IPABJIEHUE IEHCUOHHOI'O ®OHJA
POCCUMACKON @EAEPAIINNA

E

MHHVCTEPCTBO IOCTHIHH POCCHHCKOH OETEPAIHHU :

| 3APErMCTPHPOBAHO |
Pernctpauornbii Mo jf g 4@
) /4 " Ll 2040,

O6 yTBepXIeHHH AIMHUHHUCTPATHBHOIO perjiaMeHTa rpegocTapieHus [IeHCHOHHBIM
dormoM Poccuiickoit @enepaliui rocyJapCTBEHHOH YCIYTH IO IIPHEMY OT IpaKJiaH
QHKET B IIEJIAX PETUCTPALMM B CUCTEME HHANBULYATLHOTO (IIepCOHU(ULIIPOBAHHOIO)
y4eTa, B TOM YHCJIE 110 IPHEMY OT 3aperHCTPHPOBAaHHBIX JIULL 3asBICHUH 00 M3MEHEHUH
AQHKETHBIX JaHHBIX, COAEPKAIIMXCS B MHAUBHIYAJIbHOM JIMLIEBOM CHETE, UIIH O BhIIAYEC
JOKYMEHTA, MOJITBEPHKAAIOIIET0 PETUCTPALIUIO B CUCTEME HHIUBHIYaTbHOTO
(nepcoHUUIIMPOBAHHOI0) yYeTa

21 mas 2020 r. No 291m

B coorsercTBHM co cTaThel 16 DemepanpHoro 3akoHa ot 1 ampens 1996 r.
Ne 27-®3 «0O6 wuHmUBHAYadbHOM (TIEPCOHHOHULUUPOBAHHOM) YYETE B CHCTEME
00s3aTENFHOr0  NMEHCHOHHOro  crpaxoBaHus»  (CoOpaHme — 3aKOHOJATENBCTBA
Poccuiickoii ®enepanun, 1996, Ne 14, cr. 1401; 219, Ne 51, cr. 7488) IlpaBnenue
ITencuonHoro pouma Poccutickoit denepalilii 1O CTAHOBJI A € T:

1. VrBepauTh mpuiaraemMeiii AJIMHHHACTPATUBHBINA PETNIAMEHT INPENOCTaBICHUS
INencuonnsiM ponmoM Poccuiickoit Denepaiiny rocyJapCTBEHHOM YCIIYTH II0 MPpUEMY
OT TpaXAaH aHKeT B IeNIX perucTpallud B CHCTEME HHAMBHAYaJIbHOIO
(nepcoHU(ULIUPOBAHHOIO) Y4eTa, B TOM YHCIE IO MPHEMY OT 3apETHCTPUPOBAHHBIX
JIMII 3asBJIeHHH 00 W3MEHEHWH aHKETHBIX JaHHBIX, COAEPKALIMXCS B HHIUBUIYaTbHOM
JUIIEBOM CY€Te, WO O BhIlade JOKYMEHTA, MOATBEPXKIAIOLIEr0 PETHCTPALMIO B
CHCTEME MHIAMBUAYAIBHOTO (MIEpCOHN(HUITUPOBAHHOIO) yYETa.

2. Tlpu3HaTh yTpaTHBIIMM CcHIy @ocTtaHoBieHue Ilpasnenus IleHCHOHHOTO

donna Poccuiickoii ®enepanun ot 12 ¢espars 2019 r. Ne 390 «O6 yTBepiKaeHHH




A/IMMHHCTPATHBHOTO perjiameHTa npenocrapieHus [leHcHoHHBIM GornoM Poccuiickor
denepallud IOCYIapCTBEHHON YCIYTd O MpHEMy OT TpaxJaH aHKeT B LEJX
PETHCTPAalliK B CHCTEME OOA3aTENBHOTO NEHCHOHHOIO CTPAaXOBaHWA, B TOM YHCJIE IIO
IIpHeMy OT 3acTPaXOBAaHHBIX JIAL 3asBlIeHHH 00 oOMeHe WM O BhIade IyOiHKaTa
CTpaxoBOrO  CBHIETENbCTBA  (3aperMCTpHpOBaHO  MHHHCTEPCTBOM  IOCTHLIMH

Poccuiickoit ®eneparmu 26 anpens 2019 r., perucTpauoHHEIH Ne 54539).

IIpencenarens M. Tonunue

(08) Liledep B.B., 8(495) 986-47-80 (0841)
VueTHs1it HoMep: 22252 ot 31.01.2020




VTBEPXJIEH
noctaHoByieHreM IIpaBienus
IlencuonHoro porzaa
Poccuiickoit @enepauynu

or 21 mag 2020 r.

Ne  291nm

AJIMHUHHCTPATUBHBII PETJIAMEHT
MPEAOCTABJIEHHS IEHCHOHHBIM ®OHIOM POCCHMCKOM
®EJIEPALIMA TOCYAAPCTBEHHOM YCJIYTH IO [IPHEMY OT
TPAYXIAH AHKET B IIEJSIX PETHCTPALIAYA B CHCTEME
WHIABUIY AJTbHOI'O IEPCOHU®HIINPOBAHHOI'O YUYETA, B TOM
YHMCJIE IO IPUEMY OT 3APETMICTPHPOBAHHBIX JIMII 3ASIBJTEHUH
OF M3MEHEHHMH AHKETHBIX JAHHBIX, COAEPXKAIIUXCS B
WHIMBUY AJIbHOM JIMIIEBOM CYETE, WJIM O BEIJAYE
TOKYMEHTA, TOATBEPKJAIOIETO PETUCTPAIIAIO B CHCTEME
WHIMBUIY AJLHOT'O (IEPCOHU®UIIMPOBAHHOI'O) YUETA

1. O0mue noJ10KeHHudA

Ipeamer peryJupoBaHusl AAMHHHCTPATHBHOIO PerjiaMeHTa

1. AIMHHHCTDaTHMBHEIN perlaMeHT NpefocTapneHHss I[TeHCHOHHBIM (OHIOM
Poccuiickoii ®enepanidii rocyaapCTBEHHOM ycnyrn_" 1O MpuUeMy OT rpaXiaH aHKET B
IeJIAX PEruCTpallii B CHCTEME HHIWUBHIyalbHOI'O (nepEOHntbnunpOBaHHoro) ydera, B
TOM 4YHCIe N0 TpHEMY OT 3apelWCTPHPOBAHHBIX JIHI| 3asBICHHA 00 HM3MCHCHHH
aHKETHBIX JAHHBIX, COJIEP)KAIIMUXCA B HHAMBU/IYalbHOM JIMLIEBOM CUETE, HIIH O BbIa4e
JIOKYMEHTa, MOATBEPXKJAIOIIEr0 PETHCTPAlldi0 B CHCTEME  HMHIMBHAYAJIBHOIO
(mepconuduIMpoBaHHOro) yuera (manee cooTBeTcTBeHHO - IIDP, rocymapcTBeHHAs
yciyra, AIMHHUCTPaTUBHBIH PETJIaMEHT), ONpe/ieNisieT IMOPAA0K MPENOCTaBICHHA I1®P
yepes CBOM TEPPUTOpUANbHBIE OpraHbl TOCY[ApCTBEHHOH YCIyTH, CpOKH H
[10CJTE/IOBATENBHOCTS BBIMOJHEHHS aJMMHUCTPATHBHBIX NpoLexyp (AeHcTBH#) MpH

TIpeJOCTaRICHHH TepPPUTOpHAIbHEIMH opraHamu [IMP rocynapcTBeHHOH yCIyry.



Kpyr 3asBuTteseH

2. TocynapcTBeHHas yciyra TpefOCTaBIsieTcs TIpaxaaHaM Poccuiickoi
denepaliyi, MOCTOSHHO WM BPEMEHHO IPOXHBAIONINM Ha TeppuTopuu Poccuiickoi
denepaud MHOCTPAaHHBIM TpaxiaHaM H JMnam 0e3 TIpaxJaHCTBa, a TaKKe
MHOCTPAHHBIM TpaXJaHaM M JHLAaM 0e3 IpaXIaHCTBa, BPEMEHHO npeObIBaIOIIUM Ha
tepputopun Poccuiickoit ®enepanuu (nanee - rpakJJaHuH).

3. I'paX1aHHH MOXET BOCIIONB30BaThCA NOCYJaPCTBEHHOMN YCIIYToH 4epe3 CBOEro
3aKOHHOTO MIIM YIOJHOMOYEHHOTO TIPEACTAaBUTENS (Jajiee - IPEeICTaBUTENb) WM Yepe3
cBoero paborogatens.

Ipy >TOM JHYHOE yYacTHe IpaX[JaHMHA B NPABOOTHOLIEHMAX IIO MOIYYCHHIO
rOoCyJapCTBEHHOM YCIyrH He JMIIAeT €ro IpaBa UMeTh NPEICTaBUTENA, PaBHO KakK H
y4acTHe MpEACTaBHTENd He IHMINaeT TIpaxiaHWHa MpaBa Ha JIMYHOE Y4YacTHEe B

YKa3aHHBIX ITPaBOOTHOIICHHAX.

TpeGoBanusi k NOpAAKY HH(POPMHPOBAHHSA O NPENOCTABJICHHH
rocyIapcTBeHHOH YCIyrH

4. WnbopMHpOBaHHME TpaXIaHMHA [0  BONPOCaM  MPEJOCTAaBICHHS
rOCYJapCTBEHHOM yCIyIH OCYLIECTBIIAETCA:

IOKHOCTHEIM JIMLIOM CTPYKTYPHOTO MOJpPAa3JeieHUs TEPPUTOPHUATIBHOIO OpraHa
[IOP, OTBETCTBEHHOrO 3a MpPEJNOCTAaBIEHHE TOCYHAPCTBEHHOH ycmyru (mamee -
JIODKHOCTHOE JIALO), INpH HENOCPEACTBEHHOM OOpallleHWH TIpaXJaHMHa B
TeppUTOpHAIBHEIH opra [1DP; SR

pabOTHUKOM MHOTO(YHKIIHOHAIIEHOT'O LEeHTpa IIpeIOCTaBICHHS
TrOCyapCTBEHHBIX H MyHHUIMNATBHBIX YCIYT (Hasiee - MHOTOGYHKIMOHAbHEBIH IEHTD);

ITOCPEJICTBOM TeneOHHOH, (haKCUMIIBHOM u HHBIX CpEICTB
TeJIEeKOMMYHUKAI[MOHHOH CBS3H;

nyreM odopmieHHs HH(GOPMAIMOHHBIX CTEHJOB B MECTaX IIPEAOCTaBICHHsA
TOCY[apCTBEHHOH YCIyIH, Ha KOTOPBIX pa3MellaeTcs HMHpoOpMalus, yKasaHHas B
ab3amax CeMHAAIATOM - [ABaJaTh 4YeTBEPTOM ITyHKTa 32 A IMHUHUCTPATUBHOI'O

periiaMeHTa,




myTeM NyOIMKal¥Md WH(OPMAIIMOHHBIX MaTepHalloB B CPENCTBaX MacCOBOH
uHQOpMalMH, H3JaHHs HMHOOPMALMOHHBIX Opommop, OyKneToB, HHOH MeYaTHOH
PO KL,

IMyTeM pasMelleHds HHpopManuu Ha oduiuaneHoM cadre [IOP B
HH(GOPMAIHOHHO-TEIEKOMMYHHUKAIMOHHO#H ceTH «MHTEepHeT» (faiee COOTBETCTBEHHO -
caiit TI®P, cetb «HTEepHET») H B (peliepaibHOl rOCyAapCTBEHHOH HHPOPMAIMOHHOM
cucreMe «EIHHBIN MOPTaN rocyapCTBEHHBIX M MyHMUHMIAIBHBIX YCIyT ((QyHKLMA)»
(manee - EmuHbIit mopTan);

IIyTeM pasMelleHds Opounop, OykiIeToB M JpPYyrMX HMH(GOPMALHOHHBIX
MaTepHaoB B [IOMELIEHHUAX TePPUTOpPHAIBHEIX opraHoB IIOP, npeaHasHa4eHHBIX A
npueMa TpaXJaH, a TaKkXkKe HMHBIX OpraHW3aLuii BCEX ¢opM COOCTBEHHOCTH IIO
COITIaCOBAHHMIO C YKa3aHHBIMH OPTaHM3al[HAMH, B TOM YHCJIE B MHOTO(QyHKLIHOHAIBHBIX
LIeHTpax;

IIOCPEJICTBOM OTBETOB Ha MUCbMEHHBIE OOpAllleHHs! TPaK/iaH.

5. TTpu HHPOPMUPOBAHHH O MOPAJKE NPEIOCTABIEHHA FOCYAAPCTBEHHOH YCIIyTH
no TenehoHy JOKHOCTHOE JIMLO, IpPHHAB BEI30B MO TeNe(OHY, HOJDKHO
IpECTABHTECA: Ha3BaTh (aMUIMIO, HMA, OTYeCTBO (NP HAIMYUH), HOIDKHOCTE,
HaUMEHOBaHHe CTPYKTYPHOTO TIOApa3/ielieH s TeppHTOpHaIbHOro oprata [1OP.

JlomkHOCTHOE MO 06A3aHO COOOWMTh TpaduK IpHeMa rpax/aH, TOYHBIH
OYTOBEI afpec TeppHUTOpHATLHOTO oprana [IDP, crocob mpoesna K HeMy, CIIOCOGHI
IpeIBApHTENLHOM 3aMHICH IS IMYHOrO NIPHeMa, a IPH Heo6X0AMMOCTH - TpeGOBaHHA K
TUCBMEHHOMY 0OpallleHHIO.

WHbopMupoBaH#e 10 TeaedOHYy O MOpsijKe MPENOCTaBIEHUs TOCYAapCTBEHHOM
YCIYTH OCYILIECTBIAETCA B COOTBETCTBMM C IpapuKoM paboThl TEPPUTOPHAIIBHOIO
opraHa [1®OP.

Bo BpeMsi pasroBopa A0JDKHOCTHOE JIHIO JOJDKHO IIPOM3HOCHTE CIIOBA YE€TKO U HE
IpepHIBaTh PasroBOp M0 MPUYKHE IOCTYIUICHHS IPYTOro 3BOHKA.

| IMpy HEBO3MOXHOCTH OTBETUTh HAa IIOCTAaBIEHHbIE TI'PaXKIAHHHOM BOIPOCHI
TenedOHHBIM 3BOHOK JOJDKeH OBITh IlepeajpecoBaH (HepeBefeH) Ha Jpyroe

JOJDKHOCTHOE JIMIIO TH60 06paTHBIIEMYCS IPaXIaHHHY JODKeH ObITh COOOILIEH HOMep
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TenedoHa, 10 KOTOPOMY MOXHO ITOJYYHTh HEOOXOAUMYIO HHPOPMAIIHIO.

Pasrosop 1o TenedoHy He o/DkeH HpoaoKaTees Gosee 10 MUHYT.

6. Ilpu oTBeTax Ha TenehoHHbIE 3BOHKH M YCTHbIE OOpPALICHHS IO BOIPOCAM
IPEeIOCTaBICHUs TIOCYHAapCTBEHHOM YCIyrH JOJDKHOCTHOE JIMLIO 00s3aHO B
COOTBETCTBUM C  MOCTYNUBIIMM  OOpalleHHeM IpPefOCTABIATh  ClIELYIOIIYIO
UHGOPMAILIHIO:

O HOPMAaTHUBHEIX IPABOBBIX aKTaX, PEryIMPYIOIIHNX BOMPOCH NPENOCTAaBIECHUS
rOCYJapCTBEHHON YCiyrM (HaMMEHOBaHHE, JaTa M HOMEp NPHHATHS HOPMATHBHOIO
IIPaBOBOT'O aKTa);

O IepevyHe KaTeropui rIpax[aH, HMEIOIMX IMpPaBO Ha  MOJy4YEHHUE
roCyJJapCTBEHHOM yCIIyTH;

O IepeYyHe NOKYMEHTOB, HEOOXOIMMBIX /IS MONy4YeHHS TOCYIapCTBEHHOM
yCIIyTH;

O CpOKaXx NpeIOCTaBIECHUs FOCYJapCTBEHHOM YCITyTH;

00 OCHOBaHHUSAX OTKa3a B MPENOCTABICHHHU TOCY1apCTBEHHOM YCIyTH;

0 MecTe pa3MelleHus Ha caire [IOP nadopManuu o BompocaM MpeocTaBIeHUs
roCyJapCTBEHHOU YCIIyIH.

7. Ha caiite II®P, B penepanbHoii rocynapcTBeHHON HHOOPMALIMOHHOMN CHCTEME
«@QefiepalbHBI peecTp TOCYNApCTBEHHBIX H MYyHHUMNANBHBIX yCIyr (byHKIwmii)»
(manee — denepanbHblii peectp), Ha EnunoM moprare, a Takke Ha CTEHIax B MeCTax
OpPEIOCTABICHUA  TOCYJapCTBEHHOM YCIyrH M YCIOYT, KOTOphIE  SIBJISIOTCS
HEOOXOMMMBIMH U 003aTeIbHBIMH TSl IPeOCTABIEHAS IOCYIapCTBEHHOM YCIYIH, U B
MHOTrO(YHKIMOHAIEHOM LIEHTPE Pa3sMeLaeTCs CIeAYIoIas CIpaBoOYHas HHPOPMALKS:

0 MeCTe HaxOXIEHHUs U rpadmke paboTH TePPUTOPHAILHBEIX opraHoB [IDP u ux
CTPYKTYPHBIX MOApa3JeNeHNH, OTBETCTBEHHBIX 3a IPENOCTABIEHHE T'OCYAapCTBEHHOMN
YCIIYTH, & TaK)Ke MHOTO()yHKIIMOHAIBHBIX LIEHTPOB;

CHpaBoYHbie TeNeGOHBl CTPYKTYPHBIX IOIPA3leNeHHH TepPUTOPHANLHBIX
opraHoB IIDP, OTBeTCTBEHHBIX 3a NpPeNOCTAaBICHHE TOCYAPCTBEHHOM YCIyTH, B TOM
qncﬁe HOMep TenieoHa-aBTOMH(pOpPMaTOpa (IIpH HATTUYHH);

ajpec OQHMUMATBHOTO CaiTa, a TaKKe SMEKTPOHHOH MOYTHl M (Mim) QopMbI
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06paTHOIi CBA3M TeppPUTOPHATbHEIX opraHos IIOP B cetn «HHTEpHETY.

8. Ha ExyHOM nOpTaje pa3sMeriaercs cleqyiomas HHpopMaIus:

MCYEPIHIBAIOIINIA TIepeYeHb JOKYMEHTOB, HEOOXOMUMBIX IUIA MPEAOCTaBICHHA
rOCYJapCTBEHHOM YCIyrH, TpeGoBaHHMs K OGOPMICHHIO yKa3aHHEIX JOKYMEHTOB, a
TAalOKe IlepedeHh JOKyMEHTOB, KOTOpbl€ TIDaXJAaHWH BIpaBe MPEACTaBUTL TIO
cOOCTBEHHOI MHHUIIMATHBE;

IepeyeHh  KaTeropWii  rpaxiaH, HMEIOIMX 0[paB0O Ha  MOIy4YeHHE
TrOCyJapCTBEHHOH YCIIyTH;

CpPOK TpeJOCTaBJIEHUs TOCY1apCTBEHHOM YCIIyTH;

pe3yJIbTaTHl PEeIOCTABIECHHS ITOCYAapPCTBEHHOM YCIYTH, MOPSAAOK MPEICTaBIECHIUA
JIOKyMEHTA, SBIISIOMIET0Cs Pe3yIbTaToM IpeOCTaBICHHs TOCY IapCTBEHHOMN YCITYTH;

pasMep TOCYAApCTBEHHOH MONUIMHBL, B3MMaeMOH 32 IPEAOCTABICHHC
roCyOapCTBEeHHOH YCIIyTH,

MCUEPIBIBAIOIIMI [IepedeHh OCHOBAHMH Ui NMPHOCTAHOBICHMA WM OTKasa B
NpeIOCTaBIEHUH TOCYapCTBEHHOM YCITyTH;

0 OpaBe TpaAaHWHA Ha JocyleGHoe (BHecyneGHOe) obxanoBaHue AeHCTBMMH
(Ge3meiicTBHSA) M pEINECHHMN, TMPHHATHIX (OCYIIECTBISAEMBIX) B XO[e HPENOCTABICHUA
roCyHapCTBEHHOU YCIyTH,;

dopMBl  3aBnEeHMN  (yBEDOMIEHHMH, . COOOILEHHUI), HCIONB3yeMBIE MpH
IpeIOCTaBIIeHUH TOCYJAPCTBEHHOM YCITyTH.

JlocTyn K HH(OPMAIIHH O CPOKaX U IOPsAKe NPeJOCTABIEHHs rOCy AapCTBEHHOH
YCIyrH OCYIIECTBIsieTCs 6e3 BBINONHEHHS TPAXITAHHHOM KaKUX-THOO TpeOOoBaHHH, B
TOM 4HCIle 6e3 HCIONB30BaHus MMPOrPaMMHOro obecredeH s, yCTAHOBKa KOTOPOTro Ha
TeXHUYECKHe Cpe[CTBa rpaxKaaHHHaA TpeOyeT 3aKiOYeHHs JIMLEH3MOHHOTO WId HHOIOo
COTJIalIeHHAS c npaBoobiaaTencm IIPOrPaMMHOIO obecmeyeHus,
TIpelyCMATPHBAIOIIETO B3UMAHHUE IUIATHI, PErUCTPALMIO HIIH aBTOPH3aLlMIO TPaXIaHHHA
WIIH [IPeJOCTaBIeHHe UM NEPCOHATIbHAIX JTaHHBIX.

Otka3 B IpHeMe 3asBJ€HMS ¥ HHBIX JOKYMEHTOB, HEOOXOMMMBIX IJIf

npeaoCTaBICHUA FOcyI[apCTBeHHOﬁ YCIIyTH, B Clly4ae, €CJii 3ajiBJICHHC U JOKYMEHTHI,




HEOOXOMUMEIE IS TIPEAOCTABICHUA IOCYy AapCTBEHHOM YCITyTH, TOJJaHbl B COOTBETCTBHH
¢ uHopMamueli 0 cpokax M TOpPSAAKE NPEeJOCTABIEHHSA TOCYJApCTBEHHOH YCIyIH,
omy6nukoBaHHO# Ha EquHOM mopTaie, He JOITyCKaeTCs. - .

9. B mnensx uHGOPMHpPOBAHHUA TpaxJaH CBEACHUSA O XOl€ MNPeNOCTaBICHHA
TOCYJapCTBEHHOR YCIYTH MOTYT GBITh HalpaBiIeHbl B (hopMaTe TEKCTOBBIX COOOILEHHH
TIOCPEICTBOM JIEKTPOHHOM MOYTHI GO Iepeladd KOPOTKHX TEKCTOBBIX COOOIIEHHH
(IpM  HanWYuMM cCBeJeHWH OO0 aGOHEHTCKOM HOMepe YCTpOKCTBAa IOJBIKHOM
panuoTenedOHHOM CBI3K IPaXXIaHHHA) C HCIIONE30BaHKMEM CepBrCOB EHOro moprana
TIpY HAJIMYMH COTIACHS TPpaXKIaHUHA 00 MH()OPMHUPOBAHUM €r0 YKa3aHHBIM croco6oMm.

IMpu mogave 3ajgBieHus B popMe 3JEKTPOHHOTO JOKyMEHTa yKa3hIBacTCH crocob
MH(GOPMHPOBAHHS, B TOM YHCIE aipec SIEKTPOHHOH MOYTH, aOOHEHTCKUH HOMEp
yCTpo#icTBa OJABIKHOM pafioTeepOHHOMN CBA3M. IS Nepeaii KOPOTKUX TEKCTOBBIX

COOOILIEHHUH.

I1. CTangapT npeaocTaBJeHHs TOCyJapCTBEHHOM YCJIyTrH

HanMeHoBaHHe rocyAapcTBEHHOH yCJIyrH

10. TocymapcTBeHHass yciyra IO TIpHEMY. OT TIpaXJaH aHKET B HEILAX
PEruCTpali B CHCTEME HMHMBHAYAIBHOTrO (IepCOHM(HUIMPOBAHHOIO) yYeTa, B TOM
YpCiIe HO MpHEMY OT 3apEerMCTPUPOBAHHBIX JIHI[ 3asBICHUN 00 W3MECHEHWH aHKETHBIX
JAHHBIX, COJEPXKAIIMXCA B HHIMBHIyalbHOM JIMIEBOM CYe€Te, HWIM O BbIAYC
JIOKyMEHTa, MOATBEP)KAAIOIETO DPETHCTPAlMIO - B~ CHCTEME HHIMBHIyaJIbHOIO

(mepCOHU(pHUIUPOBAHHOIO) yY€Ta.

HauMeHOBaHHE roCyAapCTBEHHOro BHeOI0IKeTHOrO GoHaa,
NpPeJ0CTABJSIIOLIEr0 rocyapCTBEHHYIO YCAYTY

11. TocymapcTBeHHyYIO  YCIYyry npe,uocTaBnﬂeT II®P 4epe3 cBoH
TEPPUTOPUATILHBIE OPraHbl. o

12. TepputopuansHble opranbl IIOP mpu npeIoCTaBlEHMH IOCYAapCTBEHHOH
YCIIyTH He BIIpaBe TpeGOBaTh OT IPOXIAHMHA OCYIIECTBICHHS NEHCTBUM, B TOM 1HMCIE

COI‘JIaCOBaHI/If;I, HeO6X0,I[I/IMI>IX JUISL IOJIy4€HHA roCyJapCTBEHHBIX yCIIYT U CBsI3aHHBIX C




oOpaleHHeM B MHbIE FOCYIapCTBEHHbIE OPraHbl U OpraHU3alUy.

Onucanne pe3yJbTaTa npeaocTraBjieHUs rocyz(apCTBenﬂoifl yCiayra

13. Pe3ynsTaToM MpeNOCTaBIeHHs TOCYIapCTBEHHON YCIYTH B 3aBHCHMOCTH OT
IIOJJAHHOTO 3asABIICHHS SBISETCS:

TIPHHATHE PEIICHNsS O PETHCTPAllMy IPaXJaHWHa B CHCTEME MHUBHUIYAbHOTO
(mepcoHMHUIMPOBaHHOro) ydera (OTKpHITHE WHIMBMIYalbHOTO JIMIEBOTO CHeIa
3aperHCTPHPOBAHHOTO JHIA) U0 [PHMHATHE PELIeHHA 00 OTKase B PErHCTPaliH
TPOKIAHHHA B CHCTEME HMHIWBHIYaJbHOI'O (mepcoHAHIMPOBAHHOIO)  y4eTa
(OTKpHITHHA MHIMBUIYAIbHOTO JMIIEBOTO CYeTa 3aperiCTPHPOBAHHOIO THLA);

IPUHATHE pelleHnii 06 W3MEHEHHM AHKETHBIX JAHHBIX 3aperMCTPMPOBAHHOTO
JIAA, CONEPIKAIMXCSA B MHIMBUAYATbHOM JIMIIEBOM CYeTe, HIIM O BblAaue J0KyMEHTa,
MIOATBEPKAAIOIIETO PETHCTPALIHUIO B CHCTEME HHIABHIYaJIbHOTO
(1epcOHMGUIMPOBAHHOTO) y4YeTa, JTHOO0 NPHUHATHE pelleHuH 06 OoTKa3e B M3MEHECHUH
AHKETHBIX NAHHBIX 3apETHCTPUPOBAHHOrO JHIA, COAEPKAIMMXCS B MHIAHUBHIYallbHOM
JIAIIEBOM CUETE;

BblIa4a  MJOKYMEHTa, [OATBED)KJAIOMIETO  PErucrpanuio B CHCTEME
MHIMBALYAIbHOr0 (epCOHMMUIMPOBAHHOIO) ydeTa, MO0 NPHHATHE DELICHHS 00
OTKase B Bhjade JOKyMEHTa, IOATBEP)KNAIONIEN0 PETHCTPalMio B CHCTEME
MHIMBHAYATBHOTO (EepCOHU(HUINPOBAHHOIO) YYeTa.

Cpok OpeaocTaBjieHHsl FOCYAapCTBeHHOH yCJIyTH,

B TOM YMCJIe ¢ y9eTOM Heo6X0AHMOCTH 00panieHHs B OpraHu3aluy,
y4acTBYIOIIHE B NPeJOCTABICHHH rocyIapCTBeHHOH yCIyTH, CPOK
IPHOCTAHOBJICHHS NPENOCTAB/ICHHS rOCYIaPCTBEHHOMH yCIyrH B CIydae, €CJiH
'BO3MOKHOCTH NPHOCTAHOBJ/IEHHS NPEAYCMOTPEHA 3aKOHOAATe/IbCTBOM

Poccniickoii Pegepannn, CPOK BbIIaYH (HanpaBjieHHsl) JOKYMEHTOB,
SIBJSIONIHXCS Pe3y/JbTaTOM MPEeAOCTABJICHHSA rocyAapcTBeHHO#H YCIyrH

14. TlpemocTapieHHe rOCYZapCTBEHHOH YyCIIyrd, BKIIOYad BBIAATy JNOKyMEHTa,
MOATBEPXKAAIOLIETO PErUCTpaLKIo B CUCTEME WHIUBUALY ATBHOTO
(mepcOHM(UIIMPOBAHHOTO) ydeTa, OCYIIECTBISETCA B CpPOK, He IpeBBIIAIONIMH
5 pabouux AHE# co IHA NOMy4YEeHUS TEPPATOPHAIBHEIM OPraHOM II®P aHkeTsl B LIELIX
perucTpanyy B CHCTEME HHIMBUIYaJIbHOTO (mepcoHU(pUIEPOBAHHOTO) yUeTa 160
3asgBleHMs 00 W3MeHeHWH AaHKETHBIX [JaHHBIX 3aperMCTPHUPOBAHHOrO  IIHILE,
CONEpPXKAIMXCS B MHIMBUIYalbHOM JHIEBOM CYeTe, WIM O BBIIAYC JIOKyMEHTa,
MIOATBEPKAAFOLLETO pErUCTPaLHIO B cUCTEME HHIUBULYAJIBHOTO

(mepcoOHU(UIMPOBAHHOIO) yYETa.




HopmaTuBHBIE NPAaBOBbIE AKThI, PEryJIHPYIOIIHE
npeaocTaBjIeHHE rOCy apCTBEHHOH YCJIYTH
15. IlepedyeHb HOPMATHUBHBIX IIPABOBBIX aKTOB, PErYIMPYIOMIKMX MPEAOCTABICHUE
rOCYJApCTBEHHOM YCIyTH (C yKa3aHMEM MX PEKBH3WTOB M HCTOYHHKOB OQHIMATIBHOTO
omyOHKoBaHuA), pa3Memnaercs Ha caiite IIOP, B cern «MHTEpHET», B tdhenepaibHOM

peectpe 1 Ha EannoMm nopraziie.

HcuepuniBawiiuii nepevyeHb J0KYMEHTOB, HEOOXOAHMbIX
B COOTBETCTBHH C HOPMATHBHBIMH NPAaBOBLIMH aKTAMH
AJIsl IPeAOCTAaBJIEHHS FOCYAAPCTBEHHOH YCJIYTH H YCIIYT,
KOTOpbIe ABJIAIOTCH He0OX0AMMBbIMH H 00513aTeJILHBIMH
AJiMl IPEeAOCTABJIEHHS FOCYAAPCTBEHHOH YCIyI'H, NOAJIeKAMHAX
NpeacTABIEHHIO FPaXIaHHHOM, CIOCO0bI HX MOy YeHHS
rpaxaaHHHOM, B TOM YHcJIe B 3J1eKTPOHHOH ¢opme,
MOPSAJIOK HX NpeICTABJIECHHA

16. ns mnpemocTtaBlieHHMS  TOCYHApCTBEHHOM  YCIYyTH  IpaXIaHWHOM
npejcTaBlseTcss OfHA M3 clelylomux (opM IOOKyMEHTOB (fajlee - 3asBIEHHE),
YTBEPXKIEHHEIX TnocTaHoBIeHHeM IlIpaBnenus IleHcHoHHoro @oHaa Poccuiickoi
®enepanpn ot 27 cenrabps 2019 r. Ne 485m «O6 yrBepkaennu GopM U PpopMaroB
CBEJICHHH, MCIIOJIB3YEMBIX IS PEruCTpallid IpaxJaH B CHCTEME HWHAWBH]YaJIBHOIO
(mepcoHUPUIMPOBAHHOr0) y4eTa, u [Topsiaka 3amonHeHHs GopM yKa3aHHEIX CBEJCHUN»
(3apeructpupoBaHo MuHHcTEpCTBOM IocTHiMu Poccuiickoii ®enepanuu 30 sHBaps
2020 r., peructpaudoHHBIR Ne 57349):

aHkeTa  3apeructpupoBaHHoro Juna (dopma AJIB-1) (npu mnepBu4YHOH
pPErHCTpalLyK);

3agBlieHHe 00 W3MEHEHMHM AaHKETHBIX AAaHHBIX 3apeTHCTPHPOBAHHOIO JIUIA,
COZIEPXaIIUXCS B HHAUBUAYAILHOM JIHLIEBOM cuete (¢popma AJIB-2);

3agBlIEHHE O BhIJaue NOKYMEHTA, MOATBEPXKAAIOIIET0 PErMCTPAlMIO B CHCTEME
MHIMBHIYaAJILHOTO (IepcoHnHIupoBaHHOro) yaera (dpopma AJIB-3).

17. K 3adBieHHIO TPEJCTAaBIAETCA NaclopT MWIM HHOM  JIOKYMEHT,
yIOCTOBEPSIONIMI JMYHOCT B COOTBETCTBHHM C 3aKOHOJATENBCTBOM Poccuiickoi

Deneparuu (anee — JOKYMEHT, yIOCTOBEPSIOIINH JIUYHOCTB).




18. K 3agBieHHIO, MTOAAaHHOMY OT HMEHH T[paXKIaHHMHA €ro 3aKOHHBIM
IpeICTaBUTEIeM, IOIMOJHUTEIBFHO MPECTABIAIOTCS MOKYMEHTHI, YAOCTOBEpSIOIINE
IIOJIHOMOYHMS 3aKOHHOIO TIPEJCTABHUTENS, a Talkoke JOKYMEHT, YIOCTOBEPSIOIIHiA
JIMYHOCTH, & Ui OPraHM3alliM, HAa KOTOPYIO BO3JIOXKEHO HCIIONHEHHE OO0A3aHHOCTEH
ONEKYHOB WJIH IOIEYUTENEH B COOTBETCTBHM CO cTaTthed 35 I'pakaaHcKoro Kojekca
Poccuiickoii ®enepanun (Cobpanue 3akoHomarenscTBa Poccuiickoit ®enepauuu, 1994,
Ne 32, cr. 3301; 2008, Ne 17, ct. 1756), - BOKYMEHTHI, yIOCTOBEPSIOIIME JTHYHOCTh U
HOJIHOMOYHS NIPeICTaBUTEINS OpraHu3alliu.

B ciyyae mpencTaBieHHs HHTEPECOB IpaXAaHWHA JIMLOM B CHIY IOJHOMOYHS,
OCHOBAaHHOTO Ha JOBEPEHHOCTH, K 3adBIICHUIO JOIOJIHHUTENBHO IPHIArarTcs
JOBEPEHHOCTh M JOKYMEHT, YAOCTOBEPSIONIMH JIMYHOCTh NpeACTaBUTENd. B ciydae
€ClIi JOBEPEHHOCTh YJOCTOBEpEHAa HOTApUalbHO, IOOKYMEHTa, YIOCTOBEPSIOIIErO
JIHYHOCTH TPaXXIaHWHA, MHTEPECH KOTOPOTo MPeACTABIAIOTCS, He Tpedyercs.

Ilpu npencrapieHHH TpaXIaHMHOM  3asBIeHHSA d4epe3 paborojarend,
NIPaBUJIBHOCTh YKA3aHHBIX B 3asfBJI€HHHM CBEJEHHI 3aBepsAeTCs JUYHOM IOAMHUCHIO
rpaxknanuHa. Eciiu rpakI1aHUH He UMEET BO3MOXKHOCTH JIMYHO 3aBEPHUTH 3asBIICHHUE IO
OpUYMHE JJIUTEIbHOro (CBBIIE OJHOIO Mecslla) HAXOXACHHWA B KOMaHIHPOBKE,
IUTATENIGHOM OOJIE3HH WIIM WHOW MpH4YuHe, paboTomarens yKas3blBaeT 3Ty IPHYHHY B
3asgBICHUH U 3aBEPSET €ro. |

3asBiieHHe TpaXkJaHHHA MOXET OBITH HpEACTaBlIeHO paboromareneM B Qopme
SJIEKTPOHHOIO  JOKYMEHTa, IOANMCAHHOTO YCHJIEHHOH  KBaJH(HIMPOBaHHOM
3JIEKTPOHHOM TOJIMUCHI0O B COOTBETCTBHM C TpeOoBaHUsAME DezepalbHOIO 3aKOHa OT
6 ampens 2011 r. Ne 63-03 «O6 snekTpoHHO#M noanuck» (Hanee — PenepalibHBIA 3aKOH
ot 6 anpens 2011 r. Ne 63-®3) (Cobpanue 3akoHomaTenscTBa Poccuiickoil ®enepanum,
2011, Ne 15, ct. 2036; 2016, Ne 1, c1. 65).

Ilpu HanmpaBieHHH I'paXXIaHUHOM 3asBICHHUA IO MOYTE K HEMY JOIOINHHUTEIHHO
IpUJIAraloTcsA  KOIMMH  JOKYMEHTOB, YKa3aHHBIX B  HAacTOAIIEM  IIyHKTE
AIMUHUCTPAaTUBHOTO perjlaMeHTa, 3aBepeHHbIe B MOPAAKE, YCTAHOBJICHHOM CTaThIMH
77 u 80 OcHoB 3akoHoAaTenscTBa Poccuiickoit ®enepanun o Hotapuate ot 11 despans
1993 r. Ne 4462-1 (BemomocTtn Che3fia HapoAHBIX JemyTaToB Poccuiickoit @enepannu
u BepxoBuoro Cosera Poccuiickoit ®@enepanun, 1993, Ne 10, cr. 357; Cobpanue

3aKkoHojatenbcTBa Poccuiickoit @enepanuu, 2016, Ne 1, ct. 11).
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HcyepnbiBaomui nepeueHb J0KYMEHTOB, He00OX0AUMBIX

B COOTBETCTBHH ¢ HOPMATHBHBIMH NPABOBLIMH aKTAMH
AJIS NPeoCTABJIEHHS FOCYAAPCTBEHHOMH Yy, KOTOpble HAXOAATCHA B

pacnopsizkeHHH rocy1apcTBeHHbIX OPraHoOB, OPraHOB MeCTHOI'0
CaMOYNpaBJieHHs] H HHBIX OPraHoOB, YYACTBYIOLIHX B NPeJIOCTABJICHHHU
rocy1apcTBeHHBIX HJIH MYHHITHNIAJbHBIX YCJIYT, H KOTOPbIEe
rpasKAaHHH BIPaBe NPEACTABHTD, 2 TAKKE CIIOCOObI HX MOJIy4YeHHSs
rpa;kAaHHHOM, B TOM YHCJI€ B 3JIeKTPOHHOIH
(¢opme, OPAIOK HX NpeACTABICHHS

19. T'paxxiaHuH BIpaBe NPEACTaBUTh TOKYMEHTHI, KOTOpBbIE€ HaXOIATCS B
pacIiopsHKeHUH rOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIpaBieHUs JHO0
IOJBEIOMCTBEHHBIX =~ TIOCYAApCTBEHHBIM  OpraHaM WM OpraHaM  MeECTHOIO
CaMOyIpaBJIeHUS OpraHW3alii, NONOJHUTEIRHO K JOKYMEHTaM, HEOOXOIUMBIM IS
IIPEIOCTAaBICHUA  TOCYJAapCTBEHHONM  yCIOyru, MOMJIeXKAIMUM  IpeJCTaBICHHUIO
rpaXJaHUHOM.

Henpencrasnenue rpaXxJaHMHOM YKa3aHHBIX JOKYMEHTOB He  SBISETCS
OCHOBaHHUEM IS OTKA3a B IIPEIOCTABIEHUH I'OCYJAPCTBEHHON YCITYTH.

20. Teppuropnanshbiii opran IIOP npu npenocraBieHUH ToCyIapCTBEHHOU
YCIIyTH He BIpaBe TpeOoBaTh OT rpaxkIaHHHA:

NpeACTaBIeHNs] NOKYMEHTOB U HH(OpPMAalWU WM OCYIIECTBICHUS NeHCTBUIA,
IPEICTABIIEHAE WM OCYIUECTBICHHE KOTOPBIX HE IPEIyCMOTPEHO HOPMAaTHBHBIMU
NPaBOBBIMU AaKTaMM, pETyJUpPYIOIIMMU OTHOLIEHMS, BO3HUKAIOUIME B CBA3H C
IPEAOCTABICHUEM IOCY IapCTBEHHOM yCITyTH;

NpEACTaBIeHNs] JOKYMEHTOB M HWH(QOpPMAauUuH, KOTOpbIE HaXOmATCS B
PaclOpsDKEHUH TeppUTOpHabHBIX opraHoB [IMP, uHBIX rocyaapCTBEHHBIX OPraHoB,
OpraHOB MECTHOI'O CaMOYTpaBieHHs U (WIK) MOABEIOMCTBEHHBIX TOCYAApCTBEHHBIM
OpraHaM U OpraHaM MeECTHOTO CaMOYIIpaBJ€HWs OpraHu3alui, 3a HCKIIOYCHHEM
JNOKYMEHTOB, yKa3aHHbIX B yacTh 6 cratbu 7 enepanpHoro 3akoHa ot 27 uroins 2010 .
Ne 210-@3 «O06 opraHuzanuu NperoCTaBlIeHUs TOCYJapPCTBEHHBIX U MYHUIIUIANBHBIX
yenyr» (nanee — Denepanbhbiii 3akoH ot 27 mrons 2010 r. Ne 210-03) (Cobpanue
3akoHOJaTenscTBa Poccuiickoit denpeparuu, 2010, Ne 31, cr. 4179; 2018, Ne 30,
cT. 4539),

NpeACTaBleHUs] JTOKYMEHTOB W  HH(OpManuy, OTCYTCTBHe U  (WUIH)

HECAOCTOBCPHOCTh KOTOPBIX HC YKA3LIBAJIMCH IIPH IICPBOHAYAJIBHOM OTKas¢ B IIPUCME
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JIOKYMEHTOB, HEOOXOOMMBIX IJIS IPEROCTaBIEHHs TOCYJapCTBEHHOM YCIyrH, Jubo B
NPEIOCTABIEHAH  TOCYJAPCTBEHHOH  YCIyrH, 3a  HCKIIOYEHHEM CIIy4aes,
IIPeIyCMOTPEHHBIX IIyHKTOM 4 yactu | ctateu 7 ®PemepanpHoro 3axkoHa ot 27 MO
2010 1. Ne 210-D3.

HcuepnbiBalonuii nepevyeHb OCHOBAHHIA JJIs 0TKAa3a
B IpMeMe JOKYMEHTOB, He00X0JHUMbIX A NMPeI0CTABJIECHHS
roCyAapCcTBeHHOM YCJIYT'H

21. OcHoBanveM A7 OTKa3a B pHeMe 3asBJICHHUS U TOKYMEHTOB, HEOOXOIUMBIX
JUIS IPEAOCTABIIEHHs TOCY AAPCTBEHHOM YCIIYTH, SIBIISETCH:

HEYCTAHOBJICHWE JIMYHOCTH JIMIla, OOpaTHBIIErocs 3a OKa3aHHEM YCIYTH
(HenpenbsBIEHHE NAHHBIM JIMIIOM JIOKYMEHTA, YIOCTOBEPSIOIIETO €r0 JIMYHOCTh, OTKA3
JAHHOT'O JIUIIA NIPEABSIBUTE JOKYMEHT, yIOCTOBEPSAIOIIUH €r0 JINIHOCTD, IPeAbABICHHE
AOKYMEHTa, Y AOCTOBEPSIOLIETO JHYHOCTD, C HCTEKIIUM CPOKOM JeHCTBHS);

HETMOJITBEPXKICHHE ITOJIHOMOYUH NpEACTaBUTENS 3asIBUTEIIS;

NpeCTaBJICHHe TPaXTAaHMHOM, €ro IMpeAcTaBUTeNleM WId paboTomaTeleM
HEHAUIEeKAIIUM 00pa3oM 3aBepeHHBIX KOMUH JOKYMEHTOB;

BBISIBJIEHHE HECOOMIONEHUs YCIOBUI IPU3HAHHS NeHCTBHUTENBHOCTH YCHIEHHOM
KBaTM(GHIMPOBAHHOM 3IIEKTPOHHOM MOINUCH B 3asBJIEHAM, YCTAHOBJIEHHBIX cTaThel 11
DepepanbHOTro 3aKoHa OT 6 arpenst 2011 r. Ne 63-D3,

Orka3 B npueMe 3asBICHHUS U JOKYMEHTOB, HEOOXOMUMBIX JUIS IPENOCTABICHHU

FOC}’I[&pCTBGHHOfI YCIIyI'd, B UHBIX ClIy4asaX HE JOIIYCKacTCs.

HcuepnbiBalomuii nepedeHb OCHOBAHMIA 11 MPHOCTAHOBJIEHHS
HJIH 0TKAa32a B NIPeJ0CTABJACHHH rocyAapCTBEHHOM YCIyru

22. OcHoBaHMSA AN TPUOCTAHOBICHHS WIH OTKa3a B IPEJOCTABICHHH
roCyIapCTBEHHOMH yCIyTU OTCYTCTBYIOT.

Ilepeuens ycayr, KOTopble SIBJASIIOTCS HEOOXOAUMBIMH H 0083aTeIbHBIMH A5
NpeIoCTaB/IeHHs TOCYAAPCTBEHHOM YCIYTH, B TOM YHCJIE CBEICHHS 0 JOKYMEHTE
(IOKymMeHTax), BbIIaBaeMoOM (BblIaBa€MbIX) OPTAHH3ALUSMH, YYACTBYIOIHMH B

NpeaoCTaBJAEHHH roCyapCTBEeHHOH YCJIYyrH

23. VYciyru, KOTOpBIE SBISIOTCS HEOOXOMAUMBIMH M 0043aTENLHBIMH IS

IPEJOCTaBIEHUsl  I'OCYJapCTBEHHOHM  YCIyr'W, 3aKOHOAATeIbCTBOM  PoccHiickoit
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®epepaliuu He IPENYCMOTPEHBI.

ITops/IoK, pa3Mep H OCHOBAHHS B3HMaHHS
rocyJapcTBeHHOM NOLUIHHbI HIH HHOH MJIATLI, B3AMaeMoii
3a NpeJoCTaBJIeHHe roCyJapCTBEHHOMH yCJIyrH

24. TlpemocTtaBieHuWe TeppHTOpHANbHBIM opranoM IIDP roCyIapCTBEHHOM

YCIIyT'H OCYILEeCTBIeTCS 6eCTIaTHO.

ITopsiaok, pa3Mep H OCHOBAHHS B3HMAaHMs IUIAThI 32 NIPeJoCTaB/IeHHe yCIyT,
KOTOpbI€ ABJIAIOTCH HEOOXOAHMbIMH H 00513aTeILHBIMH JJ1S TPEeAOCTABJICHHAS
rocyAapcTBeHHOMH YCJIyrH, BKJIOYas HH(OPMALHIO 0 METOAHKE pacyeTa paMepa

TAKOH IJ1aThI
25. OcHoBaHMI IJis B3MMaHMA IUIATHl 3a IPENOCTaBICHHE YCIYTI, KOTOPBIC

ABIAKOTCA HCO6XOI[I/IMI>IMI/I ¥ 00g3aTeNIbHBIMM 11 npeaoCTaBJICHHS I‘OCY,IlapCTBeHHOﬁ

yCIIyTH, 3aKoHOAaTelbcTBOM Poccuiickoit Peniepaliii HE NPEy CMOTPEHO.

MakcHMAaJIbHBIH CPOK 0KMAAHHS B 0YepPelH NPH noaave 3agBJICHHA O
NpeJoCTABIEHHH TOCY1aPCTBEHHOM YCIYTH, YCIYTH, NPeAoCTaBIIseMo
opraHmsanueii, yaacTsyomeii B IpeI0CTaBIeHAH rOCYIaPCTBEHHOH YCIyTH, H NPH
NOJyYeHHH Pe3y/IbTaTa NPeloCTaBIeHHs TAKHX yCayr

26. MakcuMalpHOEe BpeMs OXHIAHHA B odepequ NpU Tojade TIpaxAaHHMHOM
3afBlleHUs. ¥ NPH NONyYeHHH pe3yJbTaTa [OCYHapCTBEHHOH ycmyru cocrtaBiser 15

MUHYT.

CpokK ¥ mopsiIoK perHcTpalHy 3asiBJICHHs I'PAXKIAHHHA O llpeIIOCTaBJleHHH
rocyJapcTBeHHOH yCIyrH H YCJIYrH, npenocTaBJmemon opraHu3anmei,
yuacTBYOLIEH B IPeI0CTABJIeHHH rocyJapcTBeHHOH YCJIyrH, B TOM 4Hcje B
3JIeKTPOHHO# dopme

27. 3asBiicHMe, MOJAHHOE€ TIpaXJaHMHOM MpH JIMYHOM oOpallleHUH B
TeppuTopuaibHbiii opran IIOP, B ToM umcne NMOJaHHOE 4Ye€pe3 €ro paboTonares,
PETUCTPUpYeTCsl B IeHb OOpallleHus B TeppuTOpHaNbHbIH opran I1OP.

28. Ilpu MHONydYeHHH TeppUTOpHATbHBIM opranom IIDP 3asBneHus B ¢dopMme

3JIEKTPOHHOI0 JOKYMEHTA, ITOJaHHOI'O C HUCIOJIB30BAaHHUEM CETH «I/IHTepHeT», BKJIIOYasd
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EnuHeii mopTan, wiM yepe3 caiit II®OP ¢ wucrmonb3oBaHMeM «JIMuHOro KabuHera
rpaxaaHuHay (najee - JINUHBINH KaOWHET), perUCTpalys 3adBICHHS OCYIIECTBIACTCA B
ABTOMAaTUYECKOM PEXUME B IEHb €TI0 HOCTynJIeHﬁSI"B‘;’r‘eppnTopnanLHHI‘zi oprax I1DP.

29. 3asgBieHHe, MOJAHHOE IPAXTAHMHOM 4Yepe3 MHOTOGYHKIMOHAIBHEIH LEHTD,
nepegaercs B TeppuTopuanbHBIi opran IIOP B Cpokd, mpexyCMOTPEHHBIE
COTJTaIlIEHHEM O B3aUMOJICUCTBUH.

3asBicHHE, IOJAHHOE TIPAXKIAHHHOM dYepe3 MHOTOQYHKIHOHANBHEIM LEHTD,
PETHCTPUPYETCS TepPPHTOPHATBHEIM opranoM IIOP B TedeHne oaHoro pabodero AHi,
CIIeTyIOIIEro 3a JHEM ero MOCTYILIEH!s B TeppUTOpHaNbHbId opran [TIOP.

30. 3asBieHde, HaIpaBIEHHOE IIOCPEACTBOM IOYTOBOIO  OTIPAaBICHHA,
perHCTpUpyeTcsl TeppuTOpHanbHeIM opraHoM IIOP He nosnHee pabodero nHsi, B
KOTOPOM OHO MOJIy4€HO TepPUTOpHAIbHEIM opraHom [IOP.

31. PerucTpams 3asBlIeHHsS OCYILECTBISETCS TePPHTOPHATLHEIM opranoM [1OP
B XypHaJse (B JJIEKTPOHHOM )XypHalle) perHCTpallii 3asBJIeHHH C IPUCBOSHHEM HOMEpa
IO MOPANKY W YKa3aHHEM JaThl NONYYEHHS 3asBIE€HHUS TEPPUTOPHATBHBIM OPraHOM
T1OP.

B ciyuae NOCTYINEHHs 3asBlIEHHs B, TeppHTOpHalbHEIA opran IIOP B
Hepaboude ¥ Tpa3JHUYHBIE JHH €ro PErucTpanys OCYIIECTBIIETCA HE TO3AHCE

pa6ouero [qHs, CIEAYIOEro 3a HepaboYUMH U NIPa3AHAIHBIMHI JHAMH.

TpeGoBanns K NOMeLeHHAM, B KOTOPBIX NPeOCTaBJIACTCH
rocyJapcTBeHHasl yCJIyra, K 3a;ly O;KHAaHHUs, MeCTaM 1JIf 3aN0JTHEeHH
3asiBJICHHS O TMPEIOCTABJIEHHH roCy1apCTBEHHOMH yCJIyrd, HH(pOPMAIHOHHELIM
CTeHJaM c 06pa3naMH HX 3aM0JHEHHS U IepevHeM JOKyMEeHTOB, He00X0JHMBIX
JJIS IPeJOCTAB/IEHHA KAXKAOH rocy1apcTBEeHHOH yCIyrH,
pa3MelnieHHI0 H 0GOpMIEHHIO BH3YaILHOMH, TEKCTOBOH
H MyJbLTHMeIHHHON HHPOPMALHH 0 IOPSAKe NPeIOCTaB/IeHHs TAKOH yCJIyrH, B
TOM YHC/Ie K 06ecnedeHnIo JOCTYNHOCTH AJisi HHBAJIHAOB YKa3aHHBLIX 00b¢KTOB B
COOTBETCTBHH ¢ 3aKOHoAaTe/IbecTBoM Poccuiickoii ®eepann 0 cOUHAILHOH
3alIHTE HHBAJIH/I0B

32. MecTomonoXeH|e MoMelLIeHui TeppuTopranbHbIX opraHoB [I®P, B KOTOPBIX
NpeNOCTaBIseTC TOCYyJapCTBeHHas yciyra (fajnee - NOMCIICHUS TEPPHUTOPHAIBHOTO

oprana IIOP), nomxHO obecreunBaTh YAOOCTBO [UId TIpaxJaH C TOYKM 3pCHHUA

X
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NENIEXOAHOM JOCTYITHOCTH OT OCTAHOBOK OOIIIECTBEHHOIO TPAaHCIIOPTA.

ITyTh OT OCTAaHOBOK OOILECTBEHHOIO TPAaHCIOPTa MO 3HaHUA (cTpoenus), B
KOTOPOM pacriojiaraeTcs IoMelleHre TeppuropuansHoro oprana IIOP, momkeH ObiTh
000pyI0BaH COOTBETCTBYIOIMMHU HHGQOPMAIIHOHHEIMH YKa3aTe/IsIMH.

B cayuae ecnu umeeTcs Bo3M0>KHoqf1; OPIaHM3aLMH CTOSHKH (IAPKOBKH) BO3IE
30aHuA (CTpOEHHMsI), B KOTOPOM pa3MeIleHO IOMEIEHHE TEepPPHUTOPHATIBHOTO OpraHa
[IOP, opraHuM3OBBIBaeTCS CTOSHKA (IApKOBKAa) Uil JIMYHOTO aBTOMOGHIBHOTO
TPaHCIOpPTa IPaKIaH. 3a MOJIb30BaHHE CTOSHKOH (IapKOBKOM) C rpaxaH IUIaTa He
B3UMAETCH.

Jlns mapkoBKH CHEMATBHBIX ABTOTPAHCIOPTHBIX CPEICTB MAalOMOOHIbHBIX
TPYII HaceJeHHMs Ha KaXo# CTOsHKe BhiemsieTcs He MeHee 10% mect (HO He MeHee
OJJHOT'O M€eCTa), KOTOpBIE He AOJDKHBI 3aHUMATh HHbIE TPAHCTIOPTHBIC CPEACTBA.

IMomemenuss TeppuropuaibHoro oprada  II®P  pomkHBI — pa3sMeIlaThCA
TIPeVMYIIECTBEHHO Ha HWKHUX, NPEANOYTHTENbHEE Ha MEPBBIX I3TaXax 3JaHMH C
OTJIENTBHBIM BXOZIOM.

Bxox B moMmelleHHe TeppuTopHaibHoro opraHa IIOP nomxen obecmednBaTh
CBOGO/HBIN JOCTYH IpaXkIaH, a Takke AOJDKeH GHITh 060pynoBaH yaoGHO#M necTHULEH
¢ MOPYYHAMH, UIMPOKHMH IIPOXOJAAMH, CIIEIHAIBHBIMH OTPaXXICHUAMH M MEepHIaMH,
MaHZycaMH Ui TepeABIKEHHS Kpecen-Konsacok. IlepexBikeHue MO INOMELICHHIO
TeppﬁTopna.nLHoro oprana II®P He [OKHO CO3/aBaTh 3aTPyAHEHHHM I JHL C
OrpaHHYEHHBIMM BO3MOXHOCTSIMH 3[0POBbs, BKIIOYas T€X, KTO HCIONb3yeT Kpecia-
KOJIACKH. | o

LleHTpaibHEIH BXOH B 3/laHMe (CTPOEHHE), TE PACNoJaracTCs IOMEIICHHE
TeppuTopuanbHoro opraa IIDP, o6opymyercs HHGOPMAlHOHHOM TaGIM4KON
(BBIBECKOI), cofepiKallieil Clieayoilyo HHGOPMALIMIO:

HaUMEeHOBaHHe TeppuTopHansHoro opraHa [IPP (HamMeHOBaHHE CTPYKTYPHOIO
Topas/eNeH s], OCYIIECTBIAIOIIEr0 IPeJOCTaBIeHHE TOCY JapCTBEHHOM YCIIYTH);

pexumM paboTsl; |

rpaduK npuema.
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[loMeweHus TeppuTOpHanbHOro opraHa IIOP o6opymyloTCsi 3NEKTPOHHOH
CHCTEMOW YIpABNEHHS OYepe/bio, CBETOBHIM HH(OPMAIMOHHBIM Tablo, CHCTEMOH
KOHAWIMOHMPOBaHUs BO3/AyXa, HPOTHBOIOXKADHOH CHCTEMOM M  CPEACTBaMM
TI0KApOTYLICHHS, CACTEMOI OXpaHBbl U BUICOHAOIOICHH S

Macan 3gaHus  (CTpoeHHs), B  KOTOPOM  pacloliaraercss IOMEIICHHEe
TeppUTOpHANbHOrO opraHa II®OP, nomkeH OGbIT 06OpYNOBaH OCBETUTENLHBIMH
npubopaMy, TO3BOJSIOIIAMH TIpaXgaHaM O3HAKOMMTECA C UHPOPMALTHOHHON
TaOJIMIKOM.

B nensx MHGOPMHPOBAHUS TpaKJaH O BO3MOXKHOCTH MX Y4YacTHi B OLICHKE
3¢ heKTHBHOCTH NE€ATENBHOCTH PYKOBOJUTENEH TEPPHTOPHANLHEIX OPTaHOB [IOP (ux
CTPYKTYPHBIX ~HOJIpa3fieNieHui) C y4eToM . KauyeCTBa MPEeJOCTAaBICHHBIX UM
TOCY[ApCTBEHHEIX YCIyr B IOMEILIEHHH TeppHTOpHanbHoro oprasa IIOP (mecTe
OXHJAaHKs) pasMelnaioTcs WHGOPMALMOHHBIE MaTepuailbl O BO3MOXHOCTH YHacTHA
rpaXIaH B OLIEHKE KauecTBa NPeJOCTaBIeHHUs TOCYJapCTBEHHbIX yCIIYT.

TlomelneHus TeppHTOpHANBHOrO oprana IIPP BKIIOYAIOT 321 OXXUAAHUA B MECTa
VIS IpreMa IpaXkaaH.

3a7 OKMIAHHs OCHAIAETCS CTYJIBSIMH, CTOJIaMH (CTOMKaMH) Hjisi BO3MOXHOCTH
odopMiIeHHs JOKYyMeHTOB. KOMHMYecTBO MeCT OXMIAHHA ONPENEIACTCS HCXOId H3
dakTHuecKol Harpy3Kd M BO3MOXHOCTEH A MX DPasMEIUCHHS B 3[aHHH. B 3ane
OXUIaHWS JOIKEH OHITh YCTAHOBNCH KOMIBIOTED .CO  CIPABOYHO-TIPABOBLIMHU
CACTEMaMH M IpOTPaMMHEIMH npomykramu. Ilpasuna pabGoThl ¢ HHMM, a TaKKe
dbaMmIHsg, MM, OTYECTBO (IpH HANMYMM), HOMep Tene(oHa, HOMEp KabuHeTa
NOJDKHOCTHOTO JIMIQA, OTBEedalllero 3a paboTy KOMIBIOTEpa, pa3sMeIlaloTcs Ha
HHGOPMALHOHHOM CTEHJIE, PACIONIOKEHHOM PANOM C KOMIIBIOTEPOM.

Ilpu BXOme B NOMEIICHUE TEPPUTOPUAILHOrO OpraHa TIOP u (umm) B 3amax
OXHIaHus 06OpyHyIoTCs MHpOpMalHOHHBIe cTeHIE. Ha MHQOpMAlMOHHEIX CTEHAaX
pasMeIaTcs cliefyomas HHpopManus U JOKYMEHTEL:

TIOYTOBBIH afipec TeppUTOpHaNbHOrO opraHa [IOP u ero BEIIECTOANIETO OpPraHa;

aapec caiita [IOP;

CIIpaBOYHbIH HOMep Tele(oHa TEpPUTOPHAIBHOIO OpraHa II®P, HOMEp




16
TeneoHa-aBTOMHpOpMaTopa (TIpH HATTHIKH);

pexHUM paboTel TeppuTopraibHoro oprasa [1QP;

BLIIEP)KKM M3 HOPDMAaTHBHBIX IIPaBOBHIX aKTOB, COJEpXKalllMX HOPME,
peryIHpyIOIIHe AeSTENbHOCTD 11O IIPENOCTABICHUIO focyﬁapCTBeHHoﬁ yCIIyTH;

nepeyeHh  KAaTEropuif  rpaxiaH, HMEIOIIMX MpaBo Ha  IOIy4YeHHE
roCyJapCTBEHHOH YCIIYTH,

TepeyueHb JOKyMEHTOB, HEOGXOMUMBIX I NOMy4EHHUs FOCY AApCTBEHHOH YCIyTH;

¢dbopMsI 3asBIeHHH U 00pa3Lbl X 3aII0JTHEHUS.

ITpeM rpakiaH 0[O BONpPOCaM IIPENOCTAaBIEHHS TOCYNapCTBEHHOH YCIyTH
ocyIecTBIAeTCa B KaGuHKax (KabuHeTax), CIenuanbHo o0OpyINOBaHHBIX AN MpHEMa
IpaXiaH, KOTOphle 000PYAYIOTCS HHGOPMAIMOHHEIMA TabIUIKaMH C YKa3aHHEM:

HOMepa KaOUHKH (kabuHeTa);

daMIIAK, KIMEHH, OTIeCTBa (TP HATMYHM) JOJDKHOCTHOTO JIHIA.

PaGouee MeCTO TOKHOCTHOTO JIMIIA HOJDKHO OBITH 000pY/I0BaHO IIEpCOHABHBIM
KOMITBIOTEPOM C BO3MOXHOCTBIO AOCTYIa K HEOOXOIMMBIM HH(OpMALHOHHBIM 6azam
naHHbIX ITOP 1 ero TeppUTOpHUATBHBIX OPraHOB, IPUHTEPOM U CKaHEPOM.

Jlna nMn C OTpaHWYEHHBIMH BO3MOXHOCTAMH 3[O0pOBbS  (BKIIOYas JHILL,
HCIIONIb3YIOIIHX KpecIa-KOIACKH H coGaK-ndedﬁﬁﬁKOB) JOJDKHEI 00ecIIeYnBaThC:

ycrnoBHs Ui GecrpensTCTBEHHOrO JOCTyNa B MOMELIEHHE TePPUTOPHAIBHOTO
oprana [I1DP; |

BO3MOMHOCTh CaMOCTOSTEIHHOrO INEPEJBIKEHHsI TI0 TEPPUTOPHH, HA KOTOPOH
PACTIONOXEHO NOMEINeH)e TeppuTopHanbHoro oprama IIOP, a Takke BXoma B
TIOMeIIleHHe U BHIX0Ja U3 HETO, IIOCAJKH B TPAaHCIIOPTHOE CPEACTBO M BBICAIKH U3 HETO,
B TOM YHMCIIE C HCTIONB30BaHUEM KpPeCia-KOJIACKH;

BO3MOXKHOCTb COIIPOBOJKAEHHS M CaMOCTOSTEJIBHOIO TEPEJBIXEHHS, OKa3aHWA
NIOMOILIM WHBATHAAM, UMEIOIIMM CTOMKHE pacCTpOHCTBA QYHKIIUH 3pEHHUS;

yCIAOBUS TI0 HaJUIeXalleMy pa3MeleHuo  OGOpyHOBaHHA H HOCHTENEH
uHpOpMAllUM, HeoOXOmMMBIX I obecnedeHns OecHpersiTCTBEHHOTO JOCTymna
MHBAJIMJIOB C YYETOM OTPaHUYEHHH HX XHU3HEAEATEIEHOCTH;

BO3MOXHOCTh AyOIHpOBaHMS HEOOXOAMMOM /i1 HMHBAIWIOB 3BYKOBOH H
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3pUTENBHON MH(pOPMAlMK, a TaKKe HajMuCcel, 3HAKOB M MHOM TEKCTOBOH M
rpadudeckoiil MHGOPMAIMH 3HAKAMH, BHIIOTHEHHBIMH PeTbe()HO-TOUESUHBIM WPUGTOM
Bpaiins, nommycka CypAONepeBOAYMKa M TH(IOCYPAONIEPEBONIHKA;

BO3MOXHOCTb JOITyCKa B MOMEIIEHHe TeppuTOopHanbHoro oprasa IIOP cobaku-
IMPOBOJHUKA IIPY HAIMYHH JOKYMEHTA, TTOATBEPK/IAIOILEFo €€ CleluaIbHoe 00ydeHue
4 BblIaBaeMoro mo ¢opMe W B TNOpAIKE, KOTOPBIE YCTaHOBJIEHBI IPUKAa30M
MHEHHMCTEPCTBA TPyAa M COLMANBHON 3aUTH PocchiiCKo# ®epepanyn 0T 22 HIOHA
2015 r. Ne 386m «O6 yrBepxnmeHuH ¢GOpMBI JOKyMEHTa, MOATBEPXKIAOLIEr0O
crelMajibHOe  OOydYeHHe  COOaKU-NIPOBOJHMKA, H  IIOpsOKa €ro  BBIIAYH»
(3aperucTpupoBa MunucTepcTBoM foctuiuu Poccuiickodt ®enepauuu 21 mions
2015 r., peructpamronHsiii Ne 38115);

COOTBETCTBYIOIIAs TIOMOII> PaGOTHMKOB TEPPHTOPHANBHBIX opraHoB IIDP,
IpeIOCTaBISIOMIMX TOCYIapCTBEHHbIE YCIYTH, MHBAIMAAM B MIPEOJONCHAN 6apbepoB,
MeMIAIOIINX MOyIE€HUIO MMM YCIIYT HapaBHe ¢ IpyrHMMH JIMIaMH.

B ciydae HEBO3MOXHOCTH IIOJHOCTBIO IPHCIIOCOOMTH OOBEKT C YyYeTOM
MoTpe6HOCTH MHBaIUA2 COGCTBEHHHK JaHHOTO o0bekTa oGecreduBacT HHBATHIY
JOCTYl K MeCTy MNpeNOCTaBleHHs TOCYAapCTBEHHOH ycoyrw, nubo, Korja 3To
BO3MOXHO, €€ IIpeI0CTaBlieHHe 06ecreynBacTCs M0 MECTY JKHUTEILCTBA MHBAIIUIA WK B
OUCTAHLIMOHHOM PEeXHME.

ITopsinox obecreyeHus YCIOBHHA AOCTYIHOCTH Uil MHBAIMAOB OOBEKTOB H
TIPeIOCTAaBIAEMBIX YCIYT B cdepe Tpya, 3aHIATOCTH M COLHAIbHOM 3allMThl HACEICHNS,
a TaKke OKa3aHWsd MM TNPH 3TOM HeoOXOOMMOM ITOMOIUM YTBEPXKJACH IPHKa3oM
MunucTepcTBa Tpyda U COLMAIBLHOM 3alllUThHI :&,ngcnﬁc‘lgqfﬁ‘ ®epepauuu ot 30 mions
2015 r. Ne 527H (3aperucTpupoBa MunncrepcTBoM IocTuium Poccuiickoit @enepaniu

17 cents6ps 2015 r., peructpanuonHsiii Ne 38897).

IToka3aTe/iH JOCTYNHOCTH H Ka4eCTBa rocyapcTBeHHOM
YCJIYrH, B TOM YHCJIe KOJIHYeCTBO B3aHMOIeiCTBHI rpakIaHHHA
C JO/PKHOCTHBIMH JTHIAMH NPH NPeJOCTABJICHHH rocy apcTBeHHOH
YCJIYTH B HX IPOAOJIKHTENLHOCTH, BO3MOKHOCTL NOJTyYeHHsl HH(OPMAIlHH 0 Xoae
NpeJoCcTABJICHHS rOCyAapCTBEHHOH yCJIyrH, B TOM YHC/e ¢ HCNIO/1b30BaHHEM
HH(OPMANHOHHO-KOMMYHHKALHOHHBIX TEXHOJIOTHi, BO3MOKHOCTD JIHGO
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HEeBO3MOKHOCTD MOJIy4eHHS FOCyAaPCTBEHHOH YCJIyrH B MHOTO(YHKIHOHAJIBHOM
IeHTpe NPeI0CTABIEHHAS rOCYAaPCTBEHHBIX H MyHHIIHNIANBLHBIX YCIYT (B TOM
YHce B OJHOM 00beMe), B JT1060M TEPPHTOPHAJILHOM NMOAPa3ieIeHHH OpPraHa,
NPEI0CTABJISIONIEro rocyAapCTBEHHYIO YCIYIy, 0 BLIGOPY rpazkiaHMHA
(3KCTeppHTOPHANBLHBIH NPHHIHII), IOCPEACTBOM 3aNpoca O NPel0CTaABICHHH
HEeCKOJIbKHX rocyIapCTBEHHbIX H (HJH) MyHHIHNAJbHBIX YCJIYT B
MHOro()yHKIIHOHAJIbHBIX HEHTPAX NMPEAOCTABICHHS rocynapc'rneﬂﬂblx H

MYHHIHNAJLHBIX YCJIYT, IPEXYCMOTPEHHOr0 CTaThed 15! @denepanbHOro 3aK0HA
ot 27 nioas 2010 r. Ne 210 (I>3

33. OueHka JOCTYIHOCTH M Ka4ecTBa NPeJOCTaBIeHHs IOCy 1apCTBEHHOH YCIIyTH
JOJKHA OCYIIECTBIATHCSA 10 CIEAYIOIIKMM TI0Ka3aTemsaM:

CTeNeHb WHQOPMHUPOBAaHHOCTH TIpaXJaH O TNOpAAKE IPEIOCTaBICHUA
rOCYyIapCTBEHHOU yCIyrd (JOCTYIHOCTD HH(bopMaunn O TOCYJapCTBEHHOH YCIyTe,
BO3MOKHOCTD BEIGOpa Cr1oco6a moyueHHs: HHOPMAIHH);

BO3MOXHOCTb BBIGOpa IPakJaHWHOM (HOPM IPENOCTAaBICHHS IOCYapCTBEHHOH
yCIyrd, B TOM YHCJ€ C HCIIONb30BaHMEM HH(POPMAHOHHO-TENICKOMMYHUKALHOHHBIX
ceTeit obmero monb3oBaHMs (B TOM uducie ceru .«IHTepHeT»), BKmodas EnuHbli
nopTai; .

BO3MOXKHOCTh OOpalleHHMsi 3a IOJy4YeHHEM TIOCYIapCTBEHHOH YCIYTH B
MHOro()yYHKIIOHAJIGHBIN LIEHTP, B TOM YHCIIE TOCPEACTBOM 3alpOCa O MPEAOCTaBICHHUH
HECKOJBKHX  TOCYJapCTBEHHBIX W - (WIM)  MYHHUMOANBHBIX  yClIyr B
MHOTroQyHKIIHOHAIBHOM LIEHTPE, npez[yc:MoTpéHHo'rd crateeii 15' DenepanbHOro
3akoHa or 27 wmions 2010 r. Ne 210-®3 '(C'06ApaHne 3aKoHozaTeNscTBa PoccuicKoi
®epepamun, 2010, Ne 31, cr. 4179; 2018, Ne 1, ct. 63) (manee — KOMILIEKCHEIH 3a1poc);

BO3MOXHOCTE OOpallleHHs 3a NpeNoCTaBIeHHEM | roCyJapCTBEHHOW YCIYTH B
mo6oii TeppuTopuaibhei oprad [IOP no BeIGopy rpaXxIaHMHA (3KCTEPPUTOPUAILHBIN
IPHHLIMI);

JOCTYITHOCTh OGpalIeHus 3a IPeAOCTaRIeHAEM TOCYIAPCTBEHHON YCIYTH, B TOM
Yyclie IS MaJIOMOOWIBHEIX IPYIII HACEICHU;

COOIIONIEHNE CPOKOB IPENOCTaBIeHHs TIOCYNAapCTBEHHOH YCIyrM M CpOKOB

BHITIONHEHHS aAMHHACTPATHBHBIX TpPOLEAYP IPH NPeJOCTAaBICHHH OCYAapCTBEHHOH




yCIIyTH;

OTCYTCTBHE OOOCHOBAHHBIX ano0 €O CTOPOHBI TIpax[aH IO pe3ylbTaTaM
IPEeI0CTABIICHHS TOCYJapCTBEHHOM! YCIIYIH;

NMpeJoCTaBJIeHNe  BO3MOXKHOCTM  IOJA4Y¥  3asiBlIeHHs W JIOKyMEHTOB
(comepxammxcs B HHUX CBeleHHMH), HeOOXOOWUMBIX Ui  IPENOCTaBICHUS
rOCyJJapCTBEHHO# yCIYTH, B JOpMeE IEKTPOHHOTO JTOKYMEHTA,;

IpEeNOCTaBlIeHHe  BO3MOXKHOCTH  TNONy4eHHss  HHpopManmu O  XOJe
IIPEeIOCTaBI€HUs TI'OCYJapCTBEHHOM YCIyI'H, B TOM YHCIE€ C HCIIOIb30BaHHEM
MHQOPMAIHOHHO-KOMMYHHUKAIMOHHBIX TEXHONIOTHH.

34. B mensix MpemOCTaBIE€HHs TOCYAAPCTBEHHOW YCIYTH, KOHCYJIbTallHi H
MHGOPMHPOBAHHUS O XOJe MPEAOCTABIEHHs] TOCYJapCTBEHHOM YCIYyIH JOIyCKaeTCs
OCYILIECTBJIEHHE TIpHeMa TpaXAaH IO TNpeABAPUTENBHON 3alMCH. 3allkCh Ha NPHEM
IPOBOANTCS MpPH JUYHOM OOpallleHWH TIpa)KAaHWHA WIH C HMCIOJIB30BaHHEM CPEACTB
TeJe(OHHOM CBsA3M, a Takxke uepe3 ceTh «HTepHET», B ToM uncie depes cat [IDOP u
Enunerit noprai.

[Ipy OCYIIECTBIIEHHH IIPEIBAPHUTEIbHOM 3aMKMCH IIyTEM JHYHOrO OGpalleHHs
TpaXIaHHHY BBIJAETCS TaJOH-TMIOATBEPXKACHHUE, CoAepKalluii HHPOpMalHO O JaTe H
BPEMEHH MPECTABICHHUS 3alIpoca.

IIpu oCyIIECTBIEHWH NpeNBAPUTENBHOM 3amHCH MO Tele(OoHy TIpaXIaHUHY
cooOIIaroTCs JaTta W BpeMs IpHeMa JOKYMEHTOB, a B cCilydae, €CIM TI'paXIaHHH
COOOIIUT afipec AJIEKTPOHHOM IIOYTHI, Ha YKa3aHHBIN aipec TaKkKe HANpaBJIsIeTCs TalOH-
IOATBEPXKACHHUE.

IIpu ocyuiecTBIeHHH NpPEABApUTENBHOM 3allUCU Yepe3 CauT H(I)P rpaxxJaHuHy
ofecnieurBaeTcs BO3MOXHOCTh pacliedyaraTh TaJOH-NIOATBEPXKACHUE, B CIydae, €CIH
TpakJlaHUH COOOILIUT aApec JIIEKTPOHHOW IIOYTHI, HA YKa3aHHBIA aIpec TaKke
HanpaBisieTcs HHGOpMaLUs O NOATBEPXKIEHUH MpeABAapUTENBHON 3alIMCH ¢ YKa3aHHEM
JlaThl, BpEMEHHU M MECTa IIpHEMa.

3amuch TpaxJaH Ha OIpeNeleHHYI0 JaTy 3aKaH4MBacTCi 3a CYTKH [0

HAaCTYIUICHH 3TOM JAaTHI.
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ITpu OCYILECTBICHHH IPEABAPUTEIbHON 3alMUCH TpaXJaHUH B 00513aTEIbHOM
nopsake NHPOPMHUPYETCSA O TOM, YTO Ipe/IBapUTENbHAs 3allUCh aHHYIMPYETCs B ClIy4ae |
€ro HEeSIBKY M0 UCTEUYECHHH 15 MUHYT ¢ HA3Ha4Y€HHOIO BPEMEHH IPHEMA.

B cioy4ae HECOOTBETCTBHS CBEIEHHH, KOTOpble COOOIIWI TpaXJaHWH IIpH
TIpeABAPUTENIBHON 3aIMCH, TOKyMEHTaM, NPeICTaBIeHHBIM I'PaXXJaHUHOM IIPH JTHIHOM
IIpueMe, IpeABapUTelIbHAs 3aIIUCh aHHYJIUPYETCS.

['paxcnaHuH B 060 BpeMs BIIpaBe OTKa3aThCs OT IIPeIBApUTEIILHOM 3aIIUCH.

IlpueM rpaxxaaHwHa 1O ITpeABapUTENIHHON 3allCH OCYIIECTBIAETCS B TEYCHHE
pabouero AHA B COOTBETCTBHH C YCTAHOBJICHHBIM Ipa)ukoM IpHeMa IpakaaH.

Berepanam Bemukoit OreuecTBeHHOH  BOWHBI, HHBaIWAaM DBemukown
OredyecTBEHHOW BOWHBI TIPH TPEOBABICHUM HMH COOTBETCTBYIOIIUX JOKYMEHTOB
o0ecrieunBaeTcs BO3MOXHOCTh IIOJaTh 3alpoC M OpyrHe JOKyMEHTHI, HeoOXOIUMBIE
IJIS TIpeAOCTaBJIEHHS TOCYHapCTBEHHOH yCiIyrd, 06e3 mpeaBapUTENIbHOM 3allMCH, BHE
odepenu.

35. TlpemocTraBieHre rocyIapCTBEHHON YCIYrd MpelyCMaTpHUBaeT OJHOKpPATHOE
B3aMMOJCHCTBUE TpaXJaHWHA C JOJDKHOCTHBIMHM JIMIIAaMM U HE JOJDKHO IPEBHIINIATH
15 MuHYT.

36. B ciydae HampaBleHHS 3adBIECHHS 3asBUTENEM B (OpPME 3JIEKTPOHHBIX
lIOKYMeHTOB' HEOOXOAMMOCTh  B3aHMOIECHCTBHS C  JOJDKHOCTHBIMH  JIMIIAMH
TeppHUTOpHalbHOro oprana IIOP He mpenycMmorpena.

37. T'paxgaHuH BIpaBe OOPaTUTHCA C 3asBICHHEM B MHOTOQYHKIHOHAJIBLHBIA
LEHTP B ClIy4ae, €ClIi MeXAy TeppHUTOopHalbHBIM opraHoMm II®P, mpenocTaBisgiolIMM
TrOCyJapCTBEHHYI0 YCIYTy, ¥ MHOTO(QYHKIHMOH&JIbHBIM IIEHTPOM 3aKIIOYEHO
COrJIallleHue O B3aUMOJAEHCTBMM B COOTBETCTBHMM ¢ IlpaBuiamu opraHu3aliuu
JNEeATEIbHOCTH MHOTO(YHKIHOHAIBHBIX LEHTPOB, YTBEP)KACHHBIMH IIOCTAaHOBICHHEM
IMpaButensctBa Poccuiickoit ®emeparmu ot 22 pexabps 2012 1. Ne 1376
(Cobpaune 3axkoHomarenscTBa Poccuiickoit ®emepaumm, 2012, Ne 53, cr. 7932,

2020, Ne 7, ct. 836) (manee - IlpaBuna ot 22 mexabps 2012 r. Ne 1376), u monmaya
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yKa3aHHOTO  3afBJIEHHS  TNPEAyCMOTpPeHa  Iepe4HeM  TOCYJapCTBEHHBIX |
MYHHULMNATBHBIX YCIYT, MPEeJOCTaBIAEMbIX B MHOTO()YHKIIHOHATTBHOM LIEHTDE.

Ilpu oOpallieHHH rpakJaHHHA C 3asBlI€HHEM W TOKYMEHTaMH, HEOOXOJHMBIMH
IJIs TPeNOCTaBlIeHHS YCIyrd, B MHOrOQYHKIHUOHAIBHBIA LIEHTP IIOCPEICTBOM
KOMILJIEKCHOTO 3aIlpoca MpedOoCTaBlieHHe TOCYNApCTBEHHBIX YCIYr, YyKa3aHHbIX B
KOMILTIEKCHOM 3arpoce, OpraHW3yeTcs MHOTOQYHKIMOHAIBHBIM LEHTPOM IIyTEM
COCTaBJIEHUS 3asBJIEHUS O NMPEIOCTABIIEHHH TOCYyIapCTBEHHONW yCIyTd B COOTBETCTBHH
C MYHKTOM 91 AIMHHHUCTPaTHBHOTO perjiaMeHTa (Jajee — 3asBIIEHHE, COCTAaBIEHHOE Ha

OCHOBaHHH KOMIIJICKCHOI'O 3anpoca).

Huble TpeGOBaHHA, B TOM YHC/I€ YYHTHIBAIOIIHE 0COOCHHOCTH
NpeJOoCTaBJICHHs TOCYARPCTBEHHOH YCJIYTH MO YKCTEPPHTOPHAILHOMY NPHHIHITY
H 0CO0EHHOCTH MPeJOCTABIEHHS rOCyIapCTBEeHHOMH YCJIYTH B 3JIEKTPOHHOH hopme

38. TI'paxpmanuH BHpaBe OOpaTHUTbCI C 3asdBICHHEM H JOKYMEHTaMH,
HeoOXOMMMBIMH ISl IPEAOCTABIEHUS TOCYIapCTBEHHOM YCIYTH, MIOGBIMH CIIOcO6aMHy,
IPeIyCMOTPEHHBIMH HAcCTOAIIUM AIMHHHCTPATHBHBIM pErJIaMEHTOM, a TakKke 3a
HOMy4YeHUEM Pe3yNIbTAaTOB IPeOCTABIEHH TaKOW YCIYTH B JIt0O0H TeppUTOPHAIBHBIN
oprad I[1OP unn MHOrOyHKIIMOHANBHEINA IEHTP B Mpejenax Teppuropun Poccuiickoi
Qenepanyy Mo BEIOOpY rpakJaHHWHA HE3aBHCHMO OT €ro MecTa JKUTEIbCTBA, MecTa
npeObIBaHUs, MecTa (PaKTUIECKOTO POXKUBAHHUSI.

39. I'paxgaHWH MOXET HaNpaBUTh 3asiBIeHHE (3a MCKIIOYEHHUEM aHKETEHI
3aperMCTPUPOBAHHOIO JIHIA) B (hopMe SIIEKTPOHHOTO IOKYMEHTa, OQOPMIICHHOIO B
COOTBETCTBHHM C mocTaHoBleHHeM [IpaButenscTBa Poccuiickoii Menepanuu oT 7 U0
2011 r. Ne 553 «O nopsgke odopmieHUS W TMpPEACTaBICHUSA 3adBICHUHA M HHBIX
DOKYMEHTOB, HEOOXOIMMEBIX [UIsi TIPEAOCTaBI€HHS TOCYHapCTBEHHBIX M (HIIH)
MyHHLHNAIBHBIX YCIYr, B (oOpMe 3JIEeKTPOHHBIX HoKyMeHTOB» (Cobpanue
3akoHozarenbcTBa Poccuiickoit @eneparun, 2011, Ne 29, cr. 4479), ¢ ucnonp30BaHHEM
MH()OPMaIMOHHO-TEJIEKOMMYHHUKAIIHOHHBIX ceTell 00Ilero noib30BaHUs, B TOM YHCIIE
cetu «MHTepHeT», BKIoYas Equneiii mopran u JInuHeli kabuHeT, 06ecnednBarOLIETO

BO3MOXHOCTE HaIIpaBJICHUA W IIOJNYYCHUA OJIHO3HAYHOU H KOH(l)HHeHHHaHBHOﬁ
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MHQOpMAIlMM, TaKXKe I[POMEXYTOUHBIX COOOIEHHH # OTBETHOH HMH(pOpMAalMK B
3JIEKTPOHHOM BHJE, B TOM YHCIIE C MCIIONIb30BAHUEM OJIIEKTPOHHOM IOJIMHUCH, B
nopsaake, npeaycMorpeHHoM PenepansHBIM 3aK0HOM OT 6 anpens 2011 r. Ne 63-®3.

CpencTtBa  3NEKTPOHHOM  NOANKMCH, IPUMEHAEMble TIPAXITAHWHOM IIpH
HalpaBlICcHMH 3asBleHMss B (OpMe JIEKTPOHHOTO JOKYMEHTa, IOIDKHEI OBITh
cepTUUIMPOBAHEl B COOTBETCTBHHM ¢ DesepanbHbIM 3akoHOM OT 6 ampens 2011 r.
Ne 63-03.

[Ipu 3TOM IM0 XKETaHUIO rpaXkIaHHHA HH()OPMHPOBAHUE O XOJE IPEAOCTaBICHUS
rOoCyJapCTBEHHOM YCIYTd MOXET OCYLIECTBIMITBCSA IIyTEM IIepeladd TEKCTOBBIX
COOOLIEHHI Ha aJpec 3JIEKTPOHHOM MOYTHI IpakKJaHHHA MO0 Ha aOOHEHTCKHMI HOMEp
YCTPOMCTBA MOJBHXHOW pagroTeNe(OHHON CBA3U rpakIaHUHA.

40. JIOIKHOCTHOE JIMIIO He MO3[HEe MepBOro pabodero OHs, CIEHYIOLIETo 3a
OHEM ITOyYeHHsS TeppUTOpHaIbHbIM opraHoM IIOP 3asBieHHs, MOCTYIHBILIETO B
TeppUTOpHANIbHEIM opran IIOP B snekTpoHHON (opme uepe3 EauHBIA mopTaln, cait
[I®P, ocymecTBIseT €ro perucTpaldio, a Taikke (QOpMHpPYeT M HampaBigeT
rpaxAaHvHy B (OopMe AIEKTPOHHOTO JOKYMEHTa YBEIOMIICHHE.

[Ipu HampaBneHHH 3asBIeHHS B (QopMe DIEKTPOHHOIO JOKYMEHTa C
HCITONIb30BaHMeM JInuHoro kabuuera Ha ExuHoMm moptanie u caiite IIMOP nOKyMEHTHI,
YIOCTOBEPSIOIINE THIYHOCTD, BO3PACT, IPaKJAHCTBO rpakJaHHHA, HE TPEOYIOTCH.

Ilpy sTOM yKa3aHHBIe B INyHKTe 14 AJMHUHHUCTPAaTHBHOIO PpErjIaMEHTa CPOKH
PacCMOTpPeHHs 3asBlE€HMs, IOCTYIUBIIEr0 B TeppuTopuanbHeiii opran IIOP B
3NIEKTPOHHOH (opMe uepe3 Exunsiii moprtan, caift [IOP, ucuncnsrores ¢ qaTel npHeMa
TEPPUTOPUATIBHEIM OPraHOM [IOP JOKYMEHTOB, HEOGXOAMMBIX IS TIPENOCTABIIECHHS
roCyAapCTBEHHOM YCIyTH.

Ilpu mpeacTaBieHHH TPaXKIaHHHOM, MOJABIINAM 3asBI€HUE B TEPPUTOPHAIbHBIN
oprad II®OP uyepes Eauusiii moprain, caiit [I®P, noKkymMeHTOB, HEOOXOOWMBIX UL
NPeJOCTABJIEHHS [OCYIAPCTBEHHON YCIYTH, JOJDKHOCTHOE JIMIIO B JI€Hb OOpallleHHS
PETHCTPHPYET UX W HAIPABJIsSeT YBEAOMIIEHHE TPaXAaHHHY CIIOCOOOM, yKa3aHHBIM UM
B 3a5BJICHUH.

41. B ciaydae 3akimoueHHs paboTroaareieM ¢ TeppHTOpHaibHBIM opraHoM [IDP
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cornameHnus o0 oOMeHe HMH(popMalMeld B BIEKTPOHHOM BHUAE C IOATBEPXKICHHEM
3JIEKTPOHHOM ITOAMHCH B COOTBETCTBHH ¢ TpeboBaHUsAMH DenepanbHOro 3akoHa OT
6 anpenss 2011 r. Ne 63-03 mnpencraBieHUEe 3asBICHUA MOXET OCYIIECTBIATHCS B
(bopMe 3IIEKTPOHHOIO JOKYMEHTA C MCIIONb30BaHHEM YCHJIEHHOH KBaTH(DUIIMPOBAHHOM
3JIEKTPOHHOU MOATIUCH.

BeimonHeHHe aIMHUHHUCTPAaTUBHBEIX IIPOLEAYp IO IpPHEMY H PErHCTpallvu
TIOJY4EeHHBIX IO JJIEKTPOHHBIM KaHallaM CBS3W OT paboTojarenei 3asBICHUM B BHJE
IOKYMEHTOB B 3JIEKTPOHHOM ()opMe, 3aBepeHHBIX YCHJICHHOH KBalH(QHLIUPOBAHHON
3JIEKTPOHHO# MOATKCHIO, OCYIIECTBIAETCA B TeYeHHE OXHOTO paboyero AHI.

42. TpaxpmaHaM 00eCIeYHBAETCAd BO3MOXHOCTh MONyYeHHs HHOOpMAaLUH O

MpeAOCTaBIAEMO rocyJapcTBeHHOM yciryre Ha Enunom mopraie, caiite ITOP.

III. CocTaB, moc/ieA0BaTEIbHOCTL H CPOKH
BBINOJIHEHHS] AIMHHHCTPATHBHLIX NPOLeAYP, TPeOOBAHHHA K NOPAAKY
HX BbINOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJHEHHSA
aJIMHHHCTPATHBHBIX Npoueayp (aeicTBuii) B 3J1eKTpOHHOH (popme

HcuepnbiBaomuii nepedyeHb aAMHHHCTPAaTHBHBIX Npoueayp (AeHcTBHii),
BoinojiHseMbIx [I®OP, reppuropuanbabiMu opranamu IIOP

43. Tlpu  ofbpamieHun TpaXAaHWHA B TeppuTopuanbHbiii opraH IIDP 3a
rOCYJapCTBEHHOM YCIIyroil IpefoCTaBlICHHE TIOCyAapCTBEHHOH YCIYrd BKIIOYAeT B
cebs crefyromuye afIMUHUCTPATUBHEIE TPOLIEAYPHL:

IIpHEM W PErHCTPalMIO 3asBIE€HHS H JOKYMEHTOB, HEOOXOMUMBIX JUIs
IIPEIOCTABICHHS FOCyJApCTBEHHOM yCIIyTH;

~ BBOJ M Iepefady [aHHBIX TIpaXJaHHHA, COJEPXKAIIMXCA B 3ajBICHUH, B
IPOrPaMMHO-TEXHHIECKHE KOMILIEKCH CHCTEMBl IEePCOHU(HMIIMPOBAHHOIO y4eTa, HX
06paboTKy W NpPHHATHE peIIeHHs O pe3yJbTaTe NPENOCTABIECHUS I'OCYapCTBEHHOM
yCIIyTH;

npenocTaBieHre HHPOPMALIUHU O pe3ybTare OKa3aHHUsa roCy1apCTBEHHOH yCIIyTH,

HCIpaBlIeHHE JOMYIIEHHBIX ONEYaTOK M OMMOOK B BBIAAHHBIX B pE3ylbTaTe

IMpeaoCTaBIICHUS I‘OCYI[&pCTBCHHOﬁ YCIIYTH JOKYMCHTAX.



24

AJMHHHCTPaTHBHas NPOLEAYPA MO PHEMY H PerHCTPalHH
3asiBJIEHHS] H JOKYMEHTOB, HEOOXOAHUMbIX /JI NIPeAOCTABJICHHA
rocyaapcTBeHHOH yCayrd

44. QOcHoBaHMeM [JI1 Havajia aIMHUHUCTPATUBHOM MHpOLEAYPHl SBJAETCA
obpalleHye TpaxiaHWHa (IIPEACTaBHTENs) B TeppUTOpHANbHbIA opran I[IPP c
3aSBJICHHEM H JOKYMEHTaMM, HEOOXOIMMBIMH IS NPeJOCTaBIEHUs FOCYapCTBEHHON
yCIyrH, B TOM 4YHClie depe3 paGoromarens, au60 MOCTyIUICHHE 3asiBICHUS U
JOKYMEHTOB, HEOOXOMMMBIX M NpPEeNOCTaBIeHUs TOCYAapCTBEHHOW YCIyTH, B
TeppuTopUaibHelil oprad [IOP no noure.

45. Tlpu TMOCTYIUIEHHW 3asABIE€HHUS AOKHOCTHOE JIMIIO OCYIIECTBISET oueﬁKy
MPaBUILHOCTH 0QOPMIIEHHUS 3asBICHHUS.

IIpu olleHKe NPaBUIBHOCTH OGQOPMIICHHS 3asBICHHSA JODKHOCTHOE JIMIO
IIPOBEPSIET:

MOJIHOTY 3amlOJIHEHHS 3asBlIeHHs, a TaKXkKe €ro COOTBETCTBHE CBEICHHUAM
WHAUBUyAJILHOTO (TIEPCOHU(PHUIIMPOBAHHOTO) y4YeTa B CHCTEME HHIAMBHIYaJbHOIO
(nepcoHNGUITHPOBAHHOI0) YI€Ta;

OoTCyTcTBHE (Haymuue) ¢akTa perucTpaldd B CHCTEME HMHAMBHIYaJbHOTO
(nepcOHU(PUUKMPOBAHHOIO) y4eTa C  HCIONB30BaHHEM  aBTOMAaTH3HPOBAHHOM
uHpopMaLMOHHOM cucteMsl [1OP.

IMpu mocrymnenun ot paboromarteneil 3asBieHURt B (GopMe 3IEKTPOHHOTO
JIOKyMEHTA, 3aBEPEHHOI0 YCUIEHHOM KBaIM(UIIMPOBAHHOMN 3JIEKTPOHHOM MOJIHCHIO, B
aBTOMATHYECKOM pEXHME OCYHIECTBIIOTCA (POPMATHO-JIOTHYECKHH  KOHTPOJID,
IpOBEPKA NPABUIILHOCTH 3alloyiHeHus (GOpMBI 3asBieHus (popmara) U IOJIHHHOCTH
YCHJIEHHOH KBaTU(HUIIMPOBaHHOM 3JIEKTPOHHOH IOATIHCH.

3asBieHHe, MOJAHHOE IPaXJaHWHOM Ha JHYHOM IpPHEME B TEPPHUTOPHAIHHOM
oprane II®P, peructpupyercs B IeHb 00palileHHs B TeppUTOpHalbHEIH opran I1DP.

Ipu oGHapyXeHHH BO BpeMs IpHeMa 3asBieHUs HapylleHus: GOPMBI 3asiBICHHU,
TEXHHYECKUX OIMMOOK, a TaKKe HENONHOTHl coJepxameics B HeM HHQpOpMaluu
JOIDKHOCTHOE IIMII0 TeppHTopHaibHOro oprana I[IOP wunHpOpMHpyeT 06 3TOM
rpaxpaduHa. [Ipu ucrpaBiieHHMM BBIABICHHBIX HapyIIEHHH 3asBIEHHE HE CUUTACTCA

BHOBb IIOJAaHHBIM H TIIOMJICKHUT PacCMOTPCHHIO B IIOPAJKE, YCTaHOBJICHHOM
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AIMUHUCTPAaTUBHBIM PETJIAMEHTOM.

Ilpx HampaBieHHH 3asBIE€HHA H KOMHMH JOKYMEHTOB, HEOOXOAMMBIX s
NPEIOCTAaBIEHHsT TOCYIAapCTBEHHOM YCIyrW, IO I[oYTe JHeM oOpalleHus 3a
IIPEeIOCTaBICHUEM IOCYyIapCTBEHHOM yCIIyTW CUMTAeTCA JlaTa, YKa3aHHas Ha MOYTOBOM
IITEMIIeNIe OpraHU3alMK MOYTOBOH CBSI3U II0 MECTY OTIIPABIICHHUS 3asBICHHS.

46. JIoMKHOCTHOE JIMIIO PETHCTPUpPYeT IOCTYNHBIIME  3adBIICHHA O
IPENOCTABIEHHH TOCYAapCTBEHHONW YCIyrH B JKypHaie (SMEKTPOHHOM >KypHaie)
pErucTpanyy 3agBIICHHA C MPUCBOCHHUEM HOMEpa IO MOPAAKY M yKa3aHMEM IaThl UX
HOJIy4YEHUs TeppUTOpUaIbHBIM opranoM [1OP.

IIpueMm, peructpanms 3asBJIeHHS U OIECHKA IIPEJCTaBICHHBIX NOKYMEHTOB HE
IOJDKHBI 3aHUMaTh 6ojee 15 MUHYT.

47. Pe3ynpTaroM aJMUHUCTPAaTUBHON IpOLENYpHl SBIAETCA IIPHEM H

PETUCTpaLsA 3as1BJIICHHUSI.

AIMHHHCTPaTHBHAS Nponeaypa
Mo BBOJY H Nepejayde JAaHHbIX IPakIaHHHA, COAePKALNNXCS
B 3asiBJIeHHH, B IPOrPaMMHO-TEXHHYeCKHe KOMILIEKChI CHCTEMbI
nepconnpHUHPOBAHHOIO yUeTa, HX 06paGoTka H NPHHSTHE PelleHUs
0 pe3yJibTaTe NPeXOCTABJIEHHS FOCyJaPCTBEHHOH YCIYIH

48. OcHoBaHMEM MjIS Hayajla OCYHIECTBIECHHSA aJMHHHMCTPATHBHOM IIPOIIEIAYpPHI
SBJIIIOTCS IIPUEM U PEerHCTpaliysl JOKHOCTHBIM JIMLIOM 3asBICHUA.

49. BBoxg [HaHHBIX B IPOrPaMMHO-TEXHHYECKHH  KOMILIEKC CHCTEMBI
nepcoHU(UIMPOBAHHOTO Y4eTa, MX 06paboTka He JOJDKHBI IpeBbImIaTh 10 MUHYT.

50. TIlo pesynpraram  00pabOTKM B  CHUCTEME  HMHIHWBHIYaJIbHOTO
(mepcOHH(UIIUPOBAHHOTO) ydYeTa [JAHHBIX K3 3asBl€HH JAOJDKHOCTHOE JIMIIO
NPUHAMAET PEIIeHHE O pPErHCTpallMd IpaXJaHWHA B CHCTeME HHAMBHIYaJlbHOI'O
(mepcoHMpULIUPOBAHHOTO) ydyeTa (OTKPBITHE HWHIWBHIYalIbHOIO JIMIEBOIO CyeTa
3apEeTUCTPHUPOBAHHOIO  JIMIA), pemeHus o0 MW3MEHEHHMH AaHKETHBIX JaHHBIX
3aperuCTPUPOBAHHOTO JIMIIA, COASPKAIIUXCS B MHAUBUIYAIbHOM JIMIIEBOM CYETE, HITH O
BBIJaYe INOKYMEHTa, ITOATBEPKAAIOIIEr0 PETHCTPAllHI0 B CHCTEME HMHAMBHIYAJILHOTO
(TTepcOHM(UIIUPOBAHHOTO) y4YeTa, pellleHHe 00 OTKa3e B PErMCTpalliM I'paXJaHWHa B

CHCTEME  HHIMBHAYalbHOTO  (IEPCOHHU(UIIMPOBAHHOTO)  y4dera  (OTKDPBITHH
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MHIHBHYaJLHOI'O JMIIEBOTO CYETa 3apEerdCTPHPOBAHHOTO JIMIIA), pellieHHs 00 OTKase B
W3MEHEHHH aHKETHBIX JAHHBIX 3aperMCTPUPOBAHHOIO JIHIA, COJAEpXallUXCi B
WHAMBUIYyaJbHOM JIMIIEBOM CueTe, WIM Bblade JOKYMEHTa, ITOJATBEPIKIAIOIIEr0
PErHCTPALMIO B CHCTEME MHINBUAYAILHOTO (IIEpCOHH(HIMPOBAHHOIO) yUETA.

Peinenre 00 OTKa3e B perdcTpaldd IpakJaHWHA B CHCTEME HWHAMBHAYAIBHOIO
(nepCOHM(MHUIIMPOBAHHOIO) YUETa IPUHAMAETCS TePPUTOPHATIBLHBIM opranoM I1OP npu
HaIM4YMH B CHCTEME MHAMBHAYAIBHOTO (MEPCOHU(HIMPOBAHHOIO) y4eTa JIMIEBOTO
cYeTa Ha 3aperuCTPUPOBAaHHOE JIULO C UACHTUYHBIMH aHKETHBIMH JaHHBIMH.

Pemenue 06 oTkaze B M3MEHEHWH AaHKETHBIX JAHHBIX 3apEerHCTPUPOBAHHOTO
JIALA, COAEPXKAIIUXCA B CHCTEME HHANBHAYAIBHOTO (IepCOHHGUIIMPOBAHHOIO) YYeTa,
WIA O BbIJa4e JOKYMEHTa, [OATBEPXKAAIOIIETO PpErucCTpalfio B  CHCTEME
WHAMBHIYaJIbHOTO (IIepCOHU(HUIMPOBAHHOIO) YUeTa, IPUHUMAETCS TEPPUTOPHATBEHBIM
opranoM [IIOP B cmoyyae OTCYTCTBHS B  CHCTeME  HHIWBHIYaJIbHOI'O
(MepCOHNGUIIHPOBAaHHOTO) ydYeTa JMIEBOrO CYeTa CO CTPaxOBEIM HOMEpPOM
MHAUBMIyalbHOro juuesoro cuera (mamee - CHUJIC), ykasaHHBIM B 3asgBICHHH 00
M3MEHEHMH aHKETHBIX JAaHHBIX 3aperMCTPHPOBAaHHOIO JIMIA, COAEpXKAIIMXCA B
WHAUBUIYAJTFHOM JIMIIEBOM cYeTe, WJIM O Bblade JOKYMEHTa, IOATBEPXKIAIOIIETO
PETUCTpAIMIO B CHCTEME HHIMBHAYAIBHOTO (TIEpCOHU(UIMPOBAHHOIO) y4eTa, MK B
Cllydae HECOOTBETCTBUA YKa3aHHBIX B 3asBICHHH (aMIIAHM, WUMEHH, oT4ecTBa (IIpH
HaJIMYMH) CBEICHUAM, comepxamumcs B uneBoM cuete, CHWIIC xoroporo ykasaH B
3asBIICHHH.

51. PesynpraToM agMHUHHUCTPAaTHBHOM MpOLEAYPHl SBIAAETCA  IPHHATHE
NODKHOCTHBIM  JIMLIOM pelleHWs O perucTpaludd IpaXIaHHHA B  CHCTEME
WHAUBUIYATBHOTO (MEPCOHM(PHUIIMPOBAHHOr0) ydeTa (OTKpBITHE WHAMBHIYAIBHOTO
JMIIEBOTO CYETa 3aperHCTPHPOBAHHOIO JIMLA), perieHHuit 00 M3MEHEHHMH AHKETHBIX
JaHHBIX 3apEeTMCTPUPOBAHHOTO JIMIIA, COJAEPXKAIIMXCS B HMHAWBUAYAJIbHOM JIHIIEBOM
cueTe, WJIM O BbIAaYe [JOKYMEHTa, IMOATBEPXKJAIOIIEr0 DPETUCTPAlI0 B CHCTEME
WHAMBHAYAIbHOro (MepCOHM(HIUPOBAHHOIO) Y4eTa, pelieHus o6 oTKase B

perucTpaliii B CHCTEME HHIAMBHAYAIBHOrO (TMepCOHHUGULUMPOBAHHOIO) Yy4eTa
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(OTKpBITHHA WHAWBHIYAIBHOTO JIMIEBOTO CYETa 3apETUCTPUPOBAHHOIO JIMIA), PELICHHH
06 oTkaze B U3MEHEHMH aHKETHBIX [@HHBIX 3aperMCTPHUPOBAHHOIO JIMIIA,
CONEp)KAIIUXCA B WHAMBHAYyaJTbHOM IIMIIEBOM cYeTe, HIM Bblaye JOKyMEHTa,
HOATBEPKIAIOIIETO PErucTpaluio B cHCTEME HHIUBUYaJIbHOTO

(mepcoHU(ULIPOBAHHOTO) YY€ETa.

AIMHHHCTPATHBHas IPOLEAYPA IO NpeJocTaBIeHHI0 HHGopManuu
0 pe3yJibTaTe OKa3aHHS roCyAapCTBEHHOH yCayrd

52. OcHoBaHHEM mifd Hayajla aJMHUHUCTPATUBHOM MpOLEXYpPH SABIACTCA
NPUHATHE peEIIeHHd O pEeriucTpalid T[paXJaHWHA B CHCTeMEe WHIMBHIYalbHOIO
(mepcoHnpUIUPOBAHHOTO) yd4eTa (OTKPBHITHM HHAMBHAYAIbHOTO JIMIIEBOIO CYETa
3aperHCTPHPOBAHHOrO JIMIA) WK penieHHs o0 OTKase B PETUCTPAllMM B CHCTEME
WHIUBUYAILHOTO (IIEpCOHM(HUIIMPOBAHHOTO) y4eTa (OTKPBITHM HWHIHWBHIYaJbHOTO
JIMIEBOTO CYeTa 3apEerMCTPUPOBAHHOTO JIMIA), PEIleHHH 00 HM3MEHEHHM aHKETHBIX
JaHHBIX 3aperMCTPUPOBAHHOTO JIMIA, COJAEPKAIUMXCA B HHAMBHIYAJIbHOM JIHLEBOM
cueTe, WM O BBIAa4Ye [IOKYMEHTa, IOATBEPXKJAIOIIEIO PETHUCTPALHMI0O B CHUCTEME
HHAMBUIYAILHOIO (IIEpCOHM(HIIUPOBAHHOTO) Y4YeTa, peleHHi 00 0TKase B M3MEHEHHH
AaHKETHBIX JaHHBIX 3aperMCTPUPOBAHHOrO JIMLA, COAEPXKAIUMXCS B HHAWBHIYaTbHOM
JMLIEBOM CUETe, WM BblJlaue JOKyMEHTa, MOATBEPKAAIOIIEIO PErHCTPAllHMIO B CHCTEME
UHIUBUAYAITBHOTO (IEPCOHUGUIUPOBaHHOIO) y4eTa.

53. IlpemocraBneHue HHGOPMAIMH O pe3yibTare OKa3aHHs TOCYHAapCTBEHHOH
YCIyTH OCYIIECTBISIeTCS CIIOCOO0M, yKa3aHHBIM B 3asBIICHHH, MOJaHHOM IPOXJaHUHOM
(npencraBuTenieM) wiauM  paboTonarteneM, IIyTeM — HalpaBieHHs  JOKyMEHTA,
HOJTBEPKAAOIIETO pEeTUCTpaIio B cucTeMe HHIWBHIYaJIEHOTO
(mepcOHU(UIMPOBAHHOIO) y4eTa M COIEpJKalllero CBEJECHHS O CTPaxOBOM HOMeEpe
MHAWBUYyaJIBHOTO JIMLIEBOT'O CYETA.

MaxkcuMalIbHEI# CPOK Uil BBITIONIHEHUS aAMHUHHCTPATHBHOIO JEHCTBUS IIO
NpeIOCTABIEHUI0 HWHPOpMALMK O pe3ylibTaTe OKa3aHHs TOCYJapCTBEHHOM YCIYTH

coctapisieT 10 MUHYT.
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PesyneTaroM aJIMHHHCTpAaTHBHON TNpOIEeAyphl sBISeTCA IPEAOCTaBICHHE
UHQOpMaIlMK O pe3ynbTaTe OKa3aHWA TIOCYAApCTBEHHOH YCIYyId TpaXIaHUHY

(npeacTaBUTENIO) WA pabOTONATENIO.

AJMHHHCTPaTHBHAs NPOLEAYPA N0 HCNPABJIEHHIO NONMYHIEHHLIX ONEYATOK H
oIM0O0K B BLIJAHHBIX B pe3yJibTaTe MPe0CTaB/ICHHS FOCYAaPCTBEHHOH YCIyTH
ROKYMEHTax

54. Teppuropuansusiii opran I[IOP, npeaocraBifrOKH TOCYAapCTBEHHYIO
YCIyTy, €ro MOJDKHOCTHOE JIMI0, pa0OTHHK HCIpaBIsieT JONYIICHHEBIE ONEYaTKH U
ommMOKA B BHIJAHHOM B pe3yjibTaTe IIPeAOCTaBIECHHS TOCYIapCTBEHHOM YCIyrd
JIOKyMEeHTe B Te4eHHe MATH pabouymx JHeH co AHA oOpallleHMsl IpaKIaHWHA ITyTeM
o¢opMIIeHHS 3as8BIIeHHA 00 U3MEHEHUH aHKETHBIX AAHHBIX 3apErHCTPUPOBAHHOTO JIUIIA,
CoJiepKaIlMXCcsl B UHANBHUTyalbHOM JIMILIEBOM CYETE.

B ciydae BHeceHHs U3MEHEHHI B BBIJAHHBIM 10 pe3ysIbTaTaM IPEJOCTaBIICHUS
rOCYIapCTBEHHOM YCIYI'd [OKYMEHT, HalpaBlIeHHBIA Ha WCHpaBlIeHHE OIIMOOK,
JOMyIIEHHBIX 10 BHHE TeppuTopuansHoro oprana [IOP u (i) AODKHOCTHOIO JIMIIA,
MHOT'0()yHKIIMOHATIBHOTO IeHTpa U (WIKH) pabOTHUKAa MHOTO(YHKIIHOHAIBEHOIO IIEHTPA,

IJiaTa ¢ rpaXXaiaHuHa HE B3UMacTCA.

Iopsaaok ocymecTBIeHNA aAMHHHCTPATHBHLIX NPOLEAYP
B 2J1eKTPOHHO# (popme, B TOM YHCJIe C HCIOJIb30BAaHHEM
Eannoro noprana u JIuunoro kabnuera

55. Ilpu mpemocTaBlIeHHHM TOCYJAPCTBEHHOM YCIYTH B 3JEKTpOHHOH (opme, B
TOM YHCIE€ C HCIOOJB30BaHWeM EjxuHoro moprama u JluyHoro KabOMHeTa,
OCYILECTBIISIETCS:

IpefoCTaBlIeHHe rpaxaaHaM HH(pOpMaLK O MOPsAKE U CPOKaX MPEIOCTaBICHHUS
TOCYZapCTBEHHOHU YCIIYTH;

3alKuch Ha MpHeM B TeppuTopuanbHbii opraH IIOP g nogayu 3asBiIEHHS O
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NpeIOCTaBICHUH FOCYJApCTBEHHOM YCIIyTH;

dbopMHpOBaHHe 3asBICHHUS O BbJa4€ JOKYMEHTa, MOATBEPKIAIOIIETO
PETHCTPALIMIO B CUCTEME HHIMBHIYAILHOTO (IIepCOHU(UIIMPOBAHHOTO0) y4eTa;

IpUEM W PETHCTpauMs 3asdBJEHMA M HMHBIX NOKYMEHTOB, HEOOXOMUMBIX IS
BBIJIaYH JOKYMEHTa, MOATBEP)KJAIOIIEr0 PErHCTpalMio B CHCTeMe HHAMBHUIYaJIbHOTO
(mepcoOHnGHUIIUPOBAHHOI0) YUETa;

MOTydyeHHe TpPaXAaHMHOM pe3yibTaTa IpeJOoCTaBlIeHHs TOCYylapCTBEHHOH
yCIIyTH;

TONyYeHHe TPaXIaHAHOM CBEJECHHH O XOJe NMPeNOCTaBIeHUs roCyIapCTBEHHOH
yCIIyTH;

OCYILIECTBIEHHE OLIEHKH KauyecTBa MPEI0CTaBIeHUs TOCY IapCTBEHHON YCIIyTH;

nocyne6Hoe (BHecyne6HOE) 06KaNOBaHUe peleHui U AeHcTBUi (be3nercTBuS).

56. 3anuck Ha preM B TeppuTopranbHblii oprad [IOP 11a nogayu 3asBieHHS O
NPENOCTaBJIEHHA TOCYJapCTBEHHOM YCIYTH OCYIIECTBIAETCS B COOTBETCTBHH C
MyHKTOM 34 AIMHUHUCTPAaTUBHOI'O PErVIaMEHTA.

57. Jlna ocCyIIeCTBIEHMs IpEIBAapUTENBHON 3amuCcH mocpeAcTBoM EmuHOTO
noprana, caiita IIOP rpaxjaHvHy HeOOXOAUMO YKa3aTh 3allpallliBacéMble CHCTEMOH
IOaHHEIE, B TOM YHCIIE:

715 GU3MYECKOTo JTHIa: HaMUIIHIO, UM, OTIeCTBO (IIOCIIeIHEe TPH HATTHYHH);

IUTS IOPUAMYECKOTO JIMLA: HAMMEHOBaHKE IOPHINYECKOro JIHLA;

CTpaxoBOM HOMEp WHIWBHIYaJIbHOTO JHLEBOIO CYETa 3apErMCTPHPOBAaHHOIO
THLA;

HOoMep TenedoHa;

aZpec 3JIEKTPOHHOH MOYTHI (10 XKeJaHHIO);

KeJlaeMylo JIaTy B BpeMs IprueMa.

58. HudopmupoBaHHe TpakJaHMHa IO  BOIOpOCaM  IPEIOCTaBICHHSA
TOCYHapCTBEHHOM YCIyrd, B TOM 4YHCIE O MNOpSAAKE M CPOKaX MpeJOCTaBICHHSA
rocyJapCTBEHHOM YCIyTH, OCYIIECTBISETCS CHOCOOaMH, yKa3aHHBIMH B IIyHKTe 4
AZIMUHHUCTPATUBHOTO pETIaMeHTa.

59. I'paxpaHuH MOXET HANpaBUTh 3ajABIEHHE O BblAaue JIOKYMEHTA,
HOITBEPKAAIOILIETO peruCTpaLmio B CUCTEME WHAUBHIYaJIbHOTO

(mepcoHU(UITUPOBAHHOIO) yueTa, B GOpME 3IIEKTPOHHOIO IOKYMEHTa MOCPEACTBOM
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3aIIOHEHUS SNIEKTPOHHOHN (opMEI 3asBienus Ha Exunom noprane, B JlmuHoM kabuHeTe
6e3 HeOOXOMUMOCTH HOMOIHATEBHOM TI0/]a4y 3asBIEHHUS B KaKoi-1u60 HHOH dopMe.

3asBlIeHHE MOXET OBITh I[OJaHO 3aKOHHBIM MpeACTaBHTENEM B (opme
3JIEKTPOHHOTO JOKYMEHTA IOCPEICTBOM 3aMOJHEHHUs dNEKTPOHHON (OPMEI 3asiBICHHUS
#a EnuHoMm moprane, B JIluunoM kabuneTe Ge3 HeOOGXOMMMOCTH JOMOJHUTENLHOH
T0/1a9HM 3asBIIEHHs B KaKoi-muOo nHOM dopMme.

[Ipy ¢opMuUpOBaHWY 3asBIEHHS TIPAKAAHHHY (3aKOHHOMY peACTaBHTEIO)
obecrneunBaeTCs:

BO3MOXHOCTh [€YaTH Ha OYMaXHOM HOCHTENE KOIHH 3IJIEKTPOHHOH (HOPMBEI
3asBIICHUS;

coxpaHeHHe paHee BBEJCHHBIX B DJIEKTPOHHYIO QOpMy 3asdBJICHHs 3HAUCHHH B
M060H MOMEHT 110 JKENaHUIO TPaXAaHHHA, B TOM YKCIE [PH BO3HUKHOBEHHH OIMIMOOK
BBOJZIa ¥ BO3BpaTe JI1 IOBTOPHOTO BBOJA 3HAYEHHH B DIEKTPOHHYIO (HOpMY 3asIBICHU;

3aIONIHEHHe ToJeil IeKTPOHHOM (GOPMBI 3asiBIIEHHs O Hauaja BBOJA CBEICHHH
TpaXTAHWHOM C MCIIONB30BAHMEM CBENEHHMH, pa3MelIeHHBIX B (enepalbHOH
TOCyIapCTBEHHOH HMH(pOPMAIMOHHON cHucTreMe «EInHas cucreMa HICHTAGHKALUH H
ayTeHTHQHUKAIMM B  MHQPACTPYKType, ofecrnedmpaioliel  MH(OPMAlHUOHHO-
TEXHOJIOTMYECKOE B3aMMOJEHCTBHE HMHGQOPMAIMOHHBIX CHCTEM, HCITOJIb3YEMBIX [UIA
MPENOCTaBIeHH TOCY/JApCTBEHHBIX ¥ MyHHIMIIATBHEIX YCIYT B 3IEKTPOHHON opMe,
CO3IaHHONH B COOTBETCTBMM C ToctaHoBieHueM [IpaButenscTBa Poccuiickort
®enepamun ot 28 Hosbps 2011 r. Ne 977 «O denepanpHOl ToCyqapCTBEHHOU
MH(bOPMaIHOHHOH chcTeMe «EauHas cucreMa WACHTHOUKAIMY M ayTeHTH(hUKALMH B
HHPPACTPYKTYpE, obecreynBaroen MH()OPMAUOHHO-TEXHOJIOIHIECKOe
B3aMMO/ICHCTBHE HH(POPMALMOHHBIX CUCTEM, HCIOIB3YEMBIX U TPEJOCTAaBICHUA
TOCYJapCTBEHHBIX ¥ MYHMIHIATBHBIX YCIyr B 3iekTpoHHO# ¢opme (Cobpanue
3aKOHOJaTeNbCTBa Poccuiickoi Denepariuy, 2011, Ne 49, cr. 7284; 2018, Ne 49,
cT. 7600) (nanee - equHas cucreMa HICHTH(OUKAILIMY U ayTeHTH(HKALNH), U CBEICHHUH,
pa3MellleHHBIX Ha EnuHoM mnoprane, B JIM4HOM KabHHeTe, B 4YacTH, KacarolleHcs
CBEZIeHHUI, OTCYTCTBYIONIUX B €MHOM CHCTEME HICHTHOUKAIMY U ayTEHTHOUKALWH;

BO3MOXKHOCTh BEpHYThCS Ha OGO M3 TAIOB 3all0HEHHs dIEKTPOHHON (HOPMBI

3asBJIeHMs 6€3 OTEepH paHee BBEAEHHON HH(MOpMaIMH,
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BO3MOXKHOCTh JOCTylla TIpaxnaHMHa Ha ExuHoM nopTame uiM B JIM4HOM
KabuHeTe K paHee NMOJAHHBIM MM 3asBICHUAM B T€YECHHE HE MEHEE OIHOrO roza, a
TaKXe YaCTHYHO CHOPMHUPOBAHHBIM 3aIpocaM - B TeYEHHE HE MEHEE 3 MECAIIEB.

CdopmuposanHoe 3asBieHde Hanpasisercs B IIOP, TeppuTOpHANBHEI OpraH
TI®P mocpeacteom Equnoro moprana u JlngHoro kabHUHeTA.

60. TI®P, Teppuropranbubiii opran IIOP obecriednBaer npueM 3asgBjIeHUs H €T0
PETUCTPALMIO B MOPSAIKE U CPOKH, yKa3aHHbIE B ITyHKTax 28 U 40 AIMHHHCTPaTHBHOIO
pernamMenTa, 63 HeOOXOAMMOCTH IIOBTOPHOTO IPECTaBIeHHs] Ha OyMaXXHOM HOCHTEJIE.

61. I'paxxnanuH (3aKOHHBIM TMpPEACTABUTENb) MMEET BO3MOXHOCTH MOJyYeHHs
MH(OpMAIIH 0 XOfe NIPEAOCTaBICHUS IOCy JapCTBEHHOM YCIIyTH.

HudopManus o xolle MpeIOCTaBICHUS TOCYJapCTBEHHON YCIIyTH HalpaBiAeTCs
IpaXIaHWHy TePPUTOpHAILHBIM opraHoMm [IDP B cpok, He NPEBBILAIOLIHK OXHOTO
pa6oudero AHA 1ocIie 3aBEPIIEHUs BBIOTHEHHS. COOTBETCTBYIOIIEH aIMUHUCTPATHBHOM
IPOLIEAYPEI, HAa AAPEC 3JEKTPOHHOM MOYTHI WM C HCIONB30BaHUEM CpencTB EnuHoro
nopTayia u JIuaHoro kabuHeTa 10 BEIOOpY rpaXkAaHHUHA.

62. Pe3ynpTaT mpeqOCTaBIEHHMS TOCYJAPCTBEHHOM YCIYrH IO  BBEIOOpY
rpaxaaHiHa MoXeT ObITh HalpapiieH B popMe 3JIEKTPOHHOIO JOKYMEHTA.

63. TI'paxnmanuHy (3aKOHHOMY IPEICTaBHUTEN0) IIpH  MPEJOCTaBICHUU
rocyJapCTBEHHO! yCIYTH B JIEKTPOHHOH (hopMe HalpaBiIsgeTcs:

yBeJIOMJIEHUE O NPUEME U PETUCTPALIUH 3asIBICHUS;

yBeIOMJICHHE O Hauajle MPOoLeXyphl MPEIOCTaBIeH ) rOCy JapCTBEHHOH YCIYTH;

YBEIOMIIEHHE O pe3yJbTaTaX PacCMOTPEHHS IOKyMEHTOB, HEOOXOMUMBIX I
IIPeIOCTaBICHMs TOCYJapCTBEHHOH YCIYIH;

yBeIOMJIEHHE O pe3yJIbTaTe MPeAOCTaBIEHU roCy 1apCTBEHHOH YCIIyTH.

64. Omenka KauecTBa  IPEJOCTaBICHHUS  TIOCYAApCTBEHHOM  YCIIyTH
OCYIIECTBIIIETCS B COOTBETCTBHH C ITYHKTOM 77 AJIMHHHUCTPAaTHBHOI'O pErIaMeHTa.

65. Jlocynebuoe (BHecymeOHOe) oOxanoBaHHe peIIeHMH M JAEHCTBHM
(besmeiicTBus) TeppuTOpHaNbHbIX opraHoB [IOP, uX  JOMKHOCTHBIX  JIML
OCYILIECTBISIETCS B  TOpSAAKE, NpPEAyCMOTPEHHOM IyHKTamu 78 - 82
AJMUHHUCTPaTUBHOTO perjiaMeHTa.

66. BeimonHeHue WHBIX IEWCTBUIA, HEOOXOAMMBIX i1 MPENOCTABICHUA

FOCYIIapCTBeHHOﬁ YCIIYTH, HE NPEAYCMOTPEHHBIX AI(MI/IHI/ICTpaTI/IBHBIM pEeriIaMCHTOM,
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HE OCYILECTBIIAETCA.

IV. ®opmbl KOHTPOJIA 32 IPEAOCTAB/ICHHEM
rocyAapcTBEHHOH YCIyrH

IopsaoK ocylIecTBICHHN TEKyIEro
KOHTPOJISI 32 CO0/II0JeHHeM H HCNOJTHEHHEM OTBETCTBeHHbIMH
JAOKHOCTHBIMH JIMIAMH TeppHTopHaibHOro oprana II®P nonoxenuni
AIMHHHCTPATHBHOIO PerjaMeHTa H HHbIX HOPMATHBHbLIX NPABOBLIX
aAKTOB, yCTAHABJIHBAIOLIHX TPeOOBaHHS K NPEXOCTABJICHHIO
rocyAapcTBeHHOH yCJIyrH, a TaKiKe IPHHATHEM HMH pelleHHi
67. Tekyluii KOHTPOJB 3a COOIIOACHUEM H HCTIONHEHHUEM JIOJDKHOCTHEIM JIHLIOM
TOJIOXKEHHH AMHUHHCTPATHBHOTO perjlaMeHTa, MHBIX HOPMATHBHBIX NPAaBOBBIX aKTOB,
YCTAaHABIMBAIOIIMX TPeOOBaHUS K IIPEJOCTABICHHIO IOCy 1aPCTBEHHOH YCIyrH (Aanee -
TEKYIIMA KOHTPOJIb), OCYIIECTBIAETCS PYKOBOOHUTENIEM CTPYKTYPHOI'O IOJpa3eICHIs
TeppuTOpHanpHOro  opraa [P,  OTBETCTBEHHOro  3a  INPENOCTABJICHUE
rocyJapCTBEHHOHU YCIIyTH, a TAKXe PyKOBOACTBOM TEPPHTOPHAILHOIO OpraHa T1DP.
68. TeKylIuii KOHTPONb OCYILIECTBISETCS Ha MOCTOSHHOM OCHOBE (IO MTOTaM

paGouero mHA) N0 JaHHEIM OKypHama ydeTa pErHCTpaluu  OOpalleHHH

TeppUTOpUaNbHOro oprata IT@P.

Tlopsa0K H NePHOAHYHOCTD OCYIECTBJICHHS IVIAHOBLIX
M BHEIIAHOBLIX NPOBEPOK MOJHOTHI H Ka4€CTBa Npe0CTaBICHHA
rocyJapcTBeHHOi yCJIyrH, B TOM YHC/I€ NOPSA0K H GOPMBI KOHTPO 32 NOJIHOTOH
H Ka4eCTBOM NPEA0CTABJICHHS rocylapcTBEHHOH yCIyTrH

69. B memsix oOCymecTBICHHMA KOHTPONA 32 COGmoiCHHEM H HCTIOHEHHEM
JIO/DKHOCTHBIM ~ JIMIIOM TIOJOKEHHM AJMHHHCTPaTHBHOIO  peErjiaMeHTa, HHBIX
HOPMATHBHBIX MPaBOBHIX AKTOB, YCTAHABIMBAOMIMX TPeGOBaHHA K IPEIOCTABICHHIO
roCyIapCTBEHHOU YCIYTH (Jajiee - KOHTPOJb 3a NpEJOCTaBICHHEM roCy1apCTBEHHOM
ycinyru), [IOP u ornenenus IIOP MoryT mpoBOAMTE NPOBEPKH IONHOTHI U KadeCTBa
IpEe0CTaBIEHHs TOCYJapCTBEHHON YCIIyTd TepPHTOPHATIBHBIM OpPTraHoOM IIOP (manee -
IpOBEpKa).

70. ITpoBepkH OCYLIECTBIISIOTCA HA OCHOBAaHHH aKTOB II®P u pacnopsAaAUTEIBHBIX
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JoKkyMeHTOB oTAeneHun [1OP.

71. TIpoBepku MOTYT OBITH INIAHOBBIMHU (OCYIIECTBIATECS Ha OCHOBAaHWH IUIaHOB
pabotsl IIOP u otaenenuit [IOP) n BHENIaHOBEIMH.

I1naHoBEIE MPOBEPKY MPOBOAATCS C IEPUOAUYHOCTEIO OJMH pa3 B TPH I'OAA.

BHennanoBbie IpoBEpKH MpoBoasaTcs no nopyderuto [Ipencenarens Ilpasnenns
I1®P, 3amectuteneii [Ipencenarens Ipasnenus [IPR, npaBoOXpaHHTENBHEIX WK HHBIX
YIIOJTHOMOYEHHEIX TOCYJapPCTBEHHBIX OPraHOB H YIPAaBIAIOMHUX OTAcneHUsMU [IOP.
ITpoBepKa Tak»ke MOXET MPOBOAUTECS 110 KOHKPETHOMY OOpAIlIeHHIO IPaXiaHHHA.

72. IInaHoBbIe MPOBEPKH OCYIIECTBIIIOTCS 110 CIEAYIOIUM HaNpaBJIeHUsIM:

OpraHu3aliys paGoTsI IO IPEIOCTABIEHHIO FOCY JAPCTBEHHO! YCIIyTH;

TOJIHOTA ¥ Ka9€CTBO NPENOCTAaBIEHHS IOCY 4apCTBEHHOH YCIIyTH;

OCYIIECTBJIEHHE TEKYILETO KOHTPOJIA.

IIpoBepKkH Tarkke MOTYT HOCUTh TEMaTHYECKUH XapaKTep.

Ilpy mnpoBepke MOTYT pacCMaTpMBaThCA ~ BCe BONPOCH], CBA3aHHBIE C
NpeIOCTaBICHHEM I'OCYJapCTBEHHOM YCITyTH.

HpOBepKI/I IIPOBOJATCA C LEJBIO BBISBICHUS M YCTPAaHEHHsl HapyIIeHWH IIpH

IPEAOCTABIICHUH IOCYJapCTBEHHOM yCITyTH.

OTBeTCTBEHHOCTDb A0/IKHOCTHBIX JIHIL
TeppUTOpHAJILHBIX opraHoB [I®P 3a pemenns U AeHcTBAA
(Ge3neiicTBAE), npAHEMaeMble (OCyilecTBAsIeMble) HMH B X0/1€
npeX0oCTaBJIeHHS roCyJapCTBEHHOH yCJIYrH

73. JIOIDKHOCTHBIE JIMLA HECYT NMEPCOHATBHYIO OTBETCTBEHHOCT 33 COOJIIOACHHE
CPOKOB H MOPSAKa MPeI0CTaBIeHNs IOCYJapCTBEHHOM YCIYTH.

74. TlepcoHaNbHAs OTBETCTBEHHOCTh JO/DKHOCTHOIO JIALA OINPEACIACTCA B €ro
JOKHOCTHOM HMHCTPYKIMH B COOTBETCTBHH C TpeOOBaHHMAMH 3aKOHOAATENbCTBA
Poccuiickoit Penepanuu.

75. TlepedeHb [OODKHOCTHBIX JIMI, OCYIUECTBISIOUIMX KOHTpOdb 32

TPENOCTABIEHHEM TOCYyIapCTBEHHOH  YCIyTH, —~ YCTAHABIMBAaeTCd BHYTPCHHUMH

pacnopsaUTENbHBIME JOKyMEHTaMH (anKa3aM14)‘rréi)pnprnanLHoro oprana [1®P.
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TpeGoBanus k nopsiaAKy H popMaM KOHTPOJIs 32 NIPEAOCTABICHHEM
rocyaapcTBeHHOil yCJIyrH, B TOM YHCJIE€ CO CTOPOHbI IPaiKIaH,
HX 00beIHHEeHHH H OpraHu3aluii

76. TepputopuanbHsiii oprad IIMP ocymiecTBIseT MOCTOSHHBIH KOHTPOIb 32
NpeIOCTaBIEeHUEM FOCYJapCTBEHHOH YCIYTH.

TepputopuansueiMu opraHaMu IIDP ocyinecTBiseTcs aHaaM3 pe3yJbTaTOB
IIPOBEICHHBIX TPOBEPOK, HA OCHOBAaHUH KOTOPOTO NPUHHUMAIOTCS HEOOXOAUMbIC MEpEI
0 YCTPaHEHHIO HeJOCTATKOB B OpraHM3alMH TPeOCTaBIEHUs TOCYAapCTBEHHOH
YCITYTH.

77. KoHTponmk 3a TNpEROCTaBIC€HHEM TIOCYJapCTBEHHON YCIYTH CO CTOPOHBI
rpaxaad (oObeqUHEHHH, OpraHW3allui) OCYIIeCTBIACTCA B IOpANkKe H dbopmax,
NPeAyCMOTPEHHBIX MOCTaHOBJIeHMEM IIpaBUTENBCTBA Poccuiickoit denepaiid OT
12 nexabpst 2012 r. Ne 1284 «O6 ouerke rpaxaaHaMu 3bGeKTHBHOCTH JEATENbHOCTH
PYKOBOZIUTENIEH TePPUTOPHAIBHBIX OPraHOB (efiepalbHBIX OPraHoOB MCIIOJIHATEIbHOU
BIACTH (MX CIPYKTypPHBIX IOJPA3NENCHHH) W  TEPPHTOPHAIBHBIX  OpraHoB
rOCyJapCTBEHHBIX BHEGIOMKETHBIX (OHIOB (MX PErHOHANBHBIX OT/ENIEHHI) C YYETOM
Ka4ecTBa TIPeIOCTaBICHHUS roCyIapCTBEHHBIX yCIyr PYKOBOZHUTENEH
MHOTO(YHKIIMOHAIBHBIX  LEHTPOB  MPEAOCTABICHHS rOCyJapCTBEHHBIX H
MYHHIUOATGHEIX ~YCIYr C y4eTOM KayecTBa OpraHW3aluu MPEeOCTaBICHUS
rOCyJapCTBEHHBIX W MYHHIMMNANBHBIX YCIYT, @ TakkKe O NMPHUMEHEHHH pe3yJbTaToB
YKa3aHHOH OIEHKM KaK OCHOBAaHMS /Ul NPMHATHS PpEIIeHWH O JOCPOTHOM
pEKpalleHAM  WCIOJNHEHHS  COOTBETCTBYIOIIMMH  PYKOBOAMTENSIMH  CBOMX
JOJKHOCTHEIX 06s3aHHOCTeH» (CobpaHue 3akoHONaTensCTBa Poccuiickol deaepauuy,
2012, Ne 51, ct. 7219; 2019, Ne 47, ct. 6666).

[IpH TIpefOCTaBJeHAM TPAXTAHWHY TOCYAapCTBEHHOH YCIyrd HOJDKHOCTHOE
Mo 00s3aTenbHO HHPOPMHpPYET ero o .. cbope MHEHHH TIpaxiaH O KadecTBe
IIPEJIOCTABNEHHON TOCYJapCTBEHHOHM YCIYrH U IpeliaraeT eMy MNpeAoCTaBUTH
aOOHEHTCKHI HOMEpP yCTpOMCTBa HOABIKHOM paguoTeneOHHON CBSA3M AJIA y4acTus B

OILICHKE KadecTBa IIPe€AOCTaBJICHUA FOCy,T.IapCTBeHHOf;I yCIyru (I/IJII/I OLICHHUTD
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IIPeJIOCTABIIEHHYIO EMY TOCYAapCTBEHHYIO YCIYTY B ceTH «VIHTepHET?).

B cinyd4ae oTKa3a TpaxJaHHHA OT OLIEHKM KadecTBa IIPENOCTaBICHH:A
TrOCYZApCTBEHHON YCIYTH C MCIONB30BaHHEM CPEJCTB HONBIKHOH pagroTeneOHHOA
CBSI3M JIOJDKHOCTHOE JIMIIO IpeJIJIaraeT MCIONb30BaTh s y4acTHs B yKa3aHHOH OLIEHKe
TEpMHHAJIFHOE WM KHOE YCTPOMCTBO, pacnoﬁié‘:;lceHHoe“H'enocpe,ucheHHo B MECTE
IIPEeJOCTABIEHHs Pe3yNbTaTa TOCYJapCTBEHHOH yCIyrd (Ip¥ HAIH4HH TEXHMYECKUX
BO3MOXHOCTeH), M60 OLEHHTh KAa4eCTBO NpPEIOCTABIEHHOH €My IOCyAapCTBEHHOH
YCIyTH Ha CIELMalH3UpOBaHHOM caiite («Bam KoHTpomb») B cetd «MHTepHET», a
takke B JInunoMm kabuHetre Enqunoro moprana.

B ciyuae corsacus rpakJaHUHa Ha yYacTHe B OLICHKe KayeCTBa IPENOCTaBICHHS
rOCY/IAPCTBEHHON YCJIyrd € IOMOLIBIO YCTPOHCTBA MOABH)XHOH panuoTeneGoHHOM
CBI3H TpaJaHHH MPENOCTaBisieT aGOHEHTCKHMH HOMep YCTPOHCTBa MOJIBHXKHOM
panuoTeneOHHON CBA3M, KOTOPBIH COBMECTHO C KOHTaKTHBIMH JJaHHBIMH,
HEOOXOMUMBIMU Il BBIABIEHHS €ro MHEHHA O - KaueCTBE MNpeNOCTaBJICHU
rOCyJapCTBEHHBIX YCIYT, MEpeNaeTcsi B aBTOMATH3HPOBAHHYIO HHGOPMALMOHHYO
cuctemy «MH(pOpMalMOHHO-aHAMTHYECKAash CHCTEMa MOHWTOpMHIa  KadeCTBa
rOCyJapCTBEHHBIX YCIyI», TONOXEHHE O KOTOPOH YTBEPKICHO MPHUKAa30M
 MuHHCTepCTBa SKOHOMHYECKOro pa3BuTHs Poccuiickoit Denepanyy OT 1 mapra 2013 .
Ne 114 «O6 yrBepxnaenuu IlonoxeHus o6 aBTOMATM3MPOBaHHOH HHPOPMALHOHHON
cucreme «MHpOpMALIHOHHO-aHATIMTHYECKAasd CHCTEMa MOHMTOPHHIa — KaiecTBa
TOCYJJapCTBEHHBIX YCIYT» (3aperHCTpUpOBaH MUHUCTEPCTBOM FOCTHULIMH Poccuiickoit

®enepanuu 27 mapta 2013 r., perucTpallMOHHBIA HOMEp 27904).

V. JlocyneGublii (BHecyaeGHbIi) OPAAOK 00KaI0BAHUS
pemiennii u geiicTBuii (6esneiicteus) IIPP 1 ero TeppATOpHAIBHBIX
OpraHoB, NPeI0CTABJIAIONHAX rocyJapcTBeHHYIO yCIyry, a TaK#ke
HX JI0JI’KHOCTHDIX JIHIL

HNudopmanns o npase rpaxkIaHuHa
Ha JocyaebHoe (BHecy1eGHOe) 00kaloBanHe AefcTBHI
(Oe3nelicTBHA) U (HJIH) pelieHHH, NPHHATHIX (ocyHIeCTB/IEHHDIX)
B Xo/i€ NPEA0CTaB/IEHHsI IOCYIapCTBEHHOH YCJIyrH
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78. I'paxciaHuH (IIpeJCTAaBUTENb) UMEET NPaBO Ha JAocynebHoe (BHeCyHeGHOE)
obxasnoBanye peleHui u aefictuil (GesnecTsus) I1OP, TeppUTOPHAEHEIX OPTaHOB
[I®OP, nx JOMKHOCTHBIX JIHI, MHOTOQYHKIIMOHAJIBHOIO IIEHTpa, a TaKxke paboTHHKA
MHOTOGYHKLHOHATBHOTO LEHTpa INpH INpPEeJOCTAaBICHAN TI'OCYNApCTBEHHOHW YCIyrH
(manee - xxanoba).

OpraHBI rocyJapcTBeHHO# BJIAaCTH, OPraHA3aHH M YNOJHOMOYEHHbIE HA
paccMoTpeHHe aj100b1 JHIA, KOTOPLIM MOKeT ObITh HanpaB/ieHa xajoba
3asiBHTEJIS B J0ocyaeGHOM (BHecyaeOHOM) mopsaaKe

79. B nocyne6HoM (BHeCyneGHOM) MOpSAKE IPaXIaHMH BIpaBe OOPAaTHTBCA C
%1060/ B MACEMEHHOi opMe Ha GyMaKHOM HOCHTENe WM B 3NIEKTPOHHOH ¢opme B
[I®P, teppuropuansheii opran I[IOP, MHOroGMYHKUHOHANBHBIH LEHTP aubo B
COOTBETCTBYIOIMI  OpraH  rOCYyJapCTBEHHOH  BlacTh  (OpraH  MECTHOrO
CaMOYIIpaBJIeHHs) MyOIMYHO-IPaBOBOrO 00pa30BaHuUsl, SABJSAIOIIMHCA YyYpEAUTENEM
MHOTOGYHKIHOHAJBHOIO IleHTpa (fanee - YYpeAHTeNnh MHOrOGYHKIHOHAIBHOIO
IEHTpa): |

B [IOP - Ha pemenue u (WIH) neﬁCTVB'I‘/Iﬁ” '(6e3ne171c1“131z1e) PYKOBOAMTES
TeppuTopuansHoro oprata I1OP;

B BBIIIECTOSIIMH TeppUTOpHAIbHEI oprad [IOP - Ha pemenne u (U1d) DeHCTBUA
(Ge3melicTBue) pyKOBOAHMTENsA M (WIM) JODKHOCTHOTO JIMOA  HMKECTOSIIETro
TeppuUTOpUaNBEHOrO oprana I1PP;

K PYKOBOIMTENIO TeppUTOpHaiTbHOrO oprana [IDP - Ha pemeHHe H (nn)
neiicteud (Ge3aelicTBHE) JODKHOCTHOTO JIMIA TEPPUTOPHATIBHOIO OpraHa [1DP;

K PYKOBOJMTENO MHOTOQYHKIMOHATBHOTO IIEHTpa - Ha PelleHHs H AeHCTBHS
(6e3neiicTBrEe) pabOTHHKA MHOTOQYHKIIHOHATIBHOTO LIEHTPA;

K YYpEeAMTEN0 MHOroQyHKIMOHAIBHOTO ueHTpa WIM JOJDKHOCTHOMY JIUILY,
YIIOJIHOMOYEHHOMY HOPMATHBHBIM  TIpaBOBBIM  aKTOM cyobekra Poccuiickoit

OQenepaliy, - Ha pelleHms M gedicreus (GesnelicTBHE) MHOrOQYHKIHOHATBHOTO

IIEHTpA.
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Cnoco6b1 nHpOpMHPOBaHHUS FPAKAAH O NOPSAKE NOJAYH H PACCMOTPEHHUS
#aJa00bl, B TOM YHCJIE ¢ HeNoJIb30BaHueM Enqunoro noprana

80. Mudopmarus o mopsake Nofauv U pacCCMOTPEHHS JKaJoObl pa3MelaeTcs Ha
MH(GOPMAlLlMOHHBIX CTEHJAX B MECTax IMpPEJOCTaBICHHS rOCYNapCTBEHHBIX YCIYT, Ha
caiite I1IOP, EnvHoM mnoprane, a Takxke NpeNoCTaBiseTcs B YCTHOM ¢opMe IO
TenedoHy M (WiIM) Ha JUYHOM IIpueMe JTHOO B IHUCHMEHHOW (opMe MOYTOBBIM
OTIpaBJIEHHEM HJIM JIEKTPOHHBIM COOOIIEHUEM IO aJipecy, YKa3aHHOMY IpakJaHHHOM

(ero mpeacTaBUTENIEM).

Ilepeyenb HOPMATHBHBLIX PABOBBIX AKTOB, PeryJIHPYIOLIHX NOPAJOK
aocyne6Horo (BHecyaeOHoOro) 06:xajioBaHusl pemieHuii u aeiicreuii (6e3neiicTBun)
oprana, mpeaocTaB/JfI0Iero rocyJjapcTBeHHYI0 YCJIYry, a TAK:Ke ero
AOJIKHOCTHBIX JTHIL

81. Ilopsimok nocyaebHoro (BHecyaeOHOro) oOxaaoBaHus pelleHUd U AeHCTBHM
(GezneiicTBus) TeppHpoHanLHoro oprasa [1OP, i'[peJIOCTaBJIFI}OHleFO
rOCyHapCTBEHHYIO YCIIYTY, @ TAK)K€ €ro JOJDKHOCTHBIX JIUI] PETYIHPyeTCs:

QenepanbHbIM 3aK0HOM OT 27 mrosist 2010 r. Ne 210-P3;

nocra”osieHueM IlpasutensctBa Poccniickoit @enepaunu ot 16 aBrycra 2012 .
Ne 840 «O mopszake mojauyd M pacCMOTPEHHS JKalno0 Ha peIleHus U JeHCTBUS
(6e3nericTBrE) (enepalbHBIX OPraHOB HMCIOJHHUTENBHON BJIACTH M UX JOJDKHOCTHBIX
L,  (QefepalbHBIX ~ TOCYAAapCTBEHHBIX  CIYXKalWX,  JO/DKHOCTHBIX  JIHII
rOCy1apCTBEHHBIX BHEOIOIKETHBIX ¢oHI0B Poccuiickoit Oenepanyy,
TOCYJApCTBEHHBIX KOPIOpaLUi, HAJeNeHHbIX B COOTBETCTBUU C (elepalbHBIMU
3aKOHaMU IIOJJHOMOYMSIMH TI0 HOPEJOCTaBJIEHUI0 TOCYJapCTBEHHBIX YCIYyr B
YCTAaHOBJICHHOH cdepe MneATeNhbHOCTH, M HX [JODKHOCTHBIX JIUI, OpraHU3alui,
Npe/lyCMOTPEHHBIX JacThio 1' ctaThu 16 ®enepansHoro 3akona  «O6 opraHH3aLuAn
IPeAOCTABICHUS TOCYAAPCTBEHHBIX U MYHHULUNAIBHBIX YCIYr», U X PaOOTHUKOB, a
TaKk€ MHOTOQYHKIMOHAIBHBIX IIEHTPOB IMPEJOCTAaBIEHHS TOCYHAPCTBEHHBIX |
MYHHIMIIAIBHBIX yCIyr U UX pabotHukoBy» (CobpaHme 3akoHOAATENBCTBa Poccriickoit
®enepanuu, 2012, Ne 35, ct. 4829; 2018, Ne 25, cT. 3696);

nocraHoBienue IIpaBurensctBa Poccuiickoilt ®enepamyu ot 20 HoaOpst 2012 r.
Ne 1198 «O cenepanpHOif rocygapcTBeHHOH WHGOPMALIMOHHOW  CHUCTEME,
obecrieunBaoniell mpouecc nocyaeOHoro (BHeCYneOHOro) o0XKaloBaHHMS PEIICHUH |
aevcTBuil (0e34eiCTBUSI), COBEpIIEHHBIX NPH HPENOCTaBICHUU TOCYNApPCTBEHHBIX U

MYHULUNAIBHBIX YCIYT».
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82. Mndopmais o mpaBe rpax/iaH Ha gocyaebHoe (BHeCynebHOe) obxanoBaHHe
nedictBuil (Ge3medicTBHA) M (WIH) pEIUeHHH, NPHHATHIX (OCYIIECTBIEHHBIX) B X0
IIpEefOCTABIEH s TOCyJapcTBeHHOM ycmyrd [IDP, TeppuTopHalbHEIMU OpraHaMu [1OP,
MX JOKHOCTHBIMM JMIAMH, MHOTOQYHKLHOHANGHRIMM LEHTPaMH, a TaKKe
pabOTHUKaMH MHOTO(QYHKLIMOHAIBHBIX ueHTpdﬁ, 06 opraﬁax, OpraHu3alyiaX U JIKIax,
VIOIHOMOYEHHBIX HA pacCMOTPEHHe JKaioOBl, HANpaBIeHHOH B JI0CYAeOHOM
(BHECYNEOHOM) MOpsifKe, criocobax MHGOPMHMPOBaHUsS IpaxaH O MOPAAKE MOJaYH U
PacCMOTPEHHs XKallo0kl, B TOM YHCJIE ¢ MCHOJIb30BaHHeM EnpHOro moprana, a Takxe
nepeyHe HOPMATHUBHBIX IIPaBOBBIX A4KTOB, PETYIUPYIOLUIMX MOPSHOK Jocyne6Horo
(BHecyne6HOro) obxkanoBaHus peureHH u Jekictuil (Ge3medcTBHs) [1®P, ero
TeppUTOPHANLHBIX OPraHoB, HX JODKHOCTHBIX JIHII, MHOTOQYHKLHOHATBHEIX LEHTPOB,
a TaKke paGOTHHKOB MHOTO(QYHKIMOHAIBHBIX LEHTPOB, MOMJIEXUT 00S3aTeNBHOMY

pa3MmeleHuio Ha EquHoM mopraie.

VI. Oco6eHHoCTH BHINOJTHEHHS] AAMHHHCTPATHBHBIX Npouexyp
(neiicTBHii) B MHOrOpyHKIHOHAJILHBIX HEHTPAaX NPEAOCTABICHHS

rocyJapCcTBeHHbBIX H MYHHIHIAJbHBIX YCJIYI

HcuepnbiBaomui nepevyeHb a}IMﬂanTpaTﬁiﬁ'ikix npouenyp (aeicrBHuii),
BbINOJIHSAEMBIX MHOr0QyHKIHOHAJILHBIMH IEHTPAMH

83. TI'paxmauuu BhOpaBe OOpaTMTECS C  3ajdBJICHHEM B o060k
MHOTOGhYHKIMOHATBHEIH LEHTp B mpefenax Tepputopun Poccuiickoit @esepalny 1o
BEIOOpY IpakJaHWHA HE3aBHCHMO OT €T0 MeCTa XXHUTEIIbCTBA, MECTa npeObIBaHMs, MECTA
dakTHIeCKOro MpOXWBAaHMA B CiIydae, €CIM MexXIy TeppUTOPHAIBHBIMH OpraHaMH
TIOP, npemoCTaBNAIOIMMMH T'OCYAApCTBEHHYIO YCIyry, H MHOT'O0()YHKHHOHANBHBIM
LIEHTPOM 3aKJIFOUEHO COTTIAIlIEHHE O B3aUMOJICHCTBHA ¥ nofada YKa3aHHOT'O 3asBJICHUA
IpenycMOTpeHa  IIepeyHeM  TOCYAapCTBEHHBIX W MYHHLHIAIBHBIX  yCIIYT,
NpeJOCTaBIsIEMBIX B MHOl"O(byHKIII/IOHaJIBHOMV i ﬁeHTpe, TpeyCMOTPEHHBIM
COTJIALLICHUEM.

84. TlpemocTaBieHHE TI'OCYJAapCTBEHHOH YCIYTH MHOTOQYHKIHOHAIBHEIM
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IIEHTPOM BKJIIOYAET B ce6s claeayrolue anMHHHchathHLIe MpOLIEyPHI:

WHGOPMHPOBaHHE TpaXKJIaHHUHA O nopﬂlm'ce” ‘Hpe,IIOCTaBJIeHI/ISI roCyIapCTBEHHOM
YCIYTH B MHOTO(YHKIIHOHAILHOM LEHTPE, O XOJie MPEeJOCTaBIEH s OCYAapCTBEHHOH
YCIyTH, TO HHBIM BOIPOCAaM, CBS3aHHBIM C IPEJOCTABICHHEM TOCYAapCTBEHHOH
YCIyTH, a TaKkXe KOHCYJIbTHPOBaHHE I’p.’:DK}l&H O TIOpsfKe MNpenOoCTaBICHHA
rOCyJapCTBEHHOM yCIIyTH B MHor0(byHKuuoHanLH6M LIEHTpE;

TIpHeM 3asBJIEHMA TPAKIaHMHA O IPENOCTABICHHH I'OCYAApCTBEHHOH YCIYTH H
MHBIX JJOKyMEHTOB, HEOGXOAMMBIX [UIS NIPEIOCTaBICHHS I'OCY 1apCTBEHHON yCIIyTH;

gopMHpoBaHHE ¥ HalpaBleHHe  MHOTOQYHKUMOHAIBHBIM  LICHTPOM
MEXBEJJOMCTBEHHOT'O 3aIpoca B OpraHbl, IPEAOCTaBISIONINE TOCYJapCTBEHHBIE YCIIYTH,
B HMHble OpraHbl TOCYHApCTBEHHOM BJIaCTH, OpraHsl MECTHOTO CaMOYINpAaBlIeHHd H
OpraHHM3ali¥, YIaCTBYIOIIME B IPENOCTABICHUH TOCY AAPCTBEHHBIX YCIIYT;

BBOA M TIepefady JMAaHHBIX TpaXIaHWHA, COAEPXKALMXCA B 3adBJICHHH, B
[IPOTPaMMHO-TEXHMYECKHE KOMIUIEKCH CHCTEMBI MEPCOHUGHLHUPOBAHHOrO y4eTa, MX
00paboOTKy M HpPHUHATHE DELICHHs O Pe3yJbTare .IPeOCTaBICHHS roCyJapCTBEHHOM
YCIIyTH;

BBIJJaYy TPXKJAHHHY Pe3yJbTaTa [PEOCTARICHAs TOCYJapCTBEHHOH YCIyTH, B
TOM 4YHCIe BBIaYy JMJOKYMEHTOB Ha OyMa)KHOM HOCHTeNe, MOATBEPKAAIOMUX
COZIEp)KaHWe DJIEKTPOHHBIX JOKyMEHTOB, HalpaBJICHHBIX B MHOTO()YHKITHOHAIBHEIA
LIEHTp 110 pe3yIbTaTaM HpeJOoCTaBleHHs TOCyIapCTBEHHOH yCIyTry TEPPUTOPHAIbHBIMH
opranamu [TI®OP, a Taioke BpIady HOKYMEHTOB, BKIOYas COCTABICHHUC Ha OyMaKHOM
HOCHTeJle W 3aBepeHHe BBIMUCOK M3 HHOOPMAlMOHHBIX CHCTEM OpraHoB,
NPEAOCTABIAIOIIMX TOCYAApCTBEHHBIE YCAYTH, M OpraHoB, IPEAOCTABILAIOIIHMX
MYHHULIMNAIBHBIE YCIYTH,

neicTBHs, HEOOXOAUMBIE IJIs IPEIOCTaBIEHHs TOCyJapCTBEHHOM YCIIYTH, B TOM
yHCe CBA3aHHBIE C IPOBEPKON JEHCTBHTENBHOCTH YCHJICHHOH KBaTM(HUMPOBAHHOH
3IIEKTPOHHO# TIO/TIMCH TPayKIAHNHA, HCTIONB30BAHHOM NPU OOpallIeHHH 32 MOy IeHHEM
rocyJJapCTBEHHOM YCIYr'H, a TaKke C - YCTAaHOBJICHHEM TIepedHd  CpeiCTB

YIOOCTOBEpAOLINX ICHTPOB, KOTOpBI€ JONYCKArOTCA IJIA HCHOJB30BaHUA B HLEIAX
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obecIieueHns YKa3aHHOM IPOBEPKH M OIpEIENSIOTCS Ha OCHOBAaHHH YTBEpPXKIaeMOH
OpraHoM, IPEJOCTAaBIAIOIHM TIOCYJapCTBEHHYIO YCIyry, IO COIJIaCOBaHHIO C
DenepansHoil  cinyx6oif GesomacHocTH Poccuiickoit @enepauyu MOJEIH  yrpo3
6e30MacHOCTH MH(GOPMALKHA B HHQOPMAIOHHOH CHCTEME, UCIOJB3yeMOd B LENAX
mprueMa oOpalleHHHi 3a TOMyYeHHeM TIOCyHapCTBEHHOM ycinyrd u  (WiH)
PEZIOCTaBNIEHHs TaKOH YCITYyTH B COOTBETCTBHH C IyHKTOM 15 IIpaBui pa3paboTKu H
YTBEP)KIACHHUST aJMHHUCTPATUBHBIX perJIaMeHTOB" ﬁﬁen&éTaBneHm rOCyIapCTBEHHBIX
YCIyT, yTBepXAEeHHBIX TocraHoeneHueM IIpasurenscta Poccuiickoit @exepanuu OT
16 maz 2011 r. Ne 373 «O pa3paboTke ¥ YTBEPXKICHHH aAJAMUHUCTPATUBHBIX
DErTaMeHTOB  OCYIIECTBIEHHMSI ~ [OCYJA@pCTBEHHOro  KOHTpons  (Hagsopa) H
aJMMHHCTPAaTHBHEIX  pErjliaMeHTOB IPEJOCTaBIICHAS TOCYNApCTBEHHBIX  yCIyr»
(Cobpanue 3akoHOoAaTenscTBa Poccumiickoit ®@eneparuy, 2011, Ne 22, ct. 3169; 2018,

Ne 46, ct. 7050).

AIMHHHCTPATHBHAs NpoueaAypa no HHGpOPMHPOBaAHHIO

rpaskJaHHHA O NOPs/Ke NPeAOCTABJICHHS FOCy1apCTBEHHOH yCJIyrH B
MHOro()yHKIIHOHAJIHLHOM LHEHTPE, 0 X0¢ BLINO/IHEHHs 3alIPOca 0 NPEAOCTaBJ/IeHHH

rocyAapcTBeHHOH YCITyIH, IO HHBIM BONPOCaM,

CBSI3AHHBIM C IPEJOCTABJICHHEM rocyJapCTBEHHOMH yCJIYTH, a TAKKe
KOHCY/IbTHPOBAHHIO FPAXIAH O NOPsIKe NPeIOCTABIEHHS FOCYyIapCTBEHHOH
YCJIYrH B MHOTOQYHKIIHOHA/ILHOM IEHTpe

85. OcHoBaHMEM M1 Hayaja aIMUHHUCTPAaTHBHOM IpOLEAYpHl SBIACTCA
obpallleHHe TIpaJaHWHa 3a HHOOpMalued O TOpANKE  IPEIOCTaBICHUA
rOCy/IapCTBEHHOM YCIYTd B MHOTOQYHKIIMOHAJIEHOM LIEHTPE, O XOMI€ MpeIOCTaBICHUA
rOCyapCTBEHHOM YCIYTH WIIH O FTOTOBHOCTH AOKYMEHTOB, SBIIIOMIMXCS pe3yIbTaToM
IpeIOCTaBIIEHHs [OCYAapCTBEHHOM YCITyTH.

86. HudopmupoBaHHE  TIpaX[aHHHa = .O . TOpAAKEe  IPEIOCTaBICHHA
rOCYapCTBEHHON YCIyrd B MHOTOGYHKIMOHAJBHOM IEHTpEe, O XOJ€ BBIMOJIHECHUA
pacCMOTpeHHUsl 3asiBIEHHs. O TPEJOCTABIEHHH TOCYHapCTBEHHOH YCIYTM HIH O
TOTOBHOCTH IOOKYMEHTOB, SIBJISTFOILIAXCS pe3yJIbTaTOM TIpelOCTaBIIEHHUA

FOCYI[apCTBeHHOfI YCIIYI'Hl, OCYIIECTBIIACTCA.

B X0/[€ JIMYHOI'O IIpeMa rpaxxaaHiuHa,
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10 TenedoHy;

IO 3JIEKTPOHHOM IOYTE.

87. B cioyuae ofpalieHuss IpakAaHHHA B MHOTOGYHKUIMOHAIBHBIH LEHTP C
3ajABJICHHEM O pe3ylbTaTe IPEeIOCTaBICHHS fbcy,uaiSCTBeHHoﬁ YCIYTH IIOCPEACTBOM
3JIEKTPOHHO# MOYTH MHOTO(QYHKIIMOHAIBHEIA LEHTp HAIpABISET OTBET IPAXKIAHUHY He
nosgHee pabodero IHs, CIEAYIOLIEro 3a JHEM IOJTYYeHHs MHOrOQYHKIHOHAIBHBIM
IIEHTPOM YKa3aHHOTIO 3a1poca.

88. PesympTaToM aIMHHUCTPAaTHBHON MpOLEAYPHl SBISETCS INPEACTAaBICHUE
CBeeHHH O  TOpSOKe  OPENOCTaBIEHHA  TOCYJapCTBEHHOM  yCiayrH B

MHOTO()YHKIIHOHAJILHOM LIEHTpE.

AJMHHHMCTpAaTHBHas NpoHeypa Mo NpHeMy 3asiBJIeHHA IPaXIAHHHA
0 NpeJoCcTAB/IEHHHA roCyAAPCTBEHHOMH YCJIYrH H HHBIX JOKYMEHTOB, He00X0IHMBIX
AJISl IPEAOCTABJIEHHS rOCyAaPCTBEHHOH yCIIyrH

89. OcHoBanWeM I Hayalna aJMHHHCTPATHBHOM NPOLEAYPHI SBISAETCSA JIUYHOE
obpaliesye TIpaXIaHWHa B MHOTOQYHKIMOHAIBHBIA LEHTP C 3ajBICHHEM H
JOKYMEHTaMH, He00XOUMBIMH /IS IIPeOCTaBIeH s TOCY 1apCTBEHHOH yCITyTH.

I'pakIaHUH MOXET MOJATh 3asiBIeHHE B MHOTOQYHKUMOHAIBHBIH LIEHTp JUYHO,
qepe3 NpeCTaBUTEIS.

B ciaydae mojauM 3asBieHHs 4epe3 MHOTOQYHKUHOHAIBHBIH ILEHTP IHEM
obGpalenysi 3a MPeIOCTaBIeHHeM TOCYJapCTBEHHOM YCIYTH CHUMTAeTCs JaTa MpHeMa
3asgBJIeHHSI MHOTO(YHKIIMOHATBHEIM LIEHTPOM.

90. C ydyetoM TpeGoBaHMii TNpeNOCTABNICHHS  IOCYNapCTBEHHBIX M
MYHMIMIIAIBHBEIX ~ YCIyr MHOTOQYHKIHOHAQIBHBIM LEHTPOM, IPEAyCMOTPEHHBIX
I[TpaBunamu ot 22 nexabps 2012 r. Ne 1376, 3asBnenue, 3ajdBlI€HHE, COCTABICHHOE Ha
OCHOBAHHM KOMIUIEKCHOTO 3aIlpoca, a TaKKe CBeIeHHd, NOKYMEHTEl W MH(popMalus,
HeoGXOOMMBIE JUI TPEJOCTARIEHHs TOCYJAapCTBEHHOH YCIyrH, MoOryT ObITh
HaImpaBleHsl MHOroQyHKIHOHATBHBIM LEHTPOM B TEPPUTOPHANBHBIN OpraH [IOP B
SNEKTPOHHOM (OpMe MO 3alMINEHHHIM KaHajlaM CBS3H, 3aBEPEHHBIE YyCHIICHHOH

KBAIM(HUIMPOBAHHON 3JEKTPOHHOM MONMKCHIO JOMKHOCTHOro jmua. Ilpu 3ToM
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OpUTHHAIB! YKa3aHHBIX JOKYMEHTOB Ha OYMaXKHBIX HOCHTENSAX B TEPPHTOPHATBHBIN
oprad [I®P He npeacTaBiIsAOTCA.

JIOJKHOCTHOE JIMIO He To3/IHee pabouero AHs, CIIEAYIOLIEro 3a AHeM MMOTyYeHHs
TeppUTOpHANbHEIM opraHoM I[IOP 3ajgBieHHs H3 MHOTO(QYHKIHOHAIBHOIO IIEHTPA,
OCYIIECTBISET €ro perucTpauuio, BBOJ JAaHHBIX TPaXAaHHHA B MPOTPAMMHBEII
KOMILIEKC, (OpPMHpPYET M HaIPaBIIET TPaXTaHWHY ﬁepe3 MHOTO()YHKIIMOHAJIbHBIH
LEHTp B CpOK, He NpeBHINAIIMHA 5 pabodnmx JHed co nHs ofpalleHHs 3a
rOCyJapCTBEHHON yCITyrod, WHGOPMaLHIO O pe3ynbTaTe TIOCyJapCTBEHHOH YCIIYTH,
IIPEIyCMOTPEHHOM IyHKTOM 13 AJMHMHHCTPaTHBHOTO DPEIjlaMeHTa, KOTOpas MOXCT
OBITh MpeACTaBlieHa B JIEKTPOHHOM BHIE. v ..

Ilpy  oOueHKe  NPaBUIBHOCTH  OQOPMIICHHS  3asABICHUA paboTHHK
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa MPOBEPSET:

IONHOTY 3aMONHEHHs 3ajdBJCHHs, a TaKkke €ro COOTBETCTBHE CBEACHHAM
HHANBHAYaJLHOrO (IIepCOHN(HUIMPOBAHHOIO) y4YeTa B CHCTEME HHIAMBHIYalbHOTO
(IepcOHUGHULIEPOBAHHOIO) YUETa,

oTcyTcTBHe (Hanuuue) (aKTa pPErucTpaldd B CHCTEME HHIAMBHIYaJIbHOTO
(mepcoHM(ULMPOBAaHHOIO)  ydYeTa C  HCHOJB30BaHUEM aBTOMAaTHU3UPOBAHHOM
uHpopManuonHoH cucteMsl [1OP.

91. 3asBNeHNe, COCTABIEHHOE Ha OCHOBAaHHM KOMILIEKCHOTO 3arpoca, NOIDKHO
ObITh HNOAMUCAHO PAOOTHMKOM MHOTO(YHKLMOHAIBLHOTO IEHTPA, CKPEILICHO NEYaThio
MHOr0()yHKIIMOHAIBHOT'O LIEHTPA.

OnHOBpEMEHHO C  KOMIUIEKCHBIM  3alpOCOM  TpaXJaHWH  MoJaeT B
MHOTO(GYHKIMOHANBHEIA LEHTP CBEeHUs, NOKYMEHTH M (MIH) nHOpMALHIO,
HeoOXOMUMBIe AN IPelOCTaBIICHHS rocynapCTBeHme i (MIH) MyHHUIUNAIBHBIX
yCIyT, yKa3aHHBIX B KOMIUIEKCHOM 3alpoce, 3a MCKIIOYCHMEM JOKyMCHTOB, Ha
KOTOpble  pAaclpocTpaHsercs TpeGoBaHHe IIyHKTa 2 9acTH 1  CTaTbH 7
®egnepanpHOTo 3aKoHa oT 27 mrons 2007 r. Ne 210-@3, a Taxke CBe/IeHHH, JOKyMEHTOB

u (unm) MHpOpMAlLMM, KOTOpHE y TIpaXJAaHHWH3 OTCYTCTBYIOT H IOJDKHBI OBITH
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HOJTy4€HBI 10 pe3yIbTaTaM IIPeJOCTABJICHUA HHBIX YKa3aHHBIX B KOMILIEKCHOM 3aIIpoce
rOCYapCTBEHHBIX M (H/IH) MyHULUNATBHBIX YCIIYT.

3asBieHHs, COCTaBlICHHblE HAa OCHOBAHHH KOMIUIEKCHOTO 3aIlpoca, a TAaKKe
CBEAICHHS, IOKYMEHTHI W HMHQpoOpMalus, HeoOXomuMble Ui IPENOCTABIECHUS
rOCyJapCTBEHHOH YCJIYyI'W, HAanpaBIsIOTCS B TEPPUTOpUANbHBIA opran IIOP ¢
[IPAIOKEHUEM 3aBEpEeHHOMN MHOT'0()YHKIIHOHAJIbHBIM LHEHTPOM KOIUH
KOMIIJIEKCHOTO 3ampoca.

92. B cnyyae mnogaud 3ampoca M JOKYMEHTOB, HEOOXOOHUMBIX ISt
NPENIOCTABJIEHHS T'OCYapCTBEHHON YCIIYyIM, IpaXJAHHHOM (TIPEACTABHMTENIEM) dYepes
MHOTOQYHKUMOHATBHEIA LEHTp, B Cllydae OOpalleHHs IpakIaHWHA I[IOCPELCTBOM
KOMILJIEKCHOTO ~ 3allpoca  YBEAOMIJIEHHE O TIIpUEME U PErucTpaldd  3ampoca
TEPPUTOPHAILHEIM  opraHoM IIOP  BeimaeTcs rpaxnmanuHy — (TIpeaCTaBUTEINO)

MHOTO()yHKIHOHAIBHBIM LIEHTPOM.

AIMHHHCTpaTHBHAs NpoleAypa 10 GOPMHPOBAHMIO H HANPABJIEHHIO
MHOro¢yYHKUHOHAILHBIM HEHTPOM MeKBEJOMCTBEHHOTO 3aNPOca B OPraHbl,
NpeJoCTAB/IAIOIIHE roCcyJaPCTBEHHbIE YCIYTH, B HHbIE OPraHbl rocyAapcTBeHHO
BJIACTH, OPraHbl MECTHOI0 CAMOYNPABJIEHHN U OPraHH3aLMH, YYACTBYIOIIHE B
NpeI0CTABJICHHH rocyAapCTBEHHBIX YCJIyr

93. @opmupoBaHHWe W  HampaBIE€HHE  MeEXXBEIOMCTBEHHOI'O 3arpoca
MHOTO(yHKIIHOHATIBHBIM LIEHTPOM MpPU MPENOCTABICHUH roCyIapCTBEHHOU YCIIyTH B
OpraHel, NpPENOCTaBIAIOMIKE TOCYNapCTBEHHBIE yCIYTH, B HHBIE  OpraHbl

I‘OC}’lIapCTBCHHOI;'I BJIaCTH, OpraHbl MECTHOTO CaMOYIIpaBII€HUsSI H OpraHu3anui,

y4acTBYIOIHE B IPEJOCTaBI€HUH IOCYJapPCTBEHHBIX YCIIYT, HE OCYLIECTBIIAETCS.

AIMMHHCTpPaTHBHAs IPoNeAypa N0 BBOY M Mepefatde
MHOro(pYHKIHOHA/ILHBIM HEHTPOM JaHHBIX FPaXIAHHHA, COAEPKALIMXCS B
3afiBJICHHM, B IPOrPaMMHO-TeXHHYECKHE KOMILIEKCHI CHCTEMBI
nepcoHHPpHNHPOBAHHOrO yyeTa, HX 06patoTKa H NPHHATHE pelleHusn o
pe3yJabTaTe NpefoCTaBJIeHHs rOCY apCTBEHHOM yeayru

94. OcHoBaHWeM Uil Havyajla OCYILECTBIEHHS aIMUHHCTPATHBHOMN Ipouesypsl

ABJIAIOTCA TIPUEM U PETUCTPALIUS JOJHKHOCTHBIM JIUIIOM 3aABJICHUS.




44

95. BBoxm fmaHHBIX B MPOrPaMMHO-TEXHMYECKMH KOMIUIEKC CHCTEMBI
MEPCOHMPUIMPOBAHHOTO yUeTa, UX 00paboTKa He JOJKHBI MPeBLImATh 10 MUHYT.

96. Ilo pesynpraTam o0OGpaGOTKM HaHHBIX U3 3asBI€HHA B [POIPAMMHO-
TEeXHUYECKOM KOMILIEKCE CUCTEMBI NEPCOHU(PUIIMPOBAHHOTO yYeTa IPUHUMAETCS OJHO
U3 CIHCNyIIUX pPEIICHHNH: pEINIEHHE O PerucTpalidl TrpaxaaHHHA B CHCTEME
MHIUBHAYAIBHOTO (IE€PCOHM(UIMPOBAHHOr0) y4eTa (OTKPHITHE HHAMBHAYAILHOTO
JULEBOro cYeTra 3aperHCTPHPOBAHHOIO JHIA), pellleHHS 00 HM3MEHEHHMHM AaHKETHBIX
AaHHBIX 3aperMCTPUPOBAHHOIO JIMLA, COAEPXKAIUUXCA B WHAWBUAYAJIBHOM JIMIIEBOM
CYeTe, WIH O BbJaY€ TOKYMEHTa, IIOATBEPXKAAIOIIETO PETHUCTPAIMIO B CHCTEME
HHAMBHIYAJIBHOrO (IEpCOHU(UIIMPOBAHHOTO) ydYeTa, pemeHné 006 oTkaze B
PEruCTpalliy TpaXXJaHWHA B CHCTEME HHIMBUIYalbHOrO (IE€pCOHU(HLIHPOBAHHOTO)
y4era (OTKpPbITHM MHIMBHMAYalbHOTO JMLEBOTO CYETA 3aperMCTPHPOBAHHOTO JHIA),
peiieHus 06 OTKase B HM3MEHEHHH aHKETHBIX NaHHBIX 3aPerMCTPUPOBAHHOTO IIMIIA,
COZEPXAIIUXCS B HHOMBHAYaIbHOM JIMIEBOM CYeTe, HJIM Bblgade JOKYMEHTA,
MOATBEPXAAIOIIETO perucTpanuio B cCUCTEME UHIUBHUIYyJIHHOTO

(nepcoHUUIMPOBAHHOIO) yUeTA.

AIMHHMCTPaTHBHAs NpoNeypa Mo BbiAa4ye MPaIaAHHHY
pe3yJibTaTa NpeAoCTaABJIEHHS IOCYJapPCTBEHHOM YCIyIrH, B TOM YHCJIe
Bbilayde JOKYMEHTOB Ha OyMa)KHOM HOCHTeJIe, IOATBEPKAAIOLINX COEPKAHHE
3JIEKTPOHHBIX JOKYMEHTOB, HANPABJICHHBIX B MHOrOpyHKLIHOHANLHBI
HEHTP MO pe3y/bTaTaM NpPeJOCTaB/JIeHHS rocyAapCTBEHHOM YCJIyrH
TepPHTOPHAJIbHBIMH opranamu II®P, a Takke Bblgaua 10KYMEHTOB, BKJIIOYA
cocTaB/ieHHe Ha GyMa)kHOM HOCHTeJIe H 3aBepPeHHe BLIMHCOK M3 HH(POPMALHOHHO
CHCTEMBI
97. OcHoBanveM 11 Hayana aAMHHUCTPATMBHOH MpOLENYphl SBIISETCS
NPUHATHE pPEHICHUS O PpEerHCTpPali TpaXJaHUHA B CHCTEME WHIMBUIYaBHOTO
(mepcoHupHIMPOBaHHOTO) ydera (OTKPBITHM HHAMBHAYAIBHOTO JHIEBOrO CYeTa
3aperHCTPUPOBAHHOIO JIMLA) WM PElleHHs 06 OTKa3e B PerMCTpalMy IpakIaHHHA B
CACTEME  MHIMBHIYalbHOrO  (MEPCOHMUIHUPOBAHHOr0)  yueTa  (OTKPHITHH
MHAWBUIYaNIbHOTO JIULIIEBOTO CY€Ta  3apErMCTPHPOBAHHOIO JIMIA), pElIeHUi 06

ASMCHCHHH QaHKETHBIX [HOAHHBIX 3aper UCTPHUPOBAHHOI'0 JHLA, COACPXKAIIUXCA B
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WHIUBUAYAJIbHOM JIMLIEBOM CYeTe, MM O BbIJau€ AOKYMEHTa, MOATBEP)KIAIOLIEro
pETHCTpallMI0 B CHCTEME HWHIUBHIAYaNbHOTO (MEepCOHU(UIIMPOBAHHOIO) YydYera,
pelleHHH 00 OTKa3e B H3MEHEHHHM aHKETHBIX AaHHBIX 3aperdCTPUPOBAHHOIO JIMIIA,
COIEpXKallMXCsl B HHAMBHAyalbHOM JIMIIEBOM CUY€Te, WIM BBIAaYe JIOKYMEHTA,
HOATBEPXKAAKOILEro pErUCTpaLuIo B CHCTeMe MHAMBUAYAIBHOTO
(nepcoHnUIIMPOBAHHOIO) y4€ETA.

98. Belmaya rpaxaaHuHy (npeJICTéBHTemo) COOTBETCTBYIOILIETO pPEILIEHUS WK
NOKYMEHTa, [IOATBEPXKAAIOLIET0 pPErUCTpalyil0 B CHCTEME HHIWBHUIYaJTHLHOTO
(mepcoHM(HUUMPOBAHHOIO) Yy4eTa, OCYHIECTBISETCS MPH OOpallleHHH TIpakIaHHHA
(mpencraBuTens) B MHOrOGYHKIHOHAJIBHBIA LEHTP 3a pe3yJbTaTOM IPEIOCTABICHHS
roCyAapCTBEHHOM YCIyTH.

MakcuMalbHBIN CpOK Ui BBIAAYH COOTBETCTBYIOILETO PEILeHHs WK JOKYMEHTa,
[IOATBEPKAAIOIIETO PETUCTPALUIO B CHCTEME WHIVUBHYaJIBHOTO
(mepcoHUULIUPOBAaHHOTO) yueTa, cocTaBiseT 10 MUHYT.

99. Pe3ynpTaToOM aIMHMHHCTPAaTHBHOMH IpOLEIypH! SBISETCS BhIJAua MPaXIaHHHY
(TIpeICTaBUTENIO) COOTBETCTBYIOIIETO PeLIeHHS HIM JAOKyMEHTa, IOATBEPKIAIONIIEro
PETUCTpalMi0O B CHCTEME HWHIUBHIYIBHOrO (MEpPCOHUQHUIHMPOBAHHOIO) ydYeTa H
COJEPIKAIIEr0 CBEIEHMS O CTPAXOBOM HOMepe WHIMBHIYAJIBHOTO JHIEBOIO CUETa,
KOTOpBIE MOTYT OBITH pacnedyaTaHbl PaGOTHUKOM MHOTO()YHKIHOHAJILHOTO IIEHTPa B
peXHMe peaJbHOrO BPEMEHH C MCIOJIE30BaHHEM 3JIEKTPOHHOTO cepBUCa H 0(OPMIIEHEI
B COOTBETCTBUM C TpeOOBaHMAMH K COCTABJICHHIO U BBIJAYe 3asBUTENAM JOKYMEHTOB Ha

6YM3)KHOM HOCHTCIIC.

HeiicTBUs, HeOOX0AMMBIE 115 MPeJOCTAB/IEHH rOCY1aPCTBEHHOI yCIyrH,

B TOM YHCJI€ CBAI3AHHbIE C IPOBEPKO#H JefiCTBHTEILHOCTH YCHJICHHOI
KBaJIHPUIMPOBAHHOI 3/IEKTPOHHOI NOANNCH 3asiBHTEIS, HCNOJIL30BAHHOM NPH
o0paleHnH 32 NOTlydeHHeM rocyAapCTBEHHOI YCIyTH, a TAKHKe ¢ yCTAHOBJIEHHEM
nepe4YHs CPeACTB YA0CTOBEPHAIOIIHX LEHTPOB,

KOTOpbIe AOMYCKAKOTCH /ISl HCNOJIL30BAHMS B LesIX ofecneyeHus yKa3aHHOMH
NPOBEPKH M ONPeIe/SIIOTCH Ha OCHOBAHHM YTBeP:KIaeMOiil opranom,
NPe0CTAB/IAIOLIAM rocyIapCTBEHHYIO YCJIYTy, N0 corjacoBanuio ¢ ®eaepasibHoii
cayx0oii 6esonacnocTu Poccniickoii @enepaunn Mogean yrpos 6eonacHocTu

o
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HHQpOPMALHH B HH(POPMALHOHHOH cHcTeMe, HCIOJIb3yeMOil B HeJIfAX NpHemMa
o0pamennii 3a MoJIy4eHHEM rocyAapCTBEHHOH YCIayrH
H (HJIH) MpeaoCTABJICHHS TAKOH YCIyIrH

100. Ilpu ofpameHuy TIpaXIaHWHA 3a MPEJOCTAaBIECHHEM TIOCYJapCTBEHHOM
YCIIyTH B COOTBETCTBHH C ITyHKTOM 39 AJQMHHHCTPaTHBHOI'O perjiiaMeHTa 3asiBIICHHE
TMOJTMCHIBAETCS TPOCTON 3JIEKTPOHHON IIOANMCHIO, TMPH 5TOM HAEHTHOHKAIUI U
ayTeHTH(UKALHS TPaXKIaHWHA OCYIIECTBISIOTCSA C MCIIOIb30BaHMEM €IUHOH CHCTEMBI
HACHTHOUMKAMA M  ayTeHTH(QHUKAIMM, WIA YCHICHHOH KBalM(HIHPOBAHHON
DJIEKTPOHHOM MOAINHUCHI0 TPaXIAHKHA, IPH 3TOM YCTAHOBJIEHHE JIAYHOCTH U MPOBEPKa
HOMJIHHHOCTH IIOAIKCH TIpaXJaHUHA OCYILIECTBIAIOTCA IIyTeM IIPOBEPKH €ro
KBATH(QHUIMPOBAHHOIO CepTH(HKaTa KiI0da IPOBEPKH JIIEKTPOHHOW TOANMMCH C
HCIIOJIb30BAHMEM €JJMHOM CHCTEMBI HACHTU(PUKAIIMH U Ay TCHTH(QHKALIUH.

101. Ecmm B pesyabraTe MpOBEpKH  JEHCTBUTENLHOCTH  YCHIICHHOW
KBATU(HUIMPOBAHHOK 3JEKTPOHHOM MOANHMCH, KOTOPOH IIOJAINHCAHO 3asBJICHHE,
BBIBJIEHO HECOOIIIOJIEHHE YCTAHOBJICHHBIX YCIOBUM NMpH3HAHUA €€ JeHCTBUTENBHOCTH,
B TeueHHe 3 nHeil co JHA 3aBepIICHHs TaKoil IPOBEPKH IpaXIaHMHy (paboTodaTemo)
HalpaBigeTcsd yBeJOoMJIeHHe 00 OTKase B IpHEMe 3asBIICHHA C yKa3aHWEM MpUYHH
OTKa3a B COOTBETCTBHH cO cTatheii 11 MemepansHoro 3akoHa ot 6 ampems 2011 r.

Ne 63-D3, xOTOpBIE MOCTY>KUIH OCHOBAaHUEM ISl IPHUHATHS YKA3aHHOTO PEIlieHus.




