TG

MHHHUCTEPCTBO ITPHPOTHBIX PECYPCOB ! 3KOJIOI'HHA %

POCCHICKOM ®EJEPALIAA % i X

(Mannll;nII:imE l;:cc“") NHBHCTEPCTBO 10CTHYHH POCCANCKON SETEPATIH
3 f*;

) ke : Y, o 7

|  MOCKEA SAPETHCTPHPOBAHO

25.10.2016 Ne 339 | Perncrpaunonneni N 4.5 ZZ_Z.

v LBt n it 204F

006 yTBep:kIeHHNN AIMAHUCTPATHBHOIO PerjiaMeHTa
NnpeAOCTABJICHUSI OPraHOM rocyJapcTBeHHOi BiIacTH cyobekTa Poceniickoi
Pegepannu B 06/1aCTH JIeCHbIX OTHOIIEHHH roCcyAapcTBEeHHOH yCIyru
[0 MPeAOCTABJIEHHIO JECHbIX YYACTKOB B Ge3B03Me3THOE M0JIb30BAHNE

B cootBercTBuM c IlpaBmnammy pa3spaGOTKH M YTBEpXICHHUSI aIMHHHUCTPATHBHBIX
pErIaMeHTOB IpeJOCTaBICHHs  TOCYJapCTBEHHEIX  YCIYT, YTIBEPKICHHBEIMU
noctaHoBnenneM IlpasutensctBa Poccmiickoit ®enepanuu oT 16 mas 2011 r. Ne 373
«O paspaboTKe ¥ YTBEPXKIOEHWH aJMWHHCTPATHBHBIX PpEIVIAMEHTOB HCIOJHEHHS
rOCYJapcTBEHHHIX (YHKUHMM H aJMHHHCTPATHBHEIX PEIIAMEHTOB IIPeJOCTABICHHS
rocymapcTBeHHBIX yciuyr» (CobpaHue 3akoHomaTenbcTBa Poccuiickoit ®enepauuu,
2011, Ne 22, cr. 3169, Ne 35, ct. 5092; 2012, Ne 28, cT. 3908, Ne 36, cr. 4903,
Ne 50, ct. 7070, Ne 52, ct. 7507; 2014, Ne 5, c1. 506), I p K K a3 BI B & [O:

 YTBEpPOWTH IIpWiaraeMeii AJMHHHUCTPATHUBHBIM  periamMeHT IIpeAOCTABIEHHT
OpraHoM TOCyIJapCTBEHHOH BJIacTH cyﬁbeKTa' Poccuiicko#t ®enepaunu B 06iacTu
JIECHBIX OTHOIIEHWH rocyJapCTBEHHOH YCIyru JI0 IPeJOCTABIEHHIO JIECHEIX YYACTKOB
B 6€3B03Me3JHOE IOJIb30BAHME. | e

Munuctp

C.E. HoHuckoit




YTBEpKACH NPUKA30M
MunucTepcTBa HPUPOIHBIX
PeCypcoB U SKOJIOTUH
Poccuiickoil ®engepaunn

ot 25.10.2016 r. Ne 559

AJIMHUHNACTPATHUBHBINA PETJIAMEHT
NPENOCTABJEHHS OPraHOM rocyaapcrBeHHoii BiacTu cyobekTa Poccniickoii
Denepanun B 00,1aCTH JIeCHBIX OTHOLIEHH I rocyAapCTBEHHO# yCayru
[0 NPeI0CTaBACHHIO JIECHBIX YIACTKOB B 0€3B03Me3HOE NO0/Ib30BaHHE

I. O6mue noaoxenuns
IIpeamer perynpoBaHus perjiaMeHTa

1.1. AZMPHHCTpaTHBHBIM perjiaMeHT IpeIOCTaBICHHS OPraHOM T'OCYJapCTBEHHOM
Bnactd cybobekta Poccuiickoii ®@epmepaipi B 001acTH  JIECHBIX  OTHOLICHHI
rOCyapCTBEHHOH YCIYTH IO IIPEIOCTAaBICHHUIO JIECHBIX YYaCTKOB B 0e3BO3ME3IHOE
NONB30BaHHe (Jamee — AJIMMHNCTPATHBHEIM perjiaMeHT) YCTaHABJIHBAe€T CPOKH
U TIOCJIEJOBATEIHLHOCTD aIMUHUCTPATUBHEIX npouenyp (neticTBuii) opraHa
rocyJapCTBeHHOH BnactH cybOwexkra Poccmiickoit Penepanuu B 061aCTH JIECHBIX
OTHOIIEHUH (fajiee — yNOTHOMOYEHHBIH OpraH) IpH MPENOCTABIEHUH I'OCYapCTBEHHOM
YCIAYyrd 1O NPEAOCTABICHUIO B MpEAeNax 3eMelb JECHOTO (DOHAA JIECHBIX YYaCTKOB
B 6e3B03Me3/1HOE TOJIE30BAHHE.

Kpyr 3asBureeii

1.2. 3asBHTENAMH SABILIIOTCS IpaxKJaHe, IOPUIUYECKHE JTHIA, a TAKKE OpPraHu3aluu
OIlpee/ICHHbIE ITyHKTOM 2 CTaTbH 39'% 3emensHOrO Kogekca Poccuiickoit ®enepaiiuu
(Cobpanne 3axoHOomatenbcTBa Poccuiickoit ®emepanun, 2014, Ne 26, cr. 3377; 2015,
Ne 10, ct. 1418; 2016, Ne 18, ct. 2495, Ne 26, ct. 3890) (nanee — 3asBUTEND).

Or wuMenM 3adBHTeNd, SBJMIOIIETOCH OPHAWYECKUM  JIMIIOM, BBICTYIIAeT
PYKOBOAMTEID, NEHCTBYIOIINN HAa OCHOBAaHUHM JAOKYMEHTa O €ro Ha3HaYeHWH (M30paHuM)
Ha JOJDKHOCTh, WHBIC JIUIA, AEHCTBYIOIME Ha OCHOBAaHUHU JOBEPEHHOCTH, 3aBEpPEHHOM
IIOJIIHCHIO PYKOBOJHUTEISA IOPHINYECKOTO JIHIIA M €r0 MeYaThio ([IpH HATHIHUH ).



Ot uMeHH 3asABUTECI, SABJSIOLMICTOCA I'PAXXAAHMHOM, MOXET BBICTYIIATh (bnanecxoe
JIA10, ﬂeﬁCTBYIOIHee Ha OCHOBaHHU HOTapUaJIBHO YIIOCTOBepeHHOﬁ JOBCPCHHOCTH.

TpeGoBanns k nopsiAKy HH(PpOPMHPOBAHHA O NPEAOCTABICHHH
rocyaapcTBEeHHOM YCJIYIrH

1.3. HadopmupoBaHHe O  NpPeNOCTAaBICHHH  T'OCYAApPCTBEHHOM  YCIyrd
OCYHLIECTBIIIETCS IIOCPEICTBOM pa3MelleHHUs HHQOpMaluu O MecTax HaXOXKICHMS,
rpagukax pabOTBI M CHPaBOYHBIX TeleOHAX YMOJIHOMOYEHHBIX OPraHOB, a TaKkKe
O TMOpAAKe MNpeNOCTaBICHH TIOCYAapCTBEHHOM YCIYIM W TepeyHe JIOKYMEHTOB,
HEOOXOAUMBIX IS €€ MOTyIeHHS: |

— Ha o¢QHUIHANBHBIX CcaliTax YIONHOMOYEHHBIX OPraHoB B HH()OPMAIHOHHO-
TeJIEKOMMYHHUKAIIMOHHOM ceTd «IHTepHETY;

— B (enepanbHOi rocyfapcTBeHHOU HHGOpMAIMOHHOM cucTeMe «EQMHEIM mopTain
rOCYJapCTBEHHBIX M MYHHMLHUNANBHBIX ycuyr (QyHKimit)» (www.gosuslugi.ru) (mamee —
[Toptan);

~ Ha HHQOPMAIMOHHEIX CTEHAAX B 3[aHHUAX YIIOMHOMOYECHHEIX OPraHoB.

1.4. VYkazanHas uH(OpMaIHs MOXKeT OBITh MOTyYeHa B IOPSAKE KOHCYIbTHPOBAHHS.
Jlnst TonmyeHuss MHEGOPMAIMH O MPOLEAYPe NPENOCTABIEHHS TOCYIapCTBEHHON YCIyTH
3asBUTEIMHU HCIIONIB3YIOTCA Cleayronue (GopMbl KOHCYJIETHPOBAHHS:

—~ HHIUBHAyalbHOE KOHCYJIETHPOBAHHUE JIHYHO;

— HHIUBHAyaJIbHOE KOHCYJIHFTHPOBAaHHUE IO HOYTE (IO 3JIEKTPOHHOM MoUTe);

— HHAUBHAyalbHOE KOHCYJIHFTHPOBAHUE IO Tele(oHy;.

— myO6IMYHOe MUCHEMEHHOE KOHCYJIETHPOBAHHE;

— myOGIUYHOE YCTHOE KOHCYJIBTHPOBAHHUE.

KoncynsTHpoBaHue npenocrapiseTcs 6e3 B3SUMaHHUA TLIATHL.

WNadopmanus = o MeCTax HaXxOXXJIEHH, CIPAaBOYHBIX TenedoHax,
agpecax OQUIMAIBHBIX CalHTOB B HH(OPMALHOHHO-TEJIEKOMMYHHKAOHHOM CETH
«VIHTepHET», OSNIEKTPOHHOM IOYTHI OpPraHOB TOCYHAPCTBEHHON BJIACTH CYOBEKTOB
Poccuiickoit @enepanyy B 00acTH JIECHBIX OTHOIIEHMI MpPHBEAEHA B NPHIOKEHHH 1
K AIMHHUCTPaTUBHOMY pETIaMEHTY.

1.5. Bpems oxxupaHus 3asBHTEN NPH UHIUBUAYAIBHOM KOHCYJIBTHPOBAHHH JIHYHO
HE JIOJDKHO IIPeBHIMNATh 15 MHUHYT.

1.6. 3ampoc, cocTaBieHHBIH B MUCBMEHHOU (QopMe, MOTEKUT PETHCTPALMH B JAEHB
€ro IMOCTYIUICHHS B YNOJHOMOYEHHBIH OpraH ¢ yKa3aHHeM JaThl TONydYEeHHS 3ampoca,
IaHHBIX oOpaTHBIIErocs JHIa, KpaTkoif (GOpMYIHPOBKH MNpeaMeTa 3ampoca, (paMHIM{
¥ JOJDKHOCTH COTPYAHHKA, OTBETCTBEHHOTO 32 IIOATOTOBKY OTBETA.

1.7. 1Ipn oTBerax Ha Tene(OHHBIE 3BOHKU JOJDKHOCTHEHIE JIMLA YIIOJIHOMOYEHHOI'O
oprana HHQOPMHUPYIOT OOpaTHBIIErocs TpaXAaHUHA O TIOPAAKE IPENOCTABICHHS



roCyJlapCTBEHHOM ycIyrd Wid coolmaoT HoMep TeneOoHa KOMIIETEHTHOI'O
JOJDKHOCTHOTO JINLIA, a Takxke 0 paMHINK, MMEHH, OTYeCTBe (MOCIeaHee — TIPH HATIMYHH)
JOJDKHOCTH CHELMAINCTa, IIPUHSBILIETO TeJe()OHHEIH 3BOHOK.

1.8. Ilpm mnpemocraBieHMHM KOHCYNbTaMH 1O Tejle(OHY MOJDKHOCTHBIE JIHIIA
00s13aHBl B COOTBETCTBHUH C IIOCTYIHBIIUM 3alpOCOM INPEJOCTABIATh HH(POPMALUIO
IO CJIEAYIOIINM BOIIPOCaM:

— BXOMIIIME HOMEpa, IOJ KOTOPBIMH 3apeTHCTPHUPOBaHBl B  CHCTEME
JIeJIONIPOU3BOACTBA JOKYMEHTHI 3asBUTEIA;

— HOpPMAaTHMBHEIE [IPABOBbIE aKThI 110 BOIPOCAaM IpeAOCTaBIEHHS IOCyAapCTBEHHOM
YCITyTH;

' — IIepedYeHb JIOKYMEHTOB, [IpeJcTaBlICHHE KOTOPBIX HE00X0IUMO
11 NIPEOCTABIIEHUS TOCYy AapCTBEHHON YCITYTH;

— TpeGOBaHHA K 3aBEPEHHIO JOKYMEHTOB, IPUIAraeMbIX K 3asBIICHHIO;

— Ppe3yabTaThl IpefOCTaBICHUS TOCYAaPCTBEHHOM YCIyTH;

— NPHUHATOE pelleHHE;

— CpOK 3aBepIlEHHUS IPEJOCTaBIE€HHS rOCyJapCTBEHHON YCIYTH M BO3MOXHOCTh
IOJTy4eHUS JOKyMEHTOB.

1.9. aauBHAyansHOE KOHCYNHTUPOBAaHUE MO Tele(OHYy He MODKHO MpEBHIIATH
15 MunyT.

1.10. Koncynprauum obmero xapakrepa (0 MecTe HaxoxaeHud, rpaduke (pexume)
paboTsl, TpeOyeMBIX HOKYMEHTAax) MOTYT IPEAOCTaBIATECA C MCIIONE30BaHHEM CPEICTB
aBToMH(GOpMupoBaHua. Ilpu asromHdopMupoBaHHEM OOecleuyHBaeTCs KpYTIIOCYTOYHOE
IIpeIOCTaB/IEHUE CIPAaBOYHOMN MHpOpMAaLHK.

1.11. Ily6bmuuHoe MHCEMEHHOE KOHCYJIBTHPOBAHHE OCYILECTBIAETCA IIyTEM
pa3MellieHnsd HHQOPMAIMOHHBIX MAaTepHajoB Ha HH(POPMALMOHHEIX CTEHAAX B MECTax
IIPEJOCTABICHUS TOCYJAPCTBEHHON YCIyTH, MyOMuKanuyu nHGOPMALMOHHBIX MaTepHaJioB
B CpEICTBaX MAacCOBHIX MH(popMauuii, BKIOYas IMyONHKAIHIO Ha OQHIHAIBHEIX caiiTax
YIOJIHOMOYEHHBIX OpPraHOB B  HH(OPMAI[MOHHO-TEIEKOMMYHHKAIHOHHOM  CETH
«HHTepHeT» u Ha [opTare.

1.12. KoHcynpTHpoBaHMEe myTeM IyOmuKkanuy HHGOPMALMOHHEIX MAaTEpPHAJIOB
Ha oOQUIMaNbHBIX calTax yYIIOJHOMOYEHHBIX OPraHoB B  HHGOPMAIMOHHO-
TEJIEKOMMYHUKAallMOHHOH ceTH «VIHTepHET», B CpeACTBaX MacCOBOi HH(pOpPMAIHH
PETHOHANLHOIO YPOBHS OCYIIECTBILIETCS YIIOMHOMOYEHHBIM OPraHOM. YTIOJTHOMOYEHHBIH
Opra HampaBiseT WHGOpPMalUi0O B MECTHBIE CpeICTBa MacCOBOM HH(pOpMaIuu
Y KOHTPOJIUPYET €€ pa3MelleHHe.

1.13. Ily6miraHoe yCTHOE KOHCYJIBTHPOBAaHUE OCYIIECTBIAETCS JOKHOCTHEIM JIMIIOM
YIOJIHOMOYEHHOT'O OpraHa ¢ NpUBJIEYCHUEM CPEICTB MacCOBOH HH(OPMALIHH.

1.14. JlomxHOCTHBIE JHIAa YIOJIHOMOYEHHOIO OpraHa IpH OTBeTe Ha oOpalleHHs
3asBUTeNeH 0693aHEI COOIONAT CIEAYIOLIHE YCIOBHUS:




— TIIpH YCTHOM oOpalueHuH 3asBUTENS (M0 TenedOHy WM JIMYHO) JOJDKHOCTHBIE
JULa, OCYHIECTBIIAIONIME KOHCYJIBTHUPOBAHME, NOJDKHBI J[IaTh OTBET CaMOCTOSITEILHO.
Eciu nomKHOCTHOE IHI0, K KOTOpOMY OOpaTH/ICS 3asfBHTENb, HE MOXET OTBETHTH
Ha BONPOC CaMOCTOATENBHO, TO OHO MOXET MPEAJIOKUTH 3asBUTENI0 OOpPaTHTHCS
NHCBEMEHHO 100 Ha3sHAYMTh JApyroe YHOOHOE IJIs HEro BpeMs KOHCYIHTAIHH,
nubo mepeagpecoBaTh (MEpEeBECTH) Ha JPYroe IOJUKHOCTHOE JIMIO, HIM COOOIIUTH
Tene(OHHBIN HOMED, IT0 KOTOPOMY MOJXKHO ITOJIYyYHTEH HEOOXOAUMYIO HH(POPMALIMIO;

— JOJDKHOCTHBIE JIMI[a, OCYILIECTBJIAIONIME KOHCYJILTHpOBaHHE (IO TeledoHy
WIM JIMYHO), JO/DKHBI KOPPEKTHO H BHHUMATENBHO OTHOCHTBECS K 3asBHTEIIAM.
Bo Bpems pasroBopa HEOOXOAHMMO IPOM3HOCHTH CJIOBA H€TKO, M30erarsh mapajuiebHBIX
pasroBOpOB C OKPYXXalOIIMMM JIIOABMH M HE IpephBaTh pPasroBOpP IO MPHYHHE
HNOCTYIUICHHS 3BOHKAa Ha JpYrod ammapar. B KoHIe KOHCYIbTHPOBAaHHA JODKHOCTHOE
JHLO, OCYIIECTBIAIOMEE KOHCYJIBTHPOBAaHHE, MOOIDKHO KpaTKo TIOABECTH HTOTH
U TIEePEeYHCINTh MEpHl, KOTOphle HAJ0 NPHHATH (KTO HMEHHO, KOrja M 4YTO JOJKEH
chenars);

— OTBETHl Ha IMHCBMEHHBIE OOpalleHHs IAIOTCH B TPOCTOM, YEeTKOHM W ITOHATHOM
¢dopMe B MHCEMEHHOM BHIE U 00A3aTENBHO HODKHEI COAEPHKATE:

OTBETHI Ha IIOCTABJIEHHBIE BOIPOCHI;

JOJKHOCTD, (JaMIUIHIO ¥ HHULIHANEI JIMLA, TOAMHUCABIIErO OTBET;

(baMUITHIO ¥ MHALHAIIEI UCIIOIHUTEIS;

HAaHMEHOBaHHE CTPYKTYPHOTI'O IOJpa3AeieHUA-UCTIOTHUTEIIA,

HOMep Tene(oHa NCTIONHUTENS;

—  JODKHOCTHOE JIMIIO HE BIIPaBe OCYIIECTBIIATh KOHCYJIFTHPOBAHUE 3asgBHTENEH,
BEIXO[MINEE 3a PaMKM MH(GOPMHMPOBAHHA O CTaHAAPTHBIX MpPOLEAYPaX M YCIOBHAX
OKa3aHHA TIOCYAapCTBEHHOM yCIyTH M  BIUAIOIIEE MPAMO HJIM  KOCBEHHO
Ha UHAWBHyaJbHbIE pelICHUs 3asBUTENEH.

1.15. Bpems mpefocTaBleHHs TEXHMYECKOTO IiepephiBa, IepephiBa s OTABIXa
U IHTAHHA CIENMAIKMCTOB YCTaHABJIMBAETCSA CIY)KeOHBIM PaclopAAKOM C COOMIOAEHHEM
rpaduka npuema 3asBUTEIIEH.

1.16. Ha vH}pOpManMOHHBIX CTEHAAX B MECTax IPeNOCTABICHUS TOCYIapCTBEHHOM
YCIIyTH pa3MEIArOTCA ClIEeAYIONHe HHPOPMaIMOHHEIE MaTepHAaJIbL:

— HcYepneIBaOmas HHOpMaIHi O MOpAAKe MPENOCTABIECHHS TOCYAapCTBEHHOM
yclIyry (B TEKCTOBOM BHIE M B BHAE ONOK-CXeMBI, HAMIAAHO OTOOPAXKAOIIEH alropuT™
IIPOXOXKAECHHS aAMUHUCTPATHBHBIX IIPOLIEAYD);

— TEKCT AJIMMHHCTPAaTHBHOIO peTNIaMeHTa C MPHIOKEHHAMH ([IOJHAd BEPCHS -
Ha  oQuIManbHOM  caliTe  YIOJHOMOYEHHOTO OpraHa B  HMH()OPMAIHOHHO-
TEIEKOMMYHHKAIMOHHON ceTH «MHTepHeT» M W3BIeYeHHs — Ha HHOOPMAIHOHHEBIX
CTeHIax);

— CXeMa pasMElICHUs U PeXXHM IpHeMa 3asBHUTEJIeH;



— HOMepa KaOHMHETOB, B KOTOPHIX HpedOCTaBIAETCS TOCYAapCTBEHHas YCIyra,
¢damMuuy, IMeHa, 0T4eCTBa (TIOCIeIHEE — IPU HAIWYHH) U AOJDKHOCTH COOTBETCTBYIOIUX
JIOJIKHOCTHBIX JIMIL;

— MecTa HaxOXIeHusd U rpadukd paboThl MHOTOQYHKIHOHAJIBHBIX IIEHTPOB
HpEOCTaBIIEHHUs TOCYAaPCTBEHHBIX M MyHHIIUNAJIBHBIX YCIYT (U HAJIMYUR);

— BBIJEPKKH M3 HOPMAaTUBHBIX MPABOBHIX aKTOB IO HauboJiee 4YacTo 3aJaBaeMbIM
BOIIpOCaM;

— TpeboBaHHA K THMCBMEHHOMY 3allpoCy O TPEJOCTaBJIEHUN KOHCYJbTAIUH,
obpazer 3ampoca o0 MpeJOCTaBIeHUN KOHCYIIbTaIlN;

— TmepedyeHb JOKYMEHTOB, HampaBisgeMbIX 3ajdBUTeNeM, U  TpeboBaHUA,
peabIBIsIEMBIC K 9TUM JOKYMEHTAaM;

—  ¢opMBI TOKYMEHTOB IS 3aIOTHEHH, 00pa3Lbl 3aI0JIHEHU JOKYMEHTOB;

— Iepe4eHb OCHOBAaHUM I OTKa3a B IPENOCTaBICHUH FOCyJapCTBEHHOH YCIIYTH;

— TOpAAOK OOXAaIoBaHUA peIeHHH, AelcTBUil wiu Oe3neiCTBUSA JOJKHOCTHBIX
JIAL, IPEJOCTABISAIOMUX FOCYJapCTBEHHYIO YCIYTY.

TexkcThl MaTepHajIOB IeYaTaloTCa YAOOHBIM I UTeHUs mpudToM (pa3Mep He MeHee

14), Haubonee BaXKHBIE MECTa BBIAEISAIOTCS MOTYXKHPHBIM MIpHQPTOM.
1.17. Ha odunanbHBIX caiitax YIIOJTHOMOYEHHBIX OpraHoB

B  HHGQOPMAllMOHHO-TEIEKOMMYHHUKAIMOHHOH cetn  «lHTepHeT»  pa3MelmaroTcs
cleyroue HHPOPMaLHOHHBIE MaTepUaIIBL:

— IOJHOe HAaMMEHOBAaHWE W TOJHBIE [TOYTOBHIE ajpeca YITOJHOMOYEHHOTO OpraHa
M ero CTPYKTYPHBIX NOJpa3IelIeHuii;

‘— cropaBoYyHBIE TelIeQOHBI, II0 KOTOPHIM MOXXHO ITOMYYHUTh KOHCYJIBTAIUIO
O MOPAAKY IPeNOCTaBlIeHNs rOCy1apCTBEHHOM yCIIyTH;

— ajpeca 3JIEKTPOHHOHW IOYTHl YMOJMHOMOYEHHOTO OpraHa M €ro CTPYKTYPHBIX
IIOApAa3ACIICHUN;

— TekcT AJMHHHCTDATHBHOTO DErlIaMEHTa (C COOTBETCTBYIOIIMMH CCHUIKAMM
Ha OJOK-CXeMBbl, OTOOpaXKalollMe alropuT™M MPOXOXAEHHS aJIMHHUCTPATUBHBIX
HpoLEeAyp) C NPUIOKEHUIMH;

— uH(pOpMAaIUOHHEIE MaTepHabl (nonuas BepcHsl), coziepKaluecst
Ha HHGOPMAI[MOHHBIX CTEH/IaX B MECTaX NPeJOCTaBICHUS roCcy JapCTBEHHOM YCITyTH.

1.18. Ha ITopTane pasmeraetrca HHGOpMALU:

—~ T[ONHOE HaWMEHOBAaHWE, IIOJNIHBIA TOYTOBHIH aapec u rpaduk paboTHI
YIIOJTHOMOYEHHOT'O OpraHa;

— crnpaBo4yHBIE Tele(OHB, IO KOTOPBIM MOXHO MOMYYUTh KOHCYJHTAIHIO
II0 TTOPAAKY TPEAOCTaBIEHUS FOCy 1apCTBEHHOH! YCITyTH;

— azpeca 3JIEKTPOHHOH IIOYTEHI;
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~ TOPANOK HONy4YeHHs WH(POPMAIMH 3asBHTEJIMH 110 BOIPOCAM IPeNROCTABICHHS

rocyIapCTBEHHOH YCIYTH, CBEJCHHI O pe3ylibTaTe NPeNOCTaBJIeHHSA TOCyIapCTBEHHOM
YCIIYTH.

I1. CrangapT npeaocTaBJieHHsI FOCyAapCTBEHHOM YCJIYTrH
HaumeHnoBaHue rocyiapcTBeHHoi yeayru

2.1. T'ocynapcTBeHHas yciyra II0 NpeAOCTaBICHHMIO B MpejdesiaXx 3eMellb JIECHOTO
¢oHOa JIECHBIX YYacTKOB B 0e3BO3Me3ZIHOE IOJIb30BaHME (flajiee — rocyJapCTBEHHAs

yciyra).

HanmenoBaHHe OpraHa rocyJapcTBeHHO# BJIACTH, IPEAOCTABJISIONIErO
rocyJapcTBeHHYIO YCIYTy

2.2. IlpenocraBneHue rocyIapCcTBEHHO yCIIyTH OCYIUECTBIISETCS
YIIOTHOMOYEHHBIMH OpraHaMH, yKa3aHHBIMH B NPHIOXKeHHH | K AIMUHHCTPaTHBHOMY
perjiaMeHry.

Onncanue pe3yJbTaTa NPeJOCTABJIEHHN rOCYAapCTBEHHOH yCaIyrn

2.3. PesynpraroM 1mpenNoCTaBleHHS  TOCYHApCTBEHHOH  YCIYTH  ABISETCS
NPHHATHE PELICHUs YIOJTHOMOYEHHEIM OPraHOM O MpeAOCTAaBICHMH B MpeeNax 3eMelb
necHoro (oHJa JIECHOro y4acTka B 0€3BO3ME3HOE IIOJIb30BaHHe (Hajiee — pellleHHne) U
3aK/I0YEHNe JOroBopa O IPEAOCTaBICHUU B MpeesiaX 3eMeNb JIECHOTO (POHJA JIECHOTO
y4dacTka B 6e3BO3ME3HOE IOJIB30BaHKE MO0 OTKa3 B IMPeHOCTaBICHUH JIECHOTO y4acTKa
B 6e3B03Me3[1HOe I10Ib30BaHUE B BO3BPAT 3asSBUTEIIO MPEJCTaBICHHBIX JOKYMEHTOB.

Cpox npegocraBiieHHs1 rocyJapcTBEHHO# YCIyTri, CPOK BbIJa4H (HANPABJIEHHS)
JOKYMEHTOB, AABJISIOIIHXCA Pe3yJbTaTOM NPeJoCTaABIeHHS rOCyAapCTBEHHOMH YCJIyrH

2.4. Cpok mpenocTaBiIeHUs TOCYAapCTBEHHOH YCIYI'M NpHU IMOJyYEHHH 3asBIICHHA
YIIONHOMOYEHHEIM OpraHOM IIO II0YTE, 3JEKTPOHHOH modrte, uepe3 Ilopran wmim
HEIIOCPEJCTBEHHO OT 3asBUTENA, HE MAOJDKEH MpeBHINIATh TPHUAUATH JHEH CO IHA
pPErucTpalii YIIOJIHOMOYEHHEIM OpPraHOM 3asiBIIEHHS O IPeIOCTaBIeHHH B Mpefeiax
3eMeNb JECHOro (OH1a IECHOTO y4yacTka B 6€3B03Me3IHOE 10JIE30BaHHE.

Cpok BbIIauu (HampaBleHHs) JOroBopa Oe3BO3ME3NHOTO IIOJNL30BAHHSA JIECHBIM
y4aCTKOM M aKTa IpueMa-liepefjadyd COCTaBjisgeT OAUH paboumii JeHb C MOMEHTA
UX MOATMCAHHUA CO CTOPOHBI YIIOJITHOMOYEHHOI'O OpraHa.
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IlepeuyeHn HOPMATHBHBIX NPABOBLIX AKTOB, PEryJHPYIOIHX OTHOMEHHS,
BO3HHMKAIOHIHE B CBSI3H € NPeJ0CTaBJICHHEM rocylapcTBEHHOH yCJIyra

2.5. IlpemocTaBieHue rocy1apcTBEHHOMN YCIIYTH peryiupyercs:

Koucrurynuueit Poccuiickoit ®enepanuu (Cobpanue 3akoHoparenscTBa Poccuiickon
®enepanuy, 2009, Ne 1, ct. 1, ct. 2; 2014, Ne 6, cT. 548, Ne 30, ct. 4202);

JlecubiMm kogekcoM Poccmiickoit ®Pepepamm  (CoOpaHue 3aKOHOJATENBCTBA
Poccuiickoit ®enepaunu, 2006, Ne 50, ct. 5278; 2008, Ne 20, ct. 2251, Ne 30, ¢1.3597,
cT. 3599, c1. 3616, Ne 52, cr. 6236; 2009, Ne 11, ct. 1261, Ne 29, cr. 3601, Ne 30,
ct. 3735; Ne 52, cT. 6441; 2010, Ne 30, ct. 3998; 2011, Ne 1, ct. 54, Ne 25, ct. 3530,
Ne 27, cr. 3880, Ne 29, c1. 4291, Ne 30, ct. 4590, Ne 48, ct. 6732, Ne 50, cr. 7343;
2012, Ne 26, ct1. 3446, Ne 31, ct1. 4322; 2013, Ne 51, cT. 6680, Ne 52, ct. 6961, cT. 6971,
cT. 6980; 2014, Ne 11, ct. 1092, Ne 26, ct. 3377, ct. 3386, Ne 30, cT. 4251; 2015, Ne 27,
cT. 3997, Ne 29, ct. 4350; 2016, Ne 1, ct. 75, Ne 18, ct. 2495, Ne 26, ct. 3875, ct. 3887,
Ne 27, ct. 4198, cT. 4294);

3emenbHeIM KomekcoM Poccmiickoit ®epepamun (Cobpanme 3aKoHOIATENBCTBA
Poccuiickoit @enepanmn, 2001, Ne 44, ct. 4147; 2003, Ne 27, ct. 2700; 2004, Ne 27,
- cr1. 2711, Ne 41, c1. 3993, Ne 52, ct. 5276; 2005, Ne 1, ct. 15, ¢1.17, Ne 10, ct. 763, Ne 30,
ct.3122, ct. 3128; 2006, Ne 1, ct. 17, Ne 17, cr. 1782, Ne 23, ¢1.2380, Ne 27,
ct. 2880, cT. 2881, Ne 31, ct. 3453, Ne 43, ct. 4412, Ne 50, cT. 5279, cT. 5282, Ne 52,
cT. 5498; 2007, Ne 1, ct. 23, c1. 24, Ne 10, ct. 1148, Ne 21, cr. 2455, Ne 26, ct. 3075,
Ne 31, cT. 4009, Ne 45, ct. 5417, Ne 46, ct. 5553; 2008, Ne 20, ct. 2251, ct. 2253, Ne 29,
ctT. 3418, Ne 30, ct1. 3597, ct1. 3616, Ne 52, ct. 6236; 2009, Ne 1, ct. 19, Ne 11, ct. 1261,
Ne 29, ct. 3582, cr. 3601, Ne 30, cr. 3735, Ne 52, cr. 6416, c1. 6419, c1. 6441; 2010,
Ne 30, ct. 3998; 2011, Ne 1, cT. 47, cr. 54, Ne 13, ct. 1688, Ne 15, ct. 2029, No 25,
cT. 3531, Ne 27, ct. 3880, Ne 29, ct. 4284, Ne 30, ct. 4562, cT. 4563, cT. 4567, ct. 4590,
cT. 4594, ct. 4605, Ne 48, ct1. 6732, Ne 49, ct. 7027, cT. 7043, Ne 50, ct. 7343, ct. 7359,
cT. 7365, c1. 7366, Ne 51, ct. 7446, cT. 7448; 2012, Ne 26, ct. 3446, Ne 31, ct. 4322,
Ne 53, ct. 7643; 2013, Ne 9, ct1. 873, Ne 14, cT. 1663, Ne 23, c1. 2881, Ne 27, ct. 3440,
ct. 3477, Ne 30, ct. 4080, Ne 52, ct. 6961, ct. 6971, c1. 6976, cT. 7011; 2014, Ne 26,
ct. 3377, Ne 30, cT.4218, ct1. 4225, ct1. 4235, Ne 43, c1. 5799; 2015, Nel, cr. 11, ct. 38,
ct. 40, c1. 52, Ne 10, ct. 1418, Nel7, ct. 2477, Ne 27, ct1. 3997, Ne 29, ct. 4339, cT. 4359,
ct. 4378, Ne 41, ct. 5631, Ne 48, ct. 6723; 2016, Ne 1, ct. 80, Ne 18, ct. 2495, Ne 22,
ct. 3097, Ne 26, ct. 3875, ct. 3890, Ne 27, ct. 4267, cT. 4268, cT1. 4269, ct1. 4287, c1. 4298,
cT. 4306);

®enepanbHEIM 3aKOHOM OT 13 sHBaps 1995 r. Ne 7-03 «O mopsake OCBEIICHUS
JEATEIbHOCTH OPraHOB TOCYHApCTBEHHOW BJIACTH B TOCYJapCTBEHHBIX CpPEACTBax
MaccoBoii uHpopMarm» (Cobpanue 3akoHomaTenscTBa Poccuiickoit @enepammu, 1995,
Ne 3, c1. 170; 2006, Ne 43, ct1. 4412; 2009, Ne 20, ct. 2392; 2014, Ne 11, ct. 1094);
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QenepansHbM 3ak0OHOM 0T 21 mions 1997 r. Ne 122-®3 «O rocyaapcrBeHHO
PETUCTpalli¥ IIpaB Ha HEJABMXKHUMOE HMyIlecTBo M crenok ¢ Hum» (Cobpanue
3akoHozaarenscTBa Poccuiickoit @efepanuu, 1997, Ne 30, cr. 3594; 2001, Ne 11, ct. 997,
Ne 16, ct. 1533; 2002, Ne 15, ct. 1377; 2003, Ne 24, cr. 2244; 2004, Ne 27, cr1. 2711,
Ne 30, ct. 3081, Ne 35, ct. 3607, Ne 45, cr. 4377; 2005, Ne 1, ct. 15, cT. 22, cT. 40, cT. 43,
Ne 50, ct. 5244; 2006, Ne 1, ct. 17, Ne 17, cr. 1782, Ne 23, cr. 2380, Ne 27, ct. 2881,
No 30, ct. 3287, Ne 50, cr. 5279, Ne 52, cr. 5498; 2007, Ne 31, ct.4011, Ne 41,
cT. 4845, Ne 43, ct. 5084, Ne 46, ct. 5553, Ne 48, ct. 5812; 2008, Ne 20, ct. 2251, Ne 27,
cT. 3126, Ne 30, ct. 3597, ct. 3616, Ne 52, ct. 6219; 2009, Ne 1, cT.14, Ne 19, ct. 2283,
Ne 29, ct. 3611, Ne 52, ct. 6410, ct. 6419; 2010, Ne 15, c1. 1756, Ne 25, ct. 3070, Ne 49,
cT.6424; 2011, Ne 1, ct.47, Ne 13, ct. 1688, Ne 23, cr. 3269, Ne 27, ct. 3880, Ne 30,
cT. 4562, cT. 4594, Ne 48, ct. 6730, Ne 49, ct. 7056, ct. 7061, Ne 50, ct. 7347, ct. 7359,
cT. 7365, Ne 51, ct. 7448; 2012, Ne 24, ct. 3078, Ne 27, ct. 3587, Ne 29, ct. 3998, Ne 31,
cT. 4322, Ne 53, ct. 7619, ct. 7643; 2013, Ne 14, cr. 1651, Ne 19, ct. 2328, Ne 30,
cT. 4072, cr. 4077, cr. 4083, ct. 4084, Ne 44, ct. 5633, Ne 51, cT. 6699; 2014, Neo 11,
ct. 1098, Ne 26, ct. 3377, Ne 30, cr. 4218, cT. 4225, No 43, ct. 5799, Ne 48, cT. 6637,
Ne 52, cr. 7543, crt. 7558; 2015, Ne 1, ct. 10, cT. 39, cT. 52, Ne 9, ct. 1195, Ne 10,
cr. 1393, c1. 1418, Ne 14, ct. 2022, Ne 27, ct1. 3974, Ne 29, ct. 4339, cT1. 4359, cT. 4362,
ct. 4385; 2016, Ne 1, ct. 11, Ne 1, ct. 29, Ne 18, ct. 2484, Ne 18, ct. 2495, Ne 23,
cT. 3296, Ne 26, ct. 3890, Ne 27, c1. 4198, c1. 4284, cT. 4293); |

DenepanbHbM 3aK0HOM OT 9 depama 2009 r. Ne 8-03 «O6 obecneuenuu nocrymna
K HHpOpManM¥ O MEATENLHOCTH TOCYJapPCTBEHHBIX OPraHOB M OpPraHOB MECTHOTO
CaMOYTIPABJICHILD) (Cobpanue 3akoHOmaTenscTBa Poccuiickoit Denepanu, 2009, Ne 7,
ct. 776; 2011, Ne 29, cr. 4291; 2013, Ne 23, ct. 2870, Ne 51, c1. 6686, Ne 52, ct. 6961;
2014, Ne 45, ct. 6141; 2015, Ne 48, ct. 6723; 2016, Ne 11, ct1. 1493);

QenepanbHbM 3akoHOM oT 27 wmions 2010 r. Ne 210-®3 «O0 opraHu3anuu
IPEOCTaBICHUs]  TOCYJapCTBEHHBIX M = MyHHIMDAIBbHBIX  yciyr»  (CoOpanme
3aKoHoJaTenbeTBa Poccuiickoit O®epnepanuu, 2010, Ne 31, cT. 4179; 2011, Ne 15, ct. 2038,
No 27, ct. 3873, ct. 3880, Ne 29, ct. 4291, Ne 30, ct. 4587, Ne 49, ct1. 7061; 2012, Ne 31,
cT. 4322; 2013, Ne 14, ct. 1651, Ne 27, ct. 3477, cT. 3480, Ne 30, c1. 4084, Ne 51, cT. 6679,
Ne 52, ct. 6952, ct. 6961, ct. 7009; 2014, Ne 26, ct. 3366, Ne 30, ct. 4264; 2015, No 1,
cT. 67, ct. 72, Ne 10, ct. 1393, Ne 29, ct.4342, cT.4376; 2016, Ne 7, cT. 916, Ne 27,
cT. 4293) (nanee — ®enepanpHbiii 3akoH Ne 210-®3 «O6 opraHuzaiuy MpeOCTaBICHHS
rOCyJapCTBEHHBIX U MyHUIIHUITANBHBIX YCIIYT»);

®enepanbHbM 3aKk0HOM OT 2 Mas 2006 r. Ne 59-03 «O mopsiake paccMOTpeHHS
obpamennii rpaxzgaHn Poccuiickoii ®@epepaumun» (CoOpaHue 3aKOHOZATEILCTBA
Poccuiickoit ®enepannn, 2006, Ne 19, ct. 2060; 2010, Ne 27, ct. 3410, Ne 31, ct. 4196;
2013, Ne 19, ct1. 2307, Ne 27, ct. 3474; 2014, Ne 48, ct. 6638; 2015, Ne 45, cT. 6206);

DenepanbHbM 3aKk0HOM oT 24 mons 2007 r. Ne 221-d3 «O rocynapcTBeHHOM
kagacTpe HeasmwxkumocT» (Cobpanue 3akoHonaTenscTBa Poccmiickoit @enepamuu 2007,

1
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Ne 31, ct. 4017; 2008, Ne 30, ct. 3597, ct. 3616; 2009, Ne 1, ct. 19, Ne 19, cr. 2283, Ne 29,
cr. 3582, Ne 52, ct. 6410, cT. 6419; 2011, Ne 1, ct. 47, Ne 23, c1. 3269, Ne 27, ct. 3880,
Ne 30, cT. 4563, cT. 4594, ct. 4605, Ne 49, cr. 7024, ct. 7061, Ne 50, cT. 7365; 2012, Ne 31,
cT. 4322; 2013, Ne 14, c1. 1651, Ne 23, cr. 2866, Ne 27, ct. 3477, Ne 30, ct. 4083; 2014,
Ne 26, ct. 3377, Ne 30, ct. 4211, ct. 4218, Ne 43, c1. 5799, c1. 5802, Ne 45, c1. 6145,
Ne 52, c1. 7558; 2015, Ne 1, ct. 39, cT. 52, Ne 9, cT. 1193, Ne 14, ct1. 2019, Ne 27, ct. 3975,
cT. 3997, Ne 29, ct. 4339, ct. 4359, cr. 4370, ct. 4385; 2016, Ne 1, ct. 11; cT1. 51, cT. 72,
Ne 18, ct. 2484; Ne 18, ct. 2495, Ne 26, ct. 3890, Ne 27, cr. 4198, ct. 4294) (nanee —
®enepanbHblii 3akoH Ne 221-®3 «O rocyaapcTBeHHOM KaJacTpe HEABHXUMOCTHY);

QenepanbHbIM 3aKk0HOM OT 6 anpenst 2011 r. Ne 63-03 «O06 371eKTPOHHOM MONIHCH
(Cobpanue 3axoHomatenscTBa Poccmiickoit @emepanun, 2011, Ne 15, cr. 2036, Ne 27,
ct. 3880; 2012, Ne 29, ct. 3988; 2013, Ne 14, ct. 1668, Ne 27, ct. 3463, c1.3477; 2014,
Ne 11, cr. 1098, Ne 26, cr. 3390; 2016, Ne 1, ct. 65, Ne 26, cr. 3889) (manee -
DenepanbHelit 3aKk0H Ne 63-03 «O6 d1eKTPOHHOM MOATIHCHY);

nocraHosneHueM IlpaButensctBa Poccuiickoit @enepanuu ot 16 mas 2011 r. Ne 373
«O pa3paboTke U YTBep)KIEHWH aIMUHHCTPATHBHBEIX pETIAMEHTOB HCIOIHEHHS
TOCYAapCTBEHHBIX (YHKIWI W aIMHUHHCTPATHBHEIX pErIAMEHTOB IIPENOCTABICHHUS
rocyaapcTBeHHBIX yeuyr» (Cobpanue 3akoHomarenscTBa Poccuiickoit ®eneparuu, 2011,
Ne 22, ct. 3169; Ne 35, ct. 5092; 2012, Ne 28, ct. 3908, Ne 36, c1. 4903, Ne 50, cT.7070,
Ne 52, ct. 7507; 2014, Ne 5, ct1. 506);

nocraHoBiieHHeM IIpasutensctBa Poccmiickoit ®@eneparun ot 16 aBrycra 2012 r.
Ne 840 «O mnopsake mojgayu M pacCMOTpeHHs Xaio0 Ha pemieHHd M JelCTBUA
(6e3neiicTBre) (penepabHBIX OPraHOB UCIOIHUTENBHOM BIACTH M MX JOJDKHOCTHBIX JIUIL,
helepaNbHEIX TOCYJAPCTBEHHBIX CIYXAIUX, NODKHOCTHEIX JIHI IOCYIapCTBEHHBIX
BHEOO/KETHEIX ¢GoHmoB Poccuiickoit ®enmeparuu, a Takke IoCyaapcTBEHHOM
Kopropaliud 1o aToMHod 3Hepruu «Pocatom» u ee AomxHOCTHHIX Jumy» (CoOpanme
3akoHomaTenscTBa Poccniickoit ®enepanun, 2012, Ne 35, cr. 4829; 2014, Ne 50, c1. 7113;
2015, Ne 47, ct. 6596),

nocraHosnenneM IlpasurenscrtBa Poccuiickoit enepanuu ot 25 aBrycra 2012 r.
Ne 852 «O6 ytBepxaeHuu IlpaBun HCHONB30BaHHUSA YCHIIEHHOM KBauH(HIMPOBAHHOMN
SIEKTPOHHOM TMOANMHCH Ipd oOOpalleHMM 3a [ONyYeHHEM TIOCYNapCTBEHHBIX
¥ MYHHIOUNAIBHBIX YCIYr M O BHECCHMH H3MeHeHHs B IlpaBmia pa3paboTkm
U YTBEPXXICHMsS aJMHMHHCTPATHBHBIX PETJIAMEHTOB IIPENOCTABJIEHHA TOCYAapCTBEHHBIX
ycayr» (Cobpanne 3akoHomarensctBa Poccmiickoit ®eneparmu, 2012, Ne 36, cr. 4903;
2014, Ne 50, ct. 7113),;

nocranosinenreM llpasutensctBa Poccuiickoit ®@epepauuu ot 25 susapsa 2013 .
Ne 33 «O6 wucnonp30BaHMM TNPOCTON BJIEKTPOHHOM MOANHUCH IPH OKa3aHWHU
rOCYJJapCTBEHHBIX U MyHUIIMNANBHBIX ycryr» (CobpaHue 3akoHomaTenscTBa Poccuiickoi
®enepanun, 2013, Ne 5, ct. 377, Ne 45, ct. 5807, Ne 50, c1. 6601; 2014, Ne 50, ct. 7113;
2016, Ne 34, ct. 5247),
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nocranosieHueM IIpaBurensctBa Poccuiickoit @epepanuu ot 11 Hos6pa 2015 r.
Ne 1219 «O6 ytBepxnenun IlonoxeHns o MuHHCTEPCTBE NPHPOAHBIX PECYPCOB
u 3Kojoruu Poccuiickoii @enepaliuy 1 06 W3MEHEHHUH U NPU3HAHNY YTPATUBIIMMH CHILY
HekoTophiXx  axkTtoB  IIpaBurensctBa  Poccmiickoii  ®epepamum»  (CoOpanme
3aKkoHozarenbcTBa Poccuiickoit Meneparu, 2015, Ne 47, ct. 6586; 2016, Ne 2, ct. 325,
Ne 25, ct. 3811, Ne 28, ct. 4741, Ne 29, ct1. 4816, Ne 38, ct. 5564, Ne 39, ct. 5658),

noctanoBieHneM IIpaBurensctBa Poccuiickoit ®epepauuu ot 23 ceHts6ps 2010 r.
Ne 736 «O ®enepanbHOM areHTCTBe JiecHOro xo3saicTBa» (CobpaHue 3aKOHOIATEIHCTBA
Poccuiickoit ®enepanun, 2010, Ne 40, ct. 5068; 2011, Ne 6, ct. 888, Ne 14, ct. 1935,
Ne 41, ct. 5740; 2012, Ne 13, ct. 1530, Ne 28, crt. 3905; 2013, Ne 16, ct. 1964, Ne 24,
CT. 2999, Ne 45, ct. 5822; 2014, Ne 5, ct. 507, Ne 46, cr. 6370; 2015, Ne 2, cT. 491, Ne 47,
cT. 6586, cT. 6593; 2016, Ne 2, c1. 325, Ne 28, c1. 4741; Ne 29, ct. 4816, Ne 39, cT. 5658).

HcuepnbiBarommuii nepeveHn J0KYMEHTOB, He00X0JHMBIX B COOTBETCTBHH
¢ HOpMATHBHBIMH NIPaBOBLIMH aKTaMH /JIs IpeAOCTaABJICHNS
rocyiapCcTBeHHOH YCJIYIH H YCJYT, KOTOpbIe SIBJISIOTCS HEe00X0AUMbIMH
H 00513aTeIbHBIMH AJIS IPEJOCTABJIEHHS TOCYIapPCTBEHHOM yCayrH,
MO/JIEKAINX NPEACTABJICHHIO 3asBHTEJIEM, CIIOCO0BI HX NOJIYyYeHHSA 3asBHTEIEM,
B TOM 4YHCJ/IEe B 2JIEKTPOHHO# (hopme, NOPAAOK HX NpeJCcTABJACHHS

2.,6. [lna nmomydeHHS TOCYHApCTBEHHOH YCIYIH 3asBHUTENb HpPEICTaBIISET
B YIIOJTHOMOY€EHHBIH OpraH:

1)3asiBiieHMe O NpeXOCTaBIEHHH B mpefieNlax 3eMellb JIECHOro (OH/a JIECHOro

yuacTka B G6e3BO3ME3JHOE IONB30BaHHE 10 (OPME COINACHO MPHIOKEHHIO 2
K AZIMAHHCTPaTUBHOMY perilaMeHTy H COJepiKalllee CleAYIOIIHE CBEICHHS:
— NOJHOE U COKpallleHHOE HaWMEHOBaHHEe U OpraHH3allMOHHO-TIpaBoBas ¢opMa
| 3asBHTENA, HIEHTHMUKALHMOHHEIHA HOMED HAJIOTOIUIATEBIIHKA (MHH), xox mnpW4YHHBI
IIOCTAHOBKH Ha Y4YeT B HajoroBeix opranax (KIIII), MeCTOHaxOXIE€HHE M INOYTOBBIH
aapec, peKBU3UTHI OAHKOBCKOTO cHeTa — JJIS FOPHINIECKOTO JIHIIA;

(Gamunmsa, HMs, OTYECTBO  3asfBHTENs, HJICHTH(QUKAMOHHEIA  HOMep
Hanoromnatensiiuka (MHH), Mecro sxurenscTBa (perucrpaiu), IOYTOBBIA ajpec,
PEKBU3UTHI 6AaHKOBCKOTO CUeTa — AJIs1 HHAUBUAYAIBHOTO MIPEANPHHUMATES;

damunMs, ¥Ms, OTYECTBO, aJpec MecTa XXHUTENbCTBA (PErHCTpaLliv), NaHHBIE
IOKyMEHTa, YAOCTOBEPSIOIEro JIMYHOCTE — [T MPaXIaHHHA;

— KaZlacTpOBbIl HOMep, MECTONONOXEHUE (JIECHUUECTBO, YIaCTKOBOE JIECHUIECTBO,
KBapTaj, BBIAEI) M IUIOMAAb JIECHOTO YYacTKa, KOTOPBIA Ipeiionaraercsi B3ATh
B 0e3B03Me3{HOE IOJIE30BAHHUE;
| — 00OCHOBaHME LENW, BUJAa U CpOKa HMCHONB30BaHMA JIECHOTO YYacTKa, KOTOPHIM
IpearonaraeTcs B3sATh B 6€3B03ME3THOE II0JIb30BaHUE;
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— PEKBHU3UTHl pEUICHHS O MpPEIBAPUTEIHLHOM COIVIACOBAHUHU IPENOCTABIICHUSA
JIECHOTO Y4acTKa B cilydae, €ClM HCIpallMBaeMBIi JIECHOH ydacTOK 00pa3oBHIBajCS
WIH €0 TpaHuibl yTOYHSIMCH HA OCHOBAaHUU JaHHOTO PELICHHUS.

2)KOMHI0 [OKYMEHT4, YIOCTOBEPAIOIIETO JIMYHOCTH 3asABHUTENSA, SBJISIOLIETO
GU3HYECKUM JIMLOM, JIHOO JIMYHOCTH NMPeACTaBUTEN (H3MYECKOTO WIH IOPUAUYECKOTrO
TMLa;

3) KONHIO JOKYMEHTA, YIOCTOBEPAIOIIETO HOJTHOMOYHS MIPEeACTaBUTENS HUBHMIECKOTO
WIN IOPUIAYECKOT0 JIHIIA, €CIIH ¢ 3asiBJIeHHEM oOpalaeTcs MpeJCTaBUTeNb 3asBUTEIA.

3asiBlieHHe 3allONHAETCS B MALIMHONMKMCHOM BHIE HWIH OT pPYKH pPa300Op4YHBO
(nedaTHEIMH OyKBaMH) YEpHHJIaAMH CHHETO HIIH YE€PHOTO I[BETA.

2.7. 3asBUTENs HMEET IPaBO MPEACTaBUTh HOKYMEHTHI, YKa3aHHbIE B IIyHKTe 2.6
AIMUHWCTPaTUBHOIO PETIaMEHTa, B YIIOJIHOMOYEHHBIN OpraH:

— B IIHCBMEHHOM BH/Ji€ 110 MOYTE;

— D3JIEKTPOHHOM MOYTO# (IpU HATMYHH SIEKTPOHHOMN HOITUCH);

— J4HO OO Yepe3 CBOUX IpeCTaBUTEINECH.

HcuepnbiBaromuii nepedeHb 10KyMEHTOB, HeOOXOAHMbBIX B COOTBETCTBHH
¢ HOPMATHBHBIMH NPABOBHIMH AKTAMH ISl IPEJOCTABJIEHHA I'OCy/1apCTBEHHO#
YCJIYTH, KOTOPbIe HAXOASITCS B PACTIOPSIKEHHH FOCYAAPCTBEHHBIX OPraHOB, OPraHoOB
MECTHOr'0 CaMOYHPABJICHHS H HHBIX OPraHOB, YYACTBYIOLIHX B PeJOCTABJICHHH
rOCyAapcTBeHHOM yCJIYIH, H KOTOpbIe 3asiBHTE/b BIPaBe NPeACTaBHTDb, a TAKIKe
cnoco0bl HX MOJTyYeHHsI 3asIBUTEJISIMH, B TOM YHCJIe B 3JIeKTPOHHO# dopme,
NOPSIAOK HX NPEACTABJICHHAS

2.8. [lns npenocTaBieHHs roCcyJapCTBEHHON YCITyTH 3asBUTENb BIIPaBe MPeICTaBUTh:
1) KomHio CBHAETENHCTBA O TOCYHAPCTBEHHON PErMCTPAlldd IOPHUINYECKOTrOo JIHIA
WIH BHIMHCKY W3 EIWHOrO rocyJapCTBEHHOTO peecTpa IOPUONUYECKHX  JIHI]
(A 1opUAMYECKUX JINLY); '
2) KONHIO CBHAETENBCTBA O TOCYJAPCTBEHHOH perucTpaldd (U3UIECKOro Jdia
B KayecTBe HHAWBHUAYAIbHOTO TMpENNpUHHAMATENs WIM BBEIIHCKY H3 EaMHOrO
rOCYyJapCTBEHHOTO peectpa HHIUBHIYATBHBIX npeanpUHUMATENei
(B MTHOUBUAYATBHBIX MPeAIPHHUMATENEH);
i 3) KomMIO CBHIETENBCTBA O MOCTAHOBKE 3asBUTENA HA Y4ET B HAJIOTOBOM OpraHe;
‘ 4)Beimucky u3 EpWHOrO rocymapCcTBEHHOrO peecTpa NpaB Ha HEABIKHUMOE
i HUMYINECTBO M CAEJIOK C HUM Ha HCIIpaliiBaeMBIi JIECHOH y4acToK;
| 5) kagacTpoBHIii MACIIOPT UCHPAIIHBAEMOTO JIECHOTO yJacTKa.
‘ Henpencrapnenue 3asBUTelIeM HOKYMEHTOB, IIEPEUUCICHHBIX B HACTOSIIEM ITYHKTE,
| He SIBJIIETCS OCHOBaHHEM JUIA OTKa3a B IMPEeOCTaBIeHUH TOCYAapCTBEHHOM YCIyTH.
1 2.9. 3anpemaercs TpeOoBaTh OT 3afBHUTENA IMPEHOCTABICHHS JIOKYMEHTOB
U WHGOpPMAIMU WM OCYIIECTBICHHUS [AeHCTBHH, NMpeNCTaBjIeHHE WM OCYIIECTBICHHE
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KOTOPHIX HE MpeIyCMOTPEHO HOPMAaTHBHBIMU IPAaBOBBIMH aKTaMH, PEryIUPYHOIIMMH
OTHOUIEHHUS, BO3HHMKAIOIIHE B CBA3H C IIPEJOCTaBIEHHEM TOCYAapCTBEHHOH YCIIyTH,
1 AJIMHAHUCTPATUBHBIM PETIIaMEHTOM.

3anpeniaeTcs TpeGOBATH OT 3asABUTEI MpPEICTaBIeHHs JOKYMEHTOB ¥ HHGOpMaLHH,
KOTOpEIE B COOTBETCTBHH C HOPMAaTUBHBIMU IpaBOBBIMH akTaMH Poccuiickoit @enepanyuy,
HODMATHBHBIMH  [PaBOBBIMH  akTaMH  cyObekToB  Poccuiickoit ~ @enepanuu
¥ MYHHLHNAJIBHBIMUA IPaBOBHIMH aKTaMH HaXOMATCA B PacHOPAKEHHH roCyIapCTBEHHBIX
OpPraHoB, NPeJOCTABIAIOMMX TIOCYJapCTBEHHYIO YCIYTy, HHBIX TOCYAapCTBEHHBIX
OpraHoB, OpraHOB MECTHOIO caMoylpaBleHHs M (WIM) IIOJBEIOMCTBEHHEBIX
rOCYINapCTBEHHEIM OpraHaM W OpraHaM MECTHOTO CaMOYINpPAaBJICHHS OpraHM3allui,
yJacTBYIOIIMX B TMPENOCTABICHHH TIOCYAapCTBEHHOH YCIyrd, 3a MCKIIOYeHUEM
IOKYMEHTOB, YKa3aHHbIX B 4vactd 6 crateum 7 ®DegmepanbHoro 3akoHa Ne 210-@3
«O6 opraHu3alLMH NPeIOCTaBICHNS TOCYIAPCTBEHHBIX H MyHHLHIIAIEHBIX YCIYT.

2.10. JIokyMeHTBI, YKa3aHHble B IyHKTe 2.8 AJMHHHCTPaTHBHOIO DeErJaMeHTa,
MOTYT OBITB IpeACTaBIEHbI 3asBUTENEM B YIIOTHOMOYEHHEIH OpraH:

— B NHACBMEHHOM BHJE IO IIOYTE;

—  3JIEKTPOHHOM IMOYTOI (IIPH HAJIMYUH AIEKTPOHHOM IOIINCH);

—  nu4HO J100 Yepe3 CBOMX MPEACTaBUTENECH.

HcyepnbiBaioluii nepeyeHb OCHOBAHMI /sl 0TKA32 B PHeMe JOKYMEHTOB,
He00X0AHMBIX AJIsl MPEAOCTABJICHHSI TOCYAAPCTBEHHOH yCJIyrH

2.11. 3agBuTeqr0 OTKa3bpBaeTci B OpHeMe JOKyMEHTOB, HEOOXOIMMBIX
171 TIPEAOCTABIEHHS TOCYAaPCTBEHHOM YCIyTH, B ClIydae, yCTaHOBICHHOM MyHKTOM 3.7
AJIMUHUCTPaTHBHOIO perjlaMeHTa.

HcuepnbiBawoiuii nepevyeHb OCHOBaHHUHH 1JIsi NIPHOCTAHOBJICHHS HJIH 0TKA32
B IIPEAOCTABJICHHH rOCyIapCTBeHHOH yCIIyrH

2.12 OcHoBaHu#l /i MPHOCTAHOBIEHHA MPENOCTABICHUSI TOCYyAapCTBEHHOM YCIYIH
He TIPeIyCMOTPEHO.

2.13. OcHoBanu4 i 0TKa3a B IPENOCTaBIEHUH rOCyJapCTBEHHOM YCIIyIH:

— HempeICTaBJIeHHE NOKYMEHTOB, YKa3aHHBIX B ITyHKTe 2.6 AIMHUHHMCTPaTHBHOTO
periiaMeHTa;

— HECOOTBETCTBHE COAEPKAHHUS 3asBIE€HUS O NPEAOCTaBIEHHH B IMpefeiax
3eMelh JieCHOro (oHza JIECHOTO y4acTka B 0e3BO3Me3IHOe MOJb30BaHHE TPEOOBAHHAM,
YCTaHOBJICHHBIM IIYHKTOM 2.6 AJIMUHHMCTPaTHBHOI'O PETTIaMEHTa,

— Hajuuyde 3alpeTa Ha WCIOJB30BaHHWE JIECOB MJSA  3afdBICHHBIX  LENEH
B COOTBETCTBHH C JEHCTBYIOIIUM 3aKOHOJATENIECTBOM;
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— HajM4YMe OrpaHU4YeHHIt WO  HECOOTBETCTBME  LEJIH  HCHOJIB30BaHHUA
UCIIpaIIBaeMOro B 0e3BO3ME3[JHOE MONB30BAHUE JIECHOIO YyYacTKa JIECHOMY IUIaHy
cyobekta Poccuiickoit Penepaiuu, JI€COXO3IACTBEHHOMY perflaMeHTy JICCHUYECTBa,
3a MCKIIOUYEHHEM ClydaeB pa3MeIleHHs JIMHeHHoro o6BeKTa B COOTBETCTBUH
C YTBEPXKJIEHHBIM IIPOEKTOM ILNIAHUPOBKH TEPPUTOPHH;

— TMpeACTaBieHHE  3asABICHUSA  JIMIIOM, KOTOpOMY B COOTBETCTBHH
C 3aKOHOZATeNbCTBOM Poccuiickoit @emepald JIECHOH Y4acTOK HE MOXET OBITh
npenocTaBlieH B 0e3B03ME3AHOE M0/Ib30BaHHE;

— yKa3aHHBIM B 3asBJICHUU JIECHOM y4acTOK IPEIOCTABIIEH Ha MpaBe HOCTOSHHOIO
(beccpodHOro)  TONB30BaHHA,  0€3BO3ME3NHOrO  IMOAB30OBAHMA  WIM  apeHAb,
33 HCKIIOYEHHEM CIy4aeB, €CJId C 3asBICHHEM O IPeJOCTaBICHWM JIECHOIO Yy4acTKa
obpatwica obnanaresb JaHHBIX IIPaB;

— Ha JIECHOM Y4aCTKe, YKa3aHHOM B 3asBICHHH, pPAaclOJIOXEHB 3[aHue,
coopyxeHHe, 00BEKT He3aBepLUIEHHOTO CTPOHTENLCTBA, IIPHUHAMJIEKAIIAE TPAKAaHAM WK
IOPUIMYECKAM JIMIAM, 3& WCKIIOYEHHEM CIIy4aeB, €ClIH COOpY)XEHHE (B TOM 4YHCIIe
COOpYXEHHE, CTPOUTENHCTBO KOTOPOTrO He 3aBEPIIEHO) pasMENIAeTCA Ha JIECHOM yqacTKe
Ha YCIOBHAX CEPBHUTYTa WM HA JIECHOM YYacTKe pa3MelleH OOBEeKT, MPeayCMOTPEHHBIH
nyHkToM 3 crateu 39.36 3emenbHoro kogekca Poccuiickoi Penmepamuu, U 3TO He
IpENATCTBYET WCIOJb30BaHUIO JIECHOTO y4acTKa B COOTBETCTBHH C €r0 pa3pelleHHBIM
WCITONIB30BaHMEM JIHOO C 3asBIIEHHEM OOpaTHIICS COOCTBEHHMK 3THX 3[aHHs, CTPOECHHS,
COOPYXXeHHS, IIOMEIEHHS B HUX, 3TOro 00BEKTa He3aBEPIIEHHOIO CTPOUTENHCTBA;

— Ha JIECHOM Y4YacTKe, YKa3aHHOM B 3asBIICHHH, pPaCHOJOXEHBl 3JaHHe,
COOpYX€HHE, OOBEKT HE3aBEPIIEHHOTO CTPOUTENLCTBA, HAXOMAIIHECS B TOCY JapCTBEHHON
WA MyHHLHTAJIGHONH COOCTBEHHOCTH, 3a HMCKIIOUYEHHEM CIIy4aeB, €CJIH COOpYXKEeHHe
(B TOM 4HCJIE COOPYXXEHHE, CTPOHMTENHCTBO KOTOPOTO HE 3aBEPIICHO) pPa3sMEIaeTCs
Ha JIECHOM YYacTKe Ha YCIOBHAX CEpPBHUTYTa WIM C 3adBlIeHMeM oOparuics
npaBoo6nanateNb 3THX 3HaHHSA, COOPYXEHHs, IIOMEINeHWH B HMX, 3TOro OGBeKTa
HE3aBEPIIEHHOTO CTPOUTENIHCTBA;

— YKasaHHEIM B 3afBJICHMH JIECHOM y4YacTOK fBIAETCS H3BATBIM M3 06opoTra
¥ €ro MpeaoCTaBlieHHe He JOMycKaeTcs Ha [IpaBe, YKa3aHHOM B 3asBJICHHH,

— YyKa3aHHBIi B 3ajfBIIEHWH JIECHOH YYacTOK SBJISIETCS 3ape3epBHPOBAHHBIM
JUIS TOCYAQPCTBEHHBIX WIM MyHULIMNIATBHEIX HYX;

— YyKa3aHHBIA B 3asBJICHMU JIECHOM YyJacTOK fABJSETCA IPEIMETOM ayKIMOHa,
M3BEIIEHHE O MPOBEIECHUH KOTOPOrO Pa3MeIIeHO B COOTBETCTBHM C 4acThiO 3 cTaThd 79
Jlecnoro xoaekca Poccuiickoit @enepanny;

— YyKa3aHHBIA B 3asABIIEHUH JIECHOH Y4aCTOK B COOTBETCTBHH C YTBEP)KIACHHBIMH
JIOKYMEHTaMH TEPPHUTOPUAIIBHOTO ILIAHUPOBAHKS M (HIIM) JOKyMEHTAIMEH Mo INIaHUPOBKe
TEPPUTOPHH TpeIHA3HaueH U1 pasMelleHHs OOBEKTOB (efepansHOro 3Ha4YeHHs,
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00BEKTOB PETHOHATHLHOTO 3HAYEHHS MM OOBEKTOB MECTHOTO 3HA4YEHUS U C 3ajdBICHHEM
06paTHIIOCh JIULIO, HE YIIOJHOMOYEHHOE Ha CTPOHTENECTBO 3THX 0OBEKTOB;

— YyKa3aHHBIM B 3asBI€HUH JIECHOH YYacCTOK IpeAHa3sHayeH [UIl pa3sMeIleHHs
3MaHHUS, COOPY)XEHHS B COOTBETCTBHH C TOCYJAapCTBEHHOHM mHporpammoi Poccuiickoit
®enepanyd, rocyaapcrBeHHoOl nporpammoii cyb6rekta Poccuiickoit ®@enepanuu U C
3asBJICHHEM OOpaTHJIOCH JIUIO, HE YNOIHOMOYEHHOE Ha CTPOUTENBCTBO 3THUX 37aHHS,
COOPYKEHU,;

— B OTHOIIEHHWH JIECHOTO y4yacTKa, YKa3aHHOTO B 3asBJICHHH, HE YCTAHOBJIEH BUJ
pa3pelIeHHOT0 UCHONIb30BaHMs,

— YyKa3aHHBIH B 3asABJI€HHH JIECHOM y4acTOK HE OTHECEH K OIpeleleHHOH
KaTeropHH 3eMellb;

— YKasaHHBIA B 3asBICHHH JICCHOH y4YaCTOK M3BAT MJIS TOCYJapCTBEHHBIX
WIH MYHHLWOAIBHBIX HYX]J W yKa3saHHasd B 3asBJI€HHH LIeJb INPEJOCTABICHUA TaKoro
JIECHOTO YYacTKa He COOTBETCTBYET LM, Ui KOTOPBIX TaKoH JIecHOH y4acTOK ObLI
U3BAT;

— TpaHHIB] JIECHOTO Y9acTKa, YKa3aHHOIO B 3asABJIEHHH O €ro IpeloCTaBICHHH,
HOAJIEXAT YTOYHEHHI0O B COOTBeTCTBHM C {DenepanbHEIM 3aKOHOM Ne 221-03
«O rocy1apcTBEHHOM KaJacTpe HEBIXMMOCTH,

— IUIOIIaAL JIECHOTO Y4YacTKa, YKa3aHHOTO B 3asBICHHH O €ro MpeAOCTaBlIeHUH,
NpEBHIIAET €ro IUIONIaab, YKa3aHHYIO0 B IIPOEKTHOM JOKyMEHTallMH O MECTONOJIOXKEHHH,
rpaHMIaX, TUIOMAAH U 00 HHBIX KOJIMYECTBEHHBIX M KaUeCTBEHHBIX XapaKTepHCTHKAaX
JNECHBIX Y4YacTKOB, B COOTBEICTBHM C KOTOpoH OH oOpasosaH, Oonee ueM Ha HeCATH
IIPOLIEHTOB. , .

OT1Ka3 B INPEAOCTaBICHUH T'OCYJApCTBEHHOM YCIYyIHM HE SBISETCA NPENITCTBHEM
IS TTOBTOPHOM Moga4d AOKYMEHTOB, HEOOXOAMMBIX Ul NPENOCTaBICHHs B Ipenenax
3eMelIb JIECHOTO (POHIA JIECHBIX y4acTKOB B 6€3B03ME3IHOE MOJIb30BaHME.

IoBTOpHas mMojaua 3asABICHHS O NPENOCTABIEHHWHM B MpeAeiax 3eMelb JISCHOro
doHIOa JIECHBIX y4acTKOB B 0e3BO3ME3HOE IIOJE30BaHHWE IPHU YCIOBHH YCTPaHCHHs
OCHOBaHMHA, BHI3BABIIMX OTKa3, OCYILECTBIISETCA B COOTBETCTBUH ¢ AJMHHHCTPATHBHBIM
pernamMeHToM. ‘

IlepeueHsb yCIyr, KOTOpPbIe ABIAIOTCH HEOOX0AUMBIMH H 00513aTeJIbLHBIMH
AJISl IPEAOCTABJICHHS FOCYAAPCTBEHHOH YCIYrH, B TOM YHCJIE CBeJeHHsl 0 AOKYMEHTe
(NOKyMeHTaX), BbIIaBaeMOM (BLIAABAEMbIX) OPraHU3aLUsIMH, yIACTBYIOIINMH
B NPEAOCTABJICHHH rOCYIapCTBEHHOMH YCIyru

2.14. Tlpx mpemocTaBlieHWH TOCYJapCTBEHHOH YyCIOyrd OKa3aHHE WHBIX YCIYT,
HEOOXOOUMBIX U OOSM3aTENBHBIX IS TMPENOCTaBIEHHS TOCYJapCTBEHHOM YCIYTH,
He OCyIIEeCTBIAETC.
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HOpﬂIlOK, pasmMep H OCHOBaAaHHUA B3UMaHHHA rocynapCTBeﬂHoii NOILIMHBI HJIH HHOH
IJIAaThbI, B3HMAaeMOH 3a MpeaoCTABJICHHUE FOCYﬂaPCTBeHHOﬁ YCIYIH

2.15. TocymapcTBeHHas yCiayra mpefocTaBisercs 6e3 B3MMaHMs I'OCYIapCTBEHHOM
MOITMHBI WA WHOM IIATHI.

Iopsagok, pa3Mep H OCHOBAHHS B3HMaHHA IVIATHI 32 MPEAOCTABJIEHHE YCJIYT,
KOTOpBI€ ABJAIOTCS He00X0AUMBIMH H 00513aTe/IbHBIMH ISl IPEAOCTABJICHHS
rocyIapcTBeHHO#H ycJyru, BKJao4as HHGOpMaNHIO 0 METOJHKE pacyeTa pa3mepa
TaKO# MJIaThl

2.16. Tlopsmok, pa3Mep, OCHOBAaHHWS B3MMaHHUA IUIATl M METOIMKA pacyera ee
pa3Mepa OTCYTCTBYIOT.

MakcHMAaJbHBIH CPOK 0KHAAHHS B O4YepelH NMPH nojave 3asBJieHANA (JOKYMEHTOB)
0 NPEAOCTABJIEHHH FOCYJaPCTBEHHOM YCIYTH H IPH NOJTyYeHHH pe3yJibTaTa
NpeI0CTABJICHHS IrOCYAAPCTBEHHOH YCIyrH

2.17. MakcuManbHBIM CpOK OXHIaHMSA B ouepend IIpH Iojayve 3asdBJICHUA
(IOKyMEHTOB) O NPEAOCTABICHAN TOCYIapCTBEHHOM yCIIyTH M IIPH MOIyYEHHH pe3yibTaTa
IIpeIOCTAaBJICHUS TOCYAaPCTBEHHOH yCIyTd COCTAaBIAET MATHAALATh MHHYT.

Cpok u nopsiioOK perucTpanui 3asiBjIeHus (1OKYMEHTOB) 3asiBUTEJIs
0 NpeAoCTABIEHHH IOCYAAPCTBEHHOH YCIYIH

2.18. 3ampoc 3asgBUTENs, IPEJCTABICHHBI B YIOJIHOMOYEHHBIM OpraH IpU
HEIOCPEJICTBEHHOM OOpAllleH!H, TIOYTOBBIM OTIPaBlICHUEM HIIH B 3JIEKTPOHHOH (opme
yepes odunmansHbIE CaiThl YTIOTHOMOYEHHBIX OpraHoB
B MHGMOPMAIMOHHO-TEIEKOMMYHHKAIMOHHOH cet MHTrepHer mnm Ilopran, momiexur
00s13aTeITbHON PETUCTPALMHU B JCHD ITOCTYIUICHHUS.

2.19. 3ampoc 3asBuUTeNss O HPEJOCTABICHHUM TOCYAAapCTBEHHOH  YCIyTH
PEruCTPHUpPYETCS B  BEJOMCTBEHHOM CHCTEME OIEKTPOHHOro JOKyMEHTOO0O0pOoTa
C TNPHCBOCHHEM 3ampoCcy BXOASAIIETO HOMEpAa M YyKa3aHMEM JaThl €ro MOJy4YeHHUs
YIIOJTHOMOYEHHBIM OPTraHOM.
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. TpeGoBanus k noMemIeHHSIM, B KOTOPBIX NPEIOCTAB/IAETCS FOCyAAPCTBEHHAA
ycayra, K MecTy OKHIaHHs H IPHeMa 3asiBHTeJeil, pasMeleHn10 H 0(poOpMIeHHIO
BH3YaJIbHOIi, TEKCTOBOH H MyJbTHMeANIHOH nMHGopMaUHH 0 HOPsAKe
npeaoCcTABJCHHS TaKOH yCJIyrd

2.20. 3naHue, B KOTOPOM pacIOJIOKEH YIOIHOMOYEHHBIH OpraH, IODKHO HMETh
BXOJ, OOOpYIOBaHHBIH MaHIycaMH, PpACHIUPEHHBIMH [POXOJaMH, MO3BOJIAIOLINMH
06ecIeYnTh, B TOM 4Kciie GeclpensITCTBEHHbIH JOCTYIl HHBAIH/IOB, BKIIIOYas HHBAJUAOB-
KOJISICOYHHKOB.

IleHTpanbHEL BXOJ B 30aHHE YIOTHOMOYEHHOTO OpraHa JAojbkeH GBITh 000pyAOBaH
MHQPOPMALMOHHOM TaGnu4Koi (BEIBECKO#), coflepamiell HHGOPMALMIO O HAUMEHOBaHHH
YIIOJTHOMOYEHHOI'O OpraHa, ero MecTe HaXoXIeHus U rpaduke paboTsL.

Tlepen 3maHWeM YIMOIHOMOYEHHOTO OpraHa JOMKHBI ObITh OpraHH30BaHBI
NapKOBOUHBIE MeCTa, MpeJHa3HAuYeHHBIE [UIA pa3MELICHHs TPAaHCIOPTHBIX CPEACTB
zasgBuTeNell. KonM4ecTBO NapKOBOYHBIX MECT omperensdercas Hcxons H3 (aKTHYECKOH
Harpy3KH M BO3MOXHOCTEH [UIi MX pasMelleHMs Iepel 3/aHHEeM YIOIHOMOYEHHOTO
Oprasa, HoO He MOXeT COCTaBJIATh MEHEE TPEX NMapKOBOYHEIX MECT.

BxoJ B 3/1aHH€ YIIOJHOMOYEHHOTO OpraHa OCyLIECTBIIETCS CBOOOIHO.

MecTa a8 TpemOCTaBIEHMs TOCYJapCTBEHHOM YCIYTH TO/DKHEI COOTBETCTBOBATh
CaHHTApPHO-MHUIEMHOIOTHYECKHM  TpaBWiIaM M HopmartuBaM  «['urueHuveckue
TpeGOBaHUS K IMEPCOHAIBHEIM JIEKTPOHHO-BEIYHCIUTENRHEIM MallliHaM U OpraHH3aluy
pa6orer. CanlluH 2.2.2/2.4.1340-03», yTBEepKACHHBIM IIOCTaHOBIEHHeM IJ1aBHOrO
roCY/{apCTBEHHOrO CaHHTApPHOTO Bpada Poccniickoit Pexepamyu OT 3 wmions 2003 .
Ne 118 (3apeructpupoBaHoO Mumzoctom Poccuu 10 mons 2003 ., pemCTpaunonnbm
Ne 4673), ¢ U3MeHEeHUAMH, BHECEHHBIMH TIOCTaHOBIECHHSIMH [ JTaBHOrO rocyAapCTBEHHOTO
caHuTapHOro Bpaua Poccuiickoit ®@epeparmu or 25 ampems 2007 r. Ne 22
(3aperucTpupoBaHo MunroctoM Poccnu 7 mions 2007 r., peructpanuonHsii Ne 9615),
or 30 anpens 2010 r. Ne 48 (3apeructpupoBano MunroctoM Poccun 7 mrons 2010 r.,
peructpaumonnsii Ne 17481), ot 3 cenrabps 2010 r. Ne 116 (3aperucTpHpoBaHO
MumioctoM Poccun 18 oktsa6ps 2010 r., peructpanuoHHsnii Ne 18748).

MecTo OXHMIAHHS M IpHeMa 3asBUTENIeH NODKHO COOTBETCTBOBATH CIENYIOIINM
TpeOOBaHUAM:

— HaJIW4YHe COOTBETCTBYIOLINX BBIBECOK U yKa3aTeJeH,

— HaJIMYHME CHCTEMBI KOHIUIMOHHMPOBAHUA BO3[4yXa, CPEICTB IOXApOTYIICHUS
¥ CHUCTEMBI OIIOBEHIEHUA O BO3HUKHOBEHNH YPE3BLIYaiHON CHTYaIlHH,

—  HaJ{4Me AOCTYIHBIX MECT OBILEro rnoip30BaHus (Tyaner, rapaepob);

— Hajmuyue TenedoHa;

— HajnuuHe yao0Ho# opucHoN Mebeny;

— Haiuuue 6ymaru dopmata A4 U KaHIEIAPCKUX MIPUHAJJIEKHOCTEH,
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— BO3MOXHOCTE KOIUPOBAHUSA JOKYMEHTOB.

BusyansHad, TeKcToBas ¥  MyIsTHMeluHHas MHpopMamus O  MOpsake
NPEIOCTaBIIEHHs] TOCYAaPCTBEHHOM YCIYIH pa3sMemiaeTcs Ha MH(QOPMAIMOHHOM CTeHIS
WIM MHQOPMAIlMOHHOM TEpPMHHajle B IIOMEIICHHH YNOJIHOMOYEHHOIO OpraHa
VIS OXHMIAHHS W TpUeMa 3asiBUTEIEH, a taxoke Ha Iloprane M OQUIMATILHOM caiiTe
YIIONTHOMOYEHHOTO  OpraHa B HMH(OPMAIOHHO-TENIEKOMMYHUKALMOHHOH  CeTH
«HTepHETY.

OcopmiieHHEe BA3YAIBHOM, TEKCTOBOM M MyJIbTHMEIMAHON HH(OPMAIMK O MOPSAMKE
NpeNoCTaBlieHns] TOCYyNapCTBEHHOH YCIYTM HOJDKHO COOTBETCTBOBAaTh ONTHMAIIBHOMY
3pUTEBHOMY H CIIyXOBOMY BOCIIPHATHIO 3TOH HH(QOpMALHH 3asBUTEIIAMH.

JIOKHOCTHEIE nuia, HPeJOCTABIIAIOLIHE roCyIapCTBEHHYIO yCiIyry,
00ecreuMBalOTCA  JIMYHBIMH  HArPyAHBIMH  HICHTUQHMKALMOHHBIMH  KapTOYKaMu
(Geitmkamu) ¢ ykasaHHeM (aMUIUW, MMEHH, OT4ecTBa (IOC/IEAHEee — NpPH HAHYAH)
¥ JOJDKHOCTH JIN0O0 HACTONBHBIMH TaOJIMYKaMH aHAJIOTMYHOTO COACPKAHMA.

IToka3aTe/ M AOCTYNHOCTH H Ka4eCTBAa rocyJapCTBEHHOi YCJIYTH, B TOM YHCTIe
KOJIHYeCTBO B3auMoeiicTBHi 3asiBHTE/IS ¢ JO/HKHOCTHBIMH JIHIAMH
NpPH NPeIOCTABICHHH rOCyJapCTBEHHOM YCJIYTH H HX NPOAOKATEILHOCTD,
BO3MOKHOCTb MOJYy4eHHS FOCYJaPCTBEHHOH YCJIYrH B MHOrOQyHKIHOHAJIbHOM
NEeHTpe NPeAoCTABICHHS rOCYAaPCTBEHHBIX H MYHHIMIAJBHBIX YCJIYT, BO3MOMKHOCTD
noJy4ennst HHPOPMALHUHE O XOJi€e NPENOCTABIEHHS rOCyIapCTBEHHOI ycayry,
B TOM YHCJIe ¢ HCNO0J/Ib30BaHHEM HH(OPMANHOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOr Hi

2.21. OCHOBHBIMH NOKa3aTeIIMH ,uoc*rynﬁocm 1 KayecTBa roCy1apCTBEHHOH yCIIyrd
SIBJITIOTCA:

— BO3MOXHOCTh  IIOJIy4aThb  TOCYHApCTBEHHYI0  YCIOyry  CBOCBPEMEHHO
H B COOTBEICTBUH C 3aKOHOJATENILCTBOM, PpEryJHpYIOIHUM IpeIOCTaBJICHUE
roCyJapCTBEHHOH YCIIyTIH;

—  BO3MOXHOCTH ITIONYYaTh MOJIHYIO, aKTYalbHYI0 H JOCTOBEPHYIO HMH(POPMALUIO
0 MOPSAZIKE U CPOKAX MpeJOCTaBICHHUs IOCy apCTBEHHON yCIIyTH;

— OTCYTCTBHE OOOCHOBAHHBIX Xano0 3asBuTenell Ha neiicteua (GesjeiicTeue)
11 pelieH s, OCYIIECTBIseMble (IPUHUMAEMBIE) B XO/I€ NIPENOCTAB/IEHHUs FOCY JapCTBEHHOM
yCIIyTH;

— JIOCTYIHOCTh OOpallleHus 3a IpeJOCTaBJIeHHEeM TIOCYIapCTBEHHOH YCIIyTH,
B TOM YHCJIE€ JUIS JIMI| C OTPaHHYEHHBIMH BO3MOXKHOCTAMH 310POBbS;

— B3auMojieiicTBHE 3asBUTENA c rOCyHapCTBEHHBIMHU CITyKaIUMHU
NIpd INpPEeNOCTAaBIEHHH TOCYJapCTBEHHOM YCIyrd OCYIIECTBIAETCS IIpH MPHEME -
JIOKyMEHTOB HA PpEruCTpalyio, IIpH IONYYeHHH IOKYMEHTOB JIMYHO 3ajdBUTEIIEM
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(ero ymonHOMOYEHHBIM MpPEACTaBUTENEM), TPOJOIKUTEIBHOCTh B3aUMOIECHCTBUA — 15
MUHYT;

— BO3MOXHOCTh B3aUMOJEHUCTBUSA 3afBUTENS C TOCYAAPCTBEHHBIM CIIyXalluM
B CJIy4ae MOJydyeHHUs 3asiBUTENEM KOHCYJIBTALIUN Ha IIPHEME;

— BO3MOXHOCTH HaIlpaBJIEH¥s 3asBUTEIEM MUCbMEHHOIO 3asBIICHUS WK 3asBICHHS
B DJIEKTPOHHO# (popMe 0 IpeoCTaBICHNUH rOCy1apCTBEHHOM YCIIyTH,

— Haguy¥e T[OJHOM W  TOHATHOW MHpOpMamMH O MeECTaX, IOpsIKe
H CpOKaX INpPeNOCTaBleHHs OCYNapCTBEHHOH YCIyrH Ha HMHGOPMAlMOHHEIX CTEHJaXx,
INoprane, oduLUATLHOM caiiTe YIOJTHOMOYEHHOro oOpraHa B MH(OPMALHMOHHO
TeIEKOMMYHHKAIIMOHHOM ceTu «VIHTepHeT», NpeACTaBlIeHHe YKa3aHHOM HHGpopMaluH
10 TenedoHy rocyIapCTBEHHBIMH CIIyKaIlUMH.

Huble TpeGoBaHus, B TOM YHCJe YUHTBIBAIOIHE 0COOCHHOCTH NIPE0CTABJICHHS
rocyAapcTBeHHOM yCJyra B MHOropyHKIHOHAIBHBIX EHTPAX NPeJoCTaBICHHS
rocyJapCTBEHHBIX H MyHHIIHNIAJIbHBIX YCJIYT H 0COOEHHOCTH NpPeI0CTaABIEHHS
rocyapcTBeHHO# yCJyrd B 31eKTpoHHOH (hopme

2.22. 3asgBuTenssM oOecleYMBAeTCS BO3MOXHOCTH TONy4YeHHS HHGbopManuy
O TMopsAAKe MpeAoCTaBieHus TOCYyJapCTBEHHOH YCIYyTH Ha OQHIMaIbHOM caiiTe
YIIOTHOMOYEHHOr0  OpraHa B  HMH(QOpPMAaIMOHHO-TEJIEKOMMYHHUKALIOHHOW  CETH
«WntepHet» u Ha [loprare.

223. C wucnoms30oBaHHEM  OQHUIHAILHOrO caiita B  HHGOPMAalMOHHO-
TeneKoOMMyHHKaIMoHHO# cetd «MHTepHeT» M IlopTana 3asBHUTENAM NpPeIOCTaBIACTCS
BO3MOXKHOCTh OCYILIECTBIISAITh MOHHUTOPHHI' XOIa IIPeJOCTaBIEHHS TIOCYAapCTBEHHOM
yeyra. Io 3ampocy 3asBUTENS eMy NpefocTaBIIeTcs HHGOPMaIHA O CIEIYIOIHUX dTanax
IIpeIOCTaBIeHUs rOCyJapCTBEHHOM YCIIyTH:

-~ MIOCTYILTIEHHE 3asBIE€HUS U JOKyMEHTOB B YIIOIHOMOYEHHBIH OpraH; -

- nepejaya 3asBJeHUs U JOKyMEHTOB Ha PaCCMOTPEHHE NODKHOCTHOMY JIMILY
YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a MX PaCCMOTPEHHE

2.24. 3asBuTeNns BIIpaBe IPEACTABUTH 3asBIICHHE B SJ'IeKTpOHHOM BUIE
¢ wucnois3oBaHdHeM Iloprana wiud oQuIEaNTEHOrO caiTa YIOIHOMOYEHHOIO OpraHa
B HH(GOPMAIIHOHHO-TEIEKOMMYHHKAIHOHHOH ceTH «IHTEpHETY.

2.25. Jlna HampaBlieHHsA 3ajdBieHUS B OJleKTpoHHOM Buzie Ha Iloprane
M Ha OQUIHANBHBIX CaiiTax YMNOJIHOMOYEHHOro OpraHa B HMH(OPMALHOHHO-
TeleKOMMYHHKanmoHHo#t  cetm  «MHTepHeT»  obecneunBaercs  JOCTYNHOCTE
IUI1 KOIIMPOBAHUSA M 3alOHEHHS B JJICKTPOHHOM BHJE 3afBJICHHSA, B TOM YHCIE
C HCIIOJB30BaHUeM 3JICKTPOHHOH MOIIHUCH.

ITpy mojave 3asBICHHS B JIEKTPOHHOM BHAE JOKYMEHTHI, YKa3aHHBIE B ITyHKTe 2.6
AIMMHHCTPaTHBHOTO perjiaMeHTa, MOTyT ObITh IpelCTaBlIeHBl B (GOpME 3IEKTPOHHEBIX
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JOKYMEHTOB, TOIMCAaHHbIX 3JEKTPOHHOH OJIHCEIO.

Jliist obpalieHus 3as1BUTENA 3a MOIYyUeHHEM TOCyJapCTBEHHOM YCIIYyTH B 3JIEKTPOHHOM
dopMe C HCTIONB30BaHMEM IPOCTOM 3JIEKTPOHHOH MOMAIKMCH 3asBUTENb JOJDKEH
6BITH 3aPETHCTPHPOBAaH B COOTBETCTBYIOIIEM perucIpe (erepanbHON rocyaapCTBEHHOM
uH(pOpManHOHHON cucTeMbl «EmuHas cucreMa HAEHTHQHKAUMM M ayTeHTUQUKAIMH
B UHPPACTPYKTYpeE, obecneynBaroleit HHGOPMAITMOHHO-TEXHOJIOTHYECKOE
B3aMMoOJeiCcTBe WH(POPMALMOHHBIX CHCTEM, HCIONB3YEMBIX Ui MPEeNOCTaBICHU
rOCYJapCTBEHHBIX M MyHHULUMAIBHEIX YCIYT B JJIEKTPOHHOH opMen.

B ciyuae HampaBlieHHS 3asBJICHAS C MOMOILIBIO KBATHGHIMPOBAHHON JIEKTPOHHOH
HOANMCH, Takasd IOANKHCh CO3laeTci U TMPOBEPICTCA C HCHOIB30BaHHEM CPEICTB
5JEKTPOHHOM MOANHACH W KBAIMGHUIMPOBAHHOTO CepTHQHKATa KIIOYa IPOBEPKH
SIEKTPOHHOY ITOAMNMCH, COOTBETCTBYIOIIHNX TpeGOBaHﬁﬂM 3aKoHomarenscTBa PoccHicKOr
®enmepaun B 006J1aCTH HCIIOIB30BaHH 3NEKTPOHHOH nozmncn.

2.26. TlpepoctaBienne YIOTHOMOYEHHBIM OPraHOM rOCyHapCTBEHHOH YCIYyrd
B 3JIEKTPOHHO# (popMe He MpeayCMOTPEHO.

2.27. IlpemocTaBieHHEe YHIOITHOMOYEHHBIM OpPraHOM TIOCYJapCTBEHHOW YCIyTrH
B MHOTO(YHKIIMOHAIBHEIX IeHTpax Mpe0CTaBICHUS roCyapCTBEHHBIX
Y MYHHIMIIATBHBIX OCYIIECTBIIAETCS PU HAIMYUH COITIAllleHHH O B3aHMOEACTBHUH.

III. Cocras, NOCIEI0BATEILHOCTh H CPOKH BbINOJHEHHS
aAMMHHCTPATHBHBIX npoueayp (aelcreuii), Tpe6OBaHUsA K NOPAAKY
HX BBINOJIHEHHS, B TOM YHCJIe 0CO0eHHOCTH BbINOJHEHHS 3 AMHHHCTPATHBHBIX
npouexnyp (aeiicrBuii) B 3j1exTpoHHoil dopme

CocraB aAMHHHCTPATHBHLIX NPOLEAYP NPH NPEAOCTABICHHH
rocyAapCTBEHHOH ycayrd

3.1. Ilpu npenocTaBieHNH rOCyAapCTBEHHOM YCIYTH OCYIIECTBIIIOTCA CIIEAYIOIHE
aJIMHUHHCTPATHBHEIE MPOIEAYPHI:

— [pHeM U pericTpanys 3asBlIeHH] O IPEAOCTAaBICHHH B IpeJieNlaX 3eMelb JIECHOIO
¢doHIa TecHOTO yJacTka B 6€3B03ME3THOE I10JIb30BAHUE;

—~  paccMOTpEHHE 3asABIIEHU O MPeJOCTaBIeHUH B IpefiellaX 3eMeNb JIECHOro GoHzaa
JIECHOT'O y4acTKa B 6€3B03Me3/[HOE MOJIb30BaHHE;

— <¢dopmupoBaHHE W HampaBileHHE MEXBEIOMCTBEHHBIX 3alpOCOB B OpraHbl
(opranmsaliim), y4acTBYIOIIHE B IPeJJOCTaBICHHU IOCYJapCTBEHHOMN YCIyTH,

— MNpHHATHE pEIleHHd O MPEINOCTABIEHHWHM JIECHOTO ydJacTka B 0€3BO3ME3HOE
II0JIb30BaHUE; _

— IOATOTOBKA JAOroBopa 6€3B03ME3HOrO MONIb30BaHM U aKTa NpHeMa-lepeadm;
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— HamlpaBleHHe 3aSBUTENIO IIHChMa, M3BEIIAIONIET0 O HEOOXOAMMOCTH SBKH
B YIOIHOMOYEHHBIH OpraH i HOIIHCAHHSA JOroBopa Ge3BO3ME3NHOIO IMOJB30BAHU
M aKTa [pHeMa-TiepeJjadd WM  HaNpaBlCHHE 3asBUTENI0 KONMUM  PEHICHUsA
YIIONTHOMOYEHHOTO OpraHa o MpeJOCTaBIEHHH JIECHOTo ydacTka B Ge3Bo3MesqHoe
[OJIB30BaHKe, I0roBopa 6€3B03ME3HOIO N0JIb30BAHM U aKTa IpHeMa-niepeain.

3.2. Biok-cxeMa NpeNoCTaBeHHs OpPraHOM TOCYHNapCTBEHHOH BIACTH CyOBeKTa
Poccuiickoit ®enepanuy B 06J1acTH JIECHBIX OTHOIUEHHH IOCyJapCTBEHHOW YCIIYyTH IO
MpPENOCTaBICHHUIO B MPe/eNiax 3eMellb JIECHOTO (POH/A IECHBIX y4acTKOB B Ge3B03Me3iHOe
I0JIb30BaHME IIPUBEAEHA B MPUIOXKEHUHU 3 K AIMUHUCTPATUBHOMY PETJIaMEHTY.

l'IpneM H perucrpanus 3asiBJIeHHA O NPeJ0CTABJCHHH B Npeacjax 3eMeJiIb JIECHOro
(l)om(a JIECHBIX YYAaCTKOB B 0e3Bo3Me3aHOE NOJAb30BAHHE

3.3. OcHOBaHMEM JUId Hadala aJMHHHCTPATHBHOM NpoOLeXyphl SBISICTCA IOIy4YeHHE
YIOJIHOMOYEHHBIM OPTaHOM 3asBJICHHS O IPEIOCTAaBICHUH B IpefiesiaXx 3€Mellb JIECHOTO
¢oHAa JIECHOTO y4acTKa B 6€3B03ME3IHOE MOIb30BaHHE.

3.4. 3agBuTeNH HMEIOT [PABO HAMPAaBUTh JOKYMEHTHI IIOYTOBHIM OTIPABICHHUEM,
NPEACTAaBHTh [JOKYMEHTHl JHYHO JHOO dYepe3 YMOIHOMOYEHHOIO IpEeICTaBHUTENA
WIM HAOpaBHTh B OJIEKTPOHHOM ¢opMe C HCIONB30BaHHEM HHGOPMALUOHHO-
TeJIeKOMMYHHKAIIHOHHBIX CeTell oOLIero Moib30BaHMsA, B TOM UMCIE€ WHPOPMAILMOHHO-
TeJIEKOMMYHHKALHMOHHO# ceTH «/HTepHeT», BKoyas [lopran.

3.5. Tlpu mnpemocTaBlieHMM 3asBICHHA M JOKYMEHTOB JHYHO I1HGO uepes
YIOJTHOMOYEHHOTO TpPEACTAaBUTENS 3asBHTENA JOIKHOCTHOE JIHIO ynO.IHHOMO‘—Ie‘HHOI‘O
opraHa JelaeT OTMETKy O IIpHeMe 3asfBleHHs H JOKyMeHTOB. JlaHHas OTMeTKa
TIPOCTABJIAETCA HA KOMKH 3asBIEHHS, YKa3bIBAaeTCs aTa ¥ BpeMs mpHema, GaMunus, ums,
oT4ecTBO (IIOCenHee — NPH HAMIMK) JODKHOCTHOIO JIKIla YIIOJIHOMOYEHHOIO OpraHa,
TIPUHABIIETO 3asBIEHHE U JOKyMEHTHI, HOMepa KOHTAKTHBIX U CIIPABOYHBIX TelepOHOB.

Komus 3asBieHHS ¢ OTMETKOH O MpHeMe 3asBICHUS IE€pefacTCcd 3adBHUTENIO
au60 YIIOJHOMOYEHHOMY TPECTaBHTEIIO 3aiBHTENA. B ciydae OTCyTCTBUA Y 3asBHTCILA
aub0 y YIIOJHOMOYEHHOro INpPEeACTABUTENA 3aABHUTENS KOMHH 3asBJICHUs MOJDKHOCTHOE
JMI0 YIOJHOMOYEHHOTO OpraHa CaMOCTOSATENBHO OCYIIECTBISET KONHPOBAHUE
3asBJICHUSA.

JIOIDKHOCTHOE JIMIIO, OCYILIECTBIIMIONIee MPUEM 3asiBIICHHH W JOKYMEHTOB, IIOCIE
MONYYEHHS YKa3aHHBIX JOKYMEHTOB I€pellaeT UX sl PEerHCTpalMu B CTPYKTypHOE
IOZpa3eNeHHe, Ha KOTOPOe BO3IOXeEHH! QYHKIMH O OpPraHM3allid JI0KyMEHTO060poTa
B YIIOJITHOMOYEHHOM OpraHe.

3.6. 3asBneHHe, HampaBlIeHHOe B JMeKTpoHHOM Buiae 4epe3 Ilopran
Wid  OQUIHANBHEI  CaliT  yIOJIHOMOYEHHOro OpraHa B HHGOpPMAIHOHHO-
TeJleKOMMYHHKALMOHHOM ceTH «/IHTEpHET», IOCTYNAeT B COOTBETCTBYIOIIEe CTPYKTYPHOE
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rofipasjiefieHlie  yIOJHOMOYEHHOTO = OpraHa, HAa KOTOPOE BO3JIOKEHBl (QyHKIUH
110 OpTaHU3ALMH JOKYMEHTO0G0POTA I pErHCTpaliy (IPHCBOEHHS BXOIAIIEro HOMepa).

[Ipy DOCTYIUIEHHM 3asBI€HHS W JOKYMEHTOB B JJIEKTPOHHO#H  ¢opme
C  WCIONb30BaHHEM  HMHPOPMAIHOHHO-TENIEKOMMYHHKALMOHHBIX  ceTedl  obiero
HOJTb30BaHHMsA, B TOM 4HCIIE€ HHPOPMAHOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «HTepHeTY,
Bkmovas Ilopran, uHpopManus o MONTYyYEHHH 3afdBIEHHS M JOKYMEHTOB B TECYCHHE
paGodero OHJ, CIEQyIOIIETO 3a [JHEM HX IOCTYIUICHHs, HampaBisAceTCAd 3asBUTENIO
B 3JIEKTPOHHO# (popMe 10 yKa3aHHOMY UM aJpeCy 3I€KTPOHHOM MOYTHI.

3.7. Tlpu HOCTYIJIEHMM 3asBIeHWd, MOIIHCAHHOTO  KBaTH(QUUMPOBAHHOM
SIEKTPOHHOM MOJNHUCHIO, YIOJIHOMOYEHHOE JOIDKHOCTHOE IHIO 00s3aHO MpPOBECTH
NpoLEeAYpY NPOBEPKH IeHCTBHTENBHOCTH KBAIHM(UIMPOBAHHON 3/IEKTPOHHOH MOAIMCH,
C HCIONBL30BAHMEM KOTOPOH IOAMKCAH 3IEKTPOHHBIA JOKYMEHT (IIaKeT 3JIEKTPOHHBIX
JIOKYMEHTOB) O TMPEIOCTaBIEHHH TOCYJapCTBEHHOM YCIYTH, NpexyCcMaTpHBalOLIyIO
IIPOBEPKY COOMIOZICHHs YCIIOBUH, yKasaHHBIX B cTathe 11 Mepepanproro 3akoHa Ne 63-03
«O0 3JIEKTPOHHOI TOAIUCHY.

B ciydae, ecnu B pe3yibTaTeé NpPOBEPKH KBAIH(HIMPOBAHHOW 3IEKTPOHHOM
HOAMHCH OyJeT BHIABIEHO HECOONIONeHHe YCTaHOBIEHHBIX YCJIOBHA MNpH3HAHUSA
ee JIeCTBUTENBHOCTH, YIIOJHOMOYEHHOE JODKHOCTHOE JIMIO B TEYEHHE TPEX THEH CO AHSA
3aBeplIeHHA NPOBENCHUsS TAaKoW NPOBEPKH NPHHHMAET pelleHHe o0 OTKase B IpHeMe
K PAacCMOTPEHHIO 3asBICHHS M HANpaBlieT 3asBUTEMO YBEIOMIEHHE 00 95TOM
B 3JIEKTPOHHO#M (opMe ¢ yKa3aHHeM ITyHKTOB cTarbd 11 @exepaiabHOro 3aKkoHa
Ne 63-03 «O6 371eKTpOHHOIN HOAMUCH», KOTOPEIE IOCIYXHIH OCHOBaHHEM AT NPHHATUSA
YKa3aHHOTO pelIeHHs. Takoe yBeIOMICHHE IIOJIHCHIBACTCS KBAJIM(PUIMPOBAHHOH
3/IEKTPOHHOM TIOIHCHIO JIOJKHOCTHOTO JALIA YTIOIHOMOYEHHOTO OpraHa HAIPABIETCS
10 ajpecy 3IeKTPOHHOH IOYTHI 3asBHTeNs IGO0 B ero JIMUHbIM kabumer Ha Iloprare.
ITocse mony4eHHs YBEAOMIICHHS 3aBUTENb BIIPaBe OOPATHTEC MOBTOPHO C 3ajBICHHEM,
YCTPaHHB = HapylIeHHs, KOTOpBIE MOCIHYXHIH OCHOBaHHEM [ OTKasa B IIpHEME
K PaCCMOTPEHHIO IIEPBUYHOTO 3aABIICHH.

3.8. Perucrpauus 3asBieHHS, IOCTYIMBIIETO B YIOJIHOMOYEHHBIH OpraH,
HEe3aBHCHMO OT croco0a ero JOCTaBKH OCYIIECTBISETCS B CHCTEME 3JIEKTPOHHOTO
JIOKYMEHT0000poTa IOJDKHOCTHBIM ULOM YIIOJIHOMOYEHHOTO oprasa,
OCYILECTBISIOIINM PETHCTPALIMIO BXOAAIIEH KOPPECIIOHACHIINH, B IEHE €TI0 MOCTYIUICHUA
(B ciydae, eciu 3asBleHMe NpPEJNCTaBIEHO B (opMe 3IEKTPOHHOIO JOKYMEHTa,
IOJDKHOCTHOE JIMIIO YIIOJHOMOYEHHOIO OpraHa IpeNBapUTENBHO pacrlevaThiBacT €ro
M TNPUIOXKEHHBIE K HeMy HOKyMeHTHI). IIpH perucrpauuy 3asBiCeHHIO IPHCBAUBACTCHA
COOTBETCTBYIOIIMIT BXOJSALIUI HOMED.

3.9. HanpaBneHume  3aperuCTpUpPOBAHHOIO  3ajBICHHUSA C  MPUIOKCHHEM
IIPEeJCTaBIeHHBIX JOKyMEHTOB Ha PacCMOTpEHHe C LeJIbI0 Ha3Ha4eHHs JOIKHOCTHOTO
WA, OTBETCTBEHHOI'O 3a IPENOCTaBIIEHHE FOCYAApCTBEHHOM YCIYTH, PYKOBOAWUTEIIO
YIIOTHOMOYEHHOTO OpraHa (JIMLa, HCIOMHAIOMETO ero 06S3aHHOCTH) WK 10 NOPYICHHUIO
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PYKOBOJHUTENA YIONHOMOYEHHOTO OpraHa (JIMIa, HCHONHSAIOUIETO €ro OOA3aHHOCTH)
3aMECTHUTENI0 PYKOBOJMTEINS YIOJHOMOYEHHOIO OpraHa OCYIIECTBISETCA B TEUCHUE
OJHOTr0 paboyero JHs CO JHS PETHCTPaAIMK 3asBICHHUA.

MaKkCHMaIBHBIHI CPOK BBHINONHEHHS JAHHOTO HEHCTBHUA COCTaBIAET JBa paboumx
JOHS CO JHS PETUCTPaLlUH.

3.10. JIooKHOCTHOE  JIMIIO  YNOJNHOMOYEHHOIO  OpraHa,  OTBETCTBEHHOE
3a JIEJIONPOU3BOACTBO, B J€Hb NOCTYIUICHHS K HEMY 3aperdCTPHPOBAHHOIO 3asBJICHHA
C IIPUJIOXKEHHEM TIPEICTABICHHBIX JOKYMEHTOB C BH30M pyKOBOAUTES YIOTHOMOYEHHOI0
opraHa (Jiuia, MCIOJHAIOIIEr0 ero 0GA3aHHOCTH) WM IO MOPYYCHHIO PYKOBOIHTEI
YIIOJHOMOYEHHOT0 OpraHa (ML, HCHOJNHSIONIETO €ro OOS3aHHOCTH) 3aMeCTHTEL
PYKOBOJHMTENS YIONHOMOYEHHOTO OpraHa IepefaeT HX JODKHOCTHOMY JHMIY,
OTBETCTBEHHOMY 3a IpeJOCTABJICHHE TOCY JapCTBEHHOH YCIIyTH.

3.11. PesynpraToM HCIIONHEHHS AaAMMHHUCTPaTHBHOH TIIPOLEAYPHl SABIACTCA
nepeaaya 3apeTHCTPUPOBAHHOTO 3asBICHHUS JTODKHOCTHOMY JIMILy, OTBETCTBEHHOMY
3a IIpeAOCTaB/ieHHe TOCyAapCTBEHHOM yCIIyTH.

3.12. PesynpraT WCHONHEHHS  aIMHHHCTPaTHBHOH  MpoLeAyphl  IpHeMa
¥ PEerHCTpAlUH 3asABIEHHs QUKCHUPYEeTCS B CHCTeMe JJIEKTPOHHOro JOKyMeHTo0GopoTa
IOJKHOCTHEIM JIMLIOM YITOJTHOMOYEHHOI'0 OpraHa.

PachOTpeHue 3adBJICHHSA O IPEAOCTABJICHHH B Mpeaeiax 3eMeJib JJCCHOro (l)OHlla
JIECHOr0o y1acTKa B 0e3B03Me3HOe NOJb30BaHHEe

3.13. OcHoBaHMeM MJisi Hayaja BHINOJHEHUA aIMUHUCTPATHUBHOM IPONETYPHI
ABISETCA TOTydYeHHe JOIDKHOCTHEIM JIALIOM, OTBETCTBEHHBIM 32 npeL(OCTaBneHHe
rOCyJJapCTBEHHOM  YCIyTH, 3aperMCTPHPOBAHHOIO  3asBI€HUS H  JIOKyMEHTOB,
HeoOXOAMMBIX I MPEeJOCTaBICHUS N'OCY AapPCTBEHHON YCIIYTH.

3.14. Tlpu moOCTyIUIEHUH 3asBJICHUS C NPUIOKEHHEM JOKYMEHTOB, HEOOXOAMMEIX
IJs TPeoCTaBlIeHHs TOCYJapCTBEHHOH yCIyrd NOJDKHOCTHOE IO, OTBETCTBEHHOE
32 IpeJOCTaBlIeHHEe TIOCYJapCTBEHHOH YCIyrH, OCYIIECTBISET HX PpPacCMOTPEHHE
Ha IIpeaIMET OCHOBaHUIA /I 0TKa3a B IPEIOCTaBICHHH rOCy IapCTBEHHOM YCIyTH.

MakcHUMAaJIBHEIH CPOK BBINIONHEHHs JaHHOIO IECHCTBHS COCTaBIAET ONUH pabouuii
JeHb, CIEAYIOLIMi 3a JHeM IHepefaud [JO/DKHOCTHOMY JIMIY, OTBETCTBEHHOMY
33 IpeNoCTaBlieHHe TOCYJapCTBEHHOHW YCIYI'H, 3aperHCTPHPOBaHHOIO 3asBICHUA
¥ JOKyMEHTOB.

3.15. Ilpm HanmM4uM  OCHOBAaHUH, IPEAYCMOTPEHHBIX  MyHKTOM  2.13
AIMHHHCTpaTHBHOTO perjiaMeHrTa, JOJKHOCTHOE JULO, OTBETCTBEHHOE
3a IpeJocTaBlIeHre TOCyJapCTBEHHON YCIyTH, 00eCeYnBaeT MOArOTOBKY, COrIacoBaHHe
¥ TOJANMCAHWE MOTHBHPOBAHHOIO OTKa3a B INpPEJOCTABICHAU JIECHOr0 y4acTKa
B 0e3BO3Me3HOE TONB30BaHME C OO0fM3aTeNbHBIM HWH(GOPMHPOBAHHEM  3aABHTENIA
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0 .BO3MOXHOCTH IIOBTOPHO IPEACTaBHTh 3asBIE€HHE C IPHIOKEHHEM HEOOXOIUMBIX
JIOKYMEHTOB.

Jauubiit otka3 odopmisiercs B BHIAE NHChMa 3a MOANHCBHIO PYKOBOAMTEI
YIIOJHOMOYEHHOTO OpraHa (Jidia, HCIOJHAIOUIET0 O00S3aHHOCTH PYKOBOJUTEI)
WIH 3aMeCTUTeNsl PYKOBOAUTENA IO INOPYYEHUIO PYyKOBOJUTENA YIOIHOMOYEHHOIO
opraHa (JiMua, WCIOJHSIIOUETO OOS3aHHOCTH PYKOBOAUTENS) M BPYy4YaeTCs 3asABHTEIIIO
WIN TIPEICTABUTEIIO 3asBUTENA JIMYHO, JHMOO0 HampaB/sieTCs B alIpec 3asBHTENA
B BHJie IOYTOBOT'0 OTIPABJIEHUS C YBEAOMICHUEM O BpyUYEHHH.

Ilpy npuHATHH pemeHHs o0 oOTkase B IIPEJOCTaBICHHM JIECHOTO YYacTKa
B 0e3BO3ME3HOE MOJIB30BAHUE IMPEJICTaBICHHbIC JOKYMEHTHI BO3BPALIAIOTCS 3aABHUTEIIIO
OJTHOBPEMEHHO C IMUCEMEHHBIM YBEOMIIEHHEM O MPUHATOM PELICHUHU.

MaxkcuMaibHBIH CPOK BEITIONHEHHS HaHHOTO JEeHCTBHSA COCTaBIeT AeCATh pabodmx
OHel, CcleNyloImMX 3a JHeM I[epeladyd OOKHOCTHOMY JHIy, OTBETCTBEHHOMY
3a [peJoCTaBlieHHe TOCYJapCTBEHHOM YCIyIH, 3aperHCTPUPOBAHHOIO 3asBIICHHA
1 JOKYMEHTOB.

3.16. Ilpm OTCyTCTBMM OCHOBaHUH, IpPEeOyCMOTPEHHHIX HyHKToM 2.13

AJZIMHHHCTPaTUBHOTO perilaMenTa, IOJKHOCTHOE JHLIO, OTBETCTBEHHOE
3a  NPeNOoCTaBleHHE  TOCYyJapCTBEHHOHW  YCIyrd, oOecleudBaeT  BBIIIOJIHEHHUE
aJMUHHUCTPAaTUBHBIX npouenyp, IIPEeAyCMOTPEHHBIX ITyHKTaMH 3.19-3.40

AIIMUHHCTPaTUBHOTO perjlaMeHTa.

3.17. Pe3ynpTaToM aiMUHUCTPATUBHOM IIPOLIEAYPHI SBIAETCA IOATOTOBKA ITHCHMA,
COJIEpPIKAIlero MOTHBHPOBAHHEII OTKa3 B IIPEJOCTABICHHH TIOCYJapCTBEHHOM YCIIYyTH
aub0 obecrieyeHHe BHINOIHEHUS AaJMHUHUCTPATHUBHBIX ITPOLIEAYpP, NPEAYCMOTPEHHBIX
myHkramu 3.19-3.40 AnMHHHCTpaTnBHorb perjiaMeHTa. | | |

3.18. Cmocobom ¢ukcammm pe3ynbraTa agMHHUCTPAaTHBHOM IPOLIEAYPHl B CiIydae
HaJIM4Yusd  OCHOBaHHHM, MNpPENyCMOTPEHHBIX MyHKTOM 2.13  AJMHHUCTPaTMBHOIO
periiaMeHTa, sSBIIeTCs O¢QopMieHHe Ha OyMaXXHOM HOCHTENE IHCbMa, COAEpIKAIero
MOTHBHPOBAaHHBIN 0TKa3 B IIPEIOCTABIICHUH IOCYAAPCTBEHHON yCIIyTH.

@opMupoBaHHE H HANPABJICHHE MeKBEAOMCTBEHHBIX 3alIpOCOB
B Opranbl (OPraHu3anni), y1acTBYIOIIHE B IPeJOCTABJICHHH
rocyAapcTBeHHOH yCJayru

3.19. OcHoBanweM i Hayaja BBINONHEHUsS aJMUHUCTPATHBHOM INpOLETYPEI
SBJISETCS HENpeNICTaBJICHHE 3asABHTE/IEM MO COOCTBEHHONW WHHULMATHBE IOKYMEHTOB,
HEOOXOMHUMBIX IJIi TNpPEeIOCTaBIeHUS T'OCYHApCTBEHHOH YCIYIH M IIPeXyCMOTPEHHBIX
IIYHKTOM 2.8 AIMUHNCTPaTUBHOIO perilaMeHTa.

3.20. TIpemocraBiieHMe HOKyMeHTOB u (Wim) uHpopMamuy, HeoOXoauMOR
IUI1 TPEJOCTABIIEHHS TOCYyJapCTBEHHON YCIYyTH, OCYIIECTBIIETCS, B TOM YHCIE
B DJIEKTPOHHOH (opMe C WCIONB30BAaHUEM €IMHON CHCTEMBI MEXBEIOMCTBEHHOI'O
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SIEKTPOHHOrO B3aMMOJEHCTBUA H MOAKIIOYAEMBIX K HEH pPErHOHaNbHBIX CHCTEM
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJAEHCTBHS 110 MEKBEJIOMCTBEHHOMY 3ampocy
opraHa, IpeJJoCTaBIIAIOIIEr0 rOCyIapCTBEHHYIO YCIIyTYy.

3.21. Tpe6GoBaHus K MEXBEJOMCTBEHHOMY HH(OPMAIMOHHOMY B3aHMOJAEHCTBHIO
np¥ TpPeJOCTABIEHHH TOCYAapCTBEHHBIX YCIYT M MEXBEJIOMCTBEHHBIH 3aIpoc
0 TIPEJICTAaBIEHMH JOKYMEHTOB W HH(OpMAIMH, HEOOXONMMBIX Ui MPEeNOCTaBICHUS
rOCYJapcTBEHHBIX YCIAyr, B paMKaX MEXBEJAOMCTBEHHOTO  HHGOPMAalHOHHOIO
B3aHUMO/IEHCTBHS OCYIIECTBIIIETCS B COOTBETCTBHHU CO CTaThaMH 7.1 u 7.2 ®enepaipHOro
jakoHa Ne 210-03 «O6 opraHvsanuy  IIPEeIOCTaBIEHHA  TOCYyJapCTBEHHBIX
1 MyHHIUIATBHEIX YCIyI».

MeXBEJOMCTBEHHEIM 3alpoc O MPEACTaBIeHWH JOKYMEHTOB WM HHGOpMAaluH,
HeoOXOMUMOM I TIpeIOCTaBlIeHUs IOCYAapCTBEHHOHN YCIyrd, €ClId TaKue HOKYMEHTBHI
u (win) uHGOpManUsA He MpPEACTaBICHBI 3asABHTEIEM, a TaKXKe MEXBEAOMCTBEHHBIC
3aMpOCH! O TIPEJOCTABICHUH JOKyMEHTOB M HH(pOpManMu B paMKaX MEXBeJIOMCTBEHHOTO
MHQOPMAI[MOHHOrO  B3aUMOJEHMCTBHS C  HCIONBG30BaHHEM  €IWHOH  CHCTEMBI
MEXXBEJIOMCTBEHHOIO JJIEKTPOHHOTO B3aMMOJEHCTBHS M IIOAKIIOYAEMBIX K HEH
PETHOHANBHBIX CHCTEM MEXBEJOMCTBEHHOTO SIIEKTPOHHOTO B3aMMOJEHCTBHA IOJDKHBI
COZIEPKaTh CEAYIOMIHE CBEICHHS:

— Ha¥MEHOBaHHE OpraHa, HalPaBIIAIOIIETO0 MEXKBEJOMCTBEHHEIM 3aIIpOC;

— Ha¥MEHOBaHHE OpraHa WIH OpraHW3aliH, B aApeC KOTOPHIX HAaMpaBieTCS
ME>XBeJOMCTBEHHBIH 3aIpoc; |

— HAWMEHOBAaHHE TOCYAApCTBEHHON yCIyrw, Ui TPENOCTaBICHMS KOTOPOH
HeoOXOAUMO MpeJICTaBlieHHe NOKyMeHTa WiIN HHGOpMalMy, a TaKXKe, e€ClIH HMeercd,
HoMep (MIeHTH(HKATOP) TAKOH YCIyTH B peecTpe roCyAapCTBEHHBIX YCIIYT;

— yKasaHWe Ha IIOJNIOXKEHHS HOPMAaTUBHOIO IIPABOBOIO akTa, KOTOPBIMH
YCTAaHOBIEHO  IIpeACTaBJieHHe [OKyMeHTa HIM HHOopManuM, HEOOXOMUMBIX
JUIL TpefOCTABIEHHA TOCYJAapCTBEHHOHM YCIYTH, W yKasaHHe Ha PEKBH3HTHl JAHHOIO
HOPMAaTHUBHOI'O IIPaBOBOI'O aKTa;

— CBeleHHS, HeoOXOmuMble U1 MpEeACTABICHUS IOKYMEHTa WIH HHGbOpMaluu,
YCTaHOBJIEHHbIE aJMUHHCTPATHBHEIM DErJaMeHTOM IpPENOCTaBIEHMs [OCYAapCTBEHHOM
YCIYyTH, a TaKKe CBE/IeHHd, IPEeNyCMOTPEHHBIE HOPMAaTHBHBIMHM IPaBOBBIMH aKTaMH
KaK HeoOXOUMEIE /I IPEJOCTABIEHHS TAKUX JOKYMEHTOB WM HHGOPpMAaIHH;

— KOHTaKTHas HH(QOpPManus Ui HalpaBleHHS OTBeTa HA MEXBEIOMCTBEHHBIH
3a1poc;

— JlaTa HalpaBJIeHH MEXBEeIOMCTBEHHOIO 3aI1poca;

~ (aMuIus, UMA, OTIECTBO U JOIDKHOCTD JIMIA, IOJrOTOBUBIIETO M HANIPaBUBILIETO
MEXBEIOMCTBEHHEIH 3alpoC, a TaKkKe HOMEp CiyxeGHoro TenedoHa W (WIM) ajpec
3JIEKTPOHHOHN MOYTHI AAHHOI'O JIHLIA.
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3.22.  HempexacrapneHune  (HECBOEBpPEMEHHOE)  IPEACTABICHHE  OPraHOM
WIM OpraHusaluedl MO MeXBEJOMCTBEHHOMY 3ampocy JOKyMEHTOB H HH(pOpMaluu
HE MOXeET SBIATBCA OCHOBaHHMEM [UIi OTKa3a B IIPEIOCTaBJICHHH 3asBHTEJIIO
rOCy1apCTBEHHOM UM MyHHUIUNAIBHOMN YCIIYTH.

3.23. ®opmupoBaHK€e U HallpaBICHUE MEXXBEIOMCTBEHHOIO 3aIpoca OCYIECTBISIETCSA
B TeUeHHe OBYX paboumx JHEH co OHA MOCTYIUICHHA 3aperHCTPHPOBAHHOTO 3asBIICHHS
K JOJDKHOCTHOMY JIHITY, OTBETCTBEHHOMY 3a IIPEJOCTaBIICHHE rOCYJapCTBEHHOH YCIIyTH.

3.24. Pe3ynpTaToM MCHOJHEHUS aJAMHUHHCTPAaTHBHOH IIPOLIEAYPHI  SBIAETCA
nony4eHne NOKyMeHToB M (win) HHbOpMalUM, HEOOXONMMBIX Ui MpPEAOCTaBICHU
roCyJapCTBEHHOM YCJIYTH, IO MEXBEIOMCTBEHHOMY 3ampocy nub0 OTKa3 B HX
IpeIOCTaBIICHHUH.

3.25. Cnocobom ¢ukcanuu pesyiabrara aIMHHUCTPATUBHON MpOLIEAYPHl ABJIACTCS
perucTpalys 3arpaniiBaeMbIX JOKyMEHTOB (IPHCBOSHHE BXOAAIIETO HOMEpa).

lemane pellieHHd O NMPeXOCTABJICHHH JIECHOI'0O YJaCTKa
B 0e3B03Me3AHOE NOJIb30BAHHE

3.26. OcHoBaHHEM /Jii Hadajla BBINOJIHEHHS aJMUHUCTPAaTHUBHOM IIPOLIENYPEI
ABISETCA TpeACTaBlIeHHe 3asABUTE/IEM B  YNOJHOMOYEHHBIH OpraH 3asBlIeHUA
U JOKYMEHTOB, COOTBETCTBYIOIIMX TpeOOBaHMAM IIyHKTa 2.6 AJMHHHCTPaTHBHOTO
periaMeHTa, a Takke HaldyYde B  YINOJIHOMOYEHHOM OpraHe JOKyMEHTOB,
MPELYCMOTPEHHBIX MyHKTOM 2.8 AJMHHHCTPaTHMBHOIO DpEriaMeHTa, H OTCYTCTBHH
OCHOBAaHHM JUIs OTKa3a, MPeIyCMOTPEeHHBIX IyHKTOM 2.13 AJIMHUHHCTpaTMBHOI'O
pemémeHTa. | | ' |

3.27. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPeAOCTaBlIE€HHE TIoCyIapCTBEHHOM
yCIyrH, oOecriedMBaeT IOATOTOBKY, COINIACOBaHHE, a TaKXKe IOANUCAHHE IPOEKTa
peLIeHus.

MakcHMalIbHBIN CpPOK BBINOJIHEHHS AAHHOTO JEWMCTBHS COCTaBIAET IIATH pabouux
JTHEH.

3.28. JIO/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEHOCTaBIEHHE TIOCyIapCTBEHHOMH
YCIYTH, TepelaeT COrJIaCOBAaHHEIM IPOEKT peEIIeHHs Ha IMOANHCH PYKOBOXHUTEIIO
YIOJIHOMOYEHHOTO opraHa (JIUILY, HCIOJHAIOMEMY €ro 00sS3aHHOCTH) HITH 0 [IOPYIECHHIO
PYKOBOIMTENS YNOJHOMOYEHHOrO OpraHa (JIHIA, HCIONHAIOMEr0 ero O0O6A3aHHOCTH)
3aMECTUTEIIO0 PYKOBOAUTENS YIIOJTHOMOYEHHOTO OpraHa.

MaxkcrMaNbHBIA CPOK BHIIIOIHEHHS JAHHOTO AEMCTBHS COCTAaBNAET [Ba pabouuX JHA.

3.29. JIOKHOCTHOE JHII0, OTBETCTBEHHOE 3a [IEJIONPOM3BOJCTBO, IIepeaaeT
pelleHre, TOANHCAHHOE PYKOBOJWUTENEM  YIOITHOMOYEHHOTO OpraHa  (JIMLOM,
UCIIOJIHAIONIMM €ro 00A3aHHOCTH) WM IO MOPYYECHUIO PYKOBOJHUTEIS YIIOTHOMOYEHHOTO
opraHa (NMi[a, WCIONHIIONIEr0O €ro OOA3aHHOCTH) 3aMECTHTENIEM PYKOBOJHUTEIT
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YIIOJIHOMOYEHHOTO OpraHa, Ha PErMCTPalli0 B COOTBETCTBYIOIIEE CTPYKTypHOE
nozpaszieeHue.

MaxkcHMaNBHBIA CPOK BEHINONHEHHs JAaHHOTO JEHWCTBHS COCTAaBIAET OAWH pabouuii
ICHb.

3.30. PeS}’JII:TaTOM HCIOJIHEHUA aIMUHUCTPATUBHOM NMPOLEAYPHI ABIAETCS IMPHHATHE
peLIeHMUSI.

3.31. Croco6oM (uKCalMy pe3ynbTaTa aJMHHHCTPATHBHON MPOLEAYPhl SBISETCS
oopMiieHHe pelieHUs Ha OyMa)KHOM HOCHTEJE C NPUCBOCHUEM €MY PErHCTPallHOHHOTO
HOMepa M 3aHEeCEHHEM JaHHOTo HoMepa B 6a3y JaHHBIX B IOpSAAKE NEJIONPOH3BOICTBA,
YCTaHOBJICHHOM B YIIOJJTHOMOYEHHOM OpIraHe.

IToaroroBka 10roBopa 6€3B03Me3AHOIO NOJIL30BAHHS
H aKTa npHeMa-nepeaav

3.32. OcHoBaHHEM i Hayaja BHINOJHEHHS aJMHUHUCTPATHUBHOM MpPOLIEXYPHI
SBIISETCA MPUHATHE YIOJIHOMOYEHHBIM OPraHOM PEIICHU.

3.33. JIOMKHOCTHOE IIHMI0, OTBETCTBEHHOE 3a IIPEJOCTAaBICHHE IOCYAapCTBEHHOM
yciyrd, obecneduBaeT IOJTOTOBKY, COITIACOBAHME, a TaKkKe MOINNHCaHUE IPOEKTa
JoroBopa 6e3B03Me3HOT0 MOJIB30BaHMs U aKTa IpHEMa-TIepeladyH.

MaxkcHMaNbHEIH CPOK BBIIOJHEHHA JAHHOTO NEHCTBUS COCTABIAET ABa pabouMX JIHS
CO OHS MPHUHATHS YTIOJTHOMOYEHHEIM OPIaHOM PELICHH.

3.34. JIo/DKHOCTHOE JIMI[0, OTBETCTBEHHOE 3a IPEINOCTaBIEHHE TroCyJapCTBEHHOM
YCITyT'H, IepefaeT NOATOTORNECHHEIN H COTIIACOBAHHBIH IIPOEKT JOroBOpa Ge3Bo3Me3HOTO
[MONB30BAHASA U aKTa [pHeMa-TiepeJadd Ha HOANHCh PYKOBOJHTENIO YHONHOMOYEHHOTO
opraHa (JImiy, HCHONHSIONEMY OOS3aHHOCTH PYKOBOOHUTENA) HIH 3aMECTHTENIO
PYKOBOAMTENS 10  TIOPY4YEHHMI0  DYKOBOOHWTENS  YMOJIHOMOYCHHOr0  Oprasa
(MIa, UCTIONHAIOMErO 00A3aHHOCTH PYKOBOAUTENA).

MakcHMAaNbHEIN CPOK BHINONHEHHS HAHHOTO AEMCTBHS COCTaBISeT ONHH paboumi
JI€Hb.

3.35. [oroBop 0e3B03Me3HOrO IIOJNIE30BaHHA M akT IpHEMa-epena4u
[OATOTaB/IMBAETCA M 3aKIIOYaeTCs B TPEX OK3eMIULIpax: 10 OXHOMY Uil KaxaoH
U3 CTOpPOH M OIMH — IJi OpraHa, OCYHIECTBIAIOMIEr0 perucTpanuio. Jorosopet,
3aKJII0YaeMble Ha CPOK MEHee OJHOTrO rofja, MOAroTaBIMBAIOTCA M 3aKIIOYalOTCA B IBYX
9K3EeMIUISIpax, 10 OAHOMY JJIS KaXKIOM U3 CTOPOH.

3.36. Pe3ynpTaToM HCHONHEHUS AaJMHHUCTPAaTUBHOH MNpOLEAYPHl ABIAETCA
odopMmiteHre JoroBopa 6€3803MeE3{HOIO I0JIE30BaHM H aKTa IpHeMa-Iepetayy.

3.37. Cnoco6oM d¢ukcaruu pe3yinpTara aJMHHHUCTPaTMBHOM  IPOLIETYPBI
sBJAeTCa opopMiIeHHe HoroBopa 0e3B03Me3JHOIO IMOJIb30BaHKs M aKT MpHeMa-nepenaiu
Ha OyMaXHOM HOCHUTEIE.
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Hanpanﬂeﬂne 3agBHTE/JI10 MUCbMA, H3BCHIAIOHIECTO O He00X0AMMOCTH SIBKH
B yHOJlHOMO‘leHHblﬁ opran AJisi noANHCaHud 10rosopa 0e3B03Me3IHOTO
NoJIL30BaHUS H aKTa NpHeMa-NepeIavyd HIH HANPaBJCHHE 3aABUTE/I10 KOITHHA
pelieHHst YHOJTHOMOYE€HHOr0 OpraHa o NpeaoCcTaBJICHUH JIECHOTO0 YIAaCTKaA
B 0e3B03Me3IHOE M0JIb30Banue, AOrosopa 0e3B03Me3JHOrO NMOJIL30BAHNSA H aKTa
npueMa-nepeaalin

3.38. OcHoBaHMeM [jd Hayala aIMHHHCTPAaTUBHOM IpoLEeAyphl SBIACTCA
MOJNHCAHHE CO CTOPOHEl YIIOJIHOMOYEHHOTO OpraHa JoroBopa 0€3BO3ME3XHOIO
TI0JIb30BaHUs U aKTa IpHeMa-Tepefaut B TpeX IK3eMIULIpax.

3.39. Tlocie MOAIHCAHHUA CO CTOPOHBI YINOJHOMOYEHHOrO oOpraHa JOrosopa
0e3BO3ME3IHOTO IIONB30BaHMA M aKTa I[IpHeMa-liepeladd B TpeX JK3eMIUIIpax
JNOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPEHOCTaBICHHE TOCYAapCTBEHHOM YCIIYTH,
obecreunBaeT IOJTOTOBKY, COIJIACOBaHHE, IIOAIMCaHHE H HampaBlieHHE B aJpec
3agBHTENIA MChMa, W3BEINAONIEro O HEOOXOMUMOCTH SBKM B YIOJHOMOYEHHBIH OpraH
IUIS UX TIO/IIMCaHUA.

MaxkcHMaNbHEIH CPOK BBITONHEHHs JaHHOro NEHCTBHS COCTaBIAET OAWH pabounii
IeHb, CIHEeNyIonMid 3a JIHEM IOANMCAHHA YIMOJHOMOYEHHBIM OpraHoOM JOrosopa
6e3B03ME3IHOTO TIONB30BaHUS U aKTa NpUeMa-Iepenaym.

3.39.1. B ciyuae HesABKM 3asfBUTENs B YKa3saHHBIM J€Hb JOJDKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a IpENOCTaBlIeHHE TOCYHapCTBEHHOH  ycIyrd, obecrmeduBaet
HampaBleHHe KONMH peILIeHHs, TPEeX 9JK3eMIUIIpOB Jlorosopa 0(e3BO3ME3THOrO
TIONIF30BAHMS M aKTa IpHEMa-Mepeiaun JIECCHOTO y4acTKa B G€3B03ME3/HOE I10b30BaHHe
3asBUTEIIO T10 II0YTE 3aKa3HBIM IIHCHMOM C YBEJOMIJIEHHEM H C OIHCHIO BIOXKEHHS.

3.40. Pe3ynpraToM HCHOJNHEHHS aJMHHHACTPATHBHOW MPOLIEAYPH  ABIACTCS
HampaBl€HHE  3ajdBHTENI0 [HCBMa, M3BENIAIOIMEro O  HEeOOXOOUMOCTH  SABKH -
B YHNONHOMOYEHHBIA OpraH i NOMINHMCaHHMA IOropopa Ge3BO3ME3/HOTO IONB30BAHHMA
M aKkTa IpueMa-Tiepeaydl WA HampaBleHHue 3asBHTENIO Jorosopa 06e3Bo3Me3qHOrO
II0JIb30BaHUs U aKTa IpueMa-Iepesadm.

3.41. CnocoboM ¢uKCalli¥ COOTBETCTBYIOLIETO pe3yibTaTa aJMHHUCTPaTHBHOH
NpoUenypsl SBISETCA 3aHECEHHE B PEECTPHl HCXOAAIIEH KOPPECHOHACHIMM OTMETOK
06 OTHpaBKe IHChMA, U3BELIAIOIIET0 0 HEOOXOAUMOCTH SABKM B YIIOJHOMOYEHHBIH OpraH
Ui TOANHMCAHHA JOroBopa O€3BO3ME3HOro IONB30BAHHA H aKTa MpHEeMa-nepenadu
WM OTMETKH O HAIPaBIIEHHH 3asABUTENIO JOroBOpa 0€3BO3ME3/IHOIO I0JIb30BAHNS U aKTa

IpueMa-rncpeaain.




29

IV. @opMbI KOHTPOJIS 32 MPEIOCTABICHHEM rocyIapCTBEHHOH ycIyru

ITopsnoK oCyIIeCTB/ICHHs! TEKYIIEero KOHTPOJIs 32 co0/II0icHHEM H MCIIOIHEHHEM
OTBETCTBEHHBIMH AOKHOCTHLIMH JTHIAMM NOJIOKEHHI perjiaMenTa i MHbIX
HOPMATHBHBIX NPABOBBIX AKTOB, YCTAHABIHBAIOWUX TPeOOBAHHUS
K NPeOCTABJIEHHIO FOCYIaPCTBEHHOH YCIYrH, 2 TAK/Ke NPHUHATHEM HMH pelieHu i

4.1. Texyiuit KOHTPONB 3a COOMOJEHHEM [OCNEeI0BATEIPHOCTH aMUHACTPATHBHBIX
TpOLEAYP, ONpeeIeHHbIX AJIMUHHCTPATHBHEIM PErIaMEHTOM, ¥ CPOKOB MX HCTIOTHEHHA
YIIONHOMOYEHHBIMA ~ JO/DKHOCTHBIMH  JTMIAMH  (mamee — TEKyIHii  KOHTPOIb)
OCYILECTBIET pPYKOBOJMTENb YMOJNHOMOYEHHOIO OpraHa (Mo, HUCNONHAIOIIEE
OOS33aHHOCTH PYKOBOQWUTENA) WIM 3aMECTUTENb PYKOBOAUTENA MO HOPYYCHHIO
PYKOBOAMTENS ~YHONHOMOYEHHOTO oOpraHa (JMua, MCIOJHSIOIETO 0053aHHOCTH
PYKOBOIUTEILA).

4.2. Texymmuifi KOHTPONb OCYLIECTBISIETCS IyTeM IPOBEINCHHUA IPOBEPOK
3a  COONIONEHHMEM M HCIIOJHEHHEM YIIOJHOMOYEHHBIMH JOJDKHOCTHBIMH JIMIIaMH
NOJOXKEHHH AJMHHMCTPATHBHOIO PeriaMeHTa M WHBIX HOPMAaTHBHEIX MPABOBBIX aKTOB,
YCTaHABRIMBAKOMIMX TPeGOBAHIA K IPEOCTABIEHAIO [OCY AAPCTBEHHOM YCIIyTH.

IopsaaoK B HepHOTHIHOCTD OCYIECTB/ICHHS IJIAHOBLIX H BHEIUIAHOBBIX POBEPOK
NOJIHOTHI H Ka4ecTBa NPeA0CTaB/IeHHs FOCyAapCTBEHHOM YCJIyTH, B TOM YHC/Ie
nopsaok u GopMbl KOHTPOJIS 32 MOJHOTOH H Ka1eCTBOM NPEAOCTABICHHSA
rocyapcTBeHHOH yCayru

4.3. KoHTponb 3a MONHOTOM M Ka4€CTBOM IIPEJOCTaBICHUs JOKHOCTHBIMU JHIaMH
YIIOJTHOMOYEHHOTO OpraHa TOCYHapCTBEHHOH YCHYTH OCYNIECTBILIETCS B dbopmax
[IPOBEPOK M paccMoTpeHus xanob Ha . neficTsus (GesneficTBHe) NOIDKHOCTHBIX JIHIL
YIIOJIHOMOYEHHOI'O OpraHa.

4.4, TIpoepku MoryT OBITh IUIAHOBHIMM UM  BHEIUIAHOBBIMH. ITopsimok
W IepHOAMYHOCTH  OCYIIECTBICHMA  IUIRHOBBIX  IIPOBEPOK  yCTaHABIMBACTCA
PYKOBOAMTENIEM YIOMHOMOYECHHOTO OpraHa (JIMIOM, HCHONHSIOMIMM 00513aHHOCTH
PYKOBOIHWTENS) WIM 3aMECTHTENeM PpyKOBOAHMTENS IO MOPYYeHHIO pPYKOBOIUTELA
YIIOMHOMOYEHHOTO OpraHa (JIMIa, HCTIOMHSIOWIETO 00513aHHOCTH PYKOBOIUTEILA).

4.5. TIpu IpoBepKe pacCMaTPUBAIOTCSA BCE BOIPOCHI, CBA3aHHBIE € MPEOCTaBICHHEM
rocyJapcTBEHHON ycHyrd (KOMIUIGKCHBIE IIPOBEPKH), HIM OTAENBHBIE BOIPOCHL
CBS3aHHBIE C IIPEJOCTAaBICHHEM TOCYApCTBEHHOM yCIyru (TeMaTHiecKue IIPOBEPKH).
ITpoBepKka Takke IPOBOAUTCS 10 KOHKPETHO# xanobe.

BHeI1aHOBEE HPOBEPKH NPOBOAATCA B CBA3M C IPOBEPKOH YCTpaHEHHs paHee
BBSBNICHHBIX HapyllleHWi, a Takke B Ciydae IONYIeHHS *arob Ha JeHCTBHA
(Ge3neficTBHE) TOMKHOCTHBIX JIMIL.
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OTBETCTBEHHOCTH NO/IPKHOCTHBIX JIHI YIIOJITHOMOYEHHOI0 OPraHa 3a pelmeHus
u peiicTBus (Ge3aelicTBHE), NPHHAMAaeMble (OCylecTBsieMble) HMH B Xo0Je
NpeJoCTABJIeHHS FOCYyAapCTBEHHOMH YC/IyrH

4.6. Tlo pe3synsTaTaM MpPOBEAEHHBIX MPOBEPOK B CIydae BBHISABICHHS HAapyLICHUH
COOIIONIEHNs TOJNOXEHNH AJMHUHHCTPATUBHOIO perilaMeHTa H MHBIX HOPMAaTHBHBIX
IIPAaBOBBIX AKTOB, YCTAHABIUBAIOLIMX TPeGOBaHHMS K NpPEIOCTABIEHHIO [OCYAapCTBEHHOM
YCIIyTH, BHHOBHBEIE JODKHOCTHBIE JIMLIA HECYT [EPCOHANBHYIO OTBETCTBEHHOCTH
3a pemeHus u Aeiictus (Ge3meiicTBre), MpHHUMaeMble (OCYIIECTBIIEMbIE) HMH B XOAe
IpEAOCTaBIIEHNUS TOCY JapCTBEHHOM YCIIyTH.

4.7. TlepcoHanpHas OTBETCTBEHHOCTb JOJDKHOCTHBEIX JIML, OTBETCTBEHHBIX
3a IpeAocTaBjieHHe TOCYJapCTBEHHOH YCIyrHW, 3aKpellisieTcs B JOJDKHOCTHBIX
pernaMeHTaX B COOTBEICTBHH C TpeOOBaHHAMH 3aKoHomaTelnbcTBa Poccuiickoi
®denepauumy.

4.8. O Mepax, IPUHATHIX B OTHOIICHHM AOJDKHOCTHBIX JIHI], BUHOBHBIX B HapyIIEHUH
HOJIOXKEHMH AMHHHUCTPATHBHOIO perjaMeHTa W MHBIX HOPMATHBHBIX MPaBOBHIX aKTOB,
yCTaHABIMBAIOLIMX TPEOGOBaHUS K MPENOCTABICHHIO FOCYA3PCTBEHHOH YCIYTH, B TEIEHUE
IecATH pabounx AHeif co [HS MPHMHATHS TAKMX Mep YIOJIHOMOYEHHBIH opraH cooGImaer
B THCHMEHHOM (opMe 3asBUTENMO, NpaBa M (MIH) 3aKOHHBIE HHTEPECHl KOTOPOro
HapyIICHEL.

ToaoxeHuns, XapaKkTepu3yonue TpeGoBanus K NOPAAKY U (popMaM KOHTPOJISA
3a NpeJoCTAaB/JIeHHEM roCyAapCTBEHHOMH YCJIYrH, B TOM YHC/Ie CO CTOPOHBI IPazKiaH,
HX 00beAMHEHHH U opraHu3auuii

4.9. KoHTpoiip 3a MpedOCTaBICHMEM TFOCYJapCTBEHHOH YCIyTH, B TOM 4HCIIE
CO CTOPOHHI IpakaaH, MX 00beAVHEHUH M OpraHHM3allhi, OCYILECTBIACTCS MOCPEACTBOM
OTKPHITOCTH  JIEATENbHOCTH  YNMOJHOMOYEHHOrO OpraHa IpH  NPEAOCTaBICHHH
TOCY/IAPCTBEHHOM YCIYTH, MOJTyYeH s TIOMHOM, aKTyallbHOM H JIOCTOBEPHOH HHQOpMAIUK
0 TIOpA[Ke IIPEJOCTABIEHHS T[OCYHAPCTBEHHON YCIYTH H BO3MOXKHOCTH JOCyAeGHOro
paccMoTpenus obparieHus (ano6) B mporecce NoTy4eHus rOCyAapCTBEHHON YCIIyTH.
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V. locyae6nniii (BHecyAeOHBII) MOPALOK 06KaTOBAHHS pemieHHii 1 JeldCcTBHM
(Ge3nelicTBHs) YNOJHOMOYEHHOTO OPraHa, a TAKIKe ero A0/HKHOCTHBIX JTHIY

Hudopmanus A1 3agBHTE/IA 0 ero Npase NoJaTh Kaj100y Ha peleHne
n (uin) geiicreue (Gesneiicreue) ynoJHOMOYeHHOTO Oprata u (unm) ero
[OJ3KHOCTHBIX JIHI IPH NPEJOCTABICHHH FOCyJapCTBEHHOH yCIyrH

5.1. 3asBHTENH HMMEIOT NpaBO IOAATH Xanoly Ha pemeHHe W (Wan) JeicTBHE
(6e3meiicTBME) YNONHOMOYEHHOro opraHa M (W) e€ro JODKHOCTHBIX — JIHII
TpH IPeJOCTaBIeHHH ITOCY IapCTBEHHON YCIIyTH.

3asBuTENM MOTYT MONYYHTs HHQOpManMio o6 KX IIpaBax, MOJaTh Kanoly
Ha pemenme u (wm) Jgeidictue (GesmelicTBue) YHNOIHOMOYEHHOro oOpraHa
¥ (WIN) €ro JOIKHOCTHEIX JIHILI IPH IPEA0CTABIEHHH TOCY AapCTBEHHOH yCIyTH:

— Ha oQUUMATHHOM caiiTe YIONHOMOYEHHOro OpraHa B HH(OPMAIOHHO-
TeTIeKOMMYHMKAIIHOHHOW ceTH «VIHTepHeT», yKa3aHHOrO B MPHIOXKCHHU 1
K AIMHHHCTPAaTHBHOMY PErTIaMeHTY,

— Halloprare;

- — M3 TeKcTa AIMHUHHCTPATHBHOIO PErJIaMeHTa.

5.2. OcoGeHHOCTH MOJAYM H PACCMOTPEHHs KalnoO Ha pemieHHs W AeHCTBHA
(Ge3neiicTBrE) YIONHOMOYEHHBIX OPTaHOB M MX JO/DKHOCTHBIX JIUL, IOCYAapCTBEHHBIX
TpaXKIaHCKUX CIyXalX OPraHOB IOCYJapCTBEHHOH BIaCTH cyosexroB Poccuickoi
denepaliiy  YCTAHABIUBAIOTCS HOPMATUBHBIMH IPAaBOBBHIMH  aKTaMH CcyOBeKTOB

Poccuiickoit ®eneparuu.
IIpeamer xan00bl

5.3. 3agBUTENH MOKET OOPATHTHCSA C JKallo00M, B-TOM YHCIIe B CIISAYIOMIHX CIIydasx:

— HapyllleHHe CpOKa peTMCTpalM 3ampoca 3asfBUTeNsd O MpeJOoCTaBICHUH
roCy1apCTBEHHOH YCIIyTH;

—  HapylIeHHE CPOKa PeJIOCTABIICHUs roCy AapCTBEHHOH yCIyTH;

— TpeGoBaHME MpEeNCTAaBICHUA 3adBUTENIEM NOKYMEHTOB, HE NPEAyCMOTPEHHBIX
HOPMATMBHEIMH [paBoBbIMHM aktamu Poccuiickodi ®enepalludi Ul IPEAOCTaBICHUA
roCy1apCTBEHHOH YCIIyTH;

— OTKa3 B IpheMe JOKYMEHTOB, IpPEACTaBlieHHe KOTOPHIX IIPefyCMOTPEHO
HOPMATHBHEIMA MpaBoBbIMH akTamu Poccuiickoif ®enepanuu I NPEAOCTaBICHAL
TOCyAapCTBEHHOM YCIIYTH,

— OTKa3 B NPEAOCTABIICHAM TOCYJapCTBEHHOM YCIYT'H, €CIIM OCHOBAaHHs OTKa3a HE
TIpelyCMOTpPEHEI (efiepallbHBIMU 3aKOHaMH U TIPHHATHIMA B COOTBETCTBHH € HUMH HHBIMH
HOpMAaTHBHBIMH IIPaBOBEIMH akTamu Poccuiickoit @enepanun;
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— TpeGOBaHHE BHECEHHs 3asABHTENEM IIPH IPEOCTABIECHUM TIOCYHapCTBEHHOM
yCIIyTH IUIATH, HE MPeIyCMOTPEHHOW HOPMAaTHBHEIMH IPaBOBHIMH akTamMu Poccuitckor
denepauuy,

~ 0TKa3 opraHa, peJOCTaBIAIOIET0 roCyAapCTBEHHYIO YyCIYTy, €ro JODKHOCTHOIO
NANa B WCIpABIEHHH AOIMYLIEHHBIX ONeYaToK M OomHOOK B BBIIAHHBIX B pe3yNbTaTe
IpeOCTAaBiEHHs  IOCYJapCTBEHHOM  ycIyrHm  JOKyMeHTax  Jubo  HapyIlueHHe
YCTaHOBJIEHHOTO CPOKa TAKHUX MCIIPABICHUH.

Opranbl rocyIapcTBeHHO# BJIACTH H YNOJIHOMOYEHHbBIE HA PACCMOTPEHHE 3KA100bI1
AONKHOCTHBIE JIHIA, KOTOPHIM MOKET ObITh HaNpPaBJIeHa xKa100a

5.4. Xanoba 3asBuTeENs HA pelleHus U AeiicTBuA (Ge3nelcTBHE) YIOIHOMOYEHHOTO
opraHa, IpeJOCTABIIAIONIEro FOCy AapCTBEHHYIO YCIyTy, MOXET OBITh HallpaBiieHa:

— Ha pemeHus u JeiictBua (Oe3neiicTBHE) YNOJHOMOYEHHOIO OpraHa
M ero pyKOBOJUTENS — B BHINIECTOAINMI OpraH rocyJapCTBEHHOH BIacTH CyOBekTa
Poccuiickoit ®enepanuy;

— Ha pemeHusd u AelictBus (6Ge3neiicTBHE) KOHKPETHBIX HODKHOCTHBIX JIHIY
YIIONMHOMOYEHHOTO OpraHa — pYKOBOAMTENIO YIIONHOMOYEHHOTO oOpraHa (Juiy,
MCTIONHSAIOMEMY €ro 00S3aHHOCTH).

TlopsiioK NOXAYH H PACCMOTPEHHS 5KAJI00bI

5.5. OcHOBaHHMEM MJI1 Hayaga Ipolexyps! Jocylae6Horo (BHeCyAeOHOIrO)
00KaTOBAHHUS SABJISIETCS IIOCTYILIEHHE KAIOOHI B yIIOJIHOMOYEHHBIH OpPraH.

5.6. Xamoba momaeTcs B NHChMEHHOW ¢opMe Ha OyMaKHOM HOCHUTENE
AWK B 3JIEKTPOHHOM (hopMe B YIIOTHOMOYEHHEIH OpraH.

5.7. XKanob6a MoxeT OBITH IPECTABICHA:

— 1O IoYTeE, '

— ¢ HCHONb30BaHHEM OQHIMAIGHOrO caliTa YIOJIHOMOYEHHOTO OpraHa
B MH(POPMALMOHHO-TeJIEKOMMYHHKAIIMOHHOM ceT «AHTepHET,

— 4epes [lopra,

— Ha JTAYHOM IpUeMe 3asBUTEIA.

5.8. XKano6a momKHa COIepkKath:

— HaUMEHOBAaHHE  YMOJHOMOYEHHOTO  OpraHa,  JO/DKHOCTHOTO  JHIa
YIIOTHOMOYEHHOTO OpraHa, peleHus u AeiicTus (Ge3zeiicTBriE) KOTOPEIX 06XaTyIOTCs;

—  ¢aMwIdio, UM, OTYECTBO (IOCiIe[Hee — NpH HAJIMYHH), CBENCHHS O MeCTe
KUTEITBCTBA 3asABUTENA — (DU3UUECKOro Jiniia JHOO HaMMEHOBAHME, CBEIECHUI O MeCTe
HaXOXIEHHA — IOPUIMYECKOro JIMLA, a Tak)e HoMep (HOMepa) KOHTaKTHOro TejiedoHa,
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agpec (agpeca) 3JIEKTPOHHOW MOYTH (MPU HAJIWYMHU) M MOYTOBEIN agpec, 0 KOTOPHIM
JTOJDKEH OBITh HaNpaBlieH OTBET 3asBUTEITIO;

— cBemeHHsS 00 oOxamyeMbIx pelueHuwsx u JeiictBuax (OesmeiicTBuu)
YITOJTHOMOYEHHOT'O OpraHa, JOJDKHOCTHOTO JIMIA YHOJIHOMOYEHHOTO OpraHa;

— JOBOJBI, Ha OCHOBaHHH KOTOPHIX 3asiBUTE]b HE COIJaceH C pelIeHHeM
U feiictBieM (Oe3deicTBHEM) YIOJIHOMOYEHHOTO OpraHa, IO/DKHOCTHOIO JIHIA
YIIOJIHOMOYEHHOTO OpraHa. 3asBHUTeNIeM MOTYT OBITh IPEAOCTaBIeHBl JOKYMEHTHI
(pu HaNUYMH), MOATBEPIKAAIOIINE TOBOJBI 3asBUTENS, IHOO HX KOIHH. '

Cpoxu paccMOTpeHHs 3KaJT100b1

5.9. Xano6a, moctynusiiasg B yIOJHOMOYEHHBIM OpraH, IOUIEKHUT PErHCTpaluu
HEe TII03[Hee Clenywmero pabodero mHA co 1HA ee mnoctymwieHus. JKamoba
paccMaTpuBaeTCsl  JO/DKHOCTHBIM  JIMI[OM, HaCNieHHBIM  IIOJHOMOYHAMH IO
PacCMOTpPEHHIO Xal00, B TeUeHHe IATHAAUATH pabodyux AHEH CO IHS ee perucTpallim,
a B ciay4yae oOxaloBaHHS OTKa3a YIIOJHOMOYEHHOrO0 OpraHa, JOJDKHOCTHOTO JIHIA
YIOJTHOMOYEHHOI'0 OpraHa B IpueMe JOKYMEHTOB Yy 3asBHTENs JHOO B HCIpaBICHHH
INOMYIIEHHbIX OMNEeYaTOK M OmHOOK HIM B Ciiydae OO)KaloBaHWA HapyIIeHUS
YCTAHOBJIEHHOTO CPOKa TaKUX HCHpaBiieHHii — B TeueHHe IATH pabouumx OHeH co IHA

€€ PerucTpaIyy.

Ilepeuenn ocHOBaHHI A1 IPHOCTAHOBJIEHUS] PACCMOTPEHHS Ka100b1 B ciIy1ae,
€CJIH BO3MOKHOCTh IPHOCTAHOB/ICHHA NPeyCMOTPEeHA 3aKOHOAATENIbLCTBOM
Poccuiickoii ®eaepannu

5.10. OcHoBaHwMif AJ11 IPHOCTAHOBJIEHUSI PACCMOTPEHHUS KaJIOOBl He IMPEIYCMOTPEHO
3aKOHOAATeNsCTBOM Poccutickoii @eneparuu.

PesyabTaT paccMOTpeHHS KAJ00bI

5.11. Tlo pe3ynpTaTaM paccCMOTpeHHS XanoObl YIIOJTHOMOYEHHBIH OpraH MpHHUMAET
OJHO U3 PEeLIECHUH:

1) ynoBineTBOpeHHe XaIOOBI, B TOM 4Yucjie B (JOpMe OTMEHBI NPUHATOTO PEIICHHUS,
HCIPABIEHAS IONYHIEHHBIX OIEYaTOK M OIIMOOK B pe3yjbTare IpeJoCTaBICHUS
roCyAapCTBEHHOM YCIIYTH, BO3BPATa 3afABUTENIO ACHEXKHBIX CPEACTB, B3UMaHUE KOTOPBIX
HE IpeLyCMOTpEHO HOpPMaTHMBHBIMH TIpaBOBBIMH akTaMu Poccuiickoit Penepanus,
a TaK)xe B HHBIX (opMax;

2) 06 oTka3e B YIOBJIETBOPEHHH JXaIO00HI B CIEAYIOMIUX CIIydasaX:

- — IpW HAJIMYUHM BCTYIMBINErO B 3aKOHHYIO CHIIy peIleHHs CyJAa, apOHUTpa)KHOTro
Cyza 1o xanobe o TOM e MpeaMere U M0 TeM )K€ OCHOBaHHSM;
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— moma4a >KajgoO0Bl JIMIOM, TOJTHOMOUYHS KOTOPOIo.HE IOATBEPXACHBI B IIOPAAKE,
yCTaHOBJIEHHOM 3aKOHOZaTeNbCTBOM Poccutickoit Oenepanuy;

— HaIW4YMe peuleHud Mo kanobe, INPHUHATOrO paHee B COOTBETCTBUH
¢ TpeGOBaHUAMH AJMUHHCTPATHBHOIO DPErNIaMEHTa B OTHOLICHHM TOrO € 3aiBHTCILA
H IO TOMY XK€ TpeIMeTy XKaJloObI.

5.12. YIOIHOMOYEHHBII Ha PACCMOTPEHHE Halo0bl OpraH BIPaBE OCTABUTH JKajloOy
0€e3 OTBeTa B CIECAYIOIIMX CIyJasX:

1) Hammude B Xanobe HEUEH3YPHBIX JUO0 OCKOPOMTENBHBIX BBIpa)XK€HUH, yrpo3
*H3HH, 30POBBIO U IMYILIECTBY JODKHOCTHOI'O JIHIIA, @ TAKKe WICHOB €r0 CEMbH,

2) OTCYTCTBHE BO3MOXHOCTH IIPOYHTATh KaKylo-JHOO 4YacTh TEKCTa KaJIOOFHI,
(aMuIHIO, MMs, OTUECTBO (TIPH HAJIMYMM) M (MJIM) IIOYTOBBIA anpec 3agBUTENA, yKa3aHHBIE
B Kajo0e.

Hopsaox ungopMHpPOBaHNS 3asIBHTEJIA O Pe3yJIbTATAX PACCMOTPEHHUS #KaJI00bI

5.13. OTBeT mO pe3y/ibTATaM PACCMOTPEHHS XKaloObl HAMpPABIACTCA 3aABHTEIIO
He TIO3AHee [HS, CIEAYIOIIEro 3a JHEM IPHMHATAS DelleHHs, B NHMCHMEHHOH Qopme
¥ 110 JKeJIaHHIO 3asABUTEA B SJIEKTPOHHOH dopMe.

5.14. B oTBeTe 10 pe3yJIbTaTaM pacCMOTPEHHS XKaTOOBI yKa3bIBAIOTCS:

1) HaHMMeHOBaHHE OPraHa, PACCMOTPEBIIETO XKaloby, JOIDKHOCTb, (GaMMIHs, MM,
oT4ecTBO (Y HATMYHHE) €T0 JOJDKHOCTHOTO JIAIIA, IPHHSBIIEr0 pelleHke 1o xanode;

2) HOMep, AaTa, MECTO NPHHATHA pPEHICHHs, BKIIOYas CBEJCHHA O NOLKHOCTHOM
NHILe, PeLeHre WK AeicTBue (Ge3nelicTBIE) KOTOPOTo OGXKATyeTcs;

3) damunms, aMs, 0TIeCTBO (IIPH HATMYHK) WIH HAUMEHOBAHHE 3asBHTEILA;

4) oCHOBaHHA IS PUHATHA PELIeHHU 110 KXKajobe;

5) mnpHHATOE MO Xaj100€e PEIICHHE;

6) B cimydyae, ecnu >xamoGa Npu3HAHA OOOCHOBAHHOM, — CPOKM -YCTpaHECHUS
BHISBICHHBIX HApyIIeHHMH, B TOM 4YHCIE€ CPOK IPENOCTaBJICHHA pe3yibTrara
roCyIapCTBEHHOH YCIIyTH;

7) cBeneHHs O MOPSZKe 00KaTOBaHH IPHHATOTO MO Xanobe peIeHus.

5.15. B cunydae yCTaHOBIEHHA B XOA€ HIM IO pe3yibTaTaM PpacCMOTPEHUA
’aJI00bl IPU3HAKOB COCTaBa aJMUHUCTPATHBHOIO [PaBOHApYIIEHWs WIH MPECTYILICHU,
JO/DKHOCTHOE  JIMIO, HAJeNeHHOe IONHOMOYMSAMH 10 PacCMOTPEHHIO  Kaio0,
He3aMeUIHTEIBHO HapaBiseT UMEIOIUECs MaTepHalbl B OpraHbl IPOKypaTyphl.

Iopsinok 06ka/i0BaHHS PellIeHHs M0 xKajnode
5.16. B ciydae, eciu 3asiBUTENb CYHTAET, YTO PELLICHHEM, IIPUHATHIM IO PE3yJIbTaTaM

PacCMOTpeHHsi XayoGbl, HapyILIEHBl €ro npapa U CBOOOJBL, OH BIpaBe obpaTutThcs
¢ kanoboii Ha pelieHHe, NpPHHATOE MO Ppe3yIbTaTaM PacCMOTPEHHUs KaloGHL,
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B aJIMHHHUCTPaTHBHOM IOpSJIKE B COOTBEICTBHH C 3aKOHOAATEIHCTBOM Poccuiickoil
®enepanun.

IIpaBo 3asBHTEIA Ha NOJIyYeHHe HH(OpMANHH
H IOKyMEeHTOB, He00X0AUMBIX 115l 000CHOBAHHS U PACCMOTPEHHS KAJI0GbI

5.17. 3asBuTens uMeeT NpaBo HAa IONyYEeHHe WCYEPNBIBAIOMER HMHMDOPMALKK
H JIOKYMEHTOB, HEOOXOMUMBIX A/t 0G0CHOBaHUA ¥ PACCMOTPEHHS JKATOOBL.

Crioco0b1 nHgopMupoBaHHs 3asBHTEIEH 0 NOPAAKE MOJAYH
M PacCMOTpPEHHA KaJI00bI

5.18. Mudopmainnio o mopsiaxe MoLaud ¥ PacCMOTPEHHUS HKAIOOb! 3asIBUTENb MOXKET
IOJIyYHUTE:

— Ha OQHUUMAILHOM calfTe ' YIONHOMOYEHHOr0 OpraHa B HMH(OPMALHOHHO-
TeJICKOMMYHHKAIIHOHHOH ceTH «VIHTepHeT»;

- HaIloprane;

— Ha MH)OPMAlMOHHEIX CTEHJaX B MeCTaX IpeJOCTAaBIeHHs TOCYHapCTBEHHOM
yCIIyTH;

— MO TeneQoHaM, YyKa3aHHHIM B MPHIOKEHHH | X AJIMEHMCTPAaTHBHOMY
pernamenTy; |

— IIpH JMYHOM IIpHEME.
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[Mpunoxxenue 2

K AJMUHHUCTPATUBHOMY PerJlaMeHTy
IIpeOCTaBJIEHMs OPraHOM roCy/1apCTBEeHHOH
BIIacTH cyonexta Poccuiickoi Oenepanyu

B 00JIaCTH JIECHBIX OTHOIIICHUH
rOCYJapCTBEHHOH yCIyTrd

T10 IIPeOCTaBIEHHUIO JIECHBIX YIaCTKOB

B 6e3B03Me3JHOE I10JIb30BaHUE

®opma

PyxoBoauTeto
(HaHMeHOBaHKE YIIOJIHOMOYEHHOTO oprasa)

Ot
(pammnust, ©Msi, OTHECTBO (TIPH HAJIMYHH) rpakaaHuHa,
1160 HAMMEHOBAHHE OPTAHU3aLKH (TIONHOE ¥ COKPAIIEHHOE)
B IHIIE ‘ ,
IEHCTBYIOIIEro Ha OCHOBaHUH

3ASIBJTEHHUE
0 [PEOCTABJIEHAN B PEfeNIax 3eMellb JIECHOro GOH/A JIECHOTo y4acTKa
B 6e3BO3Me3(HOE I0/Ib30BaHNe

Ilpormry mpenoCTaBUTH B 6e3BO3Me3qHOE I[ONBE30BaHME JIECHOH Y4YacTOK,
PACIOJIOKCHHEIH B ~, IIOIIAJBIO ,
KaJIaCTPOBBIN HOMED

By UCIIOJIH30BaHUA JIECHOI'O yYacTKa:

CpoK HCIIONIB30BaHMs JIECHOTO y41acTKa:

O6ocHOBaHME 1€, BHIA M CpPOKa HCIOJB30BaHHA JIECHOTO ydacTKa.

JlecHo# y4acTOK OGpa3sOBBIBANCA WM €r0 TPaHMIBI yTOUHAINCH Ha OCHOBaHHH
Pemenus or«_» 20 1. Ne_
(HaumeHosaHUe Op2ana)

CaezieHHs O 3asBUTENE:!

Jlng  IOpMAMYECKOTO JHIa — T[IONHOE M  COKpalleHHOe HAMMEHOBAHUC,
OpraHM3aLHOHHO-TIPaBOBAsA (GopMa 3asBUTENA, €10 MECTO HAXOXICHHA, alipec, PEKBU3HUTEI
0aHKOBCKOI'O cHera




55

JAna  rpaxnanmHa (B ToM  umCIe, 3apPETUCTPHPOBAHHOIO B  KayecTBe
MHIHMBHAYANLHOTO NPEeANPUHUMATENs) — GaMHIIAs, UMs, OTIECTBO (IIpH HaJIH4uH), apec

MECTa XUTENLCTBA (BPEMEHHOTO NPOXKHBAHHS), NAHHEIE AOKYMEHTA, yAOCTOBEPSIOIIEro
JTUYHOCTB, PEKBU3UThI 0AHKOBCKOI'O CUeTa

IIpunoxenus:

IMoamuce 3asBuTeNs
Hata
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