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06 yrBepkaennu Ilopsinka ¢popMHpOBaHHS H OCYIHECTBICHHA
AeATEeJLHOCTH TEXHHYECKHX pabo4ux rpynn

Bo ucmonnenue moamyHKTa «r» IyHkTa 4 IlpaBun ompeneneHus TEXHOJIOTHH
B KauyeCTBE HAMJIydlled MDOCTYITHOM TEXHOJIOTMH, a Talkoke pa3paboTKH, aKTyaaHM3aluH
¥ OmyONIMKOBaHUA WH(POPMALMOHHO-TEXHUYECKUX CIIPAaBOYHHKOB [0 HAHIy4YlIHM
JOCTYIHBIM TEXHOJIOTHAM, YTBEPXKIEHHBIX nocTtaHoBcHHeM [IpaBuTenscTBa Poccuiickon
Mepepaiuu oT 23 nexabps 2014 r. Ne 1458 «O mopsiake onpelneleHHs TEXHOJOTHH B
KauecTBe HaMydlleil MOCTYIHOM TEXHONOTHH, a TakkKe pa3paboTKH, aKTyalu3alu¥ H
onmyonuKkoBaHUs MHGOPMALMOHHO-TEXHUYECKMX  CIPAaBOYHHKOB IO  HAWITy4IIUM
JOCTYIHEIM TexHonorusm» (CoOpanue 3akoHomaTenbcTBa Poccuiickoit ®eneparuu, 2015,
Ne 1, er. 253; Ne 38, ct. 5284; 2017, Ne 2, c1. 340), n puKa3biBalo:

1. ViBepaute mpunaraembiii  Ilopsaok  (GopMHMpOBaHHS M OCYIIECTBIICHHS
JNEeATEIBHOCTH TEXHHYECKHX pabodux rpyni.

2. KoHTpOoNb 3a HCIIONHEHHEM HACTOAILIETO IIPHKa3a BO3JIOXKHTh Ha IEPBOTrO

3amecTHuTelis Munuctpa Huxuruna I'.C.

Bpuo Munucrpa I'.C. Hukutun




YTBEPXJEH

npukazoM Munrnpomropra Poccun

ot/ (25%//2&2017 r. Ne 4255

MOPSAIOK
(l)opanOBamm H OCYIIECTBJACHHUA JCATCIbHOCTH TEXHHYECKHX paﬁoqnx rpynn

I. O6mue nmonoxeuus

1. Hacrosmuit  Ilopsimok (GopMHpOBaHMS ¥  OCYLIECTBIEHHSA HOEATEIbHOCTH
TeXHHYEeCKUX pabouux rpymnm (aanee — Ilopsnok) onpenenser npaBuiia GOpMUPOBAHUS U
OCYIIECTBJIEHUS AEATEeIbHOCTH TEXHUYECKUAX pabounx rpynn (ganee — pabodue rpymmsl).

2. Paboune rpynnsl GOpMHUPYIOTCS Ha BPEMEHHOH OCHOBE U OCYIIECTBIISIIOT CBOIO
JIEATEIbHOCTh TPH  ONpEHEeIeHHH TEXHOJOTHYECKUX IIpOLlecCOB, OOOpYyIOBaHMS,
TEXHHYECKUX CIIOCO0OB, METOJOB B KayeCTBE HAWIYyYIled AOCTYMHON TEXHOJOTHUHU s
KOHKPETHOM 00JacTH TpHUMEHEHHWs, a Takke IpH pa3paboTke W aKTyald3aluu
UHGOPMAITHOHHO-TEXHUYECKUX CIPAaBOYHUKOB IO HAUIYUIIAM AOCTYIHBIM TEXHOJIOTUSM
(manee — CipaBOYHHUKH ) B COOTBETCTBHH ¢ HacTosmuM [lopsiikoM.

3. Paboune rpynmnel B CBOell OeSTENHHOCTH PYKOBOACTBYIOTCS KoHCTHTyIHEH
Poccmiickoit ®enepanun, GpenepalbHBIMA KOHCTUTYIIHOHHBIMH 3aKOHaMH, QeiepalbHbIMUA
3akoHamu, akTamu [Ipesunenta Poccuiickoit @enepanuu u IlpaButenscTBa Poccuiickoi
denepani, HOPMATHBHBIMH  IIPaBOBHIMH  aKTaMH  (elepaibHBIX  OpPraHoB
HCIIOJIHUTENIbHOMN BIIACTH, a Takke HacrosauM [Topsaxom.

4. I[ToAroTOBKY MpeAoKeH I 0 KaHAUJaTypaM AJIs BKJIIOUYEHHS B COCTaB paboumnx
TPYIIN, KOOPAHHAIMIO NEATENbHOCTH M OpPraHW3alMIO0 B3aUMOIEHCTBHA pabodux Ipymn
¢ ¢enepanbHEIMUA OpraHaMU HCIOJHUTENBHOM BIIACTH M OpPraHU3alMsSMH 10 BOIIPOCAM,
CBA3aHHEIM C OIpeeSieHHEM TEXHOJIOTHYECKUX MPOLEecCOB, 000pyAOBaHUSA, TEXHUIECKIX
Ccr1oco00B, METOJIOB B Ka4decTBE HAMIy4dlled OOCTYIMHOH TEXHOJIOTHMM I KOHKpPETHOM
o0acTH TpHUMEHEHHsS, a Takke ¢ pa3paboTkoi M aKkTyanu3amuedl CIPaBOYHUKOB,

OCYILECTBIIIET BIOpo HAMITyYIuX AOCTYIHBIX TeXHOJIOTHH (xanee — biopo).
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5. OCHOBHBIMH 33Jja4aMH pabOYUX Py ABIAIOTCS:

a)cOop ¥ aHamMM3 [JAHHBIX, IONY4YEeHHBIX OT (QeaepalbHbIX OpPraHOB
WCIOJHUTEILHON BJIaCTH, TOCYHApCTBEHHBIX HAYYHBIX OpraHu3alldii, HEKOMMEpPYEeCKHX
opraHu3aliif, B TOM YHCJIE rocyJapCTBEHHBIX KOPIOpAIMi, SKCIEPTHBIX OpraHW3alui,
INPOMBIIIUTEHHBIX COKO30B (acconuanuii), oObeUHEeHNH NpeaupUHUMaTeNedl U Apyrux
opraHmM3andii, HEOOXOAMMBIX JJS ONpPENENCHUS TEXHOJIOTMYECKMX IIPOLECCOB,
o0opyHOBaHHs, TEXHUYECKUX CHOCOOOB, METOJOB B KauyecTBe HaWIyd4llled JOCTYMHOH
TEXHOJIOT'HH;

0) pa3paboTKa MPOEeKTOB CIIPaBOYHUKOB U aKTyalln3alisi ClIPaBOYHHUKOB;

B) paspaboTka HWHGMOPMAIIMOHHOIO IIepedHs] NpPUMEHSEMBbIX TEXHOJIOTHH H
mokazareneif (COBOKYNIHOCTH CBEIEHHH, cCOmepKalluXCi B IPOEKTe CIPaBOYHUKA,
OIMHCHIBAIOIINX TEXHOJIOTHYECKHE IPOLECCH, 000pyAOBaHHE, TEXHHYECKHE CIOCOOBI U
METOMBI, a Takke HHMopManuio O (pakTHdeckux oObeMax BBHIOPOCOB M (UmH) cOpOCOB
3arPSASHSIOINUX BEIIECTB W TMOTPeONsSEMBIX pPECypcoB) Ha OCHOBAHUHM IIPENJIOXKCHUH
JIEHOB paboueit rpymisi;

I') olpelie/ieHHe TEXHOJOTHUM B KadecTBe HAWIydlledl [JOCTYNHOH TEXHOJOTUU
C y4eTOM KpHUTEpHeB, yKa3aHHBIX B myHKTe 12 IlpaBun omnpeneneHuss TeXHOJIOTUH
B Ka4yeCTBE HAWJIyYllleii IOCTYMHOW TEXHOJOTMH, a Takxe pa3pabOTKH, aKTyalu3aluu
H onyOnuKoBaHUS HWHGOPMALMOHHO-TEXHUYECKUX CIPABOYHHMKOB IO HAMIY4IIUM
OOCTYIIHBIM TEXHOJIOTHSIM, YTBEPXKACHHBIX MocTaHOBIeHUEeM [IpaButenscTBa Poccmiickoi
®enepanun ot 23 mexabps 2014 r. Ne 1458 «O mopsike onpeneleHHs TEXHOJIOTHH B
Ka4yeCTBe HaWJIydillel JOCTYNHOW TEXHOJOTWH, a TakkKe pa3paboTKH, aKTyalu3alud U
omy0OnuKoBaHUSA  HMH(POPMAIMOHHO-TEXHUYECKUX  CIPAaBOYHHKOB IO  HaWITy4IIHM
JOCTYyIHBIM TexHojnorusam» (Cobpanne 3akoHomaTenscTBa Poccuiickont @enepanuu, 2015,
Ne 1, ct. 253; Ne 38, cT. 5284; 2017, Ne 2, ct. 340) (manee — [IpaBuina);

1) pa3paboTka nepedHs HOBEHIMHUX HaUTyqlINX JOCTYIHBIX TEXHOJIOTH.

I1. TTopsimox popmupoBanus pabouux rpymi

6. B nemix popmupoBanus paboueii rpynnsl bropo moaroraBnyuBaeT ¥ HalpabiseT
IIPOEKT yBeZOMJIeHHS O (opMupoBaHHHM paboueil rpymnmbl (majee — yBeIOMIEHHE) B

Munnpomropr Poccuu.
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7. Muanpomropr Poccuu B Teuenwe 10 paboumx OHe#t co OHA MOCTYIUICHHS
IpoeKTa yBegoMiieHHs 13 bropo pasMernaer yBeJoMIeHHE Ha CBOEM O(QULIMATBHOM caiite
B HHGOPMALIMOHHO-TEJIEKOMMYHUKAMOHHONW ceTH «MHTepHer» (mamee — caiiT
Munnpomropra Poccuu), a Takxke HampaBiseT B 3aWHTepECOBaHHBIE (efepajbHbIE
OpraHbl HCIHOJHHUTENbHOH BIIACTH HHQOPMALMIO O IPEeNOCTaBICHUH MpeIoKeHu
10 KaH/IWJaTypaM JIJIs BKIIOYEeHHs B cOCTaB pabodell Ipymiibl.

8. YBeomiteHHe JOIDKHO COAEepXKaTh:

HaMMeHOBaHue pabodeii rpyIsI;

HauMEHOBaHHE CIIPAaBOYHHKA,;

KOsl M HaumMeHOBaHHUA rpymn (moarpymm) O6imepoccuiickoro kmaccupukaropa
crargaptoB (OKC);

3apyOeXHBIH WM MEXIYHAPOIHBIN aHAJIOT CIIPaBOYHHKA,

HOMEp KOHTAKTHOIO TenedOHa, aapec ISNIEKTPOHHOH MOYTH M JAHHbBIE JIHLA,
OTBETCTBEHHOTO 3a (opMUpOBaHHe pabodeit TPyl

CPOKH H MECTO IIpHeMa 3asBOK Ha y4acTHe B co3faBaeMoii pabodeil rpymie;

¢bakTHIecKyro 1aTy pa3MelleHns yBeJOMIIeHUs Ha caiite Munnpomropra Poccun.

9.Cpok, B TedeHHE KOTOpPOrO IIpPOM3BOAMTCA IIPHEM 3aiBOK Ha yd4acTue
B co3JaBaeMoil paboueil rpymme (majiee — 3asBKa), YCTAHABIABAETCS MHUHIPOMTOPIOM
Poccuu ¢ yuerom npennoxenuit biopo, penepanbHBIX OpraHOB UCHIOJHUTEIBHOM BIACTH U
He MOXEeT COCTaBIIITh MeHee 15 pabouux AHEH cO OHA pa3MelleHHsA yBEIOMIEHHMS Ha
caiite Muanpomtopra Poccun.

10. 3asBka mnomaercs B Munnpomropr Poccuu, odopmisercs Ha OiaHKe
OpraHM3alMK U JOJDKHA CONEPXKATh CIIEAYIOIHE CBEICHHU:

(¢upMeHHOEe HaVMeHOBaHUE (HaNMEHOBaHME), CBEICHHS 00 OpraHH3allHOHHO-
IPaBOBO# (opMe;

KOHTaKTHasi HH¢opMaius (CBeIE€HHS O MeCTe HaxOXIEHHS, IOYTOBEHIA ajpec,
9JIEKTPOHHAS MO4Ta, HOMepa (pakcoB, HoMepa TeJeOHOB AJIA CBA3M);

7iaTa U UCXOIAIIUNA HOMeEp;

Ha¥MeHOBaHHe pabouell rpynmbl, Ha BKIIOYEHHE B COCTaB KOTOPOM IoOJaercs

3a5BKa;
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OpeyIo)KeHHe O BKIIOUYEHHH B cocTaB pabodeil rpynmsl MpencTaBUTENEH
OpraHM3aliy, MOATOTOBIEHHOE IO pe3yJbTaTaM pacCMOTPEHHS  yBEAOMIICHMS,
pa3MelleHHoro Ha caiite Munnpomropra Poccny;

CBEICHHS O KaHauaarax (MpeACTaBUTENIAX OpraHN3alii) B WieHBI pabodeil rpymmbl:
dbamMunus, UM, OTYECTBO (MPU HAJIWYMH), CBeJeHUs o0 oOpa3oBaHUM, CTPYKTypHOE
noJipas/ielieHde U 3aHuMaeMas JOJDKHOCTh, KOHTakTHas uHGopMalus (HoMmep TenedoHa,
aJipec 3IEeKTPOHHOM MOYTHI);

dbammtns, UMs, 0TYeCTBO (IIPH HAJIUMYUH), IOAIUCH PYKOBOIUTENS WIIH JIMLA, €T0
3aMeIAloIIero.

11. JlonmoaHUTENBHO K 3asgBKe MpHIaraeTcs MOJANHUCAHHOE KaXIbIM W3 KaHAHJIATOB
B WICHKI pabouell rpynmsl MUCEMEHHOE corlacue Ha 06paboTky Murmpomtoprom Poccun
1 Bropo ero nepcoHanbHBIX JaHHBIX (YKa3aHHBIX B 3aBKE€) B COOTBETCTBHUHU CO CTAaThel 9
@enepanpHoro 3akoHa ot 27 wuronga 2006 r. Ne 152-®3 «O mepcoHanbHBIX IJaHHBIX)
(CobOpanue 3akoHomaTenbcTBa Poccuiickoit ®@epepaunn, 2006, Ne31, cr. 3451; 2009,
Ne 48, ct. 5716; Ne 52, ct. 6439; 2010, Ne 27, ct1. 3407; Ne 31, ct. 4173, ct. 4196; Ne 49,
cT. 6409; 2011, Ne 23, ct. 3263; Ne 31, ct. 4701; 2013, Ne 14, ct. 1651; Ne 30, ct. 4038;
No 51, ct. 6683; 2014, Ne 23, ct.2927; Ne 30, cT. 4217, c1.4243; 2016, Ne 27, c1.4164;
2017, Ne 9, ct. 1276; Ne 27, ct. 3945).

12. Munnpomropr Poccuu HampasisieT noctynusmge 3asBku B bropo.

13. 3asgBKH, MOCTYNUBIINE B COOTBETCTBUU ¢ MyHKTOM 12 Hacrosmero Ilopsiaka,
bropo peructpupyer, paccMaTpUBaeT M aHAIU3UPYET HA MpeAMET COOTBETCTBHS IyHKTY
10 macrostmiero Ilopsaka B meisX MOATOTOBKU MPEJIOKEHUN IO KaHAWAATYpaMm s
BKJIFOUEHUS B COCTaB pabo4MX IpymIl.

Bropo paccMmarpuBaert 3asBKU B TeueHHue 10 pabounx AHel co AHSA UX NOCTYIUICHHUS.

14. He mo3gnee 10 pabouux AHelt co AHS OKOHUYAaHUA MpuUeMa 3aiBOK bropo
Hanpapisier B MuHnpoMTopr Poccun mnpemnoxeHus mo KaHAMAATYpaM A/ BKIIOUEHUS
B COCTaB pabOYUX IpyII, B TOM YHCIIE TIPEINIOKEHHUA 110 KaHAUAaTypaM pyKOBOJIUTENEH
CeKpeTapuaToB paboumx Trpymm, chOpMHPOBAaHHBIE IO pe3yJbTaTaM pacCMOTpPEHHUs

M aHalInu3a MMOCTYNHUBIIUX 3as1BOK.
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15. CocraB paboueit rpymmbl yTBepXKIaeTcs NpHkazoM Munnpomropra Poccuu
OTAENBHO JNIA KaKIOr0 W3 CHPAaBOYHHKOB C Yy4deToM 0OndacTH HX IPUMEHEHHS
M OTpacneBoil choend(UKH, SJIEKTPOHHAS KONMS YKA3aHHOro MpHKasza pasMeLlaeTcs
Ha caiite Muanpomropra Poccun B TedeHne 5 pabounx aHeH co AHS ero MOAIMHCaHHS.

16. B coctaB paboueii rpynnsl BKIIOYAIOTCSA B TOM YHCIIE SKCIIEPTHI:

(benepaTLHBIX OPraHOB UCIIOJHUTENBHOM BIIACTH;

rOCyIapCTBEHHBIX HAyYHbIX OpraHU3alluii;

KOMMEpYECKUX OpraHu3allui;

HEKOMMEPYECKUX OpraHu3aluil, B TOM YHCJI€ FOCyAapCTBEHHBIX KOPIOPALHUH.

17. Pabouast rpymiia COCTOUT U3:

a) WieHOB paboyell rpynnsl;

0) pyxoBoauTeNs cekperaprara pabouel rpynns! (npeacTasuTeNs bopo);

B) cekpeTrapuara paboueit rpynmsl.

18. Unens! paboueii rpynmbl MOTYT HMETh CTaTyC HMOJHOIPABHOIO 4ieHa pabodei
TPYIIBI ¢ IPaBOM rojioca (Jajnee — IMOJHONPaBHBIN 4ieH pabodell rpynmsl) UM 4WieHa-
Habmomarens paGodeil Tpymmbsl C COBELIATENbHBIM IIPAaBOM rojoca (Jaiee — 4YIEH-
Habmoatens paboyel rpyImms!).

Unen-uabmogaTtens pabodeil rpynnsl He y4acTBYeT B TOJIOCOBAaHMH NP MPUHSATHH
peLICHHH.

19. B Teuenme Mecsma co AHA yTBepxAeHUs MuHnpomroproM Poccuu cocraBa
paboueit Tpymmsl PYKOBOIUTENb CeKpeTapuara pabodedl TIpynmbl NOATOTAaBIHUBAET
U TpeACTaBIAeT Ha yTBepXkAeHHe B bIOpo INpennoXeHus IO YCTaHOBJICHMIO CTaTyca
4JileHOB paboueii rpynms!.

Biopo, MONy4YdB OT PYKOBOJMTENS CEKpeTapuara pabodedl IpyIIbl NPeIoKEeHHs
10 YCTAaHOBJEHHIO CTaTyca WIeHOB pabouelt rpymnsl, B TedeHHe 5 paboumx nHeH
paccMaTpUBaeT MX W YTBEpXKIaeT CTaTyC wWIeHOB pabodel TIpynmbl NPOTOKOIBHBIM
pelneHueM b0, B cClIydyae HalW4Ms 3aME4aHWM, BO3BpAllacT HMX PYKOBOIMTEIIO
cekperapuata pabodeil rpynmbl Ha JOpabOTKy C YKa3aHMEM CpOKOB, OTBEIEHHBIX

Ha yCTpaHEHHUE 3aMeYaHUM.
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Craryc wieHOB paboueit rpynnsl ONMpeAenseTcss U yTBEPKAAETCs HE MO3AHEE IBYX
MeCSLEB CO JHA YTBEP)KICHUS cocTaBa pabodei Irpymib.

B mporecce pesTenpHOCTH paboueit rpynnsl biopo BnpaBe NpHHHMAaTh PELICHHUS
00 M3MEHEHHH CTaTyca IONHOIPABHOrO WieHa paboueit rpynnsl Wik 4ieHa-Habmonarels
pabodeif rpymibl Ha OCHOBaHMH IIPEVIOKEHUH DPYKOBOAMTENA CeKpeTapuaTa pabouei
111138

20. MunnpomToproM Poccum Ha OCHOBaHHMM Ipe[NIOKEHHH bropo npuHHMaercs
pellieHre O BKIIOYSHHH B COCTaB paboyeil IpynIbl HOBBIX YICHOB U (HIIH) 06 HCKIIOYEHUH
JIeHOB pabodell IpyIIbl U3 €€ COCTaBa.

OcHoBaHueM I BKIIIOYEHHS B COCTaB paboueil rpymmbl HOBOrO HjieHa paboueit
TPYIILI SBJISETCSA 3asABJI€HUE 3aMHTEPECOBAHHOTO JIMIA, OQPOPMIIEHHOE B COOTBETCTBUH
¢ TpeboBamusaMH K OQOpPMIICHMIO 3aiBKH Ha YydacTHe B pabodeil rpymrme,
npenycMoTpeHHbIMA TyHKTaMu 10 — 11 Hactosimero Iopsaka, u ono6pennoe biopo.

Biopo nmpemocraBnseTr mnpaBo JocTyma K JOKyMeHTaM paboueii rpymnmsl
1 BO3MOYKHOCTh MPHCYTCTBOBATh HA €€ 3acelaHuAX KaHIUAaTy B WIEHbl pabodel rpyIibl
B ClTy4ae OJOOpeHUs ero 3asBlIeHHUS.

OCHOBaHHUAMH [UIS HCKITIOUEHHS WieHa U3 cocTaBa pabodeil IpyMIIbl SBIISIOTCS:

IUCBMEHHOE 3asBl€HHe wWieHa pabodelt rpynmbl Ha HMMS PYKOBOAUTENS
cekperapuara pabodeit rpyminsi;

perynsipHoe OTcyTcTBHe (Oonee AByXx pa3 mozapsa) 0e3 yBaKMTENBHBIX NMPHYUH
Ha 3aceJaHrsAX pabouux rpyn;

HEBEHINOJTHEHHE TpeOOoBaHu#, IpeABABIAEMbIX K WieHy pabodeii rpymninbl B mporecce
IeSTeTbHOCTH paboyeil rpymnimbl.

UsmeHenns, BHOCHUMbBIE B COCTaB pabodell rpymnmbl, OGOpMISAIOTCA NPHUKa30M

Munnpomropra Poccun.

II1. TTopsinok paboTel pabounx rpymmn

21. KoopauHanuio AeATenbHOCTH pabodeill rpynmbl OCYMIECTBISET PYyKOBOIUTEIND

cexpeTapuara pabouei rpymisl.
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22. OpraHu3alMOHHO-TEXHUUECKOE OOeCledeHue NeATeNbHOCTH pabo4yux TpyIIl,
BKJTIOYas BeJIeHUE AeJIONPON3BOICTBA, HHPOPMUPOBAHHUE O BpEMEHH U MECTe NIPOBEACHHUS
3aceJaHmWii, oOecrmedyeHHne HEOOXOOMMBIMH  HMH(QOpPMALlMOHHBIMH  MaTepuajamH,
OpraHU3aliIo IIOATOTOBKH 3acelaHMii OCYIIECTBISIOT CeKpeTapuaTsl pabodnx Ipymi.

23.K pabore B paboueit rpynme B KadyecTBE OKCIEPTOB-KOHCYJIHTaHTOB
IpPUBJICKAIOTCS TNPEACTaBUTENH (efepabHBIX OPraHOB HCIOJIHHUTEIbHON BJIACTH,
rOCyJlapCTBEHHBIX HAy4JHBIX OpraHW3aluii, KOMMEpYeCKHX U HEKOMMEpPYECKHX
OpraHM3alMd, B TOM YHMCI€ TOCYAApCTBEHHBIX KOphmopauui, oOmamarornue
npodeCcCHOHATEHBIMA 3HAHUAMH U IPAKTUYECKUM OIIBITOM.

OcHoBaHWeM [ IPUBIEYEHUS SKCIEPTOB-KOHCYJIbTaHTOB K pabore B pabouei
TpyIIie SBISETCA peIleHHe O IPUBJICUYEHUU DKCIEPTOB-KOHCYJIBTAHTOB K paboTte
B paboueii rpymie, IpHHATOE HA 3aceJaHUH pabodeil IPyMIIbI.

24. OcHoBHO#t ¢opMoii JnesTenbHOCTH paboyell Tpynmbl SBISETCS 3acelaHue.
ITo pelneHHIO PyKOBOAMTENS CeKpeTapuaTra pabodell IpymIbl 3aceJaHHs B 3aBHCHUMOCTH
OT TEXHUYECKOH BO3MOXXHOCTH, a TakKe IIOCTaBICHHBIX 3aJad MPOBOIATCA Kak
B OYHOH, TaK U B 3a04HOH popme.

25.B wnensx omepaTHBHOIO IPHUHATHS pELIEHHs II0 BOIPOCaM, OTHOCSIIUMCS
K KOMIETeHUHMH paboueil rIpynmpl, B MEPUON MEXAY 3acCeNaHHUSIMH PYKOBOIUTEND
cekperapuata pabodell TpyNIBl OpraHU30BBIBAET U IMPOBOAUT 3a0YHOE TIOJIOCOBaHUE
coriacHo nojokeHusM riaesi [V Hacrosmero Iopsaxka.

26. Ha nepBoM 3acenaHuu paboueit rpymnibl pyKOBOOUTENb ceKpeTapuara paboueit
rpyninbl OpraHu3yeT pa3paboTKy IUIaHa AeATeNbHOCTH pabodell rpynnsl (majiee — IUTaH
JeATENbHOCTH ), COJIEpIKaIIero CPOKH U ATalbl paboT, ycTaHOBIEHHBIE bropo.

27.Cpok, B TedeHHe KOTOpPOro IUIaH JeATENbHOCTH pa3pabaThiBaeTcs
U TpefocTaBisieTcsi B DOpo Ha yTBepXKIEHHE, YCTaHAaBIMBACTCA PYKOBOIUTEIEM
cekperapuara paboueil rpynibl, HO HE MOXKET cOCTaBIATh 6osee 20 pabouux el co THS
IPOBEIEHHUS TIEPBOTO 3aceqaHus paboyeil IpyIIbL.

28.IInan [neATeNbHOCTH YTBep)KIaeTca biopo B TeueHue S5 pabounmx [AHeH

co JHsL €ro IIpEeAOCTABIICHHUA. Komnun Im1aHa  ACATCIIBHOCTH pacChlIatOTCs
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(B 3MeKTpOHHOM (opme) cekpeTapuaToM paboueil Ipynmnbl BCeM €€ YlIeHaM B TEYCHHE
3 pabouux aHeH, ClIeAYIOMHUX 3a JTHEM yTBEP)KICHHUS.

29. 3acepanus pabodeil rpynmel Ha3zHa4dalOTCd IO Mepe HEOOXOOMMOCTH, HO
He peke OOHOro pas3a B KBapTall.

30. laTel mpoBeneHUs 3acefiaHuii paboueil rpyIIbl ONpeneNaioTCs PYKOBOAUTEIEM
cekperapuara paboueil rpyInsl C yueTOM YTBEPXKIEHHOTO IJIaHa AESTENbHOCTH.

31.TloBecTky nHsA 3acenaHuss pabodeil TIpynmel oONpedenseT M YTBEpPKOAeT
PYKOBOIUTENb CeKpeTaprara pabodeil rpynibl Ha OCHOBE 33Jad, CTOALIMX Iepe] pabodeit
Ipynnoy, a Takke npemnoxenuii Munnpomrtopra Poccum, Bropo u 4neHoB paboueit
IpYyNIIBL.

32. O mpoBeneHuu 3acenaHus paboueidt rpynmel, gopme, MecTre W BpPEMEHH €ro
IpOBENEHU, a Takke O MOBECTKEe JMHA wWIeHbl pabodell Tpymmbl yBEXOMIISIOTCS
cekperapuaTtoM pabodyell Ipynmbl IyTeM HalpaBieHHS YBEOOMJICHHS B 3IIEKTPOHHOM
¢opme He MeHee 4eM 3a 10 paboumx nHe#t no AHA NpoBeneHUs 3acenaHHsd paboueit
IpYIIIBL.

33. Marepuansl 3acefaHus paboyell TIpyNIbl HaNpaBISIOTCS CEKPETApHATOM
paboueli rpynmbl BceM WieHaM pabodeit rpynnsl (B 91€KTPOHHOM (opMe) OXHOBPEMEHHO
C YBeIOMJIEHHEM O IIPOBENCHHUH 3aceaHus paboued IpyIIIbL.

34. Ilpurnamenus Ha 3acefjaHue pabodell TpynIBl SKCHEPTaM-KOHCYJBTaHTaM,
He SBIIOMMMCS WieHaMH pabodell Tpynmbl, a Takke KaHIWAATaM B WieHBl paboueii
TpyIIBI HaNpaBJLIOTCS CeKpeTapuaToM paboueil rpynmbel He MeHee 4eM 3a 10 paboumx
IHel 10 AHS NpOoBeleHUs 3acelaHus pabouell TPyIIIIbL.

35. Utoru 3acenanuii pabodell rpynnsl oGopMISIOTCA MPOTOKOJAaMH. IIpOTOKOJBI
MOJNMCHIBAIOTCS. PYKOBOJMUTENEM CeKpeTapuara paboueii Tpynmbl W YTBEPXKAAIOTCS
pykoBozuteneM bropo.

36. JIro6o#t u3 uneHoB paboyell IpymIbl, a TakKe IpPUIJIAIIEHHbIE Ha 3acelaHue
paboueit rpynmel JmMIa BOpaBe BBEIPa3UTh 0cob0e MHEHHE B Cilydae HeCOrjacus
C NpUHATHIM pemeHueM. [Ipu 3ToM ocoboe MHEHHE H3laraeTcsi B NMHCHMEHHOM BHE

¥ MPUJIAraeTcs K MPOTOKOJy 3aceaHus paboyeii rpyIisl.
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VTBep)KIOEHHBIE IPOTOKONBI, OCOOBIE MHEHHS, OOKyMEHTBI M MaTepHallbl,
BHLIHOCHMEIE Ha 3acefanue paboueit rpynibl, XpaHATcs B OyMaXHOM H (UJIH) SIIEKTPOHHOM
Bue B bropo.

Komuio mporokojia 3acefaHus pabodedl Trpynmbl W NOpUIaraeéMbIX K HeEMY
JOKYMEHTOB ceKpeTapuaT pabouell Ipynmbl HalmpaBigeT BCeM 4WieHaM pabodell rpymiibl
B TeueHHUe 5 pabouux AHEH co OHS YTBEPKACHHS IPOTOKOIIA.

37. ®uHaHCcOBoe ofbecledyeHrue MesATeNbHOCTH pabodmx TIpyNn OCYIIeCTBISAETCS

bropo.

IV. Ilopsamok NpUHSTHA pelieHu# paboIuMu rpynnamMu

38. B mpouecce OCYIIECTBICHHUS JAEATENbHOCTH pabouell TIpynnel pelieHus
IIPUHAMAIOTCA IyTEM MPOBEACHUS OYHOTO UIIH 3a0YHOI0 FOJIOCOBAaHMSL.

39. B rojlocoBaHWH NPUHUMAIOT y4acTHE TOJILKO IOJHOIpaBHbIE WieHBl pabouei
rpynnbl. ['olocoBaHWe, IPOBOAMMOE B OYHOW WM 3a04HOR (Qopme, CcUUTAETCA
COCTOSBIIIMMCS, €CIIH B HEM IIPHHSAJIO Y4acTHe HE MeHee NOJOBHHBI OT OOIIero 4mcia
MTOJIHONIPABHBIX WIEHOB paboyeil rpymisl.

40. IIpn npuHATHH pabodedl Trpynmold pemeHHH MyTeM TOJIOCOBAHMS KaXKIbiid
TIOJIHOTIpaBHBII 4iieH pabodell rpynnbl UMeeT OJUH ToJIoC.

41. PemneHuss NPUHUMAIOTCS MNPOCTHIM OONBITUHCTBOM TOJIOCOB IOJIHONPABHBIX
YJIEHOB paboueii rpymiibl, y4acTBYIOIUX B TOJIOCOBaHUH.

IIpu paBeHCTBE I'0JIOCOB IPOBOIATCS IOIOIHUTENEHOE OOCYXIEHHE U MOBTOPHOE
rOJIOCOBAHHE 10 MPUHSATHUS PELICHHUS.

42.3a04HO€ TOJIOCOBAaHME IIPOBOIAUTCS C MCIOJIH30BAHMEM DBJIEKTPOHHON IOYTHI
C MpUMEHEeHHeM OIoJUIETeHEH NI roJIocoBaHus, NHGOPMALMOHHBIX (GOPYMOB MO 0OMEHY
JaHHBIMH WJIA MHBIX JOCTYIIHBIX CPELCTB.

43.1lpu mpoBemeHWH 3a0UHOTO TOJIOCOBaHHSA ceKperapuar pabouell Trpynmbl
B 00513aTE€NHHOM MOPSAAKE YBEIOMIIAET MOJIHONPABHBIX YIEHOB paboueil rpylmsl 0 cpoKax
U crocobe MpoBENeHHUS TrOJOCOBAaHUSA, a TAKXKe HamlpaBiseT MaTepUalibl, BHIHECEHHBIE

Ha ToJIOCOBAaHUC.
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Cpok, yka3aHHbBIH B YBEAOMJICHHH O NMPOBEACHUU 3a0YHOTO T'OJIOCOBAHMS, MOXKET
NIPOJIJIEBaThCS MO PEHIEHUIO PYKOBOAMTENS CEKpeTapuaTta paboudell rpynmbl, HO He Oonee
yem Ha 10 paboumx npHe#t. IIpu sTOM cexperapmar paboueit rpylibl B TeYeHUE OTHOTO
pabouero IHSA CO IHSA NPHHSATUSA PEIIeHUS O MPOIJICHHH CPOKa IIPOBENEHUS TOJIOCOBAHUS
HalpaBJIAeT yBeJOMJIEHHE BCEM MOJTHONPABHBIM WieHaM paboueil rpymisl.

44, Pe3ynpTaThl TOJIOCOBaHUSA O(QOPMIIAIOTCA IMPOTOKOJIOM TOJIOCOBAHHSA, KOTOPBIA
TOJTIUCHIBAETCS PYKOBOJUTENEM CeKpeTapruara pabouell rpynimsl.

IMoacyer rosocoB, odopmileHHE H TNOANMHMCAHWE MPOTOKOJA T'OJIOCOBAHMS
OCYIIECTBIIIIOTCSA PYKOBOAUTENIEM CeKpeTapuara pabodeit rpymnmsl B Tedenue 10 pabouux
IHEH 110 UCTEUEHUH CPOKa IOJIOCOBAHHUS.

Komus mporokoina rojiocoBaHus B TedeHHe 5 paboumx AHEH CO JHS MOIIMCAHUS
HalpaBJIsSIeTCs IIOJHONMPaBHBIM WieHaM pabodeil rpyIimebI.

45. Pa3Hornacus,  HeyperylupoBaHHble  pabodell  TIpymmoi,  BBIHOCATCS
MuHIPOMTOProM Poccun Ha 3aceaHue MexBe10MCTBEHHOTO coBeTa
IO Iepexony Ha INpPUHIMIB HaWIy4lUX AOCTYNHBIX TEXHOJIOTUH M BHEIPEHHUIO
COBpEMEHHBIX TEXHONIOTHH (anee — MeXBeAOMCTBEHHBIN COBET).

MexBeOMCTBEHHBIH COBET pacCMaTpUBAET Ha 3aCEJaHUH PA3HOIIIACHS IO MPOEKTY
CIpaBOYHMKA, BBISBICHHbIE IpU MyONUYHOM OOCYXIE€HMM H HE YperyjldpoBaHHBIE
B paMKax JesATelIbHOCTH paboueit rpynnbl, IpUHUMAET pelleHHe O CHATHH Pa3HOTIaCHil
IO TPOEKTy CIPaBOYHHKA, OPOPMIIIET NMPUHATOE PEIEHHE O CHATHH Pa3HOIIIACHM II0
IPOEKTy CIpaBOYHHKa IPOTOKOJIOM K HalpaBliseT ero B BIOpo cOrjacHO MyHKTy 23

IIpasui.

V. IlpuHsaTHE pe3ynbTaToOB AEATEILHOCTH pabOYMX I'PYIN U pelIeHAH
O MPEKPAIIEHNH X NEATEIbHOCTH
46.Ilo pe3synpraraM [esATENBHOCTH cekpeTapuar pabodeil rpynmel (opMmupyer
OTYETHBIA MaKeT JOKyMEHTOB paboueil rpymnmns! (Jajllee — MakeT JOKYMEHTOB), KOTOPHIM
BU3UPYETCS PpPYKOBOAMTEIEM CeKpeTapuara paboueil TIpynmel W IPeACTaBIAETCS
pyxoBoautemnto bropo.

IlakeT TOKYMEHTOB BKJIIOYAET B CeOs:



11

a) yBemomiieHue o popMupoBannn paboueii rpymnsr;

0) koo mpukaza Murnpomtopra Poccun o co3maHuM U yTBEpXKIEHHH COCTaBa
paboueii rpynnsi;

B) IPOEKT CHpaBOYHMKA (TepBas peNaklus), NpEeACTaBICHHBIH PYKOBOOHUTEIEM
cekpeTapuara pabodeil rpymsl B biopo AJist opranu3anuu ero JabHEHIIero myoaMIHoro
00CYXIEHHUSA U MPOBEIEHUS SKCIEePTH3bl B TeXHHYECKOM KOMHTETe IO CTaHIapTH3aIlUuH
«Hammydime OCTyHbIE TEXHOJIOTHN»;

I') IPOTOKOJIEI 3aceJaHuil paboyeil IpyIIbl, IPOTOKOJIBI T'OJIOCOBAHUH;

) TOSICHATENBHYIO 3alIUCKY K MPOEKTy CIPaBOYHHUKA.

47. PemeHrie O IpeKpalleHHMH AeATeNIbHOCTH paboueil rpymnmbl NpHHUMAETCS
MunnpomroproM Poccun no npemyioxeHu:o bropo, B ToM umHclIe OCHOBaHHOMY Ha
(bakTHYeCKOM BBHINIOJIHEHHWH paboded TIpynmod IIaHa AEATENIbHOCTH, 3aBEpIICHUH
pa3paboTKM M YTBEpXKIEHHUsS CIPABOYHHKA, a TAKXKE YTBEPKICHHMH TEXHOJNOTHUYECKHX
NoKa3zaTeliell HaWIydIMuX JOCTYMHBIX TEXHOJOTHH HOPMATUBHBIMH JOKyMEHTaMH
B 00JIaCTH OXpaHbl OKpYXKaroIeit cpeabl.

48. PelieHne O mNpeKpalleHUH OesATeIbHOCTH paboueit rpynmbl ohopMIISETCS
npukazoM Munnpomropra Poccun, konmuwo koToporo bropo HampaBiser BceM diieHaM
paboueii rpynnsl.

49. Co nua Hadayma ¢GopMHpOBaHHs paboueit rpynmel W OO0 OHS IpeKpalIeHus
ee AeATeNbHOCTH B Biopo dhopMupyIOTCS U B JajbHEHIIEM XPaHATCA B 3JIEKTPOHHOH M
(wmm) OymaxkHo#t ¢dopMe MaTepHanbl U HHGpOpManUsA, HEOOXOAMMEIE NI pa3pabOTKH U
aKTyaJli3alliy CIPAaBOYHUKA, KOTOPhIE BKIFOYAIOT:

a) HaKkeT JOKyMEHTOB, NpPEACTABIECHHBI CEKpeTapuaroM pabodeil TIpymIisl
pPYKOBOJUTEIO bIopo B COOTBETCTBHHM ¢ IMyHKTOM 46 HacTosmero Ilopsaka,;

0) xomuio npukasa Poccranaapra 06 yTBep)KIeHUH CIPaBOYHHKA,;

B) KOIHKIO NpHKa3za Munnpomropra Poccun o npekpameHnn AesTeIbHOCTH paboyeit
IPYIIMEI;

I') HHbIE JOKYMEHTBI.



