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MHUHHCTEPCTBO NPMPOIHBIX PECYPCOB U 3 %%Qi% KOCTHIINN POCERIACKOR $FAEPAINT

POCCHMCKOMN ®EJIEPAIIUUA
(Munnpupoxs! Poccun) SAPETUCTPUPORBAHO
ITPUKA3 Perucrparmonnpiii o 5 DE8T
r. MOCKBA i e
03.04.2018 v_124| or BT '@ypee 2074,

06 ynopsitoueHnH ofpaieHHus co cayxe0HoH HHpopManueil orpaHuIeHHOro
pacnpocTpaHeHusi B MUHHCTEPCTBE NPHPOAHBIX PECYPCOB H 3KOJIOTHH
Poccuiickoii ®eaepanuu

Bo ucnonsenue myskTa 1.5. ITojoxeHuss 0 MOpsAKe OOpaleHUs] CO CIyXeOHOH
nHGOpPMallMell  OTPaHUYEHHOrO  pAaclpocTpaHeHus B (elepalbHBIX  OpraHax
UCIIOJIHUTEILHOW BJIACTH, YNOJHOMOYEHHOM OpraHe YIpaBJI€HHs HCIIOIb30BaHUEM
AaTOMHOM OSHEPrHd W YIOJIHOMOYEHHOM OpraHe II0 KOCMHYECKOH [esATeIbHOCTH,
yTBepKIeHHOro noctanosienueM [paBurenscrBa Poccuiickoit ®enepanuu ot 03.11.1994
Ne 1233 (Cob6panue 3axoHonarensctBa Poccuniickoit @enepanun, 2005, Ne 30, cr. 3165;
2012, Ne 31, ct. 4368; 2016, Ne 9, ct. 1263, Ne 13, ct. 1833) B memsax ynopsaaodeHHs
oOpaleHuss €O CIy)keOHOH MHQOpMal¥edl OrpaHHYEeHHOr0 PpaclpOCTPaHEHUS B
MHUHHCTEPCTBE MPUPOAHEIX pecypcoB U dSKkomorud Poccwuiickoit  (Dexmepainu
NpUKa3blBalo:

1. YTBEpaAUTSE:

1.1. Kareropum MOKHOCTHBIX 1HI Muunpuposasr Poccuu, ymoJHOMOYEHHBIX
OTHOCHTh CIIy>KeOHYI0O HWHPOpPMalMIO K paspsAly OrpaHHYEHHOro paclpOoCTpaHCHUs
(mpunoxenue 1).

1.2.. Tlopsmok  mepenadu  cirykeOHOH  HMHOOpDMAUUMM  OrPaHMYCHHOTO
PacTpOCTPaHeH sl JPyTUM OpraHaM U OpraHU3aluaM (IpUIIoXKeHHe 2).

1.3. Tlopanok cHATHS MOMETKH «Jlnst Ciy’keOGHOro IIONB30BaHHA» C HOCHTENEH
MHGPOPMALMH OrPaHHYEHHOTO PAcIpOCTPaHEH!s (IpUIIOKEHHE 3).

1.4. Oprasusandio  3alUTEl  CIy)XeOHOH  MHQOpMalM{  OrpaHHYeHHOTO
paCIIpOCTpaHeHus (TIPUIIOKEHHE 4).

2. PyxoBomuTensM CTPYKTYpHBIX HOJpa3IelieHMH [EHTPAJIbHOTO armmapara

Munnpuponsl Poccur 0GecTeddTs — HEyKOCHWTENbHOE BBHIIOJHEHHE  TpeOOoBaHHi
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HACTOSALIEro IpHKasa M  3allUTy CIy)keOHOH uHpOpManmuu  OrpaHU4eHHOrO
pacrpocTpaHeHusl.

3. KOHTpOJIB 3a UCIIOJJHCHUEM HACTOJAIICTO IIPHUKa3a OCTABJIAIO 3a cO0OI.

Munuctp C.E.loHckoit




[Ipunoxenue 1
K Ipukasy Munnpupoas: Poccuu
ot1 03.04.2018 Ne 124

Kareropun
JOJDKHOCTHBIX JTUII MuHnpupoasl Poccun, yroTHOMOYEHHBIX OTHOCHTD CITyKe€OHYI0
MHGOPMAaLIHIO K pa3psAy OrpaHUYEHHOT0 pacIpOCTPAHECHUS

1. MuHHCTp IPUPOAHBIX pecypcoB U 3Koaorun Poccuiickoit denepanuu

2. IlepBbiii 3amecTuTens MUHHCTpa IPUPOAHBIX pecypcoB U 3kojoruu Poccuiickoii
®enepanuun

3. Cratc-cekperapb - 3aMecTUTENb MUHHCTpa MNPHPOJHBIX pPECYpCOB M 3KOJIOIUU
Poccuiickoit ®enepanuu

4. 3amectuTesid MUHHCTpA IPHUPOTHBIX pecypcoB U sKkosioruu Poccuiickoit eneparun

5. 3amectutens MuHNCTpa MPUPOIHBIX pecypcoB U 3kosoruu Poccuiickoit denepanmu —
pykoBogutens deeparbHOro areHTCTBa JIECHOTO X035HCTBa

6. 3amectutens MUHUCTpa NPUPOIHBIX pecypcoB U skosoruu Poccuiickoit ®enepanuu —
pykxoBoauTens OenepaybHOro areHTCTBa 0 HeIPOIOIb30BAHHIO

7. 3amecturens MUHHCTpa MIPUPOAHEBIX peCypcoB U 3Konoruu Poccuiickor Denepaunu —
pykoBoautens OenepanbHoi ¢y k06l 110 HaA30pY B cepe NpUPOAOIIOIB30BAHUS

8. PykoBoauTeny cTpyKTypHBIX noapasaenenuii Munnpuponasl Poccun




[Ipunoxxenue 2
K Ipuka3zy Munnpupons: Poccun
ot 03.04.2018 Ne 124

[Mopsmok mepenaun ciayxeOHOM UHGOPMaLHK OTPaHUUEHHOTO PaclpoOCTpaHEHUS
OpyTUM OpraHaM U OpraHu3alisIM

1. Tlepenaya JOKyMEHTOB, COAEPKALMX CIIyXeOHYI0 HH(OPMAIHIO OrPaHUYEHHOIO
pacrpocTpaHeHus, JpyTUM OpraHaM M OpraHusallisaM OcyHiecTBisieTcs JlenapraMeHTOM
yIIpaBJICHHs JeIaMU U KaJpOB.

2. JIOMKHOCTHEIE JIUIIA, YIIOTHOMOUEHHbIE OTHOCUTh CIIyXeOHyr0 HMHPOpManMIo K
paspsamy OrpaHH4YeHHOI'O paclpOCTpaHeHHs, IpH HEOOXOAMMOCTH HallpaBIECHUS
JOKYMEHTOB C MoMeTkod «J[nsi ciykxeOHOro IONB30BaHMS» B HECKOJIBKO aJpecoB,
COCTaBJIAIOT yKa3aTelb pacChUIKM, B KOTOPOM IIOaJpEeCHO MPOCTABISAIOTCA HOMEpa
3K3EMIUISIPOB  OTIPABJISIEMBIX JIOKYMEHTOB. YKas3aTelb pPacChUIKM IOJIMCBIBACTCS
UCHIOJIHUTENEM  JOKYMEHTa U  PYKOBOJUTENEM CTPYKTypPHOro  IOApa3lelICHHs,
HOJATrOTOBUBLIETO JOKYMEHT.

3. CnyxebHas uH(OpMaIUI OTpaHUYEHHOTO pacrpocTpaHeHHs 0e3 paspelleHHs
COOTBETCTBYIOUIETO JOJDKHOCTHOIO JIMLA, MNPHUHABINETO pelIeHHE O MPHCBOCHUHU
IOKYMEHTy ToMeTku «Jlng ciyxeOHOro mojap30BaHUs», HE IOJUIEXKHT pasIiIallleHUIO
(pacrpocTpaHEeHHUIO).

4. TloctymuBume B Munnpupoasl Poccuu OOKyMEHTBI ¢ IIOMeTKOH «/Jlmd
CIIy>KeOHOTO IOJIb30BaHUSY», pa3paboTaHHbIE B JPYTUX OpraHaxX rocyJapCTBEHHON BJIACTH
¥ OpraHM3aliaX pa3In4Hoi (OpMBI COOCTBEHHOCTH, HE MOIJIEXKAT pasIalleHHUIo
(pacmpoctpaHeHuio) 6e3 paspelleHHs (IHMCbMa) COOTBETCTBYIOLIErO OCYIAPCTBEHHOTO
oprana (WIM €ro AOJDKHOCTHOTO JIMIIa) MM OpraHu3aluy (WM ee HOKHOCTHOTO JIMIA),
KOTOPHIMH JlaHHas chayxeOHas wuHOpMaIysd OTHeCeHAa K paspsly OrpaHMYEHHOI'O
pacrpocTpaHeHus.

5. Ha moxyMeHTHI ¢ mOMeTKOM «Jljis ciry»xe0HOTO IOJNb30BaHMs», aApECOBAHHEIE B
Anmunuctpanuio I[lpesupenta Poccuiickoit ®enepanuu, IlpaBurensctBo Poccuiickoin
®enepanuu, Annapar IIpasutensctBa Poccuiickoit Menepanivu, COCTaBISIOTCA peeCTPBI U
yKa3aHHble JOKYMEHTBI HallpaBIISIFOTCS C HAPOYHBIM. -

6. JloxyMeHTHl ¢ ToMeTKoH «J{ns ciry)xkeOHOro IONB30BaHUA», aJPECOBAHHBIE
opraHaM rocyAapCTBeHHOM BJIACTH U OPTaHU3AIMAM Pa3IMYHOM (OpMBI COOCTBEHHOCTH,
OTHpaBIAIOTCA dKcnemunuedl MuHnpuponsl Poccuu  3akasHBIMM - WM [EHHBIMU
NOYTOBEIMM  OTIPABJIEHUSAMH, a TaKXKe MOTyT OBITh IlepefaHbl  HapO4HBIM
JOIDKHOCTHOMY JIMILy, MMEIOIeMy K HHM JOCTYIl IIOJ, PAaclMCKy C COOTBETCTBYIOLIEH
3aIIUCBI0 B YYETHOM KapTOYKE CHCTEMBI 3JIEKTPOHHOTO JOKYMEHT000OpoTa B rpade
«ITpumeuanue».

7. Tlepemaya HOKYMEHTOB ¢ HoOMeTKoH «Jlmad cIy’keOHOro IoJb30BaHHUM»
IIOCPEACTBOM 3JIEKTPOHHOU ITOYTHI HE IOy CKAETC .

8. PasMelieHne IOKYMEHTOB C TOMeTKOH «/[ns cmyxeOHOro mosb30BaHUSA» Ha
ourmansHoM caiite MuHInpupoasl Poccuu He foiryckaeTcs.



[Tpunoxenue 3
K npuka3zy Munnpupoas! Poccuu
ot 03.04.2018 Ne 124

ITopsiok cHsATHSA TOMETKH «J[J1s1 ciry’)keGHOro N0JIb30BaHUM» ¢ HOCUTeNEH nHpOopManuu
OTPaHNYEHHOTO PacTpOCTPaHEHMS

1. Tlpp wu3MeHeHHH OOBEKTUBHBIX OOCTOATENBCTB, BCIEACTBHE KOTOPBIX
JanpHelIas 3allliTa JOKYMEHTOB OrpaHHYEeHHOTO paclpoCTpaHeHHs Helelecoo0pasHa,
TI0 PELIEHUIO TOJPKHOCTHBIX JIMLI, YIIOJTHOMOYEHHBIX OTHOCHUTD CIyXeOHyro HH(pOpMaIuio
K paspsny OrpaHHMYEeHHOTO pacIpOCTpaHEHHUs, C HUX CHHUMaeTcs noMmeTtka «Jlns
CJTy>k€0HOTO TIOJIb30BaHUS.

[IpaBo casTHS oMeTkH « /{1 coykeOHOro MoNb30BaHUI) UMEIOT:

MuHHCTp - ¢ JOKYMEHTa, KOTOPOMY IIPHCBOEHA 3Ta IIOMETKA!

- MEPBBIM 3aMecTUTeIeM MUHUCTPa;

- cTaTc-ceKpeTapeM — 3aMecTuTeneM MuHNCTpa;

- 3aMecTuTelleM MUHUCTPA;

- 3aMecTuTeneM MuHKHCTpa — pykoBoxuteyieM DenepalbHOr0 areHTCTBa JIECHOTO
XO0341CTBa;

- 3aMmecTHTeleM MuHHcTpa — pykoBoaurtenem DenepalbHOro areHTCTBA IO
HEAPOTIONIb30BaHHUIO;

- 3amectuTeleM Munuctpa — pykoBoauteiem DenepanbHoil Ciry>x65I IO HAA30PY
B chepe IPUPOOTIONH30BaHUS;

- PYKOBOAMTENIEM CTPYKTYpHOro mojpasfeneHuss Munnpupoasl Poccuu, Ha
KOTOPOE€ BO3JIOKEHB (YHKIMM OpraHM3allu{ JeNIONpOU3BOJCTBA (damee - Clyx0a
JIeIOTPOU3BOJICTBRA);

KypUpPYIOLIMiA 3aMecTuTeNlb MUHHCTpa — ¢ JOKYMEHTa, KOTOPOMY IIPHCBOEHA 3Ta
IIOMeTKa PYKOBOIHTENIEM CTPYKTYpHOro mnojpasieneHus Munnpuponsl Poccuun — B
COOTBETCTBHH C pacupeAelieHHeM TODKHOCTHBIX 00SI3aHHOCTEH.

- Ilpemnoxenuss (¢ OOOCHOBaHMAMH) O CHSATUM C JOKYMEHTOB IOMETKH «Jlis
CIIy’eGHOTO IIOJIb30BaHUA» BHOCITCS PYKOBOJHTEISIMH CTPYKTYPHBIX IOJpasieleHui
MuHHCTepCTBA, TTOATOTOBUBIIHUME 3TH JOKYMEHTEHI.

2. Cuarue ¢ JOKyMeHTOB TOMeTKH «J[nsg cimyxeOHOro ImoJb30BaHUA»
OCYIIECTBIAETCS JOMKHOCTHRIMY JuiaMu MuHnpuponasl Poccuu mmyTeM 3auepKuBaHHs Ha
HOJJIMHHKKE JOKYMEHTa YKa3aHHOM IOMETKH C IIPOCTAaBJIEHHUEM CBOEH IOJIKNCH U JaThl, a
TaKXe yKa3aHus JOJDKHOCTH, GaMIIAY ¥ MHULIKAJIOB.

CHatve moMeTkM «JInd caykeOHOro IONB30BaHUS» C HocuTened HH(opmamu
OTPaHUYEHHOTO  PAaclpocTpaHeHHs odopmisiercds AKTOM, KOTOPbIH  TOTOBHUTCS
rPaXIaHCKAM  CIy)XallyM B CIPYKTypDHOM IOZpa3jieJIeHHd H  yTBepXKAaercs
COOTBETCTBYIOIIMM JODKHOCTHBIM NHLIOM MuHnnpupons! Poccuu, MOANMCaBIIAM A
YTBEPAYBIINM JOKYMEHT, COZepXKaIllliii CIyKeOHyl0 HH(QOPMALHI0 OrPaHUYEHHOTO
pacIpoCTpaHeHusl.
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O cHariu nomeTkn «JIns ciayxe6HOro MONBb30BaHUA» C HOCHTENEH HUH(POPMAIUH
OrPaHUYEHHOTO PpaCIPOCTPAHEHUS B YUYETHOH KapTOYKE CHCTEMBI 3JIEKTPOHHOIO
JBokyMeHToOoOopota MuHnpuponst Poccur B rpade «Ilpumeuanwe» menmaercs
COOTBETCTBYIOIIAs 3allMCh M MHPOPMUPYIOTCS BCE aJpecaTrhl, KOTOPHIM 3TH HOKYMEHTEI
HaIpaBIIsIKCh.




ITpunoxenue 4
K nmpuka3zy Munnpuponsl Poccuu
ot 03.04.2018 Ne 124

Oprasu3anus 3aIliThI CITyXKeOHOH HH(popMaly OrpaHUYEHHOTO PaCIPOCTPaHEHUS

1. PaGoThI 1o 3amuTe CiIykeOHOM MHPOpPMAILUN OrpaHMYEHHOIO PacIpPOCTPAHEHHS
B IIeHTpaJbHOM ammapare MuHnpuponsl Poccuu npoBOAATCS B COOTBETCTBHH C
3aKoHOAaTeNpCcTBOM Poccuiickoit denepanuu.

2. 3ammra CcoyxeOHOM HHGOpMAIMM  OTPaHUYEHHOIO  PacIpOCTPaHEHUH,
comepxarneiics B oOpabaTbiBaeMBIX CIyX00H  JeJonpoW3BOACTBA  JOKYMEHTaX,
OCYILLIECTBISAETCS TIpaXJaHCKUMH CIy)XXalMMHM, Ha KOTOPHEIX BO3JIOXKEHBl JIaHHBIC
00s13aHHOCTH B COOTBETCTBHH C UX JOJDKHOCTHBIMHU pErVIaMEHTaMM.

3. HeoOxomuMocTh MPOCTaBieHHUS MOMETKH «J[ns ciayxeOHOro moap30BaHUs» Ha
JOKYMEHTaX M U3JaHUAX OIpEeAENAeTCs HCIOIHUTENIEM M JODKHOCTHBIM JIMIIOM,
MTOJNKCHIBAIOIMM I YTBEPXKJAIOIIMM TOKYMEHT.

VYka3zaHHas IIOMETKa U HOMEP K3eMIUISIpa NPOCTABIISIOTCS B IPABOM BEPXHEM YTy
IepBOi CTpaHUIBI IOKYMEHTa, Ha MPUIOKEHHHM, Ha OOIOXKKE M THUTYJILHOM JIMCTE
U3JaHUSA, a Takke Ha IEepBOM CTpaHUIE CONPOBOAUTEIBHOIO IIMChMa K TakKHM
JOKYyMEHTaM.

4. TlpueM, ydeT W XpaHeHHe JOKYMEHTOB (BXOISAIIMX, HCXOAAIINX, BHYTPEHHHX),
comepKalMx HH(GOpMAINI0 OrPaHUYEHHOTO pPaCIPOCTPAaHEHHs, OCYIUECTBIAET OTIEIN
JOKYMEHTAIL[MOHHOTO 00eCIeYeHHS.

JocTyn K yKa3aHHBIM JOKyMEHTaM OCYINECTBIIAETCS TOJIBKO C paspelleHus
3aMeCcTUTeNs OupeKkTopa JlemapraMeHTa ynpaBieHHs [elaMH M KaIpoB, KypHPYIOLIETO
BOIPOCH! JIEJIONPOU3BOACTBA U apxXWBa, WM HaYaJllbHMKA OTAENa JOKYMEHTAILIOHHOTO
obecneyueHus.

Bxoasmue DOKyMEHTHI, He TpeOyroliue OTBeTa M HE IOAJEXAllMe BO3BPATY B
OTHeN JOKYMEHTallHOHHOTO o0ecredueHys], XpaHATCs JELEHTPAIM30BaHO B CTPYKTYPHBIX
NoApa3AeICHUsIX.

5. 3ampelmaercss CKaHUpPOBaHME — BBEACHME B CHCTEMY 3JICKTPOHHOIO
JOKyMEHTO00O0pOTa  JJIEKTPOHHOM  BEpCHMHM  JOKYMEHTa, HMEIOIIEr0o  IOMETKY
« s ciry>ke6GHOTO IOIH30BaHUMY.

6. Bxopsmme JOKYMEHTBI C TIOMeTKOM «Jlnsg ciykeOHOro IOJIB30BaHHI»
PErHCTPUPYIOTCS B OTHele JOKYMEHTAlMOHHOTO O0eCHeYeHHss B YCTaHOBJIEHHOM
MOpSIKE.

[MopaMHHMK HOKyMeHTa ¢ moMeTKoM «Jlins  cimyXeGHOro IOJIb30BaHU
HAlpaBIIsI€TCSI OTBETCTBEHHOMY HCIOJHUTENIO [0 PE30JIOUMH DPYKOBOJIHUTENS, a
COMCITOJTHUTENISIM ~ HaINpPaBISAIOTCS KOIMM B HeoOXoaumoM konudecTse. IIo pesomormun
MuHuCcTpa  KONMKM  COUCIIONHMUTENIM  M3TOTaBIMBAaeT M HalpaBieT  OTHAEN
JOKYMEHTAIIMOHHOTO 00€CIIe4eHHUs], B OCTANIBHBIX ClIy4yasX - COOTBETCTBYIOIIME TPHEMHbBIE
PYKOBOJAMTENEH, O 4eM JAeJIaeTcsl OTMETKA B YYETHOM KapTOYKe CHCTEMBI 3JIEKTPOHHOTO
noxymeHToobopoTa B rpade «IIpumeuanuey.
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7. Ucxopasuiye TOKYMEHTHI ¢ TOMeTKOH «J[J1s ciry>keGHOro MOoJIb30BaHU

[eYaTaloTCsd Ha KOMIBIOTEpaX, MOAKIIOYEHHBIX K pabodmMM MecTaM CHCTEMBI
3NIEKTPOHHOTO JOKyMeHTooOopoTa Munnpupoasl Poccuu. Ha o6opoTe mocnennero nucra
B JICBOM HI)KHEM YTJIy KaXXIOTO 3K3eMIULIpa HOKYMEHTa HCIOJHHUTENh AOJDKEH YKa3aTh
KOJIMYECTBO OTIEYAaTaHHBIX HK3EMIUIIPOB, CBOIO (paMHITHIO, KOHTAKTHBIN TeleOoH U JaTy
TeyaTaHus JOKYMEHTa,

HaIpHUMep: Ortneuyatano 3 (TpH) 3K3.
Ok3. Ne 1 — B agpec
Ok3. Ne 2 — B ¢y )0y AeOnpOn3BOICTBA
Jk3. Ne 3 — ucrionHurento
Hcn. Usanos U.N.
(499)123-45-67
01.02.2015; ,

COTJIaCOBBIBAIOTCS  (BHU3HUPYIOTCSA)  TONBKO  Ha  OyMakHOM  HOCHTEJe.
[ToxamucaHHBIe TOKYMEHTHI IEPENaroTCs A PErUCTPalldy B OTIEN JOKYMEHTAI[IOHHOTO
obecrieueHus B YCTAHOBJICHHOM TOPSIKE, 33 HCKJIFOUEHUEM CITyXeOHBIX 3allHUCOK.

Ilpu HampaBlIeHUH MPOEKTOB JOKYMEHTOB U HHBIX MaTepHAaIOB, UMEIOIIUX TOMETKY
«Jlng cimyxeOHOro IONB30BaHUA», B JJIEKTpoHHOM Buie B Ammnapar [IpaBurensctBa
Poccuiickoii ®enmepaliid B KadecTBe HOCHUTENS HEOOXOIUMO HCIIONB30BaTh TONBKO
ontudeckue gucku (CD-R/DVD-R).

8. BHyTpeHHHE HOKyMeHTHI (TpHKa3bl, PacHOPSHKEHHs, MPOTOKONBI COBEILAHMM,
MOCTAHOBJICHUS, TOPYYEeHHs PYKOBOJCTBA, CIy>KeOHble 3amucKu) ¢ MmoMeTkoi «Jls
CITykeOHOTO IMOJIb30BAHUS

IeYaTaloTCsd Ha KOMIBIOTEpaX, MOAKIIOUYEHHBIX K pabodyuM MecTaM CHUCTEMBI
3NIEKTPOHHOTO JoKyMeHTooOopoTa Munnpupoasl Poccuy;

COINIaCOBBIBAIOTCA  (BHU3HMPYIOTCA)  TOJNBKO  Ha  OyMaXXHOM  HOCHUTEIe.
IMoanucaHHble TOKYMEHTBI TepefaroTcs AJIS PEerucTpaliil B OTAEN JOKYMEHTAMOHHOIO
obeclie4eHHs B YCTAHOBJIEHHOM IIOPSOKE, 3a MCKJIIOYEHHEM CIIy)XeOHBIX 3alMCOK.
CnyxeOHble 3alUCKU C MOMETKOH «JIJA Ciry>keOHOTro IMOJIb30BAaHUA» PETUCTPUPYIOTCI B
COOTBETCTBYIOIIMX IIPUEMHBIX PYKOBOAUTENEH; X BU3OBbIE 3K3EMIUIIPH! YUUTBHIBAIOTCI U
XpaHATCA Takke B IPHEMHBIX PyKOBOIUTENEH 10 NepeAady B OTAEN JOKYMEHTalldOHHOTO
obecriedeHUs B YCTAaHOBICHHOM MOPSIKE.

9. HcnonHeHHBIE TOKYMEHTHI C TOMETKOH «Jlns Ciry’)xeOHOro IONb30BaHUAN
rpynnupyiorcs B jgena. [Ipy 3ToM Ha OONIOXKKe fAena, B KOTOpPOE IIOMELIECHBI TaKHe
JIOKYMEHTEI, TaK)Ke MPOCTaBIseTCs IoMeTKa « /1 ciiyeOHOro nojIb30BaHHUs.

10. JIokyMeHTHI ¢ TOMeTKO# «JJ1s1 ciyxeOHOTOo MOJIb30BaHU»:

YUHATBIBAIOTCS OTAENIBHO OT CIIyKeOHOH TOKyMEHTalHH;

mepefaloTCAd TPaXAAHCKUAM CIyKallM CTPYKTYPHBIX IIOApasfeleHdd IIO0x
pAacIuCKy;

pasMHOXAIOTCA  (THPaXHUPYIOTCA) C paspellieHHss 3aMECTHTENls JHPEKTopa
JlemapramMeHTa ~ ympaBleHHs  JelJaMd M KaJpoB,  KypHUDYIOLIEro  BOIPOCHI
JENIONPOM3BOICTBA U apXKBa, WM HadaJbHHUKA OT/eNa JOKYMEeHTALOHHOTO 00ecTeueH s
C COOTBETCTBYIONIEH OTMETKOH B Yy4YeTHOW KapTO4Ke CHCTEMBl 3JIEKTPOHHOI'O
nokymertoo6opota Munnpupons! Poccun B rpade «IIpumedanuen,




pasMHOXEHHBIE JOKYMEHTH] YYUTHIBAIOTCS [IO3K3EMILISIPHO;

XpaHATCS B HAIEKHO 3allUpaeMBbIX mkadax (XpaHUIHIIAX ).

YHUYTOXEHHE HeJl, TOKyYMEHTOB C MmoMeTkod « /[ ciy’keGHOro moab30BaHUs»,
yTPaTUBIIMX CBOE MPAKTHYECKOE 3HAYEHHE U HE HMMEIOIUX HMCTOPHYECKOM II€HHOCTH,
IPOU3BOIUTCA TO aKTy. B yueTHBIX ¢opMax 00 3TOM AenaeTcsi OTMETKA CO CCBUIKOHM Ha
COOTBETCTBYIOIINHU aKT.

11. Ilepenada JOKyMEHTOB M JeJl C MOMETKOU «/[sl ciaykeOHOro MOoJIb30BaHUs» OT
OIHOr0 TPaXXTaHCKOTO CITy)Kaillero, Ha KOTOPOTO BO3JIOXKEHBl JaHHBIE OOS3aHHOCTH B
COOTBETCTBUU C JIOJDKHOCTHBIM PErjaMeHTOM, APYIOMY OCYIIECTBISETCS C pa3pellieHHs
COOTBETCTBYIOIIET0 JODKHOCTHOIO JIMIA, YHNOJTHOMOUYEHHOTO OTHOCHUTH CIy)XeOHYIO
HHGOPMAIIHIO K pa3psafy OrpaHUYeHHOIO PACIPOCTPAHEHHUS.

12. Tlpu cMeHe TPaXKIaHCKOTO CIy’Kallero, OTBETCTBEHHOIO 3a Y4eT JOKYMEHTOB C
noMeTkoit «Jlms ciry>keGHOrO TOJIB30BaHUA», COCTABISAETCS aKT IpHeMa-CAaud 3THX
JIOKYMEHTOB, KOTOPBI! YyTBEP>K/AaeTCd COOTBETCTBYIOIIUM PyKOBOIUTENEM.

13. TlpoBepka Hamu4Ms JOKYMEHTOB W Jel ¢ moMeTkod «JIns ciyxeOHOro
MOJIB30BaHUS» IMPOBOJUTCS HE peXe ONHOTO pa3a B I0Ji KOMUCCHUSMH, Ha3HAYaeMbBIMHU
npukazoM MUHHCTpa HpPUPOIHBIX pecypcoB U sKkonmoruu Poccuiickoit ®enepauuu. B
COCTaB TaKMX KOMHCCHI BKIFOYAIOTCS IPAXIAHCKHUE CIIyXaIlWe LEHTPAIBHOrO anmapara
Munnpuponsl Poccruu, Ha KOTOPBIX BO3MOXKEHB O0S3aHHOCTH IO y4Y€Ty U XpaHEHHMIO
nokymeHToB B MuHnpupoas! Poccuu. B apxuBe Munnpupoas! Poccuu npoBepka HaTH4Hs
MaTepHaJIOB C MOMETKOM « 1 ciy>keGHOro NOIB30BaHUA» IIPOBOIAUTCS HE pexe OQHOrO
pasa B IISTh JIeT.

14. O dakTax yTpaThl JOKYMEHTOB U €], COJepXKaIlUX CIyxkeOHyro HHGOPMALHIO
OrpaHHUYEHHOTO  pacmpoCTpaHeHWs, Jub0  pasmalleHus 3TOH  HMHQOpMaIuH,
COOTBETCTBYIOIIMM  JOJDKHOCTHBIM JIMIIOM CTaBUTCS B M3BECTHOCTb MHUHHCTD
Y Ha3HA4YaeTCcs] KOMHUCCHUS I paccieJoBaHUs 0OCTOSTENbCTB YTPAThl UM PasIiallcHHUs.
Pe3ynpTaThl paccieoBaHus JOKJIAbIBAIOTCs PYKOBOAUTEIIO, HA3HAUHUBIIEMY KOMUCCHIO.

Ha yTpaveHHbIe JOKYMEHTHI, JeNla ¢ MOMETKOH «J[yisi cilye6HOro Ioyib30BaHUD»
COCTaBJIeTCS aKT, Ha OCHOBaHMM KOTOpPOro JeNaeTcs COOTBETCTBYIOINas 3alluch B
YUYETHON KapTOUYKe CHCTEMBI 3JEKTPOHHOIO JOKyMeHToobopoTra Munnpupozasl Poccun B
rpatde «[Ipumeuanme». AKTHI Ha yTpaueHHbIE JOKYMEHTHI (fiea) Mocie X YTBEPXKIACHMA
HepeIafoTCsA B apXUB U1 BKIIIOUYEHUS B Je10 QoHa.




