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PerucTpanuonnni N ﬁ (55 2&7
o1 %Mm 207,

OG0 yTBepkAeHHH AXMHHMCTPATHBHOIO PerjiaMeHTa
NpeIoCTaABJIEHHS OPraHOM rocyJapcTBeHHOH BJIACTH CyObeKTa
Poccuiickoii @enepanun B 00J1aCTH JECHBIX OTHOMIeHMI rocyJapcTBeHHO# yCJIyra
10 NpHeMY JIECHBIX JeKJIapanuii ¥ 0T4eToB 00 HCNOJIb30BAHHH JIECOB OT rpaxaas,
IOpHAHYECKHX JINI, ocymec'nmmomux HCIOJIb30BAHHE JIECOB

B cootserctBum c IIpasunamu pa3pa6o*rm n yTBepmzerm aJIMUHHUCTPaTHBHBIX

periaMeHTOB  IPENOCTaBIeHHMS  TIOCYAapCTBEHHBIX ~ YCIYr,  YTBepXIXE€HHBIMH
moctanoBnenneM [Ipasurenscrsa Poccuiickoii @exepamun ot 16 Mas 2011 r. Ne 373
(Co6paHHe 3aKkoHoZarenscTBa Poccumiickoit Denepauuu, 2"011 Ne 22, crt. 3169 Ne 35,
" cT. 5092; 2012, Ne 28, ct. 3908, Ne 36, cr. 4903 Ne 50, cr. 7070, Ne 52, ct. 7507; 2014,
- Ne 5, cT. 506),HpHKaBBIBaIO :
YTBEDIWTb TIpWIaraeMeii AJMHHHCTPaTHBHEIH PErTIaMeHT IIPeNOCTABIEHHS
' OpraHoOM roCyJapcTBEHHOH BIaCcTH cy6'r>eKTa Poccuiickoit CDenepan;pm B 00acTH JECHBIX
OTHOIIEHMIT TOCYNAPCTBEHHOM YCIYTM IO NpHEMy JEeCHBIX HeKTapaluii H OTYEeTOB
06 WKCIONB30BaHMHM JIECOB OT TPAXKNaH, IOPHAMYECKMX JHL, OCYIIECTBIITIOMMX
HCIIONIb30BAHHE JIECOB.

Munuctp CEﬂOHCKOﬁ




YTBepXKIcH

nmpuka3oM MHUHHCTEPCTBA
IPUPOJHBIX PECypCOB U 3KOJIOTUH
Poccuiickoii @enepaiun

or 08.12.2016 Ne 641

AJIMAHUCTPATUBHBIA PETJIAMEHT
NPeaOCTABJICHHS] OPraHOM rocyaAapcTBeHHOoil BiacTH cy0bekTa Poccniickoii
Penepanun B 00/1aCTH JIeCHbIX OTHOIIEHHH rocyIapcTBEHHOM yCJIYrH N0 IpHeMy
JICCHBIX JeKJIApPAIHH H 0T4eTOB 00 NCHOJIb30BAHHH JIECOB OT IpaskAaH,
IOPHAHYECKHX JINI, OCYLIEeCTBJISIOIINX HCII0Jb30BAHUE JIECOB

I. O0mue mojoxenust
IIpeamer peryinpoBaHHs perjiaMeHTa

1.1. AIMUHHCTPaTUBHBIN periaMeHT MPeJOCTaBICHUS OPraHOM roOCyJapCTBEHHOM
BIacTH cybObekra Poccuiickoii Pemepamum B 00IacTH  JIECHBIX  OTHOMIEHHE
rOCyAapCTBEHHON YCIYTH IO NMpHEMY JIECHBIX AeKJIapaluil ¥ 0TY€TOB 00 MCHOIB30BAHHH
JI€COB OT TPaKAaH, IOPHAMYECKHX JIHMI, OCYIIECTB/IAIOMMX MCIOIB30BAHHE JIECOB
(masiee — AZIMUHHCTPATUBHBIN PETTIaMEHT), YCTaHABIMBAET CPOKH U MOCIENOBATEIHHOCTD |
aIMUHHCTPAaTHUBHEIX  mpouexyp  (meiicTBuii) mpM  NpeJOCTaBICHHMH  OPraHOM
rocyapcTBeHHOH BiaacTu cyOwsekta Poccuiickoit ®Penepammu B 00IacTH JIECHBIX
OTHOILIEHUH (Nanee — YNMONHOMOYEHHBIH OpraH) rocylapCTBEHHOH YCIYT'H IO IpHEMY
JIECHBIX JIeKJIapaluii # OTYETOB 06 HCIIONB30BaHHH JIECOB OT IrpaXciaH, Ioppmnqécmx e,
OCYILECTBIISIOIINX UCIIONB30BaHKE JIECOB.

Kpyr 3aaBureneii

1.2. 3asgBuTensaMu SBIAIOTCA Tpax/aHe, IOPHAHYECKHE JIHIA, OCYIIECTBIIAIONINE
HCIIOJIF30BaHUE JIECOB B COOTBETCTBHH ¢ JlecHBIM kopekcoM Poccuiickoit @epepanum.

Or wuMeHH 3asgBUTENd, SABISIOMIETOCH IOPHUAWYECKHM JIHIOM, BBICTYIIAeT
PYKOBOJAUTENb, NEHCTBYIOIMNA HA OCHOBAaHHU HOKYMEHTa O €ro HasHaueHHH (H30paHHH)
Ha JOJDKHOCTB, MHEIE JIUIA, JeHCTBYIOMKEe Ha OCHOBaHUHM HOBEPEHHOCTH, oq)opMJIeHHon
B COOTBETCTBHH C 3aKOHOAaTeNbcTBOM Poccuiickoit @eneparym.



Ot nMeHH 3asBUTENIS, ABIAIOMIETOCS HHINBHIYIBHBIM MpeIPUHIMATENIEM, MOXKET -
BBICTYNIaTh (H3MYecKoe JHUIO (MHAUBHAYAIbLHBIA NpeNNpHHUMATENh), AeHCTBYIOLIEe
HA OCHOBaHHH JOBEPEHHOCTH, O(GOPMIIEHHOH B COOTBETCTBHH C 3aKOHOAATEIHCTBOM
Poccuiickoit ®enepanuu.

Ot uMeHH 3a9BUTENIA, SABJIAIOIIETOCH IPAXIAHHHOM, MOXKET BBICTYHATh (GPH3HUECKOE
JIMIO0, OEUCTBYIOEro Ha OCHOBAaHHMM JOBEPEHHOCTH, O(OPMIIEHHOW B COOTBETCTBHH C
3aKoHoJarenscTBOM Poccuiickoii @enepanum.

TpeboBanus Kk NopsaaAKy HH(POPMHPOBAHHS O NPEAOCTABICHHH
rocyAapcTBeHHOM ycayru

1.3. HudopmmpoBaHMe O IpeNOCTABIEHWM TOCYAApCTBEHHON  YCIyTH
OCYILECTBIIIETCS IIOCPEICTBOM pa3sMenieHusi HHPOPMAIUH 0 MECTOHAXOXIECHUH, rpaduke
(pexume) paboTBl U CHPaBOYHEIX TeleOHAX YMONIHOMOYEHHOTO OpraHa, ITOpsaKe
IpeOCTaBJICHNUS I'OCYAapCTBEHHOHN YCIIyTH U IepedyHe JOKYyMEHTOB, HEOOXOAUMBIX IUIA €€
HONy4eHHUd, Ha OQHUIUAIBLHOM CaiTe YIOJHOMOYEHHOTO OpraHa B HH(OpMallHOHHO-
TeJIeKOMMyHUKaluoHHOH  ceru  «MHTepHeT», ¢enepalpHOl  rocyaapCTBEHHOIM
uHpopManuonHoil cucreMe «EauHEI mHOpTal rocyJapCTBEHHBIX M MYHHIMIIAIBHBIX
yeryr (Qyakuuit)» (www.gosuslugi.ru) (manee — ITopran), mHPOpPMAIHOHHBIX CTEHAAX
B 37JaHUH YIIOTHOMOYEHHOI'0 OpraHa, a Takke IpeJoCTaBIIIeTCA 110 TenedoHy.

Undopmarus o MecTax HaxXOXACHHUA, CIIPaBOYHBIX TesnedoHax,
ampecax oQUIMANBHBIX CcalHTOB B HWHGOPMALHOHHO-TEJIEKOMMYHHKALIHOHHON CeTH
«VlHTEpHET»,  DNIEKTPOHHOM  IOYTHl  YHOJNHOMOYEHHHIX  OpPraHOB  IIPHUBEIEHA
B IIPIJIOXKEHUH 1 K AIMHUHUCTPaTUBHOMY perjiaMeHTy.

3ampoc, COCTaBICHHBIH B NMUCBMEHHOH (opMe, MOMJIEXHT PETHUCTPallUd B HCHb
ero IOCTYIUICHHS B YTIOJTHOMOYEHHBIH OpraH ¢ yKa3aHHEM JaThl MONydeHHs 3ampoca,
OaHHBIX OOpaTHBIIErocs JHIA, KpaTkod (opMyIHUpOBKH mpeaMera 3ampoca, (haMHIHH
U JOJDKHOCTH COTPYAHHKA, OTBETCTBEHHOI'O 3a IOJATOTOBKY OTBETa, a TakkKe KpPaTKoro
coZiepXKaHUs OTBETA.

ITucemennsle  oOpalieHus, TNOCTYNHBIIME B  YHOJHOMOYEHHBIH  OpraH,
paccMaTpUBAlOTCA B TEYEHME TPUIUATH JHEH CO OHA perucTpaldd MHCEMEHHOIO
obpaileHus.

KoHcynpTupoBaHHE 1O NHCBMEHHBEIM OOpalleHHsAM OCYIIeCcTBIfAeTcI B (opme
IIHCHMEHHBIX OTBETOB.

PyxoBoguTeNns yIOIHOMOYEHHOTO opraHa (JIMIO, HCIIONHAIONIEE €ro 00A3aHHOCTH)
WIIH 110 TIOPYYESHUIO PyKOBOAUTENS (JIHLA, HCIIONMHSIONIETO ero 00A3aHHOCTH) 3aMECTHTEIb
PYKOBOIUTENSA ONpeAeseT MCIOMHUTENd IJii IOATOTOBKH OTBETa MO KaXIOMY
HMUCHMEHHOMY OOpalieHuIo.
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OtrBer Ha  mNHCBMEHHOE  oOpailleHHMe  MOAMUCHIBACTCA  PYKOBOAHTEJIEM
YIIOMTHOMOYEHHOr0  oOpraHa  (JIMIIOM,  HCIOOJHAIOMMM  €ero  OOA3aHHOCTH)
WIH 10 TOpPYYeHHIO pPYKOBOAMTEIs (THMLA, WCIOHMIOWEr0 ero 0Gj3aHHOCTH)
3aMEeCTHUTENIeM PYKOBOIMTEINSA U B TeUeHHE OXHOro pabodero JHI ¢ MOMEHTA MOANMUCAHUA
HanpasJseTcs 3asiBUTEIIO.

Ilpu orBerax Ha TenedoOHHBIE 3BOHKHM IODKHOCTHBIE JIMIA YIIOJIHOMOYEHHOTO
opraHa MHQOPMHPYIOT O0OpaTHBIIETrocs TpaxJaHHHA O TMOpsAAKEe MpelOoCTaBICHHA
rOCyJZapCTBEHHOM yCIyrHm MIM CcooOLIaloT HoMep TenedoHa KOMIIETEHTHOIO
JOJDKHOCTHOTO JIUIIA, a Taloke O (paMuIIKK, MMeHH, oT4ecTBe (IIPH HAJIMYNK), JOJDKHOCTH
CIEIMANNCTa, IPUHABILETO TeJIeOHHBINH 3BOHOK.

Bpems nmnpenocTaBieHHs TEXHMYECKOTO IiepephiBa, IepeprlBa JUIs OTABIXa
¥ NUTaHHUA CIELHalNCTOB yCTaHABIHMBAETCHA CIIyXXEOHBIM PacIoOpsAIKOM C coOmoaeHHeM
rpaduka npuema 3asBUTENCH.

ITpu mpemocTaBIeHHNM KOHCYIbTalMi IO Telne(oHy HOIKHOCTHEIE JUIla 00A3aHBI
B COOTBETCTBHH C IIOCTYNHBIIMM  3aIllpOCOM  HPENOCTaBIITh  HH(pOpMAaImio
IO CJIeYIOIIM BOIIpOCaM:

1)undopmaunio o BXONAIMMX HOMeEpaxX, IIOJ] KOTOPBIMH 3apErHCTPUPOBAHEI
B CHCTEME AENONpOU3BOICTBA JOKYMEHTHI 3asBUTEIIS;

2)cBeeHUS O HOPMAaTUBHHIX MPABOBBIX akTax IO BOIPOCaM IPEeJOCTAaBIICHUS
roCyJlJapCTBEHHOH yCITyTH;

3) nepedyeHs IOKYMEHTOB, IpenocTaBieHue KOTOPBIX Heo6XoauMo
IS IIpeJJoCTaBlIeHHs TOCYJapCTBEHHOH yCITyTH;

4) Tpe6OBaHUS K 3aBEPEHUIO JOKyMEHTOB, IIPHJIaraéMbIX K 3asBIICHHIO,

5) 0 pe3sy/BTaTaX OpeNOCTaBICHHUS IOCyJapCTBEHHOM YCIIyTH;

6) O IPUHSTOM peIICHHHN;

7)0 cpoke 3aBeplIeHHs  NPENOCTaBI€HHS  TOCYHNApCTBEHHON  yCIIyTH

- M BO3MOXXHOCTH IIOJTy4EeHHUS JOKYMEHTOB.

- Ilpy KOHCYNFTHpPOBaHHM N0 DJIEKTPOHHOM IOYTe OTBET Ha oOpalneHue
HarpapJsieTCs Ha aJpec SJIEKTpPOHHOH IOYTHl 3asBHUTENA, yKa3aHHBEI B oOpalleHuHu,
B CPOK, HE NPEBHIINAONMA TPUALATH JHell CO IHS PErUCTPAIMH TaKOTo 00paleHus.

Wndopmarmst, ykazaHHas B HACTOAINEM ITyHKTE, pa3Melaercs:

1) Ha GyMaXKHBIX HOCHTENIX — Ha MH(GOPMAIMOHHBIX CTEHIaX, PacIOJIOKEHHBIX
B 3[JaHHUH YIIOJTHOMOYEHHOI'O OpraHa;

2) B DNEKTPOHHOM BHAe — Ha OGHUIHAIBHOM caiiTe YIOJHOMOYEHHOTO OpraHa
B HH(OpMaIIMOHHO-TeJIeKOMMYHUKaloHHOM ceTn «MHTepHeT» 1 Ha [Topraie.




II. Cranaapr npegocTaBjieHUsi rOCyAapCTBEHHOM YCIyra
HaumeHoBaHHe rocyJapcTBeHHOH YCIyrH

2.1. TocymapctBeHHass yciyra MO TIIpHEMY JIECHBIX JeKiapaliii ¥ OTYETOB
00 HCIONB30BaHUH JIECOB OT TpaXAaH, IOPUIUYECKUX JMIl, OCYIIECTBIISIOMIHX
HCIIONIE30BAaHKUE JIECOB (Jajiee — TOCyJapCTBEHHAS YCIIyTa).

HanmeHoBanne opraHa rocylapcTBeHHO# BJIaCTH, HPEeAOCTABAAIOIIErO
rocyAapcTBeHHYIO yCJOyry

2.2. IIpenocraBnenue rocyZapCTBEHHOM yCIIyru OCYLIECTBIIACTCSA
YIOJJHOMOYEHHBIMH OpraHaMH, YKa3aHHBIMH B NPHJIOKEHHH | K AJZMHHHUCTpaTHBHOMY
perjiaMeHTy.

Onucanne pe3yjibTaTa NpeJOCTABJCHHSA rocyAapCcTBEeHHOM yCJayru

2.3. Pe3ynpTaToM IIpEAOCTaBICHHS TIOCYJAapCTBEHHOH YCIyTH SBISETCA NPHEM
YIIOJTHOMOYEHHEIM OpPraHOM JIECHBIX AEKlapanuii qunmoaannn JIeCOB
(manee — oT4eT) OT rpaxJaH, IOPHIMYECKHMX JHI, OCYINECTBILIIOIINX HCIOIb30BaHUE
JIeCOB, C HAallpaBlIeHHEM H3BEIIEHHSI O NPUHSATHH JIECHOH NeKiIapaliH, OTYETOB, JTUOO
H3BEIIECHHUs, COJepXKalllero MOTUBHPOBAaHHBIN OTKa3 B X IpHEME.

Cpox npenocraBjieHAs rocy/1apcTBEHHOM YCIyrH, CPOK BbIAaYH (HanpaB/IeHHA)
AOKYMEHTOB, SIBJISIONIHXCH Pe3y/JIbTATOM HPeXOCTABJIEHHS rOCYyAapCTBEHHO# YCIIyrH

2.4. Cpoxk mpenmocTaBlieHHs TOCYJapCTBEHHOH YCIYrH B YacTH IIpHeMa
JIECHBIX JAeKJapanuii COCTaBisdeT MATh pabodux IOHe ¢ MOMEHTa HMX pPEerucCTpalHH
B YIIOJIHOMOYEHHOM OpraHe, B 4acTH MpUeMa OTYETOB — IATHANLATh paboumx IHEH ¢
MOMEHTA UX PETHCTPALliH B YIIOJTHOMOYEHHOM OpTaHe.

Ilepevyens HOPMATHBHBIX PABOBLIX AKTOB, PEryJIHPYIOINX OTHOWICHHU,
BO3HHKAIOIIHE B CBA3H ¢ PeJOCTABJICHHEM rocyAapCTBEeHHOM yCaIyra

2.5. IlepeyeHs HOPMATHBHBIX MPABOBEIX aKTOB, PErIaMEHTHPYIOLIMX OTHOLIEHMS,
BO3HHKAIOIIME B CBA3U C IPEJOCTaBIeHNEM roCyAapCTBEHHOM YCIIyTH:

Kouctutynus Poccutickoit @enepanuu (Cobpanmne 3akoHomarenscTBa Poccuiickoii
®eneparun, 2009, Ne 1, cT. 1, ct. 2; 2014, Ne 6, ct. 548, Ne 30, ct. 4202);
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Jlecnoit xomexkc Poccmiickoit ®epepaiu  (CoGpanue  3aKOHOJATeNIHCTBA
Poccuiickoit @enepanun, 2006, Ne 50, ct. 5278; 2008, Ne 20, ct. 2251, Ne 30, ct. 3597,
cr. 3599, cr. 3616, Ne 52, c1. 6236; 2009, Ne 11, cr. 1261, Ne 29, ct. 3601, Ne 30,
cr. 3735; Ne 52, cr. 6441; 2010, Ne 30, ct. 3998; 2011, Ne 1, ct. 54, Ne 25, ct. 3530,
Ne 27, cr. 3880, Ne 29, cr. 4291, Ne 30, ct. 4590, Ne 48, ct. 6732, Ne 50, ct. 7343;
2012, Ne 26, ct. 3446, Ne 31, cr. 4322; 2013, Ne 51, ct. 6680, Ne 52, c1. 6961, cT. 6971,
cT. 6980; 2014, Ne 11, ct. 1092, Ne 26, ct. 3377, ct. 3386, Ne 30, ct. 4251; 2015, Ne 27,
ct. 3997, Ne 29, ct1. 4350, ct. 4359; 2016, Ne 1, ct. 75, Ne 18, c1. 2495, Ne 26, cT. 3875,
cT. 3887, Ne 27, c1. 4198, cT. 4294);

OepepanbHelid 3akoH 0T 9 deBpana 2009 r. Ne 8-O3 «O6 obecrnedenun nocTyna
K HMHQOpMaNMM O MeSTEeNbHOCTH TI'OCYJAPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO
camoynpasieHua» (Cobpanue 3akoHomarenmscTBa Poccmiickoit ®enepamun, 2009, Ne 7,
ct. 776; 2011, Ne 29, ct. 4291; 2013, Ne 23, c1. 2870, Ne 51, cT. 6686, Ne 52, cT. 6961;
2014, Ne 45, ct. 6141; Ne 49, cr. 6928; 2015, Ne 48, cr. 6723; 2016, Ne 11, ct. 1493);

@enepanpupiii 3akoH oT 27 wmions 2010 r. Ne 210-®3 «O6 opranuzanuu
NpPEfOCTaBieHUs  TOCYNApCTBEHHBIX M MyHHIMOAnbHeIX  ycuyr»  (CoGpanme
3aKOHOJIaTeIhCTBA Poccuiickoit Depepanuu, 2010, Ne 31, ct. 4179; 2011, Ne 15, c1. 2038,
Ne 27, ct. 3873, c1. 3880, Ne 29, c1. 4291, Ne 30, ct. 4587, Ne 49, ct. 7061; 2012, Ne 31,
ct. 4322; 2013, Ne 14, cr. 1651, Ne 27, ct. 3477, ct. 3480, Ne 30, ct. 4084, Ne 51, cT. 6679,
Ne 52, ct. 6952, cT. 6961, ct. 7009; 2014, Ne 26, ct. 3366, Ne 30, cT. 4264, Ne 49, cT. 6928;
2015, Ne 1, ct. 67, ct. 72, Ne 10, ct. 1393, Ne 29, ct. 4342, cr. 4376; 2016, Ne 7, cT. 916,
Ne 27, cr. 4293) (manee — Pepepanpnbii 3akoH Ne 210-®3 «O6 opraHu3anuu
IpENOCTaBICHHs rOCYAapCTBEHHBIX ¥ MyHUIINAIBHEIX YCIIYT»); , ,

DenepanbHbli 3ak0oH oT 2 Masg 2006 r. Ne 59-03 «O mopsgke paccCMOTpPEHHS
obpamenuii rpaxnaH Poccuiickoit ®@epepauum» (CoGpaHue 3aKOHOATENIHCTBA
Poccuiickoit ®epeparuu, 2006, Ne 19, ct. 2060; 2010, Ne 27, cr. 3410, Ne 31, ct. 4196;
2013, Ne 19, ct. 2307, Ne 27, ct. 3474; 2014, Ne 48, ct. 6638; 2015, Ne 45, c1. 6206); |

DenepanpHblii 3akoH oT 6 anpens 2011 r. Ne 63-03 «O6 31eKTPOHHON MOAIHCH»
(Cobpanue 3axoHomaTenscTBa Poccmiickoit ®@enepamun, 2011, Ne 15, ct. 2036, Ne 27,
cT. 3880; 2012, Ne 29, ct. 3988; 2013, Ne 14, cr. 1668, Ne 27, c1. 3463, c1. 3477; 2014,
Ne 11, et. 1098, Ne 26, ct. 3390; 2016, Ne 1, cT. 65, Ne 26, cT. 3889);

noctanosieHue IIpaBurensctBa Poccuiickoii @enepamuu ot 16 mas 2011 r. Ne 373
«O paspaboTke M yTBEp)KAEHHHM aJMHHHCTPATHBHBIX pPErJaMEHTOB HCIIONHEHHS
rOCYAapCTBEHHBIX GYHKIMA H aJMUHHCTPATHBHEIX pEIJIaMEHTOB IpeAOCTaBICHHS
rocynapcteeHHbIX ycayr» (Cob6panue 3akoHomatenscTBa Poccmiickoit ®eneparun, 2011,
Ne 22, cr. 3169; Ne 35, ct. 5092; 2012, Ne 28, ct1. 3908, Ne 36, ct. 4903, Ne 50, c1.7070,
Ne 52, ct. 7507; 2014, Ne 5, ct. 506);

TIpHKa3 MUHICTepCTBa MPUPOHBIX PECYPCOB | 3KoJoruu Poccuiickoit ®enepanyu
oT 16 suBapa 2015 r. Ne 17 «O6 ytBepxmeHuu (HOpMBI JECHOM AEKIapallyH, IOpsaKa
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€€ 3aNojIHEHUs M MoAadH, TpeboBaHMi K (opMaTy JIeCHOH AeKiapalid B 3JIEKTPOHHOM
dopme» (3apeructpupoBaH MunioctoM Poccum 26 despams 2015 r., Ne 36237)
(manee — npuka3 Munnpupozsl Poccuu Ne 17);

nprKa3 MUHHCTepCTBa NPUPOIHEIX pecypcoB U dKkojoruu Poccuiickoit @enepaiun
oT 25 nmexabps 2014 r. Ne 573 «O6 ycranosneunu Ilopsaka mpeacraBieHHd oT4eTa 00
HCIIONBE30BaHUH JIECOB H €ro ¢opMEl, TpeGoBaHuil K popMaTy oTdeTa 00 HCIOIB30BAHHH
JecoB B 3NeKTpoHHOH Qopme» (3apeructpupoBan MunrocroM Poccun 5 mas 2015 r.,
Ne 37108).

HcuyepnbiBaomuii nepedeHb JOKYMEHTOB, HEOOXOAHMbIX B COOTBETCTBHH
¢ HOPMATHBHLIMHM NPAaBOBLIMH aKTaAMH /ISl NPeI0CTABJIEHNS IocyJapcTBeHHOM
YCJIYId H YCJIYI, KOTOpbIe SABJAIIOTCH He00X0ANMBIMH H 0053aTeJIbHBIMH
AJISl NPeIOCTABJICHHS rOCYAapCTBEHHONH YCJIYyrd, NOAJIEKAUNX NPEACTABICHHIO
3asiBHTEJIEM, CHOCOODI HX NMOJYyYeHHUs 3asiBUTEJIEM, B TOM YHCJI€ B JIeKTPOHHOIH
(¢popme, nopsiAok BX npeacTaABICHUS

2.6. lng nomy4deHus rocy1apCTBEHHOM YCITyTH:

2.6.1. B vacTH mpueMma JIeCHBIX JEKJIapalliii — 3ajdBHTENIb MNPEACTaBISEeT B
YIIOJIHOMOYEHHBIH OpPraH HEeMOCPEACTBEHHO 100 Yepe3 MHOTrOQYHKIHOHAIBHEBIE EHTPHI
NPEAOCTAaBICHUsS] TOCYAapCTBEHHBIX W MYHHUIMNANBHBEIX YCIYr B (opMe HOKyMeHTa
Ha OyMakHOM HocuTene WiH B (opMe JIEKTPOHHOIO IOKYMEHTA, MNOAMHCAHHOIO
3NIEKTPOHHOMN ITOAINKUCEIO, C HCIONB30BaHHEM HH(GOPMALMOHHO-TEJIEKOMMYHUKAIIHOHHBIX
ceteil ob6mero mone3oBaHHMsA, B ToM uucie ceTHn «HMurepHer», Bkmodas Iloprai,
CcIleyIOIHe JOKYMEHTEI:

1) ecHy10 AeKIapalyio;

2) NpunoXeHus K JIECHOM AeKIapaiuu:

‘a) 00BEMBI UCHONIB30BaHUA JIECOB B 3aBHCHMOCTH OT BH/A HCIIOJb30BAHHSA JIECOB,
co3fjaHue (CHOC) OOBEKTOB JIeCHOH HHQPPAacCTPYKTYpHl, JiecomepepabaTsiBaroimeit
HHGPACTPYKTYPHI U 00BEKTOB, HE CBA3aHHBIX C CO3JAHHEM JIECHON HH(PACTPYKTYPHI;

6) obmas cxemMa pacroJIOXKEHHS MeCT HpOoBeAeHHSA pabOT NIpH MCIOJNH30BAHHH
JIECOB B IpefieiaX JIECHBIX KBapTaJIOB U JIECOTAKCAIIHOHHAIX BBIIEIIOB,;

B) cxeMa (CXEMBI) pa3MeIIEHHS JIECOCEKH, OOBEKTa JEeCHOM HH(PACTPYKTYPHI,
necorniepepabarbiBaiomieii HHPPacTpyKTYyphl W OOBEKTa, HE CBA3aHHOIO C CO3NaHHEM
JIECHOM HH(]paCTPYKTypHI;

2.6.2. B 4acTH IIpHeMa OTYETOB — 3aABUTEND MPEICTABISET B YIIOJIHOMOYEHHBIH
Oprad HEMOCPEINCTBEHHO NHOO 4Yepe3 MHOro()yHKIHMOHAIBHBIE LEHTPH HPEIOCTABICHHS
rOCYAapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr OT4eT B (popMe NOKyMeHTa Ha OyMa)KHOM
HOCHTEJAE€ HWIHM B (OpMe DIEKTPOHHOTO MAOKYMEHTa, IOJIHCAHHOIO 3JIEKTPOHHOM
HOATIMCHIO, C HCIOJIB30BAaHUEM MH(MOPMAIMOHHO-TEIEKOMMYHUKALIMOHHBIX CETe 00IIero
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IOJIB30BaHMs, B ToM 4yucie ceth «MHTepHeT», BKimoyas [Toprai. -

HcuepnbiBaromuii nepedeHb J0KyMeHTOB, HEOOXOAHUMbIX B COOTBETCTBHH
€ HOPMATHBHBIMH NPABOBBIMH aKTAMH LISl IPEeJ0CTABICHHNA rOCy1apCTBEHHOI
YCJIYI'H, KOTOpbI€ HAXOAATCS B PACHOPAKEHHH rocyJapCTBEHHBIX OPraHoOB, OPraHoB
MECTHOI'0 caMOYNPABJeHHS M HHBIX OPraHOB, YYaCTBYIOIIHX B MPEAOCTAB/ICHHH
rocy1apcTBEHHOH H MYHHINHIIAJILHOM YCJIYTH, H KOTOPBIE 3aiBHTENb BIpaBe
NpeICTaBHTDb, 2 TaK:Ke CIOCOObI HX MOJIy4YeHHS 3asiBUTEIEM, B TOM YHCJIe
B JIEKTPOHHOI dopMe, NOPAAOK HX NpeaCTABICHHUS

2.7. 3anpemaercs Tpe6OBaTh OT 3asABUTEN MPEAOCTABICHHSA JOKYMEHTOB
H HMHQOpMalMH WIH OCYUIECTBIECHHS NEHCTBHI, NPEACTABICHHE WIH OCYIIECTBJICHHUE
KOTOPBIX HE IPEAyCMOTPEHO HOPMATUBHBEIMH IIPaBOBHIMH aKTaMH, PeTYINPYIOIIHMH
OTHOIIECHHS], BOHUKAIOIIME B CBA3HU C NPENOCTaBICHUEM IrOCyAapCTBEHHOM YCITYTH.

2.8. 3ampemaercs Tpeb6oBaTh OT 3asdBUTENd IMpPEACTaBIEHHA JOKYMEHTOB
1 uHbOpPMAllMH, KOTOpPHlE B COOTBETCTBHH C HOPMATHBHBIMHM IIPaBOBHIMH AaKTaMH
Poccuiickoit ®@eneparuy, HOpMaTHBHBIMH TNPaBOBEIMH aKTaMH CyOBeKTOB Poccuiickoii
Qenepail M MYHUIMIAIGHBIME TIPAaBOBBIMH aKTaMH HaXOIATCA B PacHoOpSKEHHH
TOCYZIapCTBEHHBIX OPraHoOB, IPEJOCTABIAIOIUX TIOCYAapCTBEHHYIO YCIYTYy, HHBIX
rOCyJapCTBEHHBIX  OPraHOB, OpPraHoB MECTHOTO caMOyIlpaBleHus u  (WiIH)
MOJBETOMCTBEHHEIX T'OCYAApCTBEHHBIM OpraHaM M OpraHaM MECTHOI0 CaMOYIIpaBJICHUS
OpraHHM3ali¥ii, Y4YacTBYIOIUIMX B  IPENOCTaBI€HHMH TIOCyAapCTBEHHOH  yCIIyTH,
3a HCKIIOYEHMEM OKYMEHTOB, YKa3aHHBIX B 4acTd 6 crtatbu 7 PemepalbHOro 3aKkoHa
Ne 210-®3 «O6 opraHmzaluu NpeOCTaBIEHUS I'OCYJApCTBEHHBIX M MYHHIMIAIBGHBIX

yCIIyT».

HcuepnniBaromuii nepevyeHb OCHOBAHHI /ISl 0TKA3a B IpHEMeE JOKYMEHTOB,
Heo0X0AMMBIX /ISl NPEAOCTABJIEHHS rOCyAaPCTBEHHO# yeayrn

2.9. OcHoBaHmii [y OTKa3a B TMpHeMe JOKYMEHTOB, HeOOXOMHUMBIX
IUIs1 IPEAOCTABIIEHHUS TOCyJapCTBEHHOM YCIIyTH, He MPeIyCMOTPEHO.

HcuyepnbiBaomnii nepedeHb 0CHOBaHHUI 15l IPHOCTAHOBJICHHS HJIH 0TKA32
B NIPEAOCTABJICHHH FOCYAaPCTBEeHHOM yCJIyrH

2.10. OcHoBaHM AJI1 NPUOCTAHOBIECHUS FOCYAApPCTBEHHOM YCIYTH OTCYTCTBYIOT.
2.11. OcHoBaHMA AJIA OTKa3a B IPEAOCTaBICHUH FOCYAaPCTBEHHOM YCIIYIH:

| 2.11.1. B yacTu npueMa JeCHBIX AeKIapaluii:

| 1) HenpeAcTaBNIEHNE NOKYMEHTOB, YKa3aHHBIX B AJIMHHHCTPATHBHOM PErIaMeHTE;
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2) HENOCTOBEPHOCTH CBEAEHUH, YKa3aHHEIX B JIECHOH JIeKJIapalluy;
3) HecooTBETCTBHE JIECHOHM Heknapanuu ¢popMe U TpeOOBaHMSAM, YCTaHOBJIEHHBIM
K €€ COAEPIKaHHUIO;
4) HECOOTBETCTBHE JIECHOM JIeKJIapallii MPOEKTY OCBOSHHS JIECOB.
2.11.2. B yacTd nnpueMa OT4ETOB:

1) Henpe/cTaBiieHHE JOKYMEHTOB, YKa3aHHEIX B AIMHHHCTPaTUBHOM periiaMeHTe;
2) HECOOTBETCTBHE OTYeTa (hOopMe U MOPSIKY €ro HpeJiCTaBlIeH s H 3aNOTHEHHU.

Ilepeuens ycuyr, KoTopble ABJIAIOTCH HEOOXOAHMBIMH H 065133 TE/ILHBIMH
JAJIfl IPEAOCTABJICHHS FOCYAAPCTBEHHOH YCJIYTH, B TOM YHCJIe CBeeHHS
0 N0KyMeHTe (I0KYMeHTax), BblIaBaeMoOM (BbIAaBaeMbIX) OpraHH3alUAMH,
YYACTBYIOLIMMM B NIPeJOCTABJIECHHH rOCyAapCTBEHHO# yCayrn

2.12. Ilpu mpemocTaBleHHH TOCYJapCTBEHHOH YCIyrH OKa3aHWe WHBIX YCIYT,
HEOOXOAMMEBIX M O0sA3aTeNbHBIX JUIS TNPEJOCTaBIEeHHs TIOCYNapCTBEHHOH YCIIyTH,
HE OCYIIECTBIAETC.

Hopaaox, pazMep H OCHOBaHHA B3HMAHHS FOCyAaPCTBEHHOMH MONIJIMHBI
HJIH HHOH NJIATBI, B3HMAaeMOii 3a mpeJocTaB/IeHHe rocyJapCTBeHHOH yCayrH

2.13. I'ocynapcTBeHHas yciayra NpefoCTaBiIAeTCa 0e3 B3UMaHUA T'OCYOapCTBEHHOMN
HOIUINHEI WX UHOM IUIATHL.

IHopsinok, pazmMep 1 OCHOBAHMSI B3HMAHHS IJIATHI 32 MPEIOCTABJIEHHE YCIYT,
KOTOPbI€ SIBJISKIOTCS He00X0AHMBbIMHE H 00513aTeJILHBIMH [JIfl PEXOCTABICHUS
rocyJapcTBeHHOH YCJIYrd, BKJII09as HH(POPMALHIO 0 METOAHKE pacyera pamepa
TAKOH MJIAThI

2.14. Ilopsamok, pa3sMep, OCHOBaHHS B3UMaHHA IUIATHI M METONHKAa pacyeTa
ee pasMepa 3aKkoHozaTenscTBoM Poccuiickoit @enepalinn He mpeayCMOTPEHEL.

MakcHMaabHbIH CPOK OXKHAAHMS B OUepeNH NPH Mojave
3anpoca o NpeAocTaBJIeHHH rOCYyAaPCTBEHHOMH YCJIYyr|H H PH NOJIyYeHHH pe3y/ibTaTa
NpeXOCTAB/ICHHS FOCyIapCTBEHHOM yeayru

2.15. MakcuManbHEIH CPOK OXHIAHUA 3asBHUTENEl B OUepeau MPH MOAave JIECHBIX
JeKIapaliiif 1 OTYETOB HEMOCPEACTBEHHO NHOO uyepe3 MHOro¢yHKIHOHAJIBHBEIE LIEHTPHI
HpeNOCTaBICHUs TOCYJapCTBEHHBIX U MYHHUIMIAIBHBIX YCIYr B (opMe IOKyMeHTa Ha
OyMa)XHOM HOCHTEJIe COCTaBNIseT NATHAALATH MUHYT.
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Cpok H nopsioK perucTpaniy 3anpoca 3asiBHTEJIS 0 NPeJoCTABIEHHH
rocyaapcTBeHHOH yCJOYrH, B TOM 4HC/I€ B JIEKTPOHHOI ¢opme

2.16. JlecHbie mexnapaliid M OTYETHI, IIpe/ICTaBIeHHbIE B YIIOJIHOMOYEHHEIH OpraH
HEMOCPEACTBEHHO JMO0 dYepe3 MHOro¢yHKIHOHANBHbIE LEHTPH IMPENOCTaBICHHS
roCy/lapCTBEHHBIX M MyHULIUIATIBHBIX YCIyT B GOpMe JOKyMeHTa Ha OyMaKHOM HOCHTEJE
HJIH B 3JIEKTPOHHOH (opMe, OANHCAHHOTO 3JIEKTPOHHOTO IOAMHCHIO, ¢ UCITOIB30BAHHEM
HHGOPMALIMOHHO-TEIEKOMMYHHKAllHOHHBIX CeTel OOLIero MoJb30BaHMs, B TOM YHCJIE
cetH «HHTEpHETY, BKINo4as [lopTan, noanexaT perucTpaliu B IeHb MOCTYIUICHH.

TpeOoBanns K NOMeNIeHUAM, B KOTOPBIX NPEAOCTABJAIOTCS
rocyJapcTBeHHasl ycjayra, yejiyra, npeaocTaBjiseMasi Oprann3anuei,
y4JacTBYIomeil B NpeXOCTABICHHH IOCYAapPCTBEHHOH YCIYTH, K MECTY OXKHAAHHA
M [IpHeMa 3asiBHTeJIel, pa3MeleHHIo H 0)OpMJICHHIO BH3Ya/ILHOM, TEKCTOBO#
H MyJbTHMeAHiiHOH HH(pOpMaLHH 0 HOPSAKe NPEeJIOCTABICHHS TAKHX YCJIyT

2.17. 3manus, B KOTOPEIX PacloIOKeH YIOJHOMOYEHHEIH opraH (majiee — 3aaHHe
YIIOJIHOMOYEHHOT'0 OpraHa), JOJDKHBI MMETh BXOJ IS CBOOOJHOrO JOCTYIA 3asBHTENEH,
obopyJoBaHHEIH MaHAyCcaMH, PAaCIIHPEHHBIMH MPOXOAAMH, HO3BOJSIOMUMH 00ECIIEYNTD,
B TOM 4Hcie OecHpensTCTBEHHBIH JOCTYI HHBAIHAOB, BKIIOYasd WHBAIHIOB-
KOJIICOYHHKOB.

IenTpanpHblii BXOA B 3[aHIe YIIOJHOMOYEHHOrO OpraHa oJDKeH ObITh 000pynoBaH
HHGOPMAIMOHHOM TabnuuKoii (BBIBECKOIT), coiepikaleil HHPOPMAIHIO O HAUMEHOBAHUM
YIIOJTHOMOYEHHOI'O OpraHa, MecTe €ro HaXxoXAeHus i rpaduke paboTsI.

Ilepen 3maHWeM yNONHOMOYEHHOTO OpraHa HMMEIOTCS IIAPKOBOYHEIE MeECTA,
IpeJHa3sHauYeHHBIe Ui pa3MelleHUs TPaHCIOPTHBIX CPeAcTB 3asgButelneif. KoamuecTBoO
IIapKOBOYHLIX MECT ONpefeNnseTcs UCXonsd U3 (akTHYECKOH HArpy3KM M BO3MOXHOCTEH
ULl MX pa3MeIIeHUs nepe]] 3aHiueM YIIOJTHOMOYEHHOI0 OpraHa, HO He MOXET COCTaBJIATh
MEHEE TPEX NapKOBOYHBIX MECT.

Mecrta mis npenocTaBieHHs IOCYAapCTBEHHOM YCIYyrd MOJDKHEI COOTBETCTBOBATH
CaHMTapHO-3MMIEMUONOTMYECKUM  TpaBWjiaM W HopMaTHBaM  «[ HrueHHYecKue
Tpe6OBaHMs K IT€PCOHANBHBIM 3JI€KTPOHHO-BBIUHCIMTENLHEIM MaIllHHAM M OpraHH3alldH
pabotel. CanlluH 2.2.2/2.4.1340-03», yTBep>XHEHHBIM IIOCTAHOBJIEHHEM I J1aBHOro
roCyIapCTBEHHOro caHMTapHoro Bpada Poccuiickoit ®@enmepamuu or 3 mrons 2003 r.
Ne 118 (3aperucrpupoBano Munioctom Poccuu 10 moms 2003 1. Ne 4673),
C HU3MEHEHHAMH, BHECEHHBIMM IIOCTAaHOBICHHMAMH [ J1aBHOTO TroOCYJapCTBEHHOTO
canurapHoro Bpada Poccuiickoii ®epepanuu ot 25 ampems 2007 1. Ne 22
(3aperncrpupoBaHo MusioctoM Poccun 7 urors 2007 r. Ne 9615), ot 30 ampens 2010 .
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Ne 48 (sapeructpuposano MunroctoM Poccun 7 mrons 2010 r. Ne 17481), ot 3 centsabps
2010 r. Ne 116 (3apernctpuposano MunroctoM Poccnu 18 oxtabpst 2010 r. Ne 18748).

Mecto OXHAAHUSA M NpHEMa 3asgBHTENCH MOKHO COOTBETCTBOBAThH CIEAYIOHIHUM
TpeOOBaHUAM:

1) HanM4YMe COOTBETCTBYIOMIMX BHIBECOK U yKa3arelnei;

2) Hamu4Me CHCTEMBl KOHAMLIMOHHPOBAHHS BO3IyXa, CPEACTB IOXAPOTYIIEHHUS
H CHCTEMEI ONOBEIEeHNs 0 BOSHUKHOBEHHH Ype3BhIYaiiHOM CUTyaluy;

3) Hamuupe NOCTYMHEIX MECT OOIIero Imojib30BaHus (Tyajer, rapaepob);

4) Hanmuume TenedoHa;

5) Hanuuue yno6Hoit oducHOIt Mebeny;

6) Haip4Me B JOCTATOYHOM KoJMuecTBe Oymarw ¢opmata A4 ¥ KaHLEIIPCKHX
MPUHAUIE)KHOCTEH;

7) BO3MOXHOCTB KONHUPOBaHUS JOKYMEHTOB.

BusyanbHas, TeKCTOBas W  MyJbTUMeAuiiHas HWHQpOpMaIMs O TMOpPSAKE
MpEeJIOCTaBlIEHHsI TOCYJAapCTBEHHOM YCIYrH pasMemiaercs Ha MH(OpMAlMOHHOM CTEHAE
Wi MHQOPMALMOHHOM TepMUHAJle B [IOMEIIEHWH YIOJHOMOYEHHOIO oOpraHa
VIS OXWIaHHUSA M TpHeMa 3asBHTeNlel (yCTaHABIMBAIOTCH B YHOOHOM Aisi 3asgBHTeNeEi
Mecte), a Takke Ha [loprase u odunMansEHOM caiiTe YIOTHOMOYEHHOrO OpraHa
B HH(OpMALIMOHHO-TEJIEKOMMYHHKALIMOHHOM ceTH «IHTepHeT».

B mnoMmemieHHsAX YHOJHOMOYEHHBIX OpPraHOB Ha HHGOpPMALMOHHBIX CTeHAAX
HeOOXOAMMO YKa3aTh CIEAYIOIIYIO HHPOPMAIIHIO:

1) BbIZEP)KKM W3 HOPMATHBHBIX IPABOBBIX AaKTOB, COJEpPKAMUX HOPMEIL,

peryJHpyoIHe pejocTaBlIeHue rocy 1apCTBEHHOH YCIyTH;

2) TexcT AIXMUHHCTPATUBHOTO peTjIaMeHTa;

3) agpec oduumanbHOro caiita B MHPOPMAIUOHHO-TEIEKOMMYHHKALMOHHON CETH
«HTEpHEeT», aipec ANEKTPOHHON OYTH YIOTHOMOYEHHOI'O OpraHa;

4) cmnpaBouHBle Tele(hOHE, ‘B TOM YHCIE HOMep TeleoHa-aBTOMH(pOpMAaTOopa
YIIOJTHOMOYEHHOT'O OpraHa;

5) o MecTe HaxOXOeHHsS, IOYTOBOM azfpece U TenedoHAX COTPYAHHKOB
COOTBETCTBYIOIIMX CTPYKTYPHBIX IIOApa3feleHril YIIOTHOMOYEHHOIO OpraHa;

6) rpaduk paGoThl COTPYAHMKOB COOTBETCTBYIOIIMX CTPYKTYPHBIX ITOApasACICHUN
YIIOJTHOMOYEHHOI'O OpraHa.

OdopmiteHre BU3yalbHOM, TEKCTOBOW M MyJIBTUMEIUITHOH MH(pOpMaHH O TOpsAKe
MPEJOCTaBICHUA TOCYJapCTBEHHOH YCIYTrd AODKHO COOTBETCTBOBAaTh ONTHMAIBHOMY
3pUTEIFHOMY H CIIYXOBOMY BOCIIPHATHIO 3TOH HH(OpMaIUH 3asIBUTEISIMH.

HJomKHOCTHBIE  JMIa,  IPEJOCTABIAIOLIME  TOCYHApCTBEHHYI0  YCIYTY,
obecreuMBalOTCA  JUYHBIMH  HArpyAHbIMH  HMICHTU(GUKAIUOHHBIMHA  KapTOYKaMH
(6eiimxamu) ¢ ykasamueM (aMWind, MMEHH, OTYecTBa (MOCNEAHEE — INPH HAIUYHUH)
1 JOJDKHOCTH JTHOO HACTOJHHBIMHU TaOIHIKaMH aHAIOTHYHOTO COAEPIKAHUS.
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IToxa3zaTe/in JOCTYNHOCTH H Ka4eCTBa rocyAapcTBEHHOMH yCIyru,

B TOM YHCJIe KOJIHYECTBO B3auMoaeicTBHI 3asBHTEJISI € JOJKHOCTHBLIMH JIHIAMM
NpPH NPEeAOCTABJICHHH rOCyJAPCTBEHHOI YCIyrd H HX NPOJOKHTEILHOCTD,
BO3MOKHOCTH MOJYy4YeHHS roCyJapCTBEHHOH YCIIyrd B MHOTO(PYHKITHOHAILHOM
IEeHTPe NPeJOCTABJIEHHS rocyJaPCTBEHHBIX H MYHHIMNAJIBHBIX YCIYT, BO3MOKHOCTD
noJiydeHusi HHGpOPMAHH O X0/A€ NpPeI0oCTaABIeHUs FOCYAAPCTBEHHOH YC/IyrH,

B TOM YHCJIe ¢ HCIIO/Ib30BAHHEM HH(POPMALIHOHHO-KOMMYHHKAMOHHBIX TEXHOJIOTHH

2.18. OCHOBHEIMH MOKa3aTelsIMHU AOCTYIIHOCTH M KauyecTBa TIOCYJapCTBEHHOM
YCIIYTH SBISIOTCS:

1) OTKpPHITOCTH M MOJNIHOTA HHGOpMALMU i 3asdBHTENCH O MOpAAKE M CPOKax
TpelOCTaBIeHUs TOCYJApCTBEHHOM yCITyTH;

2) cobmoaeHue cTaHAApTa PEAOCTABIICHUS [OCYJapCTBEHHOM yCIIyTH;

3) moms o0OOOCHOBaHHEIX Xajno0 3asBuTeneil Ha pedicTBui (OespelicTBHe)
U pelleHHs, OCYIleCTBIIAeMbIe (IPHUHIMAaeMBbIe) B X0/l IIPEAOCTABICHHS FOCYJapCTBEHHOM
yCIyTH, - He Oojee HATH IPOLEHTOB OT OOLIEro KOJIMYECTBa >Kajold 3asBUTENEH
Ha JeiicTBuA (Oe3meificTBHE) W pelIeHHs, OCyUIecTBIIsieMble (IpHHMMaeMble) B XOAE
TIpeIOCTaBIEHNS TOCYIapCTBEHHOM yCITyTH; -

4) [OOCTymHOCTH OOpamieHHs 3a NpPEeNOCTABIEHHEM TIOCYAapCTBEHHON YCIYIH,
B TOM YHCJIe IS JIUL] ¢ OTPAaHUIECHHBIMHA BO3MOXKHOCTSIMH 340POBbS;

5) B3auMmogeiicTBUe  3asBUTENA  C rOCYylapCTBEHHBIMM  CIIy)KaIIMMH
IpH TNPEeJOCTAaBICHHH TOCYNApCTBEHHOH YCIYTH OCYIIECTBIACTCS IIPH MpHEME
JOKYMEHTOB Ha PEruCTpalio, IpH NOJIYyYeHHH JOKYMEHTOB JIMYHO 3asBHTECIIEM
(ero ynoixHOMOYEeHHBIM IpejcTaBuTeneM). [IponomkuTebHOCTD — MATHAALATH MUHYT;

6) BO3MOXHOCTH IOJIyUE€HHS 3ajdBUTENEM IIOJHOH, aKTyaJbHOM M JOCTOBEPHOM
HHGOpMALlME O XOAe IPeAOCTaBICHUS TOCYJapCTBEHHOM YCIyrH, B TOM YHCIIE
yepe3 [lopTan u oduIHANLHEIA CaliT YIONTHOMOYEHHOTO opraHa B HH(OpMaLHMOHHO-
TeJIEKOMMYHUKaIIMOHHOM ceTn «HTEepHETY;

7) BO3MOXHOCTH HAIIPaBNEHUA 3asBUTENIEM JIECHBIX MAEK/Iapallii U OTYETOB
B opMe JOKyMeHTa Ha OyMa)KHOM HOCHTEIIE WIH B 3€KTPOHHOU dopMe;

8) mnomyueHHe 3adBHTENIEM TOCYHapCTBEHHOH YCIYI'H CBOEBPEMEHHO, B IIOJIHOM
obseMe W B moboii Qopme, NpeXyCMOTPEHHOH 3aKOHOAATENbCTBOM Poccuiickoit
Oenepauuy;

9) HaguuMe IOJHOH M MOHATHON HMHGOpPMAIHM O MeCTax, NMOpsAIKe U CPOKax
IpeIOCTaBIiCHHS  TOCYJapCTBEHHOW YCIyrd Ha  HMHQOPMalMOHHBIX  CTEH[aX,
Iloprane, oGHUIHMAIEHOM caiiTe YIOMHOMOYEHHOr0 oOpraHa B HH(POPMAalMOHHO-
TeJISKOMMYHHMKaLHOHHOM ceTn «MHTepHeT», MpeAcTaBiIeHHe yKa3aHHON HHQpopMaluu
110 Teje(OHY roCyIapCTBEHHBIMU CITy KalllMH;
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10) HamuuMe HEOOXOAMMOrO M JIOCTAaTOYHOTO KOJIHMYECTBA CIELHAINCTOB,
a TaKkXKe MOMEIEHHH, B KOTOPBIX OCYIIECTBISETCA IPHEM JOKYMEHTOB OT 3asgBHTENEH
(MX YTONHOMOYEHHBIX IIpEJCTaBHTelNei), B IeNIX COOMIONEHHS YCTaHOBIEHHBIX
AJIMHUHUCTPATHBHBIM perIaMEHTOM CPOKOB IPEAOCTABICHUS TOCYJapCTBEHHOM yCIIyTH.

Hnple Tpe6oBaHHs, B TOM YHC/IE YUHTHIBAIOLIHE 0CO0EHHOCTH
NpeJocTaBJ/IeHHSI FTOCYAAPCTBEHHOH YCJIYIrH B MHOTOpYHKIHOHAJILHBIX IEHTPax
NpeIoCTABJICHHS roCyIapCTBEHHBIX H MyHHIIHNIAJIbHBIX YCJIYT H 0COOEHHOCTH
NpPeAOCTABJICHHS TOCYAAPCTBEeHHOM yCJIyru B 3J1eKTPOHHO# popme

2.19. 3asBuTensiM oOecCIIeYMBAETCS BO3MOXHOCTh MONY4eHHs HHGOpMAaIHU
O IOpAAKE TMPENOCTaBIeHHI TOCYHApCTBEHHOH YCIyrH Ha OQHUHAIbHOM caiite
YIIOJJTHOMOYEHHOTO oOpraia B  HMH(OpMallMOHHO-TENEKOMMYHHMKAI[HOHHOH  CETH
«/ureprer» u Ha [Toprare. |

JlecHas pexiaparnud, OoT4eT B (JOpMe BIIEKTPOHHOTO JOKyMEHTa MOTYT OBITh
copmupoBansl Ha [loprage WM IpeicTaBieHE B Buge ¢aiioB B ¢opmare XML
B COOTBETCTBHH C OIHCaHHEM CTPYKTypbl XML-nokymeHToB (zanee — XSD-cxema).

XSD-cxema IOJDKHA COOTBETCTBOBATH YCTaHOBJICHHBIM ¢dbopmam
JIECHOM JeKnapaliiy, OTIeTa.

Omucanne XML-ctpykrypsl, XSD-cxemsl, anroputma nepeaaun XML-nokyMeHTa
Ha I[Topran no/mxHBI OBITH NpeAcTaBiieHH Ha [lopTaie. ' '

JlecHas pekmapamusA MoOXerT OBITh MpencTaBleHa B (opMe 3JIEKTPOHHOIO
OOKyMEHTa,  IIpeACTaBIqIomero  co0oif  CTPYKTYpHpOBaHHYI0  HH(OPMALHIO,
COOTBETCTBYIOIIY!0 (opme JsecHOM peknapanuu. Ilpwnoxenus 1 u 2 K JrecHOH
IOeKIapaliid MOTYT IoxaBaTbcs B 3eKTpoHHOM ¢opMmate XLS. Ilpunoxenus 3 u 4
K JIECHOM JeKiapallid MOTYT MOAaBaThCi B 3MeKTpoHHBIX ¢opmarax JPG, PDF, TIF
IIPH YCIIOBUH COOMIOIeHNS MaciuTaba CXeMEI.

Otyer B ¢opMe 3JIEKTPOHHOTO JOKyMEHTa MOXeT OBITh C(OpPMHPOBaH
0e3 oOpamenus k Ilopramy. B TakoM ciydae OH JOIDKEH INPeICTaBIATh COOOMH
CTPYKTYpHPOBAaHHYI0 HH(OPMALHIO, COOTBETCTBYIOIYI0 ¢opMme ordera. OTUET MOXET
OBITH ITIOATOTOBJIEH B ANeKTPOoHHOM (opmare XLS.
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I11. CoctaB, noc/1eA0BaATEILHOCTD H CPOKH BbINOJTHEHHS aIMHHHCTPATHBHBIX
npouenyp (aeiicTsuii), TpeGoBaHMA K NOPSAKY UX BHINOJHEHHS, B TOM YHC]I€
0COOEHHOCTH BBINIOJIHEHHSI AIMUHHCTPATHBHLIX npoueayp (aeiicrmii)

B 3JIEKTPOHHOIi popme

CocTaB aIMHHHUCTPATHBHBIX HpoLeJyp NPH NpPeI0CTABIEHUH
roCyAapCTBEeHHOH yCJIyru

3.1. Ilpu npenoctaBieHNH IOCYJapCTBEHHON YCIYT'H OCYIIECTBISIOTCS CIEAYIOIIHE
aIMUHUCTPATHUBHEIE IIPOLEXYPHI:

3.1.1. B yacTH nprema JIeCHbIX JeKIapaluii:

1) mpueM U peructpanus JeCHOU JeKIapaliy;

2) mpoBepKa IpaBUIHHOCTH O(OPMIIEHHS JIECHOH JAeKIapaliy;

3) HampaBiieHHe U3BELIEHUA 00 OTKa3e B IpHEME JIECHOM JeKIapalyi;

4) mpUHATHE JIECHOU JeKiapalliy U Ilepefada ee Ha XpaHEHHE;

3.1.2. B 9acTu npuema OT4€TOB:

1) mpueM H perucTpanus oT4eTa;

2) mnpoBepKa NPaBHIBHOCTH 3allOJIHEHUS OTYETA;

3) HanpaBneHue U3BeleHHUs 00 OTKa3e B IpHEME OTIETa;

4) npuHATHE OTYETA.

3.2. bnok-cxema mOCIEAOBaTENbHOCTH AaAMHHHUCTPATUBHBEIX IIpOLEAYyp IpH
IIPEIOCTaBIICHHH OpraHOM TOCyJapCTBEHHOW BiacTH cyOnekra Poccuiickoit ®enepanuun
B 00JIaCTH JIECHBIX OTHOMIEHUH rOCYJapCTBEHHOH! YCIyTH IO IPHEMY JIECHBIX AeKIapalyii
M OTYETOB 00 HCIIOJB30BAHUU JIECOB OT rpakIaH, IOPHANIECKUX JIUL, OCYIIECTBIIOMMNX
HCIIONIb30BaHKE JIECOB, IPUBEAECHA B IIPIJIOKECHHUH 2 K A TIMUHHUCTPaTUBHOMY PETIaMEHTY.

IIpueM M perucTpanus JieCHO#H AeKkIapanuu

3.3. OcHoBanueM I Havaja aJMHHHUCTPAaTHBHONH IpOLEAYpH SABIAETCA
IIOCTYIUICHHE JIECHO#H JeKIapaliy B YIIOJIHOMOYEHHEIH OpraH.

JlecHas newiapanms PeTrHCTPUPYETCS MOJDKHOCTHBIM JIHIIOM YIOJHOMOYEHHOTO
opraHa, OTBETCTBEHHBIM 3a AEJIONPOU3BOJCTBO, B IEHb IIOCTYIUIEHHUS B YIIOJIHOMOYEHHBIH

opraH.
VKa3aHHOe JODKHOCTHOE JIMIIO YIIOJHOMOYEHHOTrO0 OpraHa B TEYEHHE OIHOIO

pabodero OHSA cO JHS PETHCTPALMH IepelaeT JIECHYIO JeKIapalyio JOHKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a NPOBEPKY MPaBUIHHOCTH €€ 0(OpMIICHHSL.

Pe3ynbsTaToM HMCIOMHEHHS aJMUHUCTPATHBHON IpOIEnyphl ABIAETCH PerucTparus
JIECHOM JIeKJIapallii B CHCTEMeE JeJIONpPOM3BOACTBA U Iepejada €€ JODKHOCTHOMY JIHILY
YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a IIPOBEPKY IPaBUIBHOCTH €€ 0OopMIICHUS.
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ITpoBepka npaBuAbHOCTH 0hopMJIeHHS JIeCHOMH JeKIapalluu

3.4. OcHoBaHHEM I Havajla aMHHUCTPAaTUBHON MPOLIEAYPEI SBIAETCS MOJyUYEeHHE
JIECHO# JeKjiapalii AODKHOCTHBIM JIMLIOM YTIOJTHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM
3a MIPOBEPKY MPaBUIBHOCTU €€ OQOpMIEHMUS.

JIOIDKHOCTHOE JIMI[0 YTNOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 34 IPOBEPKY
NpaBUIBHOCTH OQOPMIICHHUS JIECHON JIeKiapalid, B TEUYeHHe IATH paboumx [JHeH
CO JIHS PErMCTPAaLMH JIECHOM JeKiIapalid IIpoBepsSeT e Ha COOTBETCTBHE TPeOOBaHMM,
yCTaHOBJIEHHBIM Ipukazom Munrnpupoas: Poccun Ne 17.

Pe3ynbTaToM HCIONHEHHUS afMUHUCTPATUBHON ITPOLEAYPHI SBIACTCA YCTAHOBJICHHE
OTBETCTBEHHHIM JOJDKHOCTHBIM JIMIOM YIOJHOMOYEHHOIO OpraHa COOTBETCTBHS
1160 HE COOTBETCTBHSA MPEACTABIECHHOH JIeCHOW IeKxiapaldi TpeOOBaHHAM NpHKa3a
Munnpuponsl Poccuu Ne 17.

HanpaBieHune u3BemeHnns 06 oTkase B NpHeMe JIeCHOH AeKiapanuH

3.5. OcHoBaHmeM M Hayajla aJMHHHUCTPATUBHONW MNpOLEAYPHl ABIAETCS
YCTaHOBJIEHHE JOJDKHOCTHEIM JIMLIOM yIionHomoquHoro opraHa, OTBETCTBEHHBIM 3a
IPOBEPKY TPAaBHJIBHOCTH OGOPMIICHHS JIECHOM  JeKIapalli¥, HeCOOTBETCTBHUSA
NpeACTaBIEHHON JiecHON nexiapamuu TpeGoBaHHAM InpHKaza MuHnpupons: Poccuum
Ne17. , ‘ , , ,

B cmydae BHIABIEHHSA YKa3aHHOTO HECOOTBETCTBHA MAODKHOCTHOE  JIHMIIO
YIIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 32 IIPOBEPKYy NpPaBHILHOCTH OGOPMIICHHS
JIECHOM JeKiapalud, B TeueHHe IATH pabodmx AHEH CO [AHA PEerHCTpalMH JIECHOM
JEeKJIapald TOTOBHT NPOEKT MHCHMEHHOTro H3BelleHWs 00 OTKase B NpHEME JIECHOH
JEeKIapaiy ¢ 000CHOBaHNEM NIPHYHH BO3BpaTa.

UsBemenne 00 OTKaze B I[pueMe JIeCHOM JAeKiapalid IOANHCHIBACTCS
PYKOBOAHUTENIEM YHIOMTHOMOYEHHOr0 OpraHa (JIMIIOM, HCIIONHSAIOIMM €ro O0A3aHHOCTH)
WM 0 MOPYYEHHIO PYKOBOAMTENSA YIOJHOMOYEHHOro OpraHa (JIMIfa, MCIOJHSIONIEro
ero o0s3aHHOCTH) 3aMECTHUTEIIEM PYKOBOOUTENA YIIOJIHOMOYEHHOTO OpraHa M BpydYaercs
3asgBHUTEJIIO JINYHO JIHOO HAIMpaBIIseTCs B agpec 3asiBUTEINs B BUIE MIOYTOBOIO OTIIPABIICHHS
C yBeJOMJIEHHEM O BpyYEeHHH He [T03/IHee MATH pabouux AHEH co JHs €€ peruCTpauy.

K wu3BemeHnio 00 oTkaze B TpHeMe JIECHOM JAeKiapallid NpUiararo1cs
(BO3BpaIaloTCs) NPECTABICHHBIE 3asSBUTEIIEM JOKYMEHTHI.

Pe3ynpTaToM HCIONHEHHs aJMUHHUCTPATHBHOM NMpOLeAypHl SBISETCS HallpaBICHHE
3agBUTEJII0 MOTHBHPOBAHHOTO U3BEIIEHNs 00 OTKa3e B IpHEME JIECHOM ACKJIapallvH.
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IIpmurme JeCHOM ACKJIApAlMH H nepeaayn ee Ha XpaHeHHe

3.6. OcHOBaHHEM bids b Hayalia aAMUHHUCTPATHBHO# IIpoLe Ty phl
ABJISIETCS  YCTAHOBJICHME JO/DKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IPOBEPKY
IPaBHIEHOCTH OPOPMIICHHS JIECHOH JIeKIapalui, COOTBETCTBHS IIPEICTABICHHOM eCHOM
AeKiapanuy TpeboBaHuAM npuka3a Munnpupoasr Poccun Ne 17.

B cnydae cooTBeTcTBUs JecHON JAeKiapauudd TpeOOBaHWAIM 3aKOHOIATENbCTBA
Poccuiickoii Penepaliui U NPOEKTy OCBOEHHA JIECOB JOIDKHOCTHOE JIHIIO, OTBETCTBEHHOE
32 TpPOBEPKY MPaBUIBHOCTH OGOPMICHHS J€CHOH MeKiapaluH, MepenaeT JECHYIO
JeKJIapalyio JOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a XpaHEHHe JIECHBIX JeKiIapanuii,
JUIS OCYILIECTBIICHHSA €€ apXHBHOI'O XpaHeHus. JlecHas nexiapaniys MOAJIEKUT XPAHEHHIO
Ha 6yMaXXHBIX HOCUTEJIAX B T€UE€HHE TPEX JIET.

Pe3ynbTaToM HCHIONHEHHsS aIMHHHCTPATHBHOW TNpOIETypHl ABISETCS Iepenada
JeCHOH [JeKIapal¥y JOJDKHOCTHOMY JHI[y, OTBETCTBEHHOMY 3a XpaHEHHME JIECHBIX
JeKIapanuii, s OCYILECTBICHHUS €€ apXUBHOTO XpaHEeHH.

ITpuem u perucTpanus oT4yeTa

3.7 OcHoBaHHEM I Havajla NPeIOCTaBJICHHS TOCYAapCTBEHHOM YCIYIH ABISAETCS
IIOCTYIUIEHHE OTYeTa B OpraH rocyAapCTBEHHOW BIIACTH, YIIOJHOMOYEHHEINH HA BEICHHE
roCyZIapCTBEHHOI'O JIECHOTO peecTpa Ha COOTBETCTBYIOLIEH TEpPUTOPHH.

Ot4er perucTpupyeTcs [ODKHOCTHBIM JIMIIOM YIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHEIM 32 JIETIONPOM3BOACTBO, B IEHb IIOCTYIUIEHHA B YIIOJITHOMOYEHHBIH OpPraH.

HomkHOCTHOE JIULIO YTIOTHOMOYEHHOTO oprasa, OTBETCTBEHHOE
3a JEONPOU3BOACTBO, B TEYECHHE ONHOro paboduero MHA CO AHA PETrHCTpalliM OTYETA
IEepelaeT OT4ET MO/LKHOCTHOMY JIMIy, OTBETCTBEHHOMY 32 IIPOBEPKY INPAaBHIBLHOCTH
3aIT0JTHEHUA OTYETOB. ‘

PesynsTaToM HCIIONHEHHS aAMUHHUCTPAaTHBHOM NpOLeYpHI IPHEMA H PETUCTPALUK
OTYeTa SBIAETCA PETHCTPALldd OT4ETa B CHCTEME MEeJIONPOM3BOACTBA H IEpe/aya
€ro JIO/DKHOCTHOMY JHI[y YIHOIHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a IIPOBEPKY
IIPaBHILHOCTH 3aII0OJTHEHHSA OTYETOB.

IIpOBepRa NPaBHJBHOCTH 3aI10JIHCHHUA OTUHETA

3.8. OcHoBaHHEM 1711 Hayana aAMHHUCTPATUBHOMN NIPOLEAYPEI ABIAETCS NOIYUYEHHE
OTYeTa JOJDKHOCTHBIM JIMIIOM YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHEIM 3a IPOBEPKY
IIPaBUILHOCTH 3aI0JTHEHHS OTUETOB.

JIOJDKHOCTHOE JIMIIO YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPOBEPKY
OPaBHIBHOCTH 3allOJHEHHS OTYETOB, B TeUeHWE IIATHAJUATH paboyux OHed co [IHA
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pervcTpalyy oT4eTa IMpoBEpsAeT ero Ha MpeIMeT COOTBETCTBHS YCTaHOBJIEHHEIM (opme
1 TpeOOBaHUIM K €ro COZiepXKaHHIO.

Pe3ybTaToM MCHONHEHHS aAMHUHUCTPATHBHOM MPOLIEAYPHI SBIAETCA YCTAHOBICHHE
OTBETCTBEHHEIM JOJDKHOCTHBIM JIMIIOM YMOJHOMOYEHHOTO OpraHa COOTBETCTBHA JHOO
HE COOTBETCTBHUSA IPEICTABIEHHOr0 OTYETa YCTAHOBIEHHEIM (opMe U TpeGOBaHMIM K ero
COZIEPXKAHHIO.

HanpaBJlelme H3BellleHus 00 oTKa3e B IpaeMe oT4ueTa

3.9. OcHoBanueM Hjisf1 Hayajia aIMHHHACTPATUBHOM IpOLEAYPH SBIAETCH
yCTaHOBJIEHHE MJOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IIPOBEPKY IPaBHIBHOCTH
34ITOJIHEHHA OTYETOB, HECOOTBETCTBHUS MPEACTABJIEHHOTO OTYETa YCTAHOBICHHBIM opMe
H TpeOOBaHUAM K €ro COAep KaHHIo.

B cnyyae BBIABIEHHS YKa3aHHOT'O HECOOTBETCTBHS JOJDKHOCTHOE  JIHIIO
YIIOJTHOMOYEHHOI0 OpraHa, OTBETCTBEHHOE 3a IPOBEPKY IPABHJIBHOCTH 3allONHEHHS
OTYETOB, FOTOBHT IIPOEKT IHMCHMEHHOIO H3BEINEHHA, COJIEPXKAMMii MOTHBHPOBaHHEIM
OTKa3 B IIpUeMe OT4eTa.

W3Bemenne o0 oOTKase B MpHeMe OTYeTa IMOANHCHIBAETCS PYKOBOAUTEIEM
YIIOJTHOMOYEHHOTO OpraHa (JIMIOM, HCIIONHSIONINM €10 OGS3aHHOCTH) WIH 110 IOPYIEHHIO
PYKOBOAMTENA YIIOJIHOMOYEHHOr0 opraHa (JIdIa, HCIOJNHAIONIETO €ro OOSA3aHHOCTH)
3aMeCTHTENIEM PYKOBOIHUTENA YIIOTHOMOUYEHHOTO OpraHa M BpY4aeTcs 3asfBHUTEIIO JIMYHO
100 HampaBlsgeTcs B afpec 3adBUTEN B BUJE MOYTOBOIO OTIPABICHHAA C YBEAOMICHHEM
0 Bpy4YeHHH He M03/Hee NATHAAIATHA pabouux JHeH co JHA perucTpaniy oT4eTa.

K wu3BemieHumio o0 oOTKa3e B IpHEMe OTYETa MNpuiaraiorcs (BO3BPAIIAIOTCA)
TIpeICTaBIEHHBIE 3aIBUTEIEM JOKYMEHTEL.

Pe3ynbpTaToM HCIIONHEHUS aqMHHHCTPATUBHON MpOLENypH! SBISICTCS HallpaBJICHUE
3aABUTENIO, MPEACTABHBIIEMY OTYETHl, W3BEIEHHS, COAEPXKAILIEro MOTHBHPOBAaHHBII
OTKas3 B IIpHEME OTUeTa.

IIpuHsTHE OTYETA

3.10. OcHoBanueM /Ui Ha4yala aJMUHHCTPAaTUBHOM TNIPOLEXYPHl SBIAECTCS
YCTAQHOBJICHHE JO/KHOCTHBIM JIUIIOM YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM
3a IPOBEPKY MPaBHIBHOCTH 3alIOIHEHUS OTIETOB, COOTBETCTBHS IIPEACTABICHHOIO OTYeTa
dopmMe u TpeGOBaHUAM K €T0 COAECPKAHHIO.

B ciiydae COOTBETCTBHS OTYeTa YCTaHOBJICHHBIM (opMe H TpeOOBaHHAM K €ro
cofep KaHUI0 JOJDKHOCTHOE JIULIO YITOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIPOBEPKY
MPaBUIBHOCTH 3aIIOTHEHUS OTYETOB, IPHHAMAET peIlieHHe O NPHUHATHH OTYETOB.
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IV. ®opMbl KOHTPOJISI IPEJOCTABJICHHS FOCYAAPCTBEHHOH yCIyrH

HOpﬂ}.IOK OCYIIECTBJICHHSA TEKYIIEro KOHTPOJIf 32 co0J1101eHHeM H HCTIOJTHEHHEM
OTBETCTBCHHBLIMH NOJI2XKHOCTHBIMH JIHHAMH MOJI0KeHH H periiaMeéHTa H HHBIX
| HOPpMATHBHBIX NPABOBLIX 2aKTOB, YCTAHABJIHBAIOIIHX Tpeﬁonamm
K IpeJoCTraBJ/JICHH IO rocynachBeHHoii YCIYyIru, a TAaKike NpHHATHEM UMH pemeﬂm‘i

4.1. Texyuuit KOHTPOJIb 34 cobmoeHreM MTOCJIe{0BATEIbHOCTH
aIMHHHMCTPATHBHEIX Iponemyp (meficTuii), ompeneneHHBIX AJIMHHHCTPATHBHBIM
PErjJIaMEeHTOM, W CPOKOB HX HCIOJHEHMS YIOJHOMOYEHHBIMH JOJDKHOCTHBIMH JIMLIAMU
(manee — TeKyI¥ii KOHTPOJIb) OCYIIECTBIIAET PyKOBOJUTEND YIIOJIHOMOYEHHOIO OpraHa.

TeKymuii KOHTPOJb OCYILECTBIAETCS ITyTeM IPOBENCHUSA IPOBEPOK COOMOACHUA
M WCIOJHEHHI  YHONHOMOYEHHBIMH  JOJDKHOCTHBIMH  JIMI[AMHM  IIOJOXKECHHH
AZIMMHHCTPaTHBHOTO perjaMeHTa M HHBIX HOPMA4THBHBIX I@PABOBHIX  aKTOB,
yCTaHABIHUBAIOUUX TPeGOBaHUA K IPENOCTABICHHUIO IOCY JaPCTBEHHOM YCIIYTH.

ITopsaoK H NEPHOAMYHOCTD OCYIIECTBJICHHS IJIAHOBLIX H BHEILIAHOBLIX POBEPOK
MOJHOTHI H Ka4eCTBa NPeJ0CTABIeHNs rOCyAapCTBEeHHOH yC/Iyra, B TOM YHCIe
nopsgoK H GopMbI KOHTPOJIA 32 MOJHOTOH H Ka4€CTBOM NpPeJoCTAB/ICHHN
rocyAapcTBeHHOM yCJIyTH

4.2. KoHTpOJIs HOMHOTH M KadeCTBa IIPEJOCTABICHUS IOCYAAapCTBEHHOM YCIYTH
ocymecTsiseTcs B GpopMax IpoBEPOK U pacCMOTPEHHS xKalob Ha fedcTeus (Oe3nercTre)
IOJDKHOCTHBIX JIMI{ YTIOJHOMOYEHHOTO OpraHa. ‘

IpoBepku MOTYT OBITH IUT2aHOBBIMH u BHEIUIAaHOBBIMH.
TMopsfoK W TEPHOAUYHOCTH OCYUIECTBICHHA IUIAHOBBIX IPOBEPOK YCTAHABIMBAETCH
pyKoBoauTeNeM (3aMECTUTEINIEM PYKOBOIMTENA) yIIOTHOMOYEHHOI'O OpraHa.

IIpu mpoBepKe pPacCMaTpPUBAIOTCS BCE BOIPOCHI, CBA3AHHEIE C IPENOCTABIICHHEM
rocyJapCTBEHHOM yCiayrd (KOMIUIEKCHBIE IIPOBEPKH), MIH OTAEIbHBIE BOIPOCEH,
CBS3aHHBIE C IIPENOCTABJIEHMEM TIOCYJApCTBEHHON YCIYTH (TeMaTHYeCKHE MpPOBEPKH).
TTpoBepKa Takke HIPOBOJUTCSA 110 KOHKPETHOMH Xkanobe.

BHemIaHOBEIE IIPOBEPKH TIPOBONSATCS B CBA3H C IPOBEPKOH YCTpaHEHHS paHee
BBHIABICHHLIX HapylleHWi, a TaKke B Clydae IIONyYeHHS XKajob Ha JeHCTBHS
(Ge3neiicTBHE) TOIDKHOCTHBIX JIHII.
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OTBeTCTBEHHOCTD AO/IKHOCTHBIX JIHIL YOOJHOMOYECHHOI0 OpraHa 3a pelieHHu#

u aeiicrBusn (Ge3aeiicTBHE), IPpHHUMAEMbIe (OCylIecTB/sAeMbI¢) HMH B X0J€
NpeI0oCTaB/IeHHS FOCyJAPCTBEHHOM yCayru

4.3. Ilo pe3ynrraTaM MPOBEAECHHBIX MPOBEPOK, B CIy4ae BEHISBICHHSA HapylUCHUMH
NOJOXKEHHH AJMHHHUCTPaTHBHOTO perjlaMeéHTa M WHBIX HOPMAaTHUBHBIX NPABOBBIX aKTOB,
YCTaHABIMBAIOMMX TPeGOBaHMA K [PENOCTABJIEHHIO TIOCYIapCTBEHHOH YCIYTH,
BHHOBHEIE JOJKHOCTHEIE JIMI[A HECYT INMEPCOHANBHYI0 OTBETCTBEHHOCTH 32 PEIICHHsA H
neiictBus (Oe3neiicTBHE), MPUHIUMaeMble (OCYIIECTBIIEMBIE) HIMH B XOJ€ NPEIOCTAaBICHHS
rOCYHapCTBEHHOM yCIIyTH.

ITepcoHanbHass OTBETCTBEHHOCTh JODKHOCTHBIX JIMI, OTBETCTBEHHBIX 34
NpenoCTaBlieHHe roCyJapCTBEHHON YCIyTH, 3aKpeIUiieTcs B JODKHOCTHBIX perjiaMeHTax
B COOTBETCTBHH C TpeOOBaHMIMH 3aKOoHOAaTeNbCTBa Poccuiickoii denepaliuy.

O Mepax, IPHHATHIX B OTHOLIEHWM JOJDKHOCTHBIX JIMLl, BUHOBHBIX B HapyHICHHUH
HIOJIOXKEHH ATMHUHHCTPATHBHOTO PErJIaMeHTa ¥ MHBIX HOPMATHBHEIX IIPaBOBBIX aKTOB,
YCTaHaBIUBAIOLINX TPpeOOBaHUSA K IIPELOCTaBICHHIO TOCYJApCTBEHHON yCIYyTH, B TCYCHHE
HecaATd pabouux IHEH CO AHS MPUHATHA TaKHX Mep yMOJIHOMOYEHHBIH OpraH cooOIaeT
B NHMCHBMEHHON (opMe 3asiBUTEINIO, MpaBa M (WIM) 3aKOHHEIE HHTEPECH KOTOPOIO

HapyYIUCHBI.

IToJioskenus, XapaKTepu3ylonine TpeGoOBaHHA K NOPSAAKY H (popMaM KOHTPOJIA
32 MpeJ0CTaB/IeHHEM rocy1apcTBeHHOH yCJIyra, B TOM YHCJI€ CO CTOPOHBI IPasKAaH,
HX 00beAHHEHHH H Opra”HH3anuH

4.4. KoHTponp 3a IpeAOCTaBIEHHUEM TIOCYJAapCTBEHHOM YCIYyIH, B TOM 4HCIIE
CO CTOPOHHI T'pakiaH, UX OOBbEeOUHEHUI M OpraHM3alluil, OCYIIECTBIAETCS MOCPEACTBOM
OTKPBITOCTH  JEATENHPHOCTH  YIIOIHOMOYEHHOIO OpraHa Mpd  IPeOCTaBICHHH
roCyJJapCTBEHHOM YCIIYTH, MOIydYEeHHs [ONHOM, aKTyaJbHON U JOCTOBEpHOH MHpOpMaLuu
0 MOpAAKe MPEAOCTABIEHHS TOCYJApCTBEHHOM YCIyTH M BO3MOXHOCTH IOCYAeOHOro
paccMoTpeHus obpaimeHus (Xkaio6) B npoliecce MOMyYeHHA ToCy1apCTBEHHOM YCIIyTH.
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V.  ocyneGublii (BHecyaeOHbli) nopsiiok 00:kanoBaHHsl pelieHui
H neiicTBuii (0e3eiicTBHA) yNOTHOMOYEHHOI0 Oprana,
a TaKJKe ero J0/KHOCTHBIX JIHIY

Hudopmanus 115 3asiBUTe/Is O €ro paBe NOAATH ka/100y Ha penienne H (Hin)
aeficTBue (6e3aeiicTBME) YIIOJIHOMOYEHHOTO OPraHa v (MJIH) €ro JO/KHOCTHBLIX JIHI
NpH NpeAOCTABJICHHH rocyJapcTBeHHOH yCJIyru

5.1. 3agBuTens MMeeT NpPaBO IOAaTh Xajuo0y Ha pelleHHe M (W) AeHCTBHE
(6e3meiicTBHEe) YNOMTHOMOYEHHOro opraHa M (WIM) €ro JO/DKHOCTHBIX  JIHLI
IIpH TPeXOCTaBIEHHH FOCYJapCTBEHHOM YCIIyTH.

3asABUTENHL MOXET MOIYYHTh HHPOPMALIHIO O MpaBe MOAATh Xkajlo0y Ha pelleHHE H
(unn) peiictue (Ge3nelicTBrE) YIIOTHOMOYEHHOTO OPTaHa M (W/IM) €ro JOJDKHOCTHBIX JIMLI
IIpH PeJIOCTaBJIeHUH IOCyJapCTBEHHOM YCITyTH:

1) Ha oQHIHANBHOM caiiTe YIIOJIHOMOYEHHOrO OpraHa B HH(GOPMAalHOHHO-
TEIEKOMMYHHKAI[MOHHOM ceTu « HTepHeTY;

2) nalloprase;

3) wu3 TexcTa AZMUHHUCTPATHBHOIO PErVIaMEHTA.

OcoGeHHOCTH IMOJayd M pPacCMOTPEHHSA Jajlo0 Ha pelmeHus M JeicTBHA
(6e3meiicTBHE) YHMOIHOMOYEHHEIX OPraHOB H MX JIOJDKHOCTHBIX JIMI[, TOCYJapCTBEHHBIX
IPKAAHCKHMX CIY)KAIMX OpraHOB TI'OCYNapCTBEHHOH BIacTH CyObekToB Poccuiickoit
denepaly  YCTAHABIMBAIOTCA HOPMAaTHBHBIMH IIDaBOBBIMH  aKTaMH CyOBEKTOB
Poccutickoit ®enepanuy.

IIpeamer xa100b1

5.2. 3asBUTENB MOXKET OOPATUTHCA C XKaJ00O0#, B TOM YHCIIE B CISTYIOIMX ClIyqasx:

1) HapynieHHe CpoKa perHCTpald¥ 3ampoca 3asBHTENS O IPEJOCTaBICHHH
roCyIapCTBEHHO#H yCIIyTH;

2) HapyIlleHHe CPOKa MPeJOCTaBIEHH rOCYy JapCTBEHHOH YCITyTH;

3) TpeGoBaHKe MpeNCTaBIeHHs 3asgBUTENEM MOKYMEHTOB, He IpPEeIyCMOTPEHHEIX
HOpMAaTHBHBIMH IpaBOBBIMH akTaMH Poccuiickodt ®ezfepauuy [Uid IpeNOCTaBICHUSA
roCyIapCTBEHHOM yCIIyTH;

4) oTKa3 B IpHeMe JOKYMEHTOB, IPE/CTaBIC€HHE KOTOPHIX IIPEIyCMOTPEHO
HOPMATHBHBIMH IpaBoBBIMH akTamMu Poccuiickoii ®enepalyu 1A NPEAOCTaBICHUA
rocyAapCTBEHHOI yCcuyry;

5) oTka3 B TIpe[IOCTaBICHHH TOCYJapCTBEHHOH YCIyTH, €CIH OCHOBaHMA OTKa3a
He IpeayCMOTPeHEl (elepaibHBIMA 3aKOHAMH M IPHHATBIMH B COOTBETCTBHM C HHUMH
AHBIMH HOPMAaTHBHEIMH IIPaBOBbIME akTamMu Poccuiickoit ®enepanu;
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6) TpeboBaHNEe BHECEHUS 3asBUTENIEM IIPH MPEJOCTABICHHUH TOCYAApCTBEHHOM -
YCIIyTH IUIaThl, He NpeXyCMOTPEHHOH HOpMAaTHBHBIMH NpPaBOBHIMH akTamu Poccuiickoit
®enepauym;

7) oTKa3 opraHa, NpeJOCTaBIAIONIETO rOCyJapCTBEHHYIO YCIYTY, €r0 JODKHOCTHOTO
JUIla B HCIPABICHUH JONMYIIEHHBIX ONEYaTOK U OMMOOK B BBINAHHBIX B peE3yJbTaTe
NpPEeOCTABICHUsA  TOCYyJapCTBEHHOH  YCIyrM  JOKyMeHTax Jubo  HapylieHue
YCTaHOBIIEHHOI'O CPOKA TAKUX HMCIIPABJICHUH.

Opranbl rocyJapcTBeHHOH BJIACTH H YNIOJHOMOYEHHbIE HA PACCMOTPEHHE KaJ100b1
AOKHOCTHDbIE JIHIA, KOTOPBIM MOJKET ObLITh HAIIPAaBJIeHA JKaJ100a

5.3. XKanoba 3asBuTENA Ha pelIeHUs U aeiicTBUs (Oe3aeiicTBHE) YIOJIHOMOYEHHOTO
oprasa, npeI0CTaBJIAIOIEr0 rocy AapCTBEHHYIO YCIYTY, MOXKeT OBITh HalpaBJieHa:

1) Ha pemenus wu pAeiictBua (Oe3meiicTBHE) YIOJIHOMOYEHHOTO OpraHa,
TPEAOCTaBIIOMIET0 FOCYJApPCTBEHHYIO YCIYTYy U €ro pyKOBOAMTENS — B BBIIIECTOSIIMIMA
opras rocyZlapcTBeHHOI1 Binactu cyonekra Poccuiickoit denepariim;

2) Ha pemeHus u neiictBus (Oe3neiicTBHMEe) KOHKPETHBIX MOJDKHOCTHBIX JIWLL
YIOTHOMOYEHHOTO  OpraHa,  IpeJOCTaBIIOIIET0  TOCYAAPCTBEHHYIO  YCIYTy
- PYKOBOJUTEIIO YIIOJTHOMOYEHHOTO OpraHa (JIULy, HCIIOJHSIOMEMY ero 00s3aHHOCTH).

IMopsigok moaa4yu U paccMOTPEHHS HaJI00bI

5.4. OcHoBaHnEM hii) b Havajia aIMUHUCTPAaTUBHOH  IPOLEAYpPHl
SIBJIIETCS MOCTYIUICHHE XKaJOOB! B YIIONTHOMOYEHHBIH OpraH.

XKanoba mnojmaercs B nNHUCEMEHHOH ¢opme Ha OyMaKHOM HOCHTENle HIH B
ANEKTPOHHOH (opMe B YHOIHOMOUEHHBI# opraH. JKajnoObl Ha pelleHHs, IPUHSATHIE
PYKOBOJUTENEM YIOJTHOMOYEHHOTO OpraHa [OJAIOTCs B BBIECTOAINUNM Oprad
00 B Clydae €ro OTCYTCTBHSA PAaCCMATPHUBAIOTCSA HEIOCPEACTBEHHO PYKOBOIWTEIEM
YIIOJIHOMOYEHHOTO OpraHa.

JXanoba Moxer OHITH HalpaBjieHa IO IOYTE, C MCIONB30BaHHEM OQHIHAIBLHOTO
caiiTa YIOJHOMOYEHHOTO OpraHa B HH(GOPMAIMOHHO-TEIEKOMMYHHUKAIIOHHON CeTH
«HuTepHet», [lopTrana, a TakyKe MOXXET OBITH IPUHATA HA IMIHOM IIpHEMe 3asABUTEII.

XKanoba gomKHa ComepKaTh:

1) HamMeHOBaHME YTIOJTHOMOYEHHOT'O oprasa, JIOJDKHOCTHOTO nmna
YIIOJTHOMOYEHHOI'O OpraHa, pemeHus u aeiictpus (0e3eiicTBre) KOTOPBIX 00XKATYIOTCS;

2) pamumiro, ¥Ms, OT4eCTBO (TOclefHee — MpPHU HAIWYHUH), CBEIEHHSI O MECTE
KUTENBCTBA 3asABUTENA — (PU3UUECKOro JuIa JTHOO0 HaMMEHOBaHWE, CBEACHHA O MECTE
HaXOXJEHUS — FOPUIMYECKOT0 JIUIA, a TaKKe HoMep (HoMepa) KOHTaKTHOTO Telle(oHa,
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agpec (ajpeca) ONEKTPOHHOM Mo4Thl (M HAIMYMM) M IOYTOBBIA  ajpec,
110 KOTOPBIM JOJDKEH OBITh HAIIPaBIIEH OTBET 3asBUTEIIO;

3)cBemeHns 00 obxanyeMBIX pelneHusx M medcrBuax  (GesmedicTsum)
YHOJHOMOYEHHOIO OpPraHa, JODKHOCTHOTO JIMLA YIIOTHOMOYEHHOTO OpraHa;

4) foBOMBI, HAa OCHOBAHMM KOTODHIX 3aiBUTENL HE COINIACEH C pelleHHeM
u peiictBueM (Oe3zieiicTBHEM) YIIOJIHOMOYEHHOTO OpraHa, [ODKHOCTHOTO JIHIIA
YIONTHOMOYEHHOIO OpraHa. 3asBHUTeNIEM MOIYT OBIThb IIPeJOCTaBICHBI JOKYMEHTHI
(Op¥ HAMYKH), TTOATBEPKAAIOIIME JOBOEI 3asBUTEII, THOO NX KOMHUH.

Cpoku paccMOTpeHHS KaJ100b1

5.5. Xanob6a, nocTynuBIIas B YIOTHOMOYESHHBIH OpraH IOJIEXKHT PacCMOTPEHHIO
JIOJDKHOCTHBIM JIMLIOM, HaJIeIEHHEIM TTOJTHOMOYHSMH 110 PACCMOTPEHHIO Kanob, B TeUeHHe
IATHAAUATH pabouux OHeld cO IHA ee PETHCTpalH, a B coydae 0GXaloBaHUS OTKas3a
YIOJHOMOYEHHOTO OpraHa, NOKHOCTHOrO JIMIa YIIOJIHOMOYEHHOrO OpraHa B IIpHEME
IDOKYMEHTOB Y 3afBHTENS JUGO B HCIPABICHHH JOMYIIEHHBIX ONEYaTOK M OMMGOK HIIH
B ClIydae OOXKAIOBaHWs HApYIUEHHS YCTAHOBIEHHOIO CPOKAa TaKHX HCIpaBIeHUH —
B TEUEHHE MATH pabouux qHEH co qHA ee PEruCTpalyH.

IlepeyeHb OCHOBaHHI JJisi IPHOCTAHOBJICHHS PACCMOTPEHHS KAJ00BI
B CJIy4ae, ecJIH BO3MOKHOCTL IPHOCTAHOBJICHHS MPeIyCMOTPeHa
3aKoHOAATEILCTBOM Poccuiickoii Pegepanuu

5.6. OcHoBaHMi1 [/I1 PHOCTaHOBJIEHHs PAaCCMOTPEHHS KanoObl He MpPeXyCMOTPEHO
3aKOHOJATeNbCTBOM Poccuiickoil denepanyu.

Pe3ybTaT paccMOTPEHHS HKaJI00bI

5.7. Tlo pe3ynbTaTaM pacCMOTPEHMs XKaIOOBl yIOJIHOMOYEHHbIH OpraH NPpHHUMAeT
OJTHO U3 peLICHMIA:

1) ymoBneTBOpeHHE XaloO0Bl, B TOM 4YHCI€ B (OpME OTMEHBI IIPHHATOrO PEICHH,
WCOpAaBIeHHs [IOINYINCHHBIX OMNeYaToK M OIHMOOK B pe3yibTaTe IPEeAOCTaBICHMS
roCy/IapCTBEHHOM YCIIyrd, BO3BpaTa 3asBHTENIO JEHEXHBIX CPEJCTB, B3UMaHHE KOTOPBIX
He TIPeAyCMOTPEHO HOPMATHBHBIMH IpaBOBEIMH akTamu Poccuiickoit ®enepanum,
a Takoke B MHBIX GopMax;

2) 00 oTKa3se B yIOBIETBOPEHHUH JKaJI00BI B CIIEAYIOIHUX CITy4YasX:

— IIpM HANMYHMH BCTYNHMBLIETO B 3aKOHHYIO CHIIy pelIeHHs Cyna, apOMTpa’KHOTro
cy[a 1o xanobe o TOM ke peMeTe H 10 TEM K& OCHOBAHUSIM;
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— 10/a4a >XKaJo0bl JMIOM, IIOJHOMOYHS KOTOpPOro' He MOATBEP)KAEHBI B MOpsAAKeE,
yCTaHOBIIEHHOM 3aKOHOJ1aTe1bcTBOM Poccutickoit denepanuy;

—— HQJIM4YHe peleHuss 1o Jkamobe, MNPUHATOTO paHee B  COOTBETCTBHUH
¢ TpeOOBaHHAMU AIMHHHCTPATHBHOTO perjiaMeHTa B OTHOIIEHMH TOTO )K€ 3asBHTEJISA
U I10 TOMY Xe€ IIPeIMETY XKaJIOObI.

5.8. YIoTHOMOYEHHEBIH Ha pacCMOTpEHME XaIoObl OpraH BIPaBe OCTABUTh JKAIOOY
0e3 oTBeTa B CIIEAYIONIUX CIy4asx:

1) Hampume B Xamobe HELEH3YPHBIX JUOO OCKOPOMTENBHBIX BBIPAXEHHiA, Yrpos
*KM3HH, 30POBBIO M HMYIIECTBY JODKHOCTHOTI'O JIMIIA, a TAIOKE WIEHOB ero CEMBH,

2) OTCyTICTBME BO3MOXHOCTH IPOYMTAaTh KaKylo-THOO 4YacTh TEKCTa XKajoOkl,
GbaMUIMIO, UM, OTYECTBO (HOCHeJHee — MNpH HaluuuM) M (WIH) IIOYTOBEIA ajpec
3agBHTENS, yKa3aHHBIE B kaooe.

Hopsipox naGopMHPOBAHAA 3aABHTEIA O PE3YJILTATAX PACCMOTPEHHS KAJIOOLI

5.9. OrBer mo pesynpTaTaM pacCMOTPEHHS XajJoObl HANpPaBIAETCA 3aSBHTEIIO
He IMO3[Hee AHA, CIEeHYyIOIIEro 3a AHEeM NPHHATHA pelleHHd, B IMUCBMEHHOH Qopme
¥ 110 JKEJIaHHUIO 3asBUTENIA B SJIEKTPOHHOM dopMe.

5.10. B oTBeTe mo pe3ynbTaTaM pacCMOTPEHHUS KOOI yKa3hIBAIOTCS:

1) HamMeHOBaHHe OpraHa, PaCCMOTPEBILETO Xajo0y, MODKHOCTh, (GPaMHIHS, UM,
oTuecTBO (MOCIEHEE — MPH HATMYAH) €0 JOJDKHOCTHOTO JHIA, HPHHSBIIETO pelleHue
T10 XKaJno0e;

2) HoMep, Jjata, MECTO NPUHATHS pEIIeHHSA, BKIIOYas CBEOEHHA O HOJDKHOCTHOM
JH1Le, pellicHue WK AeiicTBre (6e3aeiicTBHe) KOTOpOro o0XKaIyeTcs;

3) damunua, uMms, ord4ecTBO (TMOCHegHEe — MPH HAIMYHH) WIH HaHMEHOBAHHE
3asiBUTEILS;

4) oCHOBaHWA JUIA MPUHATHUSA PEIISHHUA 10 JKanooe;

5) mpuHATOE IO Xalobe pelIeHHe;

6) B cimy4ae, ecnum xanoba mpu3HaHa OOOCHOBAaHHOM, - CpPOKH YCTpaHEHHA
BBISIBICHHBIX HapylIeHHH, B TOM 4YHCJe CPOK TpPEeAOCTaBIeHHSA pe3yJbTaTa
roCyapCTBEHHOH yCIIyTH;

7) cBenmeHMs O HOpPSAKE 0OKATOBAHUSA TIPHHSATOTO IO JKaI00e peieHu.

5.11. B ciyuae yctaHOBIIeHHs B XOA€ WIH IIO0 Pe3yJbTaTaM PacCMOTPEHHS KalOObI
IIPU3HAKOB COCTaBa aJMUHHCTPATHBHOIO [PABOHAPYINEHHA WIH IIPECTYIUICHHS,
JOIDKHOCTHOE  JIMIO, HaJelleHHOE TMOJNHOMOYMAMHM IO PacCMOTPEHHIO XKaiol,
He3aMeUIUTEIHHO HaNpaBIsieT UMEIOIIUECS MaTepHANIbl B OpTaHbl IPOKYPaTypHI.
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Tlopsitok 062kxa/i0BaHKs pemeHns N0 Kajobe

5.12. B ciiyqae, eciu 3asABUTENb CIMTAET, YTO PeIUEHAEM, TIPUHATHIM 110 Pe3yJIbTaTaM
PaccCMOTpeHUs XajoObl, HapyNIEeHEl €ro Ipasa M CBOGOJEI, OH BIpaBe oOpaTuThCs

¢ XanoGodi Ha pemeHWe, NpPHUHATOE IO pe3yNbTaTaMm PacCMOTPEHHUs  xanobsl,
B COOTBETCTBHH C 3aKOHOIaTeNbcTBOM Poccuiickoit ®exepanumn.

IlpaBo 3asBHTENs HA NO/TyYenne nHopMaLHY
H XOKYMEHTOB, He00X0AUMBIX 151 0G0CHOBAHMSI H PACCMOTPEHH XKAI00bI

5.13. 3asBuTens HMeeT NpaBO Ha NONyYEHME MCYEPIBIBAOIICH uHopManyu
U IOKYMEHTOB, HEOGXOIMMBIX [Isi 0GOCHOBAHHUS U PACCMOTPEHUS KATOOEL

Cnoco6p1 nHpOopMuUpOBanuSA 3asiBUTEIIEI 0 nopsaaAKe NOAAYH
H PaCCMOTPEHHS JKAJI00bI

5.14. Viudopmanmio 0 mopsKe NOJaIM M PACCMOTPEHHS XANOGE! 3a9BHTE/Ib MOKET
TOJIYYHUTb:

— Ha OoQUIHATBHOM caliTe YIONHOMOYEHHOTro opraHa B HMH(OPMALVOHHO-
TEICKOMMYHUKaLOHHO# cetu « AHTepHETY;

— Ha Iloprane;

— Ha HHGOPMAlMOHHEIX CTEHIAX B MeCTax IPEeIOCTAaBJICHUS TOCYNapCTBEHHOM
yCIyTH;

— N0 TenepOHaM, YKasaHHEIM B INpHIOXKeHHH 1 K AIIMUHHCTPaTHBHOMY
perilaMeHTy;

— IIPH JIMYHOM IIPHUEME.
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Ipunoxenue 2

K AZIMUHHCTPaTHBHOMY PeriIaMeHTy
NPEeNOCTaBJICHH OPraHOM roCyIapCTBEHHOM
BiacTu cyb6nsexra Poccuiickoit ®enepanun

B 00/1aCTH JIECHBIX OTHOILIECHHH
rocyJapCTBEHHOH YCIIyTH 1O NIPHEMY JIECHBIX
JAeKiapauuii

¥ OTYETOB 00 HUCIIOJIB30BAHUH JIECOB

OT rpaxKiaf, IOPUINIECKHX JIHII,
OCYLIECTBIISIOLUIUX UCIIOJIb30BaHHE JIECOB

Baok-cxema

TI0CJI€0BAaTEIbHOCTH aAMHHHCTPATUBHEIX NPOLIEAYD
IIPH NIPELIOCTABIICHHH OPraHOM rOCYapCTBEHHOI BIacTH Cy0beKTa
Poccuiickoit ®enepanun B 061aCTH NECHBIX OTHOLICHMU roCyAapCTBEHHOH YCIyTH
IO PHEMY JIECHBIX NEKIIapaliyii H OTYETOB 06 UCIIOIB30BAHMH JIECOB OT IPaXIaH,
IOPHIMYECKUX JIML, OCYIIECTBIIAIONIUX MCIOIB30BAaHUE JIECOB

TIpreM ¥ perucTpams JIecHbIX AeKnapaluit

IIpoBepxa MpaBHIBHOCTH 0OPMIIEHHS JTECHBIX JeKIapalii

Uzsemenne 06 oTkase B npreMe
JIECHOM Aexapalun

IIpunsTHE NecHO NeKknapanuu
H IIepefiaya ee Ha XpaHEeHHe

HpPIeM H PETUCTpaAlNA OTYETOB 00 MCIIONB30BaHMH JIECOB

l

IIpOBepKa IPaBAJIBHOCTH 3aIIOJIHEHHA OTYETOB
00 HCITOJIB30BaHUH JIECOB

/\

Ussemenne 06 oTkase B npueme
0TYeTa 06 UCIIOIB30BaHKH JIECOB

IIpunsarue otueta
00 HCIIOIB30BaHUH JIECOB




