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B cooTBeTCTBUH C a03alleM 4YeTBEpPTHIM 4YacTd BTOpod crateu 407
Tpymosoro komekca Poccuiickoit @enepanmm (CoOpaHue 3akOHONATENbCTBA
Poccuiickoit ®emeparuu, 2002, Ne 1, cr. 3; 2006, Ne 27, cr. 2878),
®enepanpapiM 3akoHOM oT 27 mrons 2010 r. Ne 210-@3 «O6 opraHusanuu
IIPEJOCTABNEHAs T[OCYIApCTBEHHBIX M MYyHHIMIANbHBIX ycnyr» (Cobpanue
3aKoHOHaTenbeTBa Poccuiickoit ®enepauun, 2010, Ne 31, ct. 4179; 2019, Ne 14,
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2011 roma Ne 373 «O pa3paGoTke M YTBEpKACHMHM aJAMHHHACTPAaTHBHBIX
PErIaMEHTOB KCIOJHEHHS TOCYHNapCTBEHHBIX (YHKUMHA MW aJAMMHHCTPATHBHBIX
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3akoHOIaTenbcTBa Poccuiickoit ®emepaimu, 2011, Ne 22, ct. 3169; 2018, Ne 46,
¢T. 7050)mpuKa3bIBalo:
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npenoctapieHust  @DenmepansHoit  cmyx06od 1m0  TPyAy M 3aHATOCTH
roCyJapCTBEHHOM YyCIyrd IO BeAeHHI0 0a3pl NaHHBIX II0 Y4YeTy TpPYHOBBIX

apOUTpOB.
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AIMHHMCTPATHBHBIH perjiaMeHT npeaocTaBiaenns PegepaibHoMH
cay:x00ii Mo TPyAy M 3aHATOCTH rocyAapcTBEHHOH YCJIYTH 10 BeJEHHI0 6a3bl
JAAHHBIX [0 Y4eTy TPYAOBBIX apOHTPOB

L OO11re moaoXeHus
IIpenmer peryiupoBaHus

1. AIMHHHCTPAaTUBHBIA periaMeHT InpepoctaBieHus PenepanbHoim
ciayx60il Mo TPyLy U 3aHSATOCTH TOCYJapCTBEHHON YCIyrH IO BeAEHHIO 6a3bl
JaHHBIX 10 YY4eTy TPYAOBEIX apOHTpOB (Zajiee COOTBETCTBEHHO — 0a3a JaHHBIX,
rocylapcTBeHHass  yciuyra, PocTpyd, AIMHHHCTPAaTHBHBIH  periaMeHT)
OMpeNeNseT CTaHAapT NpPeNOCTaBIeHHS  TOCYJapCTBEHHOM  YCIyrH H
YCTAQHABJIUBAE€T CPOKU M [OCIENOBATEIBHOCTE aAMHUHHCTPATUBHEIX MPOLIEAYD

(me#icTBuHit) PocTpyna npu npefocTaBieHUH IrOCyAapCTBEHHOH YCIIyTH.

Kpyr 3asBurteneit

2.  3agBurensMH Ha IOJy4YeHHE TOCYNApCTBEHHOW yciuyru (manee -
3asBUTENIb) SBJISIOTCA:

a) mnpodeccHOHaNBHBIE COIO3BI U HMX  OOBEIMHEHHUS,  HHEIE
npogeccuoHaIbHbIE OpraHu3aLi, IpeayCMOTPEHHBIE ycTaBaMu
00ILEPOCCHIICKIX, MEXPETHOHANBHBIX IPO(COI030B;

0) paGoTomarenu u o6pefuHEeHUs paboTogaTeNeH;

B) HHBIE IIPEICTABUTENH paOOTHUKOB U paboTonaTeNney;

I') IOpUANYECKHE UL,

I) puszruecKye IuLa.
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INocymapcTBeHHas yciiyra Takke MpeIOoCTaBIseTCS depe3 MpencTaBUTeNen

3agBUTEIICH.

TpeGoBaHus K HOPSIKY UHPOPMUPOBAHUS O IIPENOCTABICHHN
roCyZapCTBEHHON yCIIyT'H

3.  HudopmupoBanue no BOIpocaMm MpeJOCTaBICHHUS IOCYAapCTBEHHOR
YCIYTH OCYIIECTBISieTCS NpU oOpallleHuH 3asBUTENs M1 IOJydeHHs
rOCyJJapCTBEHHOH YCIYTH, 3a KOHCYJbTalldeill 10 BOMpOCaM IIPelOCTABIICHUS
rOCYAapCTBEHHONH YCIyrn (JIMYHO, IUCBMEHHO, ITOCPEACTBOM 3JEKTPOHHOM
HOYTHl, 1O CIPAaBOYHBIM TellepOHaM, IIyTeM pa3MelleHHs HH(OopMalUd Ha
obunuansHOM caiite PocTpyna B MH(oOpManrOHHO-TENIEKOMMYHHKAIIHOHHOM
cetu «MHTEepHET» (WWwW.rostrud.ru) (manee - obuuManbHBI callT Poctpyna),
B eqiepalibHOM rocyaapcTBeHHOH HHpopManuonHoi cucreMe «EAMHBIN nopTan
TOCYAApCTBEHHBIX M MYHHUIHMNAIBHBIX YCayr (GyHKIui)» (www.gosuslugi.ru)
(manee - EnuHbplii mnopTan), Ha HWHQOPMAlMOHHBIX CTEHAAaX B MeCTax
IpeAOoCTaBIEHUs TOCYJapCTBEHHON YCIYTH.

4. He pomyckaercs OTKa3 B IpHeMe 3anpoca M HHBIX JAOKyMEHTOB,
HeoOXOAMMBIX AJIs MIPEefOCTaBICHHs rOCYyIapCTBEHHOM YCIIyTH, a TaKXKe OTKa3 B
l'IpelIOCTaBJIeHI/II/I-I‘OC}’II&pCTBCHHOfI YCIYTH B CITy4dae, €CM 3alpoc U JOKYMEHTHI,
HeoOXOHUMBle JUIsl IIPEeJOCTaBIIEHHUS TOCYyAapCTBEHHOW YCIyrd, IOAAaHBl B
COOTBETCTBUHM C MH(pOpMalueld 0 CpoKax M IMOpSAAKE NPEJOCTaBICHHUSA YCIYIH,
omy6nukoBaHHOM Ha EquHoM noprare.

5. Wudopmanus 1mo BompocaM MNpeAoCTaBlI€HUS TOCYyAapCTBEHHOM
YCIIyTH BKIIIOYAET CIEAYIOIIHE CBEACHUS:

nepedyeHb HOPMAaTHUBHBIX MPaBOBBIX AKTOB, PETYIHUPYIOIIMX OTHOILICHUS,
BO3HUKAIOIME B CBS3M C MPEAOCTABICHHEM TIOCYyJAapCTBEHHOM YCIyru, ¢
yKa3aHHEM HX PEKBH3UTOB M HCTOUHUKOB O(QUIIMAIFHOIO OITyOJIMKOBAHNU;

KaTCroOpHuu 3a$IBIfITeJICI7I, KOTOPBIM IPEeAOCTABIACTCA TIOCyaapCTBEHHAs

yciyra;




IepeYeHb JOKYMEHTOB, INpPEICTABISEMBIX 3asBUTENIEM IS IIOJydeHHS
rOCyAapCTBEHHOH YyCIyTH, TpeOoBaHUs, NPeIbIBIIeMble K 5TUM IOKYMEHTaM U
nX 0(OpMIIEHHIO, BKIIIOUas 00pa3Iibl 3a0IHeHUs (OpPM JOKYMEHTOB;

CPOKH NPENOCTaBIEHUS TOCYAapCTBEHHOM yCIIYTH;

HOPAZOK U CHOCOOBI MOoAayl JOKYMEHTOB, IPEACTaBIIAEMBIX 3asABHUTEIEM
IUIS TIOTy49€HHUs [OCYJapCTBEHHON YCIIyTH;

HOPSIOK  MONYy4YeHUs  HHPOpPMalMM  3asgBUTENeM 10  BOMpocaMm
IpenoCTaBIeHUA rocy,uapCTiaeHHoﬁ YCIYTH, CBEIEHUH O XOJe IpeAOoCTaBIeHUS
rOCydapCTBEHHOH YCIIYTH, B TOM YHCJIE C UCIIOIb30BaHeM ExnuHoro noprana,;

pe3yJbTaThl  NpPEeNOCTaBleHHs TOCYNapCTBEHHOH  YCIYyTH, MOPSIOK
HanpaBlieHUsT JOKYMEHTa, SBISIOLIErocs pe3yJlbTaTOM IpeAoCTaBIEHUS
rOCyAapCTBEHHOH YCIIyTH;

nepedeHb OCHOBAaHMH U1 OTKa3a B IPEAOCTaBIEHHUM TOCYNapCTBEHHOIM
yCIIyTH;

CBEJIEHHS 0 MECTOHAXO0XI€H!H, rpaduke paboThl, CIpaBOYHBIX TenedoHax,
00 anpece opuuranpHOro caira Poctpyna, a Takxke 3IEKTPOHHOM IIOYTEL,

Nnopsiok  gocynebHoro  (BHecyneOHOro)  oOXalloOBaHWSA  PELICHUM
u neiicteuii (6espeiictBust) PocTpyna, a Takke ero JOKHOCTHBIX JIULY;

nHast “HQOpMaLUs O HOPSIKe MPeJOCTaBIeHUs TOCYAapCTBEHHON YCIyTH.

6. Ha Exunom noprane pasmemiaercs ciiemylomias HHQopMaIus:

1) wucuepnelBalOUIMH TepedyeHb JOKYMEHTOB, HEOOXOOUMBIX JUIA
IpEeOCTaBIEHUS TOCYJApCTBEHHOM YCJIYrd, TpeOoBaHUS K O(QOPMIEHHIO
yKa3aHHBIX JOKYMEHTOB, a TakK )K€ IlepedyeHb JOKYMEHTOB, KOTOphHIE 3asBHUTEJb
BIIpaBe IIPeACTaBUTh 110 COOCTBEHHOM HHUINATHBE;

2) Kpyr 3asBUTENEH;

3) cpok ImpenocTaBleHUs FOCy1apCTBEHHOH yCIIyTH;

4) pesynpTaThl IIPENOCTABIEHUS TOCYNApCTBEHHOH YCIYrH, HOPSIOOK
IpeNCTaBIeHUsT JOKYMEHTa, SIBIIAIOIIETOCs pPe3yJNbTaToM IIPelOoCTaBICHUSA
rocyZIapcTBEHHOH yCiyri;

5) pasmep rocymapCTBeHHON MOIUIMHEI, B3UMaeMOH 3a IpeloCTaBlIeHHE

FOCY,HapCTBeHHOﬁ YCIIYTH,
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6) uCUepNBIBAIOMIMN IepeuyeHs OCHOBaHHM IJI1 IPUOCTAHOBIICHHS WIH
OTKa3a B NPeJOCTaBJIeHUH I'OCYIapCTBEHHOH YCITyTH;

7) o mpaBe 3asBUTENs Ha JocyneOHOoe (BHecyneOHoe) oOkaloBaHHE
neiictBuil (OesmeiicTBHA) U (WIM) pelleHUH, NPUHATHIX (OCYILECTBIIAEMBIX) B
X0Jie IPeNOCTaBIeHNS I'OCYJapCTBEHHOH YCIIyTH;

8) dopmel yBemoMiIeHHI, HCIIONB3yeMble TPH MNPEeAOCTABICHUU
rOCyAapCTBEHHOM YCIIyTH.

Nadopmanus, pasmelleHHas Ha EnuHOM moprtane o HOpsAKe U CPOKax
NpeAOCTaBIEHUS TOCYJapCTBEHHOH YCIyrH Ha OCHOBaHHHM  CBEJECHHH,
cofepxalmxcs B pefepalibHOM peecTpe, IPeACTaBIsIeTCs 3aiBUTENO OecILIaTHO.

Hoctyn x uHbOpMaIK O CpoKax WU MOpAIKe IPedOCTaBIEHUS YCIYTH
OCyLIeCTBIIAETCS Oe3 BBIMOJHEHMs 3asiBUTENeM KaKUX-THO0 TpeGoBaHUIA, B TOM
yrciie 0e3 MCMOB30BaHUs MPOrpaMMHOro obecrieueHns], yCTaHOBKa KOTOpOTo Ha
TEXHHYECKUE CpeICTBa 3asgBUTENS TpeOyeT 3aKIOYeHHs JUIEH3UOHHOrO WM
MHOTO COIVIAllleHHs ¢ T[paBooOiafaTeneM MporpaMMHOro olecrnedyeHHs,
NpeayCcMaTpUBAIONIEr0 B3WMaHHWe IUIAThl, PETUCTPAlldI0 WM aBTOPU3ALUIO
3asBUTEJIS WIH IIPEJOCTaBICHNE UM [IEPCOHATBHBIX JaHHBIX.

7.  Ha oduuuansHoMm caiite Poctpyna, Ha WHGQOPMAIMOHHBIX CTEHJAX
B MecTaxX MpeJoCTaBleHus roCyapCTBEHHONW YCIyrW pa3Mellaercsl CIeAyrolas
uHpOpMaLKUAd M JOKYMEHTHI O TIIOpsSIKe IpeJOCTaBIeHUs TIOCyAapCTBEHHOM
YCIIyTH:

a) AIMHHHCTPaTHBHBIA periaMeHT ¢ IPUIOKEHUIMHY;

6) MecTO HaXxOXIEHHU, CXeMa Ipoe3a, pexxuM paboTsl Poctpyna, Homepa
Tesie(hOHOB IS CIIPABOK, aJpeca 3JIEKTPOHHOI mouTsl PocTpyaa U cTpyKTYpHBIX
noapa3ieieHu i Poctpyna, OCYLIECTBIISIOLINX IpeaoCTaBlIeHIE
roCyAapCTBEHHOH YCIIyTH;

B) KpaTKHe CBEACHHA O IOpsAKe MpEeAOCTaBIeHUs TOCyJapCTBEHHOH
yCIIyTH;

r) uHbopMamus O JOKyMEHTaX, HEOOXOAMMBIX [ IPEAOCTaBIICHHS
roCyIapCTBEHHOH YCIIyIH;

I) TpeOGoBaHUS K 0POPMIIEHHIO 3alIpoca 3asBUTELS;




€) W3BJICHYEHMUS U3 3aKOHOAATENbHBIX W HHBIX HOPMAaTHUBHBIX NPaBOBBIX
aKTOB, COJIEPIKAIX HOPMBI, peryIUpYIOIfe OTHOMECHNSA, BOSHUKAIOIIKE B CBA3H
C NMPeOCTaBICHUEM IOCYJapCTBEHHOM yCIIyTH;

X) TOpANOK OOXKaJIOBaHMA 3asBUTENeM JAedcTBHil (Oe3neiicTBUA)
M peLIeHUH, IPUHATHIX (OCYILECTBIAEMbIX) HOJDKHOCTHRIM JUIloM PocTpyza npu
IIPEJOCTaBIIEHUHU TOCYJapCTBEHHOH YCIyTH;

3) OTBETHI Ha TUIIOBBIE BOIIPOCHI.

8. CrpaBouyHas wuHGpopManus (MHpOpMALKMI O MECTOHAXOXKAECHUH
(anpece), rpaduke paGoTEl, CpaBOYHBIX TenedoHax, 00 ampece opUIHAIBHOTO
caiiTa W 3JEKTPOHHOU MOYTH PocTpyaa) pasmerraercs Ha HHGOOPMalMOHHBIX
creHgax PocTpyga B MecTax, IpeAHa3sHAYEHHBIX Uil IIPEAOCTABICHUA
rocyJapcTBeHHO# yciayrd, odummansHOM caiite Poctpynma, B denepanbHOH
rocyaapcTBeHHOH  HMHQpOpMauuOHHOM  cucteMe «®PeaepanbHBlii  peecTp
rOCYAapCTBEHHBIX M MYHHLHIIAIBHBIX yCIyr» (Hanee - ¢enepaibHblil peecTp) U
Ha EnuHoM mopraie.

9. TIlo BompocaM TpeAOCTaBIeHHs  TOCYJAapCTBEHHOW  yCIyrH
M CBEJIEHUH O XOAe IPeIOoCTaBIeHUs TOCYJapCTBEHHOM YCIyrM 3asBUTEIH
HHPOPMHPYIOTCS JOJDKHOCTHBIMU JIMIlaMu PocTpyaa MUCBMEHHO, MOCPEICTBOM
DJIEKTPOHHOM IOYTHI, [10 CIIPAaBOYHBIM Tele(OHaM WM Ha JIMYHOM IpUEME.

10. KoHcynmpTammu o0 TMOpsAAKE MPEeJOCTaBICHHUs TIOCYAapCTBEHHOIM
YCAYTrH  NPEAOCTaBIAIOTCS [0  BOIpocaM,  yKa3aHHBIM B IIYHKTE
5 AAMMHHUCTPaTUBHOIO periiaMeHTa.

11. KoHCynbTalMd TpPEIOCTaBISIOTCS IPH JIMYHOM  OOpallleHuHy,
IIOCPENCTBOM OQHIHATIBHBIX CalTOB, Telne(OHHOM! CBI3U WU IIOYTHI.

12. Tlpu muuHOM OGpalIEHMH KOHCYNBTAl[MH MPEIOCTABISIOTCS B Yachl
IpHeMa 3asABJIEHHHM, B HHBIX Clydasx - B pabodyee BpeMs, B TOM 4YHCIE, KOrja
IpdeM  3asdBJ€HHWIl Ha  INPEIOCTaBIGHUE  FOCYNApCTBEHHOHM  YCIYTH
HE OCYIIECTBIISAETCS.

13. B otBeTe mo TeneoHy Ha YCTHBIE OOpalieHHs AOIKHOCTHOE JIHIIO

Poctpyna uadopMHpyeT oGpaTHBLIerocs rpakKIaHiHa O CBOMX (paMHINHK, IMEHH,
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OTYECTBE, MNODKHOCTH, MHTEPECYIOLIMX €ro BONpOCcaX WIH COOOILaeT HOMEp
TesieOHa KOMIIETEHTHOTO JOJDKHOCTHOTO Jinia Poctpya.

14.  Hudopmanus o nopsake NpeJoCTaBIeHHs rOCyIapCTBEHHON YCIyrH
IpenocTaBiseTcs: Ha 6€3B03Me3THON OCHOBE.

15.  OcHoBHEIMH TpeOOBaHUAMH K HHOOPMHPOBAHHIO O IIOPSIKE
IPEJOCTaBIEHUA I'OCYJAPCTBEHHON YCIYTH SBIISIFOTCS:

JOCTOBEPHOCTH NPENOCTABISIEMON HHPOPMALINY;

IIOJTHOTa UH)OPMUPOBAHHUS;

ya00CTBO U JOCTYIHOCTD IONy4eHHs HHDOPMAIIHY;

OIlEpaTUBHOCTb NPeJOCTaBICHHS HH()OPMAITHH.

II.  Cranpapr npenocTaBieHUs rOCYIapPCTBEHHOM YCIyTH

HaumenoBaHue rocy1apcTBeHHOM yCIIyru

16. HaumeHOBaHUe TroCyJapCTBEHHOH YCIAYTH — TIOCYJapCTBEHHAs

yCIIyra o BeAeHHIO 0a3bl JaHHBIX 110 YYETY TPYAOBBIX apOUTPOB.

HanMeHoBaHMe oprana, mpeJoCTaBIsSIONIEr0 roCyAapCTBEHHYIO YCIYTY

17. TIlpemoctaBneHne TOCYHApCTBEHHOW YCIYIH  OCYIIECTBIAETCS
Poctpynom.

3anpentaercs TpeOOBaTh OT 3asABUTENS OCYIIECTBICHHS NEHUCTBHIH, B TOM
4lClie COrNIaCOBaHMM, HEOOXOIUMBIX IS ITOJy9eHUS rOCYAapCTBEHHOM YCIyrd U
CBSI3aHHBIX C OOpallleHueM B UHBIE TOCYAapCTBEHHbIE OpraHbl U OpraHu3alluy, 3a
HUCKIIIOYEHHEM IIONyYeHHS YCIyr W TOJYyYeHHS JOKyMEHTOB M HH(MOpMalUH,
IPEeIOCTaBNIIEMBIX B pe3yJbTaTe MpPeJOCTaBIeHHUs TaKUX YCIYT, BKIIIOUEHHBIX B
IepeyHd, YKa3aHHble B 4YactTh 1 cratbu 9 @enepanbHOro  3akoHa
or 27 wiona 2010 r. Ne 210-93 «O0 opraHM3anuu TpPeAOCTaBIICHHUS
rOCYyJapCTBEHHBIX W MYHUIMIAIBHBIX yciayr» (CobpaHue 3aKOHOJATENLCTBA
Poccuiickoit ®eneparyu, 2010, Ne 31, ct. 4179; 2014, Ne 26, c1. 3366) (nanee —
®enepanbHblil 3aK0H Ne 210-03).
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Onncanve pesyibTaTa MpeJocTaBlIeHNs FOCYAapCTBEHHOM YCIyrH

18.  Pe3ynbTaToM IpenocTaBlieHus TOCYAAPCTBEHHOM YCITYTH SBJISIOTCS:

a) HampaBlieHHE 3asBHUTENI0O YBEIOMIICHHMS O BHECEHHHM CBEICHUH O
TPYJOBBIX apOuTpax B 6a3y JaHHBIX;

0) HampaBlieHHE 3asBUTENIO YBEIOMIIEHHS 00 HM3MEHEHHM CBEICHMI O
TPYAOBBIX apOUTpax, COAepXKaIIUXCA B 6a3e JaHHBIX;

B) HallpaBlIeHHE 3asBUTEIIO YBEJAOMJIEHHS 00 MCKIIOYEHHH CBEIEHUl 0
TPYJAOBBIX apOUTpax, COIEPIKALINXCS B 0a3e JaHHBIX;

) HanpaBleHHE 3asBUTENIO YBEJIOMIIEHHUS O MPEAOCTABICHUH CBEJCHHI O

TPYZOBBIX apOUTpax, COMEPIKAIIMXCS B Oa3e JaHHBIX.

Cpok npeocTaBlieHUs] FOCYIapCTBEHHOM YCIIyTH, B TOM YHCIIE C YYETOM
He0OX0ANMOCTH 0OpallleHHs B OpraHM3aliy, YY4aCTBYIOIIKE B IIPEJOCTABICHUH
roCyJapCTBEHHOM YCIIyI'H, CPOK IIPUOCTAaHOBJICHHS MTPEOCTABICHHS
roCy1apCTBEHHOM YCIIYTH B ClIy4ae, €CIM BO3MOXHOCTb IPHOCTAHOBIIEHHUS
IIpeyCMOTPEeHA 3aKOHOAATeIbCTBOM Poccuiickoit denepannu, CpoK BEIAAYH
(HanpaBiieHKs) JOKYMEHTOB, SBIISIOLIMXCS PE3YIbTATOM IIPEAOCTABIECHHS
TrOCYJApCTBEHHOMU yCIIyTH

19. TocymapcrBeHHas yciyra NpeOCTaBIAETCS B CPOK,
He npeBpllaromui 17 pabounx nHeH cO OHS peruCTpalliMl 3apoca 3asBHTEIS
B Poctpyre.

20. VYuacTue MHBIX OpraHd3alMii B MPEJOCTAaBJIEHHH TOCYIAPCTBEHHOM
YCIIyTH He TIpelyCMOTpPEHO.

21. TlpuocraHOBIeHHE TMpPENOCTaBIEHUS TOCYJAPCTBEHHOM  YyCIOyru
He IPeayCMOTPEHO.

22. Cpox HampaBieHHS 3asBUTENI0 JOKYMEHTOB, SBJIFOILIMXCS
Pe3yNbTaTOM IPeIOCTaBIIEHUS TOCYJapCTBEHHOM YCIyTH, - He MO3Hee pabouero

AHA, CJICOYIOIICTO 3a JHEM HX PErUCTpalHu.




HopmaruBHEIE IPaBOBBIE aKThl, PEryIHPYIOLIHE
IpeJIOCTaBJ/IEHHE IOCY IapCTBEHHOM YCIIyrH
23. TlepeyeHp HOPMATUBHBIX MpPABOBBIX AKTOB, PEryIupyIOIIHNX
OCYyIIECTBIICHHE (helIepabHOrO TOCYapCTBEHHOTO KOHTPOMs (Haa30pa) B chepe
COLMANbLHOTO  00CITY)KMBaHUS, PasMElleH Ha oQuuuansHOM caiite Pocrpyna,

B enepansHoM peectpe u Exunom noprae.

VcyepneiBaronyii nepedeHs JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH
C HOPMaTHBHBIMH NPABOBBIMH aKTaMM J1JIs1 IPEIOCTABIEHUS TOCYAapCTBEHHOM
YCIIYTH M YCIIYT, KOTOPBIE ABJIAIOTCA HEOOXOAUMBIMH H 0053aTENbHBIMH IS
NPENOCTABICHHS TOCY JapCTBEHHOMN YCIYTH, MOUIEKAIIMX IIPEICTABICHUIO
3asBUTEJIEM, CIIOCOOB! MX MONY9EHHUS 3asBUTENEM, B TOM YHCIIE B HIIEKTPOHHOM
(bopme, TOPATOK UX NpeJOCTABICHHUS

24.  Jlns momydeHMs rOCYIapCTBEHHOHM YCIIYTH 3asBUTENb HanpasJisieT
B Poctpyx 3ampoc.

B 3ampocax 3asBuTens: O BHeCEHMH CBeleHHH O TPYHOBBIX apbUTPax
B a3y naHHBIX; 06 H3MEHEHHH CBeJEHHii O TPYNOBBIX apbUTpaX, coAepXKaluxcs
B 0aze gHaHHBIX; 06 HCKIIOYEHHH CBENEHHH O TPYLOBBIX apburpax,
CONepXaNIUXCs B Gaze NaHHBIX JHOJDKHA COIEPIKATHCSA ClIEyromas HHPOPMALHUS:

a) COOTBETCTBYIOLI[As IPOCKOa 3asIBUTEII,

0) CBeZleHHs O MOIrOTOBKH 3asBUTENS B Ka4€CTBE TPYIOBOTO apOUTpa;

B) TOJl, MECSIII, IaTa U MECTO POXKAECHUS 3aIBUTEIS,

T') PEKBU3MTHI JOKYMEHTA, yAOCTOBEPSIONIETO JTMIHOCTD 3asBUTEJIS,

1) MECTO paboTHI (CITyKObl) 3aBHTEIS,

e) cBeneHus 00 00pa3soBaHMHM, TNIPO(ECCHH, CIENUATBHOCTH U
KBaJIH(DUKALMK 3a5BUTENS, PEKBU3UTEI JOKyMEHTOB 06 06pa30BaHHH;

XK) anpec (akTHYeCKOro MecTa MPOXHBAHHS M PETHCTPAIUH MO MECTY
JKUTENBCTBA U (UJIK) 110 MECTY NPeObIBAHMS 3aIBUTEIIA;

3) MOYTOBBIA aipec 3asBHTENd, II0 KOTOPOMY JOJDKEH OBIThH HaMpaBieH
OTBET;

M) KOHTAaKTHEIE TeIe(OHBI U afipec IEKTPOHHOM MOYTHI (IOCIeIHEE — [IPH

HaJIM4UH ) 32IBUTEJIS;



K) JlaTa COCTaBIICHHS 3apOCa;

1) damMunKsi, UMA, OT4eCTBO (NPH HAIMYHHK) 3asBHTES (npencraBuTens
3asiBUTEJIA ).

3anpoc 3asBuTeNs 0dopMIIseTCs o GopMe, IIPHBEIEHHON B IPUITOXKCHHAN
Ne 1 kK AIMUHHCTPaTHBHOMY pernaMeHTy.

25. B 3ampoce 3asBUTENs O HPeNOCTAaBIEHUH CBENSHHH O TPYAOBBIX
apbuTpax, comepamuxcs B 6a3e NaHHBIX HOKHA COLEpKaThCs CIICAYIOLIast
UHpOpMaIys:

a) npockba 3asBUTENS O NPENOCTABICHUH CBEICHH O TPYAOBBIX apOUTpax,
colepxaluxcs B 06a3e JaHHBIX;

0) HaMMeHOBaHWE M OpraHM3aLMOHHO-TIPaBOBas (OpMa 3aBUTENS —
FOPMAMYECKOTrO UL JU60 GamMuiIns, UMs, OTIECTBO (IPH HATHYHH) 3asBUTENS —
GbU3AYECKOro MHUA;

B) CBEZIEHHS O KOJUIEKTHBHOM TPYI0BOM CIIODE;

I) ajipec 3asBUTEN, [0 KOTOPOMY [OJDKEH GBITh HALIPABJIEH OTBET;

J1) HOMEp KOHTaKTHOT'O TeNlehOHa 3asIBUTEIIS;

€) ajipec SNEKTPOHHOM NOYTHI (IPH HATMYKH) 3asSBUTEIIS,

’K) J1aTa COCTaBIICHHS 3aIPOCa;

3) damuius, uMs, OTYECTBO (IPH HATMYMH) 3aSBHTENS, [PENCTABHTENS
3asiBUTE.

3anpoc 3asButens odopmiasercs 10 GopMe, IPUBENEHHON B IPUIOKEHHH
Ne 2 x AIMHHHCTPaTHBHOMY pernaMeHTy.

K sanpocy sasButens MOryT mnpuuaraTecs DOKYMEHTHI, COIEpIKallye
JOTIOJIHUTEIIPHYI0 HH(QOPMALMIO, XapaKTePU3YIOLIY0 KOJIEKTHBHBIH TPYyHOBOI
crop.

26. JIokyMeHTBI, HeOOXOAUMBIE IS IPEJOCTaBJICHUS TOCYJapCTBEHHOM
YCIIyTH, TOJDKHBI OBITh YETKUMH JUIS NPOYTEHHS, OPOPMIICHBI B MAIIHHONHACHOM
BUJIC Ha PYyCCKOM S3bIKe, IIPH 3TOM He JIOIyCKaeTCs HCHONb30BaHUE COKpAIIEHU
ClIOB H ab0OpeBHaTyp, He YCTaHOBJIEHHBIX 3aKOHOAATENBCTBOM PocCHICKOM

®enepanum.




10

HcuepnelBaroluii nepeveHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH
C HOPMaTHBHbIMM NIPABOBBIMHU aKTaMH IS IPEAOCTABICHHUS TOCYIAPCTBEHHOM
YCIIYTH, KOTOPBIE HAXOJATCS B PACIOPSIKEHMH OCYAAPCTBEHHBIX OPraHOB,
OpraHoOB MECTHOT'O CaMOYIIPABJIEHHs X HHBIX OPTaHOB, YYaCTBYOIINAX
B IIPEIOCTABICHUH FOCY1apCTBEHHbBIX WM MyHHIHIATBHBIX YCIYT, U KOTOpHIE
3asBUTEIIb BIPABE NIPEACTaBUTH, & TAKXKE CIIOCOOBI MX MOJIYYEHHUS 3asBUTENIEM,
B TOM 4HCJI€ B 3JIEKTPOHHOM (popMe, NOPAAOK UX IIPEAOCTABICHHS

27. JlOKyMeHTEI, HEOOXOIUMBbIE B COOTBETCTBMHM C HOPMATHBHBIMH
NPABOBBIMH aKTaMU Ul MPEJOCTABICHHUS TOCYJAPCTBEHHON YCIyrH, KOTOpHIE
HaXOAATCA B DPaCNOPSIKEHHH TOCYAApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyNpaBJICHHS W HWHBIX OpraHOB, YYACTBYIOIIMX B IPEJOCTABICHUU
FOCYAApCTBEHHBIX MM MYHHIMIIANBHBIX YCIYT, H KOTOpbIE 3asBHTENL BIIPaBe
NpEACTaBUTh, 3aKOHOATENbCTBOM Poccuiickoi Mesepaunn He mpeaycMOTPEHBI.

28. 3anpeiaercs TpeGOBaTh OT 3aBUTEIIA:

a) NpPEACTaBIEHMA JOKYMEHTOB M WH(GOPMAIMM HIH OCYILIECTBIEHHS
JISUCTBUIA, TpPEICTaBIEHNE WM OCYLIECTBICHHE KOTOPBIX He IIPELyCMOTPEHO
HOPDMAaTHBHBIMM ~ MNPAaBOBBIMH  aKTaMH,  pETYJIHPYIOIIMMH  OTHOLICHHS,
BO3HHMKAIOWIKE B CBA3H C IIPEAOCTABIEHUEM TOCY JapCTBEHHOMN YCIIyTH;

0) npencraBneHus JOKYMEHTOB U MHOPMALHH, KOTOPIE B COOTBETCTBHH
C HOPMaTHBHBIMM NPaBOBBIMU aKkTaMH Poccuiickoit @enepannn, HOpMaTUBHBIMU
IIPAaBOBLIMU aKTaMU CyOBeKTOB Poccuiickoit Qenepauuy ¥ MyHULUIATLHBIMU
IIPaBOBBIMU aKTaMH HAaXOHUSATCS B PACMHOPSIKEHUH TOCYJapCTBEHHBIX OPraHoB,
IPEIOCTABIIAIOIMX FOCYIapCTBEHHYIO YCIIyTy, HHBIX TOCYAapCTBEHHBIX OPraHoOB,
OpraHoB ~ MECTHOTO  CaMOYIpaBlieHUsI ¥  (WIH)  [OABEIOMCTBEHHBIX
FrOCyTapCTBEHHBIM  OpraHaM W  OpraHaM MECTHOTO  CaMOYIIpaBJICHHs
OpraHu3anui, yqachymmnx B MPEJOCTaBICHUH T'OCYAAPCTBEHHOMN YCIyTH,
33 HCKJIIOYCHHUEM JIOKYMEHTOB, yKa3aHHBIX B 4acTH 6 ctatbu 7 PemepanbHOro
3akoHa Ne 210-P3;

B) MNpEICTaBIEHUs JOKYMEHTOB W HH(OPMalWM, OTCYTCTBHE U (HIIH)
HEOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIWCh IPU IEPBOHAYAILHOM OTKa3e
B IpHE€Me JOKYMEHTOB, HEOOXOMUMBIX HJS IPENOCTABJIECHHS TOCYIapCTBEHHOM

yClIyrH, 1160 B NPEAOCTaBICHHU TOCYHApCTBEHHOW YCIYIH, 3a MCKIIOYEHHEM
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CIytaeB, IpEAyCMOTPEHHBIX MMYHKTOM 4 YacTu 1 crateu 7 ®emepanbHOro 3akoHa
210-@3.

HcyepnsiBaroimuii iepeyeHs OCHOBaHU# 11 0TKA3a B npuemMe
AOKYMEHTOB, HEOOXOJUMBIX IJIs IPEIOCTABICHUS roCyJapCTBEHHOM YCIIyrH
29. OcHoOBaHuit Ijig OTKa3a B npHeMe JOKYMEHTOB, HEOOXOOUMBIX IJIS

NPEIOCTaBIEHHs 'OCY IAPCTBEHHOM yCIyTH, He MPEAYCMOTPEHO.

HcuepnbiBaronumii mepedyeHs OCHOBAHHIA s IIPUOCTAHOBJICHHS HJIM OTKa3a
B NIPEJIOCTaBJICHUHU [OCYJapCTBEHHOM YCIIyTH

30. OcHoBaumii VTS IIPUOCTAHOBJICHHS NpeqOCTaBICHUS
roCyJapCTBEHHOM yCIIyI'H He NIPefyCMOTPEHO.

31.  OcHoBammeM ;I OTKa3a B NpeNOCTaBIEHUH roCyJapCTBEHHOM
YCIIYTH SIBIISIETCS:

a) 3asiBUTENIEM HE IIPEICTABIEHBI JOKYMEHTHI, HEOGXOMMBIE JUIS
NPEAOCTABICHHA TOCYJaPCTBEHHON YCIIyTH, IPEAYCMOTPEHHEIE MYHKTOM 24 Win
IyHKTOM 25 HAaCTOSIIETO AMHUHHUCTPATHBHOIO PErIaMeHTa,

6) npencTaBNeHHble 3asBUTENEM JOKYMEHTbl He COOTBETCTBYIOT
TpeOOBaHUSIM K HX O(OPMIIEHHIO, NPENyCMOTPEHHBIM nyHktamu 24 - 26
HaCTOSIEr0 AJIMHHUCTPATHBHOIO PErIaMEHTa,;

B) 3alpOC 3asBUTENS HE OTHOCHTCS IO CYIIECTBY K IIPeLOCTABICHHIO
rOCYapCTBEHHOH yCITyTH;

) yKa3saHWe B 3alpoce 3asABHTEN HEJOCTOBEPHON MO0 HCKaXKEHHOI
UHpOpMaIIHH.

Ilepevens yciyr, KOTOpBIE SBIAHOTCA HEOOXOLUMBIMU U 003aTEbHBIMH
AJ1s IPeIOCTaBICHHs: TOCY JapCTBEHHOH YCITyTH, B TOM YHCJIE CBEISHUS
0 OKYMEHTe (ZOKYMEHTax), BBIJaBaeMOM (BbIaBAEMBIX ) OpTaHH3aLHSIMI,
y4acCTBYIOIIMMH B [IPEOCTABICHAH FOCY JAPCTBEHHOM YCIIyTH
32. Tlpu npenocTaBleHHH TFOCYHAPCTBEHHOM YCIYIHM IIPEHOCTABIEHHE

HHBIX YCIYI, HEOOXOOUMBIX M  OO0SM3aTeNbHbIX IS MpeIOCTaBICHUA

rOCyJapCTBCHHO#  yClyrd, a TakkKe Y4YaCTHe HHBIX  OpraHd3aluii
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B [IPEIOCTABIICHHH FOCYJapCTBEHHOM YCIyTH HE MPeyCMOTPEHBI.

ITopsizok, pasMep U OCHOBaHUE B3UMAHHUsA rOCYAAPCTBEHHON MOLULTHHBI
HJI UHOY IUTaThl, B3MMAaeMOH 3a IPEOCTaBIIeHHE rOCYyJapCTBEHHOM
YCIYTH

33. Tlnara 3a mpeJoCTaBleHHE FOCYJAPCTBEHHOM YCIYTH He B3UMAeTCs.

Topsinok, pasmep 1 OCHOBaHHS B3UMAaHHsl IUIATH 32 IPEJOCTABICHHE
YCIIYT, KOTOPBIE ABJIAIOTCS HEOOXOUMEIMM U 00S3aTEIbHBIMU 15
NPEIOCTABICHUS FOCYIAPCTBEHHOM YCITyTH, BKIIIOYas HHPOPMALIMIO O METOAUKE
pacyeTa pa3Mepa Takoi IIaTsl
34. Tlpu mpenoCTaBIeHWM TIOCYHAPCTBEHHOM YCIYIH MpefoCTaBlIeHHe
MHBIX YCIyr, HEOOXOOMMBIX U  OOS3aTeNbHBIX M INpeJoCTaBICHHUS
rOCYJapCTBEeHHOM YCIIyIH, HE MPeJyCMOTPEHO, IIaTa 3a MpeJoCTaBlIeHHe TaKUX

YCIIYI' HC B3UMAaCTCHl.

MakcuManbHbIA CPOK OXMIAHUA B O4epeH MIPH I10Aade 3aIpoca
O IIPEeIOCTaBIEHHH TOCYAaPCTBEHHOH YCIIyTH, YCIyTH,
IIpe10CTaBIIsAEMON OpraHu3alel, y4acTBOBaBIIEH B [IPeIOCTaBICHUN
roCyapCTBEHHOM YCITyIH, M IIPH NOJIyYSHUH Pe3yJIbTaTa Ipef0CTaBICHUsL
TaKUX yCayr
35. Bpems OXuIaHMS B OUepeNH IIPH [IOAaYe 3ampoca 3asBHTENS U MpH

TIONy4eHUH pe3ynbTara MPeAOoCTaBICHUs] TOCYAapCTBEHHON YCIYId HE HOIDKHO

IIPEBBIIATH 15 MUHYT.

Cpok H MOpSIOK perucTpalyy 3ampoca 3asBUTeNLs
O PEOCTaBJICHHH FOCYJApCTBEHHOM yCIIyrdl H YCIYTH,
NPeAOCTaBIAEMOM OpraHu3alyeil, yyacTBYIOIIEH B IpeI0CTaBICHUH
rOCyAapCTBEHHOM yCIIyTH, B TOM 4YHCJIe B 3JIEKTPOHHOMH dopme

36. Peructpaums 3ampoca OCYIIECTBISETCS MOKHOCTHBIM JIMLIOM
PocTpyna, OTBETCTBEHHBIM 3a JENOMPOM3BOICTBO (ajiee — JOKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a JIEJIONPOU3BOACTBO), He Mo3aHee 1 paboyero OHA €O JHA
noctyruieHus B Poctpyz.

37. JIOWKXHOCTHOE JMIO, OTBETCTBEHHOE 3a JEJIONPOM3BOJCTEO,

IIPOCTABJIAICT B 3alIPOCE 3aABUTECIIA ATy U BXOI[SIHII/Iﬁ HOMCEP.
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38.  3aperucTpHpoBaHHEIH 3ampoc B J€Hb PETMCTPALUMH HOKHOCTHBIM
JIMIOM, OTBETCTBEHHBIM 32 JIENIONPOU3BOICTBO, IEpeaeTcs JOJKHOCTHOMY JIHILY
Poctpyna, 0TBETCTBEHHOMY 3a MpeIOCTaBIeHIE rOCYIapCTBEHHOM YCIyTH (naiee
— JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIPEIOCTaBIIEHHE TOCYAapCTBEHHOMN
YCIYTH).

39. JlomxHOCTHOE JIMIO, YINOJHOMOYEHHOE Ha MPENOCTaBICHHUE
TOCYJApCTBEHHOM YCIIYTH, OCYWIECTBISIET Yy4YeT MOCTYNUBUIAX 3allpOCOB
3ajBUTENICH B XKypHale y4eTa 3alpocOoB 3asBUTeNel (Jajiee - KypHal ydera),
pPEeKOMeHIyeMbli 00pasell KOTOpOrO IpUBENEH B MNPWIOKEHHH Ne 3 K
AJIMPHUCTPaTUBHOMY perjaMeHTy.

Vyer 3aIIpOCOB 3asBUTEIIECH OCYLIECTBJIAACTCA B 3JICKTPOHHOM BHJE.

TpeGoBaHHs kK TOMEMIEHUAM, B KOTOPBIX IIPEJOCTABIIAETCS
roCyAapCTBEHHas yCiyra, 3aly OXXHIaHUs, MECTaM ISl 3aIl0JIHEHHS 3a[IPOCOB
O NIPEAOCTABICHUH I'OCY JapCTBEHHOH yCIIyTd, HHPOPMAIIHOHHBIM CTEHIaM
¢ 00pa3LaMy HX 3alONHEeHHs U EpeYHEM JOKYMEHTOB, HEOOXOMUMBIX s
NPEeOCTaBICHUS KaXKI0H rocy 1apCTBEHHO! YCIIyTH, pa3MEIEHUIO
H 0 OPMIICHHIO BU3YalIbHO#M, TEKCTOBOM M MyJIbTHMEAUHHOM! uHbOpMaIuu
O MOpsAKe IPEeAOCTABICHUA TaKOW YCIYTH, B TOM YHCJIE K 00eCIIEYEHUIO
JOCTYIMHOCTH ISl MHBIUAOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHHU
¢ 3aKOHOJ1aTeNECTBOM Poccuiickoil @enepalyu 0 COLUANBHOM 3aLUTE
WHBaJIUIOB

40. TlpueMm 3ampocoB 3asBUTENCH U HUX PETHCTPAIlMs OCYILECTBIAIOTCS
B CIIELMANIBHO BBIACICHHBIX AJIS 3THX Lienel noMemmenusax Poctpyna.

4]1. TIlomMemeHus A npHeMa 3asBUTeNled MOJDKHBI OBITH OCHAIICHBI
TabJIMYKaMH C yKa3aHHEM HOMepa [OMelleHMs, (paMMIMK, HIMEHM M OTYECTBa
(IpM HanMYMU) OOJDKHOCTHOrO jMua PocTpyna, OTBETCTBEHHOIO 3a IIPHEM
3asBUTEIICH.

42. Pabodee MecTo IOKHOCTHOTO Jinila PocTpyaa, OTBETCTBEHHOIO
3aIpueM  3adBUTeNlel, 00OpydyeTcs  MEePCOHANIBHBIM  KOMIIBIOTEPOM
C BO3MOXXHOCTBIO JIOCTyNa K WHPOPMALMOHHBIM 0a3aM JaHHBIX, MeYaTaloluM
¥ CKaHHPYIOIIUM YCTPOHCTBOM.

43. JlomkxHocTHhle Jnumna PocTpyga, OTBeTCTBEHHBle 3a IIpPHEM
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3asgBUTENEH, 00ECHEeYNBAIOTCSA JIMYHBIMH HAarpy[IHBIMH HICHTU(GHKALUOHHBIMH
KapTOYKaMH.

44, B noMelleHusAX A NpueMa 3asBuTeneid 000pyIyroTCs MecTa JUls
OXHUIaHHA C HHPOPMAIMOHHBIMH CTEeHAaMH, obeclieurBaeMble CTYJIbIMH,
cronamu 11 0hOpPMIIEHHUs JOKYMEHTOB U TIepeYHeM OKyMEHTOB, HEOOXOUMBIX
IU1s TIPEOCTaBIEHUS TOCYyAapCTBEHHOMN YCIIyTH.

45. TlomemieHHs Jias TpueMa 3asBUTeNedl ©  3albl  OXHUIAHUA
obopyayloTcs CHCTEMaMH KOHAMLMOHHUPOBaHHWS M OTOIUIEHHs, CpeICTBaMU
HI0XAPOTYIIEHUSA ¥ OTMOBELICHHS O BOSHUKHOBEHHUH YPE3BbIYaNHBIX CUTYaLUH.

46. BusyansHas ¥ TeKcTOBas MH(pOpMalMs O NOpsAKe NpeaoCTaBIeHU
roCy/JapCTBEHHON YCIYrH pa3MellaeTcs Ha HH(MOPMalMOHHOM CTEHIE B 3ale
OXMJAHUA M TIOMELICHHH Ul NpHeMa 3asBHTelNield, a TakKe Ha O(QUIUAIbHOM
caiitre Poctpyna u EqunHomMm nopraie.

47. B uensx opraHu3aldd OeclpensTCTBEHHOIO [OCTYIIa HHBAIMIOB
(BKIIIOYas MHBAJIMIOB, HMCIIOJB3YIOIIMX Kpecna-KOMSCKA U coOaK-IpOBOJHHMKOB)
K MECTY IIPeIOCTaBIeH s TOCYyJApCTBEHHOHN yCIyTH UM 00€eCIIeudBalOTC:

a) ycnoBus s OecnpensTCTBEHHOrO JAOCTyna K OOBEKTy (34aHHIO,
IIOMEIIEHHI0), B KOTOPOM MPEeAO0CTABISAETCSA TOCYAAPCTBEHHAs YCIIyra,

6) BO3MOXHOCTH CaMOCTOSTENBHOTO IIEPEABMXEHUS IO TEPPUTOPUH,
Ha KOTOPOM PpacmoyiokeHbl OOBeKTHl (3[aHMsA, IOMENIEHHs), B KOTOPBIX
MIPeI0CTaBIsETCS rdcyz(apCTBeHHax yciyra, a Takke BXOJa B TaKUe OOBEKTHI
¥ BBIXOJa U3 HUX, [IOCAJKHA B TPAHCIIOPTHOE CPEACTBO U BHICAIKH M3 HEro, B TOM
Ylclie C HCIOJIb30BaHUEM KpPeCIa-KOJISCKY,

B) CONPOBOXKICHHE WHBAJIUIOB, HMEIOMX CTOMKHE PacCTPOHCTBA
(YHKIMH 3pEHHS X CAMOCTOATENBHOTO HePeBIDKECHHU;

r) Hamexamee pa3MelieHue 00OpyHOBaHHS W HOCUTeNeH MH(OPMALHH,
HeOOXOOUMBIX JUId oOecmeveHuss OeCHpelsITCTBEHHOr0 AOCTyNa HHBAJIMIOB
K OObeKTaM  (3[aHMsAM, [OMELIEeHHMsAM), B  KOTOPBIX  IIPEJOCTABISACTCS

rocyJapCTBeHHas yCyra, € YUY€TOM OI’paHH‘IeHI/Iﬁ HUX XU3HEOCATCIbHOCTH,
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n) nyOaupoBaHHe HEOOXOMMMOM /i1 WHBAIHMIOB 3BYKOBOH U 3pHUTENBHOM
MH(OpMaNKH, a TaKkKe HaANMCel, 3HAKOB W MHOM TEKCTOBOH M rpagpuyecKoit
MH(}OPMALMHK 3HAKAMH, BBIIOIHEHHBIME PETbe(pHO-TOYEYHBIM mpudpToM Bpaiins;

€) OIyCK CypAONepeBOgINKa U TUQIOCY pAONEPEBOALHKA;

K) HOIMYyCK COOaKH-TIPOBOJHMKA Ha OOGBEKTHl (3AHHA, [IOMELLEHN ),
B KOTOPBIX NMPENOCTABIIACTCS FOCYAapCTBEHHAs! YCIIyTa, IPH HAIMYMH JOKyMEHTa,
NIOATBEPXKIAIOUIETO €€ CreluanbHoe 00yYeHHe M BbIIaBaeMoro mo ¢popMe U B
NOPsAAKE, KOTOPhIE YCTaHOBJICHBI IPHUKa30M MUHHCTEpCTBA TPYa U COLMATBHOIM
3amuTel  Poccuiickoit  ®emepanuu ot 22  wmioms 2015 1. Ne 386m
«O0 yTBepaeHHM (OPMBI  JOKYMEHTa, TNOATBEPXKAAIOIETO  CIEHHATBHOE
o0yuenue co6aKH-rip03011HHKa, U NOpsifKa €ro BbIAAYM» (3aperucTpHpPOBaH
Munncrepcteom foctunuu  Poccumiickoit ®enepaupu 21 wons 2015 r.,
peructpauyoHHbIii Ne 38115);

3) OKasaHWe WHBATMJAM NOMOLIY B MPEOAOJEHHH GaphepoB, MEIIAIONIHX
TIOJTyYEHHIO HMH FOCYIapPCTBEHHOM yCITyTH HapaBHe C IPyTrMMH JTHLIAMH.

B cnyyae HEBO3MOXHOCTH MOJNHOCTBIO IIPHCIIOCOGHTE OGBEKT C y4eToM
NOTPEOHOCTH MHBAIMAA €My JIOIDKCH ObITh ObecmedeH HOCTYN K MECTy
NPENOCTABIEHNsT TOCYAApCTBEHHON YCIyrd, nudo, KOrma 3TO BO3MOXHO, ee
NpeNoCTaBlIeHHe O00ECIeYnBaeTC M0 MECTy JKUTENBCTBA WMHBAIMAA WIH B
JUCTaHLIMOHHOM PEXXHME.

Topsmox obecriedeHUs] YCIOBHMI AOCTYNMHOCTH Ul WHBATHIOB OOBEKTOB
Y NIPEIOCTABIIIEMEBIX YCIYr B cdepe Tpyla, 3aHATOCTH U COLHAIBHON 3aIUTEHI
HACEJIeHMs, a TAKXKEe OKa3aHUs MM NPH 3TOM HEOOXOJMMO HOMOIIM YTBEPKIEH
NpuKa3oM MHUHHCTEPCTBA TPy/a U COLHANbHOM 3aumTsl Poccuiickoii ®eneparnyn
oT 30 monsg 2015 r. Ne 5271 «O6 ytBepxaenun ITopsaaka o6ecreueHys yClIOBUil
AOCTYNHOCTH [JIsi MHBAIMIOB OOBEKTOB M IIPENOCTABISIEMBIX YCIyr B cdepe
TpyJia, 3aHATOCTH U COLIMANIBHOM 3allMTHl HACENIEHHUs, a TaK)Ke OKa3aHUsA UM IIPH
3TOM He0o6X0AMMOW MOMOIM» (3aperHCTpUpOBaH MMHHMCTEPCTBOM IOCTHUIIUH

Poccuiickoit ®@enepanun 17 centadps 2015 r., peructpainonnsiii Ne 38897).
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TlokasaTeln JOCTYNHOCTH M Ka4eCTBa FOCYAApCTBEHHOH YCIIyTH, B TOM
HHCIIE KOJIMYECTBO B3aUMOISHCTBUM 3asBUTEIS C JOJDKHOCTHBIMY JIMLAMH [IPH
[PEIOCTaBICHUH 'OCYAAPCTBEHHOM YCIIYyTH U UX MIPOJOKHUTEIHHOCTb,
BO3MOXXHOCTD ITOJIyYeHHsI HH(POPMALMHU O XOJI€ MIPEI0CTaBICHHS
TOCYIapCTBEHHOH YCIIyTH, B TOM YHCJIE C HCIOIb30BaHHEM MH(BOPMALIHOHHO-
KOMMYHHKAIMOHHBIX TEXHOJIOTUH, BO3MOKHOCTh JINOO HEBO3MOXKHOCTD
IOJTyI€HUs FOCY AapCTBEHHO! YCIIYTH B MHOTO(YHKIMOHAIBHOM LIEHTpE
IPEAOCTABIEHUS TOCY IAPCTBEHHBIX ¥ MyHHLIUMIAIBHBIX YCIYT (B TOM YHCIIE
B [IOJTHOM 00beMe), B I0GOM TEpPHTOPHATEHOM TIO/pa3/ielIeHHH OpraHa,
NPEN0CTABNIAIOLIEr0 roCy IapCTBEHHYIO YCIIYTY, MO BEIGOPY 3asBHTEIS
(3KCTEpPUTOPHANIBHEIH IPUHIMIT), TOCPEACTBOM 3aIIpoca O NpeJoCTaBIEHUH
HECKOJIbKHX IOCYJAPCTBEHHBIX U (MJIH) MyHULUIATbHBIX YCIYT
B MHOTO(YHKUMOHABHEIX LEHTPAaX [PEeNOCTABIEH S FOCY JapCTBEHHBIX
U MYHHIUNATBHBIX YCIyT

48.  OCHOBHBIM NOKa3aTejIeM JOCTYITHOCTH M KAYeCTBa roCyIapCTBEHHOM
YCIIYTH SBJIAETCA IPENOCTaBJIE€HHE TOCYIApPCTBEHHOM YCIYTM B COOTBETCTBHH
C TpeOOBAHMSMHM, YCTAaHOBNCHHbIMH aBodi 2 (egepanbHOro  3akoHa
Ne 210-®3.

49. K nokasatenaM [OCTYMHOCTH M KadecTBa IIPeLOCTABIEHHS
TOCYIapCTBEHHON YCIIYTH OTHOCSTCS:

a) MOCTYNHOCTh WHGOPMallik O NPENOCTABIEHHH IOCYIAPCTBEHHOM
yCIIyTH,

6) BO3MOXHOCTb mONyYeHHs HHGOPMALMM O XOJAE MPELOCTABIECHHUS
TOCYyapCTBEHHOH YCIYIH, B TOM YHCIE C HCIOJIb30BaHHEM HH(DOPMALHOHHO-
KOMMYHHKallMOHHBIX TEXHOJIOTHIA;

B) COOIIIOIEHNE CPOKOB NPEJJOCTABIIEHHS TOCYAAPCTBEHHON YCIIyTH;

T) OTCYTCTBHE 0OOCHOBaHHEIX XKal06 CO CTOPOHBI 3asiBUTENel Ha JeiCTBYS
(besneiicTBre) NOMKHOCTHBIX MHL PocCTpy;a mo pesynsraTaM IpenoCTaBieHHs
TOCYAapCTBEHHON YCIYIM M Ha HEKOPPEKTHOE, HEBHUMATEIHHOE OTHOIIECHHE
JOJDKHOCTHBIX JIML PocTpyma k 3asBuTessim;

1) KOIMYECTBO B3aMMOJEHCTBHUI 3asBHTENS C NOJDKHOCTHBIMH JIMLIAMH
PocTpyna npm  mpedocTaBIeHHMH — roCydapCcTBEHHOM — YCIyrM M HX
IPOJOJIKUTENLHOCTE;

)K) AJOCTOBCPHOCTH HpeI[OCTaBJISIeMOﬁ 3asiBHTCIISAIM I/IH(l)OpMaIII/II/I 0 Xo4e

IPEJOCTABIICHUS TOCYJApCTBEHHOMN YCIIYTH;
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3) CBOEBPEMEHHEI} [IPUEM M PErUCTPalIHs 3aIIpoca 3asIBUTEIS;

M) yAOBIIETBOPEHHOCTH 3asiBUTEIEl KAYECTBOM rOCYIapCTBEHHOIN yCIyTH,

K) HPHHATHE Mep, HaPaBIEHHbIX HA BOCCTAHOBJIEHHE HAPYIIEHHBIX IIPaB,
CBOOO/] U 3aKOHHBIX MHTEPECOB 3asIBUTEIIEIN.

3asBUTENM MOTYT TOMYYHTh HHGYOPMALMIO O IIOPAAKE M CPOKAX
IPENOCTaBICHUS TOCYNapCTBEHHON YCIYTH, a TaKXKe NOAYd J>KaloOBl Ha
pemenys M (win) gedctBus  (GesgeiictBus) Poctpyma,  npHHSTBIE
(ocyIecTBIIsSIEMbIE) B X0 NPENOCTABNEHHsS TOCYIAPCTBEHHOH YCIYTH, B TOM
YHCIIe C UCII0Ib30BaHKeM EiHOro mopraina.

lonyyenue rocy1apcTBEHHOH yCIyrd B JII060M TEpPHTOPHANLHOM OpraHe
Poctpyna mno BeIOOpy 3adBMTeNs (9KCTEPPHTOpHATBHBIA TPHHLMI) He
IIpe1yCMOTPEHO.

Ilpu npencrasnenuM 3ampoca, 3asBHUTENEM JIMYHO Mpe/NOJIaraeTcs
OZHOKpaTHOE B3aHMMOJEHCTBIE 3asBUTENS C JODKHOCTHBIM JIMLOM Poctpyaa npu
NPEJOCTaBIEHUH TOCYIaPCTBEHHOM YCIIYTH, MPOAOJDKUTENHEHOCT KOTOPOTO He
JOJDKHA MPEBbIIATh 15 MUHYT.

50. Bo03MOXHOCTE HOTy4eHHUs rocyapCTBEHHOM YCIIyTH
B MHOTOQYHKLMOHAIBHOM ~ IEHTPe  MPENOCTABIEHHS  TOCYIapCTBEHHBIX
¥ MyHMIUNAIBHBIX YCIYT (fajiee - MHOTO(yHKIMOHAIBHBIN IEHTP) OTCYTCTBYET.

51. Hudopmanmo o rocymapCTBEHHOM yclyre W CBEACHHS O XOIe ee
IPENOCTABICHUS 3asBUTENH MOIYT MOJYYHTh IIPH JIHYHOM OOpaleHuu

B Poctpyn, no kaHanam TenepoHHO#, HakCHMIIBLHOM U 31eKTPOHHOMN CBSI3H.

Huple TpeOGOBaHUS, B TOM YHCIIE YIHTHIBAIOILIE OCOOSHHOCTH
NPeNOoCTaBIeHNs FOCY JapCTBEHHOM YCIIyTH 10 SKCTEPPUTOPHAIBHOMY PUHIIMITY
¥ 0COOEHHOCTH IPEJOCTABIEHHS FOCY JAPCTBEHHON YCITYTH B S1€KTPOHHOM

dbopme
52. OcoGeHHOCTAMH  NpPEeNOCTaBIEHUS  T[OCYAAPCTBEHHOH  YCIyrH
SBIIIOTCS CIIEAYIOLIHE:

IJIsl  TIOJyYeHUS TOCYAApCTBEHHOM YCIyru 3asBHTENb oOOpalaeTcs

B Poctpyz;
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NPENOCTABICHUE TOCYJAPCTBEHHOM YCIyTH TepPUTOPHATILHEIME OpraHaMH
Poctpyna — rocynapcTBeHHBIMH HHCIEKUMSAMH Tpyna B cyGbekTax Poccuitckoii
OQenepauuy, B TOM 9HCIE 10  OKCTEPPUTOPHANEHOMY HNPUHLHUITY,
HE IPeIyCMOTPEHO;

NIPEIOCTABIICHHE TOCYNAapCTBEHHOM YyCIyrM B MHOTO(YHKIMOHAIBHBIX

LIEHTPaX He NPeIyCMOTPEHO.

III.  Cocras, mocnen0BaTENbHOCTE M CPOKH BBITOIHEHUS
aIMUHUCTPAaTUBHBIX NPOUeNyp (HeACTBHIA), TpeGOBaHHUS K OPSAAKY UX
BBITIOJIHEHHS, B TOM YHCIIE 0COOEHHOCTH BHIIIOHEHHS aIMAHHCTPATHBHBIX
npoueayp (AeHCTBHI) B 3JIeKTPOHHOM hopMe

HcueprsiBarommii nepeveHs aJMUHUCTPATUBHBIX MPOLIEAYP (AeicTBHIA)
IpY IPeJIOCTaBJIEHUH FOCYapCTBEHHOM YCIIyrH

53. IlpenoctaBieHre TIOCYJapCTBEHHOHM YCIAYTH BKIIOYAeT B cebs
ClIeIyIOIIKeE aJMUHUCTPATUBHEIE NPOLIEAYPHI:

a) perucTpauus 3amnpoca;

0) paccMOTpeHHe 3alpoca, NPUHATHE PEIICHHWS O BHECEHWH CBEIeHMI
O TPYAOBBIX apOuTpax B 0a3y JaHHBIX JHGO 06 OTKAa3e BO BKIIOYEHUM CBEACHMI
O TPYAOBBIX apOUTpax B 6a3y JaHHEIX;

B) PacCMOTpEeHHe 3ampoca, [PUHATHE PeIleHHs] 00 W3MEHEHHMH CBEICHHMI
O TPYIOBBIX apOMTpaX, colepXaluMxcsi B 0a3e JaHHBIX JIH60 06 OTKase
B M3MEHEHUH CBEJICHU# O TPYAOBBIX apOUTpax, colepKaliuxcs B 0a3e NaHHBIX;

T) pacCMOTpPEHHE 3amlpoca, NPUHATHE PeIIeHHs 00 UCKITIOUEHUH CBeIeHHUH
0 TPYAOBBIX apOHTpax, coiepxamuxcs B 6Oa3e AaHHBIX JuG0 06 OTKasze
B HCKIIFOYEHUH CBEJIEHHI O TPYJOBBIX apOUTpax, cojepiKaiuxcs B 6a3e JaHHBIX;

J) PacCMOTpEHHME 3alpoca, NPHHATHE pEMIEHMS O IPEHOCTABICHHUN
CBEACHMH O TPYJOBBLIX apOuTpax, cofaepxaluxcs B 6ase AaHHBIX JIUOO0 00 OTKa3e
B IIPEIOCTABJICHUU CBENEHHH O TPYJAOBBIX apOuTpax, copepkamuxcs B Oase
JaHHBIX;

€) HalpaBlicHHe 3asABUTEIIIO Pe3y/bTaTa MPeJOCTaBIeH s roCy JapCTBEHHON
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yCIYTH;

k) WHCOpaBleHHe [OMyNIEHHBIX OINeYaTOK M OIIMOOK B BBIJAHHBIX
B pE3yJbTATE NPEAOCTABICHHS FTOCYAapCTBEHHON YCIYTH JOKyMEHTAaX.

54. MaxkcuManbHO AOMYyCTUMBIE CPOKH aIMHHHCTPATHBHBIX MPOLEIYP,
IpeXyCMOTPEHHbBIE HACTOSIIMM Pa3AeioM, yKa3aHbl B pabOUMX JHIX.

MakcuManbHO JOMyCTHUMBIE CpPOKH aJMHHHCTPATUBHBIX MPOLEAYD,

yKa3aHHBIE B Yacax, UCUUCIAIOTCA ¢ yueToM rpaduka padotsl Poctpyna.

PeFHCTpaI_[I/IH 3alpoca 3as1BUTCIIA

55. OcHoBaHueM [Jii Hayala aJIMHUHUCTPAaTHBHOH  MpPOLEIypHI
PErMCTpallMi 3ampoca 3asgBUTENs SBISIETCS IOCTYIUIEHHWE 3amnpoca 3asBUTENs
B Poépr,u.

56. OTBeTCTBEHHBIM 3a BBINOJIHEHHE aJMUHHCTPATUBHOM MpOLELYpHI
ABIETCS JOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 JIEIOMPOU3BOJCTBO.

57. 3ampoc perucTpupyercs NOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM
3a JIeNONPOU3BOACTBO He To3gHee | pabouyero OHSA cO [THS €ro MOCTYIUICHHS
B Poctpyn.

58. JlomKHOCTHOE  JMIO, OTBETCTBEHHOE  3a AEJIONPOU3BOJACTBO,
IPOCTABIISET B 3aIIpoce 3asBUTENS AATy U BXOIALIMI HOMEp.

59. Tlocne perucrpauuu 3ampoc 3asBUTeNs IepefacTcs AODKHOCTHOMY
NIy, OTBETCTBEHHOMY 3a MpEJOCTaBICHUE TOCYJapCTBEHHOW YCIIyTH,
HE MO3JJHEE JHS €r0 PErUCTPALIVH.

60. PesynpraroM aIMHHHUCTPATHBHON MpOUEAypHl SBISETCA Iepenada
3ampoca 3agBUTENd NOHDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a IPEIOCTaBJICHHE
rOCyJapCTBEHHON YCIIyIH.

CrmocoGoM  ¢duKcanuu pe3yibTaTa BBINOJIHEHHS aJMHHHCTPATHBHOM
IpOLEAYPHl SBISETCS PErHCTpalys 3ampoca 3asBUTENS JO/DKHOCTHBIM JIHMIIOM,
OTBETCTBEHHBIM 32 JIETIONPOU3BOICTBO.

61. Cpok BEHIIONHEHUS aJMHHUCTPATUBHOIO [EHCTBUSA HE JOJDKEH

npeBbIIaTh 1 pabodyero qHs.




20

Paccmotpenue 3anpoca 3assurens,
NPUHATHE PELICHHS O BHECCHUH CBEICHUM O TPYIOBBIX apOUTpax
B 6a3y JaHHEIX TU6O OTKa3e BO BKIFOYEHHH CBEJEHHH O TPYJOBBIX
apbutpax B 6a3y JaHHBIX

62. OcHOBanMeM [Ii HaYana  aIMUHMCTPATHBHOM IPOLE Ay PHI
PacCMOTPEHHUA 3aIIpOca 3assBUTEIIS, IPUHATHS PELIEHHS O BKIIIOYEHHH CBEISHHH O
TPYAOBBIX apOUTpax B 0a3y HaHHBIX NHOO OTKAa3e BO BKIIOYEHHH CBEISHHH O
TPYAOBBIX apbutpax B 6a3y NaHHEIX SIBISETCS MONyYeHHE 3alpoca 3asBUTeNs
AO/DKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a MNPENOCTaBIEHHWE IOCYAApCTBEHHOM
YCIIyTH.

63. OTBETCTBEHHBIM 3a BBINOJHEHHE aAIMHHHUCTPATHBHOM IpOLEAYPHI
ABIICTCS  JO/DKHOCTHOE  JIMLO,  OTBETCTBEHHOE 33  IIPEJOCTABICHHUE
rOCYAapCTBEHHOH YCIIYTH.

64. JIOJDKHOCTHOE  JIMIO,  OTBETCTBEHHOE 33  MpPE/ACTABICHHE
rOCYIapCTBEHHOH YCIIyTd, NPH MOCTYILIEHHH 3aIpoca 3asBUTENS OCYIECTBIAET
CIEAYIOLIHE eHCTBHA:

a) MPOBEPSIET HANMYHE JOKYMEHTOB, HEOGXOMMMBIX JUIS MPEOCTABIEHHS
FOCYyJapCTBEHHOM YCTyTH, IIPEIyCMOTPEHHBIX MYHKTOM 24 HACTOSIIEro
AJIMMHUCTPaTUBHOTO PETJIAMEHTA;

0) mpoBepseT COOTBETCTBHE MpPEACTABIECHHBIX 3asBUTENEM IOKYMEHTOB,
HEOOXOMMBIX IS MPEeNOCTaBeHMHs TOCYAAPCTBEHHOMR yCIyrH, TpeGoBaHHsM
KUX OGOPMIEHHIO, MPEAYCMOTPEHHBIM MyHKTaMH 24, 26 HacTOSImero
AJIMHHUCTPATUBHOI'O PETIaAMEHTA;

B) BBIABIIAET HATHYMe OCHOBAHUM [UIsSl OTKa3a B PETUCTPAIMM COTTIAIICHHS,
IpeyCMOTPEHHBIX IIYHKTOM 31 HacTos1Iero AIMUHHCTPATUBHOIO PErIAMEHTA;

I') BHOCHT B JXypHall y4eTa HH(pOPMALHIO, YKa3aHHYIO B pHIoKeHuH Ne 3
K AZIMUHHCTPaTUBHOMY perjlaMeHTYy.

Cpox  BBIMONHEHHS AAMHUHHCTPATHBHOM OPOLEAYpPHl He  IOIDKEH
IIPEBBIIIATE 5 pabounx JHEH.

65. B cnydae BBIABIEHHS OCHOBaHMM [JId OTKasa BO BKJIIOYEHHU

CBEJICHUN O TpPyAOBBIX apOuTpax B 0a3y HaHHBIX OOJKHOCTHBIM JIMIIOM,
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OTBETCTBEHHBIM 3a IPEJOCTABIICHHE TOCYJapCTBEHHOW YCIYrH, NPMHHMACTCH
pelueHHe 00 OTKase BO BKJIIOYEHHM CBEACHMH O TPYHOBBIX apOHTpax B 6azy
AAHHBIX U FOTOBHUTCS IPOEKT YBEAOMIIEHHS 00 OTKa3e BO BKIIIOYEHHH CBEJEHHIA
O TPYJOBBIX apOUTpax B 6a3y NaHHBIX C YKa3aHUEM OCHOBAHUS OTKA3a.

Cpok  BBIIONHEHHS aJMHHHCIDATHBHOH MpOLEAYphl He HOJKEH
MpeBEIIATh 3 pabounx gHE.

66. JIOIKHOCTHOE  JIMIO, OTBETCTBEHHOE  3a NpeJOCTaBIeHHE
rOCYIapCTBEHHOH YCIIyId, NpeJACTaBIseT MPOEKT yBEeAOMJIeHHs 00 OTKa3e BO
BKJIFOYCHUH CBENSHHH O TpYHOBBIX apOuTpax B 06a3y HaHHBIX, a TaKXe
AOKyMEHTBI, HEOOXOAUMbE Ui MpPENOCTABIEHHsS TOCYIapCTBEHHOH YCIyrH,
NOCTYIIMBIIKE OT 3afBUTENs, pYKOBOAMTeNMO Poctpyza (3aMecTHTeNo
pykoBoautens Poctpyna) 1160 ynonmHOMOYEHHOMY UM OIDKHOCTHOMY JIALY VIS
PacCMOTPEHUS U NPUHSTHA PELIEHHUS.

Cpok  BHINONHEHHs aJAMHHUCTDATHBHOH IpOLedypbl He JOKEH
HpeBEIATh 3 pabounx gHeEil.

67. VYBenominenue 06 OTKase BO BKIIOYEHMM CBEJEHHHA O TPYHOBBIX
apoutpax B 0a3y JaHHBIX TNOIMNKCHIBAETCS DPYKOBOIUTEEM Poctpyna
(3amecTuTeneM pykoBommTens PocTpyma) imGo YIOJIHOMOYEHHBIM UM
AO/KHOCTHBIM JIMLIOM M HAaIIPaBJISIETCS AOJDKHOCTHEIM JIMIIOM, OTBETCTBEHHBIM 34
NpeOCTABJICHHE TOCYAApPCTBEHHON YCIYTHM HAa PErMCTPAalHIO JOJKHOCTHOMY
JIALY, OTBETCTBEHHOMY 3a JIEJIOTIPOM3BO/ICTBO.

Cpok  BBINONHEHMS aIMHHHCTPATHBHOW MpPOLEAYPH He  LOJDKEH
IIPEBBIATE 3 pabounx AHE.

68. B cny4ae oTcyTcTBHS OCHOBaHMI I OTKa3a BO BKJIIOYEHHH
CBEIICHHH O TPYHOBBLIX apOuTpax B 0a3y MaHHBIX [JOKHOCTHBIM JIHLIOM,
OTBETCTBEHHBIM 32 IPEJOCTaBIEHHE TOCYJAPCTBEHHOM YCJIyTH, NPHHHMAETCS
pelleHHe O BHECCHMHM CBENEHMHA O TpPYIOBBIX apOuTpax B 0a3y JaHHBIX
Y TOTOBUTCS IIPOCKT YBEIOMIICHHS O BHECEHUH CBEIICHHI O TPYIOBBIX apOuTpax
B 0a3y JaHHBIX.

Cpox  BBRINONHEHHA aJMMHHCTPAaTHBHOM MpOUENyphl HE JOJDKeH

IpeBBIIIATh 3 pabouux IHEH.
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69. JIOJIKHOCTHOE  JMLO,  OTBEICTBEHHOE  3a [IpeJicTaBIeHHE
FOCyJapCTBEHHOH YCIIYIH, NpEACTaBlAeT HPOEKT YBEAOMIECHHS O BHECEHMH
CBENCHHH O TPYNOBbIX apOMTpax B 6a3sy NaHHBIX, a TakkKe JOKYMEHTEI,
HEe0OXOMMbIE IS IPENOCTABNICHHUS FOCY AADCTBEHHOMN YCIyTH, IOCTYIUBIIME OT
3asBUTENA, PyKOBOAMTeNM0 Poctpyaa (3amectutemo pykosomurens Poctpyna)
MO0  yHOJHOMOYEHHOMY HM IOJDKHOCTHOMY JIALY ISt pacCMOTpeHHsT U
IIPUHATHS PEIIeHUS.

Cpok  BHINONHEHHS aAMMHHCTPATUBHOM IIPONEAypbl HE HOJDKEH
IPEBBIIIATE 3 pabouux aHEi.

70.  YBenmomseHue 0 BHECEHHH CBEIEHMil O TPYIOBBIX apburpax B 6azy
AAQHHBIX,  MOJNHMCHIBACTCA  pykoBoauTeneM  Poctpyma  (3amectutenem
pyxoBoxutens Poctpyaa) 1160 yroTHOMOYEHHBIM MM JOJDKHOCTHBIM JIUIIOM.

CpoK  BBINOJNHEHMS  aJAMHHHCTPAaTHBHOM MpPOLEAYPHl HE JOJDKEH
IpeBBIIATh 3 pabounx gHEl.

71.  JIOJKHOCTHOE  JHLO, OTBETCTBEHHOE 33  INPEJOCTABICHHE
TOCYyJapCTBCHHOM YCIOYrd IHOcle MOANMCAHMA YBEJAOMIECHHS O BHECEHHH
CBEJICHHH O TPYIOBBIX apOUTpaX, BHOCHT CBEJCHHUS O TPYHOBBIX apbHUTpax B Gasy
AaHHBIX, COICpXKALlMECs B 3ampoce 3asBUTENS W IepefacT yBeJOMIICHUE
Ha pEruCTpaluio JOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32 JeJIONPOU3BOACTBO.

Cpox  BHINIONHEHMS  aJMUHHCTDATHBHOM IIPOLEAYPHl HE HOJDKEH
IIPEBBIIATE 2 YacoB.

72.  Pe3ynsTaToM aIMHHHCTPaTHBHON MpOLEAYpHl SBIAETCS PElICHHE O
BKIIIOYEHMH CBEJCHHH O TPYAOBBIX apOuTpax B 6a3y HaHHBIX, Hepejava
AOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a NpPEIOCTaBIeHHE TOCYIapCTBEHHOM
YCIIYyTH, YBENOMIICHUS O BHECEHHWHM CBEAEHHMH O TPYNOBBIX apbuTpax B 6asy
JAHHBIX OJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a JeJIONpPOU3BOCTBO.

CnocoboM  ¢ukcalmy pesynbTaTa BBINOJHEHHS aAMHHHCTPATHBHOI
IpOLUEAYphl SBIAETCS pPErUCTpalysl pelieHus O BKIIOYEHHH CBEACHHUU
O TPYHOBEIX apOUTpax B a3y JaHHBIX JTHOO yBEIOMIIEHHS O BHECEHUH CBEICHUIA
O TpyHOBBIX apbuTpax B 0a3y JAaHHBIX, OTKa3e BO BKIIOYEHHH CBE/ICHHI

O TPYAOBBIX apOUTpax B 6a3y JaHHHIX (C yKa3aHHEM MOTHBHUPOBaHHOMN [IPUYUHEI
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0TKa3a) yNOJTHOMOYEHHBIM MOApa3/ieeHAeM.

PaccMoTpenue 3ampoca 3asBuTens,
HNPUHATHE PELICHUS 00 U3MEHEHUM CBEICHUI
O TPYIOBBIX apOUTpax, coAepaIuxcs B 6a3e qaHHBIX OO0 06 0TKaze
B U3MEHEHHMH CBEACHUH O TpyNOBHEIX apOHUTpax, coaepxKaluxcs B 6a3e TaHHBIX

73. OcHOBaHWeM M Havyana  agMMHMCTPATHBHOM IpOLEe Iy PHhI
PacCMOTPEHU 3ampoca 3asgBUTENS, IPUHATHUS pellleHns 00 U3MEHEHUH CBeIeHU
O TpYIOBBIX apOWTpax, comepXalluxcs B Oaze HaHHBIX MO0 06 OTKaze B
M3MEHEHHH CBEJICHMH O TPYAOBBIX apOHTpax, COAepKauMxcs a Oase JaHHBIX
SBJIACTCSA TOJTyYCHUE 3ampoca 3aBUTENS JA0JDKHOCTHEIM JIMLOM, OTBETCTBEHHBIM
3a NIPEAOCTABIEHHE rOCYAAPCTBEHHOM YCIYTH.

74.  OTBEeTCTBEHHBIM 3a BEHINOJIHEHHE AAMHHHCTPATHBHOM HpOLEeIyPhI
ABIIETCA  NO/DKHOCTHOE — JIMLO,  OTBETCTBEHHOE 3@  IIPeJOCTaBICHHE
TOCYJapCTBEHHOH! YCIyTH.

75.  JIOWKHOCTHOE  JHIO,  OTBETCTBEHHOE 33  IIPEACTABICHUE
TOCYJapCTBEHHOH YCIIyId, PY MOCTYILIEHUH 3aIpOca 3asBHTENS OCYILECTBISAET
ClIeqyrolIHe NeHCTBUSA:

a) MpOBepseT HANMYHE NOKYMEHTOB, HEOOXOAMMBIX JUISl MPEIOCTABIECHHS
TOCYIapCTBEHHOM yCIyId, NpEeIyCMOTPEHHBIX IIyHKTOM 24 HaCTOSIIEro
AJIMUHHCTPaTHBHOTO PETIaMEHTa;

6) ImpOBepAET COOTBETCTBHE MpPEACTABIEHHBIX 3ajABHTENEM IOKYMEHTOB,
HEOOXOMMBIX JUIs TMPEeNOCTaBNCHHs TOCYJapCTBEHHOM yCIyrd, TpeGOBaHHAM
KUX OGOpPMIEHHIO, MPEAYCMOTPEHHBIM MyHKTaMH 24, 26 HacTosmero
AJIMUHHUCTPaTUBHOIO PErIaMeHTa; |

B) BBUIABIISET HATHYHE OCHOBAHMI [ OTKA3a B PETHCTPALMK COTTAIleHNUS,
NPeayCMOTPEHHBIX IIyHKTOM 31 HacTOSIIEro AIMUHHCTPATUBHOIO PETaMeHTa;

r) BHOCHT B XypHall yueTa HH(POPMALHIO, yKa3aHHYIO B IpuiioskeHuu Ne 3
K AZIMUHHCTPaTHBHOMY pPErIaMEHTY.

Cpok  BBINONHEHHS AJMMHHUCTPATHBHOM MpOLENYphl He JOJDKEH

IPEeBBILIATh 5 pabouux JHE.
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76. B cmyuae BBIABIICHUS OCHOBaHUH AJis OTKa3a B U3BMEHEHUHU CBEIICHUI
0 TPYIOBBIX apOWTpax, colepxamuxcs a 0a3e JaHHBIX JOJKHOCTHBIM JIUIIOM,
OTBETCTBEHHBIM 3a MpEeAOCTaBI€HUE TOCYHAPCTBEHHOW YCIyrd, MPUHHUMAETCH
pelieHHe 00 OTKaze B H3MEHEHHMH CBEACHHMA O TPYIOBBIX apOuTpax,
coepxamuxcs B 0a3ze NaHHBIX U TOTOBHUTCS MPOEKT yBeJAOMJIEHHS 00 OTKasze B
W3MEHEHUU CBEJEHUH O TPYAOBBIX apOuTpax, copepxamuxcs B 6aze JaHHBIX C
yKa3aHHeM OCHOBAaHHS OTKa3a.

Cpox  BBIIIOJIHEHUS AIMUHUCTPATHBHOM MpOIEAypHl HE  JOJDKEeH
MpeBIIATh 3 pabounX AHEH.

77. JIODKHOCTHOe  JIULO, OTBETCTBEHHOE 3a  TpeJOCTaBIeHUE
rOCyIapCTBEHHOM YCIyTH, INpeACTaBiseT MPOEKT yBeAOMJieHHs 00 oOTKase B
W3MEHEHHH CBEJEHHI O TPYIOBBIX apOWTpax, colepkammxcs B 0a3e JaHHBIX, a
Tak)Ke JOKYMEHTHI, HeOOXOOWMBIE IS TIPEAOCTaBICHHUS TOCyIapCTBEHHOMN
YCIIyTH, TMOCTYNHBIIHAE OT 3asABHTENS, pyKoBoauTenro Poctpyaa (3amecTHTento
pykoBoautess Poctpyaa) 1160 yNOJTHOMOYEHHOMY UM JOJDKHOCTHOMY JIULYY JUIS
PacCMOTPEHMS U IPHHATHS PEILICHUS.

Cpox  BBIIOJIHEHUS  AJMUHUCTPATUBHOW MpOLEeAypsl HE  JOJDKEH
MPEeBBIIIATE 3 PaboUnX JHE.

78. VYBemomieHne 00 OTKa3e B H3MEHEHHHU CBEIEHHH O TpPYIOBBIX
apOuTpax, coiepXauuxcsi B 0a3e NaHHBIX IOANUCBHIBAETCS PYKOBOAMTENIEM
Poctpyna (3amectuteniem pykoBoautens Poctpyzna) mu60 ymosIHOMOUEHHBEIM MM
IJOJDKHOCTHBIM JTUI[OM M HAIpaBIIsAeTCsl JOJDKHOCTHBIM JIMLOM, OTBETCTBEHHEIM 32
IPEJOCTaBICHHE TOCYNApPCTBEHHOH YCIYT'M Ha DPErHCTPALMUIO JOUKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 3a JeJ0NPOU3BOACTBO.

Cpok BBIMONHEHWS aJAMMHHMCTPAaTMBHOH NpOLEAYphl He  JOJDKEH
IpeBbIIATh 3 pabo4ux JHEH.

79. B ciaydae OTCYTCTBUSI OCHOBaHMM U OTKa3a B U3MEHEHUHU CBeJICHUI
O TPYHOBBIX apOUTpax, cojepxkamuxcs B 6ase NaHHBIX JODKHOCTHBIM JIULIOM,
OTBETCTBEHHBIM 3a MPENOCTAaBICHUE TOCYAapPCTBEHHOWM YCIyrd, NMPUHAMACTCH
peliieHre 06 U3MEHEHUH CBEEHHH O TPyHOBbIX apOUTpax, COAEPKAIIUXCS B 6aze

JIaHHBIX ¥ TOTOBHTCS IPOEKT YBEAOMIICHHS 00 U3MEHEHUM CBEACHUH O TPYAOBBIX
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apbuTtpax, coepxamuxcs B 6aze JaHHBIX.

Cpok  BBHINMONHEHUS aJAMHHHCTPATHBHOM MpOLEAYpPHl HE  JOJDKEH
IIpeBHIIATh 3 pabounx AHEH.

80. JlomKHOCTHOE  JIHIIO, OTBETCTBEHHOE  3a  MpeACTaBICHHE
rOCyIapCTBEHHOM YCIYIH, NPEACTAaBIAET MPOEKT YBEAOMIICHHSA 00 H3MEHEHHHU
CBEJCHHH O TPYIOBBIX apOUTpax, coAepXkalluxcsi B 0a3e HAHHBIX, a TaKXKe
JIOKYMEHTBI, HEOOXOAMMEIE IJIsi HpPEeNOCTaBIEHUs TIOCYIAapCTBEHHON YCIyry,
TOCTYNMBILIKME OT 3asBHUTENS, pPYKOBOOUTeNro PocTpyaa (3aMecTHTEINIO
pyxoBoaurens Poctpyza) 1160 ynoJTHOMOYEHHOMY MM AOJDKHOCTHOMY JIHILY IS
PaccMOTPEHUS U IPUHATHS PEIICHHU.

Cpox  BBINIOJIHEHUS  aJMHMHHCTPAaTUBHOW MpOLEAYypsl HE  JOJDKEH
[IpEBBILIATh 3 pabouuX JHEI.

81. VYBemominenne 00 H3MEHEHHMH CBeAeHHMI O TPYIOBBIX apOHMTpax,
comepKaluxcsa B 0Oase OaHHBIX, INOJNMCHIBaeTCS pyKoBomuTenaeM Poctpyna
(3amecTuTenieM pykoBoauTens PocTpyma) GO  YIOJHOMOYEHHBIM UM
JIOJI’KHOCTHBIM JIULIOM.

Cpok  BBINOJHEHWsS aJMUHUCTPAaTHBHOM MpOLEAYPHl HE  JIOJDKEH
HpeBbIILIATh 3 pabounx IHEH.

82. JIOMKHOCTHOE  JIMIO, OTBETCTBEHHOE 3a  MPEINOCTaBJICHHE
TOCYy/JapCTBEHHOM YCIIyI'W, IOCJHE MOANMCAHHWS YBEIOMIIEHHS 00 H3MEHEHHHU
CBEIEHH O TPYIOBBIX apOUTpax, colep)KalMxcs B 0Oa3e MaHHBIX, BHOCHT
COOTBETCTBYIOIIME H3MEHEHUs B 0a3y MOaHHBIX M IIEpPelacT YBEIOMIICHHE
Ha PErUCTPaLUIO JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a JIJIONPOU3BOACTBO.

Cpox  BBIOJIHEHWS aJAMHUHUCTPATHBHOM MpOIEAYPHl HE JIOJDKEH
MPEBBILLIATH 2 YacOB.

83. PesynbraToM agMHHHCTPATHBHOM MPOLEAYPHI SABISETCS U3MEHEHHE
CBelleHHH O TPYHIOBBIX apOUTpax, coaepkaimiuxcs B Oaze NaHHBIX, Iepenada

JOJDKHOCTHBIM JIMIIOM, OTBETCTBCHHBIM 3a IIPpCAOCTaBJICHUC I OcyIIapCTBeHHOﬁ

YCIIyTH, YyBEIOMJICHHS 00 W3MEHEHMH CBEIeHHWH O TpyldOBBIX apOuTpax,

CoAcpXKalluxCcsa B baze JaHHbIX, OOJDKHOCTHOMY JIHIY, OTBCTCTBCHHOMy 3a

IEOIPOU3BOICTBO.
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CrnocoboM  ¢ukcanuu pe3ynbTaTa BBIIONHEHMS —AJMMHHCTPATHBHOM
NpOLICAYPhl SBIAETCS DPETMCTpalMs pelleHHd 00 H3MEHEHHH CBeIeHHMid
O TPYAOBBIX apOUTpax, cofepXaluxcsi B 0ase NaHHBIX, JTHOO YBEZOMIICHHS
00 OTKaze B M3MEHEHHH H3MEHEHHIl CBENEHMH O TPyAOBBIX apOUTpax B 6ase
JaHHBIX (C yKa3aHMEM MOTHBHPOBAHHOM IPHYMHBEI OTKA3a) YIIOMIHOMOYEHHBIM
N0JIpa3/ieJIeHUEM.

PaccMoTpeHnue 3anpoca 3asBuTeIs,
IIPUHATHE PELIEHUS 00 UCKIIOYEHUM CBECHHI
O TPYIOBEIX apOUTpax, CoAepxkaluxcs B 6aze JaHHBIX, JTIHO0 06 OTKase
B MICKJIFOYEHHH CBEJICHHH O TPY/IOBBIX apOuTpax, comepxanmxcs B 6a3e JaHHBIX

84. OcHoBaHWeM i Hayala aJMMHMCTPATMBHOH  IpPOLEXYpHI
pPacCMOTpEeHHs 3amnpoca 3asgBUTENs, MNPHHATHA pelleHuss 00 HCKIIOYEeHUH
CBE/ICHHUH O TPYIOBLIX apOUTpax, collepKaluxcs B 6a3e NaHHBIX, TU60 06 OTKaze
B UCKIIIOYE€HUH CBEJICHHU# O TPYAOBBIX apOUTpax, colepxaiuxcs B 6a3e JaHHBIX,
ABJIACTCS NOJyYEeHHE 3aIIpOCca 3asBUTENS JJOKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM
3a TMIPeIOCTAaBIEHUE IOCYJapCTBEHHOM YCIIYIH.

85.  OTBETCTBEHHBIM 3a BBINMOJHEHHE aAIMUHUCTPATHBHOH IIPOLELYPHI
SBIACTCA  NO/DKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a  IPEJOCTAaBICHUE
TrOCYAapCTBEHHOM yCIyTH.

86. JIOJDKHOCTHOE  JIMIO, OTBETCTBEHHOE  3a  MpeACTaBIeHHE
rOCYIapCTBEHHOM YCIIYId, IIpY MOCTYILUICHHH 3arpoca 3aABUTENS OCYLIECTBIIIET
clieAyIolIue IeiCTBUS:

a) MPOBEPSET HAJIMYHE NOKYMEHTOB, HEOOXOIUMBIX IJIs TPeJOCTaBICHHS
TOCYAapCTBEHHOM YCIyTH, IPeAyCMOTPEHHBIX IIYHKTOM 24  HACTOSILEro
AJIMUHHUCTPATUBHOTO PErIaMEHTa,;

0) mpoBepseT COOTBETCTBHE MNPEACTABICHHBIX 3asBUTENEM JOKYMEHTOB,
HEOOXOMUMBIX ISl NPEAOCTABICHHS OCYAAPCTBEHHOW YCIIYrH, TpeOGOBaHUSAM
KUX OQOPMJICHUIO, IpPEeIyCMOTPEHHBIM MyHKTaMH 24, 26 HacTOSAIIEro
AJMUHUCTPAaTUBHOTO perjlaMeHTa;

B) BBIAB/ISET HAJIMYME OCHOBaHMIA ISl OTKa3a B PETMCTPALIMH COTJIAIEHHS,

NpeaAyCMOTPCHHBIX ITYHKTOM 31 HaCTOAIICTO AIIMI/IHI/ICTpaTI/IBHOF O pCIriIaMEHTA,
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I) BHOCHT B XypHaJl y4eTa HHpOPMALHIO, YKa3aHHYIO B IPUIOKeHAH Ne 3
K AIMHHHUCTPaTHBHOMY PEIJIAMEHTY.

Cpok  BbINONHEHHS aJMHHHCTDaTHBHOM Ipoledypbl He JOMKEH
IPEBLIMIATE 5 paboYux IHE.

87. B ciydae BEHISBIEHHS OCHOBaHMH I OTKAa3a B HCKIIOYCHHH
CBEJICHHH O TPYIOBBIX apOHUTpax, CofepXkamuxcs B 6a3e NaHHBIX, JOJHKHOCTHBIM
JIMLOM, OTBETCTBEHHBIM 33 IpPEIOCTaBIEHHE TOCYNAPCTBEHHOM  YCIyTH,
NPYHAMAETCS pelleHHe 00 OTKase B HCKIIOYEHHH CBENEHHH O TpYHOBBIX
apOHTpax, conepxkamuxcs B 6a3e JAHHBIX, © TOTOBUTCS IIPOEKT yBEIOMIICHHS 00
OTKa3¢ B MCKIIOYEHUH CBEJECHHH O TPYAOBBIX apOHTpax, colepKaluxcs B 6aze
JaHHBIX, C YKa3aHUEM OCHOBAHHs OTKa3a.

Cpok  BbINONHEHHS aIMHHHUCTDATHBHOW IIpolelypbl HE JOMKeH
MpPEBHIIIATh 3 pabouux qHeill.

88. JIOJKHOCTHOE  IIMIIO,  OTBETCTBEHHOE 3a  NPENOCTABIEHHE
FOCYIapCTBEHHOM YCIIYTH, IIPEACTaBIseT INpPOEKT YBEJOMIEHHS 00 OTKasze
B UCKITIOYEHHH CBEJICHUH O TPYIOBLIX apOUTpax, cofep aiuxcs B 6a3e NaHHBIX,
a TaKKe JNOKYMEHTHI, HEOOXOAMMBIE IS HpPEeJOCTAaBIEHHS TOCYAApPCTBEHHOM
YCIIyTH, TMOCTYNHUBLIAE OT 3asBUTENs, PyKOBOAMTENO Pocrpyna (3amecTurento
pykoBonutens Poctpysa) 1n60 ynonrHoMOYEHHOMY MM JOTDKHOCTHOMY JIMILY VIS
PacCMOTPEHUS ¥ IIPUHATHUS PEILCHHUS.

Cpox  BHINONHEHMS  AJMMHHCTDAaTMBHOH IIpOLEAYPHl HE JOJDKEH
IPEBBIIATE 3 pabouux JHEI.

89. VBemomnenue 06 OTKase B WCKIIOYEHHH CBEJNEHHMH O TPYHOBbIX
apbutpax, comepxammxcs B 6ase JaHHBIX, MOAMHCHIBAETCS PYKOBOIHMTEIEM
Poctpyna (3amectutenem pykoBomutens Poctpyaa) 1160 yIOTHOMOYEHHBIM MM
AOJIKHOCTHBIM JIMI[OM M HalpaBJIAETCs TOJDKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 34
NPENOCTaBICHUE TOCYAAapCTBEHHOM YCIIYTH, Ha PETHCTPALHIO IOJDKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 3 JIeJIOPOU3BOACTBO.

CpoK  BBIIONIHEHMS AJMUHHCTPATHBHOM MNpOLEAYPHl He IOJDKEH
IIPEBBIIIATE 3 pabouux JTHE.

90. B cayyae OTCYTCTBHS OCHOBAaHMM Il OTKa3a B MCKIIOYCHHH
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CBEICHUH O TPYIOBEIX apOHUTpax, collepaliuxcs B 6a3e JaHHBIX, HODKHOCTHBIM
JIALOM, OTBETCTBEHHBIM 32 IPENOCTABICHHE TI'OCYIapCTBEHHOM YCIyTH,
NPUHAMAETCSA pellieHHe 00 HCKIIOYEHHH CBENEHHH O TpPYNOBBEIX apOHTpax,
ComepXaluxcsi B 0ase JaHHBIX, M TOTOBUTCA MPOEKT YBEZOMIICHHS
00 HCKIIOYEHHH CBeleHHI O TPYNOBBIX apOHTpaX, COAepXKammxcsi B 6ase
JaHHBIX.

CpoK  BBINOJNIHEHHS AIMHHHCTPATHBHOM MNpOLEAYPHl HE [OJDKEH
IIPEBBIIATH 3 paboYnX JHEM.

91. [omKHOCTHOE  JHMIO,  OTBETCTBEHHOE 33  [pe/CTABICHHE
TOCYyJAapCTBEHHOM YCIIyTH, NPEACTABISET HPOEKT YBEAOMIEHHS 00 HCKIIOUEHUH
CBEICHUH O TPYHNOBBIX apOUTpax, cogepXaluxcs B 6a3e NaHHBIX, a TaKKe
JOKyMEHTBI, HeOOXOAMMBIE IS IPENOCTAaBICHUs TOCYNAapCTBEHHOH YCIyrH,
NOCTyIMBIIME OT 3asBUTENA, pyKoBoauTeNmo PocTpyma (3amecTHTemo
pyxoBoauTens Poctpyna) 1160 ynonHOMOYEHHOMY UM JOJDKHOCTHOMY JIMILY IULS
PacCMOTPEHHS U IIPUHSATHUS PEILLICHHUS.

Cpok  BBINONHEHMA aIMUHMCTPATHBHOHM NpOLEAYpHl He OJDKEH
IIPEBBIIIATH 3 pabouux AHEI.

92. VBenomnenue o6 HCKIIOYEHHH CBEIEHHH O TPYHOBBIX apGHTpaXx,
CofiepXkalllixcss B 0ase NaHHBIX, NOJNKCHIBAETCS pyKoBoauTeneM PocTpyna
(3amecTuTenneM pykoBogutens Poctpyma) 5m60  YNOIHOMOYEHHBIM MM
JOJDKHOCTHBIM JIUIIOM.

Cpok  BBHINONHEHMS AJMHMHHCTPAaTHBHOW IIpoleayphl HE JOJDKeH
IIPEBBIIIATH 3 paboYnX JHEH.

93. JIomXHOCTHOE  JIMIO, OTBETCTBEHHOE 33  MPENOCTaBICHHE
rOCYIapCTBEHHON YCIIyTH, MOCJe NOANKCAHUSA YBEAOMIIEHHS 00 HCKIIOYEHHH
CBEICHHM O TPYIOBBIX apOUTpax, coAep)Kalluxcs B 0a3e AaHHBIX, UCKIIOYAeT
COOTBETCTBYIOIME CBEJAECHHS O TPYAOBBIX apOMTpaX, comepkaiiuecs B Oase
JOAHHBIX, M TI€pellaeT YBEIOMJICHHE HA PErUCTPAlHUIO JODKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a JI€JIONPOU3BOICTBO.

Cpok BBINONHEHHS AJMHUHUCTPATUBHOM MpOLEAYPHl HE  JIOJDKEH

MPEBBIIATH 2 YacoB.
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94. PesynwsraTom aJIMUHHCTPAaTUBHOM IpOLEAYPHI SBIISETCS
HCKJIIOYEHHE CBEJICHUH O TPYIOBBIX apOUTpax, comepiallnuxcs B Oase JaHHBIX,
nepefaya  JO/DKHOCTHBIM — JIMLOM, OTBETCTBEHHBIM 3a  IIPEJOCTaBICHHUE
FOCyIapCTBEHHOH YCIIyTH, YBEIOMJIEHHS 00 HCKIIIOYEHHHU CBEAEHM O TPYIOBBIX
apbutpax, comepxammxcsi B 0aze JaHHBIX, JOJDKHOCTHOMY  JIMILLY,
OTBETCTBEHHOMY 32 JAEJIONPOU3BOJICTBO.

CrocoGoM  dukcauuu pesynbTaTa BBIIOJIHEHHS AJMHHHCTPATHBHOM
NpOLEAYPEl SBISETCS PETUCTPALUs peUIeHHsS 00 HCKIIOYEHUH CBeIeHuil
O TPYMOBBIX apOWTpax, coaepKamHXcs B Gase MaHHBIX, JHGO YBeIOMIICHHS
00 OTKaze B HCKINIOYEHHH CBEJEHHH O TPYJIOBEIX apbuTpax B 6a3e NaHHBIX
(cykasaHMeM  MOTHBMDOBaHHOM NPUYMHBI  OTKa3a)  YIIOJHOMOYEHHBIM
1oJIpa3/ieJIeHHEM.

PaccMoTpeHue 3ampoca 3asgBuTes,
NPUHATHE PELICHUS O NPEJOCTaBIEHUH CBEACHUI
O TPYIOBBIX apOUTpax, cofepKaIMxcs B 0a3ze JaHHBIX, JTU60
00 OTKa3e B IIPEIOCTaBICHUH CBEEHHUI O TPYAOBBIX apOHUTpax,
cozepkamuxcs B 6aze JaHHBIX

95. OcHOBaHWeM 1s Havyala aJAMUHHCTPATMBHOH  IIPOIEdypbI
PacCMOTpEHHMsl 3anpoca 3asBUTENs, NPHHATUS pEIeHHS O IIPeJOCTaBICHUH
CBEJICHHI O TPYAOBBIX apOUTpax, colepaluxcs B 6a3e JaHHBIX, 100 06 oTKaze
B IIPEJIOCTaBJICHUM CBEICHWH O TPYyJOBBIX apOUTpax, coiepkamuxcsi B Oase
JAaHHBIX, SBIIETCS MOJYYEHHE 3ampoca 3asBUTENS JOJDKHOCTHBIM JIMIOM,
OTBETCTBEHHBIM 32 IPEJOCTABICHHE TOCY AAPCTBEHHON YCIIyTH.

96. OTBETCTBEHHBIM 3a BBINOJHEHHE AAMHHHCTPATMBHOH IPOLEAYDHI
ABJIACTCA  JIODKHOCTHOE  JIMIIO,  OTBETCTBEHHOE 3@  IIPEJOCTABICHUE
roCyJapCTBEHHOH YCIIyTH.

97. JlomxHOCTHOE JIMIO, OTBETCTBEHHOE 3a MpeICTaBJICHHE
FOCYIapCTBEHHOM YCIyId, NPH MOCTYIUIEHHH 3alpoca 3asBUTENs OCYLIECTBISET
clieayrolue IeiCTBUA:

a) MpoBepsAeT HaJMYHe NOKyMEHTOB, HEOOXOMMMBIX I IIpef0CTaBIeHHM
rOCyNapCTBEHHOM YCIyrM, NpeIyCMOTPEHHBIX [IYHKTOM 25 HacTOAILErO

AZIMUHUCTPATHBHOTO PETNIAMEHTA;
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0) mpoBepseT COOTBETCTBME MNPEACTABIEHHBIX 3asSBHTEIEM JIOKYMEHTOB,
HEOOXOMMMBIX IS IPENOCTABIEHHS TOCYAaPCTBEHHOMN YCIyTH, TpeOOBaHHIM
K UX O(OPMIIEHHIO, NIPEyCMOTPEHHEIM ITYHKTaMH 25 - 26 AJIMVHUCTPAaTHBHOTO
periaMeHTa;

B) BBISBJISET HANMYHME OCHOBAHUI JUIsl OTKA3a B PErHCTPALMH COTVIAIICHHS,
NpeIyCMOTPEHHBIX MyHKTOM 31 HAaCTOAIIEro AJIMHHACTPATHBHOIO PerilaMeHTa,;

I) BHOCHT B XYPHAI y4eTa HHOOPMALHIO, yKa3aHHYIO B IPUIOKeHUH Ne 3
K AIMUHHCTPaTHBHOMY PErJIAMEHTY.

Cpok  BBINONHEHHS aJAMMHHCTDATHBHOW IIpONEIyphl HE  JOJKEH
IPEBBIIIATE 5 pabouux qHEi.

98. B cnyyae BBISBICHMS OCHOBAaHMi Ul OTKa3a B IpeaoCTaBIEHHH
CBEJICHUH O TPYHOBBIX apOUTpax, COAepXKaUXcs B 6a3e NaHHBIX, JOISKHOCTHBIM
JIMLOM, OTBETCTBEHHBIM 3a IPEJOCTABJICHHE TOCYIapCTBEHHOM YCIyTH,
NPUHUMAETCS pellleHHe 00 OTKase B NPENOCTAaBICHUH CBEACHUH O TPYHZOBBIX
apOHTpax, comepxamuxcs B 6ase JaHHBIX, M TOTOBUTCS MPOEKT yBEAOMJIEHUS 00
OTKa3e B NPEAOCTaBICHWM CBEACHHH O TPYIOBEIX apOUTpax, COAEPKALIUXCS
B 6a3e JaHHBIX, C YKa3aHHEM OCHOBAaHHMS OTKA3a.

Cpok  BHINOJHEHHS aJAMUHHCTDATHBHOW IIpONEIyphl He HOJDKEH
IIPEBBIIIATH 3 paboYMX JHEMH.

99. JIoWKHOCTHOE  JIMIIO, OTBETCTBEHHOE 33  HPEJOCTAaBICHHUE
rOCYNapCTBEHHOM YCJIyrM, NpeACTaBIseT MPOEKT YBeJOMIEHHS 00 OTKaze B
NPENOCTaBICHHH CBEACHUH O TpPYJOBBIX apOUTpax, cojlepxaumuxcs B Oase
AaHHBIX, A TaKXKe JOKYMEHThl, HEeOOXOAWMBIE Ui  INPEJOCTABICHUS
TOCYNapCTBEHHOH YCIIyTH, IIOCTYNMBIINE OT 3asBUTENs, pyKoBoguTeMo Poctpyna
(3amecTuTemo  pykoBoauTens PocTtpyma) nm6o YIOJIHOMOYEHHOMY MM
AOJDKHOCTHOMY JIMLY JUI PACCMOTPEHHS U IPUHATUS PEILECHHS.

Cpox  BBIONHEHMS aAMHHHCTPaTHBHON MOpoHegyphl He NOJDKEH
IIPEBBIIIATH 3 paboOYHX JHEH.

100. VBenommenue 06 oTkase B IPEAOCTABIEHHH CBEIEHHI O TPYHOBBIX
apOuTpax, comepxammxcs B 6ase MaHHBIX, NOANHCBHIBAETCS PYKOBOAUTEIEM

Poctpyna (3amectutenem pykoBoautens Poctpyma) 160 ymolHOMOYEHHBIM MM
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AOJDKHOCTHBIM JIMLIOM U HaNPaBIAETCs JODKHOCTHAIM JIUIIOM, OTBETCTBEHHBIM 34
IPEIOCTABICHHE TOCYNAPCTBEHHOH YCIYTM Ha DErdCTPalHUio JOKHOCTHOMY
JIMLLY, OTBETCTBEHHOMY 3a JeNONPOU3BOICTBO.

Cpok  BBIMONHEHWS aJMHUHHCTPATMBHOW IPOLEAYPHl He JOJKEH
IIpEBBIIATH 3 pabouyux AHE.

101. B cmy4ae oTCyTCTBHMS OCHOBaHWil s OTKa3a B IIPEAOCTaBICHUH
CBE/ICHHUH O TPYJOBHIX apOUTpax, coaepxaluxcs B Gaze JaHHBIX, JOJDKHOCTHBIM
JMLOM,  OTBETCTBEHHBIM 33 MpPEJOCTABJIEHHE TIOCYNApCTBEHHOH  YCIyTH,
MPHHUMACTCS PELIEHHE O MNPENOCTABIEHUH CBEJCHHH O TPYHOBBIX apOUTpax,
COAEepXKAalMXCs B 0ase [NaHHBIX, M TOTOBUTCA MNPOEKT YBEIOMIECHHUS
O IIPEIOCTAaBICHHH CBENCHHM O TPYAOBBIX apOWTpax, cofepiKalluxcs B Gase
JAHHBIX.

Cpok  BHINONHEHHS aJAMHHHUCTPATHBHOM IIpOLEZyphl He JOJKEH
IPEBBIIIATE 3 pabouuX JHE.

102. JlomkHOCTHOE — JMIIO, — OTBETCTBEHHOE 33  IpeACTAaBIECHHE
roCyAapCTBEHHOM YCITyTH, IpeJCTaBJISET MPOEKT yBEAOMJIEHHUS
O MPEAOCTAaBICHUH CBEICHHH O TPYNOBBIX apOuUTpax, ComepKamuxcs B 6aze
AaHHBIX, @ TaKXKE€ JOKyMEHTB, HEOOXOAWMBIE I IIPeAOCTaBICHHUA
FOCY1apCTBEHHOH YCIIYTH, OCTYIUBLIKE OT 3asBUTENs, PyKOBOAUTEMO PocTpyna
(3aMecTuTeno  pykoBomutens Poctpyma) 6o YIIOJIHOMOYEHHOMY UM
AOJDKHOCTHOMY JIHLY UL PACCMOTPEHUS U IPUHATHS PELICHUS.

Cpoxk  BBINONHEHHS  AJMHUHHCTPATUBHOM TPONENYpPHl HE JOJDKEH
IIPEBBIIATH 3 pabo4uuX JHEH.

103. VBenomnenue o IpenoCTaBICHHUH CBEEHHl O TPYNOBBIX apOHTpaXx,
coiepxaiuxcss B 6ase [JaHHBEIX, NOIIMCHIBAETCS pyKOBoauTeneM PocTpyna
(3amecTuTenem pykoBoauTens Poctpyna) am60  YIIONHOMOYEHHBIM UM
JOJDKHOCTHBIM JIHILIOM.

Cpok  BBIIOJHEHHMS AAMHUHHCTPaTHBHOM IpONUEAyphl He HOKEH
NPEBBIIATh 3 paboduXx JHEM.

104. JloKHOCTHOE — JIMLO, OTBETCTBEHHOE 3a  IIPEAOCTABIECHHE

FOCYﬂapCTBCHHOﬁ YCiIyru, 1ocjc InoAnucanusg YBEIOMJIEHUS O IPCAOCTaBJICHUH
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CBEJICHUH O TPYAOBBIX apOMTpaX, COAEpKaIlUXCi B 0ase NAHHBIX, nepenaer
YBCAOMJICHHE Ha PETHCTPALIO IODKHOCTHOMY JIMIYY, OTBETCTBEHHOMY 3a
JEIIOIPOU3BOJICTEO.

Cpox  BHIONHEHMS —aJMUHHCTPaTHBHON NpOLEAYpPsl He MOJKEH
IIPEBBIIIATH 2 YacoB.

105. PesynbraroM aIMHHHCTpaTHBHOM NpOLELYpPbI SBISETCS nepegava
AO/DKHOCTHBIM JIULIOM, OTBETCTBEHHBIM 3a MNPENOCTaBICHHE TOCYAAPCTBEHHOMN
YCIIYTH, yBEIOMJIEHHMS O NpPENOCTABICHHM CBEACHHH O TpPYNOBBIX apOuTpax,
CoIepXauuxcs B 06ase NaHHBIX, JOIKHOCTHOMY JHIly, OTBETCTBEHHOMY 3a
JEIONPOU3BOJICTBO.

Cmoco6oM  ¢ukcauuu pesynsTaTta  BBIIONHEHHUS aJIMAHUCTPATUBHOM
IIPOLEAYPHI SBNAETCA PETUCTPAlMsA YBEAOMICHHUS O NPENOCTABICHUH CBEICHHIA
O TPYHOBBIX apOUTpax, COAepXkaiuXcs B (ase AaHHEIX, THOO YBeJOMJIEHHS
00 OTKase B MPENOCTABNEHHH CBEIECHHH O TPYLOBBIX apOUTpax, comepXKalmxcs
BOase jmaHHBIX  (C yKa3aHHeM  MOTHBHPOBAHHOM IPUYUHBl  OTKa3a),

YIOJHOMOYEHHBIM OApA3AEIICHUEM.

Hanpassienne 3asBHTeIO pe3ynbTaTa NpeqoCTaBICHHUS
rOCYJAapCTBEHHOM yCIyTH

106. OcHoBanmeM gms Havana  aIMEHHCTPATHBHOM IpOLEAYPHI
HalIpaBJICHUS 33 BUTENNIO pe3ybTaTa NPENOCTABIEHHS TOCYAAPCTBEHHOM YCIyTH
ABIISETCS [Oy4YeHHe JOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM
3a JeTIONPOM3BOACTBO, YBEAOMJEHHH: O BHECEHUH CBEIEHHH O TPYAOBBIX
apObuTpax B 0a3y IOaHHBIX; 06 OTKa3e BO BKJIIOYEHHHM CBENEHHIH O TPYIOBBIX
apbutpax B 0a3sy NaHHBIX; 00 W3MEHEHHWH CBENEHMH O TPYIOBBIX apbutpax,
cofepxaIuxcs B 0ase JaHHbIX; 06 OTKa3e B U3MEHEHHH CBEJEHHH O TPYIOBBIX
apOMTpax, coiepKalUXcs B Gase NaHHBIX; 00 HCKIIOYEHHH CBEICHHH O
TPYAOBBIX apOUTpax, COAepKaLIUXCs B 6ase JaHHBIX; 06 OTKa3e B MCKIIOUEHUU
CBEJICHUil, COIepXalluxcsi B 0Oa3e JaHHBIX; O IPEJOCTABICHUM CBEICHHIA,
conepxamuxcs B 0ase [aHHbIX; 00 OTKa3e B NPENOCTABIECHHH CBEIEHHHA,

comepkamuxcs B 6a3e JaHHBIX (Hayiee — yBeIOMJIEHHE).
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107. OTBeTCTBEHHBIM 3a BBIOJHEHHE aIMUHHCTPATHBHON NPOLEAYPHI
SABJIACTCS NOJDKHOCTHO® JIMILO, OTBETCTBEHHOE 32 JEJIONPOU3BOICTRO.

108. JlomKHOCTHOE NHIO, OTBETCTBEHHOE 3a JEONPOU3BOACTBO,
NPOCTaBISAET B yBeJOMJICHHH JATy U HCXOISIIMN HOMED.

Bpems BBINONHEHHS —aqMHHHCTPATHBHOM IpOLENYpPbl HE IOJDKHO
MIPEBBIATH 4 4acoB.

109. JlomxHOCTHOE 1HMIIO, OTBETCTBEHHOE 3a JEeI0NPOU3BOJICTBO,
HaIpaBJIgeT 3asiBUTEIIO YBEIOMIICHHUE.

CpoKk  BEINONHEHHS aIMMHHCTPATHBHOM IpOUeNyphl HE JOJDKEH
npeBeImaThL 1 paboumii 1eHs.

110. JlomkHOocTHOe  nuIIO, OTBETCTBEHHOE 32  IIPe/CTaBICHHE
TOCYJapCTBEHHOH YCIYTH, BHOCHT B JKypHal yd4eTa HHAOPMALHMIO O [aTe
1 UCXOMAIIEM HOMEPE HANpPABICHHOTO 3asABUTENIO YBEJOMIICHHS.

BpeMs  BhIONHEHHS aJAMMHHCTPATHBHOM IIPOLEIYpbl HE  JOJDKHO
MIPEBBILIATH 2 YacOB.

111. Pesyasrarom aIMHUHHUCTPATUBHO IpOLEYPBI ABJISETCH
HanpaBlICHUE 3asBUTENIO COOTBETCTBYIOIIETO YBEJOMIICHHS.

Cnoco6oM  dukcauun pe3ynbTata BBIIOJHEHHUS aJMUHUCTPATHUBHOM
NPOLEAYPHI ABIACTCSA PETHCTPALMSA THChMa C COOTBETCTBYIOLIMM yBEIOMIICHHEM,

HaITpaBJIAEMOTO 3asIBUTEIIIO.

Hcnpaprienne JONyIEHHBIX OIIEYATOK M OIIMOOK B BBIIAHHBIX

B pe3ynbTaTe NpeJOCTaBICHHs TOCY JApCTBEHHOM YCIIyTH JOKYMEHTAaxX
112. B cmyyae ecnm B BBIIQHHBIX pe3ybTAaTaX IPELOCTABIEHHS
TOCYIapCTBEHHO# yCIYTH JOKYMEHTaX JOIyLIEHBl OIEYaTKd M OLIHOKH,
3a4BUTEIIb BIpaBe NPEACTaBUTh B POCTpyJ] HemoCpeICTBEHHO JHOO HaIpaBHTh
3aKa3HBIM NIOYTOBBIM OTIIPABIIEHHEM C YBEAOMIIEHHEM O BPYUYEHHH, [IOAIIHACAHHOE
3asBUTEIIEM H 3aBEPEHHOE IIEYAThIO 3aBUTENS (IPU HATMYUM [1€9aTH) 3asdBICHHE
0 HeO0OXOAMMOCTH HCIIPaBJIeHHUs JOMYLIEHHBIX ONEYaToK M (WIH) OmM6OK (nanee
— 3asdBJICHHE) C H3JIOKEHHEM CYTH JOIYIUEHHBIX OIEYaTOK W (WIIK) OLIMGOK

Y IIPHIIOKEHHUEM KOIMH JOKYMEHTA, COJIEPIKAIIero OnevYaTku U (M) OLIHOKH.
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113. PaccmoTpeHHe 3asiBieHHS  [OMKHOCTHBIM  JIMLIOM Poctpyna,
HCIIPaBJIC€HUE NONMYLIEHHbIX OMNEYaTOK M OMHUOOK B BBIJAHHEIX B pe3yJbTaTe
NPENOCTABICHU  TOCYJApCTBEHHOW  YCIIyrM  JOKyMeHTaX, oOQopMIeHHE
pesyiipTaTa MpenoCTaBIeHHs IOCYJapCTBEHHON YCIIyTd TU00 MOTUBHPOBAHHOTO
OTKasa B [IPEAOCTABICHUU rOCYIapCTBEHHOM yCITyTy U Mepefaya JOKHOCTHOMY
ULy, OTBETCTBEHHOMY 3a JEJIONMPOM3BOACTBO, U BHIAAYH JMOO HANpaBieHHs
3a4BUTCIII0  pe3yibTaTa  MHPEAOCTABIEHMSA  TOCYNApPCTBEHHOW  yCIOyrH
OCYIIECTBIIAETCS B TeUCHUE 5 pabourx JHEH CO AHS PErMCTPaLHH 3asBlICHHS.

Pe3ynbTaToM ajMMHWMCTDAaTHBHOM IpOLEAYPhl SABIAETCS YCTPAHEHHE
AONYIICHHBIX OINEYaTOK M OMHUOOK B BHIJAHHBIX B Pe3yJbTaTe IPeNOCTABICHHS
TOCYJapCTBEHHOH yclyrH nub0 OTKase B IpPEeJOCTABIECHHH IOCYHApCTBEHHOM
YCIIyTH IOKyMEHTaX.

Crocobom  ¢ukcauuu pesynsTara BBUIOJNHEHWS —aAMHHHCTPATHBHON
NpOUCAYPEl ABJAETCA PEruCTpalMs HCIPaBICHHBIX JOKYMEHTOB, BBIIaHHBIX
B pesynbraTeé NpEeJOCTaBIeHHMs TIOCYJApCTBEHHOH yciayrm naumbo OTKase
B IIPEAOCTaBICHHH IOCYJaPCTBEHHON YCIYTH, I IOCTELYIOLIEr0 HalpaBiIeHHs
3asBUTENIO B TOPAIKE, YCTAHOBJICHHOM IyHKTOM 106 AJIMHHHCTPaTMBHOTO

periiaMeHTa.

IV.  ®opMsI KOHTPOIIS 33 IPEIOCTABIEHUEM rOCY IAPCTBEHHOM YCIIyTH

IopsitoK OCYLIECTBIEHHS TEKYLIETo KOHTPOIS 32 COOIIOICHIEM

1 UCIIOJIHCHUEM OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIML[AMU ITOJIOKEHHIT

pernaMeHTa U HHbIX HOPMATHBHBIX NPAaBOBBIX aKTOB, YCTAaHABIMBAIOLINX

TpebOBaHKs K PENOCTABNEHHIO FOCY AaPCTBEHHOM YCIIyTH, @ TAK)Ke IPHHSITHEM
HMU peLICHUM

114. Texymmit  KOHTPONL 3a  COGMIONEHHEM W  WCIOJHEHHEM
MOJDKHOCTHBIMM ~ JHUaMu  PocTpyna  monokeHuit  AJMHHHCTPaTMBHOTO
periaMeHTa M HHBIX HOPMAaTHBHBIX IIPABOBBIX AaKTOB, YCTAHABIMBAIOIIMX
TpeGOBaHHMsA K NPEeJOCTABIEHHIO TOCYIAPCTBEHHON yCIOyrd (najee - TeKyIuit

KOHTDOIJIB), OCYILIECTBJISIETCS JOJDKHOCTHBIMHU JULAMH Poctpyna,

OTBCTCTBCHHBIMHU 3a OpraHu3anuio pa6OTLI 110 MpeaOCTaBICHUIO
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FOCYyJapCTBEHHOH yCIyru (pjajlee - [OO/DKHOCTHBIE JIMIA, OTBETCTBEHHEIE
32 OpraHM3alUIo IPEAOCTABIIEHHs FOCY JapCTBEHHOM YCIIyTH).

115. Texymmii KOHTPONB OCYILECTBISETCS HOCPEICTBOM IIPOBEJICHUS
AOJDKHOCTHBIMM JIUIIAMH, OTBETCTBEHHBIMHM 32 OpPraHM3alMIO IIPEOCTaBICHHUS
roCyJapCTBEHHOH YCIYrd, NpPOBEPOK MONHOTHI M KadecTBa MNPeNOCTaBIEHHS
rOCyAapCTBEHHOH  YCIIyrH, COONIONEHHS UM  MCIONHEHHS  MOJIOXKEHHI
AIIMAHACTPAaTHBHOTO ~PErNaMeHTa, MHBIX HOPMATMBHBIX IIPABOBBIX AKTOB
Poccuiickoit ®enepanyy, ycTaHaBINBAIOWIMX TPeGOBaHMS K IIPeIOCTABIEHHMIO
TOCyIapCTBEHHON YCIIYTH, BEISBIEHUS U ‘o6ecnequI/m YyCTpaHEHHs! BBISBIIEHHBIX
HapyIIeHUH, PaCCMOTPEHHs, NMPUHATHA pEIIeHHH M TMOArOTOBKM OTBETOB HA
oOpallleHus 3asABUTENEH, COAEP)KALIMX KAIOOBI HA IEHCTBHS (6ezneiicTBHe)

IOOJDKHOCTHBIX Jinl Poctpyna.

ITopsnoK 1 NepHOANIHOCT OCYIIECTBIEHHS TUIAHOBBIX M BHEIUIAHOBBIX
NPOBEPOK IIOJTHOTHI U Ka4eCTBa MpeI0CTaBIeHHs rOCy 1apCTBEHHOM yCIIyTH,
B TOM YHCJIE€ MTOPAJOK H (JOPMBI KOHTPOJIS 3a MTOJTHOTOH M Ka4eCTBOM
IIpe10CTaBJIeH s TOCY JApCTBEHHOU YCIIyTH

116. B uemix ocymecTBieHds KOHTPOJS NOJHOTEI U  KadecTBa
NPENOCTABICHHA TOCYAapCTBEHHON YCIYTH, a TaKXKe BBIABICHHS W yCTPaHEHHS
HapyIIeHUH [PaB 3asBUTENEN IIPOBOAATCS IUIAHOBBIE ¥ BHEIIAHOBEIE IPOBEPKH.

117. Ilpoepka IOTHOTHI H Ka4ecTBa NPEAOCTABIEHHS TOCYAAPCTBEHHOM
YCIIyTH OCYIIECTBIISETCSA Ha OCHOBaHHH Iprkasa Poctpyna.

118. IlnaHoBele TIPOBEPKH IIONHOTHI M KA4yeCTBA IPEAOCTABICHHUS
rOCyJapCTBEHHO# yCITyIH MMPOBOASATCS HE PeXke OJHOrO pas3a B JBa roja.

119. BHennanoBble IPOBEPKH IIPOBOAATCS B CIyyae Kanobbl Ha PEILEeHHS
H JieiictBus (Ge3efcTBIE) NODKHOCTHBIX ikl PocTpya.

120. O pesyneraTax HpOBEIEHHON BHEIUIAHOBOW INpPOBEPKM 3asBUTEIH
HUHGOPMHpYeTCs B TUCEMEHHOM (hopMe Ha GyMaXKHOM HOCHUTEE.

121. JIna npoBeneHMs IIAHOBBIX M BHEILIAHOBBIX MPOBEPOK IIOJHOTHI
1 Ka4yecTBa MpPEJOCTaBIECHUS TOCYJapCTBEHHOM ycnyru (Hmajiee - TNpoOBepKa)

Poctpynom ¢opmupyercss KOMHCCHS, COCTaB KOTOPOM yTBEPKIAETCS IPUKA30M
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Poctpyna.

122. Tlo okoOHYaHMH @pOBelEHMS TPOBEPKH COCTABISETCS  AaKT,
COCTOALMM M3 KOHCTATHpYIONIEH YacTH, BBIBOAOB U  IIPEMLIOKCHHA,
HalpaBJIC€HHbIX Ha YIy4LIeHHE KaueCTBa IIPeJOCTaBICHUS [OCYJApPCTBEHHOI
YCIIyTH.

123. Tlpu npoBeneHHH IPOBEPOK MOTYT PaccMaTPUBATHCH Bee BOIPOCHI,
CBS3aHHBIC C MNPENOCTABICHHEM TOCYJAPCTBEHHON YCIyrd (KOMILIEKCHBIE
MPOBEPKH), MM OTAENbHBIE BONPOCHI, CBS3aHHBIE C IPEeXOCTAaBICHHUEM

FOCYNapCTBEHHOM YCIIyTH (TeMaTHYEeCKHUe HPOBEPKH).

OTBeTCTBEHHOCTD TOKHOCTHBIX Jiui PocTpya, mpeocTaBasrommx
TOCYAapCTBEHHYIO YCIYTY, 3a pelleHus 1 JercTBus (Ge3meiicTaue),
IpPHHAMaeMble (OCYIECTBIISIEMbIE) MU B XOJI€ IIPEAOCTaBICHHU
rOCYJIapCTBEHHON yCIyru

124. Tlo pesynbTataM NPOBEJEHHBIX MpPOBEPOK B CIIydae BHIABIEHHS
HapyLICHU# COOIOAEHHS MONOXKEHHH AIMUHICTPATHBHOTO PErIAMEHTa U MHBIX
HOPDMATHBHBIX  IIPaBOBBIX  aKTOB,  YCTaHaBIHMBAIOIIMX TPeOOBaHUSI K
NPENOCTABIECHUIO FOCYAAPCTBEHHOM YCIIyTH, TODKHOCTHBIE nuua Poctpyna, ero

TCPPUTOPHAIIBHBIX OpraHoB HECYT IIEPCOHAJIBHYIO OTBCTCTBCHHOCTD,

OIIPEACIICHHYIO HX JOJDKHOCTHEIMH pErilaMeHTaMHU.

Ilonoxenusl, Xxapakrepu3yiolue TpeGOBaHUs K TOPAAKY ¥ GopMaM
KOHTPOJI 32 MPEJOCTABIEHUEM I'OCY JapCTBEHHOM YCIIYyTH, B TOM YHUCIIE
CO CTOPOHBI I'paXJaH, UX 0ObeANHEHHI ¥ OpraHu3alMii
125. KoHTpone 3a npenocTaBleHHEM TOCYAApPCTBEHHON YCIYyrH MOXET
OCYILECTBIATBCS CO CTOPOHBI 3asBUTENEH IIyTeM HalpaBlieHHs B aapec PocTpyna:
a) MPeJIOKEHHH M0 COBEPIICHCTBOBAHMIO HOPMATHBHEIX MPAaBOBBIX aKTOB,
perlaMeHTUPYIOIIHNX MpeaocTaBienue PocTpynom rocynapcTBeHHOM yeiyru;
6) cooOmenuii 0 HapylIeHHH 3aKOHOB W MHBIX HOPMATHUBHBIX IIPAaBOBBIX
aKTOB, YCTaHAaBIMBAIOUIUX TpeOOBaHUSA K INPENOCTABIEHHIO IOCYAapPCTBEHHOM
yCIIyTH, HelocTaTKax B paboTte PocTpyna, ero H0KHOCTHBIX JIULL;

B) xanob no ¢axram HapyLIeHHs JODKHOCTHBIMH JidiiaMu PocTpyna mpas,
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CBO6OI[ HITA 3aKOHHBIX HHTEPECOB I'paXKJaH.

V. Hocyne6nelii (BHECY 1€6GHBIIT) OPANOK 06KANOBAHHUS PeLeHHI
¥ IelcTBui (Oe31eHCTBHS) Oprana, NpeIOCTABIISIOIETO FOCY AaPCTBEHHYIO
YCIIYTy, a TAaKXe €ro JOJDKHOCTHBIX JIUL]

MHpopmanus 715 3auHTepecOBaHHBIX JUL 06 MX NpaBe Ha J0CyAeGHOe
(BHecyne6HoOe) 06xanopaHue AecTBUI (Ge3neHcTBHIA) U (MIIK) pelIeHHil,
NPHHATBIX (OCYLUECTBIEHHBIX) B XOJIe MIPE/IOCTABIEHHS TOCY 1apCTBEHHOM YCIyTH

126. 3asButemn Moryr oOpaTmThcs ¢ kanoGoi Ha  IelcTBHS
(Ge3petictare) u (umu) pemenus PocTpyna, ero QOMKHOCTHEIX JIHI, TIPHHSATHIE
(ocywiecTBisieMbIe) B XO/€ [PEAOCTABIEHUs TOCYaPCTBEHHON YCIyTH (Hanee —
»kaino6a), B TOM YHCIIe ¢ HCIoIb30BankeM Enunoro noprana.

127. Wndopmarms o HOpsAaKke mONaYM W PACCMOTPEHHS Kanob
Ha nerctus (OeszelicTBre) U (wn) pemenus PocTpyna, ero HOMKHOCTHBIX JIHII

pasmemaercs Ha Equaom noprare.

OpraHnsl rocy1apcTBEHHOM BacTH, OPraHU3alluK ¥ yIOITHOMOYCHHbIE
Ha pacCMOTPEHHE KaloObl TMLA, KOTOPBIM MOXET GBITh HAlIPaBlIeHa XKanooa
3ajABHUTENA B JOCY1e0HOM (BHECYAeOHOM) OPSIKE
128. JKamoba mna pemenme u (wim) jeiictBus  (6e3neiicTBre)
IOJDKHOCTHOTO juua Poctpyna nogaercs B Poctpyn.
129. Xano6a mna pemeHne u (wm) peiictBus  (GesneiicTBue)

pykoBoautens PocTpyna nomaercds B MHHHCTEPCTBO TpyJa M COLMANBHOM

3ammThl Poccuiickoit @enepanu.

Cnoco6s! HHGOPMHUPOBaHHS 3asABUTEINEH O MOPAAKE MOJAYU U
PacCMOTpPEHHs XKa00bl, B TOM YHCJIe ¢ UCHoNb30BaHueM EauHoro noprana

rOCYJapCTBEHHBIX U MyHHUIUINAIbHBIX YCIYT (QyHKIIHHA)
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130. Hndopmuposanue 3asBUTeENEl 0 NOpsAIKE 0GKATOBAHHS peleHni u
(unmm) pefictBuit (Ge3melcTBHI) JOMKHOCTHBIX JIHIL Poctpyna ocymectsisercs
IIOCPEZICTBOM pasMelleH s HHPOPMalMH Ha CTeHAAX B MECTaX NPEeJOCTABICHHS
FOCYNapCTBEHHBIX yCiyr, Ha odMIManbHOM caifte Poctpyna, Ha Enpubom

noprae.

IlepeueHs HOPMATHUBHBIX IPABOBBIX AKTOB, PETYIUPYIOMMX TOPSIOK
ROCyneOHOro (BHECY IeGHOr0) 06)KaIOBaHUs peIleH it i NeiCTBUI
(besneticTers) oprana, MpeNOCTABISIOIETO OCYAAPCTBEHHYIO yCIIyTy, a TaKkxKe
€ro JOJDKHOCTHBIX JIHI]

131. Tlomaya u paccmoTpeHHe *amo® OCYLIECTBISETCS B MOpsJIKe,
YCTaHOBJIEHHOM TIJIaBOH 2 ®enepanbHoro 3akona Ne 210-®3, nocraHoBiIeHHEM
IIpaBurensctBa Poccuiickoii @enepamuu ot 16 aBrycra 2012 r. Ne 840
«O mopsiAKe mMOJAYM M PAcCMOTPEHHs Xalo® Ha pelleHHs M AeicTBHSA
(GesnmelicTBre) defepalbHBIX OpPraHOB WCIONHHTENBHOM BIACTH ¥ HX
JO/DKHOCTHBIX JIHL, (enepanbHbIX rOCYAapCTBEHHBIX CAYXKAIMX, AOKHOCTHBIX
JML  TOCYNAapCTBEHHBIX BHEOIOMKETHBIX (oHMOB Poccuiickoit ®enepanun,
TOCYAapCTBEHHBIX KOPNOPAaNKii, HAeJIEHHBIX B COOTBETCTBHU ¢ DeiepanbHbIMU
3aKOHaMH TIOJHOMOYHMSAMH IO MPEIOCTABNIEHUIO TOCYHNapCTBEHHBIX YCNYT B
YCTaHOBIICHHO!N cepe NeATeNEHOCTH, M MX AOJDKHOCTHBIX JIHI, OpraHH3aLdii,
NPeIyCMOTPEHHBIX  4acTelo 1'  crateum 16 DenepanbHOrOo  3aKOHA
«O6 opraHuzauMy IpeJOCTABIEHHS TOCYJAPCTBEHHBIX ¥ MYyHHLMNATBHBIX
yclnyr», M HX pabOTHHKOB, a TakkKe MHOTO(QYHKIMOHAIBHBIX IIEHTPOB
NPENOCTAaBICHHS IOCYJapCTBEHHBIX M MyHUIIUNABHBIX YCIYT U MX PaGOTHUKOBY
(CoGpanue 3akoHomaTenscTBa PoccHiickoii Qenepaunu, 2012, Ne 35, ct. 4829;
2014, Ne 50, ct. 7113; 2015, Ne 47, ct. 6596; 2016, Ne 51, c1. 7370; 2017, Ne 44,
CT. 6523; 2018, Ne 25, cT. 3696), mocranosnenuem IlpaBurenscrsa Poccuiickoii
®enepaunu ot 20 HOs6psa 2012 r. Ne 1198 «O denepansHoOii rocyrapcTBEHHOM
MH(GOPMALIMOHHOH  cucTeMe, ofecrevnBaloliell  mpolecc  AOCYAeGHOTro
(BHECymeOHOro) oOXalmoBaHMS pewieHuii U gedicTuii  (Ge3melicTBHf),

CBCPUICHHBIX MPH NPEOOCTABICHUH I'OCY JaAPCTBEHHBIX U MYHHIHIIAJIBHBIX yCiayr»
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(Cobpanue 3akonomarenscTBa Poccuiickoit ®enepanun, 2012, Ne 48, cr. 6706;
2013, Ne 52, cr. 7218; 2015, Ne 2, ct. 518; 2018, Ne 49, ct. 7600), a Takxke

AJIMHHUCTPAaTUBHBIM PETIAMEHTOM.
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[Tpunoxenue Ne 1

K AIMHHHUCTPAaTHBHOMY PETrJIaMEHTY
npenoctasieHus PenepanpHoit cayx00i o Tpyay
U 3aHATOCTH T'OCYAapCTBEHHOH YCIIYTH IO
BEJCHHUIO 0a3bl JaHHEIX 110 YYETY TPYAOBBIX
apOUTPOB, yTBEPXKIECHHOMY IIPHUKA30M
DenepanbHOii CITy)ObI 110 TPYAY U 3aHATOCTH OT
«__» 2019 1. Ne

®opma

QenepansHas ciryxba

0 TPYAY ¥ 3aHATOCTH
101000, r. Mocksa,

yi. Msicaunkas, a. 40, ctp. 16

3anpoc 3asiBuTENA
0 NpeAOCTABJIEHHH IOCyIaPCTBEHHOI YCJIYIrH 0 BeAeHHI0 6a3bl
AAHHBIX IO YY€TY TPYAOBbIX apOHTpPOB

(pammnua, UMs, OTHECTBO (NP HATMYUM) 3aIBUTEIA)

[Tpomy

CBegeHus O IOArOTOBKH B KaueCTBE TpPYyAOBOro apburpa (Korma, Kem,
PEKBU3UTHI JOKYMEHTAa, HOATBEPKAAOIIETO HOATOTOBKY TPYAOBBIX
apOUTpOB):

["on, Mecs1l, 1aTa B MECTO POXKIAESHUS
PeKBU3UTH JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTH
Mecto paboTsl (ciryx0b1)
Cenenuss 06 oOpa3zoBaHHM, NPodeccHy, CHeLUUATHPHOCTH W KBaIW(UKAIUH,
PEKBU3UTHI JOKYMEHTOB 00 00pa3oBaHUU
Anpec GaKTHYECKOTO MecTa NMPOXKUBAaHUSA M PETHCTPALIMH 10 MECTY JKUTEIbCTBA
¥ (WJTH) TT0 MeCTy IIpeObIBaHuUs
TTouTOBKI# a/ipec, IO KOTOPOMY IOJDKEH ObITh HAaIlpaBJieH OTBET:

KonTtaktHbIe TenedoHbl, apec MEKTPOHHOM MOYTH (TP HAIMYUY) 3asIBUTENIA:

(Hata) (Tlonmucs) (DaMunug, MM, OTIECCTBO
(nocneHee NPy HATMMHHA)
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[Tpunoxenue Ne 2

K AIMHUHUCTPaTUBHOMY PEIJIAMEHTY
npenocrasienns GenepanbHoii ciyx 0ol o TpyRy
M 3aHATOCTH I'OCYIapCTBEHHOH YCIIyTH 1O
BeJIeHUIO 0a3bl JaHHBIX 110 YYETY TPYAOBBIX
apOUTPOB, yTBEPKACHHOMY IPHKA30M
DenepanbHOii CITyKOBI 10 TPYAY U 3aHATOCTH

OT«__ » 2019 1. Ne

®opma

®enepanpHas ciyxba

TI0 TPYZY ¥ 3aHATOCTH
101000, r. Mockga,

yi1. MsicHunkas, a. 40, ctp. 16

3anpoc 3asBHTEaA
0 NMPeJOCTaABJIEHHH rocyJapcTBEHHOH YyCJIYIH N0 BeeHHI0 0a3bl
AAaHHBIX MO Y4eTy TPYAOBLIX apOHTPOB

(pamunus, UM, OTUECTBO (TPH HAJIMUKH) 3aABUTEIA)

IIpomy

HanMeHoBaHMe M  OpraHM3alMOHHO-IpaBOBag  Qopma  3asdBUTENI  —
IOPHAMYECKOro Juna jaubo damwins, UMs, OTYECTBO (IpH HAJIWYMM) 3aABHTEIA —
($U3NYECKOr o JINLA:

CBeneHHs 0 KOJUIEKTHBHOM TPYJOBOM CHOpE

PexBuznThl JOKYMECHTA, YAOCTOBEPAIOICTO JINIYHOCTD
A,upec 3ajABUTECIIA, 110 KOTOPOMY OOJIKEH OBITH HallpaBJICH OTBET:

Homep koHTaKkTHOTO TenedoHa 3asgBUTENIA:
AJpec 3JIEKTPOHHOM MOYTH (TP HAJIMYUH) 3assBUTEIIS:

(Hata) (Tlonnwucs) (®UO)
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[Ipunoxxenune Ne 3

K AIMUHHUCTPaTHBHOMY PETJIAMEHTY
npenoctaieHus OenepanpHoii ciryx0oi o Tpyay
M 3aHATOCTH I'OCY/IapCTBEHHOH yCIIyru o
BeJICHHIO 0a3bl JaHHBIX 110 YYETY TPYAOBBIX
apOUTPOB, YTBEPKICHHOMY IIPUKA30M
®enepanpHOi i1y KO0BI 10 TPYAY U 3aHATOCTH
OT«___» 2019 1. Ne

PexomeHnayemelit oOpaszen

Kypnan

yueTrTa 3anpocos 3asiBHTeJIel 0 NNpeaoCTaBJICHHHA

rocyaapcTBeHHOH ycayru

IMopsnkoBEIil HOMEp 3aIllHCH

Jlata 1 BXOAAImHMA HOMep 3aIpoca 3asBUTEINS

HanmeHoBaHuUe 3asBUTENS

hall Ibadl I M

[louToBHIit afgpec 3as1BUTENS, KOHTAKTHBIE TeIe(POHBI,
ajipec MEKTPOHHO MOYTHI (TIOCIeHee - TPU HATWYHMH)

OTMeTKa 0 COOTBETCTBUH MPEICTABICHHBIX 3asIBUTENIEM
JOKYMEHTOB, HEOOXOIUMBIX JUIsSl TPEAOCTaBIECHHU
rOCyapCTBEHHOM yciIyry, TpeOGOBaHMSIM K X COJACPKAHUIO H
oopMIIEHHIO, TPEAYCMOTPEHHBIM A TMHHUCTPATUBHBIM
perjiaMeHTOM, 3aMe4YaHus (IpU HATUYIHN)

Jlata 1 ucXoAIui HOMep YBEIOMIICHHS, HalIPaBJICHHOT'O
3asABUTEJIIO, O BHECEHUH CBEACHHI O TPYIOBbIX apOUTpax B
6a3y JaHHBIX

Jara u ucxoasmuii HoMep yBeAOMJIEHH, HAaIlPaBJI€HHOIO
3aABUTENIO, 00 OTKa3e BO BKIIOYCHUH CBEJACHHUH O TPYHOBBIX
apbutpax B 6a3y AaHHBIX

Hata u ncxoasamuii HOMep YBEIOMIICHH S, HAIIPaBIEHHOTO
3asBHUTENIO, 00 H3MEHEHNH CBEACHUH O TPYIOBBIX
apOutpax, cofepxamuxcs B 6a3ze JaHHBIX

Jara 1 ucxoaaimuit HoMep yBeIOMIICHHS, HAIIPaBJICHHOTO
3asABUTENIIO, 00 OTKa3e B ©3MEHEHUY CBEIEHUI O TPYJOBBIX
apOuTpax, cojiepxaiuxcs B 6ase JaHHBIX

10.

JlaTa ¥ UCXOAIIHI HOMEP YBEAOMIICHHS, HAIIPaBJIEHHOTO
3asABHUTEIIIO, 00 UCKITIOYSHUH CBEICHHUH O TPYIOBBIX
apOuTtpax, cogepanmxcs B 6a3e JaHHBIX

11.

Jlata 1 ucxoaAIIni HOMEp YBEIOMIICHHS, HAIIPaBJIEHHOTO
3asBUTEIO, 00 OTKa3e B HCKIIOYEHHHU CBEICHUM O TPYIOBBIX
apbuTpax, coaepxamuxcs B 6aze JaHHBIX

12.

Jlata ¥ MCXOMAIIMI HOMEDP YBEIOMJIEHHS, HAIIPaBJIIEHHOT'O
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3aABHTENIO, O MPEHOCTABJICHHH CBEACHHUH, COIEpXKAIHUXCS B
Oase JaHHBIX

13. |Hdara u ucxoaauuit HOMeEp YBEIOMJICHUs], HAIIPAaBJICHHOTO
3agBuTEN0, 00 OTKase B MPEIOCTABICHHUH CBEACHUH,
coJepxamuxcs B 6ase 1aHHBIX

14. CeneHus 0 KOJJIEKTUBHOM TPYZIOBOM CIIOpE




