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YCJIyrd TIO BbIJauye apXUBHBIX CIPaBOK 3APEMMCTPHPOBAROC

WJIM KOTTHH apXUBHBIX JOKYMEHTOB Perucrpaumonssiii Mo /

o L Gepe e ip 200,

B cootrBerctBMM ¢ wacTeio 3 crathM 26 DenepallbHOrNO 3aKoHa

ot 22 oktsab6pst 2004 r. Ne 125-®3 «0O6 apxuBHoM pxeine B Poccuiickont
(Denepauuu»' M rnocraHoBieHneM [lIpaButensctBa Poccuiickoi ®enepauuu
or 16 mast 2011 r. Ne 373 «O pa3paboTke U YTBEPKIACHHHM aIMUHUCTPATUBHBIX
perjiaMeHTOB  OCYIIECTBJIEHHUS  TOCYy[apcTBEHHOro  KOHTposis  (Haaszopa)
¥ aIMUHUCTPATUBHBIX PErJIaMEHTOB NPENOCTAaBIEHUS IOCYapCTBEHHBIX yemyr»?,
a TaK)Xe B LIeJIX COBEpLICHCTBOBAaHUS OPraHHU3alMM MCIIOJIB30BAHUST apXHUBHbBIX

JOKYMEHTOB B OpraHax QeaepajibHoil ciyx0Obl 0e30MacHOCTH

ITPUKA3BIBAIO:

1. YTBepauTh npunaraemMblii AAMUHUCTPATUBHBIA pernaMeHT PenepanbHOU

cnyx0bl  OeszonacHocTd  Poccuiickoit  ®Penepauud 00  NpeAOCTaBIEHUIO

! Cob6paHue 3akononarensctsa Poccuiickoii @enepaunu, 2004, Ne 43, ct. 4169; 2010, Ne 31, cT. 4196.
2 Cobpanue 3akonoaatenbctsa Poccniickoit @enepaunu, 2011, Ne 22, ct. 3169; 2018, Ne 46, ct. 7050.




rOCy/JapCTBEHHOW YCIIYTH 10 BbIAAY€ apXUBHBIX CIIPABOK WJIM KOIUM apXUBHBIX
JOKYMEHTOB.

2. Ilpusnate yrparusmwiuM cuity npukas @Cb Poccun ot 28 aBrycra 2013 r.
Ne 459 «O6 yrtBepxneHuHM AIMHHHUCTPAaTUBHOIO pernameHta ®enepanbHON
cnyx6pl  Oe3zomacHocTd  Poccuiickoit ®epepanuuu 10 NPEOCTaBICHHUIO
TOCY/IapCTBEHHOM YCJIYIH MO BblJau€ apXWBHBIX CIPAaBOK HIIM KOMHMHA apXUBHBIX
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YTBepxaeH

npukazoM OCh Poccun
or b Hoaopa 2020 r.
Ne 496

AIMUHHACTPaTHBHBIN peryiaMeHT
DenepanbHO# ity k061 6e30nacHocTu Poccutickoit @enepaiuu
10 NMPEAOCTABICHUIO TOCYAAPCTBEHHOMN YCIIYTH 10 Bblaue apXUBHBIX CITPaBOK
WJIM KOMUI apXUBHBIX JOKYMEHTOB

[. O0wume nonoxeHus
[IpeameT perynupoBaHUs perjiaMmeHTa

1. Hacrosiumid AIMWUHHCTPATUBHBIA peTJIaMEHT OmpenenseT CTaHaapT
NMpeIOCTaBIeHHss B OpraHax  (QefepanbHoO#l  clIykObl  6e30macHOCTH'
rOCYAApCTBEHHOW YCJIyTH IO BblJlad€ apXWMBHBIX CHPaBOK WM KOMHA apXWBHBIX
L[OKyMeHTOBz, CBSI3aHHBIX C COLUAJIbHOM 3ammrTod rpaxaaH Poccuiickoi
®enepauuy, WHOCTPaHHBIX rpaxaaH, JIALY 0e3 Fpa)KI[aHCTBa3,
npelycMaTpUBalOLEd UX MEHCUOHHOE OOecrieueHHue, a TakXKe IMOJYyYeHHUE JIbrOT
Y KOMIIEHCAalUil B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickon Denepauuy,
yCTaHABJIUBAET COCTaB, MOCJEeI0BATENbHOCTD, CpPOKH BBIMIOJIHEHHS]
aIMUHUCTPATUBHBIX TNpoueayp (nedcrBuii), TpeOoBaHUS K IOPAAKY HX
BBINIOJIHEHUSl, B TOM 4YHUCJE€ OCOOEHHOCTH BBIMOJHEHUS aIMUHUCTPATUBHBIX

IIpouenyp B 3NEKTPOHHOH (opme.

Kpyr 3asButeneit

2. 3adBUTENSIMUA SIBIISIIOTCSl TPaKIaHe WK IOPUAMYECKHE JHLA JHO0 HX
YNOJHOMOY€EHHBIE MPeCTaBUTENH, OOpallaloLecs C 3alipOCOM O BhIaue apXUBHBIX
CIPaBOK WIM KONMWH apXUBHBIX TOKYMEHTOB, CBSI3aHHBIX C COLMAIBHOM 3alUMTON

rpaxklaH, [peayCMaTpHUBaOIIEed HX [EHCUOHHOe olOecrneueHue, a Takke

' Ilanee — opraxbl 6e30NacHOCTH.
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* lanee —~ rocyaapcTBEHHAas ycayra, eciid He OrOBOPEHO HHOE.
" Jlanee — rpaxnaHe.



MOJIlyuyeHHe JIbrOoT M KOMIEHCAUUH B COOTBETCTBUH C 3aKOHOJATENIbCTBOM
Poccuiickoit CDe,uepaunnl.
TpeboBanust K TOPSAKY HHOOPMHUPOBAHHUS O TIPEJOCTABIEHIH IOCYJapCTBEHHON
yCIyTu

3. UnadopmupoBanre O INpefOCTaBIEHWH TOCYJApPCTBEHHON  YCIyTH
OCYIIECTBIISIETCS TI0 TenedOoHy, Ha JIMYHOM TpHEME, IO MUCHMEHHBIM OOpallieHUsM,
HOCPEACTBOM pa3MellieHHs nHPopmanuu Ha oduumansHoM caiite @Cb Poccuu B
UHPOPMAIIHOHHO-TEIEKOMMYHUKALUOHHON CeTH I/IHTepHeT (www.fsb.ru)’ u B
denepaibHON rocyjapcTBeHHON HH(OpMauHOHHOW cucteMe «EAMHBIN nopran
TOCYJJAPCTBEHHBIX M MYHHUIHUIAIBHBIX YCIyT ((QyHKIHIA)» (www.gosuslugi.ru)’,
aTakke Ha WHOOPMAIMOHHBIX CTEHJAX, pacHojoXeHHbIX B IIpueMHOH
®Cb Poccur ¥ TNpUEMHBIX OpPraHoB 0€30MacHOCTH JIMOO JOCTYIHBIX JUIS
3asBUTelIel MecTaxX BecTUOONEH 31aHmii (ToMelIeHui ) opraHoB 6€300acHOCTH.

4. TlpenmocraBneHre uH(GOpPMALUK O MOPSAKE MPEICTABICHUS 3asBUTEISIMU
JOKYMEHTOB, HEOOXOIMMBIX i IpPEeAOCTaBICHUs TIOCYJapCTBEHHON YCIyTH,
CpoKax INpenocCTaBieHNs TOCYJapCTBEHHOM yCIyrw, mMectax W rpaduke rnpuema
3asgBHUTEJICH, HOPMATHBHBIX IPABOBBIX aKTaX, pPerjaMeHTHPYIOIIUX BOIPOCH
peOCTaBIeHUs TOCYHapCTBEHHOW YCIyrH, mopsiike o00XajJoBaHUS peEIIeHUH,
aeiictBuii (6e30eHCTBUSA) MOMKHOCTHBIX JIUI M IPUHUMAEMBIX UMH pEIIeHUH Ipu
NPEJOCTaBIIEHUH  TOCYINApCTBEHHOW  YCIyrH, O XOAe  MpeJocTaBieHHUs
roCyJJapCTBEHHON YCIIYT'M OCYIIECTBIseTCS coTpyaHukamu LleHTpanbHoro apxusa
®Cb Poccru  (LIA  ©Cb Poccun), (QyHKLUMOHMPYIOLIETO B COCTaBe YIpaBleHUsS
peructpauun ¥ apxuBHbeiX (oHnoB @OCb Poccun (YPA® OCBH Poccun),
LentpansHoro morpannydoro apxuBa @OCB Poccun (IIITA  OCB Poccun),
TEPPUTOPHAIBHBIX OpPraHOB 0€30IMaCHOCTH ¥ apXWBOB TEPPUTOPHAIBHBIX OpPraHOB
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0€e30I1aCHOCTH .

! Nanee — 3anpoc, €Cay He OTOBOPEHO HHOE.

2 Hanee — caiit ®CB Poccuu.

? Tanee — Eauublit nopTai.

* Nanee — apXHBHbIE NOJPA3ENEHMS, ECIH HE OTOBOPEHO HHOE.




5. CupaBounble TeNie(oHBI, TOYTOBBIE aipeca, 0 KOTOPBIM MOXHO IIOITy4YHTh
UHQOpPMAIMIO CIIPABOYHOTO  XapakTepa, MOMIEKaT pasMEIICHHMIO Ha caMTe
®Cb Poccun, B denepanbHOi rocy1apCcTBEHHOH HMH(POPMAIIMOHHON CHCTEME
«®DenepalibHBIN peecTp TOCYJapCTBEHHBIX ¥ MYHULIMITAJIBHBIX YCIIyTD (pyHKIHiT)»'
u Ha EquHoM nopraine.

OcHoBHBIMH TpeOOBaHMSIMUA K UHPOPMHUPOBAHUIO O MOPSAKE MPENOCTaBICHUSL
rOCYIapCTBEHHOM YCIIyTH SIBISIFOTCS:

JOCTOBEPHOCTH IPeIOCTaBIsIeMOl HHPOpMaIHK;

MOJIHOTa UHPOPMHUPOBAHHUSE;

yI00CTBO M AOCTYTIHOCTb TIOJIyUeHHs] HHPOpMaLny;

OTePaTUBHOCTH TPEOCTaBICHHUs HHDOPMALIUHL.

Ha caitte ®Cb Poccuu, B denepansHom peectpe U Ha EnmHom moprane
pasMemalTcs cieayomas HHpopMalys U JOKYMEHTHI:

TEKCT HACTOSIIIEro AJMUHUCTPATUBHOTO perjaMeHTa ¢ YKa3aHUEM
PEKBU3UTOB YTBEPAMBILIETO €r0 HOPMAaTHBHOIO MPAaBOBOI'O aKTa M HCTOYHUKOB
opHUIHATHEHOTO OMYyOIMKOBAHMS,

MCUEPIIBIBAIOIIN I nepeveHb JNOKYMEHTOB, HEOOXOUMBIX  IJIf
IOpeNoCTaBlIeHUs] TOCYJapCTBEHHOHW ycinyrd, TpeboBaHHUs K OQOPMIICHHUIO
YKa3aHHBIX JOKYMEHTOB, a TaKkXXe IIepeueHb JOKYMEHTOB, KOTOpBIE 3asBUTEIIb
BIIpaBe NMPeACTaBUTh MO COOCTBEHHON MHUIIMATHUBE;

KpYT 3asBUTEJNEH;

CPOK MpeJOCTaBIeHNs TOCYyAapCTBEHHOMN YCIyTH;

pe3ynbTaTel  IMPEHOCTaBJIE€HUS TIOCYAapCTBEHHOW  YCIYyIH, IOpSAJOK
NPENCTaBICHUsS [OKYMEHTOB, SBISIFOLIMXCS pe3yJbTaTOM IPElOCTaBJIECHU
rOCyJapCTBEHHOM YCIyTH;

CBEIIEHMS O TpaBe TpaxIaHWHa Ha JocylneOHoe (BHecyaeOHOE)
obxanoBaHue nencTBui (Oe3pmeiicTBHA) u PELISHHH, MIPHUHSATHIX

(ocymiecTBIsEMBIX) B XO/I€ TIPEAOCTaBISHHS [OCYTapCTBEHHOM YCIyTH;

' Nanee — denepanbHbiii peectp.




¢dopMBl 3ampocoB (YBEIOMIIEHHWH), HMCIOIb3yeMble IIPU IIPENOCTaBIEHHU

rocyJJapCTBEHHOH YCIIYTH.

Hoctyn k wuHbOpMAlMd O CpOKax © IOpsiAke TpedoCTaBICHHUS
TOCYZIapCTBEHHOM YCIIyTH OCYIeCTBIIseTca Oe3 BHIITOJHEHUS IPaXXIaHMHOM KaKHuX-
1160 TpeGoBaHMIA, B TOM YuCiie 63 UCTIONB30BaHus MIPOrpaMMHOT0O obecreueHus,
yCTaHOBKA KOTOPOT'0 Ha TEXHUYECKHE Cpe/ICTBA I'pakJaHUHA TpeOyeT 3aKiII0YeHUs
JUIIEH3MOHHOTO WJIM WHOTO COTrJIallleHWsl ¢ IpaBooOagareneM I[porpaMMHOIO
obecnieveHHrs, MPeAyCMATPUBAIOIIETO0 B3MMaHWE IUIAThl, PETUCTPALMI0 WU
aBTOPH3ALIMIO MpaXKIaHWHA WIH MPEJOCTaBlIeHHE UM IIEPCOHANBHBIX AJaHHBIX.

Undopmanus, pazmeraemas va Equnom noptane u Ha caiite @Cb Poccun

O NIOPAAKE U CpOKax IpCHOCTaB/ICHUA I‘OC}’I[&pCTBGHHOﬁ YCIIYTH IIPEAOCTABIIACTCS

3asBUTEIIO OECIIIaTHO.

6. Ilpu orBerax Ha TenedoHHbIE 3BOHKU U HA JUYHOM IpUEME COTPYJHUKH
apXMBHBIX TMOJPA3eNieHud MONpoGHO, B BEXIUBOH (KOPpEKTHOM) (opme
UHOOPMUPYIOT OOpaTUBLIMXCA TpaXJaH IO BONpOCaM  IIPeJOCTaBIECHUS
roCyAapCTBeHHOH yciyru. [IpoomKuTe T HOCTE KOHCYIBTAINH 110 TeNe(OoHy U Ha
JUYHOM IpHEMe He AOJDKHA NpeBbluaTh 10 MUHYT.

IIpu OTCYTCTBUM y COTpYIHMKA apXUBHOIO IOApa3AeNIeHHMs, IPUHSIBLIETO
3BOHOK, BO3MOJKHOCTHM CaMOCTOSTEJIBHO OTBETUTHh Ha ITOCTaBJIEHHBIE BOIPOCHI
TpaXXJaHuHy cooOlaercs Tene(OoHHBI HOMep, MO KOTOPOMY MOXXHO IOJIyYHTH
HeoOXoauMyl0 HHGOpMAaIMIO O TMOpAOKe MPEAOCTABIEHHUS TOCYIapCTBEHHOMN
YCIyI'H, WIH PEKOMEHAYEeTCS HalpaBUTh IIMCBMEHHBIA 3allpoc O MOpsAKe
IPEOCTaBIEHUS] OCYAapCTBEHHON YCIYTH, 3alpoC O TNOPSAKE IIPENOCTaBIeHHS
rOCYIapCTBEHHON yCIHyrd B opMe 3JIEKTPOHHOTO IJOKyMEHTa IO 3JeKTPOHHOM
moure OO  C UCHOJNB30BaHMEeM EOWHOro moprajna, WHBIM  CIIOCOOOM
C UCTOJIB30BaHUEM HH(OPMALIOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJOTHH HIIU
npearaeTcs Ipyroe BpeMs JJisl yCTHOM KOHCYJIbTallUuu.

OtBeT Ha mnHChMeHHOe oOpallleHHe O TOpSAKE IPeAOCTaBICHHUS
roCyJlapCTBEHHON yciayrd B TedeHue 30 KaleHIApHBIX OHEH €O JHA €ro
PETUCTpallMd HAalpaBiseTCsl 3asBUTENIO 3a NOJMUCBIO HadalbHUKA OpraHa

6e30nacHOCTH WJIM apXUBHOTO TIOJpa3ieNieH s MO0 UX 3aMeCTUTENEH.



I[I. CranpapT nperoCTaBIEHUS TOCYJapCTBEHHOH YCIIYTH

HanmeHnoBanue rocyjapcTBEHHOM YCIyTH

7. TocymapcTBeHHas yciyra 10 BbIJau€ apXMBHBIX CIPaBOK WM KOIMM

ApXHUBHBIX JOKYMCHTOB.

HauMmeHOBaHMe opraHa, MPeAOCTABIISIONIETO FOCYy JAPCTBEHHYIO YCIYTY

8. IlpenmocraBienue roCyJapCTBEHHOU YCIIYTH OCYILLECTBIISIET
®enepanpHas ciryx6a 6ezonacHoct Poccutickoit ®enepaniuy.

HemnocpenctBeHHoe [IpeOCTaBIEHUE roCyAapCTBEHHOM yCIyTH
OCYIIIECTBIISIOT apXWBHBIE TOJpa3felieHds MpH HAIMYUM y HHUX apXHMBHBIX
JIOKYMEHTOB, HEOOXOIUMBIX ISl UCTIOJTHEHHS 3aIpoca.

9. 3anpemaercs TpeOOBaTH OT 3aABUTENS OCYLIECTBICHHUS NCHCTBUMN, B TOM
YHCJIe COTNIACOBAHHM, HEOOXOIUMBIX IIJIS TOJNyYEeHHs] TOCYAapCTBEHHOM YCIyTH U
CBSI3aHHBIX ¢ 0OpallleHueM B OpraHbl rocyJapCTBEHHOW BIACTH, OPraHbl MECTHOI'O
CaMOyIpaBJeHUs H opraHmauHH', 32 UCKITIOUCHHUEM  TIOJIyYEeHHS  YCHYT,
BKJIIOUCHHBIX B ME€peUeHb, YKa3aHHbIi B 4acTu 1 cratbu 9 DenepabHOrO 3aKOHA
or 27 wrongs 2010 1. Ne 210-®3 «OO6 opraHuzald NpPeJOCTaBICHUS

2
roCyaapCTBEHHLIX U MYHHULHUIIAJIBHBIX YCIIYI» .

Ormmcanne pe3yJibTara rpcaoCTaBJICHHA FOCYﬂapCTBCHHOﬁ YCIIYTH

10. Pe3ynpTaToM MpedoOCTaBICHUsI TIOCYJApCTBEHHON YCIYyTH SBISIETCS
HarpaBiieHue (MPegoCTaBICHNE ) 3asiBUTENSM:

1) apXuBHBIX CIIPaBOK;

2) KOIWH apXUBHBIX JOKYMEHTOB;

3) yBeOOMIIEHHI O HEBO3MOXXHOCTH HUCIIOIHEHUS 3aMpoca;

4) yBenOMIIEHHH O MEpechUIKE 3anpoca B apXUBHbBIE MOAPA3JEICHUS I10

MECTY XPpaHCHHS apXUBHBIX I[OKYMCHTOB3.

! Nanee — Oprasbl U OpraHu3aliu, €CJId He OrOBOPEHO HHOE.
Cobpanue 3akoHogartenbcrsa Poccuiickoii ®@enepauun, 2010, Ne 31, cr. 4179; 2011, Ne 27, cr. 3880
(nanee — ®enepansHbiii 3akoH Ne 210-D3).

)_Ia.ﬂee — YBEAOMJICHHA O NEPECHUIKE,




Cpoxk mpeocTaBieHHs TOCYIapCTBEHHOM yCIyTry, B TOM YHCIE ¢ YIETOM
HEOOXOTUMOCTH OOpallleHHs] B OpraHU3alyy, yUacTBYIOIIUE B IPEAOCTaBICHUN
TOCYJJapCTBEHHOM yCIyru

11. Cpox nmpegocTaBieHHS TOCYAApPCTBEHHOM yCIyrM He  JOJDKEH
npeBbiaTh 30 KaJleHAApHBIX [HEH ¢ JaThl pPEerMCTpaly 3alpoca B OpraHe

6630HaCHOCTI/I, ApXHUBHOM IOApPa3ACIICHUH, NMPEAOCTABIIAOLIEM I'OCYIapCTBEHHYIO

YCIIyTY.

[Ipy HEoOXOAMMOCTH TPOBEACHHUA JOIIOJHUTEIBHBIX MEPOIPUSATHH,
HarpaBJIeHHBIX Ha yCTAHOBJIEHHE MECT XpaHEHHSI apXUBHBIX IOKYMEHTOB B APYTUX
ApXUBHBIX TOJpa3[eNIeHUsIX, OpraHax W OpraHU3alMsIX, CPOK MPEIOCTABICHUS
rOCyJJapCTBEHHOH yCIIyTH MOXeT OBITh TIpOJUieH HadaJbHUKOM YPAD
®CB Poccun, IITA ®CB Poccun, TeppUTOpHAIBHOTO OopraHa 0€30MacHOCTH WM
HX 3aMecTUTeNsIMu He Gosiee dem Ha 30 kanmeHmapHbIX AHed. O MpOIJIEHUU CpOKa
MpPEeAOCTaBIEHUs TOCYJApPCTBEHHOW yCIyrM 3asBUTENb YBEIOMIIETCS B

COOTBETCTBHHM C IMMyHKTaMH 54, 55 HacTosLero AIMUHACTPATUBHOTO pPeriaMeHTa.

HopmatuBHBIe IpaBOBbIE aKThHI, PETYIHPYIOUINE MTPEIOCTABICHUE
roCyJJapCTBEHHOM yCIyTH

12. Ilepeyenr  HOpPMATHBHBIX  IPaBOBBIX  aKTOB,  PETyJIHPYIOIIUX
MIpeIoCTaBIeHre TOCyJapCTBEHHON yciyry, pasMmeliaetcs Ha caiite ®Chb Poccuy,

B (enepansHOM peecTpe U Ha EnnHoM noprae.

HcuepnpiBaronyil nepedyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUH C
HOpMaTHBHBIMHU [IPAaBOBBIMU aKTaMU IS IPEAOCTaBIIEHHS TOCY JapCTBEHHOM
YCIYTH U YCIIYT, KOTOpBIE SIBISIOTCS HEOOXOIMMBIMU 1 00s13aTeNbHBIMH IS

IIPEOCTABIICHUS TOCY IapCTBEHHON YCIYTH, NOAJIeXKALIHNX IPEICTABIECHUIO

3asBHTEJIEM, CIOCOOBI X MOYYEHUS 3asBUTENIEM, B TOM YKCJIE B 3JIEKTPOHHOMH
bopme, TOPSIOK UX MpeACTaBICHUS
13. OcHOBaHHEM AJIs1 TPENOCTABJIEHUS TOCYNAPCTBEHHOMN YCIYrH SBISETCS
1 o
3anpoc’  3asBHUTENs, IIOCTYNMBIUMM B oprad Oe30MacHOCTH MM apXUBHOE
NOApa3JeNeHue 10 IoYTe, MO 3JEKTPOHHOHW MMoyTe opraHa Oe30MacHOCTH WK
apXMBHOIO MOJApa3eNieHus], yepe3 ENuHbIN noptai, B popme oOpallieHus yepe3 CalT

®Cb Poccuu, Ha TMYHOM TniprieMe B opraHe Oe3ornacHocTd. Crioco0 npencTaBieHds

1
®opma npuBeneHa B NnpuioxeHdd Ne 1 k HacTostieMy AIMUHUCTPATUBHOMY PerlaMeHTYy.




(HaHpaBJIeHI/ISI) 3al1poca OIPEALIIACTCA 3aABUTCIIEM.

B 3anpoce 3asBuTENEM B 00s13aTE€JIEHOM MOPSJIKE YKa3bIBAIOTCA:

1) HammeHOBaHMe opraHa 0€30MaCHOCTH WJIM apXUBHOTO MOApa3AeIcHHUs, B
KOTOPBIH (KOTOpOE) 00palaeTcs 3asBUTEND;

2) damunus, uUMs, OT4ECTBO (MOcieqHee — MPH HAIWYNH) TpaKHAaHUHA,
aZipec MecTa >XHTEJbCTBA, CBEJEHHS O IIOYTOBOM ajpece rpaxiaHWHa, JHOO
HaMMEHOBaHHWE, CBEJEHUS O MECTe HaxOXACHUsS IOPHUAUYECKOro JIMIla, a TaKxke
HOMep KOHTAKTHOro TejedoHa, aJpec SIeKTPOHHOM MHOYTHl (IpU HAIUYMH) U
HOYTOBBIN ajipec, MO KOTOPBIM 3asiBUTENO JTOJDKEH OBITh HallpaBlIeH pe3yibTaT
IpeJoCcTaBleHus TOCYJapCTBEHHOH YCIIyTH;

3) cyTh 3ampoca, B 3aBUCUMOCTHM OT KOTOpPOHM YKa3bIBaeTcs cleayroIas
HHGOpMaLIHS:

B 3ampoce 0 cTaxe ciyX0bl (paboThl) B opraHax Ge3zomacHoctd (Boickax
rocyJapcTBeHHOH  Oe3omacHOCTH) —  JCWCTBUTEIBHOE  HJIM  YCJIOBHOE
HaMEHOBaHHWE BOMHCKOW YacTH, TepHOnbl CIyXObl (paboThI), IOIKHOCTH IO
HOCIEeHEMY MecCTy CIyXObI (paboThl);

B 3ampoce O NEHCHIX, COLMAJIbHBIX JIbI'OTaX — CBeJeHHA 00 opraHe
0e30MacHOCTH, KOTOPHIH Ha3HAuWiI TEHCHIO (COLMANBHYIO JIBIOTY), HAaThl HX
Ha3HAYCHUS;

B 3ampoce 00 oOpa3oBaHMM — HaWMEHOBaHHE BEJOMCTBEHHOM
o0pa3oBaTenpHOM OpraHu3aliuy, JaThl MOCTYIUICHHS U OKOHYAHUS YIeOFl;

B 3alpoce O HarpaxIeHWH TOCYJapCTBEHHHIMH U BEIOMCTBEHHBIMHU
HarpaJaMy — Ha3BaHUE Harpajpl, JaTa HarpaxiaeHus, MecTo CIyXOH (paboThl) B
IIEpUOJ HarpaXAeHUs, NojpasJielieHne opraHa 6e30nmacHOCTH, TIPeICTaBUBIIEro K
Harpasje;

B 3allpoce, CBSA3aHHOM C BOCCTAHOBJIEHHEM IIpaB peadWIUTHPOBAHHBIX
XKEPTB IOIUTUYECKUX PEIPECCUld, IO YTOJOBHBIM JiejiaM, KOTOpble BO30YXIATHUCH
U BEJINCh OPraHaMHU TOCYJapCTBEHHON 0e30MacHOCTH, — CBEJCHHS O POACTBE C
JIMLIOM, HE3aKOHHO PENPECCUPOBAHHBIM H BIOCIEACTBHH PEaOMIIHTHPOBAHHBIM,

Ouorpaduyeckue NaHHBIE PENPECCUPOBAHHOTO, MECTO M BpeMs MPUMEHEHHs
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perpeccuit (IepUOAbl YrOJIOBHOIO TIPECIEAOBAaHUS), HaXOXIEHUS B MecTax
JIUIIEHUS CBOOOMIDI;

B 3ampoce O mnpeOblBaHUM B IUIEHY, KOHLJIAarepsAx M Ha IMPUHYAMTEIBHBIX
pabotax B I'epmanuu u apyrux crpanax EBporsl B rojist Bropoit MupOBOi#i BOMHEI
BOeHHOCHy)Xamux KpacHoil ApMuM ¥ TpaXJZaHCKUX JIKL, NPOLICAIIHX IOCIe
0CBOOOXICHUSI IPOBEPKY B MPOBEPOYHO-(QUIILTPALIMOHHBIX JIarepsX, IPOBEPOYHO-
(GUIBTPallMOHHBIX ITyHKTaxX, COOpHO-NEPEChUIbHBIX IIYHKTaX M cCreljarepsax
HKB/I, MBJl CCCP — mnepuoabl mnpeObIBaHUSI B MeCTaxX IPUHYIUTEIHHOIO
coZiep)KaHMsl, UX TEPPUTOPUATIFHOE PACIONOXKEHUE U HOMEp, COCTaB CeMbU (I
MaJIOJIETHUX ), BPEMS 1 MECTO IIPOXOXKJIEHHUS TIPOBEPKH;

B 3ampoce 00 yd4acTHM B TAPTHU3aHCKOM JABIDKEHHMH Ha BPEMEHHO
okkynupoBaHHo#i Tepputopunr CCCP u B  EBponeiickoM JIBHKEHUH
CONPOTHUBJIEHUS B Nepuoa BTopoli MHPOBOM BOMHBI — MECTO U BpeMs CO3JAHMS
NapTU3aHCKOTro (POPMHUPOBAHUS, CTpaHa JUCIOKALlMY NapTU3aHCKOTO OTPAa;

4) dopma moNydeHUA ~ 3agBHTENEM ~ pe3yibTrara  MPeJIOCTaBICHHUS
roCyJapCTBEHHOH YCIIYTH (apXHUBHAs CITPABKA, KOMHS apXUBHOTO JOKYMEHTA);

5) moamuck 3asBUTENA ()1 3aIPOCOB, HANPABIEHHBIX (TIPEACTABICHHBIX) B
NUCbMEHHOH dopMe) U aTa;

6) WHbIE CBeIEeHHS, IO3BOJIAIONINE OCYHIECTBHTh IIOMCK JIOKYMEHTOB,
HEOOXOAUMBIX Ui MCHOJHEeHHs 3ampoca. [lo cBoeMy yCMOTpEeHHIO 3asBHTENH
BIIpaBe MpEJOCTaBUTh HH(OpPMALMIO IMyTeM TPUIOXKEHUS K 3alpocy KOIUH
JOKYMEHTOB (TpYIOBO¥ KHI)XKH, BOGHHOTO OHJieTa, MEHCHOHHOTO YAOCTOBEPEHHUS,
yIOCTOBEPEHHMS O MPEIOCTABIIEHNH JIbIOT ¥ HHBIX JJOKYMEHTOB).

[Tomydenue MHpOpMalluy, YyKa3aHHOHM B HACTOSIIEM MOAIMYHKTE,
He NpeJroaraeT MexBeOMCTBEHHOTO HHPOPMAITMOHHOTO B3aUMO/IEHCTBHSI.

14. 3agBuTEens  npuKIaABIBaET K 3ampoCcy  KONHIO  JIOKYMEHTa,
YZIOCTOBEPSIOLIET0 THIHOCTE (ISl PU3HUECKHX JIHLY) .

B cmydae, ecnu 3ampoc TmomaeTcs dYepe3 IPEACTABUTENS 3asBUTEIS,
NPeACTaBIsIeTC JOKYMEHT, MMOATBEPXKAAIOIINI MOJTHOMOYHS Ha OCYLIECTBICHUE

JIEUCTBUH OT HMEHM 3asgBHTed. B KadecTBe HAOKYMEHTaA, MNOATBCPXKIAAIOLICTO

1
B cnyyae HanpaBneHus 3asaBUTENEM 3aMIPOCA C UCNOSB30BAHHEM NOICHCTEMbI €AMHOTO JINYHOTO KabuHeTa
3anBuTens Ha ExuHoM noprane xonuio NOKyMEHTa, yJOCTOBEPSIOLIEro JUUHOCTh, Npuiarath He Tpebyercs.
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IIOJTHOMOYHS Ha OCYINECTBIICHHE NEHCTBHHA OT UMEHH 3asSBHUTENS, MOTYT OBITH
MIpEACTaBIIEHBI:

1) nmoBepeHHOCTh, OGOpMIIEHHAsT B COOTBETCTBMH C 3aKOHOAATEIbCTBOM
Poccutickoii ®eaepanyu (11 pu3MUECKUX JIUL);

2) HoBepeHHOCTh, O(OpMIIEeHHas: B COOTBETCTBUU C 3aKOHOJATENILCTBOM
Poccuiickoii @enepauiii W 3aBepeHHas OTTUCKOM IT€YaTH  3asBUTENA
(Ipy HATMYKH) U TIOANMCAHHAS PYKOBOAUTENEM 3asBUTENS HIIA YIIOJTHOMOYEHHBIM
3THM PYKOBOJHUTENIEM JHULIOM (711 FOPUOUYECKHX JIULL).

Ins  wcrpeGoBaHMS TpPeTPUMM JIMLAMH  HWHGQOpMAlUH, COAepXKAallei
CBEJICHUsI O JINYHOM U CeMelHOM TaliHe rpaXJaHWHA, €r0 YaCTHOM JKU3HU, a TAKXKe
CBEIICHHH,  CO3MAIONIMX  Yrpo3y ero  0e30macHOCTH,  JOTOJIHUTENBHO
MPEeACTaBISIOTCS JIOKYMEHTBHI, [OATBEPXKJAOLIME IIOJIHOMOYHS  3asBUTEJI,
npeayCMOTpPeHHBIe 3aKOoHoAaTenbcTBOM Poccuiickoit ®denepanym.

15. 3anpockl, TOKYMEHTHI, MPUJIOKEHHBIE K 3alpocaM, COCTaBJICHHBIE HA
WHOCTPAHHOM f3bIKE, [OJJIeKAaT MEepeBOJY Ha PYCCKMl $A3BIK B IIOPsKe,
ycTaHOBJIEHHOM cTatbelt 46 OcHOB 3akoHonaTenbcTBa Poccuiickoit denepanuu
o HoTapuate ot 11 despais 1993 r. Ne 4462-1".

16. Bce npelycCMOTpeHHbIE HACTOSALIUMM AJMUHUCTPATUBHEIM PEIIAMEHTOM
JOKYMEHTBI, Marepuajbl WIW WX KONUH, HeoOXOIUMBbIE ISl IPEHOCTaBICHUS
TOCYapCTBEHHOH yCITyTH, MOTYT OBITh IIOAHBI 3asBUTENIEM B MUCbMEHHOM Qopme
B ajJlpec opraHa 0e30MMacCHOCTH WJIM apXHBHOrO MojpasienieHus, 1ubo B ¢opme
3JIEKTPOHHOI'O JOKYMEHTa B COOTBETCTBUM C TpeOoBaHUAMH DenepajbHOro
3akoHa ot 6 ampens 2011 r. Ne 63-@3 «O06 sneKTpoHHOM no,unncu»2 U CTaTbIMH

21.1 n 21.2 ®epepanbHoOro 3akoHa Ne 210-D3.

HcuepripiBarolipii mepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
HOpPMAaTHBHBIMH TIPAaBOBBIMU aKTaMH JJIsl TIPEJOCTaBICHHUS I'OCY IapCTBEHHOM
yCIYTH, KOTOPbIE€ HaXOAATCS B PaCHOPSDKEHUH I'OCYJapCTBEHHBIX OPraHoB,
OpraHOB MECTHOT'O CaMOYITPaBJIeHUs U MHBIX OPTraHOB, YYaCTBYIOLINX B
IIPeJOCTaBIEHUHU TOCYJaPCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT, U KOTOpPbIE

' Benomoctn Cbe3na HapomHbiX fenyTatoR Poccuiickoii Denepaunn v BepxosHoro Coseta Poceniickoi
®Denepannn, 1993, Ne 10, cr. 357; Cobpanue 3akoHonarenbcrea Poccuiickoii denepamu, 2019, Ne 30, cr. 4155.
Cobpanue 3akoHoparenscTBa Poccuiickoii @enepauun, 2011, Ne 15, cr.2036; 2016, Ne 26 (u. 1),
cT. 3889.
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3asIBUTEJIb BIPaBe MPEICTABUTD, a TAKXKE CIIOCOOBI UX MOMyYEHHS 3asIBUTENSIMH, B
TOM 4YHCJIe B 3JIEKTPOHHOM (hopMe, MOPAA0K UX MIpeICTaBICHHS

17. JlokymeHTBl, HeoOXOOUMBIE B COOTBETCTBUM C HOPMATHUBHBIMH
IPaBOBBIMH aKTaMHU JJisi TPeJOCTaBIEHUS] T'OCYJapCTBEHHOM YCIYTH, KOTOpPBIE
HaxoJsITCS B PAcCIOPSDKEHUU TOCYIApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
caMOyIpaBJeHUss W HHBIX OPraHoB, YYacTBYIOIIMX B IPeIOCTaBICHHUU
rOCy/JapCTBEHHBIX M MYHHULMMNAIBHBIX YCIYT, M KOTOpbIE 3asBUTENb BIIPABE
HNpPEeACTaBUTh, HE IPETyCMOTPEHBHI.

3anpeinaercs TpebOBaTh OT 3aABUTENA:

1) npenctaBnenuss AOKYMEHTOB W HWHGOPMAalLMKA WIH OCYILIECTBICHHS
JIEHCTBUM, TIpEJCTaBIEHUE WM OCYLIECTBJIEHUE KOTOPBIX HE IPEAyCMOTPEHO
HOPMaTUBHBIMH  [PaBOBBIMM  aKTaMH,  PEryJHPYIOILUMHU oTHomeHHx,
BO3HHUKAIOILIUE B CBS3U C IPEIOCTABIEHUEM IOCYIapCTBEHHOMN YCIIyTH;

2) npeacTaBiIeHus] JOKYMEHTOB U HHOPMAIIHH, KOTOPBIE B COOTBETCTBUU C
HOPMaTHBHBIMU TMpaBOBbIMH akTaMu Poccuiickoit ®exepaiyiyi, HOpMaTHUBHBIMU
IIPaBOBBIMH aKkTaMu CcyOBekToB Poccuiickoit ®enepaliui ¥ MyHULUNAIBHBIMU
IPaBOBBIMH aKTaMHM HaxXOJATCS B paclOpsDKEHHMH TOCyHapCTBEHHBIX OpPraHOB,
OpraHOB MECTHOI'O caMoyIlpaBieHuss M (W) MOJBEJOMCTBEHHBIX OpPIaHOB,
IPEeJOCTABIIAIONIMX FOCYJapCTBEHHYIO YCIYIY, HHBIX IOCyJapCTBEHHBIX OPraHOB,
OpraHoB  MECTHOIO  caMmOynpaBileHHs U  (WIM)  T[OJBEJOMCTBEHHBIX
rOCy/JapCTBEHHBIM OpraHaM M OpraHaM MECTHOI'0 CaMOyIpaBJ€HHUS OpraHU3allui,
y4YacTBYIOLIUX B [IPEJOCTABICHUH IOCYyJapCTBEHHbBIX WM MYHULIMIAIBHBIX YCIYT,
3a UCKIIOYEHHWEM AOKYMEHTOB, yYKa3aHHBIX B HacTH 6 cratbu 7 DenepanibHOro
3akoHa Ne 210-D3;

3) npenctaBieHuss JOKYMEHTOB M HH(OpManuy, OTCYTCTBHE U (WJIM)
HEZOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIUCh B YBEAOMIIEHHUH O HEBO3MOXKHOCTH
UCIIOJIHEHHUS 3aMpoca, 3a HWCKIIOYEHHWEM CIIydaeB, NPelyCMOTPEHHBIX IMyHKTOM 4
yactu 1 craten 7 @enepansHoro 3akona Ne 210-03.

18. He nomyckaercs OTKa3 B MpHeMe 3ampoca U WHBIX JOKYMEHTOB,




13

HEOOXOAUMEBIX I MPEeNOCTaBICHUSI YCIYTH, a TaKXKe OTKa3 B IPEAOCTaBIECHUH
YCIYTH B CIIy4ae, ecJIH 3alpoc U JOKYMEHTBI, He0OX0UMble Ui NPEeIOCTaBICHU
yCIyTH, TOJAaHBl B COOTBETCTBHM ¢ HH(pOpMamueld O Cpokax U IIOpsAKe
IpeaoCTaBieHus] yciayru, omnybOnukoBanHo Ha caiite @Cb Poccun, B

¢benepaibHOM peecTpe U Ha EnuHOM nopraie.

VicueprnbIBaroliuii epedeHb OCHOBaHUHN TSl OTKa3a B IpueMe JOKYMEHTOB,
HEOOXOUMBIX IS TIPeTOCTaBIIEHHUS TOCY JapCTBEHHON YCIYTH

19. OcHoBaHmii I OTKa3a B MpHEMe OKyMEHTOB, HEOOXOJUMBIX IS
IPeNOCTaBlieHUs] T'OCYJIapCTBEHHON YCIyrW, 3aKOHOAATelbcTBOM Poccuiickoii

®enepanun He IPeLyCMOTPEHO.

HcuepneiBaroiiyii nepevyeHb OCHOBAHUM I IPUOCTAHOBIICHUS UJIH OTKa3a B
MPENOCTaBICHUH FOCY JapCTBEHHOM YCIIyTH
20. OcHoBaHM#1 i1 TPHUOCTAHOBJIIEHUS WJIM OTKa3a B MpPeJOCTaBICHUHU
roCy/IlapCTBEHHOM  YCIyrd 3aKoHogaTenbcTBOM  Poccuiickoii ~ ®enepauun

HE MIPpEAYCMOTPEHO.

[lepeueHs ycayr, KOTOpbIE ABJISIOTCS HEOOXOAUMBIMH U 00s13aTENBHBIMH JUIS
NpeIOCTaBIEHUs FTOCYIapPCTBEHHOM YCIYTH, B TOM YHCIIE CBEACHUS O JOKyMEHTE
(moxymeHTax), BeIjaBaeMoM (BbI1aBaeMbIX ) OpTaHU3alUsIMH, y4aCTBYIOIMMH B
IIPEeIOCTABIEHUH rOCYAapCTBEHHOM YCIyTH

21. Ycinyrd, KOTOpBlE SBISIOTCS HEOOXOAMMBIMH M 00s3aTeNbHBIMU IS

NpeOCTaBIEHUSI TOCYJAapCTBEHHOM YCIYrd, 3aKOHOAATENbCTBOM Poccuiickoi

Denepauyy He IPEyCMOTPEHBI.

Ilopsanok, pa3mMep ¥ OCHOBaHMSI B3UMaHUs rOCYJapCTBEHHOM MOUUIMHBI WU UHOM
ILUIAaThl, B3UMAEMOH 3a peNOCTaBlIeHUe TOCY JapCTBEHHON YCIyTH

22.TocymapcTBeHHas  yciyra  mpefocraBisieTcss  0e3  B3UMaHMSA

roCyJapCTBEHHOM ITOLUUIUHBI WA UHOM IUIATHI.

ITopsimok, pa3Mep U OCHOBaHUS B3UMaHMS IJIaThl 3a MPEAOCTABICHUE YCIYT,
KOTOpBI€ SIBJISIFOTCS HEOOXOIUMBIMU U 00s3aTEIbHBIMU JJIS ITPEAOCTABICHUS
roCcyJapCTBEeHHOM yCIyTH, BKJItoUas HHGOPMAIIUIO 0 METOAMKE pacyeTa
TaKOM IJ1aThl

23. B3umanne miaTel 3a MpeaoCTaBJICHUE YCIIYr, KOTOPBIE ABJIAIOTCH
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HCO6XOI[I/IMBIMI/I H 00S3aTeNbHBIMH Al NpeJOCTaBIICHHS FOCYlIapCTBeHHOﬁ

YCJIYrHd, HE IIpCAYCMOTPEHO.

MaxkcuMaITbHBIM CPOK OXHIAHHS B OUepeH MpH Nojade 3arnpoca

24. MakcUMalbHBIH CPOK OXHIAHUS B ouepend JJid MOAAYd 3ampoca

cocTrapisieT 15 MUHYT.

Cpok 1 OpAIOK IIprieMa W PErUCTpalliy 3a1poca 3asiBUTENs O IPeIOCTaBIECHIH
rOCYIapCTBEHHOM YCIyTH, B TOM YKCIIE B JIEKTPOHHOM GopMme

25. IlpueM u perucTpanus TUCEMEHHBIX 3aIIPOCOB, 3anpocv013, NOCTYITUBILIUX
B (GopMe D3JIEKTPOHHOIO JOKYMEHTa Ha ajipec 3JeKTPOHHON MOYTHl, Ha CalT
®Cb Poccun, mu60 yepes Enunsbiii mopran, ocyniecTBIseTcS B TeueHHe 3 pabounx
JHeH ¢ maThl MocTyrmeHus B opraH OesomacHoctd wiu LIA @Cbh Poccun,
LIIA ®CBb Poccuu'.

3anpockl, OMMOOYHO TMOCTYNHBIIMNE B OpraHbl ©O€30MacHOCTH WU
IHA ®Cb Poccuu, 1IITA ®CDb Poccumn, He perucTpupyroTcs, a HaIpaBisAIOTCS B
aapec opraHa 0€30MacHOCTH WM apXWBHOTO TMOApa3AeNieHUs, YKa3aHHBIMI
3asIBUTENIEM.

IlppeM DHMCHMEHHBIX 3alpOCOB, HANpaBJIEHHBIX 3asBUTENsIMU B YPAD
@®Cb Poccun, 1IIIA ®CBH Poccuu u TeppuropuasibHble OpraHbl 0e30MacHOCTH,
OCYIIECTBIISIETCS] UX CeKpeTapHhaTaMu.

[Tpuem 3ampocoB, NMOCTYyNHMBIIKX B (hopMe 3IEKTPOHHOrO AOKYMEHTa Ha
agpec snexkTpoHHodl mnouTel LIA ®Cb Poccum nubo uepe3 Epunsiii moprai,
OCYLIECTBIISIETCS YTIOJTHOMOUYEHHBIMU coTpyiHukamu LIA ®CB Poccun.

[Ipuem 3ampocoB, MOCTyNUBUIMX B (opMe 3eKTpoHHOro JokymeHTa B LITTA
®Cb Poccuu wnm TeppUTOpHaibHble OpraHbl O€30MacHOCTH, OCYLIECTBISIETCS
YIOJIHOMOYEHHBIMU  cOoTpyHuKamu noxapasaenenuid I{[IA ®Cb Poccun wnu

TCPPUTOPHUAJIBHOI'O OpraHa 6e30l'IaCHOCTI/I, OTBCTCTBCHHBIMHM 34 OKCIITyaTallHio

' 3anpocbl 0 nopsake NMPENOCTaBIEHHs TOCYAAPCTBEHHOM YCIYTH PErMCTPUPYIOTC B COOTBETCTBHM C
MyHKTOM 26 HacToslIEero AAMUHUCTPATUBHOFO PErIAMEHTa.
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abOHEHTCKOrO ITyHKTa HH()OPMAIIOHHO-TEIEKOMMYHHUKAIMOHHO! ceTr MHTepHeT.

26. 3amnpocsl, MOCTYNUBIIKE B (opMe 3JIEKTPOHHOTO JHOKYMEHTa Ha ajpec
anekTpoHHOM noutel IJA ®CB Poccun, LIITA OCB Poccuu, TeppuTopHalibHOTO
oprana Oe3omacHocTH JnbO0 depe3 EauHbpli mopTan, pacmedyaTthlBalOTCA Ha
OyMa>XHOM HOCHUTeJe, PErHCTPUPYIOTCS B COOTBETCTBHHU C INpaBUJIaMH BeJICHHUS
JeJIONIPOU3BOACTBA B OpraHax 0€30nacHOCTH U NEPEaloTCs Ha UCTIOJTHEHHUE.

JlomyckaeTcsi perucTpalys 3alpocoB B MOJpa3AeiieHHH TEPPUTOPHAIEHOTO
oprana 0€30macHOCTH, OTBETCTBEHHOT'O 3a €ro KCIIOJIHEHHe, NTPY HAJIMYMHU B HEM
ceKpeTapHara.

Peructpanius U y4er 3apoCOB MOXKET OCYIIECTBISATHCS C MCMOJB30BaHUEM

1
SKCINIYaTUPYEMBIX aBTOMAaTU3WPOBAHHBIX I/IHCI)OpMaHI/IOHHBIX CHCTEM .

TpeboBaHUs K TOMEMICHHUSIM, B KOTOPBIX NPEIOCTaBISETCS FOCyAapCTBEHHAS
yciyra, K 3aly OXXUAaHUs, MecTaM JUIs 3aIloJIHeHHS 3arpoca, HHHOpMaIHOHHBIM
CTeHJIaM ¢ o0pa3liaMy MX 3aIl0JIHEHHUS U NIepevuHeM JOKYMEHTOB, HEOOXOAUMBIX
IUIs TIpEeIOCTABJICHUS FOCY IapCTBEHHON YCIIYTH, pa3MeIieHHIO U 0QOpMIIEHHIO
BU3yaJIbHOU, TEKCTOBON M MYJIbTUMEUIMHON HH(pOpMALIUU O TIOpAIKE
MpeI0CTaBIeHUs TOCYJAPCTBEHHOM YCIIYTH, B TOM YUCie K 00ecneueHuIo
JOCTYITHOCTH JJIsSl HHBATHIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUU C
3aKoHOAaTeNnsCTBOM Poccutickoit @enmepanny 0 CONUATBHON 3aIUTE UHBAIUIOB

27. IlpenoctaBineHre TOCYAAPCTBEHHONW  YCIYTrM  OCYHLIECTBIISIETCSI B
CIeLMaIbHO TMpeJAHa3HaueHHBIX JJII OJTUX [eJied [OMEIIeHUsSX oOopraHa
6e3omacHOCTH, O0OPYTOBAHHBIX C YU€TOM YCJIOBUM OOCTY>KMBAHHUS 3asgBUTENEH C
OrpaHHYCHHBIMU (DH3HIECKHMH BO3MOXHOCTAMHU .

B coorBercTBHU co cTatbelt 15 PenepanpHoro 3akoHa ot 24 Hosops 1995 r.
Ne 181-®3 «O coumanbHON 3aiyTe HHBAIUIOB B Poccuiickoi (I)enepaulznzl»3
MHBaNMAM (BKJtOYash WHBAJIWAOB, WCHOJIB3YIOIMIMX KpeCciIa-KOMSACKH U cobak-
IIPOBOJHHKOB) 00eCTIeUrBAIOTCS

YCIIOBHUS Il OECTIPEMSITCTBEHHOTO IOCTYTa B IOMEILICHHUS,

BO3MOXHOCTb CaMOCTOATCJIBHOI'O IIEPCABHXXCHHS II0 TEPpPUTOPUH, Ha

KOTOpOﬁ PaciiosIOKCHBI IIOMEIICHNUA, &8 TAKXKEe BX0Ja B IIOMCIICHUA M BbIXOJA M3

' Brox B aBTOMaTH3MpOBaHHbIE WH(OPMALNOHHBIE CHCTEMbI CBEICHHH, YKa3aHHbIX B 3ampoce, JOJDKEH
obecneuusars (opmMHpoBaHKe HeoOXoMUMBIX (OpM yueTa B OIJIEKTPOHHOH ¢QopMe ¢ BO3MOXKHOCTBIO MX
pacrneyaTsiBaHUs Ha OyMa)xHOM HOCHTEJE.

Hanee — nomelueHue.
3 Cobpatne 3akoHonaTenbcrsa Poccuiickoit ®enepatnu, 1995, Ne 48, cr. 4563; 2018, Ne 1 (u. I), cT. 61.
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HUX, TOCaJIKHU B TPAHCIIOPTHOE CPEACTBO M BBICAAKU U3 HEro, B TOM YHUCIE C
MCIIOJIb30BAHUEM KPECITA-KOJIACKHU;

COIIPOBOXKJICHHE WHBAJIUIOB, MUMEIOLINX CTOMKHE pacCTpoiCcTBa (PyHKIMH
3peHHUs U CAMOCTOSITENILHOTO NEPEABIIKEHUS;

HaaJIeXxallee pasMellieHne Oo0OpYJOBaHMS M HOcHUTeled WHPOpMaluy,
HEOOXOOMMBIX i obecreyeHUs: OeCIpeNnsITCTBEHHOTO IOCTyNa HHBAJIUIOB C
y4eTOM OrpaHUYeHHI X XKU3HEIeATEIbHOCTH;

oyOnupoBaHue HEOOXOMUMOW [l WHBAJIMAOB 3BYKOBOM U 3pUTENBHOMN
uHdopManuy, a TaKke HaIMKMCed, 3HAKOB M WHOM TEKCTOBOM M rpaduyeckont
HHQOpMALIUK 3HAKAMHM, BBIMOJHEHHBIMH pelibe(HO-ToUedHbIM HipudTOoM bpaiins,
JIOMyCKa CypAOIepeBOIINKa U THU(PIOCYpIOTIEpEBOAUUKA;

JIOITyCK B OMEILEHUE COOaKU-TIPOBOHUKA;

OKa3aHHE IIOMOINM HHBAIHJIaM B IMPEOJOJIeHHH OaphepoB, MELIAIOIINX
MOJIyY€HHUIO UMU YCIIyT HapaBHE C APYTMMH JIULIAMH.

B ciy4ae HEBO3MOXXHOCTH IOJIHOCTHIO IMPHUCIIOCOOUTh OOBEKT C Y4ETOM
MOTPeOHOCTH WHBAIMAA €My JOJDKeH ObITh oOecliedeH JOCTYIl K MeCTy
MIpEeIOCTaBIEHUS TOCYAaPCTBEHHOM yCIIyTH.

28.3an oXuIgaHWs JODKEH OBITh OCHAIllEH CTYJbAMHU (KpeceabHBIMHU
CeKIMsSIMH, Kpeciamu) Ui 3asButened. KondyecTBo MecT B 3aie OXHAaHU
ONpENENseTcss HMCX0oAd M3 (AKTMUECKOH HArpy3Kd M BO3MOXHOCTEH Ui HX
pa3MelleHUs B TOMEILCHUH.

29. B mecTax Juls 3allOJIHEHUS 3alpOCOB BBIACIAETCS MECTO Uil PacKIalKH
IOKYMEHTOB, NIpe/lycMaTpHBaloliee CToJbI (CTOiKHM) ¢ mucueii Oymaroi, OinaHKaMu
3anpoca U MUCbMEHHBIMU MTPUHAITIEXKHOCTSIMH.

30. Tlomemenus obGopyayroTcsi MH(DOPMAIIMOHHBIMUA CTEHJaMH, Ha KOTOPBIX
pasMerniatloTcsi  oOpasel] 3arofHEHHS yBEJOMJICHHS, TIepedeHb JOKYMEHTOB,
HEOOXOAMMBIX il MPENOCTaBICHUS TOCYHApCTBEHHON YCIyrd W CIIpaBOYHas
HHGPOpMAIIHUL.

31. 3a coctaB M cozaepXaHHe BH3yalbHOM, TEKCTOBOW M MYJIBTHUMEIUHHON
UHQOpPMAIMHU O TIOPSIKE MIPEAOCTABICHHUS rOCyIapCTBEHHOH YCIIYTH, pa3MelaeMoi
Ha uHpopmarmonHbix cteHnax u caiire ®Cb Poccun, a Takke nojaepxaHue ee B

AKTyaJIbHOM COCTOSIHHH OTBE€YAIOT apXHUBHLIC IIOAPAa3ACIICHUS.
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32. JlomonHuTenbHble TpeOOBaHUS K pasMELIEHHI0 U OQOPMIIECHHIO
NOMEIIeHNH, pasMelleHnI0 U OQOpPMIIEHUIO BHU3yalbHOH, TEKCTOBOH H
MyJIbTUMEIUIHON MH(OpMaIy, 000pyHAOBaHHI0 MECT OKHUAAHUs, NapKOBOYHBIM
MecTaM, MecTaM il WHQOPMHUpOBaHUS 3asBUTENIeH, MONMydyeHHUs UHQOpMalUH H
3allOJIHEHHsI HEOOXOJMMBIX [NOKyMEHTOB, MECTaM OXKUAAHUs 3asBUTENed M HX

IpuEMa HE IIPEAbABIIAIOTCA.

TTokazaresny TOCTYITHOCTH M KadecTBa roCcy1apCTBEHHON yCIIyTH, B TOM YHCIE
KOJIMYECTBO B3aUMO/ICHCTBUH 3asSBUTEIS C JOJDKHOCTHBIMU JHLIAMHU [IPH

IpeIOCTaBIEHUH TOCYJAPCTBEHHOM YCIYTH U UX MPOJOJDKUTENBHOCTb,

BO3MOXXHOCTH ITONYYeHHS HHPOPMALIMK O XO/Ie MPENOCTaBIeH s IoCy JapCTBEHHOU
YCIIyTH, B TOM YHCJIE C UCIIOJIb30BaHUEM MH(POPMALMOHHO-KOMMYHUKaLMOHHBIX
TEXHOJIOT'HiA, BO3MOXHOCTD JIN0O HEBO3MOXXHOCTh MOIYYEHHS IOCYAapCTBEHHON
YCIYTH B MHOTO(YHKITHOHATHHOM IIEHTPE MPEJOCTaBIeH!S ITOCYJAPCTBEHHBIX 1

MYHHITHTIATBHBIX YCIIYT (B TOM YHCIIE B TIOJIHOM 00beMe), B JIIOOOM
TEPPUTOPUATEHOM MOAPa3/IeNIeHUH OpraHa, MPeI0CTaBIISIONIETO
rOCyIapCTBEHHYIO YCIYTY, IIO BRIOOPY 3asABUTEINS (9KCTEPPUTOPHAIBHBIHN
TIPUHIIMII ), TIOCPEACTBOM 3aIpoca O MpeOCTaBIEHHH HECKOIBKUX
rOCYJIapCTBEHHBIX M (WJIM) MYHHULIUIIAIBHBIX YCIYT B MHOTOGMYHKITHOHATBHBIX
LEeHTpax MpeoCTaBlIeHHUs TOCYAAPCTBEHHBIX 1 MyHHUIUIIAIBHBIX YCIYT,
IpeayCMOTpeHHOro ctatheit 15.1 @enepanbHoro 3akona Ne 210-D3

33. OCHOBHBIM IMOKa3aTejeM AOCTYITHOCTH M KadecTBa I'OCYJapCTBEHHOM
yCIyrd SBISETCS OKa3aHHE TIOCYIapCTBEHHOW YCIYIrH B COOTBETCTBUU C
Tpe6OBaHMIMH, YCTAaHOBIEHHBIMU 3aKOHOAATETbCTBOM Poccuiickoit Meneparium.

34. locTynHOCTh M Ka4yeCTBO TOCYIApCTBEHHOH YCIYTM OLIEHHUBAIOTCS IO
CJIeYIOLIUM MTOKa3aTessiM:

CTeTleHb HWH(OPMHPOBAHHOCTH 3asBUTENCd O TMOPSAJAKE IMPelOoCTaBIECHUS
roCyJapCTBEHHOH YCIIyrd (JOCTYIMHOCTh HH(GOPMAIIMH O TOCYAapCTBEHHOU yCIyre,
BO3MOXXHOCTH BBIOOpa criocoba mosydeHus: HHpopMalun);

BO3MOXHOCTB BbIOOpa 3asBUTeNieM (POPMBI 00pallleHus 3a MpeJoCTaBIeHueM
rOCyJJapCTBEHHOH YCIIYTH;

Ipe/IOCTaBlIEHHEe TOCYAAPCTBEHHONM YCIYIM B CPOK M B COOTBETCTBHH CO
CTaHJApPTOM €€ MpPEeNOCTaBIICHUS, YCTAHOBICHHBIM HACTOSIIUM AIMUHICTPATUBHBIM
persiaMeHTOM;

KOJIMYECTBO  YAOBJIETBOPEHHBIX (YAaCTUYHO  YAOBIETBOPEHHBIK) Kaiol,

IIOJIyYEHHBIX B paMKaXx JIoCy1e0HOro (BHECY IEOHOT0) 00XKaTOBaHMS,
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KOJIMYECTBO  YAOBJIETBOPEHHBIX (YaCTUYHO  YJOBIETBOPEHHBIX) CyAaMH
TpeboBaHuil 00 00XaTOBaHUM HAPYIICHUH MpPU IPEJOCTABICHHH I'OCYIapPCTBEHHOM
YCIIyTH.

35. Ilpu IpemoCTaBiieHHH TOCYIapCTBEHHOM YCIyTHM B 3JIEKTPOHHOH (opMe, B
TOM YHCJIE C UCIIONB30BaHKEM EpHOro nopTaia, 3asiBUTENO 00eCIeunBaCTCS:

IpelocTaBlieHHe HHPOpPMAllMM O TOPSJKE U CpPOKax IPeIOCTaBICHHS
rOCYZapCTBEHHBIX YCIIYT;

dbopMupoBaHU€e U HATIpaBJICHUE 3aIIpOCa;

IpHEM W PETHCTpalls 3ampoca M HHBIX JOKYMEHTOB, HEOOXOAWMMBIX I
NPEeAOCTaBIEHHs] FOCY JAPCTBEHHOM YCIIyTH;

TIOJTy4eHHE CBEICHUH O XOe MpeloCTaBlIeH s TOCYAAPCTBEHHOM YCIIYTH;

OCYIECTBIICHHE OIIEHKU KayecTBa IPeJOCTaBIECHHs I'OCy JapCTBEHHOM YCIIyTH,

nocynedHoe (BHecyieOHOe) obXkaoBaHue pemeHuit 1 qelcTBUi (Oe3neicTBIA)
opraHoB 6€30MacCHOCTH U apXWBHBIX NOJPA3IEIICHNH, a TAloKe UX JODKHOCTHBIX JIMLI.

36. BO3MOXHOCTE IOJIy4YeHHs TOCYAapCTBEHHOM YCIYyTH B TEPPUTOPHATBLHBIX
opranax ®CBb Poccuu (9KCTeppUTOpHANIBHBIN TPUHIIMIT), MHOTO(YHKIHOHAIBHBIX
HeHTpax TMpPeAOCTaBIEHUs TIOCYJAapCTBEHHBIX MW MYHHMLUMIIANBHBIX  yCIyT

OTCYTCTBYET.

WHble TpeGOBaHUs, B TOM YHCJIE YYUTHIBAIOLME OCOOEHHOCTH ITPEI0CTABIIEHUS
rOCYJapCTBEHHOH YCIIYTH B 9JIEKTPOHHOH popme

37. 3anpoc B ¢hopMe 3NIEKTPOHHOTO JOKyMEHTa o(GOpMISIeTCs B MOPSAKE,
ompexneneHHOM noctaHoBineHueM IlpaButensctBa Poccuiickol ®@enepanuu
ot 7 mrojs 2011 r. Ne 553 «O mopsinke odhopmieHus U IPeCTaBICHUs 3asBICHUM
M MHBIX JOKYMEHTOB, HEOOXOJMMBIX NJii MPEeAOCTABICHHUS I'OCYIapCTBEHHBIX U
(W) MYHHLMITAIBHBIX YCIYT, B (POpMe 3JIEKTPOHHBIX JOKYMEHTOB»' M
nepegaeTcsl ¢ HMCIOIb30BaHNEM HH(OPMalHOHHO-TEIEKOMMYHHUKAIIMOHHON CeTH
WNurepHer u Eaunoro nopraina.

38.Ilpu  HampaBieHuH 3ampoca O TPEJOCTaBIEHHUH  CIPABOYHOU
uHbOpManuK, 3ampoca O IIPelOoCTaBICHUM TOCYJapCTBEHHOW YCIYyId B

3NIEKTPOHHOU (popMe JOIMyCcKaeTcs HCIOIb30BaHHEe MPOCTON NIEKTPOHHOM MOAIIUCH

! CobpaHue 3akoHonarensctBa Poccuiickoi @enepauunn, 2011, Ne 29, cr. 4479.
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3asIBUTENS B COOTBETCTBHH ¢ DeepanbHbiM 3akoHOM OT 6 arpens 2011 r. Ne 63-D3
«O0 >neKTpOHHOU moxmucw»' M mocTaHoBieHueM IIpaBuTenbcTBa Poccuitckoit
Qeneparnn ot 25 mroHs 2012 1. Ne 634 «O Bumax 3IEKTPOHHOM IOAIMCH,
HCIIONB30BaHHE KOTOPBIX JIOMyCKaeTcs Tpd oOOpallleHMH 3a II0Jy4YeHUEM
TOCYIaPCTBEHHBIX M MyHHIAMATBHBIX YCIyD» .

39. CpenctBa 3JEKTPOHHOM IMOJANUCH, IIPUMEHSEMBIE 3asBUTENEM IIpH
HalpaBlIeHHH 3ampoca B (opMe 3JIeKTPOHHOrO IOKYMEHTa, JO/KHBI OBITh

CepTHOHIIMPOBAHBI B COOTBETCTBUHU ¢ DenepanbHbM 3aKk0oHOM Ne 63-03.

III. CocraB, mocie10BaTENbHOCTDh U CPOKH BBIIIOJIHEHUS aIMUHHUCTPATHBHBIX
npouenyp (aeicTBuii), TpeGOBaHUS K MOPSIKY UX BBIITOJHEHHS, B TOM YHCIIE
0COOEHHOCTH BBITIOIHEHHUS aIMUHUCTPATUBHBIX ITPOIIeyp (JeHCTBU)

B 2JIEKTPOHHOU Popme

UcuepnbiBaroliuii epevyeHb aIMUHACTPATUBHBIX IPOLEAYD

40. IlpenocraBiieHHe TOCYJApCTBEHHOM YCIyrW BKJIIOYAeT ClEIyIOLIUe
aJIMAHUCTPAaTUBHBIE IPOLEAYPBL:

1) mpHeMm 3ampocoB, UX PETUCTPALIMIO U TIepeiayy Ha HUCIIOIHEHHUE;

2) UCHOJHEHHE 3aNpOCOB;

3) perucTpaiuio apxXWBHON CIIPaBKH, KOMHHM apXWBHOIO JOKYMEHTa,
YBEIIOMJIEHUS O TMEPechUIKe JIMOO YBEJOMJIEHHSI O HEBO3MOXKHOCTHU HCIIOJHEHUS

3anpoca, uX HaripaBJ€HUE WUJIK BblAA1y,
HpI/IeM 3alpOoCoOB, UX PETUCTPpAlXA U Mepe/iavda Ha HCTIOJIHEHUE

41. OcHOBaHMEM i1 Hadaja aJMUHUCTPATUBHOM MNpOUEAYpHl SBISIECTCS
IIOCTYILUIEHHE B OpraH 0e30MacHOCTH WK apXUBHOE MOJpa3/ielieHiHe MUCbMEHHOTO
3alpoca,  3ampoca,  HalpaBJICHHOTO  3asgBUTENIEM C  HCIOJIB30BaHUEM
WHGOPMAITMOHHO-TEJIEKOMMYHHKAIIMOHHBIX TEXHOJOTUH, 3ampoca, [MOJaHHOro Ha
JMYHOM IpHeME B opraH 0e30macHoCTH (JTM00 Yepe3 CBOEro MpeCTaBUTENS).

42. 3ampocsl  PETHCTPHPYIOTCS B COOTBETCTBUM C ITyHKTamMH 25, 26

HaCTOAIIECTO AI{MI/IHI/ICTpaTI/IBHOI‘O perilaMCHTA.

! Cobpanue 3akononarensctsa Poccuiickoit ®enepauuu, 2011, Ne 15, ct. 2036; 2016, Ne 26 (u. 1), cr. 3889
(nanee —~ MenepanbHbiii 3akoH Ne 63-D3).
2 CoGpanue 3akoHoaatenscTsa Poccuiickoii ®enepauun, 2012, Ne 27, ct. 3744; 2018, Ne 36, ct. 5623.
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43. [locne perucTpalMy 3anpochl MEPENAIOTCS HAYaIbHHKY OpraHa
0e30MacHOCTH MJIM apXWBHOT'O TOApa3zeneHust Jub0 UX 3aMECTUTENSIM, KOTOpBIE
JIAl0T IIUCBMEHHOE TIOpYUeHHe O MOPsIKe JalbHEHIero UCTIOHEHHs 3a1poca.

3ampocel 0 craxke ciykObl (paboThl) B opraHax Oe30macHOCTH (BoHcKax
rocyJapCTBEHHOM 0€30MacHOCTH), O [EHCUSX, CONMAIBHBIX JIbroTax, 00
00pa3oBaHKM, O HAarpakIE€HNH roCy1apCTBEHHBIMH, BEJOMCTBEHHBIMU HarpajaMu
MOTYT  HCIIOJIHATBCS  ApXWUBHBIMM  TOAPA3JCICHUSIMH  COBMECTHO  C
MoApa3icieHNsIMH OpraHa 0e30MacHOCTH, K cdepe IesTeTbHOCTH KOTOPBIX
OTHECEHa TeMaTuKa 3allpOCOB.

44. MakcuMaibHBIii CpOK BBINOJHEHHMS aJAMMHMCTPAaTUBHOM IIPOLIELYPEI

cocTaBiseT 3 pa60q1/1x JHA C JaThI IIpUeMa 3alipoca B OpraHe 0e30IMacHOCTH.

Hcnonnenue 3a1rpocoB

45. OcHOBaHMEM [JJisl Hayaja aJMHUHUCTPATUBHON NPOLENYPHI SBIIETCH
MOJTyYeHHEe 3aIpoca COTPYHUKOM, OTBETCTBEHHBIM 32 €0 UCIIOIHEHHUE.

46. VicionHeHue 3amnpoca 3aKIio4aeTcs B MOATOTOBKE Ha OCHOBE aHAIM3a
€ro TeMaTMKU apXUBHOM CIPaBKH, KOIIMH apXUBHOIO JOKYMEHTa, YBEIOMIIEHHS O
nepechuIKe 100 YBeIOMIICHHUS O HEBO3MOXKHOCTH UCIIONHEHHUS 3aIIPOCOB.

47. CoTpyIHHK, OTBETCTBEHHBI! 3a UCIIOJIHEHUE 3aIlpoca, IIpH aHAJIH3€ €ro
TEMaTUKU ONPEAEIISET:

1) cremeHb NOMHOTHI MHQPOpPMALMH, COAepXalledcss B 3alpoce H
HeoOXOJUMOM AJIS €r0 UCTIOJHEHHUS;

2) HamUM4We WM OTCYTCTBHE€ B apXWBHOM IIOAPAa3JEJIEHHH apXMBHBIX
JOKYMEHTOB WM HH(OpMaLUU, HeOOXOAUMBIX AJIsI UCIIOJHEHMS 3aI1poCa;

3) MecTO BO3MOXXHOTO XpaHEHHUS apXUBHBIX IOKYMEHTOB, HEOOXOIHUMBIX
IUI UCTIOJTHEHHS 3aIIpoca.

48.1lo wuroraM aHamM3a TEMaTUKH COTPYAHUK, OTBETCTBEHHBIH 3a
UCIIOJIHEHHE 3arpoca:

1) B ciydae HanM4Us B apXUBHOM MOZPa3JeNeHHH apXUBHBIX TOKYMEHTOB

HIN I/IH(l)OpMaI_II/II/I, HGO6XOI[I/IMI>IX I HACIIOJHEHHs 3aIpoca, HCXO0oAsA U3




21

COZIEPKaHMs 3aIIpoca M C YUETOM IMpHIaraeMbIX K HEMY JIOKYMEHTOB, OopMIIsieT
OJVH WJIH HECKOJIbKO U3 NEPEUUCIICHHBIX IOKYMEHTOB:

apXHUBHYIO CIIPaBKY;

KOITUIO apXUBHOIO TIOKYMEHTa;

2) B cliyyae, KOrja apXWBHBIC MaTepuabl JUIsl PELICHUs CONEPXKALLUXCS B
3arpoce BOMPOCOB HaxXOJSTCS Ha XPaHEHUU B APYTOM apXUBHOM IOApa3lENeHUH,
OIHOBPEMEHHO C HampaBiieHHeM 3ampoca (KOMHMMU 3amnpoca) B apXUBHOE
HoApasfelicHHe [0 MeCTy XpaHeHHs apXWBHBIX JOKYMEHTOB odopMiser
YBEIOMIIEHHUE O MEPECHUIKE;

3) B ciyyae HaJIu4Ms OCHOBaHWH, HUCKITIOYAIOIINX BO3MOXXHOCThH BBIIAYH
apXUBHBIX CIPAaBOK WM KOMHWI apXHUBHBIX JOKYMEHTOB, 0QOPMIISIET YBEIOMIICHHUE O
HEBO3MOXXHOCTH UCIIOITHEHHUS 3aMpoca.

49. K 3ampocam, 0 KOTOPBIM HMCKJIIOUYE€HA BO3MOXXHOCTH UX HCIIOIHEHUS,
OTHOCSTCS:

1) He cBs3aHHBIE C COLMAIBHON 3alIUTON rpaxKiaH, MpeaycMaTpUBaIOLIEH
WX IMEHCHOHHOE obecreueHrue, a TakKe IOJyuYeHHEe JIbIOT U KOMIIEHCAallWid B
COOTBETCTBHHM C 3aKOHOAATENBLCTBOM Poccuiickoit denepanuy;

2) He WMEIOIIHe OTHOIICHHS K JEATENHbHOCTH OPraHOB 0€30I1acHOCTH, K
COCTaBY XpaHSIIHUXCS B apXMBHBIX IOJIpa3fiesICHUSIX apXUBHBIX JIOKyMEHTOB, JIH00
M0 KOTOPbIM oOpraH O0e30MacHOCTHM HE pacrojaraer CBEICHUSIMH O HaJlu4YuH
3anpaiiBaeMoil HH(MOPMAIMY B OpraHe U OpraHu3alluu;

3) B KOTOPBIX OTCYTCTBYIOT HEOOXOAUMBIE CBEJIEHHUS JJIsl €TI0 UCTIONTHEHUS;

4) X KOTOpBIM 3asBHTENEM, HCTPeOYIOLIUM CBEACHUS, COAepKallue
NepCOHAJIbHBIE JaHHble O TPeTbUX JHULAX, HE MPWIOKEHbl JOKYMEHTHI,
MOATBEPKAAIOIIUE €T0 TOJIHOMOYHS;

5) B KOTOPBIX OTCYTCTBYIOT (paMIUIHS M CBEACHHUS O IOYTOBOM aJpece
rpaxxaaHrHa 100 HaUMEHOBaHWE, CBEJEHUS O MeCTe HaXOXAECHWS 3asiBUTEN —
IOPUIRYECKOTO JIULA U €0 MOYTOBOM aJpece;

6) ToJlydeHHBIE IO DJJEKTPOHHOH TouTe b0 B ¢opMe 3SIEKTPOHHOIO

AOKYMCHTa C HCIIOJb30BaHHEM Enunoro [noprajia, B KOTOPBIX OTCYTCTBYIOT
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CBEJIEHHS O ITOYTOBOM ajJipece rpakgaHWHa TUO0 HAaUMEHOBAaHHWH, CBEICHUS O
MECTe HaXOXACHHS 3asBUTENS — IOPUIUUYECKOro JIMIA, O IIOYTOBOM aJpece WU
ajipece SJIEKTPOHHOH TMOYTHI, IO KOTOPHIM AOJDKEH OBITh HaIpaBieH pe3yibTar
IIpeIOCTaBIeHNUs TOCy AapCTBEHHON YCIIYTH;

7) TeKCT KOTOPBIX HE MOANAETCs POYTEHHUIO;

8) mo cymecTBy KOTOPBIX He MOXXET OBITh JaH OTBET Oe3 pa3rilalleHHus
CBEIIEeHUH, COCTAaBJSAIOIIMX TOCYJApCTBEHHYI0 WA HMHYK0  OXPaHIEMYIO
(benepalbHEIM 3aKOHOM TalHY;

9) Ha KOTOpbIE 3aBUTENIO JaBATUCh PA3bIACHEHHS IO CYHIECTBY B CBS3H C
paHee HaIlpaBSIEMBIMA UM B OJIMH U TOT )K€ OpraH 0e30IIacCHOCTH WU apXUBHOE
NoJpa3/ieIeHue WIM OJJHOMY U TOMY K€ JOJDKHOCTHOMY JIMLYY 3alpOCaMH, U IpH
3TOM B 3aIlpoce He IPUBOISATCS HOBBIE JOBOJIBI MJIH 0OCTOSTENBCTBA;

10) B KOTOpBIX CTaBUTCS BOIPOC O IPABOBOM OLIEHKE AaKTOB, MPHHATBIX
®Cb Poccun, NMpoBeIeHUH aHaM3a JEATENPHOCTH OpPraHoB OE30MacHOCTH WM
IIPOBEACHUM WHOM aHaTUTUYECKOH pabOThl, HEMOCPEACTBEHHO HE CBA3aHHOM C
COLIMAJIbHOM 3aILUTOMN HAIIPaBUBLIETO 3alPOC 3asSBUTES.

50. ApxuBHas crpaBKa cocTaBisieTcs Ha OnaHKe opraHa Oe30IaCHOCTH WM
LA ®CB Poccun, ILITA ®CB Poccuun, comepX HUT TOKYMEHTHYIO HHGOPMAIHIO
O MpeMeTe 3ampoca, 3aBepsieTcss TepOOBOH IMedaThlo opraHa 0e30MacHOCTH
(repOoBoii medateto «lleHTpaneHbiii apxuB OCb Poccum» wmu «lleHTpalbHBIA
norpanu4Hbiii apxuB OCB Poccuny»). B apxuBHOM clipaBKe yKa3bIBaeTCs apXWUBHBIN
nmdp, KOTOPBIA conepXuT: HoMepa (OHIA, ONMUCH, JeNa, JIMCTOB. B apxWBHON
crpaBKe, MpeIHa3HAYeHHOM I HalpaBleHUs 3a Mpezeibl Tepputopun Poccuiickon
®enepaliny, apXUBHBIA (P HEe yKa3bIBAETCS.

Komnust apXxMBHOTO JOKyMEHTa OCIOBHO BOCHPOU3BOJMUT MAIIMHOIHKCHEIM,
¢dororpaduyeckum, 3IeKTporpapuuecKuM WM HHBIM CIOCOOOM, B TOM YHCIIE
NepeaHHbIi M0 JApYyrMM HH(OpPMALIMOHHBIM KaHajlaM, TEKCT apXUBHOIO
JOKYMEHTa C yKa3aHueM ero apxuBHoro mu¢pa. Komus apxuBHOro JOKyMEHTa

3aBEPSCTCA IOAMNMHUCBEIO HECMOCPEACTBCHHOI'O HCIOJIHUTEIA WU II€49aThbiO0 apXUBHOIO
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noapasaenenus «Jns cmopaBox». Konum TOKYMEHTOB, IpelHa3sHAY€HHBIE I
HampaBiieHus 3a mpenensl Tepputopuu Poccuiickoil denepauun, 3aBepAIOTCS
repOOBOI I€YaThI0 M MOAIMUCHIO HayaIbHHMKA OpraHa Oe30MacHOCTH, apXMBHOTO
HOJpa3JieNIeHUs] WM UX 3aMECTUTENEH.

VYBemomieHus O TMepechlUIKe, YBEIOMICHHSI O HEBO3MOXKHOCTH HCITOJIHEHUS
3alpoca COCTABJSAIOTCS Ha OlaHKke opraHa Oe30MacHOCTH HIIM  apXHBHOIO
oJpa3JeieHus.

51. ApxuiBHBIE CIIpaBKH, KOIIUM apXUBHBIX JOKYMEHTOB, YBEIOMIICHHS O
NepechbUlke, YBEOOMJIEHMS O  HEBO3MOXKHOCTA  MCIIOJIHEHHMS  3ampoca
JIOKJIIBIBAIOTCS HAYABHUKY OpraHa 0e30MacHOCTH WIM HA4albHUKY apXHBHOTO
noJipa3AeseHus JIUOO0 UX 3aMECTHTENAM IS IIOAIUCAHMSL.

HayanpHuk opraHa 0e30MacHOCTH WIM apXWBHOTO TOApa3eNeHus JHO0 MxX
3aMECTUTENIH ITPOBEPSIOT 3aKOHHOCTh, 0OOCHOBAaHHOCTh U IIOJIHOTY npenocTaBneHm
roCyIapCTBEHHOM YCIIYTH, MTOAINKCHIBAIOT MPEACTABICHHBIE JOKYMEHTBI U IIEPeJaroT
X COTPYAHHUKY, OTBETCTBEHHOMY 3a WCIIOJIHEHHWE 3aIpoca, Uil HalpaBleHHs WM
BBIJIa4H1 3asIBUTEIIO.

52. MakcUMaJIbHBIH CPOK HCIIOJHEHWS aJAMUHHCTPATUBHOW IPOLIELYPHI
coctapiisieT 30 KaneHAapHBIX THEH.

B caydae HeoOXOAMMOCTH TPOIJIEHHS CpPOKa MCIHOJNHEHHUs 3ampoca
COTPYIHHUK, OTBETCTBEHHBIH 3a HCIIOJIHEHHE 3ampoca, He MeHee 4eM 3a 3
KaJICHJApPHBIX JHS J0 HMCTEYCHMS] CPOKa €r0 KCIIOJIIHEHHUS COCTaBIISIET Ha MMs
JIOJXHOCTHOIO JIMIA, YKa3aHHOTO B IMyHKTe 11 HacTosmero AIMUHACTPATUBHOTO
periiaMeHTa, paropT, B KOTOPOM OTpaKkaeT COoAepKaHHUEe MPOBENEeHHON paboThl U
HCIIpalllMBaeT paspellleHre ero IMpOIJICHHs Ha OmNpeieNieHHbI CpokK (MU 10
KOHKPETHOM JaThl).

O npomseHUH CpoKa UCIIOJIHEHUS 3alpoca 3asBUTENb YBEAOMIIAETCA

MHCbMEHHO 00 B (hOpMe IEKTPOHHOTO JOKYMEHTA.

Peructpaius apxuBHO# cripaBKH, KOIIMH apXUBHOTO JOKYMEHTa, YBEIOMIIEHHS O
niepechliKe, yBeJOMJIEHHS O HEBO3MOXKHOCTH MCIIOJHEHUS 3aIpoca, UX
HarpaBJieHHe WK Bbiaya

53. OcHOBaHMEM [UIs Hadana aJIMHUHUCTPATHBHOM MpOLEAypHl SBISIETCA
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HOJy4eHHE COTPYIHHUKOM, OTBETCTBEHHBIM 32 HCIIOJIHEHHE 3alpoca, Pe3ybTaToB
TIPEAOCTABIIEHHUs] TOCYIapCTBEHHONW YCIyIW, NOANMCAHHBIX HAYaJIbHUKOM OpraHa
0€301aCHOCTH HJIM apXUBHOTO MOJIpa3eNieH s TH00 UX 3aMECTUTEIISIMH.

54. Pe3ynbraThl IIPENOCTaBICHUS rocyJapCTBEHHOM YCIIYTH,
COINPOBOAMTENBHBIE MTUChMa K KOTIHUSAM apXUBHBIX JOKYMEHTOB PETMCTPUPYIOTCS B
COOTBETCTBHH C ITYHKTOM 26 HacTOsIIEro AAMUHUCTPATUBHOIO perlaMeHTa.

55. Cnoco6 mpenocTaBieHusi JAOKYMEHTOB, SBISIOILIUXCS PE3yJIBTaTOM
IIPEIOCTAaBJIEHUsT  TOCYIapCTBEHHOW  yCIYrH,  COOTBETCTByeT  CIOCoOy,
oTIpe/ieJIeHHOMY 3asiBUTEJIEM B 3aIIpocCe.

PesynpTaThl NpefoCTaBieHUsS TOCYAapCTBEHHOW YCIYI'M HANpaBisIOTCS B
aipec 3asgBHTENS  CeKpeTapuaTaMd OpraHoB  0€30MacHOCTH  IOYTOBBIM
OTIIpaBJIcHHEM; YBEHOMJICHHS O TEpechbUIKE, YBEAOMJIEHUS O HEBO3MOXXHOCTH
UCTIOJTHEHHUS 3arpoca B (hopMe DJIEKTPOHHOrO JOKYMEHTA HANpPaBIIAIOTCS Ha aapec
AJIEKTPOHHOHU MOYTHI, Yyepe3 EAuHBIN MopTal YIOJIHOMOYEHHBIMH COTpYIHUKaMH
nogpazaenenuii  IIIIA  ®Cb Poccun  unu  TEeppUTOPHUAIBHOIO  OpraHa
0e30MacHOCTH, YIOJTHOMOYEeHHbIMU coTpynHUKaMu LIA @Cb Poccun.

Hamnpasnenue pe3ynbrara rocy1apCTBEHHOM YCIYyTH B (hOpMe 3JIEKTPOHHOTO
NOKyMEHTa Ha aJapec SJEKTPOHHOW IMOYTHl 3asBUTENS OCYLUECTBIAETCH IO
yKa3aHHOMY B 3aIpoce aapecy OJJIeKTPOHHOH MOYTHl ¢ OQUUUANBHOIO aiupeca
3JIEKTPOHHOM TOYTHI OpraHa 6€301acHOCTY WM apXUBHOI'O [TOJPa3/IeNIEHUs B BUJE
AJIEKTPOHHOTO o0pa3a JOKyMEHTa, [OJlyyaeMOro IyTeM CKaHUPOBaHUsA
IIMCBMEHHOTO OTBETA.

56. Beimaua 3asgBHTENto JHOO €ro TMpeacTaBUTEN0 (HA OCHOBaHMH
JOBEPEHHOCTH OT 3asBHUTEN) pe3ysibTaTa MNpeNOCTaBleHUs TOCYyAapCTBEHHON
YCIYyTH Ha PYKH OCYIIECTBIAETCS COTPYIHHUKOM, OTBETCTBEHHBIM 3a MCIIONHEHUE
3alpoca, IIpU TNPEeABABICHHM 3asBUTENeM JHOO ero mnpeacraBureneM (Ha
OCHOBaHHMHM JIOBEPEHHOCTH OT 3asgBUTENSI) JOKYMEHTa, YIOCTOBEPSAIOILEro
JIMYHOCTh, TOJ POCHHCHh Ha BTOPOM 3K3E€MIUIApE pe3yJibTara IpeNoCTaBIeHHsS
roCyJapCTBEHHOH YCIIyTH.

O Beljaue pe3yibraTa NpeAOCTaBI€HUS] TOCYNApCTBEHHON  YCIIyrd
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3afBUTENIIO JMOO €ro MNpeICTaBUTENI0O Ha PYKH YBEIOMIISETCS CEKpeTapuar,
3aperuCTPUPOBABILINI 3aMpoOcC.

57. HanpaBiieHue TMOYTOBBIM OTIIpaBJIeHHEM pe3yJibTaTa IpeaoCTaBICHUs
TOCYJapCTBEHHON YCIIYyTH 3asSBUTENSAM, IPOKHABAOIIAM (HAXOIILIMMCS) 3a
npenenamu  Poccuiickoit  ®enepanuu, 3a HUCKIIOYEHHEM IPOXKHUBAIOIINX
(HaxomsIMXCA) HA TEPPUTOPUAX TOCYJapcTB — ydacTHUKOB CopapykecTBa
HezaBucumsix 'ocynapcts, ocyiectrisiercs yepes MU/ Poccuu.

B cnyuyae, ecnm 3ampoc moctymmin udepes MUMJ] Poccum, pesynbrarhl
roCyapCTBEHHOMN YCIIYTH HApaBIIAIOTCS HEMOCPEACTBEHHO B €ro ajpec.

58. MakcuManbHBId CpOK aaMUHUCTPATUBHOM MPOLIENYphl COCTaBISET
3 pabouux JHA C MOMEHTa IIOJyuYeHHS COTPYZHUKOM, OTBETCTBEHHBIM 3a
HCTIOJIHEHHE 3aIlpoca, pe3yJIbTaTOB NPENOCTaBICHUS] TOCYHApPCTBEHHOHN YCIYIH,
NOJIUCAHHBIX  HAYalbHMKOM  oOpraHa  0e30macHOCTH  WJIM  apXHUBHOTO

noAapasaciiCHuA 00 X 3aMECTUTEISIMH.

[Topsmok ucnpaBieHus AOMYLIEHHBIX ONeYaTOK U (MJIM) OIKUOOK B HAIIPaBICHHON
WIH BBIJAHHOM B pe3yJsibTaTe MPeOCTaBIeHUs TOCY IapCTBEHHOM! YCIyTrH
apXUBHOMH CIIpaBKe

59. OcHoBaHUeM MJif Hayaja aJMUHUCTPATUBHON MNpOHEXyphbl SBISIETCS
MOCTYIUIEHHE B OpraH 06€30MacHOCTH WM apXUBHOE MOJApa3JieNeHue NUCbMEHHOIO
3asBJIEHHS OO0 WCIpaBJIeHUW JMAOMYLIEHHBIX OmnedyaTok u (W) oOmuboK B
HaIpaBJIeHHOW WM BBIJIAHHOW B pe3yJibTaTe IPeJOCTaBlI€HUsI IOCyJapCTBEHHOMN
YCIIYTY apXUBHOU cnpaBKe].

K 3asBneHuio 00 HCIpaBlieHHH 3asgBUTENIEM B O0OSI3aTENbHOM MOpsIKE
[IPUKJIaJbIBAETCSl OPUTHHAI apXWUBHOM CIpPaBKH, HAINPAaBJICHHOW WM BBIJIAHHOW B
pe3yJbTare MpeAoCTaBICHH rOCYAapCTBEHHOM yCIyrd U COJlepiKallieil onedaTky U
(unu) OMUOKH.

60. B cimyuae BbISBICHUS OONMYIIEHHBIX ONe4YaToK M (Mnu) omuboK B
HaIpaBJIeHHOW WM BBIJJAHHOW B pe3yJibTaTe NPENOCTaBIeHHSI T'OCYIapCTBEHHOM
YCIYyTH apXUBHOW CIIpaBKe COTPYIHHK OpraHa Oe30MacHOCTH WM apXUBHOIO

noapasacjieHrus OCYIIECTBIACT 3aMCHY YKa3aHHOIo JIOKyMEHTa B CpPOK, HE

! lanee — 3asBnenue o6 ncnpasnenun. Gopma 3aspieHns 06 UCTIPABNEHUM IPHUBEACHA B MPUIOKeHHH Ne 2
K HacTosleMy AAMHUHUCTPATUBHOMY PETIaMEHTY.
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npeBpllIaromii 10 kaleHZapHbBIX AHEW C JAaThl PErdcTpaliM [MUCbMEHHOTO
3asiBJIeHHs 00 UCITpaBJIeHUH.

B cioyuae orcyTcTBHS omedyaToK M (WiIH) OIMOOK B HalpaBiIeHHON WX
BBIIAHHOM B pe3yJibTaTe MpPEOCTaBICHMS] TI'OCyAApCTBEHHOW YCIYTH apXMBHOM
CIpaBKe COTPYIHUK opraHa O€30MacHOCTH WM apXUBHOIO MOJAPA3ICICHHUS
IMACBMEHHO COOOINaeT 3asBHTEN0 00 OTCYTCTBMM TaKWUX OMEYaTOK W (WJiM)
o1IM0OK B CpOK, He mpeBblatomuii 10 kaleHnapHbIX JHEH C JaThl perUCTpaLyH
IIMCBMEHHOI'O 3asiBJIEHHs 00 HCIpaBICHUU C MPUIIOKEHUEM OpPUIMHAlla apXUBHOU
CIpaBK{, HaNpaBJI€HHOM WM BBIJAHHOM B pe3yibTaTe MPEJOCTABICHHUS

rocyapCTBEHHOH yCIyTH.

Oco0eHHOCTH BBITIOJHEHHUS aIMHUHUACTPATHBHEIX TTpoLenyp (IeHACTBHil) B
3JIEKTPOHHOM (hopMe, B TOM HHCIIE C UCIIONIb30BaHneM ExunHoro nopTtana, B
COOTBETCTBUHU ¢ NoyioxkeHus MU cTatbu 10 @enepanbHoro 3akoHa Ne 210-P3

61. BeinonHeHne aIMUHUCTPATUBHBIX MpoLeayp (AeUCTBHIT) B IIEKTPOHHOMN
dbopMe OCyIIeCTBISIETCS B COOTBETCTBUM C MyHKTaMu 25, 26, 37, 38, 40 — 43, 54

HaCcTOAICTO AI[MI/IHI/ICTpaTI/IBHOF O periiaMCHTA.

IV. ®opMbI KOHTPOJIS 32 UCTIOJIHEHUEM
HAaCTOSIIEro AAMHHUCTPATHBHOIO periaMeHTa

[Topsinok ocyiiecTBIeHHs TEKYLIET0 KOHTPOJS 3a COONI0ACHUEM U NCTIOJTHEHUEM
OTBETCTBEHHBIMU JODKHOCTHBIMU JIMIIAMH MMOJIO)KEHUH HACTOSALLETO
AIMUHUCTPATHBHOIO PErfiaMeHTa U HHBIX HOPMaTUBHBIX NPABOBBIX aKTOB,
yCTaHaBIMBAIOIMUX TPeOOBaHUS K IPEIOCTABICHUIO TOCYAapCTBEHHOM YCIIyTH, a
TaK)Ke MPUHATHEM UMHU PELICHUH

62. Texylmiii KOHTpOJb 3a COONIIOJIGHHEM M MCIIOJHEHHEM IIOJOXEHUM
HACTOSIILIEr0o AJIMUHHMCTPATHBHOTO perjlaMeHTa OCYIIECTBISETCA HOMKHOCTHBIMHU
JUILIAMHA OpraHoB 0€30TIaCHOCTH M apXUBHBIX MOJpa3lielieHuii, OTBETCTBEHHBIMH 32
OpraHu3alyo padoThl [0 IPEIOCTABICHHUIO TOCYIapCTBEHHOU YCITyTH.

63. Tekyuuii KOHTPOJIb OCYILECTBISIETCS TIOCPEICTBOM IIPOBEEHMSI MPOBEPOK
coONoZieHNsT ¥ WCIONHEHHS COTPYJHHUKaMH OpPraHOB O€30MAaCHOCTH U apXHMBHBIX
nojpazfieseHui NoJIoXKeHHH HAaCTOSIIEero AJIMUHICTPATHBHOIO perjiaMeHTa.

64. lns Tekyuiero KOHTpPOJISI HCHOJIB3YIOTCS CBeIEHUs, HMeEIomHecs B
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JOKYMCHTax M Y4YCTHBIX (popMax, BEAYHIUXCA B APXHUBHBIX MOApPa3dCiICHUAX,
cny>Ke6Ha;1 KOppeCTIOHACHIMA, YCTHAA H IMHCbMEHHasA I/IH(i)OpMaIII/IH COTPYJIHHKOB

OpraHoB 6€30M1aCHOCTH M apXUBHBIX NO/Ipa3ieIeHUN.

Ilopsinok ¥ MEpHOAUYHOCTH OCYLIECTBICHHS IIJIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK
[IOJIHOTBI M KaueCTBa MPEJOCTaBICHHs IOCY JapCTBEHHOHN YCIIyTH, B TOM YHCIIE
NOPSOK U ()OPMBI KOHTPOJIS 33 TIOJIHOTOH M Ka4eCTBOM MPEIOCTABICHHUS
rocylapCTBEHHOM YCIIyTH

65. IlnaHoOBBI KOHTPOJIb 3a TOJHOTOW M KayeCTBOM IIPeIOCTaBICHHS
rOCyapCTBEHHOM yCIIYT'M OCYHIECTBIISIETCS pyKOBOACTBOM OpraHa 6e30macHOCTH U
apXUBHBIX ITOAPA3JCICHUN B XOJ€ MPOBEJEHMUSl NPOBEPOK, HO HE peXe OTHOTO
pasa B rofi.

66. BHennaHoBble NPOBEPKM IMOJHOTHI M KadecTBa MpPeNOCTaBICHHS
rocygapctseHHo yciyru YPA® ®OCbh Poccun ocyllecTBISIOTCS Ha OCHOBAaHUHU
Kajob Ha pelleHus UM JeicTBus (6e3melcTBHE) AODKHOCTHBIX JIMI apXMBHBIX
NOJpa3JielicHUuii, NPUHATBIE WM OCYLIECTBIEHHBIE B XOAE€ NpPeIOCTaBICHHUS
rOCyAapCTBEHHOW yCIYTH.

67. YPAD® POCBb Poccun ocyuecTBIsSeT KOHTPOJb 3a MPEAOCTaBICHUEM
rocyaapcteeHHol ycenyru LITIA ©CB Poccuu v apXUBHBIMM NOApa3AeIeHUSIMH.

KonTpons 3a mpemoctaBieHueM rocynapcTBeHHoi  yciyru — LIITIA
®Cb Poccuu U apXUBHBIMU TOJpa3/IeICHUSIMHA BKIIIOUAET YCTAaHOBIEHHYI0O YPA®D
@®CB Poccun  exxekBapTaibHYI0O OTYETHOCTh O XOJie WCITOJIHEHHUS 3alpocoB, a
TaK)Xe IPOBEICHUE MNPOBEPOK, BBIABIECHWE M YCTpaHEHHE HapylIeHUH IMpaB
3asBUTENIEH, PAacCMOTPEHHE, MPUHITHE peELIeHWH W TMOATOTOBKY OTBETOB Ha
ofpauieHuss 3asBUTENed, CcoOIEpXKamUX KaJoObl Ha pelleHus, IeHCTBUA
(6e3peiictBue) pomkHocTHbix sl LIIJA  ®CB Poccun u  apXMBHBIX
noJipa3aeIeHU.

JUi1  npoBeneHus OpOBEPKH MONHOTHI M KadecTBa IIPEOCTABICHHS
roCyJapCTBEHHOH YCIYTH B OpraHe 6e3onacHoctd GOpMHUPYETCS KOMUCCHS.

ITo TpeGoBaHMIO KOMHCCHUH OTBETCTBEHHBIC HCITOJHUTENH, a TaK)Ke HHbIE
JOJDKHOCTHBIE  JIMLIA,  COBEpPIUAIOIIME  MPEeIyCMOTPEHHbIE  HACTOALIUM

AI[MI/IHI/ICTpaTI/IBHBIM peTIIaMEHTOM I[eﬁCTBHH, Aar0T YCTHbBIEC HIIH ITMCBMCHHBIC
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OOBSICHEHHs, TMPEACTABISIIOT JOKYMEHTBI M  MaTepuaibl, CBS3aHHBIE C
KOHKPETHBIMH 3alpOCaMU 3asiBUTEINICH.

[To pe3ynpTaTaM MPOBEAEHHBIX MPOBEPOK B CIydac BLISBICHHUS HApyLICHUH
npaB 3asBUTENEN K BHHOBHBIM JIMLAM ocymecTBnﬂeTCﬂ MPUMEHEHHE Mep
OTBETCTBEHHOCTH B IIOPSJIKE, YCTAaHOBIEHHOM 3aKOHOJATENbCTBOM Poccuiickoi
®enepanu.

68. Pe3ynpraThl TpPOBEpPKH MOJHOTHI M  KadecTBa NPENOCTaBIECHHS

rOCYJapCTBEHHON yCiayrd OQOpMISIOTCS aKTOM, B KOTOPOM OTMEYaroTCs

BBIABJICHHEIC HEAOCTATKHU U IIPCAJIOKEHHUS MO UX YCTPAaHEHHUIO.

OTBeTCTBEHHOCTDH JOJDKHOCTHBIX JIUI] OPraHOB 0€30MaCHOCTH U apXUBHBIX
HoIpa3zielieHUH 3a peleHus u JeicTBus (0e3eiicTBIE ), IPUHUMAEMBbIE
(ocyiecTBIsieMbie) MU B XOJI€ IPEJOCTABIEHMS I'OCYJapCTBEHHOH YCILyTH

69.3a HEuCIOJIHEHHE WM  HEHaJIe)xalllee  HCIOJHEHHE  CBOHX
00SM3aHHOCTEM M0 KCIONHEHHMIO aJMMHHCTPATHBHEBIX Mpoleayp M cobaroaeHuro
TpeOOBaHUN HACTOSALIEro AJMUHUCTPATUBHOIO perylaMeHTa NpH MpeAoCTaBIeHHH
rOCYJIapCTBEHHOH YCIYTH HOJDKHOCTHBIE JIMIAa OPTaHOB 0€30MaCHOCTH U apXUBHBIX
MoJipa3JesieHuii HeCyT OTBETCTBEHHOCTh, IPEAYCMOTPEHHYIO 3aKOHOAATENBCTBOM

Poccutickoit @enepanuu.

[MonoxeHus, XapakTepusyoliyue TpeOoBaHMs K MOPAAKY U (opMaM KOHTPOIA 3a
TpeIOCTaBIEHHEM IrOCY IapCTBEHHOM YCIYTH, B TOM YKCIE CO CTOPOHBI I'paKAaH,
X 00beIMHEHUN U OpraHu3aLuii

70. JIs oCyIIECTBIEHUS KOHTPOJIS 3a MPEeAOCTaBICHHEM T'OCYIapCTBEHHOM
YCIIYTH TpaxaaHe, UX OObeIMHEHUs] U OpraHU3allii MOTYT HAIpaBisATh B OPraHbl
0€30MacHOCTH W apXWBHBIE TOMpa3feNicHHs] WHIWBUAYyalbHble UM KOJUIEKTUBHBIE
obpallleHHS C TPEIOKESHUSIMH, PEKOMEHIALMSIMH [0 COBEPIIEHCTBOBAHHUIO
KayecTBa M IOPAAKA IIPEIOCTABIEHHSA TIOCYJApCTBEHHOW YCIYTH, a TaKxke
3asBJICHUS W JKajJoObl C COOOIIEHWEM O HapylleHWH IOJDKHOCTHBIMU JIULaMH
OpraHoB 0€30TaCHOCTH MW apXWBHBIX IOJpa3fielieHui, OTBETCTBEHHBIMHU 3a
OpraHM3aluio paboThl 1O  TNPEJOCTaBICHHIO T'OCYJapCTBEHHOW  yCIyrH,
TpeOOBaHM HACTOAIIETO ATMHUHHCTPATHBHOIO perjiaMeHTa, 3aKOHOAATEbHBIX U

HMHBIX HOPMaTUBHBIX NPaBOBbIX akTOB Poccuiickoit ®enepanuu.
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V. JocyneOHnslit (BHECYneOHBIN) MOPAIOK 00KaOBaHUs PEILCHUN U NeHCTBUI
(6e3meiicTBUS) OpraHoB OE30MACHOCTH M ApXUBHBIX MOAPA3EICHUH, a TaKkKe
WX JOJDKHOCTHBIX JIUI]

VrdopMarius i 3aHHTEPECOBaHHBIX JIUI 00 WX MpaBe Ha JocyneOHoe
(BHECYIEOHOE) 0OXKaNTOBaHKe AeicTBU (Oe31eCTBIS) U (M) PELICHUH,
IPUHATHIX (OCYIIECTBICHHBIX) B X0/Ie NIPe0CTaBIEHUH [OCYJAPCTBEHHOH YCIyTH

71. 3agBuTenHu BIpaBe 0OpaTUTheA ¢ Kanoboii Ha feiicTBus (Oe3neiicTBre) U
pellieHHs] OpraHOB 0e30MaCHOCTH U apXUBHBIX MOJPa3ACICHUH, UX NOIDKHOCTHBIX
ML, TPUHATHIE (OCYLIECTBIsIEeMble) B XOJe MpeNOCTaBIEHHs TIOCyIapCTBEHHOMH
yCIyrd', B TOM 4HCIIE C MCTIONb30BaHHeM Enunoro noprana.

OpraHsl rocy1apCTBEHHOM BJIACTH, OpPraHU3alMK U YTIOJTHOMOYEHHBIE Ha
paccMOTpeHHe XaJ00b! JIKIIA, KOTOPBIM MOXeT OBITh HampaBlieHa anoba
3assBUTENA B JocyneOHOM (BHECY1eOHOM) MOpsAAKe

72. Xanoba paccmatpuaetcs pykoBoactBoM ®Cb Poccuu (pykoBoacTBOM
opraHa ©e30MacHOCTH M apXHUBHOTO TOApPA3JEeNeHUs) B COOTBETCTBHH C
[lpaBunaMu Momadud M PACCMOTPEHHUs H>Kalo0 Ha peleHus U JeHCTBUS
(Ge3meficTBHE) (enepalbHBIX OpPraHOB  KCIONHUTENbHOM BJIACTH U HX
JIOJDKHOCTHBIX JIHI, (pemepallbHbIX roCyAapCTBEHHBIX CIIy)KallKMX, MOJKHOCTHBIX
JHIl TOCYHApCTBEHHBIX BHeOHOKEeTHBIX (oHnoB Poccuiickoii denepanuu,
rOCyIapCTBEHHBIX KOPIIOPAIUi, HaleIeHHBIX B COOTBETCTBUU C (pelepalbHBIMU
3aKOHaMH TIOJHOMOYHMAMHM IO [PEeNOCTaBIEHHIO TOCYJapCTBEHHBIX YCIYI B
YCTaHOBJICHHOH cdepe NedaTelbHOCTH, U HUX JOHKHOCTHBIX JIMIL, OpraHHU3aLMMH,
OpelyCMOTpeHHbIX 4acteio 1.1  cratem 16  dDepepanbHOro  3aKoHa
«O6 opranu3aiyy MpeaoCTaBIeH)s FOCYJapCTBEHHBIX ¥ MYHULIUTATBHBIX YCIyT,
1 BX pabOTHUKOB, a TaKke MHOTO(QYHKIMOHAJIbHBIX LEHTPOB IPENOCTABICHUS
rOCYJIapCTBEHHBIX M MYHULHUIAIBHBIX YCIYT M MX paOOTHUKOB, yTBEPXKACHHBIMU
noctaHoByieHueM IlpaBurenbctBa Poccuiickoit @enepauuu ot 16 aBrycra 2012 r.
Ne 840°.

3asBHTENIM MOrYT O0O0XajnoBaTh pelleHHs U JeictBus (Oe3neicTBue)
INOKHOCTHBIX JIULL

1) LA ®CBb Poccun — HauanbHuky YPA® OCB Poccuu;

' Mlanee — xanoba.
2 Cobpanme 3axoHonartenbcTBa Poccuiickoii @enepaiuu, 2012, Ne 35, cr. 4829; 2018, Ne 25, cT. 3696.
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2) LIMTA ®Cb Poccuum — mnepBoMy 3aMECTUTENIO PYKOBOAUTEINS
IMorpanwutoit cnyx6st ®Cb Poccun, HauanbHuky YPAD® OCB Poccun;

3) apXMBOB TEPPHUTOPHAIBHBIX OpPraHoB OE30MaCHOCTH — HAaYaIbHHMKY
TEPPUTOPHAIIBHOTO opraHa 6e3onacHocTy 1160 HayanbHUKy YPA® ©Cb Poccun.

Pemenns u  JefictBus  (Oe3meiicTBHE), OCYIIECTBISIEMBIE B XOI€
IpENOCTaBIEHUsS TOCYJAapCTBEHHOM YCIyrd, MOTYT OBITh TakKe O0XalOBaHbI

pykoBoacTBy @PCb Poccuu u B cy1eOHOM NOpsAKE.

Crioco6b1 HHGOPMHUPOBaHHUS 3asiBUTENEN O MOPSAKE M0JaYH U PaCCMOTPEHHS
*ano0bl, B TOM YHCIIe C UCIIONB30BaHKeM Equnoro noprana

73. IndopmupoBaHue 3asBUTeNel O MOpAAKE O0XKAOBAHUS DEUICHUH H
JeicTBui (0e3meicTBIS) OPraHOB 0€30MaCHOCTY U apXUBHBIX NOJPA3JEIIEHUM, HX
JOIDKHOCTHBIX JIMI] OCYILIECTBIISETCS IOCPEJICTBOM pa3MelLeHUs HHPOpMalvu Ha
CTeHJax B MeCTax MNPeROCTaBJeHUs TOCYAapCTBEHHBIX YCIyI, Ha CcalTe
®CB Poccuu u Ha EquiHOM nopTaie.

74.3asgBuTens  BIOpaBe  MoJy4Yarb  MHGOpMAlMIO M JOKYMEHTHI,
HEOOXOIUMBIE /1J11 0O0CHOBAaHHUS U PACCMOTPEHHMS KaJl0OBbI.

75. KOHCYyITHpOBaHHE 3asBHTENEH O MOpSAKE O0XKAIOBAHWS DELICHUH M
HeiicTBUi (Oe37elicTBUSA) OpraHoB 0e30MacHOCTH M apXUBHBIX IOAPA3JENICHUMH,
UX JOJDKHOCTHBIX JIMI[ OCYUIECTBISETCS B TOM 4HCIE MO Tele(oHy, IO

3JIEKTPOHHOH TOYTe, NP JINYHOM IIPUEME.

ITepeyeHs HOPMATHBHBIX MPABOBBIX aKTOB, PETYJIHUPYIOLIUX MOPSIOK AOCYeOHOro
(BHECYIEOHOTO) 00XKATOBaHUS PEllleHHH U JeiicTBUi (6e3aeliCTBUS) OPraHOB
0€e30MacHOCTH U apXUBHBIX MOJApa3AesieHul, a TakKe UX JOJDKHOCTHBIX JIUL]

76. HopMmaTuBHBIE IIPABOBbIE aKThI, PETYJIUPYIOIIKUE MOPSIOK I0Cyae0HOro
(BHECYNIEOHOTO) OOXaJIOBaHWS peIleHWH W AedcTBUH (Oe3neiicTBUsA) OpraHoB
0e30MacHOCTH U apXUBHBIX HOJPa3/IeIeHHH, a TaK)Ke UX JOJKHOCTHBIX JIMIL;

®enepanbHbli 3akoH Ne 210-P3;

nocraHosieHune [IpaButenscrBa Poccuiickoit ®enepanyu or 16 aBrycra
2012 r. Ne 840 «O mopsimke mojayd M PAacCMOTPEHHs kajlod Ha pelieHHs H
neiictBus (OesneiicTBue) (denepanbHbIX OPraHOB WUCIOIHUTENBHOMW BJIACTH M HX

JAOJDKHOCTHBIX JIMH, (beﬂepaHBHI)IX roCyJapCTBCHHBIX CIIY>XKaIllUX, AOKHOCTHBIX
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JHIl TOCYAApCTBEHHBIX BHeOWKeTHBIX (oHIOB Poccuiickoii ®denepaunuy,
rOCYIapCTBEHHBIX KOPMOpALMii, Ha/IeleHHbIX B COOTBETCTBUU C (PeaepalbHBIMU
3aKOHAMH TIOJJHOMOUMSIMH TIO TPEJOCTABICHUIO TOCYIAapCTBEHHBIX YCIYr B
YCTaHOBJICHHOM cdepe HeaTeNbHOCTH, ¥ WX JO/DKHOCTHBIX JIML, OpPraHU3alluy,
IpeAyCMOTpeHHBIX  4YacTtelo 1.1  cratbm 16  @epepasbHOro  3aKoHa
«O0 opraHMU3alMH MPEeNOCTAaBICHUS FOCYJAPCTBEHHBIX U MyHHLIMITANBHEIX YCIIyT»,
H UX pabOTHHUKOB, a TaKXe MHOTO(QYHKIMOHAIBHBIX LEHTPOB IPENOCTaBICHUS
rOCYJIapCTBEHHBIX U MYHHIMITATHHBIX YCIYT U UX paOOTHUKOBY;

nocranoBnenune I[IpaBurensctBa Poccuiickoit ®enepanuu ot 20 HOSA0p4
2012 r. Ne 1198 «O denepanbHOil rocynapcTBeHHOH MHPOPMALIMOHHOHN CHCTEME,
obecrneunBaroleii nmpoiecc AocyaeOHoro (BHeCy1e0HOro) 00XxaoBaHus peLIeHUH
U gedctBuii  (Oe3melCTBHSA),  COBEpIICHHBIX  INpU  IPEeJOCTaBICHUU
rOCYIApPCTBEHHBIX M MYHHIHIATBHBIX YCIYD .

77. [lepedeHb HOPMATHUBHBIX MPAaBOBBIX AaKTOB, YKa3aHHBIX B IIyHKTe 76
HACTOSAIMIEr0 AJIMHHHCTPATUBHOTO pErjiaMeHTa, peryJupylomux [OpsooK
nocynedHoro (BHecymeOHOro) o0xaoBaHus pellleHui U aeicTBuil (6e3neiicTBys)
OpraHoB 0e30MacHOCTH W apXWBHBIX MOAPA3AEICHUM, a TakKe MX TOIDKHOCTHBIX
nuw, pasMmeaercs Ha cafite ®Cb Poccun, B dpenepansHoM peectpe U Ha Enunom
nopraie.

YPA® ®Cb Poccuu obecrieurnBaeT pa3MellieHHE U aKTyaJIu3aluio CBeACHUN

B COOTBETCTBYIOLIEM pa3zfielie ¢eepaIbHOro peecTpa.

! CoGpanue 3akonoaarenscrsa Poceniickoii @enepauun, 2012, Ne 48, ct. 6706; 2018, Ne 49 (u. VI), ct. 7600.
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[Tpunoxenue Ne 1

K AJIMHHHACTPAaTHBHOMY peTiaMeHTy
®denepanbHOU CityKOBI 6€301aCHOCTH
Poccuiickoit ®enepaiyu no
NPeJIOCTaBJIEHUIO FOCYJApCTBEHHON
YCIIYTH IO BBIZ[aue apXUBHBIX
CTPaBOK WJIM KOTIUH apXUBHBIX
JIOKyMeHTOB (11. 13)

®opma

B

(HauMeHOBaHKE opraHa 6€30MaCHOCTH WK apXHBHOTO MOAPA3/CICHHS)

OT

(pamunus, UMs, OTUECTBO (NOCTEAHEE — IPH HAJTMUMK) FPaXXAAHWHA

100 HaMMEHOBaHHUE OPUINYECKOro JHLA)

IIPOKHMBAIOLIETO (PACIOJIOXKEHHOI'0) [T0 aJpecy:

(nouToBbil afpec rpaxaaHHA

nubo agpec MecTa HaXOKASHUS IOPUIUIECKOTO JTALA)
HOMEP KOHTAKTHOTI'O TeJ'Ie(bOHaI

azpec JJIEKTPOHHOU ITOYTHI:

(npu HaUunK)

OTBET HAIIpaBHUThb.

(anpec 3NeKTPOHHON MOYTHI

WK IOYTOBBIHN aapec (C yka3aHueM UHAEKCa)

3ampoc

(TekcT 3anpoca ¢ oTpaxeHneM coObITHS, (aKTa, XPOHONIOTHYECKMX PAMOK 3aMpaliiBaeMoi HHPpOopMalnH,

MHBIX CBEACHUH, TO3BOJAIOLIUX OCYUIECTBUTH IMOUCK NOKYMCHTOB, HEOOXOAUMBIX 1Jjis1 MCTIONHEHUS 3anpoca)

K 3anpocy npunaraercs:

(nepeyeHb JOKYMEHTOB, PEAYCMOTPEHHbIX NYHKTOM 14

HacTosAUIETO AIM WHUCTPATUBHOTO PETJIAaMEHTA, a4 TaKXKE UHBIX NOKYMEHTOB 110 YCMOTPEHHIO 3a$IBHTeJTﬂ)

20 L.

(nuHas OOAMKCH 3asBUTENS)'

! JIns n1cbMEHHBIX 3ampocoB.
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[Tpunoxxenue Ne 2

K AZIMUHHACTPAaTUBHOMY PETTIAMEHTY
®enepanbHOi CiryxObI 6€3011aCHOCTH
Poccuiickoi denepanuu 1o
HpeOCTaBICHUIO TOCYJApCTBEHHOM
YCIIYTH IO Bbljaue apXUBHBIX
CIPaBOK MU KOTIMH apXMBHBIX
JOKyMeHTOB (11. 59)

dopma

B

(HaPIMeHOBaHHe opraHa 6e30MmacHOCTH WIN apXHUBHOTO nonpa3ueneﬂwl)

OoT

(tbamusiusi, MM, OTYECTBO (MOCHEIHEE — P HATMYAN) TPaXKIaHMHa

160 HaUMEHOBaHHE IOPHANYECKOTO JINLA)

IIPO’KMBAIOIIETO (PACIOJI0KEHHOTI0) IO afpecy:

(11o4TOBKIH azipec rpaXkIaHNHA

1160 aapeC MECTa HaXOXKACHHUA IOPpUAHYECKOIO J'll/[U.a)
HOMep KOHTaKTHOTO TelledoHa:

aipec DIIEKTPOHHOM IOYTHI:

(npu Hanuuuw)

OTBCT HAIIPpaBUTb:

(ampec 3N1eKTPOHHOM NOYTHE

WIH IOYTOBBIH ajipec (C yka3aHUeM HHIEKCa)

3asBienye 00 UCIPABIEHHUH TOMYIIEHHbIX OHeYaToK U (MJIM) OMHO0K
B HaIllpaBJICHHO WJIM BBIIAHHOH B pe3ynbTaTe NpeaoCTaBIeHU
rOCYJJapCTBEHHOH YCITyTH apXMBHOM CIIpaBKe

(TEKCT 3aABJICHHSA C U3JIOKEHHEM CYTH [OIYILEHHbIX B aDXUBHO# CIpaBKe ONevaTok u (Win)

OUIHOOK ¢ POCHOOH MCTIPaBATL OLINOOYHYIO HRPOPMALIUIO)

K 3asBnenuio npujraracTcs
(pEKBU3HTHI IPHIIATAEMOTO OPUTHHATIA APXHBHOMH CIIPaBKH)

20 r.

(nuHas MOAMUCH 3asABUTE)




