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OO0 yTBep:KIeHHH
IIpaBu NeIONPON3BOACTBA B rocyAapcTBEHHLIX OPraHax,
opraHax MeCTHOr0 CaMOyHpaBJICHHS

B coorBercTBUM ¢ moamyHkroM 3 myHKkTa 6 Ilomoxenus o PexepanbHOM
apXHBHOM areHTCTBe, yTBepkAeHHOro Ykazom I[Ipesunenta Poccuiickon ®enepanuu
or 22 wronsa 2016 roga Ne 293 «Bomnpocer denepanbHOro apXMBHOIO areHTCTBa»
(Cobpanue 3akononarensctBa Poccuiickoit ®enepanuu, 2016, Ne 26, ct. 4034; 2018,
Ne 52, ¢T.8239), npuka3blBalo:

1. VtBepauth IpujlaraeMele IIpaBuna JeJI0IIPOU3BOACTBA B
rOCyIapCTBEHHBIX OpraHax, OpraHaX MECTHOTO CaMOYIIPaBJICHHSI.

2. Hacrosmmuii mpuKka3 BCTymaeT B CHJIYy C MOMEHTa BCTYIUICHHS B CUILy
nocta”oBjieHus [IpaButenscTBa Poccuiickoit Penepanyu 0 NpU3HAHUK YTPATUBLINM
cmy myHkTa 1 mocranoBnenus [IpasutensctBa Poccutickoii @eneparnuu ot 15 uioHs
2009 1. Ne 477 «O6 ytBepxnaenuu I[lpaBun nenonpou3BOACTBa B (elepanbHBIX
opraHax UCIOJHUTENBHOM BIACTHU».

PykoBoauTens A.H. AptuzoB




VTBEPXX/IEHBI

TIPHKa30M
denepaibHOTO apXUBHOTO areHTCTBA

oT 22 mas 2019 1. Ne 71

IIpaBnaa Je10NpoOU3BOACTBA
B rocy/apCcTBeHHbIX OPraHax, OpraHax MeCTHOro CaMOyNpaBJieHHUs

I. OOuue nONOXKEeHU

1.1. ITpaBmia [enONpOM3BOACTBA B TOCYINapCTBCHHBIX OpraHax, opratax
MECTHOTO camoyIpaBileHus (nanee — IIpaBriia NeJONPOH3BOACTBA) Pa3pabOTaHb
B COOTBETCTBAM C IOANMYHKTOM 3 mnyHKTa 6 Ilonoxenus o PexepanbHOM
apXMBHOM areHTCTBE, YTBEPKIECHHOTO YKa3oM Ilpesunenta Poccuiickoi
®epmepanun ot 22 wioHsA 2016 rona Ne 293 (CoOpaHue 3aKOHOAATENBCTBA
Poccuiickoit ®eneparmn, 2016, Ne 26, ct. 4034; 2018, Ne 52, ct. 8239).

1.2. IlpaBuia JIeJIONPOU3BOACTBA pa3paboTaHsl B Hensx
COBEPIICHCTBOBAHHUS JAENONPOU3BONCTBA M IOBBILEHUS 3PPEKTHBHOCTH paboThl
C JOKyMEHTaMH ITyTeM perjaMeHTallid Ha €[IUHOW MPaBOBOH OCHOBE MPABHII
CO3JaHUA JOKyMEHTOB, TEXHONOTHH pabOTEl ¢ HHMMH, OpPraHM3allMH TEKYIIETO
XpaHeHHs JOKyMEHTOB M IIOATOTOBKM K Ilepejaie B apXWB OpraHa
rOCyIapCTBEHHOH BIIACTH, OPraHa MECTHOTO CaMOYIPaBJICHHUA.

1.3. JeiictBue IlpaBun  JeJONPOM3BOJCTBA  PACIPOCTPAHAETCS — HA
(enepanbHple  OpPraHbl  IOCYyHapCTBEHHOHW  BIACTH, MHBIC denepaibHbIE
rOCY/IAPCTBEHHBIE OpraHbl, OpraHbl TOCYJapCTBEHHOHM BIAaCTH W  HHBIC
TOCy/IapCTBEHHbIE OpraHsl cyobekToB Poccuiickoii denepanui, OpraHbl MECTHOTO

caMoynpaBlieHuss (Jajee — TOCYJapCTBEHHBIC OpraHbl, OpPraHbl MECTHOTO
CaMOYIIPaBIICHMS).
1.4. TpeboBanus [IpaBun JISJIONPOU3BOLCTBA IIPUMEHSIOTCS

K GyXranTepcKkoii, KagpoBod M IpYrodl crenuaibHOM JOKYMEHTAllMd B 9acTH
00IMX HPHHIMIIOB paboThl C JOKYMEHTaMHM, & TakKe INOATOTOBKH JOKYMEHTOB
K Iepejaye Ha apXUBHOE XpPaHEHHE.
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1.5. Heiictue IlpaBun JenonpoU3BOICTBA HE pacHpOCTpaHsAETCs Ha
OpraHu3alHio paboThl ¢ JOKYMEHTaMH, COAEPXKAIMMH CBEICHHS, COCTABIIAIOIINE
rocyJIapCTBEHHYIO TaiiHy.

1.6. Tlopsimox  paccMOoTpeHHMs — oOpaleHHMM  rpaxigad  Poccuiickon
(depepalivi, WHOCTPAHHBIX TpaXdaH, JULl 0e3 TIpakAaHCTBA, OOBLEIMHEHUM
rpaXkJaH, B TOM YHCJIE IOpUIMYECKHX JHI[ (Jajee — oOpallleHHe IpakIaHHHA,
OpraHu3aluK), ¢ BelcHHEe MENONPOM3BOACTBA MO OOpallleHHsAM TIpaxIaH,
OpraHM3allfii yCTaHaBIHMBAeTCA B TOCYJapCTBEHHOM OpraHe, OpraHe MECTHOI'O
camoyIpaBlieHHsi B cooTBeTcTBUH ¢ DenepanbHbIM 3akoHOM oT 2 Masd 2006 r.
Ne 59-®3 «O nmopsigke paccMoTpeHHs oOpaunieHuil rpaxigad Poccuiickoit
CDe,uepauHH»I.

1.7. Opranuszanusi paboThl ¢ 3aMpocaMH IOPUANYECKUX U PU3MIECKUX JIHI]
B rOCYJJApPCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBJIEHHs O NPEIOCTaBICHUN
HH(pOPMAITUK O AEATeTBHOCTH 3TOrO OPraHa OCYIUECTBISETCS B COOTBETCTBHU
c ®enepanbueiM  3akoHOM OT 9 deBpansa 2009 r. Ne 8-D3 «O6 obecneueHun
J0oCTyna K MH(OpMAIUU O AESTENIbHOCTH IOCYJApCTBEHHBIX OPraHOB M OpPraHoB
MECTHOTO CaMOYIIPABITCHHS .

Opraumsanus paboThl ¢  3ampocaMH TpaxJaH M OpraHu3aui
O MPENOCTABICHHH TOCYJAPCTBEHHBIX, MYHHIMIIAIBHBIX YCIYT OCYIIECTBISETCS
B cooTBeTcTBHM ¢ {emepanbHeiM  3akoHOM oT 27 mronsa 2010 . Ne 210-03
«O06 opraHu3alndd TPeAOCTaBICHUS TOCYNApCTBEHHBIX M MYHHIUNAIBHBIX
yeIym»’.

1.8. Ha ocHoBe IlpaBun aenonpous3BOACTBA B IOCyAAapCTBEHHBIX OpraHax,
OpraHax MECTHOrO CaMOYIIpaBIeHMs pa3pabaTeiBacTC MHCTPYKIHS MO
JeJIOTIPOU3BOJICTBY, YTBEpXKIaeMasi [IPaBOBBIM aKTOM IOCYAapCTBEHHOTO OpraHa,
opraHa MeCTHOrO CaMOyIIpaBlieHus (aee — HHCTPYKIHA IO [ENONPOU3BO/CTBY)
[0CTIE €€ COTTIACOBAHMS

! depepanbubiit 3ak0oH oT 2 Mast 2006 1. Ne 59-03 «O mopsjke paccCMOTPeHHs OOpallieHHi rpaxiaH
Poccuiickoii ®eaepauum» (Cobpanue 3akoHonatenscta Poccuiickoit @enepauun, 2006, Ne 19, cr. 2060;
2018, Ne 53, cr1. 8454) (nanee — ®enepanpHblii 3akoH Ne 59-03).

2 (enepanbHelii 3akoH oT 9 despans 2009 r. Ne 8-03 «O6 obecnevenuu focTyna K uHbopMaumu o
JeSTENIbHOCTH TOCY/apCTBEHHBIX OPraHOB M OpraHoB MecCTHOro camoympasienus» (Cobpanne
3akoHOAaTeNbcTBa Poccuiickoit ®enmepauuu, 2009, Ne 7, cr.776; 2018, Nel, cr. 7) (nmanee —
®enepanbHblit 3akoH Ne 8-D3).

> @enepanbHeii  3akoH oT 27 mong 2010 r. Ne210-®3 «O6 opraHu3amMM  IpeJOCTaBJIECHHS
roCyJapCTBEHHbIX W MyHHMUMnaibHsiX yciuyr» (Cobpanue 3akoHomatensctsa Poccuiickoit Denepary,
2010, Ne 31, ct. 4179; 2019, Ne 14, ct. 1461).

* Tlynkt 4.8 TIpaBun OpraHU3alMi XPaHEHHs, KOMIUICKTOBaHMsA, yU4eTa M HCIO/B30BAHMS JOKYMEHTOB
Apxusnoro ¢onna Poccuiickoii Qeepanyii U JpYrHX apXMBHBIX NOKYMEHTOB B FOCYAApCTBEHHBIX U
MYHMIMITATBHBIX apXUBaX, My3edX M OGMONMOTEKaX, HAYYHBIX OPraHU3AUMAX, YTBEPKIACHHBIX MPHUKAa30M
Munkynstypst Poccun ot 18 suBaps 2007r. Ne 19 (manee — Ilpapuna xpamenus 2007 r.)
(3apeructpuposa MuriocroM Poccuu 6 Mapta 2007 r., peructpauronssiii Homep 9059, «bromereHs
HOPMATHBHBIX aKTOB (eaepaibHbIX OPTaHOB HCMOJHMTENBHOH BracTh» oT 14 mas 2007 r. Ne20), ¢
M3MEHEHHsAMH, BHECEHHBIMH NpHKa3oM MuHKyIeTYpel Poccuu ot 16 despans 2009 r. Ne 68
(3apeructpupoBan Muntoctom Poccuu 5 mas 2009 r., peructpaumonnbiid HoMmep 13893, «Poccuiickast
raseta» ot 20 mas 2009 r. Ne 89).



denepanbHBIM OPraHOM TOCYJapCTBEHHOH BJACTH, MHBIM (elepaabHbIM
rocyJapcTBEHHBIM OPraHOM — C YIONHOMOYEHHBIM (hefiepaibHBIM OPraHOM
HCIIOJIHUTENILHOM BJIACTH B cepe apXUBHOTO J€ja U AeJIONPOU3BOJICTBA;

OpraHoM TOCYHapCTBEHHOH BJIAaCTH M MHBIM [OCYIapCTBEHHBIM OpPraHOM
cybbekta Poccuiickoii Penepauyy, OpraHoM MECTHOrO CaMOYNPABICHHS -
C YIIOJHOMOYEHHBIM OPraHOM HCIOJHUTENbHON BnacTd cyGbekra Poccuiickon
denepanuy B chepe apxXMBHOIO JieNa WIH TOCYAApPCTBEHHBIM (MYHHLMNIATIBHBIM)
ApXHUBOM B COOTBETCTBHH C IIPEJOCTABIECHHBIMH €My TTOJIHOMOYHUSIMU.

1.9. B opraHax WCIOJHHUTENbHOM BIAacTH CcyOBexkToB Poccuiickoi
denepauun, OpraHax MeECTHOTO CaMOYIPABIECHUs, HMCHONB3YIOMUX €AUHYIO
CHCTEMY 3JIEKTPOHHOro JOKyMeHTooOopoTa (fanee — COJI), MOXeT pUMEHATHCS
HHCTPYKIHS II0 J€JIONPOU3BOJCTBY, YCTaHABIHMBAOIlas €IOUHBIA IMOPSIOK
JeJIONPOM3BOACTBA B OpraHax HCIIOJNHHUTENbHOH BnacTH cyb6nexToB Poccuiickoit
denepaly WU OpraHax MECTHOTO CaMOYTPaBICHUSL.

1.10. OTBETCTBEHHOCTh 3a OPraHH3ALMI0, COCTOSHHE [IEJIOIPOU3BOJICTBA
i cobmonenre TpeboBanmii [IpaBUn AEIONPOM3BOACTBA B TOCYJapCTBEHHOM
opraHe, opraHe MECTHOTO CaMOYIPABJIEHMs BO3Jiaracrcs Ha €ro pyKOBOJMTENI
nu60 Ha JIUIIO, UCIIONHSIONIee €r0 00A3aHHOCTH.

1.11. Opranu3zaiiys, BeAeHUE U COBEPUICHCTBOBAHHE JICIIONPOM3BOACTBA HA
OCHOBE €IMHOM IONUTHKA ¥ IPUHLUIIOB, IPHMECHEHHE COBPEMEHHBIX
MHPOPMAIMOHHBIX TEXHOJOTHHA B paboTe ¢ HTOKyMEHTaMH, METOAUYECKOe
PYKOBOJCTBO H KOHTPOJb COOJIOJACHHS YCTAHOBJIEHHOTO MOpsiaka paboTHI
C JOKyMEHTaMH B FOCYJapCTBEHHOM OpraHe, OpraHe MeCTHOrO CaMOYIPaBJICHH,
BO3NaraeTcsi Ha CTPYKTypHOE MOApa3feNeHue, HCHONHMomee QYHKUAH MO
BemeHMIO pAenonpousBojacTa (manee — Cmyx6a nemompoussoactsa). Ilpu ero
OTCYTCTBUHM OOS3aHHOCTH IO BEJEHHIO JEIONPOM3BOACTBA B TOCYAAapPCTBEHHOM
oprase, opraHe MECTHOTO CaMOYIpaBIE€HMs BO3JIAraloTcs Ha TroCyAapCTBEHHOrO
(MyHHIIMIIAIBHOTO) CIIy>Xamlero (paboTHHKa).

BeneHue JeNONPOM3BOACTBA B HMHBIX CTPYKTYPHBIX MOJpa3/eIeHUAX
rocyJapCTBEHHOTO OpraHa, OpraHa MECTHOIO CaMOYIMpaBJIeHHs BO3JIaraeTcs Ha
rOCYyJapCTBEHHBIX  (MyHHLMIAIBHBIX) CIyKalux  (paGOTHUKOB)  JaHHBIX
CTPYKTYPHBIX ITOJpa3JeleHuii IoCyIapCTBEHHOIO OpraHa, OpraHa MEeCTHOro
caMOynpaBJieHus (aee — JeONPOU3BOAUTEND IIONPa3ACIICHHUS).

B TeppuTOpHaNbHBIX OpraHax ¢enepaJbHOrO rocyapCTBEHHOrO OpraHa
B cyObekTax Poccuiickoii ~@emepauud W OpraHax, HOABEIOMCTBEHHBIX
rocyJapcTBeHHOMY opraHy cy6bekra Poccuiickoit Denepalvyl, OpraHH3allusd
¥ BeJIcHHE JIeNIONPOM3BOCTBa ocyIecTBIsoTC Ciryx00# nenonpor3BOACTBa MU
rOCYJapCTBEHHBIM CIYXalEM (pabOTHMKOM), Ha3HAYEHHBIM OTBETCTBEHHBIM 32
BEJICHUE IEJIOTIPOU3BOJCTBA IPaBOBBIM aKTOM COOTBETCTBYIOLIETO
roCyJapCTBEHHOIO OpraHa.
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1.12. Cnyx6a nenonpou3BOJACTBAa IEMCTBYET Ha OCHOBAHUH ITOJIOXKCHUA
0 Hell, YTBEPKAAEMOTO pPYKOBOIMTEIEM TIOCYJapCTBEHHOrO OpraHa, oOpraHa
MECTHOTO CaMOYIIpaBlIeHHs M ompefeisioiiero HanMeHoBaHHe CiryObl
IEJONPON3BOLCTBA, €€ CTPYKTYPY, 3aJa4u 1 GyHKIIHH.

JIoIKHOCTHBIE 00s3aHHOCTH crenuatucToB CiIyKObl I€JIONpOM3BOJACTBA
1 JeJIONPOM3BOAUTENCH MOMpa3fieNeHHii ToCyJapCTBEHHOr0 OpraHa, oOpraHa
MECTHOI'O CaMOYIIpaBfieHHs YCTAaHABIMBAIOTCA JOJDKHOCTHBIMH perllaMeHTaMHU
(TOJDKHOCTHBIMA HHCTPYKLHSMH).

1.13. Ha mnepuox oTmycka, KOMaHIMpPOBKH, B Cllydyac YBOJIbHCHUS
H mepememieHus  (mepeBofa) pabGOTHHKH — CTPYKTYPHBIX — [OJpa3/iesieHHuH
roCyJapCcTBEHHOIO OpraHa, OpraHa MecTHOTO CaMOyIpaBJIeHHs 00s3aHEI [epeaTh
BCe HaxoJdlldecs y HHX Ha HCHOJIHEHUM IOKYMEHTHI JIEJIONPOU3BOIAUTEIIO
mojpasieleHdss WM HHOMY pabOTHHKY MO YKa3saHHI0O PYKOBOJUTEIA
TOJIpa3/ie/ieHHsl C COOTBETCTBYIOIGH OTMETKOH B y4eTHBIX (opmax, a [ena,
TI0JIy4eHHbIE BO BPEMEHHOE IIOJIb30BaHME M3 apXHMBa roCy/apCTBEHHOIO OpraHa,
opraHa MeCTHOTO CaMOYIpaBJIeHHs, BO3BPALIECHB! B apXUB.

IIpu cMeHe AeOMPOU3BOJHTEIS MOAPA3AEIEHHs COCTABIISICTCS aKT IpHeEMa-
nepejavy JOKyMEHTOB H Jell.

1.14. TocynapcTBeHHbIE CIIyXallieé M PaOOTHHKH TrOCYAAPCTBEHHOTO
OpraHa, oOpraHa MECTHOTO CaMOYIPaBJIeHHs JOKHBI ObITh O3HAKOMIICHBI
C MHCTPYKLMEH [0 JeJONPOU3BOACTBY M HMHBIMH HOPMAaTHBHBIMHM aKTaMH,
YCTaHABIMBAIOIMAMH IOPSIOK DPabOTEI € JOKYMEHTaMH B roCylapCTBEHHOM
opramHe, OpraHe MECTHOT'O CaMOyIIPaBICHHS.

1.15. ConepskaHue CIyXeOHbIX TOKYMEHTOB (IIPOEKTOB JOKYMEHTOB) HE
MOMIEXUT pasriallleHdio, 32 HCKIIOYeHHeM OOIIeJOCTYTHOM HHpopManuu
O JIeATENbHOCTH TOCYJapCTBEHHOI'O OpraHa, OpraHa MECTHOrO CaMoOyIIpaBlIeHUs,
NpeNOCTaBIseMOl  HEOrpaHHUYEHHOMY  Kpyry  JIMI B COOTBETCTBUH
¢ 3aKOHOAATENLCTBOM Poccuiickoit (De,uepauuns.

II. JlToxyMeHTHpOBaHHE YIPABICHIYECKOM NeATENbHOCTH

2.1. Cocras JIOKYMEHTOB, obpasyromuxcs B NEeATEIbHOCTH
rocyJapCTBEHHOTO OpPraHa, OpraHa MECTHOIO CaMOYIIPABJICHUS ONPEAEIIAETCA €ro
[OJHOMOYMSIMH,  KDPYyrOM  BBIOJHSEMBIX  TOCYJapCTBEHHBIX  (QYHKLHA
M [IPEJOCTABISIEMBIX TOCYJAPCTBEHHBIX YCIIYT, HOPSAKOM pa3pelIeHHsl BOIPOCOB,
00BEMOM M XapaKTepOM B3aUMOCBS3€H ¢ MHBIMH IOCYJapCTBCHHBIMH OpraHaMH,
OpraHaMi MECTHOTO CaMOYIIPaBJICHHUS, OPraHU3alMsIMH, FPaXXAaHaAMU.

5 Mepepanshbie 3akoHsl Ne 8-@3, ot 22 pmexaGps 2008 r. Ne 262-03 «O6 obecmeuenny A0cTyna K
uHQOPMALIMH O JeATENBHOCTH CynoB B Poccmiickoi @enepaunn» (Cobpanne 3aKOHOIATE/bCTBA
Poccuiickoii ®enepauuu, 2008, Ne 52, ct. 6217; 2018, Ne 1, c1. 7).




2.2. B rocymapcTBEHHOM OpraHe, OpraHeé MECTHOIO CaMOYIpaBICHHUS
CO3JAI0TCA JOKYMEHTHI Ha OyMa)XHOM HOCHTENE, DJIEKTPOHHBIE JOKYMEHTHI
¥ 5JIEKTPOHHBIE KOIMU JOKYMEHTOB, IOJIydYeHHble B pe3ylbTaTe OLHM(POBKH
(HampuMep, CKAaHUPOBAHHUS ) JOKYMEHTOB Ha OyMaXXHOM HOCHTEIE.

2.3. COJI, ucnoms3yeMbie B (elepaibHbIX OpraHax MCIOJIHUTENBEHOM
BIACTH,  JOJDKHBI  COOTBETCTBOBaTh  (YHKIHOHAJIBHBIM  TPEeOOBaHUSM,
YCTAHOBJIEHHBIM YIIOTHOMOYEHHBIM (e/lepalbHEIM OPraHOM HCIIONHUTENBHON
BJIACTH B cpepe apXUBHOIO Jejia U JeI0mpon3BoaCTRa’.

2.4. JIOKyMeHTBl ~ TOCYJapCTBEHHOIO  OpraHa, oOpraHa  MECTHOIO
CaMOYTPaBJIEHHsT MOTYT CO3/aBaThCsl M XPaHHTHCS HCKIIOUMTENBHO B (opme
3NIEKTPOHHBIX JOKYMEHTOB BHE 3aBUCHMOCTH OT CPOKOB HX XpaHCHMs, €CIIH
XpaHeHHe HUX B  (opMe  JJIEKTPOHHBIX  JOKYMEHTOB  MPEXyCMOTPEHO
3aKOHOJATENILHBIMH akTamMu Poccuiickoit @exnepanud  WIH HOPMAaTHBHBIMU
IPaBOBBIMK aKTaMH YIIOHOMOYEHHOTO (eflepalbHOro OpraHa HUCHOIHHTETbHOU
BJIACTH B Cepe apXUBHOI'O Jieja U JeJIONPOU3BOACTBA.

[Tepedyensr BHAOB NOKYMEHTOB, 00pasyrOIIMXCa B IPOLECCE AEATETbHOCTH
(elepaibHBIX OpPraHOB  HCIOJHHUTENBHOM  BIAcTH, CO3[JaHHE, XPAaHEHHUE
¥ ACTIONB30BAHUE KOTOPHIX MOJDKHBI OCYIIECTBIAThCS B (OPME 3IJIEKTPOHHBIX
JOKYMEHTOB [pH OpraHW3allMd BHYTPEHHEH  HEATENBHOCTH, IOJJICKHT
COrNIaCOBaHMI® ¢  (eflepayibHBIM  OpraHOM  HCIOJNHHUTEJIBHOM  BJACTH,
YIIOJIHOMOYEHHBIM B c(hepe apXMBHOIO JeNa 1 JIeTOTIPON3BOAICTRA .

2.5. JIOKyMeHTBl ~ TOCYJapCTBEHHOTO  OpraHa, oOpraHa  MECTHOTrO
caMoynpasienus  odopmisiroTcss  Ha  OmaHkax ¢ BOCIPOM3BEJCHUEM
I"ocynapctBenHoro repba Poccuiickoii d)enepaunns, repba (repajibAUYECcKOro
3Haka) cyobekta Poccuiickoit @enepallii B COOTBETCTBHU C 3aKOHOAATEIILCTBOM
cyonextoB Poccuiickoit ®eneparmu, repba (repaibIMvecKoro 3Haka) opraHa
MECTHOIO CaMOYIIpaBJieHHss B COOTBETCTBHH C MYHHILUIAIBHBIMH MPaBOBBIMU
aKTaMmH, Ha jucrax Oymaru ¢popmata A4.

2.6. BnaHKM JOKYMEHTOB TOCYHApCTBEHHOIO OpraHa, OpraHa MeCTHOTO
caMOyNpaBieHHs pa3pabaThlBalOTCS B  COOTBETCTBHHM C  TpeOOBaHHSIMH,
YCTaHOBIIEHHBIMH HAlIMOHAJTBHBIM CTaHJIapTOM TOCT P 7.0.97-2016°

¢ Toamnyukr 4 mynxra 6 [Tonoxenus o Pocapxuee.

7 A63an 12 moamynkra 4 nmyHkTa 9 Ykasa Ilpesumenta Ykasom Ilpesumenta Poccuiickoii @epepauuu
or 22 wmions 2016 roma Ne 293 «Bompocel PenepanpHoro apxuBHoro areHrctsa» (Cobpanue
sakoHoaaTenscTBa Poccuiickoii ®enepanuu, 2016, Ne 26, ct. 4034; 2018, Ne 52, ct. 8239).

$ Iocranoenenue IlpaButenscTBa Poccuiickoit ®emepauun ot 27 nexabps 1995r. Ne 1268 «O6
YIOPSIOYEHHH H3TOTOBNEHMs], KCIONb30BAHMS, XPAHCHHs M YHWYTOXEHHMs TNedarell u 61aHKOB
¢ BocnpoussesieHreM I'ocyaapersertoro rep6a Poccuiickoit Genepaumnmn» (CobpaHue 3aKOHOAATENBCTBA
Poccuiickoit ®enepaunu, 1996, Ne 2, ct. 123; 2018, Ne 13, cr. 1808).

® Pasnen 6 «bnanku noxymento» I'OCT P 7.0.97-2016 «Cuctema craHaapToB no uHpopMauuy,
O6ubIHOTEUHOMY W H3faTensckoMy Jeny. OpraHM3auMOHHO-PAcHOpsSAMTENIbHAS — JOKYMEHTAluA.
TpeGoBarus Kk opopMIEHHIO J0KYMeHTOB» (¢ M3menennem Ne 1). — M.: Cranaaptuspopm, 2018 (nanee
—T'OCT P 7.0.97-2016).




M YTBEPXKIAIOTCS B COCTaBe MHCTPYKLHUH MO JEIOMPOU3BOJACTBY MIIM IPABOBBIM
aKTOM IOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOIO CaMOYIPaBIICHHS.

2.7. CocTaB pEKBH3HUTOB JOKYMEHTOB, CO3/aBaeMBIX B [OCY[apCTBEHHOM
opraHe, OpraHe MECTHOTO CaMOYIPaBIIeHHs, NPaBUIa UX OGOPMIIEHUS, Pa3MephI
CTyXeOHBIX Mojied Ha JOOKyMEHTe M TpeOOBaHHsA K CO3[aHUIO JIOKyMEHTOB
yCTAaHABIMBAIOTCS HWHCTPYKLMEH MO JIEJNONPOU3BOJACTBY TOCYAapCTBEHHOTO
opraHa, OpraHa MECTHOTO CaMOYIpAaBJICHHs B COOTBETCTBHH C IIOJIOXEHHIMU
TOCT P 7.0.97-2016".

2.8. DnexTpoHHBle MAGNOHB (YHHOUIHPOBAaHHBIE (OPMBI) JOKYMEHTOB,
FICTIONB3YEMBIE TIPH CO3/IaHUH DJIEKTPOHHBIX JOKYMEHTOB, 110 COCTaBY PEKBU3UTOB
JOJDKHBI OBITh HAECHTHYHBI JOKYMEHTaM Ha OyMaXXHOM HOCHTEIE.

2.9. TIpoeKThl JOKYMEHTOB, IIOArOTOBJIECHHBIX TOCYAapCTBEHHBIM OPTaHOM,
OpraHoM MECTHOTO CaMOYMPABJIECHHS ITOJIEXAT COTTTACOBAHMIO.

CornacoBaHye IIPOeKTa JOKYMEHTa B TOCYJapCTBEHHOM OpraHe, OpraHe
MECTHOTO CaMOYIpaBieHHss OQOPMILIETCS BU30H PYKOBOAUTENSI CTPYKTYPHOIO
HO/[pa3ieNICHUs] UIIH HHOTO YIIOJHOMOYEHHOTO IODKHOCTHOTO JIMLIA.

[IpoekT  HOKyMeHTa, HMEIOIEro  JUIMTENBbHBIH  CPOK  XPaHECHHA
¥ MOJUIeXAaIIero MoANUCaHmio (YTBEPXKACHUIO) U MOCIEAYIOIEMY XPaHEHHIO Ha
6ymMaXKHOM HOCHUTene, B ciiydae ero cornacosanust B COJl, momemaercs Ha
XpaHEHHE B €0 BMECTe C JIMCTOM COIJIaCOBaHWs, COCTABIAIOIIMM €T0
HeoTheMJIeMylo 4acThb. JIMCT coriiacoBaHuMs, pacnedyartanusii u3 COll, JomkeH
cojepXaTh CBeJeHHs O Jare ero (OpMUpOBaHWSI U HAUMEHOBAaHHH CHCTEMBL,
B KOTOPO# MPOBOJIMIIOCH DJIEKTPOHHOE COTJIACOBaHHUE.

CornacoBaHye IpOeKTa JOKYMEHTa, CO3JAHHOrO B TOCYAApCTBEHHOM
opraHe, Opra€e MECTHOTO CaMOYIIPAaBJ€HHMs, C JPYTHMMH TOCYJapCTBEHHBIMU
opraHaMi, OpraHaMH MECTHOTO CaMOYIpPaBJIeHHs, OPTraHU3aLMAMA O0QOPMIIAETCS
rpudomM (JIUCTOM) COITIaCOBaHHs, IPOTOKOJIOM, NHUCBMOM O COIJIACOBAHWH, a
TaKXe, B yCTAHOBJIEHHBIX 3aKOHOJATeNbCcTBOM Poccuiickoit Denepanu Cilydasx,
B (hopMe 3aKIIIOYECHUH, OT3BIBOB, [OTIPaBOK .

2.10. TToaroroBineHHble, OQOpPMIEHHbIE M  COIJJACOBAHHBIC IIPOEKTHI
JIOKYMEHTOB TOITUCHIBAIOTCSA (yTBepKIaroTCs) PYKOBOJHUTENIEM
rOoCyJapCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYNpAaBJICHHS MM HMHBIM
YIIOJIHOMOYEHHBIM UM JJOJDKHOCTHBIM JIULIOM.

10 pasnensr 3 «O6mue TpeGOBaHHS K CO3JAHHIO JOKYMEHTOB», 4 «PeKBU3UTHI JIOKYMCHTAY,
5 «Odopmienne peksusutos gokymento» [OCT P 7.0.97-2016.

I Crates 26.4 ®enepansHOro 3akoHa ot 6 okTa6pst 1999 r. Ne 184-@3 «O6 06mMX NpHHIHEIIAX
OpraHM3alldd  3aKOHOJATENBHBIX  (IIPEACTABUTENBHBIX) M HCHOJHHTENBHBIX ~ OPraHOB
rOCYapCTBEHHOM BiacTh cyOnekToB Poccumiickoit ®enepamuu» (Cobpanue 3aKOHOAATENHCTBA
Poccuiickoii ®exeparun, 1999, Ne 42, cr. 5005; 2019, Ne 42, ct. 5801) (nanee — OenepanbHbli
3akoH Ne 184-03).
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JIOKyMeHTHl Ha OYMa)XHOM HOCHTeJe MOJNUCHIBAIOTCS COOCTBEHHOPYYHOH
HOJIKCEI0  PYKOBOJUTENS TIOCYJapCTBEHHOIO OpraHa, oOpraHa MeCTHOTO
CaMOYITPaBJICHHS WJIK HHOTO YIIOJIHOMOYEHHOI'O UM JOJDKHOCTHOTO JIMIIA.

DJIeKTPOHHBIE JOKYMEHTHI, HalpaBlsieMble B TOCYJapCTBEHHBIE OpraHbI
M OpraHbl ~ MECTHOrO  CaMOYNpAaBICHUs,  INOJNHMCHIBAIOTCA  YCHJICHHOM
KBUTM()HULIHUPOBAHHOW JJIEKTPOHHOH IOAMCEIO TOJDKHOCTHOTO JIMIIA OpraHa
rOCYHapCTBEHHOTO OpraHa, oOpraHa MECTHOTO CaMOYINpPAaBIIEHHs, ITOPSIOK
IpHMeHeHHs KoTopoii yctanoBieH ®enepanbHbiM 3akoHoM oT 11 anpens 2011 r.
Ne 63-®3 «O06 3eKTPOHHOW MOAUUCH» W UHBIMM HOPMAaTHBHBIMU IIPAaBOBBIMH
axtaMu Poccuiickon (I)eJ:(epam/n/I12 .

B C3/JI rocyaapCTBEHHOT'O OpraHa, OpraHa MeCTHOIO CaMOYIIPaBJICHUA MOTYT
UCIIONIB30BATbCd  CIIOCOOBI  IIOATBEPXKACHUS JACUCTBUM €  2JIEKTPOHHBIMH
JOKYMEHTAaMH, IIPH KOTOPBIX HCIOJB3YIOTCS MHBIE BH/BI 3JIEKTPOHHBIX MOIIUCEH
B cOOTBeTCTBHH ¢ PenepanbHBIM 3aKkoHOM Ne 63-D3.

2.11. Ha JIOKyYMEHTax, YTBEPXKIAEMBIX MIpaBOBBIMHU aKTaMHU
roCyAapCTBEHHOTO  OpraHa, oOpraHa  MECTHOIO  CaMOYIpaBJICHHS  WIIH
PYKOBOJHTENIEM TOCYAapCTBEHHOTO OpraHa, OpraHa MECTHOIO CaMOyIpaBIeHHS
(MHBIM YIIOJHOMOYEHHBIM WM [JOJDKHOCTHBIM JIHIIOM), odopmisercs rpud
YTBEPXKICHUS.

2.12. B HEOOXOOUMBIX CIIy4asX COOCTBEHHOPYYHAs MOAINUCH PyKOBOIUTEIIS
rOCYJapCTBEHHOrO OpraHa, OpraHa MECTHOTO CaMOYINpPAaBICHUS WIH HHOTO
YIOJHOMOYEHHOr0 WM JIMIA 3aBepseTcs IeYaThi0 IOCYyJapCTBEHHOrO OpraHa,
OpraHa MECTHOrO CaMOYIpaBlIe€HHs C BOCIIPOHM3BeAeHHEM ['OCyrapcTBEHHOrO
repba Poccuiickoii ®eneparuu (repba (repalbaUuecKOro 3Haka) CyOBeKTa

12 Crarpu 5,6 ®enepansHoro 3akoHa or 11 ampens 2011r. Ne 63-®03 «O6 3nmeKTpOHHOM
noanucu» (Cobpanue 3akonojarenscrsa Poccuiickoit ®enepanuu, 2011, Ne 15, cr. 2036; 2016,
Ne 1, ct. 65; 2016, Ne 26, ct. 3889) (nanee — ®enepanbHeiii 3akoH Ne 63-D3); mocTaHOBICHHS
IIpaButensctBa Poccuiickoit ®emepamuu ot 9 despana 2012r. Ne 111 «O6 aexTpoHHOM
[OIINUCH, HCIONB3yeMOM OpraHaMH HCIOJNHUTENBHOH BJIaCTH M OpraHaMH MECTHOTO
CaMOYIIpaBJIeHHs IIPM OPTraHU3ALNK 3JIEKTPOHHOTO B3aMMOJCHCTBHS MEXy cOOOMH, o mopsike
ee HCIOJIH30BaHUA, a TaKKe 00 YCTAaHOBJICHHH TpeOOBaHUN K 00ECIICUYECHHMIO COBMECTUMOCTH
cpelcTB 3neKTpoHHoM noamucuy (Cobpanue 3akoHonarensctBa Poccuiickoit ®epepanuu, 2012,
Ne 8, cr. 1027; 2018, Ne 49, ct. 7600); ot 25 urons 2012 r. Ne 634 «O Buaax 3JI€KTPOHHON
HOIIUCH, MCIONb30BAHHE KOTOPBHIX JIOMycKaeTcs Ipd oOpalleHHHM 3a [OJy4YeHHEM
FOCYJapCTBEHHBIX H MYHUIMIANBHBIX yciyr» (CobpaHue 3akoHOnaTenbcTBa Poccuiickon
denepanuu, 2012, Ne 27, cr. 3744; 2018, Ne 36, ct. 5623); ot 25 aerycra 2012 1. Ne 852 «0O6
yTBep X IeHHH [IpaBiiI HCIIOIE30BaHHS YCHICHHOH KBAaTM(QHIMPOBAHHOM 3I€KTPOHHOH MOJIHUCH
npu ofpallleHud 3a MOMydCHHEM TOCYJapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT H O BHECEHHH
usMeHeHHs B IlpaBuia pa3paboTKM M yTBEPXKICHHS aIMHHHMCTPATHBHBIX pPErilaMeHTOB
IpeNoCTaBIeHns rocynapcrBeHHbIX yeuyr» (CoOpanue 3akoHopatensctBa —Poccuifckoi
denepamun, 2012, Ne 36, cr. 4903; 2017, Ne 44, ct. 6523); ot 25 nexabps 2014 r. Ne 1494
«O6 ytBepxaeunu IlpaBun oOMeHa JOKYMEHTAaMH B IJJIEKTPOHHOM BHJE NPH OpraHH3alluH
nH(OpManoHHoro B3auMoeicTBus» (Cobpanue 3akoHomaTenscTBa Poccuiickoit Ddenepan.
2015, Ne 1, ct. 284; 2018, Ne 49, ct. 7600) (nanee — noctaHoBienue Ne 1494).




Poccuiickoii ®epmepanuu, repba (repalpAH4ecKoro 3HAaKa) OpraHa MeECTHOIO
CaMOYTIpaBIICHHUS ).

2.13. OcobeHHOCTH  ITOATOTOBKHM  OTHEJNBHBIX  BUIOOB  JOKYMEHTOB
YCTaHABIMBAIOTCS MHCTPYKLMEH 10 JEeIONPOM3BOACTBY TOCYAapPCTBEHHOTO
opraHa, Oprasa MECTHOrO CaMOYIIpaBJICHHS.

II1. Oprauusanus JOKyMeHTO000poTa

3.1. B mporiiecce 10KyMeHTOOO00pOTa 00€CIIEYMBAETCA:

IpUEM U nepBUYHas 06paboTKa BXOAALIMX JOKYMEHTOB;

IpeBapUTEIbHOE PAaCCMOTPEHUE BXOMAIIMX JOKYMEHTOB;

PErucTpaiys BXOISIMX, UCXOIAIIMX U BHYTPEHHUX TIOKYMEHTOB;

paccMOTpeHHe JOKYMEHTOB PyKOBOZICTBOM;

JIOBEJICHHE JOKYMEHTOB 10 UCIIOJIHUTEIIEH;

IOJIrOTOBKA ITPOEKTOB JIOKYMEHTOB;

COIJIaCOBaHHE MPOEKTOB JOKYMEHTOB;

IIONHCAaHKE IIPOEKTOB I0KYMEHTOB;

ONpesiefiecHHE  MeCTa XpaHeHWs JOKyMeHTa (KONHH  JIOKyMEHTa)
M BKJIFOUEHHE JOKYMeHTa (KOIIMH JOKYMEHTa) B JIENIO;

006paboTKa H OTIPaBKa HCXOAAIIMX JOKYMEHTOB.

3.2. DIeKTpOHHBIH JOKyMEHTOOOOPOT roCyJapCTBEHHOrO OpraHa, opraHa
MECTHOTO CaMOYIIpaBJIeHHs OCYIIECTBIACTCS ¢ Ucrons3oBanreM CO/L.

HudopMaloHHbIE CUCTEMBI I'OCYJapCTBEHHOIO OpraHa, opraHa MECTHOTO
camoympapiieHusi, oOecrmeyuBarole paboTy C OTHENbHBIMH KOMILIEKCAMH
JIOKYMEHTOB, JOJDKHBI ObITh HHTerpHpoBaHel ¢ COJl B memsix peaiusanu
¢yHKIHH 0TGOpa TOKYMEHTOB BpeMeHHBIX (CBBILIE 10 JIET) ¥ MOCTOSHHOIO CPOKOB
XpaHeHHs IS Tepejady Ha XpaHeHUe B apXUB rOCYAapCTBEHHOTO OpraHa, OpraHa
MECTHOTO CAMOYIIPABJIEHUS M BBIICICHHS K YHHYTOXECHHIO JOKYMEHTOB, CPOKH
XpaHEHUS KOTOPhIX UCTEKIIH.

3.3. Ciy)x6a Jenmompou3BOJCTBA TOCYJApCTBEHHOTO OpraHa, OpraHa
MECTHOTO CaMOYIIpaBJIeHHs, AENONPOM3BOIUTENN IIOAPa3NeIeHUA, a TaKxe
pabOTHUKM TOCYHapCTBEHHOIO OpraHa, OpraHa MECTHOrO CaMOYIIpaBICHHA
B COOTBETCTBHU C MPEAOCTABIEHHBIMU WM IIpaBaMU OOECIeYMBAIOT BKIIFOUCHHUE
B COJI noKyMeHTOB (IIPOEKTOB AOKYMEHTOB), CBEIIeHHH O JOKyMeHTax (IPOeKTax
JOKYMEHTOB), CBEICHHH O PaCCMOTPEHMH U pe3yJIbTaTax UCMOJIHEHHs JOKyMEHTOB
(3anonuenwue noneit IPK).

3.4. JlokyMeHTy  (BXOAALIEMY, HCXONAIIEMY, BHYTPEHHEMY)  IIpH
prfogennn ero B CDJl mpucBaMBaeTcst perucTpaloHHbii Homep. CTpyKTypa
PETMCTPAIlIMOHHOTO  HOMepa JOKYMEHTa ONpEJENAeTCs HHCTPYKUHeH 110




JEJIOTPON3BOJICTBY roCyJapCTBEHHOI'O oprasa, opraHa MECTHOT'O
CaMOYTIPaBJICHMUSL.

[Ipu srmodyenndn B COJl MPOEKTOB TOKYMEHTOB, MOJArOTOBKa KOTOPBIX
OCYLLECTBIISAETCS rocyaapCTBEHHBIM OpraHoM, OpraHom MECTHOI'O
CaMOYIIpaBJI€HHs, HM IIPUCBAHBACTCS YUE€THBIH BHY TPUCHCTEMHBI HOMEP.

3.5. PerucTpanus JOKyMEHTOB (BXOJSIIMX, HCXOISAIIMX, BHYTPEHHHX)
BeHETCS B peJeNiax KaJleHIapHoro roja.

3.6. B 10xymeHTOO0OpOTE TIOCYAAPCTBEHHOIO OpraHa, OopraHa MeCTHOIO
CaMOYIIPABIEeHHs BBIAEISIOTCS JOKYMEHTONOTOKH: BXOJAIIHE (IIOCTYNAIOLINE)
JNOKYMEHTBI; HCXOsLIHe (OTIPAaBIIsieMble) JOKYMEHTHI, BHYTPCHHHE JOKYMEHTBI.

B cocTaBe BXOAINUX H HCXOAAIIMX JOKYMEHTOB BBIIEIIAIOTCS:

JOKYMEHTBHI OpraHOB TIOCYJapCTBEHHOM BJAacTH, OPraHOB MECTHOIO
CaMOYIIpaBIIEHHs; JOKYMEHTBl TEPPHUTOPHANBHBIX OPraHOB TIOCYIapCTBEHHOIO
oprasa B cyObekTax Poccuiickoii @eneparius (IIpy HX HATNYHK);

JIOKyMEHTBI OpraHU3allHM;

HapJaMeHTCKUe 3aIpOChl U OTBETHI Ha HUX;

3anpockl gemytatos ['ocynapcrseHHoi Jlymsl u unenos Coseta Oenepaluy,
JelyTaTOB  3aKOHONATENBHBIX  (IIPEICTABUTENBHBIX) OPraHoB  CYOBEKTOB
Poccuiickoit ®defepaniid ¥ JEIMyTaTOB IPEICTABUTENLHBIX OpPraHOB MECTHOIO
CaMOYTIpaBJIeHHsI U OTBETHI Ha HHX,

oOpalleHHsl TpaXAaH, OpraHM3alHii, 3alpoCchl TPaXAaH, OpraHH3allui
O NpefoCTaBIeHHH HHGOPMALMH O MAEATENBHOCTH TOCYAapCTBEHHOIO OpraHa
U/MIIK O TIPEIOCTaBIEHUH rOCY JapCTBEHHBIX YCIYT H OTBETHI HA HUX;

JOKYMEHTHI M3 PaBUTEICTBEHHBIX U HEIIPABUTENECTBEHHBIX OpraHU3alui
3apy0eXHBIX CTPaH U JpyTHE IPYIIIIbI JOKYMEHTOB.

3.7. JlocTaBka ¥ OTIIpPaBKa JOKYMEHTOB B I'OCYapCTBEHHOM OpraHe, OpraHe
MECTHOTO CaMOYIIPaBJICHUs OCYINECTBISIOTCS BHJAMH CBA3M: IIOYTOBOI,
denbaberepckoli,  KypbepcKkod, HMHBEIMH ~ BHAAMH  CIHELHMAlbHOM  CBA3M,
QaKCUMIIBHOM, TeerpadHoi, TenepOHHOH, MOCPECTBOM 3JEKTPOHHON IIOYTEL,
CD]I, cHCTeMBI MeXBEJIOMCTBEHHOIO 3JIEKTPOHHOTO JIOKyMEHTOo0O0poTa (Hanee —
MDJIO), wuepe3 calT TOCYJapCTBEHHOTO  OpraHa, opraHa  MEeCTHOTO
caMOYyTIpaBJIeHUs, MTOCPEICTBOM benepanbHOU rocy1apCTBEHHON
“H()OpPMALIMOHHON CHCTEMBI «EnuHbIA roprai roCy1apCTBEHHBIX
H MyHULMOATBHBIX ~ ycuyr  (QyHKOWi)»  W/WIM ~ pEerHOHaNbHBIH  TOpTal
rOCy/IapCTBEHHBIX ¥ MYHUIHIAIBHBIX ycuyr (manee — IlopTan rocyqapCTBEHHBIX
yCIIyT).

3.8. Opranuszanus paboTHI c AJIEKTPOHHBIMH JIOKyMEHTaMH,
MOCTYHAIOUIMMA ¥ OTIpaBisieMbIMH TocpenctsoM MOJIO, ocymiecTsisgeTcs
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B cooTBeTcTBMH ¢ ITo/mockeHHEM O cHCTEME MEXBEIOMCTBEHHOI'O JJIEKTPOHHOI'O
I[OK}’MCHTOO6OpOTal3.

3.9. Ilpuem wu mepBuuyHas 00paboTKa  BXOMAIIMX  JOKYMEHTOB
ocymectaisercss Ciyx00i 1e0npor3BOICTBa FOCYJAPCTBEHHOTO OpraHa, opraHa
MECTHOTO caMoympasienus. [IpuemM u mepBudHas o6paboTKa 3aIpoCcOB rpaxIaH,
OpraHu3aiyil O IPEIOCTABICHUH TOCYIapCTBEHHBIX (MyHHIMIIAIBHBIX) YCIYT
MOXET OCYIIECTBIATECSA UHBIM CTPYKTYPHBIM NOJPa3ZieJIeHHEM I'OCY IapCTBEHHOTO
oprasa, opraHa MECTHOTO CaMOYTIPaBJICHHS.

3.10. Bce mocrymmBIIME B TOCYJAapCTBEHHBIH OpraH, OpraH MECTHOIO
CaMOYIIpaBJIeHHss JOKyMEHTHl Ha OyMa)KHOM HOCHTelNle MOAJIEXaT IMEPBHYHOM
06paboTKe, BKJIIOYAIOMICH:

IPOBEPKY MPaBHIBHOCTU TOCTaBKU JOKYMEHTOB,;

IIPOBEPKY IIEJIOCTHOCTH YIAKOBKY (KOHBEPTOB, I1aKETOB),

BCKpBITHE YIIAKOBKH (32 HCKJIIOYEHHEM KOHBEPTOB, IIAKETOB C IOMETKOU
«JInugo» u rpudpaMH OrpaHHYEHHs] AOCTYNA K JOKYMEHTY, HE OTHOCAIIUXCS
K 0OpalIeHUsAM rpaxIaH, OpraHi3anui);

IPOBEPKY LIEJIOCTHOCTH BXOJAIIHX JOKYMEHTOB, BKJIIOYas MPUITOXKECHUS;

YHHYTOXXEHME KOHBEPTOB, IIAKETOB WM YNAKOBKH (332 HCKIIOYEHHUEM
ofbpallleHuii TpakaaH, OpraHM3alliii U MHBIX NOKYMEHTOB 0e€3 yKasaHWs [aThl,
aTakke B CIy4asxX, €CIH MOKYMEHT IIOCTYyNMJI IO3)XKe YKa3aHHOr0 B TEKCTe
JIOKyMEHTa CpOKa HCIONHEHUus (JaThl MEpOIpHATHA) HIM IpH OONBLIIOM
PAcXOXACHAM MEXIy JaTaMi MOAMMCAHHS U ONyYeHHs JTOKyMEHTOB);

3.11. OmubouHO IOCTaBJICHHEIE JIOKYMEHTBI MIEPECHUIAIOTCS
10 Ha3HAYEHMIO HJIM BO3BPAIIAIOTCS OTIpPaBUTEMO. JIOKyMEHTHI, [MOCTYNHBLIME
B IIOBPEXICHHON YMAKOBKE, IPOBEPSIOTCS Ha LEJIOCTHOCTb, B TOM YHCIE Ha
HaJIMYHE MEXaHHYECKUX MOBPEXKICHUMH.

O mojy4YeHHH MOJO3PUTENHFHOTO MOYTOBOIO OTIPABICHHUS JOKJIAABIBACTCS
pykoBoauTeiro CiryObI 1€TONPON3BOICTEA.

3.12. Tlpu oOHapyXeHHH TIOBPEXACHUS BXOAAIIETO JOKYMEHTa Ha
6yMa)KHOM HOCHTEJIE WM €T0 MPHIOKEHHUH, IPH OTCYTCTBHU B KOHBEPTE (TIaKeTe)
JOKYMEHTa, €ro 4YacTH WM IPUIOXKEHHH K HeMy, a TakKe NPH OTCYTCTBHH
NOJIKMCHA Ha BXOMAINEM JOKYMEHTE COCTABISETCA aKT B JABYX OK3eMIUIApax Ha
OyMaXKHOM HOCHTENE, ONMH JK3eMIUIAp aKTa BBICHUIAECTCS OTIPABUTENO, 2-H —
npuobIaeTcss K BXOAAIIEMY JOKYMEHTYy. H II€pellaeTCsi Ha pPEeriucTpanuio
U IIpe/IBapUTEIHHOE PaCCMOTPEHHE.

B Tlocranosnenne IlpaBurenscta Poccuiickoit @exepaunn ot 22 ceHrabpa 2009 r. Ne 754
«0O6  yrBepxneHud IloMOXEHHS O  CHCTEME  MEXBEJOMCTBCHHOI'O  3JICKTPOHHOIO
nokymenToobopota» (Cobpanne 3akoHOZATENbCTBa Poccuiickon Deneparnuy, 2009, Ne 39,
cT. 4614; 2019, Ne 12, ct. 1314).
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3.13. KonBepthl (maxkeTsl), HMeOMHUe OTMETKY «JIM4HO», TpHQEI
OrpaHUYEHHUs JOCTyIIa K JOKYMEHTaM, coJiepKaliuM CBEJICHUS
KOH(QHUAESHIIHAIBHOTO XapaKTepa, He BCKPHIBAIOTCA M ITEPEJAIOTCH:

C OTMETKOH «JIMYHO» — HENOCPEACTBEHHO ajpecary,

c rpudaMu OrpaHUYeHHs JAOCTyla — B CIyXO0y KOHQHIECHIHAILHOTO
JeNONpon3BOACTBa WK paboTHHKY CiryKOBI IeJIONpOU3BOJICTBA, B O0A3aHHOCTH
KOTOpPOro  BXOOUT  00paboTKa  JOKYMEHTOB,  COIEpXallWX  CBEACHUS
KOH(PHAESHITMATBHOTO XapaKTepa.

3.14. JloKyMeHTHI, MOCTyHaloIlMe H3 JIPYTHX rOCYJapCTBEHHBIX OPIaHoB,
OpPraHoB ~ MECTHOTO  CaMOYIpaBJICHMs,  OpraHU3alMid  HENOCPEACTBEHHO
B CTPYKTYpHbI€ MOApa3[eieHus, HO TpeOyrolHe DPacCMOTPEHHS pPYKOBOZICTBA,
IepesaloTCcs s PErMCTPAliM U IpelBapUTeNbHOro paccMorpenus B CiyxOy
JIeJIOTIPOM3BOICTBA.

3.15. Ha Bcex mOCTYMUBIIMX AOKYMEHTAaX, 3a HCKJIIOYEHHEM JOKYMEHTOB,
IOCTYIHMBIUIMX B (hopMe 3JIEKTPOHHBIX JOKYMEHTOB, IPOCTaBIACTCS OTMETKA
O MOCTYIUIEHHHd JOKyMEHTa B TOCYJApCTBEHHBIH OpraH, OpraH MeEeCTHOIO
caMOyIIpaBJeHUS.

3.16. DeKTpOHHbIE MOKYMEHTHI, NOCTYNHUBIIHE OT JAPYIMX OpraHu3aiui
M TpaXJaH IO DJIEKTpoHHON moute, mocpenctsom COJI, MIOJIO, uepes cair
rOCYJIapCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYIpaBle€HHS B CETH
«uTepHer», Ilopran rocynapcTBeHHbIX yciayr mnpuHumaoTcs  CiyxGoi
JeNONPOU3BOACTBA MJIM MHBIM CTPYKTYPHBIM IOJpa3fieficHHEM, B OOSA3aHHOCTH
KOTOPOI'O BXOJHUT OpraHu3aius paboThl ¢ OOpalllCHUAMH M 3alpOCaMU TPaXIaH
U OpraHu3auui O MIPEIOCTaBICHUN “H(popMauu 0 JIeATEeIbHOCTH
rocyJapCTBEHHOI'O oprasa, oprasa MECTHOTO caMOYTIpaBJICHMS,
O MPENOCTABIEHHH FOCYIapCTBEHHBIX (MYHHIMIATBHEIX) YCIIYT.

3.17. Tlopsamok HHGOPMAIIMOHHOTO B3aUMOIEHMCTBUA TOCYNapCTBEHHBIX
OpraHOB, OpPraHOB MECTHOrO  CaMOYIpaBJIeHHs MOCPEACTBOM  oOMeHa
JNOKyMEHTaMH B 9JIEKTPOHHOM BHJE, NEPEUEHb BUIOB KOTOPBIX YTBEPXKAACTCA
IIpaButenscTBOM  Poccuiickoii CDenepauHHM, 3a HCKIIOYeHHeM oOMeHa
SIIEKTPOHHBIMH JOKYMEHTaMH B DPaMKaX MpPeNOCTaBIeHUS TIOCYyIapCTBEHHBIX
¥ MyHHIUNAIBHEIX yCiyr, ycraHoBieH IlpaBuinamMu oOOMeHa JIOKyMEHTaMH
B 2JICKTPOHHOM BHIE TpPH OpPraHU3alUH HHGOPMAIHOHHOTO B3auMoIeiicTBUS
1 Tpe6oBaHKUAME K OPTaHH3aHOHHO-TEXHUIECKOMY B3aMMOJCHCTBHIO.

3.18. BeisiBeHHBIE B  XOJie MPOBEPKU HECOOTBETCTBHS  SBJSIIOTCSA
OCHOBaHHEM Mg OTKa3a B pErMCTpaldd  JOKYMEHTa, (OPMHPOBAHMS

14 Pacriopskenne IIpaButenbcta Poccuiickoin @emepaumu oT 2 ampens 2015 r. Ne 583-p
(Co6panue 3akoHoaTenscTBa Poccniickoit ®enepamu, 2015, Ne 15, cr. 2293).

5 Mocranosnenune Ne 1494.
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U HATPaBJICHHUS OTIPABHUTENI0 YBeJOMJEHHs 00 OTKaze B PETHCTpaliH
C YKa3aHHEeM IIPHYUHBI OTKa3a.

3.19. WncTpykimeil mo Iemonpou3BOJICTBY MOXET OBITh IPENyCMOTPEHa
pacreyarka 3JeKTPOHHBIX JOKYMEHTOB C IOCIeAyIoInell opraHu3anuell paboTsl
C HMMH Kak ¢ JOKyMEHTaMH{ Ha OyMaKHOM HOCHUTEIIE.

3.20. IlepBuuHas obpaboTka JIOKYMEHTOB 3aBEpIIACTCS
UX pacupefe/ieHHeM Ha peTHCTpUpyeMble W Heperucrpupyemsle. K JokymMeHTaMm,
He IOJIeXallM PpEerucTpalidd, OTHOCATCS JOKYMEHTHl, He TpeOyrolue
HCIIOJIHEHHS U HE CoJiepiKaliie HHPOPMAIIH, KOTOpasi MOXKET ObITh HCIIONB30BaHa
B CITPaBOYHBIX IENAX.

3.21. Peructpanus BXOOAIIUX M UCXOTAIIMX JOKYMEHTOB OCYIIECTBIISETCS
HE3aBHCHUMO OT clocoba HX JOCTaBKu OAMH pa3: B Ciayx0Oe Aenonpou3BOACTBA
B CO/l, uHO# HHGOPMAIITMOHHON CHCTEME HIIM HHOM CTPYKTYPHOM MOAPa3IeICHUU
roCyJapCTBEHHOTO OpraHa, OpraHa MECTHOIO CaMOYIIPaBJIEHMs, €CIIH Ha HETo
BO3JIOXKEHBI 00S3aHHOCTH T10 PETUCTPALIMN U OpTaHU3aIMK paboThl C OTACIbHBIMU
BHUJIaMH TOKYMEHTOB.

3.22. Peructpanus BXOISIIMX IJOKYMEHTOB OCYIIECTBISETCS B IEHb HX
IOCTYIUIEHHS WM Ha CIENyIoIUHA pabo4yuil IeHb, €CIM 3aKOHOJIATEIBCTBOM
Poccutickoit @eaepanyu He yCTaHOBJIEHO HHOE.

3.23. Ceenmennst o BXopasumieM ngokymente BHocatcs B OPK COJl umm
PETHCTPAIlMOHHO-YYEeTHYIO (opMy Ha OyMa)XHOM HOCHUTENE, a IOCTYNHBIIEMY
JIOKyMEHTY IPHCBANBAECTCs pErUCTPALlMOHHBIN HOMED.

3.24. JIoKyMeHTBI, MOCTYNUBIIHE HAa OyMaXHOM HOCHTEINE, CKaHUPYIOTCS,
3JEKTPOHHAs Komus JokymeHrta Bkmodaercs B COJl u mpucoeamnsercs k OPK
IJOKyMEHTa.

3.25. B mensx aBTOMAaTH3alMH IPUCOSAUHEHUS IJIEKTPOHHOM KOIIHUH
noxkymenta Kk OPK, a Takke [uii obecredeHus: OBICTPOro MOUCKA 3JIEKTPOHHOM
xkoruu nokyMeHTa B CDJl rocyaapCTBEHHOIO OpraHa MOXET HCIIOJb30BaThCs
IITPUXOBOE KOOHUPOBAaHUE.

3.26. Peructpamuss  (y4eT) OJEKTpOHHBIX JAoKyMeHToB B  COJ]
roCyJapCTBEHHOTO OpraHa, OpraHa MECTHOIO CaMOYIPaBJIE€HHs — YYaCTHHKa
MBJIO ocyilecTBAsSETCS B COOTBETCTBUU C MHCTPYKLHEH IO HENONPOHU3BOJCTBY
roCyIapCTBEHHOrO OpraHa, OpraHa MECTHOIO CaMOYINpPAaBJICHHUs, YYMThHIBAIOLIEH
TpeGOBaHMs, YCTAHOBJICHHBIC YIOIHOMOYEHHBIMH (elepalIbHBIMU OpraHaMu
UCIIONHUTENBHOM BIacTH B cdepe  MEKBEJOMCTBEHHOIO  DJIEKTPOHHOTO
I[OKyMeHTOO60p0Ta16.

3.27. JJoKyMeHTBI Ha MHOCTPaHHbBIX A3BIKAX, MOCTYNHUBLIUE
B rOCYJapCTBEHHBIH OpraH, OpraH MECTHOIO CaMOYIIPaBJICHHU MOCE PerHCTPalluy

18 'naga III TpeGoBaHHil K OpraHU3AHOHHO-TEXHUYECKOMY B3aHMOICHCTBHIO.
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B Ciyx0e neonpou3BOJCTBa MEPEJAIOTCS B COOTBETCTBYIOLIEE MOAPA3NCICHHE
nin paboTHHKY rOCYZapCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYIIPaBICHUS
JUIS TIepeBojia M TOCIENyIoLlel mepeau Ha PacCMOTpeHHe pyKoBoacTBa. MHas
KOPPECIIOH/IEHIUST HAa WHOCTPAaHHBIX A3BIKAX MEpefacTCs [0 Ha3HAYCHHIO
HETIOCPEICTBEHHO B CTPYKTYPHEIE ITOIPa3AC/ICHHS.

3.28. JIOKyMeHTBI, IIOCTYIHBLIME B TIOCYJApCTBEHHBI OpraH, OpraH
MECTHOIO CaMOYIpaBJIieHHs MOMIeXAT IPeABAPHUTEIHHOMY pPacCMOTPEHHIO
B IIeJISIX pacIpe/e/ieHus JOKYMEHTOB Ha JIOKyMEHTBI, TpeOyloliie pacCMOTPeHHs
PYKOBOJHUTENIEM T'OCYAAapCTBEHHOIO OpraHa, OpraHa MeCTHOIO CaMOyIpaBJICHHS,
3aMECTUTENIIMH PYKOBOIWTENS TOCyJapCTBEHHOrO OpraHa, OpraHa MeECTHOIO
CaMOyIIpaBlicHHss B COOTBEICTBMM C HMX KOMIIETEHLHeH, U JOKYMEHTE,
HalpasJseMbIe HEIOCPEACTBEHHO B CTPYKTYPHbIE ITOAPA3EIICHHS.

CocTaB [IOKYMEHTOB, NOJIEXKAIKUX IIPEABAPHTENBHOMY PACcCMOTPEHHUIO
B rOCYJapCTBEHHOM OpraHe, OpraHe MECTHOrO CaMOYINpaBJeHHs MOXeT ObITh
KOHKPETH3HPOBaH B HHCTPYKIIMH 110 JEJIONMPOU3BOACTBY.

JIoKyMeHThI, TpeOyrolliie CPOYHOr0 pacCMOTPEHHs, a TAKXKE TEJIEerpaMMBI

1 TeseoHOrpaMMBbl nepeaaroTCs PYKOBOJCTBY Ha paccMOTpeHHe
He3aMeJIUTEIIBHO.
3.29. PesynptaThl paccMOTpEHM JOKyMEHTa pPYKOBOJUTENIEM

rocyAapCTBEHHOr0  OpraHa, oOpraHa  MECTHOTO  CaMOYIIPaBlICHHUsA,  €ro
3aMECTHTEIAMH, DYKOBOJUTEISIMH IIOApa3fieieHHi O(QOpPMISIFOTCS B BHJE
pe3otonuit (Topy4eHHit).

CeezieHHs O pe30ooLuH (HCIOJIHUTENb, COAEPKaHWE TOPYYCHHUs, CPOK
ucnonnenus) BHocstcs B OPK C3/I, mociie Yero UCIONHUTENHU MOIy4aroT AOCTYII
K 2JIEKTPOHHOMY JTOKYMEHTY (3JIEKTPOHHO# KOIIMHU JIOKYMEHTA).

3.30. JIOKyMeHThI, MOCTyHalolue Ha OyMaXHOM HOCHUTelNle, MOCie KX
peructpanum, Brimodenus B COJ] B BHIE 2JEKTPOHHBIX KONHI U PacCMOTPEHHS
PYKOBOJICTBOM II€peJaloTCsl B COOTBETCTBYIOLINE CTPYKTYPHBIE MOAPA3AENICHHS Ha
MCIIONIHeHHe (B Clyvae Ha3HAuYeHUs HECKONBKMX HCITIOJIHUTENEH — IO MECTy
HAXOKJEHHS OTBETCTBEHHOro HCHONHHMTeNs) wWin ocrtaiorcs B CiyxGe
JENONpPOU3BOCTBA U MOCHIE HCIONHEHMsI BKIFOYAlOTCS B Jiela B COOTBETCTBUH
C HOMEHKJIATypO#  Jell  TOCyJapCTBEHHOrO  OpraHa, OpraHa  MECTHOTO
caMOYTIpaBJICHHS.

3.31. CrpykTypHble mojpa3fielicHHs (paOOTHHKHM) TIOCYIapCTBEHHOIO
opraga, Opra€a MECTHOIO CaMOYMpaBieHUs, Ha3HA4YCHHBIC B Ka4yeCTBe
HCIIONTHUTENEH MO JOKYMEHTY (IOpYdYEeHHIO), MOJy4aroT AOCTYH K JOKYMEHTY
u ero DPK B CDJ] rocyjapCTBEHHOTO OpraHa, OpraHa MeCTHOTO CaMOYIIPaBJICHUSA
U OpPraHu3yioT paboTy ¢ JOKyMEHTOM.

3.32. Ilocne MpUHATHS PYKOBOJUTENEM DEIeHUs IO HCHOJIHEHHIO
HOKyMeHTa, moctynusiiero mo MOJIO, ans uHOOPMUPOBAHHS OpraHU3ALMHU-
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ormpasutens CiyxGoil  JeNONpOU3BOJCTBA JOKHO OBITH  CHOPMHPOBAHO
yBeIOMIEHHE O IPUHATHH [OKYMEHTa K MCIOJHEHHIO, a B CJIy4ac CMEHBI
OTBETCTBEHHOI'O HCIIOJHMTENS (MCIIOJMHUTENS]) B XOJ€ UCIOJIHEHHUS JHOKyMEHTa —
yBeIOMJICHHE 00 U3MEHEHHMH X0/1a HCIIONHEHHS .

3.33. JIoKyMeHTHI, MOATOTOBIEHHBIE B IOCYJAapCTBEHHOM OpraHe, OopraHe
MECTHOTO CaMOYIIPaBJeHHUs, 3aBU3UPOBAaHHLIE BCEMH 3aWHTEPECOBAHHBIMU
AUIAMM M IIOANMCAaHHBIE PYKOBOJUTENEM HWJIM HHBIM YIIOJIHOMOYCHHBIM MM
aunoM, Bimouarorcs B CDJl rocyaapcTBEHHOro opraHa, OpraHa MeECTHOIO
CcaMOYTIpaBJICHHUS.

Ilpu BKMOYeHWH Hcxoismero AokymeHTa B COJl cBeeHHS O JOKYMEHTE
¢ukcupytorcsi B OPK, Kk KOTOpOM MNpHCOEAUHSCTCS JJIEKTPOHHAA KOMMA
OTIIPABIIAEMOTO JTOKyMEHTA.

Komusa moxkyMmeHTa Ha GyMaXKHOM HOCHTENE C BH3aMH JOJDKHOCTHBIX JIHII
[IOMeIaeTcs B JIeJO0 B COOTBETCTBHH C HOMEHKJIATypO# M€l roCydapCTBEHHOIO
opraia, opraHa MECTHOIO CaMOyIpaBJICHUSL.

3.34. Tlepen BKmoueHueM ucxopamux pokymentos B COJ[ Ciyxba
JIeJIOIIPOK3BOJICTBA TIPOBEPSET NPABIILHOCTh OGOPMIIEHHsS NOKYMEHTOB (B TOM
yyclie HalW4Me MOMIHUCel, BU3, NPAaBWIBHOCTH HANMCAHMS aIPECOB), CBEpSET
CCBUIKY Ha PETrMCTPALlHOHHBIH HOMEp U JaTy MOCTYIMBIIEro JOKYMEHTa, & TaKKe
HaJIMYHe YKa3aHHBIX B MCXOIAIIMX NOKYMEHTaX [MPUIIOKEHHH, COOTBETCTBHE
KOJIMYECTBA JK3EMIUIPOB KOJUYECTBY aJpecaroB II0 YKa3aTello PAaCCBUIKH,
HaJIMYKe OTMETKH 00 UCIIOIHUTEIE.

3.35. BriroyeHre HCXOMAIIUX JOKYMEHTOB, CO3JaHHBIX Ha OyMaKHOM
HocuTelle, U ux perucrpanus B CO I oCyIECTBIAIOTCS B ICHb UX MONNMCAHUSA HJIH
Ha CJIeayoumii pabounii 1eHb.

3.36. Ilpu perucTpaiiyu JOKyMEHTa, HNpeIHA3HAYeHHOTo ISl OTHPAaBKH MO
MDJ10, B COJI oTrpaBUTENs JOJDKHBI (POPMHUPOBATECS CBEICHUS, yCTAHOBICHHBIC
TpeGoBaHUAMH K OpraHU3aLHOHHO-TEXHUIECKOMY B3aHMOJEHCTBHIO .

3.37. OPK, co3nganHas B COJ/l mpu NOArOTOBKE IPOEKTa AOKYMEHTA, IPHU
PErHCTPALMH HCXOMSIIErO JOKYMEHTa JOTONHAETCS CBEACHMSIMH 00 HCXOMAIIEM
JTIOKyMEHTE.

OrnpaBke agpecaraM MOAJIEXKAT JIOKYMEHTHI, oOopMIICHHBIE
B COOTBETCTBHM C  [paBU/aMM,  YCTAQHOBJICHHBIMHM  MHCTpyKIHMeH IO
JEJIOTIPOU3BOJCTBY rOCyAapCTBEHHOIO oprasa, oprasa MECTHOTO
CaMOYyIpaBlieHus, IOIHCAHHbIE PYKOBOJHMTEIEM TIOCYJapCTBEHHOIO Oprasa,
OpraHa MECTHOTO CaMOYNpPAaBIEHHS WM HHBIM YIOJTHOMOYEHHBIM MM JIHLIOM,
BKJIIOUYEHHBIE M 3aperucTprpoBanHbie B COJL.

17 T'naga III TpeGoBanmii K OPraHA3aUUOHHO-TEXHHIECKOMY B3aHMOJICHCTBHIO.
13 T'naga Il TpeGoBanuii K OPraHU3aHOHHO-TEXHHIECKOMY B3aUMO/IEHCTBHIO.
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3.38. OGpaGoTKa KOPPECIOHASHIMH JUI OTIPABKU IIOYTOBOU CBS3BIO
OCyLIECTBIsETCs B COOTBeTCTBHH ¢ IIpaBHnaMH OKa3aHHsS YCIYyT HOYTOBOH
CBS3M'’, DpH OTIpAaBKe CIELCBA3BI0 — B COOTBEICTBHH C TPEOOBaHMSAMH,
MpEeAbSBISIEMbIMU K COOTBETCTBYIOIIUM BHIaM CIICIICBS3H.

3.39. JIokyMeHTBI, He HKMEIOLIME aJpecHOHM YacTH, NPHUHHMAIOTCA Ha
OTIPaBKY C CONPOBOAUTENHHBHIMH IHUCBMaMH (32 HCKIIOYEHHEM  KOIMH
PACIOPAAUTENBHBIX  JOKYMEHTOB,  HAalpaB/s€MbIX B  IIO/ABEJOMCTBECHHBIC
OpraHu3alllu).

HempaBunbHO ~ OQOpMIIEHHBIE ~ HOKYMEHTBI M KOPPECTIOHJCHINU
Hecay)XeOHOro XapakTepa K OTIpaBKe He MNPUHHAMAIOTCS U BO3BpAIAIOTCA
HCTIOTHHUTEIO.

3.40. Ormpaska jgokymeHToB 1o MOJIO momkHa OCYIIECTBIATHCA
B COOTBETCTBMM ¢  TpeboBaHMsIMM K  OpPraHH3allHOHHO-TEXHHUYECKOMY
B3aHM0I[eﬁCTBHIOZO.

[Tepen otnpaskoit mokymeHTa mo MOJIO nOIKHBEI OBITH MPOBEPEHBI
KOMILIEKTHOCTh TPAHCIIOPTHOTO KOHTEHHEPAa U IEHCTBHUTENLHOCTDh 3JIEKTPOHHBIX
ITOIIHCEHN, BXOIAIIUX B €r0 COCTaB.

3.41. DNeKTpOHHBIE JOKYMEHTHI IOCNIe HX IOJANHCAHHS JJIEKTPOHHON
IOAMUCHIO M OTIpaBku aapecary xpaHarcas B COJl B 3JEKTPOHHBIX JAeNax,
(GOPMHUpYEMBIX B COOTBETCTBHH C HOMEHKJIATYPOH JieJl TOCYyJapCTBEHHOIO OpraHa,
opraHa MECTHOTO CaMOYIIPaBJICHHS.

3.42. JIOKyMeHThl, MNOJIEKAllKe OTIpaBKe, JOJDKHBI 00pabaThiBaThCs
¥ OTHPABIATECA B JEHb HMX MOJIHCAHUS M PETHCTPalM¥ HIA Ha CIeXyIoui
pabouuii IeHb.

3.43. Jlocelika WM 3aMeHa paHee OTIPABICHHOTO 3JICKTPOHHOIO
JIOKyMEHTa OCYLIECTBIISICTCS 110 YKA3aHHUIO JIMIA, MOANKUCABIIETO JOKYMEHT.

3.44. Pemenrie o crmocobe AOCTaBKH JOKyMEHTa aapecaTy NpUHHUMAceTCs
UCIOMHUTENIeM 1o  cornmacoBanuio co  Cimyxboi  Jelonpou3BOJACTBA
roCcyJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIIPaBIICHHUS.

3.45. OtBersl Ha oOpalleHUs] TIpakAaH, OPraHU3alMii HAIPaBIAIOTCA
3asBUTENIO B QOpME BIEKTPOHHOrO TOKYMEHTa IO a[pecy JJIEKTPOHHOH ITOYTHL,
YKa3aHHOMY B OOpalleHHH, IOCTYNHUBIIEM B TOCYIapCTBEHHBIH OpraH, Opra

1 lpukas MuHHCTEpCTBA CBA3M W MAccOBBIX KoMMYyHHKauuié Poccuiickoit ®enepanuu
or 31 mrons 2014 r. Ne234 «O6 yrBepxueHun [lpaBmi OKa3zaHHA YCIYT IIOYTOBOH CBS3H»
(3aperucTpupoBaH MHHHCTEPCTBOM [ocTHIMH Poccuiickoit ®enepanun 26 nexadps 2014 r.,,
peructpamuonHbii Ne 35442), ¢ U3MEHEHHAMH, BHECEHHBIMH NPUKa3aMi MHHKOMCBS3H Poccun
or 13 despans 2018r. Ne 61 (3aperucTpupoBan MunucTepcTBOM rocTHIMK Poccuifckoi
Oenepaupn 28 mapra 2018 r., perucrpauuonHsii Ne 50545); ot 13 mosa6ps 2018 r. Ne 619
(3aperucTpupoBaH MHHHCTEpCTBOM fOCTHIHMH Poccuiickodi ®enepanuu 19 mapra 2019 r.,
peructpanuontsii Ne 54090); ot 27 mapra 2019 r. Ne 106 (3apeructpupoBaH MUHHCTEPCTBOM
roctuiun Poccuiickoit ®enepanun 7 uronst 2019 r., peructpanuoHHbIi Ne 54893).

20 I'jjapa III Tpe6opanuit K OPraHA3aKOHHO-TEXHHYECKOMY B3aHMOJICHCTBHIO.




16

MECTHOTO CaMOYIIPABJIEHUS WK JOKHOCTHOMY JIHIy B (OpPME 3JIEKTPOHHOIO
JNOKyM€HTa, M B IIMCBMEHHOH ¢oOpMe II0 II0YTOBOMY ajpecy, YKa3aHHOMY
B oOpallleH!H, TOCTYNHUBIIEM B IMCbMEHHON dopme”’.

3.46. Tlo BbeIOOpY 3asBHTENEH TOCYNApPCTBEHHBIH OpraH, OpraH MECTHOTO
caMoympaBlieHuss mpemocrtaBisier uHopMaluio B (QOpME  IIEKTPOHHBIX
JOKYMEHTOB, [TOAMHCAHHBIX YCHJICHHOH KBaJM(HIUPOBAHHOW 3JIEKTPOHHOH
MOJIMCHIO, HE3aBUCHMO OT (OpMbI Wi crocoba oOpallleHHs 3asBHTENIEH, 3a
HCKITIIOYEHHEM CIIy4aeB, ECIM WHOM MOPSIOK IPeoCTaBlIeHUs] TaKOH MHPOPMAaIUH
yCTaHOBJIEH (hefepalbHBIMH 3aKOHAMU MJIM MHBIMH HOPMAaTHBHBIMH IPaBOBBIMU
aktaMu  Poccuiickoit ~ ®expepaiuu,  peryjMpyroIldMH  [PaBOOTHOIICHUS
B YCTaHOBJICHHOH cepe IESATeTBHOCTH .

3.47. TocyaapcTBEHHBIN OpraH, OpraH MECTHOIO CaMOyNpaBJeHHs 00sA3aH
IPeNOCTaBIATs N0 BBIGOpY 3asBuTeneil nHbopMmanuio B (GOpMe 3JIEKTPOHHBIX
JOKyMeHTOB mocpeacTBoM [lopranma rocylapcTBEHHBIX YCIYT B COOTBETCTBHH
¢ @enepanbHpIM 3aKOHOM «O0 OpraHu3allMM NPEJOCTABICHHS TOCYAapCTBEHHBIX
¥ MYHHIMIAIBHBIX YCIYT», €ClIH (eAepalbHEIMM 3aKOHAMH WM NPUHUMAeMbIMU
B COOTBETCTBHM C HHMMH HOPMATHBHBIMH IIPaBOBBIMH aKTaMH Poccuiickon
depnepaliiy He YCTAaHOBJIEHO HHOE.

3.48. Ha mnocrynuBiiee B TIOCYJapCTBEHHBI OpraH, OpraH MECTHOIO
caMOyIpaBlieHuss  oOpalleHHe TIpaXJaHHHA, OpraHu3alMd, colepxaiee
Ipe/UIOKEHHe, 3asBIeHHEe WIH >anody, KOTOpBle 3aTParuBalOT HHTECPECHI
HeOIpe/IeJIEHHOTO Kpyra JIULI, B 4aCTHOCTH Ha 00pallleHHe, B KOTOPOM 00xaiyercs
cyeOHoe pellieHHe, BHIHECEHHOE B OTHOLIEHMH HEOIPEIeNICHHOro Kpyra JIMI,
OTBET, B TOM YHUCJIE C Pa3bsiCHEHUEM TOpsiIKa 00)KaIOBaHHUs CyJeOHOTO pelleHus,
MOXET OBITh pa3MelleH Ha O(QUIHAILHOM caliTeé IOCyAapCTBEHHOIO OpraHa,
OpraHa MECTHOTO CaMOYTIPaBIICHUS B CETH «VHTepHET .

3.49. IIpoxoxaeHHe BHYTPEHHMX NOKyMEHTOB Ha JTalax MX IMOJATOTOBKH
1 OOpMIIEHH ~ JOJDKHO  COOTBETCTBOBATH  IIPOXOXICHHUIO  HMCXOISIIHX
JOKYMEHTOB, a Ha 3Talle UCIIOMHEHU — BXOJAIINX JOKYMEHTOB.

3.50. IlpaBmisHO OGOpMIIEHHBIE H COIJIACOBAHHBIE C 3aMHTEPECOBaHHBIMHU
JMLAMH, TPOEKTHl MPABOBBIX AKTOB IEPENAIOTC Ha IIOANUCH PYKOBOIHUTEIIO

2! Yacrp 4 cratem 10 ®enepanbHOro 3aKkoHa Ne 59-@3.

2 ®ecnepanerbiii 3akoH Ne 63-03; myHKT! 2, 3 IlpaBHi OCyLIECTBICHHS B3aHMOJCHCTBUA
B JJIEKTpOHHOH (opMe rpaxpaH (u3MyecKMX /ML) M OpraHW3alMid ¢ OpraHamu
rOCYJapCTBEHHOM BJAacTH, OpraHaMH MECTHOIO CaMOYIpaBlICHHS, C OpraHU3ALMIMH,
OCYILIECTBIIIONIMME B COOTBETCTBMU ¢ (e/epaTbHBIMH 3aKOHAMH OT/ENbHBIC IyOIMYHbIC
[OJIHOMOYHS, YTBEPXKAEHHBIX IocTanoBieHueM IIpasutensctBa Poccuiickoii ®@enepanuu ot
9 uronst 2016 r. Ne 516 (Cobpanue 3akoHomarenscTBa Poccuiickoit @enepannn, 2016, Ne 25,
ct. 3803).

2 Yacrs 4 cratsu 10 ®egepansHoro 3akona Ne 59-03.




17

rOCYJapCTBEHHOIO OpraHa, OpraHa MECTHOIO CaMOYIPaBJICHHS WIH HHOMY
YIOJHOMOUYEHHOMY MM JIULLY.

3.51. IloamucaHHBIe MPaBOBBIE AaKThHI (IOCTAHOBJICHUS, PELIEHMS, IIPUKA3EI,
pacropsKeHUsI) PETUCTPUPYIOTCS B JE€Hb NOANHCAHMS WIM Ha CIEeIyIOLIUH
pabounii 1eHb.

B Bue 3JEKTPOHHBIX KONHUU IpaBOBbIE aKThl I'OCYAApCTBEHHOIO Oprasa,
opraHa MeCTHOTO caMmoylpaBieHUs Bkmoualorcs B COJl rocyaapCTBEHHOrO
opraHa, 3a WCKIIOYEHHEM IIpaBOBbIX aKTOB, COJEpPXKAlIMX  CBEICHHA
OTrpaHUYCHHOIO JOCTYIIA.

3.52. INoanUHHMKY MPaBOBBIX aKTOB (POPMHUPYIOTCS B Jelia Ha OCHOBaHHHU
HOMEHKJIATYpsl ~ JIeJ ~ FOCYZApCTBEHHOIO  OpraHa, opra€a  MeCTHOI'O
caMOyIpaBlleHHMss B  COOTBETCTBUM ¢ myHkTamu  6.23-6.24  IlpaBun
JeJIOTTPOU3BO/ICTBA.

HcrionHuTeNu W JiMia, Ha3HAYEHHble B Ka4eCTBE HCIIONHUTENICH, IOJKHBI
OBITH MPOUH(POPMHUPOBAHBI O MOANMCAHHBIX ITPHKA3aX, PACIOPSIKEHHAX.

3.53. IIpoToxosl 3acelaHui, COBEIIaHUN KOJUIETHAJIBHBIX,
COBENIATENbHbIX, METONNYECKHUX, NMPEACTABUTEIbHBIX U HHBIX NOCTOSHHBIX HIIH
BPEMEHHBIX OpraHoB peructpupyiorcss B CiyxOe IelOmpoM3BOACTBA KU
cekperapsMH (MHBIMH pabOTHHKaMH, B JOJDKHOCTHbIE OOS3aHHOCTH KOTOPBIX
BXOJHUT BeJ€HHE JIEJONMPOU3BOJICTBA COOTBETCTBYIOLIETO OpraHa), IO KaXAOMY
BUJTy IPOTOKOJIOB OTAEJIBHO.

3.54. TIojyIMHHKMKH MPOTOKOJIOB MO MECTYy MX perucrpauuu (GOpMHUpYROTCSA
B JieJIa B COOTBETCTBHM C HOMEHKJIATYpOH Jesl rOCyJapCTBEHHOI'O OpraHa, opraHa
MECTHOTO CaMOYTIPaBJICHUS.

Komuy npoTOKOJIOB (BHIMACKH M3 MPOTOKONOB) B 3JIEKTPOHHOH (opme
IOBOISATCA [0 CBEINEHHS BCEX WIEHOB COOTBETCTBYIOIIETO OpraHa MM
pa3sMeIaloTcs Ha 3JIEKTPOHHOM HH(OPMALMOHHOM pecypce OCyAapCTBEHHOTO
opraHa, OpraHa MECTHOTO CaMOYIIPaBJICHHS.

3.55. BHyTpeHHHe JOKYMEHTHl Ha HMs PYKOBOIHTE]S TOCYyIapCTBEHHOTO
opraHa, OpraHa MECTHOTO CaMOYIPaBJIEHHs, 3aMECTUTENICH pPYKOBOIUTEI,
pykoBonuTeisi (pyKOBOJHTeNeH) CTPyKTypHOTO NOAPa3JeeHHs PErUCTPUPYIOTCS
B COJI vnu (Ipu OTCYTCTBHH Takux Bo3MoxkHocTell B COJl) — B mozpaszaeneHum,
IIOJATOTOBUBILIEM JOKYMEHT.

3.56. Yuyer KonmuecTBa JOKYMEHTOB, IOCTYNMBIIMX, CO3HAHHBIX,
OTIHPABJIIEHHBIX 32 OINpEIeNeHHBI NEPUOJ] BPEMEHM, MOXET IPOBOAUTHCS IO
rOCyIapCTBEHHOMY OpraHy, OpraHy MECTHOIO CaMOYIPaBJI€HHs B IEJOM, IIO
OTJIENBHEIM CTPYKTYPHBIM IIOJpa3fiefieHHsM, [0 IpyNIaM JOKYMEHTOB, B TOM
yuclie, HOIIMHHUKAM H KOIUAM, KOPPECTIOHAEHTaM, ACUCTBHAM, IIPOU3BEAEHHBIM
C JOKyMEHTaMH, W JAPYyrHM MapameTpaM, HeoOXONUMBIM JUIs aHamM3a paboThl
C JOKYMEHTaMH B IIeJIX €€ COBEPILIECHCTBOBAHU.
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3.57. TIpu yuere 06beMa JOKyMEHTOO0OPOTa IIOACYUTEIBAETCS KOIMIECTBO
JOKYMEHTOB BBIENCHHOH IPyNIbl. Y4eT KoJIuIecTBa JOKyMEHTOB NPOBOJUTCA 110
narasM CDJI, MHBIX PErHCTPALIHOHHO-YIETHEIX (GOpM.

3.58. 3a emuHHUIy y4eTa KOIHYECTBA JOKYMEHTOB NPUHMMACTCS IK3CMILIAP
noKyMeHTa (TOIVIMHHMK WM KOMNMS, €CIM KOMHMS — €IMHCTBEHHBIH SK3EMILID
nokymenTa). Konuu JOKyMEHTOB, Co3/iaBaeMble I PacChUIKHM MM BHYTPEHHETO
MCIIONIB30BaHMU, IPH HeOOXOAUMOCTH UX y4eTa IOJCIUTHIBAIOTCS OTACIBHO.

IIpy ydere HCXOAAMMX JOKYMEHTOB CONpPOBOMUTENBHOC  MHMCHMO
¥ TIpAJIaraeMsle K HeMy JOKYMEHTBI IPHHAMAIOTCS 38 OMMH JOKYMCHT.

3.59. JlanHble O KOIMYECTBE JOKYMEHTOB 0000maroTCs (C HapacTaroLiM
MTOTOM), AHAIHU3MPYIOTCS M NPENCTABIAIOTCS PYKOBOAMTEIIO TOCYAapCTBEHHOTO
opraHa, OpraHa MECTHOTO CaMOYIpaB/ICHHA WM HHOMY YIOJHOMOYEHHOMY HM
JMIy B BHAE CHpaBoK (CBOJOK, OTYETOB) CTATHCTHYECKOro M aHAUTHIECKOro
XapaKTepa C YCTAHOBJIEHHOM IIepHOMYHOCTEIO (MecsIl, KBapTall, OIyToAue, rox).

IV. YmpapneHue JOKyMEHTaMU B CUCTEME
3JIEKTPOHHOI'O JIOKYMEHT0000pOTa

4.1. Joctyn k paGore B COJI rocynapcTBeHHOIO OpraHa, opraHa MECTHOTO
CaMOYIIPaBJIeHHs JOJDKHBI IMETh TOJBKO 3apErHCTPUPOBAHHBIC HIOJIB30BATENH.

4.2. Bxmouenue pokymenroB B COJl ocymecTBIACTCS IOCPEACTBOM
samonuenus monmeii  DPK, cosmaHus OJE€KTPOHHOW  KONMMH  JOKyMCHTa
(CKAaHHpOBAHMS), €CIH JOKYyMEHT OBUI CO3[aH Ha OyMaXHOM HOCHTEJIC,
TIPUCOEAMHEHHS dIEKTPOHHO!M KOIKM JOKYMEHTA K DPK, pa3MelleHUs TOKyMEHTa
B cooTBeTcTBYyIoIIel COJl B COOTBETCTBHH C €€ KIaccupUKAIHOHHON CXEMOIA.

43. B xome paccCMOTpeHHSA JOKYMEHTa, MOJJIEXAIero MCIOIHEHHIO,
PYKOBOJICTBOM TOCYIapCTBEHHOTO OpraHa, OpraHa MeCTHOTO caMOYIIpaBlieHHs KT
B XOJie COTJIACOBAHHS MPOEKTa JOKYMEHTa, 3AIONHAIOTCA COOTBETCTBYIOMIAE MO
APK. B pesysnbTaTe CONIaCOBaHUS MPOEKTa NOKYMCHTA B CO/1 bopMmupyercs JIUCT
COrJIaCOBaHUsI.

4.4, Tlpu sxmodennd B COJl BXOAAMX NOKYMEHTOB, HX PETHCTPALIVH,
PacCMOTPEHHH H HCIOIHEHHH B DPK BHOCATCH CIEAyIOIHe CBEACHHA
0 JOKyMEHTe:

1) HauMeHOBaHHe TOCY/JaDCTBEHHOro  opraxa, Oprata MECTHOTO
caMOyIIpaBJieHH s, OpraHnu3aluu (KOppGCHOH}IeHTa)

2) HaWMEHOBaHHE BUJA ,uoxyMeHTa

3) [ara JOKYMEHTa;

4) perucTpalOHHBIN HOMEP NOKYMCHTA,

24 HaumeHoBaHHE pa3zielia B CIIPABOIHHKE (knaccupukarope) BUAOB JOKYMEHTOB, K KOTOPOMY
OTHOCHTCS JOKYMEHT, BKiogaeMbii B COJL.
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5) ¢damuius ¥ HHUIMANBI JIMIA, TOMHCABLIEr0 JOKYMEHT;

6) JaTa MOCTYIUIEHUS JOKYMEHTa;

7)  BXONALIMI PETHCTPALIMOHHBIA HOMED;

8) cmocob NOCTaBKH JOKyMEHTa,

9)  3aroJioBOK K TEKCTY (KpaTKoe CONepiKaHHe JOKYMEHTa);

10) KOJNHYECTBO JUCTOB OCHOBHOTO JOKYMEHTA,

11) orMeTka © IpHIOXKEHHH (KOJNMYECTBO npwioXeHuii, oOee
KOJIMYECTBO JIUCTOB IIPUIIOKEHHUI);

12) cBeneHHs O CBS3aHHBIX AOKYMEHTax (HAaHMEHOBaHHME BHJA [IOKYMEHTa,
J1aTa, perCTPalMOHHEIA HOMEp, THII CBSI3H);

13) pesomonys (MCIOJHUTEb (AcTIONHHUTENHN), TOpYYeHHe, AOKHOCTHO®
JIUIO, AaBllee IOpydeHue, JaTa GopMUpOBaHHS HIOpYYEeHNUs);

14) cpox MCHOHEHHUS NOKYMEHTa,

15) wuHAmeKc Aena II0 HOMEHKIaType Ael;

16) ceemenus o mepeagpecanuy JOKyMEHTa,

17) oTMeTKa 0 KOHTpOIIE,;

18) rpud orpaHHYEHHS JOCTyNa K JOKYMCHTY:;

19) cenenus 06 31€KTPOHHOH MOMIIHCH;

20) pe3ynbTaT MPOBEPKH HIEKTPOHHOK MOIHCH;

21) 3IeKTPOHHBIHA afipec KOPPECIIOHICHTA;

22) cchulkd Ha (aii [OCTYNHMBINETO [JOKyMEHTa H daiin  (¢aiinsr)
punoKeHus (IPHI0KEHUH) K TOKYMEHTY .

4.5. Tlpu BKIIOYEHHH B CBJ1 ucxomsumx JOKYMEHTOB B OPK BHOCATCA
CIIeAYIOIIe CBEIEHUs O OKyMEHTE:!

1) HaMMeHOBaHHME TIOCYJAapCTBEHHOrO  OpraHa, —OpraHa MECTHOTO
caMOYTIpaBJIeHHs, OpraHU3alliH - aJpecaTa;

2)  (amunEs ¥ HHAIUATB LA, TOAMHCABIIEro OKyMEHT,

3) HauMMEHOBaHHE BHJA noxymema”;

4) nara NJOKYMEHTa;

5) perucTpalMiOHHBIH HOMEp HOKYMEHTA,

6) 3aroJOBOK K TEKCTy (KpaTKO€ COMepxkaHue IOKYMEHTa);

7) cBemeHHA O CBA3aHHBIX NOKYMCHTaxX (HaMMeHOBaHUE BHJA JOKyMEHTa,
JaTa, periCTPAIMOHHEIA HOMED, THII CBS3H);

8) KOJUIECTBO JIUCTOB OCHOBHOTO NOKyMEHT3,

9) HMHAEKC JeNia 0 HOMEHKIAType AeT;

10) ormeTka O IPHIOXKEHUH (KOMMYECTBO ~ TPUIIOXKEHHH, obmee

25 Bymouatores B COJI, eclH IOCTYNHBLUHH NOKyMEHT IOMHCAH YCHIIEHHO} 37EKTPOHHOK

TIOANMCEIO.
2 HaymenoBaHHe pasfcia B CIIpaBOYHHKC (KJIaCCI/I(l)I/IKaTOPC) BHUIOB JOKYMEHTOB, K KOTOpOMY

OTHOCHTCS JOKYMEHT, BKJIFOUaeMBbIi B CoOA.
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KOJIMYECTBO JINCTOB MPHIIOKEHUI);

11) rpud orpaHuveHHs AOCTyIA K JOKYMEHTY,

12) mnoppa3zieieHye - OTBETCTBEHHBIN HCIIOJIHHUTEND JOKYMEHTA,

13) cBeneHus 00 NMEKTPOHHON MOMIIUCH;

14) cceuikd Ha (Qaiin OTHpaBIsAeMOro IOKyMeHTa U Qain (daiisr)
HpUIOKeHNs (MPUIIOKEHHH) K TOKYMEHTY,

15) >NMeKTpOHHBIN afpec KOPPECIIOHIEHTA,

16) cmoco0 noctaBkU JOKyMEHTa ajpecary.

4.6. Ilpu Bxmouyenuu B CIOJl BHyTpeHHHX NOKyMeHTOB B OPK BHOCsTCS
CIIeTyTOIIHe CBEACHUS O JOKyMeHTe :

1)  HaMMeHOBaHHe MOApa3/e/eHHs, TOArOTOBUBILIErO MPOEKT JOKYMEHTA,

2)  HauMEHOBaHUE BUIA JOKyMeHTa®;

3) JlaTa TOKYMEHTa,

4)  perucTpalMOHHBI HOMEpP NOKYMEHTA,

5)  rpud orpaHuyeHHs JOCTYIA K JOKYMEHTY,

6)  daMWIHA U WHULHAIGI JTHLA, [TOAMUCABIIETO JOKYMEHT,

7) CBEJCHHUI O CBfA3aHHBIX JIOKyMeHTax (HaUMEHOBaHHME BUJA
JIOKYMEHTA, JjaTa, PErHCTPAIlMOHHBIA HOMED, TUI CBS3H);

8)  3aroJIOBOK K TeKCTy (KpaTKoe COmep)KaHHe JOKYMEHTa),

9) Mo/ipa3/iesicHue (TOMKHOCTHOE JIHIIO) - UCIIOJIHUTED
(OTBETCTBEHHBIH UCIIOJIHUTEID) JOKYMEHTA,

10) KOJHMYECTBO JIMCTOB OCHOBHOI'O JJOKYMEHTA,

11) oTMeTka O NPHIOKEHHH (KONMYECTBO IPUIOXKEHHUH, obulee
KOJIMYECTBO JINCTOB MIPHIIOKEHH);

12) wuHAEKC Aena 10 HOMEHKIIAType Jel,

13) pesomoums (McrmonHHUTENb (MCIOJHUTENH), MOpy4eHHWe, Jara
UCIIOJIHEHHMS, AaTa GOpMHUPOBAHHUS IIOPYUEHHS);

14) oTMeTKa O KOHTpOJIE;

15) cchinkd Ha ¢aia MOCTYyNHBIIEro JOKyMeHTa M daiin (daiiisr)
IPUTOXKEeHUS (MPUIIOKEHUH) K JOKYMEHTY.

4.7. Tlpu Bmovennu B COJ] obpalieHuii rpaXkiad, OpraHu3aiiii i OTBETOB
Ha obpamenus B OPK BHocATCA clieyrolne CBeACHUS:

1)  damuus, uMs, oTIecTBO (TIPH €ro HATKHYMH) TPAXKIAHUHA,

2)  HaWMMEHOBaHHE OPraHM3ALMHU — aJipecara;

3)  nara oOpailleHus rpaxJaHMHa, OpraHu3aIiH;

4)  perucTpallMOHHEI  HoMmep  obpameHus  (uid  oOpalleHHH
opraHu3aIui);

5) nara donpOBonnTenLHoro JOKyMeHTa (B Cllydae Mepeaapecaliu

21 KoHKpeTHBI cocTaB cBelleHui, BHOCHMBIX B CDOJI HpH pErHCTpallMd BHYTPEHHHX
JIOKYMEHTOB, 3aBHCHT OT BU/ia PETUCTPUPYEMOr0 TOKYMCHTA.
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oOpareHus);

6)  maTa MOCTYIUICHHUS OOpalleHus IpaKJaHKHa, OpraHu3alum;

7)  BXOHSIIUI PErUCTPALlHOHHBIN HOMED;

8)  KpaTKoe collepKaHKe 0OpalllcHus rpaXKAaHHHa, OpraHu3alluy;

9)  KOJHMYECTBO JMCTOB OCHOBHOI'O JOKYMEHTA,

10) ormMeTka O NpPWIOKEHWH (KOJNHYECTBO MPUIOKEHWH, oOuee
KOJIMYECTBO JINCTOB MPUIIOXKEHU );

11) cBemeHuMss O CBS3aHHBIX JOKyMEeHTaX (HaWMEHOBaHME BHUJA
IOKYMEHTa, JaTa, PETHCTPALMOHHBIA HOMEp, THIl CBS3d, B T.4. CBEICHUA
0 HpeIbIIYIIHX OOpAIEH X B Cllydae, eclH JaHHOe 0OpalleHHe MOBTOPHOE);

12) pesomoluus (MCIOTHATENH (UCIOIHATENHN), IOPYYECHHE, JOJDKHOCTHOE
JIMLO, JABIIEE [IOPYYEHHE, JaTa PE30TIOLHUH);

13) CpoOK HCIOJIHEHHs JOKYMEHTa,

14) uHIEKC AeNa [0 HOMEHKIIAType Hell;

15) cBexeHus O mepeajpecaldy OOpalleHHs IpaJaHWHA, OpraHM3alKH
(naTa, HOMEp CONPOBOAUTENHHOIO JOKYMEHTAa;, HaWMEHOBaHHME OpraHa BIIACTH,
OpraHHU3alyx

16) oTMeTKa O KOHTPOJIE;.

17) cBemeHus 00 OSJEKTPOHHOH moAmucH (B Ciy4ae MOCTYIUICHHA
3JEKTPOHHOTO  OOpallleHHs  TIpaxJaHWHA, OpraHu3aly,  MOJIHCAHHOTO
3JIEKTPOHHO# MOIHCHIO);

18)  pesynbTaT MPOBEPKH BIEKTPOHHOM MOAIHCH ";

19) 5JIeKTpOHHEIH apec KOPPECIOHeHTa (TpaX IaHHHA, OPraHU3al|N);

20) MOYTOBHIH ajipec KOPPECIOHAEHTa (IPaXkIaHUHA, OPTaHU3aL1H);

21) BOmpOC MO TEeMaTHYECKOMY KJIacCH(HUKATODY;

22) cchukd Ha (aill mMOCTynmHBINEro oOpamienus ¥ ¢aiin oTBera Ha
obpaiueHue.

4.8. JIONIONHUTENBHO K YKa3aHHBIM CBEJEHMSAM O BXOMASLIMX, UCXOIAIIHX
¥ BHYTpEHHHX JOKyMEHTax, oOpaiieHuii rpaxmad, opranmsauuii B OPK COJl
MOTYT BHOCHTHCS HHBIE CBEICHHS.

49. Tlpy BKIIOYEHMH NOKYMEHTOB M NpPOeKTOB HokymentoB B C3/I,
a Taloke pu BkimodeHun cBefeHuid B OPK B mpouecce >XM3HEHHOrO LHUKIIA
JIOKyMEHTa HCTIONIHUTENH [IOJDKHBL CO31aBaTh CBA3H JAHHOTO HOKyMEHTa (IIPOeKTa
TOKyMEHTa) C IPpyTHMH JOKYMEHTaMH U IyHKTaMH TOPYYeHHH.

ITpm co3maHuM CBsizeil JOKyMeHTa (NPOEKTa NOKYMEHTa) ¢ ApYTHMH
JOKYMEHTaMH HCTIOJB3YeTCs CIIPABOYHHUK THITOB CBSI3CH.

28 Bymouarotcs B CDJI, eciM MOCTYNUBINMI JOKYMEHT MOJIHCAH YCHJICHHOW 3JIEKTPOHHOH
MOJIHUCHIO.
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4.10. B mensix pasMelieHHs NOKYMEHTOB B C3]Jl, moucka OOKYMEHTOB,
BEJE€HUS CIPaBOYHON paboOThl 10 JOKyMEHTaM, BKJIIOYEHHBIM B Co,
HCIIOJNIB3YIOTCS KIIaCCU(UKATOPHI U CIIPABOYHHUKH, B TOM YHCIIE:

KI1aCCH()HKATOPBI: KOPPECHOHIEHTOB, BHUIOB JOKYMCHTOB, CTPYKTYPHBIX
nofpasjeieHuil roCyJapCTBEHHOTO OpraHa, OpraHa MeCTHOIO CaMOyINpaBJICHMI,
JOJDKHOCTHBIX  JIHI] roCy/1apCTBEHHOTO oprasa, opraHa  MeECTHOI'O
CaMOYIpaBlieHHs, HCIOJHHUTENeH MO0 MOKyMEHTaM; TeMaTHYeCKUH (BompocoB
IeATeNbHOCTH), HOMEHKIIAaTypa Aejl TOCYAapCTBEHHOrO OopraHa, opraHa MECTHOIO
CaMOYIIpaBJICHMUS;

CIIPaBOYHUKHU: CPOKOB  HCIOJIHEHWs,  pe3omounuit  (mopydeHwii),
3IEKTPOHHBIX aJpECOB MOCTOSHHBIX KOPPECNOHIEHTOB, MIA0JIOHOB OaHKOB
JIOKYMEHTOB M IIa0JIOHOB NOKYMEHTOB, THIIOB CBfi3ei C JAPYTHMH JOKyMEHTaMH
(CBA3aHHBIMH JOKyMEHTaMH).

V. KoHTposib HCIIONHEHUS JOKYMEHTOB (IIOpYYEHHI)

5.1. KoHTpO/Ib UCIIONHEHHUS JOKYMEHTOB (ITOPYyJIeHHMH) BEAETCS B LENIX UX
CBOEBPEMEHHOT'0 ¥ KAYECTBEHHOI'O HCIIOJIHSHUSI.

5.2. KOHTpOJIb HCIIONHEHUS JOKYMEHTOB (IIOPYUCHHIH) BEIETCS:

HCIIOJIHEHMS NOKYMEHTOB (IIOPYYEHHH) IO CYLIECTBY — PYKOBOIUTEIICM,
MHBIMU JIOJDKHOCTHBIMHM JIMIIAMH TOCYJAapCTBEHHOIO OpraHa, opraHa MECTHOIO
CaMOYTIPaBJICHU;

CPOKOB  MCIIOJIHEHHS  HOKyMeHTOB  (mopyuenudt) —  Cuyx6oit
JEJIOIPOM3BOCTBA TOCYJAPCTBEHHOTO Oprana, OpraHa MeCTHOIO CaMOYIPaBICHUS
WJIH MHBIM CTPYKTYPHBIM MOJ[pa3fiejieHHeM, Ha KOTOpOe BO3JI0XKEHA 3Ta HYHKIHS.

KOHTpOIMIO MOIJIeXaT BCe 3aperdCTPUPOBAHHBIE JOKYMEHTHI, TpeOyloriie
HCTIOJTHEHUSL.

5.3. PacropsmmTebHbIe JOKYMEHTSI, IPOTOKONBI 3aCelaHuii (COBEIaHui),
eciiv 3a(MKCHPOBAHHBIE B HUX PEIIeHNs He OQOPMIISIOTCS B BUJIE IOCTAHOBIICHHI
WM PEIleHuH, coeprkalliie MOPYYeHHsI ¢ KOHKPETHBIMHA CPOKaMHU HCIIONHEHMS,
CTaBATCH Ha KOHTPOJIb I10 KaXAOMY IOPYYEHHIO OTACIBHO.

OpraHMsanus WCIOJNHEHHs MopydeHud u ykasanuid Ilpesupenta
Poccuiickoit Pefepaliii WCIIOJIHSIOTCS B COOTBETCTBHH C Ykasom [lpesuneHrta
Poccuiickoii ®enepaumm ot 28 mapra 2011 r. Ne352 «O wmepax 10
COBEpPUICHCTBOBAHUIO ~ OPTAHM3AaldM WCIONHEHHs TMOpYYeHWH K  yKasaHHH
ITpesunenta Poccuiickoi <I)e)1epau1/n/1»29.

2 yxas Ilpesuaenta Poccuiickoit ®epepamuu ot 28 mapra 2011r. Ne352 «O mepax mo
COBEPIICHCTBOBAHUIO OPraHM3AlUM HCIOJHEHUS IOPYYCHHH H ykazanuii IIpesunenta
Poccuiickoit ®enepanun» (Cobpanue 3akoHOAaTeNbCTBa Poccuiickoi Deneparun, 2011, Ne 14,
ct. 1880).




23

5.4. KOHTpOIIb CPOKOB HCIIONHEHHS HOKYMEHTOB (IIOPYYECHHM) BKIIOYAET
B ceOs:

MOCTAHOBKY JIOKYMEHTOB (TIOpyUYeHHI) Ha KOHTPOJIb;

IIPOBEPKY CBOEBPEMEHHOCTH [OBEAEHHS IOKYMEHTOB (IIOpydYeHHH) 10
HACIIOJIHUTENIEH;

[peBAPUTEIbHYIO IIPOBEPKY M  DPEryJIMpOBaHME XOIa HMCIOJHEHHUS
JOKYMEHTOB (TIOpY4YeHUH);

CHATHE C KOHTPOJIS TOKYMEHTOB ([IOpYUYESHHH);

yueT, 0000IIeHre U aHaIW3 Pe3yJbTaTOB XOJa MCIIOJNHEHHS JOKYMEHTOB
(mopydenuit);

HHPOPMUpOBaHHE pPYKOBOJHUTENIEH O XOJE€ HCIONHEHHS TOKYMEHTOB
(mopy4eHwii) U COCTOSHUH UCIIONHUTENLCKON JUCIMILIHHBL.

5.5. Cpox UCHONHEHHMS [OKYMEHTa YKa3bIBae€TCA HEMOCPEIACTBEHHO
B JOKYMEHTE, IIOPYUYECHUHN WIH B PE3OJIIOLIMH K JIOKYyMEHTY.

5.6. Cpoxkyd HCHONHEHUS MCUHUCIAIOTCA B KaJIEHAApPHBIX THAX C [JaThl,
CJICyIOIEeH 3a JaTO! perucTpanuu J_IOI(yMeHTa3 0

CpokH  HCHOJIHEHHS  MpPOTOKOJNBHBIX  NOPYYEeHHMH, KakK  IIpaBHIIO,
yCTAaHABIMBAIOTCA B MPOTOKOJE M HCYHCIAIOTCA C JaThl, CIEAYIOIIEN 3a JaToH
IPOBE/ICHUS 3acelaHus (COBEIAHMA).

5.7. Eciy HOCNENHHN [eHb CpPOKa HCIOJHEHUS NOKyMeHTa (IOpy4eHHs)
NPUXOOUTCS Ha Hepaboduil JeHb, TO JOKYMEHT MOJUIC)KUT HCIIONHEHHUIO
B OJIYDKAMIIHIM CIIeTyIOIIUi 32 HUM pabo4unit JEHD

5.8. CpOoKHd HCIIOJHEHHS JOKYMEHTOB (IOpYYeHMH) YCTaHaBJIHBAIOTCS
PYKOBOJIUTENIEM, HCXOS M3 CPOKA, YCTAHOBJIEHHOTO OpraHM3allkei, HanpaBBIIeH
JIOKyMEHT, WA CpPOKOB, YCTaHOBIICHHBIX 3aKOHOJATENCTBOM Poccuiickoit
®enepanuu.

5.9. JlokyMeHTHl (TmOpy4YeHHs) MOAJEKAT HCIOJIHEHHIO B ClIeAyIOIINe
CPOKH:

YCTaHOBJICHHBIC  3aKOHOAATENBHBIMH MM  HWHBIMH  HOPMAaTHBHBIMU
IPaBOBBIMH aKTaMH (THIIOBOH CPOK HCTIOJHEHHMSA);

C KOHKPETHOH JaToil UCIIOJIHEHHUS — B YKa3aHHBIN CPOK;

6e3 yKa3aHHs KOHKPETHOM JaThl HCIIONHEHUs, HUMEIOLIHME B TEKCTE MIOMETKY

«BECHMa CPOYHOY» — B TEUEHHE OJHOTO-IBYX JIHEH,

30 Crares 191 I'paxxnanckoro komekca Poccuiickoit ®enepanun (CobpaHue 3aKkOHOTATENBCTBA
Poccuiickoit ®enepanun,1994, Ne 32, ct. 3301; 2019, Ne 12, c1. 1224).

31 Crarps 193 I'paxnanckoro kogekca Poccuiickoit ®exepannu (Cobpanue 3aKOHOZATE/IBCTBA
Poccuiickoit ®enepannn,1994, Ne 32, ct. 3301; 2019, Ne 12, ct. 1224). B penepanbubix oprasax
HCTIOJTHATENHHOH BJIACTH, B COOTBETCTBHH ¢ myHKToM 6.1.1 THnoBoro periiamMmeHTa
B3aUMOJEHCTBUS  (elepalIbHBIX  OPraHOB  HCIOJHHMTENBHOM  BJIaCTH,  YTBEPXKICHHOIO
moctaHoBiieHueM Ne 30, eciM MOCIIEAHMIM IE€Hh CPOKa MCIIOJIHEHHS MOPYYCHHUS NPUXOTUTCS HA
Hepaboumit JeHb, OHO MOJJIEKUT UCIIONHEHHUIO B IPE/IIIECTBYIOMHHN eMy pabounii eHs.
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«CPOYHO» — B 3-THEBHBIN CPOK;

«orepatuBHO» — B 10-1HEBHBIN CPOK;

ocTanbHble — B cpok He Oonee 30 mHEH, eclIM HWHOE HE YCTaHOBJICHO
denepanbHBIMH 3aKOHAMH.

5.10. Jlata ucrionHeHHMs AOKyMeHTa (mopydenus) pukcupyercs B OPK COll
WIM WHOM PETrHCTPalHOHHO-YYeTHOH (hopMe, UCIIONB3YyEeMOM Ui OTCIIeKHBAHUA
CPOKOB HCIIOJIHEHUS TOKYMEHTa (TIopy4YeHus).

5.11. IIpHOCTaHOBHTH MCTIOJHEHHE KOHTPOIBHOIO JOKyMEHTa (TIOpYyYeHHs),
a TaKkKe OTMEHHUTh €ro MOXKET PYKOBOIHTENb, MOANUCABIIMKA JOKYMEHT HITH
JaBIIUi mopydyeHue (Pe3osronuIo).

5.12. B ciay4ae ecnmdm CpOK HCIOJHEHUs JAOKYMeHTa (IIOpydeHHs)
IPEBBIIIAET OJMH MecAll, B LENAX O00ECIeYEeHHs CBOEBPEMEHHOTO HCIIONHECHUS
nOKyMeHTa (IOpydYeHHs) MPOBOAMUTCS  MNpPEABAapUTENbHBIH  KOHTPOIb U
HAIIOMHHAHMS HCIOJHHUTEISIM O IMPHOIMKEHUH CPOKOB MCIIONHEHHS JOKYMEHTOB
(mopydueHuit).

5.13. HanoMuHaHue HCIIOJHHUTENIAM O MPUONMKCHHUU CPOKOB MCIIOJIHEHHUS
JOKYMEHTOB (TIOpYYEHHiT) MOXKET OCYIIECTBJIATLECA B aBTOMATHYECKOM PEXHME
nocpeactBoM COJ] WK ¢ HCTIOIB30BAHMEM JJIEKTPOHHOM MOYTHI.

HamoMuHaHUS HCIONHHUTENSAM, a Takxke HH(popMalus o0 HCIOJIHEHHH
JTOKyMeHTOB (IIOpyYeHHil), MOMydeHHas OT MCIONHHUTeNEH, pukcupyrorcs B IPK
CD/1 iy UHBIX PErHCTPAHOHHO-YIETHBIX GOpMax, HCIOIB3YEMBIX TSI KOHTPOIL
HCIIOJIHEHMS JOKYMEHTOB (TIOpyYeHHIA).

5.14. Tlpu HeoOXOAMMOCTH HM3MEHEHHS CPOKa MCIONHEHHS IOKyMEHTa
(mopy4eHHs)) OTBETCTBEHHBIH HUCIIOJHHUTENb O0f3aH MpPEACTaBUTh Ha MM
PYKOBOJMTENIS, JABIIEr0 MOpyYeHHe, OGOCHOBaHHE (HOKIamHyo (ciyxeGHyo)
3alMCKy) O TMpPOMJIEHHH CpOKa C YyKa3aHHEM NPHYMH MPOJUICHUS U JAATHI
HCITOJIHEHUS.

OGocHOBaHHE TNpPOJJEHHS CPOKa HCIONHEHHS [OKyMeHTa (IOopydYeHHs)
IOIKHO OBITH HAINPaBJIEHO COOTBETCTBYIOILEMY PYKOBOJHUTEIIO HE MO3[HEE UeM
I10 CTEUEHHH JIByX TPETHUX CPOKA WCIIONHEHHS TOKyMEHTa (IIOpy4eHHs), a eClu
CPOK MWCIIOJIHEHHSI TOPYYEHMs IIPEBBINIAET JBa MeCsla, MPEMTOXKCHHI O €ro
NPOIEHUA MPEJICTABIAIOTCS B Te4eHWe 1-ro Mecsma cCpoka, OTBEICHHOTO Ha
HCIIOJIHEHHE TTOPYUYEHUS.

Cpoky WCHOJHEHUS CpPOYHBIX TMOPYYECHHM HeE TPOAJTIEBAIOTCA U HE
KOPPEKTHPYIOTCSL.

O6 U3MEHEeHHH CPOKA UCIIONHEHNS JOKyMeHTa (MOpyYeHHsi) OTBETCTBEHHBIH
ucnosnHuTens uHpopmupyet CiyxOy IeI0npoU3BOICTBA.

M3MeHeHHS! B COCTaBe HCIOJHUTENEH HOKyMeHTa (IIOPYyHYEHHs) JOJDKHBI
TIIPOM3BOUTECA ¢ 00s3aTeNbHBIM HHPOopMupoBanHeM CiyKObl 1€10NPOU3BOICTBA.
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5.15. JIoKyMeHT CUATAETCSI UCIIOJHEHHBIM U MOJIEXUT CHATHIO C KOHTPOJIA
nocie (aKTHYECKOrO MCIIOJIHEHUS BCEX COAEPXKALIMXCS B HEM IIOPYYECHMH,
JAOKYMEHTAILHOTO TTOATBEP)KICHUS €r0 HCIIOJMHEHHUsS U COOOLIEHUs pe3yJbTaToB
€ro paCCMOTPEHHUS 3aHTEPECOBAHHBIM OpraHaM, OpTaHU3alUAM H JIHLIAM.

ITpomexxyTounas uWHQOpMAIUS [0 HCIOJHEHHIO JOKyMEHTa HE SIBIISETCA
OCHOBaHHEM ISl CHATHUS €r0 C KOHTPOJIS.

5.16. JloxyMeHTHI (IIOpy4Y€HHs), HAXOASILMECS HAa KOHTPOJE, CHUMAIOTCH
C KOHTPOJISI HA OCHOBaHHH IOJIrOTOBJICHHOT'O OTBETA.

Pemienne 06 wucmonHeHMM JOKyMeHTa (IIOpydeHHs), He TpeOyrolero
HampaBlieHUsT OTBeTa, NPUHMMAET PYKOBOJUTENb, IIOCTABHBIIUH JOKYMEHT
(mopyueHHe) Ha KOHTPOJb, C OOs3aTeNbHBIM HH(pOpMUpoBaHHEM CIIy>KObI
JIEIOMTPOU3BO/ICTRA.

Csenenus 00 UCIOMHEHHH AOKyMeHTa (riopydenus) BHocsaTcs B OPK COJ]
WIM HHYIO PErHCTPallHOHHO-YUETHYIO (OpMy, HCIOIB3YyEMYIO Ul KOHTPOILI
HCIIOJTHEHHSI.

5.17. B cioy4ae ecid JOKyMeHT (IOpyYyeHHE) HE  HCIIOJIHEH
B YCTaHOBJIEHHBIH CPOK, OH IPU3HAECTCS HEUCIIOTHEHHBIM M OCTAeTCsA Ha KOHTPOJIE.
OO0s3aHHOCTH 110 €r0 UCIIOJHEHHIO COXPaHAETCS 32 UCIOJIHUTENEM.

5.18. Cunyx0a memonpOM3BOJACTBA AHAIU3ZUPYET COCTOSHUE U PE3yJIbTaThl
UCIIOJHEHUS JOKYMEHTOB (TIOpy4YeHHH) ¥ COCTOSHHE HCIIOJHHUTEIBCKON
OUCLIMIUIMHEI M HANpaBlfeT PYKOBOAUTENIO FOCYJapCTBEHHOIO OpraHa, opraHa
MECTHOTO CaMOYINpPAaBICHHs U PYKOBOIUTENAM CTPYKTYPHBIX IIOHpa3JeIeHUI
OTYETHl O KOJHYECTBE JOKYMEHTOB, HCIOJHEHHBIX B CPOK, HCIOJIHEHHBIX
C MPOAJIEHHEM CpOKa WCIIOJHEHHUs, He HCIOJHEHHBIX, HaXONAIUXCS Ha
WCIOJHEHHH II0 IOCYJAapCTBEHHOMY OpraHy, OpraHy MECTHOIO CaMOYIpaBJICHHUS
B LIEJIOM, [0 CTPYKTYpHBIM TOJApa3felieHUusIM W, IpH HeoOXOIUMOCTH, IIO
OTJEJIHLHBIM UCIIOJIHUTEIISIM.

5.19. T'ocymapcTBeHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYIIPaBIICHHUS
eXEMECAYHO TpeacTaBisior B AnmuHucTpanuioo Ilpesupenra Poccuiickon
@efepallii B JIEKTPOHHOW (opMe MHPOPMAIHIO O pe3ybTarax pacCMOTPEHHS
obpanieHuil rpakaaH, OpraHM3allMi, a TakXke O Mepax, NPHHATHIX [0 TaKUM

2
06pa1ueHI/mM3 .

32 yxas IIpesunenta Poccmiickoit ®enepauun ot 17 ampens 2017 1. Ne 171 «O MoHHTOpHHTE
1 aHAJIM3€ pPE3yJIbTAaTOB PAcCMOTPEHHs OOpaleHMit rpaxaad u opranmsanmii» (Cobpanue
3akoHOmareNbcTBa Poccuiickoit  ®emepaumm, 2017, Nel17, cr1.2545). HWadopmanuio
0 pe3yJbTarax paccCMOTpeHUs OOpamleHHH TIpaXJaH M OPraHu3allui MPEICTABIAIOT TakKe
OpraHbsl MECTHOTO CaMOYIPaBNIeHHUs, TOCYAApPCTBEHHBIE H MyHHLUNAIBHBIE YUPEKICHUS, HHbIE
OpraHU3aliH, OCYHIECTRISIONINE IyOIHYHO 3HAYUMBIE (PyHKIHH.
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V1. JlokyMeHTaIbHBIN (OHI rOCyAapCTBEHHOI'O OpraHa,
opraHa MECTHOT'O CaMOyIIPaBICHHS

6.1. JIoKyMeHTHI, CO3JaHHBIC M MOJy4YE€HHBIC B IIpOLIECCE AEATENLHOCTH
rocyJJapCTBEHHOrO OpraHa, OpraHa MeCTHOTO CaMOYINpaBIeHUs, 0OpasyloT
JOKYMEHTJIBHBIH  (OHI rOCyJapCTBEHHOTO OpraHa, oOprasa  MECTHOIO
CaMOYIpaBJICHHS.

6.2. T'ocymapctBennsle opransl Poccuiickoit ®denepannu pazpabaTeiBaloT
U YTBEPXKJAIOT MEPEeYHH JOKYMEHTOB, OOpasylollMXcs B IIpoLlecCe HX
JEATENBHOCTH, @ TakXe B Ipolecce JEesATENIBHOCTH IOJBEJOMCTBEHHBIX UM
opraHuzalmii, ¢ YyKa3aHHEM CpPOKOB HX XpaHEHUs II0 COIVIACOBaHHIO
C YHOJIHOMOYEHHBIM (he/iepalibHbIM OPTaHOM HCIIOJHHUTENbHOH BIacTH B cdepe
apXUBHOIO €A U EIIONPON3BOACTRA .

6.3. I'ocynapcTBeHHEIE Oprassl Poccuiickoin Oepnepanuu
U rOCYJapCTBeHHbIE opraHbl cyOBekToB Poccuiickoii ®epepauyu, HMeEOIHe
[OJIBEJJOMCTBEHHBIE OpraHU3alliy, BIpaBe pa3pabaTeiBaTh H YTBEPXKAATH IIO
COIJIACOBAHHUIO C YIIOJHOMOYEHHBIM (e/lepalbHbIM OpPraHOM HCIIOJIHUTEIBHOM
BJIacTH B cepe apXMBHOrO Jeja U AEJIONPOU3BOACTBA MM C COOTBETCTBYIOIIUM
YIIOJHOMOYEHHBIM OPraHOM HCIIOJHUTENIBHON BIacTH cyObekTa Poccuiickoi
Ddenepanuu B chepe apxUBHOTO Jiejla TUIOBEIE U TIPUMEPHBIE HOMEHKIATYPHI A€l
IUTS TIOABEIOMCTBEHHBIX OpraHU3aIui.

TumoBas HOMEHKJIAaTypa JeJi yCTaHaBiIMBaeT COCTaB Jel, 3aBOAHUMBIX
B OpraHU3aLUAX OIpPeeIEHHOTO THIIA, U SBJIAETCS HOPMATUBHBEIM JOKYMEHTOM.

[IpuMepHas HOMEHKJIATypa AeN YCTaHaBIMBAa€T NPUMEPHEIM COCTaB Hel,
3aBOJAMMBIX B OJHOTHITHBEIX OpPraHU3alMsIX, Ha KOTOpbIE OHAa PacIpOCTPaHAETCH,
H SBJISIETCS PEKOMEHIATENIbHEIM JOKYMEHTOM.

6.4. Ina obecrneueHus mopsaka GOpMHUpOBaHHA W ydera  gell
B JIEJIOIIPOM3BOJICTBE TOCYAApCTBEHHBIN OpraH, OpraH MECTHOIO CaMOyIIpaB/ICHHsI
pa3pabaTbiBaeT U yTBEPKAACT HOMEHKIIATYPY Jell.

HomenknaTypa Jeil TOCyAapCTBEHHOIO OpraHa, oOpra€a MECTHOTO
CaMOYIIpaBJIeHHs 3aKpeIuIseT KIacCu(UKaIHIO (TPyINUPOBKY) JOKyMEHTOB B Jiella
(37eKTpOHHBIE JieNla), CUCTEMATH3aLUI0 U MHIEKCALHIO €], CPOKH HX XpaHeHWs,
SIBJISIETCS OCHOBHBIM YYETHBIM JTOKYMEHTOM.

HomenknaTypa Jen TOCyAapCTBEHHOIO OpraHa, opra€a MECTHOIO
camoynpabienus BkimodaeTcs B COJl B xauecTBe CIpaBOYHHKA, OMPEAEIIAIONIero
NOPAMOK CHCTEMATH3AIMU DJIEKTPOHHBIX JOKYMEHTOB (QJIEKTPOHHBIX KOMHUH
JOKYMEHTOB), BKiIFO4YaeMbix B CO /1.

33 Mynkr 1 craten 23 ®enepansHoro 3akoHa ot 22 okt6ps 2004 r. Ne 125-03 «O6 apXHBHOM
nene B Poccuitckoit ®enepanun» (CobGpanue 3akononatensctea Poccriickoit Genepanuu, 2004,
No 43, c1. 4169; 2018, Ne 1, cT. 19).




27

6.5. HoMenkiaTypa Ae SBISETCS OCHOBOM JJIS COCTAaBJICHUS OIHCEH Jel
CTPYKTYPHBIX MOJpa3ielieHuil OCTOSHHOTO, BpeMeHHBIX (cBblIe 10 yiet) cpokos
XpaHeHHUs, B TOM 4YHCIE€ T[O JMYHOMY COCTaBy, AaKTOB O BbIJCICHHH
K YHHYTOXESHHIO JOKYMEHTOB, HE MOJIeXKAIIUX XPaHEHHIO, a TAKXKe /IS y4eTa el
BpeMeHHBIX (10 10 JeT BKIIIOYUTENBHO) CPOKOB XpaHEHHUS.

6.6. [Ipu cocTaBlIeHUH HOMEHKIATYpBl IEN CIEeAyeT DPYKOBOICTBOBATHCS
3aKoHOAaTeNnbscTBOM Poccuiickoit  ®Pejiepallii, 3aKOHOAATEIBCTBOM CyOBEKTa
Poccuiickoii ®@enepanuy, ONPENEIAIOMIAM OEATEILHOCTh TOCYIAPCTBEHHOIO
opraHa, OpraHa MeCTHOTO CaMOYIIPaBJICHHUS, IIOJIOXXEHMEM O TOCYAapCTBEHHOM
opraHe (OpraHe MECTHOTO CaMOYIPAaBIIEHMS), PETIAMEHTOM TIOCYAapCTBEHHOTO
oprana (opraHa MeCTHOTO CaMOYIPaBIEHMS), MOJOXEHHUSAMH O CTPYKTYPHBIX
HOApaseieHUsIX,  INTaTHBIM  pacHucaHueM, IUIAHOBOM M OTYETHOM
JOKYMEHTAIlMeH, HOMEHKIIATYypod Jen 3a IMpoLIeIKe TIoAbl, HOPMAaTHBHBIMH
aKTaMH TOCYIHapCTBEHHOTO OpraHa, oOpraHa MECTHOIO CaMOYIIPaBIICHUS,
cojiepXXaliuMu CBelleHHss 00 oOpasyloluxcs B IEATEIBHOCTH INOKYMEHTaX,
THIIOBBIMM ¥ IIPMMEPHBIMH HOMEHKJIaTypaMH e (TIpH UX HAJM4YUM), IePeUHAMH
JOKYMEHTOB, 00pa3yIoIUXCs B Ipoliecce JEeSITENbHOCTH (elepallbHbIX OPraHOB
rocyJJapCTBEHHOM BJAaCTH, WHBIX TIOCYJapCTBEHHBIX OpraHoB Poccuiickoi
Ddenepaniid, a TaKkKe B IpoIecce MACATENbHOCTH ITOJBEJOMCTBEHHBIX WM
OpraHM3allui, C yKa3aHHEM CPOKOB UX XPaHEHHS.

6.7. Homenknatypa Jen ToCyJapCTBEHHOI'O OpraHa, OpraHa MECTHOTO
CaMOYIMpaBJICHHUS COCTaBISETCS HA OCHOBE H3y4YEHHUS COCTaBa M COACPKAHUS
JOKYMEHTOB, 0Opa3yloIUXcsd B €ro JIeATeJbHOCTH, BKIIOYas JIOKYMEHTEI,
MOCTYIMBIIIME W3 JPYIHX TOCYyJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
caMOYTIpaBJICHMS], OpraHu3allvi, rpaKIaH.

6.8. HomenknaTypa el rocylapCTBEHHOIO OpraHa, OpraHa MeCTHOIO
camoymnpaBieHus (cBomHas) coctapisercss Ciyx0oil [IeIONpou3BOACTBA HA
OCHOBaHHHM HOMEHKJIATyp JeJl CTPYKTYpHBIX IOJApa3feieHHi (HalpaBlieHHH
IesTeNbHOCTH) 10 GpopMaM, yCTaHOBIEHHBIM [IpaBuiiaMu opraHU3allii XpaHEHHUS,
KOMILIEKTOBAaHHs, yuye€Ta M WHCIIOJB30BaHUS JOKyMEHTOB ApXHMBHOro (QoHaa
Poccuiickoit ®enmepaliud ¥ JApYyTHX AapXHUBHBIX JOKYMEHTOB B OpraHax
rOCyJIapCTBEHHOM BIIaCTH, OPraHax MECTHOI'O CaMOyIpaBJICHHS, opraHn3auH51x34
(manee — IpaBuna xpanenus 2015 r.).

3* Tpunoxennst Ne 25, Ne 26 x IlpaBuiam OpraHH3alyMyi XpaHCHHs, KOMIUICKTOBAHHA, ydeTa
¥ MCIOJB30BaHus JOKyMeHTOB ApxuBHoOro (ponna Poccuiickoii Penepaiivu 1 Ipyrux apXHUBHBIX
JOKYMEHTOB B OpraHax TOCYy[JapCTBEHHOH BJIACTH, OpraHax MECTHOTO CaMOYIpPaBIICHUS,
OpraHH3allUsX, YTBEP:KICHHBIM NpHKa3oM MuHHCTepcTBa Ky/bTypsl Poccuiickoi denepanuu
or 31 mapra 2015r. Ne 526 (3apeructpupoBaH B MHuHHCTEpCTBE IOCTHIMH Poccuiickoi
®enepanun 7 centabps 2015 r., perucrpannonssiid Ne 38830; OduumanbHeli HHTEPHET-IOPTAN
npasoBoil uHpopManuu http://www.pravo.gov.ru, 10 cenrabpsa 2015 r.).
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6.9. HauMeHOBaHHAMHU pa3[esioB HOMEHKJIATYpPhl A€ TOCYJapCTBEHHOIrO
opraHa, OpraHa MeCTHOI'O CaMOYIpPAaBJeHHUs  SABIAIOTCA  HaWMEHOBaHHs
CTPYKTYPHBIX TOJApA3/ieNeHUil ToCyJapCTBEHHOIO OpraHa, oOpraHa MECTHOIrO
CaMOYTIPaBJIeHHs, KOJUIETHAJIBHBIX, COBEIIATEIbHBIX, METOAMYECKHX H HHBIX
opraHOB3 °,

6.10. HomeHknatypa JAen TrocyJapCTBEHHOIO OpraHa, OpraHa MECTHOTO
caMOYIIpaBlieHHsl MOMITHChIBaeTCs pyKoBoautesneM CiyObl HEI0NpOU3BOICTBA,
BH3UPYETCS pYKOBOAMTENEeM apxuBa (JIMIOM, OTBETCTBEHHBIM 3a apXHB),
yTBEpXKIAeTcsl PYKOBOIMTENEM TIOCYNApCTBEHHOrO OpraHa, opraHa MECTHOTO
CaMOYTIpaBJIeHHsT  IIOCJIe  COIJIACOBAaHHUs  IIPOEKTa  HOMEHKJIATypbl  Jel
C LEHTPAJILHOU SKCIIEPTHOMN KOMUCCHEH (axcnepTHOI KOMEcCcHei)
rocyJapCTBEHHOI'0 OpraHa, OpraHa MeCTHOTO CaMOYINpPAaBIEHHS H OJIUH pa3 B 5 JIET
C JKCIEpTHO-IpoBepouHoit Kkomuccued (mamee — OIIK) denepanbHoro
rOCy/IapCTBEHHOTO apxuBa>’, DITK yNOJTHOMOYEHHOTO OpraHa HCIOJHHTEIBHOM
BnactH cyb6wekra Poccuiickoit ®Denepaiuu B cepe apXHBHOIO nena’’ wm
roCyIapCTBEHHBIM (MyHHULMITAIEHBIM ) apXHBOM B COOTBETCTBUH
C IIPEeIOCTaBIICHHBIMU EMY TIOJTHOMOYHSM .

B ciyuae u3MeHeHUs (QYHKLUUH M CTPYKTYphl I'OCYHAApCTBEHHOIO OpraHa,
opraia  MeCTHOTO  CaMOYMNpaBIICHHs  HOMEHKJIaTypa  Jel  MOMJICKHUT
nepecocraBieHnio, coriacopagmio ¢ OIIK denepansHoro rocyaapcTBEHHOTO
apxupa, OIIK YIONTHOMOYEHHOTO OpraHa MCIIONHHTENBHON BIACTH CyOBeKTa
Poccuiickoii ®enepanmu B cdepe apXMBHOIO Je€jla HIH [OCYJapCTBEHHBIM
(MyHHIMTIATGHEIM) apXMBOM B COOTBETCTBMHM C IPEAOCTAaBICHHBIMH €My
MOJTHOMOYMSIM U YTBEPXKICHHIO.

6.11. Homenknatypa el rocyAapCTBEHHOIO OpraHa, OpraHa MECTHOTO

CaMOYIIPaBJICHHA COCTABIIAECTCS B TPEX IK3EMILIAPax:

* B opraHax MECTHOTO CaMmOyIpaBleHHsS JMOMyCKaeTcs pa3paboTKa HOMEHKJIATYp Jei
GYHKUMOHATLHOTO THIIA, CHUCTEMATH3alldsd JIOKYMEHTOB B KOTOPBIX  OCYIIECTBILACTCA
B COOTBETCTBHU C HAMPABIICHUSAMH JICATEILHOCTH.

3 JlpuMepHOe  TONOXKEHHE 00  SKCIEPTHO-IPOBEPOUHOH  KOMHCCHH  (elepanbHOro
roCyJAapCTBEHHOTO apXWBa, YTBEPXKACHHOE mpuka3oM PelepalbHOr0 apXHBHOTO arcHTCTBa
ot 13 mrous 2018 r. Ne 62 (3apeructpupoBan B MunuctepcTBe rocTHimu Poccuiickoii
®enepamyn 15 urons 2018 r., perucrpammonssii Ne 51357; OdunpanbHbIii HHTEPHET-IOPTAI
npasoBoii nHdopmanuu http://www.pravo.gov.ru, 7 asrycra 2018 r.).

37 IIpumepHoe mosoxkeHue 06 SKCTIEPTHO-IPOBEPOYHON KOMHUCCHH YIOIHOMOYEHHOTO OpraHa
HCIOJNHHUTENBHOH BractH cyObekra Poccmiickoit ®enepauuu B cdepe apXHUBHOrO [ena,
yTBepXIeHHOe mnpukasom @efepalbHOTO apXxHBHOrO areHTcTBa OT 13 mions 2018 . Ne 63
(3aperucTpupoBan B MunuctepctBe foctuimu Poccnmiickoit ®enepannu 6 asrycra 2018 r.,
perucrpamuoHHeii  Ne 51794; O¢unuanbHEI HHTEPHET-IOPTal MpaBoBOH HHbOpMaIMK
http://www.pravo.gov.ru, 7 aBrycra 2018 r.).

3% TIymkr 4.18. [paBun xpanenus 2015 .
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1-ii 3K3eMIUTAp YTBEPXKIEHHON HOMEHKIIATYpBl L€l SABIAETCA JTOKYMEHTOM
IIOCTOSIHHOTO XpaHEHHUs, IOMeNaeTcs B OTACIBHOE JeJ0 M  BKIIOYAETCH
B HOMEHKJIATypy Aen B pasaen CiayxObl 1e10npor3BOICTBa,;

2-if 3K3eMILIAp MepemaeTcss B apXWB TOCYJapCTBEHHOI'O OpraHa, opraHa
MECTHOr0 CaMOYTIPaBJI€HHUs B Ka4€CTBE YYETHOIO JOKYMEHTa,

3-#1 3K3eMIUTAp MEpEfaeTCss B rOCYIapCTBEHHBIH (MyHUIMIIAIBHBIN) apXHUB,
HCTOYHHKOM KOMILIEKTOBAHHUSA KOTOPOrO SIBISIETCS TOCYIAApCTBEHHEIN OpraH,
OpraH MECTHOI'O CaMOYIIPaBJICHHS.

B kauyectBe pabouero osk3emmiipa B Cayxbe Aernonpou3BoiCTBa
UCHOJB3YeTC KOMUS YTBEPXKJACHHOH HOMEHKJIATYphl JAENl TOCyAapCTBEHHOIO
opraHa, OpraHa MECTHOIO CaMOYIIPaBJICHHS.

B cTpykTypHBIe TOJpa3/ieNeHus TOCYJapCTBEHHOrO OpraHa, oOpraHa
MECTHOTO  CaMOYIpaBJIeHHS HOMeHKiatypa pen paccbuiaercs Ciryx60i
JEJOTIPOM3BOJICTBA B JJIEKTPOHHOM BHJIE MJIM B BHJE KOIHMI COOTBETCTBYIOIIMX
paszenioB Ha OyMa>XHOM HOCHTEJIE.

6.12. B KoHIe KaXJI0ro roja HOMEHKJAaTypa el TOCYyJapCTBEHHOIO
opraHa, oOpraHa MeCTHOTO CaMOYNpAaBJIEHHS YTOYHAETCA H YTBEPKAAeTCs
PYKOBOJMTENIEeM rOCYAapCTBEHHOIO OPraHa, OpraHa MECTHOTO CaMOYIIPaBJICHUSI.

6.13. YTBepxIeHHas HOMEHKJIarypa [Iejl BBOAMUTCA B JAeHCTBHE € l-ro
STHBapA CJIEIYIOIEro KaJeHIapHOoro roja.

B cinydae u3MeHeHHS (YHKIMI M CTPYKTYpBI I'OCYAapCTBEHHOI'O Oprana,
opraHa MECTHOTO CaMOyIIpaBJieHHs HOMEHKIaTypa [Jell  COCTaBlIseTcs,
COIJIaCOBBIBAE€TCA B IMIOPSJKE, YCTAaHOBJIEHHOM B COOTBETCTBMHM C IYHKTaMH
6.8—6.10 IIpaBun AenonpoN3BOACTBA, U YTBEPKAAECTCS 3aHOBO.

6.14. B HOMeHKNaTypy el BKJIIOYAIOTCS 3arojIOBKH [eJ, OTpakarollue
IEATENBHOCTh CTPYKTYPHBIX IMOJApa3JeIeHH roCyJapCTBEHHOI'O0 OpraHa, opraHa
MECTHOTO  CAaMOYIPaBJICHUS  IOCTOSSHHO W BPEMEHHO  JIEHCTBYIOIIUX
COBEIIATENBHLIX U KOOPAMHAIIMOHHBIX OpraHOB (KOJLIETHH, COBETOB, KOMHCCHI
U JIp.), B TOM YHCJIe JOKYMEHTBI, COAEpIKalllie CBEICHHs OTPaHMYCHHOr0 IOCTYIa,
PETHCTPALIAOHHBIE M Y4YEeTHBIE OKypHalbl, KapTOTeKd, 0asbl [aHHBIX,
B HEOOXOJIUMBIX CIIy4asiX — KOIUU JOKYMEHTOB.

3aroJI0OBKH 3JIEKTPOHHBIX JeNl BKIIOYAIOTC B HOMEHKJIATYPY J€JI IO TEM XKe
IpaBIJIaM, YTO M 3ar0JIOBKH JieN Ha OyMaXXHOM HOCHTEE.

He BxmodaroTcs B HOMEHKJIATYpy [€jl INEPUOJAMYECKHE H3JaHHsA, KHHIH,
Opounopsl.

6.15. BHOBL  CO3JaHHOE€  WJIM  pEOpraHU30BaHHOE  CTPYKTYPHOE
nozpasjieJieHHe MOJDKHO B MECSYHBIN CpPOK pa3paboTaTh HOMEHKIATYpy e
v npencrasuth ee B CiyxOy pmenonpomsBoicTBa. HomeHkiatypa nen BHOBb
CO3JaHHOIO0 CTPYKTYPHOTO TOApA3JEIEHUs] COIIaCOBBIBAETCA M YTBEPKAACTCA
B coOTBeTcTBHH ¢ myHkToM 6.10 IlpaBun nemonpowsBOACTBa, H  MOCHE
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YTBEPXKIECHUS  NpPUCOEAMHSETCS K  JEHCTBYIOINEH  HOMEHKIAType  Jel
roCyJIJapCTBEHHOT'O OpraHa, OpraHa MeCTHOI'O CaMOYIIpaBJICHHS.

6.16. YTouHeHHsT B 3aroJIOBKM JeJ W HOBBIE 3arojIOBKM €], HeE
IpeIyCMOTpPEHHbBIE YTBEPXKICHHOU HOMEHKJIaTypoi nen, BHOCSITCS
B COOTBETCTBYIOIIIME pa3fesibl HOMEHKJIATYPhl Je]l CTPYKTYPHBIX NOJpPa3eIeHUM.
HoBble 3aroioBku el BKIIOYAIOTCS B MPEJyCMOTPEHHBIE AJIA 3TOTO PE3epBHEIE
HOMeEpa.

ITo 3aBepiieHuH rojia JaHHbIE 00 U3MEHEHUSIX U JONOJIHEHHUAX, BHECEHHEIX
B pa3fesibl  HOMEHKIATyphl Jiell  CTPYKTYPHBIX  MOApasielieHHid, BMeCTe
C HTOTOBBIMM 3alMCAMH O KaTEerOpUSAX M KOJNUYECTBE JeJl, 3aBEACHHBIX
B CTPYKTYPHOM TMOApa3fejieHMH B TeueHHWe ropa, mnepepaiorcsi B CiyxOy
IEJIOTIPOU3BOICTBA rOCy1apCTBEHHOIO oprasa, opraHa MECTHOTO
CaMOYTIpaBJICHHUS.

6.17. Cnyx06o0ii HenOnmpOM3BOJCTBA TOCY/JapCTBEHHOIO OpraHa, opraHa
MECTHOTO CaMOYIIpPaBJIeHHS Ha OCHOBE MOJYYEHHBIX U3 CTPYKTYPHBIX
noApasjelieHHi JaHHBIX 00 M3MEHEHHMSX M JIOMOJHEHUAX, BHECCHHBIX B pasfielibl
HOMEHKJIATYPHI JIeJI, TOTOBHUTCS JIONMOJHEHHE K HOMEHKIAType Jell, B KOTOpOM
[IOCJIEOBATENLHO B COOTBETCTBHH C pa3jiellaMd HOMEHKJIATYpPhl AeJl YKa3bIBAOTCS
3aroJIOBKH  JieJI, He TMPeAyCMOTpPEHHBble  YTBEPXKACHHBIM  3K3EMILIIPOM
HOMEHKJIATYPBI JEJl.

JlormonHeHWe K YTBEPKACHHOW HOMEHKJIAType Jel IOANMHCHIBACTCA
pykoBoauteneM CiyxObl IeTONpOM3BOACTBA M BMECTE C HTOIOBOM 3aIMCBIO
0 KaTeropusaX U KOJIMYECTBE JieN, 3aBEJICHHBIX B TOCYAapCTBEHHOM OpraHe, OpraHe
MECTHOTO CaMOYIIPaBIIEHUS B TE€YCHHE Trojia, NPHOOIIAETCA K YTBEPKACHHOMY
IK3EMIUIIPY HOMEHKIIATYphl JEl.

PaGounii 3K3eMILUISIp HOMEHKJIATYphl Ae]l FOCyJAapCTBEHHOIO OpraHa, opraHa
MECTHOro caMoyipanieHus: xpaHutcs B Ciyxbe Aenonpou3BOACTBA A0 TEX IIOP,
TIOKa Ha JieNa, cGOpMHUpPOBaHHbIE B COOTBETCTBHH C HOMEHKIIATYpOH e, He OyayT
COCTABJICHEI OIKMCH JeJT IJI NMepefadd B apXUB roCyJJapCTBEHHOIO OpraHa, oprasa
MECTHOT'O CaMOYTIpaBICHHUSI.

6.18. 3aronoBky [ei, BKJIIOYEHHBIE B HOMEHKJIATYpy ZeNl CTPYKTYpPHOIO
nojpasfeNeHus, HHuekcupyrorcs. MHpekc Jema ykasbiBaetcs B rpade 1
HOMEHKJIATYPEI fie] U GOpMHpPYETCs B MOPsIKE, YCTAHOBICHHOM HHCTPYKIIHEH 110
IEeJIOTIPOU3BOJCTBY rocyJapCTBEHHOTO oprasa, opraHa MECTHOTO
CaMOYTIpaBJICHMUS.

6.19. 3aronoBok jgena (rpada 2  HOMEHKJIATYphl Jiel) JOJDKEH
B 0000ILEHHOM (opMe OTpakaTb OCHOBHOE COJEP)KaHHE H COCTaB JIOKYMEHTOB
nena.

3aroJIOBOK Jiea JOJDKEH OTPaXkaTh MPHU3HAK ([IPU3HAKH), II0 KOTOPOMY(BIM)
OHO CPOPMHUPOBAHO:
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a)  HOMHUHAJIBHBIN — Ha3BaHUE BUJA Jena (Mepenucka, XXy pHall, AeN0) WK
BH/Ia JOKYMEHTOB, BKIIFOUYEHHBIX B J1€J10 (IIPOTOKOJIBL, IPHKAa3bl);

6) aBTOpPCKMii — HAaWMEHOBAaHHWE TIOCTOSHHO JEHCTBYIOLIETO KM
BPEMEHHOTO OpraHa, JODKHOCTHOTO MJIM HHOTO JIMLA, CO3[ABIINX JOKYMEHT(BI),

B)  KOPPECIOHJIEHTCKUIl - HAMMEHOBAHKUE OPTaHU3aLUY, JHIA, KOTOPOMY
aJIpeCOBaHbI WJIM OT KOTOPOTO MOJIy4YeHbI JOKYMEHTHI;

r)  HIpeIMEeTHO-BOIPOCHBIN — KpaTKOe CoJiep KaHKe JOKYMEHTOB JI€a,

I)  XpOHOJOTHYECKHii — pgata (repuoxm), K KOTOpOH(OMy) OTHOCATCS
JIOKyMEHTBI J1e71a;

e)  reorpaduyecKHii — Ha3BaHWE MECTHOCTH (TEPPUTOPHH), C KOTOPOM
CBSI3aHO COJiepKaHHe JJOKYMEHTOB JI€JIa;

X)  yKazaHHe Ha KOMUHHOCTH JOKYMEHTOB J€ENa.

6.20. I'pada 3 HoMeHknatyps! aen «KonuuecTBo neit (TOMOB)» 3al0JIHAETCS
[I0 OKOHYAaHHH KaJlEHAapHOro roia, B rpade yKa3blBaeTCd KOJHYECTBO
(axTHYecKH cHhOPMHUPOBAHHBIX JIE (TOMOB).

6.21. Cpoku xpaHeHHs [AOKyMeHTOB (rpada 4 HOMEHKIATYPHl Jei)
YCTAHABJIMBAIOTCS B COOTBETCTBUHM C (efepalnbHbIMU 3aKOHAMH, HHBIMH
HOPMATHBHBIMH  TPABOBBIMH  aKTaMH, THIIOBBIM  IIEPEYHAMHM  apXUBHBIX
JIOKyMEHTOB, IIEpEYHSIMH JOKyMEHTOB, 00pa3yIOIIUXCs B MPOLECCE AEATEIHOCTH
delepabHBIX OPraHOB TIOCYAAPCTBEHHOM BIIACTH, HHBIX TIOCYAapCTBEHHBIX
opraHoB Poccuiickoii Pexepanuy, a TakkKe B IIPOLECCe IEATEIBHOCTH
IIOABEOMCTBEHHBIX KM OpPTaHU3allUi, C YKa3aHHEM CPOKOB X XPaHCHHS.

6.22. Ilo 3aBepmieHMH KaJICHAAPHOTO TIOJa B KaXIOM CTPYKTYpHOM
nojapaszesieHud oGopMIIIETCS HTOroBasl 3alMCh K HOMEHKJIAType Jel, B KOTOPYIO
BHOCSITCS CBEJICHHS O KOJIMYECTBE 3aBEACHHBIX € C y4eTOM KOJIMYECTBa TOMOB
(rpada 3 HOMEHKJIATYphl [€l), OTJACIBHO IIOCTOSHHOIO M BPEMEHHBIX CPOKOB
XpaHEeHHUs, BPEMEHHBIX CPOKOB XpaHeHHs ¢ OTMeTKoH «OIIK» U mepexofsimx.
Htorosas 3amuch JOMOJHAETCS MAaHHBIMH O KOJIHYECTBE 3JIEKTPOHHBIX eI
COOTBETCTBYIOIIUX CPOKOB XPaHEHHUSI.

B uTOroByio 3amuch CBOAHON HOMEHKIATYpBI JleJl CBEJIEHHS BHOCATCH Ha
OCHOBaHMM JAaHHBIX, [E€pPeJaHHBIX U3  CTPYKTYPHBIX  IOJpa3JejeHHM
roCyJapCTBEHHOT0 OpraHa, OpraHa MECTHOIO CaMOYIIPaBIICHHS.

Ceelenus, cofep)xalidecss B HWTOTOBOM 3allMCH HOMEHKJIATYpPhI [ell,
mepeflaloTCs B apXuB  TIOCYJAapCTBEHHOIO  OpraHa, oOpraHa MeECTHOTO
caMOyIIpaBlieHHs, O 4YeM B HOMEHKIAType Jell IPOCTABIJETCS OTMETKa
C yKa3aHWeM JOJDKHOCTH U ITOAIHUCH JIMIIA, [IEPEAaBIIero CBEACHUS.

6.23. Ilpu GopMHpOBAaHHH Jei JOJDKHBI COONIOAATBECA — CIEAYOLIHe
npaBuia:
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B JIeJI0 BKJIIOYAIOTCS HCITOJTHEHHBIE JOKYMEHTBI, COOTBETCTBYIOIIME II0
CBOEMY COZIEpKAHHUIO 3arojIOBKY JieJla [I0 HOMEHKIAType A€,

MPHIOXKEHUS] BKIIOYAIOTCS B JOEJIO BMECT€ C OCHOBHBEIM JIOKYMEHTOM
(mpunoxxeHust 06eMoM cBbIIe 150 JTHCTOB MOTYT BBIIENATECS B OTAENBHBIA TOM
nena);

B JeNI0 BKJIIOYAIOTCA JOKYMEHTH OJHOIO KajleHAApHOro roja, 3a
UCKJIIOYEHHEM TEPEXOSIIIUX e, CyNeOHBIX e, TUYHBIX AL

JOKYMEHTBI TIOCTOSIHHOTO M BPEMEHHBIX CPOKOB XPaHEHHs TPYIIHUPYIOTCS
B JleJia pa3febHo;

B JIEJI0 BKJIFOYAETCS IO OJJHOMY SK3EMILISAPY KaXI0ro TOKYMEHTa,

¢akcorpamMmpl, TeNerpaMMbl, Tele(GOHOIPAMMEI IIOMEIIAIOTCI B JAeia
C MEPEIUCKOH;

B JIeJI0 IIOMENIAIOTCS JOKYMEHTBI MPABUIBHO M IMOJHOCTHIO O(GOPMIICHHBIE
(TOKYMEHTBI JOJDKHBI MMETH ATy, IOAMKICH U JPYrHe HeOOXOAUMBIE PEKBU3UTEL);

B JeJO He BKIIIOYAIOTCA JOKYMEHTHI, MOJIeXallle BO3BpaTy, JHUIIHHE
SK3eMILISAPE] M YEPHOBHKH (3@ MCKIFOYEHHEM 0cob0 IIEHHBIX); 10 00BeMy HENo,
BKJIIOYAIOINee JOKYMEHTHI Ha OyMa)KHOM HOCHTENE, HE JOJDKHO IPEBHIIIATH
250 nucToB npH ToIIKMHE He 6onee 4 cM (TONMIMHA el CO CPOKaMHU XPaHeHHUs 10
10 ner He nomkHa npepblmars 10 cm). [Ipu OpeBINIEHHH JaHHOIO ob6beMa
3aBOAHUTCSA BTOPOH M MHOCHENyIOmMe ToMa. IIpH HajlMYMH B Jefle HECKOJBKHX
TOMOB, HHIEKC M 3arojioBOK Jelia [pOCTaBJSAIOTCI Ha KaXIOM TOME
¢ mobGaBieHreM 0003HaueHHs HOMepa TOMa W, IpU HEOOXOJUMOCTH, 3arojoBKa
TOMa;

JOKYMEHTHl BHYTPU J€lla pAcIoNaraloTcs B XPOHOJOTHYECKOH (CBEpPXY
BHH3), BOIIPOCHO-JIOTHIECKOM NI0CIeI0BaTENLHOCTH HIIH MX COUYETaHUU.

6.24. TIpaBoBble aKTbl, pPACHOPSAUTEIbHBIE JIOKYMEHTHI TPYNIUPYIOTCA
B ela 10 BHIAM M XPOHOJOTHH C OTHOCSIIMMUCS K HUM IPHIOXCHHSIMH.
JIOKyMEHTbI — OCHOBaHHA K PpaclOpSMTEIbHBIM JOKYMEHTaM BKIIIOYAIOTCHA
B OTJEJIbHOE JEO.

[TpoTOKOJBI B AENE paclojararoTcs B XPOHOIOTHYECKOM MOPSIKEe U IO
HOMEpaM.

JIOKyMeHTBI K 3acefaHHsAM (COBEIIaHMsAM) TIPYNIHPYIOTCA B OTAENBHOE
IIeJI0, €CIIM KOJIMYECTBO JINCTOB B AcJie C IIPOTOKOJIAMH H IIPHIIOKEHHIMH K HUM He
npeBbimaeT 250 JIUCTOB.

JIOKyMeHTBI K MPOTOKOJIaM, €CIIA OHHM CTPYIIHPOBAHbI B OTAENIBHBIC Iea,
CHCTEMATU3MPYIOTCS BHYTPH JieJla IO XPOHOJOTHM U TMOPSJKY HOMEpOB
IIPOTOKOJIOB.

HopMaTHBHBIE aKTbl, YTBEPXKIECHHBIE PACIOPANUTEBHBIMA JTOKYMEHTaMHU,
SBJISAIOTCS NPUIOKEHUSIMH K HHM H BKITIOYAIOTCA B JIENIO BMECTE € yKa3aHHBIMH
JOKYMEHTaMH.
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ITocTaHOBNEHHUs, peEIeHUs, TPHKa3bl, pPacCHOPsDKEHHS [0 OCHOBHOM
JeSTeIbHOCTH TPYHIIMPYIOTCS OTAENBHO OT IPUKA30B, PACIIOPSHKEHHH 10 TMIHOMY
COCTaBy M MPHKAa30B, PaCHOPSHKCHHH 10 aJMHUHHCTPAaTHMBHO-XO3AMCTBEHHON
JESITENBHOCTH .

Ipukasel, paclOpPsDKEHUS MO JIMYHOMY cOCTaBy (OPMHDYIOTCA B Ji€Na
B COOTBETCTBHUM CO CPOKaMU XPaHEHHS.

JIOKyMEHTHI B JINUHBIX JI€aX paclioaraloTcs B XPOHOJIOTHYECKOM IHOPSIKe
10 MEPE UX MOCTYIUICHHUS.

II1aHbl, OTYETBI, CMEThI TPYIIIHPYIOTCA OTAEJIBHO OT DPAacyeTOB K HHM.
[TnaHbl ¥ OTYETHI TPYIIIMPYIOTCS B Jiesla TOrO rofia, K KOTOpOMY OHH OTHOCSITCS T10
CBOEMY COJIEP)KAHHIO, HE3aBHCHMO OT BpeMeHM HX cocrapieHus. ILiaHsl,
paccYMTaHHbIe Ha HECKOJBKO JIET, (POPMHUPYIOTCA B J€lla [0 HA4YaJIbHOMY T'OAy HX
IEeMCTBUS; OTYETHl O BBHIMOJIHEHHH TaKWX IUIAHOB (OpPMHUPYIOTCS B Jela 110
moCJIeIHEMY ToJly NeMCTBUA IIIaHA.

JIokyMeHTBl MH(OPMALMOHHOTO XapaKTepa [10 HCIIOJHEHUIO IIPaBOBOTO
akTa Poccuiickoit ®enepauun win cyonrekra Poccuiickoit Penepanuu (CrpaBKH,
OTYETHI), HAXOAAUIEMYCS Ha KOHTpOJIE, NOJAIIMBAIOTCA B 3aBEJICHHOE Ha 3TOT aKT
neno. B cimydae ecnum Ha MpaBOBOM akT [eNO HE 3aBOJUIOCH, TO JTOKYMEHTHI
MOIIMBAIOTCA B IEJIO C [IEPENUCKOM MOCTOSIHHOTO XPaHEHHS 3a TEKY UMM TOJI.

Topyuenus Ilpesunenta Poccuiickoit denepauuyu ¥ TOKYMEHTH [0 HX
MICTIOJIHEHHIO COCTAaBJISIOT €UHBIH KOMIUIEKC JOKYMEHTOB U (JOPMHPYIOTCS B J€jIa
B XPOHOJIOTHYECKOM MOpPsAKE 110 JaTaM OTBETOB.

IMepemucka IpymmyapyeTcs B AeNa II0 TeMAaTHKE H/WIM KOPPECIOHACHTaM
U CHCTEMATH3UPYETCS B XPOHOJIOTHYECKOH I10CIeI0BATEIPHOCTH: JOKyMEHT-OTBET
moMemaeTcss 3a JOKyMeHTOM-mipock0oit  (oOpamenueMm, 3ampocom). Ilpu
BO30OHOBIICHHH IIEPENUCKH 1O  OMNpEJeICHHOMY BONPOCY, HayaBIIEWCS
B IpEABIAYIIEM TONY, MAOKYMEHTBI BKIIIOYAIOTCA B JEJI0 TEKyLIero rozaa
C YKa3aHHEM MHAEKCa Jeja MpeablIyero roja.

% B coorsercrud ¢ ITepedHeM THIOBBIX YIPABJICHUYECKUX APXHMBHBIX JOKYMEHTOB, 06pasylomuxcs B
npolecce HEATeNIbHOCTH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOrO CaMOYNpPAaBJICHHA H
OpraHM3alliii, C YKa3aHHEM CPOKOB XPAHCHHS, YTBEPKICHHBIM MPHKa3oM MHHHCTEpPCTBA KyIbTYPh
Poccuiickoit ®epmepatuu ot 25 asrycra 2010r. Ne 558 «OG6 yreepxnenuun Ilepeuns TUMOBBIX
YIPaBJICHYECKHX APXMBHBIX JOKYMEHTOB, 0Opa3yrOlIMXCA B MPOLECCe NEATeIbHOCTH FOCyAapCTBEHHBIX
OpraHoB, OpraHOB MECTHOTO CAMOYINpABICHHS M OPraHM3alMi, C YKa3aHUEeM CPOKOB XPAHCHHS)
(3aperucTpupoBaH MuHucTepcTBOM tocTHimH  Poccmiickoii  ®enepamu 8 centsibpas 2010 r,
peructpauuonssii Ne 18380), ¢ H3MEHEHHAMHM, BHECEHHBIMH MNPHUKa30oM MHHHCTEPCTBA KYJBTYphI
Poccuiickoit ®enepauun ot 16 deppais 2016 r. Ne 403 «O BHeceHHH u3MeHeHui B [lepeveHb THIOBBIX
YNPaBJIEHYECKHX aPXUBHBIX JOKYMEHTOB, 00pasylOMXCs B MPOLECCe NEATCIBHOCTH IOCYAapCTBCHHBIX
OpraHOB, OPraHOB MECTHOTO CaMOYMNpAaBJeHHMs M OpraHusaluii, ¢ yKa3aHWEM CPOKOB XpPaHCHMH,
yTBepKICHHBIH MpHKasoM MuUHKCTepCTBa KynbTyphl Poccuiickoli ®enepauun ot 25 asrycra 2010r.
Ne 558» (3aperucTpupoBaH MunuctepctsoM foctuiuu Poccuiickoii ®epepauuu 15 mapra 2016 1.,
peructpauroHHsii Ne 41414), k aMHHHCTPaTHBHO-XO3SHCTBEHHON EATEIBHOCTH OTHOCATCSA BOTPOCHI
10 COGJIIONICHHIO MPABHI BHYTPEHHETO PAacIOPsAKa, SKCIUTyaTaluK CITyKeOHBIX 3/1aHHUi, TPAHCTIOPTHOMY
06CITy>KMBAaHHIO, BHYTPEHHEH CBS3H, 00eCeueHHIo 6€30MacHOCTH OpraHH3aLHi.
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6.25. DnekTpoHHBIE JOKYMEHTHI (GOpPMHUPYIOTCS B JJIEKTPOHHBIE JI€Na
B COOTBETCTBUHM C HOMEHKJIATYpOM JeIl.

B HOMeHKIaType IeNl YKa3bIBaeTCs, YTO [e0 BEIEeTCS B JJIEKTPOHHOM
dopme.

DNeKTpOHHbBIE TOKYMEHTHI MOCTIe WX UCIIOIHEHHS WM OTIIPaBKU IOIUIEXAT
xpadenuio B COJl ¢denepanpHOro opraHa HCHONHHUTENIBHOH BIIACTH B TEYEHHE
CPOKOB, IIPEIyCMOTPEHHBIX JUI1 AaHAJOTHYHBIX MJOKYMEHTOB Ha OyMaXHOM
HOCHTETIE.

6.26. DneKTpOHHBIE JOKYMEHTHI HE3aBUCHMO OT MX 0ObeMa BKIIIOYAIOTCS
B OJTHO AJIEKTPOHHOE JieNio 0e3 pa3ieNieHHs Ha ToMa.

B cityuae eciii JOKyMEHTHI Jiejia MpeICTaBlIeHbl Ha OyMaXXHOM HOCHTENE U B
dopMe 3NEKTPOHHBIX JOKYMEHTOB («THOpHAHOE [eno»), HOKYMEHTHl Ha
OyMaXKHOM HOCHTEJIE TIOAJIeKAT OLM(POBKE H BKIIOYECHHUIO B JJIEKTPOHHOE Je10. B
JIeNI0, KOTOpOe BeleTcss Ha OyMaKHOM HOCHTENE, B COOTBETCTBUHM C ITyHKTaMH
6.23, 6.24 TlpaBunn  [1eNONMPOU3BOJACTBA  BKJIIIOYAIOTCS  TOJBKO  JOKYMEHTEI,
co3maHHple (MOCTYyNHMBINHE) Ha OyMaXxHOM HocuTele. B HOMEHKIAType nen
3JIEKTPOHHOE JEJI0 U N0 Ha OyMaKHOM HOCHTEJIe OTPaKaroTCsA Kak JBa TOMa,
HUMEIOIIHE OOUH 3aroJI0BOK, HHACKC U CPOK XpaHEHHS.

6.27. ®opMupoBaHHE M XpaHCHHME Jel [0 Ilepeladd HX B apXWB
rOCyJapCTBEHHOTO OpraHa, opraHa MECTHOIO CaMOYIIPaBJIEHHS OCYIIECTBIACTCS
CIPYKTYpHBIM  mofpazmeneHueM  w/mmn  Cioyx60il  1eIonpousBOICTBA,
aeKTpoHHBIX Jen — B C3J] rocynapcTBEHHOIo OpraHa, OpraHa MECTHOTO
CaMOYIpaBJICHHUS.

6.28. Jlena Ha OyMa)XHOM HOCHTEJE€ B CTIPYKTYPHBIX HOJAPa3ACICHHUAX
pasmelnarorcs B nikadax, cefidax, B CiryxOe nenonpon3BoAcTsa — B mKadax, Ha
CTeJIaxax.

Jlena OOJDKHBI  pacrojiaraThCsl BEPTHKAIBHO, KOPELIKaMH  Hapyxy
U B COOTBETCTBHH C HOMEHKJIATYPOIi el AJisl 0OeCcTIeueH sl BU3YalbHOIO KOHTPOJISA
UX Haavuusg ¥ ObicTporo momcka. Ha kopemikax oOnoXek A€l YKa3bIBalOTCS
HHIEKCH JIe)I 0 HOMEHKJIaType Aell.

6.29. Jlena, Haxojigiquecs Ha onepaTdBHOM xpaHeHmun B Ciyx0e
IENONPON3BOJICTBA, BBIJAIOTCA BO BPEMEHHOE IIOJIb30BAHHME COTPYTHHKAM
CTPYKTYpPHBIX [OJ[pa3fielieHdii B IOpPsJIKE, YCTAaHOBJICHHOM HHCTPYKIHEH 10
JEJIOTIPOU3BOJICTBY.

WHBIM TOCYJapCTBEHHBIM OpraHaMm, OpraHaM MECTHOIO CaMOYIpaBICHHS
M OpraHH3alysM Jenia (JIOKYMEHTHI) BBIAAIOTCS Ha OCHOBaHMH HX MHUCBMEHHBIX
3alIpOCOB C pa3pelleHus] PYKOBOAMTENs TIOCYyJapCTBEHHOrO OpraHa, oOpraHa
MECTHOTO  CaMOYIIpaBJeHHs WJIH HHOTO  YMOJIHOMOYEHHOI0O WM  JIMIA
C COCTaBJIEHHEM aKTa O Bblaue Aesl BO BPEMEHHOE I10JIb30BaHHE.
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6.30. V3parue (BbieMKa) JHOKYMEHTOB, OOpa30BaBIIMXCA B JAEATECIBHOCTH
roCyJapCTBEHHOIO OpraHa, OpraHa MECTHOIO CaMOYIpAaBieHHs, IPOU3BOJUTCS
B COOTBETCTBHH C 3aKOHOJATeIbcTBOM Poccuiickoii Penepanui Ha OCHOBAHUHU
IMHCBMEHHOTO pacnopsikeHUs (IIOCTAHOBJIEHHS) COOTBETCTBYIOLIETO OpraHa
BJIACTH U pa3pellicHHs pyKOBOAHUTENS rOCYJapCTBEHHOI'O OpraHa, opraHa MECTHOI'O
CaMOYIpaBjieHHs WA HHOTO YIOJIHOMOYEHHOTO UM JIMIIA C H3BELICHHEM
PYKOBOAMTEINS MMOApa3AeeHHs, JOKYMEHTB! KOTOPOI'0 MU3BIMAIOTC.

6.31. ®akr u3bATHA (BBIEMKH) JOKYMEHTOB (DUKCHpYETCSi B IPOTOKOJE
(akTe) U3BATUA (BBHIEMKHU) NOKYMEHTOB, KOTOPBIH COCTAaBIAETCS HE MEHEe 4YeM
B IBYX O9K3eMIUIApaX M MOJNUCHIBACTCA YIOITHOMOYEHHBIMH IIPEACTABUTEIAMH
OpraHM3allii H COOTBETCTBYIOIIEIO rocyjapcTBeHHOro oprana. K mpotokomy
(akTy) nprIaraeTcsi Onmuch (peectp) U3BATHIX JOKyMEHTOB (Ae).

6.32. Ilpy W3BATHM NONJIMHHUKOB JOKYMEHTOB B J€JO IIOMEINAETCH
3aBepeHHas KOMHUS JOKyMEHTa, Ha 00OpoTe KOTOpPOH YKa3BIBa€TCS OCHOBAHHE
U3BATHA [OJUIMHHMKA, CpPOK BO3BpaTa, Jara © [OANNCh pabOTHHKA,
OTBETCTBEHHOro 3a (GopMUpOBaHHEe W/WiIM XpaHeHue Jena. IlommueHHK
JOKyMeHTa, U3BATHIN U3 Jlena ([eNio) Mocie pacCMOTPEHHUs M pelleHus BOIpoca,
BO3BpAII[aETCs B JIEJIO, PU 3TOM KOIIHs, IOMEIIEHHAs B €0 BMECTO MOUIMHHKKE,
U3BIMAeTCsl.

6.33. B nenax ycraHoBieHUS (PaKTHYECKOTO HAJIMYHUSA AOKYMEHTOB H JIE]
HeonpousBoauTeasamMu noapasneneHuii © Ciryx00i HeJompon3BOACTBA JOJIKHEI
IIPOBOJIUTECS TIPOBEPKU YCIOBUII XpaHEHHs JOKYMEHTOB, HAIMYMSA M COCTOSHHUS
JIOKYMEHTOB U Je:

nepej nepenadeil JOKYMEHTOB B apXUB FOCyJapCTBEHHOIO OpraHa, opraHa
MECTHOTO CaMOYIIpaBJICHUS;

TIPY TIepeMeIeHUH JelT;

IpH CMEHe PYKOBOIUTENS CTPYKTYPHOTO MOAPa3ZEICHHS, PYKOBOIHUTEIS
Ciy>x0b1 1eJI0MpOU3BOJICTBA;

IpYd peopraHu3allMd ¥ JUKBUIALMU TOCYJAapCTBEHHOIO OpraHa, opraHa
MECTHOI'0 CaMOYIIpaBIeHHUs WIH CTPYKTYPHOIO NOJApa3AeICHHU.

ITo wurToramMm IIPOBEPKH COCTAaBISETCS AaKT IIPOBEPKH, B KOTOPOM
GHKCHUPYIOTCS Bce OOHApPYKEHHbIE HEJOCTATKH B COCTOSIHUH Jiel. AKTHI IIPOBEPKH
HPEACTABISAIOTCS 3aMECTUTENIO PYKOBOJHTEI FOCYIapCTBEHHOrO OpraHa, opraHa
MECTHOTO  CaMOYNpaBlIeHUs, KypHUpYIOIIEMYy IPOBEPSEMOe  CTPYKTYpHOE
IOApa3icIICHHE.

6.34. IIpu oOHapy>XeHUHM OTCYTCTBHS €I, YUCIIALIMXCS [0 HOMEHKJIAType
7€, PYKOBOJICTBOM IMOJpa3leNieHnil NPUHHMAIOTCS Mephl IO HX pO3BICKYy. B
cllydae eCJIH PO3bICK JIeJl He JaeT pe3yJIbTara, COCTaBIAeTCs CIIPaBKa O NpUYHHAX
MX OTCYTCTBHA, KOTOpas TOANKMCHIBAETCS PYKOBOJUTENEM IIOAPA3JCICHHS
u npepcrasnseTcs B Ciryx0y AeI0npor3BOACTBA.
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6.35. ®@akt ytpatel Jnena (nen) ¢Qukcupyercs B akTe, COCTaBISIEMOM
¥ TIOANUCHIBAEMOM PYKOBOJUTENEM Cryx651 JIEJIONIPOU3BOJICTBA
M PYKOBOJUTEJIEM CTPYKTYPHOTO MOJpa3fieieHus (yIOJHOMOYEHHBIM HM JIMIIOM)
B IBYX O9K3eMIuIApax ([Ipd yTpare Aena BpeMeHHbBIX (o 10 jieT BKIIOUUTEIBHO)
CPOKOB XpaHeHHs) M B TpeX 3K3eMIUIsipax (IIpU yTpaTte JieJ BpEMEHHBIX (CBBIILE
10 51eT) CpOKOB XpaHEHHS WJIH TOCTOSHHOTO XpaHeHHus). [To omHOMY 3K3eMILIApY
akta xpanutcs B Ciry)x6e AeTonpou3BOACTBA H CTPYKTYPHOM IOApa3IeICHUH; IIPH
yTpare jienl BpeMeHHBIX (CBbIlle 10 JIeT) CPOKOB XpaHEHHMsl HIIM IIOCTOSHHOIO
XpaHEHHUS 3K3eMIUIIP aKTa IPeACTaBIseTCS B apXUB IOCYJapCTBEHHOIO Oprasa,
opraa MeECTHOTO CaMOYyIpaBJIEHHs MpH Iiepefaye Jel  CTPYKTYpHOIo
no/ipa3/ieliecHus] Ha apXUBHOE XpaHEHHUE.

OnHOBpEeMEHHO C 3THM IPHHUMAIOTCS MEPBI 110 3aMEIEHUIO YTPAaueHHOI'o
JIOKYMEHTA €ro KOIHAEH.

VIIL. IloaroroBka JOKyMEHTOB K Mepejadye Ha XpaHEHHE
B apXHB FOCyAapCTBEHHOI'0 OpraHa; BhIJICJICHHE K YHHYTOXEHHIO
JIOKYMEHTOB C HUCTEKIIUMH CPOKaMH XpaHEHHUS

7.1. Exerogno Ciyx00if Ielonpou3BOACTBa TOCYJApCTBEHHOIO OpraHa,
opraHa MeCTHOTO CaMOYIPaBJIEHHs, JeJIONPOM3BOAUTEISAMY IIOAPA3/ICICHUI
COBMECTHO C SKCIEPTHOU KOMICCHEH rocyJapCTBEHHOI'O OpraHa, opraHa MeCTHOIO
camoympabienus (nanee — OK) MpoBOAUTCSA 3KCIIEPTH3a LIEHHOCTH JOKYMEHTOB.

7.2. Ilpn IIpOBEJCHIHU 9KCIIEPTU3BI LIEHHOCTH JIOKYMEHTOB
OCYLIECTBIISCTCS:

0TOOp JOKYMEHTOB IOCTOSIHHOTO M BpeMEHHBIX (cBeime 10 jieT) CpoKoB
XpaHeHHs s, B TOM YHCIEe II0 JIMYHOMY COCTaBy, JJid IIepellayd B apXHB
roCyIapCTBEHHOTO OpraHa, OpraHa MECTHOI'O CaMOYIIPaBICHHS,

oTOOp MOKYMEHTOB BpeMeHHbIX (mo 10 JeT BKIIOYHTENBHO) CPOKOB
XpaHeHHs U ¢ moMeTkamu «Jlo MuHOBaHMA HaOOHOCTH», «Jl0 3aMEHbI HOBBHIMKY,
MOJIEXKALUX JalbHENIIEMY XpaHEHHIO B CTPYKTYPHBIX NOJpa3c/ICHUAX;

BbIIeJIEHHEe K YHHUYTOXEHHUIO Jiesl 3a IpelbLAyllMe IOJbl, CPOKH XPaHECHHS
KOTOPBIX UCTEKIIH.

OIHOBPEMEHHO MPOBEPSIETCS Ka4yeCTBO M IOJIHOTA HOMEHKIJIATYphl el
rocyIapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIpPaBIE€HHUS, MPaBUIbHOCTH
OTpeeieHUs] CPOKOB XpaHEHHUs JEll.

7.3. Jlena HOCTOSHHOTO M BpeMeHHBIX (cBbliie 10 j1eT) cpoKOB XpaHEHHUs
[epefaloTcsi B  apXuB TIOCYIapCTBEHHOTO  OpraHa, oOpraHa  MeECTHOTO
cCaMOYIIpaBJieHHs He paHee YeM uepe3 OJHH I'oJl U He MOo3[Hee YeM Yepe3 TpH roaa
mocjie 3aBepileHus Jel B JenompousBoicTse. llepemaya nen B apxuB
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rOCyJJapCTBEHHOT0 OpraHa, OpraHa MECTHOI'O CaMOYIIpaBJIEHHS IPOBOJUTCI Ha
OCHOBAHMH OITHCEH JAeN CTPYKTYPHBIX NOJApa3fe/IeHUl TOCTOSHHOIO ¥ BpEMEHHBIX
(cBbime 10 jeT) CpOKOB XpaHEHHUsI U AeJ II0 JIMYHOMY COCTaBY.

Jlena BpeMeHHBIX (0 10 JieT BKIIFOYMTENBHO) CPOKOB XpaHEHHMsS B apXHB
rOCyJIapCTBEHHOr0 OpraHa, OpraHa MECTHOIO CaMOYINpAaBIEHHS He IepelaloTcs
U HOJJIEXKAT BBIJCIICHHIO K YHHYTOXEHHUIO 10 HUCTEUYEHHHM CpPOKa HX XpaHEHHS
B COOTBETCTBHH C ITyHkTamu 7.17-7.21 [IpaBui1 genonpon3Bo/IcTBa.

7.4. DkcriepTU3a LEHHOCTH JOKYMEHTOB IIPDOBOJMTCS Ha  OCHOBE
(QenepanbHBIX 3aKOHOB, HHBIX HOPMATUBHBIX IPaBOBBIX aKTOB Poccuiickon
@enepaliy, MepevHeil TUIOBBIX apXUBHBIX JOKYMEHTOB C YKa3aHHEM CpPOKOB
XpaHeHHs, MepevHell TOKYMEHTOB, OOpasyIoIUXCs B IPOLECCE IEATENbHOCTH
denepaibHBIX OPraHOB TOCYAApCTBEHHOM BJIACTH, HHBIX TIOCYAapCTBEHHBIX
opranoB Poccuiickoii @epepanuu, a Takke B IIpollecce IeATEIbHOCTU
[IO/IBEOMCTBEHHBIX UM OpTraHU3alluid, C YKa3aHHUEM CPOKOB XpaHECHHUS.

7.5. Jlnsg opraHW3alldd M TMPOBEAEHHUS PabOTBHI IO 3KCIEPTHU3E LEHHOCTH
JIOKYMEHTOB B TOCYNApCTBEHHOM OpraHe, OpraHe MECTHOIO CaMOYIpaBICHHUS
IPUKAa30M pPYKOBOAUTENS CO3/aeTCid JIKCIEPTHAas KOMHCCHsS, LEHTpaJlbHas
skcreptHas komuccus (DK, LIDK).

3amaun, Gyukuuu, npasa, opranusauus pabotsl DK (L[OK) onpenensrores
TOJIOXKEHHEM O HEH, YTBEPXKIaEMOM MPAaBOBBIM aKTOM rOCYAapCTBEHHOI'O OpraHa,
opraHa MECTHOT'O CaMOYIIPaBJICHHS.

7.6. llo pe3yJibTaTtaM 3KCIIEPTU3bI LIEHHOCTH JIOKYMEHTOB
B FOCYJIJapCTBEHHOM OpraHe, OpraHeé MEeCTHOI'O CaMOYIIPAaBJIEHHMS COCTaBIISIOTCS
OIMMCH JeNT CTPYKTYPHBIX MOJApa3AclieHHi ITOCTOSHHOrO XpaHEHMs, BPEMEHHBIX
(cBbitre 10 JieT) CPOKOB XpaHEHUs], B TOM YHCJI€ 10 JIMYHOMY COCTaBy, IPOBOAUTCS
oopMIIeHHE Jiell, @ TaKKe COCTABJIAIOTCS aKThl O BBIACICHHM K YHHYTOXKCHHUIO
JeJT, He TOJIJIeKAINX XPAHEHHUIO.

7.7. Onucu Jien1 B CTPYKTYPHBIX HOJPA3ACICHUAX COCTABISAIOTCH IO
MeTOAMYECKMM  pykoBoacTBoM  Ciyx0bl  IEeIONMpOM3BOJACTBA M apxuBa
roCy/JapCTBEHHOTO OpraHa, OpraHa MEeCTHOTO CaMOYNpaBlieHHs IO (opMmam,
ycraHoBlieHHbIM [IpaBunamu xpanenus 2015 .9,

Ha nena BpeMeHHBIX CPOKOB XpaHeHus (10 10 JieT BKIFOYMTETEHO) OIIMCH He
COCTABJIIOTCS, M B apXWB TOCYJapCTBEHHOIO0 OpraHa, OpraHa MECTHOTO
caMOYTIpaBJIeHHs TaKHe Jiela He IepelaloTc.

OnricH Ael CTPYKTYPHBIX MOApa3AeICHUH COCTaBIAIOTCA OTJAEIbHO Ha Jiena
MOCTOSHHOTO XpaHEeHHs; Iella BpeMeHHbIX (CBble 10 1eT) CpOKOB XpaHEeHHs,; fielia
0O JIMYHOMY COCTaBy, JJIEKTPOHHBIE [€Na, a TaKXKe Ha Jejia, COCTOsIIME U3

“ MIpunoxerms Ne 23, Ne 24  [Tpapunam xpanenns 2015 r.
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JIOKYMEHTOB, XapaKTEPHBIX Ul JaHHOW OpraHu3aluu (CylaeOHble, CIeACTBEHHbIE
JieJ1a, HayYyHble OTYETHI 10 TEMaM, HAyYHO-TEXHUYECKas JOKyMEHTaIHs).

OcHOBOI COCTaBJICHHSI OIUCEH Jel CTPYKTYPHBIX MOAPA3ACIICHUN SBIISIETCS
HOMEHKJIaTypa Jiedl.

7.8. [Ipu coctaBneHHd OMNHUCEH JeJ1 CTIPYKTYPHOIO IIOJApa3lesIeHHUs
COOMIOIat0OTCSA CleAyIolIre TpeOOoBaHHS:

3aroJIOBKH J€J1 BHOCATCS B OIMCH JIeN B COOTBETCTBUH C CHCTEMAaTH3alUE
JieJT B HOMEHKJIaType JAed;

Ka&)XIO€ Jel0 BHOCHTCS B OIUCh IOA CaMOCTOSTENBHBIM IMOPSAKOBBEIM
HOMepOM (eClTH JIeJI0 COCTOMT U3 HECKOJBKMX TOMOB, TO KaXXIbI TOM BHOCHTCS
B OITKCH ITOJT CAMOCTOSITEIIBHEIM HOMEPOM);

MOPAOK HyMepaluy Jejl B ONUCH — BaJIOBBIN;

rpadsl OMKCH 3aIOJTHAIOTCS B COOTBETCTBUHU C TEMHU CBENECHUAMH, KOTOPBIE
BBIHECEHBI Ha OOJIOXKKY JleTa;

IIpY BHECEHHH B OIHCH MOAPAA e (TOMOB) C ONMHAKOBBIMH 3arojJOBKaMu
3aroJIOBKH BCeX JIeN (TOMOB) MUIIYTCS MOJTHOCTBIO;

rpada omnucu gen «IIpumedanus» UCHONB3yeTCs U OTMETOK O IIpueMe e,
0COOEHHOCTAX X (PU3MUECKOTO COCTOSHUS, O Mepeaade Ael ApyTUM CTPYKTYPHBIM
O/Ipa3ie/ICHIUEM CO CCBUIKOM Ha aKT, O HAJIMYUH JIEKTPOHHBIX KOIUH eI

B wWTOroBOif 3amMCH OMMCH yKasbBaloTCd (UM(pamMH U MPOIIKCHIO)
KOJIMUECTBO [€JI, YHCIIALIUXCS MO OIMKCH, MEPBBIH U IOCICIHUN HOMEpa Jej IO
OIIUCH.

7.9. B omnuchk 3JIEKTPOHHBIX J€J, JOKYMEHTOB BKIIIOYAETCS IIPHIIOKECHHE
K OIUCH — PpEeeCTp OJJIEKTPOHHBIX IOKYMEHTOB (KOHTEHHEPOB JIIEKTPOHHBIX
JIOKyMEHTOB), B KOTOPOM YKa3bIBaIOTCS CBEJCHHUS 00 3IEKTPOHHBIX NOKYMEHTaX,
BKJIIOUYEHHBIX B K&XJ0€ IEKTPOHHOE JIENO.

7.10. OmucH gen CTPYKTYPHOro MOApa3feiieHUs U3rOTaBIMBAlOTCS B JIBYX
JK3eMIUIIpax Ha OyMaXHOM HOCHTeNe, MOMAIUCHIBAIOTCA PYKOBOIMUTEICM
nozpasfienenus, coriacoBeiBatotcs DK CTpyKkTypHOro mnozpaszencHus (Ipu ee
Hanuuuy) U pykooauteneM CiyKObl I€lONpOU3BOJACTBA. PeecTp 3IEKTPOHHBIX
JOKYMEHTOB, SIBJIAIOIIUICS MPHJIOXKEHUEM K ONHUCH 3JIEKTPOHHBIX IHOKYMEHTOB,
MOAINKCHIBAETCS COCTaBUTENIEM peecTpa € yKa3aHHeM MAOJDKHOCTH, WHHIHANIOB,
dbammiy.

OnMH 5K3eMIUIIp ONMHMCH JieJl CTPYKTYPHOTO MOJApasfelieHus IepefacTcs
BMECTE€ C JellaMd B apXhB TOCYJapCTBEHHOIO OpraHa, OpraHa MeECTHOIO
' CaMOYIIpaBJI€HHsT BTOPOH OCTaeTCsl B KadyeCTBE KOHTPOJBHOrO JK3eMIUIIpa
B CTPYKTYpHOM [Mojpa3feNieH. B apXuB rocynapcTBEHHOro oOpraHa, opraHa
MECTHOTO CaMOVIIPaBJICHHS TakXXe Iepefaercss MO JK3EMIUIAPY ONHCEH el
CTPYKTYPHBIX MOApa3sJeeHAH B 9JICKTPOHHOM BHJE B PeJaKTHpyeMoM ¢(opmare
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VIS HUCMONB30BAaHUA B HalibHEHIeM IS TMOJArOTOBKM apXMBHBIX ONMCEH e,
JTOKYMEHTOB (T'OJIOBBIX pa3/iesioB).

7.11. Odopmiernue nesn Ha OyMaXHOM HOCHUTENE, IPeIHA3HAYCHHBIX IS
nepefiays Ha XpaHeHHe B apXHWB rOCYJAapCTBEHHOrO OpraHa, opraHa MECTHOTO
CaMOYIIpaBlieHHs, OCYIIECTBISIETCS B COOTBETCTBHU C IyHKTamu 4.19-4.30
[IpaBun xpanenus 2015 r.

7.12. TloarotoBKka JJEKTPOHHBIX JOKYMEHTOB K Ilepefiadye B apXuB
roCyJapCTBEHHOIO OpraHa, OpraHa MECTHOIO CaMOYIIPABIICHHS OCYIIECTBIACTCS
B COOTBEeTCTBMM ¢ nyHKTOM 4.34 [IpaBun xpaHeHmss 2015T. CTPYKTYpHbBIM
nojpas/ielleHieM roCyIapCTBEHHOTO OpraHa — I10JIb30BaTeIEM COOTBETCTBYIOLIEH
HMHQOPMAIMOHHOM cucTeMBl coBMecTHO co Ciyx00# Ienonpou3BOACTBA
U nogpasfeiendeM  (paboTHHKOM), obecneunBaromuM  (QyHKIMOHHPOBAHHE
HHGOPMAIIHOHHOM CUCTEMBI.

7.13. Ilpu NOAroTOBKE 3JIEKTPOHHBIX JOKYMEHTOB, OTOOpaHHBIX K Nepeaaie
B apXHB TOCYHAapCTBEHHOIO OpraHa, OpraHa MeCTHOTO CaMOYNpPaBJICHUS
BBIMIOJIHAIOTCS CIIEAYIOMINE OCHOBHBIC TIPOLIEAYpPhl paOOTHI ¢ JOKYMEHTaMH:

npeoOpa3oBaHMe TEKCTOBBIX OJIEKTPOHHBIX JOKYMEHTOB B  (opmar
apxuBHOTO Xpanenuss PDF/A-1, ecnu 51neKTpOHHBIH JOKyMEHT ObUI CO3MaH MU
BKJIIOYEH B CHCTEMY B HHOM (opMarTe;

dbopmupoBaHie B WHGOPMAILMOHHON CUCTEME ONHMCEH JJICKTPOHHBIX [el,
JOKYMEHTOB CTPYKTYPHBIX [TOApa3ie/ICHHIA,

¢dopmupoBanne B MHGOPMALIOHHOW CHCTEME TrOCYAapCTBEHHOTO OpraHa,
OopraHa MECTHOTO CaMOYINpaBJICHHs KOHTEHHEPOB JJIEKTPOHHBIX JOKYMEHTOB,
BKJIIOYAIOIMX: KOHTEHT M MeTaJaHHbie O3JIEKTPOHHOTO JOKyMEHTa, (aiibl
3NIEKTPOHHBIX MOJNKCeH, BU3yaJIN3UPOBAHHYIO KOIHMIO TEKCTOBOTO JJIEKTPOHHOTO
nokyMmenta B popmate PDF/A-1;

¢dopmupoBaHie B HHGOPMAI[HIOHHONW CHCTEME TrOCYIAapCTBEHHOI'O OpraHa,
OpraHa MeCTHOrO  CaMOYIpAaBJICHUS  OSJNEKTPOHHBIX  JieN,  SBJIAIOIIUXCS
COBOKYIIHOCTBIO KOHTEHHEPOB OSIIEKTPOHHBIX JOKYMEHTOB WM KOHTEHHEpOM
3JIEKTPOHHOT'O TOKYMEHTA,

MUTpalMsi 3JEKTPOHHBIX JOKYMEHTOB Ha (u3MdeckH 060CcO0eHHbIe
MaTepHaibHBlE  HOCHUTENH, €CIM  JOKYMEHTHl  II€pefaloTcsi B apXuB
roCy/JapCTBEHHOTO OpraHa, OpraHa MECTHOIO CaMOYIpaBleHHs He IO
HHPOPMAIHOHHO-KOMMYHHUKAIIMOHHBIM KaHajlaM;

NpOBepKa BOCIPOU3BOAUMOCTH JJICKTPOHHEBIX JIOKYMEHTOB;

IpoBepKa OJJEeKTPOHHBIX JOKyMEHTOB Ha  Haju4YWe BpPEJIOHOCHBIX
KOMITBIOTEPHBIX POTrPaMM;
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dbopMHUpOBaHHe TPAHCIIOPTHOIO KOHTEHMHEpa, COAEeprKalllero JJeKTPOHHBIE
JleJla, BKJIIOYEHHBIE B OINKNCH OJJIEKTPOHHBIX JACJ, JOKYMEHTOB CTPYKTYpPHOTO
nojapaszaeneHus (OKUCh Jell TOCTOSTHHOTO XpaHEeHUs, BpeMeHHBIX (cBbie 10 yeT)
CPOKOB XpaHeHHs, Ie1 [0 IMYHOMY COCTaBYy).

7.14. Jlena mnepemaioTCs B apxuB TOCyAApCTBEHHOIO OpraHa, opraHa
MECTHOTO CaMOYIIPaBIE€HHS B COOTBETCTBUU C I'paMKOM Iepefadd JOKYMEHTOB,
COITIaCOBAHHBIM C PYKOBOJUTENSIMH CTPYKTYPHBIX MOJpa3JCICHUH, NIEpENaroMX
IOKYMEHTBI B apxWB, U YTBEPXAEHHBIM pYKOBOAMTENEM TIOCYHAapCTBEHHOIO
OopraHa, OopraHa MECTHOIO CaMOYMNpaBJICHHUS MM HHBIM YIIOJTHOMOYEHHBIM HM
JIULIOM.

[Ipuem-niepenaya aen B apXuB FOCYAAPCTBEHHOIO OpraHa, OpraHa MECTHOIO
CaMOYIIpaBJI€HHs OCYLIECTBIISETCS B COOTBETCTBUU C MyHKTamu 4.33—4.34 [IpaBun
xpaHeHus 2015 r.

7.15. B ciydyae JMKBHJAUMKM WM PEOpPraHU3allM¥  CTPYKTYPHOIO
Hojpas/iejieHlsi FOCYIapCTBEHHOrO OpraHa IeJOIMpPOH3BOAUTENL NOAPa3IEICHIU
B IIEPUOJ IIPOBEIEHMS JIMKBUAALMOHHBIX MEpONpPUATHH (QOpMHpYeT Bce
HMMEIOIIHEC JOKYMEHTHI B Jiefia, 32 UCKIIOYCHUEM HEHCIIONIHEHHBIX JOKYMEHTOB,
odopmiser nena u nepexaer ux B Ciyx0y Aenonpou3BOACTBA FOCYIAPCTBEHHOIO
oprasa.

7.16. Ha ocHOBe NpemJOXeHHd CTPYKTypHbIX moapaszaeneHuil Ciryxba
JIEJIOTIPOU3BOJICTBA rOCYTAPCTBEHHOTO OpraHa, OpraHa MECTHOIO CaMOyTIPaBIEHUS]
cocTaBiisieT akT (aKThl) O BBIACNCHUM K YHHYTOXKECHHMIO [IOKYMEHTOB, HE
OUIEXKAIMX XpaHeHHIo, Mo ¢opme, ycraHoBlieHHOH IlpaBuiamu XpaHEHHs
2015 .M.

Ha oneKkTpoHHBIE JOKYMEHTHl C HCTEKIIMMH CpPOKaMH XpaHEHHs
COCTaBIIAE€TCd OTHENBHBEIH aKT Ha OCHOBe (OpMBI aKTa O BBEIACICHUHU
K YHHUTOXXEHHIO [JOKyMEHTOB, HE IOMIEXKAlIMX XPaHEHHIO, YCTaHOBJICHHOW
[Tpasunamu xpanenus 2015 r.

7.17. Jlena BKJIFOYAIOTCS B aKT O BBIACICHUH K YHHYTOXEHHUIO JOKYMEHTOB,
HE MOUIeKAIUX XPaHEHHIO, €CIH MPEeAyCMOTPEHHBIA IJIA HMX CPOK XpaHCHHS
HCTeK K | sHBapd roia, B KOTOPOM COCTABJIEH aKT.

7.18. Jlena ¢ otMmerkoii «JIIK», npomenmmue 3KCIEpTH3Y IEHHOCTH,
BKJIIOYAIOTCS B aKT, IIpu 3ToM oTMeTKa «IIIK» B akTe He yKa3bIBaeTCs.

7.19. AKT 0 BBEIFEIEHUHM K YHHYTOXKEHHIO JOKYMEHTOB, HE IOJJIEXKAIUX
XpaHEeHHIO, YTBEPXKAAeTCs PYKOBOJAHTENEM TIOCYJapCTBEHHOIO OpraHa, opraHa
MECTHOrO caMmoynpasienuss mocie ytBepxknenus OIIK  ¢enepansHoro
rocymapctBeHHoro apxusa, OIIK ymosiHOMOYeHHOro opraHa HCIIOJHHMTENbHON
BIacTH cybbekra Poccuiickoit ®enmepanmuu B cdepe apxXMBHOIO Jella WU

' TIpunoxenne Ne 21 k [Tpasunam xpanenns 2015 r.
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rOCyJIapCTBEHHBIM (MYHUIIUNAIBHBIM) ApXHBOM COIJIACHO MPETOCTABICHHBIM eMy
[IOJTHOMOYHAM OMHUCEH Aell, AOKYMEHTOB IIOCTOSHHOIO XPaHEHMS U COrIacOBaHUs
ommceii fiell, JOKYMEHTOB 10 TUYHOMY COCTaBY, IIOCJIE YETO0 Jelia, BhIICJICHHBIC IO
aKTy K YHHYTOXXCHHUIO, MOTYT OBITH IIepe/IaHbl Ha Y TUIIH3ALMIO.

7.20. Tlepegaya pen, BBIACIECHHBIX K YHHYTOXEHHIO, Ha YTHIIM3AIHIO
odopmiiseTcs NpUEeMO-CAaTOYHOH HaKIIaIHOM.

B HOMeHKJIAType M€l MpPOCTAaBISIOTCS OTMETKH 00 YyHHMYTOXEHHH
JOKYMEHTOB C yKa3aHHEM [aThl U HOMepa aKTa, 3aBepseMble MOJNUCEI0 paboTHUKA
Cy>xOB1 JIeOMpPOU3BOICTBA.

7.21. DneKTpOHHbIE [OKYMEHTHI C HMCTEKIIMMH CpOKaMH XpaHEHHUs
YHHYTOXKAIOTCA IPOTPAMMHO-TEXHHYECKUMH CpPEJICTBAMH C COOTBETCTBYIOLIEH
OTMETKOI1 B aKTe O BBIICJICHHH K YHHUYTOXEHHUIO JIEKTPOHHBIX JOKYMEHTOB.

DJeKTPOHHbIE JOKYMEHTHI CUMTAIOTCS YHHYTOXEHHBIMH, €CIIH UX HeNb3s
BOCCTAHOBHTHh CpeACTBaMH HHGOpPMALIOHHOM CHCTEMBI HA  HOCHTENSX
HHGOPMAaLMK U U3 PE3EPBHBIX KOIHM.

7.22. AKTBI O BBIJEIIEHHH K YHUUYTOXXEHHUIO JOKYMEHTOB, HE IMOJIEKaIIUX
XPaHEHHUIO, XPaHITCS IOCTOSHHO B Aene GoHaa.




