PEJEPAJIBHOE APXUBHOE ATEHTCTBO
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MHHH&ETE‘PGTM IDCTHIHK POCCHACKON OEIEPALNK

SAPEIHCTRHPOBAKO
Pornerpaunoninh o 59 76 7

OO0 yTBepxkIeHHH
Hopsaaxa npu3nanns JOKyMEHTOB
ApxusHoro ¢ponga Poccuiickoii ®enepanuun
HAXOASIMMHCS B HEYJOB/1€TBOPHTEJIHLHOM (PH3HYECKOM COCTOSTHUH

B cooTBeTcTBMU ¢ IyHKTOM 2 49acTd 1 craThd 4 M 4YacThio 2 CTarby 25
@enepansHoro 3akoHa oT 22 okTa0ps 2004 r. Ne 125-03 «O6 apxuBHOM Jeie
B Poccuiickoit @enepanun» (Cobpanue 3akoHonatenbeTBa Poccuiickoit @eneparum,
2004, Ne 43, cr. 4169; 2017, Ne 25, cr. 3596), myuxkrom 7 IlonoxeHus o
QefiepalbHOM ~ apXMBHOM  areHTCTBE, YTBEPXKIEHHOro YkasoMm IlpesupeHTa
Poccuiickoit ®enepanuu ot 22 mroHs 2016 r. Ne 293 «Bonpocsr ®ejnepanbHoro

apxuBHoro arentcTBa» (CobpaHue 3akoHOHaTenbcTBa Poccuiickoit ®emepanuw,
2016, Ne 26, ct. 4034; 2018, Ne 52, ct. 8239), n pH K a3 bI B 2 10:

yTBepIMTh mpunaraeMeid Ilopsnox npu3HaHUS HOKYMEHTOB ApPXHBHOIO

ponma Poccumiickoif ®Penepanuu HaXOMANIUMUCS B  HEYIOBIETBOPHUTEILHOM
(GU3UIECKOM COCTOSIHUY.

/’—-——'\

PyxoBonurens A.H. Aprusos



YTBepxaeH
npukasom denepaibHOIo
apXHUBHOI'O areHTCTBa

0T 25 06 . Z220Ne F5~

Hopsagok
NpHU3HAHHMA JOKYMEHTOB ApxuBHOro ¢ponaa Poccuiickoii @enepannun
HaXOASAIIHMHCH B HEYIOBJIETBOPHTEIbHOM (PH3HUECKOM COCTOSIHHH

1.  Tlopsmox mnpu3HaHUSA HAOKyMEHTOB ApxuBHOro ¢onma Poccuiickoii
Qenepanii HaXOJAMIMMUCS B HEYNOBIETBOPUTEIHHOM (H3UIECKOM COCTOSHHH
(manee — Ilopsmok) paspabotan B cooTBercTBHH ¢ DemepaibHBIM 3aKOHOM

ot 22 okta6psa 2004 r. Ne 125-®3 «O6 apxuBHOM niene B Poccutickoit @enepariym»
(Cobpanue 3akoHonmarenbcTBa Poccuiickoit ®eneparuu, 2004, Ne 43, cr. 4169;
2018, Ne 1, cr. 19), IlpaBunamMu opraHu3allid XpaHEHUS, KOMIUIEKTOBaHHS, y4eTa
¥ HCTIOJIB30BaHMsI TOKyMEeHTOB ApxHuBHOTro ¢oHna Poccuiickoit @eneparuu U Apyrux
apXMBHBIX JOKYMEHTOB B TOCYHAapCTBEHHBIX M MYHUIIUIIAJIBHBIX apXuBaX, My3eix
¥ 6ubnHoTeKkax, HaydHBIX OpraHU3alMiX, YTBEpXKIEHHBIMH MpHKa3oM Pocapxusa
or 2 Maprta 2020 r. Ne 24 (3apeructpupoBan Munroctom Poccum 20 mas 2020 r.
Ne 58396) (manmee — IlpaBuna, yTBepxIeHHBIe mpuka3zoM Pocapxusa Ne 24),
IlopsakoM  HCHONB30BaHMSI  apXWBHBIX JOKYMEHTOB B  IOCYJapCTBEHHBIX
W MyHMIUIAIBHBIX apXuBax Poccuiickont ®Penepanyu, yTBEepXIEHHBIM IMPHKA30M
PocapxuBa ot 1 cents6ps 2017 r. Ne 143 (3apeructpupoBan MunroctoM Poccuu
1 HOs16pst 2017 r., peructpanmonusiid Ne 48765).

2.  Tlopamok pernaMeHTHpyeT OpraHU3aIuio pabOTHl I'OCYAAPCTBEHHBIX M
MYHHIMIAIBHEIX apXUBOB (Aajiee — apXUB) 110 OTHECEHUIO JOKYMEHTOB APXHUBHOIO
¢donna Poccuiickoii ®enepaniui K 4UCIy HAXOAAIINUXCSA B HEYAOBIETBOPHTEIHLHOM
(GU3UIECKOM COCTOSTHHM.

3.  Ha ocnosanuu Ilopsnkxa apxuBBI, SIBISIOIIKECS YUPESKIACHAAMH, MOIYT
paspabaThiBaTh JIOKaJIbHBIE aKTHl, PErTIAMEHTHPYIOMIHE OPTaHU3alui0 paboThl IO
OTHECEHHIO JIOKyMEHTOB ApxuBHOro ¢onma Poccuiickoit ®depepauum k uuciy
HaXOJAMUXCS B HEYNOBJIECTBOPUTENHFHOM (H3MYECKOM COCTOSHHH, C YYETOM
crienu(uKH JOKyMEHTOB apXuBa, 0COOEHHOCTEH ero paGoTsl.

4.  HaxomammMcs B HEyIOBIETBOPUTEILHOM (HU3MYECKOM COCTOSHHH
TpU3HAaeTCss JOKyMeHT ApxusHoro ¢onna Poccuiickoit ®enmepanuu (manee —
apXUBHBIN TOKYMEHT):

C BBICOKOH CTEIEHBIO PaspyIIECHU WM HeJOCTATOUHOM IIPOYHOCTBIO HOCHTENS
JMOKyMEHTHPOBaHHOW HH(OPMALliM, NPEROCTABICHHE KOTOPOTO IONB30BATENIO
apxXMBHBIMH  JOKyMeHTaMH (Jajllee —  I[OJIb30BaTelb) JO  INPOBEJCHHS
PeCcTaBpalliOHHO-KOHCEPBAIHOHHEIX pPabOT yrpoxkaeT GH3HYECKOHM IeJOCTHOCTH
apXUBHOTO JIOKYMEHTa,

3PHUTENBHOE W/WIM CIyXOBOE BOCIpHSTHE IIOJNB30BATENEM CoAepiKaIeiics
B HeM HH(opMauuu Ge3 MpoBeleHHS PECTaBPALHOHHO-KOHCEPBAIMOHHEIX paGoT
3aTPYAAHCHO HIJIM HEBO3MOXKHO BCIIE/ICTBHE €€ YracaHWs, yTpaThl, HeCTaOHMIFHOCTH
W/WITH TIOBPEXICHHS.
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5. Meponpuarus (Ipouexypsl) MO OTHECEHHIO apXUBHOIO JOKYMEHTa K
TMCIy  HaxoIUIMUXCA B HEYNOBIETBODHUTENBHOM  (DU3MYECKOM  COCTOSHUH
OCYIMECTBIAIOTCS B  OTHOIICHMH apXMBHBIX JOKYMEHTOB, 3aTpeGOBaHHBIX
II0JIb30BaTEJIEM.

6.  OcHOBaHHEM I OCYIIECTBIECHHUS MEponpuiATHii (mpouexyp) IO
OTHECCHHIO apXHUBHOTO JOKYMEHTA K YHCILy HAXOMANINXCSA B HEY/OBIETBOPHTEILHOM
(QU3NIECKOM  COCTOSHHM  sBISETCS  JOKNAmHAs  3ammcKa PYKOBOIMTEIS
TIONpas/IeNiCHs apXMBa, OTBETCTBEHHOIO 32 XpaHEHHE APXWBHHIX JOKYMEHTOB H
BBII@dy HMX M3 AapXUBOXDaHWIMIL, HAa UM pPyKOBOAWTENA apxHBa WM
YHOIHOMOYEHHOTO MM JIMIIA (Hajlee — PyKOBOJACTBO apXHBa).

7. JlokmanmHas 3amHCKa COCTaBIseTCd HAa  OCHOBAHHH IPOCMOTpa
(IpOCIyIMKMBaHKs) apXHBHOIO JOKyMEHTA IIPH IOATOTOBKE €ro K BBIIaYe W3
ApXMBOXpaHHIHIIA 1O 3akasy (TpeOOBaHHMIO) IIONB30BATENS U  BH3HPYETCS
3aBCOYIOIMAM  apXMBOXPAHUIIMILEM (COTPYAHHKOM, OCYIIECTBISIOLIAM BbLIATY
apXUBHBIX AOKYMEHTOB).

8.  JloxmanHas 3amMcka C  pe3ONIOLHei PYKOBOJCTBA apxuBa 00
OpraHU3alluK BBINOIHEHUS CIIyXeOHOTro 3aJJaHus 110 HOATOTOBKE 3aK/TIOUCHHS BMECTE
C 8pXHMBHBEIM NTOKYMCHTOM IIEPEHACTCS Ha PACCMOTPEHHE HOCTOAHHO JeHCTBYyIomeH
KOMHCCHH apXWBa, COCTOSIICH M3 HEe MeHee TpeX CIELMANHCTOB B OOJIAacTH
OOeCleYeHns1 COXPaHHOCTH AapXHMBHBEIX JOKYMEHTOB, He MO3JHEe YeM yepez 2
pabounx nHA co AHA O(OPMIEHHS IOJIB30BATENEM 3aKa3a (TpeGoBanus) Ha ero
BbIady. COOTBETCTBYIONIAs OTMETKA IPOCTABIISETCS B 3aKa3e (TpeboBanum).

9.  Tlone3osarens, 3aKasaBIUMH apXUBHEIH JOKYMEHT, yBEIOMJISIETCS O
HEOOXOAMMOCTH  PacCMOTPEHHs JTOTO  BONPOCAa KOMECCHEIA. YBenomiieHue
TI0JI30BATeIIs] IPOM3BOAUTCS YCTHO WM MO €r0 TPeOOBAHMIO — MHCHMEHHO, B TOM
YHClI€ C  HCIOJB30BaHHEM  HH(POPMAILHOHHO-TEJIEKOMMYHHKAIHOHHOM  CeTH
«HHTepHETY.

10.  Cpox mMOAroTOBKH 3aKIOYEHHSA M IIEpefayd ero PYKOBOZACTBY apXuBa
HC NOJKEH MpeBelNaTh 20 paboumx nHell co AHA oQOpMIICHHS MOJB30BATEIEM
3aKasa (TpeGOBaHKS) Ha BBIIaYy apXHBHOTO JJOKYMEHTA,

11. 3axmouenue gomxHO COIEpKaTh:

Ha3BaHUE apXHBa;

AATy COCTAaBIECHUSA M HOMEP 3aKJIFOYCHYS,

BBOJHYIO 4acTh, B KOTOPOH H3JIaraeTcs OCHOBAHHE MPOBEACHHS 3aCeNaHMs
KOMHCCHH €O CCBUIKOM Ha 3ar0JiOBOK M apXHBHBIA LIM(pP apXHBHOIO JOKyMeHTa,
BO3MOXHOCTh JIHOO HEBO3MOXHOCTH BHIIAYH KOTOPOILO IOJB30BATEI0 SBISETCS
PEAMETOM 3aceIaHNd KOMHCCHY;

OCHOBHYIO ~ 4aCTh, COACPXKAIIYI0 IOBOABI KOMECCHH, IIOCITYXXHBLIHE
OCHOBaHMEM IS 1a4H{ 3aKJIFOYECHHS,

3AKIIOYMTEIbHYIO YacTh, CONEPXKAIIYI0 BEIBOL O BO3MOXHOCTH JIHGO
HEBO3MOXXHOCTH BEIIAYM apXHUBHOTO JOKYMEHTA.

12.  3akmouenue IO CHIBAETCS BCEMH WIEHAMH  KOMHCCHH
C YKasaHMEM HX JODKHOCTeH M pacmmpoBKOH mommucedl u nepenaercs
PYKOBOZCTBY apXHBa.
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13.  PykoBOACTBO apxuBa B TeuyeHHe JBYX paboumx NHel mocie MoxydeHus
3aKJIIOYCHUS KOMHCCHH YTBEPXKIAET €r0.

14.  VYBenmomienue mome3oBates IIPOU3BOJMTCA B TE€YEHHE IATH paboumx
AHEH CO IHA yTBEPXKAEHUA PyKOBOICTBOM apXuBa 3aKIOYCHUSA KOMHCCHH YCTHO HITH
IO ero TpeOOBaHMIO — MHCEMEHHO, B TOM HUHCIE G HCIIOJIB30BaHHEM
MH(OPMAIOHHO-TEJIEKOMMYHHKALIMOHHEIX CeTell.

15.  VTBepkneHHOe 3aKOYeHHEe KOMHCCHH IIEpelaeTCs  3aBEAyIOLIEMY
4PXUBOXPAHHIMINEM WM 3aMELIAIOUIEMy €T0 JODKHOCTHOMY JHIY U CIYXHT
OCHOBaHHEM JUIA BEIIAYH (HEBBIIAYH) II0IB30BATENIO APXHBHOTO JNOKyMEHTa.

16.  3axmoveHHe PErMCTPHPYETCS B KHHTE y4eTa 3aK/IIOYEeHHI U BKJIIOYAeTCS
B JIEJIO apXUBHOTO (OHNA, K COCTaBY KOTOPOTO OTHECEH ApPXUBHBIN TOKyMEHT.

17. ApxuBHbIi JIOKYMEHT, MIPU3HAHHEIH HaxXoAAIIMCS B
HEYIOBIETBOPUTENIBHOM (H3HYECKOM COCTOSHHH, B TEUCHHUE JABYX pabouux pHeit
C N1aThl IPUHATHS PyKOBOJCTBOM apXHBa COOTBETCTBYIOLIETO PEILCHHS

CTaBUTCS Ha y4eT B MOpsIKe, ycTaHOBIeHHOM IIpaBmiamu, YTBEPXAECHHBIMHU
npukaszoM Pocapxusa Ne 24, n1s nposeneHHs GpH3HKO-XHMITIECKOH 1 TEXHUYECKOIt
00paboTKH MO OYepeHOCTH, YCTaHOBIEHHOH B apXuBe C y4eTOM HaJIWYUA APYrHX
apXUBHBIX JIOKyMEHTOB, paHee IIPU3HAHHBIX HaXOIAIIUMHCS B
HEYZIOBNIETBOPUTENIFHOM (PH3MYECKOM COCTOSHHM, M (PHHAHCOBBIX BO3MOXKHOCTEH
apxuBa;

BKIIOYACTCA B TEPEYEHb apXHBHBIX JIOKYMEHTOB, HAXOIAIIMXCH B
HEYZIOBIETBOPUTENIEHOM (DM3MYECKOM COCTOSHHH, C YKa3aHHEM IUTAHUPYEMEBIX
CPOKOB  TNIPOBEACHUS pPeCTaBPalliOHHO-KOHCEPBAlMOHHBIX paboT, pa3sMeraeMelit
B HH()OPMAIIMOHHO-TEIEKOMMYHHIKALHOKHHOM CETH «HHTEpHETY.

18. Tlonk3oBaTenb, He MHOMYYHBIIHIA 3aTpeOOBaHHBI MM apXUBHEIH
JIOKYMEHT, BIIpaBe:

O3HaKOMHTBCA C 3aKIIOYEHHEM, B TOM 4YHCJIE C MCIONb30BAHHEM
HH()OPMaMOHHO-TEIEKOMMYHHKALIHOHHOM CETH «MHTepHETY;

NOJyYUTh MH(OPMAIMIO B YCTHOH HIHM, IO ero TpeOOBaHUIO, B MHCHMEHHOH
(opMe o mmaHHpyeMBIX cpokax u YCIOBHSX YCTpaHEHHsl NOBPEXICHHN W/ Win
IeeKTOB apXUBHOT'O JOKYMEHTA,

TIOJTYYUTh KOMHIO (OHMA NOJIH30BAHKS aPXHBHOTO JOKyMEHTa WJIH €ro YacTH,
CCIIM B 3AKIOYCHHM IIPH3HAHA BO3MOXHOCTH €€ H3TOTOBIEHHS O HpOBENEHHS
PECTaBpallHOHHO-KOHCEPBALHOHHEIX PaboT;

00XaJI0BaTh B COOTBETCTBHHU C 3aKOHOLATENLCTBOM PoCCHiicKol Denepanuu
BPEMECHHOE OrpaHUYEHHE HA JIOCTYI K apXHBHOMY JOKYMEHTY, HPU3HAHHOMY
HaxXOASIMMCS B HCYJOBIETBOPHTENEHOM (H3MIECKOM COCTOSHHH.




