
Ha JOJDKHOCTHBIX JIMI] KaJPOBBIX MOAPA3AEICHHM.

' Tlynkr 11 yactu 1 cratby 18 3akoHa o ciyx6e.

2Yacte 7 cTaThl 17 3akoHa o cityx6e.

3 ITynxr 38 [Mopsaka OpraHM3aEy TIPOXOXKAECHHS CTyXKObl B OpraHax BHyTpeHHHX aen Poccuiickoit denepaliv,
yTBepxkaeHHoro npukasom MBJ] Poccuu ot 1 deBpanst 2018 roga Ne 50, sapeructpuponad Musroctom Poccun
22 mapra 2018 roza, perucrpanpnonssiii Ne 50460. Janee — «Ilopanok opraHu3aiuy MPOXOXKAEHUS CIIYKOBD,

4 Iynkr 40 Topsaka OpraHu3aliy OPOXOKACHHUS CITYKOBI.

* Tlynkr 41 Tlopsaxa opraHu3aliyi NPOXOKICHHS CITyXObI.




15. Matepuainsl W3ydeHus JaHHBIX O KaHAUJAATe, B OTHOILIEHUH KOTOPOro
B COOTBETCTBHM C ITyHKTOM 5 uacTi 4 cratbé 19 3akoHa o Cilyx0e NMpHHATO
pemeHue 06 OTKase B IpHeMe Ha ClykOy B OpraHbl BHYTPEHHMX M€l
WIA B HanpaBlIeHHd I TOCTYILIGHHA B 00pa3’oBaTelbHYIO OpraHH3alldio
BEICIIIEro o6paszoBanus cucteMsl MBI Poccun ans o6ydeHus o o4Ho# popme,
XpaHATCS B apxuWBe MOApa3fielicHHs 10 [ENONPOM3BOACTBY M DPEXHMY
nojpasjeleHuii eHTpanbHoro ammapara MBJI Poccuy, TeppUTOPHANBHBIX
opranoB MB]J[ Poccun, o6pasoBaTenbHbIX, Hay4HBIX,  MEIHIIAHCKHX
(B TOM dHCIE CaHATOPHO-KYPOPTHBIX) opraHusanmii cucrembl MBJI Poccun,
OKPYXHBIX YIpPaBI€HHI MaTepHalbHO-TEXHHYECKOTO CHAOXEHUS CHCTEMBI
MBJI Poccuy, HHBIX OpraHM3alMii M IOJpasfielieHHd, CO3JaHHBIX
IUIS BBIIONMHEHHMS 3aJad M OCYINECTBIIEHHsS IOTHOMOYHMH, BO3JIO)KEHHBIX Ha
OpraHsl BHYTPEHHHX [eJ, a TaKkKe CaMOCTOATENbHBIX MOApa3JeleHHH,
BXOJAIIMX B COCTaB TeppuHTOpHalbHbIX opranoB MBJI Poccur Ha OKpY>XHOM
M DETHOHAILHOM YPOBHSX, B KOTOPBHIH KaHAWAAT MPEICTaBILAT JOKYMCHTHI
VIS TIOCTYIUTIEHHUS Ha CIy X0y B OpraHbl BHyTPEHHUX J€Jl.

16. CBefieHMss O TIEPCOHANBHBIX JAHHBIX KaHJUIATOB, YKa3aHHBIX
B nyHKre 15 Hacrosmero IlomoxeHus, MpPEACTaBISIOTCS KaJApOBBIMU
noJpa3ieJIeHUSIMU B JlemapTtamMeHT rOCYJapCTBEHHOM CITyXOBI
u kaapoB MB/I Poccuu.

17. MaTepualsl U3y4eHHs JaHHBIX O KaHAWZATe, IIPHHATOM Ha CIykOy
B OpraHbl BHYTPEHHHX Mej, C COONIONEHHEM 3aKOHOAATeNbCTBa Poccuiickoi
desiepalvu O IEPCOHANBHBIX JAaHHBIX M TOCYapCTBEHHOM TaliHe UCTIONIB3YIOTCA
151 OpPMHPOBAHKS JINIHOTO JieNla COTPY/THHKA OPraHOB BHYTPEHHUX JEI1.

18. JIOMKHOCTHOE JIMIIO, BHHOBHOE B HapylleHHMHM TpeOOBaHUid,
peryupyroux MoTy4eHne, XpaHeHHe, 06paboTKy, HCIOIb30BaHUe U Iepefady
IIEPCOHANBHBIX [NaHHBIX KaHAWAaTa, JuOO B yTpaTe TaKkuMX [NaHHBIX, HECET
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATeNbCTBOM Poccuiickoi
(I)ez[epaunnl.

19. KannuparaM, B OTHOIIEHHH KOTOPbIX MHHHUCTPOM BHYTPEHHHX e
Poccuiickoii ®emepallii WIA YNOTHOMOYEHHBIM PYKOBOAMTENIEM IPUHSATO
peileHde 00 OTKase B mpueMe Ha clIyxk0y B OpraHsl BHYTPEHHHX [Iell
UM B HaNpaBlIeHWH Ui TOCTYIUIEHHS B 0Opa3soBaTeNIbHYIO OpraHU3alluio
BRICIIEro o6pasoBanus cucteMsl MBJI Poccuu mnst o6ydeHus 1o ounoi ¢hopme,
BO3BpAlIAETCA OPMTHHAN JOKyMEHTa, yKa3aHHOTO B IyHKTe 7 4acTh 1 crathu 18
3akoHa o ciyxbe.

20. PyxkoBogutenu (HaYaTEHUKH) KaJApOBBIX oJApa3IeICHUN
06eCIeYnBaloT OpraHu3anuio paboTs 10 LEHTPATU30BAHHOMY YUETY.

1
Yacth 1 cTateu 24 3ak0oHa O IEPCOHANBHBIX JaHHBIX.
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ITpunoxenue Ne 3
k mpuka3sy MB/I Poccun
oT 24.11.2020 Ne 800

IIEPEYEHDb
NPH3HABAEMBIX YTPATHBHIHMH CHJTy HODMATHBHbIX IPABOBLIX aKTOB

MB/I Poccun 1 0TA€e1bHBIX MOJ0KEHHI HOPMATHBHBIX IPABOBBIX 2KTOB
MB/l Poccun

1. TIpuxaz MBJI Poccun ot 28 ampens 2014 1. Ne 381 «O HeKOTOpHIX
BOMpOCaxX IEHTPATH30BAHHOIO ydYeTa IEPCOHANBHBIX OaHHBIX COTPYJHHKOB
opraHoB BHYTpeHHHMX gen Poccuiickoii ®Dexepanmu, rpaxaan Poccuiickon
denepanyy, NOCTYNAIONINX Ha CIyXOy B opraHbl BHyTPEHHHX A€l Poccuiickoi
(I)ez[epaunn»l.

2. Ilyuxt 7 W3MmeHeHMii, KOTOpbIe BHOCATCS B HOPMATHBHBIC IPAaBOBBIC
aktel MBJI Poccum, ytBepxaeHHbsix mpukasom MBJ] Poccun ot 20 aBrycra
2014 1. Ne 713%.

3.TIpukas MBJI Poccun ot 20 mapta 2015r. Ne351 «O BHeceHun
u3MeHeHui B ITonoxeHne O LEHTPATU30BAaHHOM YYETE IIEPCOHAIBHBIX JaHHBIX
COTpYJHMKAa OpraHoB BHyTpeHHuX aAen Poccmiickoit ®elepanvud U BeICHUU
ero JIHYHOIO Jena, yTeepxkaeHHoe mpukazoM MBJI Poccum or 28 ampeins
2014 1. Ne 381»°.

4. Tlpuxa3 MBJ]I Poccuu ot 30 ceHtsabps 2016 1. Ne 615 «O BHeceHnu
W3MEHEHH# B HOpMaTHUBHBIE mpaBoBele akTel MBJI Poccuu 1o BOMpOCaM
KaJpOBOro 00ecIeyeH)s] OpraHOB BHYTPEHHHX Ael Poccuiickoit Gepeparmn»’.

5. ITyukt 4 IlepeyHs M3MeHEeHHWH, BHOCUMBIX B HOPMaTHBHEIE ITPaBOBbIC
aktel MBJI Poccun, yrBepxaenHoro mpukazoM MBJI Poccuu ot 12 HOsOps
2018 r. Ne 759°.

' 3apeructpuposan MumrocroM Poccum 4 monst 2014 roza, peructpauyorHsii Ne 32562.

2 3apeructpupoas MumoctoM Poccuu 24 nexa6ps 2014 roga, perrctpauuonHsii Ne 35353,

3 "
3apeructpuposan MusHiocroM Poccun | anpens 2015 roxa, perucTpaioHHbIH Ne 36661.

* 3aperncTpuposar MumtocToM Poccum 26 okTs6psa 2016 roga, peracTpauronHsiit Ne 44156.

> 3aperucTpupoBaH MUHIOCTOM ch;cun 4 nexabps, 2018 rona, peructpauroHHbH N 52865.




