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06 yreepskaeHnH IIpuMepHbIX J0KHOCTHBIX
periameHToB deaepaabHBIX rocy1apcTBeHHbBIX
rpaskKAAHCKHX CJIYKAMX HEHTPAJILHOrO annapara
MHHHCTEPCTBAa HHOCTPAHHBIX €1

Poccuiickoii ®enepanuu

B COOTBeTC’I:BI/II/I ¢ qacTio 5 cTaThh 47 DenepanbHOro 3akoHa OT 27 IO
2004 r. Ne79-®3 «O rocyJapcTBEHHON TpPaKIaHCKOH cayx6e Poccuiickon
(Dezlepaunn». (Cobpanne 3aKOHOATEILCTBA Poccuiickoit ®enepaunu, 2004, Ne 31,
cT. 3215; 2013, Ne 27, cr. 3477; 2015, Ne 1, ct. 63; 2016, Ne 27, cT. 4157),
a TaKKe C yd4eTOM IONOXKeHHMM PenepanbHOro 3aKoHa OT 27 wmons 2010 1.
Ne 205-03 «O6 ocoGeHHOCTﬂX IpOXOXKIEHHUs (eepalbHOMI rocyapCTBEHHON
rpaXKIaHCKOM CIyXOBl B CHCTEME MuHKCTEpCTBAa HHOCTPAHHBIX JEN Poccutickoit
®enepanun» (Cobpanue 3aKOHOAATELCTBA Poccuiickoit ®enepanun, 2010, Ne 31,
cT. 4174; 2015, Ne 41, cT. 5639) npru ka3 b BaIo:

1. YtBepmurh IIpuMepHBIE IODKHOCTHBIC PEIlaMEHTRL denepalbHbBIX
TOCYJapCTBEHHBIX  TPAXIAHCKMX  CIyXallkX

HEHTPAJIBHOT'O anrmapara

MUHHCTEDCTBA ~ WHOCTpaHHBIX el PoccuiCKoH depepauuu  COIIAacHoO

npwioxeHnsiM Ne 1 — 40 k HacToAIEMY IIPHUKA3Y.
2. CTPYKTYPHBIX

allrapara HNHOCTPaHHBIX

PykoBogutensiMm nojApa3feneHui  LEeHTPaIbHOTO

MunucTepcTBa nen Poccuiickoit ~ Denepanuu

(MUJI Poccun) OpraHmsoBaTh paboTy IO paspaboTKe M  YTBEPKICHHUIO
JOJKHOCTHBIX perJiaMeHTOB denepaabHbIX rocyIapCTBEHHBIX
rpaXKIaHCKMX CIyXaluX (manee — TPaxaHCKHE cTy)auyge), 3aMeIlaroix
JOJKHOCTH TPaXIAHCKOM  CIyXOB!

demepanpHOl  TOCYHapCTBEHHOM

aajee — JOJDKHOCTHU a)KJIaHCKOﬁ (W]} )KGBI BCexX Kartero I/Iﬁ n TII1
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B neHtpagbHoM ammapare MMJ] Poccun, 3a HCKIIOYEHHEM TIpakAaHCKHX
CIy’alllUX, 3aMEINAIOIIMX J[JODKHOCTH TPaXJaHCKOH  CIyXObl  «IepBbIi
3aMecTUTeNh MHHHCTpa», «3aMecTuTedb MHUHHCTpa», «CTarc-ceKpeTrapbp -
3aMecTHTe]b  MuMHHCTpa»,  «3aMmecTuTens  MHHHUCTpa 10 BOIpoOcaM
NPOTUBOACHCTBUS  TEPPOPU3MY», «TEHEPAIBHBIH  AUPEKTOP»,  «IAMPEKTOP
JenapTaMeHTa», «IOoCOoJl IO OCOOBIM IOPYYEHHSAM», «HAYaIbHHUK OTHAENay,
«IIOMOIHUK MHUHHCTpa», «COBETHUK MUHHUCTpa».

3. IMpusHath yTpatBIEM cwiy npuka3 MUJL Poccun ot 21 ceHTAGps
2015 r. Ne 18151 «O6 ytBepxaeHud IIpMMepHEIX HOJDKHOCTHBIX PErIaMEHTOB
¢enepalbHBIX TOCYAApCTBEHHBIX TIPaXIAHCKUX  CIYXall¥uX LCHTPaJbHOTO
anmapaTa MuHHCTEpPCTBAa WHOCTpaHHBIX gen  Poccuiickoit  Depepauum»
(3apeructpupoBan MuntoctoM Poccum 23 nexabps 2015 r., perucTpaiOHHBIN
Ne 40210).

4. KOHTpOJIb 32 UCIIOTHEHNEM HACTOSIIETO NpHKa3a BO3JIOXKUTH Ha NIEPBOIo

3amMecTHTels MUHHCTpa HHOCTpaHHBIX Jel Poccuiickoi Pepepalui.

MUHWCTP / C.JIABPOB




[Tpunoxenue Ne 1

K IprKa3y MUHHCTEPCTBa HHOCTPAHHBIX JElT
Poccuiickoit Oenepanyu

oT «26» nexabps 2018 r. Ne 24949

IIPUMEPHBINA JOJKHOCTHOM PETJIAMEHT
®EJEPAJIBHOI'O TOCYIAPCTBEHHOI'O I'PAXKJIAHCKOI'O COAYXKAILEI'O
LHEHTPAJBHOI'O AIINAPATA MUHUCTEPCTBA HHOCTPAHHBIX IEJI
POCCUMNCKOM ®EJTEPALIUN

YTBEPXJAIO

(HaMMeHOBaHWE JOJDKHOCTH IIPeACTaBUTEN] HAaHUMAaTE]Is
Ao NuIa, YIOJTHOMOYEHHOTO HAHUMATENEM)

(moxmuch) (haMUnKs, MHALIAAND])
OT «__» 201_r.

JOJKHOCTHOM PETJIAMEHT
MEPBOI'O 3AMECTHUTEJISI MUHUCTPA HHOCTPAHHBIX JEJI
POCCHUCKOU ®PEJEPAIIMHA

I. O0wmue monoXeHnus

1. JlomkHOCTh (pellepalibHOM TrOCYIapCTBEHHOM TIpaXKmaHCKOH CiryxObl (maiee -—
rpaXaHcKas ciayx0a) HepBoro 3amecTHTeNs MHUHHCTpa HMHOCTpaHHBIX Jei Poccuiickoi
Denepauun  (masee — MEpBBI 3aMeCTHTENh MUHHCTpPa) OTHOCHTCA K BBICIICH Tpynme
JOJDKHOCTEH rpaXkAaHCKOH ciyObl KaTeropuu «pyKOBOUTETH .

PerucrpannoHHbli HoMep (kox) HomkHOCTH — 12-1-1-001.

2. OG6macte mpodeccCHOHANBHOM CIyXXeOHOH JeATEIBHOCTH IIEPBOrO  3aMECTHTEINS
MuHucTpa:

(ykazarp 00nacTh TnpodecCHOHANIBHONW CIyXKEOHOH  JIeATEJHbHOCTA (?enepanbﬂoro
roCyJapCTBEHHOTO IPaXIAHCKOTO CIIYKAIlero (fajiee — rpaXKAaHCKUH CoTyXalui).

3. Bun npodeccroHaNbHOIM Ci1y)eGHON JesTeIbHOCTH IIepBOro 3aMectureNd Munucrpa:
(yxa3atb Bu npodecCHOHATBHON CIyKeOHOH NeATeNbHOCTH MPaXKIaHCKOTO cnyx(amero).2

4, Ha3HaueHHe Ha JOJDKHOCTH IMEPBOTO 3aMecTHTeNss MHHHCTpa M OCBOOOXICHHE OT
JOJDKHOCTH  ocymecTBisitoTess [IpesunenTom Poccmiickoit ®enepanvu 1o IpPE/ICTABICHUIO
MuHKCTpa HHOCTPaHHBIX Aen Poccuiickoit Penepannn (nanee — Munucrp).

! [Ipu yxaszanuu o6nacTu MpodeCCHOHATILHON CIYKeOHOH NeATeNbHOCTH PEKOMEHIYeTCS HCIIONb30BaTh
CTPABOYHUK KBAM(HUKALMOHHBIX TpeOOBaHMI K CNCLUMANBHOCTAM, HAMpPaBJIeHHAM IOATOTOBKH, 3HAaHMAM H
YMEHHAM, KOTOphIE HEOOXOXUMBI [UTA 3aMeLeHHs J0JKHOCTEH rOCYIapCTBEHHON rpakIaHCKOR CIIYXObI ¢ y4eTOM
0671aCTH ¥ BUIA MTPOdeCCHOHATBHON CITy>KeGHOM e TeNsHOCTH OCYJAPCTBEHHBIX IPaIaHCKHX CITyKallux (ajee
~ CrpaBOYHHMK KBATH(HKALHOHHBIX TPeOGOBaHMIt), MPETyCMOTPEHHBIH 9acThio § cTaThy 12 MenepanbHOro 3akoHa
ot 27 monsa 2004 r. Ne 79-®3 «O rocyaapcTBEHHON rpaxaaHCcKoi ciyxOe Poccuiickoit ®enepammny» (Cobpanue
3aKoHOZaTeNbeTBa Poccuiickoit ®enepammu, 2004, Ne 31, cr. 3215; 2013, Ne 27, cr. 3477; 2015, Ne 1, cT1. 63; 2016,
Ne 27, c1. 4157) (manee — @enepanbHelil 3aKOH 0 MPAXKIAHCKOH ciyx0e).

2 [Ipn yKka3aHWH BHIA TPO(ECCHOHANBHOH CIry’keGHOH NEATENBHOCTH PEKOMEHIYETCA HCHONb30BATh
CripaBouHHK KBaTMGHKAIHOHHEIX TpeOOBaHHUH.
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ITepBoiit 3aMecTHTENs MUHHCTPA HEMOCPEACTBEHHO MOAYUHAETCA MUHKMCTPY H HCIOTHSAET
00s3aHHOCTH MUHHUCTpA B IEPHOJT M0 OTCYTCTBHS.

5. B mepHon oTCyTCTBHS IEpBOro 3aMecTUTENsT MHUHHCTPa MCIIOJHEHHE €T0 ITOJHOMOYHIA
OCYIIECTBIIIETCS B COOTBETCTBHH C paclpeleieHHEM OOsM3aHHOCTEH MeXIy 3aMECTHUTEISIMH
MunncTpa, yCTaHOBICHHBIM PacliopsDKeHHEM MHUHHCTpA.

II. KBanudrkanuoHHbIE TPEOOBaHUSA K YPOBHIO MPO(ECCHOHAILHOIO
00pa3oBaHus, CTAXY IPaXXJaHCKOI CITyKOBI HIIH CTaXy paGoThI
II0 CIIEIHATIBHOCTH, HAIIPABJIECHHUIO MTOTOTOBKH, 3HAHUSM M YMEHHSM,
KOTOpBIE HEOOXOAMUMBI JUI HCTIOJHEHNUS JODKHOCTHBIX 00A3aHHOCTEH,
a TakXe IpH HAINYUHM COOTBETCTBYIOIIETO PEIIeHUs ITPeACTaBHTENS
HAHMMATEN — K CIENHATEHOCTH, HAIPAB/ICHUIO IOATOTOBKH"

6. Jlna 3aMelneHus NOJDKHOCTH IEPBOrO 3aMeCcTHTess MHHHCTpa YCTaHABIHMBAKOTCH
cnexyromue TpeOoBaHHS:

a) HaJIMYUC BBICHICTO O6p830BaHI/IH HC HUXC YPOBHA CIICITUAIINTETA, MaruCTpaTyphl,

0) HamM4Ke HE MEHee YeThIpeX JIET CTaka IPaKIaHCKOM CIIYKOBI HIIH cTaxa paboThl Mo
CHELHUATIBHOCTH, HAIIPABJICHUIO MOITOTOBKH;

B) Hanu4uue 0a30BBIX 3HAHWH, HEOOXOIMMBIX IS 3aMEINCHHs IODKHOCTH TPaKIAHCKOM
CIyXOBl, BKIIOYas 3HaHHME: TOCYNapcTBEHHOro s3wvika Poccuiickoit ®Demepanuu (pycckoro
a3bika); Koncturymuu Poccmiickoit @enepanun, denepaibHbIX KOHCTHTYIMOHHEIX 3aKOHOB,
denepanpHbIx 3akoHOB OT 27 Mas 2003 r. Ne 58-®3 «O cucTeMe rocyaapCTBEHHOM CIyxKOBI
Poccniickoii CDez[epaanS‘, ot 25 nexabps 2008 1. Ne 273-®3«O HpoTHBOIEHCTBAN KOPPYIILAM 1
QenepaibHOTO 3aKOHAa O TPaKIAHCKOH ciyx0e; OCHOB IeNONpPOU3BOJACTBA, YIPABIEHHS H
OpraHu3alHy TPyAa; MPOLEcca MPOXOXKAECHHUS TPAKAAHCKOM CITy>KObI; HOPM JIEIOBOTO OOINEHHS,
dopM M MeTomoB pabOTHI C IPUMEHEHHEM AaBTOMATH3HUPOBAHHEIX CPEICTB YIPABICHHS,
NPaBOBBIX aCIEKTOB B 001acTH HHPOPMaMOHHO—KOMMYHHKAIMOHHBIX TEXHOJIOTHH (manee —
HKT); mporpaMMHBIX JOKYMEHTOB W IPHOPHTETOB TOCYAAPCTBEHHOM IIOJHMTHKA B 0OIacTH
HKT; npaBoBbIX aclieKToB B cdepe MpemoCTaBICHHS IOCYNAPCTBEHHBIX YCIYI HACENIECHHMIO U
opranu3anuaM nocpeactsoMm npumenenus VKT; anmapatHoro u nmporpaMMHOTO O0eCHEUCHHS;
BO3MOXHOCTEH M ocobeHHOCTel mpuMeHeHus coBpeMeHHbIX KT B opranax rocyaapcTBeHHOM
BIaCTH (Jajee — TOCYJapCTBEHHBIE OpraHBI), BKJIIOYas HCIOJIB30BAHHE BO3MOXXHOCTEH
MEXBEJIOMCTBEHHOIO  JOKyMEHTOOOOpOTa; OOIMX BONPOCOB B 00macTd  obecmedeHHs
nHGOPMAMOHHOH 6e30NacHOCTH; OCHOB NPOEKTHOTO YIpaBJeHHs; CIyXeOHOro paclopsiaka
MunncrepcTBa nHOCTpaHHBIX Aen Poccniickoit @enepannu (MU Poccun); nopsiaka paGoTs co
CITy)XeOHOH M ceKpeTHOH HH(popmaimel, peXXUMHBIX TpeOOBaHMi; MpaBHJ OXpaHbl Tpyaa H
IIPOTHBOIOXapHOH 6e30acHOCTH;

I) Hamuuue NpoQecCHOHANBHBIX 3HAHMH B cdepe 3aKOHOJATENbCTBA PoOCCHHCKOMN
®Oenepanun:

(mepedncnIuTe HOPMATHBHEIE ITpaBoBble akThl Poccuiickoit ®enepanuy, 3HaHUE KOTOPBIX
HEoOXOMUMO Ul 3aMEIIeHHs IOJDKHOCTH TIPaXIAHCKOM CIyXObI B paMKax 001acTH M BHIA
npo(ecCHOHATBHOM CITyKeOHOH JIeITENbHOCTH);

* Ipu 3anonHenun paszena Il HaCTOAIIETO NOJDKHOCTHOTO periaMeHTa pEKOMEHIYeTC HMCIOIb30BATh
CrnpaBoYHHK KBaIM(PUKAIIMOHHBIX TPEGOBAHMIA.

4 CoGpanue 3akoHoarenscTBa Poccniickoit ®eneparun, 2003, Ne 22, ct. 2063; 2016, Ne 22, ct. 3091.

* Co6panue 3akoHOAaTENbCTBA Poccuiickoii Denepauun, 2008, Ne 52, ct. 6228; OdunmansHeIil HHTEpHET—
MOpTAI IIPaBOBOH HHpOpMALH WWW.pravo.gov.ru, 31 okrsa6ps 2018 r.




1) HAJIMIHe UHBIX Npo¢ecCHOHATHBIX SHAHHIH:

(mepeuncauTh npodeccHoHaNbHbIE 3HAHMSA, HEOOXOIMMBIE I 3aMELICHHUSA JIOMKHOCTH
rpaXAaHckod Ciayx6bl B paMkax oOmacTH ® BHIa NpodeccCHOHATBHOH CITyxeGHOM
JIESATENLHOCTH);

€) Hajuuue IpoheCCHOHATBHBIX HABBIKOB, HEOOXOAUMBIX JJIS:

PYKOBOJICTBA KOHKPETHOHM, ompemeneHHO MuHHCTpoM cepoi  IeSTENbHOCTH,
PYKOBOJCTBA CTPYKTYPHBIM TOApa3/eNeHHEM; OPraHHM3alHHd M IUIAHUPOBAaHUsS pPalboTEI;
OIIEPaTHBHOIO NPHHATHS M peajM3allil YIpPaBIeHYECKHX pELICHHH; M0oa00opa W pacCTaHOBKH
KaJpOB; KOHTPOJIS, aHaIM3a W NPOTHO3HPOBAHHS IIOCIEJCTBHH INPUHHMAEMBIX DPEIUCHUH U
BHOCHMBIX IIPEUIOKEHHM; BEACHHS NENOBBIX IIEperoBopoB M Oecell, B TOM YHCIE C
NpeNCTABHTENAMH  HWHOCTPAHHBIX  TOCYHapcTB M MEXIyHApOAHBIX  OpraHM3alluii;
B3aUMOJEHUCTBUS ¢ (eldepalbHBIMH OpraHaMH HCIHOJIHHTEIBHOM BIACTH W JPYTHMH
rOCYJapCTBEHHBIMH OpraHaMH, MpeacTaBUTesiMH CcyObekToB Poccmiickoit  ®enepanuy,
MYHHIMOAIbHEIX 00pa3oBaHuii, THOCTPAaHHBIMH OGUIMAIBHBIMH JTHIIAMHM, TOCYIapCTBCHHBIMH,
OOIIECTBEHHLIMH M YAaCTHHIMM CTPYKTYpaMH; HOPMOTBOPYECKOH AEATCIHHOCTH; IyOIHYHOrO
BBICTYIUIEHHA 10 IpoGieMaM BHYTpeHHeH W BHemmHeil momuTHku Poccuiickoit ®enepauuy,
JpYrHX CTPaH M PETHOHOB, IPo0JeMaM JBYCTOPOHHMX OTHOLICHHH, OOLIMM MEXIyHApPOAHBIM
npo0jeMaM, B TOM YHCJIE Iepefl UHOCTPaHHOH ayJWTOPHEN; COCTABICHHS M pelaKTUPOBAHHA
IMIIOMATHYECKOM M CIy)XeOHOM HOKyMEHTallMH Ha BBICOKOM CTHJIMCTHYECKOM YPOBHE;
BEJICHHS MOJIUTHYECKOM B HHHOPMAIIMOHHO—Pa3bICHATENHON PabOThI; CO3aHUA B KOJUIEKTHBE
3JI0pOBOIi, TBOPYECKOH arMochepsl; TPeOOBATEILHOCTH; BIIAJCHH] KOHCTPYKTHBHOW KPUTHKOIA;
ydeTa MHEHHS KO/UIET M TOJYMHEHHBIX; IIOJb30BAaHHA COBPEMEHHON OPITEXHHKOH WU
NPOrpaMMHBEIMM TPOAYKTAMH; CTPAaTeTHYECKOro IUIAHUPOBAaHMA M YIPABIEHHS TPYMIOBOH
IESTENBHOCTBIO ¢ YYETOM BO3MOXHOCTeH U ocobeHHOcTel mpumeHeHHs coBpeMeHHBIX UKT B
rOCYJapCTBEHHBIX OpraHax, YIpaBICHHS SIEKTPOHHOM MOuTOH, paGoTHI C BHYTPEHHUMH H
nepudepuiAHbIMUA YCTPOMXCTBaMH KOMITBIOTEPA, ¢ HHOOPMAIHOHHO—TEICKOMMYHUKAIIHOHHBIMH
cetamu (nanee — UTC), B Tom uncne ¢ UTC @ HTEpHED), B ONEPAlMOHHON CHCTEME, B TEKCTOBOM
penaKkTope, C 9SNEeKTPOHHBIMH TaOnuuamu, ¢ 0a3aMM JaHHBIX, C CHCTEMaMH YIPaBICHHUA
IPOEKTaMH; CHCTEMATHYECKOTO IOBBINEHHSA NPO(ECCHOHAILHBIX 3HAHHMH; CBOCBPEMEHHOIO
BBIABIICHHS U pa3pellieHus MPOGIEMHBIX CHTYalHii, IPUBOIAIHX K KOHQIMKTY HHTEPECOB;

) Haju4#e MpodeCCHOHANTBHBIX YMEHHM:

(TepeynciuTh TpoQeCcCHOHATBHEIE YMEHHSA, HEOOXOAMMEIE I 3aMEIIeHHS TOJDKHOCTH
IpaXIaHCKOH CIyxkOn B pamkax o0nacTH H BHJIAa HpodeccHoHaTbHOH — CiryxeGHOH
JEATCTLHOCTH). ‘

III. JomkHOCTHBIE 00513aHHOCTH, IIpaBa U OTBETCTBEHHOCTD




7. B nepedeHp AODKHOCTHBIX 00s3aHHOCTEH IIEPBOTO 3aMECTUTET MUHHCTpa BXOJHUT®:
(mepeyncnuTL AOHKHOCTHBIE 00A3aHHOCTH MEPBOrO 3aMeCTHTEN MHHHUCTPA).

8. OcHoBHBIE HpaBa M OOA3aHHOCTH MEPBOrO 3aMeCTHTeNII MHHHCTpa, a TaKxke
OrpaHHYCHHs, 3aNPEThl U TpeOOBaHMS, CBA3aHHbIE C IPAXIAHCKOH CIIy)k00# H 0COOEHHOCTAMH
IPOXOXKAEHUS TpakAaHCKOH ciyxObl B cucteme MUJ]| Poccuu, KoTophle yCTaHOBIIEHBI B €r0
OTHOIIEHHH, IPEyCMOTPEHE! CTaThaMu 14 — 18 MesepatsHOro 3aKoHa 0 FPaXIAHCKOM Ciryxbe’
u ctatesamu 4, 5, 8 @expepanbroro 3akoHa or 27 mronsa 2010 r. Ne 205-P3 «06 ocobeHHOCTAX
NpOXOXIEHHA deaepanbHoi rocy1apcTBEHHON rpakIaHCKOl CIry kOBl B cucteMe MuHHCTEpCTBA
HHOCTpaHHBIX aen Poccuiickoit Genepanum.

IlepBrIit 3amMecTTENs MUHHMCTpa B COOTBETCTBHH cO cTarbeil 20.2 @enepaibHOro 3aKkoHa 0
rpakIaHCKo ci1yxGe’ 06s3an MIPEJCTaBIATH IPEICTABUTENIO HAHUMATENS CBEACHUS 00 apecax
caiitoB U (unu) ctpanun caiitoB B UTC«HTepHE D, HA KOTOPHIX OH pa3Memall OOIIeIOCTYITHYIO
uHGOPMaIMIO, a TaKXe AaHHBIE, MO3BOJAIOLINE €ro HACHTH(HUIMPOBATh, 3a HCKIIOYCHHEM
Clly4aeB pasMelleHus oOImenocTynmHOH HHOpManud B paMKaX HCHOJHEHHS JIOKHOCTHBIX
00s13aHHOCTEH IpakIaHCKOTO CITYXKAIIEero.

9. IlepBeii 3aMecTuTens> MMUHHCTpa OCYINECTBISET MHBIE TpaBa M MCIOJIHAET
00513aHHOCTH, MpPENYCMOTPEHHBIE 3aKOHOJATENhCTBOM Poccuiickoit Pepepanuu, mpukazamu
(pacnopspxkennsmu) MUJ1 Poccun u nopyuenusmu Munuctpa.

10. Ilepmeriii 3amMecTuTeNs, MUHKCTpPA 3a HEHUCIIONHEHHE WM HEHaIIeXKalllee MCIOIHEHHE
JOJDKHOCTHBIX O0SI3aHHOCTEH MOXET OBITH NMPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOJaTensCTBOM Poccuiickoit @enepanuu.

IV. IlepedeHs BOIIpOCOB, 110 KOTOPBIM NEPBBIH 3aMECTUTEND
MunucTpa BipaBe UM 0053aH CaMOCTOATENHHO IIPHHAMATD
yIIpaBICHYECKHUE H HHBIC PENICHUS

11. Ilpu ucnionHeHUN CiTy)eGHBIX 00sI3aHHOCTEH MEPBHI 3aMECTUTENh MUHHUCTpA BIIpaBe
CaMOCTOSATENIbHO IPUHUMATD PELICHHUS IO BOIIPOCaM:

(mepeyncIUTh BOMPOCH, IO KOTOPHIM MEpPBBIH 3aMECTHTENs MUHHCTpa BIIpaBe
CaMOCTOSATENIbHO IPUHUMATD YIIPaBIICHYECKHUE H UHbIC PCLICHHUS).

® B cmydae ecim B JOIDKHOCTHBIE OGSA3aHHOCTH IPAX/IAHCKOTO CIYXAIIETO, 3aMEMIAIONIET0 JI0KHOCTE
nepBoro 3aMmecturens MUHHCTpa, BXOZAT (PyHKUMHM 1Mo oOpaboTke MEPCOHANBHBIX AAHHBIX (MoOble HeHCTBHA
(oneparuu) WiKn COBOKYNHOCTb JeficTBHIl (omepawuii), COBEpIIaeMbIX C HCHONB30BAHHEM CPEeICTB aBTOMAaTH3alMi
M 6e3 UCTIONB30BAHUA TaKMX CPEICTB C NEPCOHANBHBIMU JaHHBIMH, BKIOYasA cOOp, 3amKCh, CHCTEMATH3alHIO,
HaKOILIEHHE, XpaHeHWe, YTOuHeHHe (OOHOBJIEHHE, W3MEHEHHe), U3BJICYCHHe, WCMONb30BaHUe, IMepeaqy
(pacnpocTpaHeHHe, IpelOCTaBlIE€HHME, OOCTYM), oO0e3UuHBaHWe, ONOKUpOBaHME, YylalleHHe, YHHYTOXKEHHE
NEPCOHANIBHBIX JAHHBIX), TO B €r0 JOJDKHOCTHOM pernaMeHT AOMONHHTENLHO BKIIHOYalOTCA CAEIYIOMMe My HKTHL:

- 00paboTka NEpPCOHANbHBIX JAHHBIX, INPUHATHE HEOOXOAMMBIX IIPABOBHIX, OPraHW3ALMOHHBLIX U
TEXHHYECKHX Mep WnH obecnedeHne MX NMPHHATHA U1 3aIlUTHl NEPCOHAIBHBIX JAHHBIX OT HENPABOMEPHOTO HIH
CIy4afiHOro HOCTYHa K HHMM, YHHYTOXKEHHS, H3MEHeHUH, ONOKHpOBaHUA, KOMMPOBaHMA, NpPedOCTaBJICHUA,
pacHpOCTPaHEHHs MEPCOHATIBHBIX [AaHHBIX, @ TaKXKe OT HHBIX HENPaBOMEPHBIX JAEHCTBHA B OTHOLIEHHU
MEePCOHANTBHBIX JaHHBIX;

- TIpekpalieHHe o0paboTKHM NepCcOHANBHBIX NaHHBIX, CTABUIMX HM3BECTHHIMH B CBA3H C HCIOJIHEHHEM
IOJDKHOCTHBIX 00A3aHHOCTeH (B Clyuae pacTOPIKEHHs ¢ HUM CIIyKeOHOTO KOHTPAKTa).

7 Cobpanne 3akoHomatesnbcTBa Poccmiickoii denpepauun, 2004, Ne 31, cr. 3215; 2007, Ne 10, cr. 1151,
Ne 16, cr. 1828; 2008, Ne 13, ct. 1186, Ne 30, cT. 3616, Ne 52, ct. 6235; 2010, Ne 5, cT. 459; 2011, Ne 48, cr. 6730;
2012, Ne 50, cr. 6954; 2013, Ne 19, ct1. 2329, Ne 27, cr. 3462, c1. 3477, Ne 43, ct1. 5454, Ne 48, cr. 6165; 2014,
Ne 52, ct. 7542; 2015, Ne 41, ct1. 5639; 2016, Ne 27, c1. 4157; 2017, Ne 1, c1. 46, Ne 15, cr. 2139, Ne 31, cr. 4741,
cT. 4824; 2018, Ne 32, ct. 5100; OduumanbHbIit HHTEpHET-TIOpTAN NpaBoBoil HHGOpMaMH Www.pravo.gov.ru, 31
okTa6pa 2018 r.

& Cobpanue 3axoHoAaTenscTBa Poccuniickoit @eaepaunu, 2004, Ne 31, ct. 3215; 2016, No 27, cr. 4157.



12. IIpu ucnonHeHny ciIyxeGHBIX 00s3aHHOCTeH NepBbIi 3amecTuTeb MUHICTPa 00s13aH
CaMOCTOATEILHO IPUHUMATh PELICHHS 10 BOIIPOCAM:

(epeUrCIUTE  BOMpPOCHL, 1[0 KOTOPHIM IIEpBBIH  3amecTHTeNs MuHHCTpa o6s13aH
CaMOCTOSATEIFHO IIPUHUMATD YIIPABIEeHYECKAE U HHEIE PEIIEHMU).

V. Ilepeuens BOIPOCOB, IO KOTOPBIM MIEPBbIA 3aMECTHTEND
MunrcTpa BipaBe WM 0053aH y4aCTBOBATh IPH MOATOTOBKE
TIPOEKTOB HOPMATUBHBIX PABOBBIX aKTOB U (MJIM) IPOCKTOB

YIpaBIeHYECKUX ¥ MHBIX PEINCHHUH

13. Ilepeoii 3amMectuTens MHHHCTpPA B COOTBETCTBHU CO CBOEH KOMIIETEHIIMEN BIIpaBe
y4acTBOBATh B [IOATOTOBKE (0OCYXIEHHH) CIICAYIOIIHUX IIPOEKTOB:

(IepeuncInTs BUABI INIPOEKTOB HOPMATHBHBIX NPABOBBIX AaKTOB H (M) TPOEKTOB
YIPaBICHYECKHX M HHBIX pEIIeHHH, B MOATOTOBKE KOTOPHIX BIIPaBe Y4YacTBOBAaTH HePBHIi
3aMecTHTe b MHHHCTPA B COOTBETCTBHM CO CBOEH KOMIETCHIIHEH).

14. Tlepsoiit 3aMecTuTeNs MHHACTPA B COOTBETCTBHH CO CBOEH KOMIICTCHIHEH 00s13aH
y4acTBOBAaTh B [IOATOTOBKE (0OCYXKIEHUH) CIIEIYIOIUX IIPOEKTOB!

(IepeunciuTh BHIBI TIPOEKTOB HOPMATHMBHBIX TIPABOBBIX aKTOB H (WJIHM) IPOEKTOB
VIpaBNeHYeCKUX M HMHBIX DEIUeHHH, B IOIATOTOBKE KOTOPHIX 00s3aH y4acTBOBATH nepBbIH
3amecTHTe) b MHHHCTPa B COOTBETCTBHY CO CBOEH KOMINETEHIHEN).

VI. Cpoku 1 nponeaypsl OArOTOBKH, PACCMOTPEHHS
IPOEKTOB YIPaBJIEHYECKAX 1 HHBIX PEIICHHH, OPAIOK
COTJIACOBAHUSA M IPUHATHS JAHHBIX PEIIEHHM

15. B COOTBETCTBHH CO CBOMMH HODKHOCTHBIMH OOS3aHHOCTSAMH IEPBBIA 3aMeCTHTEND
MuHHCTpa DPUHAMAET DEIIeHHS B CPOKM, YCTaHOBJICHHBIE 3aKOHOJATENbHBIMM M HHBIMH
HOPMAaTHBHBIMH IIPABOBBIMHE akTamu Poccuiickoil @eziepaliuy.

VII. Topsiok ciryxeOHOro B3auMOAECHCTBHA

16. BzaumonelcTBHE IEPBOrO 3aMeCTUTENd MHHHUCTpa € TPOKAAHCKHMH CIyXalliMH
MU Poccun, TpaXHaHCKHMH CIyXallWMH HHBIX TOCY[apCTBEHHBIX OpPraHoB, a TaKkke ¢
JPYTUMH TpaXJaHaMH H OpPraHM3allMsIMH CTPOHTCS B PaMKaxX JENOBBIX OTHOIIEHUH Ha OCHOBE
O6IIPX NPHHIMIOB CIy)XeGHOTO MOBEJEHHS T[OCYJAPCTBEHHBIX CIIYXAMHUX, YTBEPHKACHHBIX
Vxasom Ipesmaenta Poccuiickoit ®enepanun ot 12 asrycra 2002 r. Ne 885 «00 yTBEpKIeHUHA
OOIMX MPHHIUIIOB CIyXeOHOro MOBENEHHSA IOCYHapCTBEHHBIX cnyxcamux?, d TpeOOBaHUH K
ciyxeGHOMY TIOBEJEHHIO, YCTAHOBIICHHBIX CTaThel 18 delepanbHOro 3aKoHa O rpaxJIaHCKOH
cinyx6e, a TaKkKe B COOTBETCTBHM C MHBIMM HOPDMATHBHBIMH IPAaBOBBIMH aKTaMH Poccuiickoii
Denepanun u MUAJL Poccun.

VIII. IlepeueHb TOCYAapCTBEHHBIX YCIIYT, OKa3bIBAEMBIX
rpakJjaHaM H OpraHH3al|sIM B COOTBETCTBUH C aMAHHCTPATHBHBIM
perinamerroM MUJI Poccun

17. Tlepsbiii 3aMecTHTE> MHHHCTpPA HE OKa3bIBAaCT rOCYJAPCTBEHHBIX yCIYT.

IX. ITokasarenu 3¢ QeKTUBHOCTH H PE3YIBTATUBHOCTH

? Cob6panue 3akononaTenbcTBa Poccuiickoit Genepanun, 2002, Ne 33, cT. 3196; 2009, Ne 29, cT. 3658.




1poheCCHOHANBHON CITyKeOHOH IeATENBHOCTH

18. Db PeKTUBHOCTH W Pe3yIBTATHBHOCTD NPOHECCHOHANBHON CITy)KEeOHOM ACATENBHOCTH
TIepBOrO 3aMeCTHTENs MUHHCTpa ONpEIEeAIOTCA IO PEe3yiIbTaTaM €ro MNpodeccHOHATbHOHU
CITyXKeOHOM AeATENLHOCTH M IEATENBHOCTH KYPHPYEMBIX MM CTPYKTYPHBIX IIOApa3/eleHHH
neHTpanbHoOro ammapata MUJ[ Poccnu, TeppuTOpHATBHEIX OpraHoB - IpeacTaBuTenscTe MUAJ]
Poccum Ha Ttepputopmu Poccumiickoit depepanmu, IWIUIOMATHYESCKUX IPEACTABHUTENIBCTE H
KOHCYIBCKHX yupexnenuidi Poccuiickoit Penepamuy, IpeAcTaBUTENBCTB — Poccuiickolt
Qefiepallil  IOpH  MEXIYHAPOIHBIX  (MEXTOCYNAapCTBEHHBIX, — MEKIIPAaBUTEILCTBEHHBIX)
opraamsanusx, nogseaoMcteeHHEIX MUJI Poccuu denepaibHOro areHTCTBa, OpraHM3aldd H
yupexaeHHH (yKasaTb B COOTBEICTBHH C YCTaHOBJEHHBIM MUHHCTPOM pacnpeecHHEM
00s13aHHOCTEN MEX Y 3aMecTUTEIIMI MuHHCTpa).




JINCT O3HAKOMJIEHUA

Ne n/n

damunus, MM, OTYECTBO

Jata u pocnuce
B O3HAaKOMJICHHUH
C IOJDKHOCTHBIM
perylaMeHTOM
U B IOJTy4EHHH
€ro KO

Jlata u HomMep
IpHUKa3a

0 Ha3HAUCHUH

Ha JOJDKHOCTh

Hata u HOMED
pukaza o0
0CBOOOXKICHUH
OT JIOJDKHOCTH
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[Npmoxenue Ne 2

K nprKa3y MHHHCTEPCTBA HHOCTPAHHBIX JIE
Poccuiickoit ®enepauuu

ot «26» nexabps 2018 r. Ne 24949

MPUMEPHBIN JOIKHOCTHOM PETJIAMEHT
®EJEPAJBHOIO FOCYJAPCTBEHHOI'O T'PAXKJIAHCKOI'O CJOYXAINEIO
HEHTPAJIBHOT' O ATIMAPATA MUHUCTEPCTBA HHOCTPAHHBIX JIEJI
POCCHUHNUCKOM ®EJEPALIMA

YTBEPXJAIO

(HauMeHOBaHHUEe TODKHOCTH IIPeICTaBUTEN] HAHMMATEIA
nu60 JHLA, YIOJIHOMOYEHHOTO HAHUMATENIEM)

(momuch) (haMuTus, HHUITAAIIBI)
OT «__» 201 _r.

JOJKHOCTHOM PETJIAMEHT
3AMECTUTEJSI MUHUCTPA HHOCTPAHHBIX JAEJI
POCCHUUCKOHU PEAEPALIMHA

. O6mue nonoxeHus

1. JomxHOCTh (emepaibHON TOCYIapCTBEHHOM TIpaXIaHCKOH cioyxObl (namee —
rpaxaaHcKas CiIyx6a) 3amecTuTeNs MHHHCTpa HHOCTpaHHBIX nen Poccuiickodt ®expepaunu
(manee — 3aMecTHTENL MUHHCTpPa) OTHOCHTCS K BBICHIEH Ipynne JOJDKHOCTEH IpaxJaHCKOH
CIIy>kOBbI KaTErOpHH «PYKOBOJUTETIH .

PerucrpaioHHbIN HoMep (KoA) ZomkHOCTH — 12-1-1-002.
2. O61acTh MpoheCCHOHATBHOM CIIyKeOHOH e TeIbHOCTH 3aMecTuTeNd MuHucTpa:

(ykasatb o00Onactb HpOQecCHOHATIBHOH  CiyXeOHOH  IesTeNbHOCTH (?enepanbﬂoro
TrOCYJapCTBEHHOTO IPAKIAHCKOTO CITyXKAIIero (fajee — rpakaaHCKHH CITyKalluii).

3. Bug npogeccHOHANBHOM CITyXeOHOMN AeATeIbHOCTH 3aMecTUTe s MuHucTpa:
o " 2
(YKa3aTh BUJ NPOQECCHOHATBHOM CITyXeOHOI AeATEIbHOCTH IPaX/IaHCKOr0 CIIyXallero).

4, Ha3zHaueHHe Ha JOJDKHOCTBL 3aMecTUTeNss MuHHCTpa 1 OCBOOOXAECHHE OT NOJDKHOCTH
ocymectaisiioress  IIpesunentom Poccmiickoii ®enepanuu 10 NPEACTABICHUIO Munuctpa
HHOCTpaHHLIX aei Poccuiickoit @enepanun (nanee — MUHHCTD).

' Mpu ykasanuu o6nacTu NpoecCHOHANBHON CIy)KeGHOM NeATENLHOCTH PEKOMEHIYeTCS HCMONB30BaTh
CNPAaBOYHHK KBATM(DUKALMOHHBIX TpeOOBAaHMH K CIEUMATLHOCTAM, HAAPABICHHAM NOATOTOBKM, 3HAHHAM H
YMEHHAM, KOTOPble HEOOXO/IMMBI [T 3aMELUEHNs JODKHOCTEH rocy1apCTBEHHOM TpaXaaHckol ciryxGbl ¢ yueTom
06NacTH 1 Bia MPOdECCHOHATLHOMN CTyeBGHON JeATENbHOCTH FOCYIapCTBEHHBIX TPAXKIAHCKUX CITyKalUX (fajee
— CHpaBovHHK KBATH(UKALMOHHBIX TpeGOBaHMIA), MPeTyCMOTPEHHBIH YacThio 8 cTaThu 12 QeneparbHOTO 3aK0HA
ot 27 mons 2004 r. Ne 79-®3 «O rocymapcTBeHHOM rpaxaaHckoii ciyxGe Poccuiickoit ®enepauuuny (Cobpanue
3aKOHOAATeNbCTBa Poccuiickoit Menepammu, 2004, Ne 31, ct. 3215; 2013, Ne 27, c1. 3477; 2015, Ne 1, ct. 63; 2016,
Ne 27, cr. 4157) (nanee — ®enepanbHLIi 3aK0H 0 rpaXIaHCKOH ciIyx6e).

? Ilpu yka3aHuH BHAA TPOMECCHOHATBHON CIyXeOHON NEATENPHOCTH PEKOMEHLYEeTCs WCIONb30BaTh
CripaBOYHAK KBATU(PUKALHOHHEIX TpeGOBaHUMH,




3amectuTens MuUHUCTpa HEOCPEACTBEHHO MIOJUMHAETCA MUHUCTDY.

5. B mepuom oTcyTcTBHA 3aMecTHTEN MMHHCTpa HCIOONHEHHME €r0 II0JHOMOYHIA
OCYIIECTBJIICTCS B COOTBETCTBHH C PACIpECICHHEM OOA3aHHOCTEH MEXIY 3aMECTHTEIIMH
MunncTpa, ycTaHOBICHHBIM paclopshkeHHeM MUHHCTpa.

II. Kpannduxkanuonssle TpeOGOBaHUS K YPOBHIO IIPOPECCHOHATEHOTO
06pa3oBaHus, CTAXy I'PAXTAHCKOH CITy>KOBI M cTaxy paGoTh
IO CIIELHATIbHOCTH, HAlIPaBJIEHHUIO MTOITOTOBKH, 3HAHHUSAM H YMEHHSM,
KOTOPbIE HEOOXOAUMBI JUIs MCTIOJTHEHHS JOKHOCTHRIX O0SM3aHHOCTEMH,
a Tax)Ke IpH HAIUYUH COOTBETCTBYIOLIETO PEIIeHHS MPEACTABUTELA
HaHMMATeNs — K CIeNHAIBHOCTH, HAIIPABIICHHIO IIOTOTOBKA’

6. Jlna 3aMeIneHus AODKHOCTH 3aMecTUTeNsi MHHHCTpAa YCTAHABIHBAIOTCA CIEHYIONIHE
TpeGoBaHu:

a) HaJIMYUC BBICLLICTO 06pa30BaHI/I$I HE HHUJXC YPOBHS CHIEHATIUTETA, MAarCTPaTypsl;

6) HaJIMYAC HE MECHCC YCTRIPEX JICT CTaxKa rpaxc,uchxoﬁ CJIY)KGBI HJIN CTaXKa pa6OTI>I o
CIIEMUAJIBHOCTH, HaIIPaBJICHHUIO NOATOTOBKH,

B) Hanuuhe 0a30BBIX 3HAHUM, HEOOXOAMMBIX VIS 3aMelIeHHs JIOJDKHOCTH rpaXKaaHCKOM
CIyXObl, BKJIIOYasd 3HAaHHE: TOCYJApCTBEHHOro s3wika Poccuiickoit ®enmeparmu (pycckoro
a3bika); Koncrutynum Poccuiickoit ®enepanun, demepalbHBIX KOHCTHTYLHMOHHEIX 3aKOHOB,
denepanpupix 3akoHOB OT 27 Mas 2003 r. Ne 58-®3 «O cucreMe rocyqapCTBEHHOM CIIyKObI
Poccuiickoii @enepaiums, ot 25 nexabps 2008 r. Ne 273-03«O npoTuBoAeiCTBHE KOPPYIILHE 1
@enepanbHOrO 3aKOHa O TIPaXTAHCKOH ciyx0e; OCHOB AeNONPOM3BOIACTBA, YIPABICHHS H
OpraHu3allii Tpy/a; porecca MPOXOKAECHUS TPaKIAHCKOH ciTyKObI;, HOPM JIEJIOBOTO OOIIEHHST;
dopM M MeTomoB pabOTHI ¢ INpUMEHEHHEM AaBTOMATH3HPOBAHHBIX CpEICTB YIIPABIECHUS,
IIPaBOBBIX acCMEKTOB B o0yacTH HHPOPMAIMOHHO—KOMMYHHKAI[HOHHBIX TEXHOJOTHH (mamee —
HKT); mporpaMMHBIX JOKYMEHTOB W IIPHOPHTETOB TI'OCYJAPCTBEHHOH IOJMUTHKH B OOIAcTH
HKT; npaBoBeIX acnieKTOB B cdepe MPedOoCTaBICHUS I'OCYJAPCTBEHHBIX YCIYT HACEICHHIO H
opranum3anusaM nocpeactsom npumenenus VIKT; anmapatHoro u mporpaMmHOro o0ecredeHus;
BO3MOXKHOCTEH M ocobeHHOCTeH npumeHeHns coBpeMeHHBIX KT B opranax rocymapcTBeHHOM
BIacTH (Jajlee — TOCYJapCTBEHHBIE OpraHbl), BKIIOYas HCIOJIB30BAHHE BO3MOXHOCTEHN
MEXBEJOMCTBEHHOTO  JOKyMEHTO000pOoTa; O0mHX BoOmpocoB B o0nacTH obecrnedeHus
HHGOPMAIMOHHOH 06€30IIacCHOCTH; OCHOB IPOEKTHOTO YHpaBJICHHS; CIIY)XeOHOro pactopsaka
MunucrepcrBa nHOCTpaHHBIX 1en Poccuntickoit @enepamuu (MU Poccun); mopsiaka paGoThI co
CIy)keOHOH W cexpeTHO#M HH(popManueil, pexXMMHBIX TpeGOBaHHMit, MpaBHII OXpaHBl TPyAa H
IIPOTHBOIOXKapHOH 6€30IacCHOCTH;

I) Hamuude IpodecCHOHANBHBIX 3HaHWH B cdepe 3aKoHOATENbCTBA Poccmiickoi
®Oenepanuu:

(mepeuyncnuTe HOPMaTHBHBIE NpaBoBHIE akThl Poccuiickoit @enepanym, 3HaHHE KOTOPBIX
HeoOX0AuMO [UIS 3aMEINEHHs JODKHOCTH T'PaKIAHCKOM CIykObl B pamkax o0lacTH W BHAA
npodeCcCHOHANBHOHM CITyKEOHOM AeATENEHOCTH);

) HAJTH4YHE UHBIX MPO(eCCHOHATFHBIX 3HAHHH:

* Ipyu 3anonHenny pasnena Il HACTOAINETO JOKHOCTHOrO PErNaMeHTAa PEKOMEHLYETCA HCIONb30BATh
CnpaBoYHUK KBATU(PHUKALHOHHBIX TPeOOBAHHIA.

4 Cobpanue 3axoHogaTenscTBa Poccuiickoit @enepanmn, 2003, Ne 22, c1. 2063; 2016, Ne 22, c1. 3091.

’ Cobpanue 3akoHOAATENLCTRBA Poccuiickoit Denepaunn, 2008, Ne 52, c1. 6228; OdnumanbHeIil HHTEpHET—
nopTaj MpaBoBoi HHGOpMauMu Www.pravo.gov.ru, 31 oktabps 2018 r.
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(nepeuncauTh NpodeccCHOHANBHBIE 3HAHHUA, HEOOXOAMMEIE Ul 3aMEINEHHS JOJDKHOCTH
rpaXJaHCKoM CIyxObl B paMkax o6iacTH M BHAA INpPO(EeCCHOHANBHOH CiyKeOHOH
)IeﬂTeHBHOCTI/I);6

e) HaJIN4YHUC HpO(beCCI/IOHaJ'IBHBIX HaBBIKOB, HEOOXOMMMBIX JIJISL:

PYKOBOJICTBA ~ KOHKDETHOM, ompeieneHHOM MHHHMCTpOM cQepoil  IesTenbHOCTH,
PYKOBOJICTBA CTPYKTYPHBIM MOZJpa3icicHHeM; OpraHW3alli¥l M ILIAHMPOBaHHA paboThl,
OIEPATHBHOIO INPHHATHS ¥ pealu3alyH YIpPaBIeHUYECKHX PEIIeHMH; noadopa ¥ paccTaHOBKH
KaJpoB; KOHTPOJIS, aHATM3a W MPOTHO3HPOBAHHS IOCIEJCTBHMH IPUHMMAEMBIX PEINCHUH H
BHOCMMBIX [PEIJIOKEHHM; BeJeHHA JCIOBBIX IIEPEroBOpOB M Oecel, B TOM YHCIE C
NpeNCTABUTEIAME  WHOCTPAHHBIX  TOCYJapcTB M MEXIYHAPOIHBIX  OpraHM3alui;
B3aHMMOJEHCTBHS ¢ (elepalbHEIMH OpraHaMH HCIOJHHUTENRHOM BJIACTH H  JAPYTHMH
rOoCyJJapCTBEHHBIMM OpraHaMH, IpeICTaBHTE/IMH cyOBsexToB Poccuiickoit ®Denepanuy,
MYHHIHUIAIBHBIX 00pa30BaHuii, HHOCTPAaHHEIMH OQUIMATBEHEIME JIMIAMH, TOCY/1apCTBEHHBIMH,
OOIIECTBEHHBIME H YacTHBIMH CTPYKTYPaMH; HOPMOTBOPYECKOH MEATENBHOCTH; IIyOJIHYHOTO
BBICTYIUIEHHS TI0 npobjieMaM BHYTpeHHedl M BHemmHei momutuku Poccmiickoit ®esepanu,
JPYTHX CTpaH H PETHOHOB, HpoGieMaM ABYCTOPOHHHMX OTHONICHHMH, OOIIMM MeKIyHapOAHBIM
npo6iaeMaMm, B TOM YHCIIE Iepell HHOCTPaHHOH ay[IMTOpHEH; COCTaBIE€HHMSA M PENAKTHPOBAHMS
JUIJIOMATHYECKOM M CIyXeOHOM JOKyMEHTallMM Ha BBICOKOM CTHJIMCTHYCCKOM YPOBHE;
BEJICHHA MOJIATHYECKOH M HHPOPMAIMOHHO—PA3bsICHUTEILHOH paboTEl; CO3IAaHUS B KOJUIEKTHBE
3710pOBOIi, TROPUECKOH aTMOcheps; TpeGOBaTeIbHOCTH; BIaJeHNs KOHCTPYKTUBHOW KPUTHKOM;
yuera MHEHHsS KO/UIET H IIONYMHEHHBIX; IIOJb30BAaHHS COBPEMEHHON OPITEXHHKOH H
NpPOrpaMMHBEIMH IIPOAYKTAMH; CTPATETHYECKOTO IUIAHHPOBAHHMSA W YIPABIEHUS TIPYNIOBOM
JESTeTBHOCTBIO C YUETOM BO3MOXKHOCTEW H ocoOeHHocTeil npuMmeneHus coBpemenHbrx KT B
rOCyJapCTBEHHBIX OpraHax, YIpPaBICHWUS OJICKTPOHHOH IIOYTOH, paGOTHl C BHYTPCHHHMH H
nepuQepuiHEIME YCTPONCTBAMH KOMIBIOTEPA, ¢ MHPOPMALMOHHO—TEIEKOMMYHUKAHOHHBIMU
cetamu (ganee — UTC), B Tom uncine ¢ UTCareprem, B onepaloHHOM CHCTEME, B TEKCTOBOM
pellakTope, ¢ JJIEKTPOHHBIMH TabnHunamu, ¢ 0a3aMM JaHHBIX, C CHCTEMaMH YNPaBICHHA
IPOEKTAMH; CHCTEMATHYECKOTO IOBHINCHUS NPO(YECCHOHANBHBIX 3HAHWH; CBOSBPEMEHHOIO
BBIABJICHHS U pa3pelIeHHs MPOGIEMHBIX CHTYalH, IPHBOAAIINX K KOHQIUKTY HHTepeCOB;7

) Hamu4yKue MpoeCCHOHAIBHBIX YMEHHH:

(nepeuncnuTh TpodecCHOHATbHBIE YMEHHS, HEOOXOMMMbIE I 3aMEIICHHs AOJDKHOCTH
rpaXKiaHCKoM coyXOel B pamMkax o0nacTé M BHAAa NPOQECCHOHATBHOH —CIyXKeOHOH
JIEATETEHOCTH).

III. JTorkHOCTHBIE 0053aHHOCTH, IPaBa X OTBETCTBEHHOCTD

¢ B ciyuae ecnu rpakIaHCKUI CIy)KAIWH, 3aMeIAlOUH JOKHOCTb 3aMECTHTENs. MUHUCTPa, KYpHpYeT
sonpocsl BHeapenusi UKT B JeaTenbHOCTs lieHTpambHoro ammapara MM/ Poccun, 1O B ero IOJDKHOCTHOM
PErnaMeHT JONONHHTENHO BKIIOYAIOTCA CIIEXYIOUHe NpodecCHOHAIBHBIE 3HAHMS: CHCTEM B3aMMOACHCTBHA C
rpaKIaHaMH M OPTaHM3aLMSMH; Y4eTHBIX CHCTeM, O00ECIIEUMBAIONIMX TOINEP)KKY BBIIONHEHHI (enepanmbHBIMU
rOCY/apCTBEHHBIMH OPIaHaMy OCHOBHBIX 3ajad M (YHKIMI; CHCTEM MEXBEJOMCTBEHHOTO B3aHUMOJEHCTBUS,
CHCTEM YNpaBIeHHS TOCYIapCTBEHHBIMM WH(OOPMAlMOHHBIMA PpecypcamMM, HMHOPMALHOHHO-aHAUTHIECKHX
cucTeM, odecneumBaomux c6op, o0paboTKy, XpaHEHHE M QHAIM3 JAHHBIX; CHCTEM YIPABJICHHA 3JICKTPOHHBIMH
apXHBaMH, cHcTeM HH(GOPMALMOHHON 6€30MaCHOCTH, CHCTEM YIIPAaBJeHHA JKCILTyaTamuex.

" B ciyuae ecnu rpa/IaHCKUH CITyXKallui, 3aMemaroNuii JOHKHOCTb 3aMecTUTeNsd MUHUCTPa, KypUpyeT
Bonpocel BHeapeHus UKT B JeATenbHOCTs LeHTpanbHOro ammapata MMJI Poccun, T0 B €ro IOJDKHOCTHOM
PerIaMeHT JONONHUTENBHO BKIIOYAIOTCA CHEIYIONHE NpodecCHOHalbHbIE HABBIKH: pPabGoTEl € CHCTEMaMu
B3aMMOJIEIiCTRUS C TpaXIaHAMHM M OpraHM3alMAMH, C CHCTEMAaMM MEXBEIOMCTBEHHOTO B3aHMOJCHCTBHA, C
CHCTEMaMH yNpaBJIeHHs OCYJaPCTBEHHBIMA HHPOPMALMOHHEIMU PECYpcaMH, ¢ HHPOPMaUMOHHO-aHATTUTHIECKUMH
cucTeMaMy, ofecrieumparommMu c6op, o0paboTKy, XpaHCHHME M QHANU3 JaHHBIX, C CHCTEMAMH YIMPABICHHA
SNEKTPOHHBIMH apXMBaMH, C CHCTEMaMH WH(GOpMAUMOHHONH O0€30MacHOCTH, C CHCTEMaMM YNpaBJICHHs
3KCIUTyaTaluen.
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7. B mepeveHs JODKHOCTHBIX 00s3aHHOCTEH 3aMecTuTensl MUHHCTpa BXOZWT:
(TlepeYrCIINTh JOJKHOCTHEIE 00S3aHHOCTH 3aMecTHTeNI1 MUHUCTPa).

8. OcHoBHBIE TIpaBa M OOS3aHHOCTH 3aMecTHTENsT MUHUCTpa, a TaKkKe OTPaHHYECHHUS,
3anpeTsl ¥ TpeOOBaHMs, CBA3AHHBIE C TPaXIAHCKOHM ciyX00H U 0COOEHHOCTAMH IPOXOXKIACHHS
rpaxnaHckoit cayx6p1 B cucteMe MUJl Poccun, xoTopele yCTaHOBIIEHBI B €r0 OTHOINCHHH,
IPeyCMOTpeHH! cTathbaMu 14 — 18 denepambHOro 3akoHa 0 IpakIaHCKOR cny>I<6e9 U CTaThIMH
4, 5, 8 ®enepanbroro 3akoHa ot 27 urons 2010 r. Ne 205-P3« 06 0coGEHHOCTIX IPOXOXKIACHHUSA
(benepaibHOl TOCYIapCTBEHHOMN IpaXXIaHCKO# ciTy>KOBI B cucTreMe MHUHHCTEPCTBa HHOCTPaHHBIX
nen Poccuiickoii @enepanum.

3amectuTens MuHHCTpa B COOTBETCTBHH co crathed 20.2 PexmepaipbHOro 3akoHa O
TpaXIaHCKol cyxOe'’ 00sf3aH MpeACTaBIATh NPENCTABMTENIO HAHMMATeNs CBeJAeHHs 00
aapecax caitoB u (wimm) crpanun cafitoB B UTC IHTepHeD), Ha KOTOPHIX OH pa3Mernan
o0menocTynHy0 HHGOPMAIIHIO, & TAKXKe JaHHBIE, MO3BOJIIONIHE ero MAeHTH(GUIUpOBaTh, 3a
UCKIIOUYEHHEM CIIyyaeB pasMelleHHs oOmeIocTynmHo# HH(pOpMAalMyd B PaMKaX MCIOIHEHHS
JIOJDKHOCTHBIX 00S3aHHOCTEH IpaXXIaHCKOI0 CIIYXKaIlero.

9. 3amecTuTensr MUHHCTpa OCYINECTBISCT WHBIC IpaBa M HCIIONHAET OOS3aHHOCTH,
IIpeAyCMOTPEHHBIE 3aKOHOJ1aTEeIBCTBOM Poccuiickoii ®enepanum, IpUKa3aMu
(pacnopsoxerusmu) MU/ Poccun n nopydenusmMu MunucTpa.

10. 3amectuTens MuHHCTpa 32 HEUCHONHEHHE WM HEHANJIECKallee MCIOIHCHHE
JOJDKHOCTHBIX 00SI3aHHOCTEH MOXET OBITh IIPUBJICYCH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHOAaTeNbLCTBOM Poccuiickoit @enepanyu.

IV. Ilepeders BONpoCcoOB, IO KOTOPHIM 3aMecTUTeI: MHUHUCTpa
BIIpaBe WIH 00s3aH CaMOCTOATENILHO IPUHAMATE YIIPABICHYECKHE
U VHBIE PEIICHHUS

11. Ilpm wucmonHeHWH CIY)KeOHBIX OOsI3aHHOCTEH 3amecTUTENb MUHMCTpa BIpaBe
CaMOCTOSTENIFHO IPUHUMATh PEMICHHUS 110 BOIIPOCaM:

% B ciyuae eciid B JIOJDKHOCTHbIE OOS3aHHOCTH IPaXAAHCKOrO CIy)KAllero, 3aMeIIAoIIero JODKHOCTb
3aMecTuTeNss MUHMCTpa, BXOAAT GyHKUMM 10 00paboTke MepCOHAIBHBIX NAHHBIX (JHoGble AeficTBUA (Onepauyu)
WIH COBOKYIIHOCTh I€HCTBHIA (omepauuii), cOBepIIaeMbIX C HCIONB30BAaHMEM CPEICTB aBTOMATH3aMH WM 6e3
ACTONB30BaHMA TAaKUX CPEOCTB C MEPCOHANBHBIMM JaHHBIMH, BKmoYad cOop, 3ammuch, CHUCTEMATH3AlMIO,
HaKOIUIeHHe, XpaHeHHWe, YTouHeHHe (OOHOBJICHHE, H3MEHEHWE), M3BJICYEHHE, MCMONB30BAHKME, Mepeaady
(pacmpocTpaHeHne, NpefOCTaBleHHe, HOCTYN), oOe3NuuHBaHHME, OIOKMpOBaHWE, YIAICHHME, YHHYTOXKEHHE
NEPCOHATBHBIX JaHHBIX), TO B €r0 JODKHOCTHOM PernaMeHT JONOTHUTENBLHO BKIIOYAIOTCS CleqyOIHe NyHKTEI:

- 00paboTka MEpCOHANBHBIX HNAHHBIX, IPUHATHE HEOOXOIUMBIX NpPABOBBIX, OPTraHHM3AlLMOHHBIX U
TEXHMYECKMX Mep HIH ofecrmeveHne WX NPUHATHA UIA 3alMTH MEPCOHATBHBIX JAHHEIX OT HEMPABOMEPHOTO WK
CIy4allHOro JOCTYna K HHMM, YHMYTOXKEHMA, H3MEHCHHA, ONOKHPOBaHHUsA, KOMMPOBAHMA, MPENOCTaBICHUS,
pacnpoCTpaHeHUsA MEPCOHANBHBIX MNAHHBIX, & TakkKe OT HHBIX HEMPaBOMEPHBIX HCHCTBHI B OTHOLICHHH
MePCOHANILHBIX AAHHBIX;

- mOpekpalieHHe B CIy4ae PacTOPKEHHA CIyXeOHOro KOHTpakTa oOpaloTKH MepCOHANBHBIX [aHHBIX,
CTAaBIIMX M3BECTHBIMH B CBA3M C HCTOMHEHHEM NODKHOCTHBIX 00s3aHHOCTEH (B CIydac PacTOPKEHHS C HUM
CITy’)keGHOr0 KOHTPAKTa).

° Cobpanue 3akoHomaTenscTBa Poccuiickoit @enepauun, 2004, Ne 31, cr. 3215; 2007, Ne 10, cr. 1151,
Ne 16, ct. 1828; 2008, Ne 13, cr. 1186, Ne 30, cT. 3616, Ne 52, ct. 6235; 2010, Ne 5, ct. 459; 2011, Ne 48, c1. 6730;
2012, Ne 50, ct. 6954; 2013, Ne 19, c1.2329, Ne 27, cr. 3462, cr. 3477, Ne 43, cr. 5454, Ne 48, cr. 6165; 2014,
Ne 52, ct. 7542; 2015, Ne 41, c1. 5639; 2016, Ne 27, ct. 4157; 2017, Ne 1, c1. 46, Ne 15, c1. 2139, Ne 31, cr. 4741,
cT. 4824; 2018, Ne 32, c1. 5100; OdruMaNbHbIN HHTEPHET—TIOPTAT NpaBoBoH HH(OpMamKu wWww.pravo.gov.ru, 31
oktabps 2018 r.

10 CoGpanue 3akoHonarenscta Poccuiickoit @enepannn, 2004, Ne 31, ct. 3215; 2016, Ne 27, ct. 4157.
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(mepeurcnuTE BONPOCH], IO KOTOPBIM 3aMeCTHTENs MMHHCTpa BIPaBe CaMOCTOATENHHO
IIPUHMMATh YIIPABICHYECKUE U HHBIC PEIICHHUS).

12. Ilpu wucnomHeHHMM CayXeOHBIX 00s3aHHOCTEH 3aMeCTHTENs MHUHHCTpa 00s3aH
CaMOCTOATENIFHO IPHHUMATE PELISHHUS 110 BOIIPOCAM:

(mepedncIuTh BONPOCHI, MO KOTOPBIM 3aMeCTHTENs MHUHHCTpa 00fA3aH CaMOCTOSTENBHO
IPUHUMATE YIIPAaBIE€HYECKUE H HHBIE PEIICHHUS).

V. Ilepeyens BOIpOCOB, 10 KOTOPHIM 3aMECTUTENbs MUHHCTPA
BIIpaBe MJIM 00s3aH y4acTBOBATH IIPU IOJTOTOBKE IPOEKTOB
HOPMATHUBHBIX NIPABOBBIX aKTOB U (MJIM) IPOEKTOB
YIIPaBIIEHYECKUX U UHBIX pEIIEHHIA

13. 3amecTrTens MUHHCTpPa B COOTBETCTBHH CO CBOCH KOMITETEHIIHMEH BIpaBe y4acTBOBATh
B IIOJTOTOBKE (00CYXIE€HUN) CTIETYIOIUX TPOEKTOB:

(mepedncIMTE BUABI NPOEKTOB HOPMATUBHBIX MPABOBHIX aKTOB M (MJIM) MPOEKTOB
YIPaBIEHYECKMX U MHBIX PEIICHMH, B IIOJrOTOBKE KOTOPBIX BIIPABE y4acTBOBATh 3aMECTHTENh
MuHHCTpa B COOTBETCTBHHU CO CBOEH KOMIIETEHIIHEH ).

14. 3amecTuTens MUHHCTpa B COOTBETCTBHU CO CBOEi KOMIIETEHIIHEN 06513aH y4acTBOBAT
B IIOATOTOBKE (00CYX/ICHUHN) CIIEAYIOIMNX MPOEKTOB:

(mepeuncnuTh BUABI INIPOEKTOB HOPMATHUBHBIX IIPABOBBEIX AKTOB M (WIH) IIPOEKTOB
YIPABJIEHYECKUX H HHBIX PEIICHUH, B ITOJIOTOBKE KOTOPHIX 00SM3aH y4acTBOBATh 3aMECTHTENh
MuHKCTpa B COOTBETCTBHHE CO CBOEI KOMIETEHIHEL).

VI. Cpoku u npouieaypbl IOATOTOBKH, PACCMOTPEHHS
IIPOEKTOB YIIPABJICHYECKAX U HHBIX PEIICHHUH, TOPSLIOK
COITIACOBAHHUSA M NPUHATUA AAHHBIX pEIIeHU’

15. B cooTBETCTBHH CO CBOMMM JOJKHOCTHBIMH OOS3aHHOCTSMH 3aMeCTUTeNb MHUHHCTpa
IPUHAMAET PEICHUS B CPOKH, YCTAHOBICHHBIE 3aKOHOIATENBHBIMU M MHBIMM HOPMAaTHUBHBIMH
IpaBoBbIMHU akTamu Poccuiickoit @eneparum.

VIL. Iopsnok cmyxeOHOro B3auMOAEHCTBUSA

16. BzammopeiictBue 3aMecTtdTensd MUHHCTpa ¢ TPaXIAaHCKMMH ciyxammma MUJ]
Poccun, rpaxaaHCKUMM CITyXalIUMH HHBIX TOCYJapCTBCHHBIX OPraHOB, a TakKXe C JPYTHMH
rpaXJaHaMM U OpTraHU3alMsIMU CTPOUTCS B paMKax JEJIOBBIX OTHOLIEHHH Ha OCHOBE OOIIHX
IPUHIMIIOB CITy>KEOHOr0 IMOBEAEHMS TOCYJApCTBEHHBIX CIY)KallMX, YTBEPKAEHHBIX YKa3zoM
Ipesnnenta Poccuiickoit @enepamuu ot 12 aBrycra 2002 r. Ne 885 «O0 yTBepKIeHHH 0OIIMX
NPHHIIETIOB  CTY’KeGHOTO TOBENEHHS TOCYHAPCTBEHHBIX CIYXALMX)', W TpeGOBaHMH K
CIy)keOHOMY IIOBEICHHIO, YCTAaHOBICHHBIX cTaTheil 18 (demepanbHOro 3aKoHa O rpakIaHCKOM
ciIyx0e, a Takke B COOTBETCTBHM C MHBIMH HOPMATHBHBIMH TIPAaBOBBIMHM aKTaMH PoccHECKOM
®eneparun 1 MIAJL Poccun.

VIII. IlepeyeHb rocyAapCTBEHHBIX YCIYT, OKa3bIBAEMBIX
rpakJaHaM ¥ OpraHH3alUsIM B COOTBETCTBUH C a[MHHHCTPATHBHBIM
pernamenToM MUJ] Poccun

u Cobpanme 3akoHozaTenbcTBa Poccuiickoii @eneparuu, 2002, Ne 33, ct. 3196; 2009, Ne 29, c1. 3658.




17. 3amecTuTens MuHHCTpa HEe OKa3BIBAaET rOCYAAPCTBEHHEBIX YCIYT.

IX. Tloxa3arenu 3 peKTHBHOCTH M Pe3yIbTaTUBHOCTH
npodeccHOHATBHON CITyXeGHO# JeaATeTbHOCTH

18. DddexTrBHOCTE U Pe3yNBTATHBHOCTE MPO(ECCHOHAIBHON CIYKEOHOM AEATEIHLHOCTH
3aMeCcTHTeNs] MUHHCTpa OIpeAeNsioTcs N0 pe3yibTaTaM ero npoeCCHOHATBLHON CIyXeOHOl
JEATEIILHOCTH M JIEATEIbHOCTH KypPUPYEMBIX MM CTPYKTYPHBIX HOJpa3/eNieHU# IEHTPALHOTO
anmapatra MUJI Poccun, TeppuTOpHanbHEIX OpraHoB - mnpeacraputeascte MUJ] Poccuu Ha
tepputopun Poccuiickoit ®denepanuu, IUIMIOMATHYECKAX NPEACTABHTENHCTB M KOHCYIBCKHX
yupexnaenuit Poccuiickoit ®enmepanuu, mnpeacraBuTenbcTB Poccuiickoit ®Penepanuu  npu
MEXIYHApOIHBIX (MeXrocynapCTBEHHBIX, MEXXIIPaBUTEIHCTBEHHBIX ) OpraHu3alusIX,
nozasenomcTBeHHBIX MMWJI Poccun ¢demepansHOro areHTCTBa, OpraHM3alMii H y4UpEeKIECHHIH
(yKa3aTh B COOTBETCTBHH C YCTaHOBJICHHBIM MUHHCTPOM pacnpeneicHHeM o6A3aHHOCTel
MEXIy 3aMecTUTeNsIMH MUHHCTDA).




JINCT O3HAKOMIJIEHUA

16

Ne n/mt

damunus, IMsI, OTYECTBO

[ata u pocnuce
B 03HAKOMJICHUH
C TOJKHOCTHBIM
periaMeHTOM
U B IOJYYCHHH
€ro KOIIuHu

Harta u Homep
IpuKasza

0 Ha3HAYECHUH

Ha IOJDKHOCTD

Hata u Homep
npuKasa o6
0CBOOOXKICHHH
OT JOMKHOCTH
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IMpunoxenue Ne 3

K IIprKa3y MUHHCTEpCTBa MHOCTPAHHBIX JeJT
Poccuiickoit Penepanyu

oT «26» nekabps 2018 r. Ne 24949

MPUMEPHBINA JOJKHOCTHOM PETJIAMEHT
OEJAEPAJBLHOIO TOCYAAPCTBEHHOI'O I'PAXKJAHCKOI'O CIIYIKAIIEI'O
IEHTPAJBHOI'O AIIIIAPATA MUHUCTEPCTBA HHOCTPAHHBIX JIEJI
POCCHICKON ®EJEPAIIUA

YTBEPXJIAIO

(HauMeHOBaHHUe OJDKHOCTH IIPeCTaBUTE s HAHUMATEIL
nmu6o IHIa, yIOIHOMOYSHHOIO HAHMMATENEM)

(moxmuce) (haMunus, HHULUAIIBI)
OT «__» 201_r.

- TOJIKHOCTHOM PETJIAMEHT
3AMECTUTEJISI MUHUCTPA HHOCTPAHHBIX JAEJI
POCCHIICKOH ®EJEPAIINU
IO BOIIPOCAM IIPOTUBOJEVICTBUSI TEPPOPU3MY

1. O0wmue noJoKEeHHS

1. JIoIKHOCTH (pelepanbHOM TroCyIapCTBEHHOM rIpaxKmaHCKoH cmyxObl (mamee -
rpaxiaHckas cinyx6a) 3amecTureass MUHHCTpa HHOCTpaHHBIX Jent Poccuiickol ®denepanu 10
BOIIPOCAM IIPOTHBOAEHCTBHS TEPPOPH3MY (fajiee — 3aMECTUTENh MUHHCTpa) OTHOCHTCH K
BLICLIEH IPYyIIIe JODKHOCTEH IPaskIaHCKOM CIIy OBl KATCTOPHH «PYKOBOJHTEIIHY.

PerucTpanpoHHbI#i HoMep (KOA) HOKHOCTH — 12-1-1-002.1.
2. O61acTh MpodeCCHOHANBHON CIryXeGHOM NeaTeNbHOCTH 3aMecTHTe s MEHUCTpa:

(ykasath 00GnacTe MpOQECCHOHATBHOM  CIyXeOHOH  IesTeNIbHOCTH d{e,uepanbﬁoro
rOCyapCTBEHHOTO IPaXIAHCKOr0 CIIyKaIlero (1ajee — IPaXIaHCKHH CIyKalllHif).

3. Buj npodeccHoHaNbHOM CITyXeGHON AesATeTbHOCTH 3aMecTrTeNs MUHACTpa:
o . 2
(yKa3aTh BHA IIPo(ecCHOHANBHON CIIyKeOHOM NeATeNbHOCTH IPXKAAHCKOTO CITy’KaIlero).

4. HasHaueHHne Ha JOIDKHOCTH 3aMECTHTEN MHHHCTpa H OCBOGOXKICHHE OT JOJKHOCTH
ocymectsisitorcss  IIpesumenTom Poccuiickoit Penepanmud M0 TpeACTaBieHHIO MuHHCTpa
MHOCTpaHHBIX jen Poccuiickoit ®eneparmu (1anee — MHHHCTD).

' MIpn yxaszanuu o6nacti NpoeCCHOHATBHON CITyXeOHOMH eATeNbHOCTH PEKOMEHYeTCA HCIIONB30BATH
CPaBOYHHK KBATM(UKALMOHHBIX TpeOOBaHMI K CMELMANBHOCTAM, HANpPaBICHHUAM MOATOTOBKH, 3HAHWAM H
YMEHUSM, KOTOPbIe HEOOXOMMMbI /LTS 3aMeIUeHUs JOIKHOCTEHM roCyIapCTBEHHOM IPakAaHCKOR CITYKObI ¢ yHeTOM
06/1acTH 1 Brja NPODECCHOHANLHOM CykeOHOH AeATEIBHOCTH FOCYIapCTBEHHBIX TPakIAHCKHX CIyXalHX (1anee
— CripaBoYHHK KBANMMUKALMOHHBIX TpeGOBaHMIA), PEeAyCMOTPEHHBIH 4acThio 8 crathn 12 DefepanbHOTO 3aKOHA
ot 27 wrons 2004 1. Ne 79-®3 «O rocyapcTBeRHOH rpaxkaaHckoi ciyxbe Poccniickoit denepauun» (CoGpanue
3aKoHOHaTeNbCTBa Poccuiickoit Menepammn, 2004, Ne 31, cr. 3215; 2013, Ne 27, c1. 3477; 2015, Ne 1, cr. 63; 2016,
Ne 27, cT. 4157) (nanee — denepabHbIN 3aKOH O TPAXAAHCKOR CITyx06e).

Ilpu ykasaunk BuAa npodecCHOHANbHON CiTyxeGHOM NeATeTbHOCTH PEKOMEHIYETCA HCIOJIb30BaTh
CrpaBoYHHK KBaTH()HKAIHOHHBIX TpeOOBaHHH.
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3amecTUTEND MI/IHI/ICTpa HEMOCPEACTBEHHO INOAUYNHACTCA MI/IHI/ICpr.

5. B mepuox otcyrcTBHS 3aMecTuTeNs MUHHCTpa HCIOJHEHHE €ro IMOJTHOMOYMMN
OCYIIECTBIISETCA B COOTBETCTBHHM C pacIpelelicHHeM OOS3aHHOCTEH MEXAy 3aMEeCTHTEIISIMU
MuH#HCTpa, YCTaHOBICHHBIM pactopsbkeHrueM MuHHCTpa.

I1. KsamuduxanuonHsle TpeOoBaHUS K YPOBHIO IPO(HeCCHOHANBHOTO
00pa3oBaHus, CTAXY IPaXTaHCKOH CITy>KObI HIIH CTaXxy pabOTHI
[0 CHEUAIbHOCTH, HAPaBIeHUIO IOATOTOBKHY, 3HAHUSIM U YMEHUM,
KOTOpPbIE HEOOX0AUMBI JUIs UCTIONMHEHUS JOIDKHOCTHBIX 00s3aHHOCTEH,
a TaKKe IPU HAJIMYUH COOTBETCTBYIOIIETO PEIICHUS IPeACTaBUTENS
HAHMMATeIs — K CeIHABHOCTH, HAIPABIECHHIO ITOATOTOBKH

6. Jlna 3amenieHMs IOJDKHOCTH 3aMeCTHTENI MUHHCTpa YCTAaHABIMBAIOTCSH CIIEAYIOLIME
TpeboBaHUA:

a) HaTMYHe BHICIIEr0 00pa3oBaHMs HE HIKE YPOBHS CIICIHAINTETA, MATUCTPATYPHI;

0) HaMMIWe He MEHee YETBIPEX JIET CTaXa IPaKAaHCKO# CIryObl WM cTaxka paboTHI 1O
CIENUABHOCTH, HAIIPaBJIEHUIO OATOTOBKH;

B) Haquuue 0a30BBIX 3HAHMIA, HEOOXOMUMBIX IUIA 3aMEIICHHUS JOJDKHOCTH Ipa)KIaHCKOH
cIy>xOBl, BKJIIOYas 3HAHWE: TroCyJapcTBEHHOro s3bika Poccuiickoii ®enepanum (pycckoro
s3pika); Koncrtutymun Poccuiickoit ®enepanun, ¢enepanbHbIX KOHCTUTYLIIHOHHBIX 3aKOHOB,
benepampapix 3akoHOB OT 27 Mas 2003 r. Ne 58-®3 «O cucteMe rocyaapcTBeHHOH CIyXObl
Poccmiickoi CDez[epaunn?, ot 25 nexabps 2008 r. Ne 273-®3«O npoTHBOAEHCTBHH Koppynupm§ u
@enepabHOTO 3aKOHA O TpaXIaHCKOH cioyx0e; OCHOB JENONpPOU3BOACTBA, YIPABJICHUSA U
OpraHH3aIUH TPY/a; MpoIlecca MPOXOKIACHUS TPaXJaHCKOH CIIy>XOBI; HOpM JETIOBOTr0 O0IIEeHMS;
dopM M MeTOmOB paboOThl C MPHUMEHEHHEM aBTOMATH3HPOBAaHHBIX CPEJCTB YIPaBICHHUS;
[IPaBOBBIX acleKTOB B 00JIACTH HH(OPMAIMOHHO—KOMMYHHKAIHOHHBIX TEXHOJIOTHH (Janee —
WIKT); nporpaMMHBIX JOKYMEHTOB M TMPHOPUTETOB TOCYAApCTBEHHOH NONMHUTHKHA B oOnactu
WKT,; npaBoBBIX acleKTOB B cdepe NpeNOCTaBICHHS TOCYIAPCTBEHHBIX YCIYr HACEJICHHIO H
opraHuszanusaM mnocpenctBoMm npuMeHenns UKT; anmapaTtHoro u mporpaMMHoro obecnevucHus;
BO3MOJXKHOCTeH U ocobeHHOCTel npuMeHeHus coBpeMeHHBIX KT B opranax rocyaapcTBeHHOR
BIacTH (Jajiee — TOCYAApCTBEHHBIC OpPraHbl), BKJIIOYas HKCIOJIb30BaHHE BO3MOXKHOCTEH
MEXBEIOMCTBEHHOTO JIOKYMEHTOOOOpoTa; oOmmMX BOMpocoB B o0nacT obecrieueHus
HHPOPMAIIMOHHOH 0€3011aCHOCTH; OCHOB IIPOEKTHOTO YIIPaBJICHHS; CIIy>XeOHOro pacropsaka
MunncrepcTBa HHOCTpaHHBIX Jied Poccuiickoit @enepanuu (MUl Poccun); nopsaxa paGoTsl co
CIIy’)keOHOH M CeKpeTHOH WHdoOpMamuei, pexXUMHBIX TpeOOBaHUH; NMpaBWIl OXpaHB! Tpyda U
MIPOTHBOIOXKApHOH 6e30MacHOCTH;

r) Hamuude TpodecCHOHANBHBIX 3HaHWA B cdepe 3akoHOZaTenbCTBAa Poccuiickoin
Oenepanyu:

(mepeuHcIuT, HOPMaTHBHBIE MPaBOBEIE akTHl Poccuiickoit Peneparuy, 3HaHHE KOTOPBIX
HEOOX0IMMO Ui 3aMEIICHHS JO/DKHOCTH TpaXJaHCcKod ciayk0el B paMkax oOnacTé M BHIa
npodeccHoHATBHOM CITy)KeOHOU AeATETPHOCTH);

1) HAJTMIUe UHBIX NPo(eCCHOHANBHBIX 3HAHUH:

3 Ilpu 3amonneHny pasgena Il HACTOAINETO JOMKHOCTHOTO PErNiaMEHTa PEKOMEHAyETCSA HCTIONB30BATH
CrnipaBoYHHK KBaJIM(HKaHOHHBIX TPeOOBAHMIL.

4 Cobpanne 3axoHoaarenscTBa Poccuiickoii @enepaunn, 2003, Ne 22, cr. 2063; 2016, Ne 22, ct. 3091.

’ Cobpanme 3aKoHoAaTeNbcTBa Poccuiickoit ®enepamm, 2008, Ne 52, cT. 6228; OdHUumaIbHEINi HHTEPHET—
mopTal mpaeoeoit HHGopMaLu www.pravo.gov.ru, 31 okra6pa 2018 r.
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(epeuncnuTh NpodecCHOHANBHBIE 3HAHUS, HEOOXOQUMBIE I 3aMEINEHHs JO0JDKHOCTH
rpaXJaHCKol CiIyx0bl B paMkax oO0JacTH M BHAAa IpodecCHOHANBHON CiyKeGHOH
JIEATEIIBHOCTH);

¢) Hanuure IpodeCCHOHATBHBIX HaBBIKOB, HEOOXOMMMBIX UL

PYKOBOJACTBA KOHKPETHOHM, ompefeneHHOH MuHHCTpoM cdepoli  IeATENbHOCTH,
PYKOBOJICTBA CTPYKTYPHBIM MOJpa3felieHHeM; OpraHH3allid M IUIaHMPOBaHHA pPabOTEL,
OIIEPATHBHOIO TPUHATHS M pealM3alliyl YIpPaBJICHUECKMX pEIICHHH; 1oa00Opa H pacCTaHOBKH
KaJpoB;, KOHTPOJA, aHaiW3a W IPOTHO3HUPOBAHMS IOCIEACTBHH NPUHUMAEMBIX pELICHHHA H
BHOCHMBIX IIPEUIOKEHHI; BEIEHHS [EJOBBIX IIEperoBopoB W Oecell, B TOM HYHCIE C
NPEACTABHTENSIMH  HHOCTPAHHBIX ~ TOCYJapcTB M MEXKIYHapOJHBIX  OpraHM3aiui;
B3aUMOJEHCTBAA ¢ (eAepabHBIMH OpraHaMM HCIIONHUTENBHOM BJIACTH W JPYTHMHU
TOCYJapCTBEHHBIMM OpraHaMH, IIpeACTaBUTEIMH cyObekToB Poccuiickoit ®enepauun,
MYHHIMIAIGHEIX 00pa3oBaHMii, HHOCTPAaHHBIMH O(HIMAILHBIME JIMIAMH, TOCYIapCTBEHHEIMH,
OOIIECTBEHHBIME M YacTHBIMHM CTPYKTYPaMH; HOPMOTBOPYECKOH NEATENBHOCTH; IyOIHYHOTO
BBICTYIUICHHS II0 mpobiieMaM BHyTpeHHell M BHemHell moimmtuxu Poccmiickod Penepaunu,
JPYTHX CTpaH W PErHOHOB, MpoGiIeMaM ABYCTOPOHHHX OTHOIUCHHH, OOIIMM MEXIyHapOIHBIM
mpoGiieMaM, B TOM YHCIe NEpel MHOCTPAHHOH ayJAWTOPHEH; COCTaBJICHMS W pelaKTHPOBaHUA
JUIUIOMATHYECKOM M CITy)KeOHOM JOKyMEHTalMM Ha BBICOKOM CTHIIMCTHYCCKOM YPOBHE;
BEJICHUS IOJIMTHYECKOM B HH()OPMAIIMOHHO—Pa3bICHUTETBHON paboThI; CO37jaH s B KOJUIEKTHBE
3J0POBOIA, TBOpPYECKOH arMocdepsl; TpeOOBaTENbHOCTH; BIaJcHH KOHCTPYKTHBHON KPUTHKOM;
y4eTa MHEHHS KOJUIer W IIOJYMHEHHBIX; IIOJb30BAHMSA COBPEMEHHOM OPITEXHHUKOH U
NPOrpaMMHBIMH TIPOAYKTaMH; CTPAaTErHYECKOTO IUIaHHUPOBAHHS M YIPABICHHS TPYIIIOBOH
JEeATENBHOCTBIO ¢ YYETOM BO3MOXHOCTe# U ocobeHHocTell npuMeneHus coBpemeHHbIX UKT B
rOCy/JapCTBEHHBIX OpraHaxX, YIpPaBIeHHs JJIeKTPOHHOM MOYTOH, pabOTEI ¢ BHYTPEHHUMH H
nepuepHAHEIMH YCTPOMCTBAMH KOMIIBIOTEpA, ¢ HHPOPMAIMOHHO—TENEKOMMYHHKAIIHOHHBIMH
ceramu (nanee — UTC), B Tom uncne ¢ UTCdnTepHED, B ONEPAIMOHHOM CHCTEME, B TEKCTOBOM
penaKTope, € 3MEeKTPOHHBIMH TabiMnamMH, ¢ 0a3aMM JaHHBIX, C CHCTEMaMH YIpaBICHUSA
NpPOEKTaMH; CHUCTEMATHYECKOTO IIOBBIIEHHS NPOQECCHOHANILHEIX 3HAHWA; CBOCBPEMEHHOIO
BBISBIIEHHS H pa3pelIcHHs MPOGCIEMHBIX CHTYalyi, IPHBOASIIMX K KOH(IMKTY HHTEPECOB;

) Ham4uKe Mpo¢eCCHOHANBHBIX YMEHUH!

(mepeunrciuTh Tpo¢eCCHOHATBHEIE YMEHHS, HEOOXOMMMEBIE UM 3aMELUCHUS JIOJDKHOCTH
TpaaaHCKOH ciyxGhl B paMKax oOmacTH ©u BUAa TNPodECCHOHATIBHOH CiykKeOHOH
JIEATCITLHOCTH).

II1. JlommxHOCTHBIE 00513aHHOCTH, NpaBa H OTBETCTBEHHOCTh
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7. B nmepedeHs HODKHOCTHBIX 00s3aHHOCTEH 3aMecTUTEN MUHKCTpa BXOZHT®:

(TIepeurcnuTh AOJDKHOCTHBIE 00S3aHHOCTH 3aMeCcTHTENI MuHKCTpa).

8. OcHOBHBIE IIpaBa M OOS3aHHOCTH 3aMecTUTeNnd MHHHCTpa, a TaKkKe OrpaHHYCHHS,
3ampeThl M TpeOOBaHUs, CBA3aHHBIE C TPAXKAAHCKOH cTyK60i M 0COOEHHOCTAMH IPOXOKIACHHUS
rpaxaaHckoil cmyx0sl B cucteme MUJI Poccrum, KOTOpBIE YCTaHOBJIEHBI B €TO OTHOHIeHHH
HpeaycMOTpeHs! cTathsiMu 14 — 18 DenepaibHOro 3aKOHA O TPAXKAAHCKON cny>K6e U CTaTbsIMU
4, 5, 8 ®enepansuoro 3akona ot 27 miong 2010 r. Ne 205-03 «O6 0co6EHHOCTAX IPOXOKACHHS
denepanpHOl rOCyIapCTBEHHOM IpakAaHCKOH CITyObI B cucTeMe MHHMCTEPCTBA HHOCTPAHHBIX
nen Poccuiickoit @enepaium.

3amecTuTens MuUHMCTpa B COOTBETCTBHH co craTheil 20.2 DenepanbHoro 3akoHa o
rpaXIaHCKoi ciryx6e’ 00513aH IPECTABIATH PE/ICTABATENO HAHMMATEIsS CBEIEHNs 06 azpecax
caiiToB u (1) crpanu caiitoB B UTC (HTepHED), Ha KOTOPEIX OH pasMelnan oOLeI0CTYIHYIO
UHGOPMALIMIO, a TaKXe NaHHbIe, II03BOJLIOIME €T0 HACHTH(HIMPOBaTh, 32 UCKIIOYCHHEM
ClIydaeB pasMelleHus oOIenocTynHOH HHGpOpMalMu B paMKax MCIOIHEHHS JOTDKHOCTHBIX
00s3aHHOCTE# rpa)IaHCKOTO CITY’Kallero.

9. 3amecTHTeNnh MHUHHCTPA OCYIIECTBISET HHBIC IpaBa H HCIOIHAET O0O0A3aHHOCTH,
MPEeIyCMOTPECHHBIE 3aKOHOAATEILCTBOM Poccuiickoii ®denepanun, MIpHKa3aMHu
(pacniopsbxerusmu) MUJT Poccuu v nopydenvssmMu Munuctpa.

10. 3amectuTenh MuUHHCTpa 32 HEHCIOJHEHHE MM HEHAUIEXKallee HCIOTHCHNE
JIOJDKHOCTHBIX OOS3aHHOCTEM MOXKET OBITh IPUBIEUYEH K OTBETCTBEHHOCTH B COOTBETCTBHHU C
3aKoHOAaTeIbCcTBOM Poccuiickoil @enepanny.

IV. IlepedeHp BOIpOCOB, 110 KOTOPBIM 3aMECTHTEIIHh
MunucTpa BripaBe win 0053aH CaMOCTOSATEILHO IPHHAMATE
yIpaBJieHYeCKHAE U UHBIE PEIIEHUS

11. TIpu HchoNHEHHHM CIyXeOHBIX oOOs3aHHOCTe#t 3aMecTHTenh MMHMCTpa BIpaBe
CaMOCTOATENNFHO IPUHUMATH PelIeHHs 10 BOIIPOCaM:

(IICpC‘IPICJII/ITB BOIPOCHI, IO KOTOPBIM 3aMECTHUTCIIb MI/IHI/ICTpa BIIpaB€ CaMOCTOSATEIBHO

¢ B ciyyae eciiu B IOJUKHOCTHBIE OGS32HHOCTH TP@KIAHCKOTO CIIYXXAIIero, 3aMEIAIOIIEro AOKHOCTD
3aMecTuTeNns MUHHCTpa, BXOZAT (GyHKUMM N0 06pafoTKe NEpCOHANBHBIX NaHHBIX (MOObe AeHCTBMA (Omepauun)
WIM COBOKYITHOCTh JeHicTBHil (onepaluii), COBEPUIAEMBIX C MCIIONB30BAHHEM CPEICTB aBTOMATH3AUMH WU Ge3
WICTIONB30BAHMA TaKMX CPEACTE C MEPCOHANLHBIMH JaHHBIMH, BKmMouad cGop, 3allkCh, CHCTEMATH3ALMIO,
HAKOIUIEHHE, XpaHeHWe, YTOuHeHHe (OOHOBIEGHME, H3MEHEHHME), H3BIEUEHHE, HCIONL30BaHUe, Nepenavy
(pacmpocTpaHeHne, NpeNOCTaBNeHHe, JOCTYM), obe3numuMBanHMe, ONOKMpOBaHMe, YIalleHHe, YHHYTOXKCHHE
NEPCOHALHBIX JaHHBIX), TO B €T0 JODKHOCTHOM PETIAMEHT IOTIOJHUTENBHO BKIFOYAIOTCS CIIEAyIONHUE Ty HKTRL:

- 06paGoTKa MEPCOHAIbHBIX JAHHBIX, NPHMHATHE HEOOXOOMMBIX TNpPABOBBIX, OPraHM3ALMOHHBIX H
TEXHWUYECKMX Mep WM ofecrieueHne WX NMPHHATHA LA 3alUMTEl MEPCOHANBHBIX JAHHBIX OT HEMPAaBOMEPHOIO MIH
CTy4aiiHOrO [OCTYNa K HHM, YHHYTOXCHHSA, H3MEHEHMs, ONOKHpOBAaHMS, KONMPOBAaHMA, TPENOCTAaBIEHHSA,
PacnpoCTPaHEHHsT MEPCOHANBHBIX JAHHBIX, @ TaKKe OT MHbIX HENMpPaBOMEPHBIX NEHCTBHI B OTHOIICHWM
TIEPCOHAJILHBIX JaHHbIX;

- NIpeKpalleHHe B CIlydae DacTOPXKEHHsA CIyKeOHOTO KOHTpakTa oOpaboTKM MEpPCOHANBHBIX NAHHBIX,
CTABIIMX H3BECTHBIMH B CBA3M C HCIOJNHEHWEM MODKHOCTHBIX 00sA3aHHOCTEH (B Ciydyae PacTOPKEHHS C HHM
CirykeOHOTO KOHTPAKTa).

7 Cobpanue 3akoHomaTenscTBa Poccuiickoit ®enepaum, 2004, Ne 31, cr. 3215; 2007, Ne 10, crt. 1151,
Ne 16, cr. 1828; 2008, Ne 13, c1. 1186, Ne 30, ct. 3616, Ne 52, ct. 6235; 2010, Ne 5, ct. 459; 2011, Ne 48, ct. 6730;
2012, Ne 50, cr. 6954; 2013, Ne 19, ct. 2329, Ne 27, ct. 3462, ct. 3477, Ne 43, c1. 5454, Ne 48, cr. 6165; 2014,
Ne 52, ct. 7542; 2015, Ne 41, cT. 5639; 2016, Ne 27, ct. 4157; 2017, Ne 1, ct. 46, Ne 15, cT. 2139, Ne 31, cr. 4741,
CT. 4824; 2018, Ne 32, c1. 5100; OduumanbHBIH HHTEPHET—TIOPTAT NPaBOBOM HHpOPMAIMH WWW.pravo.gov.ru, 31
oxrta6ps 2018 1.

8 Co6panne 3akoHoaaTenbcTBa Poccuiickoit enepauun, 2004, Ne 31, cr. 3215; 2016, Ne 27, ct. 4157.
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IIPUHUMATh YIIPABJICHYECCKUE U UHBIE PEIIeHNS).

12. Ilpu wucnonHeHum CciayxeOHBIX OO0s3aHHOCTEH 3aMecTHTENb MHUHHCTpa 00s3aH
CaMOCTOSTENBHO IPUHAMATH PEIICHHS IO BOIIPOCaM:

(epeunciIuTh BONPOCHL, IO KOTOPHIM 3aMecTHTeTh MHHHCTpa 00s3aH CaMOCTOSATEIBHO
IPUHUMATH YIIPaBICHYECKHE U HHBIE PEIICHU).

V. [lepeuens BONpocoB, 0 KOTOPBIM 3aMeCTHTEI> MUHHCTPA
BIIpaBe WK 0053aH Y4aCTBOBATh IIPHU MOATOTOBKE MPOEKTOB
HOPMAaTHBHBIX IIPABOBBIX aKTOB M (MJIM) IIPOEKTOB
yIpaBlIeHYECKUX U UHBIX PElICHHH

13. 3amectuTens MuHHCTpa B COOTBETCTBHH CO CBOEi KOMIIETEHIIKEH BIIpaBe Y4aCTBOBATh
B IOJATOTOBKE (0OCYXJICHHH) CIICAYIOIIUX ITPOEKTOB:

(mepeducIuTh BHIBI MPOEKTOB HOPMATHBHBIX IIPABOBBIX aKTOB W (MJIH) IPOEKTOB
yNpaBJI€HYECKUX U MHBIX pEelIeHUH, B MOJArOTOBKE KOTOPHIX BIpaBe YIacTBOBATh 3aMECTHTENh
MunucTpa B COOTBETCTBHH CO CBOEH KOMITETEHITHEH ).

14. 3amectuTens MuHUCTpa B COOTBETCTBHH CO CBOEH KOMITETEHIMEH 00s53aH y4acTBOBATh
B OATOTOBKE (00CYXKIEHUH) CIEAYIOIUX MPOEKTOB!

(mepeyncnuTe BHABI TIPOEKTOB HOPMATHMBHBEIX IIPABOBBIX aKTOB M (WJIH) IPOEKTOB
YIIPaBIICHYECKUX U MHBIX PEINCHUH, B MMOJTOTOBKE KOTOPHIX O0M3aH y4acTBOBATH 3aMECTHTENb
MuHucTpa B COOTBETCTBHH CO CBOEHT KOMITETEHIHEH).

VI. Cpoku u nponierypsl NOATOTOBKH, PACCMOTPEHHS
IIPOCKTOB YNIPABJICHYECKAX U UHBIX PEIICHHI, TOPSAOK
COIJIACOBaHUS U NPUHATUS JaHHBIX pelIeHuH

15. B cOOTBETCTBHH CO CBOMMH JOJDKHOCTHBIMH 00S3aHHOCTAMH 3aMecTHTeNTs MuHHCTpa
IPUHAMAET PEUICHHS B CPOKH, YCTaHOBJIEHHbIE 3aKOHOAATEIHHBIMM M MHBIMH HOPMAaTHUBHBIMH
npaBoBbIMHU akTaMu Poccuiickoit @enepanmu.

VI Iopsnok cinyxeGHOro B3auMoieiicTBUs

16. BsaumopeiictBue 3amectuTens MuHHCTpa ¢ TIpaxJaHCKUMH chayxamumu MUJ]
Poccun, rpakgaHCKHMH CIIy>XKallMMHM HWHBIX TOCYJapCTBEHHBIX OPraHOB, a TAKXe C JPYTHMHU
rpakJaHaMHi ¥ OpraHU3allMsIMH CTPOMTCS B paMKax JEJIOBBIX OTHOINEHHWN Ha OCHOBE 0OIMuX
NPHHIMIIOB CIY)KeOHOTO TMOBEAECHUS TOCYJAPCTBEHHBIX CIIY)XalllUX, YTBEPKICHHBIX YKa3oM
IIpe3nnenta Poccuiickoit ®enepanuu ot 12 aBrycra 2002 r. Ne 885 «O06 yTBepxaeHuu o0IIMX
NPHHIKAIOB CIyXeGHOTO IMOBENEHHS TIOCYJApCTBEHHBIX CIYXAIMXs, M TpeGOBaHMA K
CITy)keOHOMY MOBEIECHHIO, YCTAaHOBIEHHBIX cTaTtheil 18 demepansHOro 3akoHa 0 rpaxIaHCKol
ciryxk0e, a Tak)ke B COOTBETCTBHH C MHBIMH HOPMATHBHBIMH IIPaBOBHIMH aKTaMH Poccmiickoit
®Genepaunn u MUJT Poccun.

VIII. Ilepedyens rocyaapCTBEHHBIX YCIYT, OKa3bIBAEMBIX
rpakiaHaM ¥ OpraHU3alHsIM B COOTBETCTBHH C aJMHHUCTPATHBHBIM

pernamenTroM MUJI Poccun

17. 3amectutens MuHHCTpa HE OKa3hIBA€T TOCYAAPCTBEHHBIX YCIYT.

? Cobpanne 3akoHoxaTenbcTBa Poccuiickoit eneparmn, 2002, No 33, ct. 3196; 2009, Ne 29, cT. 3658.
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IX. [Toxaszarenn 3¢ HeKTUBHOCTH U PE3Y/IbTAaTHBHOCTH
1podeCCHOHATBHOH CITyKEOHOM AeATETHHOCTH

18. DbeKTHBHOCTE H Pe3yIBTATUBHOCT NPO(ECCHOHATBHOM CIIyXKeOHON AeATENTbHOCTH
3amecTHTeNsT MHHHCTpPA ONPEAENSIOTCS [0 Pe3ylbTaTaM ero mpoQeccHoHaIbHOM cly>xeGHOM
NESTENLHOCTH | JEATEIbHOCTH KypPUPYEMBIX UM CTPYKTYPHBIX HOIpa3sJeNeHui HEeHTPATbHOro
anmapara MUJ] Poccuu, TeppuTOpHAIbHBIX OPraHOB - IPEICTaBUTENBCTB MW] Poccun Ha
Tepputopun Poccuitckoit denepanus, IMINIOMATHIECKUX IIPEJCTABHTENLCTE M KOHCYIBCKMX
yupexaennit Poccuiickoif ®enepaunu, NpeACTaBUTEIILCTB Poccuiickoii ®eaepauuy IIpH
MEXKTyHapOAHBIX (MeXTOoCyIapCTBEHHBIX, MEXXIIPABUTEIbCTBEHHBIX) OpraHu3aIysx,
nomBenoMcTBeHHBX MU/ Poccuu deiepalbHOTO areHTCTBA, OPTaHU3AUMA W y9PEHACHHH
(yKa3aTb B COOTBETCTBHHM C YCTaHOBIEHHBIM MHUHHCTPOM pacHpeleeHHEM o6si3aHHOCTEH
MEXIy 3aMECTHTEIIMI MHUHHCTPa).




JIMCT O3HAKOMJIEHM

Ne n/n

damuns, UM, OTIECTBO

Hara u pocniuce
B O3HaKOMJICHUHU
C IOJDKHOCTHBIM
perIaMeHToM
U B IOIYy4YEeHUH
€ro KoMK

[arta u Homep
HpHKa3a

0 Ha3Ha4YeHUH

Ha JI0JDKHOCTB

Jara u HomMep
npukasa 06
0CBOOOXXICHUU
OT JAOJDKHOCTH
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[Mpunoxenue Ne 4

K IprKa3y MUHHCTEPCTBa HHOCTPAHHBIX JIEIT
Poccuiickoii @enepanun

oT «26» nekabps 2018 r. Ne 24949

IMMPUMEPHBII JOJJKHOCTHOM PETJIAMEHT
GOEJAEPAJIBHOIO TOCYJXAPCTBEHHOI'O TPA’KKJAHCKOI'O CIYKAIIETO
HEHTPAJBHOI'O AIIITAPATA MUHUCTEPCTBA HHOCTPAHHLIX JAEJI
POCCHUHUCKOM ®EJEPALINU

YTBEPXJAIO

(HaHMeHOBaHHe JOJDKHOCTH IIPECACTABUTEIIA HAHUMATEIA
160 JIMIa, YIIOJTHOMOYCHHOTO HaHI/IMaTeJIeM)

(moarmucs) (baMuvs, HHULHATIBI)
OT «__» 201_r.

JTOJIZKHOCTHOM PEIJIAMEHT
T'EHEPAJILHOI'O JUPEKTOPA
MUHUCTEPCTBA HHOCTPAHHBIX JEJ
POCCHIICKON ®EJEPALIMHA

1. O0iwme noJIoXKeHus

1. JlomxHOCTh (enepalbHOM TOCYHAapCTBEHHOM TpaXIaHCKOH CiyxObl (Ramee —
rpaxaHcKas ciyx0a) TeHepalbHOro JUpeKTopa MUHHCTEPCTBA HHOCTPAHHBIX Jen Poccuickon
Qenepaln (naee — reHEPAIBHBIN IMPEKTOP) OTHOCHTCA K BBICHIEH IpyINe XOJKHOCTEH
IPaXIaHCKOMN CITyKOBI KATETOPHH «PYKOBOJIUTEIN .

PerucTpannonusiii Homep (Kox) fomkHOCcTH — 12-1-1-003.
2. O6nacth mpodhecCHOHABHOR CITyXeOHOH NeATEILHOCTH I'eHEPAJIBHOTO JUPEKTOpa:

(yxa3aTh 006nacTh npO(GECcCHOHATBHOW  CIy)KeOHOH — IesATebHOCTH d'])enepanLHoro
rOCYapCTBEHHOTO TPAXIAHCKOTO CIyXKAILero (anee — IPajIaHCKUH CIlyKalllHit).

3. Bun npodeccuoHanbHOH ciryKeOHOoH AeATeNbHOCTH FeHePATBHOTO TUPEKTOPa:
(yka3aTh BHJ IpoheCCHOHATBHOM CITyXeOHOH NeATENBHOCTH IPaXIaHCKOTO cyKamero).”

4, Ha3HaueHHe Ha JODKHOCTH N€HEPAIbHOrO0 AUPEKTOPA U OCBOOOKICHHE OT JOJDKHOCTH
ocymectiaroTcs IIpesunentom Pocemifckoit Pemepanuu 10 MpeAcTaBieHHio MHHECTpa
MHOCTpaHHBIX jen Poccuiickoit Denepanm (qanee — MUHHCTD).

' [Ipu ykazaHuu 06.1acTH NpOGEeCCHOHANBHON CIyeOHOH JIeATeNbHOCTH PEKOMEHIYETCA HCTONB30BaTh
CTIPABOYHMK KBAIM(UKAIMOHHBIX TpeOOBaHMH K CHELMANbLHOCTAM, HANPABJICHUAM MOArOTOBKH, 3HAHMAM H
YMEHHAM, KOTOpble HE06XO0AMMbI VIS 3aMeLeHHs AOKHOCTEH rocyapCcTBEHHON rpaXIaHCKoH CIyXO0bl C yHETOM
06/1aCTH ¥ BUAA MPOQeCCHOHANBEHON CITyXeOHOMN NEATETLHOCTH FOCY AAPCTBEHHBIX IPAXKIAHCKHUX CIIyKalluX (manee
— CIpaBOYHMK KBANTH(UKALMOHHBIX TpeGOBaHNA), MPEnyCMOTPEHHBIH YacThio 8 cTaTbl 12 denepanbHOro 3akoHa
ot 27 wmona 2004 r. Ne 79-®3 «O rocyaapcTBeHHOMN rpaxaanckoii ciyx6e Poccuiickoit ®enepauun» (Cobparnue
3aKoHOJaTeNbeTBa Poccuiickoit ®enepaumn, 2004, Ne 31, cr. 3215; 2013, Ne 27, ct. 3477; 2015, Ne 1, cT. 63; 2016,
Ne 27, ct. 4157) (nanee — ®enepanbHbIif 38KOH O TPAXTAHCKOH cityxGe).

? Npn ykazawun Bua NPOGECCHOHANBHOM CIy’KeOHOH MAEATENBHOCTH PEKOMEHIYETCS HCIONb30BaTh
CripaBovHHK KBaM(HKAIHOHHBIX TpeGOBaHMUH.
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I'eHepanbHBIA JUPEKTOP HENOCPEACTBEHHO MO UUHAEeTC MUHHUCTDY.

I'eHepanbHBIM JUPEKTOP SBJISETCA PYKOBOAUTENEM KOHTPAaKTHOH ciIyx06bl MuHHCTEpPCTBA
HHOCTpaHHBIX Jen Poccuiickoil @enepanuu.

5. B mepuox OTCYTCTBHs TI€HEPAJFHOTO AMPEKTOpAa HCIIONHEHHE €ro IMOJHOMOYHUit
OCYIIECTBIIAETCA B COOTBETCTBHH C paclpeleleHueM 0043aHHOCTEH MEXAy 3aMECTHTEIIMHU
MuHucTpa, YCTaHOBJIEHHBIM pacnopsbkeHneM MuHucTpa.

II. KsanudukannoHusie TpeOOBaHUSA K YPOBHIO MPO(PecCUOHATIBHOTO
00pa3oBaHus, CTAXy IPaKIaHCKOH CITy>KOBI HIIH CTaxy paboThI
110 CIIEIHATBHOCTH, HAIIPABJICHUIO MOATOTOBKHY, 3HAHUSIM U YMEHUAM,
KOTOpbIe HEOOXOAUMBI IS MICTIOTHEHUS TOJDKHOCTHBIX 00S3aHHOCTEH,
a TaKKe MPHU HAIUYMH COOTBETCTBYIOMIETO PELICHUS NPEICTaBUTEIL
HaHAMATeNs — K CIENUANBHOCTH, HAIPAB/ICHHIO TIOATOTOBKH

6. Jlns 3amenieHus JODKHOCTH T€HEpabHOTO JUPEKTOpa YCTAHABJIMBAIOTCS CIIEAYIOIME
TpeOOBaHu:

a) HaJIMYHeE BBICIIEro 00pa30BaHus He HIDKE YPOBHS CHIELUAINUTETA, MATUCTPATYPHI;

6) HaJIH4IHUC HE MEHEE YCTBIPEX JICT CTaXKa Fpa)l(I[aHCKOﬁ CJIY)I(6I>I HIIN CTaXa pa60T1>1 I1o
CHICUAIIbHOCTH, HAITPABJICHUIO OATOTOBKH,

B) Hanpune 6a30BBIX 3HaHHM, HEOOXOMUMBIX U 3aMEIICHHS JOJDKHOCTH I'DaXKIaHCKOM
ciayx0bl, BKIIOYAas 3HAHHE: TOCYAAapCTBEHHOro s3bika Poccmiickoit ®enepaumn (pycckoro
a3eika); Koncruryuuu Poccwmiickoit ®@enmepanmu, ¢enepaibHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
denepanbubix 3akoHOB 0T 27 Mast 2003 r. Ne 58-®3 «O crcTeMe rocymapcTBEHHOH CiyKObI
Poccuiickoit d)enepaunn?, ot 25 nexabps 2008 r. Ne 273-03«O nnpotuBoAcHCTBHM Koppynupm§ )3
QenepalbHOrO 3aKOHA O TPAXKTAHCKOH CIyx0e; OCHOB AENONPOHM3BOJACTBA, YNPABICHHA H
OpraHH3aIMH TPYJQ; Mpoliecca MPOXOXKIACHUS IPAKIAHCKOM CITyKObI; HOPM JE€I0BOT0 OOIIEHHS;
dopM um MeronoB pabOTHI C IPHMEHEHHEM AaBTOMATHU3HUPOBAaHHBIX CPEACTB YIIPABJICHHS,
IPaBOBBHIX aCIEKTOB B 00iacTH MHGOPMAIMOHHO—KOMMYHHMKAIIMOHHBIX TEXHONOTHMH (xanee —
UKT); nporpaMMHBIX IOKYMEHTOB M HPHOPHTETOB TOCYJapCTBEHHOH NOJIMTHKH B 00IacTH
VIKT; mpaBoBBIX acHEKTOB B cdepe NpeNOCTaBIEHUS I'OCYAAPCTBEHHBIX YCIYT HACEICHHIO H
opraauzamnusaM rnocpeacteoM npumenenus VIKT; anmapaTHoro m mporpaMMHOro o0ecreyeHus;
BO3MOXHOCTeM 1 ocobernocteit mpumenerns copeMeHHbIX KT B opranax rocyaapcTBeHHOM
BJIaCTH (Jajlee — TOCYAApCTBEHHBIE OpraHbi), BKIIOYas HMCIOIbL30BaHHE BO3MOXKHOCTEH
MEXBEJOMCTBEHHOIO JOKYMEHTOOOOpOTa; OOLIMX BOIPOCOB B 00NAacTH obOecnedeHHs
uHPOPMAIMOHHON 0e30I1aCHOCTH; OCHOB IPOEKTHOTO YIPABJIEHHS; CIyXeOHOro pacropsixa
MunncrepcTBa mHOCTpaHHBIX Aeit Poccuiickoit @eneparun (MU]L Poccun); mopsaxa paboTsl co
CIykeOHOM W ceKpeTHON HHpopMarueli, peXXMMHBIX TpeOOBaHWIA; IPaBHJI OXpaHBl Tpyaa H
MIPOTHBOMNOXKapHOU 6e30MacHOCTH;

r) Hanuyme mpodeccHoHambHBIX 3HaHUP B cdepe 3akoHomaTenscTBa Poccuiickoi
®denepanuu:

(lepevnCITuTh HOPMAaTHBHBIE IIPaBOBBIE aKThl Poccuiickoit Penepalyy, 3HaHME KOTOPBIX
HEoOXOMMMO Ul 3aMelleHHs JODKHOCTH TpaKJaHCKOM CiyOBI B paMKax oOlacTH M BHJa

* Ilpu 3anmonuenmyu pasjena [l HACTOSINETO AOKHOCTHOTO DEITIAMEHTa PEKOMEHIYeTCs HCIONb30BaTh
CnpaBOYHMK KBATM(UKAIMOHHLIX TpeGoBaHMIl.

4 CoGpanre 3akoHozmarenscTea Poccuiickoit ®eneparmu, 2003, Ne 22, ct. 2063; 2016, Ne 22, ct. 3091.

* Co6panne 3akoHOMaTeNbcTBa Poccuiickoit ®enepamym, 2008, Ne 52, cr. 6228; OduupaibHbIi HHTEPHET—
HOpTAaJ NpaBoBoi HHpOpMaUMK WWW.pravo.gov.ru, 31 okra6pa 2018 r.
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poeCCHOHANBHOM CITy)XeOHOH eITEIbHOCTH);
1) HATHYHE HHBIX TpodecCHOHATBHBIX 3HAHMUIA:

(mepevrcIuTh TpodeccHoHaTIbHBIE 3HaHMSA, HEOOXOMUMBIE I 3aMEIIEHHs IOJDKHOCTH
rpaXkIaHCKo# Ciyx0bl B pamkax o6lacTH H BHAA INIPO(eCCHOHANBHON  CIyXeOHOM
JIESITETBHOCTH);

€) Hanu4ue IpodeCCHOHABHBIX HAaBBIKOB, HEOOXOAUMBIX JJIS:

PYKOBOIACTBAa KOHKPETHOM, ompefeneHHOH MuHucTpoM  cepoll  IeATENBHOCTH,
PYKOBOJACTBA CTPYKTYPHBEIM IOApa3[c/eHHEM; OpraHu3allid M IIaHHPOBaHHS paboThL
ONEPaTHBHOIO IIPHHATHSA ¥ PeaylM3alli{ YIpPaBIE€HIECKHX pEMICHMH; moadopa ¥ pacCTaHOBKH
KaJpoB; KOHTPOIS, aHAIM3a M IPOTHO3HPOBAHUS HOCNEJCTBHI IPHHMMAEMBIX DPELICHHN H
BHOCHMBIX [IPE/UIOKEHHMI, BENEHHS JENOBBIX IIEperoBopoB M Oecel, B TOM 4YHCIE C
NpEACTABUTEIAMA  HMHOCTPAaHHBIX ~ TOCYHapcTB M MEXIYHApPOOHBIX  OpraHM3allii;
B3aUMOJENUCTBHS ¢ (eJepaIbHBIMH OpraHaMH HCIOJHMTENBHOM BJIaCTH W APYTHMH
rOCyJapCTBEHHLIMM OpraHaMH, NpeACTaBHTEIsIMH cyObekTtoB Poccuiickod ®enpepauuy,
MYHHIUNAIRHEIX 00pa30BaHMii, HHOCTPAaHHBIMH O(HUIHMAIBHEIMA JIMIIAMH, TOCYAApCTBEHHBIMH,
OOILIEeCTBCHHBIMH M YaCTHBIMH CTPYKTYpaMH; HOPMOTBOPYECKOH NEATECIBHOCTH; IyOIMYHOrO
BBICTYIUIEHHS 110 Tpo0jieMaM BHyTpeHHeH M BHelmHedl moauTukm Poccuiickoit ®epepauny,
IPYIHX CTPaH H PETHOHOB, MpoGiieMaM ABYCTOPOHHHX OTHOLIEHHH, OOIIMM MEXTyHapOAHBIM
npobiaemMaMm, B TOM YHCJIE IIepel HHOCTPaHHOH ayIHTOpHeH; COCTaBICHHS M PEJaKTHPOBAaHMA
MUIUIOMATHYECKOM H CIy)XKeOHOH JOKYMEHTalliM Ha BBICOKOM CTHJIMCTHYECKOM YPOBHE;
BE/IEHMS MOJIMTHYECKOM M HHPOPMAIMOHHO—PA3BICHUTENBHOH pabOThI; CO3JaHUS B KOJUIEKTHBE
3710pPOBOii, TBOPYECKOH arMocdepsl; TpeOOBaTeIFHOCTH; BIAJICHHS KOHCTPYKTHBHOM KPUTHKOIM;
yuyeTa MHEHHS KOUIET M IOZYMHEHHBIX; MOJIb30BaHHA COBPEMEHHOM OpPITEXHHKOH M
IPOrPaMMHBEIMH TIPOJYKTaMH; CTPATerHYecKoro ILIAHHPOBAHMSA W YHPABIEHHUS TIPYNIIOBOH
JeSTENLHOCTHIO C YUETOM BO3MOXKHOCTEH H ocobenHocTel npuMeHeHHs coBpeMeHHBIX VKT B
rOCYJapCTBEHHBIX OpraHax, yNpaBlIeHWs SIEKTPOHHOH MOYTOH, paGoThl C BHYTPCHHHMH M
nepudepuiHbBIME YCTPORCTBAMH KOMIIBIOTEPa, ¢ HH(OPMAIMOHHO—TE/IEKOMMYyHHKalHOHHBIMU
cersamu (manee — UTC), B Tom uucie ¢ UTC«/HTepHED), B ONIEPAlMOHHOM CHCTEME, B TEKCTOBOM
pelaKTope, C SJMEKTPOHHBIMH TabmumaMu, ¢ 0asaMM NaHHBIX, C CHCTEMaMH YNPABICHHA
MPOEKTaMH; CHCTEMaTHYECKOTO IIOBBIMCHHS NPOQECCHOHANBHBIX 3HAHHUH; CBOCBPEMEHHOIO
BBIABJICHHS U Pa3pelIeHus IIPOOIEMHBIX CUTYalHid, IPHBOAAIIMX K KOHQIMKTY HHTEPECOB;

) HaTM4IKe MpoeCCHOHATBHBIX YMEHMIA:

(mepeYnucIuTs Ipo)eCCHOHANIBHEIE YMEHMS, HEOOXOMMMBIE JUI 3aMEIICHUS JOJDKHOCTH
TpaXJaHCKOH cayxkGH B paMkax oOmactd H BHAA INpodecCHOHANBHOH CIyKeOHOM
JICATETHBHOCTH).

II1. TomxHOCTHBIE 0053aHHOCTH, IIpaBa U OTBETCTBEHHOCTD
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7. B nepedeHs A0DKHOCTHBIX 00S3aHHOCTEH TeHEPAIbHOTO AUPEKTOPa BXOIHT':
(IIepedHCIIATh J0JDKHOCTHBIE 0053aHHOCTH IeHEPATBHOTO THPEKTOPA).

8. OcHoBHEIE mpaBa W 00A3aHHOCTH TIE€HEPATBLHOIO JHMPEKTOpa, a TaKkke OrpaHH4CHMI,
3amnpeTsl U TpeOOBaHMs, CBA3aHHBIE ¢ IPaXAAHCKOH Ciy)O0H U 0COOEHHOCTSAMH NPOXOXKIACHHUS
rpaxaaHckoil cimyx0st B cucreMe MUJI Poccuu, KoTopble yCTaHOBICHBI B €I0 OTHOIICHHH,
IpeyCMOTpEHRBI cTaThaMu 14 — 18 PenepanpbHOro 3aKoHa O TPaKIAHCKOM cny>K6e7 U CTaThAMH
4, 5, 8 ®enepansHoro 3axkona ot 27 mrons 2010 r. Ne 205-03 «06 0coGeHHOCTAX MPOXOXKACHHUSA
denepanpHOli rocyIapCTBEHHOMN IpaXKaaHCKOM CiTyKObI B cHcTeMe MUHICTEPCTBa HHOCTPAHHBIX
neia Poccmiickoit @epepauum.

IeHepanbHBIM JUPEKTOP B COOTBETCTBUHM cO cTaThei 20.2 dexepanbHOro 3aKoHa O
TPaKAAHCKOMR cTyxGe’ 06s3aH MPencTaBIATh NPeACTABUTEIIO HAHUMATENIA CBEICHHS 00 anpecax
caiiToB u (umM) crpanmui caiito B UTC «(HTepHEe™ Ha KOTOPHIX OH pasMellal 001EeI0CTyTHYIO
HHAOPMALIMIO, a TAKXKE HaHHbIE, [O3BOJMIONME €ro MICHTHQUIMPOBATH, 32 HCKIIOYCHHEM
clydaeB pasMEIleHHs OOIEeNOCTYMHOM HHQpopMaluM B paMKax HCIOJHEHHS IODKHOCTHBIX
0013aHHOCTEH rPpakJaHCKOTO CIIYXaMIETO.

9. I'eHepallbHBI JUPEKTOP OCYILECTBIAECT MHblE IIpaBa ¥ MCIOJNHSET OOA3aHHOCTH,
NPeNyCMOTPEHHBIE 3aKOHOJIaTEeIILCTBOM Poccuiickoii Oenepanuy, IIpUKa3aMH
(pacnopsoxkenmsamu) MUJ] Poccun u nopydenuamMu Munucrpa.

10. TeHepanpHBI AWUPEKTOpP 3@ HEHCIOIHCHHE WIM HEHaJJIexallee HCHOJIHEHUE
JOJDKHOCTHBIX OOS3aHHOCTEH MOXET OBITh IPHBJIECYEH K OTBETCTBEHHOCTH B COOTBETCTBHUH C
3aKOHOATeNLCTBOM Poccuiickoit denepanum.

IV. IlepeueHs BOTIPOCOB, IO KOTOPBIM FeHEPATIbHBIM
JUPEKTOP BIIpaBe UM 0053aH CaMOCTOATEIbHO IPUHUMATh
yIIpaBJeHYeCKUE U UHBIE PEIICHHS

11. Tlpu HCIONHEHHH CIYXeOHBIX OOS3aHHOCTEH TIeHEpAIBHBI XHPEKTOp BIpaBe
CaMOCTOSTENbHO IPHHAMATH PEIIEHH: 10 BONPOCaM:

(IEpEeYrCIINTS BOMPOCH], IO KOTOPBIM I€HEPANbHBIA JUPEKTOP BIPABE CAMOCTOATCIBHO

¢ B ciyuae ecM B JOJDKHOCTHbIE OGA32HHOCTH IP@XIAHCKOTO CIYXKAIIero, 3aMeWAloIIero J0DKHOCTh
reHEPAILHOTO AUPEKTOPa, BXOAAT QYHKIMHU 10 06paboTKe MEPCOHANBHBIX JaHHBIX (mobbie peiicTeus (omepanun)
WIM COBOKYIHOCTb NEHCTBHM (OTepammii), COBEpIIAEMbIX C HCONb30BAHHEM CPEICTB ABTOMATH3AaLMH WIM 0€3
MCTIONB30BAHUA TAKHX CPEACTB C TMEPCOHANLHBIMK JaHHBIMH, BKIIOYas cOOp, 3amuch, CHCTEMATH3ALMIO,
HAKOIUICHHE, XpaHeHWe, YTOYHeHHe (OGHOBJIEHME, M3MEHEHHE), W3BICYCHUE, HCIONb30BaHMe, Iepenavy
(pacmpocTpaHeHue, NpPENOCTAaBNeHHe, MAOCTYN), OOGesnuuuBaHWe, ONOKUPOBAHHWE, YIANCeHHE, YHUYTOXKEHHE
NEPCOHAILHBIX JaHHbIX), TO B €T0 JOLKHOCTHOH PETJIAMEHT JOTIONHUTENBHO BKTIOYAKOTCA CIEAYIOLIHE ITyHKTBI:

- 06paboTka NEPCOHANBHBIX JAHHBIX, NPHHATHE HEOOXONMMBIX MNPABOBBIX, OPTraHM3ALMOHHBIX W
TEXHMYECKHX Mep Wik o0ecredeHne MX MPUHATHA A 3alUThl MEPCOHANBHBIX NAHHBIX OT HENMPABOMEPHOTO WIH
CAydaliHOTO [OCTyna K HHM, YHHMYTOXEHHA, W3MEHEHHs, OJOKAPOBaHWSA, KOMHPOBAHHMA, MPEIOCTABICHUA,
pacHpoCTpaHeHHs NEpPCOHATLHBIX JIAHHBIX, @ TakKe OT MHBIX HENPaBOMEPHBIX JCHCTBHA B OTHOLICHWH
TIEPCOHANTbHBIX JaHHBIX;

- NpeKkpalieHHMe B CIlydae PacTOpPXKEHMS CIykeGHOro KOHTpakTa o0pabOTKH NEepCOHANBHBIX JaHHBIX,
CTAaBUIMX M3BECTHBIMH B CBA3H C MCIONHEHHEM IOJDKHOCTHBIX 00f3aHHOCTEH (B Ciyyae pacTOPXKEHHA C HHM
CITy’)KeOHOTO KOHTPaKTa).

7 Cobpanne 3akoHomatenscTBa Poccuiickoit ®enepauun, 2004, Ne 31, cr. 3215; 2007, Ne 10, ct. 1151,
Ne 16, ct. 1828; 2008, Ne 13, cT. 1186, Ne 30, cT. 3616, Ne 52, cr1. 6235; 2010, Ne 5, ct. 459; 2011, Ne 48, cr. 6730;
2012, Ne 50, cr. 6954; 2013, Ne 19, cr. 2329, Ne27, cT. 3462, cr. 3477, Ne 43, ct. 5454, Ne 48, ct. 6165; 2014,
Ne 52, ct. 7542; 2015, Ne 41, cr. 5639; 2016, Ne 27, ct. 4157; 2017, Ne 1, cT. 46, Ne 15, c1. 2139, Ne 31, cr. 4741,
cT. 4824; 2018, Ne 32, c1. 5100; OdpHIMATLHEIN MHTEPHET—IOPTAN NPaBOBOM HH(OPMALMH WWW.pravo.gov.ru, 31
okTa6ps 2018 1.

8 Cobpanne 3akoHofaTenscTBa Poccuiickoii ®enepaium, 2004, Ne 31, ct. 32155 2016, Ne 27, c1. 4157.
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NPUHUMATh YIpaBJIeHYECKHE H UHBIE PEIICHHS).

12. Ilpu HcrONHEHHH CIyXeOHbIX OOs3aHHOCTeH TeHepalbHBIH JUpEKTOp 00s3aH
CaMOCTOSTENILHO IIPHHAMATh PEIICHUS 10 BOIIPOCaM:

(IIEpPEYMCIIMTE BOMPOCHI, IO KOTOPHIM TeHEPANbHBIH THPEKTOP 00s3aH CaMOCTOATEIHHO
NPUHAMATH YIIPABICHYECKUE U HHBIC PEICHN).

V. [lepedeHs BONPOCOB, 10 KOTOPHIM I'€HEPAIBLHBIH JUPEKTOD
BIIpaBe WITH 00s3aH y4acTBOBATh IIPH IOAIOTOBKE IIPOEKTOB
HOPMAaTHBHBIX TIPABOBBIX aKTOB M (HIIN) IPOEKTOB
yIpaBIeHYECKUX U UHBIX PELICHUH

13. I'eHepabHbIil JUPEKTOP B COOTBETCTBHU CO CBOEH KOMIIETEHIIMEN BIPaBe y4acTBOBATh
B IIOJrOTOBKe (00CY)XKIEHUH) CIEAYIOMUX IPOEKTOB:

(HepeYuclInTs BHAB IPOEKTOB HOPMATHBHBIX IIPABOBEIX aKTOB M (WIM) OPOEKTOB
YIPaBIEHYECKAX M UHBIX PEIICHHH, B IIOATOTOBKE KOTOPHIX BIPaBe y4acTBOBATH ICHEPATbHBIH
JMPEKTOP B COOTBETCTBHM CO CBOEH KOMIIETEHIIHEH).

14. TenepanbHbIi IUPEKTOP B COOTBETCTBHHU CO CBOEH KOMIETEHIMEH 0053aH y4acTBOBaTh
B IIOJATOTOBKE (0OCYKICHHH) CIIEAYIOMUX MPOEKTOB:

(IIepeuncIuTs BHAK IPOEKTOB HOPMATHBHBIX IIPABOBHIX aKTOB H (W/IM) M[POEKTOB
YIPaBJIE€HYECKUX M HHBIX PEIleHHH, B IOATOTOBKE KOTOPHIX 00A3aH y4aCTBOBATh IeHEPaNbHBIH
JUPEKTOP B COOTBETCTBUH CO CBOEH KOMIICTEHIIHEH).

VI. Cpoku 1 niponieyps! MOATOTOBKH, PACCMOTPEHHS
IIPOEKTOB YIIPaBICHYECKUX M HHBIX PEIICHUH, IOPAI0K
COIJIACOBAHUSA M MPUHATHS JaHHBIX PEIEHUMN

15. B COOTBETCTBHH CO CBOMMH NOJDKHOCTHBIMH OOS3aHHOCTSIMH T€HEPAIbHBINA JUPEKTOD
NPUHUMAET PELICHHS B CPOKH, YCTAHOBICHHEIC 3aKOHOJATEIFHBIMH ¥ WHBIMH HOPMATHBHBIMH
paBOBBEIMHE akTaMu Poccuiickon ®enepamyu.

VII. [Nopsamok cnyxeOHOTO B3aUMOIEHCTBUSA

16. BsamMmopeiicTBHE T€HEPAILHOTO IHPEKTOpPa C TpaXIaHCKUMH clyxammmu MHJ]
Poccuu, TPaKIAQHCKUMH CIIYXXallHMH HHBIX FOCYJapCTBEHHBIX OPraHoB, a Takke C APYIrHMH
TPaXJaHAMM U OPTraHM3alMsAMM CTPOMTCS B PaMKaX JENOBHIX OTHOINEHHH Ha OCHOBE OOIMHMX
NPHHIUIOB CITyXeOHOTO TOBEACHHMs [OCYHApPCTBEHHBIX CITYXKAllMX, yTBEPKICHHBIX YKa3oM
Ipesunenta Poccuiickoii ®enepanuu ot 12 aBrycra 2002 1. Ne 885 «06 yTBepaeHHH 00IIHX
IPHHIWIOB CIIy)KeOGHOTO IOBEACHHS TOCYIapCTBEHHBIX CHyXaluss, # TpeGoBaHHH K
CiTyeOHOMY MOBEJEHHIO, YCTAHOBIEHHBIX cTaTheil 18 dDenepambHOro 3akoHa O rpaXIaHCKOH
cmyx6e, a TaKKe B COOTBETCTBHH C WHBIMH HOPMATHBHEIMH NPAaBOBHIMH aKtamu Poccuiickoi
denepanun u MUJ] Poccun.

VIII. Ilepedens rocy1apcTBEHHBIX YCIYT, OKA3bIBACMbIX
rpakJaHaM ¥ OpraHM3alusiM B COOTBETCTBHH C aJIMUHHCTPATHBHBIM

pernamenToM MHUJ] Poccun

17. I'enepabHBIi JUPEKTOP HE OKA3BIBAET rOCYJapCTBEHHBIX YCIIYT.

? Cobpanue 3akoHozatenscTa Poccuiickoit ®eneparmn, 2002, Ne 33, ct. 3196; 2009, Ne 29, cr. 3658.
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IX. Iokazatenu 3¢ (eKTUBHOCTH U pe3yIbTaTUBHOCTH
npodeccHoOHATBHON CITyXeOHOM NesTENbHOCTH

18. DddexTuBHOCTP U Pe3yNIBTATUBHOCTh NMPOPECCHOHATBHOMN CITyKeOHO# NesATeNbHOCTH
TCHEPAJILHOTO JUPEKTOpa OMpPEAEIAIOTCS IO pe3ybTaTaM e€ro nmpodecCHoHaNbHONU ciyxeGHOM
JEATENEHOCTH U JIEATENBHOCTH KYPUPYEMBIX UM CTPYKTYPHBIX MOApA3JCNeHUH IICHTPAILHOTO
annapara MUJl Poccun, TepputopuanbHbXx opraHoB - mnpexacraButenbctB MUJL Poccun na
tepputopun Poccuiickoit Penepaunu, AUIUIOMATHYECKUX NPEICTABUTENHCTB M KOHCYJIBCKHUX
yupexaeHnuit Poccuiickoit ®Depepanmu, npeactaBUTensCTB Poccuiickoir ®enepamun npu
MEXTYHAPOTHBIX (MeXrocynapcTBEHHBIX, MEXKITPaBUTEIHCTBEHHBIX ) OpraHu3aIusiX,
noasenoMctBeHHBIX MWl Poccum denepanbsHoro areHTcTBa, OpraHM3alUil U YUpeKIEHHM
(YKa3aTb B COOTBETCTBMH C YCTAHOBJICHHBLIM MHUHHCTPOM paclpelie/icHueM oOsi3aHHOCTEH
MEXTY 3aMeCTUTEISIMI MUHUCTpA).




JIMCT O3HAKOMIJIEHHA
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Ne n/n

damunus, UM, OTYECTBO

Hara u pocnuce
B O3HAaKOMJICHUH
C TOJDKHOCTHBIM
peryiaMEHTOM
U B IOJY4ECHHH
€ro Konuu

JlaTa u HOMEp
mpHKasa

0 Ha3Ha4YEHUHN

Ha JIOJDKHOCTB

JlaTa m HOMep
mpHKa3a 00
OCBOOOXIACHUU
OT JOJKHOCTH
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[Mpunoxenue Ne 5

K npuka3y MUHHCTEPCTBA HHOCTPAHHBIX JE
Poccuiickoit @enepannn

oT «26» nexadps 2018 r. Ne 24949

MPUMEPHBIN JOJJKHOCTHOM PETJTAMEHT
®EJEPAJIBHOTO F'OCYJAPCTBEHHOT'O I'PAYKJIAHCKOT'O CJIYKAHIETO
IEHTPAJILHOI'O AIIIMIAPATA MUHUCTEPCTBA HHOCTPAHHBIX TEJ
POCCHUMCKON ®EJAEPAIINU

VTBEPXJAIO

(HaMMEHOBaHHE JIOJDKHOCTHU NPEJICTABUTENSE HAHUMATEIL]
au0o JUIa, YIOJTHOMOYEHHOTO HaHUMATEJIEM)

(noamuce) (hamMuITHs, HHHIHATIE)
OT «__» 201 _r.

NOJI’KHOCTHOM PETJIAMEHT
JIUPEKTOPA JIEIIAPTAMEHTA

(YKa3aTh HAaMMEHOBaHHe 1eNIAPTAMEHTA)
I. O6ume nonoxkeHus

1. JlomxHOCTh (elepalbHO TOCYyHapCTBEHHOH TIpaxIaHCKON cryxObl  (mamee —
rpaxancKas ciyx0a) aupekTopa /[lemaprameHrta (yka3aTh HaMMCHOBaHHE JieriapTaMeHTa)
MHHHCTEpCTBA HHOCTPAHHBIX el Poccuiickoit ®enepanuy (Jajtee — IMPEKTOP JerapTaMeHTa)
OTHOCHTCS K BBICIIEH TPyTINE MOJDKHOCTEH IPaXXIaHCKOH CiTy)KOBI KaTerOPHH «PYKOBOJUTEIN .

PerucTpanloOHHEIN HOMep (KOA) ZOMKHOCTH — 12-1-1-004.
2. O6nacTh MpodecCHOHANBHOH CTyXeOHOH eTeIBHOCTH AUPEKTOpA AeTIapTaMeHTa:

(ykasath 06nacTe mpoQecCHOHANBHOH CIyXeOHOH  NeATeNbHOCTH ?enepanbﬁoro
TOCYIapCTBEHHOTO IPAKIAHCKOrO CIyXKallero (yianee — rpaxxIaHCKui ciy>kamuit).

3. Bux mpogeccHoHATBHO# CITyeOHON NesATeTbHOCTH IUPEKTOPpa ACTIapTaMeHTa. (yka3atb
BHJI IPO(ECCHOHANBHOM CITykeGHOM NeSTeTbHOCTH TPAXIAHCKOTO CIIYXKAIIEro).

4. Ha3HaueHHe Ha JOJDKHOCTh JUPEKTOpa JAeMapTaMeHTa B OCBOOOKICHHUE OT JOJDKHOCTH
ocyImecTBIseTcss MAHMCTPOM HHOCTPaHHBIX Jen Poccutickoit Oenepanun (manee — MuHHCTD).

! IIpn ykasanwu o6nacTi npodeccHOHANBHON CiyKeGHOH IeATEbHOCTH PEKOMEHAYETCA HCTIONB30BATh
CTPAaBOYHMK KBATM(HKALMOHHBIX TPeGOBAHMH K CNELMATLHOCTAM, HANpABJCHUAM [OATOTOBKH, 3HAHWAM H
YMEHHsAM, KOTOPbIe HEOOXOAMMBI JUIA 3aMELIEHHs JODKHOCTEH TrOCYapCTBEHHOM rpaXIaHCKOH CITyKOBI € yieToM
06/IacTH M BUAA TIPOGECCHOHANBHOM CyKeGHOM NeATENBHOCTH roCy1apCTBEHHBIX IPAXIAHCKAX CIIyKallHX (manee
— CIpaBOYHHMK KBATM(HKAUMOHHBIX TPeGOBAHHH), MPElyCMOTPEHHBIH 4aCThIO 8 CTaThH 12 MenepanbHOTO 3aKOHA
ot 27 mons 2004 r. Ne 79-®3 «O rocynapcTBeHHO# rpaxaanckoii ciyx0e Poccuiickolt deneparmu» (Cobpanue
3akoHOAaTeNnbcTBa Poccuiickoit ®enepaumu, 2004, Ne 31, cr. 32155 2013, Ne 27, cT. 3477; 2015, Ne 1, ct. 63; 2016,
Ne 27, 1. 4157) (nanee — deaepaibHbii 3aKOH 0 TPAKTAHCKOH CITykGe).

2 Mpu ykasaHWM BURAa MPOGECCHOHANBHON CIyeOHOH ACATENLHOCTH PEKOMEHAYeTCA HCIONB30BaTh
CripaBOYHUK KBATN(HKALHOHHBIX TpeGOBaHHUI.
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JlupekTop nemapTaMeHTa HENOCPEICTBEHHO NOA4YMHAETCS MHHHCTPY (KypHpyoLeMmy
JenapTaMeHT 3aMECTUTEIIO MI/IHI/ICTpa).3

5. B mepuoa OTCyTCTBHS qUpEKTOpa JemnapTaMeHTa ero MOJIHOMOYHMS OCYINECTBIISET OOUH
U3 3aMECTUTEICH IUpEeKTopa IemapTaMeHTa B COOTBETCTBHH C PACIOPsDKEHHEM IHPEKTOpa
JenapraMenTa, COrIaCOBaHHBIM ¢ MHHHCTpOM (C KypHpYIOIIHM JeNapTaMEHT 3aMeCTHUTEIEM
MHanrpa).4

I1. KsanudukaiponHble TpeOOBaHMUS K YPOBHIO NTPO(ecCHOHANIBHOTO
00pa3oBaHus, CTaXy rpakJaHCKOM CITyKOBI WU CTaxy paboTsI
II0 CIIENHAIBHOCTH, HAIPaBIeHHUIO IIOATOTOBKH, 3HAHHUSAM M YMEHHSIM,
KOTOpEBIE HEOGXOIMMBI JUTSl MCHIOJIHEHHS JOJDKHOCTHBIX 00S3aHHOCTEH,
a TaKXe MPH HATMYHH COOTBETCTBYIOIIETO PEIICHHUS IPEACTABUTENS
HAHHMaTeNIs — K CIIeLHAIbHOCTH, HATIPABIICHHIO TIOATOTOBKY®

6. Jlia 3amelneHus JOJDKHOCTH JAUPEKTOpa JenapTaMeHTa YCTAaHABJIUBAIOTCS CIICAYIOLIHE
TpeOOBaHU:

a) HaJIMYUC BBICHICTO o6pa303aHH;1 HE HHXC YPOBHA ClICMUAIINTETA, MarucTpaTypsl,

6) HaIMYhe He MEHEe YEeTBIpEX JIET CTaka PaXKAAHCKOH CIy)XOBl MM cTaxa paboThl IO
CIEeNHATbHOCTH, HAPABJICHHUIO MTOITOTOBKH;

B) Hanuyue 0a30BBHIX HPO(EeCCHOHANHHBIX 3HAHWM, BKIIOYAs 3HaHHWE: IOCYJapCTBEHHOIO
s3pika Poccumiickoit ®epepanum (pycckoro s3epika); Koncturymum Poccumiickoit ®enepanun,
denepanbHBIX KOHCTHTYIMOHHBIX 3aKOHOB, (eepalbHbIX 3ak0oHOB oT 27 Mas 2003 r. Ne 58-@3
« crcTeMe rocyaapcTBeHHOM ciryOb1 Poccuiickoit CDenepaunn?, ot 25 nexabps 2008 r. Ne 273-
@3 «O NPOTHBOAEHCTBAN KOppynim® 1 DeleparbHOro 3aKOHA O TPAKIAHCKOH ciTyxGe; OCHOB
JIEJIONIPOU3BOICTBA, YIPAaBIeHH H OpraHW3allii TPY/a; MpoLecca IPOXOXKIEHH IPaKIaHCKON
cayxO0Bl; HOpPM HENOBOro oOmeHHs; ¢GoOpM H MeTOoB paboTEl ¢ IPUMEHEHHEM
ABTOMATHU3MPOBAHHBIX CPEJICTB YIIPABJICHUS; IPABOBBIX acIEKTOB B 0061acTH HHGOPMAIIMOHHO—~
KOMMYHHKaIIHOHHBIX TexHonoruit (nanee — MKT); mporpaMMHEBIX JIOKYMEHTOB M IIPHOPHTETOB
rocyaapcteeHHo# monuTuke B o6nacti VKT, nmpaBoBEIX acleKToB B cdepe IMpeaOCTaBICHHS
TOCYJapCTBEHHBIX YCIAyr HACENCHHIO M OpraHu3amusaM mocpeactBoM mnpumenenus HWKT;
aIIapaTHOrO W NPOrPaMMHOTO O6ecreveHHs; BO3MOXKHOCTEH M OCOOEHHOCTEH MPUMEHEHHS
coBpemerHerx KT B opranax rocyaapcTBeHHOM BIAcTH (Jajee — rocyJapCTBEHHBIE OPraHbl),
BKJIIOYAsT MCIIONH30BAHME BO3MOXHOCTEHM MEXBEIOMCTBEHHOTO JOKYMEHT0000pOTa; 06mmX
BOIIPOCOB B 001acTH oOecmeueHns HHGOpPMaLHOHHONW O€30IIaCHOCTH, OCHOB IPOEKTHOIO
yIpaBJIeHUs; CIykeOHOro pacmopsaka MHHHCTepcTBa HMHOCTpaHHBIX gen  Poccmiickoit
depepamun (MUJ] Poccun); mopsaxa paGoTEl co ciryxeOHOH M CeKpeTHOH HH(pOpMalHEi,
PEXUMHBIX TpeGOBaHHIA; IPaBIII OXPaHBI TPY/a U IPOTHBOIOXKAPHOH OGE30aCHOCTH;

r) HamuuMe npodecCHOHANBHBIX 3HaHHM B cdepe 3akoHOAaTeNsCTBA PoccHiickoi
depepanuu:

(mepe4ncauTh HOPMATHBHBIE NpaBoBBIe akTHl Poccuiickoit dezepanum, 3HAHKHE KOTOPBIX

3 YKasbIBaeTCS B 3aBUCUMOCTH OT NO4MHEHHOCTH J€TIapTaMeHTa.

* Yka3sIBaeTcs B 3aBUCHMOCTH OT IOAYAHEHHOCTH JETNaPTAMEHTA.

* [lpu 3amonHeHMM pasfena Il HACTOSIEro MOMKHOCTHOTO PEriaMeHTa PEKOMEHIYETCS HCIOIb30BaTh
CnpaBovHNK KBaTH(HUKAIHOHHEIX TPeOOBaHMIL

6 Cob6panne 3akoHoxaTenscta Poccuiickoit ®enepanun, 2003, Ne 22, cr. 2063; 2016, Ne 22, ct. 3091.

7 Cobpanue 3akoHonarenbcTea Poccuiickol Oenepanyu, 2008, Ne 52, cT. 6228; OduumanbHbili HHTEPHET~
nopTai npasoeoii uuGopMauuu www.pravo.gov.ru, 31 okta6psa 2018 r.
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HeoOXOIUMO I 3aMEMICHHs JTODKHOCTH T'PaXIAaHCKOM CiyOBl B pamkax o0JacTH M BHIA
npohecCHOHANBHO# CITyXKeGHOM AeITENBHOCTH);

) HUTHYUE UHBIX MPO(eCCHOHATIBHAIX 3HAHUIA:

(mepeuncnuTh NpodeCCHOHAIBHBIE 3HAHUA, HEOOXOMMMEIE [UIS 3aMENIEHHUS JOKHOCTH
TPOKIAHCKOW CIoyXOBl B paMKax o0JacTH ¥ BHAa HPOQECCHOHANBLHOH ciyxeGHOM |
neﬂrenbﬂocm);s

€) Hanuune IpodeccHOHANBHBIX HABBIKOB, HEOOXOAMMBIX JUIA:

PYKOBOJCTBA KOHKPETHOM, ONpeNeleHHOH MuHuctpoM cdepoii  AesTensHOCTH,
PYKOBOACTBa CTPYKTYPHBIM MOAPA3JENCHHUEM; OpraHM3allid M IUIAaHHUPOBAaHUS paboTHI;
OINEPaTUBHOTO MPHHATHSA M PeaM3alliM YINPABICHYECKHX pELICHUit; Moa0opa W pacCTaHOBKH
KaZIpOB; KOHTPOJIs, aHAIUW3a U IPOTHO3MPOBAHMA IOCIEACTBHN HPHHUMAEMbIX DEIIEHHH H
BHOCHUMBIX IIPEIOKEHHUH; BEACHHS JEJIOBBIX IIEPErOBOpOB H Oecel, B TOM YHCIE C
NPEICTaBUTEIIMA ~ HMHOCTPAHHBIX ~ IOCYJAapCcTB M MEXAYHApOAHBIX  OpraHM3alluif;
B3aUMOJCHCTBAS C (enepaqbHBIMH OpraHaMH HCIOJHHUTENBHOM BIACTH M JPYTHMH
rOCyAapCTBCHHBIMH OpraHaMH, MNpeAcTaBHTE/sIMH cyObekToB Poccumiickoit  ®enepanum,
MYHHUIUNANGHEIX 00pa30BaHNH, HHOCTPAaHHBIMHE OGHIMAILHEIMY JIHIIAMH, IOCYAapCTBEHHBIMH,
OOIIECTBEHHBIMM ¥ YACTHBIMH CTPYKTYpaMH; HOPMOTBOPUYECKOM IESATENBHOCTH; MyOIMYHOTO
BBICTYIUICHHs 110 mIpoGieMaM BHYTpeHHell W BHemHe#l momuTuku Poccuiickoii ®eneparuu,
JPYTHX CTpaH H PETHOHOB, IPoOiIeMaM JBYCTOPOHHHX OTHOIIEHHIf, OOLIHM MEKIyHAPOIHBIM
npoGneMaM, B TOM YHCIIe Tepe] HHOCTPAHHOM ayIUTOpHEil; COCTABJICHHS W PEJaKTHPOBAHHUS
AUIIOMATHIECKOH M CIyXeOHOH JOOKyMEHTalWW Ha BBICOKOM CTHJIHCTHYECKOM YPOBHE;
BeJIEHHUs MOJIMTHYECKOH U HH(OPMAIIMOHHO—Pa3bICHUTEILHOM PaGOThI; CO34aHUs B KOJUIEKTHBE
3J0POBOM, TBOPYECKOH aTMOC(epsl; TpeGOBAaTeILHOCTH; BIaJACHAS KOHCTPYKTHBHON KPHUTHKOI;
ydeTa MHEHHsS KOJJIEr M IIOJAYMHEHHBIX; IIOJIb30BaHUS COBPEMEHHOM OPITEXHHUKOHM H
HPOrpaMMHEIMH  TIPOJYKTaMH; CTPATETMYECKOTO IUTAHHUPOBAHHWS M YIpPABICHHS TPYIIIOBOR
JEATEIBHOCTRIO ¢ YYE€TOM BO3MOXKHOCTEH M ocoOeHHocTel mpumeHeHUs coBpeMeHHBIX VKT B
rOCyJJapCTBEHHBIX OpraHax, yIpaBJI€HHs 3JICKTPOHHOW IMOYTO#, paboThl ¢ BHYTPEHHHMH H
nepuepuiHBIMA YCTPOHCTBAMH KOMIIBIOTEPA, ¢ HHPOPMANMOHHO—TEIEKOMMYHHKAOHHBIMH
cetamu (nanee — UTC), B Tom uncne ¢ UTC dureprem, B onepaldoHHOM CHCTEME, B TEKCTOBOM
pefakTope, C IJEKTPOHHBIMH TabiMIaMH, ¢ 6Ga3aMH JaHHBIX, C CHCTEMaMH YOpaBJIeHHs
IPOEKTaMH; CHCTEMATHYECKOrO IOBBINCHHS INPO(ECCHOHANBHBIX 3HAHHIA; CBOCBPEMEHHOIO
BBIIBIICHHS U pa3spelleHyst IPOGTEMHBIX CHTYAIHit, PHBOIANIMAX K KOH(IIHKTY HHTEPECOB;

) Hau4yue NpoecCHOHANBHBIX YMEHHMIA:

(HCpC‘-II/ICJ'II/ITB npoq)eccnonam,ﬂme YME€HHA, HCO6X0,Z[I/IMBIC I 3aMEIICHUA OOJDKHOCTH

® B cityuae eciu rpakaaHCKuH CITy>KaImui, 3aMelalomuii 0JKHOCTE JMPEKTOpa JenapTaMeHTa, KypHpyeT
Bonpockl BHeapenus HUKT B neaTenpHOCTh neHTpansHOro ammapara MHJ] Poccud, TO B €ro J0KHOCTHOM
PErIaMeHT AONOJHHUTENBHO BKIIOYAIOTCA CIEAyIOIHe MpodeccHoHanbHble 3HAHMA: CHCTEM B3aMMOJEHCTRUA C
FpaXIaHaM¥ W OPTaHM3aLMAMM, YYETHBIX CHUCTEM, OOECIICUMBAIOIIMX HOJJCPXKKY BHINMONHEHHS (eaepalbHbIMU
TOCYNApCTBEHHEIMH OPraHaMM OCHOBHBIX 3afad U (YHKIHIH; CHCTEM MEXBEIOMCTBEHHONO B3aHMOJEHCTBUS;
CHCTEM YNpPAaBJCHHA TOCYAapCTBEHHBIMM MH(POPMALMOHHBEIMH pecypcamu, HH(POPMaUMOHHO-AHATHTHIECKAX
cucteM, obecrneuuBaromux c6op, 06paGoTKy, XpaHeHHE M aHAIW3 JAaHHBIX; CHCTEM YIPABIEHMA 3JEKTPOHHBIMH
apXuBaMM, cicTeM HHGOPMaLMOHHO 6e30I1aCHOCTH, CUCTEM YIIPARIEHHS SKCILIYaTaIHEH,

° B ciywae eciy rpakIaHCKHiA CITy>KalTiii, 3aMeIAIoNHii IOJKHOCTE JMPEKTOpa AeNapTaMeHTa, KypHpyeT
ponpocsl BHeapeHus MKT B gedTemsHOCTh LeHTpanbHoro ammapata MUJ Poccu, TO B €ro JOIKHOCTHOIR
pErnaMeHT JOMOJHHIENIbHO BKIIOYAIOTC CleAyIolde NpodeCCHOHANBHBIC HABLIKM: pabOTEl € CHCTEMaMu
B3aUMOJEHCTBHA C TpaXJaHaMH W OpraHM3alMsIMY, C CHCTEMaMHM MEXBEAOMCTBEHHOrO B3aUMOIEHCTBHA, C
CHCTEMaMH YIpaBJIEHHA TOCYIapCTBEHHBIMH HHGPOPMAIIMOHHBIMHE PeCypcaMu, ¢ HHPOPMALMOHHO-aHATUTHIECKUMH
cucteMamy, obecneunBaromuMH c6op, 06paboTKy, XpaHEeHME M aHAIM3 NAHHBEIX, C CHCTEMAaMH YNpPABJICHUS
SNIEKTPOHHBIMH  apXHBaMH{, C CHCTeMaMM HHGOpMalMOHHON 0€30MacHOCTH, C CHCTEMaMH YIIpaBleHHSA
IKCIIIyaTaluen.
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TpaXJaHCKOH CiIyxObl B paMkaXx o0jgacTd W BuAa IPOdECCHOHAIBHOH CIIy)XeOHOM
JIeSATEILHOCTH).

II1. JomxHOCTHBIE 0053aHHOCTH, ITPaBa M OTBETCTBEHHOCTH

7. B nepeueHs JOKHOCTHBIX OGA3aHHOCTE} IUPEKTOPA JeNapTaMeHTa BXOIHUT

(mepe4ucIuTh JOHKHOCTHBIE 003aHHOCTH AUPEKTOPa ACTapTaMEHTa).

8. OcHOBHBIE IpaBa M 00A3aHHOCTH QUPEKTOpa AeHapTaMeHTa, a TaKKe OrpaHHYCHUS,
3amnpeThl U TpeOOBaHMS, CBSA3AHHBIE C TPAXKIAHCKOH CiTyxO00i U 0COOEHHOCTIMH NPOXOXKIEHUST
rpaxgaHckoit ciayxk0el B cucreMe MUJl Poccuu, xoToprle yCTaHOBIIEHBI B €r0 OTHOILIEHUH,
IpeaycMOTpeHbl cTaThsiMu 14 — 18 @egepansHOro 3akoHa o rpaxJaHCKoOH ciyx6e'! u cratesamu
4,5, 8 ®denepansHoro 3axkoHa ot 27 utong 2010 r. Ne 205-03 «O6 0co6eHHOCTIX MPOXOKACHHUA
¢benepanbHON rocyaapcTBEHHOM IpaXKIaHCKOH CITyObI B cucTeMe MHHICTEpCTBA HHOCTPaHHBIX
nen Poccuiickoit @eaeparum

Hupektop nenapramMeHTa B COOTBETCTBHH co cTaTheil 20.2 denmepanbHOro 3akoHa o
rpaxanckoil ciyx6e 06sf3aH MpeNCTABIATH NPEACTABHTENI0O HAHWMATENs CBEACHHA 06
aapecax caiitoB u (wnu) crpanul caiitoB B UTC «HTepHED, Ha KOTOPBIX OH pa3Mernal
obmenocTynHy0 HHpOpMAIMIO, a TAK)Ke JAHHBIC, MO3BOJIAIOIINE €ro WACHTH(GHUUPOBATH 3a
UCKIIOYEHHEM CIIy4JaeB pa3MelleHus oOIIeJOoCTyNHOH WHGpOpMAaMM B paMKax HCIIOJHEHUS
JOJDKHOCTHBIX 00s13aHHOCTEH IPaXkKAaHCKOT'O CITYKAIero.

9. JlupexTop HaemapTaMeHTa OCYIUECTBISET HMHBIE IpaBa M HCIOJNHSET OOSI3aHHOCTH,
MpeAyCMOTPEHHBIE 3aKOHOJATENIECTBOM Poccuiickoit ®enepanuu, pHUKa3aMu
(pacnopsxenusmu) MUJL Poccun u nopydenusmMu MuHNCTpa U €0 3aMeCTUTENEH.

10. HMupextop aemapTamMeHTa 3a HEUCIOJHECHHE WM HEHaJIexallee WCIOIHEHHE
JIOJDKHOCTHBIX OOs3aHHOCTEH MOXET OBITH MPUBICUYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHOJaTensCcTBOM Poccuiickoit denepanuu.

1 B ciygyae ecinu B JOIKHOCTHbIE OGA3aHHOCTH TPaXKJAAHCKOTO CIY)KAMHIEr0, 3aMEIIAIOUIEro NOKHOCTD
IMpeKTOpa AenapTaMeHTa, BXOAAT GyHKUMH no o0paboTke MEpCOHANbHBIX JaHHLIX (MoOble neficTBUA (onepalun)
WIH COBOKYIHOCTH AeiCTBHi (OTiepauuif), COBepIIAEMbIX C HCIOJb30BAHMEM CpPEACTB aBTOMATH3aLMH WIH 6e3
HCMOJIB30BaHMA TAKMX CPEACTB C NEPCOHANBHBIMM JAaHHBIMH, BKJFOYas cOOp, 3alHCh, CHCTEMATH3aLMIO,
HaKoIUIEHUe, XpaHeHWe, YTouHeHHe (OOHOBJIEHHe, H3MEHEeHHe), W3BJiCUeHHEe, HCHOJNB3OBaHUe, Nepeaavy
(pactpocTpaHeHWe, TpPEAOCTaBICHHE, JOCTYI), o00e3nuuMBaHWE, OJOKUpOBAaHHWE, YIAllCHHWE, YHHUYTOXEHUE
MEePCOHAIBHBIX JAHHEBIX), TO B €10 JO/DKHOCTHOM PETJIaMEeHT JOTOJIHATENEHO BIIIOYAIOTCA CIIEAYIOIIHE ITyHKTHI:

- 00paboTka mMepcOHANBHBIX JAHHBIX, NPUHATHE HEOOXOAUMBIX TIPaBOBBIX, OPTraHU3ALIOHHBIX H
TEXHHYECKHX Mep WIH ofecredeHne WX NPUHATHS VIS 3aIIUTH NEPCOHANBHBIX JAHHBIX OT HEIPABOMEPHOTO WM
CIy4ailHOTO JOCTyna K HHM, YHWYTOXEHMS, W3MEHEHMs, OJNOKHMpOBaHHUA, KOMHUPOBaHWA, INPENOCTABICHMSA,
pactpoCTpaHeHHs MEPCOHANLHBIX JaHHBIX, @ TakXK€ OT HHBIX HEMpaBOMEpHBIX HAEHCTBUH B OTHOLICHUM
TIEPCOHANBHBIX JAHHBIX;

- TpeKpalleHHe B CIIy4ae pacTOpXKeHMA CIy)KeOHOro KOHTpakTa O6paGOTKH NMepcoHalbHBIX AaHHbIX,
CTABIIMX W3BECTHBHIMH B CBS3U C WCIONHEHWEM JOJDKHOCTHBEIX O0s3aHHOCTEH (B Clydae pacTOpKEHHSA C HHAM
cIry)eGHOro KOHTPAaKTa).

u Cobpanue 3akoHopatenbcTBa Poccuiickoit @epepain, 2004, Ne 31, cr. 3215; 2007, Ne 10, cr. 1151,
Ne 16, cr. 1828; 2008, Ne 13, cr. 1186, Ne 30, c1. 3616, Ne 52, cr. 6235; 2010, Ne 5, c1. 459; 2011, Ne 48, cT1. 6730;
2012, Ne 50, ct. 6954; 2013, Ne 19, cr. 2329, Ne 27, ct. 3462, c1.3477, Ne 43, ct. 5454, Ne 48, c1.6165; 2014,
Ne 52, cr. 7542; 2015, Ne 41, ct. 5639; 2016, Ne 27, cr. 4157; 2017, Ne 1, ct. 46, Ne 15, cr. 2139, Ne 31, cT. 4741,
cT. 4824; 2018, Ne 32, c1. 5100; OduupmanbHelii HHTEpHET-TIOPTAN NpaBoBOd MHpOpMau www.pravo.gov.ru, 31
okTa6pa 2018 1.

12 CTathu 4 u 8 ®enepanbHOro 3aKoHa oT 27 mona 2010 r. Ne 205-03 «O6 0COGEHHOCTAX POXOXKAEHUS
(enepansHOii rocyaapcTBEHHON IpakJaHCKOM ciryxObl B cucteMe MuHHCTEPCTBa WHOCTPAHHBIX Jen Poccuiickoit
Qdepepalyn» yKa3plBalOTCA B JOJDKHOCTHBIX perJIAMEHTaX TOJNBKO AUIUIOMATHYECKHX paGOTHHKOB.

B Cobpanue 3akoHoaatenscTBa Poccuiickoit @enepauyu, 2004, Ne 31, ct. 3215; 2016, Ne 27, cT. 4157.
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IV. TlepedeHpb BOIIPOCOB, O KOTOPEIM AUPEKTOP
nenapTaMeHTa BIpaBe WK 00653aH CaMOCTOATENILHO IIPUHUMATD
yIpaBl€HYECKHE K HHBIE PEILCHU

11. Tlpu wWCIONHEHHH CHyXeOHBIX O00fA3aHHOCTEH MUPECKTOp AeMapTaMEHTa BIPaBe
CaMOCTOATENILHO NPUHUMATh PEIIECHHS 110 BONPOCaM:

(IepeYncIITL BOMPOCH], MO KOTOPBIM JUPEKTOp JENapTaMEHTa BIIpaBe CaMOCTOATEIBHO
IPUHAMATH YTIPaBICHYECKHUE U UHBIC PELICHHUS).

12. Tlpu HCHOONHEHHH CIyXeOHBIX OOS3aHHOCTEH IHPEKTOp JeMmapTaMeHTa O00s3aH
CaMOCTOSTEIBHO MIPUHUMATh PELICHHS 110 BOIIPOCaM:

(epeYrcIUTh BOMPOCH], [0 KOTOPHIM JMPEKTOp JCHapTaMeHTa 00s3aH CaMOCTOSTENbHO
NPUHAMATE YIIPaBICHYECKHE U UHBIC PENICHHUS).

V. IlepedeHs BOMPOCOB, IO KOTOPBIM AUPEKTOP JNENAPTAMCHTA
BIIpaBe WIK 00sI3aH y4acTBOBATh IIPH IIOJATOTOBKE IIPOEKTOB
HOPMATHBHBIX IIPABOBBIX aKTOB H (WJIH) IPOEKTOB
yIpaBIeHYECKUX U MHBIX pEIICHUH

13. Jlupektop [emapraMeHTa B COOTBETCTBHM CO CBOEH KOMIICTEHIHMEH BIIpaBe
y4acTBOBATh B NOATOTOBKE (00CYXICHUHN) CIEAYIONIUX MPOEKTOB!

(mepeyncIuTh BHABI TPOEKTOB HOPMATHBHBIX IIPAaBOBBIX aKTOB M (HJIH) IIPOCKTOB
YIPaBICHUYECKMX M MHBIX pEIIeHHi, B TMOATOTOBKE KOTOPBIX BIIPaBe y4acTBOBAThk IAHUPEKTOP
JIEapTAMEHTA B COOTBETCTBHH CO CBOEH KOMIIETCHLIKEH).

14. JlupekTOop HemapTaMeHTa B COOTBETCTBHH CO CBOell KOMIETeHIued o00s3aH
y4acTBOBATh B IIOJITOTOBKE (0OCY>KICHHHU) CIIEMYIONIUX TPOEKTOB!

THOJIOXKEHHS O JIENapTaMEHTE;

N0JIOXKeHM 00 OTAeNax AcnapTaMeHTa,

cnyxeGHOro pacnopsaka neHrpaisHoro annapara MUJL Poceun;

MHBIX aKTOB 110 opy4eHuto pykopojctsa MUJI Poccun.

V1. Cpoku u mporietypsl IOArOTOBKH, PACCMOTPEHHS
IIPOEKTOB YIIPABICHYECKUX M MHBIX PEIICHUH, TIOPAIOK
COTJIaCOBaHHUs M MPHHSATHA JaHHBIX PEIICHUH

15. B COOTBETCTBHH €O CBOUMHM JODKHOCTHBIMH OOS3aHHOCTSAMH AMPEKTOp JAeTapTaMeHTa
IPUHAMAET PEICHUs B CPOKH, YCTAHOBJICHHBIE 3aKOHOJATENIbHRIMH W HHBIMH HOPMAaTHBHBIMU
npaBoBbIMHU akTaMu Poccuiickoit ®enepanmn.

VIL. IMopsnok cinyxeGHOro B3aHMOIEHCTBHS

16. B3aumoneiicTBHE aUpeKTOpa HeNapTaMeHTa C TIpaXJaHCKUMHU ciyxamumu MHAJ]
Poccuu, rpakfaHCKHMH CIYy)XalliMH HHBIX TOCYJapCTBEHHBIX OPraHOB, a TaKXe C JPYTHMH
IPaXTAaHAMH M OPraHM3alUsIMHM CTPOMTCS B paMKax JCIOBBIX OTHONICHHH Ha OCHOBE OOLIMX
NPUHIHAIOB CIY>XeGHOrO TOBEIeHHs TOCYJAapCTBEHHBIX CIyXallX, YTBEPXKICHHBIX YKa30M
Ipesunenta Poccuiickoit ®enepaunu ot 12 asrycra 2002 r. Ne 885 «O6 yTBepxnenuu obummx

HPUHLHUIOB CIYXeOHOTO TIOBEAEHHsS IOCYAapCTBEHHBIX ciayxamux»'’, u TpeGoBaHmii K

14 CoOpanue 3akoHOMaTeNbCTBa Poccuiickoit ®enepanmu, 2002, Ne 33, cT. 3196; 2009, Ne 29, ct. 3658.
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cTyxeGHOMY OBEJICHHIO, YCTAHOBIECHHBIX CTaThed 18 denepanbHOro 3akoHa o IpaKIaHCKON
ciyxGe, a TaKKe B COOTBETCTBHM C MHBIMH HOPMATHBHBIMH IIPaBOBRIMH aKTaMH Poccuiickoit
denepamuu u MUJI Poccun.

VIII. Iepeyens rocy1apCTBEHHBIX YCIIYT, OKa3bIBACMBIX
rpakJaHaM ¥ OpraHH3alUAM B COOTBETCTBHHM C aMUHHUCTPATHBHBIM
pernamentoMm MUJI Poccun

17. VkasaTh MOJNHBIA IEpPEYeHb OKA3BIBAEMBIX IOCYAApCTBEHHBIX YCIYT nubo caenarkb
3aIHCh, YTO TOCYAaPCTBEHHBIE YCIYTH HE OKa3bIBAIOTCS.

IX. [Tokxa3arenu 3¢ ¢EeKTHBHOCTH ¥ PE3y/IbTATHBHOCTH
npo¢eCcCHOHATBHOR CITyXeOHO! AeATCIBHOCTH

18. DobdekTHBHOCTE NPO(PECCHOHATEHOR CIyXeOHOM JeATENbHOCTH — JHMPEKTOpa
JeNapTaMeHTa OLEHMBACTCA IO pe3yIbTaTaM [EATENbHOCTH JCTapTaMeHTa, a TaKxe 10
CIIEIYIONMM ITOKa3aTeIIsAM:

BBIONMHSAEMOMY 00BeMy pabOTBI M HHTEHCHBHOCTH TPYJa, CIOCOOHOCTH COXPaHATh
BBICOKYEO paGoTOCIOCOOHOCT B  IKCTPEMAIBHBIX  yCIOBHAX, CoOJIIONIEHNIO  CITy)KeOHOM
JICIMILIUHEI,

CBOEBPCMCHHOCTH H OnepaTuBHOCTH BBITOJTHCHHAA nopy‘{eHnifI;

KAyecTBy BBIIOJHEHHOH paboTEl (MOATOTOBKE JOKYMEHTOB B COOTBETCTBHM  C
YCTAHOBJIEHHBIMH TPEGOBAHUAMH, TIOJIHOMY ¥ JIOTHYHOMY H3IOXCHHIO MaTepuala, IOpPUANIECKH
TPAaMOTHOMY COCTABJIEHMIO JOKYMEHT4, OTCYTCTBHIO CTHIHCTHIECKMX H rpaMMaTHYECKHX
omuboK);

npod)eCCHOHANEHON ~ KOMIIETEHTHOCTH — (3HAHHMIO  32aKOHOAATCINBHEIX, HOPMAaTHBHBIX
IIPaBOBBIX aKTOB, IIHPOTE MPOQeCCHOHATBHOTO KPYro30pa, yMEHHUIO paGoTath ¢ JOKyMEHTaMH);

CIIOCOOHOCTH YETKO OpraHHU30BhIBATH H IJIAaHHPOBATH BBITIOJIHCHHUC NOPYYCHHBIX 3aJaHUH,
YMEHHIO palfHOHAIBHO HACIIOJIB30BATDH pa6oqee BpeMsi, pacCTaBiIATh MIPUOPUTETHI,

TBOPYECKOMY IIOJXOJy K PEINCHHIO MOCTABJICHHBIX 3ajiat, aKTUBHOCTA H HHALAATUBE B
OCBOGHHH HOBBIX KOMIIBIOTEPHBIX M HHGOPMAIMOHHBIX TEXHONIOTHH, crocoGHOCTH  OBICTPO
aJ[aNITHPOBATHCA K HOBBIM YCJIOBUAM H TPeOOBAHUAM;

OCO3HAHHUIO OTBETCTBEHHOCTH 34 IOCNCACTBHA CBOMX JIieiicTBU, IIPUHUMACMBIX pemeﬂnﬁ.
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Ne n/n

DaMmumg, UM, OTIECTBO

JaTa u pocniuch
B O3HAKOMJICHUHU
C IOJDKHOCTHBIM
periaMeHToOM
H B NIOJTy4YE€HUHU
€ro KOmuu

Jlara u HOMep
IpuKasa

0 Ha3HaYeHUH

Ha JOIKHOCTD

Jarta u HoMep
npukasa o6
0CBODOXIEHHH
OT JOJDKHOCTH




38

[Tpunoxenne Ne 6

K IpuKa3y MUHHCTEPCTBA HHOCTPAHHBIX eI
Poccuiickoit @enepanyu

oT «26» nexabps 2018 r. Ne 24949

MMPUMEPHBINA JOIKHOCTHOM PETJIAMEHT
OEJAEPAJILHOI'O T'OCYJAPCTBEHHOI'O I'PAXKJAHCKOI'O CJIYKALIET'O
HEHTPAJBHOI'O ATIIIAPATA MUHUCTEPCTBA HHOCTPAHHBIX JIEJI
POCCHIICKOH ®EJIEPALINA

VTBEPXJIAIO

(HaMeHOBaHHE HOJDKHOCTH MIPEACTaBUTEIIs HAHUMATEIs
1160 NUIa, YIOITHOMOYEHHOTO HAHUMATENIEM)

(moamuce) (haMuus, HHALAATIEL)
OT «__» 201 _r.

NOJKHOCTHOM PETJIAMEHT
MMOCJIA IO OCOBBIM IIOPYUYEHUAM

(yxa3zaTh HAHMEHOBaHHE BOIIPoOCa)
1. O0mue nosoxeHns

1. JlomxHOCTh (elNepanbHOM TOCYHapCTBEHHOM TIpaXIaHCKOH ciyxObl (nazee —
rpaxiaHcKas cCiyx0a) mocia mo 0ocoObM MOpYdYeHHsM (yKasaTh IO KaKoOMy BOIIPOCY)
MuHKcTepCcTBa HHOCTpaHHBIX Jen Poccumiickoii ®enmepanmu (nanee — ImOCON 1O 0c00BIM
IOpYdYeHHsIM) OTHOCHTCS K BhICUIel IpyINe JO/DKHOCTEH IPaIaHCKOH CiyXObI KaTeropuu
«PYKOBOAUTETIHY.

PerucrpanuoHHsiit Homep (Kox) fomkHocTH — 12-1-1-005.

2. OGnacte mpodecCHOHANBHON CIyXeGHOH OeATENHHOCTH IOCna Mo  0COOBIM
HOPYYEHUsM:

(ykasath 00nacTe NpOGECCHOHATBHOH  CIyXeOHOH  IesTeNbHOCTH (Il)enepanbnoro
TOCyZapcTBEHHOTO MPAKAAHCKOTO CIIYKAIIEro (fajnee — IpakAaHCKUH CITyKallui).

3. Buz npogeccHOHATBHON CiTyXeGHOM IeITeTbHOCTH I10CTIa II0 0COOBIM MOPYICHHAM:

(yxazaTh BHI MpoecCHOHAIBHON CIIy)KeOHOH NeATENbHOCTH IPXIaHCKOTO cIyxariero).”

' Mpu ykasanun obnactu npodecCHOHAIBHON CIyKeGHOH NeATENBHOCTY PEKOMEHIYeTCA HCTONb30BATh
CIPAaBOYHMK KBATHGUKALMOHHBIX TPeOOBAHHH K CHNELMANLHOCTAM, HANpaBICHUAM MOArOTOBKYH, 3HAHUAM H
YMEHHAM, KOTOpble HEOOXOAMMBI I 3aMeIleHHs JOJDKHOCTEH rocy1apCTBEHHOR rpakIaHCKOH cyKObl C YIETOM
o6acTd U BYAa NpodecCHOHATBHOM CrykeGHOM AesTeNbHOCTH TOCYIApCTBEHHBIX IPAXIAHCKUX CIyXKalluX (Hanee
— CHpaBouHHK KBATM(MHUKALMOHHBIX TPeGOBaHHH), MPeIyCMOTPEHHBIH 4acThio 8 craten 12 denepanbHOTO 3aKOHa
ot 27 mrons 2004 . Ne 79-®3 «O rocynapcTBeHHOM rpaxaaHckol ciayx6e Poccuiickoit @enepaunn» (Cobpanne
sakoHOxaTenbcTBa Poccnifckoit ®enepaumu, 2004, Ne 31, cr. 3215; 2013, Ne 27, cr. 3477, 2015, Ne 1, ct. 63; 2016,
Ne 27, ct. 4157) (nanee — OeepanbHbIil 32K0H 0 IPaXAAHCKOH cryxGe).

? lpn ykasaHMM B2 TPO(ECCHOHATbHOM CIYKeOHOM NeATENHHOCTH DPEKOMEHJYETCH HCIONb30BATh
CripaBovHHK KBaNM(HKAIMOHHBIX TpeGoBaHUi.
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4. HasnaueHne Ha JOJDKHOCTh I[OCHa MO OCOOBIM NOPYYeHHSIM H OCBOOOXIEHHE OT
AOJDKHOCTH OCYINECTBIIsIeTCss MUHUCTPOM MHOCTpaHHBIX aen Poccuiickoit ®enepannu (nance —
Munuctp).

Hocon 1o ocoGbM MOpyUeHNAM HENOCPEACTBEHHO NOAYMHSETCS 3aMecTHTEMo MuHHICTpa
(MMpexTopy nemapTaMeHTa), KypUPYIOIIEMy BOLPOC, MO KOTOPOMY YYpesKIeHa IOKHOCTH
I10cj1a 0 0COOBIM MOPYUYEHHSAM.

[I. KpaymdpukanuoHHbie TpeGoBaHUA K YPOBHIO NPO(ECCHOHAIEHOTO
00pa3oBaHus, CTaXyY IPaXKIAHCKOM CIIy>KOBI HIIH CTaXy paboThI
IO CIICNHATBHOCTH, HAIPABJIEHHIO IIOATOTOBKHY, 3HAHHUSM H YMEHUSIM,
KOTOpPbIE HEOOXOIUMBI ISl UCTIOJHEHHS JOJKHOCTHBIX 06S3aHHOCTEHH,
a TaKKe MPH HATMYHK COOTBETCTBYIONIETO PEIICHUS MIPEACTABUTEIS
HaHAMaTels — K CEeNAaTLHOCTH, HallPABICHHIO HOATOTOBKH"

5. HJIH 3aMeEIIeHNUsT JODKHOCTH MHO0CIa II0 0OCOOBIM HOPYYCHHAM YCTAaHaBJIMBAIOTCS
CJICayIoiue TpCGOBaHI/ISIZ

a) HaIMYHe BBICIIETO 06pa30BaHKs He HIKE YPOBHS CIELUATHTETA, MATHCTPATYPEL,

0) HaIMYHe HEe MEHee HYeTHIpeX JIeT CTaxka PaKAaHCKOM CITyObl MIH CTaka paboTHI IO
CIEIMATIbHOCTH, HAIIPABJICHHUIO MOATOTOBKH;

B) Hanuuue (a3oBBIX NpoQecCHOHANBHBIX 3HAHWM, BKIIOYas 3HAHHME: IOCYJapCTBEHHOTO
s3pika Poccuiickoit @enmepanuu (pycckoro s3blka); Koncrutyuuu Poccmiickoit ®eneparmm,
(eneparbHBIX KOHCTHTYILIMOHHBIX 3aKOHOB, (efepalbHBIX 3aK0oHOB 0T 27 Mas 2003 r. Ne 58-®3
«J cucreMe rocyapcTBeHHOM Cityk0b1 Poccuiickoit CI)ez[epauI/m‘)‘, ot 25 nexabps 2008 r. No 273-
@3 «O NpOTHBOJEHCTBHH KOPPYIILUE U DeepanbHOTO 3aKOHA O TPAKAAHCKOM Cy)0e; OCHOB
ACTONMPOU3BOACTBA, YNPABICHHUS M OPraHM3allMK TPy/a; Npolecca MPOXOXKIECHHS IPaXIAHCKOH
clyxOBl; HOpPM JenoBoro obmeHnus; (opM H  MeTOHOB paGOTEHl ¢ HpUMEHEHHEM
ABTOMATH3MPOBaHHBIX CPE/ICTB YIIPABIICHHS; NIPAaBOBBIX acIIEKTOB B 00JIACTH WH(OPMAIIHOHHO—
KOMMYHMKaIlHOHHBIX TexHoJoru# (manee — UKT); nporpaMMHBIX ZJOKYMEHTOB M IPHOPHTETOB
rocynapcTBeHHO#M moiauTuku B 06nact MKT; mpaBoBBIX aciiekToB B cdepe IpemocTaBacHHS
TOCYJJapCTBEHHBIX YCIYyT HAacelCHHIO M OpraHM3alliAM IocpeAcTBoMm mpumeHenus HWKT;
alnapaTHOr0 W MPOrPaMMHOr0 00ECHEUeHHs; BO3MOXHOCTEH M OCOOEHHOCTEH MPHMEHEHHS
coBpeMeHHbIX KT B opranax rocyaapcTBeHHOH BiacTH (Hajee — rocyJapCTBEHHBIE OpraHbl),
BKIIOYas HCIIOJb30BAaHHE BO3MOXXHOCTEH MEXBEAOMCTBEHHOTO IOKYMEHTOOGOPOTa; OOMIMX
BONPOCOB B 00jacTH obecneueHHs HH(POPMAMOHHONW GE30MacHOCTH; OCHOB IPOEKTHOTO
yIpaBlieHus; CIyXeOHOro pacmopsaka MUHHCTEpCTBa MHOCTPAHHBIX Jel  PoccHiickoit
@enepaunn (MUl Poccum); mopsaka paGoTel co ciy’keGHOH M CeKpeTHOM HMH{oOpManuei,
PEXHMHBIX TpeOOBaHMI; IPaBIIT OXpaHbI TPYJa U POTHBOMOXAPHOH 6e30macHoCTy;

I) Hamuuhe NpodecCHOHATBHBIX 3HaHWM B Cdepe 3aKOHOJATENbCTBA PoccHiickoi
Oenepannu:

(MepeYrCIuTL HOpMAaTHBHEIE NPAaBOBBIC aKThl Poccuiickoit Menepanuy, 3HaHUE KOTOPBIX
HeOOX0MMO [ 3aMeIleHHs NOJDKHOCTH TPaXHaHCKOM CIyx OBl B paMKax o6NacTH M BUAA
npodeccCHOHANBHOM CITyKeOHOM JeATENbHOCTH);

* Tlpu 3anonmenuy pasnena Il HACTOAIIETO AOKHOCTHOTO periaMenTa peKoOMeHIyeTcs HCTONb30BaTh
CnpaBoYHMK KBATH(HKALMOHHBIX TpeGOBaHUIA,

4 Co6panme 3akoHoxaTeNbCTBa Poccuiickoit @enepanun, 2003, Ne 22, c1. 2063; 2016, Ne 22, c1. 3091.

* Cobpanue 3akoHoaaTebCTBa Poccuiickoi ®enepanun, 2008, Ne 52, cr. 6228; OduumnanbHsiil HHTEPHET-
nopTal npasosoi HHGoOpMalMH Www.pravo.gov.ru, 31 oxta6pa 2018 r.
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1) HUIHYHE WHBIX MPOQeCCHOHANIBHBIX 3HAHMIA:

(nepeuncnute MpogecCHOHANBHBIC 3HAHUS, HEOOXOAMMEIE IS 3aMEUIEHHS IODKHOCTH
TPaXIAaHCKOM CiyObl B paMkax o0NacTH W BuHAA NPOQPECCHOHATBHONH  CIryxKeOHOI
JIGSITCJ‘IBHOCTI/I);6

€) Hanmuuue podecCHOHAIBHBIX HaBBIKOB, HEOOXOIMMBIX JUIS:

Npo(ecCHOHANbHEIE HABBIKM: DPYKOBOJCTBA KOHKPETHOM, ompeaeneHHOM MHHHCTpOM
chepolt  NEeATENBHOCTH, PYKOBOJACTBA CTIPYKTYPHBIM MOApa3s[c/IeHHEM; OpraHH3aliH |
IUTaHUPOBaHHsl paboTEI; ONEpPaTHBHOIO NPHHATHSI M pealM3alii YIpPaBICHYECKHX pPELICHHI;
nmoabopa W pPacCTaHOBKM KaJpOB; KOHTPOJSL, aHalM3a M IPOTHO3HPOBAHHA MOCIEACTBHIA
NPHHIMAEMBIX PEIICHAH ¥ BHOCHMBIX IIPEJUIOKEHUH; BeI€HHS JeIOBBIX IEPEroBopoB U Gecel, B
TOM HYHCJIE C MPEJCTABUTCIIAMH HHOCTPAHHBIX TOCYAApCTB M MEXAYHAPOIAHBIX OPraHH3alI[Hif;
B3aUMOJICHCTBAS ¢ (elepalbHBIMH OpPraHaMH HCIONHUTEIBHOM BJIACTH M JAPYTHMH
roCyJapCTBCHHBIMH OpraHamu, MpeACTaBUTEIsIMH cyOnekToB Poccuiickoit ®enepanmn,
MYHHUHUNATBHBIX 00pa30oBaHuii, HHOCTPAaHHBIMH OGHIMAIBHBIMY JIULAMH, TOCYAPCTBEHHEIMH,
OOIIECTBEHHBIMM U YaCTHBIMH CTPYKTYpPaMH; HOPMOTBOPYECKOH [eATENBHOCTH; IYOIMYHOTO
BLICTYIUICHUS 110 NpoGjeMaM BHYTpeHHell M BHewHed noiutuku Poccuiickoit ®enepanum,
APYTHX CTPaH W PETMOHOB, NpobiieMaM JIBYCTOPOHHHX OTHOUICHHI, OOIIMM MEXKIYHAPOIHEIM
npobieMaM, B TOM 9HCIE Nepell HHOCTPaHHON ayAMTOpHUEil; COCTABIEHHUS M peJaKTHPOBAHHUS
JUIUIOMATUYECKOH H CIy)XeOHOH JOKyMEHTAallMd Ha BBICOKOM CTHJIHCTHYECKOM YPOBHE;
BEJICHHUS OJIMTHYECKOH U HHYOPMAIIMOHHO—Pa3bICHUTENILHOM PabOThI; CO3JaHHs B KOJIEKTHBE
37I0POBO, TBOPYECKOH aTMOC(HEPEI; TpeOOBATEILHOCTH; BIAACHHS KOHCTPYKTHBHON KPHTHKOI;
ydeTa MHEHHS KOJUIeT H IIOJAYMHEHHBIX; IIOJIB30BaHHS COBPEMEHHOH OpPITEXHHKOH M
IIPOTPaMMHBIMH TIPOJYKTaMH; CTPATErHYECKOrO IUIAHHPOBAHHMS W YIPABICHHS TPYIIIOBON
JCATCIIBHOCTBIO C Y4€TOM BO3MOXKHOCTEH M ocobeHHOcTel npuMeHeHHs coBpeMeHHBIX UKT B
TOCY/IapCTBEHHBIX OpraHax, YIpPaBJIC€HHs JIEKTPOHHOH IOYTOH, pabOTBI C BHYTPEHHHUMH H
nepupepUAHBIME YCTPOHCTBAMH KOMITBIOTEpA, ¢ HHPOPMALIHOHHO—TENEKOMMYHHKAIIMOHHBIMU
ceramu (manee — UTC), B Tom uncie ¢ UTC urepHem, B onepallMOHHOM cHCTEME, B TEKCTOBOM
peAakTope, C IJIEKTPOHHBIMH TabiMIaMH, ¢ 0a3aMHM JaHHBIX, C CHCTEMaMH YIpaBJeHMS
IPOEKTaMH; CHCTEMaTH4ECKOrO IIOBBIECHUS TPO(EecCHOHATHHBIX 3HAHU; CBOEBPEMEHHOIO
BBIABJICHMS M pa3pelICHAs IPOOIEMHBIX CUTYAIMii, IPUBOJSIINX K KOHPIMKTY I/IHTepeCOB;7

X) Hanuuue npodeCCHOHAIPHBIX YMEHMIA:

(mepeunciuTh MpodecCHOHANBHBIE YMEHHSA, HEOOXOMMMEIE VIS 3aMELIEHHS JOJKHOCTH
TPOKAAHCKOH CIyXObl B paMKax oOOJacTH W BHOAa NPOPECCHOHANBHOM CIIyKeOHOM
IESATETBHOCTH).

® B ciyyae ecnu rpaxIaHCKHMii CIy)Xalimi, 3aMeIAomMii JOUKHOCTb TOCHa N0 0COBLIM MOPY4EHHM,
KypupyeT Bonpocsl BHeapenums HWKT B gedrenbHocts ueHTpanbHoro ammapata MHUJ[ Poccum, To B ero
JOIDKHOCTHOM pErJIaMeHT JOTOJHMTENILHO BKIIOYAIOTCSA CNEAYIOINe INPOQEeCCHOHANBHEIE 3HAHMA: CHCTEM
B3aMMOJICUCTBHS C IPaXKAaHAMH W OPraHM3alMsAMHM; YIETHBIX CHCTeM, 00eCeYMBAIOIINX HOMAEPKKY BHINOIHEHHS
(enepanbHEIMM IOCYIapCTBEHHBIMH OpraHaMM OCHOBHBIX 3ajilad M (PyHKIHMH; CHCTEM MEXBEJOMCTBEHHOTO
B3aUMOZEHCTBHA; CHCTEM YIPABIECHUA rOCYJAPCTBEHHBIMH HH(OPMAIMOHHEIMU pecypcaMH, MH()OPMAaLMOHHO-
QHAIUTHYECKHX CHCTeM, obecneumBaromux c6op, o6paboTKy, XpaHeHHe U aHAIM3 NAHHBIX, CHCTEM yNPABJICHHSA
3JIEKTPOHHEIMHM apXHBAMH, CHCTEM HH(pOPMALHOHHON 6€30T1aCHOCTH, CHCTEM YIPAaBJICHHS SKCILTyaTalHeH.

7 B cryuae eciM TpaXIAHCKHH CyXKalllHi, 3aMEIIAIONMHA JOIKHOCTb [OCHA N0 0COBBIM MOPYYEHUAM,
Kypupyet Bompocsl BHeapeHus HMKT B gestenpHocTh LeHTpambHoro ammapata MW Poccum, To B ero
HOKHOCTHOH PErNlaMeHT MONONIHUTENBHO BKIIOYAIOTCA CIEAYIHEe NPOGecCHOHANBHBIE HABHIKH: PabOTHI C
CHCTeMaMH B3aMMOACHCTBMA C TIPaXIaHAMH W OPraHU3allAMH, C CHCTEMaMH MEXBEIOMCTBEHHOTO
B3aUMOJECHCTBHA, C CHCTEMAaMH YMPABICHHA TOCYRAPCTBEHHBIMH HH(GOPDMALMOHHBIMM  peCypcaMM, ¢
HH(OPMANMOHHO-aHATUTHIECKAMH CHCTEMaMH, 06eCcTieyHBAOIMMH cGOp, 06paGOTKY, XpaHEHHE H aHAIH3 JAHHBIX,
C CHCTEeMaMH YTIPABJICHHUs 3NIEKTPOHHEIME apXUBaMM, C CHCTEMaMHU UH(POPMALMOHHOM Ge30IIaCHOCTH, ¢ CHCTEMAMH
yApaBJIeHHs SKCILTyaTaluei.




III. lomkHOCTHEIE 00S3aHHOCTH, IPaBa M OTBETCTBEHHOCTD

6. B niepeseHp JOKHOCTHBIX 06S3aHHOCTEH TIOCIIA 10 0COBEIM IOPYYEHHAM BXOINT':
(TlepeYncIuTh JOTKHOCTHBIE 0GI3aHHOCTH I0CIA 10 0COGEM IIOPYYEHUSAM).

7. OcHOBHBIE mpaBa W O0OA3aHHOCTH TOCHA IO OCOGHIM IIOPYYEHHUSAM, a TaKXKe
OTPaHMICHH, 3alPEThl M TPEOOBAHMS, CBA3AHHBIE C IPAXKAAHCKOM CIIYXKGOH B 0COBEHHOCTSIME
TIPOXOXKACHUA TPAXKAAHCKOM ciyxOrl B cucteme MU]J] Poccun, KOTOPLIE YCTAHOBJICHEI B €T0
OTHOIICHUH, IPEIYCMOTPEHBI CTAaThAMH 14 — 18 DenepanbHOro 3akoHa 0 rpaXkIaHCKOM ciyx6e’
U cTaThaMu 4, 5, 8 ®enepansHoro 3akoHa ot 27 mong 2010 1. Ne 205-03 «O6 0COOEHHOCTSIX
IIPOXO3KJIEHHS (eiepanbHOM rocyAapcTBEHHOM MPaXIAHCKOM ciyx0bl B cicTeMe MuHHCTEpPCTBA
MHOCTpaHHbIX aen Poccuiickoit ®enepanym

ITocon mo 0coGEIM TOPYYEHHAM B COOTBETCTBHH CO CTaTheii 20.2 ®enepanbHOTO 3aKOHA O
rpaxanckoit ciyx6e'’ o6szan OPEACTABIIATh NPEACTABUTEIIO HAHMMATENS CBEIEHHS 00
azpecax caWToB W (WiIM) CTpamul, caiito B UTC «HTEpHED, Ha KOTOPHIX OH pa3MeIai
o0IIe0CTYIHYI0 MHpOpMALKIO, 4 TaKKe NaHHEIE, TII03BOJIAIOIME €r0 MACHTH(HUIHMPOBAThL 3a
HCKIIOYEHHEM CIIy4aeB pasMEelleHHs OOLIeAOCTYNHOM HHGOpMANMM B paMKaX HCIIONHEHHS
AOJDKHOCTHBIX 00SI3aHHOCTEH IrPakIaHCKOTO CITYIKAILEro.

8. Tlocon mo 0coGbIM HOPYYEHUSIM OCYIIECTBISET HHEIC IIpaBa U HMCIIOJIHAET 00SM3aHHOCTH,
IIPENYyCMOTPCHHBIE 3aKOHOJATEILCTBOM Poccuiickoii Deneparumy, IIpUKa3aMu
(pacniopsxenusamu) MUJT Poccun, mopydeHnsMu MunucTpa 1 ero 3amecTuTenel, HOPyUCHHAMH
AUPEKTOpa NIenapTaMeHnTa (ykasaTh HaHMEHOBaHHE JeTapTaMeHTa).

9. Ilocon mo 0co6BIM TOPYYEHHSM 3a HEHCHOJNHEHHE HIIH HEHaJIe)Kallee HCIIOIHEHHE
AOJDKHOCTHBIX OO53aHHOCTEH MOXET OBITh IPHBIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHOZaTeIbCTBOM Poccuiickoii Penepanum.

IV. Tlepedens BOmpocoB, o KOTOPBIM IOCOI IO OCOOHIM
HOPYYCHHUSAM BIIpaBe MK 00s3aH CaMOCTOATENBHO IPHHAMATD

YIPaBJICHYCCKUE U BHbIE PECIICHUA

10. Ilpu ucnonHeHun cye6HBIX 06I3aHHOCTEH HOCON IO OCOGBIM IIOPYYEHHUSIM BIIpaBe

* B ciyuae ecni B ZOMKHOCTHBIE 0053aHHOCTH TPaXXZAHCKOTO CIIYXAIIEro, 3aMelalomero NOKHOCTD
nocna mo ocoGbM NOPYYEHHAM, BXOAAT (YHKLHMH IO 00paboTKe NepCOHANBHBIX AaHHBIX (MOGblE AeicTBHA
(onepanym) WIK COBOKYIIHOCTh AEHCTBHIA (onmepanwii), coBepIIaEMBIX C HCIONB30BAHAEM CPEICTB aBTOMATH3aLMH
unH 6e3 HCTIONB30BAHMA TAKUX CPEICTB C NEPCOHAIbHBIMHU JaHHBIMH, BKIMIOYass cOOp, 3alHMCh, CHCTEMATH3ALMIO,
HAKOMIICHHE, XpaHEHWe, yTOYHEHHe (OGHOBIEHME, M3MEHEHHE), W3BICUCHYE, HCIIOJIb30BaHKe, Tiepeaavy
(pacmipocTpaHeHHe, IpenoOCTaBlNeHHE, mocTym), obesnMuMBaHMe, GJIOKMPOBAaHME, yHaJeHHe, YHHUTOXEHHE
NEPCOHAILHBIX JJAHHBIX), TO B €70 JOJKHOCTHOM PErIaMEHT JOTOIHATENbHO BKIIOYAIOTCS CIIEIYIOWIYE ITyHKTHL:

- 00paboTka NEpCOHANBHBIX AAHHBIX, NPHHATHE HEOGXOMIMBIX TIPABOBBIX, OpPraHU3ALMOHHLIX W
TEXHUIECKHX MEp MM 00eCniedeHre UX NPHHATHS /IS 3aIIMTH [EPCOHAIBHBIX JAHHBIX OT HENPaBOMEPHOI0 WA
Cly4alHOTO NOCTyNa K HMM, YHHYTOKEHHMA, HM3MEHEHMS, 0JI0KMPOBaHHsA, KOIHPOBAHMS, MpeJOCTABNCHHS,
pacrpoCTpaHEHUA NEPCOHANBHEIX JaHHBIX, @ TakKkKe OT MHBIX HENPAaBOMEPHBIX EHCTBHH B OTHOLICHUH
NEPCOHATBHBIX JaHHBIX;

- TPCKpallleHHe B CIly4ae PaCTOPKEHHs CIy)keGHOro KOHTpakTa oGpaGOTKH MepCOHANLHBIX JAHHBIX,
CTAaBUIMX M3BECTHBIMH B CBA3SH C MCINIOJHEHHWEM JOKHOCTHBIX OGs3aHHOCTeH (B cirydae PacTOpKeHUS C HHMM
CIlye0HOTO KOHTPAKTa).

i CobpaHue 3akoHOAATENLCTBA PoccHiickoit ®Qenepaunn, 2004, Ne31, cr. 3215; 2007, Ne 10, cr. 1151,
Ne 16, ct. 1828; 2008, Ne 13, cT. 1186, Ne 30, cr. 3616, Ne 52, ct. 6235; 2010, Ne 5, ct. 459; 2011, Ne 48, c1. 6730;
2012, Ne 50, ct. 6954; 2013, Ne 19, c1. 2329, Ne 27, ¢T1. 3462, ct.3477, Ned3, ct. 5454, Ne 48, cr. 6165; 2014,
Ne 52, cr. 7542; 2015, Ne 41, ct. 5639; 2016, Ne 27, cr. 4157; 2017, Ne 1, cr. 46, Ne 15, c1. 2139, Ne 31, cr. 4741,
cT. 4824; 2018, Ne 32, ct. 5100; OdpunmanbHbIit HHTEPHET-TIOpTall NPaBOBOM MH(OpMaLMKH Www.pravo.gov.ru, 31
okTa6ps 2018 .

10 Cobpanue 3akoHoAaTeNLCTBA PoccHiickoit Depnepawmn, 2004, Ne 31, ct. 3215; 2016, Ne 27, cr. 4157.
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CaMOCTOATE/IbHO IIPHHUMATE PEIICHUS [0 BOIIPOCaM:

(IepeYrcnuTs  BONPOCE, MO KOTOPHIM MOCON MO 0COOBIM TOPYYEeHHSM BIpABe
CaMOCTOSTENIPHO NIPUHAMATH YIIPABIEHYECKHE U HHbIE PEILECHHS).

11. Tlpn ucnoyHeHuy ciyXeGHBIX 00A3aHHOCTEH OCON 110 0COGRIM TIOPYYEHHIM 06s3aH
CaMOCTOSTENBLHO IPHHAMATH PENIEHHS IO BOIIPOCAM:

(IepevuCIuTE  BONPOCH], IO KOTOPHIM TMOCON 110 OCOOBIM IIOPY4eHMSM O6s3aH
CaMOCTOSTENBHO IIPHHUMATE YIIPABJICHYECKUE M HHBIE PEINCHHS).

V. IlepedeHs BONIPOCOB, IO KOTOPBIM IIOCOJ IO 0COOBIM
HNOPYYEHHAM BIPaBe MM 0043aH y4aCTBOBATH IIPH IOTOTOBKE
IPOEKTOB HOPMATHBHBIX IIPABOBBIX aKTOB M (HJIH) IPOEKTOB
YIPABIEHYECKUX U HHBIX PElICHHIMA

12. Tlocon 1m0 0cO6BIM MOpYYEHHSM B COOTBETCTBHH CO CBOEH KOMIIETGHIIHEH BIpaBe
y4acTBOBaTh B IIOArOTOBKE (00CYKAEHUH) CIENYIOMHX IPOEKTOB:

(nepeqncnnTL BUJIbI TIPOEKTOB HOPMATHBHBEIX IIPaBOBBIX AaKTOB H (I/IJ'II/I) ITPOEKTOB
YIIPaBJICHYCCKHX M HHBIX pemennﬁ, B IIOATOTOBKE KOTOPBIX BIIPABC YYaCTBOBATH IIOCOJ IIO
0COOBIM MOPYYCHUSAM B COOTBETCTBHM CO CBOEH KOMHGTCHHHeﬁ).

13. Tlocon mo ocoObIM HOPYYEHHSM B COOTBETCTBHM CO CBOEii KOMIETEHUHed 006s3aH
y4acTBOBAaTh B IMOATOTOBKE (OOCYKIEHHM) CIEIYIOIIUX INIPOEKTOB: CIYXeOGHOTO pacHopsaKa
neHTpanbHoro anmnapara MHJI Poccnu; MHBIX akTOB IO IOpy4eHHIO pykoBoacTsa MUJT Poccun.

VI. Cpoxu 1 nnporiefypb! OATOTOBKH, PaCCMOTPEHHUS
HIPOEKTOB YIIPABIECHYECKHX M HHBIX peLIeHHU#, TOPAI0K
COIJIaCOBAHMsA M IPUHATHUS NAHHBIX peIIeHUN

14. B COOTBETCTBHH CO CBOHMH JOKHOCTHBHIMH OOS3aHHOCTAMH IOCOJ IO OCOGBIM
HNOPY4YCHUSIM NPUHAMACT PEIIEHHSA B CPOKH, YCTAHOBJICHHBIE 3aKOHOJATEBHBIMH M HHBIMH
HOpMAaTHBHBIMH IIPAaBOBBIMH akTaMu Poccuiickoit ®expepaiuu.

VII. Ilopsimok ciy:keOHOTO B3aUMOIEHCTBHS

15. B3auMo/ieiicTBHE 1I0CTa IO 0COOBIM IIOPYYEHHAM € TPAKAAHCKEMH CyxamuMu MHUJT
Poccuy, rpakpaHCKMMHE CIyXallIMH MHBIX FOCYJapCTBEHHBIX OPTaHOB, a TAaKXe C APYTHMH
rpaxJaHaMH W OPraHH3alMsAMM CTPOHMTCA B paMKax HEeNOBBIX OTHOLIEHHMH Ha OCHOBE OOIIHMX
NPUHIMIIOB CIYXeOHOTO NOBENEHHS TOCYAApCTBEHHBIX CIYKAIMX, YTBEPXKACHHBHIX YKa3oM
IIpesunenta Poccuiickoii @enepamun ot 12 aBrycra 2002 1. Ne 885 «O6 yTBepxaeHAN 06ImUX
IPHHIMIOB CIYXeOHOTO IOBEJEHHS TOCYJAaPCTBEHHBIX CIYKAIMX)', H TpeboBaHUl K
CIIy)KeOHOMY TOBENIEHHIO, YCTAHOBICHHBIX CTaTheil 18 DenepanbHOro 3ak0oHa O IpaXKAAHCKOM
Ciry)0€, a TaKKe B COOTBETCTBHH C MHBHIMH HOPMATHBHLIMH IIPaBOBBIMH aKTaMH Poccuiickoii
Oeneparun 1 MUJ] Poccun.

VIII. IlepeueHs rocyAapcTBEHHEBIX YCIYT, OKa3bIBAEMBIX
rpaxJaHaM H OpraHM3alMsIM B COOTBETCTBHHU C a/IMHHHUCTPATHBHEIM

pernamentoM MU/ Poccun

16. ITocon 1o 0co6bIM NOPYUEHUIM TOCYAAPCTBEHHEIE YCIYTH HE OKA3bIBACT.

n Cobpanre 3akoHoaaTeIbcTBa Poccuiickoli Menepaunn, 2002, Ne 33, c1. 3196; 2009, Ne 29, cr. 3658.
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IX. Tloxasarenu 3¢ peKTHBHOCTH U Pe3yNBTaTHBHOCTH
poQEeCCHOHATBHOM CITy)KeOHOM eITeTbHOCTH

17. OddextnBHOCTE MpOdeccHOHANBHON CIIyXeGHOM AEATENBHOCTH MOCAa O OCOOBIM
NOPYYEHHAM ONEHMBACTCA IO pe3yibTaraM €ro JACATENbHOCTH, a TakKe MO CIETYIOIHM
MOKa3aTeIsIM:

BBIIONHACMOMY 00BbeMy paboOTEl M MHTEHCHBHOCTH TpPYAa, CIOCOGHOCTHM COXPAaHSTH
BBICOKYIO PabOTOCIOCOGHOCTE B SKCTPEMAIBHBIX YCIOBUAX, COGMIONEHHIO —CIyXeGHOM
JMCHUTUTHHBL,

CBOCBPCMEHHOCTH U OIICPATHBHOCTH BRLIMOJHEHHA HOpy‘—ICHPIﬁ;

Ka4yeCTBY BBINOJHEHHOH paboTHl (NOATOTOBKE JIOKYMEHTOB B COOTBETICTBHH ¢
YCTaHOBJICHHBIMU TPEOOBaHUSMH, TIOJTHOMY H JIOTHYHOMY H3JIOKEHHIO MaTEpHaNa, IOPHINIECKH
TPaMOTHOMY COCTaBJICHHIO [JOKYMEHTa, OTCYTCTBHIO CTHJIHCTHYECKHX H TI'PAMMAaTHUYECKHX
omu60oK);

NPO(ECCHOHATbHOH ~ KOMIETEHTHOCTH  (3HAHHIO  3aKOHOJATENBHBIX, HOPMATHBHBIX
IIPABOBBIX aKTOB, IIMPOTE NIPOGECCHOHATBEHOTO KPYTo30pa, YMEHHIO paboTarh ¢ JOKYMEHTaMH);

CIIOCOOHOCTH YETKO OPraHu30BBIBATh U IIAHUPOBATH BBIIOJIHEHUE TOPYUYCHHBIX 3aJaHuMH,
YMEHHUIO palTHOHAJIBHO UCIIOJIB30BATh pa60t1ee BpEMsI, paCcCTaBIIATh IIPUOPUTCTHI,

TBOPYECKOMY NOAXOAY K PCIICHUIO IMOCTABJIEHHEIX 3aJa4, aKTUBHOCTH U UHHIUATHBE B
OCBOCHHH HOBBIX KOMIIBIOTEPHBIX U I/IH(I)OpMaI.II/IOHHI:IX TCXHOJIOFPIfI, CIIOCOOHOCTH 6HCTp0
aJallTHPOBATBCA K HOBBIM YCJIOBHSIM M TpeGOBaHI/ISIM;

OCO3HaHHUIO OTBETCTBCHHOCTH 3a IIOCJIEACTBUS CBOUX IleflCTBHfI, DPpUHUMACMBIX pemeHHI‘i.




JINCT O3HAKOMIJIEHU S
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Ne /it

®aMuIHs, UM, OTYECTBO

Hara u pocuce
B 03HAKOMJICHUH
C JOJDKHOCTHBIM
perjiaMeHTOM
U B HOJIy4EeHHH
ero KOIHH!

Hara u HoMep
npuKasa

0 Ha3HaYECHUH

Ha JOJDKHOCTh

Hata u Homep
IIpHKa3a 0o
OCBOOOXICHHH
OT JOJDKHOCTH
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ITpunoxenne Ne 7

K npukazy MuHHCTepCTBa HHOCTPAaHHBIX JE
Poccuiickoii @enepaunn

oT «26» nexabps 2018 r. Ne 24949

IIPUMEPHBIN JO/DKHOCTHO¥ PETJIAMEHT
®EJIEPAJILHOI'O TOCYIAPCTBEHHOT'O I'PAKIAHCKOI'O CIYKAIIETO
INEHTPAJILHOT'O AIIIIAPATA MUHUCTEPCTBA MHOCTPAHHBIX JIEJI
POCCHIICKOY ®EIEPAIAN

YTBEPXJAIO

(HaI/IMeHOBaHI/Ie JAOJIXKHOCTH NNPEACTABUTEIA HAHAMATEIIA
6o Jiana, yrroJfHoMO4Y€HHOI'O HaHHMaTeHeM)

(noanuce) (bamMuIus, HHUITHAIIEI)
OT «__» 201 _r.

JIOJLKHOCTHOM PETJIAMEHT
SAMECTUTEJIA JUPEKTOPA JEIIAPTAMEHTA

(Yka3aTh HaMeHOBAHHE JeNapTaMeHTa)
I. ObOmume monoXKeHUs

1. Jomxuocts (emepanpHOli rocylapCTBEHHONW TIpaXTaHCKOH cioyx6bl (maiee —
rpakaadHckad ciayxba) 3amecTuTenss aupekropa JlemaprameHnra (yKasaTh HAaMMEHOBAaHHE
JemapramMeHTa) MHUHHCTEpCTBa HHOCTpaHHBIX Jmen Poccmiickoit ®epepamum (manee -
3aMeCTHTeNb IHUPEKTOpa JAelapTaMeHTa) OTHOCHTCS K BBICHIEH TIpynme JOJDKHOCTEH
rpaXkAaHCKO#H CITy>KOBI KATETOPHU «PYKOBOIUTEIHY.

Perucrpanuonssii HoMep (koa) pomxHocTH — 12-1-1-006.

2. OOnacts npodecCHOHANBHOH CIy)XeOHOH IesATeJbHOCTH 3aMECTHTENs AUpEeKTopa
JemapTaMeHTa:

(ykazatp o0macts npodeccHOHaIBHOH CIyxeOHON JHesSTEeNbHOCTH  (elepanbHOro
roCyJapCTBEHHOTO MpaskAaHCKOTO CIYXKaILETo (fanee — rpakAaHCKHi CITy Kammuii).

3. Bunm npodeccHoHaNBHON CITyxeOHOW HEATEIBHOCTH 3aMeCTUTENs AUpEKTopa
JenapTaMeHTa;

4

(yKa3aTh BEI HPO(ECCHOHANBHON CIyxeGHOM JeSTeNbHOCTH MPaXIaHCKOTO CIYKAIIEro).”

! Mpu ykasamum ofnmacTH mpodeccuonanbHoOM CyxeGHOH eSTENLHOCTH PEKOMEHAYETCS HMCTONb30BaTh
CTPaBOYHHK KBAJIM(HKAIMOHHBIX TpeOoBaHMI K CHELMATbHOCTAM, HAIpPABJICHWAM IIOATOTOBKH, 3HAHWAIM M
YMEHHAM, KOTOpbIe HEOOXOMUMEI U1 3aMeIleHHs JOJDKHOCTEM TocyIapCTBeHHOM rpaXKIaHCKol CIryX6H ¢ yueToM
obnacTy M Bua npodecCHOHAIBHON ClryxeGHO NeaTeNbHOCTH roCcyIapCTBEHHBIX IPaKAaHCKHX CITYXKalluX (aaiee
— CripaBo4YHUK KBaIMUKAaIHOHHEIX TpeOOoBaHUit), ripenycMoTpeHH I yacTrio § cTathu 12 ®enepaibHOTO 3aKOHA
ot 27 monga 2004 r. Ne 79-03 «O rocynapcTBeHHOIM rpaxxaaHckoit cryx6e Poccuiickoit @enepaunm» (Cobpanue
sakoHozarenbcTBa Poccuiickoit @enepamwmn, 2004, Ne 31, ct. 3215; 2013, Ne 27, cr. 3477; 2015, Ne 1, cT. 63; 2016,
Ne 27, c1. 4157) (nanee —~ demepaybHBIA 3aKOH O MPaXKIAHCKOH cityx6e).

Ipu ykasaHuu BHAa NpodecCHOHANBHOM ClykeOHOM HesATeNbHOCTH PEKOMEHAYETCS HCIIONb30BaTh
CnpaBo4HUK KBaNH(pHUKalMOHHBIX TpeGOBaHMIA,
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4. HasnaueHue Ha JODKHOCTb 3aMECTHTENA THPEKTOPA JEMApTaMeHTa i OCBOOOXKICHAE OT
JODKHOCTH OCYINECTBIseTCs MUHICTPOM MHOCTpaHHBIX Ael Poccumitckot ®enepanun (nanee —
MunucTp).

3aMeCTHTEIF QUPEKTOpa IelapTaMeHTa HENOCPEICTBEHHO IOMYHHACTCS MUPEKTODPY
JenapramenTa (yKa3aTh HAUMEHOBaHUE JETIapTaMEHTa).

5. B ciydae BpeMEHHOrO OTCYTCTBHUS JupekTopa JlemapTameHTa (yKa3aTh HaWMEHOBaHHE
JIEIApTAMEHTa) 3aMECTHTENh [UPEKTOpa JeNapTaMeHTa MCIONHAET ero o00S3aHHOCTH B
COOTBETCTBHM C pacIopsDkeHmeM mupekropa JlemaprameHTa (yKasaTb HaWMEHOBaHHE
JenapTaMeHTa), COTJIACOBAaHHBIM ¢ MEHHCTPOM (C KyPUPYIOIIMM J€NapTaMeHT 3aMeCTHTENEM
MuHuCTpa HHOCTpaHHBIX Aen Poccuiickoi CDez[epaunn).3

II. Keanmudukanuonusle TpeOOBaHNS K YPOBHIO IPOGECCHOHANBHOTO
00pa3oBaH¥s, CTaXy rpakKIaHCKOH CIyXOBI HIIH CTaXy pabOoTHI
II0 CIIENMATFHOCTH, HAPABJICHHUIO IOATOTOBKH, 3HAHHAM H YMEHHUAM,
KOTOpbIE HEOOXOIUMEI [T HCIIONMHEHHUS JOJDKHOCTHBIX 00543aHHOCTEH,
a TaK)Ke IIPH HATHYUH COOTBETCTBYIOIIETO PEIEH S IPEICTABUTENA
HAHHUMATEIS — K CHELAATbHOCTH, HAIPABIICHHIO IOTOTOBKH"

6. Jlng 3amenieHns JOJDKHOCTH 3aMECTHTENS AUPEKTOpa JeNapTaMEHTa YCTaHABIHBAIOTCS
creayromme TpeboBaHu:

a) HaJIM4He BBICHIEro 00pa3oBaHus He HIDKE YPOBHA CIICLMATIMTETa, MATHCTPATYPHI;

6) HamM4He He MEHee YeTHIpEX JIeT CTaxa IPaXAaHCKOH CIyxObl MM cTaxa paboTel 10
CTIENHAIBHOCTH, HAIIPAaBJICHHIO IOATOTOBKH;

B) Hamuuwe 0a30BbIX MPOQECCHOHANBHBIX 3HAHMH, BKIIOYas 3HAHHE: IOCYIapCTBEHHOIO
s3pka Poccmiickoit ®emepanmu (pycckoro s3pika); Koncturynum Poccmifickoit ®@enepanuy,
(enepanbHBIX KOHCTHTYIIMOHHBIX 3aKOHOB, (eepaltbHbIX 3aKoHOB oT 27 mas 2003 r. Ne 58-03
«O cucTeMe rocyaapcTBeHHOM ciayx6s1 Poccmiickoi CDez[epanpm»S, ot 25 nexabps 2008 r.
Ne 273-®3 «O uporuBomeicTBUU KOpp}’IIIII/II/I»6 1 OQenepalbHOTO 3aKOHAa O TPaXIAaHCKOH
ciyx0e; OCHOB JIeTTONPOU3BOJICTBA, YIIPABIICHHS H OPTaHU3alliK TPY/Ia; Ipouecca NPOXoXKACHUA
IPaXIAHCKOM CiTyXOBl; HOPM HelioBoro oOmieHusi; GopM H METONOB paboThl ¢ NPUMEHEHHEM
ABTOMAaTH3HPOBAHHEIX CPEJICTB YIPaBICHHU; [IPaBOBBIX acleKTOB B 00/1acTH HH(OPMAIMOHHO—
KOMMYHHKAIMOHHBIX TexHojoruit (nanee — MKT); nmporpaMMHBEIX JOKYMEHTOB ¥ NPHOPHTETOB
rocynapcreenroi momutuake B o6macti MKT; mpaBoBBIX aclekToB B ctepe IpeloCTaBICHUs
rOCYJApCTBEHHBIX YCIYI HACEJNEHHIO W OpraHM3al|saM rocpeincTsoM mnpumeHeruns HKT;
aNIapaTHOr0 M IMPOrpaMMHOr0 OOECHeYeHHs; BO3MOXKHOCTEH M OCOOEHHOCTEH IpUMEHEHMs
coppemennbix MUKT B opranax rocyfapcTBEHHON BIIacTH (falee — IOCYAapPCTBEHHBIE OPraHbl),
BKJTIOYAS HCIONB30BAaHHE BO3MOXHOCTEH MEXBEIOMCTBEHHOTO IOKyMeHTOOGOpoTa; 0fmmx
BOIIPOCOB B 0OnacTH ofecnedeHus HHGOPMAIMOHHOH OG€30IaCHOCTH; OCHOB IMPOEKTHOIO
yIpaBileHus; CIyxeOHOro pacropsaka MEHHCTEpCTBA MHOCTPAHHBIX Jiel  Pocchiickoi
Pepeparuu (MUJT Poccun); nopsaxa paGoTel co cIyxeOHOH M CeKpeTHOH HHQopManued,
PEXMMHEIX TpeGOBaHMiIA; IPaBUJ OXPaHBI TPYIa H IPOTHBONOXKApHOH 6€30I1aCHOCTH;

r) HamumuMe OpodeCCHOHANBHBIX 3HaHWM B cdepe 3aKoHoOAaTenbCTBa Poccmitckoi

3 YkassIBaeTCS B 3aBHCHMOCTH OT HONYMHEHHOCTH AENaPTAMEHTA.

* Ilpu sanonuenuu pasnena II HacTosmero ZOKHOCTHOTO PErNaMeHTa PEKOMEHTYETCSA MCIOJb30BaTh
CripaBoYHUK KBATH(MKaHOHHBIX TpeGoBaHMH.

5 Cobpanne 3akononartenscrsa Poccuitckoit denepanmy, 2003, Ne 22, cr. 2063; 2016, Ne 22, cr. 3091.

¢ Cobpanne 3akoHONaTeNLCTBA Poccmiickolt ®enepauuu, 2008, Ne 52, ct. 6228; OduumanbHbIH HHTEpPHET—
nopTaj NpaBoBoi HHGOPMALIME WWW.pravo.gov.ru, 31 okra6ps 2018 r.
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denepanuu:

(IlepeurcIATh HOPMATHBHEIE IIPABOBHIE akThl Poccmiickolt Denepalid, 3HaHHE KOTOPBIX
HeoOXOMMMO VIS 3aMeINeHHs NODKHOCTH IPaXOAaHCKOM CiyXObl B paMKax o0JacTé M BAI
npodeCCHOHANBHOM CITyxeGHOH NeSTeILHOCTH);

) HaJIM49Ke WHBIX IPOGeCCHOHATBHEIX 3HAHHUM!

(nepeunciuTh npodecCHOHANBHBIE 3HAHHMA, HEOOXOIMMbIC JUIi 3aMEIICHHA NOJDKHOCTH
TpaxjaHcKo#l cmyxOsl B pamkax ofmacTH M BHIA [POQECCHOHATBHOH ciyeGHoH
ESTENBHOCTH);

e) HaJIH4INe HpO(I)CCCI/IOHaJ'IBHBIX HaBLBIKOB, HEOOXOUMBIX JIS:

PYKOBOACTBA KOHKDETHOM, ompemeleHHOM MuBHCTpOM Ccepod  AesATeIBHOCTH,
DYKOBOZACTBAa CTPYKTYPHBIM IIOApa3[elcHHEM; OpraHH3alli¥ M IIAHWPOBAHUA paboTsr;
OLIEpaTHBHOTO NPHHATHSA M DEAlN3allud YIPABIEHYECKUX PENICHHH; MOAGopa ¥ PacCTaHOBKH
KaJpOB; KOHTDOJI, aHAI{3a M TPOTHO3MPOBAHMA MOCIEICTBHE IPHHAMAEMBIX pelueHul u
BHOCHMBIX TIPEVIOKEHHH; BeNeHHs JEIOBBIX IIEPeroBopoB u Oecel, B TOM HHCTE C
OpPeNCTaBHTEIIMA ~ HMHOCTPAaHHBIX ~ FOCYyHapcTB M MEXIYHApOAHBIX OpraHU3alui;
B3aUMojelicTBH ¢ (QelepajbHBIMH OpraHaMH HCIOJHMTENbHOM BIAacCTM M JPYIHMH
TOCYJApCTBEHHBHIMA OpraHamy, IIpejCTaBUTEIAMH CyGhektoB Poccuifckoi Odenepanuy,
MYHHIIHOAIBHBIX 06pa3oBaHiii, HHOCTPAaHHEIME OQHMUMAIBHHIMY JIMIAMH, IOCYIApCTBEHHBIMHA,
OOIIECTBEHEBIMA M YACTHHIMH CTPYKTYPaMH; HOPMOTBOPYECKON HEsSTENBHOCTH; IyOIMIHOrO
BHICTYIUIEHHMS IO NpobjieMaM BHyTpeHHell W BHeImHeH moimuTHKH Poccmifckoi depgepauuy,
APYTHX CTpaH H PETHOHOB, IpoGieMaM ABYCTOPOHHMX OTHOIIEHHH, OOMIMM MEXITyHApOIHBIM
npoGieMaM, B TOM 9HCIE Nepel HHOCTPaHHON ayJuTOpHeH; COCTAaBICHHA U PEAaKTHPOBAHUA
IUMIUIOMATHUeCKOM ® CiIyXeOHONM NOKyMEHTAallMM Ha BBICOKOM CTHIHCTHYECKOM YPOBHE;
BEICHHS MOJUTHIECKOH H HHGOPMALIMOHHO—Pa3bICHUTENBHOM paboTEI; CO3aHM B KOJUIEKTHBE
30poBO#t, TBOpUecKo# atMocdepsl; TpeGOBATENBHOCTH; BIaICHHs KOHCTPYKTUBHOH KPUTHKOH;
yueTa MHEHHS KOJUIET ¥ [OAYMHCHHBIX; HONH30BAHHS COBDEMEHHOH OPITEXHHKOH M
IpPOrpaMMHBIMM IIPOXYKTaMM; CTPATETHYECKOro IUIAHHPOBAHHMA M YNPABICHAAL y o) 2101 (0):10)"
HEATENHHOCTBIO ¢ YIETOM BO3MOXHOCTeH U ocoGeHHOCTel mpumenenus cospemersx KT B
TFOCYNApCTBEHHBIX OpraHax, YIpPABJICHHS SJEKTPOHHON MOYTOH, paboThl ¢ BHYTPEHHHMH X
nepudepuiHbIME yCTPONUCTBAMHE KOMIIBIOTEPA, ¢ HHGOPMAIMOHHO-TENICKOMMYHHKANMOHHBIMH
ceramu (manee — UTC), B Tom umcine ¢ UTC «MHTepHET», B ONCPALMOHHOH CHCTEME, B
TEKCTOBOM pEJaKTOpe, C JIeKTPOHHBEIME Tabimumuamp, ¢ 0Ga3aM JaHHBIX, C CHCTEMaMH
yOpaBIeHHs IPOEKTaMH; CHCTEMAaTHYECKOro IIOBBIIEHHS MPO(ecCHOHATBHBIX 3HaHUH;
CBOEBPEMEHHOTO BEIABJICHHS 1 pa3pellieHUs MPOOIEMHBIX CUTYAIlUH, IPHBOAIIHX K KOH(IHUKTY

7 B cmydae eciH TPaKEAHCKUM CUyXalluM, 3aMellalomuil MO/KHOCTH 3aMECTHTENd [UPEKTOpa
nenapTaMeHTa, Kypupyer Bonpochl BHeApeHus KT B fesATenbHOCTE NEHTPATBHOrO annapara MU Poccuy, To B
ero JO/UKHOCTHOM PEraMeHT NONOJHHMTENBHO BKIIOYAIOTCS CIEXYIOUIMe MPO(ecCHOHAIBHLIC 3HAHUSA: CHCTEM
B3aUMOZEICTBHA C IPAXAaHAMH H OPTaHW3AIMIMH; YIETHBIX CHCTEM, 00€CTIeYHBAIOIINX MONCPKKY BBINIOJIHEHUA
(benepaTLHEIME OpTaHaMH TOCYAAapCTBEHHOM BIACTH OCHOBHBIX 3a7a¥ M (QYHKIMIi; CHCTEM MEXBEIOMCTBEHHOIO
B3aMMOZEHCTBHS, CHCTEM YIPABICHHA OCYNapCTBEHHHIMM HHGOPMAIMOHHEIMH PECYpCaM, MH(OPMALHOHHO-
aHATNTHIECKHX cHCTeM, obecreumBaronux cOop, o0paboTKy, XpaHEHHe M aHAIK3 JAHHBIX; CHCTEM YIIPABJICHHA
3JIeKTPOHHBIMHI apXUBAMH, CUCTEM MH(OPMALMOHHOM GE30MaCHOCTH, CHCTEM YNPABIICHIA SKCILTYaTalHe .
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8
HHTEPECOB;
XK) Hanpuue IpodecCHOHANBHBIX YMEHHI:

(mepeuncnuth NpodecCHOHANBHEIE YMEHHS, HEOOXOMUMBIE IUIS 3aMEIICHHS IOJKHOCTH
TpaXOAHCKOM CIyOBl B pamkax o0nacTy H BHJa NpOoPEeCCHOHATBHON CIiTy>KeOHOH
JEATENBHOCTH).

1. JomxHaocTHBIE 0013aHHOCTH, [TpaBa U OTBETCTBEHHOCTD

7. B mepedeHp NODKHOCTHBIX OOS3aHHOCTEH 3aMECTHTENS IUPEKTOpa JelapTaMeHTa’
BXOJIHT :

(mepevncITuTh JOKHOCTHBIE 00S3aHHOCTH 3aMECTHUTEN IUPEKTOpa IeNapTaMeHTa).

8. OcHoBHBIE mpaBa KU OOA3aHHOCTH 3aMECTHTEN NUPEKTOpa AEMapTaMeHTa, a TaKke
OTpaHWYEHH, 3aIIPEThl H TPeOOBaHMS, CBA3aHHBIE C TPaXIaHCKON CIyxk00# U 0cOOEHHOCTAMH
IPOXOXKAECHUA TpakIaaHCKo# cimyxOrl B cucteme MUJ[ Poccun, KOTOphle yCTaHOBJIEHEI B €r0
OTHONIECHHH, IIPENyCMOTpEHBI crarthaMum 14 — 18 depepadpHOro 3ak0oHa O TIPAXKAAHCKON
cnymﬁelo U ctatbsmi 4, 5, 8§ @emepanpHoro 3akoHa ot 27 mroma 2010 r. Ne 205-03 «O6
0COOEHHOCTSX MPOXOXKACHHUS (enepaILHON rocyIapCTBEHHOM IpakIaHCKOM CIIy OBl B cCTEMe
MunucTepcTBa HHOCTpaHHBIX Jien Poccuiickoit Deneparmmy.

3aMecTHTEND JAUPEKTOpa AfIapTaME€HTa B COOTBETCTBHH CO crarbeit 20.2 (DellepaJII:HOI"O
3aKOHa O rpaxc,uchxoﬁ CJIY)KGCIZ 06513aH, IPEACTABJIATE NPEACTABUTEIIIO HAHUMATEIIS CBEACHNUS

8 B ciy4dae eClik rpamnancmi»i cnyx(amnﬁ, 3aMELAIONIMHA  JOJDKHOCTD 3aMECTUTEIA IAPECKTOpa

JenapTaMeHTa, KypHupyeT Bompocsl BHenpeHus KT B nesarenbHocTs neHTpanbHoro ammapara MHUJL Poccuy, to B
€ro JIOIDKHOCTHO! peryiaMeHT JOMONHUTENHHO BKIIOYAIOTCA CHEYOMHe NpodecCHOHaNbHEE HABBIKH: paboTEHI C
CUCTEMaMM B3alMOJEHCTBHS € TrpaXIaHaMM W OPraHM3alisAMH, C CHCTEMaMH MEXBEIOMCTBEHHOTO
B3aMMOJEHMCTBMA, C CHCTEMaMH YIpaBjeHNA TOCYJApCTBEHHBIMH HMH(OPMALMOHHBIMM pecypcamy, ¢
HHPOPMAINOHHO-aHAIUTHYECKIME CHCTeMaMHy, obecriequBaroniumMu c6op, 06paboTky, XpaHEHHE B aHANU3 NAaHHBIX,
€ CHCTEMaMH YTIpaBJICHHS 3JIEKTPOHHLIMH apXUBaMy, ¢ CUCTeMaMy HH(pOpMalMoHHOH 6e30mMacHOCTH, ¢ CHCTEMaMH
ynpaBleHHs JKCIUTyaTalve.

B cnydae ecnu B JOMKHOCTHBIE O0S3aHHOCTH TPaXXKAaHCKOrO CIYXKAaIlero, 3aMeUIAlomiero JOJDKHOCTh
3aMECTHUTEI JUPEeKTOpa JenapTaMeHTa, BXOIAT GyHKUMH o 06paboTKe MepCOHAIBHBIX JaHHLIX (Jobble AeHcTBUSA
(omepanyy) MM COBOKYIHOCTh HelCTBHIT (onepanuif), coBepIIaeMbIX ¢ HCHOJB30BAHHEM CPEJICTB aBTOMATH3ALUK
uny 6e3 MCIONB30BaHUA TaKUX CPEACTB C NEPCOHANBHBLIMHU JaHHBIMH, BKIFO4ast cOOp, 3aluch, CHCTEMaTH3aLUIO,
HakOIUICHHE, XpAHCHHe, YTOYHeHWe (OOHOBICHHMEe, W3MEHEHHE), W3BJIEUCHHE, MCIONb30BaHHUE, NEepenady
(pacTipocTpaHeHHe, TIpeNOCTaBIEHUE, JOCTYN), OO0e3NHIMBaHUE, OJIOKUPOBaHME, YHAICHHE, YHUUTOXECHUE
TIEpCOHANLHBIX JAHHBIX), TO B €T0 JOJDKHOCTHOM perjiaMeHT JOIONHATENBHO BKIIOUAIOTCA CIENYIONINE ITyHKTHI:

- 00paboTka NepCOHANBHBIX [AaHHEIX, MNPHUHATHE HEOOXONMMBIX NPaBOBBIX, OPFaHU3ALMOHHBIX H
TEXHHMYECKUX Mep WM ofecnevyeHre MX NpUHATHA UIA 3aLIUTHl IEPCOHANBHBIX JAHHBIX OT HEIPaBOMEPHOTO WU
coy4aifHOro JocTyna K HUM, YHHYTOXEHHS, W3MEHEeHHd, OJIOKMPOBAaHHS, KOMHPOBAHWA, IIPeJOCTaBIEHMS,
pacnpoCTpaHeHHs MNEpCOHANBHBIX MAHHBIX, @ TalkoKe OT WHBIX HENpPaBOMEPHBIX MNEHCTBHHM B OTHOIIGHWH
NEepCOHAIBHBIX JaHHBIX;

- NpeKpallleHHe B ClIy4dae pacTOpXEHMA CIyxkeGHOro KOHTpakTa 0OpabOTKM NEpCOHANBHBIX INaHHBIX,
CTaBIIMX HM3BECTHRIMM B CBS3M C KCIONHEHHMEM JOJDKHOCTHBIX 00s3aHHOCTel (B ClIyuae pacTODXKEHHS C HIM
CIry)ke0HOr0 KOHTPaKTa).

10 Co6panne 3akoHozatenbcTBa Poccmifckolt ®enpeparmn, 2004, Ne 31, cr. 3215; 2007, Ne 10, cr. 1151,
Ne 16, ct. 1828; 2008, Ne 13, ct. 1186, Ne 30, cr. 3616, Ne 52, cr. 6235; 2010, Ne 5, cT. 459; 2011, Ne 48, cT. 6730;
2012, Ne 50, ct. 6954; 2013, Ne 19, cT. 2329, Ne 27, cT. 3462, cr. 3477, Ne 43, cr. 5454, Ne 48, cr. 6165; 2014,
Ne 52, ct. 7542; 2015, Ne 41, cT. 5639; 2016, Ne 27, ct. 4157; 2017, Ne 1, cT. 46, Ne 15, c1. 2139, Ne 31, cT. 4741,
cT. 4824; 2018, No 32, cr. 5100; OduirnanbHpiii HHTEpHET-TIOPTaN MPaBOBOI HAGOPMAIIMH WWW.pravo.gov.ru, 31
okTa6pa 2018 r.

' Cratbu 4 1 8 ®enepansHoro 3akona ot 27 mons 2010 r. Ne 205-03 «O6 0cobeHHOCTAX MPOXO0XKIEHNUA
(enepanbHON roCyNapCTBEHHOM TPAXIAHCKOM CIYXOHl B cHcTeMe MHHHCTEpPCTBA MHOCTPAHHBIX en Poccuiickoit
@enepauy» yKasblBalOTCS B JOJDKHOCTHBIX PErIaMEHTaX TOJNBKO JHIUVIOMATHYECKUX paGOTHHKOB.

2 Cobpanue 3akoHOnaTebCTBa Poccuiickoit deneparmin, 2004, Ne 31, ct. 3215; 2016, Ne 27, c1. 4157.
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06 ampecax caiitoB u (wmm) crpanur cairos B UTC «HTepHeT», Ha KOTOPEIX OH pasMelall
06IIEAOCTYIHYI0 HHGMOPMAIHIO, a TAKKE JaHHEIE, MO3BOISIONME €r0 MACHTH(HUIHMPOBATh 32
HCKITIOYEHHEM CIIydYaeB pasMeIleHus OOmenocTynHo# HHpopMauvd B pamMkaX HCIONHCHHUS
JOJDKHOCTHBIX 00S3aHHOCTEH IPaXKAaHCKOTO CIIYKaIlero.

9. 3aMecTHTeNns OMpPEKTOpa JAemapTaMeHTa OCYIIECTBISIET HHBIC IpaBa W HCIOJHSET
0G53aHHOCTH, NPEeIyCMOTPEHHblE 3aKOHOZATeNbcTBOM Poccuiickoit Oenepauyud, MpHKa3aMH
(pacnopsxernsmu) MUJ] Poccun, nopydeHHaMd MEHHCTpa ¥ €r0 3aMECTHTENEH, OPyIeHUIMH
mupekTopa JlenapTamenTa (yKa3aTh HaHMEHOBAHHE IENApTaMEHTa).

10. 3amecTuTeNs JMpEKTOpa JA€NapTaMeHTa 3a HEHCIOJHEHME HIIH HEHaUIeKallee
HCIIONIHEHHE JIOJDKHOCTHBIX 00s3aHHOCTEH MOXeT OBITh IPHUBICYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH ¢ 3aKOoHOIarenscTBoM Poccuiickoit denepanuu.

IV. IlepeueHnb BOMPOCOB, IO KOTOPBIM 3aMECTHTENb JUPEKTOpaA
JenapTaMeHTa BIpaBe WK 005328 CaMOCTOATENBHO IPUHAMATD
YIIpaBJICHIECKHE U HHBIE PELICHHU

11. TIpm ucnonHeHuy CryXeOHBIX 00A3aHHOCTEH 3aMECTHTENh TUPEKTOpA AenapTaMcHTa
BIIPaBe CaMOCTOSTENLHO IPHHIMATE PEMICHAUS IO BOIIPOCAM:

(HBpC‘IHCJIPITB BOIIPOCHI, II0 KOTOPBIM 3aMCECTHTCIIb JUPEKTOpa JernapTaMeHTa BHOPAaBC
CaMOCTOATENHFHO [IPUHUMATE YIIPABJICHIYCCKHIC H HHBIC pemeHm).

12. TIpu HMCHONHEHMH CITYXEOHBIX 00A3aHHOCTEH 3aMEeCTHTENh NMPEKTOpa JETIapTaMeHTa
005338 CaMOCTOATENBHO IPHHUMATH PEIICHHUS 110 BOIIPOCaM:

(epedrCIATh BONPOCH, 1O KOTODHIM 3aMECTHTENh NMPEKTOpa JenapTaMeHTa o0s3aH
CaMOCTOSTENBHO IPMHUMATh YIPABICHIECKHE U HHBIE PEIICHHU).

V. IlepedeHs BOIPOCOB, 10 KOTOPHIM 3aMECTUTEIb AUPEKTOPA
JenapTaMeHTa BIIpaBe MM 00g3aH y4acTBOBATh NPY MOATOTOBKE
IPOEKTOB HOPMATHBHEIX IPABOBBIX aKTOB U (MUJIM) IPOEKTOB
YIIpaBJieHYeCKUX H MHBIX PEIICHIH

13. 3aMecTHTeNs MMPEKTOpa AEMAPTAMEHTa B COOTBETCTBHH CO CBOEH KOMIETCHIHEH
BIIPABE Y4aCTBOBATH B OATOTOBKE (0GCYXIEHHM) CEYIOIMHUX IPOCKTOB:

(IepEeYHCINTh BUIHl TPOEKTOB HOPMATHBHBIX TPABOBHIX aKTOB M (MJIH) IIPOCKTOB
YIpaBeHUIECKHX M UHBIX PEIICHHH, B IOATOTOBKE KOTOPEIX BIIPaBe y4acTBOBATH 3aMECTHTENR
JIMPEKTOpPa NEeTapTaMEHTa B COOTBETCTBHH CO CBOEH KOMIETEHIKEH).

14. 3aMecTuTeNs IMPEKTOpa JAENAPTAMEHTA B COOTBETCTBHH CO CBOSH KOMICTCHIMEH
00513aH y4acTBOBAaTh B IOArOTOBKE (0OCYXAEHHUH) CIIEYIOMIUX IPOCKTOB:

TIOJIOKEHUS O JeapTaAMEHTE;

II0JIOXEHUM KypUPYEMBIX OTAENOB JAeNapTaMeHTa,

rpaduka OTITYCKOB IPXXIAHCKUX CITy)KallluX ACNapTaMeHTa;

ciryxe6HOro pacropsika neHTpaisaoro anmmapara MU/ Pocen;

MHBIX aKTOB IO TOPYYEHHMIO HENMOCPEICTBEHHOTO DYKOBOIHMTENs ¥ pykosoxcTsa MHJI
Poccun.

V1. Cpoku u nponenayps! IOArOTOBKH, paCCMOTPEHHUS
IPOEKTOB YIPABICHYECKHUX H HHBIX PEIECHH, MOPANXOK
COIJIACOBAHUA M IIPHUHATHSA JAHHBIX PEIICHHUH
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15. B COOTBETCTBHH CO CBOMMH JO/DKHOCTHEIMH OOS3aHHOCTAMH 3aMECTHTENb TUPEKTOpa
JeTnapTaMeHTa NPHHUMAEeT PEIeHHs B CPOKH, YCTAHOBICHHbIE 3aKOHONATENBHBIMY U MHBIMH
HOpMaTHBHEIME [IPaBOBBIMH aKTamu Poccuiickoit Oenepaiiuy.

VII. TTopsiaok ciryxe6H0ro B3auMOICHCTBUA

16. BzamMmope#icTBHE 3aMeCTHTENs JAUpeKTOpa JcmapTaMeHTa ¢ TpaXIaHCKHMH
cryxamuma MUJ] Poccun, rpaXkmaHCKMMM CITY)XallMMH HHBIX IOCYJapCTBEHHBIX OpraHOB, a
TaKe C APYTHMH IPaXJAHAME M OPraHU3alMAMH CTPOHMTCS B PAMKax JEIOBbIX OTHONICHHH Ha
OCHOBE OOMMX TNPHMHIOUIOB CIyXKeOHOrO TOBENEHHMsS TOCYAapCTBEHHEIX — CIyXalluX,
yTBepKICHHBIX Ykasom Ilpesumenta Poccmifckoit ®enepauun ot 12 aprycra 2002 r. Ne 885
«O6 yTBepkneHMH OOMEX HPHHIMIOB CIy)XEOHOrO TOBEICHMA TOCYHApPCTBEHHBIX
CHyXammx», W TpeOOBaHWH K CIyXeOHOMY IOBE[IEHHIO, YCTAHOBICHHBIX CTaTheH 18
denepaTbHOr0 3aKOHa O TPaXTAHCKOH cCiyk0e, a Talke B COOTBETCTBUM C HHBIMH
HOPMaTHBHBIMH [paBOBEIME akTamu Poccuiickoit ®enepamin u MUJI Poccnn.

VIII. ITepeueHs rocyJapCTBEHHBIX YCIYT, OKa3bIBACMBIX
rpaXIaHaM ¥ OPraHH3alisIM B COOTBETCTBHY C aMHHHUCTPATHBHBIM
permamearom MUJI Poccun

17. YkasaTh NOJNHBIA IlEpedeHb OKa3blBAEMBIX TOCYNAPCTBEHHBIX YCIyr JHOO crenaTh
3aIlACh, YTO FOCYAPCTBEHHbIE YCIYTH HE OKa3bIBAIOTCHL.

IX. ITokasatemu 3¢ PEeKTHBHOCTH H PE3YIbTATHBHOCTH
npodecCHOHaNBHOM CITyKeOHOM IeATEIBHOCTH

18. DddexTuBHOCTS NPOodECCHOHANBHOM CIyXeGHOM JEATEeNBHOCTH — 3aMECTHTEN]
IMpeKTopa JenapTaMeHTa OLEHHBAeTCs 110 pe3yibTaTaM IEsSTENLHOCTH NeNapTaMeHTa, a Takxke
110 CICAYIOMIUM MOKA3aTeIAM:

BBIIONHIEMOMY 06BeMy paGoThl W HHTEHCHBHOCTH TpYZHa, CIOCOOHOCTH COXPaHATH
BHICOKYIO pab0TOCIOCOGHOCTh B IKCTPEMANBHBIX YCIOBUSX, COONIOJCHHIO ciyxebHOMH
IVCITUTLIMHEL,

CBOEBPEMEHHOCTH U OIIEPATUBHOCTH BHINOJIHCHUA HOpy‘ICHPIfI;

Ka4eCTBY BBINOJHEHHOH paboTHl (IOATOTOBKE [OOKYMEHTOB B COOTBETCTBHM C
YCTaHOBJIEHHBIMH TPeOOBAHUAMH, HOTHOMY H JIOTUIHOMY H3JIOXKCHHIO MaTepUaa, I0pAIHISCKH
IPaMOTHOMY COCTABJICHHIO MOKYMEHTa, OTCYTCTBHIO CTHJIMCTHYECKHX H TpaMMaTHYeCKHX
omuboK);

npodeCCHOHANBHOM  KOMIIETEHTHOCTH  (3HAHMIO  3aKOHOJATENBHBIX, HOPMAaTHBHBIX
TIPaBOBEIX AKTOB, IMPOTE NPOPECCHOHANBHOTO KPYro30pa, yMEHHIO paboTaTh ¢ JIOKYMEHTaMH);

CIOCOOHOCTH YETKO OpraHM30BBIBATh U ILIAHHPOBATH BBIIIOJTHCHHUE NOPYUYCHHBIX 3aJaHuiH,
YMEHHIO paliuOHANBHO HCIIOIB30BATh pa60t1ee BpeMs, pacCTaBJLITh HPHOPHUTCTEIL,

TBOPYECKOMY MOAXOAY K PEHICHHIO MOCTaBJICHHBIX 3a1ay, aKTUBHOCTH W WHUIMATHBE B
OCBOEHHM HOBBIX KOMIIBIOTEPHBIX H WHQOPMAILMOHHBIX TEXHOJOTHH, CIOCOOHOCTH OEHICTPO
aJanTHPOBATHCS K HOBEIM YCIIOBHAM H TPeOOBaHHAM;

OCO3HAHMIO OTBETCTBEHHOCTH 3a IOCIIEICTBHS CBOMX JACHCTBHIA, IPHHUMAEMBIX PEIICHHI.

1 Cobpanue 3akoHOonaTenbcTBa Poccuiickoit ®@enepaunuy, 2002, Ne 33, crt. 3196; 2009, Ne 29, ct. 3658.
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IIpunoxenue Ne 8

K IpuKa3zy MUHHCTEpCTBa HHOCTPAaHHBIX AT
Poccuiickoit @eneparuu

oT «26» nexabps 2018 r. No 24949

MPUMEPHBIN JOJ’KHOCTHOM PETJIAMEHT
OEJAEPAJIBHOT'O 'OCYJAPCTBEHHOI'O IT'PAYKJAHCKOI'O CIYXKALIEI'O
IHEHTPAJIBHOT'O AIIITAPATA MUHUCTEPCTBA HHOCTPAHHBIX JAEJI
POCCHICKON ®EJEPAIIUA

VTBEPXJIAIO

(HaI/IMeHOBaHI/Ie JOJDKHOCTH NPCACTABUTCIISI HAHUMATCIIA
160 Ji1a, YIIOJTHOMOYECHHOI'O HaHI/IMaTCIICM)

(moamuck) (hamMHUITAs, HHALKAIIEI)
OT «__» 201 _r.

JOJDKHOCTHOM PETJIAMEHT
HAYAJIBHUKA OTIEJIA

(Yka3zaTh HauMeHOBAHHE omeﬂal)
I. O6mue monoxxeHus

1. JlomxHOCTh ¢enepanbHOM TOCYIapCTBEHHOM TpakJaHCKOM cinyxObsl (mamee -
rpaxzaaHckas cinyx0a) HadaJbHHKa OTHeNa (yKa3aTb HamMeHoBaHWe otaena) MUJ] Poccun
(manee — HavyaIbHHUK OTZENA) OTHOCHUTCS K IJIaBHOM Ipymie AOJDKHOCTEH FpajkAaHCKOH CIIy>KObI
KaTeropuy «pyKOBOAMTEIIN ).

Peructpanmonnsiit Homep (kon) nomkHocty — 12-1-2-006.1.
2. O6nacth npodeccHoHANTBHOHN CITy>KeOHOM JAeATeIbHOCTH HadallbHUKA OTIeNA:

(ykazate oOmacTh npodecCHOHANBHON CITy)XeOHOH  JIesATeNnbHOCTH  (eaepabHOTO
rocyIapCTBEHHOI'O IPaXXAaHCKOTO CIYXKAalIEro (fajee — rpayXIaHCKHHA CITy>KaIuit).

3. Bun npodeccuonanbroi cimyxeGHO# NeATeTbHOCTH HavaldbHUKA OT/eNa:

(YKa3aTh BUJI IPO(ECCHOHANBHOMN CITyKeOHOM AeATeNbHOCTH IPaXIaHCKOTO CIIyKallero).”

' Jlns CcTpYKTYpHBIX MONpa3NeNCHHH LEHTPATLHOTO ammapaTa MHHHCTEPCTBA HHOCTPAHHBIX €N

Poccuiickoit  @epepaurn  (MHJ] Poccum) 1o  OCYLIECTBICHMIO BHYTPEHHeTO (DPMHAHCOBOrO — ayauTa
1 110 OpTaHU3aLMY MEPONIPUATHH N0 MOOWIM3ALMOHHOM MOATOTOBKE M MOOHIIH3aLNH.

? Mpu ykasaHuu 061acTH NpodeCCHOHANBHOM CTyXeBGHOM IeSTeTbHOCTH PEKOMEHIYETCS HCIIOIb30BATh
CNPaBOYHMK KBAJIM(GUKALMOHHBIX TpeOOBaHMN K CHNELHMANLHOCTAM, HAIPABICHUAM MOATOTOBKH, 3HAHHAM U
YMEHHAM, KOTOpbIE HEOOXOAMMEI JUTS 3aMeNIeHUs JOJDKHOCTE! rocy1apcTBEHHOH rpaskAaHCKOM CIrykObL ¢ y4eTOM
o06macTi u BuAa NpodecCHOHANBHOM CITy)KeGHOM NeATENPHOCTH FOCYIAPCTBEHHBIX TPaXIaHCKHX CITyXKamux (nanee
— CrpaBoyHHK KBanM(MKAlMOHHEIX TpeboBaHMIl), NpelyCMOTPEHHEIH JacThio § cTtath 12 dexepanbHOro 3aKkoHa
ot 27 mons 2004 r. Ne 79-03 «O rocynapcrBeHHON rpaxaaHckoii ciyx0e Poccuiickoit ®enepanmmny» (Cobpanue
3axoHozarenscTBa Poccuiickoit ®enepauuy, 2004, Ne 31, cr. 3215; 2013, Ne 27, ct. 3477; 2015, Ne 1, ct. 63; 2016,
Ne 27, ct. 4157) (nanee — @enepanbHbIi 3aK0H 0 rpakAaHCKo cryx6e).

* Tpu ykasaHWM BHIA TPO(ECCHOHANBHOM CHYXeOHON NEATENBHOCTH PEKOMEHIYETCS HCIIONb30BATH
CnpaBo4HHK KBAJIM(PUKALUOHHBIX TpeGOBAHUI.
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4. HasnaueHue Ha JOIDKHOCTH Ha4albHHMKA OTJAENAa M OCBOOOXIEHHE OT JOJDKHOCTH
ocyIecTBisieTcss MunucTpoM mHOCTpaHHEIX aen Poccniickoit ®enepannn (nanee — MusuCTp).

HavaneHuk oTaena HemocpeCTBeHHO MOAYUHAETCS MUHKCTDY.

5. B nepHos 0TCYTCTBHS Ha4albHHKA OTAENa €0 MOJIHOMOUMS OCYIIECTBIIAET 3aMECTHTENb
HayaJIbHUKa OTJEJIa B COOTBETCTBHH C PaclOpsDKEHUEM HadalbHUKA OTHAENA, COrVIACOBAHHBIM C
Munnctpom.

II. KsanmuduxaryonHsie TpeGOBaHUSA K YPOBHIO MPOdeCCHOHANBHOTO
00pa3oBaHHus, CTAXY IPAXKAAHCKOM CITy>KOBI HIIM CTaXY paGoTEI
TI0 CTIENHAIBHOCTH, HAIPaBJICHHUIO IOATOTOBKH, 3HAHUAM M YMEHHSIM,
KOTOPBIE HEOOXOAUMBI U UCTIOTHEHHUS T0KHOCTHBIX 00S3aHHOCTEH,
a TaKXXe IIPH HAJIMYMH COOTBETCTBYIOIIETO PENICHUS MPEACTABUTES
HaHUMATeNs — K CIEUATFHOCTH, HATIPABJICHHIO IOATOTOBKH"

6. Ina 3amemenMs NODKHOCTH HAaYaibHHKA OTJENA YCTAHABIMBAIOTCS CIIEHYIOIIHE
TpeOOBaHHUS:

a) HaJIM4Ke BBICIIEro 00pa3oBaHus He HU)XE YPOBHS CHELHATATETA, MATHCTPATYPHI;

0) HaMYKe He MEHEE JBYX JIET CTa)Ka IPaKHAHCKOM CIyXOBl MM CTaxka paboThl IO
CIIEUATBHOCTH, HANPABICHMIO ITOATOTOBKH; IS JIMI, HMEIOIINX THILIOMBI CHELHAINCTA HMIIH
MarucTpa ¢ OTIHYHEM, B T€YEHHE TPEX JET CO OHS BBIJAYM JUILUIOMA — HE MeHee OJHOIO roja
CTaka TOCYAAapCTBECHHOM TIpPaXAaHCKOH CIyxOBl WM cTaxa paGoThl IO CIEIHAILHOCTH,
HaIpaBJICHUIO IOATOTOBKH;

B) HaJlHyMe 0a30BBIX MpPO(eCCHOHANBHBIX 3HAHWM, BKIIOYAs 3HAaHHE: rOCYJApPCTBEHHOTO
s3pika Poccuiickoii ®enepanuu (pycckoro szbika); Koncrurymum Poccuiickoii ®enepanum,
¢enepanbHBIX KOHCTUTYIIHOHHBIX 3aKOHOB, (heJiepaIbHBIX 3aKOHOB OT 27 Mast 2003 r. Ne 58-33
«O cucreMe rocynapcTeeHHOM cyx651 Poccmiickoit Gexepamum, ot 25 nexabps 2008 r. Ne 273-
@3« nporuBoaeiicTBHA Koppynulm§ 1 QenepallbHOrO 3aKOHA O TPaXKTAHCKOM CITykOe; OCHOB
JETONPOU3BOCTRA, YIPABIEHA U OPraHM3alMH TPY/a; Ipolecca MPOXOXKISHUS rpakKIaHCKOM
CTyXOBl; HOpPM JenoBoro oOmeHHs; ¢GopM H  MeTofoB paboTel C HpPUMEHEHHEM
aBTOMATU3HPOBAHHBIX CPEICTB YIPABIICHHUS; IPABOBBIX aclleKTOB B 00JacTH MHAOPMAIIHOHHO—
KOMMYHHKaMOHHBIX TexHojorui (manee — MKT); nporpaMMHBIX TOKYMEHTOB U NPHOPUTETOB
rocyaapcTBeHHOM monuTuku B obmact MKT; npaBoBeIX acmekToB B cdepe NpenocTapIeHUs
rOCyJJapCTBEHHBIX YCIYT HAcelCHWIO M OpraHM3alyaM IocpeicTBoM mnpumenenus WKT;
alnapaTHOro M MPOrpaMMHOrO OOECIEYEHHs; BO3MOXKHOCTEH M OCOOCHHOCTEH MpPHUMEHEHHS
coBpemeHHBIX KT B opranax rocyaapcTBeHHOH BIacTH (Zajee — rOCYAApCTBEHHEIE OPTaHEI),
BKJIIOYAsh HCIOJIb30BAHHE BO3MOXHOCTEH MEKBEJOMCTBEHHOIO JOKYMEHTOOOOpOTa;, OOIIMX
BOIIPOCOB B obnacTh obecneueHHs HHPOPMAIUOHHON O€30MaCHOCTH; OCHOB IIPOEKTHOTO
ynpasiienus; ciyxebnoro pacnopsaka MMH]l Poccmu; mopsiaxka paGoTsl co cayxeGHOM u
CEKpeTHOH HH(pOpMaruelt, peXKUMHBIX TPeGOBaHUIA; IPAaBHJI OXPAHBI TPYAA H MPOTHBOHOXKAPHOM
6€301MacHOCTH;

I) Haju4ue nNpoQecCHOHANBHBIX 3HAaHWH B cdepe 3aKoHojarTenbcTBa Poccuiickoit
®Geneparuu:

* Tpu 3amonHenun pasaena Il HACTOALIETO AOMKHOCTHOTO pernaMeHTa PeKOMEHIYeTCsS HCIONb30BaTh
CnpaBoYHUK KBATH(UKALHOHHLIX TPeGOBaHHIA.

5 Cobpanue 3akoHoxaTenbeTBa Poccuiickoit ®epepanuu, 2003, Ne 22, c1. 2063; 2016, Ne 22, ct. 3091.

¢ Co6paume 3akoHOMaTeNbcTRa Poccuiickoit Denepanny, 2008, Ne 52, ct. 6228; OduumanbHeL HHTEpHET—
I0pTal MpaBoBoi HHGOpMAIMU WWW.pravo.gov.ru, 31 okrabps 2018 r.
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(mepevncnuTE HOPMAaTHBHEIE IIpaBOBHEIE akThl Poccumiickoit Menepannn, 3HaHAE KOTOPBIX
HEOOXOMMMO Ul 3aMEIUeHHs JOJDKHOCTH TPaXKIaHCKOM CIyXOBl B paMKax oONacTH M BHIA
npodeCcCHOHATBHOM CITyXeGHOM AeATEILHOCTH);

1) HUIMYHE HHBIX PO(eCCHOHATIBHBIX 3HAHUIA:

(mepedncnuTh NpodeccCHOHANbHBIE 3HAHUA, HEOOXOMMMBIC I 3aMELIEHHS OJIKHOCTH
TPOKJIAHCKOH CIIykObl B paMKaX o00JacTH ¥ BHAa NpO(EeCCHOHAIBHOM CIyXeOHOM
lIeHTeJ'IBHOCTI/I);7

€) HaIn4ue IpodeCCHOHATBHBIX HABBIKOB, HEOOXOAMMBIX JJI:

PYKOBOJCTBA KOHKPETHOH, ompenesneHHoH MunnctpoM cdepoil  IeATeIbHOCTH,
PYKOBOACTBA CTPYKTYPHBIM IOJpPAa3[EICHHEM; OpPraHW3alMd ¥ IUIAHHPOBAHHSA paboTHI;
OIEPaTHBHOTO IPHUHATHSA M peajlM3alliM YINPaBICHYCCKUX pEIIeHUH; moadopa U pacCTaHOBKH
KaJpoB; KOHTpPOJIA, aHajIM3a H IPOrHO3HPOBAaHHSA IIOCIEACTBHA IPHHAMAEMBIX pEUICHHHE H
BHOCHMBIX IIPEJUIOKCHHM; BeJCHHS JAEJIOBBIX IIEPErOoBOpPOB M Oecel, B TOM YHCIE C
NPEACTAaBUTEIIMH HMHOCTPAHHBIX TOCYAApCTB M MEXIYHAPOAHBIX OpraHU3alMil; MyOIHYHOro
BBICTYILICHHS II€PE]] OTEYECTBEHHONH UM MHOCTPAHHOH ayIMTOPHSAMH; BEACHHUS MOJHTHYECKOH U
HH(pOPMAMOHHO—Pa3bACHUTENIBHON PaGOThL; MOJNEP)KAHUA B3aUMOACHCTBHA ¢ (heaepaTbHBIMH
OpraHaMd  MCIOJIHHTEIBHOHM  BIaCTM M JPYTMMH  TOCYJAapCTBEHHBIMH  OPraHaMH,
npeactaButeiaiMi  cyObexToB Poccumiickoit ®enepanuu, MYyHHIMOAIBHEIX 0Opa30OBaHUIA,
JENOBBIX KPYroB, OONIECTBEHHBIMH, HAyYHBIMH H DEIUTCHO3HBIMH  OpPraHH3alUsIMH,
OQUUHANBHEIME JIMIAMH, HHOCTPAaHHBIMH H MEXIYHAPOAHBIMH CTPYKTYpaMM; IOIyd9eHHS
HeoOxoauMol HHpOpMaHH; NOATOTOBKH W PEAAKTHPOBAHUS IUIIOMATHYECKUX H CIIYKEOHBIX
JIOKYMEHTOB, B TOM YHCJIE IHCEM, OTBETOB Ha 3allPOCHI, OTYETOB, HOT, 3amuceil Oecell, ClpaBoK H
UHQOpMALlMK,  OCYUIECTBIEHHS MX  OKCIEPTH3bI, HOPMOTBOPYECKOH  JEATENHHOCTH;
CHCTEMATH4ECKOTO NOBEIMIEHHS IPOPECCHOHATBHBIX 3HAHHIA; HCIIONB30BaHus B paboTe ONKBITa U
MHEHHs KOJUIET, HMHOCTPAaHHOM M MEXIYHApOAHOM IpPakTHKH, COBPEMEHHBIX HAayYHBIX
AOCTH)KEHHUH; T0Ib30BaHMs COBPEMEHHOM OPITEXHHKOM U IMPOrpaMMHBIMH NIPOAYKTaMH; paboThI
C BHYTPEHHMMHM H INepu(epuiHBIMH YCTpOHCTBaMM KOMIBIOTEPA, ¢ HHPOPMAIMOHHO—
TEIEKOMMYHHKalMOHHEIME ceTsMu (manee — UTC), B tom uucne ¢ UTC «urepuem, B
OMEPAIlHOHHOM CHCTEME, B TEKCTOBOM pEJAKTOpe, C 3JIeKTPOHHEIMHM Tabnuilamu, ¢ GasaMu
JaHHBIX, MOArOTOBKM NpE3eHTAllUM, HCIOIb30BaHHA IpagudecKX OOBEKTOB B 3JIEKTPOHHBIX
JNOKYMEHTaX, YIPaBIE€HUS 3JIEKTPOHHON MOYTOH; pa3pabOTKH MHHIMATHBHEIX MPEIOKEHHHA 0
COBEPIIEHCTBOBAHHMIO PaGOTHI HA [IOPYIEHHOM y4acTKe;’

) HaJIM4YHe NpodeCCHOHATPHBIX YMEHHI:

7 B cnyuae ecu B NOIKHOCTHBIC OGA3aHHOCTH HAaYalbHMKA OTZENA BXONAT GYHKUMH 1O CO3]aHMIO,
Pa3BUTHIO U AAMUHHCTPUPOBAHIIO MHH)OPMALMOHHBIX CHCTEM B LiHTpaibHOM ammapate MU Poccun, To B ero
HOJDKHOCTHOM PpErJaMeHT JONOJHUTENbHO BKJIIOYAIOTCS CICAYIOIMHAE TpPO(EeCCHOHANBHEIE 3HAHMA: CHCTEM
B3aVMOJEHCTBHA C rpaXkJaHaMM M OPraHH3alliaAMH; YYETHBIX CHCTeM, 00eCTeUHBAIOMINX OLANEPKKY BBIIOJHEHHUS
beneparbHEIME TOCYJApPCTBEHHBIMM OpPTraHaMH OCHOBHBIX 331ad W (YHKLMA;, CHCTEM MeKBEJOMCTBEHHOTO
B3aWMOJICHCTBHSA; CHCTEM YNPABIEHHA TOCYNapCTBEHHHIMH HHGOPMAMOHHBIMM pPeCcypcaMH, HH(OPMAIHOHHO-
AHATUTHYECKUX CHCTEM, obecnieunBarommx c6op, oOpaboTKy, XpaHeHHEe M aHATU3 NaHHBIX; CHCTEM YIpaBieHHs
3JIEKTPOHHLIMH apXHBaMH, CHCTEM MH(pOPMALMOHHOM 0€30IIacHOCTH, CHCTEM YNPaBJIeHHA SKCILTYaTalHEH.

® B cyuae ecnu B IOJDKHOCTHbIE OGS3aHHOCTH IPaXIAHCKOIO CI[yXalllero, 3aMeaoIero J0KHOCT
HayaIbHYKA OTAENA, BXOAAT (GYHKIHUH I10 CO3AAHHIO, PA3BUTHIO ¥ aAMUHUCTPRPOBAHHMIO HHYOPMALIMOHHBIX CHCTEM
B LeHTpanbHOM ammapate MHJI Poccuy, a Takke HMCIONBL30BaHHIO HPOTPAMMHEIX TIPOOYKTOB, 00eCHeYHBAIOMIMX
aBTOMATHU3ALMIO TOCYJApCTBEHHLIX (YHKUMI, TO B €ro JOJDKHOCTHOM pPerjiaMeHT IONOJHUTENLHO BKITIOYAIOTCS
cleaytoLHe MpodeCCHOHANEHBIC HARBIKU: Pa0OTHI C CHCTEMaMH B3aNMOIEHCTBHUS C IPaKIaHAMH U OPTaHH3AIMAMY,
C CHCTEMaMH MEXBEIOMCTBEHHOIO B3aMMOJCHCTBHMA, € CHCTEMaMH YHpaBJieHHS TI'OCYAapCTBEHHBIMHU
MHGOPMALMOHHEIME PECypcaMH, ¢ HHGOPMALMOHHO-AHATHTHYECKHMH CHUCTEMaMH, OGECTIEYMBAIOIMMHE CGOp,
00paboTKy, XpaHEHME M AHATH3 JaHHBIX, C CHCTEMaMH YNPABICHUS DIEKTPOHHLIMH apXMBAMH, C CHCTEMaMM
H“HGOPMaNUOHHO 6€30ITacHOCTH, ¢ CHCTEMaMH yIIPABJICHUA 3KCILTyaTalMe.
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(mepeuncnuTs MpodeccHoHaNbHbIE yMEHHUs, HEOGXOIMMbIE IS 3aMENEHHs NODKHOCTH
TPKNAHCKOM CHYXObl B pamMKax o6nacTd W BuAa IPodecCHOHATBHOMN ciryxeOHoit
JESATENBHOCTH).

II. lomxaOCTHEIE 06S3aHHOCTH, TIPaBa M OTBETCTBEHHOCTD

7. B mepevens NOIDKHOCTHBIX 06S3aHHOCTEH HaYaNBHHEKA OTIENA BXOJIUT :
(nepeuncuTh JOIKHOCTHBIE 00SM3aHHOCTH HAaYaIbHUKA oTena).

8. OcHOBHEIE TIpaBa H 00I3aHHOCTH HAYATLHAKA OT/IENA, a TAKKE OTpPaHUYEHUS, 3aNPETHI
TpeOOBaHHs, CBSA3aHHBIE C TIPAKAAHCKOH CHyx6oll H  OCOBEHHOCTSIMH IPOXOXKACHHS
TPXIaHCKOH CykObl B cucteme MUJ[ Poccuu, KOTOpEIE YCTAHOBIEHBI B €O OTHOIICHHH,
IPEyCMOTPEHBI CTaThsMH 14 — 18 ®enepanbHoro 3akoHa o rpaxaanckoit ciyx6e'’ u crarpamu
4, 5, 8 ®enepansHOTO 3aK0Ha OT 27 Mroys 2010 T. Ne 205-®3«06 0co6EHHOCTIX HPOXOXKACHHUS
enepanbroit rocynapcTBEHHOI rpaXIaHCKOM CIYKObI B CHCTEME MunncrepcTBa HHOCTPAaHHBIX
Jen Poccuiickoit (I)e;[epaunm.“

HavyaneHHK oOTZ€Na B COOTBETCTBHH cO cratbeir 20.2 QenepanbHOrO 3aKoHa O
rpaxiaHcKol  cnyx6e'? o6szan NPEACTaBIATh NPEACTABUTENI0 HAaHUMATENsd CBEACHHA 00
ajpecax calToB M (wim) crpanun calitoB B UTC (/IuTepHeD), HA KOTOPHIX OH pasmeman
O0IIeIOCTYyIHYI0 HHGOPMALKIO, a TaKKe NaHHBIE, IIO3BOJAIOIIHE €ro HAEHTU(UIHPOBATh 3a
HCKIIOYCHNEM CJIy4acB pasMEIUEeHHs OOIEeAOCTynHOH HH(OpManuM B paMKax HCIOJTHEHHS
AOIDKHOCTHBIX 0053aHHOCTEH IPaXkIaHCKOTO CITy KaIIeTo.

9. HawaneHmK oOTZeNa OCYIIECTBISET MHBIE NpaBa M HCTIOIHAET obs13aHHOCTH,
IPEXYCMOTPEHHBIC 3aKOHOJATEIECTBOM Poccuiickoii Denepanum, IIpUKa3aMH
(pactopsixennsmu) MUJT Poccuu, u nopydennsmu MunncTpa.

10. HauanbHuk OTzeNa 3a HEHMCIIONHEHHE WIH HEHANISKAINEe UCIOMHEHHe JO/DKHOCTHBIX
O0S3aHHOCTeH MOXET ObITh [OPUBJIEYEH K OTBETCTBEHHOCTH B  COOTBETCTBHH  C
3aKoHOJaTeNbCTBOM Poccuiickoit denepanuu.

’ B ciydae eciu B JODKHOCTHbIE OGS3aHHOCTH IPaXJAHCKOTO CIY)KaIEero, 3aMenlalomero I0KHOCTh
HavaIbHUKA OTAENA, BXOIAT GyHKUMHA MO o6paboTke NEPCOHANBHBIX JAHHBIX (00BIe HeHCTBHS (onepamuu) uu
COBOKYIIHOCTh NIeHCTBUH (Omepauui), COBEpMIaeMbIX C WHCIOJIB30OBAHMEM CPEICTE ABTOMATH3AUMM MIH 0Oe3
UCTIONBb30BAHMA TAaKHMX CPEACTB C MNEPCOHATLHBIMHM [aHHBIMM, BKMIOYas cOOp, 3amuch, CHCTEMAaTH3ALMIO,
HAKOIICHHE, XpaHCHWE, yTOUHeHWe (OGHOBJICHHE, W3MEHEHME), H3BIEUCHHE, HCTIONB3OBAHHE, Mepeaady
(pacnpocTpaHeHHe, TNpeIOCTaBIeHHe, MOCTYIN), 0OE3MMYMUBAHUE, OnoKUpOBaHHe, YyJaleHWe, YHHYTOKCHHE
TNEPCOHABHBIX JaHHBIX), TO B €10 JOJDKHOCTHOM PETIaMEHT JONOJHATENBHO BKIIOYAIOTCA ClIeLyIONIHe IYHKTHI:

- 00paGoTka NEPCOHANLHBIX NAHHBIX, NPUHATHE HEOOXONMMBIX MPaBOBBIX, OpraHu3alHOHHKIX M
TEXHUIECKUX Mep I 00ecriedenme X MPHHATHA JId 3aIIUThl NEPCOHANBHBIX IAHHBIX OT HENPaBOMEPHOTO HIH
CIYYaHHOTO [0CTYNa K HHM, YHWYTOXEHHs, H3MEHeHWs, GIOKMDOBAHHS, KOMHMPOBAaHMS, [pefoCTaBICHHUA,
pacnpocTpaHeHud MEPCOHANBHBIX JaHHBIX, & TaKKe OT HHBIX HENpaBOMEPHBIX JEHCTBHA B OTHOIICHHH
MEPCOHANBHBIX JaHHBIX;

- TPCKpallleHHe B CIy4ae PacTOPXKEHHA CNyxeOHOro KOHTpaKTa 06paGOTKHM MEpPCOHANbHBIX AAHHBIX,
CTaBIIMX H3BECTHBIMH B CBA3H C MCIOJHEHHEM IOJDKHOCTHBIX OGS3aHHOCTE} (B Ciydae pacTOPXKEHMA C HHUM
CIIyXeOHOro KOHTpaKTa).

10 CobGpanne 3akononarenscra Poccuiickoit ®enepauuu, 2004, Ne 31, c1. 3215; 2007, Ne 10, cr. 1151,
Ne 16, ct. 1828; 2008, Ne 13, ct. 1186, Ne 30, cT. 3616, Ne 52, cT. 6235; 2010, Ne S, cr. 459; 2011, Ne 48, ct. 6730;
2012, Ne 50, ct. 6954; 2013, Ne 19, cr. 2329, Ne27, ct. 3462, ct. 3477, Ne 43, ct. 5454, Ne 48, cr. 6165; 2014,
Ne 52, c1. 7542; 2015, Ne 41, cr. 5639; 2016, Ne 27, cT. 4157; 2017, Ne 1, cT. 46, Ne 15, cr. 2139, Ne 31, ct1. 4741,
cT. 4824; 2018, Ne 32, ct. 5100; OpuumanbHELA HHTEPHET-TIOPTAN NPAaBOBOI uHpOpMALME WWW.pravo.gov.ry, 31
okta0ps 2018 r.

' Craten 4 u 8 ®enepanbHOro 3akona ot 27 mong 2010 r. Ne 205-03 «O6 0coGeHHOCTAX NPOXOXKACHUA
(enepanbHoOlt rocy1apcTBeHHOM rpaxaaHCKOH CTYKObI B CHCTEME MunucTepCcTBa HHOCTpaHHBIX Aen Poccuifckoit
Qenepauuuy yKasklBAIOTCA B JOKHOCTHBIX PErIaMEHTaX TONBKO JIMIUIOMATHYECKHX PaGOTHUKOB.

1 Co6panue 3akononarenscTa Poccuiickoii ®enepaumn, 2004, Ne 31, cr. 3215; 2016, Ne 27, ct. 4157.
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IV. [lepeueHp BONPOCOB, 110 KOTOPHIM HaYaIbHUK
OT/IeNIa BIIpaBe WM 0053aH CaMOCTOSTEIBHO IPHHAMATE
YIIPaBIEHYECKUE U HHBIE PEIICHUS

11. TIlpm wucnonHeHMH CHOyXeOHBIX 00s3aHHOCTEM HadaJIbHMK OTAENA BIPaBe
CaMOCTOSATENIEHO IPHHUMATD PEIIEHUS 110 BOIPOCaM:

(mepeudcIUTL BOLPOCH], IO KOTOPBIM HAYalBHHK OTJAEda BIPaBE CaMOCTOSTEIHHO
IIPUHMMATH YIIPaBICHYECKHAE U WHEBIEC PEIIeHHs ).

12. Ilpu wucnomHEeHHH CiyXeOHBIX 0O0SM3aHHOCTEM HaAYalbHMK OTAela 00s3aH
CaMOCTOSATENBHO IPHHAMATE PELICHUS 10 BOIIPOCAM:

(mepeducnuTh BONPOCHl, IO KOTOPBIM HAuYadbHUK OTAENa 0043aH CaMOCTOSTEIBHO
NPUHUMATH YIIPaBJICHYSCKHE U UHBIE PEIICHHUS).

V. Ilepeuens BONpocoB, 0 KOTOPHIM HaYaJbHUK OTAEIA
BITpaBE MJIM 0053aH y4acTBOBATH IIPH IOATOTOBKE MPOEKTOB
HOPMAaTHBHBIX NIPABOBBIX aKTOB U (HJIH) IIPOEKTOB
yTIpaBJIEHYECKUX U UHBIX PEIICHAH

13. HavanpHHK OTIEna B COOTBETCTBHH CO CBOEH KOMIIETEHIMEH BIpaBe y4acTBOBATH B
HOAroToBKe (006CYXKIAEHNH) CACIYIONMX MPOEKTOB:

(nmepedncnuTe BHABI NPOEKTOB HOPMATHUBHBIX MPABOBBIX aKTOB M (MJIH) MPOEKTOB
YIIPaBICHYECKUX U HHBIX PEIICHHH, B IOATOTOBKE KOTOPHIX BIpaBe Y4acCTBOBATh HAYAILHHK
OT/ETIa B COOTBETCTBHHU CO CBOCH KOMITETEHIIHEH ).

14. HaganmeHHK OTZAENa B COOTBETCTBHM CO CBOed KOMIETEHIHEH 00s3aH y4acTBOBATh B
HMOArOTOBKE (0OCYXIEHUH) CIICAYIONIHX IPOEKTOB:

HoJIoXKeHus 00 oTaene;

ciry>keGHOTO pactopsaka eHTpaibHoro anmapara MUJ] Poccun;

HHBIX aKTOB 110 opy4yeHuio pykosoactsa MIJ] Poccun.

VI. Cpoxu u nponieayps! MOArOTOBKH, PACCMOTPEHHS
IIPOEKTOB YIIPAaBIEHYECKUX U HHBIX PEIIeHHA, TOPAI0K
COTJIACOBAHUS M NMPUHATHUSA JIaHHBIX PeleHMH

15. B cooTBeTcTBHMHM CO CBOMMH JODKHOCTHBEIMH OOS3aHHOCTAMH HAYalbHHK OTZENa
IPUHHAMAET PENICHUA B CPOKH, YCTAHOBJICHHBIE 3aKOHOAATEIHHBIMH U MHBIMH HOPMATHBHBIMH
IpaBOBBIMHU akTamu Poccuiickoii ®enepamum.

VII. Iopsnox cnyxebHOTO B3anMOeHCTBUSA

16. B3aumozelicTBie HayalbHHKa OTAENA ¢ IpaxaaHCKuMmu ciyxamumu MUJ] Poccun,
IPaXJIaHCKUMH CITY)KalllAMH MHBIX FOCYJapCTBEHHBIX OPraHOB, & TAKXKE C IPYTHMMH IpakaaHaMH
U OpraHu3alysAMH CTPOMTCSA B paMKax NEJOBBIX OTHOIICHWH Ha OCHOBE OOLIMX HPHUHIHKIIOB
CIIy)K€OHOrO NOBEAEHHS TOCYAApCTBEHHBIX CIyXallWX, YTBEep)KAEHHBIX Ykasom IIpesumeHra
Poccuiickoit ®enepanun ot 12 aprycra 2002 r. Ne 885 «O6 yrBepkaeHHH OOIMX MPHHIKIIOB
CIy)eGHOTO TOBEJEHMS TIOCY[APCTBEHHBIX CIyXKAaM®)>, H TpeGOBaHHHA K CiyxKeGHOMY
IIOBEJICHUIO, YCTaHOBIICHHBIX cTaTthell 18 PenmepanbHOro 3akoHa O rpakaaHckoil ciyxobe, a

13 Cobpanne 3akoHoaarenbcTBa Poccuiickoit ®epepaumun, 2002, Ne 33, ct. 3196; 2009, Ne 29, c1. 3658.
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TAKKE B COOTBETCTBUM C HHBIMM HOPMAaTHBHLIME NPaBOBBIMU akTamu Poccuiickoit ®enepanuu 1
MW Poccun.

VIII. Tlepeuens rocyaapCTBEHHBIX YCIIYT, OKA3BIBAEMBIX
TpaXJaHaM M OPraHH3alMsIM B COOTBETCTBUH C aAMUHUCTPATHBHBIM
pernamesTom MU/ Poccun

17. VxasaTh NOJNHBIA nepeveHb OKa3bIBAEMBIX TOCYHAPCTBEHHBIX YCIYT JHOO CHENATH
3aIHCh, YTO I'OCYJAPCTBEHHBIE YCIYTH HE OKa3hIBAIOTCA.

IX. Ilokasarenu 3¢ heKTUBHOCTH U Pe3yILTaTHBHOCTH
1podecCHOHATBHOM CIyKeOHOM I1eITeNbHOCTH

18. DddexTuBHOCTS NpOdecCHOHATBHOM CIyxkeGHOM JesTeNBHOCTH HAvalbHUKA OTIEeNa
OIICHUBAETCA I10 CIEAYIONINM [TOKA3aTeIIsIM:

BBINONHAEMOMY 00beMy paboThl M MHTECHCHBHOCTH TPYyZAa, CIIOCOGHOCTH COXPAaHSATh
BBICOKYI0O pabOTOCIIOCOGHOCT B OKCTPEMANBHBIX YCJIOBHSX, COGNIOAEHHIO CIYXeOHOM
JVCIHTUTUHBI,

CBOCBPEMCHHOCTH H OIICPATHBHOCTH BBIIIOJITHEHHA Hopyqunﬁ;

Ka4yeCTBY BBIIOJHCHHOH paboThl (HOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJICHHBIMH TPeOOBAHUAMH, OJHOMY H JIOTHIHOMY M3JI0KEHHIO MaTepHAa, IOPHIAYECKA
TPaMOTHOMY COCTaBICHHIO [JOKYMEHTa, OTCYTCTBHIO CTHJIMCTHYECKHX M TIPaMMaTHYECKHX
omuboK);

NpOeCcCHOHANBHONH ~ KOMIIETEHTHOCTH  (3HAHHMIO  3aKOHOJATENBHBIX, HOPMATHBHBIX
NpPaBOBBIX aKTOB, LIKPOTE NPOQPECCHOHATBHOTO KPYro30pa, YMEHHIO paGoTaTh C JOKYMEHTAMH);
CIIOCOGHOCTH 4€TKO OpraHM30BBIBATh W ILIAHHPOBATH BBLINOJHEHME MOPYYEHHBIX 3aiaHH,
YMEHHIO PallHOHAIBHO HCIIONB30BaTh pabodee BpeMsl, pacCTaBIATh IPHOPUTETHL

TBOPYECKOMY INOIAXOAY K PCIICHHUIO IIOCTABJIICHHBIX 3a1aY, aKTHBHOCTH H MHHUIHNATHBE B
OCBOCHHH HOBBIX KOMIIBIOTEPHBIX H HH(bOpMaIII/IOHHLIX TEXHOJIOTHIA, CITOCOOHOCTH GBICTpO
aIANITUPOBATHC K HOBLIM YCJIIOBUSIM U TpeGOBaHI/IHM;

OCO3HAHHIO OTBCTCTBCHHOCTH 3a IOCJIEICTBHSI CBOUX ﬂeﬁCTBHﬁ, IPUHUMACMBIX pemeHHﬁ.




JINCT O3HAKOMIJIEHUA
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[Tpunoxenue No 9

K pukazy MUHHCTEPCTBA HHOCTPAHHBIX JETT
Poccuiickoit enepanuu

0T «26» nexabps 2018 r. Ne 24949

TNPUMEPHBIN TOIKHOCTHOM PETJIAMEHT
®EJIEPAJIBHOI'O T'OCYJAPCTBEHHOI'O I'PAKIAHCKOI'O CAYXKAILEIO
HEHTPAJBHOI'O AITMIAPATA MUHUCTEPCTBA HHOCTPAHHBIX JIEJI
POCCHUMCKOM ®EJNEPALINU

YTBEPXJAIO

(HauMeHOBaHUE JOJDKHOCTH TIPEICTaBUTEI HAHUMATEIIS
160 U, yIoJIHOMOUYEHHOTO HAaHUMATEIIEM )

(noanucek) (bamMuITUs, HHUIHAITEI)
oT «__» 201 _r.

JTOJKHOCTHOM PEIJIAMEHT
3AMECTHUTEJISI HAYAJBHUKA OT/IEJA

(Yxa3zaTh HAaUMEHOBAHHUE omenal)
1. O6mue morosxeHUs

1. JlomxHOCTh (emepanbHOH TOCYHapCTBEHHOM TIpakaaHCKoM cioyxOsl (mamee -
rpaxkanckas ciry>06a) 3aMecTuTeNs HadyalbHUKa OT/eNna (yKa3aTh HauMeHoBaHue otaena) MUJ|
Poccnu (nanee — 3aMecTHTENs HaYaIbHUKA OTJENA) OTHOCHTCS K [JIaBHOM TPYIIE JODKHOCTEH
Ipa’XHaHCKOH cTyOBI KATETOPUH «PYKOBOJAUTEITH Y.

Peructpaunonnslit Homep (ko) gomxHocTH — 12-1-2-006.2.

2. Obnacte mpodecCHOHANBHON CITyXeOHOH MeITEeTbHOCTH 3aMECTUTENS HadyalbHHKA
OTAeNa:

(ykazaTp 001acTh NpOQECcCCHOHATPHOU  CIyXeOHOUM  JIesSTEeNBHOCTH  (eaepaabHOTO
rocy1apCTBEHHOIO TPaXKAaHCKOTO CIIy)KaIIero (fajee — TpayKAaHCKHi CITysKaIuit).

3. Bun mpodeccroHanbHOM ciryXeGHOMN NesTeNbHOCTH 3aMECTHTE)A HadyaIbHHKa OTIENa;

' Jlna CTPYKTYpHBIX TOApasfeNeHHH LEHTPATbHOr0 ammapaTa MEHHCTEPCTBA MHOCTPAHHBIX e

Poccuiickoii  ®enepaurn  (MH]J] Poccum) 1o  OCYIUECTBICHHIO BHYTPEHHero ()UHAHCOBOTO — ayauTa
H 110 OPTaHU3aM1 MEPOTIPUATHH 10 MOOWIH3AIIMOHHOM OATOTOBKE M MOGHIN3ALIAH.

? Mpu yxasauun obnactu npoeccuoHanbHOR cTyxeOHON NeATEeNbHOCTH peKOMEHIYeTC WCIIONb30BaTh
CMPABOYHHK KBATM(HKALMOHHBIX TpeOOBaHMN K CIELHANBHOCTIM, HANpaBICHHSIM MOATOTOBKM, 3HAHUAM U
YMEHIAM, KOTOpbIe HEOOXOMMMBI JUIS 3aMEIEeHNs JODKHOCTEM rocyapCTBEHHON IPaKAaHCKOM CITyX0bl ¢ yHeTOM
obnacty ¥ BuIa NpodecCHOHANBHOM Ci1yXeOHOU NesATeNbHOCTH TOCY AaPCTBEHHEIX IPaXkIaHCKHX CIYXKaIUX (nanee
— CnpaBoYHHK KBATHOUMKALMOHHBIX TpeGOBaHMUIT), MpexycMOTpeHHbIH yacThio 8 crarthy 12 MeaepanbHOTO 3aKOHA
ot 27 mons 2004 r. Ne 79-®3 «O rocymapcTBeHHOM rpaxmaHckoil cinyx6e Poccuiickoit ®enepamuny (Cobpanue
3akoHoaTenscTBa Poccuiickoit ®enepanmu, 2004, Ne 31, cr. 3215; 2013, Ne 27, cr. 3477; 2015, Ne 1, cT. 63; 2016,
Ne 27, ct. 4157) (nanee — @eneparsHeIi 3aKOH O MPaKTAHCKOM ci1yxOe).
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(yka3ath BUA NpodecCHOHAIBHOM CITyXKeOHOH JeITeIbHOCTH IPaXIaHCKOro cny>1<amero).3

4. HasHaueHHe Ha JOJDKHOCTH 3aMECTHTENM HauyaJbHUKA OTHeNla M OCBOOOXKIEHHE OT
JOIDKHOCTH OCYLIECTBIsIETCS MUHHCTpOM HHOCTpaHHBIX nen Poccuiickoit Penepanun (manee —
MuHHCTp).

3aMecTHTEIb HAyaJbHUKA OTJACTIA HEMOCPEICTBEHHO IIOJYMHSACTCS HA4YaIbHHKY OTHena
(yKa3aTh HaUMEHOBaHUE OT/IENA).

5. B cilydae BpeMEHHOTO OTCYTCTBHUS HaYalbHHUKa OT/AeNa (yKa3aTh HANMEHOBAHHE OTHENA)
3aMECTMTEN, HaYaJlbHMKAa OTAENa HCIOONHAET €ro O00f3aHHOCTH B COOTBETCTBHH C
pacniopsDKeHHEM HavdalbHHKa oTnena (ykasaTh HAaMMEHOBAaHHE OTHENA), COINIACOBAHHBIM C
Mpunucrpom.

II. KsanudukanuoHssie TpeOGOBaHUS K YPOBHIO ITPOGECCHOHAILHOTO
00pa30BaHus, CTAXy IPaXXTaHCKON CITyKOBI HIIH CTaXXy pabOThI
TI0 CIIENHATBHOCTH, HANPAaBIEHUIO IIOATOTOBKH, 3HAHHUSM H YMEHUSM,
KOTOPEIE HEOOXOAMMBI ISl HCTIOJTHEHHUSI JOJDKHOCTHBIX 0053aHHOCTEH,
a TaKKe TIPH HATMYUH COOTBETCTBYIOIIETO PEIICHHUS IPEICTaBUTEIA
HAHEMATeNs — K CIIeLHATbHOCTH, HAPABICHHIO TIOTOTOBKH

6. I[IISI 3aMEIleHUud JOJDKHOCTU 3aMECTUTENsT HAaYaJbHHKA OTACIa YCTaHABJIMBAIOTC
CICAYIOIIUE Tpe60BaHI/IHZ

a) HaJIM4Me BBICIIEr0 0Opa30BaHUs He HIDKE YPOBHS CIEIHATMTETA, MaIHCTPATYPBI;

6) HanuMuMe He MeHee [BYX JIeT CTaXka IpakHaHCKOH ciIyxObl MM cTaxa paboThl MO
CIELUAILHOCTH, HAIPABICHHIO ITOATOTOBKY; JUIS JIMI, MMEIOIIHUX AHILJIOMBI CICIHAINACTA UIH
MAarucTpa ¢ OTIMYHEM, B T€UEHHE TPEX JIET CO JHs BBLIAYM JMILIOMa — HE MEHEe OJHOTO roza
CTaXa TOCYJAapCTBEHHOM TpaXJaHCKOW CIyXOBI WM CTaXa pabOTBHI IO CIEHHAIBHOCTH,
HaIPaBJIEHMIO TOJATOTOBKH;

B) Hajuune 6a30BBIX MPOoGdeCCHOHAIBHBIX 3HAHMM, BKIIOYAs 3HAHUE: TOCYXApCTBEHHOIO
s3elka Poccuiickoii ®eneparmu (pycckoro s3bika); Koncrutynum Poccuiickoit ®enepanuy,
denepanbHBIX KOHCTHTYIIMOHHBIX 3aKOHOB, deiepanbHBIX 3aKoHOB oT 27 Mas 2003 r. Ne 58-@3
«O cucTeMe rocymapcTBeHHOHR ciyx0nl Poccuiickoi (I)e,uepaunné , ot 25 nekabps 2008 r. Ne 273-
@3 «O npoTUBOIEHCTBHH Koppymmn? u DefepalbHOTO 3aKOHA O TPaXKIAaHCKOH CITyKO€; OCHOB
JeNONpPON3BOJCTBA, YIPABICHH U OPraHH3aMH TPYJa; IPolecca MPOXOXKACHHS TPaXIaHCKOH
cayx0bl; HOpPM JenoBoro oOmeHus; ¢opM H METOXOB paGoTHl C MPHMEHEHHEM
ABTOMATH3MPOBAHHLIX CPEJICTB YIPABJICHHUS; IPABOBLIX aCIIEKTOB B 00ACTH HH()OPMAIMOHHO—
KOMMYHHUKaIHOHHBIX TexHonorui (garee — MKT); mporpaMMHBIX JOKYMEHTOB M IMPHOPUTETOB
rocyzapcteenHoi monutukd B obnactu MKT; mpaBoBbIX acnekToB B cdepe NMpenocTaBIeHHs
TOCY/IAPCTBEHHBIX YCIyr HACENeHHMI0O M OpraHu3aliMsM mocpeAcTBoM mnpumenenus HKT;
aNMapaTHOTO H IPOrPaMMHOTO OOECHEYEeHHs; BO3MOXKHOCTEH H OCOOEHHOCTEH MpUMEHEHUS
coBpeMenHbIx VKT B opranax rocynapcTBeHHOU BNAcTH (Jalee — roCyJapCTBEHHBIE OpraHsl),
BKJIIOYAs MCIIONB30BAHME BO3MOXKHOCTEM MEXBEZOMCTBEHHOTO JOKYMEHTO0060poTa; o0mmx
BOIIPOCOB B obnacti obecredeHHs HHPOPMAIMOHHONH O€30MacHOCTH; OCHOB IIPOCKTHOTO

’ Ilpu ykasanuW BMAA NPOQECCHOHAIBHOM CIYKEOHOM NEeATENLHOCTH PEKOMEHIYETCA MCIONB30BaTh
CnpaBOYHHMK KBATH(HUKALNOHHBIX TPEOOBAHMUE.

* [Ipu 3amomuennu pasgena Il HAacTOAIIEro MO/DKHOCTHOTO PErNaMEHTa PEKOMEHIYETCS MCTIONB30BATH
CrpaBoYHVK KBaJIu(UKaLMOHHBIX TpeOOBaHMI.

5 Cob6panne 3akoHomaTenbcTBa Poccuiickoit ®eneparuy, 2003, Ne 22, ct. 2063; 2016, Ne 22, ct. 3091.

6 Co6panne 3akoHoAaTenscTBa Poccuiickoit @enepauun, 2008, Ne 52, cr. 6228; O¢umansHeIil HTHTEPHET—
HopTaj NpaBoBoii HHGOPMALMH WWW.pravo.gov.ru, 31 oktabps 2018 r.
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YIpaBieHus; ciyxebHoro pacmopsaka MUJL Poccum; mopsmka paGoTer co ciIyxeOHOH
CeKpeTHON HH(OopMarIHel, peKUMHBIX TPeGOBaHHIT; IIPaBIJI OXPaHbI TPYZAA U IPOTHBOIOXKAPHOIM
6e30macHOCTH;

T) HalM4Me TNPO(ECcCHOHANBHBIX 3HAHWH B cepe 3aKOHONATENBCTBA POCCHICKON
®deneparnyn:

(epevnc/nTE HopMaTHBHBIE NPaBOBEIE akTh Poccmiickoit Denepanyy, 3HanHe KOTOPBIX
HEOOXOMMO IS 3aMEIIeHHs JOJDKHOCTH TPaXAaHCKOHM CIyxGbl B paMKax o6NacTH M BuIa
IPOGeCCHOHANBLHOM CITyKeOHOM NeSTENBHOCTH);

1) HaJIM4Hhe WHBIX MPpoGeCCHOHATBHBIX 3HAHMI:

(lepeyncnuTh mpodecCHOHANBHBIE 3HAHMS, HEOOXOMMBIE I 3aMeIeHMS JO/DKHOCTH
TPOKIAHCKOH CiyxObl B pamMKkax 007acTH ¥ BHZAa NpPOGECCHOHATBHON CIIyKeBHOIM
IICSITCJ'IBHOCTI/I);7

€) HalKuIMe MpoeCCHOHATBHBIX HABBIKOB, HEOOXOMMMBIX JUIS:

PYKOBOJCTBA KOHKPETHOH, oOmpencneHHod MuHHCTpoM cdepoit  desTenpHOCTH,
PYKOBOJCTBA CTPYKTYPHBIM IIOApas[e/€HHeM; OpraHM3alldd M IUIAHAPOBAHHS PabOTEHI;
ONEPaTHBHOTO MPUHATHA M pealM3allMil YIpPaBICHUYECKHX PEIIeHHH; moa0opa U paccTaHOBKH
KaJpoB; KOHTPOJIA, aHalM3a M IPOrHO3UPOBAHUS IOCIEACTBUN NPUHHMAEMBIX PEIIEHHH H
BHOCHMBIX MPEIUIOKEHUH; BENCHHS JEIOBBIX MEPEroBOPOB M Gecel, B TOM UHCIE C
NPEACTABUTENAMA MHOCTPAHHBIX FOCYJAapCTB M MEXAYHApOAHBIX OpraHM3aluii; IMyO6IHYHOrO
BBICTYIJICHHA IIEPE] OTEYECTBCHHOW M MHOCTPAHHOM ayAMTOPUSAMHM; BEICHHUS ITOMHTHYECKOM U
HH(OPMAIHOHHO—Pa3bICHUTEIBHON pabOTEL; MOANEPKaHHS B3aUMOJEHCTBHS C benepanbHBIMH
OpraHamu  WCHOJHUTENLHOH  BIaCTH M JPYTMMH  TOCYJApCTBEHHLIMH  OpraHAMH,
IPE/CTABHTENAME  CyOBekToB Poccuiickoif (demepauuu, MyHMUMNATHHBIX 0Opa3OBaHHIL,
ACMOBBIX ~ KPYroB, OOIIECTBEHHBIMH, HAyYHBIMH M DEJMTHO3HBIMH  OpraHH3ALHSIMH,
OQHUMATLHBIME JTMIIAMH, WHOCTPAHHBIMH H MEXIYHAPOJHBIMH CTPYKTYpaMH; HOJY4YEeHHS
HeoOX0UMOl MH(pOPMALHH; IOATOTOBKA M PEJAKTHPOBAHHS IUIUIOMATHYECKHX M CITykeOHBIX
AOKYMCHTOB, B TOM 9HUCIIE THCEM, OTBETOB Ha 3allpOCHI, OTYETOB, HOT, 3amicei Gecell, CIpaBoK
MHQOPMAlUH,  OCYUIECTBAEHHS WX  SKCIIEPTH3HL HOPMOTBOPYECKOH  NIEATCIHHOCTH;
CHCTEMATHYECKOTO MOBBIICHAS MIPOGECCHORANBHBIX 3HAHUI; HCIIOIB30BaHHA B paboTe OIbITA U
MHCHHS KOJUIET, HHOCTPAHHOH M MEXIyHapoJdHOH IpPaKTHKH, COBPEMEHHBIX HayJHBIX
AOCTHXXEHHH; MOJIB30BAHUS COBPEMEHHOM OPITEXHHKO# H IPOrPaMMHBIMH HPOIYKTaMH; paGOTHI
C BHYTPEHHHMH K IepH(EpUAHBIME YCTPOHCTBAMH KOMIBIOTEpPa, C HH(MOPMALHOHHO—
TEIeKOMMYHUKAIHOHHBIMH ceTsiMu (nanee — MTC), B Tom umcne ¢ UTC arepHem, B
ONEPALHOHHOM CHCTEME, B TEKCTOBOM pENAKTOpE, ¢ JIEKTPOHHBIMH TabiHuamu, ¢ 6GazaMu
AQHHBIX, TOATOTOBKH NPE3CHTAIMH, HCIONB30BAHAA TPAUIECKHX OOBEKTOB B 3IEKTPOHHBIX
AOKYMEHTaX, YIPABICHHUA JIEKTPOHHOMA IOYTOH; pa3pabOTKH MHHULMATABHEIX MPEIOKEHHH O

7 B clyuae ecnu B JIOJKHOCTHbIC OGS3QHHOCTH 3aMECTHTENA HAYATHHUKA OT/IeNIa BXOAT GYHKLHH TIO
CO3JaHMIO, Pa3BUTHIO M aIMUHICTPHPOBAHHIO MH(POPMALMOHHEIX CHCTEM B LEHTpanbHOM anmapate MUJI Poccuy,
TO B €r0 AOKHOCTHOM PeraMeHT JIOTIONHATENLHO BKIIOYAIOTCS CleAyIoKe NPoeCCHOHATLHBIE 3HAHUS: CUCTEM
B3aUMOJIEHCTBHA C IPaXKAaHAMK U OPTaHM3aLMAME; YUETHBIX CHCTEM, 00€CTIeYMBAIOMMX MONEPKKY BHIIONHEHHUS
(enepaibHBIMH TOCYJapCTBEHHBIMH OPTaHAMH OCHOBHBIX 33734 M (DYHKIMI, CHCTEM MeXBEIOMCTBEHHOIO
B3AUMOJEHCTBHA; CHCTEM YNPABIEHUA TOCYJIapCTBEHHBIMH HH(OPMALMOHHEIMHM PECYpcaMH, HH(MOPMALHMOHHO-
aHAIMTHIECKUX CHCTEM, obecrednBalomyx c6op, 06paGoTky, XpaHeHHe M aHATM3 JAHHBIX; CHCTEM YNpaBICHHS
MEKTPOHHBIMU apXHUBAMH, CHCTEM HH(OPMALUOHHON 6€30IIaCHOCTH, CHCTEM YHpPABJICHHA SKCILTyaTaLyel.




COBEPIICHCTBOBAHUIO paGOTBI Ha MOPYYCHHOM yqaCTKe;s

) HaIu4Ke NpoecCHOHANBHBIX YMEHHH:

(mepeuncnuTh NpodeCcCHOHANBHEIE YMEHHS, HEOOXOANMEIC Ui 3aMEIICHHS JODKHOCTH
TpaXAaHCKOH CIoyxObl B pamMKax oONacTH W BHJAa NPOodEeCCHOHATBHONH CITyXKeOHOi
JIESATEIBHOCTH).

III. MomxHOCTHREIE 0053aHHOCTH, IPaBa U OTBETCTBEHHOCTH

7.B MNEPEICHD JOIXKHOCTHBIX 00s13aHHOCTEH 3aMecTHTENA HadyalbHUKA oThcla BXO,Z[I/ITQI
(nepeqncnnrb JOJKHOCTHBIC OOS3aHHOCTH 3aMeCTHTENS HavyaILHHKA OTI[eJ'Ia).

8. OcHoBHBIE mnpaBa H O00S3aHHOCTH 3aMECTHTENs HavyaJbHMKA OTAeNIa, a Takxke
OrpaHUYEHUs, 3anpeTsl 1 TpeOoBaHUA, CBA3aHHBIE C TPaXXIaHCKOM cyx00if U 0COOEHHOCTAMMI
IIPOXOXIEHHUS I'pakJaHckoi ciyxO0bl B cucreme MUJ] Poccun, KOTOpBIE YCTaHOBIEHBI B €0
OTHOIICHHH, NpeAycMOTpeHBl crarhiMu 14 — 18 ®depepanbHOro 3akoHa O TpaKIaHCKOM
ciyx6e'’ u cratesmm 4, 5, 8 ®enepanpHoro 3akoHa ot 27 mions 2010 r. Ne 205-®3 «O06
0CcOOEHHOCTIX MPOXOXKAEHH (eliepaTbHOM rocyIapCTBEHHON IPasKAaHCKOM CITy>KOBI B CHCTEME
MunnctepcTBa HHOCTpaHHLIX Jen Poccuiickoit @emepamnum.

3aMmecTUTENh HAYAJILHUKA OT/ENIa B COOTBETCTBHH CO cTaTthelt 20.2 dDenepalibHOTO 3aKOHA
0 TIP@XIAHCKON CcIyxbe'’ 00sA3aH NPENCTABIATh NPEACTABHTENIO HAHHMATENS CBENCHHSA 06
anpecax caitoB u (wm) crtpaHul] caiitoB B UTC «IHTepHeDy Ha KOTOPHIX OH pa3Memal

® B ciryyae ecln B NOJDKHOCTHBIE OGS3aHHOCTH TPaXAAHCKOIO CIIYXKAIIETO, 3aMEIAIONIEre NOJIKHOCTE
3aMeCTUTeN HaJalbHUKAa OTHEJa, BXOAAT (YHKUMH 0O CO3JaHHIO, Pa3sBUTHIO U aJIMHHHCTPHPOBAaHMIO
UHGOPMALMOHHBIX CHCTeM B UeHTpanbHoM ammapate MHWUJ] Poccum, a Takke HCHONB30BAHMIO MPOrPaMMHBIX
MPOIYKTOB, 00eCNEeYHBAIOMIMX ABTOMATH3ALMIO0 TOCYAAPCTBEHHBIX (YHKLUI, TO B €ro IOJKHOCTHOM periaMeHT
JOTONTHATENHHO BKIIOYAIOTCA cleayloliie npodeccioHanbHble HaBBIKKH: paboThl ¢ CHCTEMaMH B3auMOAeHCTBUA C
rpaXKJaHaMH U OPraHW3alUsAMH, C CHCTEMAaMH MEXBEJOMCTBEHHOTO B3aMMOAEHCTBHA, C CHCTEMaMH YHpaBJIEHUA
rocyJapcTBeHHbIMH HMHGOpMAlMOHHBIMH  pecypcaMy, ¢ HH)OPMaUMOHHO-aHATUTUYECKUMH CHCTEMaMH,
obecrieunBatomuMu  c6op, 00paboTKy, XpaHeHHe W aHAIM3 NAHHBIX, C CHCTEMaMH YIpPaBIECHUS 3eKTPOHHBIMU
apXyBaMH, ¢ cucTeMaMH HHGOPMaLHMOHHO 6€30IIaCHOCTH, C CHCTEMaMH YNPaBJIeHUS IKCILTyaTaLUe.

° B ciyuae ecim B JODKHOCTHBIE OGSA3aHHOCTH IPaXKIAHCKOTO CIYXKAIIETo0, 3aMEMAIONEr0 J0DKHOCTD
3aMeCTHTeNd HayallbHUKa OTHeNa, BXOAAT (QYHKUUM Ho 00paboTKe NepCcOHANbHBIX AaHHBIX (MoOHe melicTBuA
(onepamuy) WIKM COBOKYNHOCTb AeHCTBHI (omepaluii), COBEPIIAEMBIX C HCIOJIb30BAHUEM CPEACTB aBTOMATH3allUU
una Ge3 UCIONB3OBAHUA TAKHUX CPEICTB C NEPCOHANBHbLIMU JaHHBIMH, BKModas cOOp, 3alMch, CHCTEMATH3ALMIO,
HAaKOIUIEHHE, XpaHeHHe, yTouHeHHe (OOHOBNEHHe, W3MEHEeHHWe), W3BJICUEHHe, WCIIONb30BaHUe, Iiepelnaqy
(pacmpocTpaHeHHe, MpeROCTaBlIEHHE, [JOCTyN), o0e3nMYuMBaHWe, ONOKMpOBaHHE, YAAJICHHE, YHHYTOXKEHHE
NIEPCOHAIBHBIX JAHHBIX), TO B €I0 JOJLKHOCTHO! periiaMeHT AONOJHHTEIBHO BKIIOYAI0TCs CIIENYIOIHE ITyHKThL:

- o0paboTKa NEpPCOHANbHBIX JAHHBLIX, NPHUHATHE HEOOXOAMMBIX MPABOBBHIX, OPTaHU3ALMOHHBIX U
TEXHHMUECKHX Mep WiH ofecrnieueHne UX TPUHATHS IS 3allUThl NePCOHATBHBIX MAHHBIX OT HENPABOMEPHOTO WIH
CllydaliHOro JOCTYNa K HHMM, YHHYTOXEHUS, M3MEHEHUsd, ONOKUpOBaHUA, KOIMPOBaHMA, IPEINOCTaBIEHMS,
pacHpoCTpaHeHHs1 MNEpPCOHANbHBIX [AaHHBIX, @ TaKke OT HHBIX HEHNPaBOMEPHLIX HEHCTBUH B OTHOIUCHUH
NIEPCOHATIBHBIX JaHHbIX;

- MpeKpalleHHe B CIIy4ac PacTOpKEHMA CIykeGHOro KOHTpakTa o0paGoTKH NEpCOHANBHBIX AAHHBIX,
CTaBIIMX H3BECTHHIMH B CBA3H C HCIOJHEHHEM JIODKHOCTHBIX 00f3aHHOCTEH (B Cilyyae pacTOpKEHUs C HUM
cTyke0HOro KOHTPAaKTa).

10 Cobpanne 3axoHonarenscTBa Poccuiickoii @enepammm, 2004, Ne 31, ct. 3215; 2007, Ne 10, ct. 1151,
Ne 16, ct. 1828; 2008, Ne 13, c1. 1186, Ne 30, ct. 3616, Ne 52, cr. 6235; 2010, Ne 5, ct. 459; 2011, Ne 48, c1. 6730;
2012, Ne 50, ct. 6954; 2013, Ne 19, cr. 2329, Ne 27, ct. 3462, c1. 3477, Ne 43, cr1. 5454, Ne 48, ct. 6165; 2014,
Ne 52, cr. 7542; 2015, Ne 41, ct. 5639; 2016, Ne 27, cr. 4157; 2017, Ne 1, ct1. 46, Ne 15, ct. 2139, Ne 31, ct. 4741,
cT. 4824; 2018, Ne 32, ct. 5100; OdunmansHeiil HHTEpHET-TIOPTAN HPaBOBOI MH(MOpPMaLK WwWw.pravo.gov.ru, 31
okTia0ps 2018 1.

" Crateu 4 u 8 ®enepanbHoro 3akona ot 27 momns 2010 r. Ne 205-®3 «O6 0cOGEHHOCTAX MPOXOKACHUS
tenepanbHOt rocyJapcTBEHHOM IpakaaHCKOW ciyObl B cucteMe MuUHUCTEpCTBAa MHOCTpPaHHBIX AN Poccuiickoit
Qepepaunn» YKa3bIBalOTCA B JOJUKHOCTHBIX perjlaMeHTaX TOJNbKO AUIIOMAaTHIECKUX paObOTHHKOB.

2 Cobpanue 3axoHonarenscTBa Poccuiickoit @enepannu, 2004, Ne 31, c1. 3215; 2016, Ne 27, ct1. 4157.
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00ILENIOCTYIIHYI0 HHOPMANHIO, a TakKe JAHHBIE, MO3BOJIAIONIHE Ero HICHTHQUIHPOBATEL 3a
HCKIIIOYCHUEM - CITYJAeB Pa3MEILICHHs. OOIIENOCTYHOH HHGOPMAalMM B PaMKax HCIOJHEHHS
AOTKHOCTHBIX 00A3aHHOCTEH IPaXKIAHCKOTO CIIy>KAIIero.

9. 3amecTHTeNh HadYalbHHKA OTHENA OCYIICCTBISET HHBIE 0paBa U HCIOJHSIET
00513aHHOCTH, TIPENYCMOTPEHHEIE 3aKOHOJATENBCTBOM PoccHifckoil Qenepanun, npUKazaMu
(pacnopsoxennamu) MUJT Poccun, mopydeHusMu Munuctpa H nmopydeHHsMHM HavdanbHHKA
OTAena.

10. 3amecTuTens HauaNbHEKA OTAENA 33 HEHCIIONHEHHE WA HEHA/UTEXKAIIES HCIOIHEHHE
MO/KHOCTHBIX OOS3aHHOCTEH MOXKET OBITh TPHBIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOJaTeNnbCcTBOM Poccniickoit @enepanum.

IV. HequCHB BOIPOCOB, IO KOTOPBIM 3aMECTHUTE/Ih HAaYalbHUKA
OTAcJIa BIIpaBe NN 00513aH CaMOCTOATENHHO IIpUHUMATDH
YHOPaBJICHYECKUE H HHBIC PEIICHUS

11. HpI/I HCIIOJTHCHUHN CJTY)K€6HI:IX obs3aHHOCTEN 3aME€CTHTCIIb HAYaAJIbHUKA OTAcIa BIIpaBe
CaMOCTOATECIIBHO NPUHUMATE PCUICHUA 110 BOPOCaM:

(HCpe‘II/ICJII/ITB BOIIpOCBI, MO KOTOPBIM 3aMECTHTEIb HavaJlbHHKA OTAC/Ja BIIpaBe
CaMOCTOATECIIEHO TPHHUMATE YIIpaBJICHYCCKUEC U UHEIE peIHeHI/IH).

12. Tlpu ucrnionHenuy ciryxe6HBIX 06sS3aHHOCTEH 3aMeCTHTEh HAaYa bHUKA oTzena obs3an
CaMOCTOSATENBHO IIPUHAMATD PEIISHHS 10 BOIIPOCAM:

(nepetmcnms BOIIPOCBI, MO KOTOPBIM 3aMECTHUTENh HavyajJbHUKA oTnena obg3aH
CaMOCTOATENIBHO MPHHUMATH YIIPaBJICHYCCKUE U HHEIC peIHCHI/IFI).

V. HCpC‘ICHB BOIPOCOB, I10 KOTOPBIM 3aMCCTHUTEIh HAYILHHUKA OTAENA
BIIpaBC HJIHN 00s3an Y4aCTBOBATh HPH MOATOTOBKE [IPOCKTOB
HOPMAaTUBHBIX NPAaBOBEIX aKTOB U (I/IJII/I) IIPOCKTOB
YOPaBJICHYCCKUX U HUHBIX peIIIeHI/Iﬁ

13. 3amecTuTens HaYaNbHEKA OTAENA B COOTBETCTBHH CO CBOEH KOMIIETCHIMEI BIIpaBe
y4acTBOBATh B MOATOTOBKE (0OCYXIEHNH) CIICNYIOIIHX IPOEKTOB:

(mepeYncanTe BB MPOEKTOB HOPMATHBHBIX [IPABOBBIX AKTOB M (umM) TpoekToB
YIPAaBNCHYCCKUX U UHBIX PEIICHUH, B [IOJTrOTOBKE KOTODHIX BIIPABE YYaCTBOBATH 3aMECTHTEIND
HayalbHUKa OT/eJIa B COOTBETCTBHH CO CBOEH KOMIIETEHIHEH).

14. 3amecTuTenp HavalbHUKA OTJAENA B COOTBETCTBHM CO CBOEHR KOMIIETeHIIHeH 06sg3an
y4acTBOBATh B IIOATOTOBKE (00CYXIEHHUH) CIIEAYIOUINX TIPOEKTOB!

[IOJIOXKEHHUS 00 OTHeNE;

rpaduKa OTILyCKOB P IAHCKHX CIyXKAIIHX OTHENA;

CIIyxeGHOTO pacropsijka IeHTpajibHoro anmaparta MUJI Poccun;

MHBIX aKTOB II0 NMOPYYEHHIO HEIOCPEJCTBEHHOTO PYKOBOAMTENS H pyKoBoactBa MHU]I
Poccun.

VI. Cpoku 1 iponeypsI OATOTOBKH, PacCMOTPEHHS
TPOCKTOB YIPABICHYECKUX U UHBIX PEIICHUH, TIOPSIOK
COTJIACOBAHUSA M IIPHHATHS JaHHBIX PELICHUH

15. B cooTBeTcTBHH CO CBOUMH JOJDKHOCTHBIMH O0A3aHHOCTIMU 3aMECCTUTECIIb HAYaJIbHUKA
OTAC/Ia INPUHHUMACT pPCIICHHSI B CPOKH, YCTaHOBJIICHHBIC 3aKOHOAATCIBHEIMH W WHBLIMH
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HOpPMaTHBHBIMH NPaBOBLIMH akTaMu Poccuiickoit @eneparyu.
VII. [Topsaox ciyxxeGHOro B3auMOAEHCTBHS

16. B3anMoneicTBHE 3aMECTHTENd HAYaNbHUKA OTHENA C TPAXIAHCKMMH CIyKAIIHMH
MHJl Poccun, rpakIaHCKHMH CIIyXallliMH HHBIX TOCYJAapCTBEHHBIX OPIaHOB, a TaKXe C
ApYTUMU TpaKJAaHaMH M OpraHU3alisIMHU CTPOUTCA B paMKaX HEIOBBIX OTHOIICHHH Ha OCHOBE
OOIUX NPHHUMIIOB CIYXeOGHOTO IOBENEHHS TOCYJAPCTBEHHBIX CIYXKAIIMX, YTBEPHKICHHBIX
Yxaszom Ilpesunenta Poccutickoit ®enepanuu or 12 asrycra 2002 r. Ne 885 «06 yrBepKaeHHH
o0LMX TIPHHIANOB CIYXEGHOTO [OBECHHS TOCYaPCTBEHHBIX CITyKAIIN® , W TpeGOBaHMIL 'K
CIIy’keOHOMY NOBEJIEHHUIO, YCTAHOBJIEHHBIX cTarheil 18 DenepanbHOro 3akoHa 0 IpaXkIAHCKOI
cinyx0e, a TakKe B COOTBETCTBHHM C WHBIMH HOPMATMBHEIMH IIPaBOBBIMH aKTaMM Poccuiickoii
Denepanun 1 MUJ] Poccun.

VIII. Ilepedens rocy1apcTBEHHBIX YCIYT, OKa3bIBAEMBIX
rpaXKlaHaM U OpraHM3alysIM B COOTBETCTBUH C aIMHHHUCTPATHBHEIM
pernamenToM MU/] Poccun

17. VYkasaTh MONHEIA IepedeHb OKa3BbIBAEMBIX TOCYAAPCTBEHHBIX yCIyr TGO cIenaTh
3aMMCh, YTO TOCYAAPCTBEHHBIC YCIYTH HE OKa3hIBAKOTCH.

IX. Iokazarenn 3¢ heKTHBHOCTH U Pe3yNLTATUBHOCTH
npodeccHoHATBHOI CITyKeOHOM NEeITEIBHOCTH

18. OddextnBHOCTE mNpodeccHOHATBEHON CIIyKeOHOH HEITEIBHOCTH 3aMECTHTENS
HavaJbHMKA OT/ENIA OLEHUBAETCS 110 CIIEAYIOMIUM II0Ka3aTeLIM:

BBIMIOTHACMOMY 06'I>CMy pa60TI>I H HWHTCHCUBHOCTH TpyJaa, CIIOCOOHOCTH COXpaHATh
BBICOKYIO pa6OTOCH0006HOCTB B 3KCTpEMAIIBHBIX VYCJIIOBHAX, CO6JIIOI[CHI/IIO CJ'IY)KC6HOI7I
JUCITUITIIIHHBI,

CBOCBPCMEHHOCTH H OIICPATHBHOCTHU BHIITOJIHECHUS IIOpY‘-ICHHfI;

Ka4eCTBY BBHIIOJHEHHOH paboTHl (IOATOTOBKE MOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJICHHBIMH TPEOOBaHUAMH, IIOJTHOMY M JIOTHYHOMY H3JIOXKEHHIO MaTepHANa, IOPHANIECKH
I'PaMOTHOMY COCTaBJICHHIO JOKYMEHTa, OTCYTCTBHIO CTHJIHCTHYECKMX M TIPaMMaTHYECKHX
omnboK);

NpodecCHOHANBHOR ~ KOMIIETEHTHOCTH (3HAHHMIO  3aKOHOJATENBHBIX, HOPMATHBHBIX
NPaBOBBIX aKTOB, WUPOTE MPOPECCHOHATLHOTO KPYTro30pa, YMEHHIO paboTaTh ¢ JJOKyMEHTaMH);
CHOCOOHOCTH 9ETKO OpraHM30BBIBaTh M IUIAHHPOBATh BBINOJIHEHHE IIOPYYEHHBIX 3afaHHuii,
YMEHHIO pallHOHAIILHO HCIIONE30BaTh pabodee BpeMs, pacCTaBIATh IIPHOPUTETEL,

TBOPYECKOMY IIOAXOAY K PEHICHUIO MOCTaBJICHHBIX 3aJia4, aKTHBHOCTH M HHUIIHATHBE B
OCBOCHHH HOBLBIX KOMIIBIOTEPHBIX H I/IH(i)OpMaIII/IOHHBD( TeXHOHOFHﬁ, CIIOCOOHOCTH 6I>ICTp0
alalITUPOBATHCSI K HOBBIM YCJIOBHAM H TpCGOBaHI/ISIM;

OCO3HAHMIO OTBECTCTBCHHOCTH 3a MOCJIEACTBUA CBOUX I[CﬁCTBHfI, IIpAHUMAaCMBbIX pCIIICHI/Iﬁ.

13 Co6panme 3akonogarenscTsa Poccuiickoit @eneparmu, 2002, Ne 33, cr. 3196; 2009, Ne 29, cr. 3658.
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[Ipunoxenue Ne 10

K [TpuKa3y MuHHCTEpCTBa HHOCTPaHHBIX JEI
Poccuiickoit ®enepanuu

oT «26» nekabps 2018 r. Ne 24949

IIPHUMEPHBIN JOJKHOCTHOM PETJIAMEHT
®EJEPAJIBHOI'O T'OCYJAPCTBEHHOI'O I'PAKIAHCKOI'O CJIYKALIETO
IIEHTPAJIbHOT'O AIIIIAPATA MUHUCTEPCTBA HHOCTPAHHBIX JEJI
POCCUHUCKOM ®EJTEPAIIN

YTBEPXJAIO

(HaMMeHOBaHNE AOJDKHOCTH IIPEACTABUTENS HAHUMATEIS
60 nuna, yIoJTHOMOYEHHOTO HAaHUMATEIIEM)

(moxmmcs) (Gamuius, HHAILUAJIE])
OT «__» 201 _r.

JOJKHOCTHOM PETJIAMEHT
NOMOIIHNKA MUHUCTPA HHOCTPAHHBIX JXEJI
POCCHUCKOU ®EJEPAIIMHA

I. O0mwme mmonoxeHus

1. JlomxHocTs (enepanbHOM TIOCYHapCTBEHHOM TIpaxTaHCKoM ciyxObl (mamee —
rpaxxgaHckas cimyx6a) nomomrHuka MuHHMCTpa HMHOCTpaHHBIX Jaen Poccuiickoit ®enmeparuu
(manee — momomHMK MUHHCTpa) OTHOCHUTCS K BBICIIEH TPYIIE JODKHOCTEN TrpakaaHCKOM
CITyKOBI KATETOPHH «ITOMOIHHUKH (COBETHHKH )».

Perucrpanuonsslit Homep (kox) pomxrocT — 12-2-1-007,
2. ObnacTe npodeccroHaNBHOM CITy)keOHOH NeITeTPHOCTH MOMOIIHUKA MUHHUCTpA:

(yxazatp oOnacTh INpodeccCHOHANBHOH CiyxeOHOM HeATeNbHOCTH (elepalbHOTO
TOCYAAapCTBEHHOTO IPaXKAAHCKOTO CIYXKAaIEero (Aajee — rpaXaaHCKUA CITy>KaIluif).

3. Bux npodeccnoHanbHOM CykeOHOM NeaTeIbHOCTH OMOIIHHKa MUHECTpa:

. o 2
(yxa3aTh BUA NpoeCCHOHATHHOHN CITy>KeOHOM AEATENEHOCTH TPaXTAHCKOTO CIIYKAIIETo).

! ITpu ykasaHuu o6macTd MpodecCHOHANBHOMN CITyKeGHOM AesTeIsHOCTH PEKOMEHIYEeTCs HCMONB30BaTh
CIPaBOYHHK KBANN(UKAMOHHBIX TpeOOBaHHH K CICHMATLHOCTAM, HANPABJCHUAM [OATOTOBKH, 3HAHHAM U
YMEHHAM, KOTOpble HEOOXOAUMBI UL 3aMENICHUs JOJDKHOCTEH rocyfapCTBEHHOM rpakIaHCKOU CITYKOBI € yUeTOM
00nacTu 1 BUJa NpoQeCcCHOHANBHOM CITy)XeGHON AeATeNIbHOCTH TOCYHAPCTBEHHBIX IPAXIAHCKAX CTYXAIHUX (fanee
~ CnpaBovYHyK KBaTA(UKALUMOHHBIX TpeOOBaHMIT), PeIyCMOTPEHHBIH 4acThio 8 cTaThy 12 denepanbHOro 3akoHa
ot 27 mosa 2004 r. Ne 79-@3 «O rocymapcTBeHHO# rpaxpanckoii ciayx6e Poccuitckoit ®epnepaiyn» (Cobpanue
3akoHonaresbeTBa Poceuiickoit ®eneparmu, 2004, Ne 31, cr. 3215; 2013, Ne 27, cr. 3477; 2015, Ne 1, ct. 63; 2016,
Ne 27, c1. 4157) (nanee — depepaibHbIi 3aKOH O rpaXkIAHCKOM ciryx0e).

Ilpn ykasanuu BHAa NPOQECCHOHAIBHOU CIIyXKeOHOM HeATENBHOCTH PEKOMEHAYETCS HCIONb30BaTh
CnpaBovHMK KBAIM(PUKAHOHHBIX TpeGOBaHMI.
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4. HazHaueHHe Ha JO/DKHOCTH ITOMONIHMKAa MuHHCTpa H OCBOOOXIEHHE OT JIODKHOCTH
ocymecTBiseTcs MuUHNCTpOM HHOCTpaHHEIX Aen Poccuiickoit @enepanuu (nanee — Munuctp).

HOMOIIIHPIK MI/IHI/ICTpa HETIOCPCACTBECHHO MOAYHAHACTCA MI/IHI/ICpr

II. Kpanudukannonnsie Tpe6OBaHMS K YPOBHIO POGECCHOHATBHOTO
o0pa3zoBaHus, CTaXXy I'Pa’kAaHCKOH CITy OBl WITH CTaxKy paboTel
TI0 CIIENMANIBHOCTH, HAIIPABJICHUIO MTOJITOTOBKY, 3HAHUAM U YMEHHSM,
KOTOpEIE HEOOXOAUMEI JUISl UCIIOTHEHHS JODKHOCTHBIX 00s13aHHOCTEH,
a TaKk)Ke IPY HAIUYUH COOTBETCTBYIOLIETO PEIICHUS IIPEACTaBUTENS
HAHHMATENS — K CIIEHATbHOCTH, HAPaBIEHHIO TOATOTOBKH

5. Jlna 3aMemieHHus AODKHOCTH MOMOIIHMKAa MUHHCTpa yCTaHaBIMBAIOTCS CIEAYIOILHE
TpeGoBaHuA:

a) HaJIM4KE BhICIIEr0 00pa30BaHUs HE HIDKE YPOBHS CIIEIHATHTETa, MarHCTpaTyphl;

0) Hanuune He MEHEE UYETHIPEX JIET CTaKa I'PaXIaHCKOH cIyXObl MIH cTaxka paboThl HO
CHELHATBHOCTH, HAITPABJICHHUIO MTOATOTOBKHY;

B) Hanuuue 0a30BBIX NMpoQeCcCHOHATBHBIX 3HAHUHM, BKIIOYas 3HAHME: FOCYIapCTBEHHOIO
s3bika Poccuiickoit ®eneparnun (pycckoro s3eika); Konctutynum Poccuiickoit ®enepauum,
(enepabHBIX KOHCTHTYIIHOHHBIX 3aKOHOB, (heepanbHBIX 3akoHOB oT 27 Mast 2003 r. Ne 58-03
«O cucreme rocynapctBeHHOH ciyxObl Poccutickoii CDCIICpaIII/II/I))4, ot 25 nexabps 2008 r.
Ne273-®3 «O mpoTuBoAeiicTBEM Koppynuuu» ¥ (DelepalbHOTO 3aKOHa O IpPaXIaHCKOM
ciryx6e; OCHOB AENONPOU3BOICTBA, YIIPABICHUS H OpraHU3aIluy TPY/a; Ipouecca IPOXO0XKICHHS
TpaXkaHCKOH ciay>XObl; HOPM [eNoBOro OOIeHMs; (GOpM H METOAOB paboThl ¢ MPUMEHEHHEM
aBTOMATH3HPOBAaHHBIX CPEJICTB YIPaBJICHHS; IPaBOBBIX aclieKTOB B 00JacTH UH(YOPMAOHHO—
KOMMYHHKaIMOHHBIX TexHonoru# (nanee — MKT); nporpaMMHBIX JOKYMEHTOB M IPUOPHTETOB
rocynapcTBeHHOH nonutuku B ob6nactu MKT; nmpaBoBBIX acnekToB B cdepe NMpenoCTaBICHHUS
TOCy/lapCTBEHHBIX YCIYT HaCeleHHI0 U opraHuzamusaMm mnocpeactsoM mpumenenns HKT;
anmapaTHOrO M NIpOrpaMMHOro ofecredeHHs; BO3MOXHOCTEH U 0COOEHHOCTEH NpHMEHECHUS
coBpeMeHHBIX MKT B opranax rocynapcTBEHHOH BIacTH (Aanee — rocyJapCTBEHHBIE OPraHbl),
BKJIIOYas HCIIOIb30BaHHE BO3MOXKHOCTEH MEXBEIOMCTBEHHOIO IOKYMEHT0000poTa; oOmuX
BOIIpOocOB B oOmactH obecredeHus HHGOPMAIMOHHOH 06€30IaCHOCTH; OCHOB IPOEKTHOIO
yIpaBleHHs; Ciy)eOHoro pacnopsaka MuHHCTEpcTBa HWHOCTpaHHBIX fAen  Poccuiickon
Genepariu (MU Poccun); mopsinka paboThl co ciayxeOHOH U cekpeTHON HHpopManuei,
PEXUMHBIX TpeOOBaHHH; IPaBUII OXPaHBI TPY/a U IPOTUBOIIOKAPHOH 0€30MacHOCTH;

r) Hauuude npodeccHOHANBHBIX 3HAaHUH B cdepe 3akoHonaTeNnbcTBA Poccuiickoi
Denepanuu:

(nepeqncnmb HOPMATUBHLIC TIPABOBLIE aKTHI Poccuiickoit d)e,uepaupm, 3HAHHUE KOTOPBIX
HCO6XOZII/IMO AJis1 3aMCIICHHS JTOJIXKHOCTH rpamxchxoﬁ CJIy)I(6LI B paMKax obyactd ¥ BHUJIA

3 Ipn sanmonnenuu pasgena Il HacTOAIIErO NOJKHOCTHOTO peIVIaMEHTa PEKOMEHIYETCS HCMOIb30BaTh
CrnpaBOYHUK KBaTH(HKAMOHHBIX TpeGOBaHHH.

4 Cobpanmue 3akoHozarenscTBa Poccuiickoit ®enepamun, 2003, Ne 22, 1. 2063; 2016, Ne 22, ct. 3091.

3 CoGpanne 3akoHoxaTenbcTBa Poccniickolt ®enepanun, 2008, Ne 52, ct. 6228; OduuHanbHBIN HHTEpHET—
nopTal NpaBoBoii HHGOpMaLul www.pravo.gov.ru, 31 okrabpsa 2018 r.
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NpodecCHOHATEHOM CITyXeOHOM AeATEILHOCTH);
1) HUTHYHE WHBIX MTPO¢ECCHOHANBHBIX 3HAHMN:

. (mepednciauTh NpodecCHOHANBHBIE 3HAHHS, HEOOXOAMMEIE JUIA 3aMELNEHMs JOJDKHOCTH
IPaXAAHCKOH CiryxObl B pamMkax o0nacT® ® BuAa OpodeCCHOHANBHON — CIIyXeOHOM
nesTensHocTr);’

€) Hanp4ue Mpo(ecCHOHATBHEIX HaBBIKOB, HEOOXOMUMBIX JUIS:

paboTel B KOHKPETHOM, ompeaeneHHOW MuHHCTpOM cdepe AeATeNbHOCTH, BBITOTHEHHS
IOCTaBJICHHBIX MHUHHCTpOM 3aj1ay; BeICHHs IENOBHIX IIEPETOBOPOB U Oecel, B TOM YHCIE C
TPEJICTABUTENIIMM HHOCTPAHHBIX T'OCYAApCcTB M MEXAYHAapOAHBIX OpraHU3aluil; MyOIM4YHOTO
BBICTYIUICHHSL ME€peJ OTEYECTBEHHOH H WHOCTPAaHHOH ayIUTOPHSMH, B3aUMOJCHCTBHUS C
(enepanbHEIMH OpraHaMH HCIIONMHHTEILHON BIACTH M JAPYTHMH FOCYAapCTBEHHEIMU OpraHaMu,
npeacTaBuTensMu  cy6bexToB Poccmiickoit ®Denmepanuu, MyHHIMNATBHBIX 00pa30BaHUiA,
OOIIECTBEHHBIMH M DPEIMIHO3HBIMHM OPraHU3al[UsIMH, HHOCTPAHHBIMH M MEXIyHAaPOIHBIMH
CTPYKTYpaMH; IIJIJAHUPOBaHMs pPabOTHI; MOJB30BAHUS COBPEMEHHOM OPITEXHHKOH H
IIPOrPaMMHBIMH NIPOAYKTaMH; pabOTBl C BHYTPEHHHUMH H IepUDEpUiiHBIMH yCTpOMCTBAMH
KOMIIbIOTEpA, ¢ MH(OPMAIIMOHHO-TEJICKOMMYHHKAIHOHHbIMU ceTaMu (mamee — UTC), B Tom
uicie ¢ HWTC «MurepHer», B oONEpauHOHHOM CHCTeMe, B TEKCTOBOM pEIAaKTope, ¢
3JIEKTPOHHBIMH TabmuuaMu, ¢ Oa3aMi JaHHBIX, MOATOTOBKH TMPE3CHTAlHUM, HCIOIb30BAHUS
rpaguyeckux OOBEKTOB B IJIEKTPOHHBIX JOKYMEHTAX, YIPaBJICHHS 3JIEKTPOHHOM IOYTOIM;
CHCTEMAaTHYECKOrO TMOBBIIEHH MPO(EecCHOHANBHBIX 3HAHWI, IOATOTOBKH BHYTPEHHHX H
MCXOAIIMX JOKYMEHTOB, OCYIIECTBICHHS TUIIOMATHYECKOMN TIEPEIUCKHA.

X) HATM4He Npo(EeCCHOHANBHBIX YMEHUI:

(nepeunciuTh npod)eccHOHANBHBIE YMEHHS, HEOOXOIUMBIE JUIS 3aMEUICHHS IOJDKHOCTH
TPaXOaHCKOH ciyxObl B paMmkax oOmacTH W BHAAa NPpodeCCHOHAIBHOH Ciy)eGHOM
JEATCIIEHOCTH).

1. JomxHOCTHBIE 00S3aHHOCTH, TIPaBa ¥ OTBETCTBEHHOCTD

S B ciydae ecnu B NOMKHOCTHEIE OGA3aHHOCTH MOMOLIHHKA MunrcTpa BXOAST QYHKIUK 1O CO3/IaHUIO,
Pa3sBUTHIO ¥ 3IMUHHCTPHPOBAHHIO HH(POPMALMOHHBIX CHCTEM B LieHTpanbHoM ammapare MUJI Poccuy, To B ero
JOJDKHOCTHOH PErJIaMeHT JOIOJHHTENBHO BKIIOYAOTCA CHEAYIOmHe NpoGeCCHOHANBHBIE 3HAHMS. CHUCTEM
B3aUMOICHCTBUA C IPaXIAaHaMH M OPraHHM3alsAMH; YIETHBIX CHCTEM, 06eCIeUHBAIONIMX HOMIEPKKY BHITIOJIHEHHS
denepanpHEIMA TOCYIapCTBEHHBIMHM OpraHaMH OCHOBHBIX 3a1a4 W (QYHKUMH; CHCTEM MEXBEAOMCTBEHHOTO
B3aUMOJICHCTBUA; CHCTEM YINpPAaBJIEHHs TOCYAapCTBEHHBIMH HMH(OPMAIMOHHBIME pecypcamMu, HH)OpMalHOHHO-
aHATUTHYECKHX CHCTEM, obecniednBaomux cOop, 06paboTKy, XpaHeHHe W aHaid3 JAHHBIX; CHCTEM YIpPaBJcHUS
3NIEKTPOHHBIMH aPXHMBaMH, CHCTEM MH(OPMaIMOHHOH 0e30MacHOCTH, CHCTEM YIPaBIeHH SKCIUTyaTalHelt.

7 B ciydae eciu B OMKHOCTHBIE OGS3aHHOCTH MOMOLIHHKA MHuHHCTpa BXOMAT GYHKIUH 10 CO3JAHHIO,
Pa3BUTHIO M aJAMHHHCTPHPOBAHMIO MH(GOPMALMOHHBEIX CHCTEM B HEHTpanbHOM anmapare MU Poccud, To B ero
JODKHOCTHOM pPEernaMeHT JOMOJHUTENBHO BKIIOUAIOTCS CHSXYIOIUe NpodecCHOHANbHBIE HABBIKH: DPaGoOTBl ¢
CHCTEMaMH B3aMMOMAEHCTBMS ¢ [FpaXIaHAMH M OpraHM3alUAMH, C CHCTEMaMH MEXBEIOMCTBEHHOTO
B3AaMMOJCACTBHA, C CHCTEMaMM YMPABIEHUs TOCYJapCTBEHHBIMM HH(POPMALMOHHBIMH  pecypcaMHu, ¢
HH(OPMALIHOHHO-aHATTUTHYECKHMH CHCTEMaMH, 0GecnedrnBaomuMu cGop, 06paboTKy, XpaHeH e U aHAIIM3 JaHHBIX,
C CHCTeMaMH YIPaBJIEHHUs 3JIEKTPOHHBIMY apXHUBaMH, C CUCTeMaMH HH(OPMALMOHHOM 6€30HaCHOCTH, C CHCTEMAaMH
yOpaBIEHHs SKCILTyaTalue.
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6. B mepeveHp NOMKHOCTHBIX 00S3aHHOCTEH IOMOIIHUKAa MAHICTpa BXOJHT®:
(TIepevncIuTh NOMKHOCTHEIE 0053aHHOCTH TOMOIIHIKA MUHHCTpA).

7. OcHoBHBIE HpaBa M OOSA3aHHOCTH IMOMOIIHMKA MHMHHUCTpaA, a TaKXE OTrpaHUYCHUS,
3anpeTsl U TpeOOBaHHUs, CBI3aHHBIE C IPaXKAAHCKON CIy)00l M 0COOEHHOCTAMU IIPOXOKACHUS
rpaxaaHckoil ciryx6e1 B cucreme MMHJ| Poccun, KOTOpble YCTaHOBJIEHBI B €r0 OTHOIICHUH,
IIPEAYCMOTpPEHEI cTaThiMu 14 — 18 deaepanbHOro 3aKkoHa O rpaXxaHCKOMH CJI}’)K669 U CTaThsIMU
4,5, 8 ®enepanbHoro 3akoHa ot 27 uroinst 2010 r. Ne 205-P3 «O6 0coGeHHOCTIX MPOXOKACHHS
denepanbHO# rocyAapCTBEHHON rpakaaHCKoM CirykObI B CHCTeMe MHUHHCTEPCTBA HHOCTPAHHBIX
nen Poccuiickoil Qenepariau».

[ToMomank MunucTtpa B cooTBeTCTBHM €O cratbelt 20.2 DenepalbHOro 3aKoHa O
rpakaaHckoi  cinyxGe'’ 06f3aH NpeICTABNATH NpPEICTABHTENI0 HAHHMATENS CBEACHH 00
anpecax caiitoB u (i) crpanun caiitoB B UTC «HHTEepHET», Ha KOTOPBIX OH pa3Melall
obmenocTynHyo UHGOpPMaIHMIO, a TalkoKe NaHHBIE, MO3BOJSIOLINE €T0 HACHTU(HIMPOBATH 3a
HCKIIIOYEHHEM CJIydacB pa3MeIIcHHs oOIenocTyTHOH HWHOpMalMH B paMKaxX HCIOJIHEHHS
JOIDKHOCTHBIX 003aHHOCTEH IpaXkJaHCKOTO CITy KamIero.

8. llomomHuk MuHHCTpa OCYIIECTBISET WHbBIE IIpaBa W HUCIIOJIHSAET OOS3aHHOCTH,
IpeyCMOTPEHHBIE 3aKOHOJATEILCTBOM Poccuiickoit Oeneparumy, pUKa3aMu
(pacnopsixenusMu) MUJL Poccun u nopydenusmu MuHuCTpa.

9. TloMommuk MuHucTpa 32 HEUCIOJHEHWE WA HEHAJJIEKAIee HCIOJTHEHHE
JODKHOCTHBIX 00s3aHHOCTEH MOXeT OBbITh NIpHBICUEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHOJaTenbcTBOM Poccuiickoit ®eneparum.

IV. IlepeyeHs BONpOCOB, 10 KOTOPHIM HOMOIIHUK
Munuctpa BipaBe WM 005A3aH CaMOCTOATENLHO IPUHUMATh
yIpaBJIEHYECKHE M HHBIE PEIICHUS

10. Ilpm wucnonHeHUH CIyXeOHBIX OO0A3aHHOCTEH NOMOIMHHK MUHHCTpPa BIpaBe
CaMOCTOSATENHHO IPHHUMATDH PEMICHH IO BOMPOCaM:

® B cnyuae eciu B JOMKHOCTHBIE 0GA3aHHOCTH IPaKJAHCKOTO CIYXKAIIEro, 3aMeNaiomero J0KHOCTE
NOMOIIHAKa MHUHHCTpa, BXOMAT QyHKUNM N0 06paboTKe MepcOHANBHBIX AaHHBIX (JIF00ble mefcTBHA (Omepaiyu)
WIH COBOKYIHOCTb JelicTBUi (omepanuii), coBepIIaeMbIX ¢ HCHOML30BAHUEM CPEICTB aBTOMAaTH3alMH Win 6e3
HCTIONL30BAHAA TAKMX CPEIACTB C TNEpCOHAIBHBIMM JaHHBIMH, BKIO4Yas cOOp, 3amuch, CHCTEMATH3ALMIO,
HAKOIUICHHE, XpaHEHHe, yTouHeHHe (oOHOBJEHHEe, H3MEHEHHUE), W3BJIEUEHHE, NCIIONb3OBaHUE, Mepeaady
(pacTipocTpaHeHHe, NpPEROCTaBIeHHe, NOCTYIN), oOe3mMuuBaHue, OJOKMPOBaHWE, YAalleHHe, YHHYTOXEHHE
HEPCOHANBHBIX IAaHHBIX), TO B €TO JOKHOCTHON PETNIaMEHT JIOTIOTHATEINILHO BKITFOYAFOTCS CNISIYIONIAE MYHKTDI:

- 00paboTka TIepCOHANBHBIX MAAHHBIX, MNPHUHATHE HEOOXOMMMEIX TIPABOBBIX, OPraHM3ALMOHHBIX K
TEXHHYECKHUX MEp MJIN obecreueHue MX NPUHATUA Ul 3alIUTHl NEPCOHANBHBIX JAHHBIX OT HENPABOMEPHOTO WM
CIIy4aflHOrO JAOCTYNa K HHMM, YHMYTOXEHHS, HW3MEHEHHd, OJOKMpOBaHHS, KOINHUPOBaHMA, MpPEIOCTaBIEHUH,
pacHpOCTpaHEHUs IEPCOHANBHBIX MAAHHBIX, & TakKe OT MHBIX HemnpaBOMEpHbIX HAeHcTBUI B OTHOLICHHH
MEPCOHANBHBIX JAHHbIX;

- MpEKpallleHHe B CIydYae pPacTOPXKEHHA CIyxKeOHOro KOHTpakTa oGpaGoTKM NepCOHANLHBIX JAHHBIX,
CTaBIUMX WM3BECTHBIMHM B CBS3H C UCHOJIHGHHUEM [OJDKHOCTHBIX 00s3aHHOCTel (B Clydae pacTOpIKEHHA C HUM
ClTy€0HOro KOHTpaKTa).

? CobpaHune 3akoHoAaTenbcTBa Poccuitckoit ®eneparmu, 2004, Ne 31, cr. 3215; 2007, Ne 10, cr. 1151,
Ne 16, ct. 1828; 2008, No 13, ct. 1186, Ne 30, cT. 3616, Ne 52, ct. 6235; 2010, Ne 5, ¢1. 459; 2011, Ne 48, cr. 6730;
2012, Ne 50, ct. 6954; 2013, Ne 19, c1. 2329, Ne 27, cr. 3462, ct. 3477, Ne 43, cr. 5454, Ne 48, ct. 6165; 2014,
Ne 52, et. 7542; 2015, Ne 41, cr. 5639; 2016, Ne 27, c1. 4157; 2017, Ne 1, ct. 46, Ne 15, ct. 2139, Ne 31, c1. 4741,
cT. 4824; 2018, Ne 32, ct. 5100; OdunmanbHeil MHTEPHET—NOpPTaAN MPaBOBOH MH(popMamy www.pravo.gov.ru, 31
okTa0pa 2018 1.

10 CoGpanue 3akoHoaatenbeTBa Poccuiickoit ®enepaunn, 2004, Ne 31, 1. 3215; 2016, Ne 27, cT1. 4157.
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(TepeYUCIUTE BOIPOCH], MO KOTOPHIM IOMOIIHHK MUHHCTpa BIPaBE CaMOCTOSTEILHO
IPUHUMATH YIIPaBJIEHUECKUE U HHBIE PELIEHHS ).

11. Ilpm wucnonHeHMu ciayxeOHBIX O0OS3aHHOCTEH MOMONMMHHUK MunucTpa 00g3aH
CaMOCTOATENBHO IPUHUMATD PEIISHHS IO BOMIPOCAM:

(HCpC‘II/ICJIHTB BOIIPOCHI, II0 KOTOPBIM ITOMONIHHK MI/IHPICTpa 00s13aH CaMOCTOSTEIILHO
IIPHHUMATH YIPABJICHYCCKHC M HHEBIC peIHCHI/IH).

V. IlepedeHs BompocoB, IO KOTOPHIM TOMOIIHUK MHHHCTpa
BIIpaBe MK 00sI3aH y4acTBOBATh IPH MOATOTOBKE MPOEKTOB
HOPMAaTHBHBIX IIPABOBBIX aKTOB U (WJIH) IIPOEKTOB
YIIPABIEHYECKUX U MHBIX PEIICHUH

12. ITomMonark MHUHHCTpa B COOTBETCTBHH CO CBOEH KOMIIETEHIIHEN BIPABE Y4aCTBOBATh B
HOAroTOBKE (00CYKAE€HNH) CIISTYIONINX MIPOSKTOB:

(epeyMcIIuTh BHABI IIPOEKTOB HOPMATHBHBIX IIPABOBBIX AKTOB M (MJIM) IIPOEKTOB
YIPaBIICHYECKUX M HHBIX DPEIICHHI, B MOJATOTOBKE KOTOPBIX BHpPABE y4YacTBOBATH IMOMOLIHHK
MunucTpa B COOTBETCTBHH CO CBOEH KOMITETEHIIHEH).

13. ITomomHuK MHUHHCTpa B COOTBETCTBHH CO CBOCH KOMIIETEHIIUEH 00s3aH yIaCTBOBATh B
HOATOTOBKE (00CYXIEHUH) CIIeIYIOMINX TPOSKTOB:

(TepeuncnuTe BHABI TIPOEKTOB HOPMATHBHBIX HPABOBBIX aKTOB W (MJIM) IIPOEKTOB
YIPaBICHYCCKHX W MHBIX PEIICHHH, B IOATOTOBKE KOTOPHIX 00fA3aH Y4aCTBOBATh ITOMOIIHHK
MunnrcTpa B COOTBETCTBHM CO CBOEH KOMIIETEHIIHEH ).

VI. Cpoku u nporeypsl IOArOTOBKH, pACCMOTPEHHS
IPOEKTOB YNPABIECHYECKUX U HHBIX PEIICHU, TOPAI0K
COIIaCOBAHHUS M IIPUHATHS JAaHHBIX PEIICHUM

14. B cOOTBETCTBHH CO CBOMMHM JIOJDKHOCTHBIMH OOS3aHHOCTAMH IOMOLIHAK MuHHCTpa
IPUHUMACT PEHICHHS B CPOKH, YCTAHOBIIEHHBIE 3aKOHONATENLHBIMH U WHBIMH HOPMATHBHBIMH
IIpaBOBBIMH akTaMHu Poccuiickoit ®exnepanuu.

VII. Iopsimok cnyxe6HOro B3anMOoaeHCTBHIS

15. BaaumoneticTBre noMomHuka MUHHCTpa ¢ rpakIaHCKUMH ciyxamumu MUJT Poccun,
TPAXIAHCKUMH CITy>KalllUMU HHBIX FOCYapCTBEHHBIX OPTaHOB, a TaKXKe C IPYyTUMH rpakKaaHaMH
¥ OpraHM3alMsIMH CTPOMTCH B PaMKax AENOBBIX OTHOIIEHHH Ha OCHOBE OOIIMX MPUHIUIIOB
CIyXeOHOro MOBEACHUS TOCYNApCTBEHHBIX CIIyXKAIlMX, YTBEPXKIOECHHBIX Ykasom IlpesnumeHTa
Poccuiickolt ®eneparnuu or 12 asrycra 2002 r. Ne 885 «O6 yTBepaeHHHM OOIMX NPUHIHUIIOB
CIyXeBGHOTO MOBEIeHHs TOCYTApCTBEHHBIX CIyXamuX» |, W TpeGOBaHHI K CiIyxeGHOMY
NIOBCICHUIO, YCTAHOBJICHHBIX cTaThed 18 PenmepanbHOro 3akoHa O rpaxaaHcKoit ciyxbe, a
TaKXXe B COOTBETCTBHH C MHBIMM HOPMATHBHBIMH IIpaBOBBIMH akTaMu Poccuiickoit ®denepanuu u
MWUJ] Poccun.

VIII. IlepeueHs rocynapcTBEHHBIX YCIYT, OKAa3hIBAEMBIX
TpaKJaHaM M OpraHu3alysM B COOTBETCTBHH C aIMUHUCTPATHBHBIM
pernmamenToM MU/ Poccuu

u Co6panue 3akoHOHaTenscTBa Poccuiickoit enepaunu, 2002, Ne 33, ct. 3196; 2009, Ne 29, cr. 3658.
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16. MomonHux MUHHCTpa HE OKA3bIBAET FOCYJaPCTBCHHBIX YCIIYT.

IX. ITokasatemu 3¢ PeKTUBHOCTH U PE3YIbTAaTHBHOCTH
npodecCHOHATIBHOH CITyKeOHOM IeATeIbHOCTH

17. DddexTrBHOCTE TPOGECCHOHATBHOH CTy)KeOHON  IesATCNPHOCTH  IMOMOIIHHKA
MuHHCTpa OLEHUBAETCS O CIACAYIOIIUM ITI0Ka3aTeIsIM:

BBIOJHACMOMY 00BeMY paGoThl M WHTEHCHBHOCTH TPYyAa, CHOCOOHOCTH COXPaHATH
BHICOKYIO pPabOTOCHOCOOHOCTE B OKCTPEMAIBHBIX YCIOBHSX, COOMIONEHHIO —CIyXeOHOH
JIMCIHATUTHHEL,

CBOEBPEMEHHOCTH U ONEPATHBHOCTH BbIOJHCHUA HOpY‘lCHHﬁ;

Ka4eCTBY BHINOJNHEHHOW paboThl (IIOATOTOBKE [JOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJICHHBIMH TPeGOBaHUSIMH, IIOJIHOMY H JIOTHYHOMY H3JI0XKEHHIO MaTepHala, IOpUIMICCKH
IPaMOTHOMY COCTaBICHHIO JOKYMEHT4, OTCYTCTBHIO CTHIHCTHYECKHX H TPaMMaTHYCCKHX
ommooK);

npodecCHOHANBHOM ~ KOMIETEHTHOCTH  (3HAHWIO  3aKOHOJATENBHBIX, HOPMATHBHBIX
IPABOBHIX AKTOB, IIHPOTE MPOQECcCHOHATLHOTO KPyro3opa, YMEHHIO paboTath ¢ JOKYMCHTaMH);

CIIOCOOHOCTH YETKO OpraHu30BBIBaTh U IITAHWPOBAThH BBINOJITHCHUC IMOPYHYCHHBIX 3aJlaHuH,
YMCHHIO pallHOHAIBHO UCIIONB30BATh pa6oqee BpeMsl, pacCTaBJIATE NIPHOPHUTETHI,

TBOPYECKOMY MOJXOIY K PEMICHHIO IOCTAaBIEHHBIX 3a[a4, aKTHBHOCTH U WHHIMATHBE B
OCBOEHHMH HOBBIX KOMIIBIOTEPHBIX H HH(OPMALMOHHBIX TEXHOJOTHH, CIOCOOHOCTH OBICTPO
aJalTHPOBATHCS K HOBBIM YCJIOBHSM H TPeOOBaHUAM,;

OCO3HAHHIO OTBETCTBEHHOCTH 3a MOCJIEICTBHS CBOMX JEMCTBUM, TPUHAMAEMBIX PEIICHHH.




JIMCT O3HAKOMIJIEHH
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IMpunoxenne Ne 11

K npuka3zy MuHUCTEPCTBA HHOCTPAHHBIX €I
Poccuiickoit @enepanyn

oT «26» nekadps 2018 r. Ne 24949

IPUMEPHbBIN JOJKHOCTHOM PETJIAMEHT
®EJEPAJIBHOI'O T'OCYJAAPCTBEHHOT O I'PAXKAAHCKOI'O CJOYKAIIEI'O
HEHTPAJBHOI'O AIIIIAPATA MUHUCTEPCTBA HHOCTPAHHBIX JIEJI
POCCHICKOU ®EJEPALINUA

YTBEPKIAIO

(HaMMeHOBaHUe TOJDKHOCTHU MPEICTABUTENS HAHUMATEILA
nu60 HIa, yIOJIHOMOYSHHOTO HAHMMATEIEM)

(noxnuck) (haMunns, HHALKATIB)
OT «__» 201 _r.

JTOJKHOCTHOM PETJIAMEHT
COBETHUKA MUHHCTPA HHOCTPAHHBIX JEJI
POCCUHCKOU OPEJEPAIINA

1. O6wmue onoXKEHHA

1. JomxHOCTh (pelepambHONH ToCyJapCTBEHHON TIpaxIaHCKOH crmyxOsl (mamee —
rpaxIanckas ClIyx6a) CoBeTHHKa MUHHCTpa HHOCTPaHHBIX fen Poccuiickon Depepanuu (anee
— COBeTHHK MUHKCTpa) OTHOCHTCS K BBICHIEH IpyIme JO/DKHOCTEH IpaXkIaHCKOH CITyXOBI
KaTErOpHH «TIOMOIIIHHKY (COBETHHKH)).

PerucTpannoHHsIi HOMep (KO) JODKHOCTH — 12-2-1-008.
2. O6acTh HpodecCHOHATBHOM CIIyXkeGHOM NeATeNbHOCTH COBETHUKA MHUHHCTpa:

(yka3aTh 001acTe mpod)ecCHOHANBHOH  CIyXeOHOM  [eATeNbHOCTH (Il)enepanbﬁoro
TOCYJapCTBEHHOTO IPaskIAHCKOrO CILyKaIlero (Jajee — FPaXIaHCKHH CITyKalliii).

3. Bux npodeccHoHaNBHOH ciryxeGHOH IesTeNbHOCTH coBeTHIKa MHEHHCTpa:

(yxazath Bu npodhecCHOHANBHON ClyXeOHON NeaTeNbHOCTH IPaXIaHCKOro cIIyxKarmero).”

! Ipu ykazanuu o6nacTu NpopecCHOHATLHON CITYXeOHOH NeATeNbHOCTH PEKOMEHIYETCSA UCIO/B30BATh
CIIPaBOYHMK KBAIM(QUKALMOHHBIX TPeOOBAHMH K CNELMATLHOCTAM, HATPABICHUAM MOATOTOBKH, 3HAHMAM H
YMEHHAM, KOTOPbie HeOOXOAMMBI /U1l 3aMELLEHHUs JOJDKHOCTEH roCy1apCTBEHHOM rpaxaaHCKo# CIIyKOBI € yueToM
06nacTu 1 BUAA NPO(ECCHOHANBHON CITyXeGHO#H NeATEILHOCTA rOCYy AaPCTBEHHBIX TPAXKAAHCKUX CITY)KALUX (manee
— CTipaBOYHHUK KBAIM(HUKALUMOHHBIX TpeGOBaHHil), MPeayCMOTPEHHBIH 1acThio 8 cTaThi 12 denepalbHOro 3aKoHa
ot 27 mona 2004 r. Ne 79-®3 «O rocyIapcTBEHHOM rpaxaaHckol ciryxGe Poccuiickoit ®enepauuny (Cobpanue
3aKoHOaTeNbCTBa Poccniickoit denepaiuu, 2004, Ne 31, cr. 3215; 2013, Ne 27, cr. 3477; 2015, Ne 1, ct. 63; 2016,
Ne 27, c1. 4157) (nanee — ®enepaspHbiii 3aKOH O TPAKIAHCKOMH CITyKGe).

> [ipy ykasaHwd BUmAa NPOQECCHOHAIBHOM CIyXeGHOH NEATENBHOCTH PEKOMEHIYETCs HCHONb30BaTh
CripaBo9HUK KBATH(HKAITHOHHBIX TpeOOBAHMIA.
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4. Ha3HaueHyWe Ha JOJDKHOCTh COBETHHKa MUHHCTpa H OCBOOOXIEHHE OT HODKHOCTH
ocyIecTBIseTCS MEHHCTPOM HHOCTpaHHEIX Jien Poccuiickoit ®enepanny (nanee — MUHHCTD).

CoBeTHHK MHHHCTpa HEMOCPEACTBEHHO NOMUUHseTCS MUHHUCTDY.

II. KpanuduxanuoHHsIe TpeGOBAHMS K YPOBHIO IPOQECCHOHATBHOTO
06pa3oBaHus, CTaXy FPAXIAHCKOH CITyXKOBI U CTaXy paboThI
TI0 CIIENMATBHOCTH, HAMTPABJICHAIO MOATOTOBKH, 3HAHHUSAM H YMECHUSM,
KOTOpBIe HEOOXOMMMBI JUIs HCIIOMHEHHS HO/DKHOCTHBIX 00s3aHHOCTEH,
a TaKXke P HAIMYHA COOTBETCTBYIOIIETO PEIUCHHS IPE/ICTaBUTENA
HaHUMATeIs — K CIENUAIbHOCTH, HAIIPABICHUIO TO/ITOTOBKH

5. Jlns 3aMemeHHs MO/DKHOCTH COBETHMKa MHUHHCTpa YCTaHaBIMBAIOTCA CIIEAYIOUIAC
TpeboBaHu:

a) HaJIMYME BHICIIETO 06pa30BaHUs HE HIKE YPOBHS CIICIUATHTETA, MarHCTPATypEI;

6) HaMdKEe HEe MEHee YeTHIPEX JIET CTaxa IPaXIaHCKON cIyxObl miM cTaxka pabOTHI IO
CIICIMAILHOCTH, HAIIPaBJICHHUIO IIOAr OTOBKH;

B) Hanuuue 0a30BbIX NPOGECCHOHANBHBIX 3HAaHWH, BKIIOYas 3HAHHE: rOCYAapCTBEHHOTO
s3pika Poccmitckoit Peneparmu (pycckoro sseika); Koxcruryruu Poccmiickoit @enepanui,
(bellepaNbHBIX KOHCTHTYLIHOHHBIX 3aKOHOB, (e/lepalbHBIX 3aKOHOB OT 27 Mad 2003 r. Ne 58-@3
«O cucTeMe rocymapcTBeHHOH ciyxOpl Poccuiickoit (Denepaunn»“, ot 25 mexabps 2008 r.
Ne 273-®3 «O mpoTUBOACHCTBHH KOppyHIII/II/I»S n DenepalpsHOTO 3aKOHAa O TIPaXIaHCKOH
ciyx6e; OCHOB J€JIOPOM3BOACTBA, YIIPABIEHHS M OPTaHU3aLNY TPYJa; HPoLecca IPOXOXKACHUS
IPaXIAHCKOH CITyOBl; HOPM J€IOBOTO OOIIEHHMs; (OpM H METOAOB pabOThl ¢ IPUMEHCHHEM
ABTOMATH3HPOBAHHBIX CPEJICTB yIpPABICHMS; IPABOBIX aCIIEKTOB B 001aCT! HHYOPMAIHOHHO—
KOMMYHHKAIMOHHBIX TexHoyoruif (nanee — MKT); nporpaMMHBIX JOKYMEHTOB ¥ IPHOPHTCTOB
rocyfapcTBeHHoi nmomutuke B obmactd MKT; mpaBoBBIX acmieKToB B cdepe NMPEeOCTaBICHAs
rOCY/JIApCTBEHHBIX YCIYT HACENICHHIO M OpraHu3alysM MOCPEACTBOM NPUMCHEHHUSA HUKT;
aNNapaTHOrO M NPOTPAMMHOrO O00ECIEYEHHS; BO3MOXHOCTEH H OCOOCHHOCTEH NPHMEHEHUS
coBpemenHBIX KT B opraHax rocyJapcTBEHHOH BIIAcTU (#ajee — rocyaapCTBEHHbIC OpraHsl),
BKIIOYAs MCIIONB30BAHHE BO3MOXHOCTEH MEXKBEIOMCTBEHHOTO MOKyMEHTOOO0pOTa; OOIIHX
BOIpocoB B obnacti obecreuyeHHs HHGOPMAMOHHON (€30mMacHOCTH; OCHOB IPOCKTHOIO
yIpaBleHHs; CIyXeGHOTO pacriopsiika MUHHCTEpCTBA HHOCTpaHHBIX Jen Poccniickoi
Genepammn (MHJ], Poccun); mopsiika paGoTsl cO CirykeOHOH M CeKpeTHOH uHbOpMaLKeEH,
PEXHMHBIX TpeGOBaHMIA; IPABHII OXPAHBI TPY/a U IIPOTHBONIOXKAPHOH OE30aCHOCTH;

r) Hammude Npo(ecCHOHATHHBIX 3HaHHK B cdepe 3akoHomarenbcTBa PoccuiickoH
Oenepanuu:

(TlepevrcIuTh HOPMATHBHEIC MPaBOBBIC akThl Poccuiickoit Deznepalny, 3HAHHE KOTOPBIX

3 Ilpu 3amonHeHnH pasfena Il HACTOSIIEro JOJDKHOCTHOTO PErilaMeHTa PEKOMEHIYETCs HCIOMb30BaTh
CrnpaBoYHUK KBATA(HKAIMOHHBIX TpeGOBaHHIA.

4 Cobpanne 3akoHOAaTeNbCTBa Poccuiickol denepaunu, 2003, Ne 22, ct.2063; 2016, Ne 22, c1. 3091.

3 CoGpanue 3akoHORaTeNbCTBA Poccutickont denepaumu, 2008, Ne 52, cr. 6228; OduiManbHbli HHTEPHET—
TIOpTaJN NPaBOBOM MH(pOPMALMK WWW.pravo.gov.ru, 31 okrsbps 2018 .
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HEOGXOAMMO IS 3aMElIEHHs JO/DKHOCTH IPaXIAHCKOM CayxObl B paMKax o0iacTv U BHIA
po¢eCcCHOHANBHOM CITy)XeOHOR NeATENLHOCTH);

) HAIMYHE MHBIX TPO(ECCHOHANBHBIX SHAHMI:

(mepeurcnuTh TpodhecCHOHAILHBIE 3HAHHS, HEOOXOAMMBIE NI 3aMCIIECHHA JNOJDKHOCTH
rpaxuaHckodf cmyx0bl B paMkax o0GnacTM u BAma NPOGECCHOHANBHOH ciyxxeOHoM
I[C)IT@JILHOCTI/I);6

C) HaJIM4IneC npo@eccnonanbnmx HaBBIKOB, HeOOXOAUMBIX IS

paGoTEl B KOHKPETHOIM, onpeneneHHOH MUHHUCTpOM cepe NesTeNbHOCTH, BHITONHEHUS
IOCTABJIEHHBIX MHHHCTPOM 3a/a4; BEJIECHHUS JEJIOBBIX NEperoBopoB U Gecest, B TOM 4YHCIE C
IIPEICTABUTENAMH HHOCTPAHHBIX TOCYNAPCTB M MEXIYHAPOJHBIX OPTaHM3alil; myOIMYHOro
BHICTYIUICHHS IIepe]l OTEYECTBCHHOH M HHOCTPAaHHOH ayJMTOPUSMH; B3aUMONCHCTBHA €
deneparbHBIMA OpraHaMH HCIIOTHHTENBHOM BJIACTH W APYTMMHM rOCYJapCTBEHHBIMA OpraHaMH,
IpeACTaBUTENAMH CyOBexToB Poccuiickoit Denepanum, MyHMIMIAIBHBIX 00pa3oBaHUH,
OOIIECTBEHHBIMH M PEIMIHO3HBIMH OpraHM3alldsaMH, HHOCTPAHHBIMH H MEXIyHapOAHBIMU
CTPYKTypaMH; IUIAHMPOBaHHS DabOTBL, IOJNBE30BAHHMS COBPEMEHHOH OPITEXHHKOH U
IPOrpaMMHBIMHE TIPOJYKTaMmH; paGoThl ¢ BHYTPEHHHMH M TepuepHHHBIME YCTPOHCTBAMH
KOMITBIOTEpA, ¢ HH(OPMAIMOHHO~TEIEKOMMYHHKAIMOHHEIME CETAMH (Zanee — HUTC), B ToM
gncnie ¢ WUTC «HHTepHeT», B OIECpPAUMOHHOW CHCTEME, B TEKCTOBOM pENAKTope, C
3NEKTPOHHBIME TaGNuuaMy, ¢ Ga3aMy JAaHHBIX, NMOATOTOBKM [PE3CHTAalMH, HCIONb30BAHMUS
rpaduyeckuX OGBEKTOB B OJJIEKTPOHHBIX JOKYMEHTAX, YTIPABEHHs OJICKTPOHHOH IOHTOH;
CHCTEMATHUYECKOTO MOBLINIEHHS TMPO(QECCHOHANBHBIX 3HAHMH, NOATOTOBKH BHYTPCHHHX U
HCXOIAIIMX JOKYMEHTOB, OCYIIECTBICHHS TUILIOMATHYECKOM nepenncxn.7

X) HAJTMYHE TPO(ECCHOHATBHBIX YMEHUM:

(mepeuncIuTh MpOQeCcCHOHATBHBIE YMEHHS, HEOOXOMMMBIE /UIS 3aMEIICHHA JOJDKHOCTH
IpaXJaHCKOM CiyOsl B paMkax o0acTM M BHAZ MPOGECCHOHATLHOH ciyxeOHOI
JEATCITHHOCTH).

I1I. JToskHOCTHBIE 0OS3aHHOCTH, IIpaBa d OTBETCTBEHHOCTh

¢ B ciryaae eciM B J0JDKHOCTHBbIE OOS3aHHOCTH COBETHHKAa MHUHHMCTpa BXOAAT (QYHKIMH 1O CO3/aHHIO,
Pa3sBUTHIO H aJIMHHHCTPHPOBAHUIO MHGOPMALMOHHEIX CHCTEM B lieHTpanbHoM anmapate MMJI Poccuy, 10 B ero
JOIDKHOCTHOM pErJaMeHT [ONOJNHUTENBHO BKIIOYAIOTCA CJEAyloyMe NPOGECCHOHANbHBIC 3HAHHMA: CHCTEM
B3aMMOJEHCTBYA C IPaXXIaHaM{ U OPraHW3alMAMH; YYETHBIX CHCTEM, 00ecrequBaloNMX NOMIEPKKY BHINOIHCHNSA
denepanbHBIMM [OCYAAPCTBEHHBIMH OpraHaMM OCHOBHBIX 3aja4 M QYHKIMI, CHCTEM MEXBEJOMCTBOHHOTO
B3aMMOJEHCTBHS, CHCTEM YIPAaBJeHHA TOCYIAapCTBEHHBIMH HH(OPMALHOHHLIMH PECYPCaMH, HH(OPMalHOHHO-
AHANATHUECKNX CHUCTeM, obGecnevnBarolux cGop, 06paboTKy, XpaHEeHHE M aHAIW3 JIAHHBIX; CUCTEM YIPaBJICHHUS
31MeKTPOHHBIMHE apXHBAMH, CUCTEM HH(QOPMALMOHHOM Ge30MaCHOCTH, CHCTEM YNIPABJIEHHs IKCIUTyaTaleH.

7 B cmydae ecny B JOIKHOCTHBIE OOS3aHHOCTH COBETHHKAa MMHUCTpa BXOZAT QYHKIMM 1O CO3NAHHIO,
Pa3BUTHIO M aJMMHHCTPHPOBAHUIO HH(OPMALMOHHEIX CHCTEM B LeHTpaibHoM amnmapate MUJL Poccun, To B ero
JIOMKHOCTHOH perflaMeHT JOMONHHUTENBHO BKIIOYAIOTCA CEAYIONiMe NpOdEeCCHOHANBHBIE HABBIKM: PaboThl C
CHCTEMaMH B3aMMOAEHCTBHA ¢ TIpaXMaHAMH W OpraHM3amMsAMHM, C CHCTEMaMH MCEXKBEJIOMCTBEHHOTO
B3aUMOOEUCTBHS, C CHCTEMaMH YNpPAaBJIEHHS [OCYJapCTBEHHBIMH HMH(OPMALMOHHBIMH  pECypcamu, ¢
MH(OPMALIOHHO-aHATHTHYECKAMH CHCTEMAaMH, 00eCTIeTHBaIomMMU c60p, 06pabOTKY, XpaHEHHE M aHATH3 JaHHbIX,
C CHCTEMaMH YTpaBIIeHHs JIEKTPOHHBIMU apXUBaMH, C CHCTEMaMH HH(OPMALMOHHOH 6e30MacHOCTH, ¢ CHCTEMAaMH
yIpaBlieHHs SKCIUTyaTalueH.
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6.B IIEpeYCHb NOJDKHOCTHBIX 00s13aHHOCTEM COBETHUKA MI/IHI/ICTpa BXOI[I/ITSI
(HCpC‘II/ICJII/ITB JNOJIKHOCTHEBIC 00513aHHOCTH COBETHHKA MI/IHI/ICTpa).

7. OcHOBHBIE MpaBa ¥ 0053aHHOCTH COBETHHKA MIHUCTPA, a TaKXKe OrpaHUYCHHUS, 3aIIPEThI
u TpeOOBaHWsA, CBS3aHHBIC C [PAXKTAHCKOH CIyXKO0H H OCOOCHHOCTAMH MPOXOXICHHS
rpaxaaHckoii cayx6sl B cucreme MHWJI PoccuH, KOTOpEIE YCTaHOBICHBI B €ro OTHOIHCHI/II/I
IpEeIyCMOTPEHHI cTaThsIMU 14 — 18 deaepaibHOro 3aKOHa O MpaKIaHCKON cny>1<6e U CTaThAMH
4, 5, 8 ®enepansHoro 3axkona ot 27 utoist 2010 r. Ne 205-P3 «O6 0coO6EHHOCTAX MPOXOXKACHHUS
denepansHO rocyIapCTBEHHOM IpaskKIaHCKOH CIyk0bl B cHcTeMe MUHHCTEPCTBA HHOCTPAHHBIX
nen Poccuiickoii @enepanuun.

CoBeTHHK MuHHcrpa B cooTBercTBuu co crarbedl 20.2 depepanbHOro 3aKoHa O
IpaKOaHCKOH cny>I<6e 006513aH MPEACTABIATh IPEACTABUTENI0 HAHHMATENsA CBECACHHS 00
ampecax caiitoB H (wm) crpaHun caiitoB B UTC «MHTepHeT», Ha KOTOPHIX OH pasMelnal
06Ime0CTYNHYI0 HHQOPMALIHIO, & TAKKe [aHHBIE, MO3BOJLIONIHE €r0 HACHTHGHMIUPOBATH 33
HCKIIFOYEHHEM CJIy4YaeB pasMelieHus oOmenocTynHoili mHGOpMalMH B paMKaxX HUCIOJIHCHUS
JIOJDKHOCTHBIX 0053aHHOCTEN IPaXKIaHCKOTO CITYKAILETO.

8. CoBeTHHK MUMHHCTpAa OCYHIECTBIsSeT HHBIC IIpaBa M HCIONHAET OOA3aHHOCTH,
[peyCMOTPEHHBIC 3aKOHOJATEILCTBOM Poccuiickoit ®enepanny, IpHKa3aMH
(pacmopsbxenusmu) MUJL Poccuu n nopydenusamu MunucTpa.

9. CoBeTHMK MHUHHCTpa 33 HEHCIIOJIHEHHE UM HEHAUIEXKalllee HCITOJIHCHUE TIOKHOCTHBIX
00s3aHHOCTEM MOXeT OBITP TMPHUBJIECYEH K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKOHOJIaTENLCTBOM Poccuiickoit dDeneparnum.

IV. Ilepeuenpb BOIIPOCOB, IO KOTOPLIM COBETHHK
MuHucTpa BripaBe HiH 0053aH CaMOCTOSITENBHO IPHHUMATD
yIIpaBJICHYECKUE U UHBIE PEIICHUS

10. Tlpu wucnonHeHun CiyXeGHBIX O0O0A3aHHOCTEH COBETHHK MHUHHCTpa BIpaBe
CaMOCTOSATENHHO IPHHUMATD PEMICHHS 10 BOIIPOCaM:

% B ciyuae ecnu B JOIKHOCTHBIE OGS3aHHOCTH IPAXKIAHCKOrO CIIYXKAILIEro, 3aMEIIAlONIEro JOKHOCTh
coBeTHHKAa MMHHCTpa, BXOIAT GYHKLMHU 110 06paGoTKe NepCOHAIBHBIX HaHHBIX (OObIE AeHCTBHA (Onepalyu) Wi
COBOKYIIHOCTh JIEHCTBHH (OTepauuii), CoBepIIaeMBIX C MCIOJB30BAHMEM CPEJCTB aBTOMATH3ALMU HIH Ge3
HCTIONB30BAHAA TaKMX CPEJCTB C MNEPCOHANBHBIMM JAHHBIMH, BKmoudas c6op, 3amuch, CHCTEMATH3alMIo,
HAKOIUIeHHMe, XpaHeHuwe, yTouHeHHe (OGHOBNEHME, W3IMEHEHME), H3BJIEUEHHE, HCIOJNb30BaHUE, Iepefavy
(pacmpocTpaHeHre, MpeAOCTaBIeHWe, NOCTYH), obe3nuuMBaHWe, ONOKHMPOBaHWE, YHAJICHHE, YHHUTOXKCHHE
MEPCOHANLHBIX JAHHBIX), TO B €r0 JODKHOCTHOHN PerfaaMeHT JOTOJHUTEIBHO BKIIOYAIOTCS CleYIOIIHE MyHKThL:

- 06paGoTKa MepCOHANBHBIX MNAHHBIX, NPHHATHE HEOOXOMNMUMBIX TMpPABOBBIX, OPTraHU3ALMOHHBIX H
TeXHUYECKUX Mep WK ofecredeHre WX NPUHATHA 1A 3aIUMTHl [EPCOHAILHBIX JaHHBIX OT HENPaBOMEPHOrO WM
CIyYaHOTO JOCTYMa K HHUM, YHWYTOXKCHHSA, H3MEHEHHd, ONOKHPOBAHWA, KOMUPOBAHWA, IPENOCTABJICHHS,
PaclpOCTpPaHEeHHs MEpCOHANBHBIX [OAaHHBIX, @ TakKe OT MHBIX HENPaBOMEPHBIX JACHCTBUI B OTHOIICHHH
MEePCOHANBHBIX JAHHbIX;

- NpeKpauleHWe B CIIyyae PacTOPXKCHHS CHYKeOHOro KOHTpakta 0O6paGOTKH MepCOHANBHBIX AAHHBIX,
CT2BIIMX HM3BECTHBIMH B CBS3M C HUCIOJHEHHEM NODKHOCTHBIX 00s3aHHOCTEH (B ciaydYae pacTODXKEHUA C HAM
CNy)ke0HOTr0 KOHTPaKTa).

° Cobpanue 3akoHOnaTenbctBa Poccuiickoil ®enepamuu, 2004, Ne 31, cr. 3215; 2007, Ne 10, ct. 1151,
Ne 16, cr. 1828; 2008, Ne 13, ct. 1186, Ne 30, cT. 3616, Ne 52, c1. 6235; 2010, Ne 5, cT. 459; 2011, Ne 48, c1. 6730,
2012, Ne 50, cT. 6954; 2013, Ne 19, ct.2329, Ne 27, ct. 3462, ct. 3477, Ne 43, ct. 5454, Ne 48, ct. 6165; 2014,
Ne 52, ct. 7542; 2015, Ne 41, cT. 5639; 2016, Ne 27, c1. 4157; 2017, Ne 1, ct. 46, Ne 15, c1. 2139, Ne 31, c1. 4741,
cT. 4824; 2018, Ne 32, c1. 5100; OdQHMuMATBHEIA HHTEPHET-TIOPTAN IIPABOBON HH(pOPMALMK WWW.pravo.gov.ru, 31
okTa0ps 2018 1.

10 Cobpanme 3akoHOAATENbCTBA Poccmiickoit @enepaunu, 2004, Ne 31, cr. 3215; 2016, Ne 27, ct. 4157.
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(IEpeYrCIIUTE BONPOCHL, IO KOTOPHIM COBETHMK MHHMCTpa BIIpaBe CaMOCTOATENBHO
NPUHUMATD YIIPABICHYECKIE U HHBIE PEIICHHS).

11. Tlpu wcHonHeHHH CiyXeOHBIX OOfA3aHHOCTEH COBETHHK MuHHUCTpa oO0s3aH
CaMOCTOATEHLHO IPHHAMATD PEILICHH [T0 BOIIPOCaM:

(HepeYrcIuTs BOMPOCH,, IO KOTOPHIM COBETHHK MUHHCTpa 00s3aH CaMOCTOSTENBHO
NPYHUMATH YIIPABJICHYECKHE U HHbIE PSIICHHS).

V. IlepeueHs BOMPOCOB, 10 KOTOPHIM COBETHUK MUHHKCTpa
BIIpaBe WK 00s53aH y4acTBOBATh IIPH MOJATOTOBKE IPOEKTOB
HOPMATHBHBIX ITPABOBBIX aKTOB H (HJIH) IIPOCKTOB
YIPaBICHYECKUAX ¥ HHBIX PEIICHUH

12. CoBetHrk MUHHCTpa B COOTBETCTBHH CO CBOEH KOMIICTEHIMEH BIpaBe y4acTBOBATh B
HOJrOTOBKE (00CYKIIEHHH) CIEAYIOLIUX IIPOEKTOB!

(mepevyncIMTh BHABI TPOEKTOB HOPMATHBHBIX IIPABOBBIX aKTOB M (WJHM) IPOEKTOB
YIPaBJICHYECKNX ¥ HMHBIX PEIICHHH, B MOArOTOBKE KOTOPBIX BIIPaBE Y4acTBOBaTh COBETHHK
MuHucTpa B COOTBETCTBHH CO CBOEH KOMIIETEHIIHEH).

13. CoBeTHHK MHHKCTpa B COOTBETCTBUH CO CBOEH KOMIETEHIMEH 0043aH y4acTBOBaTh B
HOJrOTOBKE (00CYXIEHHH) CIEAYIONMX IPOEKTOB:

(MepevrcnuTs BHABI MPOEKTOB HOPMATHBHBIX IPABOBBIX 4KTOB W (WJIHM) NPOEKTOB
YIIPABJIECHYECKHX M HHBIX PeLIeHHH, B MOJATOTOBKE KOTOPHIX O0s3aH y4YacTBOBaTh COBETHHK
MuHHCTpa B COOTBETCTBHH CO CBOEH KOMIETEHIMEH).

V1. Cpoku u mponeayps! NOArOTOBKH, pACCMOTPEHHUS
MIPOCKTOB YIPABJICHUECKUX M HHBIX PELICHHH, MOPAIOK
COTJIACOBAHHUSA Y NPHHATUSA AaHHBIX PEIICHUA

14. B COOTBETCTBMM CO CBOMMH JO/DKHOCTHBIMH OOS3aHHOCTSMH COBETHMK MHMHHCTpa
IPUHUMAET PEIIEHK B CPOKH, YCTAHOBJICHHBIE 3aKOHOJATENbHBIMU U HHBIMH HOPMAaTHBHBIMU
paBOBBEIMHU akTaMmu Poccuiickoit ®enepanmu.

VII. Iopsimok cimy»e6HOro B3auMOAECHCTBUS

15. B3aumogeiicTBre cOBETHHKA MHHKCTpa ¢ rpaXXJaHCKuMH ciayxamumu MUJT Pocenn,
IPaXKJAHCKUMH CIIY)KAIlUMH UHBIX TOCY/IapCTBEHHBIX OPraHOB, & TAKXKe C APYTHMH Ipaxk[aHaMH
H OpraHM3allMsIMM CTPOMTCA B PaMKax [EJOBbIX OTHOIIECHWH Ha OCHOBE OOIIMX MPHHIHIIOB
CiTy’eOGHOro MOBENEHHs TOCYIApPCTBEHHBIX CIIyXaIIUX, YTBEPXKACHHBIX YkazoM IIpesunenra
Poccuiickoit ®enepanuu ot 12 asrycra 2002 r. Ne 885 «O0 yTBepkIeHHM OOIIMX IPHHIMIIOB
CITy’)€OHOTr0 TOBEICHUS TIOCYAapCTBEHHBIX cayxamux»' |, # TpeGOBaHHA K CIy)eGHOMY
NOBEJICHUIO, YCTAHOBIEHHBIX cTaThell 18 (DelepaibHOTO 3aKOHA O TpaXKIaHCKOH ciyxOe, a
TaKX€ B COOTBETCTBHMH C HHBIMM HOPMATHBHBIMH NPAaBOBBIMU akTaMu Poccutickoi @enepanuu u
MMHA/I Poccun.

VIII. I1epeueHs rocy1apCTBEHHBIX YCIIYT, OKa3bIBAEMBIX
rpaxaaHaM U OPraHU3aLUsIM B COOTBETCTBHHM C aIMMHHUCTPATUBHBLIM
pernamenTom MU/J1 Poccnn

i Co6panne 3akoHonaTenscTsa Poccuiickolt ®exepauuy, 2002, Ne 33, ct. 3196; 2009, Ne 29, ct. 3658.
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16. Yxa3aTh NONHBIA TEpeueHs OKA3bIBAEMBIX T'OCYNApCTBEHHBIX YCIYr MO0 CcHenarb
3aIlHCh, YTO FOCYAAPCTBEHHBIE YCIYTH HE OKa3bIBAIOTCA.

IX. INoxa3zatenu 3¢ HEKTUBHOCTH U PE3yNbTATUBHOCTH
npodeCCHOHATLHOHN CITyKeOHOM NesATeTFHOCTH

17. OddexTuBHOCTS MpOdecCHOHATBHON CITy)KeOHOH NEATENbHOCTH COBETHHKAa MHHHUCTpa
OLICHUBAETCS IO CJIEAYIOIUM M10KA3aTeIsIM:

BBHITOJTHIEMOMY 00BeMy pabOTBl M HHTEHCUBHOCTH TpyHa, CHOCOOHOCTH COXPaHAThH
BBICOKYI0 pab0TOCIIOCOOHOCTP B 3KCTPEMAIBHBIX YCJIOBHUSX, COOJIIOAEHHIO CITyXeOHOH
JCLUTLIHHBI;

CBOCBPEMCHHOCTH U ONICPATHBHOCTH BBIIIOJIHCHUS nopyr{eﬂnﬁ;

Ka4yeCTBY BBIMOJIHEHHOH paboThl (IOATOTOBKE [OKYMEHTOB B COOTBETCTBHH C
YCTaHOBJICHHBIMH TPEeOOBaHHSMH, ITOJTHOMY M JJOTHYHOMY H3JIOXKEHHIO MaTepHalla, FOPHIHYECKH
IpaMOTHOMY COCTABJIEHHIO JOKYMEHTa, OTCYTCTBUIO CTHMJIMCTHYECKHMX H TIPaMMaTHYECKHX
omnboK);

npodecCHOHATEHOH ~ KOMIETEHTHOCTH  (3HAHMIO  3aKOHOJATENBHBIX, HOPMAaTHBHEIX
TIPAaBOBHIX aKTOB, IMHPOTE MPO(ECCHOHATLHOr0 KPyro3opa, yMeHHI0 paboTaTh ¢ JOKYMEHTAMH);

CIIOCOOHOCTH YETKO OPraHH30BHIBATH U IUIAHUPOBATH BBIIIOJHCHHC MOPYUYCHHBIX 3aJaHUH,
YMCHHIO pallHOHAJIBHO HUCITIOIb30BaTh pa60t1ee BpeMs, pacCTaBJISAThL IPUOPHUTETHI,

TBOPYCCKOMY HNOAXOAY K PCIICHHIO ITOCTABJICHHBIX 3aa4, aKTHBHOCTH U HHUIHAaTHBC B
OCBOCHHMH HOBBIX KOMIIBIOTCPHBIX H I/IH(i)OpMaI.II/IOHHBIX TEXHOJIOTUH, CIIOCOOHOCTH GBICTPO
aJalTUPOBATECA K HOBBIM YCJIOBUAM H Tpe6OBaHI/I$IM;

OCO3HAHHIO OTBETCTBEHHOCTH 3a IOCJICACTBUS CBOUX ACHCTBHH, IIPAHUMAEMBIX pemeHnﬁ.




JINCT O3HAKOMJIEHHUA

Ne i/

d)aMI/IJII/ISI, HMsl, OTUYCCTBO

Jara u pocriuchk
B 03HAKOMJICHUH
C IOJDKHOCTHBIM
pErlaMeHTOM
U B IOJIyYEHHHN
€ro KOIHH

Jlata u HOMED
npHKasa

0 Ha3HAYCHHUHU

Ha JIOJDKHOCTD

Jlata u HOMED
npukasa 00
0CcBOOOKICHIHN
OT JIOJDKHOCTH
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[Mpunoxenue Ne 12

K TprKa3y MHHHCTEPCTBa HHOCTPAHHEBIX JIEJT
Poccuiickoii @enepanyu

oT «26» nexabps 2018 r. Ne 24949

MPUMEPHBINA JOJTKHOCTHOM PETJIAMEHT
®EJEPAJBLHOIO TOCYJAPCTBEHHOI'O I'PAYKJAHCKOI'O CJIYXKAIIEIO
HEHTPAJIBHOI'O ATITAPATA MUHUCTEPCTBA HHOCTPAHHBIX JIEJI
POCCHUICKON ®EJAEPALINHA

YTBEPXJIAIO

(HaHMeHOBaHHe JOJDKHOCTH NPEICTaBUTE i HAHUMATEIIS
nu60 nuna, yIOJIHOMOYSHHOIO HAHUMATENEM)

(moanucs) ((haMusTas, HHALHATIBI)
OT «__» 201 _r.

JOJKHOCTHOM PETJIAMEHT
HAYAJIBHUKA OTJAEJIA

(yKa3aThb HaMMeHOBaHHe 0T/eJ1a)

B IENNIAPTAMEHTE

(yxa3aTh HaUMEHOBaHHe JeNapTAMEHTA)
. O6wmue monoXKeHHU

1. JlomxHOCTs (edepalbHOli TOCyAapCTBeHHON TIpaxkaaHckoi ciyxObl (amee —
rpaXIaHcKas Cyk6a) HAauaTbHHAKA OTZena (yKasaTh HAMMCHOBAHHE OTJAENA M JIeHapTaMeHTa)
MHEHHCTEpCTBA MHOCTPAHHBIX e Poccuiickoit denepamuy (fanee — HAYIBHUK OTZENa)
OTHOCHTCS K IIABHOM IpyIINe A0/DKHOCTEH IPakIaHCKOM ClIy OBl KATETOPUH «CHELMATIHCTBD.

PerucTpandoHHbIi HoMep (Kox) JOJDKHOCTH — 12-3-2-009.
2. O6nacts mpodecCHOHANBHON CITy)KEOHOH AeATeIbHOCTH HaYalbHUKa OT/ACIA:

(yxa3aTb o06nacte NPOGECCHOHANBHOH  CHyXeOHOM  IesTeNbHOCTH (%)enepanbﬂoro
TOCYZapCTBEHHOTO MPAXKIAHCKOTO CITYKAILero (fanee — TPaXIaHCKUH CIryXaluit).

3. Bun mpodeccroHanbHOM iy KeOHOH AeATeIbHOCTH HaYalbHUKa OT/CNA:

! IIpy ykasauuu o6acTu npodecCHOHAIBHON CIyKeGHOM JIeATENEHOCTH PEKOMEHIYETCH HCMONb30BaTh
CTIPaBOYHMK KBAIM(UKALMOHHBIX TPeOOBAHWMH K CHEUMATBLHOCTAM, HAmpaBleHUAM MOArOTOBKH, 3HAHWAM H
YMEHHAM, KOTOPBIE HEOGXOMUMBI [UIAl 3aMellleHns JOMKHOCTEH rocyIapCTBEHHOM IPaxIaHCKOM CITyKOBI ¢ yIeTOM
061acTH ¥ B MPOeCcCHOHATLHO#M CITyKeOHOMN NesTeNBHOCTH FoCy1apCTBEHHEIX IPXIAHCKUX CIYKaLluX (faee
— CrpaBOYHHK KBATM(HKALKOHHBIX TpeGOBaHMIT), MPeIyCMOTPEHHBIN 4acTio 8 cTaThi 12 denepalbHOro 3aKoHa
ot 27 wons 2004 r. Ne 79-03 «O rocynapcTeHHOM rpakianckoit ciuyxk6Ge Poceniickoit ®enepaunn» (Cobpanue
3aKoHozaTenscTBa Poccuiickoit denepamuu, 2004, Ne 31, cr. 3215; 2013, Ne 27, cr. 3477; 2015, Ne 1, cT. 63; 2016,
Ne 27, ct. 4157) (nanee — denepanbHbIil 3aK0H 0 rpaXAaHCKOH cyxGe).
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(yKa3aTh BUJ IPOdECCHOHAIBHOM CIy)KeGHOMN AesTeBHOCTH IPaXIAHCKOTO CIYXKAIIEro).”

4. Ha3naueHue Ha JOJDKHOCTh HayalbHUKA OTHAENa M OCBOOOXAECHUE OT JOJDKHOCTH
OCYIIIECTBIISETCS MpHKa3oM MUHHCTEpCTBA HHOCTPAHHBIX Aen Poccuiickoit ®enepanun (MU]]
Poccun).

HayanpHWK  OTAella  HENOCPENCTBEHHO  IIOMYMHACTCS  3aMECTHTENI0  JMPEKTOpa
JenapramMenTa (yKa3aTh HauMeHOBaHHE JielapTaMeHTa), KypHpYIOIEeMY OTIeN.

5. B mepmony OTCYTCTBHSA HadalbHHKA OTAENa WCHONHEHHE €r0 JOKHOCTHBIX
00s3aHHOCTE# BoO3/araeTcs Ha 3aMECTUTENS HadajlbHUKa OTAENa, a B Ciydae OTCYTCTBHs
3aMeCTUTEN HavyalbHMKa OTHejla — Ha OJHOTO W3 COTPYOHUKOB OTZENa B COOTBETCTBHH C
pacnpeneneHueM o0sa3aHHOCTEH.

I1. KsammukanuoHHbIe TpeOOBaHHUS K YPOBHIO NPO(eCCHOHANBHOIO
o0pa3zoBaHus, CTaXy IpaXXIaHCKO# CITy>KOBI HIM CTaXy paboThI
O CHEIUATBHOCTH, HAIIPAaBJICHUIO IIOATOTOBKH, 3HAHHAM H YMCHUSM,
KOTOpEIe HEOOXOUMEI JUIS HCTIOJTHEHHS J0JDKHOCTHBIX 00S3aHHOCTEH,
a TaKkXe NP HATHIAH COOTBETCTBYIOIIETO PELICHNUS NIPeCTaBUTEIS
HaHUMaTes — K CIIELHAIBHOCTH, HATIPABIICHHIO [IOATOTOBKY

6. Jlna 3amemneHus [JODKHOCTH HadalbHHKA OTHENIa YCTaHABIHBAIOTCH CIEAYIOIIHE
TpeOoBaHus:

a) HaJIM4YHUE BBICIIETO 06pa3013aH1m HEC HUXXC YPOBHA CIICHUAIINTETA, MaruCTpaTyphbl,

0) HaaMuMe HE MEHee IBYX JIeT CTaXa IPaXkIaHCKON CiyXObl MM cTaxa paboThI IO
CIHENMATBHOCTH, HAMPaBJICHHUIO TOATOTOBKH; IJS JIHL, UMEIOIUX JUILUIOMBI CIEIHAINCTA HIIH
MarucTpa ¢ OTIHYHEM, B T€UEHHE TPEX JIET cO JHS BBIIA4YH JUIIOMa — HE MEHEE OJHOIo roga
CTaXa TIOCYJapCTBEHHOM TIpaXJaHCKOH CiayXObl WM cTaxa paboTHl MO CHENMAIBHOCTH,
HAIpPaBJIEHUIO OATOTOBKY;

B) HamuuHe O0a30BHIX MPOQECCHOHATIBHBIX 3HAHWN: 3HAHHE TIOCYAApPCTBEHHOIO S3BIKA
Poccuiickoit ®enepamun (pycckoro s3bika); 3Hanue Konctutynum Poccmiickoilt @enepauuu,
denepansHpix 3akoHOB OT 27 Mast 2003 r. Ne 58-®@3 «O cucteMe rocyaapcTBEHHOH CiryxObI
Poccuiickoit d)euepaunn‘f, ot 25 nexabps 2008 r. Ne 273-03« npoTuBOACHCTBUH Koppynupm§ u
QenepanbHOro 3akOHa O TPaXIAHCKOH CiTyx0e; OCHOB [ENONPOHM3BOACTBA, YIPABICHHS H
OpraHH3auMy TPYJAa; IpoLecca IPOX0XKASHHUS IPAKIAHCKON CITyKObI; HOPM JA€TI0BOro OOIIEHHS;
dbopM u MerogoB pabOTHl C NPUMEHEHHEM aBTOMAaTH3HPOBAHHBIX CPEJCTB YIPABICHHUS,
anmapaTHoro M IIPOrpaMMHOro obecmedeHus; BO3MOXKHOCTEH M OCOOCHHOCTEH ITPUMEHEHHUS
COBPEMEHHBIX HHPOPMAMOHHO—KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH B OpraHaX rocyJapCTBEHHOR
BIACTH (Jlajiee — TOCYNapCTBEHHBIE OpraHbl), BKJIIOYas HCIOJIB30BAHUE BO3MOXHOCTEH
MEXBEJOMCTBEHHOTO JOKYMEHTOO0OpOTa, o0OmMX BOHMpocoB B o0iacTH obecnedcHHs
uH(OpMaIHOHHOM Ge30macHOCTH; ciyxeGHoro pacnopsaka MUJL Poccuu; nopsaka paboTel co
cnyxeOHOH H CeKkpeTHOH WHGopManmeii, pe)KUMHBIX TpeOOBaHMMH; NpaBHJ OXpaHbl Tpylda U
MPOTHBOIIOKApHOH 6€30I1aCHOCTH;

r) Hamuue OpodeCCHOHANBHBIX 3HaHUI B cdepe 3akoHoAarenbcTBa Poccuiickoi

2 Ilpu ykasaHMH BHMIA TPO(GECCHOHATBLHOM CTykeOHOM NeATENbHOCTH PEKOMEHIYETCA HCIONb30BaTh
CripaBoYHUK KBaN(UKALIHOHHBIX TpeGoBaHuUI.

3 Ilpu 3amonHeHnu paszena Il HACTOSIIErO MOMKHOCTHOTO PErjiaMeHTa PEeKOMEHIYETCs HCIOIb30BaTh
CripaBoYHHK KBAIMHUKAMOHHBIX TPEOOBaHMIA.

4 Cobpanme 3axonomarensctsa Pocculickoii @eneparmu, 2003, Ne 22, cr. 2063; 2016, Ne 22, ct. 3091.

’ CoGpanue 3akoHomaTenbcTBa Poccuiickoii ®eneparmu, 2008, Ne 52, cr. 6228; OduumanbHbIi HHTEPHET—
nopTai npasoeoit uadopmMauy www.pravo.gov.ru, 31 oxra6pa 2018 r.




Oenepanyn:

(nepednciuTh HOPMAaTUBHBIE MpPaBOBBIE aKThl Poccuiickoit Denepanyin, 3HaHHE KOTOPHIX
HEoOXOIMMO M 3aMElIEHHUS AOJDKHOCTH TPaXXJAaHCKO# CiyObl B pamMKax 00JacTH W BHIa
npodeccuoOHaNBLHOM CITyKeOHO# IEITeTEHOCTH);

J) HAJIN4¥e UHBIX NpodhecCHOHANBHBIX 3HaHUM:

(mepeuncnuth npodeccuoHaNbHbIE 3HAHHUS, HEOOXOAUMBIE Uil 3aMEleHUs MOJDKHOCTH
TpOKOAHCKOH CIyObl B paMkax o0nacTH © BUAa NpodecCHOHANBHOH CIyXeOHOH
JICHTGJII)HOCTI/I);G

e) HaJIu4uc HpO(beCCI/IOHaJII:HI)IX HaBBIKOB, HGOGXOJII/IMI)IX AL

paboTel B cdepe, COOTBETCTBYIOINCH HAIPaBICHUIO MAEATEIBHOCTH CTPYKTYPHOTO
nmojpasfeNieHds LeHTpanbHoro ammapata MMJI Poccun; oOecrnedeHHs  BBITOJHEHUS
TIOCTABJIEHHBIX PYKOBOACTBOM 3afad; IUIAHMPOBaHWSA ¥ OpraHM3allid CBOEH paboThl;
3¢ (GEKTUBHOTO HUCIOJBL30BAHUSA CIYy)XEOHOTO BpeMeHH; aHalnM3a M IPOTHO3UPOBAHUSA
JIeITENFHOCTH Ha MOPYYEHHOM Y4acTKe; BEJCHHUS JENIOBBIX IIEPErOBOPOB M Oecell, B TOM YHCIIE C
MPEJCTaBUTEISIMA MHOCTPAHHBIX TOCYJApCTB M MEXIYHAPOIAHBIX OpraHH3aluil; MyOIMYHOTrO
BEICTYIUIEHUS TIE€pe]l OTCUSCTBEHHONH W WHOCTPAHHOH ayJTUTOPUAMHU; BEJEHUS TONUTHUECKOH U
HHPOPMAIMOHHO—PA3bACHATENIBHOM PaboThL; MOJAEPKaHHs B3aUMOJACHCTBHSA ¢ (elepalbHBIMH
OpraHaMH  HCIOJHUTENbHOM BJACTH MW  JPYIHMH  TOCYJapCTBEHHBIMM  OpraHaMH,
IpeacTaBuTEISIMA  cyOBbekTOB Poccumiickoit ®Denmepanuy, MYHUIMIAIBHBIX 00pa3oBaHMIA,
JENOBBIX KPYroB, OOINECTBEHHBIMH, HAYYHBIMH M PEIIUTHO3HBIMH  OpraHU3aIMsIMH,
opUIMATBHBIMA JIMI[AMA, WHOCTPAaHHBIMH W MEXAYHapOJHBIMH CTPYKTYpaMH; IIOIy4EHUS
He00X0uMOH MH(GOpMAIMK; TOATOTOBKH U PEJAKTUPOBAHUS JUILIOMAaTHYECKUX U CIIyKEOHBIX
JIOKYMEHTOB, B TOM YHCJIe THCEM, OTBETOB Ha 3allpOCHI, 0TYETOB, HOT, 3amuceil Gecel, CIpaBoK U
uHbOpMAlMK, OCYIIECTBICHHS HMX  OKCIEPTU3Bl; HOPMOTBOPYECKOH  JEATENHbHOCTH;
CHCTEMAaTHYECKOTO IMOBBIIEHUS MPodhecCHOHANBPHBIX 3HAHMIA; HCIIOJIB30BaHUA B paboTe OIbITa U
MHEHHS KOJUIET, WHOCTPAaHHOH M MEXIYHapOOHONH MpaKkTHKH, COBPEMEHHBIX Hay4HBIX
JTOCTHXXEHHU; TOJB30BaHUs COBPEMEHHOM OPITeXHUKON M MPOrpaMMHBIMH IPOLYKTaMH; paboThl
C BHYTPEHHHMH H nepuQepHiHBIMI YCTpOHCTBAMH KOMIBIOTEpa, C HH(OPMALHUOHHO—
TeleKOMMYHUKanHOHHBIMH cetamu (nanee — UTC), B tomM umcine ¢ UTC «utepuer, B
ONEpallHOHHOM CHCTEME, B TEKCTOBOM pEAaKTOpe, ¢ JJMEKTPOHHBIMH Tabiouuamu, ¢ Oazamu
JAHHBIX, ITOATOTOBKH IIpe3eHTaluil, UCHOJb30BaHUsA rpadudecKux OOBEKTOB B BIIEKTPOHHBIX
JOKYMEHTAX, YIPABJICHHUS JIEKTPOHHOM MOYTOH; pa3paboTKU MHULIMATHBHBIX MPEAIOXKEHUH 10

® B ciydae ecy B JOMKHOCTHBIE OGS3aHHOCTM TPaKIAHCKOTO CIIYXAIIETO, 3aAMEMAIOLIET0 JOMKHOCTE
HaYaJbHUKA OT/eNa, BXOIAT (PYHKINH 110 CO3JaHMIO, Pa3sBUTHIO H AIMUHUCTPUPOBAHHIIO HHPOPMALIHOHHBIX CHCTEM
B UeHTpaisHOM anmapate MUJ] Poccun, a Taxxe HCHOIb30BaHMIO NPOrPaMMHBIX NPOAYKTOB, 0O€CIICUHBAIOINUX
ABTOMATH3aLHMIO IOCYJapCTBEHHBIX (YHKUHIA, TO B €ro JOJKHOCTHOM pErjiaMeHT AOMOJHHTENLHO BKIIOYAIOTCA
Clienylolne npodeCCHOHATIBHBIE 3HAHHMA: CUCTEM B3aUMOJEWCTBUA C IpaKJaHaMH M OpPTaHM3aLWAMH; YYETHBIX
CHCTEM, 00eCTeYMBAIOIINX TOMAEPKKY BBINONHEHUA ¢elepalbHEIMH TOCY/AapCTBEHHBIMH OPraHaMM OCHOBHBIX
3agad ¥ (YHKIOUIL; CHCTeM MEXBEHOMCTBEHHOTO B3aHMOJICHCTBHA; CHCTEM YNpPaBJE€HHA TOCYNapCTBEHHBIMH
HHPOPMAIMOHHBEIME pecypcaMy, HHGOPMaMOHHO-aHAJIMTHYECKUX CHCTeM, obecmneunBaromux cOop, o6paborTky,
XpaHeHMe M aHAIM3 [aHHBIX; CHCTEM YIIPABICHMA JJIEKTPOHHBIMU apXUBaMH, cHcTeM HHGOpPMaLHOHHOM
6€30M1aCHOCTH, CUCTEM YNPaBIICHHUA 3KCILTyaTalHeH.




COBEPIICHCTBOBAHUIO pa60T},1 Ha ITIOPYUYCHHOM y‘IaCTKe;7

) HaJIM4IHe IpopecCHOHATPHBIX YMEHHIA:

(mepeyucnuTe npodeccHOHANBHbIE YMEHMs, HeOOXOAMMBIE IS 3aMEIleHUs JIOJKHOCTH
TpaXAAaHCKOH CiIyxx0Obl B paMkax oOngacTh W BHAa NpodecCHOHANIBHOH —CIIyXeOHOM
JESATENBHOCTH).

I11. HomxHOCTHBIE 0053aHHOCTH, IIPaBa ¥ OTBETCTBEHHOCTH

7.B NEPEUYCHDb JOJIKHOCTHBIX 00s13aHHOCTEH HaYaJIbHHUKA oTAca BXOI[I/ITSZ

(nepeducuTh HOIKHOCTHBIE 00S3aHHOCTH HAYaIbHUKA OTAENA).

8. OcHOBHBIE NIpaBa U 00s3aHHOCTH HAYAJIPHHUKA OTJIENIA, a TAKXKe OrpaHUYeHHUs, 3alPEThl U
TpeOOBaHMSA, CBA3aHHBIE C TPaXIAHCKOH CHyx00if W OCOOCHHOCTSAMM IPOXOXKICHHS
rpaxxaaHckoi ciayx6sl B cucteMe MUJI Poccuu, koTophle yCTaHOBIEHBI B €r0 OTHOIICHWH,
TIpEyCMOTPEHH! CTaThaMu 14 — 18 MenepanbHOro 3aKkoHa 0 FPaXIAHCKOM CIyKOe M CTATBAME
4, 5, 8 denepanbHoro 3akoHa ot 27 urond 2010 r. Ne 205-03 «06 0coOEHHOCTAX TPOXOXKICHUS
dbenepaibHON rocynapcTBEHHOM IpakIaHCKOM CITyKOBI B cicTeMe MHHHCTEPCTBAa HHOCTPAHHBIX
nei Poccuiickoi d)enepaunmm

Havanbauk otaena B cooTBeTcTBUH co cratheit 20.2 @enepanbHOro 3akoHa O
rpaxJaHCKoi cyxbe'' 00s3aH NpPEACTABIATh IPEACTABHTENI0 HAHUMATENS CBEACHHA 00
aapecax cafitoB U (wm) crpanun caiitoB B UTC «(aTepHe™ Ha KOTOPHIX OH pa3Memial

7 B ciyuae eci B NOIDKHOCTHBIE OGA3aHHOCTH TPaXKIAHCKOTO CITYXAIIEro, 3aMelaloNero A0IKHOCTh
Ha4anbHHUKa OTAENA, BXOAAT (PYHKLUHM 110 CO3JAHUIO, PA3BUTHIO U aAMUHUCTPUPOBAHMIO HHPOPMALIMOHHEIX CUCTEM
B LieHTpanbHOM annapare MU/ Poccun, a Taike HCIONB30BAHMIO MPOTPaMMHBIX NMPOAYKTOB, 06ecneUHBaIOIMX
ABTOMATH3ALMIO TOCYAAPCTBEHHBIX (YHKUMI, TO B €ro JOMKHOCTHOW perjlaMeHT MONOJNHHTEBHO BKIIOYAIOTCS
ciemyomue npodeccloHaNbHbIe HABBIKH: pabOThI C CHCTEMaMH B3aUMOIECTBHA ¢ rpaXAaHAMH U OpraHH3alUAMH,
C CHCTEMaMH MEXXBEIOMCTBEHHOrO0 B3aUMOICHCTBHMSA, C CHCTEMaMH YNpaBJIeHHA TroCYAapCTBEHHBIMH
MH(QOPMANMOHHBIMH pecypcaMy, ¢ HHGOPMAaLMOHHO-aHATUTHUECKMMH CUCTeMaMH, obecnedyHBaloliuMu cOop,
00paboTKy, XpaHeHHEe W AHAIN3 [AaHHBIX, ¢ CHCTEMaMM YHpAaBJIECHHA JJEKTPOHHBIMH apXUBaMH, C CHCTEMaMH
K“H(OpPMaIMOHHO1 6€30I1aCHOCTH, C CUCTEMaMH YIPaBIeHUS SKCILTyaTaluei.

¥ B ciyuae ecnu B JI0JKHOCTHBIE 0GA3aHHOCTH IPakIAaHCKOTO CYXKAlIETo, 3aMEIAIOIEro JI0KHOCTh
HaJyaJibHUKA OTHENA, BXOAAT PyHKIMHU 1Mo oOpaboTke MepcOHANBHBIX NaHHBIX (MoOble neficTBuA (omepalyu) WiH
COBOKYNHOCTh JeHcTBHIl (omepalmii), coBepIIaeMBIX C HCIOJH30BAHHEM CPENCTB ABTOMATH3AaIMK Wi Oe3
HCTIIONB30BaHUA TaKUX CPEACTB C MEPCOHANBHBIMH JAaHHBIMH, BKIOYasd cOop, 3almch, CHCTEMATH3AIMIO,
HAaKOIUIEHHE, XpaHeHHe, YyTouHeHHe (OOHOBICHHE, M3MEHEHHE), H3BJE€UYEeHHEe, MCIOJIb30BaHUE, Teperavy
(pacnpocTpaHeHHe, I@PEAOCTABICHHE, HOCTYIN), o0e3nMuuBaHHMe, ONOKMpOBaHHWe, YyIaleHHe, YHHUUTOXKEHHE
TIEPCOHANBHBIX JAHHBLIX), TO B €r0 JOJDKHOCTHON PErIaMeHT HOTIONHUTENBHO BKIFOYAIOTCS CIIEAYIOUIHE MTyHKTHI:

- 00paboTka IEpCOHANBHBIX [AHHBIX, IPHHATHE HEOOXOAWMBIX NPAaBOBBIX, OPTaHH3aIMOHHBIX H
TEXHHYECKUX Mep MNH ofecneueHre MX NPUHATHA UL 3allUTHl NIEPCOHANBHBIX JAHHBIX OT HEMPABOMEPHOTO WIIH
CIyyalfHOrOo JOCTyna K HHM, YHMYTOXKCHHS, W3MEHEHMsd, ONOKUpOBaHHSA, KOIHPOBAHWSA, MNpeNOCTaBICHHUA,
pacTpocTpaHeHHs TEPCOHANbHBIX JaHHBIX, a TaKkKe OT WHBIX HENPaBOMEPHBIX HeHCTBHI B OTHOMICHHH
MEePCOHAIBHBIX JAHHBIX;

- MpeKpalleHHe B CiIydae pPacTOPXKEHHA CIY)XeOHOTO KOHTpakTa 00palOoTKH NepCOHANbHBIX AaHHBIX,
CTaBIIMX W3BECTHBHIMH B CBA3W C HCIOJHEHHEM MOJDKHOCTHBIX OOSM3aHHOCTEH (B Ciydae pacTOpXKEHUSA ¢ HHM
CITyXKeOHOI0 KOHTPAKTa).

’ Cobpanue 3akoHopatesnbcTBa Poccmiickoit Memepaunu, 2004, Ne 31, cr. 3215; 2007, Ne 10, cr. 1151,
Ne 16, cr. 1828; 2008, Ne 13, ct. 1186, Ne 30, c1. 3616, Ne 52, cr. 6235; 2010, Ne 5, ct. 459; 2011, Ne 48, ct. 6730;
2012, Ne 50, cr. 6954; 2013, Ne 19, ct1. 2329, Ne 27, cr. 3462, ct. 3477, Ne 43, c1. 5454, Ne 48, ct. 6165; 2014,
Ne 52, c1. 7542; 2015, Ne 41, ct1. 5639; 2016, Ne 27, cT.4157; 2017, Ne 1, c1. 46, Ne 15, cT. 2139, Ne 31, cr. 4741,
cT. 4824; 2018, Ne 32, cr. 5100; O¢uuuanbHbIli HHTEPHET-TIOPTal MpaBoBoil HOpMaLUH WWWw.pravo.gov.ru, 31
okts6ps 2018 1.

1 CTatem 4 u 8 GenepansHoro 3axona ot 27 mons 2010 . Ne 205-03 «O6 0cOGEHHOCTAX MPOXOXKACHUI
denepanbHOit rocynapcTBeHHOH rpaxkaaHckolf cayx6b B cucreMe MUHHCTEpCTBa MHOCTPAaHHEIX Jen Poccuifckoit
denepalyn» YKa3blBalOTCd B JODKHOCTHEIX PETJIAMEHTAX TOJNBKO JUIUIOMATHIECKHX PabOTHHKOB.

u Cobpanue 3akoHOaTensCTBA Poccuiickoit @enepannn, 2004, Ne 31, ct. 3215; 2016, Ne 27, c1. 4157.
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o0menocTynHylo HHGOPMAIHIO, a TAKXKEe JAaHHBIC, MO3BOJIAIOIIHE €ro HACHTH(QHLUHPOBATH 32
HCKIIOYCHUEM CIy4aeB pasMelleHHs oOmeoCTynHOH HHGOpMAaIUH B paMKaX HCIIOJHEHHS
JOJDKHOCTHBIX 00513aHHOCTEH IPakJaHCKOTO CITYXKaIlEero.

9. HawanpHMK oOTHAeNa OCYILIECTBIAET MHBIE IpaBa W HCHOJHACT OOS3aHHOCTH,
MpeyCMOTPEHHEIE 3aKOHOJATENECTBOM Poccuiickoii Oenepanuu, MIPUKa3aMHU
(pacnopsoxennsimu) MUJL Poccun, nopydenusmMu MuHHCTpa MHOCTpaHHBIX Jen Poccuiickoit
OQenepauii W €ro 3aMecTUTENEH, MOpydeHUsMH jupekTopa JlemapramenTta (ykasarh
HaMEHOBaHHE J€lapTaMeHTa) M €ro 3aMecTUTelnedl (B COOTBETCTBHHM C paclpeAeeHHEM
o0si3aHHOCTE}).

10. HayanpHUK OTAeNa 3a HEUCNIONHEHHE WM HeHajuIe)xalee UCIOoIHEeHHe JODKHOCTHBIX
o0s3aHHOCTE# MOXeT OBITh TIPHBIEYEH K OTBETCTBEHHOCTH B  COOTBETCTBHH C
3aKoHozaTebcTBOM Poccuiickoit @enepanyn.

IV. IlepedeHp BOnpocoB, 10 KOTOPHIM HaYalIbHUK
OT/ieNa BIpaBe UK 00s13aH cCaMOCTOSTEIbHO IPUHUMATD
YIPABJICHYCCKUE U UHBIC PEIICHHS

11. Tlpu wucnonHeHHH cCiIykeOHBIX o00fg3aHHOCTEH HayalbHHK OTHAEIa BIpaBe
CaMOCTOSATENIbHO TPUHAMATH PELICHUS 10 BOIIPOCaM:

(mepeyncnuTL BOMNPOCH,, IO KOTOPHIM HAauYalIbHHUK OTJIENla BIIPaBE CaMOCTOSATENBHO
IPUHUMATH YIIpaBlIEHYeCKUE H UHBIE PEIICHNUS).

12. Ilpm wucnondeHun:u ciuyxeOHBIX 00s3aHHOCTEH HadalbHUK OTAeNa o00sg3aH
CaMOCTOATENIbHO IIPUHUMATh PELICHUS 110 BOIIPOCaM:

(Hepe‘II/ICHI/ITB BOIIPOCHI, 110 KOTOPHIM HaAYaJIbHHUK OTAE€]Ia 00s13aH CaMOCTOATENIFHO
IIPpUHUMATE YIIPABJICHYCCKUE 1 HHBIC peIIICHI/IH).

V. IlepedeHb BONIPOCOB, IO KOTOPHIM HaYaJbHUK OT/AENA
BIIpaBe WK 005M3aH y4acTBOBATh [IPU IOATOTOBKE IPOEKTOB
HOPMAaTHBHBIX IIPABOBBIX aKTOB M (HJIM) IPOEKTOB
yIpaBJIeHYECKAX U HHBIX PEIICHUI

13. HavanbHuK OTAETa B COOTBETCTBHM CO CBOCH KOMIICTCHIMEH BIIpaBe y4acTBOBAaTh B
MOATOTOBKE (0OCYKIEHNH) CIIeAYIOIIMUX IIPOCKTOR:

(mepednciMTh BHUABI TNPOEKTOB HOPMATHBHBIX NPABOBBIX akTOB H (MIHM) IIPOCKTOB
yIIpaBJIeHYECKHX M WHBIX PEIICHHH, B IOJATOTOBKE KOTOPHIX BIpaBe y4acTBOBATh HAaYaJIbHUK
OTZeNa B COOTBETCTBUH CO CBOCH KOMIIETEHIIMEH).

14. HauanbHUK OTAENa B COOTBETCTBHH CO CBOEH KOMIIETEHLHEH 00sd3aH y4acTBOBaTh B
OJATOTOBKE (0OCYXIEHNH) CIIEAYIOMHX TPOEKTOB:

MOJIOXKEeHUH 00 OTAeNe U AeNapTaMeHTE;

rpaduka OTIIYCKOB IPaXKAAHCKUX CIIy)KaIlMX JeNapTaMeHTa,;

HHBIX aKTOB IO MOPYYEHHIO HEIOCPEJCTBEHHOTO PYKOBOAMTENS M pykoBoactBa MIJ]
Poccun.

VI. Cpoku u mpoueaypsl MOArOTOBKH, PACCMOTPEHUS
MPOCKTOB YIIPABJICHYECKUX U UHBIX PEIICHUHN, MOPAIOK
COIJIaCOBAHHUA M NMPUHATHUS JAHHBIX PEeINeHUN
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15. B COOTBETICTBHH CO CBOMMH JO/DKHOCTHBIMH OOS3aHHOCTAMH HayaldbHUK OT/AENa
IPUHAMACT pellleHHs B CPOKH, YCTaHOBIECHHBIE 3aKOHOJATENbHBIMA H MHBIMH HOPMaTHBHBIMU
npaBoBBIMH akTaMu Poccuriickoii @enepanun.

VII. IMopsaok cayxe6HOro B3auMOAEHCTBHA

16. B3auMozelicTBre HavajdbHHKA OTIeNa ¢ rpaxaaHckumu ciyxamuma MUJ Poccuu,
TPKIAHCKMMH CITYXAIlMMH HHBIX TOCYAAPCTBEHHBIX OPTaHOB, a TAKXeE C IPYTMMH IpaKIaHaAMU
¥ OpraHM3allisIMHM CTPOMTCS B paMKaxX [ENOBBIX OTHOLIEHHH Ha OCHOBE OONIMX NPHHIMIOB
CIyXKeGHOro MOBEIEHMs TOCYIApPCTBEHHBIX CIyXallMX, yTBEp:KIEHHBIX YKazoMm llpesmmenrta
Poccuiickoii ®enepanun ot 12 asrycra 2002 r. Ne 885 «O0 yTBepikaeHHH OOMIMX NPUHIHUIIOB
ClIy)KeOHOTO TOBENEHHS TOCYAapCTBEHHBIX CHyXXamxs>, H TPeGOBaHHH K CIyXeGHOMY
IIOBEJICHHIO, YCTAHOBIEHHEIX cTathedl 18 (denmepanpHOro 3akoHa O IpakIaHCKoH ciyxbe, a
TaKXKe B COOTBETCTBHH C HHEIMH HOPMATHBHBIMH IPaBOBBIMH akTaMH Poccuiickoi ®enepannu u
MMUJ] Poccunu.

VIIL ITepedens rocy1apCTBEHHBIX YCIYT, OKa3bIBAEMEIX
rpakIaHaM H OpraHU3aIusIM B COOTBETCTBHHU C aJIMHHHCTPATHBHBIM
peritamenTom MUJI Poccun

17. YkazaTh HONHBEIA IepedYeHb OKa3BIBAEMBIX T'OCYAApCTBEHHBIX YCIyr jJubo caenath
3aIlHCh, YTO TOCYAApCTBEHHBIE YCIYTH HE OKa3bIBAIOTCA.

IX. ITokaszarenu 3¢ (HeKTHBHOCTH U pe3yIbTaTHBHOCTH
mpodecCHOHATBHOM CITyXeOHO NeATENEHOCTH

18. DddexTuBHOCT MPOdecCHOHANBHON CIIy)KeOHOM AEATENBHOCTH HaYalbHUKa OTAENa
OLICHUBAETCA 110 CIIEAYIOIIUM II0Ka3aTeIIsIM:

BBIIIOJIHAEMOMY 00BEMY pabOTHI M HMHTEHCHBHOCTH TpYJa, CHOCOOHOCTH COXPAHATH
BBICOKYIO pabOTOCIOCOOHOCTE B OKCTPEMANBHBIX YCIOBHAX, COOMIOAEHHIO CIyXKeOHOM
JVCIIUIUIAHEI;

CBOCBPCMCHHOCTH H OIICPATHBHOCTH BBINOJIHCHHA nopyqum‘fI;

KaueCcTBY BBHIMOJHEHHOH paboTHl (IIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTaHOBIIEHHBIMH TPEGOBaHUSIMH, IIOJHOMY M JIOTHIHOMY H3JIOKEHHIO MaTepHala, IOpHANIEeCKH
IPaMOTHOMY COCTABJICHHMIO JOKYMEHTa, OTCYTCTBHIO CTHJIMCTHYCCKMX H TIpaMMaTH4eCKHX
otmu6oK);

npodecCHOHATbHOW  KOMIIETEHTHOCTH  (3HAHMIO  3aKOHOJATENIbHBIX, HOPMATHBHBIX
IIPaBOBBIX AKTOB, IMHPOTE NPO(ECCHOHATEHOTO KPyro3opa, yMEHHIO paboTaTh C IOKyMEHTAMH);
CIIOCOGHOCTH YETKO OPraHH30BHIBATH M IUIAHUPOBAaTh BHINOJHECHHME MOPYYEHHBIX 3a[aHHI,
YMEHHUIO pannoOHATBHO HCIIONB30BaTh paboyee BpeMsl, pacCTaBiIsTh IPHOPHTETHI;

TBOPYECKOMY IMOAXOAY K PCIICHHIO IIOCTAaBICHHBIX 3anal, AKTUBHOCTH U HWHHIIMATHUBC B
OCBOCHHH HOBBIX KOMIIBIOTCPHBIX H HH(bOpMaHPIOHHLIX TCXHOHOFI/Iﬁ, CIIocOOHOCTH 6I>ICTp0
alanITHPOBATHCA K HOBBIM YCJIOBUAM H TpeGOBaHI/ISIM;

0CO3HAHUIO OTBETCTBCHHOCTH 3a IMOCICACTBHAA CBOUX IICfICTBI/Iﬁ, IIPUHUMACMBIX peI.IICHHfI.

12 Cobpanue 3akoHonaresbscTa Poceniickoit ®enepamuu, 2002, Ne 33, c1. 3196; 2009, Ne 29, cr. 3658.
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[Mpunoxenue Ne 13

K IpHKa3y MHHHCTEPCTBA HHOCTPAHHBIX JIC)I
Poccuiickoit @enepanuu

oT «26» nexabps 2018 r. Ne 24949

IMPUMEPHBII JOJKHOCTHOM PETJIAMEHT
®EJAEPAJIBHOIO TrOCYJAPCTBEHHOI'O TPAXKKJTAHCKOI'O CAYXAIIEIO
HEHTPAJIBHOT'O AIIIIAPATA MUHHACTEPCTBA NHOCTPAHHBIX JEJI
POCCUICKOMN ®EJEPALINH

VTBEPXJIAIO

(HauMeHOBaHHE TODKHOCTH NPEACTABUTENA HAHUMATEIs
1160 NH1a, YIOJTHOMOYEHHOTO HAHUMATEJIEM)

(moxmuck) (baMUIIHs, HHUIIHAIIB)
OT «__» 201 _r.

NOJKHOCTHOM PETVIAMEHT
IIOMOIIHVKA ITEPBOI'O 3AMECTUTEJIA MUHUCTPA HHOCTPAHHBIX JIEJI
POCCHUHUCKOH ®EJEPAILINA

1. O6mue MoI0KCHUS

1. JomxHOCTh (emepanbHOH TOCYJApCTBEHHOM TIpaXKIaHCKOH CIyXOBI (manee -
rpakJIaHcKas Cinyx0a) MOMOLIHAKA TEPBOro 3aMCCTHTENA Munncrpa HHOCTPAHHBIX J€I
Poccuiickoit Penepaiuu (fanee — MOMOUIHAK IEPBOTO 3aMECTHTE]IA Munmctpa) OTHOCHTCS K
IJIaBHOM IPYIIIE JODKHOCTEH rPaXIaHCKOH CIIy)KObl KATETOPUH «CIICLUAIHCTED.

PerucTpalioHHbI# HOMEp (KOJI) JOJDKHOCTH — 12-3-2-010.

2. O6nacte TNpPOdECCHOHAILHON CITyXeOHOH ACATETPHOCTH MOMOIIHHKA IIEPBOTO
3aMecTHTeNIT MUHHCTpA:

(ykasaTh 06nacTh HPO(ECCHOHATLHOH — CIykeOHOH JeATeIBHOCTH ¢beneparbHOro
TOCYXapCTBEHHOTO IPAX/IAHCKOTO CIyKAIIIETo (Aatee — rpax/IaHCKUH ciyKammi).’

3. Bug npodeccHOHAIBbHOM CITyXKeGHOH NeATebHOCTH MOMOIIHIKA [IEPBOTO 3aMECTHTEA
MuHnuctpa:

. . 2
(ykasaTh BH/ IPO(ECCHOHATBHOHN CITyXeOHOH NeATeIbHOCTH IPAXKIAHCKOTO CITy>KamIero).

4. HazpadyeHue Ha JODKHOCTH TIOMONIHHUKa IIEPBOTO 3aMECTUTEA MHHI/ICTpa )4
ocBODOXKIeHHe OT JOJDKHOCTH OCYIICCTBIISICTCS TIIpUKa3oM MI/IHI/ICTepCTBa WHOCTPAHHBIX ACJI

! [lpu ykazanuu ofacTi NpogeccHoHaTbHOU cyXeBHOM HeATeqbHOCTH PEKOMEHIYETCA HCTIONB30BaTh
CTPABOYHMK KBaIM(UKANMOHHBIX TpeGoBaHMA K CIEUMANLHOCTAM, HANPaBICHUIM HOJArOTOBKH, 3HAHWAM U
YMEHHUAM, KOTOpble HEOOXOAUMBL U1 3aMELLICHHS JOJKHOCTEH FOCYIAPCTBEHHOM rpaXkIaHCKOH CityKObl ¢ y4eTOM
06nacTy ¥ B MpohECCHOHATLHOM CITYKeOHOH NeATENbHOCTH rOCyNAPCTBEHHBIX TPAXIAHCKHX cayx)ammux (manee
— CnpaBoYHUK KBATH(UKAIKOHHBIX TpeGoBaHMmil), MPeayCMOTPEHHBIH 4aCThIO 8 crathn 12 depepalpHOTO 3aKOHA
ot 27 mons 2004 r. Ne 79-®3 «O rocyIapcTBeHHON rpaxaHCKOH cyxGe Poccuiickoii ®enepannn» (Cobpanne
3akOHOIaTeNbCTBA Poccuiickoit ®enepaumn, 2004, Ne 31, cr. 32155 2013, Ne 27, ct. 3477; 2015, Ne 1, ¢T. 63; 2016,
Ne 27, ct. 4157) (nanee — PenepaibHbIi 32KOH O IPaXIAHCKOH cyxo6e).

? Tlpu ykasaHWd BHAA NpPOdECCHOHATBHON cyxeGHON [eATeNbHOCTH PEKOMEHAYETCA HCIONB30BaTh
CripaBOYHHUK KBAJIM(UKALIHOHHBIX TPEOOBAHHH.
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Poccuiickoit ®enepaunn (MUl Poccun).

[ToMOIHHUK TEepBOro 3aMecTHTeNs MHHHCTpa HENOCPEACTBEHHO IOJYHHACTCA NMEPBOMY
3aMecTUTEN0 MHHICTpa HHOCTPaHHBIX Jen Poccriickoit Odenepanun.

II. KanuduxannoHnsie TpeGoBaHuSA K YPOBHIO IPO(ECCHOHATBHOTO
06pa3oBaHus, CTaXy IPaXIAHCKOMN CITyXKObI MK CTaXy paboThI
M0 CTIENUANBHOCTH, HAPaBIeHHIO IIOATOTOBKH, 3HAHUAM ¥ YMEHUSM,
KOTOpble HeOOXOIUMBI [Isl HCIIOHEHHS JO/KHOCTHBIX 0053aHHOCTEH,
a TaKoKe TIPU HAJTAIMU COOTBETCTBYIOLIETO PEINCHUS MPeCTaBUTENA
HAHUMATEJIS — K CTIEIUATbHOCTH, HAllPABJICHUIO TO/ICOTOBKH

5. Jins 3aMelmeHMA JIODKHOCTH IIOMOINHHKA TIepBOTOo 3amectutens Munnctpa
yCTaHaBJIMBAIOTCS CIIELYIOMHAE TPeOOBAHMA:

a) HaTM4HeE BBICIIEro 06pa3oBaHKs He HIKE YPOBHs CICIHAINTETA, MATUCTPaTyphL,

6) HaIM4EEe He MEHEe JBYX JIET CTaxa IPaKIaHCKOH CITykOBl WM CTaxa paboThl 1O
CIIEMATBHOCTH, HAIPABJICHHIO HMOATOTOBKH; UL JIMI, MMEIOMUX AUIUIOMBI CICIMAINCTA HITH
MarucTpa ¢ OTJIHYMEM, B T€UeHME TpeX JIET CO IHA BbIIAYM JUIIOMA — HE MEHEC OJHOTO roja
CTaXka TOCYJAapCTBEHHOM TpaXHaHCKOH CIyxObl MM CTaxa pabOTHL IO CHENHATBHOCTH,
HAINPaBJICHUIO TIOATOTOBKH;

B) Hanuuhe Ga30BBIX NpPO(ECCHOHANBHBIX 3HAHUA: 3HAHHE TOCYJAPCTBEHHOTO s3BIKA
Poccuiickoit ®enepammu (pycckoro sisbika); 3Hanue Komctutymmm Poccumiickoit ®enepanud,
denepanphbix 3akoHOB OoT 27 Mas 2003 r. Ne 58-@3 «O cucreme rocyJapCTBEHHOMN CITy>KOBI
Poccuiickoit d)enepannn?‘, oT 25 nexa6ps 2008 r. Ne 273-D3«O npoTUBOACHCTBIM Koppynmm§ u
deiepanbHOro 3aKOHa O TPAXKIAHCKOH Ciyk0e;, OCHOB JACNONPOM3BOJCTBA, YNpPAaBICHHS H
OpTaHU3aIUHU TPY/Ia; IIPOLECca IPOXOXKACHNS TPAKIAHCKOH CIIy>KOBI; HOPM JEIOBOTO obmieHus;
dopM ¥u MeTo/0B pPabOTEl C NPHMEHCHHEM aBTOMATH3MPOBAHHBIX CPEACTB YIIPaBICHHA,
aNmapaTHOrO ¥ MPOTPAMMHOTO OOECIICYEHHS; BO3MOKHOCTEH M OCOOCHHOCTEH NPHMEHEHH:
COBPEMEHHBIX HH(POPMAIHOHHO-KOMMYHHKAIMOHHBIX TEXHOJIOTHIA B OpraHax TOCYJapCTBEHHOR
BlacTH (Zalee — TOCYJAApCTBEHHBIE OPraHEl), BKTIOYAs HCTIOJB30BAHHE BO3MOXHOCTEH
MEXBEJOMCTBEHHOI0  JOKYMEHT0060poTa; oOmuX BOmpocoB B obmacTu  obecredeHHs
nHpOpManmoHHOM GesonacHocTH; ciryxebHoro pacropsaka MUJL Poccny; mopsanka paboTEI €O
ciyxebHON M cekpeTHOH MH(bopMalHel, PeXXUMHBIX TpeGOBAaHHIL; NMPaBHI OXpaHbl TpyAa X
IIPOTHBOMOXXKapHOH 6€30MacHOCTH;

r) Hanumupe OpoQecCHOHANBHBIX 3HAHWH B c(epe 3aKOHOAATENHCTBA Poccuiickoii
®enepanum:

(TIepevncIuTh HOPMATHBHEIC NIPAaBOBEIE aKThl Poccuitckoil @enepanyy, 3HaHHE KOTOPBIX
HeoOXOIMMO Ul 3aMeIIeHHs TODKHOCTH TPaXKIaHCKOH ciyxObl B pamMkax obiacTé M BHIA
npodecCHOHATBHOM CIIy)KeGHOM e TENEHOCTH);

1) HAJIMYKE UHBIX TPOGECCHOHANBHEIX 3HAHMI:

(nepeuncuth mpodeccHoHaNBHBIE 3HAHUA, HEOOXOIMMEIC LA 3aMEIIEHHS JOJDKHOCTH
rpaXIaHCKOH Clyk6bl B paMKax o0nacTH M BHfa OpOGdeCcCHOHATBHOH ciyxeOHOR

3 Ilpu 3amonHennm pasgena Il HAaCTOAIIETO NOKHOCTHOTO PErNIaMEHTa PEKOMEHJYETCA HCIONB30BaTh
CnpaBo4HHK KBaTH(PUKAIMOHHBIX TpeGOBaHHUH.

4 Co6panue 3akoHO aTeNLCTBa Poccuiickoit Peepanuy, 2003, Ne 22, ct. 2063; 2016, Ne 22, c1. 3091.

3 Cobpanne 3akonoaatensctsa Poccuiickoit ®denepauny, 2008, Ne 52, cT. 6228; O¢pnuuanbHLIi MHTEPHET—
II0pTaJI MPaBOBO# MH(pOpPMALMH WWW.pravo.gov.ru, 31 okra6ps 2018 r.




89

6
JEeATENbHOCTH);

€) HaM4He Ipo¢eCCHOHATHHBIX HAaBBIKOB, HEOOXOIUMBIX JULT:

paboTel B cdepe, COOTBETCTBYIOIIEH HANpPaBICHUIO HEATCIBHOCTH CTPYKTYPHOTO
nogpasacienus eHTpaibHoro ammapata MWJ]  Poccum; obecriedeHHs — BBINOJIHCHUS
NIOCTaBIEHHBIX PYKOBOJACTBOM 3ajay; IUIAHAPOBAaHWS ¥ OpraHW3allid CBoeH paboThl,
3} (HeKTHBHOrO WCIONB30BaHUA CIy)XeOHOTO BPEMEHM; aHalIW3a M [POTHO3UPOBAHUA
JEATENEHOCTH Ha MOPYYEHHOM YYacTKe; BeACHHUS JETOBBIX IIEPETOBOPOB H Oecesl, B TOM YHCIIe C
NpeCTABUTESAME HHOCTPAHHBIX TOCYJApCTB M MEXIYHApOJHBIX OpraHM3allui; myOIMYHOro
BLICTYIUIEHHS II€pe]] OTEYECTBEHHON W MHOCTPAHHOH ayIUTOPHAMHM; BEICHHUS IOJHTHYECKOA U
MH(QOPMAMOHHO—Pa3bACHUTENBHOM paGoTh; MOIePXXKaHN B3aHMOJICHCTBHSA C (eaepalbHEIMU
OpraHaMH  MCHOJHUTENHHOM BIaCTH W JIPYTUMH  TOCYJAapCTBEHHBIMH  OpraHami,
npeAcTaBUTENIMH CyOBbeKTOB Poccmiickoit Pemepanuu, MyHHIMNAIBHEIX 00pa3soBaHM,
JEIOBBIX KpPYroB, OOIIECTBEHHBIMH, HAyYHBIMM UM  DPEIHIHO3HBIMH  OpraHu3alMsiMH,
OQUIMANBHEIMA JIMI[AMH, HHOCTPAaHHBIMH M MEXIYHAPOAHBIMH CTPYKTypaMH; HOJyYCHUSA
Heo6X0MuMOl MH(OPMALMH; IIOATOTOBKA M PENaKTHPOBAHHA JUIIIOMATHYECKUX M CIIYKeOHBIX
JIOKyMEHTOB, B TOM YMCJIE ITUCEM, OTBETOB Ha 3alpOCHl, OTUETOB, HOT, 3amucel Gecel, CrIpaBoK 1
uH(OpPMAllMM, OCYIIECTBICHWS MX  OKCIIEPTH3Bl; HOPMOTBOPYECKOW  JACSATENBHOCTH;
CHCTEMAaTHIECKOTO MOBBIIICHAS MPO(ECCHOHANBHBIX 3HaHUiA; HCIIOIb30BaHUA B paboTe ONbITa H
MHEHHSI KOJUIEr, HHOCTPAHHOHM W MEXAYHapOAHOM IIPaKTHKHM, COBPEMEHHBIX Hay4YHBIX
JOCTHIKEHHIA; OIb30BaHMS COBPEMEHHOM OPTTEXHMKOM M IPOrPAMMHBIMHE ITPOAYKTaMH; PabOTHI
C BHYTPEHHMMH H IepudepUHHBIMH YCTPOHCTBaMH KOMIIBIOTEpa, C HMHPOPMAIHOHHO—
TeleKOMMYHHKanHoHHEIME ceTsmu (ganee — HTC), B Tom wmcne ¢ UTC «urepuen, B
ONEpallIOHHOM CHCTEME, B TEKCTOBOM PENaKTOpe, ¢ DIEKTPOHHBIMH TabiullamH, ¢ Oazamu
JaHHBIX, TOATOTOBKH IpE3EHTAIUii, MCIOMB30BaHUS I'padUIecCKUX OOBEKTOB B IIEKTPOHHBIX
JIOKYMEHTaX, YIPaBIeHHs DIEKTPOHHOM MOYTON; pa3pabOTKH MHHUIMATHBHAIX MPEUIOXKEHUH 110
COBEpIIICHCTBOBAHHUIO pabOTH! Ha IOPYYEHHOM yuactke;’

’K) HaJlnyre NpoecCHOHATIBHBIX YMEHHUH:

(nmepeuncauTh mpoecCHOHATBHBIE YMCHHs, HEOOXOAUMEIE I 3aMELICHUS MOJDKHOCTH
IpOKIAaHCKOH CIyxkOh B paMKkax oOJacTH ¥ BHEA INpodeCCHOHANBHOH CITy)XeOHOM
JIEATETEHOCTH).

III. JomkxHOCTHBIE 00513aHHOCTH, IIpaBa U OTBETCTBEHHOCTD

¢ B ciysae ecnu B JOJDKHOCTHbIE OGS3aHHOCTH IPaXTAHCKOTO CIIY)KalIEro, 3aMEIAIOIIEro AOKHOCTD
HOMOIIHHKA IIEPBOTO 3aMecTUTeNd MHUHHCTPA, BXOAAT GYHKUMHA MO CO3aHMIO, Pa3sBUTHIO M aIMUHUCTPHPOBAHHMIO
MHPOPMALMOHHEIX CHCTeM B LeHTpaibHoM anmapatre MHJI Poccun, a Takke HCIONB30BAHHMIO NMPOrPaMMHBIX
MpOZYyKTOB, 0GeCNEYMBAIOIIMX aBTOMATH3ALMIO TOCYIAPCTBEHHBIX (QYHKUMH, TO B €r0 JODKHOCTHOH perjaMeHT
IOTOJTHATENBHO BKIIFOYAIOTCA CIEAYIOIHE NMPodeccHoHaNbHbIe 3HAHMA: CHCTEM B3aUMOJCHCTBUSA ¢ IpakIaHaMi H
OpraHM3alMAMM;,  YYETHBIX  CHCTEM, OOCCTeUMBAIONIMX  NOMAEPXKY  BBINONHEHHA  (eiepatbHEIMU
rOCYJapCTBEHHBIMH OpTraHAMH OCHOBHBIX 3afad M (QYHKIML; CHCTEM MEXBEIOMCTBEHHOTO B3aHMOJCHCTBMA;
CHCTEM YMNpPaBIeHHS TOCYJAPCTBEHHHIMH HMH(OPMAIHOHHEIMH pecypcaMH, HMH(POPMAIHMOHHO-aHATUTHYECKHX
cucTeM, obecreunBaromux c6op, o0paboTKy, XpaHeHUE M aHAAM3 JAHHBIX, CHCTEM YIPaBlI€HHA 3/1E€KTPOHHBIMH
apXMBaMH, CUCTeM HH(OPMaLIMOHHOH 6€30TaCHOCTH, CUCTEM YNpaBIeHHUs IKCILTyaTalllen.

" B ciydae ecnu B JOJDKHOCTHbIE OGS3aHHOCTH TPaXIAHCKOTO CIYXKAllero, 3aMEIAIONIEro A0DKHOCTH
NOMOIIHHKA TIEPBOTO 3aMeCTHTENI MHUHHCTPA, BXOAAT QYHKUMH M0 CO3JAHUIO, Pa3BUTHIO M aAMHHACTPHPOBAHUIO
HHGOPMALMOHHBIX CHCTEM B NeHTpandbHoM ammapare MHUJI Poccuu, a Takke HCMONB3OBaHHIO NPOrPaMMHbLIX
TpOyKTOB, 0GECNEYMBAIOIIMX aBTOMATH3ALMIO TOCYNAPCTBEHHBIX (QYHKUMH, TO B €ro JOKHOCTHON PErlaMeHT
JOTIONHUTENBHO BKIIOYAIOTCA CAEAYIOmHMe MpodecCHOHANbHBIC HABBIKM: pabOThI ¢ CHCTEMAMM B3aUMOIEHCTBYA C
rpaXJaHaM{d W OPraHH3allMAMH, C CHCTEMaMH MEXBEJOMCTBEHHOTO B3aMMOJEHCTBHUA, C CHCTEMAaMH yMpaBjCHUS
rocyqapcTBEHHBIMH  HHGODMAIMOHHBIME ~ PECYPCaMH, C  HH(OPMALMOHHO-aHAIMTHYECKHMH  CHCTEMaMH,
obecneyuBarommMu c6op, 06paboTKy, XpaHeHHe M aHAIN3 JaHHBIX, C CHCTEMaMH YNPABICHHA 3TE€KTPOHHBIMH
apXMBaMH, C CUCTeMaMu MHGOPMALMOHHO} 6e30MacHOCTH, ¢ CHCTEMAaMH YNPABIEHNS IKCILTyaTaluel.
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6. B mepeueHs JOIKHOCTHEIX 00s3aHHOCTEH IOMOIITHAKA IIEPBOro 3amMecTuTens MuHUCTpa
8
BXOJHT

(TIepeYrCITUTh AOJDKHOCTHBIE 00A3aHHOCTH MOMOIITHMKA NEPBOro 3aMECTHTENIA Munucrpa).

7. OcHOBHHIE NpaBa M OGS3aHHOCTH IOMOINHHKA IEpPBOro 3amecTuTeNsd MEHHCIpa, a
TaK)Ke OrpaHHYCHHsS, 3ampeThl M TPeGOBAHHA, CBA3aHHBIE C TPAKAAHCKOH CIyxOod H
0COGEHHOCTAMH IIPOXOXKICHHA TpakaaHcKoid cayxOel B cucreme MU Poccum, KoTophie
YCTAHOBJIEHH! B €70 OTHOLICHHH, MPEIyCMOTPEHBI CTaThsaMH 14 — 18 DenepanbHOro 3akoHa O
TpaXkIaHCKOH cny>K6e9 ¥ cTathamu 4, 5, 8§ denepanbHoro 3akona ot 27 uionst 2010 r. Ne 205-03
6 0COBEHHOCTSX MPOXOXKACHHS (eleparbHOM rOCYIapCTBEHHOM TPAKIAHCKOH CIyKObl B
cucteMe MUHHCTEPCTBAa MHOCTpaHHBIX Jie1 Poccuiickoi ®denepanum

TTOMOIHHUK TEPBOTO 3aMECTUTENS Mmmc?a B COOTBETCTBHH co cratbed 20.2
denepatbHOrO 3aKOHA O TI'PAKIAHCKOH cyx6e'’ 06f3aH TpeACTaBIATh IPEACTABHTEIIO
HaHEMAaTeNs CBeleHWs o0 aapecax caiftoB W (wmu) crpanm caiitoB B UTC «lurepHem, Ha
KOTOPHIX OH pasMemain OGLIeNOCTYNHYIO HH(OpMAUMIo, a TakKe JAHHBIC, TIO3BOJLIIOIMKE €ro
HACHTH(HIMPOBATH 33 UCKIIOYCHHEM CIIY4acB pa3MelleHus 0OMIeNOCTYIHOH uHpopMalK B
paMKaXx HCIIOJHEHHS JODKHOCTHBIX O0S3aHHOCTEH IPaXKIaHCKOrO CIIYKaIEero.

8. IloMomHHMK IlepBoro 3amecTurensd MHMHHCTpPAa OCYIUECTBILIET HHBIE IIpaBa U
06S3aHHOCTH, NPEIYCMOTPEHHBIE 3aKOHOAATeNbCTBOM Poccmiickodt (denepalm, NpHKa3aMH
(pacnopsixennsmu) MUJL Poccwn, nopyyenusMu MUHHCTPa HHOCTPAHHBIX J€IT Poccuiickoi
@e/iepaliMH 1 €TI0 3aMECTHTENIEH (B COOTBETCTBHH C PAacHpeiefieHueM 00S3aHHOCTEH).

9. TlomommHuK IIEPBOT0 3aMECTUTEIIA MI/IHI/ICTpa 3a HEHUCIOJHEHNUE WM HCHaIIeXaniee
HCIIOJIHEHHUE JOJIKHOCTHBIX 06sg3aHHOCTENl MOXKET OBITH NMPUBJICICH K OTBCTCTBCHHOCTH B
COOTBETCTBHHU C 3aKOHOAATCIILCTBOM Poccniickoit (I)enepaunﬂ.

IV. IlepeueHs BOMPOCOB, 10 KOTOPEIM MIOMOIIHUK IIEPBOTO
3amMecTUTE 11 MUHKCTpA BIIpaBe WX 0043aH CaMOCTOATEILHO
IPHHAMATH YIIPABJIECHYECKHUE Y HHbIC PEIICHUA

10. Tlpu WCHONHEHHH CIYXEOHBIX OOA3aHHOCTEH HOMOINHHK IEPBOrO 3aMECTUTCILA
MHuHKCTpa BIpaBe CaMOCTOSTENBHO IPHHUMATE PELICHHS 110 BOIPOCaM:

8 B crmydae eciM B IOJDKHOCTHBIE OOA3aHHOCTH TP@XJAHCKOIO CIIYXKAIIETo, 3aMEIIAIIIEro N0IDKHOCTE
MIOMOIHHKA TIEPBOTO 3aMeCTHTeN1 MUHHCTPa, BXOAAT GYHKIMH 1O 06paboTke MEPCOHAIBHBIX NaHHBIX (MOGbIE
JedicTBus (OMepalMu) WIM COBOKYIHOCTb AeHcTBHi (omepaimii), COBEpIIAEMBIX C HCIONL30BAHHEM CPEICTB
aBTOMATM3ALMHM WIH 03 MUCIONB30BaHMA TAaKMX CPEACTB C NEPCOHAILHBIMU NaHHBIMHM, BKIIOYas c6op, 3amucCh,
CHCTEMATH3alMIO, HAKOIUIEHHE, XpaHeHHe, yTOUHeHHe (OOHOBJICHNE, U3MEHEHHE), W3BICUCHHE, MCTOJb30BAHNE,
nepenavy (pacnpocTpaHEHHe, IPEAOCTaBICHHUE, JocTyn), oGe3nuuBaHie, 6I0KMpOBaHHe, yAaneHHe, YHHITOXKEHHE
MEePCOHANBHBIX A2HHBIX), TO B €r0 JOIDKHOCTHOH periaMeHT IOTOIHATENbHO BKIIOYAOTCA CICAYIOIIHE ITYHKTRL:

- 06paloTka NEPCOHAIBHBIX MNAHHBIX, NPUHATHE HEOOXOMMMBIX MNpaBOBbIX, OPraHM3AIHOHHBLIX H
TEXHUYECKHX Mep WM 00ecrieyeHne HX NPHUHATHA 1S 3aUMTHl IEPCOHANBHBIX IaHHBIX OT HENPaBOMEPHOro Wi
CAy4aliHOro [OCTYNIA K HHUM, YHHYTOXCHUS, H3MCHCHMA, 67I0KAPOBaHNs, KOIMPOBAHUA, IIPEIOCTaBICHHUA,
PaclpoCTpaHeHns: NEepCOHANBHBIX NAHHBIX, @ Takke OT HHBIX HETPaBOMEpHBIX JelicTBHii B OTHOLICHHMU
NepCOHANBHBIX JaHHBIX;

- NpexpalleHWe B Ciy4ae PacTOPKEHHs CIyeGHOro KOHTpaKTa 00paboTKy HEPCOHANBHEIX HaHHBIX,
CTABIIMX M3BECTHBIMH B CBA3M C WCTOJHEHHEM JODKHOCTHBIX 00f3aHHOCTEeH (B Ciyuae DacTOp:KEHHA C HMM
¢ITyxeGHOTO KOHTPAKTa).

° Cobpanue 3akoHoAaTenscTBa Poccuiickoit denepanuy, 2004, Ne 31, cr. 3215; 2007, Ne 10, cr. 1151,
Ne 16, ct. 1828; 2008, Ne 13, cT. 1186, Ne 30, ct. 3616, Ne 52, ct. 6235; 2010, Ne 5, cT. 459; 2011, No 48, ct. 6730;
2012, Ne 50, cr. 6954; 2013, Ne 19, cr. 2329, Ne 27, cr. 3462, cr. 3477, Ne 43, ctr. 5454, Ne 48, ct. 6165; 2014,
Ne 52, cr. 7542; 2015, Ne 41, ct. 5639; 2016, Ne 27, cr. 4157; 2017, Ne 1, ct. 46, Ne 15, c1. 2139, Ne 31, cr. 4741,
cT. 4824; 2018, Ne 32, cT. 5100; OdprumanbHEI HHTEPHET-TIOPTAT NPaBoBOA HHPOPMAIM WWW.Pravo.gov.ru, 31
okta0ps 2018 r.

10 Co6panne 3akoHofatenscTsa Poccutickoit Genepauuu, 2004, Ne 31, cT. 3215; 2016, No 27, c1. 4157.
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(nepeqncnmb BOIIPOCHI, I[10 KOTOPLIM ITOMOIITHUK II€PBOTO 3aMECTHTECIIA MI/IHI/ICTpa BIIpaBe
CaMOCTOATCIIbHO TPUHUMATHh YIIPABJICHYCCKUC 1 UHBIC pemeHnﬂ).

11. Ilpu wucmojaHeHWH CIYXeOHBIX OOSM3aHHOCTEH MOMOIMHHMK IEPBOTO 3aMECTHTEI
MunucTpa 00543aH CaMOCTOATENHHO IPUHUMATD PEIIECHHUS 110 BOIIPOCaM:

(HepC‘II/ICIII/ITI: BOIIPOCEHL, I[I0 KOTOPBIM ITOMOIITHUK IIEPBOTO 3aMCCTUTECIIA MI/IHI/ICTpa 00s13aH
CaMOCTOATECIIPHO NPUHUMATH YIIPABJICHUYCCKUE U UHBIC pemeHwI).

V. Ilepeuens BOIpocoB, 10 KOTOPHIM IIOMOLIHHK IIEPBOIO
3aMecTuTeNd MUHHCTpA BIIpaBe WK 00513aH y4acTBOBATh
TIPH MMOJTOTOBKE MMPOSKTOB HOPMATHBHEIX IIPABOBBIX aKTOB
¥ (WIH) IPOEKTOB YIPaBIEHYECKAX U MHBIX pEIICHUN

12. IToMolmHuK mEpBOTO 3aMecTUTENsI MHHHUCTpa B COOTBETCTBHHU CO CBOEH KOMIETEHIIUEH
BIIpaBe YY4aCTBOBATh B IIOJArOTOBKE (0OCYKICHUH) CIEAYIOIIUX IIPOCKTOB:

(mepe4ncauTs BUABI TPOEKTOB HOPMATHUBHBIX IPABOBBIX AaKTOB M (MJIM) IPOEKTOB
yIpaBlIeHYEeCKHX H MHBIX pPEIIeHHH, B MOATOTOBKE KOTOPBHIX BIIPABE€ y4acTBOBATH MOMOIMHHK
MIEPBOTO 3aMeCTUTeIsI MUHHCTpa B COOTBETCTBHHM CO CBOEH KOMIECTEHIIUEH).

13. IToMOIIHKK ITEpBOro 3aMecTUuTeNs MUHHCTpa B COOTBETCTBHHU CO CBOEH KOMIIETEHIUEH
00s13aH y4acTBOBATh B MOATOTOBKE (00CYXA€HHM) CICAYIOMHUX IIPOEKTOB:

(mepeuncIMTH BHIBI TPOSKTOB HOPMATHBHBIX IIPABOBBIX aKTOB M (HIIH) IIPOEKTOB
yIpaBJIeHYECKAX W WHBIX PEUIeHHi, B MOATOTOBKE KOTOPBIX 00A3aH y4aCTBOBATh IIOMOIIHHK
HepBOro 3amecTuTenss MUHKUCTPa B COOTBETCTBUY CO CBOEH KOMIIETEHIUEH).

VI. Cpoxku u mponeiypbl NOATOTOBKU, PACCMOTPEHHUS
IPOEKTOB YIPABIIEHUECKUX U MHBIX PELICHHUMH, ITOPIIOK
COTJIACOBAHUSA ¥ MPUHSATHUS JaHHBIX PEIICHUI

14. B COOTBETCTBHH CO CBOHMMH [OJDKHOCTHHIMH OOS3aHHOCTSMH IOMOIIHHK IEPBOTO
3aMecTUTeI MUHHCTpa IPAHEMAET PEIleHHs B CPOKH, YCTAaHOBICHHBIE 3aKOHOJATEIBHBIMU H
HMHBEIMH HOPMAaTHBHBIMH TTPaBOBEIMH akTaMu Poccuiickoi ®enepanum.

VII. Iopsiaok cayxke6HOro B3auMOICHCTBHS

15. BsaumopeiicTBHe MOMOIIHHMKA IIEPBOTO 3aMecTHTENss MUHHCTpa € IpaXIaHCKMMH
cryxamuma MUJ] Poccnu, rpakJaHCKMMH CITy>KalllUMH HHEBIX T'OCYAapCTBCHHBIX OPraHoB, a
TaKKe ¢ APYTHMH IpakIaHAMH W OpTaHM3allUIMH CTPOHTCSI B paMKaX JEJIOBBIX OTHOLICHHI Ha
OCHOBE OOIIMX TPHHIMIIOB CIYy)KEOHOrO TIOBEAEHHMS TOCYJAapPCTBEHHBIX  CIy)KaIllUX,
yTBepXKAeHHBIX YkasoMm [Ipesusienta Poccuiickoit ®eneparuu ot 12 asrycra 2002 r. Ne 885«06
yTBep)KACHHH OOIIMX MPUHIHUIOB CIy>KEOHOTO HOBEIECHHSA TOCYAaPCTBEHHEBIX CIIY KaIlH U ou
TpeboBaHMii K CIIy)XeOHOMY ITOBEJCHHUIO, YCTAHOBJIEHHBIX CTaThel 18 PenmepanbHOro 3akoHa o
rpakaaHcKoil ciyxx0e, a Tak)ke B COOTBETCTBHH C MHBIMH HOPMATHBHBIMHU IIPABOBBIMH aKTaMy
Poccwuiickoit ®eneparuu u MUJ] Poccun.

VIIIL Ilepeuens rocy1apCTBEHHBIX YCIYyT, OKa3bIBACMBIX
rpakJaHaM ¥ OpraHU3aIMsM B COOTBETCTBUH C aIMHHHUCTPATHBHBIM
pernamenToM MU/ Poccun

n Co6panne 3akoHonaTenbeTBa Poccuiickoit ®@enepammn, 2002, Ne 33, c1. 3196; 2009, Ne 29, c1. 3658.
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16. VkasaTs NOJHBIA IepedeHb OKa3HIBAEMBbIX TOCYJapCTBEHHBIX YCIyr JubO crenarh
3aIUCh, YTO TOCYAAPCTBCHHBIE YCIIyTH HE OKA3BIBAIOTCS.

IX. ITokazatenu 3¢ PeKTUBHOCTH U PE3yNbTATHBHOCTH
npoheCCHOHATBHOM CITykeOHOH AeATENBHOCTH

17. DddexTuBHOCTD MPOhECCHOHATBHOM CIIyKeOHOM NeATebHOCTH NOMOUIHMKA IIEPBOTo
3amecTuTeNs] MEHUCTpa OLIEHHBAETCS 10 CIEAYIOIUM IT0Ka3aTeNsIM:

BHIIOJIHIEMOMY 00beMy paGoThl ¥ HMHTCHCHBHOCTH TpyJa, CIOCOOHOCTH COXPaHATh
BHICOKYIO paGOTOCHOCOGHOCT B JKCTPEMAIBHBIX YCTOBHAX, COOMIOACHHMIO  CIIy)XeOHOH
JMCIMIUTAHEL,

CBOEBPEMEHHOCTH M OICPATHBHOCTH BBINOJTHCHHUA HOpyquHﬁ; Ka4CCTBY BBINOJIHEHHOM
pa60TI>I (HOI[FOTOBKG JOKYMEHTOB B COOTBETCTBHH € yCTaHOBJICHHBIMU Tpe6OBaHI/IﬂMI/I, IIOJTHOMY
U JIOTHYHOMY H3JI0OKCHHIO MarepHaia, HOpHIHYCCKH rpaMOTHOMY COCTaBJICHHIO JOKYMCHTA,
OTCYTCTBHIO CTHIIMCTHYECKUX U IPaMMAaTHICCKHX OHII/I6OK);

npopecCHOHANBHOM  KOMIIETEHTHOCTH (3HAaHMIO — 3aKOHOJATENBHBIX, HOPMAaTHUBHBIX
IIPaBOBBIX aKTOB, IMUPOTE IPOPECCHOHATLHOIO KPYro3opa, yMEHHIO paboTath ¢ JOKYMEHTaMH);

CIIOCOOHOCTH YETKO OPraHH30BBIBATH U IUIAHHPOBATH BBITIOJTHCHHC IMOPYUCHHBIX 3aﬂaHHﬁ,
YMEHHIO palliOHAIBHO HCII0JIb30BATh pa60tiee BpEM:, PACCTaBJIATE IPHOPUTETHL;

TBOPUYECKOMY MOAXOAY K PCIICHHIO IOCTABJICHHLIX 3aJa4, aKTUBHOCTH U WHHUIIUATHBC B
OCBOEHHH HOBBIX KOMIBIOTEPHBIX H I/IH(l)OpMaIH/IOHHI)IX TCXHOHOFHﬁ, CIIOCOOHOCTH 6I>ICTpO
aJanTHPOBATHCA K HOBBIM YCJIOBHAM H TpeGOBaHI/IHM;

OCO3HAHHIO OTBETCTBEHHOCTH 3a IIOCJICACTBHA CBONX JICHCTBUM, IIPUHHUMAEMBIX pemeHnﬁ.




JIMCT O3HAKOMJIEHHA
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[Tpunoxerue Ne 14

K IpHuKazy MHUHHCTEpCTBAa HHOCTPAHHBIX JIEJT
Poccuiickoit @enepauu

oT «26» nexabps 2018 r. Ne 24949

NMPUMEPHBIN JOJKHOCTHOM PETJIAMEHT
®EJEPAJIBHOIO T'OCYJAPCTBEHHOT'O T'PAKJAHCKOI'O CJIVIKAIIETO
HEHTPAJIBHOI'O ATIITAPATA MUHUCTEPCTBA HHOCTPAHHBIX JIEJ
POCCHMCKON ®EJEPALIMA

YTBEPXIAIO

(HaMMEHOBaHHe NODKHOCTH MPEICTaBUTENS HAHUMATeIs
60 1A, YIIOJIHOMOYEHHOTO HAHKMATENIEM)

(moamuce) (haMuius, HHALUAIIBI)
OT «__» 201 _r.

JOJKHOCTHOM PETJIAMEHT
COBETHHMKA IIEPBOT'O 3AMECTUTEJISI MUHUCTPA HHOCTPAHHBIX JEJI
POCCHHUCKOU PEAEPAIUH

1. OOmue monoxeHus

1. JlomxHOCTh (elepanbHOM TOCyHapCTBEHHOM TIpaXkIaHCKOH CiyxObl (Zamee —
rpaXkiaHcKas CiIyx0a) COBETHHKa IIEPBOTO 3aMecTHTeNss MHUHHCTpa HHOCTPaHHBIX €N
Poccuiickoit ®enepanyu (Janee — COBETHHK IIEPBOrO 3aMecTHTeNs MHHHCTpa) OTHOCHTCS K
IJ1aBHOM TPymIle JODKHOCTEH IpakKIaHCKOH CIIy>KOBI KATETOPUH «CICIHATUCTBIY.

PerucrpaldoHHsIi HOMep (KOI) JonKHOCTH — 12-3-2-011.

2. O6macte mpodeccHOHANBHOH CIyXeOHOH AEATCIBHOCTH COBCTHHKA II€PBOTO
3amecTuTeNss MuHHCTpa:

(ykazaTh 00nacTb 1pOQeCcCHOHANLHOH — CIy)KeOHOH  IesTebHOCTH (?ez[epanbﬂoro
TrOCYIAPCTBEHHOTO MPAXKIAHCKOTO CIIXKAIIIEro (anee — FPaXKIaHCKUH CIysKalluit).

3. Bua nmpodeccroHaTBHOR CIy)XeOHOHM IEATENbHOCTH COBETHUKA NEPBOTO 3aMCCTHUTENA
MuHucTpa:

. " 2
(y'Ka33TI> BHJ HpO(I)eCCI/IOHaJ'IbHOI/I CHY)KC6HOI/I JCATCIbHOCTH I'paXXJaHCKOT0 CHY)K&IHCFO).

4. HasHayeHue Ha [JO/DKHOCTb COBETHHKAa IICPBOTO 3aMECTUTEINS MI/IHI/ICTpa Hu
OCBOOOXICHHE OT JOJKHOCTH OCYIIECTBIIACTCS IPUKA3OM MI/IHHCTepCTBa HMHOCTpaHHbIX ICJ]I

! Mpu ykasaHum o6nactu npoecCHOHANBHON CIyKeGHOH JeATeNbHOCTH PEKOMEHAYETCA HCMONB30BaTh
CHPAaBOYHMK KBATHGWKALMOHHBIX TpeOOBaHUH K CHNELMANLHOCTAM, HANPABICHUAM NOArOTOBKH, 3HAHWAM H
YMEHHAM, KOTOpble HEOOXOAMMBI T 3aMELeHHs JOJKHOCTEH roCy1apCTBEHHOH rpaXaaHckol CITyXOBl € y4eTOM
06nacTH ¥ BUAa NpodeccHoHANBHOI CiTy)keOHOH AeATENHHOCTH rOCYJAPCTBEHHBIX MPAXAAHCKUX CJIyXKailiX (nanee
— CIpaBOYHHK KBANTH(UKAUMOHHBIX TpeGOBaHHIA), IPEIyCMOTPEHRbIH HacTsio 8 cTaTbi 12 deepalibHOro 3aKoHa
ot 27 mons 2004 1. Ne 79-®3 «O rocyaapcTBeHHOH rpaxaaHckoil ciyx6e Poccuiickoit denepaummn» (Cobpanue
3akoHomaTensCcTBa Poccuiickolt deaepammn, 2004, Ne 31, cr. 3215; 2013, Ne 27, ct. 3477; 2015, Ne 1, cr. 63; 2016,
Ne 27, ct. 4157) (nanee — @enepanbHblil 3aK0H O TPaXKIAHCKOH ciyxGe).

Z lpy ykasaHWM BHHA NPOGECCHOHAIBHOM CIyXeOGHOH NEATENbHOCTH DPEKOMEHIYeTCH HCIONb30BaTh
CripaBoYHHK KBa/M(UKaIMOHHBIX TpeGOBAHMUH.




Poccuiickoit ®enepammu (MU Poccun).

CoBEeTHHK MEpPBOrO 3aMecTHTENs MHHHCTpa HEMOCPENCTBEHHO MOAYHHIETCA IEPBOMY
3aMecTHTETI0 MUHICTpa HHOCTPaHHEIX Jen Poccutickoi Oenepanuu.

II. KanmndukanuoHHbie TpeGOBaHUS K YPOBHIO NPOPECCHOHATIBHOTO
06pa3oBaH¥s, CTaXy IPaKIAHCKOH CITy>KOBI HIIH CTaXy paboTsI
110 CIENHAIBHOCTH, HAIIPaBJICHHIO IOATOTOBKH, 3HAHUAM H YMCHHSM,
KOTOpBIE HEOOXOMMMBI ISl HCTIOJIHEHHS JOJDKHOCTHBIX 00sA3aHHOCTE}H,
a TaKXKe TIPH HATMYHHA COOTBETCTBYIOIIETO PELIEHMS MIPEACTaBUTENS
HaHHMATeENS — K CIEeIUaTbHOCTH, HANPABICHUIO TOZTOTOBKH

5. I[JDI 3aMENIeHUs JOJDKHOCTH COBETHHKA II€PBOro  3aMECTHTCIA MI/IHI/ICTpa
YCTaHaBJIMBAIOTC: CIIEAYIONIHC Tpe6OBaHI/I$I:

a) HaJIMYHEC BBICIICTO o6pa3013aHn;1 He HIKE YPOBHI CIICIIMATIUTETA, MarucTpaTyphl,

6) HaqMuue He MeHee NBYX JIET CTaXa IPaXKHAHCKOH CITyKOBl MM CTaxa paboThl IO
CHEIMANBHOCTH, HAIPABJIEHUIO MOATOTOBKH; JUISL JIUL, HMEIOIMX JMILIOMBI CICUAINCTa WM
MarucTpa ¢ OTIHYMEM, B T€YECHHE TPeX JIET CO JTHs BBIJauH JHWILIOMAa — HE MEeHee OJHOTO roja
CTaXa TOCYJAapCTBEHHOM TPaKIAHCKOM CiyOBl MM CcTaxa paboTBl IO CIEUHAIBHOCTH,
HaIpaBJIeHHIO OATOTOBKH;

B) Hajiuuhe 0a30BBIX NPO(ecCHOHANIBHLIX 3HAHWH: 3HAHWE TIOCYAAPCTBEHHOIO A3BIKA
Poccniickoit ®enepanun (pycckoro si3bika); 3HaHme Koncturynmm Poccuiickoit @enepanuy,
dbenepansHBIX 3akoHOB oT 27 mas 2003 r. Ne 58-@3 «O cucTeMe rocyqapCTBEHHOH CIyKObI
Poccuiickoit d)ez[epannn?‘, ot 25 aekabps 2008 r. Ne 273-03«O mpOTHBOACHCTBHA Koppynmm§ H
denepalbHOrO 3aKOHa O TpaXIAHCKOH CIyx0Oe, OCHOB ICNONPOU3BOACTBA, YNPABICHHI H
OpraHU3alMH TPyHa; MPolecca NPOXOXKACHH TPaXJaHCKOH CIyObI; HOPM J€NOBOTO OOIICHHUS;
dopM M MeromoB paboOTBl C HPHMEHEHMEM aBTOMATM3HPOBAHHBIX CPEIACTB YIPABICHUS,
aNIapaTHOro H IIPOTPaMMHOrO OGECIEYEeHHs; BO3MOXKHOCTEH M OCOOCHHOCTEH NMPUMEHEHM
COBPEMEHHBIX HHPOPMAMOHHO—KOMMYHHKAIIHOHHBIX TEXHOJIOTHH B OpraHax rocy1apcTBeHHOH
BIacTH (maljee — TOCYJApCTBEHHBIE OpraHbl), BKIIOYAsd HCIONB30BAHHE BO3MOXHOCTEH
MEKBEJOMCTBEHHOTO JJOKYMEHTOO00pOTa; oOOWmWHMX BOMpPocoB B obmact  obecnedeHus
nrdopManroHHO# Ge3omacHocTH; ciiyxeGHoro pacropaaka MUJL Poccun; nopsaka paboTst co
cayxkeGHOH M CeKpeTHOM HHbOpManuel, peXMMHBIX TpeOOBaHWMi; NMpaBHJI OXpaHBI TPyla H
[IPOTHUBOIOXXApHOH 6€30M1aCHOCTH;

I) Hamguke NpoQeECCHOHATLHBIX 3HaHMHM B cdepe 3aKoHomaTenbcTBa Pocchickoi
denepanyu:

(mepevrcIuTh HOPMAaTHBHEIC MPaBOBble akThl Poccuiickoit Denepanud, 3HAHUE KOTOPBIX
HeOOXOAMUMO [UIS 3aMEIIEHHS JOKHOCTH TPaXAAHCKOM CIIykKOBI B pamkaX ofiacTd W BHIA
poheCCHOHANBHOM CITyXKeOHOH AeATENBHOCTH),

1) HATHYUC UHBIX NPO(eCCHOHANBLHBIX 3HAHUM:

(nepeynciuTh NPoQpecCHOHANBHEIE 3HAHMSA, HEOOXOAMMEIE IS 3aMEIICHHS JO/DKHOCTH
rpaxaHcKo# Ciyx0bl B paMKax o0JacTH ¥ BHAa HNPOGECCHOHATBHOH cIryKeOHOH

3 Ilpu 3amomHeruy pasgena I HAaCTOSILIETO NOUKHOCTHOTO DETNIaMEHTa PEKOMEHAYETCA HMCHONB30BaTh
CripaBoYHHK KBUTH(VKALHOHHBIX TpeGOBaHU.

4 Cob6panue 3akoHoxatenscta Poccuiickoii ®enepanun, 2003, Ne 22, ct. 2063; 2016, Ne 22, cT. 3091.

3 Cobpanue 3akoHonatenscTsa Poccuiickoit denepammn, 2008, Ne 52, cr. 6228; OpHLUMATbHBIA HHTEPHET—
IOpTAI IPaBOBOi HHGOPMALUK WWW.pravo.gov.ru, 31 oxrs6ps 2018 r.
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€) HayuKe MpoeCCHOHATBHBIX HABBIKOB, HEOOXOIUMBIX UL

paGoTel B cdepe, COOTBETCTBYIOIIEH HANpPaBICHUIO JEATEIBHOCTH CTPYKTYPHOTO
noapasieneHus UentpamsHoro ammapata MMJI  Poccum; obecmevenus — BBIIOJIHEHUS
IOCTAaBJICHHLIX PYKOBOACTBOM 3a]ay; IUIAHMPOBAaHHS M OpraHM3allid CBOeH paGoTEl;
5(Q(QEKTHBHOrO HCIONB30BAHMS CIYyXKEOHOTO BPEMEHM; aHajM3a M IPOTHO3UPOBAHMA
JeATeNHHOCTH Ha IIOPYYECHHOM yUacTKe; BeCHHs JAEMOBHIX IIEPEroBOpOB K Oecell, B TOM YHcIie C
TIPeACTABUTE/IAME HHOCTPAHHBIX TOCYJApCTB M MEXAYHAPOJHBIX OpraHM3aluii; MyOIMIHOTO
BBICTYIUIEHHS IE€Pe]] OTEYECTBEHHOM M MHOCTPAHHOM ayAHTOPHAMH; BEACHHS MOTUTHICCKOH U
MHGOPMAIHOHHO—Pa3bICHUTEIBLHON PabOTh; MOUIEPIKAHNS B3aUMOIEHCTBHS ¢ defepalbHBIMA
OpraHaMd  WCTOJHMTENBHOH BIACTH M  JAPYITHMH  TOCYJapCTBCHHBIMH  OpraHaMmu,
npeacTaBuTeIsIME  cyObekToB Poccuiickoit denepanuy, MyHHIMNAIBHBIX —00pasOBaHHI,
IENOBBIX KPYroB, OOINECTBEHHBIMM, HAyYHBIMH M  PEIMIMO3HBIMH  OpraHU3allUiMH,
OQHIMAIBHEIMA JIMOAMH, HHOCTPAHHBIMM M MEXAYHAPOAHBIMH CTPYKTypaMH; IIOIy4YCHHs
HeoOXOIMO# MH(POPMAIINHY; TIOATOTOBKH U PeJAaKTHPOBAHHUS THINIOMATHYECKHX H CIIyXEOHBIX
JIOKYMEHTOB, B TOM YHCJIE TIMCEM, OTBETOB Ha 3alIPOCH], OT4ETOB, HOT, 3anHCeH Oecell, CPaBOK U
uHGOpMAllUM, OCYLICCTBICHMS HMX  OKCIEPTH3bl; HOPMOTBOPYECKOH  ACATECIbHOCTH;
CHCTEMAaTHIECKOTrO MOBBINIECHAS NpoQeCCHOHABHBIXK 3HaHU#; HCIONB30BaHMs B paboTe onbITa U
MHEHHs KOJUIEr, HHOCTPaHHOM M MEXIYHAapOAHOH IIPaKTHKH, COBPEMEHHBIX Hay4YHBIX
JTOCTHIKEHHIA; HOIb30BaHMA COBPEMEHHOM OPTTEXHMKOM U IIPOrpaMMHEBIMU IIPOJYKTaMH; pabOThI
C BHYTPEHHHMH M NepH(pEepUHHBIMH YCTPOMCTBAMH KOMIIBIOTEPA, C HMH(POPMAIMOHHO—~
TenekoMMyHuKanuonHeME ceTsvu (gamee — HUTC), B tom umene ¢ UTC urepuem, B
ONepaliOHHOM CHCTeMe, B TEKCTOBOM pPEIaKkTope, C 3IeKTpOHHBIMH Tabimuamu, ¢ Gasamu
JNaHHBIX, TIOATOTOBKH IIPE3€HTAIMil, UCIONB30BaHUA IpadHIecKuX OOBEKTOB B 3NEKTPOHHBIX
JTOKYMEHTAX, YIpaBJieHHs 3JIEKTPOHHOR IIOYTOM; pa3paboTKy HHHIMATUBHBIX NpPe/UIOKEHHH 110
COBEPIIICHCTBOBAHUIO PabOThl HA IIOPYYEHHOM yuactke;’

) HaTmIKe NpodheCCHOHAIBHBIX YMEHUHM:

(mepeuncIuTs npodeccHoHATbHbIE YMEHHS, HEOOXOAMMBIE UL 3aMCUICHHs AOJDKHOCTH
TpaXIaHCKOH CiyxOel B pamkax oOmacTd ¥ BHAAa TpodecCHOHAIBHOH  ciyxeOHOH
JEATETTLHOCTH).

I11. NomkHOCTHBIE 00513aHHOCTH, IIPaBa M OTBETCTBEHHOCTD

6. B mepeueHs JOMKHOCTHBIX OOM3aHHOCTEH COBETHHKA IEPBOro 3aMeCcTUTeNs MuHuCTpa

¢ B crmydae eci¥ B JOJKHOCTHBIE OOSM3aHHOCTH TPaXIAHCKOTO CITYXAmIero, 3aMelaromero A0KHOCTh
COBETHHKA TEPBOTO 3aMeCTHTENs MUHNUCTpa, BXOAAT (GYHKIMH MO CO3NAHUIO, PasBUTHIO U aIMUHHCTPHPOBAHHIO
HHOOPMALMOHHBIX CHCTEM B lLieHTpanbHOM amnmapate MU/ Poccun, a Takke HMCMOJB30BaHMIO MPOrPaMMHBIX
NPOAYKTOB, 06eCTeUHBAIOIIMX ABTOMATH3ALMIO TOCYNAPCTBEHHBIX (QYHKIMI, TO B €ro GOUKHOCTHOH periaMeHT
HZOMOJIHATENHHO BKIIOYAIOTCA CEAYIOMHE NPpodecCHOHANBHEIE 3HAHMA: CHCTEM B3aHMOJCHCTBYSA € rpakiaHaMH U
OPTaHM3aIMsAMH;  YYETHBIX  CHCTEM,  OGCCICUMBAIOIAX  TIOANEPXKKY  BHIIONHEHMA  (enepanbHRIMU
rOCYJapCTBEHHLIMH OpTaHaMHM OCHOBHBIX 3aJad M (YHKIMiA; CHCTEM MEXBEIOMCTBEHHOTO B3aMMOJACHCTBUSA;
CHCTEM YNPpaBIEHHA TOCYAApCTBEHHHIMH WHGOPMAIMOHHLIME pecypcamu, HMHGOPMALMOHHO-aHATUTHIECKHX
cucTeM, obecreyHBalOmKUX cOop, 00paboTKy, XpaHEeHHE M aHanu3 JAHHBIX; CHCTCM YIPAaBIEHHsS 3JEKTPOHHBIMH
apXHBaMH, CHCTeM HH(pOPMALMOHHO GE30TIaCHOCTH, CHCTEM YIPABIICHNUs IKCILTyaTalUeH.

7 B cimydae ecu B JOJDKHOCTHbIE OOS33HHOCTH IPakJAHCKOTO CTYXAIIero, 3aMeIaloiero N0/KHOCTh
COBETHHKA IEPBOTO 3aMECTHTENIA MUHHCTPa, BXOAAT (YHKUMHU [0 CO3JAHHIO, PA3BUTHIO H aIMMHHCTPUPOBAHUIO
MHGOPMALMOHHBIX CHCTEM B LeHTpandbHoM anmnapate MHUJI Poccun, a Takke HCNONb30BAHHMIO MPOTPaAMMHBIX
NPOIYKTOB, 0fecneuMBaOMX aBTOMATH3ALMIO TOCYIapCTBEHHBIX (QYHKLMHA, TO B €ro JNOKHOCTHOH pEriaMeHT
JIOTIOJTHATENBHO BKIIOYAIOTCA CNEAYIOMHE MPO(EeCCHOHANbHEIE HABBIKYM: PaGoThl ¢ CHCTEMaMi B3aUMOJEHCTBUA C
rpaxiaHaMi M OPTaHH3aUHAMH, C CHCTEMaMH MEXBEJOMCTBEHHOTO B3aUMOJCHCTBHA, C CHCTEMAaMH yNPaBICHHUA
rocyJapcTBEHHBIMH  HHGODMAILMOHHBIMH  pecypcaMH, C  HHpOPMAUHMOHHO-aHAIMTHYECKHMH  CHCTEMaMH,
ofecrieunBaomMMU ¢Gop, 00paGoTKy, XpaHEHHEe W aHAIM3 JAHHLIX, C CHCTEMAaMM YNPAaBIEHHA 3JCKTPOHHBIMH
apXMBaMH, C CHCTEMaMH HH(OPMALMOHHO Ge30MacHOCTH, C CUCTEMAMH yNPaBIICHNs dKCILTyaTalueH.
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(HepC'-II/ICJ'II/ITI: JTOJDKHOCTHBIE 00SI3aHHOCTH COBETHUKA IIEPBOI'0o 3aMECTHUTCIIA MHHHCTpa).

7. OcHOBHBIE TTpaBa H 00A3aHHOCTH COBETHHKA NEPBOTO 3aMeCTHTENs MHHHUCTPa, a Takke
OrpaHWYeHHs], 3alPEThl U TPeOOBaHHU, CBA3AHHBIC C PAXK/IAHCKOM CIIyKOOH M 0COOEHHOCTIMHU
NPOXOXKICHUS TpaXIaHCKOH cayxObl B cucteMe MUJI Poccun, KOTOpEIE YCTAHOBJIEHBI B €T0
OTHOIIEHHH, IIPETyCMOTPEHBI CTaThsAMH 14 — 18 MenepanbHOro 3aK0HA 0 FPAKAAHCKOM clyxGe’
u crathamu 4, 5, 8 @enepansHoro 3akona ot 27 miond 2010 r. Ne 205-®3 «06 0cobeHHOCTIX
IPOXOXKIEeHUs (enepanbHoi rocy 1apcTBEHHOM rpaXIaHCKOM clykObl B ccTeMe MUHHCTEpPCTBa
HHOCTpPaHHBIX e Poccuiickoii ®epeparmm.

CoBETHUK TIEpBOTO  3aMECTHTENS MI/IHI/ICTPa B COOTBETCTBHUH cO cTatheil 20.2
QezlepalbHOrO 3aKOHA O TPaKAAHCKOH cayxGe ’ o6s3an IpEeACTaBIIATh TPEACTABUTEITIO
HaHUMaTeNsl cBedeHHs o0 anpecax caiToB M (miM) crpanun caiitoB B UTC (urepHem, Ha
KOTOPBEIX OH pasMeman OOLIeIOCTYIHYI HH()OPMAIMIO, a TAaKKE JaHHBIE, MO3BOJISIOIHAE E€ro
HIEHTHGHUIMPOBATh 33 MCKIIOYEHHEM CIIy4aeB pa3MeEINeHHs OOIIeN0CTYNHOM mEopManuu B
paMKax HCIOMHEHHS JODKHOCTHBIX 00SI3aHHOCTEH IpakAaHCKOTO CIIYKAIIEro.

8. CoBeTHHMK IEpBOro 3amMecTuTeNd MHHHCTpa OCYIIECTBJISET MHBIE IIPaBa ¥ HCIOJHICT
00s3aHHOCTH, IIPETYCMOTPEHHBIE 3aKOHOAaTenscTBoM Poccmiickoit ®enepanuy, npHKazaMu
(pacnopsbxenusamu) MUJT Poccun u nopydenusmu MuHucTpa MHOCTpaHHBIX Aen Poccuiickoit
®deneparuy U €ro 3aMeCTUTENCH.

9. CoBeTHuK NIEPBOTO 3aMCCTHTECIA MI/IHI/ICTpa 3a HCUCIOJIIHCHHC HJIM HCHAAJICXKAILICE
HCIIONIHEHNE JOKHOCTHBIX OOSM3aHHOCTEH MOXKeT ObITh IIPUBJICYCH K OTBETCTBCHHOCTH B
COOTBETCTBHM € 3aKOHOJATENLCTBOM Poccuickoit (Deuepaupm.

IV. HepequL BOIIPOCOB, I10 KOTOPHIM COBETHHK IICPBOTO
3aMCCTHTECIIA MI/IHI/ICTpa BIIpaBC HJIH 00s13aH CaMOCTOATENIHHO
IIPUHAMATD YOPABJICHYCCKHE H HHBIC PCIIICHUS

10. Tlpm wucnonreHMH CIyXeOHBIX OOS3aHHOCTENM COBETHHK IIEPBOTO 3aMECTHTENSA
MunwucTpa BripaBe caMOCTOSTENFHO IPUHAMATE PELIECHHS [0 BOIPOCAM:

® B ciyuae eciH B JOIDKHOCTHBIE OGS3aHHOCTH IPaXKIAHCKOTO CIYXKaIlero, 3aMeUIaloero J0MKHOCTD
COBETHHMKA NEPBOTO 3aMeCTHTENd MuHMCTPa, BXOAAT GYHKUMH 1Mo 06paboTKe MEPCOHANBHBIX NaHHBIX (JOGBIE
Zeiictus (OTNEpaUMH) WIM COBOKYIHOCTh JeHCTBHil (Omepauuii), cOBEpIIAEMBIX C HCIONb30BAHHEM CPEJCTB
aBTOMaTH3auMM WM 6€3 HCMOB30BAHHA TAKMX CPEICTB ¢ NEPCOHAILHBIMH IAHHBIMH, BKIIOHas cOOp, 3almuch,
CHCTEMaTH3aLMIO, HAKOIUIEHME, XPAaHEHUE, YTOUHEHHe (OOHOBIEHHE, U3MEHEHHE), W3BIEYEHHE, MCMONb30BAHHE,
nepenavy (pacnpoCTpaHEHHE, MPEJOCTABIEHHE, I0CTY), 00e3MMYHBaHUe, GIOKUPOBAHHUE, YAATEHHE, YHHUTOXEHHE
NEPCOHANBHBIX JaHHBIX), TO B €10 TOMKHOCTHON PEraMeHT AOMOHUTENBHO BKIIOYAOTCS CIIEAYIONINE TYHKTHI:

- 00paGoTKa TNEPCOHANLHBLIX JAHHBIX, NPUHATHE HEOOGXOAUMBIX IPABOBLIX, OPraHM3AlMOHHBIX U
TEXHUYECKUX Mep Wik 00ecriedeHUe MX NPHHATHSA JUIA 3alIUTH MEPCOHANBHBIX AAHHBIX OT HEMPaBOMEPHOTO HIH
ClyyaiiHOrO0 [0CTyna K HUM, YHUYTOKCHMA, H3MEHEHHsA, OJIOKMPOBaHHs, KOMUPOBAHMA, IpPEJOCTABJICHHS,
pacmpoCTpaHeHHs MEepCOHANBHBIX [aHHBIX, @ TaKkKe OT MHHIX HENpaBOMEPHBIX HEHCTBHII B OTHOIUEHHM
NEPCOHATIBHBIX TAHHBIX;

- TpeKpalleHHe B CIIy4ae PacTOPKEHHs CIy>keOHOro KOHTpakTa 0oOpabOTKM MepCOHANBHBIX IaHHBIX,
CTaBIIMX M3BECTHHIMH B CBA3H C HMCINOJHEHHEM JNODKHOCTHBIX 00A3aHHOCTeH (B ciyuae PacTOP)KEHHS C HHUM
CITy>keOHOTO KOHTPaKTa).

: CoGpanue 3akoHomatenbcTRa Poccuiickoit @eneparuu, 2004, Ne 31, cr. 3215; 2007, Ne 10, cr. 1151,
Ne 16, c1. 1828; 2008, Ne 13, c1. 1186, Ne 30, ct. 3616, Ne 52, ct. 6235; 2010, Ne 5, ct. 459; 2011, Ne 48, ct. 6730;
2012, Ne 50, ct. 6954; 2013, Ne 19, c1. 2329, Ne 27, cr. 3462, ct. 3477, Ne 43, cr. 5454, Ne 48, ct. 6165; 2014,
Ne 52, ct. 7542; 2015, Ne 41, ct. 5639; 2016, Ne 27, cr. 4157; 2017, Ne 1, c1. 46, Ne 15, 1. 2139, Ne 31, cr. 4741,
cT. 4824; 2018, Ne 32, c1. 5100; OduIManbLHBIM HHTEPHET-NIOPTAT MPABOBOH MHPOpPMALMH WWW.pravo.gov.ru, 31
okTs0pa 2018 .

10 Cob6panne 3akoHogatenbcTBa Poccuiickoit ®eneparmu, 2004, Ne 31, cr. 3215; 2016, Ne 27, c1. 4157.
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(HCpe‘-II/ICJ'II/ITL BOIIPOCHI, MO KOTOPHIM COBETHHK IIEPBOI0 3aMECTHTCILA MHHHCTpa BIIpaBE
CAaMOCTOSITCIIbHO IPUHUMATD YIIPABJIICHICCKHC U HHBIC pemeHna).

11. Tlpx HCOONHEHHH CIYXeOHBIX OOS3aHHOCTEH COBETHHK MEPBOr0 3aMECTHTEIIA
Munuctpa 00543aH caMOCTOSITENEHO IIPUHMMATE PEIICHHS 110 BONIPOCaM:

(nepeqncnm‘b BOIIPOCHI, MO KOTOPBEIM COBETHHK IICPBOT'0 3aMCCTUTCILA MI/IHI/ICTpa 00s13aH
CaMOCTOATEIIbHO IPHHUMATD YIIPABJICHYCCKHC H HHBIC peHIeHI/ISI).

V. IlepedeHs BOIPOCOB, IO KOTOPLIM COBETHHK IIEPBOTO
3aMecTUTeNss MUHUCTpa BripaBe WK 0043aH yJacTBOBaTh
IIPY MOATOTOBKE MPOEKTOB HOPMATUBHBIX IPABOBBIX aKTOB
¥ (W) IPOEKTOB YIPABICHIECKUX U MHBIX PEIICHUA

12. CoBeTHHK IEPBOrO 3aMECTHTEN MUHHCTpa B COOTBETCTBUM CO CBOEH KOMIETEHIMEH
BIIpaBE Y4aCTBOBATH B OArOTOBKE (0OCYXACHAH) CIIEMYIOIIHX IPOSKTOB:

(mepedyncIMTh BHABI MPOEKTOB HOPMATHBHBIX IPAaBOBBIX aKTOB M (WIM) IPOCKTOB
YIpaBIeHYeCKAX M WHBIX PENICHHH, B MOJATOTOBKE KOTOPHIX BIpaBe y4acTBOBATh COBETHHK
TIEpBOTO 3aMeCTHTENS MUHHUCTpa B COOTBETCTBHH CO CBOEH KOMIETEHIUEH).

13. CoBETHHK IEPBOroO 3aMeCTHTENI MUHHACTPa B COOTBETCTBUM CO CBOEH KOMITETCHIIHEH
00s3aH y4acTBOBATh B MOJATOTOBKE (00CYKICHHH) CIEAYIOMHX IIPOCKTOB!

(IepeuyncIMTh BHOBI NPOEKTOB HOPMATHBHBIX NPABOBBIX aKTOB M (WIH) HPOCKTOB
YIpaBJIeHYeCKUX M MHBIX PELICHMif, B MOJITOTOBKE KOTOPHIX 00s3aH y4aCTBOBaTh COBETHHK
TIepBOTO 3aMeCTHTENS MUHMCTPA B COOTBETCTBHM CO CBOEH KOMIIETCHIIUEH).

VI. Cpoku 1 niponeypbl HOArOTOBKH, PACCMOTPCHHUS
IIPOEKTOB YIPaBICHYECKNX M HHBIX PEIIEHHH, TOPATOK
COIJIACOBAHHUSA M MPUHATUA JaHHBIX PELICHUA

14. B COOTBETCTBHH CO CBOMMM JOJDKHOCTHBIMH OOS3aHHOCTSIMHM COBETHHK IIEPBOTO
3amMecTHTeNIs MHUHHCTpa NMPHHAMAET PEIICHUS B CPOKH, YCTAHOBJIEHHBIC 3aKOHOAATENHBIMHE H
MHBIMH HOPMATHBHBEIMH IIPaBOBBIME akTaMH Poccuiickoit @enepanuu.

VII. ITopsamok cayxeOHOro B3aUMOAEHCTBHS

15. BzauMoeicTBHE COBETHHKA IEPBOTO 3aMecTHTENd MHHMCTpa ¢ TpaKAaHCKHUMHU
cayxamumid MUJ] Poccun, rpaxIaHCKEMH CTyXKalllUMH MHBIX TOCYAApCTBEHHBIX OPraHOB, a
TaKKe ¢ JAPYTMMH IPaXIaHaMy ¥ OpraHU3alMsIMH CTPOHTCS B PaMKaX JEJNOBBIX OTHOIICHUH Ha
OCHOBe OONIMX NPHHIMIOB CIIy)KeOHOTO TOBEACHHA TOCYNApCTBEHHBIX  CIyXKallHX,
yTBepKaeHHBIX YkasoM IIpesunenta Poccuiickoit @enepamuu ot 12 aBrycta 2002 r. Ne 885«06
YTBEPKACHUM OOIMMX HPUHIMUIOB CIIY)KEOHOIO IOBEICHHS TOCYIapCTBEHHBIX cayxamms |, u
Tpe6GoBaHmii K CIy)kKeGHOMY ITOBEJEHHIO, YCTAHOBIEHHBIX CTaThell 18 denepanbHOro 3akoHa o
IpaXkIaHCKOM ciryk0e, a Takke B COOTBETCTBHH C MHBIMM HOPMATHBHBIMH IIPaBOBBIMH aKTaMH
Poccwiickoit ®enepannu 1 MUJI Poccun.

VIII. Ilepeuyens rocyAapCcTBEHHBIX YCIIYT, OKa3bIBAEMBIX
rpaxJaHaM ¥ OpraHH3alMsIM B COOTBETCTBHH C aIMUHHCTPATHBHBIM
perimamentoM MUJI Poccun

" Cobpanue 3akoHoznatenscrsa Poccuiickoit denepaumn, 2002, Ne 33, ct. 3196; 2009, Ne 29, cT. 3658.
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16. VkasaTh HOJHBIA IepedeHb OKa3BIBACMBIX IOCYNApPCTBEHHBIX YCIyT JHGO crenarsb
3aIMCh, YTO TOCYAApPCTBEHHEIE YCIYTH HE OKA3BIBAKOTCSL.

IX. Ilokazatenu 3¢ peKTHBHOCTH U PE3yILTATUBHOCTH
NpodecCHOHAITBHOMH CITyXeOHOM AeSTeNbHOCTH

17. DddextrrHOCTE MpodeccHOHATBHOH CIyXKeOHOH HEATEIBHOCTH COBETHHKA IIEPBOTO
3aMecTUTe] MUHHCTpa OLIEHUBAETCS IO CIEAYIOIUM [TOKA3aTENM:

BBIIONHAEMOMY 00BbeMy paGOTl M HHTEHCHBHOCTH Tpyla, CIOCOOHOCTH COXpaHATH
BBICOKYIO pabOTOCNIOCOOHOCT B SKCTPEMANBbHBIX YCIIOBUAX, COOMIOAEHHIO CIyXeOHOMH
IVCIUIIIHHEI,

CBOCBPCMEHHOCTH H OIICPATHBHOCTH BBIIIOJIHCHUA HOpyquHf/'I;

Ka4yeCTBY BBHIIOJHEHHOM paboThl (IOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C
YCTaHOBJIEHHEIMH TPeOOBaHHAMH, IOJHOMY H JIOTHYHOMY H3JIOXCHHIO MaTepHala, IOpHINYECKH
IPaMOTHOMY COCTaBJECHHIO JIOKYMEHTa, OTCYTCTBHIO CTHJIICTHYECKMX H IPaMMAaTHYECKHX
omuboK);

NpodecCHOHANBHON  KOMIIETEHTHOCTH (3HAHHIO  3aKOHOAATENBHBIX, HOPMATHBHBIX
IPABOBBIX aKTOB, IHMPOTE IPOGHECCHOHATHLHOTO KPYro30pa, YMeHHIO paboTaTh ¢ JOKyMEHTaMH);

CIIOCOOHOCTH 4ETKO OPraHu30BBIBATE U IIJIAHUPOBATH BBHIIOJHCHHUC IIOPYYEHHBIX 3aﬂaHI/II71,
YMEHHIO palliOHAJIIBHO UCIIOIB30BATh pa6oqee BpEMs, paCcCTaBIATh NPHOPHUTETHI,

TBOPYCCKOMY IIOAXOAY K PEIICHHIO IOCTAaBICHHBIX 3aJa4, aKTHBHOCTH U MHHUIMWATHBE B
OCBOCHHH HOBBIX KOMIIBIOTCPHBIX H PIH(bOpM&IIHOHHBIX TEXHOJIOTHiA, CIIoCcOOHOCTH 6I>ICTp0
aJallITUPOBAThBCA K HOBBIM YCJIIOBUSAM U TpeGOBaHI/ISIM;

OCO3HAHHUIO OTBETCTBCHHOCTH 3a IIOCJIEACTBUS CBOUX JICfICTBPIfI, IIPpUHUMACEMBIX peIHCHHf/'I.



JINCT O3HAKOMIJIEHUA

Ne o/n

damunna, uMs, OTIECTBO

Jara u pocriuce
B O3HAKOMJICHHUH
C JOJDKHOCTHBIM
pETIaMENTOM
U B [OJy4ECHUH
€ro KoIluu

Hara n HOMED
HpHKa3a

0 Ha3HA4CHHH

Ha JOJKHOCTD

Jlata u HOMED
pHKasza 06
0CBOOOXKIEHUH
OT JIOJDKHOCTH
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[Mpunoxenue Ne 15

K npuKa3zy MHUHHCTEPCTBA HHOCTPAHHBIX JIeIT
Poccuiickoit ®enepaunu

oT «26» nexadps 2018 r. Ne 24949

IMPUMEPHBINA 1OJ’)KHOCTHOM PETJTAMEHT
®EJEPAJIBHOIO TOCYJAPCTBEHHOI'O TPAXKIAHCKOI'O CJHYKAIIEI'O
LIEHTPAJILHOI'O AMIIIAPATA MUHUCTEPCTBA MHOCTPAHHBIX JIE]
POCCHMCKON ®EJEPALINU

YTBEPXJAIO

(HauMEeHOBaHHUE JOJDKHOCTH NPEACTaBUTE . HAHUMATENA
nu60 AL, YIOJHOMOYEHHOIO HAHUMATETIEM)

(moamuck) (haMuus, HHALAANIE)
OT «__» 201 _r.

NOJIKHOCTHOM PETJIAMEHT
T'JIABHOI'O COBETHHUKA JEIIAPTAMEHTA

(yxazaTh HAHMEHOBAaHHMe [eNAPTAMEHTA)
[. OGmue noJyIoXKeHUs

1. JlomkHocTh (eiepanbHOM TOCYAapCTBEHHOM TIpaXnaHCKoH —cayxObr  (manee —
rpaxIaHcKas coyx0a) [aBHOTO COBETHMKAa JielapTaMeHTa (yKasaTh —HAHMEHOBAaHHC
JenapTamenTa) MHHHCTEPCTBA HHOCTPaHHBIX el Poccmiicko#t @enepauun (nanee — IIaBHBIA
COBETHHK JelapTaMeHTa) OTHOCHTCS K IJIaBHOM IpyIIe JOIDKHOCTEH IPakaHCKOM CirykObl
KaTerOpHU «CHEeHATHCTRI).

PerucrpanuoHHeIi HoMep (KOA) AOIDKHOCTH — 12-3-2-012.

2. O6nacte mpOQeCCHOHANBHOM CIyXeOHOH ~JIeATeNbHOCTH [IJIABHOTO COBCTHHKA
JernapTaMeHTa:

(yka3aTh 06macTe MPOQECCHOHANBHOH  CIyXEOHOM  IEATENbHOCTH (enepabHOrO
TOCYJapCTBEHHOTO IPaXIaHCKOro CITYKaIIEro (fajee — rpak IaHCKu cryKarmmif).

3. Buma mnpodeccHoHANBHOM  CIy)XeOHOH  JEATENBHOCTH  IJIABHOTO  COBETHHKA
JenapTaMeHTa:

- o 2
(YKa3aTL BUJ I'IpO(l)CCCI/IOHaJ'IBHOI/I CIIy)KCGHOI/I JEATENBHOCTH I'paXJaHCKOIo cnymamero).

' TIpu yxasanum o6nactu npodeccHOHANBHON ClyXeGHOH AeATeNPHOCTH PEKOMEHIYETCH MCIONB30BATh
CIIPAaBOYHUK KBAIH(HKALMOHHBIX TPeGOBaHMA K CNCLUATBHOCTAM, HANPABICHHAM IOATOTOBKH, 3HAHWAM H
YMEHHAM, KOTOPbie HEOOXOMMBI /Ul 3aMeIeHus J0JKHOCTEH rocy 1apCTBEeHHOM IPaXAAHCKOH CIyXOB! ¢ YdeTOM
o61acTy 1 Braa MpodecCHOHANBLHOM CiTykeOHOM JeTebHOCTH roCyIapCTBEHHBIX IPAKAAHCKHX CITyXalX (manee
~ CripaBovHMK KBATH(HUKAUMOHHBIX TpeGOoBaHHi), MPeXyCMOTPEHHBIH YacThIO 8 crateu 12 DenepanpbHOro 3aK0Ha
ot 27 mons 2004 r. Ne 79-d3 «O rocyiapcTBeHHOM rpaxnanckoit ciryx6Ge Poccuiickolt denepauun» (Cobpanue
3akoHojaTenbeTBa Pocenitckoit @enepauun, 2004, Ne 31, cr. 3215; 2013, Ne 27, cr. 3477; 2015, Ne 1, ct. 63; 2016,
Ne 27, ct. 4157) (nanee — GenepanbHblii 3aK0H 0 rpaxIaHCKoH ciryx6e).

? [lpn ykasaHud BAXA NPO(ECCHOHAILHOH CIyeGHOH AEATENBHOCTH PEKOMEHIYEeTCS HCIOJIb30BATh
CrpaBoYHUK KBATH(OHUKALHOHHBIX TPeOOBAHHH.
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4. HasHaueHHMe Ha MOJDKHOCTH TJIABHOTO COBETHHKA JAeMapTaMeHTa H OCBOOOXKIEHHE OT
JOJDKHOCTH OCYWIECTBISETCS IpMKa3oM MHEHHCTEPCTBA HMHOCTpaHHBIX nen  Poccuickoi
®epepauun (MUJ] Poccun).

I'naBHBI COBETHHK JeMapTaMEHTa HEMOCPEJCTBEHHO IIOTUMHACTCS HAYAIBHUKY OTAEHIA
(yKa3aTh HaMMEHOBaHHE OTIENA U JIENapTaMEHTa).

I1. Kpamugukanuonnsie TpeGOBaHHUA K YPOBHIO IPOGECCHOHATBLHOTO
00pa3oBaHHms, CTAXY IPaXKIaHCKOM CITyXKOBI M CTaxy paboThl
110 CIIELHAILHOCTH, HAIPaBJICHUIO OATOTOBKH, 3HAHHIM H YMECHHSIM,
KOTOpBIE HEOOXOIMMEI ISl HCTIONHEHHS JODKHOCTHBIX 00s3aHHOCTEH,
a TaKKe NPH HAJIMYUH COOTBETCTBYIOLIETO PELIEHHs MPEACTABUTEIL]
HaHUMATeN — K CIeNUaIbHOCTY, HAIIPaBIICHUIO IOZITOTOBKH’

5. Jlnd 3aMelieHds JODKHOCTH TJIABHOTO COBETHHKA JENApTaMCHTa yCTaHABIHBAIOTCHA
clieiyromue TpeOoBaHuUA:

a) HaJIM4YNEC BBICIICTO o6pa3013aHnﬂ He HHMXKE YPOBHS CIICHUAIIHTETA, MaruCTpaTyphl,;

6) HaIMuMe He MeHee JBYX JIET CTaXa IPaKIAHCKOH CIykOBl WM CTaxa paboTHI IO
CIIELUATLHOCTH, HAMPABICHHUIO ITOJTOTOBKM; IJIs JIML, MMEIOMINX AUNIIOMBl CHECHHAINCTa HITA
MarucTpa ¢ OTJIHYMEM, B T€UeHHE TpeX JIeT CO JHA BhIIAuM AHMIUIOMAa — HE MEHEE OJHOro roza
CTaXa TOCYJapCTBEHHOM TPaXKTAHCKOM CIyxObl WM CTaxa pabOTBl IO CHCHUANTBHOCTH,
HaINpaBJIEHHIO TIOATOTOBKH;

B) Hanuuve 06a3oBBIX NPO(ECCHOHATBHEIX 3HAHWA: 3HAHUE TOCYIApCTBEHHOIO A3bIKA
Poccuiickoit ®emepanuu (pycckoro sispika); 3HaHMe Koncrurynmn Poccuiickoit Oenepanui,
denepansHEX 3aKoHOB oT 27 Mas 2003 r. Ne 58-@3 «O cucteMe rocynapcTBeHHOHU CITy OBl
Poccuiickoii CDenepaunn?‘, ot 25 nexabpst 2008 r. Ne 273-P3«O n1poTHBOACHCTBUH Koppynupm§ 5
deepalbHOTO 3aKOHA O TPAXKHAHCKOH CIyXO0€; OCHOB AeNONPOM3BOJCTBA, YNPABICHUA H
OpraHM3alli| TPYHa; TPOLECca MPOXOXKAESHHS IPaXIaHCKOM CITyOBI; HOPM J€NOBOr0 OOIIECHHUS;
dopM ¥ MeTOmOB pabOTHl C NPHMEHEHMEM ABTOMATH3UPOBAHHBIX CPEACTB YIPABICHHS,
alapaTHOTO H NPOrPaMMHOr0 OGECIedeHHs; BO3MOXHOCTEH M OCOOCHHOCTEH NPHMEHEHHS
COBPEMEHHBIX HH(OPMAMOHHO—KOMMYHHKAIIOHHBIX TEXHOJIOTHH B OpraHax rocyJapCTBeHHOH
BlacTH (Jalmee — TOCYIapCTBeHHbIE OpraHbl), BKJIIOYAas MCIONB30BaHHE BO3MOXKHOCTEH
MEXBEJOMCTBEHHOTO JOKYMEHT0060pOTa; OOIMX BOIPOCOB B 00IacTH OOecHedeHHs
rH(OpMAIHOHHO# 6e30macHoCTH; cinyxebHoro pacnopsaaka MUJ] Poccun; nopsiaka paboTs! €o
cIy'KeOHOHM M ceKpeTHOW uHbopMalMell, peKHMHBIX TpeGOBaHMI; NPABHI OXPaHBI TpyAa H
IPOTHBOIIOXXapHOH 6€30acHOCTH;

r) HamMuMe OpodecCHOHATBHBIX 3HaHMI B cdepe 3akoHomarenscTBa Poccuickol
®denepanuu:

(IIepeuncanuTs HOPMAaTHBHBIC MpaBoBbIe aKkThl Poccuiickoii Mexepaniuy, 3HAHHE KOTOPBIX
HeoOXOMMMO UTS 3aMELIeHHS JOJLKHOCTH TPaXIAHCKOM CIyXObl B paMkax o0macTd W BHAA
npodeCCHOHANBHOMN CITyKeOHOM! AeATeIbHOCTH);

1) HaJIMYMe UHBIX MPO(eCCHOHANBHBIX 3HAHHNA:

? lpu 3anonnennu pasgena Il HACTOAIIETO NOKHOCTHOTO PErfiaMeHTa PEKOMEHIYETCA HMCNONB30BATH
CrnpaBOYHHK KBATH(HKALMOHHBIX TPEGOBAHHIA.

¢ Cobpanue 3akoHoaTenbcTBa Poccuiickoit denepauny, 2003, Ne 22, cr. 2063; 2016, Ne 22, ct. 3091.

5 Co6panue 3akoHoxarenscTBa Poccniickolt ®enepauun, 2008, Ne 52, cr. 6228; OunmansHbIA UHTEPHET—
TopTan NpaBoBoii MHpopMaLMH WWW.pravo.gov.ru, 31 okrsbps 2018 r.
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(mepeunciiuTh NpodeccHOHANbHBIE 3HAHUA, HEOOXONMMBIE IUIA 3aMELIEHUS JOJDKHOCTH
rpaOXJAHCKOH CaOyk6bl B paMKax o0nacTd M BHIA HPOPECCHOHANLHOM —CIyXeOHOMH
JIeﬂTeJ'IBHOCTI/I);6

¢) HanMuKe IpoeCCHOHATHHBIX HaBBHIKOB, HEOOXOIMUMBIX JUIA:

paGoThl B cdepe, COOTBETCTBYIOLIEH HANpPaBIECHHIO EATENBHOCTH CTPYKTYPHOIO
nogpasfienenus ueHTpaapHoro ammapata MMWJI  Poccum; obecniedeHus — BBIIOTHEHUSA
IIOCTABJCHHEIX PYKOBOACTBOM 3ajad; IUIAHHPOBAHHA H OpraHM3allMd CBOEH paboThL;
3(Q(}EeKTUBHOrO MCIONB30BAHKUA CIYy>KEOHOTO BPEMEHH; AaHauM3a M [POrHO3HPOBAHUA
JIEATEILHOCTH Ha IIOPYYEHHOM y4acTKe; BEICHHUS AEIOBBIX IEPETOBOPOB M Oece, B TOM YHUCIIE C
NpeCTaBUTEIAMH HHOCTPAHHBIX TOCYIAapCTB M MEXKIYHApOIHBIX OpraHH3alui; MmyOan4HOro
BLICTYIUIEHHS IIEpE]l OTEYECTBEHHOM W MHOCTPAHHON ay[IMTOPHAMH; BEJIEHHUs MOJMTHYCCKOH H
MH(GOPMANMOHHO—Pa3bICHUTENLHOM paGOTHl; MOANEPKAHU B3aUMONEHCTBHS C (enepatbHBIMU
OpraHamMi  MCIOJHHUTENBHOM BIAaCTM M JPYTMMH  TOCYJapCTBCHHBIMH  OpraHaMmH,
npencTaBuTesME  cyObekToB Poccumiickoit Pexmepanmu, MyHHIMNAIBHBIX —00pa3soBaHHH,
JEJOBBIX KPYrOB, OOIIECTBEHHBIMH, HAyYHBIMH M  DPEIMTMO3HBIMH  OpraHH3alUsIMH,
OoQMIMAIBHEIMA JIMIAMH, HHOCTPAaHHBIMH H MEXAYHAPOJAHBIMH CTPYKTypamMH; IOJIyYCHHs
Heo6xouMoi MHGOPMAINH; IOATOTOBKE M PeJaKTHPOBAaHUS JUIUIOMATHUECKUX H CITy)KeOHBIX
JOKYMEHTOB, B TOM 9HCJI€ TIHCEM, OTBETOB Ha 3alPOCH, OTYETOB, HOT, 3amucei Gecelt, CIpaBoK 1
HHQOpMAaNMM, OCYIIECTBICHHS MX  OKCIEPTU3bl; HOPMOTBOPYECKOHW  JIEATENBHOCTH;
CHCTEMAaTHYECKOTO MOBBLIIIEHMS TPOoQeCCHOHAIBHEIX 3HAHHA; HCTIONB30BaHM B pabOTe ONBITA U
MHEHHS KOJUIET, HHOCTPAHHOH W MEXIYyHapOJHOH IIPaKTHKM, COBPEMEHHBIX HAy4HBIX
JIOCTH)KEHHMIA; TOJTb30BAHMS COBPEMEHHON OPITEXHHUKOM H MPOrPaMMHBIMH IIPOJYKTaMH; paboTs
C BHYTPEHHHMMH M nepu(epuiHBIME YCTPOHCTBAMH KOMIIBIOTEPA, C HHGOPMALMOHHO—
TenekoMMyHUKannoHHsME ceTsmu (namee — WMTC), B tom umeme ¢ UTC AurepHem, B
OIEpalMOHHOM CHCTeMe, B TEKCTOBOM pelaKTope, C 3JIEeKTPOHHBIMH Tabmuuamu, ¢ Oasamu
JAHHBIX, HOATOTOBKH IIPE3EHTAINH, UCIONB30BaHAA rpadhHyecKuX OOBEKTOB B 3JIEKTPOHHBIX
JTOKYMEHTAX, YIPAaBJICHHs SJIEKTPOHHOMN IOYTOH; pa3paboTKH MHUIHMATUBHBIX MPEJIOKEHUH 110
COBEPIIIEHCTBOBAHUIO PabOThI HA TIOPYYEHHOM y4acTKe;

) HaJTH4He NpopeCCHOHATBPHBIX YMEHHI:

(tepeurciuTh TpoGeCCHOHANBHBIE YMEHHSA, HEOOXOAMMBIEC JJIs 3aMELICHUS JOJDKHOCTH
TPaKIAaHCKOH CIyxkOB B paMKax o0macTd H BHOa NpodecCHOHAILHOH CiyXeOHOH
JICATETHBHOCTH).

® B ciyyae ecim B IOJDKHOCTHbIE OGS3aHHOCTH IP@XKAAHCKOTO CIYXAIIEro, 3aMeIALOILEro A0DKHOCTh
[IaBHOTO COBETHHMKA JellapTaMeHTa, BXOOAT OYHKUMH N0 CO3JaHMIO, DasBHTHIO M aIMHHHCTPHPOBAHMIO
MH(OPMALMOHHEIX CHCTEM B LCHTpambHOM anmapatre MHWJ] Poccuu, a Takke HCHONB3OBAHMIO MPOTPaMMHBIX
TIPOJLYKTOB, 0GECTIEYHBAOMMX aBTOMATH3ALMIO IOCYNIAPCTBEHHBIX (QYHKUUHA, TO B €r0 JOIDKHOCTHOH PErNaMeHT
IOTIONTHATENBHO BKIIOYAIOTCA CIEAyIoue npodeccHoHaNbHbIE 3HAHKMA: CUCTEM B3aHMOAEHCTBHA C TPaKAaHaAMH U
OPTaHM3AIMAME;  YYeTHbIX  CHCTeM,  OGECNeuMBAIOIMX  TONICPKKY  BBINONHEHHA  (elepanbHbIMU
roCyJapCTBEHHBIMH OpraHaMM OCHOBHBIX 3afiad M (YHKLHMI; CHCTEM MeXBEIOMCTBEHHOTO B3aHMOJICHCTBHA;
CHCTEM YNpaBJIEHMS TOCYAAaPCTBEHHBIMH HHGOPMAIMOHHBIMU pECypcaMH, HHGOPMalUOHHO-aHATHTHIECKHX
cucTeM, obecrieunBaromux c6op, o6paGoTKy, XpaHEeHHE H aHAIM3 JAHHLIX; CHCTEM YIPaBICHUA JICKTPOHHEIMH
apXMBaMH, CUCTeM MH(POPMAIIOHHON 6€30MacHOCTH, CHCTEM YIPABIeHUS SKCIUTyaTalllel.

" B cimydae ecnu B JOJDKHOCTHbiE OGS3aHHOCTH IPaXJaHCKOTO CIYXAIIEro, 3aMEWAIOIIEro JOKHOCTh
[AaBHOTO COBETHHKA JEMapTaMeHTa, BXOIAAT GYHKIMH IO CO3JAHHIO, DasBHTHI0 M afAMHHUCTPUPOBAHHIO
MH(pOPMALMOHHBIX CHCTEM B LEHTpaibHOM ammapate MHUJI Poccum, a Taxke HCIONB30BAHHIO NMPOTPaMMHBIX
TPOMYKTOB, 0GECTIEYHBAIOMIMX aBTOMATH3ALMIO FOCY/IAPCTBEHHBIX (QYHKUMHA, TO B ero IOKHOCTHOM PErnaMeHT
[OTIOJTHUTENBHO BKIIOYAIOTCA CIEAYIONHE MpoQecCHOHaNbHbIE HABBIKH: PalOTHI ¢ CHCTEMaMu B3aUMOJEHCTBHA C
rpakiaHaM¥ U OPTAHW3ALMAMH, C CHCTEMaMM MEXBEIOMCTBEHHOIO B3aMMOJICHCTBMA, ¢ CHCTEMaMH YNpaBICHUS
rOCYJapCTBEHHLIMH  HWH(OODMAIOHHBIMH  pecypcamH, ¢  MH(pOPMALMOHHO-aHAIMTHYECCKUMH  CUCTEMaMH,
obGecreyuBaromuMu c6op, 06paboTky, XpaHeHHe W aHANIN3 JAHHBIX, C CHCTEMAaMH YNPaBICHHA 3JEKTPOHHBIMH
apXHBaMH, C CHCTEMaMH HHPOPMALHOHHOM 6€30IaCHOCTH, C CHCTEMAaMH YIIPaBIeH)s IKCILTyaTaumei.
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II1. TomkxHOCTHBIE 00S13aHHOCTH, IIPaBa M OTBETCTBEHHOCTD

6. B mepeueHs JODKHOCTHBIX 0053aHHOCTEH INIABHOTO COBETHHKA /leNapTaMeHTa BXOJIHT:
(IIepedrcInTh T0KHOCTHBIE 00S3aHHOCTH DIIABHOTO COBETHHKA JIEIApTAMEHTa).

7. OcHOBHBIE TpaBa M OOsA3aHHOCTH IJIABHOIO COBETHHKA [eMapTaMeHTa, a TaKKe
OrpaHHYeHHS, 3aNpeThl B TpeGOBaHMs, CBI3aHHBIE C IPAXIAHCKOR CITYKOOH M 0COOEHHOCTIMH
HPOXOXIEHUs rpaxaaHckoii cyxOel B cucteme MHJI Poccun, koTOpBIe yCTaHOBJICHEI B ero
OTHOIIEHHH, IPEAYCMOTPEHHI cTathaMu 14 — 18 PenepanbHOro 3akoHa 0 rpakiaHCKOH cyx6e’
u crathsaMu 4, 5, 8 ®enepansHoro 3akona ot 27 mionsd 2010 r. Ne 205-03 «O6 0coGeHHOCTX
IPOXOXIeHN (eaepanbHOM rocy1apcTBeHHOM rpaXIaHCKoH CiTyKObl B cucTeMe MUHHCTEPCTBA
uHOCTpaHHbIX Jen Poccuiickoil Oenepanym.

['MaBHBI COBETHHK JI€TIApTAMEHTa B COOTBETCTBHUHU O cTaThel 20.2 DeepabHOTO 3aKOHa
0 TrpaXIaHCKOH ciyx6e’’ 06s3aH NPENCTABIATH TPECTABMTENIO HAHMMATEd CBEIEHHS 00
anpecax caiftoB W (uwnm) crpanun caiitoB B UTC «IHrepHeD, Ha KOTOPBIX OH pasMelnan
06IenoCTyIHYI0 HHGOPMALMIO, 8 TAaKXKe JaHHBIE, HO3BOJAIONME €0 MACHTHGUIMPOBATH 32
UCKITIOUCHHEM CIIy4acB pasMelleHus: oOImeqoCTyIHOR HHQOpMAallMd B paMKax HCIOJHEHUS
JIOJDKHOCTHBIX 00s13aHHOCTEH IPpaXJaHCKOTO CITYKAIEeTo.

8. I'maBHBIM COBETHHMK J€MapTaMEHTa OCYLIECTBIAECT HHBIE IpaBa H HCIOJHAET
0053aHHOCTH, NPELYCMOTPEHHBIE 3aKOHOAaTelnbcTBOM Poccuiickodt (enepaiuy, HMpHKa3aMH
(pactopsxenusamu) MUJL Poccun, mopydennsMd MHHHCTpa MHOCTpaHHBIX jen Poccuitckoit
defepayi M €ro 3aMecTHTeNel, IOpydeHHsMH JUpekTopa [lemaprameHrta (yKasaTb
HaWMEHOBAaHHE JIeTNapTaMeHTa) M €ero 3aMecTuTeneidl (B COOTBETCTBHH C PAacCIpPEACIICHHEM
o0s3aHHOCTEH), MOPYYEHHSIMHM HadyalbHUKA OT/Aena (yKasaTb HAMMCHOBaHHE OTAeNa H
JICTIapTaMEHTa).

9. I'maBHBIN COBETHHK JeMapTaMeHTa 3a HEHCIIOJIHCHWE WM HEeHajjiexalee NCTIOHCHHE
JOJKHOCTHBIX 00S3aHHOCTEH MOXET OBITh HMPHBJICYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHoAaTeascTBOM Poccuiickoil denepauun.

IV. IlepeyeHb BOIIPOCOB, IO KOTOPBIM INIABHBIA COBETHUK
JemapTaMeHTa BIIpaBe WK 00s13aH CaMOCTOATENIFHO IPUHUMATE

8 B ciyuae eciM B JOJDKHOCTHBIE OOS3aHHOCTH TPaXKAAHCKOTO CTYXKAlIero, 3aMellalonero JI0LKHOCTh
[JIaBHOTO COBETHHKA JEMApTaMeHTa, BXOIAT QYHKUMH MO 0GpaGOTKe NMEpCOHANbHBIX JaHHBIX (IOObIE AeHCTBHA
(omepaumu) WIK COBOKYITHOCTb AeiicTBUil (omepaliuif), COBepINaeMblX ¢ UCTIONB30BAHUEM CPEACTB aBTOMATH3aLMH
WM 6e3 MCHONB30BAHAA TAKMX CPEICTB C MEPCOHANBHBIMH JaHHBIMH, BKIIOYas c6Op, 3alMCh, CHCTEMATH3ANMIO,
HaKOIUIGHME, XpaHeHWe, YTOYHeHHe (OOHOBICHME, W3MEHEHHE), H3BJIEYCHUE, MHCIIONb3OBAHME, Tepenavy
(pacmpocTpaHeHye, TpENOCTaBNeHHe, JOCTyI), oOe3nuuuBaHMe, ONOKUPOBAHWE, YHANCHHE, YHHYTOXCHHE
TIEpPCOHANBHBIX JAHHBIX), TO B €T0 JODKHOCTHOM perjiaMeHT JOMOIHUTENEHO BKIOYAI0TCA CIEAYIOMINE Ty HKTBL:

- 0o0pa6oTka TEPCOHANBHBIX JAHHBIX, NPMHATHE HEOOXOAMMbIX NPABOBEIX, OPTaHHM3AUOHHBIX H
TEXHHYECKUX Mep HIM obecriedeHHe UX HNPHUHATHA M1 3AIMUTHI NMEePCOHAIbHBIX NAHHBIX OT HENMPABOMEPHOrO I
CIydaHHOro [OCTynma K HUM, YHWYTOXEHHS, H3MEHEHHMs, ONIOKAPOBaHMs, KOMHPOBAHHMS, MNPENOCTaBICHUA,
PACNIPOCTPAaHEHUs NEPCOHAIbHBIX NAHHBIX, @ TaKXKe OT HHBIX HENMPaBOMEPHBIX JCHCTBHA B OTHOWIECHHH
[EPCOHANBHBIX JaHHBIX;

- NpeKpalleHHe B Clyyae PacTOPKEHHMA CIyxeOHOTO KOHTpakTa 0OpabOTKH MePCOHANbHBIX NaHHBIX,
CTABIIMX WM3BECTHHIMH B CBS3M C HMCMOJNHEHMEM IODKHOCTHBIX 00s3aHHOCTEH (B Cilydae pacTOpKEHHA C HHUM
cnymeﬁnoro KOHTpAaKTa).

® CoGpanue 3akoHonatensctBa Poccuiickoii ®enepamum, 2004, Ne 31, cr. 3215; 2007, Ne 10, cr. 1151,
Ne 16, cT. 1828; 2008, Ne 13, cT. 1186, Ne 30, cT. 3616, Ne 52, ct. 6235; 2010, Ne 5, c1. 459; 2011, Ne 48, ct. 6730;
2012, Ne 50, ct. 6954; 2013, Ne 19, cr. 2329, Ne 27, ct. 3462, ct. 3477, Ne 43, ct. 5454, Ne 48, ct. 6165; 2014,
Ne 52, ct. 7542; 2015, Ne 41, ct. 5639; 2016, Ne 27, ct. 4157; 2017, Ne 1, ct. 46, Ne 15, c1. 2139, Ne 31, cr. 4741,
cT. 4824; 2018, Ne 32, cr. 5100; OdHuMATLHEIN HHTEPHET-TIOPTAN NPaBOBOH HH(OPMAIMH WWW.pravo.gov.ru, 31
okTA6pa 2018 1.
1 Cobpanne 3akoHozatenscTa Poccuiickoii @enepauuu, 2004, Ne 31, ct. 3215; 2016, Ne 27, c1. 4157.
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YIIPaBJICHYECKHE H NHBIC PEIICHUS

10. Tlpu wMcnonHeHHH CiIyXeOHBIX OOA3aHHOCTEH TIJIaBHBIH COBETHHK J€lapTaMCHTA
BIIPaBe CaMOCTOATENHHO IPUHAMATH PEMICHUS IO BOIPOCaM:

(IepedYncIMTh BONMPOCH, IO KOTOPHIM TJIaBHBI COBETHHK JENapTaAMEHTa BIPaBe
CaMOCTOSTEIHHO IPUHUMATD YIIPABIEHIECKHE H VHBIE PENICHHUS).

11. Tlpu HcnoHeHUH: CIyXKeOHBIX 00A3aHHOCTEH ITIaBHBIN COBETHHK JIETIApTaMCHTa 00s13aH
CaMOCTOSATEILHO MMPUHUMATh PELIEHHS 10 BOIPOCaM:

(HCpE‘-II/ICIII/ITB BOIIPOCH], 1O KOTOPHIM TJIaBHBIM COBETHHK JIeIMapTaMEHTa 00s3aH
CaMOCTOATENBHO MIPHHUMATDL YIPABICHICCKUC U HHBIC pemeHHx).

V. Ilepedens BOMPOCOB, IO KOTOPHIM IJIaBHbIN COBETHUK
JenapTaMeHTa BIpaBe UK 00:43aH y4acTBOBATh P MOArOTOBKE
IIPOEKTOB HOPMATHBHBIX IIPABOBBIX aKTOB ¥ (MJIM) IPOEKTOB
YIpaBJIeHYECKUX U HHBIX PEIICHHI

12. TNIaBHBIH COBETHHK JENAapTaAMEHTa B COOTBETCTBHH CO CBOEH KOMIICTCHIMEH BIIpaBe
y4acTBOBATh B IIOATOTOBKE (0OCYXIEHHH) CICAYIOIHX IIPOEKTOB!

(HepC‘-II/ICJII/ITB BHIBI IIPOCKTOB HOPMAaTHBHBIX IPaBOBBIX AaKTOB H (I/IJII/I) IIPOCKTOB
YIIPABICHYCCKUX H HHBIX pemeHHﬁ, B IOArOTOBKE KOTOpPBIX BIpaBE y4dacTBOBATh TJIaBHBIN
COBETHHK JcnapTaMcHTa B COOTBETCTBHUH CO cBoeH KOMHCTCHHHeﬁ).

13. T/IaBHBIA COBETHMK JEIApTaMEHTa B COOTBETCTBHH CO CBOGH KOMIETEHUMEH 00s3aH
Y4aCTBOBATH B MOATOTOBKE (0GCYKICHMM) CIEAYIOMMX NPOEKTOB:

(IIepeYrCIUTs BHUABI HPOEKTOB HOPMATHBHBIX IIPaBOBBIX AaKTOB U (M) TPOEKTOB
YIOpaBIeHYeCKHX W WHBIX PEIICHHH, B IOATOTOBKE KOTOPHIX 00A3aH Yy4acTBOBATh TJIABHBIHA
COBETHHK JIEIApTAMEHTA B COOTBETCTBHH CO CBOEH KOMIIETEHLHEH).

VI. Cpoky 1 nponeayps! MOArOTOBKH, PACCMOTPEHMS
POEKTOB YIPABIeHYECKHX H HHBIX PEMICHUH, HOPAIOK
COTJIACOBAHUSA U MPUHATHS JAHHBIX PEINECHHI

14. B COOTBEICTBMH CO CBOMMH JO/DKHOCTHHIMH OOS3aHHOCTAMH TJIABHBIH COBETHHK
JeTapTaMeHTa IPUHAMAeT PEIICHHs B CPOKH, YCTAQHOBICHHBIC 3aKOHOIATEIBHBIMH M MHBIMH
HOpMATHBHLIMH IIPaBOBBIMH akTamu Poccariickoii Oenepanui.

VII. ITopsitok cinyke6HOro B3aUMOJCHCTBHSA

15. BsauMmoeiicTBHE INIaBHOTO COBETHHKA JENapTaMEHTa ¢ TPaKAaHCKUMH CIyXKallAMH
MU PoccuH, TpaXIaHCKMMH CHyXallMMM HHBIX TOCYJapCTBEHHBIX OPraHoB, a Takke C
JPYTHMH TPOXTaHAME M OPTaHH3alMsMi CTPOHTCS B PaMKaX JIENOBbIX OTHOIEHHH Ha OCHOBE
OOIIMX TPHHIMIOB CIy)XeOHOTO TNOBENEHHS TOCYJAAPCTBEHHBIX CIYXallMX, yTBEPXKICHHBIX
Vxasom Ipesunenta Poccuiickoit ®enepauuu ot 12 aprycta 2002 r. Ne 885 «06 yTBEpKIACHHUH
06IIUX NPHHIMIIOB CIIY>XEOHOTO IOBEIEHUS TOCYAapCTBEHHBIX CTyXKauuxs ', H TpeboBaHmil K
CIyKeGHOMY TIOBE/IEHHIO, YCTAaHOBJEHHBIX cTarhel 18 DenepanbHOro 3akoHa o rpaXJaHCKOR
ciIyx6e, a TaKKe B COOTBETCTBHH C MHBIMH HOPMATHBHBIMM IIPaBOBBIMH aKTaMH Poccuiickoit
depepanuu 1 MU/JI Poccun.

n Co6panue 3akoHonaTenscTa Poccuiickoit ®epepaiuy, 2002, Ne 33, ct. 3196; 2009, Ne 29, cT. 3658.
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VIII. Ilepeyens rocyaapCTBEHHBIX YCIYT, OKa3bIBAEMBIX
rpaXkJaHaM U OpraHHU3alMsiM B COOTBETCTBHHM C aIMHHHCTPATHBHBIM
pernamerToM MU/ Poccun

16. VkasaTh HONHBEIA IEpeYeHb OKA3BIBAEMBIX TOCYJAapCTBEHHBIX YCIyr nHO0 claenarh
3aIUCh, YTO T'OCYIapPCTBEHHBIC YCIYIH HE OKa3bIBAIOTCS.

IX. ITokazarenu 3¢ GEeKTHBHOCTH U PE3yIbTATUBHOCTH
npodeccHOHATILHOM CITyXeOHOH AeATENBHOCTH

17. Db dexTuBHOCTS MPodEeCCHOHANIBPHOH CITyXeOHOH NEATEILHOCTH TIIABHOTO COBETHHKA
JerapTaMeHTa OLICHUBAETCS 110 CJIeAYIOIUM II0Ka3aTeILIM:

BBINIOIHAEMOMY 00BEMY pa0OTBI M HMHTEHCHBHOCTH TpYyZAa, CHOCOOHOCTH COXPaHATH
BBICOKYIO paGOTOCIOCOOHOCT, B OKCTPEMANBHBIX YCNOBHAX, COOMIONCHHIO CIIyXeOHOM
JUCIHMILIVHEI,

CBOCBPEMCHHOCTH U OII€PATUBHOCTH BBIIIOJIHCHUA IIOp}”-IGHPIfI;

KauecTBY BBIIOJIHEHHOW paboTHl (IIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTAaHOBJIEHHBIMH TpeOOBAaHUSIMH, ITOTHOMY M JIOTHYHOMY H3JI0XKEHHIO MaTepHaa, IOPHANIECKH
IPaMOTHOMY COCTAaBJICHHIO JOKYMEHTAa, OTCYTCTBHMIO CTHIMCTHYECKHX H IPaMMaTHIECKHX
o1nboK);

npodeccHOHATPHON  KOMIICTEHTHOCTH  (3HAHHIO  3aKOHOJATENbHBIX, HOPMAaTHUBHBIX
TIPABOBBIX aKTOB, IIMPOTE MPO(ECCHOHAIBHOrO KPYro3opa, yMEHHIO paboTaTh ¢ JOKYMEHTaMH);

CIIOCOOHOCTH 9ETKO OPraHH30BBIBATEH M ITAHHPOBAaTh BBHIIIOJIHEHHE NOPYYEHHBIX 3a/IaHuUMH,
YMEHHIO PallHOHATHFHO UCIIONB30BaTh paboyce BpeMsl, pacCTaBIATh IPHOPUTETHI;

TBOPYECKOMY MOJXOAY K PEIICHHIO IOCTABICHHLIX 3a4a4, aKTHBHOCTH U HHHIMATHBE B
OCBOGHHHM HOBBIX KOMIIBIOTEPHBEIX M HH(OPMAILMOHHBIX TEXHOJOTHH, CIHOCOOHOCTH OBICTPO
aJIalTUPOBATHCSA K HOBBIM YCJIOBHSIM H TPeOOBaHMSM;

OCO3HAHHUIO OTBETCTBEHHOCTH 3a MOCJIEACTBUA CBOUX JEHCTBUM, IIPUHUMAEMBIX peIlIeHPIfI.




JINCT O3HAKOMIJIEHUA
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Ne o/t

damunng, IMsA, OTYECTBO

Hara u pocnuch
B 03HAKOMJICHHH
C TOJDKHOCTHBIM
pErIaMeHToM
1 B IIOJTy4EHHH
€ro KONuu

Jlata n Homep
IpUKa3a

0 Ha3HAYCHUHU

Ha JIOJDKHOCTb

Hara u HOMED
npukasa 06
0cBO0OXKACHAHN
OT HOJDKHOCTH
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[punoxenue Ne 16

K IprKka3zy MHHHCTEpCTBAa HHOCTPaHHBIX JIE
Poccuiickoit @enepanuu

oT «26» nexaOps 2018 r. Ne 24949

MPUMEPHBIN JOJKHOCTHOM PETJIAMEHT
®EJIEPAJIBHOIO TOCYAAPCTBEHHOTI'O T'PA’KJIAHCKOTO CJIYKAHIEI'O
IIEHTPAJIBHOI'O AIIIIAPATA MUHUCTEPCTBA HHOCTPAHHBIX JEJ
POCCUMNCKON ®EJEPALIMA

YTBEPXJAIO

(HaI/IMCHOBaHI/IC JOJDKHOCTH IPECACTAaBUTEIIA HAHUMATCIIA
6o nmuIa, YIIOJJHOMOYCHHOI'O HaHI/IMaTeJICM)

(mommuck) (haMunusl, HHALIHATIH)
OT «__» 201 _r.

JTOJKHOCTHOM PETJIAMEHT
IMMOMOIIHUKA 3AMECTUTEJII MUHUCTPA HNHOCTPAHHBIX JEJI
POCCHUUCKOU ®EJAEPAIINA

1. O61mue nonoxeHns

1. JIomKHOCTH (beNepanbHON TOCYNapCTBEHHON TPaXIaHCKOH — CIIykOBI (manee -
rpaxaaHckas ciyx0a) MOMOIIHHKA 3aMecTUTeNls MHHHCTpa MHOCTPAaHHBIX el Poccuiickoit
@enepanpy (manee — TOMONIHHK 3aMECTHTENd MMHHCTpa) OTHOCUTCS K Belylled rpymnne
JIOJKHOCTEH IpaXkJaHCKOH CITy>XObI KATETOPHH «CIIEITHATHCTBI.

PermcTpamyuonHsii Homep (Kox) JomKHOCTH — 12-3-3-013.

2. O6nacte NpodeccHOHANBHON CIyXeOHOM AesTENbHOCTH IOMOIIHMKA 3aMECTHTEIA
Munncrpa:

(ykasaTh 06macTh MPOoGecCHOHANBHOH CIyXeOHOH  ACATENBHOCTH (?CI[CpEUII:HOI“O
TOCYAPCTBEHHOTO I'PAXIAHCKOTO CIyXKAIIEro (Ialee — IPaIaHCKUH CIy KaltuH).

3. Bux mnpodeccuoHanbHOM CiIyXeGHOH JEATCIPHOCTH IOMOIIHHKA —3aMECTHTCILA
MunucTpa:

. " 2
(yKaSaTB BUIO npo@eccnonanLHon CJIy)KCGHOI/I JOEeATEIIBHOCTH I'paXXJaHCKOT'0O cnyxcamero).

4. HasHaueHue Ha JOJKHOCTH HOMOIIHHUKA 3aMecTHTensd MHUHMCTpA U 0CcBOOOXAEHHE OT

! Mpu ykazanuu o6nacTi npodeccHOHANbHON Cy)eGHOM NeATENbHOCTH PEKOMEH/YeTCa HCMob30BaTh
CTIPaBOYHMK KBATM(UKAUHOHHEIX TpeGOBaHMH K CIELMATBHOCTAM, HANpABICHUAM IOATOTOBKH, 3HAHMAM U
YMEHHSM, KOTOpbIE HEOOXOXMMBI [UTf 3aMEIIEHHA JODKHOCTel oCy1apCTBEHHOM rpakIaHCKOH ciyx0bl ¢ y1eTOM
06J1aCTH ¥ BUAA MPOQECCHOHANBHOMN CTyKeGHOH AEATENBHOCTH TOCYIAPCTBEHHBIX IPAXAHCKUX CIYKalllMX (manee
— CnpaBoYHHK KBATU(UKALMOHHEIX TPeGOBaHHit), TIPELyCMOTPEHHbIH YaCThIO 8 crateu 12 DenepanpHOro 3akoHa
ot 27 mons 2004 1. Ne 79-®3 «O rocynapcTBeHHOM rpakaaHcKoit ciyx0e Poccuiickoli denepauny» (Cobpanue
3akoHoaTeNbCTBa Poccnifckoit ®enepauun, 2004, Ne 31, cr. 3215; 2013, Ne 27, cr. 3477; 2015, Ne 1, cT. 63; 2016,
Ne 27, cr. 4157) (nanee — DenepanbHelil 3aK0H 0 rpaXIaHCKOH ciryxGe).

> Mpu ykasaHuu BHAA NPO(ECCHOHATBHOH CIyKeOHOH NEATENBHOCTH PEKOMEHIYeTCs HCTONb30BATH
CrnipaBoYHKK KBaJIMGHKAIHOHHBIX TPeOOBAHHUM.
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AO/DKHOCTH  OCYINECTBISIETCS NpHKa3oM MuHHCTepcTBa HMHOCTpaHHBIX Jen  Poccmiickoit
®enepannu (MU]] Poccun).

[TomMommuk 3amecTuTens MUHHMCTPa HENOCPEACTBEHHO IIOMYMHSAETCS 3aMECTHTENIO
Munnctpa uHOCTpanHBIX Aen Poccniickoit Genepanun.

I. KpamudukannonHsle TpeGoBaHUs K YPOBHIO IPOGeCCHOHATBLHOTO
06pa3oBaHHs, CTa)Ky IPaXKIaHCKOM CIIyKOBI HIIH CTaXy paboThI
IO CEUHATbHOCTH, HAIPaBJICHHUIO IIOATOTOBKH, 3HAHHUSIM M YMEHHSIM,
KOTOPBIE HEOOXOAUMBI I HCIOMHEHHUS JOKHOCTHBIX 00S3aHHOCTEH,
a TaKXXe MPH HAIMYMH COOTBETCTBYIOIIETO PEICHUS IIPEICTABUTENS
HaHMMATeNs — K CIENHaILHOCTH, HATIPABICHHIO HOATOTOBKHA

5. Jlna 3amemenns JODKHOCTH IIOMOINHHMKA 3aMeCTHTENss MHHHCTpA YCTaHABIMBAIOTCS
cnenyromue TpeboBaHKA:

a) HaIMYHe BBICIIEro 00pa3soBaHus;

6) manmuue 06a30BBIX NPOQECCHOHANBHBIX 3HAHWI: 3HAHHME TIOCYJApPCTBEHHOTO S3BIKA
Poccuiickoii Penepanmu (pycckoro s3blka); 3HaHue Koncrtutymmm Poccuiickoit ®enepamum,
denepajbHBIX 3aKOHOB OT 27 maa 2003 1. Ne 58-@3 «O cucreMe rocysapcTBEHHOM CITyKOBI
Poccuiickoit ®enepauum, ot 25 nexaGpst 2008 1. Ne 273-03«O MpoTHBOACHCTBHH KOPPYIILHE 1
QenepalbHOr0 3aKOHA O TPAKIAHCKOM CiIyKOe; OCHOB JENONPOM3BOJICTBA, YIPABICHHUS H
OpraHu3allyy TpyJa; Mporecca MPOXOXKIAECHHS TPAKIAHCKOM CiTyKOBI; HOPM JETOBOTO OOLICHHS;
¢dopm m MeTozmOB paGoOTEI ¢ NpPHMEHEHHEM ABTOMATH3HPOBAHHBIX CPEJCTB YIPABICHHS;
anmnapaTHOrO H HPOrPaMMHOTO 00ECIEYEHHs; BO3MOXHOCTEH M OCOOEHHOCTEH MpPHMEHEHHMS
COBPEMEHHbIX HH(POPMAIMOHHO-KOMMYHHKAIIHOHHBIX TEXHOJOTHIA B OpTraHaX TocyJapcTBEHHOM
BIACTH (Jalee — TOCYJapCTBEHHBIE Opradbl), BKIIOYas HCIIOIL30BAHHE BO3MOXKHOCTEH
MCKBEIOMCTBEHHOIO  IOKYMEHTO000pOTa; 00HMX BOMPOCOB B 00NacTH o0OecIedeHus
uHbopMannoHHoH Ge3omacHoCTH; CIyXeGHOro pacnopsaka MUJL Poccun; mopsaka paGoTH co
ciyxeGHOH M CeKpeTHOH HH(OpMamuel, peXXHMHBIX TpeGOBAHMIA; PAaBHI OXpaHHI TpyAa H
IIPOTHBOIIOXKapHOU 0€30IacCHOCTH;

B) HalM4YMe TpoQecCHOHATBHBIX 3HaHMA B cdepe 3aKOHOMATENbCTBA PoccHiickoit
®eneparyu:

(mepeyncIMTE HOpMaTHBHBIE IPAaBOBBIE aKkThl Poccuiickoii Memepanuy, 3HaHHE KOTOPHIX
HeoOXOMUMO I 3aMeIleHHs NODKHOCTH TPaXKIAHCKON Coyx OBl B paMKaX o0lacTH W BHIA
npodecCHOHATEHOM CIy)XeOHOM AeATETbHOCTH);

T') HAJIM4IHE HHBIX TPO(eCCHOHABHBIX 3HAHMIA:

(mepeuncnauTs npodeccHOHANBHBIE 3HAHHA, HEOOXOAMMEIE UL 3aMELICHHS JOJDKHOCTH
TpaXJaHCKOH CayxOBl B paMKaXx o00JacTH H BHAAa NPOQECCHOHATBLHOH CiTyXeOHOM

* Tlpu 3anonHernu pasaena Il HACTOSIEro KOINKHOCTHOIO perjaMeHTa peKOMEHIYeTCS HCIOJb30BAaTh
CnpaBqum( KBaMU(HUKaUHOHHEIX TPeOOBaHHIA.
Coﬁpa}me 3aKkoHoJaTeNIbCTBa Poccuiickolt @enepanmy, 2003, Ne 22, ct. 2063; 2016, Ne 22, ct. 3091.
* Cobpanue 3akoHoaTeNbCTBA Poccniickoit Denepaunn, 2008, Ne 52, ct. 6228; OdpuLmanbHbI HHTEpHET—
nopTaji npapoBoii HHGopMaLH Www.pravo.gov.ru, 31 oxra6ps 2018 r.




JIGHTGJIBHOCTI/I);6

I[) HAJIN4HUC HpO(I)eCCI/IOHaHBHLIX HaBBIKOB, HCOGXOL[I/IMBIX JI4:

paboTel B cdepe, COOTBETCTBYIOIIEH HANpaBIeHHIO JAEATEIBHOCTH CTPYKTYPHOTO
noapasneneHus nentpansHoro ammapara MWJ]  Poccum; obecmedeHus — BBITOJHEHHS
IIOCTABJICHHBIX PYKOBOJICTBOM 3a/a4; IUIaHHPOBaHUSA M Oprasusaiuu cBoell paboThr,
3(deKTHBHOTO HCHONB30BaHHS CIyXeOHOr0 BpeMEHH; aHaiM3a W HPOrHO3HPOBAHHS
JEATEILHOCTH Ha IOPYYEHHOM Y4acTKe; BEACHHUS JETOBBIX IIEPErOBOPOB U Oecell, B TOM YHCIE C
IIPEICTAaBUTEISIMH MHOCTPAHHBIX TOCYAAPCTB M MEXIYHApOAHBIX OpraHu3aiuii; Mmy0IMIHOro
BBICTYIUUICHHA TIEPEN OTEYECTBEHHON M MHOCTPAHHOM ayAMTOPHUSIMM; BEACHUS MOJUTHYECKON U
MH(POPMALMOHHO—PA3bsACHATENBHON pabOThI; MOAAEePKAHUs B3aUMOIAECHCTBHSA C (eaepalbHBIMA
OpraHaMM  HCIOJHWTCIBHOM BIACTH W JPYTHUMH  TOCYAapCTBEHHBIMH  OpraHaMH,
npencTaBuTesiMu  cyOpexkToB Poccuiickoit  ®Denepanym, MyHHIHMNAIBHBIX 00pa3oBaHHIA,
JENOBBIX KPYroB, OOINECTBEHHBHIMHM, HAYYHBIMH ¥  PEJIMTHO3HBIMH  OPTraHH3aIlHsIMH,
oQUIHAIBHBIMA JIMIAMH, WHOCTPAHHBIMH ¥ MEXIYHApOAHBIMH CTPYKTYpaMH; MOJYUEHHS
HeoOxoauMoi MH(popManum; MOArOTOBKA M PEJaKTHPOBAHHS JAUIUIOMATHYCCKUX H CIYKeOHBIX
JOKYMEHTOB, B TOM 4HCJIE ITHCEM, OTBETOB Ha 3aIpOChl, OTYETOB, HOT, 3anuceit Oecel, cipaBok U
UHGOpPMAlMH, OCYNIECTBIEHHS MX  OJKCHEPTH3B; HOPMOTBOPYECKOM  IEATEIBHOCTH,
CHCTEMAaTHYECKOI'0 ITOBHINIEHUS PO ECCHOHATILHBIX 3HAHWH; UCIIOIb30BaHU B pabOTe OIbITa 1
MHCHHS KOJUIET, HHOCTPAaHHOH M MEXIYHapOAHON TpaKTHKH, COBPEMEHHBIX Hay4HBIX
JOCTHKEHUH; TOJIB30BAHNS COBPEMEHHOM OPIrTEXHUKOHN M MPOTrPaMMHBIMH IPOAYKTaMHU; paboTh
C BHYTPEHHUMH ¥ nepu(epHiiHBIMH YCTPOUCTBAMH KOMIIBIOTEpa, ¢ HMH()OPMALUOHHO—
TENEKOMMYHHUKaluoHHEIME ceTsME (manee — HUTC), B tom umcne ¢ UTC «Autepuem, B
ONEPAllMOHHOM CHCTEME, B TEKCTOBOM pEINAaKTOpe, ¢ 3JIEKTPOHHBIMU Tabnuuamu, ¢ Gazamu
JAaHHBIX, MOJTOTOBKH NpE3€HTALUWH, UCHOJIb30BaHUS rpaduvecKuX OOBEKTOB B BIIEKTPOHHBIX
JOKYMEHTaX, YIpaBICHHs JIEKTPOHHOM MOYTOH; pa3paboTKU MHULUATHBHBIX HPEATOXKEHUHA 110
COBEPIICHCTBOBAHHIO PAGOTHI HA IIOPYIEHHOM YUacTKe;

€) Hau4yKe NpodecCHOHANBHBIX YMEHHIMA:

(mepeuncioTes npodecCHOHANBHBIE YMEHHUS, He00OX0AUMEIE JJIS 3aMEIeHHS JTOJDKHOCTH
rpaxjaaHckoi ciayx06el B pamkax o0macTHh ¥ BUAa MNpodecCHOHANBHOH  ciyxeOHOM
JEATEIILHOCTH).

III. JomxHOCTHBIE 00A3aHHOCTH, lIpaBa ¥ OTBETCTBEHHOCTH

B ciyuae ecim B NOJDKHOCTHbIE OGS33HHOCTH TPaXTAHCKOTO CIIYXKAlIEro, 3aMeIAloIIero I0DKHOCTh
NOMOIHMKA 3aMECTHTENd MHUHHCTpA, BXOJAT (YHKUMM [0 CO3JAHUIO, Pa3BHTHIO M aIMUHHCTPHPOBAHHIO
UH(OPMALMOHHBIX CHCTEM B UeHTpanbHoM ammapare MWUJI Poccum, a Takke HCHOJNB30OBAHHK MPOrpaMMHBIX
NPORYKTOB, 00ECIIEYNBAIOIINX ABTOMATH3ALMIO FOCYAAPCTBEHHBIX (YHKIMHN, TO B €ro JOJDKHOCTHOM persIaMeHT
JOHOJHATENBHO BKIIOYAIOTCA CeAylomue NMpodeccHonanbHble 3HAHUA: CHCTEM B3aMMOAEHCTBHA C IpaXAaHaMH H
OpraHm3alMAMM;  YY€THBIX  CHCTeM, oOOecHeuMBalOIMX  HOJNEpXKY  BBIMOJNHEHUA  (exepanbHBIMU
roCyJapcTBEHHBIMH OPraHaMH OCHOBHBIX 3ajad M (YHKUMI; CHCTEM MeXBEIOMCTBEHHOTO B3aMMOIEWCTBUSA;
CHCTEM YIpaBJIEHWs TOCYAApCTBEHHbIMM HH(OPMALMOHHBIMH pecypcaMH, HHGOPMALHMOHHO-aHATUTHIECKUX
cucteM, obecrneynparoliux cO6op, o6paboTKy, XpaHeHHE U AHAJIU3 XAaHHBIX; CUCTEM YIPABIEHHA SIIEKTPOHHBIMHU
apxuBaMH, cucTeM HHGOpMaLOHHON 6e30MacHOCTH, CHCTEM YIpaBIeH!s SKCILTyaTanuel.

7 B cily4ae eclii B NOJKHOCTHBIE OBGS3aHHOCTH IPaXIAHCKOTO CITY)KAUIETo, 3aMENAIOIIEro A0IKHOCTh
NOMOIIHMKA 3aMecTuTeNss MUHHCTpa, BXOAAT (QYHKIHU MO CO3JAHUWIO, DPasBUTHIO ¥ aIMHHHCTPHPOBAHHIO
HHOOPMAIMOHHBIX CHCTEM B LieHTpanbHoM anmapate MUJ] Poccun, a Taxke HCHIONB30BAHHMIO TPOTPaMMHBIX
NPOJYKTOB, 06€CEYHBAIOIIMX ABTOMATH3ALMIO TOCYAAPCTBEHHBIX (QYHKLUI, TO B €ro NOJDKHOCTHOM periaMeHT
JOTONHUTENRHO BKIIOYAIOTCA CleAyIole npodeccroHanbHble HABBIKU: pabOoTHl C CHCTeMaMH B3aUMOJEHCTBHA ¢
rpaxJaHaMy M OPraHM3alisiMH, ¢ CHCTEMaMH MEXBEZOMCTBEHHOTO B3aUMOIEHCTBUA, C CHUCTEMaMH YIPaBIeHUA
rocyJapcTBEHHBIMH HMHQOpMalMOHHBIMH pecypcaMu, C UH(OPMalMOHHO-aHANTUTUYECKHUMH CHCTEMaMH,
obecneunBalolUME c6op, 00paboTKy, XpaHeHHe M aHAJIHM3 JaHHBIX, C CHCTEMaMH YIpaBJIEHHA SNEKTPOHHBIMH
apXuBaMH, C CUCTEMaMy MH(popMaLMOHHO}1 6e30MIaCHOCTH, C CUCTEMaMH# YIIPaBJIEHNA JKCILTyaTalueH.
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6. B mepedeHb MNOMKHOCTHBIX OOSA3aHHOCTEH IIOMOIIHHMKA 3aMeCTHTENs Munucrpa
BXOJHUT:

(nepeqncnmb JOJDKHOCTHEIE 00S13aHHOCTH TIOMOIITHHUKA 3aMECTHTECIIA MPIHPICTpa).

7. OcHOBHBIE TpaBa M O0A3aHHOCTH IIOMOIIHHMKA 3aMeCTHTeNs MHHHCTpa, a TaKKe
OTrpaHM4eHNs, 3alpeThl U TPEOOBaHU, CBA3aHHBIE C TPAXKIAHCKON CIIyk60i B 0COOEHHOCTAMH
NPOXOKIACHUS I'PaXXKIaHCKOH ciyxO6e1 B cucteme MIJ] Poccun, KOTOpEIE yCTaHOBIEHH! B €ro
OTHOIICHHH, IPEyCMOTPEHBI CTaThAMH 14 — 18 DenepabHOTO 3aKOHA O IPAXKTAHCKOM CIyXKGe’
U cratbsimu 4, 5, 8 OexepanbHoro 3akoHa ot 27 uronsa 2010 r. Ne 205-®3 «06 0coGEHHOCTSIX
IIPOXOXKIEHUs peepanbHOl rOCYapCTBEHHOM IPaXkaHCKOM cITyx6hI B ccTeMe MuHuCTEpCTBa
HHOCTpaHHBIX Jei Poccuiickoii Depeparium.

Homomunk 3amectutens MuHHCTpa B COOTBETCTBHH cO craTheit 20.2 ®enepanbHOro
3aKOHA 0 IpaXKIaHCcKoi ciyx6e'’ 06s3an IPEICTABJIATh IIPEICTAaBUTENIO HAHUMATENS CBENCHMUS
00 azpecax caiiToB u (umi) cTpanun caiitoB B UTC «(AHTepHED, Ha KOTOPHIX OH pasMellal
00MIEAOCTYHYI0 MHGOPMAIMIO, a TAakKe JaHHBIC, NO3BOJSIONINE €T0 MACHTH()ULIHPOBATE 3a
UCKITIOYECHHEM CIIy4acB pasMelleHus OOIIeJOCTynHOH HH(GOpPManuH B paMKaX HCIOMHEHUS
AOJDKHOCTHBIX 003aHHOCTEH IpaskAAHCKOTO CITY KAIIETo.

8. IlloMommmk 3amectuTens MEHHCIpa OCYIIECTBISET MHBIE TPAaBA M HCIOJHSET
OOs3aHHOCTH, NPETYCMOTPEHHBIC 3aKOHONATENBCTBOM Poccuitckoit demepanuy, mpHKasaMu
(pacopsokennsamu) MUJ] Poccun, mopydeHusmu MEHHECTpa MHOCTPaHHEBIX el Poccuiickoii
Deziepanuy | ero 3aMecTuTeNIel (B COOTBETCTBAM C PacpeieieHUeM 06a3aHHOCTEH).

9. Ilomomnyk 3amMecTHTeNsT MUHHCTPa 32 HEUCIIONHEHNE HITH HEHAIUIEXKAIIEE HCIIOTHEHHE
JOJDKHOCTHBIX O0S3aHHOCTEH MOXET OBITh MPHUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOAaTenLCTBOM Poccuiickoit @enepanuu.

IV. Ilepedens Bonpocos, 1Mo KOTOPHIM IIOMOIIHUK
3amecTuTes MUHHCTpa BIpaBe WiH 0053aH CaMOCTOATEIHHO

HPUHHAMATh YIIPABICHYECKHUE U HHBIC PELICHUS

10. Hpu wcnonuennn ciyxeOHBIX 0GA3aHHOCTEH NMOMOLIHMK 3aMecTHTens MUHHCTpa

® B ciIydae eciu B ZOIDKHOCTHBIE OGS3aHHOCTH TPAXKHAAHCKOrO CIYXaleTo, 3aMeIIAOmIEro A0LKHOCT
TIOMOIHKKA 3aMecTHTelsT MUHUCTpa, BXOAAT QYHKIMH 1O 06paboTke MEpCOHATBHBIX JaHHBIX (MOGbIe AeHcTBHA
(omiepanuy) MM COBOKYNMHOCTD AeHCTBHH (ONepaLliii), COBEPIIAEMBIX ¢ UCTIONL30BAHUEM CPEACTB aBTOMATH3ALMH
WIH 6€3 HCIONb30BaHMA TaKUX CPEACTB C MEPCOHATLHBIMU JAHHBIMH, BKIIOYAs cOOp, 3alMHCh, CHCTEMATU3ALMIO,
HAKOIUICHUE, XDAaHEHME, YTOYHeHHe (OOHOBJEHWE, W3MEHEHHE), H3BIEYEHHME, HCHOJIb3OBAHUE, Tepeiady
(pactipocTpaHeHMe, MpeOCTaBICHHE, NOCTYIN), OOe3IMYMBaHME, OJOKMPOBAHHWE, YIaleHue, YHHUTOXEHHUE
TIEPCOHANBHEIX JAHHBIX), TO B €T0 JOJDKHOCTHOH PETNIAMEHT JONOIHATENBHO BKIIOYAIOTCS CIIEMYFONIHE ITYHKTHI:

- 00paoTKa MNEPCOHANBHBIX MNAHHBIX, MNPHHATHE HEOOXOMUMBIX TIPABOBBIX, OPraHW3ALMOHHBIX H
TEXHWYECKHX MEp HIH 00ecreyeHne UX MPUHATHA LA 3alUTH TEPCOHATBHBIX JAHHBIX OT HETMPABOMEPHOTO WIH
CTy4aiHOTO JOCTYNa K HHMM, YHHYTOXEHMA, H3MEHCHHA, OGIOKHMPOBAaHHS, KOMHPOBAHMS, IIPEIOCTABICHNA,
pacnpoCTpaHEHHA MEPCOHANBHBIX [aHHBIX, @ TaKkKe OT HMHBIX HENPAaBOMEPHBIX [EHCTBHII B OTHOLICHHH
NEPCOHANTBHBIX AaHHBIX;

- TpeKpallieHHe B Ciy4ae PacTOPXEHHMA CIyXeOHOro KOHTpakTa oOpaGOTKM NEpCOHAIbHBIX IaHHBIX,
CTABUIAX M3BECTHBIMH B CBSA3H C MCIOMHEHHEM IHODKHOCTHBIX OOS3aHHOCTEH (B CiTyuyae PAaCTOPXKEHHA C HUM
Citye0HOTr0 KOHTpaKTa).

° CoOpanue 3akoHOmaTenbcTBa Poccuiickoii ®enepaumu, 2004, Ne 31, cr. 3215; 2007, Ne 10, cr. 1151,
Ne 16, cr. 1828; 2008, Ne 13, c1. 1186, Ne 30, cT. 3616, Ne 52, c1. 6235; 2010, Ne 5, cT. 459; 2011, Ne 48, cr. 6730;
2012, Ne 50, ct. 6954; 2013, Ne 19, cr. 2329, Ne 27, cr. 3462, ct. 3477, Ne 43, ct. 5454, Ne 48, cr. 6165; 2014,
Ne 52, cr. 7542; 2015, Ne 41, cT. 5639; 2016, Ne 27, cr. 4157; 2017, Ne 1, c1. 46, Ne 15, cT. 2139, Ne 31, ct. 4741,
cT. 4824; 2018, Ne 32, ct. 5100; OduupanbHblii HHTEPHET-TIOPTAT TIPaBOBOH MH(OPMALH WWW.pravo.gov.ru, 31
oKkTs6ps 2018 1.

10 Cobpanue 3akoHonatenscTa Poccniickoit ®enepauuu, 2004, Ne 31, cr. 3215; 2016, Ne 27, cr. 4157.
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BIIpaB€ CaMOCTOATEIBHO IIPUHUMATE PEIICHHAA 110 BOIIpOCaM:

(IepeYnCauTs BOMPOCHL, MO KOTOPHIM MOMOIMHHMK 3aMecTUTeNss MHHHCTpa BIpaBe
CaMOCTOSTENIFHO IIPHHAMATD YIIPABICHYECKHE M UHbIE PEICHI).

11. Ilpm wmcrnomHenuu ciayxeOHBIX 00g3aHHOCTEH NOMOIIHUK 3aMecTuTenss Munucrpa
00s13aH CaMOCTOSITENBHO IIPUHUMATE PELICHHUA [0 BOIIPOCaM:

(lepevncIuTs BOMPOCHL, MO KOTOPHIM IIOMOIIHMK 3aMecTuTens MuHHCTpa 00s3aH
CaMOCTOSTENBHO IPHHUMATD YIIPABICHYECKHE H HHBIC PEIICHN).

V. HepequL BOITPOCOB, I10 KOTOPBEIM ITOMOINHHK 3aMCCTHTCIIA
MI/IHI/ICTpa BIIpaBC UIJIH 00s13aH yY4aCcTBOBaTh IIPHA NMMOATOTOBKE
IIPOCKTOB HOPMATHUBHBIX ITPABOBEIX aKTOB U (I/IJ'II/I) ITPOCKTOB

YHpaBI€HYCCKHX U HHBIX pCIIIeHI/Iﬁ

12. Ilomomuuk 3amectutenss MUHHACTpa B COOTBETCTBHH CO CBOECH KOMIIETEHIMEN BIIpaBe
y4acTBOBATh B IOATOTOBKE (0OCYXKJICHUH) CIEAYIOIIUX IPOEKTOB:

(nepetmcnmb BUABI IIPOCKTOB HOPMATHBHBIX IPaBOBBIX A4KTOB H (I/IJ'II/I) IIPOEKTOB
YIIPaBJIACHYCCKUX H HHBIX peIIIeHPIfI, B IIOATOTOBKE KOTOPBIX BIIPABEC Y4YaCTBOBATH IIOMOIMHUK
3aMCCTHUTCIIA Mancrpa B COOTBETCTBHH CO CBOCH KOMHCTCHHHCﬁ).

13. TTomommHuk 3amecTHTeNT MHUHHUCTpa B COOTBETCTBHH CO CBOEH KOMIIETCHIMEH 00s3aH
Y4acTBOBATh B MOATOTOBKE (00CYX/IEHUH) CIEAYIOIIUX IPOEKTOB:

(mepeuncIuTh BUABI TPOEKTOB HOPMATHBHBEIX MPaBOBBIX AaKTOB H (WJIH) IPOEKTOB
YIIPaBJICHYECKUX W WHBIX PEIleHUH, B MOJATOTOBKE KOTOPHIX 00f3aH y4acTBOBAaTh ITOMOIIHHUK
3aMecTUTeNs] MUHHCTpa B COOTBETCTBUH CO CBOEH KOMIIETEHIIUEH).

VI. Cpoku u nipouieypsl IOATOTOBKH, paCCMOTPEHUS
HIPOEKTOB YIPABICHYECKHUX U HHBIX PEIICHUH, TOPAIOK
COTJIaCOBaHHUS U NPUHSATHS JaHHBIX pEeIIeHUH

14. B COOTBETCTBHM CO CBOMMH JODKHOCTHBIMH 00S3aHHOCTSAMH NOMOIIHHUK 3aMECTHTES
MuHHCTpa TpPHHEMAET peNIeHHs B CPOKH, YCTAHOBJICHHBIE 3aKOHOJATENBHBIMH H HHBIMH
HOPMaTHBHBIMHU NPaBOBBIMH akTaMu Poccuiickoli deneparnyn.

VII. Iopsimox ciyxeGHOro B3auMOAEHCTBUA

15. B3aumopeiicTBie TOMOITHAKA 3aMecTUTENsE MUHUCTpa ¢ TPaKIAHCKUMU CITy KallUMHU
MUJ] Poccuu, rpaxIaHCKHUMH CIY>KallHMH HHBIX T'OCYJapCTBEHHBIX OPraHOB, a TaKke C
JIPYTHMH TpakJaHaMH W OpTaHU3alUsAMH CTPOUTCS B paMKaxX IENOBBIX OTHOLOCHHMH Ha OCHOBE
Oo0ImUX TPUHIMIIOB CITy)KeOHOTO IOBENEHHS TIOCYAAapCTBEHHBIX CIyXKallUX, YTBEP>KIACHHBIX
Vxasom Ipesunenta Poccuiickoit @enepanun ot 12 aprycra 2002 r. Ne 885 «00 yTBepxacHUH
o0IIMX NPUHLMIIOB CIyXeOHOro MOBEACHHS IOCYAapCTBEHHBIX CIyXammx ', u TpeGoBaHMi K
CITy’)keOHOMY TIOBEI€HHIO, YCTAHOBJIEHHBIX cTaTthell 18 denepanbHOro 3akoHa O IpaXkIaHCKOM
ciIyx0e, a TakKe B COOTBETCTBUH C MHBIMH HOPMAaTUBHBIMHU NpaBOBBIMH akTaMu Poccuiickoit
®Genepamun 1 MU]] Pocenn.

VIII. Ilepedyens rocy1apCTBEHHBIX YCIIYT, OKa3bIBAEMBIX
rpakJaHaM ¥ OpraHu3alusM B COOTBETCTBUH C aJMUHUCTPATHBHBIM

1 Cobpanue 3akoHoAaTeNnbCTBa Poccniickoit denepamuy, 2002, Ne 33, c1. 3196; 2009, Ne 29, cT. 3658.
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pernamentoM MU/ Poccun

16. VKa3are MOJHBIA NepedeHb OKAa3bIBAEMBIX T'OCYJApCTBEHHBIX YCIYr JHMOO CHENaTh
3aIiCh, YTO TOCYIapPCTBEHHBIE YCIYTH HE OKa3bIBAIOTCS.

IX. Iloka3arenu 3¢ HeKTHBHOCTH U pe3yIbTaTHBHOCTH
npodecCHOHATIBHON CIIy)XeOHOH IesITeNbHOCTH

17. DOddexkTHBHOCT NPOPECCHOHANBHOM CIy)KeOHOH AEATENBHOCTH ITOMOIIHHKA
3aMecTUTeI MUHKCTpPA OIICHHBAETCS MO CIICAYIOINM TOKa3aTesIM:

BHIOJIHSIEMOMY 00BbeMy pabOTHI W HMHTEHCHBHOCTH TpPYHAa, CIOCOOHOCTH COXPaHAThH
BEICOKYIO pa00TOCMOCOOHOCTh B OKCTPEMAIBHBIX YCIOBHAX, COOMIONEHHIO CIyKeOHOMH
JUCIIATUINHGL;

CBOCBPEMEHHOCTH K OIICPAaTUBHOCTHU BBIIIOJTHCHUS nopyquHﬁ;

Ka4eCTBY BBHINOJHEHHOW paboTel (OATOTOBKE JOKYMEHTOB B  COOTBETCTBUH C
yCTaHOBJIEHHBIMH TPEOOBaHUSMH, ITOJTHOMY U JIOTHYHOMY HM3JIOXKECHHIO MaTepuaia, FOpUIAIECKH
IPaMOTHOMY COCTaBJIICHHIO JOKYMEHTA, OTCYTCTBHIO CTHJIMCTHYECKMX M TIpaMMaTHYECKHX
omHuO0K);

npoeCCHOHATBHON ~ KOMIIETEHTHOCTH (3HAHHIO  3aKOHOJATENBHBIX, HOPMAaTHBHBIX
HPABOBEIX aKTOB, NIMPOTE MPOJECCHOHATFHOTO KPyro3opa, yMeHHIO paboTaTh C JOKyMEHTaMH),

CIIOCOOHOCTH YETKO OpPraHM30BBIBATH M IUIAHAPOBATH BBIIOJIHEHHUE ITOPYYCHHBIX SaﬂaHHﬁ,
YMCHHIO pallTHOHAIBHO UCIIOJIB30BATh pa6oqee BpEM, paCcCTaBIATh IPAOPUTETHI;

TBOPYECKOMY IIOAXOAY K PCHICHHIO NMOCTABJICHHBIX 3aJaY, aKTHBHOCTH W HHHIHUATHBC B
OCBOCHHH HOBBIX KOMIIBIOTCPHBIX H I/IHq)OpMaIII/IOHHBIX TCXHOHOFHﬁ, CITIOCOOHOCTH 6BICTp0
aJalnTHPOBATBCA K HOBBIM YCJIOBHSAM H Tpe60BaHI/I$IM;

OCO3HAaHHUIO OTBCTCTBCHHOCTH 3a INOCJICACTBUS CBOUX HCﬁCTBHﬁ, IIPHHIMACMBIX peHIeHHﬁ.




JINCT O3HAKOMIJIEHUA
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Ne i/

damuins, uMs, OTIECTBO

Hata u pocruch
B 03HaKOMJICHUH
C JOJDKHOCTHBIM
perjiaMeHTOM
U B IIOJTyYEHUH
€r0 KOITUHU

Hara u HOMep
IpUKa3a

0 Ha3HAYCHUH

Ha J0JDKHOCTD

Hata u Homep
IpuKasa oo
OCBOOOXIEHHH
OT JOJKHOCTH
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[punoxenue Ne 17

K IprKa3y MUHUCTEpCTBA HHOCTPAHHBIX JIEJT
Poccuiickoit ®enepanun

oT «26» nexabps 2018 r. Ne 24949

IIPUMEPHBIN TOJUKHOCTHOMN PETJTAMEHT
®EJEPAJBHOIO TOCYJAPCTBEHHOI'O I'PAXKJAHCKOI'O CIAYXKAIIEI'O
IEHTPAJIBHOI'O ATITTAPATA MUHHUCTEPCTBA HHOCTPAHHBIX JIEJI
POCCHICKON ®EJEPALIUU

VTBEPXJIAIO

(HaMMEHOBaHHe JIODKHOCTH MPEICTaBUTENs HAHMMATEIA
0o JMIfa, YIOIHOMOYEHHOTO HAHUMATENIEM)

(moaruck) (haMunust, MHAIKAAIGI)
OT «__» 201 _r.

JOJKHOCTHOM PETJIAMEHT
COBETHHUKA 3AMECTHUTEJISI MUHHUCTPA NHOCTPAHHLIX JTEJI
POCCHUUCKOU ®PEJEPATIMU

. O0mue nomoxXeHus

1. JlomxHOoCcTh (pellepalbHOM rOCYJapCTBEHHOM TIpaXKHAaHCKOH CiyxObl (manee -
rpakIaaHcKas ciyx0a) COBETHHKa 3aMecTHTeNIsi MHHHMCTpa HHOCTPaHHBIX aen Poccuickoin
denepanuu (manee — COBETHHK 3aMecTHTeNs] MMHHCTpa) OTHOCHTCS K Bedyllied TIpymme
JOJDKHOCTEM Ipak[aHCKOM CITy>XObI KATETOPUH «CIIELIHAIUCTEIY.

PerucrpanuoHHblif HoMep (Kox) nokHocTH — 12-3-3-014,

2. O6nactes npodecCHOHATBHOH CIyK€OHON MAEATENBHOCTH COBETHHKA 3aMECTHUTEINA
Munuctpa:

(ykasate 00nacTh MpOQecCHOHANIBHON CIyKEOHOH  JeATeIBHOCTH ql)ezxepamaHoro
roCcyNapCcTBEHHOTO IPAXKIAHCKOTO CITYXAIIEero (fajiee — FPaKAaHCKUH CITyXalluif).

3. Bun npodeccHOHAIBHOM CTyXeGHOM AeSTeIbHOCTH COBETHHKA 3aMECTUTENS MuHuCTpa:
. o 2
(yKa3aTh BU IPOQECCHOHANBHOM CIIyKeGHOM ASSTENbHOCTH TPAXKIAHCKOTO CITYXKAIIETo).

4, Ha3HauyeHHe Ha AOJDKHOCTh COBETHHKA 3aMeCTHTENs MHHHCTpa U OCBOOOXKAEHHE OT
JO/DKHOCTH  OCYIIECTBJISETCS MpHKa3oM MUHHCTEpPCTBA MHOCTpaHHBIX Jen Poccuiickon
®enepanun (MU Poccun).

! Tlpn yxasaHuu 061acTH MpoeCCHOHATBHON CiyXeGHON AeATeNBHOCTH PEKOMEHYETCA HCIIOIL30BATD
CNPAaBOYHUK KBATM(HUKAIMOHHBIX TpeOOBaHWH K CHELMANLHOCTAM, HANpPaBJICHIIM MOATOTOBKH, 3HAHHAM H
YMEHHUAM, KOTOPHIE HEOOXOAUMBI TS 3aMELeHHs JOMKHOCTeH roCyapCTBEHHOMH IPaKHaHCKOM CiyxkObl ¢ y4eToM
067acTH ¥ BHAA MPOMECCHOHATBHOM CITyXeOHOM IeATENHOCTH TOCY IAPCTBEHHBIX IPAXK/IAHCKUX CIyXaluX (faiee
— CnipaBOYHMK KBATH(UKALHOHHBIX TPeGOBaHMI), IPeIyCMOTPEHHEIH YacTeio 8 cTaTh 12 DexepanbHOro 3akoHa
ot 27 mons 2004 t. Ne 79-®3 «O rocymapcTBeHHON rpakaaHckoit cyx6e Poccumiickoli denepaunny» (Cobpanue
3aKoHOZaTeNnkcTBa Poccuiickoit Genepaumu, 2004, Ne 31, cr. 3215; 2013, Ne 27, ct. 3477; 2015, Ne 1, c1. 63; 2016,
Ne 27, c1. 4157) (nanee — @enepansHelii 3aK0H 0 FpaKIAHCKOH cTyx0e).

? Mpu ykasaHuM BuAa NPODECCHOHAIBHON CIIy)KeOHOH JIEATENBHOCTH PEKOMEHTYETC HCIIONb30BaTh
CrpaBOYHHK KBaMUKALHOHHBEIX TpeGOBaHUH.
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CoBeTHHK 3aMecTHTENd MHHHCTpa HEMOCPEACTBEHHO IIOQYMHSACTCA 3aMECTHTETIO
MunnCcTpa HHOCTpaHHBIX Aen Poccuiickoii Penepanuu.

I1. Kpanuduxanuonubie TpeGOBaHUS K YPOBHIO IIPOGECCHOHATBHOTO
06pa3oBaHus, CTaXy IPaKIAHCKON CTY)KOBI MM CTaxy paboThI
TI0 CIIELAIbHOCTH, HAIPABJIEHHIO IIOATOTOBKHY, 3HAHHSAM U YMEHHSM,
KOTOpEIE HEOOXOMMMBI 11 HCIIOJTHEHHUS IOKHOCTHBIX 00s3aHHOCTEH,
a TaK>ke IPH HAIMYAH COOTBETCTBYIOLIETO PEIICHHS IIPEICTaBUTENS
HaHUMAaTed — K CIIELUANbHOCTH, HAlPaB/ICHHIO IOATOTOBKH’

5. I[II}I 3aMENICHUA OOJIKHOCTH COBCTHHKA 3aMCCTHUTEILA MI/IHI/ICTpa yCTaHaBJIUBAKOTCA
CICaYIOINe Tpe6OBaHI/I$II

a) HaJIMYHe BBICIIEr0 00pa3oBaHMs,

6) Hamuume 06a30BBHIX NpPO(ecCHOHATBHBIX 3HAHWIA: 3HaHHE TOCYJApCTBEHHOIO S3bIKa
Poccuiickoit Penepamuu (pycckoro s3eika); 3nanue KoHctmtymum Poccuiickoit ®enepanuy,
denepaneapx 3aKkoHOB OoT 27 Mas 2003 r. Ne 58-@3 «O cucreMe rocynapcTBEHHOH CITy>KOBI
Poccuiickoii d)enepaunn?‘, ot 25 nexabps 2008 r. Ne 273-03«O npoTHBOACHCTBHA Koppynunn§ u
deepanlbHOr0 3aKOHa O TPaXHAHCKOH ciyx0e; OCHOB JENONPOM3BOJACTBA, YIPABICHUS H
OpTaHM3alMH TPYAa; MPOLEcca MPOXOXK/CHHS IPAKIAHCKOH CIyKObl; HOPM JENOBOTO OOIICHUS;
dopM m MeTomO0B pabGoTH C NPUMEHEHHEM aBTOMATH3MPOBAHHBIX CPEICTB YIPABJICHUS,
aNmapaTHOTO M NPOTPAMMHOr0 0OECIeYeHHs; BO3MOXHOCTEH U O0COOCHHOCTEH NPHMEHEHHS
COBPEMEHHBIX MH(OPMAOHHO~KOMMYHHKAIMOHHBIX TEXHOJIOTMH B OpraHax rocy1apCTBCHHOH
BIacTH (Jalee — TOCYJApCTBEHHBIE OPraHbl), BKIOYAs HCNOJB30BAHME BO3MOXKHOCTEH
MEXBEIOMCTBEHHOTO J0OKYMEHT0060poTa; oOIMX BONPOCOB B 06macTH  obecredeHus
nrdopMaronHo# 6e30nacHoCTH; cityxeGHoro pacnopsaka MU/l Poccun; nopsiaka paboTel co
CTyXeOHOl M CeKpeTHOM HHpOpPMalHeH, PeXKUMHBIX TpeOOBaHUM; NMPABHI OXPaHBEI TpyAa H
[IPOTHBOIOXKapHOH O€30IaCHOCTH;

B) HamMuue NpOQecCHOHANBHBIX 3HaHHH B cdepe 3aKOHOIATEIBCTBA Poccuiickoii
Oenepanyu:

(TepeuncanTs HOPMaTHBHBIE NpaBoBble akThl Poccuiickoit ®esepaluy, 3HAHHE KOTOPBIX
Heob6X0MMMO VIS 3aMenICHHs JODKHOCTH TPaXKIaHCKON ciyxObl B paMkax o0jacTd ¥ BHIA
npodheCCHOHAIBHOM CITyXKeOHOH AeATCILHOCTH);

I') HAJIM4Me HHBIX NPO(ecCHOHANBHBIX 3HAHMH:

(mepedncIuTh NpodecCHOHANBHEIE 3HAaHUA, HEOOXOAMMBIE A 3aMEIICHUS JOJDKHOCTH
IpaXIaHCKOM CIyxOBl B paMkax o0macTH M BAja [POdecCHOHATBHOM ciryxe6HoH

3 Ilpn 3anonnenuu pasgena Il HACTOAWIETO NOJKHOCTHOTO PErTAMEHTa PEKOMEHIYETCS HCIONB30BATh
CnipapouHuK KBanuUKaIMOHHBIX TpeGoBaHUMA.

4 Co6panmue 3akonoaarenscTa Poccuiickol denepauny, 2003, Ne 22, cr. 2063; 2016, Ne 22, cT. 3091.

5 Cobpanue 3akoHopaTeNbCTBa Poceuiickoii ®enepamyn, 2008, Ne 52, cr. 6228; OpHUMATLHEIN HHTEPHET—
TopTaJl PaBoBo MH(bOpPMaLE WWW.pravo.gov.ru, 31 oxta6ps 2018 r.
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1) Hanpuue TpodeCCHOHANBHBIX HABBIKOB, HeoOXOIUMBIX JUIS:

paboTel B cdepe, COOTBETCTBYIOINCH HANPABICHHIO JEATEIBHOCTH CTPYKTYPHOTO
nojpasfeNeHns LeHTpaibHoro ammapara MMWJ]  Poccnn; obecnedeHus — BBIIOTIHCHHSA
[IOCTABNEHHBIX PYKOBOJACTBOM 3ajad; IUIAHAPOBAHHA M OPraHM3allid CBOEH paboTsl;
5 (hEKTHBHOTO WCHOJNB30BAHMA CIYXEeOHOrO BPEMEHM; aHAIM3a M  MPOTHO3MPOBAHHUA
JIeSTENHHOCTH Ha IOPYYEHHOM YUacTKe; BeCHIS JEIOBBIX EPErOBOPOB K Oecesl, B TOM THCIIE C
IIpEICTaBUTENIMI WHOCTPAHHBIX TOCYJapCTB M MEXIYyHAPOIHBIX OpraHu3anmii; myOIM4HOro
BBICTYIUIEHHS TI€PE/l OTEYECTBEHHOH M MHOCTPAHHO! ayUTOPHAMHM, BENICHHUS HOJUTHYECKON H
MH(OPMAIHOHHO—PA3bIACHUTENBHOM PaGoTEL, OIEPKAHMS B3aUMOICHCTBHSA € denepanbHBIMU
OpraHaMM  WCIONHHMTENBHOH  BIAaCTH M JPYTHMH  TOCYJapCTBEHHBIMH  OpraHamH,
npencTaBuTENAMH  CyOBekToB Poccmiickoit ®Denepanuy, MyHMIRNATBHBIX o0Opa3oBaHHii,
[ETOBBIX KPYroB, OOILIECTBEHHBIMM, HAYYHBIMM H  PEIHTHO3HBIMH  OpraHM3alMAMH,
oQUIMANLHBIMA JIMIAMH, HHOCTPAaHHBIMM H MEXIYHApOJHBIMHM CTPYKTypamy; IOJTy4CHHUS
HeoOXomuMol MH(opMaIMy; IOATOTOBKH H PEJAKTHPOBAHUA AUIIOMATHYECKAX U CITyXeOHBIX
JOKYMEHTOB, B TOM YHCIIE IIACEM, OTBETOB Ha 3aIIPOCH], OTIETOB, HOT, 3alHCEH Oecell, CIPaBOK U
MHQOPMAIMH,  OCYNIECTBJICHHA HX  OKCIEPTH3B; HOPMOTBOPHYECKOH  JEATENLHOCTH,
CHCTEMATHYECKOTO TIOBBIICHHS TIPOhECCHOHATBHBIX 3HAHHI; HCHIONb30BaHMs B paboTe ONbITa 1
MHEHHS KOJUIEr, HHOCTPaHHOH W MEXIYHAapOJAHOW TPAKTHKH, COBPEMEHHBIX HaydHBIX
JOCTIDKEHHUIL; OJIB30BAHM COBPEMEHHOM OPI'TEXHUKOM ¥ MPOrpaMMHBIMHU IPOIYKTaMu; paboTsl
C BHYTPeHHMMH H TnepHepHiHBIMA YCTPOHCTBAMH KOMIBIOTEPA, C HHGOPMaLMOHHO—
TeJleKOMMYyHHKauoHHEME ceTamu (manee — WUTC), B Tom umcie ¢ HUTC «WHTepHeD), B
OTEpALIMOHHON CHCTEME, B TEKCTOBOM pENaKTope, C 3JIE€KTPOHHBLIMU tabnuiamu, ¢ 0azamMu
JAHHBIX, TIOATOTOBKH NPE3EHTAlHi, HCIONIB30BaHUA Trpaduieckux 0OBEKTOB B 3IEKTPOHHBIX
JIOKYMEHTaX, YNpaBJIeHHs dIeKTPOHHOM MOYTOH; pa3paOTKH HHAIHATHBHBIX Ipe/IIoKEHUH 110
COBEpPIIEHCTBOBaHUIO pabOTHI HA MOPYYEHHOM Y4acTKe;

€) HaM4ue Mpo(hecCHOHATBHBIX YMEHH:

(nepeuncnsoTcs NPodeCCHOHANBHEIE YMEHHS, HEOOXOAUMBIE UL 3aMEIIEHHS NO/DKHOCTH
rpaJaHCKod CiyxObl B pamkax oOmacté M BHJA npodeccHoHanbHON  cIyxeOHOMI
JIEITETILHOCTH).

I11. JTo;mxHOCTHEIE 0043aHHOCTH, IIpaBa H OTBETCTBCHHOCTh

® B cmyuae ecm B JOJDKHOCTHbIE OOS3aHHOCTH IPaXTAHCKOrO CIy’Kallero, 3aMeIlaloIero N0KHOCTD
COBETHMKa 3amecTdreNs MHUHHCTpa, BXOOAT OYHKIMM TI0 CO3NAHMIO, DPa3sBUTHIO H aIMHUHHUCTPHPOBAHMIO
¥H(pOPMAMOHHBIX CHCTEM B lieHTpansHoM ammapate MHJL Pocchy, a Taioke HMCTONB30OBAHMIO NPOTPaMMHBIX
MpOIYyKTOB, 00ECTICYMBAIOMNX ABTOMATH3ALMIO IOCYapCTBEHHBIX ¢yHKLUH, TO B €r0 AO/DKHOCTHOH periaMeHT
JOTIONHUTENBHO BKIIOYAIOTCA CEAYIoHHe NpodecCHOHANBHEIE 3HAHAA: CHCTEM B3aMMOJIEHCTBHA € IPaXaHaMK U
OpTaHM3alMAMM;  YYETHBIX  CHCTeM,  OOCCTedMBAIOMMX  MOJNEPXKKY  BBIMOTHEHHA denepaibHBIMU
roCyJapCTBEHHLIME OpraHaM# OCHOBHBIX 3a7a4 M (YHKUMH; CHCTEM MEXKBEAOMCTBCHHOIO B3aUMOJEHCTBHA,
CHCTEM YNpaBIEHHs TOCYJApCTBEHHBIMH HMHGOPMAUMOHHBEIMH PpeCypcamH, #HGOPMALMOHHO-aHATUTHIECKHX
crcTeM, obecneunBaomux cGop, 06pabOTKy, XpaHEHVMe W aHAIW3 JAHHBIX; CHCTEM YHPaBICHHA SICKTPOHHBIMH
apXHBaMH, CHCTeM HH(OPMALOHHON 6€30MacHOCTH, CHCTEM YNPABJICHHA SKCILTyaTalueH.

" B ciydae ecid B AOJDKHOCTHBIE OOS32HHOCTH IPaXAAHCKOro CIIy’Kallero, 3aMelalomero J0KHOCTh
COBETHMKA 3aMecTHTe1s MUHHCTpa, BXOAAT GYHKIMH 1O CO3JaHMIO, PasBUTHIO W aIMUHMCTPUPOBAHHIO
MH(pOPMAIMOHHBIX CHCTeM B LeHTpanbHoM ammapare MMJL Poccuu, a Tawke HCNONB3OBAHHMIO MPOTPaMMHLIX
NpOIyKTOB, 00ECNEYNBAIOMNX ABTOMATH3ALMIO TOCY1apCTBEHHBIX (yHKIMIA, TO B €0 AOMKHOCTHOH periaMeHt
JIOTIONHUTENBHO BKIIOYAIOTCA Cleyromue NpodecCHOHANbHEIE HABBIKH: PabOTHI ¢ CHCTEMaMH B3aMMOJIEeHCTBIA C
rpaxiaHaMu M OPTAHH3aLMAMH, ¢ CHCTEMaMH MEXBEIOMCTBEHHOTO B3aHMOJEHCTBHSA, C CHCTEMaMM yIpaBjeHUA
rocyaapcTBEHHBIMH  MH(ODMAUMOHHBIMH  pecypcamu, ¢ HH(POPMALHOHHO-aHATUTHYECKHMHE  CHCTEMaMHU,
06ecTieYMBAOIIIMH c60p, 00paGOTKy, XpaHeHHe H aHAIM3 [aHHBIX, C CHCTEMaMd YNpPaBICHUA S/ICKTPOHHBIMM
apXHMBaMH, ¢ CUCTeMaMH HHPOPMAUMOHHOH Ge30M1aCHOCTH, ¢ CHCTEMAMHU yNIPABIICHHA 9KCILTyaTaluei.
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6. B niepedeHb JOKHOCTHBIX OGS3aHHOCTEH COBETHHIKA 3aMecTHTe/s MUHHCTpa BXOJHT
(mepeuncIUTh AODKHOCTHBIE 00S3aHHOCTH COBETHHKA 3aMecTHTeNls: MHHHCTpa).

7. OcHoBHBIE mNpaBa W OO0A3aHHOCTH COBETHHKA 3aMecTHTeIsd MuUHHUCTpa, a TaKxke
OrpaHMYCHUs, 3apeThl M TPeOOBAHMS, CBI3aHHBIE C rPaXJAHCKOH CIIy>k00# M 0COOEHHOCTAMH
POXOXIEHUs TpaxaaHckol ciyxOrl B cucteme MU/ Poccun, koTopbie ycTaHOBIEHBI B €TI0
OTHOIIEHUH, IPEeAyCMOTPEHBI CTaThIMHU 14 — 18 ®enepabHOrO 3aK0HA O TPAKIaHCKOR ciyx6e’
u cratbamu 4, 5, 8 @enepanbHoro 3akoHa oT 27 uronst 2010 r. Ne 205-d3 «O6 ocobeHHOCTAX
TIPOXOXKAEHHS (elepaIbHOM rocyJapcTBEHHOM rpakJaHCKOH CiTyKOBl B cucteMe MuHHICTEPCTBA
uHOCTpaHHBIX Jien Poccuiickoit ®enepanym.

CoBeTHHK 3aMecTUTENsE MHHUCTpa B COOTBETCTBHH co cTaTheld 20.2 DenepanbHOro 3aKoHa
0 TpaXTAaHCKON cIyxOe'® 06f3aH HPEACTABIATH NPEACTABHTENIO HAHMMATENS CBEAEHHA 06
anpecax caiitoB m (win) crpanun caiitoB B UTC «IHTepHEeD), Ha KOTOPHIX OH pa3Melai
o0IenocTymHyI0 HHpOpMaIMIo, a TakKe JaHHBIE, ITO3BOJIIOMUE €ro WACHTH(GHUIHMPOBAThH 3a
HCKIIIOUCHHEM ClIydaeB pasMelieHus oOmenocTymHod WH(opManuu B paMKax HCIIOJIHEHHs
JIOJDKHOCTHBIX 00S3aHHOCTEH rpakJaHCKOTrO CITy>Kallero.

8. Copernuk 3amectuTenss MUHHCTpa OCYIIECTB/IIET HHBIC IpaBa M HCIONHSET
0053aHHOCTH, MPEAYCMOTPEHHBIE 3aKOHOJATeNbCcTBOM Poccumiickodi denepalind, IpHKa3aMH
(pacmopsoxerussmu) MUJ] Poccun, mopyueHusmMu MunucTpa MHOCTpaHHBIX Ael Poccuiickoid
Menepanuy 4 ero 3aMecTUTeNIeH (B COOTBETCTBHH C paclpeeieHHeM 00a3aHHOCTEH).

9. CoBeTHHK 3aMeCTHTENII MHUHMCTPa 32 HEUCIIOMHEHHE WM HEHaAJIeKallee HCIOMHEHHE
JIOJDKHOCTHBIX 00s3aHHOCTEH MOJXKET OBITh IPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoAaTeNnbCTBOM Poccuiickoi @enepaun.

IV. [lepeueHs BOIpocoB, M0 KOTOPBIM COBETHUK
3aMecTuTenss MuHHCTpa BIpaBe WK 00513aH caMOCTOATEIBHO
NPUHAMATH YTIPaB/IEHYECKHE 1 UHBIE PENICHUS

10. Tlpu wcmoiHEHMH CIYy)KeOHBIX OOs3aHHOCTEH COBETHHK 3amecTuTenss MuHHCTpa
BIIPaBE CaMOCTOSTEIbHO MPHHAMATH PELICHUS MO BOMIPOCaM:

¥ B ciyuae ecim B JOMKHOCTHBIE OOS3aHHOCTH IPaXAAHCKOTO CIyXAlIEro, 3aMEMIAIOIIEr0 J0KHOCTb
COBETHHKA 3aMecTHTels MuHHCTpa, BXOIAT QYHKUHH 1Mo 06paloTke HMEPCOHANbLHBIX NaHHEIX (MmoOble AefcTBHA
(omepaumu) WK COBOKYNHOCT IeiicTBHMil (omepaiuif), COBepIIaeMBIX ¢ UCMONL30BaHUEM CPEICTB aBTOMATH3ALNU
uiy 6e3 HCIONb30BAHMA TAKMX CPEACTB C IMEePCOHANBHBIMM JAHHBIMM, BKMOYas cO0p, 3allMCh, CHCTEMATH3alMIO,
HAKOIUIEHHe, XpaHeHHWe, YTOYHeHWe (OOHOBRIIGHWE, W3MEHEHHE), H3BJIEYCHHE, HCMONL30BAHUE, Iepenady
(pactipocTpadeHre, NPefOCTaBleHHe, HOOCTYI), o0e3nMuuBaHMe, ONOKHpOBaHME, YAAJICHHE, YHHYTOXKEHHE
MEPCOHANIBHBIX JAHHBIX), TO B €r0 JOJDKHOCTHOIH periaMeHT JONOJHUTENBHO BKIIOYAIOTCA CIIEAYIONIHE IyHKTHI:

- 00paboTka mMepCOHANBHBIX MJAHHBIX, NPHUHATHE HEOOXOMHMBIX NPABOBBIX, OPraHM3allMOHHBIX H
TEXHHYECKHX MEp WK 00ecreueHne X NPHHATHA IS 3allMTHl NEPCOHANbLHLIX JAHHBIX OT HEMPABOMEPHOIO WIIH
CIy4aliHOTO JOCTYNa K HHM, YHHYTOKEHHA, W3MEHEHWs, OJOKWPOBAaHHWs], KONUPOBAHMA, INIPEAOCTAaRJICHMS,
pacnpoCTpaHeH!s TMEePCOHATBHBIX NAHHBIX, a TakKe OT HHBIX HENMPAaBOMEPHBIX MHEHCTBHA B OTHOLICHHH
MIEPCOHANIBHBIX JAHHBIX;

- IpeKpallleHHe B CiIyuae DacTOpKEHHS CIyxKeOHOro KOHTpakTa o6paboTKM MEpPCOHANBHBIX JaHHLIX,
CTaBIIMX H3BECTHBIMH B CBA3H C WCTIOJIHEHHWEM JOJDKHOCTHBIX 00f3aHHOCTeH (B clydae pacTODKEHHA C HUM
CITy#Ke0OHOTO KOHTPAKTa).

° CoOpanue 3akonopatenscTBa Poccumiickoit ®enepaunn, 2004, Ne 31, cr. 3215; 2007, Ne 10, cr. 1151,
Ne 16, ct. 1828; 2008, Ne 13, c1. 1186, Ne 30, cr. 3616, Ne 52, c1. 6235; 2010, Ne 5, cT. 459; 2011, Ne 48, cT. 6730;
2012, Ne 50, ct. 6954; 2013, Ne 19, cT. 2329, Ne 27, cr. 3462, cT. 3477, Ne 43, ct1. 5454, Ne 48, cr. 6165; 2014,
Ne 52, cr. 7542; 2015, Ne 41, ct. 5639; 2016, Ne 27, ct. 4157; 2017, Ne 1, c1. 46, Ne 15, ct. 2139, Ne 31, cT. 4741,
cT. 4824; 2018, Ne 32, c1. 5100; OduumansHeIil HHTEPHET—TIOPTA] NPaBOBOM HHGOpMALMH WWW.pravo.gov.ru, 31
okTa6psa 2018 1.

10 Co6panne 3akonoaarenbcrea Poccuiickoii ®enepammm, 2004, Ne 31, cr. 3215; 2016, Ne 27, c1. 4157.
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(mepeyncIUTh BOMPOCH, MO KOTOPHIM COBETHHK 3aMecTuTeNss MUHHCTpa BrpaBe
CaMOCTOSATEILHO IPUHUMATH YIIPABICHYECKHE U HHBIE PELICHHS).

11. Ilpu wucnonHeHHH CIyXeOHBIX OOS3aHHOCTEH COBETHHK 3aMecTuTens MuHucCTpa
00s13aH CaMOCTOSATENHHO IIPHHUMATH PEIIEHHS 110 BOIIPOCAM:

(epeyncnUTh BONPOCH,, II0 KOTOPHIM COBETHHK 3aMecTHTens MuHHcTpa 00s3aH
CaMOCTOSTEIFHO IPUHAMATD YIIpaBlIeHUECKHE 1 UHBIE PEIICHHUS).

V. Hepequb BOIIPOCOB, MO KOTOPBIM COBCTHUK 3aMECTUTEIIA

MHHHCTpa BIIpaB€ HJIH 00s13aH YUJaCcTBOBATE ITPHA IMOATOTOBKE

IIPOCKTOB HOPMATUBHBIX ITPABOBLIX aKTOB H (I/IJ'II/I) IIPpOCKTOB
YIIPpaBJACHUYECKUX U HHBIX peIIICHI/Iﬁ

12. CoBeTHUK 3aMecTUTEd MHHHCTpPAa B COOTBETCTBHU CO CBOEH KOMIIETEHIIMEH BIIpaBe
y4acCTBOBATh B IIOATOTOBKE (0OCYKIACHUH) CIENYIOIUX HPOEKTOB:

(mepeyrcIUTs, BHABI TPOEKTOB HOPMATHBHBIX IPAaBOBBIX aKTOB M (WIH) IPOEKTOB
VIPaBJICHYECKHX M HHBIX PEIICHMIi, B MOATOTOBKE KOTOPHIX BIIpaBE€ Y4acTBOBaTb COBETHHUK
3aMecTHTEI MUHICTPA B COOTBETCTBHH CO CBOEH KOMIIETEHITUEH ).

13. CoBeTHHK 3aMecTUTe] MHHHCTpa B COOTBETCTBHH CO CBOEH KOMIETeHUHEH 00s3aH
y4acTBOBATh B OATOTOBKE (00CYKAECHUH) CIEAYIOIIUX IPOECKTOB:

(mepeyrcnUTh BHUABI NMPOCKTOB HOPMATHUBHBIX IIPABOBBHIX AKTOB M (MIHM) IIPOEKTOB
VIPaBJICHYECKHX M WHBIX PELIeHHii, B TOATOTOBKE KOTOPBIX 00s3aH y4acTBOBaTb COBETHHK
3aMecTHTeII MHHHCTPA B COOTBETCTBHU CO CBOEH KOMIIETEHITUEH).

VI. Cpoku u mpoueaypsl HOATOTOBKU, PACCMOTPEHUS
MPOEKTOB YIIPaBIEHUYECKUX U UHBIX PELICHUMH, IOPAIOK
COIJIACOBAHUSA M MPUHATHUSA JaHHBIX pelICHUH

14. B COOTBETCTBHM CO CBOMMH JOJDKHOCTHBIMU O0S3aHHOCTSIMH COBETHHK 3aMECTHTEIL]
MunHucTpa NPHHUMAET pEIIEHHS B CPOKH, YCTAHOBICHHBLIE 3aKOHOAATENLHBIMH M HHBIMH
HOpPMaTHBHBIMHU NIPaBOBBIMH akTaMu Poccuiickoit ®denepanuy.

VIL Iopsmok cinyxe6HOro B3auMOAEHCTBUS

15. B3aumoneiicTBHE COBETHHKA 3aMeCcTHTeNs MHUHHCTpa ¢ IpaXAAaHCKHMH CIIy>KalllUMH
MUWJT Poccum, rpakaaHCKMMH CIYXKallUMHA HHBIX TOCYHAapCTBEHHBIX OpPraHOB, a TaKXKe C
JPYTUMH TpakKJAaHAMH M OPraHd3alsiMU CTPOUTCA B PaMKaX JCIOBBIX OTHOIICHHMN HAa OCHOBE
O0IMHX NPUHLHUIOB CIYXEOHOTO IMOBENEHUS TOCYJapCTBEHHBIX CIIYXKAallMX, YTBEPKIECHHBIX
Vkasom [Ipesunenta Poccuiickoit ®enepannn ot 12 aerycra 2002 r. Ne 885« 06 yrBepxaeHun
o0MKX TPHHIOHUIOB CIyXeOHOro IMOBENEHHS TOCYIapCTBEHHBIX CIyXalms)', u TpeGoBaHHIl K
CITy’)keOHOMY MOBEACHHIO, YCTAaHOBJICHHBIX cTaThedl 18 denepanbHOro 3akoHa O IpaXKIaHCKOH
ciyx0e, a TaKke B COOTBETCTBHM C MHBIMH HOPMAaTHBHBIMM NpaBOBBIMH akTamu Poccuiickoi
®enepannu u MU/ Poccun.

VIII. IlepeueHb rocyJapCTBEHHBIX YCIYT, OKa3bIBAEMBIX
rpakJaHaM ¥ OpTraHH3alHsIM B COOTBETCTBHH C aAMHHHCTPATUBHEIM
pernamenToM MU/ Poccun

H Co6panue 3akoHOAaTenbeTBa Poceuiickoii ®eneparun, 2002, Ne 33, c1. 3196; 2009, Ne 29, 1. 3658.
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16. Yka3aTh NONHBEIA I€peYeHb OKAa3bIBAEMBIX IOCYJApCTBEHHBIX YCIYT JTHMOO CHENATh
3aIliCh, YTO TOCYIAPCTBEHHBIE YCIYTH HE OKa3bIBAIOTCA.

IX. ITokazatenn 3¢pPeKTUBHOCTH U pe3yIbTaTHBHOCTH
podecCHOHATIBHOM CITy)KeOHOM e TeIbHOCTH

17. DOddextuprocTs mpod)eCCHOHANBHOR  CIIyXKEOHOM  JEATENBPHOCTH  COBETHHKA
3amMecTUTeI MUHHUCTpa OLIEHUBAETCS [0 CIICAYIOINM [I0KA3aTeLIM:

BBINIOJIHAEMOMY 00BeMy pabOThl H HMHTEHCHBHOCTH TpYJa, CIIOCOOHOCTH COXPaHAThH
BBICOKYIO pPaBOTOCIOCOOHOCTE B 3KCTPEMATBHBIX YCIOBHAX, COOMIONCHMIO CIyXeOHOM
IUCIHILINHEI,

CBOCBPEMEHHOCTH M OIICPAaTUBHOCTH BLINTOJIHEHHS nopyquHﬁ;

KaueCTBY BHINOJHEHHOM pabOTHl (IIOATOTOBKE MJOKYMEHTOB B  COOTBCTCTBUH C
YCTaHOBJICHHBIMH TPeOOBaHUAMH, IIOJTHOMY U JIOTHYHOMY H3JI0KEHHIO MaTepHalia, IOpHIUIECKH
IPaMOTHOMY COCTAaBICHHIO JOKYMEHTA, OTCYTCTBHIO CTHJIHCTHYECKMX M TPaMMaTHYCCKHX
omuooK);

npo)ecCHOHATBHOM ~ KOMIIETEHTHOCTH  (3HAHHIO  3aKOHOJATENbHBIX, HOPMAaTHBHBIX
TIPABOBBIX aKTOB, MIMPOTE MPO(PECCHOHATBHOTO KPYro3opa, YMEHHIO paboTarh ¢ IOKyMEHTaMu);

CIIOCOOHOCTH YETKO OPraHHu30BBIBATH H IVIAHHPOBATE BBIIOCIHEHUC ITOPYUCHHBIX 3a/IaHuH,
YMCHHK) pallHOHAJIBHO UCITOJIB30BaTh pa6oqee BpEMs1, PacCTaBJLATDL IIPUOPHTCTDIL,

TBOPYECKOMY MOAXOAY K PCIUICHHIO IOCTABJICHHBIX 3aja4, aKTUBHOCTH H UHUIINATHUBE B
OCBOCHHH HOBBIX KOMIIBIOTCPHBIX H I/IHq)OpMaIII/IOHHBIX TeXHOHOI‘I/If;I, CIIOCOOHOCTH 6I>ICTpO
aJarnTHpPOBaTHCA K HOBBIM YCJIOBHAM 1 Tpe6OBaHI/I$IM;

OCO3HAHHUIO OTBETCTBEHHOCTH 3a MOCIEACTBUSA CBOHUX JACHCTBUH, IIPAHUMACMBIX peIIICHHfI.




JIMCT O3HAKOMIJIEHHA
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[Tpunoxenue Ne 18

K IpHka3sy MHHHCTEpPCTBa MHOCTPAHHBIX JeT
Poccuiickoit @epepanuu

oT «26» aekabps 2018 r. Ne 24949

IPUMEPHBINA NOJIKHOCTHOM PEIJIAMEHT
®EJEPAJIBHOTO TOCYJIAPCTBEHHOI'O I'PAKIAHCKOI'O CAYKAIIETO
NEHTPAJIBHOT'O AIIMMAPATA MUHUCTEPCTBA MHOCTPAHHBIX JIEJI
POCCHUMCKOM ®EJAEPAIIMH

VYTBEPXJIAIO

(HarMeHOBaHHE NOJDKHOCTH NPEACTABHTE/S HAHUMATETS
b0 JHIa, YIOJIHOMOYEHHOTO HAHUMATENIEM)

(noxnuce) (paMuIus, HHAUITHAITHI)
OT «__» 201 _r.

JOJOKHOCTHOM PETJIAMEHT
IOMOIIHUKA TEHEPAJILHOI'O TUPEKTOPA
MHUHHUCTEPCTBA HHOCTPAHHBIX JEJI
POCCHMICKOM ®EJEPALIINU

I. O0mue nonoxeHus

1. JlomxHOCTh (henepanbHOM TIOCyJapCTBEHHOM TpaKOaHCKOHW CiyxObl (mamee —
TpaXIaHCKas ClIyx06a) MOMOMHIKA FeHEPAIBHOrO TUPEKTOpa MUHHCTEPCTBA HHOCTPAHHEIX JIEN
Poccuiickoii ®enepanun (Janee — MOMOLIHAK MEHEPAIBHOTO JUPEKTOPa) OTHOCHTCA K BEAyIIEH
rpyIIe JOJDKHOCTEH rpaXk JaHCKOM CITyObI KaTErOPHH «CIEIIHATHACTHIY.

Perucrpannonsslit HoMep (kox) noypkHocTH — 12-3-3-015.

2. O6nacte npodecCHOHANBHOM CIyKeOHOM NeATeNbHOCTH IMOMOIIHHKA TEHEPAILHOIO
JMpEeKTOopa;

(ykasate oOnmactb npodeccHOHANBbHONU —CyXeOHONW  NEeATENBHOCTH  (eepaabHoOro
roCyIapCTBEHHOIO MPaskAaHCKOTO CIIyXKalllero (fajee — rpaXIaHCKUM CIyKalmuii).

3. Bun mpodeccuoHanpHON CyxeGHOU JEeSTENbHOCTH IIOMOIUHHKA T€HEPATHLHOIO
JHpEKTOpa: '

(Yxa3aTs BHA IPOQECCHOHATLHOM CITYKeOHOM AETENPHOCTH MPAXKAAHCKOTO CIIyXKaIIero).>

4. HazHavyenune Ha JAOJDKHOCTE IIOMOMIHUKA I'CHEPATIBHOTO JTUPEKTOpa H 0CBOOOXKIECHHUE OT

! Mpu yxasanuu oGnactu npodecCHOHANBHON ciTyXe6GHOM NeaTebHOCTH PEKOMEHAYETCS HCIOJL30BaTh
CNPaBOYHHK KBAMHM(WKALMOHHBIX TPeOOBAaHUM K CNELMANBHOCTAM, HAIpPABICHHAM NOArOTOBKH, 3HAHMAM M
YMEHHSM, KOTOpble HEOOXOAMMBI Il 3aMEIEHHA JODKHOCTEH rOCYIapCTBEHHOM IPaXKIaHCKOM CIyXKObI C y4eTOM
obnacTy 1 BUAA NPOhECCHOHATBHOM CITy)KeGHOM AeATeNBHOCTH roCyAapCTREHHBIX MPAXKIAHCKUX CAYKAIUX (1aee
— CrpaBoyHuK KBaMM()UKAMOHHBIX TPeOOBAHUH), NIPETyCMOTPEHHBIH YacThio 8 cTaThi 12 PenepanbHOrO 3aK0HA
ot 27 mons 2004 r. Ne 79-®3 «O rocynapcTBeHHON rpaxcnaHckoit ciryx6Ge Poccuiickoit ®enepaumny» (Cobpanue
3akoHomaTenscTBa Poceniickolt @enepanny, 2004, Ne 31, ct. 3215; 2013, Ne 27, c1. 3477; 2015, Ne 1, cT. 63; 2016,
Ne 27, c1. 4157) (manee — @emepabHeIA 3aKOH O FPAXIAHCKOM Ciryx6e).

Ilpn ykasanuu Buaa NpOQECCHOHWIBHON CIY)KeOHOM HEATENHHOCTH PEKOMEHIAYETCA HCIMOb30BATH
CripaBOYHUK KBATM(HUKAITHOHHBIX TpeGOBAHHIA,
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JO/DKHOCTH OCYINECTBISETCS NpHKa3oM MHUHHCTEpCTBa WMHOCTpaHHBIX Jen  Poccuiickoit
®enepanun (MUJ] Poccun).

IToMOITHHK TeHepaIbHOTO AHPEKTOpa HEMOCPEICTBEHHO MOMYUHAETCS Te€HEPAIbHOMY
mupextopy MUJI Poccun.

I1. Kamudukanmonnsle TpeboBaHUS K YPOBHIO PodeCCHOHATBHOTO
00pa3oBaHus, CTaXy I'PaXKIAHCKOH CITy>KOBI HITH CTaXy pabOThI
O CIICIAIbHOCTH, HANPaBJICHUIO IIOATOTOBKH, 3HAHUAM U YMEHUSM,
KOTOPBIE HEOOXO MBI JUI HCIOTHEHUS TOJDKHOCTHBIX 0053aHHOCTEH,
a TakXe NpH HAINYUU COOTBETCTBYIOIIETO PEMIEHHUS NIPEICTaBUTEIL
HAHMMATES — K CIEIHANBHOCTH, HATIPABNEHHIO IOATOTOBKH

5. Jlnsa 3amemieHus OOJDKHOCTH MOMOIIHHKA IeHEPaIbHOIO JAUPEKTOpa YCTaHABIMBAIOTCS
creaymomme TpeboBaHus:

a) HaIM4He BHICIIEro 00pa3oBaHus;

0) Hanuume 0a30BBIX NpOo(ecCHOHANBPHBIX 3HAHWM: 3HAHUWE TIOCYAAPCTBEHHOIO S3BIKA
Poccuiickoit ®@enepanun (pycckoro sswika); 3HaHue Konctutyuuu Poccuiickoit ®epepauuny,
demepanbuerx 3akoHOB OT 27 Mas 2003 r. Ne 58-@3 «O cucTeMe rocyZapcTBEHHOH CIy KOBI
Poccuiickoit denepanum, o 25 aexabps 2008 r. Ne 273-3«O npoTuBoeHCTBIHR KOPPYILH i
@denepanbHOTO 3aKOHA O TPaXJaHCKOH ciyxOe; OCHOB JeJIONpPOU3BOACTBA, YNPAaBICHUS H
OpraHu3anyy TPyAa; mpouecca MPOXOKACHHUS IPaXJaHCKOH CIIy>KObI; HOPM J€JIOBOTO OOINECHHUS;
dopM u MeTomOB pPabOTHl C MPUMEHEHHEM aBTOMAaTH3MPOBAHHBIX CPEICTB YIIPABICHHSI,
anmapaTHOrO M IPOTPaMMHOr0 o0ecredeHHs; BO3MOXHOCTeH M OCOOCHHOCTEH NIpHUMEHEHHS
COBPEMEHHBIX HHPOPMATMOHHO—KOMMYHHKAIIMOHHBIX TEXHOJIOTHH B OpraHax rocyJapCTBEHHOM
BJacTH (Jajee — TOCYAApCTBEHHBIE OpraHbl), BKJIIOYAs HCIOJIB30BAaHHE BO3MOXKHOCTEH
MEKBEJIOMCTBEHHOTO  JIOKYMEHTOO0OpOTa; OOmMX BOHNPOCOB B o0macTd obecredyeHus
uH(popMaIroHHOM Ge3omacHocTH; ciyxebHoro pacmopsinka MUJL Poccnn; nopsaaka paboTsl co
cIy)xeOHOi m cekpeTHOH uH(opMalmei, pe>XUMHBIX TpeOOBaHUi; MpaBUJ OXpaHBl TpyAa H
MPOTHBOIMOXKAPHOH 6e30MacHOCTH;

B) Hammune mpodeccHOHANBHBIX 3HaHWE B cdepe 3aKoHOAATENbCTBA Poccuiickoi
Oenepanuu:

(mepevncIAT, HOPMAaTHBHEIE MPaBOBLIE akThl Poccuiickoil Penepanyy, 3HaHHE KOTOPBIX
HE0OX0aUMO JUIS 3aMelleHHs XODKHOCTH TPaXJAHCKOH CIy)XObl B paMKax o0acTH U BHJA
npodeccrHoHaNbHOM CITyXKeOHO! NesTENbHOCTH);

T') HUTHYHAE WHBIX TPO(eCcCHOHANBHBIX 3HAHUI:

(mepeunciuTh MpodecCHOHANBHEIE 3HAHWS, HEOOXOIUMbIE IJI 3aMEHeHHs NOJDKHOCTH
TpaXHIaHCKOM CiIyxObl B paMkax o0macTH W BHAa IpodeccHOHANBHON ciaykeOHOM

3 Tpw 3amonHeHuM pasgena Il HACTOAIIETO MOMKHOCTHOTO PETIAMEHTA PEKOMEHIYETCS HCIONb30BaTh
CnpaBoyHHK KBaJIH(HKAaMOHHbIX TpeGOBaHUIA.

4 CoGpanue 3akoHogatenbcTBa Poccuiickoit denepaunn, 2003, Ne 22, ct. 2063; 2016, Ne 22, ct. 3091.

* Cobpanne 3akoHoaaTenbcTBa Poccuiickoii ®enepammu, 2008, Ne 52, cT. 6228; OduumanbHblii HHTEPHET—
TOpTal 1MPaBoBoi HHGOpPMAIH WWW.pravo.gov.ru, 31 oxrs6ps 2018 r.




124

IICSITCJ'IBHOCTI/I);G

1) Hanuure IpodheCCHOHATBHBIX HABBIKOB, HEOOXOAMMBIX JULA:

paboTel B cdepe, COOTBETCTBYIONIEH HAaNpaBICHHUIO JEATEIBHOCTH CTPYKTYPHOIO
moapasjelieHuss ueHTpanpHoro ammapara MMJ] Poccumm; obecneueHus  BBINOIHEHHS
MOCTABJICHHLIX PYKOBOACTBOM 3ajay; I[UIAHUPOBaHWS M OpraHU3allid CBOEH paboTEl;
3} dexTHBHOrO HCIONB30BaHUS CIY)XEOHOrO BPEMEHH; aHaIM3a W MPOTHO3WPOBAHUA
JIEATEIFHOCTY Ha IOPYYEHHOM Y4YacTKe; BeACHHS JIETIOBBIX NIEPEroBOPOB U Oecell, B TOM YHCIIE €
HPEACTABUTENSMA MHOCTPAHHBIX TOCYAApCTB M MEXKIYHApOAHBIX OpraHM3alMi; IyOJIHYHOrO
BBHICTYIUIEHHS TIEpel OTEYECTBEHHOW M MHOCTPAaHHOH ayIUTOpHUAMM; BEACHHUS IOIHMTHYECKOM H
HHGOPMAIMOHHO~Pa3bICHUTENBHOM paboThl; MOIIEP)KaHU B3aUMOAEHCTBHA ¢ (enepanbHBIMU
OopraHaMd  HCIOJHHTENbHOM BIAacTM M  JAPYTHMH  TOCYJapCTBCHHBIMH  OpraHamu,
npeacTaBuTeNsMH  CyObexToB Poccmiickoit ®Demepanny, MyHMIMNAIBHBIX 00pa3soBaHuii,
JEJIOBBIX  KPYroB, OOINECTBEHHBIMHM, HAayYHBIMM H  DPEIMIMO3HBIMM  OpTraHH3alUAMH,
OopUIMATEHBIMU JIMI[AMH, HWHOCTPAHHBIMH M MEXIYHApOJHBIMM CTPYKTypaMmH; MOJTy4YeHUS
HeoOXouMOoM MH(GOPMALIMH; IIOArOTOBKH U PeJAKTHPOBAHUS AMIUIOMATHYECKHX H CIYKEOHBIX
JOKYMEHTOB, B TOM YHCJIE [TICEM, OTBETOB Ha 3allPOCHI, OTYETOB, HOT, 3amucel 6ecell, CIpaBoOK H
uHpOpMalMK, OCYIIECTBICHHS HMX  OKCHEPTH3bl, HOPMOTBOPYECKOH  AEATEIbHOCTH;
CHCTEMATHYECKOr0 HOBBIIIEHNS NPodheCCHOHATBHBIX 3HAHMIA; UCIIOIb30BaHNs B paboTe OIBITA U
MHEHHS KOJUIET, HHOCTPAaHHOH M MEXIYHapOAHOM NPAaKTMKH, COBPEMEHHBIX HAyYHBIX
IOCTHXCHHIL; OJIb30BAHM COBPEMEHHOM OPITEXHUKOM M MPOrPaMMHBIMH HPOIYKTaMu; paboThI
C BHYTPEHHMMH M TNepruepHilHBIMH YCTPOHCTBAMH KOMIBIOTEPA, € HHPOPMAIUOHHO—
TeJIeKOMMYHHKalMOHHbIME ceTsimid (manee — WTC), B tom umcne ¢ UTC «utepHem, B
OIEPAIlMOHHON CHCTEME, B TEKCTOBOM PENaKToOpe, ¢ BIEKTPOHHBIMH Tabimmuamu, ¢ Gazamu
JaHHBIX, IOArOTOBKH IpPE3eHTAIMM, HUCIONB30BaHUA IpadHUECKHX OOBEKTOB B 3JIEKTPOHHBIX
JOKYMEHTaX, YIPaBJICHUS SJIEKTPOHHOU 1OYTOMH; pa3pabOTKN MHHIMATUBHEIX NPEIOKEHHA 110
COBEpPLIEHCTBOBAHHUIO pabOTHI Ha MOPYYEHHOM YYaCTKe;

€) HaIH4yKe IpoPecCHOHATBHBIX YMEHUI:

(mepeuncsIoTcs IpodecCHOHATBHBIE YMEHHUS, HEOOXOAMMBIE /sl 3aMELIEHUS H0/UKHOCTH
TpakJaHCKOM CIoyxObl B paMKax o0macTH ¥ BHAa NpodecCHOHANIBHOH ClyXeOHOM
JEATETLHOCTH).

I11. JomxHOCTHBIE 00S3aHHOCTH, IIpaBa K OTBETCTBEHHOCTh

® B cyuae eciu B JIOJKHOCTHBIE OGS3aHHOCTH TP@KIAHCKOTO CIY)KAIIEro, 3aMEMAIOIIEro JODKHOCTD
TIOMOILHMKA [E€HEPATBHOTO NUPEKTOpa, BXOMAT (YHKIMH IO CO3JaHMIO, Pa3BUTHIO W aIMHHHCTPUPOBAHHIO
HHQOPMAIMOHHBIX CHCTeM B LeHTpanbHoM ammnapatre MHJI Poccum, a Takke HCHONB30BAHUIO NPOTPaMMHBIX
HPOJYKTOB, 00€CTIEYMBAIIINX ABTOMATH3aLMIO FOCYJAPCTBEHHBIX (PYyHKIHH, TO B €ro JOKHOCTHOHM perjiaMeHT
JOMNONHHUTENHHO BKIIOYAIOTCA Clieqyiole mpodeccHORaNbHbIE 3HAHKA: CHCTEM B3aMMOACHCTBUSA € IrpaXKIaHaMu U
OpraHM3alUMAMM;  YYETHBIX  CHCTeM,  OOECIeYMBAIOIMX  TOANEPKKY  BBIOJHERHA  (enepalbHbIMU
roCyJapcTREHHBIMH OpraHaM¥ OCHOBHBIX 3aJad M (yHKUMH; CHCTEM MEXBEJIOMCTBEHHOrO B3aUMOICHCTBUSA;
CHCTEM VMOpPaBJEHHA TIOCYNApPCTBEHHBIMA HMHGOPMALMOHHBIMH PECYPCaMM, HH(POPMAUHMOHHO-aHATMTHIECKHX
cucteM, obecnevnBaromux c6op, oOpabOTKy, XpaHEHHE M aHAIHW3 JAHHBIX; CHCTEM YNPABJICHUA SJIECKTPOHHBIMHU
apXHBaMH, CUCTeM HHGOPMAIMOHHOH 6€30IaCHOCTH, CHCTEM YIPABIESHHA SKCIUTyaTaLIHEH.

" B ciyuae ecnu B JOMKHOCTHBIE OGS32HHOCTH IP@KIAHCKOTO CIYXKAlIEro, 3aMEINAIOIIEro JI0JKHOCTh
NOMOULINMKA TE€HEPAIBHOrO AMPEKTOpPa, BXOMAT (YHKUMH MO CO3JaHMIO, DPasBHTHIO M aIMHHHUCTPUPOBaHMUIO
UHGOPMALIMOHHBIX CHCTeM B LeHTpambHoM annapatre MWJI Poccnu, a Takke HCHOJBL30BaHUIO TIPOTPaMMHBIX
MPOAYKTOB, 0GECTIEYHBAIOIINX aBTOMATH3ALHIO TOCYJapPCTBEHHBIX (QYHKUMH, TO B €ro NODKHOCTHOM periaMeHT
IOTIONHUTENBHO BKIIOYAIOTCA CleAyIolre npodecCHOHANbHEIE HaBBIKM: paloThl ¢ CHCTEMaMH B3aUMONCHCTBHSA C
rpakJaHaMH M OPraHU3alUsIMH, C CHCTEMAMH MEXBEIOMCTBEHHOIO B3aMMOZIECHCTBHS, C CHCTEMaMH YNpaBleHHA
rOCYJapCTBEHHBIMH ~ MH(OPMAILIMOHHBIMH  pecypcaMH, ¢  HHGOPMAIMOHHO-aHAIMTHYECKUMH  CHCTEMaMy,
obecnieunBaromuMu c6op, o0paboTKy, XpaHEeHHWEe H aHAIHW3 JAaHHBIX, C CHCTEMaMH YIPABJICHHA 31€KTPOHHBIMH
apxuBaMH, C CHCTeMaMH UH(OPMalMOHHOH 6€30MacHOCTH, C CHCTEMAMH YNIPABJICHUA SKCILTYaTalUeH.
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6. B mepeueHs MODKHOCTHBIX OOS3aHHOCTEH MOMOIUIHHKA TIEHEPAIBHOIO UPEKTOpa
8
BXOJIMT

(nepetmcnmb JOJIDKHOCTHBIC 00513aHHOCTH ITOMOIIHUKA TCHEPAIIBHOT'O zlnpeKTopa).

7. OcHOBHBIE IIpaBa U OOSA3aHHOCTH INOMONIHMKA T€HEPAJbHOTO AHPEKTOpA, a TaKKe
OrpaHMYCHHs, 3alpPETH U TPeOOBaHHS, CBI3aHHBIE C TPAXKIAHCKOH CIIyXG0i B 0COOCHHOCTAMH
IPOXOKJEHHA IpaxkaaHcKoi ciyxOsl B cucteme MUJ[ Poccud, KOTOpBIC YCTaHOBJICHEI B €TI0
OTHOIIEHNH, TIPEyCMOTPEHEI cTaThaMH 14 — 18 denepalbHOTO 3aKOHA O IPAXIAHCKOH cny>1<6e9
1 craThamu 4, 5, 8 ®enepansHoro 3akona ot 27 miona 2010 r. Ne 205-@3 «06 0COOEHHOCTAX
IpoXoXKIeHus (eiepabHOM rocy1apCTBEHHOM rpak TaHCKOH ciyx0b1 B cucTeMe MunucTepcTBa
HHOCTpaHHBIX aen Poccuiickoit denepanum.

TIOMOIHUK TeHepaJbHOIO AMPEKTOpPa B COOTBETCTBHH cO cTaThedl 20.2 denepanbHOro
3aKOHa O TpaKHaHCKOM cny>K6e10 00s3aH NPeICTaBIATH [IPEJCTaBUTENIO HAHUMATEJIs CBEJCHHA
06 anpecax caiftoB u (unu) crpanun caiitoB B UTC «lHrepHeD; Ha KOTOPHIX OH pasMermal
OOIIEOCTYNIHYIO HHGOPMALHUIO, a TaKKe JaHHbIE, MO3BOJLIONIME €TO HACHTADUIHPOBATE 3a
HCKIIOUCHHEM CJIy4aeB pasMElIeHHs OOMIEeNOCTYmHOH HH(OpManuu B paMKaX HCIOJIHECHMS
JOTDKHOCTHBIX 00S3aHHOCTEH IpaKAaHCKOIO Iy XKaIlero.

8. IToMOImHHMK TI€HEPAIBHOTO IHUPEKTOpAa OCYIIECTBIIACT HHBIE INpaBa M HCIOJIHACT
0GSI3aHHOCTH, IIPELyCMOTPEHHbIE 3aKOHOAaTeNbcTBoM Poccuiickoii Pexepanuu, NpHKasaMu
(pacnopsoxenusimu) MUJ] Poccnm, nopyuenusMu MuHMCTPa HHOCTPaHHBIX €I Poccuiickoit
Qeepallii ¥ €T0 3aMEeCTHTENIEH.

9. IlomomHMK TeHCPAJIBHOI'O JUPEKTOpa 34 HCHUCMIOJIHEHHUE WM HCHAIJICKAICE
HUCIIOJIHEHHC OOJIKHOCTHBIX obs3aHHOCTEH MOXET OBITH IPHUBJICYCH K OTBETCTBCHHOCTH B
COOTBETCTBUHU C 3aKOHOAATCIIECTBOM Poccuiickoit <I>e)1epaunn.

IV. IlepeyeHpb BOIIPOCOB, I10 KOTOPHIM TOMOIITHHUK
reHepaIbHOTO AUPEKTOPa BIPaBe UM 0053aH CaMOCTOSTEIBHO
IPHHUAMATH YIIPAaBJICHYECKUE U HHBIE PEIICHUL

10. IIpu MCIHONHEHHH CIYXeOHBIX OCA3aHHOCTEH MOMOIIHHK IEHEPANBHOTO AMPEKTOpa
BIIPaBE CAaMOCTOSTENIEHO IPUHAMATH PELICHHUS IO BOIIPOCAM:

® B ciyuae ecim B JOIDKHOCTHBIC OOS3aHHOCTH FPXAAHCKOTO CIIyKallero, 3aMELIAIOMIEro NOJDKHOCTh
[IOMOIIHHAKA T€HEPATLHOTO AUPEKTOPA, BXOJAT GYHKIMH No 06paboTKe NEePCOBANBHBIX JAHHBIX (moO6rle aefcTBHA
(omepaiyu) WIM COBOKYMHOCTh AeHCTBHH (Omepanmii), COBEPIIAeMBIX ¢ HCIOIB30BAHHEM CPEACTB aBTOMATU3ALMK
M 6e3 MCIONB30BAHUSA TAKHX CPEICTB C MEPCOHAIBHBIMH JaHHBIMH, BKModYas cGOp, 3alHCh, CHCTEMATH3ALMIO,
HAaKOIUIEHHe, XpaHeHWe, YTOouHeHHe (OGHOBNEHME, W3MEHEHHe), H3BICUCHHME, WCTIONb30BaHKE, Nepenady
(pacmpocTpaHeHHe, NPENOCTaBIEHUE, MAOCTYI), OGe3MMIMBAHME, GJI0KHpOBaHWe, yIaleHHe, YHHUTOXNEHHE
NEPCOHANBHEIX J2HHBIX), TO B €F0 JOJDKHOCTHOH PErNIaMEHT AONONHUTENRHO BKIIOYAIOTCS CIEYIOIIHE Ty HKTEL:

- 06pa6oTka TNEPCOHAIbHBIX NAHHBIX, TpPHHATHE HEOOXOMMMEIX NpPABOBbIX, OPTaHU3ALMOHHBIX H
TEXHHUECKHX Mep WiH ofecreueHne X NPHHATHS IS 3al(UThl MEePCOHABHBIX JAHHBIX OT HEMPaBOMCPHOTO WK
CllyyallHOro JOCTyNMa K HHM, YHHYTOXCHUS, HM3MEHeHHsd, OIIOKMPOBAHMSA, KOMAPOBAHMA, MPEAOCTABICHUA,
paclpocTpaHeHHs NEPCOHANBHBIX MNAHHBIX, @ Takke OT MHBIX HENMpaBOMEPHBIX JeHCTBHI B OTHOLICHUH
NepCcOHANBHBIX JaHHBIX;

- NpeKpameHWe B Clydae PacTOPKEHHA CITYKeGHOro KOHTpakTa 0OpaGOTKM NEPCOHAIBHBIX AAHHBIX,
CTABLIMX M3BECTHBIMH B CBA3M C MCHOTHEHHEM JOIKHOCTHBIX 00A3aHHOCTEH (B ClydYae PacTOPXKEHMA C HUM
cIyxkeGHOro KOHTPAKTa).

’ Cobpanre 3akoHomaTenscTBa Poccutickoii denepanmy, 2004, Ne 31, ct. 3215; 2007, Ne 10, ct. 1151,
Ne 16, cr. 1828; 2008, Ne 13, cr. 1186, Ne 30, cT. 3616, Ne 52, ct. 6235; 2010, Ne 5, c1. 459; 2011, Ne 48, ct. 6730;
2012, Ne 50, ct. 6954; 2013, Ne 19, ct. 2329, Ne27, ct. 3462, ct. 3477, Ne 43, ct. 5454, Ne 48, cr. 6165; 2014,
Ne 52, ct. 7542; 2015, Ne 41, c1. 5639; 2016, Ne 27, cr. 4157; 2017, Ne 1, cr. 46, Ne 15, c1. 2139, Ne 31, c1. 4741,
cT. 4824; 2018, Ne 32, cr. 5100; OduuManbHBIA HHTEPHET-TIOpTAN NPaBOBOH MHYOPMALMHM WWW.Pravo.gov.ru, 31
oxta6ps 2018 r.

10 Co6panne 3axkoHoAaTeNbCTBa Pocceuiickoii Penepaluy, 2004, Ne 31, ct1. 3215; 2016, Ne 27, cT. 4157.
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(mepeYncIuTE BONPOCH, MO KOTOPHIM HOMOIIHHK TIE€HEPATBHOrO IUPEKTOPA BIIPABE
CaMOCTOATEIIBHO IIPHHUMATH YIIPaBICHUECKHE M HHBIE PELICHH).

11. Ilpn ucnonHeHMH cyxeOHBIX 0OSM3aHHOCTEH MOMOIIHHK TEHEPAIBHOIO IHPEKTOpa |
00s3aH caMOCTOSTEIBHO IIPUHUMATH PEIIEHHS TI0 BOIIPOCAM:

(HepC‘II/ICJ'II/ITB BONPOCHI, MO KOTOPBIM IIOMOIIHHK TI€HEPAJIBHOIO IUPEKTOpa o0s13aH
CaMOCTOSITEJIbHO IIPUHUMATD YIIPAaBJIICHYCCKHE U HHBIC peIIIeHI/IH).

V. Ilepedens BOIpoCOB, 10 KOTOPHIM IIOMOIMHHK T€HEPAILHOTO
IHpEKTOpa BIIpaBe MIIN 0053aH y9acTBOBATH IPH MOATOTOBKE
IIPOEKTOB HOPMATHUBHBIX PABOBHIX aKTOB U (HJIH) IPOEKTOB

YIpaBJICHYECKUX H UHBIX PEIICHHUE

12. IlomonramK reHepaIbHOTO AUPEKTOPA B COOTBETCTBHH CO CBOEH KOMIIETEHIIUEH BIIPaBE
Y4YacTBOBATh B IIOArOTOBKE (00CY)KACHUH) CAEAYIOMINX ITPOEKTOR:

(mepeunciauTe BUABI IPOEKTOB HOPMATHUBHBIX MPABOBBIX AKTOB M (MJIH) IIPOEKTOB
YIPaBIEHYECKUX U HMHBIX PENIeHWH, B MOJrOTOBKE KOTOPHIX BIIPaBE yYaCTBOBATH MOMOIIHHK
T€HEPAJIbHOTO JUPEKTOPA B COOTBETCTBHUY CO CBOEH KOMIIETEHIIUEIH).

13. TloMomHNK reHepaIbHOTO JUPEKTOPa B COOTBETCTBHM CO CBOEH KOMIETEHIIAEH 00s3aH
y4aCTBOBaTh B MOATOTOBKE (00CYXIEHHH) CIICAYIONIUX MPOEKTOB:

(mepeunciIuTe BHABI INPOEKTOB HOPMATHUBHEIX IIPAaBOBBIX aKTOB M (WJIM) IIPOEKTOB
YIpPaBIEHYECKHX M HHBIX PEIICHHH, B MOArOTOBKE KOTOPHIX 00sS3aH y4acTBOBATh ITOMOIIHHK
T€HEPAJIBHOTO JUPEKTOPa B COOTBETCTBHUHU CO CBOCH KOMITETEHIIHEIH).

VI. Cpoxu 1 nponeAyphb! NOATOTOBKH, PACCMOTPEHUS
IIPOEKTOB YIIPABICHYECKUX U UHBIX PEHICHUH, MOPAAOK
COINIacOBaHMA U NPUHATHS JaHHBIX PeLIeHHH

14. B cooTBETCTBHY €O CBOMMH JOJDKHOCTHBIMH 00S3aHHOCTAMH ITOMOIHAK T€HEPATHLHOTO
JUPEKTOpa NPUHHUMACT DELICHHS B CPOKH, YCTAHOBJICHHBIE 3aKOHONATEIPHBIMH W HHBIMH
HOPMAaTHBHBIMHU IIpaBOBBIMH akTamu Poccuiickoit denepanuy.

VII. Ilopsnok cayxe6HOro B3auMoIeCTBUS

15. B3auMozeiicTBre MOMOILIHUKA F€HEPAIBHOTO JUPEKTOPA ¢ MPaXIAHCKAMHU CIIy>KallUMK
MU Poccuu, rpaxaaHCKMMH CIYy)XallUMH HHBIX TOCYJAPCTBEHHBIX OPraHOB, a TaKXKe C
JPYTHMH TpaKAaHaMH U OpPTraHM3alMsIMH CTPOUTCS B paMKax AEJIOBBIX OTHOINEHHII Ha OCHOBE
oOmyX NPHHIUIOB CIyXEOHOrO IOBEAEHUS TOCYJapCTBEHHBIX CIIYXAUIHX, YTBEPKIECHHBIX
Vxasom IlIpesunenta Poccuiickoit @enepanun ot 12 asrycra 2002 r. Ne 885«06 yTBepaeHHH
O6IIMX TIPHHITMIIOB CIyeOHOTO IOBENCHMS TOCYJAPCTBEHHBIX CIYXKAIIH® ', H TpeGoBaHUH K
CIIy)keOHOMY IIOBE/ICHHIO, YCTaHOBJCHHBIX cTarthell 18 demepaqbHOrO 3aKOHA O IPaKIAHCKOM
ciyx0e, a Takoke B COOTBETCTBHH C MHBIMH HOPMAaTHBHBIMH IPABOBBIMH akTaMu Poccuiickoi
®enepamuu u MUAJ] Poccun.

VIII. IlepeueHp rocy1apcTBEHHBIX YCIYT, OKa3bIBAEMBIX
rpaxklaHaM | OpraHu3alysM B COOTBETCTBHHU C aJMHUHHCTPATHBHEIM
pernmamentoM MUJ] Poccun

u Cobpanne 3akoHoAatenbcTBa Poccuifckoii ®enepannu, 2002, Ne 33, cr. 3196; 2009, Ne 29, c1. 3658.
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16. Yka3zaTh MOJNHBIA MepedeHb OKAa3bIBAEMBIX TOCYAApPCTBEHHBIX YCIYT JIHOO CHAENaTh
3aIUCh, YTO TOCYJAPCTBEHHBIE YCIYTH HE OKA3hIBAIOTCA.

IX. IToka3zareau 3¢pHEKTHUBHOCTH U PE3YyIbTaTHBHOCTH
npodeccHoHaAIBHON CITy)KeOHOH IeATeNbHOCTH

17. DddexTuBHOCTE TpodecCHOHATBHON CIIyKEOHOH  IEATENbHOCTH ITOMOIMHHMKA
TeHEPAIbHOTO JUPEKTOPA ONEHUBAETCS 110 CIEAYIOMINM ITOKa3aTeNIM:

BBIIOJIHAEMOMY 00beMy pabOTHl W HHTEHCHBHOCTH TPYHa, CIIOCOOHOCTH COXPaHSTh
BLICOKYIO pabOTOCIOCOGHOCTE B 3KCTPEMAJbHBIX YCIOBHAX, COOMIONEHHIO —CIyXeOHOM
JICHIMIUIMHBI,

CBOCBPEMEHHOCTH U OIICPATHBHOCTH BBIIIOJIHCHUS HOpy‘—ICHHfI;

KauyeCTBY BHITOJHEHHOH paboThl (HOATOTOBKE JOKYMEHTOB B COOTBETCTBHH €
YCTaHOBJIEHHBIMH TPeOOBaHUSAMH, IIOJTHOMY M JIOTHYHOMY H3JIOXKEHHUIO MaTepHala, IOpHIHICCKH
IPaMOTHOMY COCTaBJIEHHIO JOKyMEHTa, OTCYTCTBHIO CTHIMCTHYECKHX H TIPaMMaTHYECKUX
omuboK);

npoeCCHOHANBHON  KOMIIETEHTHOCTH  (3HAHHIO  3aKOHOJATENBHBIX, HOPMATHBHBIX
NPaBOBBIX aKTOB, INHPOTE MPOGHECCHOHATEHOTO KPYro3opa, YMEHHIO paboTaTh ¢ JOKYMEHTAaMH);

CITOCOOHOCTH YETKO OPraHHU3O0BBIBaTh H INIAHAPOBATH BBINIOJHEHHC NOPYICHHBIX 3aJaHuM,
YMCHHIO pallHOHAJIBHO UCIIOTIB30BAaTh paﬁoqee BPEMs, pacCTaBILITh NPAOPUTETHI,

TBOPYECKOMY ITOJIXOJY K PEIIECHHIO ITOCTAaBIECHHBIX 3a7ad, aKTUBHOCTH M WHHI[MATHBE B
OCBOGHHM HOBBIX KOMIIBIOTEPHBIX M HH()OPMALMOHHBIX TEXHOJOIHMH, CIOCOOHOCTH OBICTPO
aIanTHPOBATHCSA K HOBBHIM YCJIOBHSM H TpeOOBaHUSM;

OCO3HAHHUIO OTBETCTBEHHOCTH 3@ IOCJIEJICTBHA CBOMX JEHCTBHIA, IPUHUMAEMBIX PECLIEHUH.




JIMCT O3HAKOMIJIEHUA

128

Ne i/

d)aMI/IJ'II/IH, HMs, OTYCCTBO

Jata u pocnuch
B O3HAKOMJICHUH
C TOJKHOCTHBIM
periaMeHTOM
4 B MIOTy4EeHUHU
€ro KOIHHU

Hara u Homep
IpHKa3a

0 Ha3HAYeHHUHU

Ha J0JDKHOCTD

Hara u HOMED
npHKa3a 00
0CBOOOXIEHNH
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[Mpuroxxenue Ne 19

K npuKa3zy MUHUCTEPCTBA MHOCTPAHHBIX JIE
Poccuiickoit ®enepaunu

ot «26» nexkabps 2018 r. Ne 24949

IIPUMEPHBIN JOJKHOCTHOM PEI'JIAMEHT
®EJAEPAJBHOI'O T'OCYJAPCTBEHHOTI'O I'PAYKJIAHCKOI'O CJOYKAIETO
HEHTPAJBHOI'O ATITAPATA MUHUCTEPCTBA HHOCTPAHHBIX IEJ
POCCHMCKOY ®EJEPALINN

YTBEPXJAIO

(HauMEHOBaHHUE JJOJDKHOCTH IPEICTaBUTEN HAHUMATEILA
160 JIHIla, YIOTHOMOYECHHOTO HAaHUMATEIEM)

(moamuck) (haMuTHsL, HHULHAAIIBI)
OT «__» 201 _r.

NOJIKHOCTHOM PETJIAMEHT
COBETHUKA 'EHEPAJIBHOI'O JTUPEKTOPA
MHHUCTEPCTBA UHOCTPAHHBIX JEJ
POCCHICKOM ®EJEPAIINH

. O6wue onoxeHus

1. JlomkHOCTb (pefepalbHOM TOCYJApCTBEHHON TIpaXKIaHCKOH ciyxO0bl (manee -
IpaJIaHCKas CIIy)0a) COBETHHKA T€HEPATbHOIO AMPEKTOpa MHUHHCTEPCTBA HHOCTPAHHBIX A€l
Poccuiickoii ®epepanun (Hanee — COBETHUK IeHEpaTbHOTO AMPEKTOpPA) OTHOCHTCS K BEAYLICH
rpyIie JOJHKHOCTEH rpaXXIaHCKOH CiTyKObI KATETOPHH «CHEIHATHCTRIY.

Perucrpanuonssiit Homep (Kox) XomkHocTH — 12-3-3-016.

2. OGnactp mnpotecCHOHANBHON CIIy)KEOHOH JEATENBHOCTH COBETHHKA TI'CHEPaIbHOIO
JUpEKTOpa:

(ykazatb 00iacTb HPOQECCHOHANBHOH  CIy)XKeOHOH  IEATENBHOCTH d?e,uepanworo
TOCYapCTBEHHOTO TPAXKIAHCKOTO CIIyXKaIIero (fajee — rpaXIaHCKUH CITy Kallluit).

3. Buan mnpodeccHOHaNbHOM cinyxkeOHOH JEATEIBHOCTH COBETHHKA TI'€HEPAIBbHOIO
JUpEKTOpa:

(ykasath BHI IPOQeCCHOHATBHOM CITy)eOHOH NEATEIBHOCTH IPAXIaHCKOTO cyxariero).”

4. Ha3znaueHue Ha JOJDKHOCTH COBETHHKA TCHEPATBbHOTO OUPEKTOpA U 0cBOOOXACHHUE OT

' Mpu yxazanuy o6nacTH NpodeCCHOHATBHON CIIyXeOHOH NeATENHOCTH PEKOMEHIYETCS HCIIONB30BATH
CIPAaBOYHHK KBATH(HKALMOHHBIX TpeGOBaHMH K CHELHAIBHOCTAM, HANpPaBICHUAM IOArOTOBKH, 3HAHWAM M
YMEHHAM, KOTOPbie HEOGXOAMMBI IS 3aMeleHns NOIKHOCTEH FoCyapCTBEHHOM TP AaHCKOH CIyKOBI € yHeTOM
06/1acTH ¥ BH/A MPOdeCcCHOHATLHOMN CITy)xeGHON AesTebHOCTH FOCY AapCTBEHHBIX TPAXIAHCKHX CIlykKalluX (nanee
— CrpaBOYHMK KBAIM(PUKALMOHHBIX TpeGOBaHMI), PeIyCMOTPEHHBIN YacTeio 8 cTathy 12 QenepabHOro 3akoHa
ot 27 momna 2004 r. Ne 79-@3 «O rocynapcTBeHHOW rpaxaaHckoii cayx6e Poccuiickoit denepammny» (Cobpanue
3aKOHOAAaTeNnbeTBa Poceuiickoit @emeparmn, 2004, Ne 31, cr. 3215; 2013, Ne 27, cr. 3477; 2015, Ne 1, ct. 63; 2016,
Ne 27, c1. 4157) (nanee — @enepanbHbii 3aKOH 0 rPaXXAaHCKOH ciryxbe).

? Mlpu yKkasaHWH BMAA TPO(ECCHOHANBHON CIy)XeOHOM NEATENBHOCTH PEKOMEHIYETCS HCIONB30BaTh
CripaBovHMK KBATH(UKALIHOHHBIX TPeOOBAHHI.
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JOJDKHOCTH  OCYIIECTBIIIETCA TpHKa3oM MUHHCTEpCTBa HWHOCTpaHHBIX Jel  Poccumiickoi
Denepanun (MU Poccun).

COBETHHK T'€HEPATBHOTO JUPEKTOpPa HEMOCPEACTBEHHO TMOIYUHAETCS T'eHEPATbHOMY
mupextopy MUJI Poccun.

II. Ksaym¢ukanuonHbie TpeOOBaHHS K YPOBHIO IIPOQECCHOHATEHOTO
00pa3oBaHMs, CTa)XKy IPaskIaHCKOM CIyKOBI HIH CTaXy paboTHI
10 CIIENHAILHOCTH, HAIPABJICHHUIO IOATOTOBKY, 3HAHUSIM M YMEHUSIM,
KOTOPbIE HEOOXOAUMEI IS HCHIOJIHEHHS JOJKHOCTHBIX 00S3aHHOCTEH,
a TaKXKe IPH HAJIMYMU COOTBETCTBYIONIETO PEINEHUs TpeICTaBUTENL
HaHMMATEJIS — K CIENHANTbHOCTH, HATIPABIICHHIO IOATOTOBKH

5. lns 3aMelneHds NOJDKHOCTH COBETHHKA T€HEPAIBHOIO JIMPEKTOpA YCTaHABJIMBAOTCS
cienyronme TpeboBaHu:

a) HaJIM4Yue BHICIIEro 00pa3oBaHus;

0) mamumue 6a30BBIX IPOQGECCHOHATBHBIX 3HAHMI: 3HAHHE TOCYJAPCTBEHHOIO S3BIKA
Poccuiickoit @enepammu (pycckoro s3bika); 3HaHue Kodctutynum Poccuiickoit ®eneparum,
(benepasbHBIX 3aKOHOB OT 27 mas 2003 r. Ne 58-@3 «O cucteMe rocyAapCTBEHHOM CIIyXOBI
Poccuiickoit (I)enepaulzn/]» ot 25 nexabps 2008 r. Ne 273-®3«O npoTHBOAEHCTBHH KOPPYILUM 1
®enepanbHOrO0 3aK0Ha O TpaXAAHCKON CIyx0e; OCHOB IeNONpPOM3BOACTBA, YIPABICHHS H
OpraHu3aluy TPYAa; Ipouecca MPOXOXKICHU IPaXIaHCKOH CIIyXOBI; HOPM JIEJI0BOro OOINEHHS;
dopm u MeTomOB pabOTEl ¢ NpPHMEHEHHEM aBTOMATM3HPOBAHHBIX CPEICTB YIIPaBICHHUS;
anmapaTHOro W INPOrpaMMHOro OOecIedeHus; BO3MOXKHOCTEH M OCOOEHHOCTEH NpPUMEHEHHS
COBPEMEHHEBIX HHPOPMAIlMOHHO—KOMMYHUKAIIMOHHBIX TEXHOJIOTHI B OpraHax rocyJapcTBEHHON
BIAaCTH (Jajee — TOCYAapCTBEHHBIE OpraHbl), BKIIIOYAs MCIOJIB30BAHHE BO3MOMKHOCTEH
MEXBEIOMCTBEHHOI0  TOKyMEHTOO00poTa; oOmmx BOIpOCOB B 00mMacTH obecrneuyeHus
nHdopmanronHo#t Ge3onacHocTH; ciyx)eOHoro pacmopsaka MUJ] Poccun; mopsiaka paGoTsl co
ciyxeOHOH M cekpeTHOH MH(oOpMamuei, pexXHUMHBIX TpeGOBaHMIA; NPaBUJI OXpaHBl TPyJa H
IIPOTHBOIIOKAPHOI 6e30MacHOCTH;

B) HanMuhe INpodecCHOHANHbHBIX 3HaHHM B cdepe 3aKOHOHaTeNbcTBa Poccmiickoit
Oepepanuu:

(mepedyncINTs HOPMATHBHEIE ITpaBOBBIe akThl Poccuiickoit Menepanyu, 3HaHHE KOTOPBIX
HeoOX0a|MO UL 3aMEUIEHUs NODKHOCTH IPaKIaHCKOM CIyXObl B paMKax OONacTH M BHAA
npodeccHOHATBHOMN CiTy>keOHOM NeITeTEHOCTH);

T') HaJIM9He HHBIX NPo(eCCHOHATHHBIX 3HAHUIA:

(mepeunciuTh NpodeccHOHANbHBIE 3HAHHSA, HEOOXOMMMBIE I 3aMEIIEHMs ODKHOCTH
TPAXIAHCKOH CaykObl B paMkax oOJacTH W BHAa TNPOPECCHOHANBHON CIyxeOHOH

* Tlpu 3amonHeHMn pasgena Il HACTOSIIEr0 IOKHOCTHOTO perIaMeHTa PEKOMEHIYeTCS UCTONb30BaTh
CrpaBoyHMK KBaJIM(HKAHMOHHBIX TpeOGOBaHUM.
4 Co6paHHe 3akoHozaTenscTBa Poccmiickoit @enepannu, 2003, Ne 22, ct. 2063; 2016, Ne 22, cr. 3091.
* Co6panue 3akoHOmaTeIbCTBa Poccuiickoii Depepauun, 2008, Ne 52, ct. 6228; OduunanbHbIN HHTEPHET—
nopTai npapoBoii HHGoOpMaMH WWw.pravo.gov.ru, 31 okTs6ps 2018 r.
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IleﬂTeJ'IBHOCTI/I);6
1) HATH4He Ipo(eCCHOHATBHBIX HaBbIKOB, HEOOXOUMBIX JJI:

paboTel B cdepe, COOTBETCTBYIOIUEH HANpPaBIECHUIO JEATEIBHOCTH CTPYKTYPHOTO
HojpasieNeHus LeHtpanbHoro anmapata MIJI Poccum; obecrnedeHrs  BHINOJHEHMS
NOCTABJICHHBIX PYKOBOJCTBOM 3ajad; IUIAaHHPOBAaHWA H OpraHM3alliM CBOEH paboTl
5(Q(eKTHBHOrO HCIONB30BAHHA CIYKEOHOTO BPEMEHH; aHaIM3a M IMPOTHO3HPOBAHHA
JIEATENBHOCTH Ha MOPYYEHHOM Y4acTKe; BEJEHH JeJIOBBIX NIEPErOBOPOB U Oecell, B TOM YHUCIIE C
IPEACTABUTENAMA HHOCTPAHHBIX TOCYJApCTB M MEXIYHAPOIHBIX OpraHH3alui; IyOIMYHOrO
BBICTYILIEHHS TIepel OTEYECTBEHHOH W HHOCTPaHHOH ayJUTOPHSIMHM; BEJCHHMS IOJIMTHIECKON H
HHpOPMALMOHHO—Pa3bACHUTENBHON paboThl; MOAAEePXKaHUI B3aUMOIEHCTBHA ¢ (eaepalbHBIMK
OpraHaMHM  WCIONHHMTENIbHOM BIacTM M JPYTMMH  TOCY/JapCTBEHHBIMH  OpraHaMmy,
npejcTaBUTENIMH CyOBekToB Poccuiickoit ®enepauuy, MyHHIMIATBHBIX 00pa3oBaHHi,
JIEJIOBBIX  KPYroB, OOINECTBEHHBIMH, Hay4HbBIMH H  PEIMIMO3HBIMH  OpPraHM3alMsMH,
O(QHUIMATPHPIMA JIMIAMH, HWHOCTPAaHHBIMH H MEXAYHAapOIHBIMH CTPYKTYpaMH, MOJY4YeHHS
HeoOXoauMOoM MHPOPMAIMH; HOArOTOBKH W PEAAKTHPOBAHUS AMIUIOMATHYECKHX H CIIYXEOHBIX
JIOKYMEHTOB, B TOM YHCJI€ THCEM, OTBETOB Ha 3aIIPOCEH], OTYETOB, HOT, 3aNluceil Oecel, ClipaBoK
WHPOPMALMH, OCYIIECTBIEHHS KX  OKCIEPTH3bl; HOPMOTBOPYECKOM  JEATENBHOCTH;
CHCTEMATHUECKOTO ITOBHIIIEHHs TPOPECCHOHATHHBIX 3HAHNUH; HCIIOIb30BaHUS B paboTe onbiTa U
MHEHHMSI KOJUIET, MHOCTPAaHHOM ¥ MEXIYHAPOAHOW NPAKTHKM, COBPEMEHHBIX HAyYHBIX
JOCTHKCHMIA; [10JIb30BAHMs COBPEMEHHOM OPIrTEXHUKOM U MPOrPaMMHBIMU ITPOAYKTaMH; paboThI
C BHYTPECHHHMH M Nepu(epuiHHBIMH YCTPOUCTBaMM KOMIBIOTEpa, C HMH(OPMAIHOHHO—
TeNeKOMMYHHKaMOHHEIMU ceTsmu (nanee — WTC), B tom umcne ¢ UTC ureprem, B
OTEpaIMOHHON CHCTEME, B TEKCTOBOM peJaKkTope, ¢ 3IEKTPOHHBIMH Tabmuiamu, ¢ 6azamu
JAHHEIX, TOArOTOBKM pPE3CHTALNi, UCIONB30BaHUA rpadUIecKMX OOBEKTOB B 3IEKTPOHHBIX
JIOKYMEHTaX, YIpaBJIeHus JIEKTPOHHOH 10oYToH; pa3spaboTKM MHHIMATHBHBIX NMPEIJIOKEHHHA 1O
COBEpPILICHCTBOBAHUIO PabOTHI HAa IOPYYEHHOM YYacTKE;

€) Han4ue mpoeCCHOHANLHBIX YMEHHUI:

(mepeuncisroTes mpodecCHOHaAIbHbBIE YMEHHUS, HE0OXOMMEIE JI 3aMELEHHs JOJDKHOCTH
TpaXJaHCKOM CIOykOs B paMkax o0iacTd M BHAa NpodecCHOHANbHOH —CiryxeOHOM
JICATENIBHOCTH).

III. HomxHOCTHBIE 0053aHHOCTH, IIpaBa M OTBETCTBEHHOCTh

¢ B ciyuae ecu B JOMKHOCTHBIE OOS3aHHOCTH IPXAAHCKOTO CIY)KAIIero, 3aMeIAloNIero A0KHOCTh
COBETHHKA TEHEPAILHOIO JMPEKTOpa, BXOIAT GYHKUMH IO CO3JAHWIO, PA3BHTHIO U aJMHHHCTPHPOBAHHIO
HHGOPMALMOHHBIX CHCTEM B lUeHTpambHoM ammapate MHJ[ Poccuu, a Taxke HCMONBL30BaHHIO NPOrPaMMHBIX
NPOLYKTOB, 06GECEYMBAIOIUNX ABTOMATH3AIMIO TOCYJaPCTBEHHBIX (PYHKIMH, TO B €r0 JO/DKHOCTHOM pernaMeHT
IOTONTHUTENABHO BKIIIOYAIOTCS CIEAYIOMHUE NPOdeccHOHabHbIE 3HAHKHA: CHCTeM B3aMMOJACHCTBIA ¢ rpakiaHaMu U
OpraHM3allMsMH;  YYeTHBIX  CHCTeM,  OOCCIIeuMBAlONMX  NOANEPKKY  BBHINOJNHEHHs  (eldepaibHBIMH
roCcy/lapCTBEHHBIMM OPraHaMH OCHOBHBIX 3amad M (YyHKIMH; CHCTEM MEXBEIOMCTBEHHOIO B3aMMOJEHCTBUS;
CHCTEM YNpaBleHHd TOCYAapPCTBEHHHIMH HHGOPMAIMOHHBIME pPecypcamy, HH(OPMAalMOHHO-aHATHTHIECKUX
cHcTeM, obecneunBalomux cGop, o6paboTKy, XpaHEeHHE W aHAIM3 NAHHBIX; CHCTEM YNPABICHHA 3JIEKTPOHHLIMH
apXUBaMH, CHCTeM MH(OPMAIIMOHHOM Ge30IACHOCTH, CHCTEM YNIPABICHHUS SKCIUTyaTallHeH.

7 B ciayyae eciu B JOIDKHOCTHBIE OOS3aHHOCTH IPaXHAHCKOTO CITYXKAIIero, 3aMemalomero 10DKHOCTh
COBETHHKA TEHEPAILHOrO IUPEKTOpa, BXOIAT (YHKUMH IO CO3aHMIO, PasBUTHIO H aIMHHHCTPHPOBAHHIO
MHPOPMALIMOHHBIX CHCTEM B LEHTpanbHoM ammapatre MUJI PoccuM, a Taxke HCNOJNB30BAHMIO NMPOrPaMMHBIX
NpOAYyKTOB, 0GeCeYNBAIOUINX aBTOMATH3AIMIO IOCYJapCTBEHHBIX (YHKIMH, TO B €r0 RODKHOCTHON PeriaMeHT
JOMOMHATENHHO BKIIOYAIOTCA ClEAYIOHe npodeccHoHaNbHBe HaBbIKH: paboThl ¢ CHCTEMAaMH B3aUMOJIEHCTBUA C
rpakIaHaMH M OPraHM3aUMAMH, C CHCTEMAMH MEXBEJIOMCTBEHHOTO B3aMMOJEHCTBHUS, C CUCTEMaMH yNpaBIeHH]
roCyJapcTBEHHEIMM  MH(OPMAlMOHHBIMM  pecypcaMd, ¢ HH(OPMAlUMOHHO-aHAJIMTHYECKMMH  CHCTeMaMH,
obecreunBaomMMu c6op, 06paboTKy, XpaHeHHe W aHATW3 AAHHBIX, C CHCTEMaMH YMPABJEHMA SNEKTPOHHHIMH
apXuBaMH, ¢ CHCTeMaMH MHQOPMAIIMOHHO! 6e30MacHOCTH, C CHCTEMAMH YIIPAaBIEHHA YKCIUTyaTalHe.
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6. B mnepeyeHr [OJDKHOCTHBIX OOS3aHHOCTEH COBETHHKA TIeHEPAIBHOrO IUPEKTOpPa
BXOZUT:

(nepeqncnmb JOJDKHOCTHBIE 00S3aHHOCTH COBETHHKA T€HEPAIIBHOTO ,unpeKTopa).

7. OcHOBHBIE NpaBa H OOS3aHHOCTH COBETHHKA TE€HEPAIBHOTO HPEKTOPA, a TaKKe
OrpaHHYEHHs, 3aUpETHl U TpeOOBaHM, CBI3aHHBIE C IPAXKIAHCKON CIy:k00i U 0COOEHHOCTAMU
IPOXOXACHHS TPpaXkJAaHCKOH cimyxOb1 B cucreme MUJ] Poccun, KOTOphle yCTaHOBJIEHE B €r0
OTHOLLIEHHH, TIPETYCMOTPEHBI CTaThsiMH 14 — 18 MDeaepaIbHOro 3aKOHA O FPAKAAHCKOH ClIyXGe
U ctathsaMu 4, 5, 8 ®enepansHoro 3akona ot 27 miong 2010 r. Ne 205-03 «O6 0coGeHHOCTIX
IPOXOXICHHS (PefepanbHOM rocyIapcTBEHHOM IPaKaaHCKOM CiTy OBl B cucTeMe MHUHMCTEPCTBA
HMHOCTpaHHBIX Jen Poccutickoit Denepanum.

CoBETHHK TIeHEpaJbHOTO IUPEKTOpa B COOTBETCTBHH €O crTathelt 20.2 MemepanbHOro
3aKOHA O IPaX<IaHCKOM CIIyxOe' X 06s3aH NPeACTaBIATH IpEeJCTaBUTENO0 HAHUMATEI CBECICHHS
00 azmpecax caiiToB M (wim) cTpanun caiitoB B UTC «(AuTepHED), Ha KOTOPHIX OH pasMelain
obmexocTynHyo HHGOpPMaNHUio, a TakkKe AaHHBIE, IO3BOJSIOUIHE €r0 HACHTH(QHMIMPOBATh 3a
HCKJIIOYEHHEM CIIy4aeB pa3MEIICHHS OOLeNoCTYynmHOW HWHGOpPMAIMM B paMKaX HCIOJHEHHS
JOJDKHOCTHBIX 00SI3aHHOCTEH TPaXkKIaHCKOTO CIIYKAIEro.

8. CoBeTHHK TreHEepaIbHOIO JUPEKTOpa OCYLIECTBISET HHBIE TpaBa M HCIOJHSAET
00s3aHHOCTH, TPeAyCMOTPEHHBIE 3aKOHOAATeNbCTBOM Poccuiickod @enepanuu, MpHKa3aMH
(pacnopsixenmsamu) MUJL Poccuu, nopydeHussMa MuHHCTpa MHOCTpPaHHBIX aen Poccuiickoi
Denepanun U ero 3aMeCcTUTENEH.

9. CoBETHHK IreHepaIbHOTO TUPEKTOPa 3a HEUCIIONIHEHHE I HEHAIEKAIIEE HCIIOITHEHHUE
JOJDKHOCTHBIX OO0S3aHHOCTEH MOXET OBITh IPHBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHOHaTenbcTBOM Poccuiickoit denepanun.

IV. IlepeyeHs BOpOCOB, MO KOTOPBIM COBETHHUK
T€HEepaJIbHOTO JUPEKTOPa BIIpaBe WM 0043aH CaMOCTOSATEIHHO
IIPUHHAMATh YIIPaBIEHYECKHE H UHBIEC PEIICHUS

10. Ilpu wucmonHeHHH CIyXeOHBIX O00S3aHHOCTEHl COBETHHK TIE€HEPATBLHOTO IUPEKTOpa
BIIPaBE CaMOCTOSTENbHO IPUHAMATE PELISHHUS MO BOMPOCaM:

® B ciayuae ecnd B IODKHOCTHbIE OGA3aHHOCTH IPaKAaHCKOTO CIYKAaIIEero, 3aMelalonlero A0JKHOCTD
COBETHHKA T€HEPAIbHOIO AUPEKTOpa, BXOIAT (YHKIMH Mo 00paboTKe MEPCOHANBHBIX AaHHBIX (JHOOBIE AeHCTBHSA
(omepanyy) UM COBOKYIIHOCTH AeHCTBHIA (omepaluii), cCOBepIIaEMBIX ¢ HCMIOJIB30BAHUEM CPEICTB aBTOMATH3ALMM
WK 6e3 HCHOJB30BaHHA TAKHX CPEJCTB C NMEpPCOHAIbHBIMH JAHHBIMH, BKJIOYas cGOp, 3alCh, CUCTEMATH3AIUIO,
HaKOIUIEHWE, XPaHEHHE, YTOo4YHeHHe (OOHOBIGHHE, W3MEHEHUE), W3BJICUCHHE, HCIONb30BaHUe, Mepenady
(pacmipocTpaHeHHe, IIPeNOCTAaBICHHE, HOCTYN), o0Oe3nuuuBaHWe, OJOKUPOBAHHE, YHAlcHHE, YHHUTOXKEHHE
NEPCOHANBHEIX JaHHBIX), TO B €r0 JOJDKHOCTHOM pernaMeHT JOMONHUTENBHO BKIIOYAOTCS CJIEAYIOIIHE [TYHKTHL:

- o0paboTka MNEpCOHANbHEIX [AaHHBIX, NPHHATHE HEOOXOAUMBIX MPABOBBIX, OPraHU3ALUUOHHBIX H
TEXHHYECKMX MEp MU obecreueHne MX MPUHATHA A 3alMTH EPCOHAIBHBIX JaHHBIX OT HENPABOMEPHOIO WM
CIIyYa#HOro JAOCTyma K HHM, YHHYTOXKCHWA, W3MEHEHHs, OGNOKHpPOBAaHMA, KOMUPOBAaHWA, MPEHOCTABICHHS,
pacnpocTpaHeHHs MEPCOHANBHBIX [AHHBIX, @ TaKkKe OT HHBIX HENPaBOMEPHBIX OEHCTBHI B OTHOUICHHH
MIEPCOHATBHBIX JaHHEIX;

- TIpEKpallicHHe B CIIy4ae pacTOpKeHHA CIy)keOHOro KOHTpakTa OBpaGOTKH IepCOHANLHBIX JAAHHBIX,
CTaBIINX H3BECTHBIMM B CBA3H C HCIOJNHEHHEM IO/DKHOCTHBIX 00A3aHHOCTEH (B Cllydae pacTOpXKEHUA ¢ HHMM
CITyKeOHOTr0 KOHTPAaKTa).

° Cobpanue 3akoHonaTenbcTBa Poccuiickoit denepamn, 2004, Ne 31, cr. 3215; 2007, Ne 10, cr. 1151,
Ne 16, ct. 1828; 2008, Ne 13, c1. 1186, No 30, ct. 3616, Ne 52, ct. 6235; 2010, Ne 5, cT. 459; 2011, Ne 48, ct. 6730;
2012, Ne 50, ct. 6954; 2013, Ne 19, crt. 2329, Ne 27, cr. 3462, c1. 3477, Ne 43, cT. 5454, Ne 48, ct. 6165; 2014,
Ne 52, cr. 7542; 2015, Ne 41, cr. 5639; 2016, Ne 27, cr. 4157; 2017, Ne 1, ct. 46, Ne 15, cr. 2139, Ne 31, ct1. 4741,
cT. 4824; 2018, Ne 32, c1. 5100; OduunansHelii HHTEpHET-TIOPTAT NPaBoOBOM MHpoOpManu Www.pravo.gov.ru, 31
okTa0ps 2018 .

10 Cobpanne 3akoHonarenbcTBa Poccuiickoit @enepammn, 2004, Ne 31, c1. 3215; 2016, Ne 27, ct. 4157.
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(nepeqncnmb BOIIPOCHI, IO KOTOPBIM COBCTHHK reHepaJbHOT0 JUPEKTOpAa BIIPaBe
CaMOCTOATENBHO IIPHHUMATE YIIPABJICHICCKNUC 1 HHBIC pCIIIeHI/Iﬂ).

11. Tlpn HCHONHEHHH CIyXKEOHBIX OOA3aHHOCTEH COBETHHK TEHEPAIbHOrO AMPEKTOPa
0053aH CaMOCTOSTENIBHO IPUHUMATh PEIEHHS IO BOIIPOCAM:!

(IIepeYncCInTs BONPOCHL, IO KOTOPHIM COBETHHK TIE€HEPAIBHOTO IHPEKTOpa 00s13aH
CaMOCTOSTENBHO IPHHAMATE yIIPABICHUECKHE U MHEIE PEICHHUS).

V. Ilepedens BONPOCOB, 110 KOTOPEIM COBETHUK I'eHEPATbHOTO
JUPEKTOpA BIpaBe UK 0053aH y4acTBOBATh NIPH IOATOTOBKE
IIPOEKTOB HOPMATHBHBIX [IPABOBBIX aKTOB M (WJIH) [POCKTOB
yIIpaBlIeH4YeCKUX ¥ HHBIX PEIICHHUH

12. COBETHHK TeHEPATHHOTO TMPEKTOpa B COOTBETCTBUH CO CBOEH KOMIICTEHIUEH BIpase
Y4aCTBOBATH B IIOATOTOBKE (0OCYKICHHH) CIIEAYIOMMX NPOCKTOB:

(mepevyHCIATh BHABL TIPOEKTOB HOPMATHBHBIX IPaBOBBIX aKTOB H (M) TPOEKTOB
YIpaBIeHYECKAX W HHBIX PEIeHHH, B IMOATOTOBKE KOTOPHIX BIIPABE Y4acTBOBATH COBCTHHK
TeHepabHOTO JUPEKTOPA B COOTBETCTBHH CO CBOEH KOMIIETCHIMEH).

13. COBETHHK TeHepaIbHOrO TUPEKTOPa B COOTBETCTBHH CO CBOEH KOMIeTeHIHeH 0053aH
y4acTBOBATH B [IOATOTOBKE (0OCYKICHHUH) CIIeAYIOIHX NPOEKTOB:

(nepedYncnuTs BHABI INPOEKTOB HOPMATHBHBIX NPABOBHIX aKTOB M (W) TPOEKTOB
IpABIEHYECKHX M MHBIX DPeIICHHH, B NMOATOTOBKE KOTOPBIX 00S3aH Yy4acTBOBATH COBETHHK
TeHepaTbHOTO JUPEKTOPa B COOTBETCTBHH CO CBOEH KOMIETCHIUEH).

V1. Cpoku 1 nponeaypsl MOArOTOBKH, PACCMOTPEHHUSA
NPOEKTOB YIPABICHYECKUX ¥ HHBIX PEIICHUH, TOPIT0K
COTJIaCOBAHHUS M NPHUHATAS JaHHBIX PELIEHUMI

14. B COOTBETCTBHM CO CBOHMH AOKHOCTHBEIMH 00S3aHHOCTSAMHM COBETHHK I'€HEPalIbHOI'O
JMpEKTOpa TpPMHUMAET DElICHHS B CPOKH, YCTAHOBICHHBIC 3aKOHONATCIBHBIMH M HMHBIMH
HOPMATHBHBIMY TIPAaBOBBIMH aKkTamMu Poccuiickoit denepanmu.

VII. ITopsmok ciryxe6GHOro B3aUMOJECHCTBHS

15. B3auMoeiicTBAe COBETHHKA T€HEPATIHHOTO AUPEKTOpa ¢ TPakKAaHCKUMH CIIyXalluMHU
MU Poccuy, TpaXIaHCKMMH CIYXallMMH HMHBIX TOCYJapCTBCHHBIX OPraHOB, a TakXe C
JPYTHMH TPaXJaHaMH M OPraHH3alMsIMA CTPOUTCS B PaMKaX JENOBBIX OTHOIIICHUI HAa OCHOBE
OOIIMX MPHHIMIOB CIy)XeGHOTO MOBENEHHS T[OCYHAPCTBEHHBIX CIyXallHX, YTBEPXKICHHBIX
Vkasom Ilpesnaenta Poccuiickoii ®eneparmu ot 12 asrycra 2002 r. Ne 885 «O06 yTBEpXKIECHUH
00X OPHMHIKIOB CTy>XKEOHOTO MOBEJEHHS TOCYIapCTBEHHBIX cnymammo;l, u TpeboBaHMU K
cIyeOHOMY TIOBEIEHHIO, YCTAHOBJIEHHBIX cTaThell 18 denepanbHOro 3aKoHa o rpa’kAaHCKOR
cimyx0e, a TaKkKe B COOTBETCTBUH C HHBHIMH HOPMATHBHBIMH IPABOBBIMH aKTaMH Poccutickoii
®eneparmu 1 MUJ] Pocenn.

VIII. INepeyeHs rocyAapCTBEHHBIX YCIYT, OKa3bIBAEMBIX
rpaxJaHaM 4 OpraHH3allisM B COOTBETCTBUH C aIMUHHUCTPATUBHLIM
pernamerntoM MUJI Poccun

1 Cobpanue 3axoHopaTenscTBa Poccuiickoit Oenepauuy, 2002, Ne 33, c1. 3196; 2009, Ne 29, cT. 3658.
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16. YKa3aTh NOJNHBIH IepeuyeHb OKa3BIBAEMBIX TOCYAAPCTBEHHBIX YCIYr MO0 CHENarh
3allCh, YTO IOCYJAPCTBEHHBIC YCIIYTH HE OKa3hIBAIOTCA.

IX. Iloxazaremy 3¢ ¢GeKTHBHOCTH H Pe3y/IbTATHBHOCTH
npodecCHOHANBHOH CITy:KeGHOM AesATENbHOCTH

17.  OddexktHBHOCTE nNpodeccHOHANbHON  CAyKeOHOH JIeATEIFHOCTH COBETHHKA
T€HEPAIBHOTO JUPEKTOPA OLIEHMBACTCS IO CAEAYIONINM IOKA3ATEIAM:

BBIIOJIHAEMOMY 00BEMY pabOTBI M HHTEHCHBHOCTH TpPYJAa, CIIOCOOHOCTH COXpaHSTh
BBICOKYIO PabOTOCIIOCOOHOCTh B OKCTPEMAlIBHBIX YCIIOBHSX, COGIIIONEHUIO CIIYXeOHOM
JTVICLUTUIHHBI,

CBOEBPEMCHHOCTH B OIICPATHBHOCTH BBINOJIHCHUS HOpyquHﬁ;

Ka4eCTBY BBLINOJHEHHOH pPaboThl (IIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTaHOBICHHBEIMHA TPEOOBAHMAMH, TIOTHOMY U JIOTHYHOMY H3JIOKEHHIO MaTeprala, FOpHINYECKH
IPaMOTHOMY COCTABJICHHIO JOKYMEHTa, OTCYTCTBHIO CTHIHCTHYECKHX H TIpaMMaTHYeCKHX
oLInb0K);

npodeccOHaNPHON  KOMIIETEHTHOCTH (3HAaHHIO  3aKOHONATENBHBIX, HOPMATHBHBIX
IPaBOBHIX aKTOB, NIHPOTE NPO(ECCHOHANBHOIO KPYyro3opa, yMeHuio paboTaTh ¢ JOKYMEHTAMH);

CIIOCOOHOCTH YeTKO OPraHu30BbIBATH U ILNTAHUPOBATH BBHIIIOJTHEHHE IMOPYUYCHHBIX 3a11aH141>’1,
YMEHUIO palliOHAILHO HCIIOJIB30BaTh pa60t1ee BpEMA, paCCTABJIATH IIPHOPUTCTEI,

TBOPYECKOMY IIOAXOAY K PEIICHHIO IIOCTABJICHHBIX 3a4a4, aKTUBHOCTH W HWHHIMATHUBE B
OCBOC€HUH HOBBIX KOMIIBIOTCDHBIX H I/IH(ilOpMaIII/IOHHBIX TCXHOJ’IOFPIfI, CIIOCOOHOCTH 6I>ICTp0
aJalITUPOBATHBCA K HOBBIM YCJIOBHAM H TpeGOBaHI/IHM;

OCO3HAHHUIO OTBETCTBCHHOCTH 3a ITOCJIE/ICTBHS CBOMX ACHCTBUM, IPUHUMAECMBIX PCIICHHIA.
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ITpunoxenue Ne 20

K IIpuKa3zy MUHHCTEpCTBa HHOCTPAaHHEIX €
Poccuiickoit ®enepanyu

oT «26» gexabps 2018 r. Ne 24949

IIPUMEPHBIN 1O KHOCTHOM PETVIAMEHT
®EJAEPAJIBHOI'O TOCYJIAPCTBEHHOTI'O IT'PAKJIAHCKOI'O CJIYKALIETO
IIEHTPAJIBHOI'O ATINAPATA MUHUCTEPCTBA UHOCTPAHHBIX JEJI
POCCUIICKOH ®EJEPAIINN

YTBEPXIAIO

(HamMeHOBaHUE JOKHOCTH MPEACTABUTENS] HAHUMATEIS
6o KA, YIIOJIHOMOYEHHOTO HAHUMATENIEM )

(moamucyk) (hamMuTus, THAITAAITBI)
OT «__» 201 1.

JTOJKHOCTHO! PETJIAMEHT
3AMECTHUTEJS HAUAJBHUKA OTIEJA

(YKa3aTh HAHMEHOBAHHE 0T/AEJIA)

B AEITAPTAMEHTE

(YKa3aTh HAaHMEHOBAHHE JeNapTAMEHTA)
1. O6ume nomoXeHus

1. JlomxHocTh (enepaibHOH TOCYHapCTBEHHOM TIpakiaHckod ciyxOel (manee —
rpakJaHcKas CiIy)x0a) 3aMecTHTeNs HadalbHUKa oTAena (yka3aTb HaMMEHOBaHME OTAENA U
JenapTaMeHTa) MHUHHCTEPCTBA MHOCTPaHHBIX aen Poccuiickoft ®enepanum (nanee -
3aMeCTHTeNIb HavyaJlbHUKa OTAENa) OTHOCHTCS K BEAYLIEH Ipynne JOKHOCTEH IPaKJAaHCKOH
CITyXOBI KATETOPUHU «CIIEIHAIUCTHI.

Peructpanuonnsiit Homep (kon) gomxHoctd — 12-3-3-017.

2. O6nacts npoheCCHOHANBHOU CNyXeOHOH [ESTeNbHOCTH 3aMECTUTEN HadalbHHKA
oThena:

(ykazaTb 00macTh mnpodeccCHOHANBHOU  CIyXeOHOH  JISITENBHOCTH  (DeAepaabHOro
TOCYIaPCTBEHHOTO IPAXIAHCKOrO CIyKAILEero (anee — rpaxIaHCcKul CIyxamuit).

! TIpu ykasauun o6nacTu nmpodeccHOHATBHON CIyXeGHOM eATENbHOCTH PEKOMEHIYETCS HCTIONb30BATh
CTIPaBOYHUK KBATH()UKAHMOHHBIX TpeGOBaHUN K CHNENHANbHOCTSAM, HANpaBICHHAM IOArOTOBKH, 3HAHMAM H
YMEHHAM, KOTOPBIe HEOOXOMMEI [T 3aMelleHNs. JOJKHOCTEH roCyIapCTBEHHOH IpaaaHCKON CiTy KOkl ¢ yIeTOM
06IacTH ¥ BHIa MPodeCcCHOHANBHOM CiyxeGHON TeqTebHOCTH roCy JapCTBEHHBIX FPaXIaHCKUX CTyXaluX (fanee
— CnipaBoYHMK KBaTH(HUKAMOHHBIX TpeOOBaHMIT), IPeAyCMOTPEHHEIH YacThio 8 cTathu 12 DemepanbHOro 3akK0Ha
ot 27 mona 2004 r. Ne 79-®3 «O rocymapcTBeHHOM TpaxkmaHckoit cnyxbe Poccuiickoii denepaumu» (Cobpanne
3aKOHOATENLCTBA Poccuiickoit @emepanmn, 2004, Ne 31, cr. 3215; 2013, Ne 27, ct. 3477, 2015, Ne 1, cT. 63; 2016,
Ne 27, c1. 4157) (nanee — denepaipHelii 3aK0H 0 FpakIaHCKOH ciryxbe).



3. Bug npodeccuoHaIbHOM CTy)XeOHOM AeATETBHOCTH 3aMECTHTEI HaYaIbHHUKA OTAEIA:

(YKa3aTh BHJI IpOeCCHORANBHOM CITyXeGHOH AesATeTbHOCTH IPak TAHCKOTO CIIYIKAIIEro).”

4. Ha3HaueHue Ha [ODKHOCTH 3aMECTHTENs HadalbHHKA OTAENa M OCBOOOXKICHHE OT
JOJDKHOCTH  OCYIIECTBISCTCS IPHKa3oM MHUHHCTEpCTBA HWHOCTPaHHBIX Jenl Poccuiickoit

®enepamuu (MU Poccun).

3amecTHTENh HaYaJlbHHKA OTACJIa HEMOCPCACTBEHHO IIOJAYMHACTCA HaA4YaJIbHHKY OTAC)Ia

(yKaBaTI: HanMCHOBAHHEC OTACIA )lel'IapTaMCHTa).

I1. Keanu¢uxanuoHHble TpeOOBaHHS K YPOBHIO MPO(YECCHOHATBEHOTO

oOpa3oBaHusl, CTaXy IpaXIaHCKOH CIIyKOBI HJIM CTaXy pabOoThI

ITO CIICTHAJIBHOCTH, HAIIPABJICHUIO IIOATOTOBKH, 3HAHHAM H YMCHHUAM,
KOTOPLIC HCO6X0,I[I/IMBI I MCIIOJTHCHHUA JOJIDKHOCTHBIX 065133HHOCTGI71,
a TaKXKC IPpH HAJIMYAHU COOTBETCTBYIOIIETO PCIICHUS IIPCACTABUTETLA

HaHAMATEJS — K CIICNAAIIBHOCTH, HAITPABJICHUIO HOIIFOTOBKI/I3

5. I[JISI 3aMCHOICHHA JOJDKHOCTH 3aMECTHUTENIA HavalbHHKA OTACIa YCTaHaBJIHMBAIOTCA

cienyromue TpeOoBaHHS:

a) HaJIM4Ke BBICIIETO 00pa30BaHus,;

0) Hammume 06a30BBIX INPOQECCHOHANBHBIX 3HAHHM: 3HAHHWE TOCYAAPCTBEHHOIO S3bHIKA
Poccuiickoii @exepanun (pycckoro s3pika); 3HaHMe Koncrtutymmm Poccuiickoit denepanum,
dbenepanbHbIX 3akOHOB OT 27 mas 2003 r. Ne 58-®3 «O cucTeMe roCyaapCTBEHHOM Ciyx OB
Poccuiickoit denepanum, ot 25 nexabps 2008 . Ne 273-D3«O NpoTHBOACHCTBHH KOPPYIILHE H
QenepabHOTO 3aKOHa O TPAKAAHCKOH CIyx0e; OCHOB [eNONpPOM3BOJCTBA, YIPABICHHS H
OpraHM3alliy TPy/a; Npoliecca MPOXOKACHUS I'PaXIaHCKOH CIIy)KOBI; HOPM JIEeJIOBOTO OOINEHU;
dopM M MeTOAOB pPabOTHl C INpPHUMEHEHMEM AaBTOMATH3HPOBAHHBIX CPEACTB YIPABJICHHS;
anmnapaTHOro M IPOrpaMMHOr0 oOecledeHHs; BO3MOXKHOCTEH W OCOOCHHOCTEM HpHUMEHEHHS
COBPEMEHHBIX HHPOPMalHOHHO—KOMMYHHKAIlMOHHBIX TEXHOJIOTHIA B OpraHax rocyJapCTBEHHOR
BIaCTH (Jalee — TOCYAapCTBEHHbIE OpraHbl), BKJIIOYAas HCIIOJNB30BaHME BO3MOXKHOCTEH
MEXBEIOMCTBEHHOTO JOKYMEHTO00OpoTa;, OOIMX BONpPOCOB B 00JNacTH obecrneyeHus
nHbOpMaNMOHHOH Ge3omacHoCTH; ciyxe6HOTrO pacmopsiaka MUJT Poccun; mopsika paGoTsl co
CIIy)XeOHOH M CeKpeTHOH HHpopMalueli, peXUMHBIX TpeOOBaHMiA; IPaBHJI OXpaHbl Tpyaa U

IPOTHUBONOXAaPHO# 6€30T1aCHOCTH;

B) HamMyue NpodecCHOHANBHBIX 3HaHWH B cdepe 3aKOHOAATENLCTBA PoCCHICKOM

Oenepannu:

(HepC‘II/ICJII/ITB HOPMATHUBHLBIE ITPABOBLIC AKTBI Poccuiickoit d)enepaunu, 3HAaHHUE KOTOPBIX
HEeoOX0o MO IS 3aMCIICHUA JOJDKHOCTH I‘pa)KI[aHCKOf/i CJIY)K6I>I B paMKax obnactu u BHIA

npodeccHOHATBHOM CITy)KeOHOH IeITeNbHOCTH);

I') HAIM4YHE UHBIX TPO¢EeCCUOHAIBHBIX 3HAHMM:

(l'[epe‘-II/ICJ'II/ITI) HpO(i)CCCI/IOHaJ'II:HBIC 3HaHus, HEOOXOUMEIE IS 3aMCIICHUA JOJDKHOCTH

? Tlpu ykasaHWu BHAA TPOQECCHOHANBHON CyxeGHOM JeATENHHOCTH PEKOMEHIYeTCS HCIIONb30BaTh

CrpaBOYHUK KBaMA(pHKALMOHHLIX TpeGOBaHUIA.

3 HpI/I 3aII0JIHCHHUHU pasjaena Il nHacTodmero MOMXKHOCTHOI'O periaMeHTa peKOMCHIYETCA HCII0Jb30BaTh

CnpaBoYHUK KBAITH(HKALUOHHBIX TpeGOBaHUIA.

4 Cobpanne 3akoHogatenbcTBa Poccuiickoit depepanmm, 2003, Ne 22, cr. 2063; 2016, Ne 22, cT1. 3091.
5 Cobpanne 3axoHozatenscTBa Poccuiickoit ®enepannu, 2008, Ne 52, cr. 6228; OdpHunanbHblil HHTEpHET—

nopTai npaBoBoit uHpopMaul Www.pravo.gov.ru, 31 okra6ps 2018 r.
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rpaXIaHCKOH CIykObl B paMkax oOJacTH M BHJa OPOPECCHOHAIBHOH CIyKeOHOM
IleXTeJ'IBHOCTI/I);6

,I[) HaJIMYHC HpO(l)eCCI’IOHaJII)HBIX HaBBIKOB, HCOGXOJII/IMBIX JJIAC

paboThl B cdepe, COOTBETCTBYIOLIEH HANpPaBIEHHIO JEATENBHOCTH CTPYKTYPHOrO
noapasfeneHus nenrpamsHoro ammapara MMJI  Poccum; obecmeveHus — BBINONHCHHUSA
IIOCTABICHHBIX PYKOBOJCTBOM 3a/au; IUIAHAPOBAHHS K OPraHHM3alMH CBOCH paboThL;
5()EeKTHBHOr0 HCIONB30BaHMUSA CIYy)KeOHOTO BPEMEHH; aHaiM3a H [POTHO3HPOBAHHA
IeSTeNHHOCTH Ha MOPYYECHHOM y4acTKe; BEACHHUS IEJIOBBIX IEPETOBOPOB M OEcel, B TOM YHCIE C
TIpe/ICTABUTENIMH HMHOCTPAHHBIX TOCY/apCTB M MEXIYHAPOJHBIX OpraHW3alluil; MyOIMIHOro
BBICTYIUICHHS TIEPEN OTEUECTBEHHON W HHOCTPAHHON ayJHTOPHAMH; BEICHHUs MOJMTHYCCKON M
HH(pOPMAIOHHO—Pa3bACHATENLHON PaGoTHI; IOANEPKAHUS B3aHMOAEHCTBHA C (enepanbHbIMU
OpraHaMd  MCIOJHHUTENBHOH BIAaCTH M JAPYTHMH  TOCYJapCTBCHHBIMM  OpraHaMi,
npeAcTaBHTeIsME  CyOBekTOB Poccuiickoit ®denepanmy, MyHHIMNATLHBIX —00pa3oBaHHH,
IENOBHIX KPYroB, OOINECTBEHHHIMHM, HAyYHBIMH H  DEIMTMO3HBIMH  OpPTaHU3ALMAMH,
oQUIMAILHEIMA JIMI{AMH, HHOCTPAaHHBIMM H MEXIYHApPOIAHBIMH CTPYKTYpaMH; HOIYYCHHA
HeoOXoMuMOif MHPOPMAIMH; MOATOTOBKA ¥ PeJaKTHPOBAHUS JUILIOMATHICCKHX M CIYXKeOHBIX
ITOKYMEHTOB, B TOM 4HCJIE IIACEM, OTBETOB Ha 3alPOCH, OTYETOB, HOT, 3ammuceii Gecel, ClIpaBoK 1
nEGOpPMAlMM,  OCYIIECTBICHHS HX  OKCIEPTH3B, HOPMOTBOPYECKOH  JEATEILHOCTH;
CHCTEMaTHYECKOTO MOBLIIEHHS MPpodeCCHOHATBHEIX 3HAHUH; HCTIONIB30BaHUA B paboTe OIbITa U
MHEHHSI KOJUIET, MHOCTPAaHHOM ¥ MEXIyHApOAHOH IIPAaKTHKM, COBPEMEHHBIX Hay4HBIX
JTOCTHKEHHIA, TI0Jb30BaHMSA COBPEMEHHOM OPITEXHUKON U MPOrPaMMHBIMH IIPOJyKTaMH; paboTHI
C BHYTPEHHMMH M Tepi(epUHHBIMA YCTPOMCTBAMH KOMIIBIOTEpA, € HH(POPMALHOHHO—
TeJleKoOMMyHUKaoHHEME ceTsimd (manee — UTC), B tom wmeme ¢ UTC «ureprerm; B
ONEpAlOHHOM CHCTEME, B TEKCTOBOM PelaKTope, C SIEKIPOHHBIMH Tabiuuamu, ¢ OasaMu
JaHHBIX, TIOATOTOBKH IPE3CHTAlMM, MCIONB30BaHHA rpaduueckuX OOBLEKTOB B 3JEKTPOHHBIX
JOKYMEHTAX, YIIPaBJieHHs JEKTPOHHOM MOYTOH; pa3spabOTKi MHALMATHBHBIX [PEIIOXECHUH 110
COBEPIICHCTBOBAHUIO PabOTHI Ha IOPYYEHHOM Y4acTKe;

¢) HaTngue npodecCHOHaNbHBIX YMEHHIA:

(mepeuncisrOTCs MpodheccHOHATBHBIE YMEHHA, HEOOXOMMMBIC IS 3aMeIIeHHs JOKHOCTH
rpaKiaHcKodf ciyx0bl B paMKax oOGJacTH H BHEA TNpodeccHOHanbHOH —ciryxeOHOH
JICATETBHOCTH).

II1. omkHOCTHBIE 003aHHOCTH, [IPaBa U OTBETCTBEHHOCTh

¢ B crmyuyae eclM B JOMKHOCTHbIE OOS3aHHOCTH IPaXIaHCKOTO CIyXKAIUEro, 3aMEIlaloLiero J0DKHOCTh
3aMeCTHTeNs HAYaJbHAKA OTAENa, BXOAAT (YHKIMM TO CO3JAHMIO, Da3sBUTHIO H aIMHHHCTPHPOBAHHIO
MH(OPMAIMOHHEIX CHCTEM B LieHTpaiubHOM ammapate MHUJI Poccuu, a Taxke HCNONB30BAHUIO NPOrPaMMHBIX
TPOAYKTOB, OGECTICYNBAIOUIMX ABTOMATH3AUMIO TOCYJAPCTBERHBIX (YHKUHMH, TO B €ro JODKHOCTHOH PErNaMeHT
JOTIOTHUTENBHO BKIIOYAIOTCA CIIEAYIOUHE Npod)ecCHOHANBHEIE 3HAHWA: CHCTEM B3AUMOACHCTBHA C IPaXxIaHaMu H
OpTaHM3aLMAMM;  YUETHBIX  CHCTeM,  OGECTeYMBAOMMX  TONEPKKY  BBINOJNHEHHA  (elepaibHEIMH
rOCY/IApCTBEHHBIMM OpTaHaMH OCHOBHBIX 3aiay M (yHKIMH, CHCTEM MEXBEJOMCTBEHHOTO B3aHMOICHCTBHS,
CHCTEM YNpaBlieHHA TOCYJapCTBEHHHIMH HH(POPMAUMOHHBIMH pPeECYpcaMd, WH(GOPMalHOHHO-aHATMTHIECKUX
cucTeM, 00ecIieynBalomuX cOop, 06paGoTKY, XpaHEHHE W AHANHM3 JAHHBIX; CHCTEM YNpPaBIeHUi JJEKTPOHHBIMH
apXuBaMH, cMcTeM HHGOPMALMOHHOM (e30NaCHOCTH, CHCTEM YIPaBIeHUs IKCIUTyaTalliel.

" B ciyuae eciM B JOJDKHOCTHBIE OBS32HHOCTH TPXAAHCKOTO CIYXKAlIETo, 3aMEIAOIIET0 I0JDKHOCTh
3aMEeCTHTeNA HadaJbHUKA OTJAela, BXOAAT (YHKIMH NO CO3JaHMIO, DasBUTHI0O H aJAMHHUCTPHPOBAHHIO
MH(OPMALMOHHEIX CHCTEM B LEHTpanbHOM anmapate MHWJ] Poccuu, a Takike HCIONB3OBAHMIO MPOTPAMMHBIX
NPOLYKTOB, 0GECTIEYHBAIOIIMX aBTOMATH3ALMIO IOCYNIAPCTBEHHBIX (QYHKUMHA, TO B €ro JOJUKHOCTHOM PErNaMeHT
JOTIONTHUTENBHO BKIIOUAIOTCS CIERYIONHe NpodeccHoHalbHbIe HABBIKK: PabOThI C CUCTEMaMU B3aUMOJEHCTBHA C
rpaxjaHaMy ¥ OPraHM3ALIsIMH, C CHCTEMAaMH MEXBEJIOMCTBEHHOIO B3aUMOJEHCTBHA, C CHCTEMaMH YNPAaBIeHAA
rOCYIapCTBEHHHIMA  MHQODMAUMOHHBIMH  pecypcamd, C HMH(OPMAUMOHHO-aHATMTHYECKHMMM  CHCTEMaMU,
obecrieduBaroIMMU c60p, 06paGoTKy, XpaHeHHe M aHAIW3 JAHHBIX, C CHCTEMaMH YNPaBIE€HUT 3IEKTPOHHBIMH
apXMBaMH, C CHCTEMaM¥ HH(POPMALMOHHOM 6e30NacHOCTH, C CHCTEMAaMH yTIPABIeHHs IKCILTyaTalHeH.




6.B IIEPCUCHb JOJIKHOCTHBIX 00s3aHHOCTEH 3aMECTUTEINS HAYAIBHUAKA OTAEIIA BXOIII/ITSZ

(nepeqncnnTL JOJIKHOCTHEIC 00513aHHOCTH 3aMECTUTEIIA Ha4aJIbHUKA omena).

7. OcHoBHBIE MpaBa W OOS3aHHOCTH 3aMECTHTENId HAvalbHHKa OTHENa, a Takxke
OTpaHMYEHHs, 3aNpeThl K TPeGOBaHMUsI, CBA3aHHBIE C IPAXIAHCKOH CITyX60H H 0COOEHHOCTAMH
IPOXOXKIEHHUs Tpaxaanckoil ciyxOsl B cucteme MUJL Poccur, koTOpbie yCTaHOBJIEHB! B ero
OTHOIIEHMH, IPEAYCMOTpPEHEI CcTaThsaMu 14 — 18 denepaibHOro 3aKoHa 0 rpaXkIaHCKOM cny)KGe
u crathaMu 4, 5, 8 @enepansroro 3akona ot 27 momnsg 2010 r. Ne 205-03 «O6 0cobGeHHOCTSX
IpOX0XKAeHus (peaepalbHON rocyJapCTBEHHOM IpaykIaHCKOH CiTy OBl B cucteMe MuHuECTepCTBA
HHOCTpaHHBIX Jien Poccuiickoi d)enepaunml

3amMecTHTENh HadaJbHHUKA OTJENIA B COOTBETCTBHH cO cTaTheil 20.2 denepanbHOro 3akoHa
0 TpaxJaHCKOH ciyxGe'! 06s3aH TMpeNCTaBIATE MpPENCTABUTENIO HAHUMATeNns CBEISHHS 00
agpecax caiitoB u (unu) crpanunl caidtop B MTC «HTepHe™ Ha KOTOpHIX OH pasMemanl
06IIe0CTYNHYI0 HHQOPMALIMIO, @ TaK)Xe [aHHBIE, MO3BOJLAIOIIME €r0 HACHTHQUIMPOBATH 32
HCKITIOUYEHHEM CIIyYaeB pasMelleHHs OOINeOCTYNTHOH HHpOpManuu B pamMKaX HCIIOIHCHHS
JOJDKHOCTHBIX 00S13aHHOCTEH IPaskKAAHCKOIO CIIYXKAIETo.

8. 3aMecTuTens HayaJbHMKA OTHEa OCYIIECTBISET HHBIE IIpaBa H HCIOJHSET
00S3aHHOCTH, IPedyCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickod @enepauunu, NpHKa3aMy
(pacnopsxennsmu) MUJT Poccun, nopydeHHIMH MUHHCTpa MHOCTpaHHBIX Jen Poccuiickod
denepalil M €ro 3aMecTuTeNed, NOpyyeHHWsMH mupekropa JlemaprameHta (yKasaTh
HaUMEHOBAaHME JenapTaMeHTa) M €ro 3aMecTUTeNed (B COOTBETCTBHH C pPaclpenesieHHEM
0043aHHOCTEH), IOpyYeHHSIMH HadyalbHHKa oOTAena (yKa3aTb HAHMCHOBaHHE OTIeNa H
JIeTIapTaMEHTA).

9. 3amecTUTENp HaYalbHUKA OTAEa 32 HEMCIOIHEHHWE WM HEHAIIC)KaIlee HCIOJIHEHHE
IOJDKHOCTHBIX OOS3aHHOCTEH MOMXET OBITh IPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHHU C
3aKOHOJaTeNILCTBOM Poccuiickoit deneparun.

¥ B ciyuae eciM B JIOJDKHOCTHBIE OOS3aHHOCTH TPaXJaHCKOTO CITy’KAIIETO, 3aMELIAIOLIETO IO/DKHOCTh
3aMecCTUTENl HavyalbHHKAa OTAENa, BXOJAT (YHKIMH IO 00paGoTKe NEPCOHATBHBIX AaHHBIX (IOOBIE NEHCTBHA
(omepalyy) WM COBOKYNHOCTb IeficTBHi (onmepauuii), CoBEpIIAEMbIX ¢ HCTIONE30BAHHEM CPEACTB aBTOMATH3aLMH
win 6e3 WCMoMb30BaHMA TAKHX CPEICTB C MEPCOHANLHBIMYU NaHHBIMH, BKIIOYas cGOp, 3almych, CHCTEMATH3ALMUIO,
HAKOTNEHHE, XpaHeHWe, YTOYHeHHe (OGHOBIEHME, M3MEHEHHE), W3BJICUCHHEe, MHCIONL30BAHME, Tepeaavy
(pacpocTpaHeHue, NpPEfOCTaBleHHe, MAOCTyM), obe3nnuuBaHue, GNOKHPOBaHWE, YHaNeHHE, YHUTOXKEHHE
NEPCOHANBHBIX JAHHBIX), TO B €r0 JODKHOCTHOM PEraMEeHT AOTIONHUTENBHO BKIIOYAIOTCA CIIEAYIONIHNE ITyHKTHL:

- 006pa6oTKa TEepCOHANBHBIX NAHHBIX, NPHMHATHE HEOOXOOMMBIX TPABOBBIX, OPraHM3AlMOHHBIX M
TEXHHUECKUX Mep WM obecrieyeHHe MX NPHHATHA WA 3alIMTE MEPCOHANBHEIX AAHHBIX OT HETPABOMEPHOro MIH
CAy4allHOro [OCTYNa K HHM, YHHYTOXKEHMS, H3MEHEHMS, OJIOKMPOBAHHUS, KONMPOBAHHMA, INPENOCTABICHUS,
PacrpoCTpaHeHHs IMEePCOHANBHBIX NAHHBIX, @ TakkKe OT WHBIX HENPaBOMEPHbIX [CHCTBMH B OTHOLICHHH
MEPCOHANBHBIX JAHHBIX;

- NpeKpallieHHe B CIy4ae PACTOPKEHMA CITyXeOHOro KOHTpakTa OOpaGOTKH IEPCOHANBHBIX NaHHBIX,
CTABIUMX M3BECTHBIMH B CBS3M C WCIOJHEHHEM MODKHOCTHBIX 00s3aHHOCTeH (B Ciay4ae pacTOpKeHHA C HUM
CIryxe0OHOTO KOHTPAKTa).

° Cobpanue 3akoHozaTensctBa Poccuiickoit ®enepammm, 2004, Ne 31, cr. 3215; 2007, Ne 10, cr. 1151,
Ne 16, cr. 1828; 2008, Ne 13, c1. 1186, Ne 30, ct. 3616, Ne 52, cT. 6235; 2010, Ne 5, cT. 459; 2011, Ne 48, ct. 6730;
2012, Ne 50, cr. 6954; 2013, Ne 19, c1. 2329, Ne 27, cr. 3462, ct. 3477, Ne 43, ct. 5454, Ne 48, crt. 6165; 2014,
Ne 52, cr. 7542; 2015, Ne 41, cr. 5639; 2016, Ne 27, ct. 4157; 2017, Ne 1, cT. 46, Ne 15, ct. 2139, Ne 31, ct. 4741,
c1. 4824; 2018, Ne 32, cT. 5100; OdyManbHLIH HHTEPHET-TIOPTAN TIPaBOBOY MH(OPMAMH WWW.pravo.gov.ru, 31
okT6ps 2018 r.

19 Crateu 4 u 8 ®enepanbHoro 3akona ot 27 mom 2010 r. Ne 205-®3 «O6 0cOGEHHOCTAX MPOXOKACHHUS
denepanbHOii rocyqapcTBeHHOM rpaXkIaHCKoH ciryxO0bl B cucreMe MHUHHCTEPCTBAa MHOCTPAHHBIX 1€ Poccuiickori
denepanyy» yKa3bIBAIOTCA B JOIDKHOCTHBIX PETNaMeHTaX TOIBKO JUIUIOMATHIECKHX pabOTHHKOB.

u Cob6panue 3akoHozmateibeTBa Poccniickoii ®enepanun, 2004, Ne 31, ct. 3215; 2016, Ne 27, ct. 4157.




IV. ITepeyeHs BOIPOCOB, IO KOTOPBIM 3aMECTUTEND
HavyaJbHHKA OTHAEJNa BIIpaBe WK 00sA3aH CaMOCTOSTEHHO
IPHHAMATH YIPaBICHYCCKHAEC U HHBIC PEIICHUS

10. Ilpu ucnonHeHUN CITy>XeOHBIX 00s3aHHOCTEH 3aMECTUTEIIh HayaJbHUKA OT/EejIa BIpaBe
CaMOCTOSATEJILHO MIPUHUMATD PELIEHUS IO BOMPOCAM:

(nepelmcnmb BOIIPOCBI, II0 KOTOpbIM 3aMCECTHUTCIIb Ha4YaJlbHUKa OTAC/Ia BIIPABE
CaMOCTOATEIBHO IIPHHUMATD YIIPABJICHYECKHNC H HHEIC pemeHst).

11. HpI/I HCIIOJIHCHHUH CJ'IY)KC6HI>IX 00S13aHHOCTEH 3aMEeCTHTENh HadalbHUKA OTIENa 00s3aH
CaMOCTOATEIbHO IIPUHUMATD PCIICHHU 11O BOIIpOCaM:

(TepevYHCcIIAT BOMPOCH, IO KOTOPHIM 3aMECTHTENb HadalbHHKa OTAena o0s3aH
CaMOCTOSITEILHO IPUHUMATD YIIPABJICHYCCKHUE U HHBIC PEILIICHNS).

V. IlepedeHb BOIIPOCOB, 110 KOTOPBIM 3aMECTHTEIb HAYAJIbHUKA
OTZ€Na BIpaBe WK 00s13aH y4acTBOBATh IIPH ITOJTOTOBKE
IIPOEKTOB HOPMATHBHBIX NIPABOBBIX aKTOB H (MJIH) IIPOCKTOB
YIPaBJICHYECKUX H MHBIX pEIICHUN

12. 3amecTuTeNp HavalbHHKA OTHENAa B COOTBETCTBHHM CO CBOEH KOMIIETEHLMEN BIIpaBe
Y4aCTBOBATh B TIOJTOTOBKE (00CYXJIEHHUHU) CIEYIOIIUX MPOEKTOB:

(mepe4HCIIATh BHABI IPOCKTOB HOPMATHBHBIX IIPAaBOBBIX aKTOB M (MJIH) IPOEKTOB
VIPaBJIeHYECKNX W UHBIX PEIICHHIA, B MOATOTOBKE KOTOPHIX BIIPaBE y4acTBOBATh 3aMECTHTEIh
HaYaJIbHUKA OT/IENIa B COOTBETCTBHH CO CBOSH KOMITETECHITHEH).

13. 3aMecTHTeNns HaYaIbHUKA OT/AENAa B COOTBETCTBHH CO CBOEH KoMIeTeHHMeR o00s3aH
y4acTBOBaTh B IOATOTOBKE (0OCYXACHHUH) CIEAYIOIINX NPOEKTOB!

MOJIOXKEHUH 00 OTIeNe U IenapTaMeHTe;

rpaduka OTITyCKOB IpakKAaHCKHX CIIYXaIllUX JeNapTaMeHTa;

HHBIX aKTOB [0 NOPYYEHHIO HENOCPEICTBEHHOIO PYKOBOAWTENSA U pyKoBojacrsa MM]I
Poccun.

VI. Cpoku u npouenypsl HOATOTOBKH, paCCMOTPEHUS
IPOEKTOB YMPABICHYECKUX H UHBIX PELICHUH, MOPIIOK
COTrTacOBaHUS M NPUHATHS JAHHBIX pelICHUI

14. B cOOTBETCTBUM CO CBOMMHM JOJKHOCTHBIMU O0S3aHHOCTSMH 3aMECTUTENh HaualbHUKa
OT/iela TPHHUMAET pElIeHHS B CPOKH, YCTAHOBJIECHHBIE 3aKOHOJATENbHBIMH H HHBIMH
HOpPMaTHBHEIMU MIPaBOBBIMHU akTaMu Poccuiickoit @enepanyu.

VII. Topsaok cinyxeGHOro B3auMOAEHCTBUS

15. B3aumojeiicTBHe 3aMecTHTENIs HadaJbHHUKA OTJela ¢ TPaKJAHCKUMHU CIIY>KaIllUMHU
MWU/J] Poccum, rpakJaHCKUMH CIyXXAallAMH HHBIX TOCYJApCTBEHHBIX OPraHOB, a TaKXKe C
JPYTUMH TpakKAaHAMH U OPraHU3alUsIMH CTPOUTCS B paMKaxX NENOBHIX OTHOIIECHHWH Ha OCHOBE
OOIMX TIPUHIOUIOB CIY>XEOHOTO IOBEJCHUS TOCYJApCTBEHHBIX CIYXAIUX, YTBEPKICHHBIX
VYxazom Ipesnnenta Poccutickoit @exepamun ot 12 aBrycra 2002 r. Ne 885 «O0 yrBepxkaeHnn
00X MPHHIMUIIOB CITy’)KeOHOTO MOBEAEHHS TOCYIapCTBEHHBIX cnymamm&z, U TpeOoBaHHU K
CITy’)keOHOMY TIOBEJICHUIO, YCTAHOBJIEHHBIX cTaThel 18 denepanbHOro 3akoHa O rpakAaHCKOM

12 Cobpanue 3akoHOoAaTenbLCTBa Poccuiickoit ®emepanny, 2002, Ne 33, ct. 3196; 2009, Ne 29, ct. 3658.
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ciayx0e, a Takke B COOTBETCTBHMH C MHBIMM HOPMAaTHBHBIMH NPAaBOBBIMH aKTaMH Poccuiickoii
Oenepauuu u MUAJL Poccun.

VIII. ITepevueHs rocyJapcTBEHHBIX YCIIYT, OKa3bIBAEMBIX
rpakiaHaM M OpraHu3alisM B COOTBETCTBHH C aAMHHUCTPATHBHBIM
pernamentoM MU/ Poccun

16. YkaszaTh NOJHBIA IHepedeHbh OKA3bIBAEMBIX TOCYAapCTBEHHBIX YCIYr JH0O cIenarth
3alHCh, YTO TOCYIAPCTBEHHBIE YCIYI'H HE OKa3bIBAIOTCS.

IX. IToka3zarenu >¢ppeKTHBHOCTH U PE3yILTAaTHBHOCTH
npodeccHOHANBEHON CITy)XeOHOM NesATeNbHOCTH

17. DoddextuBHOCTh NPOGECCHOHATEHOH CiIyXeOHOH AEeATENHHOCTH — 3aMCECTHTCIL
HavYaJIH-HUKA OTAENA OLICHUBACTCS 110 CIICAYIONIUM TOKa3aTeIsIM:

BBHIIIONHAEMOMY 00BeMy pabOTBI M HMHTEHCHBHOCTH TpYAa, CIIOCOOHOCTH COXpaHATh
BBICOKYIO pabOTOCIOCOOHOCTE B IKCTPEMANBHBIX YCIOBHIX, COOMIONIEHNIO  CITyXeOHOH
JIUCIIHIIHHEL,

CBOCBPEMCHHOCTHU M OIICPATHBHOCTH BBLITIOJTHCHHS HOpyquHﬁ;

Ka4yecTBY BBHINOJHEHHOW paboThl (IOArOTOBKE [NOKYMEHTOB B COOTBETCTBHH ¢
YCTaHOBJIEHHBIMH TPeGOBAHHAMH, IONHOMY H JIOTUMHOMY M3JI0KCHHIO MaTepyana, KopuInIecK
TPaMOTHOMY COCTABICHHIO JOKYMEHTAa, OTCYTCTBHIO CTHIMCTHYECKHX M TIPaMMaTHYCCKHX
omuooK);

npodecCHOHANBHON  KOMIETEHTHOCTH (3HAHWIO  3aKOHOJATC/IBHBIX, HOPMAaTHBHBIX
IIPaBOBBIX AKTOB, IMPOTE IPO(ECCHOHATEHON0 KPYTo30pa, YMCHHIO paboTaTh ¢ JIOKYMEHTaMH);

CIIOCOOHOCTH YETKO OprasH30BBIBATEH H ITJIAHNPOBATD BBIITOJIHCHHE NMOPYUCHHBIX 3aJIaHu’,
YMEHHIO palliOHAJIbHO MCNOIb30BATh pa60qee BpeMs, paCCTaBATh MMPHOPHUTCTHL;

TBOpPYECKOMY MOIXOAY K PEHICHHIO MOCTAaBJICHHBIX 33/a4, aKTMBHOCTY M WHHINATHBE B
OCBOGHHH HOBBIX KOMIBIOTEPHBIX H HMH(OPMALMOHHBIX TEXHOJOIHH, COCOGHOCTH OBICTPO
aJalITHPOBAThCA K HOBBIM YCIIOBHAM H TpeOOBAHUAM;

OCO3HAHHIO OTBETCTBEHHOCTH 32 MOCJIEACTBHA CBOUX JCHCTBHM, IPHHHMACMBIX peIcHUN.




JINCT O3HAKOMIJIEHHA
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Ne i/

damunsg, ©Ms, OTYECTBO

Jara u pocniuce
B 03HAKOMJICHHH
C JIOJTDKHOCTHBIM
peryiaMeHTOM
U B TIOy4YE€HUHN
€ro Konuu

Hata u HOMED
IpHKa3a

0 Ha3HAYCHUHU

Ha JIOJDKHOCTD

Jara u HOMep
npukasa oo
0CBOOOXKIIEHNH
OT JOJKHOCTH
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[MTpunoxenue Ne 21

K Iprika3sy MHHHCTEPCTBA HHOCTPAHHBIX J€J
Poccuiickoiit @enepannu

oT «26» nexabps 2018 r. Ne 24949

MPUMEPHBIN JOJIKHOCTHOM PETJIAMEHT
®EJAEPAJIBHOIO 'OCYJAPCTBEHHOT O I'PAXKTAHCKOI'O CIYKAIIEIO
HEHTPAJBHOI'O ATIIITAPATA MUHUCTEPCTBA HHOCTPAHHBIX /IEJI
POCCUMNCKON ®EJEPAITMN

YTBEPXJAIO

(HanMeHOBaHHUe NOJDKHOCTH IIPEeCTaBUTE ] HAHUMATEA
60 JIHIa, YIOJTHOMOYEHHOTO HAaHUMATETIEM)

(moxnuch) (haMuKs, HHUIIHATIEI)
OT «__» 201 _r.

' TOJKHOCTHOM PETJIAMEHT
CTAPHIEI'O COBETHUKA

(yxa3aTh HAMMEHOBAaHHe 0T/eJIa U AeapTAMEHTa)
I. O6mue non0XKEHHA

1. JomxHocTh (enepanbHOM TOCYIapCTBEHHOM TpaXKJaHCKOH CiyxOel (masee —
rpaXkiaHcKas ciyx0a) cTapuiero cOBeTHHKA (yKa3aTh HAHMMEHOBAHHE OTAENa H JeTiapTaMeHTa)
MHUHHCTEPCTBa MHOCTpaHHBIX e Poccuiickoit ®emepanmu (nanee — CTapiumii COBETHUK)
OTHOCHTCS K BeAyIIei rpyrine JODKHOCTEH rpaXkIaHCKOM CiIyKObl KATETOPUH «CIICIHATTHCTH).

PerucrpanuoHHbIH HOMep (KOx) ZODKHOCTH — 12-3-3-018.
2. O6acTh nmpodeccCHOHATBEHOMN CITy)KeOHON AEATENPHOCTH CTapIIEro COBETHHKA!

(ykazaTh 0067acTh MPOQECCHOHANBHON CIy)KeOHOH  HesATeNbHOCTH  (eaepaabHoro
rOCYIapCTBEHHOTO TPKIAHCKOTO CITYXaIleTo (JaJiee — rpaXIaHCKHH CITy>Kalmit).

3. Bua npodeccuoHabHOM CTy)Xe0HOH eATENbHOCTH CTAapIIero COBETHHKA!
(yxa3athb BUA npodecCHOHAIBHON CIy>XeOHOH NeATEIbHOCTH IPaXKIaHCKOT0 cnymamero).2

4, HasnaueHde Ha JOOJDKHOCTH CTaplIero COBETHHKA M OCBOOOXICHHE OT JOJDKHOCTH
OCYIIECTBISETCS NPUKa3oM MHHHCTEPCTBA HHOCTPAHHBIX Jen Poccuiickoit ®enepammun (ML

' IIpu ykazanum o6nacTd NpodecCHOHANBHON ClyxeGHOM eATeBHOCTH PEKOMEHIYETCS HCIONB30BaTh
CIPaBOYHUK KBATH(HKAUMOHHBIX TpeOOBaHMH K CHELHAILHOCTAM, HANpPABIEHHAM NOATOTOBKM, 3HAHUAM H
YMEHHAM, KOTOpble HEOOXOMMMBI JUTS 3aMEILeHNs JOMKHOCTEN rOCyIapCTBEHHOM rpaaaHcKol ciyxGbl ¢ yieToM
06NacTy 1 BUIa MPOhECCHORATBHOM CiTyxeGHON AeATeNbHOCTH roCy1apCTBEHHBIX TPaKAAHCKHX CIyXKalluX (Aasee
— CripaBOYHMK KBIH(HMKAIHOHHBIX TPeOOBaHHIT), PeAyCMOTPEHHBIH YacTbio 8 crathy 12 DenepanbHOro 3aKOHa
ot 27 moms 2004 r. Ne 79-®3 «O rocymapcTBeHHOM rpaxaaHckoii cinyxbe Poccuiickoit ®eneparmm» (Cobpanue
3aKoHOJaTeNnbeTBa Poccuiickoit ®emepamuu, 2004, Ne 31, cr. 3215; 2013, Ne 27, c1. 3477; 2015, Ne 1, cT. 63; 2016,
Ne 27, c1. 4157) (nanee — MenepanbHblii 3aK0H 0 rpaxxaaHcKkol ciryxbe).

? Ilpu ykasaHMH BHIA MPOQECCHOHATLHON CIyXeGHOM NEATENbHOCTH PEKOMEHIYETCA HCIONb30BaTh
CripaBOYHHUK KBaIU(HKAIHOHHBIX TpeGOBaHHMIL.
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Poccun).

CTapmuit COBETHHK HEMOCPENCTBEHHO MOAYMHSETCA HAYATLHMKY OTHeNa (yKasaTh
HaUMEHOBAaHME OTAEIA U JeNapTaMeHTa).

II. KBann¢rxannonHble TpeGOBaHUS K YPOBHIO MPO(ECCHOHATHHOTO
00pa3soBaHus, CTaXy IPaXKIaHCKOHN CIIyXKObI I CTaXy paGoThI
IO CNIeHAIBHOCTH, HAIIPABJICHHIO IIOATOTOBKH, 3HAHUAM H YMEHHM,
KOTOpBIE HEOOXOMMMBI UL HCIIOJIHEHHS JOJDKHOCTHBIX 00S3aHHOCTEHA,
a TaKXKe IIPH HAJIMYHH COOTBETCTBYIOIIETO PEIICHUS IPEACTaBUTENS
HaHHAMATeNs — K CIIELHAIbHOCTH, HATIPABICHHIO IOATOTOBKH

5. Jlng 3amemleHus] NOJUKHOCTH CTapIIero COBETHHKA YCTAHABIHBAIOTCS CIEAYIOLIHE
TpeGoBaHHA:

a) HaJIMYKe BHICLIEr0 00pa3oBaHMs;

6) Hamuyue 6a30BBIX NPOQECCHOHANBHBIX 3HAHWI: 3HAHME TOCYJAPCTBEHHOIO S3bIKA
Poccuiickoit @epepanun (pycckoro s3sika); 3HanHe KomctuTymum Poccumiickoit ODenepanyn,
(benepanbHBIX 3aKOHOB OT 27 mas 2003 r. Ne 58-@3 «O cucreMe rocymapcTBEHHON CIyXOBI
Poccuiickoit ®enepauunt, ot 25 nexabps 2008 r. Ne 273-03«O npoTHBOAEHCTBIY KOPPYIILHES 1
DesiepabHOTO 3aKOHA O TPaXKIAHCKOM CIyx0e; OCHOB JENONpPOU3BOJACTBA, YIPAaBICHAS H
OpraHM3alliy TPYAa; poLecca NPOXOKACHH IPaXaaHCKON CITy>KOBI; HOPM JEI0BOrO OOIICHNS,
$bopM ¥ Mero10B pPaGOTHI C HPHMEHEHHEM aBTOMATH3MPOBAHHBIX CPEICTB yIIpaBIICHHUS,;
annapaTHOro M TpPOrpaMMHOIO OOECTEYEHMS; BO3MOXHOCTEH H OCOGEHHOCTEH HpUMEHEHHS
COBPEMEHHEIX HH(OPMALMOHHO~KOMMYHHKAIMOHHBIX TEXHOJIOTHI B OpraHaX rocyIapcTBEHHOM
BIACTH (Najee — TOCYyHapCTBEHHBIC OpraHel), BKIIOYAd HCIONB30BAHHE BO3MOXKHOCTEH
MEXBEJOMCTBEHHOTO  JIOKYMEHTOO00pOTa; 0OmUX BOIPOCOB B 0o6JacTH obecmeueHHs
HH(}OPMaIMOHHOK Ge30macHoCTH; ciyxeGHoro pacnopsinka MUJT Poccun; mopsiaxa paboTHI co
CITyeOHOH M CeKpeTHOW MH{opMaImel, PeXUMHBIX TpeGOBaHMil; MpPaBHI OXPAHBI TPyAa U
IIPOTHBOIIOXAapHOH 6€30IaCHOCTH;

B) HamM4ue NpPo(eCCHOHANBHBIX 3HaHHMH B cepe 3aKoHOZaTenscTBa Poccuiickoit
®denepanyn:

(mepeuncIMTh HOPMATHUBHBIE MPABOBEIE aKTHI Poccmiickoii ®enepanun, 3HaHRE KOTOPHIX
HEOOXOMMMO UL 3aMEINeHHs JOJDKHOCTH TpaKAaHCKOH ciIy0bl B paMKax 00JacTé M BHIA
poheCCHOHATBHOH CITyKeOHOM JAeSTENLHOCTH);

T') HAJIM9UE HHBIX MPO(ECCHOHAILHBIX 3HAHMUI:

(mepevncMTe MpodecCHOHANBHEIE 3HAHHA, HEOOXOMMMbIE IS 3aMElleHHs IOJKHOCTH
TPaKJAHCKOH CIyk0sl B pamkax oO0macTH ¥ BHAA NpPOQECCHOHANBHOH CIyXeGHOI

* Ipu 3anonmsenny paspena I HACTOSLIErO AOMKHOCTHONO perjgamMeHTa peKOMEHIYETCS HCIOIb30BaTh
CHpaBO‘-IHI/IK KBAM(HUKALHOHHKIX TPeOGOBaHHii.
C06paHHe 3aKoHoxarenscTBa Poccuiickoit ®enepamun, 2003, Ne 22, ct. 2063; 2016, Ne 22, cT. 3091.
Coﬁpanne 3akoHozaTenbcTBa Poccuiickoii ®enepanun, 2008, Ne 52, cT. 6228; OduumanbHblii HHTEpHET—
HopTaJ npasoBoi nEGopMaLmu Www.pravo.gov.ru, 31 okra6ps 2018 r.




,I{eﬂTCJILHOCTI/I);6

/1) HaM4YKe MPo(eCCHOHANLHBIX HABBLIKOB, HEOOXOMMMBIX IS

paboTel B cdepe, COOTBETCTBYIOLIEH HANpaBICHHIO IESTEIBHOCTH CTPYKTYPHOTO
nofpasfAeneHuss HeHTpanbHoro ammapata MMUJ]  Poccum; obecneyeHnss BBINOJIHEHMS
TNIOCTaBJICHHBIX PYKOBOJACTBOM 3aJa4; IUIAHUPOBAHMA M OPraHU3alMd CBOEH paGoTHI
o(dexTHBHOrO MCMONB30BaHUS CIyXeOHOTO BpPEMEHH, aHAIH3A M [IPOTHO3UPOBAHUS
ACATENILHOCTH Ha ITIOPYYEHHOM YYacTKe; BEACHHs JAEIOBBIX IIEPErOBOPOB U Gecell, B TOM 4HCIe ©
NPEACTABUTEIIMA MHOCTPAHHBIX TOCYAApCTB M MEXKAYHAPOAHBIX OpraHHM3allWil; MyOIM4HOro
BBICTYILTICHHA IIEPE]] OTEYCCTBCHHOW ¥ MHOCTPAHHOM ayAWTOPHUAMH; BEJCHUS IONUTHYECKOM U
MH(OPMAIMOHHO—Pa3bICHUTEIBHON PaboTHl; TONIEPKAHHS B3aHMOIEHCTBHS C benepanbHBIME
OpraHaMd  HCIOJHMTENBHOH  BIaCTH HW  JPYTUMH  TOCYJapCTBEHHHIMH  OpTraHAMH,
IPEICTAaBUTENSIMH  CyOBekTOB Poccmiickoit (Demepalu, MyHUIHMNATHHBIX —0Gpa30BaHU,
ACNOBBIX ~ KPYroB, OOIIECTBEHHBIMH, HAyYHBIMM W  DENUTHO3HEIMH  OpPTaHH3ALHAMH,
OQUIMATLHEIME JIMIIAMH, MHOCTPAHHBIMH M MEXIyHAPOXHBIMH CTPYKTYpaMH; IOJMy4EeHHUs
HeoOX0oIMMOoH MHQOPMAIMH; MOATOTOBKH ¥ PEAAKTHPOBAHMS IHILUIOMATHYECKAX 1 CILyXeOHBIX
AOKYMEHTOB, B TOM YHCJIC ITHCEM, OTBETOB Ha 3alIPOCHI, OTYETOB, HOT, 3amuceil Gecesl, CpaBoK U
MHOPMALUH,  OCYNIECTBIEHHS HX  OKCIEPTH3bI, HOPMOTBOPUECKOH  AESATENBHOCTHS
CHCTEMATHYECKOTO MOBBIICHAS IPO(ECCHOHANBHBIX 3HAHMI; MCIIOIB30BAHUS B paboTe OIBITA U
MHCHHUS KOJUIET, HMHOCTPAHHOM M MEXIYHApOJHOH INPaKTHKH, COBPEMEHHBIX HAay4HBIX
HOCTHXEHHH; OJIb30BAHUsI COBPEMEHHOH OPTTEXHUKOM H IIPOrPaMMHBEIMHE POLYKTAMH; PaGoTHl
C BHYTPEHHMMH H IepudepuiHBIME yCTpOHCTBAMH KOMIBIOTEPA, ¢ HH(OPMALHOHHO—
TEICKOMMYHHUKAIHOHHBIME  ceTssMH (Hanee — WUTC), B toM umcne ¢ UTC utepmem B
ONEPallMOHHON CHCTEME, B TEKCTOBOM pENAKTOpe, ¢ JIEKTPOHHBIMH TabiMuaMu, ¢ 6Gasamu
AQHHBIX, IMOATOTOBKH IPE3CHTAalUi, HCIOJIB30BaHHs IpadHIecKuX OOBEKTOB B DIEKTPOHHEIX
AOKYMCHTaX, YNPABICHUs 3JICKTPOHHOM MOYTOM; pa3spaboTKy HHUIMATUBHEIX HPEIJIOKEHHH 110
COBEPIIEHCTBOBAHHIO PaGOTHI Ha HOPYYEHHOM YYacTKe;

€) HaJIH4He Mpo¢eCCHOHATBHEIX YMEHMIA:

(mepeurcisroTes MpodeccHOHANbHEIE YMEHHS, HeOOXOAUMEIE [Tl 3aMelleHHs JOHKHOCTH
TPKTAHCKOH CIyxObl B pamkaXx o061acTH ¥ BHAa NpOdecCHOHANBHOH ClIyXeOHOM
JEATETBHOCTH).

I11. JlomxHOCTHBIE 00S3aHHOCTH, IIPaBa ¥ OTBETCTBEHHOCTD

° B cydae ecnu B IOKHOCTHBIE OGS3aHHOCTH TPaXKAAHCKOIO CyXallero, 3aMellaloero A0KHOCTE
CTapUIEro COBETHHKA, BXOAAT (YHKUMH 10 CO3JAHHMIO, Pa3sBHTHIO M aJMHHHMCTPMPOBAHMIO HH(OPMAIHOHHBIX
CHCTeM B UeHTpaibHOM ammapare MHJ] Poccun, a Takke HCHONB30BAHMIO NPOIPAMMHBIX TPOXYKTOB,
00eCIeYHBAOIMX ~aBTOMATH3ALMIO [OCYJApCTBEHHBIX (YHKIHH, TO B €ro AONKHOCTHOI periaaMeHT
AOTONHUTE/BHO BKIOYAIOTCA CIEAYIOIMHE MPOGECCHOHATBHBIE 3HAHMA: CHCTEM B3aMMOIEHCTBHA C IpaXIaHAMH K
OPraHM3allMsMM;  YYETHBIX ~ CHCTeM,  OGecrevMBaIOIMX  NOJNEPXKKY  BBINONHEHHA  (efeparbHBIMU
TOCYNapCTBEHHEIMM OpTraHaMH OCHOBHBIX 3alad M (YHKIMIL, CHCTEM MEXBEIOMCTBEHHOTO B3aHMOMEHCTBHS,
CHUCTEM yMNpPABIEHUA TIOCYNapCTBEHHBIMM HH(OPMALMOHHBIMH DpecypcaMi, HH(OPMAIHOHHO-aHATUTHYECKHIX
cucTeM, obecneqnsatomux c6op, 06paGoTKy, XpaHeHHe M aHATM3 JAHHBIX; CHCTEM YIpABIEHUA 3NEKTPOHHBIMHU
apXuBaMH, CHCTEM UHPOPMALMOHHOM 6e30MaCHOCTH, CHCTEM YIpPaBIeHH s SKCIUTyaTaluei.

7 B ciyuae ecii B JODKHOCTHBIE OGA3aHHOCTH TPa)KIAHCKOTO CITYXKaIlEro, 3aMemalonlero A0/DKHOCT
CTAapIIEr0 COBETHHKA, BXOMAT QYHKUMH MO CO3NAHHMIO, PA3BUTHIO M aJIMHHUCTPHPOBAHHIO HH(OPMALHOHHBIX
cucreM B ueHTpanbHOM ammapate MHJ] Poccun, a Takke NCIONB30BAHMIO NPOrPAMMHBIX TIPOIYKTOB,
00ecrieYnBalOMMX ~aBTOMATH3ALMIO TOCYJAapPCTBEHHBIX (YHKIMHA, TO B €ro JOMKHOCTHOM periaMeHT
HOTIOJTHUTENBHO BKIIOYAIOTCA CIEAYIOIIHe MPOodeCCHOHANBHbIE HABRIKM: PaGoTHL ¢ CHCTEMaMH B3aUMOJEHCTBHS C
TpaXNaHaMH U OPraHU3ALMAMH, C CHCTEMaMH MEXBEIOMCTBEHHOTO B3aHMONEHCTBHS, C CUCTEMaMM YNpaBIEHHA
rOCylapCTBEHHbIMM ~ HHQODMALMOHHEIMH  pecypcaMi, ¢  MH(OPMALMOHHO-3HANTHTHUECKHMH CHCTEMAMH,
obecnieynBaromuMu c60p, 06paGoTKy, XpaHeHHe M aHATH3 AAHHBIX, C CHUCTEMAMH YIPaBIEHNS 3NEKTPOHHBIMU
apXUBaMH, ¢ CHCTeMaM# HHYOPMALMOHHOH 6€30MacHOCTH, C CHCTEMaMU yTpaBIeH s SKCILTyaTalHeI.
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6. B nepeyels JOKHOCTHBIX 00S3aHHOCTEH CTAPIIETO COBETHHKA BXOAUT :
(mepedncnuTh AODKHOCTHBIE 00S3aHHOCTH CTapIIEr0 COBETHUKA).

7. OcHOBHEIE IIpaBa U 00A3aHHOCTH CTAPIIETO COBETHHKA, a TAK)KE OrPaHHYEHHs, 3alPEThI
U TpeOOBaHHSA, CBA3aHHBIE C TPaXJAHCKOH CIyKOOH M OCOOEHHOCTAMM IIPOXOKICHHS
rpaxaanckoi cimyx6s1 B cucteMe MUJ| Poccuu, KOTOpbie YCTaHOBIIEHBI B €O OTHOIICHHH,
TIpeTyCMOTPEHEI cTaThsiME 14 — 18 deepanbHOro 3aKOHa 0 rPaXIAHCKOM CIYKGe H CTaThAME
4, 5, 8 ®eaepanpHoro 3akoHa oT 27 utong 2010 r. Ne 205-P3« 06 0cOOEHHOCTIX MPOXOKICHHS
denepanbHOI rocynapCTBEHHOM IPaXIaHCKOM CITy)KOBI B cicTeMe MHUHHCTEPCTBA HHOCTPAHHBIX
nen Poccuiickoit ®enepanym.

Crapmuii coBeTHMK B COOTBeTCTBHH cO craTheil 20.2 ®exepanpHOro 3aKkoHa O
rpaxaaHckoii ciyx6Ge'’ obs3aH mpencTaBITH IpEJCTaBUTEII0O HAHMMATeNll CBeAeHUs 00
anpecax caftoB M (unu) crpanun caiitoB B UTC «IaTepHE™, Ha KOTOPHIX OH pa3Merlal
o0IenoCTyIHYI0 HHOOPMALUIO, a TaKXXe JaHHBIC, IO3BOJIIOINNE €ro MACHTHQHIHPOBATh 3a
UCKIIIOYEHHEM CIIy4acB pasMeIleHHs OOLIEeOCTYNHOH HHGOpManuy B paMKaX HCIONHEHHS
JOJDKHOCTHBIX 00s3aHHOCTEH IpakKHaHCKOTO CITY KaIlero.

8. Crapmmii COBETHHK OCYIIECTB/IIET WHBIE IIpaBa M HCIOJNHSAET OOS3aHHOCTH,
IIPEyCMOTPEHHBIE 3aKOHOJIaTeIIECTBOM Poccuiickoii Oenepanun, IIpUKa3aMy
(pacnopsxenusmu) MUJL Poccun, mopydeHusmMu MuHMCTpa HHOCTPAHHBIX Aead Poccuifckoif
Qecpepail M €ro  3aMecTHTeNed, NOpYdYeHHsMH aupektopa Jlemapramenrta (ykazaTh
HalMEHOBaHHE JeNapTaMEHTa) M €ro 3aMecTUTeNlei (B COOTBETCTBHH C paclpeieiieHHEM
o0s3aHHOCTEH), MOpY4YeHHMSAMHM HadaJbHHKAa OTHeda (yKkasaThb HaMMEHOBaHWE OTAeNa M
JerapTaMeHTa).

9. Crapmmii COBETHHK 3a HEHCIIOJIHEHNE WM HEHaIJIe)Kallee UCIIOHEHHE JTOHKHOCTHBIX
obs3aHHOCTEH MOXeT OBITH IIPHBIECYEH K OTBETCTBEHHOCTH B  COOTBETCTBHH C
3aKkoHoHaTenbcTBOM Poccmiickoit Penepanun.

IV. Ilepeyens BOIpOCOB, IO KOTOPHIM CTapIIMii
COBETHHK BIIpaBe WX 00s13aH CaMOCTOATENHHO IPUHUMATh
yTIpaBJIeHYEeCKHE ¥ HHBIE PEIICHUS

® B ciyuae ecin B HOJDKHOCTHBIE 0GS3aHHOCTH IPaXJAHCKOTO CIYXKAIIEro, 3aMeMAlomero A0KHOCTb
CTapIIero COBETHHKA, BXOAAT GYHKINM 0 00paboTKe NepCOHANBHBIX NaHHLIX (JIOOBIE NeiCTBUA (OMEpaLHK) Win
COBOKYNHOCTb JAelicTBUil (omepamuil), coBeplaeMBIX C MCHOJB30OBAaHHEM CpPEICTB aBTOMAaTHM3allMd HIH Oe3
WCTIONB30BAHUA TaKUX CPEACTE C IIEPCOHANBHBIMM JAaHHBIMH, BKIIOYas cOOp, 3alHCh, CHCTEMaTHU3alHIO,
HAaKOIUICHHWE, XpaHeHHe, YTouHeHHe (OOHOBJICHHME, W3MEHEHHWe), H3BJICUeHHe, HCNONb30BaHUe, Iiepelaqy
(pacnpocTpaHeHHe, IpefOCTaBIEHME, HOCTYyM), oO0e3JMYHMBaHHE, ONOKUpOBaHME, YHAAJleHHe, YHWUTOXKEHHE
NIEPCOHAIBHBIX JAHHBIX), TO B €r0 JOJDKHOCTHOM pernaMeHT AOMONHATENBHO BITIOYAIOTCA CIICNYIOIME ITyHKThI:

- 00paboTKa TepPCOHANBHBIX MNAHHBIX, NPHHATHE HEOOXOOUMEIX TMPABOBLIX, OPraHW3ALMOHHBIX H
TEXHUYECKUX Mep WiN obecnieyeHHe X NMPUHATHA A 3aHINTHl EPCOHANBHBIX JAHHBIX OT HETIPABOMEPHOTO WM
ciy4yafiHOro JOCTYNa K HHM, YHUYTOKEHHS, M3MEHEHHsd, OJIOKMPOBaHWA, KONHPOBaHMS, INPEAOCTaBJICHHS,
pacnmpocTpaHeHNsd TNEPCOHANBHBIX JAHHBIX, @ TaKKe OT MHBIX HENPaBOMEPHBIX JAEHCTBUiI B OTHOIIEHHH
MEepPCOHANIbHBIX JaHHBIX;

- TIpEKpallleHHe B Cllyuae pacTOpXKeHHS CIy)keOHOTO KOHTpakTa OOpabOTKH NepCOHaNbHBIX AAHHBIX,
CTAaBIIMX M3BCCTHBIMHM B CBS3H C HCMOJNHEHHEM MO/KHOCTHBIX 00f3aHHOCTEH (B Clydae pacTOpPXKEHHA C HUM
clykeGHOro KOHTPaKTa).

’ CoGpaune 3akoHonarensctBa Poccuiickolt denepauun, 2004, Ne 31, cr. 3215; 2007, Ne 10, cr. 1151,
Ne 16, ct. 1828; 2008, Ne 13, c1. 1186, Ne 30, cT. 3616, Ne 52, ct. 6235; 2010, Ne 5, cT. 459; 2011, Ne 48, ct. 6730;
2012, Ne 50, c1. 6954; 2013, Ne 19, cT1. 2329, Ne 27, ct. 3462, c1.3477, Ne 43, cT. 5454, Ne 48, ct. 6165; 2014,
Ne 52, c1.7542; 2015, Ne 41, ct. 5639; 2016, Ne 27, c¢1.4157; 2017, Ne 1, c1. 46, Ne 15, c1. 2139, Ne 31, cT. 4741,
cT. 4824; 2018, Ne 32, ct1. 5100; OdpuunansHeiii HHTEpHET-I0pPTaN NPaBoBOM MHpOpMaH Www.pravo.gov.ru, 31
oxTs6ps 2018 r.

10 Cobpanue 3akoHoaaTenbcTBa Poccuiickoit depepauuu, 2004, Ne 31, ct. 3215; 2016, Ne 27, cT. 4157.
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10. Tlpm wucnonHeHMM CIyXeOHBIX OOS3aHHOCTEH CTapmMi COBETHHK BIIpaBE
CaMOCTOSTENBHO IIPUHUMATh PEIICHHS 110 BOIIPOCAM:

(TIepevnCIUTL BOMPOCH,, MO KOTOPHIM CTapIIMH COBETHHK BIPaBE CaMOCTOSTENIBHO
MPUHAMATE YIIPABJIEHYECKHUE U MHbIE peLIeHUS).

11. Ilpm wucnomHeHMH CIyXeOHBIX OOSM3aHHOCTEH CTaplIMi COBETHHK 0O0s3aH
CaMOCTOSTENIFHO IPUHAMATh PEIIEHHA 10 BOIIPOCaM:

(Iepe4ucIuThL BOMPOCH], IO KOTOPBIM CTapmIMid COBETHHK 0053aH CaMOCTOSATENIBHO
MIPUHIMATH YIIPABJICHYECKHE U HHBIE PELICHUS).

V. [lepedeHs BONPOCOB, 0 KOTOPHIM CTapIINi COBETHUK
BIIpaBe WIH 005M3aH yJacTBOBATH NP NOATOTOBKE IIPOEKTOB
HOPMAaTHBHBIX NPaBOBBIX aKTOB U (WJIH) IIPOEKTOB
yIIpaBIeHYECKHUX U HHBIX pelIeHUH

12. Crapmmii COBETHHK B COOTBETCTBHH CO CBOEHf KOMIIETEHIMEH BIpaBe y4acTBOBAThH B
OJIroToBKe (0OCYXIEHHH) CIIEAYIOIIMUX IPOEKTOB:

(lepevncIuTh BHIBI NPOSKTOB HOPMATHBHBIX IIPaBOBBIX aKTOB H (WJIM) IIPOEKTOB
YIIpaBJICHYSCKUX M HHBIX pEIIeHHiH, B MOJATOTOBKE KOTOPHIX BIIpaBE Y4aCTBOBATH CTapIIHi
COBETHHUK B COOTBETCTBHH CO CBOECH KOMIIETEHIIHEH).

13. Crapiuii COBETHHK B COOTBETCTBHH CO CBOeli KOMIIETECHIMEH 00s13aH y4acTBOBATh B
MOAroToBKe (00CYKIEHHH) CIEeIYIOMUX IIPOEKTOB!

IIOJIOKEHHH 00 0T/IeNie U AeapTaMeHTe;

rpaduKa OTIYCKOB IpaKAaHCKUX CIYXKAlUX AelapTaMeHTa;

HHBIX aKTOB IO TOPYYEHHIO HEMOCPEICTBEHHOTO PyKOBOAMTENSA U pykoBoiacTBa MMJI
Poccun.

VL. Cpoku u nponeaypsl HOATOTOBKH, PACCMOTPEHHS
[IPOEKTOB YIIPABJICHYECKHUX U UHBIX PEIICHUM, IOPIIOK
COrJIaCOBAHMA M IPHHATHS JaHHBIX PEIICHUN

14. B COOTBETCTBHH CO CBOMMH JOJDKHOCTHBIMH OOS3aHHOCTSAMM CTaplIUil COBETHHK
MPHHAMAET PEIIeHHS B CPOKH, YCTAHOBICHHBIE 3aKOHOAATE/IBHBIME M HHBIMM HOPMAaTHBHBIMH
npaBOBBIMHU akTamu Poccuiickoit Penepanun.

VIIL. IMopsinox ciryxeOHOT0 B3aUMOAEHCTBHS

15. B3auMoseiicTBHE cTaplIero coBeTHUKa ¢ rpaxaanckumu ciayxamuma MHUJL Poccun,
TPaKIAHCKUMH CIY>KaIlIMU HHBIX IT'OCYJapCTBEHHBIX OPTaHOB, a TAKXKE ¢ APYTHMH IPaXIaHaMH
U OpPraHM3alpsAMH CTPOMTCS B paMKax IETOBBIX OTHOIIEHHH Ha OCHOBE OOIMX IPHHIMIIOB
CIyeOHOro TOBEIEHHS TOCYAapCTBEHHBIX CIIyXXaIlUX, YTBEP)KACHHBIX YKasoM llpesmnenta
Poccuiickoit ®epepanuu ot 12 aprycta 2002 r. Ne 885 «O0 yTBepxIeHUH OOIMX NPHHIMIIOB
ClTy’)KeOHOrO IOBENEHHS TOCyJapCTBEHHBIX CIyXamuxs', u TpeGoBaHME K CIyXeOHOMY
HIOBEJICHHUIO, YCTAHOBJEHHBIX cTaTheill 18 denepanbHOro 3akoHa o rpaxAaHCKOH ciyxOe, a
TAKXe B COOTBETCTBHH C HHBIMH HOPMATHBHBIMHE IpaBOBBIME akTamu Poccuiickoil @enepauuu u
MMHA]I Poccun.

VIII. Ilepeuens rocyapcTBEHHBIX YCIYyT, OKa3bIBaEMbIX

i Co6panne 3akoHonaTebCTBa Poccuiickoit Peneparmn, 2002, Ne 33, c1. 3196; 2009, Ne 29, cT. 3658.
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TpaXK1aHaM U OpraHHU3alMsM B COOTBETCTBUH C aIMHHHACTPATHBHEIM
pernamentom MUJ] Poccun

16. VkasaTh HOJHBIA IepedeHb OKa3BIBAEMBIX TOCYIApPCTBEHHBIX YCIyr THOO crenarh
3allHCh, YTO TOCYAAPCTBEHHBIE YCIYTH HE OKa3hIBAIOTCS.

IX. Iloxazatenu 3¢ (eKTHBHOCTH U Pe3yILTaTHBHOCTH
NpoQecCHOHATHEHOM CITy)XeGHOM AeSITENbHOCTH

17. DddextuBHOCTS MpOdecCHOHATBHON CiTyKeGHOH NeATeNbHOCTH CTAPIIEr0 COBETHHKA
OLICHUBAETCS 110 CIECAYIOIIMM ITOKA3aTeNSAM:

BBINOJIHSIEMOMY 00BeMy paboThl M HMHTEHCHBHOCTH TPYAQ, CIOCOOHOCTH COXpPAaHATH
BBICOKYIO pabOTOCIOCOOHOCT, B 3KCTPEMATbHBIX YCIOBHAX, COOMIONEHMIO CITyKeGHOM
JUCIUILINHEI,

CBOEBPEMEHHOCTH H ONIEPATHBHOCTH BLINIOJIHEHUS HOpY‘ICHHﬁ;

Ka4yeCTBY BEBIIOJHEHHOH paboThl (MOATOTOBKE JIOKYMEHTOB B COOTBETICTBHHM C
YCTaHOBJICHHBIMH TPEOOBaHUAMH, HOJHOMY M JIOTHYHOMY H3JOXECHHIO MaTepHala, IOpUINIeCcKH
TPaMOTHOMY COCTABJICHUIO JOKYMEHTa, OTCYTCTBHUIO CTHIMUCTHYECKMX M I'PaMMaTHYECKUX
omu60K);

NpoQecCHOHANBHOM  KOMIIETEHTHOCTH (3HAHHMIO — 3aKOHOJATENBHBIX, HOPMATHBHBIX
IPaBOBEIX aKTOB, IIMPOTE NPO(PECCHOHATEHOTO KPYTo30pa, yMEHHUIO paGoTaTh ¢ JOKyMEHTAMH);

CIOCOOHOCTH 4ETKO OpPraHH30BBIBAThH U IIJIAaHUPOBATH BBIIIOJIHCHHE IIOPYYCHHBIX 3aJaHHH,
YMEHHIO paItTHOHAJIbHO HCIIOJIb30BATh pa60qee BpEMs, paCCTaBIATh IPHOPHUTETHI,

TBOPYCCKOMY IIOAXOAY K PEIICHHIO IMOCTABJICHHBIX 3aJiad, aKTUBHOCTH H HHUIIHATHUBE B
OCBOCHHUH HOBBIX KOMIIBIOTEPHBIX H I/IH(l)OpMaHI/IOHHLIX TCXHOHOFHﬁ, CIIOCOOHOCTH 6I>ICTp0
aJalITUPOBATHECA K HOBBIM YCJIOBUSAM H Tpe60BaHI/IHM;

OCO3HAHHIO OTBETCTBECHHOCTH 3a ITOCIICACTBHSA CBOUX HeﬁCTBHﬁ, IIPUHUMACMBIX pemeHHﬁ.




JIMCT O3HAKOMIJIEHUA

Ne /it

damunud, UM, 0OTYECTBO

Hara u pocmucs
B O3HaKOMJICHHH
C JOJDKHOCTHBIM
periaMeHTOM
H B IOJTyYEHHH
€ro KOIHH

Jara u HOMEp
IpuKasa

0 Ha3HAYEeHUH

Ha JOJDKHOCTD

Hara 1 HOMep
npukasa o6
0CBOOOXKIEHHH
OT JOJKHOCTH
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Hpunosxxenue Ne 22

K IIpuKa3y MUHHCTEpCTBa HHOCTPaHHBIX A€
Poccwuiickoit ®eneparinu

oT «26» nexabps 2018 r. Ne 24949

MPUMEPHBINA JOJIKHOCTHOM PETJIAMEHT
®EJEPAJIBHOI'O TOCYJAPCTBEHHOI'O I'PAJKIAHCKOI'O CJIYXALIEO
HEHTPAJIBHOI'O ATIITAPATA MUHUCTEPCTBA UHOCTPAHHBIX JIEJ
POCCHHCKOM ®EJEPAIIU

YTBEPXJIAIO

(HaI/IMeHOBaHI/Ie AOJDKHOCTH IIPCACTABUTCIISI HAHUMATCIIA
60 Jilga, YIoJTHOMOYCHHOI'O HaHI/IMaTeJIeM)

(mopmuck) (hamMuITus, HHAILIHAIIEI)
OT «__» 201_r.

JOJKHOCTHOWM PETJIAMEHT
COBETHHKA

(YKa3aTh HaMMeHOBaHMe O0T/eJIa U feapTaAMeHTa)
I. O6mme nonoxeuus

1. MlomxHocTh (emepanbHOM TrOCYyAapcTBEHHOM Tpa)IaHCKOH CiyxObl (mamee —
rpaxnaHckas ciyx0a) coBeTHHKa (yka3aTb HaWMEHOBaHHE OTAENa W JelapTaMeHTa)
MunncrepctBa MHOCTpaHHBIX Aell Poccuiickoit @enepanun (nanee — COBETHHK) OTHOCHTCS K
BeyIled rpymnmne JOJDKHOCTEH rpakJaHCKOM CITy»XOBbI KATErOPHH «CICIIHATHCTEIY.

Peructpanuonnsiit Homep (ko) gomkHOCTH — 12-3-3-019.
2. ObmacTe npodeccHoHaANBHOM CITy)keOHO# eI TEILHOCTH COBETHHKA!

(yxazatb 00macTh NpOQECCHOHATBHOM CNyXKeOHOM HeATeNbHOCTH  (elepaibHOTO
roCyIapCTBEHHOTO IPaskAaHCKOTO CIIYXKaIlero (ajiee — rpaXIaHCKHM CITyKaiuii).

3. Bun npodeccHoHanbHOM Ci1yKeOHOH TeATeIbHOCTH COBETHHKA!
(YKa3aTb BUJ PO(eCcCHOHANBHOM CITyXKeGHOMN AesSTeNPHOCTH IPaX/IaHCKOTO CIIyKalero).”

4. HaspaueHMe Ha JO/DKHOCTH COBETHHKA U OCBOOOXKHCHHE OT JOJDKHOCTH
OCYILECTBIIAETCS NPHKa3oM MUHHCTepCTBa HHOCTpaHHBIX Jen Poccuitckoit @enepamun (MU]]

' IMpn yxasaHuM 06NaCTH MPOGECCHOHATLHOM CIIYKeGHON AeATeIHOCTH pPEKOMEHYeTC UCTIOIb30BaTh
CNIPaBOYHUK KBATM(UKALMOHHBIX TpeOOBAaHMH K CIEHWANBHOCTAM, HaNnpaBleHUSAM MOATOTOBKM, 3HAHWAM H
YMEHHAM, KOTOPble HEOOXOMMMEI JUIst 3aMEIEHUS JOKHOCTEN rocylapCcTBEHHON TpaxkAaHCKOM CITyO0bl ¢ YIeTOM
06nacTu ¥ BUIa NpodecCHOHANBHOM CiTyxeGHON NeATeNsHOCTH rOCYJaPCTBEHHBIX MPaXIaHCKHX CIYXalux (aanee
- CnpaBoyHuK KBaTM(HKALMOHHBIX TPeOOBaHMI), MpeaycMOTPEHHBII YacTeio 8 cTaThy 12 denepansHOTO 3aKOHA
ot 27 mrona 2004 r. Ne 79-®@3 «O rocynmapcTBeHHOM rpaxaanckoit cinyxbe Poccuiickoit ®enepaumny» (Cobpanie
3aKkoHozartelscTBa Poccewiickoit ®epepanuy, 2004, Ne 31, cr. 3215; 2013, Ne 27, ct. 3477; 2015, Ne 1, cr. 63; 2016,
Ne 27, ct. 4157) (nanee — PegepanbHbiif 3aKOH 0 TpaXxAaHCKOM cryxbe).

Ilpn ykasanum BHjaa npodeccHOHANbHONU CayXeOHON AEATEIHHOCTH PEKOMEHAYETCHS WCIOJb30BaTh
CrpaBoYyHUK KBaTH(HKAIMOHHBIX TPeGOBaHMIA.
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Poccum).

CoBeTHHK HEMOCPE/ICTBEHHO IOYMHSETCS HAYANBHMKY OTiAe]a (yKasaTb HAMMeHOBAHHE
OTIENA H IeIapTaMeHTa).

II. Kanudrkannonusie TpeGOBaHHS K yPOBHIO MPODECCHOHATBHOTO
00pa30BaHus, CTaXy IPaXKIaHCKOMN CITyXKObl HIIH CTaxy paGoTHI
IO CNIEUHANBHOCTH, HAIIPABJIEHHIO IIOATOTOBKH, 3HAHUAM H YMEHHUSM,
KOTOpPbIC HEOOXOMMMEI [T HCTIOJTHEHHS! JOJDKHOCTHEIX 00sS3aHHOCTe}H,
a TaKXXE IIPU HAJIHYAH COOTBETCTBYIOMIETO PEIICHHS IPEACTABATEIS
HaHMMATEI — K CIIeLUATBHOCTH, HAIPaBJIEHHUIO TIOATOTOBKH’

5. st 3aMeIeHust I0JKHOCTH COBETHUKA YCTaHABIMBAIOTCS CIIEAYIONIHE TPeGOBAHNS:
a) HaIM4He BRICLIEro 00pa3oBaHMs;

6) Banuuue 6a30BBIX NPOQECCHOHATHHBIX 3HAHMI: 3HAHME TOCYZAapCTBEHHOTO A3BIKA
Poccuiickoit ®exepamuu (pycckoro ssbika); 3sHanue Komctutymmu Poccmiickoit @enepanyn,
benepansHpIx 3aK0HOB oT 27 Mas 2003 r. Ne 58-®3 «O cucreme TOCYAapCTBEHHOU CIYKOBI
Poccuiickoit d)e,uepaunn‘f, ot 25 nexabps 2008 r. Ne 273-03«O npoTHBOAESHCTBHN KOPPYIILHES U
DenepalbHOTO 3aKOHA O TPaXIAHCKOH CIryxO€; OCHOB [IEeIOIPOM3BOACTEA, yOpaBleHHs H
OpraHHM3alMy TPyJa; Mpouecca MPOX0XKACHHS IpaXXJaHCKOH CITYXObI; HOPM JIETIOBOTO OOIIEHUS,
(opM u meTomOB pPaGOTHI C INPHMEHEHHEM ABTOMATH3HPOBAHHBIX CPEACTB YNPABJICHUS,;
annapaTHOro M IIPOTrPaMMHOrO OOECHEYEHHs; BO3MOXKHOCTEH M OCOGEHHOCTEH MpHMEHEHM
COBPEMEHHBIX HH(OPMALMOHHO—KOMMYHHKAIMOHHEIX TEXHONOTHH B OpraHax rocyIapCTBEHHOM
BIaCTH (Jallee — TIOCYJapCTBEHHBIE OpPraHbl), BKIIOYAs MCIOJB30BAHHE BO3IMOXKHOCTEH
MEXBEJIOMCTBEHHOTO  JIOKYMEHTOOOOpOTa; OOIIMX BONPOCOB B 0ONAacTH obecredenus
HHbOpMaunoHHOH Ge3omacHocTH; ciyxebHoro pactopsaka MUJ] Poccuu; nopsiaka paboTsI co
CIy)XeOHOH M CeKpeTHOH HMHQOpMamMeif, peXUMHBIX TpeGOBaHHUIl; MPABHUI OXpPaHbI TpyAa H
IIPOTHBOIIOKapHOH 6e30MacHOCTH;

B) Hammuue NpodecCHOHANBLHBIX 3HAHUI B chepe 3aKoHOZATENBCTBA Poccmiickoii
Oenepanuu:

(TepevmCIMTE HOPMATHBHEIE TIPaBOBBIe akThl Poccuiickoit Menepamu, 3HaHUE KOTOPBIX
HeOOX0MMO JUIS 3aMENIEHHs IOJDKHOCTH TPaKIAHCKOH CyXOBl B paMKax 06NacTd W BHIA
npodeccHOHaNIBHOM CITyXeGHOM JeATENLHOCTH);

I') HaJIM4Ue UHEIX TPO(ECCHOHANBHBIX 3HAHUIL:

(nepeuncnuTs NpodecCHOHATBHEIE 3HAHMSA, HEOOXONWMBIE IS 3aMelleHHs NOJLKHOCTH
TPOKIAHCKOM CIyx0bl B pamMkax oO0macTH H BHAA INpO(ECCHOHATBHON CIyXeOHOM

3 pu 3anonsenun pasmena Il HacTosmero JOMKHOCTHOrO PEraMEHTAa PEKOMEHIYETCS HCIONb30BaTh
CrpaBoYHHK KBaNH(HKaLHOHHBIX TpeGOBaHHMIA.

4 Cobpanue 3akononarensctra Poccuiickoiit ®enepanun, 2003, Ne 22, ct. 2063; 2016, Ne 22, c1. 3091.

5 Co6panne 3akoHomatenbcTBa Poccuiickoii ®enepamu, 2008, Ne 52, cr. 6228; OdurmaneHeiit HHTEpHET—
HopTan npaBoBOi MHGOPMaLMK WWW.pravo.gov.ru, 31 okta6pa 2018 r.
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,I[CSITCJILHOCTI/I);G
1) Hai4aue IpoQecCHOHAIBHBIX HaBBIKOB, HEOOXOAUMBIX JIJIS:

paboTel B cdepe, COOTBETCTBYIOHIEH HANPABICHHIO JIEITEIBHOCTH CTPYKTYPHOTO
mojpasieNeHus HeHTpanbHoro ammapata MHWUJ] Poccun; obecneueHuss  BBIIOJHEHHS
MOCTaBJIEHHBIX PYKOBOJCTBOM 3aJay; IUIAaHWPOBaHWS W OpraHu3alud CcBoeit paboThl;
3¢ PeKTHBHOrO HCIONB30BaHUA CIOY)XEOHOTO BpEMEHH; aHajlH3a M [POTHO3UPOBAHHUA
JeITEIBHOCTH Ha NOPYYECHHOM Y4acTKe; BEIEHHS JEIOBBIX IIEPErOBOPOB U Oecesl, B TOM YHCIe C
MPEICTABUTENSAMHA WHOCTPAaHHBIX TOCYJApCTB M MEXIYHAPOAHBIX OpraHu3aluii; MyO6IHYHOTO
BBICTYIUIEHUS TiEpe]] OTEYECTBEHHON U MHOCTPAHHOW ayAUTOPUSMH; BEACHHUS MMOTUTHYECKON U
UH()OPMAIIHOHHO—Pa3bCHATENBHOW pabOThI; MOJIepXKAHUA B3aHMOJCHCTBHA ¢ (perepaabHbIMU
OpraHaMH  MCIONHHUTENBHOM BIACTH MW  JAPYTUMH  TOCYJapCTBEHHBIMH  OpraHamd,
npeacraBuTensaMu  cyOsexToB Poccuiickoit ®epepanuu, MyHMOHDAIBHBIX 00pa3oBaHUM,
JICJIOBBIX  KPYroB, OOINECTBEHHBIMHM, HAyYHHIMH U PEIUTHO3HBIMH  OpraHHU3aIUsIMH,
opHIMATbHBPIMA JIAIaMH, HHOCTPAaHHBIMH W MEXIYHapOJHBIMH CTPYKTypaMu; IIOIy4eHHS
HeoOxoauMoil MH(popMalliy; MOATOTOBKA H PEIAKTHPOBAHUA JUILUIOMATHYECKUX U CIYKEeOHBIX
JIOKYMEHTOB, B TOM YHCJI€ IMHCEM, OTBETOB Ha 3alpoChl, OTYETOB, HOT, 3amuceit Oecel, CIIpaBoOK U
HHGOpMALlMK,  OCYIIECTBIEHHS HMX  3KCHOEPTU3bl; HOPMOTBOPYECKOH  JI€ATENHHOCTH;
CHCTEMaTHYECKOTO MOBHIIEHUS MPOGeCCHOHATBHBIX 3HaHUH; HCIIONBb30BaHMs B paboTe OIbITa U
MHEHHS KOJUIET, HMHOCTPAHHOW U MEXAYHapOAHONH IIPaKTHKH, COBPEMEHHBIX HAayIHBIX
JOCTIDKESHU#; OJB30BaHUS COBPEMEHHOM OPITEXHUKOHM U IPOrpaMMHBIMH ITPOAYKTaMH; paboThI
C BHYTPEHHMMH U TepuepHiHBIMH YCTPOHCTBaMH KOMIIBIOTEpA, € HHGOPMAITHOHHO—
TeNeKOMMYHUKaIHOHHBIMH ceTasMu (nanee — UTC), B tom umcne ¢ UTC urepHem, B
OTIEpallIOHHOM CHCTEME, B TEKCTOBOM PpEJaKTOpe, C JJIEKTPOHHBIMH Tabnumamu, ¢ Oa3amu
JAHHBIX, [TOJTOTOBKH NpE3eHTAlMid, MCIIOJF30BaHU IpaduueckuX OOBEKTOB B AIIEKTPOHHBIX
JIOKYMEHTaX, yIpaBJIeHHUs SIEeKTPOHHOH IOYTOi; pa3pabOTKU MHUIMATUBHBIX NPEAIOKECHUHN 110
COBEPIIECHCTBOBAHUIO pabOTH Ha HOPYUECHHOM Y4YacTKe;

€) HaJuue IpodecCHOHATIBHBIX YMEHHM:

(nepeuncistorcs npodeccuoHaNbHble YMEHHS, He0OX0AUMBIE IS 3aMEMIeHUs JODKHOCTH
rpaxaaHckoi cioyx0sl B paMkax o6macTh W BHOa IpodecCHOHANBHOH CiykKeOHOH
JIEATENHHOCTH).

M. JJomxHOCTHEBIE 00S3aHHOCTH, IIPaBa H OTBETCTBEHHOCTH

® B ciyuae eciu B JOJDKHOCTHBIE 0GS3aHHOCTH IPAXIAHCKOTO CIy)KAIIEro, 3aMEIIAONIEro J0MKHOCTD
COBETHHKA, BXOUAT (YHKUMU N0 CO3JAHMIO, PAa3BHTHIO U AAMMHHCTPHUPOBAHMIO MH(OPMALMOHHBIX CHCTEM B
neHntpanbHoM ammapate MU Poccur, a Takke HUCMONB30BaHMIO NMPOTPaMMHBIX IPOIYKTOB, 00ecTeUHBAIOMINX
aBTOMATH3aLMIO TOCYJAPCTBEHHBIX (YHKLMiH, TO B ero AOJJKHOCTHOH pernaMeHT AOIOJHHTENBHO BKIIOYAIOTCA
cneqylolye npodecCHOHAIbHLIE 3HAHWA: CHCTEM B3aMMOACHCTBHMA C IpakAaHaMH W OPraHH3alMAMH, YYETHBIX
cucTeM, 00ecreynBalOIINX MNOIIEPXKKY BBINOMHEHHA (enepalbHBIMU TOCYAAPCTBEHHBIMH OPIaHAMHM OCHOBHBIX
3agad W (yHKIMH; CHCTEM MEXBEIOMCTBEHHOIO B3aUMOJCHCTBHSA; CHCTEM YIPaBIECHHA TOCYAapCTBEHHEIMH
HUHGOPMALMOHHBIMHE PeCypcaMH, HHGOPMALMOHHO-aHANHTHYECKUX CHCTEM, obecrieumBaroliux cbop, obpaboTky,
XpaHeHWe M aHaJM3 [JaHHBIX; CHCTEM YIpaBICHHA OSJIEKTPOHHBIMH apXWBaMHM, CHCTeM HH(OPMaLHOHHOM
6e30MacHOCTH, CUCTEM YNpaBJIeHH SKCILTyaTalMe.

" B ciyuae ecnm B JODKHOCTHBIE OGSA3aHHOCTH IPaKIAHCKOTO CIYXAIIEro, 3aMElIalomlero I0KHOCTD
COBETHHKA, BXOAAT (YHKUHH IO CO3JAHHIO, Pa3sBUTHIO M aJMHHHCTPHPOBAHHMIO HH()OPMAIMOHHBIX CHCTEM B
uenTpansHoM ammapate MUJI Poccum, a Takke MCIONB30BAHMIO ITPOFPAMMHBIX NPOXYKTOB, 00ECIICYHMBAIOIINX
aBTOMATH3aLMIO TOCYJapCTBEHHBIX (YHKUMi, TO B €ro AOJKHOCTHOH DErJaMeHT NONOJHWUTENLHO BKIIOYAKOTCA
cnenytomue npogeccuoHanbHbIe HABBIKK: paboThl C CHCTEMaMH B3aMMOAEHCTBHA € rPaXKJaHaMH M OpTaHM3alMAMHY,
C CHUCTeMaMH MEXBEIOMCTBEHHOIO B3aHMOAEMCTBUA, € CHCTEMAaMH YNPaBIEHHMSA TIOCYIapCTBEHHBIMH
UHPOPMALMOHHEIME pecypcamu, ¢ WHPOPMALUMOHHO-aHAIMTHYECKHMH CHCTEMaMH, o0ecmedyMBaromuMHu c60p,
00paboTKy, XpaHEHHE M aHajiu3 JaHHBIX, C CHCTEMaMHU YIPAaBJICHUs 3NIEKTPOHHBIMH APXHMBAMH, C CHCTeMaMH
HUH(OpMaLMOHHON 6e30MacHOCTH, ¢ CHCTEMaMH YIIpaBlIeHHs 3KCILTyaTalme.
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6. B nepeueHs T0MKHOCTHRIX 00S3aHHOCTEN COBETHHKA BXOI[I/ITSZ
(MepeuncIUTh JOMKHOCTHBIC 00A3aHHOCTH COBETHHKA).

7. OcHOBHBIE IIpaBa M OOSA3aHHOCTH COBETHHKA, a TAaKKe OrPAHMYCHHs, 3ampeThl H
TpeOOBaHMs, CBA3aHHBIE C TPAXTAHCKOH CIyXO00H M OCOOGEHHOCTAMH IIPOXOXKICHHS
rpaxaanckoi ciayx6sr B cucreme MUJI Poccuu, KoTopble YCTaHOBJIEHBI B €r0 OTHOIIEHHH,
NpeIyCMOTPEHEI CTaThaMu 14 — 18 PeniepabHOrO 3aK0HA O I'PaXKIAHCKOM cny>1<6e9 U CTaThsMHU
4,5, 8 ®enepanbnoro 3akona ot 27 uiomst 2010 r. Ne 205-03 «06 0coGEHHOCTAX IPOXOXKIEHAS
(henepanpHO# rocyapcTBEHHOM rpakAaHCKOH CITyXObl B cHicTeMe MHHHCTEPCTBA MHOCTPAHHBIX
nen Poccuiickoit ®eneparum.

CoBeTHHK B COOTBETCTBHH cO ctaTtheil 20.2 (exepalsHOr0 3aKOHA O IPAXKAAHCKOM
ciyx6e'® o6s3an IPEJICTABIATh NPEJCTABUTENIO HAaHMMATENs CBEJEHHSA 00 aapecax CaiiTOB M
(amn) crpammn caiitoB B UTC «HTepHem Ha KOTOPBIX OH pasMeman OOHIEHOCTYIHYIO
HH(pOpPMaNMIO, a TaKKe MaHHBC, TO3BOJSIOIIME €0 HIACHTH(HIMPOBATH 33 HCKIIOYECHHEM
Clly4aeB pasMEIleHMs OOINEeNOCTyNHOH MHGOpPMallMH B paMKaxX HCIIOJHEHHS JOKHOCTHBIX
o6s13aHHOCTEH IPaXXAaHCKOTO CIYKalEero.

8. CoBeTHMK OCYIIECTBIIAET MHBIC NpaBa M UCIOJHSET OOS3aHHOCTH, IIPEAYCMOTPEHHBIE
3aKoHozAarenscTBOM Poccmiickoit @enepanuy, npukazamu (pacmopsoxerusamu) MUJT Poccun,
nopydeHussMd MHHHCTpa HHOCTpaHHBIX nenl Poccmiickoit ®enepanum ¥ ero 3aMecTHTENEH,
HNOpydYeHusMH JaupekTopa JlemaprameHnrta (yka3aTh HalMEHOBaHHWE JelapTaMeHTa) M €ro
3aMECTHTENEH (B COOTBETCTBUM C paclpezelieHHeM 00sS3aHHOCTel), MOpYYeHHIMH HadalbHHUKA
orzena (yKa3aTb HAMMEHOBAHHUE OTHAE)A U JICIAPTAMENTA).

9. CoBeTHHK 3a HEHCHOJHEHHE WM HEHaIeXKallee HCIOIHCHAE MOIKHOCTHBIX
00s3aHHOCTEHl MOXXeT OBITh TNPUBIEYEH K OTBETCTBEHHOCTH B  COOTBETCTBHH C
3aKOHOAaTeNnbCTBOM Poccuiickoit dexeparuu.

IV. IlepeyeHp BOpOCOB, IO KOTOPBIM COBETHHUK
BIIpaBE UM 00513aH CaMOCTOATEIFHO IPUHUMATE YIIpaBJIeHUECKHE

U UHBIC PECIICHUA

10. Ilpu ucCHONHEHHH CIIy)KeOHBIX OOS3aHHOCTEN COBETHMK BIPABE CaMOCTOSTEIBHO

® B ciyuae ecnu B IOJDKHOCTHEIE OGS3aHHOCTH TPaXXJAHCKOTO CITy’Kalllero, 3aMEINalOIIEro NOJKHOCTh
COBETHUKA, BXONAT (yHKIMH TO 06paboTke NEepCOHANBHBIX HAHHBIX (MIOGbIE HeWCTBHMA (Omepamuu) WU
COBOKYITHOCTb IEHCTBHH (ONepallyii), cOBEpIIaEMBIX C HCHOJB30BAHHEM CPEACTB aBTOMATH3AUMHM MIH 6e3
HCTIONB30BaHMA TaKMX CPEACTB C MEPCOHANBHBIMHM [JaHHBIMH, BKIO4Yad c6GOp, 3amuch, CHCTEMATH3AlMIO,
HaKOIUIeHHe, XpaHeHWe, YTOYHeHME (OOHOBICHHE, W3MEHEHHE), M3BIEUCHHE, HCIONB30BaHUE, Mepeauy
(pacmipocTpaHeHHe, NpelOCTaBlICHHE, JOCTYN), OO€3NUYHBAHHE, ONOKMPOBaHWE, YHAICHUE, YHMYTOKEHHE
[EPCOHAIBLHEIX JAHHBIX), TO B €70 JOKHOCTHOM PEraMeHT JOMONHUTENBHO BKIIOYAIOTCS CIEAYIOUINE IYHKTHI:

- 06paGoTka NEpPCOHANBHBIX [aHHLIX, NPHHATHE HEOOGXOAMMEIX TNpPABOBHIX, OPraHM3AalHOHHBLIX U
TEXHHECKMX MEp MM 00ecIeYeHne MX MPUHATHA Ui 3aI0UTH NEePCOHANBHBIX NAHHEIX OT HEMPABOMEPHOIO HIH
Coy4allHOTO [OCTyAa K HHMM, YHHYTOXCHMA, H3MEHeHHWdA, ONOKMPOBaHHs, KONHMPOBAHMSA, MpPEIOCTAaBICHMS,
PacnpoCTPaHEHUS MNEPCOHATBHBIX JNAHHBIX, a4 TaKK€ OT HHBIX HENPABOMEPHBIX MAEHCTBUI B OTHOIICHHM
TEPCOHANLHBIX JaHHBIX;

- MpeKpalleHHe B Clly4ae PacTOPKEHUs CIyXeOHOro KOHTpakTa oO0palOTKH NepCcOHANBHBIX AaHHbIX,
CTaBIIMX W3BECTHBIMM B CBA3M C MCIOJHEHHMEM JODKHOCTHBIX OOfA3aHHOCTell (B CiTydae pacTOpKeHHsA ¢ HHUM
CITy>ke0HOro KOHTpaKTa).

° CoOpanne 3akoHonatenscTBa Poccuiickoit ®enepanun, 2004, Ne 31, cr. 3215; 2007, Ne 10, ct. 1151,
Ne 16, ct. 1828; 2008, Ne 13, c1. 1186, Ne 30, cT. 3616, Ne 52, cT. 6235; 2010, Ne 5, cT. 459; 2011, Ne 48, ct. 6730;
2012, Ne 50, ct. 6954; 2013, Ne 19, ct. 2329, Ne 27, cr. 3462, ct. 3477, Ne 43, cT. 5454, Ne 48, ct. 6165; 2014,
Ne 52, c1. 7542; 2015, Ne 41, ct. 5639; 2016, Ne 27, cr. 4157; 2017, Ne 1, cr. 46, Ne 15, ct. 2139, Ne 31, ct. 4741,
cT. 4824; 2018, Ne 32, c1. 5100; OdunmanbHplii HHTEpHET—TIOPTAN NIPaBOBOM MHGOPMAIH WWW.pravo.gov.ru, 31
okTa0ps 2018 r.

10 Cob6panue 3akoHoaatenbcTBa Poccmiickoit @emepauun, 2004, Ne 31, ct. 3215; 2016, Ne 27, ct. 4157.




154

IIpAHUMATE PCHICHHA 110 BOIIpoCcaM:

(mepeurcauTh BONPOCH, MO KOTOPBIM COBETHHMK BIIpaBE CaMOCTOSITEIBHO IIPHHUMATh
yIpaBlieHYeCKHUE B UHBIE PEIICHS).

11. Tlpu wucnonHeHMH CITy)eOHBIX OOS3aHHOCTEH COBETHHK O00S3aH CaMOCTOSTENIBHO
IPUHUMATh PELIeHHUs [0 BOIPOCaM:

(mepeYHucIUTh BOMPOCHL, MO KOTOPHIM COBETHUK 00s3aH CaMOCTOATENIbHO IPHHHUMATh
yIpaBlIeHYECKHE W UHBIC PELICHNUS).

V. IlepeueHn BONpOCOB, 110 KOTOPHIM COBETHHK BIIpaBe WM 00s3aH
y4acTBOBATH IIPH IMOATOTOBKE MPOEKTOB HOPMAaTHBHBIX IIPABOBBIX
aKTOB U (WIM) MPOEKTOB YIPABICHYECKUX U UHBIX PEIIECHUH

12. CoBeTHHK B COOTBETCTBHH CO CBOCH KOMIICTEHI[MEH BIIpaBe y4aCTBOBATh B IOJATOTOBKE
(oOcyxaeHun) cleyomux NPOcKTOB:

(mepevrcIuTh BHIBI MPOEKTOB HOPMATHBHBIX IPAaBOBBIX akKTOB M (WIM) INPOEKTOB
yIpaBjieHYECKUX M WHBIX peIleHUIi, B MOATOTOBKE KOTOPHIX BIIPaBE y4acCTBOBATH COBETHHK B
COOTBETCTBHH CO CBOEH KOMIIETEHIIMEH).

13. CoBeTHHK B COOTBETCTBHH CO CBOEil KOMIIETEHIIUEH 00s5I3aH y4aCTBOBATh B MOJTOTOBKE
(obcyxaenun) creaylomuX NpoeKTOB:

HOJIOXKEHHU 00 oTHeNe U enapTaMeHTe;

rpadiiKa OTIIYCKOB Ipa)XIaHCKHX CIIY>KalllUX JIellapTaMEHTa;

WHBIX aKTOB M0 MOPYYEHHIO HEMOCPEIACTBEHHOrO PYKOBOAWTENS M pykoBoiactBa MHWJI
Poccun.

VI. Cpoku u nponeaypbl IOATOTOBKH, pPACCMOTPEHHSI
IPOEKTOB YIPABJIEHUYECKHX U MHBIX PEIIEHUH, TOPAIOK
COTJIACOBAaHUS M IIPUHATHSA JaHHBIX PEIICHHAN

14. B COOTBETCTBHH CO CBOMMH JOJDKHOCTHBIMH OOS3aHHOCTAMH COBETHHK IPHHHUMAET
pEIICHHS B CPOKH, YCTAHOBJICHHBIE 3aKOHOJATENbHBIMH M WHBIMH HOPMAaTHBHBIMH IIPaBOBBIMH
akramu Poccuiickoit ®enepanumu.

VILI. Topsnok cnyxeGHOro B3auMoIeiCTBHS

15. BsaummopneiicTBHe COBeTHHKa C TrpaxgaHckuMu ciayxamumu MMWJ  Poccun,
rpaXXJIaHCKAMH CIIY)XKalMH HHBIX TOCYJapCTBEHHBIX OPTaHOB, a TAKKE C APYTHMH IpaXkJaHaMH
U OpraHM3alUsMH CTPOMTCS B paMKaxX JENOBHIX OTHOIICHWH Ha OCHOBE OOMMX NPHHIMIIOB
CIy)XeOHOro MOBEJEHHSA TOCYNApCTBEHHBIX CIYXAIlHX, YTBEpKAECHHBIX YKaszoMm IIpesuzmenrta
Poccuiickoit ®enepanun ot 12 aBrycra 2002 r. Ne 885 «06 yrBepxkaeHHH oOmHMX NPHUHIHMIIOB
CITyXeGHOrO MOBeJeHHs TOCYIAPCTBEHHBIX CIyXaums$', M TpeGoBaHMM K CiyxeGHOMY
IOBEIEHUIO, YCTAHOBICHHBIX cTaTheil 18 ®enepampHOro 3akoHa o rpaxaaHcKod ciyxbe, a

TaK)Xe B COOTBETCTBHH ¢ HHBIMH HOPMATHUBHBIMH NpaBoBbIMU akTamu Poccuiickoit ®denepauyu u
MMU/] Poccun.

VIII. Ilepedens rocyaapCTBEHHBIX YCIIYT, OKa3bIBAEMBIX
rpaxJaHaM M OpraHu3alysM B COOTBETCTBHHU C aMHHHUCTPATHBHLIM
pernamerToM MU/ Poccun

1 Co6panne 3akoHonaTeabcTBa Poceniickoil ®epeparuu, 2002, Ne 33, 1. 3196; 2009, Ne 29, 1. 3658.
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16. Vkasarh HONHBIA NlepedeHb OKa3BIBAa€MBIX TIOCYIApPCTBEHHBIX YCIyr OO crenath
3alMCh, YTO TOCYAAPCTBEHHEBIC YCIYTH HE OKA3BIBAIOTCH.

IX. Iloxazatenu 3¢ peKTHBHOCTH M pe3y/ILTATUBHOCTH
npodeccHOHATBEHOM CITyKeOHOM AeATEILHOCTH

17.  DddextuBHOCTE HpOdecCHOHATBHOM ClyKeOHONH  HEATETHHOCTH COBETHHKA
OLICHUBAETCS O CIICAYIOLIMM ITOKa3aTeILIM:

BBINONHAEMOMY 00BeMY pabOTHl M HHTEHCHBHOCTH TpyJAa, CHOCOOHOCTH COXPaHATH
BBICOKYIO pabOTOCHOCOOGHOCT B JKCTPEMANBHBIX YCIOBHSX, COOJIONEHHIO CITyxkeGHOM
JUCHUILIUHEI,

CBOCBPEMECHHOCTH H OIICPATHBHOCTH BHIIIOJITHEHUS HOpy‘ICHHfI;

KaueCTBY BBIIOJIHEHHOH paboThl (HOATOTOBKE JIOKYMEHTOB B COOTBETCTBHHM C
YCTaHOBJIEHHBIMU TPeOOBAHHUAMH, IIOJTHOMY H JIOTHYHOMY H3JIOKECHHIO MaTepHaIa, IOpHITIeCcKH
TPaMOTHOMY COCTaBJIEHHIO JOKYMEHTa, OTCYTCTBHIO CTHJIHCTHYECKMX H IPaMMaTHUYECKHX
omuboK);

NpopEeCCHOHATBHOR  KOMIIETGHTHOCTH  (3HAHHMIO  3aKOHOJATENBHBIX, HOPMATHBHBIX
NPaBOBBIX aKTOB, IMPOTE IPO(YECCHOHANHEHOTO KPyro3opa, yMEeHHIO paboTaTh ¢ JOKyMEHTAMH);

CIIOCOOHOCTH YETKO OpPraHu30BbBIBaTh U ILJIAHUPOBATE BBIIIOJIHCHHUC NMOPYICHHBIX 3a/IaHUH,
YMCHHIO pallHOHAJIBHO HCITOJIB30BATh pa60t1ee BpEMs, paCcCTaBIIATE IPHOPUTETHI,

TBOPYECKOMY NOAXOAY K PEIICHHUIO IOCTABJIEHHBIX 3a/1a4, aKTUBHOCTH M HHHUIUATHBE B
OCBOCHHH HOBBIX KOMIIBIOTCPHBIX H I/IH(I)OpMaIII/IOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH 6LICTpO
a/IalilTUPOBATHCS K HOBBIM YCJIOBHSIM H TpC6OBaHI/ISIM;

OCO3HAHHIO OTBETCTBCHHOCTH 34 INOCJIEACTBUA CBOUX I[CﬁCTBI/IfI, IDPUHUMAEMBIX pemeHm‘/'I.




JINCT O3HAKOMJIEHMI
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Ipunoxenue Ne 23

K IpuKa3y MUHUCTEPCTBAa HHOCTPAHHBIX JIE)
Poccuiickoit ®enepanun

0T «26» nexabps 2018 r. Ne 24949

NPUMEPHBIN NOKHOCTHOM PETJIAMEHT
®EJEPAJBHOI'O TOCYJAAPCTBEHHOT'O I'PAYXKJIAHCKOI'O CJIYKAIETO
IEHTPAJIBHOTI'O ATIITAPATA MUHHUCTEPCTBA HHOCTPAHHBIX JEJI
POCCHHCKOM ®EJEPAIINN

YTBEPXJIAIO

(HarMeHOBaHHUE NOJDKHOCTH IIPEACTABUTENS HAaHUMATEIS
60 NULa, YIOJIHOMOYEHHOTO HAHHMATENIEM)

(moamuce) (baMuITHsl, HHALHAIIEI)
OT «__» 201 _r.

JNOJKHOCTHOM PETJIAMEHT
BEJAYIINEI'O KOHCYJBbTAHTA

(Yxa3aThb HAHMEHOBAHHE 0TAe]a H nenapTameﬂTa/ome.ual)
I. Obmue nonmoxeHus

1. JlomxHOCTh (emepanbHOM TrocylapcTBEHHOM TIpaKOaHCKOM ciyx6el (nanee —
rpaxjaaHckad  ciayx0a) Beaymero KOHCYJbTaHTa (yKa3aTh HaMMEHOBAaHHE  OTHAeEJA
¥ fenapramenta/otaena) MUJT Poccnn (naee — Beaymiuii KOHCYJIBTAHT) OTHOCHTCS K BEAyIIEH
TpYIIie JOJDKHOCTEN IPaXKJAHCKOMH CITyKOBI KATETOPHH «CHEHATUCTEIN.

PerucrpanmoHHsli HoMep (Kox) JomkHocTH — 12-3-3-020.
2. O6nacTs npodeccHOHANBHOM CIIyKeOHOM JeATENBHOCTH BEAYIIEro KOHCYIBTAHTA:

(yxasate o06nacTh HpOGECCHOHATBHON  CIyXeOHOH JeSTeNbHOCTH qz)ez[epam;Horo
rOCYAapCTBEHHOTO TPaXKAaHCKOTO CITYXKAILEro (1ajiee — IPaXIaHCKHH CIIyKaluii).

3. Bux npodeccroHanbHOi ciykeGHOIM NeATeIbHOCTH BEAYIIEro KOHCYIBTAHTa!

(YKa3aTh BHA IIPO(ECCHOHAIBHON cTyxe6HOH NesTebHOCTH IPaXKIAHCKOTO CIIYXKAILEro).

' Jlna CTPYKTYPHBIX IOApa3ieleHuH UEHTPAIBHOTO anmapata MMWHHCTEPCTBA HHOCTPAHHBIX e

Poccutickoli  ®eneparin  (MHAJ] Pocchi) 10 OCYMIECTBJIEHHIO BHYTPEHHETO  (PMHAHCOBOFO ayaura
| 10 opranmaunn MEPONPUATHH 10 MOOMIIN3aIIMOHHOM TOATOTOBKE U MOOHIIH3ALMH.

? Mpu ykasaHun 06IacTH npoecCHOHaNbHON CITyXeGHON NesTeNbHOCTH PEKOMEHIYETCS HCIIONb30BaTh
CTIPaBOYHHK KBAIM(HKALMOHHBLIX TpeOOBaHMH K CIHCLMATBHOCTAM, HANPAaBIEHMAM IIOATOTOBKH, 3HAHUAM
M YMEHHAM, KOTOpBIE HEOOXOOUMBI MUIA 3aMEILIEHHs JOMKHOCTEH TOCYNAapCTBEHHONW TPakIaHCKOH CiTyKObI
C yueToM 001acTH M BHMAAa MNPO(ECCHOHANTBHON CIyXeGHOW NEATENEHOCTH TOCYHNAPCTBEHHBIX TPaXAaHCKHX
cryxamux (manee — CrpaBOYHHMK KBATH(UKALMOHHBIX TPeGOBaHMii), MPeLYCMOTPEHHBIH 4acThio 8 craThu 12
OenepanbHoro 3akona ot 27 mons 2004 r. Ne 79-03 «O rocynapcTBeHHON rpaxaaHckol ciyx6e Poccuiickoi
®enepaunn» (Cobpanue 3akoHOoHaTeNbcTBA Poccuiickoit ®enepannu, 2004, Ne 31, cr. 3215; 2013, Ne 27, ct. 3477;
2015, N°1 CT. 63; 2016, Ne 27, cT. 4157) (nanee — OenepaibHblil 32KOH 0 FPaXKIAHCKOH Ciryxk6e).

’ Ilpu ykasanumu BHoa NpPOdECCHOHANLHOM CHyXKeOHOH MAEeATENIbHOCTH PEKOMEHAYETCA HCIIONL30BaTh
CrpaBoYHMK KBaNH(PHUKALHOHHEIX TpeGOBaHHUI.
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4, HasHaueHHe Ha JOJDKHOCTH BEIYIIEr0 KOHCYIBTaHTA H OCBOOOXKIAECHHE OT JOJDKHOCTH
ocymiectnisercs npukazom MIUJI Poccun.

Benyiuit KOHCYIBTAaHT HEMOCPEACTBEHHO NOMYMHSAETCS Ha4YalbHHKY OTAena (yKas3aTh
HaMMEHOBaHME OT/IeA U AenapTaMeHTa)/HauansHuKy Otaena (yka3aTh HAUMEHOBaHUE OT/IENa).

II. KpanndukanuonHble TpeOOBaHMS K YPOBHIO IpodecCHOHATIBHOTO
00pa3oBaHuUs, CTAXY IPaXTAHCKOH CITyKOBI WM CTaKy paboThI
0 CEeHATBHOCTH, HAIPaBJICHUIO TOATOTOBKH, 3HAHUAM U YMEHHSM,
KOTOpble HEOOXOAUMEBI JUTSl HCIIOJTHEHHS JOJDKHOCTHBIX 00sS3aHHOCTEMH,
a TaxKe IPY HAIMYUU COOTBETCTBYIOIIETO PEIICHHUS NIPEACTaBUTENS
HaHEMaTels — K CeLUaIbHOCTH, HAPABIICHHIO TIOATOTOBKH

5. Jlng 3aMelIeHHs JODKHOCTH BEeIyLIEro KOHCYJTbTaHTa YCTaHABIMBAIOTCS CIIEAYIOIIHE
TpeOOoBaHUS:

a) HaJIMuKe BHICIIET0 00pa3oBaHus;

6) Hanuuhe O0a30BBIX NPOJECCHOHANBHBIX 3HAHW: 3HAHHE TOCYIAPCTBEHHOIO S3BIKA
Poccuiickoit ®enepanun (pycckoro s3sika); 3HaHue Koncrurynum Poccumiickodi Denepauum,
denepansupix 3akoHOB OT 27 Mas 2003 r. Ne 58-®3 «O cucreMe rocynapCTBEHHOH CITyxObI
Poccuiickoii Genepanumw, ot 25 aexabps 2008 r. Ne 273-03«O npotHBoeHCTBHH Koppyrmnn9 u
denepanbHOTO 3aKOHa O TPaXAAaHCKOH ciyx0e; OCHOB [E€NONPOM3BOACTBA, YIPABIECHUSA H
OpraHu3alMy TPYy/a; Ipolecca MPOX0XKIeHH IPaKIAHCKOH CIrykKObl; HOPM JIETI0BOTO OOLIECHNMS;
¢opM M MeTOomOB paboOTHl C MPHUMEHEHHEM AaBTOMAaTH3HUPOBAHHBIX CPEACTB YIIPaBICHHS,
anmapaTHoro M MPOrpaMMHOrO OOecCHeYeHHs; BO3MOXHOCTEH M OCOOEHHOCTEH IPUMEHEHHS
COBPEMEHHbBIX HHPOPMAMOHHO—KOMMYHHKAMOHHBIX TEXHOIOTHH B OpraHax rocy1apCTBEHHOM
BJIaCTH (Hajlee — TOCYHApCTBEHHBIE OpraHbl), BKJIIOYas MCIOJIB30BaHHE BO3MOXHOCTEH
MEXBEJOMCTBEHHOIO JIOKYMEHTO000pOTa; OOImMX BONPOCOB B 00nacTH 0OecredeHHs
UH(OPMAIHOHHOM 6e301acHOCTH; ciyxebHoro pacnopsaka MUJ] Poccun; mopsaka paboTel co
cIy)keOHOM ¥ cekpeTHOM MH(popManuel, peXXHUMHBIX TpeOOBaHHUil; IMpPaBHJI OXpaHBl TpyJa H
TPOTHBOINOXKapHOH 6e301acHOCTH;

B) Hamuuhe npodeCCHOHATLHBIX 3HaHWE B cdepe 3akoHoAaTenbcTBa Poccuiickoi
denepanun:

(mepeuncIuTh, HOPMATHBHBIE TIpaBoBhIe akThl Poccuiickoii Penepanuu, 3HaHHE KOTOPHIX
HEOOXOMMMO Ul 3aMelIeHHs JODKHOCTH TpaIaHCKOU ciiyxObl B paMkax o0IacTH M BHIA
npodeccuoHaTBHOH CITy)keOHOU IeSTETbHOCTH);

I') HAJIMIHE HHBIX PO eCCHOHATILHBIX 3HAHHM:

(mepeuncnuTh Tmpod)ecCHOHANBHEIE 3HAHMSA, HEOOXOOUMBIE UL 3aMELUECHHS IOJDKHOCTH
TPaXOAHCKOM CiIy)0Obl B pamkax obnacTé ©u BHAa INpodecCHOHATBPHON —CIyXeOHOH

4 Tpu sanonnHeHnu pasnena 1l HacTosmero MOKHOCTHOIO PETNIAMEHTA PEKOMEHIYETCS HCTIONL30BaTh
CrnpaBOYHUK KBaTH(HKALMOHHBIX TpeGOBaHHIA.

3 Co6pannue 3akoHoparenscTea Poccuiickoit ®eneparuy, 2003, Ne 22, ct. 2063; 2016, Ne 22, cT. 3091.

6 Co6panue 3akoHonatenscTa Poccuiickoii ®enepanpm, 2008, Ne 52, cr. 6228; OdpuimanbHelii HHTEpHET—
OPTAN MPABOBOIM HHPOPMaLH WWW.pravo.gov.ru, 31 oktabps 2018 r.
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IleHTeJ'IBHOCTI/I);7
1) HaJM4Yhe TpodecCHOHATIBHBIX HABBIKOB, HCOOXOAUMBIX JJIS:

paboTel B cdepe, COOTBETCTBYIOUIECH HANPaBICHHUIO JEATENBHOCTH CTPYKTYPHOTO
moApasienenuss LeHTpadbHoro ammapara MMJ] Poccum; obecredenus — BBIIOTHEHHS
HIOCTaBJIECHHBIX PYKOBOJACTBOM 3a[ady;, TUIAHUPOBAaHWS W OpraHM3aldH CBoeH paboThl;
3¢ GEeKTUBHOTO HCIOJB30BaHUA CIYXKEeOHOrO BpEMEHM; aHanM3a M IPOTHO3MPOBAHMS
JIEATENFHOCTY Ha TIOPYYEHHOM YYacTKe; BeACHHS JIeTIOBhIX IEPETOBOPOB U OECEN, B TOM YMCIIE C
IPENCTABUTENAMA MHOCTPAHHBIX TOCYAapCTB M MEXKIYHApOAHBIX OpraHH3alMi; IyOIHYHOIrO
BBICTYILUIEHHS TIEpe]] OTEYECTBEHHOH M MHOCTPAHHOH ayIUTOPUSMHM; BEACHHUSA IOJIUTHYECKOH H
HHGOPMAIMOHHO—Pa3bACHUTENBHOM paboThl; MOMIEpPKaHUs B3auMOoAeHCTBHUS ¢ penepatbHbIMU
OpraHaMH  HCIIOJIHUTENIBHOH BJAacTM W JPYTHMH  TOCYJapCTBEHHLIMH  OpraHam,
npezacTaBuTelsiMA  cyOBekToB Poccmiickoit ®eneparuy, MyHHIMNATBHBIX 0Opa30BaHUI,
IETOBBIX KPYyroB, OOINECTBEHHBIMM, HAyYHBIMH H  DPEIMIHO3HBIMH  OpPraHU3aIMsIMH,
OopHIMATEHEIMA JIAIIAMH, HWHOCTPAaHHBIMH M MEXIYHapOAHBIMH CTPYKTypaMH; IIOTy4YCHHUS
Heo6xoauMoi MHPOPMAIMHU; TOATOTOBKH U PeJJAKTHPOBAHUS TUILTIOMATHYECKUX U CIIyXKEOHBIX
JIOKYMEHTOB, B TOM YHCJIE ITICEM, OTBETOB Ha 3alPOChI, 0TYETOB, HOT, 3amKcel 6ecel, CIPaBoK U
uHpOpMAallK, OCYIIECTBIEHHS MX  OKCIEPTHU3Bl; HOPMOTBOPYECKOH  JAEATENBbHOCTH;
CHCTEMATHYECKOTO MOBBINIEHHS MPOdeCCHOHANBHBIX 3HAHUIA; NCIIOIF30BAHUA B paboTe ONBITA H
MHEHHSL KOJUIET, WHOCTPAHHOM M MEXIYHApOAHOH IPAKTHKM, COBPEMEHHBIX HAay4YHBIX
JOCTHKEHHIL; HOJIL30BAHUA COBPEMEHHOM OPITEXHUKOM ¥ MPOrPaMMHBIMH ITPOAYKTaMH; paboThI
C BHYTPCHHMMH H THepU(epHiiHBIMH YCTPOWCTBAMH KOMIBIOTEpa, C HH(GOPMAIHOHHO—
TeJeKOMMYHHKAIMOHHEMU ceTsmu (manee — UTC), B tom umcne ¢ UTC «urepHem, B
ONEPAllAOHHON CHCTEME, B TEKCTOBOM pPENaKTOpe, C 3JIeKTPOHHBIMM TabmHiamu, ¢ Oazamu
JaHHBIX, IOJATOTOBKH IpE3eHTALMA, HCIIONb30BaHUs IpadHUUeckuX OOBEKTOB B 3JIEKTPOHHBIX
JIOKYMEHTAaX, YIPaBICHUSA dJIEKTPOHHON 1OYTOH; pa3pabOTKH HHHULMATHBHEIX MPEAJIOKECHHH 110
COBEPUIEHCTBOBAHHIO PabOTHI HA MOPYYECHHOM yuacTke;’

€) Haymure npodeccHoOHaTbHBIX YMEHHUM:

(nepedncisioTes mpotheccuOHATbHBIE YMEHHS, He0OX0AUMEIE I 3aMEIEHHs JOJDKHOCTH
rpaxaHCKOW CayxObl B paMKax o00JacTH H BHAa NpodecCHOHANBHOH  CIIy)eOHOM
JIEATENBHOCTH).

II1. JlomkHOCTHEBIE 00S13aHHOCTH, IIpaBa H OTBETCTBEHHOCTH

" B ciyuae eciiu B JOJKHOCTHbIE OGS32HHOCTH IPakJAHCKOTO CIyXKAIIEro, 3aMEIIAIOMIEro JODKHOCTb
BeJyIEr0 KOHCYJIBTAHTa, BXOAAT QYHKUMM MO CO3JAHMIO, Pa3BHTHIO H aIMHHUCTPHPOBAHUIO MH(MOPMALMOHHBIX
cucteM B LeHTpaidbHoM anmapatre MHJl Poccum, a Takke WCMOJIB30BAHUI0 MNPOTpaMMHBIX MPOAYKTOB,
06eCreYMBAIOIMX ABTOMATH3ALMIO TOCYIApCTBEHHBIX (YHKIMH, TO B €ro JOJDKHOCTHOH pernaMeHT
JONOJIHATENLHO BKIIOUAIOTCS ClieayIomue npodeccHoHaIbHbIE 3HAHUA: CUCTEM B3aMMOJECHCTBHA ¢ rpaXKIaHaMy U
OpraHM3alMsMH;,  YYETHBIX  CHCTeM,  O0ECIeYHMBAIONIMX  MNOMJIEPXKKY  BBINONHEHHMs  (efepatbHBIMK
roCy/apCTBEHHBIMM OpPraHaAMH OCHOBHBIX 3a1ad M (yHKIMI; CHCTeM MEXBEAOMCTBEHHOTO B3aUMOIEHCTBUA,
CHCTEM YHOpPaBIEHMA IOCYNAPCTBEHHBIMH HWHGOPMALMOHHBIMH peCypcaMy, HHGOPMAIMOHHO-aHATMTHYSCKUX
cucTeM, obecneuuBaroux cO6op, 0o0paboTky, XpaHEHHE M AHA/IM3 JAHHEIX; CHCTEM YMPaBIIEHUS DIEKTPOHHBIMH
apXuBaMH, CHcTeM HH(OpMaHOHHOH 6e30MaCHOCTH, CHCTEM YNPABIICHHA IKCILTyaTauuel.

8 B ciyuae ecnu B IOMKHOCTHbIE OBS3aHHOCTH IPaIQHCKOrO CITyXKallero, 3aMeINaloIIero JI0KHOCTb
BEYIIEro KOHCYJILTAHTa, BXOMAT (YHKUMH 10 CO3J3HUIO, Pa3BUTHIO ¥ aJIMMHHMCTPHPOBAHMIO MH(OPMALMOHHBIX
cucreM B ueHTpaibHOM ammapare MWMJI Poccu, a Takke MWCIONB30OBAHMIO MPOrPaMMHEIX TNPOIYKTOB,
o0ecleynBalOMMX aBTOMATH3ALMIO TOCYIapCTBEHHBIX (YHKIMH, TO B €ro JOKHOCTHOH pEriaMeHt
IOTIONHHUTENRHO BKIIIOYAIOTCA CleIyIoLHe MpodecCHOHATbHBIE HaBBIKH: paboThl C CHCTEMaMH B3aHMOIEHCTBHA C
rpaXIaHaMH ¥ OpraHW3alsIMM, ¢ CHCTEMaMH MEXBEJOMCTBEHHOrO B3aUMOJEHCTBHA, C CHCTEMaMM YIPaBICHUA
rOCYyJapCTBEHHBIMA  MHGOPMALMOHHBIMH ~ pecypcamMd, ¢  HH(QOPMALMOHHO-aHATUTHYECKHMH — CHCTEMaMH,
obecrieunBalouMH  cOop, 00paboTKy, XpaHEeHMe M aHalW3 JaHHBIX, C CHCTEMaMM YMNpaBIeHUS SJICKTPOHHBIMHA
apxHBaMH, ¢ CUCTeMaM¥ HHGOPMaLOHHOH 6e30MaCHOCTH, ¢ CHCTEMAaMHM YIPABIIEHHS SKCILTyaTaluye.




6. B nepedenn T0KHOCTHEIX 06A3aHHOCTEH BEyIIEro KOHCYIbTaHTa BXOIHUT :

(mepednciauTh HOJDKHOCTHBIE 00S3aHHOCTH BEAYINErO KOHCYILTAaHTa).

7. OcHOBHBIE NpaBa M OOA3aHHOCTH BEAYINETO KOHCYJIBTaHTAa, a TAKXKE OrPaHHYEHMS,
3anpeTsl ¥ TpeOOBaHMs, CBA3aHHbIE C IPAXKAAHCKOM CIIyX 60 H 0COOEHHOCTAMH MPOXOXKICHHS
rpaxganckon ciyx0bl B cucteMe MW/ Poccuu, KOTOpBle YCTAHOBJICHBI B €r0 OTHOIIEHHH,
IPeNyCMOTPeHEI cTaThsMu 14 — 18 ®enepanbHOro 3aKoHa 0 rpaXaIaHcKoi cny>K6e10 U cTaThelt 5
@enepanpsroro 3akoHa or 27 mong 2010 r. Ne 205-03 «06 0cOoOEHHOCTSX NPOXOXKACHHSI
dbenepanpHOR rocyJapCTBEHHOMN IpaXkaaHCKOM CITyXObl B cHcTeMe MUHHCTEPCTBA HHOCTPaHHBIX
nen Poccutickoit ®eneparum.

Benymmii KOHCyIbTaHT B COOTBETCTBHM cO crartbeit 20.2 ®PexepairbHOro 3aKkoHa
o rpaxaaHckoii ciyx6Ge'! o6s3an IPENCTABIATh IPEACTABUTENIO HAHUMATENs CBEIEHHS
06 azgpecax caifiToB U (w1u) crpaHuy caiitoB B ITC «(/IHTepHED, Ha KOTOPHIX OH pasMelan
obmenoctynayro HHpoOpMaluio, a TaKke MaHHBIC, HO3BOJAIOIIME €ro0 HMACHTH(QHIMPOBATEH
3a HCKJIIOYEHHEM CJIy4acB pa3sMEIleHHs OOLIENOCTymHON MHGOpPMAlMH B paMKax HCIOTHEHHS
JOJKHOCTHBIX 00s13aHHOCTEH rpakJaHCKOTO CITYXKaIIero.

8. Benymmil KOHCYNBTaHT OCYIIECTB/SIET WHBIC HpaBa M HCIONHAET OOA3aHHOCTH,
IIPeAyCMOTPEHHBIE 3aKOHOAATENECTBOM Poccuiickoit Oenepanum, IIpUKa3aMHu
(pacnopsoxenusamu) MUJL Poccun, nmopydeHusMua MHHHUCTpa HHOCTPAaHHBIX Aen Poccuiickoii
Qenepan M €ro 3aMecTHTeNeil, NopydYeHHsMH JjupekTopa J[lemapramenrta (ykasath
HAMMEHOBaHME JenapTaMeHTa)/HadanbHuka Otnmena (ykasaTh HaMMEHOBaHHE OTHENa) M €ro
3aMeCTHUTENIEH (B COOTBETCTBHH C paclpeleieHHeM 00sS3aHHOCTEH), MOpydYeHHSIMH HaYalbHHAKA
otAena (yKa3aThb HaMEHOBAaHHE OTENa U JeapTaMEHTa).

9. Bemymmui#i KOHCYJIbTAaHT 3a HCHCIOJHEHHE WIM HEHAUIEXKAIEe MCIOIHEHHE
JOJDKHOCTHBIX 00S3aHHOCTEH MOJXKET OBITh MPHBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOAaTeNsCTBOM Poccuiickoit deneparnuu.

IV. IlepedyeHs BOIPOCOB, IO KOTOPHIM BE Ty IIMIA
KOHCYJIbTAHT BIIpaBe WM 0053aH CaMOCTOATEILHO NPUHAMATD
yIpaBIE€HYECCKUE U HHBIE PELIECHUS

° B ciyuae ecid B JODKHOCTHBIE OGS3aHHOCTH IPaXXAAHCKOTO CITy’Kalllero, 3aMemaroIero J0KHOCTh
BEIYIIET0 KOHCYJIBTAHTA, BXOJAT GYHKUMH 10 06paboTKe MepcoHaIbHBIX JaHHBIX (O0bIe AelicTBuA (Omepamuu)
W COBOKYITHOCTb JeficTBUil (onepauuii), coBepmaeMbIX C HCIONB30BaHWEM CPEICTB aBTOMaTu3auuM wik 0e3
HCTOIL30BAHMA TAKHX CPEICTB C IEPCOHAIBHBIMH JAHHBIMM, BKMO4as cOop, 3amuch, CHCTEMATH3aLMIO,
HAaKOILICHHE, XpaHEHHE, YTOYHCHHe (OOHOBNEHHWE, W3MEHEHHE), W3BJIEYEHHUE, HCIONB30BAHHE, Mepelnauy
(pacripocTpaHeHHe, NpPeJOCTaBIEHHe, HOCTYN), o0e3iMuuBaHue, ONOKMPOBAHUE, VIAJCHHWE, YHHUTOXCHHE
NEPCOHANBHBIX JIAHHBIX), TO B €70 JOJDKHOCTHOM periaMeHT JOTONHHTEILHO BKIFOYAIOTCS CEAYIOLIHE [TYHKTHI:

- 00paboTKa NEPCOHANBHBIX HAHHBIX, MPUHATHE HEOOXOAMMBIX MPABOBBIX, OPraHW3ALMOHHBIX H
TEXHHYECKMX MEp HIH obecrneyeHne MX NMPUHATHA I 3alMUTH HEePCOHANBLHBIX JAHHBIX OT HETPABOMEPHOTO IIIH
CIy4alHOr0 AOCTYNa K HHMM, YHHYTOXXEHMS, W3MEHEHHWA, ONOKHpOBaHUA, KOMHPOBAHMA, IIPEAOCTABICHHUA,
pacnpoCcTpaHEHHA MEPCOHANBHBIX [AHHBIX, A TalKe OT MHBIX HENPaBOMEPHBIX JEHCTBHIA B OTHOIIECHHH
MEPCOHAIBHBIX JAHHEIX;

- NIPEKpalllcHNe B Cly4ae PacTOpXKEHUs CIykKeOHOro KOHTpakTa o6pabOTKH NepcOHaNbHBIX NaHHBIX,
CTaBIIUX W3BECTHBIMHM B CBA3HM C HCIOIHEHWEM MAODKHOCTHBIX 00f3aHHOCTel (B Clydae pacTOPXKEHHS C HHM
CIy>keGHOTO KOHTpaKTa).

10 Cobpanne 3akoHonarenbcTBa Poccuiickoit @enepannu, 2004, Ne 31, ct. 3215; 2007, Ne 10, cr. 1151,
Ne 16, ct. 1828; 2008, Ne 13, cT. 1186, Ne 30, ct. 3616, Ne 52, ct. 6235; 2010, Ne 5, c1. 459; 2011, Ne 48, cr. 6730;
2012, Ne 50, ct. 6954; 2013, Ne 19, cr. 2329, Ne 27, crT. 3462, c1.3477, Ne 43, c1. 5454, Ne 48, cT1. 6165; 2014,
Ne 52, ct. 7542; 2015, Ne 41, ct. 5639; 2016, Ne 27, ct. 4157; 2017, Ne 1, ct. 46, Ne 15, ct. 2139, Ne 31, cT. 4741,
cT. 4824; 2018, Ne 32, c1. 5100; Odunmanbuslil HHTEpHET-TIOPTAN NpaBOBOM HHpOpMaMu www.pravo.gov.ru, 31
okTabps 2018 r.

n CoGpanmue 3akoHOAaTenbcTBa Poccuiickoii ®depepaunn, 2004, Ne 31, ct. 3215; 2016, Ne 27, cr. 4157.



161

10. Ilpm wucnomHEHHH CIYXeOHBIX OO0S3aHHOCTEH BEQYIUMH KOHCYJIBTAHT BIIPAaBE
CaMOCTOSITENIbHO IPUHAMATH PENICHHUS 110 BOIIPOCaM:

(IepeYnCIUTh BOMPOCH], 1O KOTOPHIM BeQYIUMH KOHCYJIBTAHT BIIPaBe CaMOCTOSTEIBHO
MPHHAMATH YIIPaBJICHUECKUAE U UHBIE PEIICHHUS).

11. Ilpm ucHOMHEHHH CIyXKeOHBIX OOsS3aHHOCTEH BeAyIIMN KOHCYJbTaHT 00s3aH
CaMOCTOSTENFHO TIPHHAMATE PEIIEHUS 110 BOIIPOCaM:

(IepEeYrCINTh BOIPOCHL, MO0 KOTOPBHIM BENYIIHH KOHCYJIBTaHT 0053aH CaMOCTOSTENIBLHO
IIPUHAMATH YTIPABJIEHYECKUE U HHBIE PEIIEHNU).

V. [lepedeHs BONPOCOB, IO KOTOPHIM BeTyIIUHA KOHCYJIBTAaHT
BIIpaBe WM 00s3aH y4acTBOBATh IIPU MOATOTOBKE IPOEKTOB
HOPMaTHBHBIX MIPABOBHIX aKTOB U (WJIM) IPOEKTOB
yIIpaBIeHYECKUX H MHBIX peleHUH

12. Beaymmii KOHCYJIBTaHT B COOTBETCTBUH CO CBOEH KOMIIETCHIIUEH BIIPaBE y4acTBOBATh
B OATOTOBKE (00CY>XIEHHUH) CTIEAYIOIUX IPOEKTOB:

(mepeurcIUTh BUABI TIPOSKTOB HOPMATHBHBIX IIPAaBOBBIX aKTOB M (HJIH) IPOEKTOB
yIpaBAeHYSCKHX W HMHBIX PEUICHHHA, B ITOJTOTOBKE KOTOPHIX BIIPaBE Yy4aCTBOBATh BEIyLIMiH
KOHCYJIBTaHT B COOTBETCTBHH CO CBOEH KOMIIETEHITHEH).

13. Benymmii KOHCYJIbTAaHT B COOTBETCTBHH CO CBOEH KOMIIETEHIIUEH 00s3aH y4acTBOBaTh
B TIOJITOTOBKE (0OCY>KAEHHH ) CIIEAYIOMUX IPOEKTOB:

HOJIOXKEHHI 00 OTIeNe U AenapTaMeHTe/0TAeNE;

rpaduka OTIYCKOB IpakIaHCKHX CITyKanluX JernapTaMeHTa/oTena;

HHBIX aKTOB [0 IIOPYYEHHIO HEMOCPEICTBEHHOrO PyKoBoAMTeNns M pykoBoactBa MUJI
Poccun.

VI. Cpoku u npouieaypbl MOATOTOBKH, PACCMOTPEHHUS
MIPOEKTOB YIPaBJIEHYECKHX U HHBIX PELICHUH, TOpIaoK
COTJIACOBAHHUSA M NPUHATHS JaHHBIX PEIUICHUN

14. B COOTBETCTBHHM CO CBOMMH AODKHOCTHBIMH OOS3aHHOCTSMH BEAYLIMH KOHCYJIBTaHT
TMPHHAMAET PEIICHUS B CPOKHU, YCTAHOBJICHHBIE 3aKOHOJATEJILHBIMA M HHBIMH HOPMATHBHBIMH
nmpaBoBbIMHU akTaMu Poccuiickoit Denepanuu.

VIL. [Topsok cnyxkebHOro B3anMOICHCTBHU

15. BsauMoneicTBHE BeOyIIero KOHCYJIbTAaHTA C TPaXKJAHCKUMH ciyxamuMmu MU
Poccnu, rpakgaHCKHUMH CITy>KallMMH HHBIX TOCYAAPCTBEHHBIX OPraHoB, a TaKXe ¢ IPYrHMH
rpakJaHaMHM ¥ OPraHW3allisAIMU CTPOUTCS B paMKax IEJOBBIX OTHOLIEHHMH Ha OCHOBE OOIIHMX
TPUHIHUIIOB CIY)XKeOHOTO MOBEACHUS TOCYJApPCTBEHHBIX CIIY)KallUX, YTBEPKICHHBIX YKa30M
ITpesunenra Poccuiickoit @enepaunn ot 12 arycra 2002 r. Ne 885 «O0 yTBepkA€HHH 0OIIHX
OPUHIHNOB CIYXKeOHOTO IIOBEAEHHs IOCYAapCTBEHHBIX CIyXamuxs>, H TpeOoBaHMM K
CITy)KeOHOMY MOBEJIEHHIO, YCTAHOBICHHBIX cTaThedl 18 denepalbsHOro 3aKkoHa O IpaKIaHCKOH
ciyx0e, a Takke B COOTBETCTBHH C MHBIMH HOPMATHBHBIMH IIPaBOBBIMM aKTaMH PoccHicKoM
®denepauun u MUJ] Poccun.

VIII. Ilepedens rocyaapcTBEHHBIX YCIYT, OKa3bIBa€MBIX

12 Co6panue 3akoHonareascTea Poccuiickoit ®enepaumn, 2002, Ne 33, ct. 3196; 2009, Ne 29, cT. 3658.
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rpakJaHaM ¥ OpraHU3alMsIM B COOTBETCTBHHM C aIMHHHCTPATHBHEIM
pernamesToM MU/ Poccun

16. Yka3are HOJHBIA MepevYeHb OKa3bIBAeMBIX TOCYAApCTBEHHBIX yCIyr JuOO cHejarh
3aIlMCh, YTO TOCYAapPCTBEHHEIE YCIYTH HE OKa3BIBAIOTCS.

IX. TToka3zarenu 3¢ pekTHBHOCTU ¥ pe3yIbTaTHBHOCTH
IpoeCCHOHATILHOM CITy>KeOHOU AeITeNbHOCTH

17. DOddexTuBHOCT, HpOodECCHOHANHHON  CIyKEOHOH  NEATEBHOCTH  BEAYIIECTO
KOHCYJIbTaHTa OLEHUBAETCS 110 CIEAYIOIUM IT0Ka3aTesIM:

BBIIOJIHIEMOMY 00BeMy pabOTHI M HHTEHCUBHOCTH Tpy[a, CIIOCOOHOCTH COXPaHATH
BBICOKYIO pa0OTOCIOCOGHOCTE B OKCTPEMAJBHBIX YCJIOBHAX, COOMIONEHHIO CIyXeOHOM
JUCITUIUTAHBI,

CBOCBPEMEHHOCTH U OIIEPATUBHOCTH BBINIOJTHCHHA nopyquHﬁ;

KAa4eCcTBY BBHITOJHEHHOH paboTBl (HOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJIEHHBEIMU TPeOOBAaHUAMH, TOJTHOMY H JIOTHYHOMY H3JIOKEHHIO MaTepuaa, FopUInIecKu
IPaMOTHOMY COCTABJICHHIO JOKYMEHTa, OTCYTCTBHIO CTHJIMCTHYECKMX H TIpaMMaTHIECKHX
omuoboK);

npo)eCCHOHANBLHOM  KOMICTEHTHOCTH (3HAHMIO  3aKOHOJATENBHBIX, HOPMATHBHBIX
IPaBOBEIX AKTOB, IMHPOTE MPO(YECCHOHAIBHOTO KPYro30pa, YMEHHIO paboTaTh C JOKYMEHTAMH),

CIocOOHOCTH Y€TKO OPraHH30BLIBATh U ILIAHHPOBATh BHIIIOJIHEHUE IIOPYYECHHEBIX 3aJaHUM,
YMEHHIO palliOHANIBFHO HCIOJIB30BaTh pabodee BpeMs, pacCTaBIATh IIPHOPUTETEHI;

TBOPYECKOMY IMOJXOJYy K PEIIEHHIO MOCTABICHHBIX 3a71a4, aKTHBHOCTH M MHHUIIMATHBE B
OCBOGHHMHM HOBBIX KOMIILIOTEPHBIX M HH(OPMAIIHOHHBIX TEXHOJOIHi, CIOCOGHOCTH OBICTPO
aaNTHPOBATHCS K HOBBIM YCJIOBHSIM B TPeOOBaHUSAM;

OCO3HAHHIO OTBETCTBCHHOCTH 3a IIOCIICACTBUA CBOUX HCﬁCTBHﬁ, IIPHHUMACMBIX peIIIGHPIfI.




JIMCT O3HAKOMIJIEHWA

Ne /it

Gamunnd, UM, OTYECTBO

Jara 1 pocuce
B O3HAKOMJIEHUH
C JOJDKHOCTHBIM
pErIaMeHTOM
¥ B HOJY4YCHHH
€ro KOIHH

Jarta u HOMep
TpHKa3a

0 Ha3Ha4YeHHUH
Ha JIOJDKHOCTD

Jlara u HOMEp
nmpukasa o6
0CBOOOK/IEHHH
OT JOJDKHOCTH
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[Ipunoxenue Ne 24

K IpuKa3y MuHHCTEpCTBa HHOCTPAHHBIX JEJ
Poccuiickoit @enepanun

oT «26» nekabps 2018 r. Ne 24949

TITPUMEPHBIN JOJI’KHOCTHOM PETJIAMEHT
®EJAEPAJBHOI'O TOCYJAAPCTBEHHOTI'O I'PAKIAHCKOI'O CJOYXKAIIEIO
HEHTPAJIbHOT'O AIIIIAPATA MUHUCTEPCTBA HHOCTPAHHBIX JIEJ
POCCHUHNUCKOM ®EJTEPAIIN

YTBEPXJIAIO

(HaHMeHOBaHHe AOJDKHOCTH NPEACTABATCII HAHUMATEA
160 JmHa, YnoJIJHOMOYCHHOIO HaHI/IMaTCJICM)

(moxmuch) (haMuHs, HHALAAIE])
OT «__» 201_r.

JTOJKHOCTHOM PEIJIAMEHT
IMEPBOI'O CEKPETAPS

(Yxa3aTh HaNMEHOBaHMe 0T/AeJIa H JeNapTaMeHTa)
1. O6mue monoxeuus

1. JlomxHOocTh (enepalbHOM TrOCYHapcTBEHHOM TpaXIaHCKON ciyxObl (nanee —
rpaxkiaHcKast ciry>k6a) mepBoro cekperaps (yka3zaTb HaNMEHOBaHHE OTIeNla M JcapTaMeHTa)
MuHHECTEpCTBa HWHOCTpaHHBIX Oen Poccuiickoit ®Demepaunuu (najnee — HEpPBBI CEKpeTapb)
OTHOCHTCS K BeIyllel rpymnme J0DKHOCTEH IpaXkAIaHCKOH Ty 6B KATETOPHH «CIIELHATUCTEI».

PeructpannoHHsslii Homep (Kox) JOKHOCTH — 12-3-3-021.
2. Obnactp npodeccruoHaNbHOH CIy)keOHOH AeATeNbHOCTH IIEPBOTO CEKpeTaps:

(yka3atp oOnacte HpOQecCHOHATHHOW CIyXeOHOW  IEeATENHHOCTH  (enepajbHOro
22 M 1
rOCyJapCTBEHHOT0 TPaXAaHCKOTO CIyKallero (ajnee — rpaKAaHCKUH Ciryxammuii).

3. Bun npodeccuonanbHo ciyxe0HOM AeITeIbHOCTH NEPBOTO CEKpeTaps:
(YKa3aTe BHA IpodheCCHOHANBHOM CITy:KeOHOM eATeNTFHOCTH IPaskKIaHCKOTO 0J1y>1<ame1"o).2

4. HazgaueHue Ha JOJDKHOCTH IIEPBOTO CeKpeTaps KM OCBOOOXICHHE OT NOJDKHOCTH
OCYIIECTBIIETCS MpUKa3oM MuHHCTEepcTBa HHOCTpaHHBIX Jen Poccuiickoit @enepanun (MM

! TIpn ykasaHuu oGnacTé mpodecCHOHANBHON CIIykeGHOM IesATENHOCTH PEKOMEHIYETCS HCTONB30BaTh
CIPaBOYHHK KBATHM(UKALMOHHBIX TpeOoBaHMH K CHELUANbHOCTAM, HAMpPaBIEHUAM IOATOTOBKM, 3HAHUAM H
YMEHHAM, KOTOPbIe HeOOXOMMMEI UTA 3aMEeIIeHAs JODKHOCTEH rocynapcTBeHHOR TpakIaHCKOH CIyXOBI ¢ y4eTOM
obmacty ¥ BUIa MpohecCHOHANEHOM CIY)XKeGHON NeATeNHOCTH rocyJapCTBEHHBIX MPask/IaHCKUX CIIyKalux (faiee
— CrpaBoYHUK KBATM(MKAIMOHHBIX TpeOOBaHM), IpeXyCMOTPEHHEIHN YacThio 8 ctaTh 12 PelepalbHOTO 3aKOHA
ot 27 urons 2004 r. Ne 79-03 «O rocynmapcTBeHHOM rpaxaanckoit cinyxbe Poccuiickoit ®enepammny» (Cobpanne
3aKOHOHaTeNbCTBa Poccuiickoit Menepanuu, 2004, Ne 31, ct. 3215; 2013, Ne 27, cr. 3477; 2015, Ne 1, cT. 63; 2016,
Ne 27, ct. 4157) (nanee — PenepanbHblii 3aKOH 0 rpaxkAaHCKOM cnyx6e).

[lpu yxazaHuu BUZa npodecCUOHANbHON CIyXeOHOH AeATeNbHOCTH PEKOMEHAYETCA HCIONB30BATh
CrpaBOYHHUK KBAJIUPUKALMOHHBIX TpeOGOBAHMUIL.



165

Poccun).

HepBBIi;I CEKPETaphr HEMNOCPEACTBEHHO IIOAYMHACTCA HaYaJIbHUKY OTA€/Ia (y1(a3aTB
HaMMCHOBAaHHUC OTACIIA U ﬂeHapTaMﬁHTa).

II. KBanudukanuonHble TpeGOBaHUSA K YPOBHIO NpodeCCHOHANTBHOTO
o0pa3oBaHus, CTAXy I'paXJaHCKOH CITy>KOBI UITH CTaXy paboThl
0 CIIENMATIBHOCTH, HAIIPABJICHHUIO TOATOTOBKY, 3HAHUAM H YMEHHUSM,
KOTOpble HeOOXOAUMBI JUIA HCIIOJIHEHHS JOKHOCTHBIX 00s3aHHOCTEMH,
a TakXe IpH HAIMYUH COOTBETCTBYIOIIETO PENICHHUS IPEACTaBUTE
HAHMMATES —~ K CIIEHHAIBHOCTH, HAIPABIICHHIO IOATOTOBKH

5. Jlnd 3aMelneHHs JOJDKHOCTH IIEPBOTO CEKpeTaps YCTaHABIMBAIOTCS CJIEXYIOIINE
| TpeOOBaHHUS: :

a) HaJT4ye BhICIIEro o0pa3oBaHus;

6) Hanmuume 06a30BBIX NpodeCCHOHANBHBIX 3HAHW: 3HAHHE TIOCYAApCTBEHHOIO f3bIKa
Poccuiickoit @enepaiun (pycckoro s3bika); 3Hanue Kouctutynuu Poccumiickoit ®@enepanuny,
¢denepanpubx 3akoHOB OT 27 mas 2003 r. Ne 58-D3 «O cucreme rocyaapcTBeHHOH CIy»ObI
Poccuiickoit (Dezxepaunn‘f, ot 25 agexabps 2008 r. Ne 273-03« npoTuBoAeiCTBIN Koppyrnmn; u
®denepalbHOTO 3aKOHa O TpaXTAaHCKOH ciyxOe; OCHOB NEJONMpPOU3BOACTBA, YIPABICHHS U
OpraHM3alliy TPY/a; Mpolecca MPOXOKACHUA IPaXJaHCKOR CIIY>KOBI; HOpPM AETIOBOTO OOIIEHMS;
dbopM H MeToHOB pabOTHl C INPUMEHEHHMEM AaBTOMATU3MPOBAaHHBIX CPEACTB YIIpaBICHHS;
anmnapaTHOrO M NPOrpaMMHOIO OOecledeHUs; BO3MOXHOCTEH M 0COOEHHOCTEH NpHMEHEHHs
COBPEMEHHBIX HH(OPMAlMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH B OpraHax rocyJapCTBEHHOR
BJIaCTH (Hajlee — TOCYHApCTBEHHBIC OpraHbl), BKJIIOYas MCIOJIB30BaHHE BO3MOXKHOCTEH
MEXXBEAOMCTBEHHOTO JIOKYMEHTOO0OpOTa; 0OmMX BOIPOCOB B obsacTé  obecredeHHs
nHOpMaIMOHHOH Oe30macHoCTH; ciryxebHoro pacnopsaka MU/l Poccun; nopsaka paboTsl co
ciIy)xeOHOH M cexpeTHOH HHQopMaimel, peXXUMHBIX TpeOOBaHUM; NpaBUJ OXpaHBl TPyAa H
IPOTHBOIIOXKAPHOH 6€30I1aCHOCTH;

B) HalmuMe MpodeCCHOHANBHBIX 3HaHHU B cdepe 3akoHoAaTenbcTBa Poccuiickoit
denepanyn:

(mepeurcIuT, HOPMATHBHEIE TPaBOBbIe akThl Poccuiickoii Menepanun, 3HaHHE KOTOPHIX
HeOOXOIMMO IS 3aMeIleHHs JODKHOCTH TpaXJaHCKOH cioykOBI B paMKax o0jlacTH M BHJAA
podheCCHOHABLHOM CITy)KeOHOM JeITeNnbHOCTH);

T') HATHYHE HHBIX HPodeCCHOHATBHBIX 3HAHUIA:

(mepeunciuth npodecCHOHANBHBIE 3HAHHWS, HEOOXOAHUMBIE IJIS 3aMEIEHHs JODKHOCTH
TpaXIaHCKOM CiIyxkObl B pamkaXx oOJacTh W BHAa MpodeCCHOHAIBHOH CiIy)XeOHOH

3 Tpu 3amonHenuu pasgena Il HACTOANIEro JOIKHOCTHOTO PETIAMEHTA PEKOMEHLYETCS HCTIONb30BATH
CrpaBOYHUK KBaTU(HKAIHMOHHBIX TpeGOBaHUIA.

4 CoGpanmne 3akoHogaTenbcTBa Poccuiickoit ®enepaunn, 2003, Ne 22, ct. 2063; 2016, Ne 22, ct. 3091.

3 CobpaHue 3akoHOnaTeNbcTBa Poccuiickoi enepaimn, 2008, Ne 52, cT. 6228; OduimanbHbIl HATEpHET—
niopTtaj npaBoBoit uHpopMaL www.pravo.gov.ru, 31 okra6psa 2018 r.
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I[CHTGJILHOCTI/I);G
1) Hanuune MpodheCCHOHATBHBIX HaBBIKOB, HEOOXOAUMBIX JULA:

paboTel B cdepe, COOTBETCTBYIOUIEH HAaNpaBICHHUIO JEATENBHOCTH CTPYKTYPHOIO
noapasaeneHus menrtpaidbHoro ammapara MMWJ]  Poccum; obecrieueHds  BBIIOMHEHHS
IIOCTABJICHHBIX DPYKOBOJACTBOM 3aJa4; IUIAHAPOBAaHWS ¥ OpPraHH3alliH CBOEH paboThI;
5} (eKTHBHOrO HCIONB30BaHUS CIYXEOHOTO BPEMEHH; aHaaM3a H TPOTHO3HMPOBAHUSA
JEATENHFHOCTH HAa OPYYEHHOM Y4YacTKe; BeAEeHHs JeTIOBbIX IIEPErOBOPOB H OECE, B TOM YHCIE C
NpEACTABUTESIMA MHOCTPAHHBIX TOCYJapCTB M MEXIYHApOAHBIX OpraHM3aluif; myOaumuHOro
BBICTYILJIEHHS IIEPE]l OTEUeCTBCHHONW ¥ MHOCTPAHHON ayJIHTOPUSIMH; BEACHHS HMOIMTHICCKON U
HHPOPMALHOHHO—PA3bACHUTENFHON pabOTHI; OAAEPKAHAS B3aUMOJEHCTBHA ¢ (eaepaTbHBIMU
OpraHamM¥M  HCHOJHHTENBHOH BIaCTM M JAPYTHMH  TOCYIapCTBCHHBIMH  OpraHaMHy,
npencTaBuTensaMu  CyObekToB Poccumifckoif  ®enepaluy, MyHHIMIATIBHBIX 00pa3oBaHHUi,
JENOBBIX KPYroB, OOINECTBEHHBIMH, HAyYHBIMM W  DPEIMIMO3HBIMM  OpPraHH3alUsSMU,
OQUIHATBEHBIMA JIMI[AMH, WHOCTPAaHHBIMM H MEXIYHAPOJHBIMHM CTPYKTypaMH; IOJIy4YeHU
Heo0xoMMol MH(pOpMAIIMK; IIOATOTOBKH U PEIAKTHPOBAHUS JUIIOMATHIECKHX M CIY)XEOHBIX
JIOKYMEHTOB, B TOM 4HCJIe THCEM, OTBETOB Ha 3allPOCHL, 0TYETOB, HOT, 3allUCEH Oecell, ClpaBoK U
uHpOpMaIMK, OCYIISCTBICHHS HMX  OKCIEPTH3bl, HOPMOTBOPYECKOM  HEATEIHHOCTH;
CHCTEMAaTH4eCKOTO IIOBLIIIEHHS NMPO(PECCHOHAIBHBIX 3HAHUI; UCIIONb30BaHKSA B paboTe OIBITA H
MHEHHS KOJUIET, HHOCTpAaHHOH M MEXIYHapOAHOH IPAKTHKH, COBPEMECHHBIX Hay4HBIX
JOCTIOKCHMUIA; [IOIB30BAHUS COBPEMEHHOM OPITEXHUKOM M MPOrPaMMHBIMH MPOAYKTaMH; paboThI
C BHYTPEHHHMH W IepH(EpUIiHBEIME YCTpOMCTBaMH KOMIIBIOTEpA, C HH(OPMALUOHHO—
TeneKoMMyHHKamuoHHbIME cetsimu (manee — UTC), B tom umcne ¢ UTC Hurepuem, B
OIIEpallIOHHOM CHCTEME, B TEKCTOBOM pElaKTope, ¢ IeKTPOHHBIMH Tabnmuamu, ¢ 6asamu
JaHHBIX, HOArOTOBKH IpPE3eHTAIMi, UCIONB30BaHUS rpadhUUecKHX OOBEKTOB B 3JIEKTPOHHBIX
JOKYMEHTaX, YIIPaBJICHHs JJICKTPOHHOM 1MOYTOH; pa3spaboTKH MHHIMATUBHEIX IPEIOXKEHUH 110
COBEpLICHCTBOBAHMIO PabOTEHI HA TOPYYEHHOM Y4acTKe;

€) HaIn4Ke MpodecCHOHATIBHBIX YMEHUH:

(mepeuncnsrorcs mpodeccHOHaIbHBIE YMEHHUS, HEOOXOUMEBIE UL 3aMEILICHHS JIOIDKHOCTH
rpakJaHckodl cioyx6bl B pamkax ofJacTH M BHAa NpodeccHoHaNbHOH —ciryxkeOHOM
JIEATEILHOCTH).

II1. TomxHoCTHBIE 003aHHOCTH, IIpaBa H OTBETCTBEHHOCTH

® B ciyuae eciH B JO/DKHOCTHBIE OGS3aHHOCTH IP@KIAHCKOTO CIyXKAIIero, 3aMeMAloMIero J0DKHOCTh
TNEPBOTO CEKPETaps, BXOAAT QYHKIMH 10 CO3JAHHUIO, PA3BUTHIO M aIMHHHCTPUPOBAHUIO HHPOPMALMOHHBIX CHCTEM
B IleHTpanbHOM ammapate MUJ] Poccun, a Taxxe MCHONB30BAHHIO NPOrPaAMMHBIX MPOXYKTOB, 00eCnednBAIOMUX
aBTOMATH3ALKIO TOCYAAPCTBEHHBIX (YHKUMH, TO B €ro JOKHOCTHOH pEriaMeHT NOMOJHUTENBHO BKIOYAIOTCA
clefylomue NpodecCHOHANBHBIE 3HAHWA: CHCTEM B3aMMOICHCTBHA C IPaXJaHaMH M OPTaHM3aLAMH; YYCTHBIX
cuCcTeM, 00ecreyMBaIOIINX MONAEPKKY BHIONHEHUA (elepalbHBIMH TOCYJapCTBEHHBIMH OpraHaM{ OCHOBHBIX
3agau ¥ (YHKIMH; CHCTEM MEXBEJIOMCTBEHHOTO B3aMMONCHCTBHSA; CHCTEM YMpaBIeHUA TOCYIapCTBEHHBIMH
MHQOPMALIMOHHEIMU PECYpCcamMK, MH(POPMAUMOHHO-aHAINTHUECKUX CHCTeM, obecneunBaromux cGop, oGpaGoTKy,
XpaHeHHe W aHAIM3 /JaHHBIX; CHUCTEM YNPAaBICHMS OIEKTPOHHBIMHM apXMBaMM, CUCTEM HMHGOPMALHOHHOM
0e30MacHOCTH, CUCTEM YNpaBJIEHN 3KCIUTyaTalMe.

" B ciyuae eciy B JO/DKHOCTHBIE OOS3aHHOCTH IP@XIAHCKOTO CIy)KalIero, 3aMelalolIero A0KHOCTD
TIEPBOTO CEKpETaps, BXOAST (GYHKIMHM [0 CO3NAHMIO, PA3BATHIO U aIMHHHCTPHPOBAHMIO MH(OPMALIOHHEIX CHCTEM
B IleHTpanbHOM anmapate MUJ] Poccuy, a Takke HCNONb30BAHMIO IPOrPAMMHBIX IPOTYKTOB, 00€CTeYHBAIOIINX
ABTOMATH3ALMIO [OCYJApPCTBEHHBIX (YHKLMH, TO B €ro MOKHOCTHON pErniaMeHT AOMOIHHUTENBHO BKIFOYAIOTCA
ceayIoIIte MpodeccHoHaNbHble HaBHIKK: paboThl C CHCTEMAMH B3aMMOACHCTBHS C IPaXJaHAMK U OpTaHM3aUHAMH,
C CHCTEMAaMH MEXBEJOMCTBEHHOrO B3aMMOJAEHCTBUA, C CHCTEMAaMH YIPaBleHMA TOCYIapCTBEHHBIMH
MHOOPMALIMOHHBIMH  pecypcamu, ¢ MHGOPMaLMOHHO-AHAIMTHYECKMMH CHCTeMaMH, obecrieyuBalolMMu cOop,
06paboTKy, XpaHeHHe W aHANN3 IaHHBIX, C CHCTEeMaMH YMPABIEHUSA 3JIEKTPOHHLIMHM apXHMBaMH, C CHCTEMaMH
MH(POPMALIMOHHON Ge30NaCHOCTH, C CHCTEMAMH YNPABJIEHHS JKCILTyaTalHe.




6. B epeueHb T0KHOCTHBIX 063aHHOCTEH IEPBOTO CEKPeTapst BXOIUT :

(nepedncuTh JOIKHOCTHBIE 00S3aHHOCTH IIEPBOTO CEKpeTaps).

7. OcHOBHBIE NpaBa ¥ 00SI3aHHOCTH MIEPBOTO CEKPETaps, a TAK)Ke OrPaHHYCHUS, 3alPEThl U
TpeGOBaHMSA, CBA3aHHBIE C TPaXOaHCKOH Ciyxk00 M OCOOCHHOCTAMH IPOXOXKACHHA
rpaxaaHckoit ciayxOm B cucteMe MUJ] Poccuu, KOTOpBIe YCTaHOBIEHBI B €r0 OTHOIIECHHUH,
IpeayCMOTpPEHE! cTaThsIMHu 14 — 18 denepanbHOro 3aKoHa O rpakJaHCKOMN cny>I<6e9 U CTaTbsIMU
4, 5, 8 ®enepanbuoro 3akoHa oT 27 utonsg 2010 r. Ne 205-P3 «O6 0coOeHHOCTAX MPOXOKACHHS
¢enepanbHO rocy1apCTBEHHOM IpaXKIaHCKOH CITy>OBI B cicTeMe MUHHCTEPCTBAa HHOCTPAHHBIX
zen Poccniickoit ®enepanum:

IepBsrit cereTagL B cooTBeTcTBHUM co0 crartbeil 20.2 denmepalbHOTO 3aKOHa O
rpaiaHcKoit ciyxGe'’ 06s3aH IIPeCTaBITH TOPEJCTaBUTENI0 HAHUMATENS CBEACHUS 00
agpecax caiitoB u (wmm) crpanul caidtoB B UTC «AHTepHED™, Ha KOTOPHIX OH pa3Merial
obmenocTynHyl0 HH(GOPMAINIO, a TaKXXe AaHHBIE, MO3BOJSIONIAE €r0 MIACHTH(UIMPOBATh 3a
HCKJIIOYEHHEM CIIyyaeB pasMEUIeHHA OOIIeNOCTYNHOM MHPOpPMAMK B paMKaxX HCIIOJHCHHS
JOJDKHOCTHBIX 00s13aHHOCTEH IPa’kAaHCKOTO CITyXallero.

8. [IlepBblil cekperaph OCYIIECTBISET HHBIE IpaBa W HCHOJHAET OOA3aHHOCTH,
IpeIyCMOTPEHHbIE 3aKOHOJIaTeNIECTBOM Poccutickoii ®eneparun, NIpHKa3aMU
(pacnopsxenusmu) MUJ] Poccuu, nopydeHusMu MuHHCTpa HHOCTpaHHBIX Jen Poccuiickoit
Qenepanun ¥ ero 3aMecTHTeNed, IOpydeHMsAMH aupekropa Jlemapramenra (ykasath
HaNMEHOBAaHHE JeMapTaMeHTa) U ero 3aMecTuTeNeil (B COOTBETCTBUU C paclpeleeHUEeM
o0s3aHHOCTEH), NOpPY4YEeHUSIMH HayadbHHKa oOTnaena (yka3aThb HaWMEHOBAHHE OTHeNa W
JierapTaMeHTa).

9. IlepBrlii cexpeTaph 3a HEUCINOJIHECHHE WX HEHAJICKAIIEEe HCIOTHEHHE JOJDKHOCTHBIX
00sf3aHHOCTE## MOXeT OBITh TPHUBICYCH K OTBETCTBEHHOCTH B  COOTBETCTBHH C
3aKoHoaTensCTBOM Poccuiickoit denepanun.

IV. [lepedens BOpoCoOB, IO KOTOPHIM IEpPBbIi
CEeKpeTaphb BIpaBe WM 00s3aH CaMOCTOATENIFHO IPHHAMATH
YIPABJICHYCCKUE ¥ HHBIC PEUICHHUS

® B ciayuae ecnu B JOKHOCTHBIE OGS3aHHOCTH TPaKIAHCKOTO CIY)KAIIEro, 3aMelIAloMEro JOKHOCTE
[epBOro cekperaps, BXogiaT (pyHKIUU N0 00paloTke IepcOHAIBHBIX AaHHBIX (JnoOble AeiicTBUA (omepauuy) WM
COBOKYITHOCTb JeiicTBHii (omepanmii), COBEpIIAeMBIX C WCIOJB30BaHMEM CpEACTB aBTOMarm3anmud wim 0e3
HCIIONB30BAaHUS TakMX CPEICTB C MEPCOHANBHBIMH JaHHBIMM, BKmo4as cOOp, 3amuch, CHCTEMAaTH3aLMIO,
HakKoIUIEHHE, XpaHEHHWe, yYTOYHeHHe (OOHOBNEHHE, HW3IMEHEHHME), W3BJICYCHHE, WCIONb30BaHUe, Mepeaady
(pacnpocTpaHeHHe, TpeROCTaBIEHME, OOCTYN), o00e3nuuuBaHUe, ONOKMpOBaHMe, YIaJCHHE, YHHUTOXKEHUE
MEePCOHAJIbHBIX JAHHBIX), TO B €70 JOJDKHOCTHOM persiaMeHT JOMOJHUTENBHO BKIIOYAIOTCA CASTYIOMe MyHKTHL:

- o00paloTka TEpCOHANBHBIX JAAHHBLIX, TNPUHATHE HEOOXOMNMBIX IIPABOBBIX, OPraHU3AIMOHHBIX H
TEXHHYECKUX Mep WIH olecnedeHHe MX MPUHATHA [UIA 3alUMThl MEPCOHATBHBIX JaHHBIX OT HEMPaBOMEPHOTO WA
ciydallHOro JOCTYNma K HHM, YHHYTOXKCHHA, W3MEHEHHsA, ONOKMPOBaHMA, KONHPOBaHHUA, NpPeNOCTABIEHHUA,
pacnpocTpaHeHHs NEePCOHANBHBIX MAaHHBIX, a TaKKe OT MHBIX HENPaBOMEPHBIX JAEHCTBHIA B OTHOIIEHWH
TIEpCOHATLHBIX JAHHBIX;

- TNpeKpallleHWe B Cly4ae pacTOpXKEHHA CIyXeOHOro KOHTpakTa oOpabOTKM NEPCOHANbHBIX JAaHHBIX,
CTABIIMX HW3BECTHHIMH B CBS3H C MCIIOJHEHMEM JAO/DKHOCTHBIX 06f3aHHOCTeil (B Clydae pacTOpXKeHHA C HUM
cIry)eGHOTr0 KOHTpaKTa).

° Cobpanue 3akoHopatenbcTBa Poccmiickoii Denepaumu, 2004, Ne 31, cr. 3215; 2007, Ne 10, cr. 1151,
Ne 16, ct. 1828; 2008, Ne 13, c1. 1186, Ne 30, c1. 3616, Ne 52, ct. 6235; 2010, Ne 5, ct. 459; 2011, Ne 48, ct. 6730;
2012, Ne 50, ct. 6954; 2013, Ne 19, c1.2329, Ne 27, cr. 3462, c1.3477, Ne 43, c1. 5454, Ne 48, ct1. 6165; 2014,
Ne 52, c¢1. 7542; 2015, Ne 41, cT. 5639; 2016, Ne 27, c1.4157; 2017, Ne 1, ct1. 46, Ne 15, ct. 2139, Ne 31, crt. 4741,
cT. 4824; 2018, Ne 32, ct. 5100; OduumaibHbil HHTEPHET-TIOPTal NPaBoBON MHOpMalMU www.pravo.gov.ru, 31
okTa6psa 2018 r.

10 Cob6panne 3axoHoaarenscTBa Poccuiickoit Menepanuu, 2004, Ne 31, ct. 3215; 2016, Ne 27, cT. 4157.
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10. Tlpm WCHONHEHMH CIy)KeOHBIX OOs3aHHOCTEM MEPBBIA CeKpeTaph BIpaBe
CaMOCTOSTENIFHO IPUHUMATh PELIECHHS 110 BOIIPOCaM:

(epeYucIMTh BOMPOCHL, IO KOTOPHIM IIEPBBIA CEKpeTaph BIPaBE CaMOCTOATENBHO
IPUHHUMATH YIIPABICHYECKAE H UHBIE PEIICHUS).

11. Tlpu wucnonHeHMH CIyXeOHBIX 0O0sf3aHHOCTEH IIepBBIH CeKpeTaph 00s3aH
CaMOCTOATENILHO TPUHUMATh PELICHHUS 110 BOIIPOCaM:

(IEpEeYHCIIATL BONPOCH, IO KOTOPHIM IEPBHIA CEKpeTapbh 00sA3aH CaMOCTOSATEIHbHO
NPYHUMATh YIpaBicHIECKHE 1 HHBIE PEIICHHs).

V. Ilepedens BOPOCOB, 10 KOTOPBIM IIEPBHIH CEKPETAph
BIIpaBe MM 00s53aH y4acTBOBATh IPH IOArOTOBKE IPOEKTOB
HOPMAaTHBHBIX MPABOBBIX aKTOB M (M) IPOEKTOB
yIpaBJIeHYECKUX U UHBIX PEIICHUMA

12. IlepBBIif cekpeTaph B COOTBETCTBHH CO CBOEH KOMIIETEHLHEH BIpaBe y4acTBOBATh B
MoAroToBke (00CYXIeHUH) CIEAYIOIMUX TPOEKTOB:

(HCpC‘II/ICJ'II/ITB BUJBI IIPOCKTOB HOPMATHUBHBIX IIPABOBBIX 4KTOB H (I/IJII/I) ITPOCKTOB
YUPABJICHYCCKUX W HHBIX pemeHnﬁ, B IIOATOTOBKE KOTOPBIX BHOpaBe€ Yy4acTBOBATDL HepBLIﬁ
CCKpeTaph B COOTBETCTBHH CO CBOEH KOMHCTCHHHeﬁ).

13. TlepBElii CeKpeTaps B COOTBETCTBHM CO CBOEi KOMIETEHIMEH 00A3aH y4acTBOBATh B
OArOTOBKE (00CYK/IEHHH) CIIEAYIOIINX IIPOEKTOB:

IOJIOKEHHUH 06 oThene 1 (MIH) IenapTaMeHTe;

rpaduka OTIIYCKOB IpaXJaHCKHX CIIYXallluX JeNapTaMCHTa,

MHBIX aKTOB IO MOPYYEHHIO HENMOCPEICTBEHHOrO PYKOBOAHUTENA M pykoBoacTa MU/L
Poccun.

VI. Cpoxu u npouexypsl IOATOTOBKH, PACCMOTPEHUS
IIPOEKTOB YIIPAaBICHIECKUX H HHBIX PEMICHUH, IOPATOK
COTJIACOBAHHUSA M TMPUHATHS JaHHBIX PELICHUH

14. B COOTBETCTBHH CO CBOHMH JIO/DKHOCTHBHIMH OOS3aHHOCTSMH IHEPBHIA CEKpeTapb
NPHHMMAET PELIEHHsS B CPOKH, YCTaHOBJICHHBIE 3aKOHOAATEIbHBIMA M MHBIMH HOPMaTHBHBIMU
npaBoBRIMH akTaMi Poccuiickoi Penepanum.

VILI. [Nopsmok ciyxeOHOro B3aMMOJCHCTBHS

15. B3anMogpeiicTBHE IIEPBOrO CEKpeTaps ¢ rpaxaaHckuMHu cayxkamumu MHJL Poccun,
IpaXJaHCKUMH CITY’KaIlMMH HHBIX TOCYapCTBEHHBIX OPraHOB, @ TAKXKE ¢ APYTHMH IpaXkIaHaMH
H OPTaHM3AlMSAMH CTPOHTCS B PAMKaX [CNOBBIX OTHOIIEHMH Ha OCHOBE OOIIMX IPHHIHIIOB
CITy’)eGHOTO NOBEJEHHs TOCYJApCTBEHHBIX CIYXallUX, YTBEPKICHHBIX Ykasom IlpesmaeHTa
Poccuiickoit ®eneparuu ot 12 asrycra 2002 r. Ne 885 «O6 yTBepIeHMH OOIIMX NPHHIMIIOB
CIy’)kKeOHOTO TOBEIEHHSA TOCYAapCTBEHHBIX CHyXalmuss', #H TpeGoBaHHH K CiIyxeGHOMY
IIOBE/ICHHIO, YCTAHOBIEHHBIX cTaThell 18 (denepanbHOro 3aKoHa O IpaXKIaHCKOH ciyxbe, a
TAaK’Ke B COOTBETCTBHM C MHBIMH HOPMATHBHBIMH IIPaBOBBIME akTamu Poccuiickoii @enepauuu 1
MMU/JI Poccun.

VIII. [IepeueHs rocy1apCTBEHHBIX YCIYT, OKa3bIBa€MBIX

n Cobpanue 3akoHoxatenscTa Poccuiickoit denepanuu, 2002, Ne 33, ct. 3196; 2009, Ne 29, ct. 3658.
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rpakJaHaM ¥ OpraHH3aIysIM B COOTBETCTBHH C aIMMHUCTPATHBHEIM
pernamentoM MU/ Poccun

16. YkasaTh NONHBIA IEpedYeHb OKA3BIBAEMBIX TOCYNApCTBEHHBIX YCIyr JHOO caenarb
3aIHCh, YTO TOCYJApCTBEHHBIE YCIYTH HE OKa3hIBAIOTCA.

IX. ITokazarenu 5 (heKTUBHOCTH U pPe3y/IbTATUBHOCTH
npodecCHOHATBHOH CiTy)KeOHOH AeATENEHOCTH

17. DddexTuBHOCT, MPOdEeCcCHOHANBPHON CITy’)KeOHOH JeATENBHOCTH IIEPBOTO CeKpeTaps
OIICHHUBAETCS 110 CIIEAYIONINM [10Ka3aTeILIM:

BBIMONHAEMOMY 00BeMy pabOThl ¥ HMHTCHCHBHOCTH TpYJAa, CIOCOOHOCTH COXPaHATh
BBICOKYIO PpabOTOCHOCOGHOCT B OKCTPEMAIBHBIX YCIIOBHAX, COONIOAEHHIO —CIIyXeOHOH
JMCIATUIMHBI,

CBOCBPEMEHHOCTH U OIICPATHBHOCTH BBIIOJIHCHHA HOpy‘IeHHfI;

KauecTBY BBHIONHEHHOH paboTHl (IOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTAHOBJICHHBIMH TPeOOBaHHUSMH, IOJHOMY H JIOTHYHOMY H3JIOXKEHHIO MaTepHaa, IOpUANICCKH
IPaMOTHOMY COCTABJICHHIO JOKYMEHTa, OTCYTCTBHIO CTHJIHMCTHYECKHX H IpaMMaTHYECKHX
oln6oK);

HpO(beCCI/IOHaJ'II)HOI‘;I KOMIICTCHTHOCTH (3HaHPIIO 3aKOHOAATCIIbHBIX, HOPMAaTHUBHLIX
IIPAaBOBEIX AKTOB, IINPOTE npo@eccnonanbﬂoro Kpyrosopa, yMCHHIO pa6OTaTI> Cc I[OKyMeHTaMI/I);

CIIOCOOHOCTH YETKO OPraHu30BBIBATh U ILUTAHUPOBATH BBIIIOJIHEHHE HOPYUYCHHBIX 3azxaH1/n71,
YMCHHIO pallAOHAIBHO UCIIOIB30BATH pa60qee BpEMA, pacCTaBJIATh IPHOPUTECTHI,

TBOPYECKOMY MOAXOAY K PELICHHIO NOCTAaBICHHLIX 3a/1a4, aKTHBHOCTH U HHUIUATHBE B
OCBOGHHH HOBBIX KOMIBIOTEPHEIX M HMH()OPMALMOHHBIX TEXHOJOIHH, CIOCOOHOCTH OBLICTPO
aANITUPOBATHCA K HOBBIM YCJIOBHSIM H TPeOOBaHUAM;

OCO3HAHHIO OTBCTCTBEHHOCTH 3a IIOCHACICTBUA CBOUX ﬂeﬁCTBHﬁ, NPUHUMACMBIX pe].HeHHﬁ.




JINCT O3HAKOMJIEHHA
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Ne n/nn

damunud, IMa, OTIECTBO

Jara u pocnuce
B O3HAKOMJIEHHUH
C JOJDKHOCTHBIM
perylaMeHTOM
U B [IOJy4CHUH
€ro KOIuN

Hata u HOMED
nprKasa

0 Ha3HaYeHUHU

Ha JOJDKHOCTh

Hara u HOMEp
npHKasa oo
0CBOOOXICHUH
OT OJDKHOCTH
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[Mpunoxxenue Ne 25

K npuKa3zy MUHUCTEpPCTBAa HHOCTPaHHBIX J€IT
Poccuiickoit @eneparuu

oT «26» nexabps 2018 r. Ne 24949

IPUMEPHBINA 1OJKHOCTHOM PETJIAMEHT
®EJEPAJBHOI'O TOCYJAPCTBEHHOI'O IT'PAJKTAHCKOI'O CJIYKAIIETO
HEHTPAJIBHOI'O ATINIAPATA MUHHCTEPCTBA HHOCTPAHHBIX JEJI
POCCHICKOM ®EJEPAIINU

YTBEPXJAIO

(HaUMEHOBaHHUE JIOJDKHOCTH IpeACTaBUTEIId HAaHUMATENs
0o JHMna, YHOJTHOMOYEHHOTO HAHUMATEIIEM)

(moxmuck) ((haMATHsT, HHAHAIbI)
OT «__» 201 _r.

JOJIKHOCTHOM PETJIAMEHT
BTOPOI'O CEKPETAPS

(YKa3aTh HAMMEHOBAHHE 0T/IEJIa H JeNapTAMEHTAa)
I. O6uue nonoxeHus

1. JomxkHocts (QenepanbHON TOCYAapCTBEHHOM TrpakaaHCKoi ciyxOpl (mamee —
rpaxaanckas ciyx6a) BTOporo cekperaps (ykazaTb HAUMEHOBaHME OT/eNa M AeNapTaMeHTa)
MuHuCTepcTBa HHOCTpaHHBIX Jen Poccuiickoit ®demeparuu (namee — BTOpPOH ceKpeTapsb)
OTHOCHMTCS K CcTapuieii rpynmne J0JDKHOCTEH TpaXIaHCKO Ci1y kOBl KaTETOpHHU «CHELUATHCTRI».

Peructpaunonuslit Homep (Kox) JOMKHOCTH — 12-3-4-022.
2. Obnacth npodeccuoHaTBHOM CITykeOHOH AEATEIBHOCTH BTOPOIO CEKpeTaps:

(ykasath o00nacTh mpodeccHOHANBHOH —CyxeOHOH IesTeIbHOCTH (?enepanbﬂoro
roCy/IapCTBEHHOTO IPaKIaHCKOTO CITyXKaIlero (fajiee — rpakJIaHCKHH CiTyKamuil).

3. Bun npodeccronanbHOM cnyxeOHOH 1eSTeIbHOCTH BTOPOrO CeKpeTaps:
. o 2,
(yxasars BHI IPOeCCHOHATBHOM CITy)XeOHOM IeTebHOCTH IPaykIaHCKOTO CIIyKaIIero).

4. HasHayeHHWe Ha JOJDKHOCTH BTOPOrO CEKpeTaps U OCBOOOXAEHHE OT JOIDKHOCTH
OCYIIECTBIAETCS MpHKa3oM MuHucTepcTBa HHOCTpaHHEBIX Jien Poccmiickoit @enepanun (MU

' TIpu ykasanum o6macTH mpoQecCHOHANBHON CIykeGHOH JAeATENHOCTH PEKOMEHLYETCS HCIONB30BaTh
CIPaBOYHUK KBATA()UKAIMOHHBIX TpeOOBaHUN K CHNENUANBHOCTAM, HAlpaBICHUAM MOATOTOBKH, 3HAHHAM U
YMEHHUSM, KOTOPble HEOOXOMUMbI IIfl 3aMEIieHHA TOJKHOCTEH roCy1apCTBEHHON IPakIaHCKOM CITyKObl ¢ yueToM
o6nacTi 1 BUIa NpoheCCHOHANBHOM CITy)KeGHOM IesTebHOCTH TOCyAapCTBEHHBIX MPakIaHCKHX CIIyXKallux (najee
— CripaBOYHHMK KBATH(UKAUHOHHBIX TpeGoBaHMIT), MPeyCMOTPEHHbIH 4acThio 8 cTaThk 12 PenepanbHOro 3aKoHa
ot 27 monas 2004 r. Ne 79-®3 «O rocynapcrBeHHo# rpaxkaaHckolt cnyx6e Poccuiickoit ®enepaunm» (Cobpanue
3aKoHOAATeNbCTBA Poccuiickoii ®enepamun, 2004, Ne 31, cr. 3215; 2013, Ne 27, ct. 3477; 2015, Ne 1, cT. 63; 2016,
Ne 27, cr. 4157) (nanee — denepansHEIi 3aKOH 0 MPaXAAHCKOH cyxbe).

? Ilpy yKa3aHWM BUIA NPOMECCHOHAILHOM CIYXeOHOH NEATENLHOCTH PEKOMEHLYETCS HCIONb30BaTh
CripaBo4YHHK KBANHGUKALMOHHEBIX TpeOOBaHHUIL.
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Poccun).

BTopoii cekpeTaph HETMOCPEACTBEHHO MNOMYMHAETCS HAYQIbHHKY OTAena (ykasaTh
HaMMEHOBaHME OT/IelIa ¥ AeTlapTaMeHTa).

I1. Kpamuduxanuonsble TpeGOBaHHA K YPOBHIO IIPO(ECCHOHATBHOTO
06pa3oBaHus, CTaXy IPaXKIAHCKOHN CITyKOBI I CTaXy paboTsI
[0 CIIELMAIBHOCTH, HANPaBJICHUIO IOATOTOBKH, 3HAHAAM M YMEHUM,
KOTOpble HEOOXOMMBI ISl HCTIOIHEHHS TOIDKHOCTHBIX 00s13aHHOCTEH,
a TaK)ke IIPH HAJIMYHH COOTBETCTBYIONIETO PELICHUS PEACTABUTEIL
HaHHUMATeENs — K CIIEIHATBHOCTH, HAPaBICHUIO IOZIFOTOBKH

5. Jing 3aMelleHHs JOJDKHOCTH BTOPOTO CEKpETaps YyCTaHABIHMBAIOTCA CICAYHOIIHe
TpeGoBaHu:

a) HAIMYHE BHICIIET0 00pa30BaHus;

6) Hamumune 0a30BBIX NPOGECCHOHANBHBIX 3HAHWI: 3HaHHE TOCYJApCTBEHHOTO S3bIKA
Poccuiickoit ®enepanum (pycckoro s3bika); 3Hanne Koncrutynmm Poccumiickoit @enepanu,
denepanbHbIX 3aKkoHOB 0T 27 Mast 2003 r. Ne 58-®3 «O cucreme rocynapcTBeHHOH CITyXOBI
Poccwuiickoii (Denepaunn?, ot 25 nexabps 2008 r. Ne 273-03« 0 npoTuBOACHCTBIH Koppynupm§ "
deepanbHOr0 3aKOHa O TPAXNAHCKOH CIyxk0e; OCHOB [ENONPOM3BOJICTBA, YNPABICHUI M
OpraHM3aIMK TPYJa; Ipolecca IPOXOXKAEHHS IPAKIAHCKON CIIyXKOBI; HOPM JIENOBOTO o0IeHus;
dopM u MeromoB paGoTHl C NPHMEHEHMEM aBTOMATH3HPOBAHHBIX CPEJICTB YIPaBICHUS;
alNapaTHOr0 ¥ TPOTPAMMHOTO 00ECIIEYeHHs; BO3MOXHOCTEH M OCOOCHHOCTEH NPUMEHEHHS
COBPEMEHHBIX HH(}OPMAIMOHHO—KOMMYHHKAIIHOHHBIX TEXHOJIOTHH B OpraHax rocy1apCTBeHHOH
BlacTH (malleeé — TOCYHAapCTBEHHEIE OpraHBI), BKIOYAs HCIIONB30BAaHAE BO3MOXHOCTEH
MEXBEIOMCTBEHHOTO JOKyMEHT0060poTa; OOmMX BOIPOCOB B 00nacTd obGecmedeHHs
nHbopMAaIHoHHOH Ge30macHoCTH; ciyxkebHoro pacrnopsaka MU/JI Poccru; nopsiika paboThI cO
cimyxeOHoil u ceKpeTHOM MH(bopMaIMel, PeXXMMHBIX TPeOOBaHMH; NMpaBUI OXPaHBI TpyJAa H
IIPOTHBOIOXXapHOH 6€30MaCHOCTH;

B) HalmuMe NpodecCHOHANbHBIX 3HAaHMI B cdepe 3aKoHOAATENsCTBA Poccmickon
®depepanuu:

(TIepeurcIuTh HOPMATHBHEIE NIPAaBOBHIE akThl Poccmiickoit Penepauny, 3HaHUE KOTOPBIX
HEo6X0MUMO Ul 3aMElICHHs JODKHOCTH TPaKIAHCKOH ciyXObl B paMKax o0nacTd M BHIA
npodEeCCHOHATBHOM CITy)XeOHOH JAEATENEHOCTH);

I') HAIMYME HHBIX TPOQECCHOHAIBHBIX 3HAHMUM:

(nepeunciuTh TMpodeccHOHANBHBIE 3HAHHMS, HEOOXOIMMBIE UL 3aMEMICHHUS JIOJDKHOCTH
IPaXIAaHCKOM CIyXOBl B paMKax oOmacTH M BHJAa NPOPEeCCHOHANBHOH ciry>xeOHOI

3 lpu 3anonuennn pasgena Il HACTOAIIETO NOJDKHOCTHOTO DErIaMEHTa PEKOMEHAYETCS HCIONb30BaTh
CnpaBovHHK KBaJM(HKAUMOHHEIX TpEGOBAHMIA.

4 Cobpanue 3akoHozatenbcta Poccuiickoii ®enepaumn, 2003, Ne 22, ct. 2063; 2016, Ne 22, c1. 3091.

3 Co6panue 3akoHojaTenbcTBa Poccuiickoit denepamnn, 2008, Ne 52, cr. 6228; O¢puuanbHbIA HHTEpHET—
1OpTan NpaBoBoi MHGOPMaLI WWW.pravo.gov.ru, 31 oxri6ps 2018 r.
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I[eilTeJII:HOCTI/I);G
1) Hajuuue MpodhecCHOHATBHBIX HAaBbIKOB, HEOOXOJMMBIX IJIS:

paGoTel B cdepe, COOTBETCTBYIOINEH HANPABICHHIO JAEATENBHOCTH CTPYKTYPHOTO
nojpasaeieHds UeHTpaabHoro ammapata MWJI  Poccum; obecredeHus:  BBIIOJIHCHHS
IIOCTABJICHHBIX DPYKOBOACTBOM 33Jay;, IUIAHHPOBAaHMS H OpraHM3alUM CBoed paboTHL
5] (HEeKTHBHOTO HCIONIB30BAHUS CIY)KEOHOrO BPEMEHH; aHauM3a H MPOTrHO3UPOBAHHUS
JEATENBHOCTH Ha IOPYYEHHOM y4acTKe; BEACHHUS AEJIOBBIX IEPErOBOPOB H OECEN, B TOM YHCIIE C
Tpe/CTABATESAMA HHOCTPAHHBIX TFOCYHApCTB M MEXIYHAPOAHBIX OPraHM3al|ii; IyGIMYHOTO
BBICTYIUICHHS TE€PE]l OTEUECTBCHHON M MHOCTPAHHOH ayJIMTOPHAMH; BEIECHHS MOJIMTHYECKON U
MH(OPMAIMOHHO-PA3bACHATENBHOM paboThl; MOAAEPXKaHHs B3aUMOACHCTBHA ¢ (eneparbHbIMK
opraHaMM  WCIONHHTENPHOW  BJaCTM M JPYITMMH  TOCYJapCTBEHHBIMH  OpraHaMH,
npencTaBuTeAMM CyOBbekToB Poccuiickoit ®denepamuu, MyHUIMIATBHBIX —00pa3OBaHHI,
JIEJIOBBIX ~ KPYroB, OOIIECTBEHHBIMH, Hay4HbBIMH H  pEIHTHO3HBIMH  OpraHU3alHsIMH,
OOHIMATGHEIMA JIHIIAMH, HHOCTPAHHBIMH M MEXIYHApOIHBIMH CTPYKTYpaMH; IONY4YCHHS
Heo6Xo1uMoil MH(OPMAIIUK; [IOATOTOBKH M PEJaKTHPOBAHUS JUILIOMATHIECKHX U CITy)KEOHBIX
JOKYMEHTOB, B TOM YHCJIE IIMCEM, OTBETOB Ha 3aIPOChl, OTYETOB, HOT, 3alHCEH Oecesl, CpaBok 1
HHQOPMALlMK, OCYIIECTBIEHHA HMX  OKCIEPTH3bl;  HOPMOTBOPYECCKOH  JEATEIBHOCTH;
CHCTEMATUYECKOT0 HOBBIIEHHS TPOPECCHOHAIBHBIX 3HAHHIA; HCIIONB30BaHus B paboTe OIbITa U
MHEHHsI KOJUIET, MHOCTPAaHHOM M MEXIYHapOAHOH NPpPaKkTHKH, COBPEMEHHBIX HayYHBIX
JOCTYDKEHHIH; OME30BaHMS COBPEMEHHOM OPITEXHAKON H IPOrpaMMHBIMH IPOJYKTaMH; pabOTEI
C BHYTPCHHMMH H IepU(EpHMHEIMA YCTPOMCTBAMH KOMIIbIOTEpa, C HH(OPMAIMOHHO—
TeNeKOMMYHHKAHOHHbIME ceTamu (nanee — WUTC), B tom wmene ¢ UTC urepren, B
OTIEPAIMOHHOM CHCTEME, B TEKCTOBOM pelaKkTope, ¢ JNEKTPOHHBIMHM Talimuamu, ¢ Gazamu
JAaHHBIX, TOATOTOBKH INIPE3CHTAIMM, WCIOIb30BaHUs IpaguueckuX OOBEKTOB B 3JIEKTPOHHBIX
JOKYMEHTAX, YIPABJICHHUs DJIEKTPOHHOMN MOYTOH; pa3paboTKH HHHIMATUBHBIX MPEIJIONKEHUH IO
COBEPIICHCTBOBAHHUIO PabOTHI Ha IIOPYYEHHOM YYacTKE,

€) Hannure TpodecCHOHATBbHBIX YMEHHM:

(nepeuncistorcs mpodecCHOHATBHBIE YMEHMS, HEOOXOIUMBIE UL 3aMEINCHHS TOJKHOCTH
rpakaaHCKo# CIyxGsl B paMKax oOnacTH H BHJAa HPOQECCHOHATBHOH  CIry)KeOHOH
JIEATETIbHOCTH).

I11. JomkHOCTHBIE 00SA3aHHOCTH, IIpaBa H OTBETCTBCHHOCTD

8 B ciyuae ecnu B IOJDKHOCTHbIE OGS3aHHOCTH TPAXKAAHCKOTO CIYXKAIIEro, 3aMeLIAIOINero A0DKHOCTH
BTOPOTO CEKpeTaps, BXOAAT GYHKIMH [0 CO3AAHMIO, PA3BUTHIO H aIMHHHUCTPHPOBAHMIO HHYOPMALHOHHBIX CHCTEM
B IEHTpanbHoM ammapaTe MUJ[ Poccun, a Taxke MCHONb30BaHHIO NPOTPaMMHBIX MPOAYKTOB, 0GECIEMBAIOUINX
aBTOMATH3ALMIO TOCYAAPCTBEHHBIX (yHKUUI, TO B €ro AOKHOCTHOM PErjlaMeHT NONONHHUTENBHO BKIIOYANOTCA
cieayomuye npodecCHOHaNbHbBIe 3HAHMA: CHCTEM B3aUMMOJEHCTBMA C TpaXaHaM¥ W OpraHM3allWIMU; YYETHBIX
cucTeM, 00ecHeUHBaAlOIMX MOMIEPKKY BBHITIONHEHHA (eepalbHbIMH FOCYJapCTBEHHBIMH OpraHaMH OCHOBHBIX
3agad ¥ (QYHKUMM; CHCTEM MEXKBEIOMCTBEHHOTO B3AHMOJEHCTBMSA, CHCTEM YNpPaBICHHA TIOCYAapCTBEHHBIMH
MHQOPMALIMOHHBIMH PeCypcaMy, HHPOPMALMOHHO-aHATUTHIECKUX CHCTeM, obecneunBarommx c6op, 06paboTky,
XpaHEHHWe M aHalW3 JaHHbIX; CHCTEM YMNPABICHUA SJEKTPOHHLIMM apXMBaMH, CHCTEM HH(OPMALHMOHHOM
6€30aCHOCTH, CHCTEM YNPABIEHHUS 3KCIUTyaTaLlMeM.

7 B ciyuae ec B JOIKHOCTHBIE OBS3aHHOCTH IPXIAHCKOTO CIy)AIlero, 3aMEIAIoIEro I0DKHOCTh
BTOPOTO CEKpETaps, BXOAST QyHKLHMH N0 CO3JAHHMIO, PA3BUTHIO M aIMHHHCTPHPOBAHMIO HHPOPMALMOHHBIX CHCTEM
B IeHTpanbHOM ammapaTe MUJ[ Poccun, a Takke MCIONB30BaHMIO NMPOrPaMMHBIX MPOAYKTOB, 00ECIEYHBAIOIINX
ABTOMATH3ALMIO TOCYAApCTBEHHBIX (PYHKIWMi, TO B €ro JOMKHOCTHOH pEeriaMeHT ZOTONHHUTENBHO BKIIOYAIOTCA
cleayomue npodeccHoHANbHEIE HaBBIKK: Pa0OThI ¢ CHCTEMAMM B3aUMOJEHCTBHS C rPak[aHaMH H OpTaHU3aLUAMH,
C CHCTEMaMH MEXBEIOMCTBEHHOrO B3aUMOJEHCTBMA, C CHCTEMaMM YTpaBJieHWd [OCYJapCTBEHHBIMU
MHDOPMAUMOHHEIMH DECYpPCaMH, ¢ HMH(pOPMALMOHHO-aHATUTHIECKMMH CHCTeMaMH, obecneynBaiomyumu c6op,
06paboTky, XpaHeHHe ¥ AHANTU3 JaHHBIX, C CUCTEMAaMH YNPABIECHHS SA€KTPOHHBIMHU apXvBaMH, C CHCTEMaMH
nE(OPMAMOHHOMN Ge30MaCHOCTH, C CHCTEMAaMU YIIPaBIeHHA KCILTyaTaluei.




6. B nepeveHb H0DKHOCTHBIX 00A3aHHOCTEH BTOPOTO CEKpeTaps BXOZHUT:

(mepedrcIUTh JODKHOCTHBIE 0053aHHOCTH BTOPOTO CEKpETaps).

7. OcHOBHEBIE ITpaBa U 00A3aHHOCTH BTOPOTO CEKpeTaps, a TaKKe OrpaHHYECHHUS, 3aIIPETHI U
TpeOOBaHUA, CBS3aHHBIE C TPAXJAHCKOH CIyX00i HW OCOOEHHOCTAMH MPOXOXKIAEHHS
rpaxzaanckoi cinyx0el B cucteme MUWJI Poccun, xoTophie yCTaHOBIEHBI B €r0 OTHOINEHMUH,
IpexyCMOTPeHH! cTaThbaMu 14 — 18 denepanbHOro 3aKoHa 0 rpakJaHCKOH cny>I<6e9 U CTaTbsIMU
4, 5, 8 ®enepanbHoro 3akoHa o1 27 mronsa 2010 r. Ne 205-03 «O6 0coOeHHOCTAX MPOXOKACHUSL
¢enepanrbHON rocy1apCTBEHHON IpaXx1aHCKo# ci1yXObI B cucTeMe MHHHCTEPCTBA HHOCTPAHHBIX
nen Poccuiickoit @enepannm.

Bropoii cexpetapb B COOTBETCTBHH cO cTaTheil 20.2 PenepanbHOro 3akoHa 0 rpaxJaaHCKOH
ciyxbe'" 06s3aH TpenCTaBIATH MPEACTABUTENIO HAHAMATENS CBEICHHS 00 agpecax CaiToB W
(umn) crpanun caiitoB B UTC «JIHTepHED, Ha KOTOPHIX OH pa3Meman OOIIEeJOCTYHHYIO
HHGOpMaLMIO, a TaKXKe JaHHBIE, IO3BOJIIOIIAE €ro HICHTH(OHIHMPOBATH 3a HCKIIOYCHHEM
CllydaeB pa3MellleHus oOImenocTynmHod uHpOpMAlMM B paMKaxX HCHOJHEHHS JOJIKHOCTHBIX
00s3aHHOCTEH IPaXKAAHCKOTO CITYXKAaIIETo.

8. Bropoit cekpeTapp OCYyIIECTBISeT HHBIE IHpaBa M HCIONHSAET 0043aHHOCTH,
IpeayCMOTPEHHBIE 3aKOHOJATENBCTBOM Poccuiickoii ®enepanun, IIpUKa3aMu
(pacmopsoxennsimu) MUJT Poccun, nopydenusmu Munnctpa uHOcTpaHHbIX Aen Poccuiickoit
Qdenepauun U €ro 3aMecTUTeNell, NopydeHusMH Jupektopa Jlemapramenta (ykasath
HalMEHOBaHHE [eTNapTaMeHTa) U €ro 3aMecTHTeNnedl (B COOTBETCTBHM C paclipeleleHHEM
o0s3aHHOCTEl), NOpY4YeHHSMH HadalbHMKa OTZAena (yKa3aTb HaMMEHOBaHHE OTHeNla U
JenapTaMeHTa).

9. Bropoii cexpeTaph 3a HEHCIOJHEHHE WIM HEHaJJIE)Kallee UCIOJIHEHHUE JOJDKHOCTHBIX
o0s3aHHOCTEHt MoOXeT OBITh IIPUBJIEYEH K OTBETCTBEHHOCTH B  COOTBETCTBHH C
3aKkoHOAaTenbCcTBOM Poccuiickoil @denepamym.

IV. Ilepedens BONpoCoOB, 110 KOTOPHIM BTOPO#
ceKpeTapb BIpaBe WK 00513aH CaMOCTOATEIBHO IPHHUMATh
yIpaBlieHYeCKHE U HHBIC PeHICHUs

® B ciyuae eciiu B JOJDKHOCTHBIE OGS3aHHOCTH IP@XKIAHCKOTO CIIY)KAIIEro, 3aMelAlolero J0KHOCTh
BTOPOTO CEKpeTaps, BXOAAT (hYHKIMM 1Mo 00paboTKe MepCOHANBHBIX NaHHBIX (JTI00BIe JeiicTBUA (Omepaluu) Wid
COBOKYNMHOCThL JeiicTBuil (omepammii), COBepIIaeMbIX C MCIOJNb30BAHUEM CPEINCTB aBTOMAaTH3alMM WM 0Oe3
HCMONB30BaHHS TAKUX CpPEICTB C MEPCOHANBHBIMH JaHHBIMH, BKmWio4as cOop, 3amuch, CHCTEMAaTH3ALHMIO,
HAKOIUIEHWE, XpaHeHHe, YTodHeHue (OOHOBIICHHE, W3MEHEHHE), W3BIIEUYeHUE, HCIIONb30BaHUE, Iiepenatdy
(pacnpocTpaHeHHe, IpeJOCTaBlieHHe, JAOCTYMN), oOe3nM4uBaHWe, OJOKHpOBaHHWE, YAAJEHHWE, YHHYTOXKEHHE
TIEPCOHANIBHBIX JAHHBIX), TO B €0 JOKHOCTHON perlaMeHT JOMONIHATEIEHO BKIIOYAIOTCS CIIEAyIOUHe IyHKTHI:

- 006paGoTka MEpPCOHANBHBIX JaHHBIX, NPUHATHE HEOOXOAMMBIX TMpPABOBLIX, OPraHU3ALMOHHBIX U
TEXHHYECKAX Mep WIH o0ecredeHrue WX NMPHUHATHA UM 3alIUTHl IEPCOHANBHBIX JaHHBIX OT HENPAaBOMEPHOro MU
Cy4yaliHOro JOCTylla K HHUM, YHMYTOXEHMA, W3MEHEHHA, ONOKHpOBaHHA, KOIHMPOBaHMA, NpPedoCTaBJIECHMA,
pacnpoCTpaHeHHs TEPCOHANBHBIX JAHHBIX, @ TakkKe OT WHBIX HENpPaBOMEPHLIX HeHCTBHH B OTHOLUECHUH
TIEPCOHATIBHBIX TAHHBIX;

- TpekpalleHHe B CiTydae pacTOpXeHHs CIy)XeOHOro KoHTpakTa o6palOTKH NepCOHANbHBIX AAHHBIX,
CTAaBIINX W3BECTHBIMU B CBA3M C HCIIONIHCHWEM MAOJDKHOCTHBIX OOfA3aHHOCTEH (B ciydae pacTOp)keHMA C HHUM
cIryxeGHOro KOHTpaKTa).

’ Cobpanne 3akoHonmatensctBa Poccuiickoii ®enepannn, 2004, Ne 31, crt. 3215; 2007, Ne 10, cr. 1151,
Ne 16, cT. 1828; 2008, Ne 13, cT. 1186, Ne 30, cr. 3616, Ne 52, ct. 6235; 2010, Ne 5, c1. 459; 2011, Ne 48, ct. 6730;
2012, Ne 50, ct. 6954, 2013, Ne 19, c1. 2329, Ne 27, ¢T. 3462, cT. 3477, Ne 43, ct. 5454, Ne 48, ct. 6165; 2014,
Ne 52, cT.7542; 2015, Ne 41, c1. 5639; 2016, Ne 27, cT.4157; 2017, Ne 1, cT. 46, Ne 15, cT. 2139, Ne 31, cr. 4741,
cT. 4824; 2018, Ne 32, ct. 5100; OdurnuanbHeiil HHTEpHET-TIOPTAN NIPaBOBOi MH(pOpMaMu WwWw.pravo.gov.ru, 31
okTa6ps 2018 r.

10 CoGpanne 3akoHOnaTenbcTBa Poccniickoit ®enepanmm, 2004, Ne 31, c1. 3215; 2016, Ne 27, ct. 4157.
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10. Tlpu mcnonHenud cuyXeOHBIX O0OA3aHHOCTEH BTOPO CEKpeTaph  BIIPaBe
CaMOCTOATENIFHO IPUHAMATh PEIIEHH 10 BOIIPOCaM:

(IIepeYncIMTh BOTPOCH, IO KOTOPHIM BTOPOH CeKpeTapb BIpaBEe CaMOCTOATEJBHO
NPHHEMATH YIPaBJIeHYECKHE U MHBIE PEINEHHS).

11. Tlpm HcmonHeHMH CIyXeOHBIX 00A3aHHOCTEH BTOPOH  CEKpeTaphb o0s13an
CaMOCTOSTENIFHO IIPHHAMATD PEILEHHUS I10 BOIIPOCaM:

(IepeYncauTh BOMPOCH, IO KOTOPHIM BTOPOH CEKpeTaps 00s3aH CaMOCTOATENBHO
NPHHAMATH YIIPaBICHYECKHE U MHbIE PEINEHHS).

V. IlepeueHs BOMPOCOB, IO KOTOPEIM BTOPO# CeKpeTaphb
BIIPaBe WK 00s3aH YJacTBOBATH IIPH IIOArOTOBKE MPOEKTOB
HOPMATHBHEIX TIPaBOBBIX aKTOB H (UJIM) IIPOEKTORB
YIIPaBJICHYECKHX U HHBIX PEIICHHA

12. Bropoii cekperaph B COOTBETCTBHH CO CBOEH KOMIICTEHIMEH BIIpaBe y4aCTBOBATH B
IOATOTOBKE (00CYKAEHUH) CIEAYIOMUX IIPOEKTOB:

(MepedncIMTh BUAB MPOEKTOB HOPMATHBHEIX IIPABOBBIX AKTOB M (HIM) HPOEKTOB
VIPABICHYECKHX M HMHBIX pEIIEHWH, B NOATOTOBKE KOTOPHIX BIIpABE Y4acTBOBATh BTOPOH
CeKpeTaph B COOTBETCTBHHM CO CBOEH KOMIIETEHIHEH).

13. BTopoii cekpeTaph B COOTBETCTBHH CO CBOEH KOMIETEHIMEH 00s3aH y4acTBOBATh B
HOAroToBKe (00CYKIeHUN) CIEAYIOMHUX IIPOCKTOB:

HOJIOXKEHHMI 00 oTAeNe U (WIN) AeIapTaMEHTE;

rpadKa OTIHYCKOB I'PaXIAHCKUX CIIYXaIUX AENapTaMEHTa;

MHBIX aKTOB IO MOPYHEHWIO HEMOCPEICTBEHHOTO PyKOBOAMTENIA M pykosoxctsa MMJI
Poccuu.

VI. Cpoku u niponieAyph! MOArOTOBKH, PACCMOTPEHHS
HPOEKTOB YIIPABICHIECKHX M HHBIX PELIEHUH, TOPAIOK
COTIJIaCOBAHUS W NMPHHATHS JaHHBIX PEIICHUMH

14. B COOTBETCTBHH CO CBOMMH JOJUDKHOCTHBIMH OOS3aHHOCTAMM BTOpPOH CEKpeTapb
NPMHUMAET pEMIEHHs B CPOKH, YCTAHOBICHHBIE 3aKOHOJATEIbHBIMH M HHBIMH HOPMAaTUBHBIMH

IpaBOBBIMH akTaMH Poccuiickoi Denepannd.

VII. TTopsiok citykeOHOT0 B3aUMOCHCTBHS

15. BsaumopeiicTBHEe BTOPOTO CEKpeTaps ¢ rpaxaaHcKkuME criyxamumd MUJL Poccun,
IpakJaHCKHMH CITy alUMH HHBIX TOCY/JapCTBEHHBIX OPTaHOB, a TAKXe C APYTHMH IpaXIaHaMu
¥ OPraHM3allMAMH CTPOMTCS B PaMKaX NENOBEIX OTHOUIEHMH Ha OCHOBE OOIIMX IPHHIHUIOB
CITy’)KeGHOro TOBEIEHHsS TOCYNAPCTBEHHBIX CIIyXallliX, yTBEPXACHHbIX YkasoM IIpesujenta
Poccuiickoit ®enepamum ot 12 aprycra 2002 r. Ne 885 «O6 yTBepik/ieHHH OOIIUX NPHHIMIOB
Cly’)keGHOTO MOBEJCHHS TIOCYIapCTBEHHEIX cyxamms', W TpeGoBaHmil K ClyxeGHOMY
TOBEJCHUIO, YCTAHOBICHHBIX CTaThel 18 (elepaibHOrO 3aKOHA O TPAKIAHCKOH ciyxbe, a
TaKKe B COOTBETCTBUM ¢ HHBIMM HOPMATHBHBIMH IIPaBOBBIMH akTaMu Poccuiickoii Oeneparmn 1

MMU/]I Poccun.

VIII. ITepedeHs rocy1apCTBEHHBIX YCIIYT, OKa3bIBAEMBIX

n Cobpanue 3akoHoatelnbcTea Poccniickoii ®enepaunn, 2002, Ne 33, cT. 3196; 2009, Ne 29, cT. 3658.
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rpaxJIaHaM K OPraHU3alUsIM B COOTBETCTBHH C aIMUHUCTPATHBHBIM
pernamentom MUJI Poccun

16. Yka3arhe IOJHBIHA NepeueHp OKasbIBAEMBIX T'OCYAAapCTBCHHBIX ycunyr 100 caciaTthb
3alliCh, YTO TOCYAapCTBCHHEIC YCIIYTH HE OKa3bIBAIOTCAL.

IX. TTokazatenu 3¢pPeKTUBHOCTH H PE3YILTATHBHOCTH
npodecCHOHATLHOM CITyKeOHOR NEATEILHOCTH

17. DddexTuBHOCTS MPOGHECCHOHATBHOMN CIyKEOHON NesATeIPHOCTH BTOPOro CEKpeTaps
OLICHUBAECTCS TI0 CJIELYIOLIUM II0KA3aTeIIAM:

BBINOJHSEMOMY 06BeMy pabGOTBI W HMHTCHCHBHOCTH TpYyZAa, CHOCOOHOCTH COXpaHATH
BBICOKYIO pab0TOCTIOCOGHOCTE B OKCTPEMANBHBIX YCIOBHSX, COOJIOICHHIO cinyxxeOHOI
JCITUATLTUHEI;

CBOEBPEMEHHOCTH M ONIEPATUBHOCTH BBIIIOTTHCHHA HOpyquHﬁ;

Ka4yecTBY BBHIIOJHEHHOH paboThl (IIOATOTOBKE JOKYMCHTOB B COOTBETCTBHA C
YCTAaHOBJICHHBKIMH TPeGOBAHUSMH, IOJTHOMY H JIOTHYHOMY H3JI0XKEHHIO MaTepuala, IopHAnIeCKH
IPAMOTHOMY COCTAaBIEHHIO JOKYMEHTa, OTCYTCTBHIO CTHJIMCTHYECKMX H TPaMMAaTHYICCKHX
OIIHO0K);

npodecCHOHATBHOM  KOMIETCHTHOCTH  (3HAHMIO  3aKOHOJATENbHBIX, HOPMATHBHBIX
IIPaBOBLIX aKTOB, IMHPOTE MPOPECCHOHATPHOTO KPYro30pa, yMEHHIO paboTath ¢ JIOKYMEHTaMH);

CIIOCOOHOCTH 4€TKO OpPraHu30BBIBATH U IUIAHUPOBATH BBIIIOJIHCHUC ITOPYYECHHBIX 3aJaHmH,
YMCHHIO PallHOHATBHO UCIOJIB30BATh pa60t1ee BpeMs, pacCTaBILATE IIPHOPHUTETHI,

TBOPYECKOMY MOAXOAY K PEIIECHHIO IOCTAaBJICHHBIX 3a/a4, aKTHBHOCTH M WHWIHATHBE B
OCBOGHHHM HOBBHIX KOMIBIOTEPHBIX M HMH(OPMALMOHHBIX TEXHONOTHH, CHOCOOHOCTH OBICTPO
aJaNTHPOBAThCS K HOBBIM YCIIOBHAM H TPeOOBaHUM;

OCO3HAHUIO OTBETCTBCHHOCTH 34 IIOCIICICTBHUS CBOUX IICfICTBI’IfI, IIPHHAMACMBIX pemCHHﬁ.




JINCT O3HAKOMIJIEHHA

Ne /o

®aMunus, uMs, OTYCCTBO

JlaTta u pocruch
B O3HAaKOMJICHHH
C OJDKHOCTHBIM
periiaMeHToOM
Y B TIOJIyYeHUH
€ro KON

Hara u Homep
IpHKa3a

0 Ha3HaYeHUH

Ha IOJDKHOCTD

Jara u HOMep
npuKasa o6
0CBOOOXICHUN
OT ZOJDKHOCTH
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[Mpunoxxenue Ne 26

K IpuKa3zy MHHHCTEpPCTBA HHOCTPAHHBIX e
Poccuiickoit @enepanuu

oT «26» nekabpsa 2018 r. Ne 24949

IIPUMEPHBI JOKHOCTHOM PETJIAMEHT
®EJIEPAJIBHOIO FOCYIAPCTBEHHOT'O TPAKIAHCKOT'O CJIYIKAILIETO
IIEHTPAJILHOT'O ATIIIAPATA MHHHCTEPCTBA HHOCTPAHHBIX JIEJ
POCCHIICKOIT ®EJEPALIAN

YTBEPXJAIO

(HauMeHOBaHHUE JOJDKHOCTH IPEICTaBUTENS HAaHUMATEIIS
60 JTUIa, YIOJTHOMOYEHHOTO HAHUMATEIIEM)

(moxmuch) (haMuIHs, HHALHAE])
OT «__» 201_r.

JOJKHOCTHOM PETJIAMEHT
I'IABHOT'O CHHEINMAJIMCTA-IKCIIEPTA

(YKa3aThb HANMEHOBaHME 0T/€e1a U nenapTameHTa/omeJlal)
I. Obmue monoXeHus

1. JomxHocTh (enepaibHOif TOCYZApCTBEHHOH TIpaxgaHckod cioyxObl (masmee —
rpaxIaHcKas ciyx0a) riaBHOro cCIerualucTa-3Kcnepra (yka3aTh HaWMMEHOBaHHE OTAeIa H
nenapramerta/otaena) MU Poccun (manee — riiaBHBIA CHEHHAIHCT-9KCIEPT) OTHOCUTCS K
cTapmieil rpymnmne J0JDKHOCTEH rpaXXIaHCKOM CIIyKObl KAaTETOPUU «CIIELUAIUCTBIY.

Perucrpanuonnsiii Homep (KoI) JOIKHOCTH — 12-3-4-023.

2. O6nacte mnpodeccHOHANBHOH CITy>)KeOHOM HEeATENHPHOCTH TJIABHOTO CIICIHANHCTa-
9KCIepTa:

(Ykazath o00yacTh NPOPECCHOHANBHON  CITy’)XeOHOM  JIeATETBHOCTH  (heIepaIbHOTO
roCyIapCTBEHHOTO I'PAXKAAHCKOTO CIIYXKAIIETro (ajee — TPaXKIaHCKUH CiryXamuit).

3. Bux npodeccruoHanbHOM cnyxeOHO# IeITeTbHOCTH I1aBHOTO CHELUANHCTa-3KCIepTa:

' Jlna CcTpyKTYpHBIX NONpa3NeNeHMH LEHTPATLHOTO ammapata MEHHCTEPCTBA HHOCTPAHHBIX e

Poccuiickoft  ®eneparum  (MHU]J] Poccum) 1no  OCYIIECTBIGHHMIO BHYTpEeHHero ()MHaHCOBOTO — ayaWTa
¥ IO OpTaHU3aIMU MEPOTIpUATHI 10 MOOUIH3ALNOHHOM IOATOTOBKE 1 MOOHITH3ALIUH.

? Ilpu ykasaHun o6nacTH npod)eCCHOHANBHOM CITyKeGHOM esTebHOCTH PEKOMEHIYETCA HMCIIOIb30BaTh
CTpaBOYHUK KBATU(PUKAUMOHHBIX TpeOOBaHMH K CMENMANLHOCTAM, HANpaBleHUAM MOArOTOBKH, 3HAHMAM U
YMEHHSIM, KOTOpbie HEOOXOMAUMEI [T 3aMeIeHHs JO/DKHOCTEHM roCcyJapCTBEHHOM rpaxaaHCcKol CIyO0bl ¢ yueToM
o0macTy 1 BUAa NpodecCHORANBHOM CITyXKeOHOMH AeATeNsHOCTH FOCY/IapCTBEHHBIX TPAXIAHCKHX CITyXKamuX (Janee
— CrpaBounuk KBaauHUKALMOHHBIX TpeOoBaHHUIT), MpeLycMOTpeHHbIH uacThio § cTaThy 12 ®efepalbHOrO 3aKOHa
ot 27 mong 2004 r. Ne 79-®3 «O rocynapcrenHoi rpaxaanckolt cinyx6be Poccmitckoit @enepauuny» (Cobpanne
3aKoHoHaTenbCTBa Poccuiickoif deneparmm, 2004, Ne 31, ct. 3215; 2013, Ne 27, c1. 3477; 2015, Ne 1, cT. 63; 2016,
Ne 27, ct. 4157) (nanee — @exepaibHbIi 3aKOH O rpaXkAaHCKOH ciryx6e).
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(yka3aTh BUJ NPodeCcCHOHANBHON CIy)KeOHOH NeATeIbHOCTH IPAXIaHCKOTO cnyxcamero).3

4. HasHaueHHMe Ha JOJDKHOCTH IJIABHOIO CIEMHATMCTa-3KCIEpPTa M OCBOOOXIEHHE OT
IOJDKHOCTH ocylnecTisercs npukazom MU/ Poccun.

I'7aBHBIA CHENMATUCT-OKCIIEPT HEMOCPEICTBEHHO IOMYMHACTCA HAYalbHUKY OTACNa
(yKa3aThb HaMMEHOBAaHWE OTHeNa M JeNapTamMeHTa)/(yKa3aTh HaMMEHOBaHHE [OJDKHOCTH B
COOTBETCTBHH C YCTaHOBJIEHHBIM jupekropoM Jlenmapramenra (yka3aThb HaHMEHOBaHME
JenapraMenTa)/HadaibHUKoM Ortaena (ykasaTh Ha¥MEHOBAHME OTJENa) pacnpesieleHHEeM
JOJDKHOCTHBIX 00S3aHHOCTEN MEX/Y IPaKIaHCKUMU ciiy)xamumMu Jlenapramenta/Otaena).

I1. KpanuukannoHuble TpeGOBaHUS K YPOBHIO IPO(eCcCHOHAILHOTO
00pa3oBaHms, CTAXY IPaXKIaHCKOH CITy>KOBI MM CTaXxy paboTsl
10 CIIENHAIBHOCTH, HAIIPABJICHUIO IIOATOTOBKH, 3HAHHSAM U YMEHHUSIM,
KOTOPHIE HEOOXOAUMBI Il HCIIOTHEHUS JOJDKHOCTHBIX 00sS3aHHOCTEH,
a TAaKKe IPH HATMYMK COOTBETCTBYIOILETO PEIIECHHS NPEACTABUTENA
HaHHUMaTeJs — K CIEIUATBHOCTH, HAIIPaBIECHUIO IOArOTOBKH"

5. I[J'UI 3aMelIleHHs JOJDKHOCTH TJIABHOTI'O CHEHHMAIHCTA-OKCIEpTa YCTaHaBJIUBArOTCA
CIcAyromue Tpe60BaHI/IXZ

a) HaJIMuKe BBICIIEro 00pa30BaHuU;

6) Hanuyue 0a30BBIX NpPO(ecCHOHANBHBIX 3HAHMI: 3HAHHE TOCYAAPCTBEHHOTO S3bIKa
Poccuiickoit ®enepanuu (pycckoro s3pika); 3Hanne Koncrutymuu Poccuiickot ®enpepanuy,
dbenepansapx 3akoHoB 0T 27 Mas 2003 1. Ne 58-®3 «O cucreMe IocyAapCTBEHHOM CIIyKOBI
Poccuiickoii ®enepauum, ot 25 aekabps 2008 r. Ne 273-®3«O npoTHBojeiicTBIHN Koppynunn9 3
denepanbHOro 3akoHa O TPAXIAHCKOH CIIyXOe; OCHOB JEJIONMPOU3BOJACTBA, YNPABICHHS H
OpraHM3alliy TPYJA; Mpollecca MPOXOXKICHUS IPaXIaHCKOH CIry0bl; HOPM JEI0BOTO OOIICHUS;
dopM u MeronoB paboTHl ¢ NPUMEHEHHEM AaBTOMATH3HPOBAHHEIX CPEJACTB YIPABICHHS;
aNmapaTHOTO H IIPOrpaMMHOTO 0GecredeHHs; BO3MOXHOCTEH M 0COOEHHOCTEH HpUMEHEHHUS
COBPEMEHHBIX HHGOPMAIMOHHO—KOMMYHHKAIIHOHHBIX TEXHONOTMH B OPraHax rocyapCTBEHHOH
BIaCTH (Hajlee — TOCYJapCTBEHHBIE OpraHBI), BKIIOYas HCIONB30BAHHME BO3MOXKHOCTEH
MEXXBEZIOMCTBEHHOTO  JIOKyMEHTOO00pOTa; OOIMX BONPOCOB B 00MacTd  OOeCIeYeHHs
nHbOpMaHOHHO#H Ge3omacHocTy; ciyxkeGHoro pacnopsaka MUJI Poccun; nopsaka paGoTs! co
cIyXeOHOM M CceKpeTHOW HH(popManuei, peXKMMHBIX TpeOOBaHHM; NMpaBWJ OXpaHBI Tpyda H
IIPOTHBOIIOKapHOH 6€30I1aCHOCTH;

B) HamWuue INpodecCHOHANBHBIX 3HaHMH B cdepe 3akoHomarenscTBa Poccuiickoit
Oenepauun:

(mepe4ncITs HOpMAaTHBHBIC IIPaBOBBIE akTel Poccuiickodt ®enepanuu, 3HaHUE KOTOPBIX
HeOoOXODUMO JUIS 3aMEIIEHUs JOJDKHOCTH TpaXIaHCKo# ciyxObl B paMKax o0nacTd M BUIa
npodeccuoHaIbHOM CITy)XeOHOR IeATENbHOCTH);

r) HaJIM4YKMe HHBIX IPO¢eCCHOHATIBHBIX 3HAHUM:

(HCpC‘-II/ICJII/ITB HpO(l)eCCI/IOHaJ'ILHBIe 3HaHuA, HeoOXOmMMEIEe JJIS 3aMEIICHUS OJDKHOCTH

 Ipu ykasanuu Bua TPOQeCcCHOHANBHOM CITYXeGHOM NeATeNBHOCTH PEKOMEHIYeTCA HCIONb30BaTh
CripaBo4HUK KBaTH(UKAIHOHHBIX TpeGOBaHMIA.

* Ilpu 3anmonuennu pasgena Il HACTOSAINEro NOMKHOCTHOTO PETJIAMEHTa PEKOMEHIYETCA HCIONB30BaTh
CripaBOYHMK KBaTH(HKALMOHHEIX TPeGOBaHMUIA.

3 Cobpanue 3akoHozatenscta Poccuiickoi @enepamum, 2003, Ne 22, ct. 2063; 2016, Ne 22, ct. 3091.

¢ CoGpanne 3akoHonatenscTsa Poccuiickoit ®enepaunu, 2008, Ne 52, ct. 6228; OduumansHbli HHTEPHET—
nopTaj NpaBoBo# MHbOpPMALUM WWW.pravo.gov.ru, 31 oxtsa0ps 2018 r.
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rpakIaHckoii Ciayx0bl B pamkax o00JacTH W BHAA NpodecCHOHANbHOH —Ciyx)eGHOH
neﬂTenLHocm);7

1) Hanu4He IpodheCCHOHATEHBIX HABBIKOB, HEOOXOIMMBIX JIIA:

paGoThl B cgepe, COOTBETCTBYIOIIEH HANPaBICHUIO JAEATEIBHOCTH CTPYKTYpHOTO
nofpasfenenus neHTpanpHoro ammapata MMJI  Poccmm; obecniedeHus — BBIIOTHEHHUS
IIOCTABJIEHHBIX pPYKOBOJACTBOM 3aja4; IUIAHAPOBaHWSA W OpraHU3alliH CBoed paboThl;
5 (eKTHBHOrO HCMONB30BaHUA CIY’)K€OHOrO BPEMEHH; aHalIM3a W I[POTrHO3MPOBAHHMSA
NeATENHHOCTH Ha IIOPYYEHHOM yUacTKe; BEACHHS JeNOBBIX IIEPETOBOPOB M OECeN, B TOM YHUCIIE C
NpeICTABATEIAMH HHOCTPAHHBIX TOCYZAPCTB M MEXIYHAPOAHBIX OPTaHM3alUM; IyONHIHOrO
BBICTYIUIEHHS I€pe]] OTEYECTBEHHOM H MHOCTPAHHOM ayJINTOPHSMH; BENCHUS TOJUTHYECKOH U
MHE(OPMAIlOHHO—PAa3bICHUTEIBHON PabOTH; MONIEPIKAHH] B3aHMOJEHCTBHSA C (eaepanbHBMA
OpraHaM¥M  WCIIONHUTENBHON  BIAaCTH M JPYTHMH  TOCYAapCTBEHHBIMH  OpraHaMH,
IpeACTaBUTENIME CyObeKTOB Poccmiickoit ®Denepanun, MyHHIMIATLHBIX —00pasoBaHHi,
JENOBEIX KpPYroB, OOIIECTBCHHHIMH, HAyYHBIMM M  PEIMIHMO3HBIMH  OpraHU3alUsIMH,
obQHUIHANBHEIMA JIMI[AMH, HHOCTPaHHBIMH M MEXIYHAPOAHBIMH CTPYKTypaMH; HOITy4eHHUS
HeoGxoauMoi MHMOPMALH; IIOATOTOBKH U PEJaKTHPOBAHHUS JUINIOMATHUECKHX H CITyKeOHBIX
JIOKYMEHTOB, B TOM 4HCJIE€ IACEM, OTBETOB Ha 3alIpOChl, OTYETOB, HOT, 3aIIACEH Gecell, CPaBoK U
HHQOpMAllUM, OCYLIECTBICHHS HX  OSKCIEPTH3bl; HOPMOTBOPYECKOH  JCATENIBHOCTH;
CHCTEMATHYeCKOTO MOBLIIIEHAS IPodecCHOHATIBHBIX 3HAHUE; HCIONB30BaHUs B paboTe OMBITA H
MHEHHS KOJUIET, HHOCTPAaHHOH M MEXIYHapOAHOH IPaKTHKH, COBPEMEHHBIX HAay4HBIX
JOCTIDKEHUIH; [IOJI30BAHMS COBPEMEHHOM OPTTEXHHKON U MPOTrPaMMHBIMH IPOAYKTaMH; pabOTEI
C BHYTPCHHMMH K TepU(EpUHHBIME YCTPOMCTBAMH KOMIIBIOTEPA, C HMH(POPMAIHOHHO—
TeJlekoMMyHUKaunoHEsMH ceTamu (nanee — HTC), B Tom wumene ¢ UTC ureprem, B
OIEpaIMOHHO}A CHCTEME, B TEKCTOBOM DENaKTOpe, ¢ JNEKTPOHHBIMH Tabimmamum, ¢ Oasamu
JaHHBIX, TIOATOTOBKH IPE3CHTAIM, UCIONB30BaHus rpaduuecKuX OOBEKTOB B 3JIEKTPOHHBIX
JOKYMEHTAX, YIPaBJIEHH JIEKTPOHHON TOYTO; pa3paboTKi MHUIMATHBHBIX NPETOXCHAA 110
COBEpPIICHCTBOBAHHUIO paboThl Ha MOPYYEHHOM YUacTKe;

€) HaJTmuue npodeccHoHaIbHBIX YMEHHIH:

(nepeuucisitoTes npodeccuoHaNTBHBIE YMEHHS, HEOOXOMMBbIE JUIs 3aMELICHUS TOJDKHOCTH
rpaXKHaHCKOH clyx6bl B paMkax o0nacTh M BHAa NpOQecCHOHATBHOH Ciy)KeOHOH
JICSITETLHOCTH).

I11. JomkHOCTHBIE 0053aHHOCTH, IPaBa M OTBETCTBEHHOCTD

" B ciyuae eci B JOJDKHOCTHbIE OGS3aHHOCTH IPXIAHCKOTO CIYXKAIIEro, 3aMEINAIOLIEro JODKHOCTh
[TIABHOTO  CIEUMANUCTa-3KCIEPTa, BXORAT (YHKIMH MO CO3aHMIO, DasBUTHIO M aIMHHHCTPHPOBAHMIO
MH(OPMALMOHHBIX CHCTEM B LEHTpanbHOM ammnapare MUJI Poccuu, a Takke HCMOIB30BAHUIO NMPOTPaMMHBLIX
NPOIYKTOB, 0GECTIeYMBAIONIMX aBTOMATH3ALMIO TOCYapCTBEHHBIX (yHKUMH, TO B €ro JO/DKHOCTHOH PErlaMeHT
JOTOHATENBHO BKIIIOYAIOTCS CIEAYIOImHE NpodecCHOHATbHBIE 3HAHUA: CHCTEM B3aAUMOJACHCTBUA C TPAKIAHAMHU H
OpTAaHm3aLNAMM;  yJeTHbIX  CHCTeM,  OGECNeYMBAIOMMX  MOMIEPXKY  BBIIONHEHHA  (elepanbHbIMU
rOCYAapCTBEHHBIMH OPTaHaMH OCHOBHBLIX 3afau M (YHKIMI; CHCTEM MEXBEJOMCTBEHHOr0 B3aMMOACHCTBUA,
CHCTEM YTpaBleHHs TOCYJapCTBEHHBIMM WHGOPMALMOHHBIMH pecypcaMH, HH(OPMAUHOHHO-aHATUTHIECKHX
cucteM, obecrneuuBaromux c6op, 00paboTKy, XpaHEHHE M aHAIN3 NAHHBIX; CUCTEM YNPAaBJICHHA 3MEKTPOHHBIMH
apXMBaMH, CUCTEM MHPOPMALMOHHOH 6€30IIaCHOCTH, CHCTEM YIIPABIeHHUs KCIUTyaTaleH.

® B ciyuae eciu B JOKHOCTHblE OGS3aHHOCTH TPaXKIAaHCKOrO CITy’allero, 3aMelIaoNIero I0JDKHOCTb
[MaBHOTO CHEUMANUCTa-3KCIEPTa, BXOMAT (YHKIMH MO CO3AHHIO, DasBUTHIO H aIMHHHCTPHPOBAHHIO
HHOPMALMOHHBIX CUCTEM B LieHTpandbHoM anmnapare MHUJI Poccuu, a Takke HCIONB30BAHUIO IPOTPAMMHBIX
IPOIYKTOB, 06GECTIEYMBAIOIIMX ABTOMATH3ALMIO IOCYIapPCTBEHHBIX (GYHKUMH, TO B €r0 JOKHOCTHOH PErNaMEHT
JOTIONTHUTENBHO BKIIOYAIOTCA CAEAyIOmKe MpodecCHOHANIbHbIE HABBIKU: Pa0OTHI ¢ CHCTEMaMM B3aMMOJCHCTBHA C
rpakIaHaMy M OPraHM3alMAMH, C CUCTEMaMM MEXBEIOMCTBEHHOIO B3aHMOJEHCTBHA, C CHCTEMAaMH YNPABICHAA
rOCy/lapCTBEHHBIMM  MH(OPMALMOHHBIMH  PeCypcaMH, ¢ HMHPOPMAMOHHO-AHANUTHYECKUMH  CHCTEMaMH,
obecneunBaromuMHu ¢Gop, o0paGoTKy, XpaHeHHe M AHAIW3 JAHHBIX, ¢ CHCTEMaMH YNPABICHHA ICKTPOHHBIMU
apXMBaMH, C CUCTEMaM¥ HHPOPMALMOHHOI 6€30TIaCHOCTH, € CHCTEMaMH yTpPABICHNA IKCILTyaTalUeH.
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6. B mepedeHs AODKHOCTHBIX 0053aHHOCTEH IMIABHOTO CHESIAATNCTA-3KCIIEPTA BXOJAT :
(TepeUrCITTh JOTDKHOCTHBIE 00S3aHHOCTH TTIaBHOTO CIIELMATHUCTA-IKCIEPTa).

7. OcHOBHBIE @paBa M OOS3aHHOCTM IJIaBHOTO CIICNMAJMCTa-OKCIEPTa, a TakKxke
OrpaHMYEHHs, 3aIPETH H TpeGOBaHUS, CBS3aHHBIE C TPAKIAHCKOH CIyXOO0H H 0COOEHHOCTAMHM
TIPOXOXK/IEHHs paxaHcKoi ciyx6b1 B cucteMe MU/ Poccuu, KOTOpBIE yCTaHOBICHBI B €T0
OTHOLIEHUH, NPETYCMOTPEHHI cTaThsMu 14 — 18 @enepanbHOro 3aKkoHa O TPaXIaHCKOH
CJIY)K6610 ¥ cTatheii 5 degepansHoro 3akona ot 27 uromst 2010 r. Ne 205-03« 06 ocobGeHHOCTIX
IIPOXOXKEeHHs (peepabHON roCyapCTBEHHOM IPaXAaHCKOH cyx0BI B cucTeMe MuHHCTEpCTBa
UHOCTpaHHBIX Aen Poccuiickoit ®enepanum.

[N1aBHBIA CIEHHATACT-3KCIEPT B COOTBETCTBUH O cTaThel 20.2 OenepaqbHOIO 3aKOHA O
TPaXXIaHCKOH ciyx6e'' 06s3aH TpeACTABNATH NPEACTABUTENIO HAHMMATENS CBCICHUS 00
ajpecax caiitop u (wm) crpanmn caiitoB B UTC «lHrepHem, Ha KOTOPBHIX OH pasMerian
06IIEeAOCTYIHYI0 HHGOPMAIIMIO, & TAaKXKe JAHHBIE, NO3BOILIONINE €r0 HACHTHQHIMPOBATL 32
MCKITIOYCHHEM CIIy9acB pasMElleHHs OOMEeNOCTyNHONH HHOpMauuu B paMKax HMCIOIHEHHS
IOIHKHOCTHBIX 00S3aHHOCTEH IPaXKAAHCKOTO CIIyXKaIlero.

8. TJIaBHBIH CHEMMATHCT-3KCIEPT OCYIIECTBIISET HHbIE IPaBa M HCIONHSIET O0sM3aHHOCTH,
IIPEYCMOTPEHHBIE 3aKOHOJATEIBCTBOM Poccutickoit ®denepanuy, TIpUKa3aMH
(pacnopsxenmsimu) MUJT Poccnn, nopydenusamu MuHHCTPa MHOCTPaHHBIX J€I] Poccuiickoit
Qefepallil M €r0  3aMECTHTENCH, INOpPYYCHHAMH IHMpekTopa JlemapTaMeHTa (Ykazathb
HAMMCHOBAHWE JeNapTaMeHTa)/Hadanbauka Otmena (YkasaTh HAMMEHOBaHHE OTZeNa) M €ro
samecTuTeNcH (B COOTBETCTBUH C PacIpeseNcHieM 00A3aHHOCTEH), OPYUSHHAMH HadaIbHUKA
ot/ena (yKa3aTh HAaMMEHOBAaHHE OTAENA U JeTlapTaMenTa)/(yKkasaTh HAUMEHOBAHUE I0JDKHOCTH B
COOTBETCTBHM C YCTaHOBIEHHBbIM aupekTopoM J[lemapramenta (ykasaTb HaHMEHOBaHHE
JenapramenTa)/HadanpHukoM Otzena (yKasartbh HaMMCHOBAHHE oTHeNia) paclpeacICHHEM
JOMKHOCTHBIX OBS3aHHOCTEH MEX/Ty IPOXIAHCKUMHE ciTyxamumu Jlenapramenta/Oraena.

9. I'naBHBIA CHENUAIMCT-3KCIEPT 32 HEUCIOJHEHHME HIIM HEHAIUICKAINECE HCIIOJTHEHHE
JOJDKHOCTHBIX 0OSA3aHHOCTEH MOXeT OBITh NPHBIEYEH K OTBETCTBEHHOCTH B COOTBCTCTBHH C
3aKOHOJATENLCTBOM Poccuiickoit denepanuy.

° B ciyuae eciiM B JOJDKHOCTHbIE OGS3aHHOCTH TP@XIAHCKOTO CIYXALIETO, 3aMeLAlomero J0/DKHOCTh
[IABHOTO CMEHUANMCTA-OKCIEPTa, BXOAAT (QYHKIMH 10 0GpaboTKe MEpCOHANBHBIX NAHHBIX (mobrle neicTBUA
(omepalyy) WM COBOKYMHOCTh AeHCTBEI (ONepalmii), COBEPLIAEMBIX ¢ HCIIOIb30BAHUEM CPE/CTB aBTOMATH3ALMN
WM 6e3 HCTIONB30BAHUSA TAKHX CPEACTB C MEPCOHATBHBIMU JaHHBIMH, BKIOYasd cOOp, 3amicCh, CHCTEMATH3aLIIO,
HAKOIUICHHE, XpaHeHHe, YTOYHeHue (OCHOBNEHHE, H3MEHEHHWE), H3BICHYCHHE, WCNOJL30BaHKe, Nepeady
(pacmipocTpaHeHMe, MpeNOCTaBIEHUE, AOCTYN), OGE3NUYHBAHKE, ONoKMpOBaHHe, YyJaleHHe, YHHYTOXKCHHE
NEPCOHANBHBIX TAHHBIX), TO B €r0 JOJDKHOCTHOH PEerfiaMeHT IOTIONHATEIbHO BKIIOHAIOTCS CIIE/YIOMIHE Ty HKThI:

- 006pa6oTka MEPCOHANBHBLIX NAHHBIX, TPHMHATHE HEOOXOXMMBIX IIPABOBBIX, OPraHM3alMOHHBIX U
TeXHHYECKHX Mep Wi 00ecredeHre HX NPUHATHSA IS 3aLUMThI MEPCOHANBHBIX NaHHBIX OT HENPaBOMEPHOrO MM
CllyyaifHOTO JOCTyMa K HHM, YHMYTOXCHHS, H3MeHeHWs, O/OKMDOBaHMS, KOMMPOBAHMA, MPENOCTABICHUA,
pacrpoCTpaHeHusT TNEPCOHANbHBIX NAHHBIX, @ TaKXkKe OT HHBIX HETPaBOMEPHBIX IeHcTBUIl B OTHOLNEHHH
NEePCOHANBHBIX JaHHBIX;

- DpexpalleHHe B CIlydae PacTOPXeHHs CIykeGHOr0 KOHTpakKTa 00paboTKN NEPCOHANBHLIX JaHHBIX,
CTABLIMX M3BECTHBIMH B CBA3M C WCMOJHEHHEM MOIKHOCTHBIX 00f3aHHOCTEH (B Ciyuac PacTOPXKEHHA C HHM
ci1yxeGHOTO KOHTPAKTa).

10 Cobpanue 3akoHonarenbcta Poccuiickoit Denepaluy, 2004, Ne 31, ct. 3215; 2007, Ne 10, ct. 1151,
Ne 16, cT. 1828; 2008, Ne 13, cT. 1186, Ne 30, cT. 3616, Ne 52, ct. 6235; 2010, Ne 5, c1. 459; 2011, Ne 48, ct. 6730;
2012, Ne 50, cr. 6954; 2013, Ne 19, cr. 2329, Ne 27, cr. 3462, cT. 3477, Ne43, ct. 5454, Ne 48, cT1. 6165; 2014,
Ne 52, ct. 7542; 2015, Ne 41, ct. 5639; 2016, Ne 27, cT. 4157; 2017, Ne 1, cr. 46, Ne 15, c1. 2139, Ne 31, cT. 4741,
cT. 4824; 2018, Ne 32, ct. 5100; OduupanbHE HHTEPHET-NIOPTAN IPABOBOK uHpopMaLl WWWw.pravo.gov.ru, 31
okTa6pa 2018 1.

u Co6panue 3akoHonaTenbcTBa Poccuiickoit denepanuy, 2004, Ne 31, ct. 3215; 2016, Ne 27, cT. 4157.
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IV. IlepeueHp BOIIPOCOB, IO KOTOPBIM IJIaBHBIA
CIIEIMATHCT-3KCIIEPT BIIPaBE UIIN 0013aH CaMOCTOATEILHO
TIPUHIMATH YIIPABJICHYECKUE U HHBIE PEIICHHS

10. Ilpu wcrmonHeHHH CIyXeOHBIX OOS3aHHOCTEH TIMABHBIA CHENHATMCT-3KCIEPT BIPaBe
CaMOCTOATENLHO MPUHAMATH PEIIEHHs IO BOIPOCaM:

(TIEpeYHCIUTs  BOMPOCHL, 110 KOTOPbIM IJIABHBIA  CHEHHATACT-3KCHEPT  BIPaBe
CaMOCTOSATENHHO IIPUHUMATE YIPABICHIECKHE H HHBIE PEIICHHS).

11. Ilpn ucTIONHEHHH CITYXeOHBIX OOS3aHHOCTEH IVIaBHBIA CIELMANTMCT-3KCIepT 00s3aH
CaMOCTOSATENIFHO NIPUHUMATD PEIICHHS 110 BOIIPOCaM:

(nepetmcnpm: BOIIPOCHI, o  KOTOPBIM TTIaBHBIN CIIeTHaINuCT-OKCIICPT 00s13aH
CaMOCTOSTCIBHO IPUHUMATD YIIPABJIICHICCKUE 1 HHBIC pemeHI/m).

V. [lepeders BONpOCOB, 10 KOTOPHIM IIABHBIH
CIEHUAINCT-3KCIIEPT BIIPaBe UK 00513aH y4acTBOBATh
TIpH MOATOTOBKE IIPOEKTOB HOPMATHBHBIX IIPABOBBIX aKTOB
¥ (WIM) IPOCKTOB YIPaBICHYECKNX M MHBIX PEIICHHA

12. I'maBHBI CHELHAIMCT-3KCIIEPT B COOTBETCTBHM CO CBOEH KOMIICTCHIMEH BIIpaBe
y4acTBOBaTh B MOATOTOBKE (00CYKAECHNH) CIEAYIOMUX IPOCKTOB:

(IIepeYrcCInTs BHAB [POEKTOB HOPMATHBHBIX IIPAaBOBBIX aKTOB H (WIM) IIPOEKTOB
YIIPaBIEHYECKUX M HMHBIX PEIICHHH, B HOATOTOBKE KOTOPHIX BNPABE YYacTBOBATh IIaBHBIH
CIIENAATMCT-3KCIIEPT B COOTBETCTBAM CO CBOEH KOMIIETCHIMEH).

13. I'maBHBIi CHEMHAIMCT-3KCIEPT B COOTBETCTBHH CO CBOEH KoMIeTeHIHeH o6s3aH
Y4aCTBOBATh B IOJTOTOBKE (0OCYKICHHH) CIIEAYIOUIUX IPOEKTOB:

MOJIOXKEHHH 00 OT/ee | ielapTaMeHTe/0TIENE;

rpad¥Ka OTIyCKOB IPaXXJaHCKHX CIY)KAIAX JelapTaMeHTa/OTeNa;

MHBIX aKTOB II0 NOPYYEHHIO HENOCPEICTBEHHOrO PYKOBOJMTENs M pykoBoicTBa MUJL
Poccumn.

V1. Cpoku 1 nponeyps! NOArOTOBKH, PACCMOTPEHHS
IPOEKTOB YIPABICHYESCKUX U MHBIX PEINEHHMH, HOPAIOK
COIJIACOBAaHHUA M PUHATHS JaHHBIX PEIUICHUI

14. B COOTBETCTBHH CO CBOMMH JOJDKHOCTHBIMH OOS3aHHOCTSMM IVIaBHEIM CIICIIHANIMCT-
3KCIIEPT MNPMHMMAET pEUICHHS B CPOKH, YCTAHOBJIEHHBIC 3aKOHOJATeNPHBIMH H HHBIMH
HOpMAaTHBHEIMH NPaBOBbIMH akTaMu Poccuiickoit Odenepannu.

VII. [Topsimok ciy>keOHOTO B3aUMOAEHCTBUSA

15. B3amMmozeicTBHE TJIaBHOTO CIICIHAIMCTa-3KCIEepTa € TPAKAAHCKUMH CIIyXKalMH
MUJ] Poccun, IpakAaHCKUMH CIYXAamMMH HMHBIX TOCYJAapCTBCHHBIX OpPraHOB, a TaKXe C
APYTMMH TpaXJaHAMH M OPraHM3alMsIMU CTPOUTCS B PaMKax JENOBBIX OTHOIICHHH HA OCHOBE
OOIKUX MPHHIAIOB CIIy)XKeOHOrO IOBEJCHMS TOCYJAPCTBEHHBIX CIIY)KAlHX, YTBEPHKICHHBIX
Vkasom IIpesunenta Poccuiickoit @eneparmu ot 12 aprycra 2002 r. Ne 885 «00 yrBepxaeHAN
OOIIMX IPHHITUIIOB CIIyXKeOHOro MOBEICHMS TOCYHAapCTBEHHBIX cnyxcamn»%z, U TpeboBaHuil K
CIyeOHOMY MOBEIEHHIO, YCTAHOBIEHHBIX cTaTheil 18 (deiepalbHOTO 3aK0HA O IpaXKIaHCKOH

12 Co6panme 3akoHonarensctea Poceuiickoit ®enepauny, 2002, Ne 33, ct. 3196; 2009, Ne 29, cT. 3658.
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ciayx6e, a TaKke B COOTBETCTBHH C MHBIMH HOPMAaTHBHBIMH IIPaBOBBIMH akTaMH Poccuiickoit
®enepanuu u MUJL Poccun.

VIII. Ilepeuens rocy1apcTBEHHBIX YCIYT, OKa3bIBAEMBIX
rpak/laHaM U OpraHu3allisM B COOTBETCTBHH C aJIMUHHCTPATUBHBIM
pernamertom MU/ Poccun

16. Vka3aTh NHONHBIA NepedYeHb OKa3bIBaEMBIX T'OCYAAPCTBEHHBIX YCHyr JHMOO CaelarTh
3aUCh, YTO TOCYJAPCTBEHHBIC YCIYTH HE OKa3BIBAIOTCA.

IX. [Toxa3zarenu 3¢)EKTHBHOCTH U PE3yNbTaTHBHOCTH
po¢ecCHOHATBHOM CITy)XeOHOH NIeATeIbHOCTH

17. DddexktuBHOCTE mnpodeccHOHaANbHOR  CIy)KeOHOH  JEATENBLHOCTH — TJIABHOTO
CIIEIHATHCTa-IKCIIepTa OLEHUBAETCA 110 CIAEAYIOIINM MTOKa3aTesIM:

BBITIIOJIHACMOMY 06’beMy pa6OTI>I H HHTCHCHUBHOCTH TpyAa, CIMOCOOHOCTH COXpaHiATh
BBICOKYIO paGOTOCHOCOGHOCTB B OKCTPEMAIBHBIX YCJIIOBHAX, COOIOIEHHIO CHY)KC6HOﬁ
JUACHHUIIITNHEL,

CBOCBPCMEHHOCTH M OIIEPATHBHOCTH BBIIOJIHCHHA HOpyquHﬁ;

KAueCTBY BBIMOJHEHHOM paboThl (LOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJIEHHBIMH TPeOOBaHHSAMH, IIOJIHOMY H JIOTHYHOMY HM3JI0)KEHHIO MaTepHaa, I0pHInIecKy
IPaMOTHOMY COCTABIEHHIO JOKYMEHTA, OTCYTCTBHIO CTHIMCTHYECKMX H IPaMMaTHICCKUX
omub0K);

NpodeCCHOHANBHOM  KOMIIETEHTHOCTH  (3HAHHMIO  3aKOHOJATENbHBIX, HOPMATHBHBIX
INPaBOBLIX AKTOB, NIAPOTE MPO(ECCHOHAIBHOrO KPyro3opa, yMeHHIO paboTaTh ¢ IOKyMEHTaMH);

CITOCOOHOCTH YETKO OpPraHHU30BbIBATE U INTAHHUPOBATH BHITOJIHECHHE NOPYUCHHBIX 3aJaHuH,
YMCHUIO PAITHOHAIILHO HCITOJIB30BaTh pa6oqee BpEMA, pacCTaBJIAThL IPAOPUTCTHI,

TBOPYECKOMY HOAXOAY K PEIICHHIO IOCTAaBJICHHBIX 3a7a4d, aKTUBHOCTH H HHUITUATUBC B
OCBOCHHH HOBBLIX KOMIIBIOTCPHBIX H I/IH(l)OpMaI_II/IOHHBIX TCXHOIIOFI/Iﬁ, CITIOCOOHOCTH 6I>ICTp0
aJIalITUPOBATHCA K HOBBIM YCIIOBHAM H Tpe60BaHI/I$IM;

OCO3HAHUIO OTBETCTBEHHOCTH 3a MOCJIEACTBIA CBOMX JICHCTBUM, IIPUHUMACMBIX pemeHHﬁ.



JIMCT OSHAKOMIJIEHMA
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[Tpunoxenue Ne 27

K IIpuKa3sy MuHHCTEpCTBa HHOCTPAaHHBIX JEl
Poccuiickoit @eneparun

oT «26» nexabps 2018 r. Ne 24949

MPUMEPHBIN JOJ2KHOCTHOM PETJIAMEHT
®EJEPAJBHOI'O 'OCYJAPCTBEHHOI'O I'PAXKJAHCKOI'O CJOAYKAIIEIO
HEHTPAJIbHOI'O AIIIAPATA MUHUCTEPCTBA HHOCTPAHHBIX JIEJI
POCCHMCKO ®EJNEPALIIU

YTBEPX/IAIO

(HaI/IMCHOBaHI/IC AOJDKHOCTH IPEACTABATCIA HAHUMATEIIA
00 JmHa, ynoJfHoMO4€HHOI'O HaHI/IMaTCJICM)

(noanucek) (baMUTNs, HHUITHAIIBL)
OT «__» 201_r.

JOJIKHOCTHOM PETJIAMEHT
TPETBEI'O CEKPETAPS

(YKazaTh HAaHMEHOBaHMe OT/eJIa H 1eNAPTAMEHTA)
I. Obmue nomoxeHus

1. JlomxHOCTh (enepansbHOM TOCYHapCTBEHHOM TrpaxIaHckod ciuyxOel (mamee -
rpaxaaHckas ciyx0a) TpeTbero cexperaps (yka3aTh HaUMEHOBAaHHE OTHeNa U JernapTaMeHTa)
MunucrepcTBa MHOCTpaHHBIX Jen Poccuiickoit ®enepanuu (manee — TPEeTHH CeKpeTapsb)
OTHOCHTCS K CTapIleH rpyrie JOJKHOCTEW IpaXk JaHCKOH CITy»KObI KATETOPUHU «CIELIUATHCTRIY.

Perucrpanuonsslit Homep (kox) ZopkHOCTH — 12-3-4-024.
2. O6nacts nmpodeccHOHANTBHON CITyXeOHOM IeSTEeNPHOCTH TPETHETO CeKpeTapst:

(ykazatb 00nacTh MpoQecCHOHANBHOU CITyKeOHOH AeATeNbHOCTH (eaepaTbHOro
roCyJapCTBEHHOTO IPa)KAaHCKOTO CIIyXKalllero (Jaee — rpakJaHCKIA CITyxKaluii).

3. Bux npodeccrHoHanbHOMN CiTykeOHOI A TeNbHOCTH TPETHErO CEKpeTaps:
(yxa3ath BUA NpodecCHOHATBHOU CITy>KeOHOI AeATETBHOCTH IPaXkIaHCKOTO cnyxcamero).2

4. Ha3naueHue Ha IOJDKHOCTH TPETHETO CEKpeTaps W OCBOOOXICHHE OT JOJKHOCTH
OCYIIECTBISETCA IIpUKa3oM MuHucTepcTBa HHOCTpaHHBIX Aen Poccutickoit ®enepanmn (MU

' Tpn ykasaHuM OGNAcTH TMPOPECCHOHATLHON CIyKeGHON NEATENBHOCTH PEKOMEHIYeTCA HCIIONB30BATh
CNIPaBOYHHUK KBANH(DUKAUMOHHBIX TpeOOBaHMN K CICLHANBHOCTAM, HANpaBICHHAM MOATOTOBKHM, 3HAHUAM W
YMEHHAM, KOTOphIE HEOOXOAMMBI Ul 3aMeLICHUs OJDKHOCTEM ToCyIapcTBeHHON rpaXkAaHCKOM CiTyX OBl ¢ yueToM
o0nactu 1 BuIa NpodecCHOHATEHON CITyXeGHOM NeATeNLHOCTH rOCYy IapCTBEHHBIX MPaKIAHCKAX CNYXKAIIHX (1alee
— CnpaBoyHHK KBaMTHGHKALHOHHEIX TpeGOBaHMIA), peAyCMOTPEHHBIN YacThio 8 crathu 12 DexepanbHOro 3aKoHa
ot 27 mona 2004 r. Ne 79-O3 «O rocyaapcTBeHHOI rpaxmaHckoil ciyx6e Poccuiickoit ®eneparmuy» (Cobpanue
3akoHozartenscTBa Poccuifckoit @enepanuu, 2004, Ne 31, cr. 3215; 2013, Ne 27, c1. 3477, 2015, Ne 1, cT. 63; 2016,
Ne 27, c1. 4157) (nanee — PenepanbHbIi 3aKOH 0 rpaxkaAaHCKoN ciyx0e).

? Mpu ykasaHWM BHAa NPO(ECCHOHANBHOM CIYKEGHON NEATENBHOCTH PEKOMEHAYETCS HCIIONb3OBATh
CnpaBoYHHK KBaTH(HUKALHOHHBIX TpeGOBaHMH.



Poccun).

Tpetuii cekperapb HENOCPENCTBEHHO MOAYHHAETCS HAYaIbHUKY OTOela (yKasaThb
HAaUMEHOBAHHE OT/CNIa M AeIapTaMEHTa).

II. Kpanudukarmonssie TpeOGOBAHUSA K YPOBHIO IIPOeCCHOHAIBEHOTO
00pa3oBaHusl, CTaXy rpaXXJaHCKOH CITyKOBI WK CTaXy paGoThI
IO CNIEIHATIBHOCTH, HAPABJICHHUIO MTOJTOTOBKH, 3HAHUAM W YMEHHUAM,
KOTOpBIE HEOOXOUMBI JUIS HCIIOJIHEHNS J0JDKHOCTHBIX 00S3aHHOCTEH],
a TaxKe NPH HAJIMYAHN COOTBETCTBYIOWIETO PEIICHHS IIPEACTABUTEINSA
HAHHMAaTeNs — K CIEMATLHOCTH, HATIPABICHHIO TIOATOTOBKH’

5. Jlna 3aMeIieHHs JODKHOCTH TPETBEr0 CeKpeTaps YCTaHABIHUBAIOTCH CIICXYIOIIHE
TpeboBaHusI:

a) HaJM4Ke BBICIIET0 00pa3oBaHuUs;

6) Hamuuue 06a30BBIX NPO(PECCHOHANHHBIX 3HAHWIl: 3HAHWE TOCYAAPCTBEHHOIO A3LIKA
Poccuiickoii @enepanun (pycckoro s3pika); 3Hanume Koncrutymum Poccmiickoit ®enepanwy,
denepanbHbIX 3akoHOB OT 27 Mas 2003 r. Ne 58-®3 «O cucTeMe rocyaapCcTBEHHOM Ci1yKObI
Poccuiickoit ®enepaum, ot 25 nexabps 2008 r. Ne 273-03«O npoTHBOAEHCTBHE KOPPYIILHE U
QenepalbHOTO 3aKOHA O TIpaXKJAHCKOW CirykOe; OCHOB JEJONpPOM3BOACTBA, YIPABIECHHS H
OpraHu3alluy TPyZa; NpoLecca NPOXOKAECHUSA I'PAXXKIAHCKOH CITy>XObI; HOPM JIENIOBOTO OOIICHHUS;
dopM H MeTOnOB pabOTHl C HPHUMEHEHHEM aBTOMATH3MPOBAHHEIX CPEICTB YIPABIECHUS;
annapaTHOro M IPOrpaMMHOro obecneueHHs; BOSMOXKHOCTEH M 0COOEHHOCTEH NpHMEHEHHS
COBPEMEHHBIX HH(POPMAIMOHHO—KOMMYHHUKAllHOHHBIX TEXHOJIOTHIf B OpraHax roCyaapCTBEHHOM
BIAacCTH (Jajlee — TOCYJapCTBCHHBIE OpraHbl), BKJIIOYAs HCIOJB30BAHHE BO3MOXKHOCTEH
MEXBEJIOMCTBEHHOIO  JOKyMEHTOO00poTa; o0muX BOmpocoB B obOiact  obecneucHus
uH(popMaIoHHO# Oe30omacHOCTH; ciyx)eGHoro pacmopsaka MU Poccun; mopsaka paGoTsl co
CITy)KeOHOH M cekpeTHOH WHpopMarmel, peXUMHBIX TpeOOBaHMi; MpaBHJ OXpaHBI TPylda H
IIPOTHBOIIOKapHOH 6€30NacHOCTH;

B) HanuuMe HOpodecCHOHANBHBIX 3HAaHWI B cdepe 3aKoHOJATENbCTBA Poccuiickoi
denepanyn:

(mepeurcnUTh HOPMaTHBHEIE NIpaBOBHIE akTHl Poccuiickoit Mdemepanun, 3HaHHE KOTOPBIX
HEOOXOANMO Ul 3aMEIICHMs IOJDKHOCTH I'paXKJaHCKOM CIyXObl B paMKaX oGlacTH W BHIA
npodecCHOHANBHOM CITyKeOHOM AesATENbHOCTH);

I') HUIHYKE UHBIX PO eCcCHOHATIBHBIX 3HAHMIA:

(mepedncauTE NPOdECCHOHANBHbIE 3HAHUS, HEOOXOMUMBIE AN 3aMELIeHHS JOJKHOCTH
TrpakAaHCKOH Cioyx0bl B pamkax . o0jacTH W BHAAa NpodecCHOHANBHOU CITyKeOHOH

* Tlpu 3anonHenny pasnena Il HACTOSIIEro NOMKHOCTHOTO PErNAMEHTA PEKOMEHIYETCS HCIONb30BATH
CrnpaBoYHMK KBaJIH(HKALMOHHBIX TpeGOBaHUIA.
4 Cobpannue 3akononatenbcTBa Poccniickoii ®epepamuu, 2003, Ne 22, ct. 2063; 2016, Ne 22, c1. 3091.
| * Co6panne 3akoHOAATENbCTBA Poccumiickoi ®enepaunn, 2008, Ne 52, cr. 6228; OduumanbHeiil HHTEpHET—
| nopraj npaBoBoit HH$poOpMaLi WWW.pravo.gov.ru, 31 okta6ps 2018 r.




,I[CSITGJ'IBHOCTI/I);6

1) Hanugue IpodecCHOHATBHBIX HABBIKOB, HEOOXOAMMBIX JIJIS:

paboTel B cdepe, COOTBETCTBYIOLICH HANpPABICHUIO [EATEIBHOCTH CTPYKTYPHOIO
moApasieleHusa  leHTpalbHoro anmapara MMJ] Poccum; obecneueHuss  BBITOJTHEHHS
IOCTABJIEHHBIX PYKOBOJACTBOM 3ajad; IUIAHMPOBAaHHWS M OpraHW3allMd CBoed paboThl;
3((EKTHBHOTO HCIONB30BaHUA CIyXKeOHOrO BpeMeHH; aHaiu3a M MPOTHO3MPOBAHHS
JEATEIFHOCTH Ha IMOPYYEHHOM YYaCTKe; BEJECHHUS ACIOBBIX IEPETOBOPOB U Oecell, B TOM YHCIIE C
IPEACTABUTEIIME HMHOCTPAHHBIX TOCYAApPCTB U MEKIYHAPOAHBIX OpraHU3alMii; IMyOIHYHOTO
BBICTYIUIEHHS NE€pEZ OTEYECTBEHHON M MHOCTPAHHON ayIUTOPHSMH; BEIECHHUSA IMOJHTHICCKOH H
HH(OPMaIMOHHO—Pa3bsICHATENBHON paboTHl; MOJIEPKAHHUA B3aNMOAEHCTBHA ¢ (elepanbHEIMU
OpraHaMd  MCIOJHUTENbHOM  BJIACTH M JAPYTMMH  TOCYAAapCTBEHHBIMH  OpraHaMH,
npeAcTaBHTEsIME  CyOBekTOB Poccuiickoit ®@enepauuy, MYHHUMNAIBHBIX 00pa30BaHUM,
JEIOBBIX KPYroB, OOIIECTBEHHBIMM, HAyYHBIMH W PEJIMTHO3HBIMH  OpraHH3aIMIMH,
OoQUUMANPHEIMH JIMIAMH, WHOCTPAHHBIMH H MEXIYHAPOJHBIMH CTPYKTYpaMH; IOJy4YeHUs
HeoOxoauMol HHGOpPMaLKH; MOATOTOBKH U PEIAKTHPOBaHUS AUILIOMATHYECKHX H CIIYXKEeOHBIX
JOKYMEHTOB, B TOM YHCIIE [THCEM, OTBETOB Ha 3aIIPOCH], OTYETOB, HOT, 3aMUCeH Oecel, CIIpaBoOK H
HHQOpMAIIMH, OCYHIIECTBICHHUS HMX  OKCIEPTU3Bl, HOPMOTBOPYECKOM  JEATEILHOCTH;
CHCTEMaTH4ECKOTO MOBBIMIEHNS IpodeCCHOHANBHBIX 3HAHHI; UCIIOIB30BaHUA B paboTe OIBITA U
MHEHHs KOJUIET, HHOCTPAaHHOH M MEXIYHapoJHOH MNpaKTHKH, COBPEMEHHBIX HAayYHBIX
JOCTH)KEHUH; 110JIb30BaHHS COBPEMEHHOM OPIrTEXHUKON M MPOTPaMMHEBIMH TIPOAYKTaMH; paboThI
C BHYTPEHHHMH M IepU(epHifHBIME YCTpONUCTBAMHM KOMIIBIOTEPA, C HH(POPMAIHUOHHO—
TENEKOMMYHHKalMOHHBIME ceTsMH (ganee — WUTC), B tom uwmcne ¢ UTC «utepHem B
OIlEpallMOHHOM CHCTEME, B TEKCTOBOM pEJAKTOpe, C 3NIEKTPOHHBIMHU Tabnumamu, ¢ 6GazaMu
JAHHBIX, MOArOTOBKH Npe3€HTAlUM, MUCIONb30BaHUI IpadHuecKuX OOBEKTOB B IJICKTPOHHBIX
JOKYMEHTaX, YIpaBjeHHUs JICKTPOHHOM MMOYTOM; pa3paboTKU MHUIIMATHBHBIX IIPEUIOXKEHHHA 1O
COBEPIIEHCTBOBAHHMIO paGOTH! HA IOPYUEHHOM yYacTKe;

€) Hanune IpodecCHOHATPHBIX YMEHHIA:

(nepeuncnsrorcs mpodecCHOHAILHBIE YMEHHS, HEOOXOAUMBIE IS 3aMEIICHUA JODKHOCTH
TpaXAAHCKOH CIyObl B paMKax oO0NacTH W BHIa NpoPecCHOHAIBHON CiIyXKeOHOIM
JIEATENILHOCTH).

II1. JJomxHOCTHBIE 0053aHHOCTH, IPaBa U OTBETCTBEHHOCTh

B cnyuae ecym B JOJKHOCTHEIE OGA3aHHOCTH IPAaXIAHCKOTO CIY)KAIIETO, 3aMEIIAIONMIEre IOIKHOCTD
TPETBLETO CEKPETaps, BXOAAT (YHKLMH [0 CO3aHUIO, PA3BUTHIO U aAMUHUCTPUPOBAHHMIO HHPOPMAMOHHEIX CHCTEM
B LeHTpanbHOM ammapate MHUJE Pocenn, a Takke MCIONBb30BaHMIO MPOTPAMMHBIX MPOIYKTOB, 00eCHeUMBaOmMX
aBTOMAaTH3aLHI0 TOCYAapCTBEHHBIX (YHKLHMIA, TO B €ro IOJDKHOCTHOM pErfaMeHT NOTONHUTENLHO BKIFOUAIOTCA
ciefyoomue npodeccHoHaNbHbIe 3HAHMA: CHCTEM B3aUMOJEHCTBHA C IpakKIaHaMH M OPTaHM3aLHAMH; YYETHBIX
CHCTEM, O0ECTIEYMBAIOIIUX IOIJEPIKKY BBINONHEHUA (elepajbHBIMU TOCYAApCTBEHHBIMH OpraHAMH OCHOBHBIX
3agad W (QYHKUHH; CHCTEM MEXBEIOMCTBEHHOTO B3aMMOIEHCTBMA; CHCTEM YIPABJICHHA TIOCYIapCTBEHHBIMH
HHGOPMAIMOHHBIMHA pecypcaMy, HH(POPMAMOHHO-aHATUTHYECKMX CUCTEM, obecrieumBaromux c6op, o0paboTKy,
XpaHEHHE M aHAJM3 JAaHHBIX; CHCTEM YNPaBJIE€HUsA OJJICKTPOHHBIMH apXuBaMH, CUCTeM HH(POPMALUOHHON
6€3011aCHOCTH, CHCTEM YIIPaBJICHUS SKCILTyaTalyel.

7 B ciydae ecld B J0JDKHOCTHBIE 0GS3aHHOCTH IPakIAaHCKOrO CIY)KAIIEro, 3aMEIAIONIEro JODKHOCTE
TPETBETO CEKPETaps, BXOAAT QYHKIIMH 10 CO3AAHUIO, Pa3BUTHIO U aIMHHICTPHPOBAHMIO HHPOPMALMOHHBIX CHCTEM
B LeHTpankHOM amnapate MUl Poccuy, a Takxke HUCMONB30BaHHIO TPOrPaMMHBIX TIPOZYKTOB, 0OecrieunBalOIIUX
aBTOMATH3aLMIO TFOCYAAPCTBEHHBIX (QYHKLMIA, TO B €ro JOJUKHOCTHOM PErnaMeHT NONOJNHUTENBHO BKIIIOYAIOTCA
cleyomue npodeccHoHanbHEIE HABBIKU: paboThl ¢ CUCTEMAaMH B3aUMOACHCTBHA C IPaKAaHAMH H OpTaHU3aHAMH,
€ CHCTeMaMM MEKBEIOMCTBEHHOIO B3aMMOAEHCTBHMSA, C CHCTEMaMH YNpaBIE€HMA IOCYJapCTBEHHBIMH
MHGOPMALMOHHBIME pecypcaMy, ¢ WH(OPMalHOHHO-aHANNTHICCKAMH CHCTEMaMH, O0ecedHBaIOIUMH cOOop,
00paboTKy, XpaHEHHE M AHAIM3 JAaHHBIX, C CHCTEMAMHM YNPAaBIEHHA DJIEKTPOHHBIMH apXHMBaMH, ¢ CHCTeMaMH
HHGOPMaNUOHHOH 6e30NacHOCTH, ¢ CHCTEMaMH YNpaBNeHUs SKCIUTyaTalueii.
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6. B nepeveHp NOMMKHOCTHBIX 00S3aHHOCTEH TPETHETO CEKpeTaps BXOZHUT:

(mepevrCIMTh JOJKHOCTHBIE 00S3aHHOCTH TPETHETO CEKPeTaps).

7.YDCHOBHI>IC npaBa U 0053aHHOCTH TPETHETO CEKpETaps, a Tak)Ke OrpaHUYECHUS, 3allPETHI U
TpeOOBaHUA, CBA3aHHBIE C TpPaXAAaHCKOH CHyX00if H OCOOEHHOCTAMH HPOXOXIEHHS
rpaxaanckod ciyx6sl B cucreme MHUJL Poccun, KOTOpBIE YCTAHOBJIEHBI B €r0 OTHOIICHHH,
IpeNyCMOTpEHH! cTaThaMHu 14 — 18 denepanbHOro 3akoHa 0 rpaKIaHCKON cny>1<6e9 U CTaThsIMHU
4, 5, 8 ®enepansHoro 3akona ot 27 mronsg 2010 r. Ne 205-D3 «O6 0cOOEHHOCTAX MPOXOXKICHHS
(enepanbHOR rocy1apCTBEHHO# IpaXKJaHCKOH CITy>KOBI B ciicteMe MuHHCTEpCTBa MHOCTPAaHHBIX
nen Poccuiickoit denepanun».

Tpetuii cekperapb B cOOTBeTCTBHH co cTaThelt 20.2 OenepanbHOro 3akoHa O rpaxJIaHCKoH
cryx6e'’ 06A3aH MpeCTABNATh MPEACTABUTENO HAHMMATENS CBECHHS 06 ampecax CaiToB u
(umu) crpanun caiitoB B UTC «MHTepHeT», Ha KOTOPBIX OH pa3Memall OOIIEeNOCTYNHYIO
HHQOpMaLMIO, a TaKKe JaHHBIC, MO3BOJIAIONINE €ro HACHTHQHIUPOBATH 3a HCKIIOYCHHUEM
Clly4aeB pa3MeIIeHUs OOIIeNOCTYIIHOM HHGOpMAalil B paMKaX HMCIOJHEHUS IODKHOCTHBIX
003aHHOCTEH IPaXKIAaHCKOTO CITY’KaIIETo.

8. Tperuil cekperapb OCYHICCTBISET HHBIE IIpaBa H HCIOJHAET OOS3aHHOCTH,
IpeayCMOTPEHHBIE 3aKOHOAATENBECTBOM Poccuiickoit Oenepanuny, HpHKa3aMu
(pacniopsxenusamu) MU Poccuu, mopyuenusmMu MuHUCTpa WHOCTpPaHHBIX Jien Poccuiickoit
Qenepanui U €ro 3aMmecTuTelNiedf, mopydeHMsMHu aupekropa JlemaprameHra (yka3aTrh
Ha¥MEHOBAaHUE JIETIapTaMEHTa) M €ro 3aMecTHTeNed (B COOTBETCTBHH C pacHpeleiCHUEM
o0s3aHHOCTEH), MOpYYCHHSMH HadyalbHMKAa oOTAena (yka3aTh HaWMEHOBaHHE OTAeNa H
JienapTaMeHTa).

9. Tpernii cexpeTaph 3a HEHCIOJHCHHE WM HEHAIUIEXKaIllee MCIONHEHUE JODKHOCTHBIX
obsa3aHHOCTE MOXeT OBITh IPHUBICUYEH K OTBETCTBEHHOCTH B  COOTBETCTBHH C
3aKoHoJaTensCcTBOM Poccniickoit @enepanyu.

IV. Ilepeyenp BonpocoB, MO KOTOPBIM TPETHH
CeKpeTaph BIIpaBe WK 0083aH CaMOCTOATENFHO IPUHUMATh
YIIpaBICHYECKHE U MHBIC PEHICHHS

¥ B ciyuae ecnm B OMKHOCTHBIE 0GA3aHHOCTH TPaKIAHCKOTO CIYXKAIIEro, 3aMENIAiONIEro JOKHOCTD
TPETBETO CEKpeTaps, BXOAAT PyHKuMH no o0paboTke MEPCOHANBHBIX AAHHBIX (JM0Oble JeHcTBMA (ONepaluy) WK
COBOKYNHOCTb Je#icTBUH (onepaumii), COBEpIIAEMBIX € HCIIOJIb30BAHUEM CPEACTB aBTOMAaTu3auuu win 0Oe3
UCTIONE30BAHUA TAaKHX CPEACTB C IEpCOHANBHBIMH JAHHBIMM, BKMOYas cOOp, 3amich, CUCTEMaTH3aLMIo,
HAaKOIUICHME, XpaHeHWe, YTouHeHHMe (0OHOBIEHME, H3MEHEHHE), W3BJIEYEHUE, HCIONL30BAHME, Hepeaady
(pacnpocTpaHeHue, MnpefOCTaBieHue, MAOCTYH), o0O0e3nuyuBaHye, ONOKMpOBaHWE, YAAlde€HHE, YHHUUTOXCHHE
NIEPCOHANBHBIX JJAHHBIX), TO B €70 AOKHOCTHOM PErTaMeHT JOTOTHUTENBHO BKIIOYAIOTCSA CIAEAYIOIHE MTyHKThI:

- 00pa6oTka mNepcOHANbHBIX JAHHBIX, NpPUHATHE HEOOXOAMMBIX IPABOBHIX, OPTaHU3alLMOHHBIX H
TEXHHYECKHUX Mep WU ofecreueHue MX NpUHATUA LA 3aLUTHl IEPCOHAIBHBIX AAHHBIX OT HEMPABOMEPHOIO MU
clyyalfHOro JOCTyrla K HHM, YHWYTOKCHWSA, H3MCHEHWS, OIIOKMPOBaHWSA, KONMPOBaHHWA, HAPEAOCTABICHMUA,
pacnpoCcTpaHeHUsA MNEpPCOHANBHBIX MAAHHBIX, @ TaKkKe OT MHBIX HEMpaBOMEpHbIX JEUCTBHI B OTHOIIEHHHU
NEPCOHATBHBIX JAHHBIX;

- NpeKpalleHHe B CIydae pacTOp)KeHHs Cly)KeOHOro KOHTpakTta oOpabOTKH INEpCOHANbHBIX JAHHBIX,
CTAaBIIMX H3BECTHBIMH B CBSI3U C KCIIOJHEHHEM JODKHOCTHBIX oOf3aHHOCTEH (B Ciyuae pacTOpPXKEHHA C HHM
Cly)keGHOrO KOHTPAKTa).

° Cobpanme 3akoHopatenmbcTBa Poccuiickoit @eneparun, 2004, Ne 31, cr. 3215; 2007, Ne 10, cr. 1151,
No 16, cT. 1828; 2008, Ne 13, cT. 1186, Ne 30, c1. 3616, No 52, cT. 6235; 2010, Ne 5, c1. 459; 2011, Ne 48, c1. 6730;
2012, Ne 50, cr. 6954; 2013, Ne 19, ct. 2329, No 27, c1. 3462, c1.3477, Ne 43, c1. 5454, Ne 48, cr. 6165; 2014,
Ne 52, ct. 7542; 2015, Ne 41, c1. 5639; 2016, Ne 27, cr. 4157; 2017, Ne 1, c1. 46, Ne 15, c1. 2139, Ne 31, c1. 4741,
CcT. 4824; 2018, Ne 32, cr. 5100; OduupanbHetii MHTEpHET-TIOPTaN NpaBoBoH HH(OpMalMKE Www.pravo.gov.ru, 31
oKkTa0pa 2018 .

10 CoOpanue 3akoHoMaTenscTBa Poccuiickoit Memeparuy, 2004, Ne 31, cr. 3215; 2016, Ne 27, ct. 4157.



10. Ilpm wcnonHeHMH cCiyXeOHBIX OOS3aHHOCTEH TpeTHHl CeKpeTaph BIIpaBe
CaMOCTOSATENIBHO TPUHUAMATh PELICHU 10 BOIIpOcaMm:

(lepeynciIUTe BOIPOCHL, MO KOTOPHIM TPETHH CeKpeTaph BIPaBE CAMOCTOSTENHEHO
NPUHUMATH YIIPABICHYECKUE U HHEBIC PEIICHHUS).

11. Ilpm wcnonHeHMH CIyXeOHBIX OOsM3aHHOCTEH TpeTHl ceKpeTapb 00s3aH
CaMOCTOATENIFHO IIPHHUMATD PEIIEHUS 110 BOIPOCAM:

(mepevHCIUTh BOMPOCHL, IO KOTOPHIM TPETHH CeKpeTaph O00sS3aH CaMOCTOSATEIBHO
IpPUHUMATh YIIPaBIIEHYECKHUE ¥ UHBIC PEIICHUS).

V. IlepeueHb BOIpOCOB, IO KOTOPBIM TPETHIA CEKpPETaph
BIIpaBe MM 0053aH Y4acTBOBATH NPH IOATOTOBKE MPOCKTOB
HOPMAaTHBHBIX [IPABOBHIX aKTOB H (HJIH) TIPOEKTOB
YIIPaBICHYECKUX U UHBIX PENIeHHUH

12. Tpernit cekperapb B COOTBETCTBHM CO CBOCH KOMIICTEHIIMCH BIpaBe Y4aCTBOBATh B
HOATOTOBKE (00CYXA€HHH) CICAYIOMNX IPOEKTOB:

(mepeyncIUTh BHUABI NPOEKTOB HOPMATHBHBIX IPABOBBIX akTOB M (MJIH) IIPOEKTOB
yIpaBICHYECKUX M HHBIX pelIeHHi, B IOATOTOBKE KOTOPHIX BIpaBe y4YacTBOBaTh TPETHH
CeKpeTaph B COOTBETCTBHH CO CBOCH KOMIIETEHIIUEHR ).

13. Tperuit cekperapp B COOTBETCTBHH CO CBOCH KOMIICTEHIIMEH 00sf3aH y4acTBOBaTh B
MOArO0TOBKE (00CY>KISHUU) CIEAYIONUX IPOEKTOB:

HoJoXeHu# 06 oTaene u (WiK) JenapTaMeHTe;

rpa)uka OTIyCKOB IpaXXaHCKHX CITy’)KalllUX JenapTaMeHTa;

UHBIX aKTOB IO IOPYYEHHMIO HEMOCPEICTBEHHOTO PYKOBOIUTENS U pykoBojctBa MUJ]
Poccun.

VI. Cpoxu u npouieypbl IOATOTOBKH, pacCCMOTPEHUS
IPOEKTOB YIPABJICHYSCKUX U HHBIX PEICHHH, TOPSI0K
COTJIACOBAHUS M MPHHSATHUS JAHHBIX PEIIeHUH

14. B COOTBETCTBHH CO CBOMMH JIOJDKHOCTHBIMH OOS3aHHOCTSAMH TpeTHil cekperapb
IPHHUMAET PEINCHUS B CPOKH, YCTaHOBJICHHBIC 3aKOHOJATEIbHBIMH M HHBIMH HOPMATHBHBIMH
paBoBBIMHU akTaMu Poccuiickoit Peneparmn.

VII. INopsimok ciyxxeGHOro B3anMoaeicTBrs

15. B3aumopelcCTBHE TpEThETO ceKpeTaps ¢ rpaxkgaHckuMu ciyxamumua MUJL Poccun,
IpaXXTaHCKHMH CITyXKalllMMH HHBIX TOCYAApCTBEHHBIX OPraHOB, a TAKXKe ¢ IPYTHMMH rpakIaHaMH
U OpraHu3alMsIMH CTPOMTCA B paMKaX [AENOBHIX OTHOIICHHHA Ha OCHOBE OOINMX MPUHITUIOB
CIIyKeOHOTrO MOBEIEHHUsl TOCYJApCTBEHHBIX CIyXalluX, YTBEPXKIEHHBIX YkKa3zom llpesunenta
Poccuiickoit ®enepanuu ot 12 aBrycra 2002 r. Ne 885 «0O6 yrBepkaeHun oOIMUX NPUHIUIIOB
CIy>)KeOHOTO TOBEAECHUS TOCYAapCTBEHHBIX cnyxcamnxﬁl, U TpeboBaHHil K cioyxeOHOMY
MIOBEJIEHUIO, YCTAaHOBJIEHHBIX cTaTheit 18 DenepanbHOro 3akoHa O rpaxaaHckod ciyxbe, a
TaK)ke B COOTBETCTBHH C HHHIMM HOPMAaTHBHEIMH NpaBOBBIMU akTamMu Poccuiickoit @eneparuu u
MMHA]I Poccun.

n CoOpanue 3akoHoaatenscTBa Poccutickoit denepammu, 2002, Ne 33, cr. 3196; 2009, Ne 29, ct. 3658.




VIII. Ilepeuens rocyaapcTBEHHBIX YCIYT, OKa3bIBa€MbIX
rpaxaHaM U OpraHu3alMsM B COOTBETCTBHHU C aIMUHUCTPATHUBHBIM
pernamenToM MUJ] Poccun

16. Vka3aTh NOJHBIM NEpeYeHb OKa3bIBAEMBIX I'OCYAApCTBEHHBIX YCIyr JIHOO cAenath
3alliCh, YTO TOCYJAPCTBEHHBIE YCIYTH HE OKa3hIBAIOTCS.

I[X. ITokazatemu 3¢ heXTHBHOCTH U Pe3y/IbTATHBHOCTH
npodecCHOHATBLHOM CITyKeOHOM AeATETFHOCTH

17. D¢ dexTHBHOCTE MPOPECCHOHATBHOM CIIy)KeOHOU NeSTENbHOCTH TPETBETO CEKpeTaps
OLIEHMBACTCS 110 CIISTYIOIIMM II0Ka3aTeIIsIM:

BBIIOJNIHAEMOMY 00BeMYy pabOTBI M HMHTEHCHBHOCTH TpYJAa, CIOCOOHOCTH COXPaHAThH
BBICOKYIO PabOTOCIOCOOHOCTE B OIKCTPEMAIBHBIX YCIOBHAX, COOJIOACHHMIO CIIyxeOHOH
JVCIUIUTHHBL;

CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIIOJIHEHUS NOPYUCHUH;

Ka4yeCcTBY BBHIIOJHEHHOH paboTHl (ITOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJIEHHBEIMH TpeOOBaHUSAMH, IMIOJTHOMY M JIOTHYHOMY M3JI0XKEHHIO MaTepuaa, IopUInIeCKI
TPaMOTHOMY COCTAaBJICHHIO JOKYMEHTa, OTCYTCTBHIO CTHJIMCTHYECKHX H TI'paMMaTHYECKHX
omuboK);

npodeccuoHaNbHOM  KOMIIETEHTHOCTH  (3HAHHIO 3aKOHOJATEIBHBIX, HOPMAaTHUBHBIX
IPaBOBBIX aKTOB, MUPOTE MPOGECCHOHATEHOTO KPyro3opa, YMEeHHIO paboTaTh ¢ JOKYMEHTaMHU);

CIIOCOOHOCTH YETKO OpPraHnU30BEIBATE H INIAHUPOBATH BBLITTOJIHCHUC ITOPYICHHBIX 3aJaHuH,
YMCHHIO palTHOHAJIBHO UCII0JIB30BaTh pa6oqee BpEM:, paCcCTaBJIATE IPUOPUTCTEHI,

TBOPYECKOMY IIOAXOAY K PCIICHHIO NMOCTABJICHHBIX 3ada4, aKTHBHOCTH W HWHHUIIMATHBC B
OCBOCHMH HOBBIX KOMIBIOTEPHBIX H I/IH(i)OpMaIII/IOHHB]X TEXHOJIOTHH, CIIoCOOHOCTH GLICTPO
aJalITUPOBATHECA K HOBBIM YCIIOBHUAM H Tpe6OBaHI/I$IM;

OCO3HaHHIO OTBETCTBCHHOCTH 3a IIOCJICACTBHA CBOUX ﬂeﬁCTBHﬁ, ITPUHUMACMBIX pemeHI«Iﬁ.
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[Tpunoxenue Ne 28

K IpuKa3y MHUHHCTEpCTBa MHOCTPAHHBIX A€
Poccuiickoit Oeneparyu

oT «26» gekabps 2018 r. Ne 24949

IMPUMEPHBIN TOJ)KHOCTHOM PETJIAMEHT
®EJEPAJIBHOT'O TOCYJAPCTBEHHOI'O TPAXKJIAHCKOI'O CJIYKAIIETO
HNEHTPAJIBHOT'O AITIMTAPATA MUHUCTEPCTBA HHOCTPAHHBIX JIEJ
POCCHMCKOM ®EJEPALIIU

YTBEPXIIAIO

(HaMMEeHOBaHHUE TOJDKHOCTH IIPEACTABUTEN IS HAHUMATEJIS
6o JUIla, YIOJTHOMOYEHHOTO HAaHHMATENIEM)

(moxmuck) (aMuiTHs, HHAIIHAIEI)
OT «__» 201 _r.

JOJDKHOCTHOM PETJIAMEHT
BEIYHIETI'O CHEITUAJINCTA-IKCIIEPTA

(Yxa3aThb HAHMEHOBaHHe OTAENA | }lenapTameHTa/omenal)
I. Obume monoxeHus

1. JlomxHocTs (enepanbHOM TrocyapCTBEHHOM TIpakIaHCKOM CinyxObl (Hanee —
rpaklaHcKas Ciayxk0a) BeAyIIero CrenHalucTa-3kciepra (yKasaTh HAaMMEHOBAHHE OTJEIa H
nenapramenTa/otaena) MU Poccun (manee — Bexymmil CHEMAIKCT-IKCIIEPT) OTHOCHTCS K
cTapuieii rpymnie J0JDKHOCTEH rpaXkIaHCKOH CITyKOBI KATErOPHH «CIIELHATHCTEDY.

Peructpanuonnsiit Homep (koa) nopkHOCTH — 12-3-4-025.

2. O6nacte mpoGhecCHOHATBHOM CIIyXeOHOM JEeATENPHOCTH BEAYIIEro CIEHAIHCTa-
JKCIEpTa:

(ykazaTp 06nacTh IpOQECcCHOHAIBHOM CIy:XeOHOW  IesATeNbHOCTH — (helepalbHoro
rOCYyIapCTBEHHOTO rPaykAaHCKOTO CIIy XKalllero (Jajee — rpaXaaHCKui CITyKallluii).

3. Bun npodeccronanbHoi ci1yxeGHON NeSTENBHOCTH BEAYIIETO CIENUATNCTA-9KCIIEPTA:

! Jlna CTpyKTYPHBIX NONPA3NENCHHN LEHTPAILHOTO anmapata MHUHHCTEPCTBa HHOCTPAHHBIX J€J
Poccuiickoit  ®enepammun  (MHJI Poccnm) mNO  OCYIUECTBICHHIO BHYTPEHHEro (DMHAHCOBOTO — ayjauTa
H 110 OpraHU3alMK MEPONIPUATHI 10 MOOUIN3AIIHOHHO} MOATrOTOBKE U MOOIIM3ALINM,

? [Ipu ykasaHun 06MacTH MPOdeCCHOHATLHOMN CITyXeOHOI MeATENLHOCTH PEKOMEHIYETCS MCIIONb30BATh
CTIPaBOYHUK KBATH(PHMKAUUOHHBIX TpeOOBaHUM K CHNCLUANBHOCTAM, HANpPaBIeHWAM [OATOTOBKH, 3HAHMAM |
YMEHUAM, KOTOPEIE HEOOXOAMMBI JUIS 3aMEIUEHUs DOJKHOCTEH rocy1apCTBEHHOM IpaaHCKOM CITy)OBI ¢ yIeToM
obnacTi ¥ Bua npohecCHOHANBHOMN CITy)XeGHOI e TebHOCTH TOCYIapPCTBEHHBIX MPAXIaHCKUX CIyXKaluX (Janee
— CrpaBouHuK KBanH(GHKALMOHHBIX TpeGoBaHuit), PeNYCMOTPEHHBIH YacThio § cTaThm 12 OelepalbHOTO 3aK0HA
ot 27 mons 2004 r. Ne 79-®3 «O rocymapcTBeHHOM rpaxiaHckoit cinyx6e Poccuiickoit ®enepauuu» (Cobpanue
sakoHozarenscTBa Poccuiickoit ®enepannu, 2004, Ne 31, cr. 3215; 2013, Ne 27, ct. 3477; 2015, Ne 1, cT. 63; 2016,
Ne 27, ¢1. 4157) (nanee — OenepanbHelii 3aK0H 0 FPaXAAHCKOM ciryxGe).
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(yKasars BU NpodecCHOHATBHON CiTyKeOHOH! IesTeIbHOCTH IPakAaHCKOTO ciyKarmero).

4. Ha3Hauenwe Ha JOJDKHOCTH BEIYIIETO CIEHHATHUCTA-3KCIEpTa U OCBOOOXICHHE
OT JOJDKHOCTH ocymecTisiercs npukazom MUJ] Poccun.

Benymuii CIIEIMATHCT-9KCIEPT HEMOCPEACTBEHHO NOTYMHAETCS HaAYalbHUKY OT/AENa
(ykazaTb HaWMEHOBAHME OTHeNa M JeNapTaMeHTa)/(yka3aThb HAMMCHOBAHHE JODKHOCTH B
COOTBETCTBHH C YCTAHOBJICHHBIM JaHpeKTopoM JlemaprameHnra (yka3aThb HaMMEHOBaHHE
JenapraMenTa)/HavanpuukoM Otaena (yka3aTh HaMMEHOBAHHE OTIENa) pPaclpeleleHueM
JOJDKHOCTHBIX 00S3aHHOCTEN MeX Iy IpaXJaHCKHMH ciTyxamumu Jlenapramenta/Otaena).

II. KpanmundukanuoHHble TpeOGOBaHHS K YPOBHIO IPO(heCCHOHANBHOIO
00pa3oBaHHsi, CTAXY IPaXKIaHCKOM CITy>KOBI MM CTaXy paboThI
II0 CIENHMATBHOCTH, HAMTPABIECHHUIO TOATOTOBKH, 3HAHHIM M YMEHHAM,
KOTOpbIE HEOOXOUMBI It HCTIOTHEHUS JODKHOCTHBIX 00A3aHHOCTEH,
a TaKke NP HATNINH COOTBETCTBYIOLIETO PEIICHH IIPEACTABUTEIIS
HaHMMATENA — K CIEUATbHOCTH, HallpaBJICHUIO IO/AOTOBKH"

5. Jlnga 3aMemeHHs JO/DKHOCTH BEAYIIEro CIIEIHAIHCTa-dKCIepTa yCTaHaBIMBAIOTCH
crenyrouupe TpeboBaHUA:

a) HaJIM4YKe BHICIIEro o0pa3oBaHus;

6) Hanmuue 6a30BHIX NPO(ECCHOHAIBHBIX 3HAHMH: 3HAHHME TIOCYJApCTBEHHOIO S3BbIKa
Poccuiickoii ®enepanuu (pycckoro s3bika); 3HaHue KoHcturynum Poccmiickoit ®enepanum,
denepanbubix 3akoHOB 0T 27 Mas 2003 r. Ne 58-®3 «O cucTeMe rocyJapCTBEHHOM CiIyObl
Poccuiickoit d)enepaunu§ , 0T 25 nexabps 2008 r. Ne 273-®3«O npoTUBOACHCTBHH 1<oppymmn>9 u
QenmepabHOr0 3aKOHa O TPAKIAHCKOH ciyx0e; OCHOB JENONPOM3BOACTBA, YIPABICHUA U
OpraHH3alMH TPYAa; poliecca MPOXOXKACHUS TPAXKIAHCKOH CITyObI; HOPM JIEI0BOTO OOIIEHHS;
dopM u MeTomoB paGOTHI ¢ IPUMEHEHHEM AaBTOMATH3HPOBAHHBIX CPEICTB YIPaBICHHS,
alapaTHOro M IMPOrpaMMHOTO OOecIedeHus; BO3MOXKHOCTEH H OCOOEHHOCTEH NpPUMEHEHHS
COBPEMEHHBIX HHPOPMAIIMOHHO—KOMMYHHUKAIMOHHBIX TEXHOJIOTHH B OpraHax rocyJapcTBeHHON
BIACTH (Jajee — TOCYAapCTBEHHBIE OpraHbl), BKIIOYas HCIOIBb30BAHHE BO3MOXKHOCTEN
MEXBEJIOMCTBEHHOIO JOKYMEHTOOO0pOTa; OOINMX BOHIPOCOB B 001acTH  obecHedeHHs
nHpOpMaIMOHHON Ge3omacHoCTH; ciayxebHoro pacnopsaxa MUJ[ Poccun; nopsaka paboTs co
cy)eOHOM H cekpeTHOH HHQopMauued, peXUMHBIX TpeOOBaHHI; IIPABHJI OXpaHbl TpyAa U
IIPOTHBOIOXKapHOH 6e30MacHOCTH;

B) HagMude INpodeCCHOHAIBHBIX 3HaHMH B cdepe 3aKoHOAATENbCTBA Poccuiickoit
benepanyn:

(mepevncIuTh HOPMATHBHBIC IIpaBOBBIe akThl Poccuiickoit Mefepanuy, 3HaHHE KOTOPBIX
HeoOXO0AUMO Ul 3aMelIeHMs JO/DKHOCTH IPaKAaHCKOM ciayXObl B paMKax o0acTH M BHJA
npodeccHOHATIBHOM CITy>Xe0HOH AeATeNbHOCTH);

I) HaJIMYMEe UHBIX NPo(eCCHOHAIBHBIX 3HAHMH:

(nepeqncnnTb npo@eccnonanLHHe 3HaHNA, HeoOXOJ¥MBIE IIJIs 3aMEICHUS JOJDKHOCTU

’ Tlpu ykasaHud BHAA NPO(ECCHOHATHHOM CIyKeGHOH NeATENbHOCTH PEKOMEHIYeTCs MCIONb30BaTh
CripaBo4HHK KBIH(UKALHOHHEIX TPEOOBaHMIA.

* Ipu sanonHenny pasmena Il HACTOSIEro AOMKHOCTHOTO PEriaMeHTa PEKOMEHTYETCS HCTIONb30BaTh
CripaBOYHMK KBaJIH(UKAIHOHHBIX TPeOOBAHHIA.

3 Co6panne 3akoHoaaTenbcTsa Poceuiickoii @eneparmn, 2003, Ne 22, cT. 2063; 2016, Ne 22, ct. 3091.

® Co6panue 3akononatensctea Poccuiickoii deneparmu, 2008, Ne 52, cr. 6228; Oduumannubii HHTEPHET—
[opTaN MpaBoBoi HHGOPMALUMH WWW.pravo.gov.ru, 31 oxrabps 2018 r.
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rpaxgaHcKod cimyxbbsl B paMKax oOmacTH W Bujaa HpOPECCHOHATBLHOM  ClyKeGHOM
lIeHTeJILHOCTI/I);7

1) HalT4ume npodecCHOHANBHBIX HABBIKOB, HEOOXOAMMBIX UL

paboTel B cdepe, COOTBETCTBYIOIIEH HANpPABICHUIO OEATENHHOCTH CTPYKTYPHOIO
moApasjieieHus  LeHTpansHoro ammapata MMWJI  Poccun; obecnedeHHs  BHIIOIHEHHS
MOCTaBJICHHBIX PYKOBOJCTBOM 3a1a4; IUIAHMPOBAaHMS M OpraHU3alldd CBoedl paboThI;
3(Q(dEeKTHBHOrO HCIONB30BaHUA CIIYXKEeOHOTO BpPEMEHH;, aHaIW3a M [POTHO3MPOBAHHA
JEATENPHOCTH HA MOPYYECHHOM Y4acCTKe; BEACHHUS JETIOBBIX IEPErOBOPOB U Oecell, B TOM YHCIIE C
IIPEICTaBUTEIIIME HHOCTPAHHBIX TOCYAAPCTB M MEXIYHApOAHBIX OpraHM3aluii; IyOJIHYHOTO
BBICTYILICHHS TI€PE]l OTCYECTBEHHON M MHOCTPAaHHOHN ayJAMTOPUAMH; BeIE€HHA MOTUTHYECKON H
HHGOPMAallMOHHO—Pa3bACHUTENBHOM paboThl; MOMAEPKAHUS B3aUMOAEHCTBUS ¢ (enepatbHEIMU
OpraHaMH  WCIOJHHUTEIBHOM  BJIACTM M  JAPYTHMH  TOCYAAapCTBEHHBHIMH  OpraHamH,
OpelcTaBuTEsIME  cyOBekToB Poccuiickoit ®enepanun, MYHHIMOATPHBEIX 0Opa3OBaHMUIA,
J€IOBBIX  KPYroB, OOMIECTBEHHBIMM, HAyYHBIMH U  PEJMTHO3HBIMH  OpPTaHM3aIMsSIMH,
OOHIMATbHBIMI JIHIAMH, HHOCTPAaHHBIMM H MEXAYHAPOIHBIMH CTPYKTYPaMH; IIONydYEHHs
HeobxoauMoi MHGpOpMalKy; TOATOTOBKH U PEJaKTHPOBAHHA JUINIOMATHYECKHX H CIIY)KEOHBIX
JOKYMEHTOB, B TOM YHCJIE€ IIHCEM, OTBETOB Ha 3aIIpOCHI, OTUETOB, HOT, 3aluceit 6eces1, CripaBoK U
HHQOpPMalUM, OCYINECTBIEHHS WX  JKCIEPTH3bl; HOPMOTBOPYECKOH  JEATEIBHOCTH;
CHCTEMATHYECKOTO MOBBIMIEHHUS PO eCCHOHANBHBIX 3HAHUIL; UCTIOB30BaHHs B paboTe OIBITA H
MHEHHS KOJUIET, HHOCTPAHHOM H MEXIYHapOAHOM IPaKTUKH, COBPEMEHHBIX HAyYHBIX
JOCTHIKEHHMH; [T0JIB30BaHHs COBPEMEHHOM OPITEXHUKO# M NPOrpaMMHBIMH MPOAYKTaMH; paboThI
C BHYTPCHHMMH H TepHQEpHIHBIMH YCTpPOMCTBaMH KOMIBIOTEPA, C HHPOPMAIHOHHO—
TEICKOMMYHUKaIlMOHHBIMA ceTsamu (ganee — WUTC), B tom umcne ¢ UTC «utepuer, B
ONIEPALIMOHHOM cHCTEME, B TEKCTOBOM DENAKTOpe, ¢ AJIEKTPOHHBIMH Taliuiamu, ¢ 6a3zamu
JAHHEIX, MIOATOTOBKM IIPE3CHTALNH, HCIONb30BaHUs I'papuuecKuX OOBEKTOB B IJIEKTPOHHBIX
JOKYMEHTaX, YIpPaBIECHHUs IEKTPOHHON MOYTOH; pa3pabOTKU MHHUIIMATHBHBIX NPEIIOKEHUH 110
COBEPIICHCTBOBAHHIO PaGOThI HA IOPYYEHHOM yYacTKe;®

€) HaJIn4Ke IpodeCcCHOHATBHEIX YMEHHIA:

(mepeuncIsIoTes MpodecCHOHABHBIC YMEHHS, HEOOXOMMBIE I 3aMEIEHUS JO/DKHOCTH
rpaXIaHCKOH cayk0bl B pamMkax o0macTH W BHAa TNPOo(ecCHOHATBHOW —CIy:KeOHOM
JIEATEILHOCTH).

III. NomxHOCTHBIE 0053aHHOCTH, IPaBa U OTBETCTBCHHOCTD

7 B ciydae eciu B JOUKHOCTHBIE OOS3aHHOCTH IPaXIaHCKOTO CIIyXalllero, 3aMeIlalomero JoLKHOCTh
BEIyIIEr0 CIOEUUAINACTA-3KCIIEPTa, BXOAAT (QYHKUMH 10 CO3JAHHIO, DasBUTHIO H aJMHHHCTPUPOBAHMIO
MH(OPMALMOHHBIX CHCTEM B LEHTpaidbHOM ammapate MMl Poccuy, a Takke HCHONB30BAHMIO MPOTPaMMHBIX
HPOIYKTOB, 00€CIIEYHBAIOIUX aBTOMATH3ALMIO FOCYJaPCTBEHHBIX (YHKLHIL, TO B €ro AOKHOCTHOM periaMeHT
JONOJHHUTENRHO BKIIOYAIOTCA CleNyIomue NpodecCHOHANBHBIE 3HAHMUS, CHCTEM B3aUMOAEHCTBHS C rpaXKIaHAMH W
OpPraHM3alMsaMM;  YYETHBIX  CHCTeM,  OO0eCNeuMBAIOMINX  HOOICPAKKY  BHIIONHEHMA  (edepanbHBIMU
roCyJlapCTBEHHEIMH OPraHAMH OCHOBHBIX 3aad M (YHKLMIA; CHCTEM MEXBEIOMCTBEHHOTO B3aMMOACHCTBUS,
CHCTEM YNpPaBIEHUA TOCyJapCTBEHHBIMH HH(OPMAIMOHHBEIMH pecypcaMH, WH(POPMAUMOHHO-aHATHTUYECKHX
cucTeM, obecneyuBarolix c6op, o6paboTKy, XpaHeHHe W aHAIU3 JAHHLIX; CUCTEM YIIPABJIEHHA JIEKTPOHHBIMH
apXvBaMH, CHCTeM HH(MOPMAIMOHHO 6e30IaCHOCTH, CHCTEM YNpaB/eH A YKCILTyaTaLHe.

* B cmyuae ecnu B JOJDKHOCTHBIE OGA3aHHOCTH IPaXK[IAHCKOTO CIYXKAMIEro, 3aMEIIAIONIEro I0IKHOCTD
BEAYWIETO CHOCHUAIMCTa-3KCIEPTa, BXOAAT (YHKUMHM 10 CO3JAHUIO, Da3sBUTHIO W aJMHUHHCTPUPOBaHMIO
HHQOPMALMOHHEIX CHCTEM B LeHTpanpHOM ammapate MUJL Poccuu, a Takke HCHONB30BAHMIO MPOTPAMMHBIX
NPOAYKTOB, 06ECTIEYNBAIOINX ABTOMATH3ALMIO OCYAAaPCTBEHHBIX (YHKUUI, TO B €ro HOJDKHOCTHOW PEraMeHT
JOTIOJIHATENBHO BKIIIOYAIOTCs CleAyoIye npodeccHOHaNbHbBIE HABBIKH: paboTH ¢ CHCTEMaMH B3aUMOJEHCTBUSA C
rpaxJaHaMy W OPTaHW3aLIMH, ¢ CHCTEMaMH MEXBEJOMCTBEHHOIO B3aHMOJEHCTBHSA, C CUCTEMaMH YNpaBJICHUA
roCyJapCTBEHHEIMH  MHGOpMALMOHHBIMM  PeCypcaMH, ¢ MH(OPMalHMOHHO-aHANMTUYECKHMH  CHCTEMaMH,
obecnieynBarolMMH c6op, 06paboTKy, XpaHeHHe W aHaNW3 JAHHBIX, C CHCTEMaMH YHPaBIEHHUS >JIEKTPOHHBLIMHU
apXvBaMH, ¢ cuCTeMaMH HHGOPMALMOHHOMN 6€30MaCHOCTH, ¢ CHCTEMaMH YIPaBJIeHHs SKCILTyaTalueit.
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6. B mepeueHb MOKHOCTHBIX 06SI3aHHOCTEH BeyIIETO CTIEIHANKCTA-3KCIIEPTa BXOMUT ;
(TIepeYnCIUTE TOKHOCTHEIE 06S3aHHOCTH BEAYILETO CIEMUATHCTa-3KCIIEPTA).

7. OcHOBHBlE NpaBa ¥ OOS3aHHOCTH BEIYWIErO CHENHATMCTA-OKCIIEPTa, a TaKKe
OTpaHHYCHHUS, 3alpeThl M TPeOOBaHMS, CBA3AHHBIE C IPaKTAHCKOM Cay60if B 0COGEHHOCTAMHI
NPOXOXKACHUS TPpaXAaHCKo# cimyxOer B cucteMe MUJL Poccuu, KOTOpEIE YCTAHOBNEHH B €0
OTHOIICHHHM, MpPEJyCMOTPeHBI CTaThaMu 14 — 18 ®epmepanbHoro 3akoHa O TIpaXIaHCKON
cayx6e’’ u crarbeit 5 ®enepanpHoro 3akoHa ot 27 utonst 2010 r. Ne 205-D3«06 ocobeHHOCTAX
NPOXOXAeHNS (enepantbHOl rocyapcTBEHHOM IPaXkIaHCKOM CITy:KGHI B cHcTeMe MuHHCTEpCTBA
HHOCTPaHHBIX 11 Poccuiickoit deneparim.

Benymmii ciennanucT-3KCIepT B COOTBETCTBUH CO cTatheil 20.2 denepanbHOTo 3aKoHa O
rpaxaanckoil cayx6e'' o6szan NPEACTAaBIATE IIPEACTABUTENIO HAHMUMATENS CBEACHHS 00
aapecax caiitoB u (wiM) crpaHun caiitoB B UTC «HTepHe™, Ha KOTOPHIX OH pa3Melnal
00LIEAOCTYNIHYI0 HHGOPMAIMIO, a TAKKe NaHHBIC, MO3BOJSIONME €70 MAECHTHHUIMPOBATh 32
HCKITIOYCHUEM CIIy4aeB pasMeIIeHHd oOmenocTynHoH HHGOpMAlMd B paMKax MCIIOJHEHHS
JOJDKHOCTHBIX 00A3aHHOCTEH MpaskIaHCKOTO CIIYKAIIEero.

8. Benymmii cienuanucT-3KCIepT OCYLIECTBIISET HHBIE IpaBa M HCIOJHIET 005M3aHHOCTH,
IIpeTyCMOTPEHHEIE 3aKOHOJATENHCTBOM Poccniickoit ®eneparum, IpUKa3aMu
(pacnopsixennsasmu) MUJ] Poccun, mopydenusmu MHHHCTpa HHOCTPaHHBIX nen Poccuifckoit
QenepatMl W €ro  3aMeCTHTENeld, NOPYYeHHsIMH jupekropa JlemapTamenTa (yKasaTh
HalMEHOBaHHe [enapTraMeHTta)/HauanbHuka OThena (ykasaTh HaMMEHOBAaHHE OTHAENa) M €ro
3aMeCTHUTENIeH (B COOTBETCTBHHM C paclipeie/icHHeM O0S3aHHOCTEH), OPYYEHHAMH HadaIbHHKA
oTaena (yka3aTh HaMMEHOBaHHUE OT/IENA U JenapraMenta)/(yka3aTh HAMMEHOBAaHHE HOKHOCTH B
COOTBETCTBHH C YCTAHOBJEHHHIM JHpeKTopoM J[lemapraMeHTa (yKasaTh HaHMEHOBaHHE
AeniapraMenTa)/HadanbaukoM Otdena (ykasaTh HaMMEHOBAHHE OT/eNa) pacHpeleleHHeM
AOJDKHOCTHBIX 00A3aHHOCTEH MEX Iy TpaXKIaHCKUMH ciryxamumu lenapramenta/Otaena).

9. Bemymmii cnenMagHCT-3KCIEPT 32 HEHMCIIONHEHHE WM HEHAJJICKaIlee HCIOIHEHUe
JOJDKHOCTHEIX 00A3aHHOCTEH MOXET OBITh MpPHUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOMATeNLCTBOM Poccuiickoii @eneparum.

IV. IlepedeHs BOIIPOCOB, IO KOTOPHIM BEIYIIHiI

° B ciyuae ecim B ODKHOCTHEIE OOS3aHHOCTH FPaXJaHCKOTO CIIYXKAlLEero, 3aMeLIaloero J0KHOCTE
BEIYLIETO CHELKANNCTA-OKCIEPTa, BXOIAT QYHKIMM 1o 00paboTKe MEpPCOHANBHBIX JAHHLIX (MoOble AeHCTBHA
(omepauuu) WAM COBOKYMHOCTb AeficTBHII (Omepaliuii), COBEpIIAEMBIX C HCHONB30BAHHEM CPE/CTE aBTOMATH3ALHH
WK 0e3 UCIONBb30BAHKA TAKHX CPE/CTB C NEPCOHATLHBIMM JaHHBIMH, BKIIOYas cOOp, 3alMCh, CHCTEMATH3ALMIO,
HaKOIUICHHE, XpaHEHHe, yTouHeHWe (OCHOBJIECHHE, M3MEHEHHE), M3BIEUEHHE, MHCIIONb30BaHME, TEpeaaqy
(pacnpocTpaHeHue, TpenOCTaBleHHe, MNOCTYN), O0Ge3qMYMBaHUe, ONOKHPOBAaHME, YyHAICHHE, YHHUTOXEHHE
NEePCOHANBHBIX JaHHBIX), TO B €70 JOJIKHOCTHO PEriaMeHT JOMOIHUTENLHO BKIOYAIOTCS CIEAYIOIIME ITYHKTHI:

- 00paboTka mNEPCOHANBHBIX [AHHBIX, MNPHHATHE HEOOXOAMMBIX MNPABOBBLIX, OPraHM3ALMOHHBIX H
TEXHUYECKUX Mep WM O0ECTIeYeHHE MX MPUHATHA U 3alIUThl NEPCOHANBHBIX AAHHBIX OT HENPABOMEPHOIO WIH
CTy4alHOTO JOCTYNIAa K HHUM, YHHYTOXKCHHSA, H3MEHEHHd, OJOKHPOBAHMS, KOIMPOBAHHUS, TNPEAOCTaBICHHA,
pacrnpoCTpaHEHHs MNEPCOHANBHBIX [aHHBIX, a TaKXKe OT HHBIX HENPAaBOMEPHBIX MNEHCTBUI B OTHOIIEHHM
IIEPCOHANLHBIX AAHHBIX;

- MpeKpalleHHe B CIIy4ae PACTOPKEHUs CIy:KeOHOro KOHTpakTa o0pabOTKH MEpCOHANBHBIX AAHHBIX,
CTAaBIIMX M3BECTHHIMH B CBS3M C HMCNOJHEHHEM NOMKHOCTHBIX 00fA3aHHOCTeH (B CiIyuae PacTOpPXEHHMSA ¢ HHM
ClIy#e0HOTO KOHTPAKTa).

1 CoOpanue 3axoHozaTensctsa Poccuiickoit ®enepanun, 2004, Ne 31, ct. 3215; 2007, Ne 10, ct. 1151,
Ne 16, cr. 1828; 2008, Ne 13, ct. 1186, Ne 30, cT. 3616, Ne 52, c1. 6235; 2010, Ne 5, cT. 459; 2011, Ne 48, cT. 6730;
2012, Ne 50, ct. 6954; 2013, Ne 19, cr. 2329, Ne 27, cr. 3462, ct. 3477, Ne 43, ct. 5454, Ne 48, ct. 6165; 2014,
Ne 52, cr. 7542; 2015, Ne 41, c1. 5639; 2016, Ne 27, ct. 4157; 2017, Ne 1, c1. 46, Ne 15, ct. 2139, Ne 31, ct. 4741,
cr. 4824; 2018, Ne 32, c1. 5100; OdpuumanbHbIil MHTEPHET-TIOPTAN NPABOBOH WHPOPMALA WWW.pravo.gov.ru, 31
OKTA6ps 2018 1.

u Cobpanme 3akoHozaTenscTra Poceniickoii eaepanun, 2004, Ne 31, c1. 3215; 2016, Ne 27, c1. 4157.




196

CIICUAIACT-3KCIICPT BIPABE MIIN 0053aH CaMOCTOSTEIBHO
IPUHHUMATh YIIPABJICHYECCKUEC U UHBIC PEIICHUS

10. Tlpu ucmonHeHuMH CyXeOHBIX OOSA3aHHOCTEH BEAYLIMH CIENMATHCT-3KCIEPT BIPABE
CaMOCTOATENILHO IPAUHEMATH PELIEHHS T10 BOIPOCAM:

(mepeyncnuTL  BOMPOCH, IO  KOTOPBIM  BEAYUMH  CHENMATHCT-KCIIEPT — BIIpaBe
CaMOCTOSTENBHO IIPUHUMATH YIPABICHYECKHIE U HHbIE PELIEHHS).

11. Ilpu ucnonHeHun cryxeGHBIX 06S3aHHOCTEN BeAyIIMi CTIENUATNCT-3KCIEPT 06s3aH
CaMOCTOATENIEHO IPHHUMATD PEIICHUS 110 BOIIPOCAM:

(MepevuciuTE  BONPOCE, 1O KOTOPBIM  BEAYIUMHA  CIEHNHANMCT-3KCIEPT — 00si3aH
CaMOCTOATEIEHO IPHHUMATE YIIPABJICHYECKUE H MHBIE PEINCHHS).

V. Ilepedens BOIIPOCOB, IO KOTOPBHIM BELYIIHI
CIICIIHANIMCT-3KCIIEPT BIPaBE UM 00513aH y4acTBOBATH
MIPH MOATOTOBKE NNPOEKTOB HOPMATHBHBIX IIPABOBBIX aKTOB
U (MJI11) TPOEKTOB YNPABICHYECKUX U HHBIX PEIICHHIt

12. Bepymuii crneunanucT-sKCepT B COOTBETCTBHM CO CBOEH KOMIIETEHIIMEH BIIpaBe
y4acTBOBATh B IIOArOTOBKE (0OCYKICHUM) CIEAYIONIMX IIPOEKTOB:

(nepetmcnnrb BHUbl IIPOECKTOB HOPMATHBHBIX IIPABOBBIX AaKTOB H (HJIPI) IIPOCKTOB
YIIPaBICHYCCKHX M HHBIX pemeHnﬁ, B NIOATOTOBKE KOTOPHIX BIIpaBe Y4aCTBOBATH BeI[YHIHﬁ
CIICMUAIIACT-IKCIIEPT B COOTBETCTBHU CO CBOCH KOMHCTCHHHCﬁ).

13. Bemymmii cnemuatucT-3KCIEPT B COOTBETCTBUH CO CBOEH KOMIETEHIHEH 00g3aH
y4acTBOBaTh B IOATOTOBKE (0OCYKACHUH) CIEIYIOIHX IPOEKTOB:

IIOJIOXKEHUI 00 OTIeNe U AenapTaMeHTe/OTAEINE;

rpauka OTIIyCKOB IPaXJIaHCKHX CITyXallHX JenapTaMeHTa/oTaeNa;

HHBIX aKTOB [0 MOPYYEHMIO HENMOCPEACTBEHHOIO PYKOBOAWTENS M pyKoBojacTtBa MUJ]
Poccnn.

VI. Cpoxu 1 nipouieyphl MOATOTOBKH, PACCMOTPEHHS
IIPOEKTOB YNPABJICHYECKUX U UHBIX PELICHHIA, IOPAI0K
COIJIaCOBAHUSA M IIPUHATHS JaHHBIX PeIleHU

14. B COOTBETCTBHH CO CBOMMH JODKHOCTHBIMH OGSA3aHHOCTSAMH BEIYIIHH CIELHATHCT-
OKCHCPT MPHHHUMAET PELICHHUS B CPOKH, YCTAHOBJICHHBIC 3aKOHOJATENLHBIMH M HHBIMH
HOpPMaTHUBHEIMH IIPaBOBBIMH akTamu Poccuiickoit denepanun.

VII. Tlopsinok ciyxeOHOr0 B3auMOEHCTBHS

15. BzaumopelcTBHE BEIyIIEro CIENHATHCTA-OKCIEPTA C TPAXKIAHCKHUMH CITy)KAIIHAMA
MU Poccun, TpaxmaHCKMMH CIy)KallUMH HHBIX TOCYAApCTBEHHBIX OPraHOB, a TAaKKe C
JApyTUMH TPaKAaHaMH M OpPraHH3alMsAMH CTPOMTCSA B paMKaX JENOBHEIX OTHOLICHHH Ha OCHOBE
O0LMX NPHHLMIIOB CTyXeOHOrO NOBEAEHHS TOCYJAapCTBEHHBIX CIYXKAIIMX, YTBEPXKICHHBIK
Yxaszom Ilpesunenta Poccuitckoit ®enepanuu ot 12 aerycra 2002 r. Ne 885 «06 yTBepKaeHHH
OOIIMX NPHHIMIOB CIyXeOHOTO MOBENEHHUS TOCYNapCTBEHHBIX cny)lcamnxﬁz, U TpeboBaHMii K
CiTy’)Xe0HOMY TIOBEJICHHUIO, YCTAHOBJIEHHHBIX cTaTheil 18 (dexeparbHOro 3akoHa o rpakIaHCKOR
ciayx0e, a TakKe B COOTBETCTBAM C WHBIMH HOPMAaTHBHBIMH IIPAaBOBBIMH akTaMH Poccumifckoii

12 Co6panne 3akoHoaaTenbeTRa Poceuiickoit ®epepanuu, 2002, Ne 33, cr. 3196; 2009, Ne 29, ct. 3658.
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Oenepanun u MU/ Poccun.

VIII. Ilepeuens rocyaapCTBEHHBIX YCIYT, OKa3bIBAEMBIX
rpakJiaHaM U OpraHu3alysM B COOTBETCTBUH C aIMUHUCTPATHBHBIM
pernamentoM MIU/J] Poccun

16. Yka3zaTb HOJNHBIN NepedeHb OKa3hIBa€MBIX TOCYJApCTBEHHBIX YCIyr JubO craenath
3aMUCh, YTO TOCYJApPCTBEHHBIE YCIYTH HE OKAa3bIBAIOTCA.

IX. Tokazatenu 3¢ GeKTHBHOCTH M Pe3yIbTaTUBHOCTH
npodecCHOHATILHOU CIIy)eOHO NesTeNbHOCTH

17. DOddextuBHOCTH mNpodeccHoOHANBHON  CITyXeOHOH  JIeATEbHOCTH  BEAyLIETro
CHelHaIucTa-3KCIepTa OEHUBAETCS 110 CIEIYIOIIUM [TOKa3aTesIM:

BBIMOJIHAEMOMY 00BeMy pabOTHl M HHTEHCHBHOCTH TpyZJa, CIIOCOOHOCTH COXpaHSATh
BBICOKYIO Pa0OTOCIOCOOHOCTE B 3KCTPEMAIBHBIX YCIIOBHSX, COOMIONEHHIO CIIy)keOHOM
JUCIUTUTIHEL,

CBOEBpPEMEHHOCTH H OII€PATUBHOCTH BBINTOJIHCHUS HOpyquHﬁ;

Ka4yeCTBY BBINOJHEHHOW paboThl (LIOATOTOBKE JIOKYMEHTOB B COOTBETCTBHUHM C
YCTaHOBJICHHBIMH TpeOOBaHHUAMH, TIOJTHOMY M JIOTHYHOMY H3JI0XKEHHIO MaTepuaia, IOpHIHIECKH
IPaMOTHOMY COCTABJICHHIO JOKYMEHTa, OTCYTCTBHUIO CTHIIMCTMYECKMX H TIpaMMaTHYECKUX
o1u6oK);

HpO(beCCHOHaJIBHOﬁ KOMIICTCHTHOCTH (3HaHI/IIO 3aKOHOAATCIIbHBIX, HOPMAaTUBHBIX
HPaBOBBIX aKTOB, IIHPOTE HpO(l)CCCI/IOHaIIBHOI‘O Kpyrosopa, yMCHHIO pa6OTaTI> C lIOKYMeHTaMI/I);

CIIOCOOHOCTH YeTKO OpPraHu30BBIBAaTh U IUVIAHUPOBATH BBINIOJIHECHUE ITOPYYEHHBIX 3aJlaHH#H,
YMEHUIO pallHOHAJIBHO UCIIOJIB30BATh pa60t1ee BpPEMs, pacCTaBJIITh IPHOPHUTCTEIL,

TBOPUYECKOMY MOAXOAY K PEINCHHIO MOCTABJICHHBIX 3a/a4, aKTUBHOCTH H HHHIIMATHBE B
OCBOCHHH HOBBIX KOMIIBIOTCPHEIX H HH(bOpMaIII/IOHHBIX TEXHOJIOTHIA, CITOCOOHOCTH GBICTPO
ananTHPOBATHCA K HOBBIM YCIIOBHSM H TpC6OBaHI/IﬂM;

OCO3HAHHIO OTBETCTBEHHOCTH 3a MOCJICACTBUSA CBOMX AEHCTBHIA, IIPpUHUMACMBIX pemeHnﬁ.



JINCT O3HAKOMIJIEHUA

Ne i/t

damuHs, IMS, OTYECTBO

Hara u pocnuch
B O3HAKOMJIEHUH
C TOJKHOCTHEIM
perilaMeHToOM
¥ B IOJYYE€HUH
ero KOIUH!

Jara u Homep
IpHUKa3za

0 Ha3HAYCHUHU

Ha JOJDKHOCTD

Jlata u HOMep
npukasa o6
OCBOOOXIEHUHN
OT JOJDKHOCTH
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[Mpunoxenne Ne 29

K IpuKka3zy MUHHCTEpCTBa HHOCTPAHHEIX Je
Poccuiickoit @enepanvu

oT «26» nexabps 2018 r. Ne 24949

NPUMEPHBIA NOJDKHOCTHOM PETJIAMEHT
®EJEPAJIBHOI'O T'OCYJAPCTBEHHOI'O I'PAYKTAHCKOI'O CJOYKAILETO
IEHTPAJIBHOT'O ATIMAPATA MUHUCTEPCTBA HHOCTPAHHBIX JEJ
POCCUMICKOM ®EJEPALINU

YTBEPXJIAIO

(HamMeHOBaHNE NOJDKHOCTH NMPEACTABUTENS HAHUMATENS
nu0o JINLA, YIOIHOMOYEHHOTO HAHUMATENEM)

(monmuck) (baMuIHs, HHAIHAJIEI)
OT «__» 201 r.

JAOJLKHOCTHOM PETJIAMEHT
ATTAIIE

(Yxa3aTh HAHMEHOBaHHe OT/AE/IA H AeHaPTAMEHTA)
I. Ob6mme momoXxxeHms

1. JlomkHOoCcTe (QenepalbHOM TroCyIapCTBEHHOM TIpaXkNaHCKOM ciyx6bl  (manee —
rpaxkiaHcKas ciiyx0a) aTrame (yKa3aTh HAHUMEHOBaHHE OT/ENA H JenapTaMeHTa) MUHHCTEPCTBA
HHOCTpaHHBIX nen Poccuiickoit Penepanun (manee — aTTalle) OTHOCHTCS K cTapiueil rpyime
JOJDKHOCTEH rpaXkJaHCKOH CITy)XOBI KaTerOpHH «CIIEIHAIHCTEIY,

PerncrpanmonHriit HoMep (ko) HOKHOCTH ~ 12-3-4-026.
2. O6nacTs MpohecCHOHANBHOMN CITyKeOHOM AeITeNEHOCTH aTTallle:

(ykasate 061acTp NPOGECCHOHANBHON  CIyXeGHOM  JEATENHHOCTH  (henepatbHOTO
rOCyTapCTBEHHOTO IPaKIaHCKOTO CITy XKalllero (fajiee — rpaKIaHCKui CITyKaluif).

3. Bun npodeccruonanbHoiM City:keGHOM NeaTeIbHOCTH aTTalle:

' Tpu ykasarum o6nacTy npogeccHoHATbHOR CIAyXKeOHOI NeATENbHOCTH PEKOMEHAYETCS HCIMOJIb30BaTh
CHPaBOYHHK KBATH(HKALMOHHBIX TPeGOBAHHM K CHNELMATBHOCTAM, HAIpPaBICHHSAM IIOATOTOBKH, 3HAHUAM U
YMEHHAM, KOTOpbIC HEOOXOAUMBI ISl 3aMENICHUs JI0JDKHOCTEH rOCYAapCTBEHHON IPaXIaHCKOM CiTy)6Bl ¢ yueToM
061acTi ¥ BUIA NPOQECCHOHATBHOMN CiTyXeGHOM NeATENBHOCTH rOCY AapCTBEHHBIX IPAXIAHCKAX CY)KAIIHX (nanee
— CrpaBo4HHK KBATH(MKALMOHHEIX TPeGOBaHHIT), PEAYCMOTPEHHBIN YacThio 8 cTaThu 12 PenepanbHOro 3akoHa
ot 27 mons 2004 r. Ne 79-®3 «O rocynapcTBeHHO} rpaxaaHcKoi cinyxGe Poccuiickoit ®eaepammn» (Cobpanue
3aKoHOAaTeNIbCTBA Pocentickoit Pepeparmu, 2004, Ne 31, cr. 3215; 2013, Ne 27, ct. 3477; 2015, Ne 1, ct. 63; 2016,
Ne 27, c1. 4157) (manee — GemepabHEIA 3aKOH O rPaXaARHCKOH ciryx6e).
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(Yxa3aTb BUI IPOQECCHOHATBHON CIIykeGHOM NesTENEHOCTH IPaXIaHCKOTO CIIyKAIIEro).”

4. HasnaveHue Ha JODKHOCTB aTTallle ¥ OCBOGOXAEHHE OT JOIKHOCTH OCYIIECTBISAETCS
npukasoM MunicTepcTBa MHOCTpaHHBIX Aen Poccniickoit ®enepanun (MU]] Poccun).

ArtTame HEMOCPEACTBEHHO MNOOUYHMHSCTCA HAYAJIbHHKY OTOena (YKaBaTB HanMCHOBAHHC
oTAca H IIeHapTaMCHTa).

I. KpanudukanuoHHsre TpeGOBaHHS K YPOBHIO IPO(ECCHOHATHHOTO
00pa3oBaHus, CTaXy IPaXXIaHCKOH CIIyKObI HIIH CTaXy paboThl
IO CIENHATBHOCTH, HAIIPAaBJICHHUIO IIOATOTOBKY, 3HAHHUSM U YMEHHUSM,
KOTOPEIE HEOOXOAUMBI JUIs HCTIOHEHHUS TO/DKHOCTHEIX 00SI3aHHOCTEI,
a TaKXe NPH HATMYMHA COOTBETCTBYIOIIETO PEIICHUS MTPEACTABUTENS
HaHUMATES — K CTIENHATLHOCTH, HAPABIIEHHIO IOATOTOBKA’

5. s 3aMemenns TOKHOCTH aTTallle YCTaHABIUBAIOTCA CIIEAyOLIIe TPeOOBAHNS:
a) HaIM4Ue BRICIIET0 00pa3OBaHH;

0) Hanmume G6a3’oBBIX NpPO(ECCHOHANBHBIX 3HAHMII: 3HAHHE TOCYJAPCTBEHHOTO S3BIKA
Poccuiickori ®enepanun (pycckoro si3bika); 3HaHwe Komcruryumm Poccuiickoit ®enepamuy,
denepanbupix 3axoHoB or 27 Mas 2003 r. Ne 58-®3 «O crcTeMe rocynapCTBEHHON CITyKObI
Poccuitckoii ®Penepauuu»’, or 25 aexabps 2008 r. Ne273-®3 «O mnportuBoeiicTBHH
xoppynum»’ u (DeepatbHOrO 3aKOHA O TPAXIAaHCKOR CiTyx0e; OCHOB JE/IOMPOH3BOACTBA,
YIPaBICHHS M OpraHHW3allik TpPyZAa; IPOLECCa IMPOXOXAECHHS TPaXKIaHCKOH CiryxObl, HOpM
AenoBOro obmenus; GopM U METONOB PabOTHL ¢ IPHMEHEHHEM aBTOMATH3MPOBAHHBIX CPECTB
YTIPaBJICHHUS; alMapaTHOr0 M IPOrpaMMHOrO OOECIeYeHHsl; BO3MOXHOCTEH M OcoOeHHOCTEH
NPUMEHEHUsS] COBPEMEHHBIX HH(POPMAIMOHHO—KOMMYHHKAIIMOHHBIX TEXHOJIOTMA B OpraHax
TOCYJJapCTBEHHOM BJIAaCTH (Hanee — TOCYNAapCTBEHHBIE OpraHbl), BKIIOYAs HCIIOIB30BaHUE
BO3MOXHOCTCH MEXBEIOMCTBEHHOIO JOKYMEHTOOOOpOTa; OOIIMX BONPOCOB B 001acTH
obecrneyenus HHQOpMaNMOHHOM Ge3omacHoCTH; CiykebHoro pacropsaka MU Poccun;
nopsiixa paGoThl €O CiyxeOHOM M ceKpeTHOH HH(bOpMAaIHeli, PeXXUMHBIX TPeOOBAHHIL; MPABHII
OXpaHBI TPYJa U MMPOTHBONOXAPHOH 6€30I1aCHOCTH;

B) Hamu4uMe INpodecCHOHATBHBIX 3HAHWI B cdepe 3aKOHONATENBCTBA POCCHICKOI
Oenepanuu:

(TepevrcIATE HOPMATHBHEIE NPaBOBBIC akTHl Poccuiickoit Memepanun, 3HaHWE KOTOPBIX
HeOOXOIMMO U1 3aMEIIEHMs NO/DKHOCTH IPaXIAHCKOH ClykObl B paMKkaX oONacTH H BHIA
npodeccHOHANBEHON CITyXeOHOM JeITeNLHOCTH);

I') HaIMYKE UHBIX IPO(ECCHOHATBHBIX 3HAHHIA:

(nepeuncnute mpodeccHoHaANBHBIE 3HAHMS, HEOOXOMMMBIE IS 3aMELICHHS MOJDKHOCTH
TpaxkaHCcKol ciyx0bl B pamMkaXx obmacTh M Buaa Opo(EeCCHOHATBHOH —ClyXeGHOM

? Mipu ykasauun BuIa npoQecCHOHANLHON CITyXeGHOM IesATeNbHOCTH PEKOMEHIYETCA WCIIONb30BaTh
CnpaBqum( KBATHQHKALHOHHBIX TpeGOBaHUI,
* Tlpu sanonHenuu pasaena Il HACTOAIIETO OJDKHOCTHOTO periamMeHTa pEeKOMEHAYETCA HCIONB30BaTh
Cnpanovmmc KBaM(UKaLMOHHEIX TpeGOBaHMit.
C06paHHe 3akoHOMarenbcTBa Poccniickoit @enepaimn, 2003, Ne 22, ct. 2063; 2016, Ne 22, ct. 3091.
3 CoGpanue 3akoHOaTenbcTBa Poccriickoi ®enepan, 2008, Ne 52, c1. 6228; OpuuManbHEI HHTEpHET—
HOpPTaJl NpaBOBOH HHPOPMALIMH WWW.pravo.gov.ru, 31 okraGps 2018 r.
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eATETBHOCTH);
J) HATH4He MPo(eCcCHOHAIBHBIX HaBBIKOB, HEOOXOAUMBIX JUISL:

paboTel B cdepe, COOTBETCTBYIOIUEH HANpaBICHUIO JEATENBHOCTH CTPYKTYPHOTO
nompasieienus UeHTpanbHoro ammapata MHWJ] Poccum; ofecnedeHHs — BBIIOJHEHHSA
NOCTABIEHHBIX PYKOBOJCTBOM 3aad; IUIAHHPOBAaHWS H OpraHM3allid CBOeH paboTsl;
9} deKTHBHOrO HUCMONB30BaHUS CHYXEOHOTO BpPEMEHH; aHaJIM3a H  [POTHO3HPOBAHHA
JEATENHHOCTH Ha MOPYYSHHOM Y4acTKe; BEJICHHU JIEJIOBBIX [IEpEroBOpoB B 6ecesl, B TOM YHCIIE C
NPEACTABUTENSIMH HHOCTPAHHBIX TOCYJapCTB M MEXIYHApOAHBIX OpraHM3alldi; IyOIMIHOro
BBICTYIIEHHS TI€pe]l OTEeUSCTBEHHON M MHOCTPaHHOH ay[qWTOPHAMH; BEACHMS IOJMTHYECKOH H
HH(OPMAITMOHHO—Pa3bICHUATENIBHOM paGoThl; MOMIEPIKaHKS B3aUMOAEHCTBHS C (peaepalbHBIMU
OpraHaMH  HCIOJHHUTEIBHOM BHacTM W APYTMMH  TOCYJApCTBEHHBIMH  OpraHaMH,
npeacTaBUTENIsIME  CyObekToB Poccmiickoit ®epepanuy, MyHHIHNAILHBIX 00pasoBaHUi,
JEJOBBIX  KpyroB, OOHIECTBEHHBIMHM, HAy4YHBIMH M  PEJIMTHO3HBIMM  OpraHH3allUsMH,
OQHIMANEHBIMH JIAIIAMH, HMHOCTPAHHBIMH M MEKAYHAPOAHBIMH CTPYKTYpamH, IIOJIyYeHHS
HeoOX0auMON MH(pOpPMAIMH; MOArOTOBKY M PeJaKTHPOBAHHS AWIUIOMATHYECKUX U CIIYXKEOHBIX
JIOKYMEHTOB, B TOM 4YHCJIE IIHCEM, OTBETOB Ha 3aIllpOCHI, OTYETOB, HOT, 3alHcell 6ecell, CIPaBoK U
uHOpMalii, OCYINECTBICHMS UX  OKCHECPTH3B, HOPMOTBOPYECKOH  JEATEIBHOCTH,
CHCTEMATHYECKOTO MOBHIMIEHHS TPOEeCCHOHANBHBIX 3HAHUM; MCIIOB30BaHU B paboTe OIBITA U
MHEHHS KOJUIET, HHOCTPAaHHOH ¥ MEXIYHapOAHOH IIPaKTUKH, COBPEMEHHBIX Hay4YHBIX
JOCTH)XEHMIA; TI0JIb30BaHUS COBPEMEHHOM OPITEXHMKON U MPOrPaMMHBIMU NIPOYKTaMH; pabOThI
C BHYTPEHHHMH U IepU(QEpHMHBIMH YCTpONCTBaMH KOMIBIOTEpa, C HHQOPMAIMOHHO—
TeJeKoMMyHUKaMOHHBIME ceTsiMu (manee — HUTC), B Tom umcne ¢ UTC «Hurepuer», B
OIEPAIlMOHHON CHCTEME, B TEKCTOBOM PEIaKTOpe, C JIEKTPOHHBIMH Tabiuuam, ¢ OasaMu
JIAHHBIX, TTOJrOTOBKH IpPe3eHTalluii, MCHONB30BaHUsA IpauuecKuX OOBEKTOB B 3JIEKTPOHHEBIX
JOKYMEHTAX, YIPaBJICHHS IEKTPOHHOM MOYTOH; pa3paOOoTKM MHHULIMATHBHEIX MPEIIOXKECHUN MO
COBEPIICHCTBOBAHMIO pabOTEI Ha TOPYYEHHOM yuactke;’

€) Hajuure mpodeccuoHaIbHBIX YMEHUH:

(mepeuncisarorcs nmpodeccHoHaNbHbIE YMEHHS, HEOOXOAUMBIE I 3aMEINECHHS JJOIDKHOCTH
rpakmaHckod cCiyxObl B paMkax obmacTi M BHAa Mpo(ecCHOHANBHOH  Ciyx)eOGHOH
JIEATENBHOCTH).

I11. TomkHOCTHBIE 003aHHOCTH, IIPaBa U OTBETCTBEHHOCTh

® B ciydae eciu B JIOMKHOCTHbIE OBS3aHHOCTH IPaXIAHCKOTO CIYXKAIUEro, 3aMelliaiolero I0KHOCTh
aTranle, BXOMAT (YHKUMM NO CO3MAHHIO, Pa3sBHTHIO M aJMHHHCTPHPOBAHHIO HMHQOPMAIMOHHBIX CHCTEM B
ueHTpansHoM ammapate MUJ[ Poccuu, a Takke MCHOJIB30BaHHMIO MPOTPaMMHBIX MPOAYKTOB, 00ECHEYMBAIOLINX
aBTOMATH3ALMIO TOCYAAPCTBEHHBIX (YHKUMI, TO B €ro JOOKHOCTHOH DPErIaMEHT JOTONMHHTENILHO BKIIOYAIOTCA
crenyione npoecCHOHANbHBIE 3HAHUA: CHCTEM B3aUMOJCHCTBHA ¢ TpaxJaHaMM W OPraHM3alUsMH; YYEeTHBIX
CHCTEM, O6eCIeyHBAIOMINX IOJAEPXKKY BBIMONHEHHA ¢eepalbHbIMH TOCYNapCTBEHHBIMH OpPraHaMH OCHOBHBIX
3afa4 M (QYHKIOMH; CHCTEM MEXBEJOMCTBEHHOTO B3aMMOACHCTBHA; CHCTEM YIPABICHHA TOCYAApCTBEHHBIMU
MH(OPMAIMOHHEIME PECYpPCaMH, MH(OPMAIMOHHO-aHATMTHYECKAX CHCTEM, ofecneumBaomux c6op, o6paboTKy,
XpaHeHHE W AHAINW3 JAHHBIX, CHCTEM YIpaBIeHHA OSJCKTPOHHBIMM apXHBAMHM, CHCTEM HMH(OPMAIMOHHOM
0e30MaCHOCTH, CUCTEM YNPABJICHUA 3KCILTyaTaHeH.

" B ciyuae eciM B IOJKHOCTHBIE 0GA3aHHOCTH TP@XKIAHCKOrO CTYXAIIETO, 3aMEMIAIONIEro A0KHOCTh
arTame, BXOAAT (YHKUMHM NO CO3NAHUIO, DPasBUTHIO M aJMHHHUCTPHPOBAHMIO HH(OPMALMOHHBIX CHCTEM B
uenTpansHOM ammapate MUJL PoccuM, a Takke HCHONB30BaHHUIO IPOrPaMMHBIX NPOAYKTOB, 00ECHECYMBAIOUIMX
aBTOMAaTH3AI[HI0 TOCYNApCTBEHHBIX (YHKUMH, TO B €ro AOJKHOCTHOM PErVIaMEHT AOMOJHUTENIBHO BKIIOYAIOTCA
ClIeAyIONHe NpodecCHOHANIBHBIE HABBIKU: pa0OThl C CHCTEMaMH B3aMMOJEHCTBYA C IPaXAAaHAMH M OpTaHM3alAMH,
C CHCTEMamH MEXBEJOMCTBEHHOTO B3aUMOACHCTBHA, C CHCTEMaMH YOpPaBIC€HUSA TOCyIapCTBEHHBIMH
nHGOPMALIMOHHEIMH  pecypcaMy, ¢ HH(GOPMALMOHHO-AHAIMTHIECKUMH CHCTEMaMH, obecnednBaromuMu c6op,
00paboTKy, XpaHeHHe W aHaNW3 JaHHBIX, ¢ CHCTEMaMM YMpPAaBIEHUA JJIEKTPOHHBIMH apXMBaMH, C CHCTeMaMU
HHbOpMalMOHHOH 6€30MaCHOCTH, C CUCTEMaMHt YIPABICHAN JKCILTyaTallHEH.
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6. B nepedeHs MOMKHOCTHEIX OOS3aHHOCTEH aTTalle BXOJIUT':
(mepequcnuTh J0JKHOCTHBIE 00S3aHHOCTH aTTallle).

7. OcHOBHBIE NpaBa M OOA3aHHOCTH aTTalie, a TaKXKe OrPAHHYEHHH, 3ANPEThl H
TpeOOBaHMA, CBA3aHHBIE C TIPaXJAHCKOM Ciayx00ifi H OCOGEHHOCTAMM IIPOXOXKIEHHS
rpaxnanckoi ciryx6sr B cucreme MU/l Poccuu, KOTOpbIe yCTaHOBJEHBI B €0 OTHOIIEHHUH,
IPEyCMOTPEHB! CTaThsIMU 14 — 18 PenepanpHOro 3akoHa 0 rpaXkIaHCKOM cny>1<6e9 U CTaTbsIMU
4, 5, 8 ®enepanbHOro 3axkoHa oT 27 mroist 2010 1. Ne 205-03 «O6 0coGEHHOCTIX TPOXOKICHAS
denepanbHO rocyIapcTBEHHOM MPaXJaHCKOM CITyX6bI B cHCTeEMe MUHNMCTEPCTBA HHOCTPAHHBIX
nen Poccuiickoit deneparummy.

ATTaine B COOTBETCTBHH co cTaTheil 20.2 denepansHOro 3akoHa 0 rpaXkaaHCKo CJIY)K6e]Q
00513aH MpPEJCTAaBIATh NpPEJCTABHTENIO HAHHUMATeNs CBeACHHs 00 ajgpecax caiToB M (WiM)
crpanun caditoB B HTC «MHTepHeT», Ha KOTOpPBIX OH pasMellal OOUIEAOCTYIIHYIO
uHDOpMANMIO, a TaKXKe INaHHbBIE, IIO3BOJSIONIME €r0 MACHTH(HIMPOBATh 3a HMCKIIOYCHHEM
CIIy4acB pa3sMEILEHMs OOIIeAOCTYNHOH HH(OpMANWU B paMKaX HCIIOMHEHHS JOJDKHOCTHBIX
06s3aHHOCTEH TPaXKTAHCKOTO CIIy>Kallero.

8. ATTamie OCYLIECTBIAECT HHBIC NpaBa U HCIIOIHAET OOS3aHHOCTH, HPEXyCMOTPEHHBIE
3aKoHOHaTeNbCTBOM Poccuiickoit ®enepanum, npukazamu (pacrnopsbkenusmu) MU Poccun,
nopyueHussMH MuHHCTpa HHOCTpaHHBIX Jenl Poccuiickoit ®enepanuud W €ro 3aMecTUTEINEH,
nopy4deHussMi aupekTopa Jlemapramenta (yka3aTh HaMMEHOBaHHME JeNapTaMeHTa) M €ro
3aMeCTHUTENICH (B COOTBETCTBHH C paclpeleleHueM 00s3aHHOCTEH), MOPYYEHNUIMH HaYalbHHKa
orziena (yka3aTh HAHMEHOBAHHUE OT/ACNA H AeIIapTaMEHTa).

9. Artrame 3a HEHUCIOJHEHHE WIH HEHAUIEXKAIlee HCIOJAHEHHE JOJDKHOCTHBIX
o0s3aHHOCTEH MOXeT OBITh [pHBJIEYEH K OTBETCTBEHHOCTH B  COOTBETCTBHH C
3aKoHozaaTenbecTBoM Poccuiickoit @eneparium.

IV. IlepedyeHs BOonpocoB, 10 KOTOPBIM
aTTalie BIpaBe WK 00s3aH CaMOCTOSTENbHO IPHHUMATD
yIIpaBJIEHYECKUE U UHBIC PEIICHHUS

B Cllyyae €ClIM B JOJ/DKHOCTHbIE OOS33HHOCTH TPaKIaHCKOTO CITY)XKAILNEro, 3aMeIIalol(ero JA0HKHOCTh
arralie, BXOJIAT QYHKIHH 110 06paboTKe NEPCOHANBHBIX JaHHBIX (JIF00BIe NeHCTBUS (ONEPALMH) HIIM COBOKYITHOCTh
neicTemil (onepanuit), coBepIIaeMbIX C HUCIIONB30BAHUEM CPEICTB ABTOMATH3ALMH WIH 6e3 MCIIONB30BaHMSI TaKHX
CPEACTB C NEPCOHAILHBIMH IOaHHBIMH, BKJIIOYas cOOp, 3amMCh, CHCTEMaTH3allMIO, HAKOILICHHE, XpaHeHue,
yrouHeHwe (OOHOBIEHME, M3MEHEHHE), H3BIEUECHHe, HCIONb30BaHWE, TMepelady  (pacnpoCTPaHEHHe,
NpeOCTaBIeHHeE, JOCTYM), 00e3nnyuBaHKe, GIIOKUPOBAaHHUe, YIATEHNE, YHUUTOKEHHE IEPCOHATBHBIX JaHHBIX), TO B
€r0 ZOJDKHOCTHOM PErJIaMEHT JOTIOIHUTENBHO BKIIOUAIOTCA CEIYIOUIHE ITyHKTHI:

- 00paboTka NEPCOHANbHBIX HAHHBIX, NPHHATHE HEOOGXOAMUMBIX [PABOBBIX, OPraHU3AIMOHHBIX U
TEXHUYECKHX Mep WK obecriedeHre X NPHHATASA INIA 3aIOUThl NIEPCOHANBHBIX JAHHBIX OT HEMPABOMEPHOTO WIIH
CIYYaiHOro MOCTYNa K HHAM, YHMYTOXCHHA, H3MEHEHHd, OJIOKHPOBAaHWs, KOMUPOBAHWA, MPEAOCTABICHUS,
pacnpoCTpaHeHUS MEePCOHANBHBIX JAHHBIX, 4 TakkKe OT HHBIX HETPABOMEPHRIX HEHCTBUI B OTHOLIEHWH
MEPCOHATBHBIX AaHHBIX;

- NpeKpalieHHe B CiIyYae pacTOpKeHHs CiyXKeOHOro KOHTpakTa o6paGOTKHM HEPCOHAIBHBIX MaHHbBIX,
CTaBIIMX H3BECTHBIMH B CBS3M C HCMOJHCHHEM JOMKHOCTHBIX 00sM3aHHOCTEH (B Ciiyuyae PacTOPXKEHMA ¢ HHM
CTye0OHOro KOHTPaKTa).

s Co6panne 3axkoHomatenbcTBa Poccuiickoit @eneparmu, 2004, Ne 31, cr. 3215; 2007, Ne 10, ct. 1151,
Ne 16, ct. 1828; 2008, No 13, ct. 1186, Ne 30, c1. 3616, Ne 52, cT. 6235; 2010, Ne 5, cT. 459; 2011, Ne 48, ct. 6730;
2012, Ne 50, cr. 6954; 2013, Ne 19, cr. 2329, Ne 27, cr. 3462, ct. 3477, Ne 43, c1. 5454, Ne 48, ct. 6165; 2014,
Ne 52, cr. 7542; 2015, Ne 41, c1. 5639; 2016, Ne 27, cr. 4157; 2017, Ne 1, ct. 46, Ne 15, ct. 2139, Ne 31, ct. 4741,
ct. 4824; 2018, Ne 32, ct. 5100; OpuumanbHelll HHTEPHET-TIOPTA IPABOBOM MH(OpPMALVH www.pravo.gov.ru, 31
oKTA6ps 2018 r.

10 Cobpanmue 3akoHogaTenbcTBa Poccutickoii Meaepamun, 2004, Ne 31, c1. 3215; 2016, Ne 27, ct. 4157.




10. Ilpm wucnosmHeHuM ciyXeOHBIX OOSA3aHHOCTEH arTamie BIIpaBe CaMOCTOATENHHO
NPHHUMATh PEMIEHHS 110 BOIIpOCcaM:

(mepe4ucauTh BONPOCHL, MO KOTOPHIM AaTTalle BIOPaBEe CAMOCTOSTEIBHO IPUHHMATH
YIpaBJICHYECKHE U HHBIE PELICHHS).

11. Ilpm wcnonHeHuHu cnyxeOHBIX 00s3aHHOCTEH arramie 00A3aH CaMOCTOSTENBHO
IPAHAMATh PENIEHUS IO BOIIPOCAM:

(mepeurcIHTh BONPOCH,, IO KOTOPBHIM artaile o0f3aH CaMOCTOSTENFHO NPHHUMATH
yIpaBJICHYECKHE U UHBIC PEIICHHUS).

V. IlepeueHs BOIIpOCOB, IO KOTOPHIM aTTalle
BIIpaBe MWK 00513aH y4acTBOBATH IIPH MTOATOTOBKE MNPOEKTOB
HOPMAaTHBHBIX IIPaBOBBIX aKTOB U (MJIH) IPOEKTOB
YIPaBICHYECKUX U MHBIX PEIICHUH

12. ATTame B COOTBETCTBUH CO CBOEH KOMIIETEHIHEH BIIPaBE Y4aCTBOBATh B IIOATOTOBKE
(oOcyX/IeHHH) CIeAYIOMHX TPOSKTOB:

(mepeunciauTes BHABI MPOEKTOB HOPMATHBHBIX IPABOBBIX aKTOB U (WJIH) IIPOEKTOB
YIOPABICHYCCKMX H HMHBIX PEIICHHH, B IIOATOTOBKE KOTOPBIX BIIpaBe y4acTBOBATh aTTallle B
COOTBETCTBHH CO CBOCH KOMIIETEHIIHEH).

13. ATTanie B COOTBETCTBHH CO CBOCH KOMIIETEHIIHEH 00sM3aH y4acTBOBATH B MOATOTOBKE
(obcyXIeHUHN) CITeAYIOMMX MPOEKTOB:

HOJOXKEHUH 00 oTnese u (MiIH) IemapTaMeHTe;

rpauka OTIYCKOB IpaXXJaHCKHX CIIYXKalUX JICIapTaMeHTa,

MHBIX 3KTOB [0 NOPYYEHHIO HEMOCPEACTBEHHOTO PYKOBOAMTENS M pykosoacTBa MMJ]
Poccun.

VI. Cpoku 1 npoueayps! NOATOTOBKH, pACCMOTPEHHUS
IPOEKTOB YIPABJICHYECKUX U HHBIX PELICHUH, TOPATOK
COIJIACOBAaHHUSA M IPUHATHS JAHHBIX peIleHHH

14. B cooTBETCTBHM €O CBOHMH JOJDKHOCTHBIMH OOS3aHHOCTAMH aTTalie NPUHAMAeT
pelenns B CPOKH, YCTAHOBJICHHbBIE 3aKOHOAATEIbHEIMA M MHEIMH HOPMATHBHBIMH MPABOBBEIMH
axtamu Poccuiickoit @enepanuu.

VII. Ilopsok cnyxe6HOro B3auMOAEHCTBUS

15. B3aumogneiicTBue arrare ¢ rpaxIanckaMu cayxamuamu MUJ[ Poccun, rpask1aHcKuMu
CIYXalllMMH HHBIX TOCYHAPCTBEHHBIX OpPraHOB, a TAaKXe C JAPYIHMH TpaXIaHaMH |
OpraHM3alHsIMH CTPOHTCS B paMKax IeJIOBBIX OTHOUIEHUII Ha OCHOBE OOIMMX IPUHIUIOB
CITy’ke€0HOTO IIOBEICHHS TOCYINAapCTBEHHBIX CIYXallUX, YTBEPKAEHHBIX YKaszoMm IIpesumenra
Poccuiickoit ®enepanuu ot 12 aprycra 2002 r. Ne 885 «O6 yTBep:kIeHUH OGIMHX MPHHIIUAIIOB
CITy’eGHOTO TIOBEJEHHS TOCYNAPCTBEHHBIX CIYXammx»' ', M TpeGOBaHHE K CIIyXeGHOMY
IIOBEJCHMIO, YCTAHOBJECHHBIX CTatbell 18 (DenmepanbHOro 3akoHa O rpaxJaHCKOH ciyxbe, a

TaKXXe B COOTBETCTBHH C MHBIMM HOpPMAaTHBHBIMH IIPaBOBBIMH akTamMu Poccuiickoit @enepanun u
MU]I Poccun.

n Cobpanue 3axoHozatenscTBa Poccuiickoif ®enepanim, 2002, Ne 33, cr. 3196; 2009, Ne 29, cT. 3658.
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VIII. Iepeuens rocyAapCTBEHHBIX YCIIYT, OKa3bIBAEMBIX
rpaXkJaHaM ¥ OpraHu3alysIM B COOTBETCTBHH C aIMHHACTPATHBHBIM
pernamerTom MUJI Poccun

16. YKa3aTh MOJHEBIA IEpeYeHb OKAa3hIBAEMBIX FOCYAApCTBEHHBIX YCHOyr JMOO caenarsb
3aIMCh, YTO FOCYAAPCTBEHHBIE YCIYTH HE OKa3bIBAIOTCA.

IX. IToxasatenn 3¢ ¢pEeKTUBHOCTU U pe3yIbTaTHBHOCTH
poecCHOHANBHOM CITy)KeOHOM AEATEIBHOCTH

17. DddexTuBHOCTL NMPOodhecCHOHANBEHOH CITyXKEOHOM NEATENPHOCTH aTTallle OLCHUBACTCA
IO CJIEIYIOUIUM ITOKA3aTeIsIM:

BBINIOJIHAEMOMY O0OBeMy pabOTBl M HMHTEHCHBHOCTH TpyJa, CIOCOOHOCTH COXpPaHSATh
BBICOKYI0 pPaGOTOCIIOCOGHOCTE B OKCTPEMATBHBIX YCIOBHAX, COGNIONEHHIO ClyXeOHOM
JVICIHIUINHEL,

CBOCBPCMCHHOCTH H ONNCPATUBHOCTH BbIIIOJIHCHHA HOpy‘ICHI/Iﬁ;

KayecTBY BHIOJHEHHON paboTel (MOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTAHOBJICHHBIMH TPEOOBaHUSIMH, ITOJTHOMY H JIOTHYHOMY HM3JI0JKCHHIO MaTepHala, IOpUINIeCKH
rPaMOTHOMY COCTABJICHHIO JOKYMEHTA, OTCYTCTBHMIO CTHJIMCTHYECKUX H IPaMMaTHIECKAX
O1UO0K);

npo)eCCHOHANBHON  KOMIETEHTHOCTH  (3HAHMIO  3aKOHOJIATENBHBIX, HOPMaTHBHBIX
TPABOBHIX AKTOB, IIHPOTE TIPOPECCHOHATLHOIO KPYro3opa, yMEHHIO paboTaTh ¢ JOKyMEHTaMH);

CIIOCOOHOCTH Y€TKO OpraHU30BBIBaTh H INIAHUPOBATH BBIMOTHCHUE IIOPYICHHBIX 3a7laHUH,
YMEHHIO pallHOHAIBHO UCII0JIB30BATh pa6oqee BpEMs, pacCTaBJIATE IIPHOPUTCTHI,

TBOPYECKOMY MOJXORY K PEHICHHIO NOCTaBICHHBIX 3aja4y, aKTHBHOCTH H HHHUIMATHBE B
OCBOGHHH HOBBIX KOMIIBIOTEDHEIX M HH(QOPMALHMOHHBIX TEXHOJOTHH, CIOCOOHOCTH OBICTPO
aJalTHPOBATHCS K HOBBIM YCJIOBUSIM M TPEOOBaHUAM;

OCO3HAHHUIO OTBETCTBEHHOCTH 34 ITOCNIEACTBUS CBOUX JEHCTBUH, OpPUHAMAEMBIX peIHCHI/Iﬁ.




JIMCT O3HAKOMIJIEHH A

Ne n/n

(DaMI(IIII/ISI, HMs, OTYECTBO

Jara u pocriuch
B O3HAKOMJICHUH
C IOJDKHOCTHBIM
periaMeHToM
U B IIOJIyYCHUHN
€ro KOMHH

Jlara u HOMED
IIpHKas3a

0 Ha3HAYCHUHU

Ha JIOJDKHOCTh

Jlata u Homep
npukasa 06
0CBOOOXKIEHUH
OT AOJDKHOCTH
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IMpunoxenue Ne 30

K NpuKa3y MUHHCTEPCTBa HHOCTPAaHHBIX J€J1
Poccuiickoit ®enepanvu

oT «26» nexabpg 2018 r. Ne 24949

MPUMEPHBI J0DKHOCTHOM PETJIAMEHT
®EJEPAJTHHOIO TOCYIAPCTBEHHOTO TPAKIAHCKOI'O CIYKAIIETO
IEHTPAJILHOT'O ATIITAPATA MUHUCTEPCTBA HHOCTPAHHBIX JEJI
POCCUIICKOI ®EJIEPAITAN

YTBEPXJAIO

(HaMMEHOBaHHUE JTOJKHOCTHU TPEACTaBUTENS HAHUMATENS
0o JHIa, YIOJTHOMOYEHHOTO HAHUMATETIEM )

(moxmuck) ((haMuITHs, HHALIHAJIBI)
OT «__» 201 _r.

TOJKHOCTHOM PETJIAMEHT
CEKPETAPSI-PEOEPEHTA

(Yxa3zaTh HAaNMEHOBAaHHE 0T/IeJIa H IeNapTAMEHTAa)
[. O6mue nosoxxeHus

1. HomxHocTh (eaepanbHONM TroOCYIapCTBEHHOM TIpaKIaHckod ciuyxObl (mamee -
rpaxaaHckas ciyxo0a) cekperapsa-pedepenTa (yka3aTe HAHMEHOBaHHE OTJIEIa H AeNapTaMeHTa)
MunucrepcTBa WHOCTpaHHBIX Jien Poccmiickoit ®enepanuu (mairee — cexperapb-pedepeHT)
OTHOCHUTCS K CTapllel rpymie JODKHOCTEH IpaXJaHCKOH Ci1y»KOBI KAaTETOPUHU «CIIEHATIMCTEI).

Perucrpanuonsslit Homep (Koa) JODKHOCTH — 12-3-4-027.
2. O6nactb mpodeccHOHANBHOM Cty)xeGHOH NedTeTbHOCTH cekpeTapsa-pedepeHTa:

(ykazath 00macTb mpodeCCHOHAIBHOU  CIIykeOHOM  IeATENbHOCTH  (eaepalbHOro
rOCYIapCTBEHHOTO IPAXIAHCKOrO CIIYXKAIIETO (Jaee — IpaIaHCKU} CITyXammmit).

3. Bux npodeccrnoHanbsHOU ciyxe0HO AeSTeNbHOCTH ceKkpeTaps-pedepenTa:
(yxa3aTth BUA NpoeCCHOHATIBHON CITy)XKeOHO AeATEeNbHOCTH IPaXXIaHCKOTO ciayxaimero).”

4. HasnayeHHe Ha JOJDKHOCTH CeKperaps-pedepeHTta u OCBOOOXKIEHHE OT JOMKHOCTH
OCYIIECTBIIAETCS NPHKa3oM MHHUCTepCTBa HHOCTpaHHBIX Aen Poccuiickoit ®enepannu (MH/]

! ITpu ykasaHuM o6nacTé MpodeccHORANBHON Cyke6GHOMN AeATENBHOCTH PEKOMEHLYETCS UCTONb30BaTh
CIPaBOYHMK KBATU()UKANMOHHBIX TpeOOBaHMH K CHNELHANLHOCTAM, HANpaBIEHUAM IOATOTOBKY, 3HAHHAM U
YMEHUSM, KOTOpHIE HeOBXOIMMBI TS 3aMELIeHHs I0KHOCTEH roCyJapCTBEHHOM IpaKIaHCKOM CiIyKOBI C yIeTOM
o6acTH 1 Braa NpoecCHOHANBLHOM CITy)keGHOM AeATeNbHOCTH rocyJapCTBEHHBIX rPaXkIaHCKUX CIyXalluX (najee
— CripaBoyHUK KBanuQHUKaLMOHHBIX TpeOGoBaHMIT), NpeXycMOTPEeHHEIH uacThio 8 cTaten 12 PenepanbHOro 3akoHa
ot 27 mons 2004 T, Ne 79-®3 «O rocymapcTBeHHON rpaxkpaHckol cnyxbe Poccuiickoit ®enepauun» (Cobpanue
3aKOHOZaTenbCTBa Poccuiickoit @enepaumuy, 2004, Ne 31, ¢t. 3215; 2013, Ne 27, cr. 3477; 2015, Ne 1, c1. 63; 2016,
Ne 27, cr. 4157) (nanee — denepanbHbiii 3ak0oH 0 rpakIaHCKOMH ciryx6e).

Ilpu ykazaHWM BHA2 TPO(ECCHOHATBHOH CllyeOHOH AeATENBHOCTH PEKOMEHAYETCA HCIONh30BaTh
CrpaBoYHUK KBaTH(HUKAIMOHHLIX TpeGOoBaHMI.
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Poccun).

Cexperapb-pediepeHT HENOCPEICTBEHHO ITOAYHHSAECTCS HAYQIBHHKY OTAena (yKasaTh
HanMEHOBaHUE OTHelNa U JenapTaMeHTa). :

II. KsannukanuoHHBIE TpeGOBaHUA K YPOBHIO IIPO(eCcCHOHATEHOTO
00pa30BaHMs, CTAXY IPAXIAHCKOM CIIyXOBI HJIM CTaXy paboTHI
IO CTIENHAIBHOCTH, HAIPaBJIECHHIO IOATOTOBKH, 3HAHUAM U YMEHHSIM,
KOTOPBIE HEOOXOAUMBI JIS UCTIONHEHHS J0JDKHOCTHBIX 00S3aHHOCTEH,
a TaK)Xe IPY HAJINYMK COOTBETCTBYIOIIETO PEIIEHUS IIPEeACTABUTEIS
HAaHUMATeNs — K CIENUMATBHOCTH, HAPABISHHIO [IOATOTOBKA

5. Jlna 3aMemeHHs JOMKHOCTH ceKpeTaps-pedepeHTa YCTaHABIMBAIOTCA CIIEAYIOIIME
TpeboBaHus:

a) HAJIM4YMe BBICIIETO 00pa3OBaHMS;

0) Hamuude 0a30BBIX NpPO(ECCHOHANLHBIX 3HAHWA: 3HAHHE TOCYJAAPCTBEHHOTO S3BIKA
Poccuiickoit ®@exnepanun (pycckoro s3bika); 3Hanne Konctutyuwm Poccmiickoit ®eneparnum,
(benepanbHBIX 3aKOHOB OT 27 mas 2003 r. Ne 58-@3 «O cucteme rocynapCTBEHHOH CIIyKOBI
Poccuiickoii d)enepaunn» ot 25 nexabps 2008 r. Ne 273-D3«O npoTUBOAECHCTBHH Koppynunn§ u
®eziepabHOTO 3aKOHA O TIPaKJAHCKOM CIyx0e, OCHOB [€ENONpPOM3BOACTBA, YNpABIECHHS H
OpraHu3aniy Tpyaa, Ipolecca IPOXOXKACHH IPaXXIaHCKON CITy>KOBI; HOPM JIETIOBOIO OOINEHMUS;
dopM u MeTomOB pabOTEI C HPHMEHEHHEM ABTOMATH3MPOBAHHBIX CpPEACTB YIPAaBICHHS,
armnapaTHOr0 H MPOrpaMMHOrO OO€CIEYeHHs; BO3MOXHOCTEH M OCOOGEHHOCTEN NpPHMEHEHHS
COBPEMEHHBIX HHPOPMAIHOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTHI B OpraHax rocyJapcTBeHHO
BIACTH (Jajgee — TOCYyJapCTBEHHBIC OpraHbl), BKIIOYAsd MCIIONB30BaHHE BO3MOXKHOCTEH
MEXBE/IOMCTBEHHOI0  JJOKYMEHTOOOOPOTa; OOMHUX BONPOCOB B 00IacTH 00eCIEYeHHS
nH(popManmoHHO# Ge3omacHocTH; ciyxebHoro pacnopsaka MUJL Poccun; nopsaka paGoTsl co
ciyeOHOH M CEKpeTHOM HHQpoOpMamuel, peXUMHBIX TpeGOBaHHI; NPABHJI OXpaHEl TPyAa H
IPOTHBONOXapHOH 6€30NaCHOCTH;

B) HamMvhMe NpodecCHOHANBHBIX 3HAaHHN B cdepe 3aKoHomaTeNbcTBa Poccuiickoit
®denepauuu:

(TTepeuncIuTs HOPMATHBHEIE IIPaBOBBIE aKThl Poccuiickoit enepauuy, 3HAHUE KOTOPBIX
HEOOXOMMMO Ul 3aMEIIEHHS JODKHOCTH TPXTAHCKOH CIyxObl B paMKax o6nacTH W BHIA
podeCcCHOHANBHOI CITYKeOHOM NeATENFHOCTH);

I') HaTW4YHe HHBIX POQeCCHOHATBHBIX 3HAHHIM:

(mepedncnuTe NpodecCHOHANBHBIE 3HAHHSA, HEOOXOOMMEIE JUIS 3aMEIlEHHS IOJDKHOCTH
TPOKIAHCKOH CioykObl B paMkax oOmacTH M BHOa HPO(PECCHOHANBLHOM CiIykeGHOM

* Ipn 3anonnenun pasgena 1l HACTOAIEro XOJUKHOCTHOTO periiaMenTa peKoMeHIyeTcs HCHONb30BaTh
CnpaBqumc KBaJIM(UKALHOHHEIX TPeGOBaHHIA.
Coﬁpax—me 3aKkoHoaTenbCcTBa Poccuiickoit @enepauuu, 2003, Ne 22, cr. 2063; 2016, Ne 22, c1. 3091.
C06pa}me 3aKkoHoaTeNbCTBa Poceutickoi ®enepannn, 2008, Ne 52, ct. 6228; OduuuanbHeIi HHTEPHET—
nopraJ npaBoBoii HAGopMaLn wWww.pravo.gov.ru, 31 okts0ps 2018 r.
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IIGSITCJ'II:HOCTI/I);G
1) Haju4re MpodeCCHOHAIBHBIX HAaBBIKOB, HEOOXO0AUMBIX JJIS:

paboTel B cdepe, COOTBETCTBYIOLICH HANpaBICHUIO IEATENBHOCTH CTPYKTYPHOIO
nojApasaeieHus IeHTpaibHoro ammapata MWMJI  Poccum; ofecreueHHs  BBINOJHEHHS
IOCTABJICHHBIX PYKOBOJCTBOM 3ajia¥; IUIaHHPOBAHWS M OpraHM3alMd CBOE€H paboThl;
3¢ QEeKTHBHOTO HCHONB30BaHUA CIOyXXeOHOTO BpPEMEHM; aHaIM3a M IMPOrHO3MPOBAHHS
JIEATENBHOCTH HA MIOPYYCHHOM YYacTKe; BeJCHHUS ACIOBBIX [1EPETOBOPOB U Hecell, B TOM YHUCIIE C
IPEACTABUTENAMA MHOCTPAHHBIX TOCYAAPCTB M MEXAYHApOAHLIX OpraHM3alui; IyOIM4HOro
BBICTYIUIEHHS TIEpPER OTEYECTBEHHONH M MHOCTPAaHHOM ayIUTOPUSAMHU; BEJCHUS IOJIUTHYECKOH H
UH(OPMAIMOHHO—Pa3bACHUTEBHON PaboTHl; MOAIepKaHHs B3auMozAeHcTBHA ¢ (enepaabHBIMU
OopraHaMHd  MCIOJNHUTENbHOW BIACTM W JPYTHMH  TOCYJapCTBEHHBIMH  OpraHaMH,
npencraputensMu  cyobekToB Poccmiickoit Penepanuu, MyHHMIMDAIBHBIX 00pa30BaHUM,
JIENOBBIX  KPYTrOB, OOINECTBEHHBIMH, HAyYHBIMH M  DPEJIMITHO3HBIMH  OpraHH3al(UsIMH,
opuIMANbHBIME JIMIAMH, WHOCTPAaHHBIMH M MEXIYHApOIAHBIMH CTPYKTYpamH; IOJIy4YCHHUSA
Heo0X0auMoM MH(OpPMALIUH; TOATOTOBKH U PENAKTHPOBAHUS IUIUIOMATHYECKUX M CITY’KEOHBIX
JOKyMEHTOB, B TOM YHCJIe IIICEM, OTBETOB Ha 3alIPOCHl, OTYETOB, HOT, 3allicel Oecell, CIPaBoK U
uHGOpPMaIMK, OCYIIECTBICHHS WX  OKCIEPTHU3bl; HOPMOTBOPYECKOHM  HEATENHLHOCTH,
CHCTEMATHYECKOTO MOBBIIEHHS TPO(eCCHOHANBHEIX 3HaHHI; HCIOIb30BaHus B paboTe OIbITa U
MHEHHS KOJUIer, HHOCTPAaHHOH HW MEXAYHapOAHOHW IPAKTHKH, COBPEMEHHBIX HayYHBIX
JOCTHYKEHHH; MOJIL30BaHKSI COBPEMEHHOM OPITEXHHKOM M MPOrpaMMHBIMHU NIPOAYKTaMH; paboThI
C BHYTPEHHHMH U Tepr(epUAHBIMM YCTPOMCTBaMM KOMIIBIOTEpA, C HMH(POPMAIMOHHO—
TenekoMmyHuKannonasMu cetamu (gasiee — WTC), B Tom wmcine ¢ UTC ureprem, B
OIEPAlMOHHOM CHCTEME, B TEKCTOBOM PEAAKTOpe, C SIEKTPOHHBIMHM Tabnuuamu, ¢ 6asamu
JaHHBIX, TOATOTOBKH IpEe3eHTAlMil, MCIONb30BaHNA rpapuyeckux OOBEKTOB B JIEKTPOHHBIX
JIOKyMEHTAaX, YIpPaBJICHUS 3IEKTPOHHON MOYTOH; pa3spabOTKM HHHIMATHBHAIX NPEATIOKEHHHN O
COBEPIICHCTBOBAHHUIO pabOTHI HA IOPYYCHHOM yaacTke;’

) HaJmmgue npodheCCHOHAIBHBIX YMEHHI:

(uepeuncisiores mpodeccHoHaIbHBIE YMEHU, HEOOXOAUMBIC JUIs 3aMEIECHHUS JIOJDKHOCTH
IPOXJAHCKOH CoyxObl B paMkax oOnactd M BHOa HIpOQecCHOHANBbHOH ciIyxeOHOH
JIeATEIbHOCTH).

I11. JomkHOCTHBIE 00SI3aHHOCTH, IIPaBa U OTBETCTBEHHOCTD

® B cimyyae ecnu B JOJKHOCTHBIE OGSA3aHHOCTH TPAXKJAHCKOTO CITYXKAIIEro, 3aMellalolero NODKHOCTh
cekpeTaps-pedepenTa, BXOAAT (GYHKUMM 10 CO3NAHMIO, PasBHTHIO H aJMHHHCTPMPOBAHMIO MH(POPMALMOHHBIX
CHCTeM B IeHTpatbHoM ammapate MMUJ] Pocchn, a Takke HCIONL30BAHMIO MNPOTPaMMHEIX TPOMYKTOB,
obecreynBalOMX AaBTOMATM3AlMI0 TOCYHApCTBEHHBIX (YHKIMI, TO B €ro JOIDKHOCTHOH perjaMeHt
JOTIONIHUTENLHO BKIIIOYAIOTCA CIEAyIOUIHe MPo(peCCHOHANbHbIE 3HAHUS: CHCTEM B3aUMOJEHCTBHA C rpaXIaHaMH U
OpTraHW3alMsMK;  YYeTHBIX  CHCTeM,  OOCCNeYHMBAlONMX  TOJAEPXKKY  BHIIONHEHHA  (enepatbHBIMH
roCyJapCTEEHHBIMHA OPraHAMM OCHOBHBIX 3ajad M (YHKIMI; CHCTEM MeXBEIOMCTBEHHOTO B3aUMOJCHCTBHS,
CHCTEM YMOpaBleHUs TIOCYJapCTBEHHHIMM HH(QOPMALMOHHBIMH pecypcamy, HHGOPMAMOHHO-aHAIHTHYECKUX
cucreM, obecneunBaroIMx cGop, o6paboTKy, XpaHeHWe W aHAW3 AAHHBIX; CHCTEM YIPABICHUA 3ICKTPOHHBIMH
apXUBaMH, CUCTeM MH(OPMAIIHOHHOM 6e30MacHOCTH, CHCTEM YIPARICHHSA JKCILTyaTaluen.

" B cnyuae ecnd B JODKHOCTHBIE OOA3aHHOCTH TPAXAAHCKOrO CIYXKaulero, 3aMeIaiomIero J0KHOCTh
cexperapsa-pedepeHTa, BXOIAT (QYHKUMH MO CO3NAHMIO, Pa3BUTHIO M aJMMHHCTPUPOBAHHIO MH(POPMALMOHHBIX
CHCTEM B IEHTpaipHOM ammapare MMUJ{ Poccup, a Takke HCHONB30BAHMIO MNPOTPaMMHBIX TPOMYKTOB,
00€cleunBaOIIMX AaBTOMATH3ALMI0 TOCYJAPCTBEHHBIX (YHKUMHA, TO B €ro JODKHOCTHOM perjiaMeHt
JONONHNUTENRHO BKIIIOYAIOTCA CIEAYIOMMe NMpoeCCHOHANBHBIE HAaBBIKM: paboThl ¢ CHCTEMAMH B3aUMOIEHCTBHA C
rpaXkJaHaMH M OPraHH3aLMAMH, C CHCTEMAaMH MEXBEJOMCTBEHHOTO B3aMMOJEHCTBHSA, ¢ CUCTEMAaMH yNpPaBIeHUS
rOCyJapCTBEHHBIMH  MHQOPMAMOHHBIMH  pecypcaMHd, ¢ HH(GOPMAIMOHHO-3HATUTHYECKMMH  CHCTeMaMy,
obecneunBaromuMu  ¢Gop, o6paGoTKy, XpaHeHHWe M aHANW3 JaHHBIX, C CHCTEMaMM YNPAaBJICHHUS 3JIEKTPOHHBIMH
apXUBaMH, ¢ CHCTeMaMH HHGOPMALMOHHOH 6e301aCHOCTH, C CHCTEMaMH YIPaBIECHAS SKCILTyaTalKeH.
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6. B mepeueHpb JODKHOCTHEIX 00s3aHHOCTEl ceKpeTaps-pedepenTa BXOIUT :
(mepevncIuTh J0HKHOCTHBIE 003aHHOCTH CeKpeTaps-pedepeHTa).

7. OcHOBHBIE ITpaBa H 0053aHHOCTHU ceKpeTapa-pedepenTa, a Takke OrpaHUYEeHHU, 3alIPETHI
U TpeOOBaHHUA, CBS3aHHBIE C TPAXTAHCKOH CIyX00if W OCOOEHHOCTAMH IPOXOXKIECHUSL
rpaxnanckoit cnyx6st B cucreMe MUJ] Poccum, xoTophie YCTAaHOBJIGHBI B €r0 OTHOIICHHH,
pesycMoTpeHbl cTathsaMu 14 — 18 denepansHoro 3akoHa o rpaxJaHCKOH cny>1<6e9 U CTaThIMHU
4, 5, 8 ®enepanpHoro 3akoHa ot 27 urong 2010 r. Ne 205-03 «O6 0coOGEHHOCTIX NPOXOKACHUSL
(benepaTbHON TOCYAapCTBEHHOM IpaXXJaHCKOH CIIyXOBI B cicTeMe MHUHHCTEpCTBa HHOCTPaHHBIX
nen Poccuiickoit @enepauum.

Cexperapb-pedepeHT B cOOTBeTCTBUH coO crtatheit 20.2 @DenmepanbHOro 3akoHa O
IrpaXIaHCKOM cmyx0Oe'® o6f3aH MpeICTABIATh NPEACTABHTENIO HAHHUMATENS CBEICHHA 06
aapecax caidtoB u (wim) crpanul] caiitoB B UTC IurepHeD, Ha KOTOpPHIX OH pa3Memiai
o0IIenoCTyIHYI0 WHPOPMAIMIO, a TAKXKe JaHHEBIE, IO3BOJITIOMIAE €0 HWACHTU(GUIMPOBATh 3a
ACKJIIOYCHUEM CJIyYacB pa3MeIleHHs oOmeZOoCTYNHOH uH(popMamuu B paMKaxX MCIOTHEHHS
JOJDKHOCTHBIX 00S13aHHOCTEH IpaXKAaHCKOTO CIIyXKalero.

8. Cexperapb-pedepeHT OCYLIECTBISET HMHBIE MpaBa U HCHONHAET O0OS3aHHOCTH,
IpeyCMOTPEHHBIE 3aKOHOJIATETILCTBOM Poccutickoii ®enepanuy, OpUKa3aMu
(pacnopspxkerusimu) MUJL Poccuu, nopydenussmu MuHuCTpa MHOCTpaHHBIX Oenl Poccuiickoit
Qeneparui W €ro  3aMeECTHTENEH, IMOpY4YeHUsMH jaupekTopa JlemaprameHTa (ykasaTh
HayMCHOBaHUE [leTIapTaMEHTa) U €ro 3aMecTUTeled (B COOTBETCIBHHM C paclpeACICHHUEM
oOs3aHHOCTEHR), MOpPY4YeHHSMHM HayaJlbHMKa otAena (yka3aTh HaWMEHOBAaHHE OTAETIa U
JIeTIapTaMeHTa).

9. Cekperapb-pedpepeHT 32 HEUCIIOHCHUE WM HEHAJISXKalllee UCIIONHEHHE TOJDKHOCTHBIX
obs3aHHOCTEHl MOXXET OBITh IpPHBJIEYEH K OTBETCTBEHHOCTH B  COOTBETCTBHH C
3akoHoAaTenscTBOM Poccuiickoit denepanuu.

IV. llepeuens BOpoCoOB, 1O KOTOPBIM
CeKpeTapb-pe()epeHT BIIpaBe UM 00S3aH CaMOCTOATENIHRHO
NPUHUMATH YTIPaBICHYECKHE U NHBIE PEIICHUS

® B cimyuae ecnd B JOKHOCTHBIE OGSA3aHHOCTH IPaXIAaHCKOTO CIYXKAIIETo, 3aMEMIAIONMEro JI0KHOCTh
cekpeTaps-pedeperTta, BXOIAT QYHKUNH 10 06pabOTKe NepCOHATBHBIX JAHHBIX (JHOObIe JeHCTBH (OTIepalyi) WK
COBOKYNHOCThL JeiicTBUMM (omepauyif), coBepIlaeMbIX C MCIOJNb30BAHUEM CpEICTB aBTOMaTH3aluu WiH Ge3
HCTIONB30BaHMA TakWX CpeICTE ¢ TMEPCOHANBHBIMH JaHHBIMH, BKTIO4as cOOp, 3amuch, CHCTEMATU3ALMIO,
HAaKOMJICHHE, XpaHeHHWe, YTO4YHeHHWe (OOHOBIEHHWE, W3MEHEHHE), W3BJICUCHHE, HCIIONb30BaHKE, Iepenady
(pacmipocTpaHeHHe, TPeNOCTaBIEHHE, JHOCTYI), 00e3nM4UBaHHE, OIOKMpOBaHME, YyAAlleHHE, YHHYTOXEHUE
TIEPCOHATBHBIX JJAHHBIX), TO B €r0 JOJDKHOCTHOM perjiaMeHT JOTIONHUTENBHO BKIIHOYAIOTCA CSIYIOUINE ITyHKThL:

- 00paboTKa NepCOHAJILHBIX MNAHHBIX, IPHHATHE HEOOXOIVMBIX NPABOBBHIX, OPraHM3aLMOHHBIX H
TEXHHYECKHX Mep WIH obecnedeHne UX MPUHATHA M 3allUTH NEPCOHATBHBIX JAHHBIX OT HETPaBOMEPHOTO HIH
CyuyafiHOro MOCTYNa K HHM, YHHYTO)KeHHA, W3MEHEHHA, ONOKHpOBaHMA, KONHMPOBaHHA, NpeAOCTaBICHHUS,
pactpocTpaHeHHsA MEepPCOHANbHBIX JaHHBIX, @ TaKKe OT HHBIX HEIPABOMEPHBIX ACHCTBHI B OTHOIICHUM
[EPCOHANbHBIX JAHHbBIX;

- MpeKpalieHHe B CIIyuae pacTOp)KeHUA CIy:keGHOro KOHTpakTa oOpalOTKH NEpCOHANBHBIX JAAHHBIX,
CTaBIIMX H3BECTHHIMM B CBA3HM C MCIOJHEHMEM AOKHOCTHBIX 00f3aHHOCTEH (B Cllydae pacTOpPKEHHS C HHM
CIIyeOHOTO KOHTPAKTa).

° Cobpanne 3akonomatenbctBa Poccuiickoit ®enepauuu, 2004, Ne 31, c1. 3215; 2007, Ne 10, cr. 1151,
Ne 16, ct. 1828; 2008, Ne 13, cr. 1186, Ne 30, cT. 3616, Ne 52, cT. 6235; 2010, Ne 5, c1. 459; 2011, Ne 48, ct. 6730;
2012, Ne 50, ct. 6954; 2013, Ne 19, cr. 2329, Ne 27, cr. 3462, cr. 3477, Ne 43, ct. 5454, Ne 48, ct. 6165; 2014,
Ne 52, cr. 7542; 2015, Ne 41, ct. 5639; 2016, Ne 27, ct. 4157; 2017, Ne 1, c1. 46, Ne 15, ct. 2139, Ne 31, cr. 4741,
cT. 4824; 2018, Ne 32, ct. 5100; OduumanbHbIf MHTEpHET-TIOPTAN HpaBOBOM MHGOpPMALKMU WWW.pravo.gov.ru, 31
okTAOpa 2018 1.

10 CoGpanne 3akoHoAaTenbCTBa Poccniickoit ®enepannu, 2004, Ne 31, ct. 3215; 2016, Ne 27, c1. 4157.
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10. Tlpu wWCHONHEHHMH CIyXeOHBIX oOs3aHHOCTEH ceKperapb-pedepeHT BHpaBe
CaMOCTOATENILHO MTPUHAMATDH PELICHUS 10 BOIPOCaM:

(mepeyrcIUTh BOIMPOCHL, MO KOTOPHIM CEKpeTapb-pedepeHT BIpaBe CaMOCTOATENLHO
NPUHUMATE YIIPaBI€HUYECKUE U UHBIE PEIICHHUS).

11. Tlpu wucnonHeHHWH ChyXeOGHbIX oOsM3aHHOCTEH ceKperapb-pedepeHT o00sa3aH
CaMOCTOSTENILHO MPUHUMATh PEMICHHS IO BOIIPOCaM:

(TlepedncauTh BONPOCHL, IO KOTOPBIM CEKpeTapb-pedepeHT 00s3aH CaMOCTOATENBHO
IPUHUMATE YIIPaBICHYECKHE U UHBIE PEILICHH).

V. IlepedeHs BOIIPOCOB, IO KOTOPEIM CEKpeTapb-pedepeHT
BIpaBe WK 00s3aH y4acTBOBATh ITPH IOATOTOBKE IIPOEKTOB
HOPMATHBHBIX IPABOBBIX aKTOB M (HJIH) IPOEKTOB
yIpaBleHYECKHX W HHBIX peIlIeHUH

12. CekpeTapb-pedepeHT B COOTBETCTBHH CO CBOEH KOMIIETEHIMEH BIIpaBe y4aCTBOBAThH B
IIOJIrTOTOBKE (OOCYKICHHH) CIIEAYIOIUX MPOCKTOB:

(mepedncauTs BHUABI IPOCKTOB HOPMATHBHBIX IIPABOBBIX AaKTOB H (MJIH) IPOEKTOB
VIIPaBIEHYECKUX M HHBIX pEeIleHHi, B MMOJTOTOBKE KOTOPHIX BIIPaBE y4acTBOBaTh CEKPETaph-
pedepeHT B COOTBETCTBUH CO CBOEil KOMIIETECHIIMEH).

13. Cekperapb-pedepeHT B COOTBETCTBHHU CO CBOEH KOMIIETCHIMEH 00s3aH y4acTBOBATh B
IIOATOTOBKE (0OCYKACHHH) CJIEYIOIIUX IPOCKTOB:

IOJIOXKEHMI 00 oT/eNe U (WIM) AeapTaMeHTe;

rpauKa OTHYCKOB rpaKAaHCKHX CIIY)KaIlUX JeNapTaMeHTa;

MHBIX aKTOB I10 NOPYYEHHIO HENOCPEICTBEHHOTO pyKoBoAuTens M pykoBoiactsa MHJI
Poccun.

VI. Cpoku u nponeaypsl NOArOTOBKM, pACCMOTPEHHS
IIPOEKTOB YIIPABIEHYECKHUX U HHBIX PELICHUH, IOPAIOK
COTJIaCOBAHHUS M MPUHATUS JaHHBIX pELICHUI

14. B COOTBETCTBHH CO CBOMMHM JOJDKHOCTHBIMH OOS3aHHOCTSMH CeKpeTapb-pedepeHT
MPUHAMAET PEIIEHHS B CPOKH, YCTAHOBIICHHBIE 3aKOHOAATENLHBIME M MHBIMH HOPMATHBHBIMH
nmpaBoBBIMHU akTamu Poccuiickoit @enepanuu.

VII. ITopsimok ciny>xeOHOTO B3aUMOAEHCTBHSA

15. B3aumopeiictBue cekperaps-pedepeHTa ¢ rpaxganckuMu cryxammumu MU Poceun,
TPaKIAHCKAMH CITY)KaIlAMH HHBIX TOCYapCTBEHHBIX OPTaHoOB, a TAaKKe C APYTUMH IpaXkIaHaMu
M OpraHM3alisAMH CTPOMTCA B paMKaxX IEJIOBBHIX OTHOINCHHI HAa OCHOBE OOIIMX IIPHHIMIIOB
CITyKe0OHOro TOBEJAECHHUS TOCYAAPCTBEHHBIX CIYXKAalMX, YTBEPXKICHHBIX YKasoM lIpesumenra
Poccuiickoii ®eneparmu ot 12 aBrycra 2002 r. Ne 885 «O6 yTBepxkIeHHH 0OOLMX MPUHIMIIOB
CITy)KeOHOTO TOBEJNEHUS TIOCyJapCTBEHHBIX CIyXamuxs', # TpeGOBaHME K CITy)eGHOMY
TIOBEICHUIO, YCTaHOBIEHHBIX cTaThell 18 (demepanbHOro 3akoHa O TIpakJaHCKOH ciyxbe, a
TaKXe B COOTBETCTBHHM ¢ HHBIMH HOPMaTHBHEIMH IIpaBOBBIMU akTamu Poccuiickoil @enepanun u
MWU/] Poccun.

VIII. Ilepeyens rocyapCTBEHHBIX YCIYyT, OKa3bIBAEMbIX

u Co6panne 3akoHonarenscTea Poccuiickoii @eneparuy, 2002, Ne 33, cr. 3196; 2009, Ne 29, cT. 3658.
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rpakaaHaM ¥ OpraHU3alisIM B COOTBETCTBHHU C aIMHUHHUCTPATUBHBIM
pernamenToM MUJI Poccun

16. Yka3aTh MOJHEIA TepeueHb OKa3bIBAEMBIX TOCYJapCTBEHHBIX YCIyr Jubo cremnarh
3aIHCh, YTO TOCYJapCTBEHHBIE YCIYTH HE OKa3hIBAIOTCS.

I[X. ITokazaremu 3¢()eKTUBHOCTH U pe3y/IbTaTHBHOCTH
npodeCCHOHATLHOM cTyXeOHOH AesITeNbHOCTH

17. Db dexTuBHOCTD MPOdHEeCCHOHATBHOM CITy)XeOHOM NeATENPHOCTH CeKpeTapb-pedepeHT
OLIEHHBAETCS IO CJIETYIOIHM ITOKA3aTeNIM:

BBHINOJIHIEMOMY 00BeMY pabOThI W HMHTEHCHBHOCTH TpyJa, CIOCOOHOCTH COXPaHATh
BBICOKYIO pabOTOCIOCOOHOCTE B 3KCTPEMAIBHBIX YCIOBHUAX, COONIIOAEHMIO CIIy)eOHOH
JMCIATLINHEL,

CBOCBPEMCHHOCTH U OIICPATHBHOCTH BHIIIOJIHCHUSL HOpY‘IeHI/Iﬁ;

KaueCTBY BBIIOJHEHHOM paboThl (IOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJICHHBIMH TPeOOBaHHUAMH, ITOJTHOMY H JIOTHYHOMY H3JIOKEHHIO MaTepHalla, FOpHINIECKH
TPAaMOTHOMY COCTABJIEHHIO JOKYMEHTA, OTCYTCTBHIO CTMJMCTHYECKMX M IpaMMaTHYECKHX
ouboK);

npodecCHOHATBHOM ~ KOMIIETEHTHOCTH  (3HAHHUIO  3aKOHOJATENBHBEIX, HOPMAaTHBHBIX
IPaBOBBIX AKTOB, NIUPOTE MPOHECCHOHATEHOIO KPyro3opa, yMEHHUIO paboTaTh ¢ JOKyMEHTAMH);

CIIOCOOHOCTH YETKO OPraHU30BLIBATh H IJIAHUPOBATH BBINNOJHCHHE NMOPYICHHBIX 3a,ZIaHI/II71,
YMCHHIO palinOHAJIBHO UCIIONIL30BATH pa60t1ee BpPEMs, PaCCTaBIIATh IIPUOPUTETHI;

TBOPYECKOMY IOAXOJY K PEINCHHIO IOCTABIECHHBIX 3a/1a4, aKTUBHOCTH M HWHUIIMATHBE B
OCBOCHMH HOBBIX KOMIIBIOTEPHBIX M HMH(POPMALMOHHBIX TEXHOJOTHH, CHOCOOHOCTH OBICTPO
a/laniTHPOBATHCS K HOBBIM YCJIOBHSM M TpeOOBaHUAM;

OCO3HaHHIO OTBETCTBCHHOCTH 3a IIOCJICACTBHA CBOUX lleﬁCTBHf/'I, HNPpHHUMACMBIX pemeHnﬁ.



JINCT O3HAKOMIJIEHHA

Ne i/

damuius, M, OTYECTBO

Jlata 1 pocnuchk
B 03HAKOMJICHUH
C JI0JDKHOCTHBIM
perinaMeHToM
U B IIOJIy4E€HUHN
€ro KOIuu

JlaTa 1 HOMED
pUKaza

0 Ha3HA4YeHUHN

Ha JOJDKHOCTH

Hara u HOMep
IpHuKasa oo
0CBOOOXKIEHUH
OT JOJDKHOCTH
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[Mpusnoxenue Ne 31

K TpuKa3y MHUHHCTEPCTBA HHOCTPAHHBIX ST
Poccutiickoit ®enepanuu

ot «26» mexabps 2018 r. Ne 24949

IPUMEPHBINA JOJKHOCTHOM PETJIAMEHT
®EJEPAJILHOIO TOCYAAPCTBEHHOI'O T'PAXKJAHCKOTI'O CJIYIKAIIEIO
HEHTPAJILHOI'O ATIMTAPATA MUHUCTEPCTBA HHOCTPAHHBIX JEJ
POCCHMCKON ®EJEPAIINA

YTBEPXJAIO

(HaMMeHOBaHHUE JTOJDKHOCTH MPEACTABUTE S HAHUMATEIISA
nu6o JULA, YIOJIHOMOYEHHOTO HAaHUMATENIEM)

(moxrmuce) (haMuIHs, MHALHAJIBI)
OT «__» 201 _r.

JOJKHOCTHOM PETJIAMEHT
CNEHUAJINCTA-3KCIIEPTA

(YKa3aTh HAMMEHOBaHME 0T/Ae/IA H uenapTameHTalomeﬂal)
[. O6ume noaokeHus

1. JomkxHocTh (elepalbHON TOCYAApPCTBEHHON TIpaxcmaHckod cmyxObl (namee —
rpaXmaHckas ciyx0a) crenuamMcTa-sKerepra  (ykasaTh — HAaWMEHOBAaHHE —OTAeNA M
menapTamenta/otaena) MUJ[ Poccun (ganee — CHENUMATHCT-3KCNEPT) OTHOCUTCS K CTaplIeH
IpYIIIe JODKHOCTEH rpaXKJaHCKOM CITy:KOb! KATETrOPHH «CHCIHATUCTBI).

PerucTpannoHHbIH HOMEp (KOX) NODKHOCTH — 12-3-4-028.
2. O6acTsh MPoGheCCHOHATBHOH CITyKeOHOH NeATENPHOCTH CHELHATMCTa-3KCIepTa:

(ykasatk o0nacth MpodecCHOHATPHOH  CIIyKEOHOH — IeATENIbHOCTH qgezxepanLHoro
TOCYJapCTBEHHOTO MPaXKJaHCKOro CITyXallero (fanee — rpaXXIaHCKUi CIryKarui).

3. Bun npodeccroHaNIbHON CiTyXeOHOH NesATeNbHOCTH CIIeHaINCTa-IKCIepTa:

(yka3aTh BHJ IPOodeCCHOHATIbHOM CIyKeOHOH AEATENBHOCTH IPaXJaHCKOTO ClIyKamero).’

' Jlna CcTPYKTYpHBIX mOApa3sieNeHMH LEHTPATbHOrO annapata MUHHCTEPCTBA HMHOCTPAHHBIX €N

Poccuiickoit  ®emepaumn  (MHUJ] Poccum) 1O  OCYWMIECTBICHHIO BHYTPEHHETO ()MHAHCOBOTO  ayjuTa
¥ TI0 OpTaHM3ALMK MEPOTPUATHIT 10 MOGHITH3AMOHHOM MTOATOTOBKE ¥ MOGHIIM3ALIH.

? Ilpu yxasaHuM 06MacTH MpoQecCHOHATLHOM CTyKeGHON NeATENBHOCTH PEKOMEHAYETCA HCTIONb30BaTh
CTNPAaBOYHMK KBATM(HUKAIIOHHBIX TPEeOOBAHMH K CIEUMAIBHOCTAM, HANpaBICHUAM TMOATOTOBKY, 3HAHWAM U
YMEHHAM, KOTOpble HEOGXOAMMBI IS 3aMELIEHHs NODKHOCTEH roCy/1apCTBEHHOM IpakIaHCKoH CITYXOBI ¢ yHUeTOM
06nacTh ¥ Buaa NpodecCHOHANBHOH CiTykeOHOH AeATENBHOCTH TOCY IaPCTBEHHBIX IPaKAaHCKHUX CIIyKalluX (nanee
— CnpaBoYHHK KBATM(UKALMOHHBIX TpeGOBaHHIK), PeyCMOTPEHHBIH 4acThi0 8 crarbu 12 DenepanbHOTO 3aKkOHa
ot 27 mons 2004 1. Ne 79-®3 «O rocyaapcTBeHHON rpakaaHckoii ciyxGe Poccuiickoit ®enepamun» (Cobpanue
3aKoHOMaTeNbCTBa Poccuitckoit ®eneparmu, 2004, Ne 31, cr. 3215; 2013, Ne 27, c1. 3477; 2015, Ne 1, cr. 63; 2016,
Ne 27, c1. 4157) (nanee — PemepanbHbIN 3aK0H 0 TPAXIAHCKOH ciyx0e).

> Ipw yka3aHWM BUAA NPOGECCHOHANBHON CYXeOGHOH AEATENHHOCTH PEKOMEHIYeTCH HCIONb30BaTh
CrpaBovHHK KBaMU(pUKAUIHOHHBIX TPEOOBAHMIA,
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4. Ha3HayeHHe Ha JOJDKHOCTH CIHELHATHMCTa-dKCIEPTa W OCBOOOXKIEHHE OT JODKHOCTH
ocymecTBisiercs npukazom MU/ Poccun.

CnenmamicT-3KcepT HEMOCPEJICTBEHHO IOAYMHSIECTCS HaAudalbHUKY oOTAena (ykas3aTh
Ha¥MeHOBaHWE OT/elNla M AenapTaMeHTa)/(yKa3aTh HaMMEeHOBaHHE IOJDKHOCTH B COOTBETCTBUU
C YCTaHOBJICHHbIM JTUPEKTOPOM JlemaprameHnTa (ykazatpb HaMMEHOBaHHE
JermapTaMeHTa)/HadanbHUKOM Otaena (ykasaTh HaMMCHOBAHHME OT/ENA) paclpeeieHueM
JOJDKHOCTHBIX 00SI3aHHOCTEH MeX Iy TPaXKIaHCKUMH ciIyxammmu Jlenapramenta/Otena).

II. KanmudukanuonHsie TpeOOBaHMS K YPOBHIO MPOGECCHOHATEHOTO
00pa3oBaHu, CTAXY I'PAaXIAHCKON CITy>KOBI HJTH CTaxy paboThl
TI0 CIIEeHATIBHOCTH, HAIIPABJICHHUIO ITOJrOTOBKH, 3HAHHSIM M YMEHHUSM,
KOTOpBIe HEOOXOIUMEBI 11 HCIIOTHEHHS JOJDKHOCTHBIX 0053aHHOCTEH,
a TaKXXe MPH HATMYAH COOTBETCTBYIOIIETO PEILEHHS MPEICTaBHTENS
HAHEMATeIs — K CIICIHAIBHOCTH, HAPABIICHHIO [I0ArOTOBKY'

5. lna 3aMelieHus JO/DKHOCTH CIIEHUAIHCTa-3KCIepTa YCTaHABIMBAIOTCSA CIELYIOLIHE
TpeOOoBaHUS:

a) HAJIN4YMeE BBICIIEro oOpa3oBaHus;

6) Hamuune 06a30BBIX MpOo(ecCHOHATLHBIX 3HAHWM: 3HaHHE TOCYJApPCTBEHHOIO SA3BIKA
Poccwuiickoii ®@enepanu (pycckoro ssbika); 3HaHHe Konctutynum Poccuiickoit @enepanuy,
¢denepanbHbix 3akoHOB OT 27 Mas 2003 r. Ne 58-®3 «O cucTeMe rocyaapcTBEHHOH CIIy>KOBI
Poccuiickoit enepauum, ot 25 nexabps 2008 r. Ne 273-®3«O npoTHBoaeHCTBHH Koppynupm»? u
@cnepalbHOTO 3aKOHA O TPaXAAHCKOHM ciyx0e; OCHOB JAEIONpPOM3BOJCTBA, YIPAaBICHHS H
OpraHH3alMH TPYJa; MPoIecca MPOXOXKACHUS IPaXXJaHCKOH CITy:KOBI; HOPM AETI0BOT0 OOLIEHHS;
dopM M MeromOB pabOTHI ¢ HPUMEHEHMEM aBTOMATH3HUPOBAaHHBIX CPEICTB YIPAaBICHHUS;
anmapaTHOTO M IMPOrPaMMHOTO OOECIEeYeHHs; BO3MOXHOCTEH H 0COOEHHOCTEH NpHMEHEHHS
COBpPEMEHHBIX HHPOPMALHOHHO—KOMMYHHKAIIMOHHBIX TEXHOJIOTHH B OpraHax rocyapcTBEHHOM
BJIacTH (Jajee — TOCYJapCTBEHHBIC OPraHbl), BKIIOYas HCIOJIB30BAHUE BO3MOMKHOCTEH
MEXXBEAOMCTBEHHOTO JOKYMEHTOOOOpOTa; oOmmx BONpOcOB B obmactH obecnedeHus
uHpopMaMoHHOMH Oe3omacHOCTH; ciiykebHoro pacnopsaka MUJ Poccuu; nopsinka paboTel co
cIyxeOHOM m cekpeTHoit uH(opMammel, pe>KUMHBIX TpeOOBaHMI; MpaBUI OXpaHBl TPyAa H
IIPOTHBOIIOKapHO# 6€30I1aCHOCTH;

B) HamMyMe NpodecCHOHANBHBIX 3HaHMII B cdepe 3aKkoHomaTenbcTBa Poccuiickoi
Oegepanum:

(nepeuncauTh HOPMAaTUBHBIE NpaBoBhle akTHl Poccuiickoil deneparun, 3HaHHE KOTOPBIX
HeOOXOAUMO AJIA 3aMEIICHUS IODKHOCTH TPaKIaHCKOH CiIy)xObl B paMKkax o01acTH ¥ BHAA
npodeccHOHATBEHON CITy>KeOHOM JesITeIbHOCTH);

T') HAJIMYUE HHBIX TPO¢eCcCHOHATIBHBIX 3HAHUM:

(mepeuncnuTh NMpodecCHOHATbHBIE 3HAHHS, HEOOXOIUMBIE AT 3aMEIICHHS AOJKHOCTH
TpaXJaHckod ciIyxObl B paMKax o0macTh W BHIa INpodeccHOHaNbHOH ciyxeOHOH

* Ilpy 3amonBernu pasiena Il HACTOSIIETO NOJKHOCTHOTO PErNaMeHTa PEKOMEHAYETCH HCIONb30BATh
CrnpaBoYHUK KBATH(HKALHOHHBIX TpeOOBaHUH.

3 Cobpanne 3akoHomaTenscTBa Poccuiickoil ®enepatmu, 2003, Ne 22, ct. 2063; 2016, Ne 22, c1. 3091.

§ CoGpanue 3akonoaarenscTsa Poccuiickoit denepamm, 2008, Ne 52, cT. 6228; OduumanbHbIi HHTEPHET—
TIOpTal NpaBoBoil MHGOpMaLIL Www.pravo.gov.ru, 31 okra6pa 2018 r.




,ueﬂTenLHOCTH);7

1) HalTu49Ke NpodecCHOHANBPHBIX HABBIKOB, HEOOXOIUMBIX JJIS:

paboThl B cdepe, COOTBETCTBYIOUIEH HANPABICHHIO JIEATENBHOCTH CTPYKTYPHOTO
nojpasliesieHust  LeHTpanbHoro ammapata MHAUJ] Poccuu; obecrieueHuss  BBITONHEHHS
IIOCTAaBJIEHHBIX PYKOBOJICTBOM 33/a4; IUIAHUPOBAaHUS W OpraHu3aldéd CBOEH paboThl;
3} dexTHBHOrO HCHONB30BaHUS CIOY)X€OHOr0O BpEMEHH;, aHAIW3a M IPOTHO3HPOBAHHA
JesSTeNBHOCTH Ha MIOPYYEHHOM YUYacTKe; BEJCHHS JCJIOBBIX IEPErOBOPOB U Oecell, B TOM YHCIIE C
IPEACTaBUTEIIMA MHOCTPAHHBIX TOCYAapCTB M MEXAYHAPOIHBIX OpraHM3aluil; MyOIuYHOTO
BBICTYILICHHS II€pe]] OTEYECTBEHHON M MHOCTPaHHON ayAUTOPUSAMH; BEICHHUS NMOJHTHYECKON U
HH(pOPMaITOHHO—Pa3BACHUTENBHOM PaboThL; IOAEpKaHHs B3aUMOAEHCTBHS ¢ (elepalbHBIMA
OpraHaMHM  MCIIOJIHUTENBHOM  BIACTH M JAPYTMMH  TOCYJapCTBEHHBIMH  OpraHaMu,
npeacTaBUTeNIIMA  cyOBekTOoB Poccuiickoit dexepanuu, MyHHIHIAIBHHIX 00pa3oBaHHM,
IENOBBIX KPYroB, OOINECTBEHHBIMH, HAYYHBIMM H PEIMTHO3HBIMH  OpTaHH3alUsAIMH,
OopUIMaTBHBPIMA JIMIAaMH, HWHOCTPAHHBIMM H MEXIYHAPOIHBIMH CTPYKTYpaMH; MOIyYEeHHS
HeoOxoauMoi HH(popManuy; MOATOTOBKY U PEJAKTHPOBAHHSA JUILUIOMATHYECKHUX U CIYKeOHBIX
JIOKyMEHTOB, B TOM YHCJIE INCEM, OTBETOB Ha 3aMpOCHl, OTYETOB, HOT, 3alHUceit Oeces, CpaBoK U
UHGOpPMAlMK, OCYIIECTBIEHHS WX  OKCIEPTH3Bl; HOPMOTBOPYECKOH  JeATeIbHOCTH;
CHCTEMAaTHYECKOT0 MOBBIIEHHS MPO(eCCHOHAIBHBIX 3HAHWH; HCIIOIb30BaHUS B paboTe ONBITa U
MHEHHS KOJUIET, HHOCTPAaHHOM H MEXAYHapOAHOW IIPaKTHKH, COBPEMEHHBIX Hay4HBIX
JOCTHIKEHUH; MOJIb30BaHUS COBPEMEHHOH OPITEXHUKOR M MIPOTpaMMHBIMU ITPOAYKTaMU;, paboThI
C BHYTpeHHUMH H nepudepuifHBIMH YCTPOHCTBaMH KOMIIBIOTEpPa, C HWH(POPMAIMOHHO—
TeneKoMMyHuKanuoHHbMH ceTaMu (manmee — UTC), B tom umcne ¢ UTC dAurepHer, B
ONEPaLIMOHHOM cucTeMe, B TEKCTOBOM pEJAaKTOpe, € 3JIEKTPOHHBIMH Tabiuiamu, ¢ Oa3amu
IaHHBIX, MOJATOTOBKHM NpPE3CHTAlUi, MCIOIb30BAaHHUS TpaMUeCKHX OOBEKTOB B 3JIEKTPOHHBIX
JIOKYMEHTaX, yIpaBJICHHS JJIEKTPOHHOM MOYTOH; pa3paboTKH MHUIUATUBHBIX MPEJUIONKESHHHA 110
COBEpPIICHCTBOBAaHHIO paboTH! Ha MOPYUEHHOM y4YacTKe;

€) HaJInuKe npodecCHOHATBHBIX YMEHHIT:

(mepeuncnsAioTcs npohecCHOHANBHBIE YMEHUS, HEOOXOIUMEIE UL 3aMEIIEeHHUs JOKHOCTH
rpaxaaHckoil cayxObl B paMkKax o0jacTd W BHAa IIPOGECCHOHAIBHONH CIIy)XeOHO#H
JEATETEHOCTH).

III. JTomxHOCTHBIE 06513aHHOCTH, TIPaBa H OTBETCTBEHHOCTD

" B cilyyae eciu B NOIKHOCTHBIE OGS3aHHOCTH IPaXIAHCKOrO CIIyXKAIEro, 3aMeMalONIEro J0KHOCTh
CIIELANUCTA-IKCIEPTa, BXOAAT (QYHKIMH NO CO3JaHMIO, Pa3sBUTHIO M aJAMMHHCTPHPOBAHMIO UH(OPMALMOHHBIX
cUCTeEM B LeHTpaibHoM amnmapate MMUHJL Poccuu, a Takke HCHOJIB30OBAHUIO IPOTPaMMHBIX IHPOAYKTOB,
o0ecneuMBalOIUX aBTOMATU3ALMIO TOCYJAPCTBEHHbIX (QYHKUMI, TO B €ro JOMKHOCTHOH perjiaMeHT
JIONOJTHUTENLHO BKJIIOYAIOTCA CleAylolye npodeccHoHalbHblE 3HAHUA: CUCTEM B3aUMOJENCTBHUA C IpakdaHaMH U
OpraHM3aLlsIMH;  Y4eTHBIX  cHCTeM,  OOeCHeYMBAIOIIMX  NOIJEPXKKY  BHINONHEHHA  (elepalbHbIMU
rOCyJapCTBEHHBIMHM OpraHaMM OCHOBHBIX 3ajad X ()YHKIMN; CHCTEM MEXKBEIOMCTBEHHOIO B3aHMOJAEHCTBHS;
CHCTEM YNpaBl€HHSA TOCYAApPCTBEHHBIMU HHGOPMAUMOHHBIMH pecypcamH, HHGPOPMALMOHHO-aHATHTHIECKHX
cucTeM, obecneunBaromux cbop, o6paboTKy, XpaHeHUE M aHAIM3 JAHHBIX; CUCTEM YNPaBIEHHA 3JIEKTPOHHBIMH
apXUBaMH, CUCTEM HH(POPMALOHHO} 6€30MacHOCTH, CUCTEM YIIPABIEHHS JKCILTyaTallHei.

® B cnydae ecnu B JIOJDKHOCTHBIE 0GA3aHHOCTH TPaXKTAHCKOTO CIYXKAIETO, 3aMEINAIONIET0 JOKHOCTh
CTelIMaNNCTa-dOKCHepTa, BXOAAT (YHKUMH [0 CO3JAaHHIO, Pa3sBUTHIO M aAMHHHCTPHUPOBAHMIO MH(OPMAlMOHHBIX
cucteM B LeHTpanbHoM ammapare MMWJ] Poccum, a Taxke HCIONB30BAHMIO NPOTPAMMHBIX NPOAYKTOB,
ofecneyMBalOIUX aBTOMATH3ALMIO TOCYAApCTBEHHBIX (YHKUMHA, TO B €ro [JO/KHOCTHOH pernaMeHT
JOTIONTHUTENFHO BKIIIOYAIOTCS CleRYIOmuUe MpodeccHoHabHbIE HABBIKKM: paboThI ¢ CHCTeMaMH B3aMMOAEHCTBHA C
rpakiaHaMH U OpraHW3allUsMH, C CHCTEMaMH MEXBEJOMCTBEHHOTO B3aHMOJEWCTBHSA, C CHCTEMAaMH YNPAaBICHUA
rOCyJapCTBEHHHIMH HHOOPMALMOHHBIMH  pecypcaMH, ¢  HH(GOPMaIlMOHHO-aHAMTIMECKUMH  CHCTEMaMH,
obecrieunBaromuMu c6op, o0paboTKy, XpaHeHHME W aHaNM3 JaHHBIX, C CHCTEMaMH YIIPABJICHHA SICKTPOHHBIMH
apXuBaMH, ¢ cucteMaMu HHGOpMaLOHHOH 6€30I1aCHOCTH, C CHCTEMaMHU YIIPaBJIEHUS YKCILTyaTalueil.
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6. B nepeyeHp TOKHOCTHBIX OGS3aHHOCTEH CIIELHAANTHUCTA-KCIIEPTa BXOUT :
(IepevHCIIATD JOJDKHOCTHBIE 003aHHOCTH CIISIMATHCTA-IKCIIEPTA).

7. OcHOBHBIE TpaBa W O00SI3aHHOCTH CHEUHAIMCTA-3KCIEPTa, a TaKKe OrpaHUYCHUS,
3anpeTsl U TpeOOBaHMS, CBA3aHHBIC C TPAKIAHCKOM ciyx00if U 0COOEHHOCTAMU NPOXOXKACHUL
rpaxaanckoi cimyx6s1 B cucreme MUJI Poccum, xoTopble yCTaHOBJIEHB! B €r0 OTHONICHUH,
IpeAyCMOTPEHHI CTaThsMU 14 — 18 denepanbHOro 3aK0Ha O Ipa’kIaHCKON cayx6e'’ u cTatbel 5
®enepanproro 3akoHa oT 27 wmioad 2010 r. Ne 205-®3 «O6 0coOeHHOCTIX IPOXOXKICHHS
denepaTbHOR TOCYAapCTBEHHOM I'pakJaHCKOH CITy>KObI B cucTeMe MuHKMCTEpPCTBA MHOCTPaHHBIX
nen Poccniickoit @eneparm:

CneumamicT-sKcepT B COOTBETCTBHH co cTatheil 20.2 PenepanbHOro 3akoHa o
rpaxmaHckoit ciayxGe'' 06s3aH IpPeICTABIATh NPENCTABHTENIO HAHMUMATENA CBEACHHA 00
aapecax caittoB u (unu) crpanun caidtoB B UTC «(HaTepHe™, Ha KOTOPHIX OH pa3sMelal
001IeIOCTYTHYIO HHPOPMAIUIO, a TakXe JaHHbIE, MO3BOJIAIONINE €ro HICHTH(QUIMPOBATh 3a
UCKJIIOYCHUEM CIy4aeB pa3MellleHus OOMIeNOCTYNHOH HMHGOpPMalWH B paMKaX HCIOJHEHHs
JIOJDKHOCTHBIX 003aHHOCTEH rpa’kAaHCKOTO CIIyKalIero.

8. ChenmanucT-3KCIEPT OCYIIECTBIAET HHBIE IpaBa M HCHONHAET 0O0A3aHHOCTH,
MpeyCMOTPEHHEIE 3aKOHO/IaTEIBCTBOM Poccuiickoii ®enepanun, MpHUKa3aMH
(pacnopspxenusimu) MUJ] Poccun, nopydennssMu MuHHCTpa HHOCTpaHHBIX Aenl Poccuiickoit
Qenepaiid W €ro 3aMecTHTeNel, NopydyeHHsMH aupektopa JlemaprameHTa (yKas3aTh
HaMMEHOBaHMe JenapTaMeHTa)/HadanbHuka Otnena (yka3aTh HauMMEHOBaHHE OTAeNa) H €ro
3aMeCTHTeNeH (B COOTBETCTBUH C paclpe/ieieHueM 00s3aHHOCTEH), MOpYYEeHNAMH HaYaJIbHUKA
oraena (yKasaTh HaMEHOBaHHE OT/eNa U JiennapTaMenTa)/(yka3aTh HaUMEHOBaHHE JOJDKHOCTH B
COOTBETCTBHH C YCTaHOBJICHHBIM JauUpekTopoM J[lemapramenra (yka3aTb HauMEHOBaHHE
JemapTaMenTa)/HadatbHukoM Otaena (yka3aTh HaHMEHOBaHME OTAENA) paclpeeiIcHHEM
JIOJDKHOCTHBIX 00s3aHHOCTEM MeX Iy rpakIaHCKUMH ciyxamumiu Jlenapramenta/Otaena).

9. CnennamucT-3KCIePT 3a HEHCIIOJMHEHNE WK HEHa UIeXaIlee HCIOTHEHHE JO/DKHOCTHBIX
o0s3aHHOCTEHl MOXeT OBITH IpHBIEYEH K OTBETCTBEHHOCTH B  COOTBETCTBMH C
3akoHoAaTenbcTBOM Poccuiickoit @enepanu.

IV. Ilepevensb BonpocoB, IO KOTOPHIM

° B ciyyae ecny B JIOJDKHOCTHBIE OGS3aHHOCTH T'PaXKAAaHCKOTO CITYXAIIEro, 3aMEIIAlOIEro A0KHOCT
ClIENMAIHCTa-3KCIIEPTa, BXOAAT PyHKIMH N0 06paboTKe nepcoHalbHBIX JaHHBIX (Mo6bIe neficTBHA (Onepaluy) Wik
COBOKYIIHOCTh OeHCTBHIl (omepaumif), COBepIIaeMBIX C HCIONB30BAHHEM CPEACTB aBTOMAaTH3aluM WiH 6e3
HCTIONIB30BAaHNUA TaKMX CpPeICTB € IEPCOHANLHBIMH [JaHHBIMM, BKIOYast cOop, 3aMich, CHCTEMaTH3ALMIO,
HaKOIUIeHNe, XpaHeHHe, yTOUHeHHe (OOHOBIEHHe, W3MEHEHHE), H3BJICYEHHE, WCIONb30BaHME, Iepenauy
(pacpocTpaHeHHe, TpeNOCTaBleHHe, [OCTYH), obe3nuyuBaHHe, OIOKMpOBaHHWE, YIAICHHE, YHUYTOXKEHHE
TIEPCOHANTBHBIX JAHHBIX), TO B €70 JOJDKHOCTHOI perinaMeHT JONOIHNUTENbHO BKIIOYAIOTCA CACAYIOLIHE ITYHKTBI:

- 00paboTKa TepCOHAJBHBIX JaHHBIX, NPUHATHE HEeoOXONUMBIX IIPaBOBBIX, OPraHW3alMOHHBIX H
TEXHHYECKHX Mep HIH obecreyeHHe HMX NPUHATHA WA 3allUTHl IEPCOHANBHBIX JAHHBIX OT HETIPABOMEPHOTO MIIH
CIYYaiHOTrO AOCTyma K HHM, YHHUYITOKCHHA, W3MEHEHWs, OGJIIOKUPOBaHHMI, KOIHMPOBaHHUSA, NPEAOCTaBIECHHUS,
paclpoCTpaHEeHH:A NEPCOHANBHBIX HAHHBIX, a4 TaKXKe OT WHBIX HEMPABOMEDHBIX JEHCTBHHA B OTHOIICHHM
NIEPCOHANIBHBIX JAaHHBIX;

- TMpeKkpallieHHe B CIIy4ae pacTOpKeHHA CIyKeOHOro KOHTpakTa oOpaGOTKH INEpCOHAIBHBIX JAHHBIX,
CTABIIMX W3BECTHBIMU B CBA3HM C HCIOJNHEHHEM JODKHOCTHBIX OOsf3aHHOCTEHl (B clyyae pacTOPXKCHHsA ¢ HHM
CITy’k€eGHOro KOHTPaKTa).

10 Cob6panue 3akoHoparenbctBa Poccuiickoit denepauun, 2004, Ne 31, cr. 3215; 2007, Ne 10, cr. 1151,
Ne 16, ct. 1828; 2008, Ne 13, cr. 1186, Ne 30, ct1. 3616, Ne 52, cT. 6235; 2010, Ne 5, c1. 459; 2011, Ne 48, ct. 6730;
2012, Ne 50, cT. 6954; 2013, Ne 19, ¢1.2329, Ne 27, crt. 3462, c1.3477, Ne 43, c1. 5454, Ne 48, crt. 6165; 2014,
Ne 52, cr. 7542; 2015, Ne 41, c1. 5639; 2016, Ne 27, ct. 4157; 2017, Ne 1, ct. 46, Ne 15, c1. 2139, Ne 31, cr. 4741,
cT. 4824; 2018, Ne 32, cr. 5100; OduumnanbcHeIil HHTepHET-IOPTAN NpaBoBoif MHGOpPMaLMH Www.pravo.gov.ru, 31
oxTa0ps 2018 r.

u CoOpanue 3akoHoIaTenbcTBa Poccuiickoit ®enepatmn, 2004, Ne 31, ct. 3215; 2016, Ne 27, c1. 4157.




CIIEIMAINCT-IKCIIEPT BIIPaBE HIH 00S3aH CaMOCTOATEILHO
IPUHUAMATH YIPaBJICHYCCKUE H HHbBIE PEIICHUS

10. TIlpm wcnonHeHHH ciIyXeOHBIX O0OsA3aHHOCTEH CHEHMATHCT-3KCIEPT BIpPaBe
CaMOCTOSATENBHO IPHHUMATD PEIISHHUS 110 BOIIPOCaM:

(mepeYucIuTh BOIPOCHI, MO KOTOPHIM CICHHATMCT-3KCIIEPT BIIPABE CAMOCTOSTENIHHO
IPUHUMATh YIIPABICHYECKHAE U HHBIE PEIICHHUS).

11. Ilpm ucnomHEHMH CHyXeOHBIX OOS3aHHOCTEM CHENUAIMCT-3KCIEPT 00g3aH
CaMOCTOATENFHO IPHHAMATD PEIEHHUS 110 BOIPOCAM:

(Hepqu/ICJ'II/ITB BOIIPOCHI, II0 KOTOPBIM CIECHUATUCT-IKCIICPT 00513aH CaMOCTOATENILHO
NIPUHUMATH YIIPABJICHYCCKUC 1 HHBIC pemeHI/m).

V. Ilepeuens BOMPOCOB, [0 KOTOPHIM CIIECIHATHCT-9KCIIEPT
BIIpaBE MJIM 00s3aH y4aCTBOBATH IIPH ITOTOTOBKE MPOCKTOB
HOPMATHBHBIX ITPABOBBIX aKTOB U (UJIM) IIPOEKTOB
YIIPaBICHYECKHAX U MHBIX PELIeHU

12. CrenuanucT-3KCrepT B COOTBETCTBUH CO CBOCH KOMITETEHIIHEH BIIPaBe y4aCTBOBATH B
HOJATrOTOBKE (0OCYXIEHUM) CIIeYIOIINX TPOEKTOB:

(mepeyrcnUTh BHABI INIPOEKTOB HOPMATHUBHBIX IIPABOBEIX aAKTOB M (MJIH) IIPOEKTOB
YIPaBJICHYECKUX U MHBIX PEIICHUH, B MOJATOTOBKE KOTOPHIX BIIPABE Y4acTBOBATh CIICI[HATHCT-
9KCNEPT B COOTBETCTBHHU CO CBOEH KOMIIETEHIIMEH).

13. CnenmanncT-sKeIepT B COOTBETCTBHU CO CBOEH KOMIETeHIMeH 00s13aH yJacTBOBAThH B
HOJATOTOBKE (00CYXIEHHM) CNIEIYIOMUX IPOSKTOB:

MOJIOKEHHH 00 OTAEeNe U AenapTaMeHTe/0TAeIIE;

rpajuka OTIYCKOB IPpaKAaHCKHX CITyXXalllUuX JeHapTaMeHTa/0T/AeNna;

HHBIX aKTOB II0 MOPYYEHHUIO HEMOCPEICTBEHHOTO PYKOBOIMTENS W pyKoBojcTBa MUJ]
Poccuu.

VI. Cpoxu 1 nnponiexypsl OATOTOBKH, PaCCMOTPEHHUS
IIPOEKTOB YIIPaBIE€HUECKUX H MHBIX PENICHUH, HOPSITOK
COTTacoBaHUs U NPHUHATUS JAHHBIX pelIeHUH

14. B cOOTBETCTBHH CO CBOMMH JODKHOCTHBIMH OOS3aHHOCTAMH CHELHATHCT-3KCHEPT
IIPUHHUMAET PEMICHHS B CPOKH, YCTAHOBJIICHHBIE 3aKOHOAATENBHBIMU U MHBIMH HOPMATHBHBIMH
IpaBOBBIMU akTamu Poccutickoit denepanuu.

VII. Ilopsnok cimyxe6HOro B3auMoIeHCTBHS

15. B3anmozeiicTBHE crienuanicTa-3KenepTa ¢ rpaxkaanckumu ciyxaummu MUJL Poccun,
TPpaXIaHCKUMHM CIy>XalllMMH HHBIX FOCYJapCTBEHHBIX OPraHoOB, a TaKXKe C APYTUMH IpaKaaHaMu
U OpraHM3allissMH CTPOHMTCS B PaMKaxX JENOBBIX OTHOIICHUH Ha OCHOBE OOIIMX NPUHIMIIOB
CIIy)KeOHOro TOBEIEHHS TOCYJApCTBEHHBIX CIIyXaIUX, YTBEPXKICHHBEIX YKa3zoM [Ipesunmenta
Poccuiickoii ®enepamuu ot 12 aBrycra 2002 r. Ne 885 «O6 yTBepkaeHuH OOIIUX MPUHIMIIOB
CITy’KeGHOTO MOBEJEHMS TIOCYIaPCTBEHHBIX CIYXKAIUX>, H TpebOBaHMM K CIIyx)eGHOMY
MOBEJICHHUIO, YCTAaHOBIEHHBIX cTaThedl 18 DepepaipHOro 3akoHa O TpaxJaHckod ciryxOe, a
TaKXe B COOTBETCTBUHU C HHBIMH HOPMAaTHBHBIMH NTpaBOBbIMU akTamu Poccuiickoit @enepanun n

12 Cobpanue 3axoHoaaTenscTBa Poccuiickoii ®enepaumu, 2002, Ne 33, cr. 3196; 2009, Ne 29, cr. 3658.




MW Poccun.

VIII. IlepeyeHs rocy1apCTBEHHBIX YCIIYT, OKa3bIBAEMBIX
rpakJiaHaM ¥ OpraHU3alysiM B COOTBETCTBUH C aIMHUHUCTPATHBHBIM
pernamerToM MUJ Poccun

16. Yka3aTb NOJHBIA IepedeHb OKAa3BIBAEMEBIX TOCYIAPCTBEHHBIX YCIYr IHMOO czeaTh
3aIlUCh, YTO TOCYAapCTBEHHBIE YCIIYTH HE OKa3bIBAIOTCA.

IX. Iokasatenu 3¢ peKTHBHOCTH U Pe3yIbTATHBHOCTH
npodeccHOHATBHOMN CTyXeGHOM AesTeIbHOCTH

17. OddextuBHOCTF nNpOdecCHOHANBHON CIIy)KeOHOM HeATENbHOCTH —CHEHHAINCTa-
3KCIEPTa OLEHUBAETCS MO CIEAYIONIMM ITOKa3aTelIsaM:

BLIIOJIHAEMOMY 00BeMy pabOTBI M HHTEHCHBHOCTH TpPYAA, CIIOCOOHOCTH COXpPaHAThH
BBICOKYI0 pa0OTOCIOCOGHOCTE B 3KCTPEMANbHBIX YCIIOBHSAX, COOMIOACHHIO CIyXeOHOM
JUCIUILIHHEI,

CBOCBPEMCHHOCTH M OIICPATHBHOCTH BBIIIOJIHCHUA HOpy‘-ICHHfI;

Ka4eCTBY BBIIOJHEHHOH paboThl (HOATOTOBKE JIOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJICHHBIMH TPeOOBAaHHAMH, IIOTHOMY U JIOTHYHOMY M3JI0XKEHHIO MaTepHalia, IOpHINIECKH
TPaMOTHOMY COCTaBIICHMIO JOKYMEHTa, OTCYTCTBUIO CTHJIMCTHYSCKMX H I'PaMMATHYECKHX
omuob0K);

HpO(ECCHOHATPHON  KOMIIETCHTHOCTH  (3HAHHIO  3aKOHOJATENBHBIX, HOPMATHBHBIX
IIPABOBBIX AKTOB, IIMPOTE NPOPECCUOHAIFHOTO KPyro3opa, YMEHHIO paboTaTh ¢ JOKYMEHTAMH ),

CIIOCOOHOCTH YETKO OpPraHH30BbIBATL H INIAHUPOBATH BBIIOJIHCHHUE MOPYYCHHBIX 3aJaHuH,
YMEHHIO pallHOHAJIBHO HCII0JIB30BATH pa6oqee BpPEMI, paCcCTaBJIATh IPUOPUTETHI,

TBOPYCCKOMY NOJAXO0AY K PCHICHHIO ITIOCTABJICHHBLIX 33aJa4, aKTUBHOCTH U HHHUIIUATHBE B
OCBOCHHH HOBBIX KOMIIBIOTCPHBIX H I/IH(bOpMaIII/IOHHLIX TCXHOJIOI"PIfI, CocoOHOCTH 6BICTp0
aJanTHpOBAaTLCA K HOBBIM YCJIOBHSAM H TpCGOBaHI/ISIM;

OCO3HAHUIO OTBETCTBCHHOCTH 34 ITIOCJICACTBUS CBOUX IleICTBPIfI, IIPUHUMACMBIX pCEEHHﬁ.
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[Mpunoxenue Ne 32

K puKa3y MUHHCTEPCTBA HHOCTPAaHHBIX €t
Poccuiickoit ®enepaunn

ot «26» nexabps 2018 r. Ne 24949

IPUMEPHBIN JOZKHOCTHOM PETJTAMEHT
®EJEPAJBHOIO TOCYJAAPCTBEHHOI'O IT'PAXKJIAHCKOI'O CIIYKAIIEIO
IEHTPAJBHOI'O AIITAPATA MUHHCTEPCTBA HHOCTPAHHBIX JEJI
POCCUMNCKOU ®EJAEPAIIUU

YTBEPXJIAIO

(HauMEeHOBaHHE JIOJDKHOCTHU [IPEICTABUTENS HAHUMATEILS
1u60 NHIA, yHOJIHOMOYEHHOTO HAHUMATENIEM)

(noamucse) (haMuus, HHALHAAIIBI)
OT «__» 201 _r.

NTOJKHOCTHOM PEIJIAMEHT
BEJAYIIETO CHEIMAJINCTA 2 PA3PSIIA

(Yka3aTh HAHMEHOBAHHE OTE/IA H uenapTameHTa/omeJlal)
I. O6mue mooXKeHUs

1. JlomxHOCTh (enepanbHOl ToCyHapCTBeHHOM TrpakaaHcKol ciyxOel (Jamee —
rpakaaHcKas Ciayx0a) Bemyllero crnenuanucra 2 paspsna (ykasaTh HaMMEHOBaHHE OTAENA U
menapramenTa/otaena) MUJL Poccuu (nanee — Bedymuii CemMandcT 2 paspsia) OTHOCHTCA K
BeAyllled TIpymme JOJDKHOCTEH TPaXIaHCKOM CiIyXObl KaTeropHu «obecneynBaronye
CTIEHAIUCTBI.

PerucTpanioHHbIH HOMep (KOX) NOJDKHOCTH — 12-4-3-029.

2. O6nacts NpodEcCHOHATLHOR CITyXeGHOM JeSTeNbHOCTH BeIyUIEro CreLuaticTa 2
paspsja:

(ykaszate o06nacte OpodECcCHOHANBHOH  CryeOHOM  NesATeNnbHOCTH q;ez[epanbnoro
TOCYaPCTBEHHOTO IPAXIAHCKOTO CIyXKAIero (fanee — FPaKIAHCKHH CITyKaIlHi).

! Jlns cTpyKTypHBIX TmoOApa3sieNeHMil LEHTPAILHOTO anmnapaTa MUHHCTEPCTBA HMHOCTPAHHBIX Jen
Poccuiickoii  ®emepammn  (MUJ] Poccum) 1O  OCYIIECTBICHMIO BHYTPEHHEro ()HMHAHCOBOTO  ay/uTa
H TIO OPTaHU3aLMK MEPOTPHATHIA 10 MOOWIN3ALMOHHOM IOATOTOBKE ¥ MOOGUIH3AIMH.

? TIpu ykasaHuu o6macTu mpodecCHOHANBHOM CIlyXKeOHOM NeATENbHOCTH PEKOMEHIYETCHA UCTIONL30BATH
CIPaBOYHMK KBATH(HKALUOHHBIX TpeOOBaHHMH K CHNELMATBHOCTAM, HANpPaBICHHUAM [OATOTOBKH, 3HAHWAM U
YMEHHSIM, KOTOPbie HeOGXOMMMBI [Usl 3aMeIIEeHNs JOIDKHOCTEl FoCy1apCTBEHHOM rPaIaHCKO’ CiyKGbI ¢ yHeTOM
061acTH ¥ BHIA MPOhEeCCHOHATLHOM CITykeOHOM eATEIbHOCTH FoCy1apCTBEHHBIX TPAX/IAHCKHUX CITyXKallKX (fanee
— CripaBOYHHUK KBaIM(UKALMOHHBIX TpeGOBaHHi), MpeayCMOTPEHHBIH 9acThio 8 cTaThu 12 denepanbHOrO 3aKoHa
ot 27 mons 2004 r. Ne 79-®3 «O rocyaapcTBeHHol rpaxaanckoi ciyxGe Poccniickoit ®enepauun» (CoGpanue
3akoHozaTenbcTBa Poccniickoit denepamuu, 2004, Ne 31, cr. 3215; 2013, Ne 27, ct. 3477; 2015, Ne 1, cr. 63; 2016,
Ne 27, ct. 4157) (nanee — ®enepaibHEIA 3aKOH O TPAXKIAHCKOHN CIyxGe).
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3. Bun npodeccHOHAIBHOM clryeGHOH AeqTeNbHOCTH BEAYIIEro ClelHancTa 2 paspaa:
(yka3aTh BHJ Npo(eCCHOHATBHOMN CITy)KeGHOM NeATeNbHOCTH IPAXIaHCKOTO cayxariero).”

4, Ha3HadeHue Ha JOJDKHOCTh BEAYINErO CIENMAIMCTa 2 pa3psna H OCBOOOXKICHHE OT
JIOJDKHOCTH ocymiecTBiseTcs nmpukazom MUJL Poccun.

Benymmii cienuanuct 2 paspsiia HeNOCPEACTBEHHO NMOAIMHSETCs (YKa3aTh HAHMEHOBAHHE
JOJDKHOCTH B COOTBETCTBMM C YCTAHOBJEHHBIM aupexTopoM JlemapramenTa (ykasath
HaMMEHOBaHHE JelapTaMeHTa)/HauanbHEKOM Otaena (ykasaTh HaMMEHOBAaHME OT/CIA)
pacrpesie/ieHHeM — JOJDKHOCTHBIX — OOA3aHHOCTEH  MeXAy TPaXTaHCKHUMH  CIYXalldMH
Jlenapramenrta/Ot1ena).

I1. KBanupuKayoHHble TpeGOBAHUS K YPOBHIO IPO(YECCHOHATBHOTO
06pa30BaHus, CTAXY IPAXKIAHCKOM CITy OBl M CTaXy paGoThI
10 CIIENMAIBLHOCTH, HAIIPABIICHUIO [TOJJTOTOBKY, 3HAHUAM H YMECHHSM,
KOTOpBIE HEOOXOAMMBI Ul HCIIONHEHHS TOKHOCTHBIX 00A3aHHOCTEH,
a TaKXKe NP HATNYMU COOTBETCTBYIOLIETO PEICHMUS [IPEACTaBUTEIL]
HAHHMATENIS — K CIIENHATBHOCTH, HalPAB/IEHHAIO MIOITOTOBKH

5. JIna 3aMelleHHs OOJDKHOCTH BEAYLIEro CIENUaInCcTa 2 paspsfa yCTaHABIMBAIOTCHA
ClieAyIoIHe TpeOOBaHMs:

a) HaJIM4YHe BHICIIEro 00pa3oBaHu;

6) HammuMe 06a30BBIX NPOGECCHOHANBHBIX 3HAHMA: 3HaHHE TOCYNAapPCTBCHHOIO A3bIKA
Poccuiickoit ®esepanun (pycckoro si3bika); 3Hanne Konctutymmm Poccuiickori ®enepariun,
denepansHex 3aKk0oHOB OT 27 Mas 2003 r. Ne 58-@3 «O cucteme rocyAapcTBEHHOH CITyXOBI
Poccuiickoii d)e,uepaunn»s, or 25 nexabpas 2008 1. Ne273-®3 «O npoTHBOAECHCTBHU
xoppynuuu»’® u PelepaTbHOTO 3aKOHa O TPAXIAHCKOM CiykOe; OCHOB JIENONPOH3BOACTBA,
VIpaBleHHss M OpraHM3alld¥ TPyJa; Mpolecca IPOXOXKICHHS TPaXIAHCKOH CIyXOBI, HOPM
JenoBoro obieHus; GopM 1 MeTOIOB pabOTHl C MIPUMEHEHUEM ABTOMATH3UPOBAHHBIX CPENCTB
YIpaBJeHus; aNmapaTHOTO M MPOrPaMMHOrO 00ECIeueHHs; BO3MOXHOCTEH U 0COOEHHOCTEH
IIPHMEHEHHs COBPEMEHHBIX HH(OPMANMOHHO-KOMMYHHKALIMOHHBIX TEXHOJIOTHH B Opra€ax
TOCYJIapCTBEHHON BJACTH (Hanee — TOCYIapCTBEHHBIE OpraHbl), BKJIOYas HCIIONB30BAaHHE
BO3MOXKHOCTEH MEXBEJOMCTBEHHOTO JOKyMEHT0O0OpOTa; OOIMX BONPOCOB B  00JacTH
obecreyeHnss MHMOPMANMOHHON GesomacHocTd; cyxebHoro pacrnopanka MUJT Poccum;
mopsiaka paboThI co CIykeBGHON U ceKpeTHON MH(bOpMalKeH, PEXXHMHBIX TPeOOBAHUMH; IIPaBUIT
OXpaHBI TPy/Ia U IPOTHBOIOXKAPHOH 06€30MacCHOCTH;

B) HamMuMe INpodeCCHOHANBHBIX 3HAHMH B cdepe 3aKOHOMATeNbCTBa PoccuicKow

 Mpu ykasauuu Bua TPO(ECCHOHANBHOM CIyKeGHOM NEATENHHOCTH PEKOMEHIAYETCs HCIONb30BATh
CrpaBoYHUK KBANH(PUKALHOHHBIX TpeGoBaHMMH,

4 ITpu s3anonHenun pasgena Il HaCTOSALIEro JOIKHOCTHOTO PETJIAMEHTa PEKOMEHAYETCS HCIONb30BaTh
CnpaBOYHHK KBATH(UKAIMOHHBIX TpeOOBaHHUH.

5 CoGpanue 3axoHoaaTenscTBa Poccuiickoi ®enepammn, 2003, Ne 22, cr. 2063; 2016, Ne 22, ct. 3091.

¢ Cobpanue 3akoHonaTenbcTsa Poceuiickoii ®enepaunn, 2008, Ne 52, ct. 6228; OpuLmabHEIA HHTSPHET-
TOPTaN IIPaBoBOH HHPOpMALHH WWW.pravo.gov.ru, 31 okrabps 2018 r.
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denepanun:

(epeyrcIINTs HOPMATHBHEIE TPaBOBBIE akThl Poccuiickoit Denepanuy, 3HAHHE KOTOPBIX
HEeoOXOoAMMO JUIA 3aMelleHHs JOJDKHOCTH IpaXJIaHCKOH ciryxObl B paMkax 00JacTH ¥ BHJA
poeCCHOHANBHOM CITyKeOHOH AesATEIBHOCTH);

T') HUTHYKE HHBIX IPO(eCCHOHANBHBIX 3HAHUM!

(mepeuncauTh MpodeCCHOHAIBHBIE 3HAHMA, HEOOXOIMMEIE Ul 3aMELIEHHs TOJDKHOCTH
TpaXJAaHCKOH cCiIyxObl B pamMkax o6mactd M BHAa HpodecCHOHATBHOH  CiyxeGHOH
I[GSITCIIBHOCTI/I);7

1) HaJIMuue po(eCcCHOHANBHBIX HAaBBIKOB, HEOOXOAMMBIX JUIS:

obecneueHns BLIIOMHEHAS 3a1a4 U (YHKIHH 10 OpraHU3alOHHOMY, HH()OPMALMOHHOMY,
JOKYMEHTALHOHHOMY, (HHAHCOBO-OKOHOMHYECKOMY, XO35SHCTBEHHOMY H HHOMY OO€CIIECYEHHIO
JEATENLHOCTH HeHTpaibHoro ammapara MUJ[ Poccun; peannsanyy ynpaBIeHYECKAX PEIICHUH,
UCTIONHUTENLCKOM JUCIMIUIMHBL, 3(QQEKTHBHOTO HCIONB30BAHUA CIyKEOHOTO BPEMEHH;
IIOJIb30BaHHUS COBPEMEHHOM OPITEXHUKOH M NPOrPAMMHBEIMH MPOAYKTaMH, CHCTEMaMH CBSA3H,
CIIENMANLHBIM 06OpyHOBaHHEM, paGOThl ¢ BHYTPEHHHMH M IepHQEpHAHBIMH yCTpOHCTBAMH
KOMIIBIOTEPA, ¢ MH(POPMAIMOHHO—TEIEKOMMYHUKAMOHHBIME ceTamu (manee — UTC), B ToM
gcne ¢ HWTC «MuTepHEeT», B ONEpanMOHHOM CHCTEME, B TEKCTOBOM pENakTope, ¢
3JEeKTPOHHBIMH Tabmunamu, ¢ 0a3aMH NaHHBIX, IIOATOTOBKH IIPE3CHTAlMH, HCIIOIb30BaHUSA
rpadpudeckiux OOBEKTOB B JJICKTPOHHBIX JOKYMEHTaX, YIPaBICHHA 3JIEKTPOHHON MOYTOH,
MOATOTOBKH 1 JOCTABKH AETOBON KOPPECTIOHASHITH;"

€) Hajmuue IpoQecCHOHABHBIX YMEHUH:

(mepeuncnuth MpodeccuoHaNbHbIE YMEHHA, HEOOXOIUMMEIE JUIS 3aMEIICHUs OJKHOCTH
rpakIaHCKoH CiIyX6sl B paMKax o0macth M BHAA NpodecCHOHANBHOH CiyXeOHOH
JIEITEHHOCTH).

II1. JloykHOCTHBIE 005S3aHHOCTH, IIpaBa U OTBETCTBEHHOCTh

7 B cmydae ecny B JOMKHOCTHBIE OOA3aHHOCTH TPAKIRHCKOrO CIIY)KAIIero, 3aMellalolero A0DKHOCTE
BEOYLIEro CIeLMaaucTa 2 paspsga, BXOAAT (YHKIMM IO CO3[JaHMIO, Pa3BUTHIO H aIMHUHHCTPUPOBAHHUIO
UH(POPMAIMOHHEIX CHCTeM B LeHTpamrbHOM ammapare MHJ] Poccun, a Taxke HCMONBb30BaHMIO NIPOIPaMMHBIX
HPOIYKTOB, 0OECIEYNBAIOIIHX aBTOMATH3AIMIO TOCYAAPCTBEHHBIX (QYHKIMH, TO B €ro NOIKHOCTHOM pernaMeHT
JOTIOHUTENLHO BKIIOYAKITCS CIIEAYIONHe MpodecCHOHANBHBIE 3HAHUA: CHCTEM B3aUMOIEHCTBHA C TpaXIaHaMH H
OpraHM3alMAMHK;  YYETHBIX  CHCTeM,  O0OeCreuMBAIOMMX  TOMIEPXKKY  BBINOJHEHUS  (elepalbHbIMH
roCyIapCTBEHHBIMH OpPraHaMH OCHOBHBIX 3afiad H (YHKIHMH; CHCTEM MEXBEIOMCTBEHHOTO B3aMMOJAEHCTBHSA;
CHCTEM YNpaBlieHUs TOCYNApCTBEHHBIMH MH(POPMALMOHHBIMH pPECYpcaMH, HHGOPMAIMOHHO-aHATMTHIECKUX
cucteM, obecrmeuuBalOuiMXx cOOp, 00paGoTKy, XpaHEHHe U aHAAM3 JAHHBIX; CHCTEM YIPABJICHUS 3JICKTPOHHBIMH
apXHUBaMH, CHCTEM HHGOPMaIIMOHHON 6€30TIaCHOCTH, CHCTEM YIPABJICHHA IKCIUTyaTallke.

¥ B ciyuae ecnu B IODKHOCTHBIE OGA3aHHOCTH TPAXIAHCKOTO CIYXKAIUEro, 3aMELIAIoMero NOIKHOCTh
BEIYLIEr0 CIELMaNMCTa 2 paspsfa, BXOAAT (YHKIMM IO CO3JaHMIO, Pa3sBUTHIO M aIMHUHHUCTPHPOBAHUIO
HHPOPMALIMOHHBIX CHCTeM B LeHTpaidbHoM ammapate MUJ[ Poccuu, a Takke HCIOJIB30BaHMIO NpPOFPaMMHBIX
NPOIYKTOB, 0GECTIEYNBAIONINX aBTOMATH3ALMIO TOCYAAPCTBECHHBIX (PYHKIMH, TO B €ro IOJUKHOCTHOH peraaMeHT
JOMOJHHUTENBHO BKIIOYAKOTCS Clieayromtie npodeccroHaIbHbIe HABBIKKM: PaGOoTEI ¢ CHCTEMAaMi B3aMMOIEHCTBHA C
rpaxaaHaMi ¥ OPTaHU3aLMAMH, C CHCTEMaMM MEXBEJOMCTBEHHOTO B3aMMOJEHCTBHSA, C CUCTEMaMu YMPaBICHUA
roCyJapCTBEHHBIMM  HMH(OOPMAIMOHHBIMH  pecypcaMd, ¢ HH(OPMALMOHHO-aHAIMTHYECKUMH  CHCTEMaMH,
obecneunBalolIAMA c6op, 06paboTKy, XpaHEHHE M AHANN3 JAHHBIX, C CHCTEMaMH YNPaBICHHA JIEKTPOHHBIMH
apXUBaMH, ¢ CHCTeMaMH HHGOPMALMOHHOM 6E30IIaCHOCTH, ¢ CHCTEMAaMH YIIPAaBIEHHUs IKCIUTyaTaluei.
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6. B mepedens JODKHOCTHBIX 0053aHHOCTEN BeTyHIero ClIeHHalncTa 2 pa3psana BXOIII/IT92
(mepevrCIUTh ODKHOCTHBIE 00A3aHHOCTH BEAYIIETro CIIeNHaIuCTa 2 paspsja).

7. OCHOBHBIE TpaBa M OOS3aHHOCTH BEIyIIETo CHENWAIUCTa 2 paspsaia, a TaKke
OTpaHMYEHHS, 3aIPETH U TPeOOBAHMS, CBS3aHHBIE C IPAXIAHCKOH CIyKOO# 1 0COOCHHOCTAMH
IIPOXOXIEHHs TpaxkpaHckoil ciyxOsl B cucteMe MHJl Pocchn, KOTOpEIE YCTAHOBIICHBL B €TI0
OTHOIIEHHH, IPEAYCMOTpeHBl cTaThsiMu 14 — 18 DenepanbHOro 3akoHa O rpaxaaHCKoMN
ciyx6e'® u crateeit 5 ®enepanbHoro 3akoHa ot 27 mrond 2010 r. Ne 205-@3 «O0 0coOEHHOCTAX
TIPOXOXKIEHHUS (heiepabHOM rOCY AapCTREHHOM IPaX/IAHCKOH CITyXKOBI B CHCTEME MunucTEpCTBA
UHOCTpaHHBIX AeN Poccuiickoi Deneparmn.

Beywmii crielMaimcT 2 paspsiia B COOTBETCTBUH cO cTaThel 20.2 eiepabHOro 3ak0Ha o
rpakAaHCKOH cayx6Ge'! 06f3aH TIPECTABNATH NPENCTABHTENIO HAHUMATENS CBELCHHA 00
ampecax caiitoB u (wm) crpanun caiitoB B UTC «MHTepHeT», Ha KOTOPBIX OH pasMellall
0GIEIOCTYIHYIO HHDOPMAIIMIO, & TAKXKE JAHHbIE, MO3BOISIONINE €ro HACHTH(GHIMPOBATH 32
HCKITIOYCHHEM CJIydaeB pasMelleHus OOUIeNOCTYNHOH MHpOpMaluuu B paMKaxX HCIOJHEHHA
JOJDKHOCTHBIX 00S3aHHOCTEH IPaXJaHCKOTO CITYJKaIlero.

8. Benymmii cienuanuct 2 paspsja OCyIIECTBISeT HHBIC IIPaBa H HCIIOJIHACT 00s3aHHOCTH,
HIpeAYCMOTPEHHBIE 3aKOHOJATEIBECTBOM Poccutickoit denepanuy, IIpUKa3aMu
(pacnopsoxenusimu) MUJT Pocemn, mopydyenusMu MHHHCTpa MHOCTPaHHBIX JIC]I Poccutickoit
Qeepallid M €r0  3aMeCTHTENeH, IOpYYeHHsMH upexropa JlemaprameHTa (yka3zaTb
HAaMMEHOBAHHe JlelapTaMenTa)/Hadanbhuka Otnena (yKasaTh HaMMEHOBaHHE OTAENa) H €ro
3amecTHTeNel (B COOTBETCTBHH C DaclpeelicHHeM OOfA3aHHOCTEH), MOpYYeHUIMH (Yka3zatb
HaHMEHOBAHME JODKHOCTH B COOTBETCTBHH C YCTaHOBJICHHBIM JHpeKTOpoM [lemaprameHTa
(YKa3aTh HanMeHOBaHHUe AeNapTaMeHTa)/HadanbaukoM OTzena (yKasaTh HAHMEHOBAHHE OTIEeNa)
pacrlpeleleHueM  JODKHOCTHBIX — 00sf3aHHOCTEH  MEXJy  TIPaXTaHCKUMH  CIyXallMMH
Jenmapramenta/Otaena).

9. Beaymmuii crienuanuct 2 paspsja 3a HEHCIOJIHCHHE MM HEHAICKAICe HCIOIHCHHC
JOJDKHOCTHBIX 00S3aHHOCTEH MOXKeT OBITh NPHBJIEYCH K OTBETCTBEHHOCTH B COOTBCTCTBUU C
3aKOHOJaTeLcTBOM Poccuiickoi Denepanun.

° B ciydae eciii B JOJDKHOCTHBIE O0A33HHOCTH IPaXIAHCKOrO CIYXKAIIEro, 3aMeIalolero AOmKHOCTE
BEYIIEro CreLMaIncTa 2 paspsana, BXoAAT QyHKuMH mo oGpaboTKe NepCOHAIBHBIX AAHHBIX (ymobbie neHCTBUA
(omepalmu) WM COBOKYITHOCTh AeHCTBUIL (Onepauuii), COBEPIIACMBIX C HCIIOIb30BAHHEM CPEICTB aBTOMATH3ALNN
WIH 6e3 MCIIONB30BaHAs TAKUX CPEICTB C NMEPCOHAILHBIMH IaHHBIMH, BK/IIOYas cGop, 3allHCh, CHCTEMATH3ALMIO,
HAKOTUIEHME, XpaHeHWe, YTOuHeHHe (OOHOBIECHHE, M3MEHEHWE), W3BICUCHHE, HCTOJIB30BAHUE, Tiepelady
(pacTipocTpaHeHHe, NpPEAOCTaBIEHHE, JOCTYN), OOe3nuuMBaHue, ONOKMPOBAHWE, YHAICHHE, YHHYTOXCHUE
TIePCOHAIBHBIX JAHHBIX), TO B €TI0 JOJKHOCTHOM PErsIaMeHT JOTONHUTEIILHO BKIHOYAIOTCS CIICAYIOIIHE TyHKTBI:

- 00pafoTka TEPCOHANBHBIX AAHHBIX, TNPHHATHE HEOGXOAMMBIX TpPABOBBIX, OPraHM3AlMORHRIX 1
TEXHMUECKUX Mep WM ofecredeHe X NPUHATHA 1A 3AIMMTbl NEPCOHANIBHBIX AAHHBIX OT HENPAaBOMCPHOTO I
CyJallHOTO MOCTYNa K HMM, YHWYTOXCHHSA, M3MEHEHHd, OJOKMPOBaHHA, KOMMPOBaHWA, NPEROCTaBICHH,
PACTpOCTPAaHEHHWs TEpPCOHANBHBIX JAHHBIX, @ TAKKe OT MHBIX HENPAaBOMEPHBIX JICHCTBUH B OTHOLICHHM
MIEPCOHANBHBIX JAHHBIX;

- NpeKpailleHHe B CIy4ae PacTOPXKEHHS CIYXeGHOTO KOHTPaKTa 06palOTKH TEpPCOHANLHEIX JAHHBIX,
CTABIIMX M3BECTHBIMH B CBS3M C HCIIOJMHEHMEM JOJDKHOCTHEIX OGs3aHHOCTeH (B Ciiyuyae PacTOpKEHMA C HHMM
ciyxeGHOTO KOHTPaKTa).

10 Co6panue 3akoHofaTenbcTBa Poccuiickoit dexepauny, 2004, Ne 31, ct. 3215; 2007, Ne 10, ct. 1151,
Ne 16, cr. 1828; 2008, Ne 13, ct. 1186, Ne 30, cT. 3616, Ne 52, c1. 6235; 2010, Ne 5, ct. 459; 2011, Ne 48, cr. 6730;
2012, Ne 50, ct. 6954; 2013, Ne 19, ct. 2329, Ne 27, ct. 3462, cT. 3477, Ne 43, cr. 5454, Ne 48, ct. 6165; 2014,
Ne 52, cr. 7542; 2015, Ne 41, c1. 5639; 2016, Ne 27, c1. 4157; 2017, Ne 1, cr. 46, Ne 15, cT. 2139, Ne 31, cr. 4741,
cT. 4824; 2018, Ne 32, c1. 5100; OQuIiHanbHbIii HHTEPHET-NIOPTAN NPABOBOM MHPOPMAlMK WWW.pravo.gov.ru, 31
okTa0ps 2018 .

u Cob6panne 3akoHONaTenbCTBa Poccuitckoit @enepanun, 2004, Ne 31, cT. 3215; 2016, Ne 27, ct. 4157.




IV. Ilepeuens BOpocoB, 10 KOTOPHIM BEXyLTHH CIICIHAIUCT
2 paspsizia BIpaBe WK 0053aH caMOCTOSATENHHO IPUHUMATh
YIPaBIECHYECKHE U HHBIE PEIICHUS

10. Ilpn ucnonHeHuu ciyxeOHBIX 00sA3aHHOCTEH BeIyLIHid CIIEIHAINCT 2 pa3psAAa BIIpaBe
CaMOCTOSATENHHO [IPUHUMATH PEIICHHS 110 BOIIPOCaM:

(MepeyncIUTh BOMPOCH, IO KOTOPBIM BEAYHIMHA CHENHATHUCT 2 paspsjna BOpase
CaMOCTOSTENIFHO TPUHAMATH YIIPaBJIeHYECKHE U UHEBIE PELICHMUS).

11. TIpu ucnionHeHnH ciayxeOHBIX 00s3aHHOCTEH BeIyIIMH crielaiucT 2 paspsana obg3aH
CaMOCTOSATENHHO IIPUHUMATh PELICHUS 110 BOIIPOCAM:

(mepevnciIuTh BONPOCHL, IO KOTOPHIM BENYHNIMHA clenuamuct 2 paspsaa  o0s3aH
CaMOCTOSATENILHO IPUHUMATD YIIPABICHYECKHE U HHBIC PEIICHUS).

V. Ilepeuens BOIPOCOB, IO KOTOPHIM BEAYHIUH CHEITHAIACT

2 pa3psijia BIpaBe WK 00s13aH y4acTBOBATh NPHU MOATOTOBKE

IPOEKTOB HOPMATHBHBIX MPABOBHIX aKTOB U (HJIH) IPOEKTOB
YIIPaBJIIEHYECKHUX U HHBIX PEIICHHIA

12. Benymmuit cienuanuct 2 paspsia B COOTBETCTBUH CO CBOE€H KOMIIETEHIMEH BIIpaBe
y4acTBOBaTh B IIOATOTOBKE (0OCYXJIEHHH) CIIEAYIOIUX TPOEKTOB:

(mepeYncUTy BHOBI IPOEKTOB HOPMATHBHBIX TPABOBBIX AKTOB U (WJIH) IPOEKTOB
YIPAaBJICHYSCKAX M HHBIX PELICHHH, B IOATOTOBKE KOTOPBHIX BIPaBE y4YacTBOBAaTh BEMyILIHH
CIIEIUAUCT 2 pa3psAia B COOTBETCTBHHU CO CBOEH KOMIIETEHITHEH).

13. Benymmit cnenuanuct 2 paspsia B COOTBETCTBHH CO CBOEi KoMIIETeHIMeEH 00s3aH
y4acTBOBATh B MOJATOTOBKE (OOCYKICHUM) CIEAYIOMIUX IPOEKTOB!

NIOJIOKeHHH 00 OTAeNne U AenapTaMeHTe/0TaeNe;

rpaduka OTIYCKOB pakJJaHCKHX CIIyXKalluX JienapTaMeHTa/oTAeNa;

WHBIX aKTOB IO NOPYYCHHIO HEIMOCPEACTBEHHOIO PYKOBOIMTENA M pykoBojactBa MU
Poccun.

VI. Cpoxun u npore/ryps! NOATOTOBKH, pACCMOTPEHHUS
IIPOEKTOB YNPABICHYECKUX U HHBIX pEIICHHUH, TOPAAOK
COTJIaCOBAHHA U IPUHATUS JAHHBIX PEIICHHH

14. B coOTBETCTBHH CO CBOMMH JOJDKHOCTHBIMHU OOS3aHHOCTSIMH BEIYIIMH CHenUamucT 2
paspszia OpHHMMAeT pEUIEHHS B CPOKH, YCTAHOBJICHHBIE 3aKOHOJAATEIbHBIMH H WHBIMH
HOPMAaTHUBHBIMHU IIPaBOBBIMHU akTamu Poccuiickoi @enepanum.

VII. Iopsinok ciyxeOHOTO B3auMOAECHCTBHS

15. B3aumoneiicTBue BedyInero crenuaiucra 2 paspsfa ¢ TPaKAAHCKUMHU CIIy>KalUMHU
MH]] Poccun, rpaxIaHCKUMH CIyXallUMH HHBIX TOCYJapCTBEHHBIX OpPraHOB, a TaKXke C
JpPYTUMH IpaKAaHaMH U OpraHM3allUsMHU CTPOUTCS B paMKax JAEJIOBHIX OTHONIEHHH Ha OCHOBE
oOIIUX TNPHHIMUIOB CIYXeOHOrO MOBEJEHUSA TOCYNapCTBEHHBIX CIYXall[MX, YTBEPXKIACHHBIX
Vkazom [Ipesunenta Poccuiickoit @enepannu ot 12 aBrycra 2002 r. Ne 885 «O6 yTBep)aeHun
OGIMX IPHHLMIOB CIYXKeOHOTO MOBEASHHS TOCYAapCTBEHHBIX CIYXKAIHX» 2, W TpeGoBaHHI K
ci1y)keOHOMY MOBENECHUIO, YCTAHOBIIEHHBIX cTaTheil 18 denepanbHOro 3aKoHa O rpaXkKAaHCKOH

12 CoGpanne 3akoHoarenscTBa Poccuiickoif @exeparmu, 2002, Ne 33, ct. 3196; 2009, Ne 29, cT. 3658.
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ciayx0e, a TakxKe B COOTBETCTBHM ¢ WHBIMH HOPMAaTHBHBIMH IIPABOBBEIMH aKTaMH POCCHIMCKOM
®eneparuu 1 MUJ[ Poccun.

VIII. Ilepeuens rocyaapcTBEHHBIX YCIYT, OKa3bIBAEMBIX
rpakaHaM M OPraHM3alusAM B COOTBETCTBHHU € aJMHUHUACTPATHBHBIM
pernamentoM MU/ Poccun

16. YKka3zaTh NOJNHBIHA IepeueHb OKA3BIBAEMBIX T'OCYOAPCTBEHHBIX YCIYyr JHOO CcAenaTh
3aIHCh, YTO FOCYAapCTBEHHBIE YCIYTH HE OKa3bIBAIOTCS.

IX. Ioxazatenu 3¢ PeKTUBHOCTH U PE3yIbTATUBHOCTH
npodeccHoHaNBHON cITyXeOHOM NesTeIbHOCTH

17.  OddexTuBHOCTF npOdEcCHOHATBHOM  CAY)XKeOHOHM  JMEeATENBHOCTH  BELYILETO
crieuanucTa 2 pa3psaa OLEHUBAETCS IO CIEIYIONIMM IT0Ka3aTe IsAM:

BBIIOJIHAEMOMY 00beMy paGOTBl M HHTEHCHBHOCTH TPYAa, COOIOJEHHIO CITyKeOHOI
JICITHILTHHBL;

CBOECBPEMEHHOCTH M ONIEPATHBHOCTH BBINOIHEHHUS OPYICHHIA;
Ka4uecTBY BBIIONHEHHOH paboThI;

CIIOCOOHOCTH  BBITOJHATH JOJDKHOCTHBIE (YHKIMH CaMOCTOATENIbHO, Oe3 IMOMOIIH
PYKOBOJMTEJIS;

CHOCOOHOCTH YETKO OpPranu30BLIBATH H IJIAHUPOBATH BBIIOJIHCHUEC NOPYYCHHBIX 3a71aHu i,
YMCHHIO PAallHOHATIBEHO HCIIOJIB30BAThH pa6oqee BpEMs, paCCTaBJIsITh IPHOPUTETHIL,

TBOPYCCKOMY IIOAXOAY K PEILICHHIO ITOCTABJICHHBIX 3aja4, aKTUBHOCTH M HHHIUATHBE B
OCBOCHHH HOBBIX KOMIIBIOTCPHBIX H HH(I)OpMaI.II/IOHHBIX TEXHOJIOTHH, CIOCOOHOCTH 6I>ICTpO
aalTHPOBaTLECA K HOBBIM YCJIOBHSIM H Tpe60BaHI/I$IM.




JIMCT O3HAKOMIJIEHHA

Ne i/t

Gamuiud,

MM, OTYCCTBO

Jarta u pocriuce
B 03HaKOMJICHUH
C JIOJDKHOCTHBIM
periIaMeHToOM
¥ B IOJIy4EHHH
€ro KOIMHH

Jlata 1 HOMED
rpuKasa

0 Ha3HAYCHUHU

Ha JIOJKHOCTh

Jlata u HOMED
mpukasa o6
0CBOOOXKICHIHI
OT HOJDKHOCTH




227

Ipunoxxenne Ne 33

K IprKa3y MHUHHCTEpCTBAa MHOCTPAHHBIX JIeJT
Poccuiickoit ®enepanun

oT «26» nexabps 2018 r. Ne 24949

IIPUMEPHBIN JOJKHOCTHOM PETJIAMEHT
®EJEPAJIBHOI'O I'OCYJAPCTBEHHOTI'O IT'PAXKJIAHCKOI'O CJOYKAIIETO
HNEHTPAJIBHOI'O AIIIIAPATA MUHUCTEPCTBA HHOCTPAHHBIX JIEJI
POCCHUIICKOM ®EJEPAIIIU

VTBEPXJIAIO

(HaMeHOBaHHE NOJDKHOCTH IIPEACTABUTENS HAHUMATES
60 UNa, YIOJIHOMOYECHHOTO HAHUMATEJIEM)

(roxmuce) ((haMuus, HHAITHAIIBI)
OT «__» 201 _r.

JOJKHOCTHOM PETJIAMEHT
CTAPIIEI'O CIIEHMAJIUCTA 1 PA3PSIJIA

(Yyka3aTh HAIMEHOBAaHHE O0TAE/IA H nenapTameHTa/OTnenal)
I. O6mme nosoxeHus

1. JomxHOoCTh (eaepanbHON roCylapCTBEHHOM TIpakZaHckoi ciyxObl (nanee —
rpakaaHckas ciyx0a) crapiiero crmenuanucra 1 paspsaza (ykasaTh HaMMEHOBaHWE OTAENA H
nenapramenta/otaena) MU/l Poccun (nanee — crapmmii cenuanucT 1 paspsaa) OTHOCHTCS K
CTapiieii rpynme IODKHOCTEH TIpaXITaHCKOH ciayxObl KaTeropuu «oOecreunBaiomue
CIICHIHAIHCTHIY. '

PeructpannonHslii Homep (Kox) JODKHOCTH ~ 12-4-4-030.

2. Obnacte npodeccHOHANBHON CITy)KeOHOM HNesATeNbHOCTH CTaplliero cremuanycra |
paspsna:

(yka3arp oOnacte IHpodecCHOHATBHOM CiyXeOHOUW IesaTeabHOCTH  (QeaepaIbHOrO
rOCYapCTBEHHOTO IPaXXAAHCKOTO CITyXaIero (aajee — rpaXKTaHCKHA CITy Kalluii).

' Jlns CTpYKTYpHBIX TOApa3sieNeHMH LEHTPATbHOTO anmapaTa MHHHCTEPCTBA WHOCTPAHHBIX M€l

Poccuiickoit  ®epepaunn  (MH]J] Poccuu) no OCyIECTBICHHIO BHYTPEHHEro (pUHaHCOBOro ayAauTa
1 [0 OPTaHH3aLMH MEPOTIPUATHII 10 MOOWIM3AaLMOHHOH MOArOTOBKE M MOOWIIN3ALIUH.

2 Mpu yka3aHuM 067acTH NPO(ECCHOHANBHOM CITyKeGHOM JeATebHOCTH PEKOMEHIYETCA HCTIONb3O0BATH
CNpaBOYHHK KBATU(UKAIIMOHHBIX TpeGOBaHMH K CICLMANBHOCTAM, HANpaBICHHAM IOATOTOBKH, 3HAHWAM H
YMEHHAM, KOTOphle HEOOXOAMMB! JUI 3aMeIIEHNs IOKHOCTEN ToCyIapCTBEHHON IPpaXXaaHCKO ciTyObl ¢ ydeToM
obnacti ¥ BuAa NpoecCHOHANBHOM CIyKeGHON NeATeNbHOCTH roCyJapCTBEHHBIX MpaXkKIaHCKHX CIIYKaIluX (nanee
— CripaBouHHK KBaMM(HUKALMOHHBIX TpeGoBaHMIT), NpeIyCMOTPEHHBIHN YacThio § cTaThi 12 deneparbHOro 3akoHa
or 27 moina 2004 r. Ne 79-®3 «O rocynapcTBeHHOH rpaskpaHckoif cinyxOe Poccuitckoit ®enepauun» (Cobpanye
3akoHoJaTenscTBa Poceuiickoit @eneparn, 2004, No 31, 1. 3215; 2013, Ne 27, ct. 3477; 2015, Ne 1, cT1. 63; 2016,
Ne 27, ct. 4157) (zanee — enepayibHbIH 3aK0H 0 rpaXkIaHCKOHN ciyxoe).
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3. Bug npodeccHOHANBHOM CITyKeOHOH JeaTeIbHOCTH CTapIlero cnenuaitncta 1 paspsna:
(yKa3aTh BH/I IPOQECCHOHANBHOM CITYKeGHOM AeSTENPHOCTH MPAXIAHCKOTO CIyXKAIIero).”

4. HasHaueHue Ha JOJDKHOCTH CTaplIlero chenpagucra 1 paspsna M ocBOGOXIEHHE OT
JOJDKHOCTH ocymecTBiaeTcs npukazomM MHJI Poccun.

Crapmmii cienpanuct 1 paspsga HEHOCPEACTBEHHO MOAYMHAETCS (yKa3aTh HaMMEHOBaHKE
JOIDKHOCTH B COOTBETCTBHH C YCTaHOBJICHHBIM aupekTopoMm J[lemapramenrta (yka3arb
HaMMEHOBaHHEe JemnapTaMmeHTa)/HadampHukoM Otaena (yka3aTb HaWMEHOBaHUE omené)
pacupeleneHueM  JIOJDKHOCTHBIX — OOsI3aHHOCTEH  MeXJy TIpaXJaHCKUMH  CIIy)KallUMH
Henapramenta/Otaena).

II. Kpanu¢ukanuoHHble TpeGOBaHUS K YPOBHIO IPOGECCHOHATIBHOTO
00pa3oBaHHs, CTAXY TPAXKAAHCKOH ciyXObI I CTaXKy paboThI
MO CIENHATBFHOCTH, HAPABJICHUIO OATOTOBKY, 3HAHUAM U YMEHHUSM,
KOTOpbIe HEOOXOIMMBI /IS HCTIOJIHEHUS NOJDKHOCTHERIX 00s3aHHOCTEH,
a TaKoKe [IPH HAIWYUH COOTBETCTBYIOIIETO PEMICHHs IPEACTaBUTENS
HAHMMATES — K CIIELHANBHOCTH, HAIPABIEHHIO TIOATOTOBKH

5. Ins 3aMemieHus IOJDKHOCTH CTapIIEro CIeLManucTa | paspsana yCTaHaBIMBAIOTCA
clenyIomye TpeOOBaHuA:

a) HaIMYue MpoQeCcCHOHATEHOTO 00pa3oBaHus;

0) Haymmume 0a30BBIX NPO(EcCUOHANIBHBIX 3HAHUI: 3HAHHE TrOCYJApCTBEHHOIO H3bIKA
Poccuiickoit @enepanun (pycckoro s3vika), 3HaHue Konctutyumu Poccuiickoii ®enepanuy,
¢enepanpHeix 3akoHOB OT 27 Mas 2003 r. Ne 58-®@3 «O cucreme rocyaapcTBEHHOH Ciy OB
Poccuitckoit ®emepamun»’, ot 25 naekabps 2008 r. Ne273-03 «O mnpoTHBOAEHCTBUH
xoppynuus»’ 1 DeepaibHOrO 3aKOHA O TPAXAAHCKOM CIykGe; OCHOB JETONPOH3BOJCTBA,
YIpaBIeHHS H OpraHH3alMU TpPYAa, OCHOB IIpoliecca NMPOXOXIAECHHS IPaXKIaHCKOH CIyXObl;
HOpM JenoBoro oOmieHus; GopM M MeToNOB paboThl ¢ IMPUMEHEHHEM AaBTOMATH3MPOBAaHHBIX
CPEINCTB yINpaBJEHHS, CHCTEM CBS3M, CIEIMAILHOrO0 00OpYyJOBaHMs; alnapaTHOro H
IIPOrpaMMHOr0 00EeCIICYCHHS; BO3MOXKHOCTEH M OCOOCHHOCTEH NpPHMEHEHMS COBPEMEHHBIX
UH(OPMAIIMOHHO~KOMMYHHUKAIIHOHHBIX TEXHOJIOTHI B OpraHax rocylapCTBEHHOMH BIIacTH (manee
— TOCYJapCTBEHHBIE OpraHbl), BKJIIOYas HCIOIH30BAaHKE BO3MOXHOCTEH MEKBEIOMCTBEHHOIO
IOKYMEHTOOOOpOoTa, oOIMX BOmpPOCOB B obmact obecrneueHHs HH(POPMAIOHHON
6e3zomacHocTH; ciyxebHOro pacmopsgxka MUJI Poccum; mopsaka pabGoThl co ciykeOHOH
nHpopmanueit, pexUMHBIX TpeOOBaHMH; IpaBMJ OXpaHbl TpyJda M I[POTHBONOXAPHOMH
0€30MaCHOCTH; CPEICTB M METONOB IEpesiaudl CIeIHanbHOH HH(pOpMaLuH; AOCTaBKH JEI0BOM
KOPPECIOHICHIINH;

B) Hamuune npodeccHoHaNbHBIX 3HaHHH B cdepe 3akoHomaTenbcTBa Poccuiickoi

’ Ilpu ykasanw# BHJa NPODECCHOHANBHOM CIyKeGHOM NEATEIHHOCTH PEKOMEHTYeTCA HCIONB30BATh
CnpaBoyHUK KBaTH(HKAMOHHBIX TPeOOBaHUH.

* Mpw 3anonHennn pasnena I HACTOSINEro JOJDKHOCTHOTO PETNIAMEHTA PEKOMEHJIYETCS HCIONB30BATh
CnpaBo4HUK KBaNH(HKAILMOHHBIX TpeOOBaHUH.

5 Cobpanue 3axkoHOnarenbcTBa Poccuiickoit @eneparuu, 2003, Ne 22, ct. 2063; 2016, Ne 22, ct. 3091.

¢ Cobpanue 3akoHoxaTenbcTBa Poccumiickoit denepamuu, 2008, Ne 52, cr. 6228; OdUIMANBHBIN HHTEPHET—
NopTas MpaBoBoit HHpoOpMAIM WWW.pravo.gov.ru, 31 okra0ps 2018 r.
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®denepannu:

(mepeuncUTs HOPMATUBHEBIE NPaBOBBEIE akThl Poccumiickoii Penepanyu, 3HaHHE KOTOPBIX
HEOOX0AMMO JUIS 3aMEUIeHUS AOJDKHOCTH TPaXIaHCKOH CiykObl B paMkax o0JIaCTH H BHJa
npodecCHOHATBHOM CITy)XeOHOM AeATebHOCTH);

I') HAJTHYHe HHBIX IPOQeCCHOHAIBHBIX 3HAHUH:

(mepeuncnuTh MpoeCCHOHANbHBIE 3HAHUS, HEOOXOOUMMBIE A 3aMEIIEHHsS IODKHOCTH
rpakmaHcKkoM ciyxOsl B pamMkax obnacTh W Buaa MNpodecCHOHaNbHOM clykeOHOH
z[eaTeJILHOCTH);7

1) HasT4gKe mpogecCHOHAIBHBIX HABBIKOB, HEOOXOAUMBIX IS

obecreueHHs BHITOHEHH 33/1a4 ¥ GYHKIHI 10 OpraHu3alliOHHOMY, HHQOPMALHOHHOMY,
JOKYMEHTAIIOHHOMY, (PUHAHCOBO-3KOHOMHYECKOMY, XO3AHCTBEHHOMY U MHOMY OOECIIEYCHHIO
JIeATeNBHOCTH IeHTpabHoro ammapata MUJI Poccnu; peanusaniy ynpaBleHYECKUX PEIICHUM,
UCTIONTHUTENBCKON  MUCHHUILUTAHBL, 3(QeKTHBHOr0 HCHONB30BaHHA CIIyXKeOHOrO BpPEMEHH;
MOJIb30BaHHS COBPEMEHHOH OPITEXHUKONW M IPOrpaMMHBIMH NMPOAYKTaMH, CHCTEMaMH CBS3H,
CleNUalbHBIM 060pyI0BaHHeM; paboThl ¢ BHYTPEHHUMH M NepudepuiHpIMEH yCTpoicTBaMu
KOMIIBIOTEpPA, ¢ HHMOPMAUMOHHO—TETEKOMMYHHKAIIMOHHBIME ceTsMH (manee — UTC), B Tom
giciie ¢ HUTC «MuTepHEeT», B OIEpPallMOHHOH CHCTEME, B TEKCTOBOM pEJaKTope, ¢
9JIEKTPOHHBIMH Ta0JllaMH, ¢ 0a3aMH JaHHBIX, IOJATOTOBKHM INPE3CHTALUH, HCIIOJIL30BAHUA
rpadpuueckuX OOBEKTOB B JJIEKTPOHHBIX JIOKYMEHTax, YNPABJICHHS JJIEKTPOHHON IIOYTOH,
HOATOTOBKH M JOCTAaBKH JIEJIOBOH KOPPECIIOHACHIMY;

¢) Hau4ue podeccHOHANBHBIX YMEHU:

(mepeurcnuTh NPodeCCHOHANBEHBIE YMEHHs, HEOOXOAUMBIE I 3aMEILEHHs JOJDKHOCTH
TpaXIaHCKONM CiyxOBl B paMKax oOlacTH H Buja [podecCHOHAIBHOH — CiyKeOHOH
JIeITENIbHOCTH).

II1. JomkHOCTHEIE 003aHHOCTH, IIpaBa U OTBETCTBEHHOCTh

" B ciyuae ecnM B JIOJDKHOCTHBIE OGA3aHHOCTH TPaX/IAHCKOTO CITy’KAalIero, 3aMeLlAlollero NOMKHOCTh
cTapuiero crequaiMcrta | paspsaga, BXOAT (YHKIHM [0 CO3JAHUIO, PasBUTHIO M 2AMHHHCTPHUPOBAHHUIO
WHQOPMALMOHHEIX CHCTEM B LieHTpansHoM anmapare MHJ] Poccuu, a Takke WCMOAB30BAHHIO IPOTPaMMHBIX
IPOLYKTOB, 00ECIEYHBAOINX ABTOMATH3AINIO TOCYAAPCTBEHHBIX (PYHKIMH, TO B €ro JOMKHOCTHOH perjiaMeHT
JOTIONTHUTENTLHO BKIIOYAIOTCS CIEAYIOIHE HPodecCHOHANBHBIE 3HAHUA: CUCTEM B3aUMOIEHCTBHA ¢ IpaXXHaHaMu
OpraHM3alUMAMK;,  YYETHBIX  CHCTeM, oO0ecredMBalOLINX  MOMNEPXKKY  BHINMOJNHEHHS  (elepalibHBIMU
rOCyIapCTBEHHBIMH OpPraHaMH OCHOBHBIX 3a7a4 M (YHKUHH; CHCTEM MEXBEJOMCTBEHHOTO B3aMMOJCHCTBUSA;
CHCTEM YIpaBieHHS TOCYIaPCTBEHHBIMH HH(POPMAIOHHBIMH pecypcaMi, HH(POPMAaLMOHHO-aHATUTHIECKUX
cucTeM, obecreuuBaronX cOop, 06paboTKy, XpaHeHHEe W aHAIM3 JAHHBIX; CUCTEM YIIPABICHHA SJICKTPOHHBIMHU
apX¥BaMH, CUCTeM HHPOPMAIMOHHOH 6e30IacHOCTH, CHCTEM YNIPaBJICHHU IKCILTyaTalHeH.

% B ciaydae ecnu B JOJDKHOCTHBIE OGA33HHOCTH IPakAaHCKOTO CIIY)KAIIEro, 3aMeIalOlero LOKHOCTh
cTapiiero cneluaitncra | paspsga, BXOAAT (YHKUMH IO CO3JAHHIO, Da3sBHTHIO W aAMHHHUCTPHUPOBAHHIO
HH(QOPMALMOHHBIX CHCTEM B LeHTpaibHOM anmapare MHWJI PoccuM, a Takke HCHOJIR30BAaHHMIO HPOrPaMMHBIX
MPOAYKTOB, 00ECTIEUNBAIOMINX aBTOMAaTH3alMIO TOCYAApCTBEHHBIX (YHKLMMH, TO B €ro HOJDKHOCTHOH perjaMeHT
JIOTIONTHHUTENHHO BKJIFOYAIOTCS CNEAYIOIINe podecCHOHaNbHbBIE HAaBbIKU: paloThl ¢ CHCTEMaMH B3aMMOMACHCTBHA ¢
rpaxiaHaMH ¥ OpraHH3allMAMH, ¢ CHCTEMaMU MEXBEIOMCTBEHHOTO B3aMMOJCHCTBHUA, C CHCTEMaMHM YIPaBJICHUA
roCcyJapcTBeHHBIMH  MHQOPMAalMOHHEIMEH ~ pecypcamy, ¢  HH()OPMALMOHHO-aHAINTHYECKMMH  CHCTEMaMH,
obecnieunBaromumMu c6op, 06paboTKy, XpaHeHHE M AHAIW3 HAHHBIX, ¢ CHCTEMaMH YNPABJICHUA DJCKTPOHHBIMU
apXuBaMH, ¢ CHCTeMaMH HHGOPMALMOHHOM 6e30MacHOCTH, C CUCTEMAMH YIIPaBICHHUA SKCILTyaTallhei.




230

6. B nepeueHp JOMMKHOCTHBIX OGS3aHHOCTE! CTApIIero crenpamera | paspsaa BXOAAT :
(mepeduciuTh JOMKHOCTHBIE 00S3aHHOCTH CTapIllero CrenuanucTa 1 paspsaaa).

7. OcHOBHBIE mpaBa K OOA3aHHOCTH CTapIIEro CHenHaIACTa | paspsAza, a TaKKke
OrpaHUYEHUS, 3aNpeThl U TpeOOBaHHS, CBA3aHHBIE C TPAKIAHCKON CiIyk00i U 0COOEHHOCTAMMU
IIPOXOXICHUS rpaxaaHcKoi ciyx0sl B cucteMe MU]] Poccun, KoTophle YCTaHOBJICHHI B €r0
OTHOILLIEHHH, IPEAYCMOTpEHBI cTaThsMu 14 — 18 depepanbHOro 3akoHa O TIpakAaHCKON
ciyx6e'® u cratseit 5 Denepansroro 3akoHa o1 27 momnst 2010 r. Ne 205-P3 «O6 ocobeHHOCTIX
IIPOXOXJICHHUS (elepalbHON rocy1apCTBEHHON IpaXIaHCKOM CITy>kOBI B cHcTeMe MUHHCTEpCTBa
HHOCTpaHHBIX 1en Poccuiickoit @enepanum.

Crapmuii crieranuct 1 paspsiga B COOTBETCTBUY co cTaTbeit 20.2 PenepanbHOro 3aK0Ha O
rpakanckoit cnyxGe'! 06f3aH NpeNCTaBNATH NpPEICTABMTENI0 HAHMMATENS CBENCHHS 00
anpecax cafitoB M (mmm) crpanun caiitoB B UTC «MHTepHET», Ha KOTOPEIX OH pa3Menian
o0IIEeNOCTYNIHYI0 MH(OPMAIHIO, a Taloke NaHHBIE, MO3BOJSIOIIME €ro HICHTH(UIMPOBATEH 3a
HCKIIIOYEHHEM CIIy4aeB pa3MelleHHs OOUEeOCTYNHOH WH(OpManuH B paMKax HCIIOJHEHUS
JIOJDKHOCTHBIX 0053aHHOCTEH IPaXkJaHCKOTO CITyKallero.

8. Crapmmii cienuanuct 1 pa3psaa OCyIECTBIISET HHBIE IIpaBa U UCIONHAET 00A3aHHOCTH,
IpeXyCMOTPEHHBIE 3aKOHOJATENLCTBOM Poccwuiickoii ®enepanuny, HpUKa3aMH
(pacnopsoxenusimu) MUJL Poccun, nopydyeHusMrn MuHHCTpa HHOCTpaHHBIX el Poccuiickoif
Qenepanuy ¥ ero 3aMecTuTenell, NOpyuyeHHsMH mupekTopa [JlemaprameHTa (yKasaTb
HalMEHOBAHHE JenapTaMeHTa)/HadanbHuka Otnena (yka3saTb HaUMEHOBAHHE OTAENA) U €ro
3aMecTuTenel (B COOTBETCTBHH C paclpeleleHHeM 00s3aHHOCTeH), MOpydYeHHsMH (yKas3aTb
HaVMECHOBAHUE OOJDKHOCTH B COOTBETCTBHH C YCTAHOBJICHHBIM IUpeKkTopoM JlemapraMeHTa
(yKa3zaTh HaUMEHOBaHUeE JenapTaMeHTa)/ HayanbHukoM OTaena (yKa3aTh HAHMEHOBAHHE OT/IENA)
pacrmpeliesicHHeM  JOJDKHOCTHBIX — OOSI3aHHOCTEH  MEXJAy TIpaXJIaHCKUMH  CIyXKalliMH
Henapramenta/Otaena).

9. Crapmuii cneunamuct 1 paspsga 3a HEHCHOJHEHHE WJIM HEHaJUIeXKalllee UCIIOTHEHUE
JIOJDKHOCTHBIX 00s3aHHOCTEH MOKeT OBITh NPHBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoAarensCTBOM Poccuiickoit denepanuu.

°B CllydMae €CNH B JIOJDKHOCTHBIE OOS3aHHOCTH IPaKTAHCKOTO CIIYKAILEero, 3aMeINaloliero TOJDKHOCTD
CTapIiero crneuuagucra | paspsazga, Bxondar ¢yHKUuM no ofpaloTke NEePCOHAIBHBIX HaHHBIX (J00bIe HeicTBUA
(omepaluy) WIM COBOKYNHOCTh AeHCTBHI (omeparuii), COBepINaeMbIX ¢ HCIOMb30BAHUEM CPEICTB aBTOMAaTH3ALNU
win 6e3 HCHONB30BaHUA TAKHX CPEICTB C MEPCOHATBHBIMH NaHHBIMU, BKJOUYas ¢OOp, 3alich, CHCTEMATH3ALHIO,
HakKOIUIEHHE, XpaHEHHe, YTOuHeHHWe (OOHOBICHHE, H3MCHEHME), H3BJICYEHHE, HCIONB30BAHNE, Mepeaady
(pacrpocTpaHeHHe, TNpPEROCTABJICHHE, HOCTYN), O0e3M4YHBaHHe, OJOKMPOBAaHHE, YHAICHHE, YHHYITOXKECHHE
MEPCOHANBHBIX JAHHBIX), TO B €10 XOJDKHOCTHOU PEraMeHT AOTIONHUTENLHO BKIIFOYAIOTCA CIIELYIOLIHE ITyHKTEL:

- 00paboTka MNEPCOHAILHBIX JAHHBIX, NPHUHATHE HEOOXOXUMBIX IPABOBEIX, OPraHU3AlMOHHBIX H
TEXHHYECKMX Mep WIK ofecHieueHHe WX NPUHATHI WIS 3alIUTH NEPCOHANLHBIX JAHHBIX OT HEMPAaBOMEPHOTO HIIH
CIy4aiiHOrO JOCTYIIa K HHM, YHHYTOXEHHA, H3MEHEHHd, OJOKMpOBaHHs, KOMHPOBaHHA, MpPENOCTaBICHHS,
pacnpoCTpaHeHHs] IEPCOHANBHBIX [AHHBIX, @ TaKXK€ OT HWHBIX HENpPaBOMEPHBIX JCHCTBUI B OTHOLICHHH
TIEPCOHANBHBIX NaHHBIX;

- MpPEeKpallicHHe B CIy4ae pacTOP)KEHUA CIIyxKeOHOro KoHTpakta 00paGOTKH NepCOHANbHBIX AAHHBIX,
CTaBIIIMX HM3BECTHLIMM B CBA3M C HCIONHEHHEM [OJDKHOCTHBIX 00s3aHHOCTEM (B Cliydae pacTOpIKEHHS C HHUM
CITyke0HOTO KOHTpAaKTa).

10 CoGpanue 3akoHomatenscTBa Poccuiickoit ®enepaunn, 2004, Ne 31, c1. 3215; 2007, Ne 10, cr. 1151,
Ne 16, ct. 1828; 2008, Ne 13, c1. 1186, Ne 30, ct. 3616, Ne 52, ¢1. 6235; 2010, Ne 5, ct. 459; 2011, Ne 48, cT. 6730;
2012, Ne 50, ct. 6954; 2013, Ne 19, cr. 2329, Ne27, ct1. 3462, ct. 3477, Ne 43, cT. 5454, Ne 48, ct. 6165; 2014,
Ne 52, ct. 7542; 2015, Ne 41, cr. 5639; 2016, Ne 27, ct. 4157; 2017, Ne 1, ct1. 46, Ne 15, ct. 2139, Ne 31, cT. 4741,
cT. 4824; 2018, Ne 32, c1. 5100; OdmumanbHbll HHTEpHET-HOPTAN PABOBOM HHQOPMALIMH WWWw.pravo.gov.ru, 31
oKTA0pa 2018 r.

u Cob6panwe 3akonogatenscTea Poccniickoit ®enepammn, 2004, Ne 31, ct. 3215; 2016, Ne 27, c1. 4157.




IV. ITepeuens BOMPOCOB, 110 KOTOPHIM CTAPIIKil CIIEUATACT
1 paspsiza Brpase WK 0043aH CaMOCTOSATENIBHO IPHHAMATD
YIIPaBJICHYECKHE U MHEIE PEIICHUS

10. TIpu ucrosHeHNH CIyXeOHBIX 00A3aHHOCTEH crapumait crienuanicT 1 paspsja BIpase
CaMOCTOATENBHO MPUHUMATh PENICHHUS 110 BOIpOCcaM:

(IepeYHCIUTs BONPOCHL, 10 KOTOPHIM CTapIIMH  CICHHATHCT 1 paspsma BIpase
CaMOCTOSTENBHO IIPHHAMATD YNPABICHISCKHE B HHBIE PEICHNUS).

11. ITpu HCHONHEHHH CIyXXeGHBIX 06A3aHHOCTEH CTApIIMH CICIHAIACT 1 paspsina obsa3an
CaMOCTOSTENBHO IIPHHAMATH PEIICHHUS 110 BOIIPOCaM:

(IepeYncIuTh BOTIPOCH, MO KOTOPBIM cTapmmii cremuwanuct 1 paspsna 00s13aH
CaMOCTOSTE/IHO IIPMHAMATH YTIPABICHUECKHE H HHBIE PEIICHES).

V. Ilepeyens BOMPOCOB, O KOTOPHIM CTapIInii CIIECHHATACT

1 pa3psina BIpaBe WM 005A3aH y4acTBOBATh IIPH MOATOTOBKE

IIPOEKTOB HOPMATHBHBIX IPABOBBIX aKTOB M (MJIH) TPOSKTOB
yIIpaBJIeHYECKUX ¥ HHBIX PEIICHUH

12. Crapmmii cnenmanuct 1 paspsana B COOTBETCTBHH CO CBOEH KOMIIETEHLMEH BIIpaBe
y4aCTBOBATh B IOJATOTOBKE (00CYKIEHUH) CIENYIONIIX POCKTOB!

(lepeunciuTh BUABI NPOEKTOB HOPMATHBHBIX TPABOBBIX akKTOB H (aH) TIPOEKTOB
YIpaBJeHYECKAX M HHBIX DENIEHWH, B IIOATOTOBKE KOTOPBIX BIIpaBe yHACTBOBATH CTapIIui
crenmanuceT 1 pa3psja B COOTBETCTBHE CO CBOEH KOMIIETEHIHEH).

13. Crapumii cenuanicT 1 paspsia B COOTBETCTBHH €O cBOEH KOMIeTeHUIuen o00s3aH
Y4aCTBOBATH B MOATOTOBKE (00CYXKIECHNH) CIICAYIONMMX POEKTOB:

TnoJI0eHuH 00 OT/eNe U AenapTaMeHTe/OTAEIE;

rpauKa OTITYCKOB IPaKAAHCKUX CIYXaIluX JenapTaMeHTa/0TAEeNa,;

MHBIX aKTOB IO TIOPYYEHHIO HEINOCPEACTBEHHOr0 PYKOBOJUTENS H PYKOBOACTBA MU
Poccun.

VI. Cpoku ¥ HpoLeRypbl IOATOTOBKH, PACCMOTPEHHS
IIPOEKTOB YIPABIECHYECKHX U UHBIX PELICHUH, IOPAIOK
COTJIACOBAHMS M NMPHHATHS JaHHBIX PEIICHUN

14. B COOTBETCTBHH CO CBOMMH JOJDKHOCTHBIMH OGS3aHHOCTAME CTapIIMi Crenuaiuct 1
pa3pana NpPYHUMAaET PENIEHHA B CPOKH, YCTAHOBIICHHBIE 3aKOHOAATCIBHBIMM M HMHBIMU
HOPMATHBHBEIMH NIPaBOBBIMH akTaMH Poccuiickoit Denepanu.

VII. TTopsaiok cyxe6HOTO B3aUMOICHCTBHU

15. B3auMozeicTBYE CTapUIEro CHenuaincTa 1 paspspa ¢ IpaXIaHCKUMH CIIyXalllMMA
MU Pocchn, rpaXkIaHCKMMH CIIY)XallUMH HHBIX FOCYJAapCTBEHHBIX OpPraHoB, a TaKKe ¢
JPYTHMH TPaKIaHaMH U OPTraHH3alUsSMH CTPOUTCA B paMKax JACNOBBIX OTHOIIEHUHA HAa OCHOBE
oGIHMX HPHHIMIOB CIIy)XXeGHOTO IOBENEHHS TOCYJIApPCTBEHHBIX CIYKALMX, YTBECPKACHHBIX
VYxazoM [Ipesuaenta Poccuiickoit Genepanuu ot 12 aBrycra 2002 r. Ne 885 «O6 yTBEpKACHUH
O6IMX MPHHIKIIOB CIY>XKeOHOTO MOBEACHUS rOCYJapCTBCHHBIX cnymamnx»lz, u TpeGoBaHHH K
CITyxeOHOMY TIOBE/IEHHIO, YCTAHOBNEHHBIX cTaTheil 18 denepanbHOro 3akoHa o rpakaHCKOR

12 Co6panyie 3aKk0HOJATENLCTBA Poccuiickol ®denepauny, 2002, Ne 33, c1. 3196; 2009, Ne 29, cT. 3658.
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cIyx0e, a TaKKe B COOTBETCTBHM C MHBIMH HOPMAaTHBHBIMH IPaBOBbIMH aKtamu Poccuiickoi
®eneparmu u MUJ] Poccun.

VIII. [Tepeuenp rocyAapcTBEHHBIX YCIYT, OKA3BIBAEMbIX
rpakJaHaM ¥ OpraHU3alisIM B COOTBETCTBHH C aIMMHUCTPATHBHBIM
pernamenToM MUJ] Poccun

16. Yxa3aTh NONHBIA IEpeYeHb OKa3hIBAEMBIX FOCYJAApCTBEHHBIX yCIHyr MO0 chenarsb
3aIIMCh, YTO TOCYJAPCTBEHHBIE YCIYTH HE OKAa3hIBAKOTCA.

IX. ITokasatenu 3¢ PeKTUBHOCTH ¥ PE3yJILTATHBHOCTH
po(heCCHOHANIBHOM CITy)keOHOM JeATEIbHOCTH

17. DddexktuBHOCT, NpoecCHOHANBHOH  CIyXeOHOH  JEATCIBHOCTH  CTapLIEro
cnenyanucta | paspsaa oneHUBaeTCs MO CIIEAYIOIIUM II0Ka3aTesIM:

BEIOJIHAEMOMY 00BeMy paGoThl M WHTEHCHBHOCTH TpYAa, COOJIONEHHIO CIykeOHOH
JUCIAIUIAHEL;

CBOEBPEMEHHOCTH U OIIEPAaTHBHOCTH BBINOJHEHHUA IIOPYYEHHUH;
Ka4ecTBY BBIIONHEHHON paboThl;

CIIOCOOHOCTH BBIMOJHATh JOJDKHOCTHEBIE (I)YHKI_II/IH CaMOCTOATCIIBHO, 06e3 IIOMOIIHA
PYKOBOIHUTENS,

CIIOCOOHOCTH 4€TKO OpraHH30BBIBATh U IJIAHUPOBATH BHINIOIHCHHUC MMOPYYCHHBIX 3aIaHuH,
YMEHHIO PAIHOHAIILHO UCIIOJIb30BATh pa6oqee BpEMs, pacCTaB/IATE NIPHOPHUTETRI,

TBOPYECKOMY IIOAXOAY K PCIICHMIO MOCTABJIICHHBIX 3a4ad, AKTUBHOCTH H HHHIMATHUBC B
OCBOCHHH HOBBIX KOMIBIOTCPHBIX H I/IH(bOpMaI.II/IOHHBIX TEXHOJIOTHH, CITOCOOHOCTH 6I:ICTp0
amanTHpPOBaTECA K HOBBIM YCJIOBHSM H TpC6OBaHI/ISIM.



JINMCT O3HAKOMIJIEHH A
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Ne n/u

Gamunus, aMs, OTYECTBO

Hata u pocriuce
B O3HAKOMJICHHH
C JOJDKHOCTHBIM
perJIaMeHTOM
U B NIOJIy4E€HUHU
€ro KOnuu

Jlata n Homep
IpuKasa

0 Ha3HAYCHUU

Ha JOJDKHOCTD

Jlata 1 HOMED
npuKasa 0o
0CBOOOXKICHUU
OT JOJDKHOCTH
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IMpunoxxenne Ne 34

K npuka3zy MUHHCTEPCTBA HHOCTPAHHBIX JIEJT
Poccuiickoit denepanuu

oT «26» nekabps 2018 r. Ne 24949

NPUMEPHBINA JOJIKHOCTHOM PETJIAMEHT
®EJEPAJILHOTO I'OCYJIAPCTBEHHOT' O IT'PAXKJIAHCKOI'O CJIYKAUIETO
IEHTPAJIBHOI'O AIIIMAPATA MUHUCTEPCTBA HHOCTPAHHBIX JIEJI
POCCHICKOY ®EJEPAILIMA

YTBEPXJIAIO

(HaI/IMeHOBaHI/IC JOJDKHOCTH IIPE/ICTABUTENA HAaHUMATCIIA
0o Nuua, YHOJHOMOYCHHOI'O HaHI/IMaTeJICM)

(moamuce) (haMuvs, HHALIHAIIBI)
OT «__» 201_r.

JNOJIKHOCTHOM PEI'JIAMEHT
TUILIOMATHYECKOT'O KYPHLEPA 1 PA3PSIJIA

(yKxa3aTh HAaHMEHOBAHHE O0T/AeJIA H AeNapTaMeHTa)
1. O6mue mooXXeHus

1. JlomxHOCTh (belepanbHOM TOCYNApCTBEHHOM TIpaXkIaHCKOH ciyxCbl (danee —
rpaXIancKas CiTyk0a) JUILIOMaTHIeckoro Kypbepa 1 paspsna (yka3aTh HAMMEHOBAHHE OT/ENA 1
AemapTaMeHTa) MUHHMCTEpPCTBA HMHOCTpAaHHBIX Jen Poccumiicko#t  @Dexepanuu (mamee -
JMIVIOMATHYECKHit Kyphep 1 paspsana) OTHOCHTCS K CTapliiei IpyIme J0DKHOCTEH IpaKIaHCKOH
CITyKOBI KATETOPHH «0OECTIEUNBAIONIME CIICIHATIMCTHI.

PeructpanuoHHBIH HOMeD (KOX) ZOIDKHOCTH — 12-4-4-031.

2. O61acTh Npodh)eCCHOHANBHON CITyXKeOHON NeSATENbHOCTH JUIIOMATHIECKOTO Kypbepa 1
paspsiaa:

(Ykasate o0OmacTh TpPO(ECCHOHANBHON CIyXeOHOH mesTeNnbHOCTH — (eaepalbHOro
rOCy/IapCTBEHHOTO TPaXKIAHCKOTO CITyXKamIero (fajee — rpaxAaHCKui cTysKami).

3. Bun npodeccuoHaIbHON CayxeOHOH NeATeNPHOCTH AUIUIOMATHYECKOro Kypbhepa 1
pazpsa:

' Tipu yxaszanuu o6mactu NpodeCCHOHATBHON CIyKeOHOH IesTENBHOCTH PEKOMEHIYETCs MCIONb30BATH
CIPaBOYHMK KBaIM(UKAIMOHHBIX TpeOOBAHUH K CHELMAIbHOCTAM, HANpaBICHHAM MOArOTOBKH, 3HAHWAM H
YMEHHAM, KOTOPbIe HEOOXOAMMBI /U1 3aMEIIeHHA JODKHOCTEH roCy1apCTBEHHOH IpaXaaHCKoH cryx0Obl C y4ETOM
061acTi ¥ BUAA NPOGECCHOHANBHON CITyKeGHOM NeATENbHOCTH IOCYIaPCTBEHHbIX FPAKAAHCKHUX CITYKarHX (nanee
— CrpaBoYRHK KBATUMHKALMOHHKIX TpeGOBaHHIA), IPeAyCMOTPEHHBIN 9acTbio 8 crathn 12 dDenepanbHOro 3aKkoHa
ot 27 mons 2004 r. Ne 79-®3 «O rocyaapcTeeHHOl rpaxaaHckoit ciayxGe Poccuiickoit ®enepaumn» (Cobpanue
3aKOHOZATENbCTBA Poccuiickoi enepawyn, 2004, Ne 31, cr. 3215; 2013, Ne 27, cT. 3477; 2015, Ne 1, cr. 63; 2016,
Ne 27, ct. 4157) (nanee — ®enepaibHELA 3aKOH 0 TPAXIAHCKOH ciyx0e).
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(Yxa3atb BuJ npodeccHOHAIBHOM ciyXeOHOH IeTENbHOCTH IPaXIaHCKOTO ciyamero).”

4. Ha3sHaueHne Ha JOJKHOCTH AUIUIOMAaTHYECKOro Kypbepa | paspsaa U ocBOOOXKICHHE OT
JIOJDKHOCTH  OCYHIECTBIIETCS MpHUKa3oM MHHHCTEpCTBA MHOCTpaHHBIX Jen  Poccuiickoi
®enepaunu (MU]] Poccun).

JlumiomaTtiHiecKuit Kypbep 1 paspsaa HEIOCPEACTBEHHO MOMUMHSAETCS HaYaJIbHUKY OTAETa
(Yka3aTh HANMEHOBaHUE OTAETA U ACTIapTaMEHTA).

I1. KpayudukanuonHsle Tpe0OBaHUS K YPOBHIO NPO(ECCHOHATBHOTO
00pa3oBaHus, CTaXy IpakKIaHCKOU CITy>KObI HIIH CTaxKy paboTsl
110 CIEIHAILHOCTH, HAallPaBJICHHUIO TIOATOTOBKH, 3HAHHUSAM M YMEHHSIM,
KOTOPbIe HEOOXOIMMBI JISI UCHIOJIHEHUS IOJDKHOCTHBIX 00S3aHHOCTEH,
a TaxKe MPH HATMYUA COOTBETCTBYIOLIETO PEIICHHUS TPEACTABUTENA
HAHHMATeNs — K CIELUANTbHOCTH, HAIPABICHHIO TOATOTOBKH

5. JIna 3aMeleHus MOKHOCTH JMIUIOMaTHYecKui Kypbep 1 pa3psima ycTaHaBIMBAarOTCS
cienyromue TpeGoBaHuUs:

a) HaTH4Ke mpodeccroHaNbHOro 00pa3oBaHus;

6) Hanpuue 0a30BBIX MpPOQECCHOHATHHBIX 3HAHWH: 3HAHHME TOCYAAPCTBEHHOIO fA3bLIKa
Poccuiickoit Penepanun (pycckoro s3pika), 3Hanue Koncrtutyuuu Poccuiickoit denepaiun,
denepanpupx 3akoHOB OT 27 Mast 2003 r. Ne 58-®3 «O cucreme rocynapcTBEHHOH CIry>XOBI
Poccuiickoit d>e11epaunn»4, or 25 pekabps 2008 r. Ne273-®3 «O mnporuBoieHCcTBUI
KOppyIuuu» u DelepalbHOro 3aKOHa O TPaXIAHCKOH CIykG6e; OCHOB JeNOIpPOM3BOJICTBA,
yIpaBieHusl ¥ OPraHW3alMd TPyAa; OCHOB IIpoLecca IPOXOXKIESHHUS IPaXIaHCKOH CITyxObl,
HOPM JIeJIOBOrO oOmieHus; GopM M MeTOJ0B PabOTHl ¢ IPUMEHEHHEM aBTOMATH3MPOBAHHBIX
CPEICTB YNpaBICHHHA, CHCTEM CBS3M, CIELHANbHOIO OOOpYINOBaHMA; allapaTHOro M
IpOrpaMMHOr0 00eCTIeYeHns; BO3MOXXHOCTEH M OCOOCHHOCTEH MNPHMEHEHHS COBPEMEHHBIX
HHPOPMAIIHOHHO—KOMMYHHKAI[MOHHBIX TEXHOJIOTHI B OpraHax rocy/JapCTBEHHOH BJIacTH (Oanee
— TOCYIapCTBEHHBIE OpraHbI), BKJIIOYAs HCIIONb30BaHHE BO3MOXHOCTEH MEXBEIOMCTBEHHOIO
IOKYMeHTooOOpoTa; o0OmMX BOMpocoB B obmactw  obecreyeHus  HHQPOPMAIMOHHON
OesomacHocTH; ciyxebHoro pacnopsaka MHUJl Poccuu; mopsanka paboTel co ciy:xeOHOH
naopmanueit, pexXUMHBIX TpeOOBaHMHN; IpaBUI OXpaHBl Tpylda M IPOTHBONOXAPHOH
0e30MacHOCTH; CPEACTB U METOJOB IlEpefayul ClelManbHoi MHGOpMaIUK; JTOCTaBKU JETO0BOH
KOppECIIOHICHIIUH;

B) Haju4ue npodeCCHOHATBHBIX 3HaHUH B cdepe 3aKkOHOAATENbCTBA PocCHHCKOH
Oenepanuu:

2 [Ipn ykasaHuH BHIa NPOQECCHOHANBHON CIyXeOHOH NesATeNbHOCTH PEKOMEHAYETCA HCIONB30BaTH
CnpaBOYHUK KBAJIM(UKAUOHHBIX TpeGOBaHMUIL.

3 IMpu 3anonHennn paspena Il HacToAmEro MOMKHOCTHOTO perViaMEHTa PEKOMEHAYETCS HCIHONB30BaTh
CnpaBO4HHUK KBATH(PUKAUHOHHBIX TpeGOBaHUIL.

4 CoOpanne 3axoHoarenscTea Poccniickoif @enmeparn, 2003, Ne 22, ct. 2063; 2016, Ne 22, ct. 3091.

3 Cob6panne 3akoHOomaTenscTBa Poccuiickoit @enepanuu, 2008, Ne 52, c1. 6228; OdnuHManbHbli HHTEPHET—
nopTan NpaBoBoi HHpOpMaIy WWw.pravo.gov.ru, 31 okra6ps 2018 r.
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(TlepeyrCcINTE HOPMAaTHBHEIE IPABOBBIE aKkThl Poccuiickoit Menepaluu, 3HAHHE KOTOPBIX
HEOOXOMMO IS 3aMeINEHHs] JOKHOCTH TIPaKIaHCKOH CiayOBl B paMKax o0gacTH M BHza
IpOopECCUOHANBHOH CITyKeOHOH NesTeIbHOCTH),

I') HJIMYHE UHBIX NpodheCCHOHANHBIX 3HAHHIA:

(nepeurciuTh NpodecCHOHANBHBIE 3HAHWSA, HEOOXOJUMbIE /IS 3aMEILICHUS JODKHOCTH
TpaKJIaHCKOH Ciyx0bl B paMKax oOnacTd H BuAa HpODECCHOHAIBHOH — CiyKeOHOH
I[CSITCJILHOCTI/I);6

1) HalTM4Ke MpodeCcCHOHANBHBIX HABHIKOB, HEOOXOMUMBIX IS

obecrieueHus BBIIOHEHNS 3a1a4 ¥ QYHKIHI 110 OpraHH3alMOHHOMY, HHPOPMAIIHOHHOMY,
JIOKYMEHTALMOHHOMY, (PHHAHCOBO-3KOHOMHYECKOMY, XO3SHCTBEHHOMY U MHOMY O0E€CIEYECHHIO
JeATeNbHOCTH HeHTpanbHoro annapata MHUJ[ Poccun; peannsanuu yrpaBieHYECKHX PEIICHUH,
UCIIOJIHUTEILCKOM  TUCHUIUIMHBL, 3((EKTHBHOrO HCIONB30BaHHSA CIIY)KEOHOTO BpEMEHH;
MIOJIb30BAHUSI COBPEMEHHOH OPITEXHUKOH M IPOrpaMMHBIMHM IPOJYKTaMH, CHCTEMaMH CBS3H,
crenuanbHbIM 000pyJOBaHHEM; paboThl ¢ BHYTPEHHHMH W TEpUQEpHIMHBIMH YCTpOMCTBaMU
KOMIIBIOTEPA, C MH(POPMAaHOHHO—TENICKOMMYHUKAIMOHHBIMU ceTsaMHu (manee — UTC), B Tom
yucne ¢ HMTC «HHTepHeT», B OINEpallMOHHONW CHCTEME, B TEKCTOBOM pEJaKTope, ¢
3JIEKTPOHHBIMHM TabiaMuaMHu, ¢ 0a3aMu JaHHBIX, ITOJrOTOBKH INPE3CHTAIMi, HCIOIb30BaHUS
rpadpu9ecKHX OOBEKTOB B JNIEKTPOHHBIX NOKYMEHTAX, YIIPABJICHHS 3JIEKTPOHHOM IOYTOI;
NOATOTOBKH U IOCTABKHM JIEJIOBOH KOPPECTIOH ICHIIHH;’

€) Hanuune npodeccHOHANBHEIX YMEHUH:

(mepeuricnuTh NpodeCCHOHATBHBIE YMEHHS, HEOOXOAMMBIE IS 3aMEIeHUs TOJIKHOCTH
rpaxnaaHckoil cnyx06e1 B pamkax ofsacTH M BHAAa INPOGECCHOHAIBHOW Cy)XeGHOl
JEATEHHOCTH).

II1. TomxHOCTHBIE 003aHHOCTH, TPaBa H OTBETCTBEHHOCTH

B cnyuae ecnu B OKHOCTHBIE OGA3aHHOCTH IPaXKAaHCKOTO CIY’KaIlero, 3aMeIlaoIIero JI0MKHOCTh
OMIUIOMATHYECKOrO Kypbepa | paspsama, BXOAAT (YHKIUMHM [0 CO3JAHHMIO, Pa3sBUTHIO M aJMHHUCTPHPOBAaHMIO
HHGOPMAIMOHHBIX CHCTEM B LEHTpanbHoM anmapate MUJ] Pocchu, a Takke HCIONB3OBAHMIO NPOTPAMMHBIX
NPOYKTOB, 00ECTICUHBAIOIIMX ABTOMATH3ALMIO FOCYJAPCTBEHHBIX (YHKIMH, TO B €ro JMOJKHOCTHOM perfiaMeHT
JOMOMHHTENBHO BKIIOYAIOTCA CleAyIolIMe NpodeccHOHANbHbIE 3HAHMS: CHCTEM B3aMMOAEHCTBHUA C rpaxkaaHaMu U
OpraHM3allMiAMH;  YYETHBIX  CHCTeM, OOECHeMBAIOIIMX  TNOMAEPIKKY  BBIMONHEHHS  (efepaTbHbIME
FOCYNAPCTBEHHLIMH OPraHaMM OCHOBHBIX 3alad M (YHKLMH, CHCTEM MEXBEIOMCTBEHHOTO B3aMMOICHCTBHY,
CHCTEM YNPABJICHHUS TOCYJapCTBEHHBIMH HMH(OPMALMOHHBIMU pecypcamMi, HH(GOPMaLHOHHO-aHATHTHYECKUX
cHcTeM, ofecnieunBalomuX c6op, o6paboTKy, XpaHeHHe M AHANN3 JAHHBIX; CHCTEM YIPABJICHHA 3JIEKTPOHHBLIMH
apXHBaMH, CHCTEM HHPOPMALMOHHO# 6e301acCHOCTH, CHCTEM YIPABIECHHS IKCILTyaTalHe.

7 B cry4ae ecnu B IOKHOCTHEIE OGS3aHHOCTH TIP@XIAHCKOTO CIIY’KamIero, 3aMeNIaoIIero JOKHOCTD
AUIIOMATHYECKOr0 Kyphepa 1 paspama, BXoOAT (YHKIHMH MO CO3MAHHMIO, PAa3BHTHIO M aIMHHHUCTPHUPOBAHHUIO
MHGPOPMALIOHHBIX CHCTEM B LEHTPaJbHOM ammapate MU Poccun, a Takke HCTOJL30BAHMIO NPOTPAMMHBIX
IPOAYKTOB, 00¢CNEIMBAOIMX aBTOMATH3ALHUIO TOCYAaPCTBEHHBIX (yHKUMI, TO B €ro JA0MKHOCTHOM perjiaMmeHT
JOTIONHUTENBHO BKIIIOYAIOTCH ClENYIOIMe NpodecCHOHANbHbIE HAaBBIKU, pabOTHl ¢ CHCTEMaMH B3aMMOJEHCTBUA C
TpaXJaHaMH M OPraHu3aLMAMH, ¢ CHCTEMaMM MEXBEJOMCTBEHHOrO B3aMMOIEHCTBHS, C CHCTEMAaMH YIPaBICHHA
rOCYAapCTBEHHBIMM ~ MHQOPMALMOHHEIMH  pecypcaMH, ¢ HHOOPMALMOHHO-aHAUTHYECKHMH  CHCTEMAaMH,
obecnieunsaromumMu c6op, o6paboTKy, XpaHEHHe W aHANU3 JAHHBIX, C CHCTEMAaMU YNpPABJEHHS 3IEKTPOHHBIMH
apX#BaMHU, ¢ CUCTEMaMM HHPOPMaLMOHHOH 6e301aCHOCTH, C CHCTeMaMH YIIPaBJICHHUS IKCILTyaTaluei,




6. B mepeueHp NOIDKHOCTHBIX OOSM3aHHOCTEH MMIUIOMATHYECKOTO Kypbepa 1 paspsna
8
BXOIIHUT

(IepeYHCIUTD TOJKHOCTHEIE 0GA3aHHOCTH JMIIOMAaTHYECKOTo Kypbepa 1 paspsina).

7. OcHOBHEIE NpaBa M OOA3aHHOCTH AWINIOMATHYECKOro Kyphepa 1 paspsnma, a Takxke
OrpaHHYEHHs, 3aIpeTsl B TpeGOBaHMs, CBIA3AHHBIC C IPAKAAHCKOH Cy)60H U 0COGCHHOCTAMU
IPOXOXKIEHHsT rpaxknanckoi ciyxObl B cucteme MUJL Poccuu, KOTOpEIEe YCTaHOBIICHBI B ero
OTHOIIEHHH, IIPELyCMOTPEHBI CTaThsaMu 14 — 18 @enepanbHOro 3aKoHa 0 rpaXIaHCKOH ciyx6e’
u crathell 5 ®enepanpHoro 3akona ot 27 wmrons 2010 r. Ne205-®3 «O6 ocoGeHHOCTIX
IIPOXOXK/ICHUS (elepaTbHOM rocyapCTBEHHOM IpaXkIaHCcKol Ciy)Obl B cucTeMe MHHHCTEPCTBA
HUHOCTpaHHBIX Aen Poccuiickoil Oenepanuny.

JlunnoMatndeckui KpreP 1 paspsama B cooTBeTCTBUM co cTatheil 20.2 DenepanbHOro
3aKOHa O rpa)xKIaHCKOMH ciayxGe'’ 06sI3aH IPECTABNATE NPE/ICTABATEIIO HAHUMATENA CBE/IEHUS
06 anpecax caiitoB u (win) crparun caiiToB B UTC «MHTepHeT», Ha KOTOPBIX OH pa3Melial
0GIENOCTYHHYI0 MH(MOPMAIMIO, a TAaKXe JaHHbIEe, IO3BOJLIONINE €ro HACHTHQHIMPOBATEH 3a
HCKIIIOYEHHUEM CJIydaeB pasMelleHus oOIenocTymHol MH(OpMaluH B paMKax HCIOIHEHHS
JIOJDKHOCTHBIX OOSI3aHHOCTEH Ipa’kAaHCKOTO CIIYKaIero.

8. JlumnoMaTudecKuit Kypbep 1 paspsma OCYIUECTBISET HHBIE NpaBa M HCIOJHACT
06s33aHHOCTH, TIPedyCMOTPEHHEIE 3aKOHOJaTenbcTBOM Poccmiickod ®exepand, HMpHKa3aMu
(pacmopspxerusmu) MUJ[ Poccuu, nopyyeHusMH MEHHCTpa MHOCTpaHHBIX Jei Poccuiickon
denepallil M €ro 3aMecTHTeNel, nopydeHmsmu mupektopa Jlemapramenta (yKasaTh
HAaNMEHOBaHUE JleapTaMeHTa) M €ero 3aMecTUTeNeld (B COOTBETCTBHH C pacHpelciICHHEM
00s13aHHOCTEH), MOPYYEHHSIMH HadalpHUKa oTJAena (yKasarb HaWMCHOBaHHE OTIAENa H
JIeapTaMeHTa).

9. Jumnomaruueckuil Kypbep 1 paspsfa 3a HCHMCIOJHCHME WJIM HEHaLICKAlee
UCIIOJHEHUE JOJDKHOCTHBIX 00S3aHHOCTEH MOXET OBITh IIPUBJICYEH K OTBETCTBCHHOCTH B
COOTBETCTBHHM C 3aKOHOAATENLCTBOM Poccuiickoit @enepanuu.

IV. [lepeyeHpb BOIPOCOB, [0 KOTOPHIM JUIJIOMATHYECKHI

B Cyyae eCi B JOJDKHOCTHBIE OOA3aHHOCTH TPaXKIAHCKOrO CIIyXkallero, 3aMemaromero A0DKHOCTD
JMIUIOMaTHYECKOTO Kyphepa | paspsja, BXoAAT QyHKUMH 10 06paboTKe IEPCOHANBHBIX NaHHBIX (JI00bIE NeHCTBUA
(onepanmu) WK COBOKYMHOCTh ACHCTBHUI (Omepaluif), COBEpIIAEMBbIX ¢ MCTIOIB30BAHHEM CPEACTB aBTOMATH3aLMH
WK Ge3 VMCTONL30BaHHA TAKMX CPEACTB ¢ MEPCOHAIBHBIMH JaHHBIMH, BKM0Yas ¢6op, 3ammch, CHCTEMATH3ALMIO,
HAaKOILICHWE, XpaHeHWe, YTouHeHHe (OOHOBICHME, M3MEHEHME), H3BJIEYEHHE, MHCIIONb30BAHME, Tepenady
(pactipocTpaHeHHe, TNPEAOCTaBIEHHE, HOCTYN), oOe3NuuMBaHHe, OJOKHpOBaHWe, YHANCHHE, YHWUYTONKEHHE
NepCOHAIBHBIX JaHHBIX), TO B €r0 JO/DKHOCTHOM PErJIaMeHT JOMOJHATEIBHO BKIIOYAIOTCS CIIEAYIOIHE ITyHKThI:

- 006paGoTka TMEpPCOHANBHEIX JAaHHBIX, NPUHATHE HEOOXOAMMBIX TNPABOBBIX, OPTAHU3ALMOHHBIX K
TEXHHYECKHX Mep WIH ofecrieyeHne MX MPUHATHA ATA 3allHThI MEPCOHAIBHEIX IaHHBIX OT HEMPABOMEPHOIO WIH
Cly4aHOTO MHOCTYNAa K HHM, YHWYTOXCHMs, H3MCHEHHA, OJOKMPOBaHWs, KONMHPOBAHMA, NPEAOCTABJICHHA,
PacnpoCTPaHEHHs TEPCOHANBHBIX [AHHBIX, @ TAKkKEe OT MHBIX HENpaBOMEPHBIX [EHCTBHI B OTHOIICHUH
NEPCOHANBHBIX JAHHBIX;

- MpEKpAlIEHHe B CIIy4ae PacTOPXKEHHA CIykKeGHOTO KOHTpakTa 0GpalOTKH MepCOHANbHBIX JaHHBIX,
CTABIIMX HM3BECTHBIMH B CBA3M C HCIOJHEHHEM JOJKHOCTHHIX 00sM3aHHOCTEH (B Cllydae pacTOPKEHHS C HHM
CITy)k€GHOTO KOHTPAKTa).

° Cobpanue 3akoHoAaTenbcTBa Poccuiickoit @emepamun, 2004, Ne 31, cr. 3215; 2007, Ne 10, cr. 1151,
Ne 16, c1. 1828; 2008, Ne 13, cT. 1186, Ne 30, ct. 3616, Ne 52, ct. 6235; 2010, Ne 5, cT. 459; 2011, Ne 48, ct. 6730;
2012, Ne 50, ct. 6954; 2013, Ne 19, c1.2329, Ne 27, cr. 3462, ct. 3477, Ne 43, c1. 5454, Ne 48, ct. 6165; 2014,
Ne 52, cr. 7542; 2015, Ne 41, cT. 5639; 2016, Ne 27, ct1. 4157; 2017, Ne 1, cT. 46, Ne 15, ct. 2139, Ne 31, cr. 4741,
cr. 4824; 2018, Ne 32, ct. 5100; OdHUMANbHBIN HHTEPHET~TIOPTAN NPaBOBOM HHPOPMALMK WWW.pravo.gov.ru, 31
okTsbps 2018 1.

10 Co6panue 3akoHOaTeNLCTBa Poccuiickoit Genepauny, 2004, Ne 31, ct. 3215; 2016, Ne 27, ct. 4157.
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Kypbep 1 paspsiaa BipaBe Wiy 00s13aH CaMOCTOATENBHO MPHHAMATE
yIpaBJcHYECKHE U HHBIE PEIICHUS

BIIpaBC CaMOCTOATC/IBHO IIPUHUMATD PECIICHHA 110 BOIIPOCaM:

(lepevrCIUTh BOIPOCHL, 110 KOTOPHIM JUIUIOMaTHUeCKuil Kypbep | paspsna Bmpaee

|

|

|

|
10. Ilpu wcmoNHEHHH CIyXeOHBIX 00sS3aHHOCTEH MHIUIOMATHYECKHH Kypbep 1 paspsna
CaMOCTOATENIBHO IIPHHAMATH YIIPABICHYECKUE U HHBIE PEIICHHU).

11. Ipr HcmonHeHuMH CiyXeOHBIX 00sS3aHHOCTEH IMIIIOMATHYECKHH Kyphep 1 paspsna
00513aH caMOCTOSTEILHO IPUHAMATh PELICHHUS 10 BOIIPOCaAM:

(IepeYrcanTL BONPOCHL, M0 KOTOPHIM AMIUIOMAaTHYeCKHH Kyphep 1 paspsma obszaH |
CaMOCTOSTENILHO IIPHHIMATh YIIPaBJIEHYECKUE U HHBIC PEIICHHS).

V. IlepeyeHb BONPOCOB, IO KOTOPHIM JHIIOMATUYECKUH Kyphep
1 paspsioa BipaBe Wiy 0053aH y4acTBOBATh IIPH IIOJTOTOBKE
IPOEKTOB HOPMATHBHBIX PABOBBIX aKTOB M (UJIM) IIPOEKTOB

yIpaBJIeHYECKUX U HHBIX PEIICHUH

12. JurutoMaTUyecKuii Kypbep 1 pa3psia B COOTBETCTBHHU CO CBOECH KOMIIETEHIUEN BIIpaBe
y4acTBOBATh B IIOATOTOBKE (00CYXK/ICHHUH) CIEAYIOIIHX IIPOEKTOB:

(MepedncInTs BUIBI TPOEKTOB HOPMATHBHBIX IIPABOBBIX aKTOB M (W/IHM) IIPOEKTOB
YOpaBJIEHYECKMX M HHBIX pemieHuid, B TOArOTOBKE KOTOPBIX BIpaBe Yy4acTBOBATh
JMIIOMaTHYECKUI Kyphep 1 pa3psaia B COOTBETCTBHH CO CBOEH KOMIIETCHLIMEH).

13. JlunnomaTadeckuii Kypbep | paspsiaa B COOTBETCTBHE CO CBOEH KOMIETEHIUEH 00s13aH
yJacTBOBATh B MOATOTOBKE (0OCYKACHHMH) CIENYIOIHUX IPOCKTOB:

HOJIOXKEeHUH 00 OT/eNe U AenapTaMeHTe;

rpauka OTIIyCKOB I'paXJAHCKUX CITyXKalllUX JAeTapTaMeHTa,

HHBIX aKTOB 0 MOPYYEHHIO HENOCPEACTBEHHOTO DPYKOBOAMTENS M pykoBoactsa MHUJ]
Poccun. '

VI. Cpoku ¥ npoueaypsl NOATOTOBKH, PACCMOTPEHHUS
IPOEKTOB YNPABJICHYECKUX U MHBIX PELIEHUH, ITOPATOK
COIIACOBAHHS Y IPUHATHUS JaHHBIX PEIICHHH

14. B COOTBETCTBMH €O CBOMMH JO/DKHOCTHBIMH OOS3aHHOCTSAMM JUILIOMATHYCCKAN
Kypbep | paspsaa HpHHAMAET PELICHHUS B CPOKH, YCTAHOBJICHHBIE 3aKOHOAATEIbHBIMU U HHBIMH
HOpMaTHBHLIME MPaBOBBIMH akTaMu Poccuiickoit Menepalun.

VIL. [Mopsagok ciyxeGHOro B3auMOIEHCTBUS

15. BsauMmozeilcTBHE AHIUIOMAaTHYECKOTO Kyphepa 1 paspsaa ¢ TIpakaaHCKUMHU
cnyxamumu MU Poccuu, rpakIaHCKUMH CIIyXaIlUMM HHBIX FOCYAAapCTBEHHBIX OPraHoB, a
TaKXKe ¢ JPYTHMH IPaKJaHaMH H OPTaHH3alHsIMH CTPOHTCSA B paMKax JEJIOBBIX OTHOIUCHUH Ha
OCHOBE OOLIMX IPUHIUIIOB CIYXKEeOHOTO TMOBEAEHHMS TIOCYIApCTBEHHBIX  CIIY)KAIHX,
yTBepXAeHHEIX Ykaszom [Ipesumenta Poccuiickoit ®enepannn ot 12 aprycra 2002 r. Ne 885
«O6  yTBepxaeHMH OOUMX NPHUHIMIOB CIyXEOHOrO IOBEJEHHS TOCYNapCTBEHHBIX
coyxamux»', M TpeGoBaHMM K CIyXeGHOMY IIOBE/IEHHIO, YCTAHOBICHHBIX CTaThedl 18

DefeparsHOTO 3aKOHA O TpaXIaHCKOH cioyx0e, a TakkKe B COOTBETCTBHM C HHBIMH

" CoGpanue 3akoHOAaTenbCTBa Poccuiickoit deneparmy, 2002, Ne 33, ct. 3196; 2009, Ne 29, c. 3658.
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HOPMaTHBHBIMH IIPaBOBBIMH akTamu Poccuiickoit ®eneparnu 1 MUJT Poccun.

VIIL. Ilepeuens rocy1apcTBEHHBIX YCIIYT, OKA3bIBAEMBIX
rpaXkJiaHaM H OpraHu3alisIM B COOTBETCTBHH C aJMUHUCTPAaTHBHBIM
pernamentoM MU/ Poccun

16. YkasaTe NOJHBIA NEepeuyeHb OKa3bIBAEMBIX TOCYNAPCTBEHHBIX YCIYTr JHOO CHeNaTh
3aIUCh, YTO FOCYAAPCTBEHHBIE YCIYTH HE OKa3bIBAIOTC.

IX. ITokazaTenu 3¢ PpeKTUBHOCTH M Pe3yIbTATHBHOCTH
npodecCHOHATBHOM CITy)KeOHOM eATeTbHOCTH

17. O¢dexTuBHOCTS TMPOPECCHOHANBHOU CITYy)KEOHOM MEATETBHOCTH IHUIIOMAaTHUYECKOTO
Kypbepa | paspsiia oleHHBaeTCs HO CIeXYIOIINM TTOKa3aTe IsIM:

BBIIONHAEMOMY 00BEMYy paboThl M HHTEHCHBHOCTH TPYHAa, COOMIONEHUIO CiIyXeGHOM
JUCIUIUIHHEL

CBOEBPEMEHHOCTH U OIIEPAaTUBHOCTH BHINOJIHEHUS TOPYUCHUH,
Ka4eCTBY BBIIOJTHEHHOMU paboTsL;

CHOCOOHOCTH  BBINOJHATE JOJKHOCTHBIE (byHKI.II/II/I CaMOCTOATCI/IBHO, 6e3 moMoIIu
PYKOBOIOHUTECIIA,

CIIOCOOHOCTH YETKO OPraHU3OBBIBATH U INIAHHPOBATH BBINIOJTHCHUC IMOPYUYCHHBIX 3aJIlaHHUH,
YMCHHIO PAllHOHAIIBHO UCITIOJIE30BATH pa6oqee BpeMsl, paCCTaBJIATh TPUOPUTETHL;

TBOPYECCKOMY NOAXOAY K PCINCHHIO IIOCTABJICHHBIX 3ada4d, aKTHBHOCTH M HMHHUIIMATHBEC B
OCBOCHHH HOBBIX KOMIIBIOTCPHBIX H I/IH(I)OpMaIII/IOHHI)IX TCXHOJ'IOFI/Iﬁ, CIIOCOOHOCTH 6LICTpO
aIalTUPOBATECA K HOBBIM YCJIOBHAM H TpC6OBaHI/ISIM.




JIMCT O3HAKOMIJIEHU A
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[Mpunoxenue Ne 35

K IpHuKa3y MHUHHCTepCTBa HHOCTPAHHBIX JIEN
Poccuiickoit @enepanru

oT «26» nexabps 2018 r. Ne 24949

IMPUMEPHBIN JOJKHOCTHOM PETJIAMEHT
®EJEPAJBHOI'O TOCYJAAPCTBEHHOTI'O IT'PAXKIAHCKOI'O CJOYKAIIETO
IIEHTPAJIBHOI'O AITIMAPATA MUHUCTEPCTBA HHOCTPAHHBIX JEJI
POCCHHCKOM ®EJAEPAIIIN

VYTBEPXJAIO

(HauMeHOBaHHUE OJDKHOCTHU IpEeACTaBUTEIN HAHUMATeEs
nubo JIUIA, YIOTHOMOYEHHOTO HAHUMATEJIEM)

(moamnucyk) (hamMuIus, HHULMAIIED)
OT «__» 201 _r.

JTOJ)KHOCTHOM PETJIAMEHT
CTAPUIETO CIIEIIMAJINCTA 2 PA3PSIA

(Yka3aThb HAMMEHOBaHHe 0TXeJIa H uenapTameﬂTa/ome.nal)
1. O0mue nonoxeuus

1. JomxuocTh (emepaibHOM TOCYAapCTBEHHOW TIpakJaHCKOH cimyxObl (namee —
rpaxaaHcKas ciyx0a) crapiiero creruaiucta 2 paspsga (yxa3aTb HaUMEHOBAHHE OTHAENA U
nenapramedTa/otaena) MUJ] Poccun (nanee — crapmmii cenuanucT 2 paspsna) OTHOCHTCH K
cTapliefi rpynme JO/DKHOCTEM TIpaXJaHCKOH CiryObl KaTeropuu  «oOecledHBaroIue
CHELIHATHUCTBI.

PerucrpanuonHslit Homep (ko) ZOKHOCTH — 12-4-4-032,

2. OOnacth npo)eCCHOHATBHOU CyXeOHOM AESITENPHOCTH CTapIlero crenuaiucra 2
paspsna:

(ykasarp 00jacTh HpoQeCcCHOHAIBHOM CIy)XeOHOH  JesATeNnbHOCTH  (eepabHOro
rOCyJapCTBEHHOTO IPaXXAAHCKOTO CIIYXaIlero (aajiee — rpakIaHCKui CiryXamiuii).

! HJI}I CTPYKTYPHBIX nonpa3uenennﬁ OCHTPANIbHOI0 anmnaparta MHHHCTepCTBa HWHOCTPAHHBIX [J€J1

Poccmifickoit ®enepamn  (MHU]J] Poccmm) 1o  OCYHIECTBICHMIO BHYTPEHHero  (JMHAHCOBOTO  ayaMTa
¥ TI0 OpPFaHU3aIH MEPOTIPUATHH 10 MOOUTH3AIMOHHOM MOArOTOBKE ¥ MOOHIM3ALIUH.

? Tlpu ykasaHHM oGnacTH NPODECCHOHANBHOM CIYXKeGHOH NeATeNLHOCTH PEKOMEHAYETCS HCIOIb30BATh
CNIPAaBOYHHK KBATM(UKAIMOHHBIX TpeOOBaHHN K CHELMAILHOCTAM, HANPaBJICHUAM I[IOATOTOBKM, 3HAHHAM H
YMEHMAM, KOTOPble HEOOXOAUMEI [UTS 3aMeMIeHUs JOJDKHOCTEH rocyJapCcTBEHHOM rpaskaaHcKoi Cyx0bl ¢ yueToM
obnactu ¥ BUA mpothecCHOHANEHON CITy)eOHO! NesTeNbHOCTH roCyJapCTBEHHBIX FPaXIAHCKUX CITYXKaIlHX (Jajiee
— CnpaBoYHUK KBaln(HKalMOHHBIX TpeGoBaHMIt), IpenycMOTpeHHbiH YacThio 8 cTaThH 12 denepanbHOro 3akoHa
ot 27 monsa 2004 r. Ne 79-03 «O rocyaapcTBeHHOM rpaxaaHckoii ciayxbe Poccuiickoii ®exepauun» (Cobpanue
sakoHozarenscTBa Poccuiickoit ®eneparu, 2004, Ne 31, cr. 3215; 2013, Ne 27, c1. 3477; 2015, Ne 1, cT. 63; 2016,
Ne 27, ct. 4157) (manee — ®enepanbHLIN 3aKOH O FpaKAaHCKOM cyx6e).
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3. Bug npodeccuoHaIbHOM CiTyeOHOM AeATeIbHOCTH CTapLIETo CIENHANNCTa 2 paspsa:
(yKazars BHA POPeCCHOHATBHOM ClyKeOHOH NEeATENBHOCTH MPaXTaHCKOTO clIyXarmero).’

4. Ha3HaueHMe Ha JOJDKHOCTH CTApIIero CIielHanncTa 2 paspsfa M OCBOOOXIEHHE OT
JOJDKHOCTH ocyecTBiseTcs npukazomM MU/ Poccun.

Crapimii CeMUaticT 2 paspsaa HEoCPeCTBEHHO NOUMHAETCS (YKa3aTh HaUMECHOBAHHE
IODKHOCTH B COOTBETCTBHM ¢ YCTAaHOBJIEHHBIM jupekTopoM JlemaprameHta (ykasath
HaUMEHOBaHHME JenapTaMeHTa)/HauaibhukoM Ortiena (ykasaThb HaMMEHOBAHHE OT/ENA)
pacmpeneneHreM  JIOJDKHOCTHBIX — OOS3aHHOCTEH  MEXIYy T[PaXAaHCKHMH  CIYXalldMH
Henapramenta/Otaena).

I1. KpanudukanuoHHbIe TpeOOBaHUS K YPOBHIO MPOPECCHOHATBEHOTO
00pa3oBaHus, CTaXy rPAKIAHCKOH CITyXOBI MM CTaXy pabOTHI
110 CIIENHALHOCTH, HAIIPABJICHUIO OATOTOBKY, 3HAHUAM H YMEHUAM,
KOTOPBIE HEOOXOAUMBI IS HCIIONMHEHHUS TOJDKHOCTHBIX 00S3aHHOCTEH,
a Tax)Ke MPH HAIUYHHA COOTBETCTBYIOLIETO PEIIEHUS [TPEICTABHTEIIS
HaHUMaTeNd — K CIICIHAILHOCTH, HAallPaBJIEHUIO noAroToBKH’

5. Jlnsg 3aMelIeHHs IO/DKHOCTH CTapmiero CHelHanucTa 2 paspsfa yCTaHaBIMBAIOTCA
cleAyromue TpeboBaHus:

a) HaMure MpodecCHOHANBHOTO 00pa3oBaHus;

0) Hanuune Ga30BBIX IPO(ECCHOHANHHBIX 3HAHHH: 3HAHHME TOCYIAPCTBCHHOIO S3bIKa
Poccuiickoit ®enepauun (pycckoro s3bika), 3HaHHe Konctutynum Poccuiickod ®expepanuy,
denepansHpx 3akoH0B OT 27 Mast 2003 r. Ne 58-03 «O cucreMe rocylapCcTBEHHOH CITykKObI
Poccuiickoit (De;[epam/m»5 , oT 25 pnekabps 2008 r. Ne273-03 «O npoTHBOAECHCTBUU
xoppynuun»’ u (DelepatbHOr0 3aKOHA O TPaXAAHCKOH CIykGe; OCHOB JETONPOM3BOJACTBA,
VIpaBleHus ¥ OPraHU3allMh TPYAd; OCHOB IPOLecca MPOXOXICHHS TPAXIAHCKOH CIyKOBI;
HOpPM JeN0BOro 0OIIeHus; (OopM B METOI0B paboTHl ¢ NPUMEHEHHEM aBTOMATHU3HPOBAHHBIX
CPEICTB yNpaBJICHHs, CHUCTEM CBS3H, CHENMaIbHOro O0Opy[OBaHMs; ammapaTHoro H
IPOrpaMMHOTO0 O0ECTIeUeHHs; BO3MOXKHOCTEH H OCOOCHHOCTEH MPHUMEHCHHS COBPEMCHHBIX
HH(bOPMAOHHO—KOMMYHUKALMOHHBIX TEXHOJIOTHH B OpraHax rocylapCTBEHHOH BacTu (naiee
— TOCYJApCTBEHHBIE OPraHbl), BKIIOYAs HCIOJb30BAHHE BO3MOXHOCTEH MEXBEJOMCTBEHHOIO
JOKyMeHTOoOGopoTa, OOWHMX BOIpocoB B obmactw  obecnevenus  HHGOPMAIMOHHOM
GesomacHOCTH; ciyxeOHoro pacmopsaka MHWJ[ Poccuu; mopsiaka paGoTel €O CilyXeGHOM
uHbOpMaNuel, PpEXMMHBIX TpeGOBaHHMN; NPaBMI OXpaHBl Tpyda H IPOTHBOIOXaPHOH
6€30MacHOCTH; CPEACTB M METOJOB Iepeayd CIelHaIbHOi HHPOpMaLUK; NOCTaBKH JEI0BOMH
KOppPECTIOHICHIINH;

* Ipu yKasaHWM BUAA NpPOMECCHOHATBHOM CIyxXeGHOH AEATENPHOCTH PEKOMEHIYETCH HCIONb30BaTh
CrrpaBouHHK KBaM(HUKALHOHHBIX TpeOOBaHHIA.

* Ilpn 3amonmenun pasmena I HacTOSLIEro AOJKHOCTHOTO PerfiaMEHTa PEKOMEHIYETCS HCIONB30BaTh
CnpaBoyHHK KBATHHKALHOHHBIX TpeGOBaHHH.

5 Co6panue 3akoHozarenbcTBa Poceuiickoit ®enepamm, 2003, Ne 22, cr. 2063; 2016, Ne 22, cr. 3091.

¢ Cobpanne 3akoHoAaTeNnscTBa Poccuiickolt ®enepauyn, 2008, Ne 52, cT. 6228; OdULMANBHBIN HHTEPHET—
nopTan npasoBoii MHGoOpMaLMH WWW.pravo.gov.ru, 31 okraGps 2018 r.
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B) Haipuve IpodecCHOHANBHBIX 3HAaHHNH B cdepe 3akoHOHAaTeNbcTBAa PoccHilcKon
Oenepanyu:

(mepevncIUTE HOPMAaTHBHEIE NpaBoBble akThl Poccuiickoit ®eneparuu, 3HaHHE KOTOPBIX
HeoOX0AUMO Ui 3aMeIleHHs JOJDKHOCTH TPaXTAaHCKOH CIyx OBl B paMkax o0jacT M BHJA
npoGeCcCHOHAIBHOM CITyKeOHOM NeATeNbHOCTH);

I') HAJIMYHE HHBIX MPO(ECCHOHANBHBIX 3HAHUH:

(nepeuncnuTs NpodeccHOHANbHBIE 3HAHHSA, HEOOXOOUMBIE /A 3aMEIICHHS NOJDKHOCTU
rpaxzaHckoil cmyx0bl B pamMkax o0nacTh H BHOa TNPOQECCHOHAILHOH CiryKeGHOH
HC}ITCJIBHOCTI/I);7

II) HaJIn4ue HpO(I)CCCI/IOHaJ'IBHBIX HaBBIKOB, HCOﬁXOIII/IMBIX JJIA:

obecrieueHys BBINIOJIHEHHS 3a0a4 1 PYHKIUH 110 OpraHu3alioHHOMY, HHYOPMallHOHHOMY,
JIOKYMEHTaIlHOHHOMY, (PMHAHCOBO-3KOHOMHUYECKOMY, XO3SIHCTBEHHOMY M MHOMY 00eCIeueHHIo
JeATeNbHOCTH IleHTpalibHoro anmnapata MUJ] Poccun; peanuzaium ynpapieHUYECKUX pELICHHUH,
UCTIOJIHUTENBCKOM JUCHUIUIMHBL, 3((EKTHBHOrO0 HCIONB30BaHUSA CIy)KeOHOIO BpPEMEHH;
HOJB30BaHUS COBPEMEHHOH OPITEXHUKOW M NMPOTPaMMHBIMH IPOAYKTaMH, CHCTEMaMH CBS3H,
CEIUATIbHBIM 000pyROBaHUEM; pabOThl C BHYTPEHHHMHU H TNepUEpUHHBIMH yCTpOHCTBAMH
KOMIIBIOTEPA, ¢ HH(OPMAIIMOHHO-TENEKOMMYHUKAIIMOHHBIMU ceTsiMU (manee — UTC), B Tom
yucie ¢ HUTC «MuTepHer», B oOnepalMoOHHOH CHCTEME, B TEKCTOBOM pEIAKTOpe, C
9JIEKTPOHHBIMH TabnuilaM, ¢ 6a3aMH JaHHBIX, TMOATOTOBKH NPE3CHTAIMH, HCIIOIb30BaHUA
rpa¢pmyeckuXx OOBEKTOB B JJIEKTPOHHBIX JOKYMEHTAX, YIPaBICHHS O3JIEKTPOHHON MOYTOH;
MOJTOTOBKH U JOCTABKH JIEJIOBOM KOppeCIIOHlIeHI_[I/II/I;s

¢) HaJIM4He Mpo(eCCHOHANBHBIX YMEHHUI:

(mepeuncnuTh npodeccHoHANbHBIE YMEHHUS, HEOOXOIAMMBIC Ul 3aMELICHUS JOJDKHOCTH
rpaxaaHckoit cimyx6el B paMkax oOJacTH W BHAAa INpodeCcCHOHATBHOH CIyXeOHOH
JIEATEJIBHOCTH).

III. lomkHOCTHEBIE 005S3aHHOCTH, IPaBa U OTBETCTBEHHOCTH

7 B cyuae eciy B JOMKHOCTHBIE OOA3aHHOCTH IPaXKIaHCKOTO CIYXKAllero, 3aMelialomiero A0KHOCTh
CTapliero CHeHaTdCTa 2 paspAAa, BXOAAT (YHKUMM [0 CO3JAHUIO, Pa3sBUTHIO M aJIMHHHCTPUPOBAHUIO
HHOOPMALIMOHHBIX CUCTEM B LeHTpamsHoM ammapate MUJI Poccuu, a Takke HCIOIb30BAHUIO NMPOrPaMMHBIX
NPOAYKTOB, 00ECIIeUUBAIOLINX AaBTOMATH3ALMIO TOCYHAPCTBEHHBIX (YHKUMH, TO B €ro AOKHOCTHOH perjaaMeHT
JOTIOJIHUTEJILHO BKIIOYAIOTCA ClleAylollie NpodeccHoHaNbHble 3HAHUA: CHCTEM B3aUMOAECHCTBHA ¢ FPaXIaHaMu U
OpraHM3alUAMH;  Y4eTHBIX  CHCTeM, OOeCTleuMBAIOIMX  INOANEPXKKY  BBINOJNHEHHA  (elepalbHEIMU
FOCYMapCTBEHHBIMHM OpraHaMHM OCHOBHBIX 3afau M (QyHKLMI; CHCTEM MEXBEIOMCTBEHHOIO B3aHMONCHCTBUS,
CHCTEM YIpaBjieHHsA TOCYIapCTBEHHBIMMA HH(M)OPMAIMOHHBIMH pecypcamy, WH(OPMALMOHHO-aHATHTHYECKHX
cucteM, obecneunBaromux c6op, 00paboTKy, XpaHeHHE M aHANH3 [AaHHBIX; CHCTEM YNPaBJICHMA 3JEKTPOHHBIMH
apX¥BaMH, cUCTeM HH(OPMAIMOHHOHN 6€30IaCHOCTH, CHCTEM YNpPaBJIEHHS IKCILTyaTalMek.

8 B ciyuae ecnu B JOKHOCTHBIE OGA3aHHOCTH IPAXJAHCKOTO CIYXKAIIETO, 3AMELIAIOIIET0 I0KHOCTD
CTapllero cCHelMaNucTa 2 paspsAfa, BXOAAT (YHKUMM [0 CO3JAHUIO, Pa3sBHTHIO H aIMHHUCTPHUPOBAHHIO
WH(OPMALMOHHBIX CHCTEM B LeHTpaibHOM anmapare MHUJl Poccun, a Takke HCNOIB30BAHHIO NPOTPAMMHEIX
MPOLYKTOB, 00ECTIEYHBAIOMKX aBTOMATH3AIMIO TOCYIApPCTBEHHBIX (YHKLUH, TO B €ro MOKHOCTHOH perinamMeHt
JOTOJTHUTENIBHO BKJIKOYAIOTCA Clieylole npodeccHoHaNbHble HaBbIKU: paboThl ¢ cHCTEMaMM B3aUMOJEHCTBUS ¢
TpaXJaHaMH M OPraHH3alHUAMH, C CUCTEMaMM MEXBEAOMCTBEHHOIO B3aHMOJCHCTBHUSA, ¢ CHCTEMaMM YIpPaBIeHHA
TOCYNApCTBCHHBIMA  MH()OPMAIOHHBIMH ~ pecypcaMH, ¢ HHQOPMalHOHHO-aHAIUTHYECKHMMHM  CHCTEMaMH,
obecneuuBarolUMU cOop, 00paboTKy, XpaHEHHE ¥ aHAAM3 JAHHBIX, ¢ CHCTEMaM¥ YNPABJICHHS 3IEKTPOHHBIMH
apXuBaMH, ¢ cucteMaMu MHGOpMaMOHHOH 6e30MacHOCTH, ¢ CHCTEMaMH YIPaBJIEHHs SKCILTyaTalueH.
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6. B nepeveHs JOMKHOCTHBIX 00sS3aHHOCTEH CTapuIero cienuanicTa 2 paspsia BXOJHT :
(IepEeYHCIHUTE TOJHKHOCTHEIE 00sI3aHHOCTH CTapIIero CreuaTicTa 2 pa3psja).

7. OcHOBHBIE MNpaBa M OOS3aHHOCTH CTapliero clenuagucTa 2 paspsia, a Takxke
OTrpaHHYEHHUs, 3aMpeTsl U TPeOOBaHMs, CBSA3aHHbIE C IPAXIAHCKOH CIIykO0H M 0COOEHHOCTAMH
HPOXOXICHUS rpakaaHckoi ciyxOrpl B cuctreme MHJ[ Poccun, KOTOpBIE YCTAaHOBJIEHEI B €T0
OTHOIIICHWH, IPEAYCMOTpeHbl cTaThsMH 14 — 18 dexepanbHOrO 3aKOHA O TIpaXAaHCKOH
cny>1<6e10  crateeii 5 OenepanbHoro 3akona ot 27 utonsg 2010 r. Ne 205-03 «O6 ocobeHHOCTAX
IPOXOXKAEHUA (elepaTbHON rocyAapCcTBEHHOM IpaxiaHCKoH cIy>X0bI B cucteMe MuHuCTEpCTBA
UHOCTpaHHBIX Aen Poccuiickort Peneparuny».

Crapumit cienuaaucT 2 paspsjia B COOTBETCTBHU co cTaThel 20.2 DenepaibHOro 3aKoHa o
rpaxnaHckoit ciyxGe'! 06s3aH NpeCTABIATH IPENCTABHTENIO HAHMMATENS CBEZiEHHS 00
ampecax caiitoB m (wmm) crpanun caiitoB B UTC «MHTepHET», Ha KOTOPBIX OH pasMeman
o0IEenOoCTYIHYI0 HHPOPMAIIHIO, a TakKe JaHHbBIE, HO3BOJIOINE €ro HACHTH(QHUIMPOBATH 34
HCKITIOYEHHEM CIIydaeB pa3MelieHus oOmenocTynHol HH(pOpMald B paMKaX HCIIOJHEHHS
JOIDKHOCTHBIX 00A3aHHOCTEH IPaXkJaHCKOTO CITy Kallero.

8. Crapmmmit cienpanuct 2 paspsia OCyIECTBIAET HHbIE IPaBa ¥ HCIOIHAET 003aHHOCTH,
IpeayCMOTPEHHBIE 3aKOHOJATENBCTBOM . Poccuiickon ®denepanuy, HIpUKa3aMH
(pacmopsbxenusiMu) MUJT Poccun, mopydeHusMH MHHHCTpa MHOCTpPAHHBIX Jen Poccuiickoi
Qenepanud ¥ €ro 3aMecTHTeNielf, MOpydYeHWsMH Jupekropa JlemaprameHTa (yKas3aTh
HaHMEHOBAHUE JenapraMeHTa)/HayambHuka Otnena (yka3aTh HaHMEHOBAaHHE OTHENA) M €ro
3amecTHTeNed (B COOTBETCTBHH C paciipeseienneM o0s3aHHOCTed), mopydeHusMH (yKas3aTh
HaMMEHOBAHHE JOJDKHOCTH B COOTBETCTBHH C YCTAHOBJICHHBIM JupeKkTOopoM JlemapraMeHTa
(yKa3aTh HaMMEHOBaHHUE JienapTaMenTa)/HayanbHuKoM Otaena (ykasaTb HAHMEHOBAaHHE OT/EA)
pacmpeneieHueM  JOJDKHOCTHBIX — OOS3aHHOCTEH  MEXIy TpaXIaHCKHMH  CIIYXallMMH
Jlenapramenta/Otaena).

9. Crapmmii cnienuagucT 2 paspsia 3a HEHCIONHEHHE MM HEHaJIe)Kallee HCIOJHCHUE
JOJDKHOCTHBIX O0S3aHHOCTEH MOXKET OBITh IIPUBIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOJATensCTBOM Poccuiickoit denepanui.

° B ciyuae eciu B JIOJDKHOCTHEIE OOA3aHHOCTH IP@XIAaHCKOTO CITyAIIEro, 3aMELUAIOIIero JODKHOCTD
CTapWHil CTCIMANHCT 2 paspsanaa, BXoadT QyHKUMH Mo o6paboTke NepCOHANBHLIX AAHHBIX (MOOBIE ACHCTBHUA
(omepanuu) WIM COBOKYITHOCTH AeHicTBHM (omepaluii), coBepIIaeMbIX ¢ HCIOIBE30BAHUEM CPEICTB aBTOMATH3aLMHU
win Ge3 HCMONb30BAaHUA TAKMX CPENCTB ¢ MEPCOHANBHBIMM JAHHBIMH, BKIOuYas cOOp, 3amMCh, CUCTEMATH3ALMIO,
HAKOIUICHHE, XpaHeHHe, YTOuH¢HHE (0OHOBNEHHE, W3MEHEHME), H3BJICUEHHE, HCIONL3OBaHME, Mepeaady
(pacnipocTpaHeHue, NpejOCTaBIeHHE, MOCTYIN), o0e3nTHunBaHue, ONOKHPOBAHHE, YyHANCHHE, YHHUTOXKEHHE
MEPCOHATBHBIX JAHHBIX), TO B €r0 JODKHOCTHON PErnaMeHT AONOIHUTENbHO BKIOYAIOTCS CIECAYIONIUE TYHKTEL:

- o0paboTka mMepCOHANBHBIX MJAHHBIX, TPUHATHE HEOOXOAWMBIX TIPaBOBBIX, OPraHU3ALMOHHEIX M
TEXHUYECKAX Mep WM obecrieueHue WX MPHHATUA Ui 3alIUThl NEPCOHAIBHBIX JAHHBIX OT HENPAaBOMEPHOTO HIM
CNy4aifHOr0 JOCTYNa K HHUM, YHMYTOXEHWsA, H3MEHEHHd, ONOKHpOBaHHs, KOMNUPOBAaHMA, NPEAOCTABICHMS,
pacmpocTpaHeHHs MNEPCOHANBHBIX NaHHBIX, @ TaKK€ OT WHHIX HENpPaBOMEPHBIX JAEHCTBMA B OTHOLUEHHH
NEePCOHANBHBIX JaHHBIX;

- MpeKpallleHHe B CJy4ae pacTOpPXKCHHs CITyxkeOHOro KoHTpakTa o06paboTku TNEPCOHANBHBIX TaHHBIX,
CTaBIIMX HM3BECTHBHIMH B CBS3H C HCIOJHEHHEM IOJDKHOCTHBIX 00s3aHHOCTel (B Ciyuae pacTOPKEHHA C HUM
cly)ke0HOro KOHTpaKTa).

10 Cobpanue 3akoHoAatenbcTBa Poccuiickoit ®enepaunun, 2004, Ne 31, cr. 3215; 2007, Ne 10, crt. 1151,
Ne 16, ct. 1828; 2008, Ne 13, cr. 1186, Ne 30, c1. 3616, Ne 52, c1. 6235; 2010, Ne §, c1. 459; 2011, Ne 48, cT. 6730;
2012, Ne 50, ct. 6954; 2013, Ne 19, ct. 2329, Ne 27, c1. 3462, cr. 3477, Ne 43, cT. 5454, Ne 48, ct. 6165; 2014,
Ne 52, cr. 7542; 2015, Ne 41, cT. 5639; 2016, Ne 27, cT. 4157; 2017, Ne 1, cT. 46, Ne 15, c1. 2139, Ne 31, cr. 4741,
cT. 4824; 2018, Ne 32, cr. 5100; OdpuumansHeIit HHTEpPHET-TIOPTaN NpaBoBoY MHGOpPMALMH WWW.pravo.gov.ru, 31
okTs0ps 2018 .

u CoGpanue 3akononatenscTBa Poccuniickoit @epepanuu, 2004, Ne 31, ct. 3215; 2016, Ne 27, ct. 4157.




IV. [lepedeHs BOMPOCOB, IO KOTOPHIM CTapIIHi CIICHMATACT
2 pa3spsna BIpaBe MM 00a3aH CaMOCTOSTEABHO IIPUHUMATD
YIIPaBJIEHIECKHE U HHBIE PEIICHA

10. [Ipu HCTIONHEHMH CIy)XeOHBIX 00S3aHHOCTEH CTApIIMH CTICIHATACT 2 paspsja BIpaBe
CaMOCTOSITEILHO IPHHIMATD PEIICHHAS 110 BOIIPOCaM:

(IEpEYNCINTh BONPOCH, [O KOTOPBIM CTApIIMH  CHEIHATHCT 2 paspsaga BIpaBe
CaMOCTOSTENBHO IIPUHEMATD YIPABICHISCKHE B HHBIE PEILCHHS).

11. TIpu ucnonHeHn: cinyXeOHBIX 00s3aHHOCTEH cTapmmii cienuatucT 2 paspsana o6s3aH
CaMOCTOSATENLHO MPUHUMATh PEICHHS 10 BOIIPOCaM:

(IepedNCIUTh BONPOCH], IO KOTOPBHIM CTApIIMH  CICHHATHCT 2 paspsaa oOs3aH
CaMOCTOSTEBHO IPHHAMATH YTIPABICHUECKAE I HHBIE PEIICHES).

V. IlepedeHb BOIPOCOB, IO KOTOPBIM CTapIIUH CTIEHHAAIUCT

2 paspsia BIpaBe WIH 00s3aH y4acTBOBATh IPH MOArOTOBKE

IIPOEKTOB HOPMATHBHBIX IPABOBBIX aKTOB ¥ (HJIH) IPOEKTOB
YIIPaBJIEHYESCKUX M HHBIX PEIICHUH

12. Crapuimif cnenyanicT 2 paspsia B COOTBETCTBHH CO CBOEH KOMIIETCHLUEH BIpaBe
Y4acTBOBATh B IOJTOTOBKE (00CYKIEHUH) CIIEYIONIAX POEKTOB!

(mepedncIUTh BHABI NPOCKTOB HOPMATHBHBIX IIPABOBBIX aKTOB H (wM) NPOEKTOB
YIpaBNEHYECKHX M HHBIX PEIICHHH, B MOArOTOBKE KOTOPBIX BIIPAaBE y4acCTBOBATH CTapIui
CIEIHAIKCT 2 paspsiia B COOTBETCTBHHU CO CBOCH KOMIIETEHITUEH).

13. Crapmmii cmenuanucT 2 paspsia B COOTBETCTBHH CO cBoell KoMmmeTeHIMeR o0s3aH
y4acTBOBATh B IIOATOTOBKE (0O6CYKAECHMM) CEAYIOUIMX IIPOCKTOB:

TIOJIOXEHHMH 00 OT/eNe U AerapTaMeHTe/OTAeNe;

rpaMka OTITyCKOB FPaXIAaHCKHX CIIyXKaIluX JienapTaMeHTa/0TAETa;

MHBIX aKTOB IO IOPYYEHHIO HEMNOCPEICTBEHHOrO PYKOBOMHUTENA M PYKOBOACTBA MU
Poccun.

VI. Cpoxu u IponieXyphl HOATOTOBKH, PACCMOTPEHHS
IIPOEKTOB YIIPABJICHYECKHX M UHBIX PEIICHHH, TOPAIOK
COTJIACOBAHMS M IPHMHSATHS JAHHBIX PEIICHHUI

14. B COOTBETCTBHM CO CBONMH JOUKHOCTHBIMH O0S3aHHOCTSAMM CTapIluii CIIEHANUCT 2
paspsia IpPUHHMAET DElICHHA B CPOKH, YCTAHOBIICHHBIE 3aKOHOAATCIBHBIMM M HMHBIMH
HOPMaTHBHBIMH IPABOBBIMH akTamu Poccuiickoit Penepanyy.

VIL. Topsaok ciry>ke6HOro B3auMOACHCTBHS

15. B3auMoOMIelCTBHE CTapIIErO CIENHUAINCTa 2 pa3psna ¢ IPaXAaHCKAMH CIIyXalluMH
MMUJ] Poccuu, IpakiaHCKAMH CIyXallUMH HHBIX TOCYJZapCTBEHHBIX OPraHOB, a TaKXC ©
JpYyTUMH TpaXKZaHaMH M OPTaHM3ALMSMA CTPOUTCA B PaMKax JCNOBBIX OTHOIICHUH HAa OCHOBE
OOIMX TPHHIUIOB CIY>KeOHOTO IOBENEHUS TOCYAAPCTBEHHBIX CIIYXKAIMX, YTBEPHACHHBIX
Vkasom Ipesnnenta Poccuiickoit denepannu ot 12 aprycra 2002 r. Ne 885 «O06 yTBEpXXICHHH
06IIMX NPHHIKIIOB CIy>XeOHOro MOBEACHUS roCyapCTBEHHBIX cnyxcamnx»lz, 1 TpeOOBaHMI K
Clly’)KeGHOMY TOBEJIEHHIO, YCTAHOBJICHHBIX cTarbel 18 DenepanbHOro 3aKkoHa o rpa’kAaHCKOR

12 Cobpanme 3akoHOAaTENbCTBA Poccuiickol Denepann, 2002, Ne 33, c1. 3196; 2009, Ne 29, cT. 3658.
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ciyx6e, a Takke B COOTBETCTBHH C WHBIMH HOPMATHBHBIMU IPaBOBBIMH aKTaMH Poccuiickoi
®enepaunn u MUJL Poccun.

VIII. [TepedyeHb rocyJapCTBEHHBIX YCIIYT, OKa3hbIBAEMBIX
TpakaaHaM H OPTaHH3aIlKsIM B COOTBETCTBHH C aIMHHHCTPATHBHEIM
pernamenrom MUJ Poccuu

16. Yka3aTh MOJHEIA II€PEUYEHb OKa3BIBAEMBIX TOCYIApCTBEHHBIX YCIIYT mbo crenarb
3aIlUCh, YTO TOCYAAPCTBEHHBIE YCIIYTH HE OKa3BIBAIOTCA.

IX. IMTokasarenu 3¢ PeKTUBHOCTH U PE3YJIbTATHBHOCTH
npodeccHOHaNbHOM CIyKeOHOM AeATEIBHOCTH

17. DddextuBHOCT, npOdEcCHOHANBHOH  CIYkKeOHOM  JNEATENBHOCTH  CTApIICIo
CIEIHANNICTA 2 pa3psi/ia OLICHUBAETCS 110 CJIEAYIOIIHMM ITOKa3aTe/sIM:

BBIOJIHIEMOMY 00BEMY paboTel M HMHTEHCHBHOCTH TpYA4, COONIIONEHHUIO CITyXKeOHOH
JUCIIUIIIUHEL, )

CBOGBPEMEHHOCTH ¥ ONIEPATHBHOCTH BBITOJIHEHHS TIOPYYCHHUH;
Ka4eCTBY BBITONHEHHON paboThI;

CIIOCOGHOCTH BBIIONHSTH HOJDKHOCTHEIE (YHKUMH CaMOCTOATENHHO, 0e3  ITOMOIIH
PYKOBOIUTEJIS;

CITOCOOHOCTH YETKO OpraHu30BBIBATH U IIIAHHPOBATH BBITTIOJIHEHHE TTOPYYCHHBIX 3aaHuH,
YMCHHIO pPallHOHAJIEHO UCIIOJIB30BATDL pa60qee BpeMs, pacCTaBJIATE IPHOPHTETHL,

TBOPUYECKOMY MOJXOAY K PEIICHHIO MOCTABICHHBIX 3a[ad, aKTHBHOCTH M MHHUIHUATUBE B
OCBOGHHM HOBBIX KOMIIBIOTEPHBIX M HHQOPMAIMOHHBIX TEXHOJOTHH, crnocoGHOCTH OBICTPO
afalTHPOBATHECS K HOBBIM YCJIOBHAM M TPEOOBaHUSIM.




JIUCT O3HAKOMIJIEHHA
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[Mpunoxerue Ne 36

K npuka3sy MUHHCTEPCTBa HHOCTPAHHEBIX JIE]]
Poccuiickoit @enepanuu

oT «26» nexadps 2018 r. Ne 24949

HNPUMEPHBINA JOJKHOCTHOM PETJIAMEHT
®EJIEPAJIBHOI'O TOCYJAPCTBEHHOT' O I'PAXKJIAHCKOTI'O CJIYKAIIETO
IEHTPAJIBHOI'O ATIIIAPATA MUHUCTEPCTBA HHOCTPAHHBIX JIEJ
POCCHUMCKON ®EJNEPALINA

VTBEPXJIAIO

(HauMeHOBaHHWe TOJDKHOCTH MPEICTABUTENS HAHUMATEIS
160 JNHLA, YIOIHOMOYEHHOTO HAaHUMATENIEM)

(moamuce) ((haMuus, MHULAATIBI)
OT «__» 201 _r.

JOJKHOCTHOM PETJIAMEHT
JTUILUIOMATHYECKOI'O KYPLEPA 2 PA3PSIIA

(yxa3aTh HAMMEHOBaHHE OT/eJIA M JeNapTaAMeHTA)

I. O0mue mooXeHus

1. JlomkHOCTh (elepalbHOM TOCYAapCTBEHHON TpakIaHCKOH ciyxOel (namee —
rpaXkIancKas ci1yx0a) IUIITOMaTHIECKOro Kypsepa 2 paspsjia (yKka3arb HAMMEHOBAaHHE OT/E/A U
AemapraMeHTa) MHHHCTEpCTBA MHOCTpaHHBIX Jen  Poccuiickodt ®enepaumn (masee —
JMIIOMATHYeCKHH Kyphep 2 pa3psia) OTHOCHTCA K CTapIiell Tpymme JOJDKHOCTEN IPpaXIaHCKOH
CITy0bI KaTeTOpUH «00ECTICUUBAIONIME CIICIHATHCTHIY.

PerucTpaiuoHHbIi HOMep (Kox) JonKHOCTH — 12-4-4-033.

2. O6nacTh TpodhecCHOHANBHOM CIyKeGHOI JesTeNbHOCTH IUIIOMATHYECKOTO Kypbepa 2
paspsaa:

(ykazaTb 00nacTh MpoQeCcCHOHATLHON  CIy)KeOHOH  HesITeSbHOCTH (%)enepanbﬂoro
TrOCYJapCTBEHHOTO MPAXAAHCKOr0 CIIYXKAILEro (Jlanee — rpakIaHCKUH CITyKalui).

3. Bua mpodeccHOHANBHON CiTyXeGHON HEsATENBHOCTH JHMILIOMAaTHYECKOTO Kypbepa 2

! IIpu yxa3aHuu o6nacTé TMPOdeCCHOHANBHON CiyxeGHOM JEATENLHOCTH PEKOMEHYETCs HCIONb30BaTh
CIpaBOYHMK KBaTU(HMKAUMOHHBIX TpeOOBaHMH K CHENMANBHOCTAM, HANpaBIECHUAM MOATOTOBKY, 3HAHHAM H
YMEHHSAM, KOTOPbie HEOGXOMMUMBI JUIsl 3aMEIEHH JODKHOCTEH FOCYapCTBEHHOM rpakARHCKOM CITyXKOBI ¢ y4eToM
06/1acTH 1 BHA MPO(ECCHOHATBHON CITyXeGHOH IeSTeNBHOCTH rOCYAapCTBEHHBIX TPAKIAHCKUX CIYKAIKX (Aanee
~ CripaBOYHHUK KBATH(HKALMOHHEIX TpeGOBaHHIL), IPeayCMOTPEHHBIH acTbio 8 craThn 12 (efepanbHOTO 3aKOHa
ot 27 wions 2004 r. Ne 79-®3 «O rocynapcTBeHHOH rpaxaaHckoii ciyx6e Poccwmitckoit ®enepammny (Cobparue
3aKoHoaTenbeTBa Poceniickoit ®enepammn, 2004, Ne 31, cr. 3215; 2013, Ne 27, c1. 3477, 2015, Ne 1, cT. 63; 2016,
Ne 27, c1. 4157) (nanee — demepanbHLIii 3aKOH 0 rpaxJaHcKoi ciryx6e).
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paspsna:
(yka3ath BUA IPOQECCHOHATEHOMN CTyXeOHOM AeATeMPHOCTH PaXIaHCKOTO CIIyKaImero).>

4. HasnayeHue Ha JOIDKHOCTH AUIIOMAaTHYECKOTO Kyphepa 2 paspsaaa B 0cBOGOXK/JECHHE OT
AOJDKHOCTH OCYIIECTBIIACTCA MpPHKa3oM MHUHHCTEpPCTBA HHOCTPaHHBIX jen Poccuitckoit
®Denepamuu (MU]] Poccun).

Junnomarideckuit Kypbep 2 paspsia HEIOCPEACTBEHHO MOAYHHAETCA HAYaILHUKY OTAeNa
(yxa3aTh HAUMEHOBaHHUE OT/IEJIa ¥ JeTIapTaAMEHTA).

II. KanuukanuoHHble TpeOOBaHUSA K YPOBHIO TIPOYECCHOHATBHOIO
00pa3oBaHys, CTAXY I'PAKAAHCKOM CITyXObl HIIHM CTaXy paboThHI
TI0 CIIENMAILHOCTH, HAIIPaBJICHUIO [IOJTOTOBKY, 3HAHUAM H YMEHHUSM,
KOTOpBIE HEOOXOAUMBI JUISI HCTIONHEHHS JODKHOCTHRIX 00S3aHHOCTEIH,
a TaKXKe [IPY HAJIMYUH COOTBETCTBYIOMIETO PEMIEHUs! IPeICTaBUTENS
HAHMMATeIs — K CTICHUATBHOCTH, HAIPABIEHHIO [I0ATOTOBKH

5. Jlns 3aMelneHus JODKHOCTH AHINIOMATHYECKOTro Kyphepa 2 paspsaa yCTaHaBIHBAIOTCS
crenyoomue TpeboBaHMS:

a) HaM4ue podeCCHOHANBHOTO 00pa3soBaHus;

6) Hanuuue 6a30BBIX NPOGECCHOHANBHBIX 3HAHUIA: 3HAHHE TOCYJAPCTBEHHOIO SA3bIKA
Poccuiickoit Penepanun (pycckoro s3blka), 3Hanue Koncrurymun Poccuiickoii ®emepanum,
¢enepanbrbIX 3akoHOB OT 27 Mas 2003 r. Ne 58-@3 «O cucTeMe roCyAapCTBEHHOH CIyXObI
Poccutickoii CI)enepauHH>4, or 25 pexabps 2008 r. Ne273-03 «O mnpoTHBOACHCTBHH
Koppynmui»’ H (DeepatbHOr0 3aKOHA O TPaXAaHCKOH ClIyxk0e; OCHOB IENONPOM3BOICTBA,
YOPaBJICHUS M OPraHM3alM{ TPYyJa; OCHOB IpOIECCa IPOXOXKICHUS TPAKHAHCKOM CIyKObI;
HOPM [eNOBOro oOmieHus; popM M METOJOB paboThl ¢ NPHUMEHEHHEM aBTOMAaTH3MPOBAHHBIX
CPEICTB YNpPABIECHHS, CHCTEM CBA3M, CICHUANbHOrO O00OpYIOBaHWSA; alllapaTHOTO H
IPOrpaMMHOTO 00ecleYeHus; BO3MOXKHOCTEH H OCOOEHHOCTEl NpUMEHEHHMA COBPEMEHHBIX
HH()OPMaIHOHHO-KOMMYHHKAI[HOHHBIX TEXHOJIOTHI B OpraHax rocyapcTBEHHOM BacTH (fasee
— TOCYAapCTBEHHEIE OpraHbl), BKIIOYas HCIOJIH30BAHHE BO3MOXKHOCTEN MEXBEIOMCTBEHHOIO
JAOKyMeHTOOOOpOTa; 0o0muX BompocoB B  obmact  ofecrmeueHus HMHQOPMAIMOHHON
GesomacHocTH; ciyxxe6Horo pacmopsanka MUl Poccun; nopsmka paGoTel co cinyxeGHOH
uH(OpManuelf, PEXUMHBIX TpeOOBaHMM; MpaBUJI OXpaHBl TpyJa H IPOTHBOIOXAPHOMH
0e301macHOCTH; CPeICTB H METOJOB Iepefaty CIelHaibHON HHPOPMAIKH; AOCTABKH JENOBOH
KOPPECIIOHIEHIINH;

B) HaluuMe INpodecCHOHANBHBIX 3HaHWI B cdepe 3aKOHOAATENLCTBA Poccuiickoi
®eneparuu:

2 Ilpu ykazauuu BHAA NpodECCHOHAIBHOH CIY)KeOHOH MAESTENBHOCTH PEKOMEHAYETCA HCIIONB30BATh
CrpaBoYHMK KBAMHGMUKAIIMOHHEIX TpeGOBaHHi.

3 IIpu samonuenwn pasnena I HacToslIero NOKHOCTHOTO PEITIAMEHTA PEKOMEHIYETCS HCHOJIb30BATH
CrpaBouHHK KBaTH(HKAIHOHHBIX TpeGOBAHMIA.

4 Co6panue 3akoHoarenscTBa Poccuiickoit @enepanuy, 2003, Ne 22, c1. 2063; 2016, Ne 22, cr. 3091.

3 Cobpanne 3akoHogaTenncTBa Poccuiickoit ®emepanmu, 2008, Ne 52, cr. 6228; Oduunansablii HAHTEPHET—
HOpTall NPaBoBoH HHGOpMaM WWW.pravo.gov.ru, 31 okalps 2018 r.
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(IepeynCInTh HOPMATUBHEIE NIPaBOBEIE akThl Poccuiickoit Penepanuy, 3HAHME KOTOPBIX
HEOBXOMMMO [UI 3aMeIleHHMs [ODKHOCTH IPaXJaHCKOW CiIyXObl B pamMKaX 00yiacTd ¥ BHIA
IpodeCCHOHATBHON CITyKeOHOM JeATENbHOCTH);

I) HaIMYKe UHBIX MPOodeCCHOHANBHBIX 3HAHHUN:

(mepeurciuTh NpodeCCHOHANBHEIE 3HAHMS, HEOOXOAMMBIC AN 3aMELICHHUS JODKHOCTH
TpakIaHcKoi cmyxOb B pamkax obnactd H BHIA npodecCHOHANBHON  CIyKeOHOM
I[CHTeJ'IBHOCTI/I);6

) HaIH4he IpodecCHOHATBHBIX HAaBBIKOB, HEOOXOMMMBIX IS

obecreueH s BHIMOIHEHNS 3aa4 U (YHKIMH [0 OpraHU3alOHHOMY, HH)OPMALIOHHOMY,
JOKYMEHTALIHOHHOMY, (PHHAHCOBO-3KOHOMHMYECKOMY, XO3IHCTBEHHOMY U UHOMY obecIieYeHHIO
JESTEBHOCTH LeHTpanbHoro ammapata MUJ] Poccun; peanu3aiuy yIpaBleHIeCKHX PEIICHUH,
MCIIONHUTENBCKON IUCIMIUIMHBL, 3(GEKTUBHOTO HCIOIB30BAHAA CIY)KEOHOrO BPEMEHH;
TIOJB30BAHHA COBPEMEHHON OPITEXHHKOM M IPOrpaMMHBIMH NPORYKTAMH, CHCTEMaMM CBA3H,
CrienUanbHBIM 0GOpyI0BaHHEM; pabOThl ¢ BHYTPEHHHMH H NepA(EepHAHBIME YCTPOHCTBAMH
KOMIIBIOTEpa, ¢ MH(OPMAIMOHHO—TENEKOMMYHUKAIIMOHHBIMH CETAMHM (nanee — HUTC), B TOM
wicte ¢ UTC «HHTepHeT», B ONEpallHOHHOW CHCTEMe, B TEKCTOBOM pENAaKTope, C
3JIEKTPOHHBIME TabnuuaMu, ¢ Ga3aMi JaHHBIX, MOATOTOBKH MPE3CHTALWH, HCIIOJIb30BAHMUS
rpapuueckux OOBEKTOB B INEKTPOHHBIX JOKYMEHTaX, YIPaBJICHUST JJIEKTPOHHON IOYTOM;
IIOATOTOBKH M JOCTaBKH JEJIOBOH KOppCCl‘IOHI[eHLII/II/I;7

€) Hanuure MpodhecCHOHATBHBIX YMEHH!

(mepeuncinTh MpodeCCHOHANBHBIE YMEHHS, HEOOXOMMMBIE JUIS 3aMEIICHUsS JODKHOCTH
TpaXJaHCKOW ciyx06sl B pamkax ofnactd M BHJA npoeCCHOHANBHOH  CITyx€e0HOM
JESTENBHOCTH).

I11. JJo/mKHOCTHBIE 00S3aHHOCTH, IIpaBa ¥ OTBETCTBECHHOCTh

¢ B cnydae ecnu B OMDKHOCTHbIE 0GA3aHHOCTH TP@XKHAHCKOro CIYXKAMIEro, 3aMEIIalOIEero A0KHOCTL
JMIUTOMATHYECKOTO Kyphepa 2 paspsja, BXOHAT QYHKUMH M0 CO3JaHHMIO, PasBUTUIO M aIMUHHCTPHPOBAHHMIO
MH(OPMALIMOHHBLIX CHCTEM B LeHTpanbHoM ammapate MUJL Poccuy, a Takxe HCIONb30BAHHMIO MPOrpaMMHBIX
IIPOLYKTOB, 0GECTIEUHBAIOIMX aBTOMATH3AIMIO TOCYAAPCTBEHHBIX (QYHKIMH, TO B €ro JODKHOCTHOH pErnaMeHT
JOTIOJIHATE/IBHO BKIIOYAIOTCA CIEAYIONIHE MPodecCHOHANBHBIE 3HAHMUS: CHCTEM B3aUMOICHCTBUA C rPAXAaHaMK H
OpTAaHM3AUMAMY;  YYETHBIX  CHCTEM,  OCECIEeYMBAIOIIMX  MOANEPHKKY  BBIMNONHEHH (eneparbHEIMA
roCyIapCTBEHHBIMH OPraHaMH OCHOBHBIX 3aiad W (YHKLWM; CHCTEM MEKBEJOMCTBEHHOrO B3aUMOJIEHCTBHS;
CHCTeM YIpAaBIEHHA TOCYNApCTBEHHbIMH HMH(OPMALMOHHBIMA pecypcamy, HH(OPMAIMOHHO-aHATUTHICCKHX
cucteM, obecreunBaromux c6op, oGpaGoTKy, XpaHEHHE W aHaNIM3 JAHHBIX; CUCTEM YIPABJCHHS SJIEKTPOHHBIMU
APXHUBAMH, CUCTEM MH(OPMALFOHHOH Ge30MacHOCTH, CHCTEM YNPABIICHUA IKCILTyaTalueH.

7 B cny4ae eci¥ B HOJUKHOCTHBIE OOA3aHHOCTH TP@XJAHCKOTO CIYXAMIEro, 3aMelAIoero NODKHOCTh
JUIUIOMAaTHUECKOTO Kypbepa 2 pa3psfa, BXOAAT (YHKUMH 010 CO3JAHHMIO, PasBUTHIO M aIMHHHCTPHPOBAHHMIO
MAOPMALOHHBIX CHCTEM B LeHTpanbHoM ammapate MHJL Poccun, a Takxe HCMOJb30BAHMIO MPOTPAMMHBIX
NPOYKTOB, 0GECTIEYNBAIOINX ABTOMATH3ALMIO TOCYPCTBEHHBIX (QYHKIMH, TO B €r0 JODKHOCTHOM pErlaMeHT
JIOTIONHHUTE/BHO BKIFOUAIOTCS CELYIONIHe NpodecCHOHaNbHBIE HABBIKH: PaGoThl C CHCTEMaMu B3aHMOJICHCTBHA C
rpaXIaHaMH M OPTaHM3aLMsIMH, C CHCTEMAMH MEXBEIOMCTBEHHOIO B3aUMONIEHCTBUA, € CHCTEMaMH YNpaBJICHUA
FOCYHApPCTBEHHBIMH  WH(OPMALMOHHBIMHM  pecypcamd, ¢  MH(GOPMAIMOHHO-AHATNTHYECKUMH  CHCTEMaMH,
obecneunBaroMMH cO0p, 00paboTKy, XpaHeHHWe H aHaJlk3 JAHHBIX, C CHCTEMaMH YMPAaBICHHUA JEKTPOHHBIMH
apXUBaMH, C CHCTEMaM¥ HH(OPMAIHOHHOM Ge30MacHOCTY, C CHCTEMaMH YNPAB/ICHHS IKCILTyaTalHei.
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6. B mepeuyeHb NOMKHOCTHBIX OOS3aHHOCTEH IMINIOMAaTHYECKOTO Kyphepa 2 paspsia

BXOI[I/IT8 .

(TIepevYHCINTE JOJKHOCTHEIE 00sS3aHHOCTH AUITIOMaTHYECKOT0 Kyphepa 2 pa3paia).

7. OcHOBHBEIE TIpaBa W OOA3aHHOCTH IUIITIOMAaTHYECKOro Kyphepa 2 paspsja, a TaKxke
OrpaHUYEHHs, 3AMPETHl U TPeGOBaHMs, CBI3aHHBIE ¢ IPaXXIAHCKON CIyXkO0H U 0COOEHHOCTIMH
NPOXOXKAEHUA TpakaaHckoit ciryx0Osl B cucreMe MUJI Poccun, KOTOpEIC yCTaHOBJICHBI B ero
OTHOIIEHHH, MIPEAYCMOTPEHE! cTaThaMu 14 — 18 DenepanbHOro 3akoHa O rpaXJaHCKOM cny>I<6e
u cratbeil 5 @enepanpHoro 3akona ot 27 wmrond 2010 r. Ne205-03 «O6 ocoGeHHOCTSAX
IPOXOXKIEHHs (elepatbHOl roOCyapCTBEHHOH IpaXkAaHCKOM ciIy X065l B cicTeMe MuHuCTEpCTBa
MHOCTpaHHBIX Aen Poccuiickoit denepaiium».

JunmoMarn4eckuit Kypbe? 2 paspsga B cOOTBEeTCTBHH co craThed 20.2 PenepanabHOro
3aKOHa O IPAKIAHCKON ciIyxGe'’ 0653aH MPENICTaBIAT PEICTABUTENIO HAHUMATEIS CBEICHHS
00 ampecax caiitoB 4 (win) crpanun caiitop B UTC «MurepHer», Ha KOTOPHIX OH pa3mMemian
OBIIENOCTYIHYI0 MH(QOPMAIHKIO, 8 TakXe NaHHBIE, MO3BOJAIONME €T0 HACHTU(HIMPOBATH 33
UCKITIOYEHHEM CIIydaeB pa3MelleHust oOmenocTynHod HH(OpMalMH B paMKaxX HCIIOJHEHHS
JIOJDKHOCTHBIX 00s3aHHOCTEH IPaXXJaHCKOTO CIIyKalero.

8. Jlumnomardueckuii Kypbep 2 pa3psia OCYIUECTBIAET HHBIE IpaBa M HCIOJHICT
003aHHOCTH, IIPEAyCMOTpPEHHBIE 3aKkoHoJaTenbcTBOM Poccmiickoit ®enepanuu, NprKazaMu
(pacniopsxenusmu) MHUJ] Poccun, nopydeHHsMH MHHHCTpa MHOCTPaHHBIX Jien Poccuiickont
denepatiy M €ro 3aMecCTHTENEN, IOpy4YeHHSMH Jupektopa Jlemapramenrta (ykasaTh
HAMMEHOBAHHE JelapTaMeHTa) W ero 3aMecTuTeneil (B COOTBETCTBHHM C paclpeleliCHHEM
00g3aHHOCTEH), IOPYYCHHSAMH HadalbHUKA oOTAena (yKa3aTb HaMMCHOBaHHE OTIeNa |
JICTIapTaMeHTa).

9, JlunmoMaTHUYeCKHii Kypbep 2 paspsia 3a HEHCIONHECHME HIM HEHaexallee
HCIIONIHEHHE JIOJDKHOCTHBIX 00s3aHHOCTEH MOXKeT OBITh IMpHBJIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit @enepanuu.

IV. ITepedyenp BOIIPOCOB, 110 KOTOPBIM JTUILIOMATHYECKHI

3 B ciyuae ecnu B NOJDKHOCTHBIE OGS3aHHOCTH TPaXKIaHCKOTO CIYXKAllero, 3aMelIalolIero JI0KHOCTb
JMIIOMATHUECKOTO Kyphepa 2 pa3psia, BXOAAT GYHKIUHK 1o 06paboTke NepCoHabHBIX IaHHBIX (JIEOObIe AEHCTBUA
(oTrepanum) Wi COBOKYNHOCTE ReiiCTBUHN (OIepaluif), COBEPMIAEMBIX C MCIIOJB30BAHHEM CPEACTB ABTOMATH3AIN
mnu 63 HCIOIb30BAHMA TAKMX CPEICTB ¢ MEPCOHANBHBIMH JaHHBIMH, BKIIOYas cOOp, 3aIMCh, CHCTEMATH3ALMIO,
HAKOIUICHHE, XpaHeHWe, yTouHeHwe (OGHOBNEGHHE, HM3MCHEHHE), H3BJCYEHHE, HCIONB30BaHue, nepenavy
(pacipocTpaHeHHe, TpeNOCTaBlieHHe, HOCTyN), o6e3nuuuBaHuWe, ONOKMpOBaHME, YHANEHHE, YHHUYTOXEHHE
HEPCOHANLHBIX JAHHBIX), TO B €r0 JOJDKHOCTHOH perfiaMeHT JOTONHUTENLHO BKIIOYAOTCA ClIeAyIOTINe MyHKTHI:

- 0o0paboTKa MepCOHANBHBIX MNAHHBIX, NPHUHATHE HEOOXOAMMBIX MPABOBBIX, OPTaHM3AIMOHHBIX M
TEXHHYECKHX Mep Wik obecrneveHne UX NPHHATHA JUIA 3alUThl NMEPCOHANBHBIX JaHHBEIX OT HEMPABOMEPHOTO MM
Cly4aifHOr0 [oCTyma K HHUM, YHHYTOXKEHHd, WIMCHCHHA, OIOKMPOBAHWS, KOMHMPOBAaHHA, TPENOCTABICHU,
PACMpOCTPaHEHUA MEPCOHATBHBIX [TaHHBIX, @ Takke OT MHBIX HEMPAaBOMEPHBIX [CHCTBUH B OTHOIICHWUH
MIePCOHATBHBIX JAHHbIX;

- TOpeKpalieHHe B CIydae pPacTOpKEHHS CIyeOHOTO KOHTpakTa 00pabOTKH MepCOHANLHBIX HaHHBIX,
CTaBIIMX M3BECTHHIMH B CBA3HM C HCIIOJHEHHEM AOKHOCTHBIX o0M3aHHOCTE# (B Clydae pacTrop:KeHHA C HHM
Clly’e0HOr0 KOHTPaKTa).

° CoGpanue 3akoHomatenscTBa Poccuiickoit ®enepanny, 2004, Ne 31, cr. 3215; 2007, Ne 10, cr. 1151,
Ne 16, ct. 1828; 2008, Ne 13, cT. 1186, Ne 30, c1. 3616, Ne 52, ct. 6235; 2010, Ne 5, cT. 459; 2011, Ne 48, ct. 6730;
2012, Ne 50, ct. 6954; 2013, Ne 19, cr. 2329, Ne27, ct. 3462, ct. 3477, Ne 43, ct. 5454, Ne 48, ct. 6165; 2014,
Ne 52, cr. 7542; 2015, Ne 41, ct. 5639; 2016, Ne 27, c1. 4157; 2017, Ne 1, ct. 46, Ne 15, ct. 2139, Ne 31, ct. 4741,
cT. 4824; 2018, Ne 32, c1. 5100; OduuHaTLHEI HHTEPHET-TIOPTAN NPaBOBOM HH(pOPMALUH WWW.pravo.gov.ru, 31
okTA0ps 2018 1.

© Cobpaune 3akoHomatensctsa Poccuiickoii @emepamny, 2004, Ne 31, c1. 3215; 2016, Ne 27, ct. 4157.
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Kypbep 2 pa3psiia BIpaBe WK 00g3aH CaMOCTOSATEBHO IPHHUMATD
yIpaBJIeHYECKHE U HHBIC PEIICHHS

10. TIpy MCHONHEHUH CIyXeGHBIX 0Gs3aHHOCTEH JMINIOMATHYECKUH Kypbep 2 paspsna
BIIPaBE CaMOCTOATENIFHO IPUHAMATH PEIIECHHUS TI0 BOIPOCaM:

(nepetmcnmb BONIPOCEI, II0 KOTOPBLIM JHUTLIOMaTHYECKUN KyphED 2 paspana BIIpaBC
CaMOCTOSTEJIbHO NPpHHUMATE YIIPABJICHUYCCKNE H HHBIC pemennﬂ).

11. TIpu WCNONHEHHH CIyXeOHBIX OOS3aHHOCTEH IMINIOMATHIECKHH Kypbep 2 paspsana
00513aH caMOCTOATEIHPHO IPUHAMATh PEIIEHHUS 10 BOIIPOCaM:

(IEpEeUnCITUTh BOTPOCH, MO KOTOPHIM MWILIOMATHYECKHH Kypbep 2 paspsiza 00s3aH
CaMOCTOSATENBHO IPUHAMATD YIPABICHYECKHE U HHBIE PEIICHUSA).

V. IlepeyeHs BOIPOCOB, IO KOTOPBIM AUILIOMATHYECKUH Kypbep
2 paspsjia BIpaBe Wiu 0053aH y4acTBOBATh IIPU MOJATOTOBKE
IPOEKTOB HOPMATHBHBIX IIPABOBBIX aKTOB H (UJIH) IPOEKTOB

YIpaBJeHUECKUX U MHBIX PEHICHHUH

12. JTumioMaTHYeCKmit Kypbep 2 paspsa B COOTBETCTBHH CO CBOEH KOMIETCHIIHEH BIIpaBe
y4acTBOBATh B IMOATOTOBKE (0OCYXKIEHHHU) CIEAYIONIHNX IPOSKTOB!

(MEepevncIuTs BHABl NPOEKTOB HOPMATHBHBIX IIPABOBBIX aKTOB M (WIH) MHPOCKTOB
YOpAaBI€HYECKHX M MHBIX DEIUEHHH, B IMOATOTOBKE KOTOPBIX BIpaBe y4acTBOBATh
JUTUTOMAaTHYECKHH Kyphep 2 pa3sps/ia B COOTBETCTBHH CO CBOEH KOMIETEHIHEH).

13. InmiomMaTudecKuit Kypbep 2 paspsjia B COOTBETCTBHHU CO CBOEH KoMIETeHIMeR 00s13aH
Y4acTBOBATh B MOATOTOBKE (0OCYKIEHHH) CIIEAYIOLINX IPOCKTOB!

OJIOXKEHMI 00 OTHeNe U AelapTaMeHTe,

rpaduKa OTIYCKOB I'paX<JaHCKHX CIIyXKaIllMX JenapTaMeHTa;

MHBIX aKTOB IO MOPYYEHHIO HEMOCPEICTBEHHOTO DyKoBOAMTeNs H pykosojactBa MHJI
Poccun.

VI. Cpoku u nporeXypsl IIOATOTOBKH, PACCMOTPEHHUA
IIPOEKTOB YIPaBIEHUSCKHX U HHBIX PEIICHHIA, TOPAI0K
COIJIACOBAHMS M MPUHATHS JaHHBIX PEIICHUN

14. B COOTBETCIBMM CO CBOMMH IO/DKHOCTHBIMH OOS3aHHOCTAMH JUIUIOMATHYECCKHH
Kypbep 2 paspsia IPHHUMACET PEIICHHS B CPOKH, YCTAHOBIICHHBIC 3aKOHOJATENBHBIMU M HHBIMH
HOpPMaTHBHBIMH TIPaBOBHIMH akTaMH Poccuiickoit ®enepanuu.

VII. [opsipok ciayxeOHOro B3aUMOAECHCTBHS

15. BzaumopeiicTBHE JMIIOMATHYECKOTO Kypbepa 2 paspsafa ¢ TpaXJaHCKHMH
cnyxammuma MUJT Poccuu, rpaXXIaHCKUMH CIIy)XKalllAMH HHBIX TOCYNapCTBEHHBIX OPraHoB, a
TaKOKe C JPYTAMHU TPaXIaHAMHA U OPTaHM3aLMsAMH CTPOMTCS B PaMKax JIENOBBIX OTHOLICHHH Ha
OCHOBE OOmMHMX IPHUHIHUIOB CIYyXKEOHOTO TOBEACHUS TOCYAAapCTBEHHBIX  CIIY)XKallHX,
yTBepXKICHHEIX Ykazom IIpesumenta Poccuiickoit denepamuu ot 12 asrycra 2002 r. Ne 885
«O6 yTBepkmeHMH OOUMX [PHHIHUIOB CIYXEOHOrO  IIOBEJCHHS  TIOCYIapCTBCHHBIX
cnymamnx»“, B TpeOoBammit K CilyxkeGHOMY IOBEICHHIO, YCTaHOBJICHHBIX CTaTbedt 18
denepanbHOTO 3aKOHa O TPAXTAHCKOH ciyx0e, a Takke B COOTBETCTBHH C HHBIMH

i Cobpanue 3akoHOAaTenbcTBa Poccuiickoit denepanny, 2002, Ne 33, ct. 3 196; 2009, Ne 29, cT. 3658.
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HOPMaTHUBHBIMH NMPaBOBBIMH akTaMM Poccuiickoii ®eneparun u MHUJT Poccun.

VIII. IlepeueHs rocyqapcTBEHHBIX YCIYT, OKA3bIBAEMBIX
rpaXKaaHaM M OpraHU3alysIM B COOTBETCTBHH C aIMHHHCTPATHBHBIM
pernamerToM MUJT Poccun

16. Vxa3aTe HOJHBIN NepeyeHb OKa3bIBAEMBIX TOCYNAPCTBEHHEIX YCIYr JTH6O CHENATH
3aIHCh, YTO TOCYJAPCTBEHHBIE YCIYTH HE OKA3bIBAIOTCA.

[X. INoka3arenu 3¢ PpeKTHBHOCTH ¥ PE3YIHTATHBHOCTH
IpodecCHOHANIBHOM CITyKeOHOM AeITEIbHOCTH

17. DdpexTHBHOCTD MPODHECCHOHANBHON CIIy)XeGHOM AEATENBHOCTH AUIIIOMATHYECKOTO
Kyphbepa 2 pa3psia OLEHUBACTCS IO CIIEAYIOLUIUM ITOKA3ATENAM:

BBINOJIHAEMOMY 00beMy paboThl M HMHTEHCHBHOCTH TpyAa, COOGJIONEHHIO CIyxkeOHOM
JMCHUIITAHBL,

CBOCBPEMEHHOCTH H ONEPAaTUBHOCTH BBITOJTHEHHUS MTOPYYCHHMIA;
Ka4eCTBY BEITIOJIHEHHOH paGoTH;

CIOCOOHOCTH  BBIIOJIHATE AOJXKHOCTHEBIC (I)YHKI_II/II/I CaMOCTOATEIIBHO, 6e3 IToMoHIIH
PYKOBOIUTCIIA,

COCOOHOCTH YETKO OpraHHU30BBIBATH U INIAHUPOBATH BHIIIOJTHCHHUC NOPYYEHHBIX 3aJlaHuH,
YMECHHIO pallHOHAJIBHO HCITOJIL30BaTh pa60qee BpEM:I, pacCTaBIIAITh IPHOPUTETEI,

TBOPYECKOMY NMOAXOAY K PCHICHHIO IIOCTABJICHHBIX 3aJa4d, akTUBHOCTH U WHUIIMATHBE B
OCBOCHHH HOBEBIX KOMIBIOTEPHBIX H I/IH(I)OpMaHI/IOHHBIX TEXHOJOTHH, CIOCOOHOCTH GBICTPO
ANalITUPOBATECA K HOBBIM YCJIOBHSAM H TpC6OBaHI/IﬂM.




JIMCT O3HAKOMIJIEHHWA
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Ne ni/mm

cDaMI/UII/ISI, UM, OTUECTBO

Jata u pociuce
B 03HAKOMJICHHH
C JOJDKHOCTHBIM
perIaMeHToM
U B IIOJIyYEHUH
€ro KOIIHHK

Jata u HOMED
npuKasa

0 Ha3HAYCHUHU

Ha JIOJDKHOCTD

Hara 1 Homep
nprkasa o0
0CcBOOOXKICHHH
OT JHOJDKHOCTH
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IIpunoxenue Ne 37

K npuKkazy MUHUCTEpCTBa HHOCTPAHHBIX JIE
Poccuiickoit ®enepanuu

oT «26» nexabps 2018 r. Ne 24949

IIPUMEPHBINA TOJI2KHOCTHOM PEIJIAMEHT
®EJEPAJIBHOI'O 'OCYJAPCTBEHHOI'O I'PAKIAHCKOI'O CAYKALIE'O
HEHTPAJIBHOI'O ATIINIAPATA MUHUCTEPCTBA HHOCTPAHHBIX JEJI
POCCHUMCKOM ®EJEPALIMU

VTBEPXJIAIO

(HauMeHOBaHUE JOJDKHOCTH NPEICTaBAUTENS HAaHMMATEA
6o NuIa, YHOJTHOMOYEHHOTO HaHUMATETIEM)

(moanucek) (paMUITHs, HHUITHAIIBI)
OT «__» 201 _r.

JOJKHOCTHOM PETJIAMEHT
CTAPIIETO CIIEIIHAJINCTA 3 PA3PSIIA

(YKa3aTh HANMEHOBAHHE 0T/e/1A H AeNapTaMeHTa/oTaena’)
I. Obmue nonoxeHus

1. JomxHocTs ¢enepanbHON TroCyIapCTBEHHOM TIpaKJaHCKOM ciyxOel (mamee -
rpaxaaHckas ciyx0a) cTapiiero crerpaiucTa 3 paspsiaa (yKasaTb HaHMEHOBAHHE OTAENIA U
nenapramenta/otaena) MU Pocenn (manee — crapumit cnenuanuct 3 paspsaa) OTHOCHTCA K
CTapiiei rpynmne MAOJDKHOCTEH TIpaXTaHCKOH CilyxkOBbl KaTeropud «o0ecHeyrBaroue
CIIELUATUCTHI».

Perucrparuonsslit Homep (ko) HOKHOCTH — 12-4-4-034,

2. O6nacte mpodeccHOHATBHOU CITy')KeOHOM JEeATENPHOCTH CTapIlero CHelHaiucTa 3
paspsia:

(yxasate o00nacTh mnpodeccHOHaNBHON CyXeOHOH JeATebHOCTH  (emepatbHOro
roCyZIapCTBEHHOTO MPaskAaHCKOIO CITYXKaIlero (ajnee — rpaXJaHCKHM CIIyKamiuii).

' Jins cTpyKTYpHBIX moapa3neneHuit LEHTPAJIbHOrO  ammnapara MUHHCTEPCTBA HHOCTPAHHBIX JIe]
Poccuiickoit  ®enepammm  (MUJ] Poccun) mno  OCYIIECTBICHHIO BHYTpeHHEro (MHAHCOBOrO  ayauTa
H 10 OPTaHU3aLUH MEPOTIPHATHII 110 MOOIWIN3AIMOHHON MOATOTOBKE 1 MOGHITH3AIIUH.

? Ipu ykasaHuH 0GNacTH npoheCCHOHANBHOM ClyXeOHOM NEeATEEHOCTH PEeKOMEHIYETCs YCIONIb30BaTh
CIpaBOYHUK KBAIM(HKAMOHHBIX TpeOOBAaHMN K CIENMAIBHOCTAM, HAMpPABJACHHAM MOATOTOBKH, 3HAHHUAM W
YMEHUSAM, KOTOpBIE HEOOXOMMMBI Ul 3aMeLIeHNs TOIDKHOCTeH rOCY1apCTBEHHOM IrpaaaHCKoN CIyKObl C yUeToM
obnacTy 1 BUA NPOGECCHOHANBHOM CITyXeGHOM JeSTeNBHOCTH IoCyAapCTBEHHbBIX TPaXkKIaHCKHUX CIyXalux (aanee
~ COpaBoYHHK KBATM(HKALMOHHBIX TpeOOBaHMIT), MPeNyCMOTPeHHBIH YacThio 8 crathu 12 PenepansHOro 3aKoHa
ot 27 mons 2004 1. Ne 79-@3 «O rocynapcreeHHOI rpaxkpaHckoit cinyxbe Poccmiickoit ®enepanum» (Cobpanne
3aKoHoJaTeNbeTBa Poccuiickoit Mepeparmn, 2004, Ne 31, cr. 3215; 2013, Ne 27, ct. 3477, 2015, Ne 1, cT. 63; 2016,
Ne 27, ct. 4157) (nanee — denepanbHbIi 3aK0H 0 TPAKAAHCKOM Ci1yxGe).
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3. Bug npodeccroHaIbHOH ClTyXeOHOH AeATeIbHOCTH CTapIIEro CIeNHanicTa 3 paspsaa:
(yka3aTh Bu MPoGdECCHOHANBHOH CITyKeOHON NeATENBHOCTH IPAXKIAHCKOro cnymamero).3

4, HasHaueHWe Ha JOJDKHOCTH CTapIIero Crenuanucra 3 paspsna M oCBOOOXIEHHE OT
JIOJDKHOCTH ocymecTBiisietcs: mpukasom MUJI Poccun.

Crapumait ciemuaiuct 3 paspsia HEMoCPEACTBEHHO OYHHACTCS (YKa3aTb HAUMEHOBAHHUC
JOIDKHOCTH B COOTBETCTBHH C YCTAHOBNEHHBIM jupekropoM JlemapramenTa (ykasaTs
HaWMEHOBaHHE JenapTaMeHTa)/nadansHukoM Ortaena (ykasath HaMMEHOBAHUE OT/EeNa)
pacrpesieleHHeM  HOJDKHOCTHBIX — OOA3AHHOCTEH  MEXAY  TPXIAHCKMMH  CIIyXXalllUMA
Jenapramenta/Otaena).

11. Kaymnbuxauonssie TpeGOBaHUS K yPOBHIO HPO(ECCHOHATBHOTO
06pa30BaHus, CTaXKy IPaXIAHCKOH CIyKObl HJIH CTaxy paGoThI
IO CIIELAAILHOCTH, HAITPABJIEHUIO IOJTOTOBKH, 3HAaHUSAM U YMCHHUAM,
KOTOpBIE HEOGXOMMBI JUIsl HCIIOMHEHHSA JOIKHOCTHBIX 00s3aHHOCTEH,
a TakoKe IIPH HATMYHUHA COOTBETCTBYIOIIETO PCUICHHUS IIPEACTABHTENA
HaHHUMATENs — K CICHANBHOCTH, HAIIPABJICHHUIO OATOTOBKH’

5. Jlns 3aMeIleHHs AOJDKHOCTH CTapliero CIeNualmcra 3 pa3spsaia yCTaHABJIMBAIOTCS
clieytonye TpeGoBaHu:

a) HanuKe npohecCHOHATBHOro 00pa3oBaHus;

6) Hanuuue 06a30BBIX NPOMECCHOHAIBHBIX 3HAHUH: 3HAHHC TOCYIAapCTBEHHOTO A3bIKA
Poccuiickoit ®@enepanuu (pycckoro s3blka), 3HaHHe KOHCTHTYIMH Poccuiickoit ®enepanuy,
denepanbHbIX 3ak0HOB oT 27 Mas 2003 r. Ne 58-@3 «O cucreme roCyJapCTBEHHOM CIyKOBI
Poccuiickon (De,uepaunu»S, or 25 nekabps 2008 r. Ne273-®3 «O mpoTHBOACHCTBHH
koppynuun»’ 1 DeNepanbHOro 3aKOHA O IPAKTAHCKOH ciyxGe; OCHOB JENONPOU3BOACTEA,
yIpaBIeHWs W OpraHM3alliM TPyJa, OCHOB IIPONECCA MPOXOXKICHHS IPaXIaHCKOH cIryOBI;
HOPM JIENIOBOTO OOILieHHUs; HOpPM H METONOB paboThl ¢ NPUMEHEHHEM aBTOMAaTH3HPOBAHHBIX
CPEICTB YNPABIEHHS, CHCTEM CBS3M, CIENHAILHOrO 00OPYJOBaHHUS; alllapaTHOro M
IIPOrpaMMHOr0 OGeCTedeHHs; BO3MOXHOCTEH U OCOGEHHOCTCH NPUMCHEHHsS COBPEMCHHBIX
MH(OPMAIOHHO—KOMMYHHKALHOHHBIX TEXHONOTHI B OpraHax rocyapCTBeHHOH BIacTH (manee
— TOCYIAapCTBEHHBIE OpraHbi), BKIOYas HCIONb30BAHHE BO3MOXKHOCTEH MEXBEIAOMCTBCHHOIO
JOKyMeHTooGopoTa; ofmmx BompocoB B obnmactw  obecmedyeHus nH(pOpMaLnOHHON
GesomacHocTH; cayxebHoro pacrmopsaka MUJI Poccun; mopsika paGoTel co cyxeOHOR
pHpOpMaLUeil, PEXKHMHBIX TpeOOBaHHMI; MpABHI OXpaHBl TPyHa M NPOTHBOMOXAPHOH
6€30MaCHOCTH; CPEACTB M METONOB Tepeau CIelHalbHOM HHbOpMayy; N0CTaBKH IeI0BOH
KOPPECIOH/ICHIHH;

 Mpu ykasaHum BUAa NPO(ECCHOHANBHOM CIY)KeGHOH ACATENPHOCTH DEKOMEHIYEeTCS HCIONb30BaTh
CripaBoYHHK KBATU(HKAIHOHHBIX TPEGOBaHUI.

* Ipu 3amonHennu pasmena I HACTOAIETO JODKHOCTHOrO PerjaMeHTa PEKOMEHAYETCA HCNONB30BATh
CupaBoYHUK KBATH(HUKAIHOHHBIX TpeGOoBaHMUIA.

3 Cobpanme 3axoHonaresbcTBa Poccuiickoit @enepaunn, 2003, Ne 22, ct. 2063; 2016, Ne 22, c1. 3091.

6 Cobpanue 3akoHOAaTeNbeTBA Poccniickol Penepaunn, 2008, Ne 52, cT. 6228; OdunmanpHbIi HHTEPHET—
TopTaJl NpaBoBoil HHGOPMAIE WWW.pravo.gov.ru, 31 oxts6ps 2018 r.
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B) HagMuue INpoQecCHOHANBHBIX 3HAHWM B cepe 3aKOHONATEeNbCTBA POCCHICKOI
Oenepanmu:

(TepevrCIATE HOPMATHBHEIE TIPaBoBble akThl Poccuiickoii Menepanuy, 3HaHHE KOTOPBIX
HeoOXONMMO IS 3aMeNIECHHA JOJDKHOCTH IPaXHAHCKOH CIyxGhel B paMkax obJacTH M BHIA
npodecCHOHANBHOMN CITy)KeGHON NEeATENLHOCTH);

I') HUTHYHE UHBIX PO(eCCHOHATBHBIX 3HAHHIA:

(mepeunciuTs NpodecCHOHATBHBIE 3HAHHA, HEOOXONUMEBIE U 3aMEICHHS IOKHOCTH
TpaxiaHCKod CiIyxObl B pamMkax obgactTh M Buaa OPOGECCHOHAILHOM —CiIyXeOHOM
I[e}ITeJIBHOCTI/I);7

1) HaJlM4ue PpoGheCcCHOHANBHBIX HABBIKOB, HEOOXOMUMBIX IS

obecIieYeH s BRIIOJHEHHS 3aa49 U GYHKIHH [0 OpraHM3aIMOHHOMY, HHQOPMAIOHHOMY,
JAOKYMEHTAlIHOHHOMY, (PMHAHCOBO-KOHOMHYECKOMY, XO3SHCTBEHHOMY M HHOMY OGECIICUECHHIO
ACATENBHOCTH LeHTpabHoro ammapata MHJI Poccuu; peanuzamuu ynpaBieHYeCKHX peLICHMI,
HCMOJIHATENbCKOH JINCHUIUIMHEL, 3(Q(EKTHBHOTO HCIONB30BaHHS CIIy)KEOHOTO BPEMEHH;
NIOJIb30BaHUS. COBPEMEHHOM OPITEXHHKOH M NMPOTPaMMHEBIMH IPOAYKTaMM, CHCTEMAaMH CBS3H,
CHelnaNbHbIM 000pynOoBaHHEM; paboOTHl ¢ BHYTPEHHHUMH U IepudepUilHbBIMU YCTpOHCTBAMH
KOMIIBIOTEPA, ¢ HH(POPMANMOHHO—TEICKOMMYHUKAMOHHBIME ceTaMmu (manee — UTC), B Tom
ucie ¢ HUTC «MuTepHer», B onepanMOHHOW CHCTEME, B TEKCTOBOM DENAKTOpE, C
9JIEKTPOHHBIMK TabnuIaMH, ¢ 0a3aMM NAHHBIX, NMOATOTOBKA IIPE3€HTAlWi, HCIIOIb30BAHHUS
rpaguuecKnx OOBEKTOB B INEKTPOHHBIX JOKYMEHTaX, YIIPaBIEHHsS 3IEKTPOHHOM IIOYTOI,
IIOJTOTOBKHU H TOCTABKH JEJIOBOH KOPPECTIOHACHIIHH;

€) HaMu4IKe NPodECCHOHANBHBIX YMEHHIA:

(mepeqHcIuTh NPOdECCHOHANBHEIE YMEHHs, HEOOXOAMMBIE IS 3aMEUICHHS IOJKHOCTH
TPOXNAHCKOH cnyxObl B pamMkax oO0macTH H BHAa HPOGECCHOHATBHON  CIyKeGHOM
JEATEIHHOCTH).

II. JlomxHOCTHEIE 00S3aHHOCTH, TIpaBa ¥ OTBETCTBEHHOCTD

7 B ciyuae eciM B JOMKHOCTHBIE OGS3aHHOCTH TPAXIAHCKOTO CIIYXKAIUEro, 3aMEIIAIONIEr0 TOJKHOCTh
CTapIlero CrenuanucTa 3 paspafa, BXOAAT (YHKIMM 1O CO3NAHMIO, Da3BUTHIO M aAMHHHUCTPHPOBAHMIO
MH(OPMALMOHHBIX CHCTEM B NeHTpanbHOM ammapate MHJI Poccun, a Takke HCMOIB30BAHMIO MPOTPAMMHBIX
MPOIYKTOB, 00eCHeuMBaOMIMX aBTOMATH3ALMIO TOCYJapPCTBEHHbIX (GYHKIMI, TO B €r0 AOMKHOCTHOM periaMeHT
HOMONHATELHO BKIFOYAIOTCA CIIEAYIOMHE NPodeCcCHOHATbHbIC 3HAHUA: CHCTEM B3aUMOJENCTBHA ¢ TPa)/IaHAMHU K
OPTaHM3aMAMH;  YHETHBIX  CHCTeM,  OOCCICUHBAIOIUMX  MOJMIEPXKKY  BBITIOJNHEHHS  (enepanbHBIME
roCyJapCTBEHHBIMH OpraHaMM OCHOBHLIX 3adad M (YHKUHM; CHCTEM MEXBEJOMCTBEHHOIO B3aMMOAEHCTBUS;
CHCTEM YIpPaBJIEHAA TIOCYAapCTBEHHBIMH HHGOPMALMOHHBIMH pecypcamy, HH(POPMALMOHHO-aHATHTHYECKHX
cucteM, obecnieynBaromux cGop, o6paboTKy, XpaHeHHe M aHATM3 JAHHBIX; CUCTEM YNPABIEHHA 3JEKTPOHHBIMH
apXuBaMH, CHCTeM MHGOPMAILIMOHHON G€30NaCHOCTH, CHCTEM YIIPaBIIEHHS IKCILTyaTalyeil.

® B cityuae eciiM B JOIDKHOCTHBIE OOS3aHHOCTH TPAKAAHCKOTO CJIYXKaIlero, 3aMellaloIero I0/DKHOCTh
CTapulero ChnenHalrucTa 3 paspsana, BXOAAT (QYHKIMH 110 CO3AHHIO, DPasBUTHIO W aAMHHMCTPUPOBAHHIO
MH(OPMALWOHHBIX CHCTEM B LEHTpaibHOM ammapate MHJI Poccud, a Takke HCTONB3OBAHHMIO IIPOrPAaMMHBIX
TNPOZYKTOB, 00€CTIEYHBAKMMX aBTOMATH3AIMIO TOCYJAPCTBEHHBIX (YHKIM, TO B €ro MOMKHOCTHOH pernaMeHT
AOTIOITHUTENLHO BKIIFOYAIOTCA CIIEAYIOMIME NpodecCHOHaNbHbIE HABBIKK: PaboTEH ¢ CHCTEMaMH B3aMMOJEHCTBMS ¢
TpaXJaHaMi M OPraHH3aUUAMH, C CHCTEMaMH MEXBEJOMCTBEHHOIO B3aMMOAENCTBHSA, C CHCTEMAaMH YNPABICHUS
TOCYNapCTBEHHBIMH  MHO)OPMAIMOHHBIMH  pecypcaMi, ¢ HH(POPMAIMOHHO-aZHAJUTHYECKIMH  CHCTEMAaMH,
obecrieqnBatomumu c6op, 06paGoTKy, XpaHEHHE M aHAJIM3 JAHHBIX, C CHCTEMAaMH YIPABNEHUA 3IEKTPOHHBIMHU
apXHUBAMH, C CHCTEMaMH HH(GOPMALIMOHHOH 6€30MacHOCTH, C CHCTEMaMH YIPaBJIeHHs JKCILTyaTaluel.
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6. B mepeyens NOMKHOCTHBIX 00A3aHHOCTEH CTapIIero CIeNUaIncTa 3 paspsja BXOZHT :
(IepevHCITHTE JOKHOCTHBIE 00S3aHHOCTH CTAPIIEro CIeNUaMcTa 3 paspsiia).

7. OCHOBHBlE TpaBa ¥ OOA3aHHOCTH CTapIIEro CHENMATMCTa 3 paspsaia, a TaKxke
OrpaHMYEHH, 3aTPETH U TPeGOBaHNs, CBS3aHHBIE C TPAXIAHCKOH CIy)O0H U 0COOCHHOCTAMA
TIPOXOXKIEHHS IPpaXIaHCKOM ciyx6b1 B cucteme MU/l Poccun, KOTOphle YCTaHOBJICHBI B €ro
OTHOLICHHH, NPEXyCMOTpeHBl crathsMu 14 — 18 ®enepanbHOro 3aKoHa O rpakIaHCKOH
cny>K6e1° u craThell 5 PexepansHoro 3akona ot 27 mrons 2010 r. Ne 205-03 «O6 ocobeHHOCTAX
TIPOXOMX/ICHHS (elepabHOi rOCY AapPCTBEHHOM TPaXkIaHCKOM Ciry X065l B crcTemMe MHUHHCTEpPCTBA
HUHOCTpaHHBIX Aen Poccuiickoil denepaumm.

Crapuimit CleNMaIKCT 3 paspsia B COOTBETCTBUH €O cTaThel 20.2 denepabHOro 3aKoHa 0
rpaXxqaHCKOH c11y>1<6e11 00s13aH TNPEICTABNIATh IPEACTABHTEII0 HAaHHMAaTeNs CBeneHHs 00
anpecax caiitoB W (wm) crpanun caifito B UTC «MHTepHeT», Ha KOTOPBIX OH pasMemal
06IEOCTYIHYI0 HHQOPMAIMIO, & TaKXe AAaHHBIE, MO3BONAIONIME €T0 HACHTHOHIMPOBATE 32
HCKITIOUEHHEM CIIydaeB pasMelleHus OOIeNOCTYMHOH HH(OpManud B paMKaX HCIOJIHCHUS
JIOJDKHOCTHBIX 003aHHOCTEH IpaXkJaHCKOTO CITYKaIlero.

8. CTapimmit cnenuanucT 3 paspsja OCyIECTBISET HHBIE PaBa M UCIOJHsET 063aHHOCTH,
IpexyCMOTPEHHBIE 3aKOHOAATEIbCTBOM Poccutickoii denepanuny, MpUKa3aMu
(pacnopsxenusmu) MUJ] Poccun, nopydenusmu MHHHCTpa MHOCTPaHHBIX N€N Poccuiickoit
Qenepamuy M €U0  3aMECTHTeNeH, IOpYdYeHHSMH mupektopa [lemapramenta (yKasaTb
HAHMEHOBAHHE JeNapTaMenTa)/Hadansanka Otfena (yKa3aTh HaMMEHOBaHME OT/Aena) M €ro
3aMecTHTeNell (B COOTBETCTBHH C pacipeleieHHeM OOs3aHHOCTEH), TopydeHHsMHu (yKasaTh
HAMMEHOBAHUE MOJDKHOCTH B COOTBETCTBHH C YCTaHOBJCHHBIM JHpeKTOopoM JlenmapTameHTa
(yKa3aTh HaMMEHOBaHHeE AeriapTaMeHTa)/HadanphukoMm OTzena (yka3aTh HAMMEHOBAHHE 0TIeNa)
pactpeliefieHeM  IO/DKHOCTHBIX ~ OOS3aHHOCTEH  MEXIy TpaXJaHCKMMH  CIyXalluMH
Jlenapramenta/Ot1aena).

9. Crapmmii cnequamycT 3 pa3spana 3a HEUCHOJHEHHEe MM HEHaUIeKallee HCHOTHCHHUE
JOKHOCTHBIX OOS3aHHOCTEM MOMET OBITh IPHUBJIECYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOAaTeNbCTBOM Poccuiickoit Penepanui.

° B ciydae €clM B JOJDKHOCTHBIE OGS3aHHOCTH TPaXIAHCKOTO CIIyXKallero, 3aMelaiollero AODKHOCTD
CTapIIero CeUMAINCTa 3 paspana, BXOAAT (yHKUMH N0 06paboTke NEPCOHANBHBIX NAHHBIX (moOble aeHcTBMA
(omepaiyy) Wik COBOKYIHOCTb AeiCTBUM (omepaliuii), COBEPIIAaeMBIX ¢ HCTOIb30BAHMEM CPE/CTB ABTOMATH3AlMH
Wid Ge3 MCIONB30BAHAA TAKMX CPEACTB C MEPCOHANBHBIMU NaHHBIMM, BKMIO4as cOOp, 3alKCh, CHCTEMATH3ALMIO,
HAKOMNICHHE, XpaHeHHe, YyTouHeHue (OCHOBNEHHME, W3MEHEHME), H3BICUCHHE, MCTIONb30BAHME, Nepenaty
(pacnpocTpaHeHMe, TMpEeNOCTaBlIeHHe, NOCTYN), oGe3nMuuBaHue, ONOKMPOBaHWE, YHAICHHE, YHHYTOXKCHUE
NEPCOHANBHBIX IAHHBIX), TO B €T0 JOKHOCTHOH PErJIaMEHT AOTIONMHUTEIBHO BKIIOYAIOTCSA CIEAYIOIHE [yHKTRI:

- 006pa6oTKka NEPCOHAIBHBIX NAHHBEIX, INPHHATHE HEOGXOAMMBIX TPABOBBIX, OPraHU3ALMOHHBIX U
TEXHHIECKHX Mep WK o0ecredeHre X NPHHATHA Ul 3alUUThl IEPCOHANBHBIX JaHHBIX OT HEMPABOMCPHOTO WIH
cnydalfHOro MOCTyma K HHMM, YHWYTOXEHHS, M3MEHEHHs, OJOKHpOBaHWA, KONMHMPOBAHMA, MNPENOCTABICHUA,
PACHpPOCTPAHEHHA MEPCOHATBHBIX MNAHHBIX, @ TAaKKe OT MHBIX HENPaBOMEPHBIX JCHCTBHH B OTHOLICHMH
TIEPCOHATILHEIX TAHHbIX;

- NpeKpalleHMe B CIy4ae DacTOP)KeHHs CIyKeOHOTO KOHTpakTa OGpabOTKH NEPCOHAILHBIX HAHHBIX,
CTaBIIMX W3BECTHBIMH B CBA3H C HCIOJHEHHEM JOJDKHOCTHBIX 00sA3aHHOCTeH (B Cly4ae pacTOpXKeHWA C HUM
CIyeOHOro KOHTPAKTa).

10 Cobpanme 3akoHonatenbcTBa Poccuiickolt @enepanmu, 2004, Ne 31, cr. 3215; 2007, Ne 10, cr. 1151,
Ne 16, cr. 1828; 2008, Ne 13, cr. 1186, Ne 30, ct. 3616, Ne 52, cT. 6235; 2010, Ne 5, ct. 459; 2011, Ne 48, cT. 6730;
2012, Ne 50, cT. 6954; 2013, Ne 19, ct. 2329, Ne 27, c1. 3462, cr. 3477, Ne 43, cr. 5454, Ne 48, cr. 6165; 2014,
Ne 52, ct. 7542; 2015, Ne 41, cT. 5639; 2016, Ne 27, c1. 4157; 2017, Ne 1, ct. 46, Ne 15, c1. 2139, Ne 31, ct. 4741,
cT. 4824; 2018, Ne 32, cr. 5100; OduuMANbHBIH HHTEPHET—IOPTAI NPaBOBON MH(MOPMALMH WWW.pravo.gov.ru, 31
okTa0pa 2018 r.

u Cobpanmue 3akoHOAaTeNnbCTBa Poccuiickoil Penepaunn, 2004, Ne 31, cr. 3215;2016, Ne 27, cT. 4157.
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IV. IlepeueHp BONpOCOB, 110 KOTOPBIM CTapIINi CIIEIHAIHUCT
3 paspsaa BrpaBe WK 00s3aH CaMOCTOSATENBHO IPHHUMATD
yIIpaBJICHYECKUE U NHBIE PEHICHUS

10. Tpu ucmoHeHu: CIy)KeOHBIX 00sA3aHHOCTEH CTapIIMH CIENMATNCT 3 pa3psja BIpaBe
CaMOCTOSATEILHO IPUHUMATh PEIIEHHs 10 BONIPOCaM:

(IepeyYrcIuTs BOMPOCHl, MO KOTOPBIM CTapIIMil CIEHHATACT 3 paspsja BIpaBe
CaMOCTOSTENBLHO MTPUHUMATD YIIPaBICHYECKHE U HHbIE PELICHNS).

11. TIpu MCTIONHEHUH CITY)KeOHBIX 00I3aHHOCTEH CTapIIuii CIeNHAIHCT 3 paspsaaa o0s3aH
CaMOCTOSTENBHO IPHHUMATh PELIEHHS 110 BOIIPOCaM:

(IepEeYHCIIUTL BONMPOCHL, IO KOTOPHIM CTapUIdi CHIENHaIHCT 3 paspsana oOs3aH
CaMOCTOSTEJILHO IIPHHAMATE YIIPABJICHYECKHE U HHBIE PEMICHHA).

V. [lepeyeHs BOIPOCOB, IO KOTOPBIM CTAPILUH CIIELIHATHUCT

3 pa3psina BipaBe Wi 00s3aH y4acTBOBaTh IIPH MOATOTOBKE

MIPOEKTOB HOPMATHBHBIX IIPABOBBIX aKTOB U (HJIH) IIPOEKTOB
YIIPaBJICHYECKUX M MHBIX PEIICHUN

12. Crapmmii criendaaucT 3 paspsja B COOTBETCTBHM CO CBOEH KOMIIETEHLHMCH BIIpaBe
y4acTBOBATh B OATOTOBKE (0OCYKACHHH) CIENYIOIHUX MPOEKTOB:

(nepeYncIuTs BHABI TIPOEKTOB HOPMATHBHBIX IIPABOBBIX AaKTOB M (WIIM) IIPOEKTOB
VIIPAaBJICHYECKUX W HHBIX PEIICHHH, B MOJATOTOBKE KOTOPBIX BIPABE y4acTBOBATb CTapIIHi
CIIELHATHCT 3 pa3psAia B COOTBETCTBHHU CO CBOEH KOMIIETCHIMEH).

13. Crapumii crenpanicT 3 paspsiga B COOTBETCTBHH CO CBOEH KOMIIETEHIHEH 00s3aH
y4aCcTBOBATH B MOJArOTOBKE (00CYKICHUH) CIIEAYIOLIUX IIPOEKTOB:

[IOJIOKEHHI 00 OT/eNe U JenapTaMeHTe/0TAeNe;

rpaduka OTITyCKOB IPaXAAHCKHX CITyXaluX JeapTaMeHTa/oTAeNa;

HHBIX 4aKTOB IO IIOPYYEHHIO HEMOCPEACTBEHHOTO PYKOBOIUTENS M pykoBoactsa MHUJ]
Poccuu.

V1. Cpoxu u nporetypsl IOATOTOBKH, pACCMOTPEHHSA
IIPOEKTOB YNPABJICHUYECKUX U MHBIX PEIICHUH, TOPAIOK
COITaCOBAaHHS Y MPUHATHUSA JaHHBIX pEIICHUH

14. B COOTBETCTBHH CO CBOMMH JOKHOCTHBIME OOGS3aHHOCTSMHM CTapIIMii CHEIHAIHCT 3
paspsafia NPHHMMAET peUIeHHs B CPOKH, YCTAHOBJICHHBIC 3aKOHOJATENbHBIMH M HHBIMH
HOpMaTHBHBIMM TIpaBoBbIME akTamMu Poccuiickoit ®enepanum.

VII. ITopsiaok ciryxe6HOTo B3auMOIeHCTBUS

15. B3auMozeiicTBHe cTapliero crenuaiucra 3 paspsia ¢ FpaXIaHCKMMH CIIyXalluMH
MU Poccuu, rpakAaHCKHMH CIYXAOIMMM HMHBIX TOCYJAPCTBEHHBIX OPraHoB, a TaKkKe ¢
JPYTHMH TpaXXJaHaMH U OpraHu3alldsIMH CTPOHTCS B paMKax JEJOBBLIX OTHOIICHMH Ha OCHOBC
OOIIMX TPHHIMNOB CIYXXeOHOrO IIOBEJEHUS TIOCYJApCTBEHHBIX CIyXKallMX, YTBEPXKIEHHBIX
Vkasom Ipesunenta Poccuiickoit @enepannu ot 12 asrycra 2002 r. Ne 885 «O6 yTBep)aeHun
OGILIMX NPHHIKAIOB CIIyXXeGHOrO MOBENCHHMS TOCYIAPCTBEHHBIX CIyXAIHX»' >,  TpeGOBaHHi K
CIy>keOHOMY HOBEICHHIO, YCTAaHOBJIEHHEIX cTaTheil 18 DenepanbHOro 3aKoHa O IpaXKAaHCKOM

12 CoGpanue 3axoHoparensctsa Poccuiickoif ®epepanuu, 2002, Ne 33, cr. 3196; 2009, Ne 29, cT. 3658.
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ciayx6e, a TakKe B COOTBETCTBHH C HHBIMM HOPMAaTHBHBIMH MPAaBOBEIMH aKkTaMH Poccuifckoit
®enepaunn u MUJT Poccun.

VIII. Ilepedens rocynapcTBEHHBIX YCIIYT, OKa3bIBAEMBIX
rpakJaHaM M OpPraHH3alUsIM B COOTBETCTBHH C aIMUHHCTPATHBHEIM
pernamerTroM MU Poccun

16. Yka3aTp HONHBIA IepeueHb OKa3bIBA€MBIX IOCYAAPCTBEHHBIX YCIYr MO0 CHENaTh
3aIIMCh, YTO FOCYAapCTBEHHBIE YCIYIH HE OKa3bIBAIOTCA.

IX. Tloka3zatemu 3¢heKTHBHOCTH U pe3yNbTaTHBHOCTH
npodeccHOHATBHOH CITy)XeOHOMH eaTeTbHOCTH

17.  DddexkTHBHOCT NPOQECCHOHATBHOM  COYKeOHOM  HEATENBHOCTH  CTapIIETO
crienranucrta 3 paspsaaa OLEHUBACTCS O CIIEAYIOIINM MOKA3aTENAM:

BBINOJHAEMOMY 00BEMY pabGOTHI M HHTEHCHBHOCTH TPYyJa, COOGIIONEHHIO CIIyXeOHOM
JVCLMILIHHEL

CBOCBPEMCHHOCTH 1 ONICPATHBHOCTH BBIITOJIHCHUA HOpy‘-IGHHfI;
KauCCTBY BBITTOJTHEHHOM paGOTBI;

CIIOCOOHOCTH  BBINOJNHSTH JOJDKHOCTHBIE (DYHKIMH CaMOCTOATENBHO, 0€3 ITOMOINH
PYKOBOJHUTEIIS;

CIIOCOOHOCTH YETKO OPraHu30BBIBATh U NJIAHUPOBATH BBINIOJHEHHUE IMOPYYEHHBIX 3alaHui,
YMCHHUIO palliOHaJIbHO HUCIIOJIb30BaTh pa60qee BpEMS, pacCTaBJIATE NIPUOPHTETEI,

TBOPYECKOMY NMOJXOJY K PELICHHIO HOCTAaBJICHHBIX 3a/la4y, aKTUBHOCTH U HHUIMATUBE B
OCBOCHMH HOBBIX KOMIIBIOTEPHBIX M HH(QOPMAaIMOHHBIX TEXHOJIOTHI, CIOCOOHOCTH GBICTPO
aJlalITHPOBATECS K HOBBIM YCJIOBHSAM U TPeOOBAHHUAM.




JINCT O3HAKOMJIEHHU A

261

Ne n/m

damunug, UM, OTYECTBO

Jara u pocruce
B O3HAKOMJICHHH
C JO/XKHOCTHBIM
perIaMeHToM
U B NIOTyYEHUH
€ro KOIIuu

JlaTa u HOMeDp
IpHKasza

0 Ha3HAYCHHUH

Ha JIOJDKHOCTD

JlaTa 1 HOMED
npuKasa 06
0CBOOOXKIEHUH
OT JIOJDKHOCTH
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ITpunoxxenue Ne 38

K OpuKa3y MUHUCTEpCTBa HHOCTPAHHBIX €l
Poccniickoit @enepanyu

oT «26» gexabps 2018 r. Ne 24949

ITPUMEPHBIN JOJNXKHOCTHOM PETJIAMEHT
OENEPAJIBHOI'O TOCYAAPCTBEHHOI'O I'PAXKJTAHCKOI'O CJIYKAILETO
HNEHTPAJIBHOT' O AIIMAPATA MUHUCTEPCTBA HHOCTPAHHBIX JIEJ
POCCHIICKOI ®EAEPAIINN

VTBEPXJAIO

(HauMEHOBaHUE JOJDKHOCTH TIPEICTABUTENS HAHUMATEJIS
60 JIHIA, YIOIHOMOUYEHHOTO HAHUMATEJIEM)

(monxnuick) (baMuIKs, HHALKAE])
OT «__» 201 _r.

JOJOKHOCTHOH PETJIAMEHT
JUILIOMATHYECKOI'O KYPBEPA 3 PA3PSIIA

(YkaszaTh HaHMEHOBaHHE 0T/AEJIA U eNAPTAMEHTA)

1. O6mume monoxeHus

1. JomxHocTs (helnepanbHOM TroCyHapCTBEHHOM TIpaKOaHCKOM CiykObl (Hanee —
rpaxkaaHckas ciryx6a) IUIIOMaTHYECKOTo Kypbepa 3 paspsiia (yKasaTh HAHMEHOBAHME OT/ENA U
IemapraMeHTa) MuHHCTEpCTBa HHOCTpaHHBIX Jen  Poccuiickoit ®enepauuu  (manee -~
AUIUIOMAaTHIECKUH Kyphep 3 paspsa) OTHOCHTCS K CTapIiel IpyIiie JOKHOCTEH IpasK aHCKOM
CITy’KOBI KaTeropun «00eCIIeYnBAtOIINE CIEHATUCTEIY.

PerucrpannoHHsIi HOMep (KOx) TO/DKHOCTH — 12-4-4-035.

2. O6nacTe mpodecCHOHATBHOM CITy)KeOHO! NS TENBHOCTH JUILIOMATHYECKOTO Kyphepa 3
paspsna:

(ykaszate oOnacTe IpodecCHOHANBHONH CIyKeOHOM  JEeATENbHOCTH  (edepanbHOro
. Wy 1
roCyapCTBEHHOIO IPa)kAaHCKOrO CITyXalllero (Jlajiee — rpaXkIaHCKHH CITyKamiuii).

3. Bun npodeccuoHanbHOM ciyxeOHOM HEATENHHOCTH AUILIOMATHYECKOro Kyphepa 3

! Tpu ykasanuu o6nmactu npodeccHOHaNBHOH CiyXeOHOM NeATeNbHOCTH PEKOMEHAYETCA HCIONb30BATh
CPAaBOYHAK KBANHQUKALMOHHBIX TpeOOBaHHWi K CHELMANBHOCTSM, HANpPaBieHHAM IIOATOTOBKM, 3HAaHHAM H
YMEHHAM, KOTOPbIE HEOOXOAUMBI IS 3aMEIeHUs NOJDKHOCTEH rocyIapCTBEHHON TPaKIaHCKON CIy)Obl ¢ yUeTOM
06J1acTH ¥ BUAA MPO(ECCHOHANEHON Clly>keGHON AEATENbHOCTH IOCYAaPCTBEHHBIX TPaXAIaHCKUX CIyXamuX (Jaiee
— CrpaBoyHHK KBaTH(HUKAIHOHHBIX TPeOGOBaHMIA), PEAYCMOTPEHHBIM Y4acThio 8 cTaThu 12 MenepanbHOro 3aKkoHa
ot 27 mons 2004 r. Ne 79-®3 «O rocymapcTBeHHON rpaxaaHckoit ciyxGe Poccuiickoit ®enepammny» (Cobpanue
3akoHomareNbcTBa Poceniickoi @enepauuu, 2004, Ne 31, cr. 3215; 2013, Ne 27, c1. 3477; 2015, Ne 1, cT. 63; 2016,
Ne 27, ¢1. 4157) (manee — PenepanbHbIi 3aK0H O FPAKIAHCKON CIIyK6e).
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paspsza:
(yka3aTh BHA POGECCHOHANLHOMN CITy)eOHOM JeSTebHOCTH IPaXIaHCKOr0 CITyXaIIero).”

4. HasnaueHne Ha JODKHOCTh JUIUIOMATHYECKOTO Kyphepa 3 paspsia H 0cBOGOXKAEHHE OT
JAOIDKHOCTH  OCYIICCTBJISETCS IpHKa3oM MHHHCTEPCTBa HHOCTPAHHBIX JAen  Poccuiickoi
@enepamu (MU Poccun).

JuniomaTHaeckuii Kypbep 3 pa3psia HEOCPEACTBEHHO IOAYUHAETCA HAYaJbHHKY OTAeNa
(yKa3aTh HAaHMEHOBaHHE OT/IE)Ia H JACTapTaMEHTa).

II. KpamidukanmoHHble TpeGoBaHUA K YPOBHIO IPO(eCCHOHAIBHOTO
006pa3oBaHus, CTaXy IPaXAaHCKOM CITyXKObI HIIH CTaxy paGoTEI
IO CTICIHAIBHOCTH, HAIIPABJICHUIO IOATOTOBKH, 3HAHUSAM H YMEHUSM,
KOTOpBIC HEOOXOAUMEI IJIsl HCTIOJHEHUS IOJDKHOCTHRIX 0043aHHOCTEH,
a TaKXke MPH HAJIMYHH COOTBETCTBYIOIIETO PEIICHHS PeICTaBUTENS
HAHUMATENS — K CTIEIHANTGHOCTH, HATIPABICHHIO TIOATOTOBKH

5. ins 3amMenIeHHs TODKHOCTH JHIIOMATHYECKOTO Kyphepa 3 pa3psaia yCTaHaBIMBAIOTCH
cIeyIoNue TpeOOBaAHHU:

a) HaIN4YHeE IPoGEeCCHOHAIBHOTO 06pa3oBaHus,;

6) mammyue 6a30BBIX NPOGECCHOHAIBHBIX 3HAHMM: 3HAHWE TOCYJAPCTBEHHOTO S3BIKA
Poccuiickolt ®enepanyun (pycckoro s3bika), 3Hanue Koucturyrmu Poccmitckoit ®emepanum,
enepanbubx 3axk0HOB OoT 27 Mast 2003 r. Ne 58-®3 «O cuCTeMe TocynapcTBEHHOM CITyXOHI
Poccuiickoit ®enepamun»’, ot 25 nekabps 2008 r. Ne273-®3 «O mpoTHBOAEHCTBAM
xoppynuun»’ u DenepanbHOro 3aKOHa O IpakJaHCKoOR ciyx0e; OCHOB JeTIONpPOHU3BOJICTRA,
yIpaBJIe€HHUsI W OpraHU3allMi TPYyAa, OCHOB IIPOLECCA IPOXOXICHHUS TPaXKJIaHCKOU CIyKObl;
HOPM IIeNIoBOro oOmeHus; GopM M METONOB pabOTHl ¢ HNPHMEHEHHEM ABTOMATH3HPOBAHHEIX
CPEACTB YNpaBJCHUSA, CHCTEM CBA3M, CHENHAIBHOrO OOOpYINOBaHMA; aNapaTHOrO H
NPOTPaMMHOTO0 O0€CTICYEHns; BO3MOXHOCTEH H OCOOEHHOCTEH MPHMEHEHHS COBPEMEHHEIX
MH(}OPMAHOHHO—-KOMMYHHKAIIHOHHbIX TEXHOJIOTMH B OpraHax rocyJapCTBEHHOM BIacTH (faee
— TOCYAapCTBEHHEBIE OpraHbl), BKIIOYas HCIIOJb30BaHHE BO3MOXHOCTEN MEXBEIOMCTBEHHOTO
IOKyMeHTOOOOpOTa; OOmMX BOHPOCOB B  obmacty  obecreyeHns HHQPOPMALMOHHOM
GesomacHOCTH; ciryxe6Horo pacmopsaka MHWJ[ Poccum; mopsaka paGoTel co cTyxeGHOIM
HHpOpManuel, PpEXUMHBIX TpeGOBAaHHI; NpaBHI OXpaHel Tpy#a H IIPOTHBOIOXKAPHOI
0e30macHOCTH; CPEeJCTB M METOJOB Iepeadd CIeLHaNbHOd HHPOPMALUH; AOCTABKH AETOBOI
KOPPECTIOHICHIINH;

B) HauM4yde NPOQecCHOHATbHBIX 3HaHW B cdepe 3aKOHOHATENbCTBA PocCCHItCKOIM
Denepanumy:

? Mpn ykasauun Buga npodeccHoHaNTbHON CITy)XeOHOH AEATENBHOCTH DPEKOMEHIYETCS HCMOIB30BaTh
CrIpaBOqHHK KBaJIM()NKAIIHOHHEIX TpeGOBaHHil.
* Tlpu sanonsenun pasgena I HACTOSIIETO KOIKHOCTHOTO pernaMenTa peKOMEHAYETCA HCIONB30BaTh
CnpaBqunK KBaTH(UKALIHOHHEIX TpeGOBaHHiA,
Co6paHHe 3akoHoxateancTBa Pocentickolt @enepammn, 2003, Ne 22, c1. 2063; 2016, Ne 22, cT. 3091,
Co6paHne 3aKoHoaTenbeTBa Poccuitckoit denepaiwn, 2008, Ne 52, cr. 6228; OduumansHeiii HHTEpHET—
HOpTaI MpaBoBoH HHGOpMALMHE WWW.pravo.gov.ru, 31 okTaGps 2018 r.
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(mepedncauTh HOpMATUBHBIE HMpaBOBbIe akThl Poccuiickoit ®emepanuy, 3HaHHE KOTOPBIX
HEOOXOAUMO I 3aMENICHHs JOJDKHOCTH TPAXTAHCKOM CiyObl B paMKax 00JacTH H BHJAQ
npodecCHOHANBHOMU CITy)KeOHOH AeSTEILHOCTH);

T) HUIMYHE HHBIX IPO(eCCHOHANBHBIX 3HAHUIA:

(mepeyncnuTh MpodeccHOHANBHEIC 3HAHWS, HEOOXOAUMBIE JUIS 3aMEIIEHHS NOJDKHOCTH
TPaXTaHCKOH Ciyx0bl B paMKkax oOJacTH W BuAa HpodeCCHOHAIBHOM  CiIyKeOHOM
JIESATENLHOCTH); 6

1) Han4ne npogecCHOHANBHBIX HABBIKOB, HEOOXOMUMBIX IS

obecrieyeHus BBIIOMHEHNS 3a/1a4d U GYHKIMI 110 OPraHH3aHoOHHOMY, HHGOPMAHOHHOMY,
JIOKYMEHTAIlHOHHOMY, (PHMHAHCOBO-IKOHOMHYECKOMY, XO3SHCTBEHHOMY H HHOMY OO€CIICUEHHIO
JeATENBHOCTH LeHTpasIbHOrO annapara MU/ Poccun; peanuzaiiun ynpaBieHUECKHX PELICHUH,
HCIIOJIHUTENLCKOR  TUCHUIUIAHBL, 3((EeKTHBHOTO HCHONB30BaHUS CIy)XeOHOTO BpPEMEHH;
IIOJIb30BAHUSA COBPEMEHHOM OPITEXHUKOH M NPOrpaMMHBIMHM NPOAYKTaMH, CHCTEMaMH CBS3H,
CHENMAIBHEIM 000pynoBaHKHEM; paboThl C BHYTPEHHHMH H NepUpepHHHBIMH YCTPOHCTBaMH
KOMIIBIOTEPA, ¢ MH(OPMaIIOHHO-TEIEKOMMYHHKAHOHHBIME ceTsamu (nanee — UTC), B Tom
yucne ¢ HMTC «MHTepHeT», B ONEpanMOHHON cHCTEME, B TEKCTOBOM peIaKTope, ¢
JJIEKTPOHHBIMM Tabnunamu, ¢ Oa3aMH IaHHBIX, MOJArOTOBKH INpE3CHTAIHif, HCIIONb30BAHHSI
rpaduyeckuXx OOBEKTOB B 3JIEKTPOHHBIX JOKYMEHTAX, YIpPaBIEHHsS 3JICKTPOHHOM IOYTOM;
IIOJITOTOBKH M IOCTaBKH JEJIOBOM KoppeCHOHILeHunH;7

€) Hanu4ue IpodecCHOHANBHBIX YMEHHUH:

(nepeyucnuTh mpodeccHOHANBHBIE YMEHHSA, HEOOXOAUMBblEe [UIS 3aMeMIeHHs JODKHOCTH
TpaXJaHcKoH ciayx06el B pamMkax o0nacTd W BHIOAa TPOQECCHOHATBHON CiTy)eOHOH
JEATCIEHOCTH).

II1. JomxHOoCTHBIE 003aHHOCTH, MTpaBa H OTBETCTBEHHOCTh

% B ciyuae ecnm B NOKHOCTHEIE OGA3AHHOCTH IPaXIAHCKOTO CIYXKAlero, 3aMemalomero OMKHOCTD
JUIIOMaTHUYECKOTO Kyphepa 3 pa3pafa, BXOMAT (QYHKIMH MO CO3NAHHWIO, Pa3BHTHIO U aIMHHHCTPUPOBAHHIO
MH(OPMALIMOHHBIX CHCTEM B LEHTpalbHOM anmapate MHUJ] Poccum, a Takke HCHONB30BAHMIO NMPOTPAMMHBIX
NPOIYKTOB, 00eCTIeUHBAIOIINX ABTOMATH3AIMIO TOCYAAPCTBEHHBIX (GYHKUMM, TO B €ro MODKHOCTHON periaMeHT
JONOTHATENLHO BKJIIOYAKOTCS CIICAYIOIHME TPOQecCHOHANBHBIE 3HAHMSA: CUCTEM B3aUMOAEHCTBHUS ¢ IPaKJaHaMH U
OpraHM3allAMH;  Y4eTHBIX  CHCTEM, OOECIeqYMBAIOIIMX  NOMAEPXKKY  BHINOJNHEHHS  (efepabHbBIMU
FOCYRapCTBECHHEIMM OpraHaMH OCHOBHBIX 3aJad W (YHKIMHN; CHCTEM MEXBEIOMCTBEHHOTO B3aMMOEHCTBHUS;
CHCTEM YNpPaBlACHHA TOCYJAapCTBEHHHIMH HH(OPMALHOHHBIMU pecypcaMy, HH(POPMAIMOHHO-aHAUTHYECKUX
cucreM, obecrieunBaromnx c6op, 06paboTKy, XpaHeHMe H aHAIH3 JAaHHBIX; CHCTEM YIIPABJICHHS JICKTPOHHBIMU
apXHBaMH, CHCTEM HH(OPMaHOHHOHN GE30M1aCHOCTH, CHCTEM YIIPaBICHHS IKCIUIyaTalueH.

7 B cyuae ecnu B JOIKHOCTHBIC OGA3aHHOCTH [PaKIAHCKOTO CIYXKAW(Ero, 3aMelIAlomero OIKHOCTD
JMIVIOMaTHYECKOro Kypbepa 3 pas3psaa, BXOIAT (QYHKIHH IO CO3JAHHIO, Pa3sBUTHIO M aAMHHHCTPHPORAHMIO
MHGOPMAUMOHHBIX CHCTEM B LEHTpaibHOM ammapate MUJ{ Pocchmy, a Takke HCHONB3OBAHMIO MPOTPAMMHBIX
OpoAyKTOB, 06€CIIEUHBAIOINNX ABTOMATH3AIMIO TOCYAapCTBEHHBIX (DYHKLUM, TO B €ro JODKHOCTHON periaMeHT
IOTIOJIHUTENBHO BKIIOYAIOTCA CHE/AYIoIHe MpodeccHoHaNbHBIE HaBBIKK: paGoOThl ¢ CUCTEMaMH B3aUMOJENCTBHSA C
TPaXJaHaMH M OpPraHu3alllsIMH, ¢ CUCTeMaMM MEXBEIOMCTBEHHOrO B3aMMOJECHCTBHA, ¢ CHCTEMAaMH YIPaBJIEHHA
FOCYRapCTBECHHBIMM  MH()OPMAalHMOHHBIMH  DECypcaMH, ¢ HHPOPMAUMOHHO-3HATHTHUSCKHMH  CHCTEMaMH,
obecneunBalomuMn c¢60p, 06paboTKy, XpaHeHHe W aHANW3 NAHHBIX, C CHCTEMaMU YIPABJIEHUS JJIEKTPOHHBIMU
apxHBaMHy, ¢ cHcTeMaMM HH(GOPMALMOHHOH 6e30MaCHOCTH, C CHCTeMaMH YIIPaBJICHUS SKCIUTyaTaluei.
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6. B mepedeHp IOKHOCTHBIX OOSM3aHHOCTEH NMILIOMATHYECKOTO Kyphbepa 3 paspsaa
8
BXOJIHUT

(IepeurcInTE NOHKHOCTHBIE 00S3aHHOCTH AUILIOMATHYECKOTO Kyphepa 3 paspsaa).

7. OcHOBHBIE NpaBa M OOA3aHHOCTH NHIIOMATHYECKOrO Kypbepa 3 paspsaia, a TakxkKe
OTPaHHYCHHUS, 3aNpeThl H TpeOOBaHUS, CBSI3aHHBIE C MPAXIAHCKOM CiIy»Goi U 0COBEHHOCTIMH
MPOXOXIACHUA IpaKaaHCKo#H ciyx6bl B cucteme MUJ] Poccun, KOTOpbIE yCTaHOBJIEHBI B €T0
OTHOIICHHH, TIPEAYCMOTPEHEI CTaThsiMu 14 — 18 DenepalbHOTO 3aK0Ha O TPAXIAHCKOM CIyxGe’
u cratbedl 5 QPenepanpHoro 3axkoHa ot 27 mrong 2010 r. Ne205-®3 «O6 ocobennocTax
IPOXOXKIEHHS (enepanbHO rocyJapCTBEHHOM IPaXkJaHCKOM CITy OBl B cHcTeMe MHUHHCTEpCTBa
HHOCTpaHHEIX Ael Poccuiickoit @eneparumy.

JlunnoMarnueckuit KpreP 3 paspsnma B cooTBETCTBHU cO cratheil 20.2 denepanbHOro
3aKOHa O TPaXKIAHCKOH CiIyxkGe  06s3aH IIPEJCTABJIATE IIPEACTABUTEIII0 HAHNMATESI CBEACHUS
00 anpecax caiitoB u (wiH) crpaHun caiitoB B UTC «MuTrepHeT», HAa KOTOPHIX OH pa3Melial
00ImenoCTYNHYI0 MHGOPMALIHIO, a TAaKXXe NaHHBIC, MO3BOJSIONINE €r0 HACHTH(GUIMPOBATE 32
UCKITIOYCHHEM CIIy4aeB DPa3MEILEHHs oOmeAocTynHoW HH(pOpMAaUMH B paMKaX HCIOJHEHUS
JIOJDKHOCTHBIX 00SI3aHHOCTEH IrpaskIaHCKOTO CITy’Kallero.

8. JlunjoMaTHyecKH#i Kypbep 3 paspsia OCYIIECTBISET HHBIE IpaBa H HCIHOJHSET
00513aHHOCTH, IIPETYyCMOTPEHHBIE 3aKOHOIATENLCTBOM Poccmiickoit Memepaluy, NpHKa3aMu
(pacniopsoxenussmu) MUJT Poccuu, nopydenusMu MHUHHCTpa MHOCTPaHHBIX Aesl Poccmiickoit
Qenepani M €r0  3aMeECTHTeNed, MOpy4YeHHsMH mupektopa Jlemapramenrta (ykas3aTb
HaNMCHOBaHHE JenapTaMeHTa) M €ro 3aMecTuTeNed (B COOTBETCTBHH C paclpelecHHEM
o0s3aHHOCTeH), NOpYYEHUSIMH HadalbHUKAa OTHAeda (yKasaTh HAaHMEHOBAHHE OTHENA |
JleniapTaMeHTa).

9. Jmniomaruyeckuii Kypbep 3 paspsaza 3a HEWCIIONHEHME HIIM HEHaIexKallee
UCTIOJIHEHHE JOJDKHOCTHBIX 00A3aHHOCTEH MOXeT OBITh IPHBJIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH ¢ 3aKOHOJaTeNLCTBOM Poccuiickoit ®enepanun.

IV. Ilepedensp BOIpOCOB, O KOTOPHIM JUIIIOMATHYECKH I
Kypbep 3 pa3psja BIpaBe UM 00s3aH CaMOCTOSATEIBHO IPUHUMATE

B cllyyae €Clid B JOJKHOCTHBIE O0S3aHHOCTH IPaKIaHCKOrO CIIyJKalllero, 3aMelIaloNIero A0MKHOCTh
AMIIIOMaTHYECKOTO Kyphepa 3 pa3psama, BXOAAT GYHKUMH Mo 06paboTke NepCOHANbHBIX NaHHBIX (JIE06hIE NEHCTBHS
(omepauyu) WM COBOKYITHOCTh AeHCTBHI (ONepaluit), COBEPIIAEMBIX C MCIIONB30BAHHEM CPEACTB aBTOMATU3ALUM
wiu Ge3 MCTIoNb30BaHMA TAKHX CPEACTB C MEPCOHANLHBIMH JaHHBIMH, BKII04as c6Op, 3amuCh, CHCTEMATH3ALMIO,
HaKOIUICHWe, XpaHeHWe, YyTOYHeHHe (OOHOBJICHWE, W3MEHEHHe), W3BNEYeHHe, HCIONb30BaHNE, IIEpenayy
(pacipocTpaneHue, MpefOCTAaBNECHHE, MOCTYH), O0Ge3IMYMBaHUe, OJOKMPOBAHME, YHANEHHME, YHHUTOXKEHHE
NePCOHABHBIX IaHHBIX), TO B €10 HOKHOCTHOM PEernamMeHT TONOJIHMTEIBHO BKIIOYAIOTCA ClIEAyIOIIHe MYHKTHI:

- 00paGoTka NEPCOHANLHBIX NAaHHBIX, NPHHATHE HEOOXOMMMBIX TPABOBLIX, OPraHM3AlMOHHBIX |
TEXHHYECKHX Mep WM obecreveHne MX NMPHHATHA A 3alIHTH NEPCOHANBHBIX JAHHBIX OT HENPABOMEPHOTO MU
CIy4YalfHOro HOCTyNa K HHUM, YHHYTOXEHHS, W3MEHEHHd, OJIOKMPOBAHHSA, KONMPOBAHHSA, TNPEIOCTABICHHA,
PacrpOCTpaHeHUs MEPCOHANBHBIX [AaHHBIX, @ TaKXKe OT HHBIX HENPaBOMEPHBIX MEHCTBUIA B OTHOIIEHUM
NEepPCOHANBHBIX AaHHBIX;

- TPEKpaIieHHe B CIy4Yae PacTOPKEHHUA ClyKeOHOro KOHTpakTa 06paGOTKH NEPCOHANBHBIX JAHHBIX,
CTaBIIUX W3BECTHBIMH B CBS3M C HCHOJHEHHEM MAOIKHOCTHBIX OOS3aHHOCTEH (B Clyuyae pacTOpKeHHs ¢ HHMM
CITyk€0HOr0 KOHTpaKTa).

’ Cobpanue 3axoHomaTenbcTBa Poccuiickoit ®enepanmm, 2004, Ne31, cr. 3215; 2007, Ne 10, cr. 1151,
Ne 16, ct. 1828; 2008, Ne 13, ct. 1186, Ne 30, ct. 3616, Ne 52, cT. 6235; 2010, Ne 5, cT. 459; 2011, Ne 48, ct. 6730;
2012, Ne 50, ct. 6954; 2013, Ne 19, cr. 2329, Ne 27, c1. 3462, ct. 3477, Ne 43, c1. 5454, Ne 48, ct. 6165; 2014,
Ne 52, ct. 7542; 2015, Ne 41, ct. 5639; 2016, Ne 27, c1. 4157; 2017, Ne 1, cT. 46, Ne 15, ct. 2139, Ne 31, c1. 4741,
ct. 4824; 2018, Ne 32, ct. 5100; OduumansHeIi HHTEPHET-TIOPTAN NIPaBOBON MHGOPMAIMH WWW.pravo.gov.ru, 31
oKkTa0ps1 2018 .

10 CoGpanne 3akoHORaTenbCTBa Poccuiickoit Mepepamun, 2004, Ne 31, c1. 3215; 2016, Ne 27, ct. 4157.
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YIIPABJICHYECKHE U HHBIE PEIIEHUS

10. Ipn UCTONHEHHUH CITy)XeOHBIX OOA3aHHOCTEH AMIIOMaTHYEeCKHR Kypbep 3 paspsana
BIIPaBE CaMOCTOSTEIHHO MIPUHUMATH PEIICHUS 110 BOIIPOCAM:

(MepevncIuTh BONPOCHL, II0 KOTOPHIM IHUIUIOMATHYECKHH Kypbep 3 paspsja BIpase
CaMOCTOSTEIFHO MPUHAMATH YIIPaBJIeHUYECKUE U HHBIE PELICHHS).

11. Ilpn ucmONHEHHH CTy)XeGHBIX 00A3aHHOCTEH IMIIIOMATHYECKMH Kypbep 3 paspsna
00s13aH caMOCTOATEHHO IPHHUMATH PELICHHS 110 BOIIPOCAM:

(IEepeYrCIIUTE BOMPOCH], MO0 KOTOPHIM [IHIUIOMATHYECKHH Kyphep 3 paspsana obs3aH
CaMOCTOSTENIBHO MPHHAMATH YIIPaBJICHYECKUE U HHBIE PENICHHMA).

V. IlepeueHs BONPOCOB, 10 KOTOPBIM JUILIOMATHYECKOTO Kyphepa
3 paspsina BripaBe Wi 0053aH Y4aCTBOBATh IIPH HOATOTOBKE
HPOEKTOB HOPMATHBHBIX IIPABOBHIX aKTOB H (MJIM) IPOEKTOB

YIIPaBJICHYECKUX M MHBIX PEIICHUN

12. Iunnomatrueckuii Kypbep 3 pa3psaaa B COOTBETCTBHH CO CBOEH KOMIIETCHIUEH BIIpaBe
y4acTBOBATh B MOJATOTOBKE (0OCYXJIEHHUH) CIICAYIOIINX IIPOEKTOB:

(epeunCcIATs BHABI TPOEKTOB HOPMATHBHBIX IIPAaBOBBIX AaKTOB M (WJIM) IIPOEKTOB
YIOpaBA€HYECKHX M WHBIX pelneHuii, B IOArOTOBKE KOTOPBIX BIpaBe Y4acTBOBATH
JUIIOMATHYECKHH Kypbep 3 pa3psaa B COOTBETCTBHH CO CBOEH KOMIIETEHIIMEH).

13. JlunnoMaTH4IecKuil Kypbep 3 paspsijia B COOTBETCTBHH CO CBOel KOMIETeHLHeH 06s13aH
y4acTBOBAaTh B MOJATOTOBKE (0OCYXKICHUN) CIIEAYIOLIUX IIPOEKTOB:

MOJIOXKEHHI 00 OT/EINE U AcTIapTaMeHTe;

rpad)uka OTIYCKOB I'paKJaHCKUX CITyXaIlUX JeNapTaMeHTa,

HHBIX aKTOB IO NOPYYEHHIO HEIOCPEICTBEHHOTO PYKOBOAMTENS M pykoBoactBa MHJI
Poccun.

VI. Cpoku u mpouexyps! IOATOTOBKH, PACCMOTPEHHS
IIPOEKTOB YIPaBJICHYECKUX U UHBIX PELICHUH, TOPALOK
COTJIaCOBAHMUS M TIPHHATHS TAHHBIX peIICHUH

14. B COOTBETCTBHM CO CBOWMHU IOJDKHOCTHRIMH OOA3aHHOCTSIMM AMIIJIOMAaTHUYCCKUA
Kypbep 3 paspsa NIPHHAMAET PELICHHUs B CPOKH, YCTAHOBJIECHHBIE 3aKOHOJATENbHBIMU U HHBIMH
HOpMaTHBHBIMH IpaBoBbIMH axTamu Poccuiickoit Oenepanum.

VII. Hopsnox cayxeOHOTO B3auMOACHCTBHS

|
|
|
15. BsaumopeiicTBHE IUIUIOMATHYECKOro Kyphepa 3 paspsga ¢ TIpaXIaHCKMMH
cryxxamumua MUJ] Poccun, rpaxJIaHCKUMK CIIyKalllMMH HHBIX TOCYJapCTBEHHBIX OPraHoB, a
TaKXXe ¢ APYTUMH TpakJaHAMH M OpraHM3alisMH CTPOMTCS B paMKaxX AEJIOBBIX OTHOLICHWH Ha
OCHOBE OONIMX TNPHHLUHUIOB CIy)KEOHOrO TMOBEACHUS TIOCYJapCTBEHHBIX  CIIYKAIUX,
yTBEPXKIEHHBIX YKazoM IIpesumenta Poccuiickoit @eneparmu ot 12 asrycra 2002 r. Ne 885
«O6 yTBepXAeHHM OOmMX NPUHLUIOB CIYyKeOHOIO MOBEACHHSA TIOCYAapPCTBCHHBIX
cayxamux»'|, u TpeGoBaHMHM K CIyKeOHOMY IIOBEJIGHHIO, YCTAHOBIEHHBIX cCTaThedl 18
depepanbHOro 3akoHa O TpaxaaHCKol cioyx0e, a Takke B COOTBETCTBHHM C HHBIMH
HOPMAaTHBHBIMHU MIPaBOBBIMU akTamu Poccuiickoit ®enepanun 1 MU Poccun.

n Co6panne 3axoHoaTebeTBa Poccuiickolt Menepanny, 2002, Ne 33, cr. 3196; 2009, Ne 29, cT. 3658.



VIII. IlepeueHs rocyJapCTBEHHEIX YCIYT, OKa3bIBAEMBbIX |
rpaxkiaHaM KU OpraHU3allisaM B COOTBETCTBHH C 3JIMUHHACTPATUBHBIM |
pernamenrom MU/ Poccrn

16. VYka3aTh MOJHBIH IepeveHb OKa3bIBAEMBIX TOCYNApCTBEHHBIX YCJIyr nubo crenatb
3alUCh, YTO IOCYIaPCTBEHHBIEC YCIYTH HE OKa3bIBAIOTCS.

IX. Ilokasatenn 3¢ GeKTUBHOCTH B PE3YIbTATHBHOCTH
npodeccHoHaTBHON ciTy)KeGHO NesTeTbHOCTH

17. 3¢dexkTuBHOCTh NpodeccHOHANBHON CiIy)KeOHOM NEeSTeTPHOCTH JUITIOMAaTHYECKOrO
Kypbepa 3 pa3psiia OLIEHHBAETCS 110 CIEIYIOMKM II0KA3aTeIsIM:

BBIIOJIHSAEMOMY 00BbeMy paGOThl M HHTEHCHBHOCTH TpYZAa, COONIONCHHIO CiyXeOHOMH
JICIMILTHHBL;

CBOCBPEMEHHOCTH U OIIEPATHUBHOCTH BBITIOJIHCHAA HOpy‘ICHHﬁ;
Ka4YeCTBY BBITIOJTHEHHOH pa60TBI;

CIOCOOHOCTH  BBIIOJHATH JOJDKHOCTHBIE (YHKIMH CaMOCTOATENbHO, 0e3 moMoIlu
PYKOBOJHUTETS;

CIIOCOOHOCTH YETKO OpraHu30BBIBATEH U IJITAHUPOBATH BBINNOJHEHHE ITOPYYCHHbBIX BaHaHI/Iﬁ,
YMCHHIO PAlITHOHAJIBHO HCIIOJIb30BATh pa6oqee BpEMs, paCCTaBIATh IPUOPUTCTEL,

TBOPYECKOMY IOAXOXy K PEIUCHHIO NOCTABJICHHBIX 3aja4, aKTHBHOCTH H HHHMLMATHUBE B
OCBOCHHHM HOBBIX KOMIIBIOTCPHBIX M HH(OPMALMOHHBIX TEXHOJOTHH, CIOCOOHOCTH OBICTPO
aJJalTHPOBATHCS K HOBBIM YCIOBHSM U TpeOOBaHMUAM.




JIMCT O3HAKOMJIEHHA

Nen/m

damuius, UM, OTYECTBO

Jlara u pocrniucs
B 03HAKOMJICHHH
C IOJDKHOCTHBIM
peraaMeHToM
U B [IOJy4YCHUH
€ro KOMuu

Jata u HOMep
rpuKasa

0 Ha3HAaYCHUHU

Ha JIOJDKHOCTh

Jara 1 Homep
npukasa 06
0CBOOOXIEHUN
OT HOJDKHOCTH
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IMpuinoxxenre Ne 39

K NpuKa3sy MHHHCTEpCTBA MHOCTPaHHBIX JIEN
Poccuiickoit ®enepanun

OT «26» aexabps 2018 r. Ne 24949

NMPUMEPHBIN TOJXKHOCTHOM PETJIAMEHT
®EJEPAJIBHOI'O TOCYJIAPCTBEHHOI'O I'PAXKJIAHCKOI'O CJOAYIKAIIETO
INEHTPAJILHOT' O AIIMAPATA MUHUCTEPCTBA HHOCTPAHHBIX JAEJI
POCCHMCKOM ®EJEPAIINU

VTBEPXJIAIO

(HauMeHOBaHHUE NOJDKHOCTH NPEICTABUTENS HAaHUMATEIs
1160 NUIa, YIOJTHOMOYEHHOTO HaHHMATEJIEM)

(moxmuck) (paMuTns, THUITHAIEI)
OT «__» 201_r.

JOJKHOCTHOM PEIJIAMEHT
CHEIIMAJIMCTA 1 PA3PSITA

(Yxa3zaTh HAaHMEHOBaHME OTHEIA H uenapTameﬂTa/omenal)

I. O6mue nomoxenus

1. JomxHOCTh denepanbHOM TrocyoapCTBEHHONW TIpaKIaHCKOM CIyxObl (mamee —
rpaxpaHckas ciayx6a) cmemmamucra 1 paspsga  (ykasaTh  HaMMEHOBaHHE — OTENA
u nenapramenrta/oraena) MUJ] Poccun (nanee — cienmanuct 1 paspsia) OTHOCHTCS K Mauiei
rpymmne JO0JKHOCTEN IPaXkJaHCKOHU CIIy>KObI KaTeropuu «00eCHeYHBAIONIHE CIICIIHATHCTEIY.

PerucrpanuoHHsIi HOMep (KOJ) MO/DKHOCTH — 12-4-5-036.
2. O6nacTe npodeccHOHATBHOM CITyXeGHOM e TeIbHOCTH crennanicTa 1 paspsama:

(ykasaTe 00nacTh IPO(QECCHOHATBHOM CIIy)KeOHOH  HEeATENbHOCTH  (heaepasbHOro
rocyJapCTBEHHOIO IPa)KAaHCKOTO CIIYXKaIlero (fanee — rpakIaHCKHH CITyXKaIluii).

3. Bun npodeccronalbHOM ciryxe6HON NeSTeNbHOCTH clienuanicTa 1 paspsaaa:

U T CTPYKTYPHBIX MOJpa3sIeNeHUH LEHTPAILHOIO ammnapata MUHHCTEPCTBA HWHOCTPAHHBIX €
Poccmifckort  Penepaum  (MHUJ] Poccuy) 1o  OCYIIECTBIEHHIO BHYTPEHHEro (MHAHCOBOTO  ayauTa
H [0 OpraHy3aly MEPONPUATHI 10 MOOUIN3aMOHHOM MOATOTOBKE ¥ MOGHITH3ALIUH.

? IIpu yxasaHud o6nactu NpOdeCcCHOHANBHOM CIyXkeGHON NEATENLHOCTH PEKOMEHIYETCS HMCIONb30BATh
CMpPaBOYHUK KBAIM(UKAUMOHHBIX TpeGOBAHHWM K CHEHHANLHOCTAM, HANpABJIEHHWAM IOATOTOBKH, 3HAHHAM
U YMEHUSM, KOTODbIE HEOOXOAMMBI 1A 3aMEMIEHHSA NODKHOCTEH rOCYZapCTBEHHOM TpPaIaHCKON CIIyxOsl
C Y4eTOM 00OnacTM M BHAAa NPOQECCHOHANBHON CIy}eOHON AEATENHHOCTH TOCYNAapCTBEHHBIX IPaXIAHCKHX
cnyxamux (manee — CnpaBouHNK KBaTH(UKALMOHHBIX TpeGoBaHmit), MpeayCMOTPEHHBIA 4acTei0 8 cTaTbk 12
®epepansHoro 3akora oT 27 mons 2004 r. Ne 79-03 «O rocymapcTBeHHOM Tpaskaanckoil ciyx6e Poccuiickoi
Denepanun» (Cobpanue 3akoHoxaTenscTBa Poccuiickoit ®enepanun, 2004, Ne 31, cr. 3215; 2013, Ne 27, c1. 3477;
2015, Ne 1, cr. 63; 2016, Ne 27, c1. 4157) (manee — denepanbHbIi 3aKOH 0 FPaXIAHCKOM CITyX06e).
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(ykasats BU IpOeCCHOHATBHOM Cly)KeOHO! NeATeTbHOCTH IPaKIaHCKOTO CIIyKamero).

4. Haznayenne Ha JO/DKHOCTH CIeHanicTa 1 paspsia U ocBOOOXKIEHHE OT JOJDKHOCTH
ocymectnisiercs npukazom MHUJI Poccun.

Crnemumammct 1 paspsna HEMOCPEACTBEHHO MOAYMHsAETCS (yKasaTb HaMMEHOBAHHE
JOJDKHOCTH B COOTBETCTBHH ¢ YCTAaHOBJIIEHHBIM jupekTopoM [lenmaprameHnTa (ykasarb
HaUMEHOBAaHHE JenapraMeHTa)/HavyanbHukoM Otena (yka3aTh HaHMEHOBAaHHE OT/EIA)
pacmpeneieHHeM  JIOJDKHOCTHBIX — O0S3aHHOCTEH  MEXAY TPaXTaHCKMMHM  CIIyXKallluMH
Henapramenta/Otaena).

II. KsanudukanuoHubie TpeGOBaHHS K YPOBHIO MIPO(ECCHOHATEHOTO
00pa30BaHusL, CTAXY IPaXKAAHCKOI CILy>XObl HIIM CTaxKy paboThI
IO CIIENUATLHOCTH, HAIIPABJICHUIO MOATOTOBKY, 3HAHUAM U YMEHHSM,
KOTOpBIE HEOOXOIUMBI JUTS HCIIOJIHEHHS JOJKHOCTHBIX 00S3aHHOCTEH,
a TaK)Xe MPH HATHYHHN COOTBETCTBYIOMIEIO PEIIECHHS IIPEACTaBUTEIIS
HaHAUMATENS — K CIEHAIBHOCTH, HallpaBJICHUIO moAroToBKH"

5. Jns 3aMelieHus JOJDKHOCTH CITEIMaTMCTa 1 paspsja YCTaHABIMBAIOTCA CIEAYIOIIHE
TpeboBaHus:

a) Haymmyue mpodecCHOHANBHOTO 00pa3oBaHuUs;

6) Hanmuue 6a3zoBBIX MpPO(ECCHOHAJILHBIX 3HAHHWI: 3HAHHE TOCYJAPCTBEHHOIO S3BbIKA
Poccuiickoit ®enepanuu (pycckoro s3sika), 3Hanue Koncrutymmn Poccuiickoit ®enepanuy,
denepanbHbix 3akoHOB oT 27 mas 2003 r. No 58-®3 «O cucTeMe rocyfapCTBEHHOH CITyXOBI
Poccuiickoi (I)enepaunn»s, or 25 nekabps 2008 r. Ne273-03 «O mnNpoTHBOAEHCTBUH
xoppynuuu»’ u DelepalbHOTO 3aKOHA O TPAKTAHCKOH CIyXGe; OCHOB JeNIONpOU3BOACTBA,
YIIPaBJICHHS M OPraHM3alMh TPYyHa, OCHOB IIpoliecca NPOXOXICHHS TPaXXTaHCKOH CIyxObI;
HOPM JIeNIOBOrO OOIIeHus; GopM U METONOB pabOoTEl ¢ NPHMEHEHHMEM aBTOMATH3MPOBAHHBIX
CPEACTB YIpaBJ€HHs, CHCTEM CBS3M, CIEIHAIBHOrO O0OOpYJOBaHMs, alllapaTHOro u
IIPOTPaMMHOTO 00eCIEeUYCHHUs; BO3MOXHOCTEH U OCOOEHHOCTEHM IIPUMEHEHHS COBPEMEHHBIX
MH(POPMALHOHHO~KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI B OpraHax rocyAapcTBEHHOMH BIAcTH (Jaee
— TOCYAapCTBEHHBIE OpTraHBI), BKIIOYas HCIIONL30BAaHHE BO3MOXHOCTEHM MEXBEIOMCTBCHHOIO
JIOKyMeHTo0OOpoTa; 0o0muX BOmpocoB B obmactm obecnedyeHHs  HMHQOPMALMOHHON
Oe30macHOCTH; CiyxebHoro pacmopsaka MMUJ] Poccun; mnopsimka paGoTel co  CiryxeOHOH
uHpOpMaIMel, PEeXUMHBIX TpeOoBaHUH; INpaBUI OXpaHBl TpyAa M IPOTHUBOMOXKApHOH
0€30MacHOCTH; CPEJICTB M METOJOB Iepe/iadd CleNHaIbHON HMHPOpMaNnM; JIO0CTaBKH JENI0OBOM
KOPPECIIOHICHIINY;

B) Hauuuue mpodeCCHOHANBHBIX 3HaHHM B cdepe 3aKoHOHaTeNnbCTBa Poccumiickoi
®enepaunu:

3 IMpn ykazaHuM BUAa NPOodecCHOHANBHOH Ciay:KeOHOH MeATEEHOCTH PEKOMEHAYETCH HCTONB30BaTh
CnipaBoYHUK KBaTM(HUKAIMOHHBIX TpeGOBaHHM.

* Ilpu 3anonsenuu pasfena Il HACTOSIIErO MOJKHOCTHOTO pErNiaMEHTa PEKOMEHIYeTCS HCIONb30BaTh
CrpaBoYHUK KBAMGHUKAIHOHHEIX TpeGOBaHHIA.

5 Co6panue 3akoHoxarenscTea Poceniickoit @exepauun, 2003, Ne 22, cr. 2063; 2016, Ne 22, c1. 3091.

6 Co6panne 3akoHomatenscrea Poccuiickoit @epepanny, 2008, Ne 52, c1. 6228; OdpHumansHeIi MHTEPHET—
T0pTaj NpaBoBOit HHbOpMAIHH WWW.pravo.gov.ru, 31 okTabps 2018 r.
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(mepevncIUTE HOPMATHBHBIE NpaBoBble akThl Poccuiickoit Penepanuy, 3HaHHE KOTOPBIX
HE0OXOAUMO JUIS 3aMEHICHHS JOJDKHOCTH TPaXTaHCKOH ciyxObl B paMkax o0jgacTd W BHJAA
npodecCHOHANBHOM CITy)XeOHOM esITEIHLHOCTH);

I') HaIMYKe UHBIX NPO(ECCHOHANBHBIX 3HAHUI:

(mepeunciuTh NpodeCCHOHANBHBIE 3HAHUSA, HEOOXOOMMBIE IS 3aMENICHHUS JIOJDKHOCTH
TPaXAaHCKOM CIyXObI B paMKax oONacTH M BHAa NpodeCCHOHAIPHOR ciyXkeOHOH
I[CSITGJIBHOCTPI);7

I[) HaJIMYIHNC HpO(I)CCCI/IOHaJIBHI:IX HAaBLIKOB, HEOOXOAMMBIX JIJIS:

obecrieueHHs BBIIOJNHEHHS 3a/1a4d ¥ GYHKIMH 110 OpraHu3alMoOHHOMY, HHOOPMAIIOHHOMY,
TOKYMEHTALMOHHOMY, (DMHAHCOBO-3KOHOMUYECKOMY, XO3SMCTBEHHOMY M MHOMY OOECIIEUCHHIO
JeATeNbHOCTH eHTpaibHoro annapata MH/J[ Poccun; peanusanyu ynpaBiIeHYECKUX PEILICHHM,
HCIIOJIHATEIBCKON  JUCUHUIUIMHEL, 3((EKTHBHOr0 HCIONB30BaHUS CIYXEOHOTO BPEMEHH;
TIOJIb30BaHUsl COBPEMEHHOM OPITEXHHKOH M IpPOrpaMMHBIMH NPOJYKTaMH, CHCTEMaMH CBS3H,
CIIEIHANIBHBIM 000OpyJIoBaHHueM; paboThl ¢ BHYTPEHHUMH W NepuepHHHBIMH YCTPOHCTBAMH
KOMIIBIOTEpa, ¢ HMH()OPMAIIMOHHO—TEJICKOMMYHUKAIMOHHBIME ceTsiMu (nanee — UTC), B ToM
gyucie ¢ HUTC «HHTepHET», B oONEpallMOHHONH CHCTEME, B TEKCTOBOM DpEIAKTOpe, ¢
QJIEKTPOHHBIMH Tabiunamu, ¢ 0a3amMu JaHHBIX, MOATOTOBKH IPE3CHTALMH, MCIOJIb30BaHHSA
rpapuvecKkux OOBEKTOB B OJIEKTPOHHBIX JOKYMEHTaX, YIIPaBJICHUS 3JCKTPOHHOH MOYTOH;
TIOTOTOBKH H JJOCTABKH ETOBOM KOPPECIIOHICHIMH;"

€) HaTnyue NpoheCCHOHANBHBIX YMEHHIA:

(nepeuncisoTCes MpodecCHOHANBHBIE YMEHUS, HEOOXOAUMBIE [T 3aMEILEHUs JODKHOCTH
TpaXIJaHCKOM ciyxObl B paMmkax oOjacTH W BHAa IpodecCHOHANBHON CIyxeOHOH
JEATEBHOCTH).

III. TomxHOCTHBIE 0053aHHOCTH, [IpaBa U OTBETCTBEHHOCTD

" B ciyyae ecn B JOMKHOCTHBIE OGA3aHHOCTH TPAXIAHCKOTO CITY)KAIIEro, 3aMEIIAIOIIEro J0HKHOCTh
crienuamicta 1 paspsana, BXoOAT (QYHKUMH MO CO3JAHWIO, PAa3sBHTHIO M aJMUHHCTPHUPOBAHHIO WH(POPMaUHMOHHEIX
cucteM B IeHTpaneHOM anmapate MHJI Pocecun, a Taxke HCNONB30BaHHIO IIPOTPaMMHBIX IPOJIYKTOB,
ofecneunBalOIMX aBTOMATHU3AIMIO TOCYIapCTBEHHBIX (YHKUMH, TO B €ro JJODKHOCTHOM periIaMeHT
JOTIOTHUTENTBHO BKITOYAIOTCS CleIYroiue NpodeccHoHaNbHble 3HAHKS: CHCTEM B3aMMOAEHCTBHS ¢ IrpaxKIaHaMH U
OpraHM3aLsAMH;  YYeTHBIX  CHCTeM,  OOEeCTedYMBAlONIMX  TOJAEPXKKY  BHIMONHEHHA  (eAepalbHBIMH
rocylTapCTBEHHBIMH OpraHaMH OCHOBHBIX 3ajad M (YHKIMH; CHCTEM MeKBEIOMCTBEHHOIO B3aMMOICHCTEHA,
CHCTEM YNpPaBJeHHA TOCYIApCTBEHHBIMH WH(POPMalHMOHHBIMH pecypcaMy, HHGOpPMAalMOHHO-aHATUTHYECKUX
cucTeM, obecreunBarolinX c6op, o6paboTKy, XpaHEHHe M aHAIN3 JAaHHBIX; CUCTEM YMPaBIECHHA 3JCKTPOHHBIMU
apXuBaMH, CHCTeM HHPOpMaLHOHHON 6e30IaCHOCTH, CUCTEM YIIPABISHHUA SKCILTyaTalueH.

® B cmyyae ecnu B JOIKHOCTHBIC OGS3aHHOCTH TPAXIAHCKOTO CIY/KAIIErO, 3aMEUIAIOIETO IOJKHOCTD
crenpanucra 1 paspsaa, BXOAAT QYHKIMH MO CO3JaHMIO, PasBUTHIO M aIMHHHCTPHPOBAHHIO HH)OpMalMOHHBEIX
cucTeM B ueHTpanbHoM anmapatre MUJI Poccum, a TakKe HCNONB30BAaHUIO MPOrPAMMHBIX NPOAYKTOB,
ofecreunBalOmMX aBTOMATH3AlMIO TOCYHAapPCTBEHHBIX (YHKUMHA, TO B €ro AOKHOCTHOH pErIaMEHT
JOHOJTHUTENILHO BKIIIOYAIOTCA CNEIYIOINe NpodecCHOHANbHbIE HABBIKK: paboThl ¢ CHCTEMaMHU B3aUMOJCHCTBUA ¢
rpaxJaHaMH M OpraHH3alUAMH, ¢ CHCTEMaMH MEXBEIOMCTBEHHOIO B3aHMMOJEHCTBHUSA, C CHCTEMaMH YIIPaBJICHHS
roCyJapCTBEHHBIMH  MH(OPMaUMOHHEIMM  pecypcaMH, C HHQOPMALMOHHO-aHAINTHYECKMMHM  CHCTEMAMH,
obecrieunBaiolnMu cOop, o0paGoTKy, XpaHeHHe M aHajU3 JAHHBIX, C CHCTEMaMM YIPAaBIEHMA 3JIEKTPOHHBIMU
apXuBaMH, ¢ CHCTeMaMU HH(GOPMALUOHHON 6e30IIaCHOCTH, C CHCTEMAaMH YIpaBJIeHUs IKCILTyaTaluel.
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6.B NEPECUYCHDb JOJDKHOCTHBIX 06s13aHHOCTEH crenuanucTa 1 pas3psiaa BXOI[I/ITgi

(nepeqncnnTL JIOJKHOCTHBIE 00S3aHHOCTH CIICIHATINCTA | pazpsma).

7. OcHOBHBIE NIpaBa M 00f3aHHOCTH crnenyantucTta 1 paspsana, a Taioke OTpaHUYEHHS,
3anpeThl U TpeOOBaHUS, CBA3AHHBIE C TPAXKAAHCKOH CIyk00H U 0COOEHHOCTAMHU IPOXOXICHUS
rpaxzaaHckoi ciyxOp1 B cucreme MM/J] Poccun, KOTOpBIC YCTaHOBIEHBI B €r0 OTHOIICHHH,
IpeayCMOTpEHBI cTaThsiMu 14 — 18 OenepanbHOro 3akoHa 0 rpaXkAaHCKOMH CJ'I}’)K6€10 U CTaTben 5
GenepanpbHoro 3akoHa ot 27 umrong 2010 r. Ne 205-03 «O6 0coGeHHOCTAX MPOXOXKIACHUS
dbenepansHO# rocyAapcTBEHHOM rpaXkAaHCKOH CIy>ObI B cicTeMe MUHHCTEpCTBA HHOCTPAHHBIX
aen Poceuiickoit ®enepanum».

Crnenuamuct 1 paspama B cooTBeTcTBUH co cratheit 20.2 (demepanpbHOro 3akoHa O
TPOKIAHCKON Ciyx0e'' 06s3aH NPEACTABIATH NPEACTABHTENIO HAHMMATENS CBEACHHUA 00
aapecax caiitoB u (wmm) crpanun caiitoB B UTC «MHTepHET», Ha KOTOPBIX OH pa3Memiasl
o0Ime10CTYIHYI0O HHPOPMAIMIO, a TaK)Xe JaHHbIEe, IO3BOJISIONINE €r0 MICHTU(GHLHPOBATH 32
UCKIIIOYEHHEM CIyYaeB pasMeIleHHs oOLeNOCTYNMHOW HH(GOpMAalMH B paMKax HCIOIHEHUS
JOJDKHOCTHBIX 00S13aHHOCTEH I'PaKIaHCKOTO CILYXKAaIETo.

8. Cnemmanucr | paspsma ocymiecTBIS€T HHBbIE IpaBa M MCIHONHAET OOS3aHHOCTH,
IIpeayCMOTPEHHBIE 3aKOHOJIaTEJILCTBOM Poccuiickoii Qenepanuy, NpuKa3zamMu
(pacnopsoxkerusimu) MUJ1 Poccun, nopydenusmMn MuHHCTpa MHOCTpaHHBIX Jen Poccuiickoi
Qepepanin ¥ €ro 3aMecTHTeNell, NoOpydeHUsMEH JupekTopa J[lemapramenra (ykasaThb
HaUMEHOBaHUE JenapraMmeHTa)/HavaipHuka OtTnena (yka3aTh HaUMEHOBAHHE OTHAENA) H €ro
3aMecTUTeNed (B COOTBETCTBHH C paclpelelieHueM OOs3aHHOCTEH), MOpydYeHUsMH (yKa3aThb
HaVMEHOBAHUE JODKHOCTH B COOTBETCTBUM C YCTAHOBJICHHBIM IupeKTopoM JlenmaprameHTa
(Yxa3aTh HaHMEHOBaHHE JenapTaMeHTa)/HadyanbHuKoM Otaena (yKa3aTh HAMMEHOBAHUE OT/ENA)
pacnpesieieHUEM  JOJDKHOCTHBIX — OOSI3aHHOCTEH  MEXAYy TIPaXIaHCKUMH  CIIy>XKalluMH
HenapramenTta/Otnena).

9. Cnoemmamuct | paspsna 3a HEHCIOJHEHHE WM HEHA/UICKAIEe HCIIOJIHEHHUE
IOJDKHOCTHBIX O0S3aHHOCTEH MOXeT OBITh HPHBJCYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOJaTeIbeTBOM Poccuiickoit denepanun.

° B crydyae eciH B IOIDKHOCTHBIE OGA3aHHOCTH TPAXIAHCKOTO CIIYXKAMIEro, 3aMeIIAloNero JOKHOCTD
cnenmanucta | paspsana, BXOAAT (yHKUUH [0 06pabOTKe MepCOHANBHBIX AaHHBIX (JOObIE AeicTBUA (OMepaiun)
WK COBOKYMHOCTh AeHMCTBHI (omepaumii), coBepliaeMbIX C HCMOJb30BAHHEM CPEICTB aBTOMATU3alMM Wi 6e3
HCOOJIB30BAHUA TAaKUX CPEICTB C IIE€pCOHANBHBIMH JAaHHBIMM, BKIIO4as cOop, 3amuch, CHCTEMAaTH3aLMIO,
HAaKOIUICHHE, XpaHeHHe, yTo4yHeHHe (OOHOBJEeHHME, U3MEHEHHE), M3BIEUEHHE, MCIOJNb30BaHUe, Mepeaady
(pacTipocTpaHeHWe, TIpeIOCTaBICHWE, HOCTYN), obe3nWuMBaHHE, ONOKHpOBaHHWe, YyHaleHHE, YHHUTOXKEHHE
TIEPCOHANBHBIX JaHHbIX), TO B €r0 JOJDKHOCTHOU pEerjlaMeHT NOTIONHUTENbHO BKIIOYAIOTCS CNIEAYIOIINE TyHKThI:

- o0pafoTka mEepCOHANBHBIX HOAHHBIX, NPUHATHE HEOOXOIUMBEIX TPABOBBIX, OpPraHU3aLUMOHHBIX H
TEXHUYECKNX Mep WM ofecrieueHre WX NMPUHATHA JUTS 3alIWATHI TIEPCOHAIBHBIX JAHHBIX OT HEMPABOMEPHOTO HIH
ciyualiHOro JOCTYHa K HHM, YHWUTOXKEHHs, W3MEHEHUs, ONOKMpOBaHHMSA, KONHPOBAaHUA, NPEXOCTABIEHHS,
pacnpocTpaHeHUs MEPCOHANBHBIX MAHHBIX, a Takke OT MHBIX HeNpaBOMEPHBIX MAEHCTBUH B OTHOLICHUH
TIEPCOHANBHBIX JAHHBIX;

- NpeKpallleHHe B clydae pacTOPXKEeHHUs CiyxeOHOro XoHTpakTa 00paGOTKH NEpCOHANbHBIX AAHHBIX,
CTAaBIIMX W3BECTHHIMM B CBA3M C MCIOQJHEHHEM JOJDKHOCTHBIX 0Of3aHHOCTell (B cliyduae pacTOpsKeHHsA C HHM
cayxe0HOro KOHTpaKTa).

10 Cobpanue 3akoHopaTensctBa Poccuiickoit ®eneparuun, 2004, Ne 31, ct. 3215; 2007, Ne 10, cr. 1151,
Ne 16, ct. 1828; 2008, Ne 13, c1. 1186, Ne 30, c1. 3616, N 52, ct. 6235; 2010, Ne 5, ct1. 459; 2011, Ne 48, ct. 6730;
2012, Ne 50, ct. 6954; 2013, Ne 19, ct. 2329, No 27, cr. 3462, cT. 3477, Ne 43, cr. 5454, Ne 48, c1. 6165; 2014,
Ne 52, c1. 7542; 2015, Ne 41, cT1. 5639; 2016, Ne 27, ct. 4157; 2017, Ne 1, ct. 46, Ne 15, cr. 2139, Ne 31, ct1. 4741,
cT. 4824; 2018, Ne 32, cr. 5100; OdunumansHeIii HHTEpHET-TIOPTAN MPaBOBOIT MHpOPMaIMK WWW.pravo.gov.ru, 31
OKTAGps 2018 1.

u Cobpanne 3akoHOmaTenbeTBa Poccniickoit @eneparyu, 2004, Ne 31, ct. 3215; 2016, Ne 27, ct. 4157.
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IV. IlepeueHb BOIPOCOB, MO KOTOPHIM CIIEMHAIUCT 1 pa3paaa
BIpaBe WA 0053aH CaMOCTOSITENILHO IPUHUMATD YIIPABJICHYECKHE
¥l UHBIE PEeIICHUS

10. Ilpu wucnomHeHHH CIyXeOHBIX OO0s3aHHOCTEM cHenManucT 1 paspsga BIpase
CaMOCTOATEIFHO IPHHUMATD PEIIEHHs 10 BOIIPOCaM:

(mepevnCaUTs BOMPOCH, IO KOTOPHIM CIeNHATUCT 1 pa3spsaa BIpaBe CaMOCTOATENBHO
NPUHEMATH YIPaBICHYECKUE U HHbIE PEIICHUS).

11. Ilpu ucmoNHEeHHH CIyXeOHBIX OOs3aHHOCTeH crenmamucT | paspsga o6s3aH
CaMOCTOSATEIHHO IIPHHUMATD PEIIEHHS 10 BOIIPOCAM:

(MepeUYrCITTh BOMPOCHL, 110 KOTOPHIM criemuanicT 1 paspsga o6g3aH CaMOCTOATENbHO
NPUHUMATDH YIPaBJICHYECKUE U HHbIE PEIICHN).

V. IlepeueHs BONPOCOB, IO KOTOPHIM CHEMUATNCT 1 paspsna
| BIIpaBe WM 00513aH y4acTBOBaTh IPH NOATOTOBKE IPOEKTOB
| HOPMAaTHBHBIX IIPABOBBIX aKTOB H (HJIH) IPOEKTOB
| yIpaBJIeHYECKHX U MHBIX PEMIeHUH

12. Cnenuanuct 1 pa3psaa B COOTBETCTBHH CO CBOEH KOMIIETEHIIMEH BIPaBe y4acTBOBATh
B IIOATOTOBKE (00CYXAEHUH) CICAYIOMHMX IPOEKTOB:

(epeYnCIUTs BHJBI ITPOEKTOB HOPMATHBHBIX IIPABOBBIX AaKTOB M (MIIM) IIPOEKTOB
YIPaBJICHYECKUX M MHBIX PELICHH, B IIOJrOTOBKE KOTOPBIX BIPAaBE y4acTBOBATh CIIELUATACT 1
paspsja B COOTBETCTBHH CO CBOSH KOMITETEHIIHEH).

13. Crenmanuct 1 paspsia B COOTBETCTBHH CO CBOEH KOMIIETEHIMEH 00513aH y4acTBOBATh
B IIOATOTOBKE (00CYXIECHUH) CTICAYIOMHUX IIPOEKTOB:

THIOJIOXKEHHI 00 OTIese U AerapTaMeHTe/0TeIE;

rpaduKa OTIIYCKOB TPaXKJaHCKHUX CITyKaIllHX AelapTaMeHTa/OTAENa;

MHBLIX aKTOB IO TOPYYEHHIO HEMOCPEACTBEHHOr0 PYKOBOAMTENS M pykoBoacTsa MUJI
Poccun.

VI. Cpoku u npoueayps! HOATOTOBKU, PACCMOTPEHHMS
IIPOEKTOB YIPABICHYECKUX M UHBIX pELICHHH, TOPAT0K
COTJIaCOBAHUS U MIPHHSATUA JaHHBIX PEIICHUH

14. B COOTBETCTBMH CO CBOMMH JIOJDKHOCTHBIMH OOS3aHHOCTSMH ClielUaiucT 1 paspsana
TIPUHAMAET PelIeHHs B CPOKH, YCTAHOBIICHHBIE 3aKOHOMAATENBHBIMM M MHBIMH HOPMAaTHBHBIMH
IpaBOBBIMH akTaMu Poccuiickoit @enepanun.

VII. ITopssiok ciyx’ebHOTo B3aUMOICHCTBHS

15. BsaumopeiicTBue crenuanucta 1 paspsga ¢ rpaxaadckumu ciayxamumua MU/
Poccuu, rpakAaHCKUMH CIIY>KAaIlHMH HHBIX TOCYJapCTBEHHBIX OPraHoB, a TaKXe ¢ ApYrHMHU
rpaJaHaMHd M OPraHM3alUAMH CTPOUTCS B paMKaX JETOBBIX OTHOIIEHHH Ha OCHOBE OOIIHX
NPHHIMIIOB CIYXeOHOTO MOBEAEHHS T'OCYJAPCTBEHHBIX CIIYXalUX, YTBEPXKIECHHBIX YKa3oM
IIpesunenta Poccuiickoit ®eneparmu ot 12 aBrycra 2002 r. Ne 885 «O6 yTBepxIcHHH 0OIMX
IPUHIHANOB CIIy)XeOHOI'0 IOBEJEHHS TOCYNapCTBEHHBIX CyKammx»'>, u TpeGOBaHHE K
CITy)KeOHOMY TOBEIEHHIO, YCTaHOBJICHHBIX cTaTheil 18 denepanpHOro 3akoHa O rpakAaHCKOM

12 Co6panue 3akoHoaatenscTBa Poccuiickoit ®epepanun, 2002, Ne 33, cr. 3196; 2009, Ne 29, cT. 3658.
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ciyx0e, a TaKxKe B COOTBETCTBHH C MHBIMH HOPMATHBHBIMH HPaBOBLIMH akTaMH Poccuiickoil
@enepanun 1 MUJ] Poccun.

VIII. [1epedens rocynapcTBEHHBIX YCIYT, OKa3bIBAEMBIX
rpaxJiaHaM U OPTaHH3alUsIM B COOTBETCTBHHU C aIMHHUCTPATHBHEIM
pernmamenToM MUJT Poccun

16. VxasaTh HONHBIA IepeveHb OKa3bIBAEMBIX TOCYHAPCTBEHHBIX YCIyr IM6O CHEnaTh
3aIIACh, YTO TOCYJapCTBEHHBIE YCIIYTH HE OKa3bIBAIOTCA.

IX. Tlokazatenu 3 (heKTUBHOCTH U pe3yILTATHBHOCTH
npodeccHOHATBHOHU ClTyXeGHOI NedTeILHOCTH

17. OddexruBHOCTS HpOdecCHOHATBEHON CHyxKeGHON JeATENbHOCTH clienuayucra 1
paspsia OlieHHBAeTCA 10 CICAYIOMMM ITOKa3aTesaM:

BBINOJIHAEMOMY 00BeMy paboTBl M HMHTEHCHBHOCTH TpyHa, COOIIONEHHIO CIIyKeOHOM
JHCIUILTHHEL;

CBOEBPEMEHHOCTH H OIIEPaTHBHOCTH BBITOJHEHHS IIOPYYEHHMH;
Ka4eCTBY BHINIOJIHEHHOH paboTHI;

CIOCOOHOCTH  BBINONHATH JODKHOCTHBIE (DYHKIMM CaMOCTOSITENIBHO, 6€3  IOMOIIH
PYKOBOJIUTEIIS,

CIIOCOOHOCTH YETKO OpraHM30BbIBATh U INIAHHPOBATH BBINIOIHCHHE MOPYYCHHBIX 3aaHui,
YMCHHIO palflHOHAJIbHO HUCIIOJIbL30BaTh pa6oqee BpEM, pacCTaB/IsITh IPUOPUTCTEI,

TBOPYECKOMY IIOJXONY K PEUICHHIO NOCTaBJICHHBIX 3a/la4, aKTHBHOCTH H UHHIMATHUBE B
OCBOCHUH HOBBIX KOMIBIOTEPHBIX M HHQOPMAIMOHHBIX TEXHOJOTHH, CIOCOGHOCTH OLICTPO
aaanTUPOBATLCA K HOBBIM YCIIOBUSM H TPeOOBAHHUSM.




JIMCT O3HAKOMIJIEHHI
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[punoxenue Ne 40

K TIprKa3y MHUHHCTEPCTBAa HHOCTPAHHBIX JIElT
Poccuiickoit @enepanun

oT «26» nekadps 2018 r. Ne 24949

NMPUMEPHBIN JOKHOCTHOM PEIVIAMEHT
®EJEPAJIBHOIO TOCYJAPCTBEHHOI'O I'PAYKJTAHCKOI'O CJOYKAILIETO
HEHTPAJIBHOI'O AIIIIAPATA MUHUCTEPCTBA HHOCTPAHHBIX JAEJ
POCCHICKON ®EJEPALIMU

VTBEPXJAIO

(HaMeHOBaHHUE AOJDKHOCTH MIPEACTABUTEN] HAHAMATELS
60 JHIa, YIOJTHOMOYEHHOTO HAHUMATENEM)

(moamucsk) (pamMuusi, THULHAIIBI)
OT «__» 201_r.

JOJI’KHOCTHOM PETJIAMEHT
CIIEIIUAJIUCTA 2 PA3PAJIA

(Yxa3aThb HAHMEHOBaHHeE OTAeNA H nenapTamenTa/ome.ﬂal)

1. O6nwe nomoKeHHus

1. JomxHocTs (eaepanpHOii TOCYAApCTBEHHOM TIpaXKIaHCKOM CioyxOel (namee —
rpaxmaHckas ciyx0a) coenuanmucra 2 paspsfa (ykasaTh HaWMEHOBaHHE OTACNa H
nenapramenTa/otaena) MUJIL Poccun (nanee — crnenuaiucT 2 paspsfa) OTHOCHTCS K MIlauIei
TPYIIIE JOIKHOCTEH IrpaXJaHCKOM CITy>KOB! KaTeropHu «00eCTIEYMBAIONINE CIIECIHATHCTHI.,

PerucrpanuoHubiii HoMep (Kox) ZOKHOCTH — 12-4-5-037.
2. O6nacth npohecCHOHANBHON CITyKeOHOH AeATENPHOCTH CIIENNANNCTa 2 pa3pasa:

(ykazarh 00nacTe mnpodeccHOHANIBHOH CIyKEeOHOH  JEATENBHOCTH (genepanbnoro
rOCyIapCTBEHHOTO rPaXJAHCKOTO CIIYIKAIIEro (Jaree — paXIaHCKUH CITy Kaluii).

3. Bun npodeccrHoHaBHOM CiTy)eOHOM NesSTeIbHOCTH CIELUATNCTa 2 paspsaza:

' Jlns cTpyKTYpHBIX TNoOJpa3sleNeHHil LEHTPAIHHOTO anmnapata MUHHACTEPCTBA HMHOCTPAHHBIX €N
Poccuiickoit  ®enmepaumu  (MUJ] Poccuu) 10  OCYIIECTBICHMIO BHYTPEHHEro (MHAHCOBOrO — ayaura
M 110 OPraHK3aliy MEPOTIPHATHIA 10 MOGHIN3AIIMOHHOM ITOATOTOBKE H MOOHIH3AIIHH.

? Tlpu yka3aHuH 0671acTH TPOQECCHOHANBHON CITyKeGHOM NESTENBHOCTH PEKOMEHIYETCA HMCIIONb30BaTh
CIPABOYHMK KBATM(QUKAIMOHHBIX TPeOOBAHMI K CHELMAILHOCTAM, HANpPaBJICHHAM MOArOTOBKH, 3HAHUAM H
yMEHHSM, KOTOPbiE€ HEOOXOAUMbI U1l 3aMEMICHUs N0JDKHOCTEH roCyIapCTBEHHON IPaxIaHCKoH ity kOBl ¢ yueToM
06acTi ¥ BUAA MPOYECCHOHANBLHOM CITy’kKeGHOM AesTeNbHOCTH roCyJapCTBEHHBIX IPAXKIaHCKHX CIIyXKalMX (nanee
— CrpaBoYHMK KBATH(HUKAHOHHEIX TpeGoBaHuil), NpeLyCMOTPEHHbIH 4acThio § cTaThh 12 PenepanbHOro 3akoHa
ot 27 wona 2004 r. Ne 79-®3 «O rocynapcTeenHoi rpaxaanckoit ciyx6e Poccuiickoit ®@enepanuu» (Cobpanne
3aKoHOaTeNnscTBa Poccuiickoit ®epepannn, 2004, Ne 31, cr. 3215; 2013, Ne 27, cT. 3477; 2015, Ne 1, cT. 63; 2016,
Ne 27, ct. 4157) (masnee — denepanbHbIi 3aKOH O FPaKAAHCKOH ciryx6e).
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(Yka3aTb BHI IPO(ECCHOHANBHOI CITyKeGHOM AeSTeIHOCTH IPaX/IaHCKOTO CIIYKalero).”

4. HasHayeHue Ha JODKHOCTH CHELMANKMCTA 2 Pa3psafa B OCBOOOXACHHE OT JOJDKHOCTH
ocyuecTsisercs npukazom MUJ Poccun.

Crenmanuer 2 paspsga HENOCPEJCTBEHHO MOAYHHAETCH (YKa3aTb HauMEHOBAHUE
AODKHOCTH B COOTBCTCTBUM C YCTAHOBJICHHBIM JUpeKTOpoM [lemapramenta (yKasarh
HaHMCHOBaHHE JenapTaMeHTa)/HadansHukoM Ortnena (ykasarh HauMEHOBaHHE OT/ENA)
Paclpe/IeieHHeM  HODKHOCTHBIX — OOS3aHHOCTEH  MEXIY TpaXKOAHCKUMM  CIyXKallAMH
Henapramenta/OTaena).

II. KsanudukapoHHble TpeGOBAHUS K YPOBHIO MPO(ECCHOHANTBHOTO
00pa3oBaHusl, CTAXY TPAXKIAHCKOM CIIy»KObI HIIH CTaxy paGoTEI
10 CHEeNHANBHOCTH, HAPAaBICHUIO OATOTOBKY, 3HAHUSM H YMEHUSAM,
KOTOPBIE HEOOXOIUMBI JUIs HCHOMHEHHS JOJDKHOCTHBIX 0683aHHOCTEH,
a TaKXe IPH HATHYWH COOTBETCTBYIONIETO PENIEHUS [IPeICTABATEIS
HaHHMArTels — K CIENUANBLHOCTH, HAPABICHHUIO TTOATOTOBKH"

5. Jlnd 3aMelieHns JOJDKHOCTH CHEHHAINCTa 2 paspsja yCTaHABIMBAIOTCA CIIEYIOIIHE
TpeboBaHus:

a) HalTn4YKe MPoheCCHOHANBHOr0 00pa3oBaHHs,;

6) Hanuuue Ga3oBEIX NPO(ECCHOHANBHBIX 3HAHMI: 3HAHHME TOCYNAPCTBEHHOTO S3BIKA
Poccuiickoit ®eneparmu (pycckoro s3eika), 3sHaHue KoHcrurymmu Poccmitckoit Deneparun,
enepansupix 3axoHOB OT 27 Mast 2003 r. Ne 58-®3 «O cucTeMe rocyaapcTBEHHOM CIyxGbI
Poccmiickoit ®eneparuu»’, or 25 nexabpa 2008 1. Ne273-®d3 «O mnpoTHBOAEHCTBHH
koppymmum»® u DeeparbHOro 3akoHa o TPaXAaHCKOH Cllyxk0e; OCHOB JeNONpPOM3BOLICTBA,
YIPABICHHA M OPraHU3alMU TPYJa;, OCHOB IpPOLECcCa MPOXOXKACHUS IPAKIAHCKOH CIIYKOBI;
HOPM ZIeoBOro ofmenus; GopmM M MeTONOB paGOTH ¢ IPHUMEHEHHEM ABTOMATH3MPOBAHHEIX
CPEACTB YNPABICHUS, CHCTEM CBS3M, CHEHHUAIBHOIO OOOPYINOBAaHHSA; AaMIapaTHOro H
IPOrpaMMHOr0  OGECIIEYEHHs; BO3MOXHOCTEH H OCOOSHHOCTEH NPHUMEHEHHS COBPEMEHHBIX
HH(OPMALHOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTHIA B OpraHax rocyapCTBEHHOM BlacTy (nanee
— TOCYIapCTBEHHbIE OpraHbl), BKIIOYas HCIOJIB30BAHHE BO3MOXHOCTEH MEXBEIOMCTBEHHOTO
JOKYMEHTOO0OpoTa; 0OmHMX BONMPOCOB B oOnactd  ofecriedeHHs HHPOPMAIMOHHOM
besomacHocTh; cimyxe6HOro pacnopsgka MU Poccum; mopsjka paGoTEl O ClIyXeGHOM
HHbOpManKel, PEXUMHBIX TPeGOBAHMM; NpPAaBUI OXPaHBl Tpyda M IPOTHBONOXAPHOI
6e30MacHOCTH; CPEAICTB H METOJOB MEPE/aul CreNHalbHOR MH(pOPMALHK, TOCTABKH IeJI0BOM
KOPPECIIOHICHIINH;

B) HalM4de NpoQeCcCHOHAIBPHBIX 3HaHMH B clepe 3aKOHOAATENLCTBA PoCCHICKOM
®enepanuu:

* Ipn ykasaHun Buja NpoeCCHOHANBLHOR CTyXeGHON AEATENLHOCTH PEKOMEHAYETCS MCIONb30BaTh
CHpaBO'{HHK KBATN(UKALMOHHBIX TpeGOBaHHIH,
* Tlpu sanonuenun pasgena 1l HACTOSMIETO NOKHOCTHOTO perjamMeHTa PEeKOMEHAYETCS HCHOJIB30BaTh
CHpaBO‘IHPIK KBaJTH(UKALIHOHHBIX TpeGOBaHHIA,
CoGpanne 3aKoHOAaTtesbCTBa Poccubickoii ®eneparuu, 2003, Ne 22, c1. 2063; 2016, Ne 22, cT. 3091.
C06paHHe 3akoHonarenscTBa Poccuiickoit ®enepaunn, 2008, Ne 52, ct. 6228; OduumansHelil HATEpHET—
TIOpTaN NpaBoBoH HHGOpMALH WWW.pravo.gov.ru, 31 okrabps 2018 T.
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(mepedncIuT, HOPMATHBHEIE IIPaBOBbIe aKTH Poccuiickoit Menepartin, 3HAHHE KOTOPHIX
HEOOXOMMO JUI 3aMeEIleHHs JOJDKHOCTH IPaXIAHCKOH CHMy6bl B paMKax OGJNACTH ¥ BHAA
npodeCCHOHANBHON CITyXKEOHOM JEATENLHOCTH);

T) HaJIM4YMe UHBIX NPO(eCCHOHAILHBIX 3HAHHI:

(mepedncIuTh NpodecCHOHANBHBIE 3HAHUA, HEOOXOMUMBIE IS 3aMEIICHHS JOJKHOCTH
TPOKIAHCKOH CIyXOBl B pamkax oOmacTd ¥ BuAa [POpECCHOHATHHOM —CIyXeOGHOI
JEATEIIBHOCTH ),

I) HajTM4ue MpoGheCCHOHANBHBIX HABBIKOB, HEOOXOMMMBIX IS

00ecIeyeHHs BBIONHERHS 3a1a4 U QYHKLHIT 10 OPraHU3aHOHHOMY, HE(pOPMALHOHHOMY,
AOKyMEHTAIHOHHOMY, (DHHAHCOBO-3KOHOMHYECKOMY, XO3SHCTBEHHOMY M HHOMY OOECIICUCHHIO
ACATeNIHOCTH LeHTpanbHoro anmapara MUJ Poccun; peanu3anny ynpaBieHYECKHX pelIcHM,
UCIONHHUTENBCKOH ~ MUCLUIUIMHEL  3(QQEKTHBHOTO HCIONB30BAHUS CIIYeOHOrO BpEMEHH;
TIONL30BaHHs COBPEMEHHOM OPITEXHHKOH M HPOTPaMMHBIMH IIPOJAYKTAMM, CHCTEMaMH CBSI3H,
CHENHATBHEIM 000pYy/I0BaHHEM; PabOTEl ¢ BHYTPEHHUMH M TepH(EepHMHBIMH yCTpOHCTBAMH
KOMIIBIOTEpA, ¢ MH(pOPMAlMOHHO-TENEKOMMYHHKAIHOHHBIMA CceTaMH (nanee — UTC), B ToMm
uncne ¢ HTC «HurepHer», B ONEpalMOHHON CHCTeMe, B TEKCTOBOM pENAKTOPE, C
SNICKTPOHHBIMH TabiuuaMu, ¢ 6a3aMll [aHHBIX, MOITOTOBKH MPE3SHTALMi, HCIOIb30BAHHS
rpaguyeckux OOBEKTOB B IICKTPOHHBIX NOKYMEHTAX, YIPABJIEHMS SIEKTPOHHOH MOYTO;
TIOJTOTOBKH H TOCTABKH JIEI0BOM KOPPECIIOHACHIHH;

€) HaIM4He MPOGeCCHOHANBHBIX YMEHHI:

(mepeuncraoTes mpodecCHOHATbHBIE YMEHHS, HEOOXOUMbIE ISl 3aMELICHHS JOKHOCTH
rpakaaHCKOM cny>1<6m B paMKax o00macTM ¥ BHAA IPO(YECCHOHATBHOH Cyxe6HOM
nestenpHOCTH).®

III. JomkHOCTHEIE 00S3aHHOCTH, [IPaBa ¥ OTBETCTBEHHOCTH

7 B ciyuae eciu B IOIDKHOCTHBIE OBS3aHHOCTH TPKAAHCKOTO CIYXKAIIETO, 3aMEIAOIIEro JOIKHOCTD
CreuHanucTa 2 paspsia, BXOAAT QYHKUMH 1O CO3JaHMIO, PasBHTHIO M aIMMHHCTPUPOBAHHIO MH(OPMALMOHHBIX
CHCTCM B LeHTpanpHOM ammapate MHJL Poccum, a Takxe HCIONB30BAHMIO NPOTPAMMHBIX TIPOXYKTOB,
00eCneYnBalOIMX  aBTOMATH3ALMIO TOCYNAapCTBEHHBIX (YHKLMA, TO B €ro JOKHOCTHOM pernameHt
AOHONHUTENLHO BKIIOYAIOTCH CICAYIOLHE NPOPECCHOHANBHBIE HaBBIKK: PabOThI ¢ CHCTEMAMH B3aUMOIEMHCTBHA C
TpaX[aHaMH ¥ OPraHHM3alUMAMY, C CHCTEMAaMH MEXBEJOMCTBEHHOTO B3aHMOMEHCTBHSA, C CHCTEMAaMH YNPaBJICHHA
TOCYapCTBCHHBIMM ~ HHQOPMAMOHHBIME  pecypcaM, ¢  HH(POPMAUMOHHO-aHATHTHYECKHMMH CHCTEMaMH,
obecneuuBaroIyMMHA c6Op, 06paGOTKy, XpaHCHWe H AHANM3 NAHHBIX, C CHCTEMAMH YIPABICHHS 3IEKTPOHHBIMU
apanaMn C cucTeMaMH MHGOPMALWOHHOH 6e30MacHOCTH, C CHCTEMaMH YNpaBleHHs IKCIUTyaTalnei.

* B cnywae ecnu B JOIKHOCTHBIE 0OS3aHHOCTH TPAXKAAHCKOTO CIIYXKaIllero, 3aMemaroIlero J0KHOCTh
CeLHanucTa 2 paspsia, BXOAAT QYHKUMH MO CO3JAHHIO, PasBUTHIO M a/IMHHHCTPHPOBAHMIO MH(OPMALMOHHBIX
CHCTCM B LeHTpaipHOM ammapate MU/ Poccum, a Takke HCIONB30BAHMIO NPOrPAMMHBEIX IIPOIYKTOB,
00eCreYnBalOIMX ~ aBTOMaTH3aLMIO TOCYHAPCTBEHHBIX (YHKLMH, TO B €ro JOMKHOCTHOM pernameHt
AOTIONHATEIBHO BKIIFOYAOTCA CNIEYIOLHe NPOPECCHOHANbHBIE 3HAHMA: CHCTEM B3aUMOAEHCTBUA ¢ TPaXIaHAMHU H
OPraHM3allMiMH;  YYETHBIX  CHCTEM,  OOCCNIeUMBAIOLIMX  TNOMICPKKY  BBINONHEHHA  (elepanbHbIMU
FOCYNapCTBEHHBIMU OpTraHaMH OCHOBHBIX 3a1a4 W (YHKUMI; CHCTEM MeXBEIOMCTBEHHOrO B3aHMOIEHUCTBHS,
CHCTEM YMpaBJIeHUd TOCYAapCTBCHHLIMH HH(OPMALMOHHBIMH pecypcaM, HH(POPMALOHHO-aHATHTHYECKHX
CHCTeM, ObecreyuBarOIUX c6op, 06paGoTKy, XpaHCHHE W aHANM3 JaHHBIX; CHCTEM YTIPABICHHS HJEKTPOHHBIME
apXMBaMH, CHCTEM MH(OPMALMOHHOM 6€30MAaCHOCTH, CHCTEM YNPABJEHHS SKCILTyaTaLHeH.




6. B nepedeHp TOMKHOCTHBIX 00s3aHHOCTEN ClienuanucTa 2 paspana BXOJHT :

(mepeunciauTh NODKHOCTHBIE 00S3aHHOCTH CIIEIMANIICTA 2 pa3psina).

7. OcHOBHBEIE IpaBa U OOSI3aHHOCTH CHENMaINcTa 2 paspsaa, a TakkKe OTrpaHHYCHHS,
3ampeTsl U TpeOOBaHUS, CBA3aHHBIE C IPAXJAHCKOHN CIyX00i M 0COGEHHOCTAMHU IIPOXOXKACHUA
rpaxznanckoii ciyxObl B cucreme MMJI Poccun, KOTOpBIE YCTaHOBIEHBI B €r0 OTHOIIECHWH,
IpeAycMOTpeHs! cTaThsMH 14 — 18 denepanbHOro 3aKoHa 0 rpaXkAaHCKON ciyx6e'’ 1 crarbeit 5
®enpepanpHoro 3akoHa oT 27 miond 2010 r. Ne 205-®3 «O6 0coGeHHOCTSX NPOXOXKACHUS
denepanbHO# rocyJapcTBEHHOM IpaXkIaHCKO# CiIyk0bI B cHcTeMe MHHUCTEPCTBA HHOCTPAHHBIX
nen Poccuiickoit @enepauu».

Cneumanuct 2 paspsma B cooTBercTBHH co crarbeil 20.2 PexepaibHOro 3akoHa O
rpaxIaHckol ciyxGe'! 06s3aH NPEACTABIATH IpPEICTABHTENIO HAHHMATENS CBEJCHHA 06
agpecax caitoB M (wnm) crpanun caiitoB B UTC «MHTepHeT», Ha KOTOPBIX OH pa3Melall
00ImeIoCTYIHYI0 HHPOPMAIMIo, a TaKKe AaHHbIE, MO3BOJIAIONINE €ro HICHTH(QHUHUPOBATh 3a
UCKITIOYEHHEM CJIy4aeB pa3MelleHus oOIeNoCTYnHOW HH(OpMallMd B paMKax HCIIOJHEHHUS
JIOJDKHOCTHBIX 003aHHOCTEN IpaXKJaHCKOTO CIIy’Kallero.

8. Cnemmanuct 2 paspsaza OCYIUECTBISET WHBIE IpaBa W HCIONHAECT OOS3aHHOCTH,
IIPEAYCMOTpPEHHBIE 3aKOHOAATENHCTBOM Poccuiickoii Genepauum, IpHKa3aMHu
(pacnopsixenusasmMu) MUJ1 Poccun, nopydyeHussMH MUHHCTpa MHOCTpaHHBIX Aenl Poccuiickoif
Qenepaiii U €ro  3aMecTUTeNell, IOpydeHHAMH IupekTopa JlemaprameHra (ykKasaTh
HaUMEHOBaHHE JenapTaMeHTa)/HadanpHHka OTnena (yka3aTh HaWMEHOBAHUE OTHAENA) U €ro
3amecTuTeNeil (B COOTBETCTBHH C paclpeAeicHHeM O00s3aHHOCTeH), MOpydYeHUsMH (yKaszaTh
HalMEHOBaHHE JODKHOCTH B COOTBETCTBHHM C YCTAaHOBJICHHBIM JHpeKTOopoM JlemaprameHTa
(yxa3aTh HaUMEHOBaHHe JieTlapTaMeHTa)/HauaibHUKoM OT/ena (yka3aTh HaMEHOBAaHHE OT/AENA)
pacmpenesiecHueM  JOJDKHOCTHBIX — OOSI3aHHOCTEH  MEXJAy TIpaXJIaHCKUMH  CIIyXKal[UMHU
Henapramenta/OTnena).

9. Crnemmamuct 2 paspdna 3a HCUCHOJMHCHHUC WIM HCHAUICKaIICe HCNOJIHCHUC
JOIDKHOCTHBIX 00S3aHHOCTEH MOXKET OBITh IIPUBJICYEH K OTBCTCTBEHHOCTH B COOTBCTCTBUH C
3aKOHOJIaTENLCTBOM Poccutickoi (Dezxepaunn.

° B cnydae eciM B JOMDKHOCTHBIE OGA3aHHOCTH TPAXIAHCKOTO CITYXKAIIEro, 3aMeIIAioNero I0KHOCTh
CrienuanicTa 2 paspana, BXoaar ¢yHKouu no o6paboTke MepcoHaNbHBIX NaHHBIX (MoOkle nefcTBus (omepalmu)
WM COBOKYHMHOCTh AcHCTBHMIA (omeparmii), coBeplIaeMBIX C HCHOJB30BaHHEM CPEACTB aBTOMATH3ALMM WK Ge3
UCTOJB30BAHUA TaKMX CpPEACTB € TMEpCOHANBHBIMH JaHHBIMM, BKmMouas cOop, 3amuch, CHCTEMATH3ALMIO,
HAKOILUIEHHE, XpaHEeHue, yTo4yHeHHe (OOHOBJIEHME, W3MEHEHUE), H3BJEYEHHE, HCIONL3OBaHHE, MEpenayy
(pacnpoctpaHeHue, MpPeAOCTaBJICHHE, HOCTYN), o0e3nM4uBaHUe, OJOKHMpPOBaHUE, YJAJICHHE, YHHUTOXKCHHE
MEPCOHANLHBIX AHHBIX), TO B €T0 JOJPKHOCTHOH perjlaMeHT IONOJTHUTEBHO BKIOYAOTCS CAEAYIOIIHE MYHKTHI:

- o0paboTka IIepCOHANBHBIX MAHHBIX, NPHHATHE HEOOXOAUMBIX MPABOBBIX, OPTaHH3ALMOHHBIX H
TEXHHYECKUX Mep MIIU obecreueHne MX NMPUHATHA A 3allUThl NEPCOHAIBHBIX JAHHBIX OT HENPABOMEPHOTO WIH
coyvaifHOro JocTyna K HHMM, YHHYTOXEHMS, H3MEHEHHs, ONOKMpOBaHHS, KONHPOBAHMA, NPENOCTaBJCHMS,
pacnpoCTpaHeHHUsd MEePCOHANBHBIX JAHHBIX, a TakXkKe OT HHBIX HeNpaBOMEpHBIX HEHCTBHH B OTHOILEHHH
TIEPCOHATIBHBIX JAHHBIX;

- INpeKpallleHHEe B CJy4ae PAacTOPXKEHUs CiIyxeOHOro KOHTpakTa 0oOpabOTKM NEPCOHAIBHBIX JAHHBIX,
CTaBIIMX W3BECTHBIMU B CBA3U C HCIIOJHEHHEM JOJDKHOCTHBIX 00S3aHHOCTEN (B Ciydae pacTOpPKEHHA C HHMM
Clly)ke0HOro KOHTPaKTa).

1° Cobpanne 3akoHomatensctea Poccuitckort ®enepaumu, 2004, Ne 31, cr. 3215; 2007, Ne 10, cr. 1151,
Ne 16, cT. 1828; 2008, No 13, cT. 1186, Ne 30, cT. 3616, Ne 52, c1. 6235; 2010, Ne 5, cT. 459; 2011, Ne 48, c1. 6730;
2012, Ne 50, cr. 6954; 2013, Ne 19, c1. 2329, Ne 27, cr. 3462, cT. 3477, Ne 43, cr. 5454, Ne 48, ct. 6165; 2014,
Ne 52, ct. 7542; 2015, Ne 41, ct. 5639; 2016, Ne 27, c1. 4157; 2017, Ne 1, cr. 46, Ne 15, ct. 2139, Ne 31, ct1. 4741,
cT. 4824; 2018, Ne 32, c1. 5100; OdmnumanpHeli HHTEpHET-TIOpTaT NpaBoBoil HH(poOpMaLU Www.pravo.gov.ru, 31
okTa0ps 2018 .

u Cob6panue 3akononarensctBa Poccuiickoit @eneparmn, 2004, Ne 31, ct. 3215; 2016, Ne 27, c1. 4157.
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IV. IlepeueHb BOIPOCOB, IO KOTOPLIM CIEIUATIHCT 2 pa3psiaa -
BIIpaBe WK 0053aH CaMOCTOATENbHO IPUHUMATh YIIPABICHUECKHE
H MHBIE PEIICHHS

10. Ilpu wucnonHeHHH CiIyXeOHBIX OO0sM3aHHOCTEH CHELHAIMCT 2 paspsjga BIIPaBe
CaMOCTOSITENILHO IIPUHUMATh PEIICHUS 1O BOIIPOCAM:

(nepeqncnmb BOIIPOCHI, II0 KOTOPBIM CIICIHAIIACT 2 pa3pAna BIIpaBe CaMOCTOATCIIBHO
IIpUHHUMATH YIIPABJICHYCCKUC U HHBIC peIHCHI/ISI).

11. Tlpx wHcmojHEHHW CIOy:KeOHBIX O0s3aHHOCTEH CcHenuanucT 2 paspsga 00s3aH
CaMOCTOSITENIFHO IIPMHUMATD PELICHU IO BONIPOCaM:

(mepeyrcIuTh BOMPOCH], IO KOTOPBIM CIIEIHANACT 2 pa3psana o0g3aH CaMOCTOATENBLHO
IPUHAMATDH YIIPaBICHUECKUE U HHBIE PELICHUS).

V. [lepedyeHs BOIPOCOB, O KOTOPHIM CIELHANUCT 2 pa3psaaa
BIIpaBe Wi 00s3aH y4acTBOBATh IIPH OJATOTOBKE IMPOEKTOB
HOPMATHBHBIX IIPABOBBIX aKTOB H (MJIX) IIPOEKTOB
yIpaBlIeHYEeCKUX U HHBIX PeLICHUH

12. Crermnanuct 2 paspsia B COOTBETCTBHHU CO CBOECH KOMIIETECHIMEH BIIpaBe y4acTBOBAThH
B IOATOTOBKE (0OCYKAEHUH) CIIECAYIOMIUX TPOEKTOB:

(MepevncCIuTs BHABI INPOEKTOB HOPMATHBHBIX IIPAaBOBBIX AaKTOB M (MJM) IPOEKTOB
YIPaBICHYECKHX M HHBIX PEIICHHH, B MOATOTOBKE KOTOPHIX BIPABE Y4acTBOBAThH CIICLIAAIHCT 2
pa3psaa B COOTBETCTBHH CO CBOEH KOMIIETEHIIUEH).

13. Cnennanuct 2 paspsjia B COOTBETCTBHH CO CBOCH KOMIIETEHIMEH 00s3aH y4acTBOBATh
B IOATOTOBKE (00CYXIEHNH) CIEIYIOMMX IIPOEKTOB:

NOJIOKeHMIt 00 OTAeNe U AenapTaMeHTe/0TeNE;

rpadMKa OTIIYCKOB IpaXJJaHCKHX CITyXaIlUX AerapTaMeHTa/0TAENa,;

HHBIX AKTOB [0 MOPYYEHHIO HEMOCPEeJCTBEHHOrO pyKOBomuTeNns M pykosoactBa MHJI
Poccun.

V1. Cpoku u mponeaypbl HOATOTOBKH, PACCMOTPEHH
MIPOEKTOB YIPABIEHYECKUX U HHBIX peICHHH, TOPANOK
COTJIACOBAHUA Y TIPHHATUA JAaHHBIX PEHICHUI

14. B COOTBETCTBHH CO CBOMMHM JIOJDKHOCTHBIMH OOS3aHHOCTSAMH CIELHAINCT 2 paspsia
IPUHEMAET PEUICHUS B CPOKH, YCTAHOBICHHBIE 3aKOHOAATCIIbHEIMM M MHBIMH HOPMATHBHBIMU
IpaBOBBIMH akTaMu Poccuiickoit ®enepanu.

VIL. Iopsanoxk ciyxe6HOro B3auMOACHCTBHS

15. BsaumopgeiicTBue cremuaiucra 2 paspsafa ¢ TpaxTaHCKHMH ciyxamuma MHJ]
Poccuu, rpaXIaHCKHMH CIY)XallUMH HWHBIX TOCYJApCTBEHHBIX OPraHOB, a TaKXe C JAPYIHMHU
rpaXIaHaMHd M OpTaHU3alMsSIMH CTPOUTCS B PaMKaX IENOBBIX OTHOIIEHHH HAa OCHOBE OOIIHX
IPHHIUIOB CIIYEOHOTO IMOBEACHHS TOCYNApCTBEHHBIX CIYXKalllUX, YTBEPXKICHHBIX YKa30M
Ipesunenta Poccmiickoit @enepamuu ot 12 aBrycra 2002 r. Ne 885 «O6 yTBepxIeHHH 0OIIHMX
IPHAHLHUIOB CIy)KeOHOr0 TOBENEHHS TIOCYAapCTBEHHBIX ciyxampx»'?, # TpeGoBaHHM K
ciy)eOHOMY MOBEICHHIO, YCTAHOBJICHHBIX cTaThell 18 demepanbHOro 3akoHa O IpakAaHCKOH

12 CoGpanve 3akoHoaarenscTBa Poccuiickoif ®epepammn, 2002, Ne 33, c1. 3196; 2009, Ne 29, c1. 3658.
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cyx6e, a Takke B COOTBETCTBHM C MHBIMM HOPMAaTHBHBIMH IIPaBOBBIMH aKTamu Poccuiickoi
®enepauuu u MUJ] Poccun.

VIII. IlepeyeHs rocyAapCTBEHHBIX YCIYT, OKa3bIBAEMBIX
rpakJaHaM U OpraHu3aLHsIM B COOTBETCTBUH C aAMHHUCTPATHBHBIM
pernamenrom MUJI Poccun

16. YkaszaTh HONHBIA IlepeyeHb OKa3bIBAEMBIX I'OCYAAPCTBEHHBIX YCIYr JIHMOO clenarh
3aIKCh, YTO TOCYAapCTBEHHBIE YCIYTH HE OKAa3hIBAIOTCA.

IX. ITokazatenu 3¢ PeKTHBHOCTH U PE3YIbTATHBHOCTH
nipodeccHoHaTBHON CiTyke0HOH AeATENbHOCTH

17. DddexTHBHOCTS NPOQECCHOHANBHOM CTy)XeOHON NEATENEHOCTH CrelHanmcTa 2
pa3psiia OL[EHUBAETCS 110 CIEAYIOLIUM IT0Ka3aTeNAM:

BBITIOJIHSAEMOMY O0OBeMy paboThl ¥ HHTEHCHBHOCTH TPYAa, COOMIONEHHIO CIyXeOHOM
JUCIUILIAHBL;

CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBHINOIHEHHS OPYUCHUM;
Ka4eCTBY BBIMOJIHEHHON paboTEI;

CIIOCOOHOCTH BBINONHATH JO/DKHOCTHBIE (PYHKIMH CaMOCTOSTENBHO, 0e3 momomm
PYKOBOIUTENS,

CITOCOOHOCTH YETKO OpPraHU30BBIBAThH H IIJIAHUPOBATH BBHITOJTHCHHE IIOPYUCHHBIX 3aJlaHu,
YMCHHIO pAlTAOHATIBHO UCIIOJIL30BaTh pa60qee BpEMs, pacCTaBIATE IPHOPUTETHI,

TBOPYECKOMY IOAXOAY K PCIICHUIO NMOCTABJICHHBIX 3a/1a4, aKTHBHOCTH U HHUIMATUBC B
OCBOCHHH HOBBIX KOMIIBIOTCPHBIX H HH(bOpMaHHOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH 6IJICTpO
axanTHpPOBaTECA K HOBBIM YCJIOBHSIM H TpC6OBaHI/IﬂM.




JINCT O3HAKOMIJIEHH I
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No n/mn

damuns, UM, OTUYECCTBO

Jlata m pocnuce
B O3HAKOMJICHUU
C IOJDKHOCTHBIM
perIaMeHToM
U B IIOJy4YEHUH
€ro KOIuH

Hara u HoMep
IpHKaza

0 Ha3HAYCHUH

Ha JI0JDKHOCTB

Jlata 1 HOMED
npukasa 06
0CBOOOXKICHUH
OT JOJDKHOCTH




