MHH]JCTEPCTBO IIPHPOI[HI:IX PECYPCOB H DKOJIOT Bt '

'POCCHIICKOY ®ETEPAITAT
(Munnpuponsi Poccnm)
"IIPUKA3 MUHHCTEPCTRO 10CTHINA POCCHACKOR SEAEPAIIIH
.MOCKBA o '
25102006 T EPEEER 998 | 3APEFMCTPHPOBAHO

Perucrpauponnmii h 2/ <5/5/ 365
07’25’ Mw/é

06 ymepac,uennn AIMHMHHCTPaTHBHOI'0 pemamema
IPEXOCTABJIEHHS OPTaHOM rOCyJapCTBEHHOH BjiacTH Cy0beKTa
‘Poccuiickoii ®enepaunu B 06;1aCTH JeCHBIX OTHOIIECHHI rocynachBeHiioii yeayra
110 MPeXOCTABJIEHHIO JIECHBIX YUACTKOB B ocTOsIHAOE (feccpouHoe) MoaL30BaHKe
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YTBepAUTHh IIpHIIAracMbIi A,uMnHHCTpaTHBHLm periaMeHT TpeOCTaBIeHHs
OpraHoM ' rocynapcTBeHHO# BiacTu cyOwpexra Poccuiickoi denepauuu B 061acTH
JIECHBEIX OTHOLIEHHI IOCYHAapCTBEHHOM yCIYrH IO HpeILOCTaBJIeHPIIO JIECHBIX y4YacTKOB
B IOCTOSHHOE (GeccpovHOe) MONb30BaHMe. |
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YTBepxKeH mpukasoM MUHHCTEPCTBA
MIPUPOAHBIX PECYPCOB B SKOJIOTHH
Poccuiickoi ®enepanuu

OT «25» okTs6ps 2016 r. Ne 558

AJIMHHUCTPATHUBHBIA PETJIAMEHT
NpefOCTABJICHHSI OPTraHOM rocyapcTBeHHO# BaacT cy0obexra Poccniickoi
®enepanuu B 001aCTH JIECHBIX OTHOMIEHH FOCYAapCTBEHHOH YCJIyIH
10 NPEAOCTABJIECHHIO JIECHBIX YIACTKOB B NOCTOsIHHOE (6eccpoYyHOe) NOoJIb30BaHHE

L. OO0mue NoJIoKeHns
IlpeamMer peryiHpoBaHHs perjaMeHTa

1.1. AIMHHHCTpATHBHBIH periaMeHT IpeI0CTaBIEeHUs OPraHOM roCyIapCTBEHHOM
BIacTH CyOmekra Poccuiickoii ®epmepanuu B 00JacTH  JIECHBIX  OTHOIICHHH
rOCyJapCTBEHHOM YCIYyI'H MO IPEJOCTABICHUIO JIECHBIX YYacTKOB B IIOCTOSHHOE
(Geccpounoe) mons3oBaHue (manee — AIMHHHCTPAaTUBHBIA pETNIaMEHT) yCTaHABIMBACT
CPOKM M TMOCIENOBATEIbHOCTh aAMHHHCTPATUBHBIX IIpoLedyp (JAeHCTBHMH) opraHa
TrOCYIapCTBEHHOH BIacTH cybwekra Poccuiickoit ®enepauun B 06NacTH JIeCHBIX
OTHOILEHMH (laee — YIIOMHOMOYEHHEIH OpraH) MpH NPeJOCTaBIeHHH roCYAapCTBEHHOM
YCIYIH IO TPEIOCTABICHUIO B INpeneiax 3eMelb JICCHOTo (oHAa JECHBIX YYaCTKOB
B IIOCTOsAHHOE (OeccpoyHOe) NOB30BaHHE.

Kpyr 3asBuTenei

1.2. 3agBuTensMM  ABIAIOTCA  3aHHTEpECOBaHHBIE B IPEAOCTaBICHHH
rOCYAapCTBEHHOM YCIyrH IOpHAddYeckde Jina (rocyAapCTBEHHBIE, OIO/KETHBIE
U MYHHLIUTAIBHBIE YYPEXKICHUS, Ka3eHHblE NPEANpHATHs, LEHTPEl HCTOPHYECKOro
nacnenus IlpesunentoB Poccuiickoli ®enepaliiiy, MPEeKpaTUBIIMX HCIOJHEHHE CBOMX
ITOJIHOMOYHH) (Haiee — 3assBUTEIN).

OT vMeHM 3asgBUTENS, SBISIOMIETOCS IOPUAWYECKHM JIMIIOM, BBICTYIAeT
PYKOBOJIUTEND, NEHCTBYIOIHMI Ha OCHOBaHHH JOKYMEHTa O ero HasHadeHuH (u30paHuHm)
Ha JIOJDKHOCTH, MHEIE JIMIA, HeWCTBYIOIIME Ha OCHOBaHMM JOBEPEHHOCTH, 3aBEPEHHOM
HOAINKCHIO PYKOBOJHUTEIISA FOPHIHYECKOTO JIUIA M €0 [eYaThio (IIpU HATUYHKH).



Tpe6oBanus K NOPAAKY HH(POPMHUPOBAHHUSA O IPEAOCTABICHHH
rocyJapcTBeHHO#H ycayru

1.3. UudopmmpoBanme 0 NpPefOCTaBICHUU  TOCYJAapCTBEHHOM  YCIyIH
OCYIIECTBIIIETCS TMOCPEACTBOM pa3MelIeHus HH(OpMalul O MeCTOHAXOXICHUH,
rpaduke paboTBI W CHpPaBOYHBIX TelleOHAX YIOTHOMOYEHHOTO OpraHa, a TaKxe
O TOpAAKE TMpEedOCTaBIIEHHs] TOCYJAapCTBEHHOM YCIyrH W MEpeYHe IOKYMEHTOB,
HEOOXOOUMBIX JJIS €€ MOJydeHHUs:

— Ha OQUIHATFHOM CalTe YIOJHOMOYEHHOro opraHa B HH(GOpMalMOHHO-
TENEKOMMYHHUKAIIMOHHOM ceTH «IHTepHeT;

— B denepanbHON rocy1apcTBeHHON MHGOPMAIHOHHOM crcTeMe «EquHBIN mopTat
rOCYyapCTBEHHBIX M MYHHIHMNATLHBIX ycuyr (byHkuui)» (www.gosuslugi.ru) (namsee —
ITopran);

— Ha MH(POPMAIMOHHBIX CTEHIaX B 3JaHUH YTIOJTHOMOUYEHHOr0 OpraHa.

1.4. VxazanHas  uwHpoOpManus  MoOXeT OBITh IOMy4eHa B  IOpsAKe
KOHCYJIbTUpOBaHUA. s monydeHus HHQOpMAaIUM O MpoLeaype HNpeAOoCTaBICHUSI
TOCYJApPCTBEHHOH  YCIyrd  3asdBUTENSIMH  HCIONB3YIOTCS  clenyromue  (GopMbl
KOHCYJIbTUPOBaHHUS:

— HHJUBUyaJIbHOE KOHCYJIbTHPOBAHUE JTNYHO;

— HWHAMBUAYAJIbHOE KOHCYJIFTHPOBAaHUE IO No4Te (IO 3JIEKTPOHHOHN MOYTE);

— HMHIUBUAYAIbHOE KOHCYJIBTHPOBaHHE 110 Telie(oHy;

— nyONnMYHOE MECEMEHHOE KOHCYJIbTHPOBAHUE;

— nyOnuYHOE YCTHOE KOHCYJIBTHPOBaHUE.

1.5. KoHcyneTHpOBaHHE NMpeIOCTaBIAeTCA Oe3 B3UMAaHUA [IIaThl.

1.6. HudopMamma o MecTax HaxOXIEHHS, aJpecax, CIPaBOYHBIX TeledoHax,
opHIUANBHBIX  caliTax  YNOJHOMOYEHHBIX  OpraHoB B  HH(MOpPMAaIOHHO-
TEJIeKOMMYHUKaLIMOHHOW cetn  «VHTepHeT» nmpuBeJeHa B  OpUIOXKeHUH 1
K AIMUHUCTPaTUBHOMY PETJIAMEHTY.

1.7. Bpems oxungaHus 3asBUTENS IPHA UHIUBHAYATbHOM KOHCYJIbTUPOBAHUHU JIMYHO
He JOJDKHO MPEBHINATh 15 MUHYT.

1.8. 3ampoc, cocTaBleHHBIH B TUCEMEHHON (opMe, IOAJIEKUT PETUCTPALIMU B ICHB
€ro TMOCTYIUICHUS B YIIOJHOMOYEHHBIH OpraH ¢ yKa3aHHeM AaThl MOJy4YEeHHs 3ampoca,
JAHHBIX OOpaTHUBILIETrOCA JIMLIA, KpaTKoi (pOpMyIMpOBKH TpeaMeTa 3ampoca, GaMUIHH
¥ JOJDKHOCTH COTPYJAHHKA, OTBETCTBEHHOTI'O 3a MOATOTOBKY OTBETA.

1.9. TIluceMmeHHBIe oOOpallileHHs, TOCTYNUBIIHE B YIOJIHOMOYEHHBIM Opras,
paccMaTpuBalOTCd B TEeUEHUE TPUALATA AHEH CO OHSI pEerucTpanyu IHUCBMEHHOTO
obpartreHus.

1.10. PykoBomuTens  YHMOJIHOMOYEHHOro oOpraHa  (JIuI0, HCIIOJHSIOLIEE
ero 00S3aHHOCTH) WJIHM IO IOPYYEHHIO PYKOBOIUTENSA (JIMIA, HCIOJHAIOIETO €ro
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00s3aHHOCTH) 3aMECTUTENh PYKOBOAMTENS OIpeAesseT UCIOIHUTENA Uil IOATOTOBKH
OTBETA MO KaXJOMy MHCbMEHHOMY oOpamieHuro. OTBeT Ha NUCBMEHHOE oOpaleHue
MOJIMCHIBACTCS PYKOBOJHUTENIEM YIMOTHOMOYEHHOT0 opraHa (JIMLOM, HCIOJIHSIOLIUM
ero OOS3aHHOCTH) HJIM II0 TOPYYEHHIO PYKOBOAMTENs (JIUI@, MCIONHSIOLIETO
ero 00sI3aHHOCTH ) 3aMECTUTENIEM PYKOBOAUTEIIS.

1.11. Ilpu MHAMBHMIYaJHLHOM KOHCYJIGTHPOBAaHHM IO MOYTE OTBET Ha oOpallieHue
3asBUTEJA HATIPABJISAETCS TIOYTOM B aJjpec 3asBUTENS B Clydae oOpallleHus B MUCbMEHHOR
¢dbopme OO MO NEKTPOHHON MOUYTE — HAa IEKTPOHHBIM ajpec 3asBHTENS B CiIydae
obpareHus B (opMe 3IeKTPOHHOTO JOKyMEHTA.

1.12. Tlpu otBerax Ha TeneOHHBIE 3BOHKM  JOJDKHOCTHBIE  JIMIA
YIIOJJHOMOYEHHOTO OpraHa HH(QOpPMHUPYIOT oOpaTHBIIErocs rIpaXJaHHHa O IIOpsIKe
IPENOCTABIIEHHS TOCYJapCTBEHHOW YCIyTH WIH CcOOOIIaloT HoMep TenedoHa
KOMIIETEHTHOTO JOJDKHOCTHOI'O JIMIIA, a TakXke 0 aMIINK, UMEHH, OTYECTBE (TIOCeHee
— NIPH HAJTHYHH), JOJDKHOCTH CIIELHATNCTa, IPUHSBIIETO TeNeQOHHBINH 3BOHOK.

1.13. Tlpu mpemocTaBlNeHHWH KOHCYJIbTallMii MO Tele(oHYy MOJDKHOCTHBIE JIHIA
00s3aHBl B COOTBETCTBHHM C IIOCTYIHBIIMM 3allPpOCOM MPENOCTaBIATh HMHGPOPMALHUIO
O CJIEAYIOIIMM BOIIPOCaM:

— WHOGOpPMAIIMI0O O BXOIAIIMX HOMepax, MOJA KOTOPHIMHM 3aperHCTPHUpPOBAHBI

B CHCTEME JIEIONPON3BOACTBA JOKYMEHTHI 3asBUTES;

— CBEIEHHS O HOPMATHBHBIX IPABOBBIX aKTax IO BOIPOCaM IpefOCTaBJICHHS
rocyAapCTBEHHOM YCIIyTH;

— MepeveHb JOKYMEHTOB, MpeICTaBIICHUE KOTOPBIX HEOOXO0TUMO
114 [IpeIOCTABIICHUS TOCYITapCTBEHHOH YCIyTIH;

— TpeOOoBaHMs K 3aBEPEHUIO TOKYMEHTOB, IPUIAraéMbIX K 3asBIIEHUIO;

— 0 pe3yJbTaTax MpeJOoCTaBICHHs IrOCYyJapCTBEHHOHN YCIYTH;

— O NPHUHATOM pelleHNH;

— O CpOKe 3aBeplIeHHs  MPENOCTAaBICHUS  TOCYJApCTBEHHOH  yCIyTH
¥ BO3MOXXHOCTH MOIY4YEHUS JOKYMEHTOB.

1.14. HuauBMayalbHOE KOHCYIHTHPOBaHUE MO TeledOHy HE JOJDKHO IIPEBHIIAThH
15 munyT.

1.15. Koucynpranuu o0uero xapakrepa (0 MeCTOHaXOXKAEHUH, rpaduke paboTHI,
TpeOyeMBIX JOKyMEHTaX) MOTYT MpeNOCTaBIATECS C HCIIONB30BAHUEM CPEICTB
aBTonH(opMupoBanus. Ilpu aBromH(OpMHpPOBaHHUM obecTedrBaeTCs KPYIIOCYTOYHOE
NpeoCTaBlIeHHe CIIPABOYHOM HHGOpMaLHH.

1.16. IIy6nuvHoe mNHCbMEHHOE KOHCYNBTUPOBAaHWE OCYIIECTBIAETCA IIyTEM
pa3MeleHns HHQOPMAMOHHBEIX MaTepHaloB Ha MHGOPMAIMOHHBIX CTEHJAaX B MECTax
IpEeNOCTaBIeHHd  TOCYJapCTBEHHOW  yCIyrH, myOnmkanuu  HMH(OpPMAIHOHHBIX
MaTepuajioB B  CPeACTBaX MAacCOBBIX HHQpOpPMalUii, BKIO4Yas MMyOnHMKanuio
Ha O(QHUIMAIBHBEIX caliTax yIOJHOMOYEHHHIX OpraHOB B  HMH(OPMAIMOHHO-



TeJeKOMMYyHUKanuoHHOH cetu «HTepHeT» u Ha IlopTaie.

1.17. KoncyneTupoBaHue IIyTeM NyOJIMKamuu WHPOPMAlMOHHBIX MAaTepHalioB
Ha OQHUIHANBHEIX caiTax yMOJHOMOYEHHBIX OpraHoB B  HH(GOPMalMOHHO-
TeJIEKOMMYHHKAIIMOHHOM ceTtn «VIHTepHeT», B CpelcTBax MaccoBOH HHGoOpMaluu
PErHOHAIBHOTO YPOBHS OCYILECTBIIAETCSA YIOJIHOMOYEHHBIM OpraHoM.
VI0IHOMOYEHHBIM OpraH HampaBisseT MH(GOpPMALUIO B MECTHBIE CPEICTBA MacCOBOM
“HGOpPMaLIUU ¥ KOHTPOJHMPYET €€ pasMellleHHeE.

1.18. IlyObnmdHOe yCTHOE€ KOHCYJIBTHPOBAaHHE OCYLIECTBIAECTCS JOKHOCTHBIM
JIMIIOM YIIOJTHOMOYEHHOTO OpPraHa ¢ MIPUBJICYCHHEM CPEACTB MacCOBOH HHGOPMALIUH.

1.19. JIOMXHOCTHBIE JIMIIA YIIOJTHOMOYEHHOTO OpraHa IpH OTBETE Ha OOpallleHHs
3asBUTENEH 0013aHbI COOMIONATH CIEIYIOLIUE YCIOBHS:

— IIpY YCTHOM OOpallleHuH 3asBUTeNs (IO Telle(OHy MU JIMYHO) HNOJDKHOCTHEIE
JMI, OCYIIECTBIISIONIME KOHCYJIBTUPOBAHUE, AOJDKHBI JaTh OTBET CaMOCTOSATENIBHO.
Ecnu JOMKHOCTHOE JHIO, K KOTOpOMY OOpaTmics 3adBHUTEIb, HE MOXET OTBETHUTH
Ha BOIPOC CaMOCTOSITENBHO, TO OHO MOXXET IPEIJIOKHUTh 3asiBHTEIIO OOpaTHThCS
MHCBMEHHO NHOO HAa3HAYUTH APYroe yaoOHOe AJI Hero BpeMs KOHCYNbTallMH, JH60
nepeajpecoBarts (EpPEeBECTH) HA JApyroe IODKHOCTHOE JIMIO, HIH COOOIIMTE
Tene)OHHEIN HOMED, 10 KOTOPOMY MOXHO IMOIYYUTh HEOOXOAUMYIO HH(POPMALIHIO;

—— ODKHOCTHBIE JIMIIA, OCYILNECTBISIONIME KOHCYJIBTHpOBaHHE (IO TenedoHy
WIM JIAYHO), JOJDKHBI KOPPEKTHO M BHMMATEIBHO OTHOCHTBCH K 3asBHUTEILIM.
Bo BpeMs pa3roBopa HEOOXOIMMO MPOU3HOCUTH CIIOBA YETKO, M30eraTh NapajjieNbHEIX
pPasTOBOPOB C OKpYXAIOUMMHU JIOJbMH M HE IPEPHIBaTh pPasroBop IO MpHIHHE
IIOCTYIUIEHHs. 3BOHKA Ha JpYrod ammapar. B KoHIle KOHCYJNBTHPOBAaHHS IOIKHOCTHOE
JHMIIO, OCYUIECTBISIONIEE KOHCYIBTHPOBAaHHE, MOIDKHO KpaTKo IIOJABECTH HTOTH
U MEePEYUCIUTh MEpPhl, KOTOpble HanO INpPHUHATH (KTO MMEHHO, KOT/la M 4YTO JOJDKEH
CHeNath);

— OTBETHl Ha MKCHMEHHBIE OOpalleHUs NAIOTCS B IPOCTOH, YETKOHW M IIOHATHOM
dbopme B MUCEMEHHOM BHUJie M 0053aTEIBHO JOIKHBI CONEPKATh:

OTBETHI Ha MIOCTABJICHHBIE BOIIPOCHI,

JTOJIKHOCTD, PaMILTAIO X MHULMAJIBI JIMLA, TOANUCABIIETO OTBET;

dbaMUIHIO U MHULIUAJIBL UCTIOJIHUTEIIS;

HaHMEHOBaHHE CTPYKTYPHOT'O NOAPAa3AEICHHA-UCIIOHUTENS,

HOMep TesieoHa UCTIONHUTENS;

— JO/DKHOCTHOE JIMIIO HE BIIpaBe OCYHIECTBISATh KOHCYINBTHPOBAHUE 3asBUTETICH,
BHIXOIAIIEe 33 paMKu HHGOPMHpPOBaHMA O CTaHAAPTHHIX IPOIEAypax H YCIOBHUAX
OKa3aHHsS TIOCYJAapCTBEHHOM YCIYrM M  BIMSIOIIEE MNPsSMO HIM  KOCBEHHO
HA MHAUBHIyaJIbHbIE PEUICHUS 3asiBUTETICH.

1.20. Bpems mpenoctaBieHHs TEXHHYECKOro Ii€pephiBa, IE€pephiBa Ui OTHAbIXa
1 MUTaHHs CIEIHAINCTOB YCTAHABIHBAETCS CIY)KeOHBIM PAacCIOPAAKOM C COOIONEHHEM
rpaduka npuema 3asBUTENECH.
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1.21. Ha uH}pOpManmoHHBIX CTEHIaX B MECTaX MPEJOCTABICHUS I'OCYJapCTBEHHOM
YCIIyTH pa3MeINaroTcs ceayrone NHGOpMaIiOHHbIE MaTEPHAIIBL:

— HcYepnbIBaomas HHPOpMAaIHs O NOpsIKe MPeIOCTaBlICHHs I'OCYAapCTBEHHOM
yciyru (B TEKCTOBOM BHJIE H B BHJE OIOK-CXeMBI, HArJSIHO OTOOpaXaroliel alropuT™
TIPOXOXKIECHUS aIMUHUCTPATUBHBIX IIPOLIENYD);

—  TeKCT AJMMHHUCTPATHBHOTO perjiaMeHTa C TPWIOKEHHSIMHU (TONHAas BEepCHs
- Ha O(QUIMAIBHOM caiiTe yIOMHOMOYEHHOr0 OpraHa B HH(GOPMaLMOHHO-
TeJIEKOMMYHUKAIIMOHHOM ceTH «VIHTepHeT» W H3BIEYEHHS — Ha HMHPOPMAIMOHHBIX
CTEHAAX);

— cxeMa pa3MeIleHHs U PEXXUM IIpueMa 3asiBUTelIeH;

— HoOMepa KaOHWHETOB, B KOTOPHIX IIPENOCTABISECTCSA IOCYAApCTBEHHas YCIIyra,
damunuu, wWMeHa, oOTdecTBa (HOcIeHee — Mpd HANWYAH) M JOJDKHOCTH
COOTBETCTBYIOIIUX JOJDKHOCTHBIX JIULL;

-— MECTOHaxOXJeHHe H Trpaduxk paboThl MHOTO(QYHKI[MOHAIBHBIX LIEHTPOB
IPENIOCTABIIEHUs TOCYAAPCTBEHHBIX U MyHULUTIAIBHBIX YCIYT (IPH HATMYIHH);

—  BBIIEP)KKH M3 HOPMAaTHBHBIX MPABOBBIX aKTOB 10 Hanboee 4acTo 3a1aBacMbIM
BOIIpOCaM;

— TpeboBaHUA K NHCEMEHHOMY 3alpocy O IIPEJOCTaBJIEHHH KOHCYJIBTAIHH,
obpaszel] 3arpoca O Ipe0CTaBICHUH KOHCYJIBTALUH;

— TIepevyeHb JOKYMEHTOB, HAlpaBIsIeMBIX 3asBUTENEM, M TpeOOBaHUS,
IpeabIBIIeMbIe K 9THM TOKYMEHTaM;

—  ¢opMbI JOKYMEHTOB JUIs 3alI0JHEHHs, 00pa3Libl 3alI0IHEHHS JOKYMEHTOB,

— mepeyeHb OCHOBaHMH JJiI OTKa3a B IPEAOCTABICHUH TIOCYAapCTBEHHOM
yCIIyTH;

— MOpAZOK 00XanoBaHWS peIIeHHi, NeHCTBUI WM 6e31eiCTBHA JODKHOCTHBIX
JIMLI, TPENOCTABIIMIOLINX TOCYAaPCTBEHHYIO YCIIYTY.

TeKCTHl MaTepHaloB IEYaTAloTCA YOOOHBIM Jii dYrTeHHs wwipudToM (pasmep
He MeHee 14), 6e3 ucnpaBieHult, Haubolee BaXKHbIE MECTa BBIAEIAIOTCS MOIYKHUPHBIM
mpudToM.

1.22. Ha oUIIHATBHBIX caitax YIIOTHOMOYEHHBIX OpraHoB
B HHOOPMAIMOHHO-TEIEKOMMYHUKALIMOHHOH ceTH  «lIHTepHeT»  pasMelaloTcs
clenyromue HHHOpMallMOHHBIE MAaTEpHAJIBI:

— TOJIHO€ HaHMEHOBaHHE W IOJNHBIE IOYTOBBIE aJpeca YIIOJIHOMOYEHHOI0 opraHa
1 €T0 CTPYKTYPHBIX OApa3IeIeHHUH;

— CcOpaBoYHBle Tele(OHBl, IO KOTOPHIM MOXHO IOJYYHTh KOHCYJIBTAIIUIO
IO MTOPSAAKY MPeOCTaBIeHIs rOCyJapCTBEHHOMH YCIIyTH;

— ajipeca JJIEKTPOHHOW TOYTHl YTIOJHOMOYEHHOIO OpraHa M €ro CTPYKTYPHBIX
OApAa3EeIeHUN;
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— TeKCT AIMHHHCTPaTHBHOTO periaMeHTa (C COOTBETCTBYIOIUMMH CCBUIKaMH
Ha OJOK-CXEMBI, OTOOpa)kafoIlue aJIrOpPUTM MPOXOXKACHUS aAMHHHCTPATHBHBIX
IIpoOLEyp) € IPUIIOKECHUIMHY;

— uH(QOpPMAIlMOHHBIE  MaTepHAJIbI (nonmuast BepCHs), coziepxalmecs
Ha HHGOPMAITHOHHEIX CTEH/IaX B MeCTaX IPeloCTaBIeH s FOCYAapCTBEHHOM YCIIYTH.

1.23. Ha IToprane pa3meraercsi uHGOpMaIys:

— DOJHOE€ HAaWMEHOBaHHWE, IOJNHBIH TOYTOBBIA aapec W Tpaduk paboTel
YIOJTHOMOYEHHOTO OpTraHa;

— cmpaBo4HBle TeleOHBI, TO KOTOPHIM MOXXHO TIONYyYHUTh KOHCYJBTaIHIO
T10 IOPAAKY IPedOCTaBIEHHUs rOCy 1apCTBEHHON YCIYyIH;

— aJipeca 3JIE€KTPOHHOM I10YTHI;

— TOPAMIOK MOJTydeHHs] HHPOPMALIUH 3aBUTENISIMHU 10 BONPOCAM IIPEOCTaBICHUS
rOCYyJIapCTBEHHOM YCIyTH, CBEJIEHHIl O pe3yibTare MpeNOCTaBlIeHHs I'OCYAapCTBEHHOM
YCIIyTH.

II. Crangapr npegocTaBjJeHHs roCyJapCTBEHHOH YCJIyrH
HanMeHOBaHHe rocyAapcTBeHHO# yCIyIrH

2.1. TocymapcTBeHHas Yyciyra IO IpefOCTaBICHHIO B MpelelaXx 3eMelb
necHoro ¢oHIA JIECHBIX YYaCTKOB B IIOCTOSHHOe (6eccpoyHOe) IMOJIb30BaHUE
(manee — rocyjapcTBeHHAs yCIyra).

HauMeHOBaHHE OPraHA roCyAapCTBEHHOH BJIACTH, HPEIOCTABIAIONIEr0
rocyIapcTBeHHYIO YCayry

2.2. IIpemocraBineHue rocyAapCTBEHHOM yCIIyTH OCYILECTBIIAETCS
YIIOTHOMOYEHHBIMHA OpPTraHaMH, YKa3aHHBIMH B NMPHUIOXKEHHH | K AIMMHHCTPaTHBHOMY
periaMeHry.

OnucaHue pe3ybTaTa NpPe0oCTaBICHHS rOCyAapCTBEHHOH yCJIYTH

2.3. Pe3ynpTaToM NpenocTaBlieHHs I'OCYAapCTBEHHOH YCIYIHM SIBIAETCS IMPHHATHE
VIIOJIHOMOYEHHBIMH OpraHaMU pPelIeHUH O IPeNOCTaBICHUH B MIpefieNaxX 3eMelb JIECHOTO
¢dOHIa IECHBIX YYaCTKOB B IOCTOSIHHOE (6eccpovHOe) MOIb30BaHue (naee — pelieHue)
¥ MOJIIHCAaHHe aKTOB MpHeMa-TiepeIaiH JIECHBIX Y4aCTKOB YIIOJIHOMOYEHHBIMH OpraHaMu
¥ 3agBUTENIMH JHOO OTKa3 B IIPEJOCTaBIEHUU JIECHBIX YYacTKOB B IIOCTOSHHOE
(6eccpouHoe) MONB30BaHHE M BO3BPAT 3asBUTENSIM IPEACTABICHHBIX JOKYMEHTOB.




8

Cpoxk npegocTaBiieHHs FOCYAapCTBEHHO# yCJIyrH, CPOK BbIAa4H (HanpaBJieHHs)
JAOKYMEHTOB, SIBJISIOIIUXCS Pe3yJIbTaTOM NPeJocTaABJICHHS IOCYAapPCTBEHHOM
yCJIYyrH

2.4. Cpok TMpemOCTaBIeHHS TOCYJAPCTBEHHOW YCIYIrH IIpH  IOIYYEeHHH
3asBlIEHMs IO II0YTe, JJIEKTpOHHOU noute, 4depe3 I[lopram UMM HENOCPEINCTBEHHO
OT 3asBHTENs, HE JOJKEH IPEBHIIATh TPUALATH AHEH CO THS PEerucTpaluy 3asBJICHHS
O NpeIOCTaBIeHHH B mpeeax 3eMeNb JIECHOro (oH/Ia JECHOIo y4acTka B MOCTOSHHOE
(6eccpouHO€) MONB30BaHHE.

2.5. Cpok Belmauyd (HampaBlieHWs) PEILIeHHUs YIOJHOMOYEHHOTO OpraHa M akra
npueMa-Iiepeiaid  COCTaBisieT OAWH paboumil JeHb ¢ MOMEHTa HX MOANMHCAHUA
CO CTOPOHBI YIIOJIHOMOYEHHOI'O OpraHa.

Hepeqeﬂb HOPMATHBHBIX IPABOBLIX AKTOB, PEryJIHpYIOIIHX OTHOHICHHAA,
BO3HHKAaOIIHE B CBSA3H C NIPEAOCTAB/ICHHEM rocyzlachBemloii YCJIYIrH

2.6. [IpegocraBieHue rocy 1apCTBEHHOMN YCIYTH PEryIupyeTcs:

Koucrurymueit  Poccmiickoit ~ ®@enepauun  (CoOpaHme — 3aKOHOZATENbCTBA
Poccuiickoii ®enepanuu, 2009, Ne 1, ct. 1, ct. 2; 2014, Ne 6, ct. 548, Ne 30, c1. 4202);

JlecusIM komekcoM Poccwiickoit ®Pepepammm  (CoOpaHue 3aKOHOIATENBCTBA
Poccuiickoit ®enepauun, 2006, Ne 50, ct. 5278; 2008, Ne 20, ct. 2251, Ne 30, cr. 3597,
cT. 3599, ct. 3616, Ne 52, ct. 6236; 2009, Ne 11, ct. 1261, Ne 29, ct. 3601, Ne 30,
cT. 3735; Ne 52, ct. 6441; 2010, Ne 30, cT. 3998; 2011, Ne 1, ct. 54, Ne 25, ct. 3530,
Ne 27, cr. 3880, Ne 29, cr. 4291, Ne 30, ct. 4590, Ne 48, cT. 6732, Ne 50, ct. 7343;
2012, Ne 26, ct1. 3446, Ne 31, ct1. 4322; 2013, Ne 51, c1. 6680, Ne 52, cT. 6961, ct. 6971,
cT. 6980; 2014, Ne 11, ct. 1092, Ne 26, ct. 3377, c1. 3386, Ne 30, ct. 4251; 2015, Ne 27,
- cT. 3997, Ne 29, ct. 4350; 2016, Ne 1, ct. 75, Ne 18, cT. 2495, Ne 26, ct. 3875, ct. 3887,

Ne 27, ct. 4198, cT. 4294);

3emenbHBIM KogekcoM Poccuiickoit ®epeparmu (CobpaHue 3aKOHOJATENHECTBA
Poccuiickoit ®eneparuu, 2001, Ne 44, ct. 4147; 2003, Ne 27, ct. 2700; 2004, Ne 27,
cT. 2711, Ne 41, ct. 3993, Ne 52, ct. 5276; 2005, Ne 1, ct. 15, ct. 17, Ne 10, ct. 763,
Ne 30, ct. 3122, ct. 3128; 2006, Ne 1, ct. 17, Ne 17, ct. 1782, Ne 23, c1.2380, Ne 27,
ct. 2880, ct. 2881, Ne 31, cr. 3453, Ne 43, ct. 4412, Ne 50, ct. 5279, ct. 5282, Ne 52,
cT. 5498; 2007, Ne 1, ct. 23, ct. 24, Ne 10, ct. 1148, Ne 21, ct. 2455, Ne 26, ct. 3075,
Ne 31, cT. 4009, Ne 45, c1. 5417, Ne 46, cT. 5553; 2008, Ne 20, ct. 2251, cr. 2253, Ne 29,
cT. 3418, Ne 30, ct. 3597, cT. 3616, Ne 52, cT. 6236; 2009, Ne 1, cT. 19, Ne 11, ct. 1261,
Ne 29, ct. 3582, ct. 3601, Ne 30, ct. 3735, Ne 52, ct. 6416, ct. 6419, cT. 6441; 2010,
Ne 30, ct. 3998; 2011, Ne 1, cr. 47, ct. 54, Ne 13, ct. 1688, Ne 15, ct. 2029, Ne 25,
cT. 3531, Ne 27, ct. 3880, Ne 29, c1. 4284, Ne 30, c1. 4562, ct1. 4563, ct. 4567, cT. 4590,
cT. 4594, c1. 4605, Ne 48, c1. 6732, Ne 49, ct. 7027, ct. 7043, Ne 50, ct. 7343, ct. 7359,
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cT. 7365, c1. 7366, Ne 51, ct. 7446, cT. 7448; 2012, Ne 26, ct. 3446, Ne 31, ct. 4322,
Ne 53, c1. 7643; 2013, Ne 9, ct. 873, Ne 14, ct. 1663, Ne 23, ct. 2881, Ne 27, ct. 3440,
ct. 3477, Ne 30, ct. 4080, Ne 52, ct. 6961, c1. 6971, cT. 6976, ct. 7011; 2014, Ne 26,
ct. 3377, Ne 30, ct.4218, ct1. 4225, cT. 4235, Ne 43, ct. 5799; 2015, Nel, ct. 11, cT. 38,
cT. 40, c1. 52, Ne 10, c1. 1418, Ne17, ct. 2477, Ne 27, ct. 3997, Ne 29, ct. 4339, cT. 4359,
ct. 4378, Ne 41, ct. 5631, Ne 48, ct. 6723; 2016, Ne 1, ct. 80, Ne 18, cT. 2495, Ne 22,
ct. 3097, Ne 26, ct. 3875, ct. 3890, Ne 27, cr1. 4267, cT. 4268, c1. 4269, cTr. 4287,
cT. 4298, cT. 4306);

®denepanbHBIM 3aK0HOM OT 13 stHBaps 1995 r. Ne 7-03 «O mnopsaxe OoCBEIEHUS
JIEATEIbHOCTH OPraHOB TOCYNApCTBEHHOM BIIACTH B TOCYJapCTBEHHBIX CpeACTBax
MaccoBoi uHpopmanun» (Cobpanue 3akoHonatenscTBa Poccuiickoii @enepauuu, 1995,
Ne 3, ct. 170; 2006, Ne 43, ct. 4412; 2009, Ne 20, c1. 2392; 2014, Ne 11, ct. 1094);

OenepansHbM 3aKk0HOM 0T 21 mronmsa 1997 r. Ne 122-03 «O rocyaapCTBEHHOM
pEerHCTpalid TpaB Ha HEOBIKAMOEe HMyllecTBo U ciaenok ¢ HuM» (Cobpanue
3aKoHomaTenbcTBa Poccuiickoit @enepanuu, 1997, Ne 30, ct. 3594; 2001, Ne 11, ct. 997,
Ne 16, ct1. 1533; 2002, Ne 15, crt. 1377; 2003, Ne 24, ct. 2244; 2004, Ne 27, ct. 2711,
Ne 30, ct. 3081, Ne 35, ct. 3607, Ne 45, c1. 4377, 2005, Ne 1, ct. 15, cT. 22, cT. 40, cT. 43,
Ne 50, ct. 5244; 2006, Ne 1, ct. 17, Ne 17, ct. 1782, Ne 23, ct. 2380, Ne 27, ct. 2881,
Ne 30, ct. 3287, Ne 50, ct. 5279, Ne 52, ct. 5498; 2007, Ne 31, ct.4011, Ne 41,
cT. 4845, Ne 43, ct1. 5084, Ne 46, ct. 5553, Ne 48, ct. 5812; 2008, Ne 20, ct. 2251, Ne 27,
ct. 3126, Ne 30, ct1. 3597, c1. 3616, Ne 52, ct. 6219; 2009, Ne 1, ct.14, Ne 19, cT. 2283,
Ne 29, c1. 3611, Ne 52, c1. 6410, cT. 6419; 2010, Ne 15, cT. 1756, Ne 25, ct. 3070, Ne 49,
cT.6424; 2011, Ne 1, cT. 47 Ne 13, cr. 1688, Ne 23, cr. 3269, Ne 27, ct. 3880, Ne 30,
cT. 4562, crT. 4594, Ne 48, ct. 6730, Ne 49, c1. 7056, cT. 7061, Ne 50, cT. 7347 cT. 7359,
ctT. 7365, Ne 51, ct1. 7448; 2012, Ne 24, ct. 3078, Ne 27, ct. 3587, Ne 29, ct. 3998, Ne 31,
cT. 4322, Ne 53, cr. 7619, ct. 7643; 2013, Ne 14, ct. 1651, Ne 19, cr. 2328, Ne 30,
cT. 4072, c1. 4077, ct. 4083, cT. 4084, Ne 44, ct. 5633, Ne 51, ct. 6699; 2014, Ne 11,
ct. 1098, Ne 26, c1. 3377, Ne 30, ct. 4218, cT. 4225, Ne 43, ct. 5799, Ne 48, ct. 6637,
Ne 52, ct. 7543, ct. 7558; 2015, Ne 1, cT. 10, ct. 39, cT. 52, Ne 9, ct. 1195, Ne 10,
cT. 1393, ct. 1418, Ne 14, ct1. 2022, Ne 27, ct1. 3974, Ne 29, ct. 4339, ct. 4359, cT. 4362,
cT. 4385; 2016, Ne 1, ct. 11, Ne 1, c1. 29, Ne 18, cT. 2484, Ne 18, ct. 2495, Ne 23,
cT. 3296, Ne 26, ct. 3890, Ne 27, ct1. 4198, cT1. 4284, cT. 4293);

denepanbasiM 3akoHOM 0T 24 mions 2007 r. Ne 221-®3 «O rocynapcTBEHHOM

19

KajgacTpe HenBmwkuMocTH» (CoOpanue 3akoHonaTenscTBa Poccuiickoil Peneparmyu,
2007, Ne 31, ct. 4017; 2008, Ne 30, ct. 3597, ct. 3616; 2009, Ne 1, ct. 19, Ne 19,
cT. 2283, Ne 29, cT. 3582, Ne 52, cr1. 6410, ct. 6419; 2011, Ne 1, ct. 47, Ne 23, cT. 3269,
Ne 27, c1. 3880, Ne 30, c1. 4563, cT. 4594, c1. 4605, Ne 49, ct. 7024, ct. 7061, Ne 50, cT.
7365; 2012, Ne 31, ct. 4322; 2013, Ne 14, ct. 1651, Ne 23, ct. 2866, Ne 27, ct. 3477, Ne
30, ct. 4083; 2014, Ne 26, ct. 3377, Ne 30, c1. 4211, cT. 4218, Ne 43, ct1. 5799, ct. 5802,
Ne 45, ct. 6145, Ne 52, ct. 7558; 2015, Ne 1, ct. 39, ct. 52, Ne 9, ct. 1193, Ne 14,
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ct. 2019, Ne 27, ct. 3975, cT. 3997, Ne 29, ct. 4339, ct. 4359, ct. 4370, ct. 4385; 2016,
Ne 1, ct. 11; 1. 51, ct. 72, Ne 18, ct. 2484; Ne 18, ct. 2495, Ne 26, ct. 3890, Ne 27,
cT. 4198, c1. 4294);

denepanbHBIM 3aK0HOM OT 9 deBpaist 2009 r. Ne 8-P3 «O6 obecneyeHun n0CTyma
K HHGOPMAIHH O JESTENbHOCTH TOCYyNapCTBEHHBIX OPraHOB H OpPraHOB MECTHOTO
camoynpasienus» (CoGpanue 3axoHomarenbcTBa Poccuiickoit ®enepanun, 2009, Ne 7,
ct. 776; 2011, Ne 29, c1. 4291; 2013, Ne 23, ct. 2870, Ne 51, ct. 6686, Ne 52, cT. 6961;
2014, Ne 45, cT. 6141; 2015, Ne 48, cT. 6723; 2016, Ne 11, ct. 1493);

®enepanbHbM 3akoHoM oT 27 wmrons 2010 r. Ne 210-@3 «O6 opraHu3anuu
IPENOCTABIEHH  TOCYAAPCTBEHHBIX M  MyHHIMNambHeIX  ycmyr»  (CoGpanme
3aKoHOAATeNnbcTBa Poccuiickoit ®eneparmu, 2010, Ne 31, cr. 4179; 2011, Ne 15,
ct. 2038, Ne 27, cr. 3873, ct. 3880, Ne 29, cr. 4291, Ne 30, ct. 4587, Ne 49,
cT. 7061; 2012, Neo 31, ct. 4322; 2013, Ne 14, ct. 1651, Ne 27, ct. 3477, c1. 3480, Ne 30,
ct. 4084, Ne 51, ct. 6679, Ne 52, c1. 6952, ct. 6961, ct. 7009; 2014, Ne 26, ct. 3366,
Ne 30, ct. 4264; 2015, Ne 1, c1. 67, c1. 72, Ne 10, ct. 1393, Ne 29, c1.4342, cT. 4376;
2016, Ne 7, ct. 916, Ne 27, ct. 4293) (manee — ®enmepanbnbii 3akoH Ne 210-@3
«O6 opraHM3aIMy IPeNOCTABIEHUS IOCY JAPCTBEHHBIX ¥ MyHHIUIIATIBHEIX YCIyT»);

®epepansHbiM 3aKk0HOM OT 2 Mas 2006 r. Ne 59-@3 «O nopsiike pacCMOTPEHHs
obpamiennii rpaxagan Poccuiickoit ®enepanmu» (CoOpaHue 3aKOHOIATENBCTBA
Poccuiickoit ®enepanun, 2006, Ne 19, ct. 2060; 2010, Ne 27, c1. 3410, Ne 31, c1. 4196;
2013, Ne 19, ct. 2307, Ne 27, c1. 3474; 2014, Ne 48, ct. 6638; 2015, Ne 45, c1. 6206);

®enepanbueiM 3akoHoM oT 6 ampens 2011 1. Ne 63-03 «O6 3/1€eKTpOHHOH
nognucu» (Cobpanue 3akoHomarenbcTBa Poccuiickoit ®emepammu, 2011, Ne 15,
cT. 2036, Ne 27, cr. 3880; 2012, Ne 29, ct. 3988; 2013, Ne 14, cT. 1668, Ne 27, cr. 3463,
ct. 3477; 2014, Ne 11, c1. 1098, Ne 26, ct. 3390; 2016, Ne 1, c1. 65; Ne 26, ct. 3889)
(nanee — ®enepanbHbiil 3aK0H Ne 63-03 «O6 371eKTPOHHON MOAIHCHY);

noctanosienreM IlpaButensctBa Poccuiickoit ®epepanuu ot 16 mas 2011 r.
Ne 373 «O pa3paboTke U yTBEpXKAECHNUH aAMHHUCTPATUBHBIX PETIAMEHTOB HCIIOIHEHUS
rOCyJapCTBEHHBIX QYHKIMA U aJMHHHCTPATUBHBIX DErNIAMEHTOB IMPEAOCTABICHU]
rocynapcTBeHHBX ycinyr» (CoOpanue 3akoHopaTenscTBa Poccuiickoit ®Denepaunu,
2011, Ne 22, ct. 3169; Ne 35, cr. 5092; 2012, Ne 28, ct. 3908, Ne 36, ct. 4903,
Ne 50, ¢1.7070, Ne 52, c1. 7507; 2014, Ne 5, ct. 506);

nocraHosineHneM IIpasutenscta Poccuiickoii @eneparmu ot 16 asrycra 2012 r.
Ne 840 «O mopsaake mojadyu M PacCMOTPEHHS KajnoO® Ha pelleHMss W IEHCTBHS
(6e3meiicTBHe) (elepanbHBIX OPraHOB UCIIOIHHTEIBLHOM BIaCTH U HX JOJDKHOCTHBIX JIHIL,
(denepaibHBIX TOCYNAPCTBEHHBIX CIYXAIIMX, NODKHOCTHBIX JIMI[ TOCYAapCTBEHHBIX
BHeOOKeTHEIX  (oumoB Poccmiickoit ®epmepanun, a Takke ['ocynapcTBeHHOM
KOpIIOpalliK 110 aTOMHOM 3Hepruu «Pocatom» U ee JNoKHOCTHBIX nuip (Cobpanue
3aKOoHoOMaTeNnbcTBa Poccumiickoit ®emeparmum, 2012, Ne 35, cr. 4829; 2014, Ne 50,
ct. 7113; 2015, Ne 47, cT. 6596);
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nocraHoBieHueM IlpaBuTenscTBa Poccuiickoit ®enepanuu ot 25 asrycra 2012 r.
Ne 852 «O6 yrBepkaeHun IIpaBHsI HCIONB30BaHHA YCHJICHHOH KBaJlM(QUIMPOBaHHOM
5]IEKTPOHHOM MOANMKMCH @pH OOpalleHMM 3a TOJMydYeHHeM TIOCY[JapCTBEHHBIX H
MYHHUIHUIAIBHBIX yCIYr ¥ O BHECCHHH WH3MeHeHHs B IlpaBmna paspaboTku u
YTBEPKACHHUS aJMUHHCTPATUBHBIX DETIAMEHTOB IPENOCTABICHUS TIOCYNapPCTBEHHBIX
ycayr» (Cobpanue 3axononatenbctBa Poceuiickoit ®enepanun, 2012, Ne 36, ct. 4903;
2014, Ne 50, ct. 7113);

nocraHoBleHueM IIpasutenscTBa Poccuiickoit ®enepauun ot 25 susapa 2013 r.
Ne 33 «0O6 HCIONBE30BaHHH IIPOCTOM 3JCKTPOHHOM MOANMCH TPH OKa3aHUHU
rOCy[JapCTBEHHBIX M MyHHUIMHNanbHeIX ycayr» (CoOpaHue  3aKOHOZATeNbCTBA
Poccuiickoit @enepanun, 2013, Ne 5, cr. 377, Ne 45, ct. 5807, Ne 50, ct. 6601; 2014,
Ne 50, ct. 7113; 2016, Ne 34, ct. 5247);

nocraHoBieHueM IlpasurensctBa Poccuiickoit ®enepanuu ot 11 mosbpa 2015 r.
Ne 1219 «O6 yrBepxnennu [lonoxenus o MMHHCTEPCTBE NPUPONHBIX PECYPCOB
u sKosorud Poccuiickoii ®enepaiuu 1 00 H3MEHEHUH U NIPU3HAHUM YTPAaTHUBIIUMU CHITY
HEKOTOPBIX aKTOB IIpaButenscTBa Poccuiickoi Denepanym»
(Cobpanue 3axkoHomatenbcTBa Poccuiickoit ®emepanuu, 2015, Ne 47, ct. 6586; 2016,
Ne 2, cr. 325, Ne 25, c1. 3811, Ne 28, c1. 4741, Ne 29, ct. 4816, Ne 38, ct. 5564, Ne 39,
CT. 5658);

nocranoBiendeM [IpaButenscTBa Poccuiickoit ®epeparmu ot 23 centsaopsa 2010 r.
Ne 736 «O ®enepansHOM areHTCTBE JIeCHOTO X03sicTBa» (CobpaHue 3aKOHOJATEebCTBA
Poccuiickoit ®enepamun, 2010, Ne 40, c1. 5068; 2011, Ne 6, ct. 888, Ne 14, ct. 1935,
Ne 41, cr. 5740; 2012, Ne 13, cr. 1530, Ne 28, cr. 3905; 2013, Ne 16, ct. 1964,
Ne 24, c1. 2999, Ne 45, cr. 5822; 2014, Ne 5, ct. 507, Ne 46, ct. 6370; 2015, Ne 2, cr. 491,
Ne 47, ct. 6586, cT. 6593; 2016, Ne 2, ct. 325, Ne 28, ct. 4741; Ne 29, ct. 4816, Ne 39,
CT. 5658).

M cuepnbiBaouHii nepeyeHb AOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH
¢ HOPMATHBHBIMH NPABOBLIMH AKTaMH JJIsl NPEAOCTABJIEHMS FOCYAaPCTBEHHOH
YCJIYTH H YCJIYT, KOTOpbI€ SIBJSIIOTCS HEOOX0AUMBbIMH H 00513aTeIbHBIMH
AJIsi HPENOCTABJIEHHS] TOCYJAPCTBEHHOMH YCIYrH, MOAJIeKAIHX NPeACTABJACHHIO
3asiBHTEJIEM, CIOCOOLI HX MOJIyYeHHS 3asdBUTEJIEM, B TOM YHcJe B 3JIeKTPOHHOI
(¢opMe, NOPAAOK HX NPEACTABJICHHS

2.7. Jlna mody4YeHHS TOCYHAPCTBEHHOM YCIYyIrd 3asBUTENh NPEIACTABIACT
B YIIOJTHOMOUYEHHEIH OpraH:

1)3asBieHHe O MPEAOCTABIEHHH B Ipefelax 3eMelb JECHOro (oHAa JIEeCHOro
y4acTKa B NMOCTOSHHOE (GecCpoYHOe) TOIB30BaHUE 110 (JOPME COTNACHO MPAUTOKEHHUIO 2
K AJMHUHHCTPAaTHBHOMY PETJIaMEHTY H COJIepiKaliiee CIEAyIoIre CBeACHUA:
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— MONHOE M COKPAaIlEHHOE HAMMEHOBaHHe M OpraHW3al[MOHHO-NpaBoBas (opma
3asIBUTEINS, MACHTU(GUKAIMOHHBINA HoMep Haoromarensiuka (MHH), kox npr4YuHbT
IOCTAaHOBKM Ha ydueT B HamoroBeix opranax (KIIIT), MecToHaxoXIeHHEe M IOYTOBBIA
ajipec, PeKBU3UTH OAHKOBCKOTO CUETa;

— KaJaCTpOBBIi  HOMEp,  MECTONOJIOKEHHE  (JIECCHHYECTBO,  y4aCTKOBOE
JIECHUYECTBO, KBapTall, BBIJIEN) U IUIOIIA/lh JIECHOTO Y4aCTKa, KOTOPBIM MpeanoaraeTcs
B34Th B IIOCTOSIHHOE (OeCCpOUHOE) MOJIE30BaHUE;

— 000CHOBaHHE LIENH, BUA H CPOKa HCIOJB30BAaHUS JIECHOTO Y4aCTKa, KOTOPLIH
TpeAMNONaraeTcs B3STh B HOCTOSHHOE (6ecCpoYHOe) MONIB30BAHME;

— PEKBH3HTHl pEIIeHHWs O IPEABapUTEIBHOM COIVIACOBAHHH IIPENOCTaBICHU
JIECHOTO y9acTKa B Cllydae, e€CIld HCIpalliBaeMBIi JIeCHOH y4acTok 06pa3oBBIBAIICS
WM €T0 TPAHUIBI YTOYHSUIUCH HA OCHOBaHWH JAHHOTO PEIICHMUS.

2) KOIHIO [JOKyMEHTa, YJOCTOBEPSIONICTO  IIOJHOMOYHS  IMPEICTABUTEIS
IOPUAMIECKOTO JINLIA, eCIH C 3asBI€HHEM 00palaeTCs IPEeCTABUTEIND 3assBUTEIIS.

3asBlicHHE 3alONHAETCS B MAINMHOIMCHOM BHIE WIH OT pPyKH pPa3boOpuMBO
(meyaTHBRIME OYKBaMU) YEPHHUIAMU CUHErO WK YEPHOIO IIBETA.

2.8. 3asgBuTENs MMEET MPaBO MPEACTaBUTH NOKYMEHTHI, yKa3aHHbIE B IyHKTe 2.7
AJZIMHHHCTPaTHBHOTO perjiaMeHTa, B yIOJTHOMOYEHHBIH OpraH:

— 1O IOYTE;

—  3JIEKTPOHHOM MOYTOH (IPH HATHYUH dIIEKTPOHHOH MOAIKCH);

— IIHUYHO JU00 Yepe3 CBOUX MpEACTaBUTENEH.

HcuepnbiBaoinuii nepedeHb AOKYMEHTOB, HEO0OXOAHMbIX
B COOTBETCTBHH C HOPMATHBHBIMH NPAaBOBLIMH AKTaAMH [IJIfl IPEOCTABJICHHS
rocyAapcTBeHHO# YCJIYyrH, KOTOPbIE HAXOAATCS B PACHOPS:KEHHH IOCy1apCTBEeHHBIX
OpraHoB, OPraHOB MECTHOIO CAMOYNPABJICHHS! H HHbIX OPraHoOB, y4acTBYIOIMHX
B MPeJ0CTABJICHHH rocyJapCTBeHHOi YCIyru, H KOTOpbIe 3asiBHTE/Ib BIIpaBe
NPeICTABUTD, 2 TAKXKE CIIOCOOBI HX MOJYyYeHMs 3aABHTE/IAMH, B TOM YHCe
B 3JIEKTPOHHOI1 (popme, NOPANOK HX NPEACTABJICHHUS

2.9. Jlna npemocTaBlieHHs TOCYAAapCTBEHHOH YCJIyrH 3asBHTENIb  BIIpaBe
IPeACTABUTE:

1) KOIIHIO CBHUAETENHCTBA O TOCYJAapPCTBEHHOH pPETrHCTpalMi IOPHAWYECKOro JIHIa
WK BBITHCKY M3 EAMHOTO ToCcy 1apCTBEHHOTO peecTpa IOPHINYECKIX JIUIL;

2) KOIHIO CBHIETENBCTBA O IIOCTAHOBKE 3asBUTEINS HAa YU€T B HAJIOTOBOM OpraHe;

3)BeImMCKY U3 EAMHOro TrocyAapCTBEHHOrO peecTpa IpaB Ha HEIBHXKUAMOE
MUMYIIECTBO H CAETOK C HUM Ha UCIIPAIIMBacMBIi JIECHOH y4acTOK;

4) KagacTpOBBIi MacOPT UCTIPAIIMBAEMOTO JIECHOIO Y4acTKa.
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HemnpencraBnenue 3asiBUTENEM JOKYMEHTOB, IIEPEUYUCIICHHBIX B HACTOAIIEM ITyHKTE,
He SIBJIIETCS OCHOBaHKEM IS OTKa3a B MPEJOCTaBICHIH IOCyAApCTBEHHOM YCIYyTH.

2.10. 3ampemaercs TpeboBaTh OT 3asiBUTEN] IIPEJOCTABICHHSA JOKYMEHTOB
1 HHPOpPMAIMH WM OCYIIECTBIEHHs ACHCTBHMH, IPEICTABICHHE HIH OCYIIECTBICHUE
KOTOPBIX HE MPeIyCMOTPEHO HOPMATHBHBIMM IIPABOBHIMHM AaKTaMH, PETYIHPYIOIIUMU
OTHOIIEHMS, BO3HUKAIOIHE B CBA3HU C MPEJOCTAaBICHUEM rOCy AapCTBEHHOM YCIIYTH.

3anpeniaercs TpeGOBATh OT 3asBUTEINS PENCTABICHU JOKYMEHTOB M HH(OPMALHH,
KOTOpPblE B COOTBETCTBHH C HOPMAaTUBHBIMH IIPaBOBBIMH akTamu Poccuiickon
depneparyy, HOPMATHBHBIMHU IIPaBOBBEIMU aKTaMH CyOBeKTOB Poccuiickoit denepainu
1 MyHUIIUTIAIGHEIMA TPaBOBBIMU aKTaMU HAXOZASATCS B PaCOPSHKEHUH rOCyJapCTBEHHBIX
OpPraHoB, TPEJOCTaBIAIOMNX TOCYAapPCTBEHHYIO YCIYry, HHBIX TOCYIapCTBEHHBIX
OpraHOB, OpraHOB MECTHOTO CaMOyINpaBleHHs M (WIH) IIOJBEIOMCTBEHHBIX
roCyJapCTBEHHBIM OpraHaM ¥ OpraHaM MECTHOTO CaMOYIpAaBIICHHs OpraHu3alluy,
Yy4acTBYIOIIMX B HPENOCTaBIEHHH TIOCYyJapCTBCHHOM YCIYrH, 32 HCKIIIOYCHHEM
JIOKyMEHTOB, yKasaHHbIX B uactu 6 crarenm 7 DepepanbHoro 3akona Ne 210-@3
«O06 opraHu3alMy NpeIoCTaBIeHNs rOCy AapCTBEHHBIX M MYHUIUIIATBHBIX YCIIYT».

2.11. JlokyMeHTHI, yKa3aHHble B IyHKTe 2.9 AIMHHHMCTPAaTHBHOIO DPETIaMEHTa,
MOTYT OBITH TIPEICTAaBIIEHBI 3asBUTENIEM B YIIOTHOMOYEHHEIH OpraH:

— 110 NIOYTE;

—  3JIEKTPOHHOM IMOYTO# (TIpH HAJIMIUH TEKTPOHHOH MOAIHKCH);

— JUYHO JIM60 Yepe3 CBOUX MPEICTaBUTEIIEH.

HcuepubiBaloliuii nepedeHb OCHOBAHMIA /1 0TKa3a B NpHeMe JOKYMEHTOB,
HeOOXOQUMBIX /IJIsl MPEeAOCTABIEHUS FOCYJAPCTBEHHOM yCayru

2.12. 3agBuUTENmO OTKa3plBa€TCd B INpUeMe TOKYMEHTOB, HEOOXOOMMBIX
71 IPEOCTaBIIEHNs TOCYAAPCTBEHHOM YCIIYTH, B CIIy4ae, YCTAaHOBJICHHOM IIYHKTOM 3.7
AJMHHHCTPATHBHOTO perjaMeHTa.

HcuepnbiBaollgii nepedeHb OCHOBaHHI /151 NIPHOCTAHOBJICHHS HJIH 0TKA3a
B NPE0CTABJIEHNH IrOCyJapCTBEeHHOH YCIyIH

2.13 OcHoBaHuii A IPHOCTAHOBIICHUS MPEJOCTABICHUS FOCYAAPCTBEHHOMN YCIyTH
He TPeLyCMOTPEHO.

2.14. OcHoBaHK4 U1 0TKa3a B MPEJIOCTaBICHUH I'OCYJapCTBEHHOM YCIIyTH:

— HeIpeAcTaBleHHe JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.7 AIMUHHMCTPATHBHOIO
periaMeHTa;
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— HECOOTBETCTBHE COJICPXKaHUs 3asABJIEHUS O MPEAOCTaBIEHHUH B IIpe/ieax 3eMellb
gecHoro (OHIa JIECHOTO YdYacTKa B TIOCTOsIHHOe (OeccpoyHOE) IOJIb30BAHHUE
TpeOOBaHUAM, YCTAHOBJIEHHBIM ITYHKTOM 2.7 ATMUHHUCTPaTUBHOTO PErJIaMEeHTa;

— HaJIMYWe 3almpeTa Ha HCIMOJIb30BaHUWE JIECOB M 3asABICHHBIX IHelel
B COOTBETCTBUM C JIEHCTBYIOIIUM 3aKOHOATEIBCTBOM;

— HaJIiYMe OTrpPaHWuYEHUH WMIM  HECOOTBETCTBHE  LE€NM  HCIOJB30BaHUA
HCIIPALIMBAEMOTO B MOCTOSHHOE (OeccpoYHOe) MOIb30BaHUE JIECHOTO y4acTKa JECHOMY
mwiaHy cyosekta Poccuiickoii ®enepanun, 1eCOXO3IHCTBEHHOMY  PperiaMeHTy
JECHHYECTBA, 3a HCKIIOYEHHEM CIlydaeB pa3MellleHus JIHHeHHoro oObeKTa
B COOTBETCTBHUY C YTBEPKACHHBIM IPOEKTOM IIIAHUPOBKU TEPPUTOPHH;

— mpenocTaBiieHHMEe — 3adBIE€HUS ~ JIUIOM, KOTOPOMY B COOTBETCTBHH
¢ 3akoHomarenscTBoM Poccuiickoit demepanu JecHOM Y4acTOK HE MOXET OBITH
TIPEIOCTaBIEH B IOCTOSHHOE (6ecCpoYHOe) NMOIb30BaHME;

— YyKa3aHHBI{ B 3asBJICHUH JIECHOM Y4acCTOK IPEOCTaBiIeH Ha IPaBe IOCTOSIHHOTO
(GeccpouHoro)  moNb30BaHMA, 0e3BO3ME3HOrO  IIONB30BaHUS MM apeHfsl,
3a HCKIIOYEHHEM CIIy4aeB, €CJIM C 3asBI€HHEM O NpPEAOCTaBICHHH JIECHOIO y4acTKa
oOparuJics obaaTeNb JaHHBIX [IPaB;

— Ha JIECHOM YydYacTKe, YyKa3aHHOM B 3asBICHHUH, pAacIOJOXEHBl 3HaHHeE,
COOpYyXeHHe, OOBEKT HE3aBEPIIEHHOTO CTPOUTENBCTBA, MpHHAUIEKAIUE TIpakaaHaM
U FOPUANYECKHAM JIMIaM, 3@ MCKIIOYEHHEM CIllydaeB, €ClIi COOpY)KE€HHE (B TOM YHCIIE
COOpY)KEHHE, CTPOUTEIHCTBO KOTOPOTO HE 3aBEpIIEHO) pa3MeLaeTCs Ha JIECHOM Yy4acTKe
Ha YCJIIOBHAX CEPBHUTYTA WJIM HA JIECCHOM ydJacTKe pa3MellleH 00BeKT, IPeSyCMOTPEHHBIH
nmyHktoM 3 cratem  39.36  3emensHOoro kojekca Poccuiickont = ®Denepaium
H 3TO HE IPEmsATCTBYeT HCIIONB30BAaHUIO JIECHOTO YYacTKa B COOTBETCTBHH C €TO0
paspelieHHBIM HCIONb30BaHUEeM JIHOO C 3asBICHHEM OOpaTHICS COOCTBEHHHMK 3TUX
3[JaHHSA, CTPOSHHSA, COOPYKEHHUS, MOMEIIEHUs] B HUX, 3TOr0 OOBEKTa HE3aBEPIICHHOIO
CTPOUTEINIbCTBA;

— Ha JIECHOM YyYacTKe, YyKa3aHHOM B 3asBJCHHH, paCIOJIOKEHBl 3[aHue,
COOpYXEHHE, 00BEKT HE3aBEpIICHHOTO CTPOMUTENBCTBA, HaxoJALIuecs
B TFOCYAapCTBEHHOW WJIM MYHHMIIMNAJIFHOH COOCTBEHHOCTH, 3a MCKIIOYEHUEM CIYYaes,
€CIM COOpyXXeHde (B TOM YHCJIe COOpY)KeHHe, CTPOUTENIFCTBO KOTOPOro HE 3aBEpIIEHO)
pa3MelIaeTcs Ha JIECHOM y4acTKe Ha YCIOBHSAX CEpBUTYTa HIIH C 3asBICHHEM 0oOpaTHiCs
paBoo0IafaTelb ATHX 3[aHHs, COOPYXKEHHs, NOMEIIeHHH B HHX, 3TOro oOBeKTa
He3aBepIIEHHOTO CTPOUTEHCTBA;

— YKa3aHHBI B 3ajdBJICHHH JIECHOH YYacTOK SIBISeTCS H3BIATHIM M3 000poTa
U €T0 MpeJocTaBlIeHne He AOITyCKaeTcs Ha IIpaBe, YKa3aHHOM B 3asBJIICHHH;

— YKa3aHHBIA B 3asdBIICHUH JIECHOM Y4YaCTOK SBISETCS 3ape3epBUPOBAHHBEIM
JUIS TOCY IapCTBEHHBIX WM MYHHIIUTIAIBHBIX HYXK];
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— YKa3aHHBI B 3asABICHUU JIECHOM y4YaCTOK SBISE€TCS IPEAMETOM ayKIIMOHa,
U3BEIIEHHE O NMPOBEJACHNH KOTOPOTO pa3MelIeHO B COOTBETCTBHH C YacCThIO 3 CTaThbH 79
Jlecnoro konekca Poccuiickoit ®eaepanuy;

— YKa3aHHBIH B 3asBJIEHUM JIECHOH y4acTOK B COOTBETCTBHH C YTBEP)KICHHBIMH
JNOKyMEHTAMH  TEPPUTOPHAJIBHOTO  TUIAHWPOBAaHWUS W (WIHM)  JOKyMEHTalueH
0 IUIAHHPOBKE TEPPUTOPHHU MpeIHAa3HAa4YeH i pa3MelleHus 00BEKTOB (eAepaIbHOIOo
3Ha4YeHHs, OOBEKTOB PETHOHAIBHOTO 3HA4YeHUS WM OOBEKTOB MECTHOTO 3HAYECHUS
H C 3afgBJICHHEM OOpaTWJIOCh JIMIO, HE YMOJHOMOYEHHOE HAa CTPOHUTENBCTBO 3THUX
00BEKTOB;

— YKa3aHHBIH B 3afBJICHUH JIECHOW Y4YacTOK NpedHa3Ha4YeH Ui pa3sMEIleHHs
3[laHKsl, COOPY)XEHHS B COOTBETCTBHH C I'OCYJapCTBEHHOHN NporpaMmor Poccuiickoi
denepanmu, rocygapcTBeHHOH mporpammoii cyowsekta Poccmiickoil @epepaiun
1 C 3aABJICHHEM OOPATHIIOCH JIUIIO, HE YIIOTHOMOYEHHOE Ha CTPOUTENBCTBO 3TUX 3/aHu,
COOpPYKEHHS;

— B OTHOIIEHHH JIECHOTO y4acTKa, yKa3aHHOTO B 3asBJICHUH, HE YCTAHOBJIECH BHJ
pa3penIeHHOro HCIIOIB30BAHHUS;

— YyKa3aHHBIH B 3afBJICHHH JIECHOM YJYacTOK He OTHECEH K OIpe/IeIeHHOM
KaTerOpHH 3eMellb;

— yKa3aHHBIH B 3asBJICHUM JIECHOH Y4YacTOK H3BAT A TOCYJapCTBEHHBIX MM
MYHHIUIATBHBIX HY)XJ ¥ YKa3aHHas B 3asBJI€HHH LieNb MPEJOCTaBIECHUS TAKOrO JJECHOTO
y4acTKa He COOTBETCTBYET LEJIsM, JUISI KOTOPHIX TaKOM IECHOM y4acTOK OB U3bBAT;

— IUIOIIab JIECHOTO YYacTKa, YKa3aHHOTO B 3asBJICHUU O €ro IpefOCTaBICHUH,
IIPEBBIIAET €To IUIOMIab, YKa3aHHYI0 B IPOEKTHOH JOKyMEHTALUH O MECTOIOIOKEHMH,
rpaHMIax, IUIOIAagd U 00 MHBIX KOJIMYECTBEHHBIX M KAYECTBEHHBIX XapaKTEPHCTHKAX
JIeECHBEIX YYacTKOB, B COOTBETCTBHH C KOTOpOil OH oOpa3oBaH, Oojiee 4eM Ha JAECATH
HPOLIEHTOB.

Orka3 B MpeNoOCTaBIEHHH TOCYJApCTBEHHON YCIYI'M He SBISCTCS INPENSTCTBHEM
IUIsS TIOBTOPHOM TMOAa4YHM JAOKYMEHTOB, HEOOXOAUMBIX Ui NMpEAOCTaBIEHHs B Ipeaenax
3eMellb JIECHOTO (POH/Ia JIECHBIX YJacTKOB B IMOCTOSHHOE (6ecCpovHOE) MOJIb30BaHHE.

IToBTOpHAs Tojaua 3asBICHHUS O IPEJOCTABICHHH B IpeZellaX 3€MeNb JIECHOI'O
¢boHIa JIECHBIX YYacTKOB B IIOCTOsiHHOe (0OeccpodHoe) IMOJB30BAHME IIPU YCIIOBHH
YCTpaHEHHsT OCHOBaHMH, BBI3BAaBIIMX OTKa3, OCYINECTBIAETCA B COOTBETCTBHH
¢ AIMUHHUCTPATHBHBIM PErJIAMEHTOM.

Ilepedens ycayr, KOTOpbIe SIBJISIIOTCS HeOOXOQHMBIMH H 0053aTeIbHBIMH

AJISl IPEeIOCTABJIEHHS TOCYJAPCTBEHHOH YCJIYrd, B TOM YHCJIe CBEeHHS O

JAOKyMeHTe (JOKyMeHTAaX), BbIJaBaeMoM (BblIaBaeMbIX) OpraHu3alHsIMH,
YYACTBYIOIIMMH B NPEeAOCTABJICHHH rOCyAapCTBEHHOH YCIyIrd
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2.15. Tlpm mnpemocTaBIeHUH TOCYAapCTBEHHOH YCIYrH OKa3aHHE HHBIX YCIYT,
HEOOXOMUMBIX M 00S3aTeNbHBIX Ui IPeJOCTaBlIeHHs TOCYyJApCTBEHHOM YCIYIH,
HE OCYIIECTBIAETCS.

Ilopsinok, pa3mep H OCHOBAaHHSI B3HMAHHS rocyapcTBeHHOH NOIIHHDI HIH HHOH
NJIaThl, B3UMaeMOH 3a MpeAoCTaBIeHHE rOCyapCTBEHHOM YCIyIH

2.16. I'ocynapcTBeHHas: yciayra mpefocTaBiseTcs 06e3 B3UMaHMs roCyAapCTBEHHOU
MONLIWHBI WA UHOM MIIATHI.

IMopsiaok, pa3Mep 1 OCHOBAHHSI B3HMAHHA IJIATHI 32 NPEJAOCTABJICHHE YCJaYT,
KOTOPpbIE SABJAIOTCH HeO0XOANMBIMH H 00513aTeILHBIMH JIS1 IPEAOCTABJIECHHSA
rocyAapcTBeHHOMH YCJIYrd, BKJII04Yas HH(POPMALHIO O METOAHKE pacyera pasmepa
TaKO# MJIAThI

2.17. Tlopsgok, pa3Mep, OCHOBaHHSA B3MMaHHUs IUIATBI M METOJHMKA pacyera
ee pa3Mepa OTCyTCTBYIOT.

MaxkcuMaNbHbIH CPOK OXKHAAHMSA B OUepeAH NMPH noaaye 3asiBJIeHAs (I0KYMEHTOB)
0 MPeAOCTABJIEHHH rOCyAaPCTBEHHOH YCJIYIH H IIPH NOJYYEHHH pe3yabTaTa
NpeAoCTABJICHUS TOCYAAPCTBEHHOMH yCIyrH

2.18. MaxkcumanbHbIil CpOK OXHIAaHWS B oOdYepead IIpH IoJa4ye 3asBJICHHA
(IOKYMEHTOB) O TIPEJOCTAaBICHUM TOCYJAapCTBEHHOM YCIYrH H IpH MNOIyYCHHH
pe3yNbTaTa MpeOCTaBICHHs FOCYAApCTBEHHONW YCIYTH — PEIICHMs O NPEAOCTaBICHHH

JICCHOro y4actkKa B IIOCTOSAHHOC (6eccp0t1Hoe) IIOJIB30BAHHUE H aKTa IIpUeMa-niepeaaydu

JICCHOIr'0 Y4acTKa HC OJOJDKCH IIPCBBIIIATH 15 MHHYT.

Cpok H NOpsIAOK PerncTPaluy 3aMpoca 3asiBHTEIS 0 NPEIOCTABJICHHH
rocyaIapcTBeHHOl ycJIyru, B TOM YHcJie B JIEeKTPOHHOI dopme

2.19. 3anpoc 3asBuTeNns, NpPEACTaBICHHBIH B  YIOJHOMOYEHHBId Opraf
Ipd HEMOCPECTBEHHOM OOpallleHUH, MOYTOBHIM OTIPABICHHEM HIM B 3JIEKTPOHHOH
dopMme depe3 ODHUIHATBHBIN CalT YHOIHOMOYEHHOTO OpraHa B HH(OPMaIMOHHO-
TeJIeKOMMYHUKAIHOHHOM ceTti «VHTepHeT» wiu Ilopran, NmomneXuT o0A3aTeNbHOM
pErucTpalyy B JeHb IOCTYIIICHHUS.

2.20. 3ampoc 3asBHTeNs O MPENOCTaBICHMH TIOCYAAPCTBEHHOM  yCIyTH
PETUCTPUPYETCS B BEJIOMCTBEHHON CHCTEMe OJIIEKTPOHHOTO JOKyMEHT0000poTa
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C NPHCBOEHHEM 3alpoCy BXOMAIIEro HOMepa M YKa3aHHEM [aThl €ro MOIydYeHHs
YIIOJTHOMOYEHHBIM OPTaHOM.

TpeboBannsi K NOMeLIEHASIM, B KOTOPBIX NPEA0CTABJISAETCH rocy1apCcTBeHHAS
ycJIyra, K MeCTy OKHAAHHSI M IpHeMa 3asiBHTeJIeil, pa3MeleHHnIo H 0(popMiIeHHIO
BH3YaJILHOM, TEKCTOBOI H MYJIbTHMeANIHOH HHpOpMaHH 0 OpsIAKe
npegocTaBJIeHUs] TAKOH yCayru

2.21. 3naHus, B KOTOPHIX PACIONIOXEH YMOJIHOMOYCHHBIH OpraH, JOJDKHBI OBITh
o0OpyIOBaHBl  OTHENBHBIM BXOHOM [/  CBOOONHOTO  JOCTYNa  3asBHTENEH,
00OpyJOBaHHBIMH  IAHAYCaMM, PACIIMPEHHBIMH  IIPOXOJAMH,  IIO3BOJISIOIIUMH
obecnieduTh OECNpENATCTBEHHBII MOCTYl HHBAJIMIOB, BKIIOYas HHBAIMIOB —
KOJISICOYHHUKOB.

LleHTpanbHbii BXOJ B 30aHKe YIOJTHOMOYEHHOTO OpraHa JOIDKeH ObITh 060pyI0BaH
MHPOPMAIIMOHHOMN TaGIHUKOM (BBIBECKO#T), cofiepikaliieil HHPOPMAIHIO O HAUMEHOBAHUH
YIIOJIHOMOYEHHOTO OpraHa, MecTe ero HaxoXKAeHus U rpaguke paGoThl.

Ilepex 3haHMEM YMONHOMOYEHHOIO OpraHa JO/DKHBI OBITH  OpPraHU30BaHEI
IIApKOBOYHEIE MeCTa, INpelHa3Ha4yeHHBIE A8 pPasMEIICHHs TPAaHCIOPTHBIX CpPelCTB
3asgBuTeneil. KonuyecTBo MapKOBOYHBIX MECT ONpenersieTcs UCXonAsd U3 (akTH4ecKon
HArpy3Kd W BO3MOXHOCTEH Ui MX pasMeIleHHs Iepefl 3[MaHHEM YIOJIHOMOYEHHOro
opraHa, HO HE MOX€T COCTaBIATh MEHEE TPEX MapKOBOYHBIX MECT.

Bxop B 3/jaHKe YIIOJHOMOYEHHOTO OpraHa OCyIIEeCTBIseTCS CBOOOIHO.

MecTa [is TIpefnoCTaBIeHUs] TOCYJApCTBEHHOH YCIYTH JOJDKHBI COOTBETCTBOBATh
CaHI/ITapHO-SHI/I’I[CMI/IOJIOI‘I/I‘ICCKI/IM nmpaBujiaM | HOPMATHBaM «ArueHnYecKue
TpeGOBaHMA K IIEPCOHATBHBIM 3IEKTPOHHO-BBIYHCIMTENLHEIM MallIMHaM U OpraHu3aliy
pabotel. CaulluH 2.2.2/2.4.1340-03», yTBepXIeHHBIM IIOCTaHOBJIEHHEM I'naBHOrO
roCyJapCTBEHHOro caHutapHoro Bpaua Poccuiickoit ®@eneparuu ot 3 mions 2003 r.
Ne 118 (3apermcrpupoBano MunioctoM Poccum 10 mroms 2003 1. Ne 4673),
C W3MEHEHHSIMH, BHECEHHHIMH TIIOCTAaHOBICHHSAMH IJIaBHOTO rocyJapCTBEHHOTO
caHMTapHoro Bpaua Poccuiickoii ®eneparuu ot 25 ampens 2007 1. Ne 22
(3apeructpuposano Munioctom Poccuu 7 uronst 2007 r. Ne 9615), ot 30 anpens 2010 r.
Ne 48 (zapeructpuposano Munroctom Poccuu 7 uronst 2010 1. Ne 17481), ot 3 cenTs0ps
2010 1. Ne 116 (3apeructpuposaro MuniocroM Poccrn 18 oxta6ps 2010 r. Ne 187438).

MecTo OXHIaHHsS W NpHeMa TrpaxaaH IODKHO COOTBETCTBOBATH CJIETYIOIIAM
TpeGOBaHUAM:

— HaJIM4YHe COOTBETCTBYIOIIMX BHIBECOK M yKa3aTele,

— HaJIMYHE CHCTEMBI KOHAWIIMOHMUPOBAHUSA BO3/yXa, CPEICTB IMOXXAPOTYIICHHS
Y CHCTEMEI OITOBEIEHHS O BO3HUKHOBEHUHY YPE3BBIYAHHON CUTYyaIlUH,

— Halp4¥e JOCTYIHBIX MECT OOLIEro MONB30BaHus (TyaleT, rapaepob);

— HaJu4He TenedoHa;
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— Hajnyue yaooHo# oducHoi mebeny;

— Hajgu4de B JOCTATOYHOM KojudecTBe OyMmMaru @opmara A4 M KaHLEIAPCKHX
MPUHAJIEKHOCTEH;

— HaJIMYHe BO3MOXXHOCTH KOIMPOBaHUS JOKYMEHTOB.

BusyansHas, TeKkcToBas ¥  MyJbTUMeAuiiHas HHpopMamms O IOpAIKe
IPEIOCTABIEHUS TOCYAAPCTBEHHON YCIYTHd pa3MeIaeTcsi Ha HHOOPMALOHHOM CTEHIe
UId  WHGOPMALHOHHOM TEepMHHaJe B IIOMELICHHWH YMOJHOMOYEHHOIO OpraHa
IJIs OXKHAAHHA W [IpHeMa TpaxaaH (YCTaHaBIUBAIOTCA B YROOHOM JUI paXkJaH MECTE),
a Takke Ha Ilopranre u o¢UIMANBHBIX caiiTax YHIOJHOMOYEHHBIX OpraHOB
B HH(OPMALIMOHHO-TENIEKOMMYHHKAIIMOHHOH ceTH «IHTepHED.

OdopmiieHre BH3yaIbHOI, TEKCTOBON M MYJIbTUMEIUHHON HHPOPMALMK O IOpA/IKE
IpENOCTaBIEHUS TOCYJapCTBEHHONW YCIYTH AOJDKHO COOTBETCTBOBATH ONTHMAJIBHOMY
3PUTENIBHOMY U CIIyXOBOMY BOCIIPHUSTHIO 3TOH HHPOpMALUH rpakiaHaMu.

JIOJDKHOCTHBIE — JTHIIA, TIPeIOCTaBIISAIONTUE rOCyJapCTBeHHYIO  YCIYTY,
o0ecieynBarOTC]  JIMYHBIMH ~ HArpyJHBIMH  HACHTHOUKAIMOHHBIMHA  KapTOYKaMH
(6eiimxamMu) ¢ ykazaHueM (aMIIHH, UMEHH, OTYecTBa (TociefHee — IPH HalIWYHH)
¥ TOJDKHOCTH OO HACTONBHBIMU TabIMYKaMU aHaJIOTUYHOTO COJEPXKaHMSI.

IToka3aTe/id JOCTYNHOCTH H Ka4eCcTBAa rOCYAapCTBEHHOH YCJIYIH, B TOM 4YHC/Ie
KOJIHYECTBO B3aHMOAEHCTBHI 3agBUTEJs C JOJKHOCTHBIMH JHIAMH IPH
NpeJoCTABJIEHUH FOCYAAPCTBEHHOH YCIYTH H HX MPOXOJIKHTEILHOCTD,
BO3MOKHOCTD MOJIy4eHHS roCyJAPCTBEHHOMH YCJIYrdH B MHOTO(pyHKIIHOHAILHOM
HEeHTpe NPeAOCTABJICHHS IOCYAAaPCTBEHHBIX H MYHHIHIAJbLHBIX YCJIYT,
BO3MOKHOCTD MOJIyueHHsI HH(PpOpMAaLHH 0 X0/ie NPeocTaBJICHHN rocy JapCTBeHHOMI
yCJayr, B TOM YHCJIe ¢ HCNOJIb30BaHHeM HHGpOpMaNHOHHO-KOMMYHHKAIIHOHHBIX
TEXHOJIOTHH

2.22. OCHOBHBIMH IIOKa3aTeIIMH JTOCTYHHOCTH H KayecTBa TrOCyIapCTBEHHOM
YCIIyTH SIBIISIOTCA:

— BO3MOXHOCTH  IIOJIY4aTh  TOCYJAapCTBEHHYIO  YCIYyIy  CBOEBPEMEHHO
MU B COOTBETCTBUHM C 3aKOHOJATENILCTBOM, pEryJIMpYIOIIMM IpefOCTaBIICHHE
roCy/IapCTBEHHOU yCIYyTH;

— BO3MOXKHOCTbH IOJIy4YaTh TOJHYIO, aKTyalbHYI0 H [OCTOBEPHYIO MH(OpMaIMIO
O OpAZKe U CPOKaX MPeJOCTaBICHUS TOCYAapCTBEHHOM yCIIyTH;

— OTCYTCTBHE OOOCHOBAaHHBIX Xanob 3asgBuTenedl Ha nedcTBus (6esnelcTBue)
U pelleHHs, OCyIlecTBIsieMble (IpPUHMMAaeMble) B  XOHe  MPENOCTaBICHUA
roCyAapCTBEHHON yCIyTH;

— JOCTYIIHOCTh oOOpaiieHus 3a MpeJOCTaBICHHEM TOCyIapCTBEHHOM YCIYTH,
B TOM YHCJI€ AJIsI JIMI C OTPaHMYEHHBIMHA BO3MOXKHOCTSIMH 3/10POBbSI;
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— B3aNMOZENCTBHUE 3asBUTEIS c TOCyIapCTBEHHBIMU CITy>KaIllMMHU
OpM MpPEJOCTaBIeHHHd TOCYAApPCTBEHHOW YCIYr'H OCYIIECTBIAETCA 0pH IpHeMe
JIOKYMEHTOB Ha PpETUCTpalMio, INpH MOIyYeHHH [OKyMEHTOB JIMYHO 3asBHTENIEM
(eTo YIOJIHOMOYEHHBIM MPEACTaBUTENIeM), POJOIDKUTENIFHOCTS B3auMonencTus — 15
MUHYT;

— BO3MOXXHOCTH B3aHMOJICHCTBHS 3aiBUTENA C TOCYAAPCTBEHHBIM CIIyXKaIlMM
B ClIy4ae IOJTyYeHHs 3asBUTENIEM KOHCYJIbTAlliH Ha IIPHEME;

— BO3MOXHOCTH  HampaBJeHHs  3asBHUTENIEM  IMCBMEHHOIO  3asBJICHHSA
WA 3asBIICHHS B SJIEKTPOHHOM GopMe O MpeoCTaBIeHN! roCy JapCTBEHHOM YCIIyTH,

— HajW4y¥e MOJNHOM M IOHATHOW HMH(OpMamuM O MecTaxX, IOpAIKe M CpoKax
NpefOCTABIEHHS  TOCYHapCTBEHHOM  yCIyrH Ha  HMH(QOPDMAalMOHHBIX  CTEHJAX,
IMoprane, oduuUHanbHOM caiiTe YIOJHOMOYEHHOTO OpraHa B HH(QOPMAIHOHHO-
TeleKOMMYHHKAIMOHHOM cet «HTepHEeT», NpejcTaBleHHe yKa3aHHOH HH(popManuu
110 TeJle()OHY roCyIapCTBEHHBIMH CIIyXaIlMHU.

Hubie TpeGoBanus, B TOM YHC/Ie YUNTHIBAIOIIHE 0COOEHHOCTH
NpeAOCTABJICHHS roCyAapCTBEHHOH YCJIYyrH B MHOIO(pyHKIHOHAJIBbHBIX HEeHTPaxX
NpeIoCTABJIEHHS FOCYIAPCTBEHHBIX H MYHHIHNIAJIBHBIX YCJIYT H 0COOEHHOCTH
NpeAOCTABJICHHS rocyJapcTBEHHOi yCJIyrH B 3J1eKTPOHHO# (popme

2.23. 3asgBurensM oO0ecreYMBAcTCs BO3MOXXHOCTh IONy4YeHHS HHQOpMalUK
O TOpAfKe MPENOCTABIEHMs TOCYHapCTBEHHOH YCIyrH Ha oOQMIMaIbHOM  caiiTe
YHOMTHOMOYEHHOTO oOpraHa B  HH(OPMAIMOHHO-TEIEKOMMYHHKAIIHOHHOM  CETH
«HTepHETY.

2.24. C wucnomns3oBaHHeM OQUIMATIBLHOTO CalTa YIOJIHOMOYEHHOro OpraHa
B MHPOPMALHOHHO-TEJIEKOMMYHHUKaIHOHHOH cetn «VaTepHeT» M Iloprana 3asBuUTeIsIM
IPEIOCTABISETCS BO3MOXXHOCTh OCYINECTBIATH MOHHTOPHHI XOAa TMpeNOCTaBICHU]
rocyfapcTBeHHOH ycayru. I1o 3ampocy 3asBHTENs eMy IpeNoCTaBIseTca HHpopMarus
O CIIEAYIOIIKX dTarnax NpeIoCTaBlIeHHs FOCY1apCTBEHHOM yCIIyTH:

—  MOCTYIUICHHE 3asBJIeHHS M JJOKYMEHTOB B yIIOJJHOMOYEHHBIH OpraH,;

— mepejada 3adBiCHHS M JOKyMEHTOB Ha PaCCMOTPEHHME AOJDKHOCTHOMY JIHIY
YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a HX PaCCMOTpPEHUE.

2.25. 3agBuTeNnb BIpaBe MNPEACTaBUTH 3asdBIICHHE B DJIEKTPOHHOM BUAC
¢ ucnons3opanueM lloprama wim oduuUUaNBHOrO caiiTa YMOJIHOMOYEHHOrO OpraHa
B HH()OPMAIIHOHHO-TEIEKOMMYHUKAILIMOHHOM ceTH «HTepHeT».

2.26. Jlnd HampaBieHHs 3asiBIEHHS B DJIeKTpoHHOM Buie Ha Iloprane
W Ha OQUIHMANBHEIX CalTaXx YHOJHOMOYEHHBIX OPraHOB B HH(MOPMAalMOHHO-
TeJIeKOMMYHHKalMOHHOM  cetH  «lHTepHeT»  obecmeumBaercs  JOCTYIHOCTD
IUIi KOMMPOBaHHMS M 3allOJIHEHHUS B OSIEKTPOHHOM BHJE 3asBJICHUSA, B TOM HHCIE
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C UCIIOJIb30BaHUEM DIIEKTPOHHOM MOAIIHCH.

Ipu mogaye 3asBIE€HUS B SIEKTPOHHOM BHJE JOKYMEHTHI, yKa3aHHbIE B IIyHKTE 2.7
AIMHHHCTPaTHBHOIO perjiaMeHTa, MOTYT OBITH NpeICTaBleHbl B (opMe 3JIeKTPOHHBIX
JOKYMEHTOB, TMOAMUCAHHBIX 3JIEKTPOHHOM ITOANHKCEIO.

Hna obpameHus 3asgBUTENs 32 IONYYCHHMEM TIOCYAapCTBEHHOM  YCIYyIH
B 3JIEKTPOHHO# (popMe C HUCHONB30BaHMEM IIPOCTOH DIEKTPOHHOM IMOAIKCH 3aABHTENb
IOJDKEH OBITh 3apETrHMCTPUPOBAaH B COOTBETCTBYIOIIEM perucipe (eaepaibHOi
rocylapCTBeHHOM HHpOpMalMOHHOM cucTeMbl «EnuHas cucTeMa HICHTHOHKALHK
U ayreHTHQHKanMHd B HHQpacTpykType, obecneuuBaiomed HHYOPMaIHOHHO-
TEXHOJOTHYECKOe  B3aMMOJEHCTBHE HMH(DOPMALIMOHHBIX CHCTEM, HCIOJIB3YEMBIX
IS TPENOCTaBIEHUsS TOCYAapCTBEHHBIX M MYHHIMNANBHBIX YCIYT B JJIEKTPOHHOM
dbopme».

B ciyuae HampaBiieHHs 3asBIE€HUS C IIOMOIIBIO KBATH(QHUIMPOBAHHON 3JIEKTPOHHOM
IOANMCH, Takas IIOANHCH CO3HAeTCSd M TMPOBEpAETCS C MCIOIb30BAHHEM CPEICTB
SNEKTPOHHOM TMOANKCK M KBATA(QUIMPOBAHHOIO CcepTH(UKaTa KIOYa IPOBEPKH
SNEKTPOHHOM  MOANKCH, COOTBETCTBYIOLIMX  TpeOOBaHMSAIM  3aKOHOJATENLCTBA
Poccuiickoit @enepanud B 00JIaCTH UCTIONB30BaHUS JIEKTPOHHOM MOIIKCH.

2.27. llpemocTaBiieHHe YHOIHOMOYEHHBIM OpPIaHOM TIOCYJapCTBEHHOH YCIyru
B JJIEKTPOHHOH (popMe He MPeAyCMOTPEHO.

2.28. IlpemoctaBiieHHWE€  YIOJIHOMOYEHHBIM  OpPraHOM  FOCYJapCTBEHHOH
YCIYTH B MHOTOQYHKIMOHAIBHBIX LEHTpaX MpPENOCTaBACHHS TrOCyJapCTBEHHBIX
¥ MYHHITUIATBHBIX OCYIIECTBISETCS NIPH HAIMYHH COTIIAIIEHUH O B3aUMOJEHCTBHH.

ITI. Cocras, 10C/Ie0BATENLHOCTD H CPOKH BbINOJIHECHHS anmnnnchaTuBnbix
npouenyp (aeiicrsuii), Tpe60BanHs K NOPAAKY MX BBHINOJHEHHSA, B TOM YHCJIE
0CcO0EHHOCTH BHINOJIHEHHS 3 IMHHUCTPATHBHLIX Npoueayp (aeicTBHMH)

B 3JIEKTpOHHO# popme

CocTaB aJMHHMCTPATHBHBIX NPOIEAYP NPH NPeIOCTABJIECHHH rocy1apCTBEHHOH
YCJIYrd YHOJTHOMOYEHHBIM OPraHoOM

3.1. I'lpu npeiocTaBIeHUH TOCYAApCTBEHHOM YCIIyTH OCYIIECTBIIAIOTCSA CHEAYIOIIHe
aIMHHUCTPATUBHBIE IIPOLEAYPHIL:

— IpHEM M PeruCTpalds 3asBieHHs O MPEJOCTABICHUM B Ipefeaax 3eMeb
niecHOro (hOH/Ia JIECHOTO Y4acTKa B MOCTOSHHOE (6eccpoYHOe) MOTB30BaHME;

— pacCMOTpeHHe 3asBICHHUSA O INPENOCTaBICHHH B IpeleiaX 3eMeNb JIECHOTO
¢boHa IECHOTO yJacTKa B MOCTOsSHHOE (6eccpoYHOe) MOJIB30BaHME,

— (opMHpOBaHHE W HAaNpaBlieHHUE MEXBEIOMCTBEHHBIX 3allpOCOB B [[pyTHe
opraHsl (OpraHu3aIim);
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— OpMHSTHE pEIIeHHs O NPEeJOCTaBICHMH JIECHOTO Y4YacTka B IOCTOSHHOE
(6eccpouHOE) MMOIB30BAHHUE

— MOArOTOBKa aKTa MpHeMa-mepefadd JIECHOr0 YydyacTka B  IIOCTOSHHOE
(GeccpouHOe) ONIB30BaHHUE;

— HampaBlIeHHE 3asABUTENIO [MCHMA, H3BEIIAIOIEro O HEOOXONUMOCTH SBKH
B YIIOJHOMOYEHHEIH OpraH JUIi NMOJNKCaHHs aKTa INpHeMa-Tiepefiad JISCHOrO y4acTKa
B MOCTOsHHOe (OeccpoyHOe) IONb30BAaHHWE, WM HAampaBleHHE 3asBUTEIIO KOIMH
pelLIEHHs YIIOJTHOMOYEHHOTO OpraHa O MPeJOCTABJIEHAH JISCHOTO y4acTKa B IIOCTOSHHOE
(6eccpodHOE) OTH30BaHUE M aKTa pHeMa-TIepeIauH JIECHOTO y4acTKa.

3.2. Biok-cxeMa MpeNOCTaBICHHs OPraHOM TOCYAapCTBEHHOH BIacTH CyOnekTa
Poccuiickoit ®enepaiid B 00acTH JECHBIX OTHOIIEHMH TOCYyNapCTBEHHON YCIYTH MO
TpEeOCTABIEHHIO B NIpeiellax 3eMellb JEeCHOro (OHMa JECHBIX y4acTKOB B NOCTOSHHOE
(6eccpouHoe) TONB30BaHHWE MPUBENEHA B MNPHIOKEHHH 3 K AJMHHHUCTPATUBHOMY
perjiaMeHTy.

IlpreM H perucTpauus 3asiBJCHHS O NPEJOCTABJCHHH JECHOro y4acTKa
B IOCTOsIHHOE (DeccpovHoe) NMoJIb30BaHHe

3.3. OcHOBaHHKEM I HavYalla aIMAHACTPATUBHOU MMPOLIENYPHI ABIIAETCA MOyUeHNE
YHONHOMOYEHHBIM OPTaHOM 3asIBICHHS O NPEIOCTABICHUH B IPEeNax 3eMeNb JIECHOTO
doH/Ia IECHOTO yYacTKa B IOCTOSHHOE (6eCCpOYHOE) MOJIb30BaHHUE.

3.4. 3agBUTENM MMEIOT MPABO HAMPaBUTh AOKYMEHTHI IIOYTOBLIM OTIPABIICHHEM,
 IPeNCTaBUTh JOKYMEHTHl JIMYHO Ju0O Yepe3 YIMOTHOMOYEHHOTO IPEACTABUTEIA
WIM HAampaBUTh B ONEKTPOHHOH (OpME C HCIONb30BAaHHEM HH(GOPMAIMOHHO-
TeJIeKOMMYHHKAIMOHHBIX ceTell OOIIero Moib30BaHUs, B TOM YHCJIE HH(QOPMAIHOHHO-
TeneKOMMYHHMKAIMOHHO#M ceTH «HTepHeT», BKmovas [loprai.

3.5. Ilpu ~pemOCTAaBJeHWH 3asBICHHS M NOKYMEHTOB IIHMYHO JHOO dUepes
YTIONMHOMOYEHHOTO TPE/CTaBUTENs 3asBHTENSA JOJDKHOCTHOE JIHUIO YIOJHOMOYEHHOTO
opraHa JenaeT OTMETKYy O IpHeMe 3adBICHMA M JOKYMeHTOB. JlaHHas OTMETKa
TIPOCTABIIAETCS HA KOMMU 3asBIIEHUS, YKA3EIBAeTCs JaTa H BpeMs prueMa, haMuius, HMs,
oTuecTBO (IocieaHee — MPYU HAIUYUM) JODKHOCTHOIO JIMIA YIIOTHOMOYECHHOIO OpraHa,
IIPHHABIIETO 3asABJIEHHE M JOKYMEHTHL, HOMepa KOHTAKTHBIX H CIPABOYHBIX Tele(OHOB.

Komnus 3asBiieHHsI ¢ OTMETKOH O TmipueMe 3asBIICHUS IIEPENAcTCs 3asiBUTEINIO
160 YIOITHOMOYEHHOMY NIPEACTABUTENIO 3asIBUTENs. B ciiydyae OTCYTCTBHA y 3asABUTENS
nu60 y yIOJHOMOYEHHOTO MPEICTABUTEIN 3asBUTENA KONHMHU 3ajABJICHHSA JOJDKHOCTHOE
JAII0  YNOJHOMOYEHHOTO OpraHa CaMOCTOSTENBHO OCYIIECTBIICT KONMHUPOBAHHME
3asBJICHHUS.

JIOKHOCTHOE JIMIIO, OCYIIECTBISIONIEEe NPHEM 3asiBICHHH U JOKyMEHTOB, IOCHE
MOTy4YeHHs] YKA3aHHBIX NOKYMEHTOB IEPENaeT MX UL PETHCTPalii B CTPYKTYPHOE
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nofpa3/eeHue, Ha KOTOPO€e BO3JIOKEHbI GYHKIUH 0 OPraHH3alMH JOKyMEHT0000pOoTa
B YIIOJTHOMOYEHHOM OpraHe.

3.6. 3asBieHME, HampaBleHHOe B 3JeKTpoHHOM Buae d4epe3 Ilopran
Wid  OoQHMUMANGHBIA  CaiT  YIOJHOMOYEHHOTO oOpraHa B HMH(OPMAIOHHO-
TEIEKOMMYHHUKAIIMOHHOW ceTd «MHTepHeT», MOCTymaer B  COOTBETCTBYHOIIEe
CTPYKTYpHOE IIOZApAa3JeJICeHHEe YNOJIHOMOYEHHOIO OpraHa, Ha KOTOpOe BO3JIOXKEHBI
QyHKIMH 110 OpraHM3alui JOKYMEHTOOOOpOTa Ui PpErucTpanuM (IPUCBOECHHUS
BXOJIAIIIETO HOMEpPA).

IIpy [OCTyIUNIEHMM 3asBIE€HHS W TOKyMEHTOB B 3JIEKTpOHHOH  (opme
C  HCIONH30BAaHHMEM  MH(POPMAIMOHHO-TEJIEKOMMYHHUKAIIHOHHBIX ~ ceTed  oOmiero
HOJNB30BaHus, BKiodasd IlopTan, uHPopManusa O MOJYUYCHHH 3agBJICHUS U JTOKYMEHTOB
B TedeHHe pabodero IHs, CIENyIOIIero 3a AHEM HX IOCTYIUICHHS, HaIpaBlseTCs
3aBUTENIO B JJIEKTPOHHOM (opMe IO YKa3aHHOMY MM afIpecy JJIEKTPOHHOM MOYTHI.

3.7. Tlpy TOCTYyIUIEHHM 3asBICHHS, IONNHCAHHOrO KBalH(QHIMPOBAHHOM
3IEKTPOHHON IOATMCHIO, YIOTHOMOYEHHOE IOJDKHOCTHOE JHIO 0043aHO MPOBECTH
IpOLIEAYPy TPOBEPKH JeHCTBUTENHHOCTH KBATH(OUIIMPOBAHHON 3JIEKTPOHHON MOIHUCH,
C HCIOJB30BaHMEM KOTOPO# MOAIMHMCAH BIEKTPOHHBIM NOKYMEHT (TaKeT 3JI€KTPOHHBIX
JIOKYMEHTOB) O TPENOCTAaBICHHWH TI'OCYyNapCTBEHHOM YCIYId, IpeXyCMaTpUBAIOLIYIO
NPOBEPKY COOJIIOJCHUS YCIOBMH, yKa3aHHBIX B cTaTthe 11 @emepanpHOro 3akoHa
Ne 63-D3 «O0 >1eKTpOHHON MOATTHCHY.

B ciyuae, ecid B pe3ynbTaTe IPOBEPKH KBATH(GUIMPOBAHHON 3JIEKTPOHHON
HOANKCH OyAeT BHIABICHO HECOONIONEHNEe YCTAHOBICHHBIX YCIOBHH IMPHU3HAHUSA
ee NEHCTBUTENBHOCTH, YIOJIHOMOYEHHOE NOJDKHOCTHOE JIMIO B TEUEHHE TPeX AHei
CO [OHA 3aBepIICHHS MPOBEINCHUS TaKOH NPOBEPKHM NPHHUMAET DPEIICHHE 06 oTKase
B TIpHEME K PACCMOTPEHMIO 3asBJICHUS U HaIpaBlsieT 3aiBUTENIO yBEAOMIIEHHE 00 9TOM
B DJIEKTPOHHOH (opMme C yKa3aHHEM IyHKTOB CTaTbd 11 @DenepajbHOro 3aKoHa
Ne 63-®3 «O6 3IeKTPOHHOW NOANUCH», KOTOPHIE ITOCITYKHIH OCHOBAaHHEM s
OPUHATHS ~ YKa3aHHOTO  pellleHus.  Takoe — yBEOOMICHHE  TOJMHCHIBACTCA
KBaTH(DUIMPOBAHHOMN 3JIEKTPOHHON MOANHUCHIO TOKHOCTHOIO JIMIA YIOJIHOMOYEHHOTO
OpraHa W HalIpaBJISeTcs [0 a[pecy SJeKTPOHHOH IOYTHl 3asABUTENI MO0 B €r0 JIMYHbIA
kabuner Ha Iloprane. Ilocne momyveHus yBeJOMIICHHS 3asBHUTENb BIpaBe OOpPaTHTHCS
[IOBTOPHO C 3asBJICHMEM, YCTPaHUB HapyINCHUs, KOTOPHIE IOCTYKHIIA OCHOBaHHEM
IUIg OTKa3a B IpHEeMe K paCCMOTPEHHUIO IIEPBUYHOIO 3asBIICHU.

3.8. Peructpauus 3asdBlieHHs, IOCTYNHBIIETO B YIOJHOMOYEHHBIH Opra,
HE3aBHCHMO OT CIOCO0A €ro JOCTaBKH OCYIIECTBISIETCS B CHCTEME 3JIEKTPOHHOTO
JOKyMeHTooOopoTa JOJDKHOCTHBIM JIULIOM YHOJTHOMOYEHHOT'O oprasa,
OCYIIECTBIISIIONIMM ~ PETHCTPALII0  BXOAAIIEH KOPPECIIOHAEHIHWH, B JECHb €ro
noctyiieHus (B ciydae, €Cid 3asBlieHHEe IPEACTaBICHO B (OpME DIEKTPOHHOTO
JIOKYMEHTa, [OJDKHOCTHOE JIMIO YNOJHOMOYEHHOIO OpraHa IpeaBapUTEeNIbHO
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pacreyaTsIBaeT ero 1 MpHWIOKEHHbIE K HeMy AOKYMeHTHI). IIpu perucrpanuu 3asaBIeHHIO
IIPUCBaUBAETCA COOTBETCTBYIOIIUI BXOAALIMNA HOMED.

3.9. HampaBieHue  3aperdCTPHPOBAaHHOTO  3asBICHUS C  I[PHIOKEHHEM
IPEACTABIICHHBIX JTOKYMEHTOB Ha PacCMOTPEHHE C LENbI0 Ha3HAYEHHS JODKHOCTHOTO
JIMI[a, OTBETCTBEHHOTO 3a MpPEAOCTaBICHUE T'OCYJAapCTBEHHOH YCIyTH, PYKOBOIHUTEIIO
YIIOJIHOMOYEHHOr0 opraHa (JHMIly, MCIONHSIOIEMY €ro OOsf3aHHOCTH) HIM IO
IOPYYEHHIO PYKOBOAMTENS YIONHOMOYEHHOrOo opraHa (JIdLa, WCIOJHAIOWETO €ro
00513aHHOCTH) 3aMECTUTENIO PYKOBOAUTENS YIOTHOMOYEHHOIO OpraHa OCYIIECTBISETCSA
B TEUCHHE IHS PETHUCTPALUU 3asBICHUS.

MakcUMAaIbHBIH CPOK BBINOJHEHHS AaHHOTO JEHCTBHS COCTAaBIAeT ABa pabodux
JIHA C AAaThl perucTparym.

3.10. JIomKHOCTHOE JIMII0O  YNOJHOMOYEHHOIO  OpraHa, OTBETCTBEHHOE
3a JIeJIONPOU3BOJCTBO, B JI€Hb IOCTYIUIEHHS K HEMY 3aperHCTPHPOBAHHOIO 3asBICHHS
C TpWIOKEHHEM  MpeJCTaBIeHHBIX JOKYMEHTOB C  BH30H  pPYKOBOXHUTEIA
YIIOJHOMOYEHHOTO OpraHa (JIHI[a, HCIIOTHSIOIIET0 €ro 0013aHHOCTH) HiIM 110 IIOPYYEHHIO
PYKOBOIHTENS YIIOJHOMOYEHHOTO OpraHa (JIMIa, HCIOJHAIONIEro ero oO0s3aHHOCTH)
3aMECTUTENS PYKOBOAHTENS YIOJIHOMOYEHHOIO OpraHa IepellaeT HMX IJODKHOCTHOMY
JIMIy, OTBETCTBEHHOMY 3a IPEJOCTaBICHUE FOCY JapCTBEHHON YCIyTIH.

3.11. Pe3ynbTaToM WCHOJIHEHHS aJMHUHUCTPATUBHOHW IIPOLEAYPHl SBJIAETCS
mepenada 3aperdCTPUPOBAHHOTO 3asBICHUS [ODKHOCTHOMY JIHILy, OTBETCTBEHHOMY
3a MPeJIOCTaBIeHHEe rOCYJTapCTBEHHOMN YCIyTH.

3.12. PesympTar HCIONHEHUS aJMUHHCTPAaTHBHOM MpONEAYpHl  IpHEMa
M PErucTpalyy 3asaBieHus (UKCHPYETCS B CHCTEME JJIEKTPOHHOrO JOKYMEHTO000poTa
JOKHOCTHBIM JHI[OM YIIOMHOMOYEHHOTO opraHa.

PaccMoTpenne 3asiBJICHHS O MPEAOCTABICHHH B NpeJesiax 3eMeb JiecHOro ¢ponaa
JIECHOr0 Y4acTKa B MOCTOsIHHOE (DeccpovyHoOe) NOIb30BaHHE

3.13. OcHoBamueM I Hayaja BBIIONHEHHS aJAMHHHCTPATUBHOH MPOLEAYPBI
ABISETCSA TONyYeHHe MIOJDKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 3a IIPEIOCTaBJICHHE
rOCYJapCTBEHHOM  YCIyTH, 3apeTHCTPUPOBAHHOIO 3asBICHHA M  JOKYyMEHTOB,
HEOOXOIUMBIX [l IPeIOCTaBICHUS TOCYJapCTBEHHOH YCIIyTH.

3.14. Tlpx HOCTYIUIEHHWH 3aSBIICHHUS C TPUIOKEHHEM JOKYMEHTOB, HEOOXOAMMBIX
IV TIPEHOCTaBIEHUS TOCYNAapCTBEHHOM YCIYIH, AOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE
3a TPeNOCTaBlieHHe TOCYNapCTBEHHOM YCIyTH, OCYLIECTBISET HMX pPacCMOTpEeHHE
Ha [IpeJMET OCHOBaHWHU IS OTKa3a B NPEAOCTABICHNN [OCYAapCTBEHHOM yCIyTH.

MakcHMaNBHBINA CPOK BBIMOJIHEHHS JAHHOTO JEHCTBUS COCTaBISeT OAUH pabouuii
JIe€Hb, CIeOyIoIuii 3a JHeM I[iepefadd JODKHOCTHOMY JIMIly, OTBETCTBEHHOMY
3a NpefoCTaBleHHEe TOCYHApCTBEHHOH YCIYIH, 3aperMCTPHPOBAHHOIO 3asABICHUA
U JOKyMEHTOB.
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3.15. Ilpm Hanuuuum  OCHOBaHUH, MNPEAYCMOTPEHHBIX IyHKTOM 2.14
ANMHHHCTPaTHBHOTO periaMeHTa, JOJDKHOCTHOE JHILIO, OTBETCTBEHHOE
3a [IpeJI0CTaBlIeHNe TOCyIapCTBEHHON yCIyIH, 00€CIeYnBaeT MOArOTOBKY, COITIaCOBaHHUE
U TOJNUCaHNEe MOTHBHPOBAaHHOIO OTKa3a B IIPEJOCTABICHUU JIECHOTO YydacTKa
B IHOCTOsiHHOe (OeccpodHoe) MOJB30BaHHE C O0A3aTeNBHBIM HH(POpPMHUPOBaHHEM
3agBUTENS. O BO3MOXXHOCTH IIOBTOPHO NPEACTaBUTh 3asdBICHHE C TNPHIOKEHHEM
HEOOXOIUMBIX TOKYMEHTOB.

JlaHHBIH oOTKa3 odopmisiercs B BHAE MHCbMa 32 IIOAMUCHI0 PYKOBOAUTEINS
YIOJTHOMOYEHHOTO OpraHa (JiMIa, HCIOJHSIOMEro O05M3aHHOCTH pPYKOBOJUTENS)
WIA 3aMECTUTENSI PYKOBOAUTENS IO MOPYYEHHIO PYKOBOIUTENS YIIOJIHOMOYEHHOTO
opraia (MIa, HWCHONHAMOIETO OOA3aHHOCTH PYKOBOAWTENS) H  Bpydaercd
IPEJCTABUTENIO 3asABUTENS JUYHO JHOO HampaBisgeTcd B aJpec 3asBUTENS B BUIE
MIOYTOBOTO OMNPABICHUS C YBEIOMJIEHHEM O Bpy4Y€HHUHU.

Ilpn mnpuHATHM pemieHHMs 00 OTKa3e B MNPeJOCTaBIE€HHWH JIECHOTO Yy4YacTKa
B HOCTOSIHHOE (DeccpodHOe) MOIbh30BaHKE NPEICTaBIeHHbBIe JOKYMEHTHI BO3BPAILAIOTCS
3asBUTENIO OHOBPEMEHHO C MUCHMEHHBIM YBEIOMIIEHHEM O IIPHHATOM PELISHUH.

MakcuManbHBIA CPOK BBITIOJIHEHUS TaHHOTO AEUCTBUS COCTaBISET AECATh pabodnx
OHEH, CIeAyIoIuX 3a JHeM Iiepeflaud JOJDKHOCTHOMY JIUI[y, OTBETCTBEHHOMY
3a MpelOCTaBlI€HHEe TOCYAapCTBEHHOM YCIyTH, 3apeTHCTPUPOBAHHOTO 3asBICHUS
1 JIOKYMEHTOB. '

3.16. Ilpm OTCYyTCTBUM OCHOBaHHH, IPEAYCMOTPEHHBIX IIyHKTOM 2.14

AJMUHHCTPAaTUBHOTO periaMeHra, JIOJDKHOCTHOE JNILIO, OTBETCTBEHHOE
3a  IPENOCTaBI€HWE TOCYJAapPCTBEHHOM  YCIyrd, OOecleyuBaeT  BBIMOJIHEHUE
aIMUHHACTPATHUBHBIX npouenyp, MPpeAyCMOTPEHHBIX IyHKTaMu 3.19-3.40

AJIMAHHUCTPaTHBHOIO perjlaMeHTa.

3.17. Pe3ynbpTaTtoM aJMUHHUCTPATUBHOM MpPOLEAYpHl ABIAETCA MOATOTOBKA MHUCHMA,
coliepKaliero MOTHBHPOBAHHBIM OTKa3 B MPENOCTABICHHH TOCYJapCTBEHHOH YCIyrd
mbo obecreyeHre BBIMOJHEHHUS AJMUHHCTPAaTHUBHBIX MpOLEAYp, IpeLyCMOTPEHHBIX
myHkTaMH 3.19-3.40 AIMHUHUCTPAaTUBHOTO perjlaMeHTa.

3.18. CnocoboMm ¢ukcamum pe3yabTaTa aIMHHHACTPATHBHON  TNPOLEIYPHI
B Clly4ae HaJIM4YHMS OCHOBaHWI, IPEeAyCMOTPEHHBIX IMyHKTOM 2.14 AQMUHUCTPAaTHBHOTO
pernameHTa, sBiseTcs odpopMiIeHHe Ha OyMaKHOM HOCHTeNle IHChMa, COAEpIKallero
MOTHBHPOBAHHBIN OTKa3 B IPEAOCTABIEHUH IOCYJapCTBEHHOM YCIIyTH.

PopmupoBaHHe H HANPABJIEHHE MEKBEIOMCTBEHHbIX 3alIPOCOB
B Ipyrue OpraHbl (OpraHu3auum)

3.19. OcHoBaHueM nJii Hauyajga BBHIMIONIHEHUS AAMHUHHCTPATUBHOM MpPOLEAYPHI
SABJISETCS HeNpeNCTaBlIcHUEe 3asBUTENIeM [0 COOCTBEHHOW HMHHUIMATHBE JOKYMEHTOB,
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HEOOXOMUMBIX I NPENOCTABICHUS TOCYJAapCTBEHHOM YCIYIM H IPeTyCMOTPEHHBIX
IIYHKTOM 2.9 AIMHUHHCTPATUBHOIO PErIaMeHTa.

3.20. TIlpemocTaBieHue HOKyMeHTOB ¥ (WiM) HHQOPMAlMH, HEOOXOMUMOM
INA  TpPEeJOCTaBICHHAS TOCYAapCTBEHHOH YCIYTH, OCYIIECTBISAETCS, B TOM YHCIE,
B DIEKTPOHHOM (JopMe C HCIONBL30BAaHHEM E€IHMHOH CHCTEMBI MEXBEIOMCTBEHHOTO
3JIEKTPOHHOTO B3aWMOJEHCTBHS M MOIKIIOYAEMBIX K HEHW PErHOHANBHBIX CHCTEM
MEXBEJOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOJEHCTBHSA 110 MEXBEIOMCTBEHHOMY 3aIpocy
opraHa, mpeIOCTaBIIAIOIIEro Irocy 1apCTBEHHYIO YCIIyTy.

3.21. TpeGoBanus K MeXBEAOMCTBEHHOMY HH(OPMAalMOHHOMY B3aHMOJEHCTBHUIO
Opd TPENOCTABJIEHHH TOCYNapCTBEHHBIX YCIYT M MEKBEIOMCTBEHHBI 3ampoc
O IPEeJCTAaBIEHWH JOKyMEHTOB M WMH(GOpMaluH, HEOOXONMMBIX I MPEJOCTaBICHHA
roCyJapCTBEHHBIX YCIyr, B paMKaX MEXBEIOMCTBEHHOIO HH(OPMALHOHHOTO
B3aMMOJIEHCTBHS OCYILECTBIIETCS B COOTBETCTBUH €O CTAaThAMH 7.1 u 7.2 DenepanbHOro
3akoa Ne 210-®3 «0O0 opraHM3anuE  MpPENOCTaBICHHS  I'OCYJapCTBEHHBIX
U MYHHUIIUTIAIBHBIX YCIIyT».

MeXBeJOMCTBEHHBIH 3allpoc O TNpPEACTaBIeHHH NOKYMEHTOB HIM HH(OpPMAIUH,
HEOOXOIUMOM JUIS MPEROCTaBIeHUS TOCYAApCTBEHHOM YCIYTH, €CIIH TaKHe JOKYMEHTBI
u (win) WHGOpPMAIMs He NpEICTaBICHBI 3ajABMTEIEM, A TaKXKE MEXBEIOMCTBCHHBIC
3aIpOCHI O MPEJOCTABICHUH JOKYMEHTOB H MH(POPMAIK B paMKaX MEXBEOMCTBEHHOTO
MHOOPMAIIMOHHOTO  B3aUMOZEHCTBUA €  HCNONB30BaHMEM  E€IMHOM  CHCTEMBI
MEXBEJJOMCTBEHHOTO JJIEKTPOHHOTO B3aMMOJEHCTBHUA M IOAKIIOYAEMBIX K HeEH
PETHOHABHEIX CHCTEM MEXBEJIOMCTBEHHOIO S3JIEKTPOHHOIO B3aUMOJEHCTBUS IOJDKHBI
COZIEpPXXaTh CleIyIolie CBENCHHS:

— HaWMEHOBaHHE OpraHa, HaNpaBIIAIOIIEro MeXXBEJOMCTBEHHEIN 3a1poc;

— HaMMEHOBaHHE OpraHa WIH OpraHW3allMM, B aIpec KOTOPHIX HAaNpaBIsSeTC
MEXBEIOMCTBEHHBIN 3aI1poc;

— HaUMEHOBAaHHWE TIOCYIAPCTBEHHOM YCIYrH, M8 MpPeJOCTaBIEHHUs KOTOpOH
HeoOXOMUMO NpEACTaBlIeHHe NOKyMeHTa WM HHGOpMalMH, a TaKke, €ClId HMeeTcs,
HOMep (HIeHTH(HKATOP) TAKO! YCIyTH B PEECTPE rOCYJapCTBEHHBIX yCIYT;

— yKazaHHe€ Ha TIOJIOXEHUs HOPMAaTHBHOIO MPaBOBOTO aKTa, KOTOPBHIMH
YCTaHOBJIEHO TMpEACTaBleHHe NOKyMeHTa WM HHQOpManuM, HEeOOXONUMBIX Ui
NpPENOCTABIICHHS. TOCYJapCTBEHHOM YCIyrd, M YKa3aHHE€ Ha pPEKBU3UTHl JAHHOTO
HOPMAaTHBHOT'O NTPABOBOI'O aKTa,

— cBejleHHs, HeOoOXOAMMBIe Uisi IpPEACTABIEHHS NIOKYMEHTa Wi HHGOpMAalUH,
YCTaHOBJIEHHBIE A[MUHMCTPATHBHBIM PENIAMEHTOM IIPEOCTABICHUS TOCYAAPCTBEHHOM
YCIYTH, @ TaKKe CBeleHUd, NpeIyCMOTPEHHbIE HOPMATHBHBIMH NPABOBBIMH aKTaAMH
Kax HeoOXOomUMBIe IS MPEAOCTAaBIEH s TAKHX JOKYMEHTOB WX HH(opManuy,

— KOHTakTHas HMHQOpMalMs s HalpaBJICHHs OTBETAa HAa MEXKBEIOMCTBEHHBIH
3a1poc;
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— JaTa HaIpaBJIEHUSA MEXBEIOMCTBEHHOIO 3alpoca;

— dammuaua, WM, OT4eCTBO M  JOJDKHOCTH  JIMLA, IOATOTOBMBIIETO
¥ HaIpaBHUBILIETO MEXBEIOMCTBEHHBIH 3alpoc, a TakKe HOMep CIyxXeOHOro TenedoHa
d (WJIK) afpec 3NeKTPOHHOM NOYThI JaHHOTO JIMLIA.

3.22. HempexncraBienne  (HECBOEBpEMEHHOE)  IPEACTAaBICHHE  OPraHOM
WM OpraHM3aledl [0 MeXBEJOMCTBEHHOMY 3ampocy [OKYMEHTOB M HH(OpMalun
HEe MOXET SBIATBCA OCHOBaHHEM MU OTKa3a B MPENOCTABICHHU 3asBUTEIIO
rocyAapCTBEHHOM YCIIyTH.

3.23. ©®opMmupoBaHHE W  HaNPaBICHHE  MEXKBEIOMCTBEHHOIO  3ampoca
OCYWIECTBIIIETCS B TeYeHHe Tpex pabouymx JHEH CO JHA IOCTYILICHHS
3apETUCTPUPOBAHHOIO  3asABICHHUA K  JOJDKHOCTHOMY  JIMIy, OTBETCTBEHHOMY
3a MPeJIOCTaBICHHUE rOCYTapCTBEHHOHN YCIYIH.

3.24. Pe3ynpraroM HCHOJHEHWS AaJMUHUCTPAaTUBHOM MNpOLEAYPHl SABIACTCA
HOJYYEHHe JOKYMEHTOB M (WIH) WHGOpPMAIM, HEOOXOMUMBIX IJS IpeNOCTaBICHHA
rOCYJNapCTBEHHOM  YyCIyrH, 1O MEXBEIOMCTBEHHOMY 3ampocy Jmbo  OTKa3
B UX NPEOCTaBICHUM.

3.25. Cnocobom dukcanuu pesyiabTara aqfMUHHCTPATUBHOM IPOLEAYDPHI ABISIETCA
pErucTpaiis 3aMpaliBaeMbIX JOKYMEHTOB (IPHCBOCHUE BXOASIIEr0 HOMEpa).

IlpuHsITHE pelIeHNs O MPeIOCTABJICHHH JECHOI0 YYaCTKa
B OCTOsIHHOE (0eccpouHOe) MOJIL30BAHHE

3.26. OcHoBaHHeM 1 Hadaja BBLINOJIHEHHS AIMUHHUCTPATHBHOM HPOLEAYPHI
SBISETCS TNpEACTAaBICHUE 3asBUTENEM B YINOJHOMOYEHHBI OpraH 3asBIICHUS
U JOKYMEHTOB, COOTBETCTBYIOIIHX TpeOoBaHMAM IyHKTa 2.7 AJMHHHCTPaTHBHOIO
periaMeHTa, a TaKkKe Hajlu4yde B YINOIHOMOYEHHOM OpraHe JJOKYMEHTOB,
IPEeOyCMOTPEHHBIX IyHKTOM 2.9 AIMHHHMCTPAaTHBHOIO peErJlaMeHTa M OTCYTCTBHH
OCHOBaHHH M1 OTKa3a, MPEAYCMOTPEHHBIX IIyHKTOM 2.14 AJMHUHHCTpaTHBHOIO
perjiaMeHTa

3.27. JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMpPEeAOCTaBICHHE I'OCYAapCTBEHHOM
yCIyrd, oOecrieduBaeT IOATOTOBKY, COIVIACOBAaHHE, a Takke I[OJIHKCAHHME IIPOEKTa
pellieHHs YIIOJTHOMOYEHHOTO OpraHa O IIPeJOCTaBICHUH JIECHOTO y4acTKa B IIOCTOSHHOE
(6eccpouHOE) NONTB30BaHUE.

MaxcuManbHBIN CPOK BBHITOJHEHHS JAHHOTO AEWUCTBHS COCTABIAET MATh pabodmx
JHEH.

3.28. JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPENOCTaBIEHHE rOCYHapCTBEHHOM
YCIyTH, TiepefaeT COIIaCOBaHHBIN IPOEKT pEIICHHs YIIOJIHOMOYEHHOIO0 OpraHa
O IPEIOCTaBIEHHH JIECHOTO Y4YacTKa B TIIOCTOSHHOEe (OeccpodHOe) MOJb30BaHUE
Ha IOANKHCH PYKOBOJHWTENIO YIOJHOMOYEHHOIO OpraHa (JIHIYy, HCHOJHAIOMIErO
€ro 00S3aHHOCTH) MM IO TOPYYEHHIO PYKOBOJHTEIIS YIIOJIHOMOYEHHOTO opraHa (JInua,
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UCITONIHSAIONIEr0 €ro OO0A3aHHOCTH) 3aMECTHTENIO PYKOBOAUTENS YIIOJIHOMOYEHHOTO
oprasa.

MakcuManbHEIH CPOK BBIIOJIHEHHS JAHHOTO JEHCTBHS COCTaBlseT ABa paGovmx
IHSL.

3.29. JIoIDKHOCTHOE JHI0, OTBETCTBEHHOE 3a JEJIONPOH3BOACTBO, II€peHaet
pellleHre YIIOJIHOMOYEHHOTO OpraHa O NPENOCTaBICHHH JIECHOTO y4acTKa B MOCTOSHHOE
(6eccpouHOe) MONB30BaHKE, MOJANMCAHHOE PYKOBOJMTENIEM YIIOJIHOMOYEHHOTO OpraHa
(IMI[OM, WCIIONHSIOMIUM €ro OO0sS3aHHOCTH) MM IO TOPYYEHHIO PYKOBOAUTEINS
YIOTHOMOYEHHOTO OpraHa (Jnla, WCIONHSIONIETO €ro O0S3aHHOCTH) 3aMECTHUTENIEM
PYKOBOIUTENS YIOIHOMOYEHHOTO OpraHa, Ha pETHCTPalMi0O B COOTBETCTBYIOLIEE
CTPYKTYPHOE NOApa3eIeHUE.

MaxkcHManbHbIH CPOK BEINOJHEHHS IaHHOTO NEeHCTBHS COCTAaBIAET OJMH pabouHi
JEHb.

3.30. PesynpraToM HCIONHEHHS aJMHUHHMCTPATHBHOM INPOLEAYPHl SBISETCA
IPUHATHE DEIIeHHs YIMOJHOMOYEHHOIO OpraHa O NPeIOCTaBICHHM JIECHOTO y4yacTKa
B ITOCTOAHHOE (OeCCPOYHOE) MTOJIb30BAHUE.

3.31. CmocoboM ¢ukcanuu pe3ylbTaTa agMHHHUCTPATUBHOM IPOLELYPHI SBIACTCS
ohopMIIeHHE pelIeHHs YIIOJIHOMOYEHHOIO OpraHa O MpeAOCTaBICHUH JIECHOTO y4acTKa
B [IOCTOsSIHHOE (6eCcCpOovHOe) MOoNb30BaHUe Ha OyMa)KHOM HOCHTEIE C MPUCBOCHUEM €My
PETHCTPAOHHOTO HOMepa W 3aHECEeHHEM JaHHOro HoMepa B 0asy JaHHBIX B MOpsAKe
JEIONMPOM3BOICTBA, YCTAHOBJIECHHOM B YIIOJIHOMOYEHHOM OpraHe.

IHoaroroBKa aKTa MpHeMa-nepesavH JEeCHOI'0 Y4acTKAa B NIOCTOSIHHOE
(6eccpouHoe) NOJIL30BaHHE

3.32. OcHOBaHMEM Ui Ha4daja BHIIOJHEHHS AaJAMHHUCTPATUBHOM IIPOLEAYPHI
SABIAETCS TPHHATHE YIOTHOMOYEHHBIM OPraHoM pellleHHs O MPEeOCTABICHUH JIECHOTO
y4acTKa B IOCTOSTHHOE (DeccpoYHOe) NONBE30BaHMUE.

3.33. JIOJKHOCTHOE JIHII0, OTBETCTBEHHOE 3a IMPENOCTaBJICHHE I'OCYJapCTBEHHOM
yCIIyrd, obecrieunBaeT MOATOTOBKY, COINIAaCOBaHME, a TAKXKE MOJANMCAHUE MPOCKTa aKTa
npHeMa-TiepeIavd JIECHOTO y4acTKa B TOCTOSHHOE (6eccpovHOe) MOJIb30BaHHe.

MakcuManbHEIH CPOK BBHIMIOJIHEHHUS JAAQHHOTO ASWCTBHSA COCTABIseT ABa pabodMx
IHS C JaThl IPHHSATHA YIOJTHOMOYEHHBIM OPIaHOM PEILEHHMs O NPEIOCTaBICHUH JIECHOI'O
y4acTKa B IIOCTOSTHHOE (6eccpoyHOe) NONb30BaHME.

3.34. JIOMKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IIPEIOCTaBIE€HHE IOCYJapCTBEHHOM
YCIIyTH, TepeaeT MOATOTOBICHHBIM M COITacOBaHHBINM MPOEKT aKkTa MpHeMa-lepenadn
JIECHOT'O y4acTKa B MOCTOSHHOE (OeccpovyHOe) MOIb30BAHUE HA IOAKCH PYKOBOAUTEIIO
YIIOJTHOMOYEHHOTO OpraHa (JIMIy, HCIOJNHSIOMEMY OOsM3aHHOCTH PyKOBOIMTEIIs)
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WA 3aMECTHTENI0O PYKOBOAMTENS IO TOPYYEHHIO DPYKOBOIHUTEISA YIOJIHOMOYEHHOTO.
oprasa (JiMia, KCIIOJHSIOIIEro 0043aHHOCTH PYKOBOJHUTENS).

MakcHMAaIbHBIA CPOK BBIOJHEHHS JaHHOTO JNEeHCTBHS COCTaBlIsAeT OOUH paboumi
IICHb.

3.35. Pesyneratom VCIIOJIHCHHS aJMUHUCTPATUBHOM MIpOLIE Ty PhI
gBisgercsi oQopMileHHe aKTa IpHeMa-Tliepefjadd JIECHOTO Y4YacTKa B IIOCTOSHHOE
(6eccpouHOE) MONIB30BaHUE.

3.36. Cnocobom ¢pukcanuu pesyinbTara aAMUHHCTPATHUBHOM INPOLEAYDPHI SIBIAETCS
opopMIEHHE aKT INpheMa-Tiepefayr JECHOTro ydacTka B IOCTOSHHOe (OeccpodHoe)
MOJIb30BaHKe Ha OyMa)KHOM HOCHTEIE.

HanpagsJiieHue 3asiBHTEJNI0 NHCbMA, H3BELIAI0MEro 0 He0OX0AUMOCTH SIBKH
B YIIO,IHOMOYEHHBIH OpraH 1Jisl NOANHCAHHS aKTa NpHeMa-nepeaay T JeCHOro
yuacTKa B ocTosiHHOe (6eccpoyHoe) MoJIb30BaHHe
HJIM HANPaBJIeHHE 3aBHTE/II0 KOIMH pPellleHHsl YIIOJJHOMOYEHHOr0 Oprana
0 NpeIoCTABJIEHHH JIECHOTO YYacTKa B NOcTOsIHHOE (Deccpounoe) NojibL30BaHHe
H aKTa NpHeMa-nepeJadH JIeCHOr0 Y4acTKa

3.37. OcHoBaHMEM [ Hayaja aIMUHHCTPATHBHOH NPOLEAYpPHl SBISETCH
IIOJIKCAaHHE CO CTOPOHBI YIIOJHOMOYEHHOI'O OpraHa akTa IpHeMa-liepefiauyd JIECHOTO
ydJacTKa B MOCTOSHHOE (6eccpodyHOe) MONB30BAHUE B IBYX SK3E€MILIAPAX.

3.38. Tlocme moammcaHus CO CTOPOHBl YNOJHOMOYEHHOIO OpraHa akra
npueMa-liepefilaull  JIECHOrO YdYacTKa B TIOCTOsiHHOe (6eccpouHOe) MOJb30BaHHEe
JIOJDKHOCTHOE  JIUIIO, OTBETCTBEHHOE 32 IIpelOCTaBICHUE rocyz[apCTBeHHoﬁ 'ycnyrn,
obecrieynBaeT IIOJITOTOBKY, COIJIACOBaHWE, MOMANMCAHME M HANpaBI€HHE B ajpec
3asBUTENS MHChMA, U3BEIAIOIEr0 0 HEOOXOAUMOCTH SIBKH B YIMOJHOMOYECHHBIM OpraH
JUIS €r0 TOAIIHCaHHs.

MakcHManbHbIH CPOK BBHIIIOJIHEHHS JAHHOTO NEWCTBUS COCTABIACT OJUH pabo4uii
I€Hb, CIEOyIOIUN 3a JHEM IOANKCAaHHWS YNOJHOMOYEHHBIM OpPraHOM aKTa INpHeMa-
THiepenav JIECHOTO y4acTKa B OCTOSHHOE (6eccpouHOe) MOIb30BaHHE.

3.38.1. B ciydyae HesaBKHM 3asBUTENs B YKAa3aHHBIA JE€Hb JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a [IPEJOCTAaBIEHME TOCYAAapCTBEHHOH Yyciyrd, obecreyuBaer
HanpapJieHHe KOIHHU pellleHUs YMOJHOMOYEHHOrO OpraHa O INpPEJOCTaBJICHHHU JIECHOTO
y4acTKa B TIOCTOSHHOe (OeccpouHOe) IOJNB30BaHME M JABYX OK3EMIUIIPOB aKTa
npueMa-Tiepeiaud  JIECHOTO YydYacTKka B IIOCTOsHHOoe (OeccpouHoe) IIOJb30BaHHE
3asBUTEITIO IO TIOYTE 3aKa3HBIM MHUCHMOM C YBEAOMIICHHUEM U C OIHUCHIO BIOXKECHHS.

3.39. Pe3ynpraToM HKCIONHEHHS aJAMWHHMCTPAaTHUBHOM IPOLEAYPH  SABISCTCA
HalpaBjicHHE  3asBUTENI0O IMHCbMA, W3BEIIAIONIET0 O HEOOXOAWMOCTH  SIBKH
B YIOJHOMOYEHHBIH opraH Uil NOANMCAHUA aKTa NpHEMa-lepefadu JEeCHOIo y4acTka
B IOCTOSIHHOE (6€CCPOYHOE) MOJIb30BaHMe WM HAIIPaBJICHHE 3asBUTENIO KOIIHH PEHICHUS
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YIOOTHOMOYEHHOTO OpraHa o MpeJOCTABIEHUH . JIECHOTO Yy4YacTKa B IIOCTOSHHOE
(GeccpouHoe) MONMB30BaHWE W JABYX SK3€MIUIAPOB aKTa IpHeMa-lepefadyd JIECHOro
y4JacTKa B IOCTOSIHHOE (6eccpoyHOe) MOJIE30BaHHE.

3.40. CnocoboM o¢ukcamuyu COOTBETCTBYIOWIETO pe3yJbTaTa aIMHHHCTPAaTHBHOM
IpOLEAYPHl SABISETCS 3aHECEHHE B PEeCTPhl HUCXOASAIMIEH KOPPECHOHJECHIIMM OTMETOK
00 oTmpaBKe NHCHhMa, H3BEHIAIOMIETO O HEOOXOAMMOCTH SIBKH B YITOJIHOMOYEHHBIHA OpraH
IU1A MOATIMCaHUs aKTa MpHeMa-liepeiadH JIECHOTO y4acTKa B IMOCTOSHHOE (OeccpodHoe)
NOJIb30BaHUE WM OTMETKH O HamnpapiieHHH 3asfBHUTENIO KOMHH  pEIIeHHS
YIOJTHOMOYEHHOTO OpraHa o IIPeIOCTaBI€HUH JIECHOrO YydJacTKa B IIOCTOSIHHOE
(6eccpodHoe) mMONB30BaHHME M JABYX 5K3eMIUIIPOB aKTa IpHeMa-Tepefad JIECHOTO
y4acTKa B TOCTOsSIHHOE (OeccpodHOe) TONIb30BaHHeE.

IV. ®opmbl KOHTPOJIst 32 PEAOCTAB/ICHHEM rOCyJaPCTBEHHOMH YCIyrH

HOpﬂHOK OCYIIECTBJ/ICHHN TCKYINEro KOHTPOJIA 3a co00J1I0/IcHHEM H MCIIOJTHEHHEM
OTBETCTBEHHbLIMH JOKHOCTHBIMH JIHIIAMH HOJIOKEHUH PEriaMeHTa H HHbIX
HOPDMAaTHBHbLIX IPABOBLIX AKTOB, YCTAHAB/JIHBAIOHINX Tpeﬁonamm
K NpeaoCTaBJICHHIO rocynachBeﬂnoii YCIOYyru, a TaKike IpHHATHEM HMH pemelmii

4.1. Texymmit KOHTpOJIb 3a coOroieHueM MOCNIEA0BATENHHOCTH
aAMMHHUCTPATUBHBIX MpPOLEAYp, OMpeleNeHHBIX AIMUHUCTPATUBHBIM pPErIaMeHTOM,
X CPOKOB HMX  HCIOJHEHHS  YNONHOMOYEHHBIMH  JOJDKHOCTHBIMH  JIUI[AMH
(manee — TEKyLIMi KOHTPOJIb) OCYIIECTBIIIET PYKOBOJUTENb YIIOJHOMOYEHHOTO OpraHa
(;mumo, ucnonHsrouiee OO0SI3aHHOCTH pyKdBoz[pITenﬂ) WK 3aMECTHTeIb PyKOBOLUTEII
[0 TIOPYYEHHMIO PYKOBOIWTENS YNOTHOMOYEHHOTO opraHa (JIMIa, HCIIOIHAIOUIETO
0053aHHOCTH PYKOBOAUTEIIA).

4.2. Texkymuil KOHTPOJNb OCYILIECTBIAETCS IIyTeM MPOBEIEHUSI IIPOBEPOK
3a COONIONEHHEM U HUCIHOJHEHHEM YIOJHOMOYEHHBIMH OJIKHOCTHBIMH JIMLIAMH
IOJIOKEHUN AJIMHHHCTPAaTHUBHOIO periaMeHTa U WHBIX HOPMATHBHBIX IMPABOBHIX aKTOB,
YCTaHaBIUBAIOMUX TpeOOBaHHUS K MIPEIOCTABIIEHHUIO FOCYIaPCTBEHHOH YCIIYTH.

Iopsigok H NEPHOAHYHOCTD OCYIIECTBJICHHS MJIAHOBBIX H BHENJIAHOBBIX IIPOBEPOK
NOJHOTHI H Ka4eCTBA NMPeJOoCTABJeHHS F'OCYAaPCTBEHHOH YCIIYTH, B TOM YHCJIE
NOPSAOK H (POPMBI KOHTPOJIS 32 MOJHOTOH H KA4eCTBOM NPEeJOCTABJICHHSA
rocylapcTBeHHOH ycayru

4.3. KoHTpob 32 HONMHOTOM U KaueCTBOM NPEAOCTABICHHS OJDKHOCTHBIMH JIUI[AMHU
YIOJTHOMOYEHHOIO OpraHa TrOCYJJapCTBEHHOH YCIYrM OCYyIIeCTBIseTcs B ¢opMmax
IPOBEPOK M paccMOTpeHHs xamo0 Ha JeiictBus (Oe3leicTBHE) MODKHOCTHBIX JIHI]
YIIOJTHOMOYEHHOT'O OpraHa.
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4.4. Tlpoepku MOryT OBITh IUIAHOBHIMH M  BHeIIaHOBHIMH. Ilopsiiok
M [EPHOJUYHOCTH  OCYIIECTBICHHMsS  IUIAHOBHIX  IIPOBEPOK  yCTaHaBIMBAETCS
PYKOBOIHTENEM YIONHOMOYEHHOrO OpraHa (JHIOM, HCIOJHAIOMUM OO0S3aHHOCTH
PYKOBOAUTENS) HIIM 3aMECTUTENEM PpYKOBOTHUTENSA [0 MOPYYCHUIO PYKOBOAUTEINA
YIIOTHOMOYEHHOTO OpraHa (JIMIa, HCTIONHSIOMEro 0053aHHOCTH PYyKOBOJIHTEIIS).

4,5. Ilpu nmpoBepKe  pacCMaTpHUBalOTCd  BCE  BOIPOCHI,  CBS3aHHBIC
C  TpPEeNOCTaBICHMEM TOCYJapCTBEHHOH  YCIyrH  (KOMILIEKCHBIE  IIPOBEPKH),
WIH OTHAENbHbIE BOIPOCH, CBS3aHHBIE C IPENOCTaBICHHEM TOCYIapCTBEHHOM YCIyTH
(TemMaTHuecKue MpoBepkH). [IpoBepKa TaxKe MPOBOJUTCA N0 KOHKPETHOH jKaobe.

BHeIIaHOBEIE IIPOBEPKH IPOBOAATCA B CBA3H C IIPOBEPKOH YCTpaHCHMs paHee
BBIABJICHHBIX HApyIEHHWH, a Takke B Ciydae IIONy4eHHs JKajod Ha JeicTBUA
(Ge3neficTBUE) NOMKHOCTHBIX JIMLI.

OTBETCTBEHHOCTD JOJKHOCTHBIX JIMI[ YIIOJTHOMOYEHHOI'0 OPraHa 3a peleHus!
u aeiicrBus (0e3neiicTBue), NpUHHMaeMble (OCYLIeCTBJIsieMble) HMHM B X0/K€e
NpeR0CTABJICHHUS FOCYJaPCTBEHHOM YCIyIrH

4.6. Tlo pesynbsraTaM NPOBENEHHBIX NPOBEPOK B CIydae BBIABICHHA HApyIUSHHH
COOMIOACHNS IOJIOKEHUH AIMHHHCTPATHBHOTO pErIaMEHTa M HMHBIX HOPMATHBHBIX
NIPaBOBBIX aKTOB, YCTaHABIMBAIOIMX TPEOOBaHUS K MPEAOCTABJIEHUIO TOCYJapCTBEHHOM
YCIYI'H, BHHOBHBIE JOJDKHOCTHBIE JHIA HECYT MEPCOHATBHYIO OTBETCTBEHHOCTH
3a pelleHHs U aeicTBus (Oe3neiicTBie), NPUHIMaeMble (OCYIIECTBISEMEIE) UMK B XOJIC
IpeAOCTaBJIEeHHUs rOCYy JApCTBEHHOM YCIIYTH.

4.7. TlepcoHampHas OTBETCTBEHHOCTh JOJDKHOCTHBIX JIML, OTBETCTBEHHBIX
3a MpeNOCTaBlIeHHe TrOCYNAapCTBEHHOM YCIyIH, 3aKpemsiercs B JOJDKHOCTHBIX
peraaMeHTax B COOTBETCTBHH C TpeGOBaHHAMH 3aKOHOINATENbCTBA PoCCHHCKO#H
®depnepanyu.

48. O Mepax, OPHHATHIX B OTHOIIEHMH [O/DKHOCTHBIX JIHI, BHHOBHBIX
B HapyLICHWH IOJIOXKEHHH AJMHHHCTPAaTHBHOIO peErlIaMeHTa W HMHBIX HOPMATHBHBIX
NPaBOBEIX aKTOB, YCTAHABIIMBAOLIMX TPEOOBAHUS K NMPEJOCTABICHUIO TOCY JapCTBEHHOM
yCIyTH, B TeUEHHE NECATH pabourx JHel co IHS IPUHATHA TAKHUX MEP yIIOJHOMOYSHHbIH
opras coofIiaer B MUCBMEHHOHN GopMe 3asBHTEINIO, paBa M (WJIM) 3aKOHHBIE HHTEPECH
KOTOPOT'O HapyIleHBHI.

ITonoxennsi, XapaKkTepu3yoiue TpeOOBaHHS K NOPAAKY H ¢popMaM KOHTPOJIsI
3a NpeJoCTaBJIeHHeM IroCyAapCTBEHHOM YCJIyIH, B TOM YHCJIe CO CTOPOHBI MPaM/aH,
HX 00beIMHEeHUIl H OpraHu3auuH

4.9. KoHTpoIb 3a TNpeINoCTaBle€HHEM TIOCYJapCTBEHHOW YCIyTH, B TOM YHCIE
CO CTOPOHHI IpakKiaH, MX OOBEMHEHNI U OpraHU3aldi, OCYIIECTBISETCS OCPEICTBOM
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OTKPBITOCTA  JCATENbHOCTH  YNOJHOMOYEHHOTO OpraHa IpH  NPEAOCTaBICHHH
roCyJJapCTBEHHOM YCIyI'W, IIONy4YeHHsd IIONHOM, AaKTyalbHOM M  IOCTOBEPHOM
HHGOPMallHK O MOpPAIKe NpeNOoCTaBIeHHs TOCYAAPCTBEHHOH YCIYIrH M BO3MOXXHOCTH
nocymeOHOro  paccMoTpeHuss oOpameHuss (kamo6) B Ipolecce  IONy4eHHs
roCyJapCTBEHHOM YCIIYTH.

V. Jocyneonblii (BHecyAeOHbBIN) NOPAAOK 00:KaJI0BAHHS PELICHHH H NeHCTBHH
(Oe3aelicTBHSI) yNOJJHOMO4YEHHOTO OPraHa, a TAK/Ke ero J0JKHOCTHBIX JTHIX

HNudopmanus ajs 3asiBHTEIA O €ero NpaBe NOJATh K100y Ha pelienne
u (nam) aeiicrBue (0e3aeficTBHE) YIOJTHOMOYEHHOI'O Oprana
H (WJIN) ero JOJKHOCTHBIX JIHI NPH NPeJOoCTABJICHHH
rocyAapcTBEeHHOH YCIyrH

5.1. 3agBuTeNd HMEIOT MPaBO IOAATh XKalo0y Ha pelleHue W (MIH) ACHCTBHE
(Ge3neiicTBHE) YNONMHOMOYEHHOTO OpraHa H (W) €ro JOJDKHOCTHBIX  JIMIX
TIpH TIPEIOCTaBIEHHH TOCYIapCTBEHHOH YCIIyTH.

5.2. OcoGeHHOCTH IMOJaYH H PacCMOTPEHHS Xano0 Ha pelleHus U ACHCTBHSA
(6e3meiicTBIE) YIIOJTHOMOYEHHBIX OPraHOB M UX JODKHOCTHBIX JIML, TOCYAapCTBEHHBIX
rpaXXIaHCKHX CIIyXallMX OpraHOB TOCYIapCTBEHHOH BiacTH CcyObexToB Poccmiickoi
Mdepepal  yCTaHABIUBAIOTCA HOPMATHUBHBIMH IIPABOBHIMH aKTaMH CyOBEKTOB
Poccuiickoii @enepaiini.

IIpenmeT HKAI00BI

5.3. 3agBHUTENh MOXET OOpaTHUTBCA C >KanoOoOW, B TOM 4YHCIE, B CIEAYIOIIHX
ClIyJasx:

— HapylleHHe  CpOKa  perucTpaldd  3asBICHHMS O  INPEeJOCTaBICHHH
rOCyAapCTBEHHOU yCIIyTIH;

— HapylIIeHHe CpOoKa IIpeJoCTaBIeHUs Ir'OCYJapCTBEHHOM YCIIyTIH;

— TpeOoBaHWE MpPEACTaBICHUS 3asBUTENEM IOKYMEHTOB, HE MPEIYCMOTPEHHBIX
HOPMAaTHBHBEIMH TIpaBOBBIMM akTaMu Poccuiickoi ®Denepauud I NpeAOCTaBICHUSL
rOCyZJapCTBEHHOH YCIyTH;

— OTKa3 B IIpUeMe JOKYMEHTOB, NpPEICTaBICHUE KOTOPBIX MPEAYyCMOTPEHO
HOPMATUBHBIMH TpaBOBEIMH aKTaMu Poccuiickod ®Denepauuu I NpeAOCTaBICHUSL
rocyapCTBeHHOH yCNIyrIH;

— OTKa3 B MPEJOCTABJICHUU TOCYNAPCTBEHHOM YCIYTH, €CIM OCHOBaHHS OTKa3a
He MPeLyCMOTpPeHH (ellepabHBIMA 3aKOHAMH U NPUHATHIMM B COOTBETCTBHH C HHUMH
WHBIMH HOPMATHBHBIMHU MPaBOBBIMH akTaMu Poccutickoi ®enepanumy;
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— TpebOBaHWE BHECEHHs 3asfBUTENEM IPH MPEIOCTaBICHHU rocyJJapCTBEHHOHI
yCJIyTH IUIaThl, HE NPEAyCMOTPEHHOM HOPMATHBHBIMU IPAaBOBBIMH aKTaMH Poccuiickoit
denepanuy,
— OTKa3 oprasa, IpeOCTaBIAIONIETO rOCyAapCTBEHHYIO yCIIyry,
€ro ZOJDKHOCTHOTO JIULA B MCIIPABJIEHHH JOITYIIIEHHBIX OIEeYaTOK M OIIMOOK B BBIIAHHBIX

B pe3ylNbTaTe MPeNOCTABIEHHs TOCYaPCTBEHHOM YCIyTH TOKyMeHTax MO0 HapymieHHe
YCTaHOBJIEHHOT'O CPOKa TaKHX HUCIIPaBIICHHUIA.

Opl"al-lbl rocynachBelmoii BJIACTH H YNIOJTHOMOY€HHbIC HA PACCMOTPCHHE 2KaJ100bI
JOJIZKHOCTHBIC JIHIIa, KOTOPbIM MOKET ObLITH HanpasJjieHa kajioda

5.4. JKamoba 3asBuTens Ha pelmleHds u  jeiictBui  (GesneiicTBue)
YHONHOMOYEHHOTO OpraHa, IpPeJOCTaBJIOMIEr0 TOCYyAapCTBEHHYIO YCIYTY, MOXKET
OBITH HalpaBJlieHa:

— Ha pemenns u JeidictBus (6e3nelCTBHE) YIOIHOMOYCHHOTO OpraHa,
IIPeIOCTABISIOMWETO [OCY AAPCTBEHHYIO YCIYTY ¥ €r0 PyKOBOJMTE — B BHILIECTOSIIHI
opraH rocyIapcTBeHHOM BiacTh cyonekra Poccuiickoii @enepanu;

— Ha pemeHus H JeiictBus (6e3neHCTBHE) KOHKPETHBIX TOJDKHOCTHBIX JIHI]
YHONHOMOYEHHOTO OpraHa, IpeJOCTABIAIONIEr0 TOCYJapCTBCHHYIO YCIyry -
PYKOBOJIUTEIIFO YTIOMHOMOYEHHOTO OpraHa (JIUIL, HCIIONHSIOMEMY ero 00513aHHOCTH).

IMopsaok Noa4Yu H PACCMOTPEHHS KAJI00bI

5.5. OcHoBaHMeM [UIs Hauyala MOpOLEAYpsl HocyneGHoro (BHecyae6HOrO)
OOXKaJIOBaHMA SBIAETCS IOCTYIUIEHHE KajJoObl B  YNOJHOMOYEHHBIH OpraH,
IPEIOCTABIISIONINH IOCy JapCTBEHHYIO YCIYTY.

5.6. Xamoba momaerci B IIHCBMEHHON ¢opMe Ha OyMaXHOM HOCHTENE
WIA B ONEKTpPOHHOH (opMe B YNOIHOMOYEHHBIA OpraH, MNPEIOCTaBIAIOMHN
rOCYJapCTBEHHYIO yCIYTY.

5.7. Xano6a MoxeT OBITH IPeICTaBIICHA:

— TI0 MoYTe,

— C WCIONB30BaHMEM OQHIMAILHOTO CcaiiTa YIOJHOMOYEHHOTO OpraHa
B HH(QOPMAIIMOHHO-TeIEKOMMYHHUKAIIMOHHOH ceTH «HTEepHeT»,

— yepe3 [loprau,

— Ha JIHYHOM IIpHeMe 3asiBUTENIS.

5.8. XKanoba momxHa COAepkKaTh:

— HaWMeHOBaHWE YIIOJTHOMOYEHHOTO oprasa, IpeAOCTaBIISIOIETO
rOCyJapCTBEHHYIO YCIyTy, JAODKHOCTHOTO JHMI[a YIOJHOMOYEHHOIo OpraHa,
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HpENOCTABIAIONIETO FOCYJapCTBEHHYIO YCIyTy, pellieHHs U JeicTBus (6esnedcTaue)
KOTOPBIX 00XaTyIOTCH;

— daMmnio, UM, 0TYeCTBO (TOCNelHee — MpH HAMYMHU), CBEJCHHUI O MecTe
XHUTEILCTBA 3afBHTENI — (U3MYECKOro JHuIla JHOO HAaWMEHOBAaHME, CBEACHUSA
0 MeCTe HAXOXJCHHS — IOPHUANYECKOro JIMIa, a Takke HoMep (HoMepa) KOHTaKTHOTO
tenedoHa, aapec (agpeca) SNEKTPOHHOM MOYTH (NIpH HAIWYMM) M TOYTOBBINA ajpec,
10 KOTOPBIM JIOJXKEH OBITH HallpaBJIeH OTBET 3asBUTEINIO;

— cBefleHuss 00 oOOXalTyeMBIX pelIeHHusX W JeiicTBUiAX (Oe3medcTBUM)
YIIOJJTHOMOYEHHOTO  OpraHa, MpeAOCTaBIAIONIEr0  TOCyJapCTBEHHYIO  YCIYTY,
JIOJKHOCTHOTO nuna YHOJTHOMOYEHHOTO oprasa, HPEIOCTABIISIOIETO
rOCy1apCTBEHHYIO YCIYTY;

— MOBOABI, Ha OCHOBAaHMH KOTOPHIX 3asBUTENb HE COIJIACEH C pELICHHEM
U geiictBueM (Oe3meficTBHEM) YIOJHOMOYEHHOTO OpraHa, NpefoCTaBIISIOIEro
TOCYJapCTBEHHYIO  YCIYTy, MJOJDKHOCTHOIO JHLIa YHOJHOMOYEHHOIO Oprasa,
IPENOCTABIAIOIET0  TOCYAApCTBEHHYIO  yCIyry. 3asBHTENIeM MOLyT  OBITh
NPEAOCTaBIEeHbl JOKYMEHTH (IIPU HAIWYKHU), MMOATBEPXKIAIOIIUE MOBOABI 3asBUTENI,
100 MX KOIHH.

Cpoku paccMOTpeHHS KaJ100b1

5.9. XamobGa, mocTymuBIIass B YIOJHOMOYEHHBIH OpraH, MNpPeAOCTABIAIOLIMN
TOCYAapCTBEHHYIO YCIIYTY, HOJIEKUT PETUCTPALIHU He MO3HEE Cleayollero padboyero
IOHS cOo mOHA ee mocrtyruieHus. JKanoba paccMmaTpuBaeTcs MODKHOCTHBIM JIMIIOM,
HAZIEJICHHBIM IOJIHOMOYUSAMH IO PAacCMOTPEHHIO Xajloh, B TEYEHHE IIATHAALATH
pabounx QHeH CcoO [JHS ee perucrpalyy, a B ciIydae oOOXaJoBaHHMs OTKasa
YIIOJTHOMOYEHHOTO  OpraHa, HpPeAOCTABISIOLUIETO TOCYAApCTBEHHYIO  YCIYTY,
- TOJDKHOCTHOT'O Jvna YIIOJTHOMOYEHHOTO oprasa, NPEIOCTABIISIOLIETO
rOCyJapCTBEHHYIO YCIYTy, B TIpHeMe JOKYMEHTOB Y 3asBUTeNs JHOO B MCIIPABICHUH
JOMYIIEHHBIX ONeYaToK M OmHOOK WIM B Cilydae oOO0XXanoBaHUS HapyILIECHUs
YCTAHOBJICHHOTO CpOKa TaKUX HCIpaBlIeHUH — B T€YEHHUE MATH pabouux AHEH Co IHA
€€ perucTpalym.

IlepeyeHb OCHOBAHMIL JJIsi IPHOCTAHOBJICHHS] PACCMOTPEHHS 7Ka/100b1 B ciIy4ae,
€CJIH BO3MOXKHOCTh NIPHOCTAHOBJICHHS NIPEAYCMOTPEHA 3aKOHOJATEIHLCTBOM
Poccuiickoit ®enepanuu

5.10. OcHoBanuii s MPHUOCTAHOBIIEHUS  PAacCMOTPEHUs KamoOBI
3aKoHOaTenbCcTBOM Poccuiickoi denepaliuu He IpeIyCMOTPEHO.
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Pe3ybTaT paccMOTPEeHHS KaJ100b1

5.11. Tlo pesynbTaTaM pacCMOTPEHMs JKaJdoOBl YNOJHOMOYEHHBIH OpTaH,
TIpeOCTABNSIONIMI rOCY JapCTBEHHYIO YCIYTY, IPUHUMAET OIIHO U3 PELICHH:

1) ynoBuneTBOpeHHE KaloObl, B TOM 4HClie B GOpME OTMEHBI IPUHATOTO PEIICHUs,
WCIpaBleHys] JONYLIEHHBIX OIeYaToK M OMmMHMOOK B pe3ynbTare IpefOCTaBIeHUs
rocyIapCTBEHHOM yCIyrH, BO3BpaTa 3asBUTEIIO JIEHEXKHBIX CPE/ICTB, B3SHMaHUE KOTOPBIX
He NpedyCMOTPEHO HOPMATHUBHBIMH IIpaBoBhIMM akTamu Poccuiickoit ®enepany,
a TaKk)Ke B HHBIX (opMax;

2) 00 oTKa3e B yIOBIETBOPSHUH JKaJloObl B CIEAYIOMINX CIydasx:

— IIpY HAIMYMM BCTYNHMBILETO B 3aKOHHYIO CHJIY PEIICHMs Cyja, apOMTPaXXHOro
CyZa 1o xaJjio0e 0 TOM XK€ IPeIMETE U 10 TEM JK€ OCHOBaHUSIM,;

— nojaya JKaloObl JIMIIOM, IIOJHOMOYHS KOTOPOro He  IOATBEPXKACHBI
B NOPSZIKE, YCTAHOBJIEHHOM 3aKOHOJaTelbCcTBOM Poccuiickoit Meneparyy;

— HaJW4YWe pelleHus 0o JKanobe, MPHUHATOrO paHee B COOTBETCTBHH
¢ TpeGOBaHHAMH HACTOAINET0 AJMHHHUCTPATMBHOIO PErjlaMeHTa B OTHOIUCHHUH TOTO XK€
3asBUTENIA U [0 TOMY )K€ TPEAMETY JKaJloOBbL.

5.12. VIIoMTHOMOYEHHBI Ha pacCMOTPEHHE XKaIo0B! OpraH BIPaBe OCTaBUTh Kano0y
0e3 OTBETa B CJIEAYIOIIUX CITyYasX:

1) Hamuuwe B XanoOe HEEH3YPHBIX JTHOO OCKOPOMTEIBHBIX BEIPRKECHHH, yrpo3
XH3HM, 370pOBBI0 M HMYOIECTBY [OIDKHOCTHOIO JIMIA, a TaKkKe 4ICHOB
€ro CEMbH;

2) OTCYTCTBHME BO3MOXKHOCTH NPOYHTATh KaKylO-THOO 4YacTh TEKCTa JKaloObl,
GaMUIMIO, MMs, OTYeCTBO (NpHM HAIMYMHM) ¥ (WIM) IIOYTOBBIA afipec 3asBHTEI,
yKa3aHHbIE B jxanobe.

Hopsnox HEGOPMHPOBAHHS 3aIBHTEJIS O P3yAbTATAX PACCMOTPEHHS XKAI00bI

5.13. OTBeT MmO pe3yibTaTaM PacCMOTPEHHs >XKaloObl HANpaBIAETCS 3asBUTEIIO
He TIO3[Hee NHS, CJEAYIOIIEro 3a [HEM IMpPUHATHS pelleHHs, B NMHCBMEHHOH QopMme
M TI0 XKEJIAaHMIO 3asBUTEJIS B JJIEKTPOHHOH! (opMe.

5.14. B oTBeTe 10 pe3yabTaTaM PacCMOTPEHHS XKaloObl yKa3hIBalOTCA:

1) HaMMeHOBaHHEe OpraHa, HpPENOCTABISIONIETO TOCYJapCTBEHHYIO YCIYTY,
PAacCMOTpEBIIIEro kanoly, AODKHOCTh, (aMHIMsi, HM#, OTYeCTBO (M HAIHYUH)
€ro AOIDKHOCTHOTO JIMIA, IPHHABILETO PeIleHHe IO XKanobe;

2) HOMep, Jara, MECTO MPUHATHSA PEIICHMS, BKIIOYasd CBEACHHSA O JODKHOCTHOM
JIMLE, pellleHre WK aericTBre (6e3neiicTBIe) KOTOPOro 00XKayeTcs;

3) daMunus, UMs, OTIECTBO (TIPU HATMYNH) WM HAUMEHOBAHHE 3asIBUTEILS,

4) OCHOBaHHA OJIS IPHHATHSA PEIISHHUS IO XKanobe;

5) mnpuHATOE MO XKanobe pelIeHuE;
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6) B cimy4ae, ecnd kanoba mpH3HaHa OOOCHOBAHHOH, - CPOKH YCTpaHEHHs
BHIIBJIEHHBIX HApYIIEHW, B TOM 4YHCI€ CPOK IIPEJOCTaBIICHHA pe3yJbTara
roCyIapCTBEHHOH! YCIIYTH;

7) cBeneHus o mopsaKe 00XKaToBaHUS MPUHATOrO 0 XKanobe peleHus.

5.15. B ciayuae yCTaHOBIEHMS B XOJ€ U MO pe3ysibTaTaM PacCMOTPEHHs XKajloOkl
IpH3HAKOB COCTaBa aJIMHHHCTPAaTHBHOTO IIPABOHAPYIUCHHS HIM MPECTYIUICHHUS,
IOJDKHOCTHOE JIMIO, YIIOJIHOMOYEHHOe Ha PAacCMOTpEHHE Xanob, He3aMeNJIHTENLHO
HanpapJIsSeT UMEIOUECcs: MaTEpHAJIBI B OPraHbl IPOKYPaTyPHIL.

IMopsaaok o6xkajioBaHus pelIeHHs! MO 3Kaj100e

5.16. B cmyyae, ecnum 3asBUTEIb CYHTAeT, 4YTO pEIICHHEM, TPHHATHIM
0 pe3yJbTaTaM PacCMOTPEHHUs KaloObl, HapyIIeHBI €ro MpaBa U CBOOOIBI, OH BIIpaBe
06paTUThCA ¢ Xao6oi Ha peleHre, IPUHATOE TI0 Pe3yJIbTaTaM PaCCMOTPEHHS XKaJloOkl,
B aIMHHHCTPATHBHOM H (WIH) CyAeOHOM MOPSAKE B COOTBETCTBUH C 3aKOHOAATEIHCTBOM
Poccuiickoit ®enepanuu.

IIpaBo 3asBHTEs HA NOJy4YeHHe HHPopManun
H JOKYMEHTOB, HeOOXOAHUMBIX Jisl 0GOCHOBAHHS H PACCMOTPEHHS 5KaJI00bI

5.17. 3asgBuTens HMMEET INPaBO Ha IOJyYeHHe HCHYepnbIBalomed HHpopMaIu
¥ IOKyMEHTOB, HEOOXOMMMBIX JUIs OGOCHOBAaHHUS ¥ PAaCCMOTPEHHUS JKAIOOBI.

Cnoco6b1 HHpOpMHPOBaHHS 3asiBHTEJICH 0 NOPSIAKE MOJa4H
H PacCMOTPEHHS Ka100bI

5.18. Madopmaluio o mopsaKe MoAa4yd H pacCMOTPEHHUS JKaloObl 3aBHTENb MOXKET
MOYYHTh:

— Ha O(QUIHAILHOM CaiiTe YIMOJHOMOYEHHOro OpraHa B HHGOPMAaIMOHHO-
TeJeKOMMYHHUKaIIMOHHOH ceTH «IHTepHeT;

— Ha [lopraie;

— Ha WH(OPMALHOHHBIX CTEHAAaX B MECTaX IpPEeNOCTaBIECHHs IOCYIapCTBEHHOH
yCIyTH;

— mo TenedoHaM, YKa3aHHBEIM B IpWIOXKeHMH 1 K AJMHHHCTDAaTHBHOMY
periaMeHry;

— MpU JIUYHOM IIPUEME.
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ITpunoxenue 2

K AIMUHUCTPAaTUBHOMY pEraMeHTy
TIPeIOCTaBIICHUS! OPIaHOM
rOCyJapCTBEHHOM BJIACTH CyOBEKTa
Poccuiickoit @enepamuu B 00actTu
JIECHBIX OTHOIIIEHHH rOCyJapCTBEHHOMN
YCITyTH 10 IPEAOCTaBICHHUIO JIECHBIX
Y4YaCTKOB B ITOCTOSIHHOE (GeccpodHoe)
ITOJIb30BaHUE

®opma

PykoBoguremo

(HaNMEHOBAHUE YTIOTHOMOYEHHOTO OpTaHa)

OT

(HaNMeHOBaHUE OpraHW3alNH)

B JINIIE ,

lICfICTB}’IOH.I@I‘O Ha OCHOBAaHUHU

3ASIBJIEHHUE
0 MpeIOCTaBJIeHNH B Mpeeiiax 3eMeNb JIeCHOro GOHJa JIECHOTO YYacTKa
B IIOCTOSHHOE (0€CCPOYHOE) MONB30BaHHE

Ipomy mnpenocTaBuTh B MOCTOSHHOE (6eCCpOUHOE) MONB30BAHHE JIECHOHW YYacToK,
PacIOIOKEHHBIH B , ITOINABIO
KaJacTpOBBIil HOMEp

O6oCHOBaHHE [ENH, BUIa U CPOKA HCIONB30BaHUA JIECHOIO Y4acTKa:

JlecHolt y4acTOK o0Opa3OBBIBAJICS MJIH €ro TIpaHUIBI YTOYHAIHCh HA OCHOBaHUH

Pemenus oT«__ » 20 r. Ne 0 IpeBapUTENbHOM
(Haumenoeanue opaana)

COTIACOBAHUM NPEIOCTABIEHHS JIECHOTO YYACTKa (ecnu Takoe peleHre HMENO MECTO).

Cseneuns o 3agBUTEE:

ITonHOe M COKpallleHHOe HaWMEHOBaHHE, OpraHW3allMOHHO-TIpaBoBas (opMa 3asBUTEIN,
WHH, KIIII, ero MecTOHaxO)IEHHE, IIOYTOBBI aapec, PEKBU3HUTHI OAHKOBCKOTO CYeTa

IpuioxeHns: KOMUS TOKYMEHTA, YAOCTOBEPSIOIIETO MOTHOMOYHMS IPEACTABUTEIA
(ecnu ¢ 3asBIeHHEM oOpalaeTcs npeCcTaBUTeNb 3asBUTEN).

Hara IToanuce
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