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IIL. XapaxrepucTHKka 06061eHHBIX TPYAOBLIX GyHKIMH

3.1. O6o6mennas TpynoBas GyHKIMs

Odopmienne U mpoaaka Mpoe3aHbIX U Vpose
POBEHE

HayumeHoBanue | IIepeBO30YHBIX JOKYMEHTOB Ha Kon A KBATHUKAH 4

JKETIC3HONOPOKHOM TPAaHCIIOPTE
IIpoucxoxneHue
06001eHHOM TPy H0BOH Opurunan X 3auMCTBOBaHO H3

: OpHTHHANA
byHKIHR
Kon PeructpanuoHHbIH
OpHTHHANa HOMep
po(eCCHOHANBHOTO
CTaHAapTa

Bo3zmoxHEBIE Kaccup GueTHEIH Ha )Kelle3HONOPOKHOM TpaHCHIOpPTe
HaMMEHOBaHUSA

JOJDKHOCTEH, IIp

odeccuit

TpeboBanus K
ob6pazoBaHuIO
00y4eHHIO

Him

Cpennee obmee o6paszopanne

IIpodeccronansroe 06yderne — mporpaMMsl IpodecCHOHATLHON
IOATOTOBKH 110 HPodeccHsIM pabodnx, HODKHOCTAM CIIYKAIIHX, IPOrpaMMEL
HIEPENOATOTOBKH pabovnX, CIIyKaIX

Cpennee npodeccHoHaIbHOE 06pa30BaHHE — IPOrPAMMBI ITOATOTOBKH
KBMUIMPOBaHHEIX paboIrX (CITyKAIIKX)

TpeboBaHus K OIBITY -
IPaKTHIEeCKOH paboTHI

Ocobrie ycioBus -
JIoIyckKa K pabote

Jlpyrue xapakrepuctuku | -

lIOHOJIHI/ITeJIBHBIe XapaKTCPHUCTHUKH

HaHMeHOBaHHe OKyMeHTa Kox Hanmenosanue 6a3oBoii rpymmst, nomkaOCTH (Ipodeccun)
WY CHENAAIbHOCTH

OK3 5230 Kaccupsl, BKITOYas KaCCHPOB OHIIETHBIX Kace

OKTIATP 23372 Kaccup (6metHsiif)

3.1.1. TpynoBas dynxuus

Odopmierne MPOE3HBIX U HEPEBO30THBIX YpoBeHs
HamveHosanme | JOKyMEHTOB Ha JKEJIE3HOIOPOXHOM Kon | A/01.4 | (moxyposens) 4

TpaHcnopTe KBATHQHKAIMH
Hponqu'xc;:(eﬂne Oprusar X 3aMMCTBOBAHO W3
TPYAOBOH (GyHKIMHU OpHIHHAIA

Kon Peructpaummonusii
OpHUrMHamta HOMEDp
IpodeCCHOHAIBHOTO

CTaHjapTa
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Tpynossie aeiicTBus

H0ﬂ60p BApHAHTOB IIPO€3/1a NaCCAXXUPOB HA XEIE3HOHOPOXKXHOM TPAHCIOPTE

ITox6op BapHaHTOB NEPEeBO3KU PYYHON KIaiu U Garaxa nacCaXHpoB Ha
XKEJIC3HOJOPOXKHOM TPAHCIIOPTE

OdopmieHne Mpoe3THBIX JOKYMEHTOB C HCIOIb30BaHHEM GJIAHKOB CTPOTOMH
OTYETHOCTH IO PYYHOM TEXHOJIOTHH Ha JKEJIE3HOJOPOKHOM TPAHCIIOPTE

OdopMieHne epeBO30YHEIX JOKYMEHTOB C HCIIOIb30BAHHEM GIIAHKOB
CTPOroi OTYETHOCTH II0 PyYHOH TEXHOJIOTHH HA XKeJIe3HOIOPOKHOM
TPaHCIOPTe

Odopmrenne npoe3aHBIX JOKYMEHTOB C HCIIOIb30BaHMEM OUIIETHO-KaCCOBOM
anmnapaTypsl (TEpMHUHAIOB) Ha XENe3HOAOPOKHOM TPAHCIIOpTE :

Odopmenne nepeBo30YHEIX JOKYMEHTOB C HCIIONB30BaHUEM OHIIETHO-
KacCOBOM annapaTypsl (TEpMHUHAIOB) Ha JXEJIE3HOJOPOKHOM TPAHCIIOPTE

PesepBupoBanme MecT Ha XeNe3HOAOPOKHOM TPAHCIIOPTE

IIpuem 3a4BOK OT OPraHU30BaHHBIX IPYII MACCAXKHUPOB HA KEIE3HOJOPOKHOM
TPaHCHOPTE

Odopmrenne moe3gok OpraHU30BaHHbIX TPYIII NACCAKHUPOB Ha
XKENE3HOIOPOXKHOM TPAHCIIOPTE

Odopmnenne nocago9HOro KyIoHa 31eKTPOHHOTO IIPOE3IHOTO JOKYMEHTA
naccaxxupa B HHGOPMaIMOHHO-TEIEKOMMYHUKAIHOHHOM cetu «HTepHET» Ha
XEJIE3HOAOPOXKHOM TPAHCIIOPTE

OxkasaHre TOMOMIN ITACCaXKHpPaM TI0 paciedaTKe B MyHKTaX IPOAaXy
TIPOE3IHBIX JOKYMEHTOB KOHTPOJILHOTO KYIIOHA 3JIEKTPOHHOTO TIPOE3AHOTO
JOKYMEHTa, 0OPMIIEHHOTO B HH()OPMAIHOHHO-TEIEKOMMYHHKAIIHOHHOMH
cetH «MHTEepHET», Ha XKEJIE3HOJOPOXKHOM TPAHCIOpPTE

Heobxomumbie ymeHus

HpI/IMCHSITB METOOHUKH I10 0(1)0pMJ'ICHI/IIO 0JIaHKOB TIPOC3OAHBIX NOKYMCHTOB Ha
JKCJIE3HOJOPOXKHOM TPaHCIIOPTE

IIprMeHATs METOMUKH IO 0QOPMITCHHIO GIIAHKOB IEPEBO30YHEIX JOKYMEHTOB
Ha JKeJIe3HOIOPOXKHOM TPAHCIIOPTE

Bsanmope#icTBOBaTE CO CMEXXHEIMH CJIY)I(68.MI/I 110 BOIIpocaM O(I)OPMJICHI/ISI
IIPOC3THLIX B MEPEBO3OTHEIX JOKYMEHTOB Ha XEI€3HOJOPOKHOM TpaHCHIopTeE

ITonb30BaThCH HOpMaTHBHO-TCXHH'ICCKOﬁ I[OKYMCHTaIII/ICﬁ Kaccupa
OMJIETHOTO Ha KEJIE3HOOOPOXXHOM TPaHCIIOPTE

Heob6xoauMmele 3HaHUS

IIpaBuiia nepeBO30K IAcCaXXHpOB, Garaxa, rpy3obaraxa >Kele3HOIOPOKHBIM
TPaHCIOPTOM

IIpaBuna okazaHms yCIYT IO HEPEeBO3KaM Ha KEeIE€3HOAOPOKHOM TPaHCIIOpTeE
[acCaKHPOB, a TAKXKe Ipy3a, 6araxa u rpysodaraxa

HucTpyknms mo opopMICHHIO MPOE3AHbIX M NEPEBO30YHBIX JTOKYMEHTOB Ha
XKENC3HONOPOXKHOM ~ TPaHCOOpTe Ha  OMIETHO-KACCOBOM  ammaparype
(TepMuHaNax)

Buasl u (bOpMI:I IPpOC3JHLIX NOKYMEHTOB HA XKEJIC3HOAOPOKHOM TpaHCIIOpTe

IlpaBuna oQopMiIEHUS IPOE3AHBIX MAOKYMEHTOB HA JKEIE3HOHOPOKHOM
TPaHCHOpTE

Bunsi u  QopMBI IEPEBO30YHBIX ITOKYMEHTOB HA IKEIE3HOJOPOKHOM
TpaHCIIOpTe

IlpaBuna ohopMmieHHs NepeBO30YHBIX JOKYMEHTOB Ha JKENE3HOIOPOXKHOM
TPaHCIOPTE

Cxema PacCIIOI0OKEHN MECT B TAaCCAKHPCKUX BaroHax

CxeMa »Xene3HBIX [OpPOr B 00BeMe, HEOOXOOMMOM [UIS BHITOJHEHUS
JOIDKHOCTHEIX 00S3aHHOCTEH

MapmpyTs! crefoBaHHS NAcCaXHUPCKHX IMOE3J0B B 0OBeMe, HE0OXOIHMMOM

JJIs1 BRIIOJTHEHUS NOJKHOCTHERIX 00S3aHHOCTEM
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CimyxebHoe pacnucaHue IBIKCHHS IaCCAXKHPCKHX IOE30B B 06BEMe,
HEOOXOIMMOM IS BEIIIOJIHEHUS JOJDKHOCTHBIX 00S3aHHOCTEH

Kogexc menoBoit stuku

OtHka oOmeHHs NpH OOCIY)XHBAaHWH MACCAXUPOB HA JKEIE3HOJOPOKHOM
TpaHcIopTe

HHcTpykiuu 1mo oxpade Tpylda B oO0beme, HEOOXOAUMOM JUIS BBHIOIHEHHS
JOJDKHOCTHBIX 00s13aHHOCTEH

IIpaBuna noxxapHo# 6e30mMacHOCTH B 00BeMe, HeOOXOAMMOM JUIs BBIIIOTHEHUS
JOIDKHOCTHEIX 00s3aHHOCTEH

HopMaTHBHO-TEXHHYECKHE H PYKOBOJISIIINE JOKYMEHTE], PETJIAMEHTHDPYIOLIHE
JEATENPHOCTh KacCHpPOB OWJIETHBIX HA JKEIE3HOTOPOXKHOM TPAHCHIOPTE, B
o6beMe, He0OXOAMMOM I BBIIOJIHEHHS JOJDKHOCTHBIX 00S3aHHOCTEH

Apyrue
XapaKTePUCTUKH

3.1.2. TpynoBas dpyuxnus

_ Hpoz[axca HPOC3THBIX U IICPEBO30YHBIX Vposens
HaumeHoBanve | JOKYMEHTOB Ha JKEJIE€3HOIOPOKHOM Kox | A/02.4 | (momyposens) 4
TpaHCTIOpTe KBATH(pUKATHH
HCXO e
IIpo KIAECHA Opuraman X 3aUMCTBOBaHO K3
TPYROBOH GyHKIMH OpHI'HHAJIA
Kon PerucrpaumoHHsIi
OpHWIHHaNa HOMeEp
IIPO(PeCCHOHAILHOTO
cTaHpmapra

Tpynossie peiicTust

Homyyenne 61aHKOB CTPOTOM OTYETHOCTH ANA O(QOPMIIEHMS MPOES3NHBIX H
HEPEBO30YHBIX JOKYMEHTOB Ha XKeJIe3HOI0POKHOM TPaHCIIOPTE

HOJIY‘ICHI/IC PasSMEHHOI'0 JACHEXKHOI'0 (i)OHJ.'[a AL IPpOJAaXH MPOEC3HHBIX H
IICPCBO30YHLIX JOKYMEHTOB Ha XEJIC3HOJOPOXXHOM TPaHCIIOpTE

[Tponaxa mnpoe3mHBIX HOKYMEHTOB II0 HATHYHOMY CIOCOOy pacdeTa Ha
XKEJIE3HOJOPOXKHOM TPAHCIOpTE

Ilpopaxa mepeBO30YHBIX JOKYMEHTOB [0 HAIHYHOMY CHOcofy pacdera Ha
JKEJIE3HOAOPOXKHOM TPAHCHOPTE

IIpomaxa mpoe3mHBIX NOKYMEHTOB IO OEe3HAIMYHOMY crocoby pacueTa Ha
XKeJIE3HONOPOKHOM TPAHCIIOPTE

IIpomaxa nepeBo30YHBIX JOKYMEHTOB [0 Oe3HAMYHOMY CIIoco6y pacuera Ha
XKEJIE3HOAOPOXKHOM TPAHCIIOPTE

IIpoBepka HamWIHs NPOE3AHHIX NOKYMEHTOB MAacCaAXKHPOB B MACCAKMPCKHX
TI0€3/1aX IPHTOPOIHOIO COOOIEHMs

I[Iposepka HamMIHs IEPEBO30YHBIX JOKYMEHTOB NACCAXHPOB B IIACCAKUPCKHAX
II0€3/1aX IPHTOPOTHOTO COOOIIEHHMS

B3umanme JAOIIOITHHUTECIBHOTO c6opa 3a OKasaHWe€ YCIYTH IIO OQ)OpMJIeHI/IIO
IIPpOC3THBIX JOKYMECHTOB HEIMOCPEACTBEHHO B IACCAXKHPCKHUX Moe3aax
IIPUTOPOOHOTO CO00IIeHHs

Bsumanue momonmmuTensHOTo cGopa 3a OKazaHHE YCIYIH 1O O(OPMIECHHIO
II€PEBO30YHBIX JOKYMEHTOB HEIIOCPEACTBEHHO B NACCAXHPCKMX MOE31ax
IPUTOPOJTHOTO COOOIIEHHUS

Cnaga ACHCIKHBIX CPEACTB OT IPOJAXH IPOC3AHBIX H NEPEBO30YHBIX
AOKYMCHTOB Ha XCJIESHOAOPOXXHOM TpaHCIOPTE
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Heo6xomuMbie yMeHHS

ITpuMeHATH METOAMKH 110 NMPOJAXe MPOE3AHBIX JOKYMEHTOB IO HAMIHOMY
crocofy pacyera Ha Xele3HOZOPO)KHOM TPaHCIIOPTe

IlpuMenATP METOAUMKH 10 TMpPOJAXE MEPEeBO30YHBIX JOKYMEHTOB IO
HAJIMYHOMY cIIoco0y pacyera Ha XKeJIe3HOJOPOXKHOM TPaHCIIOPTe

[lpuMeHATP METOAWKH MO0 TMpOJaXe MPOE3AHBIX JOKYMEHTOB IIO
Oe3HaMMIHOMY crtoco0y pacyera Ha XeJe3HOJOPOKHOM TPAHCIIOpTe

IlpuMeHATP METOAMKH IO MpOJAXe MNEPEeBO30YHBIX JOKYMEHTOB IIO
Ge3sHAINIHOMY CITOCO0Y pacueTa Ha JKeJe3HONOPOXXHOM TPaHCIOPTeE

BsammonelicTBOBaTE CO CMEXHBIMH CIyX0aMH IO BONpOCaM IPOJAKH
IPOE3IHBIX H IIEPEBO30YHBIX JOKYMEHTOB Ha XeJIE3HOA0OPOKHOM TPAHCIIOPTE

ITonp3oBaThcsl OHMIIETHO-KAcCOBOH ammapatypoil (TepMHHalIaMH) KaccHpa
OMJIETHOTO Ha XeJIe3HOAOPOKHOM TPaHCIIOPTE

ITonp3oBaThCs HOpMaTI/IBHO-TCXHI/I‘IeCKOﬁ IIOKYMCHTaHI/Ieﬁ Kaccupa
OHIIeTHOrO Ha KCIIC3HOJAOPOKHOM TpaHCIIOPTE

HeobxonuMeie suauus

WHcTpyKnms Mo NpoAaXKe MPOE3AHBIX H IEPEBO30YHBIX JOKYMEHTOB Ha
XEINEe3HONOPOKHOM TPAHCIIOPTE

Bujipl 1 GopMBI Mpoe3HBIX JOKYMEHTOB Ha XKeNIe3HOAOPOXKHOM TPaHCIIOpTe

IlpaBuna odopMiEHHS HpPOE3THBIX JOKYMEHTOB Ha IKEIE3HOAOPOKHOM
TpaHCIOpTe

Buget u  QopMBI IEpeBO30YHBIX JOKYMEHTOB Ha KEJIE3HOHOPOKHOM
TPAHCHOPTE

IlpaBuna odopMiaeHHs NEpeBO30YHBIX JOKYMEHTOB Ha KEIE€3HOAOPOKHOM
TPaHCIOPTE

WHCTpykius MO IONYyYeHHIO, XpaHEHHIO W cade AEHEXHBIX CPEACTB OT
HPOAAKH IPOE3THBIX U IEPEBO30YHBIX JOKYMEHTOB

HpaBHJIa IKCIIyaTannuu KOHTpOJIBHO-KaCCOBOﬁ TEXHHKH IIPpH OCYIICCTBIICHHA
JCHCIKHBIX  pPacdY€TOB B O6’I>CMC, HEOOXOMUMOM  JJIss  BBIIOJHEHHS
JOJDKHOCTHBIX 00g3aHHOCTEH

ITopsamok BeneHUs KacCOBBIX ONEpaiHii, MpaBWjia XpaHEHWs W HHKACCAlUH
6ankHOT M MoHeT banka Poccuu Ha tepputopuu Poccuiickoit ®enepanuu B
obveMe, He0OXO0IMMOM JUIS BHIIONHEHHUS JODKHOCTHBIX 00s3aHHOCTEH

Iopsnox ocymecTBiieHHS JEHEKHBIX PacueTOB B 00BEME, HEOOXOIMMOM I
BBIIOJIHEHHS NOJDKHOCTHBIX O00si3anHOCTEH

CornameHne 0 MEXroCyJapCTBEHHOM MacCaXHPCKOM Tapuge B 00BeMe,
HEe0OXOIMOM JUIS BBIIOJHEHHUS JIOJDKHOCTHBIX 00s3aHHOCTEi

Iopsiok pacueTa CTOMMOCTH IIpOe3Jia Ha JXeJIe3HOAOPOKHOM TPAHCIIOPTE

Kozekc nemoBoii 3TUKA

JT1HKa oOmmeHus IIpHu O6CJI}’)I(I/IBaHI/II/I ITIaCCaXXUpPOB Ha XKCEIC3HOAOPOKHOM
TpaHCIOPTE

HncTpykuuy 1o oxpane Tpyaa B o0beMe, HEOOXOMMMOM JUIL BBIIOJHEHHS
JOJDKHOCTHBIX 00s13aHHOCTEH

IIpasuna noxxapHoii 6e30macHOCTH B 00beMe, HEOOXOIUMOM UL BEIIOTHEHUS
JOJDKHOCTHBIX 00SI3aHHOCTEH

HopmaTHBHO-TEXHHYECKUE U PYKOBOASAIIHME JOKYMEHTHI, PErJIaMEHTHPYIOIIHE
JEATENBHOCT KAaCCHPOB OHJIETHBIX HA JKENIE3HOJOPOXHOM TpAHCIOPTE, B
obbeMe, He0OXOIMMOM JUTS BHIITOJIHEHHS TOJDKHOCTHBIX 00sS3aHHOCTEl

Hpyrue

XapaKTEPUCTHKH




3.1.3. TpynoBas ¢pyHKknmus

Cocrapienne 0TI€THOCTH 00 0POPMITCHHBIX VpoBens
HarmmeHoBanve | IPOE3IHBIX U IEPEBO30YHBIX JTOKYMEHTAX Ha Kox | A/03.4 | (momypoeeHs) 4

JKEIE3HOZOPOKHOM TPaHCIIOpTE KBaTHprKaIgn
IlpoucxoxneHne OpursHan X 3aHMCTBOBAHO U3
TpynoBo# ¢yHKUMH OpHTHHAJIA

’ Kon PerucTpaliMOHHBIH
OpHUTHHaJ1a HOMEp
npoecCHOHATBHOFO
CTaHAapTa

TpyznoBrie neiicTBus

OdopMieHHE OTYETHOH IOKYMEHTAllHM IO OJIAHKAM CTPOrOM OTYETHOCTH
Kaccupa OHJIETHOTO Ha JKEJIE3HOJOPOXKHOM TPAHCIIOPTE

Odopmienue GuHAHCOBOM OTYETHOMU HOKYMEHTAIIMH KacCHpa GUIIETHOTO Ha
JKEJIE3HOJOPOIKHOM TPAHCIIOPTE

Cnaga 61aHKOB CTpOrOM OTYETHOCTH IO O(GOPMIEHHBIM IPOE3THBIM H
TEPEBO30YHBIM TOKYMEHTaM Ha JKeJIe3HOAOPOXKHOM TPAHCIOPTE

Kontpons mcmpaBHOCTH — GHIIETHO-KAaccoBOM — ammapaTypbl  (TEpMHHAIA)
KaccHpa OMJIETHOTO Ha JXEJIE3HOIOPOXKHOM TPAHCIIOPTE

Cnaga 6HI€THO-KAaccOBO# ammaparypsl (TepMHHAJIA) KacCupa OGMIIETHOrO Ha
JKENIe3HOAOPOXKHOM TPAHCIIOPTE

Heobxonumele ymeHus

IlpuMeHATE METOIMKH IO OQOPMIIEHHIO OTYETHOM HOKYMEHTALUM IIO
OnaHKaM CTpOrodf OTYETHOCTH KacCHpa OHIIETHOTO Ha JKEJIE3HOAOPOXKHOM
TpaHCcropTe

[IpuMeHATs METOANKH N0 O(GOPMIIEHHIO (MHAHCOBOM OTYCTHOCTH KacCHpa
OGHIIETHOTO Ha JKEJIE3HONOPOKHOM TPAHCIIOPTE

[Mons30BaTeCss ~ HOPMATHBHO-TEXHMYECKOM  NOKyMEHTalmed  Kaccupa
OHIIETHOTO Ha JKEIEe3HOJOPOKHOM TPAHCIIOPTE

HeobOxoaumeie sHapus

IlpaBuna o¢opMicHHS OTYETHON NOKYMEHTAlMM Kaccupa OMIIETHOro Ha
XKEJIE3HOAOPOKHOM TPaHCIIOPTE

HucTpykumu mo oxpane Tpyna B o6beme, HEOOXOIMMOM Ul BBIIOJHEHHS
JIOJDKHOCTHEIX 00SI3aHHOCTEM

IIpaBuna noxapHoit 6e30macHOCTH B 06BEME, HEOOXOIUMOM IS BHIIOHEHMS
JODKHOCTHEBIX 00g3aHHOCTEH

HopMaTHBHO-TEXHMYECKHE H PYKOBOAAIINE JOKYMEHTHI, PErIAMEHTHPYIOIIYE
NeATEeNBHOCT KacCHpOB OHIETHBIX Ha JKENE3HOZOPOXKHOM TpAHCIOPTE, B
o6peMe, HeOOXOIMMOM IJIsl BEIOJTHEHUS JOJDKHOCTHBIX 00S3aHHOCTEH

Jpyrue

XapaKTCPUCTHKH




3.2. O606mennas TpyaoBast QyHKIUA

OnepaTvBHOE PYKOBOJCTBO IIPOIIECCOM
HareHoBamme oopMIIEHHS ¥ TPOAXKHA IPOE3THBIX U Ko B YpoBeHb 5
HEePEBO30YHEBIX JOKYMEHTOB Ha ‘ KT uKamm
KEJIE3HOAOPOKHOM TPAHCHIOPTE
TIpoucxoxneHue
0600meHHOM TpyHOBOii Opurunan X 32uMCTBOBAHO 13
Fu— OpUTHHANA
Kon PeructpanuoHHbIH
OpHIHHAJIa HOMEp
npodecCHOHATEHOTO
CTaHaaprTa
Boamoxubie Crapmuii kaccup OHIIETHBIH Ha XeNe3HOJOPOKHOM TPAHCIIOPTE
HaHMEHOBaHUA
JOJDKHOCTEM,
npodeccuii
TpeboBanus Cpennee obmiee o6pa3opanme
0o06pazoBaHHIO U IpodeccronansHoe 06yueHne — IPOrpaMMBI IPOGECCHOHATBHOM TOATOTOBKH
obydeHur0 110 podeccusM pabounx, TODKHOCTAM CIyXKalluX, [IPOrPaMMEI
MEPENOATOTOBKH PabOYHX, CITyXKAIIHX

HIH
Cpennee npodeccroHansHOE 06pa3oBaHue — IPOrPaMMBI TOATOTOBKH
KBaIN()HIMPOBAHHBIX paboumx (CayKammx)

TpeboBanus k onsITy Ipy samiauu npodeccroHanbHOr0 00yUeHHS — HE MEHEE OJHOTO ToJia B
HPaKTHYECKO# paboTEl | TODKHOCTH KaccHpa OHIETHOTO Ha JKEJIE3HOAOPOKHOM TPAHCIOPTE

Oco6xrie ycnoBus -
JIoIycKa K pabore

Lpyrue -

XapaKTCPUCTHKH

JIoTO/THATENLHBIE XapaKTEPHCTHKH

HaumenoBanue 6a30B0# rpynnsl, JOKHOCTH
HammeHOBaHue oKkyMeHTa Kon
(mpodeccun) Uim cHeMMATBHOCTH
OK3 5230 Kaccupsl, BKIIF0Yast KacCHPOB GUIIETHEIX Kace
OKIIATP 23372 Kaccup (6unetHsrit)

3.2.1. Tpynosas pyuxuus

Opranusanus pa6oTs! 10 0QOPMIIEHHIO U v
OBEHb

npojaxe Npoe3THLIX B IEPEBO30YHBIX P

HanMeHOBaHze PoA poesa P Koxn | B/01.5 | (nomyposeHs) 5
. JOKYMCHTOB Ha XKECJIE3HOIOPOXXHOM KBATHHKALTA

TpaHCIOpTe

IIponcxoxnenue 3aHMMCTBOBAHO U3
Opwurunan X
TPYIOBOMH GyHKLMK OpUTHHAIa
Kon PerucrpanuoHHEI#
opHUrHMHaIa HOMep
npodeccHoHATEHOTO

CTaHJapTa




Tpynoseie neicTrus

OI'ICpaTI/IBHOC PYKOBOACTBO JACATCIIBHOCTBIO OHJIETHRIX Kacc Ha
KCJICSBHONOPOIXHOM TpaHCIOPTe

Kontpoms mnomydeHuss kxaccHpamMu OHJIETHBIMH Ha JKENE3HOMOPOKHOM
TpaHCIIOpTe OJIAHKOB CTPOTOM OTYETHOCTH I O(GOPMIICHHSA MPOE3AHBIX H
IEPEBO30YHBIX JIOKYMEHTOB ITaCCAXKHUPOB

KOHTpOJIL TIONIY4€HUA KacCHpaMHu OWIeTHEIMH Ha KENEZHOAOPOKHOM
TPaHCIIOPTE PA3MCHHOTO JCHCKHOTO (bonz[a A OpoJaXd UIPOC3OHBIX H
TICPEBO30YHBIX JOKYMCHTOB

IlpoBeneHNE HHCTpYKTaXa C KacCHpaMH OWJICTHEIMH [0 BOIPOCaM
ohOpMIICHHS M MpPOJKH NPOE3NHBIX M IEPEBO30YHBIX JOKYMEHTOB Ha
XKETE3HOJOPOXKHOM TPAHCIIOPTE

KoHTponb BBIMIONHEHHMS KaccHpaMH OHJIETHHIMH Ha JKEJIE3HOJOPOMXKHOM
TPAHCIOPTE MPAaBIJI BHYTPEHHETO TPYAOBOTO PaclopsaKa

KonTpomr Hamuums ¥ WCHPaBHOCTH OHIETHO-KACCOBOM  alapaTyphl
(TepMuHAIOB)

KOHTpOIIL CaHUTAPHO-TCXHHAYCCKOIO COCTOSHHA OHMJIETHBIX KaccC
XKCJICSHOZOPOXHOIO TPAaHCIIOpTa

Heobxonumere ymenus

AHanu3MpoBaTh JaHHBlE, CBA3aHHBIE C OpraHusande paGoTHl IO
OoQOPMIIEHHIO W IpoJaXe INPOE3NHHIX M IEPEeBO30YHEIX JOKYMEHTOB Ha
XKEJIE3HOJOPOXKHOM TPAHCIIOPTE

Wznarate Martepuan B JOCTYIHOH ¢opMe M OKasbBaTh HEOOXOIMMYIO
METOAHMIECKYIO IIOMOIIL B OCBOCHHM PaboThI O OGOPMIICHHIO M NPOJANKE
IPOE3AHBIX M IIEPEBO30YHBIX JJOKYMEHTOB Ha XKEJIE3HOAOPOKHOM TPAHCIIOPTE

B3auMozeiicTBOBaTh O CMEXHBIMU CIyK0aMH II0 BOIIPOCaM OpPTaHHM3alldy
pabotel 1Mo OQOPMICHHIO M IpPOJaKE MNPOE3NHBIX M MEPEBO3OTHBIX
JOKYMEHTOB Ha JKEJIe3HOJOPOXKHOM TPAHCIOPTe

ITonp3oBaThCs HOPMATUBHO-TEXHUIECCKOH ,Z[OKYMCHTaHHeﬁ Kaccupa
OMJIETHOrO Ha JKCEIIESHONOPOKHOM TpaHCIOPTE

HeobxonnMmEeie 3Hanus

WHcTpyknua mo oQOpMIEHHIO M IpOJaXe MPOE3AHEIX M IIEPEBO30YHBIX
JOKYMEHTOB Ha XKeJIe3HOZOPOKHOM TPAHCIIOPTE

Bupl ¥ GOpMEI IPOE3IHBIX JOKYMEHTOB Ha JKeNIe3HOJOPOKHOM TPaHCIIOPTe

Bugsi u  (QopMBI 1EpEBO30YHBIX JOKYMEHTOB Ha IKEJIE3HOIOPOXKHOM
TpaHCHOpPTE

IIpaBuia 3KCIUTyaTallid KOHTPOJIBHO-KACCOBON TEXHUKH IPH OCYIIECTBICHHN
JEHEXKHBIX pPacdeToB B 00beMe, HEOOXOAMMOM Ul  BBINOJHEHUS
JOJDKHOCTHEIX 00SI3aHHOCTEH

INopsamox BefeHHS KacCOBBIX OIlEpAalldii, IIpaBHia XPaHEHHS H HHKACCAIUH
GanknoT M MoHeT Banka Poccum Ha Teppuropum Poccuiickoit ®enepanun B
00beMe, He06XOMUMOM JUTS BHIIOJHEHHS JIOJDKHOCTHBIX 00s3aHHOCTEH

Tlopsinok OCyIMIECTBIIEHUS IEHEXHEIX PacyeToB B 00beMe, HEOOXOMMMOM It
BBITIOJTHEHHUA JTIOJDKHOCTHBIX 00s3aHHOCTEH

Texnomormueckuit mporecc pabGOTH  KENE3HOAOPOXKHOTO  BOK3AIBHOTO
KOMIUIEKCa B 0oOBeMe, HEOOXOIMMOM JUIS BBIIOJHEHUS HOJDKHOCTHBIX
o0g3anHOCTEH

IIpaBuna BHYTpPEHHETO TPYHZOBOIO Paclopsaka B 06beMe, HEOOXOMIMOM IS
BBHIIIOTHEHHUS JJOJDKHOCTHBIX O0S3aHHOCTEMH

Ilonoxenue 06 OCOOEHHOCTAX pexuMa paGoYero BpeMEHH M BpeMEHH
OTZBIXa,  YCIOBHM  TpyJa  OTHENBHBIX  KaTeropwit  paGOTHHMKOB
XKEJIe3HOTOPOYKHOTO TPAHCIIOPTA, HENOCPEACTBEHHO CBA3AHHEBIX C JBHKEHHEM
HOe30B, B 00BEME, HEOOXOAMMOM Ul BBITIOJHEHHS JODKHOCTHBIX
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obs3aHHOCTEH

TpynoBoe 3akoHomarenbcTBO Poccmiickoit ®epepamuun B 00BeMe,
HEoOX0MMOM IS BBIIOHEHHS JOJDKHOCTHBIX 00s3aHHOCTEH

Konexkc nenoBoii 3THKH

HHcTpykium 1o oxpaHe TpyZa B oOBeMe, HEOOXOAUMOM JUIS BBHIIOIHEHHS
JIOJDKHOCTHBIX 00s3aHHOCTEH

ITpaBuna noxxapHO! 6€30MaCHOCTH B 00BeMe, HEOOXOIUMOM /IS BEITOJHEHHS
JOJDKHOCTHBIX 00S3aHHOCTEH

HopmaTtHBHO-TEXHHUYECKHE W PYKOBOIAIIHE JOKYMEHTHI, PETTIaMEHTHDPYIOLIHE
HeSATeNHOCTh KACCHPOB OMIIETHBIX HA JKEJIE3HOJOPOXXHOM TpAaHCIOpTE, B
obbeMe, HeoOXOAUMOM JUTS BHINOJIHEHHS HODKHOCTHEIX 00s3aHHOCTEH

Hpyrue -

XapaKTEePUCTHKH

3.2.2. TpynoBasi pyHxkuus

Odopmnenne npoe3THBIX U MEPEBO30YHBIX v
POBEHE
OKYMCHTOB Ha XCJIEC3HOAOPOXHOM
HammMeHoBaHue AOKYM AOp Kox | B/02.5 | (nomyposens) 5
' TPaHCIIOPTE IIPHU BOSHUKHOBCHHNH HEIITATHBIX KBaJII/I(bI/IKaI.II/II/I
CHTyallui
HCXOXICHHE 3aUMCTBOBAHO U3
Tpo PICH Opurusan X
TPYROBOH GyHKLIM OpHrHHATA
Kon PeructpanmoHHbIH
OpHIMHaNa HOMep
HpodeCCHOHATEHOTO
CTaHJapTa
TpynoBsie neiicTBus Ilepeoopmrnenne 1o TpeGOBaHHIO ACCAKHUPA IPOESIAHBIX JOKYMEHTOB IIPH

HM3MCHEHHH YCJIOBHM IIpOe3/1a Ha KeJIe3HOAOPOXKHOM TPAHCIIOPTe
Ilepeoopmnenne no TpeGoBaHHIO ACCAKHUPA IEPEBO30YHBIX JTOKYMEHTOB
Y U3MEHEHHUH YCTIOBHH IIPOE3/1a Ha XKEIE3HOAOPOXKHOM TPaHCTIOPTE
ITon6op BapraHTOB Mpoe3a NACCAKUPOB P BO3HMKHOBEHHH HEMITATHIX
CUTYyallHi Ha JKEJIE3HOAOPOXKHOM TPaHCIIOPTE

ITon6op BapHaHTOB NepeBO3KH PYdHOM KA u U Garaxa naccaxupoB IpH
BO3HHUKHOBEHMH HEIITATHBIX CHUTYAlHH Ha )KEJIE3HOAOPOKHOM TPAHCIIOPTE
OdopmreHne mpoe3THBIX JOKYMEHTOB IPH BOSHHKHOBEHHH HENITATHBIX
CHUTYyanui ¢ HCIOJIb30BaHHEM GIIaHKOB CTPOTroif OTIETHOCTH IO PYIHOMH
TEXHOJIOTHH Ha JKEJIC3HONOPOKHOM TPAHCIIOPTE

Odopmnenne nepeBO30YHBIX JOKYMEHTOB IIPH BOSHUKHOBEHHHM HENITATHBIX
CHTyallHi C HCHOJIb30BaHHEeM OJIaHKOB CTPOTroif OTYETHOCTH 110 PyIHOMH
TEXHOJIOTHH Ha XEJIE3HONOPOKHOM TPAHCIIOPTE

Odopmierne Dpoe3gHEIX JOKYMEHTOB IPH BOSHUKHOBEHHUH HEIITATHBIX
CHTYaIlMH C HCTIONE30BaHUEM OHMIIETHO-KacCOBOM ammapaTyphl (TEpMHAHAIIOB)
Ha )X€JIE3HOJOPOXXHOM TPaHCIOPTE

Odopmienye nepeBo30YHEIX JOKYMEHTOB IIPH BO3HUKHOBEHHH HENITATHBIX
CHTYallu# ¢ HCIOJIb30BaHMEM OHIIETHO-KACCOBOI almapaTypsl (TEpMHUHATIOR)
Ha XeJIE3HOJOPOXKHOM TPAaHCIIOPTe

PesepsupoBanye MecT NpH BOSHUKHOBEHHH HEINTATHBIX CHTYaNMil Ha
XKEeJIE3HOJOPOKHOM TPaHCIIOpTe

IIprem 3a4B0K OT OPraHM30BaHHEIX IPYIIIT TACCAXUPOB IPH BO3HUKHOBEHHMH
HEIITATHBIX CHTYAIIHHA Ha XEIE3HOJOPOXKHOM TPAHCIIOPTE




11

Odopmiterre Moe3K0K OpraHN30BaHHEIX TPYIII NACCAKHPOB MIPH
BO3HMKHOBEHWH HEINTATHBIX CHTYALWii Ha JXeJe3HOAOPOKHOM TPAHCIOpTE

Odopmrnenne nocagoqHOTO KyIIOHA 3IEKTPOHHOTO MIPOE3IHOTO JOKYMEHTA B
HH(OPMAIIMOHHO-TEJICKOMMYHHKAIIMOHHOMH ceTH «HTepHeT» IpHu
BO3HHUKHOBCHUM HEIITATHBIX CHTYAIMH Ha JKEJIC3HOTOPOKHOM TPAHCIIOPTE

Oxa3zaHue MOMOIIM IO pacHeyaTKe B IYHKTaX NPOJAKH IPOE3THBIX
JIOKyMEHTOB KOHTPOJIBHOT'O KYIIOHA 3JIEKTPOHHOIO IIPOE3AHOI0 JOKYMEHTA,
0(hOpMIEHHOTO B HHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM CETH
«VIHTepHET», IPU BO3HMKHOBEHHWH HEMITATHBIX CHTyAIlHi Ha
JKEJIE3HOJOPOKHOM TPaHCIOPTE

Heobxoanmebie yMeHus

IlpumensaTes MeTomukd MO0 OGOPMIIEHHIO OJIAHKOB NMPOE3NHBIX JOKYMEHTOB
IIPH BO3HUKHOBCHHMH HEIITAaTHBIX CHUTyalWiii Ha >KEJIe3HOJOPOKHOM
TPaHCIIOPTE

ITpumenATH METOMMKH IO OGOPMIICHHIO OJIAHKOB IIEPEBO30YHBIX JOKYMEHTOB
IpH BO3HHKHOBEHMM HEIUTAaTHBIX CHTyaluii Ha >KEIEe3HOAOPOKHOM
TPaHCIOpTE

ITprMeHATh METOAMKU MO0 OKA3aHHIO YCIYT 10 OOCIYKHBAaHHIO IIaCCAXHPOB
IIPH BO3HUKHOBEHUH HELITATHBIX CATYallHii

B3anmopeiicTBOBaTE CO CMEXHBIMH CIy)X0aMH IO BOIpocaM O¢OpMIICHHS
MIPOE3IHBIX ¥ IEPEBO30YHBIX JOKYMEHTOB Ha XKeJIE3HOAOPOXKHOM TPaHCIIOPTE
IIPH BO3HUKHOBEHUM HEMITATHBIX CUTYaIIHi

Heo0OxoaumMmele 3uanus

IlpaBuna mepeBo30K MaccakHpoB, Oaraxka, rpysobaraxa KeJie3HOIOPOKHBIM
TPAHCIOPTOM

IlpaBuna okasaHMS yCIIYT IO IEpEBO3KAM Ha JKEJIE3HOIOPOKHOM TPAHCIOPTE
MacCaKUPOB, a TaKkXKe Ipy3a, Oaraxa u rpyzobaraxa

Wnctpykiua no pabGore OWIETHBIX KacCHpPOB Ha OHJIETHO-KacCOBOM
anmnaparype (TepMHHaIax)

Buzbi 1 hopMBI IpOE3THBIX JOKYMEHTOB Ha JKEJIE3HOAOPOXKHOM TPAHCIOPTE

HpaBHna O(I)OI)MJ'IGHI/IH IIPOC3AHBIX JOOKYMEHTOB HA XKCIE3HOTOPOXHOM
TPAHCIOPTE

Buger u (bOpMBI IICPCBO30YHBIX HJOKYMCHTOB Ha XKCJIE3HOXOPOKHOM
TPAHCHOPTEC

IlpaBuna odopMyIeHHs INEPEBO30YHBIX HOKYMEHTOB HA YKEIE3HOXOPOKHOM
TPaHCIOpTe

Cxema PACIOJIOKCHUA MECT B BaroHax

CxemMa XKeJe3HBIX A0por B O6’LCMC, HCO6XOI[HMOM JJIs1  BBIITOJTHCHHSL
JOJDKHOCTHBIX 00sI3aHHOCTERH

MapmipyTel cilenoBaHHS NACCAXKHUPCKHX IMOE340B B 00BEMe, HEOOXOAMMOM
JUIs BEITOJIHEHHS JOJDKHOCTHBIX 00s3aHHOCTEH

CrryxebHoe pacnucaHue IBHKEHHMS IAaCCAXKHPCKMX IOE3OB B 00BEMe,
HeoOXO0IMMOM IS BEIIOJNHEHHS TO/DKHOCTHRIX 00S3aHHOCTEH

Konekc nemoBoit 3tuku

Otuka oOmeHHs HpH OOCITY)XHBAaHHW MACCHKHAPOB HA KEIE3HOAOPOKHOM
TPaHCIIOpPTE

WHcTpyknuu mo oxpaHe TpyAa B 00beMe, HEOOXOAMMOM [UIS BBIIOIHEHHUS
JOMKHOCTHBIX 00s13aHHOCTEH

IIpaBuna noxapHoi 6e30macHOCTH B 06beMe, HEOOXOJUMOM JUIS BEITOJHEHUS
JIOJDKHOCTHBIX 00s3aHHOCTEH

IlpaBuna TeXHHYECKOM OKCIUTyaTAl[MHM JKENE3HBIX JOpor Poccuiickoit
Oenepatii B 006beMe, HeOOXOAMMOM JUIS BBIIOJIHEHHS HOKHOCTHBIX
o0sg3anHOCTEH|
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HopmaTHBHO-TEXHHYECKHE W PYKOBOAANIME AOKYMEHTHI, pErIaMEHTHPYIOIHE
JEATENbHOCTh KAacCHPOB OMIIETHBIX Ha JKEJIE3HOJOPOXKHOM TPaHCIOPTE, B
00BeMe, He0OXOAUMOM I BBEIMTOJHEHUS JOJDKHOCTHBIX 00s3agHOCTEH

Hpyrue

XapaKTEpUCTUKH

3.2.3. TpynoBas pyHKIHSA

IIponaxa npoe3AHBIX ¥ MEPEBO30THBIX v
pOBeHB
OKYMCHTOB Ha XEJIC3HOAOPOXKHOM
Hanvenopamme | 0 ™ A0p Kox | B/03.5 | (momypoBens) 5
TPaHCIIOPTE IIPH BOSHHUKHOBCHUH KBaJII/I(bI/IKaIJ;PII/I
BHEIITATHLIX CUTYalHi
X TBOBAHO U3
I'Iponcxou JICHHe | Opuranan X 3ammc
TPYAOBOH GyHKIMH j OpUTHHAJIA
Kox Peructpamuonssit
OpHTHHAIA HOMEp
npo¢ecCHOHATEHOTO
CTaH/apTa

TpynoBsle peficTpus

Ilpomaxa mHpoe3mHBIX AOKYMEHTOB IO HAIWYHOMY CIOCOOY pacuera IipH
BO3HMKHOBEHHM HECMITATHBIX CHTYalM Ha XEJIEe3HOAOPOKHOM TPAHCIOPTE

ITpomaxa nepeBO30YHBIX JOKYMEHTOB [0 HAIHYHOMY CHOCOOY pacuera Ipw
BO3HHUKHOBEHHH HEIUTATHBIX CHTyallHH Ha JXEJIE3HOAOPOXKHOM TPAaHCIIOPTE

IIponaka mpoe3AHBIX JOKYMEHTOB IO Ge3HaIMYHOMY CIIOCO0y pacyera IpH
BO3HHKHOBCHHYM HEIUTATHBIX CHTYallHH Ha XeNIe3HOJOPOXKHOM TPaHCIOPTE

IIponaxa mepeBO30YHBIX JOKYMEHTOB IO O€3HATHYHOMY CIOCOOY pacuera
IpH  BO3HMKHOBEHHMH HEINTAaTHBIX CHTyallMif Ha JKEJC3HOJOPOXKHOM
TpaHCIIOpTe

IlpoBepka HamM4UA NPOE3THBIX JOKYMEHTOB IIaCCa)XKHPOB B  IMOE37ax
HPUTOPOHOTO COOOIICHHA INPH BO3HHKHOBEHHWH HEIUTATHBIX CHTYalui C
IOPHHATHEM COOTBETCTBYIOMIMX MED

HpOBepKa HaIA49HAA ICPEBO30YHBIX HOOKYMCHTOB IIaCCaXXHpPOB B Ioe3nax
IIPUTOPOOHOIO COO6IHCHPISI IIPp BO3HHKHOBCHHH HCHITAaTHBIX chyaupIﬁ c
IIPUHATAEM COOTBETCTBYIOUIUX MCpP

Cnaua ACHCIKHBIX CPEACTB 32 OKasaHHBIC YCIYIHM IIacCakHpaM Ha
XKCIC3HOTOPOKHOM TPaHCIOPTE

HeobxoauMele ymeHus

IlpuMeHATs METOMMKH 1O IPOJAXKe MPOE3IHBIX JOKYMEHTOB IO HATHYHOMY
cmocofy pacdeTa IpH BO3HMKHOBEHHH HEIITATHLIX CHTyauil Ha
XKEJIE3HOJJOPOKHOM TPAHCIIOPTE

HpI/IMCHHTB METOOHKH II0 TIIPOJaXe IICPCBO30YHLIX JOKYMEHTOB II0
HAIUYHOMY CIIOCOGy pacucTa IIpu BOSHHKHOBCHHH HCUITATHBIX cmyaunﬁ Ha
XKCJIC3HONOPOXHOM TPAHCIIOPTE

an/IMCH}ITI: METOOUKH N0 [IPOoAaXE IMPOC3THBIX = JOKYMEHTOB IO
663HaJII/I‘IHOMy CHOCO6y pacuera nmpu BOSHUKHOBCHHMH HEHITATHBIX cm‘yannﬁ
Ha JKCJIE3IHOOPOXKHOM TPAHCIIOPTE

[lpuMeHATE METOAMKM NO NpoJakKe MNEPEBO30YHBIX JOKYMEHTOB IO
GesHammHOMY croco0y pacdeTa NP BO3HHKHOBEHHH HEIITATHBIX CHTYAIHA
Ha XKEJIE3HOJOPOXKHOM TPaHCHOPTE

B3auMO/IEHCTBOBaTh €O CMEXHBIMH CIyX0aMH II0 BOIPOCaM NPOJAXH
HPOE3IHBIX U MEPEBO30YHEIX JOKYMEHTOB Ha XKEJIE3HOJOPOKHOM TPAHCIOPTE
IIpY BO3HHKHOBECHUY BHEMITATHBIX CHTYAIMA
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ITone3oBaTecs OMIIETHO-KAcCOBOH ammaparypoif (TepMHHAJIaMH) KaccHpa
OHIICTHOTO Ha XEJIEe3HOJOPOXKHOM TPAHCHOPTE

ITons3oBaTecs ~ HOPMATHBHO-TEXHMYECKOM  JOKyMEHTalMedl  Kaccupa
OHJIETHOTO Ha XeJIe3HOAOPOXKHOM TPaHCIIOPTE

HeobxoauMele 3HaHNA

WHCcTpyKIua 1Mo Hpomaske IMPOE3OHBIX H HEPEBO30YHBIX JOKYMEHTOB Ha
XKEJIE3HOIOPOXKHOM TPAHCIIOPTE

BI/I}IH H (bOpMI:I IPOC3THBIX JOKYMCHTOB Ha XCJIC3HOAOPOXKHOM TPAHCIIOPTE

IlpaBuna odopMieHHS NPOE3THBIX MOKYMEHTOB HA KEIE3HOAOPOXKHOM

TPaHCHOPTE
Bumer m  QopMBl 1mepeBO30YHBIX HOKYMEHTOB Ha IKEIE3HOMOPOKHOM
TpaHCIOPTE

ITpasuna odopmneHNs HEPEBO30YHBIX JOKYMEHTOB HA JKEIE3HOAOPOKHOM
TpaHCIIOpPTE

IIpaBuna skcmryaTanyu KOHTPOJIBHO-KACCOBOM TEXHMKH IPH OCYIIECTBICHHUH
JEHEXHBIX pacieToB B 00BeMe, HEOOXOAMMOM [JIf  BEIIOJHEHHSA
JOJDKHOCTHBIX 00A3aHHOCTER

Ilopsnox BemeHHMs KAacCOBBIX ONEpallHii, MpaBHIa XPAHCHHS W WHKACCALUH
GankHOT M MoHeT banka Poccuu Ha Teppuropun Poccuiickoit ®enepanuu B
00BeMe, HEOOXOMMOM AJISL BLIIOTHEHHA JOJDKHOCTHBIX 06s3aHHOCTE

HOprlIOK OCYILCCTBICHUA JACHEKHBIX pAacucTOB B O6’BCMC, HE0OXOUMOM IS
BBIIIOJIHEHHA TODKHOCTHBIX 00s3aHHOCTEH

Cornamenue 0 MEXrocyTapcTBEHHOM MMacCaXUPCKoM Tapude B obObeMe,
He0OX0IMMOM JUTS BRIIOJTHEHHS JO/DKHOCTHBIX 00S3aHHOCTEMN

HOpSI,HOK pacdcTa CTOMMOCTH IIPO€3Ja Ha XEIIC3HOAOPOXKHOM TpaHCIIOpTe

Kozekc neimosoit atuku

OtuKa OOmEHHA NPH OOCTY)KHBaHHHM [ACCAKMPOB HA JKEIE3HOJOPOKHOM
TpaHCIOpTe

WucTpyKIiMu 1Mo oxpaHe TpyAa B oObeme, HEOOXOAMMOM IS BEHINOTHEHHS
JOJDKHOCTHBIX 00s3aHHOCTEH

IIpaBuna noxapHoOi 6€30I1aCHOCTH B 06BbeMe, HEOGXOTAMOM IS BHIIOTHEHUS
JOJDKHOCTHEIX O0sI3aHHOCTEH

Texnonoruyeckmiit mporecc paboOTHL  XKETE3HOAOPONKHOTO  BOK3AIHHOTO
KOMILIeKca B 00beMe, HEeOOXOAMMOM JUIS BBIIOJHEHHUS JODKHOCTHBIX
oOs3auHoOCTEH

HopMatrBHO-TeXHHYECKHE B PYKOBOJSIIME JOKYMEHTEI, PerIaMEeHTHPYIOIIHE
JCATENBHOCTh KaCCHPOB OMIIETHBIX Ha JKEJE3HOJOPOXKHOM TPaHCIOPTE, B
00BeMe, HeOOXOIMMOM JIsl BBHIIOIHEHHS TOJDKHOCTHBIX 00sS3aHHOCTEH

HApyrue
XapaKTePUCTHKH

3.2.4. Tpynosas (])ymcumi

CocraBlenue CBOJHON OTYETHOCTH 00
VpoBeHb
OQPOPMIICHHBIX NIPOE3THBIX H HEPEBO30YHBIX
HamnMmenoBaHnue bop POe3/H P Kon | B/04.5 | (monyposens) 5
AOKYMEHTaX Ha XKEIC3HOLOPOKHOM KBATHGUKAIIN
TPaHCIIOPTE
Ipoucxoxnenue
p ” il Opurmsan X 3arMCTBOBAHO H3
TPYIOBOM (YHKUIH OpUTHHAJA
Kon PeructpanuosHEI
OpUrdHaIa HOMEP
poeCCHOHATBHOTO

CTaHzmapra




TpynoBeie neitcTBus

KoHTposb mpaBUIbHOCTH COCTaBJICHHS OTYETHON JOKYMEHTAIWH 110 GiiaHKaM
CTPOro¥ OTYETHOCTH KacCHpaMd OWJIETHBIMH Ha JKEeJIE3HOAOPOKHOM
TPAHCIIOPTE

OdopmieHne CcBOIHONW OTYETHOM HOKYMEHTalMH II0 OJIaHKaM CTpOroi
OTYETHOCTH 00 OKa3aHHBIX YCIyrax [acCcaXkupam Ha KeIe3HOHOPOKHOM
TPAHCIOpTE

KonTpomns npaBMIIBHOCTH COCTaBIeHHS (PMHAHCOBOM OTUETHON JOKYMEHTALUM
KacCHpaMH OHMJIETHBIMH Ha JKEJIE3HOZOPOKHOM TPAHCIIOPTE

Odopmnenne cBoIHON HUHAHCOBON OTYETHOM JOKYMEHTAIMH 00 OKA3aHHBIX
yCIIyrax naccaxxupam Ha JKEIEe3HOZOPOKHOM TPAHCIIOPTe

Craga 61aHKOB CTPOroi#f OTYETHOCTH 00 OKA3aHHBIX yCyrax HacCaXXupam Ha
KENe3HOXOPOXKHOM TPAHCIIOPTE

Kontpoms wucmpaBHOCTH OmieTHO-KaccoBOM ammaparypsl (TEPMHHAJIORB)
KaccHpa OMIETHOro Ha JKEJIEe3HOJOPOKHOM TPAHCIOPTe

Cnaua 6ueTHO-KaccoBOi ammaparypsl (TEpMHHAJIOB) Kaccupa OMJIETHOTO Ha
XKEJIE3HONOPOXKHOM TPAHCIIOPTE

Heo6xonumele yMeHus

IIpumensaTs METOIUKH 110 OOPMIIEHHIO CBOIHOM OTYETHOM JOKYMEHTAIIMH I10
671aHKaM CTPOroif OTYETHOCTH 00 OKa3aHHBIX YCIyrax HacCaKHpaM

IlpumersaTs METOOMKH 1O OQOPMIICHMIO CBOAHOM (PMHAHCOBOM OTYETHOI
JOKYMEHTAIMK 00 OKa3aHHBIX YCIIyrax maccaxmpam

HOJIL3OBaTI;C}I HOpMaTI/IBHO-TCXHH‘ICCKOﬁ I[OKYMCHTaIII/ICf;I KacCHpa
OmIeTHOrO Ha JKCJIESHOAOPOXKHOM TPAHCIIOPTE

Heob6xonumele 3HaHus

HMHCTpyKnms 1O COCTaBICHHIO CBOJHOM OTYETHOCTH 00 OQOPMIECHHBIX
NPOE3/HEIX W EPEBO30YHBIX TOKYMEHTAX Ha XEJIe3HOJJOPOKHOM TPAHCIIOPTE

Butsl u popMBI Ipoe3THBIX JOKYMEHTOB Ha XKeEJIE3HOI0POKHOM TPAHCIOPTE

Buasl ¥ QOpMEI IIEpEBO30YHBIX JOKYMEHTOB HA JKEIE3HOMOPOKHOM
TpaHCIIOpTe

I/IHCprKI_II/I}I HO IOIYyYCHHIO, XPaHCHUIO H CIaY€ ACHCKHBIX CPEICTB OT
IIPOJAXKHA MTPOE3AHEIX U IICPEBO30YHBIX JOKYMECHTOB

IIpaBuna odopMIICHHS OTYETHOM HOKYMEHTAIMH KaccHpa OHIETHOTO Ha
XEJIE3HONOPOXKHOM TPAHCIIOPTE

Huctpykuuu mo oxpane Tpyla B o0beme, HEOOXOAMMOM IS BBHIIOTHEHHS
JOJDKHOCTHBIX O0SI3aHHOCTEH

IIpaBuna noxxapHoit 6e30macHOCTH B 06beMe, HEOOXOIMMOM IS BEIIOHEHHS
JOKHOCTHBIX 00sI3aHHOCTEH

HopMaTuBHO-TeXHHYECKHE ¥ PYKOBOJIALINE JOKYMEHTHI, perIaMeHTHPYIOMIHE
ACATENBHOCTh KACCHPOB OMIIETHBIX Ha )KEJIE3HOJOPOXXHOM TPAHCIOPTE, B
obbeMe, HeOOXOAMMOM JUIS BEIIOTHEHUS TODKHOCTHEIX 06S3aHHOCTEH

Hpyrue

XapaKTEePUCTUKH




15

3.3. O606mennan TpynoBas GpyHKIus

HavMeHoBaHMe PykoBoacTBO mpoueccoM paboThl GHIETHBIX Ko C YpoBeHs 6
Kacc Ha XEIC3HOJOPOXXHOM TPaHCIOPTE KBaTupuKaimu
gggéﬁi?ﬁﬁ?ﬁ;ﬂonoﬁ Opurusan X SaHMCTBOBARO 13
(I)}’HKIII/IPI OpUI'HHalla
Kon PerncrparmonHbtit
OpUruHasiIa HOMeEp
npohecCHOHATBHOTO
CTaHIapTa
Bosmoxurie 3aBeayromuii OHIETHEIMHM KacCaMH
HauMEHOBaHMUS
JTOJDKHOCTEH,
npodeccuit
TpeboBanus k Cpennee npodeccroHantsHOE 06pa3oBaHie — IPOrPaMMBI IOATOTOBKH
06pa3oBaHuIo 1 CNELHATHCTOB CPEIHETO 3BeHA
o0y1eHur0 WA
Briciee o6pa3oBanue — CIeNHAAIHTET
Tpeb6oBaHus K OLEITY [Ipy HamAuKH cpeHETo MPodecCHOHANBHOTO 00pPa30BaHHs — HE MEHEE JBYX
IIPaKTHYECKOR PaboThl | JIET B IOJDKHOCTH KacCHpa GHIIETHOTO Ha XKeJE3HOAOPOKHOM TPAHCIIOpTe
Oco0rle ycnoBus -
Jlonycka K pabote
Hpyrue PekoMeHI0BaHO HOMONHATENBHOE MPOdECCHOHAIBEHOE 00pa3oBaHue —
XapaKTEPUCTHKH IIPOrPaMMBI NOBBIIIECHAS KBATHGDHKAIUH

I[OHOJIHI/ITCJIBHBIC XapaKTCpUCTUKH

HammvenoBanue 6a30Boit TpyINITE], JOMKHOCTH
HanmMeHoBanme moxkymMenTa Kon
(mpodeccnn) WA CHIEIMATBHOCTH
OK3 , 1325 PyxoBoauTenn noxpasneneHui (Ypasisiomue) Ha
TPAHCIOPTE
OKIIOTP 21921 3aBexyIomuii OMIETHHIMU KacCaMH
OKCO"* 080100 DKOHOMHKa
190700 OpraHusanus nepeBo30K U YIpaBJIeHAE Ha TPAHCIIOPTE
3.3.1. TpynoBas pynxums
Opranuzanus npouecca Ipogaxy VposeHsb
HaumeHoBanWe | IpPOE3THBIX M IEPEBO3OYHEIX TOKYMEHTOB Ha Kon | C/01.6 | (momyposens) 6
JKENe3HOTOPOKHOM TPAaHCHOpTe KBanAQuKaIn
Hponcxovmeﬂne OpI/Il"I(IHaJI X 3aUMCTBOBAHO U3
TpyAoBoO# GyHKIINM OpHTHHaNa
Kon PeructpaumoHnsii
OpUruHaiza HOMED
npoq;eccnonanbnoro
CTaHaapTa

| TpynoBbIe nefcTBHs | KoopnuHamus  paboter KacCHpOB  OWICTHBIX Ha  KEIe3HOHOPOKHOM |
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TPAHCIIOPTE B 3aBUCHMOCTH OT U3MCHCHHA MaCCAXHUPOIIOTOKA IT0 IHAM HEACITIHA
" YacaM CYTOK

Koopmunamus paboThl KaccHpoB OWJIETHBIX Ha  JKEIE€3HOAOPOIKHOM
TPAHCIIOPTE B 3aBUCUMOCTH OT U3MEHEHHUS IaCCAKHUPOIIOTOKA B NPA3IHAYHEIC
U Openpa3aHIYHbIC THA

Koopmunams paboTHl  KacCMpoB OMJIETHRIX Ha  JKEJIE3HOZOPOXKHOM
TPAHCIIOPTE B NIEPHOJ JIETHHX NAaCCaKUPCKUX MEPEBO30K U B 3UMHHY HEPHOT

IlpundaTte Mep DO BHEIAPEHHIO HOBBIX TEXHOJOTHH H  00OpyIoBaHMS
OMIIETHBIX Kace Ha XKEIE3HOZOPOKHOM TPAHCIIOPTE

HpPIHHTI/IC MEp IO BHEAPCHHUIO HOpMaTPIBHO-TCXHH‘IeCKOﬁ AJOKYMCHTAIlUH B
pa60Ty KacCHpoB OMJIETHBIX Ha KCIC3HOAOPOXKHOM TpaHCIIOPTE

KoHTpone WHKaccanum JEHEXKHOW BBIPYIKH KAacCHPOB OHIETHBIX Ha
XKEJIE3HOLOPOKHOM TPAHCIIOPTE

IlpoBenenne TexHMYeCKOW yd4eOBI C KaccUpaMH OWJIETHBIMH  Ha
KENE3HOJOPOXKHOM TpPaHCIOpPTE IO BompocaM OGOPMIECHHS H MPOJaXKH
IIPOE3HBIX H MEPEBO30YHAIX JOKYMEHTOB Ha JXKEJIE€3HOJOPOXKHOM TPAHCIIOPTE

Kontpone cobmoneHms xaccupamMu OWIETHBIMH Ha KEJIE3HOTOPOKHOM
TPaHCIOPTE HHCTPYKIMH IO OXpaHe Tpyla, CaHMTapHBIM HOpMaM, MPaBHII
HOXKapHOH 6e3011aCHOCTH

Heo6xoxuMble ymeH#S

AHaJII/ISI/IPOBaTB JaHHBIC, CBA3AHHBIC C oprannzauneﬁ nponecca npoaaxu
TIPOC3HBIX MEPEBO3OYHEIX JOKYMEHTOB Ha KCJIC3HOIOPOXHOM TPAHCIIOPTE

Wsnarate Matepual B JOCTYNHOH ¢(opMe M OKaspIBaTh HEOOXOIMMYIO
METOJMYECKYI0 TIOMOIIb B OCBOEHHH PabOTHI 10 OGOPMIIEHHIO M IMpPOIaXKe
NPOE3IHBIX H NEPEBO30YHAIX JOKYMEHTOB Ha JKEJIe3HOJOPOKHOM TPAaHCIOpPTE

BsaumoneiicTBoBaTE C  OpraHM3alUsIMH, OKA3BIBAIOUIMMH YCIYI'd IO
IIEPEBO3KaM Ha JKEJNe3HOAOPOXKHOM TPAHCIOPTE NACCaXKHPOB, a TAKKe Ipys3a,
Garaxka ® rpysobaraxa Ui JHYHBIX, CEMEHHBIX M JOMAIIHHX HYXI, IO
BoIpocaM OQOpPMIICHHS IPOE3THBIX M NEePeBO30YHBIX [JOKYMEHTOB Ha
XKEJNE3HOAOPOKHOM TPAHCIIOPTE

IlpuHAMaTe peleHHs IIpU BO3HAUKHOBEHUM HEITATHBIX CHTyalUd IO
BompocaM OGOPMIIEHHS NpPOE3JHBIX M NEPEeBO30YHEIX JOKYMEHTOB Ha
KEJIE3HOJOPOKHOM TPAHCIIOPTE

IlpuavMaTe pemeHHs NpH BO3HHKHOBEHHWHM HENITATHBIX CHTYalWi IO
BOMpOCaM IpPOAaXH IPOE3[AHBIX K IEPEeBO30YHBIX HOKYMEHTOB Ha
KEJIE3HONOPOKHOM TPAHCIIOPTE

ITpuHuMaTte pemenus B cydasx HapyIIeHHH MpaBUI BHYTPEHHETO TPYAOBOIO
pacnopsiaka, TPYJOBOM M TEXHONOTHYECKOH IMCIMIUIMHEI KaCCHPaMH
OMJICTHBIMH Ha XKeJIe3HOOPOXKHOM TPaHCIOPTE

HeobxoauMele 3HaHUSA

I/IHCTpYKIII/ISI II0 IIpoAaXe IPOC3AHBIX H MNCPEBO30OYHBIX JOKYMCHTOB Ha
FKEICIHOLOPOXKHOM TPAHCIIOPTE

Bujpt ¥ GopMBl IPOE3AHBIX JOKYMEHTOB Ha XKEJIE3HOAOPOXKHOM TPAHCIIOpTE

Ilpasuna odopMneHHs NpPOE3THBIX IOKYMEHTOB Ha IKEJE3HOIOPOKHOM
TPaHCIIOpTE

Buger u  ¢GopMBl NEpEeBO30YHBIX JOKYMEHTOB Ha KEJIE3HOAOPOKHOM
TpaHCIOpTe

IlpaBuia odopMIICHHS NMEPEBO30YHBIX JOKYMEHTOB HA JKEJIE3HOMOPOKHOM
TPaAHCIIOpTe

IIpaBuna skcniTyaTanyuy KOHTPOJIBHO-KACCOBOM TEXHHMKH IPH OCYIIECTBICHAN
NEHEKHBIX pacueToB B o0beMe, HeOOXOAMMOM [UIS  BBIIOJIHEHHUS
JOJDKHOCTHBIX 00s3aHHOCTEH

HOpHL[OK BCJICHHUSA KaCCOBBIX onepaum‘/i, IIpaByAJia XpaHCHUA N HHKacCalluu
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GankHOT B MOHeT banka Poccuu Ha Tepputopnu Poccuiickoit @enepanuu B
obbeMe, He0OXOIMMOM IJIsI BEIIOJIHEHHS JOJDKHOCTHBIX 00SI3aHHOCTEMH
IMopsiok ocymiecTBIEHUS HEHEXHBIX PacueToB B 00beMe, HEOOXOIUMOM I
BBIIOJIHEHUS JOJDKHOCTHBIX 00S3aHHOCTEMH

IpaBuna BHyTpeHHETO TPYHOBOTO pacHopsAaka B 00beMe, HEOOXOAUMOM JULT
BBINOJIHEHNS JOJDKHOCTHBIX 00A3aHHOCTEH

Ilonoxenne 06 OCOOEHHOCTIX pexuMa pabodero BpeMEHH H BpeMEHH
OTABIXa, YCJIOBHH  TpyJa  OTAENBHBIX  Kareropuifi  pabOTHHKOB
XKEJIE3HOAOPOXKHOTO TPAHCIIOPTa, HEIOCPEACTBEHHO CBA3aHHBIX C JIBHXKECHHEM
moesfos, B o00beMe, HeOOXOAMMOM [UIS BBIMOJHCHHS JOJDKHOCTHBIX
obs3aHHOCTEH

TpynoBoe 3axoHomarenbcTBo  Poccumiickoit @emepamum B 00beMe,
HEeo0X0IMMOM JUIS BEIMOJTHEHUS JO/DKHOCTHEIX 00S3aHHOCTEN
Texnomormueckuii npomecc paboOTHI  KETE3HOZOPOKHOTO  BOK3AILHOTO
KOMIUIeKCa B 00beMe, HeOGXOAMMOM I BBHIIONHEHHS JODKHOCTHBIX
obs3aHHOCTEMH '

Konekc nenoBoit sTuku

OThka OOIEHUSA Npu OOCTYXMBaHHHM INACCAXHPOB HA KEIE3HOMOPOXKHOM
TpPaHCHOPTE

Huctpykium 1mo oxpase TpyAa B o0beMe, HEOOXOIMMOM IS BHIIOIHEHHS
JOJDKHOCTHBIX 00S3aHHOCTEH

ITpasua noxaproit 6e3omacHoCTH B 06BEME, HEOGXOAUMOM JIS BLIIOTHEHHS
JIOJDKHOCTHBIX 00s3aHHOCTEH

HopMmaTtuBHO-TeXHHYECKHE H PYKOBOJSAMINE JOKYMEHTHI, PETIAMEHTHPYIOIIHE
NeATENLHOCTh OHIIETHBIX Kacc Ha XKEIe3HOAOPOXKHOM TPaHCIOpTe, B 0OBeMe,
HeoO0X0UMOM IS BBINOJHEHHUS JIOJDKHOCTHBIX 00S3aHHOCTE!H

Hpyrne -
XAPAKTCPHUCTHKH

3.3.2. Tpynosas pynxuus

KonTposs nponecca npoaaxu mpoe3aHbIX 1 YpoBeHs
HaumenoBanue | IIEPEBO30YHBIX JOKYMEHTOB Ha Kon | C/02.6 | (momyposens) 6
XKENE3HOJOPOKHOM TPaHCIIOPTE KB/ uKamm
Hponcxcixcneﬂue OpuraHar X 3aUMCTBOBaHO U3
TPYZAOBOI DYHKIMH OpHrHHAIA
Kox PeructparmonnsIit
OpHTHHaJa HOMep
HpoheCCUOHATEHOI'O
CTaHKapTa
TpynoBeie neiictBus KoHTpomk BCIIpaBHOTO TEXHHYECKOTO COCTOSHHS HCIOMB3YEMOr0 B OHIETHBIX

Kaccax o0opynoBaHus

[lpunsaTHe Mep 1O  PEMOHTY  HCIONB3YEMOTO  OHJIETHO-KACCOBOTO
06opynoBaHus (TEPMHUHAIIOB)

KoHTpomb ydeTa 61aHKOB IPOE3AHEIX M EPEBO30YHBIX JOKYMEHTOB
KoHTpouIb XpaHeHHs 6JIaHKOB IPOE3HEIX M MEPEBO30THEIX JOKYMEHTOB
Kourpone mamuums Ha pabodMXx MecTaX KacCHPOB OMJIETHRIX HA
XKENEe3HOAOPOXKHOM TPAHCIOPTE OAHKOB CTPOTOM OTYETHOCTH 06 OKa3aHUH
YCIIYT MacCaXupaM Ha )KEIE3HOTOPOIKHOM TPAHCIIOPTE

Kontpone mamuums Ha paGo¥MX MecTaXx KAacCHPOB OIIETHRIX Ha
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KEJIC3HOAOPOKHOM TPAHCIIOPTE HOPMATUBHO-TEXHHUYECKHX M PYKOBOMSIIHMX
JIOKYMEHTOB

Kortpoms Hammuuss B OuierHBIX Kaccax pekiambl 00  yciyrax,
[IPEZOCTAaBIIEMBIX [aCCaAXHpaM C YYeTOM aKTYaW3allid M IOJHOTHI
HHpOPMaIH

Kontpome B3MMaHHS INpPOBO3HOH IUTATBI KAacCHpaMHM OWIETHBIMM Ha
XEJIE3HOTOPOKHOM TPAHCIIOPTE 33 IPOE3THbIEe TOKYMEHTHI

Konrpons B3uMaHHS TIPOBO3HOH IUIaTHI KacCHpaMH OUJIETHHIMH Ha
XKEJIE3HOJIOPOXKHOM TPAHCIIOPTE 33 NEPEBO30YHEBIC JOKYMEHTEI

HpOBCI[eHI/Ie IIpuEMa IIaCCAXXHPOB IO BOIIPOCaM MNPOJAXH IPOEC3THBIX H
IICPCBO30YHLIX JOKYMEHTOB Ha JKCJIC3IHOJOPOKHOM TPAHCIIOPTE

PaccmoTpenne ofpalieHnif ¥ HPEAIOKCHHH I[TaccaXXUpOB II0 BOIpPOCaM
IPOAAXH NPOE3AHBIX H HEPEBO30YHBIX JOKYMEHTOB Ha JKEIE3HOMOPOXKHOM
TpaHCHOPTE

Hpmmme MCp II0O YCTPaHCHUIO IIPHYHNH, BBI3EIBAIOIIHX XKajo00sI IO BoIIpocaM
OpoaaXd MPOC3JHBIX U NEPEBO30YHBEIX JOKYMEHTOB Ha XKCJIC3HOAOPOXHOM
TpaHCHOpTEC

IloaroToBka mpeIOKEHHR O HNPUMEHEHHH Mep B3BICKAHHSA H MOOMIPEHHMS
KacCHpOB OHJIETHBIX Ha JKEIe3HOJAOPOXKHOM TPAHCIIOPTE

Heobxonumeie ymerns

AHaM3MpOBaTh JAHHBIE II0 MPOJaXe MPOE3JHLIX JOKYMEHTOB Ha
XKEJIE3HOJJOPOXKHOM TPAHCIIOpPTE

AHaJIH3HpOBaTB JAaHHBIC 110 IIPOJAXE IICPEBO30YHBIX HTOKYMEHTOB Ha
JKEJICIHOOJOPOXKHOM TPAHCIIOPTE

HpI/IHI/IMaTB pemicHrusd IpHA BO3HHKHOBCHHMH HENITAaTHBIX cn*ryaum‘»i no
BOIIpOCaM  HOPONAXKH IPOEC3OHBIX W ICPEBO30YHBIX JOKYMEHTOB Ha
KCJIEIHOTOPOXXKHOM TPAHCHIOPTE

[TpuauMaTE pemeHus B ClydasX HapyIICHHUH IPABHI BHYTPEHHETO TPYHZOBOTO
pacnopsiika, TPYJOBOH M TEXHOJOTHYECKOH IUCHMIUIMHBI KAaCCHpaMHU
OHJICTHBIMHY Ha JKeJIS3HOAOPOKHOM TPAHCIIOPTE

BsauMozelicTBOBaTh C  OpraHM3alMsAMH, OKA3BIBAIOIIMMM YCIYTH IO
NIepeBO3KaM Ha JKEJIE3HOMOPOXKHOM TPAHCIOPTE IACCAXUPOB, & TAKKE IPy3a,
Oaraxa W rpysobaraxa /U1 JMYHBIX, CEMEHHBIX H HOMAIIHAX HYXJ, IIO
BOmpocaM O(OpMIICHHMS NPOE3IHBIX K IIEPEBO3OYHBIX JOKYMEHTOB Ha
XKEJIE3HOJOPOXKHOM TPAHCIIOPTE

HeobxoauMeie 3nanus

IlpaBuna mepeBo30K maccaxupoB, Garaxa, rpy3o6araka Xele3HOJOPOKHBIM
TPaHCIIOPTOM

IIpaBuia oxkasaHus yCHoyr IO HEPEBO3KaM Ha JKEJIE3HOAOPOXHOM TPaHCHIOPTE
IAaCCaXMPOB, a TAKKe Ipy3a, baraxa u rpyzobaraxa

I/IHCTPYKI_[I/ISI N0 MNpoAaXe IPOE3NHBIX H IIEPEBO30YHBIX AOKYMEHTOB Ha
KCJICIHOZOPOXHOM TPAHCIIOpTE

Buns! u GopMBI IpOe3THEIX JOKYMEHTOB Ha JKENIE3HOJOPOKHOM TPAHCIOPTe

IlpaBuna odopMieHHs IPOE3THBIX NOKYMEHTOB HA IKENE3HOIOPOKHOM
TPaHCIOPTE

Bunsi m QopMBl 1IepeBO30UHBIX JOKYMEHTOB Ha JHKENE3HOJOPOKHOM
TPaHCIOPTe

IlpaBuna opopMIeHHs NepPeBO30YHEIX MOKYMEHTOB Ha JKeNe3HOJOPOKHOM
TPaHCIIOpTE

IIpaBuyia BHYTpEHHETO TPYAOBOTO pacropsiaka B o6seMe, HEOOXOIUMOM IJist
BBIIOJIHEHH JOJDKHOCTHBIX 00S3aHHOCTEH

OcobennocTn pexuma paboyero BpeMeHH ¥ BpeMEHH OT/IBIXa, YCIOBHI Tpyaa
OTACIBHbIX KaTeropui paGOTHHKOB JKEIe3HOMOPOKHOTO TPAHCIOpTa OOIEro
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NOJb30BaHHsA, paboTa KOTOPHIX HEIOCPENCTBEHHO CBA3aHA C JBHXKEHHEM
moe3ioB, B 00BeMe, HEOOXOAMMOM JUII BBIIOJHEHHS JODKHOCTHBIX
o0s3anHOCTEH

TpynmoBoe 3akoHomaremscTBO Poccmiickoit ®eneparui B 00beMe,
He0oOX0XMMOM I BRIDOJIHEHUS JODKHOCTHEIX 00sI3aHHOCTEH

Cranpgapr kadecTBa YCHyT, HPENOCTaBISIEMBIX Ha KENe3HOHXOPOXKHBIX
BOK3&IBHBIX KOMILIEKCaXx, B o0O0BeMe, HeoOXOAMMOM IS BBIIOJHEHHS
JOJDKHOCTHEIX 00sI3aHHOCTEH

Konexce nenosoii stukm

OTuka OOMmEHMSA NpH OOCITY)KHBAHHM ITaCCRXHPOB Ha JKENE3HOMOPOKHOM
TpaHCIOpTe

TexHomormuecknif mpomecc pabOTBI  KETE3HOAOPOKHOTO  BOK3AIBHOTO
KoMILIekca B o00BeMe, HEeOOXOAMMOM JUI1 BBINOJHEHUS JNOJDKHOCTHBIX
o0g3aHHOCTEH

Huctpykuuu nmo oxpane TpylJa B O0BeMe, HEOOXOMHUMOM /I BEHIIOIHEHUS
JOKHOCTHEIX O0SI3aHHOCTEHR

I1paBuna noxapHoii 6e30MacHOCTH B 06beMe, HEOOX0IMMOM [I/ISl BEIIOTHEHHS
JIOJDKHOCTHBIX OOsI3aHHOCTEH

HopmaTiBHO-TeXHHYECKHE H PYKOBOASIINE JOKYMEHTHI, PETIAMEHTHPYIOIIHE
JEATENBHOCTh OMIETHBIX Kacc Ha XeJIE3HOOPOKHOM TPaHCIIOPTE, B 0OBEME,
HE00X0MMOM JUIS BHINONHEHUS TODKHOCTHEIX 00SM3aHHOCTEH

Tipyrue
XapaKTePUCTHKH

3.3.3. TpynoBas pyuxnus

MOHHUTOPHHT OIIEpaTUBHBIX U OTYETHBIX
IoKa3aTelel paboTsl OHIETHRIX Kace 1Mo VpoBeHsb
Hammenosanve | 0OPMIICHHIO IIPOE3AHBIX U IIEPEBO30YHAIX Kon | C/03.6 | (momypoBers) 6
JIOKYMEHTOB Ha KeJIE3HOAOPOXKHOM KBalHQuKanmy
TpaHCIIoOpTe
ITpoucxoxnenue 0 3apMCTBOBAHO 13
pUTHHAI X
TpyJoBoi GyHKIHHA opHryHaIa
Kox Perncrpamyonssiii
opHrusaa HOMep
npogecCHOHANIBHOTO
CTaHgapTa

Tpynossie neiicteus

IlpoBenenrne NpOBEpKH CBOIHOM OTYETHOM JOKYMEHTAMM IO GJaHKaM
CTPOTOM  OTY4ETHOCTH 00  OKa3aHHBIX  yclyrax IIacCakupaM Ha
XKEIIE3HOJIOPOKHOM TPAHCIIOPTE

IlpoBenienne mpoBepKH CBOAHOM (HUHAHCOBOW OTYETHOW JOKYMEHTAIMH 00
OKa3aHHEIX YCIIyrax IaccakupaM Ha jKeJIe3HOJJOPOXHOM TPaHCIOpPTE

IInanupoBanne mokasareneif paGoTel OWIETHBIX Kacc  (KOJHYECTBO
OTIPaBNECHHBIX IACCAXKUPOB, NPENOCTABICHUE YCIYT MAacCaXUpPaM, MECTHEIE
JOXOJBI)

IIpoBeieHne MOHMTOPHHTA ONEPATMBHBIX M OTYETHBIX MOKasarene#f paboThl,
CBA3aHHBIX C OOCIYXHBAaHHEM IACCAXKUPOB M OGOPMIIEHHEM IPOE3JHBIX
JOKYMEHTOB

Heobxonumere ymenus

[IpumMeHATs METOANKH 1T0 OQOPMIICHHIO CBOIHOM OTIETHOMH JOKYMEHTAIIHH IO
OI1aHKaM CTpOroi OTIETHOCTH 00 OKA3aHHBIX YCIIYTaX MacCaXupaM
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IIppuMensaTh METOAMKM IO O(OPMIICHHIO CBOXHOM (DUHAHCOBOM OTYETHOI
JOKYMEHTAlK 00 OKa3aHHBIX YCIYTrax HaccaXupam

IlpunuMats pemieHns B ciydasx OOHAapy)KeHUs HapyIICHHH IO 3aIl0JTHEHHIO
CBOJHOM OTYETHOH MOKyMEHTanuu mo OJlaHKaM CTPOrod OTYETHOCTH 00
OKa3aHHBIX YCHIYrax IaccakHpaM Ha XKeJIe3HOJOPOKHOM TPaHCIIOpTe

ITpunrMaTe pemeHHs B COydasx OOHApYKCHHUS HApPYIICHHM 110 3al0JIHEHHIO
CBOIHOH (PUHAHCOBOH OTYETHOH MOKYMEHTalMH 00 OKa3aHHBIX YCIyrax
IacCaXHpPaM Ha XKEJIE3HOJOPOIKHOM TPAHCIIOPTE

AHaJII/ISI/IpOBaTB OTYCTHBIC IIOKa3aTelIHn pa6OTI>I OWJIETHEIX Kacc II0
O(bOpMJICHI/II'O IIPOC3OHBIX u IIEPEBO30OIHBIX AOKYMEHTOB Ha
KCJICBHOLOPOXKHOM TPaHCIIOPTE

Heobxoaumeie 3Hanus

Hucrpyxkius mo ohOpMIICHHIO HMPOE3HBIX M IIEPEBO30YHBIX JOKYMEHTOB Ha
XKEJIC3HOJIOPOKHOM TPAHCIIOpTE

Tpynosoe 3akoHOomarenbcTBo  Poccumiickoit  @exmepauuu B 00BEME,
HEO00XO0IMMOM JUIS BBIIOJHEHHS MO/DKHOCTHEIX 00s3aHHOCTEMN

Crapgaptr KadecTBa YCHYyI, IpPeNOCTABISIEMBIX HA JKEJIE3HOMOPOXKHBIX
BOK3aJIBHBIX KOMILIEKCAX, B OOBEME, HEOOXOOMMOM JUIS BBHINOJHEHHS
JODKHOCTHEIX 00g3aHHOCTEN

HopMaTHBHO-TEXHHYECKHE H PYKOBOSIIHE JOKYMEHTHI, PETJIaMEHTHPYIOMIHUE
JEATENBHOCTE OMIIETHBIX KAacc Ha JKENe3HOJAOPOXKHOM TPaHCIOPTE, B 00heMe,
HEO0OXO0IMMOM [IJI BEUIOIHEHHUS TODKHOCTHRIX 00sS3aHHOCTE

Hpyrue
XapaKTePUCTHKH

3.3.4. TpynoBas pyHknmsa

Ioarorosxa npeanoxennii o

06CITy)XMBaHHIO TACCAKUPOB B YACTH Vposens
Hanvenosanve | 0(hOpMIICHHS U IIPOJAXKH IPOE3IHEIX U Koz | C/04.6 | (momyposens) 6
MEPEeBO30YHBIX JOKYMEHTOB Ha KBATHQHKALUH

JKCIIE3HOJJOPOXHOM TPAHCIIOPTE

IIponcxoxnenne
TpyaoBo# byHKIMHK

3aMMCTBOBaHO U3
Opurusan X
opuruHajia
Kon PerucrpanuoHHsIit
OpHUT'HHaJa HOMEp
npo¢ecCHOHATLHOTO
cTaHjapTa

Tpynoseie neiicTBus

IToaroroska HpCI[JIO)KCHI/II\;I 0 KOPPEKTHUPOBKE TCXHOJOTHH IHPOJAXKU
IIPOC3AHBIX NOKYMCHTOB

HoaroroBka MpeayoxeHH IO YCTAaHOBICHUIO TEXHOJIOTHYECKOrO pe3epBa H
KBOT pe3¢pBHPOBAHHS MECT Ha ITACCAKUPCKHE MOE31a

IlogroToBka mpemIOXKEHHH B  HOPMATHBHO-TEXHHUYECKHE JOKYMEHTEL,
pernaMeHTHpYIOIIHE IpABHIA IHPOAAKH INPOE3NHBIX M  IIEPEBO30YHBIX
JOKYMEHTOB Ha JKEJIE3HOJJOPOKHOM TPaHCIOPTE

KonTpoms BHeceHMS M3MEGHEHHH B HOPMATHBHO-TEXHHYECKHE JOKYMEHTHI
KacCHpOB OMJIETHBIX Ha XKENIe3HOTOPOKHOM TPAHCIIOPTE

Heobxonumeie ymenus

AHaIM3MpOBATh METOAMKH IO OQOpPMIEHHIO OJaHKOB  IPOE3IHBIX
JOKYMEHTOB

AHaM3MpOBATE METOAWKH II0 OQOPMIEHHIO OJAHKOB IEPEeBO30YHBIX
JOKYMEHTOB
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AHaJII/ISI/IpoBaTB MCTONHKH 1O IIPONAXXe TMPOC3AHBIX JOKYMEHTOB Ha
JKCJIC3HONOPOXXHOM TPAHCIIOPTE

AHaJII/ISI/IPOBaTL MCTOIHUKH II0 IIpOJaXXe IIEPEBO3OYHBIX JOKYMEHTOB Ha
KEJIE3SHOJOPOXHOM TPAHCIIOPTE )

DopMyIHpOBaTh  CyTh  IpEUIAraéMbIX HM3MEHEHHA K  HOpPMATHBHO-
TEXHHUYCCKUM  JOKYMEHTaM, pEeTIAMEHTHDYIOINMM [pPaBWia  HpPOJaXH
IIPOE3JHBIX U IIEPEBO30YHBIX JOKYMEHTOB

Heobxonumeie 3Hanns

HpaBI/IJIa IIEPCBO3OK NACCAXHUPOB, Oar: axa, rpy3o6ar aXka KCJIC3HOAOPOXKHBIM
TPaHCIIOPTOM

lIpaBuna oxasanms yCIyr IO IepeBO3KaM Ha XKEJIe3HOLOPOKHOM TPAHCIIOPTE
accakHpoB, a TaKkxKe Ipy3a, 6araxa u rpysobaraxa

Unctpykums no opopMIEHHIO IPOE3THBIX U MEPEBO30YHEIX JOKYMEHTOB Ha
XKEJIE3HOJOPOKHOM TPAHCIIOPTE

I[IpaBuna BHYTpEHHETO TPYZOBOTO PacHOpSAAKa B 00BEMeE, HEOOXOIUMOM VIS
BBUIOJIHEHHUS JIOJDKHOCTHBIX 00sS3aHHOCTEH

Tpynosoe 3akomomarenbctBo  Poccmiickoit ®enepamuud B o6beMe,
HeoO6X0MMOM IS BRIOJTHEHHS JOJDKHOCTHERIX 00s3aHHOCTEH

Texnonorugeckuit mpomecc paboTel XKENE3HONOPOXKHOTO  BOK3AJILHOTO
KOMIIJIEKCa B o0beMe, HEOOXONMMOM MJI BBIIOMHEHHS JOJDKHOCTHBIX
obsA3aHHOCTE N

Wuerpyknuu mo oxpare Tpysa B o6beMe, HEOGXOZMMOM IS BEIIOJHEHHUS
JOJDKHOCTHEIX 00S3aHHOCTEM

IIpaBuna noxapHo# Ge30macHOCTH B 06BeMe, HEOOXOXAMOM IS BBIOJIHEHHAS
JOJDKHOCTHBIX 00S3aHHOCTEMH

HopMaTuBHO-TeXHIYECKHE U PYKOBOASIIIHE JOKYMEHTBI, PErIaMEHTHPYIOIHE
AEATEIBHOCTh OMIETHBIX Kace Ha JKENe3HOAOPOXKHOM TPAHCIIOPTE, B 00BEME,
HEOOXOAMMOM AJIS BBIIOJIHEHHS TODKHOCTHEIX 00S3aHHOCTE

Hpyrue

XapaKTEPUCTHKH

IV. CBenennst 06 opranusanusx — pa3pa6oTynkax npod)ecCHOHAILHOIO CTaHAapTa

4.1. OTBETCTBEHHAsI OPTAHM3ANHAA-PA3PAGOTIHK

I{eHTp OpraHu3anuu TpyJa ¥ IPOEKTHPOBAHUS SKOHOMHYECKUX HOpMATUBOB — duimnar OAO «PXK]»,
LIOTOH OAO «PXI», ropox Mocksa

JupexTop nenTpa

CemepoBa Tarbana I'eopruesna

4.2. HaumeroBaHMe opraHusanmii-pa3paéoraukos

|

1 N o
, O6mepoccuiickuii kaccuhUKaTOp 3aHATHIA.
\ Obmepoccriickuit KTaccHHUKATOp BHAOB SKOHOMHAIECKOH AeATeNbHOCTH.

O6mepoccutickuit knaccuduxatop mpodeccit pabodmx, JOHKHOCTEH CTy)alluX 4 TapH(HBIX paspsaaos.

4

Obmepoccuiicknil KiaccupuKaTop CreLUaTLHOCTEH 10 06Pa30BAHMIO.



