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NMOCTAHOBJIEHHE

11 ampeasa 2019 r. MOCKBA Ne 2341

O6 yTBepxkIeHUH AIMHUHUCTPATHBHOI'O perjiaMeHTa
npenocrasienus [lencuoHHBIM doHnoM Poccuiickoit @eneparuu
roCyJapCTBEHHO! yCIIyT'H O IIPUEMY 3asBJICHHS 3aCTPaXOBaHHOIO JIALA
0 pacrpe/ieIeHHH CPeCTB IEHCHOHHBIX HAKOIUICHUH

B coorBerctBur ¢ ®enepansHpmM 3akoHoM oT 27 mrons 2010 r. Ne 210-@3
«O6 opraHm3ald¥ MPEJOCTABICHUA T'OCYAapPCTBEHHBIX M MYHHMIHUNANBHBIX YCIYI»
(Cobpanue 3akoHozarenscTBa Poccuiickoit ®enepannm, 2010, Ne 31, cr. 4179; 2011,
Ne 15, ct. 2038; Ne 27, ct. 3873, 3880; Ne 29, c1. 4291; Ne 30, ct. 4587; Ne 49, ct. 7061;
2012, Ne 31, ct. 4322; 2013, Ne 14, ct. 1651; Ne 27, ct. 3477, 3480; Ne 30, ct. 4084;
Ne 51, ct. 6679; Ne 52, cT. 6952, 6961, 7009; 2014, Ne 26, ct. 3366; Ne 30, ct. 4264;
Ne 49, ct. 6928; 2015, Ne 1, ct. 67, 72; Ne 10, ct. 1393; Ne 29, ct. 4342, 4376, 2016,
Ne 7, ct. 916; Ne 27, c1. 4293, 4294, Ne 52; ct. 7482; 2017, Ne 1, c1. 12; Ne 31, ct. 4785;
Ne 50, cr. 7555; 2018, Ne 1, c¢1.63; Ne 9, ct. 1283; Ne 17, ct. 2427; Ne 18, ct. 2557;
No 24, ct. 3413; Ne 27, cr. 3254; Ne 30, ct. 4539, 4858; 2019, Ne 14, cr. 1461) u
nocraHoeieHneM IIpaputensctba Poccuiickoit @enepanun ot 16 mas 2011 r. Ne 373
«O pa3paboTke M YTBEPKICHHH aJMUHUCTPATHBHBIX PErIAMEHTOB OCYIIECTBICHUA
roCyJapCTBEHHOrO KOHTpolsl (Haz3opa) M aJMHHHCTPATHUBHBIX pPErIaMEHTOB
npefocTapieHus  rocygapcTBeHHBIX — ycnyr»  (CobpaHue = 3aKOHOAATENbCTBA
Poccuiickoit ®@emepanmu, 2011, Ne 22, ct. 3169; Ne 35, ct. 5092; 2012, Ne 28,
ct. 3908; Ne 36, c1. 4903; Ne 50, c1. 7070; Ne 52, ct. 7507; 2014, Ne 5, ct1. 506, 2017,
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Ne 44, ct. 6523; 2018, Ne 6, ct. 880, Ne 25, ct. 3696; Ne 36, ct. 5623, Ne 46, cT. 7050)

Hpagnenue IlencnonHoro ¢donaa Poccuiickoil PeepalliMi HOCTAHOBJAH € T:
VIBepAUTE NpUIAraeMblii AJIMHHWCTPATHBHBIA PErJaMEHT IPEAOCTABICHHA
[MencuonnsM ¢poHaoM Poccuiickon Penepanuu roCcyJapCTBEHHOM YCIIYyTH IO MPUEMY

3aﬂBHeHI/I$I 3aCTpaXxOBaHHOIO JiAIla O pacnpeaciCHnu CpeACTB IMEHCHOHHBIX

HAKOILIEHHH.
IIpencenarens %{ —"ZA. [Ipo3noB

(22) Muxaitnos Banepuii Bopucosud (495) 986 47 80 (106. 2233)
Vuertnsiii Homep: 190459 ot 10.09.2018




YTBepXaeH
nmoctaHoByieHueM lIpaBnenus
IerncuonHoro GpoHIa
Poccutiickoit ®enepauun

or 11 ampesa 2019 r.

Ne 234n

AJIMUHHUCTPATHUBHBIA PETJIAMEHT
NPEJOCTABJIEHUS IEHCHOHHLIM ®OHOM
POCCHICKON ®EAEPALIMA I'OCYJAPCTBEHHOM YCJIYTH
10 IIPUEMY 3ASIBJIEHUS 3ACTPAXOBAHHOT O JIUIIA
O PACIIPEAEJIEHAU CPEJACTB IEHCHOHHBIX HAKOILIEHHUI

I. O0mne noJIoKeHHs
IIpeaMet pery/inpoBaHHs AAMHHHCTPATHBHOIO perjiaMeHTa

1. AZMHHHCTpAaTHBHBIA perjiaMeHT mnpexocTaBieHus I[IeHCHOHHBIM (QOHIOM
Poccuiickoii ®@epepaliyi  rOCyJapCTBEHHOM YCIYyrH IO IIpUeMy  3asgBICHHA
3aCTPAaXOBAaHHOIO JHIA O PAaclpelelieHUH CPEACTB NEHCHOHHBIX HAKOIUICHHH (nanee
cooTBeTCTBeHHO - II®P, rocymapcTBeHHas yciyra, 3asBieHHE, AJMHUHMCTPaTHBHBIA
perjiaMeHT) olpeAeNsieT NopAAoK npenocrapieHus IIOP yepes cBOM TeppUTOPHATBHBIC
OpraHbl TOCYJapCTBEHHOW YCIYyIHM, CpPOKH ¥ IIOCJIE€JOBAaTEbHOCTh BBINIOTHECHHUSA
aIMHHHUCTPATUBHBIX MPOLEAYp IIpH MPEJOCTaBICHHH TEPPUTOPHAIBHBIMH OpraHaMH
[IDP rocynapCTBEHHOM YCIyIH.

Kpyr 3aaBureaeii

2. TocymapcTBeHHas yciayra TMpeJOCTaBIAETCS 3aCTPAaXxOBaHHBIM JIMIIAM,
¢opMupyroImUM eHcHoHHBIe HakotuieHus B IIDP (ganee — 3asBuTENH).

TpeboBanust K NOPAAKY HHPOPMHPOBAHHS O NMPEAOCTABICHHH
rocyJapcTBeHHOH yCJIyIrH

3. HudopmupoBaHme  3asgBUTENEd 1O  BOIPOCaM  IIPEJOCTaBICHUA
roCyJapCTBEHHOU YCIyTH OCYIECTBIAETCA:

JO/DKHOCTHEIM JIMIIOM CTPYKTYpPHOTO TMOJpa3feieHus TEpPUTOPHAIIBHOIO OpraHa
IIOGP, OTBETCTBEHHOIO  3a  MpeloCTaBlieHHe  TFOCYAapCTBEHHOHM  YCIyIH
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(manee - MOOIDKHOCTHOE JIMIIO), TIPH HEMOCPECTBEHHOM OOpalllcHHM 3ajdBHUTENA B
TeppUTOpHUaIbHEIN oprad [1OP;

IOCPEICTBOM TeseOHHOM, (haKCUMIIIEHOM U HHBIX CpeICTB
TEJIEKOMMYHHUKAI[UOHHOM CBA3Y,

nyTteM odopMieHHs] HWHQOPMAalMOHHBIX CTEHIOB B MeECTax MpeAOCTaBICHUA
rOCyJapCTBEHHOM YyCIyrd, Ha KOTOPHIX pa3MelllaeTcs HHQOpMalls, yKa3aHHas B
ab3anax MATHaALUATOM — JBaANaTh mNepBoM MyHKTa 31 AJXMHHHCTPaTHMBHOIO
pErJIaMeHTa;

myTeM MyOMMKanu¥ HHGOPMALMOHHBIX MAaTEpUAloOB B CPEACTBaX MAacCOBOM
MHGOPMALIMK, H3JaHHA WHGOPMAIMOHHBEIX Opolmop, OyKIeTOB, HMHOW MEYaTHOM

MPOIYKLIWH;
TIOCPENCTBOM pa3MelieHusd HHbopManuy Ha opHuansHoM calite IIOP B cetn
«AnTepHeT» (manee — cair IIOP) mw B PenepanbHO  rocynapCTBEHHOH

HHGOPMAIMOHHOM cucTeMe «ENWHBIA TMOpTal rocyJapCTBEHHBIX M MYHHUIMIAIBHBIX
yeryr (GyHkumi)» (nanee — Exunbiii mopran);

IyTeM pasMelleHds Opourop, OyKIeToB M JOpYTMX HMHOOPMAIMOHHEIX
MaTepHalioB B IOMEILIECHUAX TeppUTOpUaIbHEIX opranos IIOP, npennasHauyeHHbIX UL
IpUeMa 3asBHTENEH, a TakKe HMHBIX OpraHM3alUi BceX (GOpM COOGCTBEHHOCTH IO
COIJIACOBAHMIO C YKa3aHHBIMU OpraHU3alysIMH;

TIOCPEICTBOM OTBETOB Ha IIMCHMEHHBIE OOpalleHuA 3aABUTEIICH.

4, Tlpu uHGOPMUPOBAHKHH O HOPSIKE NMPEOCTaBICHHS FOCYAapPCTBEHHON yCIyTH
no TeneoOHy JOIDKHOCTHOE JIMLO, TpPHHSIB BBI30B MO TeledoHy, NOJDKHO
NpEe/ICTABUTLCA: Ha3BaTh (AMIIIMIO, MMs, OT4eCTBO (TIPH HAJIMYHH), AOJDKHOCTS,
HalMEHOBaHKE CTPYKTYPHOI'O IOApa3ielieHus TeppuTopUaitbHoro oprada I1OP.

JIOIDKHOCTHOE JIMLO 06s3aHO COOOUIMTH IpauK mpueMa 3asdBHTENEH, TOYHBIA
ajipec TeppuTopHabHOro oprana [TOP, ciocob mpoeszia K HeMY, a IIpA HEOOXOIUMOCTH
- TpeOOBaHKs K MACBMEHHOMY OOpaIlieHHIO.

HudopmupoBanre 1o TeledoHy O MOpAAKe MPeJOCTAaBIECHH rOCyIapCTBEHHOM
YCIYTH OCYLIECTBIAETCS B COOTBETCTBHM C TIpadukoM paGOTEI TE€PPUTOPHUAIBHOTO
oprasa [1OP.

Bo BpeMs pa3roBopa JOHKHOCTHOE JIUIIO JOJDKHO IIPOM3HOCHTH CJIOBA YETKO U HE
IpepEIBATh Pa3roBOP 110 MPUYNHE NOCTYIVIEHHS APYToro 3BOHKa.

Ilpy HEBO3MOXKHOCTH OTBETHTh Ha IIOCTaBICHHBIE 3ajABHTENIEM BOIPOCH!
TeneOHHEIM 3BOHOK JOJDKEH OBITh mepeafpecoBaH (TepeBelieH) Ha Jpyroe
JTOJDKHOCTHOE JINLO TU60 0OpaTHBINEMYCA 3aiBHTENIO HOIDKEH OBITh COOOINEH HOMEp
TenedoHa, 10 KOTOPOMY MOYKHO TOJY9IHUTh HEOOXOAUMYIO HH(OPMALIHIO.

Pasrosop 1o TeneoHy He AOJDKEH IMpoxoKaThes 6onee 10 MUHYT.

5. IIpu oTBeTax Ha Tele(OHHBIE 3BOHKH M YCTHBIE OOpallleHHs IO BONpPOCaM
NpENOCTABIEHHsT TOCYJapCTBEHHOW YCIyrH JOJDKHOCTHOE JHMIO 00f3aHO B
COOTBETCTBHM ¢  IIOCTYNIMBIIAM  OOpalleHHMeM  IpEeACTaBIATh  CIEAYIOILYIO
HHGOPMALIHIO:

O HOPMATHBHBIX IPABOBHIX aKTaX, PETyIHUpPYIOIIUX BOIPOCEI MPEAOCTaBICHUS
roCyJapCTBEHHOM yciyru (HauMeHOBaHWE, HOMep, JaTa IPHHSATHS HOPMAaTHBHOIO
IIPAaBOBOTO aKTa);
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O TepedyHe KaTeropwil JIMIl, MMEIOIUX NPaBo Ha MONy4YeHHE I'OCYAapCTBEHHOM
yCIIyTH;

0 TepedHe JIOKYMEHTOB, HEOOXONHMMBIX I IONYYeHHs TIOCYAapCTBEHHOM
YCITyTH;

0 CpOKax MpeAOCTaBIeHUs rOCyJapCTBEHHOM YCIIyTH;

06 OCHOBaHHAX OTKa3a B IPENOCTaBICHUH rOCyJapCTBEHHON YCIIyTIH,

0 MecTe pasmeleHus Ha caiite [IOP nndopmanuy 1o BopocaM NpeoCTaBIeHIA
rOCyAapCTBEHHOM YCIyTH.

6. Ha caiite IIOP, B emepaibHoit rocy1apcTBEeHHON HHPOPMAMOHHOM CHCTEMe
«®DezepanbHEI peecTp rocylapcTBEHHBIX yCIyr (GyHKumH)» (manee — QenepanbHbIH
peectp), Ha EmWHOM mopTane, a TaKke Ha CTEHOaX B MeCTax IpeJOoCTaBIICHUA
rOCyJapCTBEHHOM YCIIyTH pa3MellaeTcs Cleayomas ClipaBoYHas HHQOpMaIlHs:

0 MecTe HaxoXJeHHud U rpaduke paGoTsl TeppUTOPHANBHBIX OpraHoB [IDP u nx
CTPYKTYPHBIX IOApA3/e/IeH i, OTBETCTBEHHBIX 3a NPENOCTAaBIEHHE TOCYAAPCTBEHHON
yCIIyTH;

ClpaBOYHBlE Tele(OHB CTPYKTYPHBIX IIOApAa3JIEiCHA TeppUTOPHUATBHBIX
opraHoB II®P, 0TBETCTBEHHBIX 3a MpPEJOCTABICHHE IOCYAAPCTBEHHOW YCIYTH, B TOM
ypcye HoMmep TelepoHa-aronH(popMarTopa (Ipy HATMIUHK).

7. B nensx uHGOPMHUpPOBAaHHS 3asBUTENIEH CBEICHHMA O XOJ€ MPEAOCTABICHHA
rocyJapCTBEHHOM YCIYTH MOTYT GBITh HampaBieHs! B hopMaTe TEKCTOBBIX COOOILEHH
IIOCPEJICTBOM 3JIEKTPOHHOM IOYTHI JIMGO Iepeaddl KOPOTKMX TEKCTOBBIX COOOIICHUH
(Ip HanuuuM CBeleHHH 00 abGOHEHTCKOM HOMEpE YCTPOWCTBA MOIBHXHOH
paavoTenchOHHOM CBA3M 3ajABUTENA) C HCIOJIB30BaHHEM CepBuCOB EnuHoro moprana
TIPH HATYHH COTJIACHS 3asABUTEIS O ero HHPOPMHPOBAHHH YKa3aHHBIM CIIOCOOOM.

ITpu monaue 3asABIeHAS B pOpMeE 3IEKTPOHHOTO JOKYMEHTa yKa3eIBaeTCs Crocod
HHQOPMUpPOBAaHMA, B TOM YHCIE ajgpec SJIEKTPOHHOH MNOYTHl, abOHEHTCKUH HOMEp
YCTPOMCTBa MOABUKHON panuoTeneOHHOH CBA3H I Mepeadu KOPOTKHX TeKCTOBBIX
COOOIICHHH.

II. CraHaapT npeaocTaBJieHUs! TOCyJapCTBEHHOH yCIyrH
HaumenoBaHHe rocyJapCcTBEHHO# yCIyru

8. I'ocymapcTBeHHass yciiyra IO IIpHEMY 3asBIECHHSA 3aCTPaXOBaHHOIO JHIA O
pacrpeJieJIeHHH CPEACTB IEHCHOHHBIX HAKOIIEHHH.

HaunMenoBaHHe rocyapcTBeHHOro BHeGIozkeTHOro ¢onna,
NPEeAOCTABIAIOIIEr0 rocyAapcTBEHHYIO YCIIyry

9. 'ocymapcTBeHHyI0 yciyry npenoctapiser [IOP yepes cBou TeppUTOpHATIBHBIE
OpraHsl.

10. TepputopuansHeie opranbl IIOP npu ImpenocTapieHHH IOCYAapCTBEHHOM
YCIYr'H He BIpaBe TpeGoBaTh OT 3asBUTENs OCYLIECTBICHHS AEHCTBHH, B TOM 9HCIIE
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COIIaCOBaHMH, HEOOXOMUMBIX JJIS TTOJIyUYE€HHs FOCYAApCTBEHHOM YCIYrH M CBA3aHHBIX C
obpalleHrieM B MHbIE FOCYAapCTBEHHBIE OPraHbl U OpraHU3al|H.

Onucanne pe3yJibTaTa NpPeAOCTABJICHHS FOCYAapPCTBEHHOH yCIOyIH

11. Pe3ympTaToOM IpeNOCTAaBJIEHHS I'OCYJAapCTBEHHOM YCIYIHM SIBIAETCA BHECEHHE
CBEJICHHH O MpaBONPEeEMHHKAX 3aCTPaXOBaHHOTO JIMNA B CIECLUAIbHYIO 4acTbh
MHIMBUIYAIHHOTO JIMLEBOTO CUYeTa 3aCTPaxOBaHHOIO JIULIA.

Cpok npe1ocTaB/IeHHS rocyJapcTBEeHHOH YCIIyTH,
B TOM YHCJI€ C Y1€TOM He00X0AHMOCTH 00paleHHs] B OpraHH3alHH,
y4acTBYIOIIHE B PEIOCTABJIECHHH rOCyJapCTBEHHOH YCJIYIH, CPOK
NPHOCTAHOBJICHHSI NIPEXOCTABIEHHUS FOCYIapCTBEHHOH yCJIyIH, CPOK
BbIJa4H (HANIPaBJIEHHs ) JOKYMEHTOB, SIBJSIOIIMXCS pe3yIbTaToOM
NpexOCTaB/IeHHS FOCYyIapCTBEHHOH yCJOyrH

12. Cpok npeaocTapieHus roCyJapCTBEHHOHR YCIIyI'H HCUHCIAETCA CO AHA NMpHeMa |
pETUCTpaLMH 3asBIICHUS.

13. BHeceHue CBelleHHH O IPaBONMpPEEMHHMKAX, COACPKAINUXCS B 3asiBICHHH, B
CHENHAIEHYI0 YaCTh HHAMBHUAYAJIBHOI'O JIMIIEBOTO CYETa 3asBUTENA OCYIIECTBIIECTCA B
TeueHue 5 pabounx JAHeH C JaThl pErUCTpalluy 3asBICHUS.

HopmMaTHBHbIE IPaBOBbIE AKThI, peryJHpyolHe
npeJocTaBJIeHHE FOCYAAPCTBEHHOi YCIyrH

14. TlepeyeHsr HOpPMAaTHBHBIX NMPABOBBIX aKTOB, PETYIHMPYIOIIHUX IPEIOCTABICHHE
roCyIapCTBEHHON YCIYTH (C yKazaHHEM HX PEKBH3UTOB M HCTOYHHMKOB O(HIMAIBHOIO
ommybnuKoBaHus), pasMmeniaercs Ha caiite [IOP, B ¢penepansHoM peectpe ¥ Ha EnuHoM
HopTaje.

HcyepnbiBalolini nNepeyeHb J0KYMEHTOB,
He00X0JMMbIX B COOTBETCTBHH C HOPMATHBHBIMH NPABOBLIMH aKTaMH
AJISl NPeAOCTABJIEHHSI TOCYJaPCTBEHHOM YCIYIH H YCJIYT, KOTOpbIe
SIBJISIIOTCS HeOOXOIMMbIMH H 00513aTeIbHBIMH /IJIfl IPEAOCTABJICHHSHA
roCyAapcTBeHHOH YCJIYI'H, HOMJIEXKAIMUX NPEACTABICHHIO
3asiBHTeJIEM, cIOCO0LI HX NOJIyYCHHS 3asBHTEJIEM,

B TOM 4HCJIe B 3JIeKTPOHHO#H (popme, MOPAIOK

HX NpeACTABJICHHS

15. Tlpu oOpainmeHun 3asBUTENS 3a MONYYEHUEM TIOCYAAapCTBEHHOM YCIYyrH B
TeppuTopHaibHblid opran I1OP npeacrasnsercs:

a) 3asBJIEHHE 3aCTPAXOBAaHHOTO JHIA O PaCIpeAcsICHHH CPEICTB IEHCHOHHBIX
HAKOIUIEHHH, YITEHHBEIX B CHEIMAIBHON YacTH €ro MHAWBUIYaJbHOIO JIMLIEBOIO CUETa,
dopma koroporo mpeaycMorpeHa IlpaBuimamu BbelIUIaTel [IeHCHOHHBEIM — (GOHIOM
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Poccuiickoii ®enepanuu MpaBONpEeeMHUKAM YMEPIIMX 3aCTPaxOBaHHBIX JHI| CPENCTB
IIEHCHOHHEIX HAKOIUIEHH, YYTEHHBIX B CIIEHUAIBHON 4aCTU UHAMBHMIAYAIBHBIX JTHIEBBIX
CUETOB, YTBEPXKAEHHBIMH IIocTaHOBiIeHHeM [IpaBurenbcTBa Poccumiickort denepaiuu
ot 30 mroms 2014 r. Ne 711 «O6 yrBepxaeuun [Ipasun BeimiaTel [IeHCHOHHBIM QOHIOM
Poccuiickoit ®enepandu NpaBONpeeMHUKAM YMEPIIUX 3aCTPaxOBaHHBIX JIHI[ CPEICTB
IIEHCHOHHBIX HAKOIUIEHHM, yYTEHHBIX B CIICIIMAIBEHON YaCTH MHIWBUIYAIBHBIX JTHIIEBBIX
cuetoB» (Cobpanwue 3akoHomarenscTBa Poccuiickoit @enepanumu, 2014, Ne 32, c1. 4484,
2015, Ne 6, cT. 975) (manee coOTBETCTBEHHO — 3asiBieHue, [ [paBuna BEIIATEL);

0) TOKYMEeHT, yIOCTOBEPSIOL M JIMYHOCTD 3aABUTEIA.

3asBiieHHe 3alOJHAETCS Ha TOCYIapCTBeHHOM s3bike Poccuiickoit Penepauuu
(pycckoM S3bIKE) ¥ MOANUCHIBACTCS JTUYHO 3asIBUTETIEM.

16. B cnydae HampapieHHS 3asBATENEM 3asiBlIeHUS B (OpMe BIEKTPOHHOIO
JOKYMEHTa C UCIIONb30BaHWeM ceTH «VIHTepHeT» IyTeM 3aIlOHEHMs COOTBETCTBYIOIIEH
HUHTEpaKTUBHON (GopMbl B «JIuuHOM KkabuHeTe» Ha EfMHOM mopTaje M MOAIHCAHHOTO
YCHJIEHHOH KBaTM()UIHPOBaHHON 3EKTPOHHOM MOAIHUCHIO, JOKYMEHT, YA0CTOBEPAIOIIHI
JUYHOCTD 3aABUTENISA, HE MPUIIaraeTcsl.

HcuepnbiBawmuii nepeyeHb JOKyMEHTOB, He00X0AHMbIX

B COOTBETCTBHM ¢ HOPMATHBHBIMH NPABOBLIMH AKTaAMH

JJIsi IPeAOCTABJICHHS FOCyJapCTBEHHOH YC/IYIH, KOTOpLIE
HAXOAATCS B PACHOPSKEHHH IoCy1apCTBEeHHbIX OPraHoB, OpraHoOB

MECTHOr'0 CaMOYINpaB/jieHHs] H HHBIX OPraHOB, y4aCTBYIOIMHX
B NPeIOCTABJICHHH rOCy1apCTBEHHBIX HJIH MYHHIHIIAJIbLHBIX YCJIYT,
H KOTOpbI€ 3afiBHTEJIb BIIpaBe NMPEJCTABHTD, 2 TAK:Ke CIOCO0bI
HX NOJIyYeHHsI 3asiBHTEJIEM, B TOM YHCJIe B 3JIEeKTPOHHOH
¢opme, NOPAIOK HX NMpeACTABICHHS

17. JOoKyMeHTHI, HEOOXOAUMbIE B COOTBETCTBUM C HOPMAaTUBHBIMHM IIPaBOBLIMH
aKTaMd Uil NpeJoCTaBlIeHUs TOCYJapCTBEHHOM YCIYyIM, KOTOPBIE HAaxOIATCA B
PacnopsHKEHHH TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYMPAaBIICHHs M HHBIX
OpraHoOB, YYaCTBYIOIIUX B MPEAOCTaBICHUM IOCYJapCTBEHHBIX H MYHHUIIMIIAIBHBIX YCIYT,
3akoHOAaTenbcTBOM Poccuiickoil denepali He yCTaHOBIIEHEL.

18. JloiKHOCTHOE JIMIIO MPH MPEeIOCTaBIIEHWU rOCYAApCTBEHHOHR yCIIyTH HE BIIpaBe
TpeOOBaTh OT 3asABUTENISA:

NpeICTaBleHuss JOKyMEHTOB M HH(QOpMalMil HIN OCYIIECTBICHUS [EHCTBHH,
IPEJICTaBICHAEC WIM OCYIIECTBICHHE KOTOPBIX HE IPEAYyCMOTPEHO HOPMATHBHEIMH
MPaBOBBIMU AaKTaMH, pETYJIUPYIOIIMMH OTHOIIEHHUs, BO3HHUKAIOIME B CBA3H C
IIpeJOCTaBIIEHUEM I'OCYIapCTBEHHOH YCIIYTH;

TIPEJICTABICHUSI JTOKYMEHTOB WM HWH(OpPMAallW{, B TOM YHCIE MOATBEPXKAAIOLIMX
BHECEHHE 3asiBHUTENIEM ILIATHl 3a NPEJOCTaBI€HUE TOCYINApCTBEHHOM YCIYTH, KOTODEHIE
HaxXoAATCA B PACHOPSXKEHUU TeppUTOopHalbHbIX opraHoB IIDP, rocymapcTBeHHBIX
OpraHoB, = OpPraHOB  MECTHOrO  caMoOympaBjeHHs 700  HOJBEJOMCTBEHHBIX
rOCyJapCTBEHHBIM OpraHaM HJIM OpraHaM MeCTHOIO CaMOYIIpaBJICHHS OpraHu3alluil B
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COOTBETCTBHH C HOPMAaTHBHBIMH IIpaBOBBIMH akTamu Poccuiickoii ®@exepaiui,
HODMAaTHBHBIMH TIpaBOBBIMH  akTtamMM cyObekToB Poccumiickoit @enepanun |
MYHHMLIMITATGHBIME TIPABOBBIMH aKTaMH, 34 UCKIIOYEHHEM JOKYMEHTOB, BKIIOYEHHBIX B
onpeeleHHEIH 9acThio 6 crathu 7 ®enepanbHoro 3akoHa ot 27 moid 2010 r. Ne 210-03
«O06 opraHM3al¥ MPEJOCTaBICHUSA TOCYAAPCTBEHHBIX H MYHHIMIAIBHBEIX YCIYT»
(2010, Ne 31, ct. 4179; 2011, Ne 15, ct. 2038; Ne 27, ct. 3873, 3880; Ne 29, ct. 4291,
Ne 30, ct. 4587; Ne 49, cr. 7061; 2012, Ne 31, ct. 4322; 2013, Ne 14, cT. 1651; Ne 27,
cT. 3477, 3480; Ne 30, ct. 4084; Ne 51, ct. 6679; Ne 52, ct. 6952, 6961, 7009; 2014, Ne 26,
cT. 3366; Ne 30, cT. 4264; Ne 49, c1. 6928; 2015, Ne 1, ct. 67, 72; Ne 10, ct. 1393; Ne 29,
cT. 4342, 4376; 2016, Ne 7, cT. 916; Ne 27, ct. 4293, 4294, Ne 52; ct. 7482; 2017, Ne 1,
cT. 12; Ne 31, ct. 4785; Ne 50, cr. 7555; 2018, Ne 1, ¢1.63; Ne 9, ct. 1283; Ne 17,ct. 2427,
Ne 18, ct. 2557; Ne 24,c1. 3413; Ne 27, cr. 3254; Ne 30, cr. 4539, 4858)
(manee — @enepanpheii 3akoH ot 27 urons 2010 r. Ne 210-D3) nepedeHs JOKYMEHTOB;

IpeACTaBJIEHHs JOKyMEHTOB W HHGOPMAIUH, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTH
KOTOPEIX HE YKa3blBAIUCh IpPHU NEpBOHAYAIBHOM OTKa3e B IIPHEME JIOKYMEHTOB,
HeOoOXOMUMEIX JJIS MPEAOCTABIIEHUs T'OCYJapCTBEHHOM yCIyTH, TM60 B MpelOCTaBICHUH
roCyJapCTBEHHOW YCIyrH, 3a HCKIIOYEHHEM CIIy4yaeB, IPEAYCMOTPEHHBIX ITyHKTOM
4 yactu 1 crareu 7 @epepanbuoro 3akoHa ot 27 uroiist 2010 r. Ne 210-@3.

19. TI®P, teppuropuanbheiii opran [IOP He BmpaBe TpeGoBaTh OT 3asBHTENS
MpeACTaBI€HUS JOKyMEHTOB W HHGOpPMallil MO OCYIIECTBICHHs IEHCTBUH,
IpeIOCTaBIEHUE WM OCYHIECTBICHHE KOTOPBIX HE IIPELYCMOTPEHO HOPMAaTHBHBIM
IPaBOBEIMH aKTaMH, pETYJHPYIOIIMMH OTHOIIEHUSA, BO3HUKAIOIIME B CBA3H C
IpeJOCTaBIIEHUEM IOCYJTapPCTBEHHOH YCIIYTH.

HcuepnbiBaioniyii NepedeHb OCHOBAHMI /I 0TKa3a
B NpHeMe A0KYMEHTOB, He00X0AMMbIX /ISl IPeJOCTABJICHHS
rocyJapcTBeHHOH yCIyrH

20. OcHOBaHHAMH IJIA OTKa3a B MpHUEMe 3asBICHUS H JOKYMEHTOB, HEOOXOIUMBIX
IUTs TIpeIOCTaBIEHUS TOCYAApCTBEHHOM yCITyTH, SIBIAETCS:

3aoJTHEHHE 3asBJICHUSA KapaHJallloM, a TakKe HaJM4Khe B 3asBIICHUU IOJYUCTOK,
3a4epKHYTHIX CJIOB WK MHBIX UCIIPaBI€HUNA U OBPEXKICHUM;

HEYCTAHOBJIEHHE JIMYHOCTH JIMIA, OOpaTHBIIErOoCs 3a OKa3aHWEM YCIYTd
(HempenbSBICHUE AAHHBIM JIMIIOM AOKYMEHTA, yJAOCTOBEPAIOLIEIO €ro JUYHOCTh, OTKa3
JAHHOTO JUIA MPEXBSBUTH JAOKYMEHT, yIOCTOBEPAIOLINN €ro JUYHOCTh, NMpeAbIBICHUE
IDOKyMEHTa, YAOCTOBEPSIONIEro JMYHOCTh, C UCTEKIIIUM CPOKOM JEHCTBUSA);

BEISIBJIEHHE HECOOIOJEHNS YCJIOBHHA NpPHU3HAHHUS IEHCTBUTENEHOCTH YCHJICHHOMN
KBTH(HULIAPOBAHHOHN AJICKTPOHHON MOJMUCH B 3asBJIEHUU, YCTAaHOBIIEHHBIX cTaTbed 11
®enepanbHoro 3akoHa ot 6 ampens 2011 r. Ne 63-@3 «O6 3neKTpOHHOM MOANKCH»
(nanee — ®enepanbhblii 3akoH Ne 63-03) (Cobpanme 3akoHOmaTenbcTBa Poccuiickoit
®Denepammn, 2011, Ne 15, ct. 2036; 2016, Ne 1, cT. 65).

Otka3 B mpueme 3asBII€HUS M JTOKYMEHTOB, HEOOXOOUMEBIX ISl MPedOCTaBICHUS
roCyJapCTBEHHOM yCIIyTH, B MHBIX CIIy4asx He JOILyCKaeTcCs.
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I/IC'lepl'll:lBalO[lllflﬁ nepeIcCHb OCHOBaHMH JJs NPpHOCTAHOBJICHHA
HJIA OTKa3a B NIPCAOCTABJICHHH rocynachBemloii YCIyru

21. OcHoBaHMA [UIi IPUOCTAHOBIIEHMS WIM OTKa3a B IIPENOCTaBICHHH
TOCyAapCTBEHHOH YCIIyTH OTCYTCTBYIOT.

IlepedeHs yciayr, KOTOpbIe SIBJISAIOTCH HEO0XOAHMbBIMH
H 0053aTeJILHBIMH AJI51 NIPeOCTABICHHS rOCyJapCTBEHHOH yCJOYTH

22. VYcayrua, KOTOpBE SBIAIOTCA HEOOXOAMMBIMH M  OOS3aTEIBHBIMM I
IpeIOCTaBIEHHs TOCYJapCTBEHHOM YCITyTH, 3aK0HOIaTenbecTBOM Poccuiickoit @enepannu
He MpeyCMOTPEHEI.

Iopsiaok, pa3Mep 4 OCHOBAHHS B3HMAaHHS rocyJapCTBEHHOH
NOIIJTHHBI HJIM HHOH IUIaThl, B3UMaeMOH 32 IpeAoCTaBJICHHE
rocyJapcTBEHHO#H yCIyrH

23. T'ocynapcTBeHHas TONDIMHA 3a TPEIOCTaBIE€HHE TOCYJIapCTBEHHOM YCIYT'H HE
B3uMaerca. IIpemocTaBieHHe TeppuTopualbHBIMU opraHamu [IOP rocynapcTBeHHOH
YCIIyTH OCYIIECTBIAETCA OECIIaTHO.

Ilopsinok, pa3Mep H OCHOBAHHS B3HMaHHA IJIATDI
3a MpeJoCTaBJIeHAE YCJIYT, KOTOPbIe AABJIAIOTCH HE00X0OAHMBIMH
H 00s13aTe/ILHBIMH AJIS IPEAOCTABICHHSA FOCyJapCTBEHHOH YCIYTH

24. OcHoBaHMs [jii B3MMaHHs IUIaTHl 3a INPEINOCTaBIECHUE YCIYI, KOTOpBIE
SIBIIAIOTCS HEOOXOOWUMEBEIMH M OOS3aTeNIbHBIMHM [Jisi IIPEIOCTABIEHUS TOCYJapCTBEHHOH
YCIIyTH, 3aKOHOAaTenbcTBOM Poccuiickoit ®enepaiyy He MpeayCMOTPEHBI.

MakcHMaJibHBIH CPOK 0KHAAHMA B OYEepeaH NPH nojave
3asBJICHHS H NPH NOJY4Y€HHH pe3yJibTaTa NpeJocTaB/ICHH
rocy1apcTBeHHOM yeJIyra

25. MakcuManbHOe BpeMs OXHIAaHHWA B Oo4yepeAu NpHU MojJade 3asfBICHHUS U IpU
HOJyYeHHH pe3yibTara IpeA0oCTaBlIeH s rocy1apCTBEHHOM YCIYTH COCTABIISET 15 MUHYT.

Cpok H NopsiAOK NpHEMa H PerucTpaltH 3asBJIeHHUsA
0 NpeJocTABJEHHH rOCYAapCTBEHHOM YCIYIH, B TOM YHCJIE
B JJIEKTpOHHOH dopme

26. Tlpuem W perucTpalus 3asBI€HHS M JOKyMEHTOB, HEOOXOAMMBIX [UIA
MPeIOCTaBIEHUS TOCYJApCTBEHHOW YCIyTM, MOJAHHBIX IPH JHUYHOM OOpalleHHWH B
TeppuTopuaibhblii opran II®P, ocymectBisiercs B OeHb oOpallleHHs 3asBUTENS B
TeppUTOpHaAIbHBIA opraH I1DP.
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[prieM U perucTpalys 3asBlIeHus, MOIYYeHHOTO TeppHUTOpHaNbHbIM opraHoM ITIOP
B (OpMe 3JIEKTPOHHOTO IOKyMEHTa, IIOJaHHOTO 3asBHTeNeM 4epe3 Enwnbni moprai,
OCYIIIECTBIAECTCH B aBTOMAaTHYECKOM pEeXHME B J€Hb €ro TMOCTYIUIEHHS B
TeppUTOpUabHEIH oprad [1DP.

27. TlpueM U peructpanus 3asBICHUS OCYLIECTBAAETCS JODKHOCTHBIM JIUI[OM.

28. Perucrpanus 3ajBl€HHS OCYIIECTBISIETCS B XypHale (B 3IEKTPOHHOM
)KypHaJle) pEeruCTpalli 3asBIE€HHN C IPHCBOEHMEM HOMEpA II0 MOPSAAKY U yKa3aHHEM
JaThl pETUCTPALIUH.

B ciydae HOCTyIUIEHHS 3asBIEHHS B TeppUTOpHaNbHBINA opradH [I®P B BBIXOIHOM
VI TIPa3JHMYHBIA [E€Hb €ro PericTpauys OCYLIECTBISETCS B NEPBBIA, CIEIyIOMUNA 3a
HUM, pabouuil 1eHb.

29. Ilpm 7nwuHoM oOOpallleHuH 3asABHUTENs] B TeppUTOpHalbHEIM opran [IOP
JOJDKHOCTHOE JIMIIO BBIJAET 3asBHUTENIO PACIUCKy-yBEJOMIIEHHE O PpPErucTpaluyu
3asdBIICHMST O paCHpeleleHHH CpeICTB II€HCHOHHBIX HaKOIUIEHHM, YYTEHHBIX B
CHEIMAIBbHON 4YacTH €ro MHAMBHAYAIbHOrO JIMIEBOIO cyYeTa (Jajee — pacClHCKa O
pETHCTPALIUY 3asIBIICHHS).

30. Ilpy mpeACTaBIEHHMH 3asBUTENICM, IMOJABIINM 3asABJICHHE B TEPPUTOPHATbHbIN
oprai IIOP wuyepes EnuHpli nopral, 3ajdBHTENI0 B aBTOMAaTHYECKOM PpEXHME
HarpaBJSIeTCs PaclUCKa O PErUCTPALMHU 3asBJICHHU.

TpeOoBaHus K NOMELIEHHSAM, B KOTOPBIX NPEAOCTABJISETCH

rocyJiapcTBEeHHAs yCJIyra, K 3aj1y O:KHIaHHs, MeCTaM [IJIfl 3aN0JTHeHH S
3asiBJIEHHS O NPEAOCTABJICHHH rocyJapcTBeHHOH yCIyrH, HH(pOPMAaNlHOHHBIM
CTEH/AaM C 00pa3aMH HX 3aM0JHEHHS U NepevHeM A0KYMEHTOB, HEOOXOAMMBIX 1

NpeI0oCTAB/IEHUN KaXKA0# rocyAiapCcTBeHHOH YCIyIH,
pa3MelmeHHI0 H 0(pOpMIICHHIO BH3YAIbHOMH, TEKCTOBOMH

H MyJbTHMEAHiiHOM HH(POpPMaLHH 0 OPSAKe NPEJIOCTABJICHHS TAKOH yCIyrH,
B TOM YHCJI€ K 00ecnedeHnIo A0CTYIHOCTH /IS HHBAJIHIO0B YKa3aHHbIX 00LEKTOB B

COOTBETCTBHH € 3aKOHOAaTeabcTBOM Poccuiickoii @eaepanun o connaibHOMi

3alllHTEe HHBAJIHIOB

31. MecTononoxenue MOMeEEHHN TeppuTopualbHbix opraHoB II®P, B koTopeix
IpPEIOCTaBIAETCS TOCYJapCTBEHHas ycioyra (fajgee — IOMELICHMS TEPPHUTOPHAIBHOIO
oprana II®P), momkHOo obecneunBaTh YAOOCTBO AJs 3aABHUTENCH C TOYKH 3pEHHS
HEIIEXOMHOM MOCTYIHOCTH OT OCTAHOBOK OOILIECTBEHHOIO TPAHCIIOPTA.

ITyTh OT OCTaHOBOK OOIIECTBEHHOTO TPAHCIIOPTa 0 3/aHUs (CTPOCHHU), B KOTOPOM
pacronaraeTcs noMelleHue Tepputopuansaoro oprana I1OP, gomken 65Te 060pyIoBaH
COOTBETCTBYIOIIMMH HH()OPMAIIMOHHBIMH yKa3aTeIsIMHU.

Ilpy HanvyMy CTOSHKH (TMAPKOBKH) BO3JiE 3HaHUA (CTpPOEHH:), B KOTOPOM
pa3MelIeHo NoMellleHHe TeppuTopHaiabHOro opraa II®OP, opraHu3oBHIBACTCSA CTOSHKA
(mapkoBKa) ISl JMYHOTO aBTOMOOWIJIBHOTO TpaHCNOpTa 3asBUTENEH. 3a IIONB30BaHHE
CTOSIHKOM (TIapKOBKO#) C 3asBUTENCH M1aTa HE B3UMAETCS.

JIs TApKOBKH CIIEIMAIBHBIX aBTOTPAHCIIOPTHBIX CPEACTB MaJOMOOUIIBHEIX TPYIII
HACEJIEHHUs Ha KaXIOM CTOAHKe Bhiensercs He meHee 10% MecT (HO HE MEHEe OJHOIrO
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MecCTa), KOTOphie He JOJKHBI 3aHMMAaTh HHbIE TPAaHCIIOPTHEIE CPEACTBA.

Bxox B moMelleHde TeppuropHuanbHoro oprana I[IOP pomken obecreydBarsb
cBOGOHEIH JOCTYII 3asBUTEJIEH, a TaK)Ke JOJDKEH OBITh 060py0oBaH yAOOHOMH JIECTHULIEH
C MOpPYYHSMH, IIAPOKUMH INPOXOJaMHM, CIIEIHAJBHBIMH OTrPaXACHUSIMU U IepHIaMuy,
HaHAyCcaMH Uil TIepeABIDKEHHS Kpecel-KoyscoK. IlepeaBrkeHHe IO IIOMEIIEHHIO
TeppUTOpHaIbHOTO opraHa IIOP He HOKHO CO3JaBaTh 3aTPyAHEHHH U JHI C
OrpaHHYEHHBIMH BO3MOXXHOCTSIMH 37I0pOBbs, BKIIOYasd T€X, KTO HCIOJB3YeT Kpecia-
KOJISICKH.

IlenTpanbHblii BXoA B 3haHWe (CTpOEHHE), [Ile pacmojaraercs MOMelleHne
TeppuTOpHansHoro oprana IIOP, oGopyayercs HHQOpMAIMOHHOH  TaGIHYKOM
(BBIBECKOIA), CoZepIKalllei ClieTyIoNTy 0 HHPOPMAaIMIO:

HaVMEHOBaHHE TeppuTOpHaibHOro opraHa II®P (mamMmeHOBaHHE CTPYKTYpHOTO
Tofipa3/ielieHus, OCYIECTBIIAIONIETO IPEAOCTaBIEHHE FOCY JapCTBEHHOM YCIyTH),

pexuM paboThi;

rpaduk npuema.

IToMemenus TepputopuanbHoro oprada IIOP o6opynyroTcs 3I€KTPOHHOM
CHCTEMOM YIIPAaBJICHHS OYEPEeNblo, CBETOBHIM HH(OPMAILMOHHBIM Tabjlo, CHCTEMOMU
KOHJMIIMOHHPOBAHUS  BO3AyXa, MPOTHUBOIOXKAPHOM CHCTEMOM M CPEACTBAMH
IIOXKAPOTYIIEHHA, CACTEMOM OXpaHbI ¥ BUACOHAOMIOJCHHUS.

dacan 3maHusA (CTPOSHHMA), TZI€ pPacIojaracTcs IOMEIICHHE TEPPHTOPHAIBHOTO
oprana II®P, jomkeH ObiTh 060PYIOBaH OCBETHTENLHEIMH NPHOOPaMH, IIO3BOJIAIOIIAMHA
3asBUTEIAM O3HAKOMHUTBECSA C HHPOPMAITMOHHOHN TabINYKOH.

B nemsx uwHGOpMHpOBaHHS 3asABUTENIECH O BO3MOXHOCTH MX y4YaCTHS B OIICHKE
5 (EKTUBHOCTH IEATENBHOCTH PYKOBONWMTENEH TeppHUTOpHANbHBIX opraHoB IIOP (ux
CTPYKTYPHEIX  MOApasAeleHWi) ¢ Yy4eToM KadyecTBa  IIPEJOCTABICHHBIX UM
roCy/IapCTBEHHEIX yCIyr B TOMEINEHHM TeppuTopHaisHoro opraHa [IOP (mecre
OXHIaHUA) pa3MelaloTcs HWHGOpMAIlMOHHBIE MAaTepHallbl O BO3MOXHOCTH Yy4YacTHS
3adBUTENIEH B OIIEHKE KaueCcTBa MPEJOCTABICHHS IOCYJapCTBEHHBIX YCIIYT.

Ilomemenus TepputopuanbHoro oprana II®P BkIro4aroT 3ail OXHIaHHMA M MeECTa
IUIs. IpUeMa 3asiBUTENEH.

3an OXHAaHHWA OCHAIAETCA CTYIbSIMH, CTOJaMH (CToiikamm) ais obecnedeHu:
BO3MOXKHOCTH O(OpMIIEHHS JOKYMEHTOB. KONIMYeCTBO MECT OXHAAHMSA OIpeAeacTCs
UcxoAs U3 (aKTHYECKOM Harpy3Kd W BO3MOXKHOCTEH IUIi UX pa3sMeEIleHUs B 37aHuu. B
3aje OXHIAHHA JOJDKEH OBITh YCTAaHOBJIEH KOMIBIOTEP CO CIPaBOYHO-IIPABOBHIMH
CHCTEMaMH M TPOrpaMMHBIMH nponyktaMu. [IpaBuna paboTel ¢ KOMIIBIOTEPOM, a TaKKe
damunus, uMms, ordectBo (MM HamMYHM), HoMep TenedoHa, HoOMep KabuHeTa
JO/DKHOCTHOTO JIMIIA, OTBevYalomlero 3a paboTy KOMIIBIOTEpa, pPasMEINaloTcs Ha
MHPOPMALIMOHHOM CTEHJE, PACIOIOKEHHOM PSJIOM C KOMIIBIOTEPOM.

Ilpu BXoJe B MOMEIeHHWEe TeppuTopuansHoro opraa IIOP u (unmm) B 3amax
OXXHIaHUA O00OpYymyloTCs HH(pOpMaruoHHBIEe CTeHAbl. Ha HMH(MOpMaLMOHHBIX CTEHAAX
pa3sMeIaroTcs clieytonias UHGopMaIysl ¥ JOKYMEHTHI:

ITOYTOBBIH aJipec TeppuTopHaibHOro oprada [1®P U ero BIIECTOSAIIErO OpraHa,

CIpaBOYHBIHA HOMeEp TenedoHa TeppuTOpHaIbHOro oprana IIOP, Homep Tenedona-
aBTOMH(pOpMaTOopa (IpH HATUIKUH);
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pexuM paboThl TeppuTopHanbHOro oprana I1OP;

BBIJIEPXXKA W3 HOPMATUBHBIX IIPaBOBBIX aKTOB, COJEpXaIUX HOPMBEL,
peryJIMpyIOIHe AesATeIBHOCTD [0 PEA0CTABICHHIO TOCYIapCTBEHHOM YCITyTH;

IepeueHh KATeropHil JIMI, MMEOIIMX IIPaBO Ha MONy4YeHHME TOCyIapCTBEHHON
YCITyTH;

riepeYeHb JOKYMEHTOB, HEOOXOIMMBIX JJIs MOIy4Y€HHs IOCYIapCTBEHHON YCIIYTH,

(dopMa 3asBIeHUA U 0Opazer] e€ 3alloNHEHH.

IMpuem 3asBUTENedl MO BOMpOCaM IIPENOCTABICHHA TOCYNApCTBEHHOM YCIyrd
oCyLIeCTBIIIETCA B KaOwHKax (kabWHETax), cHeHaIbHO OOOPYIOBaHHBIX VIS TpHeEMa
3asABHTENIEH, KOTOPEIE 000PYAYIOTCS HHPOPMAIIMOHHBIMH Ta0JIMUYKaMH C YKa3aHHEM:

HOMepa kabuHKH (kabuHeTa);

(baMuIHH, HIMEHH, OT4ecTBa (IIPU HAIMYHH) JOJDKHOCTHOIO JIMIA.

PaGoyee MecTO JOKHOCTHOIO JIMLIA JOJDKHO OBITH 060pYyAOBaHO IEPCOHATBHBIM
KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTYIAa K HeoGXOAMMBIM HHGOpMalMOHHEIM 6azaMm
naHHbIX [IOP u ero TeppUTOpUATIBHBIX OPraHOB, IPUHTEPOM M CKAHEPOM.

Jlng Jun ¢ OrpaHdYeHHBIMH BO3MOXKHOCTSIMH  3/I0POBbs  (BKIIOYAs JIHII,
MICIIONIB3YIOMINX KPECIa-KOJSCKH M COOaK-IPOBOAHMKOB) JOJDKHBI 00€CIIEYMBATRCS:

yClIoBHs Ui OecTpersTCTBEHHOI'O AOCTyNa B IIOMELIEHHWE TEPPUTOPHATIBHOIO
oprana [IDP;

BO3MOJKHOCTh CaMOCTOSATEBHOTO IEPEABI)KEHUS IO TEPPUTOPHHM, Ha KOTOPOM
pacIiojioKEeHO TOMelleHHe TeppuTopuansHoro oprana [IOP, a Takke Bxoma B
IIOMeEIIEHHE U BEIXOa U3 HETo, OCaIKU B TPAHCIIOPTHOE CPEACTBO U BBICAIKH M3 HETO, B
TOM YHCJIE C HCTIOJIB30BaHUEM KpecIa-KONsCKH;

BO3MOXXHOCTHb COIIPOBOXKJIEHHSA M CAMOCTOATENBHOIO IIEPEABHIKCHMSA, OKa3aHHA
IIOMOIIM HHBAJIUAAM, HMEIOIINM CTOHKHE pacCcTpoiicTBa (PyHKLMY 3PCHU;

YCIOBHA IO HaexameMy pasMelleHHI0 OOOpyAOoBaHHMS M  HOCHTENIEH
uHpopMalMK, HeOOXOOMMBIX Uit ofecredeHHuss OecHpemsITCTBEHHOIO JOCTyIia
WHBAJIUAOB C YIE€TOM OIpaHUYEHHH UX XKHU3HEIEATESIbHOCTH;

BO3MOXHOCTh IyOnMpoBaHHsS HeEOOXOOMMON [UIi WHBAJIUAOB 3BYKOBOH H
3pUTEIbHON MHGOPMAIIUH, a TakKe HAAMUCeH, 3HaKoB U HHOHM TEKCTOBOW U IpadUyeCKoi
uHpOpMaIMK 3HAKaMH, BEITTOJHEHHBIMH penbedHO-ToueuHbIM IpudTOoM bpaiind,
JOITyCKa CYypAOIIepeBOAYNKA U TH(IIOCYpAOIIEPEBOTIHKA;

BO3MOXHOCTh JIOIIyCKa B IIOMellleHre TeppuTopuansHoro opraHa IIOP cobaxu-
NIPOBOIHUKA IIPH HAJIMYHMH JOKYMEHTa, MOATBEPXKIAIOIETO ee CIelHalbHoe 00ydeHne U
BbIIlaBaeMoro mo ¢opMe M B MOpPSIAKE, KOTOphIE YCTAaHOBIIEHH! NIpUKa3oM MuHHCTEPCTBA
TpyJa ¥ coIHaibHO# 3ammThl Poccuiickoit @enepanuu ot 22 mroHs 2015 r. Ne 386n
«O6 yTBepxmeHMH (GOPMBI INOKYMEHTa, MOATBEPXKAAIOIIET0 CIlelHanbHOe O0ydeHHe
co0aKHU-TPOBOAHKMKA, W TMOPSAKa €ro BBIOAYM» (3aperucTpupoBaH MHHHCTEPCTBOM
foctuiun Poccuitckoii ®enepanuum 21 urons 2015 r., peructparuonHsiii Ne 38115);

IIOMOIIb pPabOTHMUKOB TEPPUTOPHANBHEIX opraHoB II®P, mnpenocrasisrommx
roCyapCTBEHHBIE YCIyTH, WHBAIMIAM B TMPEOJONeHHH OapbepoB, MEINAOIIHUX
IOMYYEeHHIO UMH YCIIyT HapaBHe ¢ ApyrHMH Junamu, B [lopsike obecriedeHus ycloBUA
IOCTYITHOCTH i1 HHBAIUAOB OOBEKTOB M MPEAOCTaBIAEMBIX YCIYr B cdepe Tpyla,
3aHATOCTA ¥ COLMAIBHOM 3alUTHI HAcENeHHs, a Takke OKa3aHWsI MM IIpH 3TOM
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HeoOXOAMMOM IMOMOIIH, YTBEPKICHHOM IMIPHKa3oM MUHHCTEpCTBA TPyJa M COLMAIbLHOM
3amuTe Poccuiickoit @enepanun ot 30 wmions 2015 r. Ne 527H (3aperucTpHpoBaH
MunuctepctBoM  roctuiuu  Poccmiickoit  ®emeparmn 17 centabps 2015 r,
peructpaunoHHbId Ne 38897).

Ioxa3aTe/in JOCTYNMHOCTH H Ka4eCcTBA rocyJapcTBeHHOH YCJIYyIrH, B TOM YHCJIE
KOJIHYECTBO B3aHMOAEHCTBHH 3asiBHTEJISl ¢ JO/KHOCTHBIMH JTHIIAMH NPH
NpeI0CTABJIEHHH rOCyJapCTBEHHOMH YCIYyTrH H HX NPOAO/DKHTE/ILHOCTb,
BO3MOXKHOCTH MOJyYeHHus] HHPOPMALHH 0 X0e NPeIOCTaBIEHH roCy1apCTBEeHHOH
YCJIYIH, B TOM YHCJIE ¢ HCNO/Ib30BaHHEM HHGOPMAIHOHHO-KOMMYHHKAHOHHBIX
TE€XHOJIOTHH, BO3MOKHOCTH JIH00 HEBO3MOKHOCTh NOJTy4eHHs roCyJapCcTBeHHOH
YCIyra B MHOTOGYHKIHHOHAJILHOM LIEHTPe (B TOM 4YHCJIE B IOJIHOM 00BLeme), B
J1060M TeppuTopHanbHoM oprane II®P no BriOopy 3agBHTENN
(3KCTeppHTOPHAIbLHDBIH NPHHIHN), TOCPEACTBOM 3alIPOCa O NPEIOCTABICHHH
HECKOJIBKHX rocyJapCcTBEHHbIX H (MJIH) MyHHIIHNAJBHBIX YCJIYT B
MHOro()yHKIHOHAJILHOM LIEHTPe, NPeJyCMOTPEHHOI0 CTATheH 15!
®denepanbHoro 3akona ot 27 uios 2010 r. Ne 210-®3

32. OreHKa JOCTYIIHOCTH M KauecTBa IpPEeJOCTaBICHUS TOCYJapCTBEHHOH yCIyrH
JIOJDKHA OCYIIECTBISATHCA MO CIEXYIOIIUM [T0Ka3aTelsIM:

cTerieHb  HHQDOPMHUPOBAHHOCTH  3asBUTENEd O TOpAAKE MPENOCTaBICHUA
rOCYAapCTBEHHON YCIYrH (DOCTYNMHOCTh HH(OpMalM¥ O TOCYJapCTBEHHOH YCIyTe,
BO3MOXKHOCTb BEIOOpA CIIOC00a MoTydeHus HHPOpMAaIHn);

BO3MOXHOCTh BbiOOpa 3asBuTeleM (OpPM IPENOCTABICHHUS [OCYJApCTBEHHOM
YCIYTH, B TOM YHCJI€ C HCIIOJb30BaHUEM HH(POPMALMOHHO-TEIEKOMMYHHKAILIMOHHBIX
ceteit ob1mero mojis30BaHus (B ToM uucie cetu «MHTepHeT»), BKmtodas EnuHeli noprarn,

BO3MOXHOCTE OGpAIllEHHs 3a MPEIOCTABIEHHEM TOCYJapCTBEHHOH yCIIyTH B M0G0
TeppuTOpHANIbHbIN opran [TMP mo BEIGOpPY 3asBUTENS (3KCTEPPUTOPHATILHEI IPHHIINII);

IOCTYMHOCTh OOpallleHus 3a MPeNOCTaBICHHWEM IOCYHApCTBEHHOM YCIYTH, B TOM
qyCcIie A1 MaJTOMOOMIIBHBIX TPy HacelIeHHUs;

coOJlfoieHNe CPOKOB IIPENOCTaBIE€HUs TIOCYJapCTBEHHOM YCIYTM H CPOKOB
BBIITOJTHEHHA AJMHHHUCTPATHUBHBIX NpPOLEAYp IpU MPENOCTABICHUH TOCYIapCTBEHHOM
yCIIyTIH;

OTCYTCTBHE OOOCHOBaHHBIX >ajo0 €O CTOpPOHBI 3asBHUTENIEH IO pe3ynbTaram
IIpe0CTaBIIEHHs FOCYJapCTBEHHOM YCIIyIH,

TIPeIOCTaBIeHHE BO3MOXXHOCTH MOJIa4y 3asBJICHUS I10 NIPEIBapUTEIbHON 3aITUCH,

IPEJIOCTABIIEHHE BO3MOXKHOCTH IIOAa4YM 3asBIeHHs B (GOpMe 3JIEKTPOHHOIO
IOKYMEHTa;

IIPeIOCTaBJIeHHEe BO3MOXKHOCTH IMONydeHUs] HHPOPMALMU O XOZ€E IPENOCTaBICHHUS
rOCyJJapCTBEHHOM YCIyrH, B TOM 4YHCIe C HCIIOJb30BaHHEM HHQPOPMaIMOHHO-
KOMMYHHUKAITUOHHBIX TEXHOJIOTHH.

33. B mendx mNpeAocTaBleHHS TIOCYHapCTBEHHON YCIyrH, KOHCYIbTallUd H
HHOOPMHUPOBaHUSA O XOJ€ IPEJOCTABICHUS TIOCYJapCTBEHHON YCIYrH [OIIyCKaeTCs
OCYILIECTBIICHUE TpHeMa 3asBUTeNeil MO NpeIBapUTENIbHOM 3amucH. 3allUCh Ha NPHEM
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IPOBOAMUTCS TpPH IJUYHOM OOpallleHHH 3asiBHTENI MM C MCIOJIB30BAHHEM CpPEICTB
TeneOHHO CBA3H, a Takke yepe3 Enuneiii moprai.

34. Jlna ocCylIeCTBIEHHSA MpedBAapUTENbHOW 3amMcu IocpeacTsoM EpuHoro
IopTaia, 3afiBUTEII0O HEOOXOAMMO yKa3aTh 3allpallliBacMble CHCTEMOH IaHHBIE, B TOM
qucle:

(haMIIHIO, KM, OTYECTBO (TIOCIIeIHEE — TP HAJIMYUH);

CTpaxOBOH HOMEP HHAMBHAYAJIHHOIO JIMLIEBOIO CYETA 3aCTPAXOBaHHOIO JIMIIA,

HOMep TeJiedoHa;

aJipec SJIEKTPOHHOM MOYTEHI (110 JKEIaHHIO);

XKenaeMyIo JaTy U BpeMs [IpHueMa.

B ciy4ae HECOOTBETCTBHS CBEICHHH, KOTOpBIE COOOIIMI 3asBHTENb IIPH
NpeBAPUTENBHON 3amucH (32 KMCKIIOYEHHEM OIledaToK, I'paMMaTHYEeCKHX OMmHUOOK),
JOKYMEHTaM, IpeACTaBIeHHbIM 3asgBHTENEM IIpU JIMYHOM IIpHEME, MpeaBapHTEIbHas
3amnyCh aHHYJIUPYETC.

Ilpd OCYyLIECTBICHHM TpEIBAPUTENBHONW 3alUCH IIyTeM JIMYHOIo oOpalleHus
3afBUTENIO BBIJACTCS TAJIOH-IIOATBEPXKICHKE, COAEpXamuii MHQOpMaIMIO O Aare H
BpEMEHH IIpUeMa JOKYMEHTOB.

IIpy OCYILECTBICHHM TPEABAapUTENBHOM 3amucH 10 TenehoHy 3asBHTEIIO
COOOIIAIOTCS IaTa M BpeMs MpHeMa JOKyMEHTOB, a B CIydae, €ClIi 3asBUTeIb COOOIMUT
aZpec DJIEKTPOHHOM TIOYThI, Ha YyKa3aHHBIM aJpec TakkKe HallpaBIs€TCA TaJIOH-
MOATBEPKICHHUE.

Ilpu ocymiecTBiIeHNH MTpeABapUTENbHOM 3anucH Yepe3 ENuHEBIN mopTal 3asBHTEIIO
obecrieurnBaeTCs BO3MOXKHOCTh pacledaTaTh TAIOH-NIOATBEPXACHHE, B Cily4ae, €CIHd
3asBUTENIb COOOIIUT aApec OJICKTPOHHOM TIOYTHl, Ha YKa3aHHBIM aJapec TakKxke
HanpaBiisieTcss MHGOPMAIKs O MOATBEPXACHUU IIPe/IBaApUTENIBHOM 3aIlUCH C yKa3aHHEM
JaThl, BPEMEHU U MeCTa IpueMa.

3anuchk 3agBUTENEell Ha ONpeleNieHHYI0 JaTy 3aKaHYuBaeTcs 3a CYTKH [0
HACTYIUICHHUS 3TON JaThl.

IIpu ocymiecTBIEHHH NPEeIBaPUTENFHOMN 3aITUCH 3asBUTENIb HHHOPMUPYETCS O TOM,
YTO TpeABapUTellbHAas 3allChb AHHYJIHUPYETCS B CIy4ae €ro HEsIBKH II0 MCTEYCHHH
15 MUHYT C HA3HaYE€HHOT'O BPEMEHU NIpHEMa.

3asBuTenb B M000€ BpeMs BIIPaBe OTKa3aThCs OT MPEABAPUTEILHON 3aIMCH.

Ilpuem 3agBUTENEl MO NpeIBapUTENBHON 3alMCU OCYIIECTBIAETCA B TEYEHHE
pabodvero IHSA B COOTBETCTBUH C YCTAHOBIIEHHBIM Irpa(pKoM IpreMa 3asBUTEIIEH.

Betepanam  Bemukoit = OredecTBeHHOW  BOHMHBI, WHBaIWAaM  Benukon
OredecTBEHHOW BOWHBI, a Takke HMHBaIUAaM | W 2 rpynm OpU IpeabsABICHUM WMH
COOTBETCTBYIOIIMX HOKYMEHTOB OOecrednBaeTcs BO3MOXHOCTh IIOAAaTh IOKYMEHTHI,
HeOOXOIMMEIE I TPeNOCTaBICHHS TOCYHapCTBEHHOW YCIyrd, 6e3 IpeaBapUTENbHOM
3aUCH, BHE OUepeu.

35. TlpenocraBieHHe rOCyJIapCTBEHHON YCIYrd NpeXyCMaTpHBaeT OJHOKpaTHOE
B3aMMOJICHICTBHUE 3asIBUTEINS C OJDKHOCTHBIMY JIMLIAMH TEpPUTOpUaAIbHOTO opraHa [IDP.

36. B ciy4yae HampaBiieHHS 3asfBJICHHs 3asgBUTENeM B (opMe BIEeKTPOHHBIX
JOKYMEHTOB  HEOOXOAMMOCTh  B3aMMOJECHCTBHS €  JOJDKHOCTHBIMH  JIAI[AMH
TeppuTopuabHOro oprana [IOP He nipexycMoTpeHa.
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37. BO3MOXXHOCTS IOJIy4€HHs TOCYJAPCTBEHHOM YCIYT B MHOTO(YHKIIHOHAIEHOM
IIEHTPE TPEOCTaBICHUS TOCYJapCTBEHHBIX 1 MyHUIMIIAJILHBIX YCIYT HE IPEAYyCMOTPEHA.

I'ocymapcTBeHHas ~ ycioyra  IOCPEACTBOM  KOMIIJIEKCHOIO  3ampoca  He
MPeOCTAaBIAETCS.

Hnbie TpeOGOBAHHSA, B TOM YHC/Ie YYHTHIBAIOIIHE 0COOEHHOCTH
NpeI0oCTaBIeHHS TOCYAAPCTBEHHOH YCIYTH N0 3KCTEPPUTOPHATILHOMY
NpHHIHNY (B CJIy4ae, ecJIH rocyJapcTBeHHas yCIyra NpexocTaBiasercs no
IKCTEPPHTOPHAILHOMY MPHHIIHIY) H 0COOEHHOCTH NPEAOCTABJICHHSA
rocyAapCcTBeHHOH YCJIYTH B 3J1eKTPOHHOMH ¢opme

38. 3asBuTENH BIOpaBe OOpATUTHCA C 3asBICHHEM U JOKyMEHTaMH, HEOOXOIMMBIMU
IV [IPEHOCTABJICHHUS FOCYAApPCTBEHHON YCIYTH, B 000 TeppUTOpHalbHEIA opraH IIOP
B Ipegeiiax Tepputopud Poccuiickoit @epepanyiu o BHIOOPY 3asBUTENA HE3ABUCHMO OT
€ro MecTa JKHUTENIbCTBA, MeCTa MpeOhIBaHMs, MeCcTa (PaKTHIECKOTO IIPOKUBaHH.

39. 3agBuTenh MOKET HAIPABHUTH 3asBlieHHE B (OpMe BIEKTPOHHOIO JAOKYMEHTa,
0()OPMJICHHOTO ¥ TMOAMHUCAHHOTO B COOTBETCTBUH C IOCTaHOBIEHHMEM IIpaBHTENHCTBA
Poccuiickoit @enepanuu ot 11 mas 2015 r. Ne 455 «O nopsaxe odopmileHus 3asBICHUA
3aCTPaXxOBaHHOTO JIMI[a O paclpelelNeHH: CpeICTB IECHCHOHHBIX HAaKOIUIEHHH |
3agBJICHHs] 3aCTPAXOBAaHHOIO JHIla O Ha3HaYeHWH, BHIUIATE U JOCTaBKE HAKOIHMTEILHOM
neHcud B (hopMe 3eKTpoHHOTO HokyMmeHTa» (CobpaHue 3akoHomaTenbcTBa Poccuiickoi
Depeparun, 2015, Ne 20, ct. 2921; 2018, Ne 49, ct. 7600) M KOTOpBIA IEepelacTcs C
HCIIOJIb30BaHHUEM HHGOPMAIMOHHO-TENIEKOMMYHHUKAIMOHHBIX ceTel obmero
[0JIb30BaHMsd, B TOM 4HCle ceTH MHTepHeT, BKmouas Emunbiil noptan u caiit IIOP,
IyTeM 3alOJIHEHHA COOTBETCTBYIOLIEH HMHTEPaKTUBHON (OpMEI  3asgBICHHA C
HCIIOJIE30BaHHEM «IMYHOTO KabuHeTa), 00eCIedrnBaloIero BO3MOXXHOCTD HAlIpaBJICHUs U
TOJIyYEHHsI OTHO3HAYHON M KOH(PHACHIIHANbHON HHGOPMALIUY, a TAaKXKE MPOMEKYTOYHBIX
COoOOImeHn#i M OTBeTHOM wHWHGOpMAIMM B DJJIEKTPOHHOM BHAE, B TOM YHCIE C
UCIONB30BaHUEM IPOCTOM JIEKTPOHHOM MOANUCH B IOPSAKE, MPeayCMOTPEHHOM
denepanbHeiM 3akoHOM OT 6 ampens 2011 r. Ne 63-®3 «OO6 3neKTpOHHON MOAIKCH»
(Cobpanue 3akoHomatenscTBa Poccuiickoit Menepanuu, 2011, Ne 15, cr. 2036; Ne 27,
cT. 3880; 2012, Ne 29, ct. 3988; 2013, Ne 14, cT. 1668; Ne 27, cT. 3463, 3477; 2014, Ne 11,
cT. 1098; Ne 26, ct. 3390; 2016, Ne 1, cT. 65; Ne 26, ct. 3889) (manee — PengepaibHbIi
3aKkoH oT 6 anpens 2011 r. Ne 63-D3).

CpencrtBa 3J€KTPOHHONW IONIUCH, NMPUMEHSIEMBIE 3asBUTEIEM IpU HaNpaBICHHH
3agBlIeHUsT B (POpPMe 3JIEKTPOHHOTO JOKYMEHTa, NOJDKHBI OBITh CepTU(HULMPOBAHBI B
cooTBeTCTBHH ¢ PenepabHBIM 3akOHOM OT 6 anpens 2011 r. Ne 63-03.

I[Io kenmaHWio 3asgBUTeNIs HWHOOPMHUPOBAHME O XOIE€  INPENOCTABICHHUSA
rOoCy/IJapCTBEHHOW YCIIyTH MOXET OCYHIECTBIATHCA IIyTEM IME€pefiayd TEKCTOBBIX
coOOMmIeHnit Ha aApec 3JEKTPOHHON MOYTHI 3asBUTENsA OO0 Ha aOOHEHTCKHUH HOMEp
YCTpOMCTBa NOJBHKHON pafiHoTeNe(POHHON CBA3H 3asIBUTEIS.

40. 3asgBuTenaM oOECIEUHBAETCS BO3MOXHOCTh NOJNY4YeHHS HHGOpMaIMKU O
IpeoCTaBIsIEMO# rocynapcTBeHHOH yeinyre Ha EnunoMm nopraine, caiite I1OP.

JIOKyMeHTBI, IpeyCMOTPEeHHbIE MyHKTOM 51 AIMUHHUCTPaTUBHOIO PEIIaMEeHTa, 10
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KEJIAHHUIO 3asBUTENS MOTYT OBITh €My MIPEACTaBIEHEI B (hOpMe IEKTPOHHOIO JOKYMEHTa,
3aBEPEHHOr0 YCHJICHHOM KBATM(PULIMPOBAHHON 3JIEKTPOHHOM TOAMHCEIO.

Otka3 B pHeMe 3aiBJICHHUS O NPEJIOCTABICHHH IOCYJapCTBEHHON YCIIyTH, a TalOKe
OTKa3 B IIPeJOCTaBICHHN TOCYJapCTBEHHOH YCIyrd B Cliy4ae, €CIM 3asBICHHE O
TIpeJJOCTABIEHHH TOCYAapPCTBEHHON YCIYTH MOJAHO B COOTBETCTBHM C HH(oOpMaluei o
CpPOKax M MOpsIKE NPEAOCTABICHHS T'OCYAApCTBEHHOM YCIYrd, OIyOJIMKOBaHHOM Ha
EnuHOM mopraie, He IOy CKaeTCsl.

II1. CocTaB, moc/ie10BaTeILHOCTh H CPOKH
BBLINOJHEHHS 2AMHHHCTPATHBHBIX Nponexyp, TPeOOBaHHA K MOPAAKY
HX BBLINOJHEHHS B TePPHTOPHAJIbLHBbIX opranax II®P, B Tom uncie
0COOEHHOCTH BBHINOJHEHHS AAMHHHCTPATHBHLIX NpoHexyp

B 3JIEKTPOHHO# popme

HcuepnbiBaouuii nepedeHb aJMAHHCTPATHBHLIX NPOLEAYP, BHINOJIHAEMbIX B
TeppPUTOPHAIbHLIX opranax I1®P

41. TlpemocTaBlieHHE TOCYAapCTBEHHON YCIYyTH BKIIOYaeT B cebs clemyromme
aJIMHHHUCTPATUBHBIEC TPOLIEAYPHL:

IPUEM U perucTpalus 3asBICHUS,

BbIJIa4a 3aBUTEJIO PACIIMCKH O PETUCTPALlUH 3asBIICHH,

BHECEHHE CBEJEHHH O TMpaBONpeeMHUKax 3aiBUTENs B CIEHHAIBHYIO 4YacTh
HHIABUIYATBHOTO JIMI[EBOrO CY€Ta 3aCTPaXOBaHHOTI'O JIKIA,

IOPSOOK OCYLIECTBIEHHS aIMUHHUCTPATHBHBIX IIPOLEAYP B 3IEKTPOHHOH (opMe, B
TOM YHCJIE C UCTIONB30BaHUeM EnuHoro nopraia;

HOPSANOK HCIPaBIEHHs IONYNIEHHBIX ONEeYaTOK M OMMOOK B BHIJIAHHBIX B
pe3yJbTaTe MpeJOCTaBICHUs TOCYAapCTBEHHOM YCIIyTH JOKYMEHTaX.

AJIMHHHCTPATHBHAs NPOHeXypPa N0 NPHEMY H PerHCTpPallHH
3asiBJICHHS

42. OcHOBaHMeEM JyId Hayajla aAMHHHCTPAaTUBHOM IIPOLEAYPHI ABIETCA MOAa4a
3asBIICHUA B pe3yJbTaTe:

JIMYHOTO OOpAaIlleHHs 3asIBUTEN B TEPPUTOpHAIBHEIN opraH [1OP;

HOCTYIUIEHHS 3adBJI€HHsI B TEPPUTOpHANBHEIN oprad IIOP B dpopMe 371€KTPOHHOTO
IOKyMeHTa Yepe3 Enuneiil noprail.

43. JlaToii oGpallieHHs 3a MPEeJOCTaBICHUEM IOCYJApPCTBEHHOM YCIyTH CYMTACTC:

Ipd JMYHOM oOOpalleHWH B TeppuTopuaybHblii opran I[IDP - pata npuema
3asBJICHAS JOJKHOCTHBIM JIMIIOM;

IIpH HalpaBlIeHUU 3asBleHHs B (opMe 3IEKTPOHHOrO JOKYMEHTa - Jara IOoAa4YH
3asaBieHUsA Yepe3 EAuHEI noprai.

44, Tlpu nvuHOM OOpaleHH¥ 3asdBUTENs] B TeppUTOpUAIbHBIA opran IIOP
JOOJDKHOCTHOE JIMIIO OCYILECTBIISAET:

NPOBEPKY IMPEACTABIEHHBIX J[JOKYMEHTOB Ha COOTBETCTBHE TpeOOBaHMsIM,
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NpedbABISEMBIM [YHKTOM 15 ~ AJMUHHCTpaTHBHOro pernamenta (He 6Oonee
5 MUHYT);

IIPOBEPKY TIPABHJIBHOCTH O(OPMIICHHS M IONHOTHI 3allOJHEHMS 3ajABJIICHUS B
cooTBeTcTBHH ¢ IIpaBuiaMu BEIILIATHI (He 6ojee 5 MUHYT);

CBEpKY HaHHBIX, COJIEPKAIMXCS B MPEACTaBIEHHOM JOKyMEHTE, YAOCTOBEPSIOLIEM
JUYHOCTD 3asBUTENS, C JaHHBIMH, YKa3aHHBIMH B 3asBlIeHHH (He 6olee 5 MUHYT).

45. Tlpu nvuHOM OOpAIlleHWH 3as{BUTENI B TeppUTOpHalbHEIA opran IIDP
JTOJDKHOCTHOE JIMIIO B pe3yJIbTaTe pacCMOTPEHHS 3asBICHHS:

PETUCTPUPYET 3asBIE€HHE B XKypHale (B OJIEKTPOHHOM XXypHAlle) PErHCTpaluu
3asgBIICHUH;

Ha 3adBlICHHH B Tpade «3amoyHAeTCs COTPYJHHUKOM TEPPUTOPHAILHOTO OpraHa
INencuonnoro ¢pouga Poccuiickoit @enepanumn» MpocTaBiseT HOMED U JIaTy pEerucTpanui
B COOTBETCTBHMH C 3allUCBIO B )XypHajie PErUCTpallVy 3asBICHHUM, a TaKXKe JODKHOCTH U
MIOJIITHUCH JOJDKHOCTHOTO JIMIIA, 3apEerHCTPHPOBABIIETO 3asBIICHHE.

46. Tpu obHapyxeHHH OIHKOOK B 0QOPMIICHHH 3asABIICHUS, yKa3aHHBIX B ab3ale
BTOpoM TIiyHkTa 20 AJIMUHHCTPAaTMBHOIO perilaMeHTa, BO BpeMsA €ro mnpHema
TOJDKHOCTHOE JIMIIO HHPOpPMHUpPYET 00 STOM 3asBHUTEIS.

B ciydae ucnpaBnenus omMOOK 3asBJIEHHE HE CYMTACTCd BHOBBL IOAAHHBIM H
HOMJIE)KUT PACCMOTPEHHIO B  TOpPSJKE, YCTaHOBIEHHOM AJIMHHUCTPATHBHBIM
pernamenToM. IIpu oTkase 3asBUTENS B YCTPaHEHHH OMIMOOK B 3asBJICHMH JOJDKHOCTHOE
JIMIIO BO3BpAIIaeT 3adBUTETIO JOKYMEHTHI ¢ OOBSICHEHHEM NIPHYUH OTKa3a.

47. Ilpu HEeyCTaHOBJIEHHH JIMYHOCTH JIMIIa, OOpaTHBIIETOCS 34 OKa3aHHUEM YCIIyTH B
Clly4asix, YKa3aHHbIX B ab3ame TpeThbeM IyHKTa 20 AJMHHHUCTPaTMBHOIO peErjlaMeHTa,
JOJDKHOCTHOE JIMIIO BO3BpAI[aeT 3aABUTENIO JOKYMEHTHI C 00BbSICHEHHMEM IIPHYMH OTKa3a.

ITo TpeOoBaHMiO 3asBHUTENleli JOJDKHOCTHOE JIMIO BBIAACT ITHCHMEHHBIH
MOTHBHPOBaHHBINH OTKa3 B IpHeMe JOKYMEHTOB.

48. Peanmmzanys aAMUHMCTPATHBHOM IPOLEAYpHl II0 NPHUEMY H PETHCTpaldu
3asBJICHUA ¥ JOKYMEHTOB, HEOOXOJIMMBIX JUIs IIPEeIOCTaBICHUS TOCYJapCTBEHHOM YCIIyTH,
OCYIIECTBIIAETCSA B CPOK, YKa3aHHBIHN B yHKTe 26 AAMUHUCTPAaTUBHOIO PErIaMEHTa.

49. Pe3ynbTaToM aJMHHHCTPATHBHON IPOLIEAYPHI ABIAETCSA IIPUEM M PETHCTpaIHI
3asBJICHUS.

Cnocobom dukcanum pe3ynpTrara JaHHOW aJMUHUCTPATMBHOM IIPOLIEAYPHI
SIBIIIETCS PETUCTPALIHS 3asBJICHUS B XKypHAJIe PETUCTPALIMHU 3asBICHUMN.

AﬂMﬂHHCTpaTHBHaﬂ npouneaypa nmo Bblia4ie 3asBHTE/II0 PAaCIIHCKH
O pErucTpanuy 3asiBJICHHSA

50. OcHoBaHMEM AJI1 Hadajla aJMUHUCTPAaTUBHOH IPOLENYPEl SIBIAETCH IPHEM H
pErucTpays 3asBICHHU.

3asiBUTENH MO €ro BEIOOPY BIpaBe MOMYIHTh PACIMCKY O PETMCTpalMy 3asBICHUS B
(bopMe IEKTPOHHOTO JOKyMEHTa WIX JOKyMeHTa Ha 6yMaKHOM HOCHTEIIE.

51. Ilpm nwuHOM oOpalleHWH 3asBUTENs] B TeppUTOpUanbHBIi opran [IOP
IDOJDKHOCTHOE JIMIIO BHIIAET 3asBUTENIO PACIIUCKY O PETUCTPALMK 3asBICHHUS.
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52. Tlpu mOCTyIJIeHWH 3asBiIeHUS B (QoOpMe 3JIEKTPOHHOIO JOKyMEHTa dYepes
EmuHBINA OpTal, OpedyCMOTPEHO aBTOMaTH3HPOBaHHOE (OPMHPOBAHHE M HAIIpaBlICHUE
PacIUCKM O PErMCTpAaLliH 3asBIEHUS B QOpME 3IEKTPOHHOIO NOKYMEHTA, 3aBEPEHHOrO
YCHIIEHHOM KBaTM(UIIMPOBAHHOM 3JIEKTPOHHOM MTOJIIMCHIO.

53. MakcumanbHoe BpeMsi (JOPMHPOBAHUA M BBIIAUU (HAIpABICHH) PACIMCKH O
perucTpaliuy 3asBiIeHMA COCTaBIAET 10 MUHYT.

54. Pe3ynpTaToM aJMHHHCTPATHBHON MPOLEAYpH! SBIAETCS Bbfaya (HapaBJIeHHE)
3asBUTEJIIO PACIIHCKH O PETUCTPAIUH 3asBIICHHS.

Cnocobom (ukcanmu pe3yinbTara JaHHOW aIMHHHCTPAaTHBHOM IPOLETYPHI
SBIAETCA MTOyYEHHUE 3aBUTEIIEM PACIIUCKU O PETUCTPALIVH 3asBICHH.

Al]MHHHCTpaTHBHaﬂ npoueaypa no BHECCHHIO
CBe/IeHHil 0 NpaBONPCEMHHKAX 3afiBHTE/IA B ClICHHAJIbHYIO YaCTb
HHAHBHAYAJbHOIO JTHIEBOI'0 CYEeTA 3aCTPAXOBAHHOI'O JIHIIA

55. OcHoBaHMeM JyId Ha4yaja aJMHHHCTPAaTHBHOW IPOLIEAYpPH! SBISETCSA BbIIaya
(HammpaBJieHHE ) 3aBUTENIO PACIIUCKU O PETUCTPALVH 3asBICHHS.

CeeneHuss O IIpaBONpEEMHHKAaX, cojJepkallyMecs B 3adBICHHH, B TEYEHHE
5 paGoumx OHeil C AaThl BBIJAYM PaCHMCKM O PErMCTpalliH 3asBJIEHHS BHOCHTCS B
CHENHAIIbHYIO YaCTh UHANBUAYAIBHOIO JIMLIEBOIO CYETA 3asIBUTE]IA.

56. Pe3ynpTaToM aiMHAHMCTPATHBHOM MPOLEAYPhl SBISETCS BHECEHHE CBEACHMM O
MPaBONpPEEMHUKAX 3aCTPaXOBaHHOIO JIMIA B CIELHMAIBHYI0 YacTh HMHIMBHAYalbHOI'O
JTUIEBOTO CYETa 3aCTPAaXOBAHHOTO JIMIIA.

CmocoboMm (ukcanu pe3yjibTaTa JAaHHOW aJIMHHHCTPAaTHMBHOM IIPOIETYPHI
SBIAETCA OTpaXeHHE B CHEHMAIBHONM 4YacTH HWHIMBHUAYaJIBHOIO JIMIEBOrO CYeTa
3aCTPaxOBaHHOTO JIWIA CBEACHUM O MMPAaBOIPEEMHHUKAX 3aCTPaXOBaHHOIO JIHIIA.

Ilepeyenb aIMHHHCTPATHBHBIX NPOLEAYP, BbINMOJIHAEMbLIX IPH
NpeAoCTaABIEHHH IrOCyAAPCTBEeHHOH YCJIYTrH B 3JIeKTPOHHOH (popme

57. Tlpu mpemoCTaBIEHHM TOCYAApCTBEHHOH YCIYyrHM B DIIEKTPOHHOH (opme ¢
HCIOJIB30BaHueM EHOro noprana, oCyIecTBISEeTCS: |

IpeoCTaBIeHne IpaKaaHaM MH(POpMalUU O MOPAJKE M CPOKaX IPEeNOCTaBICHUSA
roCyAapCTBEHHOM YCIIyTH;

3alUCh Ha TIPHEM JUIsS TOJa4M 3asiBIE€HUs O NPEAOCTaBICHUH TOCYapCTBEHHOM
YCIIyTH;

¢GbopMHpOBaHHe 3ajABJICHHS O IPEJOCTaBICHIH rOCyJapCTBEHHOM YCIyTH;

TIPUEM U PETHCTPALIUS 3asABJICHHUS O IIPEeIOCTaBICHUH I'OCYJapCTBEHHOU YCIIYTH,

IPEJOCTABICHHE 3aiBUTEII0 CBEIECHHH O XO/e NPEeAOCTaBICHUS roCyapCTBEHHOM
YCIIyTH;

OCYILECTBIICHHE OLIEHKH KauyecTBa IIPeIOCTaB/IEHHA FOCyJapCTBEHHOM yCIIyIH;

nocynebHoe (BHecymeOHOe) oOXxanoBaHHe pellleHWi W JeHcTBui (6e3neicTBHs)
TEPpUTOPUANbHBIX oOpraHoB IIOP, #xX M[OMKHOCTHEIX JHI IIPH IPEJOCTAaBICHHH
roCcyZlapCTBEHHOM yCIIyTH.
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HOpﬂ)lOK OCYIIECCTB/ICHHA aAMHHHCTPATHBHLIX NIpoLeayp B 3J'leKTp0HHOﬁ
(l)opme, B TOM YHCJI€ € HCNIOJIB30BAHHEM E}]HHOFO nopTaJja

58. UudopMupoBaHHe TpaXJaH IO BOMPOCAaM MPeAOCTaBICHHs IOCYIapCTBEHHOM
YCIYTH OCYILIECTBIAETCS croco0aMu, yKa3aHHBIMH B ITyHKTe 3 AJMHUHMCTPaTHBHOTO
periaameHra.

59. 3anwch Ha MpHUeM IJI MOJaYH 3asBJICHUA O IMPENOCTaBICHNH I'OCYAapCTBEHHOM
YCIyTH OCYILIECTBIIAETCS B COOTBETCTBHH C IIyHKTOM 34 AJMHHHCTPATUBHOIO
periaMeHTa.

60. ®dopMupoBaHHE 3asgBICHHUS OCYILECTBISAETCS 3asIBHUTEIIEM IOCPEICTBOM
3aIlOJHEHHs SJIEKTPOHHOM (hopMbl 3asBienus Ha ExuHoM moprane, 6e3 He0OX0AUMOCTH
IOIOJIHATEHHOM 10/Ia41 3asABJIEHHS B Kakoi-m1bo nHoi# dopMe.

Ipu hopMHpOBaHUH 3asBIECHUS 3asIBUTEIIO 00ECIIEYNBAETCS:

BO3MOXHOCTh I€YaTd Ha OyMaXHOM HOCHTelle KONHH 3JIEKTPOHHOH (POpMEI
3asBIICHUS;

coXpaHeHHe paHee BBEJEHHBIX B JJIEKTPOHHYIO (GOpMy 3asBICHMs 3HAUYCHHH B
M060M MOMEHT I10 JKEIAHHIO 3asBUTENA, B TOM YHCIE TNPH BO3HHKHOBEHMH OLIMOOK
BBOJIa ¥ BO3BpATe IS IOBTOPHOTO BBOJA 3HAYSHHH B HJIEKTPOHHYIO HOpMY 3asBIICHHUS;

3aIloJIHEHHE T10JIel AIEKTPOHHOM (POpMEI 3asABIEHUA IO Hayajla BBOJAA CBEICHMM
3agBHTEIEM C HCIONB30BAaHMEM CBEJCHHH, pa3MemeHHBIX B  (¢elepalbHOH
rocyJapCTBEHHOM HHGOPMAIMOHHON cucTeMe «EmwHas cucreMa HAECHTHGHUKALUH H
ayrenTudukanmd B HHOpacTpykType,  obecrneumBaromeit  MH(pOpMaLHOHHO-
TEXHOJOTHYECKOE B3aUMOJIEHCTBHEe HH()OPMAIIMOHHBIX CHCTEM, HCIONB3YEMBIX [UIs
IpeNOCTABIEHHS. [OCYJAPCTBEHHBIX M MYHHLMNAIBHEIX YCIYT B 3JI€KTPOHHOH (opMe»,
yTBEpKAEHHOM mocTanoBienueM [IpaButenscTBa Poccuiickoii @enepanun ot 28 HOA6ps
2011 1. Ne 977 «O denepanbHOii rocyaapcTBeHHOM HHGOpMaLMOHHOH cucteMe «EauHas
cHcTeMa HICHTH(HUKAIMM W ayTeHTH(QUKAIMA B WHQPPACTPYKType, oOecredrBaroLeH
HHGOPMAIIMOHHO-TEXHOJIOTHYECKOe  B3aUMoJeicTBUe  HMH(OPMAIMOHHBIX  CHCTEM,
HCIIONB3YEMBIX I TPENOCTABIECHUS T'OCYJapCTBEHHBIX U MYHUIMIANBHBIX YCIyI B
anekTpoHHOM ¢opme» (Cobpanme 3akoHomarenbcTBa Poccuiickoit @epepanmm, 2011,
Ne 49, cr. 7284; 2012, Ne 39, ct. 5269; 2013, Ne 5, ct. 377; 2013, Ne 45, ct. 5807; 2013,
Ne 50, ct. 6601; 2018, Ne 28, ct. 4234; 2018, Ne 49, ct. 7600) (manee — enuHas cucTema
HACHTA(HUKAIIUN ¥ ayTeHTU(UKALIAN ), H CBEIEHUH, pa3MellleHHbIX Ha EquHoM nopraie, B
YaCTH, Kacaloleics CBeleHHH, OTCYTCTBYIOUIMX B €IWHON CHCTeMe MICHTH(UKAIMK H
ayTeHTH(UKALINH;

BO3MOXHOCTh BEpHYTHCS Ha JIIOOOH W3 3TamnoB 3alONHEHHS JIEKTPOHHOU (OpMBI
3asBJICHHS Oe3 TOTepH paHee BBEJeHHOM HH(MOpMaLUK;

BO3MOXHOCTh HOCTYyNa 3asBUTENs Ha EJWHOM MopTaje K paHee MOAAHHBIM HM
3afBJICHHSAM B TeUeHHWE He MeHee OJHOro roja, a TakXKe YaCTUYHO CPOPMHUPOBAaHHLIM
3asBIICHUSM - B TEUCHHE HE MEHee 3 MeCAILEB.

CdopmupoBaHHOE 3asABJICHHE HaIpaBisieTcs B TeppuUTOopHainbHbId opraH IIDP
nocpeacTBoM Exnnoro nopraina.
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61. TeppuropuansHeiii opran [IOP obecneumBaeT IpHeM 3asdBICHHA H €ro
PETUCTPAIMIO B CPOK, yKa3aHHBIH B ab3ale BTOpOM IyHKTa 26 AIMHMHHCTPaTHBHOIO
periaMenTa, 6e3 He0OXOTUMOCTH IIOBTOPHOTO IIPEZCTABIECHHA Ha OyMaXXHOM HOCHTEJIE.

62. Ilpu mocTyluleHMM 3asBlIeHUS B (opMe 3NEKTPOHHOrO JIOKyMEHTa
IpeIyCMOTPEHO aBTOMATU3UPOBAHHOE BBIIIOJHEHUE CHEAYIOMIMX IIPOLEMYD:

IIPUEM 3afgBJIEeHHUS B (OpMe BJIEKTPOHHOIO JOKYMEHTa M IPOBEPKaA NPaBHILHOCTH
3anonHeHns Gpopmsl (hopMaTa) JOKYMEHTa;

IIPOBEpKa MOIJTHHHOCTH YCUJICHHOU KBalnu(UIIMPOBaHHOMN 3JIEKTPOHHOM IIOAIHCH;

Hoclie  MOATBEPXKAEHHWS  TMOUIMHHOCTH  YCHIEHHOH  KBaM(QUIMPOBAHHOM
3JIEKTPOHHOM moznucy B «JInunoM xabunere» Ha EnuHOM mopTainie 0ToOpaXkaeTcs CTaTyc
3aiBJICHUSA - KTIOAAHOY;

PErHCTpallisl 3adBIE€HHS B SJIEKTPOHHOM JKypHajlle PETHCTpalMy 3asBICHHH C
IIPUCBOCHHEM HOMeEpa M0 MOPAAKY U JaThl OTYYECHHs 3asBICHHS.

IOCIIE PErUCTPALMH 3asBJICHHS CTAaTyC 3asBIeHUA 3asaBUTENA B «JInaHOM KabuHETEN
Ha EquHOM moptase, OOHOBIAETCS IO CTaTyca «IIPUHITOR;

HaITpaBJICHHE PACIMCKH O PETUCTPaLliH 3asBIICHUS;

BHECEHHE CBEJCHUH O IpaBONpeeMHUKaX B CIEHHANbHYIO YaCTh HHAMBHIYATBHOIO
JIMLEBOTO CYETA 3asBHTEIIA.

63. 3agBuTensr MMEET BO3MOXHOCTH IIONyYeHHS HHQOpMaIM O XOofe
IIPEJOCTaBIICHUS TOCYJapCTBEHHON YCIIYTH.

HNudopmanms 0 xofe NpeAOCTaBIEHHUS T'OCYJAapCTBEHHOM YCIyI'M HalpaBiIsAeTCs
3agBHTENI0O TEePPUTOpHAILHBIM opraHoM I[IOP B cpok, He MpeBBHILAOIIMN OIHOIO
pabodero OHSA IOCIe 3aBEpIICHHs BBHITONHEHHS COOTBETCTBYIOILEH aJIMHHHMCTPAaTHBHOM
IpOLIEAypPhl, HAa afpec MIEKTPOHHOW MOYTHI WM C HCIONb30BaHHEM CpeACTB ExuHOro
TopTaJia 1o BEIOOPY 3asABUTEI.

64. BsaumopeiicTBue TeppuTtopuanbHeIXx opraHoB II®P ¢ opranamy,
IPEIOCTABIAIOIIMMU TOCYJAapCTBEHHbIE YCIYTHM, OpraHaMH, IPeAOoCTaBIAIOLINMH
MYHHLUTIAIBHBIE YCIyTH, WHBIMU TOCYJapCTBEHHBIMH OpraHaM{, OpraHaMy MECTHOIO
caMOyIIpaBlICHUS, OpTaHH3alUsIMU, y4aCTBYIOLIUMHI B IIpeIOCTaBICHUU
rOCYJapCTBEHHBIX M MyHHUILUIIAJIBHBIX YCIYT, HE OCYLIECTBISETCS.

65. VYBegomiieHHWe 3asBUTENI O pe3ylbTaTe IPeJOCTAaBICHUS IOCyAapCTBEHHOM
YCIIyTH OCYIIECTBISETCS IyTeM (OpPMHUPOBaHMS U HallpaBieHHs B «JInuHbId kabuHEeT» HA
ExuHOM nopTaie paCliiMcKy O perUCTpaliui 3asBIICHUS.

66. OneHka KavecTBa IMPEIOCTABIICHUS IOCYIapCTBEHHON YCIIYTH OCYIECTBISETC
B COOTBETCTBHUU C ITYHKTOM 78 AJIMHHUCTPAaTHBHOI'O pETJIaMEHTa.

67. MocynebHoe (BHECYIEOHOE) OOXKATOBaHHE PELICHNI U NeiicTBUi (Oe3aeicTBrsA)
TEepPUTOPHATIBHEIX oOpraHoB IIOP, WX JOMKHOCTHBIX JHI[ OCYIIECTBISIETCI B
COOTBETCTBHH C ITyHKTaMH 79 - 83 AIMUHUCTPATUBHOIO perilaMeHTa.

68. BrimonHeHHWe HWHBIX J€HCTBHHA, HEOOXOAMMBIX MJii MPENOCTABICHU
rOCyIapCTBEHHOH YCIIYTH, He MPeAyCMOTPEHHBIX AMHUHUCTPATUBHBIM PETTIAMEHTOM, HE
OCYIIECTBIISAETCS.
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Iopaaok ucnpaB/ieHHs AOMYLIeHHBIX ONe4aTOK H OIHO0K B BbIJAHHLIX B
pe3yJabTaTe NPeJoCTaBIEeHHS roCyJapCTBeHHOH yCIyrd JOKYMEHTaX

69. Hcnpapnenue omeyaTok W (WiH) OIIMOOK, JAOMYLICHHBIX IIPM BHECEHHH
CBEIEHHH O TpaBONpeeMHHUKAX 3aCTPaxOBaHHOIO JiMLIA B CIENHMAIBHYIO 4YacTh
HHIMBHAYAIBHOTO JIMIIEBOrO C4YeTa 3aCTPaxOBaHHOIO JIMIA OCYLIECTBIACTCS MO
3agBlIEHHIO 3asBHTENS B TMPOU3BOJIBHOM ¢opMe, COAEpKallleM HAaHMEHOBAaHHE
TeppuTOpHAIbHOro oprada [I®P, B KOTOpBIH HampaBisieTcs MMCBMEHHOE OOpallleHHe, a
TaKXe CBOM (haMHITHIO, UMsl, OTIECTBO (TIOCTIeIHee - IPH HAINYUH), IIOYTOBLIH ajpec, 110
KOTOPOMY JIOJDKEH OBITh HalpaBiieH OTBET, BhHISBICHHBIC OIeYaTKH M (WiIM) OIHMOKH,
JUYHYIO MOAIHUCH U JIATy.

BasBieEMe 00 HCOpaBlI€HHH [ONYIIEHHBIX oOmevyarok H (wiM) ommboK
paccMaTpHUBaeTCa JOIDKHOCTHBIM JIMLIOM B TedeHue 3 paboumx JHEH C JaThl pEruCTpali
3asIBIICHHUS.

B cnydae BBIABIEHHS B CBEACHHUSAX O IMPABONPEEMHUKAX 3asIBUTENS, YKA3aHHBIX B
CIEIHABFHOM YacTH WHAMBHAYAJIGHOTO JIMIEBOIO CYeTa 3ajABUTENA, OTIHYHA OT
CBEIeHMI, YyKa3aHHRIX B 3ajBICHHMH 00 OKa3aHMM TOCYJapCTBEHHOH YCIIYTH,
JOJDKHOCTHOE JIMIIO BHOCUT HCIIPABIICHHS B CIEIHAIBHYIO 4acThb HHIWBHIYaJBEHOTO
JMIEBOTO CYeTa 3adBHTENA B CPOK, He TNpeBbIIaOmMid 5 pabouux OHEH C JOaThl
PETMCTPALIUY 3aiBIIEHHS 00 UCIIPaBIICHHH JOIMYIIEHHBIX ONeYaToK U (HJIM) OIHMOOK.

B ciydae OTCYTCTBHSI pacxXOXXIEHHH MEXIY CBEACHUSIMH O IIPaBONpPEEMHMKax
3asBUTENS, YKa3aHHBIMM B CIELUAIBHOM YacTH WHAMBUAYAIBHOIO JIMIEBOIO CYETa
3asfBUTENA, U CBEJACHUAMHM, YKa3aHHBIMH B 3asiBIE€HHM 00 OKa3aHWM rOCYyJapCTBEHHOM
YCIIYTH, JOJKHOCTHOE JIUIO MHUCBMEHHO COOOIIaeT 3asBUTENI0 00 OTCYTCTBHH OIE€YaTOK
¥ (W) omuOOK B CPOK, He NpEBHINAIOMIMNA 5 pabodumx AHEH C AaThl PETHCTPAIHH
3asABJieHUsI 00 UCTIPABJICHUY JOMYIIEHHBIX OMeYaToOK U (WIK) OIMOOK.

IV. ®opMbI KOHTPOJIA 32 NPEAOCTABICHHEM
rocyJapcTBeHHOH yCJIyra

IMopsiaok ocymecTBJICHHS TEKYIIEr0 KOHTPOJIA
3a co0JII0AeHNeM H HCNIOJTHEHHEM OTBETCTBEHHBIMH
HOJIKHOCTHBIMH JINIAMH TeppHTOpHaaLHOro oprana II®P nonoxenni
AIMHHHCTPATHBHOIO PErjIaMeHTa H HHbIX HOPMATHBHLIX NPAaBOBbIX
AKTOB, YCTAHABJIHBAKHIHX TPeOOBaHNS K NPEAOCTABJICHHIO
rocyJapcTBeHHOH YCJIYI'H, a TAKXKe IPHHATHEM HMH pellleHHH

70. Texymuii KOHTPOJIb 3a COOIOAEHUEM W HCIIONHEHHEM AOJDKHOCTHBIM JIMILIOM
MOJIOXKEHUH AIMMUHHCTPATUBHOTO pPErjaMeHTa, WHBIX HOPMATHMBHEBIX IIPaBOBHIX aKTOB,
YCTaHABIMBAOIIUX TpeOOBaHMS K TMPENOCTaBICHHUIO TOCYAApCTBEHHOH YCIYrH
(mamee — TeKyImIMH KOHTPOJb), OCYIIECTBISETCI PYKOBOJUTENEM CTPYKTYPHOTO
moapa3aelieHus TeppuropuaisbHoro opraa IIMP, oTBEeTCTBEHHOTO 3a NpPENOCTaBICHHE
rOCYIapCTBEHHOHN YCIIYTH, a TaKXKe pyKOBOAUTENEM TeppATOpHalbHoro oprasa [10P.
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71. Texyumii KOHTPOJb OCYIUECTBISETCA Ha IOCTOSHHON OCHOBE (II0 MTOTaM
pabouero JHA) O JaHHBIM XXypHajla peruCTpaliH 3aABIEHHH.

IMopsinok U NEPHOAHIHOCTH OCYIIECTBJICHHS MIAHOBBIX
H BHEILUIAHOBBIX NPOBEPOK MOJHOTHI H KA9€CTBA NPEI0CTABJICHHS
rocyapcTBeHHO# YCJIYrd, B TOM 4HcJe NOPAAOK H (pOpMbI
KOHTPOJISA 32 MOJHOTOH H Ka4eCTBOM NPeJOCTABJICHHS
rocyaapcTBeHHOH yCIyrd

72. B mnenax oOCYyHIECTBIEHHS KOHTPOJA 32 COONIOACHHEM M HCIIOJIHEHHEM
JOJKHOCTHBIM JIALIOM TEPPUTOPHUAILHOTO oprasHa T1®P MOJIOXKEHU N
AJIMMHHCTPAaTHBHOTO  perjaMeHTa, MHBIX  HOPMAaTHBHBEIX  IPaBOBBIX  aKTOB,
yCTaHABIMBAIOIIMX TpeGOBaHMS K IPEJOCTAaBICHHIO TOCYJapCTBEHHOW YCIYyId
(manee — KOHTPOJIb 3a MPEIOCTaBICHHEM rocyIapcTBeHHOH yciyru), IIOP u oraenenus
[IOP npoBOAsST MPOBEPKH MONHOTHI M KadecTBa MPEJOCTaBIE€HHs TIOCYAapCTBEHHOM
YCIIyTd TeppuTOpHaibHEIM opraHoM [1DP (nanee — nposepka).

TIpoBepkH OCYLIECTBIAIOTCA Ha OcHoBaHMU akToB IIDP u pacnopsauTenbHBIX
JIOKyMeHTOB otneneHuii [1OP.

73. TIpoBepku MOryT GBITh IUTAHOBBIMH (OCYIIECTBISATHCS HAa OCHOBAaHHM ITIAHOB
pabotsl IIOP u otnenennii [IOP) v BHENIIaHOBLIMA.

I1aHOBBIE ITPOBEPKU IPOBOAATCS C MEPHUOAUYHOCTEIO OJHH pa3 B TPH roja.

BHemaHoBEIE IIPOBEPKH IpoBoAasTcs Mo mopydeHHto Ilpeacenarens IlpaBieHus
[IOP, 3amecturenecit Ilpemcemarens IlpaBnenus IIOP, ynpasisrommux OTACICHHAMHA
II®P, npaBoOXpaHUTENBHBIX WM WHBIX YNOJTHOMOYEHHBIX I'OCYJapCTBEHHBIX OPraHOB.
ITpoBepKa TakKe MOXKET IMPOBOJUTECS [0 KOHKPETHOMY OOPAIlEHHIO 3asBUTENIA.

74. IInanoBble IPOBEPKU OCYIIECTBIIAIOTCA 110 CIEAYIOIIHUM HaIIPaBICHHAM:

OpraHu3als paboTsl IO MPEJOCTaBICHUIO TOCYJapCTBEHHOHN YCIYTH,

MIOJTHOTa M KaueCTBO MPeOCTaBICHUSI TOCY AapCTBEHHOM yCIIyTH,

OCYIIIECTBIIEHHE TEKYILLIEr0 KOHTPOJIA.

ITpoBepku Taxke MOTyT HOCUTh TEMATUYECKUAN XapaKTep.

I[lpy mpoBepke MOIyT paccMaTpuBaTbCsi BC€ BOIPOCH, CBA3aHHBIE C
IpPeOCTaBIIEHUEM I'OCYJapCTBEHHOM YCIIYTH.

ITpoBepku TMPOBOAATCS C ILENBIO BBIABJICHHS W YCTPAaHCHMs HApyLICHHH IIpH
MIPEIOCTaBIICHUN FOCYJapCTBEHHOU YCIYTH.

OTBeTCTBEHHOCTD AOKHOCTHBIX JIHI TEPPHTOPHAILHBIX
opranoB I[1®P 3a pemenns un neiictBus (6e3nelcrene),
npuHHMaeMble (ocyliecTBAsIeMble) HMH B X0A€ NPeI0CTAB/ICHHS
rocyJapcTBeHHOM yCIyrd

75. JIOIDKHOCTHOE JIMI0 HECET IEPCOHANBHYI0 OTBETCTBEHHOCTh 3a COOMIOJICHHE
CPOKOB M ITOpAAKa MPeOCTaBIeHUS roCyIapCTBEHHON YCIYIH.
76. IlepcoHanmbHas OTBETCTBEHHOCTh JOJDKHOCTHOIO JIMIA OINpPENENAeTCS B €ro
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JOIDKHOCTHOM HMHCTPYKIIHM B COOTBETCTBHM C TpeOOBaHMAMM 3aKOHOJATENbCTBA
Poccuiickoit ®enepanuu.

TpeGoBaHus K NOPAAKY H (pOPMaM KOHTPOJIS! 32 IPEAOCTABICHHEM
rocyapcTBeHHO#H yCJIYrH, B TOM YHCJ€ CO CTOPOHbI Fpak/iaH,
HX 00be/IHHEeHHH H Oprann3anui

77. Teppuropuanbhbiii opran I[I®P ocymecTBIseT NOCTOAHHEIM KOHTPOJb 32
IpeIOCTaBIIEHHEM I'OCYJapCTBEHHOM YCIIyTH.

TepputopuaneaeiMu  opraHamu [IOP ocylnecTBisgercs aHald3 pe3ylnbTaToB
IIPOBEIEHHBIX [IPOBEPOK, HA OCHOBAaHHH KOTOPOTO IIPHHUMAIOTCA HEOOXOAUMBIE MEPEI II0
YCTPaHEHMIO HEOCTATKOB B OPraHM3AIMH [IPEIOCTaBIECHHA rOCY JapCTBEHHOM YCIIyTH.

78. KoHTpomns 3a mpexocTaBieHueM rocyJapCTBEHHOM YCIIYyTH CO CTOPOHBI IpaXk/iaH
(oObeqMHEHUM, OpraHHW3alMil) OCYIIECTBIAETCS IIOCPEICTBOM IIOJyYEeHHsS TMOJHOM,
aKTyaJIbHOW M JOCTOBEPHOM WH(OpMAIMK O AEATEIHLHOCTH TEPPHUTOPHAIBHBIX OpPraHOB
II®P npy mpemoCTaBjieHWH T'OCYJapCTBEHHOM YCIYTH M IIpH O0XXaJlOBaHMH DEILECHHH,
neiicTeuil (6e31elCTBHA) MOMKHOCTHBIX JIMI[ B MpOLecCce IONYyYeHHS IoCyJapCTBEHHOM
YCIIYTH.

IIpn mpemocTaBieHUH 3asABUTENIO NOCYAAPCTBEHHOM YCIYTH MOJDKHOCTHOE JIUIO
oba3arensHO  WHpOpMHUpyeT ero o cbope MHEHHMH 3asiBUTENIEM O KadyecTBe
MpPeJOCTaBICHHOM TIOCYJAapCTBEHHOHM YyCIyrd M IpeAjaraeT €My MpelCTaBUTh
abOHEHTCKHM HOMEp YCTpPOMCTBA HOABIKHOM pafnoTeneOHHOH CBA3M AJA y4acTHA B
OLEHKE Ka4yecTBa IPENOCTABIEHHMS TOCYHapCTBEHHOW yciayru (WM  OLEHHTh
TIPEOCTABIEHHYIO €MY TOCYAapCTBEHHYIO YCIYTy B ceTH «HTepHET»).

B cmyuae oTka3a 3asBUTENs OT OLECHKM KauyecTBa  IIPEIOCTaBIICHHS
rOCY/IapCTBEHHOM YCIYyTM C HCIOJB30BaHMEM CPEACTB INOIBWKHOH paauoTene(OHHON
CBS3U JOJDKHOCTHOE JIMIO TpejjiaraeT MCIIONB30BaTh AJIS y4acTHs B yKa3aHHOM OIIEHKe
TEPMHHAJIPHOE WJIM HHOE YCTPOWCTBO, PAacCIOIIOXKEHHOE HENOCPEACTBEHHO B MECTE
IpeOCTABIIEHUS TOCYJAPCTBEHHOM YCIyrd (IIPH HAJIMYMK TEXHUYECKUX BO3MOXKHOCTEH),
au00 OIEHWTh KadecTBO IIPEAOCTaBICHHOHM €My TOCYJapCTBEHHOM YCIyrH Ha
CIEI[HATH3HPOBAaHHOM caiiTe («Bam koHTponb») B ceTH «VIHTEpHET», a Takke B «JIuuHOM
kabuHete» Ha EnuHoM mopraie.

B cnydae cornacus 3asBHUTENs Ha y4acTHe B OLICHKE KayeCTBa IPEIOCTABIICHHUA
roCyIapCTBEHHOM YCIIYTH C IIOMOILBIO YCTPOUCTBA MOJBIKHOM paauoTelleOHHOM CBI3H
3adBUTE]b  NpeACTaBiseT  abOHEHTCKMH  HOMep  YCTpOWCTBa  ITOJBHIKHOM
paguoTeneOHHOM  CBA3M, KOTOpPBIi COBMECTHO C KOHTaKTHBIMM  JIaHHBIMH,
HEOOXOMUMBIMKM  JUI1  BBIABIICHHMS €ro MHEHHS O KaueCcTBE MNPENOCTaBICHUA
rOCYyJapCTBEHHOM YCIyrd, NepelaeTci B aBTOMATH3UPOBAHHYI0 HH(OPMAIMOHHYIO
cucreMy  «MHpOpMaLMOHHO-aHANWTHYECKass  CHCTeMa  MOHMTOpHMHIA  KadyecTBa
rOCYJJapCTBEHHBIX YCIIYyI», YTBEPXACHHYIO NpPUKa3oM MHHHCTEPCTBA 3KOHOMHYECKOTO
pazButus Poccuiickoit ®enmepanmmu ot 1 mapra 2013 r. Ne 114 «O6 yTBepKACHUH
IonoxeHus 06 aBTOMATH3MpOBaHHON HH(MOpMalHOHHON cucreMe «HHpOpMaIMOHHO-
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aHAJIMTHYECKass CHCTEMa MOHWTOPHMHra KadecTBa  TOCYHApCTBEHHBIX  YCIIyD»
(3aperucTpupoBad MuHKCTEpCTBOM IocTHINH Poccuiickoit @enepanuu 27 mapra 2013 r.,
perHCTpallioHHEIN HoMep  27904).

V. locyneouniii (BHecyaeOHBIH) MOPsAAOK 063Ka/10BaHHS PelICHHH
H aelicTBnii (0e3gelictBus) [IPP H ero TeppHTOPHAJILHBIX OPraHOB,
NPeIOCTABJISIIOIINX FOCYA2PCTBEHHYIO YCJIYIY, a TAK/Ke HX JOUKHOCTHBIX JTHI

Hudopmanus o npase 3asBUTe el Ha JocyaebGHoe (BHecyAeOHOE)
00:xaji0BaHHe AeiicTBHii (Oe3aelicTBHS) U (WIH) pelIeHHH, IPHHATHIX
(ocymiecTB/ICHHBIX) B X0/ie IPeJOCTaBJICHHSA
rocy1apcTBeHHO# yCJayra

79. 3asBuTEeNb UMEET IPaABO Ha JocynebHoe (BHeCyneOHOe) 00KaOBaHHE PEIICHUM
u neiictBuii (GesneiictBus) [1OP, TeppuropuanbHeix opraHos [IOP, ux MOKHOCTHBIX
au (nanee — xanoba).

Opransbl rocyapcTBeHHO# BJIaCTH, OPraHH3alHH H YIIOJJTHOMOY€EHHbDIE HA
paccMOTpeHHMe KaJI00bI JIMIia, KOTOPbIM MOKeT ObITh HanpaBJieHa kajo0a
3asiBHTEJIS B JocyAeOHOM (BHecyaeOHOM) nopsaaKe

80. B nocyne6HoM (BHECYmeOHOM) OpsAAKE 3asABUTENH BlipaBe oObpatuthcs B [IDP,
TeppUTOpHANBHBIHA opran [TMP ¢ xano6oii B muckMeHHOH popMe Ha GyMaKHOM HOCHTEIE
WK B BJIEKTPOHHO# popme depe3 Enunbiii mopran:

B [IOP - na pemenwe wu (WnM) pgeiictBus (Oe3neiicTBHE) PYKOBOAMTEIS
TeppuTOopHanbHOro oprana [ IOP;

B BBIIIECTOAINIUI TeppuTOpHaibHEIil opran [IOP - Ha pemeHue u (Wx) AEHCTBUS
(be3meiicTBue) pykoBoauTens Y (WIM) JODKHOCTHOTO  JIMI@  HIDKECTOAIIEro
TeppUTOpHanbHOro oprada [1OP;

K PYKOBOAUTENIO TeppuTOpHaibHOro oprana [IOP - Ha pemenue u (Mam) AeACTBUA
(6e3neiicTBHE) TOMHKHOCTHOTO JIUIAa TEPpUTOpHAIBHOrO oprasa I1OP.

Cnoco6bl uHGOpMHPOBaHHS 3asiBUTe/ el 0 MOpsIKe NOAAaYH H PACCMOTPEHHS
7KaJ100bl, B TOM YHCJIe ¢ HCIoJIb3oBanueM Eannoro noprana

81. Undopmanus o HOpsaKe MOAaYd W PacCMOTPEHHs >KaJoOBI pasMelaercs Ha
HHQOPMAIIMOHHEIX CTEHJAaX B MeCTaX IPeJOCTaBICHUA TIOCYJapCTBEHHOW YCIYTH,
EnuHOM moprajie, a Takke MPEACTaBiIseTcs B YCTHOH ¢opme mo TenedoHy U (Mix) Ha
JIWYHOM TIpHeMe, B MHAChMEHHON (hopMe MOYTOBBIM OTIIPABICHUEM HIIHM B 3JIEKTPOHHON
(bopMe coobIIeHHEM IO afpecy, YKa3aHHOMY 3asiBUTEIIEM.
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Iepeyens HOPMATHBHBIX PABOBBIX AKTOB, PEryJIHPYIOLIHX NOPSAOK
pocyaebHoro (BHecyneGHOro) 00:xaloBanus pemeHuii u feiicrBuii (Ge3nercTBHsA)
opraHa, NpeJoCTaBJISIOLIET0 roCyAapCTBEHHYIO YCIYTY, 2 TAKHKE €ro J0/GKHOCTHBIX
JINIX

82. IMopsmox mocyznedHoro (BHeCYAeOHOro) 00XaloOBaHUS pEIICHHH W JECHCTBHIMA
(be3neiicTBus) TeppuTOopHaTbHOrO oprana [I®P, mpenocTaBisIOMIEro rocyaapCTBEHHYIO
YCIIYTY, @ TaKXKe €ro JODKHOCTHBIX JIUL[ PeryJIUpyeTCs:

denepanbHBIM 3aKoHOM 0T 27 utong 2010 r. Ne 210-D3;

noctanosjenueM IpasurenscTBa Poccuiickoit @enepanuu ot 16 asrycra 2012 r.
Ne 840 «O mopsigke TOAAYH W PacCMOTpEHMs »Kalo0 Ha pEIICHHS M JIeHCTBHA
(6e3meiicTBUE) (emepalbHBIX OpraHOB UCIIOJHUTENIBHOH BIIACTH M MX JOJDKHOCTHBIX JIHII,
¢enepalbHBIX TOCYJApCTBEHHBIX CIyXallUX, MAODKHOCTHBIX JIMII TI'OCYJapCTBEHHBIX
BHEOIOMKETHRIX (oHAOB Poccuiickoii ®Penepaiiuy, rocyJapCTBEHHBIX KOPIIOpAIlHid,
HaJleleHHBIX B COOTBETCTBHH C (efAepalbHBIMH 3aKOHAMH ITOJIHOMOYMSAMH IIO
NpeIOCTaBIIEHHI0 TOCYJAPCTBEHHBIX YCIYT B YCTaHOBIECHHOH cdepe NeATeIbHOCTH, M MX
IOJDKHOCTHEIX JIMI[, OpraHM3alldif, NpeXycMOTpeHHBIX u4acTthlo 1.1 cratem 16
®denepansHoro 3akoHa «0OO0 opraHW3anuM IPEAOCTABICHUS TOCYJapCTBEHHBIX W
MYHHIMIIATBHBIX YCIyT», H UX paOOTHHUKOB, a Takke€ MHOTO(YHKIMOHAJIBHEIX LIEHTPOB
NpeJOCTABICHAA TOCYNapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT M HX pabOTHHKOBY
(Cobpanue 3akoHomarenscTBa Poccuiickoit @eneparmu, 2012, Ne 35, ct. 4829; 2014,
Ne 50, ct. 7113; 2015, Ne 47, c1. 6596; 2016, Ne 51, ct. 7370; 2017, Ne 44, ct. 6523; 2018,
Ne 25, ct. 3696).

83. Mudopmarnus o npaBe 3adBUTeNel Ha focyneOHoe (BHeCcyae6HOE) 00xanoBaHue
nefictBuil (GesneiicTBuA) W (MiIHM) peIlEeHHH, NMPHHATEIX (OCYILECTBIEHHBIX) B XOIE
IpefoCTaBIeHHsT TocyaapcTBeHHoM ycimyru [1®OP, teppuropuansHeiMu opraHamu I1OP,
UX JODKHOCTHEIMH JIMI[AMH, 00 OpraHax, OpraHU3allUgX U JHIAX, YIOJIHOMOYEHHBIX Ha
pPacCMOTpPEHHe KajloObl, HampaBleHHOW B JocyneOHOM (BHecyAe6HOM) MOpSJIKE,
crocobax MHGOPMHPOBAHHUA 3aABHTENEH O MOPAAKE ITOJAYH U PaCCMOTPEHHS KanoOsl, B
TOM YHCJIE C HCIONb30BaHMeM EaMHOro moprana, a Takke NEepeYyHe HOPMATHBHBIX
IIPABOBBIX aKTOB, PErYIHPYIOMIKUX MOPSIOK HOCyAeOHOro (BHeCYyAeOHOro) 00XxanloBaHus
pemreHu#i u pevictBuii (Oe3pelictBus) IIDP, ero TeppUTOpPHAIBHBIX OpPraHOB, HX
JTOJDKHOCTHBIX JIMI TIOMJIEXHUT 00s3aTeNIbHOMY pa3MenieHuio Ha EqunoM nopraie.



