MHMHUCTEPCTBO HHOCTPAHHBIX JEJI
POCCHIMICKOM ®EJEPAITAN

(VA POCCHH) 3APETHCTPHPOBAHO
HPUKA3 Perucrpaumonnsii Ne ‘2 Zj fé
31, wuas 1% %9175 ot 09 Lt W0/A.

Mocksa

06 yrBepxnenun Iopsiika opranmsanun
AeATeJIbHOCTH MHHHACTEPCTBa HHOCTPAHHDIX e
Poccuniickoii ®enepauun no odpopmiaenuio,
Bblave, IPOMJICHHIO CPOKa AeliCTBUA BH3ELI,
BOCCTAHOBJICHHI0 TH60 AaHHYIMPOBAHHIO BH3bI,

a TaKiKe MOPARKA yJeTa H XpaHeHHs (GJIaHKOB BH3

B nensix peanuzanun mynkToB 83 u 87 IMonoxeHus 06 ycTaHORICHHH GOPMBI
BHM3BI, TOpSNKA M YCIOBHMA €€ O(OpPMICHHS H BBIIAYH, HPOMIECHHS CpPOKa €€
NeHCTBUS, BOCCTAHOBIIEHHS €€ B CIIydae yTparThl, a TAKKE MOPSAKa aHHYIHPOBAHHSA
BH3bI, YTBEPXKACHHOro mnocraHosieHneM IlpaBurensctBa Poccuiickoit ®enepanuu
oT 9 mona 2003 roma Ne 335 (CoGpanue 3akoHomaTenscTBa Poccuiickoit
®enepanun, 2003, Ne 24, ct. 2329; 2007, Ne 41, ct. 4903; 2009, Ne 1, c1. 148, Ne 20,
CT. 2462; 2010, Ne 10, ct. 1086, Ne 17, ct. 2101, Ne 34, ct. 4478, Ne 43, cr. 5509;
2011, Ne 10, ct. 1409, Ne 37, cr. 5244; 2014, Ne 32, c1. 4492; 2015, Ne 1, ct. 262;
2016, Ne 43, cT. 6022) mp vk a3 Bl B 4 1O:

1. VtBepaute npunaraemsii Iopsgok OpraHM3aLiM  AESTENBHOCTH
MuHuCTepCTBa MHOCTpaHHBIX [Hel Poccumiickoldi ®enepalu 1o o(hOpMIEHHO,
BBlA4Y€, TMPOJUIEHHMIO CpOoKa  ACHCTBHA  BH3bl, BOCCTAaHOBIEHHIO JHOO

aHHYJIMPOBAaHMIO BU3bI, & TAKXKE ITOPAJOK ydeTa ¥ XpaHEeHHs OJIAaHKOB BH3.

x\? QAT < -




2. KOHTpOJII: 3a UCNIOTHCHHUEM HACTOSAIIETO IIPHKa3a BO3JIOXHTHL Ha IIEPBOTO

3aMecTHTeNs MuHHCTpa HHOCTpaHHBIX Jei Poccuiickoit Penepanyu.
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VTBepkaeH NpHKa3oM

MU/ Poccun

oT «31» mas 2017r.
Ne 9175

Iopsigok opraHn3anby JedTeJbHOCTH MHHHCTEPCTBA HHOCTPAHHBIX e
Poccuiickoii ®enepaunn no opopmiieHnIo, BbIAaY€E, NPOIIEHHIO CPOKA
AeHCTBHA BH3bI, BOCCTAHOBJICHHIO TH0O aHHYJIHPOBAHHIO BH3bI, 2 TAKKE
NOPSAJOK Y9eTa H XpaHeHHN 0JIAHKOB BH3

I. Obmue nonoxeHus

1. Hacrosmuit nopsamox paspaboran B cooTBercTBuH c IlomoxeHueMm 06
YCTaHOBJIEHHH (GOPMBI BH3bI, NOPAAKA H YCIOBHA ee OpOpMIICHHS H BBIJAuH,
NpPOAJICHAs CPOKa ee NEHCTBHs], BOCCTAHOBJIEHHS €€ B CIIydae YTpaThl, a TaKkXKe
nopsaKa aHHYIHPOBaHHS BH3BI, yTBEPKACHHLIM NOcTaHOBIeHHEM [IpaBuTenscTBa
Poccuiickoit ®enepannn ot 9 uionsa 2003 roga Ne 335 (manee — IMonoxenue), u
peryIupyeT AesATelbHOCTD 0 0QOPMIEHHIO, BRIa4e, IPOMICHHIO CPOKA el CTBHS
BH3bl, BOCCTAHOBJICHHIO 00 aHHYIMPOBAaHHIO BH3EI HHOCTPAHHOIO IPaKIaHHHA
uiH Juna 6e3 rpaxaaHcTBa (fanee — HHOCTPaHHbIH IPaXIaHHH ), a TAKKE 110 yUeTy
M XpaHEHHIO ONaHKOB BH3 B CHCTeMe MHHHCTEPCTBA HHOCTPAHHBIX O
Poccuiickoit ®enepaun.

2. Odopmrenne, Belnada, OPOJIEHHE CPOKA ACHCTBHS BH3LI, BOCCTAHOBICHHE
MO0 aHHYNMpPOBAaHHE BH3bl, y4eT H XpaHEHHe GIIAHKOB BH3 OCYIIECTBIAIOTCSA
MunncrepctBoM HHOCTpaHHBIX gen  Poccuiickoit ®emepaunm (mamee -
MuHHCTEPCTBO), AUIIIOMATUIECKHMH IPEACTABUTENLCTBAMH HIIH KOHCYJIBCKHMHM
yapexueHuaMu  Poccuiickoit @enepaluu  (ganree —  3arpaHydpexiaeHus),
TEPPUTOPHANBLHEIME OpraHaMH - IIPEACTaBHTENbCTBAMH MHHHCTEpCTBa Ha
TeppuTopaH Poccuiickoilt Mefepauuu (1anee — MpeCTABHTENLCTBA), B TOM THCIIE
B nyche NpOMycKa Yepe3 rocyJapCTBEHHYIO rpaHuny Poccuiickoii ®enepauuu
(majiee — NpeACTaBHTENLCTBA B IIyHKTE MPOITYCKa).

CrpykTypHeIM moapasjieneHHeM MHHHCTEPCTBA, OTBETCTBEHHBHIM  3a
OpraHH3alMIO JeATeNbHOCTH 10 OQOPMIEHHIO, Bbldaye, NPOMJIEHHIO CPOKa
AeHCTBHS. BHU3bl, BOCCTaHOBJEHHIO JHGO aHHYIMPOBAHHIO BM3Ll, YYeTy H
XpaHeHHI0 611aHKOB BU3 sBiseTca KoHCyIbckuii NenapTaMenT.

3. KoHCynbckuit enapTaMeHT H NPEACTABHTENLCTBA BEIAAIOT, HPOJIEBAIOT
CPOK NEHCTBHS, BOCCTAHABIHMBAIOT HJIM aHHYJIMUPYIOT BHU3Bl COTJIACHO MyHKTY 82
Tonoxenus.
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4. 3arpaHydpexIeHHs  BBUAIOT, NPOMICBAIOT  CPOK  JACHCTBHA,
BOCCTAHABJIMBAIOT HJIM aHHYJIMPYIOT BH3El COrniacHo NyHKTy 81 Ilonoxenus.

5. IlpeacraBuTenscTBa B TYHKTE IPONYCKa BBIAAIOT, NPOIJIEBAIOT CPOK
JNEeWCTBHA, BOCCTAHABIMBAIOT HJIM AHHYJHPYIOT BH3bl COIMJIACHO MNYHKTY 83
ITonoxenus.

II. Odpopmnenue, Bblaya, NpOJIEHHE CPOKA JEHCTBUSA BU3BI,
BOCCTaHOBJICHHE TH60 aHHYIMPOBaHUE BH3BI

6. XonaraficTBO O BhIAaYe MHOCTPAHHOMY TpPaXAAHHHY BH3EI, NPOAJICHHH
CpOKa JEHCTBHSA BH3bl, BOCCTAaHOBIICHMHM BM3bl paccMmarpuBaerci KoHCynbckum
JlenapTaMeHTOM, 3arpaHy4pexICHUIMH, IIpeACTaBUTENbCTBAMH,
[IpeACTaBUTEILCTBAMH B MYHKTAX MPOIMYCKa MPH HAJIMYHU OCHOBAHMSA IS BBLAAYU
BU3BI, IPONJICHMA CpOKa JAeHCTBHA BH3bI, BOCCTAHOBJICHHS BH3bl U IO
NpEeACTaBIEHHH MHOCTPAaHHBIM TpaXJaHUHOM JIAYHO MJIM Yepe3 CBOEro
YIIOIHOMOYEHHOTO IpeJCTaBHTeN (Hatee — IpEACTaBHTENb) BCEX HEOOXOMMMBIX
JOKYMEHTOB, YKa3aHHBIX B MyHKTax 19, 23, 46-51, 67, 69, 79-80 ITonoxeHus.

7. JIOJIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIpHEM JAOKYMEHTOB,
yCTaHaBIIMBAET JHYHOCTD 3asBUTEJIS HIIM MMOJTHOMOYHS MPEACTaBUTEIN, IPOBEPSET
HaJIH4ue BceX HeOOXOUMEIX JOKYMEHTOB.

8. B cmy4ae mpenmocraBieHHsA AOKYMEHTOB C HapyIIEHHEM Tpéﬁonaﬂm‘fl,
yCTaHOBJECHHEIX NyHKTaMH 47-51  IlomoxkeHHs, JOJDKHOCTHOE  JIHIIO,
OTBETCTBEHHOE 3a IIPUEM AOKYMEHTOB, OOBACHSAET 3aABUTEIIIO HIIH NPEICTABUTEIIO
CYTh BBIABIICHHBIX HENOCTAaTKOB, BO3BpalllaeT 3asiBHUTENIO WIH IIPEACTABUTENIO
IIPEACTaBICHHEIE JOKYMEHTHI H NpeJaraeT NPHHATh MEPBI [0 HX YCTPAHEHHUIO.

9. B cmydae nmpencraBiieHHMs BCeX HEOOXOOMMBIX JOKYMEHTOB H
IIOATBEPXKICHUSA OIUIaThl JODKHOCTHOE JIMI[O, OTBETCTBEHHOE 3a IIpHEM
JOOKYMEHTOB, (QopMmHpyeT Jeino, K KOTOpOMy IIpHOOIN@aeT IOKYMEHTEHI,
IIPEACTaBICHHEIC 3asgBHTENEM, NPHCBAUBACT €MY pErHCTpalldOHHBIH HOMEp C
yKa3aHHEeM JaThl BBIAAYH AOKYMEHTOB U 0QOpMIISET PAcHmUCKy O IpHeMe
JOKYMEHTOB B IByX 3K3eMILIIpax, peKOMEHAyeMRlil 00pasel] KOTOpoi npuBeieH B
IIPHIIOKEHUH K HACTOAIIEMY NOPSAIKY.

'p ClIy9ac NPEACTABICHHA JOKYMEHTOB MpeacTaBHTeieM B KOHCYILCKHIl AeMApTaMeHT, B MPECTABHTENLCTBA MO0 B NPEACTABHTESCTEA B
TIYHKTE MPOIYCKa NOJTHOMOYHA NPCACTABHTENA NOATBEPACIAIOTCA B COOTBETCTBHH C 3aKOHOZATeNbCTBOM Poccuiickofit ®enepaumun. B ciyuae
NPEACTABIICHH JAOKYMECHTOB NpEACTABMTENICM B 3arPAHYMPCHICHMA NOJHOMOYHA NPEACTABMTENM MOATBEPKIAIOTCA B COOTBETCTBHH ¢
HBIHOHATBHEIM 33KOHOABTE/ILCTBOM CTPAHK IPAXKIAHCKON MPHHAIIEKHOCTH 3AIBHTCIA.




Ha ctpasuie nacnopra, npeaHasHa4eHHOW IUIA MOC/EXYIOLIEH BKIIEHKH

BH30BOro OJaHKa, JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHEM IOKYMEHTOB,
IpOCTaBJIsieT MaCTU4HBIA wTaMn «IIpunsaro».

10. JlommkHOCTHOE JHMIO, OTBETCTBEHHOE 3a IpPHUEM JOKYMEHTOB, BhIIAeT
3asBUTENIO MIH MPEICTABUTENIO MEPBBIA IK3EMIUIAP PACIIUCKH, BTOPOH 3K3EMILIAP
noMemaeT B COpMHpOBaHHOE [ENI0 U B TedeHHe pabodero OHsA MepenaeT ero
HOJDKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a pPacCCMOTPEHHE JOKYMEHTOB.

11. JlomxHOCTHOE IHMIO, OTBETCTBEHHOE 3a pPacCMOTPEHHE XOIaTaicTea,
OIpeAenseT KaTeropuio, KpaTHOCTb, BHI, CPOK HAEHCTBHA OQOPMIIAEMON WM
BOCCTaHABIMBAaeMOH BH3bl, MO0 ompenenser CpoK, Ha KOTOPHIA NpoIJieBaeTCs
NECHCTBHE BH3bI, IPOBEPAET OCHOBAHMSA M HAJIMYHE NOATBEPXAEHUA (aKkTa BblIayH
BOCCTaHaBIMBaeMOH BH3Bl H B TedeHHe pabodero JHA TMepeaeT Jelo
AOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a I€4aTh BH3bI.

12. JIODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a me4aTtb BH3bI, U3
cOpMHpOBaHHOTO Jejia BBOAMT IIePCOHAIBHBIE HaHHBIE HHOCTPAHHOTO
rpaxJaHuHa, KOTOpoMy OGOpMIISeTCs, MPOAJIEBAETCA HJIM BOCCTAHABIHBAETCS
BH3a, M JIpyrHe, yKa3aHHble B XOJarTalcTBe CBENEHHSA, B IJIEKTPOHHYIO 06asy
NaHHBIX  (mamee — 0asa  OaHHBIX) COOTBETCTBYIOLIEH  ITOACHCTEMEI
aBTOMaTH3UPOBaHHOM HHOpMaNMOHHOH CHCTEMBI MunncrepcTsa
«ABTOMaTH3HpOBaHHas CHCTeMa OGOPMIICHHS INpUIVIAIICHHH HHOCTPAHHBIM
rpaxaanam» («AC OITMI ») (B KoHCyIbCKOM nenapTaMeHTe, IpeaCTaBUTEIbCTBAX
H TNpeACTaBUTENLCTBAX B IYHKTE MPOIyCKa) HIM «ABTOMAaTH3HPOBaHHAA
uHpopManmonHas  cucreMa  Komcyn-3V»  («<AUC  Koucyn-3V») (B
3arpaHy4pex/ieHHsX), Co3JaHHOH Cc ydeToM TpeboBanuit denepajbHOro 3aKoHa
or 27 wmiona 2006 r. Ne 149-03 «O6 wunpopMauuu, HHGPOPMALHOHHBIX
TEXHOJIOTHAX H O 3alIuTe HHHOPMAIIHHY .

13. JIo/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3@ [€Yarh BH3EL, IPOBEPSAET M0 6ase
AaHHBIX OTCYTCTBHE CIIy4aeB, IPENyCMOTPEHHBIX CTaThAMH 26 - 28 DenepanbHOro
3akoHa oT 15 aBrycra 1996 r. Ne 114-®3 «O nopsiake Beie3na u3 PoccHiickoi
Qepepanun u Bbesga B Poccumifckyro Denepanuio» >, BIEKYIIMX OTKa3 B
o(pOpMIICHHH H BBI[a4e BU3EI, IPOIJICHAH CPOKa AEHCTBHA BH3bl, BOCCTAHOBJIEHHU

BHU3BbI.

‘Coﬁpamle 3axoHozaTenscTea Poccuiickot ®enepamuu, 2006, Ne 31, cr. 3448; 2010, Ne 31, cr. 4196; 2011, Ne 15, cr. 2038, Ne 30,
cr. 4600, 2012, Ne 31, cr. 4328; 2013, Ne 14, ct. 1658, Ne 23, ct. 2870, Ne 27, cr. 3479, Ne 52, cr. 6961, cr. 6963; 2014, Ne 19,
CcT. zggg, }}f 535), CT. 74429213, CT. 4243, N2 48, c1. 6645; 2015, Ne 1, ct. 84, Ne 27, c1. 3979, Ne 29, c1. 4389, cT. 4390; 2016, Ne 26, cT. 3877, Ne 28,
CT. L Ne 52, ¢t
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2014, Ne 52, ct. 7557, 2015, Ne 1, c1. 77, N 21, 7. 2981; 2016, Ne 1, cT. 58. ° 0.1 Y52, or. 6954



14. B ciyyae OTCYTCTBMS OCHOBAaHHHM JIUIf OTKa3a JOJDKHOCTHOE JIMLO,
OTBETCTBEHHOE 3a II€4aTh BHU3bl, B TedeHue paboyero nHs (GopMHpYyeT H
HaNpaBJIfAeT 3alpoc Ha cornacoBanHe B QDenepanbHylo CIyx0y GesomacHocTH
Poccuiickoit ®enepannu ¢ HCIOIb30BaHHEM 6a3bl JaHHBIX.

IMocne nomydenus cootBeTcTBytomero orseta 3 ®Cb Poccuu JOMKHOCTHOE
JIMIIO0, OTBETCTBEHHOE 32 N1€4aTh BU3EIL:

a) OpH OTCYTCTBHHM OCHOBAaHHH Ui OTKa3a B O(OPMIICHHH M BbIIaye BH3BI,
NpPOAJIEHHH CpOKa JeHCTBHUSA BH3BI, BOCCTAHOBJICHUM BM3bI - IIPOM3BOAMT MEYaTh
BH30BO# MH(OpManuKu Ha BU30BOM OilaHKe, BKJICHBAECT €ro Ha CTPaHHMIly I1acrmopra
3aABUTENIA, HA KOTOpOii mpocTraBieH MacTW4HbIA mTamn «IIpuHsaTo», B nmepenaer
J1eJI0 JOJDKHOCTHOMY JIHILY, OTBETCTBEHHOMY 32 BBIZIady JJOKYMEHTOB;

6) mpd BHIABJICHMH OCHOBaHHHU IJA OTKa3za B OQOpPMIICHHH M Bbiauy€ BH3H,
IPOAJIEHHH CPOKa AeHCTBHS BU3bI, BOCCTAHOBJIEHHH BU3kEI - HE IIPOU3BOIHT I1€4aTh
BH30BO#H HH(OpMAIMU Ha BU30BOM OJIaHKE H IepeaeT Aei0 AJO/DKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a BBIA4Yy JOKYMEHTOB.

Ecni B IOKyMeHTe HHOCTpPAHHOro rpaxJaHMHa yXe HMMeEeTCs BH3a, CPOK
Ie#iCTBHA KOTOPOM He MCTEK MM KOoTopas He ObLia MCIOJIb30BaHa, HOBas BH3a
BBIJAETCA MPH YCIOBHHM aHHYJIMPOBAHHS IPEXHEH BU3HI MIyTEM IPOCTABIEHUS HA
He#l MacTH4HOTO InTamna «[lorameHo», COOTBETCTBYIOIIAs BH30Bas MHGOpMaIHs
00 aHHYJIMPOBaHHH BH3bl BBOAUTCS B 6a3y JaHHEIX.

15. AHHyIHpOBaHHEe BH3bl IPOMU3BOJUTCA B Cily4dae, yKa3aHHOM B ITyHKTe 74
IlonoxeHus.

16. Tlpm BHTaue 3asBHTENIO MM IpPEACTAaBHUTENIO macnopra O6e3 BH3BI
OOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbLIady [JOKYMEHTOB, HH(OpMHpyET
3afBUTENA HJIM MpeAcTaBHTeNss 00 oTkaze B O(OpMIEHHH W BblAade BH3HL,
NpOJJIEHHH CPOKa JeWCTBHA BH3bl, BOCCTAHOBJICHHH BH3hI, IPENJIaracT 3asBUTEIIO
WM TIPEACTAaBUTEIIO PacIUCaThCs B MONyYEeHHH ITAacIOpTa Ha BTOPOM 3K3EMILIApE
PacIlACKd O IpHeMe AOKyMEHTOB M BBIJACT 3asBHTENIO MJHM NPEACTaBHTENIO
1acmopr.

17. Tlpu Bbimade 3adBHTENIO HJIM [PEACTAaBHTENIO Naclopra ¢ BH30H
OO/DKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BhIAaYY MOOKYMEHTOB, IIpeAjiaraet
3a9BUTENIO WM INPEICTABUTENIO IIPOBEPUTh MPABHILHOCTh 3aIllOJHEHHUS BH3BI,
pacnucaThcs B IOMY4YSHHH MaclopTa Ha BTOPOM SK3EeMIUIApEe PacIUCKU O IpHeMe
IJOKYMEHTOB H BBIIACT 3aBUTENIO HIIM IIPEICTaBUTENIO MacCIopT.

18. OcraBmuecs DOKYMEHTHI BMECT€ CO BTOPHIM 3K3EMIUIAPOM pPAacCIUCKH
AOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BHAYy [JOKYMEHTOB, IiepeJaer




JOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 32 XpaHCHHE HOOKYMEHTOB, JIs
NOMCHICHNA HX HAa XpaHCHHC.

III. ITopsinok y4era u XpaHeHHA OJIaHKOB BH3

19. BusoBbie OnaHKM SBISIOTCA MOKYMEHTOM CTPOrOif OTYETHOCTH H
3alMINeHHON nomurpaduyeckoii mpoaykuueit yposaa "bB" (myHkT 53 ITomoxeHus).

20. BwuzoBnle Onanku, noctynuBmide B KOHCYNbCKHMit HemapTaMeHT,
NPHHUMAIOTCS  YIIOJIHOMOYEHHBIM JOJDKHOCTHRIM JIHIIOM B IPHCYTCTBHH
KOMHUCCHH, 0Opa3oBanHoii B KOHCYIIECKOM AenapTaMeHTe.

IlpueMka mpou3BOAMTCA B [J€Hb IOCTYIUIEHHA ONIaHKOB BH3, NPH 3TOM
IPOBEPAETCA  LEJOCTHOCTh YIAKOBKHM BHM30BBIX OJAHKOB, COOTBETCTBHE
¢aKTHIEeCKOro KOJMYECTBa, CepHii H HOMEPOB OIaHKOB CBEIECHHAM, YKa3aHHLIM B
CONpPOBOAMTENBHBIX NOKyMeHTaX. Ilo pe3symbTaram NpoOBEepKH COCTaBIAETCH aKT
npHeMKH O61aHKOB BH3 (Janee — aKT IPHEMKH), KOTOPEIH YTBEpPKAAETCH
Ha4YanbHUKOM oTzAena KoHcynbckoro gemapramMeHTa, B KOMIETEHLIMIO KOTOPOTrO
BXOJAT BOIPOCH Bhe3fa MHOCTpaHHBIX rpaxnaH B Poccuitckyro Demepanuio
(nanee — Ha4aJIbHUK OTAENA), H ABJIAECTCS OCHOBAHHEM 1A NPHHATHSA GIaHKOB Ha
y4eT YIIOJHOMOYEHHEIM JODKHOCTHBIM JIUIIOM.

21. Busosrie 6maHku Hanpasiasiorcs KoOHCYNBCKMM [emapTaMeHTOM B
3arpaHydpeXXAeHus, IPEACTABUTEILCTBA H IIPEACTABHTENBCTBA B YHKTE MPOIMYCKa
C CONpPOBOAMTENBHEIMH JOKYMEHTAaMH, B KOTOPhIX yKa3aHbl CEpHH M HOMepa
671aHKOB H HX KOJIHYeCTBO. BH30BhIe GIaHKH, IOCTYNHBIINE B 3arpaHydpexIeHHs,
NpeICTaBUTENLCTBA, IIPEACTABHUTENLCTBA B IYHKTE MPOMYCKa INIPUHHMAIOTCS
YOOJIHOMOYEHHBIM  JO/DKHOCTHBIM  JIMIIOM B  IPHCYTCTBHH  KOMMCCHH,
o0pa30BaHHO} B 3arpaHy4pe)XIeHHH, IPEACTABUTENLCTBE HIIH NPECTABHTEILCTBE
B IIYHKTE IIPOIIYCKa.

Ilpuemka BH30BBIX OlaHKOB B 3arpaHydYpeXICHHAX, MPEACTABHTENbLCTBAX H
NpPEACTaBUTENLCTBAX B ITyHKTE IPONYCKa NPOU3BONUTCA B JEHb IOCTYIIEHHA
ONaHKOB BH3, NIPH 3TOM IIPOBEpPAETCHA ILENOCTHOCTh YNAKOBKH OJaHKOB BH3,
COOTBETCTBHE (PaKTHYECKOro KOJIMYECTBA, CEPHil H HOMEPOB OIaHKOB CBEICHHUSM,
yKa3aHHEIM B CONpPOBOAMTENbHBIX JAOKyMeHTaXx. I[lo pesynbTataM NpOBEpKH
COCTAaBJIAETCS aKT IPUEMKH, KOTOpPBId  YTBEpXKIAeTCA pPYKOBOAMTEIEM
3arpaHyqpexJCHHs, NIPeICTaBUTENLCTBA, NIPEICTABUTENLCTBA B IMyHKTE MPOIYCKa
H SABIAETCS OCHOBAaHMEM [JIA NPHHATHA OJaHKOB Ha Y4YeT YIOJHOMOYEHHEIM
JOOJDKHOCTHBIM JTHIIOM.
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[Nomyuenue BU30BBIX OJJaHKOB MOATBEPKIAETCA MHCBMOM 3arpaHyupeKACHNUA,
NpENCTaBUTENbCTBA M IIPEICTABUTENILCTBA B IYHKTE NPOITyCKa C YKa3aHUEM CepHii,
HOMEPOB M KOJHYECTBAa MONYy4YEHHBIX OJaHKOB, KONMS KOTOPOrO HanpaBiseTcs
3JIEKTPOHHOM 10YTOH MM 110 GPakCHMHIBLHOHR CBA3H B KOHCYNIBCKMIA IenapTaMeHT.
Opuruzan nucbMa TaKKe HanpasiseTcd B KOHCYyIbCKHi#t nenapTaMeHT.

22. CrardcTHyeckuift  yder BHM30BHIX OmankoB B KoHCyianckoM
JenapTaMeHTe, 3arpaHy4peXIeHUAX, [IPEeICTaBUTENbCTBAX H NPEACTaBUTEIbCTBAX
B IyHKTE MpOITycKa BeeTcs B 6a3e NaHHBIX M B KHHT€E IO y4eTy GJaHKOB CTpOroi
OTYETHOCTH (Jajiee — KHUTa 0 Y4eTy) 110 BUAAM, CEpHUAM, HOMEpaM, C yKa3aHHEM
JaThl NOCTYIUIEHHS M AaThl BhIayM, KoiaudyecTBa. Ha OCHOBaHMHM HaHHBIX MO
OpUXONy M pacxofy ONaHKOB BH3 BBIBOOUTCH OCTaTOK HA KOHEN OTYETHOro
nepuoa.

Knura nmo ydery nomkHa OBITh NpOLIHypOBaHA, OlevYaTaHa MeYaThbio, a
KOJIMYECTBO JIACTOB JIOJDKHO OBITh 3aBEpEHO PYKOBOIHUTENEM 3arpaHydpexIeHHs,
IPEACTaBUTEILCTBA HIIM NPEACTABUTENBCTBA B IYHKTE NPONMYCKA, HaYaJIbHHKOM
otAena.

23. ExerogHo BMecCTe CO CTATHCTHYECKMM OTYETOM 3arpaHydpexicHHe,
[IPENCTAaBUTENILCTBO, IIPEACTAaBUTENBCTBO B IYHKTE MNPONMyCKa HANpaBifAlOT B
KoHcynbekuil nenapraMeHT CBOAHYIO TaGNMIly MOCTYIUIEHHH W HMCIOJB30BaHHA
61aHKOB BH3 32 IPOIIEALINH F'OM, COCTABJIEHHYIO HA OCHOBAHHH KHHUIH 110 y4ETY.

24. Bwusosele 6nankH B KOHCY/IBECKOM IenapTaMeHTe, 3arpaHydpexACHUsX,
IIPEACTABUTENLCTBAX M MIPEICTaBUTENLCTBAX B IIYHKTE IPOMYCKa BMECTE C KHHIOM
II0 Y4eTy XpaHATCA B MeTaJUIM4ecKHX mKadax, ceiidpax U (MIHM) CrieHHANBHO
060pyIOBaHHBIX MOMEIIEHHAX B YCIOBAAX, HCKIIOYAOLINX HX MOpYY M XHINECHHE.
ITo oxoHuyaHuu pabodyero Qs NMOMeINEHHE, B KOTOPOM XpaHATCA ONaHKH BH3,
OIe4aThIBACTCA HIIH OIUIOMOHPOBBIBAETCA.

25. TlpH OTKpHITHH HOBOM YINAKOBKM BH30BBIX OJIQaHKOB B CTPOKE
PETHCTpAIMH B KHHUTE [0 Y4E€TY BHOCHTCS AaTa Havajla ee HCIOJIb30BaHH, a IIocje
HCIO/Ib30BaHHUs YIIaKOBKH - 1aTa OKOHYaHHA €€ HCIIOJIb30BaHHA.

26. B cimy4ae mepemays BH30BBIX OJJAHKOB B IpPYroe 3arpaHyd4pexIcHHe,
NpeACTaBUTENbCTBO, MNPEACTABHTEILCTBO B IIYHKTE€ IPOIyCKa B CBA3H CO
cIyxe6HOi Heo6X0AMMOCTBIO IPOU3BOAUTCA COOTBETCTBYIOLIAs OTMETKA B KHUIE
II0 y4YeTy M COCTaBIAETCA aKT O Iepenade OaHKOB C yKa3aHHEM HX CeEpHif,
HOMEpPOB U KOJIHYECTBa (Jajlee — akT Nepenadn), KOMUs KOTOPOro HalpaBJIseTcs B
KoHcynbckuil fienapTaMeHT 31€KTPOHHOM MOYTOM MM 10 (GaKCHUMHIBLHON CBS3H.
OpuruHai aKTa nepenady Taioke Hanpasiisercs B KoHCyLCKHit IenapTaMeHT.




27. Cnucanme OmamkoB BH3 B  KOHCyJbCKOM  AenapTaMeHTe,
3arpaHydpexIeHMsX, IpPeACTaBUTENbCTBAX M INPEICTaBHTEILCTBAX B IIYHKTE
npomycka opopMIISETCH aKTOM O CIHCAHHHM GIIaHKOB CTPOTO# OTYETHOCTH (Jaiee
— aKT CIIMCaHus). B HeM yKa3hIBalOTCA: COCTAaB KOMHCCHH IO CIIHCAHUIO, HOMEP H
JaTa JOKyMEHTa, KOTODBIM JaHHasg KOMHMCCHS ObUla Ha3HaueHa, NepHOn, 3a
KOTOPEIA MPOM3BOIHUTCS CIIMCaHHE, HOMepa, CEpHH H IPHYMHBI CIIMCAHHUS GJIaHKOB.
IMocne cnucanus 61aHKH YHHYTOKAIOTCA. AKT CIIMCAHHSA MMOANHMCHIBAETCS YICHAMU
KOMHCCHH M YTBEpXIAaeTCs  Ha4albHHKOM  OTHeNla, PYKOBOAMTEIEM
3arpaHy4pexeHus, IPeICTaBUTENILCTBA, IPEICTaBUTENLCTBA B ITYHKTE IPOILYCKA.

28. AHHynHpoBaHHbIE H HCIIOPYEHHBIE MAIIMHOYHTaEMble BHU30BBIE GIIAHKH
XpaHATCA B KoHcynsckom JenapTaMeHTe, 3arpaHy4YpeXICHUSIX,
NPEACTaBHTENbCTBAX M IPEJACTABHTENLCTBAX B IyHKTE NPOIYCKa IO MOPAAKY
HOMEpOB B TE€YEHHE OJHOIO roja, IOC/e Yero YHHYTOXKAIOTCA Ha MECTE IO aKTy
YHHYTOXKEHHUA HCHOPYEHHBIX ONaHKOB C 00s3aTeNbHBIM YKa3saHHEM CepHii,
HOMEpPOB H KOJH4YeCTBA. AKTBl YHWYTOXKEHHSA HCIOPYEHHBIX OJIaHKOB,
COCTaBJICHHbIE B 3arpaHy4pexJCHHAX, IPEACTABHTENLCTBAX, IPEACTaBHTENbCTBAX
B IyHKTe IIpOIyCKa HampaBisioTcs B KOHCYNBCKHE JemapraMeHT BMECTE CO
CTaTHCTHYECKHUM OTYETOM 3a OUEPEIHOM ro.

29. Vuer BumaHHRIX BH3 B KOHCYIBCKOM  JemapTaMeHTe, B
3arpaHy4pexIeHUAX, NPEICTABHTENLCTBAX H IPEACTABUTENbCTBAX B MYHKTaxX
NPOIyCKa BeAeTCA A MAIIMHOYHMTAEMBIX 6JIaHKOB IO 3JIEKTPOHHOM 6a3e NaHHBIX
¥ 1mo 6yMaXHBIM IONTOXKaM OGNaHKOB BH3 C OTNEYaTaHHEIMH Ha HHX B
aBTOMAaTHY€CKOM peXHMe JaHHBIMH O BBIAAHHBIX BH3aX. [TOZIOXKKH XpaHATCH 10
HOPSAKY HOMEPOB GIaHKOB B TE4EHHE ONHOTO roja, MOCie Yero yHHYTOKAIOTCSA B
3arpaHy4pexIeHHsAX, NpPeICTaBUTEILCTBAX H IPEACTaBHTENLCTBAX B IMyHKTaX
NpOMyCKa C COCTaBJI€HHEM aKTa YHMYTOXEHHS MOMIOKEK. AKThl YHHYTOXEHHS
NOAJIONKEK, COCTaBICHHbIE B  3arpaHy4YpeXACHHUAX, MNPEACTABHTENILCTBAX,
NPEACTaBUTENILCTBAX B IYHKTE INPONYCKAa HANpaBisiOTCd B KOHCYNLCKHH
AenapTaMeHT BMECTE CO CTATHCTHYECKHM OTYETOM 3a O4YEPEIHOM rof.

30. lannsie u3 nocTynuBmuX B KOHCYNBCKHUI enapTaMeHT aKToB IPHEMKH,
aKTOB CIIHCaHMA, aKTOB IepeNavd, aKTOB YHHYTOXEHHS HMCIIOPYEHHBIX GIIaHKOB,
4KTOB YHHYTOXEHHA MOMIOKEK BHOCATCH B COOTBETCTBYIOIUME Ipabl KHHIH
y4eTa H B 6a3y maHHbIX. OpHIHHAIE aKTOB IOAIIMBAIOTCA B A0 H XPAHATCA B
TeUeHHE IATH JIET.
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[Ipunoxenne k [Topsaaxy opraHusanum AesTeILHOCTH
MunncTepcTBa HHOCTpaHHBIX Aen Poccuiickoit ®enepauun
no opOpMIICHHIO, BRIa4€e, IPOJIEHAIO CPOKa JCHCTBHA BU3EI,
BOCCTaHOBJICHHIO MO0 aHHYIMPOBAHHIO BU3HL,

a TaKoKe MOopsAJKa ydeTa i XpaHeHUs 61aHKOB BH3,
yrBepxxacHHOMY nmpukasoM MUJI Poccun

oT «31» mas 2017 1.

Ne 9175

PexomeHTyeMelii o6pazen

Hara npepocTaBneHna NOKyMmeHToB " " 20 T.

9k3. W

Pacrmcxa o opHeMe JOXYMeHTOR

PermcrpauMOHHBI HOMEp Ineja

HauMeHOBaHMe nOemcTBuUA

llepeueHb OOKYMEHTOB C yKa3aHMEM MX HaVMEHOBAHMA, PEKBU3BUTOB, KOJIMUECTRBA
3K3EeMIUIAPOB

CpOK UCIIOJIHEHMA B Cllydae, €ecliM B pmasnbHeumeM He
SynyT BBIABJI€HH OCHOBaHUA aa oTKaza:
" " 20 .

daMmnMsa UM MHULIMANE OOJIXKHOCTHOTO JIMLA, NPUHABILEI'O JOKYMEeHTEH, a TakKXe ero
nonnmce

(®MO) (nonnuce )




