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®ENEPAJIBHOE APXWBHOE ATEHTCTBO
(POCAPXUB)

IIPUKA3

30.40 Lol5 © Ne A+
MockBa

OO0 yTBepsKAeHNH ¢JIYKeOHOI0 pacnopsiaKa
®eepanbHOro apXNBHOI0 Ar€HTCTBA

Bo wucnondenne DexepansHoro 3akoma oT  27.07.2004 Ne  79-03
«O rocymapcTBeHHOM rpaxaaHckoil ciyxbe Poccuiickoit ®enmepanum» (CobGpanue
3akoHozaTenscTBa Poccentickoit Menepanmn, 2004, Ne 31, cr. 3215; 2006, Ne 6, cT. 636;
2007, Ne 10, ct. 1151; 2007, Ne 16, cr. 1828, Ne 49, ct. 6070; 2008, Ne 13, ct. 1186;
Ne 30, ct. 3616; Ne 52, ct. 6235; 2009, Ne 29, c1. 3597, 3624; Ne 48, ct. 5719; Ne 51,
cT. 6150, 6159; 2010, Ne 5, ct1. 459; Ne 7, ct. 704; Ne 49, ct. 6413; Ne 51, cr. 6810; 2011,
Ne 1, ct. 31; Ne 27, cr. 3866; Ne 29, cr. 4295; Ne 48, ct. 6730; Ne50, ct. 7337; 2012,
Ne 50, ct. 6954; Ne 53, c1. 7620, 7652; 2013, Ne 14, ct. 1665; Nel9, ct. 2326, 2329,
Ne 23, cr. 2874; Ne 27, ct. 3441, 3462, 3477, Ne 43, cr. 5454; Ne 48, cr. 6165;
Ne 49, ct. 6351; Ne 52, c1. 6961; 2014, Ne 14, ct. 1545, Ne 52, cr. 7542; 2015, Nel,
cT. 62, cT. 63, Ne 14, ct. 2008, Ne 24, ct. 3374) u B uenax obGecriedeHns1 OpraHu3aliH
pexuma CiIyxOsl ¥ BpemeHH oTnsixa B DenepanbHOM apXMBHOM —areHTCTBE
MPHKAa3bIlBaIo:

1. YTBepauTh CiIyXeOHBIH pacropsanoK (I)enepanLHorb apXMBHOI'O AareHTCTBa
COTJIACHO IPHJIOXKEHHIO.

2. PyxoBomuTensM CTPYKTypHBIX IOApa3fieNcHHH OpraHM30BaTh KOHTPOJB 32
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3.  Cugrats yTpaTMBIIMM  CHIy IpuKa3bl Pocapxusa:

ot 15 wmroms 2005 r. Ne 136-n/c «O eXeromHeIXx OILUIAYMBAEMEIX OTIIYCKaxX M
JIOTIOJIHUTENBHBIX OIUIAYUBAaEMBIX OTIIyCKaX 3a BBICIYTYy JIeT U HEHOPMHMPOBaHHBIA
cIy)XeOHBIH JieHp» (3apeructpupoBaH MunucTepcTBoM rocTtuluu  Poccuiickoit
®enepanyu 5 aBrycra 2005 r., peructpanuonHssii Ne 6878);

ot 18 okTa0ps 2006 r. Ne 184-n/c «O BHeceHMH M3MEHEHMH B npukas Pocapxusa
oT 15.07.2005 Ne 136-11/c €O eKeT0IHbIX OIUIAYABAEMBIX OTIIyCKaxX U JONOJHUTEIBHBIX
OIUIAYHMBAEMEIX OTIIYCKaxX 3a BBICIYTY JIET B HEHOPMHPOBAHHBIA CIyKeOHBIA AEHB »
(3apeructprpoBan MunucTepcTBOM IocTHIMHU Poccuriickoit @enepaunu 17 Hos6ps 2006
I., peructpanioHHeIid Ne 8501).

4. TIpuka3s BcTymaer B cuiy ¢ 1 suBaps 2016 r.

5. KOHTpOJII: 3a HCIIOJIHCHHUEM HaCTOALIEIo IIpuKa3a OCTaBJIsIO 34 coboii.

PyxoBogutens A.H. Aptuzos
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IMPMJIOXEHUE
K IpUKa3y
deepaT-HOrO apXUBHOTO areHTCTBA
oT «J0 » aumzﬁ’// 2019 1. Ne 394

1. O0urme rnonoXxeHus

1. CnyxeOurbiit pacropsizok OefepanbHOTO apXHUBHOTO AareHTCTBa (najee -
CnyxeOHBII paclopsAfoK) pa3paboTaH BO HCIOJHEHHE INONOXeHHH DenepaibHOro
3akoHa 0T 27.07.2004 Ne 79-03 «O rocymapcTBEHHOH TIpaXXAaHCKOH ciyxbe
Poccuiickoii Mefepauun» M PeriIaMeHTHPYET PEXHM CIIyXKOBI M OTABIXA (elepalbHbIX
rOCYJapCTBEHHBIX TPaXTAaHCKMX CIyXallMX (Jamee - TpaXHaHCKHE Cly)Xallue)
depnepabHOTO apXUBHOTIO ar€HTCTBA.

2. Cnyxe6HbIi pacropsAIOK CIIOCOOCTBYET OpraHH3allMH CIyXeOHOro mHA
MenepalbHOr0 apXWBHOTO areHTCTBA, YKPEIUIEHHIO CIyKeOHOH IUCLMILIMHEL,
pallMOHATLHOMY  HCIIOJB30BAHMIO  CIOy)XeOHOro  BpEMEHH M MOBBIIIEHHUIO
PE3yJIBTaTUBHOCTH CITy>K€OHOH NesITebHOCTH.

3. Ilpy mOCTYIUIEHWH TpaXJaHWHAa Ha TIpaxAaHCKylo ciyx0y B Pocapxus
OH JOKeH OuTh o3HakoMieH co CiyxeOHBIM paclopsikoM II0J POCIHCEH
B CIIy)XKeOHOM KoHTpaKTe. |

4. T'paxaanckuit ciyxaiuii 06s13an cobmonars CirykeOHBIH pacniopsIokK.

5. Bompocsl, He yperynupoBaHHble CiIy:keOHBIM pacloOpsAAKOM, PacCMaTpUBAIOTCA
B COOTBETCTBMM C (ellepalbHBIM 3aKOHOAATENbCTBOM M HHBIMH HOPMATHBHEIMH
IIPaBOBEIMH aKTaMH, co,uepxcamﬁMn HOpPMEBI O TOCYZapCTBEHHOH IpakAaHCKOH ciyxOe
Poccuiickoil ®enepany.

I1. Pexxum ciyk0bl (City:keOHOe BpeMs)

6. CiyxeGHoe BpeMs - BpeMs, B TeYEHHE KOTOPOIO TIpaKTaHCKHH CITyXaIluid
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B COOTBETCTBHH co CiyxeGHBIM PaclopsIkOM H YCJIOBHAMH CIykeGHOTo
KOHTPaKTa IOJDKEH WCIONHATh CBOM JOJDKHOCTHBIE OOSA3aHHOCTH, & TAKKe HHEIE
TNIEPUOABI BPEMEHH, KOTOPBIE B COOTBETCTBHM C (elepalbHBIMH 3aKOHAMH M HHBIMH
HOPMATHBHBIMH MPaBOBBIMH aKTaMK OTHOCATCSA K CIy)KeOHOMY BPEMEHH.

7. HopmanpHasi HPOROJDKHUTEIBHOCTh CIIY)K€OHOIO BPEMEHH A IPaXIAHCKOTO
CAyXaIlero He MOXXeT mpeBbiuiaTh 40 4acoB B HeJleMIO IPH IATHAHEBHOH CiryeGHOM
HeJeNe ¢ ABYMs BBIXOAHBIMH JTHSAMH.

8. BpeMs Havaya ¥ OKOHYaHHSA CiTykeOHoro qHs B PocapxuBe ycTaHaBnuBaercs ¢ 9
vacoB 00 MuHyT 10 18 yacos 00 MUHYT C IIEpEPHIBOM IS OTAbIXA U IIUTAHUS B IEPUOA C
12 yacoB 00 mumyr 10 14 wacoB 00 MMHYT NpPOJOJDKHTENBHOCTHIO 45 MHHYT
(KOHKpETHOE€  BpeMs  COIVIacCOBBIBAETCS  C  PYKOBOAUTENEM  CTPYKTYPHOTO
noapasaenenus). OkoHYaHue cy’xe6GHOro BpeMeHH B IATHHUILY B 16 9acoB 45 MUHYT.

9. JlomyckaeTcs H3MeHEHHe Hayajla W OKOHYaHMA CIyKeOHOro BpEMEHH IIpU
HATHYHH YBOKHUTEIBHOM IMPUYUHEI, o(opMiIeHHOe npuka3oM PocapxuBa Ha OCHOBaHUH
3a4BJICHHS I'PaXKAAHCKOTO CIIyKalllero. ‘ |

10. B cTpykTypHBIX TmonpaszmelieHHsx PocapxmBa Befmerca Talbensr ydvera
CIyXeOHOro BpeMEeHH IPaKAaHCKUX CITyXKAIIUX YCTAHOBICHHOH (OPMEL.

11. HakaHyHe Npa3sgHWYHBIX AHEH HPOJOIDKUTENBHOCTh CIy)XEOHOrO BpEMEHH
COKpalllaeTcs Ha OJIUH Yac.

12. Pa6ora B BEIXOQHBIE W HepaOouue MpA3JHUYHBIC JHH OCYINECTBIACTCA B
CIydasx, IpeLyCMOTPEHHBIX 3aKOHOAATENILCTBOM H MHEIMM HOPMATHBHBIMH IIPaBOBBIMH
aKTamH.

B gJaHHBIX choy4asx MpUBJI€YeHHEe TpPaXIAHCKUX CIYXKAI¥MX K BBINOJTHEHHIO
cTyXeOHEIX 00S3aHHOCTe! B BHIXOAHBIC M Hepabouue NMpasqHMYHBIE AHU JOITYCKAaeTCs
Ha OCHOBAHUH X NHCHMEHHOT'O COIIACHS, C Y4€TOM MHEHUS PO COIO3HOr0 KOMHUTETA U
IIPOU3BOJUTCS 10 NMIPUKA3y IIPENCTABUTEI HAHUMATEIIS.

13. T'paxpmaHCkuil ciyXamUil OTCTpaHAETCA OT MCIOJHEHUs JOJDKHOCTHBIX
00513aHHOCTEH B CIydasx:

IOSIBJIEHHS €ro Ha CIy’)k0e B COCTOSHHM aIKOIOJIbHOIO, HapKOTHUYECKOro HIH

TOKCHYCCKOI'O OIIbAHCHUA,
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ecnM TPaXIAaHCKHM ciyXamuii He IpoIlel B YCTaHOBJIEHHOM — IOPsIKe
o6yueHMe W IpPOBEPKY 3HAHMI M HABHIKOB B OONAcTH OXpaHbl MPOQECcCHOHATBHOH
cIIyxeOHOM HesTenbHOCTH (OXpaHbI TPYa);

IpUBJICYEHHs €r0 B KauecTBe OOBHHAEMOrO, B OTHOLIEHHMH KOTOPOTO CyAOM
BBIHECEHO MOCTAHOBJIECHHE O BPEMEHHOM OTCTPaHEHHH OT JOJDKHOCTH B COOTBETCTBUHU C

TIOJIOXKEHMSAMH YTOJIOBHO-TIPOLIECCYATBHOTO 3aKOHOAaTeNnbeTBa Poccuiickoit Oenepanyy.
I1I. Bpems oTabixa

14. K BpeMeHH OTIbIXa OTHOCATCHA IepEPHIBEI B TEUYEHHE CIY)KeOHOro JHS,
eXeIHEBHBIM OTABIX, BEIXOIHBIE U Hepabouue NpasaHUYHbIE THH, OTITYCKa.

15. TlpaBo Ha OTHBIX pealu3yeTcs NPEAOCTABICHHEM IPaXXIaHCKOMY CIIyXXaleMy
cBOGOMHOTO OT MCIIONHEHMS [JODKHOCTHEIX 00s3aHHOCTe#l BpeMeHH (CBOGOAHOrO
BpeMEHH) BHE MpPeleloB YCTAHOBJICHHOH 3aKOHOAATENHCTBOM O TIOCY[apCTBEHHOM
rpaxnaHckoit ciyx0Oe Poccuiickoii Penepanuy HOPMaJIbHON NPOAOIDKUTETEHOCTH
Ci1yXeGHOro BpeMeHH, KOTOpOe OH MOXET HUCIIOJIb30BATh [0 CBOEMY YCMOTPEHHIO.

16. TpaIaHCKMM CIYXKalUM [PEIOCTABISeTCS €XEroJHbii OmadnBaeMbli
OTIIyCK C COXPaHEHHEM 3aMelaeMOi JTODKHOCTH IPaXIaHCKOH CITyKOBI H AEHEKHOTO
CONEPXKAHHS, KOTOpHIA peanusyeTcs B COOTBETCTBHM ¢ TIpaMKOM OTIYCKOB,
yTBepXXaeMBIM IIpEACTaBUTENIEM HAHAMATEIIS.

17. I'padux oTmyckoB cocraBisieTcs exeroguo OTmenoM TrocyJapCTBEHHOH
cyx0BI, KanpoB M Harpax PocapxuBa Ha OCHOBAHHM TPEMIOXEHHUH pyKoBOIUTeNeH
CTPYKTYPHBIX TIOf(pa3/ieieHnii Pocapxusa, ¢ y4eToM MHEHHUs NPO(COIO3HOrO KOMHTETa,
He TO03JHEe YeM 3a J(Be HEJESNH 10 Hayajla 04epeHOro KajJeHAapHoro roaa ¥ AOBOJMTCS
JI0 CBEIEHU BCEX IPakAaHCKUX CITyKalluX. ,

18. ExeromHslii OIUIauMBaeMBIH OTIYCK TIpa)daHCKOr0 CIIyXKallero COCTOMUT U3
OCHOBHOTO OILIAYMBAEMOTO0 OTIIYCKa U AOMOIHUTENBHBIX OIUIAYNBAaCMbIX OTIIYCKOB.

19. T'pamgaHCKHAM CIyXXalliM, 3aMEINAoN[MM BBICIIHE U TIJABHBEIE TPYIIBI
HOIDKHOCTell B PocapxuBe, MpefOCTaBISETCS €XETOAHBIH OCHOBHOW OIUTaYyMBaeMBIH

OTIIYCK IPOXOJIKXUTEIbHOCTBIO 35 KaJICHOAPHBIX JHel, a 3aMellaloIUuM JOJDKHOCTH
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MHBIX TPy - MPOROJDKMTENHHOCTBIO 30 KalleHIapHBIX JHEH.

20. ITpomO/KHUTEBHOCTS €XEr0JHOTO NOIOJHUTEIFHOTO OIUIaYHBaeMOro OTITyCKa
I'PaXIaHCKOTO CIIyaIlero 3a BBICIYTY JIET HCIMCIAETCS U3 pacyeTa OJUH KalleHAapHbIH
JeHb 3a KaXJ[bIii TOJI IpaXJaHCKOM ciTyxOEI, HO He 6ornee 10 xaneHIapHBIX JHEH.

21. TlpemocTaBisieTcss €XETOMHBIH ONOIHUTEIBHBIA OILTaYHBaeMbId OTIIYCK 3a
HEHOPMHPOBaHHBIH CITyXeOHBIA NEHb:

IPaXAAHCKHUM CIIy KAal[UM BBICIIEH IPYNIbI JOJDKHOCTEN — IMPOJOKUTENBHOCTHIO
4 xaJleHJapHbIX JHS;

IPaXXIAHCKHM CIIyXXaluM IVIaBHOH TPYIIIbl JOJDKHOCTEH - MPOMOIDKATENEHOCTBIO
4 xaJieHapHbIX THS,

IPAXIAHCKIM CIIY)XalliM BeAyIIeH rPymIbl JOJDKHOCTEH - IPOAOIDKUTENBHOCTEIO
3 KaJeHapHbIX JTHS,

IPaXAAHCKHUM CITYXKAaIUM CTapIliel IPYIIb! JODKHOCTEH - TPONOIKHTEIBHOCTEIO
3 KaJieHJapHBIX JIHS;

rpaXXxIaHCKUM CIIy>KaHiuM MIIaAIeH TPYINIIBI JOJKHOCTEN -
TIPOJOJKUTENBHOCTHIO 3 KaJleHIapHbIX JAHS.

22. ExXerogHel OIUIAYMBAaEMBIA OTIYCK TPaXAAHCKOIO CIIYXKAIEro MOXKET
TPeOCTABIAITECS [0 YaCTAM, IPH 3TOM IIPOJOJDKATENLHOCTS OAHOM 4acTH OTIYCKa He
IO/DKHA OBITh MeHee 14 Kanennapubix nIHeil. IIpemocraBieHHe OTIYCKOB MHO
IPOIOJKUTEIBHOCTH COTJIACOBBIBAETCS C IIPEACTaBUTENIeM HAaHUMATES.

23. Tlo ceMeHHBIM OOCTOSATEIBCTBAM M MHBIM YBAXHUTEJIBHBIM IPUIMHAM
IPRXJAHCKOMY  CHyXalleMy II0 €ro IWCBMEHHOMY  3asBJICHHIO  PEHICHHEM
IpeJCTaBUTENs HAHWMaTelss MOXeT MpPENOCTAaBIATECA OTIYCK G6e3  coXpaHeHHs
IEHEXHOTO COEPIKAHUS IPOXOIDKUTENBHOCTEIO He 6oliee OHOTO TOAia, a TAKXKe B HHBIX
ciIy4asx, IPeyCMOTPEHHBIX QefiepalbHBIMH 3aKOHAMH.

24. Jlna odopMieHHs OTIyCKa TIPaXJaHCKUH CiTyXamud CcoOGCTBEHHOPYYHO
3alONHAeT ONaHK 3asABIE€HHMS YCTAHOBIEHHOH QOpPMBI, COIJIACOBHIBAET €ro ¢
PYKOBOJMTeNIEM CTPYKTYPHOIO IOApasfeneHus u nepefaer B OTAeN rocy1apcTBeHHON
ciry>x0Bbl, KapoB X Harpa.

OT35IB FPaXXIAHCKOro CJIy’Xamero M3 OTIyCKa MOXET OCYIIECTBJIATHCA TOJIBKO C
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ero coriacus M Ha OcCHoBaHMM Ipukaza Pocapxupa. Hewcrnonb3oBaHHas B CBA3H C
5THM YacTh OTITyCKa HPENOCTABIAETCS O BEIGOPY rPaXkAaHCKOro CIYXamero B y1o0Hoe
IJIs HEro BpeMs B TeYEHHE 3TOro pabodero roja WM IPHCOECAHMHAETCS K OTIyCKY 3a
cnenyromuid pabounii rox.

OTIycK IO/DKeH OBITh IPOJICH WM MepeHeCeH Ha JPYro¥ CpoK, OIpenesiseMbli
IpeNCTABUTE]EM HAaHUMATENs C Y4YeTOM MOXENaHMH TIPaXIAHCKOro —CiyXamiero,
B CIIyJasx:

BpEMEHHO HETPYAOCIIOCOOHOCTH TPaXKAaHCKOI0O CIIYXKAILETo;

HCIIOJIHEHMS MM BO BpeMs OTIYCKa TIOCYJapCTBEHHBIX OOA3aHHOCTEW, eCnu
3aKOHOJATEIECTBOM O TOCYJApCTBEHHOHW TIpaKHaHCKOH ciyx0e npeaycMOTpPEeHO
ocBobOXIeHNE OT pabOTHI;

B IpYTHX CIy4Yasx, IpeayCMOTPeHHBIX 3aKOHOaTebCTBOM M akTaMu Pocapxusa.

Eciu rpaxAaHCKOMYy CITyXalleMy CBOEBpeMEHHO He Obla IpoM3Be/ieHa oIllaTa 3a
BpeMs OTIIycKa 100 OH GBUT IpefyNpexAeH O BPEMEHH Havajia 3TOr0 OTIyCKa IT03JHee
yeM 3a JBE HENENH A0 €ro Hayaja, TO NMPEICTaBHTENb HaHWUMAaTeNs II0 NHCEMEHHOMY
3agBJIEHHIO TPaXXIAHCKOTO CIIyxalero o6s3aH IEpPeHeCTH OTIYCK Ha Ipyrod Cpok,
COTIACOBAHHBIN C MPaXKAAHCKUM CIIYKAIUM.

B HCKIIOYHMTENBHBIX CIyYasxX, KOTJa NpeloCTaBIE€HHE OTIYCKa TI'PaXIaHCKOMY
COyXaleMy B TeKymeM pabodyeM Tromgy MOXET HeOIarompuaTHO OTPa3sUThCS Ha
HOPMAJIbHOM X0jle PabOThl, JOIMYCKAaeTcsi C €ro COINacHs INEPEeHeceHHe OTIyCKa Ha
cneayromuii pabounii rox. Ilpu 3ToM OTIYCK IOJDKEH OBITH UCIONB30BaH HE IO3IHES
12 MecsIieB nocie OKOHYaHus Toro pabovero rojia, 3a KOTOphIA OH NPEJOCTABIAETCS.

3anpeinaeTcs HENPeROCTaBIEHHE OTIYCKa B TEYEHHE ABYX JIET MOAPSA,.
IV. JlenexxHoe conepxaHue

25. Brliata rpaXIaHCKUM CIYXallUM JE€HEXHOIro COACPXKaHHS IMPOU3BOAUTCH
B CIIelyroIIfe CPOKH: He mo3jHee 20 dKcia pacyeTHOro Mecsia - aBanc B pasmepe 40 %
JCHEXHOI0 COAEP)KaHus ¥ He Mo3JHee 5 YHuciaa MecsAla, CIeQYIOIIEro 3a pacieTHBIM, -

OKOHYATEJIbHBIN paca€Tr 3a OT‘pa6OTaHHBIﬁ MECAll, a4 TakKXe HWHBIC BBIIUJIATHI,
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npexycMorpeHHbie PenepaibHBIM 3aKOHOM OT 27.07.2004 Ne 79-®3
«O rocynapcTBeHHOM TrpaxnaHckoi ciyxbe Poccuiickoit ®epepanuw», 3aKOHAMH
W HHBIMM HOPMATHBHBIMH IIPaBOBBIMH AaKTaMH H  CJIy>X€OHBIM KOHTPaKTOM.
IIpy coBNaneHWM IHS BHILIATHL C BBIXOAHBIM WM HepabOYMM MpasIHAYHBIM JHEM

BBIIIJIaTa IPOU3BOAUTCSA HaKaHYHE 3TOI'O JHA.

Komnms BepHa
Havansnuk Otaena
roCyIapCTBEHHOH CITyKOBl, Kaupd§
u Harpag ®enepanbHOro apquHor‘Q
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