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OG6 yTBep KIAE€HUH IPHMEPHBIX IIOJI)KHOCTHBIX pernawerTOB
(emeparbHEIX TOCYAapCTBEHHEBIX IPAXIAHCKUX CIIyXAIUX HEHTPAIBHOTO annapara
¥ TEPPUTOPHAIBLHEIX OpraHoB ®esiepanbHOI HAIOTOBOMH CITyKOBI

B cootBerctBuu ¢ @emepanpHbiM  3akoHOM 0T 27.07.2004 Ne 79-03
«O rocynapcTBeHHON TrpaxaaHckoit ciyx6e Poccuiickoit ®enepauun» (Cobpanue
3aKoHozaTenscTBa Poccuiickoit ®enepanuu, 2004, Ne 31, c1. 3215; 2016, Ne 27, ct. 4209),
Vkasom Ilpesunenra Poccmiickoit ®enmepamuu ot 31.12.2005 Ne 1574 «O Peectpe
IDOKHOCTeH (bemepalbHOM TroCyHapcTBEHHOH rpaxpaHckoil ciyxOw» (Cobpanue
3aKoHOzmaTenscTBa Poccuiickoit ®enmepamyu, 2006, Ne 1, ct. 118; 2016, Ne 42, c1. 5918),
ITonoxenvem o PenepalibHON HAIOTOBOR CiIyk0e, YTBEPKACHHBIM IIOCTAHOBICHACM
ITpaButensctBa Poccuiickoit ®eneparmu ot 30.09.2004 Ne 506 «O6 yTBepx)aeHUM
[Monoxenuss o Denepanshoii Hamoropoit ciyx6e» (CoOpaHue 3aKOHOIATENBCTBA
Poccuiickoit ®enepanuu, 2004, Ne 40, c1. 3961; 2016, Ne 47, cT. 6654), npuKka3sIBao:

1. YTBepauTH IpUMEpPHBIE JOKHOCTHEIE PETIIAMEHTHI:

(emepaibHBIX TOCYJAPCTBEHHBIX MPaXIaHCKUX CITYXall[|X [IEHTPAIbHOTO amapara
MefiepanbHOR HAJIOrOBOH CITyKOBI COrTacHO NpUIoKeHHI0 Ne 1 K HacTOsIIeMy ITpUKasy;

¢enepanbHbIX TOCYJAPCTBEHHBIX TPaXKIAHCKUX CIYXalluX TEPPUTOPUANBHBIX
opranoB ®efiepanbHOM HAIOTOBOM CITyXOBI COTTIACHO NMPHIOKEHUIO Ne 2 K HacTosmeMy
TIpHKa3y.

2. YCcTaHOBUTS, YTO:

yTBEPXKAEHUE JODKHOCTHBIX  PErTaMEHTOB  IMOMOINHMKOB W COBETHHUKOB
pykosoautenss DefepallbHOM  HAJNOrOBOM  CIyXObl, HAYAIBHMKOB CTPYKTYPHBIX
MofpasfieieHuii  IeHTpanbHoro amnmapata @enepalpHOM  HalToroBod  CiyxObl,
IeSTeNBHOCTh KOTOPHIX KOODAMHHPYET M KOHTPOIHMpYeT pykoBoiuTens PDenepanbHon
HasI0roBoii ciryx06s! (nanee — ®HC Poccun), oCymIeCTBIISET PyKOBOAUTEND ®HC Poccun;

yTBEpXKIEHHE JODKHOCTHBIX pErNaMEeHTOB 3aMECTHTENed HAyajJbHUKOB H
deepantbHLIX TOCYIaPCTBEHHBIX IPKIAHCKUX CIYXKaIlMX CTPYKTYPHBIX NOJpa3feeHui
nenrpansHoro ammnapara OHC Poccud, nedTelbHOCTE KOTOPBIX KOOPAHMHUPYET H
xoutponupyer  pykoBomurenb ~ @®HC  Poccum,  ocymiecTBisger — HavdalbHHK
COOTBETCTBYIOIEr0 CTPYKTYPHOTO MOZApa3fieneHus NeHTpainbHoro ammapara ®HC
Poccuu,
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YTBEPKICHHE JIOIDKHOCTHBIX PETIAMEHTOB HAYAJIGHUKOB M 3aMeCTHTeNel
HAa4aJIbHAKOB CTPYKTYPHBIX IIOJpasfelieHuii LeHTpanbHoro armapara ®HC Poccun
OCYINECTBJISET 3amecTuTens pykoBogutens @®HC Poccuu, xoopmunupyommii u
KOHTPONHUPYIOIMH JEATENBHOCTh COOTBETCTBYIOIIMX CTPYKTYPHBIX IIOZpa3feleHuit
neHTpansHoro anmapara ®HC Poccun B cooTBeTCTBHY ¢ pacipefeneHleM 00s3aHHOCTER
Mexny pykooautenaeM @HC Poccuu u ero 3amectutensimuy;

YTBEPKACHHE JOKHOCTHBIX DPEIJIaMeHTOB  (hefiepalbHBIX T[OCYIapCTBEHHBIX
TPOXAAHCKAX  CIyXKalllMX CTPYKTYPHBIX MOApa3fieNleHnii LEeHTPaIbHOIO —Aanmapara
@HC Poccuu, neATensHOCTh KOTOPBIX KOODIMHHPYET H KOHTPOIMPYET 3aMECTHTEND
pykoBomutens @OHC Poccum (3a HCKIIOYEHHEM  OHKHOCTHBIX perinaMeHToB
3aMECTUTENeH HAYaIBHUKOB CTPYKTYPHBIX NOApa3[eNeHHi), OCYIIEeCTBISeT HaYalbHUK
COOTBETCTBYIOLIETO  CTPYKTYPHOTO  HOApA3flieN€eHMs  LEHTPalbHOTO  ammnapara
®HC Poccun; ‘ ‘

YTBEPKIEHHE  TOMKHOCTHEIX  PErJIAMEHTOB  3aMeCTHTeNell  pyKoBoguTeneit
ynpaernenu# ®HC Poccun mo cyb6wexktam Poccuiickodt @enepanuy, HavyalbHHKOB H
3aMeCTHTeNIel HaqalbHUKOB MEeXPErHOHANBHEIX HHcnekimit ®HC Poccun ocymecTBiser
3amectutene pykosogurens ®HC Poccun, KOOPIMHHPYIOUIH M KOHTPOJHPYIOLIHI
AEATEIIBHOCTh COOTBETCTBYIOIIUX TEPPUTOpUANBHEIX opranoB ®HC Poccuy;

YTBEpXACHHE [MO/DKHOCTHBIX pEIVIaMEHTOB HAuYalbHHKOB M 3aMeCTHTeNei
HayanbHuKoB MHCnekuud# OHC Poccun mo paifony, paiioHy B ropoge, ropomy 6es
paitorHOro nenenus u uncnexuuit ®HC Poccun MeXpaliOHHOTO YPOBHS OCYIIECTBIISET
3aMecTuTeNls pykoBomutens ympasneHuss ®OHC Poccunm mo cyGwexty Poccwmiickoii
Depepaliid, KOOPAUHUPYIONIME ¥ KOHTPOIHPYIOLIMH NesATENbHOCTs COOTBETCTBYIOLUX
TeppuTOpHanbHEIX opraHoB @HC Poccun;.

YTBEPXIECHHE JOIDKHOCTHBIX PETNIAMEHTOB (eAepalbHBIX TOCYAapCTBEHHBIX
TPROKIAHCKHX CIyXXalHX TeppHTOpHanbHBIX opraHoB ®HC Poccuu (3a HCKIIOYEHHEM
AOJDKHOCTHBIX PErJaMEeHTOB 3aMECTHTENEH PyKOBOAMTENEH TEPPUTOPHAIBHBIX OPTaHOB
®HC Poccun) ocymecTBIseT pPyKOBOAMTENb COOTBETCTBYIOLIETO TEPPUTOPUATHHOTO
oprana ®HC Poccuu.

3. HavanpHukaM  CTPYKTYPHBIX  IOApasNeNeHuWN  LEHTAlBHOTO  ammapara
®HC Poccun, pykosomutensM ynpasinenuit ®HC Poccun mo cy6sextam Poccuitckoit
Denepauyn, HadaIbHUKaM MeXpernoHarsHbX HHCcneknuid ®HC Poccun ¥ HavanpHHKAM
uncnexnuit ®HC Poccuu no paiioHy, palioHy B ropoze, ropoiy 6e3 paifoHHOTO feneHus 1
uHcnexiui @HC Poccuu MexpaiiOHHOTO ypOBHS IPHBECTH NOIKHOCTHEIE periaMeHTEHI
(enepansHBIX TOCYNapCTBEHHBIX TIPAKHAHCKMX CIyXaIlMX B  COOTBEICTBHE C
TpeOOBaHUAMHU HACTOSIIETO IPHKA3a.

4. Yopasnenuro  xanpos  (M.B.IlleBueHko)  oGecreduTs  CBOEBpEMEHHOE
YTBEPXIECHUE ODKHOCTHBIX PErNaMEHTOB (eiepaabHbIX TOCYAapCTBEHHBIX MPaXIaHCKUX
CTyXalMX  LEeHTpanbHOro ammapara DemepanpHOH  HANOTOBOM  CIykOB U
TeppuTopuanbHeIX opraHoB ®HC Poccun B cooTBeTCTBHU ¢ TpeGOBAaHUSIMH HACTOSLIETO
[IpUKa3a.

5. YcraHoBuTh, YTO  HAapAAy C  KBAIM(QUKALMOHHBIME  TpeGOBaHMAMH,
YCTaHOBICHHBIMH IIPUMEPHBIMH JOJDKHOCTHEIMH PErNIaMeHTaMH, K MPo(eCCHOHAIBHBIM
3HAHHAM M yMCHHSM (elepaibHBIX TrOCY[apCTBeHHBIX TIPKTAHCKUX CIYXKaIHX
LIEHTpalIbHOro amnmapara U TepputopuansHeix opraHoB ®HC Poccum, kypupyrommx
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BOIPOCKI BHEJPEHHUS MHPOPMAITHOHHO-KOMMYHHKAIHOHHEIX TEXHOJIOTHH B JeSTeNbHOCT
®HC Poccum u TepputopualtsHeix opraHoB ®HC Poccuu, a Takke (enepalbHEIM
TOCYAAapCTBEHHBIM IDAXKIAHCKUM CIyXalluM, B YbH JOHKHOCTHBIE O0S3aHHOCTH BXOJIST
CO3/1aHHe, PasBHTHE W aAMUHACTPHPOBAHHE HHQOPMALMOHHBIX CHUCTEM, IPENBABIMIOTCS.
JOMONHHUTENBHEIE KBAMM(UKALMOHHEE TPeOOBaHMS K IPO(ECCHOHATBHBIM 3HAHHAM H
YMEHHMAM, HEOOXOIUMBIM IS UCTIOJHEHHS JOJDKHOCTHBIX 00s3aHHOCTEH (henepaasHbIMU
IOCYHapCTBEHHBIMM  IPaXJaHCKHMMH  CIy)KallUMH  LEHTPAJBHOTO  amnmapara H
TeppHTOpUanbHbix opraHoB ®HC Poccuu (mpunoxenue Ne 3 k HacToSIIEMy IIPHUKa3y).

6. IIpu3HaTe yTpaTUBIIMMHU CHILY:

npukaz ®HC Poccuu ot 16.07.2012 Ne MMB-7-4/500@ «O KBaTH()HKAIMOHHBIX
Tpe6OBaHUAX K NPOQECCHOHANEHEIM 3HAHHAM M HABBIKAM, HEOOXONHMBIM s
UCIIOJIHEHUSA  JOJDKHOCTHBIX — OOsi3aHHOCTEM  (ellepalbHBIMH  TOCYHapCTBEHHBIMHU
TPXJaHCKAMH CITYXalUM{ I€HTPAIbHOIO allapata W TEPPUTOPHAIBHBIX OpPraHOB
QenepanbHOR HAIOroBoi CIyXObl» (3apeTUCTpHUpOBaH MUHHCTEPCTBOM IOCTHIMH
Poccuiickoit ®epeparun 04.09.2012, peructpainoHnsiii Homep 25355);

npuka3 ®HC Poccum ot 05.12.2011 Ne MMB-7-4/908@ «O6 YTBer(,ZIeHI/II/I
IPHMEPHBIX NODKHOCTHBIX PErVIAaMEHTOB (ellepallbHBIX TOCYNapCTBEHHBIX IPAXKIaHCKHX
CIyXalllMX  LEHTpajlbHOro ammapara DenepanbHOW  HANOrOBOM  CIyXOBl U
teppuTopuanbHbeIX opranoB @HC Poccnu» (3apeructprupoBaH MUHHCTEPCTBOM IOCTHLIMH
Poccuiickoit ®eneparuu 12.03.2012, peructpaunonnsiit Homep 23443);

npukaz ®HC Poccuu ot 20.03.2013 Ne MMB-7-4/127@ «O BHeceHHH H3MeHEHH
B npuioxenns Ne 1 u Ne 2, yrBepkneHHble npuka3oM DenepanbHO HAIOrOBOM CIyXKOEI
oT 5 mexabps 2011 r. No MMB-7-4/908 @» (3aperucTpupoBaH MHHHCTEPCTBOM FOCTHIINH
Poccuiickoit ®enepanuu 15.05.2013, peructpanuonnsiit Homep 28401). ‘

7. KOHTPOJIb 32 UCIIOJIHEHUEM HACTOSIIETO MPUKA3a OCTABIIAIO 32 COOO.

PykoBoautens ®enepanbHOM
HaJIOTOBOM CITy>KOBI M.B.Muniyctus
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Ipunoxenue Ne 1

YTBEPX/IEHbBI
npukazoM OHC Poccun

ot L. 44016 NMM/E'-?'#//&?.?@,

IIpumMepHBbIe AOKHOCTHBIE PerJIaAMeHThI
(eaepanbHBIX rocyJapcTBEeHHBIX MPAXKAAHCKAX CIIYKAIIHX
HeHTPAJILHOro annapara ®egepajbHOH HAJIOTOBO# CJIYKObI

e

VTBEPXIAIO
Pyxosomurens ®enepanpHoii HATOroBoi CiyXObI
( )

(moamucs) (haMumus, HHAAATIL)

‘ OT «__» 201__r.

JOo/ZKHOCTHOI periamMeHT 4
NOMOLIHHKA pyKoBoAuTe/ s PenepanbHOil HAJIOTOBOM CIyKOBI

Perucrpanuonnslii HoMep (ko) AoskHOCTH MO PeecTpy Ao/nxHOCTEi
tbenepanbHoii rocynapcTBeHHOH rpasKIaHCKOM ciIyxK0bl, yTBEPKAEHHOMY
Yxasom Ilpesunenta Poccniickoii ®@enepanuu ot 31.12.2005 Ne 1574

«O Peecrpe qomxnocTell (eaepaanHoii rocyiapcTBeHHON IPakkIaHCKOH CIyKObI», -
09-2-2-016

I. O0mue nonoxenns

‘ 1. JlomxHocTh (enepanbHOM TOCYAApCTBEHHOM IpaxXOaHCKOM ciyxObl (manee -
rpaxKIaHCKas Ciyx0a) ITOMOIIHUKA pyKoBoguTens PenepanbHOl HAIOrOBOH CITyKObI
(maee - TIOMOIHHMK PYKOBOAHUTENS) OTHOCHTCS K T[JIaBHOM TIpynlIe OIDKHOCTEH
I'PaXXJaHCKOH CITyObI KaTeropuu «IOMOIHUKY (COBETHUKH )».

2. HasnaueHue Ha [JOKHOCTD W OCBOOOXAEHHE OT JIOIDKHOCTH ITOMOILHHKA
pykoBoaMTensd  ocyuecTBiLsioTcst  npukazom  OHC  Poccun, mnommuceiBaeMBIM
pykoBoauteneM PelepallbHOM HAIOTOBOH CIIy>XOHI (1ajiee - pyKOBOIHUTEND).

TToMONIHMK PyKOBOIHUTENS HETIOCPEACTBEHHO MOAYHHAETCS PYKOBOIUTEIIIO.

IL. Ksasndukanuonnslie Tpe6oBaHHs K YPOBHIO NpogeccHORAILHOro 06pa3oBaHud,
CTa2Ky rocyJapcTBEHHOH rpaXkIaHCKOH c/yk0bl (rocyAapcTBeHHOM CJIy:KObI HHBIX
BH/I0B) HJIH PaGoThl N0 CHEUHAILHOCTH, HATIPABJIEHHIO OATOTOBKH, 3SHAHUAM M
YMeHHSIM, KOTOpble HeO0X0AHUMBI ISl HCHOJIHEHHS JOKHOCTHBIX 00A3aHHOCTEH

3. I[J'ISI 3aMCIICHU NOJDKHOCTH IIOMOIIHUKA PYKOBOIHUTEIS YCTaHaABJIHBAIOTCS

clenyromue TpeGoBaHMs:
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a) HaJlM4Hhe BhICHIEro 00pa30BaHKs HE HIKE YPOBHS CIICUHUATNTETa, MATHCTPATYPBI
(TpeGOBaHMA K CHENUATBHOCTH, HANPABICHHUIO MOATOTOBKH YKa3bIBAIOTCA IO PEIIEHHIO
OpeaCTaBUTENS HAHUMATEI) L

0) HamMYKe He MEHee YeThIpeX JIeT CTaXKa IPaXIaHCKol ciyxkObl (rocynapcTBEeHHOH
CTyxOBbl HHBIX BUZOB) WM He MeHee IIATH JIET CTaXka paboTsI [0 CIIELUATBHOCTH;

B) HauMu¥e Npo(EeCCHOHANBHBIX 3HAHWH, BKIIOYas 3HaHHe KOHCTHUTYIHH
Poccuiickoit Qenepanu, ¢enepaabHBIX KOHCTHUTYI[MOHHEIX 3aKOHOB, 'q)e;[epa.nbﬂmx
3aKOHOB, yKa3oB [Ipesunenrta Poccuiickoit @enepanuu u nocraHoBneHwui [IpaBuTenscTsa
Poccuiickoli ®enepany, HHBIX HOPMAaTHBHBIX aKTOB H  CIIyXKeOHBIX JIOKYMEHTOB,
PEryIUpPYIOIUX COOTBETCTBYIOIIYIO Chepy AesSTeTPHOCTH NPUMEHHUTEIBHO K MCIIOIHEHHIO
KOHKPETHBIX MO/DKHOCTHBIX OOs3aHHOCTEH, OCHOB YIIPaBie€HHS W OpraHH3aluM TPYHa,
nporecca IPOXOXIESHHS TI'PaXTAHCKOM CIy:XObl, HOpPM JelioBOro oOImieHus, GhopM Hu
METOI0B paGoTEI C IIPHMEHEHHEM ABTOMATHU3MPOBAHHBIX CPEJCTB YIIPABIEHHUS, CITy)KEOHOTO
pacnopsinka nedrpansHoro ammapara ®HC Poccuu, nopszaxa paGoTel co ciyxeGHOM
uHGOpMaIIHeH, OCHOB JENONpPOM3BOACTBA, IPABHII OXPaHEI TPY[a M NPOTHBONOXAPHOM
0€30IaCHOCTH; NPaBOBHIX acCIEKTOB B 001acTH HHMOPMAIMOHHO-KOMMYHHKAITMOHHBIX
TEXHOJIOTHM; MPOrpaMMHEIX TOKYMEHTOB M IIPHOPHUTETOB I'OCYHAPCTBEHHON IOMUTHKH B
06.1acTH HHPOPMAIMOHHO-KOMMYHHKAIMOHHBIX TEXHOJIOTHiA; IPaBOBBIX aCHEKTOB B cepe
NPeJOCTABIICHUA TOCYAapCTBEHHBIX YCIYI HACEJICHHIO M OPraHM3alUsIM IOCPEICTBOM
NPUMEHEHH  HMH(OPMAIMOHHO-KOMMYHHKAIIUOHHBIX ~ TEXHOJNOTHM;  AamapaTHOTO H
IPOrPaMMHOrO 00ecTiedeHusT; BOSMOXKHOCTEH H 0COOEHHOCTeH IPUMEHEHHS COBPEMEHHEBIX
HH()OPMAaIFOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTHIA B TOCYAAPCTBEHHBIX OpraHax, BKIIOYas
UCIIOJIb30BaHHE  BO3MOXKHOCTEH - MEXBEIOMCTBEHHOI'O JOKYMEHTOOOOpoTa;,  o0Imux
BOIIPOCOB B 006jacTH obecredeHus MHGOPMALMOHHOM Ge30MaCHOCTH; OCHOB IPOEKTHOTO
yTIpaBJIeHHUs;

I) Haju4YKe IPOPECCHOHANBHBIX YMEHUH, HEOOXOMUMEIX IS BHIOJHEHHS PaboTH B
cbhepe, COOTBETCTBYIOIIeH HANPABIECHUIO JAESTENLHOCTH CTPYKTYPHOIO IIOApa3fielieHHs,
OCYLIECTBIICHHS DJKCIIEPTU3bl IPOEKTOB HOPMATUBHEIX IIPABOBBIX aKTOB, obecreueHHs
BBIIIONHEHHS IIOCTaBJIECHHBIX pPYKOBOACTBOM 3a4ad, 3(Q(EeKTHBHOr0 IIaHHPOBAaHMS
CITy’eOHOTO BPEMEHH, aHalli3a U NPOTHO3UPOBAHHUS [EATENBHOCTH B IIOpPYYEHHOU cdepe,
UCITONB30BAHUS OIBITA U MHEHMS KOJUIET, CTPAaTErM4ecKOro IIaHUPOBAHUS U YIIPABJICHHS
TPYTIIIOBOM JEATENIBHOCTBIO C yYETOM BO3MOXHOCTEH W OCOOEHHOCTEH IpUMEHEHHS
COBPEMEHHBIX  HMH(MOPMAIlMOHHO-KOMMYHUKAIIHOHHBIX  TEXHOJIOTHi;  paGoTel B
OIEPallHOHHOM CHCTEME, B TEKCTOBOM pENaKTOpe, C JIEKTPOHHBIMH TabnuIiamu, 6azamu
NAHHBIX, BHYTPEHHHMH H IepH(QEpHHHBIMH YCTPOHCTBAMH KOMITBIOTEPA, CHCTEMAaMH
yIIpaBJIeHUs! MPOEKTaMH, HH()OPMAIUOHHO-KOMMYHHMKALIHOHHBIMH CETAMM, B TOM YHCIE
cereto  MHTepHeT, ympaBieHHS  OJIEKTPOHHOW  TOYTOH, TMOATOTOBKM  JEIOBOH
KoppecnonaeHuuu 1 aktoB ®HC Poccun.

! Hannoe TpeGoBanye kK 06pa3OBaHHIO HE PACIPOCTPAHAETCA Ha JIAII, [IEPEUHCIICHHBIX B IyHKTaX 1, 2 cTaThu 3 defepansHoro
3akoHa ot 30.06.2016 Ne 224-®3 «O BHeceHun w3MeHeHu# B DenepaibHbiil 3aKkoH «O ToCyIapCTBEHHOH IPaXAAaHCKOM
cyx6e Poccuifckoit ®enepamn» u DenepansHbill 3akoH «O MyHHUMNanbHOM ciyxGe B Poccumiickoit Penepanym»
(CoGpanue 3akoHonaTebCTBA Pocculickoit ®enepannn, 2016, Ne 27, 1. 4157) u 3aMemmeHne TOKHOCTH OCYLIECTBIAETCS €
YHETOM HMEIOIIETOCS BHICIIETO 00pa3oBaHui.
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III. To/:kHOCTHBIE 00SI3aHHOCTH, IPABA H OTBETCTBEHHOCTD

4. OCHOBHBIE TIpaBa M 06S3aHHOCTH OMOIIHHKA PYKOBOUTEIS, 4 TAKKe 3alpeTHl U
TpeOOBaHMS, CBA3AHHBIE C TIPAXIAHCKOH CIy)60#, KOTOpHIE YCTaHOBIIEHBI B €ro
OTHOLICHWH, IIPETYCMOTPEHBI CTaThaMu 14, 15, 17, 18 ®enepansaoro 3akona ot 27 Hrojs
2004 1. Ne 79-@3 «O rocynapcrBenHO# rpaxaaHckoii cyx6e Poccrtickoit Denpeparun».

‘ 5.1IoMOLHAK ~pYKOBOIMTENS OCYIUECTBNSET MHBIE [paBA H  HCIHOHAET
O0S3aHHOCTH, IIPERYCMOTPEHHBIE 3aKOHONATENbCTBOM  Poccmiickoit Denepauu,
HonoxernueM o ®denepanbHoif HAIOrOBOH ciyx6e, YTBEP)KACHHBIM MOCTAHOBICHHEM
[IpaButensctBa Poccuiickoit ®epmepanuu ot 30 centabps 2004 r. Ne 506, npuxazamu
(pacnopsxenuamu) PHC Poccuu, mopydeHUIME PYKOBOIUTENIS DenepanbHOi HATIOTOBOIA
CITyXOBlL.

(Ilepeuncnuts npaBa 1 06A3aHHOCTH OMOLIHYKA PYKOBOIUTEILs).

6. [ToMOHEK PYyKOBOAHTENS 33 HEHCIONHEHHe WIM HEHAIJIEKAIlee MCIIOIHEHHE
NOIDKHOCTHEIX ~ OGS3aHHOCTEH MOXET OHITH IPUBJIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOIATENLCTBOM Poccuiickoii Meneparyu. ‘

IV. Ilepeuens BONpocoB, Mo KOTOPBIM IOMOIIHHK PYKOBOIHTE.Is BIpABe HIIH
005132H CaMOCTONATEILHO NPHHHMATD YIIPaBJIeHYeCKHe H HHbIe PeLueHHs]

7. Ilpy MCHONHEHHH CIyXeOHBIX OGS3aHHOCTEH TIOMONIHHK PyKOBOMUTENS BIIpaBe
CaMOCTOSTENbHO IPHHUMATh PELIEHUS IO BOIIPOCAM:

(Ilepednciuts  BOMPOCH], 10 KOTOPHIM MOMOIIHHK —PYKOBOUTENS BIIpaBe
CaMOCTOATENBPHO IIPHHUMATh YIIPAaBICHYECKUE U HHEIE PELICHMS).

8. Ilpy ucnonHeHUn CiyKeOHEIX 0OSI3aHHOCTEH TOMOIIHIK pyKoBoaMTeNs 00s3aH
CaMOCTOSATENBHO IPUHUAMATD PEIIEHUs [10 BOIIPOCaM:

(Ilepeyrcnute BOMPOCE, IO KOTOPHIM MOMONIHHK PYKOBOLHMTENS O6S3aH
CaMOCTOATENBHO IPHHUMATE YIIPaBICHIECKHE U UHEIE PELICHHUS).

V. Ilepeyens BonpocoB, 10 KOTOPHIM NOMOIHHK PYKOBOAMTEIS BIIpaBe WJIH
00513aH y4aCcTBOBATh IPH MOATOTOBKE MPOEKTOB HOPMATHBHLIX PABOBBIX AKTOB H
(A/1M) NPOEKTOB yNpaB/IeHYECKHX H HHBIX pelleHHii

9. [IOMOIUHUK DPYKOBOIHMTENS B COOTBETCTBHH CO CBOEHt KOMIIETCHLIUEH BIIpaBe
y4acTBOBAaTh B HOATOTOBKE (0OCYXAE€HUM) CIEYIOMIUX IPOEKTOB:

(IlepeunciuTs BUABI IPOEKTOB HOPMATUBHEIX MPABOBHIX aKTOB U (HJIH) IIPOEKTOB
YOPaBICHIECKUX W MHBIX PpEIICHWH, B IIOATOTOBKE KOTOPHIX BIIPABE Y4YacCTBOBATH
TIOMOIITHHUK PYKOBOAMTEIS B COOTBETCTBHM CO CBOEi KOMIIETEHIIHEH).

10. TIoMOmHUK PYKOBOAUTENS B COOTBETCTBHM CO CBOEH KOMIIETEHIIHEH 0043aH
y4acTBOBaTh B MOATOTOBKE (00CYXAEHUHN) CIIeIYIOIINX IIPOEKTOB:

(Ilepeuncinuts BUABI MPOEKTOB HOPMATHUBHBIX MPABOBBIX AKTOB H (HIIH) IIPOEKTOB
YOPaBICHIECKMX H HHBIX pELICHWH, B MOATOTOBKE KOTOPBIX OOS3aH Y4YacTBOBATH
TIOMOIIHHK PYKOBOAHUTEIIS B COOTBETCTBUH CO CBOEH KOMIIETEHITHEH).
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VL. Cpoku u niponeyphbl HOArOTOBKH, PACCMOTPEHHSsI POEKTOB YIPABJIeHIECKHX
H HHBIX pelleHHi, NOPAJOK COrIacOBaHHS H NPHHATHA JAHHBIX pelleHHI

11.B cOOTBETCTBUH CO CBOMMH [JOJDKHOCTHEIMHM OOS3aHHOCTSMH MOMOIIHHK
PYKOBOJUTENS NPUHMMAET DPELICHUS B CPOKH, YCTAHOBIIEHHBIE 3aKOHOAATENHHBIMH H
MHBIMA HOPMaTHBHBIMHU [IPAaBOBRIMHU aKkTaMu Poccuiickoit ®enepaiyn.

VII. Ilopsnok ciiyskeGHOro B3anMoaecTBHS

12. B3aumopeiictBe  ITOMOILIHHKA PYKOBOOMTENS C benepaTbHBIMH
rOCymapCcTBeHHBIMU TrpakgaHckumu ciyxammmu OHC Poccuy, roCyAapCTBEHHBIMHU
CIy>)KallMMH WHBIX TOCYJapCTBEHHBIX OPraHOB, a TaKXe ¢ JAPYTHMH IPaXKIaHAMH U
OpraHM3alMAMU CTPOUTCSA B paMKaX IEeJIOBEIX OTHOIIEHHMI Ha OCHOBE OOIMX NPHUHIUIIOB
CIyXkeOHOTO TOBEJEHHS TOCYJApCTBEHHBIX CIYyKAIMX, YyTBEPXKACHHBIX VYKa30M
IIpesunenta Poccuiickoit @emepamuu ot 12 aBrycra 2002 r. Ne 885 «O6 yTBepxaeHUH
OOIIMX MPHUHIUIIOB CIy’eGHOTO MOBEJEHUs [OCYIAPCTBEHHBIX cyxammx» (CobpaHue
3aKoHoAartesbcTBa Poccuiickoit ®enepammu, 2002, Ne 33, cr. 3196; 2007, Ne 13, cr. 1531;
2009, Ne29, cr. 3658), u TpeGoBaHHH K CTykeGHOMY IOBEIEHHIO, YCTAHOBIEHHBIX
cratheil 18 Oenepanbroro 3akona ot 27 mois 2004 . Ne 79-03 «O rocynapcTBeHHO
rpaxaaHckon ciyx6e Poccuiickoit @enepanyu», a Takxke B COOTBETCTBHM C WHBIMH
HOPMAaTHBHBIMH  IIPaBOBBIMM  akTaMH Poccuiickoit ®emepamuu u  npukasamu
(pacnopspxenusmu) ®DHC Poccun.

VIIL Ilepevenr rocyaapcTBEHHBIX YCIYT, OKA3bIBAEMBIX IPasKIAHAM H
OPraHH3a[HsIM B COOTBETCTBHH C aAMHHHCTPATHBHBIM PerjiaMeHTOM
DenepanabHO HAOTOBOH CIyKOBI

13. Yka3aTe TONHBIA IepedyeHb OKasBIBAEMBIX TI'OCYHAPCTBEHHBIX YCIYT JHOO
IIPeAyCMOTPETH, YTO IOCYAapCTBEHHEBIE YCIIYTH HE OKa3bIBAIOTCA.

IX. Iloka3aTen 3(p(peKTHBHOCTH U pPe3y/IbLTATHBHOCTH
npodecCHOHAILHOM CJTy:KeOHOM AesTe/IbHOCTH

14. DpdexTUBHOCTE HPOGECCHOHANBHOM CITy:XeOHOM NeATeNPHOCTH MTOMOIIHHKA
PYKOBOJUTEJIS OLIEHAUBAETCS T10 CIEAYIOLUM [IOKA3ATENAM:

BBITIOJIHSIEMOMY 00BbeMY pabOTHI M MHTEHCHBHOCTH TPYAQ, CIOCOGHOCTH COXPAHATh
BBICOKYIO pabOTOCIOCOOHOCTE B 3KCTPEMAlbHBIX YCIOBHSX, COGIIONEHMIO CITyXKeOHOM
JTUCLIUTUIUHEL;

CBOEBPEMEHHOCTH Y OIIEPAaTUBHOCTH BHIOJHEHHUS [IOPYIEHHI;

Ka4eCTBY BBIITOJIHEHHOHW pPaboTHl (IOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTaHOBIEHHBIMU TPeOOBaHUSMH, IIONHOMY H JIOTHYHOMY H3JIOKEHHMIO MaTepHana,
IOPUINYECKH TPaMOTHOMY COCTaBJIECHHIO JOKYMEHTA, OTCYTCTBHMIO CTHIHUCTHYECKUX H
rpaMMaTHYeCKHUX OIMNOO0K);

NpO(QECCHOHANIBHOH KOMIIETEHTHOCTH (3HAHMIO 3aKOHOAATENbHBIX M HHBIX
HOPMAaTHBHBIX MpPaBOBBIX &KTOB, IIMPOTE IPOYECCHOHAIBHOTO Kpyro3opa, yMEHHIO




paboTathb C JOKYMEHTaMH);

CIIOCOOHOCTH YETKO OPTaHM30BBIBaTh M IUIAHHPOBATH BBHIIONHEHHE ITOPYYEHHBIX
3aJaHui, YMEHWIO palMOHANbHO HCIIONB30BaTh pabodee BpeMs, PacCTaBIATH
[IPUOPUTETHI;

TBOPYECKOMY IMOAXOMY K pEIIeHUIO I[IOCTaBIE€HHBIX 3aJa4, AaKTUBHOCTH U
HHWLIHATHBE B OCBOCHUM HOBBIX KOMIIBIOTEPHBIX U HHGOPMAIMOHHBIX TEXHOJIOTHIA,
CcrI0cOOHOCTH GBICTPO aaNTHPOBATHCS K HOBBIM YCJIOBHSAM H TPeOOBAHUAM;

OCO3HAaHMIO OTBETCTBEHHOCTH 3a IOCJEACTBUS CBOMX AeHCTBHH, NPHHEMAEMBIX
peleHuUI.




Jluer 03HAKOMJICHHS

Ne i/m

QamMuns, M4,
OTYECTBO

Jata u pocrucs B
O3HaKOMJICHHUH ¢
JIOJDKHOCTHBIM
pErIaMeHToOM U B
NIOJIyYSHHH €r0 KOIHU

Hlata u HOMED
[pUKa3a o
Ha3HAYEeHHUH Ha
TOTKHOCTh

Jara u HOMED
npuKasa 0o
0CBOOOXIEHUH OT
JIOJDKHOCTH




YTBEPXIIAIO
Pyxosomurens @enepanbHoit HATOroOBO# CIIyKO65I

( )

(moxnuck) (haMuus, HHULIHANE])

OT «__» _ 201__ 1.

MoMKHOCTHOM perjiaMeHT
COBEeTHHKA pyKoBoauTeisi PenepanbHON HATOTOBOM CJIyKOBI

Peructpauuonnstii Homep (ko) no/skHOCTH N0 Peectpy dosknocTeii denepanbnoii
rocyJapcTBeHHOH rpajIaHCKoi C1y:K0bl, yTBepskIeHHOMY Yka3zom [Ipesnaenta
Poccuiickoii ®exepanun ot 31.12.2005 Ne 1574 «O PeecTpe gokHOCTEH
tenepanbHoii rocyiapcTBeHHON IPaKIAHCKON cayKObI», - 09-2-2-017

I. O6mne nonoxkenus

1. lomkHoCTs QenepanbHOd ToCymapCTBEHHOM IpaHaHCKOH ciyxObl (maiee -
TpaXxnaHckas ciyx0a) coBeTHHKa pykoBopurens DenepaibHoOi HalOroBoit CIyXKOBI
(manee - COBETHHK pPYKOBOAWTENS) OTHOCHTCS K TNIABHOM TIpylme JOKHOCTEH
IPaXXTAHCKO# CIIyKOBI KATErOPHH «IIOMOLITHUKH (coBeTHHUKH)».

2. HasHaueHWe Ha [HOKHOCT M OCBOOOXASHHE OT JIOJDKHOCTH COBETHHKA
pykoBomuTens  ocymecTBiitorcs —npukazoM @OHC  Poccun, moanucheIBaeéMBIM
pykoBoauteneM PenepaarHON HAIOTOBOH CITyXOBI (ajiee - pyKOBOJUTEND).

CoBeTHUK PyKOBOZHUTEIN HENIOCPEACTBEHHO MOMUHHAETCS PYKOBOIUTEIIO.

IL. Kpainduxannonnsie TpeGOBaHHS K YPOBHIO NPOgeCcCHOHATLHOTO 06pa30BaHusl,
CTa’Ky roCyJapCTBeHHO# rPaXAaHCKOM CiIyK0bI (rocy1apcTBeHHO# ¢1yKObI HHBIX
BH/IOB) HJIH PaGOTHI N0 CIIENHAILHOCTH, HANIPABJIEHHIO NIOATOTOBKH, 3HAHASAM H
YMeHHSIM, KOTOpPble He00XOANMbI /1JIsl HCTIOJHEHHS JO/IKHOCTHBIX 00s13aHHOCTEi

3. Ans 3aMelneHus AOIKHOCTH ~ COBETHHK2 PYKOBOIHMTENA yCTAHABIHBAIOTCH
crnenyromue TpeboBaHus:

a) Ha/llM4YHe BBICIIEro 06pa3oBaHUs HE HIDKE YPOBHS CIIELHATIUTETA, MATUCTPATYPHI
(TpeGoBanmus K cneuuanBHocm HalpasJIeHHIO MMOJTOTOBKU YKa3BIBAIOTCSA IO PEIIECHHIO
TIpe/ICTABHTE S HAHAMATeIs) ;

6) HanmMYKe He MEeHee YeTHIPEX JIET CTaXa rPayKIAHCKON CITy*Ob! (rocyZapCcTBeHHOM
CyXOBI HHBEIX BU/IOB) HJIM HE MEHee IATH JIET CTaKa paboTh 10 CIEHUATEHOCTH,

B) HalW4Me NPO(ECCHOHANBHBIX 3HAHWM, BKMOYas 3HaHWe KOHCTHTYLMH
Poccuiickoit ®enepanuu, QenepanbHBIX KOHCTHTYLMOHHBIX 3aKOHOB, benepanbHBIX
3aKOHOB, yka3oB [Ipesunenrta Poccuiickoit @enepanuu u nmocranosnenuit [Ipaputenscrsa
Poccuiickoii Denepaivii, MHBIX HOPMATHBHBIX aKTOB M CIYyXeOHBIX JOKYMEHTOB,

' Ilaunoe TpeGoBaHUe kK 06Pa3OBAHUIO HE PACTIPOCTPAHAETCA Ha JIHL, [IEPEUHCIEHHBIX B MYHKTAX 1, 2 CTAaThy 3 DenepanbHOTO
3akoHa oT 30.06.2016 Ne 224-@3 «O BHecenun usmeHenmit B ®elepanbHbiii 3ak0H «O rocyJapCTBEHHOM TPaXAAHCKOH
cnyx6e Poccuiickoit Penepauyn» W @enepansHblif 3ak0oH «O MyHMUMnNaneHOM cioyxGe B Poccuiickoit Denepaunn»
(Cobpanue 3axoHonatenbcTBa Poccriickoii ®eneparuu, 2016, Ne 27, ¢r. 4157) u 3aMelieHue 10/KHOCTH OCYILECTBIIAETCS C
y4eTOM HMEIOIIErocs BeICHIero 06pa3oBaHus.




PeryipYIOIMX COOTBETCTBYIOIYIO Cepy AeSTeNbHOCTH NPUMEHHTEIBHO K UCIIONTHEHHMIO
KOHKPETHBIX NOJDKHOCTHBIX OOS3aHHOCTeH, OCHOB yIpaBNeHHMS M OpraHH3aliu Tpyna,
TIponiecca NPOXOXMACHUS TPAKTAHCKOH CIyXOBI, HOPM JeloBOro obmeHus, GhopM u
METOOB  pabOThl ¢ TPUMEHEHHEM aBTOMATH3HMPOBAHHBIX CPEICTB yIpaBieHHS,
CIly)eOHOro pacmopsiika LeHTpaibHOro ammapata OHC Poccun, nopsgka pabotsl co
cyxeOHOH uHpOpMaIHel, OCHOB JeNONPOU3BOICTBA, OpaBUJI OXpaHBl Tpylda H
MPOTHBONOXAPHOH 0e30N1aCHOCTH; IPAaBOBBIX AacIeKTOB B 0GNACTH UHQOPMAIIMOHHO-
KOMMYHMKAlIOHHBIX ~ TEXHONOTHMH; MPOTPAMMHBIX JOKYMEHTOB M  IIPHOPUTETOB
TOCYyJapCTBEHHOH IONMTHKM B  OONacTH  MH(QOPMAIMOHHO-KOMMYHUKALKOHHBIX
TEXHONIOTHH; NpPABOBBIX ACIIEKTOB B CQepe NpemOCTaBIIEHHUS TOCYJapCTBEHHBIX YCIyT
HaceCHUI0 M OPraHW3alMaAM  TIOCPEACTBOM  IpPHMEHEHHs  MHGOPMAIHOHHO-
KOMMYHUKallHOHHBIX ~TEXHOJNOTHH; aNlapaTHOr0O ¥ HpPOrPaAMMHOTO OGeCIIeUeHHs,
BO3MOXHOCTed U OCOOEHHOCTe#l IIPHMEHEHHS COBPEMEHHEBIX MH()OPMAIIHOHHO-
KOMMYHHUKAILMOHHAIX TEXHONIOTHH B FOCYJapCTBEHHBIX OPraHax, BKIIOUAs UCIIOIb30BAHIE
BO3MOHOCTEH MEXBEJOMCTBEHHOTO JIOKyMEHTOOGO0POTa; OGIIHX BOIPOCOB B 0GIACTH
obecrneueHus HHGOPMAIMOHHOM 6e30IACHOCTH; OCHOB IIPOEKTHOTO yTIPABJICHHUS,

I) HaJIH4Me IPOpECCHOHANBHBIX YMEHHH, HEOGXOQUMBIX UIS BEITIOHEHUS paboTHI B
cepe, COOTBETCTBYIOIIEH HANPABICHUIO NEATETLHOCTH CTPYKTYPHOI'O IOApa3IeIeHNu,
OCYIIECTBICHHS 3KCIHEPTU3Bl NPOEKTOB HOPMATHBHBIX IPABOBBEIX aKTOB, 0O0eCIEUEHHS
BBINONIHEHHS  IIOCTABIIEHHBIX PYKOBOACTBOM 3anad, S(QEKTHBHOrO INAaHHPOBAHUS
CITy’KeOHOro BpeMeHH, aHAIN3a U NPOTHO3MPOBAHUS AeSTETHOCTH B IIOpY4YEHHOM cdepe,
MCIO/Ib30BaHHS OIIbITa H MHEHHS KOJLIET, CTPaTerM4ecKoro IIaHUPOBAHKS U YIIPAaBIICHHUS
TPYNIIIOBOA IEATENBHOCTBIO C YYE€TOM BO3MOXKHOCTEH M 0cOGeHHOCTeid IIPUMEHEHUS
COBPEMEHHBIX  HH(OPMAIMOHHO-KOMMYHHMKALUOHHEIX  TEXHOJOTHIA; paboTel B
ONEPAallHOHHOH CHUCTEME, B TEKCTOBOM PENAKTOpE, C 3IeKTPOHHBIMHU TabuiaMu, 6a3aMu
A@HHBIX, BHYTPEHHMMH H NEPU(EPUAHEIMH YCTPOMCTBAMHM KOMIIBIOTEPA, CHCTEMAMH
YUPABIEHUS MPOEKTaMH, WHGOPMAIMOHHO-KOMMYHHKALHOHHBIME CETSMH, B TOM HHCIIE
CeThI0O  IHTepHEeT, yNpaBieHMS OIEKTPOHHOM IIOYTON, IOATOTOBKM  JIeJOBOM
KoppecnoHaeHnuu U aktoB OHC Poccuu.

IIL. TonxuocTHBIE 065132aHHOCTH, NPaBa H OTBETCTBEHHOCTD

4. OcHoBHbIe TIpaBa i 06S3aHHOCTH COBETHHKA PYKOBOIHMTEINS, 2 TAKKe 3aIpeTHl U
TpeOOBaHMs, CBA3aHHBIE C TPAKLAHCKOH CIyx6oi, KOTOpPBIE YCTaHOBJIEHEI B €ro
OTHOINCHHH, IPENYyCMOTPEHBI CTaThsaMu 14, 15, 17, 18 denepansroro 3axona ot 27 uroms
2004 r. Ne 79-®3 «O rocynapcTBeHHOH IpaXIaHCKOM ciyx0e Poccuitckoit ®enepanyn».

5. COBeTHHK PYKOBONHTEN OCYILECTBIISAET HHbIE TIPABa H UCTIONHAET 0053aHHOCTH,
IpEyCMOTPCHHBIE 3aKOHOAATENECTBOM Poccuiickoit ®enepaiuu, I[lomoxeHwem o
®ezepaibHOM HaNOroBoi ciyx0e, YTBEPKIEHHBIM [OCTAHOBJIEHHUEM IIpaBurenncrea
Poccuiickoit ®enepanun ot 30 centsbpa 2004 r. Ne 506, IOPYYEHUSIMU PYKOBOIMTEIS
DenepanbHON HATOTOBOM CIIyXOBI.

(Ilepeunciuth npaBa u 06A3aHHOCTH COBETHHKA PYKOBOAHTENS).

6. CoBETHHK DyKOBOIWMTENS 3a HEHCIIONHEHHME I HeHaIexallee HCIIOIHEHHe
JOMKHOCTHBIX ~ OOS3aHHOCTEH MOXeT OBITh MpHBIEYeH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOIATENbCTBOM Poccuitckoit Meneparum.




IV. Ilepedyenn BonpocoB, N0 KOTOPHIM COBETHAK PyKOBOJHTE/Isl BIPaBe HJIH
005132H CAMOCTOSNITEJILHO NPHHHMATD YIPaB/IeHYeCKHe H HHbIE PelleHHS]

7. Ilpy MCHONHEHHH CIyXeOHBIX 00S3aHHOCTEH COBETHHK PYKOBOIWTEIS BIpaBe
CaMOCTOSTEIbHO IPHHUMATE PEIIEHHUS TI0 BOIPOCAM:

(Ilepeyncnuts  BONpPOCH, II0 KOTOPHIM COBETHHK pYKOBOAMTENS BIpPABe
CaMOCTOSATENBHO IIPUHUMATH YIIPABIEHYECKUE U HHBIE PEIIECHHS).

8. Ilpu ucnonneHnu ciyxeOHBIX 00S3aHHOCTEH COBETHHK PYKOBOIHTENS 00s3aH
CaMOCTOATEILHO IIPMHUMATE PEILEHHUS IO BOIPOCAM: |

(Ilepeuucnuth BOIPOCH, IO KOTOPEIM COBETHHK pYKOBOIHMTENS 0Os3aH
CaMOCTOATEIBHO IPUHUMATD YIIPaBI€HUECKHE W UHbIE pemeHH;I).

V. Hepe‘leﬂb BOHPOCOB, 110 KOTOPLIM NOMOUWHHK PYKOBOAHTEJIA BnpaBe HJIH
00s13aH y4acTrBoBaTh NPH NOArOTOBKE NIPOEKTOB HOPMaTHBHBIX IPAaBOBLIX AKTOB H
(Hﬂﬂ) HPOEKTOB YIPABJICHYECKHX U HHBIX pEH.IEHHH

9. CoOBeTHHK DPyKOBOAHTENS B COOTBEICTBHH CO CBOEH KOMIIETEHIHeil BIIpaBe
y4acTBOBATH B [OArOTOBKE (0OCYKISHUN) CIEAYIOIMX IIPOEKTOB:

(Ilepeuncnuts BAUABI POEKTOB HOPMATUBHBIX NPABOBHIX aKTOB M (MIIM) MPOEKTOB
YOPaBICHYECKMX W HHBIX DELICHHH, B IOATOTOBKE KOTOPHIX BIIPaBE€ y4acTBOBATh
COBETHHK PYKOBOAMTES B COOTBETCTBHH CO CBOEH KOMIIETECHIIUEH).

10. CoBerHHK pyKOBOZWTENS B COOTBETCTBHH CO CBOEHl KOMIIETeHIHed o06s3aH
y4acTBOBaTh B [IOArOTOBKE (0OCYKIEHUH) CIIEAYIOIMX IPOEKTOB:

(IlepeuncinuTh BUIBI NPOEKTOB HOPMATHBHEIX MPABOBHIX aKTOB M (MITH) IPOEKTOB
YUPaBIEHYECKUX M HHBIX pELIeHH#H, B IOJATOTOBKE KOTOPEIX O0A3aH y4acTBOBAThH
COBETHHK PYKOBOIMTEJISI B COOTBETCTBHH CO CBOEH KOMIIETEHIIHEH).

VI. Cpoku 1 nponeaypei NOAroTOBKH, PACCMOTPEHH S POEKTOB YIIPABJICHYECKHX
H HHBIX pelIeHH, IOPAAOK COIJIACOBAHNS H NPUHATHN JAHHLIX pelleHni

11.B COOTBETCTBHHM €O CBOUMH JOJDKHOCTHBIMH  OOSI3aHHOCTSIMU ~ COBETHHK
PYKOBOAMTEIIA IIPHHUMAET pPEIUCHHS B CPOKH, YCTAHOBJICHHBIC 3aKOHOZATEIbHBIMH H
HWHBIMHW HOpPMaTHUBHBIMH IIPAaBOBBIMH aKTaMH Poccuiickoit (Denepam/m.

VIL. llopsagok ciay:keGHOro B3anmMoaeicTBust

12. B3auMogeiicTBie ~  COBETHHKA PYKOBOIUTENS C deneparbHBIMK
TOCYyZIapCTBEHHBIMK  rpakAaHCKuMu  cmyxampumMu @HC Poccun, rocymapcrBeHHBIMH
CIyXaIllMMH HHBIX TOCYHApCTBEHHBIX OPraHOB, @ TAaKXe C APYIMMH TpaXAaHaMH U
OpraHU3alMsMH CTPOUTCS B PaMKax [IEJIOBBIX OTHOIUCHHH Ha OCHOBE OOINMX MPHHIIUIOB
CIly)e0HOTO MOBENEHMA TOCYNAapCTBEHHBIX CIy)XAllMX, YTBEPHKIEHHBIX VYKa3zoM
IIpesunenta Poccuiickolt @enepanuu ot 12 aBrycra 2002 r. Ne 885 «O6 ytBepxaeHun
OOLIMX MPUHLKIOB CIyKeOHOrO NMOBEIEHHA [OCYHAapCTBEHHEBIX CITyXamux» (Cobparue
3aKkoHozAaTenbcTBa Poccuiickoit ®enepanuu, 2002, Ne 33, ct. 3196; 2007, Ne 13, cr. 1531;
2009, Ne 29, cr. 3658), u TpeGoBaHMI K CIyeGHOMY IOBEIEHHIO, YCTaHOBJIEHHEIX
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cratbedl 18 ®enepansHoro 3akona ot 27 mromst 2004 . Ne 79-®3 «O rOCyIapCTBEHHOMH
rpaxaaHckoit cimyx6e Poccuiickoit ®enepanun», a Takke B COOTBETCTBUH C HMHBIMH
HOPMAaTHBHBIMM ~ TIPaBOBBIMM ~ akTaMH Poccuiicko#t @efmepauvsn ¥ npHKasamu
(pacnopsoxenusmu) OHC Poccun.

VIIL. Ilepeuens rocyqapcTBeHHBIX YCAYT, 0KA3LIBAEMBIX rpasxaaHam H
OpraHH3alHAM B COOTBETCTBHH C A[MHHHCTPATHBHLIM PerjiaMeHTOM
@enepaibHOH HATOTOBOM CIYKOBI -

13. Vkasath NONHEIN IepedeHh OKA3BIBAEMBIX TOCYAapCTBEHHBIX YCIYr JHbo
NPENYyCMOTPETH, YTO FOCYAapCTBEHHBIE YCIYTH HE OKA3BIBAIOTC.

IX. IlokasaTenn 3¢peKTHBHOCTH H pe3y.IbTATHBHOCTH
npodeccHoHaNbHOI ci1y:KeOHOI AeATeNLHOCTH

14. SpdexTrBHOCTE TpPOGECCHOHANBHON CITyXeGHOH NeATeNPHOCTH COBETHHKA
PYKOBOZAHTEIS OLEHUBAETCA 110 CIEAYIOIINM [T0KA3aTEISIM:

BEINIONHAEMOMY 00beMy paGOTHI M HHTEHCHBHOCTH TPYAQ, CIIOCOGHOCTH COXpaHATh
BEICOKYIO PabOTOCIOCOOHOCTE B SKCTPEMANBHEIX YCIOBHSX, COBIIONEHHIO CITy XeOHO#
JUCIUTLTAHEL

CBOEBPEMEHHOCTH U OTIEPATHBHOCTH BLIITOIIHEHHUS TIOPY4EHHI;

Ka4eCTBy BBINIONHEHHOW pabOTHl (NMOATOTOBKE MNOKYMEHTOB B COOTBETCTBHM C
YCTQHOBIICHHEIMH TPeOOBaHUAMM, MOJHOMY M JIOTHYHOMY W3JIOXEHUIO MaTepuaa,
IOPUIMICCKH TPAaMOTHOMY COCTABJIEHHIO JOKYMEHTA, OTCYTCTBHIO CTHJIHCTHYECKHAX H
IrpaMMaTHYECKHX OIMHOOK);

NPO(ECCHOHANEHON ~KOMIIETEHTHOCTH (3HAHMIO 3aKOHONATENIBHBIX ¥ HHEIX
HOPMATHBHBIX IIPaBOBBIX aKTOB, IIMPOTE MPO(ECCHOHAIBHOIO KPyro3opa, YMEHHIO
paboTaTth ¢ JOKyMEHTaMK); :

CTIIOCOGHOCTH Y€TKO OPraHH30BBIBATE W ILIAHHPOBATH BHIIOTHEHHE IIOpYYEHHBIX
33/laHUH, YMCHHIO DalUOHANBHO HCIONB30BaTh paGouee BpeMs, pacCTaBIIATh
IIPUOPUTETEL;

TBOPYECKOMY MOAXOAY K pEUICHHIO IIOCTABJEHHBIX 33734, AaKTHBHOCTH WU
HHUIMATHBE B OCBOCHHH HOBBIX KOMIIBIOTEDHBIX M WH()OPMAIMOHHBIX TEXHOJOIHIA,
CIIOCOOHOCTH GBICTPO aAalTHPOBATECS K HOBBIM YCIIOBHSM H TpeOOBaHMSIM;

OCO3HAHWIO OTBETCTBEHHOCTH 3a IOCIENCTBHA CBOMX [EHCTBHH, NMPHHAMAEMbIX
pEeLIECHUH.
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JIMCT 03HAKOMJICHHS

Ne /o

DaMund, UM,
OTYECTBO

Jata u pocnucs B
O3HaKOMJICHHH C
JIOJDKHOCTHBIM
PETTIAMEHTOM H B
NOJTy4EeHHH €r0 KOIUH

Hata u HOMEp
IIpHKa3a o
Ha3Ha4YeHUH Ha
JODKHOCTE

Hara n Homep
npukasa 06
OCBODOXKIEHUHN OT
JOJKHOCTH
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VTBEPXIAIO
3aMecTHTeNb PYKOBOJHTEIS
@enepanbHO# HANOTOBOM CITyXOBI
( )

(moamucs) (hamMmwIus, HHHLHATBL)

OT « » 201_ r.

o i

JOJI5KHOCTHO! perjaMenT
HA4Ya/1bHHUKA YIPaBJICHUSA

(HauMeHOBaHME YIIPaBIIeHUA)
®enepajabHOH HATOT0BO# CIIyXKObI

Perncrpannonnsblii Homep (ko) no/pxHOcTH 0 PeecTpy goskHocTed drenepanbHoif
rocyapcTBeHHOMH rpa)KAaHcKoil cayx0Obl, yrBep:xkaeHHOMY YKka3om Ilpe3snaenTa
Poccuiickoii ®enepanuu ot 31.12.2005 Ne 1574 «O Peecrpe gokHOCTEd
(egepanbHOil rocyjapcTBeHHOH rpaxxIaHcKo# ci1yxk0ObI», - 09-1-2-009

I. O6mue nos1oKeHUR

1. JomkxHoCcTh (enepansHON TOCYAapCTBEHHOHM TIpaXkKIaHCKOH CITyxObl (majee -
rpaxJaaHcKas ciyx0a) HadalbHHKa YIpaBlieHUs (yKa3aTb HaUMEHOBAHHE YIIPaBIICHHUS)
HeHTpalbHOro anmapara @exepaqpHOM HATOrOBOM CIyXOBI (Hanee - HavaJdbHHUK
VIpaBIE€HUS) OTHOCHUTCA K TJIABHOW TIpyIe IODKHOCTEH Tpa)(AaHCKOM Ciy»KObI
KaTeropuH «PyKOBOIUTEIIH».

2. HazHayeHne Ha J[OJDKHOCTh M OCBOOOXIEHHE OT OJDKHOCTH HavdajibHHKA
ynipasieHus ocymecTBistores npukazoM OHC Poccuu, noanvceiBaeMBIM pyKOBOLUTENIEM
®HC Poccunu.

HavyanpHUK  ymnpaBieHUS  HEMOCPEACTBEHHO  NONUUHAETCS  PYKOBOJHTEIIO
@enepanbHoit  HayloroBoit cimykObl  (3amecTurenmo pykoBogutens DenepanbHoi
HAJIOTOBO# CITy>XOBI, KypHpYIOIeMy YIIpaBlICHHUE).

I1. Keasin¢ukannonHbie Tpe0OBaHUS K YPOBHIO NPo¢eCCHOHAIBLHOTO 00pa30BaHuS,
CTAXy rOCyAapCTBEHHOMH IrpakIaHCKOi C1y:KObI (Trocy1apCcTBEeHHOH CTyXKObI HHBIX
BHOB) HJIH PaboThI MO CNeNUATLHOCTH, HANIPABJIEHHIO NOATOTOBKH, 3HAHHSIM H
YMeHHSIM, KOTOPbie He00X0AHMBI /11 HCNIOJTHEHHS JO/LKHOCTHBIX 00fI3aHHOCTeH

3. [Ina 3amemnieHuss JODKHOCTH HadalbHUKA YIPABIEHHSA YCTaHABIHUBAIOTCS
clieayromuye TpeOOBaHHS:

a) HaJIM4Ke BBICIIEr0 00pa30BaHMsI HE HIDKE YPOBHS CIEUAIUTETa, MATHCTPATYPhI
(TpeboBaHMS K CHELMANbHOCTH, HAIIPaBICHUIO HOJTOTOBKH YKa3bIBAIOTCS IO PEIICHHUIO

! Jlo/mKHOCTHOH periaMeHT, paspaGaThiBaeMblii 151 HAYATBHHKA CTPYKTYPHOrO TOApA3JENeHH, JEATENBHOCTh KOTOPOTO
KOOPAUHUPYeET H KOHTponupyeT pykooautens ®HC Poccun, yreepxpaeT pykosogutens ®HC Poccun.

Yoy
}

i
[
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TpeNCcTaBUTels HAHUMATeIs)

0) HanMYKe He MeHee YeTHIPEX JIeT CTaXKa IPaKIAHCKON CIy k05l (TOCYAapCTBEHHO
CIy>KObl MHBIX BUJIOB) MITH HE MEHEe IISATH JIET CTaxa paboTHI O CIeLHATBHOCTH,

B) HamM4YMe TNPOPECCHOHANBHEIX 3HAHMM, BKIIOYas 3HaHHe KOHCTHTYLMM
Poccuiickoit ®enepauun, (enepanbHbIX KOHCTHTYLMOHHBIX 3aKOHOB, (helepalbHBIX
3aKOHOB, yKa3oB IIpesunenra Poccuiickoit ®@enepanuy u nocraHosinenuii IIpaputenscrsa
Poccuiickoii ®egnepanuu, HHBIX HOPMATHBHBIX aKTOB M CIyXeGHBIX JOKYMEHTOB,
PEryJMpYyOMUX COOTBETCTBYIOIIYIO Chepy NeATeIbHOCTH IIPUMEHUTEIBHO K HCTIOMHEHHIO
KOHKPETHBIX JOIDKHOCTHBIX OOS3aHHOCTEH, OCHOB YIIpaBlIeHHs W OpraHM3alliM Tpy[a,
IpoIecca MPOXOXKAECHUS TIPaXKTAHCKOH CIryxObl, HOPM [ENOBOro O6IIEHHS, GOpM u
METONOB palOTHl C MpPUMEHEHMEM aBTOMATH3HPOBAHHBEIX CpPEICTB YIIPaBIIEHH,
ciyxebGHOro pacrnopsinka LeHTpansHoro ammapara ®HC Poccum, mopszka paGoTel co
cIy)XeOHOH uHQOpManuedl, OCHOB [eNONPOM3BOACTBA, TNPABHI OXPaHEl TPyAa |
IIPOTHBONOXAPHO! 0€30IIaCHOCTH; IPaBOBBIX aCHeKTOB B OGIAacTH MH(OPMAIHMOHHO-
KOMMYHHMKallHOHHBIX ~ TEXHOJIOTWH; MPOTPAMMHBIX JOKYMEHTOB M IIPHOPUTETOB
TOCyJapCTBEHHOM IOJUTHKA B  001acTH  MH(QOPMAUMOHHO-KOMMYHHKAITHOHHBIX
TEXHOJIOTHH; MpPABOBBIX aCMEKTOB B Cepe IpPeNOCTaBIEHHs [OCYHApPCTBEHHBIX YCIYT
HaCeJeHHI0 M  OpraHM3allWsIM  IOCPENCTBOM  IpUMEHEHHs  HH(OPMALMOHHO-
KOMMYHHKAlIMOHHBIX TEXHOJIOTMH; aNmapaTHOro ¥ IPOrPaMMHOrO OOECICUYeHH,
BO3MOXHOCTE M  OCOOEHHOCTeH IPMMEHEHMS COBPEMEHHBIX HH(GOPMAIMOHHO-
KOMMYHHUKallMOHHBIX TE€XHOJIOI'MH B I'OCYAAPCTBEHHBIX OpraHax, BKIII0Yas UCIIONb30BAHHE
BO3MOXHOCTEHl MEXBEIOMCTBEHHOTO JOKyMEHTO000pOTa; OGIIMX BOIPOCOB B 00IAcTH
obecreveHus MHGOPMAITHOHHO# 6€30I1aCHOCTH; OCHOB IPOEKTHOTO YIPABIICHHS,

I) Hanmu4yue npoGeCCHOHANEHBIX YMEHHUH, HeOOXOAMMBIX JUIS BEIOJHEHHS paGoTH B
cdepe, COOTBETCTBYIONIEH HATIPABNECHHIO AESTENBHOCTH CTPYKTYPHOTO NOIpa3sfeleHus,
OCYILIECTBIICHHUS JKCIIEPTH3bl NPOEKTOB HOPMATHUBHBIX IPaBOBHEIX aKTOB, OOECIeUYEHHS
BBIMOJIHEHUS TIOCTABICHHBIX PYKOBOACTBOM 3a4a4, 3(QGEKTHBHOIO IIAHAPOBAHHS
CIly>keGHOTO BpeMeHH, aHaIu3a U HPOTHO3UPOBAHHs AESTENLHOCTH B IOPYIeHHOM chepe,
HCIIONIE30BAHMUS OIIBITa 1 MHEHHS KOJUIET, CTPATErHIECKOro IIaHUPOBAHUS H YIIPABICHHU
TPYNIIOBOH NESTENBHOCTBIO C y9€TOM BO3MOXHOCTEH U OCOGEHHOCTEH NpHMEeHeHHS
COBPEMEHHBIX  MH(pOPMAHMOHHO-KOMMYHHKALIMOHHBIX  TEXHOJOTHH; paGoTHl B
ONEPAIOHHOM CHCTEME, B TEKCTOBOM PENAKTOpPE, C 3JIEKTPOHHBIMM TabiuIiaMu, Gazamu
JAaHHBIX, BHYTPEHHUMH U TepHGEpUMHEIMU YCTPOHCTBAMH KOMIIBIOTEPA, CHCTEMaMH
yIpaBleHUs MPOEKTaMH, HHQOPMAaIMOHHO-KOMMYHHUKAIIMOHHEIMYA CETSIMH, B TOM UHCIE
cetbt0  VIHTepHeT, ympaBneHHS 3EeKTPOHHOM  IOYTOM, IOIATOTOBKH  J€JIOBOM
KOPPEeCTIOHIEHIINH ¥ aKToB PeniepallbHOMN HAIOTOBOM CITYKOEL.

III. JomkHOCTHBIE 00SI3aHHOCTH, IPABA H OTBETCTBEHHOCTD

4. OcHOBHEIE npaBa U 00s3aHHOCTH HaYallbHUKA YIIpaBJICHUS, @ TaKXK€E 3alpeThl U

! Nauroe TpeGoBaHKe K 00pa30BaHMIO HE PACIPOCTPAHAETCS Ha L, NEPEYHCIICHHBIX B MYHKTAX 1, 2 cTaThu 3 DepepanbHOro
3akoHa OT 30.06.2016 Ne 224-®3 «O BHeceHMm w3MeHeHuHt B QemepaibHeiil 3akoH «O rocyapcTBEHHOMH Ipax<JaHCKO#
cmyxbe Poccuiickodi ®enepaumu» u DenepanbHbit 3akoH «O MyHWUMNanbHOM cmyxGe B Poccuiickoit e nepaun»
(Cobpanne 3akoHogaTenscTBa Poccuiickoit ®epepanny, 2016, Ne 27, cr. 4157) U 3aMellieHre AOIKHOCTH OCYIIECTBIIAETCA €
Y4YETOM MMEIOILErocs BBICHIETO 06pa3oBaHus. -

33
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TpeOOBaHMs, CBS3aHHBIE C TIPAXIAHCKOM CIIy’kGOM, KOTOpEIE YCTAHOBNEHHI B €ro
OTHOLIICHHH, [IPEIyCMOTPEHHI cTaThaMu 14, 15, 17, 18 ®epepansHoro 3akona ot 27 HIONA
2004 r. Ne 79-@3 «O rocymapcTBeHHO# IpaxaaHcKoi ciyx6e Poccuiickoit denepamum».

5. HayanbHUK yIpaBieHHs OCYIIECTBISET MHbIE NPaBa M HCIONHIET 06sI3aHHOCTH,
IpeAyCMOTPEHHBIE 3aKOHOAaTeabCTBOM Poccmiickoit  ®enepanun, IlomoxeHueM o
DenepallbHOM HANIOTOBOM CITyX6€, YTBEPKICHHBIM IOCTAHOBJIEHHEM IlpaBurenscrBa
Poccuiickoit @enepanun ot 30 centsabps 2004 r. Ne 506, nonoxeHueM 06 yIIpaBlE€HUN
(yKasath HAaMMEHOBAaHME YNpaBleHHs) LeHTpanbHoro ammapara ®HC Poccun,
yrBepxkaeHHoro npukasoM ®HC Poccun ot «__» 20__ ., npukaszamu (pacropsyKeHHsIMH)
®HC Poccun, nopyuennsmu pykoBoncTa OeepaibHOM HAOTOBOM CITyXOEL

(ITepeuncaute npaBa ¥ 0013aHHOCTH HAYAIBHUKA YIIPABICHUS).

6. HauanpHMK ympaBieHHs 3a HEWMCIONHEHHE HIH HeHajUlexaliee HCIONHEHME
JOJDKHOCTHEIX ~ OOsA3aHHOCTEH MOXXeT OBITh TNpHBIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAaTeNbCTBOM Poccuiickoit eneparyu.

IV. llepeuens BonpocoB, 10 KOTOPBIM HAYAILHUK yNPABJIEHHS BIPaBe HIIH 0653aH
CaMOCTOSITE/ILHO IPHHUMATD yNPaB/JeHYeCKHe H HHbIE PelIeHUs

7. TIpn WCTIONHEHNHM CITyXeOHBIX 00S3aHHOCTEH HAYAIBHUK YIIpPABICHHS BIIpaBe
CaMOCTOSTENBHO NIPYHUMATH PENIEHHS 10 BOIIPOCaM:

(Ilepeuricnute  BONPOCE, 1O KOTOPEIM HAYAIBHHUK YNPABIEHHS BIPaBe
CaMOCTOSATENBHO IPHHUMATE YTIPaBIeHYECKHUE U HHbIE PEIEHMS).

8. Ilpy HcrnonHeHMM CTyXeGHBIX 00S3aHHOCTEH HAYAIBHMK YIIPAaBIEHMS OOs3aH
CaMOCTOSTENFHO IIPHHAMATH PELISHHS 110 BOIPOCAM:

(ITepeyncnute BOmpPOCHl, IO KOTOPHIM HAYalbHHK yIpaBIeHHI 00s3aH
CaMOCTOSATENIbHO IIPHHUMATD YIIPABIICHUECKUE W HHbBIE PELICHHS).

V. Ilepedenn BOPOCOB, N0 KOTOPHIM HAYAJILHHK YIPABJICHHS BIpaBe HJIH 06513aH
y4acTBOBATH NPH HOATOTOBKE NIPOEKTOB HOPMATHBHLIX NPABOBLIX AKTOB H (HJH)
NPOEKTOB YIPABJIEHYECKHX H HHBIX peleHui

9. HavanpHuk ympaBneHMs B COOTBETCTBUM CO CBOeH KOMIIETEeHIMeH BIpaBe
y4acTBOBATh B IOArOTOBKE (00CYXIE€HHHU) CIeYIOIIUX IPOEKTOB:

(IlepeanciuTe BUIBI MPOEKTOB HOPMATHBHBIX IPABOBBIX AKTOB M (FIIH) HPOEKTOB
YIpPaBICHYECKUX W HHBIX pEIIeHHH, B IIOATOTOBKE KOTOPHIX BIPaBe€ YYacTBOBATh
HAYaIbHUK YIPaBJIEHHs B COOTBETCTBHH CO CBOEi KOMITETEHITHEN).

10. HayaneHHMK ympaBieHHS B COOTBETCTBHHM CO CBOeil KOMIIETEHLHWeH 00s3aH
y4acTBOBaTh B MOATOTOBKE (06CYXKIESHHUHN) CIACSAYIOLIHUX IPOEKTOB:

TIOJIOJKEHUA 00 yIpaBlIeHHH,

IIONOXKEHUM 00 0T/ieax yrpasieHuS,

AOJDKHOCTHBIX PETTIAMEHTOB IPXKIAHCKUX CITYXAIIUX YIIPaBICHHS;

rpaduka OTITyCKOB I'PXAAHCKHX CTYXAIMX YIIPABICHHUS;

MHBIX aKTOB 10 NIOPY4€HHIO pyKoBozAcTBa DenepabHON HAJIOTOBOM CITyKOBL.
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VL. Cpoku 1 npouesypbl HOArOTOBKH, PACCMOTPEHHS MPOEKTOB YIPaB/JIeHYECKHX H
HHBIX pellleHHH, MOPSAOK COIJIACOBAHHS U NPHHATHA JAHHBIX PelleH i

11. B cOOTBETCTBHM CO CBOMMH JOJDKHOCTHBIMH OOS3aHHOCTAMH HAYAIBLHHK
yIpaBJIeHUs IPUHUMAET PEIICHUS B CPOKHU, YCTAHOBJICHHBIE 3aKOHONATEILHBIMY ¥ HHBIMU
HOPMaTHBHBIMH IIPABOBEIMM akTaMu Poccuiickoii ®eneparum.

VII. opsinok ciayxednoro B3aumogeiicTBus

12. BsaumopelicTBHe  HadalbHHKA  yOpaBieHHs C  (eepanbHBIMH
roCyapCTBEHHBIMU rpaxaanckumu ciayxamyumu OHC Poccuu, rocynapcTBeHHBEIMM
CIy’allUMK HHBIX TOCYHAapCTBEHHEIX OPraHOB, a TaKXe C JPYIrHMH TIpaXIaHaMH H
OpraHU3allMAMH CTPOUTCS B paMKax JENIOBBIX OTHOIICHHMI Ha OCHOBE OOIIMX IPUHIUIIOB
CIlyXeGHOTO MOBeNEeHHs IPaXIaHCKHX CIYXallUX, yTBEPKIEHHBX YkasoM IIpesumentTa
Poccuiickoiit ®@enepanuu or 12 aBrycra 2002 r. Ne 885 «O6 yTBepskaeHHHM OGIIHX
NPUHIUIOB.  CIy)XeOHOro MNOBeJEHHS TIOCYJapCTBEHHBIX cruyxammx» (Cobpanue
3aKoHomarenscTBa Poccuiickoit ®enepammn, 2002, Ne 33, cr. 3196; 2007, Ne 13, cr. 1531;
2009, Ne 29, ct. 3658), n TpeGoBaHHMII K CiyeOHOMY MOBEAEHHIO, YCTaHOBIICHHBIX
crateeil 18 OenepansHoro 3axona or 27 monsg 2004 r. Ne 79-®3 «O rocyJapCTBEHHOMH
rpaXkIaHcKoi ciyxbe Poccuiickoit @enepanuu», a Takke B COOTBETCTBHH C HHBIMH
HOpDMAaTHBHHIMH  TIpaBOBHIMH  akrtamMu Poccuiickolt ®@enepaimn u  mOpHKa3zaMu
(pacnopspxenusimu) @HC Poccunn.

VIIL Ilepeuens rocy1apcTBEeHHBIX YCIYT, 0Ka3bIBAEMBIX IPAKIAHAM H
OpraHu3alHsAM B COOTBETCTBHH C aJMHHHCTPATHBHLIM PerjiaMeHTOM
PenepanabHO HATOrOBOM CITYKOBI

13. VYxasaTh MONHEI IepeueHb OKa3hIBAEMBIX TOCYNAPCTBEHHBIX YCIyT JHOO
IIpEAYCMOTPETh, YTO FOCYJAPCTBEHHBIE YCIYTH HE OKA3bIBAIOTCS.

IX. TToka3aTe/in 3(ppeKTHBHOCTH H Pe3yILbTATHBHOCTH
npodgecCHOHANBLHOH C1y:Ke0HOI 1eITeJbHOCTH

14. O(beKTHBHOCTD NMPOdeCCHOHANBHON CIIyXeOHOH AeITeNHHOCTH HAYaIbHUKA
YIpaBJIEeHUs OLIEHUBAETCS 110 CIEeIYIONINM IT0KA3aTEIIIM:

BEHITIONTHAEMOMY 00BeMy pabOTHl M MHTEHCHBHOCTH TPY/a, CTIOCOGHOCTH COXPAHAThH
BBICOKYIO pab0TOCIIOCOGHOCTh B JKCTPEMANBHBIX YCIOBHSAX, COOJIONEHMIO CIIyXKeOHOI
TUCLUILIAHEI;

CBOEBPEMEHHOCTH M OIIEPATUBHOCTH BHITIOITHEHHUSA ITOPYIECHMIA;

Ka4yeCTBy BBIMTOJHEHHOH paboTHl (IOATOTOBKE IOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJICHHBIMH TPeOOBaHUAMH, IONHOMY H JIOTHYHOMY H3JIOXEHHIO MAaTepHaa,
IOPUINYECKH TPaMOTHOMY COCTaBJIEHHIO IOKYMEHTAa, OTCYTCTBHUIO CTHIMCTHUECKHX H
rpaMMaTH4YeCKUX OIIMOOK);

NpO(QECCHOHANIBHON KOMIIETEHTHOCTH (3HAHUIO 3aKOHOAATeNbHBIX M  HMHBIX
HOPMAaTHBHBIX IPABOBEIX aKTOB, LIMPOTE MPOPECCHOHAIBEHOTO KPYro3opa, YMEHHIO
paboTaTh C JOKyMEHTaMH);

(711
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CIIOCOOHOCTH YETKO OPraHM30BHIBATH M INIAHHUPOBATH BEINONHEHHE [IOPYYEHHBIX
33/]aHUH, YMEHHMIO DpAal[MOHATBHO HCIONB30BaTh pabodee BPEMS, PpacCTaBJIATh
IIPUOPUTETEHI, }

TBOPHECKOMY THOIAXOAYy K DpEIUCHMIO IIOCTAaBISHHBIX 3a1a4, aKTHBHOCTH W
MHHIMATHBC B OCBOCHMH HOBBIX KOMIIBIOTEPHBIX M HH(OPMAIIMOHHBIX TEXHOJOTHIA, i
CHIOCOOHOCTH GBICTPO 3IAITHPOBATECS K HOBBIM YCJIOBHAM H TPEGOBAHHSM; ‘

OCO3HAHUIO OTBETCTBEHHOCTH 3a IOCIEACTBUS CBOMX JEIHCTBHII.
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JIMCT o3HaKOMJIeHuS

Ne i/t

Qamums, uM4,
OTYECTBO

Hara u pocnucs B
O3HAKOMJIEHHH C
JOJDKHOCTHBEIM
pETJIaMEeHTOM H B
NONTy9YEeHHH €r0 KOIHH

Hata u Homep
IIpHKa3a o
Ha3HA4YCHHUH Ha
JIOJIDKHOCTD

Hara u HOMep
IpuKasa o0
OCBOOOXIEHHH OT
JIOTKHOCTH




VYTBEPXIIAIO
3aMecTHTEND pYKOBO,I{HTCHSII
®enepanbHO HAIOrOBOM CITyKOEI
( )

(noanncs) (haMiIud, HHAAAIEI)

OT «___» 201__r.

JomKHOCTHO# perjiaMeHT
3aMECTHTEJI HAYANbHHKA YIPABJICHHS

(HaMEHOBAHUE YHPABIICHHS)
DenepanbHOii HAJIOTOBOI CITYKOBI

Perncrpanuonnsiii Homep (koa) no/kHOCTH o PeecTpy noakuocteii denepaibHoii
FOCYapCTBEeHHOMH IPaKAaAHCKOMH C1y:KO0bl, yTBep:KIeHHOMY YKazom IlpesnienTa
Poccuiickoii @eaepannu ot 31.12.2005 Ne 1574 «O PeecTpe mokHOCTElH
¢enepanbHoii rocyiapcTBeHHOI rpaXaaHCcKol cayxkobl», - 09-1-2-012

I. OGmime nosoxenns

1. JlomxHOCTh (efepanbHOi TOCYNapCTBEHHOM TIpaKaaHCKOH ciyxObl (mamee -
rpaxaaHcKasi Ciyxk0a) 3aMecTHTeNs HadalbHHKA yIpaBieHus (yKa3aTh HaHMeHOBaHHE
ynpasnenus) @efepaibHOM HANOTOBOM CIyKOGH (Jatee - 3aMecTHTENh HAYATHHHEKA
YIPaBICHUs) OTHOCHTCA K INIABHOM TpyIle MOKHOCTEH TIpaXHaHCKOM CIryxOBI
KaTeTOpUH «PyKOBOIUTEIIH».

2. HasHaueHWe Ha IOIDKHOCTD M OCBOOOXICHHE OT JOJDKHOCTH 3aMECTHTENS
HajalbHUKA yIpaBlIeHWS OCywiecTBIsiorcs mpukasoM OHC PoccuH, moanMcHBaeMEM
PYKOBOJIATENEM.

3aMecTUTeNb HA9aIBHUKA YIIPABJISHUS HEIIOCPEICTBEHHO MOMIMHACTCS HAYANBHAKY
YIPaBICHHS.

II. Ksannduxaunonnbie TpeGOBaHHS K YPOBHIO NPOgecCHOHAILHOTO 06pa3oBaHHsl,
CTA’Ky roCyJapcTBEHHOM rpakAaHCKOi c1yk0bI (rocyXapcTBeHHOMH CJIymObI HHBIX
BH/IOB) HJIH PaGoThI M0 CHIENHANLHOCTH, HAIPABJIEHHIO NIOATOTOBKH, 3HAHHAM H
YMEHHSIM, KOTOpPble HE00XOAUMBI 1JIsl HCIOJIHEHHS JOKHOCTHBIX 00s3aHHOCT i

3. ln1  3aMelleHMs  JOKHOCTH  3aMECTHTENs  HayalbHMKA  YIIPABIICHHS
YCTaHaBIMBAIOTCA CIEIYIONHE TPeOOBaHHUA: | ,

a) HaJli4ue BBICIIEro 06pa3soBaHMs HE HWXKE YPOBHS CIELUAIMTETA, MATHCTPATYPHI
(TpeGoBaHMs K CHENMANTBHOCTH, HANpPABICHHIO MOATOTOBKH YKA3BIBAIOTCS IO PELICHHIO

* JIOIKHOCTHOM PETIaMeHT, pa3paGaThiBaeMblil 1A 3aMECTHTENS HAYATHHHKA CTPYKTYPHOTO IO/pa3feNieHus, [esITeIbHOCTD
KOTOpOTo KOOPAMHHPYET M KOHTPONMpYeT pykoBoautenb ®HC Poccuu, yTBepkaaeT HAualbHMK COOTBETCTBYIOLIETO




PEICTABATEN HAHAMATEIIA) ;
- 0) HanMYKe He MeHee YETHIPEX JIET CTaXa IPaXKAaHCKON CIryKOHI (rocynapcTBeHHOIM
CIly>KObl HHBIX BUJIOB) HITH He MEHee IATH JIeT CTaXa paGOoThl [0 CrIeLHATBHOCTY,

B) HamM4Me MNPOGECCHOHANBHBIX 3HAHWN, BKITIOYas 3HAHHE KOHCTHTYLUH
Poccuiickoli  ®epepanmy, QenepalbHBIX KOHCTHTYIHOHHBIX 3aKOHOB, benepabHBIX
33aKOHOB, yKka3oB IIpesunenra Poccumiickoit ®enepanun u noctanosnenuii [Ipapurenscrsa
Poccuiickoit @enepauud, WHBIX HOPMATHBHBIX aKTOB M CHYXEOHBIX JOKYMEHTOB,
PETYIHPYIOIIX COOTBETCTBYIONIYIO CHEPY AeATeLHOCTH IPUMEHUTENBHO K HCIOIHEHHIO
KOHKDETHBIX JIOJDKHOCTHBIX OOS3aHHOCTEH, OCHOB YIDABJEHHsS M OpTaHM3aldM TPYIa,
nporecca MPOXOXACHHA TPKTAHCKOM CiyObl, HOPM [enoBoro ofuieHus, GopM H
METONIOB pabOThl ¢ MpPMMEHEHMEM aBTOMATH3HPOBAHHEIX CPEJCTB yIIPAaBJCHU,
CIy*eOHOro pacnopsjka LeHTpansHoro ammapara ®HC Poccum, mopsixa paGoTsl co
CIyxeOHOH HHQOpMaLWel, OCHOB [eNONpPOM3BOACTBA, NPABHI OXPaHHl TPyAa H
TIIPOTHBONIOXKAPHOH 0e30MacHOCTH; ‘TIPaBOBBIX A4CHEKTOB B OONACTH HH(OPMAIHOHHO-
KOMMYHHKAl[MOHHBIX ~ TEXHONOTHH; MPOrPaMMHBIX JOKYMEHTOB W IPHUOPHTETOB
TOCYNapCTBEHHOH IOJNUTHKM B  00JacTH  MH(OPMAIOHHO-KOMMYHHKAILIHOHHBIX
TEXHOJIOTHi1; NPABOBBIX acCleKTOB B cdepe IPeLOCTABIEHHS TOCYIAPCTBEHHBIX YCIYT
HAaCeNCHUI0 W OpraHM3allisiM  IIOCPEJCTBOM  IIpUMeHeHus  HHGOPMAaIMOHHO-
KOMMYHHUKAIIAOHHBIX ~TEXHOJNOTHH, alllapaTHOT0 ¥ IPOrPaMMHOTO 06eCHeHeHH s,
BO3MOXXHOCTEH M  OCOOEHHOCTEH MHpPHMEHEHHS COBPEMEHHBIX HH(OPMALHOHHO-
KOMMYHHKALIMOHHBIX TeXHOJOTHH B rOCYJapCTBEHHBIX OPraHax, BKIIOYas UCIOTb30BaHUE
BO3MOMKHOCTEH MeXXBEJOMCTBEHHOTO JOKYMEHTOOGOpOTa; OOIHX BOIIPOCOB B OGIACTH
obecreueH s HHPOPMAIMOHHOH 6e30IIaCHOCTH; OCHOB IPOEKTHOTO YIIPABIEHHUS,

I) Hamu4He NPOPeCCUOHANBHBIX YMEHHH, HEOOXOMMBIX U BEIONHEHHS PaGOTH B
cepe, COOTBETCTBYIONIEH HANPABICHHIO JESTENBHOCTH CTPYKTYPHOTO IOADA3eNeHHs,
OCYINECTBICHUSA IKCIEPTH3bl IPOEKTOB HOPMATHBHEIX IPABOBEIX aKTOB, 0OOecHedeHHs
BHIITOJTHEHUA IIOCTAaBICHHBIX PYKOBOACTBOM 3ajay, 3(G(EeKTHBHOIO ILIAHKPOBAHHUS
CITyXeOHOT0 BpeMEHH, aHaM3a U MPOTHO3MPOBAHKS IEATENBHOCTH B MOPYYEHHOMN chepe,
HCTIOJIB30BaHHUs OMbITA X MHEHHUS KOJUIET, CTPATETHIECKOTO [ITAHUPOBAHHS U yIIPABJICHHUS
TPYNINOBOH NEATENBHOCTHIO C yYETOM BO3MOXHOCTEH W OCOGEHHOCTEH IpHMEHEHUs
COBPEMEHHBIX  WH(QOPMALMOHHO-KOMMYHHMKALMOHHEIX  TEXHONOTHil; paboTHl B
ONEPALIMOHHON CHUCTEME, B TEKCTOBOM PENaKTOpe, C 3JIeKTPOHHBIMU TabluiaMu, 6a3zamMu
MaHHBIX, BHYTPEHHUMH W MNepHQEpHHHBIME YCTpOMCTBAMM KOMIIBIOTEpa, CHCTEMaMH
yIPaBIeHus MPOEKTaMH, MHGOPMAIIMOHHO-KOMMYHHKAIIMOHHBIMUA CETSIMH, B TOM YHCIIE
cetbto  VIHTepHeT, ympaBleHHA SIEKTPOHHOM IOYTOH, MOLTOTOBKH  JENOBOM
KOpPECTIOHAEHIINH 1 akTOB PDeiepanbHOM HATOrOBOM CITYKOHI.

IIL {on:kHOCTHBIE 06513aHHOCTH, IPaBA H OTBETCTBEHHOCTH

4. OcHOBHEIE ImpaBa 1 00s13aHHOCTH 3aMCCTHUTEIIA HavYallbHUKA YIIPABICHHUS, a TAKXKE

! Ilannoe TpeGopanue K 00pa3oBaHMIO He PACIPOCTPAHAETCS HA JIUII, IEPEUHCICHHBIX B MyHKTaX 1, 2 cTaThu 3 DenepanbHOTO
3akoHa oT 30.06.2016 Ne 224-®3 «O BHeceHMH H3MeHeHHMil B DenepasbHbli 3aKoH «O TOCYyIapCTBEHHOM rpaKAaHCKOM
cyxbe Poccuiickoit ®@enepanum» u DefepaisHslil 3ak0H «O MYHHUHITATLHOM ciayx0e B Poccuiickoit Denepaimmn»
(Cobpanue saxonomarensctsa Poccuiickoit ®enepauun, 2016, Ne 27, c1. 4157) 4 3aMeleHne I0HKHOCTH OCYHIECTBJIAETCS C
YYETOM HMEIOLIErocs BhiCIIero 06pa3oBaHus.

I
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3arpeThl U TpeOOBaHMs, CBA3aHHBIE C IPAXTAHCKOM CIyX 60U, KOTOphle YCTAHOBIEHH! B
€ro OTHOIICHUM, NPEeNyCMOTPeHBI craThamu 14, 15, 17, 18 ®emepanrHoro 3axoHa
ot 27 mions 2004 r. Ne 79-@3 «O rocymapcTBeHHOM IpaxkaaHckoil ciyx6e Poccuiickoii
Oenepanyn». ;

5. 3aMecTHTENb HAYaNbHUKA YTIPABICHUS OCYLIECTBIISET HHEIE NIPaBa M HCIOTHACT
00S3aHHOCTH, TNpPENyCMOTPEHHBIE  3aKOHOAATENbCTBOM  Poccmiickoit  Demeparmu,
Ionoxenuem o PesiepanbHOR HAOTOBON CiTyGe, YTBEPXKACHHBIM IIOCTAHOBIEHHUEM
IIpaBurensctBa Poccuiickoit @enepanmu ot 30 centa6ps 2004 r. Ne 506, nonoxenrneM 06
ynpaeieHud (yKasaTb HaWMEHOBaHHME YIpaBNIEeHWs) LeHTpaibHoro amnmapata OHC
Poccum, ytBepxknmenHoro npukazom ®HC Poccum ot «_» 20 T, MpUKa3aMu
(pacnopsbxenusamu) PHC Poccun, mopyueHusMu pykoBozctsa ®efiepansHol HAlIOTOBOM
CITyKOBI.

(ITepeuncnuTs npaBa U 00A3aHHOCTH 3aMECTHTEIS HAYALHUKA yIIPABICHHU).

6. 3amecTuTens HayalbHHKA YIPABJECHHA 34 HEHCIIONHEHHE WM HeHaJlexallee
UCIIOJTHEHHE JO/DKHOCTHBIX 00A3aHHOCTEH MOXeT OBITh NPHBIIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOJaTenbcTBOM Poccuiickoii Menepariun.

IV. Ilepeuenn BONPOCOB, 10 KOTOPBIM 3aMeCTHTE/Ib HAYAILHHKA yIPABJICHHS]
BHpaBe M 00513aH CaMOCTOATEbHO IPHHHMATD YIIPAaBJIeHYECKHe H HHEIE pelleH st

7. HpI/I HUCIIOJIHCHHUHU CJI}’)KG6HBIX 0o0sI3aHHOCTEH 3aMECTHTENh Ha4YaJIbHUKA
YIIpaBJICHHA BIIPABE CaMOCTOATEIIBHO IIPUHAMATh PEHICHUS 110 BOITpOCaM:

(HepeqnanTL BOIIPOCHI, II0 KOTOPBIM 3aMECTHUTEIb HaYaJILbHUKA YIIpaBJICHUA
BIIpaBE€ CaMOCTOATEIIBHO IPHHUMATD YIIPaBIICHYECKUE U UHEIE peI.HeHI/Iﬂ)'.

8. HpH HUCIIOJTHCHHH CJIY)KGGHBIX 00s3aHHOCTEH 3aMeCTUTENh HAadYaILHUKA
YHUpaBICHUAA 00s13aH CaMOCTOATCIIPHO IPUHUMATE PEIICHHS 110 BOIIpOcCaM:

(Hepetmcnmb BOIIPOCHI, II0O KOTOPBIM 3aMECTUTENIb HadaJbHHKA YIIpaBJICHUS
00s13aH CaMOCTOSTEILHO HpHHHMaTB YIIPpaBJiCHYCCKHUC U UHEBIE pemeHnﬂ).

V. Hepeqeﬂb BONPOCOB, N0 KOTOPBIM 3aMECTHTE/b HAYAJIbHHKA YIIPABJICHHA BIIpaBe
WJIH 00s3aH y4acTBOBaThH IIPH NOATOTOBKE IPOCKTOB HOPMATHBHLIX NIPaBOBBLIX
aAKTOB H (l/l.l'll/l) IIPOEKTOB YHNPABJICHYECKMX H HHBIX pemeunﬁ

9. 3amecTuTeNs Ha4YaIBHUKA YIPABIEHHUS B COOTBETCTBHHU CO CBOEH KOMIIETEHIIHe
BIIPABE YYaCTBOBATh B MMOATOTOBKE (00CYKIEHHHU) CIIELYIOLIMX [IPOEKTOB:

(IlepeyncnuTs BUIBI MPOEKTOB HOPMATHBHBIX NPABOBBIX AKTOB M (HIIM) MPOEKTOB
YIpaBIeHYECKAX M WHBIX DEINEHHH, B MOATOTOBKE KOTOPBIX BIIPABE Y4YACTBOBAThH
3aMeCTHTEh HaYaIbHAKA YIIPABICHUS B COOTBETCTBUH CO CBOEH KOMIETeHIHeHR).

10. 3amecTHTens HAaYANIBPHUKA YIIPABICHHS B COOTBETCTBHHU CO CBOEil KOMIIETEHIIHeH
00s13aH y4acTBOBATh B MOArOTOBKe (00CYKIEHNN) ClieAyIOMIHX IIPOEKTOB:

IIOJIOXKEHUS 00 yIpaBlIeHUH;

HOJI0XeHUH 00 oTAenax ynpaBlieHHUS;

rpaduKa OTIyCKOB IPaXXJaHCKHX CITYXAIIUX yIPABICHHUS;

MHEBIX aKTOB I10 IIOPYyYEHHIO PyKOoBoCTBa DenepanbHoii HAToroBoi ci1yxO6sl.

FEEER S D AT
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VL. Cpoxn 1 nponeypbl NOArOTOBKH, PACCMOTPEHHS NPOEKTOB YIPaBJeHYeCKHX H
HHBIX PellIeHHH, MOPSAOK COTJIACOBAHHS H NPHHATHSA JAHHBIX pellenuii

11. B cooTBeTcTBHH €O CBOHMMH [O/DKHOCTHBIMH OOS3aHHOCTSMH 3aMECTHTENb
HavalbHUKAa  YUpaBlIeHWs  NPHHHMAeT pEHIeHHS B  CPOKH, YCTAHOBJIEHHEIE
3aKOHOAATENPHEIMH W MHBIMM HOPMAaTUBHBIMH IPABOBBIMH aKTaMH PoccHicKoi
Denepauym.

VII. ITopsgoxk ciay:xkeGHOro B3anmMoaeicTBHS

12. BszauMopelcTBHE 3aMeCTHTENsS Ha4albHMKA YIPaBIEHHS C tbenepalbHEIMU
roCyapCTBeHHEIMH TpaxdaHCKuMH ciayxanmmu OHC Poccum, rocynapcTBeHHBIMU
CIy>XalllUMH HHBIX TOCYJApCTBEHHBIX OPraHOB, a TaKkke C IPYIHMH TpaKIaHAMH H
OpraHM3allisMH CTPOUTCS B paMKax JIENOBBEIX OTHOIICHUH Ha OCHOBE OOIMX IPUHIIAIIOB
CiTy’ke6HOro MOBEJeHHS I'PaXXTaHCKHX CIyXKallHX, YTBEPKICHHBIX YKa3oM IlpesngenTa
Poccuiickoit ®eneparmu ot 12 aBrycra 2002 r. Ne 885 «O6 yTBepkaeHHH OOIIHX
IPUHLUUIIOB  CIyXeGHOr0 IOBEAEHHS TIOCYAApCTBEHHBIX ciayxammx» (CobpaHue
3aKoHoJaTenscTBa Poccuiickoit @eneparun, 2002, Ne 33, cr. 3196; 2007, Ne 13, ct. 1531;
2009, Ne 29, cr. 3658), u TpebGoBaHMi K CiyxeOGHOMY IIOBEISHHIO, YCTaHOBJIEHHBIX
cratbel 18 DenmepansHoro 3akona ot 27 mons 2004 . Ne 79-®3 «O rocynapcTBeHHO
rpakpgaHcKkol ciyx6e Poccuiickoit ®@enepannu», a Takke B COOTBETCTBHH C WHBIMH
HOPMAaTHBHBEIMM  TIpaBOBRIMH  akTaMH Poccuiickoit ®enepauuu ¥ OpuKasaMu
(pacnopsoxenmsimu) ®HC Poccun.

VIIL. Ilepeyennb rocyAapcTBeHHBIX YCJIYT, OKa3bIBAE€MbIX rPaskIaHaM H
OpPraHH3alHsAM B COOTBETCTBHH C aAMHHHCTPATHBHLIM PEerjiaMeHTOM
®egepaJibHOI HANIOTOBOM CI1yKObI

13. VKkasare HONHEIA TIlepedyeHh OKa3bIBaEMbIX TOCYJAPCTBEHHBIX YCIYT JHOO.
IIPENyCMOTPETh, YTO FOCYIAPCTBEHHBIE YCIIYTH HE OKA3BIBAIOTCH.

IX. IToxasaTte/n 3()(peKTHBHOCTH M Pe3yILTATHBHOCTH
npodecCHOHANBLHO# C/Iy:KeOHOil JeATeJLHOCTH

14. DddexruBHOCTE NTpOdecCHOHANBHON CITY)KEOHON AEATENHHOCTH 3aMeCTHTENS
HavyaJIbHUKA YIPaBIEHUS OLIEHUBASTCA IO CIIEAYIOMIMM II0KA3aTeIsIM:

BBIMONHAEMOMY 00BbeMy PabOTHl B HHTEHCHBHOCTH TPYZa, CIIOCOOHOCTH COXPAHATh
BBICOKYIO PabOTOCIOCOGHOCTE B 3KCTPEMANBHBIX YCIOBHAX, COGNIOAEHMIO CITy)eGHOl
ITUCLUTUTAHE, }

CBOEBPEMEHHOCTH M OIIEPATHBHOCTH BLIITOJTHEHHS TIOPYIEHHMIA;

KQueCTBY BBIIIOJIHEHHOH paboTEl (LOATOTOBKE IOKYMEHTOB B COOTBETCTBHM C
YCTaHOBJICHHBIMH TPeOOBaHUAMH, IOMTHOMY M JIOTHYHOMY H3JIOKEHHIO MaTepHana,
IOPUINYECKM I'PAaMOTHOMY COCTABIEHHMIO NOKYMEHTa, OTCYTCTBMIO CTHIMCTHYECKUX U
IrpaMMaTUYECKUX OIINOO0K);

Npo()e€CCHOHANBHON! KOMIIETEHTHOCTH (3HAHUIO 3aKOHOAATENBHBIX M WHBIX
HOPMATHUBHBIX IIPABOBBIX aKTOB, IIMPOTE NPOGECCHOHAIBHOTO KPyro3opa, YMEHHIO
paboTaTh ¢ JOKyMEHTaMH);
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CIIOCOOHOCTH 9E€TKO OPraHM30BBIBATH U IUIAHUPOBATh BBHIIIOJHEHHE MOPYUEHHBIX
3a[JaHAH, YMEHHIO palMOHAILHO MCIONb30BaTh pabouee BpeMs, pPacCTaBIATH
IPUOPUTETEI;

TBOPYECKOMY IIOAXONY K PpEIICHWIO IIOCTaBICHHBIX 3a]a4, aKTUBHOCTH H
WHAIMATHBE B OCBOCHHMH HOBBIX KOMIBIOTEPHBIX M HHGOPMAIMOHHLIX TEXHOIOTHH,
CIIOCOGHOCTH GBICTPO aJaNTHPOBATHECS K HOBBIM YCIIOBHSAM U TPEGOBAHMAM;

OCO3HaHMIO OTBETCTBEHHOCTH 3a ITOCIIEICTBUSA CBOMX JEHCTBHIA.

Havanpauk YnpasieHnus (®HO)
(mononuce)
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JIHeT o3HAKOMUIEHHS

Ne /11

damunud, uM4,
OTYECTBO

Jara u pocnuch B
O3HAKOMJICHHH C
JOJDKHOCTHBIM
pernaMeHToM U B
TIOTyYEHHUH €T0 KOTHH

Jlata u HOMep
IIpUKasa o
Ha3HA4YEeHUH Ha
JOIDKHOCTB

Hara u HoMep
npukasa oo
OCBOOOXIECHHH OT
JOJDKHOCTH
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VTBEPXJIAIO

Havansuuk Ynpasnenus
( )

(nozpmuch) (haMuTus, HHULIHATEI)

OT «__» 201__r.

JOJIZKHOCTHOI# perjiaMeHT
HaYaJIbHAKA 0T/e/1a

(HaI/IMGHOBaHI/Ie oTacna u ynpaBnemm)
DenepabHON HAJOTOBO# CTyKOBI

PerncTpannonnslii Homep (ko) KoskHOCTH N0 Peectpy no/ukHocTei dpenepasibHoii
rocyJapcTBEHHOMH IrpasKAaHCKoM ciyxObl, yTBep:kaieHHOMY YKa3oMm IIpe3uaenta
Poccuiickoii ®enepauun ot 31.12.2005 Ne 1574 «O Peectpe nozkHOCTEi]
' (enepanabHOil rocysapcTBeHHOM IpakIaHCKOH CIIYKObI», - 09-3-3-022

I. O0mue noJtoxKeHUus

1. JlomxHOCTE (efiepallbHOM TrOCyqapCTBEHHOH TIpaKIaHCKOH CiyxObl (matee -
rpaxnaHckas ciayx0a) HadanbHWKa oOTHena (yKa3aTh HaWMMEHOBaHHE OTAela H
ynpasiieHus) QenepansHOM HATOTOBOM CITyKOBI (f1anee - HaYaJIbHHK OTIENa) OTHOCUTCS K
BeyLIeH IpyIie JOJDKHOCTEN rpaXIaHCKOM CITyKObI KAaTETOPHH «CIIEIIHATHCTRI».

2. HazHaueHure Ha JOMMHKHOCTH M OCBOOOXKIEHHE OT JOJDKHOCTA HAYaAIbHUKA OTAENA
ocymecTBisrorcs mpukazom OHC Poccun. -

HavanpHuK oThena HeNoCpe[CTBEHHO IONYMHSETCS HadYalbHUKY YIIPaBICHHS
(3aMECTHUTEINO HadallbHUKa YIIPaBlIeHHUS, KypUPYIOIIEMY OTIEN). :

II. Kpanuduxannonnbie TpeGoBaHMs K YPOBHIO NPO()eCCHOHAIBLHOrO 06pa3oBaHu,
. CTaXy rocyAapcTBeHHOH Ipa)kIaHCcKOiH cIy:k0bI (rocyIapcTBEHHOMH CJIy:KObI HHBIX
BH/J0B) HJIM paGoThI N0 CHENHAILHOCTH, HATIPABJICHHIO NIOATOTOBKH, 3HAHHAM H
yMeHMSAM, KOTOPbIe He00X0AHMBI AJIsl HCIIOJHEHHSA A0/IKHOCTHLIX 06si3aHHROCTEH

3. Jina 3aMeleHus JOJDKHOCTH HadajdbHUKA OTIeNla YCTaHABIHBAIOTCS CIIEAYIOLIHE
TpeGOBaHMA:

a) HaJlM4We BBICIIETO 0Opa3oBaHUA (TpeOOBaHUS K CHELUAIBHOCTH, HAIIPABICHUIO
IIOTOTOBKY YKa3bIBAlOTCA MO PEILIEHUIO NPEACTABUATEIS HAaHUMATEIA);

0) HamM4Yhe He MeHee [BYX JIeT CTaXka I'PaKIaHCKOH CITyxOwl (TOCyIapCTBEHHOM
cryObl HHBIX BUIOB) WIH HE MEHee YeThIpeX JIeT CTaxka paboTEl 110 CIIEHaIbHOCTH,

B) HalM4YHe IpOPEeCCUOHANbHBIX 3HAHUM, BKIMOYas 3HaHWMEe KOHCTUTYIMH
Poccuiickoii ®epepannu, QenepalbHbIX KOHCTHUTYIHOHHBIX 3aKOHOB, (eaepajibHBIX
3aKOHOB, yKa30B IIpesunenta Poccuiickoit @enepanuu u nocraHosienuii [IpaButenscTBa
Poccuiickoli denepanyy, HHBIX HOPMATHUBHBIX aKTOB M CIYXeOHBIX JOKYMEHTOB,
PETYIHMPYIOLINX COOTBETCTBYIOLIYIO Cepy AeATeNbHOCTH MPUMEHHTEIBHO K HCIIOTHEHHIO
KOHKPETHBIX MOJDKHOCTHBIX OO0S3aHHOCTEH, OCHOB YIIpaBlIeHHS W OpraHu3alud TPYyAa,
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nporecca MPOXOXKAEHHS TIPaXIaHCKOW CIyOBl, HOpPM IenoBoro oOmieHus, ¢hopMm u
METOJIOB pabOTBl C IPUMEHEHHWEM aBTOMAaTH3HPOBAHHBIX CpPEJICTB YIpaBICHHS,
cyxebHoro pacmopsigka nenrpansHoro ammapata ®HC Poccuu, mopsaka paGoTel co
cryxeOHOH uHboOpManuel, OCHOB [eNONPOM3BOACTBA, MPAaBHI OXpaHel Tpylda H
IPOTHUBONOXAPHOX O€30MIaCHOCTH; alapaTHOTO M IPOrpaMMHOIO  O0eCIIeYeHH s,
BO3MOXXHOCTE M  OCOOEHHOCTEHl NpUMEHEHHS COBPEMEHHBIX WMHGOPMAIHOHHO-
KOMMYHMKALIMOHHBIX TEXHOJIOTHH B rOCyIapCTBEHHBIX OpraHaX, BKJIIOUas UCIIONb30BaHHE
BO3MOXKHOCTEH MEXBEJIOMCTBEHHOIO ITOKYyMEeHT0000poTa; OOMIMX BOMPOCOB B 00NacTH
obecnieueHus1 HHPOPMALIMOHHOH 6€30I1aCHOCTH;

I') Hang4yue IpodecCHOHANBHBIX YMEHHH, HeOOXOJUMBIX ISl BEITIOJNIHEHHA PaboTHl B
chepe, COOTBETCTBYIOIIEH HANpPABICHUIO AEATENBHOCTH CTPYKTYPHOI'O MOAPAa3leiiCHM,
OCYILECTBIICHHS] IKCIEPTH3Bl IIPOEKTOB HOPMATHUBHBIX IIPABOBBIX AKTOB, OOECIIEUEHHS
BBIIIOJTHEHMSA IIOCTaBJIEHHBEIX PYKOBOJACTBOM 3anad, 3()(eKTHBHOrO ILUTAaHHPOBAHHUS
cIyxebOHOro BpeMeHH, aHaIM3a 1 IIPOTHO3HPOBAHKUS NESTENLHOCTH B IOPYyYEHHOM cdepe,
WICIIOJIb30BaHMs OIBITA M MHEHHS KOUler, paboThl ¢ BHYTPEHHHUMH H TeprbepHAHBIMH
YCTPOHCTBaMH KOMIIBIOTEPa, HUHGOPMAIMOHHO-KOMMYHHUKAITHOHHBIMH CEeTAMH (B TOM
4HClie C CeThio MHTepHeT), B ONEpaliOHHOHW cHcTeMe, B TEKCTOBOM peNaKTOpe, C
JNEKTPOHHBIMH TabmunamMu, ¢ 0a3aMu [JaHHEBIX; YIPaBICHHS 3JIEKTPOHHOM IIOYTO;
IOATOTOBKM IIpE3CHTAllMd, HCIIONB30BAaHHA TIpadUUecKuX OOBEKTOB B 3IIEKTPOHHEIX
IOKyMEHTaX, IIOArOTOBKH JIEJIOBOM KOPPECTIOHAEHIMH M akToB DenepalibHON HaIOroBoi
CITyXOBI. :

I1I. Jo/zkHOCTHDBIE 00A3aHHOCTH, IPABA H OTBETCTBEHHOCTD

4. OcHOBHBIE TIpaBa M OOS3aHHOCTU HAYaJIbHHKA OTHAENA, a TAKKe 3alpeTHl H
TpeOOBaHUA, CBSI3aHHBIE C TPAKAAHCKOM CITy*k00#, KOTOpBIE YCTAaHOBJIEHEI B €ro
OTHOILEHHH, NIPEAYCMOTPEHE! cTathaMu 14, 15, 17, 18 ®enepansHoro 3axona ot 27 HIOIA
2004 r. Ne 79-@3 «O rocymapcTBeHHOM rpaxxaaHcKoii ciryx6e Poccuiickoit ®eneparmu».

5. HauvaneHuk otThena ocCyIIeCTBIsSeT WHBIE IpaBa M HUCIIOIHAET OOA3aHHOCTH,
IIPeIyCMOTpEHHbIE 3aKOHoAaTenbcTBOM Poccuiickoit ®enepauun, IlomoxeHmem o
QenepanbHOM HANOrOBOH Ciryk0e, yTBEp)KIEHHBIM IOCTAaHOBICHHEM I[IpaBHTENBCTBA
Poccuiickoit ®enepaunu ot 30 centsdps 2004 r. Ne 506, nonoxxeHuem o6 yIpaBleHHH
(yxa3aTb HaMMEHOBaHHE yIpaBleHHUd) [eHTpadbHoro ammapata ®HC Poccun,
ytBepxaeHHoro npukazoM ®HC Poccuu ot «_ » 20__ r., monoxeHueM o0 oTHele
(ykas3aTb HaMMEHOBaHWE oOTAena), npukaszamu (pacmopsokeHusmu) DHC Poccum,
[OpY4YEHMAMH pyKoBOcTBa PenepanbHON HAIOrOBOM CITyXKOBI.

(ITepeuncnuts mpaBa U 00S3aHHOCTH HaYaIbHUKA OTIIENA).

6. HauvanpHuk oTzAena 3a HEUCTOJHEHHWE WM HEHaJIeXallee HCIOJHEHHE
IOIDKHOCTHBIX ~ OOS3aHHOCTEH MOXET OBITh IpHBIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOZATENbCcTBOM Poccuiickoii Menepaliuu.

IV. Ilepeyenn BOnpocoB, N0 KOTOPLIM HAYAJLHUK 0T/eJIa BIIpaBe HJIH 00513aH
CaMOCTOSITeJIbHO IPUHUMATD yNpaBJieHYeCKHe H HHbIE pelleHHus

7.1lpy WCHONHEHUM CIyXeOHBIX OOS3aHHOCTEH HAYalbHHUK OTHeNa BIIpaBe
CaMOCTOSATENFHO IIPUHUMATD PELICHUS 110 BOIIPOCaM:
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(ITepeurCIUTE BOIIPOCHI, 10 KOTOPEIM Ha4yalbHMK OT/ENA BIIPaBe CaMOCTOSTENBHO
IPUHUMATH YIIPaBI€HYECKHE 1 UHEBIE PEIIeHHS).

8.Ilpu wucronHeHWH CIyXeOHBIX O0083aHHOCTEN HAYaJIBLHMK OTHeNna oO0s3aH
CaMOCTOSATEIbHO IPUHUMATh PELIEHHS 10 BOIIPOCAM:

(Ilepeuncnuth BOIPOCHI, IO KOTOPEIM HAYaJbHUK OTeIa 00S3aH CaMOCTOSTENLHO
IIPUHUMATH YTIpaBlIeHYECKHEe U UHEBIE PEIIEHNs).

V. IlepeyeHb BONPOCOB, N0 KOTOPBIM HAYAJLHMK O0T/€/1a BIpaBe HJIH 06s3aH
Y4acTBOBATh NIPH NOATOTOBKE NPOEKTOB HOPMATHBHBIX NPABOBBIX AKTOB H (HJIH)
NPOEKTOB yNpaBJeHYeCKHX M HHBIX pelieHHii

9. HayaneHHMK oOTZHENa B COOTBETCTBHHM CO CBOEM KOMIIETEHIHEH BIpaBe
y4acTBOBATh B IIOATOTOBKE (00CY>KAEHUH) CIEAYIOMIUX TPOEKTOB:

(IlepeunciUTh BUABI IPOEKTOB HOPMATUBHBIX NPABOBBIX aKTOB KM (UIIH) IPOEKTOB
YIOPAaBICHYECKUX H HHBIX DPELICHUH, B IOATOTOBKE KOTOpPHIX BIpaBe Yy4acTBOBATh
HavyaJbHUK OTZAENa B COOTBETCTBHU CO CBOEH KOMIIETEHIIHEH ).

10. HavansHHUK OTHZENa B COOTBEICTBHHM CO CBOEM KOMIIETeHIMed o0s3ad
y4aCTBOBATh B IIOArOTOBKE (00CYXI€HHH) CIEeIYIOMIUX MPOEKTOB:

IIOJIOXKEHUH 00 OTAelNe U yIIpaBIeHNH;

rpaduka OTIyCKOB IPpak JaHCKHMX CIIYXKaIl[UX OTHENa;

HMHEIX aKTOB II0 IOPYYEHHUIO HEIOCPEICTBEHHOIO PYKOBOAWTEN U PYKOBOJCTBA
®HC Poccun.

VI. Cpoxn u nponeaypbl NOAroTOBKH, pACCMOTPEHHS NMPOEKTOB YIPABJIeHYECKHX
H HHBIX pellleHHH, MOPAJ0K COTJIacOBaHUA H NPHHSTHA AAaHHBIX pelIeHui

11. B coOTBETCTBUU CO CBOMMH HOKHOCTHBIMU O0S3aHHOCTAMH HAualbHUK OT/IENa
IPUHHAMAET pEHEeHUs B CpPOKU, YCTAaHOBJCHHBIE 3aKOHOJATENBHBIMH M HHBIMH
HOpPMAaTHUBHEIMH NIpaBOBBIMU akTaMu Poccuiickoii @enepaiiyy.

VII. Hopsigok ciy:xeGHOro B3anMoaeiicTBHs

12. B3auMmozeiicTBHe HadalbHUKA OTAena C (pelepalbHBIMU rOCYIapCTBEHHBIMU
rpaxaanckumu  ciyxkamuMu OHC Poccuu, rocymapcTBEHHBIMH CIYXAIIUMH HHBIX
roCyIapCTBEHHBIX OPTraHOB, a TaKXKe€ C APYTUMU rpaKJaHaMHU U OpraHU3alUsIMH CTPOUTCS
B paMKax J€JIOBBIX OTHOILUEHWI Ha OCHOBE OOIIMX MPHHLMIIOB CIYXXeOHOIo MOBEIEHMS
IPaXIaHCKUX CIIyXKalllMX, YTBEPXKACHHBIX YKa3oM IIpesunenta Poccuiickoit @enepanun
or 12 asrycra 2002 r. Ne 885 «OO6 yTBepxkIeHHH OOILMX HPUHLHUIIOB CIyXKeGHOro
[IOBEZIEHUsI TOCyAapCTBEHHBIX ciuyxamux» (CoOpanue 3akoHoAaTelbcTBa Poccuiickoit
®enepannu, 2002, Ne 33, cr. 3196; 2007, Ne 13, cr. 1531; 2009, Ne 29, ct. 3658), u
TpeOOBaHUN K CIIy)keOHOMY IIOBEIEHMIO, YCTaHOBIECHHBIX cTaTbeii 18 demepanpHOro
3akoHa oT 27 mons 2004 r. Ne 79-@3 «O rocymapcTBEHHOM TIpaKIaHCKOW CiTysk0e
Poccuiickoit Deneparun», a Takke B COOTBETCTBUU ¢ HHBIMM HOPMATHBHBIMHU IPaBOBBIMU
aktamu Poccutickoit @enepauun u npukasamu (pacriopsokenusmu) @HC Poccun.
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VIIL IlepeueHs rocyapcTBeHHbIX YCIIyT, OKa3bIBaeMbIX IpazKIaHAM H
OpraHH3alHsM B COOTBETCTBHH ¢ AAMUHHCTPATHBHBIM PerjiaMeHToM
DegepanbHOl HAJIOTOBOI CITYKOBI

13. VkasaTe mHonHEI! mepeueHb OKa3BIBAEMBEIX T'OCYNApPCTBEHHBIX YCIyT JH60
IPEayCMOTPETD, YTO I'OCYJAPCTBEHHBIE YCITYTH He OKa3bIBAalOTCS.

IX. IToka3aTesn 3¢peKTHBHOCTH H pe3y/ILTATHBHOCTH
npodgeccHoHANbHOI ¢/IyKeOHOM AeSITeJILHOCTH

14. DddexTHBHOCTS TPOQPECCHOHANBHOM CiTyXeGHOM NeITeNpHOCTH HavallbHUKA
OT/ZI€]Ia OLIEHHBAETCS IT0 CIEAYIOLIIM ITOKa3aTesIM:

BBINONIHSEMOMY 00beMy pabOoTHl M MHTEHCHBHOCTH TPY/a, CIOCOGHOCTH COXPAHSATh
BBICOKYIO paboTOCIIOCOGHOCTE B 3KCTpEMallbHBIX YCIIOBHSX, COGNIOACHHIO CITyXeOHOl
JVCIUTUIHHEL,

CBOEBPEMEHHOCTH U OIIEPATHBHOCTH BHIIOJHEHHUS [TOPYUEHHIA;

KauyeCTBY BBITIOJIHEHHOH paboThl (TIOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C
YCTaHOBICHHBIMH TpeGOBaHUAMH, IONHOMY M JIOTHYHOMY H3JIOXKEHHIO MAaTepHana,
IOPUITIECKH TPAMOTHOMY COCTAaBJICHUIO IOKYMEHTa, OTCYTCTBHIO CTHIMCTUYECKHX H
rpaMMaTHYeCKUX OIINOOK);

NpO(eCCHOHANBEHOR KOMIIETEHTHOCTH (3HAHHIO 3aKOHOMATENBHBIX U HHBIX
HOPMAaTHUBHBIX [PABOBBIX aKTOB, IIUPOTE€ IIPO(YECCHOHAIBHOTO KpPYro3opa, YMEHMIO
paboTaTh C TOKyMEHTaMH);

CIIOCOOHOCTH 4€TKO OpraHH30BBIBATh M IUIAHHPOBATH BBINOJHEHHE IIOPYYEHHBIX
3aJaHdii, YMEHWIO palMOHAIbHO MHCIIONB30BaTh pabovee BpeMs, PpaccTaBIATh
HPUOPUTETEL,

TBOPYECKOMY IIOAXOLYy K pELIEHHIO [IOCTABIEHHBIX 3a1a4, aKTUBHOCTH H
WHUIMATHBE B OCBOCHHHM HOBBIX KOMIIBIOTEPHBIX W HH()OPMALMOHHEIX TEXHOJOTHH,
CIIOCOOHOCTH GBICTPO aaANITUPOBATECS K HOBEIM YCIIOBHSAM M TPEOOBAHHSAM;

OCO3HAHHIO OTBETCTBEHHOCTH 3a ITOCJIEICTBHS CBOMX NEMCTBUIA.

3aMecTUTENb HadyallbHUKa Y TIpaBIeHHS
(KypupyIoLUuii oTIEM) (®HO)

(nmoanuce)
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JIHCT 03HAKOMJICHHS

Ne i/t

Oamunnsa, UM,
OTYECTBO

Hara u pocnuce B
O3HAKOMIICHUU C
JOIDKHOCTHBIM
PErIaMeHToOM U B
TOJTy4E€HHH €70 KOIIHH

Jara u HOMep
IpUKa3a o
Ha3Ha4YCHHUH Ha
JOJDKHOCTD

Jara u HOMep
nmpukasa 06
0CBOOOXKIEHUH OT

JOJDKHOCTH




VTBEPXKXIAKO
Havaneaux Ynpasinenus

( )

(nonmuce) (paMuIHs, HHUIUAIEI)

OT «___» 201 1.

Jo/KHOCTHO# periamMeHT
3aMeCTHTe/IA HAaYaJbHHKA 0T/AeNa

(HaMMEHOBAHKE OTHEJA U YIIPaBJICHNA)
®eaepabHOI HAOTOBOH CITYKOBI

PerucTpanuonHblii Homep (Koa) Ao/izkHOCTH o Peectpy pomkHocTeil denepaabHoii
rocyAapcTBEeHHOI IrpakIaHCKOM ciyx0bl, yTBep:xaeHHOMY YKa3oM Ilpe3ugenta
Poccuiickoii ®egepanuu ot 31.12.2005 Ne 1574 «O Peectpe pomxHocTei

(eepanbHOI rocyAapcTBeHHOH rpaIaHCcKoil CykObI», - 09-3-3-026

I. OGmue nosoxenust

1. HomxHOCTh denepanbHOil rocyIapcTBEHHON T'paKHaHCKOH CIIyXObl (manee -
rpakjaHcKas ciiy»k0a) 3aMecTUTeNs HadadbHUKA OTAeNa (yKa3arh HaMMEHOBaHHE OT[ela
u ynpasieHus1) DenepalbHOM HAJIOroBOHM CIyXOBl (Halee - 3aMeCTHTENb HadaJIbHHUKA
OT[ie]a) OTHOCHUTCS K BENylle# rpynme AOMKHOCTEH Ipa)IaHCKOW CIy>KOBI KaTeropuu
«CIIELIUATINCTEI».

2. Ha3naueHwe Ha JODKHOCTH M OCBOOOXKAEHHE OT MOJIKHOCTH 3aMECTHTENS
HadalbHUKA OTAENA ocylecTBIItoTcs npukasoM @HC Poccun.

3amecTUTeNs Ha4YalbHUKAa OTJENAa HENOCPEACTBEHHO IMNOAYHHAETCS HAYaIbHUKY
oTzena.

I1. Ksanudukxaunonnoie TpeGoBaHNs K YPOBHIO NPo¢ecCHOHAILHOI0 00pa3oBaHud,
CTAXy roCyAapCTBEHHOM IpaKIaHCKOil CayKGbI (rocyaapcTBeHHO# CIyKObI HHBIX
BHIO0B) WK pa0oThI N0 CNIENHAJBLHOCTH, HANPABJIEHHIO MNOATOTOBKH, 3HAHUAM H
YMeHHSAM, KOTOpble He00XO0JUMBbI AJISl HCTIOJTHEHHS JOUKHOCTHBIX 00S3aHHOCTEH

3. JIns 3aMelneHus JOIDKHOCTH 3aMECTUTENS HaualbHUKA OTHeNa YCTaHABIUBAIOTCS
clenytole TpeOOBaHUS:

a) HaJM4KMe BBICHIEro 00pa3oBaHusA (TpeOOBaHUSA K CIELHANBHOCTH, HAIIPaBIICHUIO
MOATOTOBKY YKA3bIBAIOTCS IO PELICHUIO NPECTABUTENS HAHUMATES);

0) HanuuMe He MEHee IByX JIeT CTaka IpakJaHCKOW cIiry»Obl (rocyaapcTBEeHHO
CITyOBl HHBIX BUIOB) WIM HE MEHEE YETBIPEX JIET CTa)ka paOOTHI M0 CIELUATLHOCTH;

B) HamMyhe MNpodeCCHOHANBHBIX 3HaHHWM, BKMoYas 3HaHWe KOHCTUTYIHH
Poccuiickoit PDenepaunu, QenepanbHBIX KOHCTUTYUHOHHBIX 3aKOHOB, (eaepabHBIX
3aK0HOB, yka30B [Ipe3nnenta Poccuiickoin ®enepanyu u nocranosieHui [IpaButenscTBa
Poccutickoii denepanuy, HHBIX HOPMATHBHBIX aKTOB M CIYXEOHBIX JIOKYMEHTOB,
PETYNHUPYIOIIIX COOTBETCTBYIONIYIO chepy AesITeIEHOCTH MPUMEHUTENBHO K MCIIONHEHUIO
KOHKPETHBIX JODKHOCTHBIX OOS3aHHOCTEH, OCHOB YIPAaBJIEHHS W OpraHM3alldd TPYyAa,

BT

SN
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Tmpollecca MPOXOXKIEHHS TPAXKTAHCKOH CIy>kObl, HOpM JenoBoro obmieHus, GopM H
METOJOB pabOThl C NPUMEHEHHEM AaBTOMATU3UPOBAHHBIX CpEACTB  YIPaBICHHS,
ciykebHOro pacmopsgka HeHTpaibHoro anmapata ®HC Poccuwm, nopsaka paboTel co
cmyxeOHOM WHQOpMaIe, OCHOB [ENONpPOU3BOACTBA, IPaBWI OXpaHBl Tpylda M
IPOTHUBOIIOXApHOH 0E30IIaCHOCTH; anmapaTHOr0 M IIPOrpaMMHOIO  OOECHEeYCHHS;
BO3MOXKHOCTE# H  OCOOEHHOCTE IPUMEHEHHS COBPEMEHHBIX HHGOpPMAaLMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHII B TOCYAapCTBEHHBIX OpraHax, BKIIO4as UCIONb30BaHHUe
BO3MOJKHOCTEH MEXBEIOMCTBEHHOTO JOKyMEHTOO0OpOTa; OOIIMX BOIPOCOB B OONACTH
obecrieueHuss HHGOPMAIIMOHHON 6€30IIaCHOCTH;

I) HaTMYKe MPodeCCHOHANBHBIX YMEHHH, HEOOXOAUMBIX IJIS BRIIOIHEHUS paboThl B
cdepe, COOTBETCTBYIOIIEH HANPABICHHUIO ACATEIBHOCTH CTPYKTypHOTO IMOIpa3JeicHus,
OCYIIIECTBIICHHS SKCIIEPTU3Bl [IPOEKTOB HOPMATUBHBIX IIPAaBOBBIX aKTOB, OO€CIEUEHMs
BBIMOJTHEHHUS ITOCTABIEHHBIX pYKOBOACTBOM 3afad, J(QeKTUBHOro ITaHUPOBaHMs
CIy’)X€OHOTO BpeMEHH, aHAIN3a ¥ IPOTHO3UPOBaHMUs JIeATeIbHOCTH B OpydeHHOi cepe,
UCIIOJIE30BaHMs OMBITa U MHEHHUS KOJUIET, pabOoThl ¢ BHYTPEHHUMH U HepuGepUiHBIMU
yCTpOMCTBAMH KOMIIBIOTEpA, HH(POPMALHOHHO-KOMMYHHKAIMOHHBIMU CETSAMH (B TOM
yKcie C CceThlo MHTepHET), B ONEpalioHHOW CHUCTEME, B TEKCTOBOM pPEAAKTIOpe, C
SIIEKTPOHHBIMH TaOnuIaMu, ¢ 0a3aMy [NaHHBIX; YNpaBIeHUsS OJIEKTPOHHOM IOYTOM;
IIOJTOTOBKH TpE3eHTAlli, HCIONb30BaHus TrpaduiyecKUX OOBEKTOB B 3NEKTPOHHBIX
JNOKyMEHTaX, IIOArOTOBKU JEI0BOH KOPpECHOHACHINY U akToB DenepanbHOil HATOTOBOM
CITy>KOBI.

I1. ToszkHOCTHBIE 00A3aHHOCTH, IPAaBa H OTBETCTBEHHOCTD

4. OcHOBHBIE TIpaBa U OO0S3aHHOCTH 3aMECTUTENs HadalnbHUKA OTHENA, a TaKke
3ampeTsl U TpeOOBaHUS, CBSI3aHHBIE C I'PAKAAHCKON CiTyk00if, KOTOphle yCTAaHOBJIECHEI B
ero OTHOIIIEHHH, IPEIyCMOTpeHBI cTaThsMu 14, 15, 17, 18 ®enepansHoro 3akoHa ot 27
umiong 2004 r. Ne 79-®@3 «O rocymapcTBeHHOH TrpaxmaHckoit ciyxbe Poccuiickoi
denepanum».

5. 3amectuTenp HavalbHHUKA OTHAENA OCYIIECTBISET WHBIE MpaBa U HUCIONHAET
00sf3aHHOCTH, TIpeJyCMOTpEHHBIE 3aKOHOAaTrenbcTBOM Poccuiickoii  @Denmepanuuy,
TonoxenneM o MeepanbHOW HAJIOrOBOM CiIyX0e, yTBEPKIEHHBHIM ITOCTAHOBJIECHUEM
IIpasurensctBa Poccuitckoit ®eneparmu ot 30 cenrsdps 2004 r. Ne 506, nonoxenuem o6
ymnpaBjieHud (yka3aTh HalUMEHOBaHWE YyIpaBieHHs) LeHTpansHoro ammapara OHC
Poccun, yteepxxaennoro npukazoMm ®HC Poccum ot «__» 20__ r., mojoxeHHeM 06
otnene (yka3aTh HaUMEHOBaHME OTlena), nmpukazamu (pacnopsbkenusmu) OHC Poccun,
Hopy4YeHusIMU pykoBoacTBa PenepalibHOM HAaTOTOBOH CITyKOBI.

(ITepeurcauth npaBa 1 003aHHOCTH 3aMECTUTEN HadyalbHUKA OT/ENA).

6. 3aMecTuTeNh HadaJIbHUKA OTAENA 33 HEWUCIOJHEHHWE WM HEHaJexalee
HCIIOJIHEHHE JOJDKHOCTHBIX 00sS3aHHOCTEN MOXeT ObITh IIPUBIEUEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOaTeNbCcTBOM Poccuiickoi @enepanuu.
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IV. Hepeqeﬂb BOIIPOCOB, N0 KOTOPBLIM 3aMEeCTHTE/Ib HAa4Ya/JIbHUKA 0TAEJa BIIpaBe
HJIH 00513aH CaMOCTOSITEJILHO NPpHHHMATDh YIIPpaBJCeHYE¢CKHEe H HHbIE pellleHHA

7. Ipu ucmonHeHUH CiIyX)eOHBIX O0sA3aHHOCTEN 3aMeCTHTENb HadalbHHKA OTAela
BIIpaBe CaMOCTOSATENBHO IIPUHUMATE PEIICHNUS 110 BOIPOCaM:

(IlepeuncnuTe BOMIPOCHI, IO KOTOPHIM 3aMECTHUTENh HadyalbHHWKA OTAENa BIIPABE
CaMOCTOSTENBHO IIPUHUMATH YIIPABICHYECKUE U HHBIE PEILICHHUA).

8. Ilpu MCTIONHEHUH CITyXkeOHBIX 00S3aHHOCTEH 3aMeCTHTENh HAYANILHHKA OT/AENA
00s13aH CaMOCTOSATEIHHO [IPUHUMATH PEIIEHHS [0 BOIIPOCaM:

(IlepeuncIUTE BOIPOCHI, MO KOTOPHIM 3aMECTHTENIb HaualbHHKA OTAENa 00s3aH
CaMOCTOATENBHO NPUHUMATD YIIPABICHYECKUE U UHBIC PEIICHHS).

V. Ilepeuens BONpocoB, 10 KOTOPLIM 3aMeCTHTEb HAYAJILHUK OTJeJ1a BIpaBe
HJIH 0053aH Y4acTBOBATH NPH NOATOTOBKE IIPOEKTOB HOPMATHBHBIX PABOBBIX
aAKTOB H (HJH) IPOEKTOB yNPaBJIeHYeCKHX H HHLIX pellIeHHi

9. 3aMecTuTenp HadaIbHMKA OTHENA B COOTBETCTBHH CO CBOEHl KOMIICTEHLUEH
BIIPaBe y4acTBOBATh B IOATOTOBKE (00CYXIeHUH) CIEAYIOMIUX IPOEKTOB:

(IlepeurcnuTh BHABI IPOEKTOB HOPMATHUBHBIX IPAaBOBBIX aKTOB U (WMJIM) MPOEKTOB
YNPaBICHYECKHX M HHBIX DpEIICHWH, B MOATOTOBKE KOTOPHIX BIIPABE€ Y4YacTBOBAThH
3aMeCTUTENb HadanbHUKA OT/ela B COOTBETCTBHH CO CBOEi KOMITETEHIIHEN).

10. 3amecTuTens HaYaIbHHKA OTHENa B COOTBEICTBHU CO CBOEH KOMIIETCHIIMEH
00s13aH y9acTBOBaTh B IOATOTOBKE (00CYXICHUM) CIIEAYIOUIUX IIPOEKTOB:

HOJIOXKEHMI 00 OT[IeNe U YIIpaBIIeHNAH, .

rpa¢uka OTITyCKOB I'PaXXAAHCKHUX CITyXKAIUX OTHENIa;

HHBIX aKTOB IIO0 IOPYYEHHIO HEIOCPEICTBEHHOI'O PYKOBOAHUTENS W PYKOBOJCTBA
®HC Poccun.

VI. Cpokn n npoueaypsl NoAroTOBKH, PACCMOTPEeHHS NIPOEKTOB yIPaBJIeHYECKHX
H HHBIX PellleHHil, NOPAJOK COrIaACOBAHHS U NPHHATHS JAHHLIX PelIeHuH

11. B cOOTBETCTBHH CO CBOMMHU [ODKHOCTHBIMH OOS3aHHOCTSAMH 3aMECTHTEINh
HaYaJIbHMKA OTZEIa IIPUHUMAET PEIIEHNS B CPOKH, YCTAHOBIIEHHbIE 3aKOHOAATEIBHEIMH H
VHBIMHA HOPMAaTHBHEIMH NIpaBOBEIMH akTamMu Poccuiickoit deneparrmm.

VII. ITopsigok cJ1y:keGHOro B3aHMOIeHCTBHS

12. B3aumozelcTBHEe 3aMeCTUTENs HadaIbHWKA OTAENa C (peaepalbHBEIMH
roCyZapCTBEHHBIMH TpaxkaaHckuMu crayxamyuMu OHC Poccuu, rocymapcTBeHHBIMH
CIy’KallAMM HHBIX TOCYAAapCTBEHHBIX OPraHOB, a Takke C APYTHMH TIpaxiaHaMd H
OpraHM3alMAMHU CTPOHUTCA B PaMKaX JIeJIOBBIX OTHOLIGHUI Ha OCHOBE OOINMX HPHHIIMIIOB
CIIy>keOHOro MOBEJCHHU IPakJaHCKHMX CIyXaIlluX, YTBEPXKIEHHBIX YkazoMm [Ipesumenra
Poccuiickoit ®@enepaunu ot 12 asrycra 2002 r. Ne 885 «O6 yTBepkmeHHMH OOLIHX
IPYHLMIIOB  CIy’)KeOHOTO IIOBEJEHHMA TIOCYJAapCTBEHHBIX ciyxamux» (CoOpanue
3akoHogaTenbcTBa Poccuiickoil @enepaunu, 2002, Ne 33, ct. 3196; 2007, Ne 13, cT. 1531;

i )
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2009, Ne 29, c1. 3658), u TpeboBaHu# K CiyXeOHOMY IIOBEICHMIO, YCTAHOBIEHHBIX
crareeil 18 ®DenepansHoro 3akoHa ot 27 urons 2004 r. Ne 79-03 «O rocynapcTBeHHOM
rpaxnaHckoil ciyxbe Poccuiickoit @enepanuu», a Takke B COOTBETCTBUU C HMHBIMH
HOpDMAaTHBHBIMH IIpaBOBBIMH akTaMu Poccuiickoit ®Penepauyu W npHKa3aMu
(pacnopsxenusamu) ®HC Poccnn.

VIIL IlepedeHnb rocyqapcTBeHHBIX YCJIYT, OKA3bIBAEMbIX IPaxKIAHAM H
OpraHu3alUsM B COOTBETCTBHH € AIMHHHCTPATHBHBLIM perjiaMeHTOM
®enepaibHOH HAJIOTOBO# CJTy:KObI

13. VkazaTe MOMHBIM IIepedeHb OKa3BIBAEMBIX TI'OCYIAPCTBEHHBIX YCIyr JHOO
IPEeNyCMOTPETH, YTO IOCYJapCTBEHHBIE YCIYTH HE OKA3bIBAIOTCH.

IX. Iloka3aTenn 3¢ ¢eKTHBHOCTH H Pe3y.IbTATHBHOCTH
npopeccHOHATLHOM CJIy;ke0HOH AeATeTbLHOCTH

14. DddexTuBHOCTL NTPOGECCHOHATBHON CITY>KEOHOM MeITENBHOCTH 3aMECTUTENS
HaYaJIbHUKA OTAela OLICHUBAETCS 110 CIEAYIOMINM M0Ka3aTeNaM:

BBINOIHAEMOMY 00BbeMy pabOThl M HHTEHCUBHOCTH TpPY[Ia, CIIOCOOHOCTH COXPaHATh
BBICOKYIO paboTOCIOCOOHOCTh B 3KCTPEMAIBHBIX YCIOBHSX, COONIONEHHIO CIIyXKeOHOM
JTVCHMILTAHBL;

CBOEBPEMEHHOCTH U OIIEpaTUBHOCTH BBITOIHEHUS IOPYYEHHIA;

Ka4yecTBY BBINOJHEHHOM paboThl (MTOATOTOBKE NOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJICHHBIMH TpPEOOBaHMUAMHM, IIONHOMY M JIOTHYHOMY H3JIOKEHHIO MaTepuaa,
IOPUAUYECKA T'PAMOTHOMY COCTABICHHIO [JIOKYMEHTA, OTCYTCTBHIO CTHIHCTHUECKHX H
rpaMMaTHYeCKHAX OMHOOK);

IpoecCHOHANbHOR KOMIIETEHTHOCTH (3HAHHIO 3aKOHOMATENbHBIX M MHBIX
HOPMAaTHBHBEIX IIPABOBBIX aKTOB, HIMPOTE IIPO(ECCUOHANBHOTO KpPYyro3opa, YMEHHIO
paboTath ¢ JOKyMEeHTaMH);

CIIOCOOHOCTH 4YE€TKO OpraHHU3OBHIBaTh M IUIAHHUPOBATH BHIMOJIHEHHE IIOPYYEHHBIX
3aJJaHMi, YMEHHMIO palHOHAIBHO MCIIOJB30BaTh pabodee BpeMs, pacCTaBIATEH
IIPUOPUTETHI;

TBOPYECKOMY IIOAXOLYy K PELICHUIO I[IOCTABIEHHBIX 3a7a4, AaKTHBHOCTH H
HMHHUIMATUBE B OCBOCHHHM HOBBIX KOMIIBIOTEPHBIX M HWH(POPMAIMOHHBIX TEXHOJOTHI,
CIOCOOHOCTH OBICTPO aIalTHPOBATHCS K HOBBIM YCIIOBHSM U TPeOOBaHHSIM;

OCO3HaHHUIO OTBETCTBEHHOCTH 3a MOCIIEACTBHSA CBOUX JIeHCTBHI.

Havansuuk oTnena

(HaUMeHOBaHUE OTAENAa U ypaBIeHUs) (moanuce)
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JIHCT 03HAKOMJICHHS

Ne i/

DaMumig, UM,
OTYECTBO

Jara u pocnimcs B
O3HAKOMJICHUH C
JIOIDKHOCTHBIM
pErmaMeHToM U B
IIOTYYSHHUH €70 KOIHH

Jlata u HOMeDp
IIpHKa3a o
Ha3Ha4YeHUH Ha
JOJDKHOCTD

Mara u HOMED
npuKasa o6
0CBOOOXKIEHUH OT
JOJKHOCTH
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VTBEPXIIAIO
HagansHuk Ynpapnenus
( )

(noanuce) (pamMunus, HHUIMAIIEL)

OT «__» 201__r.

JoJIKHOCTHO# periaMenT
COBETHHKA

(HaMMEHOBaHKE OTHeNAa U YIPABICHHUS)
DenepalibHOM HAJOrOBO# CIyKObI

Perucrpaunonnsiii Homep (kon) xo/kHOCTH M0 PeecTpy JosmKHOCTEIH deaepanbHoi
roCyAapcTBeHHOI rpaskIaHCKoil C1yx0bl, yTBep:kIeHHOMY YKka3om Ipe3nnenta
Poccuiickoii ®enepanun or 31.12.2005 Ne 1574 «O Peecrpe gokHOCTEi
tenepanbHoii rocyaapcTBeHHOI rpasKIaHCcKoi cyxKObI», - 09-3-3-028

I. O6mue noaoxkenust

1. JlomxHOCTh (enepansHON roCyaapCTBEHHOMN TPaXIAHCKOW ciy0nl (mamee -
TpaXJaHcKas ciyx6a) coBeTHHKa (ykasaTh HAaHMEHOBaHME OTHENA M YIPaBICHUS)
DenepallbHON  HAOTOBOH CITyGBI (Halee - COBETHHK) OTHOCHMTCA K Be/yIiei rpyIie
JOJDKHOCTEH rpakAaHCKOM CIIy kOBl KATETOPUH «CIELHATHUCTED».

2. HasnaueHne Ha [OIDKHOCTD M OCBOGOXIEHHE OT J[OJDKHOCTH COBETHHKA
ocymecTBistores npukazom OHC Poccun.

CoBeTHMK HETOCPEICTBEHHO MOJYHHAETCS HAYalbHUKY OTHeIA.

II. KBanuduxanuonnsie TpeGoBaHus K YPOBHIO NPodeccHOHAILHOr0 0GpasoBanus,
CTaxKy rocyJapcTBeHHON IPaXAaHCKOMH ¢1yxk0bI (rocyAapcTBeHHO# ¢1yKObI HHBIX
BHIOB) WM paGoThI 0 CHENHANLHOCTH, HANPABJIEHHIO IOATOTOBKH, 3HAHHAM H
YMEeHHSIM, KOTOpble He00XOXHMBI LISl HCHOJIHEHHS JOJKHOCTHBIX 00SI3aHHOCTEIH

3.[ln1  3aMelleHHs MODKHOCTH COBETHHKA YCTAHABIHBAIOTCS —CIEYHOLIHE
TpeboBaHUS:

a) HaIM4YHe BHICIIEro 06pa3oBaHus (TPeGOBAHUS K CIEUHMATEHOCTH, HAIPABICHHIO
NIOATOTOBKY yKa3bIBAIOTCA 10 PEIICHUIO [IPEACTABUTEN HAHUMATEs),

0) Halu4Me He MeHee NBYX JeT CTaxa IPaXAAHCKOH cykOBI (TOCYIapCTBEHHOM
CITy>XObl HHBEIX BHJIOB) HJIM HE MEHEe YETHIPEX JIET CTaXa pabOThI 110 CHIEIUATBHOCTH,

B) Hanuude NPOQECCHOHANBHBIX 3HAHWH, BKIIOYas 3HaHWMe KOHCTHTYIHMH
Poccuiickoit @epepauun, ¢enepanbHBIX KOHCTUTYHHOHHBIX 3aKOHOB, (heepaibHBIX
3aKOHOB, yKa30B IIpesunenta Poccuiickoii @enepanuu u mocraHosienuil [TpaBrTenscraa
Poccuiickoii ®Denepaiuu, HHBIX HOPMAaTUBHBIX aKTOB M CIIyXeOHBIX JIOKYMEHTOB,
PETyIHUPYIOUIHUX COOTBETCTBYIOLIYIO Chepy NEATETbHOCTH IPUMEHUTENBHO K HCIIOJHEHHUIO
KOHKPETHBIX JIOJDKHOCTHBIX OOS3aHHOCTEH, OCHOB YIpPaBIIEHHS W OpPraHW3aIllud TPYHa,
pouecca MPOXOXKACHUS TPaXKIAHCKOW CiiyObl, HOPM JAeNoBOro oOmeHus, GopM H
METOZOB pabOTEl C NPUMEHCHHEM AaBTOMATH3HPOBAHHBIX CPEICTB  YIIPaBIICHHS,

vy, ST
EEEI S
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Clly)eGHOro pacmopsiika ueHTpanbHoro ammapata ®HC Poccum, mopsmka paGoTHI co
cnyxeOHOH wmHGbOpMaluelf, OCHOB MENONPOM3BOJCTBA, INPAaBMI OXpaHbl TpyJa H
IPOTUBOIOXAPHOX O€30MIaCHOCTH; ammapaTHOr0 M IPOrpaMMHOIO0  obecreyeHus;
BO3MOXHOCTE M OCOOCHHOCTEH TNIPUMEHEHHWS COBPEMEHHBIX HH()OPMAI[MOHHO-
KOMMYHHKAIMOHHBIX TEXHOJIOTUH B rOCYAapCTBEHHBIX OpraHax, BKIIIOYas HCIIOJIb30BaHHE
BO3MOXHOCTEH MEXBEIOMCTBEHHOIO IOKYMEHTOO00pOTa; OOIIMX BOIPOCOB B 0OJACTH
obecrieueHus HHOOPMAIIMOHHOM Ge30MaCHOCTH;

I') HaJlM4uhe NpodeCcCHOHANBHBIX YMEHHH, HEOOXOAUMBIX IS BBIITOJHEHUS pabOThH B
cepe, COOTBETCTBYIOIIEH HAIPABICHUIO AEATEIIEHOCTH CTPYKTYPHOTO IIOAPa3ieieHHus,
OCYIIECTBJICHHS JKCIIEPTU3Bl NPOEKTOB HOPMATHUBHBIX ITPABOBHIX AaKTOB, OOecIeueHMs
BBIITOJIHCHHUSA ITOCTaBJICHHBIX PYKOBOACTBOM 3a7a4, 3¢ ¢eKTHBHOTO IUIaHHPOBAHHI
CIy>keOHOro BpeMEHH, aHalH3a ¥ MPOrHO3UPOBaHUs JAEATENFHOCTH B OPYYEHHOH cdepe,
UCIOJIb30BaHMs OINBITA U MHEHHUS KOJUIET, paboThl ¢ BHYTPEHHUMH U NepH(epHHBIMU
YCTpOMCTBAMH KOMIIBIOTEPA, HWH(POPMALMOHHO-KOMMYHHMKAIIOHHBIMU CETSMH (B TOM
quciie C ceTblo VIHTepHET), B oOmepaluoOHHOH cHUCTeMe, B TEKCTOBOM peIaKTope, C
3IEKTPOHHBIMHM Tabnuuamu, ¢ 0a3aMHB [aHHBIX; YIpaBie€HHs JIEKTPOHHOM IOYTOM;
TIOATOTOBKK IIPE3EHTALlMH, HCIONB30BaHUS TIpauyecKuX OOBEKTOB B 3JIEKTPOHHBIX
JOKyMeHTaX, IIOATOTOBKH J€I0BOM KOPPECHOHACHINN U akToB DelepalbHOM HAIOTOBOM
CITyXOBI.

III. Ton:xHOCTHDBIE 0GSI3aHHOCTH, IPABA H OTBETCTBEHHOCTH

4. OcHoBHBIE IpaBa U 00S3aHHOCTU COBETHHKA, a TAKXe 3alpeThl ¥ TpeOOBaHus,
CBSI3aHHBIE C TPAXIAHCKOH CIy)KOOH, KOTOpHIE YCTAaHOBJIEHEI B €r0 OTHOIIEHHH,
IpexyCMOTpeHsI cTathaMu 14, 15, 17, 18 ®enepansHoro 3akona ot 27 urons 2004 r. Ne
79-@3 «O rocynapcTBeHHO#! rpaxxIaHckoi ciryx0e Poccuiickoit @emepanum».

5. CoBeTHHK OCYyIIeCTBIA€T HWHBIE I[IpaBa W HCIOJHAET OOS3aHHOCTH,
IIPETyCMOTpEHHBIE 3aKOHOoHaTenbcTBOM Poccuiickoit @epeparum, IlonoxeHuneM o
DenepanbHOM HalIoOroBoil ciyx0e, yTBEp)KIEHHBIM IOCTaHOBJIeHHeM IlpaBHTensCTBA
Poccuiickoit ®enepanuu ot 30 centadbps 2004 r. Ne 506, nonoxeHneM o6 yIrpaBieHHH
(yxasaTb HaMMEHOBaHHE ympaBieHUs) UeHTpaibHoro ammapara @OHC Poccuny,
yrBepxaeHHoro npukazom ®HC Poccum ot «__» 20__ r., momoxxeHueM o0 otmene
(yka3aTb HaMMEHOBaHMe oOTAena), mnpukazamu (pacnopsokenusmu) OHC Poccun,
IIOpy4YEHHAMH pyKoBOAcTBa DenepanbHO HATIOTOBOM CITy)KOBI.

(Ilepeuucnuth npaBa U 06A3aHHOCTH COBETHHKA).

6. CoBeTHHK 3a HEHCIIOJIHEHHE WM HeHaIJexalllee HCIOIHEHHE IOJDKHOCTHBIX
00s3aHHOCTE MOXeET OBITh NpHMBIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHoAaTeNnbCTBOM Poccutickoit denepanyu.

IV. Ilepevenb BonpocoB, o KOTOPHIM COBETHHK BNpaBe HJIM 00A3aH
CaMOCTOSITE/ILHO IPHHHMATD YN PaBJIeHYeCKHe H HHbIe pelleHHs

7. HpI/I HCITIOJTHCHHUH CJ'I}’)I(eﬁHBIX 00s13aHHOCTEH COBETHHK BIIpaBE CaMOCTOATCIBHO

IPUHAMATh PELIeHU 110 BOIIPOCAM:
(IlepeyrcauTh BOMpPOCH, IO KOTOPHIM COBETHHK BIIPaBE CaMOCTOSTENLHO

RN
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IPUHMMATD yIIPABIEeHYECKHE U HHBIE PEIICHNA).

8. Ilpu MCIOJHEHHH CITyXeOHBIX 00sS3aHHOCTEH COBETHHK 005A3aH CaMOCTOSTEIBHO
NPUHAMATE PELIEHMS [0 BOIPOCAM:

(TlepedrcnuTh BOIpPOCHI, IO KOTOPHIM COBETHMK 00s3aH CaMOCTOSTENBHO
TIPUHUMATH yIIpaBlIeHYeCKHe U UHBIE PEIICHMs).

V. Ilepeuenb BONPOCOB, O KOTOPHIM COBETHHK BIIPaBe WM 00513aH y4acTBOBATh
NpH MOArOTOBKE NPOEKTOB HOPMATHBHBIX NPABOBLIX AKTOB H (HJIH) NPOEKTOB
ynpaB/jieH4eCKHX U HHbIX pelueHHnii

9. COBETHHK B COOTBEICTBHH CO CBOEH KOMIIETEHIWEH BIIpaBe yqaCTBOBaTB B
HIOATOTOBKE (00CYKICHNUHN) CIEAYIOIIHX IIPOEKTOB:

(IlepeunCUTh BBl IPOEKTOB HOPMATHBHBIX NPABOBBIX AKTOB ¥ (WIIM) IIPOEKTOB
yIpaBlIeHJEeCKMX W WHBIX pelIeHWH, B IOATOTOBKE KOTOPBHIX BIpaBe Yy4aCTBOBAaTh
COBETHHK B COOTBETCTBHH CO CBOESH KOMIIETEHIME!H).

10. CoBeTHHK B COOTBETCTBHHM CO CBOeM KomIeTeHLHed 00s3aH yuyacTBOBaTh B
OAroTOBKE (00CYXIEHUHN) CIIEMYIOIIMX IIPOEKTOB:

IIOJI0KEeHHH 00 OTHeNe U YIIPaBIICHUH,

rpaduka OTIyCKOB IPaXKJaHCKUX CITyXKallUX OTAeNa;

MHBIX 4aKTOB II0 TIOPYUEHHIO HEMOCPEICTBEHHOIO0 PYKOBOAMTENA M PYKOBOACTBA
®HC Poccumu.

VI. Cpoxs u npouexypsl HoAroTOBKH, PACCMOTPEHHS IPOEKTOB yNpaB/leHYeCKHX
H HHBIX pellleHHii, OPSI0K COrIacCOBAHUS H NPHHATHSA AAHHBIX peileHnH

11. B COOTBETCTBMH CO CBOMMH JOJDKHOCTHBIMH OOS3aHHOCTSAMH COBETHHK
NPHHAMAeT peUIeHHs B CPOKM, YCTaHOBJIEHHBIE 3aKOHOJATeNbHBIMH M HMHBIMH
HOpPMaTHBHBIME TIPaBOBBIMH aKTaMH Poccuiickoit Defepalym.

VII. Iopsaaok ciryxeGHOro B3aHMOACHCTBHS

12. BsaumogeiicTBHe COBETHHKA C  (eAepalbHBIMH rOCYAapCTBEHHBIMY
rpaxnanckumu  coyxampma @HC  Poccun, rocyfapCTBEHHBIMH  CITyXAIMMH  MHBIX
rOCy[apCTBEHHBIX OPTaHOB, a TAKKE C APYTMMHM IpaXKIaHaM¥ U OPraHU3alUsAMH CTPOUTCS
B paMKaX JeJOBbIX OTHOLICHHH Ha OCHOBE OOIIMX NPHHIMIIOB CIy)KeOHOTO NOBENSHHUSA
IPXIAHCKUX CITyXaIluX, YTBepxAeHHbIX YkaszoM [Ipesunenta Poccuiickoit @eneparmy
or 12 aprycra 2002 r. Ne 885 «O6 yTBepxIeHHH OOIIMX NPHHIMIIOB CIyXeGHOTO
IOBENEHMS TOCYJAapCTBEHHBIX Ciyxamux» (CobpaHue 3akoHOmarenscTBa Poccuiickod
depepannu, 2002, Ne 33, cr. 3196; 2007, Ne 13, cr. 1531; 2009, Ne 29, ct. 3658), u
TpeGoBaHuii K CiIy)eGHOMY IIOBEJIEHHIO, YCTaHOBJEHHBIX CTarhedl 18 (denepabHOrO
3akoHa oT 27 wmrons 2004 r. Ne 79-03 «O rocynapcTBeHHOH TrpaxIaHCKOH ciyx6e
Poccuiickoii Mezepaliui», a TAKXKe B COOTBETCTBHH ¢ HHBIMA HOPMATUBHBIMHU IIPAaBOBBIMHU
axtamu Poccuiickoii ®epnepaiuu u nprkasamu (pacnopspxeHusamu) GHC Poccun.

P20
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VIIL Ilepeuenn rocynapcTBeHHBIX YCJIyT, OKa3biBAeMbIX FPaIaHaAM H
OpraHu3auHsiM B COOTBETCTBHH C AAMHHUCTPATHBHBIM PerjiaMeHTOM
DenepasibHOI HAJIOTOBOI CITyKOBI

13. VkasaTe MHOJHEIA IiepedeHb OKa3hIBAEMBIX T'OCYHApCTBEHHBIX YCIYyr JHOO
IIpeyCMOTPETh, UTO FOCYAAPCTBEHHBIE YCIYTH HE OKa3bIBAIOTCS.

IX. IToxazaTesn 3)(peKTHBHOCTH H Pe3y JIbTATHBHOCTH
npogeccHOHAIBbHO# ¢J1y:KeOHOI JeATeILHOCTH

14. DddexTuBHOCTE IPOeCCHOHANBHOM CyKeOHOM HesITENLHOCTH COBETHHKA
OLIEHHUBAETCS IO CIEAYIOIIMM IIOKA3aTEsIM:

BEITIONHSAEMOMY 00BeMY pabOTEI U HHTEHCUBHOCTH TPY/Ia, CIIOCOGHOCTH COXPAHATH
BBICOKYIO PabOTOCIIOCOOHOCTE B OKCTPEMANBHBIX YCJIOBHSX, COOMIONEHHIO CIyXeOHOM
JUMCIUIDIMHEL,

CBOEBPEMEHHOCTH U OINIEPATHBHOCTH BEIIIOJIHEHHUS IOPYUEHHMI;

Ka4yeCTBY BBIIOJHEHHOH paboThl (HOATOTOBKE IOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJIEHHBIMM TpeOOBaHHAMH, IIOTHOMY M JIOTUYHOMY H3JIOXKEHHIO MaTepHana,
IODUIMYECKH T'PAMOTHOMY COCTaBIEHHIO JOKYMEHTA, OTCYTCTBHIO CTHIIACTHYECKHX U
rpaMMaTHYECKHX OIIHOOK);

NpodeCCHOHATBHON KOMIIETEHTHOCTH (3HAHMIO 3aKOHOJATENBHBIX M HMHBIX
HOPMATHBHEIX IIPaBOBBIX AaKTOB, INMPOTE€ NPO(ECCHOHATLHOTO KPYro3opa, YMEHHIO
paboTaTh ¢ JOKYMEHTaMH);

CIIOCOOHOCTHM 4€TKO OPraHM30BBIBaTh U IUIAHUPOBATH BHINOJHEHHE MOPYYEHHBIX
3a/aHdi, YMEHHWIO pPallMOHANIBHO MCIONB30BaTh pabovuee BpeMs, paccTaBIATh
IPHOPUTETH;

TBOPYECKOMY IIOOXOAY K pEIIEHHIO IIOCTAaBIEHHBIX 33734, AaKTHBHOCTH W
WHALMATABE B OCBOCHHMH HOBBIX KOMIBIOTEPHBIX W HH()OPMAIMOHHBIX TEXHOIOTHIA,
CIIOCOOHOCTH OBICTPO aAaNTHPOBATHCSA K HOBBIM YCIIOBHAM M TPEOOBAHUAM;

OCO3HaHHIO OTBETCTBEHHOCTH 3a MTOC/IEACTBHS CBOMX AEHCTBHUI.

Hauanenuk otaena
(OHO)

(HanmMeHOBaHWE OT/ENA U YIIPaBIeHUs) (moamnuce)

grH L0
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JIHeT o3HAKOMJIeHHsA

Ne /i
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OTYCCTBO
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O3HaKOMJICHHH C
JOJDKHOCTHBIM
PErTIaMEeHTOM U B
IIOTYy4YECHUN €70 KOIUH

Jlata u HOMED
MpHKa3a o
Ha3HauYeHWH Ha
JOJDKHOCTH
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npukasza 00
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YTBEPXIAIO
Havanoauk Ynpasnenus
( )

(moanucs) (haMuTHs, HHHUIHATE)

OT «___» 201__r.

JOJ/IZKHOCTHO# peryiaMeHT
BeJyHIero KOHCY/IbTAHTA

(HauMeHOBaHHe OTHENA U YIIPaBIEHUs)
®enepaIbHOI HAJIOTOBOH CIIy:KObI

Perncrpaunonublii Homep (kox) noyukHocTH o Peectpy nospknocreii ¢enepanbHoii
rocyapcTBeHHOM rPasKAaHCKOM c1yk0bl, yTBep:kaeHHOMY YKa3zom IIpesngenta
Poccuiickoii ®enepanuu ot 31.12.2005 Ne 1574 «O Peecrpe nokHoCTel
¢denepanbHOil rocyAapcTBeHHOM rpaxIaHCKoi CIyK0bI», - 09-3-3-029

I. O6mne noJioxkenus

1. lomxHOCTs (efepalbHOR rocyHapCTBEHHON TIpaXKAaHCKOM cyx0nl (manee -
rpaxJaHCKas CIyx0a) BeXymero KOHCYNbTaHTa (YKa3aTh HAMMEHOBAHHE OTHeNa U
ynpasienus) PenepanbHOM HamoroBoi ciyxO6bl (mamee - Bemyliuii KOHCYIBTAHT)
OTHOCHTCS K BeAymed TIpymie JOIDKHOCTEH TpaKHaHCKOM CHyXOBl KaTeropuu
«CIEUATUCTEL».

2. Hashayenwe Ha JO/KHOCTE M OCBOOOXAEHHE OT MOIDKHOCTH BELYIIETO
KOHCYJIbTaHTa ocylecTBIAr0TCs npukazomM OHC Poccun.

Benymmuii KOHCYIBTaHT HETIOCPEACTBEHHO IIOJUMHAETCS HAYAIBHUKY OTAENA.

I1. Kpasin¢ukanuonnbie TpeGOBaHAS K YPOBHIO NPO(eCCHOHAILHOT0 06pa3oBaHHus,
CTaKy roCyapCTBEHHOMH IPakAaHCKOMH CJIYKObI (rOCyAaPCTBEHHOH CJIyKObI HHBIX
BHI0B) HJIH paGoThl N0 CNIENHAJIbHOCTH, HATIPABJICHHIO NOATOTOBKH, 3SHAHUIM H
YMEHHSAM, KOTOPbI¢ HEOOXOAHUMBI 11 HCIOTHEHHS T0/KHOCTHBIX 00s13aHHOCTei

3. lna 3aMelleHHs JODKHOCTH BeIOYILEro KOHCYJIBTAHTa YCTAHABIMBAIOTCS
cienyrone TpeGoBaHuS:

a) HalIM4Me BEICHIETO0 00pa3oBaHus (TpeGOBaHUS K CIIELHAIBLHOCTH, HAIPABICHHIO
IIOATOTOBKH YKA3BIBAIOTCS [0 PEMICHUIO MPEACTABUTENS HAaHUMATEIs);

0) HanuuyWe HEe MEHee JBYX JIET CTaXa IPaKHaHCKOM CIyxXObl (rOCyIapcTBEHHOM
CIIy>kOBl MHBIX BUIOB) WJIH HE MEHEe YeThIpeX JIeT CTaxa paboThl 10 CHEIMAIbHOCTH,

B) Haguude npodeCCHOHANBHBIX 3HAHWH, BKmoyas 3HaHWe KOHCTUTYIHM
Poccuiickoii ®enepamyu, ¢enepanbHBIX KOHCTHUTYLHOHHBIX 3aKOHOB, (elepanbHbIX
3aKOHOB, yKa30B IIpesunenta Poccuiickoii ®enepanun u nocraHosnenuii [Ipasurenncrsa
Poccuiickoii @enepalluy, HMHBIX HOPMAaTHBHBIX aKTOB H CJIyXeOHBIX JOKYMEHTOB,
PETryIHPYIOIUX COOTBETCTBYIOILYIO Chepy NesTeTbHOCTH IPUMEHHTEILHO K HCIIOIHEHHIO
KOHKPETHBIX JOJDKHOCTHBIX OOS3aHHOCTEH, OCHOB YIpAaBIEHUS M OpraHH3alldd TPy.a,
TIpoIlecca IMPOXOXKACHHS TPaXKAAHCKOM CIy)KObI, HOPM IeNOBOTO OOLIeHHS, (GOpM H
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METOJO0B paboTBl C TpPUMEHEHHEM aBTOMAaTH3MPOBAHHBIX CPEACTB YIIPABICHHS,
ciyxeOHOro pacnopsaka nentpansHoro ammapara ®HC Poccuu, mopsaxa paGoTel co
ciyxeOHOH HHQOpManueil, OCHOB [ENONpPOM3BOACTBA, IIPaBHI OXpaHBl TpyAa H
IPOTUBONOXAPHOH 0€30IIaCHOCTH; aNIapaTHOTO M NPOrPaMMHOTO OOECTIEYEeHHS ;'
BO3MOJKHOCTEH M  OCOOEHHOCTEH IpHUMEHEHHS COBPEMEHHBIX HH(OPMALMOHHO-
KOMMYHHKAITHOHHBIX TEXHOIIOTHH B roCylapCTBEHHBIX OpraHax, BKIIOYasd HUCIIONE30BAHUE
BO3MOXXHOCTEH MEXBEIOMCTBEHHOTO [OKYMEHTOOOOpOTa; OOIIMX BOIPOCOB B 06IAcTH
obecniedeHus HHOOPMAIHOHHOM Ge30M1aCHOCTH;

r) Hanu4ue NpoGeCCHOHANBHBIX YMEHHH, HEOOXOUMBIX ISl BBIIOJIHEHHS PabOTH B
chepe, COOTBETCTBYIOLIEH HANpPaBIEHUIO AEATENBHOCTH CTPYKTYPHOIO MOADPA3[EICHMS,
OCYIIIECTBIEHHA 3KCIEPTH3bI IPOEKTOB HOPMATUBHBIX IPABOBHIX AKTOB, 0OECIEYeHHs
BBIMOJIHEHHsS. TOCTaBIE€HHBIX pPYKOBOACTBOM 3afad, S(P(EKTHBHOrO ILIAHAPOBAHHS
CITy’eOHOro BpEMEHH, aHAJIM3a U IIPOTHOSUPOBAHNS [ESTELHOCTH B IOPYUYEHHOM chepe,
MCIIOJIB30BAHMA OIBITA M MHEHMS KOJUIET, paboThl C BHYTPEHHUMH H INepr)epHHHBIMU
YCTpOMCTBAMH KOMIBIOTEPA, HH(OPMALMOHHO-KOMMYHUKAIIMOHHBIMA CeTAMU (B TOM
Yhcie C CeTbio VIHTepHeT), B ONepalMOHHON CHCTEMe, B TEKCTOBOM peIaKTope, ¢
DNIEKTPOHHBIMM TabluIlaMH, ¢ 0a3aMH [aHHBIX; YIPAaBIEHHS 3JIEKTPOHHOM MOYTOM;
IIOArOTOBKM TIPE3EHTAlMH, HCIONB30BaHMA TIpadHyecKuX OOBEKTOB B 3JIEKTPOHHEBIX
JTOKYMEHTaX, IMOArOTOBKH JI€JIOBOM KOPPECIIOHACHINH 1 akToB MeepansHoil HAIOrOBOM
CITyKOBI.

HI. MozkHOCTHBIE 00S13aHHOCTH, IPABAa H OTBETCTBEHHOCTD

4. OcHoBHEIE IpaBa ¥ 00S3aHHOCTH BENYINEro KOHCYJIBTAHTa, a TAKXKE 3alpeThl U
TpeOOBaHKs, CBA3aHHBIE C TIPAKNAHCKOH CIyX0O0#, KOTOphIE YCTAaHOBIEHH B €ro
OTHOIIIEHHUH, NIPEIYCMOTPEHEI cTaThaMu 14, 15, 17, 18 ®enepansHoro 3akoHa ot 27 W0t
2004 r. Ne 79-®3 «O rocynapcTBeHHOMH rpaxkaaHcKoit cityx6e Poccuiickoit @enepanum».

5. Bemymuii KOHCYJIbTaHT OCYILECTBISIET WHEIE MPaBa M KCIIONHAET OOS3aHHOCTH,
IpeqyCMOTPEHHBIE 3aKOHOAATeNbCTBOM Poccuiickoit ®@epepauuun, IlomoxkeHnem o
QenepanbHOM HAJIOrOBOM CIyk0e, yTBEp)KIEHHBIM IOCTAHOBIICHHEM IIpaBHTenbLCTBa
Poccuiickoit ®@enepanuu o1 30 centabps 2004 r. Ne 506, monoxeunem 06 ynpaBieHHH
(yKasaThb HaWMEHOBaHWE YIpPaBIEHMA) IeHTpaidbHoro ammapatra ©HC Poccuy,
yrBepxkaeHHoro npukazoM ®HC Poccum ot «_ » 20__ 1., monoxxeHwuem o0 oTHeNe
(yxasaTp HaMMEHOBaHWE OTAena), mpukasamu (pacmopsokenusmu) POHC Poccun,
IIOPYYEHHAMH pyKkoBoAcTBa DenepanbHON HATIOTOBOM CIIyKOBI.

(IlepeunciuTs npaBa U 00A3aHHOCTH BEYIIETO KOHCYIBTAHTA).

6. Bemymuii KOHCYJIBTaHT 3a HEHCIIONHEHHE WM HEHaIe)Kalliee MCIONHEHHE
JOIDKHOCTHBIX ~ OOSI3aHHOCTEH MOXET OBITh TMpHBIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit ®enepariym.

IV. Ilepeuenr BonpocoB, 10 KOTOPLIM BeAYIIHil KOHCY/ILTAHT BIPaBe HJIH 0053aH
CaMOCTOAITEJILHO IPHHHMATD YNIPaBJieHYeCKHe H HHbIE pelleHus

7. Ilpy WcronHeHMM CIyXeOHBIX 00s3aHHOCTEN BelylIHii KOHCY/JIBTAHT BIIPABE
CaMOCTOSATEIbHO NPUHUMATh PELIEHHUS 10 BONIPOCaM:
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(ITepeurcnuTe  BONPOCEL, IO KOTOPHIM  BeAYI[MH KOHCYJBLTAHT  BIIPaBe
CaMOCTOATENLHO IPUHUMATh YIIPaBIeHUECKUE H HHEIE PEILCHHS).

8. Ilpu wcmonHeHMH CIy>keOHBIX 00S3aHHOCTEH BeMyINUi KOHCYJIRTAaHT O0s3aH
CaMOCTOSATENBHO MIPHHUMATDH PEIICHHS 110 BOIIPOCaM:

(IlepeurcnuTe  BOMPOCH, 1O KOTOPEIM BEAyLIMHA KOHCYJIBTaHT O0s3aH
CaMOCTOATENbHO IIPHHUMATh YIIpaBlieHYECKUe U WHbIE PEICHHS).

V. Illepeuenb BONpocoOB, N0 KOTOPHIM BeAyLIHii KOHCYJLTAHT BIPaBe HJIH 00a3aH
y4acTBOBaTh NPH NOAr0TOBKE POEKTOB HOPMATHBHBIX PABOBLIX AKTOB M (HJIH)
HPOEKTOB yNpaB/JAeH4YeCKHX H HHBIX pelleHHi

9. Bemymuii KOHCYyIBTaHT B COOTBETCTBHH CO CBO€H KOMIIETEHIMEH BIpaBe
y4acTBOBaTh B IIOATOTOBKE (OOCYKIEHUH) Clie IyIOLTUX TIPOEKTOB: |

(IlepeuncIuTh BUABI IPOEKTOB HOPMATUBHBIX MPAaBOBLIX aKTOB U (MJIM) IIPOEKTOB
YIPaBIEHYECKHX M MHBIX pEINCHHH, B MOJTrOTOBKE KOTOPHIX BIIpaBe Yy4YacTBOBATH
BeIYLIUH KOHCYJIBTAaHT B COOTBETCTBUU CO CBOEH KOMIIETEHIIUEH).

10. Benmymmii KOHCYNBTaHT B COOTBETCTBHH CO CBOeM KoMIeTeHIMeN oO0sg3aH
y4acTBOBAaTh B IIOATOTOBKE (00CYXKIEHUM) CIIEAYIOLIHX TIPOEKTOB:

IIOJIOXKEeHM 00 OT[ieNe U yIIpaBIIeHHUH,

rpauka OTILyCKOB rpaXIaHCKUX CIYXall[iX OT/IeNa,;

HHBIX aKTOB II0 ITOPYYEHHIO HENOCPEACTBECHHOI'O PYKOBOIHMTENS W PYKOBOACTBA
OHC Poccun.

VI. CpOKPI H npoueaypsl NOAroToOBKH, paCCMOTPEHHSA MPOEKTOB YNIPABJAE€HYE€CKHX
H HHBIX pemeﬂuﬁ, IOPAJIOK COorJiacOBaHHUS H NIPHHATHA JaHHbIX pemeﬂm‘fl

11. B cooTBeTcTBHMH CO CBOMMH JOJDKHOCTHBIMH OOS3aHHOCTAMH BELYIINUMI
KOHCYJIBTAHT IHPUHMMAET DEIUEHUS B CpPOKH, YCTAHOBIIEHHBIE 3aKOHOJATEIBHBIMH H
MHBIMH HOpMaTHBHEIMH IIPaBOBEIMH aKTaMu Poccutickoii ®enepanmvu.

VILI. Iopsaok ci1y:keGHOro B3auMoeiicTBHs

12. B3aumogeticTBue BEYILETO KOHCYJIBTaHTa c (henepalbHBEIMH
rOCYyJapCTBEHHBIMHM TIpaxJaHCKUMH ciayxammvMa @®HC Poccun, rocymapCTBEHHBIMH
CIY)XalllUMH HHBIX FOCYyJapCTBEHHBIX OPraHOB, & TaKXe C JAPYTUMH TIpaXAaHaMH H
OpraHH3alUsMHU CTPOMTCS B paMKaX [EIOBBIX OTHOIICHUM Ha OCHOBE OOLIMX IPHHIAIIOB
CIIy’keOHOro NMOBEeAEeHHs TPAXIAHCKHX CIyXallluX, YTBEepKIeHHBIX YkazoM [Ipesuaenrta
Poccuiickoii ®enepanuu ot 12 asrycra 2002 r. Ne 885 «O0 yrBepkmeHuu oOUIMX
IPUHIMIIOB  CIy’)KeOHOTO TOBEAEHUS TIOCYINapCTBEHHBIX ciyxamux» (CoOpanue
3akoHozatenscTBa Poccuiickoit ®enepauuu, 2002, Ne 33, ct. 3196; 2007, Ne 13, ct1. 1531;
2009, Ne 29, ct. 3658), u TpeboBaHMI K CIyKeOHOMY IIOBEJECHHUIO, YCTAHOBJIEHHBIX
crateed 18 DenepanbHoro 3akoHa ot 27 uronsg 2004 r. Ne 79-03 «O rocynapcTBeHHOM
rpaxxaaHckoil cmyx6e Poccuiickoit denepanuu», a Takke B COOTBETCTBHH C HHBIMH
HOPMATUBHBIMH  MNPaBOBBIMH  aKkTamMH Poccuiickoii ®@epepaupud W  INpHKa3aMu
(pacnopsaxerusiMu) ®HC Poccuu.

Ta S )

(il iipun- T3 i
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VIIL. Ilepeyennb rocyaapcTBeHHBIX YCJIYT, OKA3bIBAeMbIX IPAXKIAHAM H
OpPraHHU3alHUAM B COOTBETCTBHH ¢ AAMHHHCTPATHBHBIM PErIAMEHTOM
DegepaabHOlH HAJIOTOBOH CTyXKObI

13. Vkasare MOJHEBIM IlepedeHb OKa3bIBAEMBIX TOCYAAPCTBEHHBIX YCIyr JHO0
IIpEyCMOTPETh, YTO FOCYAAPCTBEHHBIE YCIIYTH HE OKA3hIBAIOTC.

IX. IToxa3zarenn 3¢ppeKTHBHOCTH H Pe3y/ILTATHBHOCTH
npodeccHoHATBbHOI C1y:KeOHOl HeITeILHOCTH

14. OddexTrBHOCTE MPOGECCHOHATBHON CITyXeOHOM IeATENLHOCTH BEAYILEro
KOHCYJIbTaHTa OLICHUBAETCSH IO CIIEAYIOIIUM II0KA3aTEIsAM:

BBINIONHAEMOMY 00BeMy paGOTHl B HHTEHCHBHOCTH TPYZa, CIIOCOGHOCTH COXPAHATE
BBICOKYIO PabOTOCIIOCOGHOCTh B 3KCTPEMATBHBIX YCIOBHSX, COOIIONEHMIO CIyXeGHOM
JOVCIMIUIAHE,

CBOEBPEMEHHOCTH H OIIEPATHBHOCTH BBITIOJHEHHUS [TOPYIEHHUIA,

Ka4eCTBY BBIIOIHEHHOH paboTHl (IIOATOTOBKE JIOKYMEHTOB B COOTBETCTBHH C
YCTQHOBIIEHHBIMH TpPeOOBaHUAMH, IOMHOMY H JIOTHYHOMY H3JIO0XKEHHIO MaTepHana,
IOPHIUYECKH IPaMOTHOMY COCTaBIEHHIO IOKYMEHTa, OTCYTCTBHIO CTHJIMCTHYECKHX H
rpaMMaTHYECKUX OMIUO0K);

NpodecCUOHANBHON KOMIIETEHTHOCTH (3HAHHIO 3aKOHOJATENBHBIX M  MHBIX
HOPMATHUBHBIX MPABOBEIX aKTOB, IIHPOTE IPO(GECCHOHATEHOrO KpPYro3opa, YMEHHIO
paboTaTh ¢ JOKyMEHTaMH);

CIIOCOOHOCTH YE€TKO OPraHH30BBEIBATh M ILUIAHHPOBATH BBHIMOIHEHHE MTOPYYEHHBIX
3aaHuii, YMEHHMIO DalMOHAIbHO HCIIONB30BaTh pabodee BpeMs, pacCTaBIATh
TIPHOPUTETHI; '

TBOPYECKOMY IOAXORNY K PpEIIEHWIO TOCTaBICHHBIX 32434, AaKTUBHOCTH U
WHUIUATUBE B OCBOCHHH HOBBIX KOMIIBIOTEPHBIX W HH()OPMALMOHHBIX TEXHOJOTHH,
CIIOCOOHOCTH OBICTPO aalITUPOBATHCS K HOBBIM YCIOBHAM U TPeOOBAHHUAM;

OCO3HAHUIO OTBETCTBEHHOCTH 3a IIOCJIEACTBUS CBOMX JEMCTBUI.

HavannHuk otnena
(OHO)

(HaMEHOBaHHUE OTAENA U YIIPABJICHUA) (moanucs)
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JIMCT 03HAKOMJIEHHA

Ne /i1

Gamumns, uM4,
OTYECTBO

MHara u pocruck B
O3HAKOMJICHHH C
JOJDKHOCTHBIM
PErIaMeHTOM U B
NOJTyYEHHH €70 KOTHH

Jara u HoMep
IIpUKa3a o
Ha3HAYEHUH HA
JOIDKHOCTH

Hara u HoMep
Ipukasa oo
OCBOOOXIEHUH OT
TOJDKHOCTH
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YTBEPXIAIO
Havansauk Ynpaenexus
( )

(moamucsk) (pamMumus, HHHITHAIIBE)

OT «__» 201__r.

J{OJIEKHOCTHO# perjiaMeHnT
KOHCYJIbTAHTA

(HaUMEHOBAHME OT/ENA U YIIPABICHHUS)
DenepaabHOH HATOTOBOH CITYKOBI

Perucrpanuonneiii Homep (Koa) AoKHOCTH N0 Peectpy nossknocTeil dexepaasHoii
rocy1apcTBeHHOi rpamIancKkoi cayx0bl, yTBepxkIeHHOMY YKka3zom Ilpesnaenta
Poccuiickoii ®enepaunu ot 31.12.2005 Ne 1574 «O Peecrpe mosxHOCTEH
(henepanbHOil rocyagapcTBeHHO# I'pakIaHCKO# CayKObD», - 09-3-3-030

I. O6mue nooxenust

1. MomxHOCTh (enepanbHOR ToCymapCTBEHHOM TpayKOAHCKOM ciayxObl (mamee -
IPaXKJaHCKas Ciyk0a) KOHCyNbTaHTa (yKasaTh HauMEHOBaHWE OTHela M YIPaBICHH)
DenepanbHOi HANIOroBOH CIy:k0Hl (anee - KOHCYJIBTAHT) OTHOCHTCS K BeIyIEeH Ipymme
JOJDKHOCTEN IMPayKIaHCKOM CIIy)OBl KATETOPHH «CIEI[HAIHACTED».

2. Ha3nayenwe Ha JIODKHOCTH U OCBOOOXKIECHHE OT HOJDKHOCTH KOHCYJBTAHTA
ocyuecTistorces mpukazom @HC Poccun.

KoHCynbTaHT HemoCpeACTBEHHO MOAINHAESTCS HAUalIbHUKY OT/eNA.

IL. Kpanudukanuonnsle TpeGoBaHAN K YPOBHIO NPOodecCHOHAILHOro 06pazoBanns,
CTAXy rocyJapcTBEHHOH rpakAaHCcKoMH CJIy2K0bl (rocyJapcTBEHHO# CIyKObI HHBIX
BHIOB) HJIH paGoThl MO CHEeNHATLHOCTH, HATIPABJIECHHIO IOATOTOBKH, 3HAHHAM H
YMEHHSIM, KOTOPbIe He00XOAHUMbI /ISl HCHOJIHEHHSI JOJKHOCTHBIX 0013aHHOCTEH

3. Jlna 3amemeHHs NOMDKHOCTH KOHCYJIBTAHT@ YCTaHABIMBAKOTCH CIEAYIOLIUE
TpeOOBaHUS:

a) HaJH4Ke BhICLIEro oOpa3oBaHUs (TPeOOBaHUS K CIEUHAIBLHOCTH, HAIIPABJIECHHIO
IIOAITOTOBKH YKa3bIBAIOTCS I10 PEIICHUIO MPECTaBUTENS HAHHMATEA),

0) HanuuMe He MeHee [BYX JIET CTaXKa IpaKIaHCKOM CiyxObl (rocyaapCTBEHHOM
CIy>kObI HHBEIX BUJIOB) UK HE MEHee UeThIpeX JIeT cTaxka paboTsl 110 CIELUANIbHOCTH;

B) Hauu4yde NpoQeCCHOHANBHBIX 3HAHHM, BKIIOYas 3HaHHe KOHCTUTYLMH
Poccuiickoii @epepanuy, (enepatbHBIX KOHCTUTYLMOHHBIX 3aKOHOB, (elepalbHbIX
3aKOHOB, yKa30B IIpesunenta Poccuiickoit @enepanun u nocraHoBnenuit [IpaButenscrsa
Poccuiickoii @efepanuyl, HMHBIX HOPMATUBHBIX aKTOB H CIYXeGHEBIX JIOKYMEHTOB,
PETYIHMPYIOLIUX COOTBETCTBYIOIIYIO Cepy ACATENbHOCTH IPHMEHHTENBHO K MCIIOIHEHHUIO
KOHKDPETHBIX IOJDKHOCTHBIX O00S3aHHOCTEH, OCHOB YINpaBlE€HHUS W OpraHH3alMd TPYy.a,
nmpouecca IPOXOXIEHHS TIPaX[aHCKOM CIy>KOBI, HOpPM JenoBoro oOuieHus, (GopMm H
METON0B pabOTHl C [pPHMEHEHHEM aBTOMATH3MPOBAHHEIX CPEICTB  YIIPaBIIECHH,

e
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CIyeOHOro pacHopsiKa IEHTPAIBHOro anmapara ®HC Poccun, nopsimka paGoTel co
ciyxebHOoH uHGbOpMaIHell, OCHOB AENONpPOU3BOJICTBA, INpPaBWJI OXpaHbl TpyAa H
NPOTHUBOMNOXAPHOW 0€30IIaCHOCTH; ammnapaTHOro W IPOrPaMMHOIO  0OeCIIeYeHuS;
BO3MOJKHOCTEH U OCOGEHHOCTell IpUMEHEHWS COBPEMEHHBIX UHPOPMAITHOHHO-
KOMMYHHKalMOHHBIX TEXHOJIOTHA B FOCYAapCTBEHHBIX OpraHaX, BKIIIOYas HCIIOIb30BaHMe
BO3MOXHOCTEH MEKXBEJOMCTBEHHOTO JOKYMEHTOOG0POTa; OOIHX BOIIPOCOB B 00JacTH
obecnedeHnss HHPOPMALHOHHOI 6e30MacHOCTH,

I') HAJIMYHE IPOPEeCCHOHANBHBIX YMEHHIH, HEOOXOMMBIX I BHIIONHEHNS PabOTH B
chepe, COOTBETCTBYIOIIEH HANPABICHUIO AEATEILHOCTH CTPYKTYpPHOI'O IOJpa3elieHHs,
OCYINECTBJIEHHs JKCIEPTH3bl NMPOEKTOB HOPMATHBHEIX IIPAaBOBEIX aKTOB, O6GECICYEHHUS
BRIIIOJTHEHHS I[I0CTABNEHHBIX PYKOBOACTBOM 3afiad, S()(EKTHBHOTO IITAHMPOBAHHS
CIy>keOHOTO BpeMEHH, aHA3a U NPOrHO3MPOBAHKS AESTENBHOCTH B IIOpy4YEeHHOH cdepe,
MCTONE30BaHNUs OIBITA ¥ MHEHHS KOJUIET, paGOThl C BHYTPEHHHMH M Tepu(bepHitHbIMU
YCTpOHCTBaMH KOMIIBIOTEPA, HMH(OPMALMOHHO-KOMMYHUKAIMOHHEIME CETIMH (B ToMm
quCiie ¢ ceThi0 IHTepHeT), B oOlepanMoHHOM CHCTEMe, B TEKCTOBOM penakrope, ¢
JNEKTPOHHBIMU TablMUamy, ¢ 6asaMy JAaHHBIX; YIpPaBIECHHS 3JIEKTPOHHOM IOYTOI;
TOATOTOBKK IIPe3EHTALIMM, MCIONB30BaHUA IpadMUecKuX OOBEKTOB B 3IIEKTPOHHBIX
AOKyMEHTaX, IOATOTOBKH [IEI0BOM KOPPECTIOHASHIMY U akToB MeneparbHOil HATOrOBOk
CILy>XOFI.

IIL. No:kHOCTHBIE 06A3aHHOCTH, NPaBa H OTBETCTBEHHOCTD

4. OcHOBHEIE IIpaBa ¥ 00S3aHHOCTH KOHCYJIBTAHTA, 4 TAKKE 3alpeTsl ¥ TpeOOBaHuH,
CBA3AHHBIC C TPAKNAHCKOH CiyxOOH, KOTOpBle YCTAHOBIEHEI B €r0 OTHOIICHHWH,
IpeTyCMOTpeHs! cratbsamu 14, 15, 17, 18 ®enepansroro 3akona ot 27 mrons 2004 . Ne
- 79-@3 «O rocynapcTBeHHO# rpaXIaHCKOM ciyx6e Poccuiickoit ®enepanuu».

5. KOHCyNBTaHT oOCyINeCTBNsSeT WHBIE NpaBda W HCIOIHAET 00s13aHHOCTH,
NpEAyCMOTPEHHbBIE  3aKOHONATENbCTBOM Poccmiickoit ®enmepamuu, ITomoxenuweM o
DenepalibHOM HATOrOBOH ciynGe, yTBEPKIEHHBIM IOCTAHOBJICHUEM IIpaButenscTBa
Poccuitckoit @eznepanuu ot 30 centsbps 2004 r. Ne 506, momoxeHneM o6 yIpaBleHHH
(YkasaTb HaWMEHOBaHWE YIpPABIEHWS) ILEHTPATBHOIO armapata ®HC Poccuwn,
yTBepxAeHHOro npukazoM ®HC Poccuu ot «_ » 20__ r., nomoxxeHueM 06
oTHerne (yKasaTh HAMMEHOBaHHE OTHeENa), MPHKa3aMH (pacnopspxenusima) ®HC Poccun,
TIOPY4EHUAMH PYKOBOACTBa DeiepanpHoil HAOTOBOM CITyKObL.

(IlepeunciuTs npaBa U 00A3aHHOCTH KOHCY/IBTAHTA).

6. KOHCYNBTaHT 32 HEUCIONHEHHE WM HeHa/Jexaliee HCOTHEHNe JOMKHOCTHEIX
00s3aHHOCTEH MOXeT OBITh NpHBIEYeH K OTBETCTBEHHOCTH B COOTBETCTBHH G
3aKoHOozAarenscTBoM Poccuiickoit @eneparrun.

IV. lepeyens BonpocoR, 10 KOTOPHIM KOHCYJIbLTAHT BIIPaBe HJIH 0053aH
CaMOCTOSITE/IbHO IPHHUMATD yIIpaBJIeHYeCKHe H HHbIE pellleHus

7.1lpy  WCHONHEHWH  CHyXeOHBIX  OOA3aHHOCTEH  KOHCYJNBTAHT BIIpaBe
CaMOCTOSATEbHO IPUHMMATH PEIIEHHUS 110 BOIPOCaM:
(ITepeurcuTh BOMPOCE, IO KOTOPHIM KOHCYIBTAaHT BIDABE CAMOCTOSTENHHO
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IIPUHUAMATH YIIPABICHYECKHE U HHBIE PEILEHHUS).

8. Ilpm wucmonHeHMH cayxeOGHBIX 0OM3aHHOCTEH KOHCYJIBTaHT 00s3aH
CaMOCTOSTeNIbHO IIPUHUAMATh PEUICHUS 10 BOIIPOCAM: :

(IlepevncnuTs BONPOCHL, IO KOTOPHIM KOHCYJBTAHT OGS3aH CAMOCTOSTENIBHO
IPUHUMATD YIIPaBIEHYECKHE U HHBIE PEINCHMS).

V. Ilepevenn BONpocoB, M0 KOTOPLIM KOHCY./ILTAHT BIPaBe WIH 06sI3aH y4acTBOBaTh
NpH NOArOTOBKE NPOEKTOB HOPMATHBHBIX NPABOBLIX AKTOB U (MJIH) NPOEKTOB
yHpaB/ieHYeCKHX H HHBIX pelIeHui

9. KoHCYNIBETaHT B COOTBETCTBHH CO CBOEH KOMIETEHIHeH BIIPaBe y4acTBOBaTh B
HOATOTOBKE (00CYXAEHUM) CIEMYIOIMX IPOEKTOB:

(ITepeuncnuTs BHABI IPOEKTOB HOPMATHBHEIX MPABOBHIX AKTOB M (HITH) IPOEKTOB
YIpaBlIeHYECKMX ¥ HHBIX pEIICHUH, B ITOATOTOBKE KOTOPEIX BIIPAaBE Y4YacTBOBAThH
KOHCYJIBTaHT B COOTBETCTBHH CO CBOEH KOMITETEHIIUEH).

10. KoHCyIBTaHT B COOTBETCTBHMH CO CBOEii KOMIIETEHIHEH 061330 y4acTBOBAaTh B
IIOATOTOBKe (00CYKIEHHH) CIEYIOMIMX IIPOEKTOB:

IIOJIOXKEHHM 06 OTHeNe U YIpaBlIeHUH,

rpa¢uKa OTIYCKOB IPaKJaHCKUX CYKAITHX OTIENa;

MHBIX aKTOB II0 IMOPYYEHHIO HENOCPEACTBEHHOTO PYKOBOZHMTENS H PYKOBOICTBA
®OHC Poccuu.

VI. Cpoku 1 nponenypbl HOArOTOBKH, PacCMOTPEHHS POEKTOR yHpaBJ/ieHYeCKHX
M MHBIX peUIeHHH, MOPS/IOK COIJIACOBAHHMS H IPHHATHA AAHHLIX pelleHH

11. B cootrBercTtBUM coO CBOMMH [OJDKHOCTHEIMH OOS3aHHOCTSIMHU KOHCYJIBTaHT
IPpUHUMACT DPEIICHUSI B CpPOKH, YCTAaHOBJICHHBIC 3aKOHOHATEIBHBIMH UM WHBIMH
HOPMAaTHBHBIMH IIPaBOBBIMH aKTaMH Poccuiickoit CDeJ;[epauHH.

VII. Iopsinox cay:xkeGHoro B3anMoaeiicTBus

12. B3auMozleicTBME ~ KOHCYJIBTaHTa ¢  (peepaIbHEIMU roCyJapCTBEHHBIMH
rpaxaanckumu  cyxamumMu @HC Poccun, rocynapCTBEHHBIMH —CHYXKAIUMH  MHBIX
TOCYNapCTBEHHBIX OPraHOB, a TAKXKe C APYTMMH IPAXIaHAMU U OPraHU3aUUsIMHA CTPOUTCS
B paMKax JE/OBBIX OTHOLICHWH HA OCHOBE OOILIMX MPHHLIUIOB CIYXEOHOTO IIOBEIEHUS
I'paXTaHCKUX CITyXXallluX, yTBEPXKIECHHBIX YKa3zoM [Ipesunmenta Poccuiickoit ®deneparyn
or 12 aprycra 2002 r. Ne 885 «OG6 yrBepxieHMM OOMIMX MPHHLMIOB CIyXeGHOTO
[IOBEACHHA TOCYAapCTBEHHBIX ciyxamux» (CoOpaHHe 3aKOHOZATeNnbCTBA POcCCHiiCKOif
®enepanun, 2002, Ne 33, ct. 3196; 2007, Ne 13, cr. 1531; 2009, Ne 29, cr. 3658), u
TpeOOBaHUM K CITy)eOHOMY MOBEINEHHMIO, YCTAHOBICHHBIX CTaTheil 18 DenepansHOro
3aKoHa oT 27 mionst 2004 r. Ne 79-@3 «O rocynapcTBeHHOH IpaKIaHCKOM ciyxoe
Poccuiickoit @epepauun», a TakKe B COOTBETCTBAH C HHEIMH HOPMATHBHBIMH IIPABOBBEIMH
aktaMu Poccuiickoit @eneparun u npuxasamu (pacnopsxerusamu) ®HC Poccu.
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VIIL Ilepedenn rocynapcTBeHHBIX YCJIYT, 0KA3bIBAEMbIX I'DAXKIAHAM H
OpraHH3alHUsAM B COOTBETCTBHH C aIMHHHCTPATHBHBIM PErIaMeHnTOM
DenepanbHOH HAJOTOBOI CIIYKOBI

13. Vka3aTp NONHBI INepeuyeHp OKAa3BIBAEMBIX T'OCYAAPCTBEHHBIX YCIYr JHGO
IPENyCMOTPETh, YTO FOCYAAPCTBEHHBIE YCIYTH HE OKA3bIBAIOTCH.

IX. IToxa3zaTesnu 3¢(PpeKTHBHOCTH M Pe3yJILTATHBHOCTH
npogecCHOHAbHOI Cay:KeOHO# qesITeJILHOCTH

14. DddexTuBHOCTE NMpohecCHOHATBHOM CIy)KeOHOM NesATeNbHOCTH KOHCYIbTaHTa
OLIEHUBAETCS 10 CNEAYIOMINM ITOKa3aTeNsIM:

BBIIIONIHAEMOMY 00beMy paboThl U MHTEHCHBHOCTH TPYHa, CIIOCOOHOCTH COXPaHAThH
BBICOKYIO PabOTOCIIOCOOHOCTD B 3KCTPEMANBHBIX YCIOBHSX, COONIOAEHHIO CIyKeGHOM
ITUCIHILIVHB,

CBOEBPEMEHHOCTH U ONIEPaTUBHOCTH BHINOIHEHUS TOPYIEHUIA;

Ka4YeCTBY BBIIIOIHEHHOH paboThl (IIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTAaHOBJIEHHBIMH TpeOOBaHUAMH, IIONHOMY H JIOTHYHOMY U3JIOKEHHIO MaTepHaia,
IOPUIWYECKH IPaMOTHOMY COCTaBICHHMIO JOKYMEHTa, OTCYTCTBHIO CTHIHCTHYECKHX H
rpaMMaTHYECKIX OLIHOOK);

npoeCCHOHANBHONR KOMIETEHTHOCTH (3HAHHIO 3aKOHONATENbHBIX M MHEIX
HOPMATHUBHBEIX IIPaBOBBIX 4aKTOB, IIHPOTE IPO(ECCHOHANBHOIO Kpyro3opa, YMEHHIO
paboTaTk C JOKyMEHTaMM);

CITOCOOHOCTH 4Y€TKO OpPraHU30BHIBaTh M IUIAHHUPOBATH BEIMOJIHEHHE MOPYYEHHBIX
3aflaHii, YMEHHIO palMOHANBHO HCIOJIB30BaTh pabodee BpeMs, pPacCTaBIATh
MPHUOPHUTETEL;

TBOPYECKOMY IMOAXOAY K PEIICHWIO IIOCTAaBICHHBIX 3aJad, aKTHBHOCTH M
WHUIMATHBE B OCBOCHHMH HOBBIX KOMIIBIOTEPHBIX W HH()OPMALUHOHHBIX TEXHOJIOIHH,
CIIOCO6HOCTH OBICTPO aJanTHPOBATHCS K HOBBIM YCIIOBUSAM U TPEOOBAHUSAM;

OCO3HAHMIO OTBETCTBEHHOCTH 3a IIOCIIEICTBHS CBOUX JEHCTBHIA.

HavyansHHUK oTHOena
(®PUO)

(HanMeHOBaHHUE OT/ENA U YIIPABJICHNA) (MmoAmMcs)
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JIneT o3HaKOMJIEeHHA

Ne n/n

damunns, UM,
OTYECTBO

Hara u pocnucs B
03HaKOMJICHUHU C
JTIOJDKHOCTHBIM
PETIaMEHTOM H B
MOJTYHIEHUH €r0 KOIHU

Jlata m HOMED
TIpHKa3a O
Ha3HA4YCHUU Ha
JIOTDKHOCTH

Jlata u HOMED
npukasa 00
0CBOOOXKAECHUH OT
JIOJKHOCTH




VTBEPXIAIO
HavanpHuk YipasneHus
( )

(moamucsk) (haMuus, HHAITHAIEL)

OT «__ » 201 .

JOJ/KHOCTHO# perjiaMeHT
IJIaBHOrO cHENHAJHCTA-IKCIepTa

(HaUMEHOBaHUE OT/ENA W YIPABIICHUA)
DenepanbHoii HATOTOBO# CiIyKObI

PerucrpanuoHHbIi HoMep (Kkox) gokHOCTH No Peectpy mo/ukHOCTel deaepaabHoi
rocyAapCcTBEHHOMH IPaKIAAHCKOMH CITy:k0bl, yTBep:kaeHHOMY YKa3om IIpesugenta
Poccniicxoii ®eaepanun ot 31.12.2005 Ne 1574 «O Peecrpe goxuocreii
(denepasbHOI rocyjapeTBeHHOM rpaskAaHCKO# CJIy:KObI», - 09-3-4-031

I. O6mue nmonoxenns

1. JomxHOCTE (enepalbHON TOCYApCTBEHHOM TPaXKIAHCKOM CiIyXObl (manee -
rpaxkaaHcKas Cify’k0a) IIaBHOTO CIIEHMHAaIUCTa-dKCrepTa (yKa3aTh HAaMMEHOBaHME OT/eNa
U ynpasieHus) DenepalbHOH HaJIOroBOM CIyXObl (Hajee - TVIABHBIA CIIEIHATHCT-
9KCIIEPT) OTHOCHUTCH K CTaplleil rpymnme JODKHOCTeH Ipa)KJaHCKOH CIyXObl KATerOpUH
«CTIEUATTUCTEL».

2. Hasnagenme Ha [OIDKHOCTP W OCBOOOXKIEHHE OT JOJDKHOCTH IJIABHOTO
CIELIMAINCTa-3KCIepTa oCyecTBIsAoTCa mpukazom ®HC Poccum.

I'maBHBIA ~ CHENUATHMCT-3KCIEPT HEMOCPEACTBEHHO MMOAYHHAECTCH HAYAIBHUKY
oThena.

II. Ksasinduxanuonnreie Tpe6oBaHHS K YPOBHIO NPogeCCHOHANLHOrO 00pa3oBaHus,
’ CTAXKy roCyIapCcTBEHHOH rpakAaHCKoil c1y:0b1 (rocyrapcTBeHHO# CIysKObI HHBIX
BH/AOB) HJIH PaGoTEI 0 CHENHAJTBHOCTH, HANIPABJIEHHIO IOATOTOBKH, 3HAHHAM H
YMEHHAM, KOTOpPbIe¢ HEOOX0AHUMBI /ISl HCIIOJTHEHHUS T0/KHOCTHBIX 00si3anHoCTell

3. I 3aMeleHns JOKHOCTH ITIaBHOTO CIEHAIHCTa-9KCIIEPTa yYCTaHABIHBAIOTCA
crenyroiye TpeOGoBaHMs:
a) HalnM4ue BHICIIEro o6pa3zoBaHuA (TpeOOBaHMS K CIEHHATBHOCTH, HAIPABICHUIO
IIOATOTOBKH YKa3BIBAIOTCS 110 PEIIEHUIO NPEACTABUTENS HAHNMATEIN);
6) HamuuyMe npod)eCCHOHANBHBIX 3HaHWH, BKIOYas 3HaHWE KOHCTUTYIHM
Poccuiickoit ®enepanuy, QefepanbHbIX KOHCTHTYLHOHHBIX 3aKOHOB, (PelepaibHbIX
3aKOHOB, yka30B IIpesunenta Poccuiickoit ®eneparuu u nocranosieHuit [IpaBurenscTBa
Poccuiickoii ®epepanuy, HHBIX HOPMAaTUBHBIX 4KTOB W CIY)KE€OHBIX HOKYMEHTOB,
PETYJIUPYIOLHMX COOTBETCTBYIOILYIO CHEPY AEATETHHOCTH MIPUMEHUTENBHO K HCIIOIHEHHIO
KOHKPETHEIX JOJDKHOCTHBIX OOA3aHHOCTEH, OCHOB yNpaBeHHs M OPraHM3aliK TPY/a,
| IpoLecca NPOXOXKAEHHS TIPaXXIaHCKOH Ciyx0bl, HOpM xenoBoro oOmeHus, GopMm u
METOZ0OB paboThl C NPHMEHEHHEM aBTOMATHU3HPOBAHHBIX CPEACTB  YIPABJICHHS,

et




50

ciyxe0HOro pacnopsanka IeHTpanbHoro ammapara ®HC Poccum, mopsaxa paboTsl co
ciyxeOHOd wH(pOpMaluell, OCHOB [eONpOM3BOJICTBA, MpPaBHI OXpaHBl TpyJa H
IIPOTHUBOIOXAPHOA 0€30IIaCHOCTH; AammapaTHOr0 M IPOrpaMMHOIO  OOECHeUeHH S,
BO3MOXKHOCTEH H  OCOOEHHOCTEH IpPHMEHeHHS COBPEMEHHBIX HHGPOPMALHOHHO-
KOMMYHHUKAlMOHHBIX TEXHOJIOTHH B FOCYAapCTBEHHBIX OpraHax, BKIIOYas HUCIIONB30BaHNe
BO3MOKHOCTEH MEXBEIOMCTBEHHOIO JOKYMEHTOOGOpOTa; OGIIMX BOIPOCOB B OGIACTH
obecrniedeHust HHPOPMAIMOHHON GE30MaCHOCTH,

B) HalM4ue MPO(YECCHOHATBHBIX YMEHUH, HEOOXOMMMBIX /I BHIIOTHEHHS paGOTHI
B cdepe, COOTBETCTBYIONLIEH HAMPAaBIEHHUIO NEATeIHHOCTH CTPYKTYPHOTO MOJpa3AeneHus,
OCYILECTBJICHUS IKCIEPTH3bI IIPOEKTOB HOPMATHUBHBIX IPABOBBIX AKTOB, OOECIEUYEHHS
BBINIOJIHCHHUS IIOCTaBICHHBIX pPYKOBOJACTBOM 3aja4, 3(QeKTUBHOr0 IMIaHMPOBAHHS
CIly’keOHOTO BpeMEHH, aHalM3a U IPOTHO3UPOBAHUS JEATEIBHOCTH B TIOPYYeHHOI cepe,
HCIOJIb30BAHMS OIBITA U MHEHHS KOJUIET, pabOTHl ¢ BHYTPEHHUMH U MepH(pEpUHHEIMU
YCTPOWCTBAMU KOMIIBIOTEPA, HH(OPMAIMOHHO-KOMMYHHKAIMOHHEIMH CETIMH (B TOM
qhcne ¢ ceThio HTepHET), B ONepalMOHHOM cHCTeMe, B TEKCTOBOM pPEIaKTOpe, C
3NEKTPOHHBIMK Ta0MIaMu, C 0a3aMi [aHHBIX; YOpaBJIEHHS SIEKTPOHHOR ITOYTOI;
IOATOTOBKM Ipe3eHTAllMd, HCHONL30BaHUsA TIpadidecKuX OOBEKTOB B 3IIEKTPOHHBIX
AOKYMEHTaX, OJTOTOBKH JEJIOBOH KOPPECIOHACHIMH 1 akToB DeepanbHoil HATOrOBOM
CITyXOBI.

III. To/xHOCTHBIE 06S3aHHOCTH, IPaBa H OTBETCTBEHHOCTh

4. OcHoBHbIE TpaBa M O0S3aHHOCTH TJIABHOTO CIELHANKCTAa-3KCIEPTa, a TaKKe
3ampeThl U TpeGOBaHMS, CBA3AHHBIE C IPAXIAHCKOM CIy%O60M, KOTOpEIe YCTAHOBIEHH B
€ro OTHOIIEHUH, NPeAyCMOTpeHBI cTaThaMmu 14, 15, 17, 18 ®epepanpHoro 3akoHa
ot 27 uronsa 2004 r. Ne 79-03 «O rocynapcrseHHOM rpaxaaHckoil ciyx6e Poccuiickoit
®Oenepauun».

5.1 naBHBIA CIENUANKCT-3KCIEPT OCYLIECTBISET HHBIE IIpaBa M HCIOIHSET
00sI3aHHOCTH, IIPeIyCMOTPEHHBIE  3aKOHOJATENhCTBOM  Poccuifckoit denepanuu,
[Monoxenwem o @elepanbHON HAIOrOBOH CIHyX6e, yTBEPXKIEHHEIM [OCTAHOBJIEHHEM
ITpasutensctBa Poccuiickoit @enepanuu ot 30 centadps 2004 r. Ne 506, monoxxerneM o6
ynpasieHu# (yKasaTh HaMMEHOBAHME YIIPaBIEHUs) LEHTpaibHoro armapara ©OHC
Poccun, yreepxkaentnoro npukazom ®HC Poceuu ot «_ » 20___ r., monoxeuuem
o6 otmene (yka3aTh HaMMEHOBaHHE OTZHeNa), NpuKa3aMu (pacropspkeHmsamu) OHC
Poccun, mopydenusamu pykoBozcTa DenepanbHoil HAIOTOBOM CITykOEL.

(IlepeuncnuTs npaBa ¥ 06A3aHHOCTH [TTABHOTO CIIELUATNCTA-OKCIIEPTA).

6. 'maBHBIE  CHEUUATHUCT-3KCIIEPT 3a HEUCIIONHEHHE WM HeHaJUlekallee
HCIOTHEHHE JOJKHOCTHBIX 005A3aHHOCTEH MOXKET OBITh NMPUBJIECYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOaTeNbCTBOM Poccuiickoii ®enepanumn.

IV. Ilepeyens BONpPocoB, N0 KOTOPLIM [VIABHBII CHEHATHCT-)KCIIEPT BIPaBe HIH
00513aH CAMOCTOATEJbHO IPHHUMATD YN PABJIEHYECKHE H HHbIE PelleHHs

7. Ilpu WUCHOJHEHWH CITyXEeOHBIX OOS3aHHOCTEN TJIABHBINA CIEMUANTHCT-IKCIEPT
BIIPaBE CAMOCTOSTENBHO IPHHIMATH PEIISHHUS [0 BOIIPOCaM:
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(IlepeunciuTe BOMPOCHL, MO KOTOPHIM IVIABHBIA CIIELHAIMCT-OKCIIEPT BIIPABE
CaMOCTOSTENBHO NIPYHUMATH YIIPABIEHUYECKHE U MHBIE PELICHHS).

8. Ilpu wucnonHeHMH CIyXKeOHBIX OOSA3aHHOCTEH TINIABHBIA CHELUATHCT-IKCIIEPT
00s13aH CaMOCTOSTEIHHO IPUHUMATD PELIEHUS 110 BOIPOCAM:

(ITepeyncnuTe BOMPOCHI, IO KOTOPHIM IVIABHBIA CHEMHAIHCT-OKCIEPT 06A3aH
CaMOCTOSATENbHO IPUHUMATh YNPaBIeHYECKHUE U HHEIE PElIeHHs).

V. Ilepeyenn BOnpocoB, 0 KOTOPBIM IJIABHBII CIIEHATHCT-3KCIEPT BIPaBe HJH
00513aH y49acTBOBAThb IIPH NOATOTOBKE IIPOEKTOB HOPMATHBHbIX IIPABOBLIX AKTOB H
(MJ1M) NPOEKTOB yHpaB/lIeHYeCKHX H HHBIX peleHuii

9. I'MaBHEIN CIENMANKCT-3KCIEPT B COOTBETCTBUH CO CBOEH KOMIIETEHIHEN BIIpaBe
Y9aCTBOBATh B MOJTOTOBKE (OOCYXAEHNU) CIEAYIOIIHX IIPOEKTOB:

(ITepeyrcnuTh BUBI IPOEKTOB HOPMATHUBHBIX IPABOBEIX AKTOB M (MIIM) IPOEKTOB
YTIPaBICHYECKHUX H MHBIX PEIICHHUH, B TOJJTOTOBKE KOTOPHIX BIIPABE YYACTBOBATH INIABHBIN

‘ CIIEL[HAIMCT-3KCIIEPT B COOTBETCTBUU CO CBOCH KOMITETEHIIMEH).

10. I'naBHBI# crierUamicT-3KCIIEPT B COOTBETCTBUM CO CBOEH KOMIIETEHIINEH 00s3aH
y4acTBOBATh B [TOATOTOBKE (0OCYKIEHUH) CIEAYIOLIUX [IPOEKTOB:

IIOJIOXKEeHMI 00 0T/IeNe U yIIpaBlIeHuH,

rpauka OTITyCKOB rpaXIaHCKHX CIYXKALIMX OT/ENa;

HUHBEIX aKTOB II0 IIOPYYEHHIO HEIOCPEACTBEHHOI'O PYKOBOMHUTENIS U PYKOBOJACTBA
®HC Poccumn.

VI. Cpoxn u nponexypbl NOATOTOBKH, PACCMOTPEHHS NPOEKTOB YIPABJIEHYECKHX
H HHBIX PellIeHHii, IOPAJOK COrJIacCOBAHHA U NPHHATHS JAHHBIX PelIeHHi

11. B COOTBETCTBHHM CO CBOWMH JOJDKHOCTHBIMH  OOSI3aHHOCTIMH  TUIaBHBIH
CIICIHAITUCT-3KCIIEPT IIPUHUMACT PEILICHUA B CPOKH, YCTAaHOBJIEHHBIE 3aKOHOAATEIbHBIMU
K MHBIMHW HOPDMATHUBHBIMH IIPAaBOBBIMH aKTaMU Poccuiickoit d)enepaunn.

VII. Ilopsigok cj1y:ke0HOro B3auMoaeHCTBHS

12. BsauMopelCTBHE TJIABHOTO CIEHHANKCTa-IKCIEpTa C  (eaepalbHBIMH
rOCyapCTBEHHBIMM TrpaxaaHckumu ciayxamumu @OHC Poccum, rocynmapcTBeHHBIMU
CIy)KaUIUMHM HHBIX TOCYJAapCTBEHHBIX OPraHOB, a TaKXe C APYTHMMH IpaXiaHaMH H
OpTaHU3aIMIMH CTPOUTCS B paMKaX AENOBBEIX OTHOIIEHHH Ha OCHOBE OOIIHMX MPUHIIUIIOB
CITy)€OHOro IOBEAEHHUs IPaXJaHCKUX CIYXallliX, YTBEPXKIEHHBIX YKasoM Ilpesupenta
Poccuiickoit ®enepanuu ot 12 asrycra 2002 r. Ne 885 «O6 yTBepkIeHMH OOIIMX
IPUHIMIIOB  CITyXeOHOrO IOBEJEHUS TIOCYHapCTBEHHBIX ciyxammux» (Cobpanue
3akoHogaTenscTBa Poccuiickoit ®eneparun, 2002, Ne 33, cr. 3196; 2007, Ne 13, ct. 1531;
2009, Ne 29, c1. 3658), u TpeGoBaHMH K CIyXeGHOMY MOBEIEHHIO, yCTAHOBIEHHBIX
cratbedi 18 ®enepanbHoro 3axkona ot 27 urons 2004 r. Ne 79-03 «O rocyaapcTBeHHO
rpaxnaickoil ciyx6e Poccuiickoit Denepaiiii», a TaKKe B COOTBETCTBHH C HHBIMU
HOPMAaTHBHBIMHM  IIpaBOBBIMH  aKktaMu Poccuiickoit ®epmepaupu © = npuKasaMu
(pacnopspxenmsimu) GHC Poccun.

)
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VIIL Ilepeyens rocyiapcTBeHHBIX YCJIYT, 0KA3bIBAEMbIX I'PAKIAHAM H
OPraHHU3alHsIM B COOTBETCTBHH ¢ aIMHHHCTPATHBHBIM PErJIAMEHTOM
DenepanbHOM HAJIOTOBOM CITYKOBI

13. Vxasath mNoONHBIA IlepeueHs OKa3bIBAEMBIX TOCYAAPCTBEHHEIX yCIyr Ju6o
IIPEAYCMOTPETh, UTO FOCYAAPCTBEHHBIE YCIYTH HE OKa3bIBAIOTCS.

IX. Iloxa3aTenn 3(ppeKTHBHOCTH H Pe3yILTATHBHOCTH
npodgeccHoHATBHOM CIIYKeOHO#H qeATeILHOCTH

14. DddexTuBHOCTE NpOodeccCHOHANBbHON CIyXKeOHOM HeATeNBHOCTH ITIaBHOTO
CHENHUATNCTA-3KCIIePTa OLEHUBAETCS 110 CIEAYIOMIUM [TOKA3aTelIsIM:

BEINIONHAEMOMY 00beMy pabOThl U HHTEHCUBHOCTH TPyZd, CIIOCOGHOCTH COXPaHAIThH
BEICOKYI0 PabOTOCIHOCOOHOCTh B JKCTPEMAJIBHBIX YCIOBHSAX, COOIIONEHHIO CIy:KeOHOM
ITUCLUTUTAHEL,

CBOEBPEMEHHOCTH U OIIEPATUBHOCTH BBIIONHEHHUS OPYYEHHIA;

Ka4eCTBY BBINOJIHEHHOM paboThl (HOATOTOBKE IOKYMEHTOB B COOTBETCTBHH C
YCTaHOBIEHHBIMH TPeOOBaHMAMH, MONHOMY M JIOTHYHOMY H3IO0XKEHHIO MAaTepHaa,
IOPHAWYECKH T'PAaMOTHOMY COCTaBJIEHHUIO IOKYMEHTa, OTCYTCTBHIO CTHIMCTHYECKHX H
rpaMMaTHYIeCKHUX OIIHUGOK);

IpOQECCHOHANBHOR KOMIIETEHTHOCTH (3HAHMIO 3aKOHOJATEABHBIX ¥  HHBIX
HOPMATHBHBIX [PABOBBIX aKTOB, IIMPOTE IIPO(ECCHOHATLHOTO KpYro3opa, yMEHHIO
paboTaTh ¢ JOKYMEHTaMH);

CIIOCOOHOCTH 4YETKO OPraHM30BHIBATH M IUIAHHPOBATH BBHIIOIHEHHE MOPYYEHHBIX
3a7laHMi, YMEHHIO palMOHABHO HCIIONB30BaTh pabouee BpeMs, pPAacCTaBIIATEH
IIPUOPHUTETEL;

TBOPYECKOMY IIOAXOAY K PEILICHHIO IIOCTABIEHHBIX 3a/la4, aKTHBHOCTH U
UHULIMATABE B OCBOSHMH HOBBIX KOMIBIOTEPHBIX W HH()OPMAIMOHHBIX TEXHOJOTHIA,
CIIOCOOHOCTH OBICTPO aaNTHPOBATECS K HOBBIM YCIIOBHSM M TPEGOBAHMAM;

OCO3HaHHIO OTBETCTBEHHOCTH 3a IIOCIIEICTBHS CBOUX AeiCTBHIA.

HavannHuK oTaemna
(®HO)

(HaMeHOBaHHe OTHeNa U YIIPaBJIeHuUs) (noamucs)
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JIdeT o3HAKOMIIEHHS

Ne o/n

Oamunus, UM,
OTYECTBO

JHara u pocnuch B
O3HAKOMJICHHH C
JIOJKHOCTHEIM
PETJIaMEHTOM H B
HOJIyYEHUH €TO KOIIHU

Jlara u Homep
IIpHKa3a o
Ha3HAUCHUH Ha
JOIDKHOCTB

Hara u HOMeDp
mpuKasa 06
0CBOOOKIICHHH OT
JOJDKHOCTH




YTBEPXIAIO
Havanenuk Ynpasienus
( )

(nopmucs) (haMunud, HHUIUAIIEI)

OT «___» 201__r.

JOLKHOCTHO# perjiaMeHT
BeAyIIero cnenHa ncTa-3KcnepTa

(HaI/IMCHOBaHI/Ie oTaeha " praBJIeHI/ISI)
DenepaibHOH HAJIOTOBOH CIIyKObI

Perucrpannonnsiii HomMep (ko) nokHOCTH O Peectpy nospknocteii deaepannHoii
rocy1apcTBEHHO rpaxIaHcKoi cayx0bl, yrBep:kaeHHoMy Ykazom Ipesunenta
Poccuiickoit @egepannn ot 31.12.2005 Ne 1574 «O Peectpe goskHOCTEIH
(enepaibHOil rocyjapcTBeHHOMH rpaskIaHCKoOM CIyKObI», - 09-3-4-032

I. O0mue moJioxeHust

1. JlomxHOCTh (efiepalbHON T'OCYyIapCTBEHHOM TI'PaXHAHCKOM ciykObl (naiee -
rpaXxaaHcKas cioyx0a) BeAyllero CuemualucTa-dKcnepra (ykasarb HaMMeHOBaHUE OTAeNa
U ynpasieHus) DenepanbHOM HaIOroBOH CIyXObl (mamee - BeXyluMil CIIEHMATHCT-
3KCIEPT) OTHOCHTCA K CTaplled IpymIle HOMKHOCTEH TIpaKAaHCKOM CIyXGBI KaTeropuH
«CIIELIUATTUCTEI».

2. HasHayeHwe Ha JOKHOCTE M OCBOOOXKIEHHE OT JO/DKHOCTM BEAYILETO
CIEeIHAINCTa-3KcIepTa ocyiuecTBisatoTes rpukazoM O@HC Poccuu.

Benymmii  crenuanucT-sKCHepT HEMOCPEACTBEHHO IMOMUHHSETCS HaYajlbHUKY
oThena.

IL. Kasindukxanuonnsie TpeGoBaHHS K YPOBHIO NPOeCCHOHAIBLHOrO 06pa3oBaHus,
CTaXy rocyAapcTBEHHOM IPa’kaaHCKOi ¢/1y:K0bl (rocyAapcTBEHHO# CJIYKObI HHBIX
BHOB) HJIH paGoThl N0 CNENHAJIBHOCTH, HANPABJIEHHIO MOArOTOBKH, 3HAHHAM H
YMEHHSIM, KOTOPble He0OOXOANMBI /11 HCIIOJIHEHHS H0/KHOCTHBIX 00s13aHHOCTEi]

3. Jliis 3aMeleHus JOJDKHOCTH BEyILIETO CIelHaCTa-3KCIIepTa YCTaHABINBAIOTC
cregyrolme TpeboBaHus:

a) HalW4Me BBICLIEro o0pa3oBaHUs (TpeGOBaHHS K CIENMATLHOCTH, HAIPABICHHIO
IIOArOTOBKH YKa3bIBAIOTCA IO PELICHUIO IPEACTABUTENS HAHUMATEIA);

6) Hammuue npodecCHOHANBHBIX 3HAHHWU, BKIOYas 3HaHHe KOHCTUTYIHM
Poccuiickoii @enepanuu, QefepalbHBIX KOHCTHUTYLMOHHBIX 3aKOHOB, (efepaiabHbIX
3aKOHOB, yKa30B [Ipesuzenta Poccuiickoit ®enepanyuu u nocranoBneHuit [IpaBuTenscTBa
Poccuiickoii @enepaiiuyl, WHBIX HOPMATUBHEIX aKTOB H CIIyXeOHBIX JIOKYMEHTOB,
PEryIupyoIUX COOTBETCTBYIOUIYIO Cepy AesTeIbHOCTH MPUMEHHTEIBHO K HCIIOTHEHHIO
KOHKPETHBIX JOJDKHOCTHBIX OOA3aHHOCTEH, OCHOB YIpaBIeHUS W OpraHW3aldd TPYAa,
nporecca IPOXOXKICHHA TI'PaXIaHCKOH CiyX OB, HOpM JenoBoro oOuieHus, GopM H
METOJOB paboThl C IPUMEHEHHEM aBTOMATHU3HPOBAaHHBIX CPEICTB YIPaBIEHHMS,

G A
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ciryxeOHOro pacniopsiika LentpansHoro ammapata ®HC Poccum, mopsaka paGoTsl co
cyxkeOHOH wH(OpMalMed, OCHOB NENONPOM3BOACTBA, MNpPAaBWI OXpaHBl Tpyla |
NPOTUBOMOXAPHOM OE30MACHOCTH; aNIapaTHOTO ¥ IIPOIPAMMHOIO  00ECIICUEHHUS,
BOSMOXKHOCTEHl W  OCOGEHHOCTeH INpUMEHEHWS COBPEMEHHBIX AH(OPMAIHOHHO-
KOMMYHHMKAIIHOHHBIX TEXHOJIOTHH B rOCYAapCTBEHHBIX OpraHaX, BKJIIOYasl UCIIONB30BAHUE
BO3MOXKHOCTeH MEKBEJOMCTBEHHOIO IOKyMEHTOO00pOTa; OOLWIKX BOMNPOCOB B 00JACTH
obecIiedeHss HHPOPMALIMOHHOM 6€30MaCHOCTH;

B) HaIMYMe NPOPECCHOHANBHEIX YMEHHH, HEOGXOMMMBIX IS BBIIONHEHHS paGoTbl
B C(epe, COOTBETCTBYIONIEH HATIPABIEHUIO JESTEIBHOCTH CTPYKTYPHOTO HOApa3IeIeHus,
OCYIIECTBICHHs OKCIIEPTH3EI IPOEKTOB HOPMATUBHLIX IIPABOBEIX aKTOB, 0OECIICYEHUS
BBINONHEHUSA IIOCTaBNEHHBIX pPYKOBOACTBOM 3anad, 3((EeKTUBHOrO IUIAHHPOBAHMS
CIlyeOHOTO BpEMEHH, aHANIM3a ¥ NIPOrHO3UPOBAHNUS JEATENLHOCTH B TIOPYYeHHOI chepe,
HCMONB30BAHKS OIBITa U MHEHHS KOJUIET, pabOTBl ¢ BHYTPEHHUMH U IepHepHAHBIME
YCTPOMCTBAMH KOMIILIOTEpPA, HH(MOPMAIMOHHO-KOMMYHHUKAIMOHHBIMU CETAMH (B TOM
4ucie C cerbio FIHTepHeT), B ONEpallMOHHON CHCTeMe, B TEKCTOBOM pEaKTOpe, C
ONEKTPOHHBIMU Tabiuuamu, ¢ 6a3aMH JaHHBIX; YHpaBIEHHS 3JIEKTPOHHOH MOYTOH;
NOATOTOBKM IIPE3EHTALMH, HCIOIB30BAHUS IpaduiecKuX OOBEKTOB B 3INEKTPOHHBIX
AOKyMEHTaX, OATOTOBKH A€N0BOM KOPPECIIOHIEHIIUH 1 akToB PenepanbHON HAJIOTrOBOM
CITyXOBI. |

III. TossxHOCTHBIE 00SA3aHHOCTH, IPABa H OTBETCTBEHHOCTH

4. OcHOBHBIE mpaBa M O0S3aHHOCTH BEIyINEro CHENUAIHCTA-3KCIIEPTa, a TakKe
3anpeTsl U TpeOOBaHMSA, CBA3aHHBIE C TPAXKITAHCKOH CIy)O0MH, KOTOpEIE YCTaHOBIICHE! B
€ro OTHOLICHUH, NPeAyCMOTpPEHEI cTaThaMu 14, 15, 17, 18 depepanbHoro 3akoHa ot 27
mons 2004 r. Ne 79-®3 «O rocymapcTBeHHOM TrpakaaHcKoli ciayxbe Poccuiickoit
Denepamym».

5. Bemymm# CHoenuMamuCT-3KCIIEPT OCYLIECTBISNET WHBIE IIPaBa M HCIIONHAET
OOSI3aHHOCTH, MpPEXyCMOTPEHHBIE  3aKOHOIATEILCTBOM  Poccuiickoii ®epepartiuu,
IMonoxennem o PenepanbHOH HAOroBO# Ciyx0e, YTBEPKICHHBIM HOCTAHOBIEHHUEM
IpasurenscTBa Poccutickoit @eneparnuu ot 30 centabps 2004 r. Ne 506, monoxenuem o6
yIpaBieHHH (ykasaTh HAWMEHOBaHHWE YIpABIEHWSA) LeHTpaisHOro anmapata @HC
Poccun, yrBepxxnennoro mpukazom ®HC Poccun ot «__» 20__ 1., monmoxeHueM
00 ormene (ykasaTh HaWMEHOBAaHWE OTHENA), NPHKA3aMH (pacnopsxenusamu) OHC
Poccun, mopyuenusamu pykosozctBa QenepanbHoOi HAIOTOBOM CIIyKOBL.

(IlepeurcuTh npasa ¥ 0043aHHOCTH BEIYINETO CHELUAINCTA-3KCIIEPTA).

6. Begymmii CHeHHaTHCT-OKCIEPT 334 HEWCNONHEHHE WIM HeHajIexKalee
UCIONHEHHE TOJDKHOCTHBIX 003aHHOCTEH MOXeET OBITh MPUBIIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOJATENECTBOM Poccuiickoit denepariuiu.

IV. Ilepeyenn BonpocoB, N0 KOTOPBIM BeAyWHIl CHEHHATHCT-3KCIEPT BOpaBe HIH
00513aH CaMOCTOSITEJILHO IPHHHMATD YNPaB/IeHYeCKHE H HHbIE pPelleHHs

7. Tlpu wcHONHEHUH CiyXeOHBIX OO0s3aHHOCTEH Bemymii CIELAATUCT-3KCIIEPT
BIpaBe CaMOCTOATEJIbHO IPUHUMATD PEIIEHHS 110 BOIIPOCAM:
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(TIlepeurcnuTs BOMPOCHI, MO KOTOPHIM BEAYIIMH CHEMHATHCT-3KCIIEPT BIIpaBe
CaMOCTOATENIbHO MPUHUMATh YIIPaBIE€HUECKHUE W HHEIE PELICHMS).

8. Ilpn ucmONHEHHH CIYXeOHBIX o0s3aHHOCTel Bemymmii CIIELIAAICT-IKCTIEPT
00513aH CaMOCTOATENEHO IPUHUMATE PEIEHHS 110 BONPOCAM:

(ITepeyncnuTs BOMPOCHI, 1O KOTOPHIM BeAYLMH CHENMATHCT-OKCIEPT O06s3aH
CaMOCTOATENIbHO IPUHHAMATH YIIPABICHYECKHE M HHBIE PEIICHN).

V. Ilepeuens BONPoCoB, N0 KOTOPLIM BeAYIUHii CHEHHATHCT-DKCIEPT BIpaBe HJIH
00513aH y4aCTBOBATL NIPH NOATOTOBKE NPOEKTOB HOPMATHBHBIX PABOBLIX AKTOB H
(MJ14) NPOEKTOB yNpaBIeHYeCKHX H HHBIX pelIeHHi

9. Bepymuii crienMaiicT-3KCIePT B COOTBETCTBHHM CO CBOEH KOMIIETEHIHE BIIpaBe
Y4acTBOBATh B MIOATOTOBKE (00CYXIEHHH) CIIENYIOLIMX IIPOEKTOB:

(ITepeuncnuTs BUABI IPOEKTOB HOPMATHBHBIX IPABOBBIX AKTOB M (HIH) IPOEKTOB
YOPaBICHYECKUX M HHBIX PEIICHHH, B IOArOTOBKE KOTOPHIX BIIPaBE Y4YaCTBOBAThH
BEI[YIIHH CHELHATUCT-IKCIIEPT B COOTBETCTBUU CO CBOEH KOMITETEHIIHE). :

10. Bemymmif cnenmuanMCT-3KCIEpPT B COOTBETCTBHH CO CBOEH KOMIETEHIHeH
00s13aH y4aCTBOBATE B IIOATOTOBKE (0OCY)KAEHUH) CIELYIOIHX IPOSKTOB:

MOJIOXXEHUH 00 OTele U YIIpaBIeHHH;

rpauKa OTIIYCKOB IPaXKIaHCKUX CIyXKAIIHX OTHENa;

: WHBIX dKTOB I10 MOPYYEHWIO HEMOCPENCTBEHHOIO PYKOBOAMTENS H PYKOBOICTBA
OHC Poccun.

VI. Cpoxu 1 npouenypul n10AroTOBKH, PACCMOTPEHHS MPOEKTOB YIIPaBJIeHYECKAX
H MHBIX pelIeHHH, NOPSI0K COIJIACOBAHHS H NPHHATHS AAHHBIX PelleHHi

11.B cootBeTcTBUH CO CBOMMH JNOJDKHOCTHBIMHM OOS3aHHOCTSMH  BeIyIIHi
CIELHATUCT-3KCIIEPT NPUHUMAET PEIEHNs B CPOKH, YCTAHOBIIEHHEBIE 3aKOHOATEIbHBIMHI
¥ MHBIMH HOPMaTHBHBIMH [IPaBOBEIMH aKTaMu Poccuiickoii ®eneparmi.

VII. Ilopsnok cay:xeGHOro B3anmoneiicreust

12. BsaumonelicTBHE  BeAyIIEro  CHELMATMCTA-KCIEpPTa C tbenepaabHEIMH
rOCyapCTBEHHBIMH rpaxaanckumu cuyxkammmu OHC Poccum, rocymapcTBeHHBIME
CITyXAIlUMH HHBIX TOCYAAPCTBEHHBIX OPraHOB, a TAaKXe C APYTHMH TIPaXAAHAMH H
OpraHU3alUsIMK CTPOMTCS B paMKaX [ENOBBIX OTHOINEHHH Ha OCHOBE OOIIUX NPHHIIMIIOB
CITy)XeOHOTO MOBEACHHs TPOXKIAHCKUX CIYXKAllHX, yTBEPKIECHHBIX YkasoM IIpesnzenta
Poccuiickoii ®enepauun ot 12 asrycta 2002 r. Ne 885 «O6 yrBepskaeHHH oGIEX
MPUHIKMIOB  CITY)KEOHOTO IOBENEHMS TIOCYJapCTBEHHBIX ciykammx» (CobpaHue
3aKoHofarenscTBa Poceniickont ®enepanun, 2002, Ne 33, cr. 3196; 2007, Ne 13, ct. 1531;
2009, Ne 29, ct. 3658), u TpeGoBaHmil K CIIy’Xe¢0HOMY IIOBEIEHHIO, YCTAHOBJIECHHBIX
cratheil 18 QenepainsHoro 3akona or 27 monsa 2004 r. Ne 79-®3 «O rocynapcTBeHHOM
IpaXXaaHcKoi ciyx06e Poccuiickoit Pemepanun», a Taike B COOTBETCTBHH C HHBIMH
HOPMAaTHBHbIMM  NIPaBOBBIMH  akTaMu  Poccuiickoii ®@enepanuu u  npukazamu
(pacniopspxenusiMu) PHC Poccun.

Y. Yy
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VIIL ITepedenn rocyaapcTBEeHHBIX YCIYT, 0KA3bIBAEMBIX TPaKIaHAM H
OpPraHH3aNHUAM B COOTBETCTBHH C AMHHHCTPATHBHLIM PerjiaMeHTOM
DenepabHOI HAJIOTOBOH CITYKObI

13. VKasaTh mNONHBI IepedeHb OKa3BIBAEMBIX TOCYNApCTBEHHBIX YCIyr JH6O
IpEeTyCMOTPETh, UTO FOCYJAPCTBEHHBIE YCIYTH HE OKA3bIBAIOTCS.

IX. Iloka3zaTtesn 3¢)(peKTHBHOCTH ¥ Pe3yILTATHBHOCTH
npogeccHOHATbHOI CITy:KeOHOM NeaTeLHOCTH

14. OdpdexTrBHOCTE MPO(ECCHOHANBHOM CIy)KeOHOM NeSATENBHOCTH BEAYIIEro
CIIENHMAIHCTa-3KCIIEPTa OLIEHUBALTCS 110 CIIEAYIONUM II0KA3aTeIIAM:

BBIIIONHAEMOMY 00beMY pabOTEI M HHTEHCHBHOCTH TPYAA, CIIOCOGHOCTH COXPAHSATh
BBICOKYIO pabOTOCIIOCOGHOCTh B OKCTPEMAJBHBIX YCIIOBUSX, COOIIONECHUIO CITyXeOHOM
IVCIUILINHEL;

CBOEBPEMEHHOCTH M ONEPAaTHBHOCTH BBITIOTHEHUS IOPYYEHHIA;

Ka4eCTBY BBIIOJIHEHHOW palboThl (IIOATOTOBKE TOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJIEHHBIMM TPeOOBAHMAMY, IONHOMY H JIOTHYHOMY W3JIOXKEHHIO MaTepHana,
IOPHIMYECKH IPaMOTHOMY COCTaBIEHHUIO JOKYMEHTa, OTCYTCTBHIO CTHIUCTHYECKUAX H
rpaMMaTHYECKUX OIIHO0K); '

NPOPECCHOHANFHOH KOMIIETEHTHOCTH (3HAHHIO 3aKOHONATENBHBIX M HHBIX
HOPMaTHBHBIX MPAaBOBBIX aKTOB, ILIMPOTE IPOQPECCHOHAIBHOIO KpPyro3opa, YMEHHIO
paboTaTh ¢ JOKyMEHTaMH);

CHOCOOHOCTH 9ETKO OpraHH30BHIBATh W IIAHWPOBATH BBHINOJHEHHE MOPYYEHHBIX
3aJaHUi, YMEHWMIO palMOHANbHO HCIONB30BaTh pabouee BpeMs, pPacCTaBIAThH
HPUOPUTETEL;

TBOPYECKOMY IIOOXOAY K PEIUEHHIO IIOCTABJIEHHBIX 33134, AaKTHBHOCTH H
WHUIMATHBE B OCBOECHHM HOBBIX KOMIIBIOTEPHBIX M HH()OPMAIIMOHHBIX TEXHOJOIHH,
CHOCO6HOCTH GBICTPO aNaNTUPOBATHCS K HOBBIM YCJIOBUSM U TPeGOBaHMAM;

OCO3HAHMIO OTBETCTBEHHOCTH 3a ITOCTIeICTBHS CBOMX I€HCTBHUIA.

HaganeHuK oTHena
(®PHO)

(HaMMEHOBaHUE OTAENA U YIIPABICHIS) (roarMck)
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JIHeT o3HAKOMJIEHHMS

Ne i/

bamunug, um4,
OTYECTBO

Jara u pocnucs B
O3HaKOMJICHHH C
JOJDKHOCTHBEIM
pETJIaMEeHTOM U B
HOJIy4E€HUH €r0 KOITHH

Hara u Homep
MpHKaza o
Ha3Ha4YeHHH Ha
JIOJDKHOCTB

Jlara u HOMep
npuKasa o6
OCBOOOXIECHHH OT
JTOJIXKHOCTH




YTBEPXJIAIO
HavansHuk Ynpasnenus

( )

(moamuck) (GaMuusa, HHANAATBL)

OT «__» 201__r.

JO0MKHOCTHO# periaMeHT
CHeNHATIHCTA-IKCIepTa

(HaMMEHOBAaHHE OT/ENA H YHPABIECHNS)
DexepabHO HANOTOBOIH CITyXKObI

PerncTpaunonsslii Homep (kox) AoxHOCTH o Peectpy gosknocTeii denepaabHoii
rocyAapCcTBeHHOI MPasKIAHCKOMH cJTy:k0bl, yTBep:KIeHHOMY YKa3om IIpesnaenta
Poccuiickoii ®exepanun ot 31.12.2005 Ne 1574 «O Peectpe goaxHocTeil
¢enepanbHOil rocyqapcTBeHHOM rpamIaHCKOi cayk6bD», - 09-3-4-033

I. O6mue noaoxkenus

1. MomkHOCTh (enepanpHOM TrOCYyHapcTBEHHOM IpaXIaHCKOM ciyxObl (maiee -
rpaxKmaHCKas CiIyx0a) chenManncTa-sKcrepTa (yKasaTh HaMMEHOBaHHE OToeida W
ynpasinenus) @enepanbHOM HalOroBoi cmyxObl (malee - CHEUHATHCT-KCIEPT)
OTHOCHTC K CTaplieil Trpymme JOMKHOCTEH TIpaXIaHCKod CiyxObl KaTeropuu
«CIICHHHAAIIUCTHBI».

2. Hasnayenue Ha JOKHOCT M OCBOGOXAEHHE OT JOMKHOCTH CIICIHATHCTA-
3KcIepTa ocyiecTBiLtoTes nmpukazoM ®HC Poccun.

CrienranycT-3KCnepT HeTOCPEACTBEHHO [IOUMHSIETCS HAYalbHIKY OTHAENA.

IL. Kpanundukannonnnie TpeGoBaHHS K YPOBHIO IPodecCHOHATLHOT0 00pa3oBaHHus,
CTAKy FOCyAapCTBEHHOM rPaxKAaHCKOi c1yk0bl (rocyJapcTBeHHOM C1yKOBI HHBIX
BH/I0B) HJIH pa0OTBhI 110 CHIENHAILHOCTH, HANPABJIEHHIO NOATOTOBKH, 3HAHHAM H
YMEHHAM, KOTOpPbIe HeO0X0AMMbI LISl HCIIOJIHEHHS JOJIKHOCTHBIX 00si3aHHOCTEi

3./Ina  3aMmemeHHs JOIDKHOCTH  CHELHAINCTA-KCIEPTA  YCTaHABIHBAIOTCA
cleaytone TpeGoBaHu:

a) HaJIMYKe BBICIIETO 00pa3oBaHHUs (TpeOOBaHUA K CIEUHAIBHOCTH, HAIPABIEHHIO
IOJrOTOBKH YKa3EIBAIOTCS 110 PEHICHUIO NIPEICTABUTES HAHUMATEIs);

0) Hanuyue npodecCHOHANBHBIX 3HaHHM, BKIOYas 3HaHHe KOHCTHTYHHH
Poccuiickoli ®enepauny, (QefepalbHbIX KOHCTHTYIHOHHBIX 3aKOHOB, (belepabHbIX
3aKOHOB, yka3oB [Ipesunenta Poccuiickoit ®enepanuu v nocranosnenuii [IpasutenscTsa
Poccuiickoit @efepaivi, HHBIX HOPMATHBHEIX aKTOB M CIIy)eOHBIX JOKYMEHTOB,
PeryIMpyIOIUX COOTBETCTBYIOLIYIO Chepy AeSTENBHOCTH IPHMEHMUTEILHO K HCIOIHEHUIO
KOHKPETHBIX NOKHOCTHBIX OOS3aHHOCTEH, OCHOB YNPAaBJEHHS M OpraHU3allid Tpy.a,
IpoLiecca MPOXOXKICHUS TPAKAAHCKOH CIIyKObl, HOpPM IenoBOro oOIeHws, GopM H
METONOB DpabOThl ¢ NPHUMEHEHHEM aBTOMATH3HPOBAHHBIX CPENCTB  yIpaBIeHHS,
cIyxeBHOro pacropsiika LeHTpansHoro ammapata ®HC Poccun, nopsaka paboTel co

vy \

f
& AT
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cayxeOHOl WHOpOpMauuel, OCHOB [eNONpPOM3BOACTBA, INPABAI OXpaHbl TPyAa u
IIPOTUBONOXKAPHOM 0€30IIacHOCTH; aNmapaTHOTO0 M MPOrPaMMHOrO  00ecTedeHus;
BO3MOXKHOCTEHE ¥  0COOEHHOCTEll INpPUMEHEHHS COBPEMEHHBIX HHGMOPMAIIMOHHO-
KOMMYHHUKAIMOHHBIX TEXHOJIOTHH B rOCy1apCTBEHHBIX OpraHaX, BKIIOYas UCIIONb30BaHHE
BO3MOXHOCTEH MEXBEJIOMCTBEHHOI0 JOKYMEHTOO0OpOTa; OOIIHX BOHMPOCOB B 00JAcTH
obecrievueHus1 UHHOPMALMOHHON O€30IIaCHOCTH;

B) HaJIM4Ue IPO(ECCHOHATBHBIX YMEHHM, HEOOXOUMEIX [T BEITIONHEHHS paGoThI
B c(epe, COOTBETCTBYIOIIEH HalpaBIeHUIO NESTENEHOCTH CTPYKTYPHOTO MOApa3zieseHus,
OCYILIECTBJICHUS JIKCHEPTU3bl IPOEKTOB HOPMATHUBHBIX IMPABOBHIX AKTOB, OOeCIeUYeHHs
BBIIIOJIHEHUS IIOCTAaBICHHBIX pPYKOBOACTBOM 3aja4, 3(QeKTHBHOro IUIaHHPOBAHUS
CIy>keOHOro BpEMEHH, aHaJIM3a U MPOrHO3UPOBaHUS JIEITENFHOCTH B MOPY4eHHO# cdepe,
WCTIONB30BAHAS ONBITA ¥ MHEHHS KOJJIET, paboThl ¢ BHYTPEHHHUMH U IepHdepHiHbIMU
YCTPOWCTBAMH KOMIBIOTEPA, HH(POPMALOHHO-KOMMYHHUKAIIMOHHBIMH CETAMH (B TOM
qucne ¢ cerblo MHTEpHET), B ONEpalUOHHOI cHCTeMe, B TEKCTOBOM peIaKkTope, ¢
9NIEKTPOHHBEIMU TabnmumnaMu, ¢ ©Oa3aMu [aHHBIX; YNpaBlIeHHS OSJIEKTPOHHOH ITOYTOIf;
IIOATOTOBKM MpE3€HTAllUi, HCIOIb30BaHUSA TIpadHuecKuX OOBEKTOB B 3JIEKTPOHHEIX
IOKyMEHTAaX, ITOJTOTOBKHU JENOBOM KOPpECIOHIeHIUHN 1 akToB DenepabHOM HAOrOBOM
CITyXOBI.

II1. JonxHoCTHBIE 00S3aHHOCTH, IPAaBa H OTBETCTBEHHOCTh

4. OcHOBHBIE IIpaBa U OOS3aHHOCTH CIIELUATHCTA-3KCIIEPTa, & TaKXKe 3alpeThl U
TpeOOBaHUA, CBS3aHHBIE C TIPAKIAHCKOM CiIyx00#, KOTOpEIE YCTaHOBIEHEI B €ro
OTHOIIEHUH, NTPEAYCMOTpPEHBI cTaThsaMHu 14, 15, 17, 18 ®enepansHoro 3akoHa oT 27 HIONA
2004 r. Ne 79-®3 «O rocynapcTBeHHOM rpakaaHckoi ciryxx6e Poccuiickoii @enepanun».

5. CrenuanucT-3KCHepT OCyINeCTBISAeT WHBIE IpaBa M HCIOIHAET OOS3aHHOCTH,
IIpeyCMOTpEHHBIE 3aKoHonaTenbCcTBOM Poccuiickoit ®epepanuu, I[lonoxeHueM o
@enepanpHOil HANOroBOH CiyXx0e, YTBEpXKAEHHBIM IOCTaHOBJIEeHUWEeM IIpaBUTenLCTBA
Poccuiickoit @enepauuu ot 30 centsbps 2004 r. Ne 506, nmonoxeHneMm 06 yTpaBieHHH
(yKka3aTp HauMEHOBaHWE yIpaBleHHs) LeHTpanbHoro anmapata ®HC Poccun,
yiBepxkaeHHoro npukazoM ®HC Poccun ot «_ » 20__ r., momoxkeHueM 00
otzene (yKasaTh HaMMEHOBaHWE OTAena), npukazamu (pacrnopsoxkeHusmu) PHC Poccun,
Mopy4deHUsIMH pykoBoacTBa DenepanbHON HATOTOBOH CITyKOHI.

(Ilepeunicnuth npaBa U 00s13aHHOCTH CHELUATUCTA-OKCIIEPTA).

6. CrenuanucT-3KCIEpPT 3a HEHUCIIONHEHHE WM HEHaJIexallee MCIOTHEHHE
IOJDKHOCTHBIX ~ O0f3aHHOCTEH MOXKET OBITh TpPHUBIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHUU C 3aKOHOJATENBCTBOM Poccuiickoil denepanuu.

IV. IlepeuyeHb BONPOCOB, IO KOTOPLIM CHENHATHCT-IKCIEPT BIpaBe HJIH 0053aH
CaMOCTOfITeJIbHO IPHHUMATH YIPaBJ/ieHUeCKHe H HHbIe pelleHHs

7. Tlpu wucHoONHEHWH CIyXeOHbIX OOS3aHHOCTEH CHEeNUATHUCT-3KCIIEPT BIpaBe
CaMOCTOSTENBHO MIPUHUMATH PELIeHNs 10 BOIIPOCaM:

(ITepeuncnuTe  BOMNPOCH, IO  KOTOPHIM  CITEHHANMCT-3KCIIEPT  BIIpaBe
CaMOCTOSITENIEHO IIPUHUMATh YTIpaBlIeHUECKUE U UHBIE PEIICHHS).
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8. Ilpy wucronHeHHH CryXKeGHBIX OOI3aHHOCTEM CHENHATUCT-3KCIEPT 00s3aH
CaMOCTOATENBHO IPUHUMATh PEIIEHHS 110 BOIPOCaM:

(Ilepeyncnuth  BOHPOCHI, IO  KOTOPBIM  CIENUAIMCT-3KCIIEPT  00s3aH
CaMOCTOSATENBHO IPUHUMATS YIIPaBIEHYECKHE U HHBIE PEIICHN).

V. Ilepevyenn BONPOCOB, 10 KOTOPHIM CHENHANHCT-3KCIEPT BOPaBe HJIH 06513aH
y4acTBOBATH NPH NOArOTOBKE NPOEKTOB HOPMATHBHLIX MPABOBLIX AKTOB M (HJIH)
NPOEKTOB YNPAaBJICHYECKHX H HHBIX pelleHHiH

9. CrneuuanucT-sKCIEPT B COOTBETCTBHM CO CBOEH KOMIIETEHIMEH BIIpaBe
y4acTBOBATh B IIOArOTOBKE (00CYKIAE€HUHN) CIEAYIOMINX IPOEKTOB:

(IlepeuncauTh BUIBI NPOEKTOB HOPMATHBHBIX IIPABOBBIX AKTOB U (MJIM) IPOEKTOB
YIPaBICHYECKUX M HUHBIX PEIICHHM, B IIOArOTOBKE KOTOPHIX BIPaBe Y4acCTBOBAThH
CIIEIIHATUCT-3KCIIEPT B COOTBETCTBUU CO CBOEH KOMIIETEHIIHEN).

10. CroeunanucT-3KCIIepT B COOTBETCTBHM CO CBOell KOMIIETEHIMeH 00sg3aH

' Y4acTBOBATh B IIOATOTOBKE (0OCYXJIEHUH) CIAEIYIOUIHMX IPOEKTOB:

TOJIOXKEHHH 00 oTJelne u yrpaBlieHuH,

rpaduxa OTITyCKOB FpaKAaHCKUX CIIYXKAaIlUX OT/eNa;

HHBIX aKTOB II0 MOPYYEHHIO HEMOCPEICTBEHHOIO PYKOBOIMTENS W PYKOBOACTBA
®HC Poccuu.

VI. Cpokn 1 nponeaypei NOArOTOBKH, PACCMOTPEHHS NPOEKTOB yHPaBJeHIecKHX
H HHBIX pelieHHil, HOPAAO0K COrIacoBAHHs M NPHHATHS AAHHBIX pelleH

11. B COOTBETCTBHH CO CBOMMH MOJDKHOCTHBIMH OOS3aHHOCTSMM CIICLHAITHCT-
9KCIEePT NPHHUMAET PEIEHUS B CPOKH, YCTaHOBIIEHHBIE 3aKOHONATEIBHBEIMH M HWHBIMH
HOPMAaTHBHEIMH IPaBOBBIMM akTaMu Poccuiickoit ®enepanuy.

VILI. Ilopsaaok ciy:ke0HOro B3auMoeiicTBHA

. 12. B3anMosielicTBHE CIENUaNiCTa-dKCIepTa ¢ (eepalbHBIMA rOCyAapCTBEHHBIMU
rpaxpaHckuMu  cnyxamumd  @HC Poccun, rocynapcTBEeHHBIMH CIYyKALIMMHM HHBIX
rocyZapCTBEHHBIX OPraHOB, & TaKXke C JAPYIMMHU IpakaHaMK U OpraHH3aLUsIMH CTPOUTCS
B paMKax HeNOBBIX OTHOIIEHMH HAa OCHOBE OOIIMX NPHUHIIUIOB CIyXE€OHOrO IOBENCHHS
TPAXIAHCKUX CIIyXKallluX, yTBepXKIeHHEIX YKa3oM Ilpesunenta Poccuiickoit ®eneparmu
or 12 asrycra 2002 r. Ne 885 «O6 yTBepkaeHHH OOLIMX NPHHLHMIOB CIyXKeGHOTO
MOBEIEHU TOCYJApCTBEHHBIX cilyxamux» (CobGpaHue 3akoHOmaTelnscTBa Poccuiickoi
®enepanuu, 2002, Ne 33, ct. 3196; 2007, Ne 13, cr. 1531; 2009, Ne 29, ct. 3658), u
TpeOOBaHMM K CIy)keOHOMY MNOBEIEHHIO, YCTaHOBIEHHBIX cTaThell 18 DemepalbHOro
3akoHa o1 27 wmionsg 2004 r. Ne 79-®3 «O rocynapcTBeHHON TIpaKIaHCKOH CIyxOe
Poccuiickoit @enepanuu», a Takxke B COOTBETCTBUH C HHBIMH HOPMATHBHEIMH ITPABOBBIMH
aktamu Poccuiickoii @enepanuu u npukasamu (pacropsxerusmu) ®HC Poccuu.
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VIII. Ilepedenn rocy apcTBEHHBIX YCJIYT, OKa3bIBA€MbIX FPaIaHAM H
OpraHU3alHUAM B COOTBETCTBHH ¢ aAMHHHCTPATHBHBIM PerjiaMeHTOM
DenepaibHO HAJIOTOBO# CTYXKOBI

13. VkasaTe mNonHBIH HepedeHb OKa3bIBAEMBIX TOCYINapCTBEHHBIX YCIYT JHO0
IPeyCMOTPETh, UTO FOCYAAPCTBEHHBIE YCIIYTH HE OKA3bIBAIOTCSL.

IX. IToxasaren 3(ppeKTHBHOCTH U Pe3yJIbTATHBHOCTH
1npogecCHOHAILHOI ¢TIy KeOHOi NeATeILHOCTH

14. DddexTUBHOCTD MTPO(YECCHOHATBHOU CIyKeOHOM NEATENBPHOCTH CITEIUATACTa-
JKCIEPTa OLIEHUBAETCS I10 CIIEIYIOIIUM ITOKa3aTesIM:

BEIIIOJTHAEMOMY 00beMy pabOoThl M HHTEHCHBHOCTH TPY/AQ, CIIOCOGHOCTH COXPAHATH
BBICOKYI0 pabOTOCIIOCOGHOCTE B 3KCTPEMANBHBIX YCIOBHAX, COOIIONEHHIO CIyXeOHOMH
JUCHUTLIAHEL,

CBOEBPEMEHHOCTH M OIIEPATUBHOCTH BBIIONHEHHUS [TOPYYECHHIA;

Ka4yeCTBYy BBIIIOJHEHHOH paboTHl (IOATOTOBKE HOKYMEHTOB B COOTBETCTBHH C
YCTAHOBJICHHBIMA TpeOOBAHHAMH, IIOJJHOMY H JIOTHYHOMY W3JIOKEHHIO MaTepHana,
IOPUIUIECKH TPaMOTHOMY COCTABJICHHUIO [TOKYMEHT4, OTCYTCTBHIO CTH/IMCTHYECKHX U
IpaMMaTUYECKUX OMUO0K);

npodecCHOHATbHOH KOMIIETEHTHOCTH (3HAHHIO 3aKOHOJATENBHBIX M  HHBIX
HOPMAaTHUBHBIX TPABOBBIX dKTOB, IIMPOTE MNPOMECCHOHATEHOrO KpPYro3opa, YMEHHIO
paboTaTh C JOKyMEHTaMM);

CTIIOCOGHOCTH YeTKO OPraHWM3OBHIBaTh M IUIAHUPOBAaTh BHIIONHEHHE MOPYYEHHBIX
3alaHdi, YMEHHIO palMOHAJIbHO MHCIIONB30BaTh pabouee BpeMs, pPaccTaBIATh
IIPUOPUTETEL

TBOPYECKOMY IOAXONY K PpEIICHUIO TIIOCTaBIEHHBIX 3a/a4, AaKTUBHOCTH H
UHUIHATHBE B OCBOCHHHM HOBBIX KOMIIBIOTEPHBIX M HH(DOPMAIMOHHBEIX TEXHOJOTHI,
CIIOCOOHOCTH GBICTPO aAaNTHPOBAThCS K HOBBIM YCIIOBHAM H TPEGOBAHHSM;

OCO3HAHMIO OTBETCTBEHHOCTH 3a ITOCIIEICTBHUA CBOUX JIEHCTBHUIA.

Ha4danbauk oTnena
(®HO)

(HauMeHOBaHKe OTAeNa H YIPABIeHH ) (moamuce)
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JIucT o3HAKOMJICHHS

Ne ni/n

damunus, am4,
OTYECTBO

JlaTta 1 pociucs B
O3HAKOMJICHHH C
JIOJDKHOCTHBIM
PErIaMEHTOM H B
MOJTYYEHHH €r0 KOIIHH

Jlata u HOMep
IIpHKa3a o
Ha3HAYCHUH Ha
AOJDKHOCTE

Hara u HOMED
nprkasa o6
OCBOOOXKIEHHH OT
JIOJDKHOCTH
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VYTBEPXIAIO
Havanpuuk Ynpasnenus
( )

(mopmucs) (dhaMius, HHALHAIBI)

OT «___» 201__r.

JO/sKHOCTHOH perjiaMeHT
BeJyllero cnenuajucTa 3 paspaia

(HauMEHOBAHNE OTAEINA U YIIPABIICHUSN)
®eaepabHOH HAJIOTOBO# CJTyKOBI

Perucrpaunonnbiii Homep (x01) A0/zKHOCTH 110 PeecTpy nosxkHocTeit dpeaepasibHoii
rocyJapcTBeHHOH IrpaxkIaHCcKOH c1y:k0bl, yTBepaxaeHHOMY Yka3oMm [Ipe3unenTta
Poccniickoii @egepaunu ot 31.12.2005 Ne 1574 «O Peectpe posixHoCTei
(degepanbHOii rocyaapcTBeHHOH IrpaKIaHCKO# Ci1y:KObI», - 09-4-3-034

I. OGuIne moJsioxeHus

1. JlomxHOCTh (enepanbHOM TOCyIapCTBEHHON TIpakmaHCKOW ciayxObl (mamee -
rpaxzaaHcKas ciyx0a) BeIyliero crenuanucTa 3 paspsana (ykaatb HaHMEHOBaHHE OTHesa
u ynpasienus) DenepanbHOll HaTOroBod cayxObl (manmee - BeyIlIMil CIEMUATHUCT 3
pa3pszia) OTHOCUTCA K BeAylled IpyIile MODKHOCTEHM Ipa)IaHCKOH CITy)XOBI KaTeropuu
«00ecreunBaroye CreuanucTb».

2. Ha3HaueHue Ha JOJDKHOCTE M OCBOOOXIEHHWE OT JODKHOCTH BEOYILETO
crienuanucta 3 paspsga ocymectBisirores npukazoM ®HC Poccun.

Benymuii crnenmanuct 3 paspsia HENOCPEACTBEHHO IMOAYHHACTCS HAYAJIBHHKY
oTzena.

I1. KpasindukannoHHbie TpeOOBaHHA K YPOBHIO Npo(eccHOHAILHOr0 06pa3oBaHHs,
CTa’Ky rocyapcTBeHHOMH rpakIaHCKOH c1yk0bl (rocy1apcTBeHHOM CTy:KObI HHBIX
BHI0B) HJIH PaGoThI MO CNENHAJIBHOCTH, HAIPABJIEHHIO MOArOTOBKH, 3HAHHAM H
YMEHHSIM, KOTOpble He00X0ANMBI 1151 HCIIOJIHEHHUSI I0/KHOCTHBIX 00si3aHHOCTEIH

3. Ins  3aMelieHHMs ~ JOJDKHOCTH  BeAyllero  cloenydanucra 3 paspsja
yCTaHaBIIUBAIOTCS CIIEAyIOIIe TpeOOBaHUA:

a) HaJM4Ke BhICIIEro oOpazoBaHus (TpeOOBaHMS K CIEHANBLHOCTH, HAIIPABICHHIO
MOJATOTOBKH YKa3bIBAIOTCS T10 PELLEHUIO NIPEeICTaBUTENST HAaHUMATEIs);

0) HamMuue He MEHee JIByX JIET CTaXka IPakAaHCKOM ciTyxObl (rocymapcTBeHHOM
CITy>kOBbI MHBIX BUJIOB) I He MeHee 4 JIeT cTaxka paboThl 110 CIelHalbHOCTH;

B) Hajmuyhe MpoeCCUOHANBHBIX 3HAHWM, BKIOYas 3HaHHe KOHCTHTYHHUH
Poccuiickoit ®epepanyu, ¢enepanabHbIX KOHCTUTYILIMOHHBIX 3aKOHOB, (elepalbHBIX
3aKOHOB, yka30B IIpesunenrta Poccuiickoit Penepanyu U nocrasopnenuit [Ipasutenscrsa
Poccuiickoli ®@epepanii, MHBIX HOPMATHBHBIX AaKTOB M CHYXeOHBIX JOKYMEHTOB,
PEryIUPYIOLIMX COOTBETCTBYIOLIYIO Cpepy AeATeIbHOCTH MPUMEHHTENBHO K HCIIONTHEHHIO
KOHKPETHBIX JOJDKHOCTHBIX 00S3aHHOCTEH, OCHOB YIIpaBJieHHWS U OpTraHH3aldH TPYZa,

i
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Iponecca MpOXOXKACHHS TPAKAAHCKOH CIyObl, HOpPM Hen0oBOro oOIeHHS, (GOpM H
METOJIOB paboThl C NpPUMEHEHHEM aBTOMATHU3MPOBAHHBIX CPEICTB yIpaBieHus,
ciyxe0HOro pacmopsigka IeHtpaisHoro ammapata ®HC Poccuw, nopsaka paboTel co
CIykeOHO! HH(OPMAlMeH, OCHOB JENONPOM3BOACTBA, NpPAaBHI OXPAHBI TpyZa u
IIPOTHBOIOXKAPHOM 0OE30IaCHOCTH; aNNapaTHOTO M HPOrpaMMHOTO  OGECTEUYeHHUS,
BO3MOXHOCTeH M  OCOGEHHOCTEH NpHMEHEHHS COBDEMEHHBIX HH(MOPMALIHOHHO-
KOMMYHHUKAIIHUOHHBIX TEXHOJIOTMH B FOCYHapCTBEHHBIX OPraHaX, BKITFOYAs WCIIOIb30BAHNE
BO3MOXHOCTEH MEXBEJOMCTBEHHOTO OKyMEHTOO00pOTa; O6IMX BONPOCOB B 0OIACTH
obecnedeHus HHPOPMAIIHOHHOMN 6e30IIaCHOCTH,

I) HalW4he INpPO(PECCHOHANBHEIX YMEHHMil, HEeOOXOMMMBIX i OOecHeueHHS
BBINOJIHCHUA 3a7a4 M (YHKUMA 10 OpraHM3alMOHHOMY, HH(OPMAIHOHHOMY,
JIOKyMEHTAIIOHHOMY, ~ (QUHAHCOBO-9KOHOMMYECKOMY, = XO3SHCTBEHHOMY M  HHOMY
obecrievenuto mestensHocTH ®HC Poccuu, peanusamii yIpaBleHYeCKHX pELIeHHH,
UCTIONHUTENBCKOM  IUCLMIUIMHGL, paGoTBl ¢ BHYIpEHHUMH H  nepudepHiHBIMA
YCTPOHCTBAMH KOMIIBIOTEPA, HH(OPMALHOHHO-KOMMYHHKAIMOHHBIMU CEeTAMH (B TOM
qHCIe C CeThio MIHTepHeT), B ONEpalMOHHOH CHCTeMe, B TEKCTOBOM peIaKTOpe, C
NEKTPOHHBIMH Tabnuuamu, ¢ Ga3aMd JaHHBIX; YIpPABIEHHS 3JIEKTPOHHOM OYTOIA;
[IOATOTOBKHM ITIPE3CHTAIMH, HCIIONB30BAaHKUA IpadudeckuX OOBEKTOB B 3JIEKTPOHHBIX
NOKyMEHTaX, IIOATOTOBKH JIENI0BOM KOPPECIIOHICHIIHH.

II1L. lonsxHOCTHBIE 00513aHHOCTH, IPAaBA H OTBETCTBEHHOCTD

4. OcHOBHEIE TIpaBa U OOS3aHHOCTH BEIYIIETO CIIELHANKMCTA 3 paspsga, a Takxke
3alpeTsl U TPeOOBAHUS, CBA3aHHBIE C IPAKIAHCKOM CIIykG0#, KOTOpHIe YCTAHOBIEHE B
ero OTHOLICHHH, IpelyCMOTpeHbl crartbsaMu 14, 15, 17, 18 ®epepansHoro 3axona
ot 27 urons 2004 r. Ne 79-03 «O rocynapcTseHHO# IpaXiaHCKOM ciyx6e Poccutickoii
Denepanuu».

5. Bemymmil crenmanuct 3 paspsna OCyIUECTBNSET WHBIE IPaBa W WMCIIONHSET
00sA3aHHOCTH, IIPEIyCMOTPEHHEIE 3aKOHONATENBCTBOM  PoccHiickoit Denepanun,
Ionoxenuem o ®enepanbHoif HATOroBoH CilykG6e, yIBEPKIECHHBIM MOCTAHOBIECHHEM
IIpasutensctBa Poccuiickoit @eneparmu ot 30 centa6ps 2004 T. No 506, monosxkeHHeM 06
ynpaBneHHH (yKasaTb HAaNMEHOBaHWE YNpaBJIeHHA) LeHTpambHOro ammapata OHC
Poccun, yrBepxaenHoro npukazoM ®HC Poccun ot «__» 20__ r., monoXXeHueM
o0 ormene (ykasaTb HAaMMEHOBaHHE OTJeNa), MPHKA3aMH (pacnopsixenusamu) OHC
Poccuu, nopydenusmu pykososcTsa PesiepalbHON HATOTOBOM CITYKGBL.

(ITepeuncnuts npaBa u 0643aHHOCTH BEYLIETO CIIENUATHCTA 3 pa3psiaa).

6. Benmymmii cnemmammct 3 paspsga 3a HEMCIIONHEHHE WM HEHANJIEKAIIEE
HCIIOJIHEHUE JOJIDKHOCTHBIX 00A3aHHOCTEH MOXET GBITh MpHBIIEdeH K OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOAATENLCTBOM Poccuiickoit Dexpeparyn.

IV. Ilepedens BOonpocos, Mo KOTOPLIM BeAyIuii cHenHATHCT 3 pa3psiia BIpaBe Wi
00513aH CaMOCTOSITE/IbHO NPHHAMATH YIPABJICHYeCKHEe H HHbIe PeLIeHHs]

7. Ilpu ucmonHeHun ciyxe6HBIX 06s3aHHOCTEH Bepymmit crienuanyct 3 paspsa
BIIPaBe CAMOCTOSTEBHO IPYMHUMATD PEIICHHS IT0 BOIIPOCAM:
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(Ilepeuncnuts BOIpPOCH], MO KOTOPHIM BEIyINMH CIENHANMCT 3 paspsAna BIpaBe
CaMOCTOSTENBHO TIPUHAMATH YIIPABIEHYECKHE H HHBIE PEeIIeHHs).

8. IIpy HMCIIOMHEHHU CIyXeOHBIX 00S3aHHOCTeH BeNyIUWH CIEHAINCT 3 paspaia
00s13aH CaMOCTOATENHHO IPUHUMATH PEILIEHHS 110 BOIPOCAM:

(IlepeuncnuTe BOMPOCH], IO KOTOPHIM BEeOYIUMi CHElHATKCT 3 paspsaga obs3aH
CaMOCTOSATENBHO IPUHIMATh YIIPABIEHYECKHE U UHBIE PEIICHHUS).

V. Ilepe4yens BONpocoB, 10 KOTOPHIM BeAYIIHi cnenHa ncT 3 pa3paaa BIpase WM
00513aH y4acTBOBATL IPH NOATOTOBKE NPOEKTOB HOPMATHBHBIX PABOBBLIX AKTOB H
(m1M) NpoeKTOB ynpaBieHYeCKHX H HHBIX pPelieHuiH

9. Benmymuii cnemumanuct 3 paspsia B COOTBETCTBHH CO CBO€H KoMIleTeHLHeit
BIIPaBe€ y4aCTBOBATH B IOATOTOBKE (00CYXIEHUH) CIEIYIOMMX MPOEKTOB:

(IlepeuncnuTs BHABI IPOEKTOB HOPMATHBHBIX IPABOBEIX aKTOB M (MJIH) IIPOEKTOB
yIpaBI€HYECKHX M HHBIX peEIIeHHWH, B IOArOTOBKE KOTOPHIX BIIPaBe Y4acCTBOBAThH
BelyILLMH CIIENHAINCT 3 pa3psiia B COOTBETCTBHHU CO CBOEH KOMIIETEHIHER).

10. Bemymmii cnenuanuct 3 paspsfa B COOTBETCTBHHM CO CBOEH KOMIIETEHIIHEH
00s3aH y4acTBOBaTh B NOATOTOBKE (00CYXIEHHUM) Clie[YIOIINX IPOEKTOB:

IIOJIOKEHUH 00 OTIeNe U yIpaBlieHHM;

rpaduka OTIyCKOB IpaXKIaHCKHX CIIyXKall[iX OTHeNa;

MHBIX aKTOB II0 NOPYYEHMIO HEIOCPEACTBEHHOTO PYKOBOJHTENS W PYKOBOJCTBA
Poccun.

VI. Cpokn u npoueaypsl NOAroTOBKH, pACCMOTPEHHS POEKTOB YIPABJAEHYECKHX U
HHBIX pellleHHH, HOPSAAOK COTJIACOBAHHS H NPUHATHS JAHHBIX pelIeHHH

11. B COOTBETCTBMM CO CBOMMH JOJDKHOCTHBIMH OOS3aHHOCTAMM BeyINMiA
ClelManucT 3  paspsafa [pUHUMAeT peIIeHUs B  CPOKH, YCTAaHOBJIEHHEIE
3aKOHONATENBHBIMH M HMHBIMH HOPMAaTHMBHBIMH TIPaBOBBIMH akTaM# Poccuiickoil
®denepanyu.

VILI. Ilopsagoxk ciyke0HOro B3aHMOAeHCTBHS

12. BzaumopelicTBue BemyIlero cHemuanucra 3 paspsaga ¢ (edepalbHEIMU
roCyJapCTBEHHBIMH rpaxaaHckumu ciyxamumu OHC Poccum, rocymapcTBeHHBIMU
CIIy>XAaIlUMH HHBIX TOCYJapCTBEHHBIX OpPraHoOB, a TakXe C OPYTUMH TrpaxIaHaMH H
OpraHu3alysIMU CTPOMTCS B paMKax IENOBBIX OTHOIIEHUH Ha OCHOBE OOIIMX MPHUHIIUIIOB
CIy’>K€OHOr0 MOBEIEHMS I'PAXAAHCKUX CIIyXaIlHuX, YTBEP)KAECHHBIX YKazoM IlpesugenTa
Poccuiickoii ®@esepamuu ot 12 asrycta 2002 1. Ne 885 «O6 yTBepIeHUH OGIHX
NPUHIMIIOB  CITy)XeGHOro IIOBeNleHNs TOCYIapCTBeHHBIX ciuyxammx» (CobGpanue
3akoHomaresnbeTBa Poceniickoit @enepanym, 2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531;
2009, Ne 29, cr. 3658), u TpeboBaHUiT K CiIy)KeOHOMY HOBEIEHHIO, yCTAHOBJIEHHBIX
crateeil 18 ®enepanbroro 3axona ot 27 urons 2004 r. Ne 79-03 «O rocymapcTBeHHOM
rpaxxgaHckod ciyx6e Poccuiickolt @eneparyu», a TakKe B COOTBETCTBMM C HHBIMHU
HOPMAaTHBHBIMH  IpaBOBBIMH akTamu Poccuiickoit @epepaniu ©u  NpHKa3aMH
(pacnopspxernusimu) OHC Poccun.




VIIL Ilepeyens rocyxapcTBEHHBIX YCIYT, OKA3bIBAEMBIX rPaKIAHAM H
OpraHH3alHsIM B COOTBETCTBHH ¢ aAMHHHCTPATHBHBLIM PErjiaMeHToOM
®enepaabHOl HAJIOTOBOM CTYKObI

13. Vkazath monHBIA mepeueHb OKa3bIBAEMBIX TOCYAAaPCTBEHHBIX YCIYT JHOO
IPEAYCMOTPETH, YTO FOCYJApCTBEHHBIE YCIYTH HE OKa3hIBAIOTCSL.

IX. IToka3atenn e KTHBHOCTH H Pe3yILTATHBHOCTH
npodeccHOHATbHO# Ci1y:ke0HOI JeaTeLHOCTH

14. OdexTuBHOCTS TPOhECCHOHATBHOM CIy)KeOHOH NEATENBHOCTH BEIYIIEro
CHENMAKCTa 3 pa3ps/ia OLEHUBAETCS 110 CIIELYIOIMM [TOKA3aTENIM:

BBIIONIHAEMOMY 00BbeMy pabOTBl W HMHTEHCHBHOCTH TpPyZ[a, COOIIOAEHHIO
CITyXeOHOU AUCUUIIIHHEI;

CBOEBPEMEHHOCTH Y ONEPaTUBHOCTH BHIIOIHEHHUS IOPYUEHHIA;

Ka4yeCTBY BEIIIOJIHEHHOH paboTEI;

CIIOCOOHOCTH BBHINIONHATE JJOMDKHOCTHBIE (DYHKIMH CaMOCTOSTENbHO, 6e3 ITOMOIIH
PYKOBOZIUTES;

CIIOCOOHOCTH 4Y€TKO OpPTaHM30BBIBaTh U IUIAHHUPOBATH BBHITNIONHEHHE MOPYUEHHBIX
3aJaHdi, YMEHHWIO palMOHAIbHO MCIIONB30BaTh pabodee BpeMs, paccCTaBIATh
IPHOPHUTETHI;

TBOPYECKOMY IIOAXONY K PpEHICHHUIO TIOCTABIEHHBIX 3a/a4y, AaKTUBHOCTH U
WHUIMATHBE B OCBOCHMM HOBBIX KOMITBIOTEPHBIX W HH()OPMALMOHHBIX TEXHOJOTHIA,
CIIOCOOHOCTH OBICTPO aJalITHPOBATECS K HOBBIM YCIIOBHSM M TPeGOBAHHSAM.

HagansHuxk otnena
(®HO)

(HaMMEHOBAHNE OTHENA U YIPABICHHUA) (moamuce)
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JIHCT 03HAKOMJICHHS

DamMuiug, UM,
OTYECTBO

Jata u pocrucs B
O3HaKOMJIEHHH C
JIOJDKHOCTHBIM
PErTIaMEHTOM U B
NOJIYYEHHUH €r0 KOIHH

Jata 1 HOMep
IpHKa3a o
Ha3HAYCHUH Ha
JOIKHOCTD

Jlata u HOMED
mpukasa 06
OCBOOOXJIEHHH OT
JTOJDKHOCTH
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YTBEPXJIAKO
Hauansruk Ynpapnenus

( )

(noamuce) (paMumus, UHAHMATLL)

OT «__» 201__ 1.

JOJZKHOCTHOH persiaMeHT
cTapiuero cnenuaancra 1 paspaaa

(HaI/IMCHOBaHI/Ie OoTACa u yl'l'paBJ'IEHI/Iﬂ)
DenepabHOil HAJOrOBOH CITYKOBI

Peructpannonnsiii Homep (ko) JoKHOCTH N0 PeecTpy gosnkHOCTel emepaabHoi
rocyJapcTBeHHOH rpaskIaHCKo cJTy:x0bl, yTBep:kaeHHOMY YKa3om IlpesngenTa
Poccuiickoii @egepanun ot 31.12.2005 Ne 1574 «O Peecrpe nokHocTei
denepaabHOii rocyJapcTBeHHO# IPakIaHCKOI CIIyKObI», - 09-4-4-035

I. O61ne nonoxkenus

1. lomxHOCTE denepanbHOM TOCyIapCTBEHHOM TIpaXKOaHCKOM ciyxObl (mamee -
rpaXkJjaHCcKas CiIyx0a) cTapiiero crierpamicta 1 paspsana (yka3arts HAUMEHOBAHHE OTZENa
1 ynpasinenus) DelepalbHON HaloroBod ciyxObl (mamee - crapiimii cremuaauct 1
paspsna) OTHOCHTCS K CTapllell rpyIe JOMKHOCTEeH TpaKIaHCKOM CIyKObl KaTerophh
«obecrneunBaloOnIye CIIeHATHCTEL», '

2. HasHayeHne Ha JOKHOCTh H OCBOOOXIEHME OT JMODKHOCTH CTapIIEro
cnenmanucta 1 paspszaa ocymectsistorces mpukazom PHC Poccun.

Crapmmii cremmanuct 1 paspsia HENOCPENCTBEHHO MOAYMHACTCS HAYATLHHKY
oTnena.

II. Kanndukannonnpie TpeGOBaHHS K YPOBHIO PO(heCCHOHAILHOIO 06pa3oBaHHus,
CTa}Ky roCyIapCTBEHHOH IpaIaHCKol CIyx0bl (rocyJapcTBeHHOM CIyKObI HHBLIX
BH/J0B) HJIM paGoThI N0 CNELHAJILHOCTH, HANPABJIEHHIO OArOTOBKH, 3HAHUSM H
YMEHHSAM, KOTOPbIe He00X0AHMBI AJISl HCTIOJTHEHHS JOI’KHOCTHBRIX 00si3aHHOCTElH

3.Jlna  3aMelneHHMs ~ JODKHOCTH  CTapIIero  crenyandcta 1 paspsaa
yCTaHaBJIUBAIOTCA CleAyIOUIHe TpeOOBaHu:

a) Hanu4y¥e NpodecCHOHANIBHOro o0OpazoBaHus (TpeGOBaHHA K CIIELUANBLHOCTH,
HAIPABIIEHHUIO IOATOTOBKH YKa3bIBAIOTCSA M0 PEIIEHHIO MPEICTABUTENS HAHUMATEIS);

0) HamMuuMe INPOQECCHOHANBHBIX 3HAHHMM, BKIIOYas 3HaHWE KOHCTHTYIHM
Poccuiickoii ®enepanus, (enepanbHBIX KOHCTUTYIMOHHBIX 3aKOHOB, (elepalbHEIX
3aKOHOB, yKa30B IIpesunenta Poccuiickoit ®enepanyu u mocranoienwii IlpaBurenscTaa
Poccuiickoii @ezepallvy, HHBIX HOPMATHBHBIX aKTOB M CIIyXeOHBIX JIOKYMEHTOB,
PEryIHpPYIOIUX COOTBETCTBYIOMIYIO cepy NesITelbHOCTH IIPUMEHUTENLHO K HCIIOIHEHHIO
KOHKPETHBIX IOJDKHOCTHBIX 00A3aHHOCTEH, OCHOB YNpaBlieHHS W OpraHHM3aldH TPYy.a,
mporecca MPOXOXKAEHHUSA TIPaXKJaHCKOM CIIyXOBI, HOPM [eJoBOrO OOIeHHsA, GopM U
METOOB pabOTBl C IpPUMEHEHHEM aBTOMATH3HMPOBAHHBIX CpPEICTB YIIPABJICHHS,

Py :
EI (I
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ciyxebHoro pacnopsiika neHrtpansHoro ammapata @HC Poccuu, mopsaxa paGoTsl co
coyxeOHOH HHpoOpManueld, OCHOB [eNONpPOM3BOACTBA, MPAaBWI OXpaHBl TpPyAa H
IPOTHBONOXApHOH ©O€30MacHOCTH; anmnapaTHOr0 H IPOrpaMMHOTO  OOecreveHus;
BO3MOXKHOCTEM M  OCOOEHHOCTEH NpPUMEHEHHS COBPEMEHHBIX HHGMOPMAIIMOHHO-
KOMMYHHKAI[UOHHBIX TEXHOJIOTUHA B FOCYAapCTBEHHBIX OpraHaX, BKJIIOYas UCIIOIL30BaHHE
BO3MOXHOCTEH MEXBENOMCTBEHHOIO JOKYMEHTO00OpOTa; OOILIMX BOIPOCOB B OONACTH
obecneueHns HHGOPMAITMOHHON 0€30I1aCHOCTH;

B) Hajluyhe INpo(ecCUOHANBHBIX YMEHHH, HeoOXOAUMBIX [Uiss obecredeHus
BBIMIOJIHEHUs. 33ja4 M (QYHKOMHA 110 OPraHMW3alMOHHOMY, HH(DOPMAIHOHHOMY,
IOKYMEHTAIlUOHHOMY, (PUHAHCOBO-3KOHOMHYECKOMY, XO3SHCTBEHHOMY H  HHOMY
obecneyenuto pestensHocTH DHC Poccum, peammzanuu ynpaBlieHYECKHX peLICHHIA,
UCITIONIHUTENIbCKON  JMCLUILIMHEL, paboTel C BHYTPEHHUMH W IepudepuiHBIMA
yCTpOHCTBaMH KOMIIBIOTEPA, HHGOPMALMOHHO-KOMMYHHKAIMOHHBIMU CEeTAMH (B TOM
yuciae ¢ cerbro MHTepHer), B onepalHoOHHONW CHCTEME, B TEKCTOBOM pemaKTope, C
3NEKTPOHHBIMH Tabmunamu, ¢ 0a3amMy JaHHBIX; YIIpaBJICHUS OJIEKTPOHHOH MMOYTOIA;
NIOJITOTOBKH TpEe3€HTAlUM, HCIOJIB30BaHUs TpaduuecKuX OOBEKTOB B IJIEKTPOHHBIX
IOKyMEHTaX, [IOATOTOBKU JEIOBOH KOPPECTIOHACHIINH.

ITI. JosKkHOCTHBIE 00SI3aHHOCTH, NPAaBa H OTBETCTBEHHOCTH

4. OcHOBHEIE TpaBa U OOS3aHHOCTH CTapIIeTO CIEUANINCTa 1 paspsia, a Takke
3anpeTsl U TpeGOBaHUS, CBS3aHHBIE C IPaXIAHCKOH CIyX60i, KOTOpEIE YCTAHOBJIEHH B
€ro OTHOILNEHWH, IpemaycMOTpeHbl craThsiMu 14, 15, 17, 18 ®egepansHOro 3aKoHa
ot 27 mions 2004 r. Ne 79-®@3 «O rocynapcTBeHHOM rpakgaHcKoi ciryx6e Poccuiickoii
Oenepanym».

5. Crapumii cnenuanuct 1 paspsga OCyIIeCTBIAET WHBIE IpaBa M HCIIOMHSET
0053aHHOCTH, INpPEeNyCMOTPEHHBIE 3aKOHOAATENHCTBOM Poccuiickoit  ®Demepanuw,
Ilonoxennem o DexnepanbHOl HAOTOBOHM CIyk0e, YTBEpPXAEHHBIM MOCTAHOBJICHHEM
IIpaBurensctBa Poccuiickoit @eneparuu ot 30 centsaGps 2004 r. Ne 506, nonoxenueM 06
ynpaBieHAM (yKasaTb HAaVMEHOBAaHWE YIpaBlIEeHUA) HeHTpaibHOro ammapara ©OHC
Poccuu, yrBepxxaenHoro npukazoM ®HC Poccun ot «__ » 20__ r., monI0XeHHEM
o0 otnmene (ykazaTh HaMMEHOBaHUE OTHena), Npukazamu (pacrnopskenusmu) DOHC
Poccun, nopy4ueHusMy pykoBoacTBa DenepaibHON HATOTOBOM CITYXKOBL.-

(ITepeuncnutp npaBa 1 0OSI3aHHOCTH CTApIIEro CreyanucTa 1 paspsaa.)

6. Crapumii cneumanuct 1 paspsga 3a HEUCIIOJHEHHE WIM HeHaJexallee
HCIIOJIHEHHE OJDKHOCTHBIX 00s13aHHOCTE MOXKeT OBITh MPHUBIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoii Menepanmm.

IV. lepeuens BonpocoB, M0 KOTOPHIM cTapiLIHii cnenuaanct 1 pa3paga BrpaBe WM
00513aH caMOCTOSAITe/IbHO IPHHUMATD yYNPaBJleHYeCKHE H HHbIE pellIeHHsI

7. Ilpu ucTioNHEHMU CiIyKeOHBIX 00s3aHHOCTE# cTaplimii crenuainuct 1 paspsaa
BIIPaBE€ CaMOCTOATENBHO IIPHHUMATH PELIEHHS TI0 BOIPOCaM:

(Ilepeuncnuth BOIPOCH], IO KOTOPHIM CTapUIMil criequanucT 1 pa3psjga BOpase
CaMOCTOSTENIFHO IPUHUMATE YIIPABIIEHYECKHE H UHBIE PEIICHHS).
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8. Ilpu WCIIONHEHMH CITyXeOHBIX 00S3aHHOCTEN CTapuimMii crenuanucT 1 paspsma
0053aH CaMOCTOATENBHO IPUHAMATD PEIIEHHS 110 BOIIPOCAM:

(IlepeynciuTh BOMPOCEH], IO KOTOPHIM CTapLMil crenuandcT 1 paspsga obs3aH
CaMOCTOATENbHO IPMHUMATE YIIPAaBIE€HUECKUE U HHEBIE PEIleHus).

V. Ilepeuens BONPOCOB, 0 KOTOPBHIM CTapiinii cnenuaucrt 1 paspsga Bnpase wiu
00f13aH y4acTBOBATL NPH NOJTOTOBKE NPOEKTOB HOPMATHBHLIX MPABOBBIX AKTOB H
(HJ1M) MPOEKTOB YN paB/eHYeCKAX H HHBIX PelIeHH

9. Crapumit crnenuanuicr 1 pa3spsia B COOTBETCTBHM CO CBOE€H KOMIETeHIHEld
BIIpaBe y4aCTBOBATE B MIOJTOTOBKE (0OCYXAECHUM) CIIEYIOIHX IPOEKTOB:

(IIepeuncnuTs BUOBI IPOEKTOB HOPMATHBHBIX IIPABOBBIX aKTOB M (WJIH) IPOEKTOB
YIIpaBlI€HYECKUX U UHBIX PELIeHHH, B IIOATOTOBKE KOTOPHIX BIIpaBe Y4aCTBOBATH CTAPIIMIA
CIIELHAINCT 1 pa3psia B COOTBETCTBUH CO CBOEH KoMIIeTeHIME ).

10. Crapmmii crienmanuct 1 pa3spsiga B COOTBETCTBHM CO CBOEH KOMIIETEHLIHEH
00s3aH y4acTBOBATE B IOATOTOBKE (0OCYKIEHUH) CIIEMYIOIIAX IPOEKTOB:

IIOJIOKEHUM 00 OT/ieNe U yIIpaBlIeHUH;

rpadrka OTIyCKOB IpaXXJaHCKUX CIYXKAIIUX OTeNa;

UHBIX aKTOB IO IIOPYYCHHIO HEMOCPEACTBEHHOIO PYKOBOIHUTENS W PYKOBOACTBA
®HC Poccun.

VI. Cpokn n nponeaypsl NoAroToBKH, PACCMOTPEHHS NPOEKTOB YIPaBJIeH4YeCKHX H
HHBIX pellIeHHH, MOPANOK COIVIACOBAHHUSA H NPHHATHS A2HHLIX peleHuii

11.B COOTBETCTBMH CO CBOMMH JIODKHOCTHEIMH OOS3aHHOCTSIMH CTapIIMit
creuuanucT 1 paspana  NpUHEMAaeT pelieHHs B CPOKH, YCTaHOBICHHBIE
3aKOHONATEIbHBIMM M HMHBIMH HOPMAaTHBHBIMH IIPaBOBBIMH akTaMH Poccuiickoil
®denepanuu.

VII. Ilopsiaok ciryxeGHOro B3aHMOJeHCTBHS

12. BsaumopelicTBue cTapiiero crenuaiuucta 1 paspsga ¢ GemepanibHBIMH
rOCYAapCTBEHHBIMH rpaxaaHckumu ciyxamuma OHC Poccuu, rocynapcTBeHHBIMH
CITy>XalllUMHU HHBIX TOCYHapCTBEHHBIX OpPraHOB, a TaKXkKe C APYTHMH TIPaXIaHAMH H
OpraHM3alMsIMH CTPOUTCS B PAMKaX JEIOBBIX OTHOIICHHUIH Ha OCHOBE OOILIMX MPHHIIUAIOB
CiTy)keOHOro IOBENEHHS TPAXIAHCKUX CIYXKAIUX, yTBEPKIEHHBIX YkazoM IlpesumenTa
Poccuiickort ®@enepammu ot 12 aprycta 2002 r. Ne 885 «O6 yrTBepxIeHUM OOLIMX
NPUHLMUIOB  CIy)KeOHOTO MOBEJEHMS TOCYJApCTBEHHBIX ciyxamux» (Cobpanue
3aKoHozgarejbcTsa Poccuiickon ®eneparun, 2002, Ne 33, ct. 3196; 2007, Ne 13, c1. 1531;
2009, Ne 29, cr. 3658), u TpeboBaHHil K CIyXeOHOMY MOBEIEHHIO, YCTAHOBIECHHBIX
cratbei 18 ®enepanbroro 3akona ot 27 momas 2004 r. Ne 79-03 «O rocymapcTBeHHOM
rpaxnaHckod cmyx0e Poccuiickoit ®enepaiun», a Takke B COOTBETCTBHM C HHBIMH
HOPMAaTHBHEIMA  TPaBOBBIMH  aKTaMH Poccuiickoii @enepauuu ¥ NpHKa3aMy
(pacnopskenusimMu) ®HC Poccun.
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VIIL Ilepedens rocy apcTBeHHBIX YCIYT, OKa3bIBAEMbIX IPAKAAHAM H
OPraHH3alHsAM B COOTBETCTBHH ¢ AIMHHHCTPATHBHBLIM PerIaMeHTOM
DenepabHOil HAJOrOBO# CIYKOLI

13. VkasaTh TONHEIA TlepeYeHb OKA3BIBAEMBIX TOCYHAPCTBEHHBIX YCIYT JIHGO
IpeayCMOTPETH, YTO TOCYJAPCTBEHHBIE YCIYIH HE OKA3hIBAIOTCS.

IX. Iloxa3saTe.n 3)(hpeKTHBHOCTH H Pe3yIbTATHBHOCTH
npodeccHOHANBHOM CIyKeOHOM AeaTeTLHOCTH

14. DdextuBHOCTS TPOdECCHOHANBHON CiTyKeOHOM eSTeNLHOCTH CTapIIero
criennanucTa 1 pa3psana oleHHBAeTCS 110 CIEAYIONIMM MTOKaA3aTENIM:

BBITONHIEMOMY 00beMy pabOTBl M HHTEHCHBHOCTH TpYyAa, COOGIFOIECHHUIO
CIIyXeOHOU NUCLIUTLTUHEL,

CBOEBPEMEHHOCTH Y OIIEPATHBHOCTH BBIIOIHEHHS [IOPYYEHHI;

Ka4yeCTBY BBHIIIOJIHEHHOM paboTEHI; :

CIOCOOHOCTH BBIIONHATH JODKHOCTHBIE (YHKIMH CaMOCTOSTENHHO, 6e3 ITOMOIIH
PYKOBOAMTEJIS;

CIIOCOOHOCTH 4Y€TKO OpPraHH30BEIBATH M ILIaHHPOBATH BBHINOIHEHHE MOPYYEHHBIX
33[laHU{, YMEHHIO pAlMOHAIBHO HCHONB30BaTh paGodee BpeMs, pacCTaBIATH
IPUOPHUTETEI;

TBOPYECKOMY IMOAXOMYy K pEILICHUIO IIOCTaBJEHHBIX 3a0a4, AKTUBHOCTH U
MHHUIMATUBE B OCBOCHHM HOBBIX KOMIIBIOTEPHBIX W HH(GOPMAIMOHHBIX TEXHOJIOTHIA,
CIOCOOHOCTH GBICTPO aJalTHPOBATHCS K HOBBIM YCIOBUAM M TPeGOBaHUSM.

Havansuuk otnena
(PHO)

. (HauMEHOBaHUE OT/ieJ1a ¥ YIIPABIIC HHA) (TOAMACE)
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JIMCT 03HAKOMJIEHHS

Ne o/

damumuas, UM,
OTYECTBO

Hata u pociucs B
O3HAaKOMJIEHHUH C
JIOJIDKHOCTHBIM
pETrJIaMeHTOM U B
TIOTyYEHHH €T0 KOMUK

Jlata u HOMep
IIpHKa3a o
Ha3HAUCHWH Ha
JOJKHOCTB

Hara u HOMED
npuKasa o0
OCBOOOKIECHHH OT
JOJDKHOCTH
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YTBEPXIAIO
Havansauk Yopasnenus

( )

(moamucs) (haMTus, HHALAANIE)

OT «__» 201__r.

Jo1KHOCTHO# periiaMenT
cTapilero cnenyajncra 2 pa3psaa

(HaMMEHOBAHME OT/ENA U YIPaBJICHHSA)
DegepajbHOH HANOTOBOM CTYXKObI

Perucrpaunonnsiii Homep (xo1) noy:kHOCTH no Peectpy nosnkHocTel (enepabHoii
rOCyAapCcTBEeHHO# rpaxaaHCKoi ciry:0bl, yTBep:kaeHHOMY Yka3zom Ilpesuaenta
Poccuiickoii ®eaepanun ot 31.12.2005 Ne 1574 «O Peecrpe noakHoCTEid
¢enepanbHOii rocyJapcTBeHHOH rpaaancKoi cayxonl», - 09-4-4-036

I. O6mue nonoxenns

1. NomxHocTh (enepanbHOR TOCyHapCTBEHHOW TIpaXKHaHCKOH CIyxObI (mamee -
TpaKIaHCKas CiTy»k0a) cTapliero crenuaiticta 2 paspsana (yka3ars HaUMeHOBaHUE OTaeNa
u ymnpasieHus) PenepalbHON HANOroBoi CiIyxObl (manee - cTaplidii CIELHamucT 2
paspsifia) OTHOCHTCS K CTapIied rpymme HOKHOCTEH IpaXIaHCKOH CIyxObl KaTeropHH
«00ecTIeUnBaIOIINe CIENUATNCTRI».

2. HashayeHWe Ha MODKHOCTE M OCBOOOXIEHHE OT MOMKHOCTH CTapIIETo
cIienuanucTa 2 paspsiia ocyuiecTeisorcs npukasom ®HC Poccun.

Crapumii crieuuanuct 2 paspsna HENOCPEACTBEHHO MOMYHHAETCS HAYATbHHKY
oTzena. .

IL. Ksasiuuxannonnsie TpeGoBaHHsE K YPOBHIO NPogecCHOHAILHOro 06pa3oBaHHusl,
CTAKy rOCyJapCTBEHHOi rpakAaHCKOM CaIy:K0bI (rocy1apcTBeHHOM cy:K0bI HHBIX
BH/I0B) HJIH PaGOTHI 110 CIEHAILHOCTH, HANPABJICHHIO IOATOTOBKH, 3SHAHUAM H
YMEHHAM, KOTOPbI¢ He00X0AUMBI /ISl HCIIOJHEHHS J0JIKHOCTHBIX 00s13aHHOCTEIH

3. Jlns  3aMelleHHs JOIKHOCTH  CTapliero  CIeNuaiucTa 2  paspsja
yCTaHaBJIMBAIOTCS Cieylonre TpeOOBaHHuS:

a) Hanu4Me IpPoQecCHOHANPHOro o0pa3oBaHHs (TpeGOBaHMS K CIELHUAIBHOCTH,
HAaIpaBJICHHIO MMOATOTOBKM YKa3bIBAIOTCS IO PEIICHHIO TPeICTABUTEN HAHUMATEN);

6) HamuuMe TNPOQECCHOHANBHBIX 3HAHWI, BKMIOYas 3HaHHe KOHCTUTYIHH
Poccuiickodi @enepanuu, (enepalbHbIX KOHCTHTYLMOHHBIX 3aKOHOB, (heepabHBIX
3aKOHOB, yka30B IIpesunenta Poccuiickoli ®enepanun u nmocraHosienuii IIpaBurenscTa
Poccuiickoit Denepanyu, HMHBIX HOPMATHBHBIX aKTOB W CIyXeOHBIX JOKyMEHTOB,
PEryIUpPYIOIUX COOTBETCTBYIONIYIO Chepy AEATENEHOCTH IPUMEHHATENBHO K UCIIONHEHHIO
KOHKPETHBIX JOIDKHOCTHBIX OOS3aHHOCTEH, OCHOB YNpPaBIEHHS W OpraHM3alMH TPY.a,
npoluecca IMPOXOXICHHUS TPAKAAHCKOM CIyxObl, HOPM IenoBOro oOmeHus, (opM H
METO0B paboThl ¢ HPUMEHEHHEM AaBTOMATH3HUPOBAHHBIX CPEACTB YyHpaBIeHHS,

OO L R SRS )




75

ciyxkebHoro pacnopsnka leHTpansHoro ammnapara ®HC Poccuwm, mopsgxa paGoTH co
cnyxeOHoil mHbOpMaluel, OCHOB [eNONpPOM3BOACTBA, INPaBHI OXpaHbl TpyAa H
MPOTHBOMOXAPHOH 0e30IacHOCTH; aNmapaTHOTO ¥ MPOrPaMMHOIO  OOECICUEeHHS;
BO3MOXHOCTEH ¥  OCOOEHHOCTEH IPHUMEHEHHS COBPEMEHHEBIX HH(OPMAIHOHHO-
KOMMYHHMKAIIMOHHBIX TEXHOJIOTUH B rOCy1apCTBEHHBIX OpraHax, BK/IIOYas UCIIONb30BaHHe
BO3MOXHOCTEH MEXBEJOMCTBEHHOTO JOKYMEHTOO0OpOTa; OOLIMX BOIPOCOB B OOJIACTH
obecriedenns HHGOPMALMOHHOM 6€30aCHOCTH;

B) HauW4ue Ipo(eCCHOHANBHBIX YMEHHM, HEOOXOAMMBIX Mli OOeCIeUeHHUs
BBIIOJIHEHUS 3a7ad M (QyHKIMHE 10 OpraHU3alMOHHOMY, HH(OPMAIMOHHOMY,
JDOKyMEHTAllMOHHOMY, (PHHAHCOBO-3KOHOMHYECKOMY, XO3AMCTBEHHOMY M  HHOMY
obecrieyennto gearensHoctd DHC Poccuu, peanusanuu yhpasieHYecKHX pelIeHHIH,
MCIIOTHATENBCKOM  JUCLMIUIAHEL, pPabOTBl C BHYTPEHHHUMH | [epU(epHAHEIMU
YCTpOKCTBAMU KOMIIBIOTEPA, HH()OPMALHOHHO-KOMMYHHKALMOHHBEIMUA CETAMH (B TOM
4HClie C CceThio VIHTEpHET), B ONEpallMOHHOH CHCTeMe, B TEKCTOBOM DEAAKTOpe, C
3JIEKTPOHHBIMH Tabnunamu, ¢ 0a3aMM [aHHbBIX; YMOpPaBIeHWs DIEKTPOHHON MOYTOM;
IIOATOTOBKH TIPE3CHTAIMH, HCIONB30BaHMA TIPadUUecKUX OOBEKTOB B JJIEKTPOHHBIX
JOKyMEHTaX, IOAMOTOBKH JEJI0BOI KOPPEeCITOHIEHIINH.

II1. Ton:xHOCTHBIE 0GSI3aHHOCTH, NIPABA H OTBETCTBEHHOCTD

4. OcHOBHBIE TIpaBa M OOS3aHHOCTH CTApIIErO CIENHAIMCTa 2 paspana, a TaKkKe
3ampeThl ¥ TpeOOBaHKs, CBSI3aHHBIE C IPAXAAHCKOM CIy)X00#, KOTOpEIE YCTAHOBJICHE B
€ro OTHOIICHHH, TNpeAyCMOTpeHBl crarbsaMu 14, 15, 17, 18 ®emepansHoro 3akoHa
ot 27 ntons 2004 r. Ne 79-03 «O rocynapcTBeHHOI rpakaaHckon ciyx6e Poccuiickoit
Denepanuu».

5. Crapumii crnenuamucT 2 pa3psfa OCYIUECTBISET WHBIE IIPaBa M HCIOJHAET
O0S3aHHOCTH, MPETYyCMOTpEHHBIE 3aKOHOZAaTenbcTBOM  Poccuiickoit  Meneparmy,
Ionoxennem o DenepanbHOR HaJOroBOH CiIyk0e, yTBEpXKIEHHBIM I[IOCTAHOBIEHHEM
IIpaBurenscrBa Poccutickoit ®eneparmu ot 30 centsops 2004 r. Ne 506, nonoxeHneM 06
ynpaBieHnH (yKa3aTh HaUMEHOBaHME YIpAaBIeHHs) IeHTpamsHOro ammapara ©®HC
Poccun, yrBepxknentoro npukazom ®HC Poccuu ot «_ » 20__ r., momoxeHneM
00 otmene (yka3aTh HaUMEHOBaHHWe OTHeNa), Npukazamu (pacmopspxkeHusamu) OHC
Poccun, mopyyeHusME pykoBojcTBa DenepanbHOi HATOTOBOM CIIyKOBI.

(ITepeuncnuTe npaBa H 00A3aHHOCTH CTapIIEro ClIeLHAINCTa 2 pasps/a).

6. Crapmmii cnemumanuct 2 paspsga 3a HEMCIONHEHHE WM HeHajjlexallee
HCITOJIHEHHUE JOIDKHOCTHBIX 00s3aHHOCTE# MOXET OBITh IPUBJIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoii @eneparniuy.

IV. Ilepeyenn BonpocoB, M0 KOTOPHIM CTAPIINI CHENHATNCT 2 pa3psAa BIpaBe WIH
00513aH caMOCTOSITe/IbHO IPHHHMATD YIIPaBJ/leHYeCKHE H HHbI¢ pellleHHs

7. Tlpy HCTIONHEHMH CIyXeOHBIX 00f3aHHOCTEH CTapIIMii CrielMaaucT 2 paspsaia
BIIPAaBE CAMOCTOSATEJILHO IPHHAMATh PELIEHUS 110 BOIIPOCaM:

(ITepeurcnuTe BOMpPOCHI, O KOTOPHIM CTapIIMi CIIEMATHUCT 2 paspsia BIpase
CaMOCTOSTENILHO IIPUHUMATE YIIPAaBICHIECKUE U HHBIE PEICHHS).
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8. Ilpu ucnonHeHUH Ciy>XeOHBIX 00S3aHHOCTEH CTapIIuil CIEHAIKCT 2 pa3psaa
0053aH CaMOCTOSTENBHO IPUHAMATH PEIIEHHS 10 BOTIPOCAM:

(Ilepeuncnuth BOMPOCH], IO KOTOPBIM CTAapIIMH CHELHAIMCT 2 paspsaa o0s3aH
CaMOCTOSTEIBHO IIPUHIMATh YIPaBIeHIECKHE U HHbIE PEIIeHH).

V. Ilepeuens BOnpocoB, N0 KOTOPHIM CTAPMIHI CHEHHAJMCT 2 pa3psi/ia BIpaBe WiH
00513aH y4acTBOBaTh [IPH NOATOTOBKE MPOEKTOB HOPMATHBHBIX MPABOBLIX AKTOB H
(mnu) NpoeKTOB YNpPaBJIeHYECKHX H HHbIX pelleHH i

9. Crapumii crmenuanuct 2 paspsia B COOTBETCTBHHM CO CBOEH KoMIleTeHIIHek
BIIpaBe y4acTBOBATh B NOATOTOBKE (00CYXIEHNUN) CIEQYIONINX IPOEKTOB:

(IlepeuricnuTh BUABI IPOEKTOB HOPMATHUBHBIX IMIPABOBBIX aKTOB M (MIIA) IPOEKTOB
yNPaBIeHYECKUX U UHBIX PEIIeHUH, B IOJTOTOBKE KOTOPHIX BIIPaBe Y4aCTBOBATH CTAPIIHi
crenuamucT 2 pa3psaia B COOTBETCTBUH CO CBOEH KOMIIETEHITHER).

10. Crapmmii cnenuamuct 2 paspsia B COOTBETCTBHH CO CBOEil KOMIIETEHIHEH
00s13aH y4acTBOBATh B IIOATOTOBKE (0OCYXIEHUH) CIIEAYIOIIHX MIPOEKTOB:

HOJIOXKEHUA 00 OTHele U yIpaBlicHHH;

rpaduka OTITyCKOB IPaXXAAHCKUX CITyXKaIIUX OTIENa;

 HMHBIX aKTOB IO IOPYYEHMIO HEIOCPEICTBEHHOIO PYKOBOAHTENS W PYKOBOACTBA

®HC Poccun.

VI. Cpoxu 1 npoueaypbl HOArOTOBKH, PACCMOTPEHHS NPOEKTOB yNPaBJleHYeCKHX
H HHBIX pelleHHii, MOPSAOK COIJIACOBAHHA H NPHHATHA JAHHBIX pelleHUi

11. B cooTBEeTCTBUM CO CBOMMH [JODKHOCTHBIMH OOSI3aHHOCTSAMH CTapIHii
CrielMaaMcT 2  paspsAa IpUHMMAaeT peLIeHHs B CPOKH, YCTAHOBIIEHHEIE
3aKOHOJATENbHBIMH M HHBIMH HOPMAaTHUBHBIMH IIPAaBOBEIMH aKTaMH Poccuiickoi
ODenepanyu.

VII. Ilopsinok ciryxxeGHOro B3aumMoaeicTBUs

12. BsaumogelicTBue cTapliero coemuanucra 2 paspsaga ¢ denepaabHBIMH
rocyZapcTBeHHBIMH rpaxxaaHckumu ciayxamumu @OHC Poccun, rocymapcTBeHHBIMU
CIIy’KalllUMH HHBIX TOCYAApCTBEHHBIX OpPraHOB, a Takxke C JAPYTUMH TpaKAaHAMH H
OpraHM3alMsiMU CTPOUTCS B paMKax [eIOBBIX OTHOLICHUH Ha OCHOBE OOIIUX IPHUHIIUAIIOB
CITyKeOHOTO IOBeIeHHs IPaKJaHCKUX CIy)KallWuX, YTBEpKIeHHBIX YkazoM I[Ipesunenta
Poccuiickoit ®@enepanuu oT 12 aBrycta 2002 r. Ne 885 «O06 yrBepxkmeHuH OOIIHX
NPUHLUIOB CIyXeOHOro TIOBEJEHHS TroCyJapCTBEHHBIX ciyxammx» (CobOpanue
3akoHogaTenbcTBa Poccuiickoih ®enepanuu, 2002, Ne 33, ct. 3196; 2007, Ne 13, cr. 1531;
2009, Ne 29, cr. 3658), u TpeboBaHui K CiiyKeOHOMY MOBEAECHHIO, YCTaHOBIICHHBIX
crateeil 18 ®MenepanpHoro 3akona ot 27 monsd 2004 r. Ne 79-03 «O rocynapcTBeHHOM
rpaxnaaHckoil cimyxb6e Poccuiickoit @enepanyun», a Takke B COOTBETCTBHH ¢ HHBIMH
HOPMAaTUBHBIMH [paBOBBIMM akTaMu Poccuiickoii Demepaurn ©  OpHKa3zaMu
(pacniopsoxenussmu) O®HC Poccun.
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VIIL IlepeveHn rocyaapecTBeHHBIX YCIYT, 0KA3bIBAEMbIX rpaskaaHam u
OPraHH3alMsM B COOTBETCTBHH € a/IMHHHCTPATHBHLIM PerjiaMeHToM
DenepanbHOl HAIOTOBOI CIyXKObI

13. VkasaTb monHEIH mNepedeHh OKashIBaeMbIX TOCYNAPCTBEHHBIX YCIYT IHGO
IIpeyCMOTPETh, YTO I'OCY JapCTBEHHBIE YCIYTH HE OKa3hIBAIOTCSL.

IX. Ioka3zaTenn 3p(heKTHBHOCTH H pe3y ILTATHBHOCTH
npodeccHoHANBHO# Ci1y:KeOHO#H JeaTeNLHOCTH

14. DddextuBHOCTE NpOdeccHoHanbHOR  cryxeGHOlM AESTEIbHOCTH  CTapIIero
CIIenUaIuCTa 2 pa3psifia OLEHUBACTCS 10 CIEAYIOMIUM II0KA3aTEIIM:

BBIIIOJHAGMOMY 00BeMy pabOTBI M HHTEHCHBHOCTH TpPYAA, COONIOIEHUIO
CITyXX€OHOH TUCHUILIHHEL,

CBOEBPEMEHHOCTH M OIIEPATHBHOCTH BHITIOJHEHHUS [IOPyJIEHHUI;

Ka4yeCTBY BBIIIOJHEHHOMH paboTHI;

CIIOCOGHOCTH BBINIONHATH JO/DKHOCTHEIE (YHKIIHM CAMOCTOSTENBHO, 6€3 MOMOIIH
PYKOBOOMTEI;

CIIOCOOHOCTH 4Y€TKO OpraHM3OBHIBATH M IUIAHHPOBATH BHIIONHEHHE MOPYYEHHBIX
3a/]aHMH, yMEHHIO DAlMOHATBHO MCIIONB30BAaTh paGodee BpeMs, pacCTABIATH
IPUOPHUTETHI,

TBOPYECKOMY IOAXOMYy K PEIIeHHUIO TIIOCTaBICHHBIX 347134, AaKTHBHOCTH W
MHUIMATHBE B OCBOCHHH HOBBIX KOMIIBIOTEPHBIX W HMHGMOPMAIMOHHBIX TEXHOJOTHH,
CIIOCOGHOCTH GBICTPO aaNTHPOBATECS K HOBBIM YCIIOBHSM U TPEGOBAHUSM.

HavansHuk otnena
(®UO)

(HaHMEHOBaHKeE OTAelIa | yIPABICHHA) (moanuce)
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JIHCT o3HAKOMJIEHUSA

Ne i/n

Qamuius, UM,
OTYECTBO

[ara u pocnucs B
O3HAKOMIICHHUH C
JOJDKHOCTHBIM
pEriIaMeHToM U B
HOJy4EeHHH €T0 KOIHH

Jata u HOMep
IIpUKa3a o
Ha3Ha4eHUH Ha
JOIDKHOCTD

Hara u soMep
Ipukaza o6
OCBOOOKIECHHUH OT
JOJDKHOCTH
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YTBEPXJIAIO
Haganenuk Yopaenenus
( )

(moanucsk) (hamMuins, HHUIMATIEI)

OT «__» 201__r.

HMo/KHOCTHO# perjiaMenTt
CTapuIero cnenMaancTa 3 paspsiaa

(HaHMEHOBaHME OT/ENA U YIPABICHHS)
DenepanbHOil HAIOTOBO# CIyKOBI

Perucrpanuonnslii Homep (ko) Ao/wkHOCTH O Peectpy Jo/kHOCTE penepanbHoii
rocyaapcTBeHHOl rpakaaHcKoi cay:x6bl, yTBepiaeHHoMy Ykazom Ilpesngenta
Poccniickoii ®enepanun ot 31.12.2005 Ne 1574 «O Peectpe qo/kHOCTEi
(enepanbHoii rocynapcTBeHHOI rpaxaaHcKoil cayKObI», - 09-4-4-037

I. O6uue nosoxkenns

1. IoIKHOCTD (hefepanbHON TrOCYIapCTBEHHOM TIpaXIaHCKOM cayxGsl (zamee -
rpaxkIaHcKas ciyx0a) cTapiero crenuanucta 3 paspsaaa (YKasaTh HaUMEHOBAHME OTHENA
u ynpapneHus) ®DexepanbHol HaloOroBo# CiyxObl (manee - CTAapmIMi CrENUANHCT 3
paspszia) OTHOCHTCS K CTaplliedf TpynIe JO/DKHOCTeH IpaXIaHCKoO# CiyxGsI KaTeropuu
«00eCIIeYnBaOIIHe CIIELHATHCTEI».

2. HasHayeHWe Ha MJOMKHOCTP M OCBOOOXKIEHHME OT OJDKHOCTH CTapILIero
CTIeUUaInucTa 3 paspsaza ocyuecTBistorcs npukazom ®HC Poccun.

Crapumii cnenuanuct 3 paspsiga HENOCPENCTBEHHO IIOMYMHSETCS Ha4aJbHUKY
oThena.

II. Ksaangukauuonneie TpeGoBaHHs K yPOBHIO NPodeccHOHANLHOT0 06pa3oBaHus,
CTa’)Ky rOCYAapCTBEHHOMH rpakIaHCKOi C1yk0bI (rocy1apCcTBEHHOI CIyKObI HHBIX
BH/IOB) HJIH PaGOTHI 10 e HAIBHOCTH, HANPABJIEHHIO NOATOTOBKH, 3HAHASAM H
YMeHHSAM, KOTOpbie He00X0AHMbI AJI HCIOJHEHHs JOSKHOCTHBIX 00s13aHHOCTe il

3./Ins  3amemieHMs ~ [JODKHOCTH  CTapUIeTO0  CHEHHANACTA 3 paspsna
YCTaHaBJIUBAIOTCS ClIeNYOIINe TpeOOBaHuU:

a) Hanu4yue NpoQeccHOHANBHOro 006pa3oBanus (TpeGOBAHMA K CIIELUATBHOCTH,
HATPABJICHUIO TIOJArOTOBKH YKA3bIBAIOTCS 110 PELICHHUIO TIPEACTABUTENS HAHUMATE);

0) HamuuMe TNPO(ECCHOHANLHBIX 3HAHWH, BKIIOYAS 3HAHHE KoHucTutynuun
Poccuiickoii @enepanuy, denepanbHBIX KOHCTHTYLMOHHBIX 3aKOHOB, (eIepanbHbIX
3aKOHOB, yKa3o0B IIpesunenta Poccuiickoit ®enepanuu 1 nocranosnenuir [IpaButenscraa
Poccuiickoit ®efiepanvl, MHBIX HOPMATHBHBIX aKTOB M CIYXKeGHBIX JIOKYMEHTOB,
PErynupyIOmUX COOTBETCTBYIOIIYIO Chepy NeITeTbHOCTH IPUMEHUTENBHO K UCTIOMHEHHMIO
KOHKDETHBIX JOJKHOCTHBIX OOS3aHHOCTEH, OCHOB YIIPABIIEHWs M OPTaHH3allHH TPYXa,
mpoLecca MPOXOXIEHHUA TI'PAXTAHCKON CIyKOBI, HOPM JeNOBOro o6uieHHs, (hopM U
METOZOB pabOTHl C MNPHMEHEHHEM aBTOMATH3MPOBAHHBIX CDEICTB YIIPABIECHHS,
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ciyxebHoro pacropsaka nentpambHoro ammapara ®HC Poccum, mopsika paGoTsL co
ciayxe6bHOA uHOpManuel, OCHOB NETONPOM3BOACTBA, MpPABMI OXPAHB TPyAa H
NPOTUBOIIOXAPHOW 0O€30MIACHOCTH; AaNlapaTHOrO W IIPOIPAMMHOTO  OBeCIIeUeHHS,
BO3MOXHOCTEH M OCOOEHHOCTEH IpUMEHEHHS COBPEMEHHBIX MH(OPMAIHOHHO-
KOMMYHHKAI[HOHHBIX TEXHOJIOTMH B TOCYJapCTBEHHBIX OpraHax, BKJIIOYas UCIIONB30BAaHUE
BO3MOXXHOCTEH ME)KBEJOMCTBEHHOIO JIOKYMEHTOO0OpOTa; OGIIMX BONPOCOB B 0GNACTH
obecnedeHns HHGOPMAIMOHHOMN 6€30I1aCHOCTH;

B) HalM4Yde INpOQECCHOHAIBHBIX YMEHHH, HEOOXOMMMEIX IS ObecrmedeHus
BRIIOMHEHMA 3a0a4 ¥ (QYHKIMH 10 OpraHM3allMOHHOMY, HH(OPMAIHOHHOMY,
JOKYyMEHTAllHOHHOMY, ~ (HHAHCOBO-3KOHOMHHYECKOMY, XO3SHCTBEHHOMY M  HHOMY
obecneuermio nestensHocty ®HC Poccun, peanusaumm ynpaBleHYeCKHX peIIeHH,
MCTIOJIHUTENBCKOH ~ NUCUUIUIMHEI, pPaGOTBl C BHYTPEHHUMH M lepudepuiHbIMHA
YCTPOHCTBaMH KOMIIBIOTEPa, HH(POPMAIMOHHO-KOMMYHHKALIMOHHEIME CeTAMH (B TOM
uMcne ¢ cerblo IHTepHeT), B OMEpalMOHHON CHCTEME, B TEKCTOBOM pENAaKTOpe, C
NEKTPOHHBIMH TabNWLamMu, ¢ 6a3aMH [aHHBIX; YIPABJIEHHS 3JNEKTPOHHOM IOYTOM;
IOATOTOBKM IIPE3EHTALUH, WCIONb30BaHUA IpaQHIecKuX OOBEKTOB B 3IEKTPOHHBIX
HOKYMEHTaX, ITOJTOTOBKH JIENIOBOM KOPPECIIOHICHIIUH.

IIL. /To/:kHOCTHBIE 0GSI3aHHOCTH, IPABa H OTBETCTBEHHOCTD

4. OcHoBHEIE NpaBa M OGA3aHHOCTH CTApIIErO CHENMAINCTa 3 pa3psana, a TakKe
3alpeTHl U TpeGoBaHMs, CBS3aHHBEIE C IPAXKIAHCKON CIyxG60if, KOTOphIe YCTAHOBIEHE! B
€ro OTHOLICHWH, IPEIyCMOTpeHBI cTaThaMu 14, 15, 17, 18 ®depepansHoro 3akosa
ot 27 utons 2004 r. Ne 79-@3 «O rocynapcrBeHHO# rpaxnanckoit ciryx6e Poccuiickoit
Denepauun».

5. Crapumii cnenManucT 3 paspsia OCYLIECTBISET HHEIE NPAaBa M HCIIONHSAET
O0sI3aHHOCTH,  IPEAYCMOTPEHHBIE 3aKOHOLATeNsCTBOM Poccuiickoit  Demeparuy,
Ionoxenuem o @emepanbHOH HAJOTOBOM Ciyk0e, yTBEPKIEHHBIM IMOCTAHOBICHHEM
IIpaButensctBa Poccuiickoit @enepamuu ot 30 centadpsa 2004 r. Ne 506, monoxerueM 06
ynpaBileHHH (yKa3aTb HAWMEHOBaHME YIIpaBIEHHs) LEHTpaibHOro ammapata ®HC
Poccun, yreepxxnenHoro npukazom ®HC Poccun ot «__» 20__ r., monoxeHnueM
00 ormene (ykasaTh HaMMEHOBaHHe OTHeNna), NpuKasamu (pacropspkeHmsmu) OHC
Poccuu, mopyyenusmu pykoocTBa DeepanbHoli HATOrOBOM CITyKObI.

(IlepeurcuTe npaBa 1 06A3aHHOCTH CTAPIIETO CIENHUATICTA 3 paspsa).

6. Crapumii cnemmamucT 3 paspsga 3a HEWCIONHEHHE WIH HeHaIJIexXallee
HCIIOJTHEHHE TO/DKHOCTHEIX 00s3aHHOCTEH MOXET GOBITh NPUBJeUYEH K OTBETCTBEHHOCTH B
COOTBETCTBHUH C 3aKOHOAATeNbCTBOM Poccuiickoit Depepanmu.

IV. Ilepedenn BONpPoOCoOB, N0 KOTOPBIM CTAPIIHIi CHEUHANUCT 3 pa3psga BIpase HIH
00s13aH CaMOCTOATEILHO NPHHHMATH YIPAaBJIeHYeCKHE H HHbIe PeHIeHHs]

7. Ilpu ucnoNHeHNU ClyXeOHBIX 06sA3aHHOCTeH CTapIuMil CrieNUaTucT 3 paspsia
BIIPaBE CAMOCTOSATENLHO IIPUHAMATD PEIeHHS 110 BOIPOCAM:

(Ilepe4rcnuTs BOMPOCHL, 1O KOTOPHIM CTapHIMH CIELHATMCT 3 paspsja BIpaBe
CaMOCTOSITENIBHO IIPUHUMATh YIIPaBICHUYECKUE U HHBIE PELIEHH).
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8. Ilpu ucnoNHEHHH CITYKeOHBIX 0Gs3aHHOCTEM CTApIIMi CHEMATNCT 3 paspsga
0053aH CaMOCTOATENBHO IIPHHUMATh PELIeHHS 110 BOIPOCAM:

(Ilepeuncauth BOMPOCH, N0 KOTOPBIM CTapliuil CHENUANHCT 3 paspsia obs3aH
CaMOCTOSTENILHO IIPUHMMATB YIIPABJICHIECKHE H UHBIE PEIICHHS).

V. Ilepeyens BOnpocoB, 0 KOTOPLIM CTAPIUMIi CHENHATHCT 3 pa3psiaa BIpaBe HJIH
00s13aH y4acTBOBATh NPH MOATOTOBKE NPOEKTOB HOPMATHBHLIX NPABOBBIX AKTOB H
(41M) MPOEKTOB YNPaBJIeHYECKHX H HHBIX peIeHHi

9. Crapumii cnemuamuct 3 paspsga B COOTBETCTBHM CO CBOEH KOMIIETEHIHEH
BIIpaBe y4acTBOBATh B IIOArOTOBKE (0OCY KAE€HHUH) CIEAYIOIIUX IIPOEKTOB:

(IlepeynciuTh BUIBI IIPOEKTOB HOPMATHBHBIX [IPABOBEIX AKTOB M (HJIH) IIPOEKTOB
YNPaBIE€HYECKUX U UHBIX PELIEHUH, B MOATOTOBKE KOTOPHIX BIPaBe YUaCTBOBATE CTAPILMIA
CIIEIMATIACT 3 pa3psa B COOTBETCTBUH CO CBOEH KOMIETEHIHeE).

10. Crapumii crenuanuct 3 paspsna B COOTBETCTBHH CO CBOEH KOMIIETEHLIHEH
00s13aH y4acTBOBATh B IIOATOTOBKE (06CYKACHNH) CIIEAYIOIMX IPOEKTOB:

IOJIOXKEHHUH 00 OTIelNe U yIpaBleHNuH;

rpauKa OTIIyCKOB IPaXKJaHCKMX CIIY>KaIMX OT/eNa;

UHBIX aKTOB IO IOPYYECHHIO HEMOCPEACTBEHHOI'O PYKOBOAUTENS U PYKOBOJACTBA
®HC Poccun.

VI. CpOKPl H nIpoueayphbl NOAroToBKH, paCCMOTPEHHS IPOEKTOB YHPABJICHYECKHX H
HHBIX peme}mﬁ, HOPAJOK COIVIACOBAHHUSA H NPHHATHA JaHHBIX pemenm‘i

11.B  COOTBETCTBMM CO CBOMMH JOJDKHOCTHEIMH OGS3aHHOCTSAMH  CTapINHiH
CHEMATHCT 3  paspana [pUHAMAaeT pemleHHs B  CPOKH, YCTAHOBJIEHHHIE
3aKOHOAATEJIbHBIMA M HMHBIMH HOPMATUBHBIMH MPaBOBEIMH aKTaMH Poccuiickoii
®enepanum.

VIIL. INopsinok crykeGHOro B3auMoeiicTBHSA

12. BzaumozieficTBHe CcTapmiero cHenpanucta 3 paspaga ¢ QenepatbHBEIMH
rocyJapCTBEHHBIMH TpaxKmaHncKumu ciayxamumu DPHC Poccuu, rocymapcTBeHHBIMH
CIy’KalllUMK HHBIX TOCYJapCTBEHHEIX OpraHOB, a TaKke C APYTUMH TIpaXKAaHaMH H
OpraHM3allMiIMU CTPOHUTCS B paMKaX NEIOBBIX OTHOLIEHHUI Ha OCHOBE OOIIUX IPHHIMIIOB
CITy’ke0HOTO ITOBENEHHs TPaXIAaHCKUX CIIyXKallluX, YTBEPXKICHHBIX YkazoM Ilpesmmenta
Poccuiickoit ®@enepanyu or 12 asrycra 2002 r. Ne 885 «O6 yTBepxkmeHHM o6IIHX
NPYHIUIIOB  CIY)KEOHOTO INOBEJCHHS TOCYHApCTBEHHBIX ciyxkamux» (Cobpanue
3akoHomarenbeTBa Poccuiickon @eneparm, 2002, Ne 33, cr. 3196; 2007, Ne 13, ct. 1531;
2009, Ne 29, ct. 3658), u TpeOoBaHuii kK Ciy)eGHOMy MHOBEAEHHIO, YCTaHOBJIEHHBIX
crareeil 18 @enepanbHoro 3akona ot 27 mronst 2004 r. Ne 79-®3 «O rocymapcTBeHHOM
rpaxaaHckoil cayx6e Poccuiickoit ®@enmepanyu», a Takke B COOTBETCTBHH C HHBIMH
HOPMaTUBHBIMU  NpaBOBHIMH  akTamM Poccuiickoii ®enepanuu w  npukasamu
(pacnopsoxenusimu) ®HC Poccun.
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VIIL IlepevyeHb rocyiapcTBeHHbBIX YCIYT, OKA3bIBa€MbIX FPakIaHaM H
OpraHH3aIHUAM B COOTBETCTBHH ¢ AAMHHUCTPATHBHLIM pPerjaMeHToM
®DenepabHOH HAJOTOBOI CITYXKOBI

13. VkazaTh TONHBIH IIepeYeHb OKa3BIBAEMBIX TOCYJapCTBEHHBIX YCIyT JHOO
HpeAyCMOTPETh, YTO TOCYAAPCTBEHHBIE YCIYyTH HE OKa3bIBAIOTCA.

IX. Iloka3aTtesnn 3¢pPpeKTHBHOCTH B pPe3ybTATUBHOCTH
npodreccHOHAILHOM ¢/Ty:Ke0HOH JesiTeJIbHOCTH

14. 3¢ddexTuBHOCT, MNPODECCHOHANBHON CIyXKeOHOH [eSITebHOCTH CTaplIero
CIIEITHaIMCTa 3 pa3psga OLEeHUBASTCS O CIeAYIOIUM [TOKa3aTeILIM:

BBIIONHIAEMOMY 00BeMy pabOTBI W HHTEHCHBHOCTH TpyJa, COOIIOACHUIO
CITyXeOHOM OUCIUILITNHEL;

CBOEBPEMEHHOCTH ¥ OTIEPAaTHUBHOCTH BBHIIOJTHEHUS MOPYIESHHUH;

Ka4eCTBY BBIITOJHEHHOH paboTHL,

CIIOCOOHOCTH BBIMTOJHATH JAODKHOCTHBIE (DYHKIIMHM CaMOCTOSTENBbHO, 6€3 ITOMOILIH
PYKOBOJUTENS;

CIIOCOOHOCTH YETKO OPTraHW30BEIBATh W IUTAHHPOBATH BBITOJTHEHHE IOPYYEHHBIX
3aaHMii, YMEHWIO palUOHAIBHO HCIONb30BaTh pabodee BpeMs, pPaccTaBiATh
NPUOPHUTETHI;

TBOPUECKOMY TIOAXOLY K PpeUIeHHWIO IIOCTaBJIEHHBIX 3ajad, AakTUBHOCTH U
MHUIHATHBE B OCBOEHHMHM HOBBIX KOMITBIOTEPHBIX M WH(MOPMALHMOHHBIX TEXHOJIOTHH,
CIIOCOOHOCTH OBICTPO aJaNTHPOBATECS K HOBEIM YCJIOBHUSM M TPeOOBaHMSIM.

HagansHuk oTIoena
(®HO)

(HauMEHOBaHUE OT/IENIA U YIIPABACHHA) (noamuce)
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JIHCT 03HAKOMJICHHS

Ne n/ir

daMunusa, uMd,
OTYECTBO

Jarta u pocnuch B
O3HAaKOMJICHHUH C
JODKHOCTHEIM
perJIaMeHTOM U B
IIOY4YEeHHH €T0 KOUU

Hara u HOMED
IIpUKa3a O
Ha3HaYeHHH Ha
JOTKHOCTh

Jata n HoMep
npuKasa o6
OCBOOOXIEHHH OT
JOJIKHOCTH




84

VTBEPXJAIO
Havanbruk YnpaBneHus
( )

(noanuce) (amumis, HHALHKAIbL)

OT «__» 201__r.

JO/EKHOCTHOM perJjiaMenT
cnenuajaucra 1 paspsina

(HauMeHOBaHNE OTAENA H YIPaBICHUA)
®enepabHOI HAJIOTOBOH CJTy:KObI

Perncrpanuonnsiii Homep (koa) xosrkHOCTH N0 PeecTpy AokHOCTEH (heaepabHOi
rocyapcTBeHHOil rpakaanckoii ciayx0bl, yreep:xaeaHoMy YkasoMm Ilpesuaenra
Poccniickoii @egepanun ot 31.12.2005 Ne 1574 «O Peectpe nomxHocTei
denepanbHOii rocyJapcTBeHHOM IPa)IaHCKOMH CIIYKGbI», - 09-4-5-038

I. O0uue nooxKeHus

1. JomxHOCTh (enepalbHOM TOCyJapCTBEHHOM TIpaKIaHCKOH ciyxObl (manee -
rpaxmaHckas ciyx0a) cnenuanucTa 1 paspsaza (ykasarh HaMMEHOBaHHME OTIena H
ynpasienus) DefepalbHOM HaJOroBO# CHyKOBl (Janee - cmenuamucT 1 paspsja)
OTHOCHTCS K MIaiiied Trpymme [IODKHOCTEH TrpaXJaHCKoW Ciry>kObl KaTerOpuH
«00eCIeYnBaroIIye CIEUaTUCThI».

2. Hasnauenue Ha JOIKHOCTH M OCBOOOXIEHHE OT MOJDKHOCTH CHelHanucTa 1
paspsaa ocymecteisrores npukazom PHC Poccun.

Crenuauct 1 pa3psizia HETOCPEACTBEHHO ITOAYUHACTCS HAYaIbHUKY OTAENA.

I1. KsasiudukannouHbie TpeGOBaHUS K YPOBHIO NPO(deCCHOHANLHOIO 00pa3oBaHus,
CTAKy rocyJapcTBeHHO# rpaxIaHCKoi c1yKO0bI (TOCyAapCcTBEHHOMH CJIyK0bI HHBIX
BH/IOB) HJIH paGoThl 0 CHENHATBHOCTH, HANPABJIEHHIO NOATOTOBKH, SHAHHAM H
yMEHHSIM, KOTOpble He00X0HMBI AJISl HCIIOTHEHHSI JO/KHOCTHLIX 00s3aHHOCTEH

3. Jna 3aMmellleHWs [TO/DKHOCTH croenuanucra 1 paspspga yCTaHaBIHBAIOTCSA
cleaytoiye TpedoBaHus:

a) HanMyWe NpopecCHOHANBHOTO 00pa3zoBaHUs (TpeOOBaHMS K CIELHAIBHOCTH,
HaIpaBJIEHHIO MOJATOTOBKH YKa3bIBaIOTCS 10 PENICHMIO [IPEICTABUTEIS HAaHUMATEILN),

0) mHanuuve mnpodeCCHOHANBHBIX 3HAHWH, BKMO4Yasd 3HaHHE KoHCTHUTYIHH
Poccuiickoii ®enepaiun, (efepaabHBIX KOHCTUTYLHOHHBIX 3aKOHOB, (eIepalbHBIX
3aKOHOB, yKa30B IIpesunenta Poccuiickoit ®enepanyu u nmocraHossienui I1paBurenscraa
Poccuiickoii enepaiii, MHBIX HOPMATUBHBIX aKTOB M CIyKEOHBIX IOKYMEHTOB,
PEryIMpYIOLIAX COOTBETCTBYIOIIYIO CheEPY AeATeNBHOCTH IPHMEHUTENBHO K HCTIOMHEHHUIO
KOHKPETHBIX JOJDKHOCTHBIX OOS3aHHOCTEH, OCHOB YIPABICHHS W OpTaHU3aluy TpyAa,
Tpollecca MPOXOXAEHHS TPAKIAHCKOH CIyxObl, HOPM JenoBoro obmeHus, GpopMm u
METOZOB paboThl ¢ MPUMEHEHHEM aBTOMATU3UPOBAHHEIX CPEICTB YIIpaBlICHHS,
cnyxebHoro pacmopsiaka ueHrpaisHoro ammapara ®HC Poccun, mopsaka paGoTel €O

i
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ciyxeOHOH uHQOpMalueld, OCHOB JENONPOMU3BOJACTBA, IPAaBHI OXpaHBl Tpyda H
IIPOTHBONIOXXAPHON 0€30MacHOCTH; anmapaTHOr0 U TMPOTPaMMHOTO  OOecredeHHUs,;
BO3MOXXKHOCTE# M  OCOOEHHOCTEM IIPUMEHEHHS COBPEMEHHBIX HH()OPMAIMOHHO-
KOMMYHHKAI[MOHHBIX TEXHOJIIOTHH B FOCYyJapCTBEHHBIX OpraHax, BKJIIO4as UCIIOIh30BaHUE
BO3MOXKHOCTEH MEXBEJIOMCTBEHHOI'O JOKYMEHTO00O0pOTa; OOIIMX BOMPOCOB B 0ONAcTH
obecnieuenus UHGOPMAIMOHHON 6€30MacHOCTY;

B) HalM4hie INPOQYECCHOHANBHBEIX YMEHHH, HEOOXOMMMBIX WA obecreYeHus
BBIMTOJIHEHUS 3a4ad W (YHKIUE [0 OpraHHU3aIllMOHHOMY, HH(POPMALHOHHOMY,
JOKYMEHTALMOHHOMY,  ()MHAHCOBO-DKOHOMHYECKOMY, XO3SHCTBEHHOMY H  HHOMY
obecrnieuenmo pegrenpHocTH PHC Poccun, peanuzanuy yrpaBlieHYeCKHX peIICHHH,
WCTIOJIHUTENFCKOH [IUCHMIUIMHBEI, paboThl ¢ BHYTPEHHUMH U HepudepuitHbIMU
YCTpOHCTBaMH KOMITBIOTEPa, HH(POPMAMOHHO-KOMMYHHUKAIHOHHBIMA CEeTAMH (B TOM
9gHuclle C ceTblo VIHTEpHET), B OIEpPalMOHHOH CHCTEME, B TEKCTOBOM peNaKTope, ¢
JNIEKTPOHHBIMH Tabnmuiamu, ¢ 0a3aMH JaHHBIX;, YNpaBIEHHS ODIIEKTPOHHOH IIOYTOMH;
TOATOTOBKM Tpe3eHTAllUi, MCIOIB30BaHUA IrpauueckuX OOBEKTOB B 3JIEKTPOHHBIX
IOKYMEHTaXx, IMOATOTOBKY JEJI0BOM KOPPECTIOHACHIINH. |

II1. Jlo/zkHOCTHBIE 00S132AHHOCTH, IPABa H OTBETCTBEHHOCTh

4. OcHOBHBIE TIpaBa M OOS3aHHOCTH crHenMaiucTa 1 paspsaa, a Takxe 3arpeTsl U
TpeOOBaHUA, CBS3aHHBIE C TPAKIAHCKOM Ciyx00#, KOTOpElE YCTaHOBJIEHBI B €ro
OTHOILIEHWH, MPeIyCMOTPEHbI cTaThiMH 14, 15, 17, 18 denepansHoro 3akoHa ot 27 HIONA
2004 r. Ne 79-®3 «O rocynapcTBeHHOM rpaxxiaHcKoi ciryx6e Poccuiickoit ®enepaunm».

5. Cneumanuct 1 paspsaa OCylECTBISIET UHBIE IpaBa M HCIONHIET 00sS3aHHOCTH,
IIpelyCMOTpEeHHBIE 3aKoHoaaTenbCcTBOM Poccuiickoit ®enepaunu, IlonmoxkeHueM o
®enepanbHOii HAJIOroBod ciyx0e, YTBEP)KIEHHBIM IIOCTaHOBJIEHHEM IIpaBHTETLCTBA
Poccuiickoit ®enepammu ot 30 centsopa 2004 r. Ne 506, nonoxenneM o0 ynpaBiieHAH
(ykazaTh HauMEHOBaHHE yIpaBlieHWsd) LeHTpanbHoro ammapata ©OHC Poccuny,
yrBepxaeHHoro npukazoM OHC Poccum ot «__» 20__ r., nmonoxeHueM o0
otgene (yka3aTh HaMMEHOBaHUE OTena), npukasamu (pacnopsskenusmu) OHC Poccun,
nopy4eHussMUA pykoBojcTBa DenepanbHON HAIOTOBOM CITyKOBI.

(ITepeuncnuts npaBa U 00s3aHHOCTY criendanicra 1 paspsana).

6. Crneumanuct 1 pa3spsga 3a HEUCIIOJNHEHUE WM HEHaJJiexxallee HCIOJHEHHE
JODKHOCTHEIX — 00s3aHHOCTEH MOXXeT OBITh TIpUBJIeY€H K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKoHOAaTenbcTBOM Poccutickoit Menepaiuu. '

IV. Ilepevyens BOonpocoB, N0 KOTOPBIM cneuaducT 1 pa3psga BupaBe Wiu o0si3aH
CaMOCTOSITeIbHO NPUHHMATH YHpPaBJieHYeCKHe H HHbIe PellIeHusl

7. Ilpu WCTIONHEHUH CITy>KEOHBIX O0S3aHHOCTeH crenuanuct 1 paspsna BIpase
CaMOCTOSTEIFHO IPUHUMATH PELISHHUS 10 BOIIPOCaM:

(ITepeuncnauTh BOMPOCH,, MO KOTOPHIM CHEHHMATWUCT 1| pa3psga BIOpase
CaMOCTOSATENTFHO IPUHIUMATH YIIPABICHIECKUE U UHBIE PEILIEHNUS).

8. IIpu HcrogHEeHHM CIyXeOHBIX O0s3aHHOCTe# cnemuamuct 1 paspsaa o0s3aH
CaMOCTOSATENHHO IPUHUMATE PELIEHHS 110 BOIIPOCaM:
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(IlepeynciiuTe  BONPOCHI, IO KOTOPBHIM CIeUHATACT 1 paspsga o6ssad
CaMOCTOSATENBHO IPUHUMATh YIIPAaBICHYECKUE U UHBIE PEILICHHS).

V. Ilepeuens BONpPOCoOB, N0 KOTOPBIM cnenHanuct 1 paspsiza Bopase uin o6s3aH
y4acTBOBaTh NPH NMOAr0TOBKE IPOEKTOB HOPMATHBHBIX NPABOBLIX AKTOB H (MJIH)
NPOEKTOB yNPaBJeHYECKHX H HHbIX pelleHHH

9. Cneunanucr 1 paspsia B COOTBETCTBHM CO CBOEH KOMIIETEHIHeH BIIpaBe
y4acTBOBATh B IOATOTOBKE (0OCYXIEHNM) CIIEAYIOIUX IIPOEKTOB:

(IlepeuncnuTh BUIBI POEKTOB HOPMATHBHBIX NPABOBHIX AKTOB M (HMJIM) HPOEKTOB
YIPaBI€HYECKUX M HHBIX PEINeHHH, B TOArOTOBKE KOTOPHIX BIIPABE Yy4YacTBOBATH
crienanucT 1 paspsiza B COOTBETCTBUH CO CBOEH KOMIIETEHITHEH).

10. Cnenmanuct 1 paspsna B COOTBETCTBHH CO CBOEH KOMIleTeHLHeH o6s3aH
y4acTBOBATh B IIOATOTOBKE (0OCYKICHUH) CIIEAYIOUIMX MPOEKTOB:

IIOJIOXKEHUH 00 OT/ielie U yIpaBIICHHH;

rpaduka OTIIYCKOB IPpaXKAaHCKUX CIIY)KAIlUX OTIeNa;

UHBIX aKTOB IO TOPYYEHHIO HEIOCPEJCTBEHHOIO PYKOBOAMTENS U PYKOBOACTBA
®HC Poccun.

VI. Cpoku u nponeaypel IOATOTOBKH, PACCMOTPEHHS MPOEKTOB yNIPaBJIeHYeCKHX H
HHBIX PEeUIeHHH, OPAIOK COTIACOBAHHS H NPHHATHS JAHHBIX pelIeHHii

11. B cOOTBETCTBHM CO CBOMMH JODKHOCTHBIMHM OGS3aHHOCTAMH CHENMATHCT 1
paspsiia NPUHHMAET PEIICHUS B CPOKH, YCTAHOBJIEHHBIE 3aKOHONATENHHBIMH U HHBIMH
HOPMAaTHBHBIMH IIPaBOBBEIMH akTaMu Poccuiickoit @enepariyu.

VILI. Ilopsagok ciry:keGHOro B3auMojaeiicTBHS

12. Bzaumonelictere crnenuanuicta 1 paspsza ¢ denepaibHbIMU rocyAapCTBEHHBIMU
rpaxxganckumu  ciayxamuMu PHC PoccuM, rocymapcTBeHHBIMH —CIIyKAalMMH HMHBIX
rOCYAapCTBEHHBIX OPraHOB, & TAKXKe C JPYTUMH IPaKAaHaMU U OpTaHU3aLMIMH CTPOUTCS
B paMKax JIeJIOBBIX OTHOIIEHHH Ha OCHOBE OOLIMX MPHHIIMIOB CIYKEOHOTO MOBEIEHHS
TPXIAHCKHX CITyXallluX, YTBEPXKIEHHBIX YKa3oM IIpesumenta Poccuiickoit ®enepaiyu
or 12 asrycra 2002 r. Ne 885 «O6 yTBepXIeHHWH OOIIMX IPUHIMUIOB CIYXeOHOTO
IIOBENEHNS T'OCYJapCTBEHHBIX ciayxammx» (CoOpaHue 3aKOHOAATENBCTBA PoccHiickoit
®enepanun, 2002, Ne 33, ct. 3196; 2007, Ne 13, cr. 1531; 2009, Ne 29, ct. 3658), u
TpeGOBaHuM K CIy:eOHOMy MOBEIEHHIO, YCTAHOBIEHHBIX CTaTheil 18 ®DenmepanbHOro
3akona or 27 wmiona 2004 r. Ne 79-®3 «O rocymapcTBeHHOW TIpaXIaHCKOH ciyxk6e
Poccuiickoit @enepalinn», a TakKe B COOTBETCTBUAM C HHBIMH HOPMATHBHBIMY IIPABOBBIMH
aktamu Poccuiickoit @enmepaiun 1 O®HC Poccunm u mpukasamu (paclopsKeHHIMH)
®HC Poccun.
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VIII. Ilepeuenn rocyAapcTBeHHBIX YCIYT, 0Ka3biBAEMbIX IPaKIaHaM H
OpraH{3alMsM B COOTBETCTBHH € aIMHHACTPATHBHLIM PErIaMeHTOM
DenepanbHOI HATOrOBOH CIYKOBI

13. VkasaTb nonHBIA IepedeHb OKa3bIBA€MBIX T[OCYIAPCTBEHHBIX YCIYr JIHOO
IIPENYCMOTPETH, YTO FOCYJApCTBEHHEIE YCIYTH HE OKA3EIBAIOTCH.

IX. Ioxa3aTtenu 3¢ deKTHBHOCTH H Pe3yILTATHBHOCTH
npojeccHOHAIbHOM Cay:KeOHOMH AeATeIbHOCTH

14. Db dexTuBHOCTE NPOGECCHOHANEHOM CITy)KeOHOM IeITeIbHOCTH CIeNUaTncTa 1
paspsi/ia OLIEHUBAETCS 10 CIEAYIOIIIM MTOKA3aTeNISIM:

BBHIIIOJIHAEMOMY 00BeMy pabOThl M HHTEHCHBHOCTH TpYy[da, COOJIIOJEHHIO
CITyeOHOH IUCIUILIIVHEL,

CBOEBPEMEHHOCTH U OINIEPAaTUBHOCTHY BBIIONHEHHUS TIOPYYEHHUIA;

Ka4yecTBY BBITIOJIHEHHOH! paboTHI;

CII0OCOOHOCTH BBIIIONHATH HOJDKHOCTHBIE (DYHKI[HH CaMOCTOSATENBHO, 63 MOMOIIH
PYKOBOZIUTEIS;

CIIOCOGHOCTH 4€TKO OpPTraHM30BLIBATh M IUIAHMPOBATH BHIMOJHEHME MOPYYEHHBIX
3allaHiii, YMEHHIO DpalMOHAIBGHO MWCIONB30BaTh pabGodee BpeMs, pacCTaBIAThH
IPUOPUTETHI;

TBOPYECKOMY IIOAXOLY K PEIICHHIO IIOCTaBJIEeHHEIX 3aiay, AaKTUBHOCTH U
HHUIMATHBE B OCBOCHMM HOBBIX KOMIIBIOTEPHBIX M WHQPOPMAIMOHHBIX TEXHOJIOTHIA,
CIIOCOOHOCTH OBICTPO aXaNTHPOBATHECS K HOBBIM YCJIOBHAM M TPeGOBaHMSIM.

Hauvanpuuk oTnena
(®HO)

‘ (HauMeHOBaHHe OT/eNa U YIpaBJieHA) (roamuce)
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JIner o3HAKOMJIEHHUS

Ne i/

Gamunma, uMA,
OT4ECTBO

Jarta u pocnuch B
O3HaKOMIICHHH C
JOJDKHOCTHBIM
pETrIaMEeHTOM H B
HONyYEHHH €T0 KOIUH

Jlata 1 HOMEDp
IpHKa3a o
Ha3HAYECHUH Ha
JOJDKHOCTD

Jara u HOMED
npukaza o6
0CcBOOOXIEHUH OT
JOJDKHOCTH
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YTBEPXJIAIO
Hauansauk YopasneHus
( )

(noxnuce) (pamusns, HHALMAILE)

OT «___» 201 __r.

JO/KHOCTHO! perjiaMenT
cnenHaJucTa 2 paspsajga

(HauMeHOBaHHUE OTHENIA U YIPABJICHUA)
PenepanbHOH HAJIOrOBO# CTy:KOBI

Perunctpaunonnsbiii Homep (koa) Ao/ukHOCTH O PeecTpy goskHocTeil denepanbHoii
rocyAapcTBeHHOM rpamIaHcKoii cIy:k0bl, yTBep:kaeHHoMY YKa3zoM [Ipesnaenta
Poccuiickoii @enepanuu ot 31.12.2005 Ne 1574 «O Peectpe posxnocreii
(enepanbHoii rocyaapcTBeHHOMH IPasKIaHCKOH CIyKObI», - 09-4-5-039

I. O0umne moJs10:xeHns

1. JomxHOoCcTh (enepalbHOM rocyJapCTBEHHOH TIpaXJaHCKOH CIyxObl (manee -
rpaxaaHckas ciyx0a) crnenuanucrta 2 paspsga (ykasaTh HalMEHOBaHHME OT[eNna U
ynpaBneHus) @enepainbHOR HaJIOroBOM CIyXOBl (mamee - crermuamucT 2 paspsna)
OTHOCUTCS K MIaAlled Tpynne JODKHOCTEH TIpaXJaHCKOW CIy)XObl KaTeropuu
«obecreynBaoIIye CIeUaICThI».

2. HazHaueHHe Ha JOJDKHOCTh M OCBOOOXIEHHE OT JOIDKHOCTH CHELHATUCTa 2
pa3psga ocymecTBistoTcs npukazoM @HC Poccun.

Crneunanuct 2 pa3psaa HEMOCPEICTBEHHO NMOAYHUHIETCS HaYaIbHUKY OTJena.

II. Kpanndukanuonnbsie TpeOOBAHHUA K YPOBHIO NIPodeccHOHATLHOr0 06pa3oBaHusl,
CTa’Ky rocyAapcTBeHHO# rpakAaHCcKoi cJIyxK0bI (TrocyJapcTBeHHOM CJIyKObI HHBIX
BHAOB) HJIH paboThI N0 cNENHATLHOCTH, HANIPABJIEHHIO IOATOTOBKH, 3HAHUAM H
YMEHHSIM, KOTOpbIe He00X0AUMBI /18 HCIOJMHEHHA JO0/UKHOCTHBIX 00s13aHHOCTElH

3. Jlna 3amemeHus MOODKHOCTH CIHEIUANNCTa 2 paspsga yCTaHABIHUBAIOTCA
crenyromue TpeboBaHus:

a) Hamu4uue npodeccroHaTEHOTO 00pa3oBaHUs (TpeOOBaHHSA K CIEIHUATIBHOCTH,
HAIPaBJICHUIO OATOTOBKH YKa3bIBAIOTCS MO PELIECHHUIO IIPEICTaBUTENS HAHUMATEN);

0) Hamuuue TnpPoQecCHOHANBHBIX 3HaHUM, BKIIO4as 3HaHHe KOHCTHTYHUH
Poccuiickoit ®Deneparuu, QenepajbHBIX KOHCTUTYLHOHHBIX 3aKOHOB, (QelepalbHBIX
3aKOHOB, Yka30B [Ipe3unenta Poccuiickoii ®enepauny 1 nocraHosneHui [IpaButenbcraa
Poccmiickoii ®Depeparu, HHBIX HOPMAaTUBHBIX aKTOB M CIYy)XeOHBIX JOKYMEHTOB,
PETyJHPYIOIIX COOTBETCTBYIONIYIO chepy AEATENbHOCTH IPUMEHHUTEIHHO K UCTIOTHEHHUIO
KOHKPETHBIX JOJDKHOCTHBIX OOS3aHHOCTEH, OCHOB YIIpaBIIEHHs W OpraHU3aIlMM TPY.a,
mpolecca TMPOXOXKISHUS TPaKJAHCKOH CIykObl, HOPM JeJoBoro oOiieHus, GopM u
METONOB paboTBl ¢ TPUMEHEHHWEM aBTOMAaTU3UPOBAaHHBIX CpPEACTB YIIpaBIICHHS,
cmyxebHoro pacnopsaka ueHtpansHoro ammapata @HC Poccum, nopsaoka paboTei co
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cnyxkebHON HWHGQOpMaluel, OCHOB JeNOINPOM3BOACTBA, MPABHI OXpaHbl TPyAa H
IIPOTHBOINIOXKAPHOKW 0O€30MacHOCTH; AalapaTHOTO H MPOrPaMMHOIO  OGECHIEYEeHHS;
BO3MOXHOCTEM M  OCOOEHHOCTE TNPUMEHEHHS COBPEMEHHBIX HH(MOPMAIHOHHO-
KOMMYHHMKAIIMOHHBIX TEXHONOIUI B FOCYAapCTBEHHBIX OpraHax, BKIIFOYas HCIIOIb30BaHKe
BO3MOXHOCTEH MEKBEJOMCTBEHHOIO JOKyMEHTO000pOTa; OOLIMX BOIPOCOB B 0GIACTH
obecriedeHUs HHYOPMAIIMOHHOH Ge30MaCHOCTH;

B) HalW4yMe INpoQecCHOHAIBHBIX yMEHHH, HEOOXOAMMBIX UId ObecredeHus
BBIIOJHEHMS 330a4 M (QYHKUME 10 OpraHu3alMOHHOMY, HHGOPMAIMOHHOMY,
JNOKYMEHTAllHOHHOMY, (HHAHCOBO-3KOHOMUYECKOMY, XO3SUCTBEHHOMY M  HHOMY
obecneuenuto gesitensHoctH PHC Poccuu, peamuszanuyt ynpaBleHUYeCKUX peEINECHMUH,
UCIIONHUTENIbCKOM  JUCIMIUIMHBL, pabOTEl C BHYTPEHHHUMH M epudepHiHBIMY
YCTPOMCTBAaMH KOMIIbIOTEpa, UHGOPMAMOHHO-KOMMYHHMKALMOHHBIMU CETAMH (B TOM
uyucie ¢ cerblo MHTepHET), B ONEpalMOHHOM cHCTEMe, B TEKCTOBOM DENaKTOpe, C
3JIEKTPOHHBEIMH Tabnuuamu, ¢ 0a3aMd [JaHHBIX; YOpaBIE€HHSA DIEKTPOHHOM [OYTOM;
MOATOTOBKH IIPE3€HTAINH, HCIONB30BaHUS TrpaduueckuXx OOBEKTOB B 3JIEKTPOHHBIX
JOOKyMEHTaX, IIOAATOTOBKHU JEI0BOI KOPPECTIOH ICHIIUH.

II1. Ton:xHoCTHBIE 0013aHHOCTH, IPABA H OTBETCTBEHHOCTD

4. OcHoBHBIE NpaBa U OOA3aHHOCTH CIELHATNCTAa 2 pa3psiia, a TAKKE 3alpeThl U
TpeOoBaHMs, CBS3aHHBIE C TPaXTAHCKOU Ciyx0oif, KOTOpBIE YCTaHOBJIEHEI B €ro
OTHOLIEHHH, IIPELYCMOTPEHH cTaThsaMu 14, 15, 17, 18 denepanpuoro 3akona ot 27 Hions
2004 r. Ne 79-@3 «O rocynapcTBeHHO# rpaxaaHcKoil cinyx6e Poccuiickoit ®enepaimuy».

5. Cnenmanuct 2 paspsjia OCyIIECTBISET UHbIE MPaBa H HMCIONHAET 00S3aHHOCTH,
IIPEIyCMOTPEHHBIE 3aKOHOAAaTenbCcTBOM Poccmiickoit Depepanium, Ilonoxenwem o
DenepanbHOM HANOroBoil ciryx0e, YTBEp)KIEHHBIM MOCTaHOBJIeHHeM IIpaBuTenbCTBA
Poccuiickoit ®enepanun ot 30 centabps 2004 r. Ne 506, nonoxenreM o6 ynpasieHu:
(yxasaTp HaMMECHOBAHME YIIpaBleHHs) LeHTpainbHoro ammapara ®HC Poccun,
yrBepxaeHHoro npukazom ®HC Poccuu ot «_ » 20__ r., nonoxxeHueM o0
oraene (yka3aTb HaUMEHOBaHME OTHena), npukazamu (pacmopsokenusamu) OHC Poccun,
[IOPY4YEeHUsIMH pyKoBoACTBa PenepanbHOit HATOTOBOM CITYKOBI.

(Ilepeunciuts npaBa U 00I3aHHOCTH CIIEITHANTHCTA 2 paspsa).

6. Crnenuanuct 2 pa3psna 3a HEHUCNOJHEHUE WM HeHaIe)kalllee HCIIOIHEHUE
OOIDKHOCTHBIX ~OOsI3aHHOCTEH MOXKeT OBITh TIPHBIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit @enmepartum.

IV. Ilepevenn BONpOCOB, 10 KOTOPBIM CHENHAIUCT 2 pa3psiaa BOpaBe HJIH 0053aH
CaMOCTOSAITEIbHO NIPHHUMATDb YHPaBjieHUeCKHE H HHbIE PellleHUust

7. Tlpu HCIONHEHHMH CIIyXKeOHBIX O0s3aHHOCTEH CIenyamucT 2 paspsjia BIIpaBe
CaMOCTOSTENIFHO IPHHUMATH PEIeHHUS 110 BOTIPOCaM:

(Ilepeuncnute BOMPOCHl, MO KOTOPHIM CHELHATUCT 2 pas3psga BIpaBe
CaMOCTOATENIbHO IPUHUMATD YIPaBICHYECKUE H UHEIE PEIICHMS).

8. Ilpy mcnonHeHMH ciyXeOHBIX OOsA3aHHOCTEH CIEUHaNuCT 2 paspsama o0s3aH
CaMOCTOSATENHHO IIPUHUMATD PEIIEHHS IO BOIPOCAM:
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(IlepeuncnuTe BONpPOCH, II0 KOTOPHIM CIENHMAIMCT 2 paspsaga o0g3aH
CaMOCTOATENILHO IIPHHUMATH YIIPaBICHYECKUE U UHBIE PEIICHN).

V. Ilepeyenr BONpocoB, N0 KOTOPHIM CHELHANUCT 2 pa3psia BIpaBe HiIH 0653aH
Y4JacTBOBATh NPH NOATOTOBKE POEKTOB HOPMATHBHLIX NIPABOBLIX AKTOB H (HJIH)
NPOEKTOB YNIPaBJIeHYeCKHX U HHBIX pellleHHi

9. Cnenuanucr 2 paspsfia B COOTBETCTBHH CO CBOEH KOMIIETEHI[MeEl BIpaBe
y4acTBOBaTh B IIOATOTOBKE (00CYX/I€HUH) CIIeIYIOLIUX NIPOEKTOB:

(ITepeuriciuTe BUABI IPOEKTOB HOPMATHBHBIX IPABOBEIX aKTOB M (HIJIK) IIPOEKTOB
YNpaBIEeHYECKHX M HHBIX PpEIICHHH, B MOATOTOBKE KOTOPBIX BIIpaBe YYacTBOBAThH
CIELIMANIUCT 2 pa3psana B COOTBETCTBHH CO CBOEH KOMIIETEHIUEN).

10. Crnenmanuct 2 paspsga B COOTBEICTBHH CO CBOEH KOMIIETEHIMeH o00s3aH
y4acTBOBATh B IIOArOTOBKE (00CYKIEHNN) Clie IYIOIIUX MPOEKTOB:

IIOJIOKEeHUH 00 OT/eNe U YIpaBIeHHUH,

rpauka OTILyCKOB I'DOKAaHCKHX CITyKAIUX OT/ENa;

WHBIX aKTOB I10 IIOPYYEHMIO HEMOCPEACTBEHHOIO PYKOBOAMTENS U PYKOBOACTBA
®OHC Poccun.

VI. CPOKH H Iponeaypbl NOATOTOBKH, PACCMOTPEHHUS NPOCKTOB YIPAaBJICHYECKHX H
HHBbIX pemeﬂnﬁ, NOPAJOK COIJIACOBAHUA H NPHHATHA JAaHHBIX pemeﬂm‘i

11. B cOOTBETCTBHM CO CBOMMH MOJDKHOCTHBIMH OOS3a8HHOCTAMM CIELUANUCT 2
paspsaa IPUHMMAET PEICHUS B CPOKHM, YCTAHOBIIEHHEIE 3aKOHOHATENHHBIMM H HHBIMH
HOpPMaTHBHEIMH NPaBOBEIMU akTamu Poccuiickoit Dexneparmm.

VII. Ilopsgok c.nymeﬁﬁoro B3aHMOJeCTBHA

12. BzaumozeiicTBre crienuamicTa 2 pa3psana ¢ GheaepaibHbBIMU TOCY 1apCTBEHHBIMA
rpaxaanckumu  cayxammuMu ©OHC Poccuu, rocynapcTBEHHBIMH CITYXallMMH HMHBIX
rOCYIapCTBEHHBIX OPTaHOB, a TAKXKE C IPYTMMH IpakIaHaMU U OpPraHH3allMsIMHU CTPOMUTCS
B paMKaX J€JIOBBIX OTHOILIEHHWH HAa OCHOBE OOMIMX MPHHIUIIOB CIYXeGHOro MoBeIeHMS
IPaXJIAHCKHX CITYXalluX, YTBEPXKIACHHEIX YKa3oM llpesunenta Poccuiickoit @enepaiuiu
or 12 asrycra 2002 r. Ne 885 «O6 yTBepkIeHHH OOLMX MPHHIMIOB CIyXeOGHOIO
TIOBEJICHHS TOCYJapCTBEHHBIX ciyxaiux» (CobpaHme 3akoHOZATenhcTBA Poccuiickoil
@epepanny, 2002, Ne 33, cr. 3196; 2007, Ne 13, cr. 1531; 2009, Ne 29, ct. 3658), u
TpeOOBaHHK K ClykeOHOMYy IOBENEHHIO, YCTAQHOBIEHHBIX CcTaTheit 18 ®enepansHOro
3akoHa oT 27 wmona 2004 r. Ne 79-®@3 «O rocymapcTBEHHOM IpaXHIaHCKO# ciryx6e
Poccuiickoit Penepanum», a TAKKe B COOTBETCTBHU C HHBIMA HOPMATHBHBIMHE IIPABOBBIMHU
axramu Poccuiickoit @enepanmu u npukasamu (pacrnopsikerusmu) ®HC Poccun.

VIIL Ilepedyennb rocy1apcTBeHHBIX YCIYT, OKA3BIBAEMBIX IPAsKIAHAM H
OpraHH3alHsAM B COOTBETCTBHH C AIMHHHCTPATHBHBIM PerjiaMeHTOM
DenepaibHOH HAOrOBOMH CJTYKOBI

13. Yka3ath MONHEBIA IepeYeHb OKa3bIBaeMBIX T'OCYAApCTBEHHBIX YCIYr IHOO
NpeAyCMOTPETh, YTO IOCyIapCTBEHHBIE YCIYTH HE OKA3hIBAIOTCS.
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IX. IToka3aTesn 3¢ppeKTHBHOCTH U Pe3yJIbTATHBHOCTH
npogeccHoHaIbLHOM Cay:keOHOH AeATeILHOCTH

14. DddexTrBHOCTL TPODHECCHOHATBHOH CITY)KeOHOH NeSTEIbHOCTH CIIEIIHAINCTA 2
paspsia OIEHUBAETCS I10 CIIEAYIOIIUM TOKa3aTelIM:

BBITOJIHAEMOMY 00beMy paboThl W HMHTEHCHBHOCTH TpPYAd, COOJIOAEHUIO
cIyxeOHOM TUCHUTUTUHEL,

CBOEBPEMEHHOCTH U OIIEPaTUBHOCTH BHINOJIHEHHUS OPYUEHHUH;

Ka4eCTBY BBINOJHEHHON paboTHI;

CTIIOCOOHOCTH BHIMOJHATE JODKHOCTHBIE (YHKIIMH CaMOCTOSTENbHO, 0e3 MOoMOIH
PYKOBOJIUTEIS;

CTIOCOOHOCTH YeTKO OPraHHW30BBIBATh M ILIAHHPOBATH BEINONHEHHE MOPYUIEHHBIX
3aJaHiid, YMEHHIO palMOHAIBHO KCIONB30BaTh pabodee Bpems, pacCTaBIATh
TIPHOPUTETHI;

TBOPYECKOMY WOAXOAY K PELIEHHIO IIOCTaBIECHHBIX 3aJad, aKTHBHOCTH U
UHHULHATHBE B OCBOECHHH HOBBIX KOMITBIOTEPHBIX M HH(POPMAIMOHHBIX TEXHOJOTHH,
CHOCOOHOCTH OBICTPO aAANTHPOBATHCSA K HOBBIM YCIOBHAM H TPeOOBaHHUSM.

Haganbuuk otnena
(®PUO)

(HaMeHOBaHUE OTHENA U YIIPABICHUA) (mmoanuce)
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JIner o3HAKOMJIEHHS

Ne i/

damunmmst, uMm4,
OTYECTBO

Jlara u pocnuce B
O3HAKOMIJIEHHH C
JODKHOCTHBIM
pErIaMeHTOM H B
TIOJTY9eHHUHU €70 KOIIUU

Jara u HOMED
IIpHKasa o
Ha3HA4YCHUU HA
JIOIKHOCTH

Hata u HOMEp
npukaza o6
0CBOOOXXIEHUH OT
JIOJDKHOCTH




ITpunoxenue Ne 2

YTBEPXIEHBI
npuxazom ®HC Poccuu

ot 4. A1 A016  No LLLLB- "4'/@95@

IIpumepHbIe JOKHOCTHBIE PerIaMeHThI
(eepaiLHBIX roCy1apcTBEHHBIX MPAKIAHCKHX CJIYKAHIHX
TeppHTOPHATLHBIX opraHoB PeepaibHOH HAJIOroBOil CITy:KOBI

3aMecTUTENb PYKOBOJUTEIS
denepanbHOI HAIOTOBOM CITy kOB
( )

(noamuce) (pammtys, HHAIMABI)
OT «__» 201__r.

o " VTBEPXIIAIO
|

JOJKHOCTHO# periaMeHT
HAYAJbHHKA

(nanMeHOBaHue MexperuoHanbHoi uHcnekiy PHC Poccun)

PerncrpanuoHHblii HoMep (ko) XoM:kHOCTH o PeecTpy aomknocrei deaepanbHoii
rocyIapcTBeHHO# rpakIaHcKoil c1yx0bl, yTBepaxaeHHoMy YkaszoMm IIpesuaenTa
‘ Poccuiickoii ®egepanuu ot 31.12.2005 Ne 1574 «O Peectpe no/kHOCTEH
¢enepanbHoii rocyIapcTBeHHOMH rpamIaHCcKol cayK0b1», - 11-1-2-001

I. O0mue noJ10:KeHUus

1. JlomwkHOCTh (elepalbHOM TOCYIapCTBEHHOW TIpakiaHCKOW CiIyxObl (manee -
TpaXmaHcKas cioyx6a) HadailbHUKa (yKa3aTh HAMMEHOBAaHHME MEXPETHOHAIBHON
uHcnekuu ®HC Poccun) (nanee - HayalbHHUK MHCIIEKIIMM) OTHOCUTCS K IJIaBHOM IpyIie
IOJDKHOCTEH IpaykHaHCKOHN CITyKOBI KAaTErOpUH «PYyKOBOIMUTEIN».

2. HazHayenue Ha [JOMDKHOCTE M OCBOOOXIEHHE OT [ODKHOCTHM HavalbHHKa
HHCIEKIMH ocyiiecTBisoTes npukasoM ®HC Poccun.

HavyanbHUK MHCIEKIMK HEMOCPEACTBEHHO MomumHsAeTca pykoBogutemo OHC
Poccun (3amecturemo pykosomurenss ®HC Poccuu, kKypupyrolmeMy TeppUTOpHAIBHEIM
opran ®HC Poccun).

07.11.2016 12:20
& kompburo /HU./Tipun-£2316-2



II. KsannduxannoHHbie TPeOOBAHHS K YPOBHIO NIPO(eCcCHOHAILHOr0 00pa3oBaHus,
CTaKy rocyJapCcTBEeHHOH rpakIaHCKOM ci1y:k0blI (rocy apcTBeHHOH CIy’KObI MHBIX
BHJ0B) HJIH padoThI 0 CHENHANbHOCTH, HANPABJICHHIO MIOATOTOBKH, 3HAHUAM H
YMEHHSIM, KOTOpble He00OX0AHMBI /1 HCIIOJTHEHHsT I0JIKHOCTHBIX 00sI3aHHOCTEii

3. JIna 3amemmeHUs [JODKHOCTH HadallbHMKA HHCIEKIMH yCTAHABIHBAIOTCS
cllenyrolye TpeGoBaHu:

a) Haly4ye BhICIIEro o0pa3oBaHUS He HIKE YPOBHS CIEIMAINTETa, MATHCTPATYPEI
(TpeboBaHUS K CIEUMANBHOCTH, HAIPABICHHUIO NMOATOTOBKH YKA3BIBAIOTCS IO PeIleHHIO
IpeJICTaBUTEN HAHUMATeNs)';

0) HanMM4Ke He MEHee YEThIpeX JIET CTaXa rpakIaHCKoM ClIyXO0sI (rocyaapcTBEHHOM
CITy0Bl MHBIX BUIIOB) WIIK HE MEHEE IATH JIET CTaXa paGOoTHI IO CIIEIMATEHOCTH;

B) Hamuuue MpoQecCHOHANBHBIX 3HAHWM, BKIIOYas 3HaHHe KOHCTHTYIHH
Poccuiickoit ®epepannu, ¢enepaibHbIX KOHCTUTYITHOHHBIX 3aKOHOB, (elepalbHBIX
3aKOHOB, yKa30B [Ipesunenra Poccuiickoit @enepannu u nocraHosienuii [IpaBuTenscTBa
Poccuiickoit ®epmeparnyy, WHBIX HOPMAaTUBHEIX aKTOB M CIYXXEOHBIX JOKYMEHTOB,
PETYIUPYIOUINX COOTBETCTBYIOIIYIO cepy AeATeNEHOCTH IIPHMEHUTENBHO K HCIIOJHEHHIO
KOHKPETHBIX JOJDKHOCTHBIX O0S3aHHOCTEN, OCHOB YIIpaBlICHHS M OPraHH3allMd TPYIa,
mpolecca MPOXOXIEHUS TpakJaHCKOH ciyxObl, HOPM IeJoBOro oOmieHusA, HopM H
MeTOIOB paboThl ¢ NpPHUMEHEHHEM aBTOMATH3MPOBAHHBIX CPEICTB YIIpaBlICHUS,
CITy’)keOHOro pacmopsika HHCIIEKIUH, Hopsaka paboTel co ciayxebGHoM mH(DOpMalmei,
OCHOB JEJIONPOU3BOJICTBA, NPaBUJI OXpaHBl TPyJda M TPOTHBOIOXKAPHOK Ge30macHOCTH;
IpaBOBBIX AacMeKTOB B 00JacTH HH(OPMAMOHHO-KOMMYHHKAI[MOHHBIX TEXHOJIOTHIA;
MPOrPaMMHBIX [JOKYMEHTOB M IPHOPHUTETOB T'OCYJAPCTBEHHON MOJHUTHKHA B 00JacTH
UH()OPMAMOHHO-KOMMYHUKAIIMOHHEIX TEXHOJIOTHI; IIPAaBOBBIX acCHeKTOB B cdepe
IpEeNOCTaBlIeHUsT T'OCYAapCTBEHHBIX YCIYT HACENEHHIO M OpPraHU3allAM IIOCPEICTBOM
NpUMeHeHus WH()OPMALHOHHO-KOMMYHHKAUMOHHBIX TEXHOJOIHi; allapaTHoro M
IpOrpaMMHOTO  OOECIE€UEHMs; BO3MOXHOCTEM H  OCOOEHHOCTEH  IpPUMEHEHHS
COBPEMEHHBIX TEXHOJOTUH B TOCYyJapCTBEHHBIX OpraHax, BKIOYas MCIIOIb30BAHHE
BO3MOXXHOCTEH Me)XBEIOMCTBEHHOIO IOKyMEHTOO0OpPOTa; OOIIUX BOIPOCOB B OOJIACTH
obecniedenns UH(GOPMAIIOHHOM 6€30I1aCHOCTH; OCHOB IMPOEKTHOTO YIPABIEHHS;

 I) HaM4He MPOodeCCHOHANBHBIX YMeHUH, HeOGXOMUMBIX IS BEIIOJHEHHS PaGoTH B
cdepe, COOTBETCTBYIOIIEH HAaNpaBIeHHIO AEATENBHOCTH HHCIEKIHHM, OCYIIECTBIICHHS
IKCIEPTH3Bl TNPOEKTOB HOPMATHUBHBIX IPABOBEIX aKTOB, OOECIEYEHHS BEINOJIHEHHS
MOCTAaBJICHHBIX PYKOBOACTBOM 3a/ad, J(QEKTUBHOTO ILIAHHPOBAHHSA CIIyXeOHOro
BpEMEHH, AaHalu3a M IPOTHO3UPOBAHWS JEATEIBHOCTH B IOPYYeHHOH cdepe,
HCIIONIB30BaHMS ONBITa U MHEHUS KOJUIET, CTPATErHYEeCKOTrO IIaHUPOBAHUS U YIIPaBJICHHUS
TPYIIIOBOH [AEATENBHOCTBIO C YYETOM BO3MOXHOCTEH W OCOOEHHOCTEH MpHMEHEHHS
COBPEMEHHBIX  WH(OPMAIlMOHHO-KOMMYHUKAIIHOHHBEIX  TEXHOJIOTHi;  paboTEl B
OTIEpPALlMOHHON CHUCTEME, B TEKCTOBOM pPEIaKTope, C 3IeKTPOHHBEIMM TabiuaMu, 6azamMu

! Tannoe TpeboBaHue K 00pa30BaHUIO HE PacIpOCTPaHAETCA Ha JIUL, NePEeUHCIeHHBIX B MyHKTaxX 1, 2 ctaten 3 PenepasbHOro
sakoHa oT 30.06.2016 Ne 224-@3 «O BHeceHuMn m3MeHeHuil B ®enepaibHbiif 3akoH «O rocylapcTBEHHOM rpaXcIaHCKOM
ciyx6e Poccuiickoit ®@enepamnu» u PenepanbHbiil 3akoH «O MyHHIMMANbHON cmyx0e B Poccuiickoit Demepanmm»
(Cobpanue 3axoHogaTenscTBa Poccuiickoii @enepauuu, 2016, Ne 27, cr. 4157) u 3ameilieAne JODKHOCTH OCYINECTBIAETCH C
y4ETOM HMEIOLIErocs BeIcIIero o6pa3oBaHus.

-




AaHHBIX, BHYTPEHHMMH H IepU(QEepHIHBIMU YCTPOMCTBAMH KOMITBIOTEPA, CHCTEMAMH
YIPaBIICHUS TIPOEKTaMH, UH(POPMAHOHHO-KOMMYHHKAIMOHHBIMY CETAMM, B TOM HHCIIe
ceteto  MIHTEpHET, yNpaBleHHS DJIEKTPOHHOHM  IIOYTON, [IOATOTOBKH  [IeJIOBOM
KOpPpECHOHAEHIINH U aKTOB WHCIEKIINH.

III. Non:xHOCTHBIE 00SI3aHHOCTH, IPABa H OTBETCTBEHHOCTH

4. OcHOBHEIE TpaBa M 00A3aHHOCTH HayalbHMKA WHCIEKIMH, a TAKXKe 3alpeTs U
TpeOOBaHWsA, CBA3aHHBIE C TPAKAAHCKONH ClyXOOM, KOTODEIE YCTaHOBIEHHl B €ro
OTHOLICHHH, NIPENyCMOTPEHBI cTaThamu 14, 15, 17, 18 ®@enepanbroro 3akoHa ot 27 Mo
2004 r. Ne 79-@3 «O rocynapcTBeHHO# IpaxkIaHCKo cinyx6e Poccuiickoi Oemepanyny.

5. HayanbHHK MHCHEKIMH OCYIIECTBISET MHEIE IIPaBa W HCIOIHAET 00S3aHHOCTH,
IpeqyCMOTpEHHBIE 3aKOoHOAaTeNbCTBOM Poccuiickoit ®epepanmu, IlonoxenweM o
DenepalibHOM HAJIOTOBOM Ciy0€, yTBEPXKIEHHBIM [OCTAHOBJIEHHWEM IIpaBHTENHCTBA
Poccwuiickoit @enepanuu ot 30 cents6ps 2004 r. Ne 506, monoxkeHueM 06 HHCHEKLHH
(yka3aTh HaMMeHOBaHWE MeXperuoHanpHON HHcnekiuu ®HC Poccun), yTBEpKIECHHBIM
pykoBoautenem ®HC Poccuu «__» 20__ r., npukazamu (pacrnopsukenusamu) OHC
Poccuu, mopyuenuamu pykoBogctBa PesrepaibHOM HATIOTOBO#M CIIyKOBL

(IlepednciuTs npaBa ¥ 003aHHOCTH HAYATBHUKA HHCIIEKIUN).

6. HauampHWMK WHCIIEKIWH 3a HEHUCIIOJHEHHE WIH HEHa[JIe)Kalllee MCIOHEeHue
IO/DKHOCTHBIX 00f3aHHOCTeH MOXeT OBIThb MpUBIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOZATENLCTBOM Poccuiickoit eneparun.

IV. Hepeqeﬂb BOIIPOCOB, 10 KOTOPBIM Ha4Ya/IbHHK HHCIICKIITMH BIIpaB¢ HJIH o0s13aH
CaMOCTOsITETbHO MPHHUMATD YIIPaBJIeHYE€CKHEe H HHbIe pellIeHHASA

7. Ilpy HCHOIHEHHM CIYXeOHBIX 00s3aHHOCTeH HAYabHHUK WHCIEKIHM BIPABE
CaMOCTOATENBHO IPUHUMATh PELISHHUS 110 BOIPOCaM:

(IlepeurcnuTe  BONPOCH, IO KOTOPHIM HAYaJbHUK WMHCHEKIMH  BIOPABE
CaMOCTOSATENEHO IPUHUMATH YNIPABIE€HUYECKHE U HHBIE PELICHHS).

8. Ilpyu ucrmonHeHUH ClyxkeOHBIX OOS3aHHOCTEM HAYAIBLHMK HHCIEKIUH OO0s3aH
CaMOCTOSATENIFHO NPHHUMATE PELIESHHUS 110 BOIIPOCAM:

(IlepeuncauTe BOMPOCE,, MO KOTOPHIM HAYalbHHK MHCIIEKIMM 00s3aH
CaMOCTOSATENIBHO IPHHUMATH YIIPaBIEHUECKHE U HHEBIE PEIICHMNS).

V. Hepeqeﬂb BOIIPOCOB, MO KOTOPHIM HAYAJIbHHK HHCNEKIHH BIIpaBe HJIH 00s13aH
y4acTBOBaTh IIPH NOAroTOBKE NPOCKTOB HOPMATHBHBIX NIPAaBOBLIX aKTOB H (HJIH)
HPOCKTOB YNIpaB/JeHY€CKHX H HHbIX pemeﬂnii

9. HayajnbHMK HMHCIIEKIIMM B COOTBETCTBHH CO CBOEH KOMIIETEHIMEH Bpase
y4acTBOBATh B IOATOTOBKE (0OCYKISHUH) CIEOYIOLUIUX [IPOEKTOB:

(ITepeurcnute BUABI IPOEKTOB HOPMATHBHBIX MPABOBEIX aKTOB M (HJIH) HPOEKTOB
YUpaBleHYeCKHX H HHBIX DEIIEHHH, B IOArOTOBKE KOTOPBIX BIpaBe Y4YacTBOBAThH
Ha4YaJIbHUK HHCIIEKIIMH B COOTBETCTBUU CO CBOEH KOMITETEHITHEH).

10. HauansHHK HHCIOEKIMH B COOTBETCTBHM CO CBOEH KOMIETEHIMeH o00s3aH




y4acTBOBaTh B IOATOTOBKE (0OCYKIECHUH) CIEeYIOMNX MIPOEKTOB:
MTOJIOXKEHUS 00 HHCIEKIUH,
IIOJIOXKEHHH 00 OTHeIaX HHCHEKIUH,
rpaduka OTIIyCKOB rpaXXJaHCKUX CIIYKAIHX HHCIIEKIMH;
MHBIX aKTOB I10 TIOpYYEHUIO pyKoBoCcTBa DelepalbHON HAJIOTOBOM CITyKOEIL.

VI. Cpoku 1 nponeaypbl NOAr0TOBKH, PACCMOTPEHHS NPOEKTOB YHPABJICHUYECKHX U
HHBIX pelleHuH, NOPAJOK COrJIACOBAaHHUS H NPUHATHS JAHHBIX pelmieHuii

11.B COOTBETCTBMM €O CBOMMH [OJDKHOCTHBIMH OOS3aHHOCTAMH Ha4albHHK
MHCIIEKIIMK NIPHHHMAET PEIICHUS B CPOKHU, YCTAHOBJIEHHBIE 3aKOHOAATEILHBIMHM H HHBIMH
HOpPMAaTHBHEIMHM [IPaBOBEIMH akTaMu Pocculickoit @eneparyn.

VII. Ilopsaok ciy:xeGHOro B3anMoAeiicTBHS

12. B3auMoseiicTBre HavyaJlbHYKA WHCIIEKIIUU C GbenepanbHEIMU
TOCYJApCTBEHHBIMU TIpaXIaHCKUMU ciuyxamumu uHcneknumd #W  OHC  Poccum,
TOCYJapCTBEHHBIMH CIYKalllUMH HHBIX TOCYJapCTBEHHBIX OPTraHOB, a TaKXXe C APYTUMH
rpaXJaHaMM M OpraHM3allMsIMU CTPOUTCS B paMKaxX [EJOBBIX OTHOIIEHHMH HA OCHOBE
o6LIMX MPUHLMIOB CITyKeGHOTO MOBEJEHHsS TPaXTAaHCKHX CIYXKAIWX, yTBEPXKICHHBIX
Vkasom [Ilpesumenta Poccuiickoii ®@epepammu ot 12 asrycta 2002r1. Ne 885
«O6 yTBepkIEeHMM OOmMX MPHHIMIOB CIy)XeOHOTO IIOBENEHHS TOCYIapCTBEHHBIX
cryxamux» (Cobpanue 3akoHozmatenbctBa Poccmiickoit ®emepanum, 2002, Ne 33,
ct. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29, ct. 3658), u TpeGoBaHuii K Ciry’KeOHOMY
IIOBEJIEHUIO, YCTAaHOBJIEHHBIX cTaTheil 18 DenepanmsHoro 3akoma ot 27 wmroms 2004 r.
Ne 79-@3 «O rocynapcTBeHHOM rpaxkaaHckoit ciryx6e Poccuiickoit @eneparmn», a TakKe
B COOTBETCTBHM C MHBIMH HOPMAaTHMBHBIMH IIPaBOBBIMH akTaMu Poccuiickoit ®enepaiiun u
npukaszamu (pacnopspxenusamu) PHC Poccuu.

VIIL Ilepedenn rocyiapcTBeHHbIX YCJIYT, OKA3bIBAEMbIX IPajKIaHaM H
OPraHMU3alHsAM B COOTBETCTBHH C AAMHHHCTPATHBHBIM perjiaMeHTOM
PegepaabHOH HAJIOroBOM CIIyKOBI

13. Vka3aTe MONHBIA IEpEYEHb OKAa3bIBAEMBIX TOCYNAPCTBEHHBIX YCIYT OO
IIPEAyCMOTPETh, YTO FOCYIapCTBEHHEIE YCIYTH HE OKA3hIBAIOTCA.

IX. Iloka3saTesnn 3(pPpeKTHBHOCTH H Pe3yIbTATHBHOCTH
npodecCHOHANBHOM cTyxeOHOoii 1eATebHOCTH

14. Dd(PeKTUBHOCTh NPOYECCHOHANBHOM CIIy)KeOHOM MeITeNBHOCTH HaYyaJIbHHKA
MHCIIEKLIUH OLIEHUBAETCA T10 CIEAYIOIIUM TOKA3aTeNIM:

BBINOJIHAEMOMY 00beMy pabOThl U HHTEHCHBHOCTH TPYAa, CIIOCOOHOCTH COXPaHSTh
BBICOKYIO pabOTOCIHOCOGHOCT B 3KCTPEMAIBHBIX YCIOBHSAX, COOIIIONEHHIO CIyKeOHOM
JUCLUTUINHEL;

CBOEBPEMEHHOCTH ¥ ONIEPaTUBHOCTH BBITIOIHEHHUS [TOPYUEHMUIA;




Ka4yecTBY BHITIONIHEHHOH paboThl (IOATOTOBKE IOKYMEHTOB B COOTBETCTBHUHU C
YCTaHOBJICHHBIMA TPeOOBaHUSAMM, IONHOMY ¥ JIOTHYHOMY W3JI0XKEHHMI0 MaTepHaia,
IOPUANYECKA TPaMOTHOMY COCTaBIEHHWIO JOKYMEHTA, OTCYTCTBUIO CTHUIUCTHYECKHX U
rpaMMaTHYeCKHUX OMUOO0K);

NpoQeCCHOHANIBHONH KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJATENbHBIX H  HMHBIX
HOpDMATHBHBIX IPaBOBBEIX aKTOB, MIUPOTE MPO(GECCHOHATHHOTO Kpyro3opa, yMEHHIO
paboTaTh C JOKYMEHTAMH);

CIIOCOOHOCTH YETKO OPraHM30BHIBATH U IUIAHHPOBATH BBIMIOJHEHHE MOPYYEHHBIX
3aJlaHdi, yMEHWIO palWOHATBFHO HCIIONB30BaTh pabodee Bpems, paccTaBIAThH
IPHOPUTETH;

TBOPYECKOMY TIOAXOAY K pelIeHUI0 I[OCTaBJICHHBIX 3a1ad, AaKTUBHOCTU W
HHMIIMATHBE B OCBOGHHH HOBBIX KOMIIBIOTEPHBIX W HHGOPMAIMOHHBEIX TEXHOJIOTHH,
CII0COOHOCTH OBICTPO aAaNTHPOBATHCSA K HOBBIM YCJIOBUSAM U TPeOOBaHUSAM;

OCO3HAHMIO OTBETCTBEHHOCTH 3a MOCJIEACTBHS CBOHX JEHCTBHIA.




JIHCT o3HAKOMJIEHHS

Ne n/r1

Gamumust, UM,
O0TYECTBO

Jlata u pocnuch B
O3HAKOMJIEHHH C
JOJDKHOCTHBIM
pETIaMEHTOM U B
MOJIyYEHUH €r0 KON

Iara u HOoMep
IIpHKa3a o
Ha3HAuYeHHUU Ha
JOJDKHOCTE

Jlata u HOMED
npukasza 00
OCBOOOXIEHUAU OT
JIOJDKHOCTH




YTBEPXJIAIO
3aMecTUTENb PyKOBOOUTENS
®erepanbHOil HATOrOBOH CITyKOBI
( )
(moamucsk) (haMuus, MHALATEL)

OT «_» - 201__r.

JOJIZKHOCTHOIH perjiaMeHT
3aMeCTHTe/Isl HAYaJIbHUKA

(HaMeHOBaHKe MexxperuoHaibHoli nHcnexkuun ®HC Poccnn)

Perncrpanuonnsbiii HoMep (ko) noykHocTH Mo PeecTpy noskHOCTEH (hexepaibHOM
rocyAapcTBeHHO# rpaxaanckoii ciryx0bl, yreepaaensomy Yka3om Ilpesnaenta
Poccuiickoii ®enepamun ot 31.12.2005 Ne 1574 «O Peecrpe gosxnocTel
denepabHOil rocyapcTBeHHON rpaMIaHCKOi cy:x0bi», - 11-1-2-004

I. O0mue noJioxKeHns

1. JoxHOCTh (emepanbHOil rocyqapcTBEeHHOM TIpaxkmaHCKO#M ciyxObl (naiee -
rpaxngaHckas — cioyxk6a)  3amecTHTeNns — HadanbHMKa  (yKasarb  HaWMEHOBaHHE
mexpernonansHoit wHcrekiuu OHC Poccum) (manee - 3aMecTHTENh HadabHHKA
MHCIEKIIMH) OTHOCHTCS K TIABHOM Ipymile JODKHOCTEH IpaXIaHCKOM CITy:KObI KaTeropHu
«PYKOBOJIHTEIH».

2. Hasnauenne Ha MJOMKHOCTH YU OCBOOOXAEHHE OT IOMKHOCTH 3aMECTHTENd
HayaTbHUKA HHCIEKIUH ocylecTBistoTcs npukasoM ®HC Poccun.

3amecTuTens HaYaIbHUKA HHCIIEKLIMH HEMTOCPEACTBEHHO ITOTYHHSETCS HAYAILHUKY
MHCIEKIIHH.

I1. Ksanuduxanuonnnie TpeGoBaHHS K YPOBHIO IPO(eCCHOHAILHOI0 00pa3oBaHus,
CTaXy rocyaapcTBeHHOi rpaskIaHcKoil ci1yx0bl (rocylapcTBEHHOM CIyK0bl HHBIX
BH0B) HJIH paGoThI O CNENHAJBLHOCTH, HANIPABJIEHHIO NIOATOTOBKH, 3HAHHAM H
yMEeHHSIM, KOTOpble He00X0AMMBI /LISl HCIIOTHEHHA N0/KHOCTHBIX 00s13aHHOCTEH

3.]l11  3aMemieHdsT  JOJDKHOCTH  3aMECTUTENsl  HayalbHHKA  HMHCIIEKLUM
YCTaHAaBIHMBAIOTCA CIEAYIONe TpeOOBaHMA:

a) HaJIM4YHe BBICIEro 00pa3oBaHMs HE HU)KE YPOBHA CIELMAIUTETa, MalHCTPaTyphl
(TpeOOBaHUA K CIELHUANTBHOCTH, HAIPaBICHHUIO MOATOTOBKH YKa3bIBAaIOTCS II0 PEINEHHIO
[peJCTaBUTENs HAHUMATENS) ;

0) HanMYKe He MeHee YeThIpeX JIET CTa)ka FpakAaHCKOH CIy>XOBI (roCyAapCTBEHHOM
CIIy>XOBI MHEIX BHIOB) WK He MeHee IISTH JIET cTaXka paboThI 110 CIEHAIbHOCTH,;

B) Halduyde IpoQecCHOHATBHBIX 3HaHWM, BKmo4yas 3HaHHe KoHcTHTynMn
Poccuiickoii ®enmepanun, (emepalbHBIX KOHCTHTYIHOHHBIX 3aKOHOB, (elepalbHbIX

! larHoe TpeGoBaHNe K 06Pa30BaHHIO HE PACTIPOCTPAHAETCS Ha JIHL, NIEPEYHCIICHHBIX B IyHKTaX 1, 2 ctaThu 3 denepansHOro
3akoHa oT 30.06.2016 Ne 224-®3 «O BHecenuu n3MmeHneHuii B denepanbHbli 3ak0H «O rocyfapcTBEHHOH rpaxaaHckod
cnyxGe Poccuiickoit ®enepaumu» u DenepanbHblii 3akoH «O MyHMIMNaibHOH cityx0e B Poccuiickoit @exepaupy»
(Cobpanme 3akoHonatenscTBa Poccuiickoit @eaepanuu, 2016, Ne 27, c1. 4157) 1 3aMelleHHe JOJDKHOCTH OCYILECTBIAETCA €
Y4eTOM MMEIOIIErocs BEICIIETO 00pa3oBaHMA.

-, :
H ¢




3aKOHOB, yKa30B IIpesunenta Poccuiickoit @enepanuy u nmocraHosienuil Ilpasurenscraa
Poccuiickoit @emepaliid, HHBIX HOPMATHUBHBIX aKTOB U CIyXeOHBIX JOKYMEHTOB,
PETYNUPYIOIINX COOTBETCTBYIOLIYIO Chepy AeATeNbHOCTH IPUMEHUTEIBHO K UCTIOMHEHHUIO
KOHKPETHBIX JTOJDKHOCTHBIX OOS3aHHOCTEH, OCHOB YIpaBlIeHHMS M OpTaHM3alliH TPYyHa,
TIpoIlEcCa MPOXOXKAEHUS TPKJAHCKOM CIyxXOB, HOPM JeloBOro obmeHud, GopM u
METOAOB pabOTBl C MpPUMEHEHHEM aBTOMATU3MPOBAaHHBIX CPEINCTB yINpaBlIeHMA,
CcTyeGHOrO pacropsiKa WHCIEKUHWH, Mopsaka paboThl co coyxkeOHoH HHbopManueH,
OCHOB JIEJIONIPOU3BOICTBA, MPAaBUJI OXPaHBl TPyJa W IPOTHBONOXAPHOHM 6€30MacHOCTH;
IPaBOBBIX aCHEKTOB B OOJAacTH HMHQOPMALMOHHO-KOMMYHMKAIIHOHHBEIX TEXHOJOTHIHA;
NpOrpaMMHEIX JOKyMEHTOB H INPHOPUTETOB TOCYNApCTBEHHON IONMTUKM B 00IacTH
HH(QOPMAIIMOHHO-KOMMYHUKAI[MOHHEIX TEXHONOTHH; IpPaBOBBIX acleKToB B cdepe
IpPEeJOCTABIECHHS TOCYNapCTBEHHBIX YCIYI HACEJIE€HWMI0O M OPraHU3alUsaM ITOCPENCTBOM
nprMeHeHus HMHGOPMaLOHHO-KOMMYHHKAIIMOHHBIX TEXHONIOTHH, allapaTHOro H
IpOTpaMMHOTO  ofecHedeHHs; BO3MOXKHOCTEH M OCOOEHHOCTEH  IpUMEHEHHs
COBpPEMEHHBEIX TEXHOJOTHH B TIOCYJapCTBEHHBIX OpraHax, BKIOYas MHCIOIb30BaHHE
BO3MOXKHOCTEH MEXBEJIOMCTBEHHOIO JOKYMEHTOOOOpOTa; OOIIMX BONPOCOB B 00IacTH
obecrneueHns HHPOPMAITHOHHOM O€30IMaCHOCTH; OCHOB IIPOEKTHOTI'O YIIPABIICHH,

I') HAJIHYHE IpodeCCHOHANBHBIX YMEHHH, HeOOXOIMMBIX /1 BBIIOJIIHEHHUS PabOTEL B
cepe, COOTBETCTBYIOUIEH HaNpaBICHUIO IEATENIBHOCTH HHCIIEKIUH, OCYIIECTBICHHS
3KCIIEPTH3bl TMPOEKTOB HOPMATHUBHBIX IIPABOBBIX AaKTOB, OOECIeYeHHs! BBIIOIHEHHS
IOCTABJIEHHBIX PYKOBOACTBOM 3ajay, 3(¢eKTHBHOrO IINAaHUPOBAHUSA CIy>KeOHOro
BpEMEHH, aHalW3a ¥ IPOTHO3UPOBAHMSA MNEATENBHOCTH B IIOPYYeHHOH cdepe,
HCIIONB30BAHM OIbITa ¥ MHEHHS KOJUIET, CTPAaTernuecKoro IIaHUPOBAHUS U YIIPaBIICHHS
IPYIIIIOBOM HEATENBHOCTBHI0 C YYeTOM BO3MOXHOCTEH H OCOOEHHOCTEH NpPUMEHEHHS
COBPEMEHHBIX  HH(POPMAIIMOHHO-KOMMYHHUKAIlMOHHBIX  TEXHOJOIWH;  paboTel B
OIEPAlldOHHOM CHCTEME, B TEKCTOBOM PEaKTOpe, ¢ 3IEeKTPOHHBIMH Tabnuilamu, 6asaMu
JAHHBIX, BHYTPEHHMMH W Nepu(epHiHBIMH YCTpOMCTBAMM KOMIIBIOTEpA, CHCTEMaMH
yIpaBleH:us MpoeKTaMH, HHPOPMALHOHHO-KOMMYHHKAIIMOHHBIMA CETSAMH, B TOM YHCIIE
ceTpto MIHTepHET, yIipaBieHuUS 3JI€KTPOHHOM I10YTOH, IOATOTOBKH JIEI0BOM

II1. JonxHOCTHBIE 00SI3AHHOCTH, NPaBa H OTBETCTBEHHOCTH

4. OcHOBHEIE TIpaBa ¥ 0OS3aHHOCTH 3aMECTUTENS HaYalIbHUKA MHCIIEKIMH, & TaKKe
3alpeThl ¥ TPeGOBaHHUS, CBA3aHHBIE C PaXKIAHCKOH CITyXO00H, KOTOphIE yCTAaHOBIEHEI B
ero OTHOIIEHHH, MpedycMOTpeHBl ctathamu 14, 15, 17, 18 denepansHOro 3akoHa
ot 27 mroins 2004 r. Ne 79-®3 «O rocynapcTBeHHOH rpaxkIaHCKo# ciyxbe Poccuiickoi
Qegepalum».

5. 3aMecTHTENb HaYalbHMKA HHCIEKIHAH OCYLIECTBIISIET MHBIE IpaBa U KCIOIHAET
003aHHOCTH, TPEeIyCMOTpeHHBIe 3aKOHOJaTenbcTBOM Poccuiickoii = Demepanum,
TTonoxenneM o PemepaibHON HANOrOBOH ciyk0e, YTBEP)KICHHBIM ITOCTAHOBIICHHEM
ITpasButensctsa Poccuiickoit @eneparuu ot 30 cenrsa6ps 2004 r. Ne 506, monoxeHnreM 06
MHCIEKIMH (yKa3aTh HaWMeHOBaHHe MexperuoHanbHod wuHcnekuuun P®HC Poccunm),
yrBepxIeHHEIM pykoBomuteneM @®HC Poccun «__ » 20__ r., mpukazamu
(pacropspxerusivu) OHC Poccuu, npukasaMd MHCHEKIMH, MOPYYeHMSIMH PyKOBOJCTBA
®HC Poccuu v HayanbHUKA HHCIICKIUH.




(Ilepeuncnuth mpaBa U 00A3aHHOCTH 3aMECTHTEIIS HaYaIbHUKA HHCIICKITHH).

6. 3aMmecTHTeNb HAYaJbHMKA HMHCIEKLIHMM 33 HEUCIIONHEHHME WIM HEHaHJIeKallee
UCIIOJTHEHHE JODKHOCTHBIX 00s3aHHOCTEH MOXeT OBITh NMPHBJIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHUH C 3aKOHOHATENBCTBOM Poccutickoil @eneparyu.

IV. Hepeqenb BOINPOCOB, MO KOTOPBIM 3aMECTHTE/Ib HAYAJbHHKA HHCOCKIIMH BIIpaBe
HJIH 005132H CaMOCTOSTEILHO IIPHHAEMATDH YIIPaABJCHYC€CKHE H HHbIC PCHICHHSA

7. HpI/I HCIIOTHCHHU KX CJ'I}’)KG6HBIX 00A3aHHOCTEH 3aMECTHTENIh HadalbHHKA
HHCIICKI{WH BIIPpaBE CaMOCTOATE/IBPHO IPUHUMATE PCIICHUA 110 BOIIPOCaM:

(Hepetmcnmb BOIIPOCHI, 110 KOTOPBEIM 3aMCCTHUTE/Ib HaYalIbHUKAa WHCIICKIITUH BIIPaBE
CaMOCTOATCIIbHO IIPUHHAMATH YﬁpaBHeH‘ICCKI/IC H UHBIC pEH_ICHI/ISI).

8. HpI/I HCIIOJIHCHHUH CJI}')KG6HI>IX 005M3aHHOCTEH 3aMECTUTENh HAaYabHHUKA
HHCIICKITHH 00s13aH CaMOCTOATEIHHO IMPpUHUMAaTh PpCUICHH 110 BOIPOCaM:

(Hepeqncnmb BOIIPOCHI, MO KOTOPBIM 3aMECTHUTEIh HAYAJIbHUKA WHCIICKITUHA 00s13aH
CaMOCTOATCIIPHO IPUHUMATD YIIPABJICHYCCKHC U HHEIC peIIIEHI/I}I).

V. Ilepeuennb BONPOCOB, N0 KOTOPHIM 3aMeCTHTEIb HAYATbHHKA HHCIIEKIIHH BIIpaBe
HJIH 005132H YYacTBOBATh IIPH NOATOTOBKE NMPOEKTOB HOPMATHBHBIX NPABOBBIX
aKTOB M (HJIH) IPOEKTOB YHPaBJIeHYECKNX U HHBIX pelIeHHi

9. 3amecTHTENb HaYaIbHHUKAa WHCIIEKIIUA B COOTBETCTBHHU CO CBOEH KOMIIETEHIIMEH
BIIPaB€ Y4acTBOBATh B IOATOTOBKE (00CYXIEHHH) CIEAYIOMUX IIPOEKTOB:

(Ilepeuncnauts BUABI IPOEKTOB HOPMATUBHBIX IPAaBOBBIX aKTOB U (MJIM) IIPOEKTOB
VIPAaBIEHYECKUX M HHBIX pEIIeHUH, B IOATOTOBKE KOTOPBIX BIIpaBe Y4YacTBOBAaTh
3aMeCTHUTElb HaYalIbHUKA UHCIIEKLIUY B COOTBETCTBUY CO CBOEH KOMIIETEHIHEN).

10. 3amecTuTENh HaYaJIbHUKA HHCIEKIIMU B COOTBETCTBUU CO CBOEH KOMIIeTEHIIHEH
00s13aH y4acTBOBATh B IIOArOTOBKE (00CYKIEHUM) CIEAYIOUTNX IPOEKTOB:

IIOJIOXKEHHS 00 UHCIIEKIINH;

TIOJIOXKEHUH 00 OTAeNax UHCIIEKIIUH;

rpaduKa OTILyCKOB I'pa)KIaHCKUX CITy>KalluX HHCTIEKIIAH;

UHBIX aKTOB II0 [TOPYYEHHUIO HauyaJbHUKA UHCIIEKLIHY.

VI. CpokHu u npoueaypsl HOArOTOBKH, PACCMOTPEHHUS IPOEKTOB YIIPaBJeHYeCKHX H
HHbIX pellleHHH, NOPAJOK COIJIACOBAHHUS H NPHHSTHA AAHHBIX pelleHHi

11. B COOTBETCTBHH CO CBOMMH JOJDKHOCTHBIMH OOSI3aHHOCTSIMH 3aMECTHTEIb
HavyaJlbHUKa  HMHCIEKIMM NpUHMMAeT peHIeHus B  CPOKH, YCTaHOBJICHHBIE
3aKOHOJATENbHBIMA M HWHBIMA HOPMATHBHBIMH IPaBOBBIMH aKTamMu Poccuiickoit
®Denepanuu.

VII. Mopsiaok ciay:kedGHOro B3auMoeicTBHS

12. BaumopeiicTBie 3aMECTHTENIS HAYAIbHHKA HWHCHEKIUH ¢ (QelepalbHBIMA
rOCyAapCTBEHHBIMU TpaXXJaHCKuMM ciayxamumu uHcnekiiud U OHC  Poccun,
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roCyIapCTBEHHBIMU CIIyXKaIlMMH HWHBIX FOCYJapCTBEHHBIX OPTaHOB, a TAaKKe C JPYTHMH
rpaxJaHaMy¥ W OpraHU3alUsSIMU CTPOUTCA B paMKaxX JeJIOBBIX OTHOINEHHIH Ha OCHOBE
O0LMX NPUHIHUIOB CIy)KEOHOTO NMOBENEHHS TPAKAAHCKUX CIYXKAIHX, YTBEPXKIEHHBIX
Vkasom [Ilpesumenta Poccuiickoii @Pemepammu ot 12 asrycta 2002 1. No 885
«O6 yTBepxAeHMH OOIMX MPUHIUIIOB CIYXeOHOTO MOBEeJEeHHS TOCYNapCTBEHHBIX
coyxamux» (CoOpanue 3akoHonarenbcTBa Poccuitckoit Degepamum, 2002, No 33,
ct. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29, cr. 3658), u TpeboBaHMil K CIIy)KeOHOMY
MIOBEACHUIO, YCTAaHOBIEHHEIX cTatheil 18 DepepanpHoro 3axona ot 27 umrona 2004 r.
Ne 79-@3 «O rocynapcTBeHHOM rpaxkaaHckoii ciayx6e Poccutickoit @eneparuun», a Takxke
B COOTBETCTBHH C HHBIMH HOPMAaTUBHBIMH IIPaBOBBIMH akTamu Poccuiickoii ®enepanuu u
npukaszami (pacnopspxenusmu) @HC Poccun.

VIII. IlepeyeHnb rocyjapcTBeHHbIX YCJIYT, OKA3bIBAEMbIX IPAXKIAHAM H
OPraHU3alHAM B COOTBETCTBHH € AAMHHHCTPATHBHBIM PerjiaMeHTOM
DegepanbHOM HAJOTOBOH CITyKOBI

13. Vxa3aTh NONHBIH IlepeueHb OKa3BIBAEMBIX TOCYHApPCTBEHHBIX YCIYr JHGO
IIPeayCMOTPETh, YTO TOCYJapPCTBEHHbIE YCIYTH HE OKA3EIBAIOTCA.

IX. IToxa3aTesn 3¢¢eKTHBHOCTH H Pe3yILTATHBHOCTH
npogeccHoHaIbLHOMH ciy:KkeOHOH JeATeIHLHOCTH

14. DddexTUBHOCTh NPOGHECCHOHATBHON CITYKEOHOM MEATEIBHOCTH 3aMECTUTENS
HayaJbHUKA UHCIEKIMY OLIEHUBAETCS 10 CJIEAYFOIIUM [TOKA3aTEISIM:

BBINIOTHAEMOMY 00BbeMy pabOThl 1 HHTEHCUBHOCTH TpPY/ia, CIIOCOOHOCTH COXPaHAThH
BBICOKYIO PabOTOCIIOCOOHOCTh B 3KCTPEMANBHBIX YCIOBHAX, COONIOAEHHIO CIYXeGHOM
ITUCIIUTLINHEI,

CBOEBPEMEHHOCTH H ONEPATHBHOCTH BBIIOJHEHHUS TOPYIEHHIA;

Ka4yecTBY BBINOJIHEHHOH paboThl (IIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTaHOBICHHBIMH TpeOOBaHUSAMHM, IIOJHOMY M JIOTHMHOMY H3JIOXKEHHIO Marepuana,
IOpPUAVYECKHA TPAMOTHOMY COCTaBIICHHIO JTOKYMEHTA, OTCYTCTBHIO CTHIHCTHUECKHX H
rpaMMaTHYECKUX OLINOOK);

npodecCUOHANPHOR KOMIIETEHTHOCTH (3HAHHIO 3aKOHOJATENbHBIX M HMHBIX
HOPMATUBHBIX IIPaBOBBIX aKTOB, NIHPOTE MPOGECCHOHAILHOTO KpPYro3opa, YMEHHIO
paboTarh ¢ JOKyMEHTaMH);

CIOCOOHOCTH 4ETKO OpPraHW30BBIBaTh U IUIAHUPOBATH BEHINOJHEHHWE TOPYYEHHEBIX
3aJaHUli, YMEHHIO palHOHAIBHO HCIIONB30BAaTh pabodee BpeMfA, pPacCTaBIIAThH
IPUOPUTETHI;

TBOPYECKOMY IOAXOAYy K pELIEHUIO IIOCTAaBJIEHHBIX 3aJad, AaKTHBHOCTH M
VMHULIMATHBE B OCBOGHUH HOBBIX KOMIIBIOTEPHBIX M HH()OPMALIMOHHBIX TEXHOJOTHH,
c11ocoOHOCTH OBICTPO aAANTHPOBATHCS K HOBBIM YCJIOBUAM H TPEOOBAHHUAM;

OCO3HaHUIO OTBETCTBEHHOCTH 32 ITOCJICACTBHS CBOUX JCHCTBHIA.

Havansnuk
MexpervuoHaibHOHN uHcnekuun @HC Poccnu

(®HO)

(HaHUMCHOBAHUE) (oAmucs)




11

JIHCT o3HAKOMJIEHHS

Ne ni/in

bamumud, UM,
OTYECTBO

Jlata u pocniuce B
O3HaKOMJIEHUH C
JOJDKHOCTHBIM
PErIaMeHTOM U B
HIOJIy9EHUH €ro KOIHU

Ilatra u HOMEp
TIpHKasa o
Ha3HAYCHHUH Ha
JOJDKHOCTB

Jlata 1 HOMED
npukasza oo
0CBOOOXKIECHUH OT
JOJDKHOCTH
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YTBEPXJIAIO
HauanbHuk MexpernoHanbHOH
uncnexnun OHC Poccun

(HaHMEHOBaHHE)
( )
(momnuce) (hamMuwinsd, HHALHAIL)
OT « » 201_ r.

JOJLKHOCTHOM perjamMeHT
Ha4aabHHKA OTAEJIA

(HaMMEHOBAHME OTHENa MexpernoHansHoi uacnieknny PHC Poccun)

PerncTpannonnbiii HoMep (K0x) Ao:kHOCTH o PeecTpy nomknocTel denepaabHOH
rocyJapcTBEHHOM rpaskIaHCKOH c1y:k0bl, yTBep:IeHHOMY YKa3oM [Ipe3nenrta
Poccniickoii ®eaepanun ot 31.12.2005 Ne 1574 «O Peectpe nosukHoCcTEH
deaepanbHOii rocyiapcTBeHHOMH rpaxIaHcKoi cxyx0b1», - 11-1-3-007

1. O0miue noJ1oKeHH s

1. JlomxHOCTs (helepalbHONM TOCYAapCTBEHHOM IpaKIaHCKOH ciayxObl (naiee -
rpaxmaHckas ciayx0a) HauadbHMKa oTAena (ykasaTh HauMEHOBaHWe OT/AeNa H
mexperdonansHo# nacnekuun ®HC Poccun) (manee - HaYaJbHUK OTHENA) OTHOCUTCA K
BeIylliedl IpyIIIIe TOLKHOCTEH IpaXKIaHCKOM CITyOBI KATETOPHH «PYKOBOIUTENH».

2. HasHadeHue Ha IODKHOCTh M OCBOOOXIEHHE OT JOJDKHOCTU HayaJlbHHUKA OT/ENa
OCYIIECTBIAIOTCS TpHKa3oM MexpernoHansHoM uHcnekuun OHC Poccnu (manee -
MHCIIEKIINS).

HayaneHHK OTAela HENOCPEACTBEHHO MONYMHAETCS HA4YaJbHUKY HMHCIEKIMU
(3aMeCTHTENIO HayaJbHUKA HHCIIEKIH, KypHpYIOIEMY OTAEIN).

I1. KpanndukanuoHnbie TpeGoBaHUA K YPOBHIO NIPo(ecCHOHAILHOI0 00pa3oBaHHusl,
CTAXy roCyJapCTBEHHOM rpaaaHcKoil ey k0bl (rocy1apcTBeHHOMH C1yKObI HHBIX
BH/I0B) MJIH paGoThI 10 CeNHATLHOCTH, HANPABJIEHHIO NOATOTOBKH, 3HAHHAM H
yMeHHSAM, KOTOpbie He0GX0AHMBI /1l HCTIOJHEHHS JOJKHOCTHBLIX 00513aHHOCTEH

3. Jlng 3aMelieHns JOJDKHOCTH HadallbHHKA OTIENla YCTaHABIMBAIOTCS CleIyIOINHUe
TpeOOBaHHUSA:

a) HanM4Me BBICHIEro oOpa3oBaHUs (TpeOOBaHUS K CIELMAIBHOCTH, HAIPABICHHIO
HOITOTOBKH YKa3BIBAIOTCSA [0 PELICHHIO ITPEICTaBUTENS] HAHUMATEIIN),

6) HamuuMe He MEHee [BYX JIeT CTaka IPaXIaHCKOH CIyxOBl (rocyaapCcTBEHHOU
CITyxO6BI HHBIX BHIOB) MM He MEHee YeThIpeX JIET CTaxa paGoThI [0 CIELHaNbHOCTH;

B) HalWude MOpoQeCCHOHANBHBIX 3HAaHWH, BKmodas 3HaHWe KoHcTHTYIHH
Poccuiickoit Denepanmu, (eepalbHBIX KOHCTHTYIIHOHHBIX 3aKOHOB, (enepaibHbIX
3aKOHOB, yKa30B [Ipesuenta Poccuiickoii ®enepanun 1 nocradosnenui [lpaputenscTa
Poccuiickoii enepaluy, HHBIX HOPMAaTUBHBIX aKTOB H CIIYXEOHBIX IOKYMEHTOB,
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PETYIUPYIOLINX COOTBETCTBYIONIYIO chepy AeATENBHOCTH IPUMEHUTENBHO K UCIIOTHEHUIO
KOHKPETHBIX JOJDKHOCTHBIX O0S3aHHOCTEH, OCHOB yNpaBle€HHMA W OpraHH3alldu TPYZa,
Tpollecca MPOXOXKAEHHMS TPAKAAHCKOH CIyKObI, HOPM JENOBOro OOIIEHHS, dopM u
METOAOB paboThi C TIpUMEHEHHEM AaBTOMATH3MPOBAHHBIX' CPEACTB YIpaBleHUS,
CciTy%eGHOro pacHopsKa WHCIEKLHH, Nopsaka paboTel co cmyxeOHOH HHpopMaruei,
OCHOB JI¢JIOTIPOM3BOJICTBA, IPABIJI OXpaHbl Tpylda U IPOTUBONOXAPHOH 0e30MacHOCTH;
anmapaTHOrO M IPOTPaMMHOr0 OOECIeueHMs; BO3MOXKHOCTEH H  oCoOeHHOCTeH
NpUMEHEHHS COBPEMEHHBIX HMH(OPMAIIHOHHO-KOMMYHHKAIMOHHEIX ~ TEXHOJOIHHA B
roCy/1apCTBEHHBIX opraHax, BKJIIOYast HCIIOJIb30BaHHE BO3MOJKHOCTEH
ME)XBEJIOMCTBEHHOTO JJOKYMEHTOO0OPOTa; OOIIMX BONIpPOCOB B obmactu obecredyeHus
uH(pOpMaLHOHHOM 6€3011aCcHOCTH, -

I') HaIM4ye IpoQecCHOHATBHEIX YMEeHHUH, HeOOXOIMMBIX IIs BBIIOJHEHKS paboTH B
cdepe, COOTBETCTBYIOIIEH HANpaBICHHMIO JEATEIbHOCTH OTHAENa, OCYINECTBICHHA
5KCIIEPTU3bl IIPOEKTOB HOPMATHBHBIX IIPABOBBEIX aKTOB, OOECIEYeHHs BBIMONHEHN]
IOCTaBJIEHHBIX pPYKOBOACTBOM 3ajad, 5()(EeKTHBHOro ITAHMPOBaHHUA CIyXeGHOro
BpEeMeHH, aHAIW3a M I[POTHO3UPOBAHHS MeATeNBHOCTH B IIOPY4eHHOH coepe,
HCITONIB30BaHMA OIBITA ¥ MHEHHS KOJUler, paGoThl ¢ BHYTPEHHHMH H IepH(pepUAHBEIMU
YCTPOMCTBAMH KOMIIBIOTEpA, HH(QOPMAIHOHHO-KOMMYHMKAIIHOHHEIMA CETAMH (B TOM
yuclle ¢ ceThio MHTepHeT), B ONEpalMOHHOM CHCTEME, B TEKCTOBOM pEIaKTope, C
3I€KTPOHHEIMH TaONuiaMH, ¢ 0a3aMM JaHHBIX; YNPAaBICHHS O3JNEKTPOHHOM IIOYTOMH;
IOArOTOBKH IIpE3EHTAllMii, HCIONb30BaHU TIpadHIeCKHX OOBEKTOB B DIIEKTPOHHBIX
JIOKYMEHTAaX, IIOArOTOBKH Je/I0BOI KOPPECIIOHIECHIIUY 1 aKTOB MHCIIEKIIHH,

II1. HOJ’DKHOCTHble OﬁﬂBaHHOCTI/l, npaBa H OTBETCTBEHHOCTD

4. OcHOBHBIE TIpaBa W OOS3aHHOCTH HaYalbHHMKA OTJENA, a TaKKe 3ampeThl U
TpeGOBaHus, CBS3aHHBIE C TIPAXKAAHCKOH CIyOOH, KOTOpHIE YCTAHOBICHBI B €ro
OTHOILEHMH, IPEIyCMOTPEHHI CTaThaMu 14, 15, 17, 18 denepanpHOro 3aKkoHa ot 27 HIONS
2004 r. Ne 79-®@3 «O rocymapcTBeHHOM rpaxaaHcKoi ciyx6e Poccuiickoit @enepaiinm».

5. HayanpHUK OTAeNAa OCYINECTBJSE€T HHBIE IpaBa M HCIIONHAET OOS3aHHOCTH,
IpeyCMOTPeHHBle 3akoHomaTenbcTBOM Poccuiickoift ®enmeparuu, IlonoxeHueM o0
DemepabHOM HATOrOBOH CIyX0e, YTBEPXKAEHHBIM IOCTAHOBJICHHEM IIpaBurenscTBa
Poccuiickoit ®enepanuu ot 30 centsadpsa 2004 r. Ne 506, nonoxenneM 006 HHCIEKLHMH
(yka3aTh HauMMeHOBaHHe MexpernoHanbHoH MHcnekiud ®HC Poccuu), yTBepKACHHBIM
pykoBonutenem ®HC Poccun «_ » 20__ r., monoxxenueM o0 otaene (ykasarb
HauMEHOBaHME oTaena), npukazamu (pacrnopsxenuwimu) OHC Poccun, mnpuxasamu
UHCIIEKIIUH, TOPYUESHUIMH PYKOBOJCTBA HHCIIEKIIHH.

(Tlepeuncnuth NpaBa U 005A3aHHOCTH HAYaJIbHUKA OTIENA).

6. HavanpHuk oTZela 3a HEUCIIONHEHHE WJIM HEHaJjexallee HCIOJHEHHe
IOMKHOCTHBIX OOS3aHHOCTEM MOXeT OBITh NpUBIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOIaTeasCcTBOM Poccutickoii Peneparyy.
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IV. Ilepeyens BONpoCoB, 0 KOTOPHIM HA4Ya/AbLHAK OTAE/1a BHpaBe HJIH 0043aH
CaMOCTONATEJbHO MPUHAMATH YHPaBJieHYeCKHe H HHbIE pellleHHsl

7.1lpu wucmojgHeHNH CIyXXeOHBIX 00sf3aHHOCTEH Ha4dalnbHUK OTAENA BIpaBe
CaMOCTOSATENbHO MPHHUMATD PELICHHUS IO BOIIPOCaM:

(IlepeuncauTh BOIPOCH, IO KOTOPHIM HAaYaJIbHHUK OT/EIa BIPaBE CaMOCTOATENILHO
IIPHHAMATH YIIPaBJIeHYECKHE U HHBIE PEIICHHU).

8.IIpu HCHOJHEHMH CHOy)KeOHBIX OOsf3aHHOCTEH Ha4YalbHUK oOTAena 00s3aH
CaMOCTOSATENBHO MPHHUMATD PEIIeHUs 110 BOIIPOCaM:

(IlepeurcIUTh BOIPOCHL, IO KOTOPHIM HayalbHHUK OTZAENa 00A3aH CaMOCTOSTENBHO
' [IPUHHAMATH YTIPaBJIeHIeCKUe U MHBIE PEIeHHU).

V. IIepequb BOIIpOCOB, 110 KOTOPbLIM HAYAJbHHK 0TEjIa BHpaBe HJIHA 00si3aH
y4acTBOBATh IIPH NOArOTOBKE IIPOCKTOB HOpMaTﬂBHle IPaBOBLIX AKTOB H (Hﬂﬂ)
HNPOEKTOB YHPABJICHYE€CKHX H HHBIX peme}mﬁ

9. HauanpHuK OTHETa B COOTBETCTBMH CO CBOeH KOMIIETEHLHEHW BIIpaBe
y4acTBOBaTh B HOATOTOBKe (00CYXA€HHH) ClleIyIOLIUX IIPOEKTOB:

(ITepeuricnuTh BUABI IIPOEKTOB HOPMATUBHBIX IIPABOBBIX aKTOB U (MIIH) MMPOEKTOB
yIpaBleHYECKAX M HHBIX pelleHud, B IOATOTOBKE KOTOPHIX BIIPaBE Yy4YacTBOBATh
HAYIBHUK OTHEJIa B COOTBETCTBHH CO CBOEH KOMITETEHITHEH ).

10. HagajibHUK OTHelda B COOTBETCTBHHM CO CBOEM KOMIETEHIHEH o00sA3aH
y4acTBOBAaTh B OATOTOBKE (0OCYXA€HHH) CIEIYIOIIUX IIPOEKTOB:

[IOJIOXKEHUH 00 OTHele M MHCIIEKIIHH;

rpaduKa OTITyCKOB I'PaKIAHCKUX CIIy>KallluX OTHela;

MHBIX aKTOB T10 HOPYYEHHIO PyKOBOACTBA HHCIIEKIIMH.

V1. Cpokn u npouieypsbl NOATOTOBKH, PACCMOTPEHHS NPOEKTOB YNPaB/JIeHYECKAX H
HHBIX pellieHH i, MOPSAIOK COIJIACOBAHHS H NPHHSATHS JaAHHBIX pellIeHHIA

11. B cOOTBETCTBHH CO CBOMMH TOJDKHOCTHRIMH 0053aHHOCTSAMM HadyalbHUK OTZENA
IPHHUMAET pelleHHs B CPOKH, YCTAHOBICHHBIE 3aKOHOJATENBHBIMH H HHBIMU
HOpMaTHBHBEIMHE MPaBOBBIMHU akTamu Poccuiickoit Qenepanuu.

VII. Ilopsaaok ciiy:xkeGHOro B3anMoeiicTBHS

12. B3auMonelicTBHE HayalbHHKA OT[eNa C (enepalbHBIMH TOCYAapCTBEHHBIMHU
rpakmaHcKuMe  ciyxamumu uHcenekumun ¥ OHC  Poccuu, rocynapCTBEHHBIMA
CIOyXAalIMMM WHEIX TFOCYHapCTBEHHBIX OpraHOB, a TaKkKe C JPYIMMH TpaKIaHaMH H
OpraHu3alMsAMH CTPOUTCS B PaMKax JeNIOBBIX OTHOILEHHI Ha OCHOBE OOIIMX IPUHIIMIIOB
CIIy»e0HOTO TIOBe/IeHHs TPaXKIaHCKHUX CIyXallluX, YTBEp:KACHHBIX YKaszoM Ilpesumenta
Poccuiickoit ®egepanuu ot 12 asrycra 2002 r. Ne 885 «O6 yTBepxkaeHHH OOMIMX
NPUHIIAIIOB  CIyXeOHOro TMOBeIeHWS TIoCyJapcTBeHHBIX ciyxamux» (Cobpamnue
3akoHonarenscTBa Poceuiickoit ®eneparmu, 2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531,
2009, Ne 29, cr. 3658), u TpeGoBaHMil K CIyXKeOHOMy NOBEIEHMIO, yCTAHOBJIEHHBIX
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cratbeil 18 ®@enmepanpHoro 3akoHa ot 27 urond 2004 r. Ne 79-03 «O rocynapcTBeHHOH
rpaxxaaHckoil ciyx0Oe Poccumiickoii Penepanuu», a TaKKe B COOTBETCTBUHM C HHBIMH
HOPMaTMBHEIMM IIpaBOBRIMM  akTamMu Poccumiickoii @epepanu¥ M IpHKa3aMu
(pacopsoxenusmu) @HC Poccun.

VIII. IlepeuyeHb rocyiapcTBeHHBIX YCJIYT, 0Ka3bIBAEMbIX I'DAKIAHAM H
OPraHU3aNHUsM B COOTBETCTBHH ¢ aAMHHHCTPATHBHBLIM perjaMeHToM
®enepanbHOH HANOTOBO# CJIyKObI

13. Vxasare NONHBIH IepedeHb OKA3BIBAEMBIX T'OCYJApCTBEHHBIX YCIyr JHOO
IpeayCMOTPETh, YTO FOCYJapCTBEHHBIE YCIYTH HE OKa3bIBalOTCA.

IX. IToka3aTenn 3¢ PeKTUBHOCTH H Pe3yJIbTATHBHOCTH
npodecCHOHANbHOI CykeOHOM NeATeIbHOCTH

14. DddexTrBHOCTE MPODHeCcCHOHANBHON CoyXeOHOH NesATeIpPHOCTH HayvabHHKA
OTIeJia OLIEHUBAETCS 110 CJIEIYIOLIUM ITOKa3aTeIIIM:

BBIMOJIHIEMOMY 00beMy pabOTHI M MHTEHCUBHOCTH TpYZAa, CIIOCOOHOCTH COXPaHATh
BBICOKYIO PaBOTOCIIOCOGHOCTh B 3KCTPEMANBHBIX YCIOBHSAX, COOMIOAEHUIO CIyXeGHOM
IWCLIUTUTAHEL;,

CBOEBPEMEHHOCTH M OIIEPATHBHOCTH BHIIIOJIHEHNS IOPyYEHHH;

Ka4yeCTBY BBIMTOJHEHHOW paboThl (IIOArOTOBKE IOKYMEHTOB B COOTBETCTBHH C
YCTAHOBIEHHEIMA TpeOOBAHMAMY, IOJHOMY X JIOTHYHOMY W3JIOKEHHIO MarepHana,
IOPUIMYECKH TPaMOTHOMY COCTAaBICHHIO JOKyMEHTa, OTCYTCTBHIO CTHIIMCTHYECKHX H
rpaMMaTHYECKUX OIIHUOOK);

podeCCHOHAIIEHOM KOMITETEHTHOCTH (3HAHHIO 3aKOHOJATENBHBIX M  HMHBIX
HOPMATHUBHBIX TPaBOBBIX aKTOB, MIMPOTE HPOQECCHOHAIBHOIO KpYyro3opa, yMEHHIO
paboTaTh ¢ JOKyMEHTaMH);

CIIOCOOHOCTH YETKO OpPraHH30BBIBaTh M IUIAHUPOBATh BBINOJHEHUE IOPYYEHHBIX
3aflaHHif, YMEHHIO palMOHAIFHO HCIONB30BaTh paodee BpeMs, PpacCTaBIATh
TIPHUOPHTETHL;

TBOPYECKOMY TOAXOAY K PpEIIeHHIO IIOCTABICHHBIX 3alay, AaKTUBHOCTH H
WHHUIWMATHBE B OCBOEHHH HOBBIX KOMITBIOTEPHBIX M HMH(OPMAIMOHHBIX TEXHOJOTHH,
CIIOCOOHOCTH OBICTPO aAANTHPOBATHECA K HOBEIM YCIIOBHUSM U TPEOOBaHMIAM;

OCO3HaHHIO OTBETCTBEHHOCTH 3a ITOCJIEACTBUS CBOUX JEHCTBUMH.

3aMeCcTUTEIb HAaYAIbHUKA
MexxperdoHanbHoi uHenekim ®HC Poccuu

(®HO)

(HaMMEHOBaHHE) (noamnuce)
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JINCT 03HAKOMJIEHH S

Ne ni/mm

damumms, um4,
OTYECTBO

Hata u pocnuce B
O3HaKOMJICHHHU C
JIOJDKHOCTHBIM
pEeTJIaMEHTOM U B
HOIy4eHHH €T0 KOINU

Hara u HOMED
IIpHKa3a o
Ha3HAYCHUH Ha
JOJDKHOCTB

Jata u HOMED
npHKasza 00
0CBOOOXKICHUH OT
JOJDKHOCTH




VTBEPXIIAIO

HagansHux MexxperuoHanbHOR
uHcneximu ®HC Poccun

(HaMMeHoOBaHMeE)
( )
(moAmuck) (haMiTns, THALAATEI)
OT «__» 201__r.

J{OJI3KHOCTHOM perjiaMeHT
3aMeCcTHTesl Ha4YaJbHHKA 0TAeNa

(HauMeHOBaHHE OTeNa MexperdoHansHoi mHcnexuy OHC Poccun)

PerucrpanuonHbiii HomMep (ko) 10/KHOCTH o Peectpy AosmkHocTei denepanbHoii
rocyJapcTBEeHHOH rpakIaHcKoil caysk0bl, yrBep:kaeHHOMY Yka3om Ilpesnaenta
Poccuiickoii @egepanun ot 31.12.2005 Ne 1574 «O Peectpe goskHOCTEH
denepasbHOM rocyaapcTBeHHO#H rpakaIaHCKOMH CIyKObI», - 11-1-3-008

I. O6mue nonoxkenus

1. JlomxHOCTh (enepanbHOil TOCYHapCTBEHHOH TI'paXKIaHCKOM CIIy»Obl (mamee -
rpakiaHcKas ciyx0a) 3aMecTHTeNs HavalbHHKa OThena (yKa3aTh HaMMEHOBAaHHE OTIela
u MexpernoHanbHol wuHcriekuud PHC Poccum) (manee - 3aMecTHTENh HaYaIbHHKA
OT/IeNIa) OTHOCHTCS K BEAyIIEH rpymie JOMKHOCTeH rpaXKTaHCKOW CIyX OBl KaTeropuu
«PYKOBOIUTEIIH». -

2. HazHaueHwe Ha IOIDKHOCTE H OCBOOOXIEHHE OT JOKHOCTH 3aMECTHTEIS
Ha4yaJlbHUKa OTHENIa OCYIIECTBIAIOTCS IIPUKa3oM MexpernoHanbHo wHcneknuu OHC
Poccun (manee - HHCHEKITN). ,

3aMecTUTeNb HadanbHUKa OTHeNla HEeNOCPEACTBEHHO MONYUHAETCA HadalbHUKY
oTHena.

II. Ksanndukannonnbie TpeGoBaHHs K YPOBHIO NPO(eCCHOHAIbHOr0 00pa3oBaHus,
CTa’Ky roCyJapCTBEHHOH IpaKIaHCKol C1y:K0bI (rocy1apcTBeHHOM CJTy’KObI HHBIX
BHJ0B) H/IH paboThl 110 CENHATbHOCTH, HANPAB/JIEHHIO NOATOTOBKH, 3HAHUAM H
YMEHHUAM, KOTOpbIe He00XOAHMBI /ISl HCNIOJTHEHN S JOJLKHOCTHBIX 00si3aHHOCTEi

3. Jlns 3aMelieHust TOJKHOCTH 3aMECTUTENA HavyalbHUKA OTHeNa YCTaHABIMBAIOTCS
clenyronye TpeOoBaHUS:

a) Hajqu4yue BBICIIEro oOpa3oBaHus (TpeOOBaHHA K CHEMUATBHOCTH, HAIIPABIEHHIO
IIOATOTOBKH YKa3BIBAIOTCS 10 PELLIEHHUIO MIPEICTABUTENS] HAHUMATEJA);

0) Hanu4KMe He MeHee ABYX JIeT CTaXka IPaXIaHCKO# CIyk OBl (rocyIapcTBEHHOM
CITy>kOBI HHBIX BHIIOB) HIIM HE MEHee YeThIpeX JIET CTaxka pabOTHI 10 CIIELHAILHOCTH;

B) Haluuue MpoQeccHOHANbHBIX 3HAaHWU, BKMOYas 3HaHHMe KOHCTHUTYIMH
Poccuiickoi @epeparuy, ¢enepanbHBIX KOHCTUTYLMOHHBIX 3aKOHOB, (eepaibHBIX
3aKOHOB, yka30B IIpesunenta Poccuiickoit @enepanuu u nocraHosneHui [IpaButenscTpa
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Poccuiickoit ®enpepanyyi, HWHBIX HOPMATHBHBIX aKTOB H CITy»eOHBIX TOKyMEHTOB,
PEryIMpPYIOLIAX COOTBETCTBYIONIYIO Cepy NeATeIbHOCTH NPUMEHUTENBHO K HCIIONTHEHUIO
KOHKPETHBIX JOJDKHOCTHBIX OOS3aHHOCTEH, OCHOB YIPAaBIEHWs W OpraHM3alliM TpyAa,
Tpolecca MPOXOKACHUS TPAKAAHCKOH CIyXOBI, HOPM JIEIOBOTO obmienus, ¢opM H
METOZOB paboTEl C TNpUMEHEHHeM aBTOMATH3HPOBAHHBIX CDPENCTB  YIIPaBIICHH,
CITy)eGHOTO pacHopsKa MHCIEKIHMH, Hopsifka paboTel co cmyxebHOH uHbopMaimew,
OCHOB JIeNONPON3BOJICTBA, IIPABUI OXPAaHBI TPyJa M MPOTHBONOXAPHOH Ge30MacHOCTH;
anmapaTHOr0 M MPOrPaMMHOTO o0ecredeHHsd; BO3MOXHOCTEH U ocobeHHOCTEH
IpUMEHEHHs. COBPEMEHHBIX MH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHH B
rOCYAapCTBEHHBIX oprasax, BKJIIOYasd HCITIONB30BaHHE BO3MOYKHOCTEH
MEKBEZIOMCTBEHHOTO JOKYMEHTOOG0pOTa; OOLIMX BOIPOCOB B 0bmacTH obecreveHus
UH(GOPMAIHOHHOH 6€30I1aCHOCTH,;

r) Hanmuure npohecCHOHANBHEIX YMEHHUH, HeOOXOMMMBIX JUIA BEIIIOJHEHUS pabOTHL B
chepe, COOTBETCTBYIOIIEH HAIPaBICHHIO NEATENBHOCTH CTPYKTYPHOIO MHOAPAa3NIeNeHHs,
OCYLIECTBJIEHHS SKCHEPTH3Hl IPOEKTOB HOPMATHUBHEIX IMPABOBBIX aKTOB, obecrieueHus
BEIMIONIHEHUS IIOCTABIEHHBIX DPYKOBOACTBOM 3afad, 3(QGEKTUBHOIO I[UIAHAPOBaHUS
CIy’XkeOHOro BpeMEHH, aHaTN3a i [IPOTHO3UPOBAHHU IEATENBHOCTH B IIOPYIeHHOH chepe,
HCIIOIB30BAHMS ONBITA W MHEHMS KOJuIer, paGoThl ¢ BHYTPEeHHHMH U Iepr(epHAHBIMU
yCTpOWCTBaMM KOMIIbIOTepa, HH(QOPMAIHOHHO-KOMMYHHKAIIHOHHBIMA CETAMH (B TOM
uyhcne ¢ ceTblo VIHTEepHET), B OIepalHOHHOH CHCTeME, B TEKCTOBOM pPEJAaKTOpe, C
3NEeKTPOHHBIMH Tabnuuamu, ¢ Ga3saMu [aHHBIX; YIPABICHHS SJEKTPOHHOW IOYTOH;
IIOATOTOBKM IpPE3EHTAlMM, WMCIONb30BaHM rpa@udecKuX OOBEKTOB B 3IEKTPOHHBIX
JTOKyMEHTAaX, IOATOTOBKH JI€JI0BOM KOPPECIIOHIEHIIMH U aKTOB HHCIIEKIIHH.

II1. TomxHOCTHDBIE 001I3aHHOCTH, IPaBa H OTBETCTBEHHOCTD

4. OcHOBHEIE TIpaBa W 00S3aHHOCTH 3aMECTHTENd HayalbHUKA OTHENa, a TaKKe
3ampeThl U TPeGOBaHHs, CBS3aHHBIE C IPAXIAHCKOH CIy)KOOH, KOTOpEIE YCTAHOBIICHE! B
ero OTHOIICHHM, INpeAycMOTpeHbl cTtaThamu 14, 15, 17, 18 ®DexnepanbHOro 3akoHa
ot 27 urons 2004 r. Ne 79-@3 «O rocynapcTBeHHOMN rpaxkaaHcKoi cmyxbe Poccuiickoi
®denepanun».

5. 3amecTuTeNns HavaJbHUKA OTJENa OCYILISCTBILIET HHBIE TpaBa M MCIOIHACT
OGS3aHHOCTH, MPEAYCMOTpEHHBIE 3aKOHOAaTenscTBOM  Poccuiickoit  @epepanuy,
[Monoxenuem o MenepansHO HaNOroBoi ciyxk0e, yTBEPKIECHHBIM IOCTAHOBICHHEM
IIpaButensctBa Poccuiickoit @enepanun ot 30 centabps 2004 r. Ne 506, nosoxenneM 00
MHCIEKIMK (YKa3aTh HaMMeHoBaHMe MexxpernoHanbHoi uHcnexuuu OHC Poccun),
yrBepxkaeHHsM pykoBoguteneM ®HC Poccun «__» 20__ r., mojoxeHueM 00
otzene (yKa3aTh HauMEHOBAaHHE OT/eNa), IPUKa3aMu (pacnopsoxernusamu) OHC Poccuu,
IpHKa3aM{ UHCIIEKIIUH, IOPYYEHUAMH PYKOBOACTBA HHCIIEKIMH.

(IlepeunciuTh MpaBa 1 06s13aHHOCTH 3aMECTHTEN HAYaIbHUKA OT/ENA).

6. 3amecTUTelb Ha4YalbHHMKA OTHENa 3a HEUCIOIHEHHE WIM HEHAJJIeXalee
MCIIOJTHEHHE NO/DKHOCTHBIX 00S3aHHOCTEH MOXET OBITh IIPUBIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOIATeNsCTBOM Poccuiickoit Penepanmu.
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IV. Hepeqeﬂb BOIIPOCOB, M0 KOTOPBHIM 3aMeCTHTE/Ib HAYAJIbHHKA 0TAeJIa BIpaBe HIH
00513aH CaMOCTOATE/ILHO NPHHUMATh YIIpABJ/ICHYECKHE H HHbIC PELICHUSA

7. TIpu MCIIONHEHMH CIyXKeGHBIX 00f3aHHOCTEH 3aMECTHMTENh HavallbHMKa OTHesa
BIIPaBE CAMOCTOSTENBHO [IPUHMMATE PEIEHHUS 10 BOIPOCaM:

(TTepevrcUTh BOTIPOCHI, IO KOTOPBHIM 3aMECTUTENh HayajlbHAKA OTHeNa BIIpaBe
CaMOCTOSATEILHO IPHHIUMATD YIIPaBIeHIeCKHE 1 HHBIE PELICHUS).

8. Ipy ucmoNHEHUH CITyXeOHBIX 00A3aHHOCTEH 3aMECTHTENb Ha4albHUKa OTHAeNa
00s13aH CaMOCTOATENBHO MPHHUMATDH PEIIeHHs IT0 BOIpOcaM:

(IlepeuncIuTh BOMPOCH, MO KOTOPHIM 3aMECTUTeNb HadallbHMKa OTAeNa OOs3aH
CaMOCTOSATENBHO IIPHHHUMATH YIIpaBlIeHUeCKUe U HHbIE PEIIeHNs).

V. IlepeueHnb BONPOCOB, 10 KOTOPHIM 3aMeCTHTE/b HAYaIbHAKA OT/leJ1a BIpaBe HJH
00si3aH y4acTBOBATh IPH OATOTOBKE NPOEKTOB HOPMATHBHbLIX NPABOBLIX AKTOB H
(M/1M) IPOEKTOB YHpaB/ieHYeCKHX H HHbIX pellleHHi

9. 3amecTuTeNb HAyYaIbHHKA OTHENAa B COOTBETCTBHH CO CBOEH KOMIIETECHIMEH
BIIPaBe YYaCTBOBATH B IOATOTOBKE (00CYKIE€HUM) CIIEAYIOIINX IIPOEKTOB!

(TTepeducnuTh BHIOBI IPOSKTOB HOPMAaTHBHBIX IPABOBHIX aKTOB U (WJIM) IPOEKTOB
YIpaBIeHYECKAX U HHBIX pelIeHuH, B IOATOTOBKE KOTOPHIX BIIpaBe Yy4acTBOBATh
3aMeCTHUTeNb HaualbHUKa OT/IENIa B COOTBETCTBHH CO CBOSH KOMIIETCHIIMEH).

10. 3amecTHTENh HAYAIBHHKA OTElIa B COOTBETCTBHM CO CBOEH KOMIIETEHIIUEH
00513aH y4aCTBOBATh B IIOATOTOBKE (00CYXKIEHHH) CIIETYIOMIUX IPOEKTOB!

HOJIOKEHHI 00 0T/IeNe U HMHCIIEKLIVH;

rpad¥Ka OTIyCKOB I'PaXXJAHCKUX CITyXallluX OTAENa;

MHBIX aKTOB IO IMOPYYEHHIO HEMOCPEJCTBEHHOIO PYKOBOAUTENS H PYKOBOICTBA
HHCIIEKIINH.

VI. Cpoku ¥ npoueaypsl OAroTOBKH, PACCMOTPEHHS IPOEKTOB yNpaB/ieHYeCKHX H
HHbIX pelleHHil, MOPAAOK COTJIACOBAHHSA H NPHHATHS JaHHBIX pelieHuH

11. B COOTBETCTBHH CO CBOMMH JO/DKHOCTHBIMH OOS3aHHOCTAMH 3aMECTHTEINhb
HauaJIbHMKA OTHejIa IIPUHAMAET PELIeHUs B CPOKH, YCTaHOBIEHHbIE 3aKOHOJATEILHBIMY U
MHBIMHM HOPMAaTHBHBIMH IIPaBOBBIMU akTaMH Poccuiickoit ®eneparun.

VIL. [opsaok ciay:keGHOro B3aHMOAeHCTBHSA

12. BzauMosneiicTBie 3aMecTUTEs HadaJbHUKAa oOTAena ¢ (egepaabHBIMU
rocyJapcTBEHHBIMM TpaxKiaHckumu cuyxamumyu uHcneknmn 1 ®OHC  Poceny,
roCyJapCTBEHHEIMH CIIy)KaIllMMH MHBIX FOCYJapCTBEHHBIX OPraHOB, & Takke C APYyruMH
TpaK[aHaM¥ ¥ OPraHM3al[isIMH CTPOMTCS B paMKaxX [EJOBBIX OTHOLICHHH Ha OCHOBE
OOIMX TPUHIMIIOB CIyXeOHOro MOBEJECHMS TDAKIAHCKAX CIIyXAIIUX, YTBEPXKACHHBIX
Vxazom IIpesunenta Poccuiickoit @emepamuu or 12 asrycra 2002 r. Ne 885
«O6 yTBepXKIOEeHWH OOUIMX NPUHIMIIOB CJIyXeOHOro MOBEACHHS TOCYAapCTBEHHBIX
cmyxamux» (CoOpanue 3akoHonaTenbcTBa Poccumiickoit ®epepauuy, 2002, Ne 33,

Y306 2
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cr. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29, ct. 3658), u TpeboBaHHH K CIyKeGHOMY
TIOBEJICHMIO, YCTAHOBIEHHBIX CcTaTbed 18 PenepanbHOro 3aKoHa OT 27 wmona 2004 r.
Ne 79-®3 «O rocymapcTBeHHOM rpaxkiaHckoil ciyxbe Pocculickoit ®enepaiun», a TaKxe
B COOTBETCTBHH C MHBIMH HOPMATHBHBIMH IIPaBOBEIMH akTamu Poccuiickol Penepauuu u
npukasamu (pacnopspkenusvu) @HC Poccun.

VIII. IlepedeHs rocyAapcTBEHHBIX YCJAYT, 0Ka3bIBAEMbIX IPaKIaHAM H
OPraHM3aHsIM B COOTBETCTBHH C IMHHHCTPATHBHLIM PerIaMeHToM
®denepanbHOii HAIOroBOi CAYXKObI

13. VkasaThb NHOJNHBIL HepedeHb OKAa3bIBAEMBIX T'OCYHApCTBEHHBIX YCIyr JHOO
TIPE/lyCMOTPETD, YTO F'OCYAaPCTBEHHBIE YCIIYTH HE OKa3bIBAIOTCSL.

IX. IToka3zarenn 3¢ppeKTHBHOCTH H Pe3y/IbTATHBHOCTH
npodecCHOHATBHON C1y:KeGHO KeATeIbHOCTH

14. DdheKTHBHOCTE MPOQECCHOHANBHOM CIyXKeOHON NeATENbHOCTH 3aMECTUTENS
HauaJIbHHUKA OT/IENA OLIEHHBAETCS 110 CIIEAYIOUIUM IT0Ka3aTENIM:

BEITIONHAEMOMY 06beMy PabOTHI ¥ HHTEHCHBHOCTH TPYAa, CIIOCOOHOCTH COXPAHATH
BBICOKYIO PaGOTOCTIOCOGHOCTE B IKCTPEMANBHBIX YCIOBHSX, COOIIONEHHMIO CIyKeOHON
IOWCIIUTLUIAHEI;

CBOEBPEMEHHOCTH ¥ ONEPATUBHOCTH BBIIOIHEHMS [IOPYIEHHUIH;

KauecTBy BBIIOJHEHHOH paboTH (IIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTaHOBIIEHHEIMH TpeOOBAHMAMH, MOJIHOMY M JIOTHYHOMY H3JIOXEHHIO MaTepuana,
IOPUIMYECKH TPaAMOTHOMY COCTABICHHIO NOKYMEHTd, OTCYTCTBUIO CTHIIMCTHYECKMX H
rpaMMaTHIECKHIX OLIHO0K);

npo)eCCHOHANBHON KOMIIETEHTHOCTH (3HAHMIO 3aKOHOZATeNbHBIX M MHBIX
HOPMATUBHBIX [PAaBOBBIX aKTOB, MIAPOTE MPO(ECCHOHATBHOIO prrosopa YMEHHUIO
paboTaTh C JOKyMEHTaMH);

‘ CIIOCOOHOCTH YETKO OpPraHHU30BbIBaTh U ITAHUPOBATH BBLINOTHCHHC IIOPYUCHHBIX
Ba,Z[aHHfI, YMEHHIO palAOHaAJIBHO  HCIIOJIB30BaTh pa6oqee BpeMs, PpacCTaBIATh
TNIPHOPHUTETHIL,

TBOPYECKOMY MoOAXOoAY K PpeIICHHIO IIOCTABJICHHBIX 3a1a4, AaKTHBHOCTH H
WHUIIHATUBE B OCBOCHHH HOBBIX KOMIIBIOTEPHBIX H I/IH(bOpMaU;I/IOHHBIX TEXHOJIOTHUH,
CIIOCOOHOCTH 6BICTpO aJanTUPOBATHECA K HOBBIM YCIIOBHSAM H Tpe6OBaHI/ISIM;

OCO3HAaHHIO OTBECTCTBEHHOCTH 3a IOCICACTBUA CBOUX I[ef;ICTBI/Iﬁ.

HauanpHUK oTAena

(HAMMEHOBAHHE OT/ENA MHCTIEKIIHH) (nmoAIHKCH)
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JIucT o3HAKOMJIEHHS

Ne i/

bamums, UM,
OTYECTBO

Jara 1 pocnuch B
O3HAKOMJICHHH C
JIOJDKHOCTHBIM
perjiaMeHToM H B
HOJIy4IeHUH €r0 KOIIHH

Hara u HOMED
puKasa o
Ha3HAYEHUHU HA
JTOJDKHOCTD

Jlara u HOMED
npukaza 06
0CBOOOJKICHHH OT
JOJDKHOCTH
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YTBEPXJIAIO
HavansHUK Me)XpeTHOHAIBHOM
uHcnekuy @HC Poccuu

(HaMMeHOBaHHE)

)

(moanuce) (hamMutms, HHULHAIEL)
OT «__» 201__r.

JoNKHOCTHOH perjiaMeHT
NOMOIIHHKA HAYAJTbHHKA

(HanMeHoBanue MexperunoHanbHolt nHcnekuy ®HC Poccun)

PerncTpanuoHHbIiA HOMep (K0J) XOKHOCTH N0 PeecTpy mosmkHOCTel deaepanbHOH
rocyAapcTBeHHOM rpaIaHCcKoii c1y:k0bl, yTBepxaeHHoMy YKazom IIpesnaenTa
Poccniickoii ®eaepaunn ot 31.12.2005 Ne 1574 «O Peecrpe nosukHocTel
deaepanbHoii rocyiapcrBeHHoil rpaxaanckoii cayxon», - 11-2-3-009

1. O61ue noJ10KeHus

1. JomkHOCTs (heepabHOM TOCYJapCTBEHHOM TI'PaXKJaHCKOH cCiyxObl (maiee -
rpaxaanckas  ciyx6a) NOMOIIHHMKAa  HavyanpHMKa  (ykasaTb  HaUMEHOBAaHHE
MexpernonaibHoil nacnexnun ®HC Poccun) (nanee - IIOMOIIHHMK) OTHOCHTCS K BeAyLIEH
rpyIIIe JOIDKHOCTEH rPaXAaHCKOM CIIy)KObI KATETOPUH «IIOMOIIHUKH (COBETHHKH)».

2. Hasnauenre Ha OOJDKHOCTHP M OCBOOOXAEHHE OT JO/DKHOCTH IIOMOIITHHKA
OCYILECTBIISIOTCSA IIPUKa30M MEXPETMOHANIBHON HHCIICKIMH ®HC Poccum (manee -
AHCIIEKIIHS).

TToMOLHKK HEMTOCPEACTBEHHO [TOAYHHAETCA HaYaIbHUKY HHCIIEKIIHH.

I1. KBaandukanaoHubie TpeGoBaHHS K YPOBHIO NpodiecCHOHAILHOrO 06pa3oBaHHs,
CTaKy rocyJapCTBeHHOI rpasKIaHCKof c1yk0bI (rocyAapcTBeHHOMH cryKObl HHBIX
BH/IOB) HJIH PaGoTHI M0 CNENHANLHOCTH, HANPABJICHHIO OATOTOBKH, 3SHAHUSAM H
yMEHHSIM, KOTOpbIe He0GX0AHMBI ISl HCIIOTHEH S J0JUKHOCTHDBIX 00s3aHHOCTeH

3. Jns  3aMemleHHs JOJDKHOCTH IIOMOLIHMKA YCTAHABIHUBAIOTCS ClEIYIOIIUe
TpeOOBaHMUS:

a) HaIU4Me BeICLIEro o0pa3oBaHus (TpeOOBaHMA K CIEIMAIBLHOCTH, HAIIPaBICHHUIO
TIOJITOTOBKHM YKA3BIBAIOTCS 110 PELIEHUIO IPEACTaBUTEN HAHMMATEIs);

6) HaIMuUMe He MeHee [BYX JIET CTaXa IpaKIaHCKOH CiykObl (rocyaapCcTBEeHHON
CITy>6BI MHBIX BHAOB) IIH HE MeHee YETBIPEX JIET CTaxa paboThl 10 CIIELHATbHOCTH;

B) HaluguMe NpoQecCHOHANBHBIX 3HAHUH, BKmo4as 3HaHMe KoHCTUTYIHH
Poccuiickoii ®Denepanms, (enepaibHBIX KOHCTHTYIIHOHHEIX 3aKOHOB, (elepanbHbIX
3aKOHOB, Yka30B [Ipesunenta Poccuiickoil @enepanun u nocraHosieHui [IpaBuTenscTBa
Poccuiickoit Denepallii, HHEIX HOPMATUBHBIX aKTOB M CIYXeOHBIX IOKYMEHTOB,
peryIUpYIOLINX COOTBETCTBYIOILYIO Cepy AeSTeNPHOCTH IPUMEHUTENBHO K HCTIONTHEHHIO
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KOHKPETHBIX JIOJDKHOCTHBIX OOS3aHHOCTEH, OCHOB YNpPaBICHHS M OPraHM3alMd TpyIa,
Tpollecca IPOXOKACHUS TPaKIaHCKOH CIyXOBI, HOpM JenoBoro obmeHus, GopM H
METOIOB paboThl ¢ TNPUMEHEHHEM aBTOMATH3HPOBAHHBIX CPEACTB  YIpaBJICHUS,
CTyeGHOr0 PAcHopsaka MHCIEKIMH, MOpsaka paboThl co cayxeOHOH MHpOpMalluew,
OCHOB JIeJIONPOM3BO/ICTBA, MPABWJI OXpaHBI TPyJa M IPOTHBONOXKAPHOH 0€30NMacHOCTH;
almapaTHOr0O W TPOrpaMMHOTO O0ecCTeueHMs; BOSMOXXHOCTEH H  OCOOEHHOCTEH
IPUMEHEHHs COBPEMEHHBIX HH()OPMALMOHHO-KOMMYHHUKALOHHEIX ~TEXHONOIWH B
rocyJapCTBEHHBIX Oprasax, BKITIOYAs HCIIONB30BaHUe BO3MOXHOCTEH
MEXXBEJJOMCTBEHHOIO JIOKYMEHTOOO0pOTa;, OOLMX BOMPOCOB B obiacTd obecredeHus
uH(popMaIIMoHHO# 6€30acHOCTH; '

r) Hanu4Ke MpodecCHOHANBHEIX yMeHHi, HeOOXOAUMBIX I BHIIIONHEHU pabOTH B
chepe, COOTBETCTBYIOIIEH HANpaBIEHUIO NEATENBHOCTH CTPYKTypPHOIO IOApa3fieleHus,
OCYINECTBIICHHS IKCIEPTU3bl IPOEKTOB HOPMATHBHEIX IIPAaBOBBIX aKTOB, 0O€CIEYEHHUS
BBIIIOJIHEHMS IIOCTABJIEHHBIX pPYKOBOJICTBOM 3a1ad, 3GQEKTUBHOIO IIIaHHPOBAHUA
CITye6GHOro BpeMeHH, aHalk3a M [POTHO3MPOBaHUS JeSTEIFHOCTH B IIOpyYeHHOH cdepe,
HCIIONB30BaHMsl OITBITA ¥ MHEHHS KOJUIET, pabOTHl ¢ BHYTPEHHHMH U NEpUPepUHHBEIMH
YCTPOHCTBAMH KOMITBIOTEpA, HMH(POPMAIMOHHO-KOMMYHHKAIIHOHHBEIMH CETAMH (B TOM
yucie ¢ ceThio MHTepHET), B ONEepalMOHHON CHCTeMe, B TEKCTOBOM PpEaKTope, C
3NEKTPOHHEIME Tabiuiamu, ¢ 0a3aMH NAaHHBIX; YNpPaBIGHHS OSIEKTPOHHOM IIOYTOM;
IIOATOTOBKM IIpe3eHTaluii, HCIOIB30BaHUA I'pa@UUecKuX OOBEKTOB B JIIEKTPOHHBIX
JIOKyMEHTaX, IIOArOTOBKH JeI0BOM KOPPECTIOHACHIMHN ¥ aKTOB HHCIIEKIIUH.

III. /To/izkHOCTHBIE 00SA3aHHOCTH, NPAaBAa H OTBETCTBEHHOCTh

4. OcHOBHBIE MpaBa U 00S3aHHOCTH ITOMOIIHUKA, a TAaloKe 3allpeThl U TpeOoBaHud,
CBA3aHHBIE C TPaXIAHCKOM CiIy>x00H, KOTOpBIE YCTaHOBIIEHEI B €ro OTHOIICHUH,
peAycMOTpeHs! cTathsimu 14, 15, 17, 18 ®epepanbHoro 3akoHa o1 27 monsa 2004 r.
Ne 79-@3 «O rocynapcTBeHHOM rpaxaaHckoi ciyx6e Poccuiickoi @enepanum».

5. TIoMOWIHUK OCYIIECTBIAET WHBEIE TIpaBa W HCHONHAET OOA3aHHOCTH,
IIpeqyCMOTpeHHbIe 3aKOHOAATeNbCTBOM Poccuiickoit  ®enepariuy, IlonoxenuneM o
depepalibHOM HAIOroBO# ciyx0e, YTBEPXKIEHHBIM IIOCTaHOBIeHHeM IIpaBuTenbCTBa
Poccuiickoit @epepanun ot 30 centsops 2004 r. Ne 506, nonoxeHneM 00 HHCIEKIIAH
(yKazaTh HauMeHoBaHue MexpernoHanbHol nHcnekuu ®HC Poccun), yTBEpKISHHEIM
pykoBogutenem ®HC Poccunm «_ » 20__ r., npukazaMu (pacmopsDKEHUIMH)
®HC Poccun, nprka3aMyi HHCHEKIINY, TOPYYCHHUIME Ha4aJbHUKA MHCIIEKIIHH.

(TTepeuncnuTh npaBa ¥ 0053aHHOCTH IOMOLIHKKA).

6. IToMOLIHKUK 32 HEHCIOJHEHHE WIH HEHAJUIeXalllee HCIOIHEHHE NOKHOCTHBIX
o0s3aHHOCTEl MOXET OBITh TPHBIEUYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHOAATeNbcTBOM Poccuiickoii denepauni.

IV. Ilepedyenn BONPOCOB, 10 KOTOPLIM NOMOIIHHMK BIipaBe WM 00s13aH
CaMOCTOSATEALHO IPHHHEMATH YIpaBJ/ieHYeCKHe H HHbIE pelleHus

7.1lpy  WCIOMHEHHH  CIYXeOHBIX  OOA3aHHOCTEH  IIOMOLIHHK  BIpaBe
CaMOCTOSATENLHO MPUHUMATE PELICHHMS 110 BOIIPOCAM:
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(TIlepeynCnUTs BOMPOCH], II0 KOTOPBIM TOMOLIHMK BIPaBe CaMOCTOSTENBHO
TIPUHAMATH YIIPaBIeHIECKUE U UHBIE PEILEeHHs).

8.Ilpy  HCHONHEHHM  CHyXeOHBIX  OOsf3aHHOCTEH  HOMOIIHHMK  00s3aH
CaMOCTOSTENBLHO IIPUHUMATh PEIEHUs 110 BOIPOCaM:

(Tepe4yncnuTs BOMPOCEl, IO KOTOPHIM IIOMOINHHK O00f3aH CaMOCTOSITENBHO
IPUHUMATD YIIpaBJIeHIECKNE U HHBIC PEIICHHU).

V. Hepeqeﬂb BOIIPOCOB, N0 KOTOPHIM NOMOIIHHK BIIPABEC HJIH 00si3aH Y4yacrBOBaTh
NPH MOAr0TOBKE MPOEKTOB HOPMATHBHBIX IPABOBLIX AKTOB H (l/lJll(l) MPOEKTOB
ynpaBjaeHY€CKHX H HHbIX pemeﬂﬂﬁ

9. TToMOLIHKMK B COOTBETCTBHHM CO CBOE KOMIIETEHIIMEH BIpaBe y4acTBOBaTh B
HOATOTOBKE (06CYXIEHNH) CIIEAYIOLUUX IIPOEKTOB:

(Tlepe4rcnUTs BUABI TIPOEKTOB HOPMATHBHBIX HNPABOBBIX AKTOB M (HITH) IPOEKTOB
YIpaBJI€HYeCKUX M MHBIX pelIeHUH, B IIOArOTOBKE KOTOPHIX BIpaBe Yy4acTBOBATh
TIOMOIIIHUK B COOTBETCTBUY CO CBOEH KOMIIETEHIMEH). :

10. TIoMOIIHKK B COOTBETCTBHH CO CBOEi KoMIleTeHIUed 00sf3aH y4aCTBOBAThH B
IIOATOTOBKE (0OCYKAESHUM) CIEMYIOIHX IIPOEKTOB:

(TlepeuncnuTs BHABI MPOEKTOB HOPMATHBHBIX IPABOBBIX aKTOB M (MIIK) NPOEKTOB
yIpaBIeHYeCKUX W HHBIX DpellleHHi, B IOATrOTOBKE KOTOPHIX 00s3aH y4acTBOBAaTh
TIOMOILHHK B COOTBETCTBUH CO CBOEH KOMIICTEHIIUEH).

VI. Cpoku 1 npoueaypbl IOATOTOBKH, PACCMOTPEeHHS NPOEKTOB yNpaB/ieHYeCKUX H
HHBIX PellleHHii, IOPAI0K COTJIACOBAHHS H NPHHATHS AAHHLIX PelIeHH

11. B cOOTBETCTBHMM CO CBOHMH JAOJDKHOCTHBIMH OOS3aHHOCTSMH IIOMOIIHHK
IpHHAMAET pelieHus B CPOKH, YCTAaHOBJICHHBIE 3aKOHOAATENBHBIMU M HHBIMH
HOpMAaTHBHBIMH IPaBOBEIMU akTamu Poccuiickoi Oenepaiuy.

VII. Ilopsiaok ci1ys;keGHOro B3aHMO/IeHCTBHS

12. B3auMozelicTBe  [IOMOIIHMKA C  (eJepalbHBIMH  TOCYAapCTBEHHBIMHU
rpakgaHckumu  cayxamuMu  uHcneknud M OHC  Poccum, rocyaapCTBEeHHBIMH
CIyXaIllUMKM WHBIX TOCYINapCTBEHHBIX OPraHOB, a TaKke C IpYyrMMH TpaJaHaMH H
OpraHU3alUsAMU CTPOHMTCS B paMKax JENOBBIX OTHOIIEHHH Ha OCHOBE OOLIMX MPUHIUIOB
CTyXeOHOro MOBEJEH s TPaXIAHCKUX CIyXalllhX, yTBEPXKICHHBIX YKasoM Ilpesunenta
Poccniickoii ®enepammu or 12 asrycra 2002 r. Ne 885 «O6 yrBepxaeHHH OOLIMX
IPUHIMUIOB  CIY)KeOHOTO IIOBeNEHWS TOCYAapCTBEHHBIX cimyxammx» (Cobpanue
3akoHomarensctsa Poccuiickoit ®enepanun, 2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531,
2009, Ne 29, ct. 3658), u TpeGoBaHMit K CITyXeOHOMy IOBEACHMIO, YCTAHOBJICHHBIX
cratheii 18 ®enepansHoro 3akona ot 27 monst 2004 r. Ne 79-03 «O rocyaapcTBeHHOM
rpaxaanckoit cayx6e Poccuiickoit @enepanuu», a TakKe B COOTBETCTBHU C HMHBIMH
HOPMAaTHUBHEIMH TNIpaBoBBIMHM akTamMu Poccuiickodi @exmepanud ¥ IpHKa3aMH
(pacnopsoxenusimu) GHC Poccun.
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VIIL. epedesn rocyaapecTBeHHBIX YCIYT, OKa3bIBaeMbIX rpaxkiaHaM H
OpraHH3AIHAM B COOTBETCTBHH C aAMUHHCTPATHBHBIM PErJaMeHTOM
®enepabHOI HANOTOBOH CYXKObI

13. YkaszaTh TONHBIA IIepedeHh OKa3bIBAEMBIX TOCYAAPCTBEHHBIX YCIyr JH0O
TIPEyCMOTPETH, YTO FOCYJAPCTBEHHBIE YCIYTH HE OKa3BIBAIOTCA.

IX. Moxa3arenu 3¢¢deKTHBHOCTH H Pe3yIbTATHBHOCTH
npodeccHoHaNbHOI c/1yKe0HO# AeATeTLHOCTH

14. DddexTUBHOCTE MPOGECCHOHANBHON CITy)KeOHOM HesSTeNbHOCTY IIOMOLIHUKA
OIEHMBAETCS IO CIISAYIOMMM MOKA3aTelsAM:

BBIIIOJTHAEMOMY 00BeMy paGOTHI ¥ HHTEHCHBHOCTH TPY/id, CIIOCOOHOCTH COXPAHATH
BBICOKYIO paGOTOCTIOCOOHOCTh B IKCTPEMATBHBIX YCIOBHSX, COGIIONCHHUIO city)xeOHOH’
JUCLATUINHEI;

CBOEBPEMEHHOCTH ¥ ONIEPATHBHOCTH BEITIONHEHUS IOPYYESHUH;

Ka4eCTBy BHINOJHEHHON paboThl (TIOATOTOBKE NOKYMEHTOB B COOTBETCTBHH C
YCTAaHOBJIECHHBIMA TpPeGOBAaHWSMH, MOJHOMY H JIOTHYHOMY H3IIOXKEHHIO MarepHana,
IOPUIMUECKA IPAMOTHOMY COCTABIEHMIO JOKYMEHTA, OTCYTCTBHIO CTUJIMCTHYECKHX H
IpaMMaTHYECKHX OLIHOOK);

poecCHOHANBHON KOMIIETEHTHOCTH (3HaHHMIO 3aKOHOZATENbHBIX K HHBIX
HOPMATHMBHEIX TPABOBBIX A4KTOB, IMIMPOTE MPOGECCHOHANIBHOrO KPYrosopa, yMEHHIO
paboTaTh C ZOKYMEHTaMH);

CIIOCOGHOCTH YeTKO OPraHM30BBIBAaTh M IUIAHMPOBATH BBINIOJHEHUE MOPYYCHHBIX
3ajaHMi, YMEHMIO pAalMOHANBHO MCIIONE30BaTh pabodee BpeMs, PacCTaBIATH
IIPUOPHUTETHI;

TBOPYECKOMY [IOAXOAYy K PpEieHHIO [IOCTaBIEHHBIX 3aJay, AaKTUBHOCTH U
MHHIMATHBE B OCBOEHHM HOBBIX KOMIIBIOTEPHBIX X WMH(OPMAIMOHHBIX TEXHOJOTHH,
CIOCOGHOCTH GBICTPO aNANTHPOBATHCSA K HOBBIM YCIOBHAM U TpeGOBaHUAM;

OCO3HAHMIO OTBETCTBEHHOCTH 34 ITOCJIEICTBHS CBOUX JIEHCTBHIA.

HagansHuK
MeXPEeruoHaIbHOM HHCIIEKIIUH ®HC Poccun

(®HO)

(HaMeHOBaHKE) (moAmnucCs)
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JIMCeT o3HAKOMJIEHHST

Ne ri/m

Damums, UM,
OTYECTBO

Jara 1 pocuch B

Jlata u HOMED
O3HAKOMIJIEHHH C

IIpHKa3a o
JIOJDKHOCTHBIM
Ha3Ha4YEeHHUH Ha
pETIaMeHTOM H B
JIOJDKHOCTD

IIOJIy4YCHHUH €TI0 KOITHH

Jara u HOMED
npuKasa oo
0CBOOOXIEHUH OT
JOJDKHOCTH
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YTBEPXJIAKO
HauanpHuK MeXpernoHaIbHOR
nucuneknun ®HC Poccun

(HaHMEHOBAHUE)

( )

(moanuck) (haMuus, HAUATIEI)
OT «___» 201__r.

J0I’KHOCTHOMH perjiaMeHT
IJIaBHOr0 rocy1apcTBEeHHOT0 HAJOTOBOI'0 HHCIEKTOopa

(HauMeHOBaHKe OTAeIa MexperHoHanbHo#H nHenexnuy ®HC Poccun)

PerncrpanuoHHbIi HoMep (Ko1) A0/KkHOCTH Io PeecTpy nomxnocTel denepaabHoi
rocy/apcTBEHHOM IpaIaHCKOH C1yk0bl, yTBepKAeHHOMY YKa3zoM Ilpesngenta
Poccuiickoii ®enepamun ot 31.12.2005 Ne 1574 «O Peectpe go/mKkHOCTEH
denepanbHOIl rocy1apcTBEHHOMN IPasKIAHCKOH CIyKObI», - 11-3-3-020

I. O0mue mooxxeHus

1. JlomxHOCTh (peepaibHON rOCYAapCTBEHHOR IpaKHaHCKOH ciyxObl (maiee -
rpaxkiaHcKas CiIyx0a) [aBHOTO TOCYJapCTBEHHOTO HalOroBOro MHCHEKTOpa (ykasarh
HauMeHOBaHHue oTiela U MexxpernonanbHoi nHenekuy OHC Poccun) (manee - TJIaBHBIM
rOCYJapCTBEHHBIM HAJOrOBEIM MHCIIEKTOP) OTHOCHTCSA K BENyLIEH IpyIIe AODKHOCTEH
rpaXXIaHCKOH CIIy>KOBI KATETOPUH «CHELUATHCTEI».

2. HasHayenwe Ha [ODKHOCTE M OCBOOOXIEHHE OT JO/DKHOCTH TIJIaBHOTO
rocygapCTBEHHOIO HaJIOrOBOTO WMHCIIEKTOpa OCYIIECTBIISIOTCS IIPUKa30M
mexperuonansHoit uacnekunyn OHC Poccun (nanee - HHCIIEKLHSA).

I'maBHBI  roCyJapCTBEHHBI  HAJIOrOBBIA  MHCIEKTOP  HEMOCPEICTBEHHO
HOMUYHHSIETCS HAYaJbHUKY OTHENA. |

II. KaanduxanuonHbie TpeGOBaHHS K YPOBHIO NpodeccHoHaNbHOro 06pa3oBaHHus,
CTaKy rOCyJapCTBEHHOM rpaaaHcKoi ciyk0bl (rocy1apcTBEHHOI C1yKObI HHBIX
BH/0B) HJIH paGoThI O CIENHAJbLHOCTH, HANIPABJICHHIO MOJATOTOBKH, 3HAHHAM H
yMeHHSIM, KOTOpbIe He0GX0JHMBI /15l HCTIO/IHEHHS JOJDKHOCTHBIX 00a3aHHOCTEH

3. Jlna 3aMelleHds [OJDKHOCTH TJIABHOTO TOCYAapCTBEHHOTO HAaJIOTOBOTO
MHCIIEKTOPA YCTAHABIMBAIOTCS ClIEIyIOLIKe TPeOOBaHMS:

a) HanM4ue BhIcIIero o0pa3oBaHus (TpeOOBaHUA K CIELMAILHOCTH, HAIPaBICHUIO
IOJITOTOBKH YKa3BIBAIOTCA I10 PEIIEHHIO IPEACTaBUTEN] HAHUMATENs);

6) HaTMYHe He MeHee JBYX JIET CTaXa IpaKJaHCKOH cIy:kObl (rocyaapCTBEHHOM
CITy>k6bl HHBEIX BUJIOB) HJIM He MeHee YeTHIPeX JIET CTaxa paboThl 1O CHEUHAIBHOCTH;

B) Hanuude pod)eCCHOHANBHEIX 3HaHWH, BKIoyas 3HaHMe KoHcTuTyluu
Poccuiickoit Denepanyu, (enepaibHBIX KOHCTUTYIIMOHHBIX 3aKOHOB, (enepabHBIX
3aKOHOB, yKa30B Ilpesunenta Poccuiickoit ®enepannn u nmocraHosienuit [IpaButenscTsa
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Poccuiickoii ®Defepaiiii, WHBIX HOPMATHUBHBIX aKTOB M CIy>KEOHBIX JOKYMEHTOB,
PEryJIUpYIOIIHX COOTBETCTBYIOLIYIO Chepy AeATeNbHOCTH IPUMEHUTENIBHO K HCIIOTHEHHIO
KOHKPETHBIX JOJDKHOCTHBIX OOS3aHHOCTEH, OCHOB yNpaBJIEHHS M OpraHW3alud TpyAa,
Tpoliecca MPOXOKIEHUS TPaXKHAHCKOH CIyKOBl, HOPM JIeNoBoro obmieHus, ¢popMm H
METOJOB pabOThl C TNPUMEHEHHWEM aBTOMAaTHU3HUPOBAaHHBEIX CPEACTB  YIpaBJICHHUS,
CTyeGHOro pacropsiika HHCIEKINH, Hopsaaka paboTsl co cuyxeOHOH uHbopMaruei,
OCHOB JIEJIONPOU3BOJICTBA, MPABIJI OXpaHbl TpyJa M INPOTUBONOXKAPHOH 6€30I1aCHOCTH,
anmapaTHOr0 H IIPOTPaMMHOTO OOecredeHWs; BO3MOXHOCTEH M 0OCOOEeHHOCTeH
IPAMEHEHHS. COBPEMEHHBIX HMH(QOPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHA B
rOCy/IapCTBEHHBIX oprasHax, BKJIIOYAst HCIIONIB30BaHKE BO3MOXKHOCTel
MEXBEIOMCTBEHHOIO TOKYMEHTO000pOTa; OOIIMX BOIPOCOB B 001acTH 00eCIieUeHHs
MH(QOPMAITMOHHOH 6€30MacHOCTH;

I) HaIM4YKe IpoPeCcCHOHANBHBIX YMEHHH, HeOOXOAUMBIX JUIS BBIIOJIHEHHs pabOoTEH B
cepe, COOTBETCTBYIOLIEH HANpPaBIEHUIO AEATENFHOCTH CTPYKTYPHOTO IMOApasfeleHus,
OCYIIECTBIEHHS JKCIEPTH3bl MPOEKTOB HOPMATUBHBIX INTPABOBBIX AKTOB, OOeCHedeHHs
BBIIIOJHEHHs ITOCTABIEHHBIX PYKOBOACTBOM 3a1ad, 3(P(EeKTHBHOro ILIaHMPOBAHHSA
CITy>eGHOr0 BpeMeHH, aHaN3a ¥ IPOTHO3UPOBAHHUA JeATeIbHOCTH B IIOPYUEHHOH cdepe,
WCIIONIB30BaHMs OIBITA M MHEHHS KoJUler, paOOThl ¢ BHYTPEHHUMH U INepH(epUHHBEIMH
YCTPOMCTBAMH KOMIIBIOTEPa, HH(POPMAlOHHO-KOMMYHHKAIMOHHEIMH CETAMU (B TOM
yhcile ¢ CceThio VIHTepHeT), B OmepaiioHHOW CHCTeMEe, B TEKCTOBOM DEIaKTOpe, ¢
3JIE€KTPOHHBIME TaOlMiaMu, ¢ 0a3aMHM [aHHBIX; YIPaBICHUS 3JIEKTPOHHOM IIOYTOM;
HOArOTOBKHM IIpe3eHTAalNii, HCIOJB30BaHUA IPadUIeCKHX OOBEKTOB B 3JIEKTPOHHBIX
JIOKYMEHTaX, MOJITOTOBKH [eJI0BOH KOPPECTIOHCHIIMH M aKTOB MHCIIEKIUH.

II1. JoxkHOCTHBIE 00A3AHHOCTH, IPaBa H OTBETCTBEHHOCTh

4. OcHOBHBIE TpaBa W OO0SM3aHHOCTH ITIABHOTO TI'OCYJApCTBEHHOIO HAajIOroBOIO
MHCIIEKTOpa, a TaKKe 3alpeTbl M TpeOOBaHWS, CBI3aHHBIE C TPAXKIAHCKOM CIyx 0o,
KOTOpEIE YCTaHOBJIEHBI B €r0 OTHOILGHWH, NpeXycMOTpeHHl cTarteamu 14, 15, 17, 18
®enepanpHoro 3akona ot 27 utons 2004 r. Ne 79-03 «O rocyaapCcTBEHHON IPaXIaHCKOH
ciryxx6e Poccutickoii Oenepanun».

5. I'naBHBIH rocy1apCTBEHHBII HAJOTOBBIN HHCIEKTOP OCYIIECTBIIIET HHEIE IIPAaBa H
UCIONHAET OOA3aHHOCTH, IIPeIyCMOTpEHHBIE  3aKOHOAaTenbcTBOM  Poccuiickoi
®enepanun, npukazamu (pacnopsoxenusmu) HC Poceunn, [Tonoxennem o OenepansHoi
HaloOroBOM ciyx0e, yTBepXIeHHBIM mocTtaHoBieHueM IIpasuTensctBa Poccuiickoi
®enepaun ot 30 centsops 2004 r. Ne 506, monoxeHreM 00 HHCHIEKIMH (YKa3arTh
HauMeHOBaHne MexpernoHanmsHoi uHcnmeknuu OHC  Poccun), yTBEpKAEHHBIM
pykoBoauteneM ®HC Poccun «_ » 20__ r., nonoxeHueM o0 otxene (yka3aTh
HaVMEHOBAHHE OT/IENa), IPUKa3aMU MHCIIEKINH, TIOPYyYEHUSIMH PYKOBOICTBA HHCIIEKITHH.

(Ilepeuncnuth mpaBa ¥ 00A3aHHOCTH IJIABHOTO TI'OCYIAPCTBEHHOTO HAJIOTOBOIO
UHCIIEKTOpA).

6. I'maBHEII TOCYJAapCTBEHHBIIl HAJOTOBBIA HHCIIEKTOPD 338 HEHCIIOJHEHHE WIH
HeHaUIe)Kallee HCIOJIHEHHWE JO/DKHOCTHEIX O00S3aHHOCTEH MOXKET OBITh IpPHBIEYEH K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAaTenbcTBOM Poccuiickoit Denepaium.
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IV. Ilepeyenn BONPOCOB, 0 KOTOPBIM IJIaBHBIH rocyJapcTBeHHbIH HAI0roBbIi
HHCIIEKTOP BNpaBe WJIH 00513aH CAMOCTOATE/ILHO IPHHUMATD YIpaBjleHYeCKHe H
HHbIE peleHus

7. Tlpu WCHOMHEHHH CIy)XeOHBIX O00sS3aHHOCTEH TINaBHBIA TIOCYIapCTBEHHbIN
HAJIOTOBBIH MHCIIEKTOP BIIpaBe CaMOCTOSTEIbHO IPUHUMATE PELICHHS IO BOIIPOCAM:

(TlepeuncIUTs BOIPOCHI, MO KOTOPHIM IVIABHBIM TOCYNapCTBEHHBIA HAJIOTOBBIA
MHCIIEKTOD BIpaBe CaMOCTOATEbHO IPHHAMATD YIIPABJIeHUECKUE M MHBIE PELICHHS).

8. Ilpu wCrMONHEHWH CIyXeOHBIX OOf3aHHOCTEH ITaBHBIA TOCYIapCTBEHHBIN
HAJIOTOBEIH HHCIIEKTOP 00A3aH CaMOCTOSTENBHO IIPUHUMATH PELICHHS 110 BOIIPOCAM:

(ITepeyncIUTh BOMPOCHI, IO KOTOPHIM IJIABHBIM TOCYyJapCTBEHHBIH HAJIOTOBHIA
HHCIIEKTOp 00513aH CaMOCTOSTENbHO IIPUHAMATS YIIPaBIeHIEeCKUE ¥ MHBIE PEIICHHS).

V. IlepeueHs BOMPOCOB, 10 KOTOPHIM IJIaBHBIH rocyfapcTBEeHHbIH HAJI0roBbIi
HHCHEKTOP BIpaBe WIH 00513aH y4acTBOBATh NPH MOArOTOBKE IIPOEKTOB
. HOPMATHBHBIX IPAaBOBBIX AKTOB H (HJIH) NPOEKTOB YNPABJIeHYECKHUX H HHBIX
peleHn#i

9. I'maBHBINA TOCYIapCTBEHHBIM HaJOTOBEI WHCIIEKTOP B COOTBETCTBHHM CO CBOEH
KOMIIETEHIIMEN BIIpaBe yYaCTBOBATH B MOATOTOBKE (00CYXXIEHUH) CIEAYIOMIHX IIPOEKTOB!

(TlepeyrcnUTs BHABI NIPOEKTOB HOPMATHBHBIX IPABOBEIX aKTOB M (WIM) MMPOEKTOB
YIpaBIIeHYECKHUX U MHBIX PEIIeHN#l, B IOATOTOBKE KOTOPHIX BIIpaBe y4acTBOBATh INIaBHBIN
roCyJapCTBEHHBIN HAJIOTOBEIM HHCIIEKTOP B COOTBETCTBHH CO CBOEH KOMIIETEHIIMEN).

10. I'maBHEIN TOCYAapCTBEHHBIH HAJIOTOBBIM MHCIEKTOP B COOTBETCTBHUH CO CBOEH
KOMIIETEeHLIMEH 00513aH y4acTBOBATh B IOATOTOBKE (00CY)KIEHUH) CAECNYIOIINX IIPOEKTOB:

II0JIOKEHHUH 00 OT/IeNe U UHCIIEKLINH;

rpaduKa OTIIYyCKOB I'PaXXJaHCKUX CIy>KallHX OT/ENa;

MHBEIX 4aKTOB IO IOPYYEHHIO HEMOCPEACTBEHHOI'O PyKOBOIUTENS M PYyKOBOJICTBA
WHCITEKIAH.

VI. Cpoku 4 npoueaypsl NOATOTOBKH, pPACCMOTPEHHS IPOEKTOB yIipaBjeHYeCKHX H
HHBIX pelleHHi, MOPSI0K COTJIACOBAHMS H NPHHATHS JAHHBIX pelIeHn

11. B COOTBETCTBHM CO CBOUMM IOJDKHOCTHBIMM OOS3aHHOCTSMH TJIABHBIA
roCyIapCTBEHHBII HAJOTOBBII HHCIIEKTOP IIPUHMMAET PeLIeHHs B CPOKH, yCTAaHOBICHHBIE
3aKOHOJATEeNbHBIMH M UHBIMH HOPMATHBHBIMH MNpPAaBOBBIMH akTaMH Poccuiickon
®enepanui.

VII. opsiaok ciryxeGHOro B3anMoaeicTBHs

12. BszauMopeicTBHE TIJIaBHOIO TI'OCYJAapCTBEHHOI'O HAJIOTOBOIO HWHCIIEKTOpa C
delepalbHBIMH  TOCYAApCTBEHHBIMH  IPAXOaHCKAMH  CIYXalliMU  HMHCICKIMH |
®HC Poccuu, rocynapCTBEHHBIMH CIyXallUMH HHBIX I'OCYJapCTBEHHBIX OpPraHoB, a
TaKKe C JPYTHMMH TpaXAaHaMM M OpraHM3alluiMH CTPOMTCA B paMKax JeNOBBIX
OTHOIIGHWII HAa OCHOBE OOIIMX TPUHIUIOB CIY)X€OHOTO IOBEIEHMSA TPAXIAAHCKHUX
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CIyXKallluX, yTBepKIeHHbIX YkasoM ITpesunenta Poccuiickoit @enepanuu ot 12 aBrycra
2002 r. Ne 885 «O6 yTBEpKAEHMH OONMX MPHHIHIOB CIyXeOHOr0 MOBENCHHA
rocyJapcTBeHHBIX ciyxamux» (Cobpanue 3akoHonaTenscTBa Poccmiickoit ®enepanmy,
2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29, ct. 3658), u TpeGoBaHumid K
Clly)e6GHOMY TIOBE[IEHHUIO, YCTaHOBIEHHBIX cTaThel 18 DeiepanbHOro 3akoHa oT 27 HIois
2004 1. Ne 79-@3 «O rocyaapcTBEHHOH rpaxaaHcKoit ciryx0Oe Poccuiickoi Oenepaniu»,
4 TAaK)Ke B COOTBETCTBHHM C MHBIMM HOPMATHBHBLIMHM TPaBOBBIMH aKkTaMu Poccuiickoit
Depeparun 1 nprkasamy (pacnopsoxeausamu) PHC Poceuw.

VIII. IepeyeHnb rocyJapcTBeHHBIX YCJIYT, 0Ka3bIBAEMbIX IPajkIaHaM H
OpraHH3aIlHUsAM B COOTBETCTBHH ¢ 3 JMHHHCTPATHBHBLIM perjiaMeHTOM
@denepanbHOl HAIOrOBOH CIYyXKObI

13. Vka3aTh IIONHBEI IEpedeHb OKA3bIBAEMBIX TOCYNApCTBEHHBIX YCIyr JIHOO
IIPELYCMOTPETH, 9TO TOCYJAPCTBEHHBIE YCIIyI'H HE OKa3bIBAIOTCS.

IX. IToxa3atenn 3¢ppeKTHBHOCTH H Pe3yJIbTATHBHOCTH
npogeccHOHATBLHOIM ¢J1y:KeOHOM NedTeJIbHOCTH

14. DpheKTUBHOCTE HPOMECCUOHANBHON CIyXeOHOH [IEATEBHOCTH TJIABHOTO
roCyJapCTBEHHOTO HAJIOTOBOT'O HHCIIEKTOPA OLIEHUBAETCS IO CIIEAYIOLINM ITOKa3aTeILIM.

BBINONHAEMOMY 00BeMy pabOThl U HHTEHCHUBHOCTH TPYy.a, CTIOCOOHOCTH COXPaHSAThH
BEICOKYIO PaBOTOCTIOCOOHOCTh B OKCTPEMAIBHBIX YCIOBHAX, COOMIONEHHIO CITyXeOHOM
ITUCLHTUTHHEL,

CBOEBPEMEHHOCTH U OLIEPATHBHOCTH BBIIIONHEHHSA IOPYYECHHH;

KA4ecTBy BBINOJIHEHHOM pPaboTHl (IIOATOTOBKE [OKYMEHTOB B COOTBETCTBHM C
YCTAHOBIEHHBIMA TPeOOBAHMAMH, IONHOMY W JIOTMYHOMY H3JIOXEHHIO MaTepHaia,
FOPHMYECKH TPAMOTHOMY COCTaBJICHHIO JOKyMEHT4, OTCYTCTBHIO CTHIHCTHYECKHX H
rpaMMaTHIeCKUX OMHO0K);

npodecCHOHATBHOM KOMIIETEHTHOCTH (3HaHHIO 3aKOHONATENBHBIX W  HHBIX
HOpMAaTHBHEIX [PaBOBBIX aKTOB, IIMPOTE€ NPO(ECCHOHAILHOIO KPyrosopa, yMEHHIO
paboTaTh C JOKYMEHTaMH),

CIIOCOOHOCTH YETKO OPTaHH30BBIBATH M IJIAHUPOBATh BBIIIOJIHEHME MMOPYYEHHBIX
3ajaHuil, YMEHMIO pAUHOHANBHO HCIONBb30BaTh pabodyee BpeMs, PpaccTaBIATh
[IPUOPHUTETHI;

TBOPUECKOMY TIOAXORY K DEIICHHIO IOCTaBJCHHBIX 3a1a4, aKTUBHOCTH H
HHHIIMATHBE B OCBOEHMH HOBHIX KOMIIBIOTEPHBIX W HH(OPMAI[MOHHBIX TEXHOJIOIHH,
CIIOCOGHOCTH GBICTPO AJANTHPOBATHCSA K HOBBIM YCIIOBHAM H TPEOOBAHUAM,

OCO3HAHHIO OTBETCTBEHHOCTH 3a TIOCIEICTBUS CBOUX JAECHCTBHUH.

HauanepHuK oTOena
(®HO)

(HaMMEHOBaHKE OTIENA HHCTIEKLIMH) (noAnuch)
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JIuceT o3HaKOMJIeHUSA

Ne o/

damums, uMs,
OTYECTBO

JlaTa 1 pocnuch B
O3HAKOMJICHHH C
JOIDKHOCTHBIM
PETJIaMEHTOM H B
TIOJTyIEHHH €70 KOITHH

Jlata i HOMep
TIpUKa3a O
Ha3HAYeHHH Ha
IOJDKHOCTD

Jlata u HOMED |
nprkasa o6
0CBOOOXIEHUH OT
JOJDKHOCTH




VTBEPXJIAIO
HavansHuK MeXXpernoHaIbHOR
uncnexuu ®HC Poccun

(HauMEeHOBaHUE)
( )
(moamuce) ((haMumus, HHAIHANIbI)
OT «__._» 201__r.

JIOI2KHOCTHOM perjiamMenT
KOHCY/JIbTAHTA

(HaHMEeHOBaHHKE OTHENa MexpernoHanbHo nHcnek PHC Poccnn)

PerucTpanHoHHbIi HoMep (KOx) AoukHOCTH 10 PeecTpy JomkHocTel dexepanbHOM
rocyaapcTBEeHHOM IPamIaHCKOi CTykObI, yTBepiaenHomy Ykasom IIpesnnenTa
Poccuiickoii @exepanun ot 31.12.2005 Ne 1574 «O Peectpe nojokHOCTEH
denepaanHOii rocyJapcTBEHHOMH rpakIaHCKOi ciry#6b1», - 11-3-3-010

1. O0mue nojaoxkeHus

1. JlomkHOCTh (hefepalbHON TOCYNapCTBEHHOH TIpaKIaHCKOH ciyxObl (mamee -
rpaxnaHckas — ciyx0a)  KoHCynbTaHTa  (yKasaTb  HaWMEHOBAHME  OTAeNa M
mexpernonansaoit unHcneknun OHC Poccun) (manee - KOHCYJIbTAHT) OTHOCHTCH K
Be/LyLIei rpyIie HODKHOCTeH IpaXaHCKOH CITy OBl KaTErOpHH «CIIEIHAINCTEI>.

2. Ha3nadeHue Ha TOJDKHOCTH M OCBOOOXKIEHHE OT MOJDKHOCTH KOHCYJIBTaHTa
OCYILECTBIMIOTCA TPUKa30oM MexpervoHanbHol mHcmeknumun OHC Poccun (mamee -
HMHCIIEKITHA ).

KOHCYIIBTaHT HEMOCPEACTBEHHO NIOAYHHAETCS HaYaIbHUKY OTAENA.

I1. KBaanukannoHHbie TpeGOBaHUS K YPOBHIO npodeccHonaibHOro o6pa3oBaHus,
CTa)Ky rocyAapcTBeHHOH rpaXIaHCKol cayKObI (rocy1apcTBeHHOH cyXKObI HHBIX
BHAOB) HJIH paGoThI MO CENHAJILHOCTH, HANPABJIEHHIO OATOTOBKH, 3HAHHUAM H
yMeHHSIM, KOTOpbie He0GX0XHMBbI [JIsl HCTIOJTHEHHS! IOJKHOCTHBIX 00si3aHHOCTEH

3. Jlms 3aMelneHus JOJDKHOCTH KOHCYJBTaHTa YCTAHAaBIMBAIOTCA CIEXYIOLIHE
TpeOOBaHM:

a) HaJlM4he BBICIIEro oOpa3oBaHus (TpeOOBaHMSA K CIENHANBHOCTH, HAIIPaBICHUIO
IIOATOTOBKH YKA3LIBAIOTCS 110 PELICHHIO NIPe/ICTABUTENS HAHUMATEILS);

6) HaudHe He MeHee AByX JieT CTaa IpaXHaHCKoi coyxO6bl (rocynapCTBEHHOH
cITy6bl MHBIX BHIOB) WM He MEHee 9eTHIPEX JIET CTaXa paboThl [0 CleLHaNTbHOCTH,

B) Hanpude NpodecCHOHANbHBIX 3HaHWH, BKmo4Yas 3HaHuWe KOHCTHTYLHH
Poccuiickoii ®enepanuu, (efepalbHBX KOHCTHUTYLIMOHHBIX 3aKOHOB, (enepaibHBIX
3aKOHOB, Yka30B IIpesupenta Poccuiickoit @eziepanyy u noctaHosieHui [IpaBUTeNLCTBA
Poccuitckoii (enepalid, WMHBIX HOPMAaTHBHBIX aKTOB M CIyXeOHBIX [OKYMEHTOB,
pEryNHpPYIOIIKX COOTBETCTBYIOLIYIO Cepy NEATENBHOCTH IPIMEHHTENBHO K HCTIONHEHHIO
KOHKPETHBIX [IOJDKHOCTHBIX OOS3aHHOCTEH, OCHOB YNpaBJeHUsA M OpraHu3alud Tpyna,
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TIpoliecca NPOXOXKIEHHS TPAKAAHCKOM CiryxObl, HOPM [eloBOro oOWieHHs, GpopMm H
METONOB pa0OoThl C MpPHMEHEHWeM AaBTOMATU3HPOBAHHBIX CPEJCTB  YIPaBICHUS,
cTyxe0HOro pacropsaKa HHCIEKLWH, Iopsaaxa paboThl co ciyxeOHOH uHboOpMaIueH,
OCHOB JIEJIONMPOM3BOJICTBA, NPABMII OXpaHbl TPyOa M IPOTHBONIOXKAPHOH 6e30MacHOCTH,
aNmapaTHOr0 M MPOTPaMMHOrO oOecIHedeHHs; BO3MOXKHOCTEH H  OCObOeHHOCTEeH
IpUMEHEHH COBPEMEHHBIX HH(OPMAlOHHO-KOMMYHUKAIIHOHHBIX ~TEXHOJIOTHH B
roCyAapCTBEHHBIX opraHax, BKJTFOYAS HCIIOJIb30BaHKe BO3MOXHOCTE#H
MeKBEJOMCTBEHHOI'O JOKYMEHTOO00pOTa; OOIMX BOMPOCOB B 001acTH oOecIeyeHus
HH(OPMAaILHOHHOM 6€3011acHOCTH;

I') HaJl4he NpopecCHOHANBHBIX YMEHHUI, HEOOXOIUMBIX IIs BBIIIOTHEHNA paboTH B
chepe, COOTBETCTBYIOLIE HANpaBlIeHUIO JNEATENBHOCTH CTPYKTYPHOIO IIOApa3feNcHHs,
OCYIIECTBIEHUS] JKCIIEPTH3bl IPOEKTOB HOPMATHBHEIX IIPAaBOBBIX AKTOB, OOeCredeHys
BBIMIOJIHEHHS IIOCTABIEHHBIX PYKOBOACTBOM 3aad, 3((EKTHBHOrO IIaHHPOBAHUS
CIy’ke6HOro BpeMeHH, aHAIN3a ¥ IPOrHO3MPOBAHUS JEATEeNBHOCTH B IOPYydeHHOH cdepe,
MCIIONB30BAaHMSA OMNBITA ¥ MHEHMS KOJUIer, paGoThl ¢ BHYTPEHHUMH M IepU(epHHHBIMU
YCTPOMCTBAMH KOMITBIOTEpa, HH(GOPMAIIOHHO-KOMMYHUKAIIMOHHEIMH CETAMH (B TOM
qucie ¢ ceThio VIHTepHET), B ONEpaliOHHOM cHcTeMe, B TEKCTOBOM PENAKTOpe, C
SIEKTPOHHBEIMM TabiMIaMu, ¢ 0a3aMd J[aHHBIX; YIPABIEHHs 3NEKTPOHHOH IIOYTOM;
IOATOTOBKM IIpE3€HTALMi, HCIONB30BaHUA TIpadHuecKuX OOBEKTOB B JIEKTPOHHBIX
JOKYMEHTaX, IIOATOTOBKH JIEJIOBOM KOPPECTIOHAECHIUH U aKTOB MHCIIEKIIHMH,

I1I. /IoskHOCTHBIE 00SI3aHHOCTH, IPAaBa H OTBETCTBEHHOCTH

4. OcHOBHBIE IpaBa U 00S3aHHOCTH KOHCYJIBTAHTa, a TAKXKe 3alpeThl ¥ TpeOOBaHu,
CBS3aHHBIE C TPAKIAHCKON CiIyk00H, KOTOpbIe YCTaHOBIEHBI B €ro OTHOILICHHUH,
npenycMoTpeHs! crathamu 14, 15, 17, 18 ®enepansroro 3akoHa ot 27 mons 2004 r.
Ne 79-03 «O rocynapcTBeHHOM rpaxaaHCcKoil ciryx0e Poccuiickoil Oenepannm».

5. KOHCYNBTaHT OCYILECTBIS€T WHbIE IpaBa M MHCIOJHAET OOA3aHHOCTH,
IIpedyCMOTpeHHble 3aKoHOmaTenbcTBOM Poccuiickoit @enepanuu, IlomoxenueM o
defepanbHOM HANOTOBOH CIyx0e, YTBEp)KHEHHBIM IOCTaHOBIEeHHEM IlpaBuUTENbCTBA
Poccniickoit ®enepaiyu ot 30 centsabps 2004 r. Ne 506, monoxenneM 00 HHCIIEKIHH
(yka3aTh HamMeHoBaHue MexpernoHanbHoi uHcnekuuu OHC Poccun), yTBEpKASHHBIM
pykoBogutenem ®HC Poccun «__» 20__ r., nojsoxkeHreM o0 otaene (yka3arb
HauMeHOBaHMe ortaena), npukazamu (pacnopsxeHusmu) OHC Poccun, mnpukasamu
HHCIIEKIIUH, TOPYISHUIMH PYKOBOJCTBA HHCIIEKIIUH.

(TITepeuncnuTh npasa U 00s3aHHOCTH KOHCYJIBTAHTA).

6. KoHcynpTaHT 3a HEMCIIONHEHNE MM HEHAAJEXKaIlee MCIIOIHEHHE NODKHOCTHBIX
o0s3aHHOCTEM MOXeT OBITh IPUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKoHOHaTeNsCTBOM Poccuiickoi @enepanui.

IV. Ilepeyenb BONpPOCOB, 0 KOTOPLIM KOHCYJ/ILTAHT BIpaBe HIIH 00513aH
CaMOCTOSITE/ILHO IPHHHMATD YHpaBJjeHYecKHe H HHbIE PelleHHs

7.1Ipu  HCHONHEHHH  CIyXeOHBIX  OOA3aHHOCTEH  KOHCYJIBTaHT  BIIpaBe
CaMOCTOSTENHHO MPUHUMATh PEILEHHs 10 BOIIPOCAM:
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(TIlepeunciuTh BONPOCHEl, 10 KOTOPHIM KOHCYJNBTaHT BIIPaBe CaMOCTOATENBHO
TIPHHAMATH YTIPABJIEHYECKUE U UHBIE PEILICHNUS).

8. Ilpu wucHomHEeHWH CIyXeOHBIX o0Osf3aHHOCTEH KOHCYJBTaHT 00s3aH
CaMOCTOSTENBHO MPUHUMATD PEIIeHHUS 110 BOIIPOCaM:

(IlepeuncnuTh BOTMPOCHL, IO KOTOPBIM KOHCYJBTaHT O0s3aH CaMOCTOSTEIBHO .
IIPHHAMATH YIIPaBJIeHIeCKUE U UHBIE PEIICHNUS).

V. IlepeyeHb BONPOCOB, N0 KOTOPHIM KOHCYJILTAaHT BIpaBe HJH 00513aH y4acTBOBATh
NpPH NOArOTOBKe NPOEKTOB HOPMATHBHBIX PABOBLIX AKTOB H (MJIH) IPOEKTOB
ynpaBjieHYeCKHX H HHBIX pellleHHuH

9. KoHCynbTaHT B COOTBETCTBHH CO CBOEH KOMIIETEHIMEH BIIpaBe y4acTBOBaTh B
HOATOTOBKe (00CYXeHNH) CIAEAYIOIUX IPOECKTOB:

(Tlepeuncnuth BUIBI POEKTOB HOPMATUBHBIX NMPABOBHIX aKTOB U (MJIH) IPOEKTOB
yIpaBieHUYEeCKUX ¥ HHBIX peIleHUH, B IOATOTOBKE KOTOPHIX BIPaBE Yy4yacTBOBAaTh
KOHCYJIBTaHT B COOTBETCTBHU CO CBOEH KOMIIETEHIHEN).

10. KoHCyNbTaHT B COOTBETCTBHUHU CO CBOEH KOMIIETeHIMe 00d3aH y4yacTBOBAaTh B
HoAroToBKe (06CYKICHUN) CIEAYIOIMMX POEKTOB:

TOJIOXKEHU# 006 oTHeNe U MHCIEKIUH;

rpa¢uka OTITyCKOB IpaXXJaHCKUX CIIy)XKallKUX OTAeNa;

WHBIX aKTOB II0 IOPYYEHHIO HEMOCPEACTBEHHOIO0 PYKOBOAMTENS U PyKOBOACTBA
HHCIIEKIUH.

VI. Cpoku 1 npoueaypsl HOATOTOBKH, PACCMOTPEHHS IPOEKTOB YHPABJICHYECKHX H
HHBIX pelIeHHii, MOPSAOK COrJIACOBAHMS U NPHHATHS JaAHHBIX peleHni

11. B COOTBETCTBHM CO CBOMMH JAODKHOCTHBIMH OOSI3aHHOCTSMH KOHCYJBTaHT
IMPUHAMAET PpEHIEHHS B CpPOKH, YCTAHOBJICHHBIE 3aKOHOJATEIbHBIMH M HMHBEIMH
HOpMaTHBHEIMH IIpaBOBEIME akTamMu Pocculickoil deneparun.

VII. lopsinok cay:ked0HOro B3anMopeicTBas

12. BsaumopneiicTBUE  KOHCYJIbTAaHTa € (eJepalbHBIMU  TOCYAapCTBEHHBIMU
rpaxnanckumMu  ciayxammmu  uHenekimd - @HC  Poccun, rocynapcTBEHHBIMH
CIYXaIllMH HHBIX TOCYJapCTBEHHBIX OPraHOB, a TaKXKe C JPYTHMH TpakIaHaMH H
OpTaHU3aI|SIMH CTPOHUTCS B paMKax JEJOBBIX OTHOIIEHHH Ha OCHOBE OOLIMX MPUHLIHUIIOB
CIIy’Ke0OHOro IOoBeIeHNs TPAKIAHCKUX CIYXXaIlUX, YTBEPXKAEHHBIX YkasoM llpesunenrta
Poccuiickoit ®@enepai ot 12 asrycta 2002 r. Ne 885 «O6 yrBepkmeHun oOmux
NPUHIMIIOB  CIy)>XeOHOTO IMOBEAEHUS T[OCYAapcTBeHHBIX ciuyxkamux» (Cobpanue
3akoHomarenscTBa Poccuiickoit ®enmepanuu, 2002, Ne 33, ct. 3196; 2007, No 13, cT. 1531;
2009, Ne 29, cr. 3658), u TpeGoBaHUil K CIy>keOHOMY MOBEIECHHUIO, YCTaHOBIEHHBIX
crateeil 18 @enepansHoro 3akoHa oT 27 urong 2004 r. Ne 79-03 «O rocyaapcTBeHHOH
rpaxmaHckoii ciayx0Oe Poccumiickoii Pepepanumn», a Takke B COOTBETCTBUH C HMHBIMHU
HODMAaTHBHBIMH TpaBOBEIMH  akTamMM Poccuiickoii @enmepauuu u  IpHKa3aMH
(pacnopsxennsamu) PHC Pocenu.

Vo
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VIIL IlepeueHb rocyiapcTBeHHBIX YCIYT, OKa3bIBAEMbIX IPaKIaHAM H
OpPraHM3alHaM B COOTBETCTBHH C aAMHHHCTPATHBHBIM pPerjiaMeHToM
DenepaibHOH HAJOTOBO# CITYKOBI

13. Vka3aTh NONHBIA IiepedeHb OKAa3bIBAEMBIX TOCYAApPCTBEHHBIX YCIyT JIHOO
IpeayCMOTPETh, YTO FOCYJAPCTBEHHEIE YCIYTU HE OKa3hIBAIOTCH.

IX. Moxa3arenn 3¢¢pexTHBHOCTH U pe3yJIbTATHBHOCTH
npodeccHoHaTbHOH CJIyKe0HO# NesiTeJILHOCTH

14. OdpexTrBHOCTH NpOdecCHOHANBHOM CiTyKeOHOM AeITeNbHOCTH KOHCYIBTaHTa
OLIEHMBAETCH I10 CIIEYIOINM IOKa3aTeNsIM:

BBINTOJIHAEMOMY 00BEMy PabOTHI M HHTEHCUBHOCTHU TPYyZa, CHOCOOHOCTH COXPAHAThH
BBICOKYIO PabOTOCIIOCOOHOCTh B 3KCTPEMANIBHBIX YCIIOBHSX, COONIOIEHUIO CIIy)XeOHOM!
IUCITUILIUHEL,

CBOEBPEMEHHOCTU U ONIEPAaTUBHOCTH BBITIOJIHEHUS MOPYYESHHIA;

Ka4eCTBY BBINOJIHEHHOH paboThl (IIOATOTOBKE IOKYMEHTOB B COOTBETCTBUHU C
YCTaHOBICHHBIMH TpeOOBaHMSAMM, IIOJHOMY U JIOTHYHOMY H3JIOKEHHMIO MaTepuana,
IOpUANYECKH TPaMOTHOMY COCTAaBIEHHUIO [OKYMEHTa, OTCYTCTBHIO CTHJIHCTHYECKHUX H
rpaMMaTHYeCKUX OLINOOK);

IpoeCCUOHANBHOM KOMIIETEHTHOCTH (3HAHUIO 3aKOHONATENBHBIX M HMHBIX
HOPMATUBHBIX IPABOBBIX aKTOB, HIMPOTe IPO(eCcCHOHANBLHOIO KpPYyro3opa, YMEHHIO
paboTaTh ¢ AOKyMEHTaMHu);

CIIOCOOHOCTH 4YETKO OpraHM30BHIBATh U IUIAHUPOBATH BBITOJHEHHE MOPYYSHHBIX
3afaHdl, YMEHHIO palMOHAIBHO NCIIONB30BaTh pabouee BpeMs, pPacCTaBiIAThH
IPHOPUTETHI,

TBOPYECKOMY IOIXOAy K PpEIIeHHIO IIOCTaBICHHBIX 3aa4, AaKTUBHOCTH W
WHULUATHBE B OCBOEHMM HOBBIX KOMIIBIOTEPHBIX W WH(OPMALHUOHHBIX TEXHOJIOTHH,
CIOCOOGHOCTH OBICTPO aalTUPOBATECS K HOBBIM YCIIOBUSM U TPeOOBaHUAM;

OCO3HAHHUIO OTBETCTBEHHOCTH 32 IIOCIECTBUS CBOUX JEHCTBHIA.

HauansHuKk otnena

(®HO)

(HaMEeHOBAHHUE OTHAEJIa MHCIEKIIHHT) (moAnucy)
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JIMCT 03HAKOMJICHHS

Ne i/t

bamunus, UM,
OTYECTBO

Hara u pocnuce B
O3HAKOMIJICHHH C
JTOTKHOCTHBIM
perjiaMeHTOM U B
HOJIy4eHHH €TO KOIHH

Jlata 1 HOMED
IIpAKa3a o
Ha3HA4YeHHUH Ha
JOJDKHOCTD

Jata u HOMED
npHKaza 00
0CBOOOXIEHHH OT
LTOJDKHOCTH
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YTBEPXJJAKO
HauansHuK MeXpernoHanbHON
uncnexuu OHC Poccun

(HanMeHOBaHUE)

( )

(noanuce) (pamMumus, HHALUAIEL)
OT «_» 201__r.

Jlo12KHOCTHOI periaMeHT
IJIaBHOTO CHElHAINCTa-3KCcIepTa

(HanMeHOBaHKe 0THeIa MexKpernonanbHoit nacnekuuy @HC Poccum)

PerucTpanuonunbiii Homep (ko) AosokHOCTH N0 PeecTpy gomxHOCTel denepanbHoi
rocyJapCTBEHHOI rpa)AaHCKOil ciry:k0bl, yTBepkAeHHOMY YKa3om Ilpesngenta
Poccuiickoii @egepanun ot 31.12.2005 Ne 1574 «O Peecrpe pomknocrei
¢eaepaabHOii rocyxapcTBeHHOM IrpaMIaHCKoi ciyk0b1», - 11-3-4-011

1. OGuiue moJ103KeHHA

1. JlomxkHOCTh (emepanbHONl TOCYAapCTBEHHON TIpaKIaHCKOH cioyxOwl (naiee -
TPaKIaHCKas CITyx0a) IaBHOTO CIIeHANHCTa-dKcepra (ykasaTh HaWMEeHOBaHUE OTeNa
1 MexpervonansHoi uHcnexuun ®HC Poccun) (nanee - IIaBHEIH CHENHAIHUCT-IKCIIEPT)
OTHOCHTCS K CTapiieii Trpynme IOJDKHOCTEH TIpaXIaHCKOM CIIyXOBl KaTeropuu
«CTIELHATTACTBI».

2. Ha3HaueHwe HaA [ODKHOCTH H OCBOOOXIEHHE OT MAOJDKHOCTU IVIaBHOIO
CIIeIMaHCTa-3KCIEPTa OCYLIECTRIISIOTCS IPUKa30M MexXperdoHanbHo#i nHcnekuud OHC
Poccuu (manee - HHCIIEKIINA).

I'MaBHBIA  CHENMAIMCT-3KCIEPT HENOCPEACTBEHHO IIOAYMHAETCS HAYalbHHUKY
oTthena. ’

I1. KaangukanuoHubie TpeGoOBaHHS K YPOBHIO NPOgeCCHOHAIBLHOr0 00pa3oBaHHusl,
CTaXy FOCyAapCTBEHHO# rpaxIaHcKoii ciIyxk0bl (rocyAapcTBEHHOM C1y/KObI MHBIX
BHJOB) HJIM paGoThI MO CNENHATbHOCTH, HANPABJICHHIO NOATOTOBKH, 3HAHUAM H
YMEHHSAM, KOTOPbIe HeOGX0AHMBI /11 HCTIOTHEHHS I0/UKHOCTHBIX 00SI3aHHOCTEH

3. Jliia 3aMeleHus JOJDKHOCTH TIIABHOTO CIIELUAIICTa-3KCIIEpTa yCTaHABIMBAIOTCS
clieAytoIue TpeOoBaHuUsI:

a) HaJlduye BHICIIETO 06pa30BaHMsA (TPeGOBAHUA K CHELMATLHOCTH, HAIPABICHHIO
TIOTOTOBKH YKa3BIBAIOTCS TI0 PELIEHUIO NIPe/ICTaBUTENss HAHUMATEA),

6) HanMude NpO(ECCHOHATBHBIX 3HaHMH, BKIOYas 3HaHue KoHCTHTYLUH
Poccuiickoii Denepauun, ¢enepaibHBIX KOHCTHTYHHOHHBIX 3aKOHOB, (elepalbHbIX
3aKOHOB, yka30B IIpesunenra Poccuiickoit ®enepanuy u nocraHopieHui IlpaBurenscraa
Poccuiickoii efepaldu, HHBIX HOPMATHBHBIX aKTOB M CIyXeOHBIX IOKYMEHTOB,
PEryJIUpPYIOIIX COOTBETCTBYIOMIYIO Chepy NeATeNbHOCTH IPUMEHHUTENIBHO K UCIIOHEHHIO
KOHKPETHBIX IOJDKHOCTHBIX OOS3aHHOCTEH, OCHOB yMpapieHUs W OpraHu3alliM TPYa,




38

Tporecca MPOXOXKASHHS TPKIAHCKOM CIy>KOBI, HOpM JeloBoro oOumeHus, GopM H
MeTOmOB paboThl C TNpPUMEHEHHEM AaBTOMATH3HPOBAHHBIX CPEICTB YIPaBIICHHS,
CIIyXeOHOro pacropsaKa WHCIEKUIHH, MOpAAKa paboTel co cIyxeOHOH HHpopMaluei,
OCHOB JI€JIONPOM3BOACTBA, MPaBUI OXpaHBI TpyJa U IPOTHBONOXAPHOH 0e30IacHOCTH;
almapaTHOr0O H MPOTPaMMHOTO 00eCleueHus; BO3MOXHOCTEH M  OCOOEHHOCTER
IPUMEHEHNsS COBPEMEHHBIX WH(OPMalMOHHO-KOMMYHHMKAlMOHHBIX ~TEXHOJOTHHA B
rocy1apCTBEHHBIX opraHax, BKJTFOYAs HCIIONTBE30BaHHe BO3MOXHOCTEH
MEXBEIOMCTBEHHOTO TOKyMEHT0000poTa; OOIMX BONMPOCOB B 00JacTH oOecredeHus
UH()OPMALIHOHHOM 0e30I1aCHOCTH;

B) HaJWuhe NPO(PECCHOHATBHEIX YMEHHH, HEOOXOAUMEBIX IS BBIIIONHEHHUA pabOTHI
B cpepe, COOTBETCTBYIOIEH HANPaBIEHUIO JEATEIBHOCTH CTPYKTYPHOTO MOApa3eIeHHus,
OCYILECTBJIEHHsT KCIIEPTH3Bl IPOCKTOB HOPMATHUBHBIX IPABOBBIX aKTOB, OOecIeYeHHsT
BBIIIOJIHEHMS IIOCTABJACHHBIX PYKOBOACTBOM 3alad, 3((eKTHBHOrO IUIAHUPOBAHUS
CIIyxeGHOro BpeMEeHH, aHai3a U POTHO3UPOBaHK AesTeIbHOCTH B IOPYydEeHHOH chepe,
HCIIOJIB30BaHMs OIBITA M MHEHHS KOJUIeT, paboTHl ¢ BHYTpeHHUMM H HepudepHiHBIMA
YCTPOMCTBAMH KOMIIBIOTEpPa, MH(OPMAIMOHHO-KOMMYHHKAIIMOHHBIMA CETAMH (B TOM
yhcie ¢ ceThio VIHTepHeT), B ONEpallOHHON CHCTEMe, B TEKCTOBOM DENAKTOPE, C
5JIEKTPOHHBIMM Tabnuuame, ¢ 0a3aMH MaHHBIX; YIIPaBIECHHS 3NEKTPOHHOH ITOYTOM;
HOATOTOBKH IIPE3EHTAIMi, HCIONB30BaHUA TIpadudecKuX OOBEKTOB B DIEKTPOHHBIX
JOKYMEHTaX, IIOArOTOBKH JE€JIOBOH KOPPECTIOHCHIIMY X aKTOB MHCIIEKIIMH.

II1. JoizkHOCTHBIE 00A3aHHOCTH, IPAaBa H OTBETCTBEHHOCThH

4. OcHOBHBIE TIpaBa M O0A3aHHOCTH IVIABHOTO CIIELMANIACTA-3KCIIEPTa, a TaKkKe
3ampeTsl U TpeOOBaHMS, CBA3aHHBIE C I'PaXJAaHCKON CITy)KO00H, KOTOpBIE YCTAHOBIICHEI B
€ro OTHOIIIEHHH, IMpefycMOTpeHH craThsamu 14, 15, 17, 18 ®egpepanbHOro 3aKoHa
ot 27 mronsa 2004 r. Ne 79-®3 «O rocymapcTBeHHOM rpaxkaaHcKoit ciyx6e Poccuiickoi
Qenepalin».

5. TI'maBHBEIA CHOEIMATHCT-3KCIEPT OCYIIECTBISECT HHBIE IpaBa W HCIOJIHAET
00s3aHHOCTH, TPeNyCMOTpeHHble 3aKoHoAaTenbcTBoM Poccuiickoit  Denepanuuy,
IMonoxennem o ®enepanbHON HAIOrOBOH CIyX0e, YTBEPKICHHBIM IIOCTAHOBJICHHEM
ITpasutensctBa Poccuiickoit ®enepauuu ot 30 cents16pa 2004 r. Ne 506, nonoxeranem 06
UHCIEeKIMH (yKa3aTh HauMeHoBaHue MexpernoHanbHoi wuHcnekmun @®HC Poccun),
yrBep)kaeHHbIM pykoBogureireM OHC Poccun «_ » 20__ r., moJjoxeHHeM 00
otzaene (yKasaTh HaMMEHOBaHUE OTAena), npukasamu (pacnopsxenusmu) @PHC Poccuw,
IIPHUKa3aMy MHCIIEKINH, TOPYyYEHHAMHU PyKOBOJCTBA HHCIIEKIIMH.

(IlepeurcnuTh mpasa ¥ 00513aHHOCTH ITTABHOTO CHENMAINCTa-IKCIIEPTa).

6. ';maBHBIM  CIENHANIMCT-3KCIIEPT 3a HEWUCHOJIHEHHE MM  HEeHaJjexxaliee
MCTIOJIHEHHE JOJDKHOCTHBIX 00S3aHHOCTEH MOXeET OBITh IIPHBIIEUEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOIATeNbCTBOM Poccuiickoil @enepanuy.

IV. IlepeueHb BONPOCOB, O KOTOPLIM IJIaBHBIH CIENHAJHCT-IKCNEPT BIPaBe HIK
00513aH caMOCTOSATEIbHO IPHHAMATH YIpPaB/IeHYeCKHe H HHbIE pelleHus

7. Tlpi WCHONHEHWH CIy)XeOHBIX OOA3aHHOCTEH TIJIABHBIA CIIEIHMAHCT-IKCIEPT
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BIIpaBe CaMOCTOSTENHFHO NPUHIUMATD PEIIEHHs 110 BOIIPOCaM:

([Tepeuncnuth BONPOCH, IO KOTOPHIM ITIABHBIA CIELHAIHUCT-IKCIIEPT BIPaBE
CaMOCTOATEIbHO IPUHUMATD YIPaBlIeHYeCKHEe U HHBIEC PELICHUs).

8. Ilpu wucHoNHEeHWH CIyXeOHbIX 00sS3aHHOCTEH TIIaBHBIN Cl’IeIH/IaJ'II/ICT-BKCIIepT
00s13aH CaMOCTOSTEIFHO IPUHUMATH PELLUEHHUS 110 BOIIPOCAM:

(Tlepe4dcnuTh BOMPOCH, O KOTOPHIM IJIABHBIH CHELMAMCT-3KCIEPT 00s13aH
CaMOCTOATEIFHO MPUHUMATD YIIpaBIeHYECKHE U HHBIE PELICHHU).

V. Ilepeyenn BONPOCOB, IO KOTOPBIM IVIABHBIH CHENHAJHCT-3KCHIEPT BOPaBe HJIH
00513aH Y4aCTBOBATH NIPH MOATOTOBKE NMPOEKTOB HOPMATHBHBIX NPABOBLIX AKTOB H
(11M) NPOEKTOB YNpaB/IeHYeCKHX H HHbIX pelleHH i

9. I'nmaBHEI# CIIEUANKMCT-3KCIIEPT B COOTBETCTBUU CO CBOEH KOMIIETEHLIUEHN BIIpaBe
y4acTBOBAaTh B IIOATOTOBKE (00CYKIEHUH) CIEIYIOIIUX IIPOEKTOB!

(TTepeurcnuTh BHIBI MPOEKTOB HOPMATUBHBIX IPAaBOBHIX aKTOB U (MJIH) IPOEKTOB
YIIpaBIEHYECKUX U UHBIX PELIeHHH, B TOATOTOBKE KOTOPHIX BIIPaBE y4acTBOBATh IIaBHbIH
CIIEUANIACT-IKCIIEPT B COOTBETCTBHU CO CBOEIl KOMIIETEHITHEH).

10. I'1aBHBIN CHIEIHATMCT-9KCIIEPT B COOTBETCTBHHU CO CBOeH KOMIETEHIIMEH 00s13aH
y4acTBOBATh B IIOATOTOBKE (0OCYXKACHUH) ClIEAYIOMIUX IIPOEKTOB:

T0JI0keHHH 06 OT/eNe ¥ MHCIIEKIIUH;

rpadHKa OTILyCKOB MPpa)KJaHCKUX CIIyXallluX OTIEJa;

HHBIX aKTOB IO NOPYYEHHUIO HEMOCPEACTBEHHOIO PYKOBOIUTEN U pYKOBO,I[CTBa
HMHCIIEKIINH.

VI. Cpoku 4 npoueaypbl HOATOTOBKH, PACCMOTPEHHS POEKTOB YNPaBJIeHYeCKHX H
HHBIX pellleHHii, MOPSI0K COTJIAaCOBaHHS U NPHHATHSA JaHHBIX pelIeHH

11.B COOTBETCTBHM CO CBOMMH JOJDKHOCTHBIMH OOS3aHHOCTSIMH IJIaBHEIM
CIIEIHAIMCT-OKCIIEPT MPUHUMAET PEleHNs B CPOKH, YCTAHOBJIEHHEIE 3aKOHOMATEIbHBIMU
¥ MHBIMH HOPMAaTHBHEIMH ITpaBOBBIMU akTaMH Poccuiickoi Denepanuu.

VII. [lopagok ciayxeOGHOro B3aHMOAEHCTBHA

12. BzauMojielicTBHE  TJIABHOIO  CHELHANIHCTa-3Kcrepra ¢ (QenepaabHBIMU
rOCyJapCTBEHHEIMH TpaxXJaHCKuMH ciyxamumu uHcnekumu u PHC  Poccuny,
roCyJapCTBEHHBIMH CITyXXaIUMH WHBIX I'OCYJapCTBEHHBIX OpPraHOB, a TaKkXKe ¢ APYTHMH
rpaxiaHaMl M OpraHH3allUsiMHM CTPOMTCA B PaMKaX JENOBBIX OTHOLICHMA Ha OCHOBE
O0IIUX IPHUHIUIIOB CIIY)XeOHOTO MOBEJCHUS TIPAKAAHCKHX CIIyXKalUX, YTBEPXKIEHHBIX
Vkasom Ilpesumenta Poccuiickoit ®eneparuu ot 12 asrycra 2002 r. Ne 885
«O6 yTBepXIeHHH OOIMX NPUHLHUIIOB CIIy)keOHOro IOBEJEHHS TOCYIapCTBEHHBIX
cayxammx» (Cobpanue 3akoHomartenscTBa Poccuiickoit ®eneparmm, 2002, Ne 33,
cT. 3196; 2007, Ne 13, cr. 1531; 2009, Ne 29, ct. 3658), u TpeGoBaHuii K CiayxeOHOMY
TIOBE/IEHUIO, YCTAaHOBJIEHHBIX cTaTheil 18 ®enepansHoro 3akona ot 27 mrons 2004 r.
Ne 79-@3 «O rocymapcTBeHHO# rpaxnanckoi cinyx6e Poccuiickon @enepalinn», a TaKxKe
B COOTBETCTBUM C HHEIMH HOPMAaTHBHBIMHU IpaBOBBIMH akTamu Poccuiickoit Denepanuy u
npukazamu (pacnopsbkenuamu) PHC Pocenn.




VIIL. Ilepeuenb rocyjapcTBeHHBIX YCIYT, 0Ka3blBaeMbIX I'PAKIaHAM H
OpraHU3anHsM B COOTBETCTBHH C 3AMAHUCTPATHBHLIM perjiaMeHToM
@enepajibHOI HAJIOTOBO# CIYHKOBI

13. VYkaszarp DNONHBIN MepedeHb OKAa3bIBAEMBIX TOCYAApCTBEHHBIX YCIyr b0
IIPeyCMOTPETh, YTO TOCYAapCTBEHHBIE YCIYTH HE OKa3bIBalOTCS.

IX. Iloxa3arenun 3¢(peKTHBHOCTH U pPe3yIbTATHBHOCTH
npodeccHOHATBLHOM CT1yKeOHOH JeATeJTbHOCTH

14. DddexTuBHOCTS NPODYECCHOHATHHON CIIy)XeOHOW MEATENhHOCTH TJIaBHOTO
CIIEIMANICTa-3KCIIEPTa OLEHMBAETCA 10 CIEAYIOIMM ITOKAa3aTeNsAM:

BEHITIONIHSIEMOMY 00beMy pabOThl U MHTEHCHBHOCTH TPy, CIIOCOOHOCTH COXPaHATh
BBICOKYIO PabOTOCIIOCOOHOCTE B 3KCTPEMAIBHBIX YCJOBUAX, COONIOJNEHHIO CITyXeOHOH

. TUCLIAIIIIMHEIL,

CBOEBPEMEHHOCTH U OTIEPAaTUBHOCTH BEITIOJTHEHHUS TIOPYUESHHMIA;

Ka4ueCTBY BBIMOMHEHHOH paboTHl (ITOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJIIEHHBIMA TpeOOBaHUSAMH, ITOJIHOMY M JIOTHYHOMY W3JI0XKEHUI0O MaTepuaia,
IOpPHANYECKH T'PAMOTHOMY COCTaBIICHHIO JOKYMEHTa, OTCYTCTBHUIO CTHJIMCTHUYECKHUX U
rpaMMaTHYECKUX OLIHOOK);

mpo¢deCCHOHANIBHON KOMITETEHTHOCTH (3HAHMIO 3aKOHOAATENBHBIX M HHBIX
HOPMAaTHUBHBIX IMPABOBBIX aKTOB, IIHPOTE IIPOGECCHOHAIBHOTO KpYro3opa, YMEHHIO
paboTaTh C JOKyMEHTaMH); '

CIIOCOOHOCTH YeTKO OpPraHW30BHIBATH M IUIAHHUPOBATH BBHIMNOJHEHHE MOPYYEHHBIX
3aJaHiii, YMEHHIO paIlMOHATBHO HCIOJB30BaTh pabodee BpeMs, pacCTaBIATh
TIPUOPUTETHI;

TBOPYECKOMY TIOIXOAY K peIIeHHIO IIOCTaBJICHHBIX 3ajad, AaKTUBHOCTH M
WHULHMATHBE B OCBOGHHH HOBBIX KOMITBIOTEPHBIX M HHGOPMALMOHHBIX TEXHOJIOTHH,

‘ CIIOCOOHOCTH OBICTPO aJAalITUPOBATHCA K HOBBIM YCJIOBUAM U TpeOOBaHUAM;

OCO3HAHUIO OTBETCTBEHHOCTH 32 IOCJIEACTBUSA CBOMX JEeHCTBUI.

Hauanpauk ornena
(®PUO)

(HaMeHOBaHHe OTIEa HHCHIEKIIHUM) (roaTuce)
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JInceT o3HAKOMJICHHA

Ne o/t

damunus, UM,
OTUECTBO

Jlata u pocniuch B
O3HAKOMJICHHH C
JIOJKHOCTHBIM
PETIaMeHTOM U B
TIOJTyYEHUH €r0 KOIIHI

Jata u HOMED
IpHKa3a o
Ha3HAYECHNH Ha
JOJDKHOCTD

Hara u HOMED
npukasa 00
0CBOOOKIEHHH OT
JIOJDKHOCTH
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YTBEPXJAIO
HauansHuK MeXpernoHanbHOM
uacnexiyn PHC Poccnn

(HauMeHOBaHUE)

( )

(moamucs) (haMwins, HHALHANLI)
OT «___» 201__r.

JONKHOCTHOH perjiaMeHT
BeAyIIEro crennajiucTa-3Kenepra

(HaMMEeHOBaHME OTAENA MexperdoHansHoM uacneknm GHC Poccyn)

PerncTpanuonHbiii Homep (ko) RosukHOCTH 1o PeecTpy noaskHocTeil (enepaibHoi
rocy/IapcTBEHHOI rpaaaHcKoi ciryxk0bl, yTBepixaeHHoMy Y ka3om Ilpe3usenTa
Poccuiickoii ®enepanun ot 31.12.2005 Ne 1574 «O Peectpe po/nxHOCTE#H
denepanbHOii rocyaapcTBeHHOM rpaskIaHCKOMH cayxk0bl», - 11-3-4-012

1. O01ue noJ1oKeHHs

1. JlomxHOCTh (efiepalbHON TOCYyAapCTBEHHON TIpaXKIaHCKOH CIyXObl (manee -
rpakmaHcKas ciryx0a) BeayIlero CIelManucTa-3Kenepra (ykasaTb HAMMEHOBaHHE OTAeNA
1 MexperuosansHoit uncnexuun ®HC Poccnn) (nanee - Beaymui CHIENHATUCT-3KCIIEPT)
OTHOCHTCS K CTaplieil rpymme [OODKHOCTEH TpaXJaHCKOH CIyxOBl Kareropuu
«CIEIMATUCTR».

2. Ha3HadeHue Ha [ODKHOCTR H OCBOOOXAEHHME OT JO/DKHOCTH BEAYLIETO
CIELHAICTa-OKCIIEPTa OCYIIECTBIIAIOTCSA MPUKa30M MexpernoHanbHoi uncnekimu ®HC
Poccuu (nanee - HHCIIEKIIUA).

Benymmii CHEMANHCT-OKCHEPT HEMOCPEACTBEHHO IMOMYHHAETCA HAYalIbHUKY
oTzena.

I1. KpasnduKanuoHHbIe TPeGOBaHHA K YPOBHIO NPodecCHOHAILHOTO 00pa3oBaHus,
CTaKy rocyAapcTBEHHOMH rpaIaHcKoil c1y:Kk0bl (rocy apcTBeHHOM C1yKObI HHbIX
BHJOB) HJIH paGoThI MO CNEHAJbHOCTH, HANIPABJIEHHIO NOATOTOBKH, 3HAHHAM H
yMeHHSIM, KOTOpble He0GX0AHMBI /151 HCIIOJIHEHHS JOJDKHOCTHBIX 00s13aHHOCTeH

3. Jliia 3aMelreH s JOMKHOCTH BEAYILETO CIIENUAIHCTa-3KCIepTa yCTaHaBIUBalOTCA
clieiylomue TpeOoBaHHUA:

a) HaJIMYME BBICIIEr0 0Opa3oBaHUs (TpeOOBaHMS K CHEHHAIBHOCTH, HAITPaBICHUIO
IOJIFOTOBKHM YKA3BIBAIOTCS 10 PELICHHUIO IpeICTaBUTEl] HAHUMATENA);

6) Hanuuue NpOQECCHOHANBHBIX 3HAHWH, BKmo4ad 3HaHMe KoHCTHTYIHH
Poccuiickoii Penepanuu, (emepanbHBIX KOHCTHTYLMOHHBIX 3aKOHOB, (ellepabHBIX
3aKOHOB, yKa30B [Ipesunenta Poccuiickoit @esepanyu u nocraHosneHuit [IpaButenscTba
Poccuiickoii Penepallyii, WHBIX HOPMATHUBHBIX aKTOB M CIyX€OHBIX JIOKYMEHTOB,
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PeryIHPYIOIIMX COOTBETCTBYIONIYIO Chepy AeATENTbHOCTH IPUMEHUTENIEHO K HCIIOTHEHUIO
KOHKPETHBIX [OJUKHOCTHBIX OOS3aHHOCTEH, OCHOB YNPAaBIEHHS W OpraHusallui Tpyna,
mponecca TPOXOXKACHUS TIPaXTAHCKOH CIyXObl, HOPM [€I0BOTO obuienust, GopM H
MeTONOB paGoTel C IIpUMEHEHHEM aBTOMATH3HPOBAHHBIX CPEICTB  YIPaBJICHHA,
CTykeGHOro PAacIops/ka MHCIEKLHH, TOpsaKka paboTsl CO CIyKeOHOH uHopMaIue,
OCHOB JIEJIONPOU3BOJCTRA, HPABHI OXpaHbl TPyAa M IPOTHBOMOXAPHOH 0e30IacHOCTH;
aNIIapaTHOTO M TPOIPaMMHOTO OOECTeYeHHs; BOSMOXHOCTEH M ocobeHHOCTEH
TIPYMEHEHNsS. COBPEMEHHBIX HMH(OPMAIlMOHHO-KOMMYHHKAIMOHHBIX TEXHOJIOTHH B
rocyAapCTBEHHBIX opraHax, BKJTEOYAS UCIIONIE30BaHKE BO3MOXHOCTEH
MEXXBEOMCTBEHHOTO JOKYMEHTOO0O0pOTa; OOIMX BOIPOCOB B 06nacTv obecredeHHs
rH(GOpMAIOHHON 6€30MacHOCTH;

B) HamM4ue NPOPECCHOHAIBHBIX YMEHHH, HEOOXOMUMBIX I BBINOIHEHHAS paboTsl
B cyepe, COOTBETCTBYIONIEH HANPABIEHHIO AEATENBHOCTH CTPYKTYPHOTO HOAPaseICHN)A,
OCYLIECTBIIEHHs JKCIEPTU3bl NMPOEKTOB HOPMATHBHBIX IIPABOBBIX aKTOB, obecrnieueHus
BHITIOJTHEHHs TIOCTABICHHBIX DPYKOBOACTBOM 3ajiad, 3(GEKTUBHOr0 IUIAHWPOBAHMSA
CITyeGHOro BpeMEHH, aHAIH3a U IIPOTHO3MPOBAHMS JESTENbHOCTH B IIOPYYeHHOU chepe,
JICTIONB30BAHMS ONBITA ¥ MHEHHS KOJUIET, paboThl C BHYTPEHHHMM H MepHQepHiHHBIMH
YCTpOMCTBAMH KOMIIBIOTEpa, MH(POPMALMOHHO-KOMMYHHKAIIMOHHEIMA CeTIMH (B TOM
yrcie ¢ ceTblo VIHTEpHET), B OIEPallMOHHOW CUCTEME, B TEKCTOBOM pEINAaKTOpe, C
JEKTPOHHBIMH Tabuuamu, ¢ GasaMy JaHHBIX; YTIPABICHHs ONEKTPOHHOH TIOYTOI;
IOATOTOBKYM IIpe3cHTALMH, WCIONG30BaHNs TpaguyecKuX OOBEKTOB B IJIEKTPOHHBIX
JOKyMEHTaX, TOATOTOBKH JeN0BOH KOPPECIIOHIEHIIMN i aKTOB MHCTICKIIHH.

I11. IIOJI)KHOCTHBIC 00513aHHOCTH, npaBa H OTBETCTBEHHOCTDb

4. OcHOBHBIE NpaBa W OOS3aHHOCTH BEYINETO CIENHaNMCTa-dKCIepTa, a TaKKe
3ampeThl M TpeGOBaHUs, CBA3AHHBIE C IPaXXTAHCKOH ciy:x00if, KOTOpBIE YCTAHOBIICHE! B
ero OTHOLICHWH, HpeqycMOTpeHbl crathamu 14, 15, 17, 18 ®enepansHOro 3aKoHa
ot 27 wmiong 2004 r. Ne 79-®3 «O rocynapcTBeHHON rpaxnaHcKol cmyx6e Poccuiickon
Denepanyn».

5. Bemymmii CHELMANUCT-KCIEPT OCYIIECTBIAET HHBIC IPaBa W HCIONHACT
00A3aHHOCTH, IIPENYCMOTPEHHBIE 3aKOHOAATeNLCTBOM  Poccuickoi denpepanuy,
[MonoxeuneM o @DenepalbHON HANOroBOH Ciyx0Oe, yTBEPXIECHHBIM ITOCTAHOBICHHEM
TpasutenscTBa Poccuiickoit ®enepamuu ot 30 centsopst 2004 r. Ne 506, nonoxenueM 00
MHCIIEKIUY (yKa3aTh HAMMEHOBaHHME MEXPETHOHANBHON, HHCIEKIMH ®HC Poccun),
YTBEPXKIE€HHEIM PYKOBOAUTENEM ®HC Poccum «__» 20__ ., NOJIO)KEHHEM 00
oTmene (yKa3aTh HAaUMEHOBaHME OTHENA), MpUKa3aMH (pacmopspxenusamu) OHC Poceun,
TIPUKa3aMH MHCIIEKIHH, IOPYYEHUSIMH PYKOBOJICTBA HHCTIEKIHH.

(TlepeurcnuTh IpaBa U 00A3aHHOCTH BEIyIEro CHeLMAINCTA-3KCIIepPTa. )

6. Bemymmii ChHerMaTUCT-3KCIEPT 32 HEUCIONHEHHE WM HCHajIexKalee
HCIIOMHEHME TOHDKHOCTHBIX 00S3aHHOCTEH MOXET OBITh NPUBJIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBMH C 3aKOHOAaTeNbcTBOM Poccuiickoilt ®eneparuu.
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IV. IlepedeHs BONPOCOB, IO KOTOPLIM BeyIIHii CHENHANHCT-3KCIEPT BIPaBe HIH
00s13aH CaMOCTOSITEIbHO MPHHUMATD YNpaB/jeHYeCKHe H HHbIE PelleHus

7. Tlpy WCIIONHEHWH CIYXeOHBIX OOA3aHHOCTEH BeNyIIMH CIELHANNCT-3KCIEpT
BIIpaBEe CaMOCTOSATEIBHO IPMHMMATD PEIIEHH 10 BOIIPOCaM:

(TlepedncnuTh BOMPOCHL, IO KOTOPHIM BEAYIIMH CHENHATUCT-9KCIIePT BIIpaBe
CaMOCTOSATENBLHO IPHHUMATH YIpaBlIeHYeCKUe U UHbIE PELICHHs).

8. Ilpy HCIONHEHHH CIy)XeOHBIX O0A3aHHOCTEH BENYIUMA CIIEHATNCT-3KCIEPT
00513aH CaMOCTOATENFHO IPHHUMATH PELICHUS 110 BOIIPOCaM:

(IlepedcIUTE BOMPOCHL, NO KOTOPHIM BEAYIIMH CHENMATHCT-3KCIEPT 00s3aH
CaMOCTOSATENBHO IIPHHAMATh YIpaBlIeHIeCKUe U HHbIE PeleHHs).

V. Ilepeyens BONPOCOB, 10 KOTOPLIM BeAyIlHii ClIENHANUCT-)KCIEPT BIpaBe HIH
00513aH Y4aCcTBOBATDH IIPH NMOATOTOBKE NPOEKTOB HOPMATHBHBLIX NPaBOBBIX AKTOB H
(u1M) IPOEKTOB yHpaBJIeHYeCKHX H HHBIX pPellleH i

9. Benymuuii CrieLHATUCT-3KCIIEPT B COOTBETCTBHHU CO CBOEH KOMIIETEHIHEH BIIpaBe
y4acTBOBATh B IIOJTOTOBKE (0OCYX/I€HHH) CIIEMYIOIINX IPOEKTOB!

(TlepeurCIUTs BHABI IIPOEKTOB HOPMATHUBHBIX IPABOBBIX AKTOB M (WIIH) IPOEKTOB
yOpaBieHUYeCKUX M HMHBIX pelIeHHH, B MOATOTOBKE KOTOPBIX BIpaBe y4acCTBOBAaTh
BeIYIMH CIEIUATNCT-IKCIIEPT B COOTBETCTBHHU CO CBOEH KOMIIETEHIIUEH).

10. Bepmymuii CrenHaninucT-3KCIEPT B COOTBETCTBHH CO CBOEH KOMIIETEHIWEH
00513aH y4acTBOBAaTh B OATOTOBKE (00CYXKIESHNM) CIEAYIOIINX IIPOSKTOB:

ITOJIOKEHUH 00 OTAelNe U MHCIIEKIUH,

rpaduKa OTILyCKOB IPaXIaHCKHX CIyXallhuX OTAeNa;

HHBIX AKTOB I10 IOPYYEHHUIO0 HEMOCPEICTBEHHOTO PYKOBOIUTENS M PYKOBOICTBA
HMHCIEKLHUH.

VI. CpokH 1 npouexypbl NOATOTOBKH, pACCMOTPEHHs! IPOEKTOB YIPABJIeHIeCKHX H
MHBIX pelleHMil, IOPAN0K COIJIAcCOBAHHS H NPHHATHSA AAHHbIX PelIeHHH

11. B coorBercTBUH CO CBOMMH JOJDKHOCTHBIMH 00S13aHHOCTIMHU BG,I[}’U.II/Iﬁ
CIIELIMATIUCT-OKCIIEPT IIPUHUMAET PEUICHUSA B CPOKH, yCTaHOBJICHHBIC 3aKOHOAAaTCIIEHBIMU
W UHBIMH HOPMATHBHBIMHU IIPABOBLIMH aKTaMH Poccuiickou (I)e/:[epaunn.

VII. opaaok caysxkeGHOro B3auMOoJAeHCTBHA

12. B3auMmozelicTBe  BEAYyILIEro  CIelUalucTa-skcnepra ¢  (eaepaabHbIMU
TOCYAPCTBEHHBIMH TPaXHAHCKUMH clyxammmu uHcmekuun u  @OHC  Poccuy,
roCyJapCTBEHHBIMH CITY)KAaIllUMHM HHBIX TOCYIApCTBEHHBIX OPraHOB, & Talkke C IPyTHMH
rpakJaHaMi W OPraHM3allMsIMM CTPOMTCS B paMKax [ENOBBIX OTHOLICHWH Ha OCHOBE
OOIIMX IIPUHIMIIOB CIIY)XeOHOTO MOBENECHMS IPaXKTAHCKHMX CIy)KAalllHX, yTBEPXKICHHBIX
Vkasom Ilpesumenta Poccuiickoit ®@emepamuu ot 12 aprycra 2002 1. Ne 835
«O6 yTBepKIeHWH OOIUX IIPUHIIMIIOB CIyXeOHOro TIOBEAeHHsI TOCYAapCTBEHHBIX
cayxammux» (CoOpaHue 3akoHomarenscTBa Poccuiickoit Depepaunny, 2002, Ne 33,

SoE o hrra .Y
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ct. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29, cr. 3658), u TpeGoBaHuUil K CIyXeOHOMY
TIOBENEHHIO, YCTaHOBIEHHEIX cTaThell 18 DenepanbHoro 3akoHa OT 27 HIOJA 2004 .
Ne 79-@3 «O rocymapcTBeHHOM rpaknaHcKo ciyx6e Poccuiickoit @eneparun», a Takxe
B COOTBETCTBUH C MHBIMM HOPMAaTHBHBIMH IIPaBOBBHIMU akTaMu Poccuiickoi Denepaliiu u
npukazamu (pacropspkeHusmMu) ®HC Poccun.

VIIL IlepeueHb rocyAapcTBEHHBIX YCJIYT, 0Ka3bIBaeMbIX rpaxkiaHaM H |
OpraHH3alMsAM B COOTBETCTBHH € A/IMMHHCTPATUBHBIM pPerjiaMeHToM
®DenepajbHOH HATOTOBO# CIIYKOBI

13. Ykasarh IOJHBIA IlepedeHh OKAa3bLIBAEMBIX TOCYJapCTBEHHBIX YCIYr IH0O
IIPENYCMOTPETD, UTO I'OCYJAPCTBEHHBIE YCIYyTH HE OKa3bIBAIOTCH.

IX. Iloka3zaTesiu 3p¢peKTHBHOCTH H Pe3yJIbTATHBHOCTH
npodeccHOHATBHON CIyKeOH0H NeaTeIbHOCTH

14. DddexTuBHOCT MPOdECCHOHATBHON CITy)KEOHOH NEATENBHOCTH BeXyIIEro
CIIELIAIINCTA-IKCIIEPTA OIIEHUBAETCA IO CIIEAYIOIIUM TI0Ka3aTeNIAM:

BBITIOTHAEMOMY 00BbeMy pabOThl H HHTEHCUBHOCTH TPYAA, CIOCOOHOCTH COXPaHSThH
BBICOKYIO PaBOTOCIIOCOGHOCTh B 3KCTPEMANBHBIX YCIOBHAX, COOMIONEHHIO CIyXKeOHOM
OUCHUTUIMHBL,

CBOEBPEMEHHOCTH M OLIEPATUBHOCTH BBINOIHEHHS IOPYYEHUH;

KaueCTBY BBITIOJIHEHHOH paboThl (IOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C
YCTAHOBIEHHBIMU TpPeOOBAaHMAMH, TOJHOMY H JIOTHYHOMY H3IIOKEHHIO MaTepHana,
IOPUIHUYECKH TPAMOTHOMY COCTABICHHIO JOKYMEHTA, OTCYTCTBHUIO CTHIHCTHYECKHX H
rpaMMaTHIeCKUX OIIHOOK);

NpoQecCHOHAIBHOM KOMIETEHTHOCTH (3HAHHIO 3aKOHOAATENbHBIX W WHBIX
HOPMATHBHBIX IIPABOBBIX AaKTOB, IIHMPOTE NPOGECCHOHAIBHOTO KpPYyro3opa, YMEHHIO
paboTaTh C JOKYMEHTaMH),

CIIOCOGHOCTH YETKO OPraHHW30BBIBATH U ILIAHUPOBATH BBIIIOJHEHHE MOPYYEHHBIX
3aJaHUM, YMEHMIO pal[MOHAJIBHO HCIONB30BaTh pabodee BpeMs, PacCTaBIATh
IIPHOPUTETHI;

TBOPYECKOMY TIOAXOAY K pEIICHHIO IIOCTaBJIEHHBIX 3aga4, aKTUBHOCTU H
WHULMATABE B OCBOGHMM HOBBIX KOMITBIOTEPHBIX M HH(OPMALMOHHBIX TEXHOJIOTHH,
CIIOCOGHOCTH OBICTPO aANTHPOBATHCS K HOBBIM YCIIOBHSAM M TPeOOBaHHUAM;

OCO3HAHUIO OTBETCTBEHHOCTH 3a IMOCIIEACTBHS CBOUX ACHCTBHUM.

HauansHHK oTAEnA
(®HO)

(HaNMeHOBAaHHE OTIENA HHCTIEKLIHHN) (noanuck)
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JINCT 03HAKOMJICHHSA

Ne /i1

Damunus, M4,
OTYECTBO

Jlata ¥ pOCINCEH B
O3HAKOMJICHHH C
JIOJDKHOCTHEBIM
PErJIaMeHTOM U B
IIOJTyYEHUH €r0 KOHHI

Jata u HOMED
IpHuKas3a o
Ha3HAYeHHH Ha
IOJDKHOCTD

Jlata u HOMED
npukasa 0o
OCBOOOXIECHHH OT
JIOJDKHOCTH




YTBEPXIATIO
HauanpHUK MeXpErHOHAIBHOM
uucnexiua PHC Poccuu

(HaHMEHOBaHHE)
( )
(moanwics) (haMuning, HHULUAIILL)
OT «__» 201 __r.

JOJZKHOCTHO# peryiaMeHT
CHeNHAJHCTa-3KcNepTa

(HanMeHoBaHKe oTAeNa MexperdoHansHol nHcneknuyr ®HC Poccun)

PerncTpanuoHHbIi HoMep (ko) AosKHOCTH 0 PeecTpy no/mkHocTel denepaibHoii
rocyaapcTBeHHOI IPaskIaHCKOH CJTy:KObl, yTBepaIeHHoMY Y kasoMm IIpesugenTa
Poccuiickoii ®eaepanuu ot 31.12.2005 Ne 1574 «O Peectpe ponkHocrei
denepaibHOil rocyaapcTBeHHO# rpaKIaHcKoil ciryx6bi», - 11-3-4-013

1. O0uiue noJ10KeHHA

1. lomxHoCTh (hemepalibHON TrOCYHapCTBEHHOM T'paXkIaHCKOH cryxObl (damee -
rpaxkgaHcKas ciIyx0a) CIeNMalucTa-dKcnepra (ykasaTh HaWMEHOBaHHWE OTAeNa U
MmexperuonansHoi uacnekunn @HC Poccuu) (nanee - cnenuanycT-3KCIepT) OTHOCUTCS K
cTaplinei rpyme JOMKHOCTEM MpaXkAaHCKOM CITy»XObl KATETOPHH «CIIELUATUCTED».

2. HasHadueHwe Ha NOJKHOCTH H OCBOGOX/IEHHE OT JOIDKHOCTH CIEIHAIMCTa-
3KCIEpTa OCYIIECTBISIIOTCS HpHKa3oM MexpernoHanbHod nHcmekuud OHC Poccun
(manee - HHCOEKIUA).

CrierdaIncT-3KCIepT HeMOCPEACTBEHHO IO {YMHSAETCS HaYalIbHUKY OT/IENA.

II. Kpasuduxanuonnsie TpeGoBaHHs K YPOBHIO NPodecCHOHAILHOTO 00pa3oBaHusl,
CTA’Ky roCyAapCTBEeHHOM rpaskAaHCKol ¢y 0bl (rocyAapcTBeHHOH ¢1y:KObI HHBIX
BHIOB) HJIH paGoThI IO CNEHAIbHOCTH, HANIPABJICHHIO IOArOTOBKH, 3HAHHAM H
yMEHHSIM, KOTOpbIe He00X0AHMBI AJIsl HCNIOTHEHHS N0KHOCTHBIX 00si3aHHOCTEH

3. Jlms  3aMemieHWs  JO/DKHOCTH  CIIELIMANMCTa-3KCIIEPTa  YCTaHABIHBAIOTCSH
creayrolue TpeGoBaHus:

a) HaJlMuhe BBICIIEro oOpa3oBaHus (TpeOoBaHUS K CHEIHAIBHOCTH, HAIIPABICHHIO
IIOATOTOBKH YKa3bIBaIOTCS 0 PEIEHUIO IPEACTaBUTEIsl HAHUMATENA),

6) Hamuuyue IPOPECCHOHANBHBIX 3HAHWM, BKModas 3HaHMe KoHCTUTyIUH
Poccuiickoii ®enepanuu, (emepanbHBIX KOHCTHTYLHOHHBIX 3aKOHOB, (elepalbHBIX
3aKOHOB, yka30B IIpesuzenta Poccuiickoit ®@enepanuu u nocraHosnaeHui I1paBurenbcTaa
Poccuiickoii Mepmepanuyl, HHBIX HOPMATHUBHBIX aKTOB H CIyXeOHBIX JOKYMEHTOB,
PETYIHPYIOLUIAX COOTBETCTBYIOIIYIO Cepy AeATENBHOCTH IIPUMEHUTEIIHHO K HCTIOTHEHHIO
KOHKPETHBIX JOJDKHOCTHBIX OOS3aHHOCTEH, OCHOB YIpABIEHHS M OpraHHM3alMU TPYAa,
rpouiecca IPOXOXIEHHS T'PAXIAHCKOH CIrykOBI, HOpPM JenoBoro oOmeHus, GpopM u
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METOZOB paboTel ¢ TpPUMEHEHHEM aBTOMATH3MPOBAHHHIX CPEACTB  YIPaBICHHS,
CIyeBHOT0 pacIops/Ka UHCIEKIHUH, HOpsiaKa paboTsl co ciyxeOHOH mH(OpMarueH,
OCHOB JIeJIOTIPOM3BOJICTBA, TPAaBHJI OXPaHbl TPyJa U IPOTHUBOIOXAPHOH 6e30MacHOCTH;
aNIapaTHOrO M IIPOTPAMMHOrO OOGECIeYeHHs; BO3MOXHOCTEH M 0COOeHHOCTEH
TIPHMEHEHNMS COBPEMEHHBIX MH(OPMAIHOHHO-KOMMYHHKAIIMOHHBIX ~TEXHONOTHA B
rocyIapCTBEHHBIX opraHax, BKJTIOYAs MCIIONB30BaHNUE BO3MOXHOCTEH
ME)XBEIIOMCTBEHHOTO JJOKYMEHTOO0OpOTa; OOIIMX BOIPOCOB B 06nacTH oOecreveHHUs
uH()OpMAaHOHHOM 6€3011aCHOCTH,

B) HamuKe MpodeCCHOHATBHEIX YMEHHUI, HeOGXOMUMBIX Ui BBINOIHEHHS paboTs
B cepe, COOTBETCTBYIONIEH HAIIPABICHUIO JEATENPHOCTH CTPYKTYPHOTO MOAPa3eNeHu,
OCYLIECTBICHAS SKCIEPTU3Bl NPOEKTOB HOPMATUBHBIX HPABOBBIX aKTOB, OOECTECUCHUS
BBHINIOJIHEHUS [IOCTaBIEHHBIX PYKOBOACTBOM 3afad, 3((EeKTHBHOIO ILIAHHPOBaHUA
clyeGHOTo BpeMeHHM, aHallu32a U [POrHO3HPOBAHMs AesTeIbHOCTH B IIOPYYEHHO# chepe,
MCIIONG30BAHMS ONBITa B MHEHHS KOJUIET, pabOTEl ¢ BHYTPEHHMMH M IepHbepHiHBIMU
YCTPOMCTBAME KOMIBIOTEPA, HH(POPMAOHHO-KOMMYHHKAIMOHHEIME CETAMH (B TOM
yuciie C ceThlo VIHTepHeT), B ONEpallMOHHOH CHUCTeME, B TEKCTOBOM pEHaKTope, C
SNeKTPOHHEIME Tabiuiamu, ¢ 0a3aMy JaHHBIX; YIPaBIeHHsA SIEKTPOHHOW IMOYTOMH;
IIOATOTOBKH IIPE3CHTAINM, HCHONB30BaHUA TIpadHIecKuX OOBEKTOB B 3JIEKTPOHHBIX
JTOKyMEHTaX, IIOATOTOBKH EJI0BOI KOPPECTIOHACHIMHA U aKTOB HHCIIEKITHH.

II1. Jo:kHOCTHBIE 00SI3aHHOCTH, IPaBa H OTBETCTBEHHOCTD

4. OcHOBHBIE TpaBa U OOS3aHHOCTH CIELHATMCTA-3KCIIEPTa, a TaKkXke 3anpeThl U
TpeGOBaHUsA, CBA3aHHBIE C TIPAKAAHCKOH CIyXOOM, KOTOpble YCTaHOBIEHBI B €ro
OTHOILIEHUH, TIpeIyCMOTpeHs! cTaThaMu 14, 15, 17, 18 ®enepanpHOro 3akoHa ot 27 urong
2004 r. Ne 79-®3 «O rocymapcTBeHHOM rpakaaHckoi ciyx0e Poccuiickoi Oenepanyn».

5. CrenuanucT-3KCIEPT OCYINECTBISET WHbIE [IpaBa U HCIIONHAET OOA3aHHOCTH,
IpeyCMOTPEHHBIE  3aKOHOIaTenbcTBoM Poccumiickoit  ®enepannu, IlonoxeHneM o
denepanbHOM HAIOroBOil CHyx0e, YTBEPKICHHBIM I10CTAHOBJIEHHEM IIpaBurenscTsa
Poccuiickoit ®enepaunu ot 30 centsops 2004 r. Ne 506, monoxenneM 00 MHCTIEKIUH
(ykazaTh HauMeHOBaHue MexpernoHanbHoi mHCHekuun ®HC Poccum), yTBepKICHHBIM
pykoBogurenem ®HC Poccun «__ » 20__ r., nmonoxxeHueM o6 otaene (ykasaThb
HaUMEHOBaHHe oTaena), mpukasamu (pacrnopsokeHusmu) OHC Poccun, mnpukazamu
WHCIIEKIIHH, IOPYICHHUAMH PYKOBOJCTBA HHCIIEKI[HH.

(IepeyncuTh TpaBa i 00A3aHHOCTH CIIENHANNCTa-IKCIEPTA).

6. CreLyanucT-3KCIEPT 3a HEUCNONHEHWE MM HEHaJJIexallee HCIOIHEHHE
JOMKHOCTHBIX O0S3aHHOCTEM MOXeT OBITh IIpUBJIE€YEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOaTeNnbcTBOM Poccuiickoil Genepanuu.

IV. Ilepeuens BONPOCOB, IO KOTOPBIM CHENHATHCT-3KCIEPT BIpaBe UiH 00si3aH
CaMOCTOfITeJILHO NPHHAMATH yIIpaBjeHYeCKHe H HHbIE PelleHusl

7. Tlpu WCIOJHEHHH CIYX€OHBIX OOS3aHHOCTEH CIELHAIHUCT-KCIEPT BIpPaBe
CaMOCTOSITENILHO TPUHUMATh PEIIEHHUs 110 BONPOcaM:
(TlepeynciuTh  BONPOCH, IO  KOTOPHIM  CIIELHAIXCT-3KCIEPT  BIPaBe
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CaMOCTOATENLHO IPUHUMATH YIIPaBI€HYECKHE ¥ HHBIE PELICHHUS).

8.IIpn uHcnonHEHMHM CriyXeGHBIX O0OsA3aHHOCTeH CIElHATICT-3KCIepT 00s3aH
CaMOCTOSATENBHO IPUHAMATD PELIESHUS 10 BOIIPOCaM:

(IlepedwcIuTs  BOMpPOCHL, [0  KOTOPHIM  CIELMANHCT-IKCIEPT  O0s3aH
CaMOCTOATENHHO IPUHUMATH YTIpaBjIeHUeCKHe U HHBIE PEIICHHS).

V. Ilepeuenn BONPOCOB, 10 KOTOPBIM CHENHATHCT-IKCNEPT BIPaBe Wil 00513aH
y4acTBOBATh NPH NOATOTOBKE MPOEKTOB HOPMATHBHBIX IPABOBBIX AKTOB H (H/1H)
IPOEKTOB YNPaB/IeHYeCKHAX H HHBIX pPelleHHi

9. CenyanucT-3KCepT B COOTBETCTBHM CO CBOEH KOMIIETEHIMEH BIIpaBe
y4acTBOBATh B HOATOTOBKE (00CYKAECHHUHU) CIIETYIOIIUX IPOSKTOB!

(ITepe4ncauTs BAIBI POEKTOB HOPMATHBHBIX IIPAaBOBBIX aKTOB U (MJIK) TIPOEKTOB
yIOpaBJIeHYeCKHX M HHBIX pelleHHH, B IOATOTOBKE KOTOPHIX BIpaBe Y4acTBOBATh
CIIEL{HAJINCT-3KCIIEPT B COOTBETCTBUH CO CBOEH KOMIIETEHIIUEN).

10. CenpiamucT-3KCIepT B COOTBETCTBHM CO CBOeH KoMIeTeHIMeH 00sA3aH
y4acTBOBATH B MTOJTOTOBKE (00CYKICHHUH) ClIEAYIOIIUX IIPOEKTOB:

MOJIOKEHHH 00 OTAene U UHCIIEKINH,

rpaduKa OTIIyCKOB I'PaXKAAHCKUX CIIyKallUX OT/ENA;

MHBEIX aKTOB I10 MOPYYEHHIO HEMOCPENCTBEHHOIO PYKOBOIHUTENS M PYKOBOJCTBA
WHCTIEKITHH.

V1. Cpoku u npoueaypbl HOArOTOBKH, PACCMOTPEHHsI NPOEKTOB YNPaB/ieHYeCKHX H
HHBIX pelleHHil, HOPAJOK COTJIACOBAHHA H NPHHATHS JaHHBIX peleHHi

11. B cOOTBETICTBMM CO CBOHMMH [JOJDKHOCTHBIMH OOS3aHHOCTAMH CIIELIHATHCT-
3KCIEPT IPHHMMAET PEIICeHHs B CPOKH, YCTAaHOBJEHHBIE 3aKOHOAATENbHBHIMH U WHBIMH
HOPMAaTHBHEIMH ITpaBoBbIME akTamMu Poccuiickoi Denepanu.

VII. opsaok ciy:xeGHOro B3aumMoJeicTBUsA

12. BzaumoeiicTBHE ClIEHAINCTa-3KCIepTa ¢ ¢efepaibHbBIMUA I'OCYJapCTBEHHBIMU
rpaxaaHckumu  ciyxamump  uHcmekud u - OHC  Poccnu, rocynapcTBeHHBIMM
CIYXalMMH WHBIX TOCYJapCTBEHHBIX OPTaHOB, a TaKXke C APYTMMH TpaXJaHaMH H
OpraHM3alMAMH CTPOHMTCS B paMKax JIeNOBHIX OTHOIIEHUH Ha OCHOBE OOIIMX NPUHIUMIIOB
CTyxeGHOro MOBEEeHHs IPAKAAHCKUX CIYXallUX, yTBEPXKAEHHEIX YkazoMm I[IpesuneHra
Poccuiickoit ®enmepanum ot 12 aBrycra 2002 r. Ne 885 «O6 yTBepxaeHHH 00IIMX
IPUHIUIIOB  CIyXeGHOro MOBeJeHHS TOCYNapCTBEHHBIX chyxamux» (Cobpanue
3akoHoIatenbeTBa Poccuiickoit ®enepanun, 2002, Ne 33, cr. 3196; 2007, Ne 13, ct. 1531,
2009, Ne 29, ct. 3658), u TpeGoBaHMil K CIIyXeOHOMY IOBEIEHMIO, YCTaHOBJIEHHBIX
crateeit 18 ®enepansroro 3akona ot 27 mons 2004 r. Ne 79-03 «O rocyIapCTBEHHOMH
rpaxpaHckoil cimyx6e Poccuiickoii Depepanum», a Takke B COOTBETCTBUH C HMHBIMH
HOPMAaTUBHBIMH  IIPAaBOBBIMH  akTamMH Poccuiicko @emepanud W NpHKa3aMH
(pacnopstxenusamu) ®HC Poccun.
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VIIL Ilepeuenb rocyiapcTBeHHBIX YCIYT, 0Ka3bIBAEMbIX IPaxIaHaM H
OpPraHU3auHsAM B COOTBETCTBHH € aIMHHHCTPATHBHLIM pPerjaMeHTOM
®denepabHOI HANOTOBOH CIYXKObI

13. Vka3aTh TONHBIA IepeYeHb OKa3hbIBAEMBIX TOCYNApCTBEHHBIX YCIyr JHOO
IPeyCMOTpPETh, YTO TOCYJAPCTBEHHBIE YCIIyTH HE OKa3bIBAIOTCH.

IX. IToka3zaresu 3¢pdeKTHBHOCTH H Pe3yJbTATHBHOCTH
npodecCHOHANIBHOM ¢y KeGHOil JesiTeTbHOCTH

14. DddexTuBHOCTH TpodecCHOHANBHON CITyKeOHOH AesATeNbHOCTH CIIeHAICTa-
9KCIEPTa OLIEHUBAETCA 110 CIEAYIOIIHM ITOKa3aTeiM:

BBINIOJIHAEMOMY 06beMy pabOTHl M HHTEHCHBHOCTHU TPYZAa, CIOCOOHOCTH COXPaHATH
BEICOKYIO PabOTOCIIOCOGHOCTh B 3KCTPEMATBHBIX YCIIOBHSAX, COOIIONEHHUIO CIY)XeOHOM
IOUCLIUILTHAHE;

CBOEBPEMEHHOCTH U ONEPAaTUBHOCTHU BHIIIOJHEHHMS IOPYUEHHUH,

KaueCTBY BBIIOJHEHHONH paboThl (IIOATOTOBKE MOKYMEHTOB B COOTBETCTBHH C
YCTaHOBIICHHBIMH TPeOOBaHUSMH, IIONHOMY H JIOTHYHOMY HM3JIOKEHHIO MaTepuana,
IOpPUIUYECKH TPAMOTHOMY COCTaBIICHHIO JOKYMEHTa, OTCYTCTBHIO CTHIMCTHYECKHX H
rpaMMaTH4ecKUX OIIHOOK);

npodeCCHOHANBHOM KOMIIETEHTHOCTH (3HAHMIO 3aKOHOMATEJbHBIX M HHBIX
HOPMATHBHEIX [PABOBBIX AaKTOB, IIMPOTEe NPO(ECCHOHANBHOIO Kpyro3opa, yMEHHIO
paboTarth ¢ JOKyMEHTaMH);

CIIOCOOHOCTH YETKO OPraHHW30BBIBAaTh M IUIAHHPOBATh BBINOJHEHHE IIOPYYIEHHBIX
3aJaHMi, YMEHHWIO palMOHABHO MWCIIONB30BaTh pabouee BpeMs, pacCTaBIATh
TIPUOPUTETEL;

TBOPYECKOMY IOAXOLY K pEIICHHIO IOCTaBICHHBIX 3a1a4, AaKTHBHOCTH H
WHAIMATABE B OCBOCHHM HOBBIX KOMMBIOTEPHBIX W HH(OPMaUMOHHBIX TEXHOJOTHH,
CIIOcOGHOCTH GBICTPO AJAIITUPOBATHCS K HOBBIM YCIOBHSAM U TPEOOBaHHAM,

OCO3HAHMIO OTBETCTBEHHOCTH 3a TIOCIEICTBUSA CBOMX JEHCTBHIA.

Hauvanpuuk otnena

(©)%(0)]

(HAMMEHOBAHHE OTAENA HHCIIEKLIMH) (NIOLITHCH)
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JIucT o3HAKOMIICHHS

Ne /i

Gamunusa, ums,
OTYECTBO

Jata u pocnuch B
03HAKOMJICHHH C
JOJDKHOCTHBIM
perJIaMEeHTOM U B
HOJTy4eHUH €r0 KOIIUH

Jlata u HOMED
TIpUKa3a o
Ha3HAUEHHH Ha
IOJKHOCTD

Hata u HOMED
npukasza 06
0CBOOOXKIICHUH OT
JOIKHOCTH
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VTBEPXIIATIO
HavanpHyk MeXpernoHaIbHOM
urcnekimy @HC Poccun

(HanMeHOBaHHE)

( )

(moanuck) (aMunus, MHALMAILL)
OT «__» ‘ 201_r.

J0/1’KHOCTHO# perjiaMeHT
CTAPIIEro rocyJapcTBEHHOI0 HAJIOTOBOr0 HHCIIEKTOPA

(HavMeHoOBaHHUe oTAeNa MexxpernoHaisHoH nacnekuun @HC Poccun)

PerncTpannonnblii Homep (xox) Ao/kHOCTH o Peectpy momkHocTel denepasbHoi
rocyapcTBEHHOI rpaMIaHCcKoil caIyK0bl, yTBepaIeHHOMY YKa3oM lIpesnnenta
Poccniickoii ®egepannn ot 31.12.2005 Ne 1574 «O Peectpe nosmkHoCTei
denepanbHoii rocy1apcTBeHHOl rpaXaaHCKoOlH cryx6bD», - 11-3-4-021

I. OGuue nooKeHHs

1. lomKHOCTE (efiepalbHOM TOCYyIapCTBEHHOH TIpaXJaHCKOH coyxObl (mamee -
rpaXkAaHCKas CiIyx0a) CcTapIiero rocyJapcTBEHHOTO HaJOroBOr0 MHCIEKTopa (ykasarh
HauMeHOBaHHUE OT/ena U MexperrnoHanbHoi uHcnekuu @HC Poccun) (nanee - CTaplIUi
rOCY/ApCTBEHHBIM HATOTOBHIH MHCIEKTOP) OTHOCHTCSA K CTapilleld IpyImie JOJDKHOCTEM
TPaXKAAHCKO# CITy)KOBI KATETOPHH «CIELIHATHCTEL».

2. HasHauenne Ha HODKHOCTH M OCBOOOXKIEHHE OT JOJDKHOCTH CTapllEro
roCy/1apCTBEHHOI'O HAJIOTOBOI'O HHCIIEKTOpa OCYILIECTBIIAIOTCS pHUKa3oM
mexperuonanphoit uncnexuun @PHC Poccuw (nanee - MHCIIEKITHS).

Crapmmii  roCyOapCTBEHHBIH  HAJOTOBBIM  HMHCIIEKTOp  HEHNOCPEJCTBEHHO
MTOAYHHIETCS Ha4aIbHUKY OTHena.

II. Kpanudukanuonnsie TpeGoBaHHS K YPOBHIO NPodeccHoHaIbHOro 0Gpa3oBaHus,
CTaXy rocyJapcTBeHHOI rpakIaHCKoil cyk0bl (rocy1apcTBeHHOI CaykGbl HHBIX
BHAOB) HJIH paGoThl 10 CIeNHAJbHOCTH, HAIPABJICHHIO NOATOTOBKH, 3HAHUAM H
yYMEHHSM, KOTOpble He00X0AHMBI /ISl HCTIOJHEHHS I0JKHOCTHBIX 00si3aHHOCTeH

3.JIna 3aMelieHHs JOJDKHOCTHM CTaplLIero TIOCYyJApCTBEHHOrO  HAJIOroBOrO
MHCIIEKTOpPa YCTAHABIMBAIOTCS CleAyIoIIHe TpeOOBaHH s

a) HamM4He BhICIIero obpasoBaHus (TpeOOBaHMSA K CIELMAIBLHOCTH, HAMPABICHHUIO
TIOJIFOTOBKH YKa3BIBAIOTCS 10 PEIICHHIO MPeICTABUTENS HAHUMATEJIA);

6) Hauuuue NpOQECCHOHANBHEIX 3HAHHMH, BKmodYas 3HaHWe KOHCTHTYIMH
Poccuiickoit @enepanuy, (eaepatbHBIX KOHCTHTYLHOHHBIX 3aKOHOB, (elepaibHbIX
3aKOHOB, yka30B [Ipesunenta Poccuiickoit Penepannn u nocraHossenui [IpaButenscrsa
Poccuiickoit Depepanyy, HHBIX HOPMATUBHBIX AaKTOB H CIyXeOHBIX JOKYMEHTOB,
PEryJIUpYIOIKX COOTBETCTBYIONIYIO Chepy NeATENBHOCTH IPUMEHHTENBHO K HCTIONHEHHIO
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KOHKPETHBIX JOJDKHOCTHBIX OOS3aHHOCTEM, OCHOB YIPAaBJIEHHS W OpraHu3aldd Tpyna,
poliecca MPOXOXKIEHHS TPaXKIAHCKOH CIyxObl, HOpPM HeloBOro obumeHus, GopMm u
METOJOB pabOTBl C TIPUMEHEHHWEM aBTOMATU3HPOBAaHHBIX CPEACTB  YyNpPaBIEeHH,
CIy’eGHOTO PAacIopsaKa HWHCIEKIMH, Mopsaka paboThl co ciIyxeOGHOH HHpoOpMaluew,
OCHOB JIENIONIPOH3BOICTBA, NPAaBUI OXPaHBl TPyAa U INPOTHBOIMOXAPHOH 0e30IaCHOCTH,
almapaTHoro ¥ MPOTPaMMHOTO oOecledeHHs; BO3MOXKHOCTEH M OCOGEHHOCTEH
NpYMEHEHHS COBPEMEHHBIX HH(GOPMaLMOHHO-KOMMYHHUKALIMOHHEIX TEXHOJOTHHA B
TOCYAapCTBEHHBIX opraHax, BKJTEOYAs HCIIOJIb30BaHUE BO3MOXXHOCTEIA
MEXBEIOMCTBEHHOIO JIOKYMEHTO000pOTa; OOIIMX BOIPOCOB B 001acTH obecredeHHs
uHOpMAaIUOHHON 06€3011aCHOCTH;

B) HaJIH4YHe NPOPECCHOHANBHBIX YMEHHH, HEOOXOAUMBIX JUIS BRIIOIHEHUSA PabOTHI
B c(epe, COOTBETCTBYIOMIEH HAIPaBIEHUIO JEITENbHOCTH CTPYKTYPHOI'O IOApa3Ie/ICHuU,
OCYIIECTBIEHHS 3KCIEPTH3bl IPOSKTOB HOPMATHUBHBIX HPABOBBIX aKTOB, OOecCleYeHHs
BHIMIOJHEHUs IOCTABICHHBIX PYKOBOJACTBOM 337ad, 3(QEKTHBHOIO IUIAHMPOBAHUS
CcITy*eOHOro BpeMEHH, aHal{3a ¥ MPOrHO3UPOBaHHUS [eATeIbHOCTH B IIOpy4deHHOH chepe,
UCIIOJIb30BAHMUs OINBITA U MHEHHs KOJUIer, paboTel ¢ BHyTPEHHUMU H IepuepHiHBIMA
YCTPOMCTBAMH KOMIIBIOTEpa, HHGOPMANMOHHO-KOMMYHHKAIIMOHHBIMHM CETAMH (B TOM
ypcie ¢ ceThio VIHTEpHET), B OIEPALHOHHOW CHCTEME, B TEKCTOBOM peNaKIope, C
SNEKTPOHHBIMU Tabnulamu, ¢ Oa3aMy NAaHHBIX; YIPaBJICHHS .3IEKTPOHHOH IIOYTOI;
IOATOTOBKK IIpE3€HTAIlMii, HCIIONB30BAHUA IpapuyecKuX OOBEKTOB B JIIEKTPOHHEIX
JOKYMEHTAX, IOATOTOBKH JIeJIOBO# KOPPECIIOHIEHIIMH ¥ aKTOB HHCTIEKIIH.

II1. To/tzkHOCTHBIE 00SI3aHHOCTH, IPABA H OTBETCTBEHHOCTD

4, OcHOBHBIE TpaBa W OOSM3aHHOCTH CTapLIEro rOCyAapCTBEHHOIO HAaJOroBOTO
MHCIIEKTOpa, 4 TaKXKe 3ampeThl U TpeGOBaHWSA, CBA3aHHBIE C TIPAXIAHCKOH CIyxO0oi,
KOTOpLIE YCTAHOBIEHEI B €r0 OTHOLICHHHM, IPENXyCMOTpPeHHl cratbamu 14, 15, 17, 18
denepanbHoro 3axkona ot 27 utonsg 2004 r. Ne 79-03 «O rocynapCTBEHHOM IpaxaaHCKON
ciryx6e Poccuiickoit @eneparuu».

5. Crapimmii rocyJapCTBeHHBIN HaJOTOBBI HHCIIEKTOP OCYILECTBILET MHBIE TIpaBa
A HUCIOJHSeT OOS3aHHOCTH, IPeIyCMOTpPEHHBIE 3aKOHOAATeNbCcTBOM Poccuiickoi
denepammu, Ilonoxenuem o @enepanbHOM HAIOroBod ciyx0e, YTBEPXKAECHHBIM
noctaHoBienreM IlpaButensctBa Poccuiickoit ®eneparuu ot 30 centsa6ps 2004 r.
Ne 506, momoxeHHeM o0 WHCHEKIMH (yKa3aTh HANMEHOBAHHE MEKPETHOHATBHOM
uncnekuun  OHC  Poccum), yrBepxaeHHeIM pykoBoguteneM @OHC  Poccunm
«_» 20__ r., monoxeuueM o0 otmene (yka3aTh HalMEHOBaHHWE OTHAENA),
npukazamu (pacnopsikeHusamd) ®HC Poccum, mpukasaMd WHCIEKUWH, MOPYYEHUAMHU
PYKOBOJCTBA MHCIEKLINH.

(IlepeuncnuTh mpaBa W OOS3aHHOCTH CTApILIEro TOCYAapCTBEHHOIO HAJIOrOBOIO
HHCIIEKTOpa).

6. Crapmmuii rocy1apCTBEHHBIM HAJIOIOBEIM HMHCIIEKTOp 3a HEHCIIOJHCHHE WIIH
HEeHaJuIeXkKalllee HCIIOJHEHHE IOJDKHOCTHBIX O0S3aHHOCTEH MOXET OBITh IPUBIIECYEH K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATeNbcTBOM Poccuiickoi deneparun.
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IV. IlepeueHb BONPOCOB, 10 KOTOPBLIM CTAPIIHIi FrOCYyAapCTBeHHbI HAJIOTOBBIMH
HHCNEKTOP BIpaBe WK 00513aH CAMOCTOATE/IbHO IPHHMMATH YNIPaBJIeHYeCKHe U
HHbIe pelIeHusi

7. Ilpn wucnonHeHMH CIyXeOHBIX OOS3aHHOCTEH CTapIIWi TrOCyHapCTBEHHBIN
HAJIOT'OBBIA MHCIIEKTOP BIIPaBE CAMOCTOATENBHO MPHHUMATD PEIEHUS 10 BOIIPOCAM:

(IIepeuncnuth BOMPOCH], MO KOTOPHEIM CTapIIH{ T'OCYJApCTBEHHBIH HAJIOTOBBII
HHCIIEKTOP BIIpaBe CaMOCTOSATENIBHO IIPHHUMAThH YIPABICHUECKUE U HHBIE PEIICHH).

8. Ilpu wucnomHeHMH ChoyXeOHBIX OOS3aHHOCTEH CTaplIMii TIoCyIapCTBEHHBIH
HaJIOTOBBIM HHCIIEKTOp 00sI13aH CaMOCTOSATENBHO IIPHHUMATE PELLEeHHS 110 BOIPOCAM:

(ITepeuucnutes BOMpOCH, MO KOTOPHIM CTapIOMi TOCYJapCTBEHHBIH HAJIOTrOBBIM
MHCIIEKTOp 00s13aH CaMOCTOATENIFHO IPHHUMAThH YIIPaBIIEHUECKUE W UHBIE PEILICHHMS).

V. llepeyens BOnpocoB, 10 KOTOPLIM CTAPIIHIi rocyAapcTBeHHbI HAJTOTOBBIi
HHCIEKTOP BIpaBe WK 00513aH YYaCTBOBaTh NIPH NOArO0TOBKE NPOEKTOB
HOPMATHBHBIX PABOBBIX AKTOB U (HJIN) NPOEKTOB yNPaBJeHYeCKHX H HHBIX
pelmeHu

9. Crapmuit rocynapcTBEHHbII HAJOTOBBI MHCIIEKTOP B COOTBETCTBHH CO CBOEH
KOMIIETeHLIMEeH BIIpaBe y4acTBOBATh B IOJTOTOBKE (0OCYKIEHHUU) CIEAYIOIIUX IIPOEKTOB:

(ITepeuncnuth BUABI IPOEKTOB HOPMAaTUBHBIX NPAaBOBBIX aKTOB U (MIIH) IPOEKTOB
yIPaBJIEHYECKUX U UHBIX PELICHUH, B IIOJTOTOBKE KOTOPHIX BIIpaBe y4aCTBOBATh CTAPIIWHA
rOCyIapCTBEHHBIN HAIOTOBBIA UHCIIEKTOP B COOTBETCTBUM CO CBOEH KOMIIETEHIIHEH).

10. Crapimwuit rocygapcTBeHHBIN HAIOTOBBIM WHCIEKTOP B COOTBETCTBHH CO CBOEH
KoMIIeTeHIHel 06s13aH yJ4acTBOBaTh B IOATOTOBKE (00CYXIEHHH) CIEAYIOIIUX POEKTOB:

MOJIOKEHHUH 00 OTIelIe U HHCIIEKIUH,

rpa¢HKa OTITyCKOB rpaXKHaHCKUX CITyXalllUX OTaea;

HHBIX aKTOB II0 IIOPYYEHHIO HENOCPEACTBEHHOIO PYKOBOAMTENS U PYKOBOJACTBA
HHCTIEKITHH.

VI. Cpoku u npoueaypsl NOAroTOBKH, PACCMOTPeHHUS MPOEKTOB YNPaBJIEHYECKHX H
HHBIX pellleHui, NOPAAOK COTJIACOBAHHUA H NPHHATHS JAHHBIX pelIeHH |

11. B cOOTBEeTCTBUM CO CBOMMH JOJDKHOCTHBIMH OOS3aHHOCTSAMH CTapildif
rOCyAapCTBEHHBIN HAJOTOBBIM MHCIEKTOP NPUHUMAET PEUICHUS B CPOKH, YCTAHOBIICHHBIE
3aKOHOJATEJIbHBIMU M WHBIMH HOPMATHBHBIMH IIPaBOBBIMH aktamu Poccuiickoit
Oenepanyu.

VII. Iopsiaok ciiyxeGHOTo B3aHMOAeHCTBUSA

12. BzauMonelcTBHE CTaplIEro IoCyJapCTBEHHOTO HAaJOTOBOTO MHCIIEKTOpa C
(denepaTbHBIME TOCYJAPCTBEHHBIMU T'PaXJAaHCKHUMH ClyXamuMu uHcnekmuu u OHC
Poccun, rocyiapcTBEHHBIMH CIIy>KalllUMU MHBIX TOCYIApCTBEHHBIX OPraHOB, a TaKXke C
IPYTUMHU TpaXJaHaMH U OpraHU3alUsAMHM CTPOUTCA B paMKax [ENOBBEIX OTHOIICHHH Ha
OCHOBE OOLIMX TIPHUHIHUIIOB CIY)XK€OHOTO TIOBEJEHHUS TPAXKMAHCKHX CIYXAIHX,
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yrBepXkIeHHsX Ykasom Ilpesunenta Poccuitckoit ®eneparmu ot 12 asrycra 2002 r.
Ne 885 «O6 yrBepXIeHUH OOIIMX NPUHIUIOB CIyKeOHOro MOBEICHHS roCy1apCTBEHHBIX
cnyxanmx» (CobpaHue 3akoHoZaTenbcTBa Poccuiickon Deneparuu, 2002, Ne 33,
ct. 3196; 2007, Ne 13, cr. 1531; 2009, Ne 29, c1. 3658), u TpeGoBaHMiA K CiIyxeOHOMY
IOBe[ICHUIO, YCTAHOBJIEHHBIX crarhedl 18 (demepanpHOro 3axoHa OT 27 HIOJA 2004 .
Ne 79-®3 «O rocynapcTBeHHOM rpaxaanckoi ciyx6e Poccuiickoii Penepaiyn», a TakxKe
B COOTBETCTBHM C MHBIMH HOPMATHBHBIMHE IPaBOBBIME akTaMu Pocculickoit ®enepanun U
npukasamu (pacnopsokennamu) ®HC Poccun.

VIII. Iepeuens rocyIapcTBEHHDIX YCJIYT, OKa3bIBa€MbIX I'Pa’KAaHAM H
OpPraHH3alHAM B COOTBETCTBHH C aAMMHHCTPAaTHBHBIM PeriaMeHToOM
®denepaabHOIi HAJIOTOBOH CIIYKObI

13. VYkasaTh NONHBEI IepeYeHb OKAa3BIBAEMBIX OCYHapCTBEHHBIX YCIyr JIH0O
IpeIyCMOTPETH, YTO I'OCYIapCTBEHHEIE YCIYTH HE OKa3bIBAIOTCSL.

IX. Ioka3zatesn 3¢ peKTHBHOCTH H Pe3yIbTATHBHOCTH
npodeccHoHATbHOM cTy:Ke0HOMH NesiTeJIbHOCTH

14. DddexTuBHOCT TPOQPECcCHOHATBHOH CITyXKEOHOH HesTeNbHOCTH CTapIIero
TOCYIapCTBEHHOTO HAIOTOBOI'O HHCIIEKTOPA OLEHMBAETCS 110 CIIELYIOIIIM I10Ka3aTeILIM:

BBITIOJHIEMOMY 00BeMy paboThl i HHTEHCHUBHOCTH TPY/Aa, CIIOCOOHOCTH COXPAHSATH
BBEICOKYIO paGOTOCIIOCOOHOCTh B SKCTPEMAIBHBIX YCIOBHSAX, COONOAEHHUIO ciryxeOHOM
NUCLUIIINHEL, '

CBOEBPEMEHHOCTH U OIIEPaTUBHOCTH BBINOJHEHUS IIOPYICHUIH;

KauecTBY BHINOJIHEHHOM paboTHl (IIOATOTOBKE IOKYMEHTOB B COOTBETCTBHH C
YCTAHOBJIEHHBIMA TPEeOOBAHHMSAMH, IIOJIHOMY M JIOTHYHOMY H3JI0KEHHIO MarepHana,
IOpUINYECKH TPaMOTHOMY COCTABIEHMIO NOKYMEHTa, OTCYTCTBHIO CTHJIMCTHYECKHX H
rpaMMaTHYECKUX OIIHOO0K);

npoQEeCCHOHATEHOM KOMIIETEHTHOCTH (3HAHUIO 3aKOHOAATeNBHBIX M HHBIX
HOPMATUBHBIX IPABOBBIX AaKTOB, IIMPOTE NPO(QECCHOHAIBHOrO Kpyrosopa, yMEHHUIO
paboTath C JOKyMEHTaMH),

CIIOCOOHOCTH 4€TKO OPTaHM30BBIBaTh W IIAHHPOBATH BHIMOJHEHHE IOPYYSHHBIX
3amaHuil, YMEHMIO paUMOHANBHO HCIONB30BaTh pabodyee BpeMs, PpaccCTaBIATH
IPUOPUTETHL,

TBOPYECKOMY IIOAXOLY K pEIICHHIO IOCTaBICHHBIX 3a/1ay, AaKTUBHOCTH H
MHALIMATABE B OCBOSHUH HOBBIX KOMIIBIOTEPHBIX W HMH(QOPMALMOHHBIX TEXHOJOIHH,
CIIOCOGHOCTH GBICTPO aalTHPOBATEC K HOBBIM YCIIOBUAM U TPEOOBAHUSM;

OCO3HAHHIO OTBETCTBEHHOCTH 34 IIOCJIEACTBHSA CBOMX JEHCTBUMN.

HavanpHUK oTOena
(PUO)

(HaMEHOBaHUe OTHEIIa MHCTICKIMM) (TOAMHCH)
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JIHeT 03HAKOMJICHHS

Ne /it

Gamumis, UM,
OTYECTBO

Hara u pocriucs B
O3HAKOMJICHUH C
JOJDKHOCTHBIM
periiaMeHTOM | B
HOJIy4EHHUH €r0 KOIHK

[ara u HoMep
IpHKa3a o
Ha3HA4YEeHUHU Ha
JOJDKHOCTB

Jlata 1 HOMED
npukaza o6
OCBOOOXIEHHH OT

JOIIKHOCTH
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YTBEPXIAIO

HauainHHK MeXperuoHaIbHOMH
uncrexkiua ®HC Poccuu

(HaUMEHOBAHHE)

( )

(noamucs) (pammiust, *HUIMATE])
OT «__» 201__ 1.

JoJIzKHOCTHOII periaMeHT
rocyapCcTBEHHOr0 HAJIOTOBOro HHCNEKTOpa

(HauMeHOBaHKe OTAeNa MexperuoHanbHol nHcnekiyy @HC Poccun)

PerncTpanHoHHbIH HOMep (K0/) Ko2kHOCTH MO PeecTpy AoskHocTel deaepalibHOM
rocyIapcTBEHHOi rpakIaHCKO# c1yk0bl, yTBepkIeHHOMY YKa3oM IlpesnaenTa
Poccuiickoii @egepannu ot 31.12.2005 Ne 1574 «O Peectpe ponxHoCTEiH
(deaepanbHOil rocyiapcTBeHHON IpaskIaHCKOM cayKObI», - 11-3-4-022

I. O6mue nosokeHust

1. HomxHocTh (emepabHOM TOCYIapCTBEHHOH TpaXKHaHCKOM ciayxObl (manee -
rpakJaHcKkas  cioyx0a) TroCyJapCTBEHHOITO  HAJlIOrOBOIO  HMHCIEKTOpa  (yKasaTh
HaHMEHOBaHHe oTAena W MexperuoHanbHoi wuHcnekiun ®OHC Poccunm) (nanee -
roCyJapCTBEHHBIH HAJIOTOBBIM HHCIIEKTOP) OTHOCHTCS K CTaplied IpyIie JODKHOCTEH
TPaXKIaHCKOH CITyXKObl KATETOPHHU «CIIEILIHATUCTED>.

2. Ha3zHadeHne Ha JOMDKHOCTb M OCBOOOXIIEHHE OT HOKHOCTH TOCYAapCTBEHHOIO
HAJIOTOBOI0 HMHCIEKTOpAa OCYILIECTBJSIOTCA IIPHKA30M MEXPErMOHAIBHOM MHCHEKIHN
®HC Poccuu (manee - HHCHEKIIHA).

T'ocynapcTBeHHBI  HAJIOTOBBIA  HHCIEKTOP HEMOCPEACTBEHHO IOAYMHACTCH
Ha4YaJbHUKY OTHENA.

II. Ksanudukannonnbie TpedGOBaHUA K YPOBHIO NPodecCHOHAJIBLHOIO 00pa3oBaHH,
CTaKy roCyAapCTBeHHOMH rpaxkIaHCcKoi c1y:k0bl (rocyJapcTBEeHHOH ¢J1yK0bl HHbIX
BHIOB) HJIH PaGoThI N0 CNIENHATbHOCTH, HANIPABJIEHUIO NOATOTOBKH, 3HAHHAM H
yMeHHSIM, KOTOPblie He00X0ANMbI ISl HCNIOJIHEHHS! JOIKHOCTHBIX 00sI3aHHOCTEIH

3. Jna 3amellieHHs] AOKHOCTH TOCYJapCTBEHHOIO HAJIOMOBOIO HHCIEKTOPA
YCTaHaBJIMBAIOTCS ClIEAyIONIHEe TPEOOBAHHS:

a) HaJH4Y{e BBICIIEro oOpa3oBaHus (TpeOoBaHMS K CIELUANBHOCTH, HAIIPaBJIEHHUIO
IOATOTOBKH YKa3bIBAIOTCS 10 PEIeHUIO NIPeICTaBUTENS HAaHUMATeEs);

0) Hanuuve NpPoPecCCHOHATBHBIX 3HaHWH, BKmouas 3HaHHe KoHcTUTyIHH
Poccuiickoit ®epepaunn, ¢enepaybHBIX KOHCTUTYLMOHHBIX 3aKOHOB, (eepallbHbIX
3aKOHOB, yka3oB [Ipesunenta Poccuiickoit @enepanuu u nmocraHosieHui IlpaBurenscTea
Poccuiickoit ®epmepauny, HWHBIX HOPMATUBHBIX aKTOB U CIyKEOHBIX JOKYMEHTOB,
PETryIMPYIOUINX COOTBETCTBYIOILYIO Chepy AeATeNbHOCTH IPUMEHHUTEIBLHO K HCIIOIHEHHIO
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KOHKPETHBIX JIOJDKHOCTHBIX O00sS3aHHOCTeH, OCHOB yNpaBJleHWs M OpraHM3alud TpPyna,
Tpoliecca IPOXOXAEHHS TPaXTAHCKOM CIyx OB, HOPM JeJ0BOro oOmEeHHs, QopM H
MeTOZIOB paboOTEl ¢ IpPHMEHEHUEM aBTOMATH3HPOBAHHBIX CPEACTB  YIIPaBJICHU,
CITyKeOHOTO pacropsiika WHCIEKLHH, Mopsiaka paboTsl co ciyxeOHOH mHopMaruen,
OCHOB JIEJIONIPOM3BO/ICTBA, MPaBHJ OXPaHbl TPyJa U IPOTHUBONOXKAPHOH 6€30macHOCTH,
anmapatHoro W MpOrpaMMHOrO oOecrieueHHs; BO3MOXHOCTEH H ocobGeHHOCTEH
IpYMEHEHUsT COBPEMEHHBIX WH(OPMALlMOHHO-KOMMYHHKAIIMOHHEIX ~TEXHONIOTHH B
rOCyAapCTBEHHBIX opraHax, BKJTIOYAs HCIIOJIb30BaHHE BO3MOXKHOCTEH
MeXBEZOMCTBEHHOIO JTOKyMEHTOO0OpOTa; OOIIMX BOMPOCOB B o6nacTd oOecredeHHs
HH()OPMAILMOHHOM 6€3011acHOCTH;

B) HaIW4he Mpo(eCCHOHANBHBIX YMEHHUM, HEOOXOUMBIX IS BHIIOIHEHUS PabOThI
B cpepe, COOTBETCTBYIONIEH HANPaBIEHHIO JEATENBHOCTH CTPYKTYPHOIO MOApa3Ie/ieHu,
OCYIIECTBIIEHHSI JKCIEPTH3bl MPOEKTOB HOPMATHBHBIX IIPABOBHIX aKTOB, OOeCIEYEHHs
BBHIIIOJIHEHMS ITOCTABJIEHHBIX PYKOBOJACTBOM 3anad, 3(QeKTUBHOro IIIaHHPOBAHMS
cTyxe6HOro BpeMeHH, aHAIN32a M [IPOTHO3UPOBAHHUS JesTeNbHOCTH B IIOpy4deHHOM cdepe,
HCIIONB30BaHMsI OIBITA U MHEHMS KOJUIEr, paboThl ¢ BHYTPEHHUMH U NepHQEpHAHBIMH
YCTPONCTBAMM KOMITHIOTEPA, HH(OPMAIHOHHO-KOMMYHHUKAIIHOHHEIMM CETAMH (B TOM
yucie C CceThi0 VIHTepHeT), B OIEPalMOHHOM CHCTeMe, B TEKCTOBOM peJaKIope, ¢
3IIEKTPOHHBIMM TabmMuaMy, ¢ 0a3aMH JaHHBIX; YIPaBIeHHA 3JIEKTPOHHOH IOYTOW;
HOITOTOBKM TIPE3€HTALNi, HCIONB30BaHUI TIpaUyecKuX OOBEKTOB B JJIEKTPOHHBIX
JIOKYMEHTaX, OITOTOBKY JIeJIOBOI KOPPECTIOHACHIIMY 1 aKTOB MHCIIEKIIHH.

II1. JonkHOCTHBIE O0SI3aHHOCTH, IPAaBa H OTBETCTBEHHOCTH

4. OcHOBHEIE TIpaBa U 00A3aHHOCTU I'OCYIapCTBEHHOIO HAJIOTOBOIO MHCIIEKTOPA, &
Takke 3anpeThl M TpeOOBaHUs, CBS3aHHBIE C TPAXIAHCKOH CiyO00H, KOTOpBIE
YCTaHOBIIEHEI B €70 OTHOILLICHUH, IIPeXyCMOTPEHH! cTaThaMH 14, 15, 17, 18 MenepanbHOro
sakoHa ot 27 wmona 2004 r. Ne 79-®3 «O rocyaapcTBEHHOM TpaXHTaHCKOH ciryxOe
Poccuitickoit @enepanyu».

5. T'ocynapcTBEeHHBI HAIOTOBBI HHCIEKTOp OCYILECTBJIAET MHBIE TIpaBa H
JCIIONHAET  OOS3aHHOCTH, IPEAYCMOTpEHHBIE  3aKOHOZATeNnbcTBOM  Poccuiickoit
Menepanun, Ilomoxenuem o DenmepanbHOi HaloroBod ciyx0e, yTBEpXIEHHBIM
nocraHoBneHrneM IIpasurenscrBa Poccuiickoii ®emepanuun ot 30 centabpa 2004 r.
Ne 506, monoxeuneM 00 HHCHeKHMH (YKa3aTh HAUMEHOBAHHE MEKPErHOHAIBLHON
uacneknun OHC  Poccun), yrBepkaeHHeiM  pykoBogutenem @OHC  Poccun
<« » 20__ 1., nojoxenueM o0 otaene (ykasaTb HaWMEHOBAHHE OTJeEIa),
npukasamu (pacnopsbkeHusmMu) @HC Poccun, npukasaMud HHCIEKIMH, NOPYyYSHHAMH
PYKOBOJCTBa HHCIIEKIIUH.

(TTepeuncIIUTh paBa ¥ 06A3aHHOCTH FOCYAapPCTBEHHOIO HAIOIOBOIO HHCIIEKTOPA).

6. I'ocymapcTBEeHHbII HANOTOBBIM MHCIIEKTOP 34 HEHCIIOJIHEHNE WIIH HEHAIIeKaIee
UCIIOJIHEHNE JOJDKHOCTHBIX 00S3aHHOCTEH MOXET OBITh MpHUBIICYEH K OTBETCTBEHHOCTH B
COOTBETCTBMH C 3aKOHOJaTrenscTBOM Poccuiickoil ®enepariuu.
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IV. [IepeveHs BONpPocoB, 10 KOTOPbIM rOCyAapCTBEHHbI HATOrOBbIH HHCIIEKTOP
BHpaBe UJIH 00513aH CAaMOCTOATE/ILHO IPUHUMATD yIIpaB/jieH4YeCKHe H HHbIE PeeHHs

7. Tlpu uCHoONHEHUH CiIyXeOHBIX O0O0sS3aHHOCTEH TIOCYIapCTBEHHBIH HAJIOTOBEIH
WHCIIEKTOP BIIPaBE CAaMOCTOSATENILHO IPUHUMATD PELICHMUS 110 BOIIPOCaM:

(IlepeunCIUTs BOMPOCH], TI0 KOTOPHIM TOCYJApCTBEHHEIA HATOTOBBIA HMHCIIEKTOP
BIIpaBe CaMOCTOATENBHO IPUHUMATh YIIPaBICHYECKHE U UHBIE PEIICHHUS).

8. Ilpu wucrmomHeHHWU CIyXeOHBIX O0si3aHHOCTEH TroCyJapCTBEHHBIH HAJIOTOBBIN
HHCIIEKTOP 00s13aH CaMOCTOSATENBHO IPUHUMATH PEIIEHHS 110 BOIIPOCaM:

(ITepeuncauth BOMPOCH], IO KOTOPHIM IOCYJapCTBEHHBIA HAJIOIOBBIM HMHCIEKTOD
00s13aH CaMOCTOATENbHO IPUHUMATh YIIPaBICHYECKHE U UHbIE PEIICHHU).

V. Ilepeuens BONpocoB, 10 KOTOPLIM rocyAapcTBeHHbIH HAJIOTOBBIH HHCIIEKTOP
BOpaBe HJIH 00513aH y4acTBOBATh NPH NOAr0OTOBKE IIPOEKTOB HOPMATHBHbBIX
MPaBOBBLIX AKTOB M (HJIH) POEKTOB yNpaB/JeHYeCKHX H HHBIX peHIeHHH

9. TocymapCTBEHHBII HAJOTOBBI HMHCIIEKTOpP B COOTBETCTBHH CO CBOEH
KOMITETEHITHEH BIIpaBe y4acTBOBATh B MOATOTOBKE (0OCYXKIEHMH) CIEAYIOIUX IIPOEKTOB:

(ITepeuncauTh BUIBI IPOSKTOB HOPMATHUBHBIX IIPABOBBIX aKTOB M (WJIH) IPOEKTOB
yIpaBIeHYECKUX M WHBIX pENIeHHH, B IOATOTOBKE KOTOPBIX BIPaBE YYacTBOBAaTh
rOCYJapCTBEHHBIA HAIOTOBBIM HHCIIEKTOP B COOTBETCTBUH CO CBOEH KOMIIETCHLIUEH).

10. TocynmapcTBeHHBIi HaJIOTOBBIH HMHCIEKTOpP B COOTBETCTBHHM CO CBOEH
KOMIIETEeHIIMEH 00513aH y1acTBOBATh B IIOATOTOBKE (00CYXIEHUH) CIeIyIOIIUX IPOEKTOB:

0JIOXKeHU 00 OTAeNe U MHCIIEKIIUY;

rpaduka OTITyCKOB IPaXXAaHCKUX CIyXallluX OTHeNa;

HHBIX aKTOB IT0 TOPYYEHHUIO HEMOCPEJCTBEHHOTO PYKOBOAUTENS KM PYKOBOACTBA
HAHCIIEKIIUH.

VI. Cpoku u npouneaypsl N0AroTOBKH, pAaCCMOTPEHHS MIPOEKTOB YIIPaBJIeHYECKHX U
HHBIX pelleHHH, TOPAJOK COTJIACOBAHHUS H NPHHSTHSA JAHHBIX pelleHHH

11. B cOOTBETCTBUH CO CBOMMH JODKHOCTHBIMH O0SI3aHHOCTSIMU T'OCYAApCTBEHHBII
HAJIOTOBBIH  WHCIEKTOp  NpPHUHUMAeT  pelleHHs B  CPOKHM,  YCTAHOBIICHHBIE
3aKOHOJATENIbHEIMA M HHBIMH HOPMATHBHBEIMU TPaBOBBIMM akTamu Poccuiickoi
®enepanuu.

VII. Hopsnox cay:xkeGHOro B3anMoaeiicTBus

12. B3auMozeiicTBHE roCyIapCTBEHHOT'O HAJIOTOBOT'O HHCIEKTOpa ¢ (efiepanbHBIMA
rOCYIapCTBEHHBIMH TpaXIaHCKUMM criyxamuMu uHenekumn u  @®HC  Poccuny,
roCyIapCTBEHHBIMH CIIY)XaIllUMH MHBIX I'OCYyJapCTBEHHBIX OPraHOB, a TAKXKE C JPYTUMH
rpakjaHaMi ¥ OPraHW3alMsIMH CTPOHUTCA B paMKaX JeJOBBIX OTHOLICHHH Ha OCHOBE
OOLIMX TPHUHIUIIOB CIy)XeOHOrO IOBEISHUS IPAXTAHCKUX CIYXKaIlUX, YTBEPXIEHHBIX
Vkazom Ilpesumenta Poccuiickoit @enmepammu ot 12 asrycra 2002 r. Ne 885
«O6 yTBepXKIeHUM OOINMX TNPUHLUUIOB CiIyxkeOHOro MOBEeIeHHs TIOCYNAPCTBEHHBIX
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ciayxauux» (Cobpanue 3akoHomarenscTBa Poccumiickoit ®emepamum, 2002, Ne 33,
ct. 3196; 2007, Ne 13, cr. 1531; 2009, Ne 29, ct. 3658), u TpeGoBaHU#i K CIryKeGHOMY
[IOBEJICHHIO, YCTAHOBNEHHBIX cratheit 18 ®exepanbHoro 3akona ot 27 umroas 2004 r.
Ne 79-03 «O rocyaapcTBeHHOH rpaxanckoil ciyx6e Poccuiickoii Menepaimu», a TakxKe

B COOTBETCTBUH C MHBIMYM HOPMAaTHBHEIMH IIPaBOBBIMH akTamu Poccuiickoit Qenepanuy 1

npukasamu (pacnopsokenuamu) @HC Poccun.

VIII. Ilepeyenn rocyaapcTBeHHBIX YCIYT, 0Ka3bIBAEMbIX IPasKIAHAM H
OPraHHu3alHsAM B COOTBETCTBHH ¢ aAMHHHCTPATHBHBIM PerjiaMeHTOM
DeaepabHOii HAJOr0OBOM CIIYKObI

13. Vxa3zaTe MONHBIH I€pedeHb OKA3BIBAEMEIX TOCYAAPCTBEHHBIX YCIYT JHOO
IIPELyCMOTPETH, UTO FOCYAapCTBEHHBIE YCIIYTH He OKa3bIBAIOTCS.

IX. IToxa3aTtenn 3¢ peKTHBHOCTH H Pe3yJIbTATHBHOCTH
npodeccHOHAIBHOI CIyKeOHOH NeATe IbHOCTH

14. A¢ddexTUBHOCTD podeccHOHATEHOM CIIy’)keOHON  JeITeIBbHOCTH
rOCYyIapCTBEHHOT'O HAJIOrOBOTO HHCIIEKTOPA OLIEHUBAETCS IO CJIEAYFOIUM IIOKA3aTEAM:

BEITIONTHAEMOMY 00BeMY pabOTBl M HHTEHCHBHOCTH TPYAA, CIIOCOOHOCTH COXPAHATH
BEICOKYIO Pab0TOCIHOCOGHOCTh B 3KCTPEMAIbHBIX YCIOBHSAX, COOIIIONEHHIO CIIyXeOHOM
IVCIATLTHHEL, |

CBOEBPEMEHHOCTH U ONIEPAaTHBHOCTH BHINIOIHEHHUS [TOPYYEHMIA;

KQ4eCTBY BBIMOIHEHHOH paboTHl (TIOJrOTOBKE MNOKYMEHTOB B COOTBETCTBHHM C
YCTaHOBJICHHEIMKM TpeOOBaHMSAMH, ITOJHOMY H JIOTHYHOMY H3JIOXKEHHIO MaTepHala,
IOPHIMIECKH I'PaMOTHOMY COCTaBJICHHIO IOKYMEHTAa, OTCYTCTBHIO CTHIMCTHYECKAX H
rpaMMaTHYeCcKUX OMIMOO0K);

NpoGEeCCHOHANBHONH KOMIIETEHTHOCTH (3HAHHIO 3aKOHOJATENBHBIX M HMHBIX
HOPMATHBHEIX IIPAaBOBBIX aKTOB, IIAPOTE HPO(ECCHOHATFHOTO KpPyro3opa, YMEHHIO
paboTaTh C JOKyMEHTaMH);

CIIOCOOHOCTH 4YETKO OpTaHW30BBIBATh W IUIAHUPOBATH BBHIIOIHEHHE MNOPYYEHHBIX
3a/laHAi, YMEHMIO PallMOHAIBHO HCIIOIB30BaTh paboyee BpeMsi, paCCTABIATh IPHOPHTETEL,

TBOPYECKOMY ITOJIXOAY K PEIIEHHUIO IIOCTABICHHBIX 3a/1a4, aKTHBHOCTH ¥ MHUITMATHBE
B OCBOCHHMH HOBBIX KOMIIBIOTEPHBIX W HH(OPMAIIMOHHBIX TEXHOJOTHH, CHOCOGHOCTH
OBICTPO aKaNTHPOBATHCSA K HOBBIM YCIOBHAM U TPEOOBaHUAM;

OCO3HAHHUIO OTBETCTBEHHOCTH 3a IOCIIECTBHSA CBOMX ACHCTBHIA.

HavanrHuk ornena
(®HNO)

(HaMMeHOBaHUE OTHeNa HHCIICKIMH) (noxmuce)

07.11.2016 12:20
& kompburo M. Tpun-E2316-2
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JIHCT 03HAKOMJIEHHS

Ne i/

damunud, nm4,
OTYEeCTBO

Jlara u pocnuce B
O3HAKOMJICHHH C
JIOJDKHOCTHBIM
periaMeHToM H B
TIOJIyUSHHIH €10 KOIUH

Jlata u HOMED
TIprKasa o
Ha3HAYEHUHU Ha
JIOJDKHOCTH

Jara 1 HOMED
npukasza 06
OCBOOOXICHHH OT
JOJDKHOCTH




YTBEPXJIAIO
HayansHHK MEKpernoHAIbHOM
urcnexuu ®HC Poccuu

(HauMeHOBaHHE)
( )
(monmuck) (hamunus, HHANHAITBI)
OT «__» 201__r.

J03KHOCTHOH perjiaMeHT
crapuiero cnennaancra 1 paspsiaa

(HanMeHOBaHHUE OT/eNa MexxpernoHainbpHoi nacnekiun @HC Poccun)

PerncrpannoHHbIi HoMep (Kox) Ko/KkHOCTH N0 PeecTpy mosknocTeil penepaibHol
rocyJapcTBeHHOli rpaskaaHCKoi cIyx0bl, yTBepxaenHomy Ykaszom Ilpesnaenta
Poccuiickoii ®eaepauuu ot 31.12.2005 Ne 1574 «O Peecrpe OJIKHOCTEH
' deaepanbHOii rocy1apcTBeHHOH rPaXIaHCKOMH CayxObI», - 11-4-4-014

I. OGuiue no10KeHHs

1. JlomkHOCTh (henepalbHON rOCYIapCTBEHHON TIpakIaHCKOH cIyxObl (manee -
rpakJaHCKas ciyx6a) cTapiiero crenpanicra 1 paspsina (ykasaTh HAMMEHOBaHHUE OTZeNA
1 MexperuonansHoi uxcnekuuyn @HC Poccwn) (nanee - cTapiiyi CrelManicT 1 paspsina)
OTHOCHTCS. K CTapmieif TIpylme HOJDKHOCTEH TpaXJaHCKOH CiyOBl KaTeropuu
«00eCIIeYnBaloOIIre CIeHAIUCTEI».

2. Ha3Hauenue Ha [ODKHOCTH H OCBOOOXKIEHHE OT JOIDKHOCTH CTapIlero
creupancTa | paspama OCYIIECTBIIOTCS INPHKA30M MEXPETHMOHAIBHOM HMHCICKIMH
®HC Poccuu (nanee - HHCIIEKLIHSA).

Crapmmii creupanucT 1 paspsnga HEMOCPEACTBEHHO MOTYMHAETCA HAYabHUKY
oThena.

I1. Kpaauukanuonnbie TpeGOBaHHS K YPOBHIO NPO(eCCHOHAIBLHOro 00pa3oBaHHusl,
CTaKy rocyJapcTBEHHOH rpaIaHCKO cryKObI (rocy1apcTBEHHOH CJIys OBl HHBIX
BHAOB) HJIM PaGoThI MO CNeNHATbHOCTH, HANPABJIEHHIO IOATOTOBKH, 3HAHUSAM H
yMEHHSIM, KOTOpbIe He00X0AHMBI LIl HCIOTHEeHHS 10/KHOCTHBIX o0sI3aHHOCTEI

3. JUis  3aMemeHMs [JO/DKHOCTH  CTapiuero  cmemuanucra 1 paspana
YCTaHABIIMBAIOTCS CIIEAYIOIINEe TpeOOBaHHUS:

a) HajquuMe npodeCcCHOHANBHOro o6pa3oBaHMA (TpeOoBaHWS K CICLMaNbHOCTH,
HAIPAaBJIEHHIO TIOJTOTOBKY yKa3bIBAIOTCS MO PELICHHUIO MPEACTABUTENA HaHUMAaTen);

6) Hamuuue npodeCCHOHANBHBIX 3HAHWH, BKIodas 3HaHwe KoHCTHTYIMM
Poccuiickoit ®Degepanuy, (enepansHBIX KOHCTHTYIHOHHEIX 3aKOHOB, (elepalbHBIX
3aKOHOB, yka3oB IIpesunenta Poccuiickoii @enepaluy ¥ OCTaHOBNCHHI [IpaBuTeLCTBA
Poccuiickoit Pefepalyi, WHBIX HOPMATHBHBIX aKTOB M CIyXKeOHBIX JIOKYMEHTOB,
PETYITHPYIOIIUX COOTBETCTBYIONIYIO COEPY NESITENbHOCTH IIPHMEHHUTENBHO K HCTIONMHEHHIO
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KOHKDETHBIX IODKHOCTHBIX OOS3aHHOCTEH, OCHOB YNpaBNICHUS M OpPraHM3allvi TPYAa,
Iporiecca MPOXOX/IEHUsT TPAXIAHCKON CIyOBl, HOPM [ENOBOTO OOIICHH, dbopM u
MeTO[0B paboThl ¢ IPHMEHEHHEM aBTOMATM3UPOBAaHHBIX CPEACTB  yHPABICHHA,
Clly)eGHOro pacmopsiika HHCIEKIMH, NMOpAAKa paGoThl co CiyXeOHOH uHpOpMaLKeH,
OCHOB /Ie/IOTIPOM3BOJICTBA, IPABIJI OXPaHBI TPyJa M IPOTHBOIOXKAPHOHM 0e30IaCHOCTH,
allapaTHOTO ¥ [pOrpaMMHOro oOecreueHus; BO3MOXHOCTEH H ocobeHHOCTER
NpUMEHEHHS COBPEMEHHBIX MH(POPMAIHOHHO-KOMMYHHKAMOHHBIX TEXHOJIOTUH B
roCyJapCTBEHHBIX oprasax, BKJIIOYas HCIIOIb30BaHUE BO3MOXHOCTEH
MEKBEIOMCTBEHHOTO JOKyMEHTOOG0pOTa; OOIMX BOMNPOCOB B obnacTd obecredeHus
nH(OPMAaIMOHHOH 6€30MacHOCTH;

B) HalMYde NPO(PECCHOHAIBHBIX YMEHHH, HeoOXOAMMEIX Juis oOecredeHus
BLIONHEHHS 3a1ad ¥ (YHKIMHA 1O OpraHW3alMOHHOMY, HH(OPMAIHOHHOMY,
JTOKYMEHTAHOHHOMY,  (DHHAHCOBO-5KOHOMUYECKOMY, XO3SHCTBEHHOMY M  HHOMY
06eclledeHnI0 NeATENbHOCTH HHCHEKIMH, pealu3alii YIPaBIeHYeCKUX peIIeHHH,
HCTIONHUTENLCKOM  IHCIMIUIMHBL, paboThl C BHYTPEeHHHMH U IepuQepHAHBIMA
YCTpOMCTBAME KOMIBIOTEPE, UH(POPMAIMOHHO-KOMMYHUKAMOHHBIME CETAMH (B TOM
quclle ¢ CeThio VHTepHET), B ONEpallMOHHOM CHCTEME, B TEKCTOBOM pEIaKTope, C
SIEeKTPOHHBIMH Tabnuuamu, ¢ 0asaMi NaHHBIX, YIPABJIEHHS OSIEKTPOHHOH IIOYTOH;
IOATOTOBKM IPE3EHTAlMii, MCIOIB30BaHMA TIpapuuecKux OOBEKTOB B OJEKTPOHHBIX
JOKYMEHTAaX, TIOATOTOBKHU JIEI0BOM KOPPECTIOHCHIIUH.

I11. To/zkHOCTHBIE 00SI3aHHOCTH, IPaBa H 0TBETCTBEHHOCTh

4. OCcHOBHBIE TpaBa W OOS3aHHOCTH CTapilero crnenuanucra 1 paspsana, a TaKke
3ampeThl U TpeGOBaHus, CBSI3aHHBIE C TPAKTAHCKON CIyKOOH, KOTOpHIE YCTAHOBIEHEI B
€ro OTHOIIEHHH, IPEeAyCMOTPEHBI CTaThIMH 14, 15, 17, 18 ®epepanbHOro 3aKoHa
ot 27 mrona 2004 1. Ne 79-@3 «O rocynapcTBeHHOM rpaxkaaHckoi ciyxbe Poccuiickoit
Denepanun».

5. Crapmmii crenpamucT 1 paspsga OCYIIECTBISIET MHBIE IIpaBa W HMCIOIHACT
06S3aHHOCTH, IIPeJyCMOTpPEHHBIE 3aKOHOHaTenbcTBoM  Poccuiickoit ~ Penepanud,
[MonoxenneM o ®ejiepaabHON HAJIOTOBOR CIyX0e, YTBEPXKIECHHBIM ITOCTAHOBICHHEM
IIpaBuTensctsa Poccuiickoii ®eneparmn ot 30 centadps 2004 r. Ne 506, monoxenreM 06
MHCIeKIMM (yKa3aTh HAaMMEHOBAHHME MEXPErMOHAIBLHONW HHCIICKIUH OHC Poccun),
ytBepxaeHubM pykoBogurenem OHC Poccun «_ » 20__ r., nonoxxeHueM ob
otzene (yKasaTh HaUMeHOBaHHME OTAena), mpukaszamu (pacropskenusmu) @HC Poccuw,
TpHKa3aM{ MHCHIEKI[UH, IOPYYEHUAMH PYKOBOACTBA HHCIIEKIMH.

(TTepeurcuTs IpaBa U 00s13aHHOCTH CTapIIero crnenuanvcra 1 paspsma).

6. Crapmmii crenuamucT 1 paspsna 3a HEWCNONHEHWE HIM HEHaexalnee
UCIIOJIHEHHE JTOJDKHOCTHBIX 00S3aHHOCTEH MOXET OBITh IPUBIIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHHU C 3aKoHOaTescTBOM Poccuiickoi Peneparyi.

IV. Ilepeuenn BONPOCOB, 0 KOTOPBIM cTapuinii cneuamucr 1 paspsina Bnpase Wi
00513aH caMOCTOSATEIbHO IPHHEMATH YIPAaBJICHYECKHe H HHbIEe pelIeHHs

7. IIpu UCHONHEHHH CyKeOHBIX 00A3aHHOCTEH CTapmmil cnenuanucT 1 paspsna
BIIPaBE CAMOCTOSTENBHO IPUHAMATh PEIeHNs [0 BOIIPOCaM:
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(ITepeurcnuTh BONPOCHI, [0 KOTOPBHIM CTapmMil crmemuanuct 1 paspsja BIpase
CaMOCTOSTENHHO IIPHHUMATE YIIPaBJIeHUYECKUE 1 HHBIE PEIICHHS).

8. ITpu mcHonHeHWH CIyKeOHBIX 0o0sf3aHHOCTelt cTapimil cenmanuct 1 paspsina
00513aH CaMOCTOSATEIBHO MPUHUMATE PELIEHHS IO BOIIPOCAM:

(ITepeuMCIUTL BOMPOCHL, MO KOTOPHIM CTapumit cremuamucT 1 paspapa o6s3aH
CaMOCTOSATENBHO IPHHAMATD YIPaBICHIECKHE H HHbIE PEIIICHMNS).

V. Ilepevenn BONPOCOB, 10 KOTOPLIM cTapmuii cnennamuct 1 paspsiga Bnpase HiH
006513aH y4acTBOBATh NPH MOATOTOBKE NPOEKTOB HOPMATHBHLIX IPABOBBLIX aKTOB H
(u1M) NPOEKTOB YNPAaBJEHYECKHX H HHBIX pellleHHi

9. Crapmmii cnenudanucT 1 paspsfa B COOTBETCTBHH CO CBOEH KOMIETeHIHEH
BIIpaBE y4aCTBOBATh B IIOATOTOBKE (OOCYKAEHUH) CIIEMYIOLUMX IIPOSKTOB:

(ITepeyrcnUTs BUIBI MIPOEKTOB HOPMATHUBHBIX IPAaBOBHIX aKTOB M (/M) [POSKTOB
YIIpaBIeHYECKHX W UHEIX PEIleHHil, B [IOATOTOBKE KOTOPLIX BIPaBe y4acTBOBATh CTapIINH
cIielManucT 1 paspsizia B COOTBETCTBHU CO CBOEH KOMIIETEHIIHEMH).

10. Crapmmii cnemmanuct 1 paspsfia B COOTBETCTBHH CO CBOEH KOMIIETEHIHEH
006533 Y4aCTBOBATh B IIOJTOTOBKE (06CYXIEHIH) CIEAYIOLIUX TPOEKTOB:

IOJIOXKEHUH 00 0T/eNe U HHCIIEKIINH,

rpaduka OTIIyCKOB IPaXXJAHCKUX CIIYXKallliX OTAENa,

MHBIX aKTOB II0 IIOPYYEHHIO HEMOCPEICTBEHHOTO PYKOBOIMTENA M PYKOBOJCTBA
WHCTIEKIIUH.

VI. Cpokn u npoueaypbl NOAr0TOBKH, PACCMOTPEHHS POEKTOB YNpaBieHYeCKHX H
HHBIX pelIeHHH, IOPAI0K COTJIACOBAHHASA H NPHHATHSA JAHHbIX pelleHuiH

11. B COOTBETCTBHM CO CBOMMH JODKHOCTHEIMM OOS3aHHOCTAMH CTaplIdi
cmemygan¥ct 1 paspsama IpUHMMaeT pEIIEHHs B CPOKH,  yCTAaHOBJICHHBIC
3aKOHONATENBHBIMM M HMHBIMH HODMATHBHBIMHM TIPaBOBBIMH axkTaMu Poccuiickoii
denepanuu.

VII. Ilopsiaok cay:xkeGHOro B3aHMOJeHCTBHSA

12. BsammopeiicTBHe cTapliero crenuamucta 1 paspiana ¢ GenepalbHBIMU
rOCYIJapCTBEHHBIMA TPAXKIAHCKAMH  CIyXallUMH HHCIIEKUHUH H ®HC Poccum,
rocyJapCTBEHHBIMU CIY)XAIMMM HHBIX IOCYJapCTBEHHBIX OPraHoB, a TaKXe C APYyIHMH
rpaXJaHaMH W OpraHM3allsIMU CTPOMTCA B PaMKaxX [ENOBbIX OTHOLICHUH HAa OCHOBE
OOIMX TPUHIUIIOB CITy)XKeOHOro IOBEACHUS TPAXKMTAHCKHX CIyKalluX, YyTBEPKACHHBIX
Vxasom Ilpesmmenta Poccmiickoir ®enepauuu ot 12 asrycra 2002 1. Ne 885
«O6 yTBepkIeHHWM OOIIMX TNPUHIMIIOB CIYXXeOHOTO IIOBENEHHMS TI'OCYIApCTBEHHBIX
cayxamux» (CoOpaHue 3akoHomarenbcTBa Poccuiickoit @enepanny, 2002, Ne 33,
cr. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29, ct. 3658), u TpeGoBaHUi K CITy)KeOHOMY
TOBEJCHUIO, YCTAaHOBIEHHBIX craTheit 18 ®enmepansroro zakona ot 27 wmronsa 2004 T.
Ne 79-®3 «O rocymapcTBeHHOM rpakIaHCKoH ciryx0e Poccuiickoit Penepaiyn», a TAKKe
B COOTBETCTBHH C MHBIMH HOPMATHBHBIMHU IIpaBOBBIMH akTaMu Poccuiickoit ®esepanny 1
npukasamu (pacropspxenusmu) ®HC Pocenu.

SNy




‘ (HaMMeHOBaHHE OTIeNa HHCIIEKIAN) (noaNnKch)

VIII. Iepeyenb rocyJapcTBEHHbLIX YCIYT, 0KA3bIBA€MbIX I'PAXKAAHAM H
OpraHU3aNHsM B COOTBETCTBHH C 2/IMHHHCTPATHBHBIM pPerjiaMeHToM
®deepaabHO HAJIOTOBOH CIIYKObI

13. VYka3aTh NOIHEIH IlepeueHb OKA3hIBAEMBIX TOCYHAPCTBEHHEIX YCIYT JUOO
TIpeAyCMOTPETH, YTO I'OCYJapCTBEHHEIE YCIYTH HE OKA3BIBAIOTCS.

IX. IToka3atenu 3¢ppeKTHBHOCTH H Pe3yJIbTATHBHOCTH
npodeccHoHAILHOM CJIyKeOHOH NeATeIbHOCTH

14. DdexkTHBHOCTE MPOYECCHOHANBHOH CITyKeOHOH NeATENbHOCTH CTapIIero
crienmanucrta 1 paspsja oreHHBaeTCs M0 CIEeAYIOIUM II0Ka3aTelsIM:

BBIIIOJIHSEMOMY 00BeMy paGoThl M HHTEHCHBHOCTH TpyZAa, COONIONEHHIO
CITyKeOHOM JTUCIUILINHEL,

CBOEBPEMEHHOCTH U OTIEPATHBHOCTH BHINTOJIHEHHS TIOPYICHHUH;

Ka4eCTBY BHITIONHEHHON paboTHI;

CIIOCOGHOCTH BBIMONHATH JOKHOCTHBIE (YHKLIMH CaMOCTOSTENbHO, 6e3 IOMOIIH
PYKOBOIUTENS;

CTI0COOHOCTH YETKO OPraHW30BBIBATh U ILIAHUPOBATh BHIMOJIHEHHE MOPYYEHHBIX
3a[aHui, YMEHHIO pAalMOHAIBHO MHCIIONB30BaTh pabouee BpeMs, PacCTaBIATh
TIPUOPHUTETHI;

TBOPUECKOMY TMOOXOAY K pEUICHHMIO IOCTaBJIEHHBIX 3aj1a4, aKTHBHOCTH H
MHULIMATHBE B OCBOEHHH HOBBIX KOMIIBIOTEPHBIX U HH()OPMaNMOHHBIX TEXHOJOIHH,
CIIOCOOHOCTH GBICTPO aaNTHPOBATECS K HOBBIM YCIOBUAM U TPEOOBAHUSM.

HauansHUK OoTaEna
(®HO)
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Jlder o3HaKOMJIEHH A

Ne o/

damunust, M4,
OTUYECTBO

Jlata u pocnuce B
O3HAKOMJIEHUH C
JOJDKHOCTHBIM
perjiaMeHToOM U B
TOJIYYEHHY €r0 KOIIHHU

Jlata u HoMep
IpUKa3a o
Ha3Ha4YCHUY Ha
JOKHOCTD

Jata u HOMED
npukasa oo
0CBOOOXACHUY OT
JOIDKHOCTH




VYTBEPXIAIO
HauanesHHK MeXpernoHaIbHOR
aaciexmyu OHC Poccnu

(HauMeHOBaHUE)
( )
(monmuce) ((amMuius, MHHIHAIR)
OT «__» 201__r.

Jo/IzKHOCTHOH peryiaMeHT
cTapiero cnenHaJ ucTa 2 paspsaaa

(HaMMeHoOBaHMe 0TAena MexperioHansHoi uacnexuuy ®HC Poccun)

PerucTpannoHHLI HoMep (ko) Ko/KHOCTH 10 PeecTpy mosukHOCTEd eepanbHOi
rocyaapcTBeHHOM rpasaaHCKoil c1yx0bl, yTBepikaeHHoMy Ykasom Ilpesnaenta
Poccniickoii ®enepannn ot 31.12.2005 Ne 1574 «O Peecrpe nojukHOCTeiH
denepannHoii rocyaapcTBeHHOH IpaxKaaHCKOM cayxKObI», - 11-4-4-015

1. OGmue moJ10:KeHHs

1. JlomkHOCTh (hefiepallbHOM TOCYAapCTBEHHOH TpaXIaHCKOH CiyxObl (ganee -
rpaxJaHcKas Ciyx6a) craplrero cremuanucTa 2 paspsaa (ykasaTh HAaMMEHOBAHUE OT/ea
1 MexcperrionanbHoi uHcnexuuyn @HC Poccuw) (nasee - cTaplivid CieluamucT 2 pa3psna)
OTHOCHTCS K cCTapmeifi TIpymme [JOJDKHOCTEH TIPaXJaHCKOH CiyKOBl KaTeropuu
«00ecneurBaoIIye CIEIAATTNCTERL».

2. HasHayeHwe Ha [OOKHOCTE H OCBOOOXKIEHHE OT JO/DKHOCTH CTapLIEro
CIENHANICTA 2 pa3pAaa OCYIECTBIAIOTCS IPUKA30M MEXPErHOHAIBHON HHCIIEKIIUH OHC
Poccuu (nanee - HHCIIEKLIHS).

Crapmuii crmeupanuct 2 paspsfa HEMOCPEACTBEHHO NOMYHHACTCS HAYalbHUKY
oTxena.

I1. KBaandukanuonabie TpeGoBaHKs K YPOBHIO NPO(eCcCHOHAILHOT0 06pa30BaHMus,
CTA)Ky rocyJapcTBEHHOH rpakaaHCKoi cry:KObI (roCy1apcTBeHHOM CITyKObI HHBIX
BH/0B) HJIH patoThl N0 CAENHATLHOCTH, HAIIPABJICHHIO MOATOTOBKH, 3HAHUSAM H
yMEHHSIM, KOTOpblie HeoGXOHMBI JJIsi HCTIOJIHEHHS! 10/KHOCTHBIX 00513aHHOCTEiH

3.Jlns  3aMemeHus  JOJDKHOCTH  CTaplIero  Crenuaiucra 2 paspsaja
YCTaHABJIUBAIOTCS CIETYIOIHE TPeOOBAHHUSL:

a) HanmyMe Npod)eCCHOHATBLHOrO 00pa3oBaHMA (TpeGoBaHHMSA K CIELHANBLHOCTH,
HAIpaBJIEHHIO MOATOTOBKHU YKAa3BLIBAIOTCS 110 PEIICHUIO NPEACTABUTEI HAaHUMATEIA);

6) HanMuHe IPO(QECCHOHANBHBIX 3HAHWH, BKIIOYas 3HaHWe KoHCTHUTYLMH
Poccuiickoii ®epepauun, QenepalbHbIX KOHCTHTYLMOHHBIX 33aKOHOB, (denepanbHBIX
3aKOHOB, yKa30B [IpesuenTa Poccuiickoit ®enepauun U nocTaHoBneHu [IpaBuTenbCTBA
Poccuiickoii ®Denepanyuy, HHBIX HOPMATHBHBIX aKTOB H CITy)KeOHBIX JTOKYMEHTOB,
PEryIUpYIOIMIX COOTBETCTBYIOIIYIO cepy neATenbHOCTH IPUMEHUTENBHO K HUCTIOTHEHHUIO
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KOHKPETHBIX JOJDKHOCTHBIX OOS3aHHOCTEH, OCHOB YIMpaBieHHMs W OpraHM3alMd TPYAa,
Tponecca IPOXOKASHUS TPXTAHCKOM CIIyXOBI, HOPM JEI0BOTO obuennsd, GopMm H
MeTOZOB paboThl ¢ TNPUMEHEHHEM aBTOMATH3HPOBAaHHBIX CPEJCTB YNPAaBIICHHA,
CIy>KeBHOTO pacIops/Ika HHCIEKIHH, MopsaaKa paboTHl €O ciyxeOHOM HH(OpMaLUeH,
OCHOB JIEJIONPOM3BO/CTBA, NPABUII OXPAHBl TPyJa M NMPOTHBOIOXAPHOH 0e30MacHOCTH;
anIapaTHOrO W [POTPaMMHOTO OOecHeYeHHMsS; BO3MOXHOCTEH U 0co0eHHOCTEH
NpYMMEHEHNs] COBPEMEHHBIX HMH(YOPMAlHOHHO-KOMMYHUKAIMOHHBIX TEXHOJOTHH B
rOCYAapCTBEHHBIX opraHax, BKJIIOYas KCTIOJIb30BaHHUE BO3MOXHOCTEH
MEKBEZOMCTBEHHOTO JIOKYMEHTOO00pOTa; OGIIMX BOMPOCOB B 00JIacTH o0ecrieueHusa
uH(OPMaMOHHOM 6€30I1aCHOCTH;

B) Hanuuhe NpodeCCHOHAIBHBIX yMeHHH, HEOOXOIMMBIX i obecreueHus
BRIMIONIHEHUA 3afad M (QyHKIOMHA [0 OpraHU3alHOHHOMY, HH()OPMAILHOHHOMY,
JOKYMEHTAIIMOHHOMY, ~ (PUHAHCOBO-DKOHOMHYECKOMY, XO3SHCTBEHHOMY H  HHOMY
06ECIEUCHUI0 EeSTETPHOCTH WHCIEKIMH, peaiM3alliid YIPaBIeHYECKUX pELICHHH,
MCIIOHUTENGCKOM ~ NUCHUIUIMHBIL, paboThl ¢ BHYTPEHHHMMH U  IepHepHAHBIMA
yCTpoiCcTBaMM KOMIIBIOTEpa, HH(POPMALMOHHO-KOMMYHHKAIHOHHBIMU CETAMHU (B8 TOM
yucie ¢ ceTblo VIHTepHET), B ONEepalMOHHON CHCTEME, B TEKCTOBOM peNaKkTope, ¢
SNeKTPOHHBIMH Tabmuuamy, ¢ 0asaMH JaHHBIX; YIIPAaBIEHUS 3JIEKTPOHHOM [IOYTOH;
TIOATOTOBKM IPE3EHTAllUii, HCIIONB30BaHUSA IPaQuUecKnX OOBEKTOB B 3JIEKTPOHHBIX
JOKYMEHTaXx, [IOArOTOBKH JIeI0OBOM KOPPECTIOHIEHIINH.

II1. Ton:kHOCTHBIE 00S13aHHOCTH, IPaBa H OTBETCTBEHHOCTD

4. OCcHOBHBIE NIpaBa M OOA3aHHOCTH CTapINero CHelHaiucTa 2 paspsja, a TakkKe
3ampeThl U TpeGOBaHus, CBA3aHHbIE C IPaXIAHCKOH CITyX00MH, KOTOpbIEe YCTAHOBJIECHH B
ero OTHOIIEHUH, NpeAycMOTpeHBl cratbsamu 14, 15, 17, 18 ®enepansHOro 3aKoHa
ot 27 wrons 2004 r. Ne 79-@3 «O rocyaapcTBeHHOM rpaxaaHcKoi ciyx0e Poccuiickoit
®@eepaliin».

5. Crapmmii CmeruaniucT 2 paspsfa OCYIIECTBIAET WHBIE IpaBa W HCHONHACT
00S3aHHOCTH, IPEIyCMOTpEHHBIE 3aKOHOJaTenscTBOM  Poccuiickoit  Denepanuy,
[Monoxennem o DenepaibHON HAIOTOBOM CyX0e, YTBEPKIECHHBIM IOCTAaHOBICHHEM
ITpasurensctBa Poccuiickoit @eneparmu ot 30 centsabps 2004 r. Ne 506, nonoxeHneM 00
MHCITeKIMH (YKa3aTh HauMeHOBaHWe MexpernoHanpHod uHcnekuun QOHC Poccun),
ytBepxaeHHbIM pykoBopuTenem ®HC Poceum «__ » 20__ r., momoxxeHreM 00
otnene (yka3aTh HaWMEHOBAHHUE OTHENA), PUKa3aMu (pacnopsoxenusmu) @HC Poccun,
IpHKa3aM{ UHCIIEKIUH, IOPYUYEHHAMU PYKOBOACTBA HHCIIEKLIWH.

(ITepeurcnuTh NpaBa U 00S3aHHOCTH CTApILIEro CIENHAINCTA 2 paspsaia).

6. Crapmmii cremuanucT 2 paspsga 3a HEWCIIONHEHHWEe WM HeHa[lexallee
UCIOJHEHHE NODKHOCTHBIX 00S3aHHOCTEH MOXKET OBITh MPUBJIEYEH K OTBETCTBEHHOCTU B
COOTBETCTBHHU € 3aKOHO1aTeNnbcTBOM Poccuiickoit denepanuu.

IV. Ilepeuenns BONPOCOB, 110 KOTOPBIM CTAPIIKi CHENHAIHCT 2 pa3psiia BOpaBe HJH
00513aH caMOCTOATEILHO MPHHUMATDh YIIpPaBJeHYeCKHe H HHbIe pellleHAs

7. TIpu HCHONHEHHH CIyKeOHBIX OOsS3aHHOCTeH CTapIni CrelHaiucT 2 paspsja
BIIPaBE CAMOCTOSATENBHO IPHHUMATH PEIICHHUS 10 BOIPOCAM:
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(ITepeuncIuTh BOMPOCHL, MO KOTOPHIM CTApIIMH CIEManucT 2 paspsja BIpase
CaMOCTOSITENBHO TIPHHAMATD YIIPABIEHYECKHe 1 MHBIE PEIICHHS).

8. ITpy HCHIONHEHHMH CIIy)KeOHBIX 00A3aHHOCTEH CTapUIMi CTICIMAIHCT 2 paspsana
00s13aH CaMOCTOSATENBHO IIPUHUMATh PELIEHMUS 10 BOIIPOCaM:

(IlepeurcInTh BONMPOCH, [0 KOTOPHIM CTApIIMi CHEUMAaNuCT 2 paspsja 00s13aH
CaMOCTOSITENHHO IIPHHUMATE YIIPABICHUYSCKHE ¥ HHBIE PELICHHS).

V. Ilepedenb BONPOCOB, 10 KOTOPBIM CTAPIIHIi cIeNHAIUCT 2 pa3psia BIpaBe WK
00s13aH y4acTBOBATD IPH NMOATOTOBKE MPOEKTOB HOPMATHBHBIX NPABOBLIX aKTOB H
(M/1H) MPOEKTOB yNpaB/ieHYeCKHX H HHBIX pelieHHii

9. Crapumii CrieqUManucT 2 paspsifa B COOTBETCTBMM CO CBOEH KOMITeTeHLIueH
BIIpaBE y4aCTBOBATh B IIOATOTOBKE (0OCYKIEHNHU) CIIeAYIOMIHUX IIPOEKTOB:

(TlepeuricnuTh BUABI MIPOEKTOB HOPMATHUBHBIX IPABOBBHIX aKTOB W (Mnu) IPOEKTOB
YIIPaBJIEHYECKHX U HHBIX PENIEHUH, B TOArOTOBKE KOTOPBIX BIIPABE y4acTBOBATH cTapIIni
CIIELHATHCT 2 Pa3psAaa B COOTBETCTBHHU CO CBOeH KOMIIETEHIIHEH).

10. Crapmmii crieqMaiucT 2 paspsiia B COOTBETCTBHH CO CBOEH KOMITIeTEHLIAEN
00s13aH y4acTBOBATh B IIOATOTOBKe (0OCYKIEHHH) CIEAYIOMIUX POEKTOB:

IIOJIOXKEHHH 00 OTAeNe U MHCIEKIIUH,

rpaduKa OTIIyCKOB FPaXAaHCKUX CIIy)KaIliX OTAENa;

MHBIX aKTOB IO IOPYYEHHIO HENOCPEACTBEHHOIO PYKOBOAWTENS M PYKOBOICTBA
HHCIIeKIIHH.

VI. Cpoku 1 nipoueaypbi HOArOTOBKH, pACCMOTPEHHSI IPOEKTOB YNPABJIEH1eCKHX H
MHBIX pellleHHii, NOPSIOK COTIACOBAHHS M NPUHATHS JAHHDLIX pelleHHH

11.B COOTBETCTBHM CO CBOMMH JODKHOCTHBIMH OOS3aHHOCTSMH CTapIluid
CnemManucT 2  paspsaja [pHHMMAeT  pelleHHs B CPOKH,  YCTaHOBJIICHHBIC
3aKOHOHATENbHBIMH M HWHBIMH HOPMATHUBHBIMH IIPaBOBBEIMH aKTaMH Poccuiickont
Qenepanyi.

VII. opsiaok ciyxe0HOro B3aMMOAeACTBHSA

12. BzamMopneiicTBHE CTapIiero CcrenuamucTa 2 paspsga ¢ (i)e;xepaJILHmMn
rocyJapCTBEHHBIMH T'PAXTAHCKUMH CIy)XallUMU HHCHEKUMH H ®HC Poccuu,
rocyIapCTBEHHBIMH CITyXKaIl[UMH MHBIX TOCYJapCTBEHHBIX OpPraHoB, a TaKkxKe ¢ ApyrHMH
rpaXkIaHaMd ¥ OpPTaHH3alUsIMU CTPOUTCS B paMKax JAETIOBBIX OTHOILIEHHH Ha OCHOBE
OOUMX IPUHIMUIOB CIy)KEOHOTO MOBEAEHHS TPAXOAHCKUX CIYXAlIHX, YTBEPKACHHBIX
Vkaszom IIpesunenta Poccuiickoit ®eneparmmu ot 12 asrycra 2002 1. Ne 885
«O6 yTBepXIeHHH OOIMX IPUHIIUIIOB CIyeOHOTO TIOBEIEHMS TIOCYIapCTBEHHBIX
cayxanux» (CoOpaHue 3aKOHOJATENICTBA Poccmiickoit ®epepamun, 2002, Ne 33,
cr. 3196; 2007, Ne 13, c1. 1531; 2009, Ne 29, cr. 3658), u TpeboBaHuii K CiyxeOHOMY
TIOBEJICHHIO, YCTAHOBJIEHHBIX cTaTeed 18 PenmepanpHOro 3aKoHa OT 27 wonsa 2004 r.
Ne 79-®@3 «O rocyaapCTBEHHO#M IpaXkKIaHCKOM cIyx0e Poccuiickoit @enepanun», a TaKKe
B COOTBETCTBHH C HHBIMM HOPMAaTUBHBIMH IPAaBOBBIMU aKTaMH Poccuiickoit @enepanuy U
TnpyKa3zaMy (pacropsKEHUsIMHY) ®OHC Poccun.

Tl : i




VIIL IlepeyeHb rocyiapcTBEHHBIX YCIYT, 0Ka3bIBAEMbIX IPaKIaHaM H
OpPraHu3alHUsAM B COOTBETCTBHH ¢ 3 AMHHHCTPATHBHLIM PErJiAMEeHTOM
®denepanbHOil HAJOrOBOI CYXKObI

13. Vka3aTh MOJHEIA IEpEeYeHb OKAa3bIBAEMBIX T'OCYHAPCTBEHHBIX YCIYT JHOO
IpeyCMOTPETh, YTO FOCYAapCTBEHHBIE YCIIYTH HE OKa3hIBAIOTCH.

IX. INoxa3aTesnu 3¢pPeKTHBHOCTH H Pe3yJIbTATHBHOCTH
npodeccHOHATbHOM CTy:KeOHOH IeaTeJbHOCTH

14. DddextrBHOCTE MPOdECCHOHATBHON CIy)XeOHOH EATENbHOCTH CTapIiero
CIIEIMAINCTA 2 pa3psi/ia OLEHWBAETCS 110 CIEeAYIOIUM [TOKa3aTe IsM:

BHINOJNHAEMOMY 00BeMy paboThl M WHTEHCHBHOCTH TpyJa, COOIIONEHHUIO
CIIyeOHOM IUCIUIIINHEI,

CBOEBPEMEHHOCTH U ONEPATHBHOCTH BHIOIHEHUS IOPYUEHHUH,

Ka4eCTBY BHIINIOJIHEHHOM paboTHI; ’

CITOCOOHOCTH BBIIONHATE JODKHOCTHEIE (DYHKIIHM CaMOCTOSTENBHO, 6€3 IMOMOIIU
PYKOBOIUTEIIS;

CIIOCOGHOCTH YETKO OPraHM30BHIBATH W IUTAHHUPOBATH BBIMOJHEHHME IMOPYYEHHBIX
3a/aHMi, YMEHHWIO palOHAIBPHO HCIIONB30BaTh pabodee BpeMs, pacCTaBiiTh
TIPUOPHUTETHI;

TBOPUECKOMY IIOAXOAY K pEIIeHHIO IIOCTaBICHHBIX 3ajJa4, AaKTHBHOCTH U
HHAIMATABE B OCBOEGHHH HOBBIX KOMIIBIOTEPHBIX W HH(GOPMAlMOHHBIX TEXHOJOTHH,
CIIOCOOHOCTH OBICTPO aIAITHPOBATHCS K HOBBIM YCJIOBUSAM M TPEOOBaHMAM.

HavansHUK oTAena
(®HO)

(HaMMEHOBAHME OT/ENa HHCIIEKIINH) (roAmucs)
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JIMeT 03HAKOMJIEHUA

Ne i/

Damuimd, nMm4,
OTYECTBO

Jlara u pocluce B
O3HaKOMJICHHH C
JIOJKHOCTHBIM
periaMeHToOM U B
TIOJTyYeHUH €TI0 KOTIHH

Jlata 1 HOMED
TIpHKa3a o
Ha3HA4YCHWH Ha
JIOJDKHOCTD

Jlara u HOMED
nprkasa 06
0CBODOXKJIECHHUH OT
JOJDKHOCTH
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YTBEPXIAIO
HayansHuK MeXperHoHAIBHOM
uacnekiuu ®HC Poccun

(HaUMeHOBaHHE)
( )
(moamuck) (haMumus, HHULHAIIL)
OT «__» 201__r.

J{ON17KHOCTHOH perJjiaMeHT
cTapluero cnenuaaucTa 3 paspsaa

(HauMeHOBaHue OT/eNa MexpernoHansHol nHeneknun ®HC Poccun)

PerucTpanHoBHBI HOMep (K0) A0KHOCTH o PeecTpy JomkHocTel deepanbHoH
rocyJapcTBeHHON IpaskIaHCKol cryK6bl, yTBepixKaenHOMY Yka3om IIpesnienTa
Poccuiickoii ®eaepanun ot 31.12.2005 Ne 1574 «O Peectpe no/pxnocren
deiepanLHOIl rocyIapeTBEHHON IPaKIAHCKO# cTyKOBI», - 11-4-4-016

I. O0une mooskeHus

1. JlomkHOCTE (elepalbHOM TOCYNapCTBEHHOH TIpaKIaHCKOH cmyxOsl (mamee -
rpaxkaaHcKas ciyk6a) cTapliero crequanicTa 3 paspsja (ykasaTs HAHMEHOBAHHE OT/ieNa
u MexperuonansHoit urcrexkuun @HC Pocenn) (nanee - crapimii cnenuanuct 3 paspsaa)
OTHOCHTCS K CTapiieii TIpylme JJOJDKHOCTell TIpaXHaHCKOH CIyxOBl KaTeropuu
«00ecnevnBaonye CreuanuCTR.

2. Ha3HaueHHMe Ha [OJDKHOCTH W OCBOOOXXIEHHE OT IOKHOCTH CTapIIero
CTIELMANIACTA 3 pa3psa OCYIIECTBIIOTCS IPHKa30M MexperroHansHol nacnexuun GHC
Poccuu (nasnee - HHCIEKLNA).

Crapmmii criequanucT 3 pa3ps/a HEMOCPeACTBEHHO NMOAYMHSAETCA HadalbHHUKY
oT[eNa.

I1. KBaandHuKanuoHAbie TpeGOBaHUS K YPOBHIO NpodeccHOHAIBLHOro 00pasoBanus,
CTaKy rocyAapcTBEHHOH IPasKAaHCKOl ciyKObI (rocy1apcTBeHHOi ciyKObI HHBIX
BH/IOB) HJIH paGoThI O CNIENHAILHOCTH, HANPABJIEHHIO NOAT0TOBKH, SHAHUSAM H
yMEeHHSIM, KOTOpble He00X0AHUMbI /ISl HCIIOJTHEHHS! A0XKHOCTHBIX o0s13aHHOCTEH

3. Jlns 3aMelieHHMs JOIDKHOCTM  CTapilero crenuamucra 3 paspsga
yCTaHABJIMBAIOTCS CIeAyIomue TpeOOBaHuS:

a) Hanmpuhe NpodecCHOoHaIbHOrO0 00pa3oBaHHsA (TpeOOBaHMS K CHCHHANBHOCTH,
HAIIPABIICHHIO TIOJITOTOBKH YKa3bIBAIOTCS 110 PELIECHHUIO NIPeICTABUTENS. HAHUMATeN);

6) Hamuupe NpO(PECCHOHANBHBIX 3HaHMM, BKmodasd 3HaHWe KOHCTHTYLHH
Poccuiickoii ®eneparnuu, (efepalbHBIX KOHCTUTYLMOHHBIX 3aKOHOB, (enepalbHBIX
3aKOHOB, YKa30B IIpesuzienta Poccuiickoit ®enepanuu u mocTaHoBneHuid [IpaBuTenECTBA
Poccuiickoii @enepalyn, HMHBIX HOPMATHBHBIX aKTOB M CIyXe€OHBIX JOKYMEHTOB,
PETYIHMPYIOLIKX COOTBETCTBYIONIYIO Cepy AesTebHOCTH MPUMEHHTENBHO K HCTIOIHEHHUIO
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KOHKPETHBIX JOJ/DKHOCTHBIX OOS3aHHOCTEH, OCHOB YIpaBleHHS M OpraHM3allid TPyAa,
Tpoliecca MPOXOXIEHHS TPaXHAHCKOH CiyxObl, HOPM JEIOBOTO obieHusa, GhopM H
METOOB paboTBl C TpPUMEHEHHEM aBTOMATHU3MPOBAHHBIX CPEACTB  YMPABICHUA,
CIIy)eBGHOT0 pacrops/ika MHCIEKIHH, HopsaKka paboTel co ciryxeGHOM AHpopMaLKe,
OCHOB JI€JIONPOM3BOJICTBA, TIPABUI OXPAHBI TPyJa M HPOTHBOMOXAapHO! 0e30IacHOCTH;
alIapaTHOrO M TPOrPaMMHOTO OOECNEYeHHs; BO3MOXKHOCTEH WU 0CcOOEHHOCTEH
NpPUMEHEHHS COBPEMEHHBIX HHPOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHH B
roCyIapCTBEHHBIX opraHax, BKJIIOYAs HCIIOJIE30BaHIE BO3MOXXHOCTEH
MEKBEIOMCTBEHHOTO JOKYMEHTO060poTa; OOLMX BONMPOCOB B oOmacT obecnedeHwus
UH(OPMAITMOHHOH 6€301acHOCTH;

B) Hanmuune NpOGECCHOHAIBHBIX YMEHHH, HeoOXOOUMBIX MJI1 oOecredeHus
BRIMNOJHEHHS 3afad M (QYHKIOMA [0 OpraHM3alMOHHOMY, HMH(GOPMAIMOHHOMY,
IOKYMEHTAIIAOHHOMY, ~ (DHHAHCOBO-3KOHOMHYECKOMY, —XO3SMCTBEHHOMY H  HHOMY
06eCIICUe M0 NEATENBPHOCTH HMHCIIEKUVH, pealn3allid yNpaBIeHYeCKHX pelIeHHuH,
HCIIONHUTENBCKOM  AMCUMIUIMHE, paboTBl ¢ BHYTPEHHHMH M IepHepUiHBIMH

. yCcTpolicTBAMH KOMITBIOTEpa, HH(QOPMAalHOHHO-KOMMYHHKAI[HOHHBIMU CETAMH (8 TOM
ynclle ¢ CceThio MHTepHET), B ONEpalldOHHOM CHCTEME, B TEKCTOBOM DEIAaKTope, C
3JEKTPOHHBIME Tabnmuuamu, ¢ Ga3aM¥ [aHHBIX; YNPABJIEHHS OJIEKTPOHHOH IIOYTOMH;
[IOATOTOBKH TIPE3EHTAIM, WCIONB30BaHUA Ipa@uIecKkux OOBEKTOB B BIEKTPOHHBIX
IIOKyMEHTaX, IIOJIrOTOBKY €NIOBO# KOPPECHIOHASHIIUH.

I11. MokHOCTHBIE 003aHHOCTH, IPABa H OTBETCTBEHHOCTD

4. OcHOBHBIE TIpaBa U OOS3aHHOCTH CTApINETO CIEIHUANNCTA 3 paspsana, a TaKKe
3ampeTs U TpeOOBaHMs, CBI3aHHBIE C TPAXKTAHCKOH Ciy)GOH, KOTOpbIE YCTAHOBIICHBI B
ero OTHOLIEHMH, NpedyCMOTpeHBl crathamu 14, 15, 17, 18 ®enepanbHOro 3aKoHa
ot 27 mrons 2004 r. Ne 79-®3 «O rocyaapcTBeHHOM TpaxKaaHckoi ciyxbe Poccuiickoi
Qenepalvu».

5. Crapmmii crmelManucT 3 paspsajga OCYLIECTBISET WHBIE IIpaBa W HMCIONHACT
06S3aHHOCTH, IPeJyCMOTpEHHBIE 3aKOHOJaTelnbcTBOM Poccmiickor — Dezepanyd,

‘ IMonoxennem o DemepanbHOM HATOTOBOH clykO0e, yTBEPKICHHBIM [MOCTAHOBICHHEM
ITpaButenscTa Poccmiickoit @eneparmu ot 30 centsabps 2004 r. Ne 506, nonoxeHreM 00
WHCIEKUMH (YKa3aTh Ha¥MeHOBaHWe MexpernoHambHoH uHcnekuun OHC Poccun),
YTBEPXKICHHBIM PYKOBOIHUTEJIEM ®HC Poccun «__» 20__ 1., TIOJOXEHHEM 00
otnene (ykasaTh HaAMMEHOBaHWe OTAeNa), pukasamu (pacmopsixenusmu) GHC Poccuw,
HpPHKA3aMH MHCHEKIHH, IOPYYEHUAMH PYKOBOACTBA HHCIIEKIIUH.

(ITepeurcIuTE paBa U 06SI3aHHOCTH CTapIIero CIeluanmcTa 3 paspsisa).

6. Crapummii crenuanucT 3 paspsaga 3a HEUCIIONHEHHe WM HEHaAexaliee
HCIIOMHEHHe TOJIKHOCTHBIX 00S3aHHOCTEH MOXET ObITh MPUBIECYEH K OTBETCTBEHHOCTH B
COOTBETCTBHUH C 3aKOHO/ATeIsCTBOM Poccuiickoil Denepanu.

IV. Ilepeuenn BONPOCOB, 10 KOTOPBIM CTAPHIHIA CHENHAIUCT 3 pa3psiAa BNpaBe Wi
00s13aH CAaMOCTOATEJLHO IPUHHEMATD YIPaBJeHYeCKHe H HHble pellleHHs

7. TIpy MCTONHEHNH CIyXeGHBIX 00sS3aHHOCTEH CTapmuid crienuajancT 3 paspana
BIIPaBE CaMOCTOSTENBHO IIPUHAMATE PELeHHs 10 BOIIPOCaM:
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(IlepeurcuTh BOMPOCHI, [0 KOTOPHIM CTapiIMi CIELMAlUCT 3 paspsma BHpPaBe
CaMOCTOSTENBHO IIPHHAMATH YIIpaBieHYeCKHe H HHEIE PELICHHUS).

8. T[Ipy MCIONHEHUH CITy*XeGHbIX O0S3aHHOCTeH CTapuIMi CIELMANHCT 3 paspsja
00s13aH CaMOCTOSATEIHFHO TPUHUMATE PEIICHHS [T0 BOIIPOCaM:

(IlepednciuTh BOTPOCHL, MO KOTOPBHIM CTApHIMil crenuanuct 3 paspsana 00s13aH
CaMOCTOSTENbHO IIPUHAMATE YIIPABICHUECKHE ¥ MHBIE PEILICHNS).

V. Ilepedens BONPOCOB, 10 KOTOPBIM CTAPLIMIi cienuapucT 3 paspsja BlpaBe HId
00s13aH yJacTBOBAThH NPH NOAr0TOBKE NPOEKTOB HOPMATHBHBIX NPABOBBLIX AKTOB H
(HJIM) IPOEKTOB yIpPaBJeHIeCKHX H HHbIX peleHHH

9. Crapmmii CHENMANUCT 3 paspifa B COOTBETCTBHM CO CBOGH KOMITeTeHIUEH
BIIPaBE y4ACTBOBATH B ITO/ITOTOBKE (0OCYKIEHNH) CIIEAYIOIMX IIPOEKTOB:

(ITepeunciuTh BUIBI IPOEKTOB HOPMATUBHBIX IIPABOBHIX aKTOB U (MIH) TIPOEKTOB
YIpaBIeHYECKHX W UHBIX PEIlCHHH, B MOATOTOBKE KOTOPBIX BIPABE y4acTBOBATH CTapIuii
CTIeLUAIMCT 3 pa3psa B COOTBETCTBHH CO CBOEH KOMIIeTeHIIHER).

10. Crapmmit cnenuanuct 3 paspsga B COOTBETCTBHH CO CBOEiI KOMIIETEHIIEH
06513aH y4acTBOBaTh B IOATOTOBKE (0OCYXIECHUH) CIEAYIOMIUX IPOEKTOB!

MOJIOKEHUHM 00 oT/iee U MHCTIEKLIWH,

rpaduka OTIyCKOB IPaXKJaHCKHUX CIIyXKallluX OTAENA;

WHBIX aKTOB II0 MOPYYEHHIO HETOCPEACTBEHHOTO PYKOBOIUTENS M PYKOBOJCTBA
MHCIIEKIINH.

VI. Cpoks 1 npouexypsi NOArOTOBKH, PACCMOTPEHHS NIPOEKTOB yNPaB/JeHIeCKHX H
MHBIX pelleHHii, HOPSIOK COTIACOBAHHS 1 NMPHHATHS JAHHBIX pelIeHHH

11. B COOTBETCTBMH CO CBOMMH JO/DKHOCTHBIMH OOS3aHHOCTSMH CTapLIMH
CHelMalUCT 3 paspsga IpPUHUMAeT peIleHHd B CPOKHM,  YCTAaHOBJICHHBIC
3aKOHOJATENBHEIMA M WHBIMA HOPMATHBHBIMH [IPaBOBBIMH aKkTamu Poccuiickoi
Denepayu.

VII. ITopsaaok ciay:keGHOro B3auMOJeCTBHS

12. BsawMogeiicTBHe CTapilero crenuanucTa 3 paspsaga ¢ GenepalbHBIMA
rOCYIapCTBEHHBIMH TPAXIAHCKAMH  CIYXaIIMMH HHCIEKIHH U ®HC Poccun,
rOCyJapCTBEHHBIMU CIIyXKAIIUMH HHBIX FOCYJapCTBEHHBIX OPraHoB, a Takxke ¢ APYriMH
rpaxxiaHaM{ M OpPTaHM3ALMsSMA CTPOHTCSA B PaMKax [EJOBBIX OTHOIICHHH HA OCHOBS
06INUX TNPUHIMUIOB CIy)KeOHOro MOBEICHUS TPAKIAHCKUX CIyXKallUX, YTBEPKACHHBIX
Vkasom Ilpesumenta Poccumiickoit ®@eneparmuu ot 12 asrycra 2002 . Ne 885
«O6 yTBEpXJEHHH OOLIMX NPUHIUIOB CIyXeOHOro IOBESACHHA TOCyIapCTBeHHBIX
cayxammux» (CobpaHue 3aKOHOAATENbCTBA Poccuiickoit ®epmeparmu, 2002, Ne 33,
cT. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29, ct. 3658), u TpeGoBanuil K CIIy)KeOHOMY
IIOBEJICHHIO, YCTAaHOBIEHHBIX cTaThed 18 (DenepanpbHOrO 3aKOHa OT 27 urons 2004 r.
Ne 79-@3 «O rocynapcTBeHHO# rpaxiaHckol cryxbe Poccuiickoit Genepaium», a TAKKe
B COOTBETCTBUM C MHBIMH HOPMAaTHBHBIMHE IIPaBOBEIMHU akTamu Poccuiickod Denepanuy 4
npuxaszamu (pactopspxerrsavu) @HC Pocenn.

Vi
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VIII. Ilepeuenn rocyJjapcTBEHHBIX YCJIYT, OKA3bIBa€MbIX IPakiaHaM H
OpraHH3alHusIM B COOTBETCTBHH ¢ AIMHHHCTPAaTHBHBIM perjiaMeHTOM
®denepaibHOH HAJIOTOBOH CAYXKOBI

13. VYkaszarb NONHEIA IlepedeHb OKA3BIBAEMBIX [OCYNAPCTBEHHBIX YCIYyT JHOO
IIpeayCMOTPETH, YTO FOCYAaPCTBEHHBIE YCIYTH HE OKA3BIBAIOTCS.

IX. ITokasaren 3¢(peKTHBHOCTH H Pe3yJIbTATHBHOCTH
npogeccHoHANLHOH CTyxe0HO0M 1eATeJbHOCTH

14. DddekTUBHOCTE TPOGECCHOHANTBHON CITy)KeOHOM [IEeATeNBHOCTH CTapLIero
crienpanucTa 3 paspsa OLeHHBaeTCs 110 CIEAYIOMINM IIOKa3aTesIM:

BHIMONHAEMOMY 00BeMy paGoThl W HHTEHCHBHOCTH TpYyZa, COOJIIOACHHUIO
CITy»eOHOM IUCIUTINHEI;

CBOEBPEMEHHOCTH ¥ OTIEPATHBHOCTH BBINOJIHEHHS IIOPYUECHHUIA;

Ka4eCTBY BBHIIIOJHEHHON paboTHI;

CIIOCOGHOCTH BBIIONHATH JOKHOCTHEIE QYHKIHH CaMOCTOSTENBHO, 0€3 MOMOIIU
PYKOBOJIUTES,

CIMOCOOHOCTH Y€TKO OpPIaHM30BHIBaTh M IUIAHHUPOBATh BHINOJIHEHHE MOPYYSHHBIX
3aMaHui, yMEHHIO pAIMOHAIBHO HCIONB30BaTh pabouee BpeMs, PacCTABIATH
IIPAOPHUTETHI;

TBOPYECKOMY IIOOXOAY K pEIICHHMIO IIOCTaBJIEHHBIX 3a/ad, aKTHBHOCTH H
MHHUIAATABE B OCBOGHHM HOBBIX KOMIIBIOTEPHBIX H HH(GOPMAIMOHHBIX TEXHOJOIHUH,
CIIOCOOHOCTH GBICTPO aNAITHPOBATECS K HOBBIM YCJIOBHAM U TPEOOBAHUAM.

HavansHUK oTHENa
(®HO)

(HanMeHOBaHHE OTAENA UHCTIEKLIVH) (moanuce)
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JIneT 03HAKOMJIEHHSA

Ne o/

Damums, M,
OTYECTBO

Jarta 1 pocIuch B
O3HAKOMJICHHH C
JOJKHOCTHBIM
pEriIaMeHTOM H B
IIOJIyYSHUH €TI0 KOIHH

Jlata u HOMED
TIpHKa3a o
HasHA4YeHUH Ha
JOJDKHOCTD

Jlata u HOMED
rniprKasa oo
0CBODOKIEHUH OT
JOJDKHOCTH
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YTBEPXJIAIO
Havanbauk MeXpernoHanpHOR
nHcnekuu ®HC Poccun

(HauMEeHOBaHHE)

( )

(monmnuce) (haMunus, HHULHAIBI)
OT «__» 201_r.

J0/IoKHOCTHOIM perjiaMeHnT
cnequasancra 1 pazpsaaa

(HanMeHOBaHKe 0TAENa MexperdoHansHoil nHcnexkuuy ®HC Poccun)

Pervcrpannonnbiii Homep (koa) goskHOCTH MO PeecTpy noskHoCTelH (henepaabHOi
rocyapcTBeHHOM rpaMaancKoii c1yxk0bl, yrBep:xaenHomy Ykazom Ilpe3unenta
Poccuiickoii @enepannu ot 31.12.2005 Ne 1574 «O Peectpe aokHOCTEIH
(enepasbHoOii rocyiapcTBeHHOM IpaskIaHCKOH CJIyKOBI», - 11-4-5-017

I. O0umue nosoxenus

1. JomxHOCTh ¢enepanbHOl TroCyJapCTBEHHOM TIpa)XTaHCKOH CIyXObI (mamee -
rpaxnaHckas ciyx0a) crenuanucta 1 paspsga (ykasaTh HaHMEHOBAHHUE OTHeNa H
MexperuonainbHo#i uacnexkuuu ®HC Poccun) (manee - cnenuanuct 1 paspsna) OTHOCHTCS
K MIafIiel rpymnme JODKHOCTeH TpaKOaHCKOUM Ciy)XObl KaTeropuu «o0ecreunBaloninie
CIIEL[UAHCTEL».

2. HasnaueHue Ha JOMKHOCTH M OCBOOOXIEHHME OT JOJDKHOCTH crienuanucra 1
paspsiia OCYILECTBIIAIOTCS NMpUKa3oM MexpervnoHansHoi uHeneknuu ®HC Poccun (nanee
- UHCIIEKITHS).

Croenuanuct 1 paspsga HemOCpeACTBEHHO ITOMIMHIAETCS HA4YalbHHUKY OT/ENa.

I1. Kpasn¢ukxanuonnble TpeGOBaHHS K YPOBHIO NPo(deccHOHATLHOT0 00pa3oBaHusl,
CTa’Ky roCyJapCTBEHHOMH I'PasKIAHCKOI cIy:KO0bl (rocyAapcTBEHHOMH CJIyKObI HHBIX
BHIO0B) HJIH padoThl N0 CNIENHAJILHOCTH, HATIPABJIEHHIO NOATOTOBKH, SHAHHAM H
YMEHHSIM, KOTOpPble He00X0AUMBI /sl HCIIOJIHEHHS 10/LKHOCTHBIX 00f13aHHOCT el

3. Jna 3amemieHuss JODKHOCTH cCIielyanucTa | paspsga ycTaHaBIHBAIOTCS
cienytolye TpedoBaHus:

a) Hanuuhe npodeccHoHaNBHOro o0pa3oBaHUS (TpeOOBaHMS K CHEIHATBHOCTH,
HaIpaBjIeHHIO MOATOTOBKH YKa3bIBAIOTCA I10 PEIIEHHUIO TIPECTABUTENS HAHUMATEA);

0) Hamuume npodecCUOHANBHBIX 3HAaHWM, BKIOYas 3HaHHe KOHCTUTYUHH
Poccuiickoii ®enepanuu, QeaepalbHEIX KOHCTUTYIHOHHBIX 3aKOHOB, (eaepabHBIX
3aKOHOB, yKa30B IIpesnnenta Poccuiickoii @enepanuu u nocranossiennid [lpaButenscrea
Poccuiickoli ®epepanuy, HHBIX HOPMAaTHBHBIX AaKTOB M CIY>XeOHBIX JOKYMEHTOB,
PETyIUPYIOIIX COOTBETCTBYIOLIYIO Chepy AeSTeIbHOCTH MPUMEHHTENBHO K HCITOJHEHHIO
KOHKPETHBIX JOJDKHOCTHBIX OOS3aHHOCTEH, OCHOB YIpPAaBIIEHWs U OpPraHMU3allMd TPYya,
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Tporiecca IMPOXOXIEHUS TIPakAaHCKOH ciyxObl, HOpM neloBoro oOImeHus, GopM Hu
METONIOB paboTHl ¢ HPUMEHEHHEM aBTOMATH3MPOBAHHEIX CPEACTB YIIPaBIEHHS,
CITy’XeOHOTO paclopAAKa WHCIEKIUH, NOpsAKa paboTel co ciyxeOHOW MH(OpMAaIHel,
OCHOB [I€/IONPOU3BOJICTBA, NPABUJI OXPAaHBI TPyAa H MPOTHBOIOXKAPHOM 0€30NacHOCTH;
anmnapaTHOrO Y HpPOrpaMMHOrO oOeclleueHMs; BO3MOXHOCTEH U 0COOeHHOCTeH
IIPUMEHEHHS. COBPEMEHHBIX HHGOPMAIHOHHO-KOMMYHUKAIIHOHHEIX TEXHONOTHH B
roCyJapCTBEHHBIX opraHax, BKJTIOYAs HCIIOJIE30BaHUE BO3MOXXHOCTEH
MEKBEIOMCTBEHHOIO JOKyMEHTOO00pOTa; OOLIMX BOMPOCOB B 00/acTH 0OecIedeHus
HHGOPMAITHOHHOW 0e30IIacHOCTH;

B) HalM4yhe IpOQPEecCHOHATIbHBIX YMEHHH, HEOOXOOMUMBIX Al oOecIeYeHus
BBIMOJIHEHUS 3a7ad ¥ (QyHKOMA [0 OpraHM3alMOHHOMY, HHGOPMAITIOHHOMY,
IOKyMEHTAallHOHHOMY, (HHAHCOBO-3KOHOMHYECKOMY, XO3SMCTBEHHOMY M  HHOMY
00€CIeYECHHIO JIEATENbHOCTH HHCICKIWH, peanu3aldd YIPaBIeHYECKAX PpENIeHH,
HCIIOJIHUTEIBCKON  JUCIMIUIMHEL, paboTBl C BHYTPEHHHMH H IIepU(QepuiHBIMU
YCTPOMCTBAMH KOMIIBIOTEPA, HWH(POPMALMOHHO-KOMMYHHKAIHOHHEIME CEeTAMH (B TOM
4uciie C ceTblo HTepHET), B ONEpalMOHHOM CHCTeMe, B TEKCTOBOM DEIaKTOpe, C
JNEKTPOHHBIMH TaOnuumamu, ¢ Oa3saMi [aHHBIX; YIPaBIEeHHSA JIEKTPOHHOM MOYTOI;
MIOITOTOBKK IPE3€HTalldi, MCIONB30BaHUSA IpadUyecKUX OOBEKTOB B 3JIEKTPOHHBIX
JOKyMEHTaX, IIOATOTOBKH JIeJIOBOH KOPPECTIOHICHIINH.

III. To/xHOCTHDBIE OGSI3aHHOCTH, IPAaBa H OTBETCTBEHHOCTD

4. OcHOBHEIE IIpaBa ¥ 00A3aHHOCTH creruanicta 1 paspsna, a Takke 3alpeTsl U
TpeOOBaHUA, CBS3aHHBIE C TPAXIAHCKOM Ciyx00H, KOTOpPEIE YCTAHOBJEHHI B €rO
OTHOILIEHHH, IIPEAYCMOTPEHEI cTaThsaMu 14, 15, 17, 18 ®@enepansHoro 3axkoHa o1 27 HIOIL
2004 r. Ne 79-@3 «O rocynapcTBeHHOH rpaxcaHckoi ciyx6e Poccuiickoit ®eneparmu».

5. Cnenmanuct 1 paspsna ocylIecTBISET HHbIE MpaBa M MCIONHAET 00S3aHHOCTH,
IIpeyCMOTPEHHBIE 3aKOHOAaTensCTBOM Poccmiickoit ®epepamnun, Ilonoxenwem o
DepmepaibHOM HAIOTOBOM Cilyx0e, yTBEp:KIEHHBIM IOCTaHOBIeHHEM IIpaBUTENLCTBA
Poccuiickoit @enepaiuu ot 30 centabps 2004 r. Ne 506, momoxxeHneM o6 HHCIEKIMH
(yxazaTh HamMeHOBaHHE MexpernoHanbHo# mHcnekmun ®HC Poccun), yTBep)IeHHEIM
pykoBoauteneMm ®HC Poccum «__ » 20__ r., nonmoxeHueMm o6 otmeine (ykasaTb
HaUMEHOBaHKWE OTAena), npukasamH (pacnopsxeHmwsimu) DHC Poccun, npukaszamu
MHCIIEKLWH, TOPYYECHUIMH PyKOBOJICTBA HHCIIEKIIMH.

(ITepeuncrnuTs npaBa u 0043aHHOCTHU crielUaNUCTa 1 paspsna).

6. Crnennanuct 1 paspsia 3a HEUCTONHEHHE WM HEHAIEXalllee HCIOIHEHUE
JO/DKHOCTHBIX  00sA3aHHOCTell MOXeT OBITh MpHBIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOJaTenbCTBOM Poccutickoit ®enepanum.

IV. IlepedeHn BOnpocoB, 10 KOTOPbIM cnieqHAIHCT 1 paspsina Bnpase uiH 06si3aH
CaMOCTOATEILHO IPHHAMATD YNIpaB/ieHuYeCKHe H HHbIE pelleHUs!

7. Ilpun wucmonHeHuM ciayXeOHbIX oOsf3aHHOCTEH crmenuanuct 1 paspsaa Bhpase
CaMOCTOSTEIIFHO IIPUHUMATH PELICHUS 10 BOIIPOCaM:
(ITepeunciute BONPOCE,, 0O KOTOPhIM cHenuamdct 1 paspsga  BIpase
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CaMOCTOSTEIbHO IIPHHUMATh YIPaBIeHYECKIE H HHBIE PEIIIeHHS).

8. Ilpn ucnonHeHHH cioyxeOHBIX oOs3aHHOCTeW crermuamuct 1 paspsiga obs3aH
CaMOCTOSATENHbHO IPUHUMATh PEIIeHHs [0 BOIPOCaM:

(ITepeuucnuth BONPOCH, IO KOTOPEIM chemuantucT 1 paspsga obs3aH
CaMOCTOSATENbHO IPUHUMATD YIIPABIEHYECKHE U UHEIE PEIICHHS).

V. Ilepeuenn BONpocoB, Mo KOTOpPbIM cnenuajuct 1 paspsiaa Bupape HiH 00si3aH
y4acTBOBaTh NPH NOATOTOBKeE NPOEKTOB HOPMATHBHbLIX PABOBBIX AKTOB H (HJIH)
NPOEKTOB YNPaBJIeHYeCKNX H HHBIX pelleHMHii

9. Cpoeumanuct 1 paspsza B COOTBETCTBUH CO CBOEH KOMITETEHIMEH BIIpaBe
y4acTBOBATh B IIOJATOTOBKE (00CYKIeHUH) CIIEAYIONIHNX IIPOEKTOB:

(ITepeunicnuth BUABI MPOEKTOB HOPMATHUBHEIX MPaBOBHIX aKTOB U (MJIH) MPOEKTOB
VIpaBICHYECKUX M HHBIX pelleHHd, B IOATOTOBKE KOTOPBIX BIIPaBe Y4acTBOBAaTh
crierranuct 1 pa3psiga B COOTBETCTBUM CO CBOEH KOMITETEHITHEH).

10. Coeumanucr 1 pa3psma B COOTBETCTBHM CO CBO€i KOMIeETeHIHeH o00s3aH
y4acTBOBaTh B IIOATOTOBKE (00CYXIeHUH) CIEAYIOINX TIPOEKTOB:

MIOJIOXKEHU 00 OTAesNe M UHCTIEKIINH;

rpadyKa OTITyCKOB IPayKIAHCKHX CITy)KaIlliX OTAeNa,;

HHBIX aKTOB II0 MOPYYEHHUIO HENOCPEINCTBEHHOTO PYKOBOJUTENA U PYKOBOJCTBA
WHCIIEKLIUH.

VI. Cpoku u npouneaypbl NOAroTOBKH, PACCMOTPEHHS MPOEKTOB YIPABJIeHYECKHX H
HHBIX pelleHui, MOPAAOK COTJIacOBAHMA H NPHHATHS JaHHBIX pelleHui

11. B cOOTBETCTBHH CO CBOMMH OOJDKHOCTHBIMHM OOS3aHHOCTSIMM CHENHAIUCT 1
paspsia IMpUHUMAET PEIIEHUS B CPOKH, YCTAaHOBIIEHHBIE 3aKOHOAATEIbHBIMU M HHBIMU
HOPMAaTUBHEIMU IIPaBOBBIMU akTamMu Poccuiickoit @enepauui.

VIL Iopsiaok ciry:xeGHOro B3auMoaeicTBUs

12. B3auMozelicTBue cnienuanucrta 1 paspsana ¢ penepaibHBIMU rocydapCTBEHHBIMU
rpaxgaHckuMu ciuyxamumu  uHcrekuuun u  OHC  Poccum, rocynapcTBEHHBIMH
CIy>XKaIllIMH HWHBIX TOCYHApCTBEHHBIX OpPraHOB, a TakXe C APYTUMH TpaKIaHaMH |
OpraHU3alUAMU CTPOUTCS B paMKax JENOBBIX OTHOIICHHH Ha OCHOBE OOLIWX ITPHHIIHAIIOB
CITy>)keOHOTO NOBENEHMS MPaXAAHCKUX CIyXallluX, YTBEpXKICHHBIX Yka3om [IpesupeHra
Poccuiickoit ®@enepanuu ot 12 asrycra 2002 r. Ne 885 «OO06 yrBepxmeHHH OOIIHX
IPUHIMIIOB  CIIy)KeOHOTO MOBEEHUS TOCyNapCTBEHHBIX ciyxamux» (Cobpanue
3akoHoarenbeTBa Poccuiickoit Genepanuu, 2002, Ne 33, ct. 3196; 2007, Ne 13, c1. 1531;
2009, Ne 29, cr. 3658), m TpeboBaHUil K CIyXeOHOMY MOBEIEHHIO, YCTAHOBIECHHBIX
cratbeil 18 @enepanbHoro 3akoHa ot 27 utons 2004 r. Ne 79-@3 «O rocynapcTBeHHOM
rpaxxpaHckoit cimyx6e Poccuiickoit Peneparuu», a Takke B COOTBETCTBUHM C MHBIMH
HOPMATHBHBIMM TpaBOBBIMM aKTaMuM Poccuiickoit @Demepammu ¥ IpHKa3aMu
(pacniopspxerusmu) ®HC Poccun.
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VIIL. IlepeyeHb rocyjapcTBeHHbIX YCJIYT, OKa3bIBa€MbIX I'DaXIaHAM H
OpraHU3alHsIM B COOTBETCTBHHU ¢ AIMHHUCTPATHBHBIM pPerjiaMeHToM
®enepaJibHON HATOTOBOI CJIYXKObI

13. VkasaTh NONHBIH IIepeYeHb OKa3bIBAEMBIX TOCYHApPCTBEHHBIX YCIyr JIubo
MPeAyCMOTpPETh, YTO FOCYJAPCTBEHHBIE YCIYTH HE OKAa3bIBAOTCS.

IX. Iloka3atenu 3¢ppeKTHBHOCTH U pe3yIbTaTHBHOCTH
npodeccHOHANBHO# cJTy:KeOHOI NesTeJIbHOCTH

14. DddexTuBHOCTS MPOPeCCHOHATEHON CITyKeOHOM esTeNbHOCTH ClIeNUaInucTa 1
paspsia OLIEHNBaeTCS O CIEAYIOIIHUM [TOKa3aTelsIM:

BBIIONHAEMOMY 00BeMy pabOTBI W HHTEHCHBHOCTH TpyZHa, COOIIOACHUIO
cIy>keOHOI AUCIMILIIAHEL,

CBOEBPEMEHHOCTH U OIIEPAaTUBHOCTH BHITIOTHEHUS NOPYUCHUH;

Ka4eCTBY BBITONHEHHOM paboOThI;

CIIOCOGHOCTH BBIMOJTHATH JOJDKHOCTHBIE (DYHKIIMH CaMOCTOSITENBbHO, 0e3 IMOMOIIU
PYKOBOJIUTENS;

CIOCOOHOCTH Y€TKO OPraHW30BBIBATH UM IUIAHUPOBATH BBIMOJIIHEHHE MOPYYEHHBIX
3aaHuii, YMEHHIO palMOHAIBHO WCIOJb30BaTh pabodee BpeMs, pPacCTaBIATh
[IPUOPUTETHI;

TBOPYECKOMY TIONXOAY K pEIIEeHUIO [IOCTAaBICHHBIX 3ajJad, AaKTUBHOCTH |
HHUIIMATHBE B OCBOCHHMH HOBBIX KOMITBIOTEPHBIX W HH(GOPMAIIMOHHBIX TEXHOJIOTH,
CIIOCOOHOCTH OBICTPO aJalTHPOBATECS K HOBBIM YCJIOBUSM U TPeOOBaHMSM.

HauanpHuk otnena
(®PHO)

(HauMeHOBaHHE OT/IeJia HHCTIEKLIMM) (noxmnucs)
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JIMCT 03HAKOMJICHUS

Ne i/

Damunus, UM,
OTYECTBO

Jlata 1 pocnucs B
O3HAKOMJIEHHH C
JOJDKHOCTHBIM
PETrTIaMEHTOM H B
HOJyYEeHHH €r0 KOIHH

Jara u HOMEp
TpHUKas3a o
Ha3HAYEHNH Ha
JOJDKHOCTD

Hata u HOMEp
npukasza o0
0CBOOOXKIEHUH OT
JIOJKHOCTH




VYTBEPXJIAIO
HauansHuk MexXpernoHaabHOA
uucnexnuu ®HC Poccun

(HauMeHOBAHUE)
( ' )
(moamucs) (daMumus, MHULKAIIBL)
OT «___» 201__r.

JO/sKHOCTHO# perjamMeHT
chnenua/JucTa 2 paspsaja

(HanMeHOBaHue oT/ea MexperuonansHoi nucnekmy GHC Poceun)

PerucrpanuoHHbIi HOMep (K01) X0KHOCTH NO PeecTpy qoskHOCTEH heaepanbHoi
rocyapcTBeHHOH rpakIaHcKoi cyk0bl, yTBepKaeHHOMY Yka3oMm Ilpe3naeHTa
Poccuiickoii @eaepannn ot 31.12.2005 Ne 1574 «O Peecrpe nosxnocrei
(deaepasibHOI rocy1apcTBeHHOI IpaskIaHCKOMH CIIy:KObI», - 11-4-5-018

I. O6mue nostoxenun

1. JomxHOoCTh (efepaibHOM ToCylapCTBEHHONM TIpaKHaHCKOH ciyxObl (mamee -
rpaxaaHckas ciyx0a) cneruanucta 2 paspsana (ykasaTh HauMEHOBaHHE OTHela U
MexperunoHansHo# nHcnekuu ®HC Poccun) (manee - cenuanuct 2 paspsiaa) OTHOCUTCS
K MJIa[IIei rpymnme NOJDKHOCTEH rpakmaHcKod ciayxO0bl kaTeropuu «obecrednBarolliue
CIIEIHATIHCTRI».

2. HasHayenne Ha HOJDKHOCTE M OCBOOOXIEHHME OT JIOJDKHOCTH CIIeuanucTa 2
paspsa OCyIIEeCTBISIOTCS pHuka3oM MexperuoHanpHoit nHcnekuun GHC Poceun (nanee
- HHCIIEKITHA).

Crerngamict 2 pa3psaa HeToCpeICTBEHHO MOAUNHAETCA HadaJlbHUKY OTAeNa.

II. KBannpukaunonHbie TpebGOBaHHS K YPOBHIO HPOo(hecCHOHAIBHOI0 00pa3oBaHu,
CTaKy rocyJapCTBEHHOH rpakIaHCKOH cJ1yK0bI (rocy1apcTBeHHOMH cJIy:0bl HHBIX
BHJOB) HJIH padoThI N0 CMENHATBHOCTH, HANPABJICHHIO NOATOTOBKH, 3HAHHAM H
yMeHHAIM, KOTOpbIe He00X0AHMbI AJIS1 HCIIOJIHEHHUS J0/KHOCTHBIX 00S13aHHOCTEH

3. Jlns 3amemeHus JODKHOCTH CHELHAIACTa 2 paspsja yCTaHABIMUBAIOTCS
cliefyroomue TpeGoBaHusA:

a) Halp4ue IpodecCHOHAIBHOrO 00pa3oBaHUs (TpeOoBaHMA K CHELHANBHOCTH,
HaIpaBlIeHHIO MTOATOTOBKH YKa3bIBAIOTCS 10 PELICHHUIO NPeICTABUTENS HAHUMATEs);

0) Hamuuue 1NpPo(ecCHOHANBHBIX 3HaHWM, BKModas 3HaHWe KOHCTHUTYIUH
Poccuiickoii ®enepauuu, ¢enepanbHbBIX KOHCTUTYLMOHHBIX 3aKOHOB, (eaepaibHBIX
3aKOHOB, YKa30B IIpe3unenta Poccuiickoil @enepaunu u nocranosneHuit [Ipasurenscrea
Poccuiickoii ®@enepanny, HWHBIX HOPMAaTHBHBIX aKTOB M CIY>EOHBIX JOKYMEHTOB,
pEeryIMpYIOIIMX COOTBETCTBYIOLIYIO chepy AesSTeNbHOCTH IPUMEHUTENBHO K UCIIONHEHHIO
KOHKPETHBIX JTOJDKHOCTHBIX 00A3aHHOCTEH, OCHOB YIIPaBIE€HHS M OpraHu3allud TpyJa,
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npolecca NPOXOXKAECHHUS TIPaXTAHCKOH CIyXObl, HOpM menoBoro oOmeHus, GopM H
METOMOB pabOTHI ¢ MpPHMEHEHHEM AaBTOMATH3HUPOBAHHBIX CPENCTB  YIpPaBJIeHHS,
CITy)XeOHOro pacnopaaKa WHCIEKIHH, NOopsaka paboTel co ciyxeOHOM nH(popManuei,
OCHOB J€JIONPOU3BOJCTBA, IIPAaBUJI OXPaHbl TPyAa M IPOTHBOIOXKAPHOH G€30IaCHOCTH;
annapaTHOr0 M TPOTPAaMMHOTO OOECIIeYeHHs; BO3MOXHOCTEH M  0COOeHHOCTel
IPHMEHEHHsS COBPEMEHHBIX HMHGOPMalMOHHO-KOMMYHHMKAIIMOHHEIX TEXHONOTHH B
roCy1apCTBEHHBIX opraHax, - BKJIIOYas HCIOJIE30BaHUE BO3MOXKHOCTel1
MEXBEIOMCTBEHHOTO [IOKyMEHTOO00pOTa; OOLIMX BOMPOCOB B 0OOJIaCTH OOECIIEYEHHS
UHGOPMAITHOHHOM 0e30MacHOCTH;

B) HamW4yhe NpodecCHOHANBHBIX yMEHHH, HEOOXOOUMBIX I oOecHedeHus
BHIIOJIHEHHA 3a4a4 M (QYHKIUH 110 OpraHW3allMOHHOMY, HH(GOPMALMOHHOMY,
JIOKYMEHTallMOHHOMY, (GHHAHCOBO-5KOHOMUYECKOMY, XO3SMMCTBEHHOMY M  HHOMY
00ECTIEYEHHIO  JICATENBHOCTA HHCIEKINH, pealu3alid YIPaBICHUYECKHX pelleHHH,
HCIOJTHUTENBCKON  JUCUMILIMHEL, pPaboOTBl C BHYTPEHHHMH U IepudepuiHBIMUH
YCTpOMCTBAMH KOMITBIOTEPa, HH(POPMAlMOHHO-KOMMYHHKAIMOHHBIMU CeTIMH (B TOM
qHClie ¢ CeThio MHTepHET), B ONEpalluOHHOH CHCTeMe, B TEKCTOBOM peNaKTope, C
OJIEKTPOHHBIMM TabnuuaMy, ¢ 0a3aMy JaHHBIX; YIPABIEHHS 3JIEKTPOHHON IOYTOMH;
HOATOTOBKK TIPE3€HTAalldi, HCIOJNB30BaHKUs IpaduuecKuX OOBEKTOB B 3JIEKTPOHHBIX
JNOKYMEHTAaX, HOATOTOBKH JeJI0BOI KOPPECTIOHIEHIIHH.

III. MoskHOCTHDBIE 00SI3aHHOCTH, IPABa H OTBETCTBEHHOCTD

4. OcHoBHBIE npaBa M 00A3aHHOCTH CIIENUATUCTA 2 paspsafa, a TAKKe 3alpeThl H
TpeOOBaHMsl, CBS3aHHBIE C TPAKAAHCKOM CIyx60#, KOTOpEIE YCTaHOBJEHHI B €ro
OTHOIIEHHH, TIPEyCMOTPEHHI cTaThaMU 14, 15, 17, 18 ®@enepansnoro 3akoHa ot 27 M0
2004 r. Ne 79-®3 «O rocynapcTBeHHOMH IpaxaaHcKol ciyk6e Poccuiickoii Menepanum».

5. Cnemmanuct 2 paspsiia OCyIIecTBISEeT UHBIE IpaBa U MCIOIHAET 0OS3aHHOCTH,
OpeTyCMOTPEHHBIE  3aKOHOAATENbCTBOM Poccuiickoit ®epepanum, IlonoxkeHneM o
DenepanabHOM HAIOrOBOH CIyk0e, yTBEep)KACHHBIM IOCTaHOBJIeHHEM IIpaBHTENBCTBA
Poccuiickoit ®enepaunu ot 30 centsiops 2004 r. Ne 506, nonoxeHueM o0 WHCHEKIMH
(yKasaTe HaMMEHOBaHHE MexpernoHanbHoi uHcnekuun OHC Poccum), yTBEpKIeHHBIM
pyxosogutenem ®HC Poccuu «__ » 20__ r., nonoxxennem o6 otxmesie (ykasaTb
HauMEHOBaHWe oTHAena), npHKasamu (pacnopskenusmu) OHC Poccum, mpukasamu
HHCIIEKIUU, HOPYYEHUSIMUA PYKOBOACTBA HHCITEKIHH.

(Ilepeuncauts npaBa ¥ 0643aHHOCTH CIIEIUANKCTA 2 pa3psaaa).

6. Crnenmanuct 2 paspsia 3a HEHCIOJHEHHE WIM HeHaJJIexalllee HCIOMHEHHE
JOJDKHOCTHBEIX ~ 00s3aHHOCTEM MoOXeT OBITh IpHUBI€YeH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOJaTenbCTBOM Pocculickoit ®denepanumn.

IV. Ilepedenn BonpocoB, N0 KOTOPBIM CHENHATUCT 2 pa3spsaa BIpaBe WiH 06g3an
CaMoOCTOATEILHO NIPHHHMATH yIpaBJieH4YecKHe H HHbIE pellleHHs]

7. Ilpy MCIIONHEHHH CIIy)KeOHBIX OOsA3aHHOCTEH cHelManucT 2 paspsja BIpaBe
CaMOCTOATENIFHO IPUHUMATE PELIEHUS IO BOIIPOCAM:
(IlepeuricnnTe BOHpPOCHl, IO KOTOPBIM CHELHANMCT 2 pa3psga BIpaBe
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CaMOCTOSATENBHO IIPHHUMATD YIIpaBieH4IeCKUe H UHBIE PELICHMU).

8. [Ipu WcHoNHEHHH CIyKeOHBIX 00S3aHHOCTeH CIHemHaTnuCT 2 paspsga o0s3aH
CaMOCTOATENBHO MPUHUMATD PELICHHUS 10 BOIIPOCAM:

(TTepeuncnMTh BONPOCHl, IO KOTOPBIM CHENUATHCT 2 paspsga obs3aH
CaMOCTOATEIBHO IPUHUMATh YIIPaBIE€HYECKHE U UHBIE PEILICHUs).

V. IlepedeHsb BONPOCOR, 10 KOTOPBIM CIIEIHATHCT 2 pa3psiia BOpaBe HJH 00513aH
y4acTBOBATH HPH NOArOTOBKE NPOEKTOB HOPMATHBHBIX NPABOBLIX AKTOB H (HJIH)
MPOEKTOB YNPaBJIeHYEeCKHX H HHBIX peleHHi

9. Crienmanuct 2 paspsia B COOTBETCTBUM CO CBOEM KOMIIETEHUMEH BIpaBe
y4acTBOBATH B IIOATOTOBKE (0OCYXIECHUH) CIEIYIOLINX IIPOEKTOB:

(Tlepe4yncauTh BUABI IPOSKTOB HOPMATHBHBIX IIPABOBBIX aKTOB M (MJIH) IIPOEKTOB
yIpaBleHYeCKUX M HHBIX pelleHuid, B IOATOTOBKE KOTOPEIX BIIpaBe Y4acTBOBATH
CIIELMAIHCT 2 pa3psilia B COOTBETCTBHM CO CBOEH KOMIIETEHIIMEH).

10. CrmemmanucT 2 paspsafia B COOTBETCTBHHM CO CBOed KoMmeTeHUHMed oOs3aH
y4acTBOBAThH B IOATOTOBKE (0OCYXKICHUH) CIIEAYIOUIMX IIPOEKTOB:

TIOJIOXKEHUH 00 OTeNe U MHCIIEKLINH,

rpaduKa OTIyCKOB IPAXKAAHCKUX CIIyXXaIlMX OT/JENA,;

MHBIX aKTOB II0 IOPYYEHHIO HEMOCPEACTBEHHOIO PYKOBOAMTENS M PYKOBOICTBA
HMHCIEKLUH.

VL CpOKl’l H npoueaypsl NoAroToBKH, paCCMOTPCHHS IIPOCKTOB yYnpaB/IeH4€CKHX H
HHbIX peme}mﬁ, HOPAT0K COITacCOBaAHHA H IPHHATHA JAHHBIX pemeum‘i

11. B COOTBETCTBMH CO CBOMMHE [JOJDKHOCTHBIMH OOS3aHHOCTSAMH CIELMATUCT 2
paspsia MpUHHMAeT pelleHHs B CPOKHM, YCTAaHOBIECHHBIE 3aKOHOJATSIBHBIMU U HWHBIMH
HOPMAaTHBHBIMH MpaBOBEIMU akTamu Poccuiickoi @enepanum.

VILI. ITopsiaok ciayxeGHOro B3auMoAeHCTBHSA

12. B3aumopelicTBreE crienuanicTa 2 paspaaa ¢ ¢peaepaibHbIMUA FOCy 1apCTBEHHEIMH
rpaxganckumu cryxammmu OHC Poccuy, roCyIapCTBEHHBIMHM CIIYXAaIUMHM  HHBIX
rOCYZIapCTBEHHBIX OPraHoB, a TAKKe C APYTMMH IPaXIaHaMi M OPTaHK3alHsIMH CTPOUTCS
B paMKaX IEJIOBBIX OTHOIICHHH Ha OCHOBE OOIIMX NPHHIMUIOB CIYXEOHOTO MOBENCHMA
TPaXIaHCKHUX CIIyXallluX, yTBepikIeHHBIX YkasoM Ilpesunenta Poccuiickoi Deneparuu
or 12 asrycta 2002 r. Ne 885 «O6 yTBepxAeHMH OOINMX NPHHIMIOB CIIyXE€OHOrO
IOBeJICHHsI TOCYAapCTBEHHBIX ciyxammx» (CobpaHHe 3akoHOJATeNbCTBA PoccHACKOiM
®eneparmy, 2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29, crt. 3658), u
Tpe6OBaHMi K CIy)KeOHOMY IIOBEIEHHUIO, yCTAHOBIECHHBIX CTaThed 18 DexmepanbHOro
sakoHa or 27 monga 2004 r. Ne 79-®3 «O rocymapCTBEHHON TpakAaHCKOH CiryxkOe
Poccuiickoii ®enepannn», a TakXke B COOTBETCTBHH C HHBIMM HOPMaTHBHBIMH IPaBOBBIMU
aktamu Poccuiickoii ®eneparuu u npukaszamu (pacnopsokenusiMu) PHC Poccun.
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VIIL. Ilepeuennb rocyjapcTBeHHBIX YCJIYT, OKa3bIBAEMbIX IPAKAAHAM H
OpraHH3anusiM B COOTBETCTBHH € a/IMHHUCTPATHBHBIM pPerjiaMeHTOM
®@efepaabHOii HAJIOTOBO# CTYKOBI

13. Vkasatb NONHBIM NepeYeHb OKa3bIBaEMBIX T'OCYJAPCTBEHHBIX YCIyr JIHOO
NpeayCMOTPETh, YTO FOCYJAapCTBEHHBIE YCIYTH HE OKa3bIBAIOTCS.

IX. Iloka3zaTesin 3(ppeKTHBHOCTH H Pe3yJILTATHBHOCTH
npogeccHOHATLHOH cJIYKeOHOI NeTeJIbHOCTH

14. DddexTuBHOCTE MTPOdHECCHOHANBHOMN CITy)XeOHON MeATEILHOCTH CIEIHATUCTA 2
paspsia OIeHUBAETCSA IO CIEAYIOIIUM II0KA3aTEIM:

BBIONHSIEMOMY 00beMy pabOTBl UM MHTEHCUBHOCTH TpyHda, COOIOJEHHIO
CITy>keOHOM JUCIIHILIVHEI, ‘

CBOEBPEMEHHOCTH U OIIEPATUBHOCTH BBINOIHEHUS TTOPYIEHHUH; |

Ka4ueCTBY BBIIIOJIHEHHOH paboTHI; ‘

CIIOCOGHOCTH BBITIONHATE OKHOCTHBIE (DYHKIUM CaMOCTOSATENBHO, 6€3 HOMOIIH
PYKOBOIUTEIS,;

CTIIOCOOHOCTH 4eTKO OpraHW30BBIBaTh U IUIAHHPOBAThH BHINOJHEHHE MOPYYEHHBIX
3aJlaHuil, YMEHHIO pallMOHAJIBHO HCIONB30BaTh pabodee BpeMs, pacCTaBiIATh
TIPUOPUTETEI;

TBOPYECKOMY IOAXOXy K pEIIeHHIO IIOCTaBIEHHBIX 3a1a4, A4KTHBHOCTH H
MHULIMATHBE B OCBOEHHM HOBBIX KOMIBIOTEPHBIX M HH(OPMAIIMOHHBIX TEXHOJIOTHH,
CHOCOOHOCTH OBICTPO aIaNTHPOBATHCS K HOBBIM YCIIOBHAM U TPeOOBAHMSIM.

HauanpHuk otnena

(Ha¥MeHOBaHHWe 0T/ENa HHCHIEKIIHH) (moAmHucs)
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JIdeT 03HAKOMJICHHSA

Ne i/t

Oamunus, ums,
OTYECTBO

Mara u pocnucs B
O3HaKOMJICHHH C
JOJDKHOCTHBIM
pErJIaMEHTOM H B
HOJIyYCHUH €r0 KOTIHU

MJara u HOMED
MpHKa3a O
Ha3HAUYEHUH Ha
JOJDKHOCTH

Mara u HOMED
npukasa 00
0CBOOOKIECHUH OT
JOJDKHOCTH




YTBEPXJIAIO
HavanbHuK Me)XpernoHaIbHOR
uacnexuy ®HC Poccun

(HauMeHOBaHue)

( )

(toanwces) (haMuus, KHAIHAIBL)
OT «__» 201__r.

JIOJIZKHOCTHO# perjiaMeHT
cnenuaancra 3 paipsaga

(HaMMeHOBaHUE OTAEJa MeXXperuoHanpHoM HHcnekun @HC Poccun)

Perncrpanuonnriii Homep (ko) Ko/kHOCTH 1o PeecTpy noskHoCTel denepasibHoi
rocyAapcTBeHHOM rpa’JaHCKoil c1y:x0bl, yTBepaaeHHOMY YKa3om IlpesnaenTa
Poccuiickoii @egepanun ot 31.12.2005 Ne 1574 «O Peecrpe noJKkHOCTEIH
(henepaiibHoil rocyaapcTBeHHO# rpakIaHCKoOM CayKObI», - 11-4-5-019

1. O6mue moIoKeHus

1. JlomxHocTe (enepanbHOM rocyJapCTBEHHOM TIpaKHaHCKOM CiyXObl (mamee -
rpaxkJaHCKas ciyx0a) crnemuanucta 3 paspsga (ykasaTh HAaMMEHOBAHHE OTAENa H
MmexperdoHanbroi uacnekuun @HC Poccun) (nanee - ciermanuct 3 paspsmga) OTHOCHTCS
K MIaJIied Ipymnmne JODKHOCTeH Ipa)cIaHCKOH CITyObl KaTeropuu «00ecreuydBarolye
CIEI[UATHUCTEL».

2. HasnaueHue Ha JOMKHOCT M OCBOOOXKAEHHE OT JOJDKHOCTH CIEIUAIMCTA 3
paspsiia OCYILIECTBIAIOTCS NPHUKa3oM MexperuoHanbHoi naenekuu @HC Poccun (manee
- HHCIIEKIINA).

Crenanuct 3 paspsaa HENOCPEICTBEHHO MOAYHHAETCS HAYalbHUKY OT/ENA.

II. Kpanmnduxannonnbie Tpe60BaHHS K YPOBHIO NPogeCCHOHAIBLHOrO 06pa3oBaHus,
CTa}Ky rocy1apCTBEHHOM rPaxKIaHCKO#H CJIy:K0bI (rocyAapcTBeHHO CJIyKObI HHBIX
BH/J0B) HJ1H PaGoThI N0 CNENHAJLHOCTH, HATIPABJIECHHIO MOATOTOBKH, 3HAHHSAM H
YMEHHSAM, KOTOpbIe HE00XO0AHMBI AJ1 HCHOJNHEHHs A0/DKHOCTHBIX 0013aHHOCTEH

3. Jlna 3aMelleHus JODKHOCTH CIIeNHaliucTa 3 paspia yCTaHaBIMBAIOTCS
cleyromue TpeboBaHus:

a) Halu4he NpodecCHOHANBHOr0 0o0pa3oBaHMs (TpeOOBaHHS K CIENMAILHOCTH,
HaIPaBICHHUIO IOATOTOBKH YKa3bIBAIOTCS [10 PEIIEHUIO NPEeCTaBUTENS HAaHUMATE),

0) HanuuuMe MNpoQecCHOHANBHBIX 3HAHWH, BKIOYas 3HaHWE KOHCTHTYILMH
Poccuiickoit @enepanyu, QefepalbHBIX KOHCTHTYLHMOHHBIX 3aKOHOB, (efepaibHbIX
33KOHOB, yKa30B [Ipesunenta Poccuiickoit ®enepanyy u nocranosnenuii [Ipasurenscraa
Poccuiickoii @ezepall¥i, HMHBIX HOPMATHUBHBIX aKTOB M CIyXXeOHBIX JOKYMEHTOB,
PETryNUPYIOIIUX COOTBETCTBYIOIIYIO ChEPY AATEIHHOCTH MPUMEHUTENBHO K UCIIOIHEHHIO
KOHKPETHBIX JOJDKHOCTHBIX O0S3aHHOCTEH, OCHOB YIpaB/IeHUS W OpraHu3alldd TPYAa,
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mporecca MPOXOXKIEHUS IPaXTaHCKON CITyOBI, HOPM [eJ0BOrO OOUIeHus, GopM u
METOZOB pabOTEl C TNPUMEHEHHEM aBTOMaTH3HPOBAaHHBIX CPEACTB YIPaBICHHS,
CITy’KeOHOro paclopsika HHCIIEKIHH, MOopsAKa paboThl co CiayxeOHON uHMOpMaIHei,
OCHOB JIENONPOU3BOJCTBA, MPAaBUI OXPaHbl TPyAa M TPOTHBOMOXKApHO#H Ge30MmacHOCTH;
anmapaTHOTO M IPOrpaMMHOTO  oOecIieueHHs; BO3MOXHOCTEH M 0COOEHHOCTEM
NPUMEHEHHS COBPEMEHHBIX HWH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHH B
rocyIapCTBEHHBIX oprasax, BKITIOYAs HICTIONIb30BaHUE BO3MOJXKHOCTEH
MEXBEAOMCTBEHHOIO HOKYMEHTO00O0pOTa; OOIMMX BOMPOCOB B 00jacTH oOecreveHHs
uH(pOpMaLlHOHHOM 6e30MaCHOCTH; OCHOB IPOEKTHOTO YIIPaBJICHHS;

B) Hajnuuue Npo(EeCCHOHANBHBIX YMEHHH, HeOOXOMUMBIX s obecrneueHus
BHIIONHEHMA 3amad M (QYHKOME [0  OpPraHM3al[MOHHOMY, HH()OPMALOHHOMY,
DOKYMEHTAllHOHHOMY, (HHAHCOBO-3KOHOMHMYECKOMY, XO3SUCTBEHHOMY H  HHOMY
o0eclieUeHHIO [eATEeNbHOCTH WHCIIEKIMH, pealu3allid YIpPaBIeHYECKUX peIIeHHi,
VCTIOJIHUTENBCKON ~ JUCHUIUIMHBI, pabOTBl ¢ BHYTPEHHHMH W Hepu(epuiiHBIMU
yCTpOMCTBaMH KOMIIBIOTEpa, HH()OPMANHOHHO-KOMMYHHUKAITHOHHBIMH CeTAMH (B TOM
yucine ¢ ceTblo VHTepHeT), B OmepandoOHHOM CcHCTeMe, B TEKCTOBOM pENaKTope, ¢
DNEKTPOHHBIMHM Ta0MuIaMu, ¢ 0a3aMu JaHHBIX; YIPABIEHHUS 3JIEKTPOHHOM II0YTOM;
IOATOTOBKM IIPE3EHTAlMii, HCIIONB30BaHUA TIpadHyecKuX OOBEKTOB B IIIEKTPOHHBIX
JOKYMEHTAX, IIOTOTOBKH JIEJI0OBOH KOPPECTIOHIEHIIHH.

III. on:xkHOCTHDBIE OGSI3aHHOCTH, MPABa H OTBETCTBEHHOCTh

4. OcHOBHBIE IpaBa M O0S3aHHOCTH CHELHaNUcTa 3 pa3psaa, a TakkKe 3alpeTs H
TpeOOBaHMs, CBS3aHHBIE C TPaXTAaHCKOH CIyx00if, KOTOpble YCTAaHOBIEHBI B €ro
OTHOIIEHHH, NPEeAYyCMOTPEHEI cTaThaMu 14, 15, 17, 18 MenepansHoro 3akoHa oT 27 HIONA
2004 r. Ne 79-®@3 «O rocynapcTBeHHOM rpaskaaHCcKoi ciyx6e Poccuiickoii @enepanmn».

5. Cneumanuct 3 paspsa OCyIIECTBJISET HHbIE NpaBa W UCIIONHAET 00A3aHHOCTH,
IIpefyCMOTpeHHble 3akoHoaarenbcTBOM Poccuiickoii ®enepauuu, IlomoxeHmeM o
@enepabHON HAJOroBOM ciyx0e, yTBEP)KIEHHBIM IIOCTaHOBJIeHHEM [IpaBHUTENLCTBA
Poccuiickoit @eneparum ot 30 centsdps 2004 r. Ne 506, momokeHHeM 00 HHCIIEKIMH
(yxa3are HauMeHOBaHHE MexpernoHanbHoi uHCHekun ®HC Poccun), yTBEepKIeHHBIM
pykoBogutenem ®HC Poccuu «__ » 20__ r., monmoxxeHueMm 06 otxene (ykaszarb
HalMEHOBaHHe OTAena), npukazamu (pacnopsbkeHumsmu) ®OHC Poccum, mnpukazamu
HWHCIEKLINY, IOPYUYSHUSAMH PYKOBOJCTBA HHCIIEKIIHH.

(ITepeurcnuTs NpaBa 1 0053aHHOCTH CHELIMAINCTA 3 pa3pszaa).

6. Cremuanuct 3 paspsma 3a HEHCIIOJHEHHE WIH HEHaIJeXxallee HCIOJHEHHE
IOIDKHOCTHBIX ~ 00fi3aHHOCTEH MOXET OBITh [pHUBIeYeH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAATENIbCTBOM Poccuiickoit Deaepaunu.

IV. Ilepedyens BONpocoB, MO KOTOPbIM CHENHAJHCT 3 pa3psiia BOpaBe WiH 00s3aH
CaMOCTOSITeJIbHO IPHHUMATH YIIpaB/ieHUYeCKHe H HHbIE pellleHus

7. Ilpu ucnonHeHNM CiyXeOHBIX OOs3aHHOCTEH cIieruaaucT 3 pas3psiga BIpaBe
CaMOCTOSTENTEHO IPUHUMATE PEIlIeHH IO BOIIPOCaM:
(IlepeydcnuTe BOIPOCH, IO KOTOPBIM CHEUHMANUCT 3 paspsga BIpaBe
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CaMOCTOATENbHO IPUHUMATD YIIpaBleH4YeCKHe U WHBIE PEeIIeHus).

8. Ilpy ucromHEHWH CiyXeOHBIX OOS3aHHOCTEH CIENUATHCT 3 paspsAna o0s3aH
CaMOCTOSITENBHO MIPUHUMATE PEIICHHUS TI0 BOIIPOCaM:

(IlepeurcnuThe  BOIPOCHl, IO KOTOPHIM CHENMANUCT 3 paspsna o0s3aH
CaMOCTOATENBHO IPUHUMATD YIIPaBIeHUYEeCKUE U UHBIE PEleHHs).

V. Ilepedenb BONpPOCOB, 10 KOTOPHIM CHENHAIHCT 3 pa3psaa BupaBe WM 00g3aH
y4acTBOBATh NPH NOATOTOBKE MPOEKTOB HOPMATHBHBIX NPABOBLIX AKTOB H (HJIH)
NPOEKTOB YHPaBJIeHYeCKHX H HHBIX peleHuii '

9. Cnenmanuct 3 paspsga B COOTBETCTBHH CO CBOE€H KOMIIETEHIIHElH BIIpaBe
y4acTBOBATh B OATOTOBKE (00CYXXICHHHU) CIEAYIOMIHUX IPOEKTOB:

(ITepeuncnuts BUIBI IPOEKTOB HOPMATUBHEBIX IPABOBBIX aKTOB M (MJIM) MPOEKTOB
yIpaBIEHYECKUX M HMHBIX pEHICHUM, B IOATOTOBKE KOTOPBHIX BIIpaBe Y4YacTBOBATh
CIIEIIHAINCT 3 pa3pszia B COOTBETCTBHH CO CBOEH KOMIIETEHITHET).

10. Cnenmamuct 3 paspsaa B COOTBETCTBHH CO CBOEH KOMIIETeHIMeH 00s13aH
y4acTBOBATh B IIOATOTOBKE (0OCY>KISHUH) CIEAYIOIIUX MPOEKTOB:

TIOJIOJKEHHH 00 OTHelIe U HHCIIEKINH;

rpadKa OTITyCKOB IPKIAHCKHX CITYXKALIHNX OTHEa;

HHBIX aKTOB II0 IOPYYEHHUIO HEMOCPEICTBEHHOTO PYKOBOIHUTENS M PYKOBOICTBA
WHCIIEKITHH.

VI. Cpoku u nponeaypsl NOAroTOBKH, pacCMOTPEHHS MPOEKTOB YIPaBJIeHYeCKHX H
HHBIX pellleHHil, MOPSIAOK COrJIaCOBAHUS U NPUHATHA JAHHBIX pelleHuii

11. B COOTBETCTBHH CO CBOMMH JOKHOCTHBEIMH OOS3aHHOCTSIMH CIELMAUIUCT 3
pa3psija MPUHUMAET PEIICHUS B CPOKH, YCTAHOBJIEHHBIE 3aKOHOMATENILHBIMH M HHBIMH
HOPMAaTHBHBIMH IIPaBOBBIMH akTamu Poccutickoii @eneparmm.

VII. ITopsagok cay:keGHOro B3auMoaeicTBHSE

12. B3aumonelicTBHe cienuanicra 3 paspsaa ¢ GpenepaisHbIMUA FOCYJapCTBEHHBIMHA
rpaxnanckumu  cayxammmu PHC Poccuu, rocynapcTBEHHBIMH CITYXAIIMMH HHBIX
roCyAapCTBEHHBIX OPraHoB, a TAKXKE ¢ APYTMMHU IpaxKJaHaMU U OpraHU3alUsIMHU CTPOUTCS
B paMKax JelOBBIX OTHOIIEHMH Ha OCHOBE OOIIMX MPUHIIUIIOB CIyXeOHOro MOBeIEHHS
rpaXIaHCKUX CIIy)KallMX, YTBepXKAEHHBIX Yka3zoM lIpesnnenra Poccuiickoit @enepanuu
ot 12 asrycra 2002 r. Ne 885 «OO0 yTBepkAeHHH OOIIMX NPHHIMIIOB CIIYXeOHOTO
MOBE/IEHUA TOCYyAapCTBEHHBIX ciyxamux» (CobpaHue 3akoHOJaTeNlbCcTBa Poccuiickoi
®eneparun, 2002, Ne 33, cr. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29, ct. 3658), u
TpeOOBaHUI K CIy)XeOHOMY IIOBEIEHHIO, YCTAaHOBJIEHHBIX cTaTheit 18 demepanpHOro
3akoHa OT 27 wmrong 2004 r. Ne 79-®3 «O rocymapcTBeHHON TIpaKHaHCKOH Ciryxoe
Poccuiickoit denepauuu», a TakkKe B COOTBETCTBUU C UHBIMH HOPMATHBHBIMH IPAaBOBBIMHU
aktamu Poccuiickoit @enepanuu U npukasamu (pacnopsbkeHusamu) ©®HC Poccun.
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VIIL Ilepeuens rocy apcTBeHHBIX YCJIYT, OKa3bIBAEMBIX IPA’KIAHAM H
OpPraHU3alHUsIM B COOTBETCTBHH ¢ AIMHHHCTPATHBHBIM PerJiAMEHTOM
DenepaibHOI HAJOTOBOH CJTYKOBI

13. Vkasare mHonHEIM INepedeHb OKa3bIBaeMBIX [OCYIAPCTBEHHBIX YCIyr JH60
IIPELYCMOTPETH, YTO FOCYAAPCTBEHHBIE YCIIYTH HE OKa3bIBAIOTCS.

IX. Toka3aresn 3(peKTHBHOCTH U Pe3yaLTATHBHOCTH
npodeccHoHaNbHOI ciTy:Ke0HOH 1eaTeIbHOCTH

14. DddexTHBHOCTE MPOdECCHOHATIBHOM CIIyXe6HOM NeITeTPHOCTH CIEHATINCTA 3
paspsifia OLIEHUBAETCS MO CIEAYIOUINM OKA3aTEAM:

BBIIIONHAEMOMY 00beMy paboTbl W HWHTEHCHBHOCTH TpYJa, COOIIO[EHHIO
CIye0HOM TUCUUILTHHEI,

CBOEBPEMEHHOCTH U OIIEPATUBHOCTH BHIIOJIHEHHUS ITOPYUYEHHIA;

Ka4yeCTBY BBIIIOTHEHHOM paboTHI;

CIIOCOOHOCTH BBINONHATH JOJDKHOCTHEIE (DYHKIMH CAMOCTOSTENBHO, 0€3 ITOMOIIN
PYKOBOIUTENS;

CIIOCOOHOCTH 4€TKO OpPTraHW30BLIBATh U IUIAHHPOBATH BBIIOJHEHHE MOPYYEHHBIX
3aJaHu{, YMEHWIO pallMOHAJBHO MHCIIONB30BaTh pabodee BpeMs, pacCTaBIATh
IPUOPUTETH;

TBOPYECKOMY IOAXOLYy K PEIICHUIO TMOCTaBIIEHHBIX 3afa4, AaKTHBHOCTH W
UHHUIHATHBE B OCBOCHHM HOBBIX KOMIIBIOTEPHBIX H HHG)OPMAIMOHHBIX TEXHOJIOIHH,
CIIOCOGHOCTH OBICTPO aAANTHPOBATECS K HOBBEIM YCIOBHSAM U TpeOOBAHUAM.

HauanpHuk oTnena
(®HO)

(HauMeHOBaHUE OTHE/Ia HHCIEKITHN) (moxnuce)
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JIMeT o3HaAKOMJICHUS

Ne /o

Gamunns, uM4,
OT4YECTBO

Jarta u pocnuck B
O3HAKOMJICHHH C
JIOJDKHOCTHBIM
periaMeHTOM H B
MOTyYEHHH €ro KOIMHUU

Jlata 1 HOMED
IIPUKa3a o
Ha3Ha4YeHHHU Ha
JOIKHOCTD

Jlata u HOMED
npuKaza 06
0CBOOOXKICHNH OT
JOJDKHOCTH
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VTBEPXJIAIO
3aMeCTUTEINh PYKOBOAUTENA
DenepasHO HATIOTOBO#H CITyKOBI

( )

(noxnucs) (baMunus, MHALAAJIBI)

OT «___» , 201__r.

JIOJIZKHOCTHO# periaMenT
3aMecTHTE/Isl pyKOBOXHTEJIsI

(naumenosanue ynpasnennd PHC Poccnu o cy6pexty Poccuiickoit denepannu)

PerncTpannoHHbIi HOMep (KOAX) JOJKHOCTH mo Peectpy AosikHocTeil denepaibHoOi
rocyiapcTBeHHOH IpaskIaHCKOil cIy0bl, yTBep:kaeHHOMY YKka3om Ilpe3naenra
Poccniickoii Pegepanun ot 31.12.2005 Ne 1574 «O Peecrpe goskHOCTEIH
(denepaabHOH rocyJapcTBeHHOH IPakIaHCKOM CayKObI», - 11-1-3-054

I. OGmue noJioxeHust

1. JlomxHOCTE (efepalbHOM TOCYAapCTBEHHOW TpaKAaHCKOH ciyxObl (Haiee -
rpaxJaHcKas CiTyx0a) 3aMecTUTeNs PyKOBOAWUTeNs (yKa3aTh HaHMEHOBaHHE YIIPaBICHUA
@®HC Poccuu no cy6sekty Poccniickoit ®eneparun) (nanee - 3aMeCTHTENb PYKOBOIUTENS
yIpaBlE€HHs) OTHOCHUTICA K Bedylled Ipynne MOJDKHOCTEH TIpaKOaHCKOW CIIyXOsI
KaTeropuHu «PyKOBOIUTEIH».

2. HaznadeHue Ha [JOJKHOCTH W OCBOOOXIEHHE OT MOJDKHOCTH 3aMECTHTEINS
PYKOBOZUTENS YIIpaBieHUs ocyiecTistoTces mprukazoM ®HC Poccun.

3aMecTUTeNb  PYKOBOAMTENS  YNPAaBICHUS  HEMOCPEINCTBEHHO  MOMYUHAETCS
pyxosogutemo yipasiaeHus OHC Poccun no cyopexry Poccuiickoit ®enepanun (nanee -
yIpaBieHue).

II. KpannduxannonHnblie TpeGOBaHHS K YPOBHIO NPO(eCcCHOHAILHOr0 00pa30BaHHus,
CTa’XKy roCyAapCTBEHHOH I'PakAaHCKOMH CIy:KOBI (rocyAapcTBEHHOM CJTyKObI HHBIX
BHJOB) HJIH paGoThl N0 CMIENHAJLHOCTH, HANIPABJIEHHIO MOJTOTOBKH, 3HAHHUAM H
YMEHHSIM, KOTOPbIe He00X0AHMbI /ISl HCIIOJIHEHHS TO/IZKHOCTHRIX 00S3aHHOCTEH

3. Jlnd 3aMelieHuss [OJDKHOCTH 3aMECTUTENs pPYKOBOAMTENSA YIpaBIEHHS
yCTaHaBJIMBAIOTCS ClleAyIOIIue TpeOOBaHuUs:

a) HalW4Ke BBICIIETr0 0Opa3oBaHUA (TpeOOBaHHS K CIEHHATBHOCTH, HAIIPABIECHHIO
HOJTOTOBKH YKa3bIBAIOTCA 110 PELIEHHUIO ITPEICTABUTENIS HAHMUMATEJIS);

0) HanW4yHe He MeHee ABYX JIeT CTaxa IpakAaHCKo# ciryxObl (rocyIapcTBEHHOM
CITy>ObI MHBIX BHZIOB) HI HE MEHEE YETHIpEX JIeT CTaxka paboTh! 110 CIIEIUAIbHOCTH;

B) HauWuyue Mpo(ecCUOHANBHBIX 3HAHWM, BKIOYas 3HaHMe KOHCTHTYyIHM
Poccuiickoit ®enepanuu, ¢enepaibHbIX KOHCTUTYIMOHHBIX 3aKOHOB, (eaepalbHBIX
3aKOHOB, yka30B lIpesunenra Poccuiickoit Denepanyu u nocrasopieHuit [IpaButenscTea
Poccuiickoit ®enepaniud, HMHBIX HOPMATUBHBIX AaKTOB H CIIy)XeOHBIX JOKYMEHTOB,
PEryIUPYOLIMX COOTBETCTBYIOLIYIO Cpepy NesSTeNbHOCTH IPUMEHHTEIBHO K HCIIOIHEHHUIO

v
i
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KOHKPETHBIX JOJDKHOCTHBIX OOS3aHHOCTEH, OCHOB YIpPaBJIE€HHS W OpraHM3amiy TPyAa,
Tporiecca IPOXOX/EHHsS TPAKIAHCKOM CIyxOBl, HOPM IenoBoro obmenus, GpopM u
METOJ0B paboThl ¢ TIPUMEHEHHEM aBTOMATHU3MPOBaHHBIX CPEJICTB yIpaBieHHU,
ciykeGHOro pacmopsKa yIpaBlieHus, Nopsaka paboTel co ciyxeOHOH MHpopMaLuel,
OCHOB JIENIONIPOH3BOJICTBA, HPABHJ OXPaHbl TPYJa M MPOTHBONOXKAPHOH 6€30IacHOCTH;
aNIapaTHOrO M TPOTPaMMHOTO O0ecIedYeHHs; BO3MOXHOCTeH M. 0COOeHHOCTEH
IPMMEHEHHS COBPEMEHHBIX HMH(OPMALYOHHO-KOMMYHHKAIIMOHHBIX ~TEXHONOTHH B
rocyIapCTBeHHBIX opraHax, BKJTFOY st HCTIONb30BaHuUE BO3MOXKHOCTEHN
MEXBEJOMCTBEHHOTO JOKYMEHTOO0O0pOTa; OOLMX BOMPOCOB B 00JlacTé obGecnedeHus
UH(GOPMAITHOHHOM 06€301MacHOCTH,;

r) Hau4ue IpopecCHOHANBHEIX yMEHHUI, HeOOXOIUMBIX IUISl BHITIONHEHHMs pabOTH B
chepe, COOTBETCTBYIOLIEH HAlpaBIeHUIO AEATENBHOCTH YIPAaBIEHHs, OCYLISCTBICHHA
3KCIEPTH3Ll IIPOEKTOB HOPMATHBHBIX IIPABOBBIX aKTOB, OOECIEYEHHS BBHINOIHEHU
IIOCTAaBICHHBIX pYKOBOACTBOM 3ajad4, 3(G(eKTHBHOrO IUIAHHPOBAHUS CIyXeOHOro
BpeMeHM, aHANIW3a M IIPOTHO3UPOBAHHS JEATENBHOCTH B IOpYYeHHOH cdepe,
HCIIONB30BaHMS ONBITa ¥ MHEHMS KOJUIEr, paGoThl ¢ BHYTPEHHUMH U IepUbepuiHBIMU
YCTpOHCTBAMM KOMIIBIOTEpa, HMH()OPMAIMOHHO-KOMMYHUKAIIHOHHEIMU CETAMH (B TOM
quclie ¢ CeThbl0 VHTepHeT), B OIEepallMOHHOW CHCTEME, B TEKCTOBOM DEIaKTope, ¢
3NeKTPOHHEIMM TaOnuuaMu, ¢ 0a3aMM JaHHBIX; YIPaBIEHHS DIEKTPOHHOM IOYTOH;
IOATOTOBKH IIPE3EHTAllMii, HCHONB30BaHUA TIpaduieckuXx OOBEKTOB B 3JIEKTPOHHBIX
JIOKYMEHTaX, IIOATOTOBKY JIEJIOBOI KOPPECTIOHACHLIMH 1 aKTOB yIIPABJICHHU.

II1. ToaxxHOCTHBIE 00SI3AHHOCTH, NIPABa H OTBETCTBEHHOCTD

4. OcHOBHBIE TIpaBa U OOS3aHHOCTH 3aMECTHUTENIsi PYKOBOIHTENsS YIpaBleHWsd, a
Taloke 3ampeThl M TpeOoBaHHUs, CBA3aHHBIE C TPAXKAAHCKOW CIyxO00#, KOTOpbIe
YCTaHOBJIEHBI B €r0 OTHOIIEHUH, IPEIyCMOTpEHbI cTathamu 14, 15, 17, 18 ®enepainbHoro
sakoHa oT 27 wmions 2004 1. Ne 79-®3 «O rocymapcTBeHHOM TpakHaHCKOH ciyx0e
Poccuiickoit @enepanyn».

5. 3aMecTHUTeNb pPYKOBOXUTENS YIPAaBIEHWS OCYIIECTBIAET HHBIE IipaBa H
HCIIONMHAET  OOS3aHHOCTH, [pPELYCMOTPEHHBIE  3aKOHOaTelIbcTBOM  Poccuiickoi
®enepanuu, Ilomoxxenuem o @enepaibHOM HAIOrOBOH ciyx0e, YTBEPXKISHHBIM
nocraHoBIenneM IIpasurenscTsa Poccuiickoit ®eneparmu ot 30 centsbpsa 2004 r. Ne 506
«06 yrtBepxenuu Ilonoxenus o @epepansHoil HANOTOBOM ciyxbe», TMOTOKEHHEM 00
ynpasieHnd (yKa3aTh HaHMEHOBaHUE YIPABIEHHS), YTBEPKICHHBIM pPYKOBOJUTEIEM

OHC Poccun «__» 20__ r., mpukasamu (pacnopspkenusmu) OHC Poccun,
NpUKa3aMyd ynpasjienus, HopydeHusmu pykosoactsa ®HC Poccun u pykoBoAMTEINd
yIIpaBIEHHS.

(TTepeurcnuTh paBa U 0053aHHOCTH 3aMECTHUTENS PYKOBOUTEIS yIPABICHHUS).

6. 3aMecTUTENh PYKOBOAUTEINS YIPABICHUS 32 HEHUCIIOJHEHHE MM HEHaJIexaree
UCIOTHEHNE JTOHKHOCTHBIX 00sI3aHHOCTEH MOYKET OBITh MPUBJIEUYEH K OTBETCTBEHHOCTH B
COOTBETCTBHUH C 3aKoHOoAaTelbcTBoM Poccuiickoit Menepanuu.
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IV. Ilepedennb BONPOCOB, 10 KOTOPLIM 3aMeCTHTE/Ib PYKOBOJUTEIN YIPaBIeHAS
' BIpaBe HJIH 06513aH CaMOCTOSITeIbHO IPHHAMATE YIPaBJIeHYeCKHe H HHbIe PelIeHus]

7. Tlpu WCIHONHEHHH CIyXeOHBIX OOS3aHHOCTEH 3aMeCTHTENb PYKOBOXUTEIL]
yIpaBlIeHUs BIpaBe CaMOCTOATEIbHO NPHHUMATh PELIeHHs 10 BOIIpocaMm:

(ITepeurcauTh BOIPOCH], HO KOTOPHIM 3aMECTHTENb PYKOBOMHUTENS YMpPaBICHUSA
BIIPaBe CaMOCTOATENFHO IPHMHUMATD YIIPaBIeHYeCKHE H HHEIE PELICHNS).

8. Tlpsm HCIONHEHWH CIy)XeOHBIX OOS3aHHOCTEH 3aMeCTHTENh pPYKOBOAUTEI
yIpaBiieHus 0053aH CaMOCTOATENBHO IPHHUMATE PEIEHHS 110 BOIPOCaM:

(ITepedncnuTh BOIPOCH], IO KOTOPHIM 3aMECTHTENh PYKOBOAUTENS YNpPABICHUA
00513aH CaMOCTOATENRHO IPUHAMATD YIIPABICHIECKUE 1 HHBIE PEIICHNU). '

V. IlepeueHn BONPOCOB, 0 KOTOPHIM 3aMeCTHTENIb PYKOBOAHTEISl yNPAB/ICHHS
BIIpaBe HJIH 00513aH y4acTBOBATh NPH MOATrOTOBKE NPOEKTOB HOPMATHBHbBIX
NPAaBOBLIX AKTOB U (H/IH) IPOEKTOB YNPABJIEHYECKHX H HHBIX PelIeHUH

9. 3aMecTHTENh PYKOBOOWTENS YOpaBlIeHHS B COOTBEICTBHM CO  CBOEM
KOMITETEHIIMEN BIIpaBe y1acTBOBATh B IIOJTOTOBKE (00CYXIEHUH) CIEAYIOIIUX IPOSKTOB!

(ITepe4ncCIUTs BUBI IPOEKTOB HOPMATUBHBIX ITPABOBEIX aKTOB M (HIIH) MIPOCKTOB
yIOpaBlIeHYeCKHX ¥ MHBIX PpEIlleHHi, B [OATOTOBKE KOTOPHIX BIpaBe Yy4acTBOBATH
3aMecTUTeNb PyKOBOJUTENS yIIPABIEHHS B COOTBETCTBHH CO CBOEH KOMIIETEHIIMEH).

10. 3aMecTuTeNh PpYKOBOAHUTENS YIpPaBIEHHS B COOTBETCTBHM CO  CBOeH
KOMITETeHIel 00513aH yIacTBOBATh B IOATOTOBKE (06CYKAEHNH) CIIEIYIOLIMX IPOEKTOB:

TIOJIOXKEHHUA 00 yIIpaBlIeHNH;

HOJIOXEHUH 00 OTHenax ynpapieHuUs;

nonoxeHuil 06 uHcHeKmMax PenepaabHON HATOTOBOU CITyXOBI 110 paiOHy, paioHy
B ropoje, ropomy Oe3 palloHHOrO JeneHHd, WHCHEKIUAX DemepanbHOH HAIOTOBOH
CITyObI MeXpaliOHHOTO yPOBHS;

rpaduKa OTITyCKOB IpakJaHCKUX CIIyKallluX YIPaBICHHS,

MHEBIX aKTOB ITO TIOPYYEHHIO PYKOBOAUTEIS YIIPABICHHI.

VI. Cpokd 1 npoueaypbl OATOTOBKH, PACCMOTPEHHS IPOEKTOB yNPaB/JeHYeCKHX H
MHBIX pellleHHii, IOPAAOK COTIACOBAHHSA H NPHHATHSA JaHHBIX pelIeHHH

11. B COOTBEICTBHMM CO CBOMMM [OJDKHOCTHBIMH OOS3aHHOCTSMHU 3aMECTUTEID
PYKOBOIWTENS  YHpaBIeHHUS INPUHMMAET pELIeHHs B  CPOKH, YCTaHOBIICHHBHIE
3aKOHONATENHHBIMH M HHBIMH HOPMATMBHBIMH MPaBOBBIMM akTaMu Poccuiickoit
®depnepanuu.

VII. [Mopsiaok ciayxe0HOro B3aHMOJeHCTBHS

12. B3auMopeiicTBUe 3aMECTUTENS PYKOBOAUTENS YNpaBieHUs ¢ (enepalbHEIMA
TrOCYJapCTBEHHBIMH TPAKIAHCKAMH CIYXalUMH ynpaBieHus, uHcnekuud u OHC
Poccun, rocyapcTBEHHBIMH CITyXallUMH HMHBIX IOCYAapCTBEHHBIX OpPraHoB, a TAaKxke C
IPYTUMHE TpaXAaHaMi W OPTaHW3allHsIMH CTPOHMTCA B PaMKax HEJOBbIX OTHOIICHUH Ha

R TEE A
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OCHOBE OOINMUX TPHHLHUIIOB CIy>KeOHOrO IOBEAEHMs TIPAXKIAHCKHX  CIyXaIluXx,
yTBepKaeHHBIX YkasoM Ilpesumenra Poccuiickoit @enepauun or 12 aprycra 2002 r.
Ne 885 «O6 yTBepikaeHHH OOIMX MPUHIUIIOB CIIy>KeOHOTr0 MOBEIEHHs [OCY JapCTBEHHBIX
cryxamux» (Cobpanue 3axonomatenscTBa Poccuiicko#t ®eneparm, 2002, Ne 33,
ct. 3196; 2007, Ne 13, cr. 1531; 2009, Ne 29, c1. 3658), U TpeboBaHHii K CIIy>KeOHOMY
HIOBEICHMIO, YCTAHOBIEHHBIX cTaTheil 18 PenepanbHoro 3akoHa oT 27 HrojA 2004 r.
Ne 79-@3 «O rocynapcrBeHHO# rpakaaHckoit ciyx6Oe Poccuiickoii Qenepanum», a TakoKe
B COOTBETCTBHUH ¢ HHBHIMK HOPMATHBHBIMHE IIpaBOBBIMU akTaMu Poccuiickoi @eepalvu u
npukazamu (pacnopspxerusmu) @HC Poccun.

VIII. Ilepeuenn rocyqapcTBeHHbIX YCIYT, 0Ka3biBA€MbIX rpaKIiaHaM H
OpraHH3alIHsAM B COOTBETCTBHH ¢ AAMHHHCTPATHBHLIM perjaMeHToM
®denepanbHOii HAJIOTOBO# CITYKObI

13. Vka3aTh MONHBIA NEpEYeHb OKA3BIBAEMBIX T'OCYHApCTBEHHBIX YCIyr JHOO
IIpelyCMOTPETH, YTO I'OCYIapCTBEHHbIE YCIyTH HE OKa3bIBaIOTCH.

IX. IToka3aresn 3¢pPpeKTUHBHOCTH H Pe3yJIbTATHBHOCTH
npodeccHOHANBHOM CaykeOHOH JeATeILHOCTH

14. DddexTuBHOCT, MPOGECCHOHAIBHON CIYK€OHOH NeATENbHOCTH 3aMECTHTEIS
PYKOBOIMTENS yIIPaBIeHHS OLIEHUBAETC 10 CIEAYIOLIMM MOKa3aTeNsaM:

BBINIOJHIEMOMY 00beMY pabOTHI H HHTEHCHBHOCTH TPYJa, CIOCOOHOCTH COXPaHATh
BBICOKYIO paBOTOCIOCOGHOCTE B IKCTPEMAbHBIX YCIIOBHSX, COONIONEHMIO CITyXKeOHOM
JUCUMILIAHEL;

CBOEBPEMEHHOCTH H OTIEPATHBHOCTH BBHINOIHEHMNS IIOPYIEHHI,

KAueCTBY BBIMIOJIHEHHON pabOTH! (IIOATOTOBKE NOKYMEHTOB B COOTBETCTBHH C
YCTAHOBJICHHBIMA TpeOOBaHUSIMH, IIONHOMY H JIOTHYHOMY H3JIOKEHHIO MaTepuaia,
IOpHIUYECKH TPAMOTHOMY COCTABIIEHHIO JOKYMEHTa, OTCYTCTBHMIO CTHJIMCTHYECKUX U
rpaMMaTHYECKUX OLIHOOK);

poGeCCHOHATFHOM KOMIIETEHTHOCTH (3HaHMIO 3aKOHOJATENbHBIX M HHBIX
HOPMATUBHBIX [PABOBBIX aKTOB, IIHPOTE IPOMECCHOHANBHOIO KPyro3opa, yMEHHIO
paboTaTh ¢ JOKyMEHTaMH);

CIIOCOOHOCTH YETKO OpraHW30BbIBaTh U INIAHMPOBATh BBINIOJIHEHHE ITOPYYEHHBIX
3aJaHdi, YMEHHWIO palMOHANBHO HCIIONB30BaTh pabodee BpeMs, PpacCTaBIATH
TPUOPHUTETHL;

TBOPYECKOMY TIOAXOAYy K PpEUIeHHI0 TIOCTAaBIEHHBIX 3aja4, aKTHBHOCTH H
WHUIMATABE B OCBOGHHMM HOBEIX KOMITBIOTEPHBIX U WH(OPMAIMOHHBIX TEXHOJOTHH,
CITOCOOHOCTH GEICTPO aHaNTHPOBATECSA K HOBBIM YCIIOBHSM U TpeOOBaHUAM;

OCO3HAHMIO OTBETCTBEHHOCTH 32 IOCIIEACTBHUS CBOMX IEHCTBHUI.

PykoBonurens
ynpasienus ®HC Poccun o cy6BpexTy

Poccuiickoit @enepauuu
(®HNO)

(HaNMEHOBaHUE) (noAmmcs)
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JIMeT o3HaKOMJIEeHHA

Ne i/

bamuims, UM,
OTYECTBO

Jarta u pocnuce B
03HAKOMJICHHH C
JIOJDKHOCTHBIM
pErIaMeHToOM U B
TIOJTyYEeHHH €r0 KoUK

Hata 1 HOMED
IpUKa3a o
Ha3HaYeHHUH Ha
TOJDKHOCTD

Harta u HOMED
mpHKa3za 0o
OCBOOOKIEHHH OT
JOJDKHOCTH
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VTBEPXIAIO
Pyxosomutens ynpasnenus ®PHC Poccuu
110 cyOonsexty Poccuiickoit denepanuu

(HauMEeHOBaHUe )

(moamucs) (dhamunus, MHILAAILI)

OT «__» 201_r.

JOJIKHOCTHO# peraaMenT
HAYAJIBHHKA 0TI

(naumeHoBaHue oTaena ynpasienns OHC Poccin no cybsexty Poccuiickolt Genepanui)

Perucrpanuonnstii Homep (xoa) aokHOCTH o Peectpy nonknocTeil denepainHoi
rocy1apcTBeHHOi rpa)aaHcKoil ciiy:k0bl, yTBepikaeHHoMY YKa3oM Ilpesngenra
Poccuiickoii ®egepauuu ot 31.12.2005 Ne 1574 «O Peectpe gokHoCTE#H
denepaabHoii rocyaapcTBeHHOM rpasKIaHcKol cryxObi», - 11-1-3-057

1. O0uIue noJoKeHHA

1. JIomkHOCTE (efepalbHON TOCyJapCTBEHHOW TI'paskKAaHCKOH ciyxObl (maiee -
rpaxkIaHcKas ciryx0a) HadanbHHKa oTela (YKasaTb HAaWMEHOBaHUe OTHelNa U YIIPaBICHHs
®HC Poccuu mo cybmexty Poccuiickoit @enepanmu) (manee - HayalbHHK OTZENa)
OTHOCHTCS K BeAyllel TpyIie JODKHOCTeH TIpaXJAHCKOH CIyXObl KaTeropHu
«PYKOBOJIUTENIH».

2. HasnaueHue Ha JODKHOCTE M OCBOOOXACHUE OT JODKHOCTH HayalbHHMKA OTHENa
ocymectsistorcss mpukazom ynpaeneHus @HC Poccum mo cyGbekty Poccuiickoi
denepanuu (ranee - yrpasleHue).

HavanpHUK OTAeNa HEMOCPEACTBEHHO IOMUMHSETCS PYKOBOOHMTENIO YTPaBICHUS
(3aMeCTHUTEIIO PYKOBOIHUTENS YIIPaBIeHNS, KypHPYIOILEMY OTAEN).

II. KsaaudukanuoHnbie TpeGoBaHHS K YPOBHIO NpodecCHOHAIBLHOr0 00pa3oBaHHusl,
CTAKy FOCYAAPCTBEHHO# rpaIaHcKoii ciry:xk0b1 (rocy1apcTBeHHOM CIy0bI HHBIX
BH/J0B) HJIH PaGoThI N0 CNENHAJLHOCTH, HANPABJIEHHIO NOATOTOBKH, 3HAHHSIM H
YMEHHSIM, KOTOpPble He0GX0AHMBI /I HCIOJHEHHS J0/UKHOCTHBIX 00A13aHHOCTeH

3. Jlns 3aMelleHus JODKHOCTH HauyalbHUKA OTENa YCTaHABIMBAIOTCS CIIEAyIOIue
TpeOOBaHMUS:

a) HaIMYME BEICIIEro oOpasoBaHus (TpeOOBaHHs K CIIENMAIBHOCTH, HAIIPaBICHHUIO
TIOJITOTOBKHM YKa3BIBAIOTCS [10 PEIISHUIO [IPEeICTaBUTE s HAHUMATE),

6) HanM4¥e He MeHee IBYX JIET cTaxa IPakIaHCKOH CIy:KObl (rocyaapCTBEHHOM
CIy>kOBI HHBIX BUIOB) MM HEe MEHee YeThIpeX JIET CTaXka paboThI [0 CELUATBHOCTH;

B) Hanuyude MNpodeCCHOHANBHBIX 3HAHWM, BKmoYas 3HaHMe KoHCcTUTyUmH
Poccuiickoit Denepanuy, (eAepalbHBIX KOHCTUTYLMOHHBIX 3aKOHOB, (elnepalbHbIX
3aKOHOB, yka30B [Ipe3unenta Poccuiickoit Penepanuy U nocTaHoBieHui 11paButenscTa
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Poccuiickoii ®eneparui, HHBIX HOPMATHUBHBIX aKTOB M CIY)XEOHBIX [IOKYMEHTOB,
PETYIHPYIOILHX COOTBETCTBYIONIYIO Chepy AeATeNbHOCTH IPUMEHUTENBHO K UCTIONHEHUIO
KOHKPETHBIX JOJDKHOCTHBIX OOS3aHHOCTEH, OCHOB YIpaBleHWs M OpraHH3aluy TpyAa,
TpoIecca MPOXOXKAECHHS TPAXKTAHCKOH CIyXObl, HOPM JeNoBOro oGmieHus, ¢opM u
METOOB pabOTBI ¢ NPUMEHEHHEM AaBTOMATH3MPOBAHHBEIX CPEACTB YIpPaBleHHMS,
CITyeOHOro paclopsiiKa yIpasieHus, nopsiKka paboTH co ClyxkeOHOH HH(OpMalHeH,
OCHOB JIENIONPOM3BO/CTBA, NPABUI OXPaHbl TPyHa M NPOTHBOMOXAPHON 6e30MaCHOCTH;
anmapaTHOrO M IIPOTPaMMHOrO  obecredeHHs; BO3MOXHOCTEM M  OCOOEHHOCTEM
NPUMEHEHHS COBPEMEHHBIX HMH()OPMAIMOHHO-KOMMYHHMKALIMOHHBIX ~ TEXHOJOTMH B
rOCYAapCTBEHHBIX oprasax, BKJTFOYas HCIIOb30BaHUE BO3MOXKHOCTEH
MEXBEOMCTBEHHOIO JOKYMEHTO060pOTa; OOIIMX BOMPOCOB B oOmacTh obecredeHHs
HHOOPMAIMOHHOM 6€30IaCHOCTH;

r) Hanuuue npodecCHOHANBHBIX YMEHHMI, HEOOXOINUMBIX IS BBITIONHEHUA paboThI B
cdepe, COOTBETCTBYIOLIEH HANpaBICHUIO JEATENBHOCTH OTJAENa, OCYIIECTBICHUA
SKCIEPTU3El IIPOEKTOB HOPMATHUBHBIX IPaBOBBIX aKTOB, OOECIEYEHMS BBIIIONHEHHU
[OCTAaBAEHHEIX PYKOBOACTBOM 3a1a4, 3((EeKTUBHOTO IUIAHUPOBAHUS CIy>KeOHOTO
BpEMEHH, aHAIW3a W [POTHO3UPOBAHHUS JEATeNbHOCTH B IOpYydeHHOH cdepe,
WICIIOJIB30BAHMS ONbITa M MHEHMS KOJUIEr, paboTHl ¢ BHYTPEHHMMH W NepH(QepUAHEIMH
yCTpOMCTBAMHM KOMITBIOTEpPA, HUHGOPMAIMOHHO-KOMMYHHKAIIMOHHBIMU CETAMH (B TOM
guciae ¢ ceTbio MHTepHeT), B OIEpalMOHHOM cHCTeMe, B TEKCTOBOM peJaKTope, ¢
5JIeKTPOHHBEIMA Tabnuuamu, ¢ 0a3aMu JaHHBIX; YNPABIEHHA 3JEKTPOHHOH IOYTOMH;
TIOATOTOBKH IIPE3EHTALNi, MCIIONB30BaHUA TIpadUuecKuXx OOBEKTOB B JIIEKTPOHHBIX
JIOKyMeHTaX, MOATOTOBKY JIeJIOBOM KOPPECIIOHICHIIMM K 8KTOB YIIPaBIICHHUS.

IT1. JostzkHOCTHBIE 00S1I3AHHOCTH, IPaBa H OTBETCTBEHHOCTH

4. OcHoBHBIE TIpaBa W O0S3aHHOCTH HayalbHMKA OTJeNIa, a TaKKe 3alpeThl U
TpeGOBaHus, CBA3aHHBIE C TPAXIAHCKOH CIyXOOM, KOTOpHIE YCTAHOBIEHH B €ro
OTHOIIIEHHH, IIPelyCMOTpEHBI cTathbsamu 14, 15, 17, 18 denepanpHoro 3akoHa ot 27 IO
2004 r. Ne 79-@3 «O rocymapcTBeHHOI rpaxkaaHcKoii ciyx6e Poccuiickoii ®enepaninm».

5. HagansHUK OTAENa OCYLIECTBISET HHBIE MpaBa M HCIONHAET OOS3aHHOCTH,
IpelyCMOTPEHHbIE  3aKoHOMaTelnbcTBOM Poccmiickoit ®enepanuu, Ilonoxkenuem o
denepanbHOi HAIOTOBOM CiTyx0e, yTBEpXKIEHHBIM IOCTaHOBIeHHeM IIpaBUTENbCTBA
Poccuiickoit ®eneparuu ot 30 centsops 2004 r. Ne 506, nonoxeHuneM 00 yNpaBIeHHH
(yxa3aTh HaMMEHOBAaHWE YIpAaBIeHWs), yTBepxIeHHbIM pykosogutenem ®HC Poccuu
«_» 20__ r., monoxxeHueM o0 oraene (yKa3aTh HanMMEHOBaHWE OTJENA),
npukazamu (pactnopsbkeHusamMu) ®HC Poccuu, npukasaMu ynpablieHUs, NOPYYEHUAMU
PYKOBOJICTBa yIIpaBICHH.

(ITepeuncnuth paBa U 0653aHHOCTH Ha4aJIbHUKA OT/ETIA).

6. HavanpHMK oT[ena 3a HEHCIIONHEHHE WM HEHaJJeXxallee HCIOJHEHHE
NO/DKHOCTHEIX  O0S3aHHOCTEHl MOXeT OBITh NpHUBICYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOIATeNLCTBOM Poccutickoi deneparuy.
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IV. Ilepeuenn BonpocoB, 10 KOTOPHIM HAYAJLHHK OT/AEJ]a BIPaBe HJIH 00513aH
CaMOCTOAITeJIbHO NPHHUMATDb YIIPaBJeH4YeCKHe H HHbIE PellieHHs

7. Tlpu wucmomHeHWW CIoyXeOHBIX OO0S3aHHOCTEH HAYANIbHUK OTHENa BIIpaBe
CaMOCTOATENIHHO IPUHUMATD PELISHUS 10 BOIPOCaM:

(ITepeuncauTh BOTPOCH, IO KOTOPEIM HAYaIbHHUK OT/AENa BIIPaBE CaMOCTOATENIBHO
MPUHUMATE YTIPaBJIEHUECKUE U HHEBIE PElIeHNUs).

8. Ilpu wuCIONHEHHH CIYyXeOHBIX OOA3aHHOCTEH HAaYalbHUK OTHeNa o00s3aH
CaMOCTOSTEIEHO MPHHUMATD PEIIeHUs [0 BOIIPOCaM:

(ITepeuncnuth BOIPOCHI, IO KOTOPBIM HavaJbHHWK OTHENA 00s3aH CaMOCTOSTEIBHO
IIPUHUMATH yTPaBIeHYeCKUE U UHBIE PEIIeHNS).

V. [lepeuennb BONPOCOB, 0 KOTOPHIM HAYAJILHHK OT/AeJIa BIIpaBe HIH 0083aH
y4acTBOBATh MPH NOAr0TOBKE NMPOEKTOB HOPMATHBHBIX MPABOBHIX AKTOB M (HJIH)
NPOEKTOB YNPaB/JeHIeCKHX U HHBIX pelIeHnH

9. HadampHuK oOTHENa B COOTBETCTBMM CO CBO€M KOMIIETCHLMEW BIIpaBe
y4acTBOBATh B IOATOTOBKE (0OCYXIEHHUH) CIIEAYIOIIUX TIPOEKTOB:

(ITepeuncnuth BUABI MPOEKTOB HOPMATHUBHBIX NPaBOBHIX aKTOB W (M) IIPOEKTOB
VIPABICHYECKUX W HHBIX pELICHUM, B IOATOTOBKE KOTOPHIX BIpPaBe y4acTBOBAaTh
HaYaJIbHHK OTJIeNla B COOTBETCTBHH CO CBOSH KOMIIETEHITHEH).

10. HauvanbHHUK OTHOeNna B COOTBETCTBHH CO CBOel KoMreTeHuued oO0s3aH
y4acTBOBATh B IIOJArOTOBKE (00CYXIE€HUN) CIEAYIOMHX IIPOSKTOB:

ITOJIOKEHUH 00 OTJeNe U YIIpaBlIeHIH;

moJioxxeHu# 006 uHcnekuusx PenepaabHOR HAIOIOBOM CIyXOBI IO palioHy, pailoHy
B ropope, ropomy Oe3 paifoHHOro neneHus, uHcnekuusix PenepalbHON HAIOTOBOM
CITy>k0bI MeXXpaltlOHHOTO YPOBHS;

rpaduka OTIIyCKOB IpaXAaHCKUX CIIYXAIUX OTHENa;

MHBIX 8KTOB I10 TOPYYEHHUIO pyKOBOJACTBA yIIPaBIICHUS.

VI CpOKH H npoueaypbl NOAroOTOBKH, pPACCMOTPEHNHA NPOCKTOB YIIPDABJCHYECCKHX H
HHBIX pemeﬂm‘i, HOPAJIOK COIJIaCOBAaHHUA H NPDHHATHA ZAaHHBIX pemeﬂm‘i

11. B cOOTBETCTBHH CO CBOMMH JIODKHOCTHBIMU O053aHHOCTSIMH HayaJIbHUK OTAENA
IpUHUMAET pelleHHs B CPOKH, YCTAaHOBJIEHHbIE 3aKOHOJATENbHBIMH M HHBIMH
HOPMAaTUBHBIMU IIPaBOBBIMU akTaMu Poccuiickoil @enepanuu.

VIL. Iopsiaok ciy:xeGHOro B3anmMoaeiicTBHs

12. BzanMopelicTBHEe HadalbHUKa OTHeNa C (enepalbHBIMU TOCYAapCTBEHHBIMU
IPaXIAaHCKMMHU  chyxamiuMu  ympaeieHus, uHcnmekumd u  OHC  Poccuw,
rOCYapCTBEHHBIMHU CITy>KaIllUMH HHBIX FOCYJapCTBEHHBIX OPIraHOB, a TaKkXke C APYIMMH
rpakiaHaMd ¥ OpraHM3alMsIMU CTPOHTCS B PaMKaX MENIOBBIX OTHOIIEHHH Ha OCHOBE
OOIIMX TPHUHIUIOB CIYy)XeOHOTO MOBENEHHS TIPaXTAHCKUX CIyXKalllMX, YTBEP)KACHHBIX
Vkazom [Ilpesunenta Poccumiickoit @epepammu ot 12 aBrycra 2002 r. Ne 885
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«O0 yTBepKAEHUH OOIIMX MPHHIUIOB CIYyXeOHOrO IOBEJEHHS TOCYIAPCTBEHHBIX
cnyxamux» (Cobpanue 3akoHomarensctBa Poccuiickoit ®Denepanmm, 2002, Ne 33,
cT. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29, ct. 3658), u TpeboBaHuii K CiyxeGHOMY
IIOBEJICHHUIO, yCTaHOBIEHHBIX cTaThedl 18 PenepanbHoro 3axona ot 27 mroms 2004 r.
Ne 79-03 «O rocynapcTBeHHOM rpaxcaanckoi cimyx6e Poccuitckoit @enepaium», a TakKe
B COOTBETCTBHHU C UHBIMA HOPMAaTHBHEIMHU IIpaBOBEIMH akTaMu Poccuiickoit @enepanuuu 1
npukazamu (pacnopsxenusmu) ®HC Poccun.

VIIL Ilepe4yennb rocyJapcTBeHHBIX YCJIYr, 0Ka3bIBA€MbIX IpaxKIiaHaM H
OpraHu3allisiM B COOTBETCTBHH € AAMHUHHCTPATHBHLIM perjaMeHToOM
PenepaJbHOH HAJTOTOBO# CJTYKOBI

13. VYka3atp mHONHBIA IlepedeHb OKa3bIBAEMBIX TOCYJAPCTBEHHBIX YCIYT JHOO
IpenyCMOTPETh, YTO TOCYAapCTBEHHBIE YCIIYTH HE OKa3BIBaIOTC.

IX. IToka3aTesn 3¢eKTHBHOCTH U Pe3yJIbTATHBHOCTH
npojeccHOHANBLHOH CJIyKeOHOii 1esiTeIbHOCTH

14. D¢ dexTUBHOCTE NMpOdecCHOHANBHON CIy)XeOHOM NeATeIBHOCTH HadalbHHKA
OT/ieJIa OLEHUBAETCA 10 CAeIYIOIMIUM ITOKa3aTelsIM:

BBINTONHAEMOMY 00BeMY pabOThl M HHTEHCUBHOCTH TPYa, CIIOCOOHOCTH coxpaH;ITB
BBICOKYIO Pa0OTOCIIOCOOHOCTh B OKCTPEMANTbHBIX YCIIOBHSAX, COOJIOIEHUIO CIy:KeOHOMH
IUCLUTUIMHEL,

CBOEBPEMEHHOCTH U OIIEPAaTUBHOCTH BBIITOJTHEHUS [TOPYYEHHIA;

KAa4eCTBY BBIMONHEHHOM pPaGoTHI (HOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTAHOBIICHHBIMU TpPEOOBAHUSMM, HOJHOMY U JIOTHYHOMY H3JIOXKESHHIO Marepuaia,
IOpUINYECKH TPaMOTHOMY COCTAaBICHMIO [TOKYMEHTa, OTCYTCTBHIO CTHJIMCTHYECKHX H
rpaMMaTHYECKUX OIIHOOK);

npo(ecCHOHANBHOH KOMIIETEHTHOCTH (3HAHHIO 3aKOHOJATENBHBIX W  HHBIX
HOPMAaTUBHBIX IIPaBOBBIX aKTOB, ILIMPOTE NPO(eCcCHOHAIBHOIO Kpyrosopa, YMEHHIO
paboTaTh ¢ JOKyMEHTaMHu);

CIIOCOOHOCTH 4Y€TKO OpraHW30BHIBATH W IDIAHUPOBATH BHIMTOJHEHHE IMTOPYYEHHBIX
3a[aHiil, YMEHHIO pALMOHANBHO WCIOJNB30BaTh pabodee BpeMs, PpacCTaBIATH
TIPUOPUTETEHI;

TBOPYECKOMY MOAXOAY K pemeHmo IIOCTaBJICHHBIX 3a/a4y, AaKTUBHOCTH W
VHUIMATHBE B OCBOCHMM HOBBIX KOMIIBIOTEPHBIX W WH()OPMALHOHHBIX TEXHOJIOTHIA,
CTIOCOOHOCTHU OBICTPO aJallTUPOBATHCSA K HOBBIM YCIOBHAM U TPEOOBAHUAM;

OCO3HaHUIO OTBETCTBEHHOCTH 3a I1OCJIEACTBHS CBOMX JEHCTBHH.

3aMecTUTENb pyKOBOIUTENS
ynpasinerus @HC Poccuu no cyObekry

Poccuiickoit ®enepanuu
(OUO)

(HameHOBaﬁHe) (monmuce)




101

JIneT o3HakoMJieHUS

Ne /nn

Oamunms, M4,
OTYECTBO

Jlata u pocmuch B
O3HAKOMIICHHH C
JOJDKHOCTHBIM
pErJIaMEeHTOM U B
HOJIy4EeHHH ero KOIUU

Jata u HOMEP
IpHKa3a o
Ha3HA4YEeHUH Ha
JIOJKHOCTD

[lara u Homep
npukasa 00
0CcBOOOXICHUH OT
IOJIKHOCTH
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VTBEPXJAIO

Pyxosomurens ynpasieaus @HC Poccun
no cyowrexty Poccuiickoit @enepanuu

(HauMeHOBaHHUE )

(nmoamuck) (paMmwInd, HHULHAIBL)

OT «__» 201_r.

JOKHOCTHOH perjaMeHT
3aMeCTHTE/Isl HA4YaJIbHHKA OTAeJIa

(rarmenoBanue otaena ynpaeineHus PHC Poccum mo cyGpexry Poccmiickoit ®eneparmm)

PerucrpannonHblii Homep (kox) JokHocTH Mo Peectpy nosmkHocTeit denepaasHoii
rocyJapcTBeHHOi rpaskAaHCKOH cJTyk0bl, yrBep:kIeHHOMY YKa3oMm IIpesngenta
Poccuiickoii ®eaepanuu ot 31.12.2005 Ne 1574 «O Peectpe go/:kHOCTE#
(peaepanbHOii rocyAapcTBeHHOH IPaKAaAHCKOM CJTyKObI», - 11-1-3-058

I. O61mue mooxkenus

1. JomxHocTh (efepalbHON TOCy[apCTBEHHOU TIpaX{HaHCKoM CiIyxO0ul (mamee -
rpakIaHCKas CiIy>x0a) 3aMeCcTHTeN HadaJbHUKA OTAeNa (yKa3aTh HAHMEHOBAHHE OT/ENa U
ynpasinenus ®HC Poccuu no cy6rekty Poccutickoii @enmepanuu) (manee — 3aMECTHTEND -
HayalbHUKA OT/eNa) OTHOCUTCS K BeAyIel IpyIIe IODKHOCTEH I‘pa>KI[aHCKOI/I CITyKOBI
KaTerOpUH «PYKOBOIUTEIIH».

2. HazHaueHuWe Ha HOJDKHOCTH M OCBOOOXKIEHHE OT HOIDKHOCTH 3aMECTHTENISA
HaYaJIbHHAKA OTHENA OCYIIECTBIIAIOTCA npuka3zoMm ynpasineHus ®HC Poccuu no cyOnekTy
Poccuiickoit ®enepanuu (nanee - yrpaBiieHHE).
3amecTuTens HaJaIbHHUKA OTHENa HEMOCPEICTBEHHO MOOUMHAETCS HAYalbHHKY
oTzena. :

II. KeanndukannoHHbIe TPeOOBaHHS K YPOBHIO NPO¢eCCHOHAIBLHOI0 06pa3oBaHus,
CTAKy rocyJapCTBEHHOMH I'PasIaHCKOH CIy:K0bI (TocyAapcTBEHHOMH €Ty KObI HHBIX
BH/I0B) HJIH paGoThl MO CHENHATbHOCTH, HATIPABJICHHIO OArOTOBKH, 3HAHHAM H
YMEHHSIM, KOTOpble He00X0AHMBI AJIsl HCIOJTHEHHS A0/LKHOCTHBIX 00sI3aHHOCTE#H

3. Jlns 3aMeIneHus JOJKHOCTH 3aMECTHTEINsl HavYabHUKA OTAea YCTAHABIHBAIOTCS
cleIyromue TpeOOBaHHS:

a) HaJIW4#Me BBICIIETO 06pa3013aH1m (TpeboBaHUs K CIIEIIMATBHOCTH, HANPaBICHUIO
ITOATOTOBKH YKa3bIBAIOTCS IO PELICHHUIO MPEICTABUTENS HAaHUMATES);

0) HanM4ue He MeHee IBYX JIeT CTaXa TpaXkKTaHCKOM CyXObl (roCyIapCTBEHHOM
CITyOBI HHBIX BH/IOB) WM HE MEHee UeTHIpeX JIeT CTaxka paboTEI IO CHEUAaIbHOCTH;

B) HalM4ue IpoQecCHOHANbHBIX 3HAHWH, BKIIOYas 3HaHHe KOHCTUTYIIHH
Poccuiickoit ®Denepanuu, (enepantbHBIX KOHCTHTYLHOHHBIX 3aKOHOB, (helepalbHBIX
3aKOHOB, yKa30B IIpesunenta Poccuiickoit @enepaiuu u nocraHoBieHuit IIpaBuTenscTBa

07.11.2016 12:20
& kompburo /H.W . /Mpun-E2316-2
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Poccuiickoii ®epepaiiny, WHBIX HOpPMAaTHBHBIX aKTOB U CIyXeOHBIX JTOKYMEHTOB,
PeryIupyIomMX COOTBETCTBYIOLIYIO cepy IesSTeNbHOCTH IPUMEHUTENBFHO K HCIIONHEHHIO
KOHKPETHBIX JOJDKHOCTHBIX O0sS3aHHOCTEH, OCHOB yIpaBJeHHS M OpraHM3alldd TPYyZa,
npolecca NPOXOKACHUS IPaXKAaHCKOH CIIy>kOBI, HOpPM [eloBOro oOmeHus, ¢GopM H
MeTOOB paboTBl C TPHMEHEHHEM aBTOMATU3HUPOBAHHBIX CpPEACTB YIpaBiIeHUS,
ciye0OHOTo pacmopsiika yIpaBlleHHs, nopsaka paboTel co ciyxeOHOU uH(opMaueH,
OCHOB JEJIONPOU3BOJICTBA, NIPaBUII OXpaHBI TPyAa M NPOTHBONOXApHOH 06€301acHOCTH;
anmapaTHOTO ¥ IporpaMMHOrO ofecliedeHMs; BO3MOXHOCTEH M OCOOEHHOCTEH
IPUMEHEHHUS COBPEMEHHBIX HMH()OPMAMOHHO-KOMMYHUKAIIUOHHBIX TEXHOJNOTHH B
rocyAapCTBEHHBIX opraHax, BKJTIOYas HCIIOJIb30BaHHE BO3MOXXHOCTEH
MEXBEeIOMCTBEHHOI'0 [TOKyMEHTO000poTa; OOIIMX BOMPOCOB B 0OONMacTé obecredeHUs
MHQOpMaIHOHHON 0€3011acCHOCTH; - |

I) HaIH4ue npodecCHOHATBHBIX YMEHHH, HeOOXOIMMBIX ISl BHIIOJIHEHHS PabOTHI B
cepe, COOTBETCTBYIOIIEH HAIPaBIEHHIO [EATENBHOCTH OTHENa, OCYIHeCTBIEHUS
OKCHEPTU3bl TPOEKTOB HOPMATUBHBIX IIPABOBBIX AaKTOB, OOECIIEYEeHHS BBIMTOTHEHUS
NOCTAaBIIEHHBIX PYKOBOICTBOM 3a7ad4, 3(Q@(EKTHBHOIO IUIAHUPOBAHHA CIyXeOHOro
BpeMEHM, aHallM3a M IPOTHO3UPOBaHUA JEATENILHOCTH B MOpy4YeHHOU coepe,
HCIIONIb30BaHMsl ONBITA U MHEHHUs KOJUIET, palbOThHl C BHYTPEHHHUMH U TNepUbepuitHEIMU
yCTpOMcTBaMH KOMIIBIOTEPa, HH(POPManMOHHO-KOMMYHUKAI[MOHHEIMU CeTIMH (B TOM
Yhclle C CeThi0 VIHTepHeT), B OIEpAIlMOHHOM CHCTEME, B TEKCTOBOM pPENAKTOpE, C
3NIEKTPOHHBIMH TalbiuuamMy, ¢ 0a3zamMM MOAaHHBIX; YIpaBlieHHS OJJIEKTPOHHOM IOYTOI;
TIOATOTOBKH IIPE3CHTAlH, MCIONE30BaHMA IpaduyeckuX OOBLEKTOB B 3JIEKTPOHHEIX
IOKyMEHTaXx, HOJTOTOBKH JIEI0BOM KOPPECTIOHAEHIIUU U aKTOB yTIpaBIICHHUS.

II1. omxHoCcTHBIE 00SI3aHHOCTH, IPaBa H OTBETCTBEHHOCTD

4. OcHOBHEIE TIpaBa U O0SI3aHHOCTH 3aMECTUTENd HadalbHHUKa OTHeNa, a TaKKe
3arnpeThl U TpeOOBaHUS, CBA3aHHBIE C IPAXKIAHCKOM CIy»OOH, KOTOphle YCTAHOBJIEHH! B
€r0 OTHOIIEHHH, NpeqycMOTpeHBl cratbsiMmu 14, 15, 17, 18 ®epepanpHOro 3akoHa
ot 27 utonsa 2004 r. Ne 79-03 «O rocyaapcTBeHHOM rpaxkaaHCKo# ciayx0Oe Poccuiickoit
Oeneparun».

5. 3amecTuTenp HavaJbHUKA OTHAENA OCYLIECTBISET HHBIE MpaBa W HUCHOJHSET
00s3aHHOCTH, TpeIyCMOTpPEeHHble 3aKoHoHaTenbcTBoM Poccuiickoit  Denmepanuu,
ITonoxxernem o DeneparbHOW HANOroBOH ciyx0e, YTBEPKIEHHBIM IIOCTAHOBJIEHHEM
[TpaButensctBa Poccuiickoit @eneparuu ot 30 centa6psa 2004 r. Ne 506, nonoxenueM 06
ynpaBieHun (yKa3aTh HaUMEHOBAaHUE YIPABJICHUS), YTBEPXKAEHHBIM PYKOBOIUTENIEM
®OHC Poccun «__» 20___ r., nonoxxeHueM o6 otzaene (yka3aTb HAUMEHOBAHHE
ormena), mnpuxaszamu (pacnopsokenusmu) OHC Poccun, npukaszamu ynpasieHus,
MOPYUYEHUIMH PYKOBOJICTBA YIIPaBIeHHUS.

(Ilepeuncnuts mpasa 1 0043aHHOCTY 3aMECTHTEIISI HaualbHUKA OT/IeNa. )

6. 3amecTHTenp HaYaNBHUKA OTAeNa 32 HEUCIONHEHHWE WM HeHajlexalee
HCIHOJTHEHNE JOJIKHOCTHBIX 005S3aHHOCTEH MOXeT ObITh MPUBIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOJATENRCTBOM Poccuiickoit Oenepanuu.
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IV. Ilepeyens Bonpocos, M0 KOTOPHIM 3aMeCTHTEL HAYAILHHKA OTJeJ1a BOpaBe HIIH
00sI3aH CaMOCTOATEIbHO IPHHAMATD YIPaB/IeHYecKHe H HHbIe pelleHHsl

7. Ilpu WcrionHeHUHU CiTy)eGHBIX 00A3aHHOCTEH 3aMECTHTENh HAYalbHHKA OTHENA
BIIPaBE CaMOCTOSATEILHO NPHHAMATH PELICHHUS 10 BOIPOCAM:

(IlepedncnuTs BOMPOCEL, 1O KOTOPBIM 3aMECTHUTENb HA4albHHKA OTZHENa BIPAaBe
CaMOCTOSTENBHO IIPYHAMATh YIPABIeHIECKHUE U UHBIE PELICHHS).

8. Ilpu ucromHeHUH CIy)eGHBIX OGSA3aHHOCTEH 3aMEeCTHTENs HaYalbHHUKA OTHEa
00s13aH CaMOCTOATEFHO IPUHUMATD PELIEHHS [0 BOIIPOCAM:

(ITepeurcnuTe BONPOCH], IO KOTOPBIM 3aMECTHTENs HaualbHHUKA OTIENa 00S3aH
CaMOCTOSITENILHO IIPHHAMATH YIIPABIEHYECKHE U HHBIE PEIICHNS).

V. Ilepeyens BoNpocoB, 0 KOTOPHLIM 3aMeCTHTEIb HAYATLHHKA OT/e]a BIPaBe HiHd
00513aH y4aCTBOBATH NPH NOArOTOBKE IPOEKTOB HOPMATHBHLIX IPABOBBIX AKTOB H
(M) NPOEKTOB yNpaBJ/IeHYeCKHX U HHBIX pemeHHi

9. 3amectuTens HayalubHHUKA OTIENA B COOTBETCTBHH CO CBOEH KOMIIETEHIIHEH
BIIpaBe y4acTBOBATH B IIOATOTOBKE (00CYXIEHHH) ClIEYIOIIKX IPOEKTOB:

(Ilepeuncnuts BHABI MPOEKTOB HOPMATHBHEIX IIPABOBEIX aKTOB M (M) IPOEKTOB
YIPaBIECHYECKUX M WHBIX DEIIEHHH, B IIOJTOTOBKE KOTOPBIX BIpPAaBE Yy4acTBOBAThH
3aMECTHTEIb HaYaJbHUKA OT/ENIa B COOTBETCTBHH CO CBOEM KOMIIETEHIHEH).

10. 3amecTuTens HavalbHHKA OTHAENa B COOTBETCTBHM CO CBOEH KOMIETEHIIHEH
00s3aH y4acTBOBATh B OATOTOBKE (00CYKIEHHUH) ClIEAYIOMINX HPOEKTOB:

HOJIOXXEHUH 06 OTIeNe U yIpaBJIeHNH,

TonoxeHui 06 uncnexuuax PenepanbHoil HANOTOBOM CITy Gl 10 paioHy, paitoHy
B TOpOE, ropofy 6e3 paHOHHOIrO IeleHHs, HMHCTeKNusX (DelepalbHON HAIOrOBOM
CITyOBI MEXpaliOHHOTO ypOBHS,

rpa)uKa OTILyCKOB IPaXKJaHCKUX CITyXaIlEX OTAeNa;

UHEBIX aKTOB 110 TOPY4EHHIO PyKOBOJICTBA YIIPABIICHHUS.

VI. Cpoxu u npouenypsl 1oAroTOBKH, PaCCMOTPEHHS NPOEKTOB YIIPaB/IeHYeCKHUX H
HHBIX pellleHHil, IOPAAOK COTJIACOBAHMS H NPHHATHSA JAHHBIX pelIeHHi

11. B COOTBETCTBHH CO CBOHMH [O/DKHOCTHBIMH OGS3aHHOCTAMH 3aMECTHTENb
HavalbHUKa OT/IeJIa MPUHUMAET PEIIEHUSA B CPOKH, YCTAHOBJICHHbIE 3aKOHOAATENbHEIMH U
MHBIMH HOPMaTHBHEIMH NMPaBOBBIMH akTamu Poccuiickoii @enepariuu.

VILI. ITopsaaok ciy:keGHOro B3aumMoaeicTBUS

12. BszaumopelicTBhe 3aMecTHTeNs HadalbHHKA OTAENa C  (elepatbHBIMU
rOCyJJapCTBEHHBIMH T'PaXJaHCKAMH CIyXalllUMH YyIpaBneHus, uHcnekumit u OHC
Poccud, rocynapcTBeHHEIMH CITY’KAalllAMHM HHBIX [OCYIaPCTBEHHBIX OPTAHOB, a TAKXKe C
ApYTUMH TpaXJaHaMH H OpraHH3alMsAMH CTPOUTCS B paMKax €JIOBBIX OTHOLIEHWH Ha
OCHOBe OOILIMX TNPWHUMIIOB CIyXK€OHOrO IOBEJEHHUS TPAKIAHCKHX CITyXKallHX,
YTBepXIeHHBIX YkaszoM Ilpesumenrta Poccuiickoit ®@enepain or 12 asrycrta 2002 r.

KUY RNNT

¢ Arenpituine
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Ne 885 «O6 yTBepyeHHH OOLMX IPHHIIKIIOB CILy)X€OHOTO NOBEIEHHS IOCYapCTBEHHBIX
cayxamux» (CoOpaHue 3aKOHOZATeNbCTBA Poccuiickoit ®epepartun, 2002, No 33,
cr. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29, c1. 3658), u TpebOBaHHUil K CIy)xeOHOMY
NOBEJICHUIO, yCTAHOBJIEHHBIX cTaTheil 18 MdenepansHoro saxona or 27 wmrons 2004 r.
Ne 79-@3 «O rocynapcTBeHHOM IpaxkIaHCKoH ciyx6e Poccuiickoit Peepamun», a Takxe
B COOTBETCTBHH C HHBIMH HOPMATUBHBIMM IIPABOBBIMH akTaMu Poccuiickoi ®enepanyu 1
npukazamu (pacnopsbxkenusamu) ®HC Poccun.

VIIL Ilepevenn rocyaapcTBEHHBIX YCIYT, OKA3bIBAEMbIX FPasKIaHAM H
OpraHH3alHAM B COOTBETCTBHH ¢ aIMHHHCTPATHBHLIM PErjiaMeHTOM
DenepaibHONH HATOTOBOIH CITYKObI

13. VYxasare mONHBIH IepedeHb OKa3bIBAEMBIX TOCYNAPCTBEHHBIX YCIYr IHO0
IIPEAYCMOTPETH, YTO FOCYJapCTBEHHBIE YCIYTH HE OKA3bIBAIOTCSL.

IX. Hoxa3atenn 5¢¢peKTHBHOCTH H Pe3yIbTATHBHOCTH
npodeccHoHANBHOI CJIy:Ke0HO# eATeILHOCTH

14. DddexTHBHOCTS NPOPECCHOHATBHOM CIyXeOHOH eATeNHHOCTH 3aMECTHTEN
HavaJIbHUKa OT/ENa OLICHUBAETCS 110 CIIeYIOLIHM [TOKa3aTeIsIM:

BBITIONHEMOMY 00BbeMy paGOTEl M MHTEHCHBHOCTH TPYAQ, CTIOCOGHOCTH COXPAHATH
BBICOKYIO PabOTOCIIOCOGHOCTE B IKCTPEMANBHBIX YCIIOBUSX, COOGMIONEHMIO CIyXeGHOl
TUCHUILTAHEL,

CBOEBPEMEHHOCTH M ONIEPaTUBHOCTH BHIIIOIHEHHS IIOPYYEHHIA;

Ka4eCTBY BBIIIOJHEHHOH paboThl (IIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTAHOBICHHEIMU TpeOOBAaHHMsAMH, IOTHOMY H JIOTHYHOMY H3/IOXKEHHIO MaTepHaia,
IOPUAUYIECKH TPaMOTHOMY COCTaBICHHMIO JOKYMEHTa, OTCYTCTBHIO CTHIMCTHUECKHX H
rpaMMAaTH4eCKHUX OHIHO0K);

NPO(ECCHOHANIFHOM KOMIIETEHTHOCTH (3HAHMIO 33aKOHONATENBHBIX ¥ HHBIX
HOPMAaTHBHBIX IIPAaBOBBIX aKTOB, LIMPOTE HPOQECCHOHAILHOTO KpPYro3opa, YMEHHMIO
paboTaTth ¢ JOKYMEHTaMH);

CIIOCOGHOCTH YETKO OpraHM30BHIBATh M ILIAHMPOBATH BHINONHEHHE HOPYYEHHBIX
3aJlaHHil, yYMEHHMIO DAlMOHAIBPHO HCIIONB30BaTh pabovee BpeMs, pacCTABIATH
[IPUOPUTETHI;

TBOPYECKOMY IIOAXONYy K PEIICHHIO TIOCTaBIEHHBIX 3a7a4y, aKTUBHOCTH U
UHUIMATUBE B OCBOCHHH HOBBIX KOMIBIOTEPHBIX W HH()OPMAIHOHHBIX TEXHOJIOTHH,
CIIOCOOHOCTH GBICTPO a/JaNTHPOBAThCS K HOBBIM YCJIOBHSM U TPeOOBAHUAM;

OCO3HAHUIO OTBETCTBEHHOCTH 34 IOCIIEACTBHS CBOUX IeHCTBHIA.

HavanbHuK oToena

(®HO)

(HaMMEHOBAHHUE OT/eJIa YIPABICHHA) (moanucs)
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JIueT o3HAaKOMJIeHUA

Ne i/

bDamunus, ums,
OTYECTBO

Jlata u pocriuce B
03HAKOMIIEHHH C
JIOJDKHOCTHBIM
perJiaMeHTOM U B
TOJyYEHHH €r0 KOTIHA

Harta 1 HOMep
MIPHKa3a o
Ha3HAUCHHUHU Ha
JOJDKHOCTD

ara u HOMED
npukasza o6
OCBOOOXICHUH OT
JIOJDKHOCTH




107

YTBEPXJIAIO
PyxoBomutens ynpasneaus ®HC Poccuu
no cyonekty Poccutickoit ®enepanun

(HAaUMEHOBAHHE )

(moanvcs) (hamunns, HHULMAIE)

OT «__» 201_r.

HOJZKHOCTHOM persiaMenT
IIOMOLIHHKA PYKOBOAUTEJIsA

(nammenoBanue ympasneHua PHC Pocenn no cy6bexry Poccuiickoit ®eneparimn)

Perucrpanuonneiii Homep (koa) Ao/xHOCTH o PeecTpy noskHOCTei deaepanbHoii
roCcyJapcTBEHHOMH rpasKAaHCKoOM cayx0bl, yTBep:kaeHHOMY YKa3om IIpesuaenta
‘ Poccuiickoii @egepanun ot 31.12.2005 Ne 1574 «O Peectpe poszkHOCTEiH
(eaepanbHoOil rocyaapcTBeHHOH rpaskIaHCKOi CIyKObI», - 11-2-3-059

I. O0mune nos10KeHus

1. JomKHOCTE (enepalbHON TOCYHApCTBEHHON TIPaXKIaHCKOH cayxOBl (mamee -
rpakJaHcKas Ciay>k0a) MOMOIIHHKA pyKOBOAUTENs (yKa3aTh HaWMEHOBaHWE YIPaBJIeHHUS
@HC Poccun no cydsexty Poccuiickoit @enepanun) (nanee - TOMOIIHAK PyKOBOJUTENS)
OTHOCHTCA K BEAyIIEH rpynmne [MODKHOCTeH TIpaXJaHCKOH Ciy» OBl KaTeropuu
TIOMOIHUKH (COBETHHKH )».

2. Ha3zHaueHue Ha JOKHOCTE H OCBOOOXIEHHE OT HOJDKHOCTH IIOMOIIHHKA
PYKOBOIMTENS YIPABIECHUS OCYIIECTBISIOTCS IpuKkazoM yrnpasieHus GHC Poccum 1o
cybrsexty Poccuiickoit ®enepanyu (nanee - yupasieHue).

IIoMOIHUK  PYKOBOOWTENS HENOCPEACTBEHHO IIOAYMHAETCS PYKOBOIHUTEINIO

. yTIpaBIeHHUS.

II. Kpannduxannonnoie TpeGoBaHHs K YPOBHIO podeccHoHaJbHOro 06pa3oBanus,
CTa’Ky rocyapcTBeHHOH rpamaaHcKkoil cjyk0bl (rocyaapcTBeHHO# CITyKObI HHBIX
BH/0B) HJIH paGoThI 10 CENHAJIBLHOCTH, HAIPABJIEHHIO NOATOTOBKH, SHAHUAM M
YMEHHAM, KOTOpble He00X0JHMbI /Il HCHOJHEHHSI H02KHOCTHBIX 00SI3aHHOCTEHH

3. Jna 3aMelneHus AODKHOCTH IOMOIIHMKA DPYKOBOJHTENS YCTaHABIMBAIOTCS
clenyoiye TpeOoBaHHUS:

a) HaIM4Me BBICIIEro obpa3oBaHus (TpeOOBaHUS K CIIELMAIBHOCTH, HANpPaBICHHIO
NIOATOTOBKH YKAa3bIBAOTCA IO PELICHHUIO PEICTaBUTEIIS HAHUMATEJIA);

0) HanM4ue He MEHee ABYX JIeT CTaXa IpakKIaHCKO# Ciy Obl (rocyqapcTBEHHOM
CITyObl HHEIX BHJOB) UJIM HE MEHEE YEeThIpeX JIeT CTaxa paboTEI 110 CIIENHUATLHOCTH;

B) HaJu4ue IpodecCHOHANBHBIX 3HaHWH, BKIO4as 3HaHHe KoHcTUTYHUM
Poccuiickoit ®enepanuu, QenepanbHBIX KOHCTUTYIHOHHBIX 32KOHOB, (edepaibHBIX
3aKOHOB, yka30B IIpesuaenrta Poccuiickoit @enepaiyu 1 noctaHoBieHui [IpaBuTenscTBa
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Poccuiickoii ®efepaniuy, WHBIX HOPMATHUBHBIX aKTOB M CIIYXEOHBIX JIOKYMEHTOB,
PETYIHPYIOIMX COOTBETCTBYIOLIYIO Cepy AeATeIbHOCTH IPUMEHHUTENIBHO K HCIIOTHEHHIO
KOHKPETHBIX JIOJDKHOCTHBIX O0s3aHHOCTel, OCHOB YIIpaBJIeHHsS M OpraHW3allid Tpy[a,
Tpolecca NPOXOXKAEHUS TPAXTAHCKOM CIyXObl, HOpPM JenoBoro obmeHus, GopMm u
METONOB pabOTHl ¢ IpUMEHEHWEeM aBTOMATH3MPOBAHHBIX CPEINCTB  YIIPaBIICHUS,
CIIyke6HOTrO pacropsKa yIpaBleHHs, IOpsaKa paboTsl co cry:xeOHoH mHpopMmalued,
OCHOB JIeJIONIPOM3BOJICTBA, MPABWJ OXpaHbl TpyZa ¥ IPOTHBOIOXKApHOH Ge30macHOCTH;
aNIapaTHOrO M MPOTPaMMHOTO O0ecHeueHusd; BO3MOXHOCTEM M  OCOOEHHOCTEH
TIpEMEHEHHS COBPEMEHHBIX HMH(OPMAlMOHHO-KOMMYHHKAIMOHHEIX TEXHOIOTMA B
rOCYAapCTBEHHBIX opraHax, BKJIIOYas KCIIOJIb30BaHHE BO3MOXKHOCTEH
MeXKBEJOMCTBEHHOIO JOKYMEHTO000pOTa; OOIIMX BOMPOCOB B 0OJacTH 0OeCHedYeHHs
nH(opMaHOHHOH 6€30IaCHOCTH;

I') HalM4ue HpodecCHOHATBHEIX YMEHHUM, HEOOXOAMMEIX IS BBIIOJHEHHs paboTH B
chepe, COOTBETCTBYIOIEH HAIPABIECHHIO JEATENBHOCTH OTJAENa, OCYIIeCTBICHUS
3KCIEPTH3Bl MPOEKTOB HOPMATHUBHBIX IIPABOBBIX AaKTOB, OOECICYEHMS BBIOJHEHUS
[IOCTaBIeHHBIX PYKOBOACTBOM 3a1ad, 3((eKTHBHOTO IUIAHHPOBAHMA CIYKeOGHOro
BpEMeHH, aHaIW3a W IIPOTHO3MPOBaHWS JNeSTeNbHOCTH B MOpyYeHHOH cdepe,
HCIIONB30BAHMUS OIBITa M MHEHHs KOJUIer, paboThl ¢ BHYTPEHHHMH U NepuepUAHBIMH
YCTPOMCTBaMH KOMIIBIOTEpa, HH(POPMAIIHOHHO-KOMMYHHUKAMOHHBIMU CeTAMU (B TOM
qucie ¢ ceThio MHTepHeT), B ONEpallMOHHON CHUCTEME, B TEKCTOBOM pENaKTOpe, C
3NEKTPOHHEIMA TaOnuuaMu, ¢ 0a3aMy NaHHBIX; YIPABICHHUS OJJIEKTPOHHOM MOYTOM;
HOATOTOBKK IIpE3eHTalWil, HCIIONB30BAHUS IpaQUIeCKuX 06BEKTOB B 3JIEKTPOHHBIX
JIOKYMEHTaX, IIOATOTOBKH JIEJIOBOH KOPPECTIOHCHIMHK U aKTOB YIIPaBJICHHUS.

I11. TosiskHOCTHBIE 00SI3aHHOCTH, NPAaBa H OTBETCTBEHHOCTh

4. OcHOBHEIE TIpaBa W 0053aHHOCTY IOMOITHUKA PYKOBOJHUTEJS, a TAKKE 3aIpeThl U
TpeGOBaHHs, CBS3aHHBIE C TPAXIAHCKOH CiIy)OoM, KOTOpBIE YCTaHOBICHBI B €ro
OTHOILIEHHH, IPEAYCMOTpeHBI cTaThsaMu 14, 15, 17, 18 ®exepanbHOro 3akoHa oT 27 U0
2004 r. Ne 79-®@3 «O rocymapcTBeHHO#M rpaxaaHckoil cixyx6e Poccuiickoii Deneparun».

5. IIoOMOIIHHK PYKOBOAWTENS OCYIIECTBIAET HHBIE IIpaBa M  HCIOJHSIET
00S3aHHOCTH, IPENyCMOTPEHHBIE 3aKoHojaTenscTBOM Poccuiickoit  @enepanuy,
TonoxenueM o DenepanbHO HATOroBOH CiIyX0e, YTBEPXKICHHBIM IIOCTAHOBIICHHEM
ITpaBuTennscTBa Poccuiickoit @epeparmn ot 30 centabps 2004 r. Ne 506, monoxeruem 06
ynpaBieHun (yKa3aTh HAUMEHOBAaHHE YNPAaBIEHMS), YTBEPKACHHBIM pPYKOBOAUTENIEM
OHC Poccun «__» 20__ r., npukazamu (pacropspkeHusmu) ®HC Poccny,
IpHKa3aMH yIpaBleHus, IOPyYeHHMH PYKOBOIUTENS YIIpaBIeHUS.

(ITepe4rcuTs IpaBa U 00I3aHHOCTH IIOMOIIHAKA PYKOBOIHUTETIS).

6. TToMOIIHMK PYKOBOJUTENS 32 HEUCIONHEHUE WM HEHaIexallee HWCIONHEHHe
NOKHOCTHBIX  OOS3aHHOCTEM MOXKeT OBITh MpUBIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOIATeNIbcTBOM Poccuiickoii denepanui.
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IV. IlepeyeHs BOIPOCOB, 10 KOTOPHIM MOMOIHUK PYKOBOAHTEJISl BIIPAaBe HIIH
00s13aH CaMOCTOSITEJIbHO IPHHUMATD yNpaBJieHuYecKHe H HHbIe pellleHus]

7. Ilpu “cHoONHEHNH CIyXeOHBIX 00S3aHHOCTEW NMOMOIIHUK PYKOBOIUTENS BIIPaBe
CaMOCTOSATENBHO [IPUHUMATD PELIeHNUs 110 BOIIpOCcaM:

(IlepeyriciUTe BOMPOCH, 10 KOTOPHIM IIOMOIIHUK pPYKOBOAMTENS BIIPaBe
CaMOCTOATENILHO IPUHUMATD YIIpaBIeHIeCKIe U HHbIEe PEIICHN).

8. Ipu ucronHeHUH CITyXKeOHBIX 00s3aHHOCTEH NOMOILIHUK PYKOBOAUTEN 00s3aH
CaMOCTOSATENBHO IPUHUMATD PEIIeHHUs 110 BOIPOCaM:

(TlepeyrcCAUTh  BOMPOCHI, IO KOTOPBIM IIOMOIIHUK PYKOBOAHUTENs 00s3aH
CaMOCTOSTENBHO IPUHUMATD YTIPaBICHUECKUE U HHBIE PEIICHNUS).

V. IlepedyeHb BONIPOCOB, 10 KOTOPLIM OMOILITHHK PYKOBOJIHTeJIsI BIpaBe HIH 0053aH
y4acTBOBATH NPH NOArOTOBKE POEKTOB HOPMATHBHBIX IPABOBBIX AKTOB H (HJIH)
NPOEKTOB YIPaB/jieHYeCKHX H HHBIX pellleHu

9. IloMOIIHUK PYKOBOAWTENIS B COOTBETCTBUM CO CBOEW KOMIICTEHIIMEH BIIpaBe
y4aCTBOBATH B IIOJITOTOBKE (00CYKIEHNH) CEAYIOMUX [IPOEKTOB:

(Ilepeuncnuth BHABI IIPOEKTOB HOPMATHBHBIX MPABOBBIX aKTOB U (MJIM) IPOEKTOB
YIPaBIEHYECKUX M HHBIX pELIeHWN, B IOATOTOBKE KOTOPBIX BIIPaBE€ Y4acTBOBATh
IIOMOII[HUK B COOTBETCTBHH CO CBOEH KOMIIETEHIIHE).

10. TToMOIIHKMK PYKOBOIWTEIS B COOTBETCTBHM CO CBOEH KOMIIeTeHIUel 00s3aH
y4acCTBOBATh B ITOATOTOBKE (00CYKIEHHUH) CIEAYIOLINX IIPOEKTOB!

(ITepeuncnuTh BUIBI IPOEKTOB HOPMATUBHBIX NIPABOBBIX AKTOB U (MIIH) IIPOEKTOB
yIpaBIeHYeCKHX W WHBIX pellleHu#, B IIOATOTOBKE KOTOPHIX 00s3aH y4acTBOBAaTh
IIOMOIIHHK B COOTBETCTBHH CO CBOEH KOMIIETEHIHEHN).

V1. Cpoku 4 npoueaypbl NOATOTOBKH, PACCMOTPEHHS POEKTOB YNPABJICHYECKHX H
HHbIX pelleHHii, IOPAJOK COr1acCOBAHHSA H NPHHATHA JAHHBIX PelIeHH

11. B COOTBETCTBHHM CO CBOUMH [JOJDKHOCTHEIMH OOS3aHHOCTSIMH IOMOIIHHUK
PYKOBOIUTENS IPUHUMAET PELICHHS B CPOKH, YCTAHOBIIEHHBIE 3aKOHOJATEIbHBIMH H
WHBIMH HOPMAaTUBHBIMHU ITpaBOBBIMU akTamMu Poccuiickoi denepanuy.

VII. ITopsaok ciay:xkedOHOro B3anmMojaeiicTBus

12. Baumonericteue [IOMOIIHUKA PYKOBOAUTEIA c benepaibHEIMA
roCyJapCTBEHHBIMH TIPaXXTaHCKAMH CIyXXallliMH ynpasieHus, uHcnekumd u @OHC
Poccun, rocymapCTBEHHBIMU CIIYXKAIIUMH MHBIX TOCYJapCTBEHHBIX OPraHOB, a TaKkKe C
OPYTMMH TpaXKIaHaMi U OpTraHM3allMsIMU CTPOUTCS B paMKax ACIOBBIX OTHOLICHHH Ha
OCHOBe OOIIMX TNPHHIMIIOB CIYy)XeOHOTO [OBEACHUS TIPAXKIAHCKUX CIIy)KalluX,
yTBepxkaeHHBIX YkasoM Ilpesunenta Poccuiickoit ®@eneparuu ot 12 asrycra 2002 r.
Ne 885 «O6 yTBeprkaeHNH OOIIMX MPUHIUIIOB CIyXeOHOTO MOBEAEHUS FOCYAapCTBEHHBIX
cayxamux» (Cobpanue 3akoHomatensctBa Poccuiickoit ®eneparuu, 2002, Ne 33,
c1. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29, ct. 3658), u TpedoBanuil K CiIyKeOHOMY

L
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NIOBEJICHUIO, YCTaHOBJICHHEBIX cTatbedl 18 ®epepanbHoro 3akoHa oT 27 mons 2004 r.
Ne 79-@3 «O rocynapCTBeHHoﬁ rpaxxaaHckoii cimyxx0e Poccutickoii @enepanum», a Takke
B COOTBETCTBHMM C UHBIMU HOPMAaTUBHBIMU ITPAaBOBBIMU akTamMu Poccuiickoit Oenepauny u
npuka3zamu (pacnopspkeHusiMu) ®HC Poccun.

VIII. [lepeuenb rocy1apcTBeHHbIX YCJIYT, OKa3bIBaeMbIX IPaKIaHAM H
OpraHM3alUsM B COOTBETCTBHH ¢ A AMHHUCTPATHBHBIM perjiaMeHTOM
®egepaabHOH HAJIOTOBO# CITYKOBI

13. VkasaTh nNONHBIM INepedeHb OKa3BIBAEMBIX TOCYIAPCTBEHHBIX YCIyr JHOO
IpeAyCMOTPETh, YTO FOCYAAPCTBEHHBIE YCIIYTH HE OKa3BIBAIOTCAL.

IX. Moxa3aTenu 3¢(peKTHBHOCTH U Pe3yJbTATHBHOCTH
npodeccHOHATbHOM cJIy:keOHOH AeATeILHOCTH

14. D¢ddexTuBHOCTE NPO(PECCHOHATBHON CIyXKeOHOM MeaTeIbHOCTH MOMOIIHUKA
PYKOBOJHTEINS OLIEHUBAETCS T10 CIEAYIOIINM IOKa3aTeIsIM:

BBINOJIHAEMOMY 00BeMy pabOTEl U MHTEHCHBHOCTH TPYAa, CIOCOOHOCTH COXPaHATh
BBICOKYIO pabOTOCIIOCOOHOCTh B IKCTPEMANBHEIX YCIOBHAX, COOMIONCHHIO CITyXKeOHOM
IOUCLHTUIHHEI,

CBOEBPEMEHHOCTH U OIIEPaTUBHOCTH BBIMTOIHEHHS TOPYUESHHIT,

Ka4yeCTBY BBIOTHEHHONH paboThl (IIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTAHOBJIEHHBIMU TpeOOBaHHUSAMH, MOJHOMY H JIOTHYHOMY H3JIOXKEHHIO MaTeprana,
IOpUANYECKH TPaMOTHOMY COCTaBICHHIO JOKYMEHTAa, OTCYTCTBHIO CTHJIHUCTHYECKHX H
rpaMMaTHYECKUX OMIHUOO0K);

npoeCCUOHANBHON KOMIIETEHTHOCTH (3HAHHMIO 3aKOHONATENIBHBIX M HHBIX
HOPMAaTUBHBIX IIPaBOBBIX aKTOB, IIHPOTE MPO(ECCHOHAIBHOTO KpYro3opa, YMEHHIO
paboTaTh ¢ JOKyMEHTaMHu);

CIOCOOHOCTH HeTKO OpPraHHW30BBIBATH W IUIAHHPOBATh BHINONHEHHE ITOPYYEHHBIX
3aJaHii, YMEHHMIO paIlMOHAJIBHO HCIOJB30BaTh pabodee Bpems, PacCcTaBiATh
TIPUOPUTETHL;

TBOPYECKOMY [IOAXONYy K peIlIeHHI0 IIOCTaBIeHHBIX 3aJa4, AaKTHBHOCTH U
WHULMATHBE B OCBOEGHHHM HOBBIX KOMITBIOTEPHBIX M HHG)OPMAIMOHHBIX TEXHOJIOTHIA,
CocoOHOCTH OBICTPO afanTUPOBATHCS K HOBBIM YCJIOBHAM U TpeOOBaHMAM;

OCO3HaHUIO OTBETCTBEHHOCTH 3a IOCIIEICTBHUS CBOUX JIEeHCTBHUIA.

HavaneHuK oTOena

(®HO)

(HaHMEHOBAHHUE OT/IENA YIIPaBIEHH) (nonmuce)
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JIHCT 03HAKOMJIEHHS

Ne i/n

damunust, UM,
OTYECTBO

Hara u pocruce B
O3HaKOMJICHHH C
JIOJDKHOCTHBIM
pEerIaMeHTOM H B
TIOJTyJ€HHH €r0 KOIUH

Jara u HoMep
IpHKa3a 0
HasHauUeHHH Ha
JOJDKHOCTB

Jara u HOMep
IIpHKa3a 00
0cBOOOXKIEHUHN OT
JOJDKHOCTH
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_ VTBEPXJIAIO
PyxoBogutens ynpasnenns ®HC Poccuu
no cyonekty Poccuiickoit @enepanyu

(HAMMEHOBAHHE )

(moanuck) (paMIUs, HHULHUAIBL)

OT «__» 201_r.

JO/IKHOCTHO# perjiamMeHT
IJ1aBHOT0 roCyAapcTBEHHOI0 HAJIOTOBOI0 HHCHEKTOPa

(nauMeHoBauue otaena ynpasneHus PHC Poccuu mo cydsekty Poccniickoii Genepanmu)

PerncTpanuonssiii Homep (ko) JokHOCTH N0 PeecTpy noszkHOcTel deaepaabpHoOi
rocyAapcTBeHHOI rpamaaHCcKoil ciayx0bl, yTBep:xkaeHHOMY Y ka3oMm Ilpe3naeHTa
Poccuiickoii ®enepanun ot 31.12.2005 Ne 1574 «O Peectpe ponmxHocTeii
¢denepabHOli rocy1apcTBEHHOMH IpaxkIaHCKO# Ci1y:k0bI», - 11-3-3-069

I. O0uIne no1oxeHUud

1. JomkHOCTh (pemepalibHOM T'OCYJAapCTBEHHON Tpa)XIaHCKOHM ciyxOvl (maiee -
rpaxkaaHckas ciyx0a) ITTaBHOTO TIOCYyJapCTBEHHOTO HAJOrOBOro HMHCIEKTOpa (yKa3aTb
HauMeHoBaHue otdena u ympasieHus OHC Poccunm mo cyObexty Poccuiickoit
Oenepanyu) (nanee - rIaBHBIM TOCyJapCTBEHHBIM HAJOTOBBIM HMHCIIEKTOP) OTHOCHUTCH K
BeIyIIeli rpyIIe JODKHOCTEH IPaXaaHCKON CIy>kObl KATETOPHH «CIIEIHATHCTEL.

2. Ha3HayeHwe Ha JODKHOCTH U OCBOOOXKACHHE OT JOJDKHOCTH TJIaBHOTO
rOCyJapCTBEHHOTO HAJIOTOBOI0 HHCIIEKTOpA OCYIIECTBISIIOTCS IPUKA30M YIIpaBICHHS
®HC Poccun no cyOobekry Poccuiickoii @enepaiiuu (qanee - ynpasieHUE).

I'naBHBIH roCcyAapCTBEHHbII HaJIOTOBBIH HHCIIEKTOD HEMOCPEICTBEHHO
MOYMHSETCS HAYaJIbHUKY OTHeNa.

I1. KBanudnkxanuonHeie TpeGoOBaHHSA K YPOBHIO NPodeccHOHAIBLHOr0 00pa3oBaHus,
CTAXKy roCyAapCTBeHHO# IpaxkIaHCKoMH cJ1y:0bl (rocy1apcTBEeHHOM CJ1y:KObI HHBIX
BHIOB) HJIH paGoThI 110 CNEeLHAIbHOCTH, HANPAB/JIeHHIO NOATOTOBKH, 3HAHUSAM H
YMEHHSIM, KOTOPbIe He00X0AUMBI [1Jisi HCIIOJTHEHHS 10/IKHOCTHBIX 00sI3aHHOCTEH

3. Jnsa 3amelieHUss [JOJDKHOCTH IJIaBHOTO TOCYJapCTBEHHOIO HaJIOI'OBOTO
WHCIIEKTOpA YCTAHABIIMBAIOTCS CIIEAYIOIIE TPEOOBaHNUS:

a) Hamu4uue BhICHIEro oOpa3oBaHusA (TpeOOBaHUS K CIELHATbHOCTH, HAIPaBICHUIO
HOJTOTOBKH yKa3bIBalOTCS 110 PELLICHUIO IIPEICTaBUTEIIS] HAHUMATEA);

0) Hanmuule He MeHee JBYX JIET CTa)ka pa)KAaHCKOU CIyxOsl (rocylapCTBEHHOH
CITy>OBbI MHBIX BHJIOB) HJIH HE MEHEE YEThIpeX JIeT CTaka paboTHI 110 CTIeHATILHOCTH;

B) HalWuhe TMpPOQecCHOHANbHBIX 3HaHWM, BKModas 3HaHue KoHcTuTynuu
Poccuiickoit ®enepauuu, ¢enepanbHBIX KOHCTUTYLIMOHHBIX 3aKOHOB, (heaepanbHbIX
3aKOHOB, yka30B IIpesnzaenta Poccuiickoil ®@enepauuu U nocranosienuii [Ipasurenscrsa
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Poccuiickoii ®enepaluy, WHBIX HOPMATHBHBIX aKTOB H CIYXEOHBIX JOKYMEHTOB,
PETYIUPYIOIIIX COOTBETCTBYIOMIYIO Cepy AeATeIbHOCTH IPUMEHUTENBHO K UCTIOHEHUIO
KOHKPETHBIX JIOJDKHOCTHHIX OOS3aHHOCTEM, OCHOB YIPaBIEHHS W OpraHu3allddl TPyAa,
TIpoIecca MPOXOXIEHHS TPAKAAHCKOH CIyXOBI, HOPM JenoBoro oOmeHHus, (GopM H
MeTONOB paboTel ¢ TpPUMEHEHHEeM AaBTOMATH3HPOBAHHEIX CPEACTB  YTPaBIICHHUS,
CTyXeGHOro paclopsaKa yIpaBieHus, nopsaka paboTsl co ciykeOHOM mH(OpMalHei,
OCHOB JIeJIONIPOU3BOJCTBA, IPAaBHI OXPaHbl TpyJa M HPOTHBOIOXAPHOH 6e30I1aCHOCTH;
aNmapaTHOr0 M INIPOrPaMMHOTO oObecredeHUs; BO3MOXKHOCTER M OCOOEHHOCTEH
IpEMEHEHHS COBPEMEHHBIX WH()OPMAI[MOHHO-KOMMYHHKAMOHHBIX TEXHOJIOTHH B
TOCY1apCTBEHHBIX opraHax, BKJIIOYas UCTIOJIb30BaHKE BO3MOXHOCTEH
ME)KBEJJOMCTBEHHOIO JOKyMEHT0000pOTa; OOIIMX BOIPOCOB B obnacTH obecredeHus
uHQOPMAIIHOHHOH 6€3011acCHOCTH;

r) Hanmdre IpodeCCHOHATBHEIX yMeHHH, HeOOXOAUMBIX ISl BHITIONHEHU paboTH B
cepe, COOTBETCTBYIOLIEH HampaBlIeHUIO AEATENBHOCTH CTPYKTYPHOIO IOApa3feNeHus,
OCYILIECTBIICHHS SKCIIEPTU3bl MPOEKTOB HOPMATHUBHBIX IIPAaBOBBIX AKTOB, OOECIEYEHHUS
BBILIOJIHEHMS IIOCTABJIEHHBIX PYKOBOJACTBOM 3a1ad, 3((EeKTUBHOTO IIAHHPOBAHMA
CcTyxe6GHOro BpeMeHH, aHAIN3a ¥ [IPOTHO3HPOBAHYS IeATENIBHOCTH B IIOPYIEHHOMH chepe,
MCIIONB30BAHMs OIBITa M MHEHHs KOJUIeT, paboThl ¢ BHYTPEHHHMHU U TiepH(epHIiHBIMH
YCTPOUCTBAMH KOMITBIOTEPa, HH(MOPMALHOHHO-KOMMYHHKAIIMOHHEIMU CETAMU (B TOM
yuciae ¢ ceTelo MHTepHET), B OINEpalMOHHON CHCTEME, B TEKCTOBOM peJaKTope, ¢
SIEKTPOHHBEIMH Talbnuuamu, ¢ 0a3aMu JaHHBIX; YTIPaBICHHA 3IEKTPOHHOM IIOYTOMH;
IIOATOTOBKY IIpE3€HTAllMi, HCIIONB30BaHU IpapuiecKux OOBEKTOB B JIIEKTPOHHBIX
HOKYMEHTaX, TIOATOTOBKH JIEI0OBOM KOPPECIIOHICHIIMY H aKTOB YIIPaBIICHMSI.

II1. HOJUKHOCTHBIC 06ﬂ3aHHOCTl/I, HpaBa H OTBCTCTBEHHOCTH

4. OcHOBHBIE TIpaBa M OOS3aHHOCTH TIJIaBHOTO TIOCYJApCTBEHHOI'O HAajJOIroBOTO
HHCIIEKTOpa, a TaKXke 3ampeTsl W TpeOOBaHWS, CBA3aHHbIE C TPAXKTAHCKOH CIyXOOH,
KOTOpHIE YCTaHOBIEHHl B €ro OTHOIIEHWH, HPEeTyCMOTpeHHl ctathamu 14, 15, 17, 18
®enepansHoro 3akona ot 27 urons 2004 r. Ne 79-03 «O rocyjapCcTBEHHON IPaXkIaHCKON
ciryx6e Poccutickoit @enepanuu». )

5. I'naBHBIH ToCyJapCTBEHHEIH HAJIOTOBBIA HHCIIEKTOP OCYIIECTBIISET HHBIE [TPaBa U
UCIIONHSAET  OOA3aHHOCTH, IPEIyCMOTPEeHHBIE  3aKOHOAaTeNbcTBOM  Poccuiickoit
Denepauun, I[lonoxennem o OenepalbHOH HaIOroBOR Ciyk0e, yTBEPXIECHHBIM
nocraHoBnenreM llpasutensctBa Poccuiickoit ®enmepauuu ot 30 centabpa 2004 r.
Ne 506, nomoxeHweM 00 yIpaBleHHH (yKa3aTb HAMMEHOBaHUE YIIPaBICHUA),
yrBepx)AeHHbIM pykoBoauTeneM @HC Poceun «_ » 20__ 1., TIOJIOKEHHEM 00
oTaene (ykasaTh HaMMeHOBaHHe OTZelna), mpukaszamu (pacnopsxenusmu) ®HC Poccun,
IpHKa3aMH yIIpaBlIeHusl, [IOPYyYEHUIMH PYKOBOJICTBA YIIPABIICHHUS.

(IlepeunciauTh TpaBa W OOS3aHHOCTH TJIABHOTO T'OCYJapCTBEHHOIO HAJOrOBOTO
HHCIIEKTOPA).

6. I'maBHBI TOCYNapCTBEHHBIM HAJOTOBBI HHCIIEKTOP 3a HEUCIIOJHEHHE WIH
HeHaAJIexallee MCIOJHEHHE JOKHOCTHBIX OO0S3aHHOCTEf MOXKeT OBITh NPHUBICYEH K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOHaTeNbcTBOM Poccuiickoi Menepanyu.
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IV. Ilepeyenn BonpocoB, 0 KOTOPLIM [VIABHbII rocy1apcTBeHHbIH HAJIOrOBbIH
HHCIEKTOP BOpPaBe WX 00513aH CaMOCTOSITeJIbHO IPHHUMATH yNIpaBJeHYeCKHEe H
HHBbIE PelIeHAS

7. llpu wucronHeHNH CcIoykeOHbIX OOsS3aHHOCTEH TNaBHBIM TrOCyJapCTBEHHBIH
HaJIOTOBBIM MHCIIEKTOP BIIPaBe CaMOCTOSTENBHO IIPUHUMAThH PELIEHHUs 10 BOIIPOCaM:

(TlepeYncIMTE BONPOCH, O KOTOPEIM TMIaBHEIH TOCYJapCTBEHHBIH HAJOrOBBIN
MHCIIEKTOP BIIpaBe CaMOCTOSTEIBHO IPHHUMATD YIIPABICHUIECKHE U UHBIE PEILICHHS).

8. Ilpm wucnonHeHmu ciryKeOHBIX O00S3aHHOCTEH TTIaBHEIM TOCYAApCTBEHHBIN
HaJIOTOBHIM HHCIIEKTOP 0043aH CaMOCTOSTENBHO IIPUHUMATE PEIIEHHS [T0 BOIIPOCaM:

(Ilepeuncnuth BOIpPOCHl, MO KOTOPHIM TJIaBHEI TOCYHApCTBEHHBIM HaJIOTOBBIA
MHCIEKTOP 0053aH CaMOCTOATENBHO IPUHUMATE YIIpaBIeHIeCKUe U UHbIE PEIICHHU).

V. Ilepeuenn BONMPOCOB, 0 KOTOPbIM IVIABHBIH FOCyJapPCTBEHHbIH HAJIOTOBbIH
HHCIIEKTOP BIpaBe HJIH 00513aH y4aCTBOBATh NPH NOATOTOBKE NPOEKTOB
HOPMATHBHBIX NMPABOBLIX AKTOB H (H/IM) NPOEKTOB YNPAaBJeHYECKHX H HHbIX
pewieHuH

9. I'maBHEBI TOCYHRApCTBEHHBI HAJIOTOBBIA MHCIEKTOP B COOTBETCTBUU CO CBOEH
KOMIIETEHITMEHN BIpaBe y4acTBOBATh B MOATOTOBKE (00CYXI€HUH) CIEAYIOIUX IIPOEKTOB:

(Ilepeuncniuth BUABI MPOEKTOB HOPMATUBHBIX MPaBOBBIX AKTOB U (MIH) IPOEKTOB
yHpaBICHYECKUX U UHBIX PELICHUH, B ITOATOTOBKE KOTOPHIX BIIpaBe y4acTBOBATh IVIaBHEII
rOCyJapCTBEHHBIH HAIOTOBBIM HHCIIEKTOP B COOTBETCTBUHU CO CBOEH KOMIIETEHIIUEH).

10. I'maBHBI# TOCYHapCTBEHHBINA HAJIOTOBBIM WHCIEKTOP B COOTBETCTBHH CO CBOEH
KOMIIeTeHIIKeH 00s513aH y1acTBOBATh B IIOATOTOBKE (00CYXIeHUM) CIEAYIONINX IIPOSKTOB:

MIOJIOJKEHU# 00 OTHeNe U yIIpaBiieHUH;

noJioxxeHnit 06 nHcneKknusax DenepanbHOI HAIOTOBOM CITyXOBI 110 paiioHy, pailoHy
B ropozae, ropoxy Oe3 paiionHOro aenenus, uHcnekuusax PenepanbHOil HANIOroBoOMH
CITy>k0BbI MEXPalfOHHOT'O YPOBHS,

rpauka OTI[yCKOB IPaXXHAHCKHUX CIIyXKaIllAX OTJIeNa;

VMHBIX aKTOB IO IOPYYEHUIO HEIMOCPEACTBEHHOTO PYKOBOIUTENS U PYKOBOACTBA
yIpaBJICHUS.

VI. Cpoku 4 nponeaypbl NOAroTOBKH, PpACCMOTPEHHs IPOEKTOB YIIPAaBJIeHYECKHUX H
HHBIX pellleHHH, MOPSAOK COrJIaCOBAaHHMA U MPHHATHSA JAHHBIX pelieHHH

11. B cooTBeTcTBHM CO CBOHMH JOJDKHOCTHBIMH OOS3aHHOCTSMH TIJIaBHBIH
roCyJapCTBEHHBIM HAJIOrOBBIM MHCIIEKTOP MPUHUMAET PEIIeHNUS B CPOKH, YCTAaHOBIICHHEIE
3aKOHOJATENhHEIMH M HWHBIMA HOPMAaTUBHBIMH IIPaBOBBIMH akTamMH Poccuiickoii
®denepanuu.

VII. Ilopsinox ciy:keGHOro B3auMoaeiicTBHSA

12. B3aHMOﬂeﬁCTBHe [JIaBHOT'O TIOCYAapCTBECHHOI'0 HAJIOIOBOI'O HHCIIEKTOpa C
Q)eﬂepaHBHBIMI/I roCy1apCTBEHHbIMHU rpaxxJanCKuMH ClIyxKallluMHU YIIpaBJICHUA,
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uacnekuu 1 OHC Poccun, rocynapcTBeHHBIMH CIIY)XKaIAMH HHBIX TOCYIApCTBEHHBIX
OPTaHoOB, a TAKXeE ¢ APYTUMHU I'paKJaHaMH U OpTaHU3allUiMH CTPOUTCS B paMKaXx JeJOBBIX
OTHOLIEHHH Ha OCHOBE OOIMMX MNPUHIUIOB CIyXeOHOTO IIOBEJCHUS TPaXTaHCKUX
CIIyXKalluX, yTBep X IeHHbIX YKa3oM lIpesnnenrta Poccmiickoit @eneparu ot 12 aBrycra
2002 r. Ne 885 «O0 yTBepxOeHHM OOUIMX TMPHHIMIIOB CIY)XEOHOTO IIOBEIEHUA
rocylapcTBeHHbIX cilyxaimux» (CoOpanme 3akoHomarenbcTBa Poccuiickoit @epepaiium,
2002, Ne 33, cr. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29, ct. 3658), u TpeboBamuii K
cIy’)keOHOMY TOBEIEHUIO, YCTAaHOBJIEHHEIX cTaThel 18 MenepanbHOro 3akoHa ot 27 Hiojs
2004 1. Ne 79-@3 «O rocymapcTBeHHOM rpakiaHcKoi ciy0e Poccuiickoit ®eneparyu»,
a TaKXe B COOTBETCTBMHM C WHBIMH HOPMATHBHBIMH IPaBOBBIMH aKTaMH Poccuiickoit
Qeneparuu U pukasamu (pacrnopsoxenusamu) @HC Poccun.

VIIL Ilepeuens rocyJapcTBEeHHBIX YCJIYT, OKA3bIBAEMbIX MPAKAAHAM H
OPraHH3aluHAM B COOTBETCTBHH C aIMHHHCTPATHBHBIM PerjiaMeHTOM
®enepaJibHOH HATOrOBOM CJIYKObI

13. Vkasare NONHBIH NHepedeHb OKA3BIBAEMBIX TOCYIAapCTBEHHBIX YCIyr JIH6O
IIPELYCMOTPETh, YTO FOCY AAPCTBEHHBIE YCIIYTH HE OKA3bIBAIOTCAL.

IX. Iloka3zaTenn 3¢p¢eKTHBHOCTH H PE3yILTATHBHOCTH
npodeccHOHANbHOM ¢/1yKeOHOH e TeIbHOCTH

14. OddexTuBHOCTh IMPO(PECCHOHANBHON CIyKeOHOM HEATEIBHOCTH IJIABHOIO
roCyapCTBEHHOI0 HAJIOIOBOTO HHCIIEKTOPA OLIEHMBAETCH 1O CIIEAYIOIINM TI0Ka3aTeNsIM:

BBIITOJTHAEMOMY 00BeMY pabOTBHI U HHTEHCHBHOCTH TPYa, CIIOCOGHOCTH COXPAHATH
BBICOKYIO0 pabOTOCIIOCOOHOCTh B 3KCTPEMANIBHBIX YCIIOBHSX, COOMIONEHHIO CIIyXeGHOM
IUCHUILIAHEL,

CBOEBPEMEHHOCTH U ONIEPATUBHOCTHU BBIIOJIHEHUS MOPYYESHHUH;

Ka4yeCTBY BBIIIOJHEHHON paboTHl (IIOATOTOBKE OOKYMEHTOB B COOTBETCTBHH C
YCTAHOBIIEHHEIMH TPEOOBAHUAMM, IIONHOMY H JIOTHYHOMY W3JIOKEHHIO MaTepHaia,
IOpDHUIMYECKHA T'PAMOTHOMY COCTaBICHHIO AOKYMEHT4, OTCYTCTBHMIO CTHIHCTHYECKHX H
rpaMMaTU4YeCKUX OMIHOO0K);

po(eCCHOHANBHON KOMIIETEHTHOCTH (3HAHUIO 3aKOHOIATENBHBIX M HMHBIX
HOPMATHBHBEIX IIPaBOBLIX aKTOB, IIMPOTE MPOGECCHOHATIBHOTO Kpyro3opa, YMEHHIO
paboTaTh C JOKYMEHTaMH);

CIIOCOOHOCTH 4YE€TKO OPraHHW30BBIBATh W IUIAHMPOBATH BHINOIHEHHE IIOPYYEHHBIX
33[aHAH, YMEHHMIO palMOHANBHO HCIONB30BaTh pabodee BpeMs, pacCTaBIAThH
TIPUOPUTETEI;

TBOPYECKOMY TMOAXOAY K PEIIeHHIO ITOCTAaBIEHHBIX 3a7a4, AaKTHBHOCTH M
UHHUIMATHBE B OCBOCHHM HOBBIX KOMIIBIOTEPHBIX M HH()OPMAIlMOHHBIX TEXHOJIOTH,
CIIOCOOHOCTH OBICTPO afalTUPOBATHCS K HOBBIM YCIIOBHUSM K TPEGOBAHUIM;

OCO3HAHHIO OTBETCTBEHHOCTH 3a ITOCIIEACTBUS CBOUX NEUCTBUIA.

Havansauk otnena
(®UO)

(HauMEHOBAaHHE OT/ieNa YIPaBJICHHA) (IOAIHUCH)
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JIMCT O3HAKOMJIEHHS

Ne i/

bamunms, M,
OTYECTBO

Jarta u pocuce B
03HAKOMJICHHH C
JIOJDKHOCTHBIM
perJaMeHToM U B
HOJIyHYEeHUH €r0 KOIIHI

Hara u HOMED
IIpHKa3a o
Ha3HAYCHHH Ha
JOJDKHOCTD

Jlara u HOMEDP
npuKasa oo
0CBOOOKIEHHH OT
JOJIKHOCTH
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VTBEPXIAIO
Pyxosoautens ynpasinenns HC Poccun
110 cyopekTy Poccuiickoit denepaiuu

(HaUMEHOBaHNE)

(moanucs) (paMuus, HHULHATBI)

OT «__» 201_r.

JI0J/I’KHOCTHO# peramMenT
IJIABHOTO CIEHAINCTA-3KCcNepTa

(HauMeHoBaHKe oTaena ynpasinenus ®HC Poccuu o cyGrexty Poccuiickoi ®enepauun)

PerncrpanuonHbiii HoMep (kox) xokHOCTH o PeecTpy nomxHocTeil denepanbHOH
rocyAapcTBEHHOH rPazKIAHCKOI CIy:KObI, yTBep:xKaAeHHOMY YKazom IlpesnaenTa
Poccniickoii ®enepanuu ot 31.12.2005 Ne 1574 «O Peectpe goskHOCTE#H
denepanbHoii rocy1apcTBeHHOl rpaxaancKoil cryx6b», - 11-3-4-060

1. O0mHe noJI0KeHHA

1. JomxHOCTh (efepalbHOM TOCYIapCTBEHHON IpakKJaHCKOH CiyxObl (mamee -
rpaXkaaHckas ciyxk6a) INIaBHOTO CHEIMANMCTa-3KCrepTa (yka3aTh HauMEHOBaHHE OTIENa
u ynpasierus ®HC Poccun 1o cy6pexty Poccumiickoit ®enepannu) (nanee - IJIaBHBIH
CIEIAAIMCT-9KCIIEPT) OTHOCHTCA K CTapllell rpymme JOKHOCTEH IPaxkIaHCKOH CIryXObl
KaTEerOpyH «CHELUATUCTEL».

2. HasHauenwe Ha [JODKHOCTP M OCBOOOXAEHHE OT JTODKHOCTH TJIaBHOTO
CIHEIMATIMCTa-OKCIEPTa OCYIIECTBIstoTes IpukasoMm ympaBnenus @OHC Pocecuu 1o
cyonexTy Poccuiickoii @enepanun (fajee - yIpaBleHue).

I'maBHBI  CHEIHANIMCT-OKCIIEPT HEMOCPEACTBEHHO IOMYHHACTCS Ha4YalbHHUKY
oTaeNna.

II. KBaaudukannonubie TpeGoBaHusl K YPOBHIO NPodeccHOHANLHOr0 06pa3oBaHHus,
CTa’Ky FoCyAapCTBEHHO rPaKIaHCKOil cIyk0bI (rocyAapCTBEHHOI CIyXkObI HHBIX
BH/I0B) HJIH paGoThI O CNEeNHATBLHOCTH, HANPABJIEHHIO NOATOTOBKH, 3HAHHAM H
YMeHHSIM, KOTOpbie He0OXOAHMBI /151 HCNOTHEHHS JOJUKHOCTHBIX 0613aHHOCTeH

3. Jlng 3aMeleHus JODKHOCTH IJIaBHOTO CHEIMAaIUCTa-3KCIepTa yCTaHaBIHBAIOTCA
clieylomue TpeOOBaHuUsA:

a) HaJM4Ke BBICIIETO 00pa3oBaHus (TpeOOBaHMA K CIIEIMAIEHOCTH, HallPaBICHUIO
TIOATOTOBKH YKa3LIBAIOTCS 110 PELIEHUIO NPEACTABUTEINS HAHUMATEs);

6) Hanuuue TNpOoQECCHOHANBHBIX 3HAHWH, BKMIOYas 3HaHME KOHCTHTYUUH
Poccuiickoit ®Denmepanuu, ¢enepalbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB, (benepanbHBIX
3aKOHOB, yKa30B IIpesunenta Poccuiickoit ®enepanyy 1 noctaHosneHui [IpaBuTenbcTba
Poccuiickoit Penepanyy, HHBIX HOPMATHBHBIX aKTOB M CIyXKeOHBIX [OKyMEHTOB,
peryJIUpYIOLINX COOTBETCTBYIOINYIO chepy NeATENIBHOCTH IPHMEHHTEEHO K HCIIOTHEHHUIO
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KOHKPETHBIX JIOJDKHOCTHBIX OOS3aHHOCTEH, OCHOB YIpaBIIEHHS M OPraHH3allu{ Tpyna,
Tpolecca MPOXOXKIEHWS TPXHAHCKOM Ciy)KObl, HOPM JeloBOro oOmeHHs, GpopM H
METOHOB paboTEl C DPHMEHEHHEM aBTOMATH3MPOBAaHHBIX CPEACTB YIpaBJICHHU,
CIy>keGHOro pacropsjika YIpaBleHus, NMopsaka paboTel co ciayxeOHoH uHbopMalueH,
OCHOB JIEJIONPOM3BOJICTBA, MPABWI OXPaHBI TPYAa W IPOTUBOIOXApHOH 0e30macHOCTH;
aNmapaTHOrO MW MPOTPAaMMHOTO o0ecHedeHus; BO3MOXHOCTEM M OCOOEHHOCTEH
IPUMEHEHUs COBPEMEHHBIX HH(MOPMAIMOHHO-KOMMYHHKAIIMOHHEIX ~TEXHOJOTUH B
rOCyIapCTBEHHBIX oprasHax, BKJTIOYAS HCIIOJIL30BaHHUE BO3MOXHOCTEH
MeXBEJOMCTBEHHOTO JTOKYMEHT0000pOTa; OOIIMX BOIPOCOB B 00NAcTH obecleyeHus
uH(OpMAaIIOHHO 6€30MacHOCTH; '
B) HaIn4uKe NPodeCCHOHANBHBIX YMEHHH, HEOOXOIUMBIX I BBHITIONHEHHS PabOTEI
B ciepe, COOTBETCTBYIOIIEH HANPaBICHHIO JEATENbHOCTH CTPYKTYPHOI'O [OApa3jieNieHus,
OCYIIECTBJIEHHSI DKCIEPTH3Hl [POEKTOB HOPMATUBHBIX IIPABOBBIX aKTOB, oOecreveHus
BBIIIOJIHEHUS. ITIOCTABIEHHEIX PYKOBOACTBOM 3aaad, 3(G¢EeKTUBHOIO IIJIaHWPOBaHHS
CITy’keGHOro BpEMEHH, aHAIN3a M IIPOrHO3UPOBAHKS [EsATeNHOCTH B IOpyUeHHOH cdepe,
. WCIIOJIF30BAaHKS ONBITA M MHEHMS KOJUIET, paboThl ¢ BHYTPEHHHMH H NepU(epUiHEIMH
YCTPOMCTBAMH KOMIIBIOTEPa, HH(QOPMAlHOHHO-KOMMYHHUKAIIMOHHEIMM CETAMHA (B TOM
qucie ¢ ceTblo MHTepHeT), B ONEpaIlMOHHOM CHCTeMe, B TEKCTOBOM DEIaKTope, C
5JE€KTPOHHBLIMM TabnuIamMy, ¢ 0a3aMi [aHHBIX; YIPABIEHHSA JIEKTPOHHOM IOYTOH;
HOJATOTOBKM IIpe3eHTallMii, HCIONb30BaHUA TIpadUIecKUX OOBEKTOB B 3JIEKTPOHHBIX
JIOKYMEHTaX, MOTOTOBKH JIeJIOBOH KOPPECIIOHAECHINH 1 aKTOB YIPaBICHHU.

II1. Jon:xkHOCTHBIE 00SI3aHHOCTH, IIPaBa H OTBETCTBEHHOCTD

4. OcHOBHEIE IpaBa W OOA3aHHOCTH TJIABHOI'O CIIELMAJIMCTa-3KCIIEpTa, a TaKke
3anpeThl M TpeOOBaHUS, CBSI3aHHBIE C IPaXJAHCKOH CiTy’KOOM, KOTOPEIE YCTAHOBIIEHEI B
ero OTHOLIEHHH, IpeXycMOTpeHBl cTatbsmu 14, 15, 17, 18 ®expepanbHoro 3akoHa
ot 27 wmtonsa 2004 r. Ne 79-®@3 «O rocyaapcTBeHHO#H rpaxkaaHcKoi ciyx0be Poccuiickoi

_ Depnepauum».

‘ 5. T'nmaBHBI CHELMATHCT-OKCIIEPT OCYILIECTBIAET WHBIE IIpaBa M HCHOJIHAET
00s3aHHOCTH, IPELyCMOTPEHHBIE 3aKOHOZATeNnbcTBOM  Poccmiickoit  @enepanuy,
IonoxenueM o denepanbHON HAJIOrOBOW CIiiyxk0e, yTBEp)KICHHBIM IIOCTAHOBICHHEM
ITpasurensctba Poccuiickoii @eneparmu ot 30 centsi6psa 2004 r. Ne 506, nonoxenueM 06
ynpaejieHnd (yka3aTh HaHMEHOBAaHHE YIPABIEHHMS), YTBEPXKICHHBIM PYKOBOIMTEIEM
®HC Poccun «__» 20__ r., monoxeHueM o0 otnene (yka3aTb HAMMEHOBAHHE
otnena), npukazamu (pacriopsokeHusimu) @OHC Poccun, mnpukasamMud yrpaBieHuUs,
HOPYYEHUSAMH PYKOBOJCTBA YIIPABIICHHUS.

(ITepeurcauTh npaBa U 0053aHHOCTH IVIaBHOTO CIIENUATUCTa-3KCIIEPTa).

6. T'maBHBIA CHEIUANMCT-OKCIIEPT 32 HEUCNONHEHHWE WIM HEHajIexalee
WCIIOJIHEHNE TOJIKHOCTHBIX 00S3aHHOCTEH MOXeT OBITh MIPUBICYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOHaTeNsCTBOM Poccutickoilt @enepaunu.
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IV. Ilepedyenn BONpocoB, 0 KOTOPLIM IJIABHbIH CHENHAJIHCT-3KCIIEPT BIpaBe HIIH
00513aH caMOCTOAITETbHO IPHHUMATH YIIpaBJieHYeCKHE H HHbIE pelIeHHs

7. Ilpum UCTIOMHEHUH CIy>XeOHBIX OOS3aHHOCTEH TJIaBHBIH CHEIHATHCT-IKCIEPT
BIIpaBE CaMOCTOSTENBHO IIPUHUMATE PELLIEHHUS T10 BOIIPOCAM:

(IlepeuricnuTh BOMPOCHL, II0 KOTOPHIM TJIABHEIA CIEIHAIHMCT-3KCIEPT BIpaBe
CaMOCTOSTENbHO IPUHUMATE YIIPaBICHUYECKUE U HHBIE PEIICHHS).

8. Ilpym ucnonHeHuM CcIoyXeOHBIX OOS3aHHOCTEH IJIABHBINA CIIEIHATHCT-9KCIEPT
00s13aH CaMOCTOSATENBHO IIPHHUMATD PELIeHus 10 BOMPOCaM:

(ITepeuncaute BOIPOCH], MO KOTOPHIM IJIABHBIA CHELHATUCT-IKCIIEPT 00s3aH
CaMOCTOSITENHHO IPUHUMATD YIIPaBICHYECKUE 1 HHBIE PEIICHN).

V. IlepeyeHn BONIPOCOB, 10 KOTOPBIM IIABHBIH CIEHAJTHCT-3KCHEPT BIPaBe HJIH
00513aH y4acTBOBaTh NPH NOATOTOBKE NPOEKTOB HOPMATHBHBIX IIPABOBLIX AKTOB H
(1/1H) NPOEKTOB yNpPaB/JieH4YeCKUX H HHBIX peleHuii

9. I'maBHBIN CIIEIMATHCT-3KCIIEPT B COOTBETCTBHH CO CBOEM KOMIIETEHITHEH BIpaBe
Yy4acTBOBATh B MOATOTOBKE (00CYXIEHUH) CIIEAYIOIIUX MPOEKTOB:

(ITepeuncnuts BHABI IPOEKTOB HOPMATUBHEIX MPABOBBEIX aKTOB H (HJIM) HPOEKTOB
YIIPaBICHYECKUX U MHBIX PEIIEHNUH, B IOJTOTOBKE KOTOPHIX BIIPaBe yJ4aCTBOBAThH INIABHBIH
CHEIHATUCT-3KCIEPT B COOTBETCTBUHU CO CBOEH KOMIIETEHITHEH). .

10. I'naBHEI# crielIMATUCT-3KCIEPT B COOTBETCTBUH CO CBOEH KOMIIETEHIHEH 00s3aH
y4acTBOBaTh B OATOTOBKE (0OCYXIEHNM) CIEAYIONIHX IIPOEKTOB:

IIOJIOXKEHUH 00 oTHeNe U yIIpaBlleHUH;

nosoxeHuit 06 nHenekuuax QenepanbHON HAIOTOBOM CITyXKOBI IO paioHy, paioHy
B ropoje, ropogy 0e3 paiioHHOro neneHus, HHcHeKUmsIX DelepalbHONM HAIOTrOBOM
CITy>K0BI MEXPaHOHHOTO YPOBHS;

rpaduka OTIyCKOB IpayKAaHCKUX CITy>KaIlHX OTHaea;

HMHBIX aKTOB IIO IIOPYYEHHIO HENOCPEACTBEHHOTO PYKOBOIHUTENSA M PYKOBOICTBA
yIOPaBICHHUSL.

VI CpOKﬂ H npoueaypsl NOAroTOBKH, pPACCMOTPEHHA NPOCKTOB YIIPAaBJACHYCCKUX H
HHBIX pemennﬁ, HNOPAAOK COIVIAaCOBAHHUA U NPHHATHA JaHHBIX pemenm‘i

11. B coOTBETCTBHH CO CBOMMH [OJDKHOCTHBIMH OOS3aHHOCTSIMU TJIABHBIH
CHEUAINCT-3KCIEPT IPUHUMAET PEIICHUS B CPOKH, YCTAHOBJIEHHBIE 3aKOHOLATEIbHBEIMH
1 MTHBIMM HOpMAaTHUBHEIMH IIPABOBEIMH akTaMu Poccuiickoil @enepariyi.

VILI. Ilopsigok ci1y:keGHOr0o B3aHMoOaeHCTBHS

12. BzaumopelcTBie  [NIaBHOI'O  CHCLUANUCTa-3KCepTa ¢  (eaepanbHBIMU
TOCYIApCTBEHHBIMH  TPOXHAHCKAMM  CIyXallMMH  yNpaBleHHSA, HMHCIEKUWH U
®HC Poccuu, rocyaapCTBEHHBIMH CIYyXKalllUMU HMHBIX TOCYJapCTBEHHBIX OpPraHoB, a
TaKke C JAPYTHMMH TIpaxJaHaMH M OpraHM3alsIMU CTPOUTCA B paMKaxX [eJIOBBIX
OTHOIIEHUA HA OCHOBE OOIIMX [IPHUHIUIIOB CIYy)KEOHOr0 MOBENEHHS T'PaXIAHCKHX
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CITyXaIllkX, yTBEPXKAEHHBIX YKa3oM IIpesunenta Poccuiickoit ®eneparmu ot 12 asrycra
2002 r. Ne 885 «O6 yTBepXKAeHHM OOIMX MPUHIMIIOB CIYKeOHOTO ITOBENEHHS
rOCyZapCTBeHHBIX ciyxkamux» (CoOpanne 3akoHomarensctBa Poccuiickoit ®enepaiuy,
2002, Ne 33, ct. 3196; 2007, Ne 13, cr. 1531; 2009, Ne 29, ct. 3658), u TpeGoBanuii k
CITykeOHOMy MOBEJICHHIO, YCTAHOBIEHHBIX cTaTheil 18 MesiepanbHOro 3aKoHa oT 27 HIONI
2004 r. Ne 79-®3 «O rocynapcTBeHHOH rpaxcnanckoii ciyx6e Poccuiickoit Oenepanun,
a TaKkKe B COOTBETCTBMHM C HHBIMM HOPMATUBHBIMH TPABOBBIMH akTaMH Poccuiickoii
Denepanun 1 npukazamu (pacropsokerusmu) ®HC Poccun.

VIII. Ilepevens rocyapcTBeHHbIX YCIYT, 0KA3bIBAEMBIX MPaXAaHAM H
OpPraHM3alHsgM B COOTBETCTBHH ¢ aAMHHHCTPATHBHBIM PErJaMeHTOM
DenepanbHOI HATOTOBO# CITYKOBI

13. Vkasare monHEIA mNepeveHh OKa3bIBa€MBIX T'OCYINAapCTBEHHBIX YCIYT JH60
IIPEyCMOTPETh, YTO T'OCYAapCTBEHHBIE YCIYTH HE OKAa3BIBAIOTCS.

IX. Ilokxa3aTenn 3¢ppeKTHBHOCTH H Pe3yLTATHBHOCTH
npogecCHOHATBHOH CIyKeOHOi e TeJJHLHOCTH

14. DddexTuBHOCTS NpPOGhECCHOHANBHON ClIyXKeOHOM IeATENBHOCTH TNIaBHOTO
CHenMaNIucTa-3KCIepTa OLEHNBAETCS 110 CIIEAYIOIIUM IT0KA3aTeIIM:

BHINOHAEMOMY 00beMy paGoTEl H MHTEHCHBHOCTH TPYAA, CIIOCOOHOCTH COXPAHATh
BBICOKYIO PabOTOCIIOCOOHOCTE B SKCTPEMANBHBIX YCIOBHUSAX, COONIONEHHUIO CIyKeGHOM
JUCLUILIAHEL,

CBOEBPEMEHHOCTH H ONEPaTHBHOCTH BHIITOTHEHHS MOPYYEHMIA;

KA4eCTBY BBIIIOJIHEHHOH paboOTHl (IIOATOTOBKE NOKYMEHTOB B COOTBETCTBHH C
YCTQHOBJIEHHBIMU TpeOOBaHMAMH, IONHOMY H JIOTHYHOMY M3JIOXKEHHIO MAaTEpHaa,
IOPUIUYECKM TPaMOTHOMY COCTAaBICHHMIO JOKYMEHT4, OTCYTCTBHIO CTMJIMCTHYECKHX H
IPaMMaTHYECKUX OIINOO0K);

NpOPECCHOHATEHO! KOMIIETEHTHOCTH (3HAHMIO 33aKOHOATENbHBIX H  HHBIX
HOPMAaTUBHBIX MPABOBBIX AaKTOB, LIMPOTE INPOQPECCHOHAIBHOIO KpPyro3opa, YMEHHIO
paboTaTh ¢ JOKyMEHTaMH); .

CIIOCOGHOCTH Y€TKO OpraHM30BHIBATH M IUTAHHPOBATH BBHIMIOJHEHHME MOPYYEHHBIX
3alaHui, YMEHUIO palMOHAIBHO HCIONb30BaTh pabouee BpeMs, pacCTaBIATH
IIPUOPUTETEL;

TBOPYECKOMY IOAXOAY K PpELIEHHIO TNOCTaBJICHHBIX 34]1a4, AaKTMBHOCTH U
WHHUIIHATHBE B OCBOECHUM HOBBIX KOMIBIOTEPHBIX M HH()OPMAIMOHHBIX TEXHOJIOTHIH,
CIIOCOOHOCTH OBICTPO aNANITHPOBATECS K HOBBIM YCJIOBUAM M TPEOOBAaHMSM;

OCO3HaHHIO OTBETCTBEHHOCTH 3a [IOCIeICTBUA CBOMX JEHCTBUH.

HayvansHuk otnena
(PUO)

(HaMeHOBaHUE OTAENa YIIPABICHNA) (IIOAMHCH)
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JIueT o3HaKoOMIJIEHMS

No ri/mt

Gamunus, ums,
OTYECTBO

Jlata u pocnucs B
O3HaKOMJICHHUH C
JIOJDKHOCTHBIM
pEeriIaMeHToM H B
HONy4eHUH €ro KOIHN

Jara u HOMED
IIprKasa o
Ha3HA4YeHHH Ha
JOJDKHOCTH

Hara u HOMED
IIpuKasa o0
0CBOOOXKIEHHH OT
JIOJDKHOCTH




VTBEPXIAIO
PykoBomutens ynpasnenns ®HC Poccun
1o cyorexty Poccuiickoit denepauuu

(HaHMMeHOBaHue)

(nopnuck) ((aMumis, MHULUAIB)

OT «__» 201__ 1.

JOJKHOCTHOI perjaMeHT
BeaylIero cnenHaaMcra-3Kcnepra

(nanmeHoBaHve otaena ynpasnerus @HC Poccuu no cy6sexry Poccuiickoii @enepaunu)

Perucrpanuonnsiii Homep (Kkox) KoxHOcTH NO PeecTpy nomxHocTel dpenepanbHoM
rocyapcTBEHHOM rpaKIancKoi cayx0bl, yreepaxaenuomy Ykasom Ipesaaenta
. Poccuiickoii @enepanun ot 31.12.2005 Ne 1574 «O Peectpe poxnoctei
(deaepanabHoii rocyiapcTBeHHOH rpaxkIaHCKOH CJyKObI», - 11-3-4-061

I. O0mue moJ1oKeHust

1. JlomxHOCTE (enepalbHOM TroCyJapCTBEHHOHM TIpaXXIaHCKOHM ciyxObl (manee -
rpaxkgaHckas ciyx0a) BeXyIero crenuanicTa-3Kcnepra (ykasarb HaHMEHOBaHHUE OTAENa
u ynpasieauas ®HC Poccun no cyonexty Poccuiickoii @epepaunn) (manmee - BeXymmii
CTEUATUCT-3KCIEPT) OTHOCUTCS K CTapIlell Irpymie JODKHOCTE!H rpaXKIaHCKON CIry OB
KaTeTOPHH «CTIEHMATHCTHI».

2. Ha3nayeHue Ha JOJDKHOCTh W OCBOOOXXIEHHME OT MJOJDKHOCTH BEIYyILETO
CHelMalncTa-3KCIepTa OCyIecTBIsIoTe mpukazoMm ympasieaus OHC Poccum 1o
cyobexty Poccutickoit @enepanuu (Janee - ynpasieHue).

Benymuii crneuuanicT-3KCIiepT HENOCPEACTBEHHO TMOAYUHSAETCS HavdalbHUKY

‘ oTHela.

I1. Kpanudukauuonnbie TpeGOBaHUS K YPOBHIO NpodeccHOHATbHOT0 00pa3oBaHus,
CTa)Ky FOCYyAAPCTBEHHOM IpaxIaHcKoi cay:k0bl (rocy apcTBeHHOH C1y:KkObl HHBIX
BH/I0B) HWJIH PaboThl N0 CHELHAJBLHOCTH, HANPABJAEHHIO IOATOTOBKH, 3HAHHAM H
YMEHHUSIM, KOTOpble He00X0ANMBbI [1Jisl HCTIOJHEHHS JOI’KHOCTHBIX 00s13aHHOCTEH

3. JIns 3amMenienns JO/DKHOCTH BeAyHIETo CIEeUaIiCTa-dKCIepTa YCTaHaABIMBAIOTCS
clleIyroIIye TpeOOBaHUS:

a) HaJlM4Ke BBICHIEro oOpa3oBaHUs (TpeOOBaHUS K CIIEHHANBHOCTH, HAIIPABICHUIO
ITOAFOTOBKH YKa3bIBAIOTCS IO PEIIEHHUIO MIPEeICTABUTENS HAHUMATEN);

0) Hamuuue TNpodecCHOHAIBHBIX 3HAHWMN, BKIIOYasg 3HaHHe KoHCTUTyHUH
Poccuiickoit ®enepanuu, ¢enepanbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB, (herepaibHbIX
3aKOHOB, yka30B IIpe3unenta Poccuiickoit Penepanuu ¥ nocranosinenuit [IpaBurenscrsa
Poccmiickoli ®Penepauuy, HWHBIX HOPMATHUBHBIX aKTOB M CIIy>X€OHBIX JOKYMEHTOB,
PeryIHPYIOIUX COOTBETCTBYIOIIYIO chepy AeSTeIbHOCTH IIPUMEHUTENHHO K HCIIOTHEHUIO
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KOHKPETHBIX JODKHOCTHBIX OO0s3aHHOCTEH, OCHOB YIPaBJIEHHS M OpraHu3aluu TpYyAa,
mpoliecca MPOXOXIEHHS TPaXHaHCKON CiryxOBl, HOPM [E€N0BOro OOIIeHws, dopM u
METOZOB paboThl ¢ TpHUMEHEHHEM aBTOMATH3MPOBAHHBIX CPEACTB  YIPABICHHS,
clly’keGHOTO paclopsKa yIpaBlIeHHs, Hopsaka paboTel co cayxeObHol uHpopMauuei,
OCHOB JIEJIONIPOM3BOJICTBA, MPaBWJI OXpaHbl TPyJa Y IPOTHBONOXAPHOH 0Ge30MaCHOCTH;
aNmapaTHOro ¥ TPOrPaMMHOTO OOECIedeHUs; BO3MOXHOCTEH H  0COOeHHOCTeH
IpIMEHEHHS COBPEMEHHBIX HMH()OPMAIMOHHO-KOMMYHHKALMOHHBIX ~TEXHOJOTUH B
roCydapCTBEHHBIX oprasax, BKJIIOYAS HCIOJIF30BaHKE BO3MOXKHOCTEH
MEXBEJIOMCTBEHHOTO JOKYMEHTOOOO0pOTa; OOIMX BOMPOCOB B 06nacTH oOecredeHus
UHHOPMAITHOHHOMK 6€3011acCHOCTH; _

B) HaTMYHe MPO(EeCCHOHANLHBIX YMeHHH, HEOOXOMUMBIX A BBINOMHEHHA paboThl
B chepe, COOTBETCTBYIOLIEH HAlPaBIEHUIO [EATeIBHOCTH CTPYKTYPHOTO MOApa3IeNeHus,
OCYIIECTBIIEHHs DKCIIEPTH3EI [IPOEKTOB HOPMATUBHEIX IIPABOBHIX AKTOB, O0ecTeyeHHs
BBIOJNIHEHHS IIOCTABIEHHBEIX PYKOBOACTBOM 3a1ad, 3((EKTUBHOI0 IUIAHWPOBAHUSA
ciyxe6HOro BpeMeHH, aHallu3a ¥ [POTHO3MPOBAHHUS JesATENBHOCTH B IIOpYYeHHOH cdepe,
WCIONB30BaHU OIBITA M MHEHMS KOJUIEr, paGOTEl ¢ BHYTPEHHUMU U NepH(QepUAHBIMU
YCTPOWCTBAMH KOMIIbIOTEPa, HH(GOPMALOHHO-KOMMYHHKAIIHOHHEIMH CETAMH (B TOM
qucie ¢ ceThlo VIHTepHeT), B ONEPAaI[MOHHOM CHCTEME, B TEKCTOBOM pENAKTOpe, C
3NEKTPOHHBEIMA Tabiuiamu, ¢ 0a3aMH [aHHBIX; YNPABIEHHS JJIEKTPOHHOM ITOYTOM;
IOATOTOBKHM IIpe3€HTALMil, WCIONb30BaHHUSA I'padHIecKMX OOBEKTOB B 3JIEKTPOHHBIX
JIOKYMEHTaX, TIOATOTOBKH JIeJI0BOI KOPPECIIOHACHIIUH 1 aKTOB yIIPaBJICHHS.

I1I1. JomxkHOCTHBIE 00SI3AHHOCTH, IPaBa H OTBETCTBEHHOCTh

4. OcHOBHBIE TIpaBa W OOA3aHHOCTH BEAYINEro CICLHANMCTa-IKCIEPTa, a TaKKe
3arpeThl ¥ TpeGOBaHUs, CBI3aHHBIE C TPaXAAHCKOH CiIyx00H, KOTOpbIe yCTAHOBIICHH! B
ero OTHOIIEHHH, IpeIyCMOTpeHBl cTathsamu 14, 15, 17, 18 ®enepampHOro 3akoHa
ot 27 utons 2004 r. Ne 79-®3 «O rocyaapcTBeHHO# rpakIaHcKoi ciyx6e Poccuiickoi
Ddenpepanumn».

5. Bemymuit crermMaiucT-3KCIIEpT OCYMECTBIAET HHBIE IIpaBa M HCIONHACT
00s3aHHOCTH, IPEIyCMOTPEHHBIE 3aKOHOHaTelbcTBOM  Poccuiickoii — Dexmepauny,
[TonoxeuneM o DenepalbHOl HaIOTOBOH Clyx0Oe, YTBEPKIEHHBIM ITOCTAHOBIECHHEM
ITpasutensctsa Poccuiickoii ®enepanuu ot 30 centssopsa 2004 r. Ne 506, nonoxenuem od
yopaBieHUH (yKa3aTh HAUMEHOBAaHME YIIPABICHMSA), YTBEPKACHHBIM pPYKOBOAUTENEM
®OHC Poccuu «__» 20__ r., monoxeHueM o0 otaene (yka3aTb HAaMEHOBaHHUE
ormena), npukazamu (pacnopsxenusmu) @OHC Poccum, mnpukasamMu ynpasiieHUd,
MIOpPY4EeHUSIMHU PYKOBOJICTBA YIIPABJICHHUS.

(ITepeurcuTh IpaBa i 00S3aHHOCTH BEYILETO CIEHUalNCTa-9KCIIepTa).

6. Beaymmuii CHeOUaTHCT-3KCIEPT 3a HEUCIONHEHHE WIM HeHaexalee
MICITOJIHEHHE JOJDKHOCTHBIX 003aHHOCTEH MOeT OBITh NPHBIIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOIaTeNnsCcTBOM Poccuiickol Denepanyu.
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IV. Ilepevyens BonpocoB, N0 KOTOPHIM BeAYLIHH CENHANHCT-)KCIEPT BIPaBe HJIH
00f3aH CaMOCTOSATENLHO IPHHAMATD YIPaBJeHYeCKHE H HHbIE pelleHHs

7. Ilpu ucnonHenu: ciyxeOHBIX OOsM3aHHOCTEH BeAYINUi CHENHATHACT-IKCIIEPT
BIIPaBe CaMOCTOATENBHO [IPUHUMATD PEIICHHS 110 BOIIPOCaM:

(ITepeyncnuTe BOIPOCH], II0 KOTOPHIM BEIyLIHH CIEHANHCT-3KCIEPT BIPaBEe
CaMOCTOSTENBHO IPUHUMATH YTIPABIIeHYECKHE U HHBIE PEIICHUS).

‘8. Ilpn ucnosHeHNM CIyXeOHBIX OOS3aHHOCTEH BeOyHIMH CHEIHATHCT-3KCIIEPT
00s13aH CaMOCTOSATEIbHO NPHHUMATD PEIIECHHS 110 BOIIPOCAM:

(ITepeurcauTe BOIPOCH, NO KOTOPBIM BEIYIIMH CITEIUATUCT-3KCIIEPT O00s3aH
CaMOCTOSITENBHO IPHHUMATD YIIPABICHYECKHE U WHBIE PEIICHH). |

V. IlepedeHb BONPOCOB, N0 KOTOPHIM BEAYLIHIH CHENHAIUCT-3KCIIEPT BIPaBe HJIH
00513aH Y4acTBOBATh IIPH NOATOTOBKE NPOEKTOB HOPMATHBHBIX NPABOBBIX AKTOB H
(11M) NPOoeKTOB ynpaBJ/ieHYeCKHX H HHBIX pelleHHii

9. Bemymmii crienanyicT-3KCnepT B COOTBETCTBHY CO CBOEi KOMIIETEHIIMEH BIIpaBe
y4acCTBOBATh B IIOATOTOBKE (00CYKIEHUM) CIEAYIONIHX ITPOEKTOB:

(IlepeuncauTh BUABI IIPOEKTOB HOPMATUBHBIX IPABOBBIX aKTOB M (MIIH) MPOEKTOB
YyIPaBIE€HYECKUX M HHBIX pELIEHWH, B MOATOTOBKE KOTOPHIX BIPaBe Y4acTBOBATh
BeAyLIHH CIeLUAIUCT-3KCIEPT B COOTBETCTBUU CO CBOEH KOMIIETEHILIUEH).

10. Bemymmii crenuanucT-SKCIEPT B COOTBETCTBHH CO CBOel KOMITETEHITHEH
00513aH y4acTBOBAaTh B MOJTOTOBKE (00CYKISHHUH) CIEAYIOIIUX MPOEKTOB:

MIOJIOKEHUH 00 OT/eNe U YIpaBIeHUH;

nojoxeHuit 06 uHcneknuax DenepalbHON HAIOTOBOH CITy)KOBI IO paifoHy, paioHy
B ropoze, ropony 6e3 paifOHHOro neieHHs, HHCHekIuIXx DenepanpbHON HAJIOrOBOM
CITy>k0bI MEXPaltOHHOTO YPOBHS;

rpaduxa OTIIyCKOB I'PaXJAHCKUX CITY)KAIlMX OT/ENa;

HHBIX 8KTOB II0 HOPYYEHHIO HENOCPECTBEHHOr0 PYyKOBONUTENS U PyKOBOJCTBA
yIpaBlIeHHUS.

VI. Cpoxs n npoueaypb! NOATOTOBKH, PACCMOTPEHHSI HPOEKTOB YIPaBJIeHYECKHX H
HHbIX PeHIeHH i, MOPSAAOK COTIACOBAHHSA H NPHHATHS JAHHBIX pemIeHHi

11. B COOTBETCTBHH CO CBOHMH JOJDKHOCTHBIMHA 00513aHHOCTIMU BCI[}’H_II/Iﬁ
CIICHHATUCT-OKCIIEPT MPAHAMAET PEUICHUA B CPOKH, YCTAHOBJICHHBIC 3aKOHOOATCIBHBIMU
M MHBIMHU HOPMATHUBHBIMH IIPpaBOBbBIMH aKTaMH Poccuiickoit d)eJ:[epauHH.

VILI. Ilopsiaok ciiy:keGHOro B3aUHMOdeiicTBHS

12. BzaumopneiicTBle  BeAyIlero  CHelMaicTa-dKcIepTa ¢  QeaepaabHbBIMU
FOCYJJapCTBEHHBIMU  TPAKOAHCKUMH  CIYXAIIMMH  yTpaBJCHHSA, WHCHEKIUH W
®OHC Poccuu, rocyIapCTBEHHBIMH CIy)KalllUMH KHBIX TOCYAapCTBEHHBIX OpraHOB, a
TaKkKe C JAPYIMMH TpaXJaHaMH M OpraHM3alisIMH CTPOHUTCS B paMKax [IEJOBBIX
OTHOIIEHUNI Ha OCHOBE OOIIMX TMPUHIMUIIOB CITy)KeOHOTO MOBENEHHS TI'pa)KIaHCKHX
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CITyXaIllNX, YTBepXIeHHBIX Yka3oM [Ipesnnenta Poccuiickoit ®enepanyu ot 12 asrycra
2002 r. Ne 885 «OO6 yTBepKIeHHH OOIMX TIPHHIMIIOB CIYyXeOHOro IOBEIEHHs
rocyaapcTBeHHBIX ciyxammx» (CoOpaHue 3akoHomarenbcTBa Poccuiickoit Desepaiuy,
2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29, ct. 3658), u TpeboBaHuUil x
Ci1yeOHOMY ITOBE/ICHHUIO, YCTaHOBIEHHBIX cTaTheil 18 DesepanbHOro 3akoHa ot 27 HIONA
2004 r. Ne 79-®3 «O rocymapcTBeHHOH rpaxkaaHcKo ciyxbe Poccuiickoit denepanyn»,
a TakKe B COOTBETCTBHM C WHBIMM HOPMATHBHBIMHM IIPaBOBBIMU aKTaMH Poccuiickoii
®enepanmu 1 pukazamu (pacnopsxenusmu) OHC Poccnu.

VIIL Ilepeuyens rocyaapcTBeHHBIX YCIYyT, OKa3bIBAEMbIX IPaKAaHaAM H
OpraHH3aIHsM B COOTBETCTBHH C AIMHHHCTPATHBHLIM pPEriiaMeHTOM
®enepaibHON HAJOrOBOM CJIYXObI

13. Vkasare IONHBIA IepeYeHb OKa3bIBAEMBIX TOCYAApCTBEHHBIX YCIyT IHOO
IPEyCMOTPETh, YTO FOCYJapCTBEHHbIE YCIIyTH HE OKa3bIBAFOTCSL.

IX. IToxa3aTesu 3ppeKTHBHOCTH H pe3y/JIbTATHBHOCTH
npodgeccHOHANBLHOI CTy»ke0HOH NeATeIbHOCTH

14. DddekTUBHOCTE NPOGECCUOHATHHOM CITy)KeOHOM MAEATENPHOCTH BEAYyLIErO
CIIEIHAITICTA-3KCIIEPTa OLEHUBACTCS IO CIIEAYIOMNM I10Ka3aTeIsIM:

BBIITOJHIEMOMY 00BeMy paGOThl 1 HHTEHCUBHOCTH TPYJa, CIOCOOHOCTH COXPaHATh
BBICOKYIO paGOTOCHOCOGHOCTE B OKCTPEMAIBHBIX YCIOBHSAX, COONIONEHHIO CIy>XeOHOM
IOVCIATLIAHEL;

CBOEBPEMEHHOCTH U ONEPATHBHOCTHU BBIIIOJIHEHUS MOPYYSHU;

Ka4eCTBY BBIMOJHEHHON paboThl (IIOATOTOBKE JOKYMEHTOB B COOTBETCTBUHM C
YCTaHOBJICHHBIMH TpeOOBaHUSIMH, IOJHOMY U JIOTHYHOMY H3JIOKEHHIO MaTepuana,
IOpPUINYECKA TPaMOTHOMY COCTaBICHMIO AOKYMEHT4, OTCYTCTBHIO CTHIMCTHYECKHX H
IPaMMAaTHYECKHX OINO0K);

1po(eCCHOHANEHON KOMIIETEHTHOCTH (3HAHMIO 3aKOHOAATENBHBIX M HHBEIX
HOPMATHBHBIX IIPaBOBBIX akKTOB, IIHPOTEe IPO(ECCHOHATBHOIO Kpyro3opa, YMEHHIO
paboTaTh ¢ JOKyMEHTaMHu);

CIIOCOOHOCTH YETKO OPraHHW30BHIBATH W ILTAHUPOBATH BBHIIIOJIHEHHE I[TOPYYEHHBIX
3aJlaHuif, YMEHHIO pallMOHATBHO WCIIONB30BaTh pabodee BpeMs, pacCTaBJIATH
TIPHOPUTETHI;

TBOPYECKOMY TOAXOAY K pELIEHHIO IIOCTaBICHHBIX 3a7ay, aKTHBHOCTH H
UHHULMATHBE B OCBOGHHH HOBBIX KOMIIBIOTEPHBIX M WH(GOpPMALMOHHBIX TEXHOJOIMH,
CIIOCOGHOCTH OBICTPO aAaNTHPOBATHCS K HOBBIM YCIIOBHSAM U TpeOOBaHHSM;

OCO3HAHHMIO OTBETCTBEHHOCTH 32 ITOCIECTBUS CBOUX ACHCTBHM.

HauansHuk otnena
(®UO)

(HaMMEHOBaHME OT/eNa YIPABICHUA) (nonnuce)
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JIueT o3HAKOMJIEHUA

Ne /i1

Davunmus, uM4,
OTUYECTBO

Jlata 1 pocnuce B
O3HAKOMIJIEHHH C
JIOJDKHOCTHBIM
perinaMeHToM H B
TIOJIy4eHUY €70 KOITHH

Jlata n HOMED
TIpUKasa o
Ha3HAYCHUH HA
JOJDKHOCTH

Jlata u HOMED
npukaza 06
0CBOOOXKAEHUH OT
JIOJDKHOCTH




YTBEPXIAIO
Pyxosopurens ynpasnenus ®HC Pocenu
10 cybrekty Poccuiickoit denepanuu

(HaUMEHOBAHHE)

(noamuch) ($paMnd, HHALIKAIBI)

oT «__» 201__r.

JLO/IZKHOCTHOI perjiaMeHT
CHeIHATHCTA-IKCIEPTA

(nanmenoBaHue otaena ynpasiaenus OHC Poccuu no cy6wexty Poccuiickoii ®eneparmi)

PerncTpanuoHHbIi HOMep (K0A) K0M:KHOCTH NO PeecTpy nosxHocTel denepaabHoi
rocyAapcTBeHHOH IpaskIaHCKOH ciay:k0bl, yTBep:kaeHHOMY YKka3oM Ilpe3nsenTa
Poccuiickoii ®egepanun ot 31.12.2005 Ne 1574 «O Peectpe qoskHOCTEIH
(deaepasibHOI rocyaapcTrBeHHO# rpaskIancKo cayxobi», - 11-3-4-062

1. O01ue noJ1oKeHus

1. JlomxHOCTh (enepalibHOM TOCYZapCTBEHHOH TI'paXkmaHCKOHW CiyxObl (mamee -
rpaxmaHckas ciyx0a) chnenuanncra-dkcrnepra (yka3arh HaWMEHOBAaHHE OTAENa U
ynpasieaus @HC Poccuu no cybosekty Poccuiickoit @enepanmu) (nanee - CrenUaInucT-
OKCIIEPT) OTHOCHTCS K CTaplieil rpymne IODKHOCTeH TpaKHaHCKOH CiyObl KaTeropuu
«CTIELIAATIUCTBI».

2. Ha3HaueHue Ha JOJDKHOCTh M OCBOOOXAEHHE OT IOMKHOCTH CIielHainucTa-
9KCIlepTa oOcyllecTBIsAoTCA IpukaszoM ynpaeienus ©OHC Poccum 1o cyOBekTy
Poccuiickoit @enepariuu (nanee - yupasieHHE).

CrnenuanucT-3KcnepT HENOCPEACTBEHHO OTUMHAETCS HAYaIbHUKY OTAeNa.

I1. Kpanudnxanuonnsie TpeGOBaHMS K YPOBHIO NPOodecCHOHANBLHOrO 00pa3oBaHus,
CTa’Ky rocylapcTBeHHOH IPaxIaHCKOH cIy:K0bl (rocy1apcTBeHHOH cJ1y:K0bl HHBIX
BHAOB) HJIH paboThl N0 cHENHAIBHOCTH, HANPABJIEHHIO NOATOTOBKH, 3HAHUAM H
YMEHHSIM, KOTOPbIe HeOOXOAHMBI Il HCIIOJTHEHHUSI T0/ZKHOCTHBIX 00sI3aHHOCTEiH

3. Jlna  3amelieHWst  OOJDKHOCTH — CIELMaIMCTa-dKCIepTa  yCTaHABIMBAIOTCH
clenyole TpeboBaHus:

a) HaJIM4YUe BBICIIETO 00pa3oBaHUs (TpeOOBaHMA K CIELHATBHOCTH, HAIPABICHHIO
IIOJITOTOBKH YKa3bIBAIOTCS IO PELICHHUIO IIPEICTaBUTENS HAHUMATEJIS);

0) Hamuuhme NPOPECCUOHAIBHBIX 3HAHWM, BKIouYas 3HaHWe KoHCTUTYIHH
Poccuiickoit ®eneparun, QenepanbHbBIX KOHCTUTYHHOHHBIX 3aKOHOB, (elepabHBIX
3aK0OHOB, Yka30B [Ipesnnenta Poccuiickoit @enepanuu u nocraHoBneHul [IpaBurenscTea
Poccmiickoit ®Denmepanui, HHBIX HOPMAaTHBHBIX aKTOB U CIyXeOHBIX JIOKYMEHTOB,
PEryIUPYIOIIIX COOTBETCTBYIOIIYIO cepy AeITeNbHOCTH NIPUMEHUTENEHO K UCTIOTHEHHIO
KOHKpPETHBIX JOJDKHOCTHBIX OOS3aHHOCTEH, OCHOB yIIpaBlieHMS M OpraHu3alvd Tpyaa,
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mpoliecca MpOXOXKIEHHs TpaXJaHCKO# ciyXObl, HOpM IenoBoro obmeHus, GopM H
METOZIOB pabOTHl ¢ TIPAMEHEHHEM aBTOMAaTU3HUPOBAaHHBIX CPEICTB YIIPaBIEHHS,
CIy>XeOHOro paclopsiKa yIpaBieHus, Hopsaaka paboTel co ciyxeOHoi uHopManued,
OCHOB [IeJIONPOU3BOJCTBA, MPAaBMJ OXPaHBl TPyJa U MPOTHUBOIOXApHOH 6e30MacHOCTH;
anmapaTHOro W IPOrPaMMHOrO oOOecredeHus; BO3MOXKHOCTeHR H  0COOEHHOCTEH
IpMEHEHHS COBPEMEHHBIX HH(GOPMAMOHHO-KOMMYHUKAIMOHHBIX TEXHOIOTHH B
rocyJapCTBEHHBIX opraHax, BKJIFOYast UCIIOTE30BaHNE 'BO3MOXHOCTEH
MEXBEIOMCTBEHHOTO TOKyMEHT0000poTa; OOIIMX BONPOCOB B 00JacTH oOecleueHus
nH(OPMAIMOHHO 0e30I1aCHOCTH,;

B) Hanu4ue npo(ecCHOHATBHBIX YMEHUH, HEOOXOMMBIX AT BHIIONHEHUA paboTh
B chepe, COOTBETCTBYIOLIEH HAMPABIEHHIO EITeNFHOCTH CTPYKTYPHOTO NOApa3feIeHu,
OCYILECTBIEHHS KCIEPTU3B IPOEKTOB HOPMATHUBHBIX IIPaBOBBIX aKTOB, O0ECIEYECHHS
BEIIIOJIHEHMS [IOCTABIEHHBEIX PYKOBOACTBOM 3ajay, 3¢¢eKTUBHOIO ILIaHUPOBaHMA
CiIy>xe0HOT0 BpeMeHH, aHaJIn3a U IPOTHO3UPOBAHMUS AEATENHOCTH B IIOPYUeHHOH cdepe,
UCIIOJIB30BAHMs OMBITA U MHEHHS KOJUIET, pabOTHl C BHYTPEHHUMH U INepUGEepHHHBIMU
YCTPOMCTBAMHM KOMIIbIOTEpPE, HMHOOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIMUA CETAMH (B TOM
yuciie ¢ CeThio VIHTepHET), B OINEpalMOHHON CHCTeMe, B TEKCTOBOM peHaKTope, ¢
3IEKTPOHHBIMM TabjiuIlaMu, ¢ Oa3aMd JAHHBIX; YIpPaBlIeHUS 3NEKTPOHHOH IOYTOMH,
IIOATOTOBKH IIpe3eHTalnii, HCIONB30BaHMA TIpauIecKuX OOBEKTOB B 3NIEKTPOHHBIX
JIOKYMEHTaX, IOArOTOBKH 1eJI0BOH KOPPECIIOHIECHIUH U aKTOB yIIPaBJIEHHUS.

II1. JoxHOCTHBIE 00A3aHHOCTH, IPABA H OTBETCTBEHHOCTD

4. OcHOBHBIE IpaBa U O0S3aHHOCTU CIIEIHMANNCTA-IKCIEPTa, a TaKXKe 3aIpeThl U
TpeOOBaHMsA, CBS3aHHBIE C TPAXAAHCKOH CIoyXkO00i, KOTOpbIE YCTaHOBIEHBEI B €rO
OTHOILIEHHH, IIpeIyCMOTpeHH! cTatbsimu 14, 15, 17, 18 ®denepanbHOro 3akoHa oT 27 HIONA
2004 r. Ne 79-®3 «O rocyaapcTBeHHOU rpaxkaaHckoi ciyxbe Poccuiickoil Oeneparum».

5. CnenuanucT-3KCIepT OCYIIECTBIIAET HHbIE MpaBa W HCIONHAET 00A3aHHOCTH,
IpeIyCMOTpPeHHBle 3akoHoaaTelbcTBOM Poccuiickoii Demepanuu, IlonoxenueM o
denepanbHOit HaymoroBoil cimyx0e, yTBEpKACHHBIM IocTaHOBIeHUWEeM IIpaBurenncrBa
Poccuiickoit @eneparmu ot 30 centsdpa 2004 r. Ne 506, nonoxxenneM o6 ynpaBlcHUH
(yKa3aTh HavMeHOBaHWE YNpaBlieHHd), yTBepxkIeHHBIM pykoBopurenem OHC Poccuu
«_» 20__ r., mojoxeHneM o0 otaene (yka3aTb HaMMEHOBaHHE OTIENA),
npukasamu (pacropspkenusmu) @HC Poccuy, npukasaMy ynpaBlieHHd, NOPYYCHHSIMH
PYKOBOZCTBA yIpPaBJICHHUA. -

(ITepeurcnauTh npaBa U 00SA3aHHOCTU CIEUATINCTA-3KCIIEPTA).

6. CHenyalncT-3KCIIEPT 3a HEUCIIONHEHWE WM HeHaljexallee HUCIOIHEHHE
 NOIDKHOCTHBIX ~ 00sf3aHHOCTEH MOXeT OBITh TPUBIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHUH ¢ 3aKoHOaTenscTBOM Poccuiickoi deaepanuu.

IV. IlepeveHn BONPOCOB, 0 KOTOPHIM CNENHAJHCT-3KCIEPT BIPaBe HIH 0083aH
CaMOCTOSITEJIbHO NPHHUMATH YNIPaBJieH4YeCKHe H HHbIE PelleHHs

7. Tlpu HCIIONHEHUH CIYXEOHBIX OOA3aHHOCTEH CIELMAIUCT-3KCIIEPT BIIPABe
CaMOCTOATENILHO MPUHUMATh PELIEHHs 10 BOIIPOCAM:
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(IlepeuncnuTh  BOHpPOCBHL, IO  KOTOPHIM  CIELMANUCT-IKCIIEPT  BIIPaBe
CaMOCTOSATEIHHO MPUHUMATD YIIPABIEHYECKHE U UHBIE PEILCHHUS).

8. Ilpu wHCHONHEHHH CIyXeOHBIX OOSM3aHHOCTEH CIeNHANMCT-3KCIepT 00s3aH
CaMOCTOSTENBHO MPUHUMATD PENICHUS IO BOIIPOCaM: ‘

(Ilepeuncnuth  BOMPOCEL, IO  KOTOPEIM  CHEHHAJHMCT-3KCIEpT  00s3aH
CaMOCTOSTENBHO PUHUMATD YIIpaBIeHYEeCKHE U UHBIE PEICHUS).

V. Hepe‘IEHB BOIPOCOB, 110 KOTOPBIM CIICHHAJIMCT-IKCIEPT BIPAaB€ HJIH 00s13aH
Y4acTBOBATDH IIPH NOATOTOBKE NPOEKTOB HOPDMATHBHLIX IPABOBLIX AKTOB H (Plﬂl'l)
IPOCKTOB YIIPAaBJA€HYE€CKHX H HHBIX pemefmﬁ

9. CrHenuamMCcT-3KCIIEPT B COOTBETCTBUH CO CBOEM KOMIIETEHIMEH BIpaBe
y4acTBOBATh B MTOATOTOBKE (00CYXIEHNUH) CIEAYIOIINX IPOEKTOB:

(ITepeunciuTh BUIOBI MPOEKTOB HOPMATUBHBIX IIPABOBBIX aKTOB U (WJIHM) IIPOEKTOB
yIOpaBlIeHUYEeCKUX M HHBIX pelleHud, B IIOATOTOBKE KOTOPHIX BIIpaBe Yy4acTBOBATh
CTIEIHAITUCT-IKCIIEPT B COOTBETCTBUU CO CBOEH KOMIIETEHILIUEH).

10. CremuanucT-3KCIIEPT B COOTBETCTBMH CO CBOEH KOMIIETEHIMeH o00s3aH
y4acTBOBaTh B IOATOTOBKE (OOCYXIEHUN) CIIEIYIOLUINX IIPOSKTOB:

MTOJIOXKEHUH 00 OT/ieNne U yIpaBleH!H;

moIoXKeHuni 00 uHenmekuuax PenepaabHONH HAIOrOBO# CIIyXXOBI 110 paiioHy, palioHy
B Tropojie, ropogy Oe3 palioHHOro JeneHus, WHcHeknusix DenepanbHO HAIOroBOH
CITyKOBI MEXPAHOHHOTO YPOBHS;

rpaduka OTILyCKOB I'PRXJaHCKUX CIIy)KaIlUX OT/IENa;

HHBIX aKTOB IO IMOPYYEHHIO HEMOCPEICTBEHHOIO PYKOBOIUTENSI U PyKOBOJACTBA
yIpaBieHUS.

VI. Cpoku u npoueaypsl N0AroTOBKH, PACCMOTPEHHSA NPOEKTOB yNIPaBJIeHYECKHX H
HHBIX PellieHHi, MOPAIOK COrJIaCOBAHHS M MPUHATHSA JAHHBIX pellleHui

11. B cooTBETCTBHM CO CBOWUMH JOJDKHOCTHBIMH OOS3aHHOCTAMH CIIEI[HAJIHCT-
SKCHEpPT MPHUHUMAET PELIEHMS B CPOKHU, YCTAHOBIEHHBIE 3aKOHONATENBHBIMH U HHBIMH
HOpPMaTUBHBIMH IIpaBoBBIMU akTamH Poccuiickoi Denepanuu.

VII. Iopsiaok c1y:xeGHOro B3anMoeiicTBHS

12. B3auMozeicTBHE CIIEHHANINCTa-3KCIepTa ¢ (hefepalbHBIMU TOCYAapCTBEHHBIMU
IPaXJaHCKAMH  CHOyXalmuMe  ynpaBieHus, uHcnmekmuit wu @ OHC  Poccuw,
rOCYJAapCTBEHHBIMH CITYXAIlHMH HHBIX TOCYIApCTBEHHBIX OPraHOB, a TaKke C JIPyTHMH
rpakJaHaMM M OpraHU3aldsIMH CTPOMTCS B paMKaxX MAeJIOBBIX OTHOIIGHMH Ha OCHOBE
OOIIMX TIPHHIMIIOB CITy)XeOHOTO ITOBEAEHMSA TIPaXAAHCKUX CIIyXKAlIHX, yTBEP)KACHHBIX
Vkazom IIpesumenta Poccuiickoit Pepmeparvu or 12 asrycra 2002 r. Ne 885
«O6 yTBepXIeHHH OOMWX TPUHIUIOB CIY)XeOHOro IIOBEIEHHS TOCYyAapCTBEHHBIX
cayxamux» (CoOpanue 3akoHomarenscTBa Poccuiickoit ®eneparmu, 2002, Ne 33,
ct. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29, ct. 3658), u TpebGoBaHHH K CIIyx)eOHOMY
MOBECHHUIO, YCTaHOBNEHHBIX cTaThel 18 PepepanbHoro 3axoHa ot 27 wmrons 2004 r.
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Ne 79-®@3 «O rocynapcTBeHHO# rpaxnanckoi ciyx6e Poccuiickoit ®emepanum», a Takke
B COOTBETCTBHMHY ¢ HHBIMU HOPMATHUBHEIMU IIpaBOBBIMU akTamu Poccuiickoit @enepaiiuu u
npukazamu (pacnopsbxenusmMu) ®HC Poccun.

VIIL. Ilepeuenb rocy1apcTBeHHBIX YCJIYT, 0KA3bIBAEMbIX FPaKIaHaAM H
OpraHH3alHAIM B COOTBETCTBHH C aIMHHHUCTPATHBHBIM PerjiaMeHToM
®egepanbHOH HAJIOTOBOMH CJIYKObI

13. Vka3zate noniHBII IepeyeHb OKa3hIBAEMBIX TOCYIApPCTBEHHBIX YCIYT JHOO
IPEeIyCMOTPETh, UYTO I'OCYAAPCTBEHHEIE YCIIYTH HE OKa3BIBAIOTCA.

IX. IToxa3aTenu 3¢ ¢eKTHBHOCTH H Pe3yJIbTATHBHOCTH
npogeccHOHAILHOH CiIyKeOHOT eI TeIbHOCTH

14. D¢ dexTuBHOCTH POYECCHOHANBHON CIIyKeOHOM IeATENbHOCTH CHENHATHCTA-
9KCIepTa OLIEHUBAETCS 10 CIeIYIOLIIM [TOKa3aTe IsIM:

BBIIIOJIHAEMOMY 00BbeMY pabOTHI U HHTEHCUBHOCTH TPYJa, CIIOCOOHOCTH COXPaHATh
BBICOKYIO pabOTOCIOCOOHOCTh B OKCTPEMANBHEIX YCIOBHAX, COOMIONEHHIO CIIyxKeGHOM
TUCLUATUTHHBL;

CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BHITIOJTHEHHUS IOPYIESHHMIA;

Ka4ecTBY BBIIIOJHEHHOH paboThl (MOATOTOBKE ITOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJIEHHBIMU TpeOOBaHUAMMY, IIOTHOMY M JIOTUYHOMY H3IIOKEHHIO MaTepHana,
IOPUAMYECKH TPAMOTHOMY COCT@BIEHHMIO IOKYMEHTA, OTCYTCTBHIO CTHIHCTHYECKHX H
rpaMMaTUYeCKUX OIHUO0K);

npodeccUOHANEHON KOMIIETEHTHOCTH (3HAHHIO 3aKOHONATENBHEIX M HMHEIX
HOPMATHBHEIX MPABOBHIX AaKTOB, MIMPOTE INPO(ECCHOHATBHOTO Kpyrosopa, YMEHHIO
paboTaTh ¢ JOKyMEHTaMH);

CIIOCOOHOCTH 4ETKO OpraHHM30BEIBATH U IUTAHUPOBATH BBIOJHEHHE MMOPYYEHHBIX
3aJaHdM, YMEHHUIO panUMOHAIBHO MCIONB30BaTh pabodee BpeMs, pacCTaBIATh
TIPUOPUTETHI;

TBOPYECKOMY IOAXOLY K peIIeHHI0 I[IOCTABJIEHHEIX 3a/ad, AaKTHBHOCTH U
HHUIMATUBE B OCBOEHHHM HOBBIX KOMITBIOTEPHBIX W HHGOPMAIIHOHHBIX TEXHOJIOTHIA,
crocoGHOCTH OBICTPO aoaNTUPOBATHCSA K HOBBIM YCIIOBHSM M TPeOOBaHHUAM;

OCO3HAHUIO OTBETCTBEHHOCTH 3a IOCIEACTBUS CBOMX JEHCTBHIA.

HayansHUK oTnena
(®UO)

(HauMeHOBAaHHE OTHEa YIPaBJIeHUA) (moanuce)
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JIner o3HaKOMJIeHUS

Ne i/

Damunus, uMms,
OTYECTBO

Jara u pocniucs B
O3HAKOMJICHHH C
JIOJDKHOCTHBIM
PETrTIaMEHTOM H B
TMOJTy9E€HHH €0 KOIHH

Hara u HOMED
IpuKasa o
Ha3HAuCHUH Ha
JIOJDKHOCTB

Jata u HoMep
npukaza o6
0CBOOOXICHHUHU OT
JIOJDKHOCTH




YTBEPXIIAIO
Pyxoropurens ynpaenenuns ®HC Poccun
o cybrexty Poccuiickoit ®enepariyu

(HanMeHOBaHuE)

(moamnuce) (paMIInd, THHIUAIIEL)

OT «__» 201__r.

HoJIZKHOCTHOI perjiaMenT
CTaplIero rocyAapcTBeHHOro HaI0rOBOI0 HHCIIEKTOpa

(namveHoBaHue oTAena ynpasnenusi ®HC Poccur no cyGexry Poccuiickoit Dexepamm)

Perncrpanuonnsiii Homep (koa) xosxHOCTH 110 Peectpy aosmxHOCTed deaepanbHoii
rocyAapcTBeHHOH rpaKIaHCKoM c1y:xk0bl, yTBepakaenHomMy Ykasom Ilpesnaenta
Poccuiickoii ®enepanun ot 31.12.2005 Ne 1574 «O Peectpe gomKxHOCTEi
¢enepabHOl rocyapcTBeHHOM rpaxIancKoii ciyxObl», - 11-3-4-070

I. OGuune nosoxenus

1. TomxHOCTh (enepanbHON TOCYNapCTBEHHOM TIpakIaHCKOM Cryx6sl (nanee -
TpaXJaHCKas Ciyx0a) CTapuIero rocyJapcTBEHHOTO HAIOTOBOrO MHCIEKTOpa (yKasaTh
HauMeHoBaHue otnena u ynpasieHns OHC Poccuu mo cyOwekty Poccuiickoit
OQefieparun) (Hajee - CTapIIMH IOCYNapCTBEHHBIH HAJIOTOBBIH HHCIIEKTOP) OTHOCHTCS K
CTapluei rpyre JODKHOCTEH rpaXJaHCKO# CITy OBl KAaTErOPHH «CIEIHATHCTEI».

2. Hasnavenwe Ha JOIDKHOCTH M OCBOGOXKIEHHE OT JOJDKHOCTH CTAapIIero
rOCy/lapCTBEHHOIO HAaJIOTOBOTO HHCIIEKTOPAa OCYLIECTBISTIOTCS MPHKA30M YIIPaBIEHHS
®OHC Poccuu 1o cy6nexty Poccniickoit Penepauuu (nanee - ynpapieHue).

Crapmmit  rocynapcTBEHHEIH — HAlOTOBBI  WHCIEKTOp  HENOCPEICTBEHHO
[IOMYUHSAETCS Ha4YalbHUKY OTIENA.

I1. Ksannguxaunonnnie TpeGoBaHMs K yPOBHIO podeccHOHATLHOTO 06pa3oBanus,
CTaXKy rocyAapcTBeHHOH IPaXkaaHcKoii cory:k0bl (rocy1apcTBeHHOM c1yK6bI HHBIX
BH/0B) HJIH paGoThl 110 CHEHATLHOCTH, HAIIPABJIEHHIO NOATOTOBKH, 3HAHHAM H
YMEHHAM, KOTOpbIe He00XOAHMBI /ISl HCTIOTHEHH A0/DKHOCTHBIX 00s13aHHOCTe i

3. [na s3amemeHys JOIDKHOCTM CTapliero TOCYAApCTBEHHOTO HAIOrOBOTO
HUHCIIEKTOpA yCTaHABIMBAIOTCS CIEAYIOUIHE TPeOOBAHMS:

a) HaJM4ue BBICLIET0 00pa3oBaHus (TpeGOBaHUs K CHELMATBHOCTH, HAMPABIEHHIO
TIOATOTOBKH YKA3BIBaIOTCSA 110 PEILICHUIO NPEACTABUTEINS HaHUMATEs);

6) HammuMe NPOQECCHOHANBHBIX 3HAHMH, BKIIOYas 3HaHWMe KoHCTHTYIHMH
Poccuiickoit @Denepanuu, ¢enepanbHEIX KOHCTHTYLHOHHBIX 3aKOHOB, (eepalbHBIX
3aKOHOB, yka3oB IIpesunenta Poccuiickoit ®enepatuu u mocranosnennii IIpapurenscsa
Poccuiickoii Defiepaliny, WHBIX HOPMATHBHBIX aKTOB M CIYXeOHBIX JOKYMEHTOB,
PETyJNUpPYIOIMX COOTBETCTBYIOIIYIO Chepy AeSTENbHOCTH IPUMEHUTENBHO K HCIIOTHEHHIO
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KOHKPETHBIX JIOJDKHOCTHBIX O0S3aHHOCTeH, OCHOB YIpaBlIeHHA W OpTaHU3alldM TPY.a,
Ipoliecca MPOXOXACHUS TI'PaKIaHCKOM CIyXObl, HOpM maemoBoro olmieHus, GopM H
MeTOHOB paGoTEl C TNpPHUMEHEHHWEM aBTOMATM3HPOBAHHEIX CpPEACTB  YIpPaBIEHH,
CITyeOHOro paclopsfKa yIpaBleHHUs, Iopsaka paboTel €O CiIyeOHOH HMHQopMAaluei,
OCHOB [IEJIONIPOM3BOJCTBA, NPaBHII OXpaHbl TPyNa W MPOTHBOIIOXKAPHOM GE30MaCHOCTH;
anmnapaTHoro M IPOrpaMMHOIO oO0ecliedeHus; BO3MOXKHOCTEH ¥  0cOoOeHHOCTEH
IPUMEHEHHs] COBPEMEHHBIX HH(OPMAIlMOHHO-KOMMYHHKALIMOHHBIX TEXHOIOTHH B
rOCyJapCTBEHHBIX oprasax, BKJTIOYast UCIIONIb30BaHHE  BO3MOXKHOCTEH
MEXBEIOMCTBEHHOTO JJOKYMEHTOO0O0pOTa; OOIIMX BOMPOCOB B 0ONacTH OOecIedeHus
UHPOPMALIMOHHO 6€30I1acHOCTH;

B) Haln4ue IMpodecCHOHANBHBIX YMEHH, HEOOXOAUMBIX ISl BHIMOJIHEHHS PabOThI
B cpepe, COOTBETCTBYIOLIEH HAIIPaBIEHHUIO JESTENbHOCTH CTPYKTYPHOIO MOApa3eieHus,
OCYIIECTBJICHUS 3KCIEPTU3bl IPOEKTOB HOPMATHBHBIX IIPABOBEIX aKTOB, O0eCHeYeHHs
BBIIIOJIHEHMS IIOCTAaBIEHHEIX PYKOBOJICTBOM 3aiay, 3(G¢EKTHBHOTO ILIaHHPOBAHHS
CTy>xe0HOro BpEeMEHH, aHalli3a U IIPOTHO3HPOBAHUS [IEATEILHOCTH B IOPYYEHHOH cdepe,
HCIIONB30BaHMs OIBITa U MHEHHS KOJUIET, pabOTHl C BHYTPEHHHMH W NepudepUMHBIMU
YCTpOiCTBaMH KOMIIbIOTEpa, HH()OPMAILMOHHO-KOMMYHHMKALMOHHBIMU CETIMH (B TOM
qucine ¢ ceTbi0 VIHTEpHET), B ONEPALMOHHON CHCTEME, B TEKCTOBOM pEIaKIope, C
JNIEKTPOHHBIMH TabnuiaMu, ¢ Oa3aMM [aHHBIX; YIIPaBJI€HHS JJIEKTPOHHON II0YTOM;
HOATOTOBKH IIPE3CHTAllMM, MCIIONB30BaHUSA TIpauIeckKux OOBEKTOB B 3JIEKTPOHHBIX
JOKYMEHTaX, MOATOTOBKH AEJIOBON KOPPECTIOHAEHIIMH H aKTOB YIIPaBJICHHUS.

I11. lo/xHOCTHBIE 00S3aHHOCTH, IPABA H OTBETCTBEHHOCTD

4. OcHOBHBIE IpaBa M OOS3aHHOCTH CTapIIEr0 T'OCYAAPCTBEHHOTO HAJIOTOBOIO
UHCIIEKTOPA, & TAaKXKe 3ampeTbl M TpeOOBaHUs, CBA3aHHBIE C TPAXIAHCKOM CIyxO0oi,
KOTOpBIE YCTAaHOBJIIEHBI B €0 OTHOLICHWH, IIpeAyCMOTpeHBl cTaThaMu 14, 15, 17, 18
QenepansHoro 3akoHa ot 27 utong 2004 r. Ne 79-@3 «O rocynapcTBeHHOMH IpaXIaHCKOM
ciryx06e Poccuiickoit @enepanuun».

5. Crapummii rocyqapCTBEHHBIH HaJIOTOBBIH HHCIIEKTOP OCYLIECTBISET MHBIE IpaBa
U HCHONHSAET OOS3aHHOCTH, IIPeNyCMOTPEHHBIE 3aKOHOAATENLCTBOM Poccuiickoii
Qenepanuy, IlonoxenmemM o @DenepanbHOl HamOroBoH ciyx0e, yTBEpPXKIECHHBEIM
nocraHoBienneM IlpaButensctBa Poccuiickoit ®enepannu ot 30 ceutsiops 2004 r.
Ne 506, mnonoxenuem 00 ympaBieHAW (yka3aTh HAMMEHOBaHHE YIIPABIEHHS),
yTBepxkaeHHsIM pykoBogutenem ®HC Poccun «_ » 20__ r., monoxeHueM 00
oTAene (yka3aTh HaMMEHOBaHWE OTAena), mpukasamu (pacnopsxeHusmu) ®HC Poccuw,
IIpUKa3aMH yIpaBleHHs, HOPYICHUIMH PYKOBOJCTBA YIPaBJIEHHUS.

(Ilepeuncauth mpaBa U 00A3aHHOCTH CTapIIero rOCYAapCTBEHHOIO HAIOIOBOIO
HHCIIEKTODA).

6. Crapmuil rocynapcTBEHHBI HAJIOTOBBI HHCIIEKTOD 3a HEHCIIOJHEHHE WM
HEeHajyIe)Xallee HCIONHEHHE TODKHOCTHBIX O0S3aHHOCTEH MOXET OBITh NpPHUBIEYEH K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATeNbCcTBOM Poccuiickoit @eneparium.
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IV. llepeuenn BonpocoB, MO KOTOPLIM CTAPINMIi FoCyAapCTBEeHHbIH HAJOTOBBI
HHCIEKTOp BOpaBe WM 00513aH CAMOCTOATEIHHO IPUHHMATD YIIPABJICHYECKHE H
HHbIE pelIeHust

7. Ilpu wucnonHeHwH CIyxeOHBIX 00f3aHHOCTEH CTapmmMii rocyaapCTBEHHBIH
HaJIOTOBBIM HHCIIEKTOP BIPaBE CAMOCTOSTENBHO IPUHIMATD PELIEHHS IO BOIPOCAM:

(Ilepeuyncnute BONMPOCHL, HO KOTOPHIM CTApPIUMM T'OCYAapCTBEHHBIH HAJIOTOBBIH
MHCIIEKTOP BIIPaBEe CaMOCTOATENBHO NPUHUMATE YIIPAaBIeHUECKUE 1 HHEIE PELIEHHS).

8. Ilpu uCHONHEHMH CITyXeOHBIX O0OS3aHHOCTelM CTapimii rocyJapCTBEHHEIH
HAJIOTOBBIH HHCIIEKTOP 005A3aH CaMOCTOATEILHO HPUHIUMATE PEIEHHs IO BOIIPOCAM:

(Ilepeuncnuts BOIPOCHI, IO KOTOPHIM CTAapIUMii rOCYJapCTBEHHBIH HAIOTOBBIIL
HHCIIEKTOP 00513aH CaMOCTOATENEHO IPHHAMATH YIIPABIEHYECKHE U HHBIE PEIIeHH!).

V. Ilepeyenn BONPOCOB, 10 KOTOPBIM CTAPUINI rOCyJapCTBEHHbII HATOTOBbIi
HHCHEKTOp BOpaBe WM 00513aH y4acTBOBATh NPH NOAr0TOBKE IPOEKTOB
HOPMATHBHBIX MPABOBLIX AKTOB H (H/IH) IPOEKTOB yNPAaB/IEHYeCKHX H HHBIX
pewmenui

9. Crapumii rocyJapCTBEHHBIH HAJOTOBBIN MHCIEKTOP B COOTBETCTBHM CO CBOEH
KOMIIETEHIMEH BIPaBe y4acTBOBATh B MOArOTOBKe (00CY)XIEHUH) CIIEMYIOMIUX IPOEKTOB:

(IlepeunciuTs BUAB! NPOEKTOB HOPMATHBHEIX IIPABOBBIX AKTOB U (WMJIM) MPOEKTOB
YNPaBJICHYECKUX U MHBIX PElLIeHNH, B MOArOTOBKE KOTOPHIX BIpaBe y4acTBOBATH CTAPLIMIA
roCcyJapCTBEHHEIH HAJOTrOBbIA HHCIIEKTOP B COOTBETCTBHH CO CBOEH KOMIIETEHITHE ).

10. Crapmmii rocynapcTBeHHBIH HaJIOTOBEIN MHCIIEKTOP B COOTBETCTBHUHU CO CBOE
KOMIIeTEeHIIHeH 00s13aH y4acTBOBaTh B MIOATOTOBKE (06CY X KASHHH) CIIEAYIOMMX TIPOEKTOB:

IIOJIOXKEHUH 00 0T/IeNe U yIpaB/IeHHHY;

noJioXeHu# 00 uHcekuusx PenepanbHON HAIOr0BOM CIIyXOH 110 paiioHy, paiioHy
B ropone, ropoxy 0e3 paHOHHOro neneHus, WHCHeKuusx PenepanbHONl HAIOrOBOM
CITy 0Bl MeXpalfOHHOTO YPOBHS;

rpatduka OTIyCKOB IPaKIaHCKUX CIIyXKaIlAX OTAEeNa,

HHBIX aKTOB II0 TOPYYEHUIO HEHNOCPENCTBEHHOTO PYKOBOTHUTENS W PYKOBOICTBA
yIpaBJIECHUS.

VI. Cpoku 1 npoueaypbl NOArOTOBKH, PACCMOTPEHHS IPOEKTOB YNPABJICHYECKHX H
HHBIX pelieHHH, MOPAAOK COIJIACOBAHHS H NPHHATHS AAHHBIX PelleHHi

11. B COOTBETCTBHH CO CBOUMH JOJDKHOCTHBIMH  00S3aHHOCTIMH CTapH_II/Iﬁ
r OCYlIapCTBeHHHﬁ HaJIOTOBBIN HHCIICKTOp IIPHHUMACT PEILICHUA B CPOKHM, YCTAHOBJIEHHEIE
3aKOHOAATCIPHBIMA KW HHBIMH HOPMATHUBHBIMH IIPaBOBBIMHU aKTaMH Poccuiickoi

®Denepanuu.
VII. [Topagoxk ciy:keGHOro B3anmonaeiicTBus

12. B3auMoOfeHCTBHE CTapIlEro roCyJapCTBEHHOrO HAJOrOBOTO HHCIIEKTOpA C
(enepanbHEIMH  TOCYHAapCTBEHHBIMHM  TPaXHAHCKAMH  CIy)KalldMH  YIIPaBIICHH,
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uncrieknuii 1 ®HC Poccuy, rocyapcTBEHHBIMH CITyXAIMMH HHBIX T'OCYAAPCTBEHHBIX
OpTraHOB, a TaKXe C APYTUMH IPaXKAaHaMH U OPraHU3alMIMH CTPOUTCS B paMKaX JEOBBIX
OTHOLICHWH HAa OCHOBE OOmMX NPHHIUIOB CIyXeGHOTO IOBENEHUS TIPAXKIAHCKHX
CITy>KaluX, yTBEpXIeHHBIX YKasoM IIpesunenta Poccuiickoit ®eneparmu ot 12 aBrycra
2002 r. Ne 885 «OO6 yTBepx#eHMM OOUIMX MPHHIMUIOB CIyXeOHOrO MOBEACHHSA
roCcyfapcTBeHHBIX ciyxamux» (CobpaHue 3akoHozaTenscTBa Poccuiickoit @enmepamun,
2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29, ct. 3658), u TpeGoBaHmii K
ciryke6HOMY IOBEIEHUIO, YCTAHOBIEHHBIX CTaTheil 18 MenepanbHoro 3akoHa oT 27 Mo
2004 r. Ne 79-03 «O rocynapcTBEHHOM rpaxaaHckoii ciyx6e Poccuiickoii ®enepanun»,
a TaKK€ B COOTBETCTBHM C HHBIMH HOPMAaTHUBHBIMH IIPaBOBEIMH akTamMH Poccuiickoi
Denepauyu u npukazamu (pacrnopspkeHusmu) ®HC Poccun.

VIII. Ilepeuennb rocyAapcTBeHHBIX YCIYT, 0Ka3bIBAEMBIX I'PAKIAHAM H
OpPraHH3alHsAM B COOTBETCTBHH ¢ AAMHHHCTPATHBHBIM PErJIaAMEHTOM
DenepaibHOH HAJIOTOBO# CITYKOBI

13. VkasaTe NONHBIH IlepeueHb OKa3BIBAEMBIX TI'OCYAAPCTBEHHEIX YCIyr JIH60
IIPESYCMOTPETH, 9TO FOCYAApCTBEHHBIE YCIYTH HE OKAa3BIBAIOTCH.

IX. IToxa3aTenn 3¢ppeKTHBHOCTH U Pe3yILTATHBHOCTH
NpogecCHOHANBHOI CIyKeOHOM JeATeILHOCTH

14. OddexTuBHOCTE MPOGECCHOHANBHON CIYyXeOHOM NeATELHOCTH CTApIIEro
rOCyTapCTBEHHOTO HAJIOTOBOI'O MHCIIEKTOPA OLIEHHMBAETCS 110 CIIEAYIOLIUM MOKa3aTeNsIM:

BBIIONTHSIEMOMY 00beMy PabOTEI i HHTEHCHBHOCTH TPY/Id, CIIOCOGHOCTH COXPAHSATH
BBICOKYIO PabOTOCIIOCOOHOCTh B JKCTPEMAIBHBIX YCIOBHSX, COONIONEHHUIO CIyXKeOGHOM
JUCHUTLTAHEL,

CBOEBPEMEHHOCTH U OIIEPaTUBHOCTY BEHITIONTHEHUS [TOPYUEHHIA;

Ka4eCTBY BBIIIOJHEHHOM paboThl (IIOATOTOBKE IOKYMEHTOB B COOTBETCTBHHU C
YCTaHOBIICHHBIMH TPeOOBAaHMSAMH, IIOJHOMY H JIOTHYHOMY M3JIOKEHHIO MaTepHala,
IOPUIUYECKH TPaMOTHOMY COCTAaBIEHHIO JOKYMEHTa, OTCYTCTBHMIO CTMIMCTHYECKUX H
rpaMMaTHYeCKuX OMIMOO0K);,

npodecCHOHANBHON KOMIIETEHTHOCTH (3HAHUIO 3aKOHOMATENBHBIX M WHBIX
HOPMATHBHBIX MPABOBEIX 4KTOB, IIMPOTE€ NPO(ECCHOHANBHOIO KPYro3opa, YMEHHIO
paboTaTh ¢ JOKyMEHTaMH);

CITOCOOHOCTH Y€TKO OPraHHW30BHIBATH M IUIaHUPOBATH BEHIOJHEHHE IIOPYYEHHBIX
3alaHuif, YMEHHWIO pallMOHAILHO MHCIONB30BaTh pabouee Bpems, pacCTABIATH
IIPHOPUTETHI,

TBOPYECKOMY IIOAXOAY K pEIIEeHUIO IIOCTABJEHHBIX 3aay, AaKTUBHOCTH H
HHUIHATHBE B OCBOCHHH HOBBIX KOMIIBIOTEPHBIX W HH()OPMAIMOHHBIX TEXHOJOIHUA,
CIIOCOOHOCTH GBICTPO aaTHPOBATHCA K HOBEIM YCJIOBHAM U TpeGOBaHMUAM;

OCO3HaHMIO OTBETCTBEHHOCTH 3a MOCIEICTBUA CBOUX JIEHCTBHIA.

HauanpHuk oTxena
(®HO)

(HauMeHOBaHKE OT/IEea YIPaBIeHYA) (noanuce)
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JIncT o3HaKOMJIeHU S

Ne /i1

Gamumma, UM,
OTYECTBO

Jlata u pocnucs B
O3HAKOMJICHHH C
JIOJDKHOCTHBIM
perJIaMEeHTOM U B
TIOJyYE€HHH €TI0 KOIIHH

Jlata u HOMED
IIpHKa3a o
Ha3HAYeHHH Ha
JOIKHOCTE

Mara u Homep
npuKasa o6
OCBOOOXIEHHH OT
JOIDKHOCTH




VTBEPXJIAIO
PyxoBomurens ynpasnenns ®HC Poccuu
110 cyonekTy Poccuiickoit demepariuu

(HauMeHOBaHHE)

(nommuce) (haMumus, HHULHAIEI)

OT «__» 201_r.

JOZKHOCTHOI# perjiaMeHT
rocyIapCcTBEHHOI0 HAJI0rOBOI0 HHCIEKTOPA

(Haumenoanue otzena ynpasnenus ®HC Poccun no cy6bekrty Poccuiickoit ®enepammn)

Perncrpannonnblii Homep (koa) 1o1:kHOCTH 10 PeecTpy mosukHocTeil denepanbHoii
rocy1apcTBeHHO# rpamIancKoi cry:kObl, yrBep:kaeHHOMY Yka3zom Ilpesuaenta
Poccuiickoii ®enepannn or 31.12.2005 Ne 1574 «O Peecrpe poxnocrei
(enepasibHOil rocyAapcTBeHHOH IpaskIaHCKO# ciryxkObI», - 11-3-4-071

I. O6ue no1okeHHs

1. NomxuocTs QenepalbHOM TOCYIapCTBEHHOM IpaKJaHCKOU ciyxObl (manee -
rpaxiaaHckas  CilIyx0a) TrocyqapCTBEHHOIO  HAaJIOTOBOTO  HWHCIEKTOpa  (YKas3aThb
HauMeHoBaHue otaena u ynpasieHus OHC Poccuu mno cyobekry Poccuiickoii
Deneparun) (manee - rocylapCTBeHHBI HATOTOBBIH WHCIIEKTOP) OTHOCHTCS K CTapiei
TpyIIe JODKHOCTEN IPaKIAHCKOH CITy>KOBI KaTerOpHHU «CIIEIHaIHCTED».

2. HasHaueHMe Ha JOJDKHOCTb M OCBOOOXKACHHE OT HODKHOCTH I'OCYAapCTBEHHOIO
HaJIOroBOr0 HMHCIIEKTOpA OCYIIECTBIAIOTCS IpukasoM ynpasienus ®HC Poccum mo
cybonekty Poccuiickoii @enepaiuu (nasee - yrpaBieHue).

I'ocymapcTBeHHBIH HAJOTOBBI HHCIEKTOP HEMOCPEACTBEHHO MOMYHHAETCS
Ha4yaJlbHUKY OTeNa.

II. Ksanupukanuonnbie TpeGOBaHUS K YPOBHIO NPodeccHOHAILHOro 06pa3oBaHns,
CTa’Ky roCyAapCTBEHHOM rpakAaHCKoOM ¢1y#0bl (rocyapcTBeHHO# CIyKObI HHBIX
BH/I0OB) HJIH paGoThI 110 CHENHATBLHOCTH, HANIPABJIEHHIO OAFOTOBKH, 3SHAHAAM H
YMEHHSM, KOTOpble He00XOAHUMBI AJIfl HCIOJIHEHHS JOJIPKHOCTHBIX 00sI3aHHOCTeH

3. [Jlna 3amemeHMs MODKHOCTH TOCYJAPCTBEHHOTO HAJIOrOBOTO HHCIEKTOPA
YCTaHaBIMBAIOTCS CIIEAYIOIINE TPeOOBaHHUS:

a) HaJlMYWe BRICHIEr0 00pa30oBaHHs (TPeOOBaHUA K CIIEHUAILHOCTH, HAIIPABICHHIO
TIOATOTOBKH YKa3bIBAIOTCS I10 PEIICHHIO NIPeCTaBUTeNI HAHUMATEIN);

0) HamMuMe INPOQEcCHOHANBHBIX 3HAHWHM, BKMO4Yas 3HaHMe KOHCTUTYIHM
Poccuiickoii ®@enepauun, ¢enepalbHBIX KOHCTUTYIIMOHHBIX 3aKOHOB, (heJepalbHbIX
3aKOHOB, yka30B IIpesunenTa Poccuiickoii @enepanuy u nocraHosineHuit [IpaBurenscTsa
Poccuiickoit ®@enepaunn, WHBIX HOPMAaTHBHBIX aKTOB W CIyXeOHBIX [OKYMEHTOB,
PEryIupyoIHUX COOTBETCTBYIOILYIO Chepy NesATENEHOCTH IIPUMEHHTENBHO K UCTIOIHEHHUIO
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KOHKPETHBIX JIO/DKHOCTHBIX OOS3aHHOCTEH, OCHOB YIIPaBIEHUA H OpraHu3allid TpYyHa,
Tpoliecca NpOXOXIEHHA TIPAXNAHCKOM CIIyXOBI, HOpDM HelTOBOro oGIeHHs, (HopM H
METONOB pabOTHl ¢ TIPMMEHEHHEM ABTOMATH3HMPOBAHHBIX CPENCTB  yTIpaBlieHMS,
CILy>keOHOTO PacHopsaKa YIPaBieHHs, TOpaaKa paGoTH co ciyxebHolt mHpOopMaluei,
OCHOB JI€IONPOM3BOJCTBA, IPaBUII OXPaHbl TPyAa M IIPOTHBOIOXAPHON 6e30MacHOCTH;
anmnapaTHOr0 ¥ IIPOIrPaMMHOTO OO0eCIIeUeHMs, BO3MOXHOCTEH M OCOOEHHOCTEl:
IPUMEHEHHS COBPEMEHHBIX HHGOPMAI[MOHHO-KOMMYHHMKAIIMOHHEIX TEXHOINOTHH B
rOCyIapCTBEHHBIX Oprasax, BKJIIOYast HCIIOJIF30BaHUe BO3MOXKHOCTEH
MEXBEJIOMCTBEHHOTO JOKyMEHTO000pOTa; OOLIMX BONMPOCOB B 0OiacTd obecHeueHus
UH(OPMAITHOHHOMK 6e30MacHOCTH,

B) HaIM4YHe IPo(ecCHOHANBHBIX YMEHHH, HEOOXOIUMEIX IS BHITOTHECHMS paboTHI
B cdepe, COOTBETCTBYIONIEH HANPABISHUIO JESTENBHOCTH CTPYKTYPHOTO MOJpa3aelieHH s,
OCYIIECTBICHUS SKCIEPTH3bI MPOEKTOB HOPMATUBHBIX IPABOBEIX aKTOB, OOecIedeHus
BEIMIOIHEHUS TIOCTaBICHHBIX PYKOBOACTBOM 33134, 3((EKTUBHOrO ITAHMPOBAHHA
CIly>keOHOTO BpeMeHH, aHaIN3a M IPOTHO3MPOBAHUS ESTENLHOCTH B NOpy4eHHoH chepe,
HCIIOIB30BaHKs ONbITA M MHEHHS KOJUIET, paboThl C BHYTPEHHHMH W IephdepHilHbIME
YCTPOHCTBAMH KOMIIBIOTEpa, HH()OPMAHOHHO-KOMMYHHKALMOHHBIME CETSIMH (B TOM
4UCNle C CeThi0 MHTepHeT), B ONmepalMOHHON CHUCTEMe, B TEKCTOBOM penakrope, c
SNEKTPOHHBIMHU Talmuiamy, ¢ 0a3aMM NaHHBIX; yHpAaBICHHS 3JIEKTPOHHOM IIOYTOI;
IOATOTOBKH TPE3CHTALNH, HCIONb30BaHUs TIpa@uuecKuX OOBEKTOB B 3IEKTPOHHBIX
AOKYMEHTaX, IIOATOTOBKH [eJI0BOH KOPPECTIOHAEHIUH U aKTOB yIIPaBISHHA.

IIL. lo/:kHOCTHBIE 0GSI3aHHOCTH, IPABa H OTBETCTBEHHOCTD

4. OcHoBHEIE NpaBa U O0S3aHHOCTH IOCYIAPCTBEHHOTO HAJIOTOBOIO HHCIIEKTOpA, a
TAlOKe 3ampeThl M TPeOOBaHMs, CBA3AHHBIE C TIPaXHAHCKOH CIyx60i, KOTOpHIe
YCTaHOBIICHEL B €r0 OTHOIICHKH, IPEXYyCMOTPEHBI CTaThaMu 14, 15, 17, 18 ®enepansroro
3ak0oHa oT 27 monsd 2004 r. Ne 79-03 «O rocynapcTBEHHOH TpaXKIaHCKOI ciyx0e
Poccuiickoii ®eneparum».

5. TocymapcTBeHHEI HATOTOBBI HMHCIEKTOP OCYIIECTBISET HHBIE npaBa u
HCIONHSET  O0A3aHHOCTH, IIPeyCMOTPEHHEIE  3aKOHOAATENBCTBOM  Poccuiickoii
Qenepamun, Ilonoxenuem o DenepansHOl  HAJOTOBOM  Ciyx6e, YTBEPXKAEHHBIM
nocraHosnenueM llpasurenscta Poccuiickoit ®enepanuu ot 30 centsabps 2004 T.
Ne 506, monoxeHneM 06 ympasineHHH (yKa3aTh HAaUMEHOBAHHE yIpaBIeHUS),
YTBEepXKIEeHHBIM pykoBoauteneM ®HC Poccun «_ » 20__ r., mosioxxeHueM o6
otnerne (ykasaTh HaMMEHOBaHHE OT/ela), IpHuKasaMu (pacropspkeHusmu) OHC Poccun,
IPYKa3aMH UHCIIEKLNH, TOPYYEHHUAMH PYKOBOJICTBA YIIPABIICHHS.

(IlepeuncuTs npaBa U 0OA32HHOCTH TOCYAAPCTBEHHOTO HAIOTOBOIO HUHCIIEKTOPA).

6. 'ocynapcTBeHHBIN HATOTOBBII HHCIIEKTOD 33 HEHCIIONHEHHE WK HeHamIexKanee
HCIOJHEHHE JOJDKHOCTHRIX 00S3aHHOCTE( MOXeT OBITh IPUBIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit Meneparnyn.
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IV. Ilepedennb BonpocoB, o KOTOPBLIM rocyAapCTBEHHDII HANOTOBLINH HHCIEKTOP
BIIpaBe HJIH 00513aH CAMOCTOATEILHO IPHHAMATD YHPABJIeHYECKHE H HHbIE PelIeHHs

7. Ilpn WCnoONHEHHH CIyeOHBIX OOA3aHHOCTEH TrOCYyAapCTBEHHBIH HAIOTOBEIM
MHCIIEKTOP BIPABE CAaMOCTOSATENIFHO IPHHAMATH PEIIEHHS T10 BOIPOCAM:

(Ilepeuriciuts BOMpPOCHI, 1O KOTOPHIM T'OCYAAPCTBEHHBIH HAIOTOBEIA HHCIEKTOD
BIIPAaBE CAMOCTOSTENBHO IIPUHAMATE YIIPaBIeHYECKUE U MHBIE PEIICHHS).

8. llpu WCHONHEHMH CITyXeOHBIX OOS3aHHOCTEH TrOCYJapCTBEHHbIH HAIOrOBBI
MHCIIEKTOP 00513aH CaMOCTOSATENIbHO IPUHUMATH PENIEHHS II0 BOIIPOCAM:

(ITepeuncnuts BOMpPOCHL, MO KOTOPBIM TOCYAAPCTBEHHBIH HATIOTOBEIH HHCIIEKTOD
00513aH CaMOCTOATENEHO IPUHAMATD YIIPABIEHYECKHE M HHbIE PELICHNU).

V. Hepeqeub BOIIPOCOB, O KOTOPBLIM I‘OC)’}IapCTBeHHLﬁ/i HAJIOTOBbIH HHCIIEKTOPp
BHpaBe H/TH 00s13aH y4iacTBOBaThH IIPH NOATOTOBKE NIPOEKTOB HOPMAaTHBHBLIX
IIPaBOBbIX AKTOB U (HJIPI) IIPOEKTOB YNIPABJEHYECKHX H HHBIX pemelmii

9. TocynapcTBeHHBIH HAalOTOBBIi HHCIHEKTOP B COOTBETCTBHH CO CBOEH
KOMIIETEHIIMEH BIPaBe y4acTBOBATh B IIOJTOTOBKE (00CYKIEHHUH) CIeIyIOMMX IPOEKTOB:

(IlepeuncnuTs BUOBI MPOEKTOB HOPMATHBHBIX MPABOBBIX aKTOB M (MJIH) HPOEKTOB
YIPaBICHYECKUX W HWHBIX PpEUICHHH, B MOATOTOBKE KOTOPHIX BIIpaBE Y4YacTBOBAThH
roCyapCTBEHHBIN HAJIOrOBEIH MHCIIEKTOP B COOTBETCTBUM CO CBOEH KOMIIETeHIIHEH).

10. TocymapCTBEHHBI HAJIOTOBEI HHCIOEKTOP B COOTBETCTBHH CO CBOEH
KOMITeTeHIIHeH 00513aH y4acTBOBATh B IOATOTOBKE (00CYKIEHUM) CIeAyIONIHX IPOSKTOR:

HOJIOXEHUH 00 OTHeNe U yIpaBIeHUH,

nonoxeHu# 06 uHcnekuuax PenepaabHON HAIOrOBO# CiIyGHI [0 paiioHy, palioHy
B ropofe, ropony 0e3 paHoHHOro nenmeHws, HHCIeKuusx DenepanbHOl HAIOrOBOM
CITy>k6b1 MEXpPalOHHOTO YPOBHS;

rpadiKa OTIIyCKOB IpaXJaHCKUX CIIy KalMX OTAelNa,

HHBIX 3KTOB II0 IMOPYYEHHIO HENOCPENCTBEHHOIO PYKOBOAMTENA H DPyKOBOICTBA
yIpaBIeHHUS.

VI. Cpoxu u npouneaypsi noAroToBKH, pacCMOTPEHHs TPOEKTOB YIIPaBIeHYECKHX H
HHBIX pellleHHii, IOPAJOK COIJIACOBAHHS H NPHHATHSA JAHHBIX pelmIeHn

11. B cooTBeTCTBAM CO CBOMMH HOKHOCTHBIMU OGS3aHHOCTAMM TOCYAAPCTBEHHBII
HAaJOTOBBI  HMHCIEKTOP  NpPMHUMAaeT  pelleHHs B  CPOKH,  YCTAHOBJIEHHBIE
3aKOHOAATeNbHBIMH W HMHBIMM HOPMATHBHBIMH NpPaBOBBIMH akTaMH Poccuiickoit
®enepanun.

VII. Iopsaok ciy:xe6Horo B3aumMoaeiicTBust

12. B3aumoneiicTBre rocy1apcTBEHHOTO HAJOTOBOTO HHCIEKTOPA ¢ (heepabHEIMH
FrOCYAapCTBEHHBIMH TPa)KIaHCKHMM CIyXallMMU YIpaBieHus, wuHcnekumid u GHC
Poccuu, rocyAapcTBeHHBIMH CIYKaIUMU MHBIX [OCYJAPCTBEHHBIX OPraHOB, a TaKXKe C
JAPYTUMU TpaXIaHAMKM W OPraHH3alMsAIMH CTPOMTCA B paMKaX [eJIOBBIX OTHOLICHUI Ha

VINIIA P2
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OCHOBE OONMX MPHHLHUIOB CIy)XeOHOro TOBEACHUS TIPAXKAAHCKHX CIyXalluX,
yTBepXaeHHbIX YkasoM IIpesumenta Poccuiickoit @enepanuu or 12 aprycra 2002 r
Ne 885 «O06 yTBeprKIeHHH OOIIMX MPUHIUIIOB CIy)XKeOHOIo IOBEAECHHS I'OCY AaPCTBEHHBIX
coyxamux» (CoOpanue 3axoHomarenscTBa Poccuiickodt ®eneparmm, 2002, Ne 33,
ct. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29, ct. 3658), u TpeGoBaHuil K CIykeGHOMY
IOBEJECHHUIO, YCTAHOBIEHHBIX cTatheii 18 ®enepanbHoro 3axkoHa ot 27 mrons 2004 r.
Ne 79-®3 «O rocynmapcTBeHHOM rpaxkaaHckoit ciyx6e Poccuiickoil eaepanyn», a TaKKe
B COOTBETCTBHH C MHBIMH HOPMATHBHEIMH MIPaBOBBIMH akTaMu Poccuiickoit Oenepariuy 1
npukazami (pacnopsoxenusvu) @HC Poccun.

VIIL. Ilepedenb rocyiapcTBEHHBIX yCJIYT, OKa3bIBaeMbIX IpazkiaHaM H
OPraHH3alHsM B COOTBETCTBHH ¢ aAMHHHCTPATHBHBIM PErjJaMeHTOM
®denepanbHOil HATOTOBO# CIIYKOBI

13. VkasaTh MOJHBIA MepeYeHb OKA3hIBAEMBIX TOCYIApCTBEHHBIX YCIYr JHOO
IIPeLyCMOTPETh, YTO I'OCYIapCTBEHHBIE YCIIYTH HE OKA3hIBAIOTCH.

IX. IToka3zaTenn 3¢ ¢deKTHBHOCTH H pPe3yJabTATHBHOCTH
npodeccuoHANBLHOMH CJIyKeOHOI AesTeJbHOCTH

14. D¢ dekTuBHOCTD npoeCCHOHANIBHOW  CITy)KeOHOIA e TeIbHOCTH
rOCYAapCTBEHHOI0 HAJIOTOBOTO HHCIIEKTOPA OLIEHUBAETCS O CIEIYIOMMM MOKa3aTelsaM:

BBITIOJIHAEMOMY 00beMy pabOTBI M HHTEHCHBHOCTH TpPYZa, CIIOCOOHOCTH COXPaHATh
BBICOKYIO PaGOTOCIOCOGHOCT B IKCTPEMANBHBIX YCIOBHAX, COONIIONCHHIO CIyXeOHOH
JVCUUILTHHEI;

CBOEBPEMEHHOCTH M OIIEPATUBHOCTH BBIIOJHEHHS IOPYIEHHIA;

Ka4ueCTBY BHIMOJHEHHONW paboOTHl (IIOATOTOBKE IOKYMEHTOB B COOTBETCTBHH C
YCTAHOBJIEHHBIMM TpeOOBaHMSAMM, IMONHOMY M JIOTHYHOMY H3JIOXKCHHIO MaTepHaa,
IOPHIOMYECKH T'PaAMOTHOMY COCTABJIICHHIO ,IIOKyMGHTa, OTCYTCTBHIO CTHIIMCTHYECKHX H
rpaMMaTHYeCKUX OIHO0K);

pOQeCCHOHANBHONH KOMITETEHTHOCTH (3HAaHMIO 3aKOHOJATENbHBIX M HHBIX
HOPMAaTHUBHBIX TPABOBBIX aKTOB, MIMpPOTE€ IPO(ECCHOHATIBHOIO Kpyro3opa, yMEHHIO
paboTaTh ¢ TOKyMEHTaMH);

CIIOCOOHOCTH YE€TKO OpPraHU30BHIBATh M IUIAHWPOBAaTh BHIIOJIHEHHE NOPYYEHHBIX
3aJ[aHMil, YMEHHIO PallMOHATEHO MCIIOIB30BaTh paboydee BpeMs, pacCTaBIATh IPUOPUTETHI;

TBOPYECKOMY ITOAXOAY K PEIIeHUIO IOCTABICHHBIX 3aa4, aKTHBHOCTH ¥ HHUITHATHBE
B OCBOEHHHM HOBBIX KOMIBIOTEPHBIX M HH()OPMAIMOHHBEIX TEXHOJOTHH, CIOCOOHOCTH
OBICTPO aJIaNTUPOBATHCS K HOBBIM YCIIOBUAM U TpeOOBaHUSIM;

OCO3HaHHUIO OTBETCTBEHHOCTH 3a IIOCJIEACTBHS CBOUX AEHCTBUH.

HavaneHuuk oTaena

(Ha¥MEHOBaHHUE OTAETA YIPABJICHH:) (noanmuce)

07.11.2016 12:20
5 kompburo IHW./Mpun-E2316-2
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JIucT o3HAKOMJIEHUS

Ne i/

Damurms, uMd,
OTYECTBO

Jara u pocnucs B
O3HAKOMJICHHH C
JOJDKHOCTHBIM
pEriaMeHToOM H B
HOJIyYEHHH €r0 KOIIUH

Hara u HOMED
IpUKa3a o
Ha3HAUYCHUU Ha
JOJDKHOCTD

Hata u HOMED
npukKasa o0
0CBOOOXIEHHH OT
JOJDKHOCTH
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VYTBEPXIIAIO
PykoBoputens ynpasieans @HC Poccnu
no cyosekry Poccmiickoit ®enepanuun

(HaHMEHOBAHHE )

(noamucs) ($paMuTHL, HHALHAIBL)

OT «__» 201__r.

JOJ/LKHOCTHOI# peryiaMeHT
cTapiuero cnenuaancrta 1 paspsiaa

(naumenoBanue otaena ynpasnaeaus ®HC Poccuu o cy6bexty Poccuiickoit ®enepaiwin)

PerncTpannoHHbIi HOMeD (K0) XoKHOCTH o PeecTpy no/ukHocTell deaepasibHoii
rocy1apcTBEHHOH IpakIaHCKOH ciayk0bl, yTBepkaeHHoMy Y ka3zoM IlpesnaenTa
Poccuiickoii @enepanuu ot 31.12.2005 Ne 1574 «O Peectpe aosxHocTei
(hegepanpHoil rocyfapcTBeHHOH rPaskIAHCKOMH CJIyKObI», - 11-4-4-063

I. O0mue notokeHust

1. JomxHOCTh (elepanbHO rocyqapcTBEHHOM TIpaxkaaHCKo# ciayxObl (mamee -
rpakoaHcKasi ciry»k0a) cTapiiero cnendanucta 1 paspsaaa (yka3aTe HAaMMEHOBaHHE OT/eNa
u ynpasnenuss OHC Poccun no cy6vexry Poccuiickoit @enepanuu) (manee - crapmmit
crnequaiucT 1 paspsaaa) OTHOCHTCS K cTapliel IpyIie JODKHOCTEH MpaKIaHCKOM CIIyKObI
KaTeropuu «obecrednBaioniyue CrelHaInCTEL».

2. HaspaueHue Ha JOJDKHOCTP M OCBOOOXIEHHE OT IO/DKHOCTH CTapIlero
cnenuanucra 1 paspaga ocyiuectBistoTca mnpukazoMm ympaeienus PHC Poccuu mo
cyonekty Poccuiickoit @enepanuu (nanee - yrpaBlieHHe).

Crapmmii cnenmamuct 1 paspsga HEMOCPEACTBEHHO IOAYMHSETCS HAYATBHHUKY
oThena.

II. KBasindukanuoHHbie TPeOOBaHHA K YPOBHIO NPOdecCHOHATLHOTO 00pa30BaHHMS,
CTa:Ky rocyJapcTBEHHOH IPasKIaHCKOH ¢cJIyxKObI (rocyAapCcTBEHHOM CJIyKOBI HHBIX
BHAOB) HJIH paGoThl N0 cNeNHANBHOCTH, HANPABJIEHHIO MOATOTOBKH, 3HAHHAM H
YMEHHSIM, KOTOpble He00X0AHMBI AJIfl HCIIOJTHEHHS J0JUKHOCTHBIX 00s13aHHOCTEI

3. Jna 3aMelleHMs JODKHOCTH  CTaplIero  creiuamucta 1 paspsaa
yCTaHaBIMBAIOTCS CIIeAyIOlKe TpeOOBaHMUA:

a) HaIu4dhe NpoecCHOHANBHOTO 00pa3oBaHus (TpeOOBaHHMA K CIIEHHATBHOCTH,
HalpaBJIEHHIO TOATOTOBKU YKA3bIBAIOTCA I10 PELICHHUIO IPEACTaBUTENS HAHUMATES);

6) Hamuuue Ipo(ecCHOHANBHBIX 3HAHWH, BKIIOYas 3HaHWe KOHCTHTYUUH
Poccuiickoit ®epepanun, QenepaqbHbIX KOHCTUTYLHOHHBIX 3aKOHOB, (emepalbHBIX
3aKOHOB, yka30B IIpesunenta Poccuiickoii @enepanyu u nocraHosienuit [IpaButenscTBa
Poccuiickoit ®enepaliid, HHBIX HOPMATHUBHBIX aKTOB H CHOYXeOHBIX JIOKyMEHTOB,
PETYIUPYIOUINX COOTBETCTBYIOIIYIO chepy AeITeNbHOCTH MPUMEHUTENBHO K HCIIOIHEHHIO
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KOHKPETHBIX JODKHOCTHBIX OOS3aHHOCTEH, OCHOB YIpaBiieHHsS M OpraHM3allMd TpPYAa,
Tpolecca MPOXOXK/EHHsSI TPAXIAHCKOH CIyXObl, HOPM JeloBoro ofbmieHus, QopM H
MeTON0B paboThl ¢ TPUMEHEHHEM aBTOMATH3HUPOBAHHBEIX CPEICTB  YNPABICHHS,
Cllye6GHOTr0 pacropsaka yIpaBieHus, Hopsaka paboTsl co cryxebHOH uHbopMaLMei,
OCHOB JI€JIOTIPOM3BOJCTBA, TIPABHJI OXPaHBl TPyAa M IPOTHBONOXApPHOH 0e30I1aCHOCTH;
anmapaTHOr0 ¥ MNPOrPaMMHOrO OGecIedeHHs; BO3MOXKHOCTEH M OCODEHHOCTEH
TNpUMEHEHHs COBPEMEHHBIX HH(OPMAIMOHHO-KOMMYHHKALHOHHBIX ~TEXHONOIMH B
roCyJapCTBEHHBIX OpraHax, BKJIFOUast HCIIOJIb30BAHUE BO3MOYKHOCTEH
MEXBEIOMCTBEHHOTO JIOKyMEHTO000OpOTa; OOLIMX BOIPOCOB B 00NacTH obecredeHus
uH()OpPMaLMOHHOH 6€30M1aCHOCTH,

B) Hanuuue NpodecCHOHANBHBIX YMEHHH, HeOOXONUMBIX Jnsd obecreyeHus
BLIMONHEHWS 3afad M QYHKOMHA [0 OpraHW3alMOHHOMY, HH(POPMAIHOHHOMY,
JOKYMEHTAIlMOHHOMY, (DHMHAHCOBO-3KOHOMHMYECKOMY, XO3SWCTBCHHOMY M HHOMY
00eCIIeUeHHI0 JeSTebHOCTH HHCIIEKIMH, peajd3alldd YIpPaBIeHYECKHX DpeIleHHH,
MCIIOJHUTEIBCKOM IUCHUILUIMHB,, paboTel ¢ BHYTPEHHMMH U HepH(epHAHBIMH
YCTpONCTBAMM KOMIBIOTEPA, MH(OOPMAIIOHHO-KOMMYHHKAIMOHHEIMA CETAMH (B TOM
yucile ¢ ceThio VIHTepHET), B ONEpallMOHHOM CHCTEME, B TEKCTOBOM peNakTope, C
SNEKTPOHHEIMM Tabnuuamu, ¢ Ga3aMy [JAaHHEIX; YIIPAaBIEHHS JJEKTPOHHOH IOYTOH;
IIOATOTOBKM MpE3EHTAllMi, WCIIONB30BaHUs TPapUUecCKuX OOBEKTOB B 3JIEKTPOHHBIX
JIOKyMeHTax, IOATOTOBKH IeJI0OBOM KOPPECTIOHAEHIIUH.

II1. TonxHOCTHBIE 0GSI3aHHOCTH, MPaBa H OTBETCTBEHHOCTH

4. OcHOBHBIE TIpaBa M OOA3aHHOCTH CTapllero crenuamucTa 1 paspsia, a Takke
3aIpeTsl B TpeGOBaHus, CBI3aHHBIE C TPAXIAHCKOM CITy)00#, KOTOpble yCTAHOBICHH B
ero OTHOIIEHWH, IpeqycMOTpeHBl craTbamu 14, 15, 17, 18 ®enepanbHOro 3aKoHa
ot 27 mons 2004 . Ne 79-®3 «O rocynapcTBeHHO# rpaxaaHcKoi ciayxbe Poccuitckoi
Qepneparyiu». '

5. Crapmmii crenmanucT 1 paspsjga OCYINECTBISIET HHBIC NpaBa U HCIOMHACT
00s3aHHOCTH, IIpedyCMOTPEHHBIE 3aKoHOomaTenbcTBOoM Poccuiickodt ~ ®epmepanuy,
[MonoxernueM o ®enepanbHON HANOroBoH Ciryx0e, YTBEPKICHHBIM ITOCTAHOBIICHHEM
IIpaBurensctea Poccuiickoii @enepauuu ot 30 centsadps 2004 r. Ne 506, nonoxenuem 00
ynpaBieHud (yka3aTb HaVMEHOBAHHME YIPAaBJIEHHs), YTBEPKIEHHBIM pPYKOBOIHUTENIEM
®OHC Poccun «__» 20__ r., monoxxeHneM o6 oTriene (yka3aTh HaUMEHOBaHHE
oTgena), mnpukasamu (pacnopsxeHusmu) DPHC Poccwu, mnpukasaMu yIpaBieHH,
MOPY4EHUSIMH PYKOBOJCTBA YIIPABICHHUA.

(ITepeuncnuTh IpaBa U 06A3aHHOCTH CTApILEro CrenuanucTa 1 paspsa).

6. Crapumii cnemuamuct 1 paspsana 3a HEUCHONHEHHWE WM HEHaLIeXallee
ACIIOJIHEHNE TOKHOCTHBIX 00S3aHHOCTEH MOXeT ObITh NPHBIIEUYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOoHOHarelpcTBoM Poccutickoit enepanmy.

IV. llepeuenn BONPOCOB, 110 KOTOPLIM cTapmuii cnennandct 1 paspsaa Bnpase Wi
00s13aH CAMOCTOSATE/ILHO IPHHUMATD YHpaBJeHYeCKHe H HHbIE PelIeHHs

7. Tlpu WcHonHEHHH CiyeOHBIX OOsM3aHHOCTeH cTapmmii crenuanuct 1 paspsna
BE CaMOCTOSTEILHO IIPHHUMATH PEILICHHS 110 BOIPOCAM:

Peo ¥

BIIpa

220
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(IlepeqrcuTh BOIPOCHI, MO KOTOPHIM CTApIIAH crermamuct 1 paspsga BIpase
CaMOCTOSATENbHO IIPHHUMATE YIIPABICHUYECKUE U HHBIE PEIICHHM).

8. Ilpu ucnonnenun ciyxeGHBIX 00f3aHHOCTEH CTapmmii cremuamucr 1 paspsga
00s13aH CaMOCTOSATEFHO IPHHIMATD PEIIEHHUS 10 BOIIPOCAM:

(Ilepeuncnuts BONMPOCEI, O KOTOPHIM CTapiimii crelmamucT 1 paspsga obs3an
CaMOCTOSITEIbHO IIPHHUMATD YIIPABICHUYECKHE U HHBIE PEIIEHHUS).

V. Ilepeyens Bonpocos, o KOTOPLIM cTapiumii cnenuaanct 1 paspsaa Bupase nin
00s13aH y4acTBOBATh PH NOATOTOBKeE NPOEKTOB HOPMATHBHBIX NPABOBbIX AKTOB U
(41M) IPOEKTOB yNpaB/IeHYeCKHX U HHBIX pelmIeHHH

9. Crapumii cmenuamuct 1 paspsa B COOTBETCTBHM CO CBOeif KOMIIETEHIHeEH
BIIpaBe y4acTBOBATh B MOATOTOBKE (00CYXIE€HUM) CIEYIOLIHX IPOEKTOB:

(Ilepeqncnuts BUIBI MPOEKTOB HOPMATHBHBIX IIPABOBBIX AKTOB M (HIIH) IIPOSKTOB
YHPaBIeHYECKUX U VHBIX PeLIeHHiA, B IIOATOTOBKE KOTOPHIX BIPaBe Y4aCcTBOBAThH CTAPILHMIL
CEUUATINCT 1 pa3psna B COOTBETCTBHH CO CBOEH KOMITETEHIIHEH).

10. Crapmmii cremuamuct 1 paspsiia B COOTBETCTBHH CO CBOel KOMITETEHIIHEH
0053aH y4aCTBOBATh B IIOATOTOBKE (0OCYKAEHHN) CIENYIOLIMX IIPOSKTOB:

TI0JIOXKEHHH 00 OTIese U yIpaBJIeHHH,

ronoxkeHu# 06 uncnekuusx OenepanbHOH HATOrOBOM CiIy,GBI IO palioHy, paioHy
B ropone, ropoxy 0e3 padHoOHHOro JeNeHHs, HHCHeKUusXx PenepansHOil HAIOrOBOM
CITy>KOBI MEXpallOHHOTO YPOBHS;

rpaduKa OTIyCKOB I'paXXJaHCKUX CITyXaIlX OTAENa;

UHBIX aKTOB IO IOPYYEHHIO HEIMOCPEACTBEHHOIO PYKOBOOHUTENSA H PYKOBOICTBA
YIpaBIECHUS.

VL. Cpoxu 1 nponeypel oAroToBKH, PACCMOTPEHH S IPOEKTOB YIIPABJICHYECKHX H
HHBIX pellieHHiH, MOPAAOK COTJIACOBAHHS H NPHHATHSA JaHHBIX pelleHHi

11. B COOTBeTCTBHH €O CBOMMH JODKHOCTHEIMH OGS3aHHOCTAMH CTapIIHii
cmenuanucr 1 paspsma  [pWHEMAeT pEMIEHWs B CPOKHM, YCTaHOBJIEHHBIE
3aKOHOJATENbHBIMH M HHBIMH HOPMATUBHBIMH TMPaBOBRIMH aKTaMM Poccuiickoit
®epneparum.

VIL Ilopsinok ciy:keGHOro B3aumMoseiicTBas

12. BsaumopeiicTBhe cTapuiero cmemuanucra 1 paspaga ¢ (efeparbHBIMU
rOCyJJapCTBEHHBIMH  TPAXOAHCKMMH  CIyXallUMH  YOpaBlieHHs, HHCHOEKLUH W
OHC Poccud, rocylapcTBEHHBIMH CIIYXallUMU HHBIX TOCYHApCTBEHHEIX OpraHOB, a
TaKKe C JpYyrMMH TpaXIaHaMM W OpraHM3alisIMH CTPOMTCS B paMKax J€JOBBIX
OTHOIICHHH Ha OCHOBE OOLIMX IIPHHLMIIOB CIyXeGHOrO MOBENEHHS TIpakJaHCKUX
CITy>XalllMX, yTBEPXKAeHHBIX YKa3oM IlpesunenTa Poccuiickoit ®enepanuu ot 12 aprycra
2002 1. Ne 885 «O6 yTBepKIEHMM OOLIMX IPHHIMIIOB CIIy’KeOHOTrO TIOBEIEHHs
rocy1apcTBEHHBIX ciyxamux» (Cobpanue 3axoHozmarenscTBa Poccmiickoit ®enepany,
2002, Ne 33, cr. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29, ct. 3658), u TpeOoBaHUH K

1y YL
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CIy>keOHOMY ITOBEZICHHIO, YCTaHOBIICHHBIX cTaTheil 18 PenepanbHoro 3akoHa ot 27 U0
2004 r. Ne 79-@3 «O rocynapcTBeHHOH rpaxiaHckoit ciyx6e Poccuiickoit ®eneparium»,
a Takke B COOTBETCTBUM C MHBIMH HOPMAaTUBHBIMHM IPaBOBBIMH akTaMu Poccuiickoii
Denepammu u npuka3zamu (pacnopsoxkenusmu) GHC Poccun.

VIII. IlepeueHs rocyaapcTBeHHBIX YCJAYT, 0KA3bIBAEMbIX I'PAXKIAHAM H
OpPraHH3aLHAM B COOTBETCTBHH € a3 JMHHHCTPATHBHLIM pPerjaMeHTOM
PenepaibHOH HAJIOTOBO# CIyKObI

13. Vxa3aTe NONHBIA IIEepeYeHb OKa3bIBAEMBIX TOCYIAPCTBEHHBIX YCIYr JHOO
IpeAyCMOTPETh, YTO FOCYAapCTBEHHBIE YCIIYTH HE OKa3BIBAIOTCH.

IX. INoka3aresn 3¢pdeKTHBHOCTH H Pe3yIbTATHBHOCTH
npodeccHOHANbHOM cIyKeOHOi 1eATeILHOCTH

14. OddexTHBHOCTE NpOQecCUOHATBHON CIy)KeOHOM HeATEeNbHOCTH CTapIIEro
cnienuanucTa 1 paspszna oleHHBAETCs [0 CIEAYIONIMM IT0Ka3aTeNsIM:

BBINIOJIHAEMOMY 00BEMy pabOTBl M HHTEHCHBHOCTH TPYZAa, COOJIOIEHHIO
CIy>keOHOM IHCIMIUIHHEL,

CBOEBPEMEHHOCTH U OIIEPaTUBHOCTH BBIIIOTHEHUS OPYYEHHUIA;

Ka4eCTBY BEHIIOIHEHHOH paboTHI;

CTIOCOOHOCTH BBINIOJHATE JODKHOCTHBEIE (DYHKIIMH CaMOCTOSTENBHO, 03 MOMOIIH
PYKOBOAMTENS;

CTIIOCOOHOCTH 4eTKO OpraHH30BBIBATh U IUIAHHPOBATH BHIMOJHEHHME MOPYIEHHEBIX
3a[laHUi, YMEHHWIO palMOHAIPHO WCIIONB30BaTh pabodee BpeMms, pacCTaBIATh
IPHOPUTETHL;

TBOPYECKOMY IIOJXOAYy K PELICHHUIO [OCTaBJIeHHBIX 3a/ad, AaKTHBHOCTH U
WHULMATHBE B OCBOEGHHM HOBBIX KOMIIBIOTEPHBIX U HH(GOPMAIMOHHBIX TEXHOJIOTHIA,
CoCOOHOCTH OBICTPO aJanTHPOBATHCS K HOBBIM YCIOBHSAM H TPEOOBAHMSAIM.

HavansHUK OoTHENA
(®UO)

(HaUMEHOBaHHUE OTIEIA YIIPABJICHUA) (moamuce)
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JIuceT o3HAKOMJIEHU A

Ne /i

bamumid, M4,
OTYECTBO

Hara u pocnuce B
O3HaKOMJICHHH C
JIOJDKHOCTHBIM
pErIaMeHToM U B
MOJTyYEHHHU €70 KOIUH

Jarta u HoMep
HpHKa3a o
Ha3HaYeHWH Ha
JOJDKHOCTB

Hara u HOMED
npuKasa 06
O0CBOOOXIEHHH OT
JOJDKHOCTH




YTBEPKIAIO
PyxoBogurens ynpasnenns @HC Poccnn
1o cyorexty Poccuiickoit @enepanuu

(HauMeHOBAHHE )

(moamuch) (dhaMuus, UHHULUAIIBL)

OT «__» 201__rt.

JlOJIZKHOCTHOM perjiaMeHT
CTapIlero cnenuaaucTa 2 paspsaa

(nanmeHoBanue otaena ynpasieana PHC Poccuu no cy6bexty Poccuiickoit @epeparmn)

Perncrpaunonnblii Homep (koa) no/oxHOCTH O Peectpy noskHocTeii denepanbHoii
rocyAapcTBeHHOi Ipa:kIaHCKOH ciy:k0bl, yTBep:kaenHoMYy Yka3zoM Ilpe3naeHra
Poccuiickoit ®egepanun ot 31.12.2005 Ne 1574 «O Peectpe poskHoCcTEH
(enepaabHoii rocyaapcTBeHHO# rpaskIaHCcKol CayKObI», - 11-4-4-064

I. O6mue noJsioxennn

1. JTomxHOCTh ¢enepalbHON TOCyAapCTBEHHOH TI'paXTaHCKOH ciayxObl (manee -
rpaXkJaHCKas ciayx0a) crapiiero creruanucTa 2 paspsza (ykasaTh HaUMEHOBaHHE OT/IENa
u ynpasineruss ®HC Poccuu no cybrsexty Poccuiickoit Deneparun) (manee - craprimid
CHEeUHANCT 2 pa3psiia) OTHOCUTCS K CTaplieii IpyIie JOJDKHOCTEH IpaskIaHCKOH CITy OBl
KaTeropuHu «00EeCTIeYBaOIINE CIIEHAATUCTEI».

2. Ha3naueHnwe Ha MJOMKHOCTD M OCBOOOXIEHHE OT MHOJKHOCTH CTapIIero
cnenyamicra 2 paspsia OCyIIeCTBIAIOTCA MpukazoMm ympasinenus P®HC Poccun mo
cyonexty Poccuiickoit @enepalnu (aajee - yupapieHHE).

Crapmmii cnenuanuct 2 paspsaa HEMOCPEACTBEHHO IOAYHHACTCS HAYAIBLHHKY
oThena.

II. KBanudukanuoHHbie TpeGOBaHHS K YPOBHIO HPO¢eCcCHOHATBHOTO 00pa30BaHHs,
CTAXKy IoCcyJapCTBEHHOH IpaKAaHCKO# c1yK0bI (Trocy1apcTBeHHOM CJIyKOBI HHBIX
BH0B) HJIH paGoThl IO CNIENHAJBLHOCTH, HAIPABJIEHMIO IOATOTOBKH, 3HAHUAM H
YMEHHSIM, KOTOpble He0OX0JUMBI AJISl HCHOJTHEHHS J0/KHOCTHBIX 00s13aHHOCTei

3. [Jns 3aMemieHWs JODKHOCTH  CTapllero  CHelualucra 2  paspsjaa
yCTaHABIIMBAIOTCA CIeAyIole TpeOOBaHuS:

a) Haiuuue mpodeccHoHaNbHOrO o0pa3oBaHus (TpeOOBaHHSA K CIEIHAIBHOCTH,
HaIPaBJICHUIO MOATOTOBKH YKa3bIBAIOTCS 10 PEIICHUIO PEACTaBUTEIS HAHUMATE);

6) Hanuuue npodecCHOHANBHBIX 3HAaHWM, BKMOYas 3HaHHe KOHCTHTYIHMH
Poccuiickoii ®enepanuu, ¢enepaibHbBIX KOHCTUTYLIMOHHBIX 3aKOHOB, (enepabHBIX
3aKOHOB, yKa30B [Ipe3unenrta Poccuiickoii @enepanuu u nocraHoBnenuil [IpaBurenscrea
Poccuiickoii ®epepanuu, HWHBIX HOPMATUBHBIX aKTOB U CIIYXeOHBIX JOKYMEHTOB,
peryIupYIOLUNX COOTBETCTBYIOLIYIO chepy AeITEeNbHOCTH TPUMEHUTENIHHO K HCTIOJHEHHIO
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KOHKPETHBIX MODKHOCTHBIX 00sf3aHHOCTEH, OCHOB YIpaBIeHWS U OpraHHu3al{u TPyIa,
mpoliecca MPOXOXKAEHHUS TPaXKTAHCKOH CIryxOBl, HOPM [eloBOro oOuieHus, ¢hopM u
METOHOB paboOTBl ¢ MpPUMEHEHHEM aBTOMAaTH3HpPOBAHHBIX CpEACTB yNpaBieHHUS,
CIIy)KeOHOTo pachopsaka ylpaBieHHs, ropsaka paboTel co ciayxeOHON HHQOpManuei,
OCHOB JIeJIONIPOU3BOJICTBA, MPaBUJI OXpaHbl TpyHa U MPOTHBOIOXAPHOH 0€30MacHOCTH;
alnmapaTHOTO H TporpaMMHOro olecreueHus; BO3MOXHOCTEH ¥ 0coOeHHOCTel
NpUMEHEHHUS COBpPEMEHHBIX HH(POPMAIMIOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUH B
roCyAapCTBEHHBIX oprasax, BKJIIOYAs HCIOJIb30BaHKE BO3MOXXHOCTEH
MeXBEIOMCTBEHHOI0 JOKYMEHTO000OpOTa; OOLMX BOIPOCOB B 0OONAcTH OOecIeYeHUs
HHGOPMALIOHHOW 6€30I1aCHOCTH;

B) HaqM4yMe Tpo(ecCHOHANBHBIX YMEHHH, HEOOXOAWMBIX Ui oObOecleyeHus
BRIMIOJIHEHHSA 3a7ad M (QYHKOHH 110 OpraHM3alliOHHOMY, HH(POPMAlLMOHHOMY,
JOKYMEHTAI[MOHHOMY, (HHAHCOBO-3KOHOMUYECKOMY, XO3SMCTBEHHOMY M  HHOMY
obecriedeHHI0 JeSITeIbHOCTH HMHCIEKIMH, pealu3alliyd YNpaBlIeHUECKHX pelleHui,
UCIIOJIHUTENBCKOW  JUCLMIUIAHEI, pabOoThl ¢ BHYTpEHHHMH U TepudepHiHBIMU
YCTpOMCTBaMH KOMIIBIOTEPa, HWH(OPMAIIHOHHO-KOMMYHHUKALMOHHBIMA CETAMH (B TOM
ymciie ¢ ceThto HHTepHET), B OMNEpalMOHHON cHCTeMe, B TEKCTOBOM peNaKTIope, C
ANEKTPOHHBIMH TabnuilaMu, C 0a3aMH MAaHHBIX; YIpPaBIEHHUS BIIEKTPOHHOM IOYTOM;
TIOATOTOBKH IpEe3eHTAIli, HCIOJIb30BaHuA IpaduueckuXx OOBEKTOB B BIIEKTPOHHBIX
JOKYMEHTaX, IIOJITOTOBKH JEJI0BOH KOPPECTIOHASHIIUH.

IIL HOJ’DKHOCTHBIC 06ﬂ33HHOCTI/l, IIpaBa H OTBETCTBEHHOCTh

4. OcHoOBHBIE NpaBa U OOA3aHHOCTH CTapILEro CIelyanucTa 2 paspsna, a Takke
3apeThl ¥ TpeOoBaHMs, CBA3aHHBIE C TPAXIAHCKON CIIy>X00M, KOTOpbIE YCTAaHOBJIEHH! B
ero OTHOIICHWH, IpexycMoTpeHbl ctaThsamu 14, 15, 17, 18 ®epepanbHOro 3akoHa
ot 27 utonsa 2004 r. Ne 79-®3 «O rocynapcTBeHHOU rpakgaHCKoi ciryx0e Poccuiickoit
Dengepanum».

5. Crapumit cnenuanuct 2 pa3spsfa OCYLIECTBISECT WHBIE IIpaBa U UCIOIHIET
00s3aHHOCTH, IpeXyCMOTpeHHBIe 3aKOHOZaTeNnbcTBOM  Poccuiickoil  ®enepanuu,
ITonoxxennemM o DenepanbHON HANIOrOBOU CiIyX0€, YTBEPXICHHBIM IOCTaHOBICHUEM
IIpaButensctBa Poccuitckoit ®enepanuu ot 30 centsdpsa 2004 r. Ne 506, monmoxerueM 06
yrnpapieHu (yka3aTh HaUMEHOBAaHHE YIPABIEHUsS), YTBEPKIECHHBIM PYKOBOIUTENIEM
®HC Poccun «__» 20__ r., nojoxeHueM o0 oTaene (yka3aTh HaUMEHOBAaHHE
ornena), npukasamu (pacnopsokenusimu) @OHC Poccum, npuxazamu yIpaBieHu,
[IOpY4YEHUSIMH PYKOBOZCTBA YIIPaBICHUS.

(ITepeuriciuth mpaBa ¥ 00S3aHHOCTH CTApIIErO CHEHANNCTa 2 pa3psaia).

6. Crapumii crnemuajMcT 2 paspdfa 3a HEUCIONHEHHE WIM HeHaJexarlee
HCIIOJTHEHHE JTOJDKHOCTHBIX 00S3aHHOCTEM MOXKET OBITh NPUBJIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAAaTeNnbCcTBOM Poccuiickor Denepanui.

IV. [lepeuyeHs BONPOCOB, MO KOTOPBIM CTAapLIMii ciellHAJIHCT 2 pa3psiia BpaBe Wil
00513aH caMOCTOSATEIbHO IPUHHUMATH YHPaBJIeHYeCKHE H HHbIe pellleHHs

7. Ilpu uCMONHEHHUH CIyXeOHBIX 00f3aHHOCTEH CTaplIMil crenuanucT 2 paspsgaa
BIIpaBe CaMOCTOSATENIFHO MPUHUMATh peIeHHMS I10 BOIIPOCAM:

TR
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(ITepeuncUTh BOIPOCHI, 0 KOTOPHIM CTapUIM{ CIELMANINUCT 2 pa3psifa BIIpaBe
CaMOCTOSTENIBHO MPUHUMATD YIIPaBJIeHYeCKe U UHBIE PEICHNS).

8. Ilpu ucmonHeHWH CITyXeOHBIX O0s3aHHOCTEl cTapiIMii crenuanucT 2 paspsana
00s13aH caMOCTOSTENIFHO IIPHHUMATE PELIEHHs 10 BOIIPOCAM:

(TTepeuriciuTh BOMPOCH, IO KOTOPBIM CTAapIIMi CHENUATHCT 2 paspsia oOs3aH
CaMOCTOATENbHO PUHUMATD YTIPaBICHIECKHE U UHBIE PEIICHNU).

V. IlepedeHb BONIPOCOB, 0 KOTOPBHIM CTAPIIHH CHELHAIHCT 2 pa3psjia BIIpaBe HIH
00s13aH Y4aCTBOBATh NPH MOATOTOBKE NPOEKTOB HOPMATHBHBIX NPABOBLIX AKTOB H
(uJ1H) IPOEKTOB yNpaBJIeHYeCKHX H HHBIX peLleHmi

9. Crapumii crnenuanuct 2 paspsia B COOTBETCTBUM CO CBOEH KOMIIETEHUHEH
BIIpaBe Y4acTBOBATh B MOATOTOBKE (00CYXAEHUH) CIEAYIOMIUX IIPOEKTOB:

(TTepeuncuTh BUABI MPOEKTOB HOPMATHBHEIX MIPABOBBIX aKTOB M (MIH) IPOEKTOB
yIpaBlIeHUYECKUX U UHBIX pelieHuH, B IIOAr0TOBKE KOTOPHIX BIIPaBe y4acTBOBATh CTAPIIUH

. CIEHATHCT 2 pa3psia B COOTBETCTBHUH CO CBOEH KOMIIETEHIIUEH).

10. Crapmmii cneruanuct 2 pa3psgia B COOTBETCTBHH CO CBOEH KOMIIETEHIHEHN
00s13aH y4acTBOBATh B IIOATOTOBKE (0OCYXACHUM) CeLyIOMUX [IPOEKTOB!

TOJIOXeHM 00 OTAelNe U YIIpaBIeHHH;

TI0JTOXKEHHH 00 nHCIeKIuAX PeepalibHON HAJIOTOBOM CIIyXObI IO palloHy, palioHy
B ropome, ropoxy Oe3 paiioHHOro neneHus, HHcHekiusax DenepaibHOH HAJIOrOBOM
CITyOBI MeXpalfOHHOTO YPOBHS;

rpaduka OTIyCKOB IPaXXAaHCKUX CITyXaIlKX OTENa;

HHBIX aKTOB II0 MOPYYEHHIO HEMOCPEACTBEHHOI'O0 PYKOBOLUTENS M PYKOBOACTBA
yIpaBJICHUS.

VI. Cpokd 4 npoueaypsl NOAr0TOBKH, PACCMOTPEHHSI IPOEKTOB YIIPaBJAeHYECKHX H
HHbLIX pellleHHi, MOPSAI0K COTrIACOBAHHS H NPUHATHS JaHHLIX pelleHuH

‘ 11. B COOTBETCTBHH €O CBOHMH JO/DKHOCTHBIMH OOS3aHHOCTSAMH CTapIIHii
CHeMUaIUCT 2  paspsia NpUHHMaeT pelmeHuss B CPOKHM, YCTAHOBJICHHEBIE
3aKOHOJATENbHEIMA MW MHBIMM HOPMATHBHBEIMH TIPaBOBBIMH akTaMu Poccuiickoit
®epnepanui.

VII. ITopsinok ciay:keGHOro B3aunMoaeiicTBHS

12. BsauMojeilicTBHE CTaplIero cCHemuaiucTa 2 paspsga ¢ ¢enepalnbHBIMA
rOCy[JapCTBEHHBIMH  TPaXITAHCKUMH  CIyXKallUMH  yNpPaBJICHUA, HHCIOEKIMHA H
®HC Poccur, rocynapCTBEHHBIMH CIYXXAllUMH HHBIX TOCYAapCTBEHHBIX OpraHOB, a
TaK)kKe C JOPYTMMH TpaXJaHaMH M OpraHM3aIllsIMU CTPOMTCA B paMKaxX JEeNoOBBIX
OTHOILIEHHH HA OCHOBE OOIIUMX IMIPUHIMUIIOB CIIy>KEOHOTO TOBEAEHHUS TIPAXIAHCKUX
CIyKalluX, yTBepKaeHHbIX Yka3oM IIpesnnenta Poccuiickoil ®enepauuu ot 12 asrycra
2002 r. Ne 885 «O6 yTBepKIAeHHH OOIIMX MPUHLHUIIOB CIyXeOHOro IOBENECHUS
rocyIapCTBeHHBIX ciyxamux» (CoGpanue 3akoHonarenbcTBa Poccmiickoit Menepanu,
2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29, ct. 3658), u TpeboBaHUH K

i
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ciy>keOHOMY MOBEJIEHUIO, YCTAHOBIEHHBIX cTaThell 18 DemepansHOro 3aKoHa OT 27 MO
2004 r. Ne 79-03 «O rocynapcTBeHHOM rpaxaaHckoit ciyxxoe Poccuiickoit ®eneparyu»,
a TaKke B COOTBETCTBHUH C WHBIMH HOPMAaTHBHHIMH NpPaBOBBIMH aKkTamu Poccuiickoit
®enepanuu u npukaszamu (pacnopsoxeHusamu) ®HC Poccun.

VIII. Ilepeuenb rocyiapcTBEHHBIX YCJIYT, OKA3bIBAEMbIX IPakaaHaM H
OPraHMU3alHAM B COOTBETCTBHH C aIMHHHCTPATHBHBIM PerjiaMeHTOM
DeepaabHOM HAJTOTOBO# CIYXKObI

13. Vka3aTh NONHBIM IepedyeHb OKa3bIBaA€MBIX T'OCYAapCTBEHHBIX YCIYr JHOO
MIPeAyCMOTPETH, 9YTO FOCYJAPCTBEHHbIE YCIYTH HE OKA3hIBAIOTCS.

IX. TToka3aTesu 3¢pPeKTUBHOCTH H PE3YIbTATHBHOCTH
npoeccHOHATBHOH CJIYKeOHOH NeATEeILHOCTH

14. DddexTuBHOCTs TPOPEeCcCHOHATILHOW CiIy)XeOHOM IeSTeIbHOCTH CTapIlero
CIeHANIUCTa 2 pa3psaa OLIEHUBAETCS 110 CIEAYIOIINAM ITOKa3aTessIM:

BEIIONHSEMOMY oOOBeMy pabOThl W HMHTEHCHBHOCTH Tpyla, COOJIIOAEHHUIO
CIyXeOHOH JUCIUILIHHE;

CBOEBPEMEHHOCTH M ONEPAaTHBHOCTHU BHIITOIHEHUS TIOPYICHUHL;

Ka4yeCTBY BBHIIIOJHEHHOU paboTEhI;

CTIOCOOHOCTH BBITIOJIHATE JODKHOCTHBEIE (YHKIIHH CaMOCTOSTENBHO, 6e3 HoMOLIH
PYKOBOAMTEIS;

CIIOCOOHOCTH YEeTKO OpIaHU30BHIBAaTh M IUIAHHPOBATH BEHITIOJTHEHHE IOPYYEHHBIX
3amaHuii, YMEHMIO palHOHAIBHO WHCIONB30BaTh pabouee BpeMs, pPacCTaBIATh
TIPHOPHTETEL;

TBOPYECKOMY IIOAXOAY K PEIIeHHUI0 IIOCTaBIE€HHBIX 3a4a4, AaKTHBHOCTH H
HHUIIAATHBE B OCBOGHHM HOBBIX KOMIIGIOTEPHBIX M MHPOPMALHMOHHBIX TEXHOJOTHH,
CIIOCOOHOCTH OBICTPO alalTUPOBATECS K HOBBIM YCIIOBHAM H TPeOOBaHHUSM.

HavansHUK oTHEeNna

(DUO)

(HauMEHOBAaHUE OT/ENa YIpaBICHHA) (noamucs)
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JIHCT 03HAKOMJIEHHS]

Ne ri/m

damunus, UM,
OTYECTBO

Jlata u pocniuck B
O3HaKOMJICHHH C
JIOJDKHOCTHBIM
perjiiaMeHToM U B
MONYYSHUH €r0 KOIIHH

Jata u HOMED
IpHKasa o
Ha3HA4YCHUH Ha
JOJDKHOCTE

Hata u HOMEp
mpukasa oo
0CBOOOXIEHUH OT
JIOJDKHOCTH




VTBEPXJIAIO
PyxoBogutens ynpasnennst ®HC Poccun
no cy6sexty Poccuiickoii @enepartuu

(HaMMEHOBAHHE )

(noanucs) ((haMuius, MHALAATEI)

OT «__» 201__r.

HOJIKHOCTHOI# perjiaMeHT
CTapiuiero cnenuajncTa 3 paspsaaa

(namveHoBanue oraena ynpasieaus @HC Poccnn no cy6bexty Poccuiickoii ®enepanm)

Perucrpannonnsiii Homep (xoa) AokHOCTH Mo PeectTpy goskuocTeil degepannHoii
rocy1apcTBEHHOi rpamIancKkoil ciry:k0b1, yrBep:kaennomy Ykaszom Ipesuaenta
Poccuiickoii @enepannn ot 31.12.2005 Ne 1574 «O Peecrpe nokHoCTEMH
¢denepalibHOI rocyiapeTBeHHOM rpasKIaHCKo# cayx6bi», - 11-4-4-065

I. O6mue mosoxenust

1. JlomxnocTs (enepanpHOM rocyapCTBEHHON TIpaKIAHCKOM CilyxObl (manee -
rpaXkJaHcKas Cilyx0a) crapliero crenuaiicTa 3 paspsaa (yKazaTh HaHMEHOBaHUE OTAEIA
1 ynpasienus OHC Poccuu mo cybwexty Poccuiickoit ®@enepanum) (ganee - crapiumii
CIIENHATMCT 3 pa3ps/a) OTHOCHTCS K CTapilied IpyIine JOKHOCTEHM IPaXTIAHCKOMN CIIyXKObI
KaTeropuu «obecreunBaioIiie ClelHaaucThb».

2. Hasnayenne Ha JOIKHOCTE ¥ OCBOOOXIEHHME OT O/DKHOCTH CTaplIero
CIIeIMalIucTa 3 paspsafa OCYLIEeCTBIIOTCH TpukasoM ympasienus ®HC Poccuu mo
cyonekTy Poccuiickoit @enepanuu (najiee - yupasieHHe).

Crapmmii crnienuanuct 3 paspsga HEMOCPEACTBEHHO IOAYMHSETCS HAYAIBHHKY
oThena.

II. KBannduxanuonnopie Tpe60BaHHA K YPOBHIO NPOdecCHOHAILHOro 06pazoBanus,
CTaXy rocyAapcTBEeHHOM rpa)aaHCcKoH c/Iy:k0bl (rocy1apCTBEHHOM CJIYKObI HHBIX
BH/IOB) HJIH paGoThl 10 CHeNHATBLHOCTH, HANPABJIEHHIO NOArOTOBKH, 3HAHHSAM H
YMEHHSIM, KOTOPbI¢ HE00XOAUMBI AJI MCTIOJHEHHA A0KHOCTHBIX 0083aHHOCT i

3. Jna  3aMellleHHs  JO/DKHOCTH  CTapllero  CreUdalucTa 3 paspsaga
YCTaHaBJIMBAIOTCSA CIeAyIOle TpeOOBaHUS

a) HalM4ue NPOoPecCHOHATBHOrO o0pa3oBaHMs (TpeOOBaHMA K CHENUANbHOCTH,
HAIPaBJICHMIO ITOATOTOBKH YKAa3bIBAIOTCS 10 PEILEHHIO IPeACTABUTENS HAHUMATEIIS);

0) HamuuMe NPOQECCHOHANBHBIX 3HAHHH, BKIOYas 3HaHHe KOHCTUTYIUH
Poccuiickoii ®enepanuu, QefepanbHbIX KOHCTHTYLHOHHEIX 3aKOHOB, (emepalbHBIX
3aKOHOB, yKa30B IIpesuznenrta Poccuiickoii ®@enepanuu u noctaHoBienui [IpaBuTenscTpa
Poccuiickoii ®enepalyy, HMHBIX HOPMAaTUBHBIX aKTOB M CIYXeOHBIX JOKYMEHTOB,
peryaupyroLHX COOTBETCTBYIOIIYIO cpepy AeATeTbHOCTH IPUMEHHTEIBHO K HCIIOIHEHHIO
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KOHKPETHBIX JOJDKHOCTHBIX OOS3aHHOCTEH, OCHOB YIIpaBJICHUS M OpraHU3alMU TPYZa,
mporiecca MPOXOXKJEHHUS TPaXTAHCKOH CIyxO0Bl, HOpM JenoBoro obmieHus, GopM U
METONOB pabOThl C INpPUMEHEHHWEM aBTOMATU3HUPOBAaHHBIX CpEJCTB YIPaBICHHU,
CIy’keOHOrO pacmopsiika yIpaBieHHus, Mopsaka paboTel co ciyxeOHOlH HHpopManuei,
OCHOB [IENIOTIPOM3BOJICTBA, TIPABUI OXpaHbl TPyHa U MPOTHBOIOXKAPHOH 0€30macHOCTH;
almapaTHOTO W IPOrpaMMHOr0O ofecnedyeHus; BO3MOXHOCTEH ©  0OCOOEHHOCTEH
IpUMEHEHUS! COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH B
rOCyAapCTBEHHBIX opraHax, BKJIIOYas HCIIOJIB30BAHUE BO3MOXXHOCTEH
MEXXBEIOMCTBEHHOI'O JTOKYMEHTOO0OpOTa; OOMIMX BOMpPOCOB B obyacTu obecredeHust
UH()OPMAIHOHHO 6€3011acHOCTH;

B) Hanuyhe Npo(eCCHOHANBHBIX YMEHHUH, HE0oOXONMMBIX i oOecredyeHus
BRIIIOJIHEHHUA 3ajad W (yHKUME 10 OpraHu3alMOHHOMY, HH(OPMALHOHHOMY,
JOKYMEHTAlIHOHHOMY,  (MHAHCOBO-5KOHOMHYECKOMY, XO3SHCTBEHHOMY U  HHOMY
obecrieyeHUI0 JeATeNbHOCTH HHCIIEKIUH, peali3aluyd YIpaBlIeHUECKUX pelICHUH,
HCIIOHUTEIbCKON AWCIUIUINHEL, paboThl C BHYTPEHHUMH H IHepu(pepHiHBEIMU
YCTPOMCTBAMH KOMITbIOTEPa, HH(OPMALOHHO-KOMMYHHUKAIIUOHHEIMU CETSIMU (B TOM
YyHClie C CeThio VHTepHeT), B ONEepalMOHHOW cHUCTeMe, B TEKCTOBOM pENAKTOpE, C
DNIEKTPOHHBIMU TaOnmuiaMu, ¢ ©0a3aMu [aHHBIX; YIPaBICHUS DJIEKTPOHHOH IOYTOMH;
TIOATOTOBKH TIpe3eHTaldil, HCIONb30BaHUS TIpaduueckux OOBEKTOB B 3IEKTPOHHBIX
JOKyMEHTaX, MOATOTOBKH AEJIOBOM KOPpPECIIOHIEHIINN.

I11. JossxHOCTHBIE 00132aHHOCTH, IPaBa U OTBETCTBEHHOCTD

4. OcHOBHBIE TIpaBa U O0S3aHHOCTH CTaplIero cHeluanucTa 3 paspsaaa, a TaKke
3ampeThl ¥ TpeGoBaHus, CBA3aHHBIE C IPaXIAHCKOH CIy)k00i, KOTOpble YCTaHOBIEHHI B
€ro OTHOIIEHWH, NpelycMOTpeHsl ctatbsaMu 14, 15, 17, 18 depepanpHOro 3aKoHa
ot 27 urons 2004 r. Ne 79-®3 «O rocymapcTBeHHOU rpakaaHckoi ciyx0e Poccuiickoit
Degepaniuu». ' :

5. Crapmmii cnenuanuct 3 paspsfa OCYIUIECTBISET HHBIE IpaBa U HCIIONHSET
00s3aHHOCTH, TMpPEeIyCMOTpPEHHBIE 3aKOHOAATeNbCTBOM  Poccmiickoit  @expepanum,
ITonoxennem o DenepanbHOM HAJIOTOBOW CIyX0€, YTBEPKIEHHBIM IIOCTaHOBIEHHUEM
INpasurensctBa Poccuiickoit @enepanuu ot 30 centsdps 2004 r. Ne 506, nonoxxeHuem o6
yrnpaBieHuu (yKa3aTb HaUMEHOBAaHHE YIIPAaBIIEHUS), YTBEP)KAEHHBIM PpPYyKOBOAUTEIIEM
®HC Poccun «__ » 20__ r., monoxenueM o0 otmene (yka3aTh HaUMEHOBAaHUE
ormena), mnpukazamu (pacnopskeHusmu) @OHC Poccuu, nprkasamMu yIpaBieHHs,
MOpY4YEHHSIMH PYKOBOJCTBA YIIPABIICHUS.

(ITepeuncnnth NpaBa 1 063aHHOCTH CTAPIIETO CIIEHATNCTa 3 pa3paia).

6. Crapumit cnenuanvct 3 paspsna 3a HEHCIOJHEHHWE WM HeHaJJlexallee
HCIOJHEHHE TOJDKHOCTHBIX 00s3aHHOCTEH MOJKET OBITH IPUBJIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOIaTeNbCTBOM Poccutickoil denepanuu.

IV. Ilepedyenns BOpocoB, 0 KOTOPHIM CTAPINMIi clieNHANHCT 3 pa3paaa BOpaBe HIH
00513aH CaMOCTOSITEJIbHO IPHHUMATH yNpaB/ieHYeCKHe H HHbIE pelleHHs

7. Ilpu ucmoHeHHUH ciyXeOHBIX 00sS3aHHOCTEH CTapliuil cnenualucT 3 paspsia
BIpaBe CaMOCTOSATENFHO IIPUHUMATh PEILIeHHs [0 BOIIPOCaM:

Vi
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(IlepeurciuTh BOMPOCHL, [O KOTOPBHIM CTApUIMH Crienuannct 3 paspsja BIpase
CaMOCTOSTEIFHO IPHHUMATH YIIPaBICHYESCKUE U HHBIE PELICHNS).

8. [Ipn McroNHEHHH CIyXeOHBIX 00s3aHHOCTeH cTapmil crieluanucT 3 paspsna
0053aH CaMOCTOATENFHO MPUHUMATE PELICHHUS 110 BOIIPOCaM:

(ITepedncIuTs BOMPOCHL, 1O KOTOPHIM CTapliMi crienuanucT 3 paspsnia 00s13aH
CaMOCTOATETbHO IPYHAMATH YIPaBIEHYECKUE U HHBIE PELIEHNS).

V. Ilepedenn BONPOCOB, 10 KOTOPBIM CTAPIIHIi cieNHANKCT 3 pas3psija BHpPaBe WU
06513aH y4acTBOBATH IPH NOATOTOBKE MPOEKTOB HOPMATHBHLIX NPABOBLIX AKTOB H
(MJIM) MPOEKTOB YNPaBieHYEeCKHX H HHBIX PelleHuH

9. Crapmmii crequamicT 3 paspsja B COOTBETCTBHH CO CBOEH KOMIIETEeHIE N
BIpaBEe yUACTBOBATH B MOATOTOBKE (OOCYKACHNM) CISAYIOIMMX IPOEKTOB:

(TepeurcnuTh BUABI IPOEKTOB HOPMATHBHBIX IPABOBBIX aKTOB H (M) TPOEKTOB
YIIPaBIEHYECKHX U UHBIX PEIICHUH, B IOATOTOBKE KOTOPHIX BIPaBe y1acTBOBATh CTapIlui
CIIeHalIUCT 3 paspsaa B COOTBETCTBHH CO CBOEH KOMIIETEHIHEH).

10. Crapmumii crieqmanuct 3 paspsfa B COOTBETCTBMH CO CBOeH KOMITeTEHIIHEH
00s13aH y4acTBOBATh B [IOATrOTOBKE (00CYKIEHHH) CIIeYIOIHX IPOEKTOB:

MIOJIOKEHMH 00 OTJeNe U yIIpaBICHHH;

HONOXeHuH 06 uHcrekuax defepalbHON HATOrOBOU CIIyOBI 0 paioHy, palioHy
B ropoie, ropoxy 0e3 paiOHHOrO JAeNCHUA, HMHCIEKIHAX (denepanbHON HaJOrOBOM
CIIyOBbI MEXPaHOHHOI'O YPOBHS;

rpad¥Ka OTIIyCKOB I'PaXXJaHCKUX CITyXaIluX OTAeNa;

MHBIX aKTOB IO MOPYYEHHIO HEIOCPENCTBEHHOIO PYKOBOAUTENd M PYKOBOACTBA
yIpaBlICHHUS.

VL CpOKH H nNpoueaypbl NOAroTOBKH, PacCMOTpPEHHS NIPOCKTOB yaopap/ICHY€CKHX H
HHBIX pEIHEHHi/'I, NOpAAOK COIJIaCOBAHMA H NPHHATHS AAHHBbIX peme}mii

11. B COOTBETCTBMM CO CBOMMH MODKHOCTHBEIMH OOS3aHHOCTAMH CTapIluid
CeMANUCT 3  paspsAfa INpUHAMAeT pemleHHI B CPOKH,  yCTaHOBJICHHBIC
3aKOHONATENbHBIMM H WMHBEIMH HOPMAaTHBHBIMH IIPaBOBBIMU  aKTaMH Poccuiickoi
Oepnepauuu.

VII. Hopsaok cJiy:keGHOro B3auMOAeHCTBHSA

12. BsaumMojeiicTBHE CTapIIEro Chequanucrta 3 paspsaga ¢ QenepanbHBIMU
[OCYRAPCTBEHHBIME ~ TIPAXIAHCKAMH  CITYXAIlUMH  YNPABIEHWsd, WHCHEKIWMA U
®HC Poccun, rocyfapcTBEHHBIMH CIYXalllMMH HMHBIX TOCYJapCTBEHHBIX OpraHos, a
Talke C APYIMMH T[paXJaHAMM M OpraHu3aldsMU CTPOUTCA B paMkax JACIOBBIX
OTHOIIEHMI Ha OCHOBE OOLIMX MPUHIHUIOB CIy)XeOHOI0 MOBEICHUS TPaKAAHCKUX
CIyXKallliX, yTBepXAeHHbIX Yka3oM Ilpesupenta Poccuiickoi ®enepalny 0T 12 aBrycra
2002 r. Ne 885 «O6 yrBepxkIeHHWH OOLIMX NPUHIUIIOB CITy’)eOHOro IOBENEHMS
rocylapcTBeHHBIX ciyxaiux» (CobpaHue 3aKOHOIATENIBCTBA Poccuiickoii denepanus,
2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29, ct. 3658), u TpeboBaHui K
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CITy’KeGHOMY TIOBEJIEHHIO, YCTAHOBIICHHBIX CTaThell 18 MesiepanbHOro 3aKkoHa OT 27 HIoJA
2004 1. Ne 79-®3 «O rocynapcTBeHHOM rpaxaaHcKoil ciyxbe Poccuiickoit @enepanun»,
a TaKKe B COOTBETCTBUH C HHBIMH HOPMATHBHBIMH IPaBOBBIMH akTaMu PoccuiiCKoit
Desiepanuu u npukasamu (pacrnopsokenusamu) PHC Poccuu.

VIII. Ilepeuenb rocyAapcTBEHHBIX YCJIYT, 0Ka3biBaeMbIX IpaxJaHaM H
OpraHM3al{HsM B COOTBETCTBHH € aIMHUHHCTPATHBHBIM PerjaMeHToM
®denepanbHOil HATOTOBOH CIYHKOBI

13. VkasarTh NOJNHBI IepedeHh OKA3BIBAEMBIX TOCYHAPCTBEHHBIX YCIyr NGO
IIpeyCMOTPETD, YTO TOCYIAPCTBEHHEIE YCIIYyTH HE OKA3BIBAIOTCS.

IX. Hoxa3aTrenu 3¢PpeKTHBHOCTH H pPe3yJIbTaTHBHOCTH
npodecCHOHANBHOMH c1yKeOHOi NesTeTbHOCTH

14. DddexTuBHOCTs TPOdecCHOHANIBPHON CIy)KeOHOH MAEeATEeNBHOCTH CTapIIero
crlenMaicTa 3 pa3psia OLeHUBAeTCs 10 CIeIYIOIIUM IOKa3aTelsIM:

BHIIONHAEMOMY 00BeMy paGOThl W HHTEHCHBHOCTH TpPYJAa, COOJIIOAEHHIO
CITy)XKeOHOM MUCLUILIHHEI;

CBOEBPEMEHHOCTH U OIIEPaTHBHOCTH BBIIIOIHEHHSA TOPYYECHHH;

Ka4eCTBY BBITTOJHEHHOH paboTEI,

CITOCOGHOCTH BBITIOMHATE JODKHOCTHEIE (YHKIHH CaMOCTOSTENHHO, 0€3 IOMOILM
PYKOBOAUTENS;

CTIOCOOHOCTH UYETKO OpPraHM30BHIBaTh M IIAHHUPOBATh BHINOJHEHHE IOPYYEHHBIX
3aMaHuii, YMEHWMIO pAllHOHABHO HCIONB30BaTh pabouee BpeMs, pPacCTaBIATh
HPUOPUTETHL;

TBOPYECKOMY T[IOIXOLY K PpEIICHHIO IIOCTAaBIEHHBIX 3a1a4, aKTUBHOCTH H
WHULAATHBE B OCBOSHHM HOBBIX KOMIIBIOTEPHBIX M HH(OPMALMOHHBIX TEXHOJOIHH,
CIIOCOGHOCTH GBICTPO aJalTHPOBATHCS K HOBBIM YCIIOBHSIM M TPEOOBAHHUSAM.

HauansHuk oTOena
(®HO0)

(Ha¥MMeHOBaHHE OTENa YIIPaBACHHA) (monmuch)
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JIdeT o3HakomIIeHUus

Ne /o

Damunms, uMms,
OT4ECTBO

Harta u pocnucek B
O3HAKOMJIEHUH C
JOIDKHOCTHBIM
periaMeHToM U B
MIOJYYEHUH €T0 KOIHMH

Jlata u HOMED
TIpHKas3a o
Ha3HAUCHUH Ha
JIOTDKHOCTE

Hara u HOMED
mpukasa o0
0CBOOOXKIECHUH OT
JOJDKHOCTH




YTBEPXIAIO

PyxoBogurens ynpaeieaus ®HC Poccun
110 cyopexTy Poccuiickoit ®enepariiu

(HauMeHOBaHUE )

(noanuce) (dbamunus, UHALIHAJIG)

OT «__» 201__r.

Jo/KHOCTHOH perjiaMeHT
crenuaancta 1 paspsaa

(nanmeHoBanue otaena ynpasiaeaus ®HC Poccun no cyGrexry Poccuiickoit Oenepaimm)

Perucrpannonnsiii Homep (kox) gozkHOCTH N0 Peectpy nosknocTeii degepaibHoi
rocy1apcTBeHHOH rpaxiancKoil cnyk0bl, yTBepxkaeHHOMY YKkasom Ilpesnaenta
Poccniickoii ®exepaunu ot 31.12.2005 Ne 1574 «O Peecrpe qo/rkHOCTE
¢denepanbHOii rocy1apcTBeHHOH IPaskaaHCKoil CiryKOb1», - 11-4-5-066

I. O6mue nonoxenus

1. omxHocTs denepanbHOR roCyHapCTBEHHOW TrpakHaHCKOM ciyx6bl (mamee -
IpakaaHcKas ciayx0a) crenuamucra | paspsga (ykasaTh HaHMEHOBAaHUE OTAeNa U
ynpasieraus OHC Poccun no cybwexty Poccuiickoii ®enepanun) (nanee - cnenmanuct 1
paspsiia) OTHOCHMTCS K MIa[Ilel rpynme JODKHOCTEH Ipay(IaHCKOM CIIyKOGBl KaTeropuu
«00ecTieYnBaOIIIe CIEHATACTERI».

2. Ha3HaueHuwe Ha JOJDKHOCTD M OCBOOOXIEHHWE OT JOJDKHOCTH CIIEHMANKCTa 1
paspsiaa ocyiecTBIstoTes npukasoM ynpasieHus PHC Poccun no cy6wsekty Poccuiickoit
Denepanuu (nanee - ynpapieHHE).

Cnenmanucr 1 paspsaa HenocpeACTBEHHO MOAYUHSAETCS HAYAILHHUKY OTAENA.

II. Kpasndukanuonnbie TpeGOBaHHA K YPOBHIO PO eCcCHOHANLHOTO 06pa3oBaHHs,
CTaXy FOCyAapCTBEHHOH IPakIaHCKOM CyKkObI (rocy1apcTBeHHOM CJIyKObI HHBIX
BH/10B) HJIH PaGoThl MO CHENHATLHOCTH, HANIPABJIECHHIO IOATOTOBKH, 3HAHHSAM H
YMEHHSAM, KOTOpEIe HeOOXOAHUMBI AJI HCIOTHEHHS J0KHOCTHEIX 00513aHHOCTEH

3. Jlna 3aMemeHMs JIO/DKHOCTH CIeNHanucra | paspsana ycTaHABIMBAKOTCA
crnenyromye TpeboBaHus:

a) Halpuue IpOoQPecCHOHABHOr0 o0pa3oBaHMs (TpeOOBaHMS K CIIELUATBHOCTH,
HAMpaBJIeHHUIO MOATOTOBKH YKA3BIBAIOTCS 10 PEIIEHHUIO MPEACTaBUTENS HAaHUMATEs),

6) Hanuuue mnpoQecCHOHANTBHBIX 3HAHUM, BKIIOYas 3HaHWe KOHCTHTYIMH
Poccuiickoii @enepauuyu, ¢enepanpHBIX KOHCTHTYLHOHHBIX 3aKOHOB, (efepaabHbIX
3aKOHOB, yKa30B IIpesunenta Poccutickoii ®enepanuu u nocranosienwuit [IpaBuTenscTBa
Poccuiickoit Dezepaliuy, HHBIX HOPMATHBHBIX aKTOB M CIYXeOHBEIX JOKYMEHTOB,
PETYJIHPYIOIIHUX COOTBETCTBYIOILYIO Chepy AeATeNBHOCTH IPUMEHHUTENBHO K HCIIOIHEHHUIO
KOHKPETHBIX [OJDKHOCTHEIX OOA3aHHOCTEH, OCHOB yINpaBleHHs M OpPraHM3alldd TPYAa,
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nporecca MPOXOXASHHUA T'PaXIaHCKOM CiyXOBI, HOpPM [eNoBOro oOImeHus, GopM U
METOZOB pabOoTEl C NPHMEHEHMEM AaBTOMATH3HUPOBAHHBIX CPENCTB YIpaBlcHHS,
CIly’e0HOIr0 pacrmopsjKa ynpaBleHHs, Hopsaka paGoTel co ciyxebHol HHbopMaipeii,
OCHOB [I€JIONPOM3BOJICTBA, NPaBMJI OXPaHBl TpyJa U MPOTHBOIOXAPHON Ge30MacHOCTH,
anmapaTHOro M IIPOrPaMMHOrO OOecCIeYeHUs; BO3MOXHOCTE H  ocobeHHOCTel
IPUMEHEHHA COBPEMEHHBIX HH(POPMAIOHHO-KOMMYHHKALMOHHEIX TEXHOJOTHH B
roCyIapCTBEHHBIX opraHax, BKJIIOYAs UCTIONB30BaHKE BO3MOXHOCTeiH
MeXBEJIOMCTBEHHOIO JJOKyMEHTO000pOTa; OOIIMX BOMPOCOB B 0OJACTH 0OecIedeHust
MHGOPMallMOHHOM 6€30IacHOCTH;

B) HajgMyMe INPOQEecCHOHANBHBIX YMEHHH, HEOOXOAMMBIX I OOecreueHus
BBIOJIHEHHA 337a4 M QYHKUME 10 OpraHM3alMOHHOMY, HH()OPMALHOHHOMY,
JOKYMEHTAlIMOHHOMY, (DUHAHCOBO-5KOHOMUYECKOMY, XO3SHCTBEHHOMY H  HHOMY
obecreveHHI0 JIeATENPHOCTH HHCIEKIHH, DPealu3allii YIPABIEHYECKHX pelieHHuil,
WCTIONHUTEBCKOW  NUCHHUIUIMHEL, paboTBl C BHYTPEHHUMH U IepH(epUHAHBIMH
YCTPOHCTBAMU KOMIIBIOTEPa, HHPOPMALIOHHO-KOMMYHUKAIIMOHHEIMA CeTAMH (B TOM
Yhcie C CeThlo VIHTEepHET), B ONEpalMOHHOH CHCTeMe, B TEKCTOBOM PpENaKTOpe, C
DNIEKTPOHHBIMM TabnuuaMu, ¢ 0a3aMM [JaHHBIX; YIPaBIEHHS SJIEKTPOHHOH IOYTOM;
MOATOTOBKK TPE3CHTAllNH, HCHONE30BAHMA TIpaQUIecKUX OOBEKTOB B 3IIEKTPOHHBIX
JIOKYMEHTaX, [IOJTOTOBKH [IeJIOBOM KOPPECIIOHAEHIIHH.

III. Ton:kHOCTHBIE 00SI3aHHOCTH, PaBa H OTBETCTBEHHOCTH

4. OcHoBHBIE MpaBa ¥ 00A3aHHOCTH CIeNUaTHCTa 1 paspsia, a TaKke 3alpeTsl U
TpeOOBaHMA, CBA3aHHBIE C TIPaXTAHCKOM CiIyx0o0if, KOTOphIE YCTAaHOBJIEHHI B €ro
OTHOIIICHUH, ITPEyCMOTPEHE! cTaThaMHU 14, 15, 17, 18 ®@enepansroro 3akona ot 27 HIonst
2004 r. Ne 79-@3 «O rocymapcTBeHHOH rpaxaaHcKoii ciyx6e Poccuiickoii ®emepanym».

5. Crenmanuct 1 paspsna OCyIIEeCTBIseT WHBIE IpaBa M HCIONHIET 00S3aHHOCTH,
NpeayCMOTPEHHEIE 3aKOHOMATeNIbcTBOM Poccuiickoit ®enmepanuu, Ilonoxkenmem o
OeznepanbHOd HAJIOTOBOH crmyx06e, YTBEpXIECHHBIM IIOCTAaHOBJIECHHEM IIpaBHTENBCTBaA
Poccuiickoit ®@enepamnu ot 30 centadpsa 2004 r. Ne 506, monoxenveM o6 yrpapieHHH
(yxasaTe HaMMEHOBaHHE YIpaBJIEeHUs), YTBepXkIeHHbIM pykosomuteneM ®HC Poccum
<« » 20__ r., nomoxeHneM 00 otmene (yKa3aTh HaMMEHOBAHHE OT/ENa),
npukasamu (pacnopspkenusamu) OHC Poccun, mpukasamu ymnpaBieHus, HOpydYeHHIMH
PYKOBOJICTBa yIIPaBII€HHUS.

(Ilepeuncnuts npaBa U 06s3aHHOCTH clienyanucTa 1 paspsaa).

6. Creunanmucr 1 paspsga 3a HEHUCHOJHEHHE WM HEHaJeXalllee HCIIOJHEHHE
JOOIDKHOCTHEIX ~ OOsI3aHHOCTEH MOXeT OBIThb TIpHBIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOZATENBCTBOM Poccuiickoit Dexnepartuu.

IV. Ilepeuens BonpocoB, Mo KOTOPLIM cnenuaxuct 1 paspsiza Bnpase wiH 06s13aH
CaMOCTOSITEILHO IPHHUMATD yNIpaBjieHYeCKHe H HHbIE pelleHHs

7. Ilpu ucnonHeHWH CiIyXeOHBIX 00s3aHHOCTeH creumamuct | paspsama Bhpase
CaMOCTOSATENIFHO IPUHUMATH PEIICHUS TI0 BOIIPOCAM:
(ITepeuncnuTh BONPOCE, 10 KOTOPHIM CHEMWANMCT | paspsnga  BOpase
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CaMOCTOSITENBHO IPUHAMATD YTIPABIeHUECKHUE U UHBIE PEIIEHHS).

8. Ilpu ucnonHeHuu ciryxeGHBIX obs3aHHOCTeM cmeruanucT 1 paspsga o0s3aH
CAMOCTOATEIBHO IPUHUMATD PEIISHNS 10 BOIIPOCAM:

(IlepeuriciuTh BONPOCHl, [0 KOTOPBIM CIenquanucT 1 paspsaga obssan
CaMOCTOSTEIRHO IIPUHUMATH YIPaBIeHYECKHe U UHBIE PELECHHU).

V. Ilepeyens BONpPOCOB, 110 KOTOPHIM crienHajucT 1 paspsina Bnpase WiH 00s13aH
y4acTBOBAThb IPH NOATOTOBKE NPOEKTOB HOPMATHBHLIX NPABOBLIX AKTOB H (HJ1H)
NPOEKTOB yNpaBJeHYeCKHX H HHBIX pelleHH i

9. Cmemnmanuct 1 paspsga B COOTBETCTBHH CO CBOCH KOMIIETEHIMEH BIIpaBe
y4acTBOBaTh B IIOJTOTOBKE (00CYKACHUH) CIEAYIOIIUX IIPOEKTOB!

(IlepeynciuTh BHUIBI IPOEKTOB HOPMATHBHBIX MPABOBHIX aKTOB M (WJIM) IIPOEKTOB
yIpaBleHYeCKUX M HHBIX peLICHUH, B MOArOTOBKE KOTOPHIX BIIpaBe Yy4JacTBOBAaTh
crienuanucT 1 paspsiia B COOTBETCTBUY CO CBOEH KOMIIETEHIHUEH).

10. Creumanmer 1 paspsama B COOTBETCTBHH CO CBOel KoMieTeHIMeH o00s3aH
y4acTBOBATh B HOATOTOBKE (0OCYKISHNH) CIETYIOHX MPOEKTOB:

TIOJIOXKEHHIT 00 OTZeNe U YIIPaBICHHH,

nonoxxeHuit 06 uacneknusax PenepanbHON HAJIOTOBOM CIIy>KOBI 110 paiiOHy, paiOHy
B ropojie, ropogy Oe3 paifoHHOro neleHHWs, HHCIeKIuIXx @enepaibHOM HAJIOTOBOM
CITyObI MEXpailoHHOI'O YPOBHS,

rpaduka OTIIyCKOB IPaKAaHCKHX CIIYXKaIIMX OTAENA;

WHBIX aKTOB I10 MOPYUYEHHUIO HETOCPEIACTBEHHOIO DPYKOBOIHMTEIS M DPYKOBOJCTBA
yOpaBieHUs.

VI. Cpokn u npoueaypsbl NOATOTOBKH, PACCMOTPEHHs NIPOEKTOB YNPABJIEHYECKHUX U
HHBIX PelleHMii, MOPSI0K COrJIACOBAHNS H NPHHATHSA JAHHBIX PellIeHHi

11. B COOTBETCTBUH CO CBOMMH JO/DKHOCTHBIMH OOS3aHHOCTSIMH cHeunuaiucT 1
paspsia MpUHUMAeT PElIeHUS B CPOKH, YCTAHOBJICHHBIE 3aKOHOMATEJBHBIMH M UHBIMU
HOPMATHBHBIMH TIPaBOBEIMH akTaMu Poccuiickoi denepanum.

VILI. Ilopsiaok ciiy:keGHOro B3auMoaencTBUs

12. B3aumozeiicTBue criennanucta 1 paspsnaa ¢ ¢penepaabHbIMU FOCY JapCTBEHHBIMHA
IPOKIAHCKMMH  CIOyXXalldMH  ynpaBieHus, uHcnexkuumidi u  ®HC  Poccwun,
rOCYIapCTBEHHBIMH CITYXaITUMH HHBIX OCYJapCTBEHHBIX OPTraHOB, a TaKkKe C IPYTHMH
rpaXIaHaMi W OpraHU3allMIMH CTPOMTCS B PaMKaX [EJIOBBIX OTHOLICHHH HA OCHOBE
O0IIKX MPUHLHUIOB CIYXeOHOTO IOBENEHMS IPAXIAHCKUX CIIY)KAIIHX, YTBEPIKICHHBIX
Vxasom Ilpesumenta Poccuiickoit @exepamuu ot 12 asrycta 2002 r. Ne 885
«06 yrBepxmeHuH OOIMX INPUHLMIOB CIIY)XEeOHOro IOBENEHHS TOCYIapCTBEHHBIX
cayxamux» (CobGpaume 3akoHopmarensctBa Poccuiickoil ®emepanmm, 2002, Ne 33,
cT. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29, cr. 3658), u TpeboBaHuil K ciayxeOHOMY
TI0BEIEHHIO, YCTAaHOBIEHHEIX craThedl 18 MenepanbHoro 3akona ot 27 mrois 2004 .
Ne 79-03 «O rocymapcTBeHHOM IpaxkaaHCKoH ciyx6e Poccuiickoit Penepanum», a Takke
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B COOTBETCTBHHM C HHEIMM HOPMAaTUBHBIMU NIPaBOBBIMH akTaMu Poccuiickod Denepannu u
npukazamu (pacnopspxenusmu) HC Poccuu.

VIIIL Ilepeyens rocyaapcTBEHHbIX YCIYT, OKa3biBA€MbIX IPaMIaHaM H
OpPraHHU3aNHsAM B COOTBETCTBHH € aAMHHHCTPATHBHBIM perjiaMeHToOM
@DenepalibHOM HAJTOTOBO# CIIYKOBI

13. Vka3aTh NOJNHEIM [I€peYeHbh OKA3BIBAEMBIX T'OCYHApCTBEHHBIX YCIYr JH60
IPeTyCMOTPETH, YTO FOCYIAPCTBEHHBIE YCIYTH HE OKa3bIBAIOTCHL.

IX. IToka3aTenn 3¢ppeKTHBHOCTH H Pe3yJIbTATHBHOCTH
npodeccHoHATbHOI C1yKe0HOI JeATeJIbHOCTH

14. DdpdexTrBHOCTD MPO(PECCHOHATHHOH CITy>kKeOHO! AeATEeNbHOCTH CIIenHanycTa 1
pas3psiia OLIEHUBAETCS 110 CIIEAYIOIIUM ITOKA3aTENIM:

BBHIIOJIHAEMOMY 00BeEMY paboOThl M HHTEHCHBHOCTH TpyJa, COOIIONEHHIO
CITy>keOHOM AUCHUILIMHEI,

CBOEBPEMEHHOCTH U OIEPATUBHOCTH BBIITOIHEHHS [TIOPYIECHUN,

Ka4ueCTBY BBHITIOJTHEHHOU paboThI;

CIIOCOOHOCTH BHINOJHATH JOJKHOCTHBIE (YHKIIUHM CaMOCTOATENbHO, 0e3 moMolr
PYKOBOJAUTENS;

CIIOCOOHOCTH YeTKO OpPraHH30BHIBATH U IUIAHUPOBAThH BEHINOJIHEHME IOPYYEHHBIX
3a/laHMii, YMEHHIO palMOHATFHO HCIIONB30BaTh pabodee Bpems, pacCTaBlATh
IIPHOPUTETHI;

TBOPYECKOMY IMOAXOXy K pELIeHUIO IIOCTABICHHBIX 3aa4, AaKTHBHOCTH H
VHALUATABE B OCBOGHHH HOBBIX KOMITBIOTEPHBIX M HHQOPMAaIMOHHBIX TEXHOJIOTHH,
cnocOGHOCTH OBICTPO aIaNTHPOBATECS K HOBBIM YCIOBHAM M TPeOOBaHUAM.

HauvanpHuK oTHena
(®HO)

(HaMeHOBAHHE OTHeNa YIIpaBJIeHU) (noamucs)
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JInCT 0O3HAKOMJICHHUSA

Ne /i

damuns, uMs,
OTYECTBO

Jata u pocriuce B
O3HAKOMJIEHUH C
JIOJDKHOCTHBIM
periaMeHToOM U B
MOJTYYEHUH €r0 KOIIUU

Jlata u HOMED
IpHKasa o
Ha3HAYCHUH Ha
JOJDKHOCTD

Jata u HOMED
mpuKaza oo
0CBOOOXKICHUH OT
IOJKHOCTH
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YTBEPXAIO
PyxoBogutens ynpasnenuss ®HC Poccun
o cyOrekry Poccuiickoit @enepanuun

(HaUMEHOBAHHE )

(noamucs) (haMiIKs, MHILHAANE)

OT «__» 201__r.

Jo/KHOCTHOI# perjiaMenT
cHnenHaJncTa 2 pa3psiga

(naumenoBanue otaena ynpasaesna PHC Pocenu o cy6nexry Poccuiickoii @enepanm)

PerucTpannoHnbiii Homep (xoa) fokHOcTH N0 PeecTpy nomkHocTel (eaepasibHOi
rocyAapcTBEHHOH rpasKAaHCKoM ciy:k0bl, yrBep:kaeHHOMY YKa3oM [IpesuaenTa
‘ Poccuiickoii @egepanuu ot 31.12,2005 Ne 1574 «O Peectpe posxHocTei
(eaepajbLHOM rocy1apcTBeHHOM IPasKIaHCKON CIyxKObI», - 11-4-5-067

I. O0mue noJ10MeHus

1. JlomxHoCcTh (enepanbHON TOCYAapCTBEHHOH TpaXKAaHCKOM CiryxOvl (mamee -
rpaxxJaHcKad ciyx0a) crenuanucta 2 paspsaa (ykasaTh HaWMEHOBAaHHE OTHENA H
ynpasienus ®HC Poccuu no cybwexty Poccuiickoit @enepanun) (nanee - crienuaInct 2
paspszia) OTHOCUTCI K MIAAIIEH Ipylie TODKHOCTEH IpakIaHCKOH CIyXObl KaTeropuu
«oDecreynBaroIye CleHaIiuCTh».

2. Ha3zHayeHue Ha [OODKHOCTH M OCBOOOXIEHHE OT AODKHOCTH CIIELHATMCTa 2
paspsifa ocymecTBIsIoTCs npukaszoM ynpasieHnus @HC Poccun no cydwekty Poccuiickoi
®depnepanuu (nanee - yrpaBieHUe).

Crenpanuct 2 pa3psja HEIOCPEACTBEHHO MOAYHHAECTCS HAYalbHUKY OTIENA.

II. KBannduxanuoHHble TPeOOBaHHS K YPOBHIO NpodeccHOHAJLHOro 00pa3oBaHus,
CTa’Ky rocyapcTBEeHHO# rpaxIaHcKoil ciyk0bl (rocyaapcTBeHHO# c1yKObI HHBIX
BH/I0B) HJIH paGoThI 0 CNENHAJILHOCTH, HANPABJICHHIO MOATOTOBKH, 3HAHHASAM H
YMEHHSIM, KOTOpble He00X0JUMBI A5l HCHOJMHEHHSA JOKHOCTHBIX 0013aHHOCTE#H

3. Jlna 3aMerneHus [ITODKHOCTH CIELMANMCTa 2 paspsfia YCTaHaBIWUBAIOTCS
crenmyrouie TpeGoBaHus:

a) Hauuuue npodeccHoHANbHOrO o0pa3oBaHus (TpeOOBaHMA K CIEHATBHOCTH,
HaIpaBJIeHNIO OATOTOBKH yKa3bIBAIOTCS 110 PEIISHHUIO IPEACTaBUTES HAaHNMATeI);

0) Hampuve TNpPOoPEecCHOHANBHBIX 3HAHUM, BKIOYas 3HaHWEe KOHCTUTYIMH
Poccuiickoii ®enepauun, (enepanbHbIX KOHCTHUTYIMOHHBIX 3aKOHOB, (eepabHBIX
3aKOHOB, yKa30B IIpesunenta Poccuiickoilt ®enepanun u nocranosineHui [IpaBurenscrea
Poccuiickoii ®enepauuy, HWHBIX HOPMAaTUBHBIX aKTOB U CHYXXeOHBIX JOKYMEHTOB,
PETYHPYIOMIUX COOTBETCTBYIOLIYIO chepy NesTeNbHOCTH IPAMEHUTENTEHO K HCHOTHEHHIO
KOHKPETHBIX AOJDKHOCTHBIX OOSA3aHHOCTEH, OCHOB YIIpaBlIEeHHS M OpraHU3alludl TpPY[a,
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TpoIecca IPOXOXACHUS TIPAXKAAHCKOM CiyxObl, HOPM HenoBoro obueHud, GopM U
METOZIOB pabOTEl C INPUMEHEHMEM aBTOMATH3UPOBAHHKIX CPEICTB  YIIPaBICHHS,
CITyXeOHOTo paciopsiixa ympaBleHHs, MOpsiaKa paGoTsl co ciyxkebGHOM mHbOpMariuei,
OCHOB /IETIONPOM3BOJICTRA, HPABHI OXPaHbl TPyAa H NPOTHBONOXAPHOH Ge30MacHOCTH;
annapaTHoro M IPOrPaMMHOrO obecredeHus; BO3MOXHOCTE M ocobeHHOCTeil
NPUMEHEHHS COBPEMEHHBIX  MH(OPMAIMOHHO-KOMMYHHMKAIIMOHHBIX TEXHOJOTHI B
rocyapCTBEHHBIX OpraHax, BKJTIOYas HCTIONIb30BaHKE BO3MOXHOCTE#H
MEXBEJOMCTBEHHOIO JIOKYMEHT0000pOTa; OOIIMX BOHPOCOB B 00MacTH obecmedeHus
HUH(OPMAILMOHHOM 6€30I1acHOCTH;

B) HaIW4de NPOoQECCHOHANBHBIX YyMEHHM, HEOOXONMMBIX I obecredeHus
BEITIONHEHNS 33fad 4 QYHKUMA 1O OpraHM3aLUOHHOMY, HMH(OPMAIOHHOMY,
JOKYMEHTAallUOHHOMY, ~ ()MHAHCOBO-3KOHOMHYECKOMY, XO3SHCTBEHHOMY M  HHOMY
O0CCIICYeHUIO  JIeSATENbHOCTH HMHCIEKLHH, pealu3allii yIpaBleHIecKHX pelIeHHi,
HCTIONHUTENBCKOH ~ MUCLUMIUIMHEL, paGoTBl C BHYTPeHHHMH U Nepu(epuiHBIME
YCTPOMCTBAMH KOMIIBIOTEPA, HH(YOPMAIMOHHO-KOMMYHHUKAIMOHHBIME CETIMH (B TOM
duciae ¢ cerbio VIHTepHeT), B omepallMOHHON CHCTEMe, B TEKCTOBOM pENaKTOpe, C
OIeKTPOHHBIMU Tabiuuamu, ¢ 0a3aMy NaHHBIX; YIPABIEHHsS 3JEKTPOHHON IOYTOM;
MNOATOTOBKH IIPE3CHTAlMM, HCIONB30BaHMUA TIpadUUecKUX OOBEKTOB B IIEKTPOHHBIX
JOKYMEHTaX, OArOTOBKH JIeIOBOM KOPPECIIOH ICHIIHH.

I11. onxHOCTHBIE 06A3aHHOCTH, NPABa H OTBETCTBEHHOCTD

4. OcHoBHEIE IpaBa U OGA3aHHOCTH CIELMAINCTA 2 Pa3psna, a TakKe 3alpeTsl H
TpeOOBaHHUs, CBS3aHHBIE C TPAXKTAHCKOH CITykOOH, KOTOpble YCTAHOBIEHBI B €ro
OTHOINEHHUH, IPEXyCMOTPEHEI CTaThsaMH 14, 15, 17, 18 ®@enepansruoro 3axoHa ot 27 Uions
2004 r. Ne 79-®3 «O rocynapcTBeHHOM IpaXJaHCKON ciyx6e Poccuiickoit ®enepamum».

5. Cremmanuct 2 paspsjia OCYIIECTBISET MHBIE IIPaBa U HCIONHIET 00S3aHHOCTH,
NpefyCMOTpEHHbIe 3aKoHOmaTenbCTBOM Poccuiickoit ®enepauuu, ITonoxeHnem o
DenepanbHOi HaNIOroBO#H ciyx0e, yTBepXKIEHHBIM MOCTAaHOBIEHHEM IIpaBHTeIbCTBA
Poccniickoit @enepanyu ot 30 centsbps 2004 r. Ne 506, monoxenuem o6 yIpaBIeHAH
(YKasaTh HaMMEHOBaHHE YIPABIEHHUS), yTBEPKIEHHEIM pykoBoxureneM ®HC Poccum
«_» 20__ r., momoxeHueM o0 oTHene (yxa3aTh HaWMEHOBAaHHE OTIENA),
npukazamu (pacnopspkenusamu) OHC Poccun, npukasamu ynpapieHHs, IOPYYeHHSIMH
PYKOBOJICTBA YTIpaBIeHHUS.

(Ilepeuncnuth mpaBa U 00A3aHHOCTU CHELHMATKCTA 2 paspdna).

6. Chnenuamuct 2 paspsfa 3a HEHCIOIHEHHE HIM HEHaIeXallee HCIONHEHHE
JOJDKHOCTHBIX ~ O0S3aHHOCTEH MOXeT OBITh IIPHUBIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOJaTeIbCTBOM Poccuiickoit enepanun.

IV. Ilepeyenn BONpocoB, 0 KOTOPLIM CHELHANMCT 2 pa3psa BIpaBe HIH 06s3aH
CaMOCTOSITE/IbHO NPHHUMATD YNIPaBJIeHYeCKHe H HHbIE pelllcHHs

7. Ilpu ucronHeHWH crykeOHBIX O6S3aHHOCTEH CHENMANUCT 2 paspafa BIpase
CaMOCTOSTENIBHO IPUHUMATE PELIEHHS T10 BOIIPOCaM:
(Ilepeunciiuts BOMPOCHI, MO KOTOPEIM CIELMANMCT 2 paspsia  BIIpaBe
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CaMOCTOSTENBHO PUHUMATH YIIPaBIeHYECKHUE W UHEIE PEIICHH).

8. Ilpu ucnonHeHMH CiIyXeOHBIX OOS3aHHOCTEH CHENMANUCT 2 pa3psAna o0s3aH
CaMOCTOSATENbHO IPUHUMATD PEIIeHUS 10 BOIPOCaM:

(ITepeuncnuth BOMPOCH,, II0 KOTOPBIM CIEHMANIACT 2 paspsga o0s3aH
CaMOCTOATENEHO IPUHUMATE YIIPABIEHUECKHE M HHEIE PEIICHMS).

V. IlepedeHb BONPOCOB, IO KOTOPBIM CHENHAJIHCT 2 pa3psiia BIpaBe HIH 00s13aH
y4acTBOBATh NPH NOATOTOBKE NPOEKTOB HOPMATHBHbBIX PABOBBIX AKTOB H (HJIH)
NPOEKTOB YNPaBJIeHYeCKHX U HHBIX pelleHH i

9. Cmemmanmuct 2 paspsiia B COOTBETCTBHH CO CBOeH KOMIIETEHIIMEH BIIpaBe
y4aCTBOBAaTh B IOATOTOBKE (OOCYXAEHHUHU) CIeAYIOIIUX IIPOEKTOB:

(ITepeuncnuth BHABI IPOEKTOB HOPMATUBHBIX IPABOBHIX aKTOB M (MJIM) IIPOEKTOB
YIPaBICHYECKHX M HHBIX pelIeHHH, B IOATOTOBKE KOTOPHIX BIIPaBE Y4YacTBOBAaTh
CHelaIucT 2 pa3psiga B COOTBETCTBUH CO CBOEH KOMITETEHITHEH).

. 10. Cnemuanuct 2 pa3psfila B COOTBETCTBHHM CO CBOel KOMIIETeHIHeH oO0s3aH
y4acTBOBaTh B IIOJTOTOBKE (00CYXI€HNH) CIIeAYIOIINX MPOEKTOB:

TIOJIOJKEHMI 00 OT/eNe 1 yIpaBIeHHH,

nojnoxeHuit o6 nHcnekuusx PenepanbHOI HAIOTOBOH CIIYXKOHI IO paiioHy, paiioHy
B ropofie, ropony ©Oe3 pailioHHOTrO JeneHus, WHCHeKuax PenepanbHOM HAIOrOBOMH
CITy>KOBI MEXPallOHHOTO YPOBHS;

rpaduka OTIyCKOB rPa)XIaHCKHUX CIIYXKAIIHX OTAEeNa;

HUHBIX aKTOB II0 IIOPYYEHHUIO HENOCPEACTBEHHOTO PYKOBOIWTENS U PYKOBOACTBA
YIpaBIICHHUS.

VI. Cpoxn u nponeaypbl HOATOTOBKH, PACCMOTPEHHS NIPOEKTOB YN PABJICHYECKHX H
HHBIX pellleHHi, NOPSAOK COIJIACOBAHHA H NPHHATHS JAHHBIX peleHHii

11. B cooTBeTCcTBHM CO CBOMMHU IOJDKHOCTHBIMH OOS3aHHOCTSIMHU CIIELIUAIUCT 2
paspsaa OpUHUMAeT pelIeHHs B CPOKHU, YCTaHOBJEHHBIE 3aKOHONATENbHBIMH M HHBIMH
HOpPMAaTHUBHBIMU NPaBOBBEIMH akTaMu Poccutickoit @epeparnmy.

VII. Ilopsaok ciay:keGHOro B3auMoaeicTBus

12. B3aumopeticTBre crienuanicta 2 paspsia ¢ ¢heaepaabHBIMUA FOCYIapCTBEHHBIMHU
rpaXJaHCKUMH  CIy)XamuMmu  ynpasineHus, uHcnekuuitik u  OHC  Poccun,
rOCYZapCTBEHHBIMH CIIyXKallUMH HHBIX FOCYJapCTBEHHBIX OPTraHOB, a TaKXke C APYTHMMHU
rpaXxJaHaMl KU OpraHu3aliusIMU CTPOUTCS B paMKax JeJIOBEIX OTHOIIEHHH Ha OCHOBE
OOIIMX NPUHIMIIOB CIY)X€OHOTO IMOBENEHHS TPAXKTAHCKUX CIYXAlHX, YTBEPKIECHHBIX
Vxazom Ilpesupenta Poccuiickoii @enepauum ot 12 asrycta 2002 r. Ne 885
«O0 yTBepXAeHHH OOIIMX NPUHLUIIOB CIy’)K€OHOTO IIOBEIEHHS TOCYIapPCTBEHHBIX
cryxamux» (Cobpanue 3akoHomarenbcTBa Poccuiickoit ®epepauuu, 2002, Ne 33,
ct. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29, cr. 3658), u TpeGoBaHMiA K CIyx)eOHOMY
MTOBEICHUIO, YCTAaHOBIEHHBIX cTatbedl 18 DepepanbHOoro 3akona ot 27 urons 2004 r.
Ne 79-@3 «O rocynapcTBeHHOU rpakaaHCcKoi ciyx6e Poccuiickoit @enepanuu», a TakxKe
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B COOTBETCTBHHU C MHBIMM HOPMaTHBHEIMHU [IpaBOBBIMU akTamu Poccuiickoit denepanuv u
npukazamu (pacrnopsoxerusamu) OHC Poccun.

VIIIL Ilepeyenb rocyAapcTBEHHBIX YCJIYT, OKa3bIBaeMbIX FPakAaHaM H
OpraHu3alUsIM B COOTBETCTBHH € aIMHHHCTPATHBHBIM perjiaMeHToOM
deaepaabHOH HAJIOTOBO# CIyKObI

13. VkasaTh NONHBI TepedeHb OKa3BIBAEMBIX T'OCYNApCTBEHHBIX YCIYT JHOO
IIpeyCMOTPETh, YTO TOCYAAPCTBEHHBIE YCIyTH HE OKa3bIBAIOTCSL.

IX. Iloka3zaresnn 3¢ GeKTHBHOCTH H pPe3yIbTATUBHOCTH
npodeccHOHAIBHOH ¢/Iy:KeOHOl AeiTeTbHOCTH

14. DddexTHBHOCTH TPOdecCHOHATHHON CITy:KeOHO! esTeNbHOCTU CIeLHaINCcTa 2
paspsaa OLIEHUBAETCH 10 CIIEeIYIOLINM [TOKa3aTeNsIM:

BHINIOIHAEMOMY 00BeMy pabOTBl W WMHTEHCHBHOCTH Tpyla, COOMIOACHUIO
CITyXe0OHOM TUCITUTLINHEL;

CBOEBPEMEHHOCTH U ONEPaTUBHOCTH BBIIIOTHEHUSI MOPYUYESHUH;

Ka4eCTBY BHIIIOJTHEHHOH paboTEHI;

CIIOCOOHOCTH BBIMOIHATH JOJDKHOCTHBIE (PYHKIIUM CaMOCTOSITENBHO, 0€3 IOMOLIH
PYKOBOIUTENS;

CIIOCOOHOCTH Y€TKO OpPraHHU30BBIBaTh U IUIAHUPOBATH BEINOJHEHHE HOPYYEHHBIX
3alaHui, yMEHHWIO palHOHAIBHO HCIONB30BaTh pabouee BpeMs, pacCTaBIATH
HPUOPUTETH; :

TBOPYECKOMY IIOOXOAY K pelIeHHI0 IIOCTaBIeHHBIX 3a7a4, AaKTUBHOCTH U
MHUI[HATHBE B OCBOEHWHM HOBBIX KOMITBIOTEPHBIX M HH()OPMALIMOHHBIX TEXHOJOIUH,
CIIOCOOHOCTH GBICTPO aJaNTHPOBATECA K HOBBIM YCJIOBHSM U TpeOOBaHUAM.

HauganeHUK oTHOENA
(®HO)

(HanMeHOBaHHeE OT/ela YIIPABICHNA) (moAmucCH)




166

JInCT 03HAKOMJICHHS

Ne i/

damunng, uMms,
OTYECTBO

Jara u pocnnch B
O3HAKOMIICHHH C
JIOJDKHOCTHBIM
peryiaMeHTOM U B
IIOJIyYEHHH €T0 KOIIHA

Jara u Homep
IIPHKa3a o
Ha3HAuCHUM Ha
JOJDKHOCTD

Hara u HOMep
mpuKasza oo
0CBOOOXKAEHUH OT
JIOJDKHOCTH




VYTBEPXIAIO
PykoBoaurens ympasienus @HC Poceuu
o cyowpexty Poccuiickoit @eneparuu

(HauMeHOBaHHE )

(moamucs) ((haMuTHs, HHULHATIBL)

OT «__» 201__r.

JONMKHOCTHO# perjiaMeHT
crenHaancTa 3 paspsaja

(HaumeHoBaHue oTaena ynpasieHns ®HC Poccuu o cyonexty Poccuiickoii Peaepainin)

PerncTpanuoHHbiii HoMep (ko) X0KHOCTH 10 Peectpy Ao/kHOCTEel PegepanbHOH
rocyiapcTBeHHOM rpakIaHCKOH ¢1yK0bl, yTBepkaeHHOMY Yka3oM IIpe3ugenTa
Poccniickoii ®egepanun ot 31.12.2005 Ne 1574 «O Peectpe nonxHocrei
deaepaibHOl rocyAapCTBEHHOI IrpaskAaHCKOMH CIIyKObI», - 11-4-5-068

I. O0iue monoxeHus

1. HJomkHOCTh (enepalibHOH TOCYAapCTBEHHON TIpakHaHCKOH ciayxO0bl (Janee -
rpajaaHcKas ciryx0a) creruanucta 3 paspsna (ykasaTh HauMEHOBaHHE OTAeNa U
ynpabieans @®HC Poccuu no cydpekty Poccuiickoit @eneparyn) (nanee - criequaiuct 3
pa3psiia) OTHOCHTCS K MIIaJIIed Irpymnme JODKHOCTeM IpakKOaHCKOW ciyXObl KaTeropuu
«obecreunBalonIue CIEIUATUCTEI».

2. HasHaueHne Ha JOJDKHOCTh U OCBOOOXKACHHE OT AOJDKHOCTH CIIEITHaUCTa 3
paspsanaa ocymecTBIsroTcs nprkazoM ynpasneHus OHC Poccuu no cy6wsexty Poccuiickoit
®enepanuu (manee - ypaBieHHE).

Cneunanmuct 3 paspsizia HEIOCPEICTBEHHO TOAYHNHAETCA HaYallbHUKY OT/eNa.

II. KBannduxanuonnsie TpeGOBaHHS K YPOBHIO IPodpeccHOHATHHOTO 00pa3oBaHud,
CTAXKY rocyAapcTBeHHOM IrPakIaHCKO# cJIy:KObI (rocy1apcTBeHHO# CJTyKObI HHBIX
BHI0B) WJIH pa0oThl N0 CHENHATbLHOCTH, HANPABJIEHHIO NOATOTOBKH, 3HAHHAM H
YMEHHSIM, KOTOpble He00X0AHMBI AJIsl HCIOJTHEHHS JOUKHOCTHBIX 00f13aHHOCTeH

3. Jnsa 3aMelieHuss JODKHOCTH CIIEHMANWCTa 3 pa3psaia yCTaHaBIMBAOTCA
clefyrolue TpeOOBaHus:

a) Hanpuue TnpodeccroHANBHOro 00pa3oBaHUsA (TpeOOBaHHUA K CIIEIUATBHOCTH,
HalpaBJIeHHIO TIOATOTOBKH yKa3bIBAaIOTCS 110 PELICHUIO [IPeCTaBUTEN HAHUMATEN);

0) HamuuMe TpPodecCHOHATBHBIX 3HAaHHHM, BKIO4Yas 3HaHue KoHCTHUTYyHUU
Poccuiickoit ®Penepanuu, denepalbHBIX KOHCTHUTYLHOHHBIX 3aKOHOB, (enepalbHBIX
3aKOHOB, yKka30B [Ipesunenta Poccuiickoit ®enepanuu u nocranosienuii IIpasurenscraa
Poccwmiickoit ®Penepannd, HHBIX HOPMATUBHBEIX aKTOB M CIy)X€OHBIX JOKYMEHTOB,
PEryJIHpPYIOIIAX COOTBETCTRYIOMIYIO chepy AeITeNbHOCTH IPUMEHUTENBHO K UCIIOTHEHHUIO
KOHKPETHBIX JODKHOCTHBIX OOS3aHHOCTEH, OCHOB YIPAaBIEHH] W OpraHM3alldH Tpy.a,
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npolecca MPOXOXKAEHUS TIpaKOaHCKOH CIIy>KOBI, HOPM JelnoBOro oOmieHus, GpopM H
METOMOB pabOThl C IIPMMEHEHHEM aBTOMAaTH3UPOBAHHBIX CPEICTB YyIpaBIEHHS,
cityxeOHOTo pacropsjika yIpaBlieHHs, HOpAaKa paboThl co CIyxeGHOM HHGopManuei,
OCHOB JIENONPOU3BOACTBA, NPaBHJI OXPaHBl TPyla U NMPOTHBOMOXAPHOW Ge30MaCHOCTH;
anmnapaTHOro ¥ IPOrpaMMHOro obOecreueHus; BO3IMOXHOCTEH U 0OCOOEHHOCTEM
IPUMEHEHHS COBPEMEHHEIX MH()OPMAlMOHHO-KOMMYHHUKAIIMOHHEIX TEXHOJOIMH B
rocyIapCTBEHHBIX Oprasax, BKJTFOYast HCTIONIb30BaHKE BO3MOXXHOCTEHH
MEXBEIOMCTBEHHOIO IOKYMEHTO000pOTa; OOIIUX BOMPOCOB B 06IacTH 0OeCIeYeHHS
HH(QOPMaMOHHOM 6€30MacCHOCTH;

B) Hamu4yHe IpOo(eCCHOHANBHBIX YMEHHH, HeoOXOAMMBIX I oOecrmedeHus
BBIIIOJIHEHUA 3a7a4 M (YHKIMHA 10 OpraHWU3alMOHHOMY, HH(POPMALHOHHOMY,
AOKYMEHTalMOHHOMY,  (HMHAHCOBO-3KOHOMHYECKOMY, XO3MMCTBEHHOMY M HHOMY
obeCIleYeHHI0 JIeATENLHOCTH HHCIEKIUH, pealu3aldd yIpaBieHuYeckKUX pelleHHil,
UCIIOJIHUTENbCKOM ~ OWCLUIIIKHE,, pabOTel ¢ BHYTPEHHHMH W  Hepu(epHiAHBIMHA
YCTPOMCTBAMH KOMIIBIOTEPA, HH(POPMAMOHHO-KOMMYHHMKAIIHOHHEIMH CETIMHU (B TOM
qpcie ¢ ceTbio VIHTEpHET), B ONEpaliOHHOH CHCTEMe, B TEKCTOBOM pENAaKTOpe, C
SNEKTPOHHBIMU Tabnuiiamu, ¢ 0a3aMu JaHHBIX; YIIpaBJ€HHS 3JIEKTPOHHON ITOYTOM;
MOJATOTOBKH MPE3EHTALIMA, HCIIONB30BaHUSA IpaUuecKux OOBEKTOB B DSIEKTPOHHBIX
JOKyMEHTaXx, IOATOTOBKH JIEIOBOH KOPPECTIOHACHIHH.

III. fonxHOCTHBIE 00A3aHHOCTH, IIPABA H OTBETCTBEHHOCTh

4. OcHoBHEIE IpaBa ¥ OOA3aHHOCTH CHELHANKNCTa 3 paspsfa, a TaKke 3alpeThl U
TpeOOBaHUsA, CBA3aHHBIE C TIPAKHAHCKOM CIyOOH, KOTOpPEIE YCTAaHOBIEHH B €ro
OTHOIIICHWH, IPEAYCMOTPEHB! CTaThsIMU 14, 15, 17, 18 denepansroro 3axoHa ot 27 Mo
2004 r. Ne 79-03 «O rocynapcTBeHHO rpaxKaaHCcKoi ciyx6e Poccuiickoii @enepanmm.

5. Cnenuanuct 3 paspsiia OCyIIeCTBIISIET HHbIE NpaBa U HCIONHAET 0OSI3aHHOCTH,
IpedyCMOTPEHHBIE 3aKOHOAaTeNnbcTBOM Poccuiickoit ®enmepanun, ITomoskeHueM o
QenepabHOM HANIOroBOH ciIyX0e, yTBEpXKICHHBIM IOCTaHOBIeHHEM [IpaBHTENLCTBA
Poccuiickoit ®enepamun ot 30 centsa6ps 2004 r. Ne 506, monoxeHneM 06 ynpaBiIeHHH
(yKasaTb HaMMEHOBaHHE YIIPaBIEHHS), yTBepXIeHHbIM pykosomuTenem ®HC Poccum
<« » 20__ r., momoxeHueM o0 otaene (ykasaTh HaMMEHOBAaHHE OT/eja),
npukasamu (pacnopsxenusmu) ®HC Poccuu, npukaszamu ynpasieHus, NOpPYy4eHHUSIMH
PYKOBOJICTBA yIIPaBIICHHUS.

(Ilepeuncnuts npaBa 1 0653aHHOCTH CIIELHATINCTA 3 pa3pAa).

6. Cneumanuct 3 paspsga 3a HEHCIOJNHEHHE WM HEHA[IEXalllee HCIIOTHEHUE
JOIDKHOCTHEIX ~ 0Os3aHHOCTEM MoOXeT OBITh MpHBJIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOJaTeNbCTBOM Poccuiickoit Denepariui.

IV. Ilepeyens BonNpocoB, 0 KOTOPHIM CHENHAIUCT 3 pa3psiia BApaBe HJIH 00513aH
CaMOCTOATEILHO NIPHHHUMATD yIpaB/JieHYeCKHe H HHbIE pellleHHs

7. Ilpx WCIOJHEHMH CIy:KeOHBIX O0SA3aHHOCTEH CHENHATHCT 3 pas3psja BIpaBe
CaMOCTOSITENIEHO IPUHUMATh PELIEHHUS [0 BOIPOCaM:
(ITepeurciuTh  BOIPOCE, IO KOTOPBHIM CIIELUANMCT 3 paspsga  BIpaBe
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CaMOCTOSITENbHO MPUHUMATE YIIPaBIEHIECKHE U UHbIE PEIICHNUS).

8. Ilpn wcnonHeHMH CITyXeOGHBIX 00A3aHHOCTEM crenuamucT 3 paspsza oGssa
CaMOCTOSTEIbHO IPUHUMATh peLIeHHs [0 BOIIPOCaM:

(Ilepeunciute  BOMPOCH, 1O KOTOPHIM CHENMANMCT 3 paspima oOs3aH
CaMOCTOSTENbHO IIPHHUMATh YIIPABICHIECKHIE 1 UHBIE PELIECHMS).

V. Ilepedenn BONPOCOB, 10 KOTOPBIM CHEHHANHCT 3 pa3psia BOpaBe HJIH 00si3aH
Y4acTBOBaTh NPH NOATOTOBKE NPOEKTOB HOPMATHBHBIX IPABOBLIX AKTOB M (HJIH)
NPOEKTOB yNpPaBJ/ieHYeCKHX H HHBIX pelleHMii

9. Cneummanuct 3 paspsza B COOTBETCTBHH CO CBOEHl KOMIIETEHIHeH BITpaBe
y4acTBOBaTh B IIOArOTOBKe (06CYXIEHNN) CIIELYIOUIUX POEKTOB:

(IlepeynciuTh BHIBI NPOEKTOB HOPMATUBHBIX NPABOBBIX AKTOB M (IUIH) IPOEKTOB
YUPaBICHYECKAX W HHBIX PpeUIeHWH, B IOATOTOBKE KOTOPHIX BIIPaBE Y4YacTBOBATh
CHIEUHAIUCT 3 pa3pszia B COOTBETCTBUH CO CBOEH KOMIIETEHIHEH).

‘ 10. Cnenmanuct 3 paspsga B COOTBETCTBHM CO CBOEH KOMIIETEHIMEH 06s3aH
y4acTBOBaTh B TIOArOTOBKE (00CYXI€HUH) CIENYIOIHUX POEKTOB:

TIOJIOXEHUH 00 oThene U yIpaBJIeHNH;

TonoxeHu# 06 uHcnekuusx OenepanbHOH HATOTOBOM CIIyOBI 10 paloHy, paioHy
B ropoze, ropoxy 06e3 palioHHOro peneHus, HHchekuusx PenepanbHOH HAIOrOBOM
CIIy>X0BI MEXpaitOHHOTO YPOBHS;

rpaduKa OTIIyCKOB IPaXJaHCKUX CIyXKaIUX OTHeNa,

WHEIX aKTOB I10 MOPYYEHHIO HEMOCPENCTBEHHOTO PYKOBOIMTENS M PyKOBOICTBA
yIpaBlieHHS.

VI. Cpoku u nponexypsl NoAr0OTOBKH, PACCMOTPEHHs IPOEKTOB YIPABICHYECKHX H
HHDIX pellleHHH, HOPAAOK COIJIaCOBAHHS H NPHHSITHS JAHHBIX pemeHuH

‘ 11. B cOOTBETCTBUM CO CBOMMHE [JOJDKHOCTHBIMH OOS3aHHOCTSMH CIELMAINCT 3
paspsga NpHHHMAeT PELIEHUsI B CPOKH, YCTAaHOBJIICHHBIE 3aKOHONATENBHBIMH H HWHBIMU
HOpPMaTUBHBIMY IPAaBOBBIMH akTaMM Poccuiickoiit deneparrum.

VII. Ilopsaaok cayxeGHoro B3aumosgeiicreus

12. Bsaumopetictaue crenuanucta 3 paspsza ¢ GpeeparbHbIME FOCYJapCTBCHHBIMH
TPOKOAHCKUMH  CIyXXallUMH  yIpaeieHus, wuHcmekuuid u  ®HC  Poccum,
TOCYyJapCTBEHHBIMU CITY)XKalllUMHU HUHBIX TOCYIapCTBEHHBIX OPraHOB, a TAKKe ¢ APYyTHMH
rpaXJaHaMHd M OPraHU3alysIMH CTPOMUTCS B paMKaX [E€JIOBbIX OTHOLIEHHWH Ha OCHOBE
OOLIMX NPUHLKIOB CiyXeOHOTro IOBeNeHMs TPAKIAHCKMX CIIYXKAllUX, YTBEPXKICHHBIX
Ykazom [Ilpesunenra Poccuiickoii ®emepauuum or 12 asrycta 2002 r. Ne 885
«O6 yTBepxIeHHM OOGNIMX IIPUHLHIIOB CIY)XeGHOTO MOBENEHHS TOCYIAPCTBEHHBIX
ciyxamux» (CoOpaHue 3akoHOmaTenscTBa Poccuiickoif @epeparun, 2002, Ne 33,
ct. 3196; 2007, Ne 13, cr. 1531; 2009, Ne 29, ct. 3658), u TpeOOBaHMiA K CIIy)KeOHOMY
NIOBEJICHUIO, YCTAHOBJIEHHBIX cTaThedl 18 ®DenepanpHoro 3akona or 27 urojns 2004 r.
Ne 79-@3 «O rocynapcTsenHo# rpaxaaHckoit ciayx6e Poccuiickoit @enepanum», a Takxe
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B COOTBETCTBUU C MHBIMA HOPMAaTHUBHBIMHU NPABOBBIMU akTaMu Poccuiickoit (De,uepaupm %4
npuxasamu (pacnopsoxenuamu) OHC Poccun. '

VIIL. Ilepeyenn rocyaapcTBeHHbIX YCJIYT, 0Ka3bIBA€MBIX IPaKIaHAM H
OpPraHH3aLHsSIM B COOTBETCTBHH ¢ AAMUHUCTPATHBHBIM pPerjiaMeHTOM
®enepanbHOH HAJIOTOBOMH CJIYKObI

13. Vxa3zarp TOJHBIA TepeueHb OKa3bIBAEMBIX T'OCYHAPCTBEHHBIX YCIyr IHOO
IIPELYCMOTPETh, YTO FOCYAAPCTBEHHEIE YCITYTH HE OKa3hIBAIOTCH.

IX. Ioka3aTesiu 3¢ PpeKTUBHOCTH H Pe3yJbTATHBHOCTH
npogeccHoHATbLHOM CIyKeOHOH AesiTeTbHOCTH

14. DddexTuBHOCTH pOdeccHOHANBHON CIyXeOHO# TesSTeNEHOCTH CrenraiicTa 3
pa3pszia OILIeHMBAETCS 1O CJIEAYIOMINM IMOKa3aTeIsIM:

BBIIIOTHAEMOMY 00OBeMy pabOThI W WHTEHCHBHOCTH TpyHa, COOJIIONEHHIO
CITy>keOHOH AUCUUILIHHEI,

CBOEBPEMEHHOCTH U OIIEPaTUBHOCTH BHIIONHEHHS IOPYYeHHIA;

KaueCTBY BEHINIOTHEHHOM paboTH;

CHOCOGHOCTH BBHIMTOJHATH JOKHOCTHBIE (DYHKIIMH CaMOCTOSITENIBHO, 0e3 MOMOIIN
PYKOBOIHTEIIS;

CIIOCOOHOCTH HETKO OPraHHU30BHIBATH U IIIAHHUPOBATH BBHINIOJIHEHHE MMOPYYEHHBIX
3afaHUif, YMEHHIO pAlHMOHAIGHO MHCHONB30BaTh padodee BpeMs, pPaccTaBlATh
IIPHOPHTETHI;

TBOPYECKOMY TOAXOAY K pEIIeHHIO IIOCTaBIIEHHBIX 3a]ad, aKTUBHOCTH U
MHULMATHBE B OCBOEHHMHM HOBBIX KOMITBIOTEPHBIX M HMH(OPMAIHOHHEIX TEXHOJIOIHUH,
CTIIOcOOHOCTH OBICTPO aJaNTHPOBATHCSA K HOBBIM YCIOBHSIM H TPeOOBAHHUAM.

HavanseMK oTHema

(OUO)

(HaMeHOBaHUE OT/ENA YITPABICHHUA) (DOAIHUCh)
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JIHCT 03HAKOMJIEHHS

Ne n/m

GQamumd, ums,
OTYECTBO

JaTa u pocnuch B
O03HaKOMJIEHUH C
JOJKHOCTHBIM
periiaMeHToM U B
TIOJTyYeHHH €r0 KoUK

Jlata u HOMEp
IIpHKa3a o
Ha3HaYeHHUH Ha
IOJDKHOCTE

Hara u HOMED
nprkasa o6
0cBOOOXIECHAN OT
JOJDKHOCTH
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YTBEPXIAIO
3amectuTens pykoBoguTens ynpasieHus OHC
Poccuu no cyorexty Poccuiickoit Denepanun

(HauMeHOBaHME)

(noxnucs) (pamMmiud, HHHIHAITEI)

OT «__» 201_r.

J0sKHOCTHOMH perjiaMeHT
HAYaIbHUKA MHCIIEKIHH

(HanMeHoBaHue wHCHekuny @enepansHoil HAOroBOH CIyxObE IO paifoHy, paifoHy B ropose,
ropofy 6e3 paloHHOTO NeNeHHs, UHCTIeKIHH DeaepartsHOM HAOroOBoM CITy:KOb MEXPaHOHHOTO YPOBHS)

PerucrpannoHHblii Homep (xox) aoxHOCcTH N0 PeecTpy Ao/kHOCTed deaepanbHoi
rocyJapcTBEHHOH IpasKIaHCKOH C/yk0bl, yTBepiKaAeHHOMY YKa3om Ilpesugenta
Poccuiickoii ®enepaunn ot 31.12.2005 Ne 1574 «O Peectpe poskHocTei
denepanabHoOii rocyiapcTBeHHOM IpaxkIaHCKOi ciaykOb», - 11-1-3-082

I. O0mHe nosoxkeHust

1. JomxHOCTh (enepalibHOM TOCYHapCTBEHHOH TIpaKOaHCKO#H ciayxObl (maiee -
rpaxKiaHCKas ciayx0a) HadaJbHUKAa HHCHEKIUHM (yKa3aTh HAaWMMEHOBAaHWE WHCIIEKIIHH
®enepanbHON HAJIOrOBOM CITyKOHI IO paiioHy, paiioHy B ropoje, ropoay 6e3 pailoHHOro
Henenvst, uHceKuyuy PenepanbHOll HAOrOBOM CIIyXGOBI MEXPaiiOHHOTO YPOBHS) (Hajiee -
HAYaJIbHUK HHCIIEKIMHM) OTHOCHUTCS K BeOyllled TIpyle JOIDKHOCTEeH TIpakKIaHCKOH
CITy>XOBI KATETOPHH «PYKOBOIUTEIIH».

2. Ha3zHaueHme Ha IOJDKHOCTH M OCBOOOXIEHHE OT MOJDKHOCTH HaYaJILHHKA
HHCIIEKIUH ocylecTBiastoTes npukazom ®HC Poccun. '

HavanpHUK  WHCHOEKIMM  HEMOCPEACTBEHHO  IOJYMHSAETCA  PYKOBOIUTEIIO
ynpasieranss ®HC Poccuu mo cydwrexry Poccuiickoit @eneparun (nanee - ynpasiieHHE)
(3aMecTUTENI0O  PYKOBOAMTENS  YOpPaBICHHS, KOOPAWMHHUPYIOLWIEMY  IEeATEIBHOCTH
HMHCITEKITHH).

II. KBasindukanuoHHble TPeOOBaHHSA K YPOBHIO NPodeccHOHATBHOrO 06pa3oBaHus,
CTaKy roCyJapcTBEHHOH IpaxIaHcKoi c1y:k0bl (rocyJjapcTBeHHOM CIyKObI HHBIX
BHAOB) HJH paGoThl MO CHENHAJIBLHOCTH, HANPABJIEHUIO NOATOTOBKH, 3HAHHAM H
YMEHHSM, KOTOPble He00X0AHUMBI U1l HCTIOJHEHHS JOMKHOCTHBIX 00sI3aHHOCTEIH

3. Jlna 3amMemieHus ODKHOCTH HadalbHHKA MHCHEKIMH YCTAaHABIHBAIOTCS
creyrolue TpedoBaHu:

a) Hajnu4ue BBICIIEro o0pa3oBaHus (TpeOOBaHUS K CIELUATBHOCTH, HAMPABICHHIO
MOJTOTOBKY YKa3bIBAIOTCS T10 PELIEHHIO MPEICTABUTEN HAHUMATEJI);

0) Hanu4ue He MeHee ABYX JIET CTaka TPa)JaHCKOW CIyXOBl (rocymapCcTBEHHOH
CiTy>kObl MHBIX BHAOB) MITH HE MEHEe YETHIpeX JIeT CTaka paOdoThI [0 CIIEHATBLHOCTH;
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B) Haimguue MpoQecCHOHANFHBIX 3HAHMM, BKIIOYasd 3HaHHe KoHCTHTYLHMH
Poccuiickoit ®enepanuu, ¢enepalbHBIX KOHCTUTYLHOHHBIX 3aKOHOB, (elepaibHbIX
3aKOHOB, yka30B lIpe3unenta Poccutickoit @enepanun u nocraHoBneHud [IpaButenscTBa
Poccuiickoii ®@enepanyy, WHBIX HOPMATHBHBIX aKTOB H CIIy>)KeOHBIX JJOKYMEHTOB,
peryIupyIoluX COOTBETCTBYIOMIYIO chepy AeATENhHOCTH TPUMEHUTENHHO K HCIIOJIHEHHIO
KOHKPETHBIX HODKHOCTHBIX O0OS3aHHOCTEH, OCHOB YIpaBI€HHS M OpraHu3allid Tpyza,
mpoliecca NPOXOXKAECHUS T'PaXIAHCKOH CIyXObl, HOPM JeJIOBOr0 OOIIeHUs, (opM U
METOHOB paboThl C TNpHMEHEHHeM aBTOMATU3UPOBAHHBIX CpPEICTB YIpPaBIECHUS,
Clly>xe0HOro pacnopsaka MHCIEKIMH, Mopsaka paboTel co Ciy)keOHO# uHGbopMalue,
OCHOB JIeJIONPON3BOACTBA, NMPaBUJ OXpaHBl TPyJa M MPOTHBOIOXKAPHOH 0e30macHOCTH;
anmapaTHOr0 W IporpaMMHOro oOecreueHus; BO3MOXHOCTe## W  ocoOeHHOCTel
INpPUMEHEHUS COBPEMEHHBIX HMH()OPMALMOHHO-KOMMYHHUKAIIUOHHBIX TEXHOJOTHH B
rocyAapCTBEHHBIX opraHax, BKITIOYas HCIIOJIb30BaHHE BO3MOXKHOCTEH
MEXBEIOMCTBEHHOTO JOKyMEHT0000pOTa; OOmuX BONPOCOB B 00nacTé obecredeHus
HH(GOPMAHOHHOH 6€30MacHOCTH; _

r) Hajnu4ue npodecCHOHANBHBIX YMEHHUH, HEOOXOMUMBIX JUISI BHITIOJTHEHHS paboThI B
ctepe, COOTBETCTBYWOIIEH HAINpPaBIEHUIO MAEATEIHHOCTH HHCIEKIHMH, OCYIIECTBICHHS
3KCIIEpTU3Bl NPOEKTOB HOPMATHBHBIX MPAaBOBBEIX AaKTOB, OOECIE€UEHMS BBIMOJIHEHHUS
IIOCTABJICHHBIX PYKOBOJCTBOM 3aiad, 3(GdeKTUBHOrO IUIAHUPOBAHUSA CIIyXeOHOro
BpEMEHHU, aHalM3a U [POTHO3SHPOBAHMS [IEATENIBHOCTH B TOPYUEHHOH cdepe,
UCIOJB30BaHMUs ONBITAa ¥ MHEHHSA KOJJIer, paboTHl C BHYTPEHHUMH U Tepr(epuitHRIMU
YCTPOHCTBAMU KOMITBIOTEpa, WHGOPMAaLHOHHO-KOMMYHHUKAIITMOHHEIMHA CeTIMH (B TOM
yncine ¢ cerbio VIHTEpHET), B OIEpalMOHHON CHUCTEME, B TEKCTOBOM peNaKTope, C
3NEKTPOHHBIMU Ta0nullaMu, ¢ Oa3amMu HaHHBIX; YTIPABJIEHHS OJJIEKTPOHHOM IIOYTOH;
ITOATOTOBKU TIpe3eHTallli, HCIIONB30BaHusA TIpaduueckuX OOBEKTOB B 3JIEKTPOHHBIX
IOKYMEHTAaX, IOATOTOBKH JIEI0BOIl KOPPECTIOHEHIIUHN U aKTOB MHCIIEKIIHH.

111 I[OJI?KHOCTHble 06ﬂ3aHHOCTH, IIpaBa H OTBETCTBEHHOCTDH

4. OcHOBHBIE IIpaBa U 00S3aHHOCTH HAYATBHHKA WHCIEKIMH, a Taloke 3alpeThl U
TpeOOBaHMs, CBA3aHHBIE C TPaXZAHCKOH CIyk00H, KOTOpBIE YCTAaHOBJIEHBI B €ro
OTHOLIEHHUH, IPEIyCMOTPEHEI cTaThaMu 14, 15, 17, 18 MenepansHoro 3akoHa ot 27 UL
2004 1. Ne 79-@3 «O rocymapcTBeHHON I'paxkIaHCKOM ciryx6e Poccuiickoit @eneparmm».

5. HavanbHUK MHCTIEKIIMM OCYIIECTBISET MHBIE IIpaBa U HCIIONHAET O0A3aHHOCTH,
MIpelyCMOTpEeHHbIe 3aKOHoAaTenbcTBOM Poccmiickoit @epepauuu, IlonokeHueM o
QenepaibHOM HaNOroBou ciyxbe, yTBepKIeHHBIM NocTaHoBieHueM IIpaBuTenscTBa
Poccuiickoii @enepanun ot 30 centsabps 2004 r. Ne 506, nmomoxxeHneM 00 MHCIIEKLIUA
(yxa3aTh HaMEHOBaHHE MHCIIEKIHUH), YTBEP)KIEHHBIM pyKkoBoguTeneM ynpasierus @HC
Poccuu o cyowexty Poccuiickoii @enepannu (yka3arh HaiMeHOBaHHE YIIPaBISHHS) «__ »

20___ r., mpuka3ami (pacnopspkenusmu) ®HC Poccun, npukazaMu yrpaBieHUs
®HC Poccuu no cyonexty Poccuiickoit @enepaiinu (ajnee - yrpaBieHHe), TOPYICHAIMH
PYKOBOAUTENS yHpaBJIeHUA (3amecTuTens PYKOBOJUTENS yIpaBJieHus,
KOOPAMHUPYIOIIErO AeATEIbHOCTh MHCIEKIUN).

(ITepeuncauth npaBa 1 003aHHOCTH HAa4YalbHUKA UHCIICKLIUN).

6. HavanpHMK HHCIEKLMH 3a HEWCIIOJIHEHHE WM HEHaJJIeXallee HCIIOTHEHHE
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JIOJDKHOCTHBIX  OO0SI3aHHOCTEH MOXeT OBITh TIPUBJI€YEH K OTBETCTBEHHOCTH B
COOTBETCTBHUH € 3aKOHOAATENbCTBOM Poccuiickoit Oenepanuy.

IV. Hepeqeﬂb BOMNIPOCOB, MO KOTOPLIM HAYAJIbHHK HHCIICKIIHH BIIpaBe HJ/IH 00s13an
CaMOCTOATE/IbHO MIPHHUMAThL YONPABJACHYECCKHE U HHbIC PCLHICHHSA

7. Tlpn ucnionHeHUHW CIyXeOHBIX OOsf3aHHOCTEH HaYaJbHUK HHCIEKIHH BIIpaBe
CaMOCTOSATENILHO MPUHUMATD PEIIEHHS IO BOIPOCaM:

(Ilepeuucnuts BOMpPOCH,, IO KOTOPHIM HAa4YalbHUK HHCIEKIMH  BIIpaBe
CaMOCTOATENHEHO IPUHUMATD YTIPaBICHIECKHE U HHBIE PELICHUA).

8. Ilpu ucrnonHeHUH CiayXeOHBIX OOf3aHHOCTEH HavyadbHUK HMHCIEKIMH 00s3aH
CaMOCTOATENBHO IPUHUMATD PEIIeHHS 110 BOIIPOCaM:

(Ilepeuncnuth BOHPOCH, IO KOTOPHIM HaudaJdbHMK HHCIEKIMH 00s3aH
CaMOCTOSATENBHO IPUHUMATh YTIPABICHYECKUE U UHbIE PELIECHNS).

V. Ilepeuenn BonpocoB, 0 KOTOPbIM HAYAJbHUK HHCIEKIINU BIpaBe WK 0053aH
y4acTBOBaTh NPH NOAT0TOBKE NPOEKTOB HOPMATHBHBIX IPABOBLIX AKTOB H (HJIH)
NPOEKTOB YNPaBJeHYeCKHX H HHBIX peleHui

9. HayanpHUK HMHCHEKIIMM B COOTBETCTBUU CO CBOEH KOMIIETEHLMEH BIpaBe
y4acTBOBAaTh B ITOATOTOBKE (00CYXIEHNH) CIIeIYIOIIX MPOEKTOB;

(IlepeunicnuTh BUABI MPOEKTOB HOPMATHUBHBIX IIPABOBBIX aKTOB W (MJIH) MPOEKTOB
yTpaBIE€HYECKUX U HHBIX pelIeHUuH, B MOATOTOBKE KOTOPBIX BIIpaBE€ Yy4acTBOBATh
HaYaJIbHHUK HHCIIEKIIMH B COOTBETCTBHM CO CBOEH KOMIETEHIIHER).

10. HauaiibHUK HMHCHEKIIMM B COOTBETCTBHH CO CBOEH KOMIIETEHIHEH o00sg3aH
y4acTBOBATh B ITOATOTOBKE (0OCYXACHHUH) CIEIYIOIINX IIPOCKTOB:

TI0JIOXKEHHUH 00 MHCITEKLIMH U OT/eJIaX MHCIIEKIIUH,

rpa)uKa OTITyCKOB I'PayKIaHCKHUX CITy’KaIlNX HHCIIEKIINH;

MHEBIX aKTOB II0 MOPYYEHHUIO pyKOBOJCTBA YIpaBIeHHUS.

VI CpOKH H nponeaypsl NnOAroTOBKH, paCCMOTPCHHSA IPOCKTOB YIIPABJICHYECKHX H
HHbIX pemelmﬁ, NOPAAOK COIVIACOBAHHS H NIPDHHATHA JAaHHbIX pemeﬂm‘i

11. B cooTBeTcTBHH CO CBOMMM JOJDKHOCTHBIMH OOS3aHHOCTAMH HadaJIbHHK
WHCHIEKIINY IPUHUMAET PEIleHHs B CPOKH, YCTAHOBJIEHHBIE 3aKOHOAATEIbHBIMHA M HHBIMHU
HOPMAaTUBHBIMU IIPaBOBBIMU akTaMu Poccuiickoit @eneparnui.

VILI. [Topsaoxk ciry:keGHOr0o B3auMOeldCTBHSA

12. BsaumopeiictBue HavajbHUKa  MHCIEKIUU C ¢benepanbHEIMU
rOCYJapCTBEHHBIMM  TPAKIAHCKUMH  CIOYXXAIlMMH  WUHCIEKLIUH, YOpaBleHUS U
®HC Poccun, rocyaapCTBEHHBIMH CIyXaIllUMH HHBIX TOCYJapCTBEHHBIX OpraHOB, a
TAKXe C JpPYyrMMM TIpaXJaHaMH W OpraHu3alusMH CTPOUTCS B paMKaxX JAEIOBBIX
OTHOIIIEHHH Ha OCHOBE OOIIMX TPHUHIUIIOB CIy)XeOHOrO IOBEAEHHUS TIpakJaHCKUX
CITy)KalluX, YTBEPKIAeHHbIX YKa3oM IIpesunenta Poccuiickoil @enepauuu ot 12 aBrycra

Y Vb

R 2R
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2002 r. Ne 885 «O6 yrBepxkueHHH OOIIMX NPHHIUIIOB CIlye0HOro IOBeIEeHUS
rocylapCTBeHHBIX ciyxamux» (CoOpaHue 3aKoHOJATeNbCTBA Poccuiickoil Oenepanum,
2002, Ne 33, cr. 3196; 2007, Ne 13, cr. 1531; 2009, Ne 29, ct. 3658), u TpeOoBaHUi K
CiTy’k€0HOMy TIOBEJICHHIO, YCTAHOBIIEHHBIX CTaThel 18 MemepanbHOro 3akoHa OT 27 HIoNs
2004 r. Ne 79-®3 «O rocyaapcTBeHHO# rpaxnaHcKoil ciyxGe Poccuiickoit ®enepanuuy,
a TalOKe B COOTBETCTBHH C MHBEIMHM HOPMATHBHBIMH IIPAaBOBEIMH aKTami Poccumiickoit
®enepanyy v npukasamu (pacrnopsokenusamu) HC Poccuu.

VIIL Ilepedenn rocyaapcTBEeHHBIX YCIYT, OKA3bIBAEMBIX FPaIaHaM H
OpPraHH3alHsAM B COOTBETCTBHH C aAMHHACTPATHBHLIM PErJIaMeHnTOM
DegepabHOI HAJIOTOBOH CJIYKOBI

13. VYxasath mnonHBIA nepeueHh OKa3BIBAEMBIX TOCYHAPCTBEHHBIX YCIyT JHO60
IpeayCMOTPETh, YTO FOCY JAPCTBEHHEIE YCIYTH HE OKA3bIBAIOTCS.

IX. Iloka3aTenn 3heKTHBHOCTH H Pe3yJAbTATHBHOCTH
npodeccHOHATbHOI c/1y:KeOHOl AesITeJILHOCTH

14. DddexTuBHOCTE M  pe3yIbTaTHBHOCTE NpPOQECCHOHANBLHOH — CIyxeGHOM
AeATeIbHOCTH HaYaTbHUKA MHCIIEKI[MH OLIEHUBAETCS IO CIIEAYIOMIMM IIOKA3aTEeNIM:

OOCTH)KCHHS  YCTAHOBJICHHOIO 3HAUYEHHSA II0KA3aTelli eXErOJHOM  OHeHKH
rpaxaaHamMu 3QQEKTHBHOCTH AeATeIbHOCTH HavalbHUKa HHCIIEKIIMH C YYETOM KadecTBa
TpEeIOCTABIEHUS FOCYJapCTBEHHBIX YCIIYT;

BBITIONIHSEMOMY 00beMy pabOTEI U MHTEHCHBHOCTH TPYAa, CIIOCOGHOCTH COXPAHAT
BBICOKYI0 pabOTOCIIOCOGHOCTh B IKCTPEMAlbHBIX YCIOBHUSX, COOMIONEHHIO CIyXeGHOM
JUCLIUILTAHE,

CBOEBPEMEHHOCTH M OIIEpaTHBHOCTH BEIIOMHEHHS [OPyYEHUI;

Ka4eCTBY BBIITOJHEHHOW paboTHl (IIOATOTOBKE [OKYMEHTOB B COOTBETCTBHH C
YCTaHOBJICHHBIMH TpeOOBaHHAMH, TOJHOMY H JIOTHYHOMY H3JIOKEHHIO MaTepHana,
IOPUIUYECKH TPaMOTHOMY COCTaBICHHUIO IOKYMEHTa, OTCYTCTBHIO CTUIMCTHYECKHX U
rpaMMaTHYECKUX OIINOO0K);

NpodecCUOHANBHON KOMIIETEHTHOCTH (3HaHmo 3aKOHOJATENBHEIX H HHEIX
HOPMaTHBHBIX IIPAaBOBBIX AaKTOB, IIHPOTE IPOQECCHOHATEHOIO KPyro3opa, YMEHHIO
paboTaTh ¢ JOKyMEHTaMH);

CIIOCOOHOCTH Y€TKO OpPraHM30BLIBATh ¥ IUIAHMPOBATH BHIMOJHEHHE MOPYYEeHHBIX
3aJaHUd, YMEHHWI0 DalMOHAIBHO HCIONB30BaTh paouee BpeMs, pPacCTaBIATH
IPUOPUTETH,

TBOPYECKOMY IMOAXOAY K pEIICHUIO IIOCTaBIEHHBIX 3a1ay, aKTUBHOCTH U
HHUIMATHBE B OCBOEHHMM HOBBIX KOMIIBIOTEPHBIX H HH()OPMAIHOHHLIX TEXHOIOTHI,
CIIOCOOHOCTH OBICTPO aJaNTHPOBAaThCS K HOBBIM YCIIOBUAM U TPeGOBaHUAM;

OCO3HaHUIO OTBETCTBEHHOCTH 3a IOCIECTBHA CBOMX HEHCTBHIA.
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JIueT o3HaKoMJIeHUS

Ne i/n

damunusa, um4,
OTYECTBO

Jlata u poctivics B
O3HaKOMJIEHHH C
JTIOJDKHOCTHBIM
periiaMeHTOM U B
TIOJIY4E€HHUH €TI0 KOITUU

Jara u HOMED
IIpUKa3a o
Ha3HAuCHHUH Ha
JIOJDKHOCTD

Jlara u HOMep
mpukasa oo
0CBOOOXKAECHUH OT
JOJDKHOCTH
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YTBEPXJAIO

3amecTtutens pykopourens ynpasnenus GHC
Poccun no cybwexry Poccniickoit Oeneparu

(HaMMEeHOBAHHE)

(moanucs) (haMunns, HHHIHANE)

OT «__» , 201__r.

Jlo/IKHOCTHO# perjiaMeHT
3aMeCTHTeJIfl HAYa/IbHHKA HHCIIEKIHH

(naumeHoBaHKe HHCTIEKHIMH DenepanbHOi HAIOroBoO# ciTyOBI Mo palioHy, palioHy B ropoze,
ropofy Ge3 pailoHHOrO JeIeHHA, HHCEKIHH DefepanbHoil HANOroBoMH CiTyxObI MeKpalOHHOIO YPOBHA)

PerucTpannonHbiii HoMep (xoa) Jo/zKHOCTH N0 Peectpy poskHocTel denepaibHOi
rocyAapCcTBEHHOMH IpakIaHCKOH Ci1yk0bl, yrBep:kaenHoMYy Yka3oMm Ilpe3naenta
Poccuiickoit ®egepannn ot 31.12.2005 Ne 1574 «O Peectpe nonxkHocTEiH
¢denepasibHOl rocyAapcTBeHHO rpaskIaHcKoi ciayxkobl», - 11-1-3-083

I. O01mue moJ10KeHus

1. JlomxHOCTh (emepallbHOM TOCYZapCTBEHHOM TIpakmaHCKoW cimyxObl (manee -
rpaxnaHckas ciyx0a) 3aMecTuUTeNls HadaJdbHUKAa HMHCIEKUWH (YKa3aTh HauMEHOBaHHUE
uHcnekuu OenepanbHOM HAIOTOBOM CIIYXKOBI IO paifoHy, pailoHy B ropoze, ropoxay 6e3
paiioHHOro meneHus, UHCHeKIHu @DenepalbHOM HAMOrOBOM CIyX OBl MeXpaliOHHOTO
ypoOBHS) (#anee - 3aMeCTUTENb Ha4dalbHUKA HHCIEKIIMH) OTHOCUTCA K BEAyIled rpymme
IOJDKHOCTEH IrpaxIaHCKOM ciyXObl KaTeropuu «pyKOBOIUTEI».

2. HaznaueHue Ha [JOIDKHOCTP U OCBOOOXKHEHHE OT MOJDKHOCTH 3aMECTHTENLI
HAaYaJIbHAKA MHCIEKIUH OCyllecTBIAloTcs mnpukazoMm ympaBineHus OHC Poccum no
cyonexTy Poccuiickoit @enepanun (naee - ypasieHHe).

3amecTUTeNh HAYaIbHUKA MHCIEKIUH HENIOCPEICTBEHHO MMOAYMHAETCS HauYalbHUKY
HMHCIIEKIIHH.

I1. KBasindukannonabie TpeGOBaHHA K YPOBHIO Ipo(ecCHOHANBHOTO 00pa3oBaHus,
CTa’Ky roCyAapCTBEeHHO# rpaxIancKoii cJryxk0bl (rocyaapcTBeHHO# ¢TIy K0bl HHBIX
BHIOB) HJIH PaboThl MO CNeNHAIbHOCTH, HANIPABJIEHHIO IOATOTOBKH, 3HAHUAM H
yMEHHSIM, KOTOpbIe He00X0ANMBI /151 HCIOTHEHUSI JO/DKHOCTHBIX 00s13aHHOCTeH

3. Jna 3aMenieHuss JO/DKHOCTHM — 3aMECTHTENs] HAa4yalbHUKA  MHCICKIMH
yCTaHaBIIMBAIOTCS CleAyIoue TpeOoBaHus:

a) Hanu4yKe BhICIIEro oOpa3oBaHMs (TpeOOBaHUS K CHELHANBHOCTH, HAIIpaBIEHHIO
TIOATOTOBKH YKa3bIBAIOTCA 10 PEIICHUIO NPEACTAaBUTENS HAaHUMATEJLS);

0) Hamp4Me He MeHee JBYX JIET CTaxka IpakKAaHCKOH CIyxObl (rocynapCTBEHHOU
CITyObI HHBIX BUJIOB) UJIM HE MEHEE YETHIPEX JIET CTa)ka padOTHI 110 CIELHATBHOCTH;

B) Hamuude mnpodecCHOHANBHBIX 3HaHWH, BKmodas 3HaHue KoHcTuTymu
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Poccuiickoii ®@enepanuu, ¢enepanbHBIX KOHCTUTYLMOHHBIX 3aKOHOB, (elepalbHbIX
3aKOHOB, YKa3oB lIpe3sunenta Poccuiickoit @enepanun u nocranoBneHuil [IpaBurenscTea
Poccuiickoii ®Denmepanuy, WHBHIX HOPMATHBHBIX aKTOB H CIyXeOHBIX TOKYMEHTOB,.
PerylupyIOIUX COOTBETCTBYIOIIYIO Chepy NeSTENbHOCTH IPUMEHUTENHHO K UCIIOTHEHUIO
KOHKPETHBIX JOJDKHOCTHBIX O0S3aHHOCTEH, OCHOB YIIpaBIeHHsS M OpraHM3allid TpYyAa,
TpOIlEcCa IPOXOXKACHUS TPAXKTAHCKOM CIyxObl, HOPM M€I0BOro OOImEHHS, (opM H
METOI0OB paboThl ¢ TpHMEHEHWEM aBTOMAaTHU3MPOBAHHBIX CPEACTB YIIpaBICHUS,
ClTy)KeOHOro pacnopsgka HHCIEKIHMH, mopsaka paboTel co ciyxeOHO#M uHGopManueH,
OCHOB JIEJIOTIPOM3BOJCTBA, MPaBUJ OXPaHbl TPyJa M IPOTHBONOXAapHOW 0e30MacHOCTH;
anmapaTHOro U IPOrpaMMHOIO o0OecledeHus; BO3MOXHOCTEE U 0coGeHHOCTEH
TPAMEHEHHs] COBPEMEHHBIX HMH(OPMALMOHHO-KOMMYHHKAIMOHHEIX ~TEXHONOTHH B
rOCydapCTBEHHBIX opraHax, BKJIFOYast HCTIONIb30BAHUE BO3MOXXHOCTEH
MEXXBEJIOMCTBEHHOIO JIOKYMEHTO000pOoTa; 00X BOIpPOCOB B 0OmacTd obecnedeHMs
HH(OpPMaIMOHHOM 6€3011acHOCTH;

I) HaIM4Ke IpOo(eCCHOHAIBHBIX YMEHUH, HEOGXOMMMBIX ISl BHIOIHEHHS Pa0OTHL B
cdepe, COOTBETCTBYIOLIEH HANpPAaBICHUIO JESTEIBHOCTH MHCIEKUUH, OCYIIECTBICHHUS
9KCHEpPTU3bl IPOEKTOB HOPMATUBHBIX MPABOBBEIX aKTOB, OOECIEUEHHUS BBIIOIHEHHUS
IIOCTaBJIEHHBIX PYKOBOACTBOM 337a4, 3(QeKTUBHOro IUTAHUPOBAHUA CIIyKEOHOIO
BPEMEHH, aHalW3a U [IPOTHO3UPOBaHHS [EATENFHOCTH B TMOpy4YeHHOH coepe,
HCIIOJIb30BaHMS OIIbITa U MHEHHUS KOJUIEr, paboThl C BHYTPEHHUMH U mHepudepuitHEIMU
yCTpOMCTBaMH KOMITBIOTEPA, HWH(QOPMAlMOHHO-KOMMYHUKAI[UOHHBIMH CeTIMH (B TOM
yucne ¢ ceTblo VHTepHeT), B ONepallMOHHOM cuCTeMe, B TEKCTOBOM peAaKTope, C
SJIEKTPOHHBIMH TabMuLaMH, ¢ 0a3aMi NaHHBIX; YIPABICHUS JJIEKTPOHHOH IOYTOM;
TIONTOTOBKH ITIPE3eHTALIMH, HCHIONB30BAaHMA TpadUuecKuX OGBEKTOB B 3NEKTPOHHBIX
IOKyMEeHTaX, [IOATOTOBKH JEJI0OBOM KOPPECTIOHIEHIIUH 1 aKTOB HHCIIEKIMH.

1. lo/zkHOCTHBIE 00SI3aHHOCTH, NIPAaBa H OTBETCTBEHHOCTD

4. OcHOBHBIE IpaBa U OOS3aHHOCTH 3aMECTUTeEJI HaYaTbHHUKA MHCIIEKIIHH, a TakxKe
3alpeThl U TPpeOOBaHUs, CBA3aHHbIE C I'PaXIAHCKOH CIyk00i, KOTOpble YCTAaHOBIEHHI B
€ro OTHOIIIEHWH, NPEeAyCMOTpeHbl cratesiMu 14, 15, 17, 18 ®depepanpHOro 3aKoHa
ot 27 mronsa 2004 r. Ne 79-@3 «O rocyaapcTBeHHO# rpaxkaaHckoit ciryx6e Poccutickoit
Denepanin».

5. 3amecTuTens HadalbHHKA MHCIIEKIMH OCYIIECTBISIET MHbIE IpaBa U UCIOIHSIET
00s13aHHOCTH, IIPEAYCMOTPEHHBIE  3aKOHOAATEeNBCTBOM  Poccuiickoid — Depnepaiuy,
ITonoxxenueM o DenepanbHOM HANOTOBOM Ciyx0e, YTBEPXIACHHBIM I1OCTAHOBIEHHEM
ITpaButenbcTBa Poccuiickoit @enepauuu ot 30 centsdpsa 2004 r. Ne 506, monoxeHuem 06
UHCIeKIMN (yKa3aTh HAaWMEHOBAaHHE WHCIEKIUHM), YTBEPXAECHHBIM pPyKOBOJHUTENEM
ynpasieanss DHC Poccun no cy6wvexty Poccuiickoii @enepaniuy (yka3aTh HAMMEHOBaHUE
YIIpaBICHUS) «__» 20__ r., mpukazamu (pacmopsxenusimu) O®HC Poccun,
npukazamu ynpasieauss ®HC Poccun no cy6nekty Poccuiickoit ®@enepauun (nanee -
ylpaBlieHHe), IpUKa3aMHd WHCIEKIWK, IOpYYEHHSIMH pPYKOBOACTBA YIPaBICHHSI M
HavaJIbHUKA MHCTIEKIIUH.

(ITepeuncmuTh NpaBa ¥ 0043aHHOCTH 3aMECTUTENA HaYaIbHUKA HHCIIEKIUH).

6. 3aMecTuTeNb HavajJbHMKA HMHCIEKIIMM 3a HEWCIIOJHEHHE WM HEHaJJIe)Xallee
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UCIIOJIHEHUE TOJDKHOCTHBIX 0O0s13aHHOCTEH MOXKeT OBITh NPUBIIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAATeNILCTBOM Poccuiickoit @eneparium.

IV. Ilepeyenp BonpocoB, N0 KOTOPHIM 3aMeCTHTEIb HAYAIbHHKA HHCIICKIHH BIPaBe
HJIH 00513aH CAMOCTOSITe/IbHO NPHHHUMATD YHPaBJieHYeCKHE H HHbIE peLIeHHs]

7. llpu HCIONHEHUH CIHyXeOHBIX OOS3aHHOCTEM 3aMeCTHTENh HayajlbHUKA
UHCIEKIMH BIIPaBE CAMOCTOATEIBHO IPUHUMATh PEIIEHHS TI0 BOIPOCAM:

(IlepeunciuTe BOIPOCHL, IO KOTOPEIM 3aMECTUTENh HaYalbHMKA HHCIIEKIIMH BIPaBe
CaMOCTOSATENILHO [TPUHUMATh YIIpaBIeHYECKUe U UHBIE PELIeHHUS).

8. Ilpu wucnonHeHHWH CIyXeOHBIX O0S3aHHOCTEH 3aMeCTHTENh Ha4albHUKA
MHCIEKIUH 0043aH CaMOCTOSITENIBHO IPUHUMATE PEeLIEHHS 110 BOMPOCaM:

(ITepedncanuTh BOIPOCHI, II0 KOTOPEIM 3aMECTHTENbh HAYaIbHHKA MHCIIEKIIMA 00S3aH
CaMOCTOSATEILHO IPHHAMATE YIPaBICHYECKHE U UHBIE PEIICHHS).

‘ V. Hepeqeﬂb BOINIPOCOB, 110 KOTOPBIM 3aMECTHTE/Ib HAYAaJIbHHKAa HHCNECKIHH BIIpaBe

HJIH 00513aH y4acTBOBATh NPH NOATOTOBKE NPOEKTOB HOPMATHBHBIX NIPABOBLIX
aKTOB H (MJIH) IPOEKTOB YNPABJIeHYECKHX H HHBIX pelueH i

9. 3amecTuTeNnh HavyaJlbHUKA MHCIIEKIUN B COOTBETCTBHM CO CBOEH KOMneTeHuHeH
BIIpaBe y4acTBOBAaTh B IIOATOTOBKE (00CYXISHHH) CIEAYIOIIUX IIPOEKTOB:

(IlepeuncnuTh BHABI MPOEKTOB HOPMATUBHBIX HPABOBBIX aKTOB M (MJIH) MPOEKTOB
YIPaBI€HYECKUX H MHBIX pEILICHHH, B IOJATOTOBKE KOTOPBIX BIIPaBE Y4acCTBOBATh
3aMeCTHUTENb HadyalbHUKa UHCIIEKIIMHA B COOTBETCTBHH CO CBOEH KOMIIETEHIUEH).

10. 3amecTuTens HavaIbHUKA WHCIIEKIIUA B COOTBETCTBHH CO CBOEH KOMIIETEHLIUEH
00s13aH y4acTBOBaTh B IIOATOTOBKE (0OCYXIEHUH) CIIELYIOIIUX IIPOEKTOB:

MOJIOXKeHU 00 UHCTIEKIINY U OTeIaX HHCIIEKIHH,

rpa¢uka OTIIyCKOB I'PaXIaHCKHUX CIIYXKAIMX HHCIIEKIHH,

MHBIX aKTOB I10 IOPYYEHHUIO PYKOBOJCTBA YIIpaBlieHUs H HAYaIbHHUKA HHCIIEKIHH.

VI. Cpokn # npoueaypbl NOArOTOBKH, PACCMOTPEHHS POEKTOB YIPABJIEHYECKHX H
HHBIX Pelle¢HH, NOPSAI0K COTJIACOBAHHS H NMPHHSITHS JAHHBIX pelleHHi

11. B coOTBETCTBHM CO CBOMMH [OJDKHOCTHBIMH OOS3aHHOCTSMH 3aMECTHTEINh
HayalbHUKA  MHCOEKIMHM  NpPHHUMAEeT peleHHs B  CPOKH, YCTaHOBJICHHEIE
3aKOHOJATENBHEIMH M HHBIMH HOPMATHBHBIMM [PaBOBBIMH aKTaMM PoccHiickoit
®enepanuy.

VIL. [lopsagok ciiy:keGHOro B3auMoaeiicTBHS

12. BzaumoneiicTBhe 3aMeCTHTeNs Ha4yalbHHUKA WHCIEKIUH C (edepaabHBIME
roCyJapCTBEHHBIMH  TIPaXIAHCKMMH  CIYXAllUMH  HHCIEKIHHM, YyIOPaBlI€HHS M
®HC Poccunu, rocy1apcTBEHHBIMH CIY)XKalllAMH HHBIX TOCYIapCTBEHHBIX OpraHOB, a
TaKke C JPYTMMH TIpaXIaHaMH M OpraHH3allisIMH CTPOMTCS B paMKax JeJOBBIX
OTHOLIEHHH HAa OCHOBE OOLIMX IPHUHLIMUIOB CIyXeOHOrO0 IOBEAEHUS TPAXKIAHCKHX
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CITyXXalluX, YTBepXXIEeHHBIX YKa3oM [Ipesunenta Poccuiickoit ®enepamyu ot 12 asrycra
2002 1. Ne 885 «OO6 yTBepKIeHHH OOLIMX MPUHIMIOB CIyKeOHOTO IIOBEIEHUS
rocynapcTBeHHbIX ciyxamux» (Cobpanue 3akoHomarensctBa Poccumiickoit ®enepaiy,
2002, Ne 33, cr. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29, cr. 3658), u TpeGopanuii k
CilyXeGHOMy IIOBEJIEHHIO, YCTAHOBIEHHEIX cTaThell 18 MenepansHoro 3akoHa ot 27 Mo
2004 r. Ne 79-@3 «O rocymapcTBeHHOU rpaxKaaHCKoM ciyx6e Poccuiickoit ®deneparun»,
a TaKkke B COOTBETCTBHM C HHBEIMM HOPMAaTHUBHBIMH IIPaBOBBIMH aKTaMH Poccuiickoii
Qenepaunu 1 npukazamu (pacnopsokeausMu) @HC Poccun.

VIIL Ilepeuennb rocyapcTBeHHBIX YCIYT, OKa3bIBAEMBIX IPA:KIAHAM H
OpraHH3auHsIM B COOTBETCTBHH € AAMUHHCTPATHBHBIM perjaMeHToM
DenepabHOH HAIOTOBOM CIIYKOBI

13. Vkasare mNONHEIA NepedyeHh OKa3BIBAEMBIX TOCYAAPCTBEHHBIX YCIyr JHOO
IIPETyCMOTPETh, UTO FOCYAAPCTBEHHBIE YCITYTH HE OKA3BIBAIOTCA.

IX. IlokasaTenn 3 eKTHBHOCTH U Pe3y/IbTATHBHOCTH
npodeccHoOHANbHOI CITyKe0HOM NeaTe]bHOCTH

14. DddexTuBHOCTD NPOPECCHOHANBHOM CIIy)KEeOHOH IeATEeNPHOCTH 3aMEeCTHTEN
HaYaJbHYKA MHCIIEKIUH OLEHUBAETCS IO CIIEAYIOLIHM IIOKA3ATENSIM:

BEITIOJTHSAEMOMY 00BbeMy paGoTEl M MHTEHCHBHOCTH TPYAa, CIOCOOHOCTH COXPaHATh
BBICOKYIO pabOTOCIOCOGHOCTE B 3KCTPEMATBHBIX YCIOBHAX, COONIONEHMIO CITyXKeGHOM
JUCLIUITIIAHEI, '

CBOEBPEMEHHOCTH H ONIEPATUBHOCTH BHITOJHEHHUS [TOPYYEHMIA;

Ka4yeCTBY BEIIOIHEHHOW DabOTHl (IIOArOTOBKE [JOKYMEHTOB B COOTBETCTBUH C
YCTaHOBJIEHHEIMH TPeOOBaHMAMH, IONHOMY M JIOTHYHOMY H3JIOXKEHHIO MaTepHana,
IOPUIUYIECKH TPaMOTHOMY COCTaBIE€HHUIO AOKyMEHTA, OTCYTCTBHIO CTHIMCTUYECKHX H
IrpaMMaTHYECKUX OIIHOOK);

NPOQECCHOHANBHOM KOMIIETEHTHOCTH (3HAHMIO 3aKOHOAATENBHBIX M  HHBIX
HOPMAaTUBHBIX IPaBOBBIX AKTOB, HIMPOTE INPOQECCUOHANBHOrO KpPYro3opa, YMEHHIO
paboTats ¢ JOKyMEHTaMH);

CIIOCOOHOCTH 4E€TKO OPraHM30BBIBATH W IUIAHHUPOBATH BHIIOJIHEHHWE MOPYYEHHBIX
3alaHAW, YMEHHIO DpalldOHANBHO HCIOJBb30BaTh pabodee BpeMs, pPacCTaBIIATH
[IPUOPHUTETHI,

TBOPYECKOMY IIOAXOAY K PELICHUIO T[IOCTaBJIEHHEIX 3aJa4, AaKTUBHOCTH U
UHUIMATHBE B OCBOEHMH HOBBIX KOMIIBIOTEPHBIX W HH()OPMAIHOHHBIX TEXHOJIOTHIA,
CIIOCOOHOCTH GBICTPO aNaNTUPOBATHLCS K HOBBIM YCJIOBHAM M TPeOOBAHMSM;

OCO3HaHHUIO OTBETCTBEHHOCTH 3a MOCIIEACTBHS CBOMX JEHCTBHIA.

HavyajbHUK HHCIIEKIIMA

(®HO)

(HaMeHOBaHHE) (noamucs)
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JIneT o3HAKOMJIeHU ST

Ne n/mt

~ QaMuims, HM,
OTYECTBO

Hata 1 pocnucsk B
O3HAaKOMJICHHH C
JOJKHOCTHEIM
periaMeHToM U B
IIOJIy4E€HHH €ro KON

[ara u Homep
IIpHKa3a o
Ha3HAuUCHUH Ha
JOJKHOCTB

Iara u HOMep
npHKasa o6
OCBOOOXKIEHHH OT
JOJDKHOCTH
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YTBEPXIAKO
Havansuuk uacneximun ®HC Poccuu mo paitony,
paiioHy B ropoze, ropoay 6e3 paifOHHOTO
nenenns, uacnekiud PHC Poccun
MEXpaiOHHOT'O YPOBHS

(HauMeHOBaHUE)

(noamwcs) (pamMmKs, HHHALHATE)

OT «___» 201 _ 1.

JIOJ/KHOCTHOM perjamMeHnT
HavaJbHHKA OTJe/1a

(HaEMEHOBaHHUE OT/eNa MHCTeKUHH PelepatsHoil HaloroBoi ciryx0bI o paitoHy, paiioHy B ropose,
ropoay 6e3 paifoHHOro AeneHu, HHCTieKIHE DenepanbHOi HATOrOBOH CItyGbl MEXPAHOHHOTO YPOBH)

‘ Perncrpanuonnniii HomMep (ko) Ao/kHOCTH no Peectpy no/kHocTeil ¢penepannuoii
rocyapcTBEeHHOI rpaxkaaHCcKoMH cyx0bl, yrBep:kaeHHOMY YKa3om Ilpe3unenTa
Poccuiickoii ®enepanun ot 31.12.2005 Ne 1574 «O Peecrpe qo/kHOCTEIH
denepaiasHoii rocyqapeTBeHHOM rpaxaaHcKoi cayxGbi», - 11-1-3-084

I. O0mine noJoxkeHus

1. TomxHOCTs (efepallbHOH rocylapCTBEHHON TIpakKOaHCKOM ciykOBl (manee -
rpaxkJaHcKas ciy»0a) HaganpHMKa OoTAena (yKa3aTh HaHMEHOBaHHe OTAeIa U HHCIIEKIUH
DenepanbHOR HAIOTOBOM CIIy>XOBI IO palioHy, palilOHY B ropojie, ropoxy 0e3 palilOHHOrO
nenenus, MHCIEKIUKY DeiepallbHON HAJIOrOBOH CITy>XOBI MeXpallOHHOTO ypOBHS) (Haee -
HaYyalbHUK OT/iela) OTHOCHTCS K BeyILEH IpyIIe NOIKHOCTEH IpakIaHCKOM CIIyXOBI
KaTEerOpUU «PYKOBOIUTEIIH».

‘ 2. Ha3HaueHue Ha JOKHOCTh U OCBOOOJXKAEHME OT JO/DKHOCTH HAa4albHUKA OTHENa
OCYUIECTBIIAIOTCSA IPHKA30M HMHCIEKIMH DefepanbHOM HaIOroBo# CiyXObI 1Mo paiioHy,
paiioHy B ropope, ropogy 6e3 palioHHOro feneHus, uHceKIMd DenepansHol HAIOrOBOM
CI1y>K0bI MeXpalfOHHOTO YPOBHS (ajyee - HHCIEKITH).

HavaneHuk otnena HENOCPEACTBEHHO IIOMYMHSETCS HAYAIBHHKY WHCIIEKIMH
(3aMeCTUTENO HaYaJIbHUKA HHCIIEKIUH, KypUPYIOIIEMY OTHEN).

II. Kpanndukannonnnie Tpe6oBaHHSA K YPOBHIO NPO()eCCHOHAIBLHOr0 06pa3oBanns,
CTaKy IoCyAapCTBEHHOI IpaMaancKoil ¢/1yx0b1 (rocyaapcTBeHHO# CJIYKObI HHBIX
BHIOB) HJIH paboThl 10 CHELHATbHOCTH, HANPABJIEHHI0 NOATOTOBKH, 3HAHHSIM H
YMEHHSM, KOTOPbI¢ HEO0OXOANMBI JJISl HCIIOJTHEHHUS T0/KHOCTHBIX 00sI3aHHOCTEI

3. Jlng 3aMelteHus JOJDKHOCTH HadalbHUKA OTAENA YCTAHABIHBAIOTCS ClIEAYIOLIAe
TpeOOoBaHUS:

a) HaJIM4ue BhICLIEro oOpa3oBaHus (TpeOOBaHUS K CHELHMATBHOCTH, HAIPABIEHHIO
IOJATOTOBKM YKa3bIBAIOTCA IO PELICHUIO NPEICTABUTENS HAaHUMATEIS);

0) Haluuhe He MEHee IBYX JIET CTaXka IPaXKIAHCKOW CiykObl (rocyqapCTBEHHOM
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CITyXOBbI HHBIX BHJIOB) MJIM HE MEHEe YEThIPEX JIET CTaka paboTHI 110 CHeUaTbHOCTH,

B) HaIWYHe IpO(QecCHOHANBHBIX 3HaHUM, BKIIOYas 3HaHHe KOHCTHTYIMH
Poccuiickoii ®enepaiyy, ¢enepanbHBIX KOHCTUTYLHOHHBEIX 3aKOHOB, (enepanbHbIX
3aKOHOB, yka30B [Ipesunenta Poccuiickoil @enepannu u nmocranosneHuit [IpaButenscrea
Poccuiickoit ®enepaiuy, HHBHIX HOPMATHBHBIX aKTOB M CIIyXeOHBIX JOKyMEHTOB,
PErynupyoiux COOTBETCTBYIONTYIO cepy AesSTeNbHOCTH IPUMEHHTENLHO K HCIOTHEHHIO
KOHKPETHBIX AO/DKHOCTHBIX OOS3aHHOCTEH, OCHOB yIpaBieHHsSs M OpraHM3alMd TPyZa,
IpoLECCa NPOXOXKACHUS TI'PaXAAHCKOH CiIy>kObl, HOpM [eNoBOTO OOIeHusA, GopM H
METONOB paboTBl C IIpUMEHEHHEM aBTOMATU3UPOBAHHEIX CPEACTB YIIpABIICHHA,
CIy>keOHOro pacnopsiika MHCIEKIUH, IOopsAAKa paboThl co CIyxeOHOH mHpopMaluei,
OCHOB JIEJIONPOM3BOJCTBA, NPABHJI OXPaHbl TPyJa W MPOTHUBOIOXKAPHOU 0e301MacHOCTH;
anmnapaTHOro M IpOrpaMMHOro oOecmedeHus; BO3MOXKHOCTEH M ocoOeHHOCTEH
NPUMEHEHHS. COBPEMEHHBIX WH()OPMAIHOHHO-KOMMYHHMKAIMOHHEIX TEXHONOTHH B
roCyapCTBEHHBIX oprasax, BKIIfOYast UCIIOJIE30BaHUE BO3MOXXHOCTEN
MEXXBEZOMCTBEHHOI'O JOKYMEHTOO0OPOTa; OOMMX BOMPOCOB B 00IacTH 0OeCHeueHHS
UHGPOpMAaIOHHOH 0e30IIaCHOCTH;

I') Hanu4ue NpoheCCHOHANBHBIX YMEHU, HEOOXOAUMEIX IS BHIOJHEHHS paOOTHI B
cepe, COOTBETCTBYIOIIEH HAMPABIEHUIO JEATENBHOCTH OTHENd, OCYIIECTBICHHS
SKCIIEPTU3bI TMPOEKTOB HOPMATHUBHBIX IPABOBBIX aKTOB, OOECHEeYEeHHs BEHIIOJHEHHUS
TIOCTAaBICHHBIX PYKOBOACTBOM 3afad, 3()()EeKTHBHOTO ILUIaHUPOBAaHHS CIyXKeOHOTO
BPEMEHHM, aHaiu3a M IIPOTHO3HMPOBAaHUA [eATENHHOCTH B TIOpy4YeHHO#H cdepe,
HCIIOJIb30BaHKs ONBITA U MHEHHS KOJUIET, paGOTHl ¢ BHYTPEHHHMH U MepH(pepHiHbIMH
yCTPOWCTBaMH KOMITbIOTEPa, HHGMOPMAIOHHO-KOMMYHHKAIIHOHHBEIMH CeTAMH (B TOM
yuciie C ceTbio lHTepHeT), B ONEpalMOHHON CHCTeMe, B TEKCTOBOM pelaKTope, C
JJIEKTPOHHBIMH TabimuunamMy, ¢ 0a3aMu JaHHBIX; YHpaBlleHHS 3JIEKTPOHHOM ITOYTOM;
IOJATOTOBKH IIpe3€HTAalli, HCHOJB30BaHUS TIpaduUecKuX OOBEKTOB B 3JIEKTPOHHBIX
JOKYMEHTaXx, [IOATOTOBKHU AEOBOMA KOPPECIOHACHINY U AKTOB HHCIIEKITHH.

III. JonxHOCTHBIE 00SI3aHHOCTH, IPaBa H OTBETCTBEHHOCTD

4. OcHOBHBIE TpaBa U O005M3aHHOCTH HadalbHUKA OTHAENA, 4 TAKKe 3ampeThl U
TpeOOBaHUs, CBS3aHHBIE C TPAXIAHCKOM CIyxO60i, KOTOpEIE YCTAHOBIEHHI B €rO
OTHOILIEHUH, IPEAYCMOTPEHbI cTaThaMu 14, 15, 17, 18 ®enepansHoro 3akoHa oT 27 HIONA
2004 r. Ne 79-®3 «O rocynapcTBeHHOI rpaskIaHCKO# ciryx0e Poccuiickoit ®emeparum».

5. HauanpHUK oT[ena oCyIIeCTBIsSE€T HHBbIE NMpaBa M HCIONHIET O00S3aHHOCTH,
IIpeIyCMOTpeHHbIe 3aKoHozarenbCcTBOM Poccuiickoit ®enepauuu, IlonoxenumeM o
@enepanbHOl HaNOroBOH ciyx0e, yTBEp)KIEHHBIM IOCTaHOBIIEHHEM IIpaBUTENBCTBA
Poccuiickoit @enepamuu ot 30 centsops 2004 r. Ne 506, monoxeHreM 00 HMHCIIEKIIMH
(yKa3aTh HaMMEHOBaHME HHCIIEKLIMH), yTBEPKAEHHBIM pyKoBoauTeneM ympasnenus @HC
Poccun 1o cybwekty Poccuiickoii ®enepanuu (ykasaTh HauMEHOBAHHE YIIPABICHHS)
<« » 20__ r., mosoxeHneM o0 oraene (yka3aTh HaHMEHOBaHHWE OTJENaA),
npukasamu (pacnopspkeHusiMun) ®HC Poccun, npukazamu ynpasienus ®HC Poccun mo
cyorekTy Poccuiickoii ®enmepanuu (nanee - ymnpaBieHHe), MpUKa3aMd HHCIEKIIHH,
MOPY4YEeHUSIMHU PyKOBOACTBA UHCIEKIIUH.

(Ilepeurcnuth npaBa U 00A3aHHOCTH HaYAIbHUKA OT/IENA).
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6. HauvanpHHMK oTHena 3a HEHMCIIONHEHHE WM HEHAUIekKallee MCIOMHEHHE
JOJDKHOCTHBIX  OOsI3aHHOCTEH MOXeT OBITh IIpUBI€YEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAaTeNbCTBOM Poccuiickoil @enepauuu.

IV. Ilepeyens BonpocoB, M0 KOTOPHIM HAYAJIbLHHK O0T/1€JIa BIpaBe HIH 0053aH
CaMOCTOATE/IbHO NPHHHMATh ypaBJieHYeCKHe H HHbIE pellleHus!

7. llpm wucnonHeHHMM CIyXeOHBIX OOS3aHHOCTEH HAYaIbHHK OTHEla BIIpaBe
CaMOCTOSATENBHO [IPUHUMATh PELIeHNS [0 BOMPOCcaM:

(IlepednciuTh BOIPOCHI, IO KOTOPHIM HayajlbHHUK OTHENa BIPABE CaMOCTOSTENHHO
NPUHUMATH YIIpaBIeHYECKHE U HHBIE PEIEeHHUN).

8. Ilpu wucronHeHMM CIyXKeOHBIX OOS3aHHOCTEH HayalbHUK OTHel]a 00s3aH
CaMOCTOSTENBHO IPHHUMATh PELIeHUs 10 BOIIPOCcaM:

(IlepedriciuTh BOIIPOCHI, 10 KOTOPHIM HAYallbHUK OT/ea 00sf3aH CaMOCTOSTENIBHO
IPHUHUAMATH YIIpaBIeHYECKUE H HHBIE PEeleHus).

V. IlepeueHb BONPOCOB, 10 KOTOPHIM HAYAJbHHK OT/I€JIa BIIpaBe WJIH 06s13aH
y4acTBOBATh NPH HOATOTOBKE NPOEKTOB HOPMATHBHLIX IPABOBLIX AKTOB H (HJIH)
NPOEKTOB YNPaB/JIeHYECKHX H HHBIX pelleHHi

9. HawaneHuMK oOTHeNna B COOTBETCTBHH CO CBOEM KOMIIETEHIMEN BIpaBe
y4acTBOBaTh B MOJATOTOBKE (00CYXIEHNHN) CIEYIONIUX IPOEKTOB:

(ITepedrcnuTh BUABI NPOEKTOB HOPMATHUBHBIX IIPAaBOBHIX AaKTOB U (MJIM) IIPOEKTOB
YIPaBI€HYECKUX H HHBIX PELICHHWH, B MOATOTOBKE KOTOpPBIX BIpaBe Y4YacTBOBATH
HaYaJbHUK OT/IeJia B COOTBETCTBHUH CO CBOEi KOMIIETEHIIHE).

10. HavanerHMK OTHEena B COOTBEICTBHH CO CBOel KOMIIETEHLHEH o00s3aH
y4acTBOBaTh B IOATOTOBKE (00CYXACHUHU) CIeAYIOIINX IIPOSKTOB!

MMOJOXKEHUH 00 HHCHEKIIHH H OTHEIIE,;

rpauka OTILyCKOB rpa)XJaHCKHX CITy>KalllhX OTAela;

UHEIX aKTOB I10 NOPYYEHHUIO PYKOBOACTBA HHCIIEKITHH.

VI. Cpoku 1 nponeaypsl NOAr0TOBKH, PACCMOTPEHHS MPOEKTOB YINPABJIEHYECKHX H
HHBIX pellieHH i, NOPSAAOK COrIACOBAHMS H NPHHATHS JAHHBIX pelIeHHi

11. B COOTBETCTBHH CO CBOMMH JIODKHOCTHBIMH O0S3aHHOCTSAMM HAYalbHUK OTHENA
[IPUHUMAET pEIEeHUs B CPOKH, YCTAHOBJEHHBIE 3aKOHOJATENBHBIMH M HWHBIMH
HOPMAaTUBHBIMH IIpaBOBEIMU akTamu Poccuiickoii enepanuu.

VIL. Ilopsagok ciry:ke6HOro B3aumMoaeiicreus

12. B3auMmopelicTBue HadanbHUKA OTAENA C (elepalbHBIMH rOCYIapCTBEHHBIMHU
TPaXAAHCKUMU  CIOyXallMMH  KMHcHeKuwM, ynpaeinenus u  ®HC  Poccuw,
rOCYJAapCTBEHHBIMH CIIYXAalllMMH UHBIX TOCYJApCTBEHHBIX OPTraHOB, a TaKXKe C APYTUMHU
rpaXJaHaM{d U OpraHU3allUsIMU CTPOMTCS B paMKaxX IeNIOBBIX OTHOIIEHHH Ha OCHOBE
oOIMX NPHHLUIOB CIy)XeOHOIo MMOBENCHUS TPaKTAHCKHX CIIYXKAIIHX, YTBEPKIECHHBIX

PEotyrie 00
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Yxasom Ilpesumenra Poccmiickoii ®enepauuu or 12 asrycta 2002 r. Ne 885
«O6 yTBepXieHMM OOIMX NpPHMHIMIOB CIyXeGHOro MOBEIEHHS TI'OCYNAPCTBEHHBIX
cayxamux» (CoOpaHue 3aKoHOAaTenbCTBa Poccuiickoi Qepnepamun, 2002, Ne 33,
ct. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29, ct. 3658), u TpeOOBaHMii K CIIy)XKeOHOMY
NIOBEJICHUIO, YCTAHOBIEHHBIX cTaThed 18 DenepanpHoro 3axoHa ot 27 umrons 2004 r.
Ne 79-@3 «O rocynapcTBeHHOM rpaxaaHcKoit ciyx6e Poccuiickoit Denepanuu», a Takke
B COOTBETCTBHHM C MHBIMYM HOPMaTUBHBIMH ITPaBOBLIMH akTaMu Poccuiickoit ®eneparuu u
npukasamu (pacnopspkerusmu) ®HC Poccun.

VIIL Ilepeyens rocyAapcTBEHHBIX YCIYT, 0KA3bIBAEMbIX FPAsIAHAM H
OpPraHH3alUsAM B COOTBETCTBHH ¢ a/IMHHHCTPATHBHBIM PErJaMeHTOM
DenepajibHOH HAJIOTOBOI CJTYKOBI

13. Yxkasarh monHel IepedyeHh OKa3BIBAeMBIX TOCYNAPCTBEHHBIX YCIyr JTHGO
OpexyCMOTPETH, YTO FOCYJapCTBEHHBIE YCIYTH HE OKa3bIBAIOTCS.

IX. Ioxa3arenn 3ppeKTHBHOCTH M pe3yIbTATHBHOCTH
npodgeccHoHANIBHOH ci1y:Ke0HOH JeaTe/ bHOCTH

14. DddexTuBHOCTD IPOodeCCHOHATBHON CITyXKeOHOH HesATeNbHOCTH HaYalbHHUKA
OTZeJIa OLIEHUBAETCS IO CIIeIYIOIIUM IIOKa3aTElIsIM:

BBINIOJIHSAEMOMY 00BeMy paboThl H HHTEHCHBHOCTH TPY/a, CIIOCOGHOCTH COXPAHAT
BEICOKYIO Pa00TOCIOCOGHOCTE B 3KCTPEMANBHBIX YCIOBHUSX, COGMIONEHHIO CIyXKeGHOM
JVCLIUTUIVHEL

CBOEBPEMEHHOCTH H ONIEPATHBHOCTH BBITIONHEHHS OPYYEHH;

KaueCTBY BBINMOJIHEHHOH paboTHl (MOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTAHOBICHHBIMH TpeOOBAHHAMH, IOJHOMY M JIOTHYHOMY H3JIOKEHHIO MaTepHana,
IOPHIUYECKH TPaMOTHOMY COCTAaBJIEHHIO JOKYMEHTA, OTCYTCTBHIO CTHIMCTHYECKUX U
rpaMMaTHYeCKHX OIIHOOK);

NpodEeCCUOHANTBHON KOMITETEHTHOCTH (3HAHHIO 3aKOHOJATENBHEIX M HHBIX
HOPMAaTHBHBIX IIPaBOBBIX AaKTOB, IUMPOTE IPOQGECCHOHATBLHOTO KPyro3opa, YMEHHIO
paboTaTh ¢ JOKYMEHTaMH);

CIIOCOOHOCTH 4YETKO OpraHM3OBEIBATh M IUIAHHPOBATH BHINOJHEHHE IIOPYYEHHBIX
3aJlaHUl, YMEHHWIO palMOHANRHO HCIOJNB30BaTh pabouee BpeMs, paccTaBIATh
IPUOPUTETEI;

TBOPYECKOMY TIIOAXOLY K DpEIUEHUIO TMOCTAaBJIEHHBIX 3a7a4y, AKTHBHOCTH U
HMHUIMATABE B OCBOECHMHM HOBBIX KOMIIBIOTEPHBIX W HH()OPMAIHOHHBIX TEXHOJIOTHH,
CIIOCOOHOCTH GBICTPO aJaNTHPOBAThCS K HOBBIM YCIIOBHAM H TPeGOBAHUAM;

OCO3HAHHIO OTBETCTBEHHOCTH 3a MOCIIEICTBUSA CBOMX JeHCTBUI.

SaMCCTHTeJIB Ha4dYaJIbHHKA UHCIIEKIITUHU
(®UO)

(HauMeHOBaHHUE) (noamnuce)
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JIMCT 03HAKOMJICHHS

Ne i/t

Gamunug, uMms,
O0TYECTBO

Jara u pocnucs B
O3HaKOMIICHHH C
JODKHOCTHBIM
pErIaMeHToOM U B
THOTy9€HUH €T0 KOIHH

Jlata u HOMep
IpHKa3a o
HasHa4YeHUH Ha
JOJDKHOCTB

Hara u HOMep
npukasa 00
OCBOGOXICHAH OT
JIOJDKHOCTH




YTBEPXIAIO
Havansauk uacnexiuu ®HC Poccnu mo paiiony,
paifoHy B ropojie, ropozty Ge3 paifOHHOTO
neneuand, uacnexu ®HC Poccun
MeXpaiOHHOIO ypOBHS

(HauMEeHOBaHHE)

(moanuck) (amMums, HHALHATEL)

OT «__» 201__r.

JOAKHOCTHOI perjiaMeHT
3aMECTHTE/I HAYAJIbHUKA 0THe]a

(HamMeHOBaHHKe oTAeNa MHCTIEKHHA DenepanbHoif HAMOroBoi ity kG5l 110 palioHy, paifoHy B ropoze, -
ropoty 6e3 paioHHOTO AeseHus, HHCTIeKIIH DenepanbHOl HANOroBoH CitykGbl MEXPalHOHHOTO YPOBHS)

Perucrpannonnsiii Homep (ko) Ao/pkHOCTH N0 Peectpy nosukuocreii denepananHoii
rocyJapcTBeHHO# rpaxIaHcKoil cy:k0bl, yrBep:kaeHHOMY Yka3om Ilpesunenta
Poccmiickoii ®eaepanun ot 31.12.2005 Ne 1574 «O Peecrpe goaknocTeii
(enepanpHoil rocyaapcTBeHHOH IPaskIaHCKOi CayKObI», - 11-1-3-085

I. O6mue nos1okeHus

1. HomxHoCcTe (enepalbHORl rOCYIapCTBEHHON Tpa)IaHCKOM ciyxObl (namee -
rpaKiaHCKas Clyx0a) 3aMecTHTeNs HadalbHUKA OT/ela (YKa3aTh HaMMEHOBAaHHE OTIena
1 uHCTIeKIuU DeiepanbHoi HaJIoroBoi Ciry 05l 110 palioHy, paifoHy B ropojie, Topony 6e3
paliOHHOIO JejleHus, HHcneknud PenepalbHOB HAIOTOBOM CIy)X0bl MeEXpaiOHHOrO
YpOBHS) (Zajiee - 3aMecTUTe]b HadajbHHKA OTHAeNa) OTHOCHTCA K BeAylled rpymme
JOJDKHOCTEH I'pa’kAaHCKOM CITy)KObI KaTErOPHH «PYKOBOIUTEH».

2. HasnaueHue Ha [NOJDKHOCTH M OCBOOOXIEHHE OT NOKHOCTH 3aMECTHTENS
HavalbHUKA OTHENa OCYILECTBIIIOTCS IMPHUKa30M HHCHeKuuu PenepanbHOM HaIOrOBOM
CIy>kObl 1O paiioHy, paifoHy B Topone, ropoiy 0e3 paliOHHOrO AENeHWS, WHCIEKIUH
DenepanpHON HATOTOBOH! CITy)XObI MEXPaOHHOTO YPOBHS (Iajee - MHCTIEKLHU).

3aMecTuTens HayalbHUKA OTAENa HEHOCPENCTBEHHO MONUMHAETCS HAYalbHHUKY
oTnena.

I1. KpanndukanuoHHbie TpeGOBaHHS K YPOBHIO NPodecCHOHANLHOro 00pa3oBaHHus,
CTaXKy roCyAapCTBEHHOH rpaXkIaHCKOH CJIy0bl (TOCyJapcTBEHHOMH CJIy:KOBI HHBIX
BH/I0B) H/IH Pa0oThI N0 CHEeNHATLHOCTH, HANPABJIEHHIO NOATOTOBKH, 3HAHHAM H
YMEHHSIM, KOTOPbI¢ HEOOXOAHMBI /Il HCIIOJTHEHM S I0/IKHOCTHLIX 00s3aHHOCT el

3. Ins 3aMeneHns JODKHOCTH 3aMECTHTEN HaYalbHHUKA OT/Ae/a YCTaHABIMBAIOTCS
clexyroie TpeOOBaHHS:

a) HAIM4ME BHICIIEro 00pa3oBaHus (TpeOOBaHUS K CIELHAIBHOCTH, HAIIPABJICHHIO
IIOATOTOBKHM YKa3bIBAIOTCS I10 PEIIEHHUIO NPEICTABUTENS HAaHUMATENs);
0) HalMyMe He MeHee JBYX JIeT CTaxa IPaKIaHCKOW CiyObl (rocyaapcTBEHHOM
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CiyxOBbI HHBIX BUTIOB) MIIM HE MEHEe YETHIPEX JIET CTaXa paboTHI 10 CIIEIHANBHOCTH,

B) Haluyde INpodecCHOHANBHBIX 3HaHWM, BKIOYAs 3HaHWe KOHCTUTYLMH
Poccuiickoit ®ezepanyiu, QefepalbHBIX KOHCTUTYLMOHHBIX 3aKOHOB, (efepalbHBIX
3aKOHOB, yka30B IIpesunenta Poccuiickoit ®enepanuu u nocraHosieHuii [IpaBuTenbcTBa
Poccuiickoit ®efiepauuy, MHBIX HOPMATHBHBIX AaKTOB M CIyXKeOHBIX JJOKYMEHTOB,
PETYNUPYIOLIMX COOTBETCTBYIOINYIO Cepy NesATeNEHOCTH IIPHMEHUTENLHO K UCIIOHEHHUIO
KOHKPETHBIX JO/DKHOCTHBIX OOf3aHHOCTEH, OCHOB YIpPAaBJeHWS M OPraHH3alUM TPYIa,
Iporecca NPOXOXKICHUS I'PaXTAHCKOM CiIyxOBl, HOpM JeioBoro obuenus, GopMm u
METOAOB pabOThl ¢ NpHMEHEHHEM aBTOMAaTU3HPOBAHHBIX CPEACTB  YIIPaBJICHHMS,
CITy’ke0HOT0 pacropsaAKa HMHCIEKIHH, HopsiaKa paboTel co ciyxeGHoN uHbopMaruei,
OCHOB JAEJIONPOU3BOACTBA, NPABHI OXPaHBI TPyZAa U IPOTHBOIIOXXAPHON Ge30MacHOCTH;
amnmapaTHOr0 H IIPOrPaMMHOro olecledeHHs; BO3MOXHOCTEH M  ocobeHHOCTel
DPUMEHEHHS COBPEMEHHBIX HH(POPMaMOHHO-KOMMYHHKAI[HOHHEIX TEXHOJOTHH B
roCy1apCTBEHHBIX OpraHax, BKJIIOYast HCIIOJIb30BaHKE BO3MOXHOCTEH
MEXBEJOMCTBEHHOI'O JTOKYMEHTO000pOTa; OOIIMX BOIPOCOB B 06GJacTH 0OecHedeHus
HHGPOPMAITHOHHOH 6e30IIaCHOCTH;

T) Halu4ie IpOoPecCHOHANBHBIX YMEHHH, HEOOXOMUMEIX IS BEIIONHEHUS pabOTHI B
chepe, COOTBETCTBYIONIEH HANpPABIEHUIO [EATENBHOCTH OTAENa, OCYIIECTBICHHS
OKCIEPTU3Bl TPOEKTOB HOPMATHUBHBIX IPABOBHIX AaKTOB, OOECIEYEHHS BBIIOJHEHHUS
IIOCTaBJICHHBIX PYKOBOJACTBOM 3371ad, 3((GEeKTUBHOTO IUIAHMPOBAHMS CIIyXKeOHOro
BpEMCHH, aHaIM3a MW INPOTHO3MPOBAaHMA MEATENFHOCTH B MOPYYEHHOH cdepe,
UCIIONIE30BaHMS OIBITA M MHEHHs KOJUIer, paboTHl ¢ BHYTPEHHUMH H HepHhepHAHBIMA
YCTpOMCTBAaMH KOMIIBIOTEPA, HH(DOPMALMOHHO-KOMMYHHUKAIIMOHHEIMH CETAMH (B TOM
4UClie C CeThio VIHTEpHET), B ONEpalMOHHON CHCTEMe, B TEKCTOBOM peIaKTOpe, C
3JIEKTPOHHEIMH TabNmMlaMH, ¢ 0a3aMH JaHHEIX; YIpaBIEHHS SIEKTPOHHOM IOYTOM;
HOATOTOBKH TNPE3EHTAIMH, HCIOJIb30BaHUA TI'padUiIecKuX OOGBEKTOB B 3JIEKTPOHHEBIX
JOKYMEHTaX, IIOATOTOBKH JAENIOBONH KOPPECTIOHACHITHH U aKTOB MHCIIEKIUH.

IIL. TonskHOCTHBIE 0GSI3aHHOCTH, IPABA H OTBETCTBEHHOCTD

4. OcHOBHBIE IpaBa M OOA3aHHOCTH 3aMECTUTEN HAYalbHUKA OT/eNa, a TaKke
3ampeTsl U TpeOOBaHHs, CBA3aHHBIE C IPXHAHCKON CIIy)KOOHM, KOTOpPEIE YCTAaHOBJIEHH B
€ro OTHOIIEHWH, IMPeXyCMOTpeHBl cratbsMu 14, 15, 17, 18 ®epepancHoro 3akoHa
ot 27 mronsa 2004 r. Ne 79-03 «O rocynapcTBeHHOU rpaxxaaHckoi ciyx6e Poccuiickoit
Oeneparum».

5. 3aMecTHTENb HaydajbHHKA OTAela OCYINECTBISET HHBIE NpPaBa M HCIOIHSAET
00A3aHHOCTH, MPEJyCMOTPEHHBIE 3aKOHOAaTenbcTBOM  Poccuiickoit  Denepanuy,
[Tonoxennem o DenepanbHOH HANOroBOM ciyk0e, yTBEpKIEHHBIM OCTAHOBIECHHEM
INpasurensctsa Poccuiickoit @enepamuu ot 30 centsops 2004 r. Ne 506, nonoxenueM o6
MHCIIEKIMK (yKa3aThb HaUMEHOBAHME WHCIEKINH), YTBEPXKIEHHBIM DPyKOBOIMTENEM
ynpasienus @HC Poccun no cy6pexty Poccuiickoit @enepanun (yka3aTh HAMMEHOBAHHE
yIpaBIEHUA) «__» 20__ r., monoxxeHueM o6 otxelnie (yKa3aTh HAMMEHOBAHHE
oraena), npukasamu (pacnopsokeHuamu) @HC Poccun, npukasamu yrpasnenus ®HC
Poccun mo cyOwexty Poccuiickoit ®enepanuu (majiee - ynpaBleHHE), PUKa3aMH
MHCIIEKIHH, TIOPYICHUIMH PYKOBOACTBA HHCIIEKIIVH.
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(ITepeuyncnuTts npaBa ¥ 00I3aHHOCTH 3aMECTUTEIS HAYAILHUKA OTHENA).

6. 3amecTHTENh HayalPHHKA OTENa 33 HEWCIONHEHHE WM HeHajIeKallee
VICHIOJTHEHKE JTOJDKHOCTHBIX 00SA3aHHOCTE! MOXeT ObITh IPHBIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHM C 3aKOHOAaTeNIbCTBOM Poccuiickoit Memepanum.

IV. Hepeqeﬂb BOIIPOCOB, 110 KOTOPBIM 3aMeCTHTE/Ib HAYAJLHHKA 0Tae/1a BIIpaBe HIH
005I3aH CAaMOCTOSATEJIbHO NIPpUHHMATD YIIPABJICHYE€CKHE H HHbIC PEHICHHSA

7. Ilpu BCIONHEHUH CITyXeOHBIX O0S3aHHOCTEN 3aMecTHTENbh HauajbHHKA OTHeNa
BIpaBe CaMOCTOATENILHO IPHHUMATE PEIIEHHUS MO BOIPOCAM:

(Ilepeyncnuth BOIPOCHI, IO KOTOPHIM 3aMeCTHTENb HAyalbHUKA OTAENA BIPaBe
CaMOCTOSATENBHO IPUHUMATE YIIPaBIeHYECKHE U UHEIE PEIICHH).

8. Ilpu ucnonHeHHH cayx)eOHBIX 00S3aHHOCTEN 3aMeCcTUTENbh HayalbHHKA OTHeNa
00s3aH CaMOCTOATENLHO IPUHUMATH PELIIEHHS 10 BOIPOCAM:

(IlepeuncnuTh BONPOCHL, IO KOTOPHIM 3aMECTHTENh HadalbHMKA OTHENa 00s3aH
CaMOCTOSTENIFHO IPUHUMATh YTIPABICHYECKUE U MHBIE PEIICHH).

V. Ilepeyenr Bonpocos, 10 KOTOPBIM 3aMECTHTEIb HAYAILHHKA OT/Ae/Ia BIPAaBe HIIH
00s13aH y4acTBOBATL NPH NOATOTOBKE NPOEKTOB HOPMATHBHLIX NPABOBLIX AKTOB H
(W) NPOEKTOB YNPaBIeHYECKHX H HHBLIX pemeHnii

9. 3amecTHTens HavalbHHKA OTAENA B COOTBETCTBHM CO CBOEH KOMIIETEHIIHEH
BIIpaBe y4acTBOBATh B ITOJATrOTOBKE (00CYXI€HUU) CIEAYIOUIUX MPOEKTOB:

(IlepeunciuTh BUABI NPOEKTOB HOPMATHBHEIX MPABOBBIX aKTOB H (M) IPOEKTOB
YIPaBICHYECKUX W WHBIX peEIIeHHH, B IOArOTOBKE KOTOPHIX BIIpaBE yd4acTBOBATh
3aMEeCTHUTENIb HavyalbHHKa OT/eNa B COOTBETCTBUHU CO CBOEi KOMIIETEeHIME).

10. 3amecTuTeNns HadalbHHKA OTHENA B COOTBETCTBHM CO CBOEH KOMITETEHIIHei
0053aH y4acTBOBAaTh B IIOATOTOBKe (0OCYXIECHUH) ClIeIyIOIIIX IIPOEKTOB:

MONOKEHHUH 00 MHCIIEKLIMH U OTIHENE; ~

rpaduka OTIIyCKOB rpaKHaHCKUX CIYXalliX OTAENA;

HHBIX aKTOB I10 IOPYYEHHUIO PYKOBOACTBA MHCIIEKLIVH.

VI. Cpoku u npouneaypbl NOAr0TOBKH, PACCMOTPEHHS NIPOEKTOB yNPaBJeHYeCKHX H
HHBIX PelIeHHI, MOPSAAOK COIJIACOBAHMSA M IPHHSATHUS AAHHBIX peleHHiH

11. B COOTBETCTBHH CO CBOUMH JNOJDKHOCTHBIMH OOS3aHHOCTSIMH 3aMECTUTEND
HavallbHMKA OTAC]Ia IPUHUMAET PEIICHHUA B CPOKH, YCTaHOBJIEHHBIE 3aKOHOAATEIbHBIMU U
HWHBIMH HOPMATUBHBIMH IIPABOBLIMH aKTaMH Poccuiickoi CDenepauHH.

VII ITopsinok ciayxeGHOro B3auMoaeicTBHS

12. BsaumopelicTBHe 3aMecTHTeNs HayajibHHKA OTAeNa C  (efepaJbHBIME
TOCYJapCTBCHHBIMH  TPaXAAHCKMMM  CIOyXXAallUMH  WHCIEKUWM, YIOpaBleHUS U
®HC Poccuu, rocylapcTBEHHBIMH CIYXKAIIUMH HHBIX TOCYJapCTBEHHBIX OpPraHoB, a
TaKkXKe C JAPYTMMH TpaXJaHaMd M OpraHM3alMSAMH CTPOUTCS B pPaMKaxX [€JOBBIX
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OTHOIICHHH Ha OCHOBE OOINMX MPUHIMIOB CIyXeOHOTO TMOBENEHMS TI'PAKIAHCKHX
CITy>XalllX, YTBEpXKAeHHBIX YKa3oM [Ipesunenta Poccuiickoit @eneparuu ot 12 aBrycra
2002 1. Ne 885 «O6 yTBepkmeHWHM OOIMIMX NPHUHIMUIOB CIyXeOHOrO IOBEICHUS
roCyNapCTBEHHBIX ciyxanmx» (CobpaHue 3akonomarensctBa Poccuiickoit ®@eneparun,
2002, Ne 33, cr. 3196; 2007, Ne 13, cr. 1531; 2009, Ne 29, ct. 3658), u TpeGoBanuii k
CciTyeGHOMY IOBEJIEHHIO, YCTaHOBJIEHHBIX cTaThel 18 MenepanbHoro 3akoHa ot 27 HIONg
2004 r. Ne 79-@3 «O rocynapcTBeHHOM IrpaxxaaHcKoit ciryx06e Poccuiickoii ®eneparyn,
a TaKkke B COOTBETCTBHM C WHBIMU HOPMAaTHBHBEIMH TPaBOBHIMH aKTaMH Poccuifickoit
Qepnepanuu u nprkazamu (pacropsxenusmu) GHC Poccuu.

VIII Ilepeuensb rocyqapcTBEHHBIX YCJIYT, 0KA3bIBAEMbIX IPaKAAHAM H
OpraHH3aNHsIM B COOTBETCTBHH C aIMHHHCTPATHBHBLIM perjiaMeHToM
DenepanabHON HAJIOTOBO# CIyKOBI

13. VYkasate NONHBIM NepedyeHp OKa3BIBAEMBIX TOCYZAPCTBEHHBIX YCIYT JIHOO
HIpPeayCMOTPETb, YTO FOCYJAPCTBEHHBIE YCIYTH HE OKa3hIBAIOTCH.

IX. Ioka3zaTesn 3(ppeKTHBHOCTH H Pe3yILTATHBHOCTH
- npodeccHoHAJIbHOH ci1yKeOHOM 1eaTeIbHOCTH

14. Db dexTuBHOCTE NPOdeCcCHOHANBHOM CIyXeOHON HeATENPHOCTH 3aMeCTHUTENs
HayaJbHHKA OTHENA OLICHUBAETCS I10 CIEAYIOLINM IIOKA3aTeNIM:

BEINIOJIHAEMOMY 00BbeMy pabOThl U HHTEHCUBHOCTH TPY/a, CIIOCOGHOCTH COXPAHATE
BBICOKYIO PabOTOCIIOCOGHOCTh B SKCTPEMANBHBIX YCIOBUSAX, COOMIONEHHIO CIyXKEeOHOH
JVICIAIUIVHEI;

CBOEBPEMEHHOCTH M ONEPATUBHOCTHU BBITOJTHEHHUS TIOPYUECHHMIA;

Ka4eCTBY BBIITOJHEHHONH paboThl (MIOArOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTaHOBIIEHHBIMH TpPeOOBaHMAMH, IIOTHOMY W JIOTUMHOMY W3JIOXKEHHIO MaTepHala,
IOPHIAHYECKH TPAMOTHOMY COCTaBICHHIO IOKYMEHTa, OTCYTCTBHIO CTHIMCTHYECKHX H
rpaMMaTHYeCKUX OIIMOO0K);

Npo(ecCHOHANBHONH KOMIIETEHTHOCTH (3HAHUIO 3aKOHOMATENBHBEIX M  MHBIX
HOPMAaTHBHBIX MPABOBEIX 4KTOB, IIAPOTE HPO(ECCHOHAIBHOIO KpPYyro3opa, YMEHHIO
paboTaTh C JOKyMEHTaMH);

CIIOCOOHOCTH 9€TKO OpPTaHM30BHIBATH M IUIAHHPOBATH BBHIIOJHEHHE MOPYYEHHBIX
3alaHid, YMEHHUIO DpalMOHAIBbHO HCIONB30BaTh pabodee BpeMs, pAacCTaBIIATh
IPUOPUTETHI;

TBOPYECKOMY IOAXOLYy K pEIICHUI0 T[IOCTaBIEHHBIX 3ala4, AKTHBHOCTH M
HHULIHATHBE B OCBOGHHM HOBBIX KOMIIBIOTEPHBIX M HH(OPMALMOHHBIX TEXHOJOTHIH,
CIIOCO6HOCTH OBICTPO aIaITHPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBaHMSM,

OCO3HaHUIO OTBETCTBEHHOCTH 32 MOCIIEICTBHSA CBOUX JEHCTBHIA.

Haganpuuk otneia
(®PHO)

(HanMeHOBAaHHE OTHAEa HHCIICKITHH) (oaTIHCE)
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JIMeT o3HaKoOMJIeHu s

Ne n/nn

Damunus, UM,
OTYECTBO

Jara u pocnuce B
O3HAKOMJICHHH €
JODKHOCTHBIM
pErIaMeHTOM H B
TMOJTy4EHHH €r0 KOIIUH

Jlata u HOMEp
IpHUKaza o
Ha3HauCHHHU Ha
JOJDKHOCTD

Hara u HoMep
npukasa 0o
0CBOOOXKIEHUH OT
JOJIKHOCTH




VTBEPXKIIAIO

Hauanpauxk uncnexmuu PHC Poccun mo paitony,
paiioHy B ropoje, ropoxy 6e3 paifoHHOTO
nenennst, uacneknud DHC Poccun
MEKPaiOHHOrO YPOBHS

(HauMeHOBaHHE)

(moamucs) (paMuTus, HHIITHAIEL)

OT «___» 201__r.

JIO/IKHOCTHOMH perjiaMeHT
IJIaBHOT'O rocyJapCTBEHHOT0 HAJIOTOBOr0 HHCIEKTOPA

(HaMMEHOBaHHE OT/Aena uHCneKin DelepaIbHO HATIOTOBO CITyx6bI 110 paiioHy, paitoHy B ropose,
ropofy 0e3 palioHHOTO AeneHus, HHeneKimn DeaepalbHON HATOToBO# CITy kO MEXPaifOHHOTO YPORHS)

Perucrpanunonnblii Homep (ko) Ao/KxHOCTH N0 Peectpy noskHocTeit deaepaibHoii
rocyAapcTBeHHOIl rpaskaaHcKoil cJIy:kObl, yTBep:KIeHHOMY YKa3oM IlpesuenTa
Poccniickoit ®@eaepanun ot 31.12.2005 Ne 1574 «O Peectpe gosukHoCTei#
(dhenepanbHOli rocyaapcTBeHHOH rpaxkIaHCKoOl ¢iIyx0ObI», - 11-3-3-094

I. Oouue 10JI0KEHU S

1. JIo/mKHOCTE (QemepainbHOR TIoCyTapCTBEHHON TI'paKIAHCKOM CIyxObl (maiee -
IPaXIaHCKas - CIy»k0a) ITaBHOTO TOCYAapCTBEHHOTO HATOIOBOIO HHCIEKTOpa (yKasaTh
HaMMEeHOBaHuUe OT/eNa U HHeneKuyy Qe epabHON HATOroBOM CITy>ObI 110 paiioHy, paifoHy B
ropozie, ropoxy 6e3 palOHHOro JeneHus, MHCHEKIMU (DenepalbHOM HAJIOrOBOM CITy:KOBI
MeXpaHOHHOTO YpOBHS) (manee - IVIaBHBIA TOCYIApCTBEHHEBIA HAJIOTOBBIA HMHCIIEKTOP)
OTHOCHTCH K BeIylleld TIpyIlme JO/DKHOCTEH TIpaXKHaHCKOH CIy'KOBI ~ KaTeropHu
«CICLUATTUCTHI».

2. HasnaueHne Ha [ODKHOCTE W OCBOOOXKIEHHE OT = JOIDKHOCTH ITIABHOTO
rOCyJapCTBEHHOTO HAIIOrOBOrO HMHCIIEKTOPa OCYIIECTBISIOTCS IIPHKAa30M HMHCIEKIINH
DenepanbHON HAOrOBOX CITyXOBI IO paiOHy, palloHy B ropofe, ropoxy 6e3 pafOHHOIO
neneHus, MHCIEeKIMH DeslepanbHOi HANOroBoH CIy:KOBl MEXpalilOHHOTO YpOBHS (mayee -
HHCITEKITHS). '

I'1aBHBIA roCyAapCTBEHHBIH HAJIOTOBBIM WHCIIEKTOP HEMIOCPEICTBEHHO MOAUHHSIETCS
HayallbHUKY OTAeNA.

II. KpanngukanuonHabie TpeGOBaHHSA K YPOBHIO NPOo¢ecCHOHATBLHOro 06pa3oBanms,
CTaXKy rocyJapcTBeHHOI rpazkaaHcKkoil ciyk0bl (rocygapcrBeHHO# CJ1yKObI HHBIX
BHJ0B) HJIH PaGoThbl MO CHENHATBLHOCTH, HANIPABJIEHHIO IOATOTOBKH, 3SHAHUAM H
yMEHHSM, KOTOpbIe He00X0AHMBI AJISl HCHOJHEHHSI JOIKHOCTHBIX 00s13aHHOCTEH

3. s 3aMelieHusl JOJDKHOCTH ITaBHOrO IOCYJapCTBEHHOTO HAJIOTOBOTO HHCIIEKTOpA
yCTaHaBIIMBAIOTCS CJIEYIOLLHE TPeOOBAHHMS:
a) HaIMYME BBHICIIErO 0Opa3oBaHMs (TpeOOBaHHMSA K CIELHATHLHOCTH, HAIPABJICHMIO

MMOATOTOBKH YKa3bIBAIOTCA 110 pemeHmo IpEacCTaBUTECIIA HaHI/INIaTCJ'I}I);

07.11.2016 12:20
& kompburo /H.W.Mpun-£2316-2
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6) HamM4Ee He MEHee NBYX €T CTaXa IPaXIaHCKOH CiyxObl (rocyqapCTBeHHOH
CITy0BI HHBIX BAZIOB) MIIM HE MEHEE YEeTHIPEX JIET CTaka pabOTHI 10 CIIENUAIBHOCTH;

B) HaJMuKe MpoQeCCHOHANBHBIX 3HaHWUi, BKodas 3HaHue Konctutynuu Poccuiickoi
®enepanyy, (efepalbHBIX KOHCTHTYIMOHHBIX 3aKOHOB, (elNepalbHEIX 3aKOHOB, YKAa30B
[Ipesunenta Poccuiickoii ®enepaimu M nocraHoBneHuid IlpaeurensctBa Poccmiickoit
deneparui, WHBIX HOPMATHBHBIX aKTOB H CIyXeOHBIX IOKYMEHTOB, DEryJIHpYIOLINX
COOTBETCTBYIOMYIO C(epy NEeATENPHOCTH NPUMEHHTENBHO K HCIOMHEHMIO KOHKPETHBIX
JOIDKHOCTHBIX OOS3aHHOCTEH, OCHOB YIpaBleHHS U OpraHu3alMy TpyZna, Ipolecca
TIPOXOXIEHH)S TPAKIAHCKOM CITyXOBI, HOPM JeNoBOro oOIueHus, GOpM U MeTO0B paGoTHI C
IpUMEHEHHEM aBTOMATH3HPOBAaHHBIX CpEICTB YNPABNIEHMs, CIY:KEOHOro pacropsaxa
UHCIIEKIWH, TOpsAaKka paboThl cO CIyXeOHOM HMH(OpMalMel, OCHOB IENOINpPOHU3BOACTBA,
NpaBWj OXPaHBl TPyZAa U MPOTHBOIIOXKAPHOH O€30IaCHOCTH; anlapaTHOro ¥ MPOrpaMMHOIO
obeclieueHns;  BO3MOXHOCTEH M OCOOEHHOCTEM  NPUMEHEHHMsS  COBPEMEHHBIX
MH(POPMAIIHOHHO-KOMMYHHKALIMOHHBIX TEXHOIOTHMH B IOCYIapCTBEHHBIX OpraHax, BKIIOYast
HCIIONB30BaHNie BO3MOXKHOCTEH MEXBEIOMCTBEHHOIO JOKyMEHTO000pOTa; OOLIMX BOIIPOCOB
B 06J1acT obecneueHus MHYOPMAITMOHHON 6€30I1aCHOCTH;

r) Hammuue NpodeCCHOHANIBHBIX YMEHHH, HeOOXOIUMBIX UL BBINONHEHUS pabOTHl B
chepe, COOTBETCTBYIOLIEH  HANpPAaBIECHHIO JEATENBHOCTH  OTHAENa, OCYIISCTBICHU
OKCIEPTH3Bl IIPOEKTOB HOPMATUBHBIX IIPAaBOBBIX aKTOB, OOECIEYEHMs BEHINOIHEHUSI
IOCTABIIEHHBIX PYKOBOACTBOM 3a/ia4, 3((eKTHBHOrO ILTaHUPOBAHUA CIIyXeOHOro BpeMeHH,
aHaIM3a ¥ IPOrHO3UPOBAHUS JESTeTHHOCTH B ITOPYUeHHOH chepe, HCTIONB30BaHHs OIBITa U
MHEHHMS KOJUIeT, paGoThl ¢ BHYTPEHHUMH M NepUepUIHBIME yCTPOHCTBAMM KOMIIBIOTEPA,
MH(POPMAIMOHHO-KOMMYHVKAI[MOHHEIME CeTAMH (B TOM Hucle C ceTero MHTepHeT), B
ONEpaLFOHHON CHCTEME, B TEKCTOBOM pelaKTope, C 3IeKTPOHHBIMU Tabiuiiamy, ¢ Gasamu
NaHHBIX; YTIpaBIeHHs JJIEKTPOHHOH ITOYTOM; MOATOTOBKH IPE3€HTAlMi, HCIIOIE30BaHHs
rpapuueckuXx  OOBEKTOB B  OSNEKTPOHHBIX  JOKyMEHTAaX, TOATOTOBKM  JIENOBOM
KOPPECHOHAESHIINY ! AKTOB HHCIIEKIIHH.

II1. JTosizkHOCTHBIE 00SI3aHHOCTH, IPaBa H OTBETCTBEHHOCTH

4. QOcHOBHBIE TIpaBa W OOA3aHHOCTH IJIABHOIO TI'OCYJAPCTBEHHOI'O HAJIOTr0OBOIO
MHCIEKTOpA, a TAKXKe 3ampeThl U TpeOOBaHus, CBI3aHHbIE C IPaXKAaHCKOH CiTyx00H, KOTOphIE
YCTAHOBJIEHBI B €r0 OTHOIIECHHH, IIPEXyCMOTpeHsI cTaThsMu 14, 15, 17, 18 ®enepansHoro
3axoHa ot 27 mona 2004 r. Ne 79-@3 «O rocymapCTBEHHOM TpakHaHCKOH CIyx0e
Poccuiickoit @enepanym».

5. I'maBHBIA TOCYIAPCTBEHHBIH HAJIOTOBBIA MHCIEKTOpP OCYIIECTBIIIET MHBIC IIpaBa U
UCIIONHSAET 00s3aHHOCTH, MPEeXyCMOTpEHHbIE 3aKOHOaTeNnbcTBOM Poccuiickort Denepaliiu,
IMonoxenneM o @enepadbHOM HAJIOTOBOM CIyk0Oe, YTBEPKACHHBIM IIOCTAHOBIICHHEM
ITpasutensctBa Poccuiickoit ®enepanuu ot 30 centsops 2004 r. Ne 506, nonoxerueM 06
UHCIEKIMM (yKa3saTh HAWMEHOBAaHHME HHCIEKLIHM), YTBEP)KICHHBIM PYKOBOAHUTENEM
ynpasnennss ®HC Poccun mo cybrekty Poccuiickoit ®@enepanum (ykasaTe HaMMEHOBaHHUE
YTIpaBIICHUS) «__» 20__ r., nonoxxeHneM 00 otzene (yka3aTb HaUMEHOBaHHE
otmena), mpukazamu (pacmopsokennsmu) OHC Poccnu, mpukasamu ympasinenus OHC
Poccun mo cy6bekty Poccumiickoit @eneparuu (manee - ynpaplieHHE), NpHKazaMy
UHCIIEKIINH, TIOPYYEeHUSIMH PYKOBOJCTBA HHCIIEKIIUH.
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(ITepeuricute mpaBa M 00S3aHHOCTH TJIABHOTO TIOCYAApCTBEHHOTO HAIOTIOBOIO .
UHCIIEKTOPA).

6. I'maBHBI TOCYHapCTBEHHBI HAIOTOBBIM MHCIEKTOp 33 HEHCHOJHEHHE WIH
HEeHa/jiexallee HCIONHEeHHe MOJDKHOCTHBIX O0s3aHHOCTEH MOXeT OBITh TpHBIEYEH K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATeNLCTBOM Poccuiickoi Menepanuy.

IV. Ilepeuens BonpocoB, 10 KOTOPHIM INIaBHBIH rocyaapcTBeHHbIi
HAJIOroBblil HHCIIEKTOP BNpaBe WJIH 00513aH CaMOCTOSITE/IbHO MPHHAMATD
ynpaB/eH4YecKHe H HHbIe pelIeHHs

7. Ilpm wcnonHeHWH CIyXeOHBIX OOS3aHHOCTEH TINIABHBIM TOCYIAPCTBEHHBII

HAJIOTOBBIN MHCIIEKTOD BIIPABE CAMOCTOSATENBHO IIPHHUMATD PELIEHUS IO BOIIPOCaM:
(Ilepeuuciuth BONPOCH], IO KOTOPHIM TIJIABHBIH TOCYJAPCTBEHHBIH HAIOTOBBIN

UHCIIEKTOP BIPaBe CaMOCTOSATEIBHO IIPUHUMATH YIIPABICHYECKUE U HHBIE PELICHU).
8. Ilpu wucnomHeHuM CiIyXeOHBIX OOS3aHHOCTEM TIVIABHBIA TIOCYJapCTBEHHbIM

‘ HaJIOTOBEIM HHCIIEKTOP 0053aH CaMOCTOSITENFHO MPUHUMATH PEIIEHHS IT0 BOIIPOCaM:
(ITepeunciute BOMPOCHI, IIO KOTOPBIM IJIaBHBIM TOCYAapCTBEHHBIA HAaJIOTOBBIM

MHCIIEKTOP 00513aH CaMOCTOSATENBHO IPUHAMATE yIIpaBlIeHIeCKHe 1 HHEIE PEIIeHIs).

V. IlepeyeHb BONpocoB, N0 KOTOPLIM IVIABHBIH rocyapcTBeHHbIH
HAJIOrOBBIil HHCIIEKTOP BIpaBe MJlA 0053aH y4acTBOBATh NPH NOATOTOBKE NPOEKTOB
HOPMAaTHBHBIX MPaBOBBIX AKTOB H (HJIH) NPOEKTOB YIPABJIEHYECKHX H HHBIX pelleHuH

9. I'maBHBI} TOCYJapCTBEHHBIH HAJOTOBBIH HHCIIEKTOP B COOTBETCTBHH CO CBOEM
KOMIIETEeHLIEH BIIPaBe y4aCTBOBATh B MOArOTOBKE (00CYKAEHHH) CIIEAYIONIHMX IIPOEKTOB:

(IlepeunciuTe BHIBI IIPOEKTOB HOPMAaTHBHBIX IPAaBOBBIX AKTOB M (WJIM) IIPOEKTOB
yIpaBlIeHYECKUX ¥ UHBIX pELlIEHHH, B MOATOTOBKE KOTOPBIX BIpaBe y4acTBOBATH INIABHBIN
roCyJapCTBEHHBIH HAJIOTOBBIM MHCIIEKTOP B COOTBETCTBUH CO CBOEH KOMITETEHITHEH).

10. I'naBHBIN rOCyAapCTBEHHBIM HAIOTOBBIM HHCIIEKTOP B COOTBETCTBHH CO CBOEH

‘ KOMIIeTeHIIMel 00s3aH y4acTBOBAaTh B IIOATOTOBKE (00CYXISHUH) CIIEAYIOLIHNX IIPOEKTOB:

HOJIOXKEHUH 00 HHCIIEKIIUY U OTHENE;

rpauka OTITyCKOB IPaXKIaHCKUX CIy>KalllX OTIeNa;

MHBIX aKTOB I10 HOPYYEHUIO PyKOBOJACTBA HHCIIEKITUH.

VI. Cpoknu u npoueaypbl NOAr0TOBKH, PACCMOTPEHHS POEKTOB YIIPABJIEHYECKHX H
HHbIX pellleHUH, NOPSAAOK COTJIACOBAHUA H NPHHATHS JaAHHBIX pPeleHH i

11. B cooTBeTCTBMM CO CBOHMH JOJDKHOCTHBIMH 00S3aHHOCTAMH  TJIaBHBIH
I"OCYI[apC'I‘BeHHBIf;I HaJIOTOBBIM HHCIICKTOPp IIPHHUMAaET PEUICHHUA B CPOKH, YCTAHOBJICHHBIC
3aKOHOAAaTCJIbHbIMY 1 UHBIMH HOPMATUBHBIMHU ITIPaABOBBIMH aKTaMH Poccuiickoit d)e;[epaunn.

VILI. Ilopsiaok cay:keGHOro B3auMoelCcTBHS

12. BzamMogeiicTBHEe TJIaBHOTO T'OCYJAPCTBEHHOTO HAJIOMOBOTO HHCIIEKTOpa C
denepaTbHEIMU TOCYAAPCTBEHHBIMHI TPAXKIAHCKUMHU CITYXKAITUMH HHCIIEKIWH, YIIPaBIeHUS |
®HC Poccuu, rocy1apcTBeHHBIMU CITY’KalllMMH HHBIX [OCYIapCTBEHHBIX OPraHOB, a TAKKeE C
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JPYTMMH TpaXXJaHaM{ M OPraHW3alMsIMU CTPOUTCS B paMKaxX IEJOBBIX OTHOIIEHHH Ha
OCHOBE OOLMX INPHHIMIIOB CIyXXeOHOrO IIOBEJEHHS TIPAXIAHCKHX  CIIyXKAaIliX,
yTBepxKIeHHBIX YKazoM [Ipesnnenta Poccuiickoit ®enepanyu ot 12 asrycra 2002 r. Ne 885
«O6 yTBepKIEHHMHM OOIMX IPUHLUIOB CIyXeOHOro MOBEAEHHS TOCYIapPCTBEHHBIX
cryxaix» (Cobpanue 3axoHozmatenberBa Poccuiickoit @enepanum, 2002, Ne 33, cr. 3196;
2007, Ne 13, ct. 1531; 2009, Ne 29, cr. 3658), u TpeGoBaHuit K CIyKeOHOMY IOBEIEHHIO,
yCTaHOBIECHHBIX cTarbel 18 @epepampHoro 3akona or 27 momt 2004 r. Ne 79-03
«O rocymapcTBeHHOM rpaxaaHCKod cmyx0e Poccuiickoit ®enepaiuu», a TaKke B
COOTBETCTBHH C HMHBIMH HOPMAaTHBHEIMH IIPaBOBBIMH akTaMu Poccuiickoit denepanuu u
rpukasamiu (pacnopsoxenusivu) @PHC Poccun.

VIII. Ilepevens rocygapcTBeHHBIX YCJIYT, 0KA3bIBAEMBIX IPaxkIaHaM H
OpraHH3alHsIM B COOTBETCTBHH C 3IMUHHCTPATHBHLIM PerjIaMeHTOM
DenepaabHOH HATOTOBOH CITYKOBI

13. VYkasaTe monHEIA IepedeHb OKa3blBa€MBIX TOCYIAPCTBEHHEIX YCIyr JH00
IIPeyCMOTPETh, YTO FOCYJapPCTBEHHBIE YCIIYTH HE OKa3hIBAIOTCH.

IX. IToka3zaTenn 3¢ (PpeKTHBHOCTH H Pe3y/IbTATHBHOCTH
NpoecCHOHAIBLHOH cJIyKe0HO# 1eiTeIbHOCTH

14. OddextuBHOCTL MpodeccHOHANBHON CIyKeOHOM JEATeNBHOCTH IIABHOI'O
rOCYJapCTBEHHOIO HAJIOT'OBOI'O MHCIIEKTOPA OLIEHUBAETCS 110 CIIEAYIOLIMM [TOKA3ATEIISIM:

BBIIOJIHAEMOMY 00BbeMy paGoThl M MHTEHCHBHOCTH TPYyHa, CIIOCOOHOCTH COXPAHAThH
BEICOKYIO PabOTOCIIOCOOHOCTh B 3KCTPEMAIBHBIX YCIIOBHSX, COOIONEHHIO CITyKeOHOM
JUCLIUILIIMHEL,

CBOCBPEMEHHOCTH U ONIEPATHBHOCTH BHINIOJIHEHUS IIOPYYEHHIA;

KayecTBy BBINONHEHHON paboThl (MOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTAQHOBJICHHBIMM TpeOOBaHMAMH, IOJHOMY U . JIOTHYHOMY H3JIOKEHMIO MarepHana,
IOPUINYECKH TPaMOTHOMY COCTABIEHHMIO JOKYMEHTA, OTCYTCTBHMIO CTHJIMCTHUECKMX M
rpaMMaTHYECKUX OIINOOK);

HOpO(ECCHOHANIHOM  KOMIIETEHTHOCTH  (3HAHHIO 3aKOHOJATENBHBIX M HHBIX
HOPMAaTHBHBIX IIPABOBBIX aKTOB, LIMPOTE MPOGMECCUOHATILHOTO KPyro30pa, YMEHHIO paboTarh
C IOKYMEHTaMH);

CIIOCOOHOCTH 4YE€TKO OPraHM3OBHIBAT W IUIAHHUPOBATh BBINOJHEHHE IIOPYYEHHBIX
3a[JaHMH, YMEHHIO PaJ¥KaJIbHO HCIIONB30BaTh paboyuee BpeMs, pacCTaBIATh IIPUOPHUTETHI;

TBOPUYECKOMY IIOIXOAY K PEILIECHHUIO [TOCTaBIEHHBIX 3aJla4, aKTHBHOCTH W MHUIMATHBE
B OCBOEHHH HOBBIX KOMITBIOTEPHBIX ¥ HHPOPMAIIMOHHBIX TEXHOJIOIHM, CIIOCOOHOCTH OBICTPO
aIanTUPOBATHCS K HOBBIM YCIIOBUAM U TPeOOBaHUAM:;

OCO3HaHUIO OTBETCTBEHHOCTH 3a ITOCEACTBHS CBOMX AEHCTBHIA.

HavanpHuk otnena
(OHO)

(HaUMEHOBAaHHUE OTAEIA MHCIEKI[HUH) (noamuce)
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JIMeT 03HAKOMJICHHS

Ne /i

damumms, uMs,
OTYECTBO

Jlata u pocnuce B
O3HAKOMIICHHH C
JIOJKHOCTHBIM
perjiaMeHTOM H B
MOJIyYEHHUH €T0 KOIHH

Jlata u HOMEp
IIpUKa3a o
Ha3HaueHHHU Ha
JOIKHOCTh

JlaTa u HOMEp
npuKasza 06
0OCBOOOKIICHHH OT
JOJKHOCTH
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VTBEPXIAIO
Havansruk uscnekiun ®HC Poccum o paiiony,
paiioHy B ropoze, ropoay 0e3 paiioHHOro
aenenans, uacneximu OHC Poccun
MEXPaAOHHOI0 YPOBHS

(HaUMEHOBaHHE)

(moamues) (hpamMunus, MHUIHAITE)
OT «__» 201 __r.

JonKHOCTHO# perjiaMeHT
rIAaBHOTO CHEeNHAJIHCTa-IKCIepTa

(HanmeHoBaHue OTAENa HECTIEKIMH DenepatbHOl HATOroBoH ciryx6sI 110 paiioHy, palioHy B ropose,
ropofy 6e3 paoHHOTO fesieHus, nHcIekin denepatbHOi HATOrOBOMH CITy k6B MEXPaOHHOTO YPOBHS)

PerucTpannonneliii Homep (Ko1) JoKHOCTH o Peectpy nosknocTeii dpenepannHoii
rocy1apcTBeHHOMH I'PasKIaHCKOH CIy:0bl, yTBepaIeHHOMY YKa3zom Ipesuaenta
Poccuiickoii ®enepannn ot 31.12.2005 Ne 1574 «O Peecrpe aosxnroCTEii

~ denepanbHOii rocyIapcTBeHHOM rPaKIaHCKOl CykObI», - 11-3-4-086

I. O6mue nosoxenns

1. HomxHOCTE demepanbHOM rocyqapCTBEHHOW TIpaXKOaHCKOH ciyxObl (gaiee -
rpaKJaHCKas CiIy»k0a) IaBHOTO CIIEMANHUCTa-3KCrepTa (YKa3aTh HauMEHOBaHHUe OTiela
1 HHCTeKIMy DenepansHol HaIoroBok ciy k65l 110 paifoHy, paiioHy B ropoe, ropoxy 6e3
paioOHHOTO [eneHus, MHcreknuu PemepanbHOR HATOrOBOM CIyKOBE MeXpPalOHHOIO
YPOBHS) (Hajee - TJaBHBIM CIIEIMAHCT-KCIEPT) OTHOCHTCA K CTapiieil rpyimme
JOIDKHOCTEH IpajkAAHCKOM CITyKOBI KATETOPHH «CIIEIHATHUCTEL».

2. Ha3naueHne Ha JODKHOCTH M OCBOOOXKIEHHE OT JO/KHOCTH [IJIAaBHOTO
CIIeLMANIICTA-IKCIIePTa OCYHIECTBIAIOTCS IPUKAa30M HHCIIeKIUuN DeepaibHOM HaIOTOBOM
CIy>xObl 1O paioHy, paliloHy B ropoie, ropoay 6e3 paifOHHOro [eNeHHsS, WHCIICKIHH
DenepanbHOI HATOTOBOM CITyOBI MEXPailOHHOTO YPOBHS (fajiee - MHCIIEKLUsA).

I'MaBHBIA  CIIELMANUCT-3KCIIEPT HEMOCPEICTBEHHO MONYMHAETCS HAYAIBHUKY
OTZena.

II. Kpainguxaunonnble TpeGoBaHHS K YPOBHIO NPodeccHOHAILHOro 06pa3oBanus,
CTaXy rocyJapCTBEHHOI rpaxIaHcKoii c1yxk0bl (rocy1apcTBeHHOM CJIY/KObI HHBIX
BHJ0B) HJIH pa0oThI N0 CNELHAJLHOCTH, HANPABJIEHHIO IOATOTOBKH, 3HAHHAM H
YMEHHSIM, KOTOpPbIe He00X0AHMbI /15l HCTIOJTHEHHS JOJIKHOCTHLIX 00s13aHHOCTEHH

3. Jlna 3aMelneHns DOMKHOCTH TNIABHOTO CIIEHANCTa-OKCIEPTa YCTaHaBIMBAOTCS
cnenyoiye TpeOGoBaHuS:

a) HaIM4de BhICIIEro o6pa3oBaHUs (TPeOOBaHMS K CIEUHAIBHOCTH, HAIPABICHHIO
MIOArOTOBKH YKa3bIBAIOTCS 110 PELICHHIO MTPEACTaBUTENS HAHUMATEIS);

0) Hamuyue NPo(ECCUOHANBHBIX 3HAHHi, BKIOYas 3HaHWe KOHCTHTYIMH
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Poccuiickoit ®eneparuu, GenepalbHbIX KOHCTHTYLIMOHHBIX 3aKOHOB, (enepalbHBIX
3aKOHOB, yKa30B [Ipesunenta Poccuiickoii ®enepaunu u nocraHosjieHui [IpaButenscraa
Poccuiickoii ®efmepanuy, WHBIX HOPMAaTUBHBIX aKTOB M CIyXeOHBIX JOKyMEHTOB,
PEeryJIHPYIOIIHNX COOTBETCTBYIOLIYIO chepy AesATeNbHOCTH IPUMEHUTENBHO K UCIIOTHEHHIO
KOHKPETHBIX JOJKHOCTHBIX OOf3aHHOCTEH, OCHOB YIIPaBJICHMS H OpPraHU3aIUH TpY[a,
mporiecca NMPOXOXIEHHS TPaXKIAHCKOM CIyXObl, HOPM JenoBoro obiieHds, QopM H
METONOB paboThl C TMpUMEHEHHEM AaBTOMATU3UPOBAHHBIX CPEICTB  YIIPaBJICHHA,
ClIye0OHOr0 pacropsjika MHCIEKIUH, Hopsaxa paboTel co ciyxeOHOM mHbOpMaluew,
OCHOB JIENIONIPOM3BOJICTBA, NMPAaBUJ OXPaHBl TPyAa U NPOTUBOIOXAPHOH 6e30I1aCHOCTH,
anmapaTHOro M MPOrpaMMHOrO ofecreueHHs; BO3MOXHOCTEH H  OCOOEHHOCTEH
IpYMEHEHHS. COBPEMEHHBIX HH(OPMAIMOHHO-KOMMYHHKALMOHHBIX TEXHOJOTHH B
rOCyAapCTBEHHBIX Oprasax, BKJIIOYAs HCIIONIb30BaHUE BO3MOXXHOCTEHN
MEXBEJOMCTBEHHOI'0 JOKYMEHTOO00pOTa; OOUIMX BOIPOCOB B OONIACTH OOECIEYECHHs
uH(GOpMaIMOHHO! 6€30I1aCHOCTH;

B) HaIM4He IPO(PEeCCHOHATBHBIX YMEHHH, HeOOXOAUMBIX UL BBITIOTHEHUS paboThI
B ctepe, COOTBETCTBYIOIIEH HAIPaBICHUIO JESATENBHOCTH CTPYKTYPHOrO IOApasAeieHus,
OCYILIECTBIEHHS JKCIIEPTH3bl MPOEKTOB HOPMATHBHBIX IIPaBOBBIX AaKTOB, OOeCIeYeHHs
BBIIIOJHEHHS IIOCTABJIEHHBIX PYKOBOACTBOM 3anad, 3(QEKTUBHOIO ITaHUPOBaHUA
CcIy>e0GHOro BpEMEHH, aHAM3a U IPOrHO3NPOBaHUS JeSTeIbHOCTH B IIOPy4EeHHOH cdepe,
HCIIONIB30BaHMs OMBITa U MHEHHs KOJUIET, paboThl ¢ BHYTPEeHHUMH U IepHepHAHEIMU
YCTPOWCTBAMH KOMITBIOTEPA, HH(POPMALAOHHO-KOMMYHHMKAIMOHHLEIMA CETAMH (B TOM
ylcie C ceThio FIHTepHET), B ONEpalliOHHONW CHCTEME, B TEKCTOBOM peHaKTope, ¢
SNEKTPOHHBIMH Tabnuilamu, ¢ 06a3saMd [aHHBIX; YIPaBJIEHHs 3JIEKTPOHHOH IIOYTOH;
HOATOTOBKH IIPE3CHTALMii, WCIONB30BaHUA Ipa(uieckux OOBEKTOB B 3IJIEKTPOHHEBIX
JOKYMEHTaX, TIOATOTOBKH JIEIOBON KOPPECIIOHACHIMH 1 aKTOB MHCIIEKIIHH.

IT1. JToxHOCTHBIE 003aHHOCTH, IPaBa H OTBETCTBEHHOCTH

4. OCHOBHBIE TIpaBa M 00sS3aHHOCTH IJIABHOIO CHELMAIACTa-dKCIEPTa, a TaKke
3alpeTsl U TpeOOBaHuUs, CBA3AHHBIE C IPOKIAAHCKOH CIIy:0oMH, KOTOpBIE YCTAHOBJIEHE B
€ro OTHOILEHWH, IpeIycMOTpeHHl crarbimu 14, 15, 17, 18 ®expepanbHOro 3aKoHa
ot 27 utong 2004 r. Ne 79-®3 «O rocymapcTBeHHOH rpakgaHcKoil ciyx6e Poccuiickoi
Denepanum».

5. I'maBHBIH CIENMATHCT-3KCIEPT OCYINECTBIAET HHBIE IIpaBa M HCIOIHSAET
0043aHHOCTH, IpeNyCMOTpPEeHHble 3aKoHOHaTenscTBoM  Poccuiickoit ~ ®enepauuy,
TNonoxennem o DemepanbHONW HANOTOBOH Cilyk0e, yTBEPXICHHBIM IIOCTAHOBIEHHEM
ITpaButenscra Poccuiickoit @enepaunu ot 30 centabps 2004 r. Ne 506, monoxenunem 06
UHCIIEKIMM (yKa3aTh HAUMEHOBAaHHE MHCIEKUUH), YTBEPKICHHBIM DPYKOBOAUTEIIEM
ynpasnenusi ®HC Poccun o cydnexty Poccuiickol @enepaiyu (ykasars HANMEHOBAHUE
YIpPaBIEHASA) «__» 20__ r., monoxernueM 00 otaene (ykasaTb HaMMEHOBAaHHE
oTnena), npukasamu (pacnopsokenusmu) ®HC Poccun, npukazamu ynpasnenus OHC
Poccun mo cyOwmekry Poccuiickoit ®Depepanuu (mamee - yIIpaBleHHE), IpHKa3aMH
MHCIIEKIIHH, TIOPYYEHUSIMH PYKOBOZCTBA HHCIIEKLIHH.

(TlepeunciuTh npaBa ¥ 00I3aHHOCTH IJ1aBHOT'O CIIEIMAINCTa-IKCIIEPTA).

6. TmaBHBIA CIIENMATKMCT-3KCIIEPT 3a HEUCIIONHEHHE WM HEHaIexaliee
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WCIIOJTHEHHE TODKHOCTHBIX 00sI3aHHOCTEH MOJXKET OBITh IPUBJIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOJIaTeNnbCcTBOM Poccuiickoit deneparum.

IV. Hepeqeﬂb BOINPOCOB, 0 KOTOPbIM I‘JIaBHBIﬁ CIICIIHAJUCT-3KCIIEPT BNIpaBC UJIM
00513aH CaMOCTOSITEJILHO NPHHUMATh YNIPAaBJACHYCCKHC H HHbIC PCINICHHA

7. Ilpu wucnosHeHWH CIyXeOHBIX OOsS3aHHOCTEH TIJIaBHBIH CIEIHAaIMCT-IKCIEPT
BIIpaBe CaMOCTOSATENIFHO IIPHHIMATE PeIIeHHs IO BOIIPOCaM:

(ITepeuncnuts BONPOCH, IO KOTOPHIM IJIABHBIM CHEHUANKACT-IKCIEPT BIIpaBe
CaMOCTOATENEHO IPUHAMATH YIIpaBIeHUECKHE U NHBIE PEIICHHU).

8. Ilpy wHCHONHEHUH CIYyXeOHBIX O00S3aHHOCTEH TIJIABHBIM CHENHATHCT-3KCIEPT
00513aH CaMOCTOSITEIHO IPUHUMATD PEIIeHUs IO BOIPOCaM:

(IlepeyucIUTh BOMPOCH], IO KOTOPHIM TIJIaBHBIM CHEHUAIUCT-IKCIEPT 00s3aH
CaMOCTOSATEIbHO MPUHUMATE YIIpaBlIeHYECKHE U MHBIE PEIICHNU).

V. [lepeuenn BONpocoB, 0 KOTOPHIM IVIaBHbIH CIENHAJHCT-IKCIIEPT BIpaBe HIIH
00513aH y4acTBOBAaTb NPH NOATOTOBKE NPOEKTOB HOPMATHBHLIX NPaBOBbLIX AKTOB H
(n1H) NpoeKTOB yNpaB/JeHYECKHX H HHbIX pelleHnii

9. I'maBHEBIN clieNUaNUCT-3KCHEPT B COOTBETCTBHH CO CBOEH KOMIETEHLMEN BIIpaBe
y4JacTBOBATh B IOATOTOBKE (00CYXIEHUH) CIEAYIOIIUX IPOEKTOB:

(ITepeuucnuth BUIBI NPOEKTOB HOPMATHUBHBIX IPAaBOBBIX aKTOB W (HJIM) MPOEKTOB
yIIpaBleHYECKNX U UHBIX PELICHUH, B IOATOTOBKE KOTOPHIX BIIpaBe y4acTBOBATh INIABHBIA
CTEeLMAINCT-3KCIEPT B COOTBETCTBUHU CO CBOEH KOMIIETCHIIUEH).

10. I'maBHEBIH CIeUATUCT-3KCIIEPT B COOTBETCTBUY CO CBOEH KOMIleTeHIIMeN 00s13aH
y4acTBOBAThH B OJTOTOBKE (00CYX/IEHNH) CIEOYIOLINX TPOEKTOB:

TIOJIOKEHMM 00 0TIeNne ¥ UHCIIEKLINH;

rpaduka OTITyCKOB I'paXXIAHCKUX CITy)KaIllUX OT/ENa,;

MHBIX aKTOB IO IOPYYEHHIO HETOCPEACTBEHHOI'O PYKOBOAMTENS U PYKOBOACTBA
MHCIICKIIUH.

VI. Cpoku n nponegypsl NOArOTOBKH, PACCMOTPeHHUS IPOEKTOB YNPaBJleHYECKHX H
HHBIX pellleHHH, NOPAIOK COrJIacOBAHHS H NPHHSITHA JAHHBIX pelleHnit

11. B coOOTBETCTBUM CO CBOMMH JOJDKHOCTHBIMH OOS3aHHOCTSIMH TJIaBHBIHM
CIIEIMAITUCT-OKCIIEPT TPUHUMAET PEHICHUS B CPOKH, YCTaHOBIIEHHBIE 3aKOHOAATEIIbHBIMU
4 MHBIMH HOPMATHBHBEIMHU IIpaBoBEIMU akTaMu Poccuiickoii @enepannu.

VIIL. Hopsaox cay:xke6HOro B3anmMojeiicTBus

12. BsauMopmeiicTBHe TJaBHOTO CHeLHANNCTa-dKcnepra ¢  deaepaabHBIMU
rOCyJapCTBEHHBIMH TPKAAHCKMMH CIyXallUMHU HHcnekuuu, ynpasieHus u OHC
Poccuu, rocyJapCcTBEHHBIMU CIIyXKaIIMMH HHBIX TOCYJapCTBEHHBIX OPTraHOB, a TAKXeE C
JIPYTHMH TpaxJaHaMHd M OpTaHM3alUsIMU CTPOMTCS B paMKax JEJIOBBIX OTHOIICHHH Ha
OCHOBEe OOIIMX TPUHLUHUIOB CIIy>K€OHOr0 TIOBENECHUS TIPaXTAHCKUX CIy’KalluX,
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yTBepxkIeHHbBIX YKa3oMm Ilpesumenta Poccuiickoit ®@enepanuu ot 12 asrycra 2002 r.
Ne 885 «O6 yTBepkaeHUH OOIIMX MPUHLUIIOB CIIy)XeOHOTO MOBEAEHUS TOCYAapCTBEHHBIX
cryxamux» (Cobpanne 3axkoHomartenbcTBa Poccumiickoit ®eneparmu, 2002, Ne 33,
ct. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29, ct. 3658), u TpeGoBaHMii K CiryKeGHOMY
IIOBEJIEHHUIO, YCTAaHOBIEHHBIX cTaTheil 18 DenepanpHoro 3akona ot 27 wmrong 2004 r.
Ne 79-®3 «O rocynapcTBeHHOMN rpaxaaHckoi ciryx6e Poccuiickoii denepalium», a TakKe
B COOTBETCTBHY C MHEIMH HOPMATMBHBIMH IIpaBOBBIMHE akTaMi Poccuiickoit ®enepariuu u
npuka3amu (pacnopsoxkenusmu) PHC Poccun.

VIII. IlepeyeHb rocyapcTBeHHBIX YCJIYT, OKA3bIBAEMbIX IPasKIaHAM H
OPraHH3alHsM B COOTBETCTBHH C AIMHHHCTPATHBHBLIM PerjiaMeHTOM
®enepabHOMH HAJIOTOBO# CTyKOBI

13. VYkasaTh NONHBI IepeueHb OKA3blBAEMBIX T'OCYJapCTBEHHBIX YCIYr JHOO0
IIPeLyCMOTPETH, YTO TOCYapCTBEHHBIE YCIYTH HEe OKa3bIBAIOTCH.

IX. Ioxa3aTesn 3¢)peKTHBHOCTH H Pe3yJIbTATHBHOCTH
npogeccHOHAILHOH CTyKeOHO# e TeJILHOCTH

14. D¢ dexkTUBHOCTE MPOQECCHOHANBHOM CIyKeOHOH HedTelIbHOCTH IJIABHOI'O
CHeNUATNCTa-9KCIIEPTa OLIEHUBAETCS 10 CIEAYIOIIMM ITOKa3aTeIIIM:

BBINOIHAEMOMY 00BEMY pPaOOThI # HHTEHCHBHOCTH TPY[a, CIIOCOOHOCTH COXPAaHSTh
BBICOKYIO PabOTOCIIOCOOHOCTh B 3KCTPEMAJIBHBIX YCIIOBHSX, COOJIONEHHIO CIIy:KeOHOM
JTHCLUTLTHHBI;

CBOEBPEMEHHOCTH U OTIEPATUBHOCTH BEIIIONHEHUS TTOPYUEHHUH;

Ka4yecTBY BBIIIOJHEHHOW paboThl (MMOATOTOBKE IOKYMEHTOB B COOTBETCTBHH C
YCTAaHOBJIEHHBIMHA TPeOOBaHMSAMH, IIOIHOMY H JIOTHYHOMY W3JIOKEHHIO MaTepuana,
IOPHINYECKH T'PAMOTHOMY COCTaBIEHHIO JOKYMEHTa, OTCYTCTBHIO CTHIMCTHYECKHX H
rpaMMaTHYEeCKHUX OIIHOOK);

Ipo¢eCCHOHANTEHOM KOMIIETEHTHOCTH (3HAHHMIO 3aKOHONATENIBHBIX M HMHBIX
HOPMATHUBHBIX IIPAaBOBBEIX AaKTOB, IIHPOTE€ MPOGECCHOHAIBHOTO Kpyro3opa, YMEHHIO
paboTaTh ¢ JOKYMEHTaMH);

CIOCOOHOCTH YETKO OpraHU30BbIBaTh U IUIAHUPOBATH BHITIONHEHHWE MMOPYYEHHBIX
3aJaHui, YMEHHI0O palMOHAIBHO HCIONB30BaTh pabodyee BpeMs, pPacCTaBIATH
IIPUOPUTETHI;

TBOPYECKOMY IMOAXOAY K pelIeHHI0 IIOCTaBJIEHHBIX 3a1a4, aKTHUBHOCTH U
VHUIMATUBE B OCBOCHUMH HOBBIX KOMIIBIOTEPHBIX W HHGOOPMAIMOHHBIX TEXHOJOIHH,
CIIOCOOHOCTH OBICTPO aAANTUPOBATHCSA K HOBBIM YCJIOBHSAM H TPeOOBaHUSIM;

OCO3HaHUIO OTBETCTBEHHOCTH 3a IOCJIEACTBHS CBOMX JEHCTBUH.

Hauansuuk otoena

(HaHMEHOBaHHE OTIeNa UHCITEKITHH) (MOATHCE)
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JIdeT o3HAKOMIJIEHHU A

Ne o/t

Damunug, ums,
OTYECTBO

Hara u pocriuch B
O3HaKOMJICHHH C
JOJDKHOCTHBIM
peryiaMeHTOM U B
HOJIy4YeHHUH €r0 KoUK

Iara u Homep
IpUKasa o
Ha3Ha4YeHHUH Ha
JOJDKHOCTD

[Harta u HOMEp
npukasa 00
0CBOOOXKIEHUHU OT
JOJDKHOCTH




YTBEPXJIAIO
Havansunk uacnexmn @HC Poccun mo paiiony, |
paiioHy B ropoze, ropoxy 6e3 paitoHHOTO
nenennd, nacnexun OHC Poccun
MEXpaifOHHOTO YPOBHS

(HavMeHOBaHUE)

(moamuce) (pamMuTHs, HHHLHAIEL)
OT «__» 201__r.

J0/I’KHOCTHOIM perjaMeHT
BeIylIero cnenuaaIncTa-3Kcnepra

(

(HaumeHOBaHVE OTAENA uHCNeKUKMN DenepabHO# HAIOrOBOM CITyKOBI 0 paiioHy, paiioHy B ropoae,
ropofy 6e3 palioHHOTO eneHus, HHcneKIUH PenepanbHO HaTOTOBOI CIYXKObI MEKPAHOHHOTO YPOBHS)

Perncrpannonnbiii HoMep (xoa) Ao/uKHOCTH O Peectpy nosskHocTeii deaepaabHoii
rocyAapcTBeHHOH rpaxcIaHCKOH ciIykO0bl, yTBepacaenHomy Yka3om Ilpe3suagenTa
Poccuniickoii @eaepanuu ot 31.12.2005 Ne 1574 «O PeecTpe goyKkHOCTE
(enepanbHOii rocy JapcTBEHHOM IPaxkIaHCKO# CIy:KObI», - 11-3-4-087

I. O6une 0JI0KEeHHS

1. JomxkHocTh (eaepalbHONW roCyJapCTBEHHON TIpakKHaHCKOH ciryxObl (manee -
rpaxgaHckas ciryxx6a) BeIymero creluanicTa-3kcrepra (yKka3arh HaiMEeHOBaHHe OT/ela
¥ uHcTekiuy PenepanpHON HAIOroBO# Iy 05l o paiioHy, paiioHy B ropoje, ropoxy 0e3
pailioHHoro neneHus, MHcnekiud DenepanbHOM HAIOroBOH CIIy)KOBI MeEXPaHOHHOTO
YPOBHA) (Hasee - BeAyIIHMH CIEIMATUCT-3KCIEPT) OTHOCUTICS K CTaplued rpymme
IOOIDKHOCTEH TPpakJaHCKOM CITy)KObl KATETOPUH «CIEIHAATHCTEL».

2. HasnaueHme Ha [OIDKHOCTH U OCBOOOXKIACHHE OT JODKHOCTH BERYIIErO
CIELMAIIUCTA-IKCIIEPTA OCYLIECTBIIAIOTCS IPUKa30oM HHcIeKuur DesiepalbHOR HAIOTOBOM
ciryOBl MO pailloHy, paiioHy B ropone, ropoxy 06e3 palOHHOTO JelleHHsS, HHCIIEKIIMH
®DenepanbHOI HATOTOBOU CITy>KOBI MEXPalfOHHOTO YPOBHS (Hajiee - HHCIEKIHS).

Benmymuii crnenMagMcT-dKCIIEPT HENOCPEACTBEHHO MOAYHHAETCS HAdalbHUKY
oTzena.

II. KBatudukannonnbie TpeGoBaHHS K YPOBHIO PO(eCcCHOHAIBLHOTO 06pa3oBaHus,
CTa’y roCyAapCcTBEHHOH rpakIaHCKOMH cJIyKObl (rocyJapcTBEHHOH CJIy’KObI HHBIX
BHJOB) WJIH paGoThI N0 CHENHATBHOCTH, HAIPABJICHHIO OATOTOBKH, 3HAHHAM H

YMEHHAM, KOTOpPbl¢ HE00XOANMBI /ISl HCIIOJTHEHUA JOISKHOCTHBIX 0013aHHOCTEH

3. Jlns 3amerueHys JOKHOCTH BEIyINEro CIeHalicTa-3KCIepTa YCTaHABIHBAIOTC
clieAyrolnye TpeOOBaHUA:

a) Hamu4ue BhIcIIero obpazoBaHus (TpeGoBaHMSA K CHEUUATBHOCTH, HAIPABICHHIO
IOATOTOBKH yKa3BIBAIOTCA IO PEIISHUIO NIPEACTaBUTEINS HAHUMATEA);

6) Hamuuue npodecCHOHANBHBIX 3HAHWH, BKIIOYas 3HaHHe KOHCTHTYIHH

07.11.2016 12:20
5 kompburo R AMpun-£2316-2
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Poccuiickoit ®enepamuy, ¢enepanrbHEIX KOHCTHTYHHOHHBIX 3aKOHOB, peneparbHBIX
3aKOHOB, yKa30B IIpesunenra Poccuiickoii @eneparyu 1 nmocTaHOBIEHUIR IIpaBurtenscTBa
Poccuiickodi @enepalvyi, HHBIX HOPMATHBHBIX aKTOB W CIyXeGHBIX JOKYMEHTOB,
PETYIHUPYIOIINX COOTBETCTBYIONLYIO chepy AeATeNbHOCTH IPUMEHNUTEIIBHO K HCIIOMHEHUIO
KOHKPETHBIX JODKHOCTHBIX OOA3aHHOCTEH, OCHOB YNpaBJeHHS W OPraHU3allu¥ TPY/a,
nponecca NPOXOXICHUS TPaXTAHCKOH CIy>XObl, HOpM HeNoBOrO oOmieHHs, GOpM Hu
METONOB paboThl C NPMMEHEHHEM aBTOMATH3HPOBAHHBIX CPEICTB YIIPaBIEHHH,
CIly’KeOHOTO pacniopsKa MHCIIEKIHH, Hopsika paboThl co cilyxkeOGHOH MH(bopMarmeil,
OCHOB JEJIONPOU3BOJCTBA, MPAaBWI OXPaHBl TPyJa W IPOTUBONOXKAPHOM 0E30MaCHOCTH;
ammapaTHOro Y IIpOrpaMMHOIO oOecreyeHHs; BO3MOXHOCTEH W ocobeHHOCTei
IIPUMEHEHHA COBPEMEHHBIX HH(OPMAIHOHHO-KOMMYHHMKAIMOHHBEIX TEXHONOTHH B
rocyJapCTBEHHBIX opraHax, BKJTIOYAast HCIIOJIb30BaHUE BO3MOXXHOCTEH
MEXBEIOMCTBEHHOI'O JOKyMEHTOOO0pOTa; OOMIMX BONPOCOB B 0OOJIacTH obGecredeHus
nHGOPMAITHOHHOM 6€30I1aCHOCTH;

B) HaJIM4Ue NPO(PECCHOHANBHBIX yMEHHH, HEOOXOMUMBIX Ui BHIIOJHEHHS paGoTHI
B c(pepe, COOTBETCTBYIOIIEH HANPABICHHIO [NESTENBHOCTH CTPYKTYPHOTO HOpa3/iele s,
OCYIIECTBJICHHS OJKCIIEPTU3BI IIPOCKTOB HOPMATUBHEIX IIPABOBBIX aKTOB, ODOECIICYeHHUS
BBIOJIHEHUS [TOCTaBJIEHHBIX PYKOBOACTBOM 3a1a4, S((EKTHBHOIr0 ILIAHHPOBAHKS
CIy>keOHOr0 BpPEMEHH, aHAJIM3a U IIPOTHO3UPOBAHMUS NeSTENLHOCTH B IOPYYeHHO#H chepe,
HICIIONIB30BaHUs ONbITA U MHEHMS KOJUIET, pabOTHl ¢ BHYTPEHHUMH M Tepu(epHiAHBIME
YCTPOMCTBAMH KOMIIBIOTEPA, HH(POPMAIMOHHO-KOMMYHMKAIMOHHBIMU CETIMH (B TOM
4hCe C ceThi0 VIHTepHET), B OIEpanMOHHOM CHCTeMe, B TEKCTOBOM pENaKTOpE, C
OJIEKTPOHHBEIMH TabnuiaMH, ¢ 6a3aMM NaHHBIX; YIpaBlIeHHs 3JI€KTPOHHOM IOYTOIL;
IIONTOTOBKU IIPE3EHTAlldi, HCMOJIBL30BaHUSA TIpadHIeCKUX OOBEKTOB B 3JIEKTPOHHBIX
JOKyMEHTaX, IIOATOTOBKHU JEN0BOI KOPPECHOH/IEHIIMH ¥ aKTOB UHCIIEKITUH.

II1. fo/:xHOCTHBIE OGA3aHHOCTH, IPABa H OTBETCTBEHHOCTH

4. OcHoBHbIE NpaBa U OOS3aHHOCTH BEAYLIETO CIHELHAIMCTAa-IKCIEPTa, a TAKKe
3ampeThl M TpeOOBaHMs, CBA3AHHBIE C IPAXIAHCKOM CIry:k60ii, KOTOpEIE yCTAaHOBJIEHH! B
€ro OTHOILEHWH, INPeAyCMOTpeHbl cTarhaMu 14, 15, 17, 18 ®denepansHoro 3akoHa
ot 27 wona 2004 r. Ne 79-®3 «O rocynapcTBeHHOl rpaxkpaHckoil ciyx6e Poccuitckoit
Denepanum».

5. Benymuii crenmanucT->KCIEPT OCYLIECTBISIET WMHBIE HpaBa M MCIONHAET
O0s3aHHOCTH, IIPENyCMOTPEHHBIE  3aKOHOJaTeNnbCTBOM Poccumiickoii  Depmepanuy,
TonoxenneM o @PelepanbHON HAOTOBOM CIyk0e, YTBEpXIEHHBIM IOCTAHOBIEHHEM
ITpasurenscTBa Poccuiickoit ®enepaunu ot 30 centadps 2004 r. Ne 506, monoxeHueM o6
MHCIIeKIMH (yKa3aTh HauMEHOBAHHE HHCIEKINH), YTBEPKAEHHBIM PYKOBOAUTENEM
ynpasienus ®HC Poccuu no cydpexty Poccniickoit @enepanuu (yka3aTh HamMeHOBaHUE
YIIPABICHUA) «__» 20__ r., monoxeuueMm o6 otaene (Yka3aTh HaHMEHOBaHHE
otaeia), npukasamu (pacnopsxeHusmu) ®HC Poccuu, mpukasamu ynpasinenuds ®HC
Poccun mo cyOnekry Poccuiickoit ®emepaunu (majiee - ympabieHue), NpHKa3aMH
HHCIIEKIUH, IOPYUYEHUSIMH PYKOBOACTBA HHCIIEKIIWH.

(ITepeunciuTs npaBa K 00A3aHHOCTH BEAYIIErO CIEUATNCTA-OKCIEPTA).

6. Benymmi crnenuanucT-sKCHEpPT 3a HEHCIOJIHEHHME HIIM HEHaJIexalnee
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UCTIOJIHEHHE TOJDKHOCTHBIX OOS3aHHOCTEH MOXET ObITh IIPUBIIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHUH C 3aKOHOAATENbCTBOM Poccuiickoit Denepanum.

IV. Ilepeyens BonpocoB, 0 KOTOPLIM BedyLIHil CTIENHATHCT-IKCIePT BIpaBe Wi
00s13aH CaMOCTOSAITEIbHO IPHHAMATD YNPaBJIeHYeCKHE H HHbIE PelIeHHs]

7. Ilpu HCHONHEHWH CTyXeOHBIX O06S3aHHOCTEM BeNyIWil CIENHANUCT-OKCIIEPT
BIIPaBE€ CAMOCTOSATENBLHO IPHHUMATD PEUIEHHUS 10 BOIIPOCAM:

(IlepeuncnuTe BONPOCHL, MO KOTOPEIM BEAYLIMH CIIEMUATHACT-3KCIEPT BIpaBe
CaMOCTOSTE/IBHO IPUHUMATh YIIPaBIe€HUECKUE U UHBIE PEILEHHU).

8. Ilpn wucmonHeHwy CiyXeGHBIX 00S3aHHOCTEH BeyIMH CIEMUANMCT-3KCIIEPT
00s13aH CaMOCTOSTEIFHO IPHHUMATH PELIEHHMS II0 BOIPOCAM:

(Ilepeyncnute BOMIPOCH], 110 KOTOPHIM BeIyIIHii CHNEHUATMCT-3KCIEPT 00s3aH
CaMOCTOSATE/IbHO IIPHHUMATD YIIPAaBICHIECKHUE U HHEBIE PELICHHMS).

V. Ilepeyenn BONpocoB, N0 KOTOPHIM BeAYLIHii CleNHATHCT-3KCNePT BIPaBe HIIH
00s13aH y4aCcTBOBAThH NPH MOAroTOBKE MPOEKTOB HOPMATHBHLIX NPABOBLIX AKTOB H
(4M) NPOEKTOB yNpaB/IeHYECKUX U HHLIX peleHuit

9. Bexyumuii crieliaticT-3KCIEPT B COOTBETCTBUM CO CBOEH KOMIeTeHIuMelt BIpase
y4acTBOBaTh B IIOArOTOBKE (00CYKIEHUH) CIeAYIOIIUX MPOEKTOB:

(IlepeuncnuTs BUIBI IIPOEKTOB HOPMATHBHEIX MPABOBBIX aKTOB M (MIH) MPOEKTOB
YIPaBlIeHYeCKHX M HHBIX pEIIeHHH, B MOATOTOBKE KOTOPHIX BIIPAaBE Y4YacCTBOBAThH
BeIyIIUH CIENUATHUCT-IKCIEPT B COOTBETCTBUH CO CBOEH KOMITETEHIIUEH).

10. Bemymmuii crnenuaincT-SKCIEPT B COOTBETCTBHM CO CBOEif KOMIIETeHIHel
00s13aH y4acTBOBATh B OATOTOBKE (0OCYXIEHHH) CIIEAYIOIINX IPOEKTOB:

TIOJIOXKEHHUE 00 OTHeNe M HHCIIEKIIUM,

rpauka OTIyCKOB I'PaXXAaHCKUX CIIyKall[UX OTHeNa;

UHBIX aKTOB HO MOPYYEHHIO HENOCPEICTBEHHOTO PYKOBOAMTENS U PYKOBOACTBA
WHCITEKIIHH.

VI. CpOKH H [Ipoueayphbl NOAr0TOBKH, paCCMOTPEHHS NPOEKTOB YHOpaBJeHYECCKHX H
HHbBIX pemeﬂnl‘i, HOPSAOK COIJIaCOBaHUA H IPHHATHSA JaHHBIX pememlii

11. B COOTBETCTBHH CO CBOMMH JOJDKHOCTHBIMH OOS3aHHOCTSIMU BENyLIUA
CIEIHATMCT-OKCIIEPT NPHHUMAET PELIEHNs B CPOKH, YCTaHOBJIEHHEIE 3aKOHOAATEIbHBIMH
1 HHBIMH HOPMATHBHEIMH [PaBOBBIMH akTaMH Poccuiickoii ®enepanunm.

VILI. Iopsinok ciayskeGHOro B3anmMoaeiicTBus

12.  BszauMmonelicTBhe BeOyIIETO CIELHAIHCTA-3KCIIEPTa C  (efepalbHEIMA
roCyJapCTBEHHBIMH ~ TPaXTAHCKMMH  CIYXallUMM  WHCIEKIMH, YIOpaBIEeHHS U
®HC Poccuy, rocynapcTBEHHBIMH CIYXKAIMMH WHBIX TOCYJApCTBEHHBIX OpTaHOB, a
TaKkKe C JAPYTMMH TpaXJaHaMM M OPraHM3allUWsIMH CTPOMTCS B paMKaxX JeJOBBIX
OTHOLIEHHA HA OCHOBE OOWIMX IPHHIWIOB CIYXeOHOrO IOBENEHHS TPakAAHCKHX
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CITy>KaIlluX, yTBepXKIeHHbIX Yka3oM [Ipesunenta Poccuiickoit @eneparn ot 12 aBrycra
2002 r. Ne 885 «O6 yTBepxIeHHH OOUIMX TPHHIHIIOB CIYXeOHOTO IOBEAEHUs
rocyIapcTBeHHBIX ciyxaumx» (CobOpanue 3akoHomatenscTBa Poccuiickoit Menepanumy,
2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29, cr. 3658), u TpeGoBaHUH K
CITy>keOHOMY TIOBE/IGHHIO, YCTaHOBIIEHHBIX cTaTthell 18 denepanpHOro 3aKoHa oT 27 U0
2004 1. Ne 79-®@3 «O rocymapcTBeHHOI rpaxkaaHcKoit ciayxbe Poccuitckoit @enepannn»,
a TaKkKe B COOTBETCTBUHM C HMHBIMH HOPMATHBHBHIMH IPAaBOBBHIMH akTamu Poccuiickoi
Denepannu u npukasamu (pacnopsoxenusmu) @HC Poccun.

VIII. Ilepeuens rocyiapcTBeHHBIX YCJIYT, 0KA3bIBA€MbIX I'PAKAAHAM H
OPraHH3alHAM B COOTBETCTBHH C 3IMHHHCTPATHBHBIM PerjiaMeHTOM
DenepabHON HAJOTOBOM CJIIYKObI

13. VYkasaTb NONHEBI NepedeHb OKa3bIBaEMBIX TOCYJApCTBEHHBIX YCIYTr JIHOO
IPENyCMOTPETH, 9YTO FOCYJAPCTBEHHEIE YCIYTH HE OKa3bIBAIOTCS.

IX. Ioxa3aTenn 3¢ (peKTHBHOCTH H Pe3yILTATHBHOCTH
npodeccHOHAIBLHOM CJ1y’KeOHOH NeiTeJbHOCTH

14. DddexTuBHOCTD NPOPECCHOHANBHON CIyXeOHOH IesITeTbHOCTH BeAyIIEro
CHeHaICTa-9KCIepTa OLEHNUBAETCS 10 CAEAYIOIUM TOKa3aTesIM:

BBHITIONHAEMOMY 00beMy pabOTHl U MHTEHCHUBHOCTH TPYAad, CIIOCOOHOCTH COXPaHSATh
BBICOKYIO paboTOCIIOCOOHOCTh B OKCTPEMAJIBHBIX YCIIOBHSAX, COONIONEHUIO CIyXKeOHOM
IOVCIIATUTAHEL;

CBOEBPEMEHHOCTH W ONIEPATUBHOCTHU BHINOJTHEHUS MOPYUeHH;

Ka4yeCTBY BBHIIIONHEHHOM paboThl (IOATOTOBKE AOKYMEHTOB B COOTBETCTBHH C
YCTAaHOBIICHHBIMH TpeOOBaHUAMM, IIOJIHOMY H JIOTHYHOMY H3JIOKEHHI0O MaTepHuana,
IOPUAMYECKA TPaMOTHOMY COCTaBIICHHUIO JOKYMEHTa, OTCYTCTBHIO CTHIMCTUYECKUX H
rpaMMaTHYeCKUX OIIHOOK);

mpodeCCHOHANBHON KOMIIETEHTHOCTH (3HAHWIO 3aKOHOAATENbHBIX M HHBIX
HOPMATHBHBIX IIPaBOBBIX aKTOB, IIMPOTE IMPO(ECCHOHAIHHOTO Kpyro3opa, YMEHHIO
paboTaTh C JOKYMEHTaMH);

CITOCOOHOCTH 4eTKO OpPraHM30BbIBaTh M IUIAHHPOBATH BHITIOJHEHHE MOPYUECHHBIX
3alaHuf, YMEHHIO palMOHANBHO MCIONBE30BaTh pabodee BpeMs, pacCTaBITh
IPUOPHUTETHI;

TBOPYECKOMY TOJXOAY K pEIIeHUIO I[IOCTaBJIeHHBIX 3aJa4, AaKTUBHOCTH U
HHUIIMATUBE B OCBOEHHHM HOBBIX KOMIIBIOTEPHBIX M HHQOPMALMOHHBIX TEXHOJOTHH,
CIOCOOHOCTH OBICTPO aIaNTHPOBATHCA K HOBBIM YCIIOBHSAM U TPEOOBaHHUAM;

OCO3HAaHUIO0 OTBETCTBEHHOCTH 34 IIOCJIEACTBUS CBOUX JCHCTBUM.

Hauanpauk oTaena
(PHO)

(HaMMeHOBaHHE OTAEa 1 HHCIICKIIMH) (moAnucs)
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JIdeT o3HAKOMJIEHHS

Ne i/

bamunus, ums,
OTUYECTBO

Hata u pocnuch B
O3HAKOMJICHUH C
JTOJDKHOCTHBIM
periiaMeHToM U B
TIOJIYYEHUH €r0 KOIHH

Jara u HOMED
IpHKa3a o
Ha3Ha4YeHWUHU Ha
JOJDKHOCTH

Jlata u HOMED
npHKasa 00
OCBOOOKJICHHUH OT
JIOJDKHOCTH




YTBEPXIAIO
Hauansauk uncneximuu O@HC Poccun no paiiony,
paiioHy B ropojie, ropoy 6e3 pailoHHOIO
nenennd, nacnexkuy GHC Poccun
MEXPaHOHHOTO YPOBHS

(HaMMEeHOBaHHE)

(noanuce) (pamMuius, AHANMAIIEL)
OT «___» 201 _r.

J{OJI3KHOCTHO# perjiaMeHnT
CIeNHAJNCTA-IKCIePTa

(HauMeHOBaHKe OT/eNa WHCTIeKIMN PeepalbHOM HAIOTOROMH ciTyxOHI IO paloHy, palioHy B ropose,
ropozxy 6e3 paitonHoro feenud, uHcnekuny OenepanbHoil HATOTOBOM CITy OBl MEXPAaHOHHOTO YPOBHA)

PerucrpannoHHbIi HOMep (Ko1) 10/KHOCTH o PeecTpy nonmkHocTel denepanbHoi
rocyaapcTBEHHOM rpaxIaHcKoii ciay:k0bl, yrBep:xaennomy Yka3om llpesngenta
Poccuiickoii ®eaepanuu ot 31.12.2005 Ne 1574 «O Peectpe posxHOCTEH
¢enepaibHOI rocy1apcTBeHHOMH IpaskIaHCKOH caIyxKObI», - 11-3-4-088

I. O0mue moJ103keHUA

1. JlomxkHOCTh (emepalbHOM rocyapCTBEHHON TI'paxKIaHCKOM ciryxObl (Hanmee -
rpakiaHcKas ciyx06a) crenuaiucTa-3kerepra (ykasaTb HavMEHOBaHHE OTAena U
nHcneknuu @enepanbHoil HATOroBoH CciTyXGBI 0 palloHy, paiioHy B ropofe, ropofy 0e3
paiioHHOTO Jenenus, wHcrneknuu OenepalbHOH HATOroBOH CIYKOBI MEXpaHOHHOTO
ypoBHsI) (Hanee - CHEUHANTUCT-OKCIIEPT) OTHOCHTCS K CTapliedl rpymme JODKHOCTEH
rpa)XJaHCKOH CITy>XOBI KATETOPUH «CIIEIHATTHCTED».

2. Hasnauenue Ha IOJDKHOCTH M OCBOOOXAEHHE OT IOJDKHOCTH CIELHANIMCTa-
3KCIIEPTA OCYIIECTBISIOTCSA MPUKAa30M UHCIEKIHH PefeparbHOR HAJOrOBOM CiIyXObI IO
paiioHy, paiioHy B ropope, ropoxy 6e3 paloHHOro AencHHs, HHCIeKIMH PemepanbHON
HAJIOTOBO#1 CITy>XOBI MeXKpailOHHOTO YPOBH (fallee - HHCIIEKIIHS).

CrieIMaircT-3KCIepT HeTIOCPEICTBEHHO [TOTYHMHAETCS Ha4YalbHUKY OT/ENa.

II. KBaiuduxkanuonHbie TpeGOBaHHS K YPOBHIO NIPO()ECCHOHAILHOr0 00pa3oBaHus,
CTAXY roCyAapCTBEHHOM rpa’xIaHCKOH CJIy:K0bI (rocyJapcTBeHHOMH c1yKObI HHBIX
BH/0B) WJIH paGoThl 10 CENHAIbHOCTH, HANIPABJICHHIO NIOArOTOBKH, SHAHUAM H
YMEHHSIM, KOTOpbIe He0GX0AUMBI ISl HCTIOJHEHHS! JOKHOCTHBIX 00sI3aHHOCTEH

3. Jlnga 3aMelieHHs JODKHOCTH CIeLHa]icTa-3KCIepTa yCTaHAaBIMBAIOTCH
cleyronue TpeboOBaHus:

a) HaJM4YMe BBICIIETO 0Opa3oBaHus (TpeOOBaHMS K CIIENMANBHOCTH, HAIPABICHHUIO
TIOATOTOBKH YKa3bIBAIOTCS IO PEIIEHUIO IIpeICTABUTEI] HAHUMATENS),

0) HanuuyMe TPOPECCHOHAIBHBIX 3HAHUM, BKmo4Yasd 3HaHue KoHcTuTynun
Poccuiickoii ®enepanun, (QenepaabHBIX KOHCTHTYHHOHHBIX 3aKOHOB, (elepalbHbIX
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3aKOHOB, yka30B [Ipesunenta Poccuiickoit @enepanuu u noctaHosieHuit [IpaBurenbsCTBa
Poccuiickoit ®epnepaliuy, WHBIX HOPMATHBHBIX aKTOB M CIYXeOHBIX TOKYMEHTOB,
PETYIAMPYIOLIMX COOTBETCTBYIOIIYIO chepy NeATENBHOCTH IPUMEHHUTENLHO K HCIIOTHEHHIO
KOHKPETHBIX IOJDKHOCTHBIX OOS3aHHOCTEH, OCHOB YMpaBieHHS W OpTraHU3allUH TPYyIa,
npolecca INpOXOXKICHUS TIpakIaHCKOW ciyXOBl, HOpM JenoBoro obmeHus, GopMm u
METONOB pabOTBl C IPUMEHEHHEM aBTOMATH3WPOBAHHEIX CPEICTB  VIpaBIIECHHS,
CIy>keOHOTO pacropsnka HHCHEKIHH, NMOopsaKa pabOoTHl CO CIyxeOHOU HHbOpMAlHei,
OCHOB JIeJIONIPOU3BOACTBA, NMPaBWJI OXPaHBl TPyZAa U IPOTHBOIIOXKAPHOK OG€30MacHOCTH;
anmapaTHOro M IPOrpaMMHOIO OOecIleYeHHUs; BO3MOXHOCTeH W  0oCOOeHHOCTel
IPUMEHEHUS COBPEMEHHBIX HWH(GOPMALMOHHO-KOMMYHUKAUHUOHHBIX TEXHONOTHH B
roCyAapCTBEHHBIX opraHax, BKJTIOYas UCTIONIb30BaHUE BO3MOXHOCTEH
MEXBEOMCTBEHHOIO JOKyMEHT0000pOoTa; OOIMX BOIPOCOB B 00NacTH obecrnedeHus
MH(QOpMaIIMOHHOH 6€30MacHOCTH; |

B) HalW4Ke IIpo¢eCCHOHAIBHBIX YMEHUN, HEOOXOAUMBIX sl BHIITOJNIHEHHS paboTh
B cepe, COOTBETCTBYIOLIECH HANPaBIEHUIO AESTEIBHOCTH CTPYKTYPHOTO IIOApa3feieHH s,
OCYIIECTBIIEHUS JKCIIEPTU3Bl NPOEKTOB HOPMATUBHBIX IIPAaBOBHIX aKTOB, OOECIEUeHHUS
BBITOJIHEHHUSA [IOCTABIEHHBIX pPYKOBOACTBOM 3amad, 5(G¢GeKTMBHOIO ILIAHHPOBAHUA
CIIy’ke0HOr0o BpeMeHH, aHaIN3a U IPOTHO3UPOBAHUA JIEATEIIBHOCTH B TIOpYyUEHHOMH cdepe,
MCTIONB30BaHMs ONBITA U MHEHHS KOJUIEer, paboThl ¢ BHYTPEHHHMH W NepHGpepUHHBIMUA
YCTPOHCTBAMH KOMIIBIOTEPA, HMHGOPMAIIHOHHO-KOMMYHHKALMOHHEIMU CEeTAMH (B TOM
quciae C ceTbio MHTepHeT), B OlepalMOHHOW CHCTeMe, B TEKCTOBOM PpENAKTOpe, C
3NMEKTPOHHBIMHM TabiunaMHu, ¢ 0a3aMi JaHHBIX; YHPAaBIEHHS SJIEKTPOHHOM IIOYTOIH;
IOJTOTOBKM IIpe3€HTalUi, HCIONb30BaHUS TIpadUIecKuX OOBEKTOB B 3JIEKTPOHHEIX
JOKyMEHTaX, IOATOTOBKHU J€JIOBOH KOPPECHOHAECHITUHN U aKTOB HHCIIEKITHH.

ITI. MosskHOCTHBIE 00SI3aHHOCTH, NPaBa H OTBETCTBEHHOCTH

4. OcHOBHBIEC IIpaBa W OO0S3aHHOCTH CIEHUATMCTa-dKCIIEpTa, a TAaKXKe 3alpeThl U
TpeOOBaHUs, CBA3aHHBIE C TPAKIAHCKOH CIyXOOiH, KOTOphIE YCTAHOBIEHHI B €ro
OTHOLIECHHUH, NIPpelyCMOTpeHHI cTaThaMu 14, 15, 17, 18 denepansHoro 3akoHa ot 27 UroNIL
2004 r. Ne 79-@3 «O rocynapcTBeHHO# IpaxkgaHCKol ciryx0e Poccuiickoit @enepanum».

5. CrneunanucT-3KCNepT OCYIIECTBIAET HWHBIE IpaBa W HCIONHAET OOSI3aHHOCTH,
IpeyCMOTpeHHble 3aKkoHoAaTenbCcTBOM Poccuiickoit ®eneparum, IlomoxkeHuem o
@DenepallbHOM HAJNIOrOBOM cCiryx0e, yTBEpXKIEHHBIM IIOCTaHOBIeHHEM [IpaBHTEILCTBA
Poccuiickoit @enepaunu ot 30 centadbps 2004 r. Ne 506, monoxeHrneM 00 HHCIEKIHH
(yKa3aTh HaMMEHOBaHUE MHCIIEKIMN), yTBEP)XKACHHBIM pykoBoauTesneM ynpasienus @HC
Poccun no cybwexty Poccuiickoit ®enepanuu (yka3arb HauMEHOBaHHE YIIPaBJIEHHS)
«_» 20__ r., monoxxeHueM o0 otnene (yka3aTh HaMMEHOBAaHHE OTJENa),
npuka3amu (pacnopsbkenunsamu) ®HC Poccun, npukazamu ynpasienuss ®HC Poccun mo
cyonpekty Poccuiickoit ®@epepanuu (ganee - yopaBieHHE), NpPUKa3aMH HHCIIEKIIUH,
[OpY4YEHUSIMH PYKOBOJCTBA UHCIIEKLIHN.

(IlepeuncanTh mpaBa U 00A3aHHOCTH CHEHATMCTA-9KCIIEPTa).

6. CroenmanucT-3KCIepT 3a HEHUCIOJHEHHWE WM HeHaexallee HCITOIHEHHE
JIODKHOCTHBIX ~ 00A3aHHOCTEN MOXXET OBITh IpHBIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOaTeNbcTBOM Poccuiickoit denepaiiuu.




IV. llepeuenb BONMpocoB, N0 KOTOPLIM CHENHAJNHCT-IKCIEPT
BIIPaBe WIH 00513aH CAaMOCTOSATeIbHO IPHHUMATD YHPaBJIEHYECKHE H HHbIE PelIeHHs

7. Tlpu HCIONHEHHM CIyXkeOHBIX OOS3aHHOCTEH CIIELMANTUCT-IKCIIEPT BIIPaBe
CaMOCTOSTENIHHO IPHHUMATE PEIISHHS 110 BOIIPOCAM:

(ITepeuncauth  BOMPOCH, IO  KOTOPHIM  CIEHHUAIUCT-3KCHIEPT  BIPaBe
CaMOCTOSATENHHO MPUHAMATE yIIpaBlIeHYeCKUe U UHBIE PEILICHHUS).

8. Tlpu wucHoONHEHHH CHy)XeOHBIX OOS3aHHOCTEH CIeNUATUCT-IKCIepT 00s3aH
CaMOCTOSTETHHO IPUHUMATE PEIIEHUS 10 BOIIPOCaM:

(Ilepe4ydcnauTh  BONPOCH,, IO  KOTOPHIM  CHEHHAINCT-3KCIEPT  00s3aH
CaMOCTOSTENBHO MPHHUMATH yIIpaBIeHYeCKUE H UHbBIE PEIICHHUS).

V. IlepeuyeHs BONPOCOB, 0 KOTOPLIM CHENHATHCT-IKCIEPT BIIpaBe Wi 0053aH
y4acTBOBATH HPH NOATOTOBKE NMPOEKTOB HOPMATHBHBIX NPABOBBIX AKTOB H (HJIH)
HPOEKTOB yNpaBJjieHYeCKHUX H HHBIX pelleHHi

9. CrHenualdcT-3KCIIEPT B COOTBETCTBUHM CO CBOEH KOMIIETCHLHMEH BIIpaBe
y4acTBOBATh B MTOArOTOBKe (00CYKIEHUN) CIEAYIOMIMUX IIPOEKTOB:

(ITepeurcnuTh BHIOBI MPOEKTOB HOPMATHBHBIX NIPABOBBIX aKTOB U (MIJIH) IIPOEKTOB
YOpaBlIeHYECKHX W HHBIX pelIeHWii, B IIOATOTOBKE KOTOPBIX BIIPaBE Y4YacTBOBAaTh
CIIELIMATTUCT-IKCIIEPT B COOTBETCTBHH CO CBOEH KOMIETECHIIUEH).

10. CnenmanucT-3KCIEPT B COOTBETCTBHH CO CBOEH KoMIIeTeHILMeH o00s3aH
y4acTBOBATH B OATOTOBKE (00CYXIECHHN) CIEAYIOLHX IIPOEKTOB:

IIOJIOXKEHHUH 00 OTAeNe U HHCIEKIINH;

rpaduKa OTITyCKOB I'PaXJaHCKUX CITy>KaIlliX OT/eNa;

MHBIX aKTOB IO MOPYYECHHIO HEMOCPEICTBEHHOIO PYKOBOIMTENA U PYKOBOICTBA
HHCIIEKITHH.

VI. Cpoku 1 npoueaypsl NOATOTOBKH, PACCMOTPEHHS NMPOEKTOB yNPaBAeHYECKHX H
HHBIX pelIeHHii, MOPAIOK COrIacOBAHUSA M NPHHATHS AAHHBIX pelleHH

11. B COOTBETCTBHH CO CBOMMH JODKHOCTHBIMU OOS3aHHOCTSMH CIIEI{HATIMCT-
SKCIIEPT NMPUHUMAET pellleHHUs B CPOKY, YCTaHOBICHHBIE 3aKOHOAATENbHBIMM W HHBIMH
HOpPMaTHBHBIMU IIPaBOBBIMH akTamMy Poccuiickoil Penepanuu.

VII. [Topaaok ciayxeGHOro B3auMogeHcTBHSA

12. B3auMoieiicTBHE Cliel{HaICTa-3KcnepTa ¢ dheaepaabHEIMH OCYAapCTBEHHBIMH
TPAKIAHCKMMH  CIy)KauluMH  HHcmeknuy, ynpaeienns u OHC  Poccun,
roCYJapCTBEHHBIMH CITyXKaIllMMH HHBIX TOCYAapCTBEHHBIX OPraHOB, a TaKXe C JPyTHMH
rpaXIaHaMHd ¥ OpraHHM3allMIMH CTPOHMTCS B paMKaX JEIOBBIX OTHOIIEHWH Ha OCHOBE
O0IMX TIPHUHIKUIIOB CIYXKeOHOTO MOBEeJEHUS TIPaXKIaHCKUX CIIYXallluX, YTBEPXKIECHHBIX
Vkaszom Ilpesumenta Poccuiickoit ®emepanmu ot 12 asrycta 2002 r. Ne 835
«O6 yTBEpKIeHWM OOIIMX MNPHHIMIOB CIyXeOHOro NOBEACHHS TI'OCYAapCTBEHHBIX
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coyxammx» (Cobpanne 3axoHomaTenscTBa Poccmiickoit @enepamuu, 2002, Ne 33,
cr. 3196; 2007, Ne 13, cr. 1531; 2009, Ne 29, cr1. 3658), u TpeOoBaHHMil K CiryKeOHOMY
IIOBEJICHUIO, YCTaHOBIEHHBIX cTaThell 18 DepmepanpHoro 3axkoxa ot 27 mroma 2004 r.
Ne 79-@3 «O rocynapcTBeHHOIM IpakIaHcKol ciyx6e Poccuiickoit @enepanun», a Takxke
B COOTBETCTBHH C UHBIMH HOPMAaTHBHBIMH [TpaBOBBIMHU akTaMu Pocculickoi Denepanuu 1
npukasamu (pacnopsokerusmu) PHC Poccun.

VIII. Ilepeyenb rocyaapcTBEeHHBIX YCIYT, 0KA3bIBAEMbIX I'PAXKIAHAM H
OpraHu3anMsgM B COOTBETCTBHH ¢ AAMHHHCTPATHBHBIM pPerjiaMeHTOM
®denepanbHOil HAJIOTOBOI CTYKOBI

13. VYkas3aTh NONHBEIA MepeveHh OKAa3BIBAEMBIX TOCYIapCTBEHHBIX YCIyr JHOO
IIpEeayCMOTPETh, YTO TOCYIapCTBEHHBIE YCIYTH HE OKa3bIBAIOTCS.

IX. ITokazaTenn 3¢ppeKTHBHOCTH H Pe3yJIbTATHBHOCTH
npodeccHoOHATLHOM CJIyKeOHOH NeATEeIbHOCTH

14. DddexkTUBHOCTE MPodecCHOHATBHON CITyXeOHOH AesATEIbHOCTH CIIEIMaIuCTa-
SKCIIEPTa OLEHUBAETCS 10 CIIEAYIONIMM ITOKa3aTeILIM:

BBIIIOJHAEMOMY 00BheMY pabOThl 1 HHTEHCHBHOCTH TPYZAA, CIOCOOHOCTH COXPaHATh
BBICOKYIO pabOTOCIIOCOGHOCTh B 3KCTPEMAIBHBIX YCIIOBHUAX, COOJNIIOJEHMIO CIyXeOHOH
JUCITUILIAHBL;

CBOEBPEMEHHOCTH ¥ OTIEPATHBHOCTH BBHINOIHEHUS TOPYUYEHHH;

KAuecTBY BBINOJHEHHOH paboThl (HOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTAHOBJIEHHEIMH TPeOOBaHUSAMM, IIOMHOMY H JIOTUYHOMY H3IIOXKEHHIO MaTepuarna,
IOPUIUYECKH T'PaMOTHOMY COCTAaBIE€HMIO JOKyMEHTA, OTCYTCTBHIO CTHJIMCTHYECKUX H
rpaMMaTHYeCKUX OINOO0K);

IpoECCHOHANBHON KOMIETEHTHOCTH (3HAHHIO 3aKOHOJATENBHEIX M HMHBIX
HOPMATHBHEIX IIPAaBOBBIX AaKTOB, LIMPOTE€ IPOQECCHOHANBHOIO KpYyro3opa, YMEHHIO
paboTaTh C JOKyMEHTaMH);

CIIOCOOHOCTH YETKO OPTaHHW30BBIBATH W IIJTAHUPOBAThH BBIIIOIHEHHE IOPYYEHHBIX
3a/laHuii, YMEHHIO paIMOHAJIBHO HCIIONb30BaTh paboduee BpeMs, pPacCTaBIATh
IIPUOPUTETHI;

TBOPYECKOMY TIOAXOAY K PpEIIeHHI0 IIOCTaBIE€HHBIX 3aJay, aKTMBHOCTH W
MHULMATHBE B OCBOCHHH HOBBIX KOMIIBIOTEPHBIX M HH(OPMAlMOHHBIX TEXHOJIOTHH,
croco6HOCTH GBICTPO AIaNTHPOBATHCS K HOBBIM YCJIOBHUSAM U TpeDOBaHUAM;

OCO3HAHMIO OTBETCTBEHHOCTH 3 MTOCJIECTBHS CBOUX JCHCTBU.

Hauanpauk otnena

(®HO)

(HarMeHOBaHUE OTAENA HHCICKLIUH) (noanuce)
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JIuer o3HAKOMJIEH A

Ne o/t

damunnsg, M4,
OTYECTBO

Hara u pocnuce B
O3HaKOMJIEHHH C
JIOJKHOCTHBEIM
perjiaMeHToM 4 B
HOyYeHUH €r0 KoMK

Hara u HOMED
IIpHKa3a o
Ha3HAYEeHNH Ha
TOJKHOCTD

Hara u HOMED
npuKasza o6
0CBOOOXKIEHUH OT
IOJDKHOCTH




YTBEPXIAIO
Hauansruk uacnexnun ®HC Poccun o paiiony,
paiiony B ropojie, ropoay 6e3 paiitoHHOTO
nenenusd, nHcenexknud GHC Poccnu
MeXPpaHOHHOTO YpOBHSA

(HauMEHOBaHHUE)

(noamnwce) (pamMunKA, AHUIHAIEL)
OT «__» 201__ 1.

JOHOCTHO# perjamMeHnT
CTapIIero rocyJapcTBeHHOro HAJI0roBoro HHCNeKTopa

(HamMeHOBaHUE OTAENA HHCTIEKIHH PenepaibHOM HaJloroBoH ciryx6bI o paiioHy, paiioHy B ropoje,
ropoxy 6e3 palioHHOrO AeNeHHA, HHCIIEKIHN DeeparbHOM HAIOrOBO# CITYKOBI MeXKPaHOHHOTO YPOBHA)

. PerncrpanuoHHbIii HOMep (K01) J0/KHOCTH 1O PeecTpy goskHocTel deaepasibHOii
rocyAapcTBEHHOMH rpasKIaHCKOM CIy:K0bl, yTBepKIeHHOMY YKa3om Ilpesnaenta
Poccuiickoii ®enepanuu ot 31.12.2005 Ne 1574 «O Peectpe mosnxHOCTE#
(dhenepanbHOil rocyjapcTBEHHOH rpaxIancKoi cayx0b1», - 11-3-4-095

I. O6Gnue nosoxxenus

1. JomxHOCTh (penepartbHON TOCYJapCTBEHHOM TpaXKIAHCKOH CITyXOBl (mamee -
rpaxaaHckas cimyx0a) crapiiero rocyJapcTBEHHOTO HAIOTOBOTO HHCIEKTOpa (yKa3aTh
HalMEHOBAHWE OT/eNa U HHCIeKIH DenepanbHOM HAOTroBOM CITyXObI 10 palioHy, palioHy
B ropoje, ropoxy 0e3 palloHHOro [efieHus, WHcHeKuun PenepalbHOM HAJIOrOBOHM CITYKObI
MEKpalOHHOTO YPOBHS) (Hamee - CTapliMii TOCYNapCTBEHHBIM HAIOTOBBIM HHCIIEKTOD)
OTHOCHTCSI K CTaplliell TIpylie TODKHOCTEH TIpaXTaHCKOH CIyXObl —KaTeropuu
«CIEIUAITACTBL».

‘ 2. Ha3zHaueHue Ha J[ODKHOCTP M OCBOOOXIEHHME OT JOJDKHOCTH CTaplIero
rOCYAApCTBEHHOI'O0 HAJIONOBOIO HHCIEKTOpAa OCYIIECTBISIOTCS TNPUKA30M HHCIIEKLIUN
@enepanbHO HaAIOTOBOM CITy>KOBI 110 paiioHy, paiioHy B ropoze, ropomy 0e3 pailoHHOro
JeneHusi, uHcnekun PenepanbHON HaOroBON CIyXObl MeXpalOHHOIO YpoBHS (Haiee -
HMHCIIEKIIHS).

Crapmmii rocy1apCTBEHHBIN HaJIOTOBBI MHCIEKTOP HEMOCPEICTBEHHO MOTUUHSETCS
HA4YaIbHUKY OTZENA.

II. Kanndukanuonnrie TpeGOBaHHS K YPOBHIO NPodecCHOHATLHOT0 00pa3oBaHH,
CTaKy FOCyAapCTBEHHOH rpasaaHCcKoil ci1y:k0b1 (rocyiapcTBeHHO# CTy:KObI HHBIX
BH/IOB) HJIH padoThI 10 CNelHATbHOCTH, HANPABJIEHHIO MOATOTOBKH, 3HAHUSIM H
yMeHHSM, KOTOpbie He00X0AUMBbI AJ1Sl HCMOJTHEHHA A0JIKHOCTHBIX 00A3aHHOCTEIH

3. JInis 3amelnenys JOIDKHOCTH CTaplIero rocyJapCTBEHHOTO HAJIOrOBOIO MHCIIEKTOPa
yCTaHABJIMBAIOTCS CIIeAYIOLe TpeOOBaHNUS:

a) HaIMYUE BBICIIEr0 0Opa3oBaHUA (TpeOOBaHHS K CIEHUATBHOCTH, HAIpaBIEHHIO
IIOArOTOBKM YKa3bIBAOTCS MO PELISHUIO NPEACTABUTEINS HaHUMATEA),

NilA
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0) Hanm4ue NpodecCHOHANBHBIX 3HaHM#, BKIouas 3Hanne Konctutyimu Poccuiickoit
Denepanyy, (enepanbHEIX KOHCTUTYLHOHHBIX 3aKOHOB, ()eIepalbHBEIX 3aKOHOB, YKA30B
Ilpesumenta Poccuiickoit Deneparmu u mocraHosneHuit IlpasutenscrtBa PoccHiickoit
OQenepalyl, HHBIX HOPMATHBHBIX aKTOB M CIyXeGHBIX JOKYyMEHTOB, PEryJHpPYIONTHX
COOTBETCTBYIOIYIO Cdepy NeATeNbHOCTH HPUMEHHTESBHO K HCIHOIHEHMIO KOHKPETHEIX
JOJDKHOCTHBIX OOS3aHHOCTEH, OCHOB YIIpaBlIeHHS M OpraHuM3ald Tpyna, Ipolecca
TIPOXOXKAEHHS TPAXKIAHCKOH CITy:KOBI, HOpPM JEeT0BOro 00IeH s, (JOpM B METOJOB pabOTHI ¢
IpUMEHEHNEM aBTOMATH3HMPOBAaHHBIX CPEACTB YNpaBIeHHs, CIyXKeOHOro pacmopsaka
MHCIEKIUH, Topsaka paboTel co ciyxeOHON HH(OpMAlHEH, OCHOB AEIOMPOU3BOJICTEA,
IpaBU/I OXPaHBI TPyJa M IPOTHBOIOXAPHOH 0€30MacHOCTH; ammapaTHOTO W MPOrPaMMHOTO
ofecrieueHMs;  BO3MOXHOCTEH UM OCOOEHHOCTEH  NpPMMEHEHHMS  COBPEMEHHBIX
MH()OPMAILIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHI B rOCYIapCTBEHHBIX OpraHax, BKJIKOUAs
HCTIONE30BaHWEe BO3MOKHOCTEM MEXBEIOMCTBEHHOI'O JOKYMEHTOO0O0POTa; OOIIMX BOIIPOCOB
B obnacty obecrieueHus MHQOPMAIMOHHOM 0€30I1aCHOCTH;

B) HaJHMYHe NMPOMECCHOHATBHBIX YMEHHMH, HEOOXOMUMBIX ISl BBHIIOJHEHHS paGOTH B
chepe, COOTBETCTBYIOILEH HAIPABIECHHIO MAESTENBHOCTH CTPYKTYPHOTO IOApAa3IeieHHus,
OCYIIECTBICHUS 3KCIIEPTU3bl IIPOEKTOB HOPMATHBHBIX MPABOBEIX aAKTOB, OOECHEYEHHS
BBIIOJIHEHUS  ITOCTABIEHHBIX DPYKOBOJCTBOM 3amad, S((eKTHBHOTO ILIAHHPOBAHUS
CITyeOHOro BpeMeHH, aHalIu3a M IPOTHO3UPOBAHMS JEATEIBHOCTH B NOPYyYEHHOM cdepe,
HCIIOJIB30BAHMS OIBITA M MHEHMS KOJJEr, paboThl C BHYTPEHHMMH H TepuepHHHBIMH
YCTPOHCTBAMHM KOMIIBIOTEpA, HHMOPMAITMOHHO-KOMMYHHUKAITHOHHBIMH CETAMH (B TOM 4HCIIE
¢ ceThio HMHTepHET), B ONEpalvoHHOR CHCTEME, B TEKCTOBOM PENAKTOPE, C INMEKTPOHHEIMH
Tabnuiamy, ¢ ©Oa3saMd [aHHBIX; YIIPaBIEHHS OJIEKTPOHHOM IIOYTOM; IIOATOTOBKH
IpE3CHTALMM, HCIIONB30BaHMs IpadUUecKuX OOBEKTOB B JJIEKTPOHHBIX JOKYMEHTaX,
HOATOTOBKY [I€IOBOM KOPPECTIOHAEHIIMU U aKTOB HHCITEKITHH.

ITI. Jo/zkHOCTHDBIE 00SI3aHHOCTH, IPABA H OTBETCTBEHHOCTD

4. OcHOBHBIE IIpaBa M OOSA3aHHOCTH CTapIIETO TOCYAapCTBEHHOIO HAJIOTOBOIO
MHCIIEKTOPA, a TaKKe 3alpeThl X TpeOOBAHMS, CBI3aHHBIE C MPaXIaHCKOM CIy:K00i, KOTOpEIE
YCTaHOBJIEHEI B €0 OTHOINIEHHH, IIPEXyCMOTPEHBl cTathsiMu 14, 15, 17, 18 deaepanbHoro
3akoHa or 27 mona 2004 r. Ne 79-®@3 «O rocymapcTBEeHHOM TPaKIAHCKOM CIyxkOe
Poccuiickoii Oenepanum».

5. Crapiumii rocyJapCTBEHHBIH HAJIOTOBBIH WHCIIEKTOP OCYIIECTBISIET MHBIE [IPaBa M
HCTIONHAET 0053aHHOCTH, NpeAyCMOTpeHHbIe 3aKOHOAATENLCTBOM Poccuiickoit Meepaliv,
IonoxenneM o PDenepalbHOH HATOrOBOH Ciyk0e, YTBEPXKAEHHBIM IOCTAHOBIIEHMEM
IpaBurensctBa Poccuiickoit @enepanun ot 30 centsiops 2004 r. Ne 506, momoxenueM o6
WHCIIEKIMH (YKa3aTh HAWMMEHOBAaHWUE WHCIIEKIIWH), YTBEPXKAEHHBIM PYKOBOAUTEIEM
ynpasiernss PHC Poccun no cybwextry Poccuiickoit @enepaiu (yka3ath HAHMEHOBAaHHE
yIIpaBJIE€HUs) «__» 20__ r., monoxenuieM 00 othene (yka3aTh HaMMEHOBAHHUE
oraena), npukasamu (pacropsokeHmsasmu) ®HC Poccuwm, npukasamu ympasienns DHC
Poccun mno cybwekry Poccuiickoit @enmepaunu (majee - ymupasieHHe), NPHKa3aMH
UHCIIEKIIVH, MOPYYEHNAMU PYKOBOJICTBA MHCIIEKITHH.

(Ilepeuncnvre mpaBa W OOS3aHHOCTH CTapIIErO TIOCYIAPCTBEHHOTO HAJIOrOBOTO
MHCIIEKTOPA).
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6. Crapmmii TOCYyJapCTBCHHBIH HAIOIOBBIM HHCIEKTOP 3a HEHUCIIOMHEHHE WIIH
HeHaJJIexallee HCIONHEHHE ODKHOCTHEIX OOS3aHHOCTEH MOXeET OBITh IpUBIECYEH K
' OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAaTeNnscTBOM Poccuiickoi MDenepaium.

IV. IlepeveHs BOMPOCOB, 10 KOTOPBIM CTAPLINi FOCyAapcTBEHHbIH HAJIOrOBBIH
HHCIIEKTOP BpaBe HJIH 0032H CAMOCTOATEILHO NPHHAMATD YIIPABJICeHYeCKHe H
HHbIE pelIeHUs ’

7. Ilpy WCHOJIHEHMH CIyXeOHBIX OOsf3aHHOCTEH CTapllMi roCyJapCTBEHHBIH
HAJIOTOBEIM HHCIIEKTOP BIIPaBE CAMOCTOSATENBHO IPUHUMATE PEIIeHHs 10 BOIIPOCaM:

(ITepeuriciuTh BOTPOCH, IO KOTOPBIM CTapIiMif IOCYJapCTBEHHBIM HAJOTOBBIN
MHCIIEKTOP BIPaBe CAMOCTOSATENBHO IPHHUMATD YIIPABIEHIECKHE H MHBIE PEILECHHM).

8. Ilpum wWCHONHEHWM CIYXeOHBIX O0O0S3aHHOCTEH CTapIMi IOCYJapCTBEHHBIN
HAJIOTOBBIH HHCITEKTOP 00s13aH CaMOCTOSTENBHO IPHHUMATh PELIEHHS 10 BOIIPOCaM:

(ITepeunciiiTh BOTIPOCHI, [O KOTOPBIM CTapliuii TOCYJapCTBEHHBIA HAJOrOBBIM
MHCIIEKTOP 00s3aH CAMOCTOSITENBHO [IPHHUMATh YIIPABIIGHYECKUE M MHBIE PELICHHS).

V. Ilepedyennb BONpOCOB, O KOTOPLIM CTAPIIHii roCyAapCTBEHHBIH HAJIOrOBbIi
HHCIEKTOP BIpPaBe HJIHN 00s13aH Y42CcTBOBATh NPH NOATOTOBKE POEKTOB HOPMATHBHBIX
NpPaBOBLIX aKTOB H (HJIH) NPOEKTOB YNPABJIeHYECKHX H HHBIX pelieHH

9. Crapumii rocylapCTBEHHBIH HATOrOBBI HHCIIEKTOP B COOTBETCTBHH CO CBOEH
KOMIIETEHIHEH BIIpaBe Y1acTBOBATh B ITOJITOTOBKE (00CYXICHHH) CIEAYIOIIHX ITPOEKTOB: |

(ITepeurciuTs BHOBI TPOEKTOB HOPMATHBHBIX IIPABOBBIX aKTOB U (W/IM) NMPOEKTOB
YIIPaBIEHYECKHUX U HHBIX PEIIeHHH, B IOATOTOBKE KOTOPBIX BIIPaBe Y4acTBOBAThH CTApILHii
roCyJapCTBEHHBII HAIOTOBBIi HHCIIEKTOP B COOTBETCTBUH CO CBOEH KOMIIETEHIIHEH).

10. Crapimii ToCyIapCTBEHHBIM HAIOTOBBIA HHCIEKTOP B COOTBETCTBHM CO CBOEH
KOMIIeTeHIMel 003aH y9acTBOBAaTh B IIOATOTOBKE (00CYXAECHNH) CIIENYIOIIMX IPOEKTOB:

HOJIOKeHHi 00 OTAEeNe U HHCIIEKIIVH,

rpadiKa OTIyCKOB I'PaXIaHCKHUX CIIyXallUX OTAENa,

MHBIX aKTOB II0 TIOPYYEHHWIO HEMNOCPEACTBEHHOIO PYKOBOAMTENS M PYKOBOJACTBA
WHCITEKIIHUH.

VI. Cpoku 4 npoueaypbi OATOTOBKH, PACCMOTPEHHs IPOEKTOB YNPAaBJICHYECKHX H
HHBIX pelieHn#, MOPSI0K COrJIacoBaHMs H NPHHATHSA AAHHBIX PeLleHHi

11. B COOTBEeTCTBHM €O CBOHMMHM JIO/DKHOCTHBIMH OOS3aHHOCTSMH CTapIlui
rOCYIapCTBeHHbI HANOrOBBIA MHCIIEKTOP NPHHHMAET PEUICHHsS B CPOKH, yCTaHOBIICHHBIC
3aKOHOJATENLHBIMUA M MHEIMYM HOPMATHBHBIMH IIPABOBBIMU akTaMy Poccuiickoii Meneparnum.

VII. opsaok ciryseGHOro B3auMoaencTBHsA

12. BzauMojeiCTBHE CTapliero TIOCYJApCTBEHHOIO HAJOTOBOIO HHCIIEKTOpa C
(eepaTbHBIMA TOCYIapCTBEHHBIMH TPAXKIAHCKAMH CITYXKalllUMK MHCIIEKLMH, YTPaBICHU U
®HC Poccuy, rocyIapCTBEHHBIMH CITy>KalllMK HHBIX TOCYAApCTBEHHEBIX OPraHOB, & TAKXKe C
JPYTMMH TpaIaHaM{l M OpraHM3alMSAMH CTPOMTCS B PaMKaX JEJOBBIX OTHOIICHHH Ha
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OCHOBE OOLIMX IMpUHIMIOB CITYXeOHOTO IIOBeleHMs TIPAKAAHCKHX  CIYXKalluX,
yTBepxaeHHbIX Yka3oM [Ipesunenra Poccuiickoit @eneparuu or 12 aprycra 2002 r. Ne 885
«O6 ytBepeHMM OOIMX INIPHHLMIOB CIy)eOHOTO TOBENEHHS TI'OCYIApCTBEHHBIX
ciyxanmx» (CoOpaHue 3aKkoHOaTENLCTBAa Poccuiickoii Oenepanuu, 2002, Ne 33, ct. 3196;
2007, Ne 13, cr. 1531; 2009, Ne 29, ct. 3658), u TpeOOBaHU K CITy)XeOHOMY ITOBEIEHHIO,
YCTaHOBNIEHHBIX CTaTheil 18 DenmepambHoro 3akoma or 27 wmons 2004 r. Ne 79-03
«O roCcymapCTBEHHOM TI'paKIaHCKOM cayx6e Poccuiickoit ®enmepanuu», a Takke B
COOTBETCTBUM C MHBIMH HOPMATHUBHBIMH HPaBOBBIMHM akTamu Poccuiickodi ®enepauun u
npukasamu (pacnopsoxenusimu) ®HC Poccun.

VIIL Ilepe4yenn rocyaapeTBeHHBIX YCIYT, 0Ka3bIBAEMBIX IpakIaHAM H
OpPraHU3alUsiM B COOTBETCTBHH ¢ AIMHHHCTPATHBHBLIM PerjiaMeHToM
DdenepaabHOii HANOTOBO#H CJYKOLI

13. VYxasarh MONHEIA NepedyeHb OKas3HIBAEMBIX TOCYAAPCTBEHHBIX YCIYT JHGO
IPeayCMOTPETH, YTO FOCYAapCTBEHHbIE YCIYTH HE OKA3EIBAIOTCS.

IX. Iloka3zaTesn 3¢peKTHBHOCTH ¥ Pe3y IbTATHBHOCTH
npodgeccHOHAIbHOI CJTyKeOHOii JeATeTbHOCTH

14, D¢tekTHBHOCTE MPOGECCHOHANBHON CIly)KeOHOM AeSATeNLHOCTH — CTapiIero
TOCYapCTBEHHOTO HAJIOTOBOIO MHCIIEKTOPA OLICHMBAETCS 110 CITEyIOMIMM MOKa3aTesIsIM:

BBITIOJHAEMOMY 00beMy pabOTEl M MHTEHCHBHOCTH TPY/a, CIIOCOGHOCTH COXPAHAThH
BBICOKYIO pabOTOCNIOCOGHOCTE B 3KCTPEMATBHEIX YCIIOBUSX, COONIONEHMIO CITyXeGHOl
TUCLITTIAHBL,

CBOEBPEMEHHOCTH M OTIEPATUBHOCTY BBIIIOJTHEHHUS TIOPYUYEHMIA;

Ka4yecTBY BBIIOJIHEHHOW paboOTBl (IIOATOTOBKE MOOKYMEHTOB B COOTBETCTBHH C
YCTaHOBICHHBIMK TpeOOBaHWAMH, IIOJHOMY M JIOTWYHOMY M3JIOKEHHIO MaTepHana,
IOPUIMYECKH TPAaMOTHOMY COCTABIEHHIO JOKyMEHTa, OTCYTCTBHIO CTHIIMCTHYECKUX U
IpaMMAaTHYECKUX OLINO0K);

NpOGECCHOHANBHOR  KOMITETEHTHOCTH  (3HAHMIO 3aKOHOJATENbHBIX M WHBEIX
HOPMaTHBHBIX IIPaBOBBIX aKTOB, LIMPOTE MPOGECCHOHATIBHOTO KPYro30pa, YMEHHIO paboTaTh
C IOKyMEHTaMH);

CIIOCOOHOCTH Y€TKO OpraHW30BHIBATh M IUIAHHUPOBATh BBINOJHEHHE IOPYYEHHBIX
3a/laHUH, YMEHUIO PALOHAIBHO MCIIONE30BaTh paboyee BpeMsl, pacCTaBiIATh HPHOPUTETHI;

TBOPYECKOMY ITOJXOMY K PELICHHUIO IIOCTaBIEeHHbIX 3a/1a4, aKTUBHOCTH U MHUIHMATHRE
B OCBOSHHM HOBBIX KOMIIBIOTEPHBIX U HH(OOPMAIMOHHBIX TEXHOJIOTHH, CIOCOGHOCTH GBICTPO
aIATHPOBATHCS K HOBBIM YCIIOBUSM M TPeOOBAHUSAM,;

OCO3HAHHUIO OTBETCTBEHHOCTH 32 IOCJEICTBHS CBOMX ACHCTBUIA.

HavanpHuk oTnena
(®HO)

(HaMMEHOBaHUE OTHENId HHCIIEKITHH) (noamucs)
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JIHCT 03HAKOMJ/IEHHA

Ne i/

damMunus, M,
OTYECTBO

Jata u pocrucs B
03HAKOMJICHHH C
JTOJDKHOCTHBIM
periiaMeHTOM U B
HOJIyYCHHUH €T0 KOTUH

Hata u HOMED
MIpHKa3a O
Ha3HAUEHUH Ha
JOJDKHOCTH

Jara u HOMED
mprKasa 00
OCBOOOXKICHUHU OT

JOJIXKHOCTH
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YTBEPXJIAIO
Havaneank uacnexmun ®HC Poccuu 1o paiiony,
pafioHy B ropojie, ropoay 6e3 paiioHHOrO
gencuus, naciexuuu @HC Poccun
MEXPaOHHOTO YPOBHS

(HaUMEHOBAHHE)

(moxmyce) (bamusus, HHULAAIIEI)
OT « » 201_ T.

HOJKHOCTHO# perJiaMeHT
roCyAapcTBEHHOI'0 HAJIOFOBOr0 HHCIEKTOpA

(HauMeHoBaHue oTAeNa MHCeKuMK PenepansHol HATOroBoit ciryx06sI 0 paitoHy, pailoHy B rOpoJe,
ropozy 6e3 palloHHOTO jeneHns, HHcnekuun PeepatbHON HaOTOBO#H iy k65l MEXpaliOHHOTO YPOBHS)

. Perucrpannonnslii Homep (Koa) Ao/KHOCTH no Peectpy nosskHocTeil denepasibHoii
rocy1apcTBeHHOH IPasKIaHCKOi ¢/1yxO0bl, yTBepxkaenHoMy Ykasom Ilpesuaenra
Poccuiickoii ®egepanun ot 31.12.2005 Ne 1574 «O Peecrpe go/nkrOCTEiH
(denepasibHOI rocygapcTBeHHO# rpaskAaHCKOM CIyXKObI», - 11-3-4-096

I. O6uine nosoxenus

1. lo/mkHOCTh (peniepanbHOM roCyfapCTBEHHOM TIpaXKIaHCKOH CiykObl (maiee -
TPaXKJaHCKas  CIOyx0a) TIOCyJapCTBEHHOIO  HAJIOTOBOTO  HHCIIEKTOpa  (yKa3aTh
HaMeHOBaHWe HHCHEKUuH DenepanbHOH HanoroBod ciyxObl MO paiioHy, palioHy B
ropoje, ropofy 6e3 palioHHOro AeneHHs, HHcHeKuu DemepansHOM HANOTOBOM CITyKObI
MEeXPaiOHHOTO YPOBHA) (fajiee - roCyAapCTBEHHBINH HAJIOrOBBIM MHCIIEKTOP) OTHOCHTCS K
CTaplleii IpyIne JODKHOCTEH IPaXXIaHCKOH CITy>KOBI KATErOPHHU «CIIEIUATHACTED».

2. HasHayenwe Ha JODKHOCTE U OCBOOOXKIEHHE OT JOKHOCTH IOCYAapCTBEHHOTO
HAJIOTOBOT'O  MHCIEKTOpa OCYIIECTBIAIOTCA IpHKa3oM UHchekuud DenepanbHOR
HaJIOTOBOM CIIyXObI IO palioHy, palioHy B ropoje, ropoay 06e3 pailOHHOro JeNeHHs,
uHCTIeKMH DeflepalbHOM HANOrOBOH CIyk0Bl MeXpaliOHHOrO ypoBHA (danee -
WHCIEKIIHA).

I'ocynapCcTBeHHBI HAJIOTOBBIH  HHCIIEKTOP HEMOCPEACTBEHHO MOAUYMHSIETCA
HayaJbHUKY OTAENa.

II. Ksanuduxannonneie TpeGoBaHHs K YPOBHIO IPO¢eCCHOHAIBLHOI0 00pa3oBaHus,
CTAXKY rocyJapCcTBEHHOI rpaxIaHCcKoi ciry:K0Obl (FocyJapcTBEHHOM CJTYKObI HHBIX
BHM/I0B) HJIH paboThl 0 CHENHATBHOCTH, HANPABJICHHIO NOATOTOBKH, 3HAHHAM H
YMEHHSAM, KOTOpbIe HEOOXOAHMBI /1 HCMOJTHEHHN J0UKHOCTHBIX 0013aHHOCTEH

3. Jlna 3aMeleHMs JODKHOCTH TOCYAAPCTBEHHOTO HAJIOrOBOrO HMHCIEKTOpa
yCTaHaBIMBAIOTCS CIIEAYIOIINe TpeOOBaHHU:

a) HalH4Me BEHICIIEro oOpa3oBaHus (TpeGOBaHHS K CHELHAIBHOCTH, HAIIPABIECHHIO
IIOJrOTOBKH YKa3bIBalOTCS 110 PELIEHUIO MTPEACTABUTES HAHUMATEN),
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6) Hanuuue nNpPOQECCHOHANBHBIX 3HAHWM, BKIOYas 3HaHWE KOHCTHTYLMH
Poccuiickoit ®enepanyy, ¢efepalbHbIX KOHCTUTYLHOHHBIX 3aKOHOB, (elepanbHbIX
3aKOHOB, yka30B IIpesunenra Poccuiickoit ®enepanun u nocranosnenuii [IpaBurenscTpa
Poccmiickoii @enepanuy, HHBIX HOPMATHUBHBIX aKTOB H CIyXeOHBIX JOKYyMEHTOB,
PETYIUPYIOIHMX COOTBETCTBYIONIYIO Chepy AeATeTHHOCTH NPUMEHUTEIBHO K HCIIOIHEHHUIO
KOHKPETHBIX JOJDKHOCTHBIX 00f3aHHOCTEH, OCHOB yIIpaBleHWss M OpPTaHU3alldd TPYHa,
Iporecca MpOXOXIEHHsS TPaXAAHCKOH CIyxXOBl, HOPM MeloBoro obimieHus, GpopM H
METONOB pabOTHl ¢ IIpPUMEHEHHEM AaBTOMATH3HUPOBAHHBIX CPEACTB YIpPaBICHHS,
CIy’e0HOTO pacropsafKa MHCIEKIHH, HOpsAKa paboTel co CiyxebGHOM HH(opManuei,
OCHOB [I€JIONIPOM3BOJICTBA, IIPaBMJI OXpaHBl TPyJa M IPOTHBOIOXKAPHON 0e30IIaCHOCTH;
anmapaTHOro M IPOrpaMMHOrO oOecIiedeHHs; BO3MOXHOCTEM M OCcOOeHHOCTEH
IPUMEHEHUS COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHMKALIMOHHBIX TEXHOIOTHI B
rOCyAapCTBEHHBIX oprasax, BKJTIOYast UCTIOJIb30BaHHE BO3MOXXHOCTeH
MeXBEIOMCTBEHHOI0 JOKYMEHTOOGOpOTa; OGIIMX BONMPOCOB B OGJIACTH OOeCHeyYeHHs
UHQOPMAITUOHHOM 6e30IIaCHOCTH;

B) HaJIM4He NPOQPECCHOHATBHBIX YMEHHUH, HEOOXOAUMBIX IS BEIMONHEHHS PaGOTHI
B cdepe, COOTBETCTBYIONIEH HAPaBIECHUIO AEATENBHOCTH CTPYKTYPHOTO MOAPa3AeleHus,
OCYIIECTBICHMs JKCIEPTH3Bl NIPOEKTOB HOPMATHBHBIX IPABOBBEIX aKTOB, 0OECIEYEHHS
BBINIOJTHEHUS TIOCTABJIEHHBIX PYKOBOJCTBOM 33fiad, 5((eKTHBHOIO IIaHAPOBAHHS
CITy)X€OHOTO BpeMEHH, aHaIK3a 1 IIPOrHO3UPOBAHUS [eSTEIBHOCTH B IOPYYEHHOH chepe,
HCIIONIB30BAHMsl ONBITa M MHEHHS KOJIET, paboThl C BHYTPEHHHMH U IepHbepHAHBIMU
YCTPOMCTBAMH KOMIIBIOTEPA, HH(POPMAIMOHHO-KOMMYHHKAIOHHEIMEH CeTAMH (B TOM
4hcine ¢ ceThto HMHTepHeT), B ONEpalMOHHOM CHCTEME, B TEKCTOBOM pPENaKTope, ¢
JNIEKTPOHHBIMH TabnuiamM, ¢ 6a3aMH [aHHBIX; YOpaBieHHsS JJIEKTPOHHOM MOYTO;
TOATOTOBKH IMPE3EHTAIMH, MCIOIb30BaHUSA IpadUUecKuX OOBEKTOB B 3JIEKTPOHHBIX
JOKYMEHTAaX, IIOATOTOBKH JIENIOBOM KOPPECIIOHACHIIMH H aKTOB HHCIEKIIUH.

ITII. Ton:xHOCTHBIE 0GSI3aHHOCTH, IPABA H OTBETCTBEHHOCTD

4. OcHoBHBIE TIpaBa ¥ 0043aHHOCTH TOCYJaPCTBEHHOTO HAJIOTOBOIO MHCIEKTOPA, 4
TAKXKEe 3alpeThl U TpeOOBaHMA, CBS3aHHBIE C TPAXKIAHCKOH CIykOOH, KOTOPEIE
YCTaHOBJICHBI B €10 OTHOLIECHHH, [IPEAYCMOTPEHEI CTaThsaMH 14, 15, 17, 18 denepanbHoro
3akoHa or 27 mwong 2004 r. Ne 79-03 «O rocynapcTBeHHOW rpaXKOaHCKOH CiIyxGe
Poccutickoii ®enepanum».

5. TocymapcTBeHHBI HaJOrOBBIff HHCIIEKTOP OCYIIECTBJISET MHBIE IIpaBa M
HCIIOJHAECT  00A3aHHOCTH, IIPeIyCMOTPEHHBIE  3aKOHOJATENbCTBOM  Poccuiickoit
®enepanun, Ilonmoxennem o @enepanbHON HAIOTOBOM Ciiyxbe, yTBEPKICHHBIM
nocraHoBienneM IlpaBurensctBa Poccuiickoit ®enepamuu ot 30 centsbps 2004 r.
Ne 506, mnonoxenuem 00 uHCHekiwH (yKasaThb HAVMEHOBaHME HHCIIEKLIUH),
yTBepXIeHHbIM pykoBoguteneMm ynpasieHus OHC Poccuu mo cyOnexry Poccuiickoii
Qenepanyu (yka3aTb HAUMEHOBaHHUE YIIPABIEHUS) «__ » 20__ r., noJIo)XeHueM
00 orzene (ykasaTh HaUMEHOBAaHWE OTHeNa), NpHKasamu (pacropmxenusmu) OHC
Poccuu, mpukasamu ynpasnenus ®HC Poccum mo cybwvexty Poccmiickoii @enepaiuu
(manee - ynpasiieHHe), IPUKa3aMyi HHCIIEKUUH, TIOPYUYECHUAME PYKOBOCTBA MHCIIEKIIHH.

(ITepeunciuts npasa ¥ 00A3aHHOCTH I'OCYAAPCTBEHHOI'O HAJIOTOBOTO HHCIIEKTOPA).
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6. 'ocymapcTBeHHBIHM HANOTOBBIN HHCIEKTOP 33 HEMCIIOJIHEHHE UITH HEHAIeKalIlee
VICTIOJIHEHUE JOJKHOCTHEIX 00S3aHHOCTEH MOXKeT OBITH IPUBJIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit Denepatiu.

IV. IlepeyeHsb BONpPOCOB, M0 KOTOPHIM FOCYAAPCTBEHHbIH HAJIOTOBLI HHCIIEKTOP
BIPaBe HJIH 00513aH CAaMOCTOAITEIbHO NIPHHUMATD yNIpaBJeHYecKHEe H HHbIE PelIeHHs

7. Tlpy HCTIOMHEHHH CIyXeOHBIX O005S3aHHOCTEH TOCyJapCTBEHHBIH HAJIOTOBBIA
HHCIIEKTOP BIIPaBe CAMOCTOATENBHO IPUHUMATh PEIIEHHS 110 BOIPOCaM:

(ITepedncIuTh BOMPOCH, MO KOTOPHIM T'OCYJApCTBEHHBIH HAJIOTrOBEIM HHCIIEKTOD
BIIpaBe CaMOCTOSATENILHO MPUHUMATH YTIPABICHUYECKUE U MHBIE PEILICHHU).

8. Ilpu uCHOIHEHWH CIIyXeOHBIX OOSI3aHHOCTEHM TIOCYNapCTBEHHBIH HAIOTOBEIH
HHCIIEKTOp 00s3aH CaMOCTOSTENIFHO IPHHUMATE PELICHHUS 110 BOIIPOCAM:

(TlepeYncauTh BOMPOCHI, MO KOTOPHIM I'OCYIapCTBEHHBIH HAJIOrOBBIA HHCIEKTOP
00s513aH CaMOCTOATENBHO IPUHAMATE YTIPaBJIeHIeCKUE U UHBIE PEIICHNS).

V. IlepeyeHb BOUPOCOB, 10 KOTOPBIM rocyAapcTBEHHbIH HAJIOrOBbIH HHCIIEKTOP
BIIpaBe HJIH 00s13aH Y4AaCTBOBATh PH NOATOTOBKE IIPOEKTOB HOPMATHBHBIX
NPABOBLIX AKTOB H (HJIH) NPOEKTOB YNPABJICHYECKAX H HHBIX pellleHHi

9. TocymapCTBEeHHBI HAJIOTOBBI HHCIEKTOP B COOTBETCTBHM CO CBOEH
KOMIIETEHIIHEN BIIpaBe y4acTBOBATh B MOATOTOBKE (00CYXIEHHHM) CIIEIYIOLUIHX IIPOEKTOB:

(ITepeuriciuTh BHUABI IPOSKTOB HOPMATHUBHBIX IIPABOBHIX aKTOB M (HJIM) IPOEKTOB
yIpaBlIeHYeCKUX H HHBIX PpElICHUH, B IIOArOTOBKE KOTOPHIX BIIpaBe Y4acTBOBAaTb
roCy/IapCTBEHHEIM HAJOTOBEIM HHCIIEKTOP B COOTBETCTBUH CO CBOECH KOMITETEHLIHEN).

10. TocymapcTBeHHBIN HAJIOTOBBIE HMHCIEKTOpP B COOTBETCTBUH CO CBOEH
KOMITETEHIMEN 00513aH y4acTBOBATE B MTOATOTOBKE (00CYXKIEHHH) CIEAYIOLIUX ITPOEKTOB:

HOJIOXKEeHM 00 OT[ieNe U HHCTIEKLIVH;

rpadrka OTIYCKOB Ipa)kAaHCKUX CIIy KallHX OTAeNa;

MHBIX aKTOB II0 MOPYYEHHIO HENOCPEACTBEHHOIO PYKOBOIHUTENL M PYKOBOACTBA
MHCIIEKIINU.

VI. Cpokn 1 npoueaypsbl OArOTOBKH, PACCMOTPEHHS NPOEKTOB YNPABJACHYECKHX H
MHBIX pellleHHi, IOPAAOK COIJIACOBAHMS H NPHHSATHSA AaHHBIX pelIeHHH

11. B cooTBeTCTBUM CO CBOMMH NOKHOCTHBEIMH O0S3aHHOCTSMH rOCYJapCTBEHHBIN
HAJIOTOBBIM  HHCIIEKTOpP  NPUHHMMaeT  pelleHdus B CPOKH,  YCTaHOBJICHHEBIE
3aKOHOHATEJbHBIMM M HHBEIMH HOPMATHBHBIMH IIPaBOBBIMH aKTaMH PoccUiCKOM
Oenepauuu. '

VII. Hopsiaok ciryxeOHOro B3aHMOJAeHCTBHSA

12. B3auMozeiicTBHE TOCYIapCTBEHHOrO HAJIOTOBOTO MHCIIEKTOpa ¢ (eliepalbHBIMU
TOCYJapCTBEHHBIMA TPAXHAHCKUMH CIy)XAIIMMH HHCIeKnuy, ynpasnenus u OHC
Poccun, TocyIapCTBEHHBIMU CIYXAIMMH HHBIX FOCYJapCTBEHHBIX OPraHOB, a TaKkXe C
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JAPYTHMH TpaXKIaHaMH W OpraHU3allisIMH CTPOUTCS B PaMKaX JENOBHIX OTHOIICHHH Ha
OCHOBE OOLMX TPHHIMUIOB CIy)K€OHOTO TOBEACHHS TIPAXKIAHCKHX  CIIyXalluX,
yTBepxaeHHbX Ykasom IIpesumenta Poccuiickoit @enepaumuu ot 12 asrycra 2002 r.
Ne 885 «O6 yTBepKAeHUN OOLIMX MPUHIIKIIOB CIy>KE€OHOTO MOBEAEHHA IOCYIapCTBEHHBIX
cayxamux» (CoOpanue 3akoHomaTenbcTBa Poccuiickoit ®eneparuu, 2002, Ne 33,
cr. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29, ct. 3658), u TpeboBaHHii K CIIyKeOHOMY
TIOBEJICHUIO, YCTaHOBIEHHBIX cTarthedl 18 ®epmepansHOro sakoHa ot 27 moms 2004 r.
Ne 79-03 «O rocymapcTBeHHO# rpaxnanckoit ciyxbe Poccuiickoil @enepanun», a Taxke
B COOTBETCTBHHM C MHBIMHM HOPMATHBHBIMH TIPaBOBBIMH akTaMmu Poccuiickoii @enepanuu u
npukazamu (pacnopspxeHusmu) GHC Poccnu.

VIII. ITepeuennb rocyiapcTBeHHBIX YCJIYT, OKa3bIBAEMBIX I'PAKAAHAM H
OpraHM3alHsM B COOTBETCTBHH ¢ 3IMHHHCTPATHBHBIM PerjaMeHTOM
®deepanbHOi HAOTOBO# CITYKOBI

13. Vka3aTh NONHBIA IEpeYeHh OKA3BIBAEMBIX T'OCYIApCTBEHHBIX YCIyr m0O
IIPEyCMOTPETH, YTO FOCYAaPCTBEHHBIE YCIYTH HE OKa3bIBAIOTCA.

IX. IToxa3zareu 3(pdpeKTHBHOCTH U Pe3yIbTATHBHOCTH
npogeccHOHATbHOMH cJIyKeOHOMH AedTeJbHOCTH

14. OddexTuBHOCTL npodecCHOHATEHON ciyxeOHoM JesATeNIbHOCTH
rocyIapCTBEHHOTO HATOTOBOrO HHCIIEKTOPA OLEHUBAETCA 10 CIAEAYIOLIUM TIOKa3aTeNM:

BBIIIONHAEMOMY 00BbeMy pa0dOThl 1 HHTEHCHBHOCTH TPy, CIIOCOOHOCTH COXPaHATh
BBICOKYIO paGOTOCTIOCOOHOCTh B IKCTPEMANBHBIX YCIOBHSAX, COOJIONCHHIO CIIyXeOHOH
IOUCLUTUINHEI;

CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BLITIOITHEHHS IIOPYICHHI,

KaYeCTBY BBINIONHEHHON pabOTHl (TIOATOTOBKE [JOKYMEHTOB B COOTBETCTBHH C
YCTAQHOBJIEHHEIMH TPEOOBAHMAMH, IIONMHOMY M JIOTHYHOMY W3JIOXKEHHIO Marepuana,
JOPHIMYECKH TPAMOTHOMY COCTABJICHHIO JOKYMEHTA, OTCYTCTBHIO CTHIUCTHYECKUX H
rpaMMaTHIecCKUX OIHO0K);

npodeCCHOHANBEHOM KOMIIETeHTHOCTH (3HAHHIO 3aKOHONATENBHBIX W  HHBIX
HOPMATHBHEIX IPABOBBIX aKTOB, IIMPOTE MPO(PECCHOHAIBHOIO KPyro3opa, YMEHHUIO
paboTaTh C JOKyMEHTaMH);

CIIOCOOHOCTH Y€TKO OPTaHHW30BBIBATH U IUIAHUPOBATh BBINIOJHEHUE MOPYyYEHHBIX
3a/laHMl, YMEHHUIO paLHOHANBPHO HCIIONB30BaTh pabouee Bpems, pacCTaBIATh
TIPUOPUTETHI;

TBOPYECKOMY TOOXOAY K pEIIEHHI0 IIOCTaBNEHHBIX 33134, AaKTMBHOCTH |
HHWIAATHBE B OCBOEHHH HOBHIX KOMIIBIOTEPHBIX M HH(OPMAalMOHHBIX TEXHOJIOTHH,
CIIOCOOGHOCTH OBICTPO aHaNTHPOBATECS K HOBBIM YCIOBHSAM U TpEOOBaHMSAM;

OCO3HAHMIO OTBETCTBEHHOCTH 3a MOCJIEICTBUS CBOUX JCHCTBHH.

HauanpHuK oTaemna

(®HO)

(HaHMEHOBaHHEe OTIe/a MHCICKLIY) (moammce)
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JIHCT 03HAKOMJICHHS

Ne n/o

Damunus, UM,
OTYECTBO

Hata u pocucs B
O3HAKOMJICHHH C
JOJDKHOCTHBIM
pEraMeHTOM U B
TIOJIyYEeHUH €ro KOIHH

Harta u HoMep
IIpHKa3a o
Ha3HauYeHHU Ha
JOJDKHOCTD

Jara u HOMED
npukasa o6
OCBOOOXIEHHUH OT
JOJDKHOCTH
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, YTBEPXIAIO
Havansruk uncnexnuu ®HC Poccun no paiiony,
paitoHy B ropojie, ropoay 6e3 paitoHHOTrO
nenenus, uucnexkuun ®HC Poccun
MEXPaiOHHOT'O YPOBHS

(HauMeHOBaHME) -

(monrmcs) (hamMunns, HHALMAIIBY)
OT «__» 201 ___r.

JOJI’KHOCTHOH perjiaMeHT
CTapiuero cnenuajaucTa 2 papsiaa

(HauMeHoBaHYe OT/eNa HHCTeKIME PenepaibHOit HAOTOBO#H CITyXOEI 110 paiioHy, paifoHy B ropoe,
ropoxy 6e3 paitoHHOTO NeNeHHs, HHCIeKIMH PeNepabHOi HAIOrOBOM CIIy OBl MEKPalOHHOTO YPOBHS)

’ PerucrpannoHHblii HoMep (K01) A0/KHOCTH 0 PeecTpy no/ukHocTel (henepasibHoii
rocyAapcTBeHHOI rpakIaHCcKoi ci1yk0bl, yTBepaxkaeHHOMY Yka3om IlpesugenTa
Poccuiickoii @egepanuu ot 31.12.2005 Ne 1574 «O Peectpe aokHOCTE#
(henepabHOM rocyiapcTBeHHOM IPasKIaHCKOM CITy:KOBI», - 11-4-4-089

1. OGuine nosoxkenus

1. JlomxHOCTE (penepanbHON TOCYJapCTBEHHOM TIpaX{JaHCKOH CIyxObI (manee -
rpaxkJaHcKas ciyx0a) crapiiero crieiannucta 2 paspsana (yKasaTh HaMeHOBaHHE OTAela
¥ uHcrekuuy PeepaabHON HATOrOBOU CIIy>KOBI 110 paiioHy, palioHy B Topoze, ropoay 6e3
paiiorHoro geneHus, uHcnekuuu DenepanbHO HaIOroBoM CIyKOBl MEXPaOHHOTO
ypOBHS) (Hajnee - CTaplMi CHEMUaNUCT 2 paspsga) OTHOCHTCS K CTapirel rpymme
JOIDKHOCTEH I'paXkIaHCKOM CITyKObI KaTeropuu «00ecIeunBalOIIHe CIIEIHATUCTRI».

2. Ha3HayeHue Ha [OOMKHOCTE M OCBOOOXIEHHE OT MHOJDKHOCTH CTapIlero

‘ CHELMAJIACTa 2 paspsia OCYUWECTBISIOTCS IpHKa3oM HHCnekuun ®DenepaibHOi
HaJIOTOBOM ciIyxO0Bl IO pailioHy, pailoHy B ropoze, ropony 0e3 palioHHOTO HeleHHS,
uHcnekunn @enepanbHOM HaIOroBoit Ciy’xObl MexpalioHHOrO ypoBHSA (manee -
WHCITEKLIMA).

Crapmmii cnenyanucT 2 paspsia HEINOCPEICTBEHHO NOMAYUHSAETCS HaYalbHHUKY
oTAena.

I1. KpanudukannonHbie TpeGOBaHHA K YPOBHIO NPo(hecCHOHAIBLHOI0 00pa3oBaHusl,
CTaKy rocyapcTBEHHOH IPa’KIAHCKOMH ¢JIyxKO0bI (rocyaapcTBEHHO#H CJIyKObI HHBIX
BHI0B) HJIH paboThl N0 CNIeUHAJIbHOCTH, HANIPABJIEHHIO NOATOTOBKH, 3HAHHSIM H
YMeHHSM, KOTOpPbIe HeO0OX0ANMBI 11 HCHOJHEHHS A0/LKHOCTHBIX 0013aHHOCTEH

3. Jlna 3aMmemeHds JODKHOCTH  CTapIlero  clieluaiucra 2  paspsaa
yCTaHABJIMBAIOTCS CIIEAYIOIIHE TPeOOBAHHUA:

a) Hanpuue TPo(ecCHOHATBFHOrO 00pa3oBaHUA (TpeOOBaHHSA K CIEIHATBHOCTH,
HAIPABJICHHIO TIOATOTOBKH YKA3BIBAIOTCS 10 pEILIEHHUIO MPeACTaBUTEI HAHUMATeJIs);
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0) Hammune IPODECCHOHANBHBIX 3HAHHM, BKIIOYAas 3HAHUE Konctutymuu
Poccuiickoit  ®@eneparuu, deaepanbHbIX KOHCTUTYLIIHOHHBIX 3aKOHOB, (elepalbHbIX
3aKOHOB, yka30B IIpe3unenta Poccuiickoit Dejiepanyy U NocTaHOBNeHui [IpaBrTeNLCTRA
Poccuiickoit Denepalyy, WHBIX HOPMATHBHBIX AKTOB U CIIyXX€OHBIX JOKYMEHTOB,
PeTyUpYIOIMX COOTBETCTBYIOLLYIO Cepy AesTeNbHOCTH IPUMEHUTEBHO K UCTIONHEHUIO
KOHKPETHBIX JODKHOCTHBIX OOS3aHHOCTel, OCHOB yIpaBNeHHS U OpraHH3allHu Tpyna,
Tponecca MPOXOXKICHUS TPaXKIAHCKOH CIyXOBI, HOPM JenoBOro oOLIeHHs, GOpM H
METOf0B pabOoThl C IpPHMEHEHUEM aBTOMAaTH3HPOBAHHBIX CPEACTB yIIpaBJICHHH,
CIly’keOHOTO pacTopsika HHCIHEKIMH, HOpsAIKa paboTsl co ciyxeGHOM uHpOpMaLuei,
OCHOB ACIIONPOU3BOACTBA, NPABUNI OXPaHBEI TPyJa U IPOTHBOIMOXKAPHOH G€30IIaCHOCTH;
alapaTHOro M MPOrpaMMHOrO O00eCHedYeHHs, BO3MOXHOCTEH U OCOGeHHOCTeil
NPUMEHEHUS COBPEMEHHBIX HH(GOPMAllMOHHO-KOMMYHHMKALIAOHHBIX TEXHOJOTHN B
rOCyAapCTBEHHBIX oprasax, BKJIFOYAst HCTIOIB30BaHUE BO3MOXKHOCTEH
MEXBEAOMCTBEHHOI'O IIOKYMEHTOO0OpOTa; OOLIMX BOMPOCOB B 0GIAcCTH OGeCHeYeHHs
UH(OPMAITHOHHOM 6€30MacHOCTH,

B) HaluYHe TNpOGECCHOHANBHBIX YMEHHH, HEOOXOIMMBIX i OOecIeueHus
BBINIONIHCHMA 33784 ¥ (QYHKOUMH 10 OpraHW3alHOHHOMY, UHQOPMALHOHHOMY,
JOKYMEHTALMOHHOMY,  (DHHAHCOBO-3KOHOMHYECKOMY, XO34HCTBEHHOMY H  HMHOMY
obecrieueHnIo JeATeNbHOCTH MHCIEKIMH, pealn3alin YIPaBICHYECKHUX pENICHHH,
MCTIONHUTEIIBCKOM ~ MUCUHUIUIMHEL, pPaboOTBl C BHYTPEHHHMH U nepugpepHHHEIMH
YCTpOHCTBaMU KOMIIBIOTEpPA, HHGOPMALHOHHO-KOMMYHHKAIIHOHHEIMH CETSMH (B ToM
qucie ¢ cereio MHTepHET), B OmepalMOHHON CHCTEME, B TEKCTOBOM penakrope, ¢
MCKTPOHHBIMU TabNuuamu, ¢ 0a3aMi JaHHBIX; YIpaBlIeHHS 3IEKTPOHHOH IOYTOMH;
IIOATOTOBKH IIPE3CHTALlMi, WCIONB30BaHUA TIpaQUUEecCKUX OOBEKTOB B 3IEKTPOHHBIX
AOKYMEHTaX, IIOATrOTOBKH JEJI0BON KOPPECIIOHACHIIHH.

III. lo/izxHOCTHBIE OGSI3aHHOCTH, NPABa H 0TBETCTBEHHOCTh

4. OcHoBHbIC NIpaBa M OOSA3aHHOCTH CTApILIEro CIEMHANHCTa 2 Pa3spsifa, a Takke
3ampeTsl ¥ TpeOOBaHMS, CBA3AHHBIE C IPaXIAHCKOH CITyk60if, KOTOPEIE YCTAHOBIEHE! B
Cro OTHOIICHHMH, NPEXyCMOTpeHbl cratbamu 14, 15, 17, 18 depepansHOro 3aKoHa
ot 27 wmrons 2004 r. Ne 79-D3 «O rocynapcTBeHHOH IpaskIaHCKO#M cityx6e Poccuiickoii
Oenepauum».

5. Crapmmii crienmuaincT 2 paspsfia OCYINECTBISET WHBIE IIpaBa ¥ UCIIOJHSET
O0S3aHHOCTH, MPeNyCMOTPEHHBIE 3aKOHOJATENBCTBOM  PoccHifckoi Denepanum,
ITonoxxenuem o @enepanbHON HaIOroBoi cryx6e, YTBEPXKIECHHBIM I1OCTAHOBIIEHHEM
I[MpaBurensctBa Poccuiickoit ®enepanuu ot 30 ceHTa0ps 2004 r. Ne 506, nonoxenuem o6
VHCTIEKIMK (yKasaTh HaUMEHOBaHHE HHCIEKINH), YTBEPKICHHEIM pPYKOBOXHTENEM
ynpasienus ®PHC Poccun no cy6wsexty Poccuiickoit ®enepanun (ykasaTs HaMEHOBAHHE
YIPAaBIEHHUS) «__» 20__ r., nonoxenueM o6 oTgene (yka3aTb HalMEHOBAHHE
otnena), npukasamu (pacrnopsokenuamu) ®HC Poccun, mpuxazamu ynpasienus OHC
Poccun mno cyGvexry Poccuiickoif ®epmepauun (mamee - ympasieHue), [IpPHKa3aMu
HHCIIEKIINH, IOPYYEHUSIMH PYKOBOJCTBA HHCIIEKIIHH.

(ITepeunciuts NpaBa U 065A3aHHOCTH CTAPILETO CIENMAIICTA 2 Pa3psiza).

6. Crapumii cnemyamuct 2 paspsia 3a HEHCIONHEHHE WM HeHaAJIeKallee
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HCIIOJHEHUE TOJDKHOCTHRIX 00S3aHHOCTEN MOXeT OBITh IIPUBJICYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoii @enepanun.

IV. Ilepeuens BonpocoB, N0 KOTOPLIM CTAPIIHI CIELHAINCT 2 pa3psiia BOpaBe HJIH
00513aH CAMOCTOATEJILHO IPHHUMATH YIPaB/ieHYecKHe H HHbIE PeleHHst

7. Ilpu MCHONHEHUH CIyXeGHBIX OGS3aHHOCTEH CTApIIMii CIELHATHCT 2 paspsna
BIIPABE CAMOCTOATEIILHO IIPUHAMATD PENICHHS [0 BOIPOCAM:

(IlepeurcauTh BONIPOCHL, MO KOTOPHIM CTApLIAil CMEMMATHCT 2 paspsiia BIPAaBe
CaMOCTOSTEIBHO IPUHMMATD YIIPABIEHIECKHE U UHBIE PEIISHMs).

8. Ilpn ucronHeHnH crykeGHBIX 00S3aHHOCTEH CTapIIHi CHemuamucT 2 paspsna
00s13aH CaMOCTOATENFHO IIPHHUMATH PEIIEHUS IO BOIPOCAM:

(ITepeyncauT BONPOCHL, 1O KOTOPHIM CTApUIMil CTIeNMAlTHCT 2 paspsia obs3aH
CaMOCTOATENIBHO IPUHUMATD YIIPABJICHIECKHE U HHBIE PEINCHHS).

. V. Ilepeyens Bonpocos, 110 KOTOPLIM cTapmuii cnenuauct 2 paspsiaa BIIpaBe HJIH

00513aH y4aCTBOBATD NPH NOATOTOBKE MPOEKTOB HOPMATHBHMIX IPABOBBIX AKTOB H
(MJ11) NPOEKTOB YNpaBIeHYECKHX H HHBIX pelIeHHi

9. Crapumii crenuamucT 2 paspsia B COOTBETCTBHH CO CBOEl KOMIETHIHeH
BIIpaBE Y4aCTBOBATh B IOATOTOBKE (00CYXKOEHUH) CIIeAYIOLIMX IPOEKTOB:

(Ilepeyncnuth BUOBI NIPOEKTOB HOPMATHBHBIX NMPABOBEIX AKTOB H (MIIH) IIPOEKTOB
YIPaBICHIECKUX U UHBIX PELICHHH, B [IOAIOTOBKE KOTOPHIX BIIPAaBe y4aCTBOBATh CTAPIIHIL
CIELIMAIUCT 2 pa3psana B COOTBETCTBHHU CO CBOEi KOMIETEHITHEH).

10. Crapumii cneruamuct 2 paspsga B COOTBETCTBHM CO CBOEii KOMIIETEHIINEH
00s13aH y4acTBOBATh B IIOATOTOBKE (00CYKIEHMH) CIEAYIOMIHX MIPOEKTOB:

IIOJIOXKEHU 00 OT/ielle M MHCIIEKIUH;

rpad¥Ka OTILyCKOB MPaXKIaHCKHX CIYKAIUX OTIeNa;

HHBIX aKTOB IO IIOPYYEHHUIO HEMOCPEOCTBEHHOI'O PYKOBOOUTEIA U PYKOBOACTBA
HHCIICKIHUH.

VI. Cpoku 1 npouenypel NOATOTOBKH, PACCMOTPEHHS MPOEKTOB YIPABJIEHYECKHX H
MHBIX pellleHHH, TOPSXOK COrIacOBAHMS H IPHHATHS AAHHLIX pelleHHil

11. B COOTBETCTBHH CO CBOMMH JOJDKHOCTHBIMH - OOS3aHHOCTSIMMU cTapluni
CHeLMANNCT 2  paspsafa IPUHUMAET pEIIeHHI B CPOKH, YCTaHOBJICHHEIE
3aKOHOJATEJbHBIMH ¥ HHBIMM HOPMATHUBHBIMH [IPABOBEIMM aKTaMu Poccuiickoii
Qenepanum.

VII. Hopsaok ciyxeGHoro B3anmoneiicreus

12. BsammopelicTBhe CTapmiero crenmanucta 2 paspsga  c eneparbHEIMK
FOCYNapCTBEHHBIMH TPaKIAHCKUMHU CIIyXalllMMH WHCHEKIWW, yrpaBieHus u ©OHC
Poccyy, rocy1apCTBEeHHBIMU CITyKAIMMH HHBIX [OCYHapCTBEHHBIX OPIaHOB, @ TAKKE C
APYTMMH IpaxJaHaMU U OpraHM3allMsiMH CTPOHTCS B paMKax IEJOBBIX OTHOLIEHHI Ha

iTe

Lol 23062
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OCHOBE OOMMX MPUHIHUNOB CHyXeGHOTO IOBelEHHsS TPaXJAHCKHX CIyXKallliX,
YTBEPXKCHHBIX YKazoM IlIpesupmenra Poccuiickoit ®enepamyu ot 12 asrycta 2002 r.
Ne 885 «OG6 yTBepxneHun o6IIMX NPUHIKIIOB CIly)eGHOTO MOBEEHHS FOCYIapPCTBEHHEIX
cnyxamux» (Cobpanue 3aKOHOAATeIbCTBA PoccuiicKoil Oenepanu, 2002, Ne 33,
cr. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29, ct. 3658), u TpeOOBaHUH K CITy)KeOHOMY
[IOBEJICHHIO, YCTaHOBJICHHBIX cTaThe 18 DenepanpHoro 3axoHa or 27 wmrons 2004 r.
Ne 79-@3 «O rocynapcTseHHOM rpaxaaHCKoi cityxGe Poccuiickoit Oenepalui», a TaKKke
B COOTBETCTBUM C MHBIMH HOPMaTHBHBIME IIPaBOBBIMH akTaMu Poccuiickoit ®enepanun u
nprkazamu (pacnopspkerusamu) ®HC Poccuu.

VIII Ilepeuennb rocyaapcTBEHHBIX YCIIyT, 0KA3bIBAEMbIX IPAKIAHAM H
OpPraHH3alHAM B COOTBETCTBHH € aIMHHHCTPATHBHBIM PErJIaMeHTOM
DegepanbHoOii HANOroBO#H CJYKOBI

13. Vxasate mONHBIA TepedeHh OKA3bIBaEMBIX TOCYHAPCTBEHHBIX YCIYT JIHGO
IOpeayCMOTPETh, YTO I'OCY AapCTBEHHEIE YCIIYTH HE OKa3bIBAIOTCS.

IX. Ioka3zaTesn >¢peKTHBHOCTH H Pe3yILTATHBHOCTH
npodgeccnoHaIbHOI cJTyKeOHOM NesATeNbHOCTH

14. OddextuBHOCTS TpOdECCHOHANBHON CiTy>KeOHOM NeATeNTbHOCTH CTapIero
ClIEUMaINCTa 2 pasps/a OLEHHBAETCS 110 CIIEAYIOIHM ITOKa3aTelIIM:

BBINIOJIHSIEMOMY 00beMy pabOTBl M HHTEHCHBHOCTH TpyHa, COOIONEHUIO
CITY>KeOHOM THUCLUILINHEI,

CBOEBPEMEHHOCTH U ONEPAaTUBHOCTHU BHIMTONHEHHUS [IOPYUEHUIE;

Ka4eCTBY BBIITOJHEHHOM pabGoTHI,

CIIOCOGHOCTH BBINONHATH JOJDKHOCTHEIE (YHKIIUM CAMOCTOSTENEHO, 6e3 MOMOILK
PYKOBOIUTENS;

CIIOCOOHOCTY YETKO OPTaHM3OBEIBATH U IUIAHMPOBATH BBHINOJHEHHE IOPYYSHHBIX
3alaHAd, YMEHWI0 palUMOHAIBHO HCIONB30BaTh pabodee BpeMs, pPacCTaBIATh
IPHOPUTETEHI,

TBOPYECKOMY TIOOXOAY K PpEIICHHIO IIOCTABICHHBEIX 3a4ad, AaKTUBHOCTH W
HHULIHATHBE B OCBOSHHWH HOBHIX KOMIBIOTEPHBIX W HHOOPMAIMOHHBIX TEXHOJOTHIA,
CIIOCOOHOCTH GBICTPO aNaNTHPOBATHCSA K HOBBIM YCJIOBHSAM U TPeGOBAHHUSM.

Havanpuuk otnena
(®HO)

(HauMeHOBaHHe OTAeNIa MHCIIEKIIHH) (noamnuce)
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JIdeT o3HaAKOMJIeHHS

Ne i/

Gamummd, UM,
OTYECTBO

Hara 1 pocnucs B
O3HaKOMJICHUH C
JOKHOCTHBIM
pEeryIaMeHTOM H B
HIOJIyYEHUH €T0 KOIHH

[ara u HomMep
IpHKa3a o
Ha3HaueHUHU Ha
JOIKHOCTD

Jlara u HOMEp
npuxasa o0
0CBOOOXKIECHUH OT

JOJDKHOCTHA
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YTBEPXJIAIO
Hauanpunk uxncnexnun ®HC Poccun 1o paitony,
paiiony B ropoze, ropoay 6e3 paifoHHOro
nenenns, uacnexnud ®HC Poceun
MEXpaOHHOI'O YPOBHS

(HanMeHOBaHME)

(moanuce) (hammunus, HHUIMAED)
OT «___ » 201__r.

JOMKHOCTHOI# perjiaMeHT
cTapuiero cnennaJjncta 3 paspsia

(HamMeHoBaHuUe OTAeNa MHCTIEKIMK DenepanbHOi HANOroBol Ciry 65l 10 paiioHy, paiioHy B Topoe,
ropozy 6e3 paoHHOTO [eJieHus, MHCTiekurH DenepanbHOM HATOTOBOH CiykGbl MEXPaHOHHOTO YPOBHS)

‘ Perucrpauunonusiii Homep (ko) Ao/kHOCTH N0 Peectpy nomxnoctei deaepanbHoii
rOCyAapcTBEHHOI rpakAaHCKOil ci1y:K0bl, yTBep:kaeHHOMY YKka3om IlpesngenTa
Poccuiickoii ®eaepannu ot 31.12.2005 Ne 1574 «O Peectpe aomkHocTeit
(enepaibHOl rocyAapcTBeHHOM rpaKIaHCKOM CJIyKObI», - 11-4-4-090

I. OGmue monoxenus

1. omxHOoCTh (enepanbHOH roCyAapCTBEHHOM TpaXKAaHCKOM cayxObl (manee -
rpaXkqaHcKas CiIy:x0a) cTapllero crenuanicra 3 paspsaaa (yKa3aTh HaMMEHOBaHUE OT/eNa
¥ uHCneKuud DenepanbHoi HaoroBoil ity 05l 1o paiioxy, paiioHy B ropoze, ropoxay 6e3
paiioHHOTO JeNieHus, MHCIeKUMH PenepanpbHON HAIOrOBOM CIyKOBI MeXpPaiOHHOTO
YPOBH#) (namee - CTapMii CHENUATHCT 3 paspsfa) OTHOCHTCS K CTaplied IpyIme
JOMKHOCTEH IPaXkIaHCKOM CIy OBl KaTeropuu «00eCcreunBarolye CreiaIucThb.

2. HasnaueHwe Ha JOMKHOCTH H OCBOOOXIEHHE OT ODKHOCTH CTapIIero

‘ coeuanucTa 3 paspsfa OCYLIECTBIIOTCA IIPHKa3oM MHCcHekuun @enepanbHoi
HAJIOTOBOM CIIyXOBl 1O paiioHy, paifoHy B ropone, ropoiy 6e3 palfOHHOro JejeHHS,
uHCcekuy  DefepanibHOM HAIOroBOM CiIykObl MexpallOHHOrO ypoBHA (nanee -
AHCNEKITHA ).

Crapmmii crenuamuctT 3 paspsiga HEOCPEACTBEHHO MONYMHSAETCS HadalbHHKY
oTJena.

II. Ksajinpuxannonnpie TpeGoBaHHUS K YPOBHIO Npo¢ecCHORAILHOT0 00pa3oBaHus,
CTaXy rocy1apCTBEHHOM rpa)XIaHCKOMH CJIy:K0bI (rocyIapCcTBEHHOM CiIyKObI HHBIX
BHIOB) MJIH PaGoThI N0 CHEHATLHOCTH, HATIPABJIEHHIO TOATOTOBKH, 3HAHHAM H
YMEHHSIM, KOTOpbI€ HeO0XOANMBI /15l HCNOJIHEHHS J0/KHOCTHBIX 00s13aHHOCT i

3. [na 3amemeHHs JOIDKHOCTM  CTapIero  CIELMalncTa 3 paspsja
YCTaHABIUBAIOTCS ClEAYyIOLINe TpeOOBaHHUS:

a) Hanu4yue MpodeccHOHANBHOrO 00pa3oBaHus (TpeOGOBaHMSA K CHEUAIBHOCTH,
HanpaBJICHHIO TIOANOTOBKH YKa3bIBAOTCSA 110 PELIECHUIO NMPECTABUTENSA HAaHUMATENA);
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0) Hamuume TIPOdECCHOHANBHBIX 3HAHHY, BKMIOYas 3HaHHe KOHCTHTYIMH
Poccuiickoit ®enepanuu, denepambHEIX KOHCTHUTYLMOHHBIX 3aKOHOB, (elepaabHBIX
3aKOHOB, yka30B lIpesuzenta Poccuiickoii Penepanun 1 nocranosienuit [IpapuTenscTsa
Poccuiickoii ®enepanuu, HHEIX HOPMATHBHBIX AKTOB M CyXeOHBIX JTOKYMEHTOB,
PETYIUPYIONIMX COOTBETCTBYIOLIYIO Cepy AeATETBHOCTH IPUMEHUTENBHO K HCIIOTHEHHIO
KOHKPETHBIX NODKHOCTHBIX OOS3aHHOCTEH, OCHOB YIIpaBIeHHS M OpraHM3alliM TpPYa,
IpoLEecca MPOXOXKACHHUA TPAXAAHCKOM CIIyXOBl, HOPM JenoBoro oOuieHus, GopM u
METOZOB paboThl ¢ NpPHUMEHEHHEM AaBTOMATH3MPOBAHHBIX CPEACTB  yIpaBICHH,
CIlyxeOHOT0 pacriopsjika HHCHEKIMH, NMOpsAKa paGoThl co CiIyxeOHOM HHbopMarHei,
OCHOB JI€JIONIPOM3BOJICTBA, MPABHJI OXPaHBl TPyJa M IPOTHBOMOXAPHONW G€30IacHOCTH;
anmapaTHOro M IPOrpaMMHOrO o0ecledeHHd; BO3MOXHOCTel M  0coGeHHOCTel
IPUMEHEHHS COBPEMEHHBIX HMHOOPMAlMOHHO-KOMMYHMKALIMOHHBIX TEXHOJOTHI B
rOCYJapCTBEHHBIX Oprasax, BKJTIOYast VICTIOJIb30BaHUE BO3MOJKHOCTEH
MEXBEJOMCTBEHHOIO JOKYMEHTOO00pOTa; OOMIMX BOIPOCOB B 06NIacTH oOecIedeHus
HH(OPMAITHOHHOM 6€30I1aCHOCTH;

B) HalW4de NPOQECCHOHANBHEIX YMEHMH, HEOOXOAUMBIX IS OOecleUeHHs
BEIIONHEHMA 337a4 H OQyHKIMH 1O OpraHM3allMOHHOMY, HH(OPMAIHOHHOMY,
JIOKyMEHTAllHOHHOMY,  (UHAHCOBO-DKOHOMUYECKOMY, XO3SHCTBEHHOMY M  HHOMY
00eCIIeYeHHIO NEATENBHOCTH HMHCIEKIHMH, peald3alid YIpaBleHYecKHX pelleHHit,
HCIIONHUTENBCKOA ~ NUCLMIUIHHE], pabOThl C BHYTPEHHHMH W IepH(EpHHAHBIMU
YCTPOMCTBaMHM KOMIIBIOTEPa, HH(POPMAIMOHHO-KOMMYHHUKAIIMOHHEIME CETAMH (B TOM
dhcne ¢ cerbio VIHTEpHeT), B ONEpalMOHHOM CHCTeMe, B TEKCTOBOM peNaKkTope, C
3JIEKTPOHHBIMH Tabnulamu, ¢ 6a3aMM [AaHHBIX; YIPABIEHHS O3JEKTPOHHOM IIOYTOM;
TIOJTOTOBKH IPE3EHTAL[UH, HCIONB30BaHUS IpadUUeCKUX OOBEKTOB B 3IEKTPOHHBIX
JOKYMEHTaX, IIOATOTOBKH JeNIOBOI KOPPECTIOH ICHIIMH.

1. HonxkHOCTHBIE 0013AaHHOCTH, IPAaBA H OTBETCTBEHHOCTD

4. OcHOBHBIE MpaBa M OOA3aHHOCTH CTapILIero CIEUATMCTA 3 paspsana, a TaKKe
3alpeTsl U TPeOOBaHHS, CBA3AHHEIE C IPAXIAHCKOM CITy)60M, KOTOPEIE YCTAHOBIEHH! B
€ro OTHOIUCHUH, NPEeIyCMOTpeHB! craThamu 14, 15, 17, 18 ®exmepansHoro 3akoHa
ot 27 uronst 2004 r. Ne 79-@3 «O rocymapcTBeHHON TrpaxnaHcKoi ciyx6e Poccuiickoii
Denepanun».

5. Crapumii crienManucT 3 paspsfa OCYLIECTBISET HHblE HpaBa M HCIIOIHSIET
O0s3aHHOCTH, ~TPEMyCMOTPEHHBIE  3aKOHONATeNsCTBOM  Poccmifckoit  Pemeparui,
[Tonoxxennem o @enepanbHONH HAJOTOBOM Ciiyk0e, YTBEPKIECHHBIM IIOCTAHOBICHUEM
[paButensctra Poccuiickoit @eneparuu ot 30 centabps 2004 r. Ne 506, mosoxeHueM o6
WHCIIEKIMH (yKa3aTh HAUMEHOBAHME HHCIEKIMH), YTBEPXKICHHBIM PYKOBOAUTEIEM
ynpasnerus ®HC Poccuu no cy6pexty Poccuiickoit @enepanyu (yka3aTh HauMeHOBaHHE
yIpaBlIeHHUs) «__» 20__ r., nomoxeHueM o0 oTdene (yKa3aTh HaHMEHOBaHHE
oTAena), nprukazamu (pacmopsmxenuamu) ®HC Poccnu, npukazamu ynpasinenus OHC
Poccuu mno cybmekty Poccuiickodf ®epepanmm (manee - ympasneHHe), HpUKa3aMH
HHCIIEKIIHH, TOPYyYEHUIMH PYKOBOACTBA HHCIIEKIIHH.

(Ilepeuricnuts npasa 1 0643aHHOCTH CTAPIIETo CHEUHATHCTA 3 pa3psna).
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6. Crapmmii cnemmanucr 3 paspsga 3a HEHCIONHEHHE WIH HeHaIeKallee
HCIIOJHEHHE JOJDKHOCTHBIX 003aHHOCTEH MOXET OBITh IPHBIIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOIATENLCTBOM Poccuiickoii Deneparrum.

IV. Ilepeyens Bonpocos, 0 KOTOPLIM CTAPHIKI| ClieNHATHCT 3 pa3psja BIpaBe WK
00s13aH CaMOCTOATEILHO NPHHAMATD YIPAB/IeHUYECKHE H HHbIE PellleHHs

7. 11pu MCHONHEHUH CIyXeOHBIX 00S3aHHOCTEH CTapumil cenuamucT 3 paspsia
BIIpaBe CaMOCTOATENRHO IPUHAMATh PeleHHs 10 BOIIPOCaM:

(Ilepeanciuts BOMPOCEI, IO KOTOPBIM CTaplLIMii CHENUMATHCT 3 paspsga BIOpaBe
CaMOCTOSATEbHO IIPHHIMATh YIIPABICHUECKHE U HHBIE PEIIECHMS).

8. Ilpn ucnonHenun CiyxeOHBIX 00S3aHHOCTEH CTapuIMil CHeHMATuCcT 3 paspsia
00s13aH CaMOCTOATENBHO IPUHUMATD PELIEHHS 10 BOIIPOCAM:

(Ilepevncants BOMPOCH, MO KOTOPHIM CTapIiMil CHEMMaIUCT 3 paspsma obs3aH
CaMOCTOSTEIbHO IPHHUMATE YIIPABICeHIECKUE U HHBIE PEIICHHS).

V. Ilepevens BONpOcoB, 10 KOTOPLIM CTAPIIHIL clenHa ucT 3 pa3psja BnpaBe HiIH
00si3aH y4acTBOBAThL NPH NOAr0TOBKE POEKTOB HOPMATHBHLIX NPABOBLIX AKTOB H
(41M) NPOEKTOB yNpaB/leHYeCKHX U HHLIX pelleHHil

9. Crapumii crmenuwanuct 3 paspsiga B COOTBETCTBHHM CO CBOEH KOMIIETEHIHEH
BIIPaBE Y4acTBOBATh B IIOATOTOBKE (06CYXKIEHUN) CIEYIOLIUX IIPOEKTOB:

(Ilepeunciuts BUABI MPOEKTOB HOPMATHBHEIX IIPABOBEIX aKTOB U (MJIH) NPOEKTOB
YIPaBICHIECKUX U WHBIX PEIIeHHH, B IIOATOTOBKE KOTOPHIX BIIPaBe y4aCTBOBATE CTAPIIHIM
CIIELMAIACT 3 pa3psja B COOTBETCTBHH CO CBOEH KOMITETeHIMeE ).

10. Crapmmii crienmamuct 3 paspsga B COOTBETCTBHM CO CBOEM KOMIETEHLHEH
00s13aH y4acTBOBATh B OATOTOBKE (00CYKICHHH) CIIeAYIOMUX IPOSKTOB:

TI0JIOXKEHHH 00 OT/IeNle H HHCIIEKIIAH;

rpaduKa OTIIyCKOB MPaXKJaHCKHX CITyXKAIUX OTIeNa;

HHBIX aKTOB II0 NOPYYEHHIO HEMOCPEACTBEHHOIO PYKOBOAUTENS M PYKOBOJCTBA
MHCIICKIINH.

VL. Cpoxu u nponeayps! NoroToBKH, pacCMOTPEHHS TIPOEKTOB YIPABIeHYECKHX H
HHBLIX pellieHHi, NOPS/AO0K COIJIaCOBAHHA H NPHHSITHN JaHHBIX PelieHHii

11. B cooTercTBHM €O CBOMMH JODKHOCTHBIMH OOSI3aHHOCTAMH —CTapIIHil
CHENHANIUCT 3  paspsfa [PUHMMAET pEIIEHHS B  CPOKH, YCTaHOBJEHHHIE
3aKOHOAATENbHBIMA M HHBIMH HOPMATHBHBIMH IIPaBOBEIMHM akTaMu Poccuiickoif
Denepaniuy.

VII. opsaaox ciay:xeGHOro B3auMoaeiicreus
12. BsaumopelicTBHE cCTapIlero crenuamucra 3 paspsaga ¢ (enepalbHbIMU

roCyAapCTBEHHBIMH TPAXIaHCKUMH CIy)XallMMHM WHCHEKIMH, ympasienns u OHC
Poccu, rocynapcTBEHHBIMH CITy’KalllUMH HHBIX TOCYAapCTBEHHBIX OPraHOB, @ TAKXKe C
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APYTMMH TpaXAaHaMU W OpPraHU3alMsIMU CTPOUTCS B paMKaX JeJOBLIX OTHOINEHHH Ha
OCHOBE OOIMX MHPHHIUIOB CIyXKeOHOTO ITOBEIEHHUS TPaXIaHCKUX CIyXalllHX,
yTBepKIeHHBIX Yka3oM [lpesunenta Poccuiickoit ®enepauu ot 12 asrycta 2002 r.
Ne 885 «O06 yTBepaeHUH OOIMX NMPHHIIKIIOB CIYKeGHOTO TOBEIEHHS [OCYIapCTBEHHBIX
cryxamux» (CoOpanne 3aKkoHomarenscTBa Poccuiickoii Oepeparun, 2002, Ne 33,
cr. 3196; 2007, Ne 13, cr. 1531; 2009, Ne 29, c1. 3658), u TpeOoBaHUit K CITyXeOHOMY
[IOBEJICHHUIO, YCTAHOBIEHHBIX cTaThed 18 DenepanpHOro saxko”a or 27 urons 2004 T.
Ne 79-@3 «O rocymapcTBeHHOM rpaXKnaHCKoOM cayx0e Poccutickoii Meneparyu», a Takxke
B COOTBETCTBUM C MHBRIMH HOPMaTHBHBIMHU NPABOBEIMH akTamu Poccuitckoii ®enepaniuy u
nprukazami (pacnopspkenusmu) ®HC Poccuwn.

VIIL Ilepevens rocyJapcTBEHHBIX YCJIyT, OKAa3bIBAEMBIX IPAKAAHAM
OpPraHH3alHAM B COOTBETCTBHH ¢ aAMHHHCTPATHBHBIM pPerIaMeHTOM
DenepabHON HAIOTOBOMH CITYKOBI

13. VYxasare nonHeli mHepedeHb OKa3bIBaEMBIX T'OCYIApCTBEHHBIX YCIYT JHGO
IPeTyCMOTPETh, YTO FOCYAAPCTBEHHBIE YCITYTH HE OKa3BbIBAIOTCSL.

IX. IToka3aTesn 3¢ypeKTHBHOCTH H Pe3y/IbTATHBHOCTH
npodecCHOHANbHOM CJ1y:KeOHOM NeATeNbHOCTH

14. DddexTuBHOCTS TpOdecCHOHANBHOM CilyeGHOM NeATENFHOCTH CTapILero
CHIELHAIKCTA 3 pa3psiAa OLEHUBAETCA 10 CIIEAYIOLIUM I10Ka3aTeIIsIM:

BBIIONIHAEMOMY 00BbeMy paGoTbl M HHTEHCHBHOCTH TpYyZJa, COOGIIONCHUIO
CITykeOHOM TUCIUILTHHEI;

CBOCBPEMEHHOCTH H ONEPAaTUBHOCTH BBIIOIIHEHHUS MOPYYEHHUIT;

Ka4€eCTBY BBIIIOJIHEHHOM paboThI;

CIIOCOOHOCTH BBIIOIHATH JOJDKHOCTHEIE (DYHKIMM CaMOCTOSTENBHO, 0€3 MOMOLIH
PYKOBOJIUTENS,

CIIOCOOHOCTH YeTKO OpraHM30BHIBATh M ILIAHUPOBATH BEINONHEHHE HOPYYEHHBIX
3a/laHAH, YMEHWIO DallMOHANBHO HCIIONB30BaTh paGodee BpeMs, paccTaBIATH
IPUOPHUTETEL,

TBOPYECKOMY I[IOAXOLY K pEUICHHIO ITOCTAaBIEHHBIX 3a7a4, AaKTUBHOCTH U
MHHIMATHBE B OCBOCHHH HOBBIX KOMIBIOTEPHBIX W HH()OPMAIMOHHBIX TEXHOJOTHI,
CIIOCOGHOCTH GBICTPO afaTHPOBATHCA K HOBBIM YCIIOBHAM H TPeGOBAHMUSM.

HauanpHuK oTAENA
(®PHO)

(HaMMEHOBaHUE OTAENA HHCIIEKIWH) (noamnuce)
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JIHcT o3HAKOMJIeHUA

Ne /i1

Gamunms, UM,
OT4YECTBO

Jara u pocnucs B
O3HAKOMJIEHHH C
JOJDKHOCTHBIM
PETTIaMEHTOM U B
TIOJTy4EHUH €r0 KOITHH

Jarta u HOMED
IIpHKa3a o
Ha3Ha4eHUH Ha
JOJDKHOCTE

ara u HOMED
npuKasza o6
OCBOOOIKIEHHH OT
JIOJDKHOCTH




YTBEPXJIAIO
Haganenuk nacnexmmu OHC Poccuu o paiiony,
paiioHy B ropoae, ropoay 6e3 palioHHOTO
neneuns, nHcnekipu @HC Poccun
MEXPaHOHHOI'O YPOBHS

(HaUMEHOBaHHE)

(moamyics) (pamunms, HHANKATIEL)
OT «__» 201__r.

Jo/IKHOCTHOI# perjiaMeHT
cnenunasancra 1 paspsga

(namMeHoBaHue oTAena uHcnexuuy PegepaibHOi HaNOTOBOH CityKOHI 10 paifoHy, paifoHy B ropoxe,
ropozy 6e3 palionnoro aeneHus, HHCHEKIME DeIepanbHON HANTOTOBOM CITYKOE MEXPAKOHHOTO YPOBH:)

. Peruncrpannonnelii Homep (ko) 1o/kHOCTH N0 PeecTpy moszkHoCTed denepaabHoii
rocyJapCcTBEHHOH rpasKIaHCKOM cayx0bl, yTBep:kaeHHOMY YKa3om I[IpesnaenTa
Poccuiickoii ®egepanun ot 31.12.2005 Ne 1574 «O Peectpe nosrxHoCTEiH
(eaepanbHOil rocyJapcTBeHHOH rpaxIaHCcKoil cayk0Ob», - 11-4-5-091

I. OGmue mosoxenus

1. omxHOCTE (enepaibHON TOCYNapCTBEHHOW TpaKHaHCKOH CIykOBI (maiee -
rpaknaHckas ciyx0a) crenuanucra 1 paspsga (ykasaTh HAHMEHOBAaHHE OTHENa U
UHCIeKIY PelepalbHONM HAIOTOBOH CiyK0BI 1O paiioHy, paiioHy B ropoae, ropomy 6e3
paliOHHOTO JeneHus, UHCIeKuud PenepaabHON HAJOroBOH CIIyXOBl MeXpaiOHHOTO
YPOBHs) (Zajiee - crmenuaiucT 1 paspsga) OTHOCHTCS K MIaALIeH TIpYIINe MODKHOCTEH
rpakJaHCKOU CIIy>KObI KaTeropuu «00eCcrieuHBalOIHe CIIEITHATHACTEI».

2. Ha3zHayeHue Ha JOIKHOCTH U OCBOOOXIEHHE OT HODKHOCTH creluanucra 1

‘ paspsjia OCYLIECTBIAIOTCS NpHUKa30oM HUHcIekiun DenepalibHOM Haorosoit ciyxObI Mo
paiioHy, paifoHy B ropozne, ropofy 0e3 pailOHHOro JeneHus, WHcHeKInu PenepanpHoi
HaJIOTOBOM CITy kOBl MeXpaiflOHHOTO YPOBHS (Hajiee - HHCIIEKIIHS).

Cnenuamuct 1 paspsna HeNOCpeACTBEHHO IIOAIHHAETCS HAYAIFHUKY OTAEINA.

II. KBanndukannonnbie TpeGOBaHUSA K YPOBHIO MPo(deccHOHAIBLHOr0 06pa3oBaHus,
CTA’Ky roCcy1apCcTBEHHOH I'PaMKIAHCKOH CJIYKObI (rocyAapcTBEeHHOM CJIyKObI HHBIX
BH/I0B) HJIH paboThl 0 CHIENHAJABHOCTH, HANIPABJIEHHIO OATO0TOBKH, 3SHAHHAM H
YMEHHSIM, KOTOpPble He00X0AUMbI JJIfl HCIIOJTHEHHUsI JOKHOCTHBIX 00s13aHHOCTEH

3. Jlnd 3aMellleHHs [OODKHOCTH CHemWanucTa 1 paspsaa  yCTaHaBIMBAIOTCS
crenyrolye TpedoBaHus: \

a) Hanu4dhe NpoecCHOHAIBPHOrO o0Opa3oBaHus (TpeOOBaHHS K CIELUANLHOCTH,
HaIpaBJIEHHIO [TIOATOTOBKH YKa3bIBAIOTCS 110 PELIEHHIO IPEACTABUTENS HAaHUMATeIN);

0) Hamuude MNpoQecCHOHANBHBIX 3HaHWH, BKIIOYas 3HaHde KoHcTUTYHH
Poccuiickoii ®enepauuu, (eaepanpHbIX KOHCTUTYLHOHHBIX 3aKOHOB, (heepalbHbIX
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3aKOHOB, yka3oB [Ipesunenta Poccuiickoit ®enepanuu u noctaHosieHui [IpaButenscrea
Poccuiickoit ®enepalivy, WHBIX HOPMAaTHUBHBIX aKTOB M CIyEOHBIX JOKYMEHTOB,
PEryIHUPYIOLIMX COOTBETCTBYIOIIYIO Chepy AeATeTbHOCTH IPUMEHUTENBHO K UCTIOTHEHHIO
KOHKPETHBIX JOJDKHOCTHBIX OOSI3aHHOCTEH, OCHOB YIIpaBJIeHHs W OpTraHU3alUM TPyna,
mpolecca MPOXOXACHUS TPaXTAHCKOM CIayxObl, HOpM JeloBoro oOIneHus, ¢hopM H
METOAOB pabOThl C INpPUMEHEHHEM aBTOMATH3UPOBAHHBIX CPEACTB  YIpaBiIeHUs,
Clly>keOHOro pacropsiika MHCIEKINH, TOopsnka paboTel co ciyxeOHOH uH(popManuei,
OCHOB [IENIOIPOU3BOACTBA, IIPABHI OXPaHBl TPyAa UM NPOTHUBOIIOXKAPHOW 0e30MacHOCTH;
anmapaTHOrO ¥ MPOrpaMMHOro o0ecrnedeHus; BO3MOXHOCTEM W OCOOEHHOCTEMH
NPUMEHEHHUS COBPEMEHHBIX WH(GOPMAIMOHHO-KOMMYHHKAIMOHHBIX TEXHOJOTHH B
rOCyIapCTBEHHBIX oprasax, BKJTIOUast HCIIOJIE30BAHUE BO3MOKHOCTe
Me)XBEJJOMCTBEHHOTO JOKyMEHTO000pOTa; OOIIMX BOMPOCOB B 00JIacTH oOecredeHus
HHPOPMaIHOHHON 06€30I1acHOCTH;

B) Hanuuhe MpOPEeCCHOHANBHBIX YMEHHH, HEOOXOOUMBIX M obecreueHus
BBIMONHEHUA 3aad H (YHKUAH 1O OpraHU3alHOHHOMY, HH(GOPMAIMOHHOMY,
IJOKyMEHTAIlUOHHOMY, (HUHAHCOBO-9KOHOMHYECKOMY, XO3SHCTBEHHOMY W  HHOMY
00eCTIeUeHHIO JESTENbHOCTH HHCIEKIUH, pealu3alldi YIpaBIeHYeCKUX pelleHuH,
UCTIOJIHUTENIBCKOM ~ JUCLUMIUIMHBEL, paboTl € BHYTPEHHUMH U NepUepUHHBIMH
YyCTPOMCTBaMU KOMIIBIOTEPA, HWHGOPMALHXOHHO-KOMMYHHUKAMOHHBIME CeTIMU (B TOM
gyrciae ¢ ceThto HHTepHeT), B ONEpallMOHHOW CHCTEME, B TEKCTOBOM pemakTope, C
ONIEKTPOHHBIMH TabnuuamMu, ¢ 0a3aMH JaHHBIX, YIpaBIEHUS JIIEKTPOHHOH IOYTOI;
MOJTOTOBKM HpE3EHTAlldil, HCIONBh30BaHUA TIpadUUecKUX OOBEKTOB B 3IEKTPOHHBIX
JOKYMEHTaX, IIOATOTOBKH JIEI0BON KOPPECHOHAECHIIUH.

II1. Jo/zxkHOCTHBIE 00513aHHOCTH, IPABA H OTBETCTBEHHOCTh

4. OcHoBHEbIE ITpaBa U 00sS3aHHOCTU crenuanucta 1 paspsaa, a Takke 3alpeThl U
TpeGOBaHMS, CBA3aHHbIE C TpaXTAHCKOH CIy»OOH, KOTOpbIe YCTaHOBIEHBI B €ro
OTHOIIIEHUH, IPeTyCMOTpPEHBI cTaThaMu 14, 15, 17, 18 denepansHoro 3aKoHa oT 27 UIOIA
2004 r. Ne 79-@3 «O rocyzapcTBeHHOI rpaxaanckoii ciyx0e Poccuiickoit ®eneparym».

5. Crenpamuct 1 pa3spsa OCyIIecTBISET UHBIC IpaBa U UCTIONMHAET O0SI3aHHOCTH,
IpeIyCMOTpeHHBIe 3aKOoHOAarenscTBOM Poccmiickoit ®epepauuu, I[lonoxeHuem o
QenepalbHOW HAJNOTOBOM CIIy)k0e, yTBepXAEHHBIM TIocTaHOBiIeHUeM [lpaBuTenbcTBa
Poccutickoit ®@eneparuu ot 30 centsops 2004 r. No 506, monoxeHuem 00 HHCIEKIHU
(yka3zaTh HaMEHOBaHHWE MHCIEKLINHN), YTBEP)XKIEHHBIM pyKkoBoguTeneM ynpasnerus G®HC
Poccun mo cyOpekty Poccuiickoit ®eneparmuu (yka3are HaUMEHOBaHHE YIIPABIICHHSA)
<« » 20__ r., monoxxeHueM o0 otnene (yka3aTb HauMEHOBAaHHE OTHAeNa),
npukazamu (pacnopspkeHusimMu) ®HC Poccuu, npukasamu ynpasnenus ®HC Poccun no
cyorekTy Poccmiickoii ®enepanyu (majlee - ymnpaBieHHE), [pPHKa3aMU WHCIEKIINY,
IIOpYYEHUSIMH PYKOBOJCTBA HHCIEKIUY.

(TTepeuncnuth mpaBa 1 00s3aHHOCTH crielanucta 1 paspsna).

6. Cnemuanuct 1 paspsma 3a HEUCIIOJHEHHE WM HeHajJiexaliee HUCIOJIHEHUe
JOJDKHOCTHBEIX  OOS3aHHOCTEH MOXeT OBITh TpPHBIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoi Menepanum.
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IV. Ilepeyens BONPOCOB, N0 KOTOpPLIM cnenuaanct 1 paspsga BupaBe win o6s3aH
CaMOCTOSATEe/IbHO NIPHHUMATH YIIPaBJIeHUYeCKHEe H HHbIe pellleHHsI

7. Ilpu WCTIONHEHMHU CITy>KeOHBIX OO0s3aHHOCTEU crelMaiucT 1 paspsiga BIipaBe
CaMOCTOSATENBHO IPUHUMATH PEIIeHHUS 110 BOIPOCaM:

(Ilepeuncnute BONpOCH,, MO KOTOPHIM CHeNUamUCcT 1 paspsga  BIpase
CaMOCTOSATENbHO IPUHUMATD YIIpaBIeHUYECKHe U HHbIE PEIIeHH ).

8. Ilpu ucromHEHWH CiyXeOHBIX 00s3aHHOCTEe# crmeruanucT 1 paspsiza o6s3aH
CaMOCTOSITENBHO MPUHUMATD PeLeHHs 10 BOIIpOocaM:

(Ilepeyrcnute BOIPOCH,, IO KOTOPBIM CHemuMamucT 1 paspiaga o6s3aH
CaMOCTOSATENbHO MPUHUMATD YIIPaBISHYECKIE U UHbBIE PEIIEHHU).

V. IlepeyeHnb BOnpocoB, 10 KOTOPLIM cHeHAJUCT 1 pa3psiga BupaBe Hiu o6s3aH
y4acTBOBaTh NPH NOAr0TOBKE NPOEKTOB HOPMATHBHBIX NPAaBOBLIX AKTOB H (HJIH)
NPOEKTOB yNpPaBJieHYeCKHX H HHBIX pelleHHi

9. Cnenuanuct 1 pa3spAna B COOTBETCTBHM CO CBO€if KOMIIETEHIIMEH BITpaBe
y4acTBOBAaTh B IIOJTOTOBKE (00CYKIEHIH) CIIEIYIOIIUX ITPOEKTOB:

(IlepeuncnuTh BHUABI HPOEKTOB HOPMATHBHEBIX IIPABOBBIX AKTOB U (MJIM) MPOEKTOB
yNpaBIeHYECKUX M HHBIX pelIeHHud, B MOATOTOBKE KOTOPBIX BIIpaBe Y4acTBOBAaTh
cnenuanuct 1 paspsaa B COOTBETCTBUH CO CBOEH KOMIIETEHIIHELH).

10. Cnenuamuct 1 paspsiza B COOTBETCTBHH CO CBOE€M KOMIIETEHIIMEH 00s3aH
y4acTBOBAaTh B IIOATOTOBKE (00CYXICHUM) CIIEIYIOIINX TPOEKTOB:

MOJIOKEHUH 00 OT/eNe U HHCIIEKIIHH;

rpa¢uka OTITyCKOB IPa’KIaHCKUX CITy’KaIlMX OTIENa;

UHBIX aKTOB IO IIOPYYEHHUIO HEMOCPEJCTBEHHOIO PYKOBOIWTENS M PYKOBOACTBA
MHCHEKIUH.

VI. Cpoxn 1 npouenypbl NOATOTOBKH, PACCMOTPEHHSI POEKTOB YIPaBJAeHUYECKHX H
HHBIX pelleHuH, NOPSAOK COTIACOBAHNS H NPHHATHS JAHHBIX pelleHHi

11. B cooTBETCTBHH CO CBOMMH HOJDKHOCTHBIMH OOS3aHHOCTSIMH crenuaiuct 1
pa3psna NPUHUMAET PELIEHUS B CPOKHU, YyCTAHOBJIEHHBIE 3aKOHONATENBHBIMH U HHBIMH
HOpMaTHUBHBEIMM IIPaBOBLIMH akTamMu Poccuiickoit ®eaepaiuu.

VIL. Ilopsiaok ciyxkeGHOro B3anMoaeicTBHs

12. B3anmogpeiicTeue cnenuanucta 1 paspszaa ¢ gpenepalbHBIMU rOCY1apCTBEHHBIMU
FPaXXJAaHCKUMH  CIy)KalluMM  uUHcHekuuu, ympasiaeHus u  OHC  Poccun,
rOCyapCTBEHHBIMH CITy>KalllUMH WHBIX TOCYJapCTBEHHBIX OPraHOB, a TaKXe C APYyTAMH
rpakAaHaMi U OpraHW3allUsAMH CTPOUTCA B paMKax [eJIOBBHIX OTHOIICHHWH Ha OCHOBE
OOIIMX NPUHLMIIOB CIYyXKeOHOro MOBEIeHHUS IPaXTAHCKUX CIYXalllUX, YTBEPXKIECHHBIX
Yxazom IlIpesnpenta Poccuiickoi @enepammu ot 12 asrycra 2002 r. Ne 885
«O0 yTBepXKAEHWH OOIUX I[PHHLHUIOB CIYXeOHOTO TOBEIEHHSA TOCYIAPCTBEHHBIX
cayxamux» (CoOpaHue 3akoHomarenbcTBa Poccuiickodi ®Pemepamum, 2002, Ne 33,

IS
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ct. 3196; 2007, Ne 13, cr. 1531; 2009, Ne 29, ct. 3658), u TpeboBaHui K CiryxeGHOMY
IIOBEJICHUIO, YCTaHOBICHHBIX cTaThedl 18 DenepamsHoro zakona or 27 wmrons 2004 r.
Ne 79-@3 «O rocynapcTBeHHOMN IpaXKIaHCKOMH ciyx6e Poccutickoit @eneparym», a Takxke
B COOTBETCTBMH C MHBIMI HOPMATHBHEIMH IIPaBOBBIMH aKkTamu Poccuiickoit Denepanyn u
npukasamu (pacnopspxeHusmu) ®HC Poccun.

VIIIL. Ilepeuens rocyaapcrBeHHbIX YCJIYT, OKa3biBaeMbIX IpakaaHaM H
OpPraHM3alusM B COOTBETCTBHH € a3/ IMHHHCTPATHBHBIM perjiaMeHTOM
®PegepajibHOM HAJIOr0BOIT CJIYKOBI

13. VkasaTb NONHBIA TNepeveHb OKa3BIBAEMbBIX T[OCYAAPCTBEHHBIX YCIYr JHGO
IpelyCMOTPETh, YTO I'OCY IapCTBEHHEIE YCIYTH HE OKa3hIBAIOTCA.

IX. Ilokasarenn 3¢ peKTHBHOCTH H Pe3yJIbTATHBHOCTH
npodecCHOHAIBHOI C/1yKeGHOM JeATeJbHOCTH

14. D pexTUBHOCTS MPOdECcCHOHATBHOM CllykeGHOH IesITeNBHOCTH ClenuaincTa 1
pas3ps/ia OLEHHBAETCA IO CIIeAYIOIIMM ITOKA3aTEIAM:

BEITIONHACMOMY 00BbeMy paGoThl M HHTEHCHBHOCTH TpPYOd, COOIIOLEHHIO
CIIyXeOHOM TUCIUITIHHEI,

CBOEBPEMEHHOCTH U ONEPATHBHOCTH BEIOIHEHHUS [IOPYUEHHI;

Ka4eCTBY BBHIITOJHEHHOMN paboTEHI;

CIHOCOOHOCTH BBINONHATh JOIDKHOCTHBIE (YHKIIMM CaMOCTOSTENBHO, 6€3 MOMOIIH
PYKOBOIMTES;

CIIOCOOHOCTH YeTKO OpTaHH30BEIBATH W IUIAHUPOBATH BHIIOIHEHHE IIOPYYEHHBIX
3a/laHUH, YMEHHIO pAlMOHANbHO MCIONB30BaTh paGodyee BpeMs, pPAaCCTABIATH
IPUOPUTETEHI;

TBOPYECKOMY IOOXOAY K PEIICHUIO IIOCTABIEHHBIX 3a7ay, AKTUBHOCTH U
MHHUIMATABE B OCBOCHHH HOBBIX KOMIIBIOTEPHBIX W WH(POPMALMOHHBIX TEXHOJOTHI,
CIIOCOOHOCTH GBICTPO aaNTHPOBAThCA K HOBBIM YCIIOBHAM M TPEGOBAHUSM.

Havanpauk otnena

(DUO)

(HaMMeHOBaHHE OTHEJNA MHCTICKIIMH) (moarmcsk)




236

JIHCT 03HAKOMJIEHHUS

Ne /i

Gamunud, UM,
OTUECTBO

Hara u pocnucs B
O3HaKOMJICHHH C
JIOJKHOCTHBIM
pEriiaMeHTOM U B
MNOTY4YEHUH €T0 KOITHH

Jara u HOMED
IpHKa3a o
Ha3HaueHNH Ha
JOJDKHOCTE

Jara u HOMeD
npukasa ob
0CBODOKIEHUHN OT
JOJDKHOCTH
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YTBEPXIAIO
Hauanerux uacneknun ®HC Poccnu 1o paitony,
paiioHy B ropoze, ropony 6e3 palilOHHOTO
nenenus, nHcnexun ®HC Poccuu
MEXPaltOHHOTO YPOBHS

(HauMeHOBaHHE)

(monmyce) (pamunus, HHUIAAIIBI)
OT «__» 201__r1.

JLOAKHOCTHOMH perjiaMeHT
crenuaJncTa 2 paspaga

(HanMeHOBaHUE OT/eNa HHCTIEKIHH PenepalbHOI HANOTOBOI Cityx0bl O pailoHy, palloHy B TOpOE,
ropozny Ge3 paiioHHOrO AeneHus, HHCekuyu PenepanbHo HATOroBoit CITy:KObI MeXPaliOHHOTO YPOBHA)

. Perucrpanuonnslii Homep (ko) ao/kHOCTH N0 PeecTpy noskHocTeii denepanbHoii
rocyapcTBEHHOMH IpasKIaHCKOM CiyK0bl, yrBep:xkaenHoMY Yka3oM [Ipe3naenta
Poccuiickoit ®egepannn ot 31.12.2005 Ne 1574 «O Peectpe gosukHOCTE
denepaabHOl rocyIapcTBEeHHOMH IPaskIaHCKOMN CyKObI», - 11-4-5-092

I. O0mue noJioxeHns

1. HomxHOCTh (penepanbHOM TOCyJapCTBEHHOW IpaXXHaHCKO#M cioyxObl (manee -
rpaxraHckas cioyx06a) crenuanucra 2 paspsaa (yka3aTh HauMEHOBaHHE OTHela H
uHCcIeKIn OeepanbHON HAJIOTOBOM CIIy’>XOBI 10 paiioHy, paiioHy B ropoie, ropomy 6e3
pailoHHOrO feneHusi, HMHcneKUuW PenepanbHOM HAIOroBOM CITy)KOBI MeXpallOHHOTO
ypOBHS) (Zajiee - CIEMUANIUCT 2 paspsifa) OTHOCHUTCS K MIIQIIEH TpyIme JOJDKHOCTEeH
rpakJaHCKOMH CITyObl KaTeropuu «00eceunBaroIIe CIIeIHATHCThI».

‘ 2. Ha3nauenue Ha JOHKHOCTH M OCBOOOXAEHHE OT MODKHOCTH CHEelHatucTa 2
pa3pslia OCYIIECTBIAIOTCSA IpHKa3oM HHcleKuun denepanbHOi HAIOroBOH CIIyKOBI 1O
paiioHy, paiioHy B ropoze, ropony 0e3 pailoHHOTO HeneHus, WHCIEKIHH DenepanbHON
HaJIOTOBOM ¢y 05l MeXpalOHHOTO YPOBHA (Haliee - MHCIEeKIIUS).

Crenuamnuct 2 pa3psia HENOCPEACTBEHHO IOAYMHIETCS HaYaJbHUKY OT/IeNa.

I1. Kpanu¢ukanuoHHbie TpeOOBaHHA K YPOBHIO NPO¢ecCHOHAIBHOT0 00pa30BaHus,
CTa’Ky rocyIapCTBeHHOMH rpa’kIaHCKOMH C1y:K0bI (rocyjapcTBEHHOIH CIyKObI HHBIX
BHIOB) HJIH padoThl O CHEUHAJIBLHOCTH, HAIPABJIEHHIO NOATOTOBKH, 3HAHHAM H
YMEHHSIM, KOTOpble He00X0AMMBbI JJIsl HCIIOJTHEHHS JOKHOCTHBIX 00A3aHHOCTEH

3. Jlng 3amemieHuss [OOJDKHOCTH CIeNMaliucTa 2 pas3psjia yCTaHaBIMBAIOTCS
clenytolnue TpeboBaHMs:

a) Hamguue npodeccHoHaIbHOro 00pa3oBaHMs (TpeOOBaHHA K CIEUHATLHOCTH,
HANpaBJIEHUIO TIOATOTOBKU YKa3bIBAIOTCS 0 PEIICHHUIO MPEICTABUTENS HAHUMATENS);

0) Hamuuue TpodeCCHOHANBHBIX 3HAHWM, BKIOYas 3HaHHe KoHcTUTyuuH
Poccuiickoit ®Denepanuu, ¢enepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB, (eepabHBIX
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3aKOHOB, yKka30B lIpesunenta Poccuiickoit @enepaiuu 1 noctanosnenuii [TpaputenscBa
Poccuiickoit Denepanyy, HHBIX HOPMATHBHEIX 4KTOB M CIyXeOHBIX JOKYMEHTOB,
PETYNUPYIOIHUX COOTBETCTBYIOLIYIO Chepy AesITeTbHOCTH IPHMEHUTENBHO K HCTIOMHEHHUIO
KOHKPETHBIX JIOJDKHOCTHBIX OOfA3aHHOCTEH, OCHOB YIIpaBIeHHS M OpPraHM3aLlMH TPYHa,
IpoLecca NPOXOXAEHUS TPaXIaHCKOH CIIy:kObl, HOPM menoBoro obmeHus, GopM u
METOZOB paboThl C TpUMEHEHHeM aBTOMATH3WPOBAHHBIX CpPENCTB  YIIPaBJICHH,
CIIy’KeOHOTO pacropsjika HHCHEKIHH, HOpsaKa paGoTel co ciyxeGHOM HHbopMarHei,
OCHOB JIEJIONIPOM3BOJICTBA, MPABHJ OXPAaHBI TpylJa U MPOTHUBOMOXKAPHOM G€30MacHOCTH;
annapaTHOr0 H  IIPOrpaMMHOrO oOecleueHHs; BO3MOXHOCTEM M ocoOeHHOCTeil
IPUMEHEHHUS COBPEMEHHBIX HMH(QOPMAIMOHHO-KOMMYHHKALIMOHHBIX TEXHONOTHWH B
rocyJapCTBEHHBIX OpraHax, BKJIFOYas UCIIONB30BaHUE BO3MOXHOCTEH
MEXBEJOMCTBEHHOTO JOKyMEHTOO00pOTa; OOIIMX BOMPOCOB B oOiacTd obecrnedeHus
HH(OPMALMOHHOH 6e30I1aCHOCTH;

B) Hauu4ue INPOQEeCcCCHOHANBHBIX YMEHHUH, HGO6X0,III/IMBIX s obecrieueHus
BEIMONHEHMA 3afa4d © QYHKUWM 10 OpraHM3alliOHHOMY, HMH()OPMALIHOHHOMY,
JOKyMEHTAIMOHHOMY, ~ (DUHAHCOBO-3KOHOMHYECKOMY, XO3fAHCTBEHHOMY M  HHOMY
00CCIIeYeHHIO HEATENBHOCTH HMHCIEKIHH, peald3allid YNpaBIeHYeCKHX pelleHHMH,
HCTIONHUTENECKOM  NHCUMIUIMHEL, ~ paboThl C BHYTPEHHNMH W nepuepHiHbIMA
YCTPOMCTBaMM KOMIIBIOTEPa, HMH(QOPMAIMOHHO-KOMMYHHUKAIMOHHEIMH CEeTAMH (B TOM
qHCle C ceThlo VIHTepHET), B ONepalUOHHOM CHCTEME, B TEKCTOBOM peNaKTope, C
SIEKTPOHHBIMU TaONULamMu, ¢ 6a3aMM [aHHBIX; YIPABIEHHS 3JEKTPOHHOHM MOYTOI;
MIOATOTOBKH IPE3CHTAlUH, MCIONB30BaHUA TIPaQHUYECKNX OOBEKTOB B OIEKTPOHHBIX
JOKyMEeHTaX, TOArOTOBKH JE€JI0BOil KOPPECTIOHISHIIHH.

III. loxHOCTHBIE 0GSI3aHHOCTH, IPABA H OTBETCTBEHHOCTH

4. OCHOBHBIE TpaBa u 0053aHHOCTH CIEHAHCTa 2 pa3psna, a TAKKe 3alpeThl U
TpeOOBaHHMs, CBA3aHHBIE C TIPAKIAHCKOM CIyXGOM, KOTOphle YCTAaHOBIEHBI B €rO0
OTHOILEHWH, NPeIyCMOTpPEHEI cTaThaMu 14, 15, 17, 18 ®DenepalbHOIO 3aK0Ha OT 27 HION
2004 r. Ne 79-@3 «O rocynapcTseHHOH rpaxcraHcKoit ciyx6e Poccuiickoit Deneparum».

5. Cnenmanuct 2 paspsia OCYyILECTBISET WHBIE [paBa M HCIONHIET OOS3aHHOCTH,
IIPEAYCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickoit ®epepanym, IlonoxeHueM o
QenepalbHOM HANOrOBOH CiykOe, yTBEpXIECHHBIM IOCTAHOBJIEHMEM IIpaBHTenbcTBa
Poccwuiickot @enepanun ot 30 centsiops 2004 r. Ne 506, monoxkeHneM 06 HHCIEKLIUH
(YKa3aTb HAaUMEHOBaHHe MHCIIEKIIMH), YTBePKAEHHBIM pyKoBoauTeneM ynpapieaus ®HC
Poccun no cybwekty Poccwuiickoit @enmepauum (yka3aTh HadMEHOBaHHE yIpaBJIeHH)
«_» 20__ r., nonoxeHneM o6 oTHene (yxasaTb HaMMEHOBAHHE OTIENa),
npukasamu (pacnopsokenusmu) ®HC Poccuu, npukaszamu ynpasiaeaus ®HC Poccuu mo
cybbekty Poccuiickoit ®emepanun (nanee - yIpaBlIeHUE), NpUKa3aMH HHCIIEKIINH,
[IOpYUYEHUSIMH PYKOBOJCTBA MHCIIEKLIMH.

(IlepeurciuTs npaBa ¥ 00A3aHHOCTH CIIELHATUCTA 2 Pa3pafa).

6. Coenuanuct 2 paspsma 3a HEHCIIONHEHHE WM HEeHajjexallee MCIOJHEeHHe
JOJDKHOCTHBIX ~ O0A3aHHOCTeH MoXeT OBITb @pHBI€4eH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOATENbECTBOM Poccuiickoii Genepanymy.
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IV. Ilepeuenr Bonpocos, 10 KOTOPBIM CHEHHAIHCT 2 pa3psaaa BIpaBe HIH 00s3aH
CaMOCTOATEbLHO IPHHUMATH yIIpaBJIeHYecKHe H HHbIE PelIeHus]

7. Ilpn WCTIONHEHHH Ciy)KeOHBIX OGS3aHHOCTEH CcrenuanucT 2 paspsia BIpaBe
CaMOCTOSTENBHO IIPUHUMATD PEIIeHHUS 10 BOIPOCaM:

(ITepeynrcniuTe BONPOCH,, IO KOTOPHIM CIHELUMATMCT 2 paspsga BIpaBe
CaMOCTOSTENBHO IPUHUMATE YIIPABICHUECKHUE U HHBIE PEILICHHUS).

8. Ilpu wWCTONHEHUH CIy)XeOHBIX O0A3aHHOCTEW CreUHanucT 2 paspsga obs3aH
CaMOCTOSATENBHO IPUHUMATh PELIEHHUS 110 BOIIPOCaM: ’

(ITepeurcnuTe BOIPOCH, MO KOTOPBIM CIEHUANACT 2 paspifa oO0s3aH
CaMOCTOSTENBHO IPUHUMATh yNIPABIEeHUYECKHE U HHbIE PELICHMS).

V. Ilepeyenn BONpocoB, 10 KOTOPHIM CHENHATHCT 2 pa3spsja BOpaBe WM 00a3aH
y4acTBOBaTh NPH NOArOTOBKE NPOEKTOB HOPMATHBHBIX NPABOBLIX AKTOB H (MJIH)
NPOEKTOB yNpaBJieHYeCKHX H HHBIX pemeHHi

9. Cnenmamuct 2 paspsga B COOTBETCTBHM CO CBOEH KOMIIETEHIHMeH BIIpaBe
y4acTBOBATh B IIOATOTOBKE (00CYXI€HIH) CIeIYIOIUX IIPOEKTOB:

(ITepeunciuTe BHIBI IPOEKTOB HOPMATHUBHBIX HMPABOBBIX aKTOB M (MJIH) IIPOEKTOB
YUPaBIE€HYECKUX M HHBIX pEIIeHUH, B IOATOTOBKE KOTOPHIX BIPABE YYaCTBOBAThH
CIICLIMANIKCT 2 pa3psizia B COOTBETCTBHH CO CBOEM KOMIIETEHIHEN).

10. Cnemmanuct 2 paspsiga B COOTBETCTBHM CO CBOEM KOMIIETeHLHEH o06s3aH
y4acTBOBATh B IIOATOTOBKE (00CYKIEHUH) CIIEAYIOIIUX MMPOEKTOB:

IIOJIOXKEHHUH 00 OTHeNe U HHCIIEKIINH,;

rpaduKa OTIIyCKOB TPayKIAaHCKHX CIIYXKAIUX OTIENA;

MHBIX aKTOB II0 IIOPYYEHHIO HENOCPEICTBEHHOr0 PYKOBOAMTENSA U PYKOBOACTBA
MHCTIEKIIHH.

VI. Cpoku u nponeaypsl HOArOTOBKH, pACCMOTPEeHHsI IPOEKTOB YNPAaBJIeHYECKHX H
HHBIX peLIeHHH, NOPAIO0K COTJIACOBAHHS H NPHHATHS AAHHBIX peHIeHHi

11. B cOOTBETCTBHM CO CBOMMH JOJKHOCTHBIMH OOS3aHHOCTSMH CHEL[HAIHCT 2
paspsna NPHHUMAET pEIEHHs B CPOKH, YCTAaHOBJICHHEIE 3aKOHOMATEIbHBEIMH M HMHBIMH
HOPMAaTHBHBIMY IIPaBOBBIMU akTaMu Poccuiickoit @enepariuy.

VILI. Ilopsinok ciry:keGHOro B3aHMOJEHCTBHA

12. BsaumoselicTue crienuanucTa 2 paspsaa ¢ dpenepalbHBIMA FOCy 1apCTBEHHBIMU
TPAKAAHCKAMH  CIyXalluMH  uHcneknuw, ympaBienus u  ®HC  Poccun,
roCyJapCTBEHHBIMH CIIyXallMMH MHBIX I'OCYJApCTBEHHBIX OPTraHOB, a TAKXXe C IPyTHMH
rpaXkJaHaMy M OpraHu3alusIMHU CTPOUTCS B paMKaxX [EJIOBBIX OTHOIIEHHI Ha OCHOBE
OOLIMX NPHHIMIIOB CITyXeOHOro IMOBEJEHHS TPaXTAHCKUX CIYKAIIHX, YTBEPKISHHBIX
Vkasom Ilpesugenra Poccuiickoit ®enmepamum ot 12 asrycra 2002 r. Ne 885
«O6 yTBepXJeHHH OOIUX IPUHIMIIOB CIY)XeOHOTO TOBENEHHS [OCYHAPCTBEHHBIX
cayxamux» (CoOpanue 3akoHojaTenscTBa Poccuiickoit ®epmepammu, 2002, Ne 33,
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ct. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29, ct. 3658), u TpeGoBaHuil K CIyKeOHOMY
IIOBEAICHMIO, YCTaHOBJIECHHBIX cTaTheil 18 ®enepanbHoro 3akona ot 27 wmions 2004 T.
Ne 79-@3 «O rocynapcTBeHHOI rpaxxaHcKoi ciyx0e Poccuiickoii ®eneparmn», a Takke
B COOTBETCTBUH C MHBIMH HOPMATHBHEIME IIPaBOBBIMH aKTaMu Poccuiickoii ®enepanyy u
npuka3zamu (pacnopsokeHusamMu) ®HC Poccun.

VIII IlepeyeHb rocyAapcTBEHHBIX YCIYT, 0KA3bIBAEMBIX IPaKIaHAM H
OpraHH3alHAM B COOTBETCTBHH ¢ aAMHHHCTPATHBHBIM PErJIAMeHTOM
PeagepaibHOH HAJIOTOBO# CIYKOBI

13. VYka3aTe NONHBIH II€pedeHb OKAa3bIBa€MbIX T'OCYAAPCTBEHHBIX YCIyr JIHOO
NpeAyCMOTPeTh, YTO FOCYNApCTBEHHEIE YCIYTH He OKa3bIBAIOTCS.

IX. Moka3aTesin 3pheKTHBHOCTH H Pe3yTbTATHBHOCTH
npodeccHoHAILHOM CIyKeOHOH 1eATeJJbHOCTH

14. Db dexTHBHOCTD MPOPECCHOHANBHOH CITYKeOHOM AeATENIEHOCTH CIIEIUAIHCTa 2
pa3psiia OlleHUBAETCH IO CIISIYIOLIUM [TOKa3aTesIM:

BHINIOJIHSIEMOMY 00BbeMy pabOTBl UM HMHTEHCHBHOCTH TpyAa, COOJIONEHHIO
ClTy)xeOHON AUCLIUTUIAHEI,

CBOEBPEMEHHOCTH U OTIEPATUBHOCTH BHIIIOJIHEHUS TOPYIESHUH;

Ka4eCTBY BbIIIOJIHEHHOH paboTHI; |

CIIOCOOHOCTH BBINIOJHATH JOJDKHOCTHBIE (YHKIIMH CaMOCTOSTEIBHO, 6€3 IOMOINM
PYKOBOIUTES;

CIIOCOOHOCTH Y€TKO OpraHHM30BBIBATh WU IUIAHHPOBATH BHITIOJHEHHE MOPYYEHHBIX
3afaHdl, YMEHHIO pallMOHAIBHO HCHONB30BaTh pabouee BpeMs, pacCTaBIATh
TIPUOPUTETHI,

TBOPYECKOMY IIOJXOAy K pEIIeHUI0 IIOCTAaBJICHHBIX 3a7a4, aKTHBHOCTH M
MHHLIMATHBE B OCBOCHMHM HOBBIX KOMITBIOTEPHBIX W HH(OPMAIMOHHEIX TEXHOJOTHI,
CNIocOOHOCTH OBICTPO aJalTUPOBATECS K HOBBIM YCIIOBHSIM U TPeOOBaHHUIM,

Havanpuuk otnoena
(PHO)

(HaMEHOBAHHUE OT/eIa HHCIIEKIIHH) (moaruce)
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JIHCeT 03HAKOMJICHHA

Ne i/

Damunms, uMA,
OTYECTBO

Jara u pocnucs B
O3HAKOMIICHHH C
JOJKHOCTHBIM
PErIaMeHTOM U B
MOJTYYEHHUH €r0 KOIIUH

Harta u HOMED
[IpHKa3a o
Ha3HA4YEHUH Ha
JOIDKHOCTh

Jara u Homep
npuKasa o0
0CBOOOKICHUH OT

JOJIXKHOCTH




VTBEPXJIAIO
Havansruk uncneknmu @HC Poccun mo paiiony,
paifoHy B ropoe, ropoxy 6e3 pailoHHOro
nenenud, nacnexuun PHC Poccun
MEXPpaiHOHHOI0 YpOBHA

(HauMeHOBaHMKeE)

(moamuce) (hamunus, HHALIMATEL)
OT «___» 201__r.

JI0JI3KHOCTHOI# perjaMenT
cnenuaancra 3 paspsaa

(HamMeHOBaHKe OTAeNa nHcnekiuy OenepanbHOil HAOroBoi ciryx06sl o paiioHy, paiioHy B ropoze,
roposy Ge3 palioHHoro Aenenus, uHcneKuy DenepanbHOi HANOTOBO# CITyXKOEI MEXPaHOHHOTO YPOBH:)

Perncrpannonnblii Homep (xox) KokHOCTH 1o Peectpy noskHocTeil denepanbHoi
rocyJapcTBeHHOM rpaskIaHCKoil CIy:KObl, yTBepaxaeHHomMy Y ka3oMm IIpesuaenta
Poccniickoii @egepauun ot 31.12.2005 Ne 1574 «O Peectpe poxkHoCTEH
denepajbHOIi rocy1apCcTBEHHOM IPaXIaHCKO# CTyKOBI», - 11-4-5-093

I. O0une mookeHus

1. JomxHOCTh denepalbHONR TOCYNapCTBEHHOH IpaXXJaHCKOW ciyxObl (fanee -
rpaxaaHckas ciyx6a) crnemuamucra 3 paspsga (ykasaTh HaWMEHOBaHHE OTHeNa M
urcnekimu DeiepanlbHON HAJIOTOBOM CiTy0bI TI0 paiioHy, paiioHy B ropoze, ropogy 6e3
pailionHoro nenenus, uHcrekuud @DenepanbHOH HAJIOrOBOH CIyXObI MeXpaHOHHOTO
ypOBHs) (Hajiee - CIHELHaNIUCT 3 paspsiia) OTHOCHUTCS K MIaAIled Ipymre ODKHOCTEH
IpaxIaHCKON CITy>OBI KaTETOpHHU «00eCIIEYMBAIONINE CIEIUATHUCTRI».

2. HasnaueHue Ha JOIDKHOCTH M OCBOOOXIEHHE OT MODKHOCTH CHeluanucra 3
paspsia OCYLIECTBISIOTCS NMpUKa3oM MHcHekuun PejepanbHON HANIOroBOH CyXObl 1O
paifoHy, paifoHy B ropope, ropofy 6e3 paifoHHoro neneHus, MHcHexiuu PenepanbHOH
HAJIOTOBOH CIIyXOBI MeXPailOHHOTO YPOBHS (fanee - HHCIIEKIIH).

Crenpannct 3 pa3psaa HeOCPEACTBEHHO MONYUHAETCA HaYaIbHUKY OTHEeNa.

II. KpanudukaunoHHble TpeGOBaHHS K YPOBHIO NPo(deCCHOHAIBLHOI0 00pa3oBanus,
CTa)Ky roCyJapCTBEHHO# rpaxaaHcKoii cayk0bl (rocy1apcTBeHHOM ¢1yKOBI HHBIX
BH0B) WJIH padoThl 10 CIENHAJIBLHOCTH, HANPABJICHHIO NOATOTOBKH, 3HAHUAM H
yMEHHIM, KOTOpble He00XO0HMBI A5l HCMOTHEHHs! JOKHOCTHBIX 00s13aHHOCTEi

3. Jlna 3aMelmeHHs JOJDKHOCTH Cremuaiicra 3  paspsaja  yCTaHaBIMBAKOTCS
clenyiomne TpeOoBaHuU:

a) Hamuuue mpodecCHOHANFHOrO o0pa3oBaHus (TpeOoBaHMA K CIENHMAIbHOCTH,
HaNPaBJIEHUIO TIOATOTOBKY YKa3bIBAIOTCA 110 PEIIEHHIO IPEACTABUTENS HAHUMATEIIS);

6) HanuuMe npodecCHOHANBHBIX 3HAaHWH, BKMo4as 3HaHue KoHCTHUTYyHHMH
Poccuiickoit ®Depepauyu, ¢enepalbHEIX KOHCTUTYIIMOHHBIX 3aKOHOB, (elepajlbHBIX
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3aKOHOB, Yka30B [Ipe3sunenta Poccuiickoit @enepanuu u nocranosneHui IIpaBurtenscrsa
Poccuiickoit- ®emepanuy, HHBIX HOPMATUBHBIX aKTOB M CIYXEOHBIX JOKYMEHTOB,
PETYIHPYIOMUX COOTBETCTBYIONIYIO chepy AeITeNbHOCTH IPUMEHUTEIBHO K HCIIOTHEHHIO
KOHKPETHBIX JOJDKHOCTHBIX OOS3aHHOCTEM, OCHOB yNpaBlICHUsS W OpraHu3aliy TpyJa,
mpoliecca MPOXOXAEHUS TPaXITaHCKOH CIyXObl, HOPM JenoBoro obmieHus, GpopM H
MeTofoB paboThl ¢ IpUMEHEHHEM aBTOMAaTH3UPOBAaHHBIX CPEACTB  YIIpaBIICHHS,
CIy)e0HOTO pacrlopsAKa WHCIEKIUH, MmopsaKa paboTsl co ciryxeOHOW HH(popMmamuei,
OCHOB JIEJIONIPOM3BO/ICTBA, MPABHJI OXPaHBl TPyJa W MPOTHUBOIOXAPHOH 0e30I1acHOCTH;
anmapaTHoOro W IPOrpaMMHOr0 oOecIeyYeHHs; BO3MOXHOCTEH K  OCOOEHHOCTEH
IpHAMEHEHHsST COBPEMEHHBIX HH()OpManMOHHO-KOMMYHHUKAllMOHHBIX TEXHONOTHH B
rocyIapCTBEHHBIX oprasax, BKITFOYast UCTIONIB30BAHUE BO3MOXKHOCTEH
MEXBEJIOMCTBEHHOTO JIOKyMEHTO060pOTa; OOIIMX BONPOCOB B 00JACTH OOECTIEYEHHS
MH(OPMALMOHHOH 6e30MacHOCTH;

B) HamMuue MpOQECCHOHANBHBLIX YMEHHH, HEeOOXOMMMBIX i O0GecmedeHust
BRIIOJIHEHHA 3agad W (QyHKUIMHA 1O OpraHW3allMOHHOMY, HH(pOpMalUOHHOMY,
JOKyMEHTaUHOHHOMY, (HHAHCOBO-9KOHOMHYECKOMY, XO3SMCTBEHHOMY W  HHOMY
obecriedeHni0 JIeATENbHOCTH HHCIEKI[MH, pealu3allid YIIPaBICHYECKUX PpEIICHHUH,
HCIIONIHUTEIbCKOM  IWCHWIUIMHEL, paboTel ¢ BHYTPEHHHMH U IepHGepUHHBIMU
'YCTpPOMCTBaMHM KOMITBIOTEPA, HWH(POPMAIIOHHO-KOMMYHUKAI[HOHHBIMM CETAMH (B TOM
ynuciae C¢ cerbio VIHTEpHET), B ONEPAallMOHHON CHCTEME, B TEKCTOBOM pEHAKTOpE, C
JNIEKTPOHHBIMH Tabnmuuamu, ¢ 0a3aMy [aHHBIX; YIpPaBICHHSA DSJICKTPOHHON I10YTOMH;
MOATOTOBKYM Ipe3eHTallui, MCIONB30BaHUA TIpaduueckux OOBEKTOB B 3IEKTPOHHBIX
JIOKyMEHTaX, IOJTOTOBKY J1€JI0BOi KOPPECIIOHAEHIIUH.

I11. Jo/1sxHOCTHBIE 00SI3aHHOCTH, NPaBa H OTBETCTBEHHOCTh

4. OcHoBHBIE TIpaBa W OOS3aHHOCTU CIieManucTa 3 paspsfa, a Takke 3anperhl H
TpeOOBaHHSA, CBS3aHHBIE C TIPAXIAHCKOM CiIyxk00#, KOTOpHIE YCTaHOBJIEHBI B €O
OTHOIIIEHHH, ITPEIYCMOTPEHsI cTaThaMu 14, 15, 17, 18 denepanbHoro 3akoHa ot 27 Ut
2004 r. Ne 79-03 «O rocynapcTBeHHO# rpaxaaHckoi ciyxoe Poccuiickoit @enepanium».

5. CreruamucT 3 paspsijia OCYyIIECTBIISIET WHBIe MpaBa W HUCHONHIET OO0S3aHHOCTH,
NpeqyCMOTpPEeHHblEe 3aKOHoaTenbCcTBOM Poccuiickoii @Denepauuu, Ilonoxenuem o
®enepansHOil HaJIOroBOM cioyx0e, YTBEp)KICHHBIM IOCTaHOBIeHHEM IIpaBurenncTBa
Poccuiickoit ®enepanuu ot 30 centsops 2004 r. Ne 506, monoxeHneM o0 HHCIIEKIHH
(yKa3aTb HAMMEHOBaHWe UHCIEKINH), YTBEPKASHHBIM pyKkoBoauTeneM yrpapieHus OHC
Poccun 1o cy6wexty Poccutickoii ®@enepanvu (yka3aTb HaUMEHOBaHHE YIIPaBIICHUS)
<« » 20__ 1., monoxenueM o0 otxaene (yka3aTb HaWMEHOBAaHWE OTHAENA),
npukasamu (pacriopspkerusmi) OHC Poccun, npukasamu ynpasneaus @HC Poccun no
cyosexty Poccuiickoit ®@enepauun (manee - ynpasieHHe), IpHKa3aMHd HWHCIEKLHH,
MIOPYYEHUSIMU PYKOBOJCTBA HHCIIEKIIHH.

(TTepeuncnuth mpaBa ¥ 0043aHHOCTH CIENMANNCTA 3 pa3paaa).

6. Cremnuanuct 3 paspsia 3a HEUCIOJHEHHE WIM HeHajulexallee WCIOJIHEHUE
JO/DKHOCTHBIX ~ OOSI3aHHOCTEM MOXeT OBITh TNpUBIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOoHO1aTesbcTBoM Poccuiickoit @eneparnuu.
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IV. Ilepeuens Bonpocos, 10 KOTOPLIM CHEUHANHACT 3 pa3ps/ia BIpaBe HiIH 0653aH
€CaAMOCTOAITE/ILHO NPHHHMATD YIPABJIeHYeCKHE H HHbIE PelIeHHs

7. Tlpy HCHONHEHWH CIyXeOHBIX 00f3aHHOCTEH CreNManucT 3 paspsja BIpaBe
CaMOCTOSATENBHO IPHHUMATD PEIISHHS IT0 BOIPOCAM:

(ITepeunciuts  BONPOCE, IO KOTOPHIM  CHELMANMCT 3 paspsAia  BIIpaBe
CaMOCTOSATENbHO IPUHUMATE YIIPABICHUECKHE H HHEIE PEIICHHS).

8. Ilpu wucmonHeHun ciyxeOHBIX 00s3aHHOCTEH CHelManucT 3 paspsiza obs3aH
CaMOCTOATENLHO IPYHUMATE PEIUEHUS 10 BOIPOCAM:

(TITepeunciuts  BONPOCHI, 10 KOTOPHIM  CHENMATMCT 3  paspsga  o0s3an
CaMOCTOATENIBHO IPUHUMATE YIIPABIeHYECKHE U HHEIE PELICHHUS).

V. IlepeyeHn BONPOCOB, 10 KOTOPLIM CHENHAINCT 3 pa3psaa BIpaBe HIM 0653aH
y4acTBOBATL NPH NOATOTOBKE NPOEKTOB HOPMATHBHbLIX PABOBLIX AKTOB H (HJIH)
NPOEKTOB YNPaBJIEHYeCKHX H HHBbIX pelleHHii

9. Cpeumandcr 3 paspsia B COOTBEICTBHH CO CBOEH KOMIETEHIMell BIpase
y4acTBOBATh B IIOATOTOBKE (OOCYKISHUM) CIEAYIOIIMX IPOEKTOB:

(Ilepeunciuts BHABI MPOEKTOB HOPMATHBHEIX NPABOBHIX aKTOB M (M) HPOEKTOB
YUPaBIE€HYECKAX M HHBIX pEIIeHWH, B MOIATOTOBKE KOTOPEIX BIIPaBE y4acTBOBAThH
CHIEUMATUCT 3 pa3psia B COOTBETCTBUH CO CBOEH KOMIIETEHITHE).

10. Cneumanmuct 3 paspsna B COOTBETCTBHH CO CBOEl KOMIETEHIHeH o06s3aH
y4acTBOBATh B IIOATOTOBKE (0OCYKISHUM) CIEAYIOIMX IIPOEKTOB:

TIIOJIOKEHHI 00 OT/IENe U HHCIIEKLIMH,

rpadyKa OTIIyCKOB IPaXJaHCKUX CIyXaIlUX OTHeNa;

WHBIX aKTOB II0 NOPYYEHHIO HENOCPEICTBEHHOTO PYKOBOAMUTENSA M PYyKOBOICTBA
WHCTIEKIIWH.

VI CpOKH H nIpoueaypbl NOATOTOBKH, pPACCMOTPEHUSA NIPOEKTOB YIIPaBJ¢HYCCKHX H
HHbIX peme}mﬁ, NOPAZIOK COrJIaCOBAHHA H NIPHHATHSA JaHHBIX pemelmii

11. B cOOTBETCTBMH €O CBOUMH JOKHOCTHEIMH OOS3aHHOCTAMH CHELHAIHCT 3
paspsia IpHHUMAaeT PEIIEHHS B CPOKH, YCTAHOBJIEHHEIE 3aKOHOIATEIBHBIMH W HWHBIMH
HOpPMaTHBHBIMH IIPaBOBEIMU akTaMH Poccuiickoit @eneparium.

VII. Iopsinok cayxe6GHoro BzaumoeiicTeus

12. Bzaumoneiicteue cnernuanucta 3 paspsana ¢ denepaabHEIMEA roCy1apCTBEHHBIMU
rpaXIaHCKUMH  CHyXallMMH  MHCIeKuuH, ynpasrenus u  DOHC  Poccun,
TOCY/IApCTBEHHBIMH CIIYXXaIUMH HHBIX I'OCYJApPCTBEHHBIX OPraHOB, a TAKKe C APYTMMH
rpaxaaHaMd M OpraHU3alMsAMH CTPOUTCS B paMKax MAENOBBIX OTHOLICHHWH Ha OCHOBE
OOIIMX NPHHIMIIOB CIyXXeGHOTO MOBEAEHHS IPaKIaHCKUX CIIyXallluX, YTBEPKICHHBIX
Vkazom [Ilpesunenta Poccuiickoit ®emepammu ot 12 asrycta 2002 r. Ne 885
«O6 yTBepXIOCHHH OOIMX NPHUHIHUIIOB CIyXeOHOTO IIOBEIEHUS roCyIapCTBEHHBIX
cnyxamux» (Cobpanue 3akoHomarenscTBa Poccuiickoii Qepeparun, 2002, No 33,
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ct. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29, c1. 3658), u TpeGoBaHMI K CITy)KeOHOMY
IIOBEICHUIO, YCTAaHOBIEHHBIX CcTaThell 18 DenmepanpHoro 3axona ot 27 mons 2004 r.
Ne 79-@3 «O rocynapcTBeHHOM rpaxkaaHcKoit ciyx6e Poccuiickoit Denepamun», a Take
B COOTBETCTBHH C MHBIMH HOPMAaTHBHEIMH IIPaBOBBIMU akTaMu Poccuiickoit ®enepanuu 1
npukasamu (pacnopsokerusmu) ®HC Poccun.

VIII. ITepevenn rocy1apcTBEHHBIX YCIYT, OKA3bIBAEMbIX IPasIaHAM H
OpPraHHM3aNHsAM B COOTBETCTBHH C 3 AMHHHCTPATHBHBIM PerjiaMeHToOM
DenepanbHOii HAJIOTOBO# CITyKOBI

13. Vkasarb monHBI mnepedeHh OKa3BIBAEMBIX TOCYAAPCTBEHHBIX YCIYT IHOO
HpeayCMOTPETh, YTO IOCYAAPCTBEHHBIE YCIYTH HE OKa3bIBAIOTCS.

IX. Hoka3aTesn 3¢ypeKTHBHOCTH U Pe3yIbTATHBHOCTH
npodeccCHOHANBHOM ci1y:KeOHOl 1eATeNLHOCTH

14. DddexTrBHOCTS MPOGhECCHOHATILHON CITyKeGHOH NesTeNbHOCTH CIENHATNCTa 3
paspsjia OLIEHUBAETCS 110 CIEIYIONTUM HOKA3aTENAM:

BBITIONIHAEMOMY 00beMy paGOTHl M MHTEHCHBHOCTH TPY/a, COOMIOCHUIO CITyXKeOHOM
JUCLIUILIHHEL,

CBOCBPEMEHHOCTH U OIIEPATHBHOCTH BBIIIOIHEHHUS [TOPYYEHHIA;

Ka4yeCTBY BBIOITHEHHOH paboTEHI;

CIIOCOGHOCTH BHINOJNHATE JOJDKHOCTHEIE (DYHKIIMM CaMOCTOSTENIFHO, 6e3 MOMOLIH
PYKOBOJUTEIIS;

CIIOCOGHOCTH Y€TKO OpPTraHW30BHIBATH W IUIAHMPOBATH BHIIOMHEHHE IIOPYYEHHBIX
3a[aHUM, YMEHHIO pallMOHAIBHO HCIIONB30BaTh paGodee BpeMsa, pacCTaBIATh
[IPUOPUTETHI,

TBOPYECKOMY MOIXOMY K PEIIECHHIO ITOCTABICHHBIX 3a]]a4, aKTUBHOCTH ¥ MHULIHATHBE
B OCBOCHHHM HOBBIX KOMIBIOTEPHBIX H HH(POPMALHOHHBIX TEXHOIOIHH, CIOCOOHOCTH
GBICTPO aJanTHPOBATHCH K HOBBIM YCIOBHAM U TPeOOBAHMSM.

HavansHuK OTHETA
(®PHO)

(HanMeHOBaHHE OT/EJIAa MHCIIEKIIVH) (noanuce)




246

JIucT o3HAKOMJICHHS

Ne i/

Oamumst, aMsL,
OTYECTBO

Jlata u pocruch B
O3HAKOMJIEHUH C
JOJKHOCTHBIM
perjiaMeHTOM 4 B
TIOJIyYeHHH €r0 KOITHH

Jlata u HOMED
IpUKa3a o
Ha3HAuUeHHUH Ha
JOJDKHOCTH

Jata u HOMep
npukasa oo
0CBOOOXXAEHUH OT
JIOTDKHOCTH




ITpunoxenue Ne 3
K npuka3zy ®HC Poccun

or LA 1. 2018 Ne Lr12B-f-Y J699(%

JomoaHaTe/IbHbIE KBATHDHKATHOHHBIE TPEGOBAHHSA K NPOdheccHOHATBHBIM
3HAHHSIM H YMEHHSIM, He00X0JHMBIM /JIsl HCIOJTHEHHSI JOKHOCTHBIX 0013aHHOCTEi
(e/repaIbHBIMH roCyJaPCTBEHHBIMH IPAXKIAHCKHMH CTy’KAIIHMHA IeHTPAILHOTO
annapaTa H TepPUTOPHAILHLIX opraHoB PegepanbLHO HAIOTOBOM CIYKObI

Kareropuss «pykoBomuTenu» TINaBHOM W Bemymlelt IpYIONI  GODKHOCTEH,
KypHUPYIOI[He BOIIPOCH! BHEAPEHH HHPOPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJOTHI B
ACATENIbHOCTE LEHTPAJIIBHOIO allaparta W TEPPUTOPHATBHBIX opranoB dexepanbHOi
HAIIOTOBO# CiyXO0bl, a TaKXke MHBEIE KaTe€rOPMHM W TPYINBI JOJKHOCTEH (elepalbHOi
TOCYNapCTBEHHOH TpaKAaHCKON CIy*OBI, K BEIEHHIO KOTOPBIX OTHOCSTCS BOHPOCHL
uHpOpMaTH3alUy, (YHKUMH [0 CO3NAaHMIO, pAa3BHTHIO U aJIMMHUCTPHUPOBAHUIO
MHQOPMAIIHOHHBIX CHCTEM B LEHTPAIBHOM anliapaTe H TEPPUTOPHAIBHBIX OpraHax
DenepanbHON HATOTOBOH CITyKOBI, 06ecIIeYeHre aBTOMATH3AIHH (ByHKIW.

1.1. KeanupuxaruonHble TpebOBaHus K MTPOGeCCHOHATLHBIM 3HAHKAM:

JOJIXXKHBI 3HATh: '

CHCTEMEI B3aUMOIEHCTBHS C rpakiaHaMH M OpraHU3aLUsIMU;

YYETHBIE CHCTEMBI, 00eClieYnBarolye IOANEPXKKY BhiMONHeHHs DenepanbHOit
HAaJIOTOBOH CITy»60if OCHOBHBIX 33124 ¥ (DYHKI[HIA;

CHCTEMBI MEKBEJOMCTBEHHOTO B3aMMOIEHCTBUS,

CHCTEMBI yTIPaBIIeHHs FOCY 1apCTBEHHBIMH HH(QOPMALHOHHBIMHU pecypcamu;

MH(OPMALMOHHO-aHATMTHYECKHE CHCTEMBI, obecednBaromue c6op, 06paboTKy,
XpaHEHUe U aHaINU3 JJaHHEIX;

CHCTEMBI YIIPaBJIEHHs 3JICKTPOHHBIMH apXHUBAMH,

CHCTeM HHPOPMALHOHHOMN O€30IIaCHOCTH,

CHCTEM YIIPaBIEHUs SKCILUTyaTaI[Hel.

1.2. KBanudukaiponHsle TpeGoBaHHs K IPOMECCHOHATHHBIM YMEHISIM:

ITOJKHBI YMETh paboTaTh:

C CHCTEMaMH B3aUMOJEHUCTBHS C IPaXKIaHaMH 1 OPraHU3alisIMY;

C CHCTEMaMH MEXBEIOMCTBEHHOTO B3aMMOEHCTBHUS,

C CHCTEMaMHM yIPaBIEHUA rOCY AapCTBEHHEIMHE HHOPMAIIHOHHBIMH PECYPCAMHE;

C HHGOPMAIIMOHHO-aHAIUTHYECKAMH CHCTEMaMH, OOECIEeYHBAOIAMHE cbop,
00paboTKy, XpaHeHHe ¥ aHAIIH3 JaHHBIX;

C CUCTEMaMH YIPaBIeHHs 3JIEKTPOHHBIMU apXHBaMH;

C CHCTEMaMH HH(OPMALMOHHOM Ge30I1aCHOCTH;

C CHCTEMaMH YIIPaBJIeHUS dKCILTyaTalueii.




