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O BHeceHHH H3MeHeHHii B npuka3 Muniocra Pocenn ot 19 man 2008 r. Ne 109
«00 yreepxaenun WHCTPYKIMH 10 y4eTy KaPOB YI0JI0BHO-HCIIOJIHUTEIbHON
cucrembl H Tabes 0TYETHOCTH MO KaAPaM YroJl0OBHO-HCHOJHHTEIbHOH CHCTEMBI»

B coorserctum ¢ Yka3soM [pesunenta Poccuiickoit @eneparmu ot 13 oxtsabps 2004 r.
Ne 1313 «Bompocst MunmcrepctBa toctuimu Poccuiickort  ®enepaumu» (Cobpanue
3aKkoHozaTenscTBa Poccuiickoit ®eneparmm, 2004, Ne 42, ct. 4108; 2005, Ne 44, cr. 4535,
Ne 52 (4. 3), cT. 5690; 2006, Ne 12, ct. 1284, Ne 19, ct. 2070, Ne 23, ct. 2452, Ne 38, cr. 3975,
Ne 39, ct. 4039; 2007, Ne 13, ct. 1530, Ne 20, ct. 2390; 2008, Ne 10 (4. 2), cT. 909, Ne 29 (u. 1),
ct. 3473, Ne 43, c1. 4921; 2010, Ne 4, cr. 368, Ne 19, cr. 2300; 2011, Ne 21, ct. 2927, ct. 2930,
Ne 29, ct1. 4420; 2012, Ne 8, ct. 990, Ne 18, ct. 2166, Ne 22, ct. 2759, Ne 38, cr. 5070, Ne 47,
cT. 6459, Ne 53 (u. 2), ct. 7866; 2013, Ne 26, ct. 3314; Ne 49 (4. 7), c1. 6396; Ne 52 (u. 2),
ct. 7137; 2014, Ne 26 (u. 2), ct. 3515, Ne 50, ct. 7054, 2015, Ne 14, ct. 2108, Ne 19, cT1. 2806,
Ne 37, c1. 5130,2016, Ne 1 (4. 2), cT. 207, 1. 211, Ne 19, c1. 2672) np U K a3 BI B a IO:

Brectn u3meHeHMs B Ipuka3 MumumcrepctBa roctuimu Poccubickoi '(Denepaunn :
or 19 masg 2008 r. Ne 109 «O6 yrBepxnennyd MHCTpyKipM [0 y4eTy KaZpoB YTOJOBHO-
UCTIOJTHUTENFHOM CHCTEMBI M Tabens OT4EeTHOCTH II0 KaipaM YTOJIOBHO-HCIIOJHUTENBHOM
cHcTeMBD (3apeructpupobad MuntoctoM Poccuu 28 mast 2008 ., peructpauuonHsii Ne 11770)
¢ HM3MEHEHMSMH, BHECEHHBIMM TpHKa3oM MumucrepcrBa toctiin Poccuiickoii ®eneparum
or 28 despama 2011 r. Ne 60 (3apeructpupoBan MumroctoM Poccrm 22.03.2011,
peructparmonHbiii Ne 20218), cornmacHo NpHIoXKeHHIo.

Mpunuctp .B. Konosasos

W.A. Craponybues
(495)276-18-13

03.10.2016
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H3MeHeHNns, BHOCHMBIE B NpuKa3 MHHHCTEPCTBA I0OCTHIHH
Poccuiickoii ®enepanuu ot 19 mas 2008 r. Ne 109 «O6 yrBepxaennn Hucrpykunn
0 Y4€eTy KaJApOB YroJI0BHO-HCIIOJHUTEIbHOH CHCTEMBI
n Ta6e1s OTYETHOCTH MO KAAPaM YroJI0BHO-HCIIOIHUTEIbHOH CHCTEMbD»

1. B npukase Munucrepcrsa foctuinu Poccuiickoit ®enepannu ot 19 mas 2008 r.
Ne 109 «O6 yrBepxaenud VIHCTpYKUMM IO Y4YeTy KaApOB YrOJIOBHO-MCIIOJIHHTENLHON
cucteMbl u Tabens OTYETHOCTH IO KaJpaM YrOJOBHO-HCIIONHHTEIBHOH CHCTEMBD»
(manee — npukas):

B mmyHKTe 2 cinosa «Peiimep A.A.» 3ameHHTH coBaMu «I".A. KopHuenko»;

B IyHKTe 4 ciosa «CMupHOBa A.A.» 3aMeHHTB clioBaMu «A.Jl. AixaHoBa.».

2.B npunoxennn Ne 2 «IlpaBuna odopMieHHMs W BeNEHHS JHYHBIX JeI
COTPYIAHHKOB (COKpALIEHHBIX JHYHBIX el CIyXalldX) YroJOBHO-HCIIOJIHHTENbHON
cucTeMbl» K VHCTpYKUMHM MO Y4eTy KaJpoB YTOJIOBHO-HCIIOJHHTEIBHON CHCTEMEI,
YTBEpXKACHHOH NPHUKAa30M:

a) MyHKT 1 U3J0XHUTh B CICAYIOIEH peqaKiiuy:

«l. JlM4HOe [en0 COTPYAHHMKA #BISETCA OCHOBHOM (OPMOH ydera NAaHHBIX
COTPYIHHMKA, B TOM YMCJIe CBEIEHHUIA, CBA3aHHBIX C HOCTyILIEHHEM ero Ha ciyx6y B YUC,
ee MpPOXOXIEHHEM M YyBolbHeHHeM co ciayx0s m3 YHC, neobxomumpix s
obecnieyeHHs [eATeNbHOCTH yupexaeHus u opraHa YVIC, B KOTOpOM IPOXOAMT CIyXOy
COTpPY/IHHUK.

JInunsie mena oQOPMIIOTCS U BeAyTCA KaAPOBBIMH IOApa3eNEHUAMH YUPEKIEHHM
u opranoB YHIC (manee — kafpoBBIe annapaThl) Ha BCEX COTPYIHUKOB 10 YCTAHOBICHHON
¢opme (mpunoxenne A kx IlpaBunam odopMileHHs U BEAEHUS JIMIHBIX AN COTPYIHUKOB
(coxpameHHBIX JHuHBIX den cayxkamux) YHC) ¢ yuerom TpebGoBanuil K -0hOpMIEHHIO
TIepCOHANBHBIX AAHHBIX.»;

6) IMyHKT 3 U3JIOXUTE B CIIEYIOIEN pelaKiiu:

«3. JluuHoe 1eno COCTOMT H3 IIATH d4acredl. B JHMYHOM el JTOKyMEHTBI
MOAIIMBAIOTCA MJIM CKPEIUIIOTCS CHEHHalbHBIM YCTPOHCTBOM, 00eCneYnBarOIIMM
HX HaJIe)KHOE KpEIUICHHE.
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B 1mepBoif YacTH XpaHATCA: [OCTYXHOM CIHCOK, @ TaKkxke JOKYyMEHTHI,
NOATBEpXJAlOmue  (YCTaHABIMBAIONIME) CTak  CHykObl  (BBICHYTY JIeT) MM
ee OTHENbHBIE IEPHOMLI, crpaBKa-oObextHBKa (mpunoxenus B um I' x IlpaBmiam
ohOpMIIEHMsI M BEJEHHsA JHMYHBIX Jel COTPYAHHMKOB (COKPAIICHHBIX IMYHBIX el
cinyxanmx) YUC).

Bo BTOpOi#f yacTH — 3asBIeHHEe O IpHEMe Ha CIyxOy U 3aKioYeHHe O IpHeMe
Ha cnyx6y B VYWC, noanucaHHBIA CTOPOHaMH KOHTPaKkT o Ciyx0e B YHUC, -
TIpe/CTaBIeHHs] K NPHCBOEHHIO CHENHMATbHBIX 3BaHMM, HAarpafHble JMCTHI, aTTECTAlMH,
CyXeOHBle XapaKTepPHCTHKH M JpYrHe HOKYMEHTHI, CBA3aHHBIC C IPOXOXICHUEM
CITyXOBI.

B Tperneil yacTH — 3ajABNEHHE O PACCMOTPEHMH HNOKYMEHTOB C LIETIBIO M3YdEHHS
BO3MOXKHOCTH mpueMa Ha cuyx6y B YUC, amkera, aBToOMOrpadgus (HamucaHHas
COOCTBEHHOPYYHO M MAIOMHONHKCHAd), a TaKXe HWHbIE JOKYMEHTHI, CBA3aHHBIE C
W3ydeHWeM KaHmujaTa Ha CiyxOy (KpoMe TeX, KOTOpBIE XpaHATCS B IATOH 4YacTi),
3aKMIOYEHHS ~ BOEHHO-BpayeOHOH  KOMHCCHM, OTAeNa  ICHXO(HU3MONIOrHYECKOH
IHArHOCTHKM, 06A3aTeNbCTBO O  HepasIyalleHHM  CBENEHMH,  COCTaBILIOMHNX
TOCYZapCTBEHHYI0 TaliHy, Hu (Wm) cIoyxe6HOM uHpOpMauMH OrpaHHYEHHOIO
pacrnpocTpaHeHus, G/IaHK C TEKCTOM IPHUCATH, NOANUCAHHBIA COTPYAHHUKOM, KOITHH aKTOB
rpaXKIaHCKOIO COCTOSIHHUSA, JOKYMEHTOB 00 OKOHYaHHH 00pa30BaTeIbHON OpraHH3aluH. '

B ueTBepTOH UaCTH — apXMBHbIE JOKyMEHTHI (yCTapeBIIHe aHKETH, aBTobHorpaduy,
JOKYMEHTHI, CBS3aHHbIE C IPOXOXIEHHEM CIyXObl, 3aKIIOYEHHs II0 JOKyMEHTaM
CIyXeOHBIX MPOBEPOK, CBA3aHHBIX C HapyHmIEHHEM 3aKOHHOCTH M  CIyXeOHOH
AMCUMIUIMHEI). B cimydae, ecnmu (akThl HapymeHHs 3aKOHHOCTM M CIyxKeOHOH
JHMCLMIUIMHEI HE TOATBEPAMINCH, MpPHOOINATh COOTBETCTBYIOIIME 3aKIIOUEHHsA K
JIOKYMEHTaM JIMYHOTO Zeja 3ampemniaercs. JIOKyMeHTHI Ciy’keOHBIX IPOBEPOK B JIUYHOM
Jele He XpaHATCS.

B nsaroif 4YacTH XpaHATES HOKYMEHTBHI, COAEpXKallhe CBENEHUS, COCTaBIAIOLIME
rocyoapcTBEHHYIO  TaifHy  MIH  cioyxebHylo  HHOOpMaLHIO  OrpaHHYEHHOTO
pacrpocTpaHeHHs, IPOBEPKHU 110 ONIEPAaTHBHBIM ydeTaM H MECTY KUTEIbCTBA.

JlokyMeHTbl 4YeTBepTOl M IMATOM 4YacTedl XpaHATCA B OTHCJIBHBIX [AllKax
U KaK ¥ CIpaBKa-00bheKTHBKa BKJIABIBAIOTCA B JIMYHOE JAEJIO. ‘

IIpy npuobmeHNH K JHYHOMY Jely MOOKYMEHTOB, COJEpXAlluX CBEIEHHS, |
COCTaBJIAIONIUE I'OCYAapCTBEHHYIO TalHy MM CITyXeOHyI0 HHGOpMalHIO0 OrpaHHYEHHOTO
pacnpocTpaHeHHs, I'pH( CEKpeTHOCTH JHYHOIO Jejia OIpeHensercs IO HaWBBICIIEMY
rpudy CEKpPeTHOCTH NpPHOOMEHHBIX K HEMy HOKYMEeHTOB. Ha TUTYIBHBIX 0010)KKax
JMAYHBIX Jell, K KOTOphIM NpHOONmEHBl HOKYMEHTHI, COJepXamiue CBeIeHud,
COCTaBILAIOIKE FOCYJapCTBEHHYIO TalHY WM CIIyXeOHYI0 HHPOPMALUIO OTPaHHIEHHOTO
PACTIPOCTPAHEHHMs, MPOCTABIAETCS COOTBETCTBYIONMH TP CEKPETHOCTH C IOMETKOI
«be3 mATOH 4YacTH — HECEKpeTHO» WM MmoMeTrka «JlIf Ciry:keOHOro IOJb30BaHMN».
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CoOTBETCTBYIOMMI Irpud CEKPETHOCTH WM momerka «Jlid CITy>XeOHOro MOJIb30BAHUA»
TaKKe poCTaBIAeTCA Ha 0610KKe IATOH YaCTH JIMYHOTO AeJa.»;
B) MyHKT 13 M3/T0XKHUTB B CIEAYIOLIEH pelaKIum:

«13. YaeT W XpaHeHHe JHUHBIX A€ OPTraHM3yeTCs KaJpOBbIM alllapaToM. Y4eT
¥ XpaHeHHe JHYHBIX [HeJl, KOTOPBIM IPHCBOCH rpud) CEKPEeTHOCTH, OCYIIECTBIAIOTCS |
B COOTBETCTBHM ¢ TpeOOBaHHAMHM 3aKOHOLATENIbCTBA Poccuiickoit (Pepepauuu
0 rocyJapcTBeHHO# TaiiHe. JInyHble Jena MOANEKAT PErHCTPAllMU 1 Caie Ha XpaHCHHC
He Mo3ZiHee S-IHEBHOrO CPOKa IT0Clie W3/[aHHs NPHUKasa 0 Ha3HaYeHHH Ha JOJDKHOCTD.

V4eT JMYHBIX J€I IPOM3BOMMTCS [0 HHBEHTapHOW KHure (npuioxenue I
k IIpaBunaM odOpMIIEHHs U BeJeHMS IMYHBIX J€ COTPYAHUKOB (COKPAIECHHBIX THIHBIX
men cuyxamux) YUC). KommuecTBO HOMEPOB B HeH JO/DKHO COOTBETCTBOBATH
KOJIMYECTBY JIMYHBIX JeJl, HOJIEXAIIHX XpaHEHHIO.

B nensx 6osee AMUTENBHOTO HCIOJB30BAHUS KHHMIH II0J] KKABIM HOMEPOM
TpeayCMaTpUBAETCA MECTO IS nocneny}ommi 3amuceil.

3anpemaercss perucTPHpOBaTh BHOBb IOCTYNAIOL(Me JNHYHBIE Jeja MOoJ HOMepaMu
NMUYHBIX 1ell, He COAHHBIX Ha apXMBHOE XpaHEHHE.

HoMep, moi KOTOPhIM YYTEHO THYHOE N€N0, NMPOCTABJIAETCS Ha JHMIEBOH YacTH
H KOpemKe OOGNOXKH JHYHOTO Jeia, Ha OONOXKax 4YeTBEPTOA W ILATOH 4HacTeH,
a TaKkKe B CIyXeGHOM KapTouke cOTpyAHHMKa QopMel 2. JIuyHele Jenma XpaHATCS
[0 HOPSAKY HOMEpOB. B Ka[poBBIX ammiaparax, Ille Ha XpaHeHHH Haxomutcs ceeiue 500
NMWYHBIX €N, BeOyTcs andaBuTHbIE KapTOYKH JIMYHBIX Jen  (npuioxenune E
x [TpaBunamM oGopMIIeHHs U BeleHHS JIMIHBIX JEN COTPYIHHKOB (COKpAIEHHBIX JTMIHBIX
men cayxamux) YUC). Beiada (BBICBUIKA) JTHYHBIX JI€N i BDEMEHHOIO IMONb30BaHUS
TPOM3BOJMTCS 110 KOHTPOJIBHOM Kaprouke juuHOro Aena (npuioxenue JK k Ilpasunam
odhopMIIeHUS U BEICHHA JIMYHBIX JeNl (COKpalleHHBIX NMYHBIX men cayxamux) YHC),
HaxOoIIIencs B KaKIOM JIHYHOM Jee.

EXerogHo, 10 COCTOSHHIO Ha 1 sHBaps Tekymero rojpa, B TedeHue I kBaprana
IIPOBOJUTCA MpOBEpKa HaNMYMA JMYHBIX Jel. IIpoBepka mHpoBOAUTCS CHELHANBHOH
KOMHCCHel, Ha3HauaeMo# PYKOBOJMTENEM COOTBETCTBYIOIIErO YUPEeXAEHHUS WM OpraHa ‘
VUC, B cocTaBe He MeHee 3 ueloBeK. B cocTaB KOMMCCHH BKIIIOYAIOTCS MPEACTaBUTENH
KagpoBoro ammapata. B yupexaeHmsx u opraHax YHC, B KOTOpbIX Ha XpaHEHHH
HaxXOAATCA JIMYHBIE JeNa C NMPUOONIEHHBIMH JOKYMEHTaMH, COIEpXKAIlUMH CBENCHHA,
COCTaBIIIOIIVE TOCYJApCTBEHHYIO TalfHy MIIH CIIy)e6HyI0 HHGOPMALHIO OTPaHUYEHHOTO |
PacTpOCTPaHeHHs, B COCTAaB KOMHCCHHM BKIHOYArOTCS PabOTHHUKM KaZpOBOIO ammapara,
AMEIOIME HONMYyCK K  CBENEHHAM, COCTABISIIOIMM TIOCYAapCTBEHHYIO  TaiiHy,
Mo CcooTBETCTByIomed# ¢opme, a TakKe IPENCTaBHUTENb PEXUMHO-CEKPETHOIO
nofpaszeienus. [To uToramM NpoBEpKH COCTABJIAETCS aKT NPOBEPKH HAMYMA JUYHBIX Ne)
(mpunoxenne 3 x IlpaBunam odopMICHMS M BENEHHsA JHYHBIX JAel (COKpAlleHHBIX
nugHBIX Aen cnyxamux) YHUC).»;
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r) B mpunoxenun A Kk IlpaBunam odopmieHHSs M BEIEHHA JHIHBIX [eI
(COKpaIeHHBIX JMYHBIX fen cioyxamux) YHC nomerky c rpudoM CEKpeTHOCTH
«CeKpeTHO (110 3aIIOTHEHHH)» UCKIIIOYHTE.




