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OO0 oprannsanuu padoTsl ¢ 06panIeHHSIME TPaKAAH
B MUHHCTEPCTBE CTPOHTEILCTBA H XKHJIHIIHO-KOMMYHAJIBHOFO X035iiCTBA
Poccurickoii ®enepanun

B mensix OCyIIeCTBIEHMS IIOJHOMOYHHM, NPEXYCMOTPEHHBIX TOAIYHKTOM 5.4.67
Ilonoxenuss 0 MUHHCTEPCTBE CTPOUTENBCTBA M KUIAIIHO-KOMMYHAIBHOTO XO3SHCTBA
Poccutickoii ®enepanuu, YTBEPKIECHHOTO TI0CTaHOBJIEHHEM IIpaButensctBa
Poccuiickoit Qenepauun ot 18 Hoa0ps 2013 1. Ne 1038 (Cobpanne 3aKkoHOIaTeNECTB
Poccuiickoit @enepanuu, 2013, Ne 47, ct. 6117; 2014, Ne 12, cr. 1296; Ne 40, ct. 5426;
Ne 50, cr. 7100; 2015, Ne 2, c1.491; Ne4, c1. 660; Ne22, cr.3234; Ne23, cr. 331 1,
cT. 3334; Ne 24, ct. 3479; Ne 46, c1. 6393; Ne 47, cT. 6586, cT. 6601; 2016, Ne 2, cT. 376;
Ne 6, c1. 850; Ne 28, cT. 4741), npkasbiBalo:

1. YBepauts npuinaraemyro MHCTpykumio mo pabote ¢ oGpalleHHSMH IpaxaaH
B MuHucTepcTBe CTPOUTENHCTBA U KWIHITHO-KOMMYHAJIBLHOIO X03g#cTBa
Poccuiickoit @enepatum.

2. KoHTponb  3a MCTIOJHEHHEM HACTOSILIETO TIPHKAa3a BO3JOXKUTL Ha IIEPBOTO
3amecTUTeNls MHHUCTpa CTPOMTENBCTBA U XKWIHIIHO-KOMMYHAIBHOTO — XO3fiCTBa
Poccuiickoii ®eneparuu J1.O. CtaBuikoro.

Munuctp M.A. Menb




YTBEPXIEHA
IpHKa30M MUHHCTEPCTBA CTPOUTENBCTBA
1 XKUIMITHO-KOMMYHAIIBHOTO XO03SHCTBA
Poccuiickoit Denepanun
oT 10 aBrycra 2016 . Ne 557/mp

HHCTPYKIIUSA
no pabote ¢ oOpalleHHSIMH IPaXKIaH B MunucrepeTBe CTPOHTENBLCTBA M KHAHIIHO-
KOMMYyHa/IbHOro xo3siiictBa Poceniickoii ®eaepauun

I. O6mue nonoxkenus

1. Hacrosmas MHCTpyKumMs onpenenser neicTBus (enepanbHBIX rOCYIAPCTBEHHBIX
TPAIAHCKUX  CTYXKAIMX, 3aMEIIAIOIMX JO/DKHOCTH B MHEHMCTEPCTBE CTPOUTENHCTRA
1 JKATHITHO-KOMMYHAIIBHOTrO  X03s#cTBa Poccuiickoit ®eneparuu (manee — paGOTHHKM)
¥ CTPYKTYPHBIX  TOJpasjeneHudt  MHHHCTEPCTBA  CTPOMTENBCTBA M XKHIIHIIHO-
KOMMYHaNBHOrO  Xxo3aiictBa  Poccuiickoit Oeneparuu  (masnee — MunucrepcTso)
TIpH PacCMOTPeHUH obpalleHnit rpaxaan (nanee — obpainenwus).

2. Hacrosimas MHCTpykums pachpocTpassercs Ha NIPaBOOTHOIIEHNS, CBS3aHHbIE
C pacCMOTpeHHEM OOpallleHn# rpaxaad Poccuitckoit Qenepauyyt, ”HOCTPAHHBIX TPAXIAH
(noananHEIX), U1 6e3 rpaXkaaHCcTBa, 00beTMHEeHHM TPAXXIaH U IOPUIUYECKHX JIUL (Hanee —
3asiBUTENIN).

3. Hacrosimas MHCTpyKkuus He pachpocTpaHseTcs Ha paccMoTpeHue:

Kanob Ha pemienus u feficTBus (GesneiicTare), COBEPILIECHHEIE IIPU NIPEeI0CTABICHIH
TOCYJapCTBEHHBIX U MyHHUIUITANBHEIX YCIYT;

OOpalle Ui U 3aIpOCOB, MOCTYNAMLINX U3 MHOTO(YHKIIMOHAIBHbIX IEHTPOB;

obpalieHui  3apocoB, MOCTymaomux wu3 It OCYIapCTBEHHOM HH(pOPMAIMOHHOI]
CHCTEMBI JXUITHITHO-KOMMYHAIBHOTO XO3SHCTBA,

ofpallleHui IoCcyNapCTBEHHBIX OpraHOB W OpraHoB MECTHOI'0 CaMOYIpaBJeHHs,
MHOCTPaHHbIX TOCY1apCTB, a TaK)Ke MEXIYHAPOIHBIX OpraHH3aLHii;

obpallleHnH,  conepKammX  CBEJEHHS, OTHECEHHBIE 3aKOHOJATEbCTBOM
Poccuiickolt ®esiepaniuu K rocy1apcTBEHHOM TaiiHe;

obparuennit ¢ moMeTKoi «1s cryxeGHOro ITOJIE30BaHUY,

OOpalleHWHd,  NOCTYMAIOWMX  YIOTHOMOYEHHBIM  HOMKHOCTHEIM JTHaM
MUHHCTEPCTBA HA JIMYHOM HpPHEME B PEXKHME BHZIE0-KOH(DEPEHII-CBSA3H, BHIEOCBS3H,
ayAHOCBA3H M MHBIX BUIOB CBA3H Ha aBTOMAaTU3MPOBAHHEIX PabOYMX MeCTax equHON CeTH
ofpalleHni rpaXkaH, a Takxke B PeXIMe TeJ1eOHHOM CBs3H;

oOpalleHH U 3a1IpOCOB CPeCTB MacCOBOM UHpOpMaLnY;

TIHCEM,  COACpXKAINNX IPUINAINEHHAS, MO3APABIEHHS, COBONE3HOBAHUA U HHYIO
MH(OPMAIHMIO, He SBIIONIYIOCS IPEIIOKEHAEM, 3aSBIeHHEM WK Xanobowu;

THCEM, MOCTYNAOIKX IO JIEKTPOHHOH TOYTe, KpoMe OOpallleHuii, HarpaBIseMbIX
SAABUTEJIMM  ITOCPEACTBOM 3aronHeHHs (QopMbl «OOpaTHOM CBS3M» Ha'OGUIMAILHOM
caiite MuHHCTEpCTBA B HHOOPMALMOHHO-TEIEKOMMYHUKALMOHHON CETH «MHTEepHE T
(manee — opunmanbHeLi caiit MunmcTepcTBa).
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4. Paccmotpenne ofpamenuit paGoTHuKamMu MuHHCTEpCTBa OCYINECTBIISETCS
B COOTBETCTBHU C:

Koncruryuuent Poccuiickoit @enepanum;

(benepanbHBIMU KOHCTUTYLIHOHHBIMY 3aKOHAMMU;

dbenepanbHBIMH 3aKOHAMH, B TOM YUCJIE ®enepanbHBIM 3aKOHOM 0T 2 Mag 2006 1
Ne 59-®@3 «O mopsimke paccMOTpeHHMs obpalieHud IpakiaH Poccuiickoit Deneparum»
(Cobpanwe 3axonozparenscTsa Poccuiickoit @enepamun, 2006, Ne 19, ct. 2060; 2010, Ne 27,
cT. 3410; Ne 31, cr. 4196; 2013, Ne 19, ct. 2307; Ne 27, cr. 3474; 2014, Ne 48, ct. 6638;
2015, Ne 45, ct. 6206) (nanee — @enepansusiit 3axkoH Ne 59-03);

axramu IIpesuaenra Poccuiickoit @enepanumy;

aktamu  IlpaButensctBa Poccuiickoit @emepanuy, BTOM uucie THIOBBIM
peraMeHTOM — B3aMMOLEHCTBUA (enepaNbHEIX OPraHOB MCIHOJNHUTENBHON  BIIACTH,
YTBEPKIECHHBIM ITIOCTaHOBJIIEHUEM IIpaBuTenscTBa Poccuiicxoit ®eneparuu
ot 19 suBapst 2005 ©. Ne 30 (Cobpanue 3axoHomarenscta Poccuiickoit ®eneparium, 2003,
Ne 4, c1. 305; Ne 47, ct. 4933; 2007, Ne 43, ct. 5202; 2008, Ne 9, cT. 852; Ne 14, cr. 1413;
2009, Ne 12, cr. 1429; Ne 25, cr. 3060; Ne41, cr. 4790; Ne 49, ct. 5970; 2010, Ne 22,
ct. 2776; Ne 40, cr. 5072; 2011, Ne 34, ct. 4986; Ne 35, ct. 5092; 2012, Ne 37, ct. 4996;
Ne 38, cr. 5102; 2015, Ne2, cr. 461; Ne6, ct. 965; Ne 15, cr. 2281), Ilonoxenwuem
o0 MunncrepctBe CTPOUTENHCTBA u XHUIUITHO-KOMMYHAJIEHOTO XO35ICTBa
Poccutickoit @enepannu, YTBEPKI€HHBIM IIOCTaHOBJIEHHEM IIpaBuTenscTBa
Poccwmiickoit @enepanum ot 18 HogOpsa 2013 . Ne 1038 (Cobpanre 3aKoHOZATENHCTBA
Poccuiickoit @enepanyn, 2013, Ne 47, ct. 6117; 2014, Ne 12, cr. 1296; Ne 40, ct. 5426;
Ne 50, cr. 7100; 2015, Ne2, cT.491; Ned, ct.660; Ne22, c1.3234; Ne23, cT. 3311,
cT. 3334; Ne 24, ct1. 3479; Ne 46, ct1. 6393; Ne 47, cr. 6586, ct. 6601; 2016, Ne 2, ct. 376;
Ne 6, cT. 850; Ne 28, cT. 4741);

HOPMAaTUBHBIMHM IIPABOBBIMH akTaMH MUHHCTEpCTBa, B TOM 4YHCle PeriamMeHTOM
MunuctepcTBa CTPOUTENBLCTBA H XHIUIIHO-KOMMYHaJIBHOTO X03siicTBa
Poccuiickoit Penepanny, yTBepKIEHHBIM IIpHKasoM Munucrepersa ot 20 mapra 2014 1.
Ne 107/mp (3apeructpuposan Mumroctom Poccun 21 anpenst 2014 r., perucTpaunoHHbIiA
Ne 32041), a Taxxe HacTosedt ViHcTpykupeii.

5. OtBeThl Ha ofpallleHys B COOTBETCTBHM C KOMIIETEHIIMEH  YIIOTHOMOYEHBI
MOAMHUCHIBATE (IPENOCTABIATh YCTHO) CleyIomure paGoTHHKM Munuctepcrsa: MUHHCTp
CTPOHMTENBCTBA 1 XIIHITHO-KOMMYHAIIBEHOTO X03s¥cTBa Poccuiickoit @enepanyu (nanee —
Munuctp), 3amectuTen MHUHHCTpa COIaCHO pacHpPEAENCHMIO  OOA3aHHOCTEH,
PYKOBOJIATEH CTPYKTYpHBIX  mofpasfeneHut  MwuHHcTepcTBa,  3aMECTHTENH .
PyKoBOZIUTENEH CTPYKTYPHBIX IOoApa3feneHuii MuHucTepcTsa (anee — yIOTHOMOYEHHbIE
paboTHHKHE MunuCTEpCTBA).

IloAroToBKy NPOEKTOB OTBETOB Ha OOpAllleHMs, INOMIEXKAIIUX IOMMTHUCAHUIO
YIIOTHOMOYEHHBIMH paboTHMKaM¥ MHUHKMCTEpCTBa, OCYINECTBISIOT COOTBETCTBYOIIME
CTPYKTYpHBIE TOApa3jeneHrs MHUHHCTEpCTBA, K KOMIIETCHIMM KOTOPEIX OTHOCHTCS
PacCMOTPEHHE BOIIPOCOB, IIOCTABIECHHBIX B 00palIeHUIX.

6. B ciydae oTCyTCTBHS 3aMeCTUTENs PYKOBOIHUTENS CTPYKTYPHOTO NOAPa3AeIeH s
MunucTepeTBa, KypHpYIOUIEro BOIPOC, OTHECEHHBIH K KOMIIETEHIMH OIIPEeAeIeHHOTO
OTHeNa, JHUYHBIA MNpHeM TpaXgaH II0 IOPYYEHHIO pPYKOBOMHUTENS CTPYKTYPHOTO
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nofpasaeneHrss MUHHUCTEPCTBA OCYIECTBIAET HAYalbHHK YKa3aHHOTO OTZe/a B KAYeCTBe
YIOJIHOMOYEHHOTO paboTHHKA.

7. IIpu paccMOTpeHHH  OOpallleHMsl He NOIYCKAeTCs pashiallleHHe CBEeIeHWiA,
conepKaIuxcs B 00palleHuy, a TaKXKe CBEICHHH, KaCarOIUXCsl YACTHOMN KU3HH 3aIBUTEI,
6e3 ero cornacusl.

He siBnseTcst pasmiaiieHrem CBeIeHni, CoNepIKalMXes B 06pAlleHHH, HallpaBIIeHHE
MIMCBMEHHOTO 0OpaIleHHs! B TOCYIapCTBEHHBIH OPraH, OpraH MeCTHOTO CaMOYIPaBIEHHs
UIH JOIDKHOCTHOMY JIMILY, B KOMIIETEHIHMIO KOTOPBIX BXOINHMT DELIEHHE IIOCTABIECHHBIX
B 00pallieHuH BOIIPOCOB.

8. PaccmoTpenne obpamennit paGoTHHKaMM MUHHCTEPCTBA M CTPYKTYPHBIMH
TIoZIpa3AeICHUSIMHU MunucrepcTpa OCYIIECTBIIAETCS C UCIOJIB30BaHHEM
aBTOMATH3UPOBAHHOM CHCTEMBI 3JIEKTPOHHOIO JOKyMeHTooGopoTa MuHMCTepcTBa
(nanee — COJI) ¢ yueroMm TpebGoBaHUiA, He IOMYCKAOIINX pa3MeIleHHe B Heil “HQOpMaMK
¥ TOKYMEHTOB, IOCTYIl K KOTOPBIM OIpPaHWYeH B COOTBETCTBHH C 3aKOHOIATEIHCTBOM
Poccuiickoit ®enepanuu.

9. Pabora c obpameHusiMu B MHHUCTEPCTBE OCYIIECTBISETCS B COOTBETCTBUH
C YCTaHOBJICHHBIMH COOTBETCTBYIOIIMMY ITIaBaMH HacTosAmelH HCTPYKINY TON0XEeHIAMH,
PEryIUpPYIOIIAMHU:

1) opraHu3alio W OpraHM3allMOHHO-METOANYECKOe  obecreueHHe  paGoOThI
c obOpallleHuAMY;

2) mpueM obpalleHHit;

3) paccMoTpeHue obpalneHui;

4) MOHHTOPHHT Pe3YNbTaTOB PACCMOTPEHHUS OOpaIleHH;

5) y4eT 0coGeHHOCTEH pacCMOTPEHHUS OTAEBHBIX BUIOB O6paIleHH L,

6) ydeT ~ OCOOEHHOCTEH  OpraHM3alMKM  JUYHOIO  IIPHEMA Y OTHENBHBIX
YTIOTHOMOYEHHBIX paboTHUKOB MUHMCTEPCTBA.

10. Opranusanyio pacCMOTpeHHsS OOpallleHMi OCYIIECTBISIOT B COOTBETCTBHH
C KOMITETEHIIHEN YIIOMHOMOYEHHbIe pabOTHIKHA MUHHCTEpPCTBA.

Opranm3aiys paccMOTpeHust 00pallie i BKIIOYaeT B cebs:

1) pacnpenenenne obs3aHHOCTEH IO OGECIIEUEHHIO DPACCMOTPEHHs O6pareHHit
MEXy OTBETCTBEHHBIMU PAOOTHUKAMH CTPYKTYPHBIX NIOApa3fAele il MUHHCTEpCTRa;

2) npuHATHE IPOECCYabHBIX U IPEAMETHBIX PEIIEH I 0 06paIleHHIO;

3) KOHTPOJIb IPaBUIBHOCTH, IIONHOTH X CBOEBPEMEHHOCTH IIPENOCTABIEHHS OTBETOB
Ha ofpaiueHue.

11. Opranuzanronno-metonudeckoe  obecriedeHne  paGoTel ¢ obpameHus My
OCYIIECTBIISIET JEIIapTaMEeHT, OCYILECTBIAIONNI NIpaBOBOe OOECIIEUEHHE ESTENbHOCTH
MunucrepcTsa.

OprauusanuonHo-MeToauyeckoe obecredenne paGoTel ¢ OOpaIlleHAsIMH BKIIOUAET
B ce0s:

1) mpenocrapneHne CTPYKTYpPHBIM IIOApa3feNeHHsM MUHHUCTEPCTBA pa3bsiCHEeHMUt
IO IIPaBOBBIM BOIIPOCAM OpraHU3alMM M OOECHeUeHHs pacCMOTpeHHs obpalleHui,
B TOM YHCJIe 1[I0 BONpOCaM TMPOBENEHUS MOHHTODHHIA pE3YJbTaTOB pPaCCMOTPEHUs
OOpalleHU# ¥ IOATOTOBKM COOTBETCTBYIOIIMX OTYETOB CTPYKTYPHBIMH NOApa3fieeHUIMU

MunucrepcTBa;
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2) moarotoBKy rpaQUKOB JIMYHOTO I[pHeMa 3asBUTENeH  YIIOIHOMOYEHHBIMH

paboTHHKaMu MuHHCTepCTBa.

12. O6pamenus, nocTynusmue B MUHHCTEPCTBO B TUCBMEHHOM BHIIE, B TOM HCTIE
Hapo4HO (B TOM YHCIIE B XOJI€ JIMYHOTO TIPHeMa 3asBHTENS YIIOTHOMOYEHHEIM PabOTHHKOM
MuHHCTEpCTBa), IMOCPENCTBOM —MOYTOBOM, TelerpadHOM, (GaKCHMHILHON CBSI3H,
3anoHeHus: GopMmel «O6paTHOH CBA3M» Ha obHLMaNIEHOM caliTe MHHHCTEPCTB, a TaKKe
MOCTYNMBIINE YEPE3 CHUCTEMY MEXBEIOMCTBEHHOIO 3J€KTPOHHOTO IOKYMEHT0060poTa
(manee — nuCeMeHHBIE OOpaIeHMs) MOMIEKAT OBS3aTETBHOM PETMCTPAllMM B TEUeHUe
3 [AHeH ¢ MOMEHTa NOCTYIUIEHUs] B MUHHCTEPCTBO.

13. IIncemeHHEBIe oOpallleHuss ~ paccMaTpUBAIOTCS B IIOPSMKE 1 B CPOK,
yCTaHOBIIEHHBIE 3aKOHOaTeIbcTBOM Poccuiickoit Penmepanmn.

14. Ilpy HanWYMKM YCTaHOBIEHHEIX 3aKOHOHATENHCTBOM Poccuiickoit Oenepanyu
OCHOBaHMH  CPOK  pacCMOTpeHHMs  OOpallleHMss B Opejenax,  OIpelelseMbIX
COOTBETCTBYIOIIMM OCHOBaHHEM, MOXET OBITh NPOAJIEH YHOMHOMOYEHHBIM PabOTHHUKOM
MunucTepCTBa, KOTOPBIH IPK 3TOM MACBMEHHO YBETOMIISET 3asBUTES O NPOUIEHHUH CPOKa
paccMoTpeHus o6pallleHus ¢ yKa3aHHeM IPUYUH IPOIIeHHUS.

15. PaccMoTpenre  NUCbMEHHBIX oOpameHmii  paGoTHMKamu MHUHMCTEpCTBA
1 CTPYKTYPHBIMH ITOApa3fieeHuAMU MUHHUCTEPCTBA BKIIIOYAET B Ce0s CIENyIOMIME ATATIB:

1) peructpauyss  nucbMeHHOTO — oOpalleHMs,  OIpeleNeHHEe  CTPYKTYPHBIX
nojpasneneHuit  MuHHCTEpCTBa M paGOTHHKOB ~ MUHHCTEPCTB2,  OTBETCTBEHHBIX
33 paCCMOTPEHHE ITHCBMEHHOTO O0pallleHHs, YCTaHOBIEHHE KOHTPOIBHBIX CPOKOB
paccMOTpeHHs IUCBEMEHHOTO 00palleHns;

2) mpeaBapyUTeIEHOE PACCMOTPEHHE IMCEMEHHOTO OOpAIIeHHS;

3) paccMOTpeHHe NMUCBMEHHOTO OOpallleHHs I10 CYIECTBY IOCTABIEHHOTO B HEM
BOIIPOCA, IIOATOTOBKA IPOEKTA OTBETA 3aIBUTEIIO;

4) paccMOTpeHVe W MOANMCAHUE YTOTHOMOYEHHEIM pabOTHHKOM MHHHCTEpCTBa
OTBeTa 3asBUTEITIO;

5) pervucTpamys v HarpaBIeHHe OTBETA 3asBUTEIIO.

16. YerHble OOpaleHus paccMaTpUBAlOTCS YIIONHOMOYEHHBIMH pPaGOTHHKAMH
MuHHECTepCTBa Ha JIMYHOM TIPMEME, KOTOPHIH OCYINECTBIETCS 110 IpPEABAPHUTENBHOIN
3aITUCH B COOTBETCTBHH C ITyHKTaMH 29 — 41 Hacrosmeit MHCTpYKIHA. ’

17. CTpyxTypHBlE TNOApa3feneHus MUHUCTEPCTBA B COOTBETCTBHH CO CBOEN
KOMIETEHIIUEH OCYINECTBIAIOT IIOATOTOBKY JIMYHOTO IIPHEMA  YIIOJHOMOYEHHBIMH
paboTHHKaMH MEHHCTEPCTBA C YHETOM COOTBETCTBYIOIUX IPa(QUKOB:

1) MuBHCTp BeZeT NUYHBIA IIpHEM IO rpadMKaM, YTBEPKIaeMbIM 3aMecTHTeNeM
Ipencenarens IlpasutensctBa Poccuiickoit Penepammu — PyxoBoamtenem ArmmapaTa
IlpasurenscTBa Poccuiickoit Denepanun, B COOTBETCTBUH ¢ Pernamentom Ilpasurenscrsa
Poccuiickoit ®enepanuu u IlonoxeHuem 00 Anmapare IpaBuTenscTBa
Poccutickoil ®enepanum, YTBEPXKI€HHBIMH IIOCTaHOBJIEHUEM IlpaBuTenscTBa
Poccuiickoit @enepanuu  otT 1 mons 2004r. Ne 260 (Cobpanve 3aKoHOaTeNbCTBA
Poccuiickoit ®@enepamun, 2004, Ne 23, c1. 2313; 2006, Ne 23, cr. 2514; Ne 29, ct. 3251;
2007, Ne 32, ct. 4150; 2008, Ne 14, ct. 1413; Ne 21, ct. 2459; Ne 49, ct. 5833; 2009, Ne 11,
cT. 1302; Ne 12, c1. 1443; Ne 19, cT. 2346; Ne 36, ct. 4358; Ne 49, ct. 5970, cT. 5971; Ne 52;
cT. 6609; 2010, Ne 9, ct. 964; Ne 21, ct. 2602; 2011, Ne 9, ct. 1251; Ne 28, cT. 4219; Ne 41,
cT. 5743; Ne 47, ct. 6663; 2012, Ne 19, c1. 2419; Ne 34, ct. 4736; Ne 38, c1. 5102; Ne 39,
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CcT. 5286; Ne 41, ct. 5635; Ne 42, cr. 5716; Ne 52, cr. 7491; 2013, Ne 17, ct. 2180; Ne 24,
cT. 3013; Ne 35, ct. 4521; Ne 38, ct. 4831; Ne 49, cr. 6440; 2014, Ne 8, ct. 816; Ne 18, cr.
2176; Ne 28, ct. 4067; Ne 32, ct. 4505; Ne 50, cT. 7124; 2015, Ne 6, cT. 965; Ne 12, cT. 1758;
Ne 31, ct. 4692; Ne 50, c1. 7183; 2016, Ne 2, c1. 350; No 7, cT. 983; Ne 20, ct. 2832; Ne 22,
cT. 3225; Ne 31, cr. 5025), KOTOpEIE pasMemaloTcs Ha OGHLHATEHOM HHTEPHET-TIOpTAalIe
ITpaButensctsa Poccniickoit @eneparmy;

2) 3amecTuTen®  MUHHCTpPa, PyKOBOIHUTENH CTPYKTYPHBEIX  IOJpa3feleHui
MunucTepcTBa,  3aMeCTHTENM  pyKOBOIMTENei CTPYKTYPHBIX  IIOXpa3neSeHHH
MunncrepcTBa MPOBOAAT NUYHEIN NpHEM B COOTBETCTBHH C rpauKOM JIMIHOTO ITpHeMa
B MuHHCTEPCTBE, KOTOPHIH pasMeruaeTcs Ha O(ULIHATLHOM CaiiTe MuHncTepcTBa, a TakxKe
Ha HHQOPMALMOHHOM ~CTeHAe MUHHUCTEPCTBA, pasMEIEHHOM B MECTE, HOCTYIIHOM
UL TIOCETUTENEH, —pacIloNOXXEHHOM IO apecy: Mocksa, yi. Canogas-Camoreunas,
. 10/23, c1p. 1 (nanee — naboOpManvoHHEI! cTeH).

18. YnonHoMoueHHEIe pabOTHIKH MUHHMCTEPCTBA OCYIIECTBISIOT JIMYHbIIA Ipuem
CO CIIEAYIOIIEH NEPUOTUUHOCTDIO:

1) samecTuTenn MuHHCTpa — OUH pa3 B IIONyroaye;

2) PyKOBOAUTETHN CTPYKTYPHBIX NIOApa3ieIe it MunrcTepcTBa 1 MX 3aMECTUTENH —
OJIMH pa3 B KBapTall.

19. I'padyix  nmyHOro npuema B MHHHCTEPCTBE COCTABIIAET JAernapTaMeHT,
OCYILIECTBIISIIOIIMIHA OpraHMu3aIMOHHO-METOINYECKOE obecnieueHue paboTsI
¢ oOpaleHnIMH, Hanonyrogue  3a20 gHe — mo Hayama  JIMYHOTO npuema
B COOTBETCTBYIOIEM IOJYTOAMHA C yIETOM NPEANOXEHMH CTPYKTYPHBIX MOApa3eleHui
Munucrepctsa, IIPEIOCTaBIIEMBIX He [I037Hee yeM 3a 30 gHeit 110 Havdana
COOTBETCTBYIOIIETO NOIYTOLMSA H, C YIE€TOM COIIIACOBAHHS C 3aMeCTHTelsMu MuHMCTpa,
YTBEPKIACTCA OPTaHU3AIMOHHO-PACTIOPSANTELHBIM IPHKa30M MUHHCTEPCTRA.

20. Buecenne H3MeHeHMH B rpaduK  JIHYHOTO npueMa B MuHHCTEpCTBE
OCYIIECTBISETCS B CIELYIOIEeM TIOPSIKE:

1) nenapramMeHT, OCYINECTBISIONIMI OpraHK3alIHIo KaapOBOH paboTHl, IpeICTABIAET
B NIETIAPTAMEHT, OCYIIECTBIIIOMMH OpPraHU3alOHHO-METOIMIeCKoe obecnedenne paGoTsl
¢ oOpalleHusAMH, B BUJE CIIy)KeGHON 3aIACKH HHGOPMALIIO 0 HA3HAYEHHH Ha JOIDKHOCTH
1 00 OCBOGOXIEHUH OT JIOMKHOCTH  YIIOJHOMOYEHHBIX paboTHMKOB MunucrepcTra
HE MO3NIHEE  OKOHYaHHMsA  paboyero OHA, CIEAYIOMEro  3a JHEM perucTpanmuu
COOTBETCTBYIOIIETO NIPHKa3a MUHUCTEPCTBA;

2) nenapraMenT, OCYIIECTBISIOWHMI OPraHU3aHOHHO-METONHIECKOe OBeCIeYeH e
pabors! ¢ obpaleHHAMY, He [O3[Hee OKOHYAHMsS pabodero ims, CIIEIYIOIIEro 3a JHEM
IIOCTYIIEHMS. CIIy)XeOHOM 3amMCKH, YKa3aHHOM B MOAMyHKTe | HacTosmero IIYHKTA,
TOTOBHT COOTBETCIBYIOLIME W3MEHEHMsA B IPHKa3 MHHMCTEpCTBA, KOTOPHIM yTBEpPXKACH
rpa¢uK IMYHOTO mpHeMa B MHHHCTEPCTBE, M IOCIE €ro IIOMIHCAHHS HaIpaBiseT
M3MEHEHHBIH Ipauk cimyxkeOGHOH 3aIlMCKOM B AemapTaMeHT, OCYIIECTBIISIOIIUI
OpraHU3alHIO B3aUMOZICHCTBHA CO CPECTBAMH MAacCOBOM MH(OPMALMH M MaTepHaIbHO-
TEXHHYECKOe 00ecIieue e NeATenbHOCTH MUHICTEpCTRa,

3) menapTaMeHT, OCYLIECTBISIONINNA OpraHU3aIiI0 B3aUMONEHCTBYS CO CpelcTBaMu
MacCoBOM WHQOpMAalMM M MaTepHaNbHO-TEXHHYECKOe OOCCIeUeHre NeSTeIbHOCTH
MunucTepeTBa, He MO3HEe OKOHYAHHUS PabOUero JHs, CIIEAYIOILETO 32 JHEM TIOCTYTLIEHUS
CIyXeOHON 3allACKH, yKa3aHHOM B IOAINYHKTE 2 HACTOSIIErO IIYHKTA, pa3mMergaer
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COOTBETCTBYIOIIYIO HHGOPMAILMIO Ha MH(GOPMALMOHHOM CTEHIE ¥ Ha opUIHATEHOM
caiite MuHHCTEpCTBA.

21.B  cmyyae  BpEMEHHOTO  OTCYTCTBHS  YIIOJHOMOYEHHOTO paboTHHKa
MunucrepeTBa B CBA3HM € GONE3HBIO, KOMAHJUPOBAHHEM, OTIIyCKOM  WJIM UHLIMH
OOCTOATENECTBAMU JIMYHBIH IIpHEM B HasHAuyeHHBIE IaTy u BpeMs OCYILIECTBIISETCS
YHONHOMOYEHHBIM  pabOoTHMKOM  MMHMCTEPCTBA, HCIONHSIOUMM  OOS3aHHOCTH
OTCYTCTBYIOIIETO YIIOIHOMOYEHHOro paboTHHKa MUHMCTEPCTBA.

22. OTBEeTCTBEHHOCTE 32 ObeCIedYeHWe JIMYHOTO IIpHEMa TpaXJaH © ydeT
oOpallleHN#, PACCMOTPEHHBIX Ha JMYHOM [pHEMeE, HECYT PYKOBOIMTENH CTPYKTYPHBIX
noapasaeneHnii MurucTepcTBa.

23. Opranusanus TUMYHOTO IpHeMa BKIIOYAET B cebs CleNYIOLHe STAbI:

1) 3amuce 3asBuTENs Ha JIMYHBIA TpHEM K YTIOTHOMOYEHHOMY pabOTHUKY
MunucrepcTBa;

2) IIpeniBapHUTENBHOE PACCMOTPEHHE OGPAILEHHUS O JTHIHOM IIPUEME;

3) IOArOTOBKa  MpOEKTa  OTBeTa IO CyNECTBY  BOMNpPOCA,  IOZJEKAIEro
PacCMOTPEHUIO Ha JIMYHOM IIPUEME;

4) IpoBeZieHHE JTUIHOTO TIPUEMA;

5) NOAroTOBKa W HAaNpaBIeHHWE OTBETa Ha BONPOC, PACCMOTPEHHBIH HA TMYHOM

pueMe.

II. IIpnem oGpaimennii

24. JlenapraMeHr, OCYIE CTBIISAIOITH BeJIcHUE JENONPOU3BOACTBA
¥ TOKYMEHTAI[MOHHOTO KOHTpONs MHMHHCTEpCTBa, B TeueHHe 3 pabouux mHeH co aHS
MOCTYIUICHHS BXOIAIIEH KOPPECIOHNESHIIMY B MUHUCTEPCTBO:

1) nprHUMaET, COPTHPYET U PETUCTPHpPYeT NUCEMeHHBIe obpamenus B COJI;

2) onpezienseT TeMAaTHKY IIMCBMEHHOTO o0OpalleHHMs CODIACHO KOMIETEHIUH
3aMecTHTeNle MUHHCTpa U ONpenenseT CTPYKTypHOE IoApasielieHue MUHMCTepCTBa,
K KOMITETEHIIUM KOTOPOr0 OTHOCHTCH PACCMOTPEHHE IO CYINECTBY OCHOBHOTO BOIIPOCa,
MIOCTABJIEHHOr0 B IUCBMEHHOM  oOpallenmu (manee — NPOQHMIBHOE CTPYKTypHOE
IIoApa3s/iesieHne), a TaKkKe CTPYKTypHOe IojpasfiesieHHe MUHHCTEPCTBA, K KOMIIETEHIIHHU
KOTOPOTO ~ OTHOCHUTCS ~PacCMOTPEHHe II0 CyIIEeCTBY JOIIOJNHHTENBHOIO BOIpPOCaA,
TIIOCTABIEHHOTO B OOpallleHWH, TIpW HATMYMH TakoBOTO  (Hajee —  CTPYKTypHOe
nIopas/ieJIeHUe-COUCTIONHUTEID ),

3) HanpaB/sleT ~ NMCBMEHHOE  OfpallleHHe B IPOQHIBHOE  CTPYKTYpHOE
nofipasfieNieHre (& TaKkKe CTPYKTypHOE MOApas/ieNleHHe-COUCTIONHUTEND IPH HaTHIHH
TaKOBOI0) C yCTaHOBJIEHHEM KOHTPOIBHOTO cpoka B COJI.

25. PyxoBoauTens  IOpOGHIBHOTO  CTPYKTYpHOIO  IIOApA3fIeNeHHs, a TakKe
PYKOBOAMTENH CTPYKTYPHOTO TI0Apa3nesIeHHa-COUCIIONHUTENS He TI031Hee KoHIa pabodero
AHS, CIENYIOIIEro 3a IHEM HampaBleHWs eMy (M) NHUCBMeHHoro obpamenus B CIJI,
CaMOCTOSATEIBHO PACCMATPHBAIOT WJIH [T0OPYYarOT 00ECIEYHTh PACCMOTPEHME TUCHEMEHHOTO
obpallleHHsl C yCTaHOBJIEHHMEM KOHTPOJNBHOTO CpOKa, OOeCIeYMBAIOLIETO0 BO3MOXKHOCTE
IIEpeHaNpPaBIeHUs MUCBMEHHOIO O0OpallieHus [0 NPHHAMIEKHOCTH WM HANPaBIeHMs
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HEOOXOIUMBIX JIJIs HOATOTOBKYM OTBETa Ha oOpallleHHe 3alpoCOB B CEMUIHEBHEIH CpOK
C IaThl PETUCTPALIMK IMCEMEHHOTO 00palIeHus B Mpununcrepcrse:

1) 3aMecTuTeNMIO pyKOBOIUTENS COOTBETCTBYIOILETO CTPYKTYPHOTO MOAPa3AeIeHys
MuHuCTEpCTBa, B KOMIIETEHIIHIO KOTOpOTO ~ BXOAUT  PacCMOTpEHHE  BOMpoca,
IIOCTABICHHOI'0 B IMUCBMEHHOM OOpAaIlleHUM, COIMIacHO pacnpenesneHn0 00s3aHHOCTE
MEXIy 3aMECTUTEISIMH PYKOBOAUTENS CTPYKTYPHOTO IIOAPa3IeieHus Mpununcrepcrsa;

2) HaYaJlbHUKY  OTHeNa COOTBETCTBYIOIIETO  CTPYKTYPHOTO  MOApa3ieieHus
MpunncrepcTBa, B KOMIIETEHIIHIO KOTOpOro  BXOMUT  pacCMOTpeHHMEe  BONpOCa,
IIOCTaBIICHHOTO0 B IUCBMEHHOM  OOpallleHWH, COIJACHO  ITOJTHOMOYMSIM OTJIEJIOB
CTPYKTYPHOTO ITOApasAelCHUs, YCTAHOBIEHHBEIM IIOJOXEHHSIMHM O HUX — B clyyae,
€CIIM COOTBETCTBYIOINMM  OTHEN  HENOCPEACTBEHHO  MOMYMHIETCS PYKOBOOUTEIO
CTPYKTYPHOTO IToJipasaesieHuss MUHKUCTEPCTBa;

3) pabOTHHUKY CTPYKTYypHOTO nofipasfeneHuss MUHUCTEPCTBA, B HOMKHOCTHBIE
0053aHHOCTH KOTOPOTO BXOIUT PacCMOTpeHUE BONpPOCA, IOCTABIEHHOTO B MHCHMEHHOM
obparmenuy, COITIaCHO ero JOJDKHOCTHOMY permaMenTy — B CIIyYae,
©CJIK COOTBETCTBYIOIIMH  pabOTHUK HEMOCPEJCTBEHHO IOMYMHSETCS PYKOBOJIHTEIIIO
CTPYKTYPHOTO NIOApaseneHus MunucTepcTsa.

26. 3aMecTUTENs PYKOBOIMTEIS CTPYKTYPHOTO TI0ApasneneHus MuHHCTEPCTBa,
KOTOPOMY IIOPYYE€HO O0E€CNeYUTh PACCMOTPEHHE ITHCHMEHHOTO obpaimenys, He no3nHee
OKOHYaHMs paboyero AHs, B KOTOPHIA eMy GBUIO JAHO TaKoe IIOPYUYEHHUE, CAMOCTOITEBHO
paccMaTpuBaeT oOpalleHHe KM IOpy4YaeT o06eCIeunTh paccMoTpense obpalieHus
C YCTaHOBJIEHHEM KOHTPOJILHOTO CpOKa, obecneunBaromero BO3MOXXHOCTB
[IEPCHANIPABIICHUs NHCBMEHHOrO OOpalleHUs 110 IPUHAMISKHOCTH HIIHN HarllpaBiIeHUs
MEXBETOMCTBEHHOI'O 3alpoca B CEMH/HEBHEIM CPOK C JaThI PETHCTpaK ITHCHEMEHHOTO
ob6pamenus B MunmcrepcTae:

1) HavaneHUKY  oTHENa COOTBETCTBYIOIIETO  CTPYKTYPHOTO  TOApa3fefeHus
MunucrepcTBa, B KOMIIETEHIIMIO KOTOPOT'0 BXOAUT PaCCMOTPEHHE BOIIPOCa, IOCTABIEHHOIO
B IUCBMEHHOM  OOpallleHMH, COIrJacHO  IOJHOMOYMSM OTAENOB  CTPYKTYPHBIX
TIOApa3eNeHUH, YCTAHOBIEHHbIM [OJIOKEHHUAMH O HHX;

2) pabOTHUKY CTPYKTYPHOTO nofpa3sneneHns MuHucrepcrsa, B HOOJDKHOCTHEIE
0053aHHOCTH KOTOPOTO BXOIHT PacCMOTpEeHHE BOIPOCa, MOCTABIEHHOTO B O6GpaIleHNH,
COITIACHO €ro NOMKHOCTHOMY PEIIaMEHTY — B CITydae, €CJId COOTBETCTBYIOIU paboTHUK,
HEIIOCPEACTBEHHO TNIOAYHUHAETCS 3aMECTHUTEIIO PyKOBOAUTEIS CTPYKTYpPHOI'O
noxpasneneHus MuHNCTepCTRa.

27. HayanpHuk OTHema CTPyKTypHOIoO noznpasaeneHus: MuHuCTepeTBa, KOTOpOMY
IOPYY€HO 00ECNeUUTh PacCMOTPEHHE ITHCEMEHHOTO obparlenus, He NO3Hee OKOHYAHUS
pabodero nHsA, BKOTOpBIH eMy O6BUIO [OaHO TaKoe MOpy4YEeHHEe, CaMOCTOSTEIHHO
paccMarprBaeT OOpalleHHe WK IOPyJaeT OOeCeunTs paccMoTpenne obpalneHus
pabOTHHKY CTPYKTYpPHOTO NOApa3fieleH s, B AOMKHOCTHEIE OOS3aHHOCTH KOTOPOTO BXOIUT
PacCMOTPEHHUE BOIIPOCA, ITOCTABJICHHOTO B OOpAlllEHHMH, COIIACHO €ero JOJDKHOCTHOMY
PCINIaMeHTY, € yCTaHOBJIEHHEM KOHTPOJIBHOIO CPOKa, OOECIEYMBAIONIEN0 BO3MOXKHOCTE
IIepEeHANpPABICHUs THUCBMEHHOTO OOpAIlEHUs] M0 NPUHAMIEKHOCTH KU HaIlpaBJICHUS
MEXBEIOMCTBEHHOI'O 3aripoca B CEMHIHEBHBIM CPOK C aThl PETMCTPALMHU MHCEMEHHOTO
obpamenns B MuHHCTEPCTBE.
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28. PaGOTHHK CTPYKTYPHOTO IIOApPa3IelleHus MHuHHCTEPCTBA, KOTOPOMY IOPYYEHO
TIOATOTOBHTE OTBET Ha OOpallleHue, SBIACTCS NOKHOCTHBIM JIHLOM, OTBETCTBEHHBIM
3a paCCMOTpeHHe OOpalleHus U COOMIONEHNE CPOKOB €r0 PacCMOTpPEHMs], ONpeneaeHHbIX
3aKOHOJATENbCTBOM Poccuiickoit @enepanmu (nanee — oTBETCTBEHHBIH HCIIOJTHUTETD ).

29. 3anuce  3asBMTENA HA NMYHBIA TIpHEM K YIOJTHOMOYEHHOMY — PabOTHHKY
MuHuCTEpCTBa, 33 UCKIIIOYEHHEM  Cry4as, VKa3aHHOTO B nyukre 31 Hacrosuei
MHCcTpyKImY, OCYINECTBISETCS Ha OCHOBAHWH TIOCTYIIHBIIEH B MunncrepecTBO TIPOCHHGBI
3aABUTENA O MPUEME YIIONHOMOIEHHEIM paboTHHKOM MUHHUCTEpCTBa (Hanee — obparenye
0 Ipueme).

30. Obpamenne o mpueMe [OIDKHO CONEPKATh YKasaHUe YTIOTHOMOYEHHOI'O
paboTHuKa MUHHUCTepCTBA, Ha JIMYHBIH IIpHEM K KOTOpOMY BBIDAQ3HIl KelaHUe IIPUNTH
3agBUTENb, a TAKKe MH(MOPMANMIO 10 CYIIECTBY BOIPOCA, MOUIEXKAIIETO paccMOTpeHUIO
Ha JINYHOM TIpHEME.

31. 3asBUTENAM TIPENOCTABIACTCS BO3MOXHOCTH HAIIPABUTE obOpalieHue o npueMe
B MMHHUCTEPCTBO CIEeNYIOMUME CIIocob6aMu:

1) obpatuTECS C COOTBETCTBYIOLIEH YCTHOM MPOCKGOH K paboTHUKY MunucTepcTBa
no reneoHaM, HOMepa  KOTOPHIX  pasMeIeHH  Ha WHQOPMAITMOHHOM  CTEHIe
1 ounMaNbHOM caiiTe MUHHCTEPCTBa;

2) mepemath NMChMEHHOE OOpalieHHe O IIpHeMe pabotHMKy MwuHucTepCTBa,
OCYLIECTBIAIOIIEMY IPHEM BXOAAIEH KOPPECTIOHAEHIMM MUHMCTEPCTBA, UM OCTABUTD
Takoe oOpallleHue B AIUKe I IpHeMa KOPPECTIOHIEHIUH, PACTIONOKEHHOM Ha IIEPBOM
aTaxe 3MaHug MuHucTepcTBa Mo agpecy: Mocksa, yn. Camosas-Camoreunas, . 10/23,
cTp. 1;

3) HanpaBUTh NMHUCEMEHHOE OOpAllEHHE 110 MOYTOBOMY aapecy: 127994, Mocksa,
yn. Canosasg-Camoreunas, n. 10/23, ctp. 1;

4) HanpaBUTE MUChMEHHOE OOpAIleH e TI0 KaHaTaM (GaKCHMIIBHON CBI3H Ha HOMep,
Pa3MEIIeHHBIA Ha HHGOPMALMOHHOM CTeH/Ie i obHIHansHOM caiite MuHuCTepCTBa;

5) HanpaBuTh O6paimeHue B GopMe 3IEKTPOHHOTO NOKYMEHTA IIyTEM 3alONHEHMs
dopmer «O6paTHO# CBA3M» Ha OULHMANTEHOM caiite MUHHCTepCTBA.

32. YerHoe ofpamienue o mpHeMe (HMKCHPYeTCS OTBETCTBEHHEIM pPaGOTHHUKOM
ACTapTaMeHTa, OCYIIECTBIIAIOIIET0 OPraH3alUOHHO-METONIIECKOe obecnedenye paGoThl
¢ oOpallieHHsAMH, B KapTOUKe JIHYHOTO IpHema (nanee — KJIII) ¢ yuerom PEKOMEHTyEeMOTO
obpasa, npuBeseHHOro B npuiIoxeHuy Ne 1 x Hacrosmeit IHCTpyKIuy.

33. OTBeTCTBEHHEIH paboTHUK JlellapTaMeHTa, OCYILIECTBISIONIETO
OpraHM3alOHHO-METONHYECKoe obecreuenre paboTsl ¢ OGpalleHUMH, B X0/Ie PasroBopa
C 3agBUTENEM: |

1) BBIABNIZET 'CYyTh BOIpOCA, IPEMIATaeMOro 3asBUTENEM K PacCMOTpPEeHHIO
Ha IMIHOM TipueMe. B ciyyae ecnu oOpaimieHHe COAEPXMT BOIPOC, PEIIEHHE KOTOPOro
HE BXOIUT B KOMIICTEHIMIO MUHUCTEPCTBa, OTBETCTBEHHBIM paGOTHHK AeMapTaMeHTa,
OCYIIECTBIISIONIETO OpraHU3allMOHHO-METOIUYECKOE obecriedeHue paboThI
¢ 0OpallleHUsSIMH, PEKOMEH/IYET 3aABUTEO OOPATHTECS B HAJEXANTNH TOCYNapCTBEHHbIH
opraH ¥ (MJIM) OPraH MECTHOTO CaMOyNpaBIeHHs JubO K JOKHOCTHOMY JIMLY,
K KOMIIETEHIIUM KOTOPOTO OTHOCHTCS PaCCMOTPEHME JaHHOTO BOIIPOCa,
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2) BBISABISET HaJIA4dne OOCTOSATENLCTB, IIPU KOTOPBIX B COOTBETCTBUHU
¢ 3aKoHOIaTebcTBOM Poccuiickort @enepanny 0603HaYEHHBIH B OOpAIEHHM O IpHeMe
BOIIPOC HE NOAJIEXUT PACCMOTPEHII0O MUHUCTEPCTBOM.

34. B cnyvae, ecnu B xome TenedoHHON OGecelpl C 3asBUTENEM HE YCTAHOBIEHBI
OOCTOSITENBCTBA, NPENATCTBYIOIIME DPACCMOTPEHHIO OOpalleHHs Ha IMYHOM IIPHEMe,
yKazaHHBle B IIyHKTe 34  Hactosmed MHCTpYKIMH, OTBETCTBEHHBIH  pabGOTHHUK
A€TapTaMeHTa, OCYINECTBILIIOIETO OpraHU3allHOHHO-METONNYECKOe 00ecedenre paboTs!
¢ oOpallieHUsAMHY, YCTaHaBIHMBAET CIeNYIOIIHe (aKThI:

1) rpaxnaHcTBO (TIOANAHCTBO) 3asABUTEIS;

2) damunuro, UM, 0TIECTBO (TIPH HAJIUYKH) 3asBUTENS,

3) IPUHAMIEKHOCTh  3asBUTENs K KATETOPHM TPaXKAaH, KOTOpHE B CIydasx,
MpelyCMOTPEHHBIX 3aKOHOAATensCTBOM Poccmiickoii Denmeparivy, mons3yroTcs NpaBoM
Ha JIMYHBIY [IPHEM B IEPBOOYEPETHOM IIOpsKe (Janee — IbroTHas KaTeropus);

4) 10YTOBBIA azipec (IIOYTOBRIH MHIIEKC, CTpaHa, PETUOH, HAaceeH B IIYHKT, YIMIA,
ZOM, KOpITyC, CTDOCHHE, KBapTUpPa, KOMHATA) JJIsl HAIPaBI€HHs OTBETA, HHBIE KOHTAKTHEIE
nauuble (HOMep TenedoHa, HoMep dakca, aapec 3MEKTPOHHOMN TIOYTEHI);

5) mepBAYHOCTE  OOpallleHHs, BTOM  YHCIe:  OOpalllayicsi I  3asIBHUTEND
B MUHHCTEPCTBO paHee ¢ IMCbMEHHBIM obpalenreM (KOra, OLy9IdI J OTBET U KaKoi)
u (unu) OBUI /M Ha JMYHOM TIDHEME Y YTIONHOMOYEHHOTO paGoTHHKa MMHMCTEpCTBa
(xorza M y KOro, o KakoMy BOIIPOCY);

6) COOTBETCTBHE CyTH BONPOCA, IIPEIAraeMOro 3asBHTENEM K PACCMOTPEHHMIO
Ha TMYHOM IIpHEME, KOMIICTEHLHMH KOHKPETHOTO CTPYKTYPHOTO TOApa3eNeHHs
MuHuCTEpCTB, & TAKKE COOTBETCTBHE CYTH YKa3aHHOTO BONPOCA KOMIIETEHI(HH
YIOJTHOMOYeHHOro pabortHuka MunHcTepcTBa. Ilpw onpeleneHUy YIOTHOMOYEHHOTO
paboTHHKa MUHHCTEPCTBA B Cllydae NIEPBUYHOTO OOPAILEHHUs 3aABUTENI0 PEKOMEHAYETCS
3anMCaThCA Ha JIMYHBIH IIPHEM K 3aMECTUTENIO PyKOBOJUTENS IPOGHUIBHOTO CTPYKTYPHOTO
NOZpa3feNeHus, KypUpPYIOIIeMy COOTBETCTBYIOIINI BOIPOC, B Ciiy4ae OOpaleHus Iocie
JIUYHOTO  IIpHeMa  3aMECTUTeNss  PYyKOBOAMTENS  NPOGMIBHOTO  CTPYKTYPHOTO
nozpasfeNneHus,  KypPUPYIOLIEr0o  COOTBETCTBYIOIIME  BONPOC, — K PyKOBOMHMTEIIO
NpOGUIBHOTO CTPYKTYpPHOTO IIOApA3feleHus, B Cilydae OOGpAIeHHS I0CHe JMYHOIrO
npueMa PYKOBOAMTENS INPOPHUIBHOTO CTPYKTYPHOIO MOAPa3deleHHs — K 3aMeCTUTENIO
MunucTpa, KXypupyromeMy COOTBETCTBYIOIIHIT BOIIPOC.

35. OTBETCTBEHHBIH paboTHHUK JenapTaMeHTa, OCYIIECTBIAIOIIETO
OpraHU3alMIOHHO-METOUYeCKoe obeciiedeHne paboThl ¢ OOpaIeHUAMMU, B XOI€ Pa3roBopa
C 3aiBUTENeM HMH(POPMHUPYeT ero o6 ymoJTHOMOYEeHHOM paboTHuKe MHMHHCTEpCTBa,
K KOTOpPOMY OH 3alliCaH Ha IIPHEM, a TaKKe O JaTe Y BPEMEeHHM IIpUeMa, 3a HCKITIOUeHHEM
OpraHu3aluy npuema y MuHucrpa.

36. OTBeTCTBEHHEIH paboTHHK JlerrapTaMeHTa, OCYIIECTBISIONIETO
OpraHU3allMOHHO-METOANYECKoe  obecreyeHHe  paboThl ¢ OOpallleHUaMu, B JeHb
MOCTYIUIEHWsS OOpallleHHs O JIMYHOM IIpHeMe BBOAUT IIONYYEHHYIO OT 3asBHTEIS
uHpopmanmo B KJII u B COJI, npeacrapnsger KJIII Ha yTBEpKIEHHE OTBETCTBEHHOMY
3aMECTUTENI0  JAMPEKTOpa  JIEIapTaMEHTa, OCYIIECTBISIONIET0  OPraHMU3aI[MOHHO-
MeTOINYECKOoe obecrieueHre paboThl ¢ 00paIIeHUsIMH.

37. OTBETCTBEHHEIH 3aMECTHTENb IUPEKTOpa AENapTaMeHTa, OCYILIECTBISIOIIEro
OpraHM3allMOHHO-METONUYECKOEe  obecredyeHre  paboOTBl ¢ OGpallleHusMH, B A€Hb
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nocrymnenus moanuceBaeT npoekT KJIIT wmm, B ciydae BbIABIEHHS HEOCTATKOB,
BO3BpAlla€T  €ro  Ha 0pabOTKY  OTBETCTBEHHOMY paGOTHHKY JelapTaMeHTa,
OCYIECTBIIIOIIETO OpPraHM3allMOHHO-METONAYECKOE obecreueHne paboTsr
¢ obpateHuIMHY.

38. OTBeTCTBEHHBIH paboTHUK JernapTaMeHTa, OCYILIECTBIISIOIIErO
OpraHU3alMOHHO-METONINIeCcKoe ObecrieyeHne paboTEl C OOpAIeHUSAMH, PeTHCTPHpPYET
noanucanHyro KJIIT.

39. llognucannas KJII  HampaBiasetcs  mocpemctBom COJI B Ipo¢duIBHOE
CTPYKTYpPHO€ IOJpa3sfeleHUe AN OPraHU3alMy JIMYHOTO IpPHEMa YIOTHOMOYEHHOTO
paboTtHuKa MuHHCTEpCTBA.

40. ITuceMeHHOe OOpamenue o npueme peructpupyercs B CDJI memaprameHTOM,
OCYIIECTBIISIOIMM  BEICHHE JIEJONPOM3BOACTBA U JOKYMEHTALHOHHOTO  KOHTPOJIS
MunucrepcTBa, W HanpaBiseTcs B IPOGUIBHOE  CIPYKTYpHOE  IOApasieNeHwe,
a TaKKe B eNIapTaMeHT, OCYIIECTBIISIOLIUI OpraHu3alliOHHO-METOAMYECKOE 0OecIIeyeH e
pabotsl ¢ obpamenusamu, Kotopsrii 3aBoxur KJIIT u Hanpasnser ee 8 COJI B npo¢uIbHOE
CTPYKTYPHOE IIOJIpa3/ieNIeHHe B COOTBETCTBUU C IMyHKTamu 33 — 35 u 36 — 40 nacrosmei
HNHucTpyknuy.

B ciydae OTCYTCTBMA B IIMCEMEHHOM o6pameHdH MH(DOPMALMH IS TIOJHOTO
3aI0MHEHHMA  OTBETCTBEHHBIM  pabOTHMKOM  JenapTaMeHTa,  OCYILIECTBISIOLIETO
OpPraHM3alIMOHHO-METOANYeCKoe obecmeueHre paboTsl ¢ obpaimennsmy, pasgena |
«3amuce Ha mpuem» KJII, KJIIT 3amonHsercs ¢ ydeToM HMeromiehcs MHpOpMaUuH,
a HeZIoCTaroIas HHGOPMaLKs T0y4aeTcs MPOGUIBHEIM CTPYKTYPHEIM MOAPA3IeleHIEM
B paMKax IpeABapUTENbHOIO PACCMOTPEHHUS OOpallleHUs O IPUEME.

III. PaccMoTpeHne oGpamenuii

41. OTBETCTBEHHBIH HCTIONHUTENS MPO(HUIBHOTO CTPYKTYPHOTO IOApa3feleHHus
(OTBETCTBEHHBIA COMCIIONHHATEND IPU HATHYHY TAKOBOIO) He MO3THEE OKOHYaHHs paboyero
AHsl, CIEIYIOINETO 3a JHEM IIOPYYeHMs €My DacCMOTPEHHs NHCBMEHHOIO O6paIleHHs
B COJl nokmajplBaeT MOCPEACTBOM HANpaBIEHHS IOKYyMEHTa paGOTHHKY, JaBLIEMY
YKa3aHHOE ITOpY4YeHHE, O CIeIYIOIINX OOCTOATENbCTBAX, MPENATCTBYIOMMX OATOTOBKE
TaKoIro OTBETa:

1) mucomennoe  ofpallleHmMe — He TOUIEXHT  PACCMOTPEHMIO 10 CYLLIECTBY
B COOTBETCTBUH C OCHOBaHUAMY, IIpEIy CMOTPEHHBIMU 3aKOHOJATEeIbCTBOM
Poccuiickoit ®enepannu;

2) BOIIPOC,  NOCTABNEHHBIH B MMCHMEHHOM  OODAlIEHWH, HE COOTBETCTBYET
KkomrieTeHIIMM ~ Munucrepcta.  [IpmsToM  ykasbiBaeTcs K 4beill  KOMIETEHIMH
Y Ha OCHOBaHMHM Y€ro OTHOCUTCS YKa3aHHEIN BOIPOC;

3) BOIpOC,  IOCTAaBIEHHEIA B MMCHMEHHOM  OOpAIleHHH, HE COOTBETCTBYET
KOMIICTEHIMH CTPYKTYPHOI'O HOApaslNeieHus MHUHHCTEePCTBa, YKa3aHHOTO B PE3ONIOLUM
10 OOpAIIeHAI0 B Ka4eCTBe MPO(UIBHOTO CTPYKTYPHOIO MOApasieneHus. IIpu sToM
YKa3pIBAeTCA K YbeH KOMIICTCHIIMY U HA OCHOBAHHM 4€T0 OTHOCHTCS YKa3aHHbIN BOIpPOC;

4) MUCBMEHHOe OOpalleHHE COOEPXKMT BOIPOC, sl PACCMOTPEHHS KOTOPOTO
IO CYIIECTBY HEOGXOAUMO TIONyIEHHE TO3UIMH HHOTO TOCY JapCTBEHHOTO OpraHa, opraHa
MECTHOT'O CaMOYIIpaBIEeHUs, OpraHU3alliy, JOJKHOCTHOrO IUIa,
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5) nuceMeHHOe  obpalleHHe COAEPKHT BONPOC, IS PACCMOTPEHHS KOTOpOTO
IO CYNIECTBY HEOOXOAMMO IOJyYeHHE IO3UIHMM HHOTO CTPYKTYPHOIO IOApAa3AeieHHs
MUHHCTePCTBa, HE YKA3aHHOI'O B PE3OJIIOIUH 10 OOPAIleHHIO B KAYECTBE COMCIIONHUTENS,

6) UMEIOTCA  HMHBIE  OOCTOATENBCTBA,  ONpEJENeHHBlE  3aKOHOATENbCTBOM
Poccuiickoit Denepanyn, Ipy KOTOPBIX OTBET 110 CYIIECTBY OCTABIEHHOTO B IIACHMEHHOM
obpallleHUH BOIIpOCca 3asBUTENIO HE JAeTCs.

42. PabotHMK =~ MuHHCTEpCTBA,  JaBUMH  OTBETCTBEHHOMY  HCIIONHHTENIIO
IPOQHUIBHOTO CTPYKTYPHOTO NOApPasielleH:s TIOpyYeHHe O PACCMOTPEHUH ITHCHMEHHOTO
oOpamieHns He MO3Hee OKOHYaHMS pabodero AHs, B KOTOPEIM OBLI NONydeH AOKJIAM
00 0OCTOATENBCTBAX, MNPENATCTBYIONIMX IIOATOTOBKE OTBETA IO CYIIECTBY BOIIpoOCa,
TIOCTaBIEHHOIO B OOpalleHnH, TPOBEPAET 0OCTOATENBCTBA, YKA3aHHBIE B TAKOM JOKJIANE,
U TIPY HEOOXOIUMOCTH KOPPEKTHpYeT cBoe nopydenue B COJI ¢ HX Y4ETOM.

43. B npo¢uisHOM CTPYKTYpPHOM NOpa3e/IeHHH He TI03AHEE OKOHYAHHs pabouero
AHS, CIENYIOWIEro 3a THEM IIOCTYIUIEHWS IHCBMEHHOIO OOpamieHus o ImpueMe
OT IIENapTaMeHTa, OCYIIECTBIISIOIETO BEAEHHE eJIONPOHN3BOCTBA U JOKYMEHTALHOHHOTO
KOHTponE ~ Munncrepcrtsa, u (umu) KJIII  or memapramenTa,  oCYLIECTBISIOLIErO
OpraHH3allMOHHO-METOANYECKOe obecnedeHre paboThl C OOpallleHHsIMM, Ha3HAdYaeTcs
paboTHHK MHHHCTEPCTB, OTBETCTBEHHEIH 3a IIOATOTOBKY DPAacCMOTPEHHSA OGpAIEeHHS
Ha IpueMe  (Jagee —  OTBETCTBEHHBIH  paGOTHHK  NPOQHUIBHOTO  CTPYKTYPHOTO
IIOAPA3ACTICHHUS ).

44. OTBeTCTBEHHBIH paGOTHMK IIPOGHIBHOTO CTPYKTYPHOTO TOApa3ielieHHs
OCYIIECTBIIAET IPEABAPUTENPHOE DPACCMOTPEHHE NHCBMEHHOIO OOpAIlEHHs O MpHEMe,
B XOJle KOTOPOI'0 YCTaHABIIUBAET HATMYME B HEM:

1) uHpopManmm 10 CyIecTBy BOIpOCA, HOANIEXKAIIET0 PACCMOTPEHUIO HA [IpueMe.
B ciyuae OTCYTCTBUSL TaKou “HpOpMAIUN OTBETCTBEHHBIH paboTHHK
NPOQUIBHOIO CTPYKTYPHOTO  TIOApA3feNieHHs  3ampallMBaeT  (C HCIONb30BAHHUEM
KOHTAKTHBIX NaHHBIX, COAEPIKAIINXCS B MACBMEHHOM OOpAIlleHUH O MIPUEME) y 3agBUTENS
COOTBETCTBYIOIIYIO HH()OPMAITHIO;

2) conepxxanue BONPOCa, OTHOCAIIETOCsS K KoMIeTeHuy Munncrepersa. B ciIydae,
eCJId MMICbMEHHOe 00pallieHyie O IPHEMe CONEPIKUT BONPOC, PENIEHHE KOTOPOTO HE BXOIHT
B KOMIICTEHIMIO MHHHCTEPCTBA, OTBETCTBEHHEIN PabOTHUK NMPOGHUIBHOTO CTPYKTYPHOTO
[IOIpasNeNCH)s TOTOBUT IIPOEKT OTBETA NPO(HUILHOIO CTPYKTYPHOI'O IOApa3fielieHHs,
B KOTOPOM 3afBHUTEJIO PEKOMEHIYeTCs OOpaTUThCA B HaISKALIMMA I'OCYAapCTBEHHEBIH
opraH U (WIM) OpraH MeCTHOTO CaMOYIpaBleHHsA THGO K AOMKHOCTHOMY THLY, K 4bei
KOMIIETEHIMM  OTHOCHTCA pPacCMOTpPEHWE JaHHOTO BONpOCa, ¥  IIPeACTABIAET
€ro Ui IOANUCAHAA  PYKOBOAUTEMIO IPOGMIBHOTO CTPYKTYPHOTO —TOApasdeNeHus
WIK €T0 3aMECTUTENI0, KOTOPOMY IIOPY4E€HO pacCMOTpPEeHHE [JaHHOIO ITHCHMEHHOTO
obpalleHus o mpueme;

3) HanmuyHe HEOOXORMMOCTM HANpaBIEHHS 3aIPOCOB B MHBIE CTPYKTYPHBIE
NOIpa3AeNeHNs, IOCYyAapCTBEHHbIE OPTaHbl M (WIIM) OpraHbl MECTHOTO CaMOYIpaBleHMS
n00 JOJDKHOCTHBIM ~ JTMUAM  JUIA IIOATOTOBKM ~ OTBETa MO CYWIECTBY  BOIPOCA,
IIOJITIEXKAIIETO PACCMOTPEHUIO Ha IPUEME. B cnyqae BBISIBIICHUS yKa3aHHOH
HEOOXOOMMOCTH Ipo¢dUIBHOE CTPYKTypHOE [oipa3ieieHue HanpaBgeT
COOTBETCTBYIOIIME 3aMPOCHI;
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4) HaluYMe  WHBIX ~ OCHOBAaHMI,  IpPEeNyCMOTPEHHBIX 3aKOHOJATENIBCTBOM
Poccuiickoit ®enepannm, 1o KOTOPEIM BONPoc, 0603HAYEHHBIH B THCEMEHHOM obparenun
O IpHEME, HE IOANSKUT paccMOTpeHMI0O MunucrepctBoM. IIpy BBIABNEHMM yKa3aHHBIX
OCHOBZHHMH OTBETCTBEHHBIH DPaGOTHHK NPOQUIBHOTO CTPYKTYPHOIO Noapa3AeNeHus
COBepIIaeT NEHCTBHUSA, NPENyCMOTPEHHEIE 3aKOHOMATENLCTBOM POCCHICKOM Qenepanun
B COOTBETCTBYIOIIUX  CIy4asX, HIA HHQOPMHDPYET  CBOETO  HENOCPENCTBEHHOI'O
PYKOBOZHTELS (JIMLO, HCTIOJHSIOMIEE er0 06S3aHHOCTH ) O HEOBXOIUMOCTH X COBEpILIEHHS;

5) nammuue B COJl cBemeHuil o paHee NOCTyHaBIIMX OOpallleHusX 3asgBUTENs,
KENAIOIIETO NPUHTHM  HA [IPUEM K YTIOTHOMOYEHHOMY paGOTHHUKY Mwunucrepcrsa,
II0 CyINECTBY BOIIPOCA, MOMNEKAIIEr0 PAaCCMOTPEHHIO Ha IpueMe. B cilydae BhisBiIeHHS
TakuX OOpalleHui copepKalascs B COOTBETCTBYIOLIMX MaTepuagax HWHQOpMaIHs
YIUTHIBACTCA MDY ONPENENEHMH  YIIONHOMOYEHHOTO  paboTHMKa MHUHHCTepCTBa,
Ha JIMYHBIA TIpHEM K KOTOPOMY JOJDKEH OBITh 3aIMcad  3asBUTENb B OTCYTCTBHE
COOTBETCTBYIOINEIO YKA3aHWUA B NUCBMEHHOM OOpAaIlleHHH O IIPUEME, ¥ IPH IIOATOTOBKE
OTBETA I10 CYIIECTBY BONPOCA, NTOIEKAIIET0 PACCMOTPEHHIO Ha IPHEME;

45.B cmydae OTCYTCTBHS OGCTOSTENBCTB U OCHOBAHMA, IPEMSITCTBYFOIIMX
IPOBEACHUIO JIMYHOTO NPUEMA, OTBETCTBEHHBIH PabOTHHK HMPOGHUIBHOTO JAenapTaMeHTa
TOTOBUT MAaTepHaibl K IMPOBENEHNIO JIMYHOTO IIPHEMA IS YIOTHOMOYEHHOTO paGoTHUKA
¥ TI0 BOSMOXHOCTH 3aIIOJHAET pasel 3 pexoMeHayemoro obpasma KJIIT.

46. [lenapraMeHT, OCYINECTBIIOMINN OpraHU3aMOHHO-METOMMIECKOe OGeCeueH e
pabotel ¢ oOpameHmsaMH, o06o0waer wuHGOpMaUIO 06 oOpallleHusIx  3as1BUTeNed,
TONIeHKAIINX PACCMOTPEHHIO Ha IPHEME, U HAIIPABIIET €€ YHONTHOMOYEHHOMY paGOTHHKY
MHuHHCTepCTBa € y4eTOM PeKOMEHAYeMOro o6pasiia, TIPHBENECHHOTO B TIpUIOXeHUH Ne 2
K Hacrosimed MHCTpykiMu, 10 OKOHYaHWs pabGodero mms, TIPEIIIECTBYIOUIETO  [THIO
npuema. Ilpu 5TOM B cooTBETCTBYIOmEM mepeyHe B rpatde «IIpuMedanme» YKa3bIBAETCsI
IIPUHAJJIEIKHOCTD 3aABUTENS K TIBIOTHOM KaTErOpHH.

47. B COOTBETCTBHM C OGCTOATENECTBAMH, YKA3aHHBIMHE B ITyHKTe 42 HacTOSIIeH
WHCTpYKUHMH, OTBETCTBEHHBI UCTIONHATENb IPO(GHUILHOTO CTPYKTYPHOIO HoApasieIeHus
COITIaCHO CKOPPEKTHPOBAHHOMY NOPYUYEHHIO OCYIIECTBIIAET:

1) HOATOTOBKY ~ OTBeTa  3afBHTENIO O TOM, 9TO OOpAlEHME  He MOIIEXUT
PacCMOTPEHHIO IO CYIIECTBY B COOTBETCTBHM C OCHOBaHMAMH, IIPENyCMOTPEHHBIMH
3aKOHOZATENLCTBOM Poccuiickoit Oenepanuy (C yka3aHHEM COOTBETCTBYIONIMX HOpPM);

2) IOArOTOBKY MUCHMA B aJIpec HHOTO FOCYAApCTBEHHOTO OPraHa, Oprasa MecTHOTrO
CaMOyIPaB/ICHUs, OpTraHU3aldH, HODKHOCTHOTO JIMIA, K Ybell KOMIETEHIMH OTHOCHTCS
BOTIPOC, TOCTaBICHHBIA B OOpAlleHWH, O HANpaBIEHMH OOpAleHHUs Ha PACCMOTPEHHE
10 IPHHAJIIEXXHOCTH ¢ 0OOCHOBAHHEM ¥ MHGOPMHUPOBAHUEM B KOITHH 3aSIBUTEJIS;

3) IOATOTOBKY CiTyeGHOM 3allUCKH B anpec MUHHUCTPa 06 H3MEHEHHH Pe30IIOLUH
110 0OpAIIeHNIO B YaCTH ONPeENeHHs HHOIO PO HIBHOTO CTPYKTYPHOTO TIOpa3ieeHus,
K KOMIIETEHLIUK KOTOPOTrO OTHOCHTCS BOTIPOC, ITOCTABIEHHEI# B 06pallleHHH, Ha OCHOBAHUH
TIOJIOXKCHUST O COOTBETCTBYIOIIEM  CTPYKTYPHOM  IIOApasjieleHHH MuHucrepcTsa
(¢ yxa3aHHEM KOHKPETHBIX TIOJTHOMOYHIA);

4) OArOTOBKY MMCHMA B 3fIpec MHOTO IOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOIO
CaMOYNpAaBJIEHHs, OPraHU3allM{, AODKHOCTHOTO JIMIA, IIOTy4YeHHe IIO3UUMM KOTOPOTo
HEOOXOMMMO [JI PaCCMOTPEHHUs OOpAIlieHus 110 CYIIEeCTBY, C IPHIOXEHUEM KOIHMH
oOpalleHus He o3Hee 3 Hel CO JHS perucTpalyu obparenus B CO/I;
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5) NOATOTOBKY B afpec CTPYKTYPHOTO IOApa3AeIICHHUS, He YKa3aHHOTO B PE30IIOLUU
T10 OOPAIIEHHIO B KAYECTBE COHCIIONHHUTENS, TIONyYeHHE TTO3UIHHI KOTOPOro HeoOXOoaUMO
IUIS pacCCMOTpEeHHS I10 CYLIECTBY BOIIpoCa, COZepXKallerocs B o0pamienuuy,
COOTBETCTBYIOIIETO 3aIIpOca;

6) IOATOTOBKY IMChMa B aipec 3agBUTENS O TOM, UTO OTBET IO CYILECTBY
TIOCTaBIEHHOI'O B OOpAIlleHUH BONPOCA 3asABUTEIO HE MOXET OBITh JaH C yKa3aHWeM
COOTBETCTBYIOIITHX OOCTOATEBCTB, OnpenelIeHHBIX 3aKOHOIaTENECTBOM
Poccuiickoit @eneparrum.

48. B cnyvae OTCYTCTBHS OGCTOSTENHCTB, YKA3aHHBIX B nyHkTe 42 HacTosme
HHCTpYKIMK, OTBETCTBEHHEIH HCIIONHATEND IPODHILHOIO CTPYKTYPHOIO NOApa3/eIeHUs
OCYIIECTBIIAET IIOATOTOBKY OTBETa II0 CYIIECTBY BOIPOCAa, B TOM YKCIE BBIIOIHIET
TIOPYYEHHS 110 0OPAIIEHUIO, IPH 3TOM:

1) B ciiyuae, ecnu obpallleHre COREPKHUT IPOCEEY 0 NIpeoCTaBIeHny HHPOPMALIHH,
B IPOEKT OTBETA BKJIFOYAETCSA COOTBETCTBYIONIA HHBOPMAITYS,

2) Bcnywae, ecnu ofpalieHue COmEPIKHT npocs0y O pa3bsCHEHWH BOIPOCOB,
OTHECEHHDbIX K yCTaHOBJICHHOH cdepe NeATeNbHOCTH MHHUCTEPCTBa, B MPOEKT OTBETA
BKJTFOYAIOTCS COOTBETCTBYIOLINE Pa3biCHEHMUS,

3) B ciiyvae, ecnu obpalleHHe COREPKUT PEKOMEHIALMH TI0 COBEPLICHCTBOBAHUIO
AeATeNbBHOCTH MHHHCTEpCTBa, B IIPOEKT OTBETa BKJIIOYAIOTCS MOTUBUPOBAHHEIE
PE€3yIBTaTBl PACCMOTPEHMSI COOTBETCTBYIOIIUX IIPEJIOKEHHUIA.

49. B oTBeTax 3asBUTEIIIM YKa3bpIBAIOTCA JaTa M UCXONAINMM HOMep O6palleHHs
(Ipy ¥X HaNMYMHU), HOMEDP AaHKETHl, 3aIllOHEHHOM 3agBUTElIEM DY HanpaBleHUH
obpameHns 4epes popmy «OGpaTHOH cBA3U» Ha ODHULMATBHOM caiiTe MwuHucTepcTBa
(B OTHOIIEHMH OOpaleHnH, OCTYNUBIUAX COOTBETCTBYIOLIAM CrIocoboM), a Takxe Jara
perucrpanuy obparueHus B MUHHCTEPCTBE W HOMEp, 3a KOTOPBIM 3apPErUCTPUPOBAHO
obparieHue (TIpd OTCYTCTBUU HCXOMSAIMX AATHI ¥ (MIIH) HOMepa 00palleHus 3asBUTENs).

50. CtpykTypHOE TMOApPa3NeNeHNe-COUCTIONHUTEND NPENCTaBNAET NPOGUIBHOMY
CTPYKTYPHOMY IIOAPa3sAENEHMIO NHCBMEHHBIE NPENJIOKEHHs IS OTBETa Ha O6paleHne
b0 MACHMEHHO HHGDOPMHpPYET 06 MX OTCYTCTBHH HE IMO3JHEE HCTeYeHHUs IePBOIH
TIOIOBUHBI  CPOKA, YCTAHOBICHHOIO [JIS PACCMOTPEHUsS OOpalleHMs, 34 MOANHCHIO
PYKOBOIHUTEIIA CTPYKTYPHOTO MOApA3eIeHHs 100 €ro YIIOTHOMOYEHHOTO 3aMECTHTENS.

51. Ilpo¢unsHoe CTPYKTYpHOe IOApasfeneHMe o6ecleurBacT COMIACOBAHME
POEKTa  OTBETa  CO CTPYKTYPHBIM  IOAPAa3IENECHHEM-COUCIIONHUTENEM  IIepen
€ro IOANHUCAHNEM YIIOTHOMOYEHHBIM PaGoTHHKOM MUHHCTEPCTBA.

52. B ciyyae BO3HMKHOBEHHs DasHOINACUH MEXIy IPOQIIEHEIM CTPYKTYPHBIM
IONpa3ACNICHHEM M CTPYKTYPHBIM IIOApa3feeHUEM-COUCIIONHATENEM 110 COAEPIKaHHUIO
OTBeTa Ha obpallleHHe NaHHBIE Pa3HOTIACHS Pa3peIlaloTCs 3aMECTATENIEM (3amecTuTENIMH)
Munrcrpa, — KypupyromuM — (KypHPYIOLIMMH)  COOTBETCTBYIOLLHE CTPYKTYpHBIE
noxpasznenenuss MuHucTepcTBa. B cilyyae HENOCTMDKEHHMS COINIACHS  3aMECTHTEISIMHU
MuHHCTpa OKOHYATENBHOE pEINeHHe II0 ITOMY BOIPOCY IIPHHHMAETCS Munuctpom,
IIPY 5TOM  BOIIPOC O PaspellleHMy PAa3HOINacHél AO/DKeH OBITh IpencTaBieH MHHMCTDY
He Io3aHee 5 pabouux JHEH 10 OKOHYAaHMS CPOKA PACCMOTPEHHS O6paILeHH .

53. IlpodunbHOE CTPYKTYpHOE IOApasfiesieHre IepeNaeT MPOEeKTH TOKYMEHTOB,
YKa3aHHBIX B IIyHKTe 48 Hactosimed MHCTPyKIHH, C COOTBETCTBYIOLIAMH MaTepHalaMy
Ha paCCMOTpEHNe YIOITHOMOYEHHOMY paboTHHKY MUHHCTEpPCTBA.
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54. YNIONMHOMOYEHHBIH  paGOTHMK  MMHHCTEPCTBZ  IOANKMCHIBAET  NPOEKTHI
JOKyMEHTOB, yKa3aHHbIe B yHKTe 48 HacTosmei MHCTpyKIum.

55. OTBETCTBEHHBIH HCIIONHUTENS NPOGUIBHOTO CTPYKTYPHOTO MNOAPA3IeNIeHUs
nepefaeT IPOSKT OTBETa IO CYIIECTBY BOIPOCa, COAEpXKAINEerocs B 0OpaieHUH
(masee —IPOEKT ~ OTBETA), C COOTBETCTBYIOIIMMH  MarepHalaMM  Ha pAcCMOTpPEHHUe
YHOTHOMOYEHHOMY paboTHMKy MunucTtepcTBa He mo3gHee dvem 3a 10 paboumx mHeit
JI0 UCTEYEHHS CPOKA PaCCMOTPEHUs OOpaleHus.

56. YrionHOMOYeHHBIA paboTHMK MMHHCTEpCTBa paccMaTpUBaeT IIPOEKT OTBETa
Y TIpY HaJTMYMH 3aMEYAHMH 10 IIPOEKTY OTBETa BO3BpAIllaeT ero Ha JopaboTKy.

57. OTBETCTBEHHEIA HCIOMHUTENb HMPO(PUIBHOTO CTPYKTYPHOTO IOApa3feleHus
nopabarhIBa€T TPOEKT OTBETA B COOTBETCTBHUM  C 3aMEYaHHSAMH MU IIPEACTABISAET
ero YNOoJHOMOYEHHOMY paboTHUKY MuHMCTepcTBa He IO3AHee 4YeM 3a 7 pabodux mHeit
JI0 HCTEUYEHHUs] CPOKA PACCMOTPEHUS OOpallleHu.

58. YnonHOMOYeHHBIH paboTHMK MHUHHCTEpCTBAa MOANMCHIBAET NPOEKT OTBeTa
He TI03/1Hee YeM 3a 1 pabounii IeHp 0 HCTEUEHNS CPOKa PAaCCMOTPEHHS OBPaILEHH L.

59. OTBETCTBEHHEIM HCIIONHUTENb NPOGUILHOIO CTPYKTYPHOTO IOApa3eleHHs
B ZI€Hb NOAITMCAHMs OTBETa Ha oOpallleHre MepeaaeT IOAHUCAHHbLY OTBET OTBETCTBEHHOMY
AEIONIPOU3BOAUTEIO MPOQHUIBHOIO CTPYKTYPHOTO IIOApa3sielieHns], KOTOPHIA MHepenaeT
yKa3aHHBI  OTBET B JEMapTaMEHT, OCYIIECTBISIOIIMH  OpPraHM3auuIoO  BeICHHS
AEJONPOU3BOACTBA ¥ JOKYMEHTALMOHHOI0 KOHTpos MUHUCTepCTBA.

60. [lenaprameHr, OCYILECTBASIOIIHNM BeJleHUe JIETIONIPOU3BOACTRA
¥ JOKYMEHTaIlUOHHOTO KOHTpONs MMHHMCTEPCTBA, NpH NOIYYEeHUH OT PO(GHILHOTO
CTPYKTYypPHOTO TIOApa3fejieHus OTBETa Ha oOpallieHHe, IOAIHCAHHOTO YIIOMHOMOYEHHBIM
paboTHHKOM MuHUCTEpCTBA, TPOBEPSIET:

1) anpec 3asBUTENS, YKa3aHHEIH B OTBETE;

2) hamMHIIHIO, HMS, OTYECTBO (IIOCIIEAHEe — [IPH HATUYHK) GU3MIECKOTO, B TOM YHCIIE
NOIDKHOCTHOIO JIMIAa (B3TOM CIydae IIpOBEpKe IIOMIEKUT Takke HauMeHOBAHHE
JOJDKHOCTH), ¥ (MJIM) HAUMEHOBaHUE FOPHANYECKOTO JIMIIA;

3) ucxonswMe U BXONAINME PEKBH3UTH (aThl M HOMepa) obpalleHus, Ha KOTOpOe
HaIIpaBIISIETCS OTBET;

4) cooTBeTCTBHE CII0CO0a OCTABKY OTBETA, YKa3aHHOTO B OTBETE, CIOCOOY JOCTaBKH
OTBeTa, 3aIIPOLIEHHOMY 3aSBUTEIIEM;

5) HalIMYKE IOANMCH YIIONTHOMOUEHHOTO paboTHIKa MUHKCTEPCTRA;

6) KOMILIEKTHOCTh HPUIONKEHAH (JINCTAX), KOTHYECTBO SK3EMILAAPOB (KOMUiK);

61. B cnyyae BhIABICHHMS HENPABHIBHOCTH CBENEHHM, yKasaHHBIX B IMyHKTe 61
HacTosmeh WMHcTpykuuy, nenapraMeHT, OCYMIECTBILIONIMN BeAeHHE IeI0IPOM3BOACTBA
¥ TOKYMEHTAIlMOHHOIO KOHTPOJII MUHMCTEPCTBa, BO3Bpallla€T OTBET OTBETCTBEHHOMY
AeIONPOU3BOJIUTENIO COOTBETCTBYIOIIETO CTPYKTYPHOIO IOApasAeleHrus MUHUCTEpCTBa
JUIsl yCTPaHEHHUs! BBISBIEHHBIX HECOOTBETCTBHH.

62. B ciiyyae moATBEpKOEHHS INPaBHIBHOCTH CBEICHUM, YKa3aHHBIX B ITyHKTe 61
HacToAwEed MHCTpyKIMy, NenapTaMeHT, OCYMIEeCTBISIOIMH BeJleHHe IeloNpPOM3BOACTBA
U JOKyMEHTALMOHHOI'O KOHTpOJIE MUHHUCTEpCTBA:

1) peructpupyet oTseT Ha oOpamenue B CIJI;

2) CHOMaeT C KOHTpons (IpOfieBaeT KOHTPOJb) IOpyYeHHe (WCIIOTHEHHUS
MOPYUYEHHS) O PACCMOTPEHNH OOpallleHHUS;
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3) HarpaBnsgeT OTBET Ha OOpallieHUE 3asIBUTEITIO.

63. Opranu3anus JIWYHOTO NpHUEMa Y OTHAEIbHBIX YIIOJHOMOYEHHBIX pPabOOTHUKOB
MuuucTepcTBa OCYILIECTBISIETCS € Y4eTOM O0COOEHHOCTel, yCTaHOBIEHHBIX IMaBoi V
Hacrosmiel MHcTpyknuy.

64. YronHOMOUeHHble paboTHUKM MUHHUCTEpCTBAa IPOBOJSAT JHUYHBIM TpHeM
B 3JaHUM MUBHCTEPCTBA, B CIEIMAIBHO O0OPYZOBaHHOM IIOMEIEHUN Ha MEPBOM 3Taxe
3[IaHHs, OCHAIIEHHOM OPITEXHUKOHM, MMEIOLIEM OTHENBHBIM BXOJ M TIPUCIOCOOIEHHOM
aHIyCOM ISl JIUI] C OTPaHNYECHHBIMM (PU3NYECKIMH BO3MOXXHOCTIMH.

65. YmomaoMoueHHbIe paboTHUKE MUHHCTEPCTBA, YJACTBYIOIIHE B THYHOM IIpHEME,
o0ecreunBalOTCs HACTOJBHBIMU UM HACTEHHBIMM TaOIMYKaMH C yKa3aHueM (paMuiinH,
UMeHH, oT9ecTBa (TIpU HAJUYHUK) U JODHKHOCTH.

66. YmomHOMOUYeHHBIM  pabotHMK  MuHHCTepCTBa  IpHHUMAaeT  3asBUTeNeH
B YCTAHOBJICHHOW MM O4E€PEOHOCTH, IIPH 3TOM:

JIBFOTHBIE KaTErOpUM TPaXKJaH B ClIy4asx, IPeIyCMOTPEHHBIX 3aKOHOAATENbCTBOM
Poccuiickoii @enepanyy, IOIB3YIOTCS IPaBOM Ha JIUYHBIM IIpHEM B EPBOOYEPETHOM
IIOPSLIIKE;

3asBUTEIH, IpUIIeNIne 6e3 IpeaBapUTeNEHOM 3allUCH, He JOITYCKAIOTCA HA THYHBIN
IIpUeM, 3a UCKIIIOYEHHEM JIMYHOro IIpYeMa B paMKax OOIIepOoCCHHCKOro [Hs IpueMa
rpaxxaaH.

67. JlemapraMeHT, OCYIIECTBISIOIUA OpraHu3aluio MaTepUabHO-TEXHUYECKOTO
obecrieueHns NeATENbHOCTA MUHUCTEPCTBa, O0eCTIeUMBaeT ayquo- U (MNH) BUAE03aNKCh
BO BpeMs JIMYHOIO NpHUeMa.

68. OTBeTCTBEeHHBIE PaOOTHUKM NPOQUIBHOTO CTPYKTYPHOTO TIOAPa3ieeHUs B JeHE
NPOBEACHUS JMYHOIO IIpYeMa YIIOTHOMOYEeHHBIM paboTHUKOM MuHHCcTEpCTBa:

1) noaTBepx AT JINYHOCTD 3asIBUTEINS Ha OCHOBaHWH JIOKyMEHTa,
YOOCTOBEPSIOIIETO  JIMYHOCTb, A TIOJIHOMOYMS  IpPEACTaBUTENS  OpTaHU3alUU —
Ha OCHOBAaHHU JOKYMEHTOB, YIOCTOBEPSIOIIMX IIpaBO IIPEJICTABICHHUS HHTEPECOB
OopraHu3alyy ¥ JOKyMEHTa, yIOCTOBEPSIOIIET0 INYHOCTE IPEICTABUTENS OpraHH3aIHY;

2) obecniedrBalOT Npoxon B 37aHMEe MUHHCTEpPCTBa 3asBUTENS, NMPUINIAIIEHHOrO
Ha [IPHUEM, U €TI0 COIIPOBOXKACHUE B 37aHNU MUHUCTEPCTRa,

3) mpurmamaioT 3asBUTENIEH B IOMEIEHUE, OTBEICHHOE ISl IMYHOTO TPHeMa;

4) yBeIOMIAIOT 3adBUTEN TIiepe]] HadaJoM IpueMa O MPOBENEHUH ayauo-
¥ (MJIM) BUZIE03aIIUCU BO BpeMs [IpUEMa;

5) peKOMEHIYIOT 3asSBUTENIM COONIONATh Pa3yMHYIO MPOIOKUTENBHOCTE THYHOTO
npuema (kak rnpaBuio He 6onee 20 MUHYT).

69. Ilpy HEOOXOMMMOCTM K YYaCTHIO B IIPOBEIEHHM JIMYHOTO I[pHEMa
yIIOTHOMOYEHHBIH paboTHUK MuHHCTepcTBa IpHBiIeKaeT paboTHUKOB MuUHHCTEpPCTBaA,
OTBETCTBEHHEIX 32 pacCMaTpUBaeMble BOIIPOCHI.

70. YriomHOMO4YeHHBIH paboTHUK MuHHCTEpCTBa OCYIIECTBISET JUYHBINA MpHEM
3asBUTEIIS, B XOIe KOTOPOTO:

1) BBIACHSET CYTh BOIIPOCA, COAEPKAILETOCS B YCTHOM OOpaIlleHUH 3asBUTENS;

2) npenocTaBiIieT 3aIBUTEIIO OTBET 110 IOCTABICHHOMY UM BOIIPOCY;

3) BBIACHSET HEOOXOAUMOCTE IPENOCTABIEHNS 3asIBUTEIIO MUCbMEHHOT'O OTBETA.

71.Ecim B Xxoze TmpHeMa BBIABISIOTCS OOCTOSITENBCTBA, KOTOPHIE B CHILY
IeHWCTBYIOIIEero 3aKoHOnaTenscTBa Poccuiickoll Penepaniy MpensaTCTBYIOT AalbHEHIIIEMY
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paccMOTpeHut0  OOpallleHus 3asBUTENS, YNOJHOMOYEHHEIH paGoTHHK MnunucrepcrBa
MpeKpalaeT IpueM C pasbACHCHHEM 3afBUTENI0 HEBO3MOXXHOCTH OTBETA IO CYIIECTBY
[IOCTaBIEHHBIX UM BOIIPOCOB.

72. B xone NMYHOIO IpreMa IPaXIaHMHY MOKET OBITH OTKAa3aHO B paccMOTpeHuH
ero obpalleHus, eciy eMy paHee ObUT IaH OTBET II0 CYLIECTBY MOCTABIEHHEIX B 0GpaILeHuH
BOIIPOCOB.

73. B ciyuae ecnu H3NOXXEeHHBIE B 00palneHnu (GakTsl ¥ 06CTOSTENBCTBA SBISIOTCS
OYEBM/HBIMH H He TPeOYIOT NONONHHUTENBHOM NPOBEPKH, YIIONHOMOYEHHBIH pabOTHHK
MunucrepcTBa ¢ cornacus 3asBUTeNs JaeT OTBET YCTHO, O YeM OTBETCTBEHHBIHM paGOTHUK
IPOGUILHOTO CTPYKTYPHOTO NOAPa3/ieIeHis BHOCHT COOTBETCTBYIOIIYIO 3anuch B KJIIT.

74.B ciy4ae yCTaHOBNEHHOM B XONEe JMYHOTO IpHEMa HEOBXOIMMOCTH
IIPEIOCTABJICHUSA IIHCBMEHHOIO OTBeTa Ha OOpallleHHe, YIIONHOMOYEHHBIM pabGOTHHK
MuHuCTEpCTBa HAET IOPYYEHNE OTBETCTBEHHOMY PabOTHUKY TIPO(HIBHOTO CTPYKTYpPHOIO
nofpasfeneHus 00 obecriedeHNM HalpaBleHMs 3afBUTENII0 IUCHMEHHOIO OTBETa
Ha obparnenre 10 ucTeueHus 30 nHed ¢ IaThl TMYHOTO NpHeMa. YKasaHHBIN CPOK MOXET
OBITE IPOATIEH B COOTBETCTBUH C IIyHKTOM 14 Hactosmet HcTpyKmm.

75. Pe3ynsTaToM JHUYHOIO IpHeMa SBISETCS HPENOCTaBIEHHE YIONHOMOYEHHBIM
paboTHHKOM MHUHHCTEPCTBA 3afBHTENIO Da3bCHEHMI 1O CYTH BOIpOCa, C KOTOPBIM
00paTHiICs 3aj4BUTeNb, U (MIM) IPUHATHE PELIEHWs, HATIPaBICHHOTO HA BOCCTAHOBIECHME
UM 3aIIATy HapyIIeHHBIX Ipas, CBOOO MM 3aKOHHBIX HHTEPECOB 3asBUTEIS.

76. PesymbTaT JNMYHOTO TIpHEMa (HKCHPYETCS OTBETCTBEHHEIM paGOTHHKOM
NpoGHUIBHOTO CTPYKTYpPHOTO moapasaenenus B KJITT.

77. OTBETCTBeHHBIH DabOTHHK NPOQMIBHOIO CTPYKTYPHOTO —IOApa3elieHus
pacnedareiBaeT KJIII, ocymiectsnser osnaxommenue 3assutens c¢ KJII mox pocnuce.
ITuceMeHHOE OOpaleHre, IPMHATOE B XOAE JUYHOTO IIPUEMa, ITOMIEIKUT perucTpanuu
U PaCCMOTPEHHUIO B ITOPSIIKE, YCTAHOBIEHHOM HacTosmei UHcTpykuueit.

78. B ciyuae oTkasa 3agBuTens oT o3Hakomienus c KJIIT mon pocrmcs B Heit
IPOCTaBJIAETCA COOTBETCTBYIOINAs OTMETKA, KOTOpass yHOCTOBEPSETCS OTBETCTBEHHBIM
pabOTHHKOM — NIPOQHIBHOTO  CTPYKTYPHOTO  [OAPAasfeNeHHs U YIONHOMOYEHHBIM
paboTHUKOM MMHMCTEPCTBA, OCYILECTRIAIOUIMM IIPHEM.

79.Ilocne oxonuanus mpuema KIJIII wHa 6yMaXHOM HOCHTENE 3aBepseTcs
OTBETCTBEHHBIM ~ PabOTHUKOM  HpOGMIBHOTO  CTPYKTYPHOTO  IOApAa3feleHus,
MOANACHIBAETCA ~ YNOJTHOMOYEHHBIM — paboTHUKOM  MuHHCTepcTBa ¥ mepemaercs
OTBETCTBEHHBIM PaOOTHUKOM NPOGHUIBHOIO CTPYKTYPHOTO IIOAPA3AeIeH S B JeNapTaMeHT,
OCYIIECTBIIAIOIIMI OpraHU3allMOHHO-METOIHYECKOE obecneyenue paboThI
¢ oOpalleHUsIMH.

80. OsnakomyeHue 3asgBUTENeH C JOKYMEHTAMU M MaTepHalaMH, KacCarOITAMUECS
paccMOTpeHMst oOpamieHus (nanee — O3HAKOMIEHME), OCYILECTBISIETCS OTBETCTBEHHBIM
PabOTHHKOM CTPYKTYPHOTO TOApPA3NeeHIs 110 IIOPYIeHHIO yIIOMHOMOYEHHOTO paGoTHHKA
MuHHCTEpCTBA, K KOMIIETEHIMH KOTOPOrO OTHOCHTCS pacCMOTPEHHe oOOpaleHus,
Ha OCHOBaHHU IMMCbMEHHOIO 00paIeHUs 3aBUTENL 00 03HAKOMIICHUH.

81. 3asBUTEMIO B OTBET Ha €T0 [INCEMEHHOe obpameHre 06 03HAKOMIIEHUY
HarpasiAeTCs MOTHBHPOBAHHBIA NHCEMEHHBIA OTKa3 3a MOANHUCHIO YIIONHOMOYEHHOTO
paboTHuKa MUHHCTEpCTBA, B Clydae €CIM TaKOe O3HAKOMIEHWE 3aTpardBaeT IpaBa,
CBOOOZBI ¥ 3aKOHHBIE HHTEPECHl JAPYTMX JIMI, M eCIHM B YKa3aHHBIX JOKyMEHTax
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¥ Marepuanax CONEPKaTCid CBENSHHA, COCTaBIAIOIIME TIOCYJAPCTBEHHYIO WM HHYIO
OXpaHsIeMYIO 3aKOHOM TaifHy.

82. O3HaKkoMJIeHHE OCYIIECTBIAETCA B IOMEIUEHUH ISl IPHEMa IpakiaH B pabouee
BpEMS OTBETCTBEHHBIX MHCIIONHHUTENEH NPOQUIBHBIX CTPYKTYPHBIX IOApa3ieleHui,
32 HCKIIOYCHUEM II€PHUOZIOB BPEMEHHU, KOIZNA B YKa3aHHOM IIOMENIEHUM OCYIIECTBISETCS
MMYHBIA TIpUEM 3agBUTENeH YIIONHOMOYEHHBIMM paGoTHHKamMM Mwunncrepctsa. Jlary,
BPEMsI U ITPOIOIKATENBHOCTS O3HAKOMIICHHS. OTBETCTBEHHBIH UCIIOTHHUTENS IPOGUILHOIO
CTPYKTypHOIO IIOApa3lelNeHHs COITIAaCOBHIBAET C 3asBHUTENIEM, IPH HTOM 03HAKOMIIEHUE
OCYIIECTB/IAETCA HE PaHEE TONYYIEHUS OTBETCTBEHHBIM HCHOIHUTENEM MPO(GUILHOTO
CTPYKTyPHOTO  IIOApA3JeNIieHHUs] COOTBETCTBYIOLIEIO YKa3aHHUA OT YIIOMTHOMOYEHHOIO
pabotHuKa MunucTepcTBa, HO He mosgHee 30 JHeH ¢ MaThl perucTpaLud obparmieHus
B Munucrepctge.

83. IIpy 03HAKOMIICHHHU 3aSBUTENh BIPABE OCYILECTBIATH (POTOCHEMKY JOKYMEHTOR
¥ MaT€pHUajIOB, KaCatOINXCA PACCMOTPEH S PaHee HAIPABICHHOTO UM O0palleH s,

IV. MOHHTOPHHT pe3yJIbTATOB PACCMOTPEHHs 0GpaIIeHH i

84. llemapramenr, OCYILIE CTBISFOITHI BeJIEHHE JIeJIOIIPOU3BOICTBA
¥ IOKyMEHTAlMOHHOIO ~ KOHTpons  MHUHHCTEPCTBA,  €XEHENENBHO  IpEICTaBiIseT
MHQOPMALMIO O COOMIONEHMH  HPO(MIBHBIME  CTPYKTYPHBIMH  IIOApasfeleHHusIMH
OTIPEJICNICHHBIX B COOTBETCTBHMM 3aKOHOAATeNbCTBOM Poccuiickoit @enepauuu  CpokoB
paccMmorpenus ofpameHuit MUHHCTDY, a TakXe HampaBlIseT ee IS CBENeHHs
3aMecTUTeNs M MUHHACTPA ¥ PyKOBOAUTENAM CTPYKTYPHBIX IIOApasfeneHu#t MUHUCTepCTBa.

85. CTpyKTypHBle — TOApasfeneHHMs MHUHHCTEPCTBA  NPOBOAAT  MOHHUTODHHT
PE3yBTaTOB DPAacCCMOTPeHMs OOpallleHH# W HANpaBIAIOT €ro WTOTH B JeTapTaMeHT,
OCYILECTBISIOIIH OpraHU3allOHHO-METONYECKOE obecredenue paboThl
¢ 0OpalleHUSMH, C YIETOM PEKOMEH]yeMOro 06pasiia, IPUBEIEHHOTO B IPHIOKeHHH No 3
K HacTosamei MacTpykuuu.

86. JlemapraMeHT, OCYIIECTBISIOIIHI OpraHU3aIllMOHHO-METONHYECKOe ObeceueHe
paboTsl ¢ OOpalleHHMsAMH, KOOPOMHHpYeT paGoTy NpPOGHIBHBIX  CTPYKTYDHBIX
noJpa3eNIeHH# 110 UCIIOIHEHHMIO ITyHKTa 86 HacTosmei MHcTpykiuy.

87. JlemapTraMeHT, OCYIIECTBISIOIIHI OpraHU3aMOHHO-METONHYECKOe ObeceueHHe
pabotsl ¢ oOpaiieHHAMH, OOECIIeYHBAET IIOATOTOBKY M IIPENCTABICHHUE Munuctpy
€KETOMHEIX OTYETOB O PE3YJIBTaTaX PACCMOTPEHHUS OOpaIleHHiA.

88. IIpounbHOe CTPYKTypHOE IIOApa3e/IeH)e IPOBOIAT MOHUTOPHHT BEITIONHEHHUS
TIOpYyYEeHUH YIIOTHOMOYEHHBIX DabOTHHKOB MUHHCTEPCTBA, AAHHBIX B XO[e IMYHOIO
TIPUEMA, a TAKXKEe MEP, HalIPaBIEHHBIX HA BOCCTAHOBJICHHE MK 3aIlIUTy HapyIIEHHBIX IIPaB,
CBOOOX U 3aKOHHBIX WHTEPECOB 3adBHUTENs, NMPUHHMAEMBIX B CBA3M C ero oGpaleHueM,
¥ UHOOPMUDPYET O pe3y/sTaTax JelapTaMeHT, OCYILIECTBISIOMUN OpraHH3alHOHHO-
MeToau4ecKkoe obecredeHne paboThl ¢ 00palleHUIMH.

89. JlenapTaMeHT, OCYIIECTBISIONIMI OpraHU3alMOHHO-METOIHYECKOe 0BeCIIeueHH e
paboTsl ¢ ofpameHUsMH, KOOPIMHMPYeT paboTy  NpOQHIBHBIX  CTPYKTYPHBIX
NIopa3feIeH!# 10 UCTIONHEHMIO IIyHKTa 89 HacTosmei UHcTpyKIuy.

90. [lenapraMeHT, OCYIISCTBIIONIHM OpraHU3alHOHHO-METOOMYECKOe 0OecedeH e
paboTsl ¢ ofpamieHusmy, obecleurBaeT IOATOTOBKY U IIPENCTABIEHHe MHUHUCTPY
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€KETOMHBIX OTYETOB O pe3yinbTarax JUYHOIO IpHUEMa YIOIHOMOYEHHBIX pabOTHHKOB
MunncrepcTaa.

V. OcoGenHoCTH OpraHA3anUH JHYHOTO NIPHEMA Y OTAEIbHBIX YHOJIHOMOYEHHbIX
paGoTHHKOB MHHHCTEPCTBA

91. Ilpw opranusanuy 1u49HOro premMa Munucrpa KJIIT He 3anonHseTcs.
92. IIpoexT OTBETa 110 CYWIECTBY BONPOCA, TIOANEXKAIIETO PACCMOTPEHHIO Ha IIpueme
y MuHKCTpa, mocie ero MOArOTOBKM NPOGMIBHEIM CTPYKTYPHBIM HOApasieieHHeM

IIOAJICKHUT COITIaCOBaHUIO C 3aMECTHUTEIIEM MI/IHHCTpa, OTBCTCTBEHHBLIM
32 COOTBCTCTBYIOIICE HAIIPaBICHUE IEATEIIHLHOCTHU MI/IHI/ICTepCTBa, H ACTIapTaMCHTOM,
OCYLICCTBIIAIOIIUM OpraHHu3alTHOHHO-METOANYECKOE obecnieueHue pa60'r1>1

C OOpalieHUsAMH, TIOCHE YEro OH HaNpaBlIseTcs MpOQGIHIBHBIM CTPYKTYPHBIM
TOApa3NeeHHEM COOTBETCTBYIOIIEMY IIOMOIIHUKY MUHUCTpa COIIACHO pachpeeleHHIo
00sI3aHHOCTEH ISl IPe/ICTaBNeH!s MUHKCTPY He [I03/iHee 5 THeH 10 JaThl IpHeMa.

93. MUHHCTp pacCMaTpUBAeT IIPOEKT OTBETa M IOAMMCHIBAET €ro IpH OTCYTCTBUH
3aMe4aHui 1100 MmopydyaeT HNpOGHIBHOMY CTPYKTYPHOMY HOZpa3feleHuo JopaboTarh
IIPOEKT OTBeTA.

94. IlopnvcanHble W 3apeTMCTPUPOBAHHBIE OTBETHI NEPEHAIOTCS B JenapTaMeHT,
OCYIIECTBIAIOMMAN  NPOTOKONBHOE — OobecrieyeHHe  MEpONpHSTHH  MUHHCTEpCTBa,
U1t OPMHUPOBAHMA MATEPUATIOB K TMIHOMY IpyeMy 1y MUHHCTpA.

95. JlenapraMeHT, OCYIIECTBISIONIMHA IPOTOKONBHOE OfecreueHue MEPOIIPHUSTHH
MunucrepcTsa, o6eciednBaeT OpraHU3allHIO IPOBEACHHs MpreMa MUHICTPOM.

96. [lenapramenr, OCYIUECTBISIONTHH OpraHM3aluIo B3aUMOJeHcTBHS
€O CPEAICTBAMH MacCCOBOH HH(OpMaluy, obecrednBaeT OCBElLleHUE MPOBEAEHHs IpHeMa
MuHMCTPOM B CpeficTBaX MacCoBOM HH(MOPMAIUH.

97. MUHHCTD NpHHHMAeT 3asBUTENedl B OPHCYTCTBHH 3aMeCTHTENS Mpunucrpa,
OTBETCTBCHHOTO 32 COOTBETCTBYIOIIIEE HANPABIEHHE JEATENBHOCTH MHuHMCTepCTBa,
a TAaKK€ IMPEKTOpa JelapTaMeHTa, OCYILIECTBISIOUIET0 OPraHH3alOHHO-METONHUYECKOe
obecriedeHne pabote! ¢ obpamenusmu. [Ipy HEOGXOXMMOCTH K yYacTHIO B IIPOBEIECHUU
npueMa MUHUCTp npuBleKaeT paGOTHHKOE MUHHCTEPCTBA ¥ MONBEIOMCTBEHHbIX
MuHuCTepCTBy OpraHu3alyi, HHBIX MML (IO COIIACOBAHMIO C HHMM), OTBETCTBEHHBIX
3a pacCMaTpUBaeMEI€ BOIIPOCEHI.

98. Ha mmuHoM npueMe MUHUCTD Bpy4YaeT 3a9BUTENIO OTBET HA €ro obparienue.

99. [lenapTaMeHT, OCyIIeCTBIAIOMIMN OPraHM3allHOHHO-METOINYECKOe OBeCIeue ye
paboth! ¢ obpaieHnusmy, 0606maeT HHYOPMALKMIO O pe3yNbTaTaX NPOBEXEHUS npuemMa
MuHHCTPOM ¥ HallpaBiseT — COOTBETCTBYIOWMA or4eT B Ammapar [Ipasutensctsa
Poccuiickoit ®eneparmy ve nosaxee 30 qHel ¢ JaTe! mpHeMa.

100. 3amecturenn MuHHCTpa IPOBOAST IPHEM B CIIEMATEHO OTBEIECHHOM /IS STHX
menedl  IIOMELNeHWM B 3JaHMM  MUHHCTEpCTBA, a B ClIydae  HEBO3MOXKHOCTH
€r0 HCIIONb30BAaHUSA — B 3aKPEIUIEHHBIX 32 HUMH CIYXeOHBIX KaOWHeTax B 3MaHUM
MunucrepcTsa.

101. 3amecTuTens MUHHCTpa IPHHEMAET 3asBUTEIEN B IPACYTCTBHH PYKOBOIUTENS
IPOQHIBHOIO CTPYKTYPHOIO TOApas/eNeHnss H (IIPU HeOOGXOIUMOCTH) MNpenCTaBATENS
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ACTIapTaMEHTa, OCYIIECTBIAIOILEr0 OPraHU3alHOHHO-METOINYecKoe obecredenne paboThl
¢ obpallleHUIMH.

102. CrpykTypHoe nonpasznenesdue MUHHMCTEpPCTBa CAMOCTOSTENBHO OCYILECTBIIET
IIOArOTOBKY TIPOCKTOB OTBETOB MO CYIIECTBY BONPOCOB, MOMIEKAIIHX PACCMOTPEHMIO
Ha IpueMe Y PYKOBOIUTENA CTPYKTYpPHOI'O Nofpa3aeIeHHs Munucrepcrsa
UM €r0 3aMECTUTEN, INPH I3TOM B CIOy4ae COOTBETCTBYIOLIEM HeoOXOmMMOCTH
3anpalBaCTCs TIO3ULKA HHBIX CTPYKTYPHBIX IOApasie el MUHHCTepCTBa 10 JaHHOMY
BOIIPOCY.

103. PyxoBonurenu CTPYKTYPHBIX nofpa3aeeHuH Munucrepcrsa
U UX 3aMECTHTENH TMPOBOIAT IPHEM B CIENUATBbHO OTBEAEHHOM M8 OTHX Ielel
[IOMEIEHUHN B 3[JaHUHU Munncrepctsa, a B ClIyJae HEBO3MOXHOCTH ero

UCIIONB30BaHUS — B 3aKPEIUIEHHBIX 324 HUMH  CIY)XeOHBIX KaOWHEeTax B 3MaHUU
MunucrtepcTaa.

104. PyxoBogurenu CTPYKTYPHBIX roApasaeaeHui Munucrepcrsa
Y X 3aMECTUTE]IX INPOBOAAT IPUEM B IPUCYTCTBHHM OTBETCTBEHHOI'O HCIIOIHUTES
NpOQUIBHOTO CTPYKTYPHOTO ITOpa3ieleHus.




