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OcHoOBHas OCJIb BHOA HpO(l)CCCI/IOHaJILHOi;I ACATCIIBHOCTH
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OTHECEHHE K BHJIaM SKOHOMHYECKOI NeITeTbHOCTH

78.10 JesTensH0CT areHTCTB 1o TOA00PY NEPCoHaa

78.30 JearensHoCTs 0 NOAO0OpPY MepcoHanta mpodast

84.13 PerymapoBanue u coneiictBue 3¢ heKTHBHOMY BEJEHHIO SKOHOMIUIECKOH AESTENbHOCTH
NpEeIPUATUN

84.30 JesarensHoCTh B 001acTH 0043aTeILHOTO COHATILHOTO 00eceYeHNA

88.99 IlpenocraBnenne mpounx COUANBHBIX YCIyT 6e3 obecniedeHus IpoKUBaHMs, He

BKJIIOYCHHBIX B IPYTHE I'PYIIIIHPOBKHA

(xom OKBO]TY)

(HaI/]MCHOBaHI/IC BHJIa 5KOHOMHYECKOHK Z[e}ITCJ'IBHOCTI/I)
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IT1. XapakTepucTHKa 00001MIeHHBIX TPYAOBBIX PyHKIHH

3.1. O600mennas TpyaoBasi GyHKIHS

CopeiicTBre rpaXkiaHaM B IIOHCKE
nomxoadmed paboTel, paboTomaTensM B
Hanmenosarne [1000pe HEOOXOAUMBIX paGOTHUKOB U Kon| A Yposetts 6
KB rKanun
OCYHICCTBJICHUC COLTUAJTIBHBIX BBIILJIAT U
(hMHAHCOBOH MOAIEePIKKU
ITpoucxoxneHue
06061meHHO# TPy IOBOH Opurusan X | 3aUMCTBOBAHO M3 OpUTHHANA
dynxupn
Kon PerucTpaitoHHBIi
OpHUrUHAIA HOMEp
npodeccHoHaNLHOTO
CTaHIapTa
Bo3moxHbIE I/IHCHCKTOP LCHTpAa 3aHATOCTH HACCJICHUA
HaMMEHOBaHUS Wucnextop nentpa 3ansaroctu HaceneHusd I-11 kareropuii

JIOJDKHOCTEH, podeccuit

I'maBHBI HHCTIEKTOP LIEHTPA 3aHATOCTH HACSICHH
Crapmmii HHCHEeKTOp IeHTpPa 3aHATOCTH HaceIeHHs
Benymuii uHCIIEKTOp IEHTPA 3aHATOCTH HACEICHHs
Cnenuamict ueHTpa 3aHITOCTH HaceNIeHAT
I'naBHBI cenpaNCT NEHTpa 3aHATOCTH HACEICHMS

TpeboBanus k
00pa3zoBaHHIO U
00ydeHHIo

Briciiee o6pazoBanue
Cpennee nmpodeccuoHanbHOE 06pa3oBaHHe — IPOrpaMMBI IIOATOTOBKH
CIIEIHANIICTOB CPETHETO 3BEHA

TpeboBanus k onsITy
npakTadecKoit paboThl

He MeHee ByX €T B JODKHOCTH HHCIEKTOPA IIEHTPa 3aHATOCTH
HaceNeHHs UM CICIHATACTa NEHTpa 3aHATOCTH HaceIeHUs — IS
CTapIIero MHCIIEKTOpa IEHTpa 3aHATOCTH HACSIICHHS, MM TTTaBHOrO
HHCIEKTOPA IIEHTPa 3aHATOCTH HACEICHHUS, WM IJIABHOTO CIICITUATINCTA
IIEHTpa 3aHATOCTH HACEJICHUSI

He mMeHee omHOTO roja B JOJDKHOCTH CTapIIETo HHCIEKTOP LEHTpa
3aHATOCTH HaceJIeHUS MK TJIABHOTO HHCIIEKTOpa IEHTpa 3aHATOCTH
HaceJeHus — JJIs BEAYLIETO HHCIIEKTOPa IIEHTPa 3aHITOCTH HACEICHHS
He Menee msarH et B opraiax cry>x0bl 3aHITOCTH — IIPH CPEAHEM
1poheCCHOHATEHOM 00pa30BaHNH

Oco0rble ycnoBus
JIOonycKa K paboTe

Jpyrue xapakKTepUCTHKH

PexoMeHyeTcs OMOMHATENEHOE IpodeccoHanbHOEe 00pa3oBaHue —
HporpaMMBI TOBBIMICHUS KBaIHbHKAIIH

Jlns senpodunsHOro 06pa3oBaHusa pEKOMEHIYETCS TOMOJHUTEIRHOE
1podeccuoHaNbHOe 00pa3oBaHue — IPOrpaMMBbI IPOPECCHOHAIBLHOM
NEPEIOATOTOBKH 10 MPOQUITIO AeATENBHOCTH

HauMeHOBaHME TOJDKHOCTH 3aBHCUT OT YTBEPXKIECHHOM CTPYKTYPEI
rOCYZApCTBEHHOTO YUPEXKACHHS CIyKOBI 3aHATOCTH HacelneHus CyOheKTa
Poccmuiickoii ®enepanuu




I[OHOJIHI/ITCJ'IBHI:IC XapaKTCPpUCTHKH

o HammeHoBanne 6a30B0# IpyMIIEL, JOJDKHOCTH
arMEHOBaHUE JOKyMEHTa Kox
(mpodeccru) MK CIeNUAILHOCTH
OK3 2423 Crneunamictsl B obsactu nogdopa u
HCIIONIb30BaHMAS ITepcoHaa

OKIIATP’ 23032 HHcnexTop neHTpa 3aHITOCTH HaceICHUS
OKCO* 030301 Tcnxonorus

040100 ConuansHag pabota

040200 Conmosorus

050700 ITemaroruxa
3.1.1. TpynoBas pyaxkums

ConeiicTBre B OMCKE HOAXOIAIIEH YposeHb
Haumenosanue paboTEI Kon 1A/01.6 (moIypoBeHs) 6
KBaJTH(HUKALIMH

IIpoucxoxaeHue TpyIOBOH
PyHKIIH

X 3auMCTBOBaHO H3

Opurusan
OpHIHHAJIa

Kon opurnnana PerncrpammoHHbIH
HOMED
npodeCCHOHANBLHOTO
CTaHgapTa

TpynoBeie neiicTBUS

HpneM AOKYMCHTOB, HCO6XOI[I/IMBIX AJIA TIPEAOCTaBJICHUA YCJIYIH, B TOM
HHCJIIC B SJICKTPOHHOM BHIOC

HHbopmupoBanue rpaxKjaH II0 BOIIpOCcaM 3aHATOCTH HACENEHHS, O IOPSIKe
perucTpaiui  (IepeperucTpalii), MEpPONPHATHAX aKTHBHOM IOJIMTUKA
3aHATOCTH

IlpoBepka mepedHs mnpencTaBIEHHBIX HEOOXOAMMBIX TOKYMEHTOB H
JIOCTOBEPHOCTH NIPEIOCTABICHHBIX B HUX CBEJICHUIH O TPaKIaHUHE

IToarotoBka mpoexToB NpHKka3oB 00 OTKa3e B NPU3HAHHM TI'PAXAAHHHA
6e3pabOTHRIM MM O IPU3HAHUM ero 6e3pab0THEIM

BHecenne cBenenuit 06 oOpaTUBIIMXCS rpaXXaaHaXx B PETHCTP MOIydaTeNeid
yCIIyT

TlonGop wm mpemiokeHHe BapHAHTOB HOAXOIAIIEH pabOTHI MPH JHUIHOM
o0pallleHNH HIH ¢ UCIIOIB30BAaHAEM HOPTATIA TOCYAapCTBEHHBIX YCIIYT

HcnonpzoBaHue JaHHBIX MOHUTOPHHIA 0OMIEPOCCHICKOTO U PETHOHATIBHOTO
pHIHKA TpyZAa

IlpoBenenne  CHeNMANBHEIX  MEPONPHATH 1O  NPOGHIHPOBAHHIO
6e3paboTHBIX rpakIaH

Beigaya HampaBieHHH JUI1 TPYAOYCTPOMCTBA, NEPEUHS BApHAHTOB PabOTHI
WU TIPEIJIOKEHHS O IPEOCTABICHHH JPYTHX YCIYT

CoriracoBanue ¢ pa6OTOI[aTeJ'IeM KaHIMJIATYPEI rpaXJaHuHa

HUndopmupoBanne rpaxiaHuHa O HEOOXOJUMOCTH IIPEROCTABICHHUS
BEIJIAHHOTO HaIlpaBJieHMsl Ha paboTy ¢ OTMETKOH paboTojaTes

BHeceHnne pe3ynbTaToB IOCCINCHHS 3asdBHTENA B OJNAHKH YYETHOM
JOKYMEHTAIWH U B PETUCTPHI MOJTydaTeNeii roCyJapCTBEHHBIX YCIyT

CHATHE TrpaXIaHHHA C PETHCTPAlMOHHOrO ydyeTa B IEHTpE 3aHATOCTH
HaceseHus (LISH) B  ciaywadx, DpeXyCMOTPEHHBIX JACHCTBYIOIIMM
3aKoHoAarenbcTBoM Poccuiickoit Deneparyu
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Ionck cBenenuii o 3asBuTeNne B 6a3aX NaHHBIX, BHECEHHUE HOTIOTHATENbHBIX
CBeJicHHH B 6JIaHK YISTHOH JOKYMEHTAIMH

ITomck mnomxomsameit paboTBl WHBAIMZaM C Y4eTOM TpeGoBaHmit
3aKOHOAATENHCTBA O COMANILHOM 3aIINTe HHBAIHAOB

KoncymptHpoBanne O0e3pabOTHRIX TpaXIaH H IOAOOP BapHAHTOB
TpyZoycTpoiicTBa 0e3paboTHBEIM TIpaXAaHaM, HW3BABHBIINM JKEJIAHHME
nepeexath B JIPYI'YIO MECTHOCTH JUII BPEMEHHOTO TPYIOYCTPOUCTBA, W
6e3paboOTHRIM rpaXJaHaM U WICHAM HX ceMeil IIpH IepeceeHrH B IPYryro
MECTHOCTH HAa HOBOE€ MECTO OJKUTENLCTBA Ui TPYHAOYCTPOMCTBA IO
HanpasinerusM [[3H

IlogroToBka M 3aKMOYEHHE JOOroBOpa O copeiicTBuM Oe3paboTHOMY
rpakJaHuHy B Iepeesie B APYI'YI0 MECTHOCTE HUIH JOTOBOpPA O COAEHCTBHM
6e3paboTHOMY IpaXXJaHHHY U WIEHaM er0 CeMbU B IEPECESICHHH B IPYIyIO
MECTHOCTB JUIS TPYAOYCTPOHCTBA IO HAMMPABJICHUIO OPTaHOB 3aHATOCTH

Beigaga npemnoxxeHHit 0 NMpeROCTaBICHHH YCIYyTH MO HpodeccHOHATBHOM
OPHCHTAlMH, ICUXOJOTHIECKOH MOJAEpPKKE M COLMANbHOW aganTalyy
6e3paboTHBIX IpaXX1aH Ha PHIHKE TPYAA

ITogroToBka u BeIAada JOKYMEHTOB IpakaaHaM, obparusmumMcs B [[3H

Benenne J€JI, UX XpaHEHNUC N INOJAI'OTOBKA K C1aYC Ha apXUBHOC XPaHCHHES

Heobxonumeie
yMEHUSA

BeraBnars MoTuBanuio oOpamienus rpaxzaad B [[3H u onpexensars nepeueHs
HEOOXOMMBIX YCIIYT

BricTpamBare  3(pexTHBHOE ~ B3aMMOJEHCTBHE €  TpaXIaHAMH,
cnermanmcramu [[3H

Jlenatb  CONMATHHO-NICHXOJOTMYECKAM  HPOTHO3  KOMMYHHKATHBHOM
CHUTYallH, B KOTOPO# IPEACTONT 00ImAThCS

IIporpaMmupoBaTh npouece 0OMIEHN H YIPaBJIATh IPOLECCOM OOIICHHS

YaureBath B OOHIEHHH C rpaxjgadaMyd HX BO3pacTHBIC COITHAJIbHO-
MICHXOJIOTHYECKHE OCOOCHHOCTH

IlomydgaTts nmepcoHanbHBIE AaHHBIE TpaXkaaHuHa, oOparuBmerocs B L[3H, u
COOTHOCHTH HX C MOTPeOHOCTSMY PHIHKA TPYAA

YauteiBaTh B OONIEHHH ¢ HHBAIHIAMH IIpA OKa3saHUHU HUM TOCYCIyr
MMCIOIINXCA Y HHX orpaHquHnﬁ KU3HCACATCIIBHOCTH

OG6pabaTbiBaTh U XpaHUTh IIEPCOHAIBHBIE JAHHBIE FPAKIaH

Wzygath u BHeApATHP B MNPaKTHKy JHYHOH paboTel mepemoBoit
OTEYECTBEHHBIH ¥ 3apyOEKHBIN ONBIT OpraHu3allii TPYJOYCTPOHCTBA

Bemonaate paboThl ¢ NpPUMEHEHHEM COBPEMECHHBIX HH(OPMAIHOHHBIX
TE€XHOJIOTHI1

Hcnons3oBaTh COBPCMCHHYIO OPI'TCXHHUKY H CPEACTBA KOMMYHHKaIlNI

Bectu noxkymeHTanmuio U CIyXeOHYIO IIepelMCKy B COOTBETCTBHH C
TpeOoBaHUIMH K JokymeHTaM B I13H

Heobxonumeie
3HAHUA

HopmaTtuBHple mnpaBoBBIE aKTBI B 00JaCTH 3aHATOCTH  HACEJICHHS
(eIepaIbBHOTO B PETHOHATBHOTO YPOBHEH

Pernonansueie IIporpaMMal COIEUCTBHS 3aHITOCTH HACEIICHUS

OcobeHHOCTH pBIHKA TpyJa B MOTPEOHOCTH B KajpaX OOMIEPOCCHICKOrO H
pPETHOHAILHOTO PHIHKA TPYa

JlarHbIe MOHUTOPHHTA 00IEPOCCHICKOr0 M pETHOHANBHOTO PHIHKA TPYAA

@DopMBbl, METOABI U IOPSJIOK OKA3aHUS YCIYT

Meps! 1o 3amure nHGOpMAIHH (3aIHTE NEPCOHATLHBIX JaHHBIX)

THUnB! 1 XapakTEpHCTHKH IPaXAaH — IMoJIyJarenei ycayr

OcoOeHHOCTH NpENOCTaBICHUS YCIYT IO MOUCKY IMOIXOIAIEH paboThI




HHBaJILJIaM

OTHKa JeJI0BOrO O0IIEeHHs

OCHOBEI COIUAIBHON U l'IpaKTI/I‘{eCKOf;I NICUXOJIOTHH

IIpaBuna paGoThl Ha HEPCOHATBEHOM KOMITBIOTEPE, C OPITEXHHKOH C H
ACIIOJIB3YEMBIM IPOIPAMMHBIM 00€CIIedeHAEM

ITpaBuia paboThl co cnyxebHOM uHPOopManueit

ITopsmox BeneHWs ydera W O¢oOpMIIEHHS HEOOXOOMMOHM IOKyMEHTaluH,
COCTaBJICHNS OTICTHOCTH, HOMEHKJIaTypa Jel

Hpyrue

XapaKTePUCTHKH

Cobmonenne  KOHQUICHIHMATFHOCTM B OTHOIIEHWH  HHGpOpMauuw,
HOIy4EeHHOH OT rpaxaaH

3.1.2. TpynoBas pynxums

HanMmeHoBaHue

ConeiicTBue paboTogarensm B moadope

HEe0OX0MMEBIX paOOTHHKOB; peann3arnus
JIOTIOJTHUTEILHBIX MEPOTIPUATHH B chepe | KBATTHQUKALTH
3aHATOCTH HacelIeHUS

VporeHsb
Kon |1A/02.6 | (mogyposens) 6

IIponcxoxneHne
TpynoBoii ¢yHKIKH

3anMCcTBOBaHO U3
Opurunan X

OpHIrHHaJIa

Kon opurunana PerucrpanuoHHbIH
HOMeED
npodeccroHANBHOTO
cTaHIapTa

TpynoBble neiicTBus

IMpueM poxymeHTOB 0T paboTomareneii o noabope HEOOXOOUMBIX
pabOTHHUKOB, B TOM YHCJIE B IEKTPOHHOM BHJIE, HX ITPOBEPKA U aHAIN3
BHecerne wuH(pOpMAnEH O BakaHCHSIX M O paboTomaTensiX B PETUCTP
moJrydarelteii rocyciyr cdephl 3aHITOCTH HaceIeHUS

IloxroroBka, pasmemienune uHpopMaruy o BakaHcusix U yciayrax 1I3H na
HHGOPMAITMOHHBIX CTEHAaX U B cpefcTBaX MaccoBoi nadopmanuu (CMU)
Oxa3aHne KOHCYJIBTAIMOHHBIX YCIyT U nH$OopMUpoBaHHe paboToaaTeneit o
BakaHcuax M ycryrax I[[3H no rtenedpony «ropsaeid IuHHM» H 1O
3JICKTPOHHOM MOYTE

IIpoBeneHrEe MOHUTOPHHTA IOTPEOHOCTH PErMOHA B KaApax
Hcnonb3oBanue IaHHBIX MOHUTOpPUHra WHGOpPMaluy O BaKaHCHAX,
pasMemenHsx B CMUA

Beisenesne Hemocraromed uwHpopMmammm o  paboTtomartene WM
rHGOpPMaIHH, TPpeOYIONIeH JONOTHUTENbHON IIPOBEPKI

IIpenocraBnenne paboTojaTensaM INEpedHs KaHAWOATYp TpaxnaH It
n0100pa HeoOX0IMMBIX pabOTHHUKOB, B TOM 9HCJE B 3JIEKTPOHHOM BHJE
KoHTpons BakaHCHii pabouux MecT, pasMemaeMbix B O6GmepoccuiickoM
GaHke BakaHCHH

dopmupoBaHHe IUIaHA SpMapoK BakaHCHU paboumx M y4eOHBIX MECT Ha
TEKYIIMH TOoJ ¥ BHIIONHEHUE OPraHH3AIMOHHBIX MEPONPHUATHH IO HX
TIPOBEICHUIO

dopmupoBaHre 6aHka BakaHCHH pabounx MecT

ITomydenne ot paboromarenedt uHpOpMaIuH, HeoOxomuMmol it
OpraHM3alliy 3aHATOCTH WHBAIMIOB M JpPYTHX KaTeropué rpaxias,
HCIILITHIBAIONINX TPYJHOCTH B HOHCKE paboTHI

Iloarororka IIPOCKTOB OOrOBOPOB C pa60TOI[aTeJI$IMI/I 0 COBMECTHOH
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ACATCIIBHOCTH 110 Opranv3aiun BpeMeHHOﬁ 3aHATOCTH pa60THm<a,
BKJIIOYad HHBAJIHJIOB

Okaszanme YCIYI IO COIPOBOXICHHIO HMHBAIMAOB B IPOIECCE IIOHCKA
paboTHI, TPYAOYCTPOUCTBA U aJlallTAIliK Ha pabodeM MecTe

Oprammsaigss  onepexaromero  npodeccHoHanbHOro  O0ydeHHI M
CTaXHPOBKM PabOTHUKOB OpraHU3aliyiy, BKIIOYas HHBAIWIOB

Bo3Memienne paboropareno 3arpaT Ha CO3JaHHE pabounx wMmecT, Ha
3apaboTHYI0 IIary, Ha mpodeccHoHaNbHOE OOydeHHE U  BBILIATY
CTHNEHINH

IToxgroroska npezmo)xenm‘/i 0 IIPUBJICHCHHUHU n HUCIIOJIb30BAHUHA
HMHOCTPAHHBIX paGOTHI/IKOB

MOHHTOPHUHT TPYIOYCTPOHCTBA HHOCTPAHHBIX TPaKJaH Ha TEPPHTOPHH
€rHOHA

IMoaroroBka uHGOpPMAaUM [ OPraHoB H  JOJDKHOCTHBIX  JIMII,
HalpaBJIIOMUX 3aIpOoCH], B cirydasx, IpeyCMOTPEHHBIX
3aKoHOaTe)ILcTBOM Poccmiickoii Denepaniuu

Heob6xoauMele ymeHus

BrictpauBate 3d¢exkTHBHOE B3amMozeiicTBHE ¢  paboTomaTeNAMH,
oObenuHeHusMH paboTojareniel, MPEACTABUTEISIMA HCIOIHUTEIBHBIX
OPraHoB roCyIapCTBEHHOM BIACTH, CONMAILHBIME TapTHEPAMH

®dukcupoBaTh, 0000maTh H  CHCTEMAaTH3MPOBaTh  MOCTYIAIONIYIO
rHGOPMaIHUIO 0T paboTofaTeNel H rpaxIaH

OO6pabaTsIBaTh NEpCOHANBHBIE JaHHBIE paboToaaTenei

OcCyIecTBIATH NPOBEPKY MOCTynHBIIeH HHpOpMauH oT paboToaTeneH u
rpaxaag

BHoCHUTE 10JTydeHHYIO HHGOPMAITHIO B PETHCTPHI NOJIydaTeNIel ToCyCIIyr

| BBIIONHATE paboTHl ¢ NpHMEHEHHeM COBPEMEHHBIX MH(OPMAIMOHHBIX

TEXHOJIOTUH

Vicnonp30BaTh COBPEMEHHYIO OPITEXHUKY M CPEACTBA KOMMYHHKAIMH

Odopmisats HHPOPMALMOHHBIE 1 METOAUYECKHE MATEPHUAIIBI LA IpaXkIaH
U paboTomarenel

PaGortatsh ¢ JOKYMCHTAMH U COCTaBJIATE OTYETHI I10 HTOTaM OCYIICCTBIICHMS
JACATCIBPHOCTH

Heo0OxomuMEie 3HaHUSA

HopMmaTuBHBIE I@IpaBOBHIE aKTHI B OOJACTH 3aHATOCTH HACENECHHA
(benepaIbHOrO H PETHOHAILHOIO YPOBHEH

PernoHaybHbIE IPOrpaMMBbl COAEHCTBHA 3aHATOCTH HACEICHHS

Oco6eHHOCTH PEIHKA TPyAa W MOTPeGHOCTH B KaJpax OOILEPOCCHHCKOTO H
PETHOHANBHOTO PHIHKA TpyZa

@®opMBI, METOIBI M IOPAAOK IPOBEAEHHS DPabOT NpPH NPEIOCTABICHHH
yeayr

HaHHBIe MOHHUTOPHHIA 06I[IepOCCI/II7ICKOI“O H PErHOHAJIGHOI'O PhIHKA TpyJa

DTHKA AETOBOTO O0IEHHS

ITpaBuna paGoTBl HA TEPCOHATLHOM KOMIIBIOTEPE, € OPITEXHHKOH M
HCIOJIB3YEMBIM IPOTrPaMMHEIM 00ecIIeueHIEM

ITpaBmid paboThl co ciaykebHOI nHEPopManuei

Topsimox BemeHHs ydera ¥ OoGQOpMICHHS HEOOXOAUMMON JIOKYMEHTAIHH,
COCTaBJIEHHs OTYETHOCTH, HOMEHKJIATYpa A€l

Hpyrue

XapaKTEPUCTHKH

CobmoneHne KOHQHUOCHIHAIBHOCTH B  OTHOIIEHMH HHQOpPMAIlWH,
IIOJIy4eHHOM OT rpaxkJiaH U paborogaTenei




3.1.3. TpynoBas pyHKuus

Opranun3amus omia4uBaeMbIX YpoBeHs
HaumeHoBaHHe | OOIMECTBEHHBIX pabOT U BPEMEHHOIO Kon |A/03.6 (TOypOBEHE) 6
TPYAOYCTPONCTBA Mpak/1aH KB HKAITHH
IIpouncxoxne
p VKICHHE Opurmmanr X 3auMCTBOBAHO M3
TpyZA0BO# pyHKIIH OpHTHHAJIA
Kon opurunana PerucrpanuonHsii
HOMEp
npoecCHOHANEHOTO
cTaHIapTa

TpynoBsie aelcTBHSA

IlpueM HOKyMeHTOB, HEOOXOAUMBIX AJIS IPEAOCTABJICHUS YCIYTH, B TOM
9HCiie B 3J€KTPOHHOM BHJE

HudopMupoBaEne TrpakgaH IO BOIOPOCaM 3aHATOCTH HAcCeNCHHs, O
MOPSJIKE IPEOCTABIICHHS YCIHYT ¥ YCJIOBHAX OKa3aHHS (HHAHCOBOM
IO PIKKHA

Coop u® amamu3 wHPopMAamME O BO3MOXKHOCTH  OpraHHM3allUH
OILTAYMBAEMBIX OOIIECTBEHHBIX pabOT U BPEMEHHOIO TPYAOYCTpOiCTBa
Otb6op pabotomareneit mjid opraHu3aliM¥ BPEMEHHOTO TPYAOYCTPOHCTBa
TpaxaaH

IMogrotoka mpoekra JoroBopa 00 OpraHu3alldd  BPEMEHHOIO
TpyZoycrpoiictea rpaxan mexay 1I3H u paboTonarenem

ITogbop u mpemroxkeHue BapHAaHTOB BPEMEHHOU M OOIIECTBEHHBIX paboT
6e3paboTHRIM IrpakJaHaM, B TOM YHCIIe HECOBEPIICHHOJIETHUM IpaXaaHaM
B cBoOogHOe OT y4eOBl BpeMs IIpH JIMYHOM OOpalleHMH HIH C
HCIOJIb30BAHAEM IOPTaJIa FOCYJAPCTBEHHBIX YCIYT

TNonbop ¥ mpeIoxKeHNe BapHaHTOB BPEMEHHOH M OOIMECTBEHHBIX paboT
6e3paboTHEIM BBHIITYCKHHKaM 06pa3oBaTEbHBIX OpraHu3anui
npodeccHOHAIBHOTO 00pa3oBaHMs MpH JIMYHOM OOpalllcHHH HIH C
HCIIOJIG30BAHAEM IIOPTAJIa FOCYJapCTBEHHBIX YCIYT

CornacoBanue ¢ paboToareneM KaHIuAaTyphl IpaKIaHuHa

HanpaBnenne  rpaxgan k  paborojmaremo Ui BPEMEHHOIO
TPYAOYCTpOHCTBa

HUudpopMupoBaHue TrpaxAaHHHa O HEOOXOAUMOCTH IIPEAOCTAaBICHUS
BEIJAHHOTO HaIlpaBJIeHMs Ha paOOTy ¢ OTMETKOM paboTojarens
HamnpapneHne rpaxJaH Ha OIUIaunBacMble 0OIeCTBEHHBIE pabOThI
BHecenHe B peructp mnojydaTrenell rocycnyr B cdepe 3aHSITOCTH
HaceJIeHus cBefeHni 00 oOpaTHBHIMXCS TpaXIaHaX M O BAKAHCHAX I
BPEMEHHOTO TPY0yCTpoiicTBa

Opranmzanus cobeceoBaHUN rpaxaaH ¢ paboTomaTeneM IHOCPEICTBOM
TeJae)OHHON CBS3M MM BHAEOCBS3H C UCIONB30BaHUEM HH(OPMAIMOHHO-
TEJIEKOMMYHHUKaIMOHHOH ceTH «HTepHET»

Beznesne nen, nx XpaHeHHE M TOTOTOBKA K cjade Ha apXUBHOE XpaHEHHe

Heobxonumeie yMeHUS

Broigsinare MotuBanumio oOpamieHus rpaxzaaH B II3H wu omnpenemiars
TepeYeHb HEOOXOAUMBIX YCIIYT

BrictpauBate  3d¢exTHBHOE  B3aMMOAEHCTBHE €  IpaXJaHaMH,
obparusmmmucs B [I3H

Jlenate  COLMaNBbHO-TICHXOJIOTHYECKAH  IIPOrHO3  KOMMYHMKAaTMBHOH
CHTYaIlM{, B KOTOPOH HPEACTOUT OOIAThCS
ITporpamMmmupoBaTh Ipoiecc OONICHUS B YIIPaBIATh UM
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IMonyuats mepcoHaIbHbIE JaHHEIE IpaXKaaHuHa, obpaTusmerocs B I[3H, u
COOTHOCHTH HX C HOTPeOHOCTSMH pHIHKA TpyJa

OO6pabaThIBaTh X XPAaHUTH IEPCOHANBHBIE JaHHEIE IPAXIAH

BBIIONHATE paGoTHI C IPUMEHEHHEM COBPEMEHHBIX HH(POPMAHOHHBIX
TEXHOJIOT Uil

Hcnosnp30BaTh COBpEMEHHYIO OPITEXHHUKY H CPE/ICTBA KOMMYHHKAITHH
BectH n0oKyMeHTamuio M CIyXeOHyI0 NEPENMCKY B COOTBETCTBHH C
TpeboBanuaMHU K fokymeHTaM B 113H

Heo6xoauMmele 3ganns |HopMaTvBHBIE IIpaBOBBIE aKTHI B 00JaCTH 3aHATOCTH HACeNCHUS
(emepaIbHOTO ¥ PETHOHAJILHOIO YPOBHEMH

PernonanpHele MporpaMMbl COAEHCTBHS 3aHATOCTH HACEJICHHS
OcofeHHOCTH PEIHKA TPYJa B MOTPeOHOCTE B KafipaX 0OIMEPOCCHHCKOTOo U
PETMOHANBHOTO PHIHKA TPyJa

JlaHHbIe MOHHTOPHHTA OOIIEPOCCHIICKOTO H PETHOHAIBHOIO PEIHKA TPy/Aa
DOpMBI, METO/IBI U NOPSJOK OKa3aHUs yCIyr

Mepb! 110 3ammuTe HHGOPMAIVH (3alIUTe TEPCOHATHHBIX JAHHBIX)

THIEI ¥ XapakTepUCTHKU rpakaaH — oJIydaTese yciayr

OTHKA JeJI0BOr0 OOMIeHHS

OcHOBBI COHAILHON ¥ IPAKTUIECKON IICHXOJIOTHH

IIpaBuna pabGoTBl Ha IEPCOHATBHOM KOMIIBIOTEPE, C OPITEXHHKOH H
HCIOJIE3YEMBIM TTPOrPaMMHBIM 00ecTieueHnEM

ITpasnsia paboTHI co cirykeOHOM HHpOpManyeH

IMopsmox BemeHus ydera W odOpMIEHHS HEOOXOMUMOH IOKYMEHTAIIHH,
COCTaBJICHHS OTYCTHOCTH, HOMEHKJIATYpa JIeJI

Hpyrue Cob6moneare KOHQHUACHUMAILHOCTH B OTHONMIEHHH HH()OpMalHH,
XapaKTEPUCTHKA TOJTY9E€HHO# OT IpakJaH

3.1.4. TpynoBast pyHKIMA

CopelicTBHE CaMO3aHATOCTH Yposerb
HaHMEHOBAHYE | GesnaGOTHEIX rpak/iaH Kon |A/04.6 (mmomm) 6
KBaAQ UKL

3aMMCTBOBaHO H3
OpHTHHATA

ITpoHCX0XKICHNE TPYIOBOH
OyHKIMA

Opuranan X

Kox opurunana PerucTtpanyoHHsIi
HOMEp
npoecCHOHANTBHOTO
CTaHIapTa

Tpynossie feiicteus  |[IpreM DOKyMeHTOB, HEOOXOIMMBIX AJid MPENOCTAaBIEHHS YCIYTH, B TOM
YHCJIE B JICKTPOHHOM BHJIE

HudopmuapoBanue TIpakiaH IO BOIPOCAM 3aHATOCTH HACEJICHHUs, O
HOpSAKE IPENOCTaBJIE€HHs YCIAyr M YCIOBHSAX OKa3aHHs (UHAHCOBOM
TIOMOIIH

IlpoBepka mepeuHs HeOOXOAUMBIX JOKYMEHTOB H - JOCTOBEPHOCTH
MPEAOCTABJICHHBIX B HUX CBEACHHH O rpaKJaHMHE

Opranusanys IpoXoXISHAS TeCTHPOBaHHS 6€3pab0THRIMM IPaKIaHAME U
06yueHHsT OCHOBAM IpeIPHHUMATEIIHCKONA AEATETLHOCTH

OuneHxa CTeINeHM  TOTOBHOCTH  0e3palOTHOrO  IpaXJaHHHa K
OCYILIECTBICHHIO IPEAMPHHAMATENBCKOR JEATENbHOCTH (TECTHPOBaHHE,
KOHCYJIETHUPOBAHUE)
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Odopmienrne ¥ BblAa4a 3aKIIOYEHHS O TIPENOCTABICHHUH YCIIYTH,
cozepkaimiedfi  pEeKOMEHIAIMd O BEACHHHM IPEINpPHHHUMATEIbCKON
JESATEIIFHOCTH

Oprannzaupm IMOATrOTOBKH OH3Hec-IUTaHa | paccMOTpEHHUA €TI0
COOTBCTCTBHA OCHOBHBIM Tpe60BaHI/I}IM

Odopmnenne u Bblmada Oe3paboTHOMY TIpaKHAHHHY MPEIJIOKEHHS O
IpOXOXJAEHNH  HpodecCHOHANbHOTO  OOydYeHHs HIM  IOIY4YEHHH
JOIOJIHUTENBHOTO mpodeccronaisHoro obpaszopanus (JII10), Bxmodas
obydeHue B Apyroi MECTHOCTH

IoarotoBka mpoekTa moroBopa o0 oOKa3aHHM €AMHOBPEMEHHOH
¢unancoBoi nomomu Mexay 1I3H n 6e3paboTHRIM IpakJaHHMHOM

OcyiecTBICHAE TPENOCTABICHUS YCIyT IO CONEHCTBHIO 3aHATOCTH
HHBAIMJIOB C YYeTOM TpeOOBaHHH 3aKOHOJATENLCTBA O COLMAIBHOH
3allUTe HHBAJIMIOB

BHecenne B permcTp moiydareneil rocyciyr B céepe 3aHATOCTH
HaceleHus cBegeHHH 00 oOpaTHBIIMXCA TrpaX[JaHax H O IONYyYCHHH
YCIYTH

IToaroToBka M BeIa4Ya JOKyMEHTOB rpaxjaanamM, obpatusmmmcs B [I3H

Beaenue gen, ux XpaHCHHUE M IIOATr0TOBKA K C1au¢ Ha apXUBHOC XPAHCHHUC

Heobxoaumele ymMmeHUs

Brigsnare MoTuBamuio obpamenus rpaxzgan B L[3H m ompenensts
mepeveHb He0OXOIMMEBIX YCIYT

BeicTpauBath  3((¢eKTHBHOE  B3aUMOACHCTBHE C  TIpaX[aHaMH,
ob6parummmucs 8 1I3H

HenaTe  CONMANBHO-TICHXOJIOTUYECKHMH  IPOTHO3  KOMMYHHKATHBHOM
CHTYaIMH, B KOTOPO# IpeCTOUT 00maThCs

ITporpaMMHipoBaTh mpouecc OOIIeHNs H YIPaBsATh UM

YyuTeBaTh B OONIIEHHHM ¢ WHBAIMAAMH IIpM OKa3aHMM MM YCIyI IIO
CONEHCTBHIO  3aHATOCTH  HMMCIOMMXCA Yy  HHUX = OrpaHUYCHHM
KU3HEIEATENBHOCTH

IMony4aTh MepcoHaNbHBIE JaHHbIE MpaxKaHuHa, oOpatuBmerocsd B [[3H, u
COOTHOCHTE HX C OTpeOHOCTSAMH PHIHKA TpyJa

O6pabaTsIBaTh U XPaHUTH IEPCOHAIBHBIC JAHHBIE TpaXkaH

BeInonHATs pabOTEL ¢ IPUMEHEHHEM COBPEMEHHBIX HHQOPMAalmOHHBIX
TEXHOJIOTHI

Hcnonp3oBaTh COBPEMCHHYIO OPITCXHHUKY H CPCICTBA KOMMYHHUKAIIHH

BecTu moKyMeHTaIUIO H CIyXeOHYIO IEpenucKy B COOTBETCTBMM C
TpeboBanMsIMu K fokymeHnTam B [13H

Heobxomumsele 3HaHUS

HopMmaruBHBEIE TNpaBOBBIE aKTHI B OOJNIACTH 3aHATOCTH HACEIICHHUA
(beepaTbHOrO B PerioHAILHOI0 YPOBHEH

PerunonannHEBIE IporpaMMsbI COJICHCTBUA 3aHATOCTH HACEJICHUS

Oco0GeHHOCTH pBIHKA TPyJa U MOTPeOHOCTH B KaApax 0OMEPOCCHHCKOro U
PErMOHAIBFHOTO PHIHKA TPy Ja

JlaHHbEIE MOHUTOPHHTA OOIEPOCCUICKOT0 H PETHOHAIBHOIO PHIHKA TPYya

@DOpMEI, METOIBI H IOPAIOK OKa3aHHs YCIIyT

Mepsl 110 3ammuTe HHGOPMAIMH (3aIIUTe IEPCOHATBHBIX JaHHBIX)

THunel 1 XapakKTepUCTHKU IPAXKAAH — MOJIydaTesIeH YyCIyr

Oco0eHHOCTH TpPENOCTABICHHS YCIYyr 1O COACHCTBHIO 3aHATOCTH
HHBAIHIOB

DTHKa JEeN0BOro o0eHus

OCHOBBI COIHAIFHOM M NPAKTHIECKOH MICUXOJIOTHU
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IpaBuna paGoTHl Ha HEPCOHATBHOM KOMIIBIOTEPE, C OPITEXHMKOH H
HCIONB3YEMBIM IPOTpaMMHBIM obeciedeHIeM

ITpaBmiia paboThl co ciyxeOHOH nHGopManuei

Iopsinox BenmeHus ydera u ohOpMIICHHS HEOOXOIUMOH MOKYMEHTALlHH,
COCTaBJICHH OTIYETHOCTH, HOMEHKIIATYpa Ael

Hpyrue

XapaKTePUCTUKH

Cobmonenne KOHQHICHIHATLHOCTH B OTHOUIEHMM HH(opMmanuwy,
TIOJTY9eHHOI OT IrpakaaH

3.1.5. Tpynosas dpynxkumsa

OcyIIIeCTBJIeHI/Ie COINHUAJIBHBIX BBIILJIAT K v
‘ 9 O0BCHD
HaumMeHoBaHHe R e Kox |A/05.6 (n%nyposem,) 6
IPU3HAHHBIM B YCTAHOBJICHHOM IIOPAOKE KBa.III/I(bIrIKaIII/II/I
0e3paboTHEIMH
IIpoucxoxnenne TpyaoBoii Opuraman X 3auMcTBOBAHO U3
$ysxIHUN OpHUrmHAIA
Kon opurunana PerucrpaiioHHsIi
HOMep
npodeccCHOHATBHOTO
cTaHZapTa

TpynoBeie neficTBus

WudopmupoBanme rpakaaH IO BOIPOCaM 3aHITOCTH HACEIECHUs, 0 HOpMax
3aKoHoAatenbcTBa Poccmiickoit ®enepanuu O 3aHATOCTH HACEICHHS B
9aCTH OCYIIECTBJICHUS COLUAIBHBIX BHIIIAT

Ipunatie pemeHHs O Ha3HAYCHUM (NpEKpallicHHM) NPeIOCTaBICHUSA
COIHATBHBIX BHIIAT W IOATOTOBKAa IPOEKTa IpUKa3a O IIPHU3HAHWH
rpaxannHa 6e3paboTHRIM (CHATHH C yueTa B kKauecTBe 6e3paboTHOro)
IIpunsTHE pelIeHHs W HOATOTOBKA IPOEKTOB NPHKAa30B O COKpalleHHH
pasMepa mocobus mo 6e3paboTHIie U 0 HACTYIUICHHH IIEPUO/a, B TCUCHHE
KOTOPOTO BBIIATA MOCOOHS 1o 6e3paboTuiie He MPOU3BOIUTCS
Ilpomienne mnepuoga BHIUIATHI W YBEIWYEHHE IPOJOIDKHTEIBHOCTH
IIEpHOJIa BEILIATH MocoOus o 6e3paboTuiie

Hasnagyenue nocobus 1o 6e3paboTuIiie BO BTOPOM IEPHOAE BBILIATHI, €TO
IpeKpanieHye

Bruaeienne (pakToB IeperiaThl CONMANBHBIX BRIIINAT M IPUHATHE MED IO
HX B3BICKaHHIO

Pacuer pasmepa, Ha3HaUECHIE MAaTEPUABHOM MOJIEPKKY M MaTEpHAIBbHOR

- [ IIOMOIIIN

HasnaueHne u HauuclieHHEe MaTepUANbHON IIOMOIIH B CBA3H C HCTEYECHHEM
YCTaHOBJICHHOTO ITEPHOa BEILIATHI mocobus mo 6e3paboTulle

Pacuer pasmepa, Ha3HadeHHE, IPHOCTAHOBKA, YMEHBIICHHE CTHUNCHIHH B
HEpHOJl TPOXOXAECHHA HPOdeCCHOHATLHOIO OOyUeHHS WM IIOJIYy4EHHS
JIOTIOJTHUTESIBHOTO IpodeccHoHaIbHOTO 00pa30BaHUSA TIO HAIPaBJICHHUIO
113H, Bmouas oOydenue B Ipyroii MECTHOCTH

Pacuer pa3smepa, Ha3HaueHNE KOMIICHCAMH 3a IIPOE3/( U IIPOKHMBAHHUE IIPH
OPOXOXKAEHHH  IpodeccHOHAIBHOrO  00ydeHHs WM IIOJy4YEeHHH
JOMOJHUTEIFHOr0 MpodeccHoHanbHOro 00pa30oBaHUs II0 HAIPaBICHHUIO
II3H

Pacyer pasmepa, HazHaueHHE KOMIICHCAIINY, MTOJaraloeiics Ipy nepeesze
WIM TepeceliecHhd B JAPYTYI0O MECTHOCTh JUII TpPYJOYCTPOMCTBA IIO
Hamparienuio [[3H
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IMpuEsATHE pelieHHs O BHIAade MPEIONKEHHS O JOCPOYHOM Ha3HAYCHHH
neHcun 6e3paboTHOMY I'paKAaHHHY

IMoaroroBka ¥ Begaua O0e3pabOTHBIM TIpaxJaHaM IpPEATOKEHHH O
JOCPOYHOM HA3HATEHUHN NEHCUU

IMoarotoBka mpoeKTa mpukaza o6 Oka3zaHWHM (PUHAHCOBOM IOMOIIM IIpH
TOCYyAapCTBEHHOM  pEerucTpallii B KadecTBe  HHIWBUIYAIBHOIO
IpeIpUHAMATEN TH00 CO3NAHHH IOPHIMYECKOTO JHIA, KPECTBSIHCKOIO
(bepmepckoro) xo3siicTBa M €AMHOBPEMEHHOH (HMHAHCOBOH IMOMOIIM Ha
MOATOTOBKY JOKYMEHTOB JUIS COOTBETCTBYIONIEH TOCYAapCTBEHHOH
PETHCTPALIH

KoHTpoib  JOKYMEHTOB, IpEACTAaBICHHBIX  paboTojareneM  IId
nocienytomero Bodmemenus L[3H cpencrB Ha 3apaboTHyr0 IuiaTy
HACTABHUKOB BBIIYCKHHKOB, MPOXOMASAIIAX MPOU3BOJACTBEHHYIO IIPaKTHKY
(cTaXXUPOBKY)

IToaroroBka mpeaToxeHui Mo GUHAHCOBOMY 00ECIEUECHUIO COLUAIBHBIX
BHIIUIAT M (HHAHCOBOM MOIEP)KKE B IUIAH HOTPeOHOCTH OIOHKETHBIX
CPEACTB

3amonHeHHe B PErHCTpE IOJIydaTeledl rocyclayr KapTO4KH ydera
MoJydaTeNns COUHAIBHBIX BBILIAT, BHECEHHE CBEACHWH O pasmepax
0CO0MS ¥ CTUNICHINH, TPUOOIIEHNE UX K JIMYHOMY AeIy

IIpuHATHE PeIUeHAs H MOATOTOBKA MPOEKTA IPHKA3a 06 OTMEHE peleHHs
0 TPHOCTAHOBKE, IPEKpalleHHH, COKpAMIEHHH H YMEHBIICHHMH pa3Mepa
COIfMAIBHEIX BBHILIAT, a TAakXKe O IEepHOAE, B TEYCHHE KOTOPOro He
IPOM3BOAUTCS IIPEIOCTABICHIE FOCYAaPCTBEHHOR YCIyTH; 00 yBEIHICHAN
IPOJOJDKUTEIBHOCTH M NPOMJICHHM IEPHOAa BBIIIATHI IOCOOHA IO
Ge3paboTuie

CucreMaru3aivs, XpaHeHHe W cada B apXUB JOKYMEHTOB Ha apXHBHOE
XpaHeHHe

Heobxoanmeie ymeHus

[TnasupoBars OIOMKETHBIE CPEACTBa HAa OCYMIECTBICHHE COLMAIBHBIX
BBIIUIAT ¥ PUHAHCOBOIM MOIEPXKKH C YI€TOM CUTYalldH Ha PHIHKE TpyJa

PaccunTHIBATE pasMep COIMANBHBIX BHILIAT H (MHAHCOBOH IOJUIEPIKKH

Bemonuare paGoTel ¢ MPUMEHCHHEM COBPEMEHHBIX WHQOPMAIMOHHBIX
TEXHOJIOTHH

Hcnonp3oBars COBPCMCHHYKO OPI'TCXHHKY H CPEICTBA KOMMYHHKaMK

Buocuts wuHGOpPMAUMIO O CONMATHHBIX BBHILIATaX M (HUHAHCOBOM
MOJIIEPXKKe B 6a3bl TaHHBIX

O6pabatpiBaTe uHGOpPMALMIO [ONydarejed COIMANBHBIX BEHILIAT H
(bUHAHCOBOM NOIIEPKKHI

Odopmiaars MHGOPMAIMOHHbIE MaTepHalbl JIS CTEHIOB, OYKIETHI IO
BOIIPOCaM OCYLIECCTBIICHUS COIHANIHHBIX BBIILIAT

BectH [OOKyMEHTAIMI0O H CIy)KeOHYIO IEPENHCKy B COOTBETCTBHH C
TpeboBaHuAMH K mokymenTam B 113H

HeobxomuMmeie 3Hanus

HopMaTuBHBIE IpaBOBBIE aKThl B 00JacTH 3aHATOCTH HACEICHHA
(benepa’bHOro ¥ PerHOHAIBPHOTO YPOBHEH

PerunonanbpHbIe IporpaMMEbI coJieficTBHUS 3aHATOCTH HACEJICHUS

OcoGeHHOCTH PhIHKA TPyAa U HOTPeGHOCTH B Kajipax OOMIEPOCCHHCKOro u
PETHOHAIFHOTO PHIHKA TPyAa

®opmbI, METOIBI M HOPANOK INPOBEACHHS paboT IpH INPEIOCTaBICHUA
yeuyr

[lpaBuna pacdera pasMepa COINMANBHBIX BHIUIAT M  (HHAHCOBOH
HOJACPKKHI
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OTHKa AEIOBOro OOIIEHHAS

IMpaBuna paGoThl Ha MEPCOHAIFHOM KOMIIBIOTEPE, C OPITEXHUKOH M
HCIIOJIE3YEMBIM MPOrPaMMHBIM 00ecieueHIEM

Ipasuna paboThI co cxyxebHON HHPOopManueit

IMopsok BemeHms yuetra M oOpMIICHHS HEOOXOIMMOM MOKYMEHTALUH,
COCTaBJICHHS OTYETHOCTH, HOMEHKIATypa Jell

Hpyrue

XapaKTCPUCTHKH

Cobmoniesrne KOHQUIOESHIMAILHOCTH B OTHOmIEHHH HH(opManuy,
TIOJTY9E€HHOH OT Ipaxk1aH '

3.1.6. TpynoBas dpynxummsn

Wndopmupopanue o6 yciayrax,

VposeHs
Hamveroamme | CKE3PIBAEMBIX II3H, u 0 [IOJIOXKEHHRA H? Kox |A/06.6 (n%nyp%eﬂb) 6
pBIHKE TpyAa B cyOsekTax Poccuiickoit KBATHUKALFH
Denepannu
IIpoucxoxaenue TpyA0BOH Opurmman X 3auMCTBOBaHO U3
dhyHKIMH OpUrHHAJIA
Kopn opurnsana PernctpaiosHbIH
HOMeEp
mpodecCHOHAIBHOTO
cTaH/IapTa

Tpynosele nefcTBUA

IlpueM u perucTpanus 3asBICHHH O IIPEAOCTABICHUH YCIYTH IO
UHGOPMHUPOBAHHIO O TONOKEHHH Ha pHIHKE Tpyda B CyOBbekTax
Poccuiickoit ®enepamyy, B TOM YUCIIE B JIEKTPOHHOM BHE

Cbop, 0600mIeHHe, aHAMN3 CTATHCTAYECKMX NAaHHBIX H MATEPHAOB O
IIOJIOKEHMH Ha PhIHKE Tpyna B cyobekTax Poccuiickoii ®Oenepanuu

KoHncynsTupoBanue rpaxpaH (MHBamHoB), obpatmBmuxcs B LI3H 3a
uHbopManuell MO BONpPOCAM 3aHATOCTH HAaceleHHS, O HEOOXOTMMBIX
JOKYMEHTaX IS MOJYYSHHS YCIYT M MepaX COLHMAJIBHOM IOMICPXKKH, B
TOM 9HCJIE B IJIEKTPOHHOM BHJIE

Or6op ¥ npenocTaBlIEeHHE 3aIBHTETIO HEOOXOAMMOM HH(OpPManuu o
HOJNOXKEHAM HA pHIHKE TpyJa IO BEIOpaHHOH ¢opme (Ha OyMaXHOM
HOCHTEJIE, B 3JIEKTPOHHO# (hopMe)

HubopmMupoBanre WHBATUAOB 00 yciyrax, okasbiBaeMmbeix LI3H ¢ yuetom
TpeOOBaHMIA 3aKOHOIATENHCTBA O COLMAIBHOM 3aIlATe HHBATHIOB

ToarotoBka u OQOpPMIIEHHE MAaTepHAOB IO BOIPOCAM 3aHATOCTH
HaceJeHHd 11 UHGOPMAUUOHHEIX CTEHIOB B BHjE OpOIIIOp, JHMCTOBOK,
OyKJIETOB

PasMemenrie u OOHOBNeHHE HHPOpMamMM IO BOIPOCAM 3aHATOCTH
HaceJleHHd B OQUUHATBHBIX HHpopManuoHHBX cpeiacTtBax II3H, na
CIEIHAILHBIX BPEMEHHBIX WIH CTAlOHAPHBIX KOHCTPYKIUAX

Pasmemenne B8 CMH ceemenmit o 1[3H, 06 oxaspBaeMBIX yciayrax H
ITOJIOKEHUH Ha PHIHKE Tpyla

PaCCMOTpeHI/Ie IMACEM, 3asBJICHUH U K100 rpaxnaan, HOATOTOBKAa OTBECTOB
Ha HUX

Heo6xomumelie ymeHuS

AHaIM3HpPOBATh CTATUCTHYECKHE JaHHBIEC, YCTHBIC, IHMCBMEHHBIC U
9JIEKTPOHHBIe 0Opamienus rpaxaad B II3H

CornacoBeIBaTh ¢ TPaXJAHUHOM ¥M KOHKPETH3MPOBATH IENH OKa3aHHI
yenyr 1I3H

ITpoBoauTh Gecesl (JIEKIMN) ¢ TpaXAaHaMK O CHTyallHH Ha PRIHKE TpyJa
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YuuTeBaTh B OOMEHHM ¢ WHBAJIMAAMH IpH OKa3aHWM HM YCIYTr IO
COIACUCTBHIO  3aHATOCTH  HMMEIOMIMXCS Yy  HHUX  OlpaHMYEeHHH
KHU3HENEATEIbHOCTH

BHoCHTE noJTydeHHyI0 HHPOPMAIHIO B 6a3bl TaHHBIX TOCYCIYT

BhmonasTh paboTsl ¢ HNPUMEHEHHEM COBPEMEHHBIX HMHGOPMAIMOHHBIX
TEXHOJIOTHH

Ucnons3oBarts COBPEMCHHYIO OPITEXHHUKY M CPEACTBA KOMMYHUKAIIUH

Odopmiare undpopmammonnsie Marepuansl g1t CMH, Oyxiers,
OpOIIIOpEL, INCTOBKH, CTEHIIHI [0 BOMIPOCaM YCIIyT, IporpaMMaM ¥ MepaMm
COITMAJIBHOM ITOAEPKKH

BecTH MOKyMEHTAUHMIO H CIIyXeOHYIO MEpENHCKy B COOTBETCTBHH C
TpeboBaHuaMH K fokyMeHTaM B [13H

Heob6xomuMele 3HaHnS

HopmatuBHBIE mpaBOBbIE akThl B OOJACTH 3aHATOCTH HACEICHHA
(belepabHOr0 M PETHOHATHHOTO YPOBHEH

Permonansabie oporpamMmel COJICHCTBHA 3aHATOCTH HACEICHUS

Oco6eHHOCTH pBIHKA TPYJa U OTPeOHOCTH B KaZipax oOMEepOCCHICKOro u
pEruoHaNBHOrO PhIHKA TPyJa

®opMbI, METOABI M MOPAXOK IMPOBEINCHUS paboT IpH NPeNOCTaBICHHH
ycIyT ,

OC0oGeHHOCTH MPeIOCTaBIEHHs YCIyTr 10 WHGOPMUPOBAHHUIO MHBAIKIOB
06 yciyrax, okassiBaeMbix 113H

OcHoBEI B3aumoaeiictsust co CMHA

DTHKa IeN0BOro o0meHus

OCHOBBI CONMAIBHOM M IPAKTHYECKON JICHXO0IOTHH

IIpaBuna paGoTBl Ha NEPCOHAIBHOM KOMIIBIOTEPE, C OPITEXHHMKOH H
HCHOJIE3YEMBIM IIPOTPaMMHEIM 00eCTIeUeHHEM

IIpaBuna paboTsl co ciryxe0HO# HHpopMarmei

[Mopsimox BeneHus ydeta u odOpMIICHHS HeoOXOIMMON MOKYMEHTAaLlHH,
COCTaBJICHHS OTYCTHOCTH, HOMEHKIIATypa 1€l

Hpyrue

XapaKTCPHUCTHUKH

Cobmonenne KOHMUACHIUAIBHOCTA B OTHOIIEHMH MHGOpMAaIWH,

IOJIYIeHHO# OT rpaXkaH u paboronareneit

3.1.7. TpynoBast pyHKIHRA

HaunmeHoBaHue

dopMHpOBaHNE U BEACHHE PETHCTPOB

MoJIy4arelieif rocyIapcTBEHHBIX YCIYT B
cdepe 3aHATOCTH HACETICHUS KBaTHGHKATIHH
(dm3mgeckux ymn u paboroaarencii)

YpoBeHB
Kox |A/07.6 | (moxypoBens) 6

IIpoucxoxaeHue Tpya0BOH
GyHKmIHa

3auMCTBOBAHO M3
Opurmnan X
OpHTHHaNa
Kon opurunana PernctpatmonHsIit
HOMeEp
mpodhecCHOHATBHOTO
CTaHIapTa

Tpynossle neicTBus

BHecenue nHpOpMAINH, coJiepKamnieli nepcoHalbHbIe AaHHIC TPaXIaH, B
0a3bl JaHHbIX, POPMHpPOBaHKEe OaHKa pe3roMe coucKaTeel paboThl

Buecenne undpopMauuu, coiepxanieiics B JOKyMeHTax paboronarenei,
oGpaTHBIINXCS 32 MOAOOPOM HEOOXOAUMBIX paGOTHHKOB, B 6a3bl JaHHBIX,

dbopMupoBanne 0aHKa BakaHCHI pabounX MecT
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OCYIJ.ICCTBJICHI/IC HCpBPI‘IHOﬁ IIPpOBEPKH H  aHanmu3a JOOKYMEHTOB
nonyqareneﬁ YCIYT B cq)epe 3aHATOCTH HACCIICHHUA

BreisiBneHue Hemocraomedl uwHGQOpMamWH mojydarene  yciuyr H
uHdopmaiuy, TpeOyroniell NONOIHUTEIBHON IPOBEPKH

Ocymectenenne cbopa U 00paboTku JMONONHUTENBHOH HH(pOpManun
rpaxjaH u paboroaarenei

CBepKa KOJIHYECTBA YVUCTHBIX 3amnuceii B PETHCTPAX H 00BeMa OKa3aHHBIX
yeayr II3H

C6op, cmcremarw3auus, HaKOIUIEHHWE, XpaHCHHE,  YTOYHEHHE,
HCIIONB30BaHUE, Iieperada, YHHYTOXKCHHE [JaHHBIX O TIpaXAaHax H
pabotopatensx, ooparusmuxcs B I[3H

BeneHune yueTa mepCOHABHBIX JaHHBIX MpakKaal U paboTonareneit

Benenne JOKYMCHTallUA B COOTBCTCTBHH C TpCGOBaHI/IHMI/I HOPMaTHBHBIX
JOKYMCHTOB I10 JEJIOIIPOU3BOACTBY H JOKYMCHTOBCACHUIO

Heobxonumsele ymeHAs

IIpoBepsatp, 00600maTh ®  CHCTEMAaTH3UpPOBATh  MOCTYIHBIIYIO
vHGOpPMaIKIO OT IpakAaH U paboTtogatene

BHocuTe mONy4eHHYI0O WHGOPMAIMIO B PETHCTPHl B COOTBEICTBHH C
TpeOOBaHMSAMH MPOrPaMMHOT0 00eCIICUECHUS

O0pabareIBaTh EPCOHATBHHBIE TaHHbIE TpaXKaaH u paboTomarencit

IIpon3BoaUTh aHAIN3 B CHCTEMATH3NPOBATH IOCTYTAIONIYI0 HHGOPMAITIO
OT rpaxaad u paboronmarenei

BemonHaTs paGoTH ¢ MPUMEHEHHEM COBPEMEHHBIX HH(OPMAUOHHBIX
TEeXHOJIOTHIA

Hcnons3oBath COBPEMECHHYIO OPITEXHHUKY W CPEACTBAa KOMMYHUKAITUN

Bectu nmoxyMeHTamuio H CHy)KeOHYIO IIEpENHMCKY B COOTBETCTBHH C
TpeboBaHusIMH K TokymenTtaM B [13H

Heob6xo0auMele 3HaHUS

HopmatuBHEIE TIpaBOBBIE aKThl B OOJIaCTM 3aHATOCTH HaCelCHHS
(eJepaIbHOro M PETHOHAIBHOTO YPOBHEH

PernonansHEIE HIporpaMMel COJZICHCTBHS 3aHATOCTH HACCICHU

Oco0eHHOCTH PHIHKA TPYAa U NOTPeOHOCTH B KaJpaX 00IMEepOCCHHCKOTO U
PETHOHAIBHOIO PhIHKA TPyJa

@opMBI, METOABI M IOPSAOK MPOBEIACHHS paboT NpH IPEIOCTaBICHUH
yCIIyT

OTHKA JeI0BOro OOIMIEHHN

IIpaBuna paGoTHI Ha MEPCOHAIBHOM KOMIIBIOTEPE, C OPITEXHHKOU H
HCIIOJIB3YEMBIM IIPOrPAMMHBIM 00ecTIeUeHHEM

IpaBusa paboThI co cyxeOHOMU HHopMaIeH

TpeboBaHusg OXpaHbI TPYAA U NOXKapHOH 6€301acHOCTH

IMopsimok BemeHMs ydera u OGQOpPMIICHHS HEOOXOMUMOH JJOKyMEHTALUH,
COCTaBJICHUS OTYETHOCTH, HOMEHKJIATYpa Ael

Hpyrue

XapaKTCPUCTUKH

Cobmonenrie KOHPHACHIMAIPHOCTA B OTHONICHHH HH(poOpManuy,

TIOJYYEHHOH! OT rpakaad
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3.2. O600mennan TpyaoBas GyHKIUs

Opranmnsanus npodeccHoHanbHOH
OpHEHTAIUH, ICHXOJIOTHIECKON
Hanmerosarme | F allHH, . Kon B YposeHb 6
MOANEPKKH B COLHATHHON afanTalun KBaTMUKALIY
0e3paboTHBIX rpakJaH Ha PHIHKE TPyAa
Ipoucxoxnexne
L N 3aumMcTBOBaHO U3
0600menHol TpynoBOit Opuranan X
OpHruHala
¢$yHKIIH
Kon opurnnana  PermcTpaliMoHHBIH
HOMEp
npodecCHOHATBHOTO
CTaHZAapTa
Bo3smoxHbIE IIpodxoncynsTanT
Ha¥MEHOBaHHs IIpodxoucymsrant I-II kareropuii

IOJDKHOCTEH, mpodeccuit

Croenuanwct 1o npodopHeHTANI

Icuxomor

Croenuanuct 0o COMANEHOMN M ICHXO0JIOIHYEeCKOH afanTaliy rpaxaas
Benymuit npodxoHCyIBTaHT

TpeboBanus k
00pa3oBaHUIO ¥
00y4eHHUIO0

Briciiee o6pa3oBaHue
Cpennee nmpodeccruoHanbHOE 00pa30BaHue — IPOrpaMMBbI IOATOTOBKU
CIIEIMAIACTOB CPETHETO 3BEHA

TpeboBanus K OnbITY
MpaKTU4IecKoi paboThl

He Menee AByX JleT B JOJDKHOCTH IPOGKOHCYILTAaHTA WK
npodxoncynsTagTa Il kKateropuu — g npodxoHCyIbTaHTa I kKaTeropuu
He MeHee oHOr0 rojia B JOJDKHOCTH podkoHCynpTaHTa I Kareropuu —
IUTA BEAyIIero npodKoHCyIbTaHTa

He MeHee maTH €T B opranax cixy>0bI 3aHATOCTH — IPH CPETHEM
npodeccHonaTbHOM 00pa3oBaHHH

Ocobrie ycnoBus
Jolycka K pabore

Jpyrue xapakTepuCTHKU

PexoMeHyeTcs DOMONHATENBHOE PpodecCHOHAbHOE 00pa3oBaHueE —
HIpOrpaMMBI ITOBHIMIEHHS KBATH(QUKAIHA

s senpodrnpHOTO 06pa3oBaHKsA peKOMEHIYETCS JOIIONIHUTEILHOE
npodeccHoHATBEHOE 00pa30BaHKE — IPOrpaMMbl TPodECCHOHATBHON
IEPENoArOTOBKY IO IPOQUIIO JeITeIbHOCTH

HaumeHnoBaHue JO/DKHOCTH 3aBHCHT OT YTBEP>KACHHOH THIIOBOH
CTPYKTYPHI TOCYAapCTBEHHOTO YUPEKACHH CITyKObI 3aHATOCTH
HaceneHns cyonexra Poccuiickoit deneparun

JIONOTHUTENEHBIE XapaKTEPUCTHKA

HauMenoranmne AOKYMEHTa

Haumenopanue 6a30B0ii rpynisl, JODKHOCTH

Ko
A (npodeccun) WM CHENHAIBHOCTH

OK3

2423 CroennanucTsl B 007acTy moxdopa u

HACHOJIb30BAHUA NICPCOHAIA

2424 CrienuanucTsl B 001aCTH MOATOTOBKY M Pa3BUTHUA

TIepCOHANIA

2634 Tlcuxonoru

EKC®

IIpodxoHcynbTanT
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- Ilcuxosor
OKILITP 25879 IpodkoHCYyNBTaHT
25883 Ilcuxomor
OKCO 030300 Ilcnxonorus
040100 Conumansras pabora
040200 Conumonorusg
050700 Ilenaroruxa
3.2.1. Tpynosas ¢pyHKUuHA
Opranu3zamnus npogeccuoHaTbHON YpoBeHs
HanmMeHoBaHHE OpHEHTAIMY TPaXEaH Koz |B/01.6 (moxmypoBeHs) 6
KBaTH(UKALIH

IMpoucxoxaexne TpynoBoii
dbysKIIA

3auMCTBOBAHO 13
OpHI'HHaNa

Opuruman X

Kon opurusana  Permcrparmionsslii
HOMeEp
po¢ecCHOHATILHOTO
CTaHIapTa

TpynoBsie aeiicTBUsA

UndopmupoBanre o mopsake, ¢opMax NpelOCTaBICHUS  YCIT,
HalpapJIeHAIX NPodheCCHOHATBHONH OpUEHTAINH

[MpueM 3adBIeHHS O NPEAOCTABICHHM YCIYyTH 10 OpraHu3alliu
npodecCHOHAIBHON OpUEHTALMH

AHanmu3 CBeIEeHHH O TpaxJaHHHE, COAEPXKAIIMXCS B PETHCTpE
noiyqareneii rocycnyr B 113H, ux yrouneHue, BBEIICHHE HENOCTAIOIIUX
CBeJICHUH

Vuyactue B pa3paboTKe U BHEJPEHUM MporpaMM, 3p(PEKTHBHBIX METOI0B
paboTsl B 061acTd IpodecCHOHANLHONR OPHEHTAMHE U IICHXOJIOTHYECKOH
HNOAJEPXKKE yaameics MoIoexy, 6e3pab0THRIX M HE3aHATEIX TPaXKIaH
KoHCynsTHpOBaHHE IPaXIaH ¢ MIPEMEHEHUEM METOJIOB, METOIMK, HopM
M TEXHOJIOTHH NpodeCCHOHANBHOM OpHEHTAMU C IENBI0 MPHHATHS
OCO3HAHHOTO PEHICHHS B BBIOOpe NPO(ecCHOHATBHOIO IyTH € y4ETOM
€ro MCHXOJIOTHYECKUX OCOOCHHOCTEH ¥ BO3MOXHOCTEH, a TaxxKe
noTpebHoCcTeH 00IecTBa

Oxazange  ycinyr 10 OpoQecCHOHANbHOH  OpDHEHTAllMM  H
MICHXOJIOTHYECKOM MOJIepKKe MOJIOAEXKH, HACEJICHHIO B YCIIOBHAX
PHIHKA Tpyda, O00eCmeYMBarOMX IapaHTHPOBAHHBIA  MUHHMYM
OecIUTaTHBIX ICHXOJIOr0-IPOQOPHEHTANMOHHBIX YCIIYT

ITpoBenenne po¢eCCHOHANTBHOTO KOHCYJIBTHPOBAHUS "
IICHXOJIOTHYECKOM MMONNCPKKH ydJallAMCs, 3aHATOr0 M HE3aHATOrO
HaceJIeHHs, a TaKKe TPaXk1aH, TOAJIeKANINX BEICBOOOKICHHIO
WndopmupoBanue rpaxkJaH O CIpoce U MPEeUIOKECHHM Ha PHIHKE TPYHa,
nporHose OajgaHca TPYAOBBIX peCcypcoB, HPOTHO3HOH HOTpeGHOCTH
pHIHKa B TPYHOBBIX pecypcax, B TOM 4dHCIE B HpodecCHOHATbHO-
KBTM(DMKAIIMOHHOM pa3pese

OsHakoMlleHHe TpaXdaH C  OpodecCHsaMH,  CHEIHAILHOCTAMH,
KOHKPETHBIMH paboIuMH MECTAMHU

JlmarnocTrka npo¢ecCHOHAIBHO BXKHBIX Ka4eCTB IpaXkIaH
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Omnpenenenre creneHy NPoPecCHOHANBHON MPUTOJHOCTH K KOHKPETHOH
npodeccun (paboueMy MeCTy, JOJDKHOCTH)

ITon6op HaIpaBJICHUS npodeCCUOHANBbHOM JIeSITETEHOCTH,
COOTBETCTBYIOMICH NCUXO(H3AOIOTHIECKUM BO3MOXKHOCTSIM,
poeCCHOHAIPHBIM KOMITETCHISAM I'paXKIaHNHA

TectupoBanue  (aHKETHPOBAHWE)  TIpakaaH [0  METOAUKAM,
HCIIOJIB3YEMBIM MPH MPOheCCHOHAIBHOM OpUEHTAINH

IIpoBeneHMe TpeHUHTA IO TPOodeCCHOHANBHONR OpHEHTAIlMH

Oxazanne OMOIIH rpax<IaHam B npodecCHOHATBHOM
caMoonpe/iejicHiH, (OPMHUPOBAHHM H Pa3BUTHH IPodeCCHOHANBHON
Kapbephl, NPHHATHH penieHHs O BBIOOpE WM IepeMeHe IpodecchH,
HalpaBJIeHus NpodhecCHOHATFHOT0 00y4UeH s, 00 OTKPHITHH CBOETO JIeNa

IIpodeccronabHOE  KOHCYIGTHPOBAHHE  HHBAIMIOB, C  IEJBIO
Ipo(heCCHOHATBHOIO  CaMOONpPENENCHHs! W MPHHATHS OCO3HAHHOIO
peleHus B BEIOOpe mpodecCHOHATFHOTO IIyTH ¢ y4eTOM 0COGeHHOCTEH U
BO3MOXXHOCTEH HHBATHIA

IloproroBka " pacrpocTpaHeHUe mpodhOpHUEHTaAIIMOHHBIX
HHGOPMAIMIOHHBIX U METOJHIECKIX MaTEpHAJIOB

PazpaboTka  pekoMeHHauuii, CcoZepXamluX  IepeuYeHb  BHUIOB
JI€ATENBHOCTH,  BO3MOXHBIX  HampaBiieHMH  IpodeccCHOHAITBHOrOo
o0ydeHus

Beigada  OpemIoXeHHE 0  IPeAOCTaBICHHHM  YCIYyIH  IIO
IpoeCCHOHANBHON OpHEHTAIlMH M 3aKIIOYEHHs 00 OKasaHWM SToMH
yCIyTH

Benenne PpETUCTpa HOHy‘IaTCJIGﬁ roCyCJIyT B C(bepe 3aHATOCTH HACCJICHHUS

IpuMenenne npu NpoGOPHEHTAIMH CHpPaBOYHHKAa IpodeccHit H
mpodeCCHOHANBHBIX CTAHAAPTOB (IPH WX HAJIMYHH)

IIpupjeyeHre Ha [OTOBOPHOM OCHOBE CHENHAIHCTOB CTOPOHHMX
opranp3anyii, o6Iagaromux HeoOX0AUMBIMH 3HAaHHUAMH, OIBITOM paboTEI
0 NPO(ECCHOHATBHOMN OpHeHTallH

@®opMHEpPOBaHHE INOKYMEHTOB H MpPHOOINCHHE HX K JHYHOMY Jeny
rpaxJaHuHa

IlpoBemenne  ompoca  rpaxgaH ¢ LEeOb0O  ONpPEAETICHHSI
YIOBIETBOPEHHOCTH TPEJOCTaBIEHHONR YCIYrodl H OIIEHKHM KayecTBa
HpeOCTaBICHHOM YCIyTH

IMposenenne MpopOpHEHTAIMOHHEIX MEPOIIPUATHE B 00pa3oBaTEIbHBIX
Oprafm3aImax

Benmenue fen, ux XpaHeHHe M IOJArOTOBKAa K CAa4e Ha apXHBHOE
XpaHeHne

Heo6xoaumble yMeHUS

CocTaB/IATh IUTAHEI MEPONPHUSATHIA, HalIPaBIEHHBIX Ha OKA3aHUE IIOMOIIH
rpaxgaHaM B IpoQeCcCHOHATHHOM CaMOONPEACICHAH, COITacOBLIBATH
(GOpPMBI U YCIOBHSA UX IPOBEICHUS

IIpoBoaMTHs MHANBUIYAIFHOE U IPYNIIOBOE KOHCYJIBTUPOBAHHE TPaX/IaH,
B TOM YHCIJIE ¢ MCIIOJIb30BaHHEM MOOHIIBHOTO LIEHTpa 3aHATOCTH

IIpUMeHATs METOABl [UArHOCTHKM JIHYHOCTH, CIOCOGHOCTEH U
CKJIOHHOCTEH, TTO3BOJIIONINE aKTyaTM3UPOBATh HO3UIMIO IPaXAaHWHA U
obecreunTsh NpodheCCHOHAIFHYIO CaMOpeali3ayIo

[puMeHATh JyYilHe MPAKTHKH NpodECCHOHAIFHON OpHEHTALUM
rpaXJaH

Pa3paGatsiBaTh IIpOrpaMMbl HHAWBHAYAJIBHON M IPYNNOBOH paboTHI ¢
rpaxJaHaMu
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IIpoBoauTh 6ecenbl (JIEKIMK) O CHTYaIlMK Ha PHIHKE TpyJa

VcraHaBNIHBaTh KOHTAKThl € IpakAaHaMM, OKa3aBINMMHCA B TPYAHOH
*KA3HEHHOM CUTyaliu

ITpoBouTH ONPOCHI rpaXkiaH U 06pabaThIBaTh NX PE3yIbTATh

VuuTeBaTh B OOLIEHMM C WHBIMAAMH IpH OKa3aHHH UM YCIyr IO
IpoheCCHOHANBPHOM OpHEHTAalHH HWMEIOIUXCI Y HHX OTrpaHHYeHHMI
KH3HEIESITeTbHOCTH

PazpabaTeiBaTh peKkOMeHJAnWH, HHPOPMAIMOHHBIE MaTepHaIbl AT
CTEHJI0B, OYKJIETHI IO BopocaM NpodecCHOHANBHONR OpHEHTALUI

OueHnBaTh ICHXOJIOTHYECKOE COCTOSHHE O0e3pabOTHBIX TIpaxaaH H
OPHEHTHPOBATHCA B MEXKIIMIHOCTHBIX OTHOIIEHHAX

MotuBHpoBaTh 0e3pabOTHBIX TIpakAaH Ha oOy4eHHEe U TPYHOBYIO
JeATENbHOCTD

Bemonaate paboTel ¢ MPUMEHEHMEM COBPEMEHHBIX HH(POPMAIHOHHBIX
TEXHOJIOTHH

Hcnonp30BaTh COBPEMEHHYIO OPITEXHUKY H CPEACTBA KOMMYHHUKALAN

Becty MOKYMEHTALMIO U CIy)KEOHYIO IIEpPElHCKy B COOTBETCTBHM C
TpeboBaHMAMH K JokymMeHTaM B [13H

HeobxomuMele 3uanus

HopmaTtuBHEIE mpaBOBEIE aKTHI B OONacTH 3aHATOCTH HACEIEHHS
¢enepabHOrO ¥ PErHOHATFHOTO YPOBHEH

Perunonanvunie IIpOoTrpaMMEL COJICHCTBUA 3aHATOCTH HACEJICHUI

Oco6eHHOCTH phIHKa TPyJa ¥ HOTPeGHOCTh B KaapaX o6IEpoCcCHiiCKOro
U PETHOHAIBHOTO PHIHKA TPyAa

OCHOBHI COHAIBHOMN M TPAKTHYECKOU IICHXOJIOTHH

IIpaBmma mnpodecCHOHAIBHOIO KOHCYJIBTHPOBAHUS, OpPraHU3anuM U
IIPOBE/ICHNS TPEHUHT OB

MGTOJILI COBpCMeHHOff'I IICHXOMHUArHOCTHKH, INpaBHia OpraHu3ainy
INCHXOAUArHOCTHYCCKOI'O o0ceroBaHus

CoBpeMeHHbII HHCTPYMEHTapuii MpodopreHTalMOHHOH paboTh

IpuHIANEL, BAIBI, METOBI ¥ TEXHOJIOTHH NTPOoQopHEHTalNH

OcHosg! Ipodeccrorpad s, NpodhecCHOBENCHHA

Oco0eHHOCTH  IpeNOCTaBICHHSA YCIYyr 1O  NpodecCHOHATbHOM
OpHEHTAIIUA HHBAINIOB

IepenoBoit omeir u 3¢¢exTuBHBIE (OpPMBL IPOoGOPHEHTAMOHHOMK
paboThl

DTHUKA JEI0BOr0 OOIIEHUS

IIpaBuna paboThl Ha NEPCOHAIHLHOM KOMIBIOTEpPE, C OPITEXHHUKOH H
HCIIOJIE3YEMBIM IIPOrPaMMHBIM 0GecTiedeHHEM

ITpaBuna paboThI co cyxebHoiH uHdopManuei

IMopsimox Benesus ydeta u opopMIeHUsS HeoOXOOUMOH HOKyMEHTAallUH,
COCTaBJICHHS OTIETHOCTH, HOMECHKJIATypa el

Jpyrue XapakTepuCcTUKA

Cobmonenne KOHGUICHIMAILHOCTH B OTHONICHWH HHpOpManuy,

HOJIy"ICHHOfI OT IrpaKJan




3.2.2. Tpynosast pynknms

OxazaHue ICUXO0JOTHYECKOH MOATNEPKKI YposeHn
HaumeHnoBaHme 6e3paGOTHBIM rPaXIaHaM Kon |B/02.6 | (nomyposens) 6
KBIA(HKALIH

IIpoucxoxaeHue TpyaoBOi
(yHKuMH

3apMCTBOBAHO 3
Opwrwnan X
OpUTHHANA
Koxa PeructpalitoOHHEIH HOMEp
OpUTHHAJA npodeccHOHATBHOTO
CTaHAapTa

TpynoBsie AciicTBUS

AHamu3 CBeIeHMH O TpaXIaHHHE, COIEepXalUuXCsi B PErHCTpe
nonyygarese rocycayr B II3H

3anpoc seobxoaumMoit mHGopManuu y apyrux cnenuanuctos [I3H

Ilpuem 3asBneHus oOT TrpaxigaH (Bba4a IIPEUIOKEHHI) O
IIPEAOCTaBICHUH YCIYTH IO ICUXOJOTMYeCKOH MoIepiKKe

WndopmupoBanme rpaxmaH o mopsaake, ¢opMmax M rpaduke
IIPEIOCTaBIICHHS YCIYTH, O HAPABIECHUIX IICHXOJIOTHIECKOH II0UIEPKKA
rpaxias

HOJI60p KOMIIICKCA TIICHXOJIOTHYCCKHX METOAUK, IUIAHUPOBAHUE U
TTPOBCACHUC OGCJICIIOBaHI/ISI TpaxKjaH

Ilcuxosnormueckoe TeCTHPOBAHUE (aHKETHPOBAHUE) IPAKIAH

WnmuBunyansHOe WK IPyNIIOBOE IICHXOJIOTHYECKOE KOHCYIHTHPOBAHUE
TpaXAaH, B TOM 4HCJIEe UHBAIMIOB C yd4eToM TpeOoBaHU
3aKOHOJATENbCTBA O CONUANIBLHOM 3alIUTe HHBAINAOB

IIpoBeneHne AuMarHOCTHMUECKUX Oecel ¢ TrpaxJaHaMH JIS BBIABICHHUS
OCHOBHBIX IIPOOJIEM, IPENSITCTBYIOINNX UX TPYAOYCTPOHCTBY

[IpoBeneHne rpyNMmoOBHIX WM MHIMBUAYATBHBIX TPEHUHTOBBIX 3aHATHI C
TpaKAaHaMM, HaIpaBIeHHBIX HAa CHATHE IICHXO3MOLIHMOHAIGHOH
HaNPsDKEHHOCTH, OTPaOOTKY HOBBIX IIPHEMOB H CIIOCOOOB MOBEACHUS
IlomrotoBka u oOcyxkneHHe ¢ TIpakJaHaMH pEKOMEHIalui 1o
TMOBBIIIEHAIO MOTHBAlMM K TPYAY, aKTHBH3AUMH IO3UIUH IO TOHCKY
paboTHI B TPYIOYCTPOHCTBY

Brijaua rpakJaHHHY 3aKJI0YEHAS 00 OKa3aHUM YCIYyTH

Bepnenue peructpa nosydarenei rocycnyr B cepe 3aHITOCTH HaCEICHHS
IIpoBenenue ormpoca rpaxiaH c (213 ) oIpe/ieNeHus
VIIOBJICTBOPEHHOCTH H OICHKH KadeCcTBa NPEAOCTABIEHHOH YCIyTH
ITogrotoBka u oGoOpMIICHHE MAaTEpHANOB JUIS HHQPOPMAMHOHHBIX
CTEHJ0B, OYKJICTOB IO OKa3aHUIO MICHXOJIOTHYECKOH IOMOIIM I'pakJaHaM
Pa3paboTtka 5 COTJIaCOBaHHE rpauKoB IpEeIOCTaBICHUS
MICAXOJIOTUIECKOM MOJAEP)KKH rpakJaHaM

KoncynerupoBanme crenuamictoB [[3H 1o BHUBIEHHIO THITUYHBIX
MCHXOJOTHYECKUX IpobieM pasHbIX rpynm Oe3palOTHBIX TpaXIaH U
ox00pPY JUIsl HUX COOTBETCTBYIOIINX MEPOIIPUSTHIH

PaccmoTperue mmceM, 3asBieHMH M Kano0 TrpaxaaH, IOArOTOBKa
OTBETOB Ha HUX

Heob6xomumerie yMeHH S

BrictpamBare  3(¢dexkTHBHOE  B3aMMOAEHUCTBME C  IpaXJaHaMH,
crnenuamictamu 1I3H

TTonb30BaThCs METOAMKAMY IICHXOJIOTMYECKOM MarHOCTHKH

O606maTh U CHCTEMATH3UPOBATh HHGOPMALIHIO, KAacAIOIIYIOCS CUTYallul
6e3paboTHOrO IpakTaHuHa
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Ilon6upare 3>ddexTuBHble GOPMBEI H  METOIBl  IICHXOJIOTHYECKOH
HOJIEPXKKH B COOTBETCTBUY C BRISIBICHHBIMH IIPOOIEMaMH IPaXIaH

Pa3pa6aTI>IBaTI: UHIWBUAYAIbHBIC H IPYIIIOBBIC NPOTrpaMMbl TPEHUHIOB
JJ1 OKa3zaHUuA IICHXOJIOTHYECKOM ITIOMOIIHN rpaxaaHaMm

[IpoBOAUTh HWHAMBHAyaIbHBIE WM TPYNIOBBIE ICHXOJIOTHYECKHE
3aHSTHA M TPSHUHIH IS peIieHns npobiieM rpaxaaH

[TpuMmeHsTH  pasHElE BHABI M METOABI  ICHXOJIOTHYECKOrO
KOHCYJIBTHPOBAHMS B COOTBETCTBHM C  BO3pacToM, IIOJIOM H
0COOEHHOCTSMH CUTYaIlUH IPaXJaH

VuureBaTh B OOMIEHMH C HHBAIUAAMH IIpM OKasaHuM¥ HM YCIYyr IO
MCHXOJIOTMYECKOM NOJICPKKE HMMCIOMINXCA Yy HHX orpaaneHm‘/i
KXHU3BHCACATCIBHOCTHA

OuenuBats 3QPEeKTHBHOCTh OKa3aHHA IICHXONOIMYECKOH IMOIIEPIKKU
rpaxgaHam

Pa3pabaThiBaTh PEKOMEHIAIMH IO Pa3peINCHHIO WIH CHIDKCHHIO
AKTYAIbHOCTH  IICHXONOTHMYECKHX  NpobjeM,  MPENSTCTBYIOMIMX
npodeccHOHANBHOM M COIMaNbHOH camopeany3alliy IPakiaH

IIpuMEHATh  HEPEAOBOM  ONBIT  ICHXONOTHYECKOH  paboTBl €
6e3paboTHHIMY IPaXXIaHaMH B COOCTBEHHOM JIEATEIHOCTH

OueHUBaTh IICHXOJOTHYECKOE COCTOSHHE O0e3pabOTHBIX TpaXiaH H
yIUTHIBATE €r0 MPH JaJbHEHIIeM B3aUMOACHCTBHH C HUMU '

BrmonHaTs paboThl ¢ MPUMEHEHHEM COBPEMEHHBIX HHGOPMALMOBHBIX
TEeXHOJIOTHH

Vcmons30BaTh COBPEMEHHYIO OPTTEXHUKY H CPEACTBA KOMMYHHUKAIIHU

Paspemath KOHQJMKTH H IPOTHBOpPEYHs B paboTe 10 OKa3aHMIO
TICHXOJIOTHYECKO! TOMOLIY TpakAaHaM

Ioxrorasnueath ¥ OGQOPMIATH HAarJIAAHBIE MaTepHAIBI IO BOIpPOCAM
IICHXOJIOTHUECKOM MONZEPKKH IPaKiaH, HOTEPSBIIHX paboTy

BecTH IOKYMEHTAmMIO H CIy)XeOHYI0 IEPEIHCKY B COOTBETCTBHH C
TpeGOBaHUAMYI HOPMAaTHBHBIX HokyMeHTOB II3H

HeobxomnuMele 3HaHUSA

HopMaTHBHBIE IPaBOBBIE AaKTHI B OONacTM 3aHATOCTH HACEeNICHHS
(enepaTbHOTO ¥ PETHOHATIBHOTO YPOBHEH

PermonansHble IIporpaMMEbL COZICHCTBHUS 3aHATOCTH HaCECJICHUA

Ocob6eHHOCTH phIHKA TPYAa B MOTPEGHOCTH B KaApaX OOIEpPOCCHACKOro
M PErHOHAIBFHOTO PHIHKA TPyda

THITEI ¥ XapaKTEPHUCTHKH TpaxkaaH — noiydarenet ycnyr LIBH, ocHoBHbIe
THIB! HX IpobieM

OcoberroCcTH OpEeaAOCTaBICHU YCIYT IO TICHXOJIOTHYECKON NOOACPIKKE
HHBAJILOOB

MeTonnI ¥ METOAMKH CONUAIBHOMN IICHXOJIOTHH

OCHOBEHI IICHXOJIOTHYECKOT'0 KOHCYJIETHPOBaHUS

Cnoco0b1 aKTHBH3AIMH JTAYHOCTHBIX PECYPCOB YCJIOBEKA

OCHOBBI OpraHu3aiiy U IPOBCICHNA IICUXOJIOTHICCKOro TPCHHHI A

Bo3pacTHBIE 0COGCHHOCTH Pa3BUTHS JIMIHOCTH

OCHOBBI ICHXOAArHOCTHKH, IICUXOJIOTHIECKOI0 TCCTHPOBAHUS

HpaBpma Opra’Hu3anyy NCUXOJHarioCTHICCKOro obcletoBaHus

HpO(I)CCCI/IOHaJIBHLIC U 3THYECKHE HOPMEI JCATCIBEHOCTH IICHXOJIOTa

[NpaBmia paGoTHl Ha IEPCOHATBLHOM KOMIIBIOTEPE, C OPITEXHHKOW H
HCIIONIB3YEMBIM IIPOrPaMMHBIM 06ecIieueHHEM

IpaBuna paboTs co ciyxeOHOH MHPOpManuen
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Iopsimox Benenus ydera u opopMileHAS HEOOXOIMMOM TOKYMEHTAINH,
COCTaBJICHUS OTYETHOCTH, HOMEHKJIATypa A

Jpyrue xapakTepucTUKU

Cobmofene KOHQHMICHIMATBEHOCTH B OTHOIIEHWH HHQOpMaIWMH,

IIOJIY4EHHOM OT IpakAaH

3.2.3. Tpynosas ¢pyHxkuus

Opraan3anus COUaJIbHON afanTaiu VposeHb
HaumeHoBaHuE 6e3paGOTHBIX rPakIaH Ha PHIHKE Tpya Kon [B/03.6 | (moxyposens) 6
KBATU(HKaLHH

[IpoucxoxneHue TpyAoBoi
$yHKIMHA

Opurnaan X | 3aMMCTBOBRHO W3 OpUTHHANA

Kon PerucTpatioHHEBIA
OpUrHHaja HOMep
po¢eCCHOHAIBEHOTO
CTaHJapTa

TpynoBsie neiicTBus

AHanu3 CBeJeHHH O TpaXIaHaX, CONEPXKAIMXCSI B  PETHUCTpe
noxrygarenei rocyciyr B LISH

IlpueM 3asBleHHs OT TIpaXTaHWHA (BblOada OPEAJIOXKEHHS) O
IpeIOCTABICHHH YCIYTH IT0 COIMATBGHOM afanTalyuy Ha phIHKE Tpya

WUndopmupoBanme rpaxiaH o mopanke, d¢opmax U rpaduke
IPEeAOCTaBIICHHs YCIIYTH, HalpaBJIeHUIX COIMANBHON aflalTallii

KoncynstrpoBanue 6e3pab0THEIX IpaxaH B HEIIX COOEHCTBHSA BEHIOODY
ONTHMAIBHOTO BHJIa 3aHATOCTH C YIE€TOM MX HHTEPECOB, IOTPEeOHOCTEH U
BO3MOXHOCTEH, a TaKkKe COIMAIbHO—SKOHOMHMYECKOM CHTyalluy,
CJIOXHBIIEHCS HA PHIHKE TpyJa (IpH HEOOXOAMMOCTH C HCIIOJIB30BAHUEM
pa3sIMYHEIX METOJIOB THArHOCTHKH)

ITpoBe/ieHne TeCTUPOBAHHS (AHKETUPOBAHKSA) IS BBISBICHUS OCHOBHBIX
NPAYUH, N0 KOTOPHIM IPaXHAHE HCIBITHIBAIOT TPYAHOCTH B IIOMCKE
MOJXOsMeH paboTH! M TPYAOYCTPOHCTBE

CornacoBanue C TpaXIaHAMH HalpaBleHHUH CONMAIBHON afanTalyH,
IUIaHa ¥ (GOPMEI IPOBEICHUS 3aHATHI

OOydeHue rpaxaaH TEXHOJIOTHH COCTaBJIECHUS MHAWBHAYAIBLHOrO INIaHa
CaMOCTOSTENIBHOTO MOMCKa paboThi, BRIpabOTKa pPEeKOMEHJAlMH IO HX
TIPHMEHEHHIO M COBEPIIEHCTBOBAHUIO

O6yqune rpaxiaan TCXHOJIOTHH COCTaBJICHHA PEIIOME, €ro
HCIOJIb30BAaHNUIO IIPH IIOUCKE paﬁDTI:I

OOydeHue TrpaxJaH METOAWKE IIPOBEAEHHS  IIEPETOBOPOB €
paboTomareneM IO BOIpocaM TpPYHNOYCTpOHCTBA IIpH  JIMYHOM
o0palleHuH, OCPeICTBOM TeleOHHOM CBA3M WIIM BUIEOCBI3H

O6y4yenne MeTodaM CaMOIpEe3CHTAIUH, OOCY)XXIEHHE  BOIPOCOB
¢GopMHpOBaHHUS [EIOBOrO HMMHKAa M TOATOTOBKAa DPEKOMEHIALMA IIO
COBEPILIEHCTBOBAHHMIO HABHIKOB CAMONPE3CHTALUHT

OO6cyxaeHre BOIPOCOB aJanTallid Ha HOBOM pabodeM MecTe,
IIAHMPOBaHHS Kaphephl

IIpenocrapneHne HHBAJIWJAM YCIYTH COLHAJILHOH aJaNTallMH C y4€TOM
TpeGOBaHMUI 3aKOHOAATENHCTBA O COLMATILHOM 3alllUTe MHBAJIHIOB

ITpoBenenne TecTHpOBaHHS (AHKETHPOBAHUA) TIpakAaH C MEIBIO
omnpeeIeHHs YIOBIETBOPSHHOCTH KaueCTBOM IPEOCTaBICHUS YCIIyTH

IMoaroroBka pekOMeHAanuii HO MPOAYKTHBHOMY TOHCKY paboTel,
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(bOpMHUPOBaHAIO aKTHBHON KXU3HEHHON IO3UIIAN

CocraBneHue W COTJIacOBaHME TpaMKOB MPEIAOCTABICHUS TpakIaHaM
YCIIYTH 10 COLUATBHOM aNanTanun

Brinaya rpaxxaaHuHy 3aKiO49eHHS 00 OKa3aHHM YCIYTH, COJEpXAamlero
PEKOMEHIAIIUY TI0 MOUCKY paboThl, COCTABICHUIO Pe3IOMe, IPOBEACHHIO
IenoBoii Oecenpl ¢ paboTozareneM, caMOIpPE3eHTAINU, (HOPMUPOBAHHIO
aKTUBHOH KHU3HEHHOH MO3UIHH

Benenne peructpa moiydaresiell rocycliyr IO COLMAIbHOM ajanTanidu
6e3paboTHEIX TIpakJaH Ha pHIHKE Tpyda, (GHKCalUs pe3yIbTaToB
COITHAJILHON afanTailuy

IMomroroBka u odopmieHne MaTepHanoB g HHGOPMAIMOHHEIX
CTeHAO0B, OykieToB, Opommop, MaMATOK IO COIMAIBHOM ajanTaniu
6e3paboTHBIX IpaXkAaH Ha PHIHKE TPYAa

HeobxonuMeie yMeHAS

BrictpauBate 3¢ dexkTuBHOE  B3amMMOJEHCTBHE ¢  IpaxKIaHaMH,
crrenpanacramu 1{3H

Onpenenste HeoOxomuMbIe 6€3paboTHOMY IpakIaHUHY BHUIBI B (QopMBI
ycIyr

PazpabareiBaTe HUHOUBHAyanbHBIE HWIH TIPYNIOBBIE  HPOTPaMMBI
TPEHUHTOB (3aHATHI) B COOTBETCTBUH C BRIIBIICHHBIMH ITpobneMaMu

IMpoBoauTh HHIOWBHIYATbHEIC WM TPYNIOBBIE  TPEHHHTH
(BUIEOTPEHMUHTH) 10 CONMATBHON afanTaluy

YunureiBaTh B OONICHHHM C WHBaJWAaMH IPH OKa3aHUH UM YCIYTd IO
CONHANBHOM  aganTallid HMMEIOMMXCS y  HUX  OrpaHHYEeHUR
KH3HEAEATESILHOCTH

IIpumeHaTs Ha MOpakTHKE METOAbI OOydYeHHS  B3POCIBIX B
HHIBHIYyATHHOW M TPYyHmoBod pabore Juis OTpabOTKH HAEBBIKOB
YBEPEHHOTO IOBEACHUSA

ConeiictBoBars (HOPMHPOBAHMIO AaKTHBHOM JKH3HEHHOH ITO3WIUH
rpaXxJaH

OnennBath 3¢¢ekTUBHOCTE 00ydeHHS TpaKIaH HAaBbIKaM aKTHBHOTO
CaMOCTOSTENHHOrO IIOUCKa paboThI

OueHuBaTh IICHXOJIOTMYECKOE COCTOSHHUE 6€3pa60THI>IX TpaxdaH H
YYUTEHIBATE €TI0 B JaJbHEHIIeM B3auMOACHCTBHY ¢ HUMU

MoTtuBupoBaTh 0e3paboTHEIX IpakiaH Ha oOydeHHEe H TPYAOBYIO
JESITENbHOCTD

BBIONHATE paboOTHl ¢ IPHMCHEHHEM COBPEMEHHBIX HHGOPMAIMOHHBIX
TEXHOJIOTHH

Hcnons3oBath COBPEMCHHYIO OPI'TEXHHKY U CPEACTBA KOMMYHUKaIIUH

COBCpIIICHCTBOBaTB moaxoael K pa60Te 10 COUHMAIBHOU aJanTaluu
rpaxJaH, ACIIONIb3YA OTE€YECTBEHHBIN 1 MC)KI[yH&pOI[HBIfI OIIBIT

PazpabaTriBaTe peKOMEHAANMH [0 IUIAHUPOBAaHHIO TPYAOYCTpoicTBa
rpaxJaH

IlogroraBmuBath ¥ OQOPMIIATH HArNAAHBIE MaTepHallbl II0 BOIPOCaM
COIMANIbHOM ajanranuy rpax/ad, NoTepsBIINX paboTy

'ITpeOOBaHMSIMHU HOpMaTHBHBIX JokyMeHToB LI3H

BecTu noKyMeHTalmio M CIyXeOHYIO IEpPEMHUCKYy B COOTBETCTBHH C

Heo06xomuMele 3Hanus

HopMmaTtuBHEIE IIpaBOBBIE aKTHI B O00JAacTH 3aHATOCTH HAcEIEHHS
¢beIepaTsHOro B perHOHAIBHOTO YPOBHEH

PeruonansabIE IporpaMmbl COJICUCTBUS 3aHATOCTH HACEIICHUS

Oco06eHHOCTH phIHKA TPyAa U MOTPEOHOCTE B KaJpax o0ImepoccHiickoro

1 pCTHOHAIBHOI'O PEIHKA TPYJAa
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[IpHHIMITEI OpraHU3aliy FPYNNIOBBIX 3aHATHI M KOMIUIEKTOBAHHS Py
JUISL KOPPEKIMOHHOM paboTHL

OCHOBBI OpraHu3alyy M IPOBEJEHHUS CONHMATIBHO-ICUXOJIOTHIECKOTO
TPEHHUHTAa HO OTPabOTKEe HABBIKOB cobecenoBaHMs ¢ paboToaTesieM

OCHOBEI COIHAIBLHOMN ICUXOJIOTHH B METOABI ICHXOANArHOCTHKHA

Oco0eHHOCTH TNPENOCTABIEHHUsS YCIAYTd [0 COLMANBHOM amamTanyu
HHBTHIOB

Meroposorus HHIUBHAYAJIbHBIX KOHCYJIBTaIII/II\;I 1 TPDEHUHT OB

CoBpeMeHHBIE METOIBI TOAOOpa MepcoHaa

OCHOBBI TeXHOJIOTHH MTOKCKA paboThI

OTHKA JEI0BOro 00mEeHus

[MpaBuma paGoThl Ha HEPCOHATBHOM KOMIIBIOTEPE, C OPITEXHHUKOH H
HCITOJIB3YEMBIM IPOTrPaMMHBIM 00€CIIEUeHHEM

Ilpasuna paboTsi co caykeOHOH nHbopManuen

[Mopsimox BeneHHS yuera U opopMileHHS HEOOXOTUMOM TOKyMEHTAITHH,
COCTaBJICHHS OTYETHOCTH, HOMEHKJIATYpa JeT

Hpyrue xapakTepuCTHKH

Cobmonenre KOHGHUICHIMATLHOCTA B OTHODICHHH WMH(pOpMAaIuH,
IIOJIYY4EHHOM OT rpaxaH

3.3. O6o6menHas TpyaoBas GpyHKIuUs

Opranu3anus 1n1podecCHOHATLHOTO
00y4eHHs U JONOIHUTEIBHOTO
Haumenosanve npohecCHOHAIBHOTO 00pa3oBaHUs Kon
rpakJaH IO HalpaBJIECHHUIO OPraHOB
CILY)XOBI 3aHATOCTH

YpoBeHs
C KBATH(PUKAIHA 6

ITpoucxoxneHue
N 3auMCTBOBaHO M3
0606menHo# TpynoBO# Opuruaan X
OpHTHHAIA

(yHKUEH

Kon opurunaia PerucTpanyoHHBIH

HOMEp
podeccCHOHATIBHOTO
cTaHAapTa

BosmoxnEIe I/IHCHGKTOP IICHTPA 3aHATOCTH HACCJICHUS
HAHNMCHOBaHUS [IpodkoHCYNFTAaHT

JOJDKHOCTEM, Ipodeccuit

IIpodxoncynsrant I-II kareropuii

Crenuamict neHTpa 3aHITOCTH HaceJICHU
Benymuit mpodKOHCYIFTaHT

Benymmii HHCIEKTOP IIEHTpa 3aHATOCTH HACSICHH
I"1aBHBIA CIEITHAACT HEHTPa 3aHITOCTH HAaceIeHUs

TpeboBanns k
00pa3oBaHUIO U
o0ydeHHIo

Bricmee o6pazoBanue
Cpennee npodeccuonaisHoe 06pazoBaHye — IPOrpaMMBI TOATOTOBKH
CHENHATMCTOB CPETHETO 3BEHA

TpeGoBaHUS K OLBITY
MPaKTHIeCcKOit paboTHl

He MeHee ABYyX JieT B JOJDKHOCTH NNPO(KOHCYIBTaHTa WK
npodkoHcynbTanTa Il kateropuu — nis npodpkoHcynbTanTa I kateropun
He MeHee ogHoOro rojia B IOJDKHOCTH podKOHCYNbTaHTa | kaTteropun,
WJIM HHCIEKTOpPA IEHTpa 3aHATOCTH HaceleHHs, WK CIelManncTa eHTpa
3aHATOCTH HACEeJIEHHs — JJIs1 BeyIero Npo(KOHCYIbTaHTa, HiIH
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BeJIyIIEr0 HHCIEKTOpa EHTpa 3aHATOCTH, HIN IVIABHOTO CIELHaINCTa
[EHTpa 3aHATOCTH HAaCEeNCHU

He MeHee maTu et B oprasax ciy>kObl 3aHITOCTH OPH CPEIHEM
npodeccroHaNbHOM 00pa30BaHHU

Oco0gie ycnoBus -
JIOIIyCKa K pabore
Jlpyrie XapakTepUCTHKH |PekoMeHIyeTcs JOIIOHUTENbHOE podeccHOHAIbHOE 00pa3oBaHKe —
[IpOrpaMMEI TOBBINICHNS KBATH(pUKAINT

Jlng senpo¢duipHOro 00pa3oBaHUs pEKOMEHIYETCSA JOMOIHUTEIHLHOE
npodeccHoHaNEHOe 00pa3oBaHKe — NPOrpaMMbl podeccHoHanbHOH
HEPEHNOATOTOBKY 10 IPOQHITIO AEATEIBHOCTH

HaumeHOBaHHE TODKHOCTH 3aBHCHUT OT YTBEP)KACHHOM TUIIOBOM
CTPYKTYPHI TOCYHAPCTBEHHOTO YUPEXKAEHUS CIIYy>KOBI 3aHATOCTH
HaceneHns cyonrexta Poccuiickoit @enepanuu

JlomoTHUTENbHEIE XapaKTePUCTHKA

H HanmenoBanne 6a30B0i#i rpyIsl, J0JDKHOCTH
anMEHOBaHHUE JTIOKYMEHTa Kon
(mpodeccunt) WK CHENUATBHOCTH
OK3 2423 CroenuatucTsl B o0sacty noabopa u
HCIIOJIb30BAHUS IEPCOHANIA
2424 CrenuamicTsl B 00,1aCTH IOATOTOBKH U Pa3BUTHS
nepcoHana
EKC - ITpodxoHCYIBTAHT
OKIIATP 23032 WHcnexTop meHTpa 3aHITOCTH HaceJICHHUs
25879 IIpodxoHCYIBTaHT
OKCO 040100 CouunansHas paboTa
040200 Cornnoinorus
050700 Ileparoruka

3.3.1. TpynoBas ¢pynknus

Opranu3anys B3anMOJEHCTBHA C
00pa3oBaTeIbHBIME OPraHU3alMIMH [0

oprasu3aluy nIpodeccuoHaIbHOro Vposens
Hanvenoparue |00ydeHUS U JOIOIHUTEILHOTO Kox |C/01.6 | (momyposeHs) 6
npodeccHOHaATFHOr0 00pa3oBaHus KBanuQuKaum

rpaXk[aH IO HalPaBJICHHUIO OPraHOB
CIIyKOBI 3aHATOCTH

IIpouncxoxneHne OBO#1
p A TPYR Opurngan X | 3aMMCTBOBaHO W3 OpHTHMHATA

GysxmHN
Kon PerrcTpavOHHbIH
OpUrHHana HOMep
npojeccHoHaNbHOTO
CTaHIapTa

Tpynossie neiicteus  |[IporHo3upoBaHue MOTpeOGHOCTH B ITPodecCHOHATHLHOM O0YJECHAM
Iocemenne opranu3anuii ¢ HENBI0 H3ydeHHs NOTPeOHOCTH B Kaapax H
BO3MOXXHOCTH TPYIOYCTPOMCTBA BBHITYCKHUKOB (HHBAJIHMJIOB)

ITocemenne o00pa3oBaTEeNbHBIX OpraHW3alUid C IEIBI0  BHIPAOOTKH
HIPEAJIOKEHHH 10 COBEPUICHCTBOBAHHIO CHCTEMBI TpPYAOYCTPOMCTBA
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BEITYCKHHUKOB IPO(eCCHOHATFHOTO 00y4eHH s, TyYIIHX [IPAKTHK

IIpoBepka JOKYMEHTOB, NpeACTaBIEHHBIX oOpazoBaTeIbHEIMU
OpraHM3alMsAMH, JUIA OKa3aHWd YCIYTH 10 INpodecCHOHATEHOMY
o6yuenmio u JII10, ux cootBeTcTBHe IpodcTaHjapTaM (IIpH HAIWYIKH)

IlogroroBka cooOmenu#i u myOomukammit a1 CMMF, emusoro
HHGOPMAIMOHHOTO nopraia 1o BOIIPOCY OpraHu3aliu
mpodeccnonampaoro obydgenus u 110

IoxroroBka u odopmieHue HHPOPMAIMOHHBIX JHCTOB, OYKIETOB VLI
uHMOPMUPOBAHKS IPKAaAH O HpodeccHoHanbHOM 00ydenun u IO

IMogroroBKka NpeAJOXKEHWH B TMporpaMMbl H  MEPONPHATHA IO
npodeccroranbHOMy 00ydenuo u 110

IMToxGop mo KoHKYpCy 00pa30BaTeIbHOH OpraHM3allMH, OCYUIECTBIIOMEN
npodeccruonansHoe 00yderue u IO

BsanMmogeiicTBie ¢ KOMHTeTaMH (KOMHMCCHSMM) B YacCTH IIOATOTOBKH
OpeIoXKeHui 10 KOHTPOJBHBIM ImbpaM IpHeMa Ha OoOydYeHHE IIO
IpOrpaMMaM CpefHero npodeCCHOHATHOTO | BHICIIEr0 00pa3oBaHus

IMoAroToBKa  JDOKYMEHTOB  UIA  3aKIIOYEHHA  KOHTPakIoB ¢
00pa3oBaTeIbHbIME OPraHu3alsIMi Ha npodeccroHaIbHOE 00yYeHHE H
AI10

IMogaroroBka ¥  [pOBeJEHHE COBEIIAHMH C  NPEACTABHTEIAMH
006pa3oBaTeIbHBIX OpraHu3aiuii mpodeccuoHanbpHoro odbydenus u JINO

IMocemenne opraHM3aldii ¢ LEIBI0 OpraHU3alud MPOGECCHOHAIBHOrO
obyuenus u JIIO Oe3paboTHBIX TrpaxaaH, HE3aHATOTO M 3aHATOTO
HaceJICHUs], HHBAJIHJIOB

OpraHn3anus IeNOBBIX BCTped, KOHCYNbTAlUi ¢ UCHOJHUTENSAMH YCIyT
o mnpodeccuonanbaoMy o6ydueHuro u pomydeHuro JIIO, yuactwe B
JaHHBIX MEPOIPHITHAX

Opranu3zaius ¥ OpoBeieHue paboT no HHGOPMHUPOBAHHIO METHUIIUHCKHX
yupexnaeHmii (opraHu3andii) O DHOpAAKE M YCJIOBHAX YYacTHA B
3JIEKTPOHHBIX ayKIMOHAX, OTKPHITEIX KOHKYpCaX, 3alpocax KOTHPOBOK Ha
IpaBo 3aKIIOYEHHS TOCYZAPCTBEHHBIX KOHTPAKTOB (IOTOBOPOB) HAa
OKa3aHMe YCIYT 10 MEQUIMHCKOMY OCBHIETENHCTBOBAHHIO 6e3paboTHBIX
rpaXAaH, HaOpaBlIsSeMBIX Ha HpodecCHOHATBHOE OO0yYeHHe II0
npodeccusm (crienuaIbHOCTAM), TpeOYIOMUM IPOXOXKICHHS
MEIHUIIHHCKOT0 OCBHUIETEIECTBOBAHHUS

Benenue nen, ux XpaHCHUC H IOATOTOBKA K CAAYC Ha apXHUBHOC XPAHCHHC

[ToAroToBka OTBETOB Ha 3almpochl 00pa30BaTENBHBIX OpraHU3alUH
npodeccuonanpHoro odyderus u 110

[IpuMeHeHHe crpaBoYHAKA ITpodeccuil 1 MpodecCHOHAIBHOIO CTaHIapTa
(mpu ero HaJTM9uM)

Heo6xoxumsie ymeHus

BeicTpauBath  3(dexTHBHOE  B3aMMOAEHCTBME C  IpaXjaHamy,
CHEMHANNCTAME OOPa30BATEIFHEIX OpraHm3amuii  NpodheCCHOHAIBHOIO
obydenns u 110

AHaIH3APOBATH CIPOC M HPEUIOKEHHE Ha PHIHKE TPyJda, BO3MOXHOCTH
phIHKA 00pa30BaTeNBHEIX YCIYT B IPOGeCcCHOHATEHO-KBATM(PHKAIOHHOM
paspese, ONpeessITh NEPCIEKTHBEL €10 Pa3BUTHS

IIposiBNATE OpraHm3aTOpCKHE CIIOCOOHOCTH, AapryMEHTHPOBAaTh CBOKO
HO3UIHIO, O0OCHOBBIBATh IPUMEHEHHE KOHKPETHBHIX (OPM H METOAOB
paboThl

VcraHaBnMBaTh J€JOBBIE OTHONICHWS C OpraHamMu oO0pa3oBaHHsS H
00pa3oBaTeNbHBIMH OpraHU3aAUIMHI
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Bectu nenoBwie IICPErOBOPEI H YIHTHIBATL B o0ImeHny ¢ WHBAIMAAMH
HMEIOMUXCA YV HUX Ol"paHI/I‘ICHI/Iﬁ KHU3SHCOCATCIIEHOCTU

O606m1aTh 1 OLICHUBATh Pe3y/IbTaThl paboTh

BemonaATe paboTHl ¢ MPUMEHEHHEM COBPEMEHHBIX HH(OpPMAaIMOHHBIX
TEXHONIOTHHI

Vicnons30BaTh COBpEMEHHYIO OPTTEXHUKY U CPEICTBA KOMMYHHKAIHH

OdopmiaTe W HOAroTaBNMBaTH HHGOPMAIMOHHBIE MATepHalbl JULL
CTEHIOB, OYKIETHI IO BOIPOCY OpraHM3aldH NPOoPEeCCHOHATBHOIO
o0yuenus u 110

Bectn pmokyMmeHTaImio u CIyXeOHYIO IIEpeHCKy B COOTBETCTBHH C
TpeGOBaHMSIMY HOPMATHBHEIX JJOKYMEHTOB B cdepe 3aHATOCTH

Heob6xoauMele 3HaHUS

HopmaTtnBHEIE mNpaBOBEIE aKTBl B 00JAaCTH 3aHATOCTH HACEIECHHA
(beepaTbHOTO H PETHOHATHEHOTO YPOBHEH

PernonanbHbie IIPOrpaMMBEbL COJECHCTBHA 3aHATOCTH HACEACHUS

OcobeHHOCTH pHIHKA TPYyJa H NOTPEOHOCTH B Kaipax 0OmepocCHiCKoro 1
PETHOHANBHOTO PhIHKA TPyJa

[MpuHIUOE MEXBEJOMCTBEHHOIO B3aMMOJEHCTBHMSA M IIpaBHiIa OOMEHa
npodpeccuoHanpHON HHPOpManuel MeXIy CIENUaINCTaMH  pa3HBIX
BEJIOMCTB

OCHOBEI KOHTPakTHOM CHCTEMEI B cdepe 3aKylokK TOBapoB, paboT, yciyr
JUIS TOCYAAPCTBEHHBIX M MYHUIIHIATBHBIX HYK]T

MemuuuHCKEEe NOKa3aHWS W MPOTHUBOINOKA3aHUSA UL OCYIIECTBICHHS
OTIENbHBIX BUIOB IpodeccHOHAIBHO NeITeTbHOCTH B 00ydeHUs

Oco0eHHOCTH  MPENOCTaBICHHS YCIyTM 10  IpOoQecCHOHATBHOMY
obyuenmo u 110 naBaymgam

OTHKa IeI0BOro O0IIeHHs

Meroponorus KoMaHAHOM pa60T1>1, TCXHOJIOTHH pa6OTLI B KOMaBJ¢C

HpaBPIJ'Ia pa60TI>I Ha IICPCOHAJIBHOM KOMIIBIOTEPE, C Opl"I‘CXHPIKOﬁ n
HCIOJB3YEMBIM IIPOIPAMMHBIM obecrieueHEM

ITpasuna paboTEI co ciryxeOHOM nHpopManmen

TpeboBaHMA 0XpaHBI TPYa W NOXAPHOH 6e30I1aCHOCTH

Iopsnok BeneHus ydera W odopMicHHS HEOOXOAMMOH IOKyMEHTalMH,
COCTaBJIEHHS OTUECTHOCTH, HOMEHKJIATypa Je ‘

Apyrue
XapaKTECPUCTHKH

CobGmonende KOHQUACHIHAIGHOCTA B OTHOIIEHMH WHGOpMAINH,
MOJIy9eHHOM OT rpaXkaH

3.3.2. Tpynosas ¢pyHKkunsn

OpraHnsaunﬂ H KOHTPOJIb IIpoI1ccca

npodeccCHOHANBHOTO 00yJYEHUS U VpoBeHs
HaumenoBanue |JOTOJHHTENHHOTO MPo¢ecCHOHATBHOTO Kox |C/02.6 | (momypoBeHs) 6
o6pa3oBaHud IrpakKAaH N0 HAIPaBICHHUIO KBanHQuUKaLyL

OpraHoB CJ'IY)K6I>I 3aHATOCTH

IponcxoxaeHue TpyAOBOi
bysaKUMH

Opurprat X | 3amMCTBOBAHO M3 OpUTHHATA

Kon PerucrpanvoHHeIi
OpUTHHaJAa HOMeEp
npodeCCHOHATILHOTO

cTaHmapTa
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Tpynossle AedcTBUSA

AHanm3 cBeleHMH O TpaXAaHaX, COIACPKAIIUXCI B  PETHUCTPE
OJTyYaTeliei rocyciyr B cepe 3aHITOCTH HaceleHHs

Ilpuem 3asBieHuii 0T TpaxiaH (BbZa4a TPEVIOKEHHS) O
TIpeIOCTABIIEHHUH YCIYTH [0 HpodeccHoHanpHoMy obydenuio u IT1O

WndopMupoBanue TpaxaaH O MOPAAKE IPEJOCTaBICHHUA YCIYIH,
HOpSIKE M YCIOBHAX BBIUIATHI CTHICHAWH B IIEPHOJ IPOXOXKICHHS
npodeccuonanbHoro ooyuenns uimm JI10

O3HakOMIEHME TpaXIaH C HalpaBICHUAMH MNpodeCCHOHAIBHOIO
o0ydenus, nepedHeM 00pa3oBaTENBHBIX OpraHHM3allUid, CIPAaBOYHHKOM
npodeccrii, TpodheCCHOHATBHBIM CTaHAAPTOM (IIPH €TO HAIMYIHH)

Ompenenenne mpodeccnu  (COCMUANBHOCTH) JUIA  IPOXOXKICHHUS
npodeccuonanbHoro o6ydenus wim noiayderus JII1O (mo cormacosanuio
¢ 6e3pabOTHBIM IpaXIaHUHOM)

OdopmileHre IOKYMEHTOB IPH HalpaBlieHUH Ge3pabOTHBIX M IPYTHX
KaTeropuii rpakaan Ha npodeccroHaisHoe obydenne wm JI10

Brimaua PEUIOXKEHUH 0 MPEeIOCTaBICHHH yCIIyTH o
poheCCHOHATILHON OpHUEHTAlMK U 1O NpodecCHOHATLHOMY O0YYEeHMIO
wm 110

OdopmieHne W BBIa4ya HAIpaBiICHHA TPAXIAHHHY Ha MEIHIHHCKOES
OCBHAETENLCTBOBaHME IpM  BeiGope  mpodeccun,  TpeOyromed
0053aTeTLHOr0 MEIHIIMHCKOTO OCBUIETEIILCTBOBAHMS

KOHTpONs HCHONHEHWs YCIOBHH TIOCYJapCTBEHHBIX KOHTPAKTOB
(Ka9ecTBO ¥ CPOKH OOYUEHIUS)

3aKiroueHKe IOrOBOPOB C IpaxaaHaMu Ha MpodecCHOHaNbHOE 00yIeHHE
wm nonydenue 110

Opranusanus oOydeHHs B COOTBETCTBHHM C NPodheCcCHOHATLHBIMH
cTanfapTamMu (Ipu HaIMYKN)

KOHTpOIIb MOCEmaeMOCTH M YCIEBaeMOCTH O00ydaloImuXcs, paGota B
9K3aMEHANMOHHEIX KOMUCCHAX 00pa30BaTeIbHBIX OpraHu3alllii

TIpenocTasieHre HHBAIMIAM YCIYTH IO NpodeccHoHanbHOMY 00YdeHuIO
u JII1O ¢ yueroM TpeGoBaHmMil 3aKOHOJATENHCTBA O COUMATIBHOM 3auuTe
WHBAJINJIOB

Odopmenne 3aKIIFOUCHHS 0 IIPENOCTABICHUH yciayra
npodeccronanpHoro ooygenus wm JIIO umm o MpONODKCHHA IOUCKa
HoX0sIIel paGoThl mpu nocpenandectse [[3H

Onpoc nonygateneil yCIyry ¢ MelbIo ONpPe/ieeHHs YIOBICTBOPCHHOCTH
M OIIEHKH Ka4yeCTBa NPeJOCTaBICHHON yCIyTH

Anamus  >¢¢extuHOocTH HpodeccuoHambHOro obydwenmsas u JIIIO
rpaXJaH, OKOHYHBIINX MPopoOydcHHE

MOHHTOPHHI TPYAOYCTPOWCTBA M 3aKPEILUIIEMOCTH Ha pabodmx MecTax
rpaXkJiaH, 3aBepIIUBIINX 00yUeHUE

Benenue peructpa mosydateneit rocycnyr B LI3H

IMomroroBka ® odopmieHHe peKIaMHBIX MATEpHAoB, CTaTei,
AHEQOPMAllMOHHEIX  CTEHZOB IO  BONpPOCAaM  NPOQECCHOHANIBHOTO
o0ydgenus

CocTaBleHHe TNEPCIEKTHBHBIX M TEKYNIMX IIAHOB, CTATHCTHYECKHX
oTyeToB 1o npodeccuonarsHoMy obydemmio u JIIIO, a Takke
IpEeNIOKEHHA 10  pasBUTHIO  HAUpaBIeHHH  JIONOJHUTEIBHOIO
oOpazoBanus

IMToaroToBKa MpeAIoXeHHH 0 NOTPEOHOCTH B GIOUKETHBIX CPENCTBaX Ha
BBIILIATY CTHICHAMI B MEPUOA NMpodecCHOHATRHOTO 00y9eHHs, a TakxkKe
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Ha opranu3sanuio npodeccruonansHoro ooygenus uwim AI10

IoaroroBka, IpoBepKa U Mepeada Ha apXUBHOEC XPaHEHHUE JIMYHBIX JEI
0e3pabOTHBIX IPaXIAH M TPaXAaH, 3aBEpPIIMBIINX IPO(ECCHOHATBHOE
obyuyenne wm 110

PaccmoTpenne mnmceM, 3asBieHHN M JKano0 TIpakaad, MOATOTOBKa
OTBETOB Ha HUX

Heo6xonuMble yMmeHUS

AHamu3MpoBaTh COpPOC M TpPEATIOKEHHEe Ha pHHKE TpyJa B
podheCCHOHATFHO-KBATH(HKAMOHHOM pa3pese

ITpoBoauTh Gecenpbl C pasiMYHBIMA KaTeTOPUSAMH TpaXJaH 1o BBIOOpY
mpodeccruoHanbHOro 00ydenus wm 110

IMoaroraBIuBaTh pPEKOMEHAAIMH O IPOXOXKACHHM  TpaxkJaHaAMH
Ipo(heCCHOHATLHOTO 00YICHHS

Odopmmsate  JOKyMEHTHI  JUIS  HAmpaBieHHs  IPaOXKJaH  Ha
npodeccuonansHoe obyuenue wia JI1O

MoTuBHpOBATE rpaXkiaH Ha 00y4eHNe U TPYAOBYIO JEATEIEHOCTD

OueHnBaTh ICHXOJOTHYSCKOC COCTOSHUE 663pa60THI>IX rpaxaad H
YUYHTHIBATh €T0 IPpH JaibHeHIIeM B3aNMOACHCTBUM ¢ HUIMU

VcraHaBiauBaThk JCIOBBEIE OTHOIIEHUS C OoprasaMu 06pa3013aH1m n
y‘IC6HI>IMI/I 3aBCACHHUAMH

VUuTHIBAaTE B OONIEHHH ¢ MHBAJIHIAMH UMEIOIIMXCS Y HUX OrpaHUICHUH
KU3HEIEATEIBHOCTH npu [peROCTaBICHUH yCIIyTH o
npodeccrnoranpHOMy ob6yueruo u 110

BemonHATs paboThl ¢ NMPUMEHEHHEM COBPEMEHHBIX MH(OPMAIMOHHBIX
TEXHOJIOTHH

Hcnonb3oBarh COBPCMCHHYIO OPI'TCXHHUKY U CPEACTBA KOMMYHHKaIIMH

CucreMaTH3WpoBaTb W [OATOTaBIMBATh  AaHAIMTHYECKHHA  H
HHGOPMAIMOHHBIA MaTepuai O HPO(GECCHOHATBHOMY OOYYEHHIO H
IO

OdopMIiITh M TOATOTABIMBATH HHGOPMALMOHHBEIC MATEPHAIBI Ui
CTEHJIOB, OYKJIETHI [I0 BOIPOCAM IPO¢ECCHOHANEHOTO 00y IeH S

ITpoBOIUTE ONPOCH! FpaXkiaH C IEIBIO OMPEACICHHS YAOBIETBOPEHHOCTH
d OIEHKM KayecTBa IPENOCTABIEHHOM yclnyrm M obpabareBarh HX
pe3yIBTaThI

BecTH HOKYMEHTAIIHIO M CIyXeOHYIO INEepenucKy B COOTBETCTBHH C
TpeboBaHMAMH K JokyMeHTaM B II3H

Heobxoaumpie 3HaHUS

HopMaTuBHEle mpaBOBbIE aKTBI B OONACTH 3aHATOCTH HACETCHHA
(enepasbHOTrO ¥ PETHOHAILHOTO YPOBHEH

Pernonansusie IporpaMMsl COACHCTBHUS 3aHATOCTU HACEICHUSI

OcoGEeHHOCTH PHIHKA TPyJa B MOTPeOHOCTh B KafipaX OOIIEPOCCHICKOro
H PErHOHAIBGHOTO PHIHKA TPYAa

B03M0XXHOCTH pEIHKA 00pa30BaTENbHBIX YCIYT

CoBpeMeHHEIE TEHICHIMY U HAIPaBICHUS Pa3BUTHS OOIIEPOCCHICKOIO 1
PErHOHATHEHOTO PHIHKA TPYAA

OCHOBBEI KOHTPaKTHOM CHCTEMEI B cepe 3aKyIoK TOBapoB, paboT, yCiryr
JUIS TOCYA@PCTBEHHBIX H MYHUIIMIAJIBHBIX HYX][

ITopsimok pa3pabOTKU NporpaMM 3aHATOCTH HACEICHUS

@opMEI, METOAB M MHOPSAOK MpoBedeHUsS paboT, CBA3AHHBIX C
11po(heCCHOHATHHBIM 0TOOPOM

Crnenuduyeckne OCOOCHHOCTH OOYYCHHS Da3IM4HBIX  KaTeropuid
TPaXJiaH, B TOM JHCIIC HHBAJIHIOB
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OCHOBBI COLMATBHOM ¥ HIPAKTHIECKOH CUXOJIOTHHI

DTHKA JETOBOro O0MEHHS ¥ 0COOEHHOCTH OOINEeHHsT ¢ MHBAIHIaMH

IpaBuna paboTEl Ha IEPCOHANFHOM KOMIBIOTEPE, C OPITEXHHKOH H
MCHOJIB3YEMBIM IPOTPaMMHBIM 00ecriedeHHEM

[TpaBmia paboTEI co cryxeOHOH nabopMalen

[opsamok Bemenus yuera u odopMiieHHs HEOOXOAUMOM TOKYMEHTAIIHH,
COCTABIICHMSI OTYETHOCTH, HOMEHKJIaTypa el

Hpyrue xapaktepuctuku [CobmofeHe KOHPHUACHIMATPHOCTH B OTHONIEHWH HHGpOpManuy,
IIOJIYYEHHOM OT IpakaH ’

3.4. O6o6mennast TpyaoBast pyHKIuUs

Opranuzamnys paboThI Mo HUS
HaumeHnoBanme p anus p Apasiele Koxn D YpoBeHs 7
II3H u pykoBOACTBO UM KBaHQ UK
IIpoucxoxaeHne
N 3auMCTBOBAHO M3

06006meHH O TpyIOBOH Opurunan X

OpHruHana
dbyHKIMH

Kon PerucTpalMOHHEBIN HOMED
OpHTHHANA npodeccuoHANFHOTo
cTangapTa

Bo3moxHbIe 3amecTuTeNb HadabHMUKa oTAena [{3H
HanMEHOBaHUA Havansauk otnena [{3H
JOJDKHOCTEH, mpodeccuit
TpeboBanus k Briciee o6pazoBanue
o0pa3oBanuIo 1 '
00y4eHHUIO

Tpe6opanus k onbiTy  |He MeHee ABYX JieT Ha PyKOBOIAIIUX HODKHOCTSX B OpraHax CIIyKObI
NPaKTHIECKOM paGoTH  |3aHATOCTY HACENEHHs WK APYTHX CONHAILHO-TPYAOBBIX chepax

He MeHee Tpex JieT B JOJDKHOCTH CIIEIHAIICTa B 00J1aCTH 3aHATOCTH
HaceJICHHUS WK COLIMANIBHOM cdepe

Oco0ble ycroBUs -
Jomycka K pabore
JIpyTHe XapakTepucTHKY |PekoMeHayeTcs: JOTIOMHATEIbHOE TpodecCHOHaNTBHOE 0OpasoBaHue —
IIpOrpaMMEI OBBIIICHHUS KBaTHPHKAITHA

Jina senpodunpHOro 00pa3oBaHus PEKOMEHIYETCS JOMOIHUTEIBHOS
npodeccHoHaTbHOEe 00pa3oBaHue — IPOrpaMMBI IPOoGeCCHOHABHOM
[IepPENnoArOTOBKH II0 MPOQUIIO AEATEIBHOCTH

I[OIIOJ'IHI/ITCJIBHBIC XapaKTCPUCTUKHA

HammenoBanue 6a30B0ii rpymIisl, JOJDKHOCTH
(mpodeccun) UM CHELUATBHOCTA

OK3 1212 Ypassiomue TPYAOBEIME pecypcamMu

2423 CriengamucTsl B 061acTa moadopa 4

HCIOJIF30BAHNUS IEPCOHAIA

2424 CroenuaucThl B 00J1aCTH NOATOTOBKY M

pa3BUTHUS IEPCOHANA

EKC - Havanesuuk 0TIe1a COMMUAIBLHOIO Pa3BUTHSL

OKIIJTP 24927 Haganenuk ciyx0s! (pyHKIHOHANBHON B

IpOYHX 00NACTIX NEeATETHHOCTH)

HaumenoBanve sokymeHTa Koz
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OKCO

030300 Ilcuxonorus
040100 CounansHas pabora
040200 Conuonorus
050700 Ilegaroruka

3.4.1. TpynoBasa pynknus

PYKOBOJICTBO JACATCIIBHOCTBIO

YpoBeHb

noapaznenenus L[3H u korTpoms ero

HaumeHoBanue Apasll I P Kon :D/01.7 (moxypoBeHs) 7
JEATEIBHOCTH B COOTBETCTBHHU CO KBaTHUKAII

clrenuann3anuei

IIpowmcxoxneHue Tpya0BoHi
bysKImH

3auMCTBOBaHO M3

Opmreman X pU——

Kon opurunana PeructpanuoHHBIA
HOMep
npo¢ecCHOHAIBHOTO
cTaHIapTa

TpynoBsie nelicTBHS

Opranuzanus 3@)¢)CKTHBH017I paboTh! cTpyKTYypHOro noapasaenesus 13H

CocraBnenue ISPCICKTHBHBIX H TEKYILIHX IUIAHOB IIOAPA3ZACICHHS H3H,
KOHTPOJIb HX BEINIOTTHCHUA

Pa3paboTka JO/DKHOCTHBIX MHCTPYKI{HH U ITOJIOXKEHHUS O MOoApa3e/eHUuN
113H

PaspaboTka ® BHECEHME Ha paccMOTpeHHe pykoBoxctBa [I3H
OpeIIOKEHHH IT0 COBEPIICHCTBOBAHUIO paboThl noapasaenenus [I3H

IMomygeHue cBeOeHWH, HEOOXOMMMBIX U IIPUHATHA PELICHHH IO
BOIIpOCaM JiesTelsHOCTH noapasaenenus [[I3H

BzaumMopelicTBHEe ¢ OpraHaMy HCHONHUTENBHOH BJIACTH ¥ COIHAILHBIMU
apTHEPaMH 110 HAOPaBICHUIM JIeITeIbHOCTH noapasaeicuus 1[3H

AHami3 ¥ XpaHEHHE MOCTYMNAMOMMX 3aKOHOAATEIBHBIX W HOPMATHBHBIX
aKTOB II0 HAlPaBJICHHUSM CBOEH NESTENBHOCTH, YYET HX M3MEHCHHMH H
QOIOJTHEHHH

Anams 3¢ dexTusHOCTH padoTs noxpasaenenus 1I3H B cooTseTcTBHE €
[IOCTABJICHHBIMH 3aJadaMu

Oprasu3anys ¥ OpoBeleHHE 3aHATHH ¢ pabOTHHKaMH IOApa3AeICHHS
[I3H 1o COBEpIICHCTBOBAHUIO 3HAHUS HOPMATHMBHBIX JOKYMEHTOB H
3aKOHOJATENHCTBA O COMMAILHON 3aIMTe HHBAIUIOB

ITonroroBka NpOEKTOB IPHKa30B, pAcHOPDKEHHUH II0 HAIIPaBJICHUAM
JIeaTensHOCTH nogpasaenenus [I3H

IMoxroroBka MepompusaTuif, opranuzyeMbx L[BH ® CTpyKkTypHBEIMH
OIpa3/IeNICHUSIMHI

IMoAroToBKa IIAHOBO} ¥ OEPaTHBHOM O0TUETHOCTH nmoapasaencyus [[3H

IToAroToBKa W MNpENOCTABIECHWE AHATUTHYECKHX M HHPOPMAIHOHHBIX
MaTepHAaJIOB I10 HANIPABICHMSM AesTelsHoCTH noapasaenenus [[3H

Buenpenue mnepenoBoro omerra B 00NACTH 3aHATOCTH  HACENICHH,
MPOrPECCUBHEIX GOPM H METOIOB paboTHI

KoncynstupoBanmne rpaxaan o BOIIpOCaM IpPUMEHEHHUS
3akoHomatenbcTBa Poccuiickoit denepanum 0 3aHATOCTH HACEJIEHHS II0
KYpHPYEMBIM HaIlPaBICHUSIM

ITpreM rpaxxia 1Mo JIMYHLIM BOIIpOCaM




PaccMoTpeHne muceM, 3a{BJCHHHM M Kalo0 TIpaxkiad, IOArOTOBKa
OTBETOB Ha HUX

Opraamsanus MeponpuATHii IO OXpaHe TPyZa U I0XKapHOH 6€30IacHOCTH
B [[3H

KoHTponms cobmonerus paOOTHUKaMHU IIPaBHI BHYTPEHHEIO TPYZAOBOTO
pacropsika, OXpaHsl TPYZa H IoXXapHo# 6e30acHOCTH

Heo6xoammele ymenus

HpOiIBJIFITB OPra"du3aTopckKuc CHOCO6HOCTI/I, HHHIIHATUBHOCTD,
CaMOCTOATCIILHOCTD, TBOp‘ICCKI/Iﬁ TIOAXO0

Bectn [enoBele IEPErOBOPH M IIOJIB30BATHCS IMpPHUEMaMK ITyOJIMYHBIX
BBICTYIUICHUH

OG6y4arh NOAYMHEHHBIX TIPUMEHEHHUIO IIPaBoOBOH 6a3bl B cepe 3aHATOCTH
HaCeJICHUS U 3aKOHOJATENILCTBA O COIMAIFHOM 3aluTe HHBAH/IOB

ITnanupoBath paboTy moapasaesieHus

BLIIONHAT, paGOTH C MPAMEHEHHEM COBPEMEHHBIX HMH(OpPMaIMOHHBIX
TEXHOJIOTUH

Hcnonp3oBath COBPEMCHHYIO OPITCXHHUKY H CPEICTBA KOMMYHHUKAITUH

IloaroTaBmuBaTh M PENAKTHPOBaTH JOKYMEHTAIMIO IO HANpPaBICHUIM
II3H

BecTy aHATMTHYECKYIO paboTy 10 POGIITIO AESTENHHOCTH

BBIIONHATS OpraHU3allHOHHO-aHAJIMTHYECKYIO paboTy, IOATOTOBKY H
HpOBeJICHNE MEPOIIPUSITHI B COOTBETCTBYIOIEH chepe AeATEILHOCTH

AHanu3upoBaTh M IMOATOTABIMBATH HPOEKTHl OTBETOB Ha OOpalieHms
rpaxgad  ® paboTrojareneil 1O  HalpaBICHHAM  JEATCIBHOCTH
HOApa3JeeHus

IMommepxuBaTh B KOJUIEKTHBE arMmochepy JoOpOXKemaTelIbHOCTH U
COTPYAHHYECTBA, HPeXOTBPAanIaTh KOH(IMKTHEIC CHTYallHH

BecTH MOKyMEHTAalHMIO H CIYy)KEOHYIO INEPEHNHCKYy B COOTBETCTBHM C
TpeGOBaHUAMH HOPMATHBHEIX JJOKYMEHTOB B cdepe 3aHATOCTH

Heo0xoxuMBle 3nanus

HopMmaTuBHBIE mpaBOBbIe aKTHI B 00JacTH 3aHATOCTH HAaCEICHUS
dbenepaJbHOTO M PETHOHAIBHOTO YPOBHEH

PervoHaibHBIE IPOrPaMMEI COAEHCTBHS 3aHATOCTH HACCICHUS

Oco0eHHOCTH PHIHKA TPYHAa U MOTPeOHOCTH B Kafpax OOMEpPOCCHICKOro
¥ PETHOHAJIBHOTO PhIHKA TPyJa

JlaHHbIe MOHHTOPHHTA GeepaIbHOrO ¥ PETHOHAILHOTO PHIHKA TPy

DTHKa AEIOBOro OOIIEHHS M OCOOCHHOCTH OOIIEHHS C HHBAIMIAMH C
YIETOM HMEIOMIUXCS Y HUX OTPaHUUYCHUH KU3HEAEATENEHOCTH

TpynoBoe 1 rpaxzanckoe 3akonogaTenscTBo Poccuiickoit Penepannu

ITpaBmiia BHYTPEHHErO TPYAOBOTO pacnopsiaka

IlpaBuna paGoTBl Ha IEPCOHATBHOM KOMIBIOTEPE, C OPITEXHHKOM H
HCIIOJIb3YEMBIM TIPOrPaMMHEBIM 00ecIIeYeHHEM

Ipapuna paboThI co ciyxeOHOM MHpopManue

OCHOBHBIE MepHI 110 IPEAYIIPESIKACHIIO KOPPYIIIMH B OpraHU3alluy

TpeGoBanug oxpaHsl Tpy/1a ¥ HOXapHO# 6€300aCHOCTH

Topsmok BemeHHS ydera U opopMireHHS HEOOXOAMMOH NOKYMEHTAIIMH,
COCTABJICHNS OTYETHOCTH, HOMEHKIATYpPa e

Jlpyrue xapakTepUCTHKH

CobmoneHre KOHGHUICHIMAIBGHOCTH B OTHOIIEHHHM HHQOpMaIuH,
TIOTY9YEHHOM OT rpaxaad

IMposBneHWe  OpPraHM3aTOPCKUX  CHOCOOHOCTEH, HMHUIHATHBHOCTH,
CaMOCTOSITEIBHOCTH H TBOPUECKOTO MOAX0Aa




3.4.2. TpynoBast pyHKIUA

Opranusanus paGoTs! 110 YpoBeHb
Hanmenoeanne |mpepocTasieHuro yciyr B L{3H, ero Kon (D/02.7 | (moxyposeHs) 7

KOHTPOIb KBaIHu(pUKaluK
Tpoucxoxaenue TpyaOBO#I Opurmman X 3auMCTBOBAHO U3
dyHKumIr OpUrHUHaa

Kop opurnHana  PerucTpartaoBHBINA
HOMED
po¢eCCHOHANLHOTO
CTaHJapTa

Tpynossie aelicTBus

Oprasmzanus ¥ KOHTPoJIb paboTH o IpefocTaBIennio ycuyr B 1I3H

Opl" aHHU3alYs IIpUEMa I'paXKJaH B IC/IX TONUCKa TIOAXOAILEN pa60TI>I

Opranuzanus ¥ KOHTPOJIb paboTsl o mpodumupoBaHUIO 6e3paboTHBIX
rpaxpad

Opraﬂnsaunﬁ MCpOHpI/IHTI/Iﬁ II0 peanmu3alii JOIIOIHHUTECIIBHBIX MEP B
obnacTu COJICUCTBHUS 3aHATOCTH HACCTICHHS

IMocemenne opraHu3anuii ¢ Hedplo oOciaenoBaHus paboyMx MecT,
YCJIOBHH Tpy1a, HATMYHS CBOOOTHEIX pab0unX B y4eOHBIX MECT

KOHTpOJI]: CPOKOB npeaoCTaBICHUA yYCIayr )41 coOoIeHHs
MOCIEAOBATEIbHOCTH JEHCTBUM MO IIPCAOCTaBJICHUIO YCIIYT

KonTpons BrmomHeHN (QYHKIMI 110 perHCTpalMy M IEpeperucTpanuH
6e3paboTHBIX rpakJaH

KoHTponms ohopMIICHHS COTJIAIIEHWH W JOTOBOPOB C OpraHH3alUsMH,
corpyaamdarommmu ¢ H3H

Koutpons TpymoycTpoiicTBa W 3aKpeIUIIeMOCTH Ha pabodumx MecTax
rpaxjaH, HanpasjaeHHbx [[3H

KoHTpois moAroToBkH ¥ OGOPMIICHHS NPHHATHIX PEHICHHH (IIPOEKTOB
IIPUKa30B) paOOTHUKAaMU NIOAPa3IcICHUS

IlpemocraBnenne  uHpopMmamuu 1m0  OpoQWIO  IEATEIBHOCTH
Hoapa3fAeneHus

Opranuzanus mpexocTapieHus uHBaMAaM rocycayr B L[3H c yderom
TpeOOBaHHU# 3aKOHOJATENhCTBA O COLUANBHOM 3alIUTe HHBATH/IOB

3aKmoueHHe JOTOBOPOB O COJNCHCTBHU TPYIOYCTPOMCTBY HE3aHATHIX
WHBAIHIOB, KOHTPOJIb YCJIOBH BHIITOJTHEHHUS IOTOBOPOB

KoHTpoJIb aJpecHOro cONeHCTBUS B TPYAOYCTPOMCTBE HHBAIHMIOB H
OKa3aHHs KM BCEr0 KOMIUIEKCa YCIyT

MOHHUTOPHAT CO3MAaHHBIX pabouyMx MecT M8 UHBAIMAOB H WX
TPYZAOYCTpoiicTBa

C6op u 0600IIEHHE CTATHCTHIECKON, aHATUTHIECKOH M OIepaTHBHOH
nHGOpMALMK, COCTAaBJICHHE CBOJHBIX OTYETOB M CBENCHHH 110
HalpaBJICHUIO paboThl MOMpa3feicHHs H MpPEACTaBICHME HX B
YCTaHOBJICHHBIE CPOKH

BriaBnenve ¢akToB IpeIOCTaBICHHS HEAOCTOBEPHBIX CBEACHHN H
HEMPaBOMEPHOTO HOJTyIeHHS CONMATbHbIX BBILIAT

IMoaroToeka WHGpOPMAIMK IS 3aKYIOK TOBapOB, paboT, YCIyr ¢ LENbIO
obecreuenus gesrensHoctd 1[3H B wactm obOecneueHmst paboTsl 1O
OKa3aHHIO YCIyrd 10 mpodeccHoHaIbHOMY 00ydeHuio 6e3paboTHBIX
TpaXaaH B  COOTBETCTBHM ¢  TpeOOBaHHSAMH  JACHCTBYIOLIETO
3akoHojarenscTBa Poccuiickoi denepaiyu
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IToaroToBka NpOEKTOB NPHUKA30B 110 HANPaBICHUIM AestenpHocTd [{3H

Heobxoaumele ymeHust

BectH penoBbie IEpPEroBOPHl M HCIONB30BAaTh INPHEMBI HMYOIHMUHBIX
BBICTYIUICHUI

VYcraHaBnuBaTh ENOBbIE OTHONICHHS C COLHAIBHBIMU IapTHEPaMH C
IENBI0 OKa3aHUs YCIyT B chepe 3aHsATOCTH HaceleHHS

Cobupatb u ofpabaThiBaTh CTaTHCTHYECKYyI0 HHGOpMallUIO H
¢dopMHPOBaTh BRIOOPKH

VYuuTeBaTh B O0IMIEHNN ¢ MHBAIMJAMH UMEIOIINXCS Y HUX OTpaHWYeHUR
KU3HENEATEIFHOCTH IIPU IPeAoCcTaBNIeHuH rocycnyr B LI3H

BrmonHATh paboTHl ¢ NPUMEHEHHEM COBPEMEHHBIX HH(OPMAIIMOHHBIX
TEXHOJIOT U

Hcnonp30BaTh COBPEMEHHYIO OPITEXHUKY U CPEACTBA KOMMYHHUKALUN
Bectn ananmutidgeckyo paboTy o npoguino AeTeabHOCTH

BbHITONMHATE  OpraHM3alMOHHO-aHATTUTHIECKYI0 paboTy, NOATOTOBKY H
IPOBEIeHUE MEPOIIPUATHI B COOTBETCIBYIOMIEH chepe NesTeIbHOCTH
Bectu nokymeHTanuio M CIyXeOHYIO NEPENHCKY B COOTBETCTBHH C
TpeOOBaHNUAMH HOPMATUBHBIX JOKYMEHTOB B cepe 3aHATOCTH

HeobxomumMmeie 3uanus

HopmaTuBHEIE ©paBOBBIE aKTBl B O0OJAcTH 3aHATOCTH HaCEICHUS
(denepabHOr0 M PErHOHATIHHOTO YPOBHEH

PernoHaJIbHBIE TPOTPaMMBI COACHCTBHS 3aHATOCTH HACEICHHS
OcobeHHOCTH pHIHKA TPyAa ¥ MOTPeOHOCTH B Kagpax o6mepOoCcCHICKOro
H PETHOHAIFHOTO PBIHKA TPYAa

IpuBIMIE OpraHu3auy CTaTUCTHYECKOH NeaTebHOCTH, IPHEMBI cOopa
CTATUCTHYECKOH HHOpManun

CoBpemeHHBIE METOBI TOA00pa EpCOHANA

DTHKA JeJIOBOTO OOIIeHnd

OcobeHHOCTH npefocTaB/ieHns HHBatAaaM rocycayr B II3H

[TpaBuna paGoTEl Ha IEpPCOHATBHOM KOMIBIOTEPE, C OPITEXHUKOH H
UCIIONIE3YEMBIM IPOrPaMMHBIM 00ecniedeHIeM

IpaBmita paboTEI co cyxebHON uHbGopManuei

TpeboBaHHS aHTHKOPPYIIIMOHHOIO 3aKoHOJaTenbcTBa Poccuiickoit
Qenepaniid M OTBETCTBEHHOCTH 33 COBEpIICHHE KOPPYNIHOHHBIX
MpaBOHapyIEeHUH

IMopsimox BemeHHA ydeTra H OGOpMIICHHS HEOOXOIMMOM NOKyMEHTAIUH,
COCTABJICHHS OTYETHOCTH, HOMEHKJIATYpa Ael

Jlpyrue XapakTepuCTUKU

Cobmonenne KOHQHUIESHIHATGHOCTH B OTHONIEHHH HHpOpMAaIuH,
IOJTYyYE€HHOH OT rpakiaH

3.4.3. TpynoBas ¢pynkuus

HanmenoBanue

MOHHUTOPHHT yCIIyT, OpraHu3anys

Vposens
HHPOPMHPOBaHHUA I'Pa>KJaH I10
bopmrp Tpaial Kox :D/03.7 | (momypoBeHs) 7
BoOIIpocaM 3aHATOCTH HACCJICHUA K O KBaNIHHKALHH

TIOJIOKCHUH Ha PBIHKE Tpyda

ITponcxoxaeHye TpyHOBOL
byHKUMH

3apMCTBOBaHO U3

Opwrunan X J—

Kom opurynana  PermcrpalMoHHBIH
HOMEp
npodeccHOHATEHOTO
CTaHJapTa
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Tpynossie neiicTBus

IIpormo3upoBanve  moTpeGHOCTH B TPYHOBBIX  pecypcax B
IpodeccHOHATPHO-KBANHUKANMOHHOM pa3pese

BripaboTka mOpemnokeHHi 10 00eCHeYeHHI0 TPYAOBBIMH pecypcaMu
pETHOHAJILHOH MOTPeGHOCTH 3KOHOMHKH, B TOM 4YHCIe OOOCHOBaHHS
HEOOXOIMMOCTH B IPUBIIEYCHAN HHOCTPAHHEIX IPayKIaH

ITporaosupoBanue NOTpeOHOCTH B POECCHOHAIFHOM 00YIeHUH

AHanu3 peHKA TPYJIa ¥ NOATOTOBKH KaApOB

BzanmopelicTBie ¢ KomuTeTaMH (KOMHCCHAMH) B 9YacTH HOITOTOBKH
IpEeIOKEHNH II0 KOHTPOJIBbHBIM HubpaM IpHemMa Ha oOydeHHe IO
IporpaMmam cpefHero npohecCHOHATLHOIO U BEICIIEro 06pa3oBaHus

BripaboTka  NpEUIOXKECHHH 1O  COBEPHOICHCTBOBAHWUIO  CHCTEMEL
TPYAOYCTPOKCTBA BHITYCKHUKOB H JIYYIIAX IPAKTHK ITOATOTOBKH

CoBeplIeHCTBOBaHHE CHCTEMBI IIPOTHO3HPOBAHHS HA PErHOHAIBHBIX
PBHIHKaxX Tpy/Zia ¥ JIy4IIUX OPaKTHK TPYAOYCTPOHCTBa

Opraamsanusa  pa3pabOTKM  METOOMYECKHX  peKOMEHHanui 1o
HHGOPMHUPOBAaHHIO O MPEINOCTABICHWH YCIYT [0 HalpaBICHHIO
JESATEILHOCTH IOAPA3ACIICHIS

Opraauzanus NOATOTOBKM HMH(pOpPMAIHH i 3aKyllOK TOBapoB, pador,
yciyr ¢ nensto obecmeuenus naestenpHocTd LI3H B cooTBeTcTBHH €
TpeOOBaHUAMH JIEHCTBYIOMIETO 3aKOHOJATENHECTBA Poccuiickoit
®enepanyu

Ot6op CMHM 1o pe3ynpTarTaM MAapKETHHTOBBIX  HCCIICJOBaHUH,
COIMOIOTHYECKUX 3aMepoB, pedtuarop CMHU

Koopaunamus B3ammoneiicteus co CMH no BonpocaM HHGOPMHPOBAHHS
rpax/iad 00 yciryrax, o IIOJIOKEHUH Ha PhIHKE TPYAa

Cucremarnsanus U pasMemieHHe HHGOpMaIlMM Ha OQHUIIMAIBEHOM caiite,
HH(POpPMAIMOHHEIX CTCHIAX, HH(GOPMAIMOHHBIX 3IIEKTPOHHBIX TalJIo

Opranmszanus NOATOTOBKA H OQOpMIIEHHS peKIaMHBIX MaTepHaoB,
crare#, ”HGOPMAIIMOHHBIX CTEHAOB

IToaroroBka NOKYMEHTOB AJIA 3aKyIOK TOBAapoOB, paboT, YCIYT C IIEJBIO
obecneuenns nesrencHOCTH I[3H B cooTBercTBHM C TpeOOBaHHSIMH
JIEHACTBYIOIIEr0 3aKoHOoAaTeIbCTBa Poccuiickoli denepanu

Opranuszanus, NpoBeNEHHE W ydacTHe BO BCEX BHUAAX MEpPOIPHATHI
(apMapky BakaHCHi ®W Y4JeOHBIX MeCT, MHHH-OHpP)KH, BCTPEUH C
paboTtonarensimu)

IMoaroToBka MarepwaloB JUIS IPOBEACHHS MEPONPHUATHH MO BOIpOCaM
3aHATOCTH HACEJIEeHU

Heob6xonmmeie ymeHus

Bectu nenoBble IEPEroBOpHl M IIONB30BAThCS IpHEMAaMHU ITyOIMYHBIX
BBICTYIUICHUN

VcraHaBIuBaTh ETIOBBIE OTHOIUCHHS C CONUAIBHBIMH IapTHEpAMHU C
IeJIbI0 OpraHu3anuy nHGopMHpOBaHYs rpaxaaH o6 yeryrax [13H

Bemonaate paboThl ¢ MpUMEHEHHWEM COBPEMEHHBIX HHGOPMAIHOHHBIX
TEXHOJIOTHH

Hcnomp3oBate B paboTe COBPEMEHHYI0 OPITEXHHKY H CpEICTBa
KOMMYHUKaIUH

IoaroraBnuBate W pefaKkTHPOBaTh HOKYMEHTALMIO B cdepe 3aHATOCTH
HaCeJIeHHS

Becru aHanmmTHIECKyIO paboTy IO MPOGHITIO AESTeIBHOCTH

Hcmonp3oBaTh MaTepHanbl MapKeTHHTOBBHIX M COLHOJIOTHYECKHX
uccrenoBanuid, peiituarn CMU mna npenocraBneHus yciayr B cdepe
3aHATOCTH HACENCHUS
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BHIIONHATE OpraHU3alMOHHO-aHAUTUYECKYI0O paboTy, NOArOTOBKY H
TIPOBE/ICHAE MEPOIIPUSITHH B COOTBETCTBYIOMIEH cdepe NeITeIbHOCTH
Bectu pmoxyMeHTanmuio U CIOy)XeOHYIO IEPenuNCcKy B COOTBETCTBHHU C
TpeOOoBaHUIMH HOPMATHUBHBIX TOKYMEHTOB B c(hepe 3aHATOCTH

Heo6xoauMble 3SHAHUS

HopMmaruBHBIE [IpaBOBbIE akKTHl B 00JAacTH 3aHATOCTH HaCEICHHA
(eepaTbHOIO ¥ PETHOHANBHOTO YPOBHEH

PernonanpHble IpOrpaMMEL COACHCTBHS 3aHATOCTH HACEICHUS
OcobeHHOCTH phIHKA TPyZAa U NOTPeOHOCTH B Kapax OOMEPOCCHHCKOTO U
PETHOHAIBHOTO PhIHKA TPyJa

CoBpemeHHBIE METOBI TO00pa NepcoHaia

OTHKA JeIOBOTO OOIIEHUT

OcCHOBBI B3aUMOZIEHCTBHUS CO CPEACTBAMH MaccoBOl HHPOpPMaUH
IlpaBuna paboThl Ha mEepCOHANBHOM KOMIBIOTEPE, C OPITEXHUKOH H
HCIIONB3YEMBIM ITPOrPaMMHBIM 00ecIedeHIEM

ITpaBmia paboThI co CITykeOHOM HH(pOopMaIHe

[Mopsimox Benenus ydera ¥ odopmieHHS HEOOXOAMMOH HOKyMEHTAIlUH,
COCTaBIJICHHS OTYETHOCTH, HOMEHKJIATYpa el

Hpyrue

XapaKTEePUCTHKH

Cobmonenre KOHQHUIOCHIHMANBHOCTH B OTHOIIEHHHM HHGpOpManuy,
MOJIY4€HHOM OT IpakKJIaH

3.4.4. TpynoBas pyHKIus

ITpoucxoxneHue TpyI0BOH

byHKUHMK

KonTtpons paboTtsl mo odpopmitenuro,
YpoBeHs (TI0LYpOBEHE)
HaumenoBarme  |KOMILIEKTOBaHHIO U mepeave B apxus | Kon \D/04.7 | = e 7
JTOKyMeHTOB noapasaenenus 1{3H
aAUMC’ BaHO U3
Opurunan X 3aumcTBO
OpHruHalIa
Kon PerncrpaniioHHBIH HOMED
OpHruHana HpO(i)eCCI/IOHaJII:HOFO
cTaHzapTa

Tpynoseie aeiicTBUA

Opranuzanus paboThl IO MOATOTOBKE M OGOPMIICHHIO JHYHBIX M€
noJyJaTesiell ycIyr Ha apXUBHOE XpaHEHHe

KonTtposns paboTsl 110 (GOPMHPOBAHUIO, OPOPMICHHIO H CBOEBPEMEHHOM
nepeziade 1l Ha XpaHEHUE B apXHB

Kontpons ¢opmupoBanus apxuBa JOKyMEHTOB pasnanoro CpoKa
XpaHeHus

CocraBneHne akTOB Ha YHHUTOXKEHHUE JTUYHBIX €N IONydaTelle yelyr no
OKOHYaHHM CPOKa BPEMEHHOrO XpaHEHNs M KX YHUYTOXEHHE

ITepenada apXWBHBIX JTOKYMEHTOB B BEJOMCTBEHHBIN apXUB

Briaga apXUBHBIX IOKYMEHTOB BO BPEMEHHOE II0JIb30BAHUE, PETHCTPALIHs
BBIIaHHBIX TOKYMEHTOB B XXypHaJle yueTa

IToaroroBka M BeIjada KOIMM apXUBHBIX JOKYMEHTOB

Heob6xonumsple yMEHUS

BBIIONHATE paboTEl ¢ IPHIMEHEHHEM COBPEMEHHBIX HHGOPMAaIMOHHBIX
TEXHOJIOTHHI

Hcnoms3zoBate npu paboTe COBPEMEHHYIO OPITEXHHMKY H CPEICTBa
KOMMYHHKAILIH

IoaroraBnuBaTh U peNakTHPOBaTh JOKyMeHTanumio noapasaeneHus LI3H
Bectn aHauTHYECKYIO paboTy O NPOGUITIO JEITEILHOCTH

BBITONHATG  OpraHU3alliOHHO-aHAIHTHYECKYIO paboTy, HOIATOTOBKY H




39

IIpOBeJICHHE MEPONIPUATHII B COOTBETCTBYIOIIEH chepe NeATENEHOCTH

BecTH MOKYMEHTAlMIO M CIY)KEOHYIO TEPENHCKY B COOTBETCTBHH C
TpeOOBaHUAMM HOPMATHBHBIX JOKYMEHTOB B chepe 3aHITOCTH

Heob6xomuMmeie 3nanus

HopmaTtvBHBIE TpaBOBBIE aKThl B 0ONacTH 3aHATOCTH HAaCEJICHUS
¢eaepabHOrO U PErHOHATBHOTO YPOBHEH '

PeruoHaibHbIC TIIporpaMmMebl COJICHCTBHUS 3aHSATOCTH HACEICHUS

OcoOeHHOCTH phIHKA TPyZa ¥ NOTPEeOHOCTH B KaJipax OOIIEPOCCUHCKOro U
PETHOHAILHOI'O PHIHKA TPYZAA

OTHKa IeJIOBOrO O0MIEHNS

ApxuBHOe 1en0, Tpe6oBaHHs K 0QOPMIICHHIO apXHBHBIX HET

ITpaBmia paboTsl co ciyxebHOM nHpopMaIyei

IIpaBuna paGoThl HAa MEPCOHATLHOM KOMITBIOTEPE, C OPITEXHHKOH H
HCIOJIE3YEMBIM POrPaMMHBIM 00€CIICUeHUEM

ITopsnox Bemenus ydera W O(pOpPMIICHUS HEOOXOMUMON IOKyMEHTAIlHH,
COCTaBJICHHS OTUYETHOCTH, HOMEHKJIATypa el

Hpyrue

XapaKTepUCTUKU

Cobmonenrie KOHPHUASHOUAIBHOCTH B OTHOMICHHH HHGpOpMAanum,
MOJIyYEHHOH! 0T rpaKJaH

3.5. O600mennas TpyaoBas GyHKIUS

Vnpasnenue aesrensHOCTHIO LI3H, y
OBCHBb
Hammenosaun p
eHoBaHHME |[JTAHMPOBAHHME U KOHTPOIb Kon| E N — 8

nesteasHocT ISH .

ITpoucxoxieHue
N " 3auMCTBOBAHO U3
0606menHo} TpyX0OBOH Opurusan X
opAruHajia
by mu
Kon PeructpanyoHHsiii HOMEp
OpHUTHHANA npoheCcCHOHAILHOTO
CTaHIapTa

BosmoxxHbIe Hupexrop LI3H
Hay¥MEHOBaHMS 3amecrutens qupekropa L3H

JOJDKHOCTEH, mpodeccuit

TpeboBaHus K
00pa3oBaHHIO U
00yJIEeHHIO

Bricmee o6pa3oBanue

TpebGoBaHUS K OIBITY
MPaKTU9IecKoit paboTh

He Menee nByX JeT Ha pyKOBOIAIMIMX JOJDKHOCTSX B OpraHax CiyXObI
3aHATOCTH HACEJEHHs WIH JPYTHX CONHAIBHO-TPYIOBBIX chepax

He Menee deThIpex €T Ha pyKOBOJAIIUX JOJDKHOCTAX B APYTHX cdepax
JeATETLHOCTH

He MeHee ATy JIeT B JOJDKHOCTH CIIEIMAIKACTA B 001aCTH 3aHATOCTH
HaceJIeHNS WM COIHABHOU cdepe

Oco0rple ycnoBus
Jorrycka K pabore

Jpyrue XapakTepucTHKE | PekoMenTyeTcs JONOoNHUTENbHOe MpodeccHoHanbHoe 00pa3oBaHue —

MPOrpaMMBbI IIOBHILICHAS KBaIH(DHKAIUI

s nenpopumbHOTr0 00pa3oBaHus PEKOMEHIYETCS AOIOIHUTEIBHOE
npodeccroHanbHOe 00pa3oBaHUe — IPOrPaMMEI IIpodecCHOHATBHOM
[IEPENOATOTOBKH 110 IPOQIIIIO AEATEIBHOCTH
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I[OI'[OJ'IHI/ITCIII:HLIG XapaKTCpUCTHKHA

o HammeHnoBan#e 6a30B0# rpyniIsl, JOIDKHOCTH
aNMEHOBaHUE IOKYMEHTa Kon
(npodeccun) wiy cnenuaIbHOCTH
OK3 1212 Yipapisiomue TpyIOBBIMH PECYPCAMHU
' 2424 CrienuamicTsl B 00JIaCTH IIOATOTOBKY B Pa3BUTHS
nepcoHasa
EKC - ‘ Jupextop (TeHepaIbHEBIA JUPEKTOD,
YIPaBJIAIOMIAN ) TPEAPUITHS
- 3aMeCTHTENh TUPEKTOPa 0 YIPaBJICHUIO
MEPCOHATIOM
OKIIATP 21603 JupexTop 1enTpa 3aHITOCTH HaCeICHUs
OKCO 030300 Ilcuxomorug
040100 ConpnanpHas paboTa
040200 Couumonorus
050700 Ileparoruxa
3.5.1. TpynoBas ¢pyHxknus
IInanupoBanue 1 KOHTPOIH YposeHb
HanMeHOBaHHE | nogrempHOCTH I13H Kon {E/01.8 | (moxypoBeHs) 8
KBaHpUKaIH

Ipoucxoxnenue TpyAOBOH
PpyHKIMM

3aMMCTBOBaHO U3

OpHFHHaH X OpHruHalIa

Kon opurusana PeructpalOHHBIH
HOMeEp
npodeccHoHanbHOTO
CTaHAapTa

Tpynossie nelicTBUI

dopMHEpOBaHHE ¥ YTBEPXKACHHE NEPCHEKTHBHBIX M TEKYHIMX IITaHOB
pabotsl L[3H

Opranu3aloHHOe X METOAMYECKOES PYKOBOACTBO AeATeNbHOCTEIO LI3H
Texymuii KOHTPOJIb MOCTICIOBATENEHOCTH AEHCTBHHM 110 MPETOCTABICHHIO
ycuyr (ompeieieHHBIX aIMHHUCTPAaTUBHBIME Iponeaypamu) B II3H
Kontpone 3(¢dexkTHBHOCTH OpraHH3alUH ACATEIHPHOCTH IO OKA3aHHUIO
YCIYT HACENEHMIO M TOCYJAPCTBEHHOTO CTATHCTHYECKOTO HaOMIOACHHS
1o Bonpocam JestenbHocty LI3H

W3maHue mpHUKa30B M  pacHOPKEHHH, YTBEPXKIECHHE HHCTPYKIIHH,
TIOJIOXKEHHI ¥ JIOKAJIbHBIX HOpMaTHBHBIX akToB LISH

Koutpons coGimromeHuss pabOTHHKAMHM KOZIEKCA STHKH H CIIyXeOHOro
MOBEICHH, MEPOIPUATHH IO 3alIUTe NEPCOHAIBHBIX JaHHBIX
PaspaGoTrka  MepompuaATHI{ 10  NOBBIICHHMIO  KayecTBa  H
pesynbratuBHOCTH paborel I[I3H B d9actH CHEHXKCHHA  ypPOBHSA
Oe3paboTHIEI M HAMPSKEHHOCTH Ha pHIHKE TpyJda, (GOpMHpOBaHMA
Ka4yeCTBEHHOro OaHKa BaKaHCHil U TPYAOYCTPOMCTBA rPpakIaH

Kourponms wucmonaenmss pabotHmkamm [[3H HX  JODKHOCTHBIX
00513aHHOCTEH, MCTIOJIHEHHS JOKYMEHTOB I10 Ka4€CTBY ¥ CPOKaM
IlpoBeneHne MepONpUATHH, HaNpaBlIeHHBIX Ha INPEIOTBpAlICHUE
KOPPYIIHOHHBIX PUCKOB

3axroueHre KOHTPAKTOB M JOTOBOPOB Ha IIOCTaBKy TOBapoB,
BBIIOJIHEHHE paboT, okazanue ycuyr ang Hyxa L[3H
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Tpuem rpaxxad U IOPAIAICCKAX JIHI]

O6ecreyeHne CBOEBPEMEHHOTO M TIOJHOTO PAacCMOTPEHHS YCTHEIX H
[IMCEMEHHBIX OOpamieHwil rpaXaaH U IOPHIUYECKUX NI, NPHHATHS 110
HUM peIeHHH ¥ HalpaBleHUS 3asBUTENSIM OTBETOB B YCTAHOBJICHHBIC
CpPOKH H TI0 YCTaHOBJIEHHOH (opMe

Opranuszanus MoGmmm3anuonHo#t mnoxroroku II3H, MepompusTuit
AHTATEPPOPHUCTHYECKOM HAMPABICHHOCTH, BBHIIOJHEHHE TPeOOBaHHH IO
TPaXIAHCKOM 000pOHE M NPESAOTBPALICHHIO H JTMKBUIAIMH OCIIEACTBAM
Ipe3BEIYAHHBIX CHTyallMH

Opraxu3aiys Begenus nenonponssoacTea B LI3H

KOHTpOJIB [eATeIBHOCTH II0 KOMIUIEKTOBAHHIO, XPAHEHHIO, y4eTy H
HCIIONB30BAHMIO  JIOKYMEHTOB, OOpa30BBIBAIOIIMXCS B IPOLECCE
nesarensHocTH [[3H

Heo6xonuMeie yMeHUA

ITnanupoBaTh OEATENBHOCTh YUPEXKICHHUS, pa3pabaThBaTh HPOrPaMMEL,
(hopMHpOBATH CHCTEMY ITOKa3aTeIeh AeATeIbHOCTH OpraHu3alidi

OCYIIICCTBJIHTB YIIPABJIICHYCCKYIO JCATCIIBHOCTD, NpUHAMATH Hu
PCAITH30BLIBATE YIIPABJICHYCCKUE PCIICHUA

BrrpabaTsiBaTh BApHaHTEI PEIIEHUH ¥ OIIEHHBATh PHCKH, CBA3aHHBIE C HX
peaiu3anuei

OcCyIIeCTBIATh KOHTPOJNb, aHAIM3 H NPOTHO3HPOBAHHE IIOCIIEACTBHIA
MPUHUMAEMBIX PEeIICHHHA

KoHTpomupoBaTs BEINONMHEHHE IOKa3aTeleld B 00JaCTH CONEHCTBHA
3aHSATOCTH HACEJICHUA U ACSTEIbHOCTH OpraHu3aldi

Hcmonmp30BaTh  MaTepHaibl  MAapKETHHTOBBIX ~ MCCICHOBAaHHA U
COITHOJIOTHYIECKHX 3aMepoB, peiituaru CMHU

Bemonaars paboThl ¢ NpUMEHEHHEM COBPEMEHHBIX HMH(OPMAIMOHHBIX
TEXHOJIOTHH]

HcnonesoBars Ipu paboTe COBPEMEHHYIO OpPITEXHHMKY H CpelcTBa
KOMMYHHKAIAA

Pa3pa0areiBaTh aHTHKOPPYNIHOHHYIO IIOMMTHKY OpraHu3alMd U
BHEJIPATH MEPHI 10 IPEAOTBPAIICHUIO KOPPYIILIUH

BecT# JOKYMEHTAIIMIO W CHOYy)XeOHYIO NEPENHCKy B COOTBETCTBHH C
TpeCOBaHUAMH HOPMaTUBHBIX JoKyMeHTOB LI3H

Heobxoaumele 3HaHUS

HopmaTuBHBIE NpaBOBbIE akTHI B OONAacTH 3aHATOCTH HaCeNEHHS
dbeepaTbHOr0 ¥ PErHOHAIFHOTO YPOBHEH

PernoHayibHBIE IPOrpamMMBbI CONEHCTBHS 3aHATOCTH HaCCIICHUS

OcoGeHHOCTH PBIHKA TPYAa U HOTpeGHOCTH B Kagpax oOIEpPOCCHHCKOro
H PETHOHATIFHOTO PhIHKA TPYAA

OTHKA JIeJJOBOT0 OOIICHH

OCHOBBI OpraHHM3all NPO(EeCCHOHANBHON JEATENHLHOCTH, KOHTPOJIL
KavecTBa npegoctapierus yeuyr L[IBH

TexHONMOrNM MIAHAPOBAHKA U IPOTHO3HPOBaHuA AesrensHocTr I3H

ITpaBusia paboTel co ciyXeOHOH HHPOpManUer

OCHOBHBIE MEPHI IO IPEAYTPEXASHAIO KOPPYIIIMH B OpraHH3aIMx

[IpaBuiaa paGoTHI HAa NEPCOHAIBHOM KOMIBIOTEPE, C OPITEXHMKOA H
UCIOJIE3yEMBIM IPOTPaMMHBIM 00ecIiedeHneM

TpeboBanus oXpaHbl TPy/ia U IOXKapHOH 6€30I1aCHOCTH

IMopsanok BeneHus ydera U 0hOpMICHHS HEOOXOMMMOH JIOKyMEHTALHH,
COCTABJICHMSI OTYECTHOCTY, HOMEHKJIATypa Al

Jlpyrue xapakTepuCTHKH

Cobmofieane KOHQMICHIMAILHOCTH B OTHOIIEHMH MH(OpManuH,
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\HOITydeHHO# OT rpaIaH

3.5.2. TpynoBas ¢pynknms

HammeHnoBanme

IpoucxoxaeHue TPyAOBOM
¢$yHKIMH

MOHUTOPHHT pHIHKA TPYAA H
opraHu3anus paboThl 1Mo Yposers
Kon |E/02.8 | (momypoBeHs) 8
HHPOPMHUPOBAHUIO IPAXKAAH O KBATHHKALHH
II0JIOKCHHUH Ha PBEIHKC TPyZa
OpuraHan X | 3aMMCTBOBAHO H3 OpHTHHANA
Kon PeructpanmoHHbIi
OpHI'MHAJNA HOMep
Hpo¢ecCHOHAILHOTO

cTaHpapTa

TpyznoBsle aeiicTBuA

[TporrozupoBanue NOTPeOHOCTH B TPYAOBBIX pecypcax Ha pErHOHAILHOM
pBIHKE TpyAa, B TOM 4HCIe B NpodeccHOHATbHO-KBATH(PHKAIOHHOM
paspese

BripaboTka mpemioxeHu# 10 0OecledeHHIO TPYAOBEIMH pecypcaMiu
PErHOHANBHOM TOTPEOHOCTH 3KOHOMHKH, B TOM 4HcIe OOOCHOBaHHE
He0OXOMMMOCTH B IIPHBJICYEHUH HHOCTPaHHBIX TPaXIaH
IporuosupoBanre moTpeGHOCTH B obecmedueHHH paboTomatencii B
KBATH(UIMPOBAHHBIX KaJpaX ¥ UX NpodecCHOHATEHOM 00ydeHUH

VYuer 3aHATOCTH W ABHKEHMS TPYAOBBIX PECYpCOB, M Ha €0 OCHOBE
aHaTHU3 MOTpeOHOCTEeH opraHu3anmit B pabodeil cuie IO OTpacisM H
npodeccusaM, a Takke HCTOYHHKAM yOBJICTBOPEHHS TEKYYECTH KaJpoB U
MUTpaIMy HaceNeHU s, COCTaBy HepabOTAalOIUX IpakAaH U IPHYHHAM HX
HE3aHATOCTH

Amnanu3 prIHKa TpyJa U NOATOTOBKM KaJpoOB

BripaboTka  npeanoXeHWH 1O COBEPIICHCTBOBAHWIO  CHCTEMBI
TPYJAOYCTPOMCTBA BEITYCKHHUKOB M JIYGIINX IPAaKTHK IIOATOTOBKH
CoBEpIICHCTBOBAaHAE CHCTEMbI IIPOTHO3MPOBAaHMS HAa PETMOHAIBHBIX
pBIHKaX TPyAa M JYYIIHX MPAKTHK TPYJAOyCTpoiicTBa

Pa3paboTka U OCyIIECTBICHHE MEPOIPUATHH 110 BHEAPEHHIO B IPAKTUKY
OpraHM3aUM{d HOBEIX (YCOBEPIICHCTBOBAHHBIX) METONOB paboOTHl €
rpakaaHaMu

AHanmu3 AeqTeNIbHOCTH OpraHM3allid Ha OCHOBE OIEHKH IIOKa3aTeseH
JIOCTYIIHOCTH YCIyT B OO0JacTH COAEHCTBHS 3aHATOCTH HaceleHusd,
KOJIMIEeCTBA ¥ Ka9eCTBa OKa3aHHBIX YCIIYT

IlpussTe Mep MO TOBHIIEHHIO KadecTBA OKa3aHHs IpaxJaHaM yCIyr B
001acTH COeHCTBHS 3aHATOCTH

PaspaboTka mpemproxeHud 1m0 (GOPMHUPOBAHHIO M peanM3alud
pEerHOHANBHBIX IPOrPaMM COAECHCTBHS 3aHATOCTH HACEICHUS
OpraHu3aids MPOBEACHHUS KOMIUIEKCHOIO H3Y4eHHs OOIIECTBEHHOIO
MHEHHS O MHEATEHHOCTH CTPYKTYpHBIX mnonpasnencHuid I[3H mo
OKa3aHMIO YCIYT B cepe 3aHATOCTH

Onenka »¢dexTHBHOCTM MepompHATHH NporpaMM 3aHATOCTH M
IIPEIOCTABNICHAS YCIYT

OpraHu3anyss MOHHTOPHHIA COOTBETCTBUS JESATEINBHOCTH OpraHM3alliH
IUTaHaM | IPOTHO3aM, IPHHATHE Mep IPH OTKIOHEHHSIX

Koopaunanus B3aumosneiicteus co CMH no BonpocaM HHGOPMHUPOBAHUS
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rpaXxzdaH 00 ycayrax, O IIOJIOJKCHUH Ha PEIHKE TpyJa

Kontpons pasmemenus uHQopMammum Ha OQUIMANTFHOM CcaifTe,
HHGOPMAIMOHHBIX CTeHIaX, MH(POPMAIMOHHBIX JIEKTPOHHBIX Tabo

KonTtpons nmoarotosku ¥ opopMiIeHHS PEKJIAMHBIX MaTepHalioB, CTaTe,
nHPOPMAIHOHHBIX CTEHAOB

KonTpons WHG)OPMHUpPOBAHWS OPraHOB MECTHOTO CaMOYIIPaBJICHHS,
00IIeCTBEHHBIX OpraHu3anuii, paboTonaTeneif 1 HacelIeHUs O COCTOSHUH
pHIHKa Tpy[a, Mepax IO CHIDKEHHIO HAIPSHKEHHOCTH Ha pHIHKE TpyXa, O
JeATEbHOCTH OpraHu3allii

KOHTpOJb MOATOTOBKA JTOKYMEHTOB JUIS 3aKyIIOK TOBapoB, paboT, yCIyr
c memplo obecnmeueHus gesrensHoctd I[3H B cooTBeTcTBHE €
TpeOOBaHMAMH  JEHCTBYIOIIEro  3aKoHOZaTenbcTBAa  Poccmiickoi
Odenepanun

OpraHuzanus, TpOBEISHHE M YYacCTHE BO BCEX BHAAX MEpPONPHATHIH
(ApMapky BakaHCMM W Y49eOHBIX MeCT, MHHH-OMpPXXH, BCTpEYH C
paboToAATEIIIMHA)

KOHTpOJ'IB IIOATOTOBJICHHBIX AHATUTHICCKUX B OTYCTHBRIX MAaTCPUAIIOB

Heob6xonumeie yMmeHus

Hcnonp30BaTh  COIMANBHO-IKOHOMHYECKHE H  JeMorpadudeckue
TIOKA3aTeJId I MPOrHO3MPOBAHUS PHIHKA TPYa

Pa3pabaThiBaTh NpPOEKTH HOPMATHBHBEIX M METONUYECKHAX ITOKYMEHTOB,
HEOOXOMMMBIX [UIS BHEIPEHHS COBPEMEHHBIX METOJOB H HHCTPYMEHTOB
paboTHI ¢ rpaXxJaHaMH B 00JTaCTH CONEHCTBHUS 3aHIATOCTH

Bectn nenmoBble MEperoBOPHL U IONB30BAaThCA IIpHEMaMH ITyOIMYHBIX
BBICTYIUICHUN

AH&J’H/I?»PIPOB&TI: CTaTUCTHYCCKUEC MU OTYCTHBIC OAHHBIC, 000CHOBEIBAThH
TIOJIYICHHBIC BEIBOJEI

Ucnonb3oBats MaTepualibi MAapKETHHTOBEIX M COLIMOJIOTHYECKHX
uccrenoBanmii, peditmaru CMU mis npenocrtaBineHHs yciayr B cdepe
3aHATOCTH HACEJICHHS

ITprHUMATE pelieHns B HECTAHJAPTHRIX CUTYAHIX

OueHuBaTh  CTENEHb  MCIOJHEHWS  IUIAHOB,  3(QEKTUBHOCTH
HCIIOJIF30BAHNUS PECYPCOB

BHIIOMHATE pabOTH C MPHMEHEHHEM COBPEMEHHBIX HH(DOPMAIMOHHBIX
TEXHOJIOTHH

Ucnonp3oBate B paboTe COBpPEMEHHYIO OpPITEXHHMKY H CpeicTBa
KOMMYHHUKAITHH

BectH IOKYMEHTAIMIO M CIYy)XeOHYIO IEpPEeNHCKY B COOTBEICTBHH C
TpeOOBaHHUAMM HOPMATHBHEIX TOKYMCHTOB

Heo6xoaumsele 3HaHAS

HopmaTuBHBIE mpaBOBEIE aKTBI B OOJNACTH 3aHATOCTH HAaceJeHUS
¢enepabHOro U PETHOHABLHOTO YPOBHEH

PernonanbHbIE IIporpaMMmEul COJICHCTBHSA 3aH$ITOCTi/I HacCCJICHUA

Oco0eHHOCTH pBIHKA TPyAa H HNOTpeOHOCTH B Kaapax (¢elepaJbHOTO H
PETHOHAILHOTO PHIHKA TPyJa

OTHKA eJI0BOTr0 O0IIeHHs

OCHOBH! OpraHu3anyi NpoGdecCHOHATBHON JEATENBHOCTH, KOHTPOJA
KadecTBa npepocrasienus yeuyr LISH

OcHOBHBIE HanpaBJICHUL FOCYIIapCTBeHHOI/I COIIHaJIBHOH IIOJINTHUKH,
IIOJIOKCHUSA crpaTerpm u IIporpamMmm B 00JTacTH CONEHCTBHA 3aHATOCTH
HaCCIICHHA

CoBpeMeHHBIE MeTOABI (BKIIOYAs MEXJIYHApONHBIM ONBIT) paboTHl ¢
rpaXJaHaMU OpH OPEOCTABICHAHN YCIyT
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OCHOBHBIE ~ MOHATHS  CTAaTUCTUKYW,  IPUHIMIOB  OpraHU3alluH
CTATHCTHYECKOH  JeATENHHOCTH, INpHeMbl cOopa  CTaTHCTHYECKOH
HHpOpPMAIHU

[lpuHmunel, MeTONBI, TEXHOJOTHH, HWHCTPYMEHTHI MOHHTODHHIA
JEeATeIbHOCTH OpraHu3alun

Ipasua paboTHI co ciryxeOHoM nHpopMaIHei

IlpaBuna paboTHI Ha NEPCOHALHOM KOMIIBIOTEPE, C OPITEXHHKOH H
HCIIOJIE3YEMBIM IPOTrPaMMHEIM 00€CTIeUeHUEM

ITopsmox ydera ® odopMileHHS HeOOXOAMMOH JOKYMEHTAllVH,
COCTaBJICHHS OTYETHOCTH, HOMEHKIIATypa Ael

Jpyrue xapakTepuCTUKA

Cob6moniedre  KOHPUACHIMAIGHOCTH B OTHOIEHMM HHGOpMAamuH,
OJIYIE€HHOM OT IpakaaH

3.5.3. Tpynosas pynxnust

Opranusanus COBMECTHBIX MEPOLIPUITHH
C OpraHaMy HCTIOJHUTENIBHOMN BIAaCTH,
MECTHOTO CaMOYIIPaBJICHHUS, YpoBeHs
HanmeHoBanne |BHEOIOKETHHIMH (DOHIAMH, Koxn |[E/03.8 | (momyposens) 8
yupexaeruamu (MCO) 1 conuanbHBIMU KBATH(UKALHH
MapTHEpaMH 10 BOIIPOCaM 3aHATOCTH
HaceJleHus
g;c;:g;mneﬂne TPYAOBOH Opurmman X ?):I;III;‘JI:;Ba?[ZaHO u3
Kon PerucTpauroHHEIH HoMep
OpHIHMHala npodeccHOHaIBHOIO
CTaHAapTa

TpynoBsie neiicTBus

OpraHusaiyss W TpPOBEeJEHHE COBMECTHO C pPabOTOmATENAMM SPMapoK
BakaHCHi, CBOOOJHBIX paboumx U Y4eOHBIX MeCT, OIUIAYHBAaEMBIX
00IIeCTBEHHBIX pabOT U BpEMEHHOH 3aHATOCTH HaCEICHUA
WuopMUpOBaHHE OPraHOB MECTHOIO CaMOYHPABJICHHU, OOIMIECTBEHHBIX
opranm3anui, paboTonareneii U rpaxiaH 0 COCTOSHHM PBHIHKAa TpyAa Ha
TEPPUTOPHH, Mepax IO CHI)KEHMIO HANpPsDKEHHOCTH Ha PHIHKE Tpyna, O
nestensHocTd 1{3H

IIpencraenenue natepecoB 1LI3H B opranmsanmsax

Pabota B cocTaBe KOMHCCHH M IIpH IIPOBEICHHHM MEPONPHSTHI,
OpPraHH3yeMbIX  OpraHaMH  HCIIOJHHTENBHOH  BIIACTH, MECTHOIO
caMOYTpaBJIeHHs ¥ COLMANBHOM cdephl

BzamMofeiicTBe ¢ KOMHTETaMH (KOMHCCHSIMH) B YacTH IIOATOTOBKH
NpeIOKEHHA MO KOHTPONBHEIM IHppaM npueMa Ha OOyYCHHE IO
IporpaMMaM CpeiHero npodecCHOHANBHOTO U BHICIIEr0 00pa3oBaHus
KOHTpOIIs BElcHUS JOKYMEHTALMH U cIy>keGHO# nepenmcku 1I3H

Heo6xonuMslie yMeHUS

[TpoBoUTE MyOIMYHBIE BEICTYILICHHS

[OoTOBHTH  Ipe3eHTAllHOHHBEIE ¥ HHPOPMAHMOHHO-aHATHTHIECKHE
MaTepHaJIBl, CTaThi, CIpaBk# o gesTenbHOCTH L[3H

Bectm [fenmoBbie IEpEroBOphl H  B3aMMOJEHCTBOBATE C OpraHaMH
HCITOJHUTENLHOU BIIACTH M1 MECTHOTO CaMOYNPaBIICHUSA

Hcmonp3oBaTh MaTepHaibl MAapKETHHITOBBIX M CONMOIOTHYECKHX
uccnenosanuit, pediruarn CMU mis nmpemocTaBiieHHs yCIyr B chepe
3aHATOCTH HaceJleHUS

BrImoiHATE paboTEl ¢ OPMMEHEHWEM COBPEMEHHBIX HH(OPMAaIMOHHBIX
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TEXHOJIOTHH

Wcnons3oBaTh B pabOTe COBPEMEHHYIO OPITEXHHKY H CpEACTBa
KOMMYHHKaIUH

KoHTpoimpoBaTh IOATOTOBKY M O(OpMICHHE JOKYMEHTAIlMM H
ciyxxebHoi nepenncku LI3H '

HeobxomuMeie 3Hanus

HopmaTnBHBle mpaBoBble aKThl B 00NAcTH 3aHATOCTH HaCEJICHHA
(beepaibHOTO ¥ PErMOHAIBHOTO YPOBHEH

PerronanpHpIe TpOrpaMMBl COACHCTBHSA 3aHATOCTH HACEIICHHS
OcoGeHHOCTH PhIHKA TPyAa U HOTPeOHOCTE B Kaapax o6mepoccHiickoro
W PETHOHAIBHOrO PHIHKA TPyJAa

Coco6bI OlIEHKH PHUCKOB M ITPUHSATHSL PELICHUIH

OTHKa AeJI0BOro oOImeHus

TpaBua paboTe! co ciyxeOHoH nHpOopManHeR

[paBuiaa paGoTBl Ha HEPCOHAIBHOM KOMIIBIOTEPE, C OPITEXHHUKOH H
HCIIOJIE3YEMEIM TPOrpaMMHBIM 00ecIIeYeHIEM

Iopangok BeneHus yueta U oQopMieHHs HEOOXOAUMOM JOKyMEHTAllUH,
COCTABJICHHUS OTYCTHOCTH, HOMEHKJIAaTypa Jell

Jpyrue xapakTepuCTUKH

CobmosieHre KOHQUIECHUMAIBHOCTH B OTHONEHHH HHGOpManuH,
MOJYYEHHOH OT rpaxxJaH

3.5.4. TpynoBasi pyHKIMA

VYupasnernue nepcoranoM [[3H YposeHb
Hammenopanue Kox |[E/04.8 | (nmomypoBens) 8
KBaIN(UKAUN

TIpoucxoxaenue TpyaoBOH Opurmman X 3auMCTBOBAHO M3

¢$yBKIHK OpHIHHAIA

Kon opurunana PeructparmoHusIi
HOMeEp
po¢eCCHOHAIBHOTO
CTaHAapTa

TpynoBele neACTBHSA

AHanmu3 mnasoB u cTpykTypsl 1[3H, opranuzanus paboT Ha KOHKPETHBIX
pabouMx MecTax

[IpoBenieHre MepompHATHiA MO ykoMiuiekroBanmo 1[3H HeoGxoauMemMu
KajipaMu

VTBepXKIEHHE IOJOXKEHUS O CTIPYKTYpHBIX nozpasneneHusax I[3H,
TIPHHATHE JIOKAJIBHBIX HOPMaTHBHBIX aKTOB

CoriacoBaHye ¥ YTBEPKICHHE IITATHOTO pacnucanus ¥ cTpykTyps LI3H
VTBepXKIeHHe HODKHOCTHBIX MHCTpyKIud pabotHukoB IISH w
HOJIOKEHHI O CTPYKTYPHBIX HOApa3ACIeHUAX

Ilpuem u  yBombHeHwe  pabotHukos  LI3H, 3aKJIIOUeHHE,
HU3MEHEHHE U IPeKpalleHre TPYIOBEIX JOTOBOPOB C HUMH

Opranu3zanus paboThl 10 GOPMHPOBAHHIO U MTOATOTOBKE pe3€pBa KaapoB
Ha BBIIBH)KCHHE

VcraHOBIEHHE TOpsSAKa M pasMepa OIUIaThl TpyJda B COOTBETCTBUHM C
YTBEPXK/CHHBIMH B YCTaHOBJICHHOM IOPSAKE HOPMATUBHO-IIPaBOBHIMHU
aKTaMu 110 oIjiaTe TpyAa

Opranusalys CBOEBPEMEHHOM BHIILIATHI 3apab0THOM ILIAaTEl pabOTHHKAM
113H

IpuHATHE pEHIeHHH O NOOUmPeHHH pPabOTHHKOB IIO0 PpeE3yNbTaraMm
JESTeNHHOCTH
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Benenvie cucteMnl cTuMympoBanus paboraukos [[3H

HampaBneHne B yCTaHOBIEHHOM mopagke pabGorHukos I[3H B
cIry)keOHbIe KOMaHANPOBKH

Cosnanue 6e30macHEIX YCIOBHH Tpyaa mis pabotHukoB 1{3H

OpraHu3zanys crielHaIbHON OIEHKH YCIOBHH Tpyia

Opranmzanusg OOydYeHHS MEpCOHANA, KOOpAMHAmus paboTel IO
TOBBIIICHHUIO KBAIM(HUKAIUH COTPYTHHKOB

KoHTpois BeleHus KaJIpoBOi JOKYMEHTaluH

Opraﬂnsanpm TabeIbHOTO yuc€Ta, COCTAaBJICHUA H HCIIOJIHCHHA rpa(bmca
OTITYCKOB

KonTtpons obecnieuenns TpyIOBOH AUCIMIUIMHEI B noapasaeneHusx [[3H

JlenernpoBaHye CBOUX MOJTHOMOYHI

Kontpons BeneHus BOMHCKOro ydeta 1 OporupoBanus paboTHukoB 1[3H,
peOBIBAIONTHX B 3a11ace

Oprann3anys NpOBEASHAS OlleHKY KBaymdukanmii padoraukos 3H

Heo6xonumere ymMeHuS

Pa3pabaTbiBaTh IIPOEKTHl OPraHU3aMUOHHBIX H  PaCIIOPSIHUTEbHBIX
JOKYMEHTOB I10 TIEPCOHATY

@QopMHpPOBATEH Pe3€PBHI KAIPOB IS OCYIIECTBICHUS IPpodeCCHOHAIBHOM
nestenpHOoCcTH B [[3H

PaccMaTpuBaTh M OLCHMBATh 3aJauyd TOBBIOICHHA 3(HEKTHBHOCTH
HCIOJIb30BaHUA U pa3BuTis nepcorana [[3H

PazpabateiBaTh, BHEAPSATh U pealU3OBHIBATH IOMHTHKY M IIPOTPaMMBI
0o0yJeHus U pa3BUTHS NIEpCOHATA

Pa3zBuBaTh MHHIIMATHBHOCTH, TBOPUECKHI IMOJXOA H CaMOCTOSTEIHHOCTh
paborankos 1[3H

OuenmBarh WHIMBHIYAIbHBIH BKJax pabotHukoB I[3H B moctmkenme
obmmx nene

MOTI/IBI/IpOBaTB NOAYNHCHHBIX

Becti [eNOBBIE IEPEroBOpHl H IONB30BaThCA IIpHEMaMH NyOIMYHBIX
BBICTYIUICHUM

BBIBIATP M OpeAOTBpAIlaTh CHUTYallHd BO3HHUKHOBEHHS JIMYHOM
3aUHTEPECOBAHHOCTH, KOTOpas IPHBOTWT IJIH MOXET IIPHBECTH K
KOH(IIMKTY HHTEPECOB

BommonmHATE paboTHl ¢ IPAMECHEHHEM COBPEMEHHBIX HH(OpManuOHHBIX
TEXHOJIOTHH

Hcmonp3oBatek B paboTe COBPEMEHHYIO OPITEXHHKY H CpEICTBa
KOMMYHHKAITHH

Heo0OxoauMEle 3HaHAS

HopmarusHble npaBoBele aKThl B OOJAcCTH 3aHATOCTH HACEJICHUS
(denepaIbHOrO ¥ PEFMOHABHOTO YPOBHEH

Pernonansurie IPpOTrpaMMEL COJICHCTBHA 3aHATOCTH HACEIICHUS

3akoHoparenscTBO Poccuiickoit Deneparyiy 0 nepcoHANBHBIX JaHHbIX

Oco0eHHOCTH pHIHKA TpyJa M NOTpeOHOCTH B KaJpax o0IepoccHiickoro
¥ PETHOHAJBHOTO PHIHKA TPYAa

TpynoBoe u rpaknanckoe 3akoHoAaTenbcTBO Poccuiickoit enepanun B
JacTH NPOGeCCHOHATBHON AeSITEIEHOCTH

AHMI/IHI/ICTpaTI/IBHOC K YTOJIOBHOC IIpaBO B YaCTH IIpO(bCCCI/IOHaJIBHOﬁ
JACATCIIbHOCTH

DTHKA JEI0OBOTO OOMeHUs

TeopeTHueckre OCHOBBI YIIPaBJIeHHA [IEPCOHATIOM, HOPMUPOBAHHS TPYAa,

OIICHKW ¥ MOTHBAIINH IICPCOHAIA, OPraHrU3aliui OIUIaThl Tpyda
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®opmel 1 MeToasl noompenus pabotaukos 1[3H

IIpaBuna paboTHl Ha MEPCOHATHHOM KOMITBIOTEPE, C OpPITEXHHUKOH H
HCTIOJIE3YEMBIM IIPOTPaMMHBIM 00€eCIICYeHHEM

Topsimox BenmeHus yuera ¥ oopMiieHHS HEOOXOIUMOI JOKYMEHTAIlUH,
COCTaBJICHUS OTYETHOCTH, HOMEHKJIaTypa Jell

Jpyrue xapakTepucTHKH

Cobmonenne KxOH(UAEHNWAILHOCTA B OTHOHNIEHWH WH(GpOpMaluy,
NOJy9eHHOH 0T rpaxaaH ¥ pabotaukos [[3H

3.5.5. TpynoBas dpynxmmsa

OpraHusanus BeeHus (UHAHCOBO- YposeHs
HaumenoBaHue |y o3gitcrBennol nestensrocty [[3H

Kon iE/05.8 | (monyposeus) 8
KBaTHHKaAN

ITpoucxoxnenne TpynoBoit
GyHKumn

3aMMCTBOBaHO H3

Opurunan X
opHruHana

Kox opurmnana  PerucrpaloHHBIH
HOMep

npodhecCHOHATEHOTO
CTaHgapTa

Tpynossie nefcTBUs

Oprasuzanus DOATOTOBKH H YTBEpXKIE€HHE (MHAHCOBBIX HOKYMEHTOB
13H

Pacnopsbxenne B mpemenax, YCTAHOBJEHHBIX 3aKOHOAATEIHCTBOM
Poccuiickoit deneparyy, HMYyIIECTBOM OpraHU3alU¥, OTKpHITHE B
GaHkax pacueTHBIX cueroB II3H

Kontpome mnenecooGpasHoctd #  3QPEKTHBHOCTH  PacXOIOBaHUA
¢uHaHCOBHIX cpeacts [13H

Kontpouss xo3siicTBeHHOM Nestenprocty [13H

Opranuszanus  BHYTPEHHEIO  KOHTPOJIA  COBepImaeMbIX  (pakToB
xo3sgiicTBeHHOM *)u3Hn [[3H

IIpenocraBnenue B opransl 3aHATOCTH HaceneHHs cyObekTa Poccuiickoi
Oenepanuy  JIOKYMEHTOB,  HEOOXOOMMBIX I COCTaBJICHHA,
YTBEepKICHN, BEACHUA ¥ HCIOJMHeHus OropkeTHrIX cMeT 1[3H
dopmupoBaHHE TPEATIOKECHHH Ui MHOATOTOBKM TOCYAapCTBEHHBIX
3aaHMii, COTJAIEHHH O MNpefoCTaBIeHHM CyOCHIMil, IUIaHOB
¢dbuHaHCOBO-X035iicTBeHHOM AesTenbHocTH [[3H

Obecnedenne HCIOMHEHUS OI0MKeTHRIX 00s3aTenseTB 1[3H
Opraan3anus xo3sicTBeEHON festenbHocTH 1I3H

O6ocHoBaHHE TOTPeOHOCTH B  IPEJNOCTABICHUHM  CPEACTB U3
(denepaIbHOrO ¥ PETHOHAIBHOTO OI0IKETOB

IIpoBepka HCIIOJIb30BaHUSA roCyJapCTBEHHOTO HMMYIIIECTBA,
HaXOJAIIEerocs B OIEPaTUBHOM YIIPaBJICHHU

YTBepXKACHHUE IIIaHa 3aKYNIOK JUIS TOCYIapCTBEHHBIX HYXK]

OpraHu3zanys 1 KOHTPOJIb pabOTH 3aKyNIOYHO!H KOMUCCHHI

KoHTpoms cobmofieHns yCTaHOBJIEHHOTO IOpsAKAa BEAECHHS KacCOBBIX
olnepauui

KonTpoins BereHns 6yXraiTepcKoro yuera

KonTpoms mOATOTOBKM ¥ TIPEJCTABJICHHS B YCTAHOBIEHHBIE CPOKH
JIOCTOBEPHOH OyXTalTepcKOH M HaoroBod OTYETHOCTH

Heobxomumblie yMeHUs

IInammpoBare pecypcroe ofecmegenue B I[3H (dbunancossle,
MaTepHaAIIbHO-TEXHIYECKUE PECYPCHI)
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ITpuMenaTs nHGOPMAHOHHbIE TEXHOIOTHH [T KOHTPOJIS PACXOX0BAHHS
¢unancoBsx cpeacts 1I3H

Bectu nenoBele meperoBOpsl M IONB30BATHCS NpHEMaMH ITyOIHYHBIX
BBICTYILJICHUH

Pa3BuBaTh MHUIIMATHBHOCTH, TBOPYECKHI MOJXOJ M CAMOCTOSITEIHHOCTh
paborrukos [[3H

Pacnipenienste pecypchl B OleHHBATh PUCKA

OuenuBats pesynsTatsl gestensaocty [[3H

BBIBIATH KOPPYHIIMOHHbIE PUCKH M ONIPEAESTh IIYTH HX MHHAMH3ALHA
BemonHATs paboTHl ¢ pUMEHEHHEM COBPEMEHHBIX HH(POPMAaHOHHBIX
TEXHOJIOTHH

Hcnonp30BaTh COBPEMEHHYIO OPITEXHUKY H CPEICTBA KOMMYHUKAITHH
Heob6xomumere 3Hanus |HopMaTuBHEIE IIpaBOBEIE aKTHI B OOJNACTH 3aHATOCTH HACEJICHHS
(eneparbHOro ¥ peTHOHANFHOTO YPOBHEH

PernonaibHble IpOrpaMMBI COACHCTBHS 3aHATOCTH HACECJICHHS
OcobeHHOCTH pHIHKA TPyAa M HOTPEOHOCTH B Kafpax oOMEpOCCHHCKOro
Y PEeTHOHAIBHOTO PHIHKA TPYAA

TpynoBoe u rpaxaanckoe 3aKkoHOAATeNbCTBO Poccuiickoit Penepanun B
9acTH IpodecCHOHATHHON NeSTeIbHOCTH

OcHOBBI OIOIDKETHOTO U HAJIOTOBOTO 3aKkoHojarenbcTBa Poccuifckoit
Deneparun

OcHoBEI 3aKoHOAaTeNbCTBa Poccniickoii @enepaniud 0 rocyiapCTBEHHBIX
3aKynKax

IIpuanunel 6IOMKETHPOBAHUA W KOHTPOJIL pPacXoXOB (HHAHCOBHIX
CPEACTB

TpeboBaHnsd aHTUKOpPPYHIHMOHHOTO 3aKOHOJATENbCTBA Poccuiickoit
@Denepanii U OTBETCTBEHHOCTh 33 COBEPIICHHUE KOPPYNMIIHOHHBIX
IIPaBOHApPYIICHUN

ITpaBuna paboTel Ha HEPCOHATBFHOM KOMIIBIOTEPE, C OPITEXHUKOH H
HCIIOJIb3yeMBIM ITPOrPaMMHBEIM 00€CIICYCHHEM

Iopsimox Bemenus ydera m odopmiieHHS HEOOXOAMMO# JOKYMEHTAIHH,
COCTaBJICHHS OTYETHOCTH, HOMEHKJIATypa JAell

Jpyrue xapaktepuctuky |CoOmoneHne KOHQHUIECHIMATPHOCTH B OTHONICHHH HHOOpManum,
IOJIY9E€HHO} OT rpak/iaH

IV. CBenenusi 06 opranu3anusax — pa3pa6oTuyukax npogeccHOHAILHOIO CTAHIAPTA

4.1. OTBeTcTBEHHAN OPraHU3ANHUS-PAa3PadOTINK

I"AOY ropoaa Mockss! [II10 LenTp npodeccHoHaTBHBIX KBATHGHKAIMIL B COTeHCTBHS
TpyRoyctpoiictBy «IIpodeccronan», ropog Mocksa

HupexTop Hupun Urops Buxtoposuy

4.2. HanmenoBanus opraHu3annii-pa3padoTauKoB

1 TAY «llentp 3aHATOCTH HaceneHus ropoja Tromenn u TioMeHCKOro paiioHay, ropoa TioMeHb
2 TKY «lleHTp 3aHATOCTH HaceJeHN 110 ropoay BiaaukaBkasy, ropox BianukaBkas,
Pecny6inka CeBeprast Ocetrs — Ananus

3 T'KY ropoga Mockssl «L{eHTp 3aHATOCTH HaceleHus BocTOYHOTO aMAHHACTPATHBHOTO OKpyTa
ropoaa Mockssly», ropox Mocksa
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I'KY ropona Mockssl «llentp 3ansaroctu Hacenenus FOro-Bocrounoro aqMiuHUCTPaTHBHOTO
oKpyra ropoaa MockBel», ropox Mocksa

I'KY Kpacromapckoro kpas «L{eHTp 3aHATOCTH HaceneHus ropoja KpacHomgapay, ropox
Kpacronap

'KV Mocxkogckoii obiactu «L{eHTp 3aHsTOCTH HaceneHus ropoaa JKykoBCkuii», ropox
XKykoBckuit, MockoBcKas 00J1aCTh

I'KY Spocnasckoii o6nactu «L{eHTp 3aHATOCTH HaceneHusa ropoaa Ilepecnapis-3aaecckoroy,
ropoz Ilepecnasib-3anecckwuii, ApociaBckas 0bacts

8

I'Y Tynbckoii o6mactu «Llentp 3anstoctn Hacenenus Tynbckoi o6mactuy, ropox Tyna

9

Hay4no-uccnenoBaresckuii HHCTUTYT TPYAa U coluaibHbIX oTHOmeHUH ®I'BOY BIIO «P3Y
nmeru I'. B. ITnexanoBay, ropon Mocksa

10

OAO «Bcepoccuiickuit eHTp ypOBHA XXKH3HIY, ropox Mocksa

11

OI'KY «PomHukoBCKHi EHTp 3aHATOCTH HacelleHus», ropox Poanuxu, MiBaHoBcKas o6acTs

12

OKY «Enenknit ropoackoli eHTp 3aHATOCTH HaceleHus», ropoa Enen, Jlunenxkas o6iiacte

! O6mepoccutickmit KiaccH(pHKaTOp 3aHATHIA.

2 O6mepoccuicKimit KIacCH(pHKATOp BHAOB SKOHOMUYECKOH IEATENbHOCTH.

* O6mepoccuiickuil KTaccHbUKaTop Ipodeccrii paGoTyX, HOMKHOCTEH CIYXAIIKMX H TapU(HBIX PaspiloB.

* O6mepoccriickHit KIacCHPUKATOp CHIEHATLHOCTEH TI0 o0pa3oBaHmIo.

5 ®epepansHblt 3aKkoH or 27 moma 2006 T. Ne 152-®3 «O MePCOHANBHBIX JaHHBIX» (CobpaHue 3aKoHOTaTeNsCTBA
Poccuiickoii exeparmm, 2006, Ne 27, ct. 3407; Ne 31, cr. 3451, cT. 4196; 2009, Ne 48, cr. 5716; Ne 52, cT. 6439; 2010,
Ne 31, ct. 4173; Ne 49, ct1. 6409; Ne 52, cT. 6979; 2011, Ne 23, cT. 3263; Ne 31, cr. 4701; 2013, Ne 14, ct. 1651; Ne 30,
cT. 4038; Ne 51, ct. 6683; 2014, Ne 23, ct. 2927, Ne 30, cT. 4217, c1. 4243).

8 Emumb1it kBaTHGUKAIHOHHBI CIIPABOYHHK JOJDKHOCTEH PYKOBOHMTENEH, CIICIHATHCTOB H APYTHX CITyKAIIHX.



